NCMNONHUTENbHLIN KOMUTET TATAPCTAH PECIYBJINKACHI

HYPJIATCKOIo HYPNAT MYHULIMMAND PANIOHbI
MYHWUMIMATIBHOIO PANOHA BALLKAPMA KOMUTETbI
PECIYBJINKN TATAPCTAH
NMOCTAHOBJIEHME KAPAP
17.04.2020 Ne 219

O6 yTBEp)XAEHUN HOBOW peaakuun agMUHUCTPaTUBHbIX
perrnamMeHToB MNpeaocTaBneHna MyHUUMNanbHbIX ycnyr
MKY  «[lanata  w“MywecCcTBeHHbIX W  3eMefbHbIX
OTHOWeHMM HypnaTckoro MyHUUMNanbHOro panoHa
Pecnybnuku TaTtapcTtaH» no UMYLLLECTBEHHbIM
OTHOLUEHUAM

B uenax peanusaummn PepepanbHoro 3akoHa ot 27 uona 2010 roga Ne 210-9d3 «0O6
opraHuM3aumm npeaocTaBieHUsl TOCYAAPCTBEHHbIX M MYHUUMNANbHbLIX YCyr», PYKOBOACTBYSCb
noctaHoeneHnem KabuHeta MwuHucTpoB Pecnybnukm TaTtapctadH ot 02.11.2010 Ne 880 «O6
ytBepxaeHun [lopsgka paspaboTkm UM YyTBEPXKOEHUS  aAMUHUCTPATMBHBLIX  PErnamMeHToB
npefoCcTaBeHns rocyAapCTBEHHbIX YCIYr UCMONHUTENBHLIMU OpraHaMmun rocyaapcTBEHHOW BNacTu
Pecnybnukn TartapcTtaH M O BHECEHUW M3MEHEHUN B OTAENbHble MocTaHoBneHust KabuHeta
MwuHuctpoB Pecnybnukn TaTapctaHy», McnonHuTenbHbiM KOMUTET HypnaTcKOro MyHULMMIansHOro
panoHa

NMOCTAHOBIAET:

1. YTBEpOUTb B HOBOW pedakuuy cregylolime agMUHUCTPaTUBHbIE pernameHTbl
npegocTaBneHns MyHuuunanbHbix yenyr MKY  «[Manata  MMyLEecTBeHHbIX U 3eMerbHbIX
OTHOLEeHWU HypnaTckoro MyHuumnanbHoro paoHa Pecnybnvkmn TaTapcTtaH» No UMYyLLECTBEHHbIM
OTHOLLEHUSIM:

- AOMVWHUCTPATUBHbLIA  pernameHT NPeAoCTaBfeHWss  MyHUMUMNanbHOM  ycryru  no
0hOpMIEHNIO OOKYMEHTOB MpWU Mnepenadye XUMbiX MOMELLUEHUA MYHULUMNANbHOMO KUIULLHOMO
¢doHaa B cOGCTBEHHOCTb rpaxaaH;

- AOMVWHUCTPATUBHbLIA  pernameHT NPeAoCTaBMNeHUss  MyHMUMNanbHOW  ycryrM  no
ochbopMIEHMIO (3aKPENNEHN0) MyHULMMNANBHOIO UMYLLIECTBA HA NpaBe onepaTUBHOrO yrnpaBrneHus
3a MyHMUMNANbHLIMU YYpEXaeHUAMU, MyHULMNANbHbIMU Ka3eHHbIMU NPEeAnpUsSTUSMA U Ha npaBe
XO35IICTBEHHOIO BeAeHNsi 38 MyHULMNaNbHbIMU YHUTAPHBLIMU NPEANPUATUSMU;

- AOMVHUCTPATUBHbIA pernameHT NpefocTaBfeHNs MyHULUMMANbHOW ycryrn no Bbigade
BbIMWCKN N3 peecTpa MyHMUMMNanbHOro MMyLLECTBA;

- AOMVWHUCTPATUBHbLIA  pernameHT NPeAoCTaBfeHUss  MyHUMUMNanbHOM  ycryrmu  no
npegocTaBneHntio  MHgopmaumm 06 oObekTax HeABWXKMMOIo WMYLLECTBA, HAaxXOOSALWMXCS B
MYyHMLMNanbHOM COGCTBEHHOCTM U NpeAHa3HayYeHHbIX 4Ns caayn B apeHay;
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- AODMVHUCTPAaTUBHLIN perfiaMmeHT npegocTaBneHns MyHULmMnanbHOW YCnyrn rno nepegade B
apeHy vMyLLlecTBa, COCTaBMALWEro MyHUUMNanNbHYO KasHy;

- AODMWHUCTPATMBHBIA pernamMeHT npefocTaBreHns MyHUUMNAnbHOW YCIyrn MO MPUHATUIO
paHee NpMBaTU3NPOBAHHbLIX XUIbIX MOMELLEHUI B MYHULIMMNANbHY COBCTBEHHOCTD;

- AOMWHUCTPATMBHBIA  pernamMeHT npedocTaBfeHna  MyHUUMNanbHOW  ycrnyrm  no
npegocTaBneHnio B apeHay MyHUUMNanbHOro MMyLLEeCTBa, BXOAALLEro B peecTp MyHULMNansHOro
UMyLLIECTBA;

- AIMUHUCTPATUBHBIA pernamMeHT nNpeaocTaBneHns MyHULMNansHOW ycnyru no nepegade B
6e3B03mMe3gHOe MONb30BaHNE MYHUUMMANbHOMO UMYyLLECTBA MyHWUUMNAnNbHOro obpasosaHus 6e3
npoBeaeHWsi TOPro.;

- AOMWHUCTPATMBHBIA  pernamMeHT npeaocTaBfeHNs  MyHUMUMNanbHOW  ycnyrm no
3aknioyeHnto  gorosopa 6e3B03ME3AHOr0  MOMb30BaHUA  MyHUUMNANbHBIM ~ MMYLLECTBOM MO
pesynbTaTtam TOPros Ha NPaBo 3aKIoYeHUs1 Takoro 4orosopa;

- AOMUHUCTPATUBHbLIA  perfnaMeHT nNpeaoCTaBfieHUs  MyHUUMNAnbHOW  ycriyrv  no
pPacTOPXXEHUIO AENCTBYIOLLIErO OroBopa apeHabl MyHULMNAIbHOro MMYLLECTBA;

- AOMUHUCTPATMBHbBIA pernameHT npegocTaBneHuss MyHUUUNansHoOM ycryrm no nepepade
BO BfageHne 1 (Mnn) B MNONb30BaHWE MyHULMMANbHOrO uMyllectBa cybbektam manoro u
cpeaHero npeanpuHUMaTenbCcTBa.

2. C MOMeHTa BCTYNMEHNSA B CUSY HACTOSALLEro NOCTAHOBIIEHUS CYMTaTb YTPaTUBLLMM CUIy
noctaHoBneHne ot 11.12.2018 Ne 1023 «O6 yTBEpPXOEHMM HOBOW pedakumm agMUHUCTPATUBHBIX
pernamMeHToB npefocrtaBneHns MyHuuunanbHblx ycnyr MKY  «[lManata uMywecTBEHHbIX W
3eMerbHbIX OTHOLWEHMI HypnaTckoro MmyHuuunansHoro paoHa Pecnybnvkm TaTtapcTtany.

3. KOHTpOsib 3a MCNOSIHEHMEM HACTOSLEro NOCTAHOBMEHUS BO3SOXUTb Ha npeacedatens
MKY «[Manata nmMyLLEeCTBEHHbIX U 3eMefbHbIX OTHOLWEHU HypnaTcKoro MyHMUmMnanbHOro panoHa
Pecnybnukn TatapcTtaH» (No cornacoBaHuio).

PykoBoautens J1.H. MaHnsnos
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MpunoxeHwne

K NocTaHOBIIEeHNO cnonHUTEnNnsHOro kommTeTa
HypnaTtckoro myHuumnanbHoro pavioHa PT

oT 17.04.2020 Ne 219

AOMWHUCTPaTUBHBIN pernameHT
npeaocTaBneHnsa MyH1LMNanbHOW yCryrn o opopMNeHnto JOKYMEHTOB Npy nepeaaye Xubix
MOMELLEHNA MYHMLMNANBHOMO XUNULHOMO boHAa B COBCTBEHHOCTb rpakaaH

1. O6wme nonoxxkeHusa

1.1. Hactoawun agMMHUCTPATUBHBIA perfaMmeHT npeaocTaBfieHUss MyHUUMNAnsHOW YCryrn
(nanee - PernameHT) ycTaHaBnuBaeT CTaHA4apT W MOpSOOK NpedoCTaBneHus  ycryru no
0POPMIIEHMIO JOKYMEHTOB NpU Nepeaaye Xusbix NoMeLeHnn B COOCTBEHHOCTb rpaxiaH (ganee —
MyHUUMNanbHasa ycnyra).

1.2. MNMony4atenu MyHULmMnansLHOW ycryru: pusmnyeckue nuua (ganee - 3asgBuTernb).

1.3. MyHuuunanbHasa ycnyra npegoctaensetca MKY « [ManatoM wumyLLeCTBEHHbIX W
3eMerlbHbIX OTHOLWEHNn HypnaTckoro MmyHuumnansHoro panoHa Pecnybnukn TaTtapctaH» (ganee -
ManaTa).

1.3.1. MecTto HaxoxpgeHuwe [lanatel: Poccuinckaa ®Pepepaunsa, Pecnybnuka TaTtapcTaH,
HypnaTcknin myHuumunanbHbln panoH, r.Hypnar, yn. Kapna-Mapkca g.12.

Mpadmk paboTel ManaTbl: exenHeBHO, Kpome cyb60Thbl 1 BockpeceHbs, ¢ 8.00. go 17.00.,
ob6ep ¢ 12.00. go 13.00.

"padumk npnemHbix Yacos NanaTtbl: noHeaensHKK ¢ 9.00 go 12.00.

yetBepr ¢ 9.00 go 12.00.

CnpaBo4Hbii TenegoH 8(84345) 2-06-04, 2-36-21.

Mpoxoa no AoKyMeHTaM yaOCTOBEPSAIOLLMM JINYHOCTb.

1.3.2. Agpec oduuuanbHOro cavta MyHUUMNANbHOro panoHa B UHAOPMALUOHHO-
TenekoMMyHuKaumoHHon cetn «WHTepHeT» (manee — cetb «WHTepHeT»): (http:// http://
www.nurlat.tatar.ru)

1.3.3. lHhopmauma o MmyHMuunanbHOW ycryre, a Takke O MecTe HaxOXAeHus n rpaduke
paboTbl [Manatbl MOXeT ObITb NoMy4eHa:

1) ) nocpeacTBOM MHAPOPMALMNOHHBLIX CTEHOOB, coAepXallnx Bu3yarnbHYH0 U TEKCTOBYHO
MHOPMAUUIO O MYHUUMNANbHOM YCIyre, pPacrnosfiokeHHbIX B MoMelleHusx Wcnonkoma, nnsg
paboThl C 3aA9BUTENSAMM.

MHpopmaumna Ha rocygapCTBeHHbIX A3blkax Pecnybnuku TatapcTtaH, BknwoyaeT B cebs
CBeAEeHMs 0O MyHMUMNanbHOW ycnyre, cogepxawumecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5,
2.8, 2.10, 2.11, 5.1 nactosawero PernameHnTa;

2) nocpeactesoM cetn «WHTepHeT» Ha oduuManbHOM canTe MyHUUMNanbHOro pavioHa
(http:// http:// www. nurlat.tatar.ru.);

3) Ha T[lopTane rocygapCTBEHHbIX W MyHUUuMnanbeHblX ycnyr Pecnybnukn TartapctaH
(http://uslugi. tatar.ru/);

4) Ha EpguHoM nopTane rocygapCTBEHHbIX M MyHUumnanbHbix yenyr (dpyHkumin) (http://
www.gosuslugi.ru/);

5) B cnornkome (lManare):

npu NMUCbMEHHOM (B TOM u4ucrie B dOpMe SNEKTPOHHOro AOKymMeHTa) obpalieHum — Ha
GymMaKHOM HOcUTENEe NO NoYyTe, B ANEKTPOHHON hOpME NO NIEKTPOHHOW MoYTE.



http://www.nurlat.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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1.3.4. Hdopmaums no Bonpocam nNpefoCcTaBneHns MyHULMNanbHOM yCryrn pasmellaeTca
crneunanuctom [lanatbl Ha oduuManbHOM cauTe MyHUUMNaNbHOroO pavoHa W Ha
NMHPOPMALMNOHHBIX CTeHAaX B nomelleHnax Micnonkoma gnst paboTbl C 3asBUTENSIMNA.

1.4. lNpepoctaBneHne MyHMUMNanbHOW YCyrn OCyLecTBSEeTCA B COOTBETCTBUM C:

3akoHom Poccuiickon ®egepaunmm ot 04.07.1991 Ne 1541-1 «O npmBatmMsaunmn XXUMNULLHOTO
doHaa B Poccuiickon depepaunny (ganee — 3akoH PP Ne1541-1) (bronneteHb HOpMaTUMBHbIX
aktoB, Ne 1, 1992);

®epnepanbHbIM 3akoHOM OT 21.07.1997 Ne 122-d3 «O rocyaapCTBEHHOW pernctpauuun rnpas
Ha HeOBWXUMOE WMYLLECTBO W CAenok ¢ HuMm» (panee — depepanbHbin 3akoH Ne122-03)
(Cobpanue 3akoHogatenbcTBa P®, 28.07.1997, Ne 30, cT. 3594);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-®3 «O6 obwmx npuHuMnax opraHusauun
MEeCTHOro camoynpasneHus B Poccuiickon ®egepaummn» (aanee — ®egepanbHbii 3akoH Ne131-03)
(Cobpanue sakoHogaTtenscta PO, 06.10.2003, Ne40, c1.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-9d3 «O6 opraHusauum npenoctaBrieHns
rocydapCTBEHHbIX UM  MyHuumnansHbix ycnyr» (CobpaHue 3akoHogaTensctBa Poccuiickon
depepaummn, 2010, Ne 31, cT. 4179);

3akoHom Pecnyb6nuku TaTtapcTtaH ot 28.07.2004 Ne45-3PT «O mMecTHOM camoynpaBrieHun B
Pecnybnuke TartapctaH» (goanee — 3akoH PT Ne45-3PT) (Pecnybnuka TaTtapcTtaH, Ne155-156,
03.08.2004);

noctaHoBneHnem [lpasutensctea P® ot 27.09.2011 Ne797 (peag. ot 19.03.2019) «O
B3aMMOOEeNCTBUN Mexay MHOIO(YHKLMOHaNbHbLIMM LeHTpamm npeaocTaBneHns
rocydapCTBEHHbIX U MYyHUUMNANbHbLIX YCRyr U defeparnbHbIMU OpraHamu WUCMOSTHUTENbHOW
BNacTu, opraHamMm rocygapCTBEHHbIX BHEOKMKETHbIX (POHOOB, OpraHaMu rocyaapCTBEHHOM
Bnactn cybvektoB Poccuiickon denepaumm, opraHamm MeCTHOro caMoynpaBrneHus» (ganee —
noctaHoBneHne Ne797) (CobpaHue 3akoHogaTenbctea P®, 03.10.2011, Ne40, cT. 5559),

YctraBom Hypnatckoro myHuuunanbHoro pamnoHa Pecnybnukm TatapctaH, nNpuHATOro
Pewennem CoBeTa Hypnatckoro MyHuuunanbHoOro pamoHa ot 28 anpena 2012 Ne 136 (c
N3MEHEHUAMN N OONOSIHEHNAMU BHeCeHHbIM PeweHnem CoBeTta HyprnaTckoro MyHMLMNAnbHOro
parnoHa oT 8 anpens 2014 roga Ne 303, ot 27 deBpans 2015 roga Ne 351, ot 9 noHsa 2016 roga
Ne 40 n ot 22 mas 2017 roga Ne 93) (nanee — YcraB);

YCcTaBoOM UCNOMHUTENBHOrO kKoMmmuteTa HypnaTckoro MyHMUMNanbHOro panoHa, ot 19 moHs
2016 roga Ne 40, ytBepxaeHHbiM PewweHnem CoBeTa Hypnatckoro MyHUuMnanbHOro pamnoHa
(nanee —Ycras UK);

MonoxeHnem o MyHUUMNANBEHOM Ka3eHHOM yupexaeHun «[lanata MMYyLEeCTBEHHbIX U
3eMenbHbIX OTHOWeHUN HypnaTckoro MyHuuMnanbHoOro parnoHa Pecnybnukn TartapcraHy,
yTBEPXAEHHbIM pelwleHnem CoeTta Hypnatckoro myHuumnaneHoro pavioHa ot 14.03.2016 roga Ne
27 (nanee — lNonoxenwne o MNanarte);

Mpukas MNanaTbl UMyLWECTBEHHbLIX U 3eMefbHbIX OTHOLWEHU HypnaTckoro MyHuuunanbHOro
panoHa «O pacnopsgke paboyero AHA v opraHusauum ydeta paboyero BpemeHu» Ne36 ot
21.12.2006r (nanee — NpaBuna BHyTPEHHEro TPyAOBOro pacnopsaka)

1.5. B HacTosiLWeM pernaMmeHTe UCNonb3yTCA crieayolme TepMnHbl U onpeaeneHns:

yaaneHHoe pabodyee MECTO  MHOrOyHKLMOHANbHOrO  LEeHTpa  npefocTaBreHns
roCcyAapCTBEHHbIX W MyHMUMNANbHbIX YCNyr — TepputopuanbHO 060COBNEeHHOe CTPYKTYpHOE
nogpasgeneHne (omc) MHOrOYHKUMOHANBHOIO LieHTpa NpefocTaBneHust rocyaAapCTBEHHbIX U
MYHUUMNANbHbIX YCMyr, CO30aHHOE B FOPOACKOM WM CENbCKOM MOCENEHNA MYyHULMNANbHOro
panoHa (ropoackoro okpyra) Pecnybnuku TatapctaH B COOTBETCTBUM C NyHKTOM 34 [lpasun
opraHusaunmn eaTenbHOCTU MHOrOYHKLMOHANbHbBIX LEHTPOB NpeaoCTaBNeHNs rocyaapCTBEHHbIX
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N MyHMUMNAnbHbIX YCyr, YTBEPXOEHHbIX nocTaHoBneHnem [lpaButensctBa Poccunckon
depepaumm ot 22.12.2012 Ne1376 «O6 yTtBepxaeHun [MpaBun opraHusauum LesTenbHOCTH
MHOrOyHKLMOHANbHbIX LLEHTPOB NPeAOCTaBNEeHUS FOCYAaPCTBEHHbIX U MyHULMNANbHBIX YCAYr»;

TexHu4eckas owmnbka - owmbka (onucka, onevartka, rpaMmmaTmyeckas unu apudpmeTmnyeckas
owmnbka nubo nogobHas owmbka), AoNyLlEeHHAa OpraHoM, NPefoCTaBnSKWUM MYHULMMANbHYHO
ycnyry, v npuBeawas K HeCOOTBETCTBUIO CBEAEHUW, BHECEHHbIX B [JOKYMEHT (pesynbTar
MYHUUMMNANbHOW YCnyrn), CBEAEHWAM B [OOKYMEHTaX, Ha OCHOBaHWW KOTOPbIX BHOCUIIUCb
CBefleHus.

B HacTosiwem PernameHTe nop 3asiBNEHMEM O NpeaoCTaBfeHMU MYHULMNANbHOW YCIyrn
(banee - 3asBnNeHMe) NOHMMAETCSA 3anpoc O NPeAoCTaBfEeHUN MyHUUMNAanNbHOW ycnyrn (n.2 CT.2
depepanbHoro 3akoHa o1 27.07.2010 Ne210-$3). 3asBneHue 3anonHseTcs Ha OnaHke cC
yKkaszaHnem obsasatenbHbIX gaHHbIX (MpunoxeHne Net).



2. CTaHgapT npefocTaBneHns MyHUUMnanbHoOM ycnyru

HanmeHoBaHne TpeboBaHus K
cTaHaapTy NpeaocTaBneHns
MYHULUMNANbHOW yCnyru

CopepaHue TpeboBaHuMI kK cTaHOApTy

HopmaTuBHbIN aKT,
yCTaHaBMMBaLWNA YCIyry unm
TpeboBaHune

2.1. HanmeHoBaHue OdopmrieHne OOKYMEHTOB npu  nepepgadvye >kunblx | 3akoH PO Ne1541-1
MYHULMMNANbHOW yCnyru NOMEeLEeHNA  MYHULMNANbHOro  XWNUWHOro  (poHaa B

COBCTBEHHOCTb rpaXkaaH
2.2. HanmeHoBaHune McnonHuTenbHbIN KomuteT Hypnatckoro | NonoxeHne 06 UK

NCMONHUTENBHO-
pacnopsiaMTenbHOro opraHa
MECTHOIo caMmoynpaBneHus,
HernocpeacTBEHHO
npeaocTaBnsoLLIEro
MYHUUMMANbHYO ycryry

MyHuUMNanbHoro pamoHa Pecnybnuvku TatapcraH.

2.3. OnucaHue pesynbTaTta
npegocTaBneHuns
MYHUUMNANbHOW yCcnyru

[loroBop 0 nepeaaym XXnnoro noMeLLeHus B
CODOCTBEHHOCTb;

PelwweHune 06 oTkase B npegocTaBneHmm MyHULMNAnsHOM
ycnyru

cT.14 ®epepanbHOro 3akoHa
Ne122-d3

2.4. Cpok npegocTaBneHns
MYHMLMNANbHON yCnyru, B TOM
yucrne ¢ y4etTom
HeobxoanumMocTn obpalleHus B
opraHusauun, y4acTByoLLme B
npenocTaBneHum
MYHMLMMNANbHOW YCINyru, CPokK
NPUOCTaHOBNEHUS
npegocTaBneHus
MYHMLUMNANbHOW yCNnyru B
cny4yae, ecnu BO3MOXXHOCTb
NPUoCTaHOBNEHUS
npenycMoTpeHa

Cpok NpeaocTaBneHns MyHuUmUnansHou ycnyrm 11 aHeit
C MOMEHTa MOCTYNNEHMS 3asIBMEHNS.

MpuocTaHoBneHNe cpoka npeaocTaBneHus
MYHULMNANbHOW YCRyrn He NPEeAyCMOTPEHO.

1

CpOK MpEeaOCTaBICHUA MYHHHHHaHBHOﬁ YCIYru OINIpeacjiCeH HuCXoAd H3 CYMMApHOIo CpoOKa, MHWHUMAJIBHO HCO6XO,I[I/IMOI‘O JJIA

OCYIICCTBIICHHUA aAMUHUCTPATUBHBIX IMTPOLECAYP. HHI/ITGJ’IBHOCTL AIMUHHUCTPATUBHBIX MTPOLEAYP UCUUCTIACTCA B pa6oqnx AHAX.




3aKoHoOaTeNbLCTBOM
Poccunckon ®epepaumm, cpok
BblAayu (HanpasneHus)
AOKYMEHTOB, ABMNSOLNXCA
pes3yrnbTaTtoMm npeaocTaBneHns
MYHULMNANbHOW yCnyru

2.5. VcuepnbiBatowmm
nepeveHb JOKYMEHTOB,
HeobxoaAnMBbIX B COOTBETCTBUM C
3aKoHogaTenbHbIMU UM UHbIMU
HOPMaTUBHbLIMU NPaBOBbLIMU
aKkTaMmu Onsi npeaocTaBneHns
MYHMUMMNANbHON yCnyru, a
Takxke ycnyr, Kotopble
ABNATCA HEOOXOAUMBIMU U
obsi3aTenbHbIMY ANs
npenocTaBneHus
MYHULMNANbHbLIX YCAYT,
nognexawux npeacraBneHnto
3aaBuUTENEM, Cnocobbl UX
nonyyeHnst 3aaBuTenem, B TOm
4yucrne B ANEKTPOHHOM hopme,
nopsaoK UX NnpeacTaBneHns

1) 3asaBneHue;

2) [JokyMeHTbI, YAOCTOBEPSAKOLME JIMYHOCTb  KaXAoro
yneHa cembi;
3) [JoKymeHT, noaTBepXXaaroLLmmn NOJSTHOMOYMS

npeacrasutena (ecrnv OT WUMEHM 3asBUTENA LEWCTBYET
npeacTaBuTensb);

4) [lokymeHT, noaTeBepxXdawwWwu npaBo rpaxdaH Ha
nonb30BaHUe XurbiM NoMeLLeHneM (opaep, 4OroBop
couManbHOro HanMma >unoro NOMeLLEHUs);

5) Bbinucka n3 4OMOBOW KHUTK (B CnyyYae, ecriv JOKYMEHT
BblAaeTCa KOMMEPYECKMMIN OpraHn3aumsiMin);

6) Konuio OnekyHCKOro yaoCTOBEPEHUS, €CfN B XWUIOM
nomeLleHnn npoXxueatoT NCKNIOYNTENBHO
HecoBepLUEHHONETHME B Bo3pacte oT 14 go 18 net nubo
rpaxxgaHe, orpaHM4YeHHble B 4€eCnocoBHOCTY;

7) PelueHne o0 HazHayeHUM onekyHa, nonevYnTens, Konuwo
OMNEKYHCKOro y4OCTOBEPEHUS, pa3peLLeHe OpraHoB OMNeKn n
noneynTenbCTBa Ha NPUBATM3ALMIO XXUNOFO MOMELLEHNA —
npy npuBaTM3aUUM XWMOFO MNOMELLEHUS, B KOTOPOM
NPOXWBAIKOT  UCKMIOYMTENBHO  HECOBEPLUEHHONETHNE B
Bo3pacTe Ao 14 net, HegeecnocobHble rpaxaaHe;

8) HotapuanbHo 3aBepeHHOe 3asBrieHMe o6 oTkase OT
y4yacTusi B npmBaTtm3auumn (ECnv YneHbl CeEMbW He XenawT
yyacTBOBaTb B NpMBaTm3aLmm);

9) CnpaBka O Heucnonb3oBaHMM npaBa 6GecnnaTHOW
npuBaTM3aLmm C NPEXHUX MECT XUTENbCTBA.

BnaHk 3asBneHus Ons nonyyYyeHns MyHULMNanbHOM
ycnyrm  3asiBUTENb  MOXET NOMyYuTb MpuU  JINYHOM
obpalleHnn B Wcnonkome. 3nekTpoHHast dopma 6bnaHka
pasmelleHa Ha ohunumanbHOM cante Mcnonkoma.
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3asBneHne 1 npunaraemble AOKYMEHTbl MOryT ObiTb
npeacTaBneHbl (HanpaeneHbl) 3adBUTENEM Ha OByMaXKHbIX
HOCUTENAX OAHMM U3 CrieayoLmx cnocobos:

NNYHO (NMLOM, AEUCTBYIOWMM OT UMEHUN 3asBUTENS Ha
OCHOBaHWUWN JOBEPEHHOCTN);

NMOYTOBbLIM OTMPaBIIEHNEM.

3asBneHne M OOKYMEHTbl  Takke  MOryT

npeacrtaeneHbl  (HanpaeBneHbl) 3asBUTENEM B
9NEKTPOHHOrO  JOKYMEHTa, MNOAMNWCAHHOIO  YCUITEHHOW
KBanMuuUMpoBaHHOM  SNEKTPOHHOM  MNOAMUCLIO, 4epes
NHPOPMALNOHHO-TENEKOMMYHUKALMOHHbIE  CeTu  obLlero
goctyna, B TOM 4ucrne 4epe3  WUHGpOpPMaUNOHHO-
TenekoOMMYyHUKaLMOHHYO ceTb «WHTepHeT», n EguHbIN
nopTtan rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIyr

ObITb
BUae

2.6. NcyepnbiBatowmm
nepeyeHb JOKYMEHTOB,
HeobXo4MMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMY MPaBOBbIMU
akTamun ons npegoctaBreHus
MYHULIMNANbHON YCNyru,
KOTOpble HAaXO4ATCS B
pacnopsiKeHnn
rocygapCTBEeHHbIX OpPraHos,
OpraHoB MECTHOrO
camoynpaBneHnst N NHbIX
opraHu3aunmn 1 KoTopble
3asiBUTENb BrNpase
npeacTaBnTb, a Takke crnocoobbl
NX NOSTyYEeHUs 3asiBUTENAMM, B
TOM YuCre B 31IEKTPOHHOM
doopme, NopsiaoK nx
npeacTaBneHus;
rocygapCTBEHHbI OpraH, opraH
MECTHOro camoyrnpasneHus
nnbo opraHmsaums, B
pacnopsiXXeHNN KOTOPbIX

MonyyatoTtcs B pamkax MeXBeJOMCTBEHHOIO
B3aMMOOencTBuUA:

1) Boinucka n3 4OMOBOM KHUIK (B Criydae, ecnu AOKYMEHT
BbldaeTcsa opraHaMy MeCTHOIo caMoynpaBneHus);

2) Boinucka 13 EWHOro rocygapCTBEHHOro peecTpa
HeOBMXXMMOCTM O NpaBax OTAENbHOro Nuua Ha uMetoLmnecs
(MmeBLUMECS) Y HEro 06 bEKTbI HEABMXMMOIO UMYLLEECTBA;

3) Boinucka wn3 EpguHOro rocymapcTtBeHHOro peectpa
HEeOBMXKMMOCTM 00  OCHOBHbIX  XapakTepuctukax W
3aperncTpupoBaHHbIX NpaBax Ha 06BLEKT HEABUXKMUMOCTH.

Cnocobbl nony4yeHuss M nopsgok  npeacraBneHus
OOKYMEHTOB, KOTOpble 3asBUTENb BnpaBe MNpeacTaBuTb,
onpegereHbl NyHKTOM 2.5 HacToswero PernameHnTa.

3anpelaeTcs TpeboBaTtb oT 3aaBuTens
BblLENepeyYncrneHHble  OOKYMEHTbl,  Haxogswumeca B
pacnopsKeHMn  rocyaapCTBEHHbIX  OpraHoB,  OpraHoB
MEeCTHOro camoynpasfeHnsi U MHbIX OpraHn3auui.

HenpepacrasneHve 3aaBuTENEm AOKYMEHTOB,
coepXallmx BbllLeyKa3aHHble CBedeHus, He sBnseTcs
OCHOBaHMeM [Ansd OTka3a 3asBUTENo B MNpeaocTaBleHnn
ycnyru




HaxXogdaT1CAd AaHHble JOKYMEHTbI

2.7. VicyepnbiBatowmm
nepeYyeHb OCHOBaHWI Ans
oTKasa B Npueme JOKYMEHTOB,
HeobXxoaAnMBbIX Ons
npeaocTaBreHns
MYHULMNANbHOW YCIyTu

OcHoBaHus onst 0Tkasa B NpMeme LOKYMEHTOB:

1) MNopava OKYMEHTOB HeHagnexawum nuLom;

2) HecootBeTcTBME npeacTaBnNeHHbIX AOKYMEHTOB
nepeyHio JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 HacToswero
PernameHTa;

3)B 3agBneHun 1 nNpunaraemblX K  3asiBIEHUIO
AOKYMEHTAX WMEITCA HEOroBOPEHHbIE  UCMPaBIIEHWS,
cepbesHble MNOBPEeXAEHUS, He MNO3BONAWME OAHO3HAYHO
NCTONKOBATb UX COAEPXKAHME;

4) MNpepacTtaBneHe AOKYMEHTOB B HEHaA1eXallnin opraH

2.8. VcyepnbiBatowmm
nepeyeHb OCHOBaHWUN Ans
NPUOCTAHOBMNEHUS UK OTKa3a B
npegocTaBfieHnn
MYHULMNANbHOW yCnyru

OcHoBaHuA Ona  NpUOCTaAHOBMEHUS NpefocTaBrieHns
yCryru He NpeaycMoTpeEHbI.

OcHoBaHua anga oTkasa:

1) 3aaButenem npeacTtaBrieHbl JOKYMEHTbI HE B MOSTHOM
obbeme, nNnBoO B nNpPeaCTaBMNEHHbIX 3asABNeHUUM W (KUnu)
AOKYMEHTax COAepXUTCH HenosiHas n (unu) HegocToBepHasd
nHdopMauus;

2) MNMpenctaBneHne JOKYMEHTOB B HeHagnexawmm opraH

3) MoctynneHne oTBeTa oOpraHa roCyaapCTBEHHOM
BNnacTn, opraHa MeCTHOro camoynpasneHna  nmbo
noaBeAOMCTBEHHON OpraHy rocygapCTBEHHOW BRactv vnu
opraHy MEeCTHOro CcamoynpaBfieHUsi opraHuM3aumm Ha
MEeXBeJOMCTBEHHbIN 3anpoc, cBuaeTenbcTByowero o6
OTCYTCTBUMU AOKyMeHTa n (vnn) NHopMauuu,
HeobXxooMMbIX  ONs  NpedoCTaBNeHns  MyHUUUnanbHOW
ycryru, ecrnv COOTBETCTBYKOLWMA OOKYMEHT He 6bin
npeacTasfieH 3aaBuTenemM nNo CO6CTBEHHOM MHMLMATUBE;

4) MNpaBo Ha npuBaTU3aLMIO UCMOMBb30BaHO PaHee;

5) UcknoyeHne wmn3 4ncna yyacTHUKOB MpuBaTM3auuu
HeCcOBEpPLUEHHONETHUX YNeHoB cembki (6e3 paspelueHus
OpraHoB OMEKN N NONeYnTeNbLCTBA)

2.9. MNopsapok, pasmep u
OCHOBaHMA B3MMaHUS
rocy4apCTBEHHOW MOLUSINHBI UK
WHOW nnaTbl, B3MMaeMon 3a

MyHuLMnanbHas ycnyra Ha

©e3B803Me3HON OCHOBE

npenocraBnAaeTcsa




10

npefocTaBnexHve
MYHULMNANbHOW ycnyru

2.10. MNepeyeHsb ycnyr, KOTOpble
ABNAOTCA HEOHBXOAMMbBIMU U
obsasatenbHbIMKU ONS
npegocTaBneHns
MYHUUUNANbHOW YCryru, B TOM
yucrie ceBefieHUsi O JOKYMEHTe
(OokymeHTax), BblgaBaeMom
(BblAaBaeMbIX) opraHM3aunsamu,
y4yacTBYHOLLMMU B
npegocTaBneHnn
MYHUUMNANbHbIX YCryr

MpepocTtaBneHne HeobxoauMbIX N 0bA3aTENbHbLIX YCnyr
He TpebyeTcs

2.11. lMopsipok, pasmep u
OCHOBaHMA B3MaHUs nnatbl 3a
npegocTasfieHne ycnyr,
KOTOpble ABNAOTCS
Heob6xoaAnMbIMA U
obsi3aTenbHbIMY AN
npegocTaBfieHns
rocyapCTBEHHOW YyCnyru,
BKNoYasi MHopmaumo o
MeTOoAMKe pacyeTa pasmepa
Takou nnartbl

MpepocTtaBneHne HeobxoauMbIX M 06A3aTenbHbIX YCnyr
He TpebyeTcs

2.12. MakcumarbHbI CPOK
oXnaaHus B odepeam npu
nogadye 3anpoca o
npegocTasneHnn
MYHUUUNANbHOW YCNyru, ycnyru,
npenocTaBsieMoOn
opraHusaumen, y4acTByoLLEN B
npegocTasfieHnn
MYHUUMNANbHOW yCnyru, n npu
nonyyeHuu pesynbTaTta
npegocTaBNeHns Takux ycnyr

Mogaya 3aaBneHMa Ha nonyyvyeHue MyHUUMNanbHOM
ycnyru npu Hanu4mm ovepeau - He donee 15 MUHyT.

Mpwn nony4yeHmmn pesynbTarta npegocTaBneHus
MYHULUMNANbHOW YCNyrM MakCUMarbHbIA CPOK OXWOaHus B
oyepeamn He JOMMKeH npesbiwaTbh 15 MUHYT
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2.13. CpoK 1 nopsigok
perncTpauuu 3anpoca
3aaBuUTeNd O NpeaocTaBneHnmn
MYHUUMNANbLHOW YCRyru u
ycnyru, npegocrasfisieMon
opraHusaumen, y4acTByioLLen B
npegocTaBneHnn
MYHUUMNANbHOW YCryru, B TOM
4yucrne B ANEKTPOHHON hopme

B TeuyeHne ogHOro AOHA C MOMEHTa MNOCTYNSEHMUS
3aaBIEHMS.

3anpoc, nMOCTyNUBLUMA B 3NIEKTPOHHOM dopme, B
BbIXOQHOW  (Mpas3gHUYHbIA)  OeHb  perucTpupyetcsa  Ha
cnefyowmnn 3a BbIXOAHbIM (MpasgHUYHbIM) paboyni AeHb

2.14. TpeboBaHu4 K
NOMELLEHNSM, B KOTOPbIX
npegocrasnseTcs
MyHUUMNanbHas ycnyra, K 3any
OXMAaHWs, MecTam Ans
3anosiHEHNs 3anNpoCcoB O
npegocTaBneHnn
MYHULMNANbHOW YCNyru,
MHPOPMaLMOHHBIM CTEHAAM C
obpasuamu nx 3anonHEHNS n
nepevyHeM OOKYMEHTOB,
HeobOxoanMBbIX AN
npeaocTaBfEHNs KaXKaon
MYHULMNANbHOW YCNyru,
pasMeLLeHNo 1 0POpPMIIEHMIO
BU3yaribHOM, TEKCTOBOW U
MynNbTUMEANNHON MHGOpMaLMm
O Nopsiake nNpeaocTaBneHns
Takon ycnyru, B TOM 4mcne K
obecneyeHnto JOCTYNHOCTU AN
WMHBaNMOoB yKa3aHHbIX
0OBHEKTOB B COOTBETCTBUM C
deaepansbHbIM
3aKoHO4ATENLCTBOM U
3aKoHO4AaTENbCTBOM
Pecnybnuku TatapcraH o

MpenocTtaBnexne MYHMLMNANbHON ycnyrm
ocyLlecTBnsaeTcs B 30aHUNAX n NOMELLIEHUSAX,
obopyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMOW M CUCTEMOWN
NoXapoTyLLUEHNHA, HeoBxoanmMom mebenbio ans
odopMIIEHNST AOKYMEHTOB, MH(POPMAaLIMOHHBIMU CTEHOAMWN.

O6ecneunBaeTcsa 6ecnpenATCTBEHHbIN aoctyn
WHBANMOOB K MeCTy MpefocTaBneHns MyHuUMnanbHOW
ycnyrn  (yooOHbIA  BXOA-BbIXO4 B MNOMELLUEHUA U
nepeMeLLeHne B Ux npegenax).

BusyanbHas, TekcToBas " MyIbTUMeannHaa
MHoOpMauusa 0 nopsigke NpegocTaBneHns MyHUUMNansHOM
ycnyru pasmellaeTcs B yAoOHbIX Ans 3asBUTENen MecTax, B
TOM 4ucrie C YYeTOM OrpaHUYEHHbIX BO3MOXHOCTEMN
MHBanNMaoB
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coumarnbHoOn 3almTe

MHBanNMaoB

2.15. lNokasatenn [OCTYMHOCTH NokazaTtensmm OOCTYMHOCTU npegocTaBneHns
M KayectBa MYHULMNANbHOM | MyHMUMNANBHOW YCyrn ABNAIOTCS:

ycnyru, B TOM yncne pacrnofnoXeHHOCTb MOMeLeHUsT B 30He [OCTYMHOCTU
KONMMYEeCcTBO  B3auMMOAEWNCTBMI | OBLLECTBEHHOIO TPaHCMNOPTa;

3aaBuTENa C  JOJMKHOCTHbIMU Hanuyme HeobXxoOMMOro KonuMyecTBa CneunanucToB, a

nMuaMn nNpyv  NpegocTaBeHnu
MYHUUMMANBHOM YCNyrM U UX

NPOLOSMKUTENBHOCTb,
BO3MOXHOCTb nonyyeHus
nHdopmMauum o) xoae
npegocTaBfieHns
MYHULMNANbHOW YCRyru, B TOM
yucne C NCNonb3oBaHNEM
MHGOPMaLMOHHO-
KOMMYHMKALMOHHbIX
TEXHONOMM, BO3MOXHOCTb NMbO
HEBO3MOXXHOCTb nonyyeHus
MYHULMNANbHOM ycnyru B
MHOTFOOYHKLNOHANbHOM LEeHTpe
npenocTaBneHus
rocygapCTBEHHbIX "

MYHUUMNANbHBIX ycnyr (B TOM
yucrie B MNonHoM obbeme), B
no6om TeppuTopnansHoM
nogpasgeneHun opraHa
NCMNOSHUTENBHO
pacnopsaguTensHoOro opraHa
MECTHOro camoyrnpaeneHusi, no
BbIGOpY 3agBuTens
(aKkcTeppuTOpmanbHbIn
NpUHLMN), nocpencTsom
3anpoca O npegocTaBneHnn
HECKONbKMUX roCyaapCTBEHHbIX U
(M) MyHMUMNANbHBIX yCAyr B

TaKke MOMELLEeHNn, B KOTOPbIX OCYLIEeCTBNAETCA npuem
AOKYMEHTOB OT 3asiBUTENEMN;

HanuMuyme wmncyepnbiBalolwen mHgpopmaumm o cnocobax,
nopsiake n cpokax NnpegocTtaBneHns MyHUUMNansHOM yCryrm
Ha  MHMOPMALMOHHbLIX  CTeHaax, MHGOPMaLNOHHbIX
pecypcax HypnaTtckoro MyHUUMMNAnNbHOrO panoHa B CeTu

«MHTepHeT», Ha EgmHOM nopTane rocyaapCTBEHHbIX W
MYHULMNANbHBLIX YCAYT;
OKasaHvWe MOMOLWM WHBanMgam B NpeoorieHun

GapbepoB, MellalWwmnx MOMyYEHN0 UMW YCRyr HapaBHe C
APYruMu nuuamm.

KauectBo npegocTaBneHuMs MyHUUMNANbHOW ychyru
XapakTepu3yeTcst OTCYyTCTBUEM:

oyepegen npu npueme U
3asBUTENSM;

HapyLLeHU CPOKOB NpefocTaBAeHUs MyHULMNansHoOn
ycnyru;

xanob Ha pgencteBua (6es3gencteme) MyHMUMNANbHBIX
CryaLumx, NpeaoCTaBnALWMX MyHULMNANBHYIO YCIyry;

*anob Ha HeKoppekTHOe, HEBHMMAaTENbHOE OTHOLLEHME
MyHULMNAnbHbIX criyxaLumx, OKa3bIBaloLLUX
MYHULUMNANbHYO YCAyry, K 3agBUTensam.

Mpw nogaye 3anpoca o) npefocTaBneHum
MYHUUMNANbHOW YCAyrM W NpU NOnyyYeHuu pesynbTaTta
MyHUUMNAnNbHOW ycrnyri, npegnonaraeTcsa  OOHOKpaTHoe
B3aMMOLENCTBNE AOMKHOCTHOIO Nuua, NpegocTaBnsitoLero

Bblga4ye OOKYMEHTOB

MyHULIMNAnbHYO ycnyry, 7 3asBuUTEnNs.
MpoOomKUTENBHOCTL  B3aMMOOEWNCTBUS  onpeaensieTcs
pernamMeHToM.
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MHOroyHKLMOHANbHbIX

LeHTpax npeaocTaBneHns
rocyaapCTBEHHbIX n
MYHMUMNANbHbIX yCnyr,
npeaycMoTPEHHOro cTaTben
15.1 ®epepanbHOro  3akoHa

(koMrneKkcHbIN 3anpoc)

MHpopmauma o xoge npefocTaBneHUss MyHUUUNanbHOM
ycryrm MoxeT ObITb noryvyeHa 3asiBUTENEM Ha caunTe
Hypnatckoro MyHMUunanbHOro panoHa, Ha EguHom
noptane rocyaapCTBEHHbIX W MyHUUMNANbHbLIX YCryr, B
MoLI.

lMpenoctaBneHMe  MyHUUMMNANbLHOM  ycnyrm  4epes
MHOTrOOYHKLMOHAITbHbIN LUEeHTp npegocraBneHus
rocygapCTBEHHbIX U MyHULMNAnNbHbIX yenyr (aanee — MOLY),
yaaneHHole paboyne mecta MOL| He ocywecTBnsaeTcs.

MyHuuunaneHas ycnyra no 3KcTeppuTopuanbHOMY
NPUHUMIY W B COCTaBe KOMMJMIEKCHOro 3anpoca He
npegocTaBnseTcs.

2.16. NHble TpeboBaHus, B TOM
yucre yunTbiBaroLme
0COBEeHHOCTN NpeaocTaBeHns
MYHULMNANbHOW yCnyru no
3KCTEppUTOpPManbHOMY
npuvHUMny (B cny4vae, ecnu
MyHMUMNanbHasa ycnyra
npegocTaBnseTcs no
3KCTEppUTOpPManbHOMY
NPUHLMNY) 1 OCOBEHHOCTU
npegocTaBneHuns
MYHULMNANbHOW yCNyru B
3NEKTPOHHON hopme

KoHcynbTaumio o0 nopsgke nosiydeHust MyHuULMnansHOM
YCNyrm B ONEeKTPOHHOW (OOpMe MOXHO MOonyyYnuTb 4Yepes
NHTepHeT-npnemHyto unn Yyepes NMoptan rocyaapcTBeHHbIX
N MyHUUMNanbHbIX yenyr Pecnybnuvku TatapcraH.

B cnyyae, ecnu 3akoHOM npegycMmoTpeHa nojada
3a8BNeHNs O NpefocTaBfeHnn MyHUUMNAnNbHOW yCryrn B
3MIEeKTPOHHOM hopMe 3asiBrieHune nopaetcsa yepes [lopTtan
rocyAapCTBEHHbIX M MyHUUMNanbHbix ycnyr Pecnybnuku
Tatapctan (http://uslugi. tatar.ru/) vnu EpguHein noptan
roCyAapCTBEHHbIX W  MyHMUMNAnbHbIX YCNyr (pyHKUWRA)
(http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocTag, nocrnenoBaTenlbHOCTb M CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOPSAKY UX BbIMNOMTHEHMWS!, B TOM YNCIle 0COBEHHOCTY BbINOSNTHEHUS]
agMUHUCTPATMBHBIX Npoueayp B 3NeKTPoOHHON dopme

3.1. OnncaHue nocnefosaTenbHOCTU OEACTBUA NPU NpefocTaBlNeHnn MyHUUMNanbHOM
ycnyru

3.1.1. TlpepocTtaBneHve MyHUUMNANbLHOM YCnyrn BKNYaeT B cebsa cneaywowme
npoueaypsbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NpUHATUE U perncTpaums 3asiBfeHns;

3) dopmupoBaHne © HanpaeBfneHne MeXBeJOMCTBEHHbLIX 3arnpocoB B OpraHbl,
y4yacTByloLMe B NpeaocTaBneHnn MyHULMNansHOM yCnyru;

4) nogroTtoBka pesyrnbTata MyHUUMNaNbHOW yCnyru;

5) Bblgayva 3aaBuTenNto pesynbtata MyHULMNansHOW YCNyru.

3.2. OkasaHune KOHCynbTauumn 3asiBuTento

3.2.1. 3asButens BnpaeBe obpatutbca B [lanaTy nu4HO, no TenedgoHy u (KMnn)
9NEKTPOHHOW Mo4yTe AN MNOMyYeHUs KOHCYNbTauuh O MOpsAKe MNOMYYEHUS MYHULMNAnbHON
yCnyru.

Cneumanuct [ManaTtbl KOHCYNbTUPYeET 3asBUTENd, B TOM 4ucrie No cocTtaBy, copme
npegcraBnsaemMon JOKYMeHTaumMmM 1 Apyrum Bonpocam Ans nofyvyeHns MyHUUMNanbHOW YCnyru
n Npyn Heo6XO0OMMOCTM OKa3bliBaeT MOMOLLb B 3arnofHeHMn 6naHka 3asBrneHus.

Mpouenypbl, YyCTaHaBnMBaeMble HaCTOSAWMM MYHKTOM, OCYLLUECTBASATCA B [OeHb
obpalleHna 3assuTens.

PesynbTat npoueayp: KOHCynbTauuuM nNo  cocTtaBy, dopmMe npeacraBnisiemMomn
AOKYMEHTauun n gpyrum Bonpocam nosyyeHnsi paspeLleHus.

3.3. MNMpuHaTHE 1 pernctpauus 3aasneHns

3.3.1. 3aaBuTesnb NIMYHO, Yepe3 AoBepeHHoe Nuuo nnu Yyepes MOLL, yaaneHHoe paboyee
Mecto M®L| nogaeT nNUCbMEHHOE 3adABNeHMEe O NPeaoCTaBfIEHUN MYHULUUNANbHOW YCryrn u
npegcraBnsieT JOKYMEHTbl B COOTBETCTBUM C NYHKTOM 2.5 HacTosduwero PernamenTa B [Nanary.

3asaBneHne O nNpeaocTaBfEHMM MYHUMUMMNANbHOM YCNyrm B 3MEKTPOHHOW dopme
Hanpasnsetca B [lanatbl NO 3MEKTPOHHOM Mo4yTe wunu 4Yepe3 KVHTepHeT-MpUEMHYIO.
Peructpauusa 3asaBneHusi, NOCTYNUBLUErO B 3NEKTPOHHOW doopme, OCYLeCTBNseTcs B
YCTaHOBIIEHHOM MOpPSIAKe.

3.3.2.Cneumnanuct MNManatbl, BEQYLWLMIA NPUEM 3asIBIIEHUN, OCYLLIECTBIISET:

yCTaHOBIIEHME NIMYHOCTU 3adBUTENS;

NPOBEPKY NOSTHOMOYUI 3aaBUTENS (B CnyyYae eNCTBUSA NO AOBEPEHHOCTN);

NPOBEPKY HanMnuna [OOKYMEHTOB, MpPedyCMOTPEHHbIX NyHKTOM 2.5 HacTtosiwero
PernameHTa;

NPOBEPKY COOTBETCTBUS MPeOCTaBfEHHbIX JOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM
(Hagnexauwee ocdopMneHne KOnMMM [OOKYMEHTOB, OTCYTCTBME B [OOKYMEHTax MOAYUCTOK,
NPUNUCOK, 3a4EPKHYThIX CITOB U UHbIX HE OrOBOPEHHBIX UCNPaBEHNI).

B cnyyae oTtcyTtcTBMS 3amedaHun cneuunanuct lNanatel ocywecTBnsaeT:

npuemM N pernctpaunio 3asiBneHus B cneumnanbHOM XypHane;

BpyYeHUEe 3asBUTEN0 KOMUW ONUCKU NpeacTaBfieHHbIX JOKYMEHTOB C OTMETKOW O aaTte
npueMa [OOKYMEHTOB, MPUCBOEHHOM BXOAdWEM HOMepe, [aTe UM BPEMEHU WCMOMHEHUS
MYHUUUNANbHOW YCNyru;

HanpasfieHne 3asiBeHNsa Ha paccMoTpeHne pykosoauTento Manatobl.

B cnyyae Hannuus ocHoBaHWUM ONd OTKa3a B NnpuemMe OOKYMEHTOB, crieumanuct Nanatsl,
BeAylWMA npuemM [OOKYMEHTOB, YBeAOMNSAeT 3asdBUTeNns O Hanvyuuu npensatcTBurA  Ang
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pernctpauumn 3asBfieHns n BO3BpallaeT eMy [OOKYMEHTbl C MUCbMEHHbIM OObSCHEHMEM
coepXXaHns BbISiBIIEHHbIX OCHOBaHUW ANA oTKasa B npuemMe JOKYMEHTOB.

Mpoueaypsl, ycTaHaBNMBaeMble HAaCTOALMUM MYyHKTOM, OCYLLEeCTBNAIOTCS:

npuem 3asiBNeHnsa N JOKYMEHTOB B TedeHne 15 MUHyT;

perucTpauns 3asiBneHus B Te4eHne 0gHOro AHA ¢ MOMeHTa NOCTYMNMNeHUs 3asaBeHns.

Pesynbtat npoueayp: NpUHATOE U 3aperncTpupoBaHHOE 3adBreHne, HanpaBneHHoe Ha
paccMOTpeHune pykosoauTento lNanatel nnu Bo3spalleHHble 3asaBUTENIO AOKYMEHTHI.

3.3.3. PykoBoauTtene [Manatel paccmatpuBaeT 3asiBfieHue, onpenendeT UCMONHUTENS n
HanpaBnseT emy 3asBrieHNe.

lMpoueaypa, ycTtaHaBnuMBaemas HaCTOALWMM MYHKTOM, OCYLUECTBMSAETCA B TeyeHue
OAHOro AHA C MOMEHTa perucTpaunmn 3asaBrneHus.

PesynbTat npoueaypsbl: HanpasreHHOe UCMOSTHUTENIO 3asBlieHmne.

3.4. dopmmpoBaHMe W HarnpaBfeHWe MeXBELOMCTBEHHbIX 3anpoCOB B OpraHbl,
yyacTByoLLMe B NPeaoCTaBNeHNM MyHULMMANbHOW yCnyrn

3.4.1. Cneuunanuct lNManaTbl HanpaBnseT B 9NeKTPOHHON hopMe NoCpeaCcTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMOAENCTBUA 3anpoc O NpeaoCTaBneHnn:

1) BbInnUckn 13 4OMOBOM KHUIK (B Criyvae, ecnuv JOKYMEHT BblJaeTcs opraHamm MeCTHOro
camoynpasneHus);

2) Boinucka wn3 EgMHOro rocygapCTBEHHOrO peectpa  HeOBWXKMMOCTM O npaBax
OTAENbHOro Nuua Ha umetromecst (MMeBLUMECS) Y HEro 06bEKTbI HEABMKUMOIO MMYLLIECTBA;

3) Boinucka 13 EOuMHOro rocygapCTBEHHOrO peectpa HeABMXMMOCTUM 06 OCHOBHbIX
XapakTepucTmkax n 3apermcTpupoBaHHbIX NpaBax Ha 06bEKT HEABUKUMOCTW.

Mpoueaypbl, ycCTaHaBnMBaeMble HACTOAWMM MYHKTOM, OCYLLUECTBASKOTCA B TeyeHue
ofHOro pabo4yero AHA C MOMEHTa MOCTYNEHUS 3asBNEHNST O NPeOCTaBNEHNN MyHULMNANbHON
yCcnyru.

PesynbTaTt npouenypbl: HanpaBeHHbIA 3anpoch.

3.4.2. CneumanucTbl NOCTaBLLMKOB [AaHHbIX Ha OCHOBaHWWM 3anpoca, MNOCTYNUBLLErO
yepe3 CUCTEMY MEXBELOMCTBEHHOIO OfIEKTPOHHOMO B3aMMOLEWUCTBUS, NpPefocTaBnsoT
3anpalwumBaemMble OOKYMEHTbl (MHbopMauuio) unn HanpaenswT yBegoMreHns o6 OTCyTCTBUM
AOKYMeHTa 1 (Unu) nHpopmaLmm, HeobxoauMbIX 4Ns NPegocTaBneHns MyHULUNANbHOM yCnyru
(nanee — yBegomneHme o6 oTkase).

Mpoueaypbl, YyCTaHaBNMBaeMble HACTOSAWMM  MOAMYHKTOM, OCYLLECTBASKTCA B
crnegyroLwmne Cpoku:

Nno AOKyMeHTaMm (CBedeHusM), HanpasnseMbiM cneumanuctammn PocpeecTpa, He 6ornee
Tpex paboumnx gHen;

MO oOCTanbHbIM MOCTaBLUMKAM - B TeYEeHWe nNATM [OHEeW CO [AHSA NOCTynneHus
MEXBELOMCTBEHHOIO 3anpoca B OpraH WnuM opraHvsauuio, NpeaocTaBnfalolmMe AOKYMEHT U
MHopMaLUUIo, €CNN UHbIE CPOKN MOLTOTOBKM M HaMnpaBfeHuUsi OTBeTa HA MEXBEAOMCTBEHHbIN
3anpoc He YyCTaHoBNeEeHbl (hbeaepanbHbIMM 3akoOHaMu, MpaBoBbiMW akTamu [MpaBuTenbcTBa
Poccuiickon depepaumm M NPUHATBIMA B COOTBETCTBMM C  degeparibHbiMU  3aKOHaMU
HOpMaTUBHbBIMW NPaBoBbIMK akTamu Pecnybnvku TaTtapcTaH.

Pesynbtat npouenyp: [OOKYMeHTbl (cBegenusi) nubo ysegomneHve o6 oTkase,
HanpasreHHble B [anary.

3.5. NoaroToBka pesynbTaTta MyHULMMNANLHOW YCNyru

3.5.1. Cneumnanucrt lNMNanaTbl HA OCHOBaHUM NOCTYMUBLUNX CBEAEHUN:

noArotaBnMBaeT MNPOEKT PacnopsikeHUss no OdPOPMIEHUD OOKYMEHTOB WM MPOEKT
nnucbMa 06 otkase B 0pOpPMINEHUN AOKYMEHTOB C YKa3aHMEM NPUYNH OTKa3a,

odopmMnisSieT pacnopsXkeHue (B criydae NpUHATUSA peLlleHns 0 0OPMIIEHMM LJOKYMEHTOB)
UM NPoeKT nNnucbMa o6 oTkase B 0POPMITIEHMM OOKYMEHTOB (B Crlydae NpUHATUSA pelleHust 06
oTKa3e B 00OpPMSEHNMN AOKYMEHTOB);
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OCyLLeCTBNAEeT B YCTAaHOBNEHHOM Mopsgke npouedypbl COrnacoBaHus MNpoekTa
NnoAroToBNEHHOIo JOKYMEHTa;

HanpaBnseT NPOEKT PacnopsKeHUs ¢ NPUNoXeHNnemMm 0POPMIIEHHOrO pacnopsXKEHN Unn
NPoOekT nucbMa 06 oOTkase B OMOPMEneHMM [OOKYMEHTOB Ha MOAMUCb PYKOBOAMTEMIO
Wcnonkoma v npeacegatento nanatbl (nuuy, UM YNOSIHOMOYEHHOMY).

Mpouenypbl, YyCTaHaBnMBaeMble HaCTOSAWMUM MYHKTOM, OCYLLECTBASATCA B [OeHb
NOCTYNSIEHNA OTBETOB Ha 3anpochl.

PesynbTaT npoueayp: NpOeKTbl, HanpaBreHHble Ha Noanuck pykoBoauTento Vcnonkoma
(nvuy, UM YyNONHOMOYEHHOMY).

3.5.2. PykoBogutenb Kcnonkoma (Nuuo, MM YMNONIHOMOYEHHOE) YTBEPXAAEeT MNPOEKT
pacrnopsbkeHnsi, NoanucbiBaeT  pacrnopsbkeHue W 3aBepsieT ero neyatblo Vcnonkoma wnm
yTBEpXAaeT npukas ob oTkase B 0popMIeHUM JOKYMEHTOB 1 NoAnucbiBaeT NUCbMO 06 oTkase
B ocbopMneHnn gokymeHToB. lNoanmncaHHble 4OKYMEHTbI HanpasnaTca cneynanuety Manatbl.

Mpouenypa, ycTaHaBnNMBaeMas HACTOALWMM MNYHKTOM, OCYLIeCTBNAeTca B [eHb
MOCTYNSIEHNSA NPOEKTOB Ha yTBEPXKAEHME.

PesynbTaT npouenypbl: YTBEPXOEHHbIN MNPOEKT pPacrnopsiKeHus W noanucaHHoe
pacrnopsbkeHne wunuM YyTBepXAEeHHOe W noanMcaHHoe nMcbMO 06 oTkase B OdopMIieHUn
AOKYMEHTOB.

3.5.3. CneuunanucTt lNManatbi:

perncTpupyeT pacnopsiKeHue unm nncbMo o6 oTkase.

n3BellaeT 3aaBuUTENS (ero npeactaBuTensl) C UCNONb3oBaHWEM crocoba CBs3M,
yKa3aHHOro B 3asiBNieHuu, O pesynbTaTte npegocTaBrneHns MyHuLMnansHon ycnyru, coobuiaeT
Aaty u Bpems Bbldayn 0POPMIEHHOr0 pacrnopsikeHus unm nucbema o6 oTkase B 0popMieHun
AOKYMEHTOB.

Mpouenypbl, YyCTaHaBnMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBNATCA B [A€eHb
noanncaHnsa OKyMeHTOB pykoBoauTenem Vcnonkoma.

PesynbTaT npouenyp: uv3BelleHWe 3asBuTensa (ero npeacraBuTensl) o pesynbTaTe
npeaocTaBneHns MyHUUMNanbHON yCnyru.

3.6. Bblgayva 3aaBsuTento pesynbtata MyHULMNanbHOW yCryriu.

3.6.1. Cneunanuct [ManaTbl:

Ha OCHOBAHWW PAaCNOPSXKEHUSI TOTOBUT [OOrOBOP Mepedayvn XUmoro noMeLleHns B
CcOBCTBEHHOCTbL 3asBUTENIO (Oanee — JOoroBop).

PernctpupyeTt AoroBop B XXypHane permcrpauum gorosop.

BblgaeT 3asBuTento 4oroBop, nognncaHHbii pykosogutenem [Manatbl,Mcnonkoma.

Mpoueaypsbl, ycTaHaBNMBAEMbIE HACTOSLMM MYHKTOM, OCYLLUECTBISKTCA B TEYEHME
ABYX [HEN C MOMEHTA BblAayun 3asBUTENO NOCTAHOBEHME.

PesynbTaTt npoueayp: 4OroBOp BblAaHHbLIV 3a8BUTENIO.

3.7. icnpaBneHne TeXHUYeCcknx onbok.

3.7.1. B cny4yae oGHapyXeHUs TEXHUYECKOM OLWIMOKM B OOKYMEHTE, ABNAKOLEMCSH
pes3ynbTaTtoM MyHULMNAaneHOW YCnyru, 3assutens npegcrasngaet B Otaen:

3asBrieHne o6 ncnpaeneHmn TexHn4eckom ownbkm (npunoxeHne Ne3);

AOKYMEHT, BblAaHHbIN 3a8BUTEMIO KaK pe3ynbTaT MyHUUMNAnbHON YCNyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINOKa;

AOKYMEHTbI, WMeELMe puandeckyto Ccuny, CBUOETENbCTBYKOLME O HanMuum
TEXHMYECKON OLLUNOKMN.

3asBneHne o6 wucnpaBneHWM TEXHUYECKOM OWNOKM B CBEOEHUSX, yKasaHHbIX B
AOKYMEHTe, SABMSWEeMCa pe3ynbTaToM MyHUUMNanbHOW YyCnyrn, nogaetcsa 3asiBuTenem
(ynonHOMOYeHHbIM NpeacTaBuTENEM) NMNYHO, NIMOO NOYTOBLIM OTNPAaBEHNEM (B TOM YnCheE C
NCNONb30BaHMEM 3fIEKTPOHHON MOYTHI), NMMBO Yepe3 efuHbIn nopTan rocygapCTBEHHbIX U
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MYHAUMMANbHBLIX  YCNyr WM MHOTOMYHKUMOHAmNbHbLIA  LEHTP  npegocTaBrieHus
rocyAapCTBEHHbIX U MyHULUNANbHBIX YCAYT.

3.7.2. CneumanncT, OTBETCTBEHHbIN 3a MpUEM [OOKYMEHTOB, OCYLLECTBRSET npuem
3aaBneHna o6 ucnpaBneHUM TexXHUYECKOW Owunbkn, pernctpupyet 3asBreHve cC
NPUNOXEeHHbIMN JOKYMeHTaMu 1 nepegaet ux B Otaen.

Mpouenypa, ycTaHaBnMBaemas HacCTOSILLMM MYHKTOM, OCYLLECTBASIETCS B Te4yeHue
OLHOro HSA C MOMEHTa PerucTpaunm 3asiBfieHus.

PesynbTaT npoueaypbl: NPUHATOE N 3aperncTpupoBaHHOE 3asiBNEHNE, HanpaBreHHoe
Ha paccMmoTpeHue cneunanucty Otgena.

3.7.3. Cneuuwanuct Otgena paccmatpvBaeT [OOKYMEHTbl U B LeNndx BHECeHUs
ncnpasneHnin B JOKYMEHT, ABMSAOLWMIACA pe3ynbTaToM YCnyru, OoCyLecTBRseT npoueaypsbl,
npegycMoTpeHHble nyHKTOM 3.5 Hactoswero PernameHta, n BblgaeT MWCNpaBrieHHbIV
AOKYMEHT 3aaBuUTENto (YNOSTHOMOYEHHOMY NPeACTaBUTENIO) JIMYHO MO POCMUCH C U3bATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBUTENs) OpurMHana [AOKYMEeHTa, B KOTOPOM
COAEPXKNTCA TexHu4yeckas owmnbka, unM HanpaeBnsieT B agpec 3asaBUTENs MNOYTOBbIM
oTnpasneHnem (NoCcpeaCTBOM 3MIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTW MOMy4YeHus
AOKyMeHTa npu npegocTtaBneHnn B OTaen opurmHana gOKYMEHTa, B KOTOPOM COOEPXKMUTCS
TeXHU4eckas omnbka.

Mpouenypa, ycTaHaBnMBaemas HaCTOSLIMM MYHKTOM, OCYLLECTBASETCH B TeyeHue
Tpex AHen nocrne oBHapyXeHUst TEXHMYECKOW OWKNOKM Wnu nonyyeHus o1 nwboro
3aMHTepPecoBaHHOIO fnuua 3asBreHns o0 JONyLEeHHOW owwmnbke.

PesynbTaTt npoueaypsbl: BblAaHHbIN (HanpaBneHHbIN) 3ad9BUTENI0 JOKYMEHT.

4. Mopsiaok 1 opMbl KOHTPONS 3a NPeAOoCTaBEHNEM MyHULMNANbLHOM YCryru

4.1. KOHTpomnb 3a MONHOTOM W Ka4yeCTBOM MPEeAOCTaBMEHUs MyHULUMNANbHOW YCryrn
BKMtoYaeT B cebsi BbISIBNEHME W YCTpaHEHWe HapylleHuld npaB 3asiBUTenein, npoBedeHue
NpoOBEpPOK cobnoaeHns npoueayp NPeAoCTaBMeHns MyHUUMMNanbHOW yCnyru, MOArOTOBKY
pelleHnin Ha nencTeus (6e3nencTene) 4OMKHOCTHBIX MWL OpraHa MeCTHOro caMoynpaBrieHus.

dopmammn KOHTpoOns 3a cobnoaeHNEM WCMONHEHUST agMUHUCTPATMBHBLIX Mpouenyp
ABNAOTCS:

1) npoBepka M  cornacoBaHWe MPOEKTOB [OOKYMEHTOB MO  MNPeAoCTaBMEHUIO
MyHUUMNanbHOW ycryru. Pe3ynbTaTtoM NpoBepku SIBNSIETCS BU3MPOBaHME NPOEKTOB;

2) NpoBOAMMbIE B YCTAHOBNEHHOM NOpsiAKe NPOBEPKM BEAEHUS OeNONPOM3BOACTBA;

3) npoBegeHMe B YCTAaHOBMNEHHOM MOPSiAKE KOHTPOINbHbLIX MPOBEPOK COGMoaeHUs
npoueayp NpeaocTaBneHns MyHULMMNanbHOM YCyri.

KoHTponbHble npoBepkn MOryT ObiTb MNNaHOBbIMU (OCYLLECTBMSATLCA HA OCHOBAHUM
MOMyroAoBbIX WM  TFOAOBLIX MNIl@aHOB paboTbl OpraHa MEeCTHOrO CcaMOYMpaBneHus) U
BHennaHoBbIMU. [pn NpoBeaeHMM NPOBEPOK MOTYT paccMaTpmBaTbCA BCE BONPOCHI, CBA3AHHbIE
C NpefocTaBNeHNeM MyHUUMNANbHOW ycrnyrin (KOMMMeKCHbIe MPOBEPKKU), UMM MO KOHKPETHOMY
obpalleHno 3aaBuTens.

B uensx Tekywero KOHTPOMNs UCMONb3yHTCA CBEAEHUS, UMEKLWMECs: B 3NIEKTPOHHON
0ase [aHHbIX, cnyxebHas KoppecnoHOeHUus, YCTHass W MNUCbMEHHasi MHdopMaUms
crneumanncToB, OCYLLECTBRSIOWMX BbINONHEHNME aAMUHUCTPATUBHbLIX Mpouedyp, XypHanbl
y4yeTa COOTBETCTBYHLLUNX JOKYMEHTOB U ApYyrne CBeAEeHus.

[ns OoCyLLeCTBNEeHNs KOHTPOMNsS 3a COBEpLUEHWEM OeNCTBUA MpU NpeaocTaBneHnn
MYHUUMNANbHOW YCIYrM U MPUHATUM pelleHnid pykoBoauTento [anaTbl npeacTtaBnsaoTCs

cnpaBKu O pedylibTatax npenocrtaBrieHndA MyHI/ILI,I/II'IaJ'IbHOIZ yCInyru.
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O cnyyasx U MpuYMHaxX HapyLlleHWsi CPOKOB, MOCMNEAOBATENbHOCTU M CoOEepKaHUs
aAMUHMCTPATMBHbLIX MpoUeayp cneuvanucTtel HeMeaneHHO WMHMOPMUPYIOT PYyKOBOAUTENS
opraHa, NpeaoCTaBMSOLWEro MyHUUMMANbHYKO YCNyry, a Takke NpeanpuHMMaloT CPOYHbIE
Mepbl N0 YCTPaAHEHWNIO HapYLUEHWN

4.2. TeKywMn KOHTpPONb 3a cobnogeHneM nocnefoBaTenbHOCTU  OEUCTBURA,
onpefeneHHbIX aAMUHUCTPATUBHBIMK NpouedypaMu no MNpegoCcTaBNeHUnd MyHULMNasibHON
ycnyru, ocyuiecTenaetca pykosoguteems lManatbl, OTBETCTBEHHbIM 3a OpraHu3aumio paboThbl
no nNpefoCTaBNeHU0 MyHULMNANbLHOW YCIyrn, a Takke cneynanuctamu Nanatbl.

4.3. [llepeyeHb [OOSMKHOCTHBIX  NNL,  OCYLLUECTBMAOLWMX  TEKYLMW  KOHTPOISib,
yCTaHaBMMBaETCA [MOMOXEHUSAMW O CTPYKTYPHbIX MNoApas3feneHusax opraHa MeCTHOro
camoynpasneHnst U AOMKHOCTHBIMU perfiaMmeHTamu.

Mo pesynbTaTaM MpoOBeAEHHbIX MPOBEPOK B Criydae BbISBMEHUS HapylleHWn npas
3asBUTENENn BUHOBHbIE NULA NPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

4.4. PykoBoguTenb opraHa MeECTHOro camoynpaBfieHUMsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCcMOTpeHne obpalleHnin 3asiBUTENEN.

PykoBoautenb (3amMecTuTenb pyKoBOOUTENS) CTPYKTYPHOro noapasfernieHns opraHa
MECTHOro CamoynpaBfieHNs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (1nn)
HeHagnexaulee BbINOSIHEHWE AaOMWHUCTPATMBHBLIX [OEWUCTBUWA, YyKa3aHHbIX B pasgene 3
HacToswero PernameHra.

[OSMKHOCTHBIE LA W WHble MyHUUMNanbHble ChRyXalue 3a peleHus U OencTBus
(6e3penctBue), npmHUMaemMble (OCyLLECTBNSEMbIE) B XO4E NPeaoCcTaBneHns MyHUUMNanbHOM
yCryru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOM NOpSAaKe.

4.5. KoHTposnb 3a npefocTaBfieHnemM MyHUUMnanbHOW YCNyrm CO CTOPOHbI rpaxnaH, nx
00beaANHEHUN W oOpraHu3auun, OCYLLeCTBNSAETCS MNOCPeaCTBOM OTKPbITOCTU AeATENbHOCTU
opraHa MecTHOro camoynpaBsfeHus Npu NPeaocTaBNeHNnn MyHULUMMNAanNbHOW YCnyrn, nonyyYyeHns
NMOSIHOW, akTyanbHOM W  [OCTOBEPHOW UWHGoOpmMauumM O nopsagke  npegocTaBrieHust
MYHULMNANbHOW YCNyrM n BO3MOXHOCTU ocyaebHoro paccMoTpeHuns obpauieHmii (kanob) B
npouecce npeaocTaBneHnss MyHUUMnanbLHOW yCryri.

5. locynebHbin (BHeCyaebHbIN) nopsagok o6xanoBaHus pelleHni u aenctemm (6es3gencTams)
opraHa, NpegoCTaBnALLIEro MyHUUUNANBHYIO YCNYry, MHOFO(OYHKLMOHANbHOIo LeHTpa
npegoCcTaBeHUs roCy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT, OpraHn3aumin, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne210-P3, a Takke ux
AOSDKHOCTHbIX NNL, MyHUUMNANbHbBIX CRyXalnx, paboTHUKOB

5.1. MNMonyyaTenu MyHUUUNanbHOW ycnyru UMeroT npaso Ha obxanosaHue B gocynebHom
nopsigke gencteun (b6esgencteus) coTpyaHukoB [ManaTbl, y4acTBYHOLWMX B NpeaocTaBieHUn
MyHUUmMnaneHon ycnyru, B MNanaty nnn B CoBeT MyHMUMNanNsHOrO obpasoBaHus.

3asBuTenb MOXET 06paTUTLCA C anobou, B TOM Y1Che B CreayrLwmnx cnyyasax:

1) HapyweHne cpoka peructpaumm 3anpoca 3asaBUTENS O NpeaocTaBreHun
MYHUUUNANbHOW YCNyru;

2) HapyLleHne cpoka npeaocTaBneHns MyHULMNAansHOM YCNyru;

3) TpeboBaHne y 3aABMTENsS [OOKYMEHTOB, He MNpefyCMOTPEHHbIX HOpMaTUBHbIMU
npaBoBbiMM aktamm Poccuinckon depepaumn, Pecnybnukn TartapctaH, Hypnartckoro
MYHUUMNANbHOro panoHa Ans npegoctaBneHns MyHUUunanbHOW yenyru;

4)oTkada B MpuvemMe [OOKYMEHTOB, npefoCTaBfieHMe KOTOpbIX MpPeayCcMOTPEHO
HOpMaTMBHbIMK MNpaBoBbiMM akTamu Poccuiickon dPepepaummn, Pecnybnuku TaTtapcrtaH,
Hypnatckoro MyHUUMNanbHOro panoHa Ans NpefocTaBieHus MyHUUMNanbHOW YCryrn, vy
3asBuTens;
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5) oTka3 B NpefocTaBneHnn MyHULMManbHOW YCyru, ecriv OCHOBaHUS OTKa3a He
npegycMmoTpeHbl defeparnbHbIMU 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMWU UHBbIMU
HOpMaTUBHbIMA MpaBoBbiMW akTamu Poccuiickon Pepepaumn, Pecnybnukun TartapcTtaH,
HypnaTckoro MyHMUunNansHOro panoHa;

6) 3aTpeboBaHne OT 3asaBUTENSA NPY NPEAOCTaBAEHUM MyHULMNANBHOW YyCAyrn nnatbl, HE
npegycMOTPEHHON HOPMAaTMBHbLIMK NPaBOBbIMU akTaMn Poccuiickon depepaummn, Pecnybnmkm
TaTtapcTtaH, Hypnatckoro MyHUUMNansHOro pamoxa;

7) otkas Nanatbl, 4OMMKHOCTHOrO Nuua Manatbl, B MCNpaBreHMn JONYyLEHHbIX OrneyaTok
N owmnboK B BblAaHHbIX B pe3ynbTaTte NpeaoCTaBreHnss MyHUUMNAnNbHOM YCryrm AOKYMeHTax
nnbo HapylleHne YCTaHOBMEHHOIo CPpOKa Taknx UCNpaBneHni;

8) HapyweHue cpoka wnM nopsgaka  Bblgayn  OOKYMEHTOB MO pesynbTartam
npegocTaBneHns rocyapCTtBEHHON UM MyHULUUNANbHOW YCIyru;

9) NnpuocTaHoBMEHNE NpeaoCTaBfiEHUss MYHULMNANbLHOW YCIyrn, ecnu OCHOBaHUSA
NPUOCTAHOBMNEHNS He npeayCcMOTpeHbl defeparnbHbIMU  3aKOHaMU W NPUHATBIMA - B
COOTBETCTBUN C HAMWU NHBIMM HOPMATUBHBLIMU NPaBoBbIMU akTamu Poccuinckon ®epepauuu,
3aKOHaMMW UM MHbIMA  HOPMaTMBHLIMKM MpaBoBbiMW akTamu Pecnybnuku TaTtapcTaH,
MYHMLMMNANbHbIMW NPABOBbLIMU aKkTamu;

10) TpebGoBaHne y 3asBuUTENs nNpu NPeaocTaBfieHUN  MyHUUUNANbHOW  yCryru
AOKYMEHTOB WnuM  WHopmauuun, OTCyTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBoHaYasibHOM OTKase B Mpuveme [AOKYMEHTOB, HeobxoanmbiX Afis
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBeHnn MyHUUUNAnsHOW ycnyru,
3a UCKITOYEHMEM ClyYaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-93.

5.2. )Kanoba Ha pelweHna un genctsusa (6es3gencteme) opraHa, NpeaocTaBnsAoLLEero
MYHULMNANbHYO YCNyry, AO/MKHOCTHOMO Nuua opraHa, NpeocTaBisiowero MyHUUUNanbsHyo
ycrnyry, MyHUUMNanbHOrO  CRyXallero, pykoBoguTens opraHa, npeaocTaBnsiolero
MYHUUMNANbHYKO yCryry, nogaeTcs B NUCbMEHHOW cbopMe Ha BymMakHOM HocuTene unu B
3MEKTPOHHOM hopme.

XKanoba moxeT ObITb HanpaeneHa no no4yte, 4vepe3 MOL|, ¢ wucnonb3oBaHWEM
WHPOPMALNOHHO-TENEKOMMYHUKAUNOHHOM  ceTu  "WIHTepHeT",  odumumanbHoOro  camTta
Hypnatckoro MyHuumnanoHoro pavioHa (http://www.nurlat.tatarstan.ru), EgumHoro noptana
rocygapcTtBeHHbIX M MyHUuunanbHbiX ycnyr Pecnybnukn Tatapctad (http://uslugi.tatar.ru/),
EauvHoro noptana rocy4apCTBEHHbIX n MYHMLMNANbHbIX ycnyr (dbyHKLWMIA)
(http://www.gosuslugi.ru/), a Takke MOXeT BbITb NPUHATA NPU JIMYHOM NpuemMe 3aaBUTENS.

5.3. XKanoba, noctynuBllaag B OpraH, NpefoCTaBnsioWUN MyHULMNANbHYIO YCIyry,
nMbo BbIWECTOAWNA opraH (NpU ero Hanuyuu), MNOANEXUT PaACCMOTPEHUD B TeyeHue
natHaguaty paboumx OHeMm cO OHA ee peructpauuu, a B criydyae obxanoBaHusi OTkasa
opraHa, NpeaoCTaBnslOWero MyHMUMNanbHyo ycrnyry, B npueMe AOKYMEHTOB Yy 3adBUTENs
nmbo B ucnpasrneHun [ONyLWEHHbIX oneyaTok U ownbok mnu B criydae obxanoBaHus
HapyLleHUs1 YCTaHOBIIEHHOIO CpoKa TakuMX UCMpPaBIiEHN - B TeYeHne NATn pabounx gHen co
OHSA ee perucTpauum.

5.4. XKanoba gomkHa cogepxaTb CrieayroLyto HGopmMaumio:

1) HaumeHoBaHMe opraHa, NpPefoCTaBnSKLWEro YCnyry, OOSDKHOCTHOrO nvua opraHa,
nNpefoCTaBAOWEro ycnyry, WM MYHALUNANbHOIO CryXallero, peleHuss U OenCTBUd
(6e3pencTBme) KOTOpbIX 0BXanyTCs;

2) amunumo, ums, OT4YecTBO (NocrnegHee - MNpU  HanNuuuKn), CBeOEeHUss O MecTe
XutenoCcTBa 3asButend - ¢uamyeckoro nuua nmbo HanmmeHoBaHWE, CBEAEHWS O MecTe
HaxoXOeHus 3adBuUTENSA - OPUOMYECKOro nuvua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9MNeKTPOHHOW MNOoYTbl (MPU HanMMYUKU) U NOYTOBLIN agpec, no
KOTOpPbIM AO0SMKEH ObITb HanpaBneH OTBET 3asiBUTENIO;

3) cBegeHuss 06 obxanyembix peleHusax u genctemax (6esgencTsmn) opramHa,
npegocTaBnsAlLWEro MYHULUMNANbHYHO ycnyry, AOJHKHOCTHOrO niua opraHa,
npegoCTaBNAILWEro MyHULUMNANbHYO YCyry, UNU MyHULMNANbsHOro CryaLlero;
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4) noBoAbl, HA OCHOBaHMUM KOTOPbIX 3asBUTENb He COrnaceH C peleHneMm n erncTBuem
(6espenctBnemM) opraHa, npeaoCTaBnsOWEro Yycnyry, [OOfDKHOCTHOrO nuvua  opraHa,
npegoCTaBNAKLWEro yCryry, Unn MyHULMMNansHOro Criyxatiero.

5.5. K xanobe wmoryT ObiTb MNPUIIOXEHbI KONUM OOKYMEHTOB, MOATBEPXKAAIOLLNX
N3nNoXxeHHble B anobe obctosTenbctBa. B Takom cnydae B xanobe npmBoavTCA nepedeHb
npunaraembiX K HeM AOKYMEHTOB.

5.6. Mo pesynbTataM paccMOTPEHMs Kanobbl NpMHMMAaeTCa OAHO M3 CrneaylLlmx
peLleHni;

1) xanoba ygoBneTBopsieTCHa, B TOM 4Yucne B hopme OTMEHbl MPUHATOrO peLLeHuns,
ncnpasneHnsa gonyLEHHbIX oneYaTok U OWKnBOoK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBneHuns
rocygapCTBEHHOW yCnyru AOKyMeHTax, Bo3BpaTa 3asBUTENIO AEHEXHbIX CPeacTB, B3UMaHue
KOTOPbIX HE NMpeaycMOTPEHO HOPMAaTUBHLIMKU MpPaBOBLIMM akTamu Poccuiickon depepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapctaH, MyHMUMNanbHbIMU NMPaBoOBbIMU
aKkTamu;

2) B yOOBNeTBOPEHUN anobbl 0TKasblBaeTCA.

He nosgHee [Hs, cregylowero 3a [OHEM TMPUHATUS PeLleHusi, yKa3aHHOro B
HacTosLLEeM MyHKTe, 3asBUTEN0 B MUCbMEHHOM dOopMe W MO XenaHuw 3aaBUTENs B
3MEKTPOHHOM (popMe HanpaBnsaeTca MOTUBUPOBAHHbBIN OTBET O pes3yrbTaTtax PacCMOTPeHUs
»KanooOsbl.

5.7. B cny4ae npusHaHua >kanobbl, noanexaiwien YyOoBneTBOPEHU, B OTBeTe
3agaBuTento gaetca uHopMauuss O OENCTBMAX, ocyllecTBnsemblx [lanaton, B uensax
He3aMe IMTEeNbHOro YCTpaHEeHNS BbISIBNIEHHbIX HapyLUEHUA MpU OKa3aHuM MyHULMMansHOm
ycrnyrn, a Takke MPUHOCATCA M3BMHEHUA 3a OOCTaBrEHHble HeyaobCTBa M yKasblBaeTCs
nHdopMauus 0 garnbHENLWNX OEUCTBUSIX, KOTOPble HEOOXOAMMO COBEPLUMTL 3adBUTEMO B
Lensix nosly4eHns MyHULmMnanbHOM yCryri.

5.8. B cnyyae npuaHaHusa >xanobbl, He noanexauwen yaoBNeTBOPEHUIO, B OTBETe
3asBUTEN0, JAKOTCA apryMEHTUPOBAHHbBIE Pa3bsCHEHUSA O MPUYMHAX MPUHATONO PELLEHUS, a
Takke nHopmaumsi 0 nopsiake obXkanoBaHUs NPUHATOIO PELLEHUS.

5.9. B cnyyae ycTaHOBMEHUA B X04€ WNW NO pe3ynbTatamM pacCMOTPEHMs Kanobbl
NPU3HaKoB cocTaBa aAMMHUCTPATUBHOINO  MNpaBOHApyLIEHUst  UAW  NPecTynfeHus
AOJDKHOCTHOE NnUO, pabOTHMK, HAAENEHHble MOMTHOMOYMSIMU MO PACCMOTPEHMIO XKanoo,
He3aMeIMTeNbHO HanNpaBnsaT MMeKLWMeCca MaTepuarnsl B OpraHbl MPoKypaTypbl.

6. OcoBeHHOCTU BbINOMHEHMS aAMUHUCTPATMBHbIX Npoueayp (AencTteumn) B
MHOIO(YHKLMOHANbHbIX LIEHTPax NpeaoCcTaBieHnsi rocy4apCTBEHHbIX U MyHULMNANbHbBIX
ycnyr

6.1. Onucaxue nocrniegoBaTenbHOCTH OencTBum npu npegocrasneHnum
MYHUUMNANbHOM yCnyru BKoYaeT B cebs cnefyowme npoueaypbi:

1) nHpopmmpoBaHue 3asaBuUTENA O NopAaKe NpefoCTaBNeHUS MyHULMMNANbHOW YCyru;

2) NpUHATHE W perucTpauus 3asiBeHns W  OOKYMEHTOB, HeobxoaumbiX AOns
npegocTaBfeHnss MyHUUMNAansHOW YCNyru;

3) hopmmpoBaHne © HanpasfieHne MeXBEAOMCTBEHHbIX 3anpocoB B OpraHbl,
yyacTBylouMe B NpeaocTaBreHnn MyHUUMNansHOW yCriyrin, B TOM YuCrie No KOMMEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy;

4) npoBepka  OEUCTBUTENbHOCTM  YCUNEHHOW  KBanudukauMoOHHOM  LMdpoBOn
3NEKTPOHHOW  MOANUCKM  3asiBUTENsl, WCMOMb30BaHHOM MNpW  nojaye 3adBfeHus o
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

5) HanpaBneHue 3asiBrneHns ¢ JOKymeHTamu B lNanaTy;

6) Bblaa4a 3aaBuUTENIO pedynbTata MyHUUMNansHOW YCnyru.

6.2. MHdopMmupoBaHue 3aaBUTENS O nopagke npefocTaBneHus MyHUUMnanbHOU
ycnyru
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3asButenb Bnpase obpatutbca B MPL| nvyHO, No TenedoHy n (Mnn) aNeKTPOHHOM
noyTe ANs nofy4yeHns KOHCynbTauun o Nopsake noryvyeHns MyHUUMNansHOW yCnyru.

Cneuwanuct MOL uHdopmupyeT 3aaButend, B TOM 4ucrie Mo coctaBy, dpopme
npeacraBnsaemMon AOKYMEHTauum u Apyrum BOMpocam AN MNOfyYeHUss MyHuuMnanbHON
ycnyru v npu Heo6xoANMMOCTH OKa3bliBaeT NOMOLLb B 3anofiHEHWUM GriaHka 3asBrneHus.

3asButens MOXeT NoNyy4uTb  UWHQOpMaLMO O nopsgke  npefocTaBreHus
MyHUUMNanbHOW ycnyru nytem cesobogHoro goctyna ¢ canta MoL, http://mfc16.tatarstan.ru/

Mpouenypbl, ycTaHaBnMBaeMble HaCTOSLWMUM MYHKTOM, OCYLLECTBIAITCA B [AeHb
obpalleHnsa 3aaBuTens.

PesynbTat npouenyp: wHopmMauuss Mo cocTaBy, opme npeacraBnsemon
AOKyMeHTauuu 1 apyrum Bonpocam nosty4eHnss MyHuLmunanbHOW yeryru.

6.3. NpuHATME 1 perncTpaums 3asBrneHns

6.3.1. 3asBuTenNb NNYHO, Yepes3 JOBEPEHHOE NNLO U B SNIEKTPOHHON dhopme nogaet
NMMCbMEHHOE 3asiBfieHMe O MpedoCTaBfeHnn MyHUUMNansHOW Yycryrm u npegcraBnseT
AOKYMEHTbl B COOTBETCTBUM C MyHKTOM 2.5 HacTtosiwero PernameHta B M®L|, yaaneHHoe
paboyee mecto MOLI.

3asaBneHne O npeaocTaBneHUN MyHULMNAnNbHOW YCNyrM B 3MEKTPOHHOW dhopme
HanpaenseTcs 4epe3 [lopTan rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuku
TaTtapctaH. Peructpauus  3asBreHusi, MOCTYNMBLUENO B  9NEKTPOHHOM  bopme,
OCYLLECTBMSAETCA B YCTAHOBNEHHOM MNopsaakKe.

6.3.2. Cneumanuct MOL, Begywmin npvem 3asiBfeHuin, OCyLLeCTBNAEeT npoueaypsl,
npeayCcMOTPEHHbIE pernameHToM paboTsl ML,

Mpoueaypsbl, yCTaHaBfMBaeMble HACTOSLWMM MYHKTOM, OCYLLECTBIISOTCA B CPOKM,
yCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTat npoueayp: NPUHATOE M 3aperMcTpupoBaHHoOe 3asiBrieHne.

6.4. dopmupoBaHMe nNakeTa AOKYMEHTOB

6.4.1. Cneumanuct M®Ll B cooTBeTCTBUM C pernameHTom padoTtbl MOLL:

npoBepseT  OENCTBUTENbHOCTb  YCUMEHHOW  KBanuguKauuoHHOM  LMdpOBOM
9NEKTPOHHOW  MOAMUCKM  3asiBUTENS, WUCNOMb30BaHHOW NpW nojade 3asBfeHus o
npegocTaBfieHUM MyHULMNANbLHON YCIYTu;

dopMMpyeT N HanpasnsieT MeXBEeAOMCTBEHHbIE 3anNpoChl B OpraHbl, y4acTBylOLLME B
npegocTaBfieHMM  MyHAUMNANbHOW  ycriyry, B  TOM  4ucrie No  KOMMSIEKCHOMY
MEeXBeLOMCTBEHHOMY 3anpocy.

Mpoueaypsbl, yCTaHaBNMBaeMble HACTOSLWMM MYHKTOM, OCYLLECTBIISIOTCA B CpPOKW,
YyCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTat npoueayp: HanpaBfieHHbIE 3anpochl.

6.4.2. Cneumanuct MOLL nocne nonyyeHns oTBETOB Ha 3anpockl hopmMupyeT naket
AOKYMEHTOB W HanpasnseT ero B [Manaty B nopsiake, yCTaHOBIEHHOM pernameHTom paboThbl
ML,

Mpoueaypsbl, ycTaHaBfMBaeMble HACTOSALUMM MYHKTOM, OCYLIECTBSAOTCA B CPOKW,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

Pesynbtat npoueayp: HanpaereHHble B [1anaty JOKYMEHThI.

6.5. Bblgaya pesynbTata MyHMUMNansHOW ycnyru

6.5.1. Cneumanuct MOL| npu noctynneHun pesynbTata MyHULMMNANbHOW ycrnyrm w3
ManaTbl perncTtpupyer ero B YCTAHOBMIEHHOM Mopsake. u3BellaeT 3assutensa (ero
npegcraBuTens) ¢ UCNonb3oBaHMEM cnocoba CBA3N, YKa3aHHOro B 3asBNEeHUN, O pesyrbTaTe
npegocTaBfeHnss MyHULUMNansHOW YCNyru.

Mpoueaypsbl, yCTaHaBMBaeMble HaCTOALWMM MOAMNYHKTOM, OCYLLECTBNATCS B OE€Hb
NocTynneHus JOKymMeHToB 13 [anaTbl.



22

PesynbTtat npouenyp: mn3BelleHne 3asBUTENs (ero npeacraBuTens) o pesynbrarte
npeaocTaBneHnss MyHULMNansHon ycryru.

6.5.2. Cneumanuct MLl BblgaeT 3aaBuTento pesynstat MyHUUUNansHOm ycryrm

lMpouenypsl, ycTaHaBnMBaemble HACTOALUMM MYHKTOM, OCYLLECTBASIOTCA B NOpsiAKe
ovepenHOCTH, B AeHb NpUbbLITUS 3asiBUTENSI B CPOKW, YCTAHOBIEHHbIE perfaMeHTom paboThbl
MoLl.

PesynbTat npoueayp: BblAaHHbLIN pe3yrbTaT MyHULUMNAIbHON YCyru.

MpunoxeHue Ne1

B NcnonHntenbHbIn KOMUTET HypraTtckoro
MyHUUMnNanbHoro pavioHa Pecnybnuvkn TatapcTaH

(HaI/IMeHOBaHVIe opraHa MeCTHOro camoynpaBneHMﬂ)
oT

(nanee - 3aaBuTens).
(dbamunus, nms, oT4eCTBO, NACNOPTHbIE AAHHbIE,
perucTpaumio No MecTy XUTenbcTea, TenedoH)

3aaBneHune
06 opopMMeHM AOKYMEHTOB Npu nepeaave Xunblx NOMeLLEHN B COOCTBEHHOCTb rpaXkaaH

Mpowy Bac odhopMnTb AOKYMEHTLI B COBCTBEHHOCTb.
AJpec Xunrnoro NoOMeLeHNs: MyHMumnanbHbIi pavioH (ropoACKON OKPYr), HAaceneHHbIN
MYHKT yn. A.

K 3asiBneHuo npunaratoTcs cnegyowme oTCKaHMPOBaHHbIE OKYMEHTbI:

1) JOKyMEHTbI, yOOCTOBEPSOLLME NIMYHOCTb KaXKAoro YrieHa CEMbM;

2) [okymeHT, noaTBepXdawlwun MOoNHOMOYMA npeactaBuTend (ecrnv o7 UMEHMU
3asBUTENSA OENCTBYET NpeaCcTaBUTENb);

3) [lokyMeHT, noaTBEPXKOAKLWMNA NpaBo rpaxaaH Ha Nonb30BaHUE XWUMbIM NOMELLEHNEM
(opaep, pnorosop

coumaribHOro Harma Xunoro NoMeLLeHus);

4) Bbinucka 13 gOMOBOW KHUIM (B Crydae, ecrn JOKYMEHT BblAaeTCsl KOMMEPYECKMMMU
opraHuMsaunsamm);

5) Konuio OnekyHCKOro YyAOCTOBEPEHMWS, €CMM B XKUOM MNOMELLEHUN MPOXMBAKOT
WCKNIYMTENBHO HecoBeplleHHoNneTHne B Bo3pacte oT 14 go 18 netr nubo rpaxaaHe,
OrpaHMYeHHbIE B 4EECNOCOBHOCTH;

6) PeweHne o HazHa4yeHUn onekyHa, NonedYnTens, KOMnu OnNeKyHCKOro YaAOCTOBEPEHMS,
paspeLleHne OpraHoB OMEKM M NOMNEYNTENbCTBA HA NPUBATU3ALMIO XKUITOrO NOMELLEHUS — NpU
npuBaTuU3auMm  XXUIIOr0  MOMELLEeHUs, B  KOTOPOM NPOXMBAKT  UCKINHOYNTENBHO
HecoBepLUEHHONETHNE B Bo3pacTe Ao 14 net, HeaeecnocobHble rpaxaaHe;

7) HoTapuanbHO 3aBepeHHOe 3asiBneHne o6 oTkase OT yyacTus B npuBaTusaumm (ecnu
YNieHbl CEMbW HE XXenawT y4acTBOBaTb B NpuBaTuU3aumm);

8) CnpaBka O Heucnonb3oBaHMM NpaBa GecnnaTHOM npuBaTU3aUMM C MPEXHUX MeCT
XUTEnbCTBA.

O6s3yoch Npu 3anpoce NPeaoCcTaBUTb OPUrMHarbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.
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(naTa) (noanuceb) (PN0)

MpunoxeHne N2
PykosoauTtento
McnonHutensHoro komureTa
HypnaTckoro MyHMumMnanbHOro panoHa
Pecnybnukn TatapcraH
Or:

3asaBneHne
06 ncnpaeneHnn TEXHUYECKON OLLIMOKM
Coobuwaro 06 owunbke, [ONYWEHHON MNpPU  OKasaHUM  MYHULMNANbLHOW  YCIyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipanmbele cBedeHnA:

Mpowy wucnpasBuTb OOMYLUEHHYHD TEXHUYECKYyl OLMOKY M BHECTU COOTBETCTBYyHOLLME
N3MEHEHNSA B JOKYMEHT, ABNSAOLNNCA Pe3ynbTaTOM MYyHULMNANBLHOW YCNYrIn.

Mpunarato cneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHaTUS peweHna 06 OTKMOHEHUN 3asiBeHNa 06 ucnpaBreHnn TEXHUYECKON
OLIMOBKKM NpoLly HanpaBuUTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBeHUs ANEeKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMOE 3aBEPEHHOW KOMuMM Ha OyMaXHOM HOcuUTerie MNOYTOBbIM OTNPaBfieHNEM MO

agpecy:

MoaTeepxgato CBOE corfiacve, a Tawkke corfacue npeactaBnsieMoro MHOK nuiua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cucTemMaTM3auunto, HakonmneHne, XpaHeHue, YTOYHEHWe
(obHOBNEHME, W3MEHEHME), WCMNOMb30BaHWE, pacnpocTpaHeHne (B TOM u4ucne nepepady),
obesnununBaHme, ONoKMpoBaHMe, YHUYTOXEHME MEepCOoHarbHbIX OAHHbIX, a TakKe MHbIX OEVCTBUN,
HeobXoaMMbIX Anst 06paboTkn NePCoOHanbHbIX AaHHbIX B paMKkax NpeaoCcTaBneHns MyHULUMNanbLHOM
ycrnyru), B TOM YnCrne B aBTOMATU3NPOBaHHOM PEXMME, BKITHOYAA NPUHATME PELLEHMIN HA X OCHOBE
OpraHoM MpeaoCTaBSALLMM MyHALMMNANBHYO YCryry, B LEensiX npeaoctaBneHns MyHUUmMNanbHOW
YCRyru.

HacTtoswum noareBepkaaro: CBEAEHUS, BKITHOYEHHbIE B 3asBIIEHME, OTHOCSLLMECS K MOEWN
FIMYHOCTN W NPEACTaBNAEMOMY MHOK LYy, a TakKe BHECEHHbIE MHOK HUXE, OOCTOBEPHbI.
[oKyMeHTbl (KOMUM [OKYMEHTOB), MPUMOXEHHbIE K 3asBIIEHWNIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKkoHogaTenscTBoM Poccuickon ®epepauumn, Ha MOMEHT nNpeacTaBrneHus
3asiBNEHNsI 3TN LOKYMEHTbI AENCTBUTENbHbI U COAepKaT AOCTOBEPHbIE CBEAEHMS.
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[ato cBoe cornacme Ha yyactTue B Onpoce Mo OUEHKe KayecTBa MpeaocTaBieHHOW MHe
MYHULMMANbLHOM YCIyrn No TenedoHy:

(mnata) (mnoanuceb) (®.1.0.)

[MpunoxeHve
(cnpaBo4HoE)

PekBnanTbl JOMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npegocrtaBrneHune MyHVILl,VII'IGJ'IbHOVI ycnyrm mn
OCYyLWLEeCTBNALWNX KOHTPOJIb €€ UCNOJTHEHNA,

Manata nMyLLEeCTBEHHbIX N 3eMESbHbIX OTHOLLEHNI HypnaTcKoro MyHMUMNanbHOro panoHa
Pecnybnukn TatapcraH

[OomKHOCTb TenedoH OneKTPOHHbIN agpec
PykoBoauTenb ncnonkoma 3-19-00 Nurlat.Ispolkom@tatar.ru
Ynpasnaowmn genamm ncnosnkoma 3-19-15 Salavat.Usmanov@tatar.ru
[Mpencepatens nanathl 2-06-04 Zarrina.Sayfutdinova@tatar.ru
Cneunanuct nanatbl 2-36-21 marina.ivanova@tatar.ru

CoBeT Hypnatckoro MyHuumMnanbHOro pamoHa

[omKHOCTb TenedoH OneKTPOHHbI agpec

MmaBa 2-06-02 Priemnaya.Nurlat@tatar.ru



https://e.mail.ru/compose?To=Zarrina.Sayfutdinova@tatar.ru

25

MpunoxeHwne

K MOCTaHOBIEHUIO CNonHUTENBHOrO KoMUTETa
HypnaTtckoro myHuumnanbsHoro pavioHa PT

oT 17.04.2020 Ne 219

AOMWHUCTPATUBHBIN pernameHT
npegocTaBneHns MyHUUMNanbHOW yCrnyrn no opopMIIEHUIO (3aKpenIEHNI0) MyHULMNATbHOMO
MMYyLLIECTBA Ha Nnpase onepaTMBHOro yrnpaBneHus 3a MyHUUMNanbHbIMU yY4pexgeHnsamMu,
MYHULMNANbHbIMU Ka3eHHbIMW NPeanpuUsaTUSMUM U Ha NpaBe XO35MCTBEHHOMO BeAeHNs 3a
MYHUUMNANbHLIMU YHUTAPHBbIMU NPeanpUATUSMU

1. O6wme nonoxeHns

1.1. Hactoawun agMmMHUCTpaTMBHBIA pernamMeHT npeaocTtaBneHns MyHUUMNanbHOM
ycnyrn  (ganee — PernameHT) ycTaHaBnuBaeT CTaHOapT WM MNOpsSAoK npefocTaBneHus
MYHULUMNANbHOW YCIyrn Mo OGOPMIIEHUIO (3aKPEMNEHUKD) MYHMLUMNANbHOMO MMYLLIECTBA Ha
npase OMepaTtMBHOIO yNpaBfieHUs 3a MyHUMUMNANbHBIMU YYpEXOAEHUAMU, MyHUUMNANbHbIMU
Ka3eHHbIMM NpeanpuaTUAMM M Ha MpaBe XO3ANCTBEHHOrO BeAEHUS 3a MyHUUMNanbHbIMU
YHUTaPHbIMK NPeanpuATUAMM (ganee — MyHMumMnanbHasa ycnyra).

1.2. [lonyyaTenn  MyHMUMNANbHOM  YCRAYrM:  MyHUUMNAnbHble  YYpeXOeHus,
MYHUUMNANbHbIE Ka3eHHble NPeanpuaTus, MyHUUUNanbHble YHUTAPHbIE NpeanpuaTtus (ganee -
3aaBuUTenb).

1.3. MyHuuunansHas ycnyra npepoctasnsetcd MKY « [Nlanaton vMmyLecTBeHHbIX U
3eMerlbHbIX OTHOWeHUn HypnaTckoro MyHuuunaneHoro pawoHa Pecnybnuku TartapcTtaH»
(nanee - MNanara).

1.3.1. Mecto HaxoxaeHue [lanatbl: Poccuiickaa ®epepauns, Pecnybnvka TaTapcTtaH,
HypnaTcknin myHuumunanbHbln panoH, r.Hypnart, yn. Kapna-Mapkca g.12.

Mpadhmk paboThkl Nanatbl: exegHeBHO, kpoMe cyb60Thl U BockpeceHbs, ¢ 8.00. go 17.00.,
ob6ep ¢ 12.00. no 13.00.

"padumk npnemHbix Yacos NanaTtel: noHeaeneHKK ¢ 9.00 go 12.00.

yetBepr ¢ 9.00 go 12.00.

CnpaBo4Hbii TenegoH 8(84345) 2-06-04, 2-36-21.

Mpoxoa No AOKYMEHTaM yaOCTOBEPAIOLLNM FIMYHOCTb.

1.3.2. Agpec odwuumanbHOro camta MyHUUUNANbHOrO pamoHa B MHGOPMAaLMOHHO-
TenekoMMyHuKaumoHHon cetn «WHTepHeT» (manee — ceTb «WHTepHeT»): (http:// http://
www.nurlat.tatar.ru)

1.3.3. Hbopmaumst 0 MyHMLMNANBHOW YCNyre, a Takke 0 MeCcTe HaxoXaeHust n rpaduke
paboTbl [Manatbl MOXeT ObITb NoMy4eHa:

1) ) nocpeacTBOM MHMOPMALIMOHHBIX CTEHOOB, COAEPXKALLMX BU3YyanbHYH U TEKCTOBYHO
MHOPMaUUIO O MYHUUMNAnNbHOW Yycryre, pacnofioXeHHbIX B nomMelleHunax Vcnonkoma, gons
paboThl C 3aABUTENSAMM.

MHpopmauna, pasmellaemMas Ha WHMOPMAUMOHHBIX CTeHAdax, BKMA4YaeT B cebs
cBefeHMs O MyHMUMNanbHOW ycnyre, cogepXawmecsa B nyHktax (nognyHktax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacToswero PernameHTa;

2) nocpeActBoM cetun «MHTepHeT» Ha oduumanbHOM caWTe MyHULUMManbHOro pavoHa
(http:// http:// www. nurlat.tatar.ru.);

3) Ha [lopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnukm TatapcTaH
(http://uslugi. tatar.ru/);

4) Ha EgmMHOM nopTtane rocyaapCTBEHHbIX M MyHUumMnanbHbiX ycnyr (pyHkuwmn) (http://
www.gosuslugi.ru/);

5) B [Manarte:

npwv YCTHOM obpalleHun B NpUeMHbIe Yacbl (FIMYHO UNKU NO TenegoHy);

npy NUCbMEHHOM (B TOM 4ucne B hopme INEeKTPOHHOro AOKyMeHTa) obpalleHnn — Ha
OymMaxxHOM HOcUTErNe Mo NoYTe, B 9NEKTPOHHON hOpME MO 3NIEKTPOHHOM NoYTe.



http://www.nurlat.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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1.3.4. UIHpopmMauma no  BorpocaMm  NpefocTaBfieHUss  MyHUUMNArbHOWM  YCNyru
pasmellaeTca Ha oduuMmaribHOM canTe MYHUUMNanbHOro pamoHa M Ha WHGOPMAaLMUOHHbLIX
cTeHaax B nomMelleHusax MNanatel gns paboTbl C 3asBUTENSMMN.

1.4. lpegocTaBneHne MyHUUMNAnNbLHOW YCRyrn OCYLLECTBNSETCA B COOTBETCTBUM
MpaxxgaHckum  kogekcom Poccunckon depepaumm ot 30.11.1994 Ne 51-03 (CobpaHue
3akoHogatensctea P®, 05.12.1994, Ne32, c1.3301) (ganee — MK P®);

3emenbHbIM kogekcoM Poccuinckon Pepepauum oT 25.10.2001 Ne136-®3 (CobpaHue
3akoHogaTtenscTea P®, 29.10.2001, Ned44, cT. 4147) (nanee — 3K P®);

MpapocTpouTenbHbiM  kogekcom Poccuiickon depepaumm oT 29.12.2004 Ne190-93
(nanee — 'pK P®) (CobpaHune 3akoHogatenbctea PP, 03.01.2005, Ne1 (vactb 1), cT.16);

depnepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obwux npvHUMNax opraHmsauum
MeCTHOro camoynpasrieHusi B Poccuiickon ®egepaunny (qanee — denepanbHbld 3akoH Ne131-
®3) (CobpaHune 3akoHogaTenscta PP, 06.10.2003, Ne40, cT1.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-®3 «O6 opraHusauum npegocTaBrieHns
rocyaapCTBeHHbIX W  MyHuuunanbHbix ycnyr» (CobpaHne 3akoHogaTtenbcTBa Poccuiickon
®epepaummn, 2010, Ne 31, cT. 4179);

3akoHom Pecnybnukn TartapctaH oT 28.07.2004 Ne45-3PT «O  mecTHOM
camoynpaeneHun B Pecnybnuke TaTapctaHn» (ganee — 3akoH PT Ne45-3PT) (Pecnybnuka
TaTtapcTtaH, Ne155-156, 03.08.2004);

noctaHoBsneHnem [pasutensctea P® ot 27.09.2011 Ne797 (pea. ot 19.03.2019) «O
B3aMMOOEeNCTBUN MeXay  MHOroyHKUMOHaNbHbIMK LeHTpamu npeaocTaBneHns
rocy4apCTBEHHbIX U MyHUMUMMANbHbIX YCNyr u degepanbHbiMU OpraHaMu UCMONHUTENbHON
BNacTu, opraHamMmu rocyaapCcTBEHHbIX BHEOOIKETHbIX (POHOO0B, OpraHamMn rocyaapCTBEHHOM
Bnactn cyobektoB Poccunckon degepaumm, opraHamm MECTHOINO caMoynpaBreHusi» (ganee
— noctaHosreHne Ne797) (CobpaHue 3akoHogaTensctea P®, 03.10.2011, Ne40, cT. 5559),

YctaBom Hypnatckoro myHuumnanbHOro pawmoHa Pecnybnuku TatapcTaH, NpUHATOrO
PeweHnem CoBeta HyprnaTtckoro myHuuunanbHoro pavioHa ot 28 anpena 2012 Ne 136 (c
U3MEHEHUAMM 1 [OMNOSIHEHUAMM  BHeceHHbIM  Pewexnnem  Coseta  Hypnartckoro
MyHuUuunaneHoro panoHa ot 8 anpens 2014 roga Ne 303, ot 27 cdeBpana 2015 roga Ne 351, ot
9 nioHsa 2016 roga Ne 40 n ot 22 masa 2017 roga Ne 93) (nanee — YcrtaB);

YCTaBOM WCMOMHUTENBHOMO KOMUTeTa HyprnaTckoro MyHuuMnanbHOro parvoHa, ot 19
nioHa 2016 roga Ne 40, yteepxaeHHbIM PeweHnem Coeta HypnaTckoro mMyHuMumMnanbHOro
panoHa (ganee —Yctas UK);

MonoxeHnem o MyHuumMnanbHOM Kas3eHHOM yudpexaeHun «llanata UMyLEeCTBEHHbIX U
3eMerlbHbIX OTHOWeHu HypnaTckoro MyHuuMnanbHOro pawmoHa Pecnybnuku TaTtapcTaHy,
yTBepXAeHHbIM pewieHnem CoseTta Hypnartckoro myHuumnansHoro pavoHa ot 14.03.2016 roga
Ne 27 (ganee — lNonoxeHue o lNManate);

Mpukas [llanaTbl WUMyLWECTBEHHbIX W  3eMeflbHblX  OTHOweHun  HypnaTtckoro
MyHuuMnanbHoro panoHa «O pacnopsgke paboyero OHA M opraHu3aumm ydeta pabouero
BpemeHn» Ne36 ot 21.12.2006r (ganee — lNpaBnna BHYTPEHHENO TPYAOBOro pacnopsiaka)

1.5. B HacTosILLEM perfameHTe UCNOMb3YKTCA creayowme TepMUHbI U onpeaeneHns:

yaaneHHoe paboyee MeCTO MHOrOYHKUMOHANbHOrO LUeHTpa npeaocTaBneHns
rocygapCTBEHHbIX M MyHMUMNANbHBIX YCNYr — TepputopuanbHo 060Co6reHHOE CTPYKTYpHOE
nogpasgeneHue (opnc) MHOroyHKLMOHANBHOIO LIeHTPa NpeaoCcTaBneHnst FoCy4apCTBEHHbIX U
MYHUUMNANbHbIX YCAyr, CO34aHHOe B FOPOACKOM WS CENbCKOM MOCENIEHUS MyHULMNANbHOro
panoHa (ropogckoro okpyra) Pecnybnukn TatapctaH B COOTBETCTBUM C MyHKTOM 34 [paBun
opraHusauuu neaTenbHOCTU MHOrOYHKLMOHANbHbIX LEeHTpOB npegocTaBneHns
rocygapCTBEHHbIX U MyHUUMNAnNbHbIX YCIyr, YTBEPXOEHHbIX NocTaHoBrieHeM [paBuTtenscTBa
Poccunckon ®epepaummn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuu [lpasun opraHusaumm
AEeATeNIbHOCTU  MHOTOYHKUMOHAINbHLIX LUEHTPOB MpedoCTaBrieHUss TOCYAApCTBEHHbIX U
MYHUUMNANbHbIX YCyr»;
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TexHuyeckasa owwnbka - owwubka (onucka, oneyaTka, rpaMmmartuyeckas wnu
apudpmeTndeckas owumndbka nnbo nogobHas owmnbka), AonyLieHHas OopraHom,
nNpeaocTaBNSALWMM MyHUUMNANbHYO YyCcrnyry, U npuBedwas K HeCOOTBETCTBUIO CBeAeHWUN,
BHECEHHbIX B [OKYMEHT (pes3ynbTaT MyHUUMNarnbHOW YCrnyru), CBeAeHUAM B [OKYMEeHTaX, Ha
OCHOBaHMUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacTosiwem PernameHTte nop 3asiBrieHnem o npefocTaBneHny MyHULMnanbHoOm yenyru
(Banee - 3aaBneHVe) NOHMMAaETCH 3anpoc O NpefoCcTaBNeHn MyHUUMnansHon ycnyru (n.2 cr.2
depnepanbHoro 3akoHa oT 27.07.2010 Ne210-93). 3asiBrneHne 3anofiHaeTca Ha CTaH4apTHOM
6naHke (NpunoxeHue Ne1).
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2. CTaH,D,apT npenocrtaBlieHUA MyHI/ILI,l/lI'IaJ'IbHOIZ ycnyrmum

HanmeHoBaHune Tpe6OBaHI/IFI

HopmaTuBHbIN akT,

yCcTaHaBnuBaroLLni
cTaHgapTa npeaocTaBneHus CopepxaHue TpeboBaHus cTaHgapTa
y MYHULUMNAnNbHY0 yCcryry nunm
MYHULMNANbHOW yCnyru
TpeboBaHue
2.1. HanmeHoBaHve OdopmneHne (3akpenneHne) MyHuLmMnanbHOro umMyllectsa Ha [cT.298 K PO

MyHULMNANbsHOM yCcnyru

npaBe oOMepaTMBHOIO  yMpaBfieHUss 3a  MyHUUMNanNbHbIMM
YyYpEXAEHUSIMU, MyHULMNANbHBIMU Ka3eHHbIMU NPeanpUSTUSIMA 1
Ha npaBe XO3SIMCTBEHHOrO BeAEHWst 3a MyHUUMNanbHbIMK
YHUTapHbIMY NPeAnpUATUSMM

rnmasa 36 'K P®

2.2. HammeHoBaHue
NCMNONHUTENbHO-
pacnopsianTenbHOro opraHa
MECTHOro camoynpaBneHus,
HenocpeacTBEHHO
npegocTaBnALWEro
MYHUUMNANbHYO YCNyry

MKY «[lManata uMywWecTBEHHbIX U 3eMeSibHbIX OTHOLLEHWI
Hypnartckoro myHuuunanbHoro panoHa Pecnybnunkn TatapcTan»

MonoxeHue o ManaTte

2.3. OnncaHue pesynbTaTa

npenocrasrieHnA MyHI/ILI,I/II'IaJ'IbHOI7I

ycnyru

PacnopsixeHune 06 odopmneHne (3akpenneHue)
MYHMLMNANbHOIO NMYLLECTBA.

HoroBop 06 odopmneHnn (3akpenneHnn) MyHULMNanbHOro
nmyLiecTea Ha npaee onepaTUBHOrO yrnpaBneHus
(6e3B03ME3AHOMO NOMIL30BAHUSA UIM XO3ANCTBEHHOIO BEAEHUS);

MNucbmMo 06 oTkase B NPeAoCTaBNEHUM MYHULMNATNBHOW YTy

2.4. Cpok npegocTaBneHms
MYHMLMNANbHON yCnyru, B TOM
yucrne ¢ y4eToM HeobxoaMmMocTH
obpaleHnsa B opraHmnsaumm,

yyacTByioLLMe B NpeaoCTaBNeHnm

MYHUUMMANbLHON YCNyrn, CPOK
NPUOCTAHOBMNEHNS

He Gonee 12 gHeit* c MOMeHTa permcTpauumn 3aaBneHns.
[MpnoctaHoOBNEHNE Cpoka NpeaoCTaBfiEHUsT MyHULMMIANbHON
yCnyru He NpeaycMoTpPEHO

2 CpOK NpeaOCTaBJICHUA MYHHHHHaHBHOﬁ yCIyru OIpeaciCeH HUCXOoAd U3 CyMMapHOTro CpoKa, MHUHHMAJIBHO HCO6XOIII/IMOF0 AJI1 OCYIICCTBJICHUA
AIMHUHUCTPATUBHBIX MMPOLCOAYP. ZIJ'II/ITGJ'IBHOCTI) AIMUHUCTPATUBHBIX MMPOLEAYP UCHHUCITACTCA B pa60tmx JHAX.
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npeaocTaBneHnsa MyHMLMNaNnbHON
ycryru B criyqae, ecnu
BO3MOXXHOCTb NPMOCTaHOBNEHNS
npegycMoTpeHa
3akoHogartenbcTBoM Poccurickon
depepaumm, Cpok Bblgaun
(HanpaBneHns) JOKYMEHTOB,
ABMSAOLWMXCA pe3ynbTaToM
npeaocTaBneHnsa MyHMLMNanbHON
ycnyru

2.5. NcuepnbiBaowmm nepeyeHb
AOKYMEHTOB, HEO6X0ANUMbIX B
COOTBETCTBUU C
3aKoHoAaTeNIbHbIMU UM UHBIMMA
HOPMaTUBHbLIMU NPaBOBbLIMU
aKkTaMu 4nsi NnpeaocTaBneHns
MYHUUMNANbHOM YCNyru, a Takke
yCnyr, KOTopble SABNAKTCA
HeobxoanuMbIMU 1 oba3aTenbHbIMU
Ana npeaocTaBneHns
MYHULMNANbHbIX YCNYT,
nognexawux npeacraBneHnto
3aaBuTenem, cnocobbl nx
nosly4yeHuns 3asiBuTenem, B TOM
4yucrne B ANEKTPOHHOM hopme,
nopsaoK Ux NnpeacTaBneHns

1) 3asBrieHue;
2) [lJokyMeHTbI, yOOCTOBEPSAOLMNE NINYHOCTD;
3) lokymMeHT, noaTBepXKaatoLwmim NOAHOMOYMS NpeacTaBuTens
(ecnu oT UMeHn 3aaBUTENSA OENCTBYET NpeacTaBUTENb);
4) Konun ydpeantenbHbiX AOKYMEHTOB HOPUANYECKOro Nnua;
5) MepevyeHb MyHUUMNANBHOrO WMMYLLECTBA Ha MOCNEAHIO0
OTYETHYIO AaTy B 3-X 3K3emnnspax;
6) Bbinncka 13 npvkasa 0 Ha3Ha4YeHUM PyKoBOAUTENS B OOHOM
aK3emMnnsape;
7) Cornacue GanaHcoaepxaTtens o}
MYHMLMNANbHOIO NMYLLLECTBA B OOHOM 3K3EMMAISPE;
8) OpurnHan n Konum TEXHNYECKOro nacnopTta ¢ KagacTpoBbIM
HOMEPOM Ha Kaxabln OOBEKT HEABWXMMOCTHU (NPU HanNu4nn).
BnaHk 3asBneHus gnsa nonyydeHus MyHUUMNanbHOW YCnyru
3asBUTENb  MOXET nMoMy4uTb MpuM  NMYHOM obpaweHun B
Mcnonkome. OnektpoHHass ¢opma 6GnaHka pasmeweHa Ha
odmuymanbHom cante Vicnonkoma.
3asaBneHne u npunaraemble  OOKYMEHTbI
npeacrtaBneHbl  (HanpaefeHbl)  3asBUTENEM
HOCUTENSAX OAHUM M3 CrieayrLmx cnocoboB:
NMYHO (NULOM, OENCTBYKLWMUM OT WUMEHM 3asBUTENS Ha
OCHOBaHWWN LOBEPEHHOCTN);
NMOYTOBbLIM OTMNPaBNEHNEM.
3aaBneHne M JOKYMEHTbl Takke MOryt ObiTb NpencTtaBreHbl

nepegauu

mMoryT  ObiTb

Ha  ByMaXHbIX
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(HanpaBneHbl) 3asBUTENEeM B BUOE ONEKTPOHHOINO [OOKYMEHTa,
NOAMNCAHHOIO YCUMNEHHOW KBanMUUMPOBaAHHOMN 3NEeKTPOHHON
nognucelo, Yepes  MHGPOPMALMOHHO-TENEKOMMYHUKALMOHHbIE
ceTn obuwero goctyna, B TOM 4ucne 4epe3 UHGPOpPMaLMOHHO-
TENEeKOMMYHUKAUMOHHY0 ceTb «WHTepHeT», n EauHbin noptan
rocyAapCTBEHHbIX 1 MyHUUUNANbHbBIX YCyr

2.6. NcuepnbiBaoLwmm nepeyeHs
AOKYMEHTOB, HEO6X0OUMbIX B
COOTBETCTBUN C HOPMATUBHbLIMU
NnpaBOBbIMUW akTamu s
npegocTaBfeHns MyHMUMNaNbHON
YCInyru, KoTopble HaxoaaTca B
pacrnopsXeHUN rocygapCTBEHHbIX
OpraHoB, OpraHoOB MeCTHOrO
camoynpaBneHnsa N UHbIX
opraHu3aunmn n KoTopble
3asiBuUTENb BNpaBe NpeacTaBuTb, a
TaKke cnocobbl X NONy4YeHns
3asBUTENSAMU, B TOM YMCle B
3N1EKTPOHHOM hopMe, NOPSA0K UX
npegcraBneHus;
rocyaapCTBEHHbIN OpraH, opraH
MECTHOro camoynpasneHus nmbo
opraHusauus, B pacrnopskeHnm
KOTOPbIX HAXOOATCS AaHHblEe
OOKYMEHTbI

MNMonyyarTcs B pamMmkax MexBe4OMCTBEHHOIo B3aMMOAENCTBUS:

1) Ceeaerua ns EMPHOJT;

2) CBegeHuns n3 MHpOpMaLNOHHOrO NMCbMa TEPPUTOPMANbHOMO
opraHa ®epepanbHon cnyxbbl rocyaapCTBEHHOM CTATUCTUKU NO
cybbekty Poccunckon depepaumm o6 ydeTe opraHusaumm B
ErPMNO;

3) CeeneHusa ns byxrantepckoro 6anaHca (B TOM Yncrne oT4yeT o
NPUBLINAX N yobITKax).

Cnocobbl  nonyyeHns w1 NOPSOOK
OOKYMEHTOB, KOTOpble  3asBUTENb  BrpaBe
onpegeneHbl NyHKTOM 2.5 HacTosuero PernameHTa.

3anpeluaeTcs TpeboBaTtb oT 3aaBuTens
BblLLENepeYmCrneHHble AOKYMEHTBbI, HaxogsLwwmecs B
pacnops>KeHNUn rocyaapCTBEHHbIX OPraHoB, OpPraHoB MECTHOro
camoynpaBneHns 1 NHbIX OpraHn3auuin.

HenpencraBneHve 3adBuTeneM [OOKYMEHTOB, coAepKallmx
BbllLIEeyKa3aHHblE CBEAEHMS, HE ABNSETCS OCHOBaHMEM A1 OTKa3a
3aABUTENIO B NPeOCTaBIEHUN YCYrK

npeacTaBneHns
npeacTaBuThb,

2.7. VicuepnbiBaloLwmm nepeyeHb
OCHOBaHW NS OTkasa B npueme
AOKYMEHTOB, HEOBX0aUMbIX AN
npegocTaBneHnss MyHUUMNansHOM
ycnyru

OcHoBaHusa ons oTkasa B nNpMeme 4OKYMEHTOB:

1) Mogaya OOKYMEHTOB HeHaaexalmm nuuomMm;

2) HecooTBeTcTBME MpeAcTaBfeHHbIX [OOKYMEHTOB MEepPeYyHto
OOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacTosiwero PernameHTa;

3) B 3asBneHun u npunaraembix K 3asiBEHUIO OOKYMeEHTax
nmerTca HEOroBoOpeHHbIe ncnpasneHns, cepbesHble
noBpeXaeHns, He MnOo3BONAWME OOHO3HAYHO MCTONKOBaATb WX
cofepxaHue;
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4) MNpepacrasneHe AOKYMEHTOB B HEHaA 1eXallnn opraH

2.8. VcyepnbiBatoLlwmnm nepeyeHs
OCHOBaHW N5 NPUOCTaHOBIIEHNS
UNn oTkasa B NpeaocTaBneHnn
MYHUUMNANbHOW ycnyru

OcHoBaHuA Ang NPUOCTaHOBMNEHNS NPeaoCTaBNeHNSA YCNyru He
npeaycMoTpPEHbI.

OcHoBaHua anga oTkasa:

1) 3asButenem npeacTtaBneHbl AOKYMEHTblI HE B MOSIHOM
obbeme, nNMbo B NpeacTaBreHHbIX 3asBfeHUM U (UNN) AOKYyMeEHTaxX
COAEPXKNTCA HEMNOMNHas 1 (Unn) HegoCcToBepPHast MHGOPMaLUKS;

2) MNMocTynneHne oTBeTa oOpraHa rocygapCTBEHHOW BRacTy,
opraHa MeCTHOro camoynpaBrieHuss nmbo noaBeAOMCTBEHHOM
opraHy rocygapCTBEHHOW BfacTM WAW  OpraHy MeCTHOro
camoynpaBneHns opraHnsaumm Ha MeXBeLOMCTBEHHbIA 3anpoc,
cBuaeTenbcTByoWero o6 OTCyTCTBMM OOKyMeHTa U (unu)
NMHpopmauuu, Heobxo4MMbIX ans npegocTaBneHuns
MYHMLMNANbHOW YCIyrn, ecnv COOTBETCTBYIOLUNA LOOKYMEHT He
Obln1 NpeacTaBneH 3asBmTenem Nno CO6GCTBEHHON NHULMATUBE

2.9. MNopsapgok, pasmep v
OCHOBaHMSA B3MMaHUS
rocygapCTBEHHOW MOLUSINHBI UIn
MHOW NnaTbl, B3aMMaeMon 3a
npegocTaBfieHne MyHMUMNansLHON
ycnyru

MyHuumMnanbHas ycnyra npegoctaensieTcs Ha 6e3Bo3MesHoM
OCHOBE

2.10. NMepeyeHb ycnyr, KoTopble
ABNSATCA HEOBXOANMbBIMU Y
obsazarenbHbIMKU ANS
npeaocTaBneHns MyHULMNansHon
ycnyru, B TOM Yncne cBefieHusi o
AOKYMEHTE (OOKyMeHTax),
BbllaBaeMOM (BblJaBaeMbIX)
opraHusauusiMu, y4acTByOLUMU B
npegocTaBneHnn MyHUUMNanbHbIX
ycnyr

MpepocTtaBneHne HeobxoouMMbix M ob6A3aTenbHbIX YCAYr He
TpebyeTcs

2.11. MNopsapok, pasmep u
OCHOBaHVA B3MaHUA nnatbl 3a
npefocTaBeHne ycrnyr, KoTopble

lMpepocTtaBneHne HeobxoouMMbix M ob6A3aTemNbHbLIX YCAYr He
TpebyeTcs
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SABMNATCA HEOOXOAUMBIMU U
obsi3aTenbHbIMY ANs
npenocTaBneHus
rocyaapCTBEHHOW YCNyru, BKNo4vas
MHdOpMaUUIo O MeToaMKe pacyeTa
pasmepa Takon nnarbl

2.12. MakcumanbHbIA CPOK
OXnaaHus B odepeamn npu nogadve
3anpoca o npegocTaBfieHNN
MYHULMNANbHOW YCNyru, yCnyru,
npeaocTaBfisiEMON opraHM3aumnen,
y4yacTBYyHOLLEN B NpeaoCcTaBreHnn
MYHUUMNANbHOM yCcnyru, n npm
nosly4yeHmmn pesynbTtaTa
npefoCcTaBNeHns Takux ycnyr

lMogaya 3asBNeHNda Ha noslydYeHne MyHuUUMNanbHOW ycrnyru npu
HanuMyum oyepeamn - He bonee 15 MUHYT.

Mpn nonyyeHuu pesynbTaTa NpefoCTaBfieHUs MyHULMNANbHON
YCIyrm MakCUMarbHbI CPOK OXWOAHUA B oyepenu He OOSKeH
npesblwaTtb 15 MUHYT

2.13. Cpok 1 nopsigok
permcTtpauum 3anpoca 3asBuTens
O npegocTaBfeHnm
MYHULMNANbHOW YCyru 1 ycnyru,
npeaocTaBfisieMON opraHM3aumnen,
y4yacTBYHOLLEN B NpeaoCcTaBeHnn
MYHUUMNANbHOW YCryru, B TOM
4yucrne B ANEKTPOHHON hopme

B TeyeHne ogHOro AHA ¢ MOMEHTA NOCTYNMEHUS 3asBIEHMS.

3anpoc, NoCTynNMBLUMIA B 3MEKTPOHHOM ¢hopMe, B BbIXOAHOWM
(MpasgHUYHbIN) - OeHb  perncTpupyeTcss Ha cregylowum  3a
BbIXO4HbIM (Mpa3aHnYHbIM) pabounin geHb

2.14. TpeboBaHus K NOMELLEHNAM,
B KOTOpbIX NpefocTaBnseTcs
MyHUUMNanbHas ycnyra, K 3any
oXugaHusa, mectam ans
3anosIHEHNS 3anpocoB O
npegocTaBeHNn MyHULUNAaNbsHON
ycnyr, MHOpPMaLMOHHbIM
cTeHaam c obpasuamm mx
3anoSIHEHUS U NepeyYHeEM
AOKYMEHTOB, HEOBX0aUMbIX 4N
NnpeaoCTaBIEHUS KaXXa0mn

MpepocTaBneHne MyHUUMNanNbLHOM YCryrn OCyLLeCcTBNSeTCsa B
30aHuAX U nomeleHusax, 0bopyaoBaHHbIX MPOTUBOMNOXAapPHOM
CUCTEMOWN N CUCTEMOM MOXapOoTyLleHUs, Heobxogmmon mebernbio
Ansa opopmMneHnsa JOKYMEHTOB, MH(POPMALNOHHBIMU CTEHOAMM.

Ob6ecneunBaeTcss 6ecnpenAaTCTBEHHbLIN LOCTYN WHBANMAOB K
MeCTy NpefoCTaBfeHns MyHUUMNanbHoOM ycnyrn (yooOHbIN BXOA-
BbIXOJ B MOMELLEHMS U NepeMeLleHne B Ux npegenax).

BuayanbHaga, TekctoBas v MynbTuMeaunHaa uHdopmauus o
nopsiake NpeaocTaBfieHnss MyHULMNANbHOW YCrnyrn pasmMmeLLaeTcs
B YOOOHbIX Ons 3asBuTenen Mecrtax, B TOM 4uUCrie C y4eToMm
OrpaHN4YeHHbIX BO3MOXXHOCTEW MHBANWAOB
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MYHUUUNANbHOW YCNyru,
pasmeLLeHno 1 0PopMIIEHNIO
BU3yarbHOW, TEKCTOBOW U
MyIbTUMEANMHON MHOopMaLum O
nopsiake npegocTtaBneHns Takow
ycnyru, B TOM 4ucrne K
obGecneyeHnto JOCTYNHOCTU Ans
WHBaNMAOB yKa3aHHbIX OO bEKTOB B
COOTBETCTBUU C dheaeparibHbIM
3aKoHOOAaTeENbCTBOM U
3akoHoaaTenbcTBoM Pecnybnuku
TartapcTtaH 0 counanbHOWn 3almnTe
MHBanNMOoB

2.15. lNokasatennM OOCTYNHOCTU W
Ka4yecTBa MyHULMMAnNbHOW YCIyru,
B TOM yucne KONMNYecTBO
B3aMMOOENCTBMN  3adABUTENA C
JOMKHOCTHbIMM nuuamm npwm
npegocTaBfeHnn MyHULMNansHOM
yCcrnyrm n nx npoaoSmKUTENbHOCTD,
BO3MOXXHOCTb nonyyYyeHus
nHdopmauum o) xoge
npegocTaBfeHns MyHULMNanbHOM

ycnyrm, B TOM yucne ¢
NCMNoSib30BaHNEM

MHGOPMaLNOHHO-

KOMMYHUKALMOHHbIX  TEXHOSOIMMMI,
BO3MOXXHOCTb nnbo
HEBO3MOXXHOCTb nonyyeHns
MYHULMNANbHOM ycnyru B
MHOTrO(YHKUMOHANbHOM  LIEHTpe
npenocTaBneHus

rocyaapCTBEHHbIX "

MyHUUMNAnbHbIX ycnyr (B TOM

lNokazaTensamu OOCTYMNMHOCTU npenocrtaBJieHUA
MyHVILl,I/II'IaJ'IbHOIZ YCIyrun ABndA0TCA:
pacnonoXXeHHOCTb nomMmeLwieHna B 30HEe OOCTYMNMHOCTU

06LEeCTBEHHOrO TPaHCMNopPTa;

Hanuyne HeobXxo4MMOro KonuyecTBa CrneunanucToB, a Takke
NMOMELLIEHN, B KOTOPbIX OCYLLECTBSETCSA NpuMemM OOKYMEHTOB OT
3asaBUTENEN;

Hanuune wucdepnbiBawowen uHdopMauum O  cnocobax,
nopsigke M Cpokax npeaocTaBfeHns MyHULMNAnbHOW YCryrn Ha
WHPOPMALUMOHHBIX  CTeHAaX, MHGOPMAaLUMOHHbLIX  pecypcax
HypnaTckoro MyHuMUmMnanbHOro pavoHa B ceTu «/HTepHeT», Ha
EovHom nopTane rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNYT;

oKasaHve noMoLWM MHBanugam B npeofoneHum Gapbepos,
MeLLaoLWmMX NONYy4YEHMIO UMW YCINYr HapaBHE C APYrMMU nLamu.

KauectBO npegocTaBneHns MyHMLMNanbHON ycnyrm
XapakTepuayeTcsi OTCYyTCTBUEM:

odepenen nNpy NpMemMe 1 Bbligade JOKYMEHTOB 3asiBUTESAM;

HapyLUEHWIA CPOKOB NPeaOCTaBNEHNA MyHULMNANbHOW YCNyru;

Xanob Ha pgencteua  (6esgencTBMe)  MyHMLMNANbHbBIX
cnyawunx, NpegoCTaBnsWNX MyHULMNANbHY YCNyry;

Xanob Ha HEeKOPPEKTHOE, HEeBHUMATESNIbHOE OTHOLUEHWE
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yucne B MOMHOM 06Obeme), B
nobom TeppuTopuanbHoOM
nogpasgeneHun opraHa
NCNOMHUTENBHO

pacnopsaguTensHoro opraHa
MECTHOro camoyrnpasneHus, o
BblIGOpY 3aaBuTENs
(akcTeppuTOpUarnbHbIN - NPUHLMI),
NoCpeacTBOM 3anpoca o]
npegocTasneHnn HECKOMbKMX
rocyaapCTBEeHHbIX n (nnn)
MYHULMNANbHbIX ycnyr B
MHOFOQYHKLUMOHAMbHbBIX  LEeHTpax
npegocTaBneHns

rocygapCcTBEHHbIX "
MYHULMNANbHbIX ycnyr,

npegycMoTpeHHoro ctatben 15.1
depeparnbHoro 3aKkoHa
(kOMMEKCHbIN 3anpoc)

MYHULMNANbHBIX  CryXaLuXx,
ycrnyry, K 3asBUTENSM.

Mpn nopgaye 3anpoca O NPEAOCTaABMEHUN MyHULMNANbHON
ycrnyru v npu nonyyeHun pesyrbTata MyHUUMMNANbHOW yCryru,
npegnonaraeTcs OAHOKPATHOE B3aMMOOEWCTBUE [AOMMKHOCTHOMO
nvua, NPeAoCTaBnAOLWEro MyHULMNANbHYO YCNyry, U 3asBUTENS.

OKa3blBawWwmMx MyHUUUNAIIbHYIO

MpoAomKUTENBHOCTb B3aNMOAeNCTBuUS onpegensieTcs
pernamMmeHToM.

WHdopmaumss o xoge nNpedocTaBneHuss MyHMUMNnanbHON
ycrnyrm  MoOXeT ObiTb MosfyyeHa 3asiBATENIEM Ha cauTe

Hypnatckoro MyHuMumMnanbHOro pawmoHa, Ha EguHom noptane
rocyapCTBEHHbIX N MyHUUMNanNbHbIX ycnyr, B M®L.

lMpepocTtaBnexHune MyHMLMMNAaNbHON ycnyru yepes
MHOrOYHKLNOHASbHbLIN LEeHTp npegocTaBneHns
rocyaapCTBEHHbIX WM MyHUUMNanbHblX ycnyr (ganee — MoL),

yaaneHHble paboune mecta MOL| He ocyluecTBnsieTcs.
MyHuUuMnanbHaga ycriyra no aKcTepputopuanibHoOMy MpuHLMUNY
N B COCTaBe KOMMJIEKCHOroO 3anpoca He npefocTaBnsieTcs.

2.16. NHble TpeboBaHus, B TOM
yucne yuuTbiBaroLme
0CcobeHHOCTN NpeaocTaBreHns
MYHMLMNANbHOW yCnyru no
3KCTeppUTOpManbHOMY NPUHLMMY
(B cny4ae, ecnu MyHuumMnanbHas
ycrnyra npegoctaBnsieTcs no
3KCTEppUTOpPManbHOMY NPUHLMMY)
1 0COBEHHOCTM NpeoCTaBneHNs
MYHMLUMMNANbHOW yCNnyru B
31EKTPOHHOU bopme

KoHcynbTaumio o nopsgke nonyvyeHns MyHuuMnanbHOW ycryru
B ONEKTPOHHOW OpMe MOXHO Mony4YnTb 4Yeped WHTepHeT-
npueMHyro  unu  4veped  [loptan  rocygapCTBEHHbIX U
MyHuUMnanbHbIX yenyr Pecnybnukun TatapcrtaH.

B cnyyae, ecnv 3akoHOM npegycMoTpeHa nogaya 3asBreHus o
npegocTaBneHnn MyHUUMNAnsHOM YCryrn B 9NeKTPOHHOW dhopme

3asiBneHne nogaetca 4epe3 [lopTan rocygapCTBEHHbIX W
MyHuumnanbHblx  ycnyr Pecnybnukn TatapctaH (http://uslugi.
tatar.ru/) v  EguMHbBING nopTan  rOCyAapCTBEHHbIX WU

MyHuUMnanbHbIX yenyr (pyHkumin) (http:// www.gosuslugi.ru/)
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3. CocTag, nocnenoBaTenlbHOCTb M CPOKM BbINOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOPSAKY UX BbIMNOMTHEHMWS!, B TOM YNCIle 0COBEHHOCTY BbINONHEHUS]
aAMUHUCTPATMBHbIX NPoLEAYp B 3NEKTPOHHOW hopme

3.1. OnncaHue nocnefosaTenbHOCTU OEACTBUN NPU NpegoCcTaBNeHnn MyHULMNansHON
ycnyru

3.1.1. TlpepocTtaBneHve MyHMUMNANbLHOM YCnyrn BKNOYaeT B cebsa cneaywowme
npoueaypsbl:

1) KOHCYNbTUPOBaHWE 3a8BUTENS;

2) NpUHATUE U perncTpaums 3asiBfeHns;

3) opmupoBaHve ” HanpaBneHWe MEeXBEOOMCTBEHHbIX 3anpocoB B OpraHbl,
y4yacTByloLMe B NpeaocTaBneHnn MyHULMNansHOM yCnyru;

4) nogroTtoBka pesyrnbTata MyHUUMNANbHOW yCnyru;

5) 3aknioyeHne goroBopa u Bblgava 3adaBuUTento pesynbtata MyHULMNansHOM yCnyriu.

3.2. OkasaHue KOHCynbTauumn 3asiBuTento

3.2.1. 3agsutenb Bnpaee obpatutecsd B [lanaty nuyHo, no TenedoHy u (unu)
SNEKTPOHHOM MoYTe AN MOSyYeHUss KOHCYnbTauuMn O nopsigke noslydeHus MyHuLMnansHon
yCryru.

Cneuunanuct [NanaTbl KOHCYNbTUpPyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npegcraBnsaemMon OKYMeHTauuMM v Apyrum Bornpocam Ans NoslyYeHUs MyHUUMNnanbHOW ycnyru
n Npn Heo6XoANMMOCTU OKa3biBaeT NOMOLLb B 3anofiHeHUW BrnaHka 3asBneHus.

Mpouenypbl, ycTaHaBnMBaeMble HAaCTOAWMM MYyHKTOM, OCYLLUECTBMASATCA B [OeHb
obpalleHna 3aaBuTens.

PesynbtaT npouedyp: KOHCynbTauuum no coctaBy, dopMe npeacraBnsemMomn
AOKYMeHTauun 1 ApyruMm Bonpocam nostyveHnsi paspeLleHmns.

3.3. MNMpuHaTHe n pernctpauuns saasneHns

3.3.1. 3aaBuTenb NU4YHO, Yepes AOBEPEHHOE NNLUO nnu Yyepes MPL| nogaetT nMCbMeHHoe
3asiBfieHne O MNpefocTaBeHnn MyHUUMNanbHOW YCrnyru WM npeactaBnsieT OOKYMEHTbl B
COOTBETCTBUM C NyHKTOM 2.5 HacTosiwero PernameHTta B [Manaty. [OKymMeHTbl MOryT ObiTb
nogaHbl yepes3 yaaneHHoe paboyee mecTto. CrnMcok yaaneHHbix paboumx mMecT npuBeneH B
npunoxeHunn Ne3.

3agBrneHne O npeaocTaBfieHMM MyHULMNANbHOW YCRyrm B 3MEKTPOHHOW dhopme
Hanpasnsetca B [1anaTy No 9aNeKTPOHHOM no4vTe unn Yyepes VIHTepHeT-NpuemHyto. Perncrtpaums
3asiBreHnd, MOCTYNMBLUEro B OfIEKTPOHHOW opMe, OCYLLECTBSETCA B YCTaHOBMEHHOM
nopsigke.

3.3.2.Cneumnanuct NManaTbl, BegQyLMi Npuem 3asiBlieHUN, OCYLLIECTBIISET:

yCTaHOBIIEHME NIMYHOCTU 3adBUTENS;

NPOBEPKY NOSTHOMOYNI 3aaBUTENSA (B Criydae AeNCTBUS MO JOBEPEHHOCTN);

NPOBEPKY Hanuuna [OOKYMEHTOB, [MpedyCMOTPEHHbIX MNYyHKTOM 2.5 HacTtosuwero
PernameHTa;

NpOBEpPKY COOTBETCTBMSA MPEeACTaBfeHHbIX JOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHMsM
(Hagnexaiwiee odgopMNeHMe KOMUA [OOKYMEHTOB, OTCYTCTBME B [AOKYMEHTax MNOAYMCTOK,
MPUMNUCOK, 3a4EPKHYTbIX CITIOB N MHbIX HE OFOBOPEHHbIX UCNPaBNEHNI).

B cnyyae oTcyTcTBMS 3amedaHun cneuunanuct MNanatel ocywecTBnsaeT:

npuemM N pernctpaunio 3asaBneHus B creumnanbHOM XypHane;
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BpyYeHMe 3asiBUTEN0 KOMUW ONUCWU NpeacTaBfieHHbIX JOKYMEHTOB C OTMETKOW O JaTte
npueMa [OOKYMEHTOB, MPUCBOEHHOM BXOAfLWEM HOMepe, [aTe U BPEeMeHW WCNOSTHEHUS
MYHUUUNANbHOW YCNyru;

HanpasneHue 3asBrneHnsa Ha paccMoTpeHne pykosoauTento NManaThbl.

B cnyyae Hannuust ocHoOBaHWM ONd OTKa3a B npuemMe AOKYMEHTOB, creumanuct Nanatsl,
BeOywMn npueM [OOKYMEHTOB, YBeAOMMdAeT 3afBuTend O HanuyuuM npendarcTBun aAns
pernctpauumn 3asiBNeHns u BO3BpaLLaeT €My [OOKYMEHTbl C MUCbMEHHbIM OOBbACHEHWEM
coepXXaHus BbIBIIEHHbIX OCHOBaHUM AN OTKa3a B npuemMe JOKYMEHTOB.

Mpoueaypsl, ycTaHaBNMBaeMble HAaCTOALMUM MYyHKTOM, OCYLLEeCTBNAIOTCS:

npuem 3asiBNeHna N JOKYMEHTOB B TedeHne 15 MUHyT;

perucTpauns 3asiBrneHus B Te4eHne 0gHOro AHA ¢ MOMeHTa NOCTYMNMNeHUs 3aaBeHns.

Pesynbtat npoueayp: NpUHATOE U 3aperMcTpupoBaHHoOe 3asiBrieHWe, HanpasreHHOe Ha
paccMoTpeHune pykosoauTento MNanatbl unu Bo3BpalLeHHble 3ad9BUTENI0 JOKYMEHTbI.

3.3.3. PykoBoauTtene [Manatel paccmatpuBaeT 3asiBfieHue, onpeaenseT UCMOoNHUTeNsa n
HanpasnseT cneynanucty MNanatbl.

lMpoueaypa, ycTtaHaBnuMBaemask HaCTOALWMM MYyHKTOM, OCYLUECTBMSAETCA B TeyeHue
OAHOro AHA C MOMEHTa perucTpaunmn 3asBrneHus.

Pesynbtat npoueaypsbl: HanpasrieHHOE UCMOSTHUTENIO 3asiBrieHNe.

3.4. dopmmpoBaHMEe W HamnpaBfeHWe MeXBELOMCTBEHHbIX 3anpoCOB B  OpraHbl,
yyacTByoLLMe B NPeaoCTaBNeHNM MyHULMMNANbHOW yCnyrn

3.4.1. Cneuunanuct lManaTbl HanpaBnseT B 9feKTPOHHON hopMe NOoCpeCcTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMOAENCTBUA 3anpoc O NpeaoCTaBneHnn:

1) CeepeHun n3 EIPIOJT,

2) CBegeHun 13 MHGOPMaLMOHHOIO NUcbMa TeppuTopuanbHoro opraHa ®epepanbHom
cnyxbbl rocygapcTtBeHHOM cTaTUCTMKM no cybbekty Poccunckon depepaumm o6 ydete
opraHusauumn B EIMPMNO;

3) CBegeHun n3 byxrantepckoro 6anaHca (B TOM 4ucre oT4eT O NpubbINax u ybbITKax).

Mpoueaypbl, yCTaHaBnMBaeMble HACTOAWMM MYHKTOM, OCYLLUECTBASIOTCA B TeYeHue
O4HOro paboyero AHA ¢ MOMEHTa MOCTYNSIEHUS 3asaBMeHNs O NPeaoCTaBeHMM MyHULUNAaIbHON
yCnyru.

PesynbTaTt npouenypbl: HaNnpaBrieHHbIe B OpraHbl BNacTu 3anpochl.

3.4.2. CneumanuncTbl NOCTaBLUIMKOB [AaHHbIX Ha OCHOBaHWM 3anpocoB, MOCTYMUBLUMX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO OfIEKTPOHHOMO B3aMMOAEWUCTBUS, NpPefocTaBnsoT
3anpawmBaemMble OOKYMEHTbl (MHpopMauuio) unu HanpaenawT yBegoMneHns o6 OTCyTCTBUM
AOKYMeHTa 1 (Unu) uHopmawmm, HeobxoanMbIX ANs NPegoCcTaBneHNns MyHULMNANbHOM yCryrn
(nanee — yBegomneHme o6 oTkase).

Mpoueaypsbl, ycTaHaBNMBaeMble HAaCTOSLMM MYHKTOM, OCYLLECTBIIAKTCS B TEYEHNE NATU
OHEW CO [OHSA NOCTYNfeHUss MEeXBEeOOMCTBEHHOro 3anpoca B OpraH WM opraHu3auuio,
npegocTaBnsaoLWmMe JOKYMEHT U MHOpMaLMO, eCrn UHbIE CPOKM MOArOTOBKN U HanpaBreHus
OoTBEeTa Ha MEXBEOOMCTBEHHbIA 3anpoC He YCTaHOBMeHbl eaepanbHbIMM  3aKOHAMMU,
npaBoBbIMK akTamu lNMpaBuTenbctBa Poccuiickon degepaumm n NpUHATHIMA B COOTBETCTBUMN C
denepanbHbIMU 3aKOHaMW HOPMaTUBHbLIMUK NMPaBOBbIMK akTamu Pecnybnukn TatapcTtaH.

Pesynbtat npoueayp: LOOKYMeHTbl (cBegeHund) nmbo yeBegomneHne o6 oOTKase,
HanpasreHHble B [anary.

3.5. lNoaroToBka pesynbTaTa MyHULMMNANLHOW YCNyrn
3.5.1. CneumanucTt NanaTbl HA OCHOBaHMM NOMNYYEHHbIX AOKYMEHTOB:

npuHMMaeT pelweHne o 3akpensieHnn MyHuuunnanbHOro wMyllectBa Ha npaBe
onepaTtnBHOIO ynpaBleHnda unn 00 oTkase B npegocrtaBneHnn MyHI/ILI,VII'IaJ'IbHOIZ YCIyru;
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noAroTaBnMBaeT NPOEKT PaCNOPsHKEHMS O 3aKpenfieHNN MyHULMNANbHOrO MMYyLLEeCTBa Ha
npase onepaTUBHOIO yrnpasneHnsa unm nucbmo ob oTkase;

OCYyLLeCTBNAET B YCTAHOBMEHHOM MNOpsSAKe npouedypbl COrfacoBaHus MNpoekTa
NoAroTOBMEHHOrO JOKYMEHTA;

HanpaBnsieT NPOEKT PacrnopsiKeHUs UNu NMcbMo 06 OTKase Ha noanucb npeacegaTento
MNanatbl.

Mpoueaypbl, YycCTaHaBnMBaeMble HACTOSAWMM MYHKTOM, OCYLLECTBASOTCA B [O€Hb
NOCTYNNEHNS OTBETOB Ha 3amnpochl.

PesynbTaT npoueayp: NPOeKTbl, HanpaBneHHble HA NoANMUChb NpeacenaTento MNanaTol.

3.5.2. MNpeacepatens Nanatel NnognucbiBaeT pacnopsbkeHne unm nnMcbMo o6 oTkase wu
HanpaenseT B Manaty ona perncrpauuu.

Mpoueaypbl, ycTaHaBNMBAEMbIE HACTOALLMM MYHKTOM, OCYLLECTBNSAIOTCSA B Te4YeHue
OLHOro OHS C MOMEHTa OKOHYaHWS npeablayLlen npoueaypobl.

PesynbTtat npoueaypbl: NOAMUMCAHHOE pacrnopskeHue wnu nucbMo o006 OTKase,
HanpaBfieHHOE Ha perncTpaumio.

3.5.3. CneuunanucTt lNManatbl:

perncTpupyeT pacnopshkeHne nnu nncbmo ob oTkase.

n3BellaeT 3aaBuUTENS (€ro npeactaBuTensl) C UCNONb3oBaHWEM crnocoba CBs3M,
YKa3aHHOro B 3asiBfieHMW, O pesynbTaTte NpeaocTaBNeHna MyHULMNAanbHOW ycnyrn, coobwaeT
AaTy 1 Bpems Bblgaun oOpPMITIEHHOrO pacrnopsiKeHnsa unm nucbma o6 oTkase B obpasoBaHum
3eMenbHOro y4yacTka.

Mpoueaypbl, YyCTaHaBMBaEMble HACTOSLWMM MYHKTOM, OCYLLUECTBMSAOTCA B [AEHb
noanncaHusa OKyMeHToB pykoBoautenem lNanaTbl.

Pesynbtat npoueayp: M3BeLleHWEe 3asBuTensa (ero npeacraBuTens) O pesynbrarte
npeaocTaBneHnsa MyHUUMNanbHON yCnyru.

3.6. NMognncaHne pacnopsbkeHust 1 Bblgada 3asiBUTEN0 pesynbTata MyHULMNanbHON
ycnyru

3.6.1. Cneumanuct MNManaTtbl HA OCHOBaAHUW NOCTYMNUBLLErO PACMOPSKEHUS:

noaroTaBnMBaeT MepeyeHb UMyLlecTBa (Qanee — nepedeHb) MM NPOEeKT nucbma 00
oTKase B NpegoCTaBleHNN MyHULMNANbHON YCNyri;

cornacoBbiBaeT MNPOEKT MNOLrOTOBMIEHHOIO [OOKYMEHTa M HanpaBnseT Ha noanuchb
npeacenatento NManatbl.

Mpoueaypsbl, yCTaHaBNMBaEMbIE HACTOALLMM MYHKTOM, OCYLLECTBIIAIOTCA B TEYEHNE ABYX
AHEeN ¢c MOMeHTa Bblaayvn 3asBUTENIO NOCTAHOBMNEHUS.

PesynbTaTt npouenyp: HanpaBfeHHbIN Ha NOANUCL NPOEKT JOKYMEHTA.

3.6.2. PykoBogutenb [lanaTbl nognucbiBaeT nepevYeHb WM nNUcbMo 06 OTkase u
HanpasnseT nanarty (ganee — NanaTta).

Mpoueaypbl, yCTaHaBNMBaEeMble HACTOSALUMM MYHKTOM, OCYLLECTBASOTCA B TeYeHue
OAHOro OHSA C MOMEHTA OKOHYaHWA NpeabiayLuen npoueaypsbl.

PesynbTaT npoueayp: nognnucaHHoe pacnopshkKeHne ¢ nepevyHeM nnm nncbmo o6 oTkase.

3.6.3. Cneunanwuct lNanartsbl:

nsBewaeT 3asBuUTens (ero npeacTtaBuTensl) C WCMNONb30BaHMEM cnocoba cBA3w,
yKa3aHHOro B 3asABfIEHUKN, O pe3ynbTaTe NpeaocTaBneHnsa rocygapCTBEHHON ycnyr, coobwaeT
AaTy u Bpems Bblgaun pesynbrtarta MyHUUMNanbHOW yCnyru;

PErMCTPUPYET pacnopsikeHne B XXypHarne pernctpaumn, ykasbiBaeT gaTy 3aKoveHUs 1
HOMep Oorosopa.

Mpoueaypbl, YyCTaHaBNMBaeMble HACTOAWMM MYHKTOM, OCYLIECTBNAIOTCA B [OEHb
noanucaHusa AokymeHTa npeaceaartenem Manatbl.

PesynbTata npoueaypbl: U3BELLEHNE 3asiBUTENS.

3.6.4. Cneumanuct lNManaTtbl BblgaeT 3aaButento NnMbo HanpaensieT no noyte nMcbMo ob
OoTKa3e B NpefoCTaBNEHUN MyHULUMNANBHOWN YCIYIN.
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BblgaeT 3asBUTENO NOL POCNUCHL PACMOPsSKEHME C MEpevYHEM B OBYX 3K3eMnnspax u
nepenaeT 3asBUTENIO, OAUH OCTaBMsIET Ha XpaHeHue B MNanaTe.

Mpouenypa, ycTaHaBnMBaemMas HaCTOSILLMM NMYHKTOM, OCYLLIECTBIAETCS:

B TedeHne 15 MUHYT - B crny4ae NMYHOro nNpubbITUS 3asBUTENS;

B TeYeHMe OOHOro [HA C MOMEHTa OKOHYaHus npoueaypbl NpeayCMOTPEHHON
noanyHkTom 3.6.2 HacTosilero PernameHta, B crnyvae HanpaBneHuss OoTBeTa MO royTe
NMUCbMOM.

Pe3ynbTaT npoueaypbl: BblAaHHbIA 3asiBATENIO OOTOBOP UMW HanpaBrieHHoe Mo no4vte
nucbmMo 06 oTkase.

3.7. cnpaBneHne TeXHNYECKNX OLLMOOK.

3.7.1. B cnyyae obGHapyXeHuUs TEeXHW4YeCKOM OLWMOKM B OOKYMEHTE, SABMSLEMCH
pe3ynbTaTtoM MyHULMNAanbHOM yCcnyru, 3assutens npegcraesnset B OTaen:

3asBreHune o6 ncnpaeneHMn TexHn4eckom ownbkm (npunoxeHune Ne2);

AOKYMEHT, BblAaHHbIN 3a8BUTEMO Kak pesynbTaT MyHUUMNAnbHON YCNyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINBKa;

OOKYMEHTbI, UMeloLLMe opuandeckylo cuny, CBUOETENbCTBYHOWME O HanMyuu
TEXHUYECKON OLLUNBKM.

3asaBneHne o006 ucnpaBneHMM TEXHUYECKOM OWMOKM B CBEAEHUNAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEeMCa pe3ynbTaToOM MyHUUMNanbHOW YCnyrn, nogaetcsa 3asiBuTenem
(ynonHOMo4YeHHbIM NpeAcTaBUTENEM) INYHO, TIMGO NOYTOBbLIM OTNPaBneHnem (B TOM Ymcne ¢
NCNONb30BaHMEM 3NEKTPOHHOW MOYThI), NMMBO Yepes efuHbIN nopTan rocygapCTBEHHbIX U
MYHAUMMANbHbIX  YCNYr WKW MHOTOMYHKUMOHAmbHbIN ~ LEHTP  nNpeaocTaBreHus
rocyAapCTBEHHbIX U MyHULUNANbHbBIX YCAYT.

3.7.2. CneumanncT, OTBETCTBEHHbLIN 3a MpUEM [OOKYMEHTOB, OCYLLUEeCTBNAEeT npuem
3aaBneHna o6 ucnpaBneHWMM TexXHUYECKOW Owunbkn, pernctpupyet 3asBreHne cC
NPUNOXEeHHbIMN JOKYMeHTaMu 1 nepegaet ux B Otaen.

Mpouenypa, ycTaHaBnMBaemas HaCTOSILLMM MYHKTOM, OCYLLECTBRSETCH B TeyeHue
OLHOro HSA C MOMEHTa pPerncTpaunm 3asiBreHus.

PesynbTaT npoueaypbl: NPUHATOE N 3aperncTpupoBaHHOE 3asBreHne, HanpaBneHHoe
Ha paccmoTpeHue cneumanucty Otaena.

3.7.3. Cneuuwanuct Otgena paccmatpvBaeT [OOKYMEHTbl M B LENAX BHECEHUS
ncnpasneHnin B JOKYMEHT, ABMSIOWMNCA pe3ynbTaToM YCryri, OCyLecTBnseT npouenypsbl,
npegycMoTpeHHble nyHKTOM 3.5 Hactoswero PernameHTta, u BblgaeT UWCNPaBrEHHbIN
AOKYMEHT 3aaBuUTeNto (YNONTHOMOYEHHOMY NpeacTaBUTENO) SIMYHO Mo POCMUCH C U3bATUEM
y 3asButens (ynoriIHOMOYEHHOro npeacTaBuUTENs) OpurMHana [AOKYMeHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckass owmbka, MnM HanpaBnaeT B agpec 3asiBUTENS MNOYTOBbIM
oTnpasneHnem (NocpeacTBOM 3MIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOMy4YeHus
AOKyMeHTa npu npegocTtaBneHnn B OTaen opurmHana gOKYMEHTa, B KOTOPOM COOEPXMUTCS
TexHuyeckas oLimodka.

Mpouenypa, ycTaHaBnMBaemas HaCTOSALIMM MYHKTOM, OCYLLECTBMASETCA B TevyeHue
Tpex QAHen nocne OoBHapYyXeHUs TEeXHUYEeCKOW OWubKM wunum nonyvyeHuss ot  niboro
3aMHTEePEeCOBaHHOIO fNMua 3asBfeHns O ONYLEeHHON owmnbke.

PesynbTaT npoueaypbl: Bbl4aHHbIN (HanpaBneHHbI) 3adgBUTENO AOKYMEHT.

4. Mopsiaok 1 opMbl KOHTPONSA 3a NpeaoCcTaBNeHMeEM MyHULUMNANbHOW YCryrm
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4.1. KOHTpOnb 3a MOSHOTOW M Ka4YeCTBOM MNPeAoCTaBfEHUs MYHULMNANbHOW YCIyru
BKMOYaeT B cebs BbISIBNEHWE W YCTpPaHEHWEe HapylleHWr npaB 3asiBUTenen, npoBeaeHue
NpoBepoK cobnogeHns npoueayp NpeaocTaBeHns MyHUMUMNAnNbHOW yCIyrn, MNOAroTOBKY
pelueHnn Ha gencteus (6esgenctene) AOMKHOCTHbBIX NINL, OpraHa MECTHOro camoynpaBneHus.

dopmamMn KOHTpoOns 3a COOMAEHMEM WUCMNOSTHEHUS a4MWHUCTPATUBHBIX MNpouenyp
ABNAKOTCA:

1) npoBepka UK cornacoBaHMe NPOEKTOB AOKYMEHTOB MO  NpeaoCTaBfEHUIO
MYHUUMNAaNbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCS BU3MPOBaHUE MPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM MOPSIAKE NPOBEPKM BEAEHNSA OENONPON3BOACTBA;

3) NnpoBegeHNMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEpPOK cobnioaeHus
npouenyp npeaocrasfieHNa MyHULMNANbHOW YCIyru.

KOHTponbHble MNpoBepkn MOryT ObiTb MMAAHOBbIMM (OCYLLECTBNATHCA Ha OCHOBaHWUU
nosnyrogoBbIX WM FOAOBbIX MNfiaHOB paboTbl oOpraHa MECTHOro CaMoynpasfeHus) u
BHennaHoBbIMU. [py NpoBeaeHUn NPoBEepPOK MOTryT paccMaTpmuBaTbCA BCe BONPOCHI, CBA3AHHbIE
C NpeaoCcTaBfiEHMEM MYHULUMNANBLHON yCcnyrn (KOMMMEKCHbIE MPOBEPKMK), UK MO KOHKPETHOMY
obpaleHunto 3asaBuUTenNs.

B uensix Tekywlero KOHTPONSA MUCMNOSb3YKTCA CBEAEHUS, UMEIOLNECS B ANIEKTPOHHOM
0ase pgaHHbIX, cnyxebHass KOppecrnoHAEHUMsl, yCTHas W NUCbMEHHas WHGOopMauus
cneuManucToB, OCYLLECTBIISAOWNX BbINOHEHWE aAMWHUCTPATMBHbBIX MNpouenyp, XypHanbl
yyeTa COOTBETCTBYHOLLNX JOKYMEHTOB U ApYyrne cBegeHus.

[ns ocyLlecTBMNEHNA KOHTPONA 3a COBeEpPLUEHMEM [LEeWUCTBUMA NpU npegocTtaBfeHnn
MYHUUMNANbHOM YCNYrn U NPUHATUN pelueHun pykosoauTento [ManaTbl npeactaBnsoTcA
crnpaBku O pesyrbTaTax NpegocTaBneHns MyHUUMNanbHOM yCryru.

O cny4asix 1 npuvyMHax HapylleHUsi CPOKOB, NOcnefoBaTerlbHOCTU U codepXaHus
alMUHUCTPATUBHBIX MNpoueayp chneunanucTbl HeMeasIeHHO WMHMOPMUPYIOT pyKoBOAUTENS
opraHa, nNpefoCTaBfAWEro MyHUUMNANbHYO yCnyry, a Takke npegnpuHMMaloT CPOYHble
MepbI MO YCTPAHEHMUIO HApYyLLEeHWN

4.2. TeKkywmn KoHTponb 3a cobniogeHneMm nocrnefoBaTesibHOCTU  OEUCTBUN,
onpefeneHHblX agMUHUCTPATUBHBLIMKU npouegypaMn no npegocTaBfeHno MyHUUMNanbHOM
ycrnyru, ocywecTBngeTcs pykosogutenem lNanathbl.

4.3. [lepeyeHb [OOMKHOCTHbIX ML,  OCYLLECTBAAOWMX  TEKYLMW  KOHTPOISib,
yCTaHaBMMBaETCA [MOMOXEHUSAMW O CTPYKTYPHbIX MNOApas3fdeneHusax opraHa MeCTHOro
camMmoynpasneHns N JOMKHOCTHbIMU perfnamMmeHTamm.

Mo pesynbTaTaM MPOBEAEHHbIX MPOBEPOK B Crlydae BbISBEHUS HapyLlleHWA npas
3agBuTeNnen BUHOBHbIE nuUa MPUBNEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBMU C
3akoHogartenbcTtBoM Poccuinckon ®eagepaunn.

4.4. PykoBoguTenb opraHa MECTHOro camoynpaBfieHUMsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBpPEMEHHOE pacCMOTpeHne obpalleHnin 3asiBUTENEN.

PykoBoautenb (3amecTtuTenb pPyKOBOOUTENS) CTPYKTYPHOro nogpasfeneHns opraHa
MECTHOro CcamMoOyrnpaBneHnsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpPEMEHHOE Wun  (Mnn)
HeHagnexaluee BbINOSIHEHME aOMUHUCTPATUBHLIX [OEWCTBUW, YKasaHHbIX B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NUUA WU MHble MyHMUMNAmNbHbIE ChyXallue 3a peleHna u OencTBus
(6espencTBue), NpuHUMaeMble (OCyLLECTBNSAEMbIE) B XO4e NpefoCcTaBneHns MyHUUMnansHOM
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOM MOpsaKe.

4.5. KOHTpOnb 3a npefocTaBfieHMEM MyHUUMMNANbLHOW YCyrM CO CTOPOHbI rpaxaaH, uUx
00beaANHEHUN W OpraHu3auuni, OCYLLECTBNSETCS MNOCPEACTBOM OTKPbITOCTM OAEATENbHOCTU
opraHa MeCTHOro camoynpasfieHUsi Npu NpegoCTaBeHUM MyHULMNANbHOM YCIyrn, NonyyYeHns
MOSIHOW, akTyarnbHOM W  OOCTOBEPHOW uWHGoOpMauuM O nopsagke  npegocTaBrieHus
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MYHULMNANbHOW YCIyrn U BO3MOXHOCTU AocygebHOro paccmoTpeHus obpalleHun (kanob) B
npouecce nNpegocTaBneHns MyHULUNanbLHON yCryru.

5. locynebHbin (BHeCyaeOHbIN) nopsagok o6anoBaHus peLleHnin n aenctemm (6es3gencrams)
opraHa, NpeaoCcTaBNALLIEro MyHULUNANBHYIO YCNYry, MHOFO(OYHKLMOHANBbHOMO LEeHTpa
nNpeaocTaBneHnst roCyaapCTBEHHbIX U MyHULUMNATbHbIX YCAYT, OpraHn3aLmmn, yka3aHHbIX B
yactu 1.1 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne210-P3, a Takke ux
AOMKHOCTHbBIX NNL, MYHUUMNAMBHbBIX CRyXaLux, paboTHMKOB

5.1. MNMonyyaTenu MyHUUUNanbHOW yCnyru MMEOT NpaBo Ha obxanoBaHue B gocynebHom
nopsgke Aevcteuin (6esgencrteus) cOTpyaHMKOB [lanatbl, yyacTByHOLWMX B NpeaocTaBreHun
MyHuUMnanbHon ycnyru, B Manaty unu B CoBeT MyHUUMNansHOro obpasoBaHus.

3asBuTenb MoOXeT 06paTUTLCA C XKanobou, B TOM YUCIEe B CReAyLnX Cryvasx:

1) HapywleHne cpoka perucTpaumm 3anpoca 3asBuTens O npeaocTaBreHun
MYHUUUNANbHOW YCNyru;

2) HapyLLeHue cpoka npeaocTaBneHnsa MyHULMNAIbHOW YCyru;

3) TpeboBaHMe Yy 3adBuUTENS [OOKYMEHTOB, He npefyCMOTPEHHbIX HOPMaTUBHLIMU
npaBoBbiMM aktamm Poccuinckon depepaumn, Pecnybnukm TartapctaH, Hypnartckoro
MYHUUMNANbHOro panoHa Anga NpegocTaBneHns MyHUUMNansHOM yCnyru;

4)0Tka3 B nNpuemMe [JOKYMEHTOB, MpefoCTaBfeHue KOTOpbIX MNpeayCMOTPEeHO
HOpMaTMBHbIMX nNpaBoBbiIMM akTamu Poccuinckon depepaumun, Pecnybnuku TaTapcTtaH,
HypnaTtckoro MyHMUMNanbHOrO panoHa A nNpefocTaBfieHns MYHUUMNAanbHOW YCryru, Yy
3asBuTens;

5) oTka3 B NpedoCcTaBneHuM MyHUUMNANbHOM YCIyrn, €Cnn OCHOBaHWSA OTkasa He
npegycMoTpeHbl defepanbHbIMU 3aKOHaMU U MPUHATBIMWA B COOTBETCTBUM C HUMU UHBbIMMU
HOpMaTMBHbIMW NpaBoBbiMM akTamu Poccuiickon dPepepaummn, Pecnybnuku TaTtapcrtaH,
HypnaTtckoro MyH1UuunansHOro pamoxa;

6) 3aTpeboBaHune OT 3asaBUTENSA NPY NPeAoCTaBNEeHUM MyHULMNANbLHOW yCyr nnaTtbl, He
npegyCMOTPEHHON HOPMAaTMBHbLIMU MpaBoBbIMU akTamun Poccuickon depepaummn, Pecnybnukm
TartapcTtaH, HypnaTckoro MyHMUUNansHOro pamnoHa;

7) oTkas NanaTtbl, AOMKHOCTHOrO Nuua lNanatel, B UCnpasneHnn AonyLeHHbIX orneyaTok
1 owmnboK B BblAaHHbIX B pe3ynbTaTte NpeaoCcTaBrneHnss MyHUUUNAnNbHOW YCryrn AOKYMeHTax
nnbo HapyLleHne YCTaHOBNEHHOro CpoKa Takux UcrpaBreHnn;

8) HapyweHue cpoka unM nopsgka  Bblgauu  OOKYMEHTOB MO pesynbTatam
npegocTaBeHns rocygapCTBEHHON UM MyHULUUNANbHOW YCIyru;

9) NpMoCTaHOBIIEHME NPEeaOCTaBfeHNs MYHUUMNANbHOW YCNyru, €Cnn OCHOBaHWUA
NPUOCTAHOBMNEHUA He npeaycMoTpeHbl defepanbHbiMU  3aKOHAMU U NPUHATBIMU B
COOTBETCTBUN C HUMWN NHBIMWU HOPMaTUBHLIMW NpaBoBbIMKU akTamu Poccurckon denepauum,
3aKOHaMM U  WHbIMM  HOPMAaTMBHbIMW MpaBoBbIMM aktTamu Pecnybnuku TaTtapcTaH,
MYHUUMMNANbHbIMU NPABOBbLIMU aKkTamu;

10) TpeboBaHne y 3agBuTENna NpUM  NPegoCTaBfeHUM MYHUUUNANbHOW  yCnyru
AOKYMEHTOB WUnuM uHopmauun, OTcyTcTBME U (MNM) HEAOCTOBEPHOCTb KOTOPbIX HE
yKasblBanucb nNpu nepBoHavyarbHOM OTKase B MpueMe AOKYMEHTOB, HeobXxoauMmbiX Afis
npegocTaBneHnsa MyHUUMNanbHORN ycnyru, nnbo B npegocTaBeHnn MyHUUUNAnsHOW ycnyru,
3a UCKITOYEHMEM CIyYaeB, NPeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-93.

5.2. X)Kanoba Ha peweHusa n pencteua (besgenctsne) opraHa, NpenocTaBnsAoLLLEro
MYHUUMNANbHY YCNyry, OOMKHOCTHOrO nuua opraHa, npedocTaBrsiowero MyHULunanbHYyo
ycrnyry,  MyHUMUMManbHOrO  Criyxalwiero, pykoBoguTens  opraHa, npefocTasnsoLwero
MYHUUMNANbHYKO YCRyry, NOAaeTca B MUCbMEHHOW ¢hopme Ha OymakHOM HocuTene wnm B
3I1EKTPOHHOM (hopMme .
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XKano6a moxeT ObITb HanpaBneHa no no4yte, 4vepe3 MOPL|, ¢ wucnonb3oBaHWEM
WHGOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  "WHTepHeT",  odwmumanbHOro  cauta
Hypnatckoro myHuumnaneHoro panoHa (http://www.nurlat.tatarstan.ru), EauvHoro noptana
rocygapcTtBeHHbIX M MyHUumMnanbHbiX ycnyr Pecnybnukm Tatapctad (http://uslugi.tatar.ru/),
EouvHoro noprana rocygapcTBeHHbIX n MYyHUUMNANbHbIX ycnyr (dpyHKLMI)
(http://www.gosuslugi.ru/), a Takke MOXeT ObITb NPUHATA NPU FINYHOM NPUEME 3aaBUTENS.

5.3. XKanob6a, noctynuBlaa B oOpraH, NpegoCTaBnslOWUN MyHULMNANbHYIO YCyry,
nmMbo BbIWECTOAWMA opraH (NpU ero Hanuuun), MNOANEXUT PACCMOTPEHUID B TeYeHue
naTtHaguatn paboumx OHEeW cO OHA ee pernctpauuu, a B crnyyae obxanoBaHus oOTKasa
opraHa, NpefoCTaBnsWero MyHMUMnanbHy yCcnyry, B npyuemMe OOKYMEHTOB Yy 3asBUTENS
nmbo B ucnpaBneHnn [ONyLWEHHbIX oneyaTok U owmnbok mnu B cnydae obxanoBaHus
HapyLUeHWs1 YCTaHOBITIEHHOIO CpoKa Takux UCNpaBneHnn - B TedeHne nNATn pabounx gHen co
OHS1 ee permcrpaumm.

5.4. XXanoba gomkHa cogepxaTtb CreayroLlyo MHpopMaLumio:

1) HaumeHoBaHWE oOpraHa, NpPefoCTaBnSKLWEro YCnyry, OOSPKHOCTHOrO nvua opraHa,
nNpegocTaBnAOWEro ycrnyry, WM MyHUUUNANbHOrO CRyXalwero, pelweHus W [OelCTBUS
(6e3pencTBme) KOTOPbIX OBXanyrTCS;

2) amunumo, ums, OTYeCTBO (nocrnegHee - NpU  HanNuuuKn), CBEAEHUSS O MecCTe
XutenbCcTBa 3asButena - ¢uamyeckoro nuua nmbo HaMmeHoBaHWE, CBEAEHWS O MecTe
HaXOXOEHUS 3asBUTENA - OPUOMYECKOrO Nmua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 3MeKTPOHHOW MNOo4YTbl (NPU HanMUYMKM) KU MNOYTOBLIM agpec, No
KOTOPbIM AO0SMKEH ObITh HanpaeneH OTBET 3adABUTENIO;

3) cBegeHns 06 obxanyembix pelleHnax u genctsuax (besgencteumn) oprasa,
npegocTaBnsAoLLIEro MYHUUMNANbHYO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpeaoCcTaBNAOLLErO MyHULMNANBHYIO YCAYTY, N MYHULMNANbHOMO Cry>XXallero;

4) poBoAbl, HA OCHOBaHUM KOTOPbIX 3asiBUTENb HE COrfaceH C pelleHnemM n eNCTBUEM
(6espencTBnemM) opraHa, npegocTaBnsoWEero Yycrnyry, [OOSDKHOCTHOrO nuvua  opraHa,
NpeaocTaBnAoLWEro yCryry, UM MyHUUMNanbsHOro cnyxatuero.

5.5. K xanobe wMoryT ObiTb NPUNOXEHbl KOMUW [OKYMEHTOB, MOATBEPXAAKLLMX
N3noXeHHble B xanobe obcTtosTenbcTtea. B Takom crnyvae B xanobe npuBoauMTCs nepedeHb
npunaraembix K HeM JOKYMEHTOB.

5.6. Mo pesynbTaTaM paccMOTPeHUs >xanobbl NpUHMMAaETCAa OAHO M3 CreayrLmnx
peLleHni;

1) xanoba ygoBneTBopseTCHA, B TOM 4Yucrne B hopmMe OTMEHbI MPUHSATOrO peLUeHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OWMBOK B Bbl4aHHbIX B pe3ynbTaTte npeaocTaBneHns
rocyaapCTBEHHOM YCNyrn OKYMEHTax, BO3BpaTa 3asiBUTENIO OEHEXHbIX CPeaCTB, B3MaHNe
KOTOpbIX HE NPeayCMOTPEHO HOPMAaTMBHbIMU NMpaBoOBbIMKU akTamu Poccurckon degepaunn,
HOpMaTUBHbLIMW NPaBOBbIMU akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NMPaBoOBbIMU
akTamu;

2) B yOOBNETBOPEHNN anobbl OTKa3biBaeTCA.

He nosgHee aHA, cnegylowero 3a AHEM MNPUHATUS pPELLEHUs, YKa3aHHOro B
HaCTOSILLEM MyHKTE, 3asiBUTEN0 B MUCbMEHHOW (OpME W MO >XenaHul 3asBuTens B
3NEKTPOHHOM hopMe HanpaBnsieTCsl MOTMBUPOBAHHLIN OTBET O pe3yfbTaTtax pacCMOTPEHMS
Xanoobbl.

5.7.B cnyyae npusHaHua xanobbl, noanexawien YyOOBMETBOPEHWUO, B OTBETE
3agaButento gaetca uHdopMauusi 0 OENCTBMAX, ocyulecTBnsemblx [lanaTton, B uensx
He3amennUTENbHOro0 YCTPaHEeHUS BbISBMEHHbIX HAPYLUEHWA NPU OKa3aHUN MyHULMNAanbHOWN
yCnyru, a Takke MPUHOCATCA WM3BMHEHUS 3a LOCTaBfeHHble HeyaobCcTBa M yKasblBaeTCs
MHpopmauusa o ganbHenmwWwmnx OENCTBUAX, KOTOpble HEOOXOAMMO COBEPLUUTL 3asiBUTENO B
Lensax nosly4eHns MyHULMNanbHON yCnyru.
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5.8. B cnyyae npusHaHus kanobbl, He noanexalwen yOoBreTBOPEHUIO, B OTBETE
3as8BUTENNIO, AAKOTCHA apryMeHTUPOBaHHbIE Pa3bsACHEHUS O NPUYUHAX MPUHSITOrO peLleHus, a
Takke nHopmMauus o nopsigke 06kanoBaHUsi NPUHSATOIO PeLLeHNs.

5.9. B cnyyae ycTaHOBReHWst B xo4e Wnu Mo pesyribTaTaM pacCMOTPEHUst xanobbl
NMPU3HaKoB  cocTaBa  aAMWHUCTPATUMBHOIO  MNPaBOHAaPYLUEHUS UMW MNPecTynreHus
AOIMKHOCTHOE NMUO, paboTHWK, HageneHHble MOSIHOMOYMAMM MO PaCCMOTPEHUD Kanoob,
He3ameanUTenbHO HanpaBnsAT UMEOLNECs: MaTepuanbl B OpraHbl NPOKypaTypbl.

6. Ocob6eHHOCTM BbINONHEHMS aAMUHUCTPATMBHBIX NpoLueayp (AencTsui) B
MHOrOYHKLMOHaIbHbIX LleHTpax npefocTaBneHus rocygapcTBEHHbIX U MyHULMMNAnbHbIX

ycnyr

6.1. OnucaHue nocrnegoBaTenibHOCTH AencTBum npu npegocTaBneHum
MyHULMMNaNbHOW YCNyru BkNovaeT B cebs cneyouime npoueaypobl:

1) nHpopmmpoBaHue 3asBuUTeNd 0 NopaaKke NpesoCTaBNeHNUs MyHULMNANbHOW YCyru;

2) NpUHATME W perucTpaumst 3asiBfieHUs W OOKYMEHTOB, HeobxoauMblx —Ans
npefocTaBfieHNUss MyHUUMNANbHOW YCNyru;

3) bopMmmnpoBaHMe W HanpasBfeHne MeXBEAOMCTBEHHbIX 3anpocoB B OpraHbl,
yyacTBylouiMe B NpeaocTaBneHnn MyHULUMNAnsHOW YCryrin, B TOM YuCrie No KOMMEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy;

4) npoBepka  OEUCTBUTENBHOCTM  YCUMEHHOW  KBanuduKauMoOHHOM  LMpoBOn
9NEeKTPOHHOM  MOAMUCKM  3asiBUTENS, UCNOMb30BaHHOW nNpu nojade 3asiBfeHus O
npegocTaBfieHUM MyHULMNANbLHOWN YCIyTu;

5) HanpaBneHue 3aaBneHns ¢ JoKymMeHTamu B [Nanarty;

6) Bblaa4a 3aaBuUTENIO pesynbTata MyHUUMNansHOW yCnyriu.

6.2. lHdopMmmpoBaHue 3asBuTens O rnopsgke npefocTaBneHuss MyHULMNansHOW
ycnyrm

3asButens Bnpase obpatutbca B MOL|, nvyHO, No TenedoHy u (unm) anekTpoHHOM
noyTe Ang noslydeHus KOHCynbTauumn o nopsgke nonydeHns MyHUUunansHon ycryru.

Cneuuwanuct MOL uHdopmupyeT 3aaBuTend, B TOM 4ucre No coctaBy, dhopme
npeacTaBnsaemMon OOKyMEeHTauuu 1 ApyruM Bonpocam Ans NosnydeHus MyHuuMnanbHOW
yCnyru v npu HeobxoAMMOCTM OKasbiBaeT NOMOLLb B 3anofiHeHUn 6naHka 3asBneHus.

3aaBuTEenb  MOXET MNOMyYuTb  WHopMauuio O nopsake  npegocTaBneHus
MyHUUMNanbHoW ycnyru nytem ceobogHoro goctyna ¢ canta MOL http://mfc16.tatarstan.ru/

Mpouenypsbl, ycTaHaBnMBaeMble HaCTOSALWMM MYHKTOM, OCYLLECTBMASATCA B [A€Hb
obpaleHna 3asBuTens.

PesynbTat npouenyp: wHdopMauusi Mo cocTaBy, opme npeacraBnsiemMomn
AOKYMEeHTauun n gpyrum Bornpocam nonyyeHnss MyHMuunansHom ycryru.

6.3. NpuHATME 1 perncTpauna 3asaBneHus

6.3.1. 3aaBuTenb NNYHO, Yepes3 JOBEPEHHOE NNLO UK B SNEKTPOHHOM bopme nogaeT
NMMCbMEHHOE 3asiBfieHMe O MpeAoCTaBfAeHUn MyHUUMNanbHOW YCryrm u npegcraBnseT
AOKYMEHTbl B COOTBETCTBMM C MyHKTOM 2.5 Hactoswero PernameHta B M®L|, yganeHHoe
paboyee mecto MOLI.

3asBneHne o npeaocTaBfeHUn MYHUUMNANbHOW YCNyrn B 3NEeKTPOHHOM dopme
HanpasnseTca 4Yepe3 [lopTan rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnuku
TaTtapctaH. Peructpauus  3asBreHusi, MOCTYNMBLUENO B  9NEKTPOHHOM  bopme,
OCYLLECTBMSAETCS B YCTAHOBIEHHOM MNopsaKe.

6.3.2. Cneumanuct MOL, Beaywmii npuem 3asiBNEHUIN, OCYLLECTBMASET Mnpoueaypsbl,
npesyCcMOTPEHHbIE perfiameHToM paboTsl ML,
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Mpoueaypbl, yCcTaHaBNMBaeMble HACTOSALMM MYHKTOM, OCYLLECTBASIOTCSA B CPOKMU,
yCTaHOBIEHHbIe pernameHTom pabotel MOLI.
PesynbTaT npoueayp: NPUHATOE M 3aperncTpupoBaHHOE 3asiBNeHNE.

6.4. dopmumpoBaHMe NakeTa JOKYMEHTOB

6.4.1. Cneumanuct M®Ll B cooTBeTCTBUM C pernameHTom padoTtbl MOLL:

npoBepseTr  AENCTBUTENbHOCTb  YCUMEHHOW  KBanuduKauuoHHOM  LMEPOBOM
9NEeKTPOHHOM  MOAMUCK  3asiBUTENS, WUCNOMb30BaHHOW nNpu nojade 3asiBfeHus o
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

dopMMpyeT N HanpasnseT MeXBeAOMCTBEHHbIE 3anpochl B OpraHbl, y4acTByOLME B
NpeaocTaBNeHNn  MyHMUMNANbHOM  ycnyru, B TOM  4YUCre MO KOMMSIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

Mpoueaypbl, ycTaHaBNMBaeEMble HACTOSALIMM MYHKTOM, OCYLLECTBASKOTCSA B CPOKMU,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTaTt npoueayp: HanpasBsieHHble 3anpochl.

6.4.2. Cneumanuct MOLL nocne nonydeHns oTBETOB Ha 3anpockl hopmMupyeT naket
AOKYMEHTOB M HanpasnseT ero B NanaTty B nopsiake, yCTaHOBMNEHHOM perfiameHToM padoThl
ML,

Mpoueaypbl, yCTaHaBNMBAEMblE€ HACTOSILMM MNYHKTOM, OCYLLUECTBIISAIOTCA B CPOKU,
yCTaHOBIEeHHble pernaMmeHTom pabotel MOLI.

PesynbtaTt npoueayp: HanpaeneHHble B [1lanaty 4OKYMEHTbI.

6.5. Bblgaya pesynbTata MyHMUMNANbHOW YCIyru

6.5.1. Cneumanuct M®L, npy noctynneHun pesynbTata MyHULMUNAnNsHOW ycrnyrn u3
ManaTbl perncTpuvpyeTr ero B YCTAHOBMIEHHOM Mopsgke. u3BewaeT 3assutens (ero
npeacraBuTeNs) ¢ UCNonb3oBaHMEM crocoba CBA3N, YKa3aHHOro B 3asBNEeHUN, O pesyrbTaTe
npeaocTaBneHnss MyHULMNansHoM ycryru.

Mpouenypsl, ycTaHaBnMBaeMble HacTOALWMUM MOAMYHKTOM, OCYLLECTBISITCHA B AeHb
NOCTYNMNeHna AOKYMeHTOB u3 [anaTsbl.

PesynbTaT npouenyp: m3BelweHWe 3asBUTENs (ero npeacraBuTensl) o pesynbraTte
npeaocTaBneHnss MyHULMNansHon ycryru.

6.5.2. Cneumanuct MOL BbigaeT 3aaBuTento pesynstat MyHUUUNansHOM ycryrm

lMpouenypsbl, ycTaHaBNMBaeMble HACTOSLUMM MYHKTOM, OCYLLUECTBMSIOTCA B NOpsiaKe
oYepedHoOCTH, B AeHb NpUbbITMA 3asBUTENS B CPOKW, YCTAHOBMEHHbLIE perfnameHToM paboThl
MoLl.

PesynbTaTt npoueayp: BblAaHHbLIN pe3yrnbTaT MyHUUMNANnbHOW YCyru.
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MpunoxeHne Ne1

B VMcnonHuTenbHbIn KoMuTeT HypraTckoro
MyHMLMNaneHOro pavioHa Pecnybnukn TatapcTaH
oT

(nanee - 3asBuTEND).
(nonHoe HanmeHoBaHWe, OpraHN3aLUMOHHO-NPaBoBast
dopma, cBegeHUS O rocyaapCTBEHHOW perncTpaumm)

3asBneHne
06 odopMneHnn (3akpenneHmm) MyHMUMnanbHOro MMyLLLECTBa Ha nNpaBe OnepaTMBHONO
yrnpaeneHns 3a MyHMUMNanbHbIMU YYpexaeHnaMm, MyHUUMNanbHbIMU Ka3eHHbIMN
NpeanpuUsTUSAMM U Ha NpaBe X035MCTBEHHOIO BEAEHNSA 332 MyHULMNANbHBIMU YHUTAPHbBIMU
npeanpuaTusMm

Mpowy Bac odopMmntb (3aKpenuTb) MyHMUMNANbHOE MMYLLECTBO Ha npase
onepaTMBHOIO ynpasneHus.

MecTopacnonoxeHne MyHULUMNANbHOrO MMYLLIECTBA: MyHULMNANbHbLINA panioH (rOpOACKON
OKpYr), HaCeneHHbIN MyHKT yn. a.

K 3asBneHuto npunaratoTcs criegyroume OTCKaHUPOBaHHbIE JOKYMEHTbI:

1) JOKyMEHTbI yOOCTOBEPSIOLLME NINYHOCTD;

2) [okymeHT, noaTeBepxdawwur MOfHOMOYMS npeactaButend (ecrnim OoT  UMEHMU
3asBUTENSA AENCTBYET NPeaCcTaBUTENb);

3) Konnn yupeanTenbHbIX JOKYMEHTOB HOPUANYECKOrO NnLa;

4) lNepevyeHb MyHMUMNANbHOIO MMYLLECTBA Ha MOCMAEOHION OTYETHYW aaTty B 3-X
ak3emnnspax;

5) Bbinucka 13 nprkasa 0 Ha3Ha4YeHUN pyKoBOAMTENSA B OOHOM 3K3EMIMNAPE;

6) Cornacve GanaHcogepxaTensa O nepefadv MyHMUMNANbLHOrO MMmyLlecTBa B OOHOM
3K3eMnnape;

7) OpurmHan M Konum TeXHUYECKOro nacrnopTta C KagacTpoOBbIM HOMEPOM Ha KaKAbli
00BEKT HEABMXXMMOCTU (MPY HANUYnn).

O643ytock npu 3anpoce NpeaocTaBUTb OPUrMHanIbl OTCKAHUPOBAHHbLIX JOKYMEHTOB.

(naTa) (noanuce) (®PN0)
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MpunoxeHne N2
PykoBogurernto

ManaTbl MMYLLECTBEHHbIX N 3€MESbHbIX
OTHoWeHun Hypnartckoro
MYHMLMNANbHOro panoHa Pecny6nmku
TartapcTtaH
Oor:
3asBrneHve
06 ncnpaBneHnn TEXHNYECKOM OLLIMOKM
Coobuwao 06 owunbke, [OMNYWEHHON NpW  OKasaHUM  MyHULMNANbHOW  yCnyru

(HaMmeHoBaHue ycnyru)
3anuncaHo:

I'Ipanu'leble cBedeHundA:

Mpolwy wncnpaBuTb OOMNYLUEHHYIO TEXHWYECKYHD OWWKMOKY M BHECTU COOTBETCTBYHOLUME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaTOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

B cnyyae npuHsTUsi pelueHnss o6 oTKNOHEeHUM 3asiBreHnst 06 UcnpaBreHn TEXHNUYECKOM
OLLUMGKM NPOLLY HanpaBUTb TaKoe peLLeHUe:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOMO AOKYMeHTa Ha agpec E-mail: ;

B BuWAE 3aBEPEHHOW KonuMM Ha OymaHOM HocuTerne MoYTOBbIM OTNpaBfeHNEM Mo

agpecy:

MooTBepxgato CBOEe corfacue, a Takke corfacve npeacTaBnseMoro MHOK Nuua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cucTemMaTU3auuto, HaKoMNMeHue, XpaHeHue, YTOYHEHWEe
(obHOBNEHNEe, WU3MEHeHWe), WCromnb3oBaHWe, pacnpocTpaHeHWe (B TOM 4ucrne nepegady),
obesnnunBaHme, BNoKMpoBaHME, YHUYTOXEHME MepCOHarbHbIX OAHHbIX, @ TakKe MHbIX OENCTBUN,
HeobXoaMMbIX Anst 06paboTkn NEPCOHanbHbIX AaHHbIX B paMKax NpeaoCTaBneHns MyHULMNANbHON
ycrnyru), B TOM Y1Crie B aBTOMaTU3NPOBAHHOM pPeXUME, BKITHOYaA NPUHATME PELLEHUI HA X OCHOBE
OpraHoOM NpeAoCTaBSAOWUM MyHUUMNANbHY YCyry, B LUensX NpeaocTaBneHs MyHULmnansHON
ycnyru.

Hactoswmm nogTreepkaato: CBeAeHUs], BKIOYEHHbIE B 3asiBrieHME, OTHOCALLMECS K MOEW
MIMYHOCTM M MNpeacTaBnNsSeMoMy MHOK fMUy, a Takke BHECEHHble MHOK HWXKe, LOCTOBEPHbI.
HokymeHTbl (KoMK OOKYMEHTOB), MPUIIOXKEHHbIE K 3asiBMIEHMIO, COOTBETCTBYHOT TpeboBaHMAM,
YCTaHOBIMEHHbIM 3akoHoAdaTenbCTBOM Poccuiickon depepauum, Ha MOMEHT NpeacTaBneHus
3as1BNEHNsI 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepKaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cormacuve Ha yyacTve B Ofnpoce MO OLUeHKe KavecTBa npedoCTaBieHHOW MHe
MYHULUMNANbLHOW YCIyrn rno TenedoHy:

(paTta) (moanuceb) (©.1.0)
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[Mpunoxexve
(cnpaBo4HoE)

PekBnanTbl 4OMKHOCTHbLIX UL, OTBETCTBEHHbIX 3a npegocrtaBrieHune MyHVILlVII'IaJ'IbHOVI ycnyrm m
OCYyLLEeCTBNALWNX KOHTPOJIb €€ UCMNOJTHEeHNA,

[Manata umyLLecTBEHHbIX U 3eMESbHbIX OTHOLLEHU HypraTcKkoro MyHUUmMnansHoro panoHa
Pecnybnukn TaTtapcTaH

[omKHOCTb TenedgoH OneKTPOHHbIN agpec
Mpeacepatens nanathl 2-06-04 Zarrina.Sayfutdinova@tatar.ru
Cneunanuct nanatbl 2-36-21 marina.ivanova@tatar.ru

CoBeT Hypnatckoro MyHULmMnanbHOro pamoHa

[omKHOCTb TenedoH OneKTPOHHbI agpec

MaBa 2-06-02 Priemnaya.Nurlat@tatar.ru



https://e.mail.ru/compose?To=Zarrina.Sayfutdinova@tatar.ru
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MpunoxeHwne

K NOCTaHOBIEHUIO CnonHUTENBbHOro KommTeTa
HypnaTtckoro myHuumnarnbsHoro pavioHa PT

oT 17.04.2020 Ne 219

AOMWHUCTPATUBHBIN pernamMmeHT
npegocTaBneHns MyHMLUMNanbHOW yCrnyri no Bblgaye BbIMUCKM U3 peecTpa
MYHUUMNANbHOro UMyLLecTsa

1. OOwume nonoxeHus

1.1. Hactoawwmn agmMuUHUCTPaTUBHBLIM pernamMeHT MpefoCTaBfeHns MyHuUMnanbHOM
ycnyrm  (ganee — PernameHT) ycTaHaBnuBaeT CTaHOapT WM NOpAgoK npefocTaBneHus
MYHUUMNANbHOW YCNyrn No Bblgaye BbIMUCKU U3 peecTpa MyHUUUNanbHOro umyulectea (ganee
— MyHUUMNanbHas ycnyra).

1.2. MNony4aTtenn MyHMUMNANbHOW YCNyru: lopuandeckne n dusmyeckme nuua (ganee -
3aaBuUTenb).

1.3. MyHuuunansHas ycnyra npepoctasnsetcd MKY « [Nlanaton vmyLecTBeHHbIX U
3eMerlbHbIX OTHOWeHUn HypnaTckoro MyHuuunaneHOro pawnoHa Pecnybnuku TartapcTaH»
(nanee - MNanara).

1.3.1. Mecto HaxoxaeHue [lanatbl: Poccuiickaa ®epepauns, Pecnybnvka TaTapcTtaH,
HypnaTcknin myHMumunanbHbln panoH, r.Hypnart, yn. Kapna-Mapkca g.12.

"padpmk paboThbl [Nanatel: exegHeBHO, kpoMe cyb60Thl M BockpeceHbs, ¢ 8.00. go 17.00.,
ob6ep ¢ 12.00. no 13.00.

"padumk npnemHbix Yacos MNanaTtbl: noHeaensHWK ¢ 9.00 go 12.00.

yetBepr ¢ 9.00 go 12.00.

CnpaBo4Hbi TenegoH 8(84345) 2-06-04, 2-36-21.

Mpoxoa No AOKyMEHTaM yaOCTOBEPAOLLNM FIMYHOCTb.

1.3.2. Agpec odvumanbHOro camta MyHMUMNANbLHOIMO panoHa B WHAOPMaUUOHHO-
TenekoMMyHuKaumoHHon cetn «WHTepHeT» (manee — ceTb «WHTepHeT»): (http:// http://
www.nurlat.tatar.ru)

1.3.3. Hbopmaumst 0 MyHMLMNANBHOW YCNyre, a Takke 0 MeCcTe HaxoXaeHus n rpaduke
paboTbl [Nanatbl MOXeT ObITb NoMy4eHa:

1) ) nocpeacTBOM MHGOPMALMOHHBLIX CTEHOOB, COAEPXKALLUMX BU3yanbHYH M TEKCTOBYH
MHOPMAUUID O MyHUUMNANbHOW Yycnyre, pacnosfioXeHHbIX B nomMeweHunax [lanatel, ans
paboThl C 3a9BUTENAMM.

MHpopmauna Ha rocygapCTBeHHbIX si3blkax Pecnybnuku TaTtapcTaH BKoYaeT cBegeHNs
O MyHMUMNanbHOW ycnyre, cogepxaiwumecs B nyHktax (nognyHktax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosawero PernameHTa;

2) nocpeAcTtBoM cetn «MHTepHeT» Ha oduumarbHOM canlTe MyHUUMNanbHOro paroHa
(http:// http:// www. nurlat.tatar.ru.);

3) Ha [lopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnukm TatapcTaH
(http://uslugi. tatar.ru/);

4) Ha EgmMHOM nopTtane rocyaapCTBEHHbIX M MyHUUMnanbHbiX ycnyr (dyHkuun) (http://
www.gosuslugi.ru/);

5) B [Manarte:

npwv YCTHOM obpalleHun B NPUeMHbIE Yacbl (FIMYHO UNKU NO TeNegoHy);

npy¥ NUCbMEHHOM (B TOM 4ucrne B hopMe INEeKTPOHHOro AOKYMeHTa) obpalleHun — Ha
OymMaxxHOM HOcuTerne Mo NoYTe, B NEKTPOHHON hOpMe MO NEKTPOHHON NoYTe.

1.3.4. lHpopmauma no  Bornpocam  NpefocTaBfieHUd  MyHUUMUNANbHOM  yCcnyru


http://www.nurlat.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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pasmMellaeTcsa creunanuctom lNanatbl Ha ouuMansHOM canTe MyHULMNAanNsHOro pamoHa 1 Ha
MH(OPMaUNOHHBIX CTeHAax B nomeLleHunsax MNManatel Ana paboTbl C 3as9BUTENSAMM.

1.4. MNpepoctaBneHne MyHMUMNaNnbHOW YCyrn OCyLecTBSETCA B COOTBETCTBUM C:

MpaxpgaHckum kogekcom Poccunckon ®epepaumm ot 30.11.1994 Ne 51-®3 (panee — K
P®) (CobpaHue 3akoHogatenbctea PP, 05.12.1994, Ne32, c1.3301);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obwmx npuHUMnax opraHmsaumm
MECTHOro camoynpasrneHusi B Poccuiickon ®egepaunny (qanee — denepanbHbid 3akoH Ne131-
®3) (CobpaHue 3akoHogaTenscta PP, 06.10.2003, Ne40, cT.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-03 «O6 opraHusauum npenoctaBrneHus
rocydapCTBEHHbIX U MyHuUMNanbHbiX ycnyr» (ganee — ®epeparnbHbii 3akoH Ne 210-93)
(Cobpanue 3akoHogaTenbcTBa Poccurickon ®epgepauum, 02.08.2010, Ne31, c1.4179);

npukasom MuHuCTepcTBa 9KOHOMUYeckoro passutus Poccunckon dPepepaumm ot
30.08.2011 Ne424 «O6 yTBEpPXAEHUN NOpsaKa BeAEeHUS opraHaMy MECTHOro camoynpaBreHus
peecTpoB MyHULMNansHOro umylectea» (ganee — npukas Ne424) (Poccunckas raseta, Ne293,
28.12.2011);

3akoHom Pecnybnukn TatapctaH ot 28.07.2004 Ne 45-3PT «O mecTHOM
camoynpaBsneHun B Pecnybnuke TaTapctaH» (ganee — 3akoH PT Ne45-3PT) (Pecnybnuka
TaTtapcTtaH, Ne155-156, 03.08.2004);

noctaHoBsneHvem lpasutenscrtea P® ot 27.09.2011 Ne797 (pea. ot 19.03.2019) «O
B3aMMOOEeNCTBUN MeXay  MHOroyHKLMOHaNbHbIMK LeHTpamu npeaocTaBneHns
rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCNyr u egepanbHbiMU OpraHaMmy UCMONHUTENbHON
BNacTu, opraHamMmu rocyaapCTBEHHbIX BHEOOIKETHbIX (POHOO0B, OpraHamMn rocyaapCcTBEHHOM
Bnactn cyobektoB Poccunckon degepaumm, opraHamm MECTHOINO caMoynpaBreHusi» (ganee
— noctaHosrneHne Ne797) (CobpaHue 3akoHogaTensctea PO, 03.10.2011, Ne40, cT. 5559)

noctaHosneHnem lpasutenscrtea P® ot 27.09.2011 Ne797 (pea. ot 19.03.2019) «O
B3aMMOOEeNCTBUN MeXay  MHOroyHKUMOHaNbHbIMK LeHTpamu npeaocTaBneHns
rocy4apCTBEHHbIX U MyHMUMMAmNbHbIX YCNyr u deaepanbHbiMU OpraHamMmu UCNOSTHUTESNbHOM
BNacTu, opraHamMmu rocygapCTBEHHbIX BHEOKODKETHbIX (POHOO0B, OpraHamMmn rocyaapcTBEeHHOM
Bnactn cyobektoB Poccunckon degepaumm, opraHamm MECTHOINO caMoynpaBreHus» (ganee
— noctaHosrneHne Ne797) (CobpaHue 3akoHogaTensctea PO, 03.10.2011, Ne40, cT. 5559),

YctaBom HypnaTtckoro myHuumunanbHoro pavioHa Pecnybnukm TaTtapcTaH, npuHATOro
PeweHnnem CoBeTta Hypnatckoro MyHuuunanbHoOro pavoHa ot 28 anpens 2012 Ne 136 (c
M3MEHEHUAMMU 1 [OMNOSIHEHUAMM  BHeceHHbIM  PeweHnem  CoBeta  Hypnartckoro
MyHuUuunaneHoro panoHa ot 8 anpens 2014 roga Ne 303, ot 27 cdeBpanga 2015 roga Ne 351, ot
9 unioHsa 2016 roga Ne 40 n ot 22 masa 2017 roga Ne 93) (nanee — YcrtaB);

YCTaBOM WCMOMHUTENBHOMO KOMUTeTa HypraTckoro MyHuuMnanbHOro parvoHa, ot 19
nioHa 2016 roga Ne 40, ytBepxaeHHbIM PeweHnem CoBeTa HypnaTckoro MyHUUMNanbHOro
panoHa (ganee —Yctas UK);

MonoxeHnem o MyHuumMnanbHOM Kas3eHHOM yudpexaeHun «llanata UMyLEeCTBEHHbIX U
3eMerlbHbIX OTHOWeHuM HypnaTckoro MyHuuMnanbHOro pawmoHa Pecnybnuku TaTtapcTaHy,
yTBEPXAEHHbIM pelleHnem CoeTa Hypnatckoro myHuumnanbHoro panoHa ot 14.03.2016 roga
Ne 27 (ganee — lNonoxeHue o Manate);

Mpukas [lanaTtbl WUMYLWECTBEHHbIX W  3eMefbHbIX  OTHOWweHuM  Hypnatckoro
MyHuuunanbHoro panoHa «O pacnopsigke pabodero OHS M opraHusauum ydyeta pabodero
BpemeHn» Ne36 ot 21.12.2006r (ganee — NpaBuna BHYTpEHHEro TPYAOBOro pacnopsaka)

1.5. B HacTosILLEM perflameHTe UCNOSMb3YHTCA creayowme TepMUHbI 1 onpeaeneHns:

yaaneHHoe paboyee MeCTO MHOrOYHKUMOHANbHOrO LUeHTpa npeaocTaBfeHns
rocygapCTBEHHbIX M MyHULMNASbHBIX YCNyr — TepputopuanbHO 0B0COBMEHHOE CTPYKTYpPHOE
nogpasgeneHue (opmc) MHOroOYHKLMOHANBHOIO LIeHTPpa NpeaoCcTaBneHns rocya4apCTBEHHbIX U
MYHUUMNANbHbLIX YCAyr, CO34aHHOe B FOPOACKOM WUSIM CENbCKOM MOCENEHUSs MyHULMNanbHOro
panoHa (ropoackoro okpyra) Pecnybnukm TatapctaH B COOTBETCTBUM C NMyHKTOM 34 [lpaBun
opraHusauum AEeATeNnbHOCTH MHOIO(YHKLMOHANbHbIX LEeHTpOB npegocTaBneHns
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rocygapCTBEHHbIX U MyHUUMNAmNbHbBIX YCIyr, YTBEPXAEHHbIX NocTaHoBneHveMm [paBuTenscTea
Poccunckon ®epepaummn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuu [lpaBun opraHusaumm
AEeATENbHOCTM  MHOrOYHKUMOHANbHbLIX LEHTPOB MNpedoCTaBeHUs roCydapCTBEHHbIX W
MYHULMNANbHbIX YCNYr»;

TexHuyeckasas owwnbka - owwubka (onucka, oneyaTka, rpaMmmartumyeckas wnu
apudpmeTndeckas  owmbka  nmMbo  nogobHas  owmbka),  OOMyLEHHas  OpraHoMm,
nNpeaocTaBnsALWMM MyHAUMNANbHY YyCcnyry, U npuBedwas K HeCOOTBETCTBUIO CBeOeHWW,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMManbHOW YCnyru), cBeAeHUsiM B JOKyMeHTaX, Ha
OCHOBaHMUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacToswem PernameHTe nog 3asgBrneHMeM o npeaocTaBfieHun MyHULMNAansHOM yCryrn
(manee - 3aaBneHVe) NOHUMaETCS 3anpoc O NpPefoCTaBeHnn MyHuLmMnanbLHon ycnyru (n.2 cr.2
depepanbHoro 3akoHa oT 27.07.2010 Ne210-93). 3asiBneHne 3anofiHaeTca Ha CTaH4apTHOM
6naHke (NpunoxeHue Ne1).
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2. CTaHﬂ,apT npenocrtaBlieHUA MyHVILl,MHaJ'IbHDVI ycnyru

HavmeHoBaHue TpeboBaHus
cTaHgapTa NpefoCcTaBneHus
MyHMLUMNAnbHON yCryru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN aKT,
yCTaHaBnMBawoLwmm
MYHMLMNANbHYIO YCIyry nUnm
TpeboBaHune

2.1. HanmeHoBaHe MyHUUMNANLHOM

Bblgada BbINUCKN N3 peecTtpa MyHuunnaribHoro

K PO, MNonoxeHuem o MNanare;

ycnyru nMmyLiecTea [MonoxeHue o Peectpe
2.2. HammeHoBaHne ncnonHnTenbHo- MKY  «[Manata wMylWecTBEeHHbIX W  3eMesbHbiX | [TonoxeHue o MNanate
pacrnopsianTesNibHOro opraHa MecTHOro | OTHOLWEHU  HypnaTckoro  MyHUUMManbHOro  panoHa

camoynpaBneHusi, HenocpeacTBEHHO
NpeaoCcTaBnsLLEro MyHULMNANbHYO

ycnyry

Pecnybnukn Tatapctan»

2.3. OnncaHue pesynbTaTa
npeaocTaBneHnsa MyHULMNanbLHOM
ycrnyrm

Bbinncka 13 peectpa MyHUUMNANbHOIo MMyLLLECTBA
(npunoxeHne Ne2)
PewweHue 00 oTKase B

MYHULMNANbLHOW yCnyru

npenocrtaBlieHNUn

K PO, MNonoxeHue o ManaTte

2.4. Cpok npeaocTaBneHus
MYHULUMNANbLHOW yCnyru, B TOM YMCre C
y4yeToM HeobxoammocTn obpalleHus B
opraHuMsauuu, y4acTByroLme B
npeaoCcTaBNeHNN MyHULMNANBHON
yCIyru, CPOK NPMOCTaHOBIEHMS
npeaocTaBneHNsa MyHULMNanbHOM
ycrnyru B criydae, ecnm BoO3MOXHOCTb
NPMOCTaHOBIEHNSI NPeayCMOTpeHa
3akoHoaaTtenbcTBOM Poccuimnckom
degepaumm, Cpok Bblaaun
(HanpaBneHnsa) LOKYMEHTOB,
ABNAOLLMXCA pe3ynbTaToM
npenocTaBneHns MyHULMNanbHOM
ycnyrmm

He 6onee 8 aHelr® c MOMeHTa NOCTYNMEHNA 3aaBNeHuns.
[MpuocTaHoBneHne cpoka npeaocTaBneHns
MYHULUMMNANbHON YCNyru He NpeayCMOTPEHO

2.5. NcuyepnbiBarowmm nepeyeHb
OOKYMEHTOB, HEOBXOAUMbIX B

1) 3asBneHue;
2) [JloKyMeHTbI, yaOCTOBEPSAOLLME NMNYHOCTb;

'K PO, MNMonoxeHue o MNanarte;
depepanbHbIn 3akoH Ne 210-93

¥ CpoK IpeocTaBIeHUs] MyHHITUITATGHOM YCITyTH ONMpPEeNieH HCXOISI M3 CyMMapHOTO CPOKa, MUHUMAITBHO HEOOXOUMOTO JIJIs OCYIIECTBIICHHUS
aJIMUHUCTPATUBHBIX MpoLeAyp. JMMTenbHOCTh aAMUHUCTPATUBHBIX MPOIETYP UCUUCISCTCS B paOOUHX JHSX.
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COOTBETCTBUM C 3aKOHOAATENbHbIMU
WM MHBIMWU HOPMaTUBHBLIMU
NpaBoOBbIMW akTamMu Ans
npeaocTaBneHnst MyHULMNAnbHON
ycnyru, a TaKke ycnyr, Kotopble
SIBMSOTCS HEOOXOOUMbBIMU U
ob6s13aTenbHbIMU AN NPEA0CTaBNEeHNS
MyHULMNanbHbIX YCNyr, noanexatimx
npeacTaBreHnto 3asiBUTenNem, cnocobsl
NX NONy4YeHUs: 3asiBUTENEM, B TOM
yucre B 3NEKTPOHHOW hopMe, NOPSAoK
NX NpeacTaBneHus

3) JokymeHT, NnoaTBEpPKAALLMIA NONMHOMOMYUS
npegcrasutens (ecnn OT UMEHW 3asiBUTENsS OencTByeT
npeacraBuTens)

BnaHk 3asBneHns Ons NonyyvyeHust MyHuMumMnanbHON
yCnyrm  3asiBUTENb  MOXET MNONyYnuTb NpU  JIMYHOM
obpalieHnn B Mcnonkome. OnekTpoHHas opma bnaHka
pasmelleHa Ha ouumanbHoM cante cnonkoma.

3asaBneHne n npuvnaraemMmble 4OKYMEHTbI MOryT ObiTb
npeacTtasneHbl (HanpaBneHbl) 3asaBuTeneM Ha BGyMakHbIX
HOCUTENAX OAHUM M3 CrieayroLmMx cnocobos:

NNYHO (NUUOM, AEWCTBYIOLMM OT MMEHWU 3aaBUTENS
Ha OCHOBaHWUN JOBEPEHHOCTN);

NMOYTOBbLIM OTMNPaBEHNEM.

3asaBneHne ”  OOKYMEHThI
npeacrtaBneHbl  (HanpaefeHbl) 3asiBUTENneM B Buae
3MEKTPOHHOrO  OOKYMEHTa, MOAMNWCAHHOIO  YCUIEHHON
KBannMuUUMpOBaHHOMN 9NEKTPOHHOM MNOAMNUCHI0, 4epes
MH(POPMaLNOHHO-TENEKOMMYHUKALMOHHbIE CeTU 0bLero
goctyna, B TOM u4ucne 4yepe3  MHGOPMaLMOHHO-
TeNeKOMMYHUKaLUMOHHYIO ceTb «WHTepHeT», n EguHbIn
nopTan rocyaapCTBEHHbIX 1 MyHMLMNANbHbLIX YCIyr

Takke Moryt ObiTb

2.6. VlcuepnbiBatowmim nepeyeHb
OOKYMEHTOB, HEOBXOAUMbIX B
COOTBETCTBUMN C HOPMATUBHbBIMMN
NpaBoOBbIMW akTamu Ans
npeaocTaBneHNa MyHULMNAanbLHOM
yCIyru, KOTopble HaXOAATCS B
pacnopsXXeHnn rocygapCTBEHHbIX
OpraHoB, OpraHOB MECTHOIo
camMoyrnpaBfeHns U UHbIX OpraHn3auun
N KOTOpble 3asBUTESNb BNpaBe
npeacTaBuTb, a Takke Cnocobbl nx
NnonlyYyeHus 3asiBUTENSMU, B TOM Yucne
B 3N1EKTPOHHOWN hopMme, NOpPsAoK NX
npeacraBneHunst; rocygapCTBEHHbIN
opraH, opraH MecTHOro
camoynpasneHus nmbo opraHmMsaums, B
pacrnopsiXeHNn KOTOpbIX HAXOOATCS

MonyyaloTcs B pamMKkax  MEXBEAOMCTBEHHOIO
B3aUMOOENCTBUS:

Bbinucka n3 EQMHOro rocygapCTBEHHOro peecTtpa
HEeOBMWXKMMOCTU 00  OCHOBHbIX  XapaKTepucTtukax u
3apernMcTpuUpoOBaHHbIX NpaBax Ha 06BHEKT HEABUMXKMMOCTW.

Cnocobbl nonyvyeHns 1 NOpPAOOK MpeacTaBreHus
AOKYMEHTOB, KOTOpblE 3asBUTENb BMpaBe NpencTaBUTb,
onpeaeneHbl NyHKTOM 2.5 HacToswero PernamenTa.

3anpelaeTcs TpeboBaTtb oT 3aaBuTeEns
BblLLENEPEYMCIIEHHbIE  [JOKYMEHTbl, Haxogdwmecs B
pacrnopsXeHUn rocygapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpaBfeHns U UHbIX OpraHn3aumm.

HenpenctaBsnexue 3asBuTenem OOKYMEHTOB,
cogepxalimx Bbllleyka3aHHble CBeAeHUd, He sBhsieTcs
OCHOBaHWeM [N OTka3a 3asBUTEN0 B MpeaocTaBrieHun
ycnyru
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OaHHble OJOKYMEHTDI

2.7. cyepnbiBatolwmnm nepeveHns
OCHOBaHWWN ON4 OTKasa B npueme
OOKYMEHTOB, HeO6X0aUMbIX AN
npegocTaBneHns MyHULMNansHom
yCnyru

OcHoBaHus He NpeayCMOTPEHbI

2.8. NcuyepnbiBatowmm nepeyeHb
OCHOBaHWN A5 NPUOCTaHOBNEHUSA NNK
OTKasa B npefocTaBrieHumn
MYHULMMNANbHON YCnyru

OcHoBaHWs Ansi NPUOCTaHOBEHNsI NpPeaoCTaBreHUs:
yCryrv He NpPeayCMOTPEHbI.
OcHoBaHus Ans oTkasa:

1) OtcytcTBMEe 3anpawumBaembiX cBefeHun 06
obbekTax y4eTa;
2) 3asBuTenem npeactaBfieHbl AOKYMEHTbl He B

nonHomMm obbeme, nubo B npenctaBJieHHbIX 3adABNEeHUn “n

(MnKn)  pQoOKyMeHTax codepXuTcss HenonHaa wu  (1unu)
HeOoCTOBepHaa MHopMaums.
2.9. MNMopsagok, pasmep 1 OCHOBaHUSA MyHuumMnanbHas  ycnyra  npepgocrtasnsetcsa  Ha| [NonoxeHue o Nanate

B3MIMaHuWs roCy4apCTBEHHOM MOLUSMHbBI
WM MHOW NNaTbl, B3aMMaeMon 3a
npegocTaBneHne MyHuumMnansHom
ycnyru

©e3B803Me3HON OCHOBE

2.10. MNepeyeHb ycnyr, KOTopble
ABNATCA HEOHXOOMMbBIMN 1
obs3aTtenbHbIMU ANa NpefocTaBeHuns
MYHUUUNANbHOW yCryru, B TOM Ynucne
cBeeHUs1 0 AOKyMeHTe (QOKYMeHTax),
BblAaBaeMOM (Bbl4aBaeMbIX)
opraHuMsauusamMu, y4acTByHOLWLMMU B
npegocTaBneHnn MyHULMNanbHbIX

ycnyr

MpenoctaBneHne HeobxoanMbIX N 06s3aTENbHbIX
ycnyr He TpebyeTcsa

2.11. lNMopspok, pasmep N 0OCHOBAHUS
B3VMaHusa nnaTbl 3a NnpegocTaBrieHne
ycnyr, KOTopble SBMAATCA
HeobxoaMMbIMn 1 06a3aTenbHbIMU NS
npegocTaBneHns rocygapcTBeHHON
ycnyru, BKIoYas nHdgopmawmio o
MeTOoOMKe pacyeTa pasMmepa Takow
nnarbl

MpenoctaBneHne HeobxoanMbIxX U 06s3aTENbHbIX
ycnyr He TpebyeTcs

2.12. MakcumanbHbIM CPOK OXNOaHUA B

[Mogaya 3asdABneHuMs Ha noslydeHne MyHUUMNnanbHOW
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oyepenu npv nogaye 3anpoca o
npeaocTaBneHnn MyHMLMNaIbHON
ycnyru, ycrnyru, npeaocTaBrisieMon
opraHusauunen, y4acTBYyHOLLEN B
npegocTaBneHnn MyHMUMNansHOM
yCnyru, 1 npu nosilydeHnn pesynbrata
npegoCcTaBnNeHns Takux ycnyr

YCIyrv Npu HanMuum ovepeamn - He 6onee 15 MUHyT.

Mpn  nonydeHun  pesynbTata nNpegocTaBreHus
MYHUUMNANbHOM YCryrn MakCuMarnbHbIA CPOK OXMOaHUS B
oyepenmn He JOMKeH npesbiwaTb 15 MUHYT

2.13. CpoK 1 nopsiaoK perncrpaumm
3anpoca 3asBuTesnia o NpeaocTaBieHnn
MYHULMMNANbHOW YCNYru 1 YCIyru,
npegocTaBnsieMon opraHm3aumnen,
yyacTByloLen B npeaoctaBneHnm
MYHMLMNANbHOW yCnyru, B TOM Yncre B
9JIEKTPOHHOM (hopme

B TeyeHMe opgHOro OHA C MOMEHTa MNOCTYNSEHUS
3asiBMNeHns.

3anpoc, NOCTYNMBLUMM B 3NEKTPOHHOW dopmMe, B
BbIXOQHOM (MpasgHUYHbIN) OeHb perncTpuypyeTcss Ha
cnefyoLwmnin 3a BbIXOAHbIM (MpasgHUYHbIM) pabouni AeHb

2.14. TpeboBaHus K NOMELLEHNAM, B
KOTOpbIX NpeaoCcTaBnseTca
MyHMUMNanbHasa ycnyra, K 3any
OXunaaHus, Mectam Ansi 3anosiHeHUs
3anpocoB 0 NpeaocTaBneHnn
MYHULMNANbHOW YCnyru,
MHOPMALMOHHBIM CTEHOAM C
obpasuamu nx 3anosHEHNs K
nepeYyHeM AOKYMEHTOB, HEOOXOANMbIX
ANs NpeaoCTaBNEHNS KaXaoM
MYHUUUNANbHOW YCAyru, pasmeLleHunto
N 0POpPMIEHNIO BU3YaribHOMN,
TEKCTOBOW N MyNbTUMEANNHOM
MHdOOPMaLnKM O NopsigKe
npenocTaBneHns Takon ycrnyrm, B TOM
yucne K obecnevyeHmto 4OCTYNHOCTH
ANs UHBanNMAoB yKa3aHHbIX OOBHEKTOB B
COOTBETCTBUU C (peaeparibHbIM
3aKoHOAATENbLCTBOM U
3akoHogaTenbcTBOM Pecnybnmku
TaTtapcTtaH 0 couuansHon 3awmTe
NHBaNMaoB

MpenocTtaBnexne MYHULUMNANbHOM ycnyru
ocyLlecTBngeTcs B 30aHNAX " NOMELLIEHMSAX,
0bopyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMOM U CUCTEMOWN
NoXapoTyLLUEHNHA, HeoBxoanmMom mebenbto ans

odhopmneHns AOKYMEHTOB, NHOPMaLNOHHBIMI
cTeHgamu.

ObecneuynBaeTcs OecnpendaTCTBEHHbIN aoctyn
WHBanNMAoOB K MeCTy MpeaoCTaBneHns MyHUUunanbHOM
ycnyrn  (yaobHbln  BXOA-BbIXOA4 B MOMELWEHUss U
nepeMeLLeHne B Ux npeaenax).

BusyanbHas, TekcToBas n MynbTUMeANNHas
NMHopmauus o} nopsiake npegocTaBneHns

MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrn pasmMmeullaeTtcd B y,El,O6HbIX anA
3agBUTENEN MecTax, B TOM YuUcrne ¢ y4yeTOM OorpaHn4Y€eHHbIX
BO3MOXXHOCTEW MHBaANNOOB

2.15. lNokasatenn  OOCTYMHOCTM MU
KayecTBa MyHMUMNANbHOW yCryrn, B

MokasaTensamu [AOCTYMHOCTU
MYHULUMMANBHON YCNYr ABASOTCS:

npenocrtaBlieHnA
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TOM yncne KONMU4ecTBO
B3aMMO4EeNCTBUMN 3aaBuTens c
JOJTKHOCTHbIMMU nuuamm npu
npenocTaBneHnn MYHULMNANbHOM
ycrnyrm v MX  NPOLOSMKUTENbHOCTb,
BO3MOXHOCTb NOSTy4YeHUss MHpopMauum
o] xoae npegocTaBneHust

MYHULMNAnNbHOM YCnyrn, B TOM Yuchne C
MCNosb30BaHNEM MHpOPMAaLIMOHHO-
KOMMYHUKaLMOHHbIX TEXHONOMUIA,
BO3MOXHOCTb  JIMGO HEBO3MOXHOCTb
NoNydeHnss MyHUUMNanNbHOM ycnyru B
MHOTO(YHKLMOHANBbHOM LeHTpe
NpeaocTaBneHnst roCyAapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr (B TOM 4Yucne B

NOJSIHOM obbeme), B nobom
TepputopuansHOM nogpasgerneHum
opraHa NCNOJSTHUTENbHO
pacnopaanTensHOro opraHa MeCTHOro
camMmoyrnpasneHus, no BbIGOpYy
3aaBuTens (aKkcTeppuTOpManbHbIn
NpUHUMM), NOCPeAcTBOM 3anpoca o
npeaocTaBneHnn HECKOJNbKMX
rocyaapcTBeHHbIX n (Mnn)
MyHMLMNANbHbIX ycnyr B
MHOIO(YHKLMOHANbHbIX LeHTpax
npeaocTaBnNeHNa rocyaapCTBEHHbIX U
MyHMLMNANbHbIX yCnyr,
npenycMoTPEHHOro cTaTben 15.1

depnepanbHOro 3akoHa (KOMMIEKCHbIN
3anpoc)

pacrnonoXeHHOCTb MOMeLeHUs B 30HEe [OCTYMHOCTU
00LLEeCTBEHHOIO TPaHCMNopTa,;

Hanuyne Heob6xoaMMOro KonmyecTea crneumanucToB, a
TaKke MOMELLEHNN, B KOTOPbIX OCYLLEeCTBNAETCA npuem
AOKYMEHTOB OT 3asBUTENEMN;

HanuMuyme ucyepnbiBaloLwen nHpopmaummn o crnocobax,
nopsgke W cpokax npegocTtaBneHns MyHULMnanbHOM
yCIyrm Ha UHPOPMALMOHHBIX CTeHAAX, MHPOPMAaLMOHHbIX
pecypcaxHypnaTtckoro MyHUUMNanbHOro pavioHa B CeTu
«HTepHeT», Ha EguHOM nopTane rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCAYT;

oKkasaHve [MOMOLWM WHBanMaam B NpeodoneHun
OapbepoB, MeLwarLwmx NosyYEHNIO MU YCNyr HapaBHe C
ApYrMMU nivuamu.

KayecTBo npepocTtaBneHuMss MyHULMManbHOW YCryru
XapakTepuayeTcsi OTCYyTCTBUEM:

oyepeden npu npueme U Bblgade [JOKYMEHTOB
3asBuUTENAM;

HapyLweHUn CPOKOB NpefoCTaBneHnss MyHUumnanbHom
ycnyru;

xanob Ha pencteua (6esgencTene) MyHMUMNanbHbIX
crnyXawux, NpegoCcTaBnaoLWmnX MyHULUNANbHYO YCNyry;

»anob Ha HEKOppPEKTHoe, HEeBHMMaTENbHOE
OTHOLLUEHME MYHULMNANbHbIX ChAyXalnX, OKa3blBatoLLMX
MYHULUMNANbHYO YCNyry, K 3asiBUTENSIM.

Mpwn nopgade 3anpoca o} npenocTaBneHnn
MYHAUMMNANbHOM YCNyrM W Npu NonyyYeHun pesynbTata
MyHMUMMNANbHOW ycnyrn, npegnonaraeTcsa OAHOKpaTHoe

B3anmMoaencreaune OOIMKHOCTHOIO nvua,
npeaocTaBnsoLWEero MYHUUMNANbHYO ycnyry, n
3asBUTENA. MpooomKNTENBbHOCTb B3aMOOENCTBUSA
onpenenseTcd pernaMmeHToM.

NHdopmaumsa o] xopne npenocrasrieHns
MYHUUMNANbHOW  ycnyru  MoXeT  OblTb  nonydeHa

3asgBuTENneM Ha cante HypnaTckoro MyHWUUNAanbHOro

panoHa, Ha EguHOM nopTane rocygapCTBEHHbIX W

MyHUUUNaneHbIX ycnyr, 8 MOLL.
lMpenoctaBneHne MyHuUUMNANbLHON

ycnyrm yepes
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MHOIrOOYHKLMOHAITbHbIN LEeHTp npenocTaBneHns
rocygapCTBEHHbIX W  MyHUMUMNAnNbHbIX Yycnyr (ganee —
Mo®Ll), vyapaneHHole paboune wmecta MOL, He
ocyLlecTBnAseTCs.

MyHuuMnanbHaa ycryra Mo 9KCTeppuTopuanbHOMY
NPUHUMNY M B COCTaBe KOMIMSEKCHONO 3anpoca He
npegocTaBnseTcs.

2.16. NHble TpeboBaHus, B TOM vncne
yunTbiBaoLL e 0COB6EHHOCTH
npegocTaBneHns MyHuLUmMnansHomu
yCIyru no aKCTeppuTopmansHoOmy
npyvHUMny (B criyvae, ecnm
MyHUUMNanbHas ycrnyra
npegocraenseTcs rno
3KCTEeppuUTOpPManNsLHOMY NPUHLMNY) U
0CoBEeHHOCTN NpeaocTaBneHuns
MYHULUUNANbHOW YCRyrn B 9NeKTPOHHON

dopme

KoHcynbTaumio o nopsgke nony4eHuss MyHUuunansHom
yCryru B ONEeKTPOHHOW (popmMe MOXHO MOonyYnTb 4Yepes
NHTepHeT-npnemMHyto nnm yepes MopTan
rocygapCTBeHHbIX U MyHuUMNanbHbIX ycnyr Pecnybnvku
TartapcTaH.

B cnyyae, ecnn 3akoHOM npegycMoOTpeHa nojada
3a8BNeHnss 0 NpeaoCcTaBNeHNN MyHUUUNANbHOM YCnyru B
3NEeKTPOHHOM hbopmMme 3asiBfieHue nogaeTcs dYepes MNopTan
rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnukn
TaTtapctan (http://uslugi. tatar.ru/) vnu EaunHbIn nopTan
rocyaapCTBEHHbIX W MyHUUMNANbHbIX YCryr (yHKLMI)
(http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocTtas, nocnenoBaTesfibHOCTb U CPOKM BbIMNMOJTHEHNA aAMUHNCTPATUBHBbIX rnpouenyp,
Tpe6OBaHVIF| K MOpAOKY UX BbINOJIHEHUA, B TOM YUCIE 0COOEHHOCTN BbINONTHEHUS
aOdMUHUCTPAaTUBHbIX NMpouenyp B SﬂeKTpOHHOﬁ cbopme

3.1. OnncaHue nocnegoBaTenbHOCTU OEACTBUN NPU NpesoCTaBNeHUn MyHULMNansHOM
ycnyru

3.1.1. TllpepoctaBneHne MyHUUMNANbBHOMW YyCNyrM BKA4YaeT B cebs cneaywowme
npoueaypsbl:

1) KOHCYNbTMPOBaHWE 3asiBUTENS;

2) NPUHATUE U perucTpauuns 3asBrieHuUs;

3) dbopMnpoBaHMe U HarnpaBfieHWe MeXBeOOMCTBEHHbLIX 3anpocoB B OpraHbl,
y4yacTByloLMe B NpeaocTaBneHnn MyHULMNansHOM yCnyru;

4) noAroToBKa pesynbTarta MyHULMNanIbHOW YCyru;

5) Bblaa4a 3aaBuUTeNto pesynbtata MyHUUMNansHOW yCnyriu.

3.2. OkasaHue KOHCynbTauumn 3asiBuTento

3.2.1. 3agsutens Bnpase obpatutbcsa B [lanaTy nu4Ho, nNo TenedgoHy u (Mnu)
SNEKTPOHHOM MnoYTe Ans MOoslydeHUs KOHCynbTauui O nopsigke MoslydeHus MyHuuMnanbHOM
yCryru.

Cneuunanuct lManaTbl KOHCYNbTUPYET 3asBuTens, B TOM 4ucne no cocrtasy, dhopme
npegcraBnsaemMon AOKyMeHTauum u Apyrum Bonpocam Ans nonyvyeHns MyHULMnansHon ycnyru
n Npn Heo6XoANMMOCTU OKa3biBaeT NOMOLLb B 3anofiHeHUn bnaHka 3asBneHus.

Mpouenypbl, ycTaHaBnMBaeMble HACTOALWMM MYHKTOM, OCYLIECTBNATCA B [deHb
obpalleHna 3aaBuTens.

PesynbTaT npouegyp: KOHCynbTauuMM Mo cocCTaBy, opme npeacraBnsemMon
AOKYMeHTauun 1 Apyrum Bonpocam nonyvyeHns paspeLLeHns.

3.3. MNMpuHaTre n pernctpauus 3aasreHna

3.3.1. 3aaBuTEnNbL INKWYHO, 4epe3 [AOBEpPEHHoe nuuo unn depes MOL nopaet
NMMCbMEHHOE 3asiBfieHMe O MpedocTaBfieHnn MyHUUMNanbHOW YyCryrm u npegcraBnseT
AOKYMEHTbI B COOTBETCTBUU C NMYHKTOM 2.5 HacTosdwero PernameHTta B Nanary.

3asaBrneHne O npeaocTaBfieHNUn MYHULMMAnNbHOW YCNYyrM B ONEKTPOHHOW dhopme
Hanpaensetca B [lanaty no anekTpoHHOW novte wunn 4depes VIHTepHET-NMPUEMHYIO.
Pernctpauus 3asBneHusi, MOCTYNUBLUErO B 9fIEKTPOHHOW (OpMe, OCYLLECTBRSETCA B
YyCTaHOBMEHHOM MOpPSAKe.

3.3.2.Cneumnanuct lNManaTbl, BegQyLmMi Npuem 3asiBlieHUN, OCYLLIECTBIISET:

yCTaHOBIIEHME NIMYHOCTU 3adBUTENS;

NPOBEPKY NOSTHOMOYNIA 3aaBUTENS (B Criydae AeNCTBUS MO AOBEPEHHOCTW);

B cnyyae oTtcyTtcTBMS 3amedaHun cneuunanuct lNanatel ocywecTBnsaeT:

npuemM N pernctpaunio 3asiBneHus B cneumnanbHOM XypHane;

BpyYeHMe 3asiBUTENO KOMUM ONUCU NpeacTaBNEeHHbIX JOKYMEHTOB C OTMETKOW O adaTte
npuemMa [OOKYMEHTOB, MNPUCBOEHHOM BXOAdALEM HOMepe, AaTe U BpPeMEHW WUCMOSHEHUS
MYHUUUNANbHOW YCNyru;

HanpasfieHne 3asiBeHNsa Ha paccMOoTpeHne pykosoauTento Manathbl.

B cnyyae HanuuuMsa oOcCHOBaHMW [N OTKasa B NpuUeMe [OKYMEHTOB, creunanuct
ManaTbl, BEAYLWMI NPUEM OOKYMEHTOB, YBEOOMIISET 3asBUTENS O HANU4YMKM NPEnATCTBUA ANs
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pernctpauumn 3asiBfieHUs M BO3BpaLlaeT emy [OKYMEHTbl C MUCbMEHHbIM OB6bsCHEHMEM
coepXXaHns BblSiBIIEHHbIX OCHOBaHUM AN OTKa3a B NnpuemMe JOKYMEHTOB.

Mpoueaypsl, ycTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLLEeCTBNAIOTCS:

npuem 3asiBNeHnsa N JOKYMEHTOB B TedeHne 15 MUHyT;

perucTpauns 3asiBneHus B Te4eHne 0gHOro AHA ¢ MOMeHTa NOCTYMMNeHUs 3asBeHns.

Pesynbtat npouenyp: NpUHATOE N 3aperMcTpupoBaHHoe 3asBrieHne, HarnpaBreHHoe Ha
paccMOTpeHune pykosoauTento lNanatbl nnn Bo3BpalleHHble 3a9BUTENIO JOKYMEHTDI.

3.3.3. lNpepncepnatens Nanatel paccmaTpmBaeT 3asiBreHne, onpeaenseT UCMOSTHUTENS U
HanpasnseT cneynanucty MNanatbl.

lMpouenypa, ycrtaHaBnuBaemMas HaCTOALWMM MYHKTOM, OCYLLECTBNAETCH B Te4yeHue
OAHOro AHA C MOMEHTa perucTpaunmn 3asaBneHus.

PesynbTat npoueaypsbl: HanpasreHHOe UCMOSTHUTENIO 3asBlieHmne.

3.4. dopmnpoBaHMe W HanpaBneHNWe MeEXBEOOMCTBEHHbIX 3anpoCOB B OpraHbl,
yyacTByoLLMEe B NPeaoCTaBNeHNM MyHULMMNANbHOW yCrnyrn

3.4.1. Cneumanuct MNanaTtbl HaNpaBnsaeT B 3NEeKTPOHHOM (hopmMe NoCpPeaCTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMOAENCTBUA 3anpoc O NpefoCTaBneHnm:

BbIMMUCKM M3 EQWHOrO rocyaapCTBEHHOro peectpa HeaBMXUMOCTUM 06 OCHOBHbIX
XapakTepucTmkax u 3apermcTpupoBaHHbIX NpaBax Ha 0ObEKT HEABUKUMOCTW.

Mpouenypbl, yCTaHaBnMBaeMble HACTOSLUMM MYHKTOM, OCYLLECTBMSITCA B TeveHue
ogHoro paboyero [OHA C MOMEHTa TMOCTYNfeHUs 3adBfeHus O MpefocTaBieHun
MYHMLMMANbHOW YCIyIu.

PesynbTaTt npouenypbl: HaNpaBrieHHbIM B OpraHbl BacTu 3anpoc.

3.4.2. Cneumannctbl NOCTaBLUMKOB [AHHbIX HA OCHOBAHMM 3anpoCoB, MOCTYNUBLUNX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 9feKTPOHHOIO B3aMMOLENCTBUS, NpefoCTaBnsioT
3anpawmBaemMble JOKYMEHTbI (MHOPMaLMIO) UK HanpaBnAlT yBegoOMMAeHUs 06 OTCyTCTBUM
AOKyMeHTa 1 (Mnn) unHpopmauun, HeobxoaumbiX A NpefoCTaBleHUs MyHULMNanbHOM
ycnyru (ganee — ysegomrieHne ob oTtkase).

Mpoueaypbl, yCcTaHaBNMBaeMble HACTOSLMM MYHKTOM, OCYLLECTBASAIOTCA B TeYeHue
Tpex OHeW Co OHSA NOCTYNNeHWs MeXBeOOMCTBEHHOro 3anpoca B OpraH Wnuv opraHusauuio,
npegocTaBnsAloLWmMe JOKYMEHT U UHCpOpMaLMIO.

PesynbTtat npoueayp: AOKyMeHTbl (cBedeHusi) nuvbo yesegomneHne o6 oTkase,
HanpasneHHble B [Manary.

3.5. MNMogrotoBka pesynbTata MyHULUMNANTLHOW YCIyrU

3.5.1.Cneunanuct lNanatbl:

npoBepsieT coaepXaHne 4OKYMEHTOB, NpunaraeMbix K 3asiBNEeHuIo;

yCTaHaBMMBaEeT Hanvune 3anpalinBaemblx CBEOEHUN;

noaroTaBnMBaeT NPOEKT BbIMUCKW M3 peecTpa MyHUuunanbHOW COBGCTBEHHOCTM Ha
OOBbEKTbI HEOBMXMMOIO wMmyllecTBa (ganee — BbiNucka) unu nucemo 06 oOTkase B
npegocTaBfeHn MyHMUMnanbHoOM ycnyrm (ganee — nncbMo 06 oTkase);

COrnacoBbiBaeT B YCTAHOBMEHHOM MOPSAKE U HaNpaBnsieT Ha Noanucb npeacenarento
ManaTtbl NPOEKT AOKYMEHTA.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOALWMM MNYHKTOM, OCYLIECTBNATCA B AEHb
NOCTYNSIeHNS OTBETOB Ha 3anpochl.

PesynbTaT npoueayp: NPOEKT BbIMUCKM N3 peecTpa MyHULMnanbHOWM COBCTBEHHOCTU Ha
06BbEKTbI HEABUXKMMOIO MMYLLIECTBA.

3.5.2. MNpeacepatens [lanatbl noanucbiBaeT BbINMUCKY WM NUCbMO 06 OTkase wu
HanpaensieT cneumnanucty MNanaTol.
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I‘Ipou,e,u,ypbl, yCTaHaBninMBaemMble HacCToAWMM TMYHKTOM, OCYLUECTBIAOTCA B Te4YeHue
OByX OHEN C MOMEHTA NOCTYNJ1€HNA 3aABIIEHUA.
Pe3yanaT npoueanypbl: nogrnncaHHada BbINUCKa UM MMCbMO 00 oTkase.

3.6. Boigaya 3asBuTento pesynbTata MyHUMLMNanbHON yCryrm

3.6.1. Cneumnanuct lNanaTbl:

perncTpupyeT BbINUCKY UK NMCbMO 06 OTKase;

nsBewaeT 3aaBuTENA (ero npeacrtaBUTeNs) € MCNonb3oBaHMeM cnocoba cBA3w,
YKa3aHHOro B 3asiBfieHUK, 0 pesyrnbTaTe npegocTaBreHns MyHUUmMnanbHOW ycnyru, coobwaeT
AaTy n BpeMs Bbl4aun BbINMUCKN UM NUCbMa 06 OTKase B COrnacoBaHum.

Mpouenypbl, yCTaHaBnMBaeMble HACTOSAWMM MYyHKTOM, OCYLUECTBNATCA B [AeHb
noanucaHue BbINUCKK npeaceaarenem Manatol.

PesynbTaT npouenyp: u3BelweHWe 3asButens (ero npeacraBuTens) o pesynbTaTe
npeaocTaBneHnsa MyHULUMNANbHON yCnyriu.

3.6.2. Cneuwmanuct lNanatbl BblaaeT 3asBUTENtO (Ero NpeacTaBUTENO) UNU HanpasnsaeT
Mo NoyTe BbINUCKY MM NMCbMO 06 OTKase.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBISTCS:

Bbldaya 3asiBUTENIO Ha PyKM - B TedeHne 15 MUHYT, B Nnopsake ovyepeaHOCTU, B AEHb
nNpnbbITUS 3aaBUTENS;

HanpaBneHMe novte MNUCbMOM - B TEYEHMe OJHOro OHA C MOMEHTa OKOH4YaHMuS
npouenypsbl, NpegycMoTpeHHon noanyHkTom 3.5.2. HacToswero PernameHTa,

PesynbTaT npoueayp: BblaaHHas BbINMCKa Ui nMcbMo 06 oTkase.

3.7. NcnpaBneHne TeXHNYECKNX OLLMOOK.

3.7.1. B cny4yae oBHapyXeHUs TeXHUYECKOM OLIMOKM B OOKYMEHTe, ABNALEeMCS
pes3ynbTaTtoM MyHULMNanbHOM ycnyru, 3assutenb npeacrasnseT B OTgen:

3asBrieHe 06 ucnpaeneHnn TexHn4eckom owmnbkn (npunoxeHme Ne3);

AOKYMEHT, BblAAHHbIN 3asiBUTENIO KaK pe3ynbTaT MyHULUNAnNbHOW yCcnyrn, B KOTOPOM
COOEPXKMTCS TEXHMYECKasn owmnbka;

AOKYMEHTbI, MMeKLWMe HPUANYECKYID CUNy, CBUOETENbCTBYHOLWME O HanMyum
TEXHMYECKON OLLNOKM.

3asaBneHne 006 wucnpaBrneHUN TEXHUYECKOM OLIMOKM B CBEOAEHUSAX, YKa3aHHbIX B
AOKYMEHTE, SBNAKLWEMCA pe3ynbTaTtoM MYHUUMNAnbHOW YCryri, nogaetcs 3asiBUTENEM
(ynonHomo4eHHbIM NpeacTaBUTENEM) NIMYHO, NMGO NOYTOBLIM OTNPaBEHMEM (B TOM Yucne
C MCMNOSIb30BaHNEM 3SIEKTPOHHOM NOYThI), MO0 Yepes3 eanHbIN nopTan rocygapCTBEHHbIX U
MYHAUMMANbHbLIX  YCAYr  WAW  MHOTOYHKUMOHAsmbHbIA ~ LUEHTP  NpeaoCcTaBneHus
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCYT.

3.7.2. CneunanuncTt, OTBETCTBEHHLINA 3a NPUEM [OKYMEHTOB, OCYLLECTBNSAET NpUEM
3asBneHna 06 wucnpaBneHUM TEXHUYECKOW OLWMOKM, perncTpupyet 3asiBfieHMe C
NPUIOXEHHbIMM AOKYMEHTaMun 1 nepegaet ux B Otgen.

Mpouenypa, yctaHaBnNMBaemasi HaCTOSILMM MYyHKTOM, OCYLLECTBIISIETCS B TEYEHUEe
OAHOro AHS1 C MOMEHTa perncTpaunmn 3asaBrneHus.

PesynbtaT  npouegypbl:  NPUHATOE U 3aperucTpupoBaHHOE  3asiBriEeHWe,
HanpasfieHHOe Ha paccMmoTpeHune cneumanucty OTagena.

3.7.3. Cneunanuct OTagena paccmaTpuBaeT [LOKYMEHTbl M B LENSAX BHECEHUS
ncrnpaBfeHnin B JOKYMEHT, ABNSAOLWMNNCA pe3ynbTaToOM yCnyri, OCyLeCcTBNAET Npoueaypsl,
npegycMoTpeHHble MNYHKTOM 3.6 HacTodwero PernameHTa, M BblgaeT WCNPaBrEHHbIN
AOKYMEHT 3asBuTento (YNONIHOMOYEHHOMY MpPeACTaBMTEN0) JIMYHO MNo4 pPOCnUCb C
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n3bATMEM y 3asButenst (YNnorHOMOYEHHOro npeacTaBuTeNs) opurnHana AOKyMeHTa, B
KOTOPOM COAEPXKUTCA TexHuyeckass owubka, wunu HanpaBnaeT B agpec 3asaBuTens
NMOYTOBbIM OTNpPaBneHnem (NoCpPencTBOM SNEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU
nonyyeHnss JOKyMeHTa npwu npegocrasneHnn B Otaen opurMHana gOKYMEHTa, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi oLumnbKa.

Mpouenypa, ycraHaBnuBaemMasi HacCTOALWMM MYHKTOM, OCYLLECTBNSETCH B TeYeHue
Tpex [OHen nocne oOHapyXXeHUst TEXHUYECKOW OWMOKM unm nonydeHus oT nboro
3aUHTEPECOBAHHOIO N 3asBMeHMS O AOMYLEHHOM oLwmnbkKe.

PesynbTaT npouenypbl: BblAaHHbIN (HANpaBieHHbIN) 3asBUTEN0 JOKYMEHT.

4. nOpﬂ,D,OK n C*)OprI KOHTpPOJ14 3a rnpegocrasieHnem MyHVILI,VII'IaJ'IbHDVI ycnyrun

4.1. KoHTpoOrb 3a MNOSIHOTOM M KayeCTBOM MpefoCTaBNeHUs MyHUUMNanbHOW YCryru
BKMNtoYaeT B cebs BbIIBIEHME U YCTpaHEHWE HapylleHWn npaB 3asBUTENENn, NpoBeaeHue
NpoBepoK cobrngeHus npoueayp MNpefocTaBneHns MyHUUMNarbHOW YCIyrn, MOAroTOBKY
peweHnn Ha gencteus (besnencTene) AOMMKHOCTHBIX UL, OpraHa MeCTHOro camoynpaBrieHus.

dopmamMn KOHTpoOns 3a cobngeHMeM WCNOSHEHUA aAMUHUCTPATUBHBLIX Mpouenyp
ABNAIOTCA:

1) npoBepka UK corfnacoBaHuMe MNPOEKTOB [AOKYMEHTOB MO  MNpedocTaBreHuto
MYHUUMNANbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCA BU3MPOBAHUE MPOEKTOB;

2) NpoBOAUMbIE B YCTaHOBIIEHHOM NOpPSsiAKE NPOBEPKM BeAeHNA Oeronpon3BOACTBa;

3) npoBegeHMe B YCTAHOBMIEHHOM MOPSIAKE KOHTPOSbHbLIX MPOBEPOK CcObGnoaeHns
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

KOHTpOmnbHbIE NPOBEPKM MOryT ObiTb MNaHOBbIMM (OCYLLECTBASATLCA Ha OCHOBaHUM
noslyrogoBbIX WM rogoBbIX MNfIaHOB paboTbl OpraHa MeCTHOro camoyrnpasfeHud) wu
BHennaHosbiMK. [lpu npoBedeHUM nNPOBEPOK MOryT paccMaTpuMBaTbCs BCe BOMPOCHI,
CBsI3aHHbIE C NPefoCTaBNEHMEM MYHULMNANbHOW ycnyrn (KOMMSEKCHbIE NPOBEPKKU), UNN NO
KOHKpeTHOMY obpalleHunto 3asaBuTens.

B uensax Tekywero KOHTPOMNA UCNOSb3YTCA CBEAEHUSA, UMEIOLLMECS B 3NEKTPOHHOM

Gase [aHHbIX, cnyxebHas KOppecnoHAEeHUMs, YCTHass W NUCbMEHHas MHGOopMaums
crneumanncToB, OCYLLECTBIAIOWNX BbINOIHEHNE agMUHUCTPATMBHbBIX Npouenyp, KypHansl
yyeTa COOTBETCTBYIOLUNX JOKYMEHTOB U ApYyrne CBeAEHNS.

[ns oCyllecTBNEeHNs KOHTPOSIS 3a COBEpLUEHMEM OEWCTBUM MpU NpeaocTaBlieHnn
MYHUUMNANbHOM YCIyrM N MPUHATUM pelleHui pykosoautento lManaTtbl npeacrtaBnaoTCs
crnpaBku O pe3ynbTaTax NpeaocTaBieHns MyHULUNanbHOW YCryri.

O cny4aax M npuynHax HapylleHUst CPOKOB, MOCreaoBaTeNIbHOCTU U COAEpPKaHMUS
aAMUHUCTPATUBHBIX MNpoueayp crneumanuctbl HEMeANeHHO UHOPMUPYIOT PYKOBOAUTENS
opraHa, NpefoCTaBnAsOWEero MyHMUMNanbHY YCNyry, a Takke npeanpuHUMaoT CPOYHbIe
Mepbl MO YCTPaHEHWIO HapyLLUEHWN.

4.2. TeKywmMn KOHTpPONb 3a cobnogeHneMm nocnefoBaTenbHOCTU  OEUCTBUMN,
onpefeneHHblX agMUHUCTPATUBHBIMKU MpouedypamMy Mo MNpefoCTaBfeHUud MyHULMMNanbHOM
ycrnyru, ocyllecTBnsieTca npeaceaatenem Nanatbl, OTBETCTBEHHBIM 3a OpraHn3auuio paboThl
Nno NpegocTaBfeHNIO MyHUUMNANbHOW YCNyrn, a Takke cneuymanuctamu MNanatol.

4.3. T[lepeyeHb [OOMKHOCTHbLIX ML, OCYLLECTBNSIOWMX TEKyLWMA  KOHTPOSb,
yCTaHaBMMBaAETCHA [MONOXEHUSMU O CTPYKTYPHbIX MNOApas3fdesieHnsX opraHa MeCTHOro
camoynpasfeHnst U 4OSMKHOCTHbIMU pernameHTamu.

Mo pesynbTataMm NpPoOBeAEHHbLIX MPOBEPOK B Crlydae BbISIBIEHUS HapyLUeHWW npas
3agBUTENEN BWHOBHbIE NMUA NPUBMEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHogaTtenbcTBoM Poccunckon degepaumn.
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4.4. PykoBoguTenb opraHa MeCTHOro camoyrpaBfeHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCcMOTpeHne obpalleHnin 3asBUTENEN.

PykoBoantenb (3amectutenb PyKOBOAUTENSA) CTPYKTYPHOro nogpasfeneHna opraHa
MECTHOro CcamoyrnpaBfeHNna HeceT OTBETCTBEHHOCTb 3a HeCBOEeBPeEMEHHoe U  (1nn)
HeHagnexawiee BbINOMHEHNE aAMWHUCTPATUBHLIX OENCTBUW, YyKasaHHbIX B pasgene 3
HacToswero PernameHTa.

[OSMKHOCTHBIE NUUA N UHblEe MyHMUMNANbHbIE ChyXallne 3a pelleHnd u OencTBUS
(6e3pencTBue), NnpMHUMaeMble (OCYLLECTBNSEMbIE) B XO4€Ee NPeaoCTaBeHUss MyHULMMNANbHON
yCryru, HeCyT OTBETCTBEHHOCTb B YCTAHOBINIEHHOM 3aKOHOM MOpsAaKe.

4.5. KoHTpornb 3a npefocTaBfieHMeM MyHUUUNanbHOW YCyrn Co CTOPOHbI rpaXaaH, ux
o06beauHEHNI N OpraHu3auun, OCyLLEeCTBMSETCS MNOCPeACTBOM OTKPbITOCTU AEATENIbHOCTU
Manatbl Npy NpegocTaBieHuM MyHUUUNanbHOW YCryry, nonyyvyeHnsa MOJSIHOW, akTyanbHOW W
AOCTOBEPHOM WHGOpMauun O nopsagke npefocTaBfieHUss MyHUUMNANbHOW  ycnyru u
BO3MOXHOCTMK AocyaebHoro paccmMoTpeHnsa obpalleHui ((kanob) B npouecce npegocTaBneHus
MYHULMNANbHON YCNYru.

5. locynebHbin (BHeCyaebHbIN) Nopagok o6XanoBaHUs peLlleHui u 4encTeum
(6e3pencTBua) opraHa, NpegoCcTaBnALWLEro MyHULMNANbHYO YCIyry,
MHOTOYHKLMOHANbHOIO LIeHTpa NpeaoCcTaBeHNs rocy4apCTBEHHbIX U MyHULIMNANbHbIX
ycnyr, opraHmsaummn, ykasaHHbiX B Yactu 1.1 ctaten 16 ®egepanbHOro sakoHa ot
27.07.2010 Ne210-93, a Takke X AOIMKHOCTHbIX L, MyHUUMNANbHbIX CIy>KaLuXx,
paboTHMKOB

5.1. Tlonyyatenn MyHMUMNANbLHOM YCNyrM UWMET npaBoO Ha ob6xanoBaHwe B
pocygebHom nopsgke genctsuin (6espenctenda) coTpyaHukoB [lanmatbl, yyacTBylOWUX B
npegocTaBneHnn MyHuuunansHon ycnyrn, B [Manaty wunu B CoBeT MyHMUMNANbHOMO
obpasoBaHu4.

3aaBuTENb MOXET 06paTUTLCS C Kanobon, B TOM YMCe B CNeayoLwwmnx cnyyasx:

1) HapywleHne cpoka peructpauun 3anpoca 3aaBuTens o npefocTtaBfeHuun
MYHUUUNANbHOW YCNyru;

2) HapyLleHue cpoka npegocTaBneHns MyHULMNansHOM YCNyru;

3) TpeboBaHne y 3aABUTENs [OOKYMEHTOB, He MpedyCMOTPEHHbIX HOPMAaTUBHbBIMMA
npasBoBbiMM aktamu Poccuinckon ®depepaumn, Pecnybnukn TatapctaH, Hypnartckoro
MYHUUMNANbHOro panoHa Ans npegocTtaBneHns MyHUUMnanbHOW yCnyru;

4)oTkad B MpuemMe [OOKYMEHTOB, npedoCTaBfieHMe KOTOPbIX MpeayCMOTPEHO
HOpMaTMBHbIMX NpaBoBbiMM akTamn Poccuiickon degepaumn, Pecnybnukm TaTtapcTtaH,
HypnaTtckoro MyHuMUMNAnNbLHOrO pavoHa And NpefaoCTaBfieHUss MyHUUMNAanbHOW YCnyru, vy
3asBuTens;

5) oTka3 B nNpegocTaBfieHUM MYHUUMNANbHOW YCNYyru, ecrnnm OCHOBaHWSA oOTKasa He
npegycMoTpeHbl edeparibHbIMU 3aKOHaMU U NMPUHATLIMU B COOTBETCTBUM C HUMU MHbLIMU
HOpMaTUBHbIMW nNpaBoBbIMKM akTamu Poccuiickon depepaumn, Pecnybnukm TaTtapcTtaH,
HypnaTtckoro MyHMuunansHOro panoxa;

6) 3aTpeboBaHMe OT 3aaBUTENS MNPU NPeaoCTaBfieHMM MYHUUUNANbHOW YCnyru nnathl,
He npeaycMOTPEHHOW HOpPMaTMBHbIMW MpaBoBbiIMM aktamu Poccunckon Pepepauun,
Pecnybnukn TatapctaH, HypnaTtckoro MyHULMNAnsHOro panoxa;

7) otka3 [lanaTtel, [OrmMKHOCTHOro nuua [llanaTel, B ucnpaBneHun LONYLWEHHbIX
onevyaTok M OWMBOK B BblOAaHHbLIX B pe3ynbraTte npegocTaBneHns MyHUUUNanbHOW YCryru
AOKyMeHTax b0 HapyLLeHne YCTaHOBEHHOIo CpoKa TakMx UCNpaBneHni;

8) HapyweHne cpoka WU nopsigka BbldauyuM  OOKYMEHTOB MO  pesynbTaTam
npegocTaBneHns rocygapCTBEHHOW UM MyHULUUNAbHOW YCIyru;

9) NpnocTaHOBIEHNE NPenOoCTaBNEeHUs MYHULMNanbHOW YCRyr, €criv OCHOBaHUSA
NPUOCTAHOBMNEHUA He npeayCMOTpPeHbl edepanbHbIMA  3aKOHAMU U MPUHATBIMU B
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COOTBETCTBUU C HAMU MHBIMU HOPMAaTUBHBLIMU NPaBoOBbLIMU akTamu Poccuiickon enepauuu,
3aKOHaMW W  WHbIMW HOPMAaTMBHbLIMW NpaBoBbIMM akTamn Pecnybnukn TartapcraH,
MYHULUMMNANbHbIMW NPABOBbLIMU aKkTamu;

10) TpeboBaHne y 3asBuTEns npu MNpeaocTaBneHuM MyHUUMNanbHOW  YCnyru
AOKYMEHTOB MM MHGOpMauuu, OTCyTCTBME M (MNN) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb npuv nepBoHavyanbHOM OTKase B MpuMeMe [OKYMEHTOB, HeoOXOoAuMbIX And
npeaocTaBnNeHns MyHUUMNanbHOW Yycnyru, nmbo B nNpefoCcTaBfeHMM MyHUUMNanbHON
yCnyru, 3a WUCKIIIOYEHWEM Clny4yaeB, NpPedyCMOTPEHHbIX MyHKTOM 4 yactu 1 crtateu 7
depepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba Ha peweHus n gencreus (besgencrene) opraHa, NpegocTaBnsAoLLEro
MYHAUMNANbHYKD  yCryry,  AO/MKHOCTHOMO  fMua  opraHa, npeaocTaBnAloLLIEro
MYHUUMMANbHYKO  YCNyry, MyHUUMNANbHOrO  CryXallero, pykoBoguTens  opraa,
NpeaoCcTaBNAOWEro MyHUUUNANbHY ycryry, nogaeTcs B MUCbMEHHOW dopMe Ha
OymMaxHOM HOCUTENEe NN B 3NEKTPOHHON dhopMe.

XKano6a moxeT ObiTb HanpaBneHa no noyte, 4epe3d MOL, ¢ wncnonb3oBaHuem
MHGOPMALNOHHO-TENTEKOMMYHMKAUMOHHON  ceTu  "WHTepHeT", odumumanbHoOro cauta
Hypnatckoro myHuumnaneHoro pawnoHa (http://www.nurlat.tatarstan.ru), EguHoro noptana
rocygapCTtBeHHbIX M MyHUuuMnanbHbIX ycnyr Pecnybnuku Tatapctan (http://uslugi.tatar.ru/),
EouvHoro nopTana rocyaapcTBeHHbIX n MYHUUMNANbHbIX ycnyr (dbyHKLMI)
(http://www.gosuslugi.ru/), a Takke MOXeT ObiTb NPUHATA NPU NINYHOM NPUEME 3asBUTENS.

5.3. XKano6a, noctynuBliaa B opraH, NpeaocTaBnAlLWMA MYHULMNANbHYK YCIyry,
nnbo BbIWECTOAWMIA opraH (NpyM €ero Hanuyum), NOASNIEXUT PaCCMOTPEHUIO B TeYeHue
naTtHaguatM paboumx gHenm co OHA ee peructpauuu, a B crnydae obxanoBaHus OTKasa
opraHa, nNpeaocTaBnsAlLLEro MyHUUUNANbHYO YCNyry, B NpuemMe AOKYMEHTOB Y 3adBUTENS
nmbo B uncnpaBfeHun OONYLEHHbIX OneYyaTtok W owmnbok mnu B criydae obxanoBaHus
HapyLUeHWs1 YCTAHOBMNEHHOIO CpoKa Takux UCNpaBreHn - B Te4eHne natn paboyumx gHen co
OHS1 ee permcrpaumm.

5.4. YKanoba gomkHa cogepxaTb crieayroLyo MHopMauuio:

1) HaumMeHOBaHWe opraHa, NPegoCTaBMSAIOLWEro ycnyry, AOSPKHOCTHOMO nuua opraHa,
npegocTaBnALWeEro ycnyry, WM MYHUUMNAnNbHOrO ChyXalero, pelleHus U  OencTsusd
(6e3pencTBme) KOTOPbIX OBXanylTCs;

2) damunuio, UMsi, OTYECTBO (MocnegHee - MNpPUM Hanuuuu), CBEAEHUA O MecTe
XUTenbCTBa 3aaBuTENs - (PM3MYEecKoro nuua nmbo HammeHoBaHMe, CBeOeHUs O MecTe
HaXOXOEHUA 3asaBUTENA - OPUOMYECKOrO nvua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NEKTPOHHOM MNOYTbl (NPU HanMMyuMM) U MNOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITh HanpaBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obxanyembix pelleHuax U AencTeusx (6esgencTeuu) opraxa,
npegocTaBnsAoLLIErO MYHULMNANbHYHO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpeaoCcTaBNAOLLEr0 MyHULMUNANBHYIO YCNYTY, N MYHULMNANbHOMO Cry>Xallero;

4) noBOAbl, HA OCHOBAHUN KOTOPbIX 3asBUTENb HE COrMaceH C peleHneM n eNCTBUEM
(6e3penctBnem) opraHa, nNpeaoCTaBNANOLWEro Yycnyry, AO/MKHOCTHOMO fuvua opraHa,
NpeaoCcTaBnAOLWEro YCryry, UM MyHULMNAnNbHOro CRy>aLuero.

5.5. K xanobe wMoryT ObiTb NPUNOXEHbI KOMUM [LOKYMEHTOB, MNOATBEPXAAIOLLMX
N3rnoXeHHble B xanobe obcTosTenbcTBa. B Takom cnyyae B xanobe npuBoguTCA NepeyeHb
npunaraembix K HeM JOKYMEHTOB.

5.6. Mo pesynbTaTam paccMOTpeHus xanobbl MNpMHMMAETCA O4HO W3 CriegyrLmx
peLLueHunn;

1) xanoba ynoBneTBopsieTcs, B TOM 4ucne B OpMe OTMEHbI NMPUHATOrO peLleHus,
nUcnpaBneHns OONyLIEHHbIX oOrneyaTtok K ownbok B BblAaHHbIX B pe3ynbTaTe
npegocTaBneHnsa rocyqapCTBEHHON YCnyrn OOKYMEHTax, BOo3BpaTa 3asiBUTENIO OEHEXHbIX
CPEeACTB, B3WMaHWE KOTOPbIX HEe MpeayCMOTPEHO HOPMaTUBHLIMKM MPABOBbLIMU aKTamu
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Poccuiickon ®depgepaumn, HOopMaTMBHbIMKM NpaBOBbIMM akTamu Pecnybnuku TaTapcTah,
MYHUUMMNaNbHbIMU NPaBOBbLIMU aKkTamu;

2) B yAOBMNETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee pAHS, cnegylowero 3a AHEM TMPUHATUA pPeLUeHUs, YKa3aHHOro B
HacTosLWeM TMyHKTe, 3asBUTENIl0 B MUCbMEHHOW opMe W MO XefaHu 3asBuTens B
3I1EKTPOHHOM hopMe HanpasfisieTCsa MOTUBMPOBAHHbLINM OTBET O pesyrbTaTax pacCMOTPEHUA
Xanobbl.

5.7.B cnyyae npusHaHusa >xanoObl, nognexailen yOOBMETBOPEHWO, B OTBETE
3asBUTEN0 daeTcsa WMHpopMauma o OeucTBusiX, ocywecTBnsemblx [lanaton, B uenax
He3ameLnUTENbHOro YCTPaHEeHUs BbISBMEHHbIX HapyLUEHUA MPpU OKasaHUM MyHULUUNANbHOM
yCnyru, a Takke MNPUHOCATCA M3BWHEHWS 3a AOCTaBfieHHble HeygobCTBa UM ykasbiBaeTCH
WMHopMauusa o fanbHenwmnx JeNCcTBUAX, KOTopble HEODXOANMO COBEPLUUTL 3asBUTENIO B
uensix nosly4eHns MyHuLmunanbHOW yCryru.

5.8. B cnyyae npusHaHus xanobbl, He nognexalien yOoBreTBOPEHUo, B OTBeTe
3asBUTENO, JAKTCA apryMeHTUPOBaHHbIE Pa3bACHEHNSA O NPUYNHAX NPUHATOrO peLLeHns, a
TaKke UHopmauusa o nopsiake ooxanoBaHUSA NPUHATOrO peLLeHus.

5.9. B cnyyae ycTaHOBMeHUs1 B X04e WU No pesyrbTaTtaM pacCMOTPEHUS Xanobbl
NPU3HaKoB coCTaBa aMUHUCTPATMBHOIO  MNPaBOHAPYLIEHUS WU NPECTYnneHus
AOJDKHOCTHOE Nnuo, paboTHWK, HageneHHble MOMIHOMOYMSMWU MO PacCMOTPEHUID Xarob,
He3ameLnuUTeNbHO HanpaBnslT MMeoLMeca MaTepuansl B OpraHbl MPoKypaTypbl.

6. OcoBeHHOCTU BbINOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp (a4encTsunin) B
MHOrOyHKLMOHanNbHbIX LIEHTpax NpeaocTaBreHnsi rocyaapCTBEHHbIX M MYHULMMANbHbIX

ycnyr

6.1. Onucaxue nocnenoBaTenbHOCTU AencTBum npwu npeaocTaBneHnn
MYHUUMNANbHOW yCryru BKIoYaeT B cebsa cnegyowime npoueaypsbl:

1) MHOpMMpPOBaHNE 3aaBUTENA O MNOpsAKe NpefoCcTaBNeHns MyHUUUNanbHOM
ycnyru;

2) NpUHATHE W perncTpauusa 3asiBNeHNs W [OOKYMEHTOB, Heobxoaumblx And
npegocTaBfieHnUs MyHUUMNANbHOW YCNyru;

3) dbopMmnpoBaHMe © HanpasfieHNWe MeXBEAOMCTBEHHbIX 3arnpoCOB B OpraHbl,
yyacTByloLMe B NpeoCTaBfieHU MyHUUMNANbLHOW YCyru, B TOM YUCHEe MO KOMMSIEKCHOMY
MEeXBeLOMCTBEHHOMY 3anpocy;

4) npoBepka OENCTBUTENBbHOCTU  YCUNEHHOW  KBanuMWUKauWOHHOW  LUUGPOBOM
9NEKTPOHHOMW NOAMUCU  3asBUTENs, WCMNONb3OBaHHOWM nNpW nojade 3asBfneHus o
npegocTaBeHUM MyHULMNANbLHOW YCNYIu;

5) HanpaBneHue 3aaBneHns ¢ JoKymeHTamu B [Nanarty;

6) Bblaa4a 3aaBuUTENIO pesynbTata MyHUUMNansHOW yCryriu.

6.2. NHpopmumpoBaHMe 3asBuTEns O Nopsiake MNpedoCTaBneHus MyHUUMNanbHOW
ycnyrm

3assutens Brnpase obpatutbes B MOL nnyHo, no TenedoHy n (Mnn) anekTpoHHON
noyTe Ang noslydyeHus KOHCynbTauun o nopsgke NonyyYeHmus MyHUUunansHOm ycryru.

Cneunanuct MOL nHpopmupyeT 3aaBuTend, B TOM 4ucre no coctasy, dopme
npeacTaBnsaemMon OOKyMEeHTauum U Opyrm Bomnpocam Ans MONyYeHWs MyHUumMnanbHOW
yCnyru v npu Heo6xoAMMOCTI OKa3biBaeT MOMOLLb B 3anosfiHEHUM BnaHka 3asBrneHus!.

3aaBuTEeNnb MOXET MNONyyYuTb MHGOpMauMio O nopsake npeaocTaBreHus
MyHUUMNanbHoOW ycnyru nytem ceobogHoro goctyna ¢ canta MoOL http://mfc16.tatarstan.ru/

Mpouenypsbl, ycTaHaBnMBaeMble HAaCTOALWLMM MYHKTOM, OCYLLECTBASIOTCA B [A€Hb
obpaleHna 3asBuTens.



63

Pesynbtat npouenyp: WHgopmMauma Mo coctaBy, ¢opme npeacTasnsemMomn
AOKYMEeHTauun u gpyrum Bornpocam nonyyeHnss MyHuuunansHom ycnyru.

6.3. lNpuHaTre n pernctpauus saasneHns

6.3.1. 3aaBuTenb NMYHO, Yepe3 [OBEPEHHOEe NULO WM B 3MEKTPOHHOW dhopme
nogaer nNUCbMEHHOe 3asiBNeHne O NpPefoCTaBfieHUn MyHUUMNANbHOW  yCcriyrm U
npeacTaBnseT JOKYMEHTbl B COOTBETCTBMM C NyHKTOM 2.5 HacToswero PernameHta B8 ML,
yaaneHHoe paboyee mecto MOLIL.

3asBneHne O npefoCcTaBneHUM MYHMLMNANbHOW YCNyrn B 3NEKTPOHHOW hopme
HanpaenseTcs 4Yepes3 [lopTan rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnvku
TaTtapctaH. Pernctpauusa 3asiBneHus, MNOCTYNUBLLUErO B  3NEKTPOHHOW  bopme,
OCYLLIECTBNSAETCH B YCTAHOBMNEHHOM MOpsiaKe.

6.3.2. Cneumanuct MOL, Begywimi npyem 3asBreHun, ocyLlecTBNSeT npoueaypsl,
npenyCcMOTPEHHbIE perfiameHToM paboTsl MOL].

Mpoueaypbl, ycTaHaBMMBaEMble HACTOSILLMM MYHKTOM, OCYLLECTBASOTCA B CPOKM,
yCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTaTt npoueayp: NPUHATOE 1 3aperncTpupoBaHHOE 3asiBreHne.

6.4. dopmupoBaHMe NakeTa AOKYMEHTOB

6.4.1. Cneumanuct M®Ll B cooTBeTCTBUM C pernameHTom padoTtbl MOLL:

npoBepseT  OENCTBUTEINIbHOCTb  YCWUMIEHHOM  KBanuuKaunoHHOW  LMdpoBOn
9NEKTPOHHOMW NOAMUCKU  3asBUTENs, WCMONb30OBaHHOWM nNpW nojade 3asBfneHus o
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

dopMMpyeT U HanpasnaeT MeXBe4OMCTBEHHbIE 3anpOChl B OpraHbl, y4acTByoLLINE B
npegocTaBfieHMM  MyHUUMNANbHOM  yCryrm, B TOM  4uCrie N0 KOMMSIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

lMpoueaypsbl, yCTaHaBMMBaeMble HACTOSILLMM MYHKTOM, OCYLUECTBASOTCA B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTat npoueayp: HanpaBieHHbIe 3anpocChl.

6.4.2. Cneumanuct M®L| nocne nony4YeHna oTBETOB Ha 3anpochkl hopmupyeT nakeT
AOKYMEHTOB M1 HanpasnsieT ero B [lanarty B nopsgke, yCTaHOBIEHHOM perfiameHToM paboTbl
ML,

Mpoueaypsbl, yCTaHaBMMBAEMbIE HACTOSILLMM MYHKTOM, OCYLLUECTBASOTCA B CPOKWU,
yCTaHOBMEHHble pernaMmeHTomM paboTtel MOLI.

PesynbTaTt npoueayp: HanpaeneHHble B [1lanaty 4OKYMEHTbI.

6.5. Bblgava pesynbtata MyHMUMNANbHOM yCryru

6.5.1. Cneumanuct MOL npu noctynneHun pesynstata MyHULMNANbHOW yCnyru mn3s
ManaTbl perncTpupyeT ero B YCTaHOBMEHHOM MoOpsake. u3BellaeT 3aasuTtensa (ero
npegcraButens) C UCMNonb3oBaHWeM crnocoba CBA3W, YKa3aHHOTO B 3asBrEeHUU, O
pesyrnbTare npefocTaBneHuss MyHUUUNansHOW yCriyru.

Mpoueaypsbl, ycTaHaBnMBaeMble HacTOALWUM MOAMYHKTOM, OCYLLECTBASTCHA B A€Hb
NMoCTynrieHns JOKyMeHTOB 13 lNanartsbl.

PesynbTaT npouenyp: usBelleHve 3assuTens (ero npegcrasuTens) o pesynbtarte
npefocTaBneHnsa MyHUUMNanbHOW yCnyru.

6.5.2. Cneumanuct MOL BblgaeT 3aaBuTento pesynstat MyHUUUNansHOM ycryrm

lMpouenypsbl, ycTaHaBnMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBIIAIOTCH B Nopsagke
oyYepedHoCTn, B AeHb NpubbiTMS 3asdABUTENS B CPOKW, YCTAHOBIMEHHble pernaMmeHToM
paboTbl MOL.

PesynbTaT npoueayp: BblAaHHbLIN pe3ynbTaT MyHUUMNAanbHON yCnyru.
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MpunoxeHne Ne1

B McnonHuternbHbIn KOMUTET HypnaTckoro
MyHMUMNanbHoro pavoHa Pecnybnukn TatapcTaH

oT

(nanee -

3aaBuTeErnb).
(,D,J'Iﬂ ropungnyeckmnx nuy, - nonHoe HanmeHoBsaHme, opraHM3aunoHHO-NpaBoBas q)opma,

CBE[EHM1sI O roCYAapCTBEHHON pervcTpaumu; Ans pusmdeckmx N - aMmunms, Vs,

OTHEeCTBO, NAacnopTHble AaHHbIE, PperMcTpaunto No MeCTy XUTENbCTBA, TeJ'IerOH)

3aaBneHune
0 BblAaye BbINUCKN N3 peecTpa MyHUUMNanbHOro nMmyLlecTea

Mpowy Bac npegocrtaBnTb BLINUCKY N3 peecTpa MyHULMNANbHOro nMyLLecTsa.

MecTtopacnonoxeHue obbekTa HeABMXXMMOro UMyLLLeCTBa: MyHULUMNanbHbIA PanoH
(ropoackon OKpyr), HaCeNEeHHbI MYHKT yn. a.

K 3aaBneHuo npunaratoTca cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTDI:

1) JokyMeHTbI, YAOCTOBEPSAOLME NINYHOCTD;

2) [oKyMeHT, noaTBepXgarwmui nosIHOMoOYNa npeacrtasutens (ecrnvm OT UMEHU
3asBUTENSA AENCTBYET NpeaCcTaBUTENDb).

O643ytock npu 3anpoce NpeaoCTaBUTbL OPUTMHAITbl OTCKAHUPOBAHHbLIX JOKYMEHTOB.

(naTa) (mnoanuce) (®M0)
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MpunoxeHne Ne2

MKY «[Manata MMmyLleCcTBEHHbIX U 3eMeSbHbIX OTHOLWEHNN HypnaTckoro MyHuumMnanbHoro panoHa Penybnuku TatapctaH»
Bbinucka
N3 peectpa MyHUUMNanbHOro nmylectea Hypnartckoro MyHuumnansHOro panoHa Pecnybnukn TaTtapcTtaH

Mo cocTosiHWMIO Ha «__ » 20 _r. B PeecTpe MyHMUMNANbHOIo nmyllectsa HypnaTckoro MyHMumunanbHOro panoHa HaxoauTca
cnegyoulee MyHUUMNansHOe NMYyLLIECTBO:
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Mpunoxexue Ne3

PykosoauTtento

McnonHUTEenbHOro kommteTa
HypnaTtckoro mMyHMUMnanbHOro pamoHa
Pecnybnukn TatapctaH

Or:

3agaBneHuve
06 ncnpaBneHnn TEXHNYECKOM OLLIMOKM

Coobwato 06 owwnbke, [ONYWEHHON NPW  OKa3aHUWM  MYHUUUNANbHOW  yCryru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipanmbele cBeeHnd:

Mpolwy wncnpaBuTb OOMYLUEHHYI TEXHWYECKYD OWMOKY M BHECTU COOTBETCTBYHOLLUME
N3MEHEHMS B OKYMEHT, SIBNSIOLLMIACS pe3ynbTaToM MyHULMMNANbHOM YCryri.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

3.

B cnyyae npuHsaTusi peleHnst o6 oTKNOHEeHUM 3asBneHnst 06 NcnpaBneHn TEXHNYECKOM
OLLUMGKM NPOLLY HanpaBUTb TaKoe peLLeHUe:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOTO AOKYMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHOW KomMM Ha OymakHOM HocuTere MOoYTOBbIM OTMpPaBMEeHUEM Mo

apgpecy:

MooTBepxaato CBOE corfacue, a Takke cornacve npeacTaBngeMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cucTemMaTU3auuito, HAKOMMEHUE, XpPaHEHUE, YTOYHEHME
(oBGHOBNEHME, W3MEHEHME), WUCMOMb30BaHME, pacnpocTpaHeHve (B TOM 4ucne nepegady),
obesnuunBaHve, BrnokMpoBaHMe, YHUUTOXEHME MepCOoHarbHbIX OAHHbIX, @ TaKKe WHbIX OEVCTBUM,
HeobXoaMMbIX Anst 06paboTkN NEPCOHanbHbIX AaHHbIX B paMKax NpeaoCTaBneHns MyHULMNANbHON
ycrnyru), B TOM YnCrne B aBTOMaTU3NPOBaHHOM PEXMME, BKITHOYAsA NMPUHSTUE PELLEHMI HA UX OCHOBE
OpraHoM NpPeAoCTaBMAOWMM MyHULMNANbHY YCyry, B LEeNsX NpeaocTaBneHns MyHULMNanbHON
ycnyru.

Hactoswmm nogreepxaato: CBeAeHUs], BKIOYEHHbIE B 3asiBrieHMe, OTHOCALLMECS K MOEW
MIMYHOCTM U MNpeacTaBnNgeMoOMy MHOK fvuUy, a Takke BHECEHHble MHOK HWXe, LOCTOBEpPHbI.
[okymeHTbl (KONMMM OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBMIEHUIO, COOTBETCTBYIOT TpeboBaHWsM,
YCTaHOBMEHHbIM 3akoHoAaTensCcTBoM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBrieHns
3asiBNEHNsI 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepKaT AOCTOBEPHbIE CBEAEHMS.

[laio cBoe cornacue Ha yyYactue B Onpoce MO OLEHKe KayecTBa NPedoCTaBEHHOW MHe
MYHULIMNANbHOWM YCyrn no TenedoHy:

(paTta) (mnoanuceb) (®.1.0.)
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[MpunoxeHve
(cnpaBo4HoE)

PekBnanTbl 4OMMKHOCTHBIX NUL, OTBETCTBEHHbIX 3a npegocrtaBlieHne MyHVILI,VII'IGJ'IbHOVI ycnyrn n
OCyLeCTBNALNX KOHTPOJTIb €€ UCNOJTHEHNUA,

McnonHutenbHbIi KOMUMTET HypnaTckoro MyHMumMnanbHoOro panoHa Pecnybnukun TaTtapctaH

[omKHOCTb TenedoH ONEeKTPOHHbIN agpec
PykoBoauTens ncnonkoma 3-19-00 Nurlat.Ispolkom@tatar.ru
Ynpasnsowmn genamm ncnonkoma 3-19-15 Salavat.Usmanov@tatar.ru
lMpepcenatens nanarthbl 2-06-04 Zarrina.Sayfutdinova@tatar.ru
Cneunanuct nanatbl 2-36-21 marina.ivanova@tatar.ru

CoBeT Hypnatckoro MyHUumMnanbHOro pamoHa

JJOMmKHOCTb

TenedoH

OneKTPOHHbI agpec

naBa

2-06-02

Priemnaya.Nurlat@tatar.ru
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lMpunoxeHne

K noctaHoBneHuno VIcnonHUTENbLHOro KomuTeTa
HypnaTckoro MmyHuuunansHoro panoHa PT

oT 20.04.2020 Ne 219

ALMVHUCTPATUBHLIN pernameHT
npegocTaBNeHnsa MyHMLMNANbHOW yCyrn No npeaocTaBneHmnto nHpopmaumm o6 obbekTax
HEeBMXXMMOro UMYLLIECTBA, HAXOAALMXCA B MYHMLMNANTbHON COBCTBEHHOCTU U
npegHasHayYeHHbIX ANa caadn B apeHay

l. O0bLwume nonoxeHus

1.1. Hactoswumn agMMHUCTPATUBHBIA perfiaMmeHT npeaocTaBreHns  MyHUUMnanbHOM
ycnyrn (ganee — PernameHT) ycTaHaBnNuBaeT CTaHAApPT M NOPSLAOK NpefoCTaBeHns yecnyrm no
npegocrasneHno MHgopmaumm ob obbekTax HeABMXKMMOro MMyLLecTBa, HaxoOsWMXcs B
MYHUUMNANbHOW COBCTBEHHOCTM M MNpedHa3HaYeHHbIX ANA cAadn B apeHay (poanee —
MyHUUMNanbHas ycnyra).

1.2. Mony4atenu MyHUUMNanbHOM ycnyru: uanMyeckme u opugudeckme nuua (ganee -
3aaBUTEND).

1.3. MyHuuunansHas ycnyra npepoctasnsetcd MKY « [lanaton uMmyLecTBeHHbIX U
3eMerlbHbIX OTHOWeHUn HypnaTckoro MyHuuunaneHoro pawnoHa Pecnybnukun TaTtapcTtaH»
(nanee - MNanara).

1.3.1. Mecto HaxoxaeHue [lanatbl: Poccuiickaa ®epepauns, Pecnybnuvka TaTapcTtaH,
HypnaTcknn myHuuunanbHbln panoH, r.Hypnart, yn. Kapna-Mapkca g.12.

Mpadpuk paboThbl [Nanatel: exegHeBHO, kpoMe cyb60Thl M BockpeceHbs, ¢ 8.00. go 17.00.,
obep ¢ 12.00. no 13.00.

"padumk npnemHbix Yacos NanaTtbl: noHeaensHWK ¢ 9.00 go 12.00.

yetBepr ¢ 9.00 go 12.00.

CnpaBo4Hbivi TenegoH 8(84345) 2-06-04, 2-36-21.

Mpoxoa No AOKYMEHTaM yaOCTOBEPAIOLLNM FIMYHOCTb.

1.3.2. Agpec odvumanbHOro camta MyHUMUMNANbHOrO panoHa B WHAOPMaLUOHHO-
TenekoMMyHuKaumoHHon cetn «WHTepHeT» (manee — ceTb «WHTepHeT»): (http:// http://
www.nurlat.tatar.ru)

1.3.3. MHdopmauua o MyHuMUMNanbHOW ycriyre, , a Takke O MECTe HaxXOXOEHUs W
rpaduke paboTbl [Nanatel MoXeT ObITb NonyveHa:

1) ) nocpeacTBOM MHGPOPMALMOHHBLIX CTEHAOB, COAEPXaLMX BM3yaribHYO U TEKCTOBYHO
MHOPMAUUID O MyHUUMNANbHOW Yycnyre, pacnosfioXeHHbIX B nomMelweHunax [lanatel, ans
paboThl C 3a9BUTENAMM.

MHpopmauma Ha rocygapCTBEHHbIX s3blkax Pecnybnukn TartapcTtaH, BKAwo4vaeT
CBEAEHUs O MyHMUMNanNbHOW ycnyre, cogep)xawmecsa B nyHkTax (nognyHktax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacToswero PernameHTa;

2) nocpeAcTtBoM cetn «MHTepHeT» Ha oduumarbHOM canlTe MyHUUMNanbHOro paroHa
(http:// http:// www. nurlat.tatar.ru.);

3) Ha [lopTane rocygapCTBEHHbIX W MyHMUMNanbHbIX ycnyr Pecnybnukmn TaTapcTaH
(http://uslugi. tatar.ru/);

4) Ha EgmMHOM nopTtane rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkumin) (http://
www.gosuslugi.ru/);

5) B [Manarte:

npwv YCTHOM obpalleHnn B NpUeMHbIEe Yacbl (FIMYHO UNKU NO TenegoHy);



http://www.nurlat.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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npy NMUCbMEHHOM (B TOM yucne B hopMe 3NEKTPOHHOro AOKYMeHTa) obpalleHnn — Ha
OymMakHOM HocuTene no noyTe, B ANIEKTPOHHOM (hopMe MO INEKTPOHHOM NnoyTe.

1.3.4. Hpopmauma no  Bornpocam  NpefocTaBfieHUd  MyHUUMMANbHOWM  yCnyru
pasmMellaetca cneuynanuctom lanaTtel Ha oguumanbHOM canTe MyHUMUMNANbHOro pamoHa u
Ha MHGOPMALMOHHLIX CTeHAax B nomeLlleHusx Manatbl 4nga paboTbl ¢ 3asBUTENSAMM.

1.4. MNpepocTaBneHne ycnyru oCyLwecTBNAeTCA B COOTBETCTBUM C:

MpaxpgaHckum kogekcom Poccunckon ®epepaumm ot 30.11.1994 Ne 51-®3 (panee — K
P®) (CobpaHue 3akoHogatenbctea PP, 05.12.1994, Ne32, c1.3301);

®epnepanbHbiM 3akoHOM 0T 06.10.2003 Ne131-d3 «O6 obwux npuHUmMnax opraHnsaumm
MEeCTHOro camoynpasrneHusi B Poccuiickon ®egepauuny (nanee — degepanbHbii 3akoH Ne131-
®3) (CobpaHue 3akoHogaTenbcta PP, 06.10.2003, Ne40, cT.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-®3 «O6 opraHusaumm npegoctaBneHus
rocydapCTBEHHbIX U MyHuUMnanbHbIX ycnyr» (ganee — ®epeparnbHbii 3akoH Ne 210-93)
(Cobpanue 3akoHogatenbcTBa Poccuiickon ®egepauunm, 02.08.2010, Ne31, cT.4179);

npukasom MuHucTepcTBa 9KOHOMUYeckoro passutus Poccunckon dPepepaumm ot
30.08.2011 Ne424 «O6 yTBEPXKAEHUN NOpSAKa BEAEHUS opraHaMyM MECTHOINO camoynpaBreHns
peecTpoB MyHULMNansHOro umylecrtea» (ganee — npukas Ne424) (Poccunckas raseta, Ne293,
28.12.2011);

3akoHom Pecnybnukn TatapctaH ot 28.07.2004 Ne 45-3PT «O mecTHOM
camoynpaesneHun B Pecnybnuke TaTapctaH» (panee — 3akoH PT Ne45-3PT) (Pecnybnuka
TaTtapcTtaH, Ne155-156, 03.08.2004);

noctaHosneHnem lpasutensctea P® ot 27.09.2011 Ne797 (peg. ot 19.03.2019) «O
B3aMMOOEeNCTBUN MeXay  MHOroyHKUMOHaNbHbIMK LeHTpamu npeaocTaBneHns
rocy4apCTBEHHbIX U MyHMUMMAmNbHbIX YCNyr n degepanbHbIMKU OpraHamMmu UCNONHUTENBHOM
BNacTu, opraHamMmu rocyaapCTBEHHbIX BHEOOMKETHbIX (POHOO0B, OpraHamMu rocygapCTBEHHON
Bnactn cyobektoB Poccunckon degepaumm, opraHamm MECTHOINO caMoynpasreHusi» (ganee
— noctaHosreHne Ne797) (CobpaHue 3akoHogaTensctea PO, 03.10.2011, Ne40, cT. 5559),

YctaBom HypnaTtckoro myHuumnanbHoro parvoHa Pecnybnuku TaTapcraH, NpUHATOrO
Pewennem CoBeta Hypnatckoro myHuuunanbHoro pavoHa ot 28 anpena 2012 Ne 136 (c
M3MEHEHUAMMU 1 [OMNOSIHEHUAMM  BHeceHHbIM  PeweHnem  CoBeta  Hypnartckoro
MyHuUuunaneHoro panoHa ot 8 anpensa 2014 roga Ne 303, ot 27 cdepana 2015 roga Ne 351, ot
9 nioHsa 2016 roga Ne 40 n ot 22 masa 2017 roga Ne 93) (nanee — YcrtaB);

YCcTaBoOM WUCMOMHUTENBHONO KoMMTeTa HyprnaTckoro MyHuuMnanbHOro parvoHa, ot 19
nioHa 2016 roga Ne 40, ytBepxaeHHbIM PeweHnem CoBeTa HypnaTckoro MyHUUMNanbHOro
panoHa (ganee —Yctas UK);

MonoxeHnem o MyHuumMnanbHOM Kas3eHHOM ydpexaeHun «llanaTta MMyLecTBEHHbIX U
3eMerlbHbIX OTHOWeHuM HypnaTckoro MyHuuMnansHOro pawnoHa Pecnybnvku TaTapctady,
yTBEpXAeHHbIM pelwieHmem CoseTta Hypnartckoro myHuumnansHoro pavioHa ot 14.03.2016 roga
Ne 27 (ganee — lNonoxeHue o lNManate);

Mpukas [lanaTbl WUMyLECTBEHHbIX W  3€eMeflbHbIX  OTHOWeEHUW  Hyprnartckoro
MyHuuunaneHoro panoHa «O pacnopsigke pabodero OgHS M opraHusauum ydeta paboyero
BpemeHn» Ne36 ot 21.12.2006r (ganee — lNpaBuna BHYTPEHHErO TPYLOBOro pacnopsiaka)

1.5. B HacTosILLEeM perflameHTe UCMNOoNb3YHTCA crneayowme TepMyHbl U onpeaeneHns:

yaaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOrO LUeHTpa npeaocTaBneHns
rocygapCTBEHHbIX M MyHUUMNASbHBIX YCIyr — TepputopuanbHo 060cobrieHHOe CTPYKTypHOe
nogpasgeneHue (opuc) MHOroyHKLMOHANBbHOrO LLeHTPa NpeaoCTaBneHnst FoCy4apCTBEHHbIX U
MYHUUMNANbHbIX YCAyr, CO34aHHOe B FOPOACKOM WUSIM CENbCKOM MOCENEHUS MyHULMNANbHOro
panoHa (ropogckoro okpyra) Pecnybnukm TatapctaH B COOTBETCTBUM C MyHKTOM 34 [paBun
opraHusaumm AeaTenbHOCTH MHOIO(YHKLMOHANbHbIX LeHTpoB npegocTaBneHns
rocyaapCTBEHHbIX MU MyHUUMNAMNbHbBIX YCNYr, YTBEPXAEHHbIX NOcTaHoBreHneM [paButenscrea
Poccunckon ®depepaumm ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuu [lpaBun opraHusauumm
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AEeATENbHOCTU  MHOrOYHKUMOHANbHbLIX LEHTPOB MNpPedoCTaBNeHUs rOCYyAapCTBEHHbIX W
MYHULMNANbHbLIX YCIyr»;

TexHuyeckas owwnbka - owubka (onucka, oneyaTka, rpaMmmartuvyeckas uWnu
apupmeTndeckas  owmbka  nmMbo  nogobHas  owwmbka),  OONyLEHHas  opraHoMm,
nNpeaocTaBnsAnLWMM MyHAUMNANbHY YCnyry, U npuBedwas K HeCOOTBETCTBUIO CBeOeHUN,
BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHUUMNarnbHOW YCrnyru), CBeAeHUAM B [OKYMEHTaX, Ha
OCHOBaHMWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacToswem PernameHTte noa 3asiBrieHnem o npefoctaBneHn MyHULMNanbHoOM yenyru
(Banee - 3asBneHVe) NOHMMAaETCS 3arnpoc O NPeJoCTaBeHNN MyHUUUNansHon ycnyru (n.2 cr.2
depnepanbHoro 3akoHa oT 27.07.2010 Ne210-d3). 3asiBneHne 3anofiHaeTca Ha CTaHA4apTHOM
6naHke (npunoxeHve Ne1).
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2. CTaHgapT npeaocTaBneHnst MyHUUMNanbsHoM ycnyru

HopmaTuBHbIN aKT,
yCTaHaBnMBaLunm
MYHMLMNANbHYO YCIyry
unu TpeboBaHmne

HanmeHoBaHue TpeboBaHus
CTaHgapTa npegocTaBreHus CopepxaHue TpeboBaHusA cTaHaapTa
MYHULMNANbHOW YCIyru

2.1. HanmeHoBaHue MpepocTtaBneHne nHgpopmauyun o6 obbekTax HeABMXKMMOrO UMYLLECTBA,
MYHULMMNANbHON YCnyru Haxo4AWMXCHA B MyHULUMNANbHOM COBCTBEHHOCTU U NpefHasHaYeHHbIX A5
cAauvv B apeHay
2.2. HanmeHoBaHune MKY «[lManata umyLiectBeHHbIX U 3eMenbHbIX OTHoWweHun Hypnatckoro | [MonoxeHue o MNanate
NCMNOMNHUTESbHO- MYyHUUMNaneHOro panoHa Pecnybnunkn TatapcTaH»

pacnopaauTensLHOro opraHa
MECTHOro caMoyrnpaBeHus,

HernocpeacTBEHHO

npeaocTaBnsoLLEro

MYHULMNANbHYO yCryry

2.3. OnucaHue pesynbTtaTa NHdopmaums o6 obbektax HeABMKMMOIO UMYLLLECTBA, HaxoASLWMUXCSA B
npeaocTaBneHns MyHUUMNAanbHOM cCOBCTBEHHOCTU 1 NpeaHa3HadYeHHbIX AN caayv B apeHay.
MYHULIMNANbHOW YCIyru MNMucbMo 06 oTkase B NpeAoCTaBNeHNM MyHULMMANLHOW YCnyrn

2.4. Cpok npegocTaBneHust MHdopMaLumsi npefocTaBnseTcs B TeyeHue yeTblpex AHeit’ ¢ MomeHTa
MyHULMNAnbHOW YCryru, B TOM MOCTynNneHns obpaLLeHuns.

yucne ¢ y4eToM HeobXoaMMOCTH MpuocTaHOBNEHNE CpoKa MNPedoCTaBMeHUs MyHUUMNANbHOW ycrnyrn He
obpalleHns B opraHnsauum, npeaycMOTPEHO

yyacTByloLwme B

npenocTaBneHum

MYHULMNANbHOW YCNyru, Cpok

NMPUOCTaHOBMEHNS

npegocTaBneHus

MyHMLLMHaﬂbHOIZ ycnyru B
cnydae, eClin BO3MOXHOCTb

4 CpOK OpeaoCTaBJICHUSA MyHHHHHaHBHOﬁ YCIyru oOmnpeacicH HCXoAd K3 CYMMAapHOro Cpoka, MHUHHMAJIBHO HGO6XO)II/IMOFO AJid OCYHIECTBIICHUSA
AAMUHUCTPATUBHBIX IMPOLCAYP. I[JII/ITCJ'IBHOCTB AIMUHUCTPATUBHBIX MPOLUCAYP UCHUCITACTCA B paGOLII/IX JHAX.
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NPMOCTaAHOBMEHUS
npegycMoTpeHa
3aKOHO4ATENBCTBOM
Poccunckon ®enepaunn, cpok
Bblaayn (HanpaBneHus)
OOKYMEHTOB, SABMSAOLNXCA
pe3ynbTaToM NpeaocTaBrneHus
MYHULIMNANbHON YCNyru

2.5. VcyepnbiBaowwmnm nepeveHs
AOKYMEHTOB, HE06X04MMbIX B
COOTBETCTBUM C
3aKoHoAATENbHBLIMU UM NHBIMU
HOPMaTMUBHbLIMW NPaBOBbLIMU
aKkTaMu onsi npeaocTaBneHns
MYHUUMNANbLHOW yCnyru, a
TakKke ycnyr, Kotopble ABNALTCA
HeobxoaMMbIMU U
obsizaTenbHbIMK AN
npenocTaBneHus
MYHMLUMNANbHbIX YCNYT,
nognexawumnx npeacTaBneHunto
3asaBuUTENEM, CNOCOOLI NX
nonyyeHns 3asiBUTENEM, B TOM
yuncrne B 3NeKTPoHHOM dhopme,
nopsaoK UX NpeacTaBneHns

1) 3asaBneHue;

2) JokyMeHTbI, yaocToBepsitowmne MNYHOCTb;

3) JokymeHT, noaTBepXxaaroLmi noriHoMoumns npeacrasutensa (ecrnv ot
UMEHN 3aaBUTENA OENCTBYET NpeacTaBuTenb).

BnaHk 3asBneHus Ons noryYyeHus MyHUUMNanbHOM YCyrn 3asiBUTesb
MOXeT Nony4uTb Npu NIMYHOM obpauieHun B lNManaty. OnekTpoHHas dopma
OGnaHka pasmelleHa Ha ouumansHom cante cnonkoma.

3adaBneHne W npunaraemble OOKYMEHTbl MOryT ObiTb npeAcTaBreHbl
(HanpaBneHbl) 3asBUTENEM Ha BYMaXKHbIX HOCUTENAX OAHUM U3 CrieayoLnx
cnoco0oB:

AWYHO (NWMUOM, OEWCTBYIOWMM OT MMEHW 3asBUTENS Ha OCHOBaHWUU
AO0BEPEHHOCTN);

NMOYTOBbLIM OTMPaBIIEHNEM.

3adBneHne W OOKYMEHTbl Takke MoryT ObiTb npeacTaBrieHbl
(HanpaBneHbl) 3asBUTENEM B BUAE  OMEKTPOHHOrO  [OKYMEHTa,
NoANMUCAHHOIO YCUMEHHOW KBanudUUMPOBaAHHOW 3NEKTPOHHOM MNOLMUCHIO,
yepe3 MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHbIE ceTu obliero goctyna, B
TOM 4ucrne 4yepe3d  MHGPOPMALMOHHO-TENEKOMMYHUKALMOHHYIO  CeTb
«HTEepHeT», n EguHbIN nopTan rocygapCTBEHHbIX M MYHULMNANbHbIX YCIyr

2.6. VicuepnbiBatowmin nepeyeHb
OOKYMEHTOB, HEOOX0AUMbIX B
COOTBETCTBUM C HOPMATUBHbLIMU
NpaBOBbIMW akTamu Ans
npegocTaBneHns
MYHULMNANbHOW YyCnyru,
KOTOpble HaxoaaTCcA B

MpenctaBneHne OOKYMEHTOB, KOTOPble MOMyT ObITb OTHECEHbl K JaHHOW
KaTteropuu, He TpebyeTca
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pacnopsXeHun
rocy4apCTBEHHbIX OPraHoB,
OpraHoB MeCTHOrO
camoynpaBneHnsa N NHbIX
opraHusauum n KoTopble
3asBUTENDb BNpaBe
npeacrTaBnTb, a Takke cnocobbl
NX NONYYEHNS 3asiBUTENAMMU, B
TOM YMCIie B 9NEKTPOHHOM
dopme, NopsaoK nx
npeacTaBneHus;
rocy4apCTBEHHbIN OpraH, opraH
MECTHOro camoynpasfeHus
nnobo opraHusaums, B
pacnopsXXeHnn KOTopbIX
HaxogaTCcsa AaHHbIE JOKYMEHTbI

2.7. icuyepnbiBatoLlwmnm nepeveHns
OCHOBaHWn Ans oTkasa B
npueme OOKYMEHTOB,
HeobxoanmbIx Ans
npenocTaBneHns
MYHUUMNANbHOW YCAyru

B nucbmeHHOM 06palleHnM He ykasaHbl aMunus  rpaxaaHuHa,
HanpaBuBLUEro obpalleHne, 1 NOYTOBbIN aapec, N0 KOTOPOMY AOMKEH OblTb
HanpaBneH OTBeT.

He paccmatpuBatoTcst obpalleHusi, He coaepalime:

- Npu oGpalleHnn PUONYECKOro NUa - HAMMEHOBAHUS HOPUONYECKOIO
nvua, damMunuM, UMeHW, OT4YecTBa AOSMKHOCTHOIO fvua, noAanvcaBLUEro
obpalLeHne, KOHTaKTHbIX TENedOHOB;

- Npy 0GpaLLEeHNM Yepe3 MHTEPHET-NPUEMHYIO - ANIEKTPOHHOrO agpeca

2.8. VcuepnbiBatowwmnm nepeveHnb
OCHOBaHu Ans
NPUOCTaHOBMEHNS UK OTKa3a B
npegocTaBneHnm
MYHUUUNANbHOW YCRyru

OcHoBaHMA [AnNsi NPUOCTAHOBMEHMS NPEAOCTABIEHUA  YCNyrn
npeaycMoTPEHbI.

OcHoBaHuA [nsi OTKasa OTCYTCTBME 3anpalnBaeMbiX CBefeHun 06
obbekTax yyeTa

He
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2.9. MNMopsagok, pasmep u
OCHOBaHWA B3VIMaHUS
rocyaapCTBEHHOW NOLWNHBI U
WHOW nnaTbl, B3MMaeMou 3a
npegocTaBneHune
MYHUUMNANbHOW YCRyru

MyHuumnansHas ycnyra npeaocTaBnseTcsi Ha 6e3B03Me3AHON OCHOBE

2.10. NepeyeHb ycnyr, KOTOpbIE
ABNATCA HeOHX0OMMbIMU 1
obs3aTenbHbIMK AN
npeaocTaBneHns
MYHUUMNANbHOW YCyru, B TOM
yucre ceefeHnst O AOKYMEHTe
(BOKyMeHTax), BbliaBaemMom
(BblAaBaeMbIX) OpraHM3aumsmu,
y4acCTBYHOLLMMU B
npeaocTaBneHnn
MYHUUMNANbHbIX yCryr

I'Ipe,u,oc:TaBneHme HeobxoauMbIX U 0B6s1I3aTenbHbIX yCcnyr He Tpe6yeTc;|

2.11. MNopsagok, pasmep u
OCHOBaHMA B3MMaHUs nNnaTtbl 3a
npenocTaBneHne ycnyr,
KOTOpble ABNSAKTCS
HeobxoaMMbIMU U
obsizatenbHbIMK AN
npenocTaBneHus
rocygapCTBEHHOW YCnyru,
BKINOYasi MHpopmaumo o
MeToOuKe pacyeTa pasmepa
Takon nnarbl

MpepoctaBneHne HeobxoaMMbIX U 06a3aTeENbHbBIX YCIyr He TpebyeTcs

2.12. MakcumanbHbIN CPOK
OXuaaHusa B odepeau npu
nogaye sanpoca o
npenocTaBrieHnmn
MYHULIMNANBLHOW YCIyru, ycnyru,
npegocTaBnsemomn

Mopaya 3asBNeHUs Ha NonyvyeHne MyHULMNanbHOW YCnyru npyu Hanu4mm
odyepeam - He 6onee 15 MUHyYT.

Mpu nonydyeHun pesynbTata NPeAoCTaBMEeHUs MyHUUMNANbHOW YCnyru
MaKCUManbHbI CPOK OXWAaHWs B ovepean He AOMKeH npeBbiwatb 15
MUHYT
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opraHusauunen, y4acTByHOLLEN B
npegocTaBneHnm
MYHULMNANbHOW yCnyru, n npu
nosnly4yeHumn pesynbTtaTta
npeaocTaBneHnsa Takux ycnyr

2.13. Cpok 1 nopsigok
permctpauumn 3anpoca
3asaBUTENS O NpeaocTaBneHnm
MYHULMNANbHOW YCAyrn 1
ycryru, npeaocTaBrsieMon
opraHusauunen, y4acTBYyHOLLEN B
npegocTaBneHnn
MYHUUMNANbHOW YCryru, B TOM
yucne B 3NeKTPoHHON dhopme

B TeyeHne ogHOro AHA ¢ MOMEHTa NOCTYMMEHUS 3asBNEeHUS.

3anpoc, nMOCTyNUBLUMA B  3MEKTPOHHOW ¢opme, B  BbIXOLHOM
(NMpas3gHUYHbIN) OeHb perucTpupyeTcs Ha cnefylowmn 3a  BbIXOL4HbIM
(Nnpa3gHU4YHbIM) pabounin geHb

2.14. TpeboBaHus K
NoMeLLEHUSIM, B KOTOPbIX
npegocraenseTcs
MyHUUMNanbHas ycnyra, K 3any
OXungaHus, mectam ons
3anoriHeHns 3anpocoB O
npegocraBneHnu
MYHULUUNANbHOW yCRyru,
MHPOPMaLMOHHbLIM CTEHOAM C
obpasuamm nx 3anonHeHus u
nepevyHem JOKYMEHTOB,
HeobxoanmbIx Ana
npegocTaBneHNSA KaXKaon
MYHULUUNANbHOW yCRyru,
pasMeLLeHnio 1 0POPMNEHUIO
BU3yanbHOW, TEKCTOBOW U
MyNbTUMEANNHON MHGOPMaLMK
0 nopsiake npegoctaBneHns
Takow ycrnyru, B TOM 4Yucre K
obecnevyeHno JOCTYNHOCTN AN

lMpenoctaBneHve MyHMLMNANLHOM YCryru OCyLLECTBNAETCS B 30aHUSX U
nomeLleHnsx, obopyaoBaHHbLIX NPOTUBOMOXaPHOM CUCTEMOM U CUCTEMOW
noxapoTyLueHus, Heobxoammon Mebenbio Ana ogopMIeHUs OOKYMEHTOB,
NHPOPMAaLMOHHBIMU CTEHOAMMN.

Ob6ecneunBaeTcss 0ecnpenATCTBEHHbIN OOCTYN WHBANUAOB K MECTY
npegocTaBneHns  MyHuuunansHouM ycnyrn  (yaobHbld  BXOA4-BbiXxOod B
NnoMeLLeHNs 1 nepemMeLleHne B ux npegenax).

BugyanbHas, TekctoBas u MynbTumMeauMiHas WHpopmauusa o nopsiake
npeaocTaBneHns MyHUUMNanbHOW ycnyrn pasmelaeTcs B YAOOHbIX And
3aaBuTenen Mecrtax, B TOM 4YUCIie C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEMN
NHBanNUOoB
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WHBaNMAoB YKa3aHHbIX
06BHEKTOB B COOTBETCTBUM C
denepanbHbIM
3aKoHO4ATENbCTBOM U
3aKoHOOaTeNbCTBOM
Pecnybnukn TaTapcTtaH o
coumanbHOM 3aWwmuTe NHBaNMaoB

2.15. lNokasatenn [OCTYNHOCTU
M KadecTBa MyHUUMMNANbLHOMN
ycnyru, B TOM 4Y1cne KonnmyecTteo
B3aMMOOENCTBUA 3asBUTens ¢

OOSMKHOCTHLIMX ~ NiLaMn  Npw
npenocTaBneHnn
MYHUUMNANbHOM YCryrm ©n KX
NPOOOIMKNUTENBHOCTb,
BO3MOXXHOCTb nonyyeHus
NHdopMaLnK o) xoge
npegocTaBneHns
MYHUUMNANbHOW YCNyrn, B TOM
yucne C NCNONb30BaHNEM
MHGOPMAaLMOHHO-
KOMMYHUKALMOHHbIX
TEXHOMNOrMM, BO3MOXHOCTb NMbo
HEBO3MOXHOCTb nonyyeHus
MYHULMNANbHOM ycnyru B
MHOTrOOYHKLMOHANTbHOM LEeHTpe
npenocTaBneHns
rocyaapCTBEeHHbIX "

MyHUUMNAnNbHbIX ycnyr (B TOM
yucre B NonHoM obbeme), B

no6om TeppuTopUuanbHOM
nogpasaeneHnm opraHa
NCMNOMHUTENBHO

pacnopsiAMTenbHOro opraHa

lMokasaTenamu OOCTYNMHOCTU npeaocrtaBrieHnd MyHI/ILI,l/lI'IaJ'IbHOIZ ycnyru
ABNAKOTCA:

pacnonoXeHHOCTb nomMeweHnda B 30HE [OOCTYNHOCTU obLecTBEHHOro

TpaHcnopTa;

HanmMyne HeobXoOMMOro KONMMYecTBa CneyuanucToB, a Takke
NOMELLEHNA, B KOTOPbIX OCYLLUECTBMASETCA NPUEM OOKYMEHTOB OT
3aaBUTENEN;

HanuMyue ncyepnbiBaoLLen nHpopmaumm o cnocobax, Nopsiake U cpokax
NpeaocTaBNeHNs MyHULMNANbHOW YCAyrM Ha MHEMOPMALMOHHBIX CTeHaaXx,
MHJOPMaUUNOHHBIX pecypcax Hypnartckoro B cetn «MHTepHeT», Ha EgmMHom
rnopTane rocyaapCTBEHHbIX 1 MyHULMNANbHbIX YCAYT;

OoKa3aHMe NoMOoLUM MHBanugam B npeoforieHnn 6apbepoB, MeLUatoLmnx
NOy4YEeHN0 UMK YCNYr HapaBHE C APYrMMN NULAMMW.

KauyecTBO npegoctaBrneHnss MyHUMUMNANbHOW YCRyrn XapakTepusyeTtcs
OTCYTCTBMEM:

oyepenen Npu NpuemMe 1 Bblgavye AOKYMEHTOB 3asiBUTENSAM;

HapyLUEHWIA CPOKOB NPEeAOCTaBNEHNA MYHMLMNANBbHOW YCNYTu;

xanob Ha penctBusa (6e3gencTtBMe) MyHUUMMAnbHbIX — CAyXaLuumX,
NpeaocTaBNAOLWLNX MYHULMNANBHYO YCIyry;

»anob Ha HEKOPPEKTHOE, HEBHUMAaTENbHOE OTHOLUEHne
MYHULUMNANbHbIX CRyXXaluX, OKasblBalOWMX MyHUUMNANbHYO YCnyry, K
3aaBuTenam.

Mpn nogaye 3anpoca O NpeaoCTaBNEHNN MyHULMNANBLHON YCNyrn n npu
nonyyeHMn  pesynbrara MyHUUMNANbHOWM  ycnyry, npegnonaraeTtcs
OQHOKpaTHOEe B3aMMOOEWCTBME OOSMKHOCTHOrO nuua, npeaocTaBnsAioLwero
MYHULMNANbHYO ycnyry, n 3aaBuTend. MpooomknTEnNbLHOCTb
B3aUMOAENCTBUS ONpeaenseTcs pernaMmeHToMm.
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MEeCTHOro camoynpaslieHuad, no

BblGOpY 3aaBuTens
(aKcTEeppuTOpUarbHbIN

npUHUMN), nocpencTeom
3anpoca O npeaocTaBneHnn

HECKONbKMX roCyAapCTBEHHbIX U
(M) MyHMUMNAnbHBIX YCNyr B

MHOrOYHKLMOHAITbHbIX

LeHTpax npenocTaBneHus
rocyaapCTBEeHHbIX "
MYHUUMNANbHbIX ycnyr,
npegyCcMOTPEHHOTO cTaTtben
15.1  ®depepanbHOro 3akoHa

(KOMMNIIEKCHbIN 3anpoc)

MHdopmauma o xoane npenoctaBneHuss MyHUUUNansHOW YCIryru MoXxeT
ObITb MonyyeHa 3asBuTENeM Ha canMTe  www.nurlat.tatar.ru, Ha EgvHom
nopTane rocygapCTBeHHbIX U MyHULUMNanbHbIX yenyr, B MOL.

MNpenocTtaBneHue MyHULMNanbHOW ycnyru Yyepes
MHOrO(PyHKUMOHAmNbHbIA  LUEHTP NpefoCTaBfeHns roCydapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (ganee — MoLl), yaaneHHble paboyne mecta ML
He ocyLlecTBnsAeTcs.

MyHuumMnaneHaa ycryra no 3KCTeppuTOopuanbHOMY MPUHUMNY U B
cocTaBe KOMMNMEKCHOro 3anpoca He npeocTaBnsaeTcs.

2.16. NHble TpeboBaHus, B TOM
yucne yuuTbiBaroLne
0COBEHHOCTN NpeaocTaBneHuns
MYHUUMNANbHOW yCryru no
3KCTEppUTOpPManbHOMY
npuvHUMny (B criydae, ecnm
MyHMUMNanbHasa ycnyra
npegocTaBnAeTcs no
3KCTeppUTOpPManbHOMY
NPUHLMNY) 1 0COBEHHOCTH
npeaocTaBneHns
MYHULUMNANbHOW YCNyru B
9JIEKTPOHHOM (hopme

KoHcynbTaumio 0 nopsigke MonyyYeHust MyHUUMMNanbHOW ycryrM B
SMNEKTPOHHOM (popMe MOXKHO MOoMyYnTb Yepe3 VHTepHeT-npuemHylo unm
yepe3 [MopTan rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuku

TartapcTaH.
B cnyyae, ecnn 3akoHOM npegycMoTpeHa nogada 3asiBfieHust O
npeaocTaBNeHnn  MyHUUMNANbHOM  YCNyrM B SfIEKTPOHHOM  ¢hopme

3agaBreHne nogaetcsa 4vepes lMopTan rocygapCTBEHHbIX U MyHMLMNANBHbIX
ycnyr Pecnybnukn Tatapctad (http://uslugi.tatar.ru/) wnu EguHbin noptan
rocygapCTBEHHbIX WM MyHMuunanbHbiXx  ycnyr  (cpyHkuun)  (http://
www.gosuslugi.ru/)



http://www.nurlat.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTag, nocrnenoBaTenbHOCTb M CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMA K NOPSAKY UX BbINOMHEHWS, B TOM YMCIie OCOOEHHOCTU BbIMOSTHEHUS
agMUHUCTPATMBHBIX Npoueayp B 3MeKTpoHHON dopme

3.1. OnncaHue nocnefoBaTenbHOCTU OEWACTBUA MPU NpeaocTaBieHnn MyHUUunanbHOW
ycnyru

3.1.1. TlpepocTtaBneHne MyHUUMNANbLHOM YCRyrn BKNYaeT B cebsa cneaywowme
npoueaypsbl:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NPUHATUE U perucTpauuns 3asBrieHuUs;

3) noaroToBKa pesynbTata MyHUUUNAnNsHOW YCryru;

4) Bblaava 3aaBUTENIO pesynbTata MyHULMNansHOW YCnyru.

3.2. Oka3aHve KoHCynbTaunn 3asiBuTento

3.2.1. 3agsutenb Bnpaee obpatntecsd B [lanaty nu4Ho, no TenedoHy u (unu)
SNEKTPOHHOM MoYyTe ANA MOSyYeHUss KOHCYmnbTauuMn O nopsigke noslydeHus MyHuuunanbHon
yCryru.

Cneuuwanuct [lanaTbl KOHCYNbTUpPYyeT 3asiBUTeNs, B TOM 4ucre no cocTasy, opme
npegcraBnsaemMon AOKYMeHTauuM U Apyrum Bornpocam Ansi NoSyYeHUs MyHUUMNnanbHOW yCryru
n Npn Heo6XoANMMOCTIN OKa3biBaeT NOMOLLb B 3anofiHeHUM BriaHka 3asBrneHus.

Mpouenypbl, ycTaHasnMBaeMble HaCTOAWMUM MYHKTOM, OCYLLECTBMASATCA B [OeHb
obpalleHna 3aaBuTens.

PesynbtaT npouedyp: KOHCynbTauum no coctaBy, dopMe npeacraBnsemMomn
AOKYMeHTauun 1 Apyrum Bonpocam rnonyvyeHns paspeLueHuns.

3.3. MNpuHaTre n pernctpauuns saasneHms

3.3.1. 3aaBuTenb NMYHO, Yepe3 AOBEPEHHOE NULO nnu Yyeped MOLL, yaaneHHoe paboyee
Mecto M®L| nogaet nMuCbMeHHOE 3asiBfieHMe O NpefoCTaBfieHUM MYHUUUNAnNbHOW YCryrn u
npeactaBnsieT AOKYMEHTbl B COOTBETCTBMU C MYHKTOM 2.5 HacToswero PernameHTa B Nanary.

3agaBrneHne O npeaocTaBfieHUM MYHUUMNANbHOM YCIyrM B ONEKTPOHHOW dhopme
Hanpasnsetca B [1lanaTy No 9NeKTPOHHOM no4vTe unmn Yyepes IHTepHeT-Npuemnyto. Perncrtpaums
3asiBfeHns, MOCTYNMBLUEro B OfIEKTPOHHOW opMe, OCYLLEeCTBSEeTCA B YCTaHOBMEHHOM
nopsake.

3.3.2.Cneumnanuct ManaTbl, BeQyLmi Npuem 3asiBfieHUN, OCYyLLIECTBIISET:

yCTaHOBMEHWE NMNYHOCTU 3aBUTENS;

NPOBEPKY NOSTHOMOYNI 3aaBUTENS (B Criydae AeNCTBUS MO AOBEPEHHOCTU);

NPOBEPKY HanmuMyuus [OKYMEHTOB, MNPeayCMOTPEHHbIX MyHKTOM 2.5 Hacrtoswero
PernameHTa;

NPOBEpPKY COOTBETCTBUSA MpPeACTaBfeHHbIX OKYMEHTOB YCTaHOBMEHHbIM TpeboBaHWsM
(Hagnexaiwee odgopMNeHMe KOMUA [OOKYMEHTOB, OTCYTCTBME B [AOKYMEHTax MNOAYMCTOK,
MPUMNUCOK, 3a4EPKHYTbIX CNOB N NMHbIX HE OFOBOPEHHbLIX NCNPAaBNEHNI).

B cnyyae oTcyTcTBMS 3amMedaHun cneyunanuct MNanatel ocywecTBnsaeT:

npuemM N pernctpaumio 3asaBneHus B creunanbHOM XypHane;

BPyYEHNE 3asBUTEMO KOMUU ONUCU NpPeaCcTaBfieHHbIX JOKYMEHTOB C OTMETKOM O faTe
npueMa [OOKYMEHTOB, MPUCBOEHHOM BXOAsWEM HOMepe, [aTe UM BPEeMEHW WCMONHEHUd
MYHUUMNANbHOW YCAyrn.

HanpasneHue 3asiBreHnsa Ha paccMoTpeHne pykosoguTento MNanartbl.

B cnyyae Hannuusi ocHOBaHW 44 OTKa3a B npuemMe LOKYMEHTOB, cneumanuct Nanarthl,
BeOywMn npueM [JOKYMEHTOB, YyBeAOMMdeT 3asBuTens O HanuuuuM npenarcTBun aAnd
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pernctpauumn 3asBfeHna u BO3BpallaeT emy [OOKYMEHTbl C MUCbMEHHbIM OObACHEHUEM
coepXXaHus BblSiBIIEHHbIX OCHOBaHUM AN OTKa3a B npuemMe JOKYMEHTOB.

Mpoueaypsl, ycTaHaBNMBaeMble HAaCTOALMUM MYyHKTOM, OCYLLEeCTBNAOTCS:

npuem 3asiBNeHnsa N JOKYMEHTOB B TedeHne 15 MUHyT;

perucTpauns 3asBrneHus B Te4eHne OgHOro AHA C MOMEHTa NOCTYMNMNeHUs 3asBnNeHns.

Pesynbtat npoueayp: NpUHATOE U 3aperucTpupoBaHHoOe 3asiBrieHWe, HanpasreHHOe Ha
paccMOTpeHune pykoBoauTento [Nanatbl nnNu Bo3BpalleHHble 3asBUTESNIO AOKYMEHTHI.

3.3.3. PykoBoauTtenb [Nanatbl paccmatpuBaeT 3asiBfieHue, onpegendeT UCMONHUTENS U
HanpasnseT 3asiBreHve B [anarTy.

lMpoueaypa, ycTtaHaBnuMBaemash HaCTOALWMM MYHKTOM, OCYLUECTBMSAETCA B TeyeHue
OAHOro AHA C MOMEHTa perucTpaunmn 3asaBrneHus.

Pesynbtat npoueaypsbl: HanpasreHHOe UCMOSTHUTENIO 3asBleHmne.

3.4. MNogrotoBka pesyribTata MyHUUMNANIBHOW YCIyru

3.4.1. CneunanucTt lNanaTbl Ha OCHOBaHUKN 3asABNEHUS:

nogrotaBnMeBaeT MPOEKT nMucbMa C WH@opmMaumen o6 obbekTax HeaBMXKUMOro
UMYyLLLECTBA, HAaXOAALWMNXCA B MyHULMNANbHON COBCTBEHHOCTU M NpefHasHaYeHHbIX AN caavu
B apeHay (oanee — wHQopMauus) UNU NPoekT nucbma o6 OTkase B MpedocTaBreHun
NMHpopMauuK ¢ ykazaHMeM NpuUYmnH OTKasa;

OCyLLeCTBNAeT B YCTAHOBMIEHHOM MOpsiAKe npouedypbl COrfacoBaHUs  MNpoekTa
NnoAroTOBAEHHOIO LOKYMEHTa;

HanpasnsieT MNPOeKT MNUcbMa C WHAOPMaunen wunM npoekT nucbmMa o6 oTkase B
npegocTasneHnn nHpopmauun npegcegartento MNanatbl (N1uy, UM YNONHOMOYEHHOMY).

Mpouenypbl, ycTaHaBfMBaeMble HACTOALMM MYHKTOM, OCYLWECTBASATCA B AeHb
NOCTYNNIEHNSA UCMONHUTENIO 3asBNEHMS.

Pesynbtat npoueayp: NpoekTbl, HanpasfieHHble Ha noanucb npepcepatento lNanathbl
(nnuy, M yNnonHOMOYEHHOMY).

3.4.2. [lpegcepatens [lanatel (NMUO, MM  YMNOMIHOMOYEHHOE) YTBepXOaeT MpPOoeKT
AOKyMmeHTa. lNoanncaHHble AOKYMEHTbI HanpaenawTca cneynanucty NManatbl.

Mpoueaypa, ycTaHaBnMBaemasi HACTOSWMM MYHKTOM, OCYLECTBNSeTCcs B [OeHb
NMOCTYNSIEHNSA NPOEKTOB Ha yTBEPXAEHNUE.

PesynbTat npouenypbl: NMMCbMO C MHGOPMaUMEN U yTBEPXKOEeHHOE U noanucaHHoe
nncemo 06 oTkase B NpegocTaBneHne nHpopmaumnn.

3.4.3. Cneunanuct lNanatbi:

perncTpmpyeT NUcCbMo ¢ nHopmaumen nnm nucbmo ob oTkase;

n3BellaeT 3aaBuTeENs (ero npeacTaBuTensl) C UCNONb3OBaHMEM crocoba CBs3M,
YKa3aHHOro B 3asiBieHWU, O pesynbTaTte NpeaocTaBNeHns MyHUUMNanbHOW ycnyru, coobuwaet
AaTy 1 Bpems Bblgaum nnucbMa ¢ MHdgopmaumen nnm nucbMa ob otkase.

Mpouenypbl, YyCTaHaBnMBaeMble HaCTOSAWMUM MYHKTOM, OCYLLEeCTBASATCA B [O€Hb
nognucaHnsa JOKYMeHTOB pykoBoauTenem lManaTtol.

PesynbTaT npouenyp: u3BelleHVe 3asiBUTENa (ero npeacraBuTens) O pesynbrate
npegocTaBfieHNss MyHULUMNANbHOW YCNYrn.

3.5. Bbliaaua 3asBuTento pesynbTata MyHULMNanbHOM yCryru.

3.5.1. Cneunanuct lNanatbl BblgaeT 3asBuTeNto (ero npeacrtaBuTEnNo) Nog POCnUCh
NMMCbMO C MHGOPMaUmen unm NMcbMo 06 oTkase.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSALMUM MYHKTOM, OCYLLECTBNAOTCS:

BblJaya QOKYMEHT C MHopMaumnen - B TedyeHne 15 MUHyT, B Nopsigke ovyepenHOCTU, B
AeHb NpuUbLITUA 3aaBUTENS;
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HanpaeBneHne nucbMa o6 oTKase Nno No4YTe NMCbMOM - B TEYEHNE OOHOro OHS C MOMEHTA
OKOHYaHWA npolenypsl, NnpegycMoTpeHHon noanyHkTom 3.4.3. HacToswero PernameHTa,

PesynbTaT npoueayp: BblAaHHbIA JOKYMEHT C MHopMaumnen mnm nucbmMo o6 oTkase B
npegoCcTaBeHUN MyHULMNANbHOWN YCNYIW.

3.6. VicnpaBneHne TexHn4Yecknx ownbok.

3.6.1. B cny4yae oGHapyXeHUs TEXHUYECKOM OLIMOKM B [OKYMEHTE, SABNSALEMCSH
pes3ynbTaTtoM MyHULMNAansHOW yCnyru, 3assutens NnpeacrasnseT B [Nanaty:

3asBreHne 06 ncnpaBneHnn TexHn4eckom owmnbkn (npunoxeHmne Ne2);

AOKYMEHT, BblAaHHbIN 3aABUTENIO Kak pesyrnbTaT MyHULMNAnbHON YCNyru, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi OLUNOKa;

AOKYMEHTbI, WMELMe puandeckyto Ccuny, CBUOETENbCTBYHOLIME O HanNUyum
TEXHUYECKON OLLUNBKM.

3asBneHne o6 wucnpaBneHMN TEXHUYECKOM OWNOKM B CBEOEHUSAX, YKasaHHbIX B
OOKYMEHTe, SABMSWeMca pe3ynbTaTtoM MyHUUMNanbHOW Yycnyri, nogaeTtcs 3asBuTenem
(YnosTHOMOYEHHbIM NpeacTaBUTENEM) NUYHO, NTMOO NOYTOBLIM OTAPaBEHNEM (B TOM YMcCre C
NCNONb30BaHMEM 3MEKTPOHHOW MOYThI), NGO Yepe3 efuHbIN nopTan rocygapCTBEHHbIX U
MYHAUMMANbHBLIX  YCNYyr WM MHOTO(PYHKUMOHANbHbIA  LEHTP  npefocTaBfieHnd
rocyAapCTBEHHbIX U MyHULMNAMNbHbBIX YCIYT.

3.6.2. CneumanncT, OTBETCTBEHHbIN 3a MPUEM [OOKYMEHTOB, OCYLLECTBMSET npuem
3aaBneHna o6 wucnpaBneHUMM TexXHUYECKOW OwWwunbKn, perncTtpupyet 3asBreHue C
NPUNOXEHHbIMN JOKYMEHTaMu 1 nepegaet ux B MNanaTy.

Mpouenypa, ycTaHaBnNMBaemas HaCTOSLLMM MYHKTOM, OCYLLECTBASETCA B TeyeHue
OLHOro HSA C MOMEHTa perucTpaunm 3asiBrieHus.

PesynbTaT npoueaypbl: NPUHATOE N 3aperncTpupoBaHHOE 3asdBreHne, HanpaBrieHHoe
Ha paccMmoTpeHue cneumanucty MNanaTol.

3.6.3. Cneuuanuct T[lanaTtel paccmaTpuBaeT [OKYMEHTbl W B LeNAX BHECEeHUs
ncnpasneHnin B OKYMEHT, ABMSAOWMIACA pe3ynbTaToM YCnyrn, OCyLecTBAsieT npoueaypbl,
npeaycMoTpeHHble nyHKTOM 3.4 Hactoswero PernameHTa, W BbldaeT MWCMNpPaBEeHHbIN
AOKYMEHT 3aaBuUTENto (YNONTHOMOYEHHOMY NPeaCcTaBUTENIO) NIMYHO MO POCMUCH C U3bATUEM
y 3asButens (ynorIHOMOYEHHOro npeacTaBuUTENs) OpurMHana [AOKYMEeHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckas owwnbka, unvM HanpaeBnseT B agpec 3asdABuTens MNOYTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MOMyYeHus
AOKYMeHTa npu npegocTtaBneHun B lNanaty opurmHana OOKyMeHTa, B KOTOPOM COAEPXUTCA
TEeXHU4eckas owmnbka.

Mpouenypa, ycTaHaBnNMBaemasl HaCTOSILLMM MYHKTOM, OCYLLECTBASIETCS B Te4yeHue
Tpex AHen nocre OoBHapyXeHUst TEXHUMYECKOM OWKUBKM Wnu nonyyeHus ot nwboro
3aMHTEpPECOBAHHOIO NMua 3asBfieHnst O A0NyLEeHHOW owmnbke.

PesynbTaT npoueaypbl: BblAaHHbIN (HanpaBneHHbI) 3asBUTENO OOKYMEHT.

4. Mopsgok 1 opMbl KOHTPONS 3a NpegocTaBneHneM MyHULMNANbLHOW YCIyrn

4.1. KOHTpoOsib 3a MOfHOTOW M KayYeCTBOM NpefoCTaBIieHUs MYyHUUMNAanbHOW YCIyru
BKNto4YaeT B cebs BbiSIBEHME W yCTPaHEHWe HapylleHu npaB 3asiBUTENen, nposedeHue
npoBepok cobniogeHns npoueayp nNpenocTaBneHns MyHUUUNanbHOW YCnyru, MOArOTOBKY
pelweHnn Ha gencteus (besgencTane) AOSMKHOCTHBIX UL, OpraHa MecTHOro CaMoynpaBrieHus.
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dopmamn KOHTpONA 3a cobnogeHMeM WCMNONMHEHNA agMUHUCTPATMBHLIX npoueayp
SABMNAIOTCA:

1) npoBepka U1 cornacoBaHuWe MNPOEKTOB  [AOKYMEHTOB MO  npefoCcTaBeHUto
MYHULUMNANbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCA BU3MPOBAHUE MPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHNS Aeronpon3BOACTBa;

3) npoBegeHMe B YCTAHOBMIEHHOM TMOPSAKE KOHTPOSIbHbLIX MPOBEPOK cobnoaeHuns
npoueayp npeaocTaBrieHnss MyHUUMNAanbsHOW YCIyri.

KoHTponbHbIE NpoBEPKM MOryT ObiTb MNSaHOBLIMU (OCYLLECTBAATLCA Ha OCHOBaHWUU
nonyrogoBbIX WNM  TFOAOBbLIX MNMAaHOB paboTbl oOpraHa MECTHOro camoynpaBneHnsd) wu
BHennaHoBbIMU. [Mpn NpoBeAeHUM NPOBEPOK MONYyT paccMaTpuBaTbCs BCE BOMPOCHI, CBA3AHHbIE
C NpefocTaBrieHMeM MyHULUMNANbHOW YCNyrn (KOMMMEKCHbIE MPOBEPKU), UMN MO KOHKPETHOMY
obpalleHnto 3aaBuTens.

B uensx Tekyllero KOHTPONSA MCNOMb3YTCA CBEAEHMS, UMEIOLLINECS B 3NIEKTPOHHOM
Gase [aHHblX, CcnyxebHas KoppecnoHAEeHUMsa, YCTHass W MNUCbMEHHas MHGOpPMaLms
crneumnanucToB, OCYLLECTBNAOWNX BbIMNOMIHEHWE agMWHUCTPATUMBHBLIX MNpoueayp, KypHanbl
yyeTa COOTBETCTBYIOLUNX AOKYMEHTOB N ApYyrne cBedeHns.

[na ocywecTBneHns KOHTPONS 3a COBepLleHMeM OeCTBUW Mpu npenocTaBneHuu
MYHUUMNANbHOW YCNYrn U MNPUHATUN peLleHnn pykoBoamTento [ManaTtbl npeactaBnsoTcs
crnpaBku O pe3ynbTaTax NpeaocTaBeHNs MyHULUNANbHOW YCyri.

O cny4yasix 1M nNpuvyMHax HapyLleHUsi CPOKOB, MOCMeOoBaTENbHOCTU U COoAepXaHus
aAMWUHUCTPATUBHbBIX Npoueayp cheunanucTbl HEMeOSIEHHO MHMOPMUPYIOT PYKOBOAUTENS
opraHa, nNpeaoCcTaBfAlOWEro MyHUUMNanbHYO yCcnyry, a Takke npeanpuHUMaloT CpPOYHble
Mepbl MO YCTPaHEHUIO HapyLUEHUI

4.2. TeKkywmin KOHTpOnb 3a cobniogeHnem nocrnenoBaTeNibHOCTM  OEWCTBUN,
onpefeneHHbIX aAMUHUCTPATUBHBLIMK MNpouedypaMu no npegoCTaBNeHUud MyHUUMNansHOM
ycnyru, ocyllecTBnseTca npeacegartenem llanartbl, OTBETCTBEHHbIM 3a OpraHusauuio paboThl
no NpefoCTaBNEeHUI0 MyHMUMNANbLHON YCNyrn, a Takke cneunanuctamu Nanatbl.

4.3. [llepeyeHb [OOMKHOCTHbIX  NNL,  OCYLLUECTBMAOLWMX  TEKYLWMW  KOHTPOISib,
yCTaHaBMMBaETCA [MOSIOXKEHUSMN O CTPYKTYPHbIX MNoApa3fdeneHusx opraHa MeCTHOro
camoynpaBfeHns U AOMKHOCTHbIMU pernaMmeHTamu.

Mo pesynbTaTaM MPOBEAEHHbIX MPOBEPOK B Crlydae BbISBMEHUS HapyLlleHWA npas
3asiBUTENIEN BUHOBHbIE IMUA MNPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®eagepaunn.

4.4, PykoBoguTenb opraHa MECTHOro camMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTpeHne obpalleHnin 3asiBUTENEN.

PykoBoauntenb (3amecTtutenb PYKOBOAUTENS) CTPYKTYPHOro noapasferneHns opraHa
MECTHOro CcaMoOyrnpaBfeHnsi HeceT OTBEeTCTBEHHOCTb 3a HeCcBOEeBpeMeHHoe U (Mnn)
HeHagnexawee BbINOSIHEHNE aOMWHUCTPATMBHBLIX [OEWCTBUW, YKal3aHHbIX B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NMUA W WHblIE MYHUUMNANbHbIE CRyXallne 3a peleHus u OencTBus
(6e3pencTBue), npyHUMaeMble (OCyLLeCTBNAeMble) B Xo4e NpefocTaBneHns MyHUumnansHOm
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM MOpsKe.

4.5. KOHTpONb 3a npefocTaBfieHMEM MyHUUMMNANbLHOW YCyrM CO CTOPOHbI rpaxaaH, Ux
00beaANHEHUN N OpraHu3auun, OCYLLECTBNSETCS MNOCPEACTBOM OTKPbITOCTU OeATEeNbHOCTU
opraHa MecTHOro caMmoynpasfieHUsi NPU NPeaoCcTaBNEHNN MyHULMNANBHOW YCYr, NONyYeHus
MOSIHOM, akTyarnbHOM W  OOCTOBEPHOW uHGoOpmMauuM O nopsagke  npegocTaBrieHus
MYHULUMMNANbHON YCNyrn u BO3MOXHOCTM focyaebHoro paccMoTpeHus obpaleHun (xanob) B
npotecce npegocTaBneHna MyHULMNANbHOW YCIyr.

5. NocynebHbin (BHecyaebHbIn) nopagok obxkanoBaHNa pelleHnin n gencteunn (6espenctems)
opraHa, NpeaoCcTaBNALLIEr0o MyHULUNANBHYIO YCNyry, MHOrO(YHKLMOHANbHOMO LeHTpa
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npeaocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT, OpraHnM3aLmi, YKkasaHHbIX B
yactun 1.1 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne210-93, a Takke ux
AOIMKHOCTHbIX NML, MyHULMNAMNbHbBIX CryXalinx, paboTHUKOB

5.1. MNonyyaTenn MyHMUuNanbHOM yCrnyrm UMELOT NpaBo Ha obXxanoBaHue B ocyaebHoM
nopsigke gencteun (besgenctensa) COTpyAHMKOB [lanaTbl, yyYacTBYHOLWMX B NpeaocTaBrieHumn
MyHUUMnanbHon ycnyru, B Manaty unu B CoBeT MyHUUMNansHOro o6pasoBaHums.

3aaBuTeNb MOXET 06paTUTLCS C Kanobon, B TOM YMCne B CReayowmnx cnyyasx:

1) HapyweHne cpoka peructpaumm 3anpoca 3aaBuUTENs O NpefocTaBlieHUn
MYHULIMMNANbHON YCNyru;

2) HapyLleHue cpoka npegocTaBneHns MyHULMNansHOW YCyru;

3) TpeboBaHne y 3aaBUTEnNs [OOKYMEHTOB, He nNpefyCMOTPEHHbIX HOpMaTUBHbLIMU
npaBoBbiMM akTamn Poccuinckon depepauun, Pecnybnukn TatapctaH, Hypnartckoro
MYHULUMMNANbHOIo panoHa Ans npegoctaBneHns MyHULMNanbHOW yCnyri;

4)oTKa3 B MpuvemMe [OOKYMEHTOB, npefoCcTaBfieHMe KOTOpPbIX MpeayCMOTPEHO
HOpMaTMBHbIMW NpaBoBbiMKM akTamu Poccuiickon dPepepaummn, Pecnybnuku TaTapcTtaH,
Hypnatckoro MyHUUMNanbHOro panoHa Ans npefocTaBreHns MyHUUMnanbHOW YCnyrn, Yy
3aaBuUTeNs;

5) oTka3z B NpefocTaBneHUn MyHULMManbHOW YCNyru, ecrniv OCHOBaHUS OTKa3a He
npegycMmoTpeHbl defeparnbHbIMKU 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMU WHBbIMU
HOpMaTUBHbIMX nNpaBoBbiIMM akTamu Poccuinckon ®epepaumun, Pecnybnuku TaTapcTtaH,
HypnaTckoro MyHMUMNanbHOro panoHa;

6) 3aTpeboBaHMe OT 3asBUTENS NPU NPeoCTaBNeHNN MyHULMNANbHOW yCnyrn nnaTthbl, He
npegycMOTPEHHON HOPMAaTMBHbLIMU NPaBoOBbIMU akTaMmmn Poccuiickon denepaummn, Pecnybnmkm
TaTtapcTtaH, Hypnatckoro MyHUuunanbHOro pamoHa;

7) otkas Nanatbl, 4OMMKHOCTHOrO Nuua Manatel, B UCNpaBfeHnun JONyLWeEeHHbIX onevaTok
M ownbOK B BblAaHHbIX B pe3ynbTaTte npefoCTaBfieHUss MyHUUMNANbHON YCIyrn OOKYMeHTax
nnbo HapyLleHne YCTaHOBEHHOIO CPpOKa TakUxX NCNpaBreHui;

8) HapyweHuMe cpoka wnuM nopsaka  BblgaunM  QOKYMEHTOB MO peaynbTartam
npegocTaBneHns rocygapCTtBEHHON UM MyHULUUNANbHOW YCIyru;

9) NpuocTaHOBMEHNE NpPeaoCTaBfEHNUss MYHULMNANbHOW YCRyri, €Cnv OCHOBaHUSA
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl deneparnbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUN C HUMWN NHBIMWU HOPMAaTUBHBLIMKU NPaBoOBbIMU akTamu Poccuickon ®epepaumn,
3aKOHaMW M MHbIMM HOPMaTMBHbIMKM MpaBoBbiMW aktamu Pecnybnukn TaTtapcTaH,
MYHMLUMMNANbHbIMU NPABOBbLIMW aKkTamu;

10) TpebGoBaHne y 3asBUTENA nNpW NPEeSoCTaBMEHUN MYHULUUNANbHOW  yCryrn
AOKYMEHTOB MNW  MH(popmMaumn, oOTcyTcTBue U (MNn) HeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHayanbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix AOns
npegocTaBfeHns MyHULMNanbLHOW ycnyri, nnbo B NpegocTaBneHnn MyHUUMNANbLHOM YCryru,
3a UCKNKYEHNEM CnyyaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yactun 1 ctatbn 7 degeparnbHOro
3akoHa Ne 210-93.

5.2. )Kanob6a Ha pelwweHnsa n gencteuna (6e3gencteme) opraHa, npeaocTaBnsitoLLIEro
MYHUUMNANbHY yCnyry, AOIMKHOCTHOrO nvua opraHa, npegocTaBnsAowero MyHUUunanbHyo
ycryry, MYHUUMMAanbHOro  Chnyxallero, pykoBoauTens opraHa, npegocTaBnsawoLwero
MYHUUMNANbHY YCyry, nogaetcs B NMUCbMEHHOW dhopMe Ha BymakHOM HocuTene unm B
3I1eKTPOHHOM hopme.

XKanoba moxeT ObITb HanpasneHa no no4dte, 4epe3d MOL|, ¢ wucnonb3oBaHuem
WHGOPMALMNOHHO-TENIEKOMMYHUKAUMOHHON  ceTn  "WHTepHeT",  odmumanbHOro  cauta
Hypnatckoro MyHuumnansHoro pavoHa (http://www.nurlat.tatarstan.ru), EguHoro noptana
rocyaapCTBEHHbIX U MyHuuMnanbHbiX ycnyr Pecnybnukm Tatapctan (http://uslugi.tatar.ru/),
EguHoro noptana rocyaapcTBEHHbIX n MYHUUMNANbHbIX ycnyr (dbyHKLMI)
(http://www.gosuslugi.ru/), a Takke MoxeT 6bITb NPUHATA NPU JIMYHOM NPUeMe 3aaBUTENS.
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5.3. XKanob6a, noctynuBlaa B OpraH, NpefoCTaBnslOWUIA MYHULMNANbHYIO YCAyry,
nmMbo BbIWECTOAWNA opraH (NpU ero Hanuuuu), MNOANEXWUT PACCMOTPEHUID B TeYeHue
naTHaguatn paboumx OHeW CO OHA ee perucTpauuun, a B clnydyae obGxanoBaHus OTKasa
opraHa, npefoCcTaBnslWero MyHMUMnanbHy yCnyry, B npyuemMe OOKYMEHTOB Yy 3asBuUTens
nmbo B ucnpaBneHun [ONyLWEHHbIX oneyaTok U ownbok mnu B cnydae obxanoBaHus
HapyLUeHWs1 YCTaHOBITIEHHOIO CpoKa Takux UCNpaBneHnn - B TedeHne nNATn pabounx gHen co
OHS1 ee permcrpaumm.

5.4. YKanoba gomkHa cogepxaTb CrieayroLLyto HdopmMaumio:

1) HanmeHoBaHWE opraHa, NpPenoCTaBASWEro YCcnyry, OOSPKHOCTHOrO nvua opraHa,
npegocTaBnALWeEro ycnyry, WM MyHUUUNANbHOro Chnyxawero, pelweHus W [OelCTBUS
(6e3pencTBme) KOTOpbIX 0BXanyTCs;

2) amunmo, ums, OoT4ecTBO (NocrnegHee - NpU  HanNuuuu), CBEOEHUSs O MecTe
XutenocTBa 3asButena - @uamyeckoro nuua nmbo HaMmmeHoBaHWe, CBEAEHWA O MecTe
HaXOXOEHUS 3asBUTENd - OPUONYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 3MeKTPOHHOW MNo4YTbl (NPU HanNUYMM) U MOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3aABUTENIO;

3) cBegeHns 06 obxanyembix pelleHnax u gencteuax (besgencteuun) oprasa,
npegocTaBnsAoLLEro MYHULMNANbHYO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpeaoCcTaBNAOLWEro MyHUUMNANBHYIO YCNYTY, NN MYHULMNANbHOMO CryXXallero;

4) poBoApbl, HA OCHOBaHUWN KOTOpPbIX 3asiBUTENb HE COrfaceH C pelleHnemM u AencTBuem
(bespencTBnemM) opraHa, npegocTaBnsoWero Yycrnyry, [OOSDKHOCTHOrO nvua  opraHa,
NpeaocTaBnAOLWEro yCryry, UM MyHUUMNAnbHOro Cnyxatuero.

5.5. K xanobe wMoryT ObiTb NPWUMOXEHbl KOMWMM [OOKYMEHTOB, MOATBEPXKAAOLLMX
N3noXeHHble B xanobe obcrtoaTenbcTBa. B Takom cnydae B xanobe npMBOAUTCA NEpeYeHb
npunaraemblx K HEW JOKYMEHTOB.

5.6. o pesynbTatam pacCMOTPEHUs Xanobbl  MPUMHMMAEeTCA OOHO M3 CcrnegyloLwmx
peLeHni;

1) xanoba ygoBneTBopseTCHd, B TOM 4Yucre B (popmMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHnsa AonyLeHHbIX OneYaToK 1 OWMOOK B BblAaHHbLIX B pe3yrbTaTe NnpeaocTaBnieHuns
rocyapCTBEHHOM YCNyrn OKYMEHTax, Bo3BpaTa 3asiBUTENIO OEHEXHbIX CPeaCTB, B3UMaHNe
KOTOpbIX HE NPEeayCMOTPEHO HOPMAaTMBHbIMU NPaBOBbIMKM akTamn Poccunckon degepaumn,
HOpPMaTUBHbBIMW NPaBOBbIMU akTaMmu Pecnybnukn TatapctaH, MyHMUMNanbHbIMM NPaBoOBbIMU
akTamu;

2) B yOOBNETBOPEHNN anobbl OTKa3biBaeTCA.

He nosgHee aHA, cnegylowero 3a AHEM MNPUHATUS pPELLEHUs, YKa3aHHOro B
HaCTosILLEM MyHKTE, 3asBUTEN0 B MNUCbMEHHOW (popMe ¥ Mo KenaHuw 3aaBuTens B
3NEKTPOHHOM hopMe HanpaBnsieTcsi MOTMBUPOBAHHLIN OTBET O pe3yfbTatax pacCMOTPEHMS
XanooObl.

5.7.B cny4yae npusHaHua xanobbl, noanexawienm YyOOBMETBOPEHWUO, B OTBETE
3agaButento pgaetca uHdopmMauus O OENCTBUSX, ocyllecTBnsemblx [lanaton, B uendax
He3amennUTEeNbHOro0 YCTPAHEHUS BbISIBIIEHHbIX HAPYLUEHWUIA NMPU OKa3aHUN MyHUUMNanbHOM
yCrnyru, a Takke MPUHOCATCA WM3BMHEHUS 3a LOCTaBfeHHble HeydobCcTBa WM yKasblBaeTcs
MHpopMauusa o ganbHenWwnx OENCTBUAX, KOTOpble HEOOXOAMMO COBEPLUUTL 3asiBUTENO B
Lensax nosly4eHns MyHUUMNanbHON yCnyriu.

5.8. B cnyyae npusHaHusa xanobbl, He noanexailen yaoBNEeTBOPEHUI0, B OTBETE
3a8BUTENIO, 4AOTCA apryMEHTUPOBaHHbIE Pa3bsACHEHUSA O NPUYMHAX NPUHATOrO peLleHus, a
TaKke MHpopmauusa o nopsiake o6XxanoBaHUSA NPUHATOrO pPeLLEeHMS.

5.9. B cny4ae ycTtaHOBNeHNs B Xo4e Unu no pesynbTatam pacCMOTPeHUst xanobbl
NPU3HaKoB COCTaBa agMUHUCTPATUBHOIO NPaBOHAaPYLLUEHUS NN NPECTYNIIEHNSA OOIMKHOCTHOE
nvuo, paboTHWK, HageneHHble MONTHOMOYMSIMU MO PACCMOTPEHUIO Xanob, HesameanuTenbHO
HaNpaBnsT MMEOLLMECS MaTepuarbl B opraHbl NPoKypaTypbl.
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6. OCOBEHHOCTU BbINOMHEHUS aAMUHUCTPATUBHbLIX Npoueayp (4encTtsun) B
MHOIO(YHKLUMOHANbHbIX LIEHTPax NpeaoCTaBneHnsi rocy4apCTBEHHbBIX M MyHULMNANbHbBIX
ycnyr

6.1. OnucaHue nocnegoBaTesnibHOCTH AencTenm npwm npegocTaBneHnn
MyHMUMMNAnNbHON yCnyru BkNovaeT B cebsi cnegytowme npouenypbi:

1) HdopMMpOBaHNE 3asiBUTENSA O NOpPsAKe NpeoCcTaBneHns MyHULUNANsHOM YCIyru;

2) NpUHATME W perucTpaumst 3asiBfieHUs U OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHUUMNanbHOW ycnyru;

3) hopmmpoBaHne © HarnpasfeHne MeXBEeOOMCTBEHHbIX 3anpocoB B OpraHbl,
yyacTeyoLlMe B NpeaocTaBneHnn MyHULMNAnbHOW yCryrn, B TOM YMCie No KOMMSEKCHOMY
MeXBeZJOMCTBEHHOMY 3anpocy;

4) npoBepka  OEWUCTBUTENBHOCTM  YCUMEHHOW  KBanuduKauMOHHOM  LMpoBOWN
3MIEKTPOHHOM  Nognucyn  3asiBUTesNs, WCNOMb30BaHHOM MNpW  nojaye 3adBfeHus o
npegocTaBneHnn MyHUUMNanbHON yCcnyru;

5) HanpaBneHue 3asiBreHns ¢ JOKymeHTamu B [NanarTy;

6) Bblgada 3asBUTENIO pesynbTaTa MyHUUMNanbHOW yCrnyru.

6.2. lHpopmupoBaHne 3asaBuTenss O nopsgke npenocTaBfeHnss MyHUUMnanbHOn
ycnyrm

3asasuTtenb Bnpaee obpatnteca B MOL nuyHo, no tenedoHy n (Mnn) anekTpoHHOM
noyTe A4ns nony4yeHns KOHCynbTauun o NOpsaKe nonyvyeHns MyHUUUNansHOM yCryru.

Cneuuwanuct MOL uHdopmupyeT 3asBuTens, B TOM 4uCrie MO cocTasy, dopme
npeacTaBnsemMon AOKYMEHTauMm W ApYyrMM BOMpocaM Afs MOMyvYeHus MyHuumnanbHOW
yCInyru v npu HeobxoANMOCTM OKa3biBaeT NOMOLLb B 3anofiHeHUn 6naHka 3asiBreHus.

3asButens MOXeT Nony4nuTb MHOPMALMIO O nopsagke  npegocTaBreHus
MYyHUUMNAanNbHOW ycnyru nytem ceobogHoro goctyna ¢ canta MOL| http://mfc16.tatarstan.ru/

Mpoueaypbl, yCcTaHaBnMBaeMble HACTOSLWMM MYHKTOM, OCYLLECTBAKTCA B AEHb
obpalleHna 3aaBuTens.

PesynbTat npouegyp: uWHpopmMauuMsi NoO cocTaBy, dopmMe npeacTtaBnsiemMomn
AOKYMEeHTauun u gpyrum Bonpocam nonyyeHnss MyHuuunanbsHoOm ycnyru.

6.3. MNMpuHaTre n pernctpauus saasneHns

6.3.1. 3aaBuTenb NNYHO, Yepes3 JOBEPEHHOE NNLO U B 9NIEKTPOHHON dhopme nogaet
NMMCbMEHHOE 3asBfeHve O NpedoCTaBNEHUM MyHUMUMNANbHOW YCnyrM W npeacrasnset
AOKYMEHTbI B COOTBETCTBMM C MyHKTOM 2.5 HacTtosiwero PernameHta B M®L|, yganeHHoe
paboyee mecto MOLI.

3agBneHne O npeaocTaBneHUn MyHUUMNanbHOW YCyru B 3MEKTPOHHOW dhopme
HanpaensieTcs 4epe3 [lopTan rocyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnvku
TaTtapctaH. Peructpauus  3asBneHusi, MOCTYNMBLUENO B  3NEKTPOHHOM  ¢bopme,
OCYLLIECTBMNSAETCH B YCTAHOBMEHHOM MOpPSAKeE.

6.3.2. Cneumanuct MOL, Begywmin npvem 3asiBNeHUW, OCyLLEeCTBAAET npouenypsl,
npeaycMoTpeHHbIe pernameHTom pabotel MOL.

Mpoueaypsbl, yCTaHaBfMBaeMble HACTOALUMM MYHKTOM, OCYLLECTBASOTCA B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTat npoueayp: NPUHATOE 1 3aperMcTpupoBaHHOE 3asiBrieHnE.

6.4. dopmMmpoBaHMe NakeTa JOKYMEHTOB
6.4.1. Cneumanuct MLl B cootBeTCTBMM C pernameHTom paboTel MOL:
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npoBepseTr  OENCTBUTENbHOCTb  YCUIIEHHOW  KBanudukauuoHHoOM  LMdpPOBOM
9NEeKTPOHHOM  MOAMUCK  3asiBUTENS, UCNOMb30BaHHOW nNpu  nojade 3asiBfieHUs O
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

dopMMpyeT N HanpasnsieT MeXBeAOMCTBEHHbIE 3anpockl B OpraHbl, y4acTBylOLLME B
npegocTaBfNeHMM  MyHMUMNAnNbHOW  ycnyru, B TOM  4ucrie N0 KOMIMIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

Mpoueaypsbl, yCTaHaBnMBaeMble HACTOSLWMM MYHKTOM, OCYLLECTBIISIOTCA B CPOKM,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTaTt npoueayp: HanpasrieHHblE 3anpocsl.

6.4.2. Cneumanuct MOLL nocne nonyyeHns oTBETOB Ha 3anpocbl hopMupyeT nakeT
AOKYMEHTOB M HanpasnsieT ero B NanaTty B nopsiake, yCTaHOBMEHHOM perfiameHToM padoThl
ML,

Mpoueaypbl, yCTaHaBfMBaAEeMble HACTOSLLMM MYHKTOM, OCYLLECTBISIOTCA B CPOKM,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTat npoueayp: HanpaeneHHble B [1anaty JOKYMEHTbI.

6.5. Bblgaya pesynbTata MyHMUMNANbHOW YCIyru

6.5.1. Cneumanuct M®L, npy nocTtynneHun pesynbTata MyHULMUNAnNsHOW ycrnyrn u3
ManaTbl perncTpuvpyeTr ero B YCTaAHOBMIEHHOM MOpsAKe. u3BelwaeT 3assButens (ero
npeacraBuTens) ¢ UCNonb3oBaHMeEM cnocoba CBA3N, yka3daHHOrO B 3asiBfieHUN, O pesyrnbTaTe
npeaocTaBneHnss MyHULMNansHoM ycryru.

[Mpouenypsl, ycTaHaBnMBaeMble HaCTOALMUM MOAMYHKTOM, OCYLLECTBIIAIOTCA B [AEHb
NOCTYNNeHna AOKYMeHTOB u3 [Nanatbl.

PesynbTaTt npouenyp: m3BelweHue 3asBUTENs (ero npeacraBuTensl) o pesynbrarte
npeaocTaBneHnss MyHULMNansHoM ycryru.

6.5.2. Cneumanuct MLl BblgaeT 3aaBuTento pesynstat MyHUUUNansHOM ycryrm

Mpouenypsl, ycTaHaBNMBaeMble HACTOSALUMM MYHKTOM, OCYLLUECTBISIOTCA B NOpsAKe
oYepedHoOCTH, B AeHb NpubbITUA 3asiBUTENS B CPOKW, YCTAHOBIEHHbIE pernameHTom paboThbl
MoLl.

PesynbTaT npoueayp: BblAaHHbLIN pe3yrnbTaT MyHUUMNANbHOW YyCnyru.
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MpunoxeHne Ne1
B cnonHuternbHbIn KOMUTET HypnaTckoro

MyHUUMNanbHoro panoHa Pecnybnunkn TatapcTaH
oT

(manee - 3aaBuTens).
(ans ropuanyecknx nuuy, - NofHoe HaumeHoBaHue,
opraHn3aunoHHo-NpaBoBas hopma, CBeAEHUS O
rocy4apCTBEHHOW pernctpaumu; Ans usnyecknx nuy, -
hammnus, ums, oT4eCTBO, NACMOPTHbIE AAHHbIE,
perncTpaumio No MecCTy XUTenbCcTBa, TenedoH)

3aaBneHune
0 nNpegocTaBneHnn nHpopmauumn o6 06bEKTAX HEABMXKMMOTO NMYLLECTBA, HAXOASLWMNXCH B
MYyHMLUMNAanbHON COBCTBEHHOCTM M NpefHa3HavYeHHbIX ANg caadn B apeHay

Mpowy Bac npepoctaButb uHGoOpmaumio o6 obbekTax HeaBMXMMOro WUMYyLLEeCTBa,
HaxoAALMXCA B MyHMLUMNANbHON COOCTBEHHOCTM U NpeaHa3HaYeHHbIX ANs caadun B apeHay.

MecTopacnonoXeHne HeaBMXUMOro MMyLlecTBa: MyHUUMNANbHbIM PavoH (ropoAcKon
OKPYr), HACENEHHbIN NYHKT yn. a.

K 3aaBneHuo npunaratoTca cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTDI:

1) JokyMeHTbI, yAOCTOBEPSAOLME NINYHOCTD;

2) [okymeHT, nogTBepXxdawowunn MOfHOMOYMA npeactaBuTend (ecrnv o7  UMEHWU
3asBUTENSA AENCTBYET NpeaCcTaBUTENDb).

O643ytock npu 3anpoce NPeaoCcTaBUTbL OPUrMHanbl OTCKAHUPOBAHHbLIX 4OKYMEHTOB.

(noaTa) (noanuce) (®PMN0)



MpunoxeHue Ne2

lNpencenaTento nanaTol
NMYLLLECTBEHHbIX U 3€MerbHbIX
OTHOLWeHun HypnaTckoro
MyHMLMNANbHOro panoHa PecnyGnmku
TartapcTtaH

Or:

3agaBneHune
06 ncnpaBneHnmn TEXHNYECKOM OLLIMOKM
Coobuwao 06 owunbke, OOMNYWEHHONW NPU OKa3aHUM MYHUUMNANbHOW  YCIyru

(HaMmeHoBaHwue ycnyrm)
3anuncaHo:

I'Ipan'leble cBeeHnA:

Mpoly ncnpaBuTb OOMYLLEHHYI TEXHUYECKYI0 OLMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBMNSOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMS pelleHnss o6 OTKMOHEHUWM 3asiBNeHust 06 umcnpasreHum
TEXHMYECKON OLIMOKM NPOLLY HanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpPaBEHNs ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMOE 3aBEPEHHOM KOMMM Ha OyMaXHOM HOcuTere MOoYTOBbIM OTNpPaBfiEHMEM MO

agpecy:

MooTBepxgato CBOe corfacue, a Takke corfacue npeacTaBnsgeMoro MHOK Nuiua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COop, cucTeMaTn3aumio, HakoneHe, XxpaHeH1e, YyToYHeHne
(oBbHOBNEHME, M3MEHEHME), WCMONb30BaHUE, pPacnpocTpaHeHMe (B TOM 4ucne nepegady),
obesnununBaHme, 6nokMpoBaHme, YHUUITOXEHNE NEPCOHArbHbIX AAaHHbIX, @ TAaKKe NHbIX OEUCTBUN,
HeoOxoamMMbIX Ons  obpaboTkM NepcoHanbHbIX daHHbIX B pamMKax npeaocTaBrieHus
MYHULMNANbLHOW YCriyri), B TOM YMCfE€ B aBTOMATM3UPOBAHHOM pEXMME, BKIOYAA MPUHATUE
PELLEHMA HA WX OCHOBE OPraHoOM MPEeaOCTaBNSANWMM MyHALMNANbHYIO YCnyry, B LEnsax
NpeaocTaBneHNsa MyHULMNAbLHOW YCyTu.

Hacroswwmm noareepxaato: CBeAEHWs, BKIOYEHHbIE B 3asiBMIEHNE, OTHOCALLMECS K MOeNn
NIMYHOCTM W NPEACTaBMSIEMOMY MHOK IULY, @ TakKe BHECEHHble MHOK HWXKe, OOCTOBEPHbI.
HokymeHTbl (KONMM AOKYMEHTOB), MPUIOXEHHbIE K 3asiBIEHWNIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBIMEHHbIM 3akoHogaTenbcTBoM Poccuitickon depgepaumn, Ha MOMEHT npencTaBneHUs
3asiBNEHNsI 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepXXaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cornacue Ha y4actue B Onpoce Mo OLEHKEe KayecTBa NpefoCTaBfEeHHON MHe
MYHULUMMNANbLHOW YCIyrn rno TenedoHy:

(pata) (noanuce) (®.1.0.)

Mpunoxexve
(cnpaBo4HoE)
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PekBM3nNTbl JOMKHOCTHbIX L, OTBETCTBEHHbIX 3a npegocrtaBlieHne MyHI/ILI,I/II'IaJ'IbHOI7I ycnyrum
N OCYLLECTBITIALLNX KOHTPOJ1b €€ NUCMOJTHEHUAA,

MKY «lNanata nmyLLEeCTBEHHbIX U 3eMerNbHbIX OTHOLEHN HyprnaTckoro MyHULUMNansHOro
panoHa Pecnybnuvku TatapctaH»

[omKHOCTb TenedoH OnEeKTPOHHbIN agpec
Mpeacepatens nanathl 2-06-04 Zarrina.Sayfutdinova@tatar.ru
Cneunanuct nanatbl 2-36-21 marina.ivanova@tatar.ru

CoBeT Hypnatckoro MyHUUmMnansHOro pamnoHa

[omKHOCTb TenedoH OnEeKTPOHHbI agpec

MaBa 2-06-02 Priemnaya.Nurlat@tatar.ru



https://e.mail.ru/compose?To=Zarrina.Sayfutdinova@tatar.ru
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MpunoxeHwne

K MOCTaHOBEHM0 VCnomHUTENbHOrO
KomuTeTa HyprnaTtckoro MyHuyunanbHoro
panoHa PT

oT 17.04.2020 Ne 219

ALOMUHUCTPATUBHBIN pernameHT
npefocTaBfeHns MyHULMNANsHOM yCnyru nNo nepefaye B apeHay UMyLLecTBa,
COCTaBnALWEro MyHULMNanbHY0 KasHy

1. O6wwme nonoxeHus

1.1. Hactoawmn agMMHUCTPaTMBHBLIN perfiaMeHT NpefocTaBreHns MyHULmMnanibHON
ycnyrm (ganee — PernameHT) yctaHaBnvBaeT CTaHOapT M NOpALOK NpeaocTaBneHns ycnyrm
no nepepgaye B apeHAy MMyLeCTBa, COCTaBMAKOLWEro MyHuMUMnanbHyl KasHy (ganee —
MyHUUMNanbHasa ycnyra).

1.2. lMonyyatenn MyHUUUNANbHOM YCryrn: duU3ndeckme U puandeckue nuua,
nHanBMAyanbHble NpeanpuHMMaTenu (ganee - 3asBuTenb).

1.3. MyHnumnaneHasa ycnyra npepoctasnsetcad MKY « [lanaton nmyLecTBeHHbIX U
3eMerbHbIX OTHOLWEHM Hypnartckoro MyHuumnanbHoOro pamoHa Pecnybnuku TaTapctaH»
(oanee - MNanara).

1.3.1. MecTto HaxoxaeHue ManaTtsbl: Poccunickas depepauus, Pecnybnuka
TaTtapcTtaH, Hypnatckun myHuumnaneHbIn panoH, r.Hypnar, yn. Kapna-Mapkca g.12.

Mpadhmk paboTbl ManaTbl: exegHeBHO, kpoMe cyb6oTbl M BockpeceHbs, ¢ 8.00. oo
17.00., 06eq ¢ 12.00. go 13.00.

"padumk npnemHblx Yacos NanaTtbl: noHeaeneHWK ¢ 9.00 go 12.00.

yetBepr ¢ 9.00 go 12.00.

CnpaBoyHbii TenegoH 8(84345) 2-06-04, 2-36-21.

[Mpoxoa No AOKyMeHTaM yaoCTOBEPSAIOLNM NIMYHOCTb.

1.3.2. Agpec odmumanbHOro canmta MyHUMUMNANbHOrO panoHa B MH(OPMaLMOHHO-
TEeNeKkoOMMYyHUKaUMoHHOW ceTn «WHTepHeT» (nanee — ceTb «WHTepHeT»): (http:// http://
www.nurlat.tatar.ru)

1.3.3. VIHpopmauma o MyHuMUMnanbHOW ycryre, a Takke O MeCTe HaxOXAEeHUsa U
rpaduke paboTbl [Nanatbl MOXeT ObITb NoONy4veHa:

1) ) nocpeacTBOM  MH(POPMALMOHHBIX CTEHAOB, COAepXalimx Bu3yalibHYO U
TEKCTOBYHO MHGOPMaUM0 O MYHUUMNANbHOW YCryre, pacnonOXeHHbIX B MOMELLEHUSIX
ManaTbl, 4nga paboTbl ¢ 3as89BUTENAMM.

MHopmauma Ha rocygapcTBeHHbIX A3blkax Pecnybnukmn TatapcTaH BkrtoyaeT B cebs
CBeAEeHMa 0 MyHUUUnNansHoOW ycnyre, cogepXaiumecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacTosiwero PernameHTa;

2) nocpeacTBoM ceTn «MHTepHeT» Ha odmumanbHOM canTe MyHULMNAaNbHOro panoHa
(http:// http:// www. nurlat.tatar.ru.);

3) Ha lNopTane rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyr Pecnybnuku TaTapctaH
(http://uslugi. tatar.ru/);

4) Ha EanHoM nopTarne rocyaapCTBEHHbIX U MyHMUMNanbHbIX yenyr (dpyHkuunn) (http://
www.gosuslugi.ru/);

5) B NManarTe:

npv yCTHOM oBpalleHnn B NpMEMHbIE Yachl (MYHO UK NO TeNedOoHy);

npyv NMCbMEHHOM (B TOM 4ucne B (bopMe 3NEKTPOHHOIO AOKYMeHTa) obpalleHmm — Ha
OyMaxXHOM HOcUTere Mo NoyTe, B 9NEKTPOHHON hopMe MO 3MEKTPOHHOM NoYTe.

1.3.4. NHpopmauma no BonpocaMm NpefoCTaBfeHuss  MyHUUUnanbHOW  ycnyru


http://www.nurlat.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

90
pasmMewjaetca cneuyuanuctom [llanatel Ha oduunanbHOM cante MYHULMNAbHOro
panoHa W Ha WHPOPMALUMOHHBLIX CTeHAax B nomeweHusx [lanatel gns paboTbl C
3aA9BUTENAMMN.

1.4. lNpepoctaBneHne MyHMUMNAaNbHOW YCAyrn OCyLEeCTBISETCA B COOTBETCTBUM C:

MpaxxgaHcknum kogekcom Poccuiickon depepaumm ot 30.11.1994 Ne 51-d3 (panee —
K P®) (CobpaHne 3akoHopaTenbctBa Poccuinckon dPepepauumn, 05.12.1994, Ne 32, cr.
3301);

3emenbHbIM kogekcom Poccuiickon ®epepaumm ot 25.10.2001 Ne 136-93 (nanee —
3K P®) (CobpaHue 3akoHogaTenbctBa Poccunckon ®epepauun, 29.10.2001, Ned4,
cT.4147);

depeparnbHbiM 3akoHOM OT 18.06.2001 Ne 78-93 «O 3emneyctponctee» (ganee —
depepanbHbin 3akoH Ne78-d3) (CobpaHue 3akoHopatenbctBa Poccuickon Pepepauum,
25.06.2001, Ne 26, cT. 2582);

depepanbHbiM - 3akoHOM  OT  06.10.2003 Ne131-d3 «0O6 obwnx npuHUMNax
opraHusauum MecTHOro camoynpasneHnsa B Poccuickon ®depepauuun» (ganee -
depepanbHbin 3akoH Ne131-d3) (CobpaHune 3akoHopatenbctBa PP, 06.10.2003, Ne40,
cT.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6 opraHusaumm npegocTtaBneHus
rocydapCTBEHHbIX U MyHuUMNanbHbIX ycnyr» (ganee — ®epeparnbHbii 3akoH Ne 210-$3)
(Cobpanue 3akoHogaTenbcTBa Poccuiickon ®egepaumm, 02.08.2010, Ne31, c1.4179);

3akoHom Pecnybnukn TartapctaH o1 28.07.2004 Ne45-3PT «O mecTHOM
camoynpaBneHun B Pecnybnuke TaTtapctaH» (ganee — 3akoH PT Ne 45-3PT) (Pecnybnuka
TaTtapcTtaH, Ne155-156, 03.08.2004);

noctaHosneHnem lNpasutensctea PO o1 27.09.2011 Ne797 (pea. ot 19.03.2019) «O
B3aMMOOENCTBUN  MeXAy  MHOrOo(YHKLUMOHANbHbIMW  LEHTpamMu  npeaocTaBneHuns
rocydapCTBEHHbIX M MyHMUMNanbHbiX  ycnyr wW  degepanbHbiMM  OpraHamu
WCNOSNTHUTENbHOW BNacTW, OpraHamuM T[OCY4apCTBEHHbIX BHEOHMKETHbIX (OOHAOB,
opraHamn rocygapcTtBeHHoM Bnactu cybbektoB Poccunckon depepauumn, opraHamu
MEeCTHOro camoynpasneHusa» (ganee — noctaHoBneHne Ne797) (CobpaHue
3akoHopaTtenbctea P®, 03.10.2011, Ne40, cT. 5559),

YcraBom HypnaTtckoro MyHuumnanbHoro panoHa Pecnybnuku TaTtapcTtaH, NpUHATOro
Pewenunem CoBeTa Hypnatckoro MyHuumnanbHoro parvoHa ot 28 anpensa 2012 Ne 136 (c
U3MEHEeHUAMMU W OOMNONHEeHUsMN  BHeceHHbIM Pewennem CoBeta HypnaTckoro
MyHUUMnaneHoro panoHa ot 8 anpensa 2014 roga Ne 303, ot 27 deBpana 2015 roga Ne 351,
oT 9 moHa 2016 roga Ne 40 n ot 22 masa 2017 roga Ne 93) (nanee — YcrtaB);

YCTaBoOM UCMOSMHUTENBHOIO KoMuTeTa Hyprnartckoro myHuuunanbHOro pamoHa, ot 19
nioHa 2016 roga Ne 40, ytBepxaeHHbIM PeweHnem CoBeTa HypnaTckoro MyHMUMnanbHOMoO
panoHa (ganee —Yctas UK);

MonoxeHnem o MyHMUMNaNbHOM Ka3eHHOM yypexaeHun «lManarta nMyLwecTBEeHHbIX U1
3eMerbHbIX OTHOWEHUNn HyprnaTtckoro mMyHuumnanbHOro pawmoHa Pecnybnuku TatapcTtany,
yTBEpPXAeHHbIM pelweHnem CoeTa Hypnatckoro myHuumnanbHoro panoHa ot 14.03.2016
roga Ne 27 (nanee — lNonoxeHue o Manate);

Mpukas T[ManaTbl WMYyLWECTBEHHbIX W 3eMefbHbIX OTHOWeHun HypnaTtckoro
MyHMUMnanbHOro panoHa «O pacnopsgke paboyero AHs M opraHusauuu ydeta pabouyero
BpemeHn» Ne36 ot 21.12.2006r (ganee — lNpaBuna BHYTPEHHErO TPYLOBOro pacnopsiaka)

1.5. B HacTosiWweM pernaMmeHTe UCnonb3yTCs Crieayolmne TEPMUHbI U onpeaeneHns:

yaaneHHoe pabodyee MecTO MHOroyHKUMOHANbHOrO LEeHTpa npenocTaBneHuns
roCcyAapCTBEHHbIX U MyHMUMNAMNbHbIX YCNYr — TeppuTopranbHO 060Co6neHHOe CTPYKTYpHOE
nogpasgeneHve (odouc) MHOTOyHKLIMOHANbHOro LeHTpa npegocTaBneHns
roCcyaapCTBEHHbIX W MyHUUMNAnNbHbIX YCNyr, CO34aHHOE B TFOPOACKOM WUIIM  CESbCKOM
noceneHns MyHMUMNAnNbHOrO panoHa (ropogckoro okpyra) Pecnybnukm TatapctaH B
COOTBETCTBUMN C NyHKTOM 34 [MpaBun opraHusaunm OeATenbHOCTU MHOrOMYHKLMOHANbHbIX
LEeHTPOB MNpefoCTaBfeHns roCcyAapCTBEHHbIX M MyHUUMNANbHbIX YCAYr, YTBEPXOEHHbIX
noctaHoBneHnem [lpasutensctBa Poccurckon ®epepauum ot 22.12.2012 Ne1376 «O6
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YTBEPXAEHNM MpaBun opraHuMsauun OesTenbHOCTU MHOIO(YHKLMOHANbHbIX
LeHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHBIX YCAYr»;
TexHu4yeckas owmnbka - owwnbka (onmcka, onevaTka, rpaMmmaTuyeckass unm

apudpmeTnyeckas  owmbka nubo nogobHas  owwubka), OonyweHHas  opraHom,
NpeAoCcTaBnNAnLWMM MyHALMNANbHY YyCryry, n npveefwas K HeCOOTBETCTBUIO CBEAEHWMN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUUNanbHOW yCnyrn), CBeAeHUsaM B JOKyMEeHTax, Ha
OCHOBaHWW KOTOPbIX BHOCUIUCL CBEAEHUS.

B HacTtoswem PernameHTe noa 3asiBNeHMeM O MpegocTaBleHUU MyHULMNansHOW
ycnyrn (ganee - 3asiBfeHvWe) MNoHMMaeTcs 3anpoc O NpefoCTaBfieHUM MyHULMNanbHOW
ycnyru (n.2 ct.2 ®epepansHoro 3akoHa ot 27.07.2010 Ne210-d3). 3asBrneHue 3anonHsaeTcs
Ha cTaHgapTHOM 6naHke (npunoxeHune Ne1t).
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2. CTaHgapT npefocTaBneHns MyHUUMNanbsHOW yCryrm

HanmeHoBaHne TpeboBaHus K
cTaHaapTy NpeaocTaBneHns
MYHULMNANbHOW YCIyru

CopepaHue TpeboBaHUI kK cTaHaapTy

HopmaTuBHbIN aKT,

yCTaHaBMMBAKOLWUIA YCIyTy Unn

TpeboBaHune

2.1. HanmeHoBaHve MyHUUMNANbLHOM
ycnyru

I'Iepep,al-la B apeHny MyHuuunasibHOro wuMyulecrtsBa
Ka3Hbl

3K P®, NonoxeHnem o ManaTte

2.2. HammeHoBaHWe NcnonHUTenbHo- MKY  «[lManata wumywecTtBeHHbIX W  3eMenbHbIX |[MonoxeHne UK u o MNanate
pacnopsanTesibHOro opraHa MecTHOro | OTHOWeHUn  HypnaTtckoro  MyHUUMManbHOro  panoHa

camoynpasneHus, HenocpeacTBEHHO Pecnybnukn TatapcTaH»

npegocTaBnAoLLIErO MyHULUNANBHYO

ycnyry

2.3. OnucaHue pesynbTaTta PacnopsikeHue o] nepepade nmyuiectsa, | 3K P®, lNonoxenne UK n o

npeaocTaBneHns MyHMLMNansHom
ycnyru

COCTaBNSALWEro MyHALMMNANbHYIO Ka3Hy.

[loroBop Ha nepegayvy WMYLLECTBA, COCTaBMSOLWENO
MYHULMUNANbHYH KasHy.

MNMucbMo 06 oTkase B NpeaocTaBneHn MyHULMNanbHowm

ManaTte

ycnyru
2.4. Cpok npegocTtaBneHns He 6Gonmee 12 pfHei’® C MOMEHTa perMcTpaumm
MYHULMNANbHOW YCNyru, B TOM YAUCIE C | 3asABrIEHUS.
y4yeToMm HeobxoammocTu obpalleHus B MpuocTtaHoBREHNE cpoka npegocTaBneHus

opraHu3auun, y4acTByoLLME B
npeaocTaBneHNn MyHULMNaNbHON
yCInyru, CPoK NPUOCTaHOBIEHNS
npeaocTaBneHnsa MyHMLMNanbHON
yCcnyru B crniyvae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHNS NpeayCMOTpeHa
3akoHogaTtenbcTBoM Poccunckomn
depepaumm, Cpok Bbigaum
(HanpaBneHns) 4AOKYMEHTOB,
ABNAOLLNXCS pe3yrbTaToM

MYHULMNAnbHOM YCNyrM He NpeaycMOTPeHo

*> CpoK IpeIoCcTaBIIeH s MyHHIIUIIAIBLHON YCIAYTH ONpeaeaeH UCXOS U3 CYMMapHOTO CpOKa, MUHUMAJIBHO HEOOXOJMUMOTO ISl OCYIIECTBIEHHUS
aJIMMHHUCTPATUBHBIX Mpoleayp. JJIMTeTbHOCTh aIMUHUCTPATUBHBIX MPOLIETYP UCUUCISIETCS B pab0drX JHSIX.
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npeaocTaBneHns MyHMLMNansHom
ycnyru

2.5. VcyepnbiBatowmm nepedeHs
AOKYMEHTOB, HEO6X0OUMbIX B
COOTBETCTBUM C 3aKOHOAATENbHbIMU
WS UHBIMWU HOPMAaTUBHbBIMU
NpaBOBbIMUW akTamu s
npegocTaBneHnss MyHULUMNANbHON
yCrnyru, a Takke ycnyr, kotopble
ABMATCA HEOOXOAUMbBIMU U
oba3aTenbHbIMK ANA NpeaocTaBneHns
MYHUUMNANbHbIX YCNyr, noanexatimnx
npeacTaBneHnio 3agaBuTenem, cnocobbl
UX NonyyeHus 3assuternem, B TOM
4yucrne B ANEKTPOHHOM (hopme, NopaaokK
nX npeacTaBneHns

1) 3aaBneHue;

2) JJoKyMeHTbI, yaOCTOBEPSAOLLNE NINYHOCTD;

3) [lokymeHT, noATBepXKAaroLLmin NOJSTHOMOYUS
npeacrasutensa (ecnn OT MMEHW 3asBUTENS AEWUCTBYET
npeacTaBuUTENb);

4) Konun yupeauTtenbHbIX JOKYMEHTOB HOPUANYECKOro
nuua.

BnaHk 3asBneHua gns nonyvyeHus MyHuuunanbHOW
ycnyru 3asButenb MOXEeT NONyyYnTb Npu  JIMYHOM
obpaweHnn B [Manaty. 3OnekTpoHHas dopma 6raHka
pa3mMmelleHa Ha ocuumanbHoOM cante Mcnoskoma.

3asBneHne n npunaraemMble OOKYMEHTbl MOryT ObiTb
npeacraBneHbl (HanpaereHbl) 3aaBUTENEM Ha ByMaXkHbIX
HOCUTENAX O4HMM U3 CriefyoLmMx cnocobos:

NINYHO (NMUOM, OEWCTBYIOLWMM OT MMEHWU 3aaBUTENS
Ha OCHOBaHWW AOBEPEHHOCTW);

NMOYTOBbIM OTMNPaBMEHNEM.

3asBneHne UM OOKyMEHTbl Takke MoryT ObiTb
npeacraBneHbl (HanpaBneHbl) 3asiBUTENEM B  Buae
9NEKTPOHHOrO  AOKYMEHTa, MOAMMCAHHOIO  YCUITEHHOM
KBanMuUUMPOBaAHHOMW 3SIEKTPOHHOM MOAMNUCHID, 4epes
NHOPMALMOHHO-TENEKOMMYHUKALMOHHbIE CeTM 0bLero
goctyna, B TOM 4ucre 4Yepe3  UHGOPMaLUOHHO-
TeNneKoOMMYHUKaLMOHHYO ceTb «WHTepHeT», n EguHbIN
nopTan rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr

3K P®, Nonoxenne MK n o Manate

2.6. NcuepnbiBatowmm nepeyvyeHb
AOKYMEHTOB, HEOO6XOANUMbIX B
COOTBETCTBUN C HOPMATUBHbLIMU
NpaBOBbIMX aKTamMun NS
npegocTaBfeHnss MyHMUMNANbHON
yCryru, KoTopble Haxo4ATCcs B
pacnopsXeHNN rocygapCTBEHHbIX

MonyyatoTcs B pamkax MEXBELOMCTBEHHOIO
B3aMMOLENCTBUA:

1) Beinnucka u3 EAMHOro rocygapCTBEHHOro peecTtpa
HEeOBMXUMOCTM O npaBax OTAeNbHOro nuua Ha
nmerowmecs (MMeBLUMECS) Y HEro o0beKTbl HeABMXXUMOIO
UMYLLIECTBa;

2) Boinucka 13 EWHOro rocygapCTBEHHOro peecTpa

3K P®, Nonoxenne MK n o Manate
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OpraHoB, OpPraHoOB MeCTHOrO
camoyrnpaBneHns U UHbIX OpraHn3auun
N KOTOpble 3asBuUTElNb Brpase
npeacTaBuTb, a Takke cnocobbl NX
nonyyeHns 3asaBUTenamun, B TOM vucne
B 3NIEKTPOHHON hopMe, NOPAJ0K UX
npeacTaBneHns; rocygapCTBEHHbIN
opraH, opraH MecTHOro
camoynpasneHns nnbo opraHmnsaums, B
pacrnopsKeHUN KOTOpPbIX HAaxXoaaTcs
AaHHblE JOKYMEHThI

HEeOBMXKMMOCTM 00 OCHOBHbIX  XapakTepuctukax u
3aperncTpupoOBaHHbIX NpaBax Ha 0O BHEKT HEABUXKXMMOCTU;
3) CeeageHus ns EMPHKOJ1 nnbo Ceeaenus ns EMPUM.
Cnocobbl nonyvyeHuss M NOPSAOK MpeAcTaBreHus
OOKYMEHTOB, KOTOpble 3asiBUTeNnb BrnpaBe MNpeacTaBUTb,
onpegeneHbl NyHKTOM 2.5 HacToswero PernamenTa.

3anpeluaeTcs TpeboBaTtb oT 3aaBuTens
BblLUENEPEYNCTIEHHbIE  OOKYMEHTbl, Haxoasuwmecs B
pacnopsPKeHNM rOCyOaAPCTBEHHbIX OpPraHoB, OpPraHoB

MECTHOIO CaMOynpaBMeHNs U MHbIX OpraHn3aLunii.

HenpeacraesneHune 3asaBuUTEnem AOKYMEHTOB,
coaepaliux BbllleyKkasaHHble CBeAeHMWsl, He SIBMsSieTCs
OCHOBaHMEM AN OTKasa 3asiBUTEN0 B MpeaocTaBreHum
yCcnyrm

2.7. VicuepnbiBatowwmm nepeyeHb
OCHOBaHW ns OTKasa B npuveme
AOKYMEHTOB, HEOBXoaUMbIX ANng
npegocTaBfeHns MyHUUMNANbHON
ycnyru

OcHoBaHusa onsa oTkasa B npMeme AOKYMEHTOB:

1) NMopaya [OKYMEHTOB HeHaaexallumm nnLomMm;

2) HecooTBeTCcTBME  MpeAcCTaBMnEHHbIX  JOKYMEHTOB
MepevyHlo  OOKYMEHTOB, YKa3aHHbIX B  NyHKTe 2.5
HacToswero PernameHTa;

3)B 3asBneHun wu npunaraemblX K 3asiBNEHUI0
OOKYMEHTaX WMEKTCS HEOroBOPEHHbIE MCNpPaBreHus,
cepbesHble MOBpPeXAeHUsl, He NO3BONSOLME OAHO3HAYHO
NCTONKOBaTb NX COAEPXaHue;

4) MNpeacTaBneHne OOKYMEHTOB B
opraH

HeHaanexawumn

2.8. NcyepnbiBatowmm nepeyveHb
OCHOBaHWUI A5 NPUOCTAHOBNEHNSA NN
OTKasa B NpeJocTaBrieHnn
MYHUUMNANbHOW yCcnyru

OcHoBaHuA Ans NPUMOCTaHOBMEHUS MpPeaoCTaBrEHMS
YyCInyru He npeayCMOTPEHbI.

OcHoBaHus ana oTkasa:

1) 3agButenem npeactaBneHbl  OOKYMEHTbl He B
nosiHoMm obbveme, NMOO B npeAcTaBfeHHbIX 3asiBNEHUU U
(M) [QOKyMEeHTax CoOepPXUTCA HenonHaa wu - (unu)
HegocToBepHas MHPOpPMaLUUs;

2) MNpencraBneHHble  3asBUTENEM
noATBEPXOAlT MpaBO  3asiBUTENs

OOKYMEHTbI He
Ha  3aKn4yeHune
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Aorosopa apeHabl 6e3 NpoBeaeHns TOPros,

3) B oTHoweHun 3anpawmBaemMoro MyHULMNANbLHOMO
UMYLLIECTBA MPUHATO peELLUeHMe O nepefade ero TpeTbuUm
nMuaMm B paMKax [OeucTBylollero 3akoHoaaTenbCTBa
Poccuiickon ®epepaunu;

4) OTcyTcTBME 3anpawmBaemMoro obbekta B peecTpe
MYHUUMNANbHOM COBCTBEHHOCTY;

5) 3anpawmBaemoe MyHUUUNanbHoe NMYLLIECTBO
noanexuT KanutanbHOMY PEMOHTY, PEKOHCTPYKUUM WUnu
cHocy B COOTBETCTBUM c TpeboBaHnaMuU
rpafoCTpOUTENBHOINO  3akoHodaTtenbctBa  Poccumnckon
depepauyunu;

6) Llenn, ana [ocTMXeHUst KOTOpbIX 3anpalumBaeTcs
MyHUUMNANbHOE MMYLLECTBO, HEe COOTBETCTBYIHOT LENsM
npenocTaBneHuns MYHULMNANbLHOro nMyLlecTea
MyHUUuMnanbHoro  obpasoBaHna B 6e3Bo3mMe3gHoe
Nnonb30BaHKe;

7) Bug peatenbHOCTU, ANSA OCYLECTBIEHUS KOTOPOro
3anpawmBaeTcs MyHUUMNanbHoe HeaBMXUMOoe
MMYLLLECTBO, HE COOTBETCTBYeT BMAAM pPaspeLUeHHOro
NCNOnb30BaHMs [aHHOrO WMYLIECTBA, YCTAHOBMEHHbLIM
rPagoCTPoOUTENbHBbIMU pernameHTamu;

8) O6bekT  MyHMUMNAnNbHOrO  Hexunoro  ¢oHaa
noanexumT OTYYXXOEHUIO n3 MYHULUMNANbHOM
COOCTBEHHOCTU;

9) ObbekT MYHULMNANBHOro HEXWNoro doHaa
noaneXuT NCNONb30BaHMIO ANsi MyHUUMNANbHBIX HYXA,
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2.9. MNopsapok, paamep M OCHOBaHUSA
B3VMaHWs rocy4apCTBEHHOM MOLUMNHBI
UNU UHOW NnaTbl, B3aMMaeMon 3a
npegocTasfieHMe MyHMumMnansHoOm
ycnyru

MyHuumnaneHas  ycnyra Ha

6e3B03Me3QHOM OCHOBE

npeagocrtaBAEeTCA

2.10. lNepeyeHb ycnyr, KoTopble
ABNSATCA HEOBXOANMbBIMU Y
oba3aTenbHbIMK NS NpeaocTaBneHns
MYHMLUMMNANbHON YCNyru, B TOM Yncne
CBEeAEHUN O OKYMEHTE (QOKYMEHTaXx),
BbllaBaeMOM (BblJaBaeMbIX)
opraHusaunsamu, y4acTeyoLNMUN B
npeaocTaBneHn MyHULUMNanbHbIX
ycnyr

MNpepocTtaBneHme HEOOXo0ANMBbIX N 06si3aTENbHbIX YCIyr
He TpebyeTcs

2.11. lNopsiaok, pasmep U OCHOBaHUSA
B3MMaHus nnaTtbl 3a NpegocTaBneHne
YCInyr, KOTOpPblE SABMAKTCS
HeobxoanMbIMK U 0bA3aTenbHbIMK AN
npegocTaBneHns rocyaapCTBEHHOM
ycnyru, BKNoYas nHopmaumio o
MeTOoAMKe pacyeTa pasmepa Takon
nnarbl

MpepocTtaBneHne HeobxoanMbIX 1 06sa3aTenbHbIX YCIyr
He TpebyeTcs

2.12. MakcumarsibHbIM CPOK OXXnaaHus B
oyepeaun Npu nogadye 3anpoca o
npegocTaBneHnm MyHMumnansHon
ycnyru, ycrnyru, npefocTtaBnsemMon
opraHusaumen, y4acTByoLLEN B
npegocTaBNeHN MyHULIMMAaIbHON

MNMogaya 3asiBNEHUsS Ha MoNyYeHne MyHUUMNanbHOM
yCryrv npv Hanuy4um ovepeam - He 6onee 15 MUHyT.

Mpn  nonyyeHum  pesynbTata  NPeAOCTaBMNEHUs
MYHULMNANbHOM YCIyrn MakcMmarbHbIA CPOK OXuaaHus B
oyepean He OOMKeH npeBbiwatb 15 MUHYT
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yCcnyru, u npu nony4deHun pesynbtata
npeaocTaBneHns Taknx ycnyr

2.13. CpoK 1 NopsiAoK perncrpaumm
3anpoca 3asBuTerns o npeaocTasneHnn
MYHULIMMNANbHOW YCNYru U YCIyru,
npeaocTaBiiEMON opraHM3aumnen,
yyacTByloLLen B NpegocTaBneHnn
MYHMLUMMNANbHON YCNyru, B TOM YnCre B
3I1EKTPOHHON hopme

B TeuyeHMe opHOro OHA C MOMEHTaA MNOCTYMNNEeHUs
3asIBIEHMS.

3anpoc, MOCTYNMBLUMIN B 3NIEKTPOHHOM hopme, B
BbIXOQHOM (MpasgHUYHbIA) OeHb perucTpupyetcsa  Ha
cnenyoLwmnn 3a BbIXOAHbIM (Mpa3gHUYHbIM) paboyuni AeHb

2.14. TpeboBaHUs K NOMELLEHNAM, B
KOTOPbIX NpeaoCcTaBnseTcs
MyHUUMNanbHas ycnyra, K 3any
OXuaaHus, Mectam Ans 3anosIHeHUs
3anpocoB 0 NpeaocTaBneHnn
MYHULMNANbHOW YCNyru,
MHGOPMaLUUOHHbBIM CTeHAAM C
obpasuamu nx 3anonHEHNS n
nepeyHeM OOKYMEHTOB, HEOH6XOANMbIX
ANs NPeaoCTaBEHNS KaXO0N
MYHUUMNANbHOW YCNyru, pasmeLeHunto
N 0POPMNEHNIO BU3YyasibHON,
TEKCTOBOW N MyNbTUMEANNHOM
MHdopMaLum o nopsake
npegocTaBfeHnst Takon yCryru, B TOM
yucne K obecneyeHnto 4OCTYMHOCTH
OS5 MHBaNMAoB yKa3aHHbIX O6bEKTOB B
COOTBETCTBUM C heaepanbHbIM
3aKoHOOaTeENbCTBOM U
3aKkoHogaTenbcTBOM Pecnybnuku
TaTapcTtaH 0 counanbHoOM 3alunTe
MHBanNMOoB

MpenocTtaBneHne MYyHUUMNANbHOM ycnyrm
ocCyLecTBnseTCs B 34aHnAX " NOMELLIEHMSAX,
0bopynoBaHHbIX MPOTUBOMOXAPHOM CUCTEMOM N CUCTEMOWN
noXxapoTyLLeHusi, Heobxoanmom mebenbto ans

oopMneHns AOKYMEHTOB, NHPOPMaLNOHHBIMK
cTeHgamu.

ObecneunBaeTcs BecnpensaTCTBEHHbIN aoctyn
WHBanNMAoOB K MeCTy npeaocTaBneHuss MyHUUunanbHOn
ycnyrm - (yooOHbli  BXOA4-BbIXO4 B MOMELLEHUs U
nepemMeLleHne B nx npeaenax).

BuayanbHas, TeKcToBas n MyfbTUMEaNNHas
nHpopmauusa o} nopsiake npegocTaBneHns

MyHI/ILI,I/II'IaJ'IbHOI7I ycnyrn pasmMmellaeTcAa B y,D,O6HbIX and
3aaBUTENEN MeCTax, B TOM YUCIIE C y4€TOM OrpaHn4eHHbIX
BO3MOXHOCTEN NHBANMO0B

2.15. lNokasaTtenu OOCTYMNMHOCTU "
KayecTBa MyHWUMNANbHOW YCnyrn, B
TOM yucne KONMU4ecTBO

MokazaTenamum OOCTYMNMHOCTU
MyHMLLMHaﬂbHOﬁ YCIyrun ABNAKTCA:
pacnonoXXeHHOCTb NnomMeLleHnA

npeaocTaBneHuns

B 30HE [OCTYMHOCTM




98

B3aMMOOeNCcTBUMN 3adaBuUTend o}
JOJTKHOCTHbIMMN nimuamm npu
npegocTaBneHum MYHULUMNANbHOM
ycrnyrm v UX  NpoJoSmKUTENbHOCTb,
BO3MOXXHOCTb NOMy4YeHnsa UHdopmMaumnm
o] xoae npegocTaBneHns

MyHULMNAnbHOM yCryrn, B TOM YncChe C
MCrnonb3oBaHNEM MHOPMALMOHHO-
KOMMYHMWKaLMOHHbIX TEXHOMOTUA,
BO3MOXHOCTb IGO0  HEBO3MOXHOCTb
NonyyYeHnss MyHUMUMNanbHOM ycnyru B
MHOTO(YHKLMOHANBLHOM LeHTpe
npenocTaBneHnst roCyAapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (B TOM 4ucre B

NOJTHOM obbeme), B nooom
TeppuTopuanbHOM nogpasgeneHmm
opraHa MCNOSNTHUTESBbHO
pacnopsguTenbHOro opraHa MeCTHOro
camoynpasneHus, no BblIOOpY
3aaButens (akcTeppuTOpMasnbHbIn
npuvHUMN), NocpeacTBOM 3anpoca o
npegocTaBneHum HECKONbKMX
rocyaapCTBEHHbIX " (nnn)
MYHMLMNANbHbIX ycnyr B
MHOroyHKLNOHANbHbIX LeHTpax

npeaocrtaBlieHNA rocyaapCTBEHHbIX Y

MYHULUMNANbHbIX yCnyr,
npeaycMOTPEHHOro CTaTbewn 151
degepanbHOro 3akoHa (KOMMMEKCHbIN
3anpoc)

00LLEeCTBEHHOIO TpaHCMNopTa;

Hannyne HeobxoaMMOro KonMyecTBa CrneumanucTos, a
Takke MOMELLEHNI, B KOTOPbIX OCYLIECTBNAETCA npuem
[OKYMEHTOB OT 3asiBUTEnewn;

HanuMyue mncyepnbiBatolwen nHpopmaumm o cnocobax,
nopsigke M cpokax npefocTaBneHus MyHUUMnanbHOW
YyCnyru Ha MHPOPMAaUMNOHHBIX CTeHAAX, UHPOPMALMOHHbBIX
pecypcax HypnaTckoro MyHMUUNanbHOro pavoHa B CETU
«MHTepHeT», Ha EguHOM nopTane rocygapCTBEHHbIX W
MYHMUMNANbHbIX YCNYT;

oKasaHve MOMOLWM WHBanMgam B MNpeodoneHun
6apbepoB, MeLLaLWmX NOMYYEHUI0 UMK YCINyr HapaBHe C
APYTMMU NMLaMu.

KayectBO npepocTtaBneHnss MyHUUUMNANbHOW YCRyru
XapakTepusyeTcs OTCYyTCTBUEM:

oyepegen npu npueme u
3aaBUTENSAM;

HapyLleHWA CPOKOB NPeAoCTaBfeHNss MyHULMNansHon
yCnyru;

Xanob Ha pencteua (besgenctene) MyHULMNANbHbLIX
crnyxawmx, NpegocTaBnaoLWwmnX MyHUUUNANbHYO YCNyry;

xanob Ha HEKOPpPEKTHOE, HeBHUMaTeNbHoe
OTHOLUEHVME MYHULUMNANbHbIX ChAyXXalmnX, OKa3blBatoLLMX
MYHULMNANbHYIO YCAYry, K 3asBUTENSAM.

Mpw nogadye  3anpoca O  NpeaocTaBrieHuu
MYHUUMNANbHOW YCRyrM U Npu noflydeHun pesynbTaTa
MyHMUMNANbHOW ycnyrk, npeanonaraeTca OAHOKpaTHoOe

Bblga4ye OOKYMEHTOB

B3auMoOencTeme AOJMKHOCTHOIO nmua,
npegocTaBnALLEro MYyHULMNANbHYO ycnyry, n
3asaBuTens. MpooomknTeneHOCTb B3auMoOencTBuA
ornpenenseTca pernaMmeHToM.

NHdpopmauna o] xoge npenocTaBeHns
MyHMUMNANbHOM  ycnyrm  MoxeT  ObITb  nonydeHa

3aaBUTENEM Ha caunTe www.nurlat.tatar.ru, Ha EgnHom



http://www.nurlat.tatar.ru/
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nopTane rocygapCTBEHHbIX M MyHUUMNANbHbIX YCIyr, B
MoLl.

[MpenoctaBneHMe MyHUUMNANbHOW  YyCryru 4epes
MHOrOYHKLMOHAbHbIN LUEeHTp npegocTaBneHuns
rocydapCTBEHHbIX W MyHUUMNanbHbIX ycnyr (ganee —
MoLU), ypaneHHble pabouve mecta MOL  He
ocCyLLlecTBNAeTCS.

MyHuumnanbHaa ycrnyra Mo 9KCTeppuTopuanbHOMY
NPUHUMNY W B COCTaBe KOMIMJEKCHOro 3arnpoca He
npegocraBnsaeTcs.

2.16. NHble TpeboBaHusi, B TOM 4ncne
y4uTbiBatoLLMe 0COBEHHOCTH
npegocTaBfieHNa MyHULMNANbHON
yCryru no aKkcTepputopmansHoOMy
npuHUmMny (B cnyyae, ecnu
MyHUUMNaneHas ycnyra
npegocTaBnseTcs no
3KCTEpPPUTOPUAIBHOMY NPUHLMNY) U
0CcoB6EeHHOCTN NpeaocTaBreHns
MYHUUUNANbHOW YCyru B 3N1EKTPOHHOM

dopme

KoHcynbTaumio 0 nopsgke nosiy4eHus MyHuuunanbHOm
YyCNyrn B 9fIEKTPOHHON (QOpPME MOXHO MOfy4uUTb Yepes
WHTepHeT-NpUeMHYIo nnm yepes MopTan
roCy4apCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnuku
TaTtapcTaH.

B cny4ae, ecnu 3akoHOM npedycMoOTpeHa nojada
3a8BNeHNs o NpeaocTaBNeHNN MyHULMNANbLHOW YCryrn B
3NeKTpOHHOM hopme 3asaBreHue nogaetcs vepes [lopTan
rocy4apCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnuku
TaTtapctaH (http://uslugi. tatar.ru/) vwnun EgumHbin nopTtan
rOCy4apCTBEHHbIX WM MyHMUMNANbHbIX YCnyr (yHKUURA)
(http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocTag, nocrnenoBaTenlbHOCTb Y CPOKM BbIMOMHEHUSI aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHWsA K NOPSAKY MX BbINOMHEHMS, B TOM YMCIe OCOOEHHOCTU BbIMOSTHEHUS
agMUHUCTPATMBHBIX Npoueayp B 3MeKTPoHHON dopme

3.1. OnucaHue nocneagoBaTtenbHOCTU JEencTBUn npu npenocTaBneHnn
MYHULMNANbHOW yCnyru

3.1.1. TpepocTtaBneHne MyHUUMNANbLHOM YCRyrn BKNYaeT B cebda cnepyowime
npoueaypsbl:

1) KOHCYNbTUPOBaHWE 3a8BUTENS;

2) NpUHATUE U perncTpaums 3asiBfeHns;

3) dopmupoBaHne W HanpaeneHne MeXBeOOMCTBEHHbIX 3arnpoCOB B OpraHbl,
y4yacTBylLMe B NpeaocTasneHnn MyHUUMnansHom ycnyru;

4) nogroToBka pesyrnbTaTa MyHUUMNANbHOW yCnyru;

5) Bblga4va 3aaBuUTeNto pesynbtata MyHUUMNansHOW yCnyriu.

3.2. OkasaHue KOHCynbTauumn 3asiBuTento

3.2.1. 3agButens BnpaeBe obpatutbca B [lanaty nu4Ho, no TenedgoHy u (unu)
SMNEKTPOHHOM NnoYTe Ans MOoSlyYeHUss KOHCYNbTauui O nopsgke nonyyvyeHuss MyHuumMnanbHOM
yCryru.

Cneuuwanuct lManatbl KOHCYNbTUPYET 3asBUTENS, B TOM 4Yucne Mno cocTtasy, hopme
npegcraBnsaemMon AOKYMEHTauum u OpyrMMm Borpocam Ans nofyyeHUs MyHuuMnanbHON
ycnyru v npu Heob6xoANMMOCTH OKasblBaeT NOMOLLb B 3anofiHeHUM BnaHka 3asBreHus.

[Mpouenypbl, ycTaHaBnMBaemMble HACTOSALIMM MYHKTOM, OCYLIECTBNATCA B [O€Hb
obpalleHna 3aaBuTens.

PesynbTaT npouegyp: KOHCynbTauMm no cocTtasy, opMe npeacraBrsemMon
AOKYMeHTauun 1 Apyrum Bonpocam rnonyvyeHns paspeLLeHus.

3.3. MNMpuHaTHe n pernctpauuns saasneHns

3.3.1. 3aaBuTENb NMYHO, 4Yepe3 OOBEpPEHHOE NUUO wunn 4vepe3 MOL|, yganeHHoe
paboyee mecto MLl nogaeT NUCbMEHHOE 3asiBfieHMe O NpefoCTaBNeHUn MyHULMNAanbHON
ycnyru v npeactaBnaeT AOKYMEHTbl B COOTBETCTBUM C NYHKTOM 2.5 HacToswero PernameHTa
B Manary.

3asaBneHne O nNpeaoCcTaBfEHMM MYHULUMNANbHOWM YCRyrn B ONEKTPOHHOM doopme
Hanpasnsetca B [lanaTty MO 3MEKTPOHHOM MoyTe wunm 4Yepe3 WHTepHEeT-NpUeMHylo.
Peructpauua 3asBneHusi, NOCTYNUBLUErO B 3fEKTPOHHOW dhOpMe, OCYLLIEeCTBNSeTCS B
YCTaHOBIIEHHOM MOPSAKe.

3.3.2.Cneumnanuct MNManatbl, BEQYLWLMIA NPUEM 3asIBIIEHUN, OCYLLIECTBIISET:

yCTaHOBIIEHME NIMYHOCTU 3aaBUTENS;

NPOBEPKY NOSTHOMOYUI 3aaBUTENS (B CnydYae 4ENCTBUSA NO AOBEPEHHOCTN);

NPOBEPKY HanNMuMsi [OOKYMEHTOB, MPedyCMOTPEHHbIX MYHKTOM 2.5 HacTosLwero
PernameHTa;

NpOBEpPKY COOTBETCTBUSA NpeacTaBneHHbIX  AOKYMEHTOB YyCTaHOBJIEHHbIM
TpeboBaHuAM (Hagnexawee oOopMIeHNE KOMUA OOKYMEHTOB, OTCYTCTBME B OOKYMEHTaX
NOOYUCTOK, MPUMUCOK, 3a4EPKHYTBIX CNIOB U UHbIX HE OFOBOPEHHbLIX UCMPaBNEHUN).

B cnyyae oTtcyTtcTBMS 3amedaHun cneuunanuct lNanatel ocywecTBnsaeT:

npuemM N pernctpaunio 3asiBneHus B cneumnanbHOM XypHane;

BpyYeHNe 3adBUTENIO KOMUU ONMUCKU NpeacTaBreHHbIX JOKYMEHTOB C OTMETKOW O JaTte
npueMa [OOKYMEHTOB, MPUCBOEHHOM BXOAdALEM HOMepe, AaTe U BPeMEHW WUCMOSHEHUs
MYHUUUNANbHOW YCIyru.
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HanpaeneHve 3asBNeHNsi Ha paccMoTpeHue pykosoauTento ManaTbl.

B cnyyae Hanuuusi ocHoBaHWMIA ONs OTkasa B NpueMe [OOKYMEHTOB, creuwanuct
ManaTtbl, BeAyWNA NpMemM OOKYMEHTOB, YBEAOMISeT 3asiBUTENS O Hanuyiuu npensiTcTBUN
ANs perucTpaummn 3asiBreHnst U Bo3BpallaeT emMy AOKYMEHTbl C MUCbMEHHbIM O0ObSICHEHNEM
coaepkaHus BbiSIBIIEHHbIX OCHOBaHWUI Ansi OTKa3a B NpUeMe LOKYMEHTOB.

Mpoueaypbl, ycTaHaBNMBaeMble HAaCTOSILLIMM NMYHKTOM, OCYLLECTBATCS:

Npuem 3asiBNeHNst U JOKYMEHTOB B TedeHne 15 MUHYT;

perncTpauust 3asiBfieH1s B Te4eHne 04HOro AHS C MOMEHTA MOCTYNSIEHUS 3asiBIEHNS.

PesynbTaT npoueayp: NPUHATOE U 3aperncTpupoBaHHOE 3asiBNieHMe, HanpaBreHHoe
Ha paccMoTpeHune pykoBoauTento MNManaTtbl Uy BO3BpaLLEeHHbIEe 3asaBUTENO LJOKYMEHTDI.

3.3.3. PykoBoauTens Manatbl paccMaTpuBaeT 3asiBNeHne, onpeaensieT UCNofHUTenNs
1 HanpaBnsieT 3asiBreHne cneumanucty Manathbl.

Mpoueaypa, ycTaHaBnMBaemasi HACTOSILLMM MYyHKTOM, OCYLLECTBNSETCS B TeYeHue
OHOro AHS C MOMEHTA perncTpauun 3asiBreHus.

PesynbTaT npoueaypsbl: HanpaeneHHoOe UCNOMNHUTENIO 3asiBNEHME.

3.4. dopmmpoBaHME U HanpaeneHne MEeXBEOOMCTBEHHbIX 3anpoCOB B OpraHbl,
yyacTByoLLME B NPefoCTaBNeHNM MyHULMMNANbHOW YyCryrn

3.4.1. Cneumanuct [llanatbl HanpaensieT B 3NEKTPOHHOM opmMe nocpencTsoMm
CUCTEMDI MEXBEJOMCTBEHHOMO 9NEKTPOHHOrO B3aMMoOOencTBus 3anpochl o}
npegocTaBneHnn:

1) Beinucka wn3 EAWHOro rocygapCTBEHHOrO peecTpa  HeABMXKMMOCTM O npaBax
OTAENbHOro Nuua Ha umetomecs (MMeBLUMECS) Y Hero 06bEKTbI HEABMXUMOIO UMYLLIECTBA;

2) Bbinucka M3 EgmMHOro rocygapCTBEHHOrO peecTtpa HeaBMXKMMOCTM 00 OCHOBHbIX
XapakTepucTmkax u 3apermcTpupoBaHHbIX NpaBax Ha 0ObEKT HEABUKUMOCTW.

3) CeeageHus ns EMPHKOJ1 nnbo Ceeaenus ns EMPUM.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSLUMM MYHKTOM, OCYLLECTBISKTCA B TedeHue
ogHoro paboyero [OHA C MOMEHTa MOCTYNNeHus 3asiBNeHuss O npeaocTaBreHum
MYHULMNANbHOW YCIyru.

PesynbTaTt npouenypbl: HanpaBreHHbIe B OpraHbl BNacTu 3anpochbl.

3.4.2. CneumanncTbl NOCTaBLLMKOB [AHHbIX HA OCHOBAHWUW 3anpoCOB, MOCTYMUBLLMX
yepes CUCTEMY MEXBEAOMCTBEHHOIO SNEKTPOHHOMO B3aUMOLEWCTBUSA NPenoCTaBnsioT
3anpalumBaeMble JOKYMEHTbI (CBEAEHUS).

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSLWMM MNOAMNYHKTOM, OCYLLECTBASTCA B
crnegyroLwmne Cpoku:

no [OOoKymeHTaM (cBegeHusiM), HanpaensieMbiM cneunanuctamm PocpeecTtpa, He
bonee Tpex pabounx gHen;

MO OCTanbHbIM MOCTaBLWMKaM - B TeYeHMe nATM AOHEW CO AHS MNOCTYMEeHUs
MEXBELOMCTBEHHOIO 3anpoca B OpraH WNn opraHu3auuio, NnpeaocTaBngaowLme JOKYMEHT U
WHpopMaUuIo, ecrnim  WHble  CPOKM  MOAMOTOBKM W HanpaBneHuss oTBeTa  Ha
MEXBELOMCTBEHHbIN 3anpoc He YCTaHOBMeHbl defepanbHbIMM 3aKoOHaMKW, NPaBOBbIMM
aktammn [paButenbctBa Poccunckon ®Pegepaumm U NPUHATBIMM B COOTBETCTBUM C
denepanbHbIMN 3aKOHaMW HOPMaTUBHbLIMK NPaBOBbLIMK akTamu Pecnybnukn TatapcraH.

PesynbTtat npoueayp: OOKYMeHTbl (cBegeHund) nmnbo yeBegomrneHne o6 oOTkase,
HanpasreHHble B [anary.

3.5. lNoaroToBka pesynbTaTta MyHULMMNANLHOW YCNyru
3.5.1. CneumanucTt NanaTbl HA OCHOBaHMM NOMNYYEHHbIX AOKYMEHTOB:

NPUHMMAaET pelleHne O nepedadv MyHUUMnanbHOro MMyliectsa unm o6 oTkase B
npenocTaBneHnn MyHULMNansHOM YCnyru;
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noAroTaBnMBaeT MPOEKT PACMOPSKEHUS O Mepedayn MyHULMNanbHOro UMyLLecTBa
(oanee — [OKYMEHT) nnun nucbMo 06 oTkase;

OCYyLLEeCTBNSAET B YCTAHOBMIEHHOM Mopsake npoueaypbl COrfacoBaHust MpoekTa
NMOArOTOBMIEHHOIO AOKYMEHTA;

HanpaenseT NPOEKT AOKYMEHTa MM NMcbMo 06 OTKase Ha MOAMUCb PYKOBOAMTEMIO
ManaTbl (NULy, UM YNOSTHOMOYEHHOMY).

Mpoueaypbl, yCTaHaBnMBaeMble HACTOSLUMM MYHKTOM, OCYLLUECTBMASATCA B AEHb
MOCTYNfEeHMs OTBETOB Ha 3arnpochl.

PesynbTaT npouenyp: NpOeKTbl, HaNpaBfeHHble Ha Nognucb pykosoauTento lManathbl
(nMnuy, M yNnONHOMOYEHHOMY).

3.5.2. PykoBogutenb Mcnonkoma noanvcbiBaeT OOKYMEHT MnvM nNucbMo 06 oTkase u
HanpaenseT B [NanaTy onsa peructpauun.

Mpoueaypsbl, ycTaHaBnMBaeMble HACTOSILMM MYHKTOM, OCYLLECTBMSIOTCA B TeyeHue
OOHOr0 AHA C MOMEHTa OKOHYaHUS npeabiayLuen npoueaypsi.

PesynbTat npouefypbl: NOAMMCAHHBIA  OOKYMEHT wnn  nucbMo 06  oTKase,
HanpaBrneHHoe Ha perncTpaumio.

3.5.3. Cneuunanuct lNanatbi:

perncTpupyeT AOKYMEHT MM NMcbMo 00 oTKase.

nsBewaeT 3asBuTena (ero npeacTaBuUTens) C UCNONb3oBaHMEM crocoba CcBs3w,
yKa3aHHOrO B 3asiBNeHWn, O pesynbTate MnpeaoCTaBfeHns MyHULUMNANbHOM  YChyru,
coobuwaeT gaty n Bpemsi BblgauM OGOPMIIEHHOrO AOKYMEHTa Mnn nucbmMo o6 oTkase B
npeaoCcTaBneHN MyHULMNANbHON YCIYTN.

Mpoueaypbl, ycTaHaBnMBaeMble HACTOSLUMM MYHKTOM, OCYLLUECTBMASATCA B AEHb
noAanuMcaHus AoKyMeHTa pykoBoguTenem Manartbl.

PesynbTaT npouenyp: v3BelleHne 3aaBuTenst (ero npeacraBuTens) o pesynbrarte
npeaocTaBneHnss MyHULMNANbHON yCryru.

3.6. Bblgaya 3aaBuTento pesynbtata MyHULUNAanbHOM yCryru

3.6.1. Cneumanuct lNManaTbl HA OCHOBaHWUM NOCTYNMUBLUErO AOKYMEHTA:

noaroTaBnMBaeT MNPOEKT [OroBopa O nepedadn MyHUUMNanbHOro uMmyliectsa u3
KasHbl (Oganee — [OroBoOp) WAM NPOEKT nucbMa o006 oOTkase B MNpefocTaBneHun
MYHULMNANbHOW YCNyru;

cornacoBbiBaeT NPOEKT MNOArOTOBMIEHHOIO [OKYMEHTa M HanpaBndeT Ha noanucb
pykoBogutento NanaTtbl.

Mpoueaypsbl, ycTaHaBnMBaeMble HACTOSALIMM MYyHKTOM, OCYLLECTBMATCA B TeYeHue
ABYX OHEN C MOMEHTa BblAaun 3asBUTESNO NOCTAHOBNEHUS.

PesynbTat npouenyp: HanpasfieHHbIW Ha NOANUCH NPOEKT JOKYMEHTa.

3.6.2. PykoBogutenb [lanatbl nognucbiBaeT [OroBop WM nucbMo 06 oOTkase u
HanpasnseT B [lanary.

Mpoueaypsbl, yCTaHaBNMBaEMble HACTOSLUMM MYHKTOM, OCYLLECTBATCA B TeYEeHue
OAHOrO OHSA C MOMEHTA OKOHYaHUs npeabiayLuen npouenypsbl.

PesynbTaTt npoueayp: NognMCaHHbI 4OroBOp Uiv NMcbMo 06 oTKase.

3.6.3. CneuunanucTt lNanatbi:

nsBewaeT 3asBuTensa (ero npeacTaBuUTens) C UCNONb3oBaHMEM crnocoba CBsA3w,
YKa3aHHOro B 3asiBfieHMW, O peaynbtaTte npeaocTaBfieHUs FOCyAapCTBEHHOW YCNyru,
coobulaeT gaty u Bpemsi Bblgauun pesynbtata MyHUUMNanbHOM yCnyru;

perncTpmpyeT 4OroBOp B XXypHarne permcrtpauuu.

Mpouenypbl, ycTaHaBnMBaeMble HACTOSLLUMM MYHKTOM, OCYLWECTBAKTCA B [EHb
nognucaHnsa oKyMeHTa pykosoamutenem lManaTthbl.

PesynbTarta npouenypsbl: U3BELLEHME 3aaBUTENS.

3.6.4. Cneunanuct Manatbl BblagaeT 3asaBuTento nMbo HanpaenseT no nodTe nNMcbMo
00 oTkase B NpeaoCTaBlEHUM MYHULMNATBbHOW YCITyTN.
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Bblgaet 3asBuTENtO Nog pPOCNUChL AOroBOp, MOcne noanucaHusa Oorosopa, Adga
3K3emnnsapa noAnuMCaHHOIO M COrMacoBaHHONO [OOroBopa nepenaeT 3asdABUTENHO, OOWH
ocTaBnseT Ha xpaHeHue B NanaTe.

Mpoueaypa, ycTaHaBnNMBaeMasi HaCTOSILLIMM NMYHKTOM, OCYLLLEeCTBNSIETCS:

B T€YEeHne 15 MUHYT - B Criydae NIMYHOro npubbiTUA 3asaBuTens;

B TeYeHMe OOHOro AHs C MOMEHTa OKOH4YaHuUs npoueaypbl NpenycMOTPEeHHOWN
nognyHktom 3.6.2 HacTtoswero PernameHTa, B cryvyae HanpaBfneHWss oTBeTa MO noyTe
NMUCbMOM.

PesynbTat npouenypbl: BblAaHHbIA 3asBUTENO LOrOBOP MM HanpaBfieHHoe Mo noyTe
nucbMo 06 oTkase.

3.7. cnpaBneHune TeXHNYECKNX OLLIMOOK.

3.7.1. B cnyyae obBHapyXeHUs1 TEXHUYECKOM OLMOKM B OOKYMEHTEe, ABMSLeMcs
pe3ynbTaTtoM MyHULMNanbHOW YCNyru, 3asButenb npeacrasnseT B [Nanary:

3asBneHne o6 ncnpasneHun TexXHNUYeckon ownbkm (npunoxeHne Ne2);

AOKYMEHT, BblOaHHbIA 3asBUTEM0 Kak pe3ynbTaT MyHUUMnanbHOW YCnyru, B
KOTOPOM COLEPXUTCH TexHuYeckas owmnbka;

AOKYMEHTbI, UMelLmne PUANYECKYID CuUIy, CBUOETENbCTBYHOLME O Hannymm
TEXHUYECKON OLLUNBKM.

3asaBneHne 06 ucnpaBneHUN TEXHUYECKOW OLUMOKM B CBEOEHMUSIX, YKa3aHHbIX B
AOKYMEHTe, SIBMAILWEMCS pe3ynbTaToM MyHMUMNANbHOW YCnyrn, nogaetcs 3asiBUTenem
(ynonHoOMoO4YeHHbIM npeacTaBuTeNeM) NMYHO, NMMOO MNOYTOBLIM OTNPaBneHneM (B TOM
ynucre C  MCMNONb30BaHMEM  3NEKTPOHHOM MNOYThbl), nMBO 4epe3 efuHbIn  nopTan
rOCYyAapCTBEHHbIX W  MYHMUMNAMNbHbLIX YCAYr WM MHOFO(YHKUMOHAmMbHbIA  LIEHTP
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNAMbHbIX YCIYT.

3.7.2. Cneumanunct, OTBETCTBEHHbIN 3a NPUEM LOKYMEHTOB, OCYLLECTBNAET Npuem
3aaBneHna o6 wucnpaBneHUM TEeXHUYEeCKON OLwmnbKK, perucTpupyeT 3asiBfieHne ¢
NPUNOXEHHbIMW JOKYMEHTaMu 1 nepegaet ux B MNanaTy.

Mpouenypa, yctaHaBnMBaeMasi HaCTOSALLMM MYyHKTOM, OCYLLECTBISETCH B TeYeHune
OLHOro OHSA C MOMEHTa PerucTpaunm 3asiBrieHus.

PesynbTaT npoueaypbl: MPUHATOE M 3apermcTpupoBaHHOE  3asiBfIEHME,
HanpaBneHHoe Ha paccMoTpeHue cneumanucty MNanatbl.

3.7.3. Cneunanuct [Manatbl paccmaTpuBaeT AOKYMEHTbl M B LENsAX BHECeHus
UcnpaBneHnin B [AOKYMEHT, SBMAKOWMACA pe3ynbTaTtoM  YCNyru, OcyllecTBnsaeT
npouenypbl, MNpegycMoOTpeHHble MyHKTOM 3.5 HacTtoswero PernameHta, v BblgaeT
ncnpasBneHHbI OOKYMEHT 3asaBUTENto (YNOMHOMOYEHHOMY MpPeAcTaBuUTEND) NIMYHO nog
poCnNUCb C U3bATMEM Y 3asBuTens (YNnorTHOMOYEHHOro npeacTtaBuTeENs) opurnHana
AOKYMEeHTa, B KOTOPOM COAEPXKUTCA TexXHU4Yeckast owmbka, unu HanpaenseT B agpec
3aaBUTENSA MOYTOBbIM OTNpaBneHnem (NocpeacTBOM 3fEKTPOHHOM MOYTbl) MUCbMO O
BO3MOXHOCTW MOMy4YeHMs1 AOKYMeHTa npu npepoctaBneHun B [lanaty opuruHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKas omnbka.

Mpoueaypa, yctaHaBnMBaemMasi HaCTOSILLMM MYHKTOM, OCYLLECTBISIETCS B TedeHue
Tpex AHen nocne OBOHapyXeHUA TEeXHUYEeCKOM OWNBKM WM nomnyyvyeHus ot nboro
3aMHTEepPEeCOBaHHOIO NMua 3asBfeHns 0 ONYLEeHHON owmnbke.

PesynbTaT npoueaypbl: BblAaHHbIN (HanpaBneHHbI) 3adBUTENO AOKYMEHT.
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4. Mopsipaok 1 opMbl KOHTPONS 3a NpegocTaBneHneM MyHULMNANbLHOW YCIyrn

4.1. KoHTporb 3a NOSIHOTOM U KayeCcTBOM MNpefoCTaBfeHns MyHUUUNanbHOW YCryru
BKNtovYaeT B cebsi BbIsIBIEHNE M YCTPaAHEHME HapyLleHW npaB 3adBuUTENen, npoBeaeHue
npoBepoK cobntogeHus npouenyp nNpeaocTaBrieHUss MyHULMNANbHOW YCnyru, MOArOTOBKY
peweHnn Ha pgencteua  (b6esnencTBme)  OOMMKHOCTHBIX ML, OopraHa  MEeCTHOro
camoynpasneHus.

dopmamMm KOHTpOns 3a cobnogeHMEM MCMNOMHEHUST aaMUHUCTPATUBHbLIX Mpouenyp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe MNPOEKTOB OOKYMEHTOB MO NpPeaocTaBfeHuto
MyHMUMNanNbHON ycnyru. Pe3ynbTaTtoM NpoBEpKU SIBMAETCS BU3NPOBaHME NPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSIAKE NPOBEPKN BEAEHUS OENONPOU3BOACTBA;

3) npoBegeHne B YCTAHOBMEHHOM MOpPSAKe KOHTPOSbHbIX MPOBEPOK cobnoaeHns
npoueayp NpeaocTaBneHnst MyHMUMNanbHOM YCIyri.

KoHTponbHble NpoBepkn MOryT GbiTb MNaHoBbIMM (OCYLLECTBASATLCA Ha OCHOBaHUU
nonyrogoBbIX WM FOAO0BbLIX MNaHOB paboTbl OpraHa MECTHOro CaMoynpaBfeHus) W
BHennaHoBbiMK. [lpn npoBefeHMM NPOBEPOK MOryT paccMmaTpuBaTbCs BCe BOMPOCHI,
CBsi3aHHbIE C NPefoCTaBNEHMEM MYHUUMNANbLHOW ycnyrn (KOMMMEKCHbIE NPOBEPKN), UMK NO
KOHKpeTHOMY obpalleHunto 3asaBuTens.

B uenax Tekywero KOHTPONs WUCMONb3YTCHA CBeAEeHWUd, uMelmneca B
3NeKTpoHHOM ©as3e p[aHHbIX, cnyxebHas KOoppecnoHAEHUMs, YyCTHass M MNUCbMEHHas
WHoOpMaUUsa  CNeumanncTtoB, OCYLLECTBIAKOWMX BbINOSTHEHUE  aAMUHUCTPATUBHbLIX
npoueayp, XXypHarbl y4eTa COOTBETCTBYIOLLNX AOKYMEHTOB U APYrMe CBELEHMS.

[ns ocyLlecTBNEHNA KOHTPONA 3a COBepLUEHMEM LENCTBUNA MpU NpeaocTaBlieHnn
MYHMLMMNANbHON YCRyrn U NPUHATUN pelleHnn pykosoauTento Nanatbl npeacTaBnsa0TCcA
crnpaBku O pesynbTaTax NpeaocTaBneHns MyHUUUNanbHOW yCryri.

O cny4aax n npuMyYnHax HapyLlleHUs CPOKOB, NocreaoBaTeflbHOCTU U COAepKaHUS
aAMUHUCTPATUBHBIX Npoueayp cneumanuctbl HEMeaNeHHo MHMOPMUPYIOT pykoBOAUTENS
opraHa, NpeaoCTaBnALWEro MyHUUMNanbHy yCnyry, a Takke npeanpuHUMaloT CpoYHble
Mepbl MO YCTPAHEHNIO HAPYLUEHWIA.

4.2. Tekywmin KOHTpONb 3a cobniogeHnem nocnefoBaTenbHOCTU  OEUCTBUN,
onpeaeneHHbIX agMUHUCTPaTMBHLIMM NpoueaypamMy No NpefoCTaBNEHUO MYHULMNANbHON
ycnyrn, ocyuwecTtenseTcs npeacegatenem [llanatel, OTBETCTBEHHbIM 3a OpraHusauuio
paboTbl N0 NPEAOCTaBNEHMIO MYHULMNANBHOW YCIYrn, a Takke cneynanuctamm MNManatol.

4.3. [TllepedyeHb [OOMKHOCTHbLIX ML, OCYLIECTBASKOWMX TEKYLUMA  KOHTPOIb,
YCTaHaBMMBAETCSA MONOXKEHUSAMU O CTPYKTYPHbIX MOApPa3dernieHnsix opraHa MeCTHOro
camoynpasfeHus U AOSMKHOCTHbIMU pernameHTamu.

Mo pesynbTaTtam nNpoBEeAEHHbLIX MPOBEPOK B Cryyae BbISBNEHUS HapyLUEHUA MNpaB
3agBUTENEN BUHOBHbIE NMUA NPUBIEKATCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

4.4. PykoBoguTesnb opraHa MeCTHOro camMoynpaBfieHUsl HeCeT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE 0bpaLLeHWIA 3aaBUTENEN.

PykoBoantens (3amecTuTenb pykoBOAUTENHA) CTPYKTYPHOro nogpasfeneHusi opraHa
MECTHOro CamoynpaBneHna HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (Mnwn)
HeHagnexawiee BbINOMHEHNE a4MUHUCTPATUBHBIX OEWCTBUW, YKasaHHblX B pasgene 3
HacTosdwero PernameHTa.

HOMMKHOCTHbIE NULA M MHblE MyHUUMNANbHbIE CRAyXalwuMe 3a pelleHuss U OencTBus
(6espencTaune), npyHMMaemble  (OCyLleCcTBNsSeMble) B xoge  npefocTaBlieHus
MYHULUMNANbHOW YCNyru, HECYT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOM Nopsigke.

4.5. KoHTpornb 3a npegoctasneHnemM MyHUUMNansHOW YCNyrn Co CTOPOHbI rpaXaaH, nux
00beaANHEHUN N OpraHM3aunin, OCYLLECTBIISIETCA NOCPEACTBOM OTKPbLITOCTU AEATENbHOCTU
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opraHa MeCTHOrO CaMOyrpaBrfieHNs npu NpedocTaBnNeHnM MyHUUMNANbHOW  YChyru,
noryyYeHus nosIHOW, akTyasribHOM N LJOCTOBEPHOU MHOpMaUMM O nopagke npenocTaBrneHus
MYHULMNANbHOW YCAYrn 1 BO3MOXHOCTKN JocyaebHoro paccMoTpeHnst obpalleHun (xanob) B
npolecce npegocTaBneHns MyHUUMNanbHOW YCyri.

5. locynebHbin (BHeCyaeOHbIN) Nopsagok 06KanoBaHWs peLleHnii u 4eNCTBUi
(6esnencTBuns) opraHa, NpegoCTaBnSOLWEro MyH/LMNANbHYO yCryry,
MHOrOOYHKLMOHANBbHOIO LIEHTPa NpefoCTaBeHUs roCy4apCTBEHHbIX U MyHMUMNANbHbIX
yCryr, opraHu3aumi, ykasaHHbIX B yactu 1.1 ctatbn 16 ®egepanbHOro 3akoHa ot
27.07.2010 Ne210-d3, a Takke X AOMKHOCTHbIX L, MyHUUMNANbHbIX CIy>KaLluX,
pabOoTHMKOB

5.1. lMNonyyaTenu MyHMUMNANbLHOW YCNyrM WMEKT npaBo Ha obxanosaHwe B
pocynebHom nopsigke genctBun (6e30encTBusl) COTpyAHWMKOB [lanaTbl, y4acTBYHOLWMX B
npegocTaBneHnn MyHuumnanbHon ycnyru, B [lanaty wnu B CoBeT MyHMUMNANbHOroO
obpa3oBaHus.

3asBuTEnNb MOXET 06paTUTBLCA C XKanobow, B TOM YUCIe B CAeAyHLNX Cryvasix:

1) HapylwleHne cpoka perncTpauumn 3anpoca 3asBuTens O npeaocTaBreHun
MYHULMNANbHON YCNYru;

2) HapyLLeHue cpoka NpeaocTaBieHns MyHUUMNanbHON yCcnyru;

3) TpeboBaHne y 3aaBUTENA LOKYMEHTOB, HE MNPeayCMOTPEHHbIX HOPMAaTMBHbIMU
npaBoBbiMK akTamun Poccunckon depepaumn, Pecnybnukm TaTtapctaH, Hypnartckoro
MYHMLMMNANbHOMO panoHa Ans NpegocTaBneHnsa MyHULMNANbHOW YCyru;

4) oTka3 B MpuvemMe [OKYMEHTOB, MpeaocTaBfeHne KOTOpbIX MpeaycMOTPEHO
HOpMaTUBHbIMX MNpaBoBbIMW akTamu Poccuinckon Pepepauunn, Pecnybnuku TaTapcrtaH,
HypnaTtckoro MyHMUMMNanbHOro panoHa Ans NpefoCcTaBAeHUss MyHUUUNAnbHOW ycnyru, Yy
3aaBUTENS;

5) oTka3 B npegocTaBfieHUN MyHUUMNANbHOW YCryrn, ecrn OCHOBaHWSA OTKas3a He
npeaycMmoTpeHbl deaeparnbHbIMU 3aKOHAMU U MPUHATBIMW B COOTBETCTBMM C HUMMU UHBIMMA
HOpMaTMBHbIMK MNpaBoBbiMK akTamu Poccuiickon Pepepaunn, Pecnybnukm TaTtapcrtaH,
HypnaTtckoro MyHMuunaneHOro pamoxa;

6) 3aTpeboBaHune OT 3aABUTENS NPU NPeSOCTaBeHNM MyHULMNANbLHOW YyCyrn nnaTbl,
He npeoyCMOTPEHHOW HOpMaTUBHbIMM MpaBoBbiIMM aktamm Poccunckon degepaumn,
Pecnybnukn TatapctaH, Hypnatckoro MyHULMNansHOro panoxa;

7) otkad [lanatbl, AomkHOCTHOro nuua [lanatbl, B MCOpPaBfeHUM OOMNYLIEHHbIX
onevyatok n owunboK B BblOAHHbIX B pe3ynbTaTte npefocTtaBrieHuss MyHULMNanbHON YCnyru
AOKyMeHTax Nnbo HapyLleHne YCTaHOBMEHHOro CpoKa TakMX UCMpaBreHnn;

8) HapyweHuMe cpoka unuM nopsgka Bbldayn LOOKYMEHTOB MO pe3ynbTaTam
npegocTaBfeHns rocy4apCTBEHHOW UM MyHUUMNANbHOW YCAyru;

9) npMocCTaHOBIEHME NMPEAOCTaBNEHNss MYHULMNANbHOW YCNYrM, ecriv OCHOBaHMS
NMPUOCTaAHOBMEHNST HE NpenycMOTpeHbl defepanbHbIMU 3aKkOHaMW U MPUHATBIMU B
COOTBETCTBUM C HUMW WHBIMA HOPMATMBHLIMKM MNPaBOBbIMM akTamu Poccuickon
depepaumm, 3akoHaMM M WHBIMW HOPMATMBHbIMM NpPaBOBbIMM akTamu Pecnybnukn
TaTapcTaH, MyHMUMNanbHbIMU NPaBOBbLIMU aKTaMu;

10) TpeboBaHue y 3asBUTENS MpUM NPefoCTaBiEHUN MYHULMMIANbHOW  YCIyrn
AOKYMEHTOB MM uHGoOpMaumm, OTCyTCTBME U (MNN) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npuv nepBoHaYanbHOM OTKase B MpuMemMe LOKYMEHTOB, HEOOXoaAuMbIX AN
npegocTaBneHns MyHUUMNanbHOM ycnyrn, nMbo B NpeaoCTaBnNeHnUn MyHULMNANbHOM
YCInyrun, 3a WCKMOYEHMEM CrlyvaeB, NPeayCMOTPEHHbIX MyHKTOM 4 4yactm 1 cTtatbu 7
depnepanbHoro 3akoHa Ne 210-93.

5.2. Kanoba Ha pelweHns n genctena (6esgencrame) opraHa, NpegocTaBnsAoLLEro
MyHAUMNANbHYKD  YCNyry,  OO/MKHOCTHOMO  nuua  opraHa, npeaocTaBnfAloLliero
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MYHAUMMANbHYK  YyCRyry, MYHAUMNAnNbHOrO  CryXalwlero, pyKOBOAUTENS  OpraHa,
NpegocTaBnALWEro MyHUUMNAnNbHy Yycnyry, nogaetcsas B MNUCbMEHHOW ¢opme Ha
GymMa)KHOM HOCUTENE NN B 3NEKTPOHHOM hopMe.

XKanoba moxeT 6bITb HanpasneHa no noyte, 4Yepe3 MOL, ¢ wmcnonb3oBaHueM
MHPOPMALNOHHO-TENEKOMMYHUKAUNMOHHOM  ceTn  "WHTepHeT", oduumanbHOro camTta
Hypnatckoro myHuumnansHoro pawnoHa (http://www.nurlat.tatarstan.ru), EanHoro noprtana
rocygapCcTBEHHbIX M MyHUUMNanbHblx ycnyr Pecny6nuku Tatapctad (http://uslugi.tatar.ru/),
EouHoro  nmoptana  rocygapcTBEHHbIX M MyHMUMNanbHbIX — ycnyr  (PYHKUMIA)
(http://www.gosuslugi.ru/), a Takke MOXeT ObITb MPUHATA NPU NINYHOM NPUEME 3asBUTENS.

5.3. XKanoba, noctynuBlias B opraH, NpeaoCTaBnAsoWwmnn MyHULUNANbLHY YCnyry,
nMbo BbILWECTOAWMIA OpraH (Npyv ero Hanuymun), NOASIEXUT PACCMOTPEHUIO B TeYeHue
naTHaguatv paboymx OHeW Co OHA ee perncrpauuun, a B criydae obxanoBaHus OTKasa
opraHa, NpefocTaBnAlLWEero MyHUUMNanbHyo YCryry, B npyuemMe AOKYMEHTOB Y 3asiBUTENS
nmbo B ucnpaBneHUn OONyLWEHHbIX OrneyaTok M ownboK unuv B criydyae obxkanoBaHus
HapyLIEeHNs1 YCTAHOBMEHHOIO CpoOKa TakUX UCMPaBneHUN - B TeYeHne natn paboumx aHewn
CO [HS ee permcrpaumm.

5.4. XKanoba gomkHa cogepxaTb crieayroLyo HopmMaumio:

1) HaumeHoBaHWe opraHa, NpeaoCTaBNALWEro ycnyry, AOMKHOCTHOMO nimua opraHa,
npefoCTaBnALWEro ycnyry, WM MYHAUUNANbHOrO CriyXawero, peleHna u AOenctsus
(6e3pencTBme) KOTOPbIX 0BXanyrTCs;

2) damunuio, UMd, OTYeCTBO (MOcredHee - MpU HanuMyuu), CBedeHuUst O MecTe
XUTenbCTBa 3aaBuTeEns - u3anyeckoro nuua nNubo HaMMmeHoBaHMe, CBedeHUs O MecTe
HaxOoXOeHus 3asBuUTens - PUANYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3MEKTPOHHOW MNOYTbl (NPU HanNU4yMM) U MNOYTOBLIM agpec, Mo
KOTOPbIM A0OSMKEH ObITb HAaNpaBneH OTBET 3asBUTENIO;

3) cBegeHna 06 obxanyembix peleHusx wn penctemax (6es3genctemu) opraHa,
npegocTaBnAlLLEro MYHUUMNANbHYO ycnyry, AOJHKHOCTHOIO nmua opraHa,
NpegoCcTaBNAOLWEro MyHUUUNANBHYIO YCAYTY, UM MYHULMNANbHOMO CryXallero;

4) poBoAbl, Ha OCHOBAHWW KOTOPbIX 3asiBUTENb He COrfaceH C peleHneM wu
aencrtemem (6e3gencTtBmemMm) opraHa, NpeaocTaBrsAOLWEro YCnyry, AOMMKHOCTHOro nuvua
opraHa, NnpeaocTaBnsoLWero yecnyry, UM MyHMUmMnanbHOro cryxatlero.

5.5. K xanobe wmoryT ObiTb NPUMOXEHbI KOMUW [OKYMEHTOB, MNOATBEPXAAIOLLNX
N3rOXeHHble B xanobe obctoaTenncTBa. B Takom crniydyae B xanobe npnBoauTCAa nepeyeHb
npunaraembixX K He JOKYMEHTOB.

5.6. Mo pesynbTataM pacCMOTPEHUA Xanobbl MNPUHUMAETCS OOHO U3 CrneayrLmnx
peLleHni;

1) xanoba yaoBneTBopsieTcs, B TOM Yucne B popMe OTMEHbI NPUHATOrO peLueHns,
nucnpaBneHnsa OOMyleHHbIX OnevyaTok U owunbok B BblAaHHbIX B pesynbTarte
npegocTaBfeHns rocygapCTBEHHOW YCyrn JOKYMEHTaX, Bo3BpaTa 3adBUTENI0 OEHEXHbIX
CPEeACTB, B3VIMaHWE KOTOPbIX HE NpeayCMOTPEHO HOPMAaTMBHbIMW NPaBOBbIMW aKTaMu
Poccunckon degepaumm, HopMaTUBHbIMM NpaBoBbiMM akTamu Pecnybnukn TaTtapcTaH,
MYHMUMNaNbHbIMU NPABOBbLIMU aKkTamu;

2) B yOOBNETBOPEHNN anobbl 0TKa3blBaeTCA.

He nosgHee pfHs, cnegywoowero 3a AOHEM MNPUHATUS peLleHusi, YKasaHHOro B
HacTosILLEM MyHKTe, 3asiBUTEN0 B MUCbMEHHOW (bOpMEe WM MO >KEeMaHuio 3aaBuUTENS B
3MEeKTPOHHOM  (popme  HanpaBndeTcs MOTUBUPOBAHHbLIN  OTBET O pesyrnbTaTax
paccMoTpeHUs xanobbl.

5.7. B cnyyae npwusHaHus Xanobbl, nognexawen yaooBneTBOPEHMIO, B OTBeETe
3agaBuTento gaetca MHgopmauma O OencTBuax, ocyulectensgemblx [lanaton, B uenax
He3amegnuUTEeNbHOr0  YCTPAHEHWs  BbISIBNIEHHbIX  HapyweHWn  npuM  OKasaHuu
MYHUUMNANbHOW YCNyru, a Takke NPUHOCATCA U3BUHEHUS 3a AoCTaBreHHble HeygobcTea



http://uslugi.tatar.ru/
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N yKasblBaeTCA WHGopmauma O JanbHEeWWwux [encTBusX, KoTopble Heobxoanmo
COBEPLUNTL 3aABUTENIO B LeNsX Nony4yeHns MyHULMNansHOW yCryru.

5.8. B cnyyae npusHaHus xanobbl, He nognexawien yaoBrneTBOPEHUIo, B OTBETE
3aABUTENIO, JAKTCH apryMeHTUPOBaHHbIE Pa3bsACHEHUS O MPUYNHAX NPUHATOrO peLLeHuns,
a Takke nHopmauna o nopagke 06>xanoBaHNA NMPUHATOIO peLLEHUS.

5.9. B cnyyae yctaHOBreHus B Xo4e WM no pesynbTatam pacCMOTPEHUs Xanoobl
NPU3HaKoB CoCTaBa aAMUHUCTPATUBHOIO  MPaBOHApPYLWIEHUS  UNU  NpecTynneHus
AOIMKHOCTHOE NUUO, paboTHUK, HadeneHHble MNOMIHOMOYUSAMW MO PACCMOTPEHUIO Karoo,
He3amMeIMTenbHO HanpaBnAlT UMetoLnecss MmaTepuarbl B OpraHbl NPoKypaTypbl

6. Oco6eHHOCTN BbINONHEHNA aAMUHUCTPATMBHbBIX Npoueayp (aencteun) B
MHOTrOOYHKLMOHAMNbHbIX LLIEHTpax NpeaocTaBreHns rocyaapCTBEHHbIX N MyHULMNAMNbHbIX

ycnyr

6.1. Onucaxue nocrnefoBaTenlbHOCTM  AeNCTBUN npu npegocraBneHnu
MyHULMMNanNbHOW yCnyru BkNoYaeT B cebs cnegytowme npouenypsbi:

1) nHpopmmpoBaHMe 3aaBUTENS O MOpPsiAKe MNpefocTaBneHus MyHUMUMNanbHOW
yCcnyru;

2) NpUHATNE W perucTpauus 3adBfneHus U OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHULUMNanbHON yCcnyru;

3) hopmupoBaHMe U1 HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpoOCOB B OpraHbl,
yyacTBywllMe B NpegocTaBfieHUn MyHUUMNAnNbHOM ycryrm, B TOM 4ucne no
KOMIMMEKCHOMY MeXBEeAOMCTBEHHOMY 3anpocy;

4) npoBepka AOENCTBUTENbHOCTU  YCUIEHHON KBanMUKaLUMOHHON  LNdPOBON
3MIEKTPOHHOM MNOoANUCKU  3asiBUTENsl, WCMOMb30BaHHOM NpU nogadve 3asiBNeHust o
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

5) HanpaBneHue 3asiBneHna ¢ JoKkymeHTamu B Nanary;

6) Bblgava 3assBUTENIO pesynbTaTa MyHULUMNANbHOW YCyru.

6.2. lHpopmupoBaHue 3aaBuTens O nopsagke npefoCcTaBreHuss MyHUUMnanbHOM
ycnyru

3asasuTtenb Bnpase obpatutbca B MPL| nmyHo, no TenedoHy n (unm) aneKTpoHHON
noyte Ansi NonyyYeHnsa KOHCyNbTauum O nopsiake NoslyvyeHus MyHUUMnanbHON yCryri.

Cneuupanuct ML, nHdopmmnpyeT 3asButens, B TOM 4yucne no cocrtasy, dopme
npegcTaBnsgeMon OOKYMeHTaumm U gpyrMM BOMpocaMm Ans MofyyYeHUs MyHuumMnanbHON
yCInyru v npu Heo6xoANMOCTM OKa3biBaeT NOMOLLb B 3anofiHeHUN 6naHka 3asBrneHus.

3agBuTenb MOXET MOoNyyYuTb WHopMaumio O nopsake npenocTaBlieHus
MYHUUMNANbHOW  YCIyrn nytem cesobogHoOro  goctyna € camTa ML
http://mfcl6.tatarstan.ru/

lMpoueaypsl, ycTaHaBNMBaeMble HACTOSLMM MYHKTOM, OCYLLUECTBIISAIOTCA B [O€Hb
obpalieHnsa 3asBuTens.

Pesynbtat npouenyp: wuwHdoOpmauuss no cocTtaBy, dopMe npeacTaBrsieMon
AOKYMEHTauun u gpyrum Bonpocam rnonyyeHnss MyHuuunanbHOm yCnyru.

6.3. lNpuHaATME 1 pernctTpauns 3asBrneHus
6.3.1. 3aaBuTenbL NNYHO, Yepe3 OOBEPEHHOE NULO WM B 3MEKTPOHHON dhopme
nogaeT MUCbMEHHOE 3asiBieHMe O npeaocTaBneHun MyHUUMNANbHOM  yCryru Wu
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npeacTaBnseT AOKYMEHTbl B COOTBETCTBUM C NMyHKTOM 2.5 Hactosuwero PernameHTa B
MoLl, ynaneHHoe paboyee mecto MOLY.

3asBneHne o npenocTaBfieHUM MYHUUMMNANbHOW YCRyrn B 3NEKTPOHHOW hopme
HanpasnseTca 4epes [lopTan rocygapCrBEHHbIX M MyHMUMNAnbHbIX ycnyr Pecny6nvku
TaTtapctaH. Peructpaumss 3asBneHusi, MNOCTYNUBLUENO B  3fIEKTPOHHOW  hbopme,
OCYLLECTBMSAETCSA B YCTAHOBIEHHOM MNopsaKe.

6.3.2. Cneumanuct MOL|, Begywinin npyem 3asBneHUn, OCyLLECTBISET npoueaypsl,
npenyCMOTPEHHbIE perfiameHToM paboTsl MOL].

Mpoueaypsbl, ycTaHaBNMBaeEMble HACTOSALWMM MYHKTOM, OCYLLECTBASOTCA B CPOKW,
yCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTaT npoueayp: NPUHATOE M 3aperncTpupoBaHHOE 3asiBNEHNE.

6.4. dopmMupoBaHue nakeTa AOKYMEHTOB

6.4.1. Cneumanuct M®Ll B cooTBeTCTBUM C pernameHTom padoTtbl MOLL:

npoBepseT OeACTBUTESIbHOCTb  YCUIEHHOW  KBanUMUKaUMOHHON  LMEPOBOM
9NEKTPOHHOW MOAMUCU  3asdABUTENsl, MWCMNOMb30BAHHOM MNpW nodadvye 3asiBfieHus o
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

dopMMpyeT 1 HanpasnseT MeXBe4OMCTBEHHbIE 3anNpoChbl B OpraHbl, y4acTByoLLne
B MpefocTtaBneHnun MyHUUMNanbHOW YyCcryr, B TOM 4YUCAEe MO  KOMMEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

Mpoueaypsl, ycTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLLECTBIISKOTCA B CPOKW,
YyCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTaTt npoueayp: HanpasrieHHbIE 3anpochl.

6.4.2. Cneumanuct M®L| nocne nony4eHna oTBETOB Ha 3anpockl hopMupyeT nakeT
AOKYMEHTOB M HanpasnseTt ero B [lanaty B nopsigke, yCTaHOBIIEHHOM perfameHToM
paboTbl MOLIL.

Mpoueaypsbl, ycTaHaBNMBAEMbIE HACTOSALLMM MYHKTOM, OCYLLECTBIISIOTCA B CPOKWU,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.

PesynbTaTt npoueayp: HanpaeneHHble B [1anaty JOKYMEHThI.

6.5. Bblgaya pesynbTata MyHMUMNANbHOW YCIyru

6.5.1. Cneumanuct MOL| npu noctynneHuun pesynbtata MyHULMNANBHOM YCryrn 13
ManaTbl perncTpupyet €ero B YCTaHOBIIEHHOM MOpPsAKe. M3BellaeT 3asBuTens (ero
npegcraBuTens) € UCMNonb3oBaHWeM cnocoba CBA3W, YyKasaHHOro B 3asiBNEHUW, O
pesynbTaTte NpeaocTaBneHnss MyHUUUNansHOW yCryru.

Mpouenypsl, ycTaHaBNMBaeMble HACTOALLMM MNOAMYHKTOM, OCYLLECTBIIAIOTCH B A€Hb
NOCTYNMeHnsa JOKyMeHTOB 13 Manatbl.

PesynbTaT npouenyp: usBelleHne 3asaButens (ero npeacraButens) o pesynbraTe
npegocTaBneHns MyHULUMNANnbHON yCnyru.

6.5.2. Cneumanuct MOL BbigaeT 3aaBuTento pesynstat MyHUUUNansHOM ycryrm

Mpouenypsl, ycTaHaBnMBaeMble HAaCTOALLUM MYHKTOM, OCYLLECTBIAITCA B Nopsaake
oyepedHOCTN, B AeHb NpubbiTUS 3afABUTENS B CPOKW, YCTAHOBMEHHbIE perriaMmeHToM
paboTbl MOL.

PesynbTaT npoueayp: BblAaHHbLIN pe3yrnbTaT MyHUUMNAanbHON yCnyru.
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MpunoxeHne Ne1i

B VMcnonHuTenbHbIn KoMuTeT HypraTckoro
MyHMLMNaneHOro pavioHa Pecnybnukn TatapcTaH

oT

(banee - 3asBuUTEND).
(ans ropuanyecknx nuy - NofHoe HaumeHoBaHue,
opraHn3aunoHHo-NpaBoBas hopma, CBeAeHUS O
rocy4apCTBEHHOW pernctpaumu; Ans usnyecknx nuy, -
hammnus, ums, oT4eCTBO, NACMOPTHLIE AAHHbIE,
perncTpaumio No MeCTy XUTenbCcTBa, TenedoH)

3agaBneHune
0 nepegade B apeHay MyHMLMNANbHOIO MMYLLECTBa Ka3Hbl

Mpowy Bac nepenatb B aperay MyHULMNANbHOE UMYLLLECTBO Ka3Hb.

MecTopacnonoxeHne MyHULMNANBHOTO UMYLLLECTBA: MyHMUMNANBHbIA PanoH
(ropoackom OKpyr), HaceneHHbIW MyHKT yn. a.

K 3aaBneHuo npunaratoTca cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTDI:

1) JokyMeHTbI, yAOCTOBEPSAOLME NINYHOCTD;

2) [okymMeHT, nogTBepXAdatolWun MOMHOMOYUA npeactaBuTensd (ecrnm OT UMEHMU
3asBUTENSA OENCTBYET NpeaCcTaBUTENb);

3) Konuu yuypeauTenbHbIX AOKYMEHTOB HOpUOMYECKOro nuua.

O643ytoch Npu 3anpoce NpeaoCTaBUTb OPUTMHaIbl OTCKAHUPOBAHHbBIX LOKYMEHTOB.

(naTa) (noanuceb) (®PN0)
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MpunoxeHue Ne2
MNpepcepatento MKY «[Manatsl
NMYLLIECTBEHHbIX U 3eMerbHbIX
OTHOLWeHun HypnaTckoro
MyHMUMNANbHOro panoHa PecnyGnmku
TarapctaH»
Or:

3agaBneHune
06 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobwato 06 owwnbke, AOMYyLWEHHOMW MPU OKa3aHUM MYHUUMNANbHOM  YCryru

(HanmeHoBaHMe ycnyru)
3anucaHo:

I'Ipanmbele cBeeHnd:

Mpowy mncnpasuTb OOMYLUEHHYKD TEXHUYECKYKD OLWMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaToOM MyHUUUNANbHOW YCyru.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMS pelleHna o6 OTKMOHEHUW 3asBreHust 06 wucnpasneHun
TEXHUYECKOW OLLIMOKM NpOoLLY HanpaBuUTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMUW Ha ByMaKHOM HocuTene MnoYTOBbIM OTMpaBfeHUeM Mo

agpecy:

MoaTBepxaato CBOe corfacue, a Takke corfmacue npeacTaBngeMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, CMCTEMAaTU3aLMIO, HAKOMNMNEHNE, XPaHEHWE, YTOUYHEHNE
(oBHOBNEHME, W3MEHEHME), WUCMONb3OBaHWE, pPacnpoCcTpaHeHne (B TOM u4ucne nepegady),
obesnuunaHme, 6rokMpoBaHne, YHUHTOXEHUE NEPCOHANbHbBIX AAaHHbIX, @ TaKKe MHbIX AENCTBUN,
HeobXoaMMbIX anst  0bpaboTKM MepcoHanbHbIX [aHHbIX B pamMKax npeaoCcTaBneHus
MYHULMNANbHOW YyCnyrn), B TOM 4MCrie B aBTOMATU3MPOBAHHOM PeXMMe, BKIHOYasa MpUHSTUE
PELUEeHNA Ha WX OCHOBE OpraHoM NPefoCTaBNSIOWMM  MyHMUMMANbHY0 yCnyry, B Uensx
npeaoCcTaBneHns MyHULMNANbHOM YCITyri.

Hacroswmm noareepxaato: CBeAeHWs, BKIOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOen
NIMYHOCTM W NPEACTaBMSEMOMY MHOK IULYy, @ Takke BHECEHHbIE MHOK HWXe, OOCTOBEPHbI.
[okymeHTbl (KoMK AOKYMEHTOB), MPUIOXEHHbIE K 3asiBMIEHWUIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBMEHHbIM 3akoHodaTensctBoM Poccunckon depepaumm, Ha MOMEHT nNpeacTaBeHus
3asiBNEHNsI 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepKaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cornacue Ha y4actue B Onpoce Mo OLEHKEe KayecTBa NpeoCTaBneHHON MHe
MYHULIMNANbHOWM YCNyrn no TenedoHy:

(paTta) (mnoanuceb) (®.1.0.)
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Mpunoxexve
(cnpaBo4HoE)

PekBM3nTbl JOMKHOCTHbIX L, OTBETCTBEHHbIX 3a npepnocrasrieHne MyHI/ILI,I/II'IaJ'IbHOIZ
YCIYyT N OCYLLIECTBIIALWNX KOHTPOJ1b €€ UCMOJTHEHUA,

MKY «[Nanata nMyLLeCTBEHHbIX U 3eMerbHbIX OTHOLIEHUN HypnaTckoro MyHULMNansHOro
panoHa Pecnybnukn TatapcTaH»

HOMmKHOCTb TenedoH OneKTPOHHbI agpec
lMpencepartens nanartbl 2-06-04 Zarrina.Sayfutdinova@tatar.ru
Cneumanuct nanatbl 2-36-21 marina.ivanova@tatar.ru

CoBeT Hypnatckoro MyHUUMnansHOro panoHa

HOmKHOCTb TenedoH OneKTPOHHbIN agpec

maBa 2-06-02 Priemnaya.Nurlat@tatar.ru



https://e.mail.ru/compose?To=Zarrina.Sayfutdinova@tatar.ru

MpunoxeHwne

K NOCTaHOBIEHUIO CnonHUTENBbHOro KommTeTa
HypnaTtckoro myHuumnarnbsHoro pavioHa PT

oT 17.04.2020 Ne 219

AOMWHUCTPATUBHBIN pernamMmeHT
npegocTaBneHns MyHUUMNanbHOW YCNyrn no NpUHATUIO paHee NpuBaTU3MPOBAHHbLIX XUMNbIX
NMoMeLLEHNA B MyHULMNANbHY0 COBCTBEHHOCTb

1. O6Lwue nonoxxeHms

1.1. Hactoswmin agMUHUCTPATUBHBIA pernameHT npefocTaBneHns MyHUUMnansHOm
ycnyrm (ganee — PernameHT) ycTtaHaBnMBaeT CTaHOapT M NOpAA0K NpegocTaBieHns yeryrn rno
MPUHATUIO paHee NpUBaTU3MPOBAHHbBIX XXUIbIX MOMELLEHUA B MyHULUMNANbHYIO COOCTBEHHOCTb
(oanee — myHMuunanbHas ycnyra).

1.2. MNMony4atenu MyHUUmMnansLHOM ycryrn: pusnyeckue nuua (ganee - 3asgBuTernb).

1.3. WcnonHutenb myHuuunaneHon ycnyrm - MKY « [Manata wuMyLLEeCTBEHHbIX W
3eMerlbHbIX OTHOWeHUn HypnaTckoro MyHuuunaneHoro pawnoHa Pecnybnuku TartapctaH»
(nanee - MNanara).

1.3.1. Mecto HaxoxaeHue [lanatbl: Poccuiickaa ®epepauns, Pecnybnvka TaTapcTtaH,
HypnaTcknin myHuumunansHbln panoH, r.Hypnart, yn. Kapna-Mapkca g.12.

"padpmk paboThbl [Nanatel: exegHeBHO, kpoMe cyb60Thl M BockpeceHbs, ¢ 8.00. go 17.00.,
ob6ep ¢ 12.00. no 13.00.

"padumk npnemHbix Yacos NanaTtbl: noHeaenesHKK ¢ 9.00 go 12.00.

yetBepr ¢ 9.00 go 12.00.

CnpaBo4Hbii TenegoH 8(84345) 2-06-04, 2-36-21.

lMpoxoa no 4oKyMeHTaM ya0CTOBEPSAIOLLMM JINYHOCTb.

1.3.2. Agpec odvumanbHOro camta MyHUMUMNANbHOrO panoHa B WMHAPOPMALMUOHHO-
TenekoMMyHuKaumoHHon cetn «WHTepHeT» (manee — ceTb «WHTepHeT»): (http:// http://
www.nurlat.tatar.ru)

1.3.3. Hbopmaums 0 MyHMLMNANBHOW YCnyre, a Takke 0 MeCcTe HaxoXaeHust n rpaduke
paboTbl [Manatbl MOXeT ObITb NoMy4eHa:

1) ) nocpeacTBoM MHAOPMALUMOHHBLIX CTEHAOB, COAEpXalLMX BU3yanbHYH U TEKCTOBYHO
MHOPMAaUUIO O MyHUUMNAnNbHOW Yycryre, pacnofioXeHHbIX B nomMelleHunax Vcnonkoma, gons
paboThl C 3a9BUTENAMM.

MHpopmauna Ha rocygapCTBeHHbIX si3blkax Pecnybnvkmn TatapctaH BkovaeT B ceb4d
CBEAEHUS O MyHMUMNaAnNbHOW ycnyre, coaepxawueca B nyHkrax (nognyHkrtax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacToswero PernameHTa;

2) nocpeacTtBoM cetn «MHTepHeT» Ha oduumanbHOM cCanTe MyHMUMNAnNbHOro paroHa
(http:// http:// www. nurlat.tatar.ru.);

3) Ha [lopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnukm TatapcTaH
(http://uslugi. tatar.ru/);

4) Ha EgmMHOM nopTtane rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkumin) (http://
www.gosuslugi.ru/);

5) B [Manarte:

npwv YCTHOM obpalleHnn B NPUeMHbIE Yacbl (FIMYHO UNKU NO TeNegoHy);

npy NUCbMEHHOM (B TOM 4ucne B hopme 3NEeKTPOHHOro AOKYMeHTa) obpalleHun — Ha
OyMaxXHOM HOcUTere Mo NoYTe, B ANEKTPOHHON hOpMe MO 3NIEKTPOHHOMN NoYTe.

1.3.4. Hpopmauma no  Bornpocam  NpefdocTaBfieHNUd  MyHUUUMaNbHOM  ycnyru
pa3mMeLlaeTcsa crieunanuctom lNanatbl Ha opuuMansHOM canTe MyHULMNAansHOro pamoHa n Ha
MHPOPMAaLUMNOHHBIX CTeHAaxX B nomelleHusx MNManaTel 4nsa paboTsl ¢ 3asBUTENSMUN.

1.4. npe,D,OCTaBJ'IeHVIe MyHI/ILlI/IFIaJ'IbHOIZ yCIyru ocyulecrtBendaeTcd B COOTBETCTBUU C:


http://www.nurlat.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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MpaxgaHcknum kogekcom Poccunckon ®epepauumn ot 30.11.1994 Ne 51-03 (CobpaHue
3akoHopaTtenbcTBa PO, 05.12.1994, Ne32, c¢1.3301) (nanee — K PO);

KunuwHeim kopgekcom Poccurickon ®epepauumn ot 29.12.2004 Ne188-d3 (nanee — XKK
P®) (CobpaHune 3akoHogatenbctea PP, 03.01.2005, Ne1 (vactb 1), cT. 14);

3akoHom Poccuickon depepaumm ot 04.07.1991 Ne 1541-1 «O npuBatusaumm
XunuwHoro doHaa B Poccuiickon degepaumny (nanee — 3akoH PP Ne1541-1) (BronneteHb
HOopMaTMBHbIX akToB, Ne 1, 1992);

depepanbHbiM 3akoHOM OT 21.07.1997 Ne 122-9d3 «O rocygapCTBEHHOW perncrpaumm
npaB Ha HeABWXMMOE MMYLLIECTBO U CAENOK C HUM» (danee — denepanbHbil 3aKoH N2122-93)
(Cobpanue 3akoHogatenbcTBa PO, 28.07.1997, Ne 30, ct. 3594);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obwmx npuHUMNax opraHmsaumm
MEeCTHOro camoynpasreHusi B Poccuiickon ®egepaunny (qanee — denepanbHbid 3akoH Ne131-
®3) (CobpaHue 3akoHogaTenbcta P®, 06.10.2003, Ne40, cT.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-®3 «O6 opraHusauum npegoctaBrieHns
rocyaapCTBEHHbIX W  MyHuumnanbHbix ycnyr» (CobpaHne 3akoHogaTtenbcTtBa Poccuiickon
depepaummn, 2010, Ne 31, cT. 4179);

3akoHom Pecnybnukn TartapctaH oT 28.07.2004 Ne45-3PT «O  mecTHOM
camoynpaBsneHun B Pecnybnuke TaTapctaH» (ganee — 3akoH PT Ne45-3PT) (Pecnybnuka
TaTtapcTtaH, Ne155-156, 03.08.2004);

noctaHosneHnem lpasutensctea P® ot 27.09.2011 Ne797 (pea. ot 19.03.2019) «O
B3aMMOOEeNCTBUN MeXay  MHOroyHKUMOHaNbHbIMK LeHTpamu npeaocTaBneHns
rocy4apCTBEHHbIX U MyHUUMNANbHbLIX YCNYyr U egepansHbiMM OpraHamMu UCMOSTHUTENbHOWN
BNacTu, opraHamMmu rocyaapCcTBEHHbIX BHEOOKETHbIX (POHOO0B, OpraHamMn rocyaapCcTBEHHOM
Bnactn cyobektoB Poccunckon degepaumm, opraHamm MECTHOINO caMoynpasrneHusi» (ganee
— noctaHosreHne Ne797) (CobpaHue 3akoHoaaTenbctea PP, 03.10.2011, Ne40, cT. 5559),

YctaBom HypnaTtckoro myHuumnanbHoro parnoHa Pecnybnukm TaTapcraH, NPUHATOrO
Pewennem CoBeta HypnaTtckoro myHuuunanbHoro pavioHa ot 28 anpena 2012 Ne 136 (c
W3MEHEHUAMMU 1 [OMNOSIHEHUAMM  BHeceHHbIM  PeweHnem  CoBeta  Hypnartckoro
MyHUuunaneHoro panoHa ot 8 anpens 2014 roga Ne 303, ot 27 cdeBpanga 2015 roga Ne 351, ot
9 nioHsa 2016 roga Ne 40 n ot 22 masa 2017 roga Ne 93) (nanee — YcrtaB);

YCTaBOM WCMOMHUTENBHOMO KOMUTeTa HyprnaTckoro MyHuuMnanbHOro parvoHa, ot 19
nioHa 2016 roga Ne 40, ytBepxaeHHbIM PewweHnem CoBeta HypnaTckoro MyHMUMMIanbHOro
panoHa (ganee —Yctas UK);

MonoxeHnem o MyHuumMnanbHOM Kas3eHHOM yudpexaeHun «llanata UMyLEeCTBEHHbIX U
3eMerlbHbIX OTHOWeHu HypnaTckoro MyHuuMnanbHOro pawmoHa Pecnybnuku TaTtapcTaHy,
yTBEpXAEeHHbIM pewieHmem CoseTa Hypnartckoro myHuumnansHoro parvioHa ot 14.03.2016 roga
Ne 27 (ganee — lNonoxeHue o NManate);

Mpukas [llanaTbl WUMyLWECTBEHHbIX W  3eMerlbHblX  OTHOweHun  HypnaTtckoro
MyHuuunaneHoro panoHa «O pacnopsigke pabodero OHS M opraHusauum ydeta paboyero
BpemeHn» Ne36 ot 21.12.2006r (ganee — lNpaBuna BHYTPEHHENO TPYLOBOro pacnopsiaka)

1.5. B HacTosiLWweM pernaMmeHTe UCNonb3yTCA Crieayolme TepMnHbl U onpeaeneHns:

yaaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOrO LUEeHTpa npeaocTaBrieHns
roCy4apCTBEHHbIX U MyHMLUMNAmNbHbIX YCNyr — TepputopuanbHO 060Co6neHHOe CTPYKTYpHOe
nogpasgeneHue (opnc) MHOroyHKLMOHANbHOroO LIEHTPa NpeaoCTaBeHnst FoCy4apCTBEHHbIX U
MYHUUMNANbHbIX YCNyr, CO34aHHOe B rOPOACKOM MMM CENbCKOM MOCENEHUA MyHULUNANbHOro
panoHa (ropogckoro okpyra) Pecnybnukn TatapctaH B COOTBETCTBMM C NyHKTOM 34 [MpaBun
opraHusauuu AEeATenbHOCTH MHOIO(YHKLMOHANbHbIX LEeHTpoB npegocTaBneHns
rocyAapCTBEHHbIX MU MyHUUMNAnNbHbIX YCNyr, YTBEPXKAEHHbIX NOCTaHOBNeHnem lNpaButenscTea
Poccuiickon ®epepaummn ot 22.12.2012 Ne1376 «O6 yrtBepxaeHun [MpaBun opraHusaumm
AEATENbHOCTM  MHOTOYHKUMOHAmNbHbLIX  LIEHTPOB MPeAoCTaBneHUst TFOCYAapCTBEHHbIX W
MYHULMNANbHbIX YCNYr»;

TexHnyeckas owwubka - owubka (onucka, onevaTka, rpammatMyeckas  Unu
apudmeTndeckas  owmbka  nmbo  nogobHas  owwmbka),  OONyWEeHHads  OpraHom,
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npegoCTaBNALWUM MYHUUUNANbBHYO YCryry, W npusedwlass K HeCOOTBETCTBUIO CBedeHUn,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUMUMManbHOW YCnyru), cBefeHusIM B AOKYMeHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINCb CBEAEHUS.

B HacToswem PernameHTe nog 3asgBrneHMeM o npeocTaBfieHun MyHULMNansHOM yCryrn
(banee - 3asBneHne) NoOHMMaeTCca 3anpoc O NpeaoCTaBleHNnN MyHULMNansHon ycnyrm (n.2 cTt.2
depepanbHoro 3akoHa oT 27.07.2010 Ne210-93). 3asiBneHne 3anofiHaeTca Ha CTaH4apTHOM
6naHke (NpunoxeHue Ne1).
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2. CTaH,D,apT npenocrtaBlieHUA MyHI/ILI,l/lI'IaJ'IbHOIZ ycnyrmu

HanmeHoBaHue TpeboBaHms K
cTaHgapTy NpeaocTaBneHns
MYHULMNANbHOW YCyru

CopepaHue TpeboBaHWI kK cTaHOApPTy

HopmaTuBHbIN aKT,
yCTaHaBnMBaLWLNA YCIyry unm
TpeboBaHune

2.1. HanmeHoBaHve MyHUUMNANbHOM
ycnyru

MNpuHATME paHee NPUBaATU3UPOBAHHbBIX XUIbIX
NOMeLLEHUA B MyHMLMNANbHY COOCTBEHHOCTb

2.2. HanmeHoBaHMe UCnonHUTENbHO-
pacnopsanTenbHOro opraHa MeCTHOro
camMmoynpaBneHus, HenocpeacTBeHHO
npeaocTaBALWLEro MyHULMNANBHYHO
ycnyry

MNcnonHuTenbHbIN KOMUTET HypnaTckoro
MyHUUMNanbHoro panoHa Pecnybnukmn TatapcTaH.

MonoxeHune 06 NK

2.3. OnucaHue pesynbTata
npeaocTaBneHnsa MyHULMNanbHON
ycnyrm

1. NocTaHoOBMAEHNE O NPUHATUN NPUBATU3NPOBAHHbIX
XWUIbIX MOMELEeHN B MyHULMNanbHyt0 cCOBCTBEHHOCTb.
[oroBop 6e3B03Me3gHON Nepeaayn Xunoro

noMeLLeHNs B MyHUUMNAanNbHY COBCTBEHHOCTb
2. PeweHue

o6 oTKase B npegocTaBneHnn
MYHULUMNANTbHOW YCyru
2.4. Cpok npegocraBneHns He 6Gonee 12 pHeit® c MomeHTa perucTpaLmm
MYHULMNANbHOW YCryru, B TOM YMCIE C | 3a8BNEeHus.
y4yeToMm HeobxogmmocTn obpalleHus B lMpuocTtaHoBNEHME cpoka npegocTaBneHns

opraHusaumu, ydacTteytoLime B
npegocTaBfeHn MyHULMNANbLHON
YyCnyrn, CpoK NpUOCTaHOBEHMUS
npegocTaBfeHnss MyHMUMNanNbHON
yCnyru B criyyae, ecin BO3MOXHOCTb
NPUOCTaHOBNEHNA NpesyCMOTPeEHa
3akoHoAdaTtenbcTBOM Poccumnckon
depepaumm, CpoK Bblgaun
(HanpaBneHns) JOKYMEHTOB,
SABNAIOLWMXCH pesynbTaToM
npegocTaBfeHnss MyHMUMNANbHON
ycnyrm

MYHULMNANbHOW YCNyru He NPeayCcMOTPEeHO

2.5. NcyepnbiBaowmm nepevyeHb

1) 3asBneHue;

® Cpok MpenoCTaBieHUs] MYHHUIMIIAIBGHON YCIYTH ONpEAEIeH HCXOIM W3 CYMMAapHOIO CPOKa, MHHHMAIbHO HEOOXOAMMOTO IS OCYIIECTBIICHHS

aJIMUHUCTPATUBHBIX Mpoueayp. JmuTenbHOCTh aAIMUHUCTPATUBHBIX MPOLEAYDP UCUUCIIAETCS B pabounX JTHSX.
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AOKYMEHTOB, HEO6X0OUMbIX B
COOTBETCTBUU C 3aKOHOAATESTbHbIMU
NN UHBIMWU HOPMATUBHBIMW NPaBOBLIMMA
akTamu 4ns npefocTaBrieHns
MYHULMMNAnNbHOW YCNYru, a Takke ycnyr,
KOTOpble ABNATCA HEOOX0aUMbIMU 1
obsa3aTenbHbIMK ANA NpeaocTaBneHns
MYHUUMNANbHbIX YCNyr, noanexatumnx
npeacTaBneHnio 3agaBuTenem, cnocobbl
UX NonyyeHus 3assuTenem, B TOM
4yucne B ANEKTPOHHOM (hopme, NopaaokK
nX npeacTaBneHns

2) JoKyMeHTbI, yOOCTOBepsOWMNE JNUYHOCTb KaXK4oro
YyfieHa cemMbi;

3) [JoKymeHT, noATBEpPXKAaroLLMIA MOJSIHOMOYUS
npeacraButTensa (ecnu OT MMEHW 3asBUTENA AeUCTByeT
npeacraBuTenb);

4) [lokyMeHT, NOATBEPXKAAOLWMIN NPpaBo COOBCTBEHHOCTH
Ha XUnoe noMelleHne (ecnm CcOBCTBEHHOCTb  He
3apernctpuposaHa B EgnMHom rocygapcTtBeHHOM peecTpe
HeLBWXUMOCTN);

5) CnpaBka c MecTa XUTenbCTBa;

6) Konus TexHmyeckoro nacnopTa Xumoro noMeLLeHuns;

7) Paspelwenne oTtaena onekn w nonevutenbcTea
NCNOJSTHUTESbHOIO KomuTeTa HypnaTtckoro
MyHUUMNanbHOro pamoHa o 6e3Bo3mMesgHOn nepegadve
XWNOro noMeLleHna B MyHUUunanbHyto COBCTBEHHOCTb
(ecnn B npmBaTU3aLmm y4yacTBoBanu
HecoBEepLUEHHONETHNE OETH)

8) Bbinncka n3 pgomoBoW KHWUMKM (B crnyyae, ecnuv
AOKYMEHT BblAaeTCsl KOMMEPYECKOW OpraHmnsaumnen).

BnaHk 3asiBneHus gns nonyvyeHus MyHUUMNanbHOM
ycrnyrm  3asiBUTENb  MOXET MNOMyYuTb Mpu  FINYHOM
obpawteHnn B Mcnonkome. OnekTpoHHast bopma bnaHka
pasmelleHa Ha ounumanbHOM canTe Mcnosnkoma.

3asBneHne n npunaraemble OKYMEHTbl MOryT ObiTb
npeacTaBneHbl (HanpaeneHbl) 3adBUTENEM Ha ByMaXKHbIX
HOCUTENAX OAHMM U3 CrieayoLmMx cnocobos:

NNYHO (NUUOM, AEWCTBYIOLMM OT MMEHN 3aaBUTENS
Ha OCHOBaHWWN JOBEPEHHOCTW);

NMOYTOBbLIM OTMNPABIEHNEM.

3asBrneHne U1 [OOKYMEHTbl Takke MoryT ObiTb
npeacrtaBneHbl (HanpaefeHbl) 3asiBUTENneM B Buae
9NEeKTPOHHOrO  AOKYMEHTa, MOAMUCAHHOIO  YCUIEHHOM
KBanMuuMpoBaHHOMN 3IEKTPOHHOMW MOAMNUCLI0, 4epes
WH(POPMaLNOHHO-TENEKOMMYHUKALUNOHHbBIE CeTU 0obLero
goctyna, B TOM u4ucne 4epe3 UHGOPMALMOHHO-
TENEeKOMMYHUKAUNOHHYIO ceTb «WUHTepHeT», n EAuHbIN
nopTtan rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIyr
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2.6. VcyepnbiBatowwmnm nepedeHs
AOKYMEHTOB, HEOBX0OUMbIX B
COOTBETCTBUN C HOPMaTUBHbLIMU
npaBoBbIMU aKkTaMu 4115
npegocTaBneHns MyH1MLmMnanbHOM
yCryru, KoTopble HaxoaaTCcs B
pacnopsiXXeHnn rocygapCTBEHHbIX
OpraHoB, OpraHoOB MeCTHOro
camoynpasneHnst U UHbIX OpraHn3auni
N KOTOpble 3asBUTESb BNpaBe
npeacTaBnTb, a Takke cnocobbl UX
nosly4eHus 3asiBUTensMu, B TOM ymcrne
B 9NEeKTPOHHOW dhopme, NOPALAOK NX
npeacTaBneHust; rocygapCTBEHHbIN
opraH, opraH MecTHOro
camoynpasneHus nmbo opraHusaums, B
pacnopsXeHNN KOTOPbIX HAXOAATCS
AaHHble JOKYMEHTbI

MonyyatoTtcs B pamkax MeXBeJOMCTBEHHOIO
B3anMOJEeNCTBUS:

1) Boinucka 13 [OMOBOWM KHUMM (B cnyyae, ecnu
OOKYMEHT BblaaeTca opraHamm MECTHOro
camoynpaBneHus);

2) Beinucka 13 EAWHOro rocygapCTBEHHOro peectpa
HEeOBMXMMOCTM O nMpaBax OTAENbHOrO fMua Ha
nmerowmecs (MMeBLUNECS) Y HEro 00beKTbl HEABMXXUMOTO
UMYLLIECTBA;

3) Boinucka n3 EguHOro rocygapctBeHHOro peectpa
HEeOBMXMMOCTM 0O  OCHOBHbIX XapakKTepuUcTUkax W
3aperncTpupoBaHHbIX NpaBax Ha 0OBLEKT HEABMXXUMOCTN.

Cnocobbl nonyyeHuss M NOpPsSAOK nNpencTaBneHus
AOKYMEHTOB, KOTOpble 3asBUTENb BNpaBe nNpeacTaBUTb,
onpeneneHbl NyHKTOM 2.5 HacToswwero PernameHTa.

3anpeluaeTca TpeboBaTtb oT 3asaBuTens
BblLLEMNEPEYMCNEHHbIE  OOKYMEHTbl, HaxogslimMecs B
pacnopsKeHNN rocyfapCTBEHHbIX OpraHoB, OpraHoB

MECTHOIO CaMOoynpaBfeHNS U UHbIX OpraHn3aLuii.

HenpeacrasneHue 3asBUTENEMm [AOKYMEHTOB,
cogepXXalmx BbllleyKasaHHble CBeAeHWs, He SIBNsieTCs
OCHOBaHMEM Afsi OTKasa 3asiBUTEN0 B MpeaocTaBrieHum
ycnyru

2.7. NcyepnbiBatowmm nepeyvyeHb
OCHOBaHW s oTKasa B npueme
AOKYMEHTOB, HEOBX0aUMbIX NS
npegocTaBnNeHns MyHMLMNanbHON
ycnyru

OcHoBaHusa onst oTkasa B npMeme 4OKYMEHTOB:

1) Nogaya OOKYMEHTOB HeHaAnexalumm nmLom;

2) HecooTBeTcTBME nNpeacTaBrieHHbIX  AOKYMEHTOB
NnepeyHrd  OOKYMEHTOB, YKasaHHbIX B  TMyHKTe 2.5
HacToswero PernameHTa;

3) B 3agBneHun wun npunaraemMmbix K 3asiBNEHUIO
AOKYMEHTaX WMEKTCS HEOroBOPEHHbIE UCMNpPaBIiEHWS,
cepbes3Hble NoBpPEeXAeHUs, He NO3BONALWMne 0gHO3HAYHO
NCTONKOBATb UX COAEPKAHME;

4) TpeacTtaBneHMe [OOKYMEHTOB B HeHaanexaluun
opraH

2.8. NcyepnbiBatowmm nepeyveHb
OCHOBaHW N5 NPUOCTAHOBEHNSA NNK
OTKa3a B NpefoCTaBNeHUN

OcHoBaHusA ONA NPUOCTAHOBMNEHUS NPEAOCTaBEHUS
YCInyrn He NpegyCMOTPEHbI.
OcHoBaHusa anga oTkasa:
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MyHULMNANbHOM yCcnyru

1) 3aaButenem npeacTaBneHbl OOKYMEHTbI He B
nonHom obbveme, NGO B NpencTaBneHHbIX 3asBNEHUN Y

(MnKn)  pDOKyMeHTax CoAepXUTCs HenonHaa wu  (1unu)
HeJoCTOBepHasa MHPOpPMaLnS;

2) MocTynneHne oTBeTa oOpraHa rocygapCTBEHHOM
BNacTW, opraHa MeCTHOro camoynpasneHuss nmbo

noaBeJOMCTBEHHOW OpraHy rocygapCTBeHHOW BNacTn nnm
opraHy MeCTHOro camoynpaBfeHus opraHuM3aumm Ha
MEeXBeJOMCTBEHHbIN 3anpoc, cBuaeTenbCcTByloero o6
OTCYTCTBMM  [JOKYMEHTa n (vnn)  nHopmauuu,
HeobxoouMMbIX [ONs  NPedoCTaBNeHUs  MyHULMNarbHOW
ycryru, €ecnu COOTBETCTBYHOLWMA [OOKYMEHT He 6bin
npeacTasfieH 3agaBuTenieM No CO6CTBEHHOW NHULMATUBE.

2.9. Nopsgok, pasamep 1 OCHOBAHUSA
B3MMaHWs rocy4apCTBEHHOM MOLUMNHBI
UM HOW NNaThbl, B3UMaeMon 3a
npegocrasneHne MyHMumnansHoOn
ycnyrm

MyHuuunaneHass  ycnyra  nNpeaocTaBnsdAeTca  Ha
0e3B803Me3HON OCHOBE

2.10. lNepeyeHb ycnyr, KoTopble
ABNSAOTCA HeOBXoANMbBIMU Y
oba3aTenbHbIMK ANA NpeaocTaBneHns
MYHULMNANbHOW yCryru, B TOM Yncre
CBEAEHUN O OKYMEHTE (OOKYMEHTaXx),
BbllaBaeMOM (BblJaBaeMbIX)
opraHusauuamu, y4acTeyoLNMUN B
npeaocTaBneHn MyHULUMNanbHbIX
ycnyr

MpenocTaBneHne HeOOXoaANMBbIX N 0BsiI3aTENbHbIX YCNyr
He TpebyeTcs

2.11. lNopsiaok, pasmep U OCHOBaHUS
B3WMaHU4 nnaTbl 3a NpegocTaBrieHne
ycnyr, KOTopble ABNAITCA
HeobxoaMMbIMK 1 06A3aTenbHbIMK ANS
npenocTaBneHns rocyaapCcTBeHHON
ycryru, Bknoyas nHdopmaumio o
MeTOoAuKe pacyeTa pasmepa Takon
nnarbl

MpenocTtaBneHne HeobXxoanMbIX 1 06si3aTENbHbIX YCIyr
He TpebyeTcs

2.12. MakcumaribHbIM CPOK OXuaaHus B

oyepeau npv nogadye 3anpoca o

MNMogaya 3asiBNEHMS Ha MNoryyYyeHue MyHULMNanbHOM
yCnyru npv Hanu4mm ovyepeau - He Gonee 15 MUHyT.
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npegocTaBneHnn MyHUUMNanbHON
ycrnyru, ycrnyru, npegocTtaBnisieMon
opraHusaumen, ydacTByloLLEN B
npegocTaBeHn MyHUUMNansHON
yCrnyru, v npu nosilydeHnn pesynbrarta
npefocTaBNeHns Takux ycnyr

Mpn  nonydeHun  pesynbTata nNpegocTaBreHus
MYHULUMNANTbHOW YCIyrM MakCUMarbHbIW CPOK OXUOAHUS B
oyepenmn He JOMKeH npesbiwaTb 15 MUHYT

2.13. CpoK 1 NOpsiAoK perncrpaumm
3anpoca 3asBuTerns o npeaocTasneHnn
MYHULMMNANbHOW YCNYru U YCIyru,
npeaocTaBfisiEMON opraHM3aumnen,
yyacTByloLLlen B NpeaocTaBneHnn
MYHMLUMMNANbHOW yCNyru, B TOM Yncre B
3I1EKTPOHHON hopme

B TeuyeHMe opgHOro OHA C MOMEHTaA MNOCTYNSEHUS
3aaBIEHMS.

3anpoc, NOCTYNMBLUMM B 3EKTPOHHOW dopmMe, B
BbIXOQHOM (Mpas3gHUYHbIN)  OeHb perncTpupyeTcs Ha
cnefyoLwnn 3a BbIXOAHbIM (MpasgHUYHbIM) pabouni AeHb

2.14. TpeboBaHUs K NOMELLEHNAM, B
KOTOPbIX NpeaoCcTaBnseTcs
MyHUUMNanebHas ycnyra, K 3any
OXuaaHus, Mectam ans 3anosiHeHns
3anpocoB 0 NpeaocTaBneHnn
MYHULMNANbHOW YCNyru,
MHGOPMaLUNOHHbBIM CTeHAAM C
obpasuamm nx 3anonHEHNA N NepPEYHEM
AOKYMEHTOB, HEOBX0aUMbIX NS
npeaocTaBieHNSA KaXKaou
MYHUUMNANbHOW YCNyru, pasmeLeHunto
N 0bOpMNEHNIO BU3YyasibHON, TEKCTOBOW
N MynbTUMEOUNHON MHpopMaLnn o
nopsiake NpeaoCTaBreHNst Takon
ycryru, B TOM Yucrie kK obecnevyeHumto
AOCTYMHOCTM NS MHBaNnaoB
yKa3aHHbIX 00 bEKTOB B COOTBETCTBUN C
deaepanbHbIM 3aKOHO4ATENBCTBOM U
3akoHogaTenbcTBOM Pecnybnuvku
TaTtapcTtaH 0 counanbHOW 3alumTe
MHBanNMaoB

MpenocTtaBnexne MYHUUMNANbHOM ycnyru
ocyLlecTBnsaeTcs B 30aHNAX n NOMELLIEHMSAX,
060opyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMOM N CUCTEMOWN
NoXapoTyLLUEHNHA, HeoBxoaumMom mebenbto ans

ohopmMneHus AOKYMEHTOB, NHGOPMAaLNOHHBIMU
cTeHgamum.
ObecneumnBaeTcs BecnpenaTCTBEHHbIN aocTyn

MHBaANMagoB K MeCTy npeaocrtaBlieHnA MyHVILl,VII'IGJ'IbHOVI

ycnyrn  (yaobHbln  BXOA-BbIXOA4 B MOMELWEHUss U
nepeMeLLeHne B Ux npeaenax).

BuayanbHas, TekcToBas n MynbTUMeaNNHaNA
NMHopmauus o} nopsiake npeaocTaBneHns

MyHVILl,I/II'IaJ'IbHOIZ ycnyrm pasmMmeullaeTcd B yﬂO6HbIX anA
3aaBUTENEN MecTax, B TOM YUCIE C y4eTOM OrpaHn4eHHbIX
BO3MOXXHOCTEN UHBANMOOB

2.15. lNokasaTtenu OOCTYNHOCTH "
KayecTBa MyHUUMNANbHOW ycnyru, B
TOM yncne KONMU4eCcTBO

lMokasaTenamm OOCTYMNMHOCTU
MyHVILl,I/IﬂaﬂbHOIZ YCNyrun ABndA0TCA:
PacnonoXXeHHOCTb rMnomMmelweHnAa B 30HE [OJOCTYMNHOCTU

npeanocTaBneHns
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B3aMMOOeNCcTBUN 3aaBuTens o}
JOJTKHOCTHbIMM nuuamm npu
npegocTaBneHum MYHULUMNANbHOM
ycrnyrm  uM UX  NPOAOSMKUTENBHOCTD,
BO3MOXHOCTb MONyYeHUss MHdopmaLmm
o] xoae npegocTaBneHns

MyHMLUMNAnbHOW yCnyru, B TOM 4Yucne ¢
MCrnonb3oBaHNEM MHOPMALMOHHO-
KOMMYHUKaLMOHHbIX TEXHOMOTUN,
BO3MOXHOCTb  NIM60  HEBO3MOXHOCTb
NonyyYeHnss MyHUUMNanbHOM ycnyrn B
MHOTO(YHKLMOHANBLHOM LeHTpe
npeaocTaBneHnst rocyaapCTBEHHbIX U
MyHUUMMAnbHbIX ycnyr (B TOM 4ucne B

NOJTHOM obbeme), B nooom
TeppuTopuanbHOM nogpasgeneHum
opraHa MCNOSNTHUTESBbHO
pacnopsaguTenbHOro opraHa MEeCTHOrO
camoynpasneHus, no BblIOOpY
3aaButens (akcTeppuTOpMasnbHbIn
npuvHUMN), NOCpeacTBOM 3anpoca o
npegocTaBneHnn HECKONbKNX
rocygapCTBEHHbIX n (nnn)
MYHMLUMNANbHbIX ycnyr B
MHOroyHKLMOHANbHbIX LeHTpax
NnpeaocTaBnNeHns roCygapCTBEHHbIX U
MYHMLUMNANbHbIX ycnyr,
npeaycMOTPEHHOro cTaTben 151
depepanbHOro 3akoHa (KOMMMEKCHbIN
3anpoc)

00LLEeCTBEHHOIO TPaAHCNOPTAa;

Hanuyne Heob6xoaMMOro KonmyecTea crneLmanucToB, a
TaKke MOMEeLLEHNN, B KOTOPbIX OCYLLECTBNAETCA npuem
AOKYMEHTOB OT 3asiBUTENEMN;

HanuMuyme ucyepnbiBaloLwen nHpopmaummn o crnocobax,
nopsgke W Ccpokax npefocTaBneHus MyHUUMnansHOM
YCIyrm Ha UHPOPMALMOHHbBIX CTeHAaX, MHAPOPMaLMOHHbIX
pecypcax Hypnatckoro pavioHa B cetTu «/HTepHeT», Ha
EovHomMm nopTtane rocyaapCTBEHHbIX W MyHUUMNANbHbIX
ycnyr;

oKasaHve [MOMOLWM WHBanMaam B NpeodoneHun
OapbepoB, MeLWarLWmx NoSyYEHNIO MU YCNYr HapaBHe C
ApyrumMu nuuamu.

KayecTBO npepocTaBfieHUsi MyHULMMANbHOW yCnyru
XapakTepuayeTcsi OTCyTCTBUEM:

oyepeden npu npuemMe U Bblgavye [OOKYMEHTOB
3asBUTENSM;

HapyLUEHUA CPOKOB MPeAoCTaBNeHUs MyHULUNAIbHON
ycnyru;

Xanob Ha gencteus (6esgencTene) MyHULMNANbHBIX
cnyawux, NnpegoCcTaBnsoWnX MyHULUMNANbHY YCnyry;

anob Ha HEKOpPPEKTHOE, HEeBHUMaTEernbHoe
OTHOLLEHME MYHULUMNAnNbHbIX CryXXalnX, OKa3blBatLLMX
MYHULMNANbHYIO YCIYry, K 3asaBUTENSAM.

Mpwn nopaye 3anpoca o npeaocTaBreHnmn
MYHMLUMNANbHOW YCNyrM W MNpyu MNonydeHun pesynbTaTta
MYHMLUMNANbHOW yCnyri, npeanonaraetcs OfHOKpaTHOe

B3aMMoJencTeune JOIMKHOCTHOIO nvua,
npeaocTaBnsoLEero MYHUUMNANbHYO ycnyry, n
3asaBuUTens. MpooomMKNTENBHOCTb B3anModencTBms
onpenensieTca pernaMmeHToM.

NHdopmaumsa o] xoge npenocrasrieHns
MyHUUMNANbHOW  ycriyru  MOXeT  OblTb  nofnlyyeHa

3aaBuTenemM Ha caute  www.nurlat.tatar.ru, Ha EgnHom

nopTane rocydapCTBEHHbIX WU MyHUUMNanbHbIX YCAyr, B

ML,
lMpepoctaBneHne

MYHUUMMANbHON — yCryrn  Yyepes



http://www.nurlat.tatar.ru/
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MHOrOYHKLNOHASbHbLIN LEeHTp npegocTaBneHns
rocygapCTBEHHbIX W MyHUUMNANbHbLIX Yycnyr (ganee —
MoLl), ypaneHHble paboune mecta MOL  He
OCYLLIeCTBNAETCH.

MyHuyunaneHas ycrnyra no 9aKkcTeppuTopuanibHOMY
NPUHUMMNY M B COCTaBe KOMIMJEKCHONo 3anpoca He
npegocraBnseTcs

2.16. VHble TpeboBaHusi, B TOM Yncne
yynTbiBaoLwme ocobeHHOCTH
npegocTaBfeHnss MyHMUMMNANbHON
yCryru no aKkcTepputopuansHomy
npuHUmMny (B cnyyae, ecnu
MyHUUMNanbHas ycnyra
npegocrasnseTca no
3KCTeppUTOpPManbHOMY NPUHLAMY) U
0COBEeHHOCTN NpeaocTaBreHns
MYHULMNANBHOW YCIyrn B 351eKTPOHHOMN

dopme

KoHcynbTaumio o nopsgke nonyvYeHnss MyHuumnanbHoOm
YCNyrn B SNEKTPOHHOM (pOpME MOXHO MONyyYnuTb 4vepes
NHTepHeT-npnemHyto nnu yepes MopTtan
rocyAapCTBEHHbIX M MyHUUMNanbHblx ycnyr Pecnybnuku
TartapcTaH.

B cnyyae, ecnn 3akoHOM npedycMOTpeHa nojada
3asBNeHNss 0 NpeaoCTaBNEHNN MyHULMNANbHOW YCIyru B
3MEKTPOHHOM (hopMe 3asiBrieHne nogaetcs Yepes [NopTtan
rocyAapCTBEHHbIX M MyHUUMNanbHbiX ycnyr Pecny6bnukm
Tatapctan (http://uslugi. tatar.ru/) vnu EamHbin nopTan
rocyaapCTBEHHbIX W MyHUUMNAnNbHbLIX Yycryr (QyHKLMIN)
(http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
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3. CocTag, nocnenoBaTenlbHOCTb M CPOKM BbINOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMsA K NOPSAKY UX BbINOMHEHWS!, B TOM YMCIie OCOOEHHOCTU BbIMOSIHEHUS
agMUHUCTPATMBHBIX Npoueayp B 3MeKTPoHHON dhopme

3.1. OnncaHue nocnefoBaTenbHOCTU OEWACTBUA MPU NpeaocTaBieHnn MyHUUunanbHOW
ycnyru

3.1.1. TlpepocTtaBneHne MyHUUMNANbLHOM YCRyrn BKNYaeT B cebsa cneaywowme
npoueaypsbl:

1) KOHCYNbTUPOBaHWE 3a8BUTENS;

2) NpUHATUE U perncTpaums 3asiBfeHns;

3) opmupoBaHve © HanpaeBfneHWe MeXBEOOMCTBEHHbLIX 3anpocoB B OpraHbl,
y4yacTBylLMe B NpeaocTasneHnn MyHUUMnansHom ycnyru;

4) nogroToBka pesyrnbTaTa MyHUUMNANbHOW yCnyru;

5) 3aknioyeHne JoroBopa v Bblgava 3agBuTento pesynstata MyHUUUNanbHOW yCryri.

3.2. OkasaHune KOHCynbTauumn 3asiBUTeNto

3.2.1. 3agsutens Bnpase obpatntbcd B OTgen nuyHO, Mo TenedoHy wun (unu)
SNEKTPOHHOM MoYyTe ANA MOSlyYeHUss KOHCYmnbTauuMn O nopsigke noslydeHus MyHuuunansHon
yCryru.

Cneuunanuct OTgena KOHCynbTUMpyeT 3asBuTEens, B TOM 4ucre Mo cocTaBy, dopme
npegcraBnsaemMon OKYMeHTauum 1 Apyrum Bornpocam Ansi Nosy4eHUs MyHUUMnanbHON yCrnyru
n Npn Heo6XoANMMOCTIN OKa3biBaeT NOMOLLb B 3anofiHeHUM BriaHka 3asBrneHus.

Mpouenypbl, ycTaHaBnvMBaeMble HaCTOAWMUM MYyHKTOM, OCYLLECTBMASATCA B [eHb
obpalleHna 3aaBuTens.

PesynbTat npouegyp: KOHCynbTauuum no coctaBy, opMe npeacTaBnsiemMon
AOKYMeHTauun 1 Apyrum Bonpocam rnonyvyeHns paspeLLeHus.

3.3. MNpuHaTre n pernctpauus saasneHns

3.3.1. 3aaBuTenb NUYHO, Yepes AOBEPEHHOE NMLO nnn Yyepe3 ML nogaeT nncbMeHHOe
3asiBfieHne O MNpefocTaBieHnn MyHUUMNanbHOW YCiyru W npeacTaBnsieT AOKYMEHTbl B
COOTBETCTBUM C NYHKTOM 2.5 HacTosiwero PernamenTa B NManary.

3agBrneHne O npeaocTaBfieHUM MYHUUMNANbHOM YCIyrM B ONEKTPOHHOW dhopme
HanpasnseTca B [1lanaTy No af1IeKTPOHHOM NoYvTe unn Yyepes VMIHTepHeT-npuemHyto. Perncrtpaums
3asiBreHnd, MOCTYNMBLUEro B 3fIEKTPOHHOW opMe, OCYLLECTBSIETCA B YCTaHOBMIEHHOM
nopsigke.

3.3.2.Cneumnanuct NManaTbl, BeQyLMi Npuem 3asiBlieHUN, OCYLLIECTBIISET:

YCTaHOBIIEHME NIMYHOCTU 3aABUTENS;

NPOBEPKY NOSTHOMOYNI 3aaBUTENS (B Criydae AeNCTBUS MO AOBEPEHHOCTU);

NPOBEPKY HanMnuna [OOKYMEHTOB, MPeAyCMOTPEHHbIX MNYHKTOM 2.5 HacTtosiwero
PernamenTa;

NPOBEPKY COOTBETCTBUS MPEACTABMNEHHbIX OOKYMEHTOB YCTAHOBIEHHbIM TpeboBaHUAM
(Hagnexaiwiee odgoOpMNeHMe KOMUA [OOKYMEHTOB, OTCYTCTBME B [AOKYMEHTax MNOAYMCTOK,
NPUMNUCOK, 3a4EPKHYTbIX CITOB N MHbIX HE OFOBOPEHHbIX UCNPaBNEHUNR).

B cnyyae oTcyTtcTBMS 3amedaHun cneuunanuct Manatebl ocywecTBnseT:

NpUeM 1 perncTpaumio 3asiBfieHns B cneumanbHOM XypHane;

BPyYEHNE 3asBUTEMO KOMUU ONUCU NPenCTaBfieHHbIX JOKYMEHTOB C OTMETKOM O faTe
npuema [OOKYMEHTOB, MPUCBOEHHOM BXOASLWEM HOMepe, AaTe W BPEMEHU UCMOSHEHUS
MYHUUMNANbHOW YCAyru;

HanpaBfeHne 3as8BIEHNA Ha pacCMOTpeHne pykoBoauTento cnonkoma.
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B cnyyae Hanuuusa ocHoBaHMM AN OTKasa B Npueme JOKYMEHTOB, cneuuanuct Nanatbl
BeOywMhn npueM [OOKYMEHTOB, YBeAOMMHAeT 3afBUTens O HanuyuuM npendaTtcTeun aAnsd
pernctpauumn 3asiBNeHns u BO3BpallaeT eMy [OOKYMEHTbl C MUCbMEHHBbIM OOBbACHEHUEM
coepXXaHuns BbIBIIEHHbIX OCHOBaHUM AN OTKa3a B npuemMe JOKYMEHTOB.

Mpoueaypsl, ycTaHaBNMBaeMble HACTOALMUM MYyHKTOM, OCYLLEeCTBNAOTCS:

npuem 3asiBNeHna N JOKYMEHTOB B TedeHne 15 MUHyT;

perucTpauuns 3asBrneHus B Te4eHne 0gHOro AHA C MOMEHTa MOCTYNNeHUs 3aaBleHns.

Pesynbtat npoueayp: NpUHATOE U 3aperucTpupoBaHHoOe 3asiBrieHWe, HanpasreHHOe Ha
paccMOTpeHNe pykoBoauTento Micnonkoma unm Bo3BpalleHHble 3adBUTEN0 LJOKYMEHTbI.

3.3.3. PykoBoauTtenb icnonkoma paccmaTtpuBaeT 3adBneHue, onpegensdeT UCNonHnuTena
N HanpaengeT eMy 3asiBfeHue.

lMpoueaypa, ycTtaHaBnuMBaemas HaCTOALWMM MYHKTOM, OCYLUECTBMSAETCA B TeyeHue
OAHOro AHA C MOMEHTa perucTpaunmn 3asaBrneHus.

PesynbTat npoueaypsbl: HanpasreHHOe UCMOSTHUTENIO 3asiBleHmne.

3.4. dopmmpoBaHMe W HanpaBneHNWe MeXBEAOMCTBEHHbIX 3anpoCOB B OpraHbl,
yyacTByoLLMe B NPeaoCTaBNeHNM MyHULMMANbHOW yCnyrn

3.4.1. Cneunanuct lNManaTbl HanpaBnseT B 3MEKTPOHHOW (hopmMe NocpeacTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMOAEeNCTBUSA 3anpocC O NpeaoCTaBneHuu:

1) Bbinuckn 13 4OMOBOW KHUMK (B CnyyYae, ecnv JOKYMEHT Bbl4aeTCcs opraHamm MeCTHOro
camoynpasneHus);

2) Boinucka w3 EQWHOro rocygapCTBEHHOrO peectpa  HeaBWXKMMOCTM O  npaBax
OTAENbHOro Nuua Ha umetomecs (MMeBLUMECS) Y Hero 06bEKTbI HEABMXUMOIO UMYLLIECTBA;

3) Boinucka 13 EguMHOro rocygapCTBEHHOrO peectpa HeABMXKMMOCTM 06 OCHOBHbIX
XapakTepucTmkax u 3apermcTpupoBaHHbIX NpaBax Ha 0ObEKT HEABUKUMOCTW.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOALWMM MYHKTOM, OCYLLUECTBASIKOTCSA B Te4yeHue
ofHOro pabo4yero AHA C MOMEHTa MOCTYNMEeHUs 3asBeHNs O NpeJoCTaBNeEHNN MyHULUNANbHON
yCryru.

PesynbTaT npoueaypbl: HanpaBeHHbIN 3anpochl.

3.4.2. CneumanucTtbl NOCTaBLUMKOB AaHHbIX Ha OCHOBaHMM 3anpoca, MNOCTYNMBLLErO
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOMO B3aUMOAEWCTBUS, MpPeaoCcTaBnsoT
3anpalumBaemMble OOKYMEHTbl (MHbopMaumio) nnm HanpaenawT yBegoMreHnss 06 oTCyTCTBUM
AOKYMeHTa 1 (Unum) nHopmarmm, HeobxoanmbIX ANa NpPeaocTaBeHns MyHULMNAnsHOM yCnyrm
(oanee — yBegomneHue o6 oTkase).

Mpouenypbl, YyCTaHaBNMBaeMble HACTOALWMM  MOAMYHKTOM, OCYLLEeCTBMAKTCA B
crnegyoLme CpoKu:

Nno AOKyMEHTaM (CBeAeHusiM), HanpaensemblM cneumanuctamm Pocpeectpa, He Gonee
Tpex paboyunx gHen;

MO oOCTanbHbIM MOCTaBLWMKaM - B TeyeHWe nNSATM AHEeW CO  OHS  MOCTYnfeHus
MEXBELOMCTBEHHOIO 3anpoca B OpraH WM opraHv3auuio, NpeaocTaBnslome AOKYMEHT U
MHpopMaUuIo, €CNN UHbIE CPOKU NOLTOTOBKM U HaNpaBfieHUs OTBETa HA MEXBEAOMCTBEHHbIN
3anpoc He yCTaHoBNeHbl heaepanbHbIMM 3akoHaMu, MpaBoBbiMM akTamu [MpaBuTenbcTBa
Poccunckon ®depepaumm n NpUHATBIMUM B COOTBETCTBUM C  pedeparnbHbiMU - 3aKOHaAMU
HOpMaTUBHbLIMW NPaBoOBbIMK akTaMu Pecnybnuku TaTtapcTaH.

Pesynbtat npoueayp: QAOOKymMeHTbl (cBegeHus) nmbo yBegomrneHne o6 oOTkase,
HanpaBneHHble B NManarty.

3.5. MoaroToBka pesynbTata MyHUUMNANbHOM YCNyru;

3.5.1. Cneumanuct ManaTbl ocyLecTBNSET:
NPOBEPKY HaNU4ums OOKYMEHTOB, Npunaraemblx K 3asiBNIEHUIO;
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NOArOoTOBKY MpOEKTa MOCTaHOBMIEHUS O MpueMe paHee MNpuBaTU3MPOBAHHOIO XXWUMOMo
NMomeLleHNs B MyHMUMNAnbHyt0 COBCTBEHHOCTb MNM NucbMa 06 OTkase B NpeaocTaBreHun
MYHULMNANbHON YCNYTK;

cornacoBaHue npoekTa NOAroTOBMIEHHOro AOKYMEHTa € HavanbHukoM Manathbl;

HanpaeneHne 4OKYMEHTOB pPyKOBOAUTENO VIcnonkoma Ha yTBepXKAeHME.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSILLUMM MYHKTOM, OCYLLUECTBMSIOTCA B TeYeHue
OLHOro HSA C MOMEHTa NOCTYNSIeHNA OTBETOB Ha 3anpochl.

PesynbTaT npoueayp: AOKYMEHTbl MO MPUHATUIO paHee NpUBaTU3MPOBAHHbLIX XWIbIX
NMOMELLEHNA B MyHULUMNANbHYO COBCTBEHHOCTb MMM NMCbMO 06 OTKase HanpaBfieHHOE Ha
yTBEPXAEHME.

3.5.2. PykoBogutenb Mcnonkoma nognucbiBaeT NOCTAHOBMAEHME UM NUCbMO 006 OTKase
N HanpaensieT Ans permctpauuum B Manarty.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSLMM MYHKTOM, OCYLLUECTBASIOTCA B TeYeHue
OHOro OHS C MOMEHTa OKOHYaHWA NpeablayLuen npoueaypsbi.

PesynbTaT npouenypbl: NOAMMCAHHOE MOCTaAHOBMEHWE wunuM nucbMo 06 oOTKase,
HanpaBneHHoe Ha perncTpaumio.

3.5.3. Cneunanuct lNManatbi:

perncTpupyeT NPOEKT NOCTAaHOBNEHNSA N NMCbMO 06 oTkase.

nsBewaeTr 3asBuTens (ero npeacrtaBuTensl) C MCMNONb3oBaHMEM cnocoba cBA3w,
YKa3aHHOro B 3asiBfieHMU, O pesynbTaTte NpeaocTaBneHns MyHMUMNanbHOM ycnyru, coobliaet
AaTy 1 Bpemsi Bblaayn opopMIIEHHOrO NOCTaHOBMEHUSA UM NMcbMa 06 oTkase B 06pa3oBaHun
3eMenbHOro y4yacTka.

Mpoueaypbl, YyCTaHaBnMBaeMble HaCTOSAWMM MYHKTOM, OCYLLUECTBNATCA B [O€Hb
noanucaHnsa JOKyMeHTOB pykoBoauTenem Mcnonkoma.

PesynbTaT npouenyp: M3BelleHMe 3asiBUTENa (ero npeacraBuTens) O pesynbrarte
npeaocTaBneHns MyHMUMNanbHON yCcnyru.

3.6. 3aknoyeHne gorosopa u Bblgada 3asaBUTENIO pe3ynbTaTa MyHULMNanbHOM yCnyrm

3.6.1. Cneunanuct lNanaTbl HA OCHOBaAHWUM NOCTAHOBIIEHUS:

roTOBUT NPOEKT goroBopa 06e3B0o3Me3gHOM Nepefaun MMylecTBa B MyHULMMANbHYHO
cobCTBEHHOCTbL (danee — AOroBoOp);

cornacoBbIBaeT M NepegaeT Ha No4NUChb NPOEKT AOroBopa B yCTAHOBNEHHOM NOPSAAKE;

perncTpupyet AOroBOp MoAMMCaHHbIN  pykoBoguTenem KMcnonkoma B XKypHane
permcrtpauum 4oroBsop;

BblJAET 3asBUTENI0 AOrOBOP Mo POCMUCH.

Mpoueaypbl, ycTaHaBNMBAEMbIE HACTOSILLMM MYHKTOM, OCYLLUECTBASKOTCA B  TE4YEHME
ABYX [HEN C MOMEHTA BblAayun 3asBUTEN0 NOCTAHOBEHMS.

PesynbTat npouenyp: BblAaHHbIN 3asBUTENO AOTOBOP.

3.6.2. 3asgBuTenb NOANMCLIBAET AOrOBOP B TPEX IK3EMMNMISApPax u nepegaeT cneumnanucty

MNanatbl.

PesynbTat npouenyp: NoaAnMCcaHHbIN 4OroBop.
3.6.3. Cneunanuct [ManaTtbl perncTpupyeT MoAnMCaHHbleE O0roBopa, OAWH 3K3eMnnsp

BblAAET 3aABUTEIO.

Mpouenypsl, ycraHaesnuBaeMble noanyHktamu 3.6.2 -3.6.3 HacToswero PernamexTa,
ocywecTBnsaTca B TedeHe 30 MUHYT, B NOpsiAKe o4epeaHOCTU, B AeHb NpUbbLITUS 3adBUTENS.

PesynbTaT npoueayp: BblAaHHbIE 3aABUTENO AOrOBOP M akT Npuema-nepeaayu.

3.6.4. Cneumanuct lNanaTa B criyyae oTkasa B NpegoCTaBfeHUN MyHUUUNANbHOW yCryrn
HanpasnsgeT No NoyTe uUnu BblAaeT Ha PyKU 3asBUTENIO NMCbLMO 06 oTKase.

Ecnu B npegocTaBneHun MyHMUmMnanbHOW yCryrn oTkasaHo, BblaaeT NMcbMo 06 oTkase.

Mpouenypa, yctaHaBnMBaemMas HaCTOSALLMM NYHKTOM, OCYLLLEeCTBSAETCS:

Bblja4a nucbMa - B TedeHue 15 MuHYT, B nopsigke o4vepenHocTu, B AeHb NpubbiTus
3aaBuTens;

HanpasreHne MOTMBMPOBAHHOIO OTKasa MOYTOBbIM OTMpaBfeHnemM — B Te4YeHue OAHOro
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OHA C MOMEHTa OKOHYaHus npouenypbl nNpefycMOTpeHHou nognyHkTom 3.5.3 HacTtoswero
PernameHnTa.
PesynbTaT npoueayp: BblaaHHOE (HanpaBneHHoe No no4yte) nMcbMo 06 oTkase.

3.7. cnpaBneHune TeXHNYECKNX OLLIMOOK.

3.7.1. B cnyyae obGHapyXeHus TEeXHW4YEeCKOM OLWMOKM B OOKYMEHTEe, SIBMAHLLEMCS
pe3ynbTaTtoM MyHULMNanbHON yCcnyru, 3assutene npegcrasnset B OTgen:

3asBreHne 06 ncnpaeneHMn TexHNnYeckon ownbkm (npunoxeHune Ne2);

AOKYMEHT, BblAaHHbIN 3a8BUTEMO KaK pesynbTaT MyHUUMNANbHON YCNyru, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi oLINBKa;

AOKYMEHTbI, WMEIoLLMe puandeckyto Ccuny, CBUOETEeNbCTBYOLWIME O Hanuyum
TEXHUYECKON OLLUNBKM.

3asaBneHne o0 ucnpaBfieHMM TEXHUYECKOM OWMOKM B CBEAEHUSX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEeMCa pe3ynbTaToOM MyHUUMNanbHOW YyCnyrn, nogaetcsa 3asiBuTenem
(ynonHOMOYeHHbIM NpeacTaBUTENEM) INYHO, NTIMBO NOYTOBbLIM OTNPAaBIEHNEM (B TOM Yncne ¢
NCMNOMNb30BaHMEM 3NEKTPOHHOW MOoYThbl), MO0 Yepe3 eauHbIN nopTan rocyaapCTBEHHbIX U
MYHAUMMANbHbIX ~ YCNyr WM MHOTO(YHKUMOHANbHbIA ~ LEHTP  NpeaocTaBneHns
rocyAapCTBEHHbIX U MyHULUNANbHbBIX YCYT.

3.7.2. CneumanncT, OTBETCTBEHHbIN 3a MPUEM [OOKYMEHTOB, OCYLLECTBMSEeT npuem
3aaBneHna o6 ucnpaBneHWM TexXHUYECKOW OWwunbKW, peructpupyet 3asBreHue C
NPUNOXEeHHbIMN JOKYMeHTaMu 1 nepefaet ux B Otaen.

Mpouenypa, ycraHaBnuBaemasi HaCTOSALMM MYHKTOM, OCYLLECTBASETCA B TevyeHue
OOHOro AHSA C MOMEHTa permctpaunn 3asiBneHus.

PesynbTaT npoueaypbl: NPUHATOE N 3aperMcTpupoBaHHOE 3asBrieHne, HanpaBrieHHoe
Ha paccmoTpeHue cneumanucty OTaena.

3.7.3. Cneuuwanuct Otagena paccMaTpuBaeT AOKYMEHTbl U B LENsX BHECEeHUs
ncnpasneHnin B JOKYMEHT, ABMSAIOWMIACA pe3ynbTaToM YCryru, OCyLecTBRAseT npouenypbl,
npegycMoTpeHHble nyHKTOM 3.5 Hactoswero PernameHTta, M BblgaeT WCNpaBfi€HHbIN
AOKYMEHT 3aaBuUTENto (YNONTHOMOYEHHOMY NpeacTaBUTENtO) SIMYHO Mo POCMUCH C U3bATUEM
y 3assutens (ynoriIHOMOYEHHOro npeacTaBuUTENs) oOpurMHana [AOKYMeHTa, B KOTOPOM
COOEPXUTCA TexHudeckas owwnbka, unu HanpaenseT B agpec 3asdBuTensd MNOYTOBbIM
oTnpaBneHnemMm (MOCPeaCTBOM 3MEKTPOHHOW MOYTbl) MMCbMO O BO3MOXHOCTU MOMYyYeHUs
AOKyMeHTa npu npegoctasneHun B OTaen opurMHana AOKYMEHTa, B KOTOPOM COLEPXUTCH
TeXHu4eckas omnbka.

Mpouenypa, ycTaHaBnMBaemas HaCTOSLLIMM MYHKTOM, OCYLLECTBASETCS B Te4yeHue
Tpex AHen nocne OoBHapyXeHUst TEXHMYECKOW OWwubkn wunum nonyyvyeHuss oT nwboro
3aMHTEepPeCcOBaHHOIO fnuua 3asBreHns 0 ONYLEeHHON owmnbke.

PesynbTaT npoueaypsbl: BblAaHHbIN (HanpaBneHHbI) 3ad9BUTENO AOKYMEHT.

4. Mopsiaok 1 opMbl KOHTPONS 3a NpeaocTaBNeHMeM MyHULUMNANbHOW YCryrm

4.1. KoHTponb 3a MOMHOTOMW WM KayecTBOM MpPeAoCTaBMeHUs MyHUUMNanbHOW Yycnyru
BKNtOYaeT B cebs BbisIBNEHWE W YCTpaHeHMe HapylleHW npaB 3asBUTenen, npoBedeHue
NpoBepoK cobnogeHns npoueayp npeaocTaBreHns MyHUUMNAnNbHOW YCryri, MOArOTOBKY
pelleHnin Ha aencTeus (6esnecTene) AOMKHOCTHBIX NIUL, OpraHa MeCTHOro camoynpaBreHus.

dopmamMu KOHTpOns 3a COOMAEHUEM WCMONMHEHUS aAMUHUCTPATUBHBLIX npoueayp
ABNAOTCS:
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1) npoBepka U1 corfnacoBaHuWe MNPOEKTOB [AOKYMEHTOB MO  npefoCTaBeHuto
MYHUUMNANbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCS BU3MPOBAHUE MPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHNA Oeronpon3BOACTBa;

3) npoBegeHMe B YCTAHOBMEHHOM TMOPSAKE KOHTPOSbHbLIX MNPOBEPOK cobntogeHus
npoueayp NpeaocTaBrieHnUss MyHUUMNansHOW YCIyri.

KoHTponbHbIE NpoBEPKM MOryT ObiTb MNS@HOBLIMU (OCYLLECTBAATLCA Ha OCHOBaHWUU
nonyrogoBbIX WM TFOAOBbLIX MNf@aHOB paboTbl oOpraHa MECTHOro camoynpasBfeHns) wu
BHennaHoBbIMU. [Mpn NpoBeAeHUM NPOBEPOK MOMYT paccMaTpmuBaTbCA BCE BONPOCHI, CBA3aHHbIE
C NpefocTaBrieHMeM MyHULUMNANbHOW YCNyrn (KOMMMEKCHbIE MPOBEPKU), UMN MO KOHKPETHOMY
obpalleHnto 3aaBuTens.

B uensix Tekyllero KOHTPONSA MCMNOSb3YTCA CBEAEHUS, UMEIOLINECS B ANIEKTPOHHOM
Gase [aHHbIX, cnyxebHas KOppecnoHOeHUMUs, YCTHass W MNUCbMEHHas MHdOoPMaLms
crneumnanucToB, OCYLLECTBNAWNX BbIMNOMIHEHWE aOMWHUCTPATUMBHBLIX MNpoueayp, KypHanbl
yyeTa COOTBETCTBYIOLNX JOKYMEHTOB U ApYyrue cBeeHns.

[na ocywecTBneHns KOHTPONS 3a COBepLleHMeM OeCTBUW Mpu npenocTaBieHuu
MYHUUMNANbHOW YCNYrn U MNPUHATUN peLleHuMi pykoBoauTento [ManaTbl npeactaBnsoTcA
crnpaBku O pe3ynbTaTax NpeaocTaBieHNs MyHULUNANbHOW YCIyri.

O cny4yasix M nNpuvyMHax HapylleHUsi CPOKOB, NOCNenoBaTeflbHOCTU M copepKaHus
aAMUHUCTPATUBHBIX Npoueayp cheunanucTbl HEMeOSIEHHO MHMOPMUPYIOT PYKOBOAUTENS
opraHa, nNpefoCTaBAKLWEro MyHUUMNANbHYO YyCnyry, a Takke npeanpuHMMaloT CPOYHble
Mepbl MO YCTPaHEHUIO HapyLUEeHUI

4.2. TeKkywmn KOHTpONb 3a cobniogeHnem  nocrnenoBaTenbHOCTU  OEUCTBUN,
onpeaeneHHbIX aAMUHUCTPaTUBHBLIMK MNpouedypaMu no npegoCTaBNeHUud MyHUUMNansHOM
ycnyru, ocyliecTtsnseTca npeacenarenem lanatbl, OTBETCTBEHHbIM 3a OpraHM3auuio paboTbl
no NpefoCTaBNEeHUI0 MyHMUMNANbLHON YCNyrn, a Takke cneunanuctamu Nanatbl.

4.3. [llepeyeHb [OOMKHOCTHbIX WL,  OCYLLUECTBMAWOLWMX  TEKYLWMW  KOHTPOISb,
yCTaHaBMMBaeTCA [MOMOXKEHUSAMW O CTPYKTYPHbIX NoApasfeneHusx opraHa MeCTHOro
camoynpaBneHns U 4OMKHOCTHbIMU pernameHTamu.

Mo pesynbTaTaM MpPOBEAEHHbIX MPOBEPOK B Crydae BbISBMEHWUS HapyLlleHWA npas
3asiBUTENEN BUHOBHbIE §MUA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®eagepaunn.

4.4. PykoBoguTenb opraHa MeECTHOro camoynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTpeHne obpalleHnin 3asiBUTENEN.

PykoBoauntenb (3amecTtutenb PYKOBOAWUTENS) CTPYKTYPHOro noapasfeneHus opraHa
MECTHOro CcamMOynpaBfeHnsi HeceT OTBEeTCTBEHHOCTb 3a HeCcBOEeBpeMeHHoe U (Mnn)
HeHagnexawee BbINOSIHEHNE aOMWHUCTPATMBHBLIX [OEWCTBUWA, YKal3aHHbIX B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NMUA U UHblE MyHUUMNANbHbIE CRyXallne 3a peleHuMst U OENCTBUS
(6e3penctBue), npvHUMaeMble (OCyLLeCTBNAeMble) B Xo4e NpefocTaBneHns MyHUumnanbHOM
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOM NOpsaKe.

4.5. KoHTponb 3a npegocTtaBfieHNEM MyHUUMNANbHOW YCAYrM CO CTOPOHbI rpaxgaH, ux
00beaANHEHUN W OpraHu3auun, OCYLLEeCTBNSIETCS MNOCPEeACTBOM OTKPbITOCTU OeATEenbHOCTU
opraHa MecTHOro caMmoynpaBfeHus NpU NPeaoCTaBNeHNN MyHULUMNANbHON YCNyrn, NonyyYyeHns
NMOSIHOW, akTyanbHOM W  OOCTOBEPHOW UWHGoOpMauuMM O nopsgke  npegocTaBrieHust
MYHUUMMNANbHON YCNyrM U BO3MOXHOCTM AdocynebHoro paccmoTpeHnsa obpalieHun (kanob) B
npouecce nNpeaocTaBneHnss MyHUUMNansHOW YCIyri.
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5. NocynebHbin (BHecyaebHbIn) nopagok obxxanoBaHUs pelleHnn n aenctesnin (6espenctems)
opraHa, NpeAoCTaBMAOLLEro MyHULUNANBHYH YCAYry, MHOFOQYHKLMOHANbLHOIO LeHTpa
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYT, OpraHmM3almi, YKasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne210-P3, a Takke nx
AOIMKHOCTHbIX NML, MyHULMNAMNbHbIX CryXalinx, paboTHNUKOB

5.1. MonyyaTenu MyHUUUNanbHOW yCryrM MMEeT NpaBo Ha obxanoBaHue B gocynebHom
nopsgke gevcteuin (6es3gencTBus) coTpyaHuKoB [lanaTbl, yyacTBylOLWMX B MNpefocTaBeHum
MyHuUMnanbHon ycnyru, B Manaty unu B CoBeT MyHUUMNanNsHOro obpasoBaHus.

3asBuTenb MOXeT 06paTUTLCA C Kanobou, B TOM YACIEe B CAeayLnX cryvasx:

1) HapywleHne cpoka perucTpauuMmM 3anpoca 3asBuTens O  NpefocTaBfieHun
MYHUUUNANbHOW YCNyru;

2) HapyLLeHne cpoka npegocTaBneHnsa MyHULMNaIbHOW YCryru;

3) TpeboBaHne y 3aaABUMTENs [OOKYMEHTOB, He MNpefyCMOTPEHHbIX HOpMaTUBHbIMU
npaBoBbiMM akTtamm Poccuinckon depepaumn, Pecnybnukn TatapctaH, Hypnartckoro
MYHUUMNANbHOro panoHa Ans npeaocTtaBneHnsa MyHUUunanbHOW yenyru;

4)0TKa3 B nNpuemMe [JOKYMEHTOB, MpefoCTaBfeHue KOTOpbIX NpeayCMOTPeHO
HOpMaTMBHbIMX nNpaBoBbiIMM akTamu Poccuinckon ®epepaumun, Pecnybnuku TaTapcTtaH,
HypnaTtckoro MyHMUMNanbHOrO panoHa Ans NpefoCTaBneHUss MyHUUMNanbHOW ycnyru, Yy
3asBuTens;

5) oTka3 B npefoCTaBfeHMM MYHULMNANbHOW YCIyru, ecriv OCHOBaHWUS OTKa3a He
npegycMoTpeHbl heaepanbHbIMU 3aKOHAMU U NMPUHATBIMU B COOTBETCTBUN C HUMU MHBIMU
HOpPMaTMBHbIMM NpaBoBbIMW akTamu Poccunckon depepaumm 3akoOHaMM U UHBIMU
HOpPMaTUBHbBIMW MPaBOBbLIMU akTaMn Pecnybnukn TaTapcTtaH, MyHMUMNanbHbIMU NPaBOBbIMA
akTamu;

6) 3aTpeboBaHMe OT 3asBUTENS NPU NPeoCTaBNEHUN MyHULMMNANBHOW YCNyru nnaTtbl, He
npegycMOTPEHHON HOPMAaTMBHbLIMW NpPaBoOBbIMW akTaMmn Poccuiickon denepaumm, Pecnybnukn
TaTtapcTtaH, Hypnatckoro MyHUuunanbHoro pamoHa;

7) otkas Nanatbl, 4OMMKHOCTHOrO Nuua Manatel, B UCNpaBfeHnn JOMNyLWEeHHbIX oneYaTok
M oWwnBOK B BblAaHHbIX B pe3ynbrtaTe npefocTaBfieHUs MyHUUMNANbHOW YCIyrn OOKYMeHTax
nnbo HapyLleHne YCTaHOBMEHHOIO CPOKa TakMX UCNpaBneHnii;

8) HapyweHuMe cpoka wnuM nopsgka  BblgaunM  JOKYMEHTOB MO peaynbTartam
npegocTaBneHns rocygapCTBEHHON UM MyHULUNANbHOW YCIyTu;

9) npMoCTaHOBIIEHME NPeaoCTaBEHNs MYHUUMMNANbHOW YCNyru, ecnu OCHOBaHUS
NPUOCTAHOBMNEHNS He npefycMOTpeHbl defeparnbHbiMW  3aKOHAMU U MPUHATBIMA - B
COOTBETCTBUN C HUMWN NHBIMWU HOPMATUBHBLIMKU NPaBoOBbIMU akTamu Poccuiickon ®epepaumn,
3aKOHaMW M MHbIMM HOPMaTMBHbIMKM MpaBoBbiMW akTamu Pecnybnukn TaTtapcTaH,
MYHUUMNANbHLIMU NPaBOBbIMWU akTamu;

10) TpeboBaHne y 3asBUTENs nNpu NPEeaoCTaBfEHUN  MYHUUUNANbHOW  YCRyru
AOKYMEHTOB MWNW  MH(popmMaumm, OTcyTcTBMuEe U (MNK) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanncb MNpu MepBOHayarbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix AOns
npegocTaBfeHns MyHULMNAnNsLHOW yenyrn, Mnbo B npeaocTaBieHnn MyHULMNansHOM YCnyru,
3a UCKITIOYEHMEM CryyYaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yactn 1 ctaten 7 degepanbHOro
3akoHa Ne 210-P3.

5.2. XKanob6a Ha pelweHuss n gencteus (6esgencTene) opraHa, nNpeaocTaBnsAoLLIEero
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NnpegocTaBnsAoLwero MyHUUmMnanbHyo
ycryry, MyHUUMNAanbHOrO  CryXallero, pykoBOoOUTENs opraHa, npegocTaBnsaoLwWwero
MYHUUMNANbHY YCyry, nogaetcs B NMUCbMEHHOW dhopMe Ha BymakHOM HocuTene unum B
3I1eKTPOHHOM hopme.

XKanoba moxeT ObITb HanpaeBneHa Mo no4te, 4Yepe3 MOL, ¢ wucnonb3oBaHMeM
WHOPMALMNOHHO-TENIEKOMMYHMKAUMOHHON  ceTn  "MHTepHeT",  odmumanbHOro  cawmta
Hypnatckoro MyHuumnansHoro pavoHa (http://www.nurlat.tatarstan.ru), EguHoro noptana
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rocygapCTBEHHbIX W MyHuumnanbHbix ycnyr Pecnybnuku Tatapctan (http://uslugi.tatar.ru/),
EauvHoro noptana rocygapCTBEHHbIX n MyHUMLMNANbHbIX ycnyr (cbyHKLMI)
(http://www.gosuslugi.ru/), a Takke MOXeT ObITb MPUHATA NPU NINYHOM NPUEME 3asBUTENS.

5.3. XKanoba, noctynuBllaag B opraH, NpefoCTaBnsioWUn MyHULMNANbHYIO YCryry,
b0 BbIWECTOALWMNA opraH (Npu ero Hanuyum), NOANEXWUT PacCMOTPEHUID B TedeHue
naTHaguatv paboymx OHen cO OHA ee peructpauuun, a B clnyyae obxanoBaHUs OTKasa
opraHa, NpeaoCTaBnSOWEro MyHMUMNanbHy YCnyry, B NnpyuemMe OOKYMEHTOB Yy 3asBUTENS
nmbo B ucnpasBneHun [JONyLWEeHHbIX oneyaTok U ownbok mnu B criydae obxanoBaHus
HapyLIEeHWs1 YCTAHOBIIEHHOIO CpoKa Takux UCNpaBneHnn - B TedeHne NATn pabounx gHen co
[OHS ee permcrpaumu.

5.4. XXanob6a fomkHa cogepxaTb Crie4yoLLyo MHopmaLmio:

1) HanmeHoBaHWe opraHa, NpefoCTaBnslLWero ycnyry, AOSPKHOCTHOMO nvua opraHa,
NpeaocTaBnAOWEro yCcnyry, WM MyHUUMNANbHOrO CRyXawero, peweHns U AeNCTBUS
(6e3pencTBme) KOTOPbIX 0BXanyrTCs;

2) pamunumo, ums, oOT4ecTBO (NocrnegHee - MNpU HanNuuuu), cBedeHUss O MecTe
XUtenocTBa 3asBuTtend - @uamyeckoro nuua nmbo HanmeHoBaHWE, CBEAEHWs O MecTe
HaxoXOeHus 3adBuUTENsa - PUOMYECKOro nuua, a Takke HoMmep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3MEeKTPOHHOW MNouYTbl (NPU HanNUYMM) U MNOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHns 06 obxanyembix pelleHnax u pgencteuax (6esgencteumn) opraxa,
npeaocTaBnsAoLLErO MYHUUMNANbHYIO ycnyry, OOJTHKHOCTHOIO nuua opraHa,
NpegoCcTaBNAOLWEro MyHUUUNANBHYIO YCAYTY, NN MYHULMNANbHOMO CryXallero;

4) noBoAbl, HA OCHOBaHUM KOTOPbIX 3adBUTENb HE COrfnaceH C peleHnemM n encTBmem
(6espenctBnemM) opraHa, nNpPeaoCTaBASAOWEro YCnyry, [AOSKHOCTHOrO nuvua opraHa,
NpeaoCcTaBnSAOLWEro YCnyry, UM MyHULMNANbHOro CnyXaLlero.

5.5. K xanobe morytT ObiTb NPUNOXEHbI KONMUW [OOKYMEHTOB, MOATBEPXKOAAMLLNX
N3roXeHHble B xanobe obcTtoaTenbctea. B Takom criydyae B xanobe npuBoguTCa nepedeHb
npunaraembix K He JOKYMEHTOB.

5.6. Mo pesynbTataM pacCMOTPEHUsI Xanobbl NPUHMMAaETCs OAHO W3 CcregylLwmx
peLleHni;

1) xanoba ygoBneTBOpsAeTCs, B TOM yucne B popMe OTMEHbl NMPUHATOrO peLueHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OWMBOK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
rocygapCTBEHHOW yCcnyrM AOKyMeHTax, Bo3BpaTa 3asiBUTENO AEHEXHbIX CPeaCcTB, B3MMaHue
KOTOpPbIX HE NMPeayCMOTPEHO HOPMAaTUBHbLIMW MpaBoBbIMU akTamu Poccunckon depepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMLUMNANbHBIMU NPaBOBLIMU
akTamu;

2) B yOOBNeTBOPEHUN anobbl 0TKasblBaeTCA.

He nosgHee p[HA, cnegywowero 3a AHEM MNPUHATUS pPeLUeHUs, YKasaHHOro B
HaCTOSILLEM MYHKTE, 3asiBUTEN0 B MNUCbMEHHOW ¢opMe M Mo KenaHuw 3asaBuTens B
3EKTPOHHOM (popMe HanpaBnseTca MOTUBUPOBAHHbBIN OTBET O pe3yrbTaTtax PpacCMOTPEeHUs
Xanoobbl.

5.7.B cny4yae npusHaHus xanobbl, noanexawien yOoBNeTBOPEHUIO, B OTBeETe
3asBuUTEN0 JaeTca UHGopMauus O AencTBusiX, ocyulecTBrnsemblx [lanaton, B uensx
He3ameLnUTEeNbHOro0 YCTPAHEHUS BbISIBIIEHHbIX HApPYLIEHUIA NPU OKa3aHUN MyHUUMNanbHOM
ycryrn, a Takke MPUHOCATCS M3BMHEHUSA 3a AOCTaBreHHble HeynobcTBa M yKasblBaeTCs
MHpopMauua o AanbHENWnxX OEWUCTBUAX, KOTOpble HEOOXOAMMO COBEPLUNTb 3asBUTENO B
Lensax nosly4eHns MyHUUMnanbHOn ycnyru.

5.8. B cnyyae npusHaHua xanobbl, He noanexallen yaoBreTBOPEHUIO, B OTBETE
3aABUTENIO, 4AOTCA apryMEeHTUPOBaHHbIE Pa3bsACHEHUS O NPUYMHAX MPUHATOrO PeLleHus, a
TaKke MHopmauusa o nopsiake 06XXanoBaHUSA NPUHATOrO pPeLLeHMS.

5.9. B cnyyae ycTaHOBMEHWA B Xo4e WM NO pesynbTatamM pacCMOTpeHuUst Kanobbl
NpU3HaKoB CoCTaBa  aAMUMHUCTPATMBHOIMO  MpPaBOHApPYLWEHWUS  WUNWU  MPecTynneHns
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OOJIXHOCTHOE Jnuo, pa6OTHMK HagellieHHble MNOJIHOMOYUAMKU MO paCCMOTpeHMK))KaHO6,
He3aMeaInTesibHO HanpaeJidl0T UMerLwmneca maTtepmarbl B OpraHbl NPOKypaTypbl.

6. Oco6eHHOCTN BbINONTHEHNA aAMUHUCTPATMBHbBIX Npoueayp (aenctsunin) B
MHOTrOOYHKLIMOHAIbHbIX LIEHTpaxX NpeaocTaBneHns rocyaapCTBEHHbIX N MyHULMNANbHbIX

ycnyr

6.1. Onucaxue nocrnegoBaTenbHOCTH OencTeumn npwu npegocTaBneHum
MYyHULMMNanNbHOW yCnyru BkNoYaeT B cebs cnegytowme npouenypsbi:

1) nHpopmmpoBaHue 3asBuUTeNd 0 NopaaKe NpesoCTaBNeHUs MyHULMMNANbHOW YCyru;

2) NpUHATME W perucTpaums 3asiBfieHUs W [OOKYMEHTOB, HeobxoauMblX Ans
npegocTaBfieHUss MyHUUMNANbLHOW YCNyru;

3) bopMnpoBaHMe W HanpasfeHne MeXBEeAOMCTBEHHbIX 3anpocoB B OpraHbl,
yyacTBylouiMe B NpeaocTaBleHnn MyHULMNansHOMW yCriyrin, B TOM YMCrie N0 KOMMSIEKCHOMY
MeXBeJOMCTBEHHOMY 3arnpocy;

4) npoBepka  OEUCTBUTENBHOCTM  YCUMEHHOW  KBanNU@UKaLMOHHOW LM POBOK
9NEeKTPOHHOM  MOAMUCK  3asiBUTENS, UCMNOMb30BaHHOW NpW nojade 3asiBfieHUs O
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

5) HanpaBneHue 3aaBneHns ¢ JOKymMeHTamu B [Nanarty;

6) Bblaa4a 3aaBuUTENIO pesynbTata MyHUUMNansHOW yCnyriu.

6.2. lHopMmnpoBaHue 3asBuTena O nopsgke npedocTaBneHns  MyHUUUnansHom
ycnyrm

3assutens Bnpase obpatutbcs B MPL| nnyHO, no TenedoHy u (Mnn) SnNeKTPOHHOW
noyTe Ang noslydeHus KOHCynbTauumn o nopsake nonyyYyeHns MyHUUunansHon ycryru.

Cneuwanuct MOL uHdopmupyeT 3asBuTensd, B TOM 4ucfle Mo cocTasy, dopme
NpeacTaBnsaemMon OOKYMEHTauuum u ApyruM Bomnpocam Ans NOonydeHus MyHuuMnansHOW
yCrnyru v npu HeobxoANMMOCTM OKa3biBaeT NOMOLLL B 3anofHeHUn bnaHka 3asiBreHus.

3aaBuTenb  MOXeT MNOMyYuTb  WHoOpMauuio O rnopsgke  npefocTaBrneHus
MyHUUMNanbHoOW ycnyru nytem ceobogHoro goctyna ¢ canta M®L http://mfc16.tatarstan.ru/

Mpouenypsbl, ycTaHaBnMBaeMble HACTOALMM MYHKTOM, OCYLUIECTBAITCA B [AeHb
obpalieHna 3asBuTens.

PesynbTat npouenyp: wHdopmMauuss no coctasy, ¢QopmMe npeacraBnseMon
AOKYMEeHTauun n gpyrum Bornpocam nonyyeHnss MyHuuunansHom ycryru.

6.3. NpuHATME 1 perncTpauna 3asaBneHus

6.3.1. 3aaBuTenb NNYHO, Yepe3 JOBEPEHHOE NNLO U B SNIEKTPOHHON dhopme nogaet
NMMCbMEHHOE 3asiBfieHMe O MpedoCTaBfAeHnn MyHUUMNanbHOW YCRyrm u npegcraBndet
AOKYMEHTbl B COOTBETCTBUM C MyHKTOM 2.5 Hactosuwero PernameHta B MOLU, yoaneHHoe
paboyee mecto MOLI.

3asaBneHne O npeaocTaBneHUN MYHULMNANbHOW YCNyrM B 3MEKTPOHHOW dhopme
HanpasnseTca 4Yepe3 [lopTtan rocygapCTBEHHbIX M MyHMUMNAnbHbIX ycnyr Pecnybnuku
TaTtapctaH. Peructpauus  3asBreHusi, MOCTYNMBLUENO B  9NEKTPOHHOM  bopme,
OCYLLECTBMSAETCS B YCTAHOBIEHHOM MNOpsigKe.

6.3.2. Cneumanuct MOLU, Begywmini npvem 3asiBNeHUn, OCYLLECTBMSAET npouenypsbl,
npesyCcMOTPEHHbIE perfiameHToM paboTsl ML,

lMpoueaypsbl, ycTaHaBnMBaeMble HACTOSLMM MYHKTOM, OCYLLECTBIISIOTCA B CPOKM,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTaTt npoueayp: NPUHATOE U 3aperncTpupoBaHHOE 3asiBreHne.

6.4. dopmupoBaHue naketa AOKYMEHTOB
6.4.1. Cneumanuct M®L| B cooTBeTCTBUM C pernameHTom padoTtbl MOLL:
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npoBepseTr  OENCTBUTENbHOCTb  YCUMEHHOW  KBanuduKaunoHHouW  UMdpoBOM
9NEeKTPOHHOM MOAMUCKM  3asiBUTENS, UCMNOMb30BaHHOM Mpu nojaye 3asdABfneHUs O
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

dopMMpyeT N HanpasnsieT MeXBeAOMCTBEHHbIE 3anpockl B OpraHbl, y4acTBylOLLME B
npegocTaBfieHMM  MyHMUMNAnbHOW  ycrnyry, B TOM  4ucrie MO KOMIMMEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

Mpoueaypsbl, ycTaHaBfMBaeMble HACTOALMM MYHKTOM, OCYLUECTBASATCA B CPOKWU,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTaTt npoueayp: HanpasrieHHblE 3anpocsl.

6.4.2. Cneumanuct MOLL nocne nonyyeHns OoTBETOB Ha 3arnpockl hopmMupyeT naket
AOKYMEHTOB M HanpasnsieT ero B NanaTy B nopsiake, yCTaHOBIEHHOM pernameHToM paboTbl
ML,

Mpoueaypbl, yCTaHaBfMBaAEeMble HACTOSLLMM MYHKTOM, OCYLLECTBISIOTCA B CPOKM,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTaTt npoueayp: HanpaeneHHble B [1lanaty JOKYMEHTbI.

6.5. Bblgaya pesynbTata MyHMUMNANbHOW YCIyru

6.5.1. Cneumanuct M®L, npu nocrtynneHun pesynbtata MyHULUMNANsHOW ycryrn u3
ManaTbl perncTpuvpyeTr ero B YCTaAHOBMIEHHOM MOpsAKe. u3BelwaeT 3assButens (ero
npeacraBuTens) ¢ UCNonb3oBaHMeM cnocoba CBA3N, yKa3aHHOro B 3asiBNIEHUN, O pe3yrnbraTte
npeaocTaBneHnss MyHULMNansHoM ycryru.

lMpouenypsl, ycTaHaBnMBaeMble HacCTOALWMUM MOAMYHKTOM, OCYLLECTBIAITCHA B AeHb
NOCTYNNeHna AOKYMeHTOB u3 [Nanatbl.

PesynbTaTt npouenyp: m3BelweHue 3asBUTENs (ero npeacraBuTensl) o pesynbrarte
npeaocTaBneHnss MyHULMNansHoM ycryru.

6.5.2. Cneumanuct MLl BblgaeT 3aaBuTento pesynstat MyHUUUNanbHOW yCrnyrn

Mpouenypsl, ycTaHaBNMBaeMble HACTOSALUMM MYHKTOM, OCYLLUECTBISIOTCA B NOpsAKe
ovYepedHoOCTH, B AeHb NpubbITUA 3asiBUTENS B CPOKW, YCTAHOBIIEHHbIE pernameHToMm paboThl
MoLl.

PesynbTaT npoueayp: BblAaHHbLIN pe3yrnbTaT MyHUUMNANbHOW YyCnyru.
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MpunoxeHne Nel

B WcnonHuTtenbHbIn KoMuTeT HypraTckoro
MyHMUMNanbHOro panoHa Pecnybnukn TatapcTaH

oT

(manee - 3aaBuTensb).
(dbamunus, nms, oT4eCcTBO, NACNOPTHbIE AAHHbIE,
perucTpaumio No MecTy XuUTenbcTea, TenedoH)

3agaBneHune
O NPUHATUN paHee NPUBATU3MPOBAHHbIX XUIbIX NOMELLEHU B MyHULMNATbHYO
COOCTBEHHOCTb

rlpOUJy Bac NPUHATL paHee TMNpuUuBaTUINPOBAHHbLIX  KUIbIX noMeweHnn B

MYHULMNANbHYIO COBCTBEHHOCTb NnoLwanbo KB.M.
AJpec Xurnoro NoMeLLeHNsA: MyHUUmMnanbHbI paroH (ropoaCKON OKPYr), HaCeneHHbIN
MYHKT yn. A.

K 3aaBneHuto npunaratoTca cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTDI:

1) JOKyMEHTbI, yOOCTOBEPSIOLLMNE JIMYHOCTb KaXKAoro YrieHa CEMbM;

2) [okymeHT, noATBepXOalLWMn MNOSTHOMOYNA npeacraButens (ecrnm oT UMEHMU
3asBUTENSA AENCTBYET NPeaCcTaBUTENb);

3) JokyMeHT, noareepXxaatowmin npaBo CO6CTBEHHOCTU Ha XUroe rnomMmelleHue (ecnu
CcoBCTBEHHOCTb HE 3aperncTpmposaHa B EQMHOM rocyaapCTBEHHOM PeecTpe HEOBUXKMMOCTN);

4) CnpaBka C MecTa XUTeNbCTBa;

5) Konusa TexHn4eckoro nacnopTa »Xunoro noMeLleHus;

6) PaspelueHne oTgena onekn v noneyvynmTenbCcTBa UCMOMHUTENbHOMO KoMUTeTa
MyHUUMNANbHOrO panvoHa o 6e3BO3Me3gHOM nepefade  XKumoro  noMelleHust B
MYHUUMNAaNbHY0 COOCTBEHHOCTL (€Cnv B NpMBaTM3auum y4acTBOBann HeCoBepLUEHHOeTHME
aeTn)

7) Bbinncka 13 OMOBOW KHUMM (B Criydae, ecnn OOKYMEHT BblAaeTcsl KOMMEpPYEeCKomn
opraHusaumen).

O64a3ytock npu 3anpoce NPeaoCTaBUTbL OPUTMHAITbI OTCKAHUPOBAHHbLIX JOKYMEHTOB.

(noaTa) (noanuce) (®PN0)



132

MpunoxeHue Ne2

PykosoauTtento

McnonHUTEenNbHOro kommteTa
HypnaTckoro MyHMuMnanbHOro panoHa
Pecnybnukn TatapctaH

Or:

3asaBneHne
00 ncnpaeneHnn TEXHNYECKON OLLIMOKM

Coobuwato 06 ownbke, [ONYWEHHOW NpPUM OKa3aHUM MYHUUMNANbHOW  yCnyru

(HaMmeHoBaHue ycnyru)
3anuncaHo:

I'Ipanu'leble cBedeHunA:

Mpoly ncnpaBuUTb OOMNYLUEHHYO TEXHWYECKYH OLUMOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBMNSIOLLMIACS pe3ynbTaTOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThI:

1.

2.

3.

B cnyyae npuHATMA pelleHMss 06 OTKMOHEHUM 3asiBneHuss o6 ucnpaBneHum
TEXHMYECKON OLIMOKM NPOLLY HAanpaBUTb Takoe peLleHue:

nocpeacTBOM OTNpPaBIEHUS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BWAE 3aBEpPEeHHON Konum Ha OymMakHOM HocuTene MnoYTOBbIM OTNpPaBfiEeHMEM MO

agpecy:

Moateepxaato CBOe corfacuve, a Takke Corfiacue npeacTaBnseMoro MHOK nnua Ha
06paboTKy nepcoHanbHbIX AaHHbLIX (COop, cMcTemMaTnu3aumio, HakonneHue, XpaHeHue, yTOYHeHne
(obHOBNEHNE, WU3MEHEHMWE), WCMOMNb30BaHWE, pacnpocTpaHeHve (B TOM uyucre nepegady),
obesnnunBaHme, 6NoKMpoBaHNE, YHUHMTOXEHME MEPCOHArbHBLIX AaHHbIX, @ TakKe WUHbIX OEWCTBUN,
HeobXoaMMbIX Ansa  00paboTkM  NepcoHanbHbIX [aHHbIX B paMkax nNpegocTaBieHus
MYHULMNANbHOW YCnyrn), B TOM YniCfe B aBTOMaTU3MPOBAHHOM pEXUME, BKIHOYasd NPUHATME
PELEeHNA Ha WX OCHOBE OpPraHOM nNpPefoCTaBNSIOWMM  MYHULUMNANbHYK YCnyry, B Lensax
npeaoCcTaBneHns MyHULMNAnbHOW YCITyri.

Hacrosiwmm noaTeepxaato: CBeAeHWs!, BKIOYEHHbIE B 3asBIEHNE, OTHOCALUMECS K MOEN
NIMYHOCTM M NPEACTaBMSIEMOMY MHOK ULy, a Takke BHECEHHble MHOK HWXe, AO0CTOBEpPHbI.
HokymeHTbl (KOMMX [OOKYMEHTOB), MPUIOXEHHbIE K 3asiBMEHW0, COOTBETCTBYHOT TpeboBaHMsAM,
YCTaHOBIMEHHbIM 3akoHoaaTenbcTBOM Poccuickon depepauum, Ha MOMEHT NpeacTaBreHus
3asiBNEHNsI 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepXXaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cornacve Ha yyacTve B orpoce Mo OLEHKe KayecTBa npedocTaBfieHHOW MHe
MYHULUMNANbLHOW YCIyrn rno TenedoHy:

(maTta) (noanuceb) (®.1.0.)



MpunoxeHve
(cnpaBo4HoE)

PekBnanTbl 4OMKHOCTHBIX UL, OTBETCTBEHHbIX 3a npengocrtaBneHne MyHVILlMﬂaJ'IbHOVI ycnyrm mn
OCyLWleCTBNALWNX KOHTPOJIb €€ UCMNOJTHEeHNA,

McnonHutenbHbI KOMMTET HypnaTckoro MyHuumMnansHoOro panoHa Pecnybnukn TaTtapcTaH

[OomKHOCTb TenedoH OneKTPOHHbIM agpec
PykoBoguTenb ncnonkoma 3-19-00 Nurlat.Ispolkom@tatar.ru
Ynpasnaowmn genamm ncnonkoma 3-19-15 Salavat.Usmanov@tatar.ru
[Mpencepatens nanathl 2-06-04 Zarrina.Sayfutdinova@tatar.ru
Cneunanuct nanatbl 2-36-21 marina.ivanova@tatar.ru

CoBeT Hypnatckoro MyHULmMnanbHOro pamnoHa

[omKHOCTb TenedoH OnEeKTPOHHbI agpec

MmaBa 2-06-02 Priemnaya.Nurlat@tatar.ru



https://e.mail.ru/compose?To=Zarrina.Sayfutdinova@tatar.ru
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MpunoxeHwne

K NocTaHOBIIEeHNO cnonHUTEnNnsHOro kommTeTa
HypnaTtckoro myHuumnanbHoro pavioHa PT

oT 17.04.2020 Ne 219

ALMUHUCTPATUBHLIN pernameHT
npegocTaBfeHns MyHUUMNAnNbsHOW YCNyrn No NpegoCcTaBnNeHuto B apeHay MyHUUMNansHOro
UMyLLLECTBa, BXOASALLEro B peecTp MyHMUMNanbHOro uMyLLecTea

1. O6Lwue nonoxeHmsa

1.1. Hactoawmn agMUHUCTPATUBHBLIN pernameHT npeaoCTaBneHns MyHUUUnNansHON
ycnyrn (ganee — PernameHT) ycTaHaBnMBaeT CTaHAApT M NOPSA0K NpeaocTaBneHns ycnyrm no
npedocTaBfeHnio B apeHdy  MyHUUMnanbHOro  MMyllecTBa, BXOAALWEro B peecTp
MYHUUMNANbHOro nMmyLLecTBa (ganee — MyHuuunaneHas ycnyra).

1.2. MNMonyyatenu MyHUUUNanNbLHOM YCryrn: opugndeckne nuua (aanee - 3assuternb).

1.3. MyHuumnaneHasa ycnyra npepgoctaesnsetca MKY « [lManaton vMmyleCTBEHHbIX W
3eMernbHbIX OTHOWeEHUn HypnaTtckoro MyHuuMnanbHOro pavoHa Pecnybnuku TatapctaH»
(oanee - MNanara).

1.3.1. MecTto HaxoxaeHune [lanatbl: Poccunckas ®enepaund, Pecnybnuka TatapctaH,
Hypnatcknin myHuumnaneHbiM panoH, r.Hypnar, yn. Kapna-Mapkca g.12.

"padhmk paboThl Nanatbl: exxegHeBHO, KpomMe cy660Tbl M BockpeceHbs, ¢ 8.00. go 17.00.,
obepn c 12.00. no 13.00.

"paduk npnemHbix Yacos NanaTtbl: noHeaenesHWK ¢ 9.00 go 12.00.

yetBepr ¢ 9.00 go 12.00.

CnpaBoyHbivi TenegoH 8(84345) 2-06-04, 2-36-21.

[Mpoxoa No AoOKyMeHTaM yooCTOBEPAIOLLNM NINYHOCTb.

1.3.2. Agpec ouumanbHOro camta MYyHUUMNANbLHOMO pavoHa B WHAOPMAaLMOHHO-
TenekoMMyHUKaumoHHon cetn «UHTepHeT» (poanee — cetb «WHTepHeT»): (http:// http://
www.nurlat.tatar.ru)

1.3.3. MHdpopmauma 0 MmyHMUMNanbHOW ycnyre, a Takke 0 MecTe HaxoXaeHusa n rpaduke
paboTbl [Manatbl MOXET ObITb NONy4eHa:

1) ) nocpeacTBOM MHMOPMALMOHHBIX CTEHOOB, CoAepXalunX BU3yaribHYO U TEKCTOBYHO
NMHOpMaUUIO O MyHULMNANBHOM YCryre, pacnosioXeHHbIX B nomelleHnax Manatel, 4na paboTsbl
C 3a9BUTENAMM.

MHdopmaums Ha rocygapCTBeHHbIX A3blkax Pecnybnukn TaTapctaH Bknio4daeT B cebs
CBeAEHUs O MyHMUMNANbHOW ycryre, cogepawmeca B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacTosiwero PernameHTa;

2) nocpeactBoM cetn «MHTepHeT» Ha ouumanbHOM canTe MyHUUMNAnbHOro panoHa
(http:// http:// www. nurlat.tatar.ru.);

3) Ha [lopTane rocygapCTBEHHbIX U MyHuuMnanbHbIX ycnyr Pecnybnuknm TaTapctaH
(http://uslugi. tatar.ru/);

4) Ha EgmnHOM nopTtane rocydapCTBEHHbIX M MyHUUmMnanbHblx ycnyr (cpyHkumin) (http://
www.gosuslugi.ru/);

5) B NManarte:

npu YCTHOM OBpalleHnn B NPUEMHbIE Yacbkl (NMYHO UK NO TenedoHy);

npu NMUCbMEHHOM (B TOM 4ncre B dOpMe IMEKTPOHHOrO OOKYMeEHTa) obpalleHun — Ha
Byma)KHOM HOcuTEre Mo NoYyTe, B 3NEKTPOHHON hOpME NO SMEKTPOHHOW MoYTE.

1.3.4. NHdbopmaumsa no  BornpocamM  MNpPedoCTaBNeHuss  MyHWUMUMNanbHOW  YCNyru
pasmellaeTcsa Ha oduunanbHOM calTe MYHUUMNanbHOro pavoHa M Ha WMHAPOPMALMOHHbIX


http://www.nurlat.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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cTeHaax B nomelleHusx Manatel ons pa6OTbI C 3adaBUTENAMMN.

1.4. NpepocTtaBneHne MyHUUMNanbHON YCNyrM OCyLEeCTBNAETCA B COOTBETCTBUMU C:

MpaxxgaHcknum kogekcom Poccuiickon ®epepaunn ot 30.11.1994 Ne 51-d3 (ganee — MK
P®) (Cobpanne 3akoHogaTenbctBa Poccumnckon ®epepaumm, 05.12.1994, Ne32, c1.3301);

depepanbHbiM 3akoHOM OT 26.07.2006 N2135-03 «O 3awuTe KOHKypeHuuu» (ganee —
®epepanbHbivi 3akoH Ne135-93) (CobpaHue 3akoHogatenbctBa PP, 31.07.2006, Ne31 (1 4.), cT.
3434);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obwmx npuHUMNaxX opraHnsaunm
MeCTHOro camoynpasneHunsa B Poccuiickon ®egepaunny (ganee — denepanbHbint 3akoH Ne131-
®3) (CobpaHue 3akoHogaTenbcta PP, 06.10.2003, Ne40, cT.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6 opraHmsauun npenoctaBrieHns
rocydapCTBEHHbIX W MyHUUMNanbHbIX ycnyr» (ganee — ®depgepanbHbin 3akoH Ne 210-93)
(Cobpanue 3akoHogaTenbcTBa Poccuiickon ®epepaumm, 02.08.2010, Ne31, c1.4179);

3akoHom Pecnybnukun TatapctaH ot 28.07.2004 Ne 45-3PT «O mecTHOM
camoynpaBneHun B Pecnybnuke TartapctaH» (manee — 3akoH PT Ne45-3PT) (Pecnybnuka
TaTtapcTtaH, Ne155-156, 03.08.2004);

noctaHoBsneHnem [pasutensctea P® ot 27.09.2011 Ne797 (pea. ot 19.03.2019) «O
B3aMMOOEeNCTBUN Mexgy  MHOrogyHKLMOHAaNbHbIMN LeHTpamu npeaocTaBneHns
rocy4apCTBEHHbIX U MyHUUMNAMbHbIX YCNyr n denepanbHbIMU OpraHaMu UCNOMHUTENBHON
BNacTW, opraHaMn rocyaapCTBEHHbIX BHEOIOIKETHbLIX (POHAOB, OpraHamMmn rocygapCTBEHHON
Bnactn cybbvektoB Poccuinckon denepaumm, opraHamm MECTHOrO caMoynpaBrneHus» (ganee
— noctaHosreHne Ne797) (CobpaHue 3akoHogaTensctea P®, 03.10.2011, Ne40, cT. 5559),

YcraBom Hypnatckoro MyHuumMnanbHOro pavioHa Pecnybnukm TaTapctaH, NpuUHATOro
PeweHnnem CoseTa HypnaTtckoro MyHuumnanbHoro panoHa ot 28 anpena 2012 Ne 136 (c
N3MEHEHUAMUN 1 AONONHEHMAMU BHeCeHHbIM PeweHnem CoseTa HyprnaTckoro MyHUUunansHOro
parnoHa oT 8 anpens 2014 roga Ne 303, ot 27 deBpans 2015 roga Ne 351, ot 9 uioHs 2016 roga
Ne 40 n ot 22 mas 2017 roga Ne 93) (nanee — YcraB);

YCcTaBOM MCMNOMHUTENBHOrO KoMuteta HypraTckoro MyHuuunanbHOro pavoHa, ot 19
nioHa 2016 roga Ne 40, ytBepxaeHHbiM Pewennem CoBeTa HypnaTcKoro MyHMUMNanbHOro
panoHa (ganee —Yctas UK);

MonoxeHnem o MyHuUMNanbHOM KaseHHOM ydpexaeHuun «[llanata umyLlecTBEeHHbIX U
3eMerlbHbIX OTHOWeHUn HypnaTtckoro MyHuumMnanbHOro pavoHa Pecnybnvku TartapcTaHy,
yTBEPXAEHHbIM peweHeMm CoBeTa HypnaTtckoro myHuumnanbHoro pavioHa ot 14.03.2016 roga
Ne 27 (ganee — lNonoxeHue o NManate);

Mpukas [ManaTbl WMMYLWECTBEHHbIX W  3€MellbHbIX  OTHOoweHuh  HypnaTckoro
MyHMUMNanbHOro panoHa «O pacnopsgke paboyero gHA M opraHu3auum yydeTa pabouero
BpemeHn» Ne36 ot 21.12.2006r (ganee — NpaBuna BHYTPEHHErO TPYAOBOro pacnopsigka)

1.5. B HacTosiLeM pernaMmeHTe UCMNonb3yTCs crieayolme TeEpMUHbI U onpeaeneHns:

yaaneHHoe paboyee MeCTO MHOroQyHKUMOHANbHOrO LUeHTpa npegocTaBrieHus
rocyaapCTBEHHbIX M MyHULUMNANbHbLIX YyCRyr — TepputopuanbHO 060COONeHHOe CTPYKTYpHOEe
nogpasgerneHue (0guc) MHOro(PyHKUMOHANbHOMO LIeHTpa NpeaoCTaBNeHNs rocyaapCTBEHHbIX U
MYHMUMNANbHbIX YCNYr, CO34aHHOE B rOPOACKOM WM CEfbCKOM MOCENEHUss MyHULMNANbHOro
panoHa (ropoackoro okpyra) Pecnybnukn TatapctaH B COOTBETCTBUM C NMyHKTOM 34 [MpaBun
opraHusauuu AeATEeNbHOCTU MHOTOYHKLNOHANbHbIX LEeHTpoB npegocTaBneHns
roCcyAapCTBEHHbIX U MyHULMNANbHbLIX YCNYr, YTBEPXAEHHbIX NocTaHoBNeHnem [paButenscrea
Poccunckon ®epepauumn ot 22.12.2012 Ne1376 «O6 ytBepxaeHun [lpaBun opraHusauum
AEATENbHOCTM  MHOFOYHKLMOHAMNbHbIX LEHTPOB MNpeaoCTaBreHnss rOCyAapCTBEHHbLIX U
MYHULMNANbHbIX YCNYr»;

TexHnyeckaa owwnbka - owwnbka (onucka, oneyaTka, rpamMmaTudeckas  uUnm
apudpmeTndeckas oLwndka nnbo nogobHas owmnbka), aonylieHHas opraHom,
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NpefocTaBNALWNM  MyHUUUNANbLHYIO YCryry, v npuBedwas K HEeCOOTBETCTBUIO CBEAEHWUN,
BHECEHHbIX B JOKYMEHT (pe3yrnbTaT MyHUUMNarnbHOW YCryru), cBefeHusiM B JOKYMEHTaXx, Ha
OCHOBaHWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacToswem PernameHTe nog 3asBrneHnem o npefoctaBneHum MyHUUMnanbHOM ycryrm
(Banee - 3asBneHne) NOHNMaeTCsa 3anpoc O NpeaocTaBneHn MyHULMnansHon ycnyru (n.2 cr.2
depepanbHoro 3akoHa ot 27.07.2010 Ne210-d3). 3aaBneHue 3anosfiHAeTcs Ha CTaHA4apTHOM
6naHke (NpunoxeHue Ne1).
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2. CTaHgapT npefocTaBneHns MyHUUMnanbHoOM ycnyru

HanmeHoBaHne TpeboBaHus K
cTaHaapTy NpeaocTaBneHns

CopeprxaHue TpeboBaHuii K cTaHaapTy

HopmaTuBHbIN aKT,
yCTaHaBMMBaLWNA YCIyry unm

MYHUUMNANbHOW yCnyru TpeboBaHune
2.1. HammeHoBaHue lMpenoctaBneHne B apeHay MyHuumnansHoro | 3K P®
MYHULMNANbHOW yCnyru UMyLLIECTBA, BXOASALIEr0o B pPeectp  MyHMUMNAnNbHOro
nMyLlecTea
2.2. HamnmeHoBaHue MKY  «[ManaTta MMYLWLECTBEHHbIX W 3eMenbHbIX | [lonoxeHune o Nanate
NCMOSTHUTENbHO- OTHOWeHMM  HypnaTckoro - MyHUUMNAnNbHOrO  panoHa

pacnopsiaMTenbHOro opraHa
MECTHOIo caMmoynpaBneHus,
HernocpeacTBEHHO
npeaocTaBnsoLLIEro
MYHUUMMANbHYO ycryry

Pecnybnukn TatapcTtaH»

2.3. OnucaHue pesynbTaTta
npegocTaBneHuns
MYHUUMNANbHOW yCcnyru

PacnopsikeHne o npefocTaBfeHMM MyHULMNANbHOMO
UMyLLIECTBA B apeHay;

[loroBop MyHULMMNanbHOro nmyLliecTea

PeweHne 06 oTkase B NpegocTaBneHNn MyHULMNAnbHOM
ycnyru

3K Po

2.4. Cpok npeaocTaBneHns
MYHMUMMNANbHOW yCNnyru, B TOM
yucrne ¢ y4etTom
HeobxoanMmMocTn obpalleHus B
opraHusauum, y4acTByoLLme B
npegocTaBneHnn
MYHMLMNANbHON YCNyru, CPoK
NPUOCTaHOBMNEHNS
npenocTaBneHus
MYHULMNANbHOW yCryru B
crny4vae, ecnm BO3MOXHOCTb
NPUOCTaHOBNEHNSA

He 6onee 23 gHeit’ ¢ MOMEHTa perncTpaLmm 3asBneHus.
MeponpusiTuss no NoAroTOBKE U MPOBEAEHMIO ayKUMOHa
He BXOOWUT B CPOK NpeaoCTaBneHns MyHUUMNanbHOM YCIyru.
BbinonHeHWe  OLEHKM  OCYLLECTBMSAOTCA B CPOKM,
YCTaAHOBSEHHbIE  OOroBOpamMMu,  3aKIOYEHHbIM  MexXay
ManaTon n HE3aBUCUMbBIM OLEHLLMKOM M HE BXOAWUT B CPOK
npeaocTaBneHns MyHULUMNaNnbHON yCnyru.
MpuocTaHoBneHne cpoka NpeLocTaBneHNs
MYHULMNANbHOW YCNyru He NpeayCMOTPEeHO

7

CpOK MpEeaOCTaBICHUA MYHHHHHaHBHOﬁ YCIYru OINIpeacjiCeH HuCXoAd H3 CYMMApHOIo CpoOKa, MHWHUMAJIBHO HCO6XO,I[I/IMOI‘O JJIA

OCYIICCTBIICHHUA aAMUHUCTPATUBHBIX IMTPOLECAYP. HHI/ITGJ’IBHOCTL AIMUHHUCTPATUBHBIX MTPOLEAYP UCUUCTIACTCA B pa6oqnx AHAX.
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npegycMoTpeHa
3aKOHOLATENBCTBOM
Poccunckon ®enepaummn, cpok
Bbl4aun (HanpaBneHus)
AOKYMEHTOB, SIBIAOLLNXCS
pe3ynbTaToM NpefoCcTaBfeHmns
MYHULMNANbHON yCnyru

2.5. UcyepnbiBatowmm
nepeyeHb JOKYMEHTOB,
HeobxoAnMbIX B COOTBETCTBUM C
3akoHoaaTeNbHbIMU UMW UHBIMUA
HOPMAaTUBHbBIMU NPaBOBbLIMU
aKkTaMu Onsi NnpeaocTaBneHns
MYHULUMNANbHOW yCnyru, a
TaKkKe ycnyr, Kotopble
SABMNAIOTCA HEOOX0ANMbBIMU U
obsazarenbHbIMKU AN
npenocTaBneHus
MYHULUMNANbHbIX YCNYT,
nognexawux npeacraBneHnto
3asBuUTENEM, CNOCODbI NX
nosly4yeHuns 3asiBuTenem, B ToM
4yucrne B ANEKTPOHHOM hopme,
nopsaoK Ux NnpeacraBneHns

1) 3asaBneHue;
2) [loKyMeHTbl yaoCTOBEPSAOLLME NNYHOCTD;

3) [JoKymeHT, noaTBEpXKAaroLLMiA MOSIHOMOYUS
npeacrasuTens (ecrnv OT WMMEeHU 3asaBUTENs [OeucTByeT
npeacTaBuTensb);

4) Konun yypeanTernbHbIX AOKYMEHTOB HPUANYECKOTO
nmua;

BnaHk 3asBneHus Ons nonyyYyeHns MyHULMNAnNbHOM
ycrnyrm  3asBuUTENb  MOXET MOfyYuTb MpuU  JINYHOM
obpaweHnn B [lanaty. 3nekTpoHHaa ¢opma 6naHka
pasmelleHa Ha ohunumanbHOM canTe Mcnoskoma.

3agaBneHne 1 npunaraemble LOKYMEHTbl MOryT 6bITb
npeacTtaBneHbl (HanpaeneHbl) 3asBUTENEM Ha OyMmaXkHbIX
HOCUTENSAX OOHUM U3 CrieayoLmx cnocobos:

NNYHO (NMLOM, AEVCTBYIOWMM OT UMEHUN 3asBUTENS Ha
OCHOBaHWWN JOBEPEHHOCTN);

NMOYTOBbLIM OTMPaBIIEHNEM.

3agBrneHne U OOKYMEHTbl Takke MOoryT
npencrtaeneHbl  (HanpaeBneHbl) 3adABMTENEM B  BuAe
3MIEKTPOHHOrO  AOKYMEHTa, MNOAMUCAHHOIO  YCUIEHHOW
KBanMuUMpoOBaHHOM  9NEKTPOHHOM  MOLMUCHLIO, 4epesl
WHPOPMALNOHHO-TENEKOMMYHUKALUNOHHBIE  ceTn  obLiero
goctyna, B TOM 4ucrne 4epe3  WNHMPOPMaLMOHHO-
TENEeKOMMYHUKaUNOHHYI0 ceTb «/HTepHeT», n EguHbIn
nopTtan rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIyr

ObITb

2.6. NcuyepnbiBatowmm
nepevYeHb JOKYMEHTOB,
HeobXoaUMbIX B COOTBETCTBUN C
HOPMaTUBHLIMW NPAaBOBbLIMU

MonyyatoTca B pamMkax MEXBEe4OMCTBEHHOIO
B3aMMOOENCTBUSA:

1) Beinucka u3 EAMHOrO rocygapCTBEHHOrO peecTtpa
HeOBMXMMOCTM O npaBax OTAESIbHOro nuua Ha MMerLnecs




139

akTamu ons npegoctaBreHus
MYHULIMMNANbHON YCNyru,
KOTOpble HaXO4ATCS B
pacnopsiKeHnn
rocyaapCTBEHHbIX OPraHoB,
OpraHoB MeCTHOrO
camoynpaBneHns N NHbIX
opraHu3auunmn n KoTopble
3aaBuUTENDb BNpase
npeacTaBnTb, a Takke Crnocobbl
NX NONyYEeHNs 3asiBUTENAMM, B
TOM YMCIie B 3NEKTPOHHOMN
dopme, NopsaOoK UX
npeacTaBreHus;
rocyaapCTBEHHbIN OpraH, opraH
MECTHOro camoynpasneHuns
nnbo opraHmsaums, B
pacnopsiXXeHnn KOTopbIX
HaxXo4ATCA AaHHble JOKYMEHTbI

(nveBLLMECS) y HErO 0OBEKTLI HEABMXXUMOIO UMYLLIECTBA;

2) Boinucka 13 EQWHOro rocygapCTBEHHOro peecTpa
HEeOBMXMMOCTM 00  OCHOBHbIX  XapakTepuctukax W
3aperncTpupoBaHHbIX NpaBax Ha OOBLEKT HEABUXKUMOCTN;

3) Ceeaenus ns EMPKOJ1 unn Ceeagenus ns EMrPUI.

Cnocobbl nonyyeHuss M NOpPSAOK  NpencTaBneHus
AOKYMEHTOB, KOTOpble 3asiBUTEeNb BrpaBe nNpeacTaBUTb,
onpeneneHbl NyHKTOM 2.5 HacToswwero PernameHTa.

3anpellaeTcs TpeboBaTb oT 3aaBuTens
BblLlEeNepeyYncrnieHHble  OOKYMEHTbl,  Haxogswmeca B
pacrnopsKeHUN  rocyaapCTBEHHbIX  OpraHoB, OpraHoB
MECTHOro camoynpasfeHnst U MHbIX OpraHn3auni.

HenpegcraeneHue 3asBUTENEM AOKYMEHTOB,
coepXallmx BbllLeyKa3aHHble CBefeHUus, He sBnseTcs
OCHOBaHMeM QA1 OTKasa 3asBUTEN0 B NpefocTaBrneHun
ycnyrm

2.7. VicuepnbiBatowmm
nepevyeHb OCHOBaHUM AN
oTKa3a B NpuemMe 4OKYMEHTOB,
HeobxoanMbIX Ans
npegocTaBneHuns
MYHULMMNANbHON yCnyru

OcHoBaHus onst 0Tkasa B NpMemMe 4OKYMEHTOB:

1) MNMopava [OKYMEHTOB HeHagnexawum nuLom;

2) HecootBeTcTBME npeacTaBnNeHHbIX AOKYMEHTOB
nepeyHio JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 HacTosLwero
PernamenTa;

3)B 3aaBneHunM w©n npunaraemMmblx K 3a9BMEHUIO
AOKYMEHTaAX MWMEKTCA HEOroBOPEHHbIE  UCMNPAaBIEHWS,
cepbesHble MOBPEeXAEHUs, He MO3BONSALWMNE OAHO3HAYHO
NCTONKOBATb UX COAEPXKAHME;

4) MNpepacTaBneHMe AOKYMEHTOB B HEHaA1EXaLUNin OpraH.

2.8. NcyepnbiBatowmm
nepeyeHb OCHOBaHUM AN
NPUOCTAHOBMNEHUSA U OTKasa B
npegocTaBneHnn
MYHUUMNANbHOW yCcnyru

OcHoBaHMA ONA  NPUOCTAHOBIEHUS NPEeLOCTaBIEHUS
yCnyru He NpeaycMOTpPEHbI.

OcHoBaHus onsa oTkasa:

1) 3asBuTenem npeacraeBneHbl JOKYMEHTbl He B MOSIHOM
obbeme, nNnbO B nNpeacTaBrfieHHbIX 3asBNeHUn u (KUnu)
AOKYMEHTaX COAePXKUTCS HenomnHasi u (Mnu) HegocToBepHast
nHdopmMaums;
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2) NpepcraBneHHble 3a9BUTENEM OOKYMEHTbI He
noaTBepXaatoT NpaBo 3asaBUTENS Ha 3aknioYeHe Aorosopa
apeHAbl 6e3 NnpoBefeHns TOProB.;

3) B oTHOweHuM 3anpawmnBaemoro MyHUUMNansHOro
UMyLLLECTBaA MPUHATO pelleHne O nepefade ero TpeTbuMm
nMuam B paMKax —[OeWCTBYIOWEro  3akoHoAaTenbCcTBa
Poccuinckon ®egepaunu;

4) Hannune 'y  MyHUUuMnanbHOro GHOXKETHOro  Unu
aBTOHOMHOIO yuYpexaeHus npaea onepaTUBHOro
yrnpasneHus  unu 'y  MyHUUMNAnNbHOroO  YHUTapHOro
npeanpusaTMss  npaBa  XO3ANCTBEHHOrO  BedeHMs  Ha
apeHayeMbl 06BEKT MyHULMNANbHONM COBCTBEHHOCTY;

5) OTcyTcTBMe 3anpawmBaemMoro obbekta B peecTpe
MyHULMNANbHON COBCTBEHHOCTMU;

6) 3anpawmBaemoe MyHUUMNansHoe NMYyLLECTBO
NOASNIEXWT KanuTarbHOMY PEMOHTY, PEKOHCTPYKUUW unu
CHocy B COOTBETCTBUU c TpeboBaHNsaMHN
rpagoCcTpoOUTENBHOIO 3aKkoHoaaTenbcTBa Poccuimnckom
depepauymm;

7) Uenn, ons [OCTUXKEHWS KOTOpbIX 3anpaluvBaeTcs
MyHMUMNANbHOE MMYLECTBO, HE COOTBETCTBYHOT LENAM
npegocTaBneHns MYHMLMNANbHOIO nmyLiecTea
MyHMLMNanbHOro obpasoBaHusa B apeHay Nonb30BaHUE;

8) Bug peatenbHOCTW, ONs OCYLWECTBNEHUA KOTOPOro
3anpalumBaeTca MyHULMNANbHOE HEABMXKXMMOE UMYLLECTBO,
He COOTBETCTBYET BMAAM paspeLUleHHOro MCMofib30BaHUA
AaHHoro NMYyLLECTBA, yCTaHOBEHHbIM
rpagocTpouTENbHBIMU pernameHTamu;

9) O6BEKT MyHULMNANbHOrO HEXUrioro ooHaa NoanexuT
OTHYXKOEHUIO M3 MyHULMNANbHOM COBCTBEHHOCTY;

10) O6bekT  MyHUUMNANbLHOro Hexunoro  doHaa
NoASNIEXMT MCMOMb30BAHMIO A1 MYHULMNANbHbIX HYXA.

11) 3aasutenb He ABNAeTCS nobegutenem
COCTOSIBLLUErOCs ayKUMOoHa

2.9. MNopsapok, pasmep u
OCHOBaHWA B3NMaHUA

MyHuumnanebHas ycnyra npenocTaBnsieTcs Ha
©e3B803Me3HON OCHOBE
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rocygapCTBEHHOW MOLUSINHBI UIn
MHOWM nnaTbl, B3AUMaeMou 3a
npegocTaBneHne
MYHULMNANbHOW yCNyru

2.10. MNepeyeHsb ycnyr, KOTOpbIE
ABNSATCA HEOBXOANMBIMU U
obsasatenbHbIMKU ONS
npeaocTaBneHns
MYHULMMNAanNbHOW yCcnyru, B TOM
yucne cBeeHns O IOKYMeHTe
(BoKymeHTax), BbljaBaeMoMm
(Bbl@aBaeMbIX) OpraHM3aunsamu,
y4acTBYyOLLMMU B
npegocTasneHnn
MYHULMNANbHbIX YCnyr

MpepocTtaBneHne HeobxoauMbIX U 06A3aTenbHbIX YCnyr
He TpebyeTcs

2.11. MNopspok, pasmep u
OCHOBaHWA B3MaHus nnatbl 3a
npegocTaBneHne ycnyr,
KOTOpble ABNAKTCS
HeooxoaANMbIMU U
obsazarenbHbIMKU ANs
npegocTaBneHuns
rocyaapCTBEHHOM YCIyru,
BKNoYast MHopmaLumo o
MeTOAuKe pacyeTa pas3mepa
Takow nnarbl

MpepocTaBneHne HeobxoaMMbIX M 0BsI3aTENbHLIX YCNyr
He TpebyeTcs

2.12. MakcumarnbHbI CPOK
oXngaHusa B odepenm npu
nogadye 3anpoca o
npegocTasneHnn
MYHULMNANBHOW YCRyru, yCryru,
npegocTaBnsemMomn
opraHusaumen, y4acTByoLLEN B
npegocTasneHnn
MYHULMNANbLHOW yCryru, n npu
nonyyeHuu pesynbrarta

Mogaya 3adBNeHUs Ha MonyyYeHne MyHULMnanbHOM
ycnyru npu Hanu4mm ovepeau - He bonee 15 MUHyT.

Mpwn nosly4yeHmum pesynbTaTta npegocTaBneHus
MYHULUMNANTbHOW YCNyrM MakCUMarbHbIA CPOK OXWOaHuUS B
oyepeamn He JOIMKeH npeBbiwaTtb 15 MUHYT
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npeaocrtaBJ/iIieHNA TakKux yceryr

2.13. CpoK 1 nopsigok
perncTpauuu 3anpoca
3aaBuUTeNd O NpeaocTaBneHnmn
MYHUUMNANbLHOW YCRyru u
ycnyru, npegocrasfisieMon
opraHusaumen, y4acTByioLLen B
npegocTaBrieHnn
MYHUUMNANbHOW YCryru, B TOM
4yucrne B ANEKTPOHHON hopme

B TeuyeHne ogHOro OHA C MOMEHTa MNOCTYMNNEHUs
3aaBIEHMS.

3anpoc, nMOCTyNUBLUMA B 3NIEKTPOHHOM dopme, B
BbIXOQHOW  (Mpas3gHUYHbIA)  OeHb  perucTpupyetcsa  Ha
cnefyowmnn 3a BbIXOAHbIM (MpasgHUYHbIM) paboyni AeHb

2.14. TpeboBaHu4 K
NOMELLEHNSM, B KOTOPbIX
npegocrasnseTcs
MyHUUMNanbHas ycnyra, K 3any
OXMAaHWs, MecTam Ans
3anosiHEHNs 3anNpoCcoB O
npegocTaBneHnn
MYHULMNANbHOW YCNyru,
MHPOPMaLMOHHBIM CTEHAAM C
obpasuamu nx 3anonHEHNS n
nepevyHeM OOKYMEHTOB,
HeobOxoanMBbIX AN
npeaocTaBfEHNS KaXKaon
MYHULMNANbHOW YCNyru,
pasMeLLeHNo 1 0POpPMIIEHMIO
BU3yaribHOM, TEKCTOBOW U
MynNbTUMEANNHON MHGOpMaLMm
O Nopsiake nNpeaocTaBneHns
Takon ycnyru, B TOM 4mcne K
obecneyeHnto JOCTYNHOCTU AN
WMHBaNMOoB yKa3aHHbIX
0OBHEKTOB B COOTBETCTBUM C
deaepansbHbIM
3aKoHO4ATENbCTBOM U
3aKoHO4AaTENbCTBOM
Pecnybnuku TatapcraH o

MpenocTtaBnexne MYHMLMNANbHON ycnyrm
ocyLlecTBnsaeTcs B 30aHUNAX n NOMELLIEHUSAX,
obopyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMOW M CUCTEMOWN
NoXapoTyLLUEHNHA, HeoBxoanmMom mebenbio ans
0popMIIEHNST AOKYMEHTOB, MH(POPMAaLIMOHHBIMU CTEHOAMWN.

O6ecneunBaeTcsa 6ecnpenATCTBEHHbIN aoctyn
WHBANWOOB K MeCTy MpefocTaBneHns MyHuUMnanbHOn
ycnyrn  (yooOHbIA  BXOA-BbIXO4 B MNOMELLUEHUA U
nepeMeLLeHne B Ux npegenax).

BusyanbHas, TekcToBasd " MyIbTUMeannHaa
MHopMauusa 0 nopsigke NpenocTaBneHns MyHUUMNansHON
ycnyru pasmellaeTcs B yAoOHbIX Ans 3asiBUTENEen MecTax, B
TOM 4ucrie C YYeTOM OrpaHUYEHHbIX BO3MOXHOCTEMN
MHBanNMaoB
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coumarnbHoOn 3almTe

WHBaNnaoB

2.15. lNokasatenn [OCTYMHOCTH lMokasaTtenamu OOCTYMHOCTU npegocTaBneHus
M KavyecTBa MYyHMLMNANbHOW | MyHULMNANLHOM YCryrn ABASIOTCS:

ycnyru, B TOM qyucne pacrnosio)XeHHOCTb NnoMeLLEeHns MKY «[ManaTa
KONMMYeCTBO  B3aMMOOENCTBUM | UMYLLECTBEHHbIX U 3eMeflbHbIX OTHOLWeHUn HypnaTckoro
3aaBUTENd C  OO0JPKHOCTHLIMM | MyHMUMNANbHOro panoHa Pecnybnukmn TatapcTaH»

nMuaMn nNpyv  NpegocTaBeHnu
MYHUUMMANBHOM YCNyrM U UX

NPOLOSMKUTENBHOCTb,
BO3MOXHOCTb nonyyeHus
nHdopmMauum o) xoae
npegocTaBfieHns
MYHULMNANbHOW YCRyru, B TOM
yucne C NCNonb3oBaHNEM
MHGOPMaLMOHHO-
KOMMYHMKALMOHHbIX
TEXHONOMM, BO3MOXHOCTb NMbO
HEBO3MOXXHOCTb nonyyeHus
MYHULMNANbHOM ycnyru B
MHOTFOOYHKLNOHANbHOM LEeHTpe
npenocTaBneHus
rocygapCTBEHHbIX "

MYHUUMNANbHBIX ycnyr (B TOM
yucrie B MNonHoM obbeme), B
no6om TeppuTopnansHoM
nogpasgeneHun opraHa
NCMNOSHUTENBHO
pacnopsaguTensHoOro opraHa
MECTHOro camoyrnpasneHus, no
BbIGOpY 3agBuTens
(aKkcTeppuTOpmanbHbIn
NpUHLMN), nocpencTsom
3anpoca O npegocTaBneHnn
HECKONbKMUX roCyaapCTBEHHbIX U
(M) MyHMUMNANbHBIX yCAyr B

B 30HE AOCTYNHOCTN OBLLECTBEHHOrO TPaHCMNOPTa;

Hanuyne HeobXoAMMOro KonmuyecTtBa cneunanuctos, a
TaKke MOMELLEeHNn, B KOTOPbIX OCYyLIEeCTBNAETCA npuem
AOKYMEHTOB OT 3asBUTENEMN;

HanuMume wucyepnbiBawowen MHgpopmaumm o cnocobax,
nopsigke U cpokax NnpegocTaBneHns MyHULMNansHOM ycnyrm
Ha  MHMOPMALMOHHbLIX  CTeHaax, MHGOPMAaLNOHHbIX
pecypcaxHypnatckoro B cetn «WHTepHeT», Ha EguHoMm
nopTtane rocyaapCTBEHHbIX U MyHUUUNANbHbIX YCAYT;

OoKasaHuMe TMoMoWM WHBaNugam B  NpeogorieHnn
GapbepoB, MellalwWmnx MONy4YeHN0 UMW YCryr HapaBHe C
ApYyrMMu nuuamu.

KauyectBO npepocTaBneHuss MyHULMNANbHON YCRyru
XapakTepuayeTcsa OTCYTCTBUEM:

odepegen npu npvemMe W Bblgaye [OOKYMEHTOB
3aaBuUTEnNswM;

HapyLweHUn CPOKOB NpeaocTaBfieHNa MyHULMNANbHOM
ycnyru;

xanob Ha pencteua (6esgenctene) MyHMUMNanbHbIX
cnyXawiux, NpegoCTaBnsoWNX MyHULMNANbHYIO YCNyry;

Xanob Ha HEKOPPEKTHOE, HEBHUMATENbHOE OTHOLLUEHNE
MYHULMNANbHbIX cny>awiux, OKa3sblBaoLWMX
MYHULMNAMbHYO YCNYry, K 3asBUTENAM.

Mpu nogaye 3anpoca o] npeaocTaBneHnum
MYHAUMNANbHOM YCNYyrM U NpW MONyyYeHuu peasynbraTta
MyHMUMNANbHOW YyCnyru, npeanonaraeTtca OogHOKpaTHoe
B3aMMOAENCTBME OOIMKHOCTHOIO Nuua, NpeaoCcTaBnsioLLIEro
MYHULMNANbHYHO ycnyry, n 3aaBUTENS.
[MpooomKNTENbHOCTL  B3aMMOAEWCTBUA  onpedensiercs
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MHOroyHKLMOHANbHbIX

LeHTpax npeaocTaBneHns
rocyaapCTBEHHbIX n
MYHMUMNANbHbIX yCnyr,
npeaycMoTPEHHOro cTaTben
15.1 ®epepanbHOro  3akoHa

(koMrneKkcHbIN 3anpoc)

perrnamMmeHTOoM.

MHdopmauna o xoge npegoctaBneHna MyHULUNansHOW
ycnyrm MoxeT ObITb nornyyeHa 3asiBUTENIEM Ha caunTe
www.nurlat.tatar.ru, Ha EguHom nopTtane rocyaapcTBeHHbIX
1 MyHUUMnanbHbIX yenyr, B MOLL.

lMpenoctaBneHMe  MyHUUMMNANbLHOM  ycnyrm  4epes
MHOTrOOYHKLMOHAITbHbIN LUEeHTp npegocTaBneHus
rocygapCTBEHHbIX U MyHULMNAnNbHbIX yenyr (aanee — MOLY),
yaaneHHole paboune mecta MOL| He ocywecTBnsaeTcs.

MyHuuMnanbHaa ycnyra Mo 3KcTeppuTopuanbHOMY
NPUHUMIY W B COCTaBe KOMMJMIEKCHOro 3anpoca He
npegocrasnseTcs.

2.16. NHble TpeboBaHus, B TOM
yucre yunTbiBaroLLme
0COBEeHHOCTN NpeaocTaBeHns
MYHULMNANbHOW yCnyru no
3KCTeppUTOpManbHoOMy
npuvHUMny (B cny4vae, ecnu
MyHMUMNanbHasa ycnyra
npegocTaBnseTcs no
3KCTEppUTOpPManbHOMY
NPUHLMNY) 1 OCOBEHHOCTU
npegocTaBneHuns
MYHULMNANbHOW yCNyru B
3NEKTPOHHON hopme

KoHcynbTaumio o0 nopsigke noslydeHust MyHUUMnanbHOW
YCNyrn B ONEeKTPOHHOW dOOpMe MOXHO MOSfyyYuTb 4Yepes
NHTepHeT-npnemHyto unn Yyepes NMoptan rocyaapcTBeHHbIX
N MyHUUMNanbHbIX yenyr Pecnybnuvku TatapcraH.

B cnyyae, ecnu 3akoHOM npegycMmoTpeHa nojada
3as8BMNeHNs O npefocTaBNeHnn MyHULMNAnbHOW YCryrn B
3MEeKTPOHHOM hopMe 3asiBrieHune nopaetcs yepes [lopTtan
rocyAapCTBEHHbIX M MyHUUMNanbHbix ycnyr Pecnybnuku
Tatapctan (http://uslugi. tatar.ru/) vnu EpguHein noptan
roCyAapCTBEHHbIX W MyHMUMMANbHbIX YCnyr (yHKUUR)
(http:// www.gosuslugi.ru/)



http://www.nurlat.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocTtas, nocnegoBaTefnbHOCTb U CPOKU BbIMOMHEHUS aOMUHUCTPATUBHLIX Npouenyp,
TpeboBaHUA K NOPAAKY UX BbINOSIHEHWS, B TOM YnCrie 0COHBEHHOCTN BbINONTHEHNS
aaAMWHUCTPATUBHbIX NpoLenyp B 3NIEKTPOHHOU hopme

3.1. OnncaHue nocnefoBaTenbHOCTU LEWCTBUA NPU NPeaoCTaBNEHUM MyHULMNANbHON
ycnyru

3.1.1. TllpemocTtaBneHve MyHUUMNANbHOM YCNyrM BKNOYaeT B ceba cneaywoumne
npoueaypsb!:

1) KOHCYNbTUPOBaHUE 3asBUTENS;

2) NpyHATUE U perncTpauuns 3asBreHus;

3) hbopmupoBaHne © HanpaBneHne MeXBEOOMCTBEHHbIX 3anpoCoB B  OpraHbl,
yyacTByoLLMEe B NpeJoCTaBeHnn MyHULMNANsHOW YCNyru;

4) nsgaHve pacropsikeHnsa o nepegadye MMyLLeCcTBa B apeHay;

5) npoBefeHne He3aBNCUMOWN OLLEHKN;

6) HanpaBneHne AOKYMEHTOB 4SS NpoBeAeHUs ayKUNOoHa;

7) NOAroToBKa pesynbTata MyHUUUNansHOM yCryru;

8) 3akntoyeHne goroeopa M Bblgava 3agaBuTento pesynbtata MyHUUUNanbHOM yCryri.

3.2. OkasaHune KOHCynbTauumn 3asiBuTento

3.2.1. 3agsutenb Bnpaee obpatntbcsd B [lanaty nuyHo, no TenedoHy u (unu)
SNEKTPOHHOM MoYyTe ANA MOSyYeHUss KOHCYnbTauuMn O nopsigke noslydeHus MyHuuunansHon
yCIyru.

Cneuunanuct [NanaTbl KOHCYNbTUpPyeT 3asBuTens, B TOM 4ucfe no cocTtasy, dopme
npegcraBnsaemMon AOKYMeHTauum 1 Apyrum Bornpocam Ans Nosiyv4eHns MyHUUMnanbHOW yCnyru
n Npn Heo6XoANMMOCTIN OKa3biBaeT NOMOLLb B 3anofiHeHUM BriaHka 3asBrneHus.

lMpouenypsbl, ycTaHasnvMBaeMble HAaCTOAWMUM MYyHKTOM, OCYLLECTBNATCA B [O€Hb
obpalleHna 3aaBuTens.

PesynbTaT npouedyp: KOHCynbTauum no coctaBy, dopMe npeacrasnseMon
AOKYMeHTauun 1 Apyrum Bonpocam nonyvyeHns paspeLLeHus.

3.3. MNMpuHaTHE n pernctpauus saasneHms

3.3.1. 3aaBuTenb NUYHO, Yepes AOBEPEHHOE NMLO Unu Yyepes MPL| nogaet nncbMeHHoOe
3asiBfieHne O MNpefocTaBeHnn MyHUUMNanbHOW YCriyru W npeactaBnsieT AOKYMEHTbl B
COOTBETCTBUM C NYHKTOM 2.5 HacToswero PernamenTa B NManary.

3agBrneHne O npeaocTaBfieHMM MyHUUMNANbHOW YCryru B ONEKTPOHHOW dopme
HanpasnseTca B [1lanaTy No afIeKTPOHHOM NoYvTe unn Yyepes VMIHTepHeT-npuemnyto. Perncrtpaums
3asiBreHns, MOCTYNMBLUErO B 3fIEKTPOHHOW (popMe, OCyLLecTBNseTcss B YCTaHOBIEHHOM
nopsiake.

3.3.2.Cneumnanuct ManaTbl, BeQyLM Npuem 3asiBlieHUN, OCYLLIECTBIISET:

yCTaHOBIIEHNE NMINYHOCTN 3asBUTENS,;

NPOBEPKY NOSTHOMOYNIA 3aaBUTENS (B Criydae AeNCTBUS MO AOBEPEHHOCTW);

NPOBEPKY HanMMyuus [LOOKYMEHTOB, MNPedyCMOTPEHHbIX MYHKTOM 2.5 HacToALero
PernameHTa;

NPOBEPKY COOTBETCTBUS MPEACTABMNEHHbIX OOKYMEHTOB YCTAHOBIEHHbIM TpeboBaHUAM
(Hagnexailee ogOpPMNEHNE KOMUA [OOKYMEHTOB, OTCYTCTBME B [AOKYMEHTax MNOAYMCTOK,
MPUMNUCOK, 3a4EPKHYTbIX CNOB N NMHbIX HE OFOBOPEHHbLIX NCNPAaBNEHNI).

B cnyyae oTcyTcTBMS 3amedaHun cneuunanuct lNanatel ocywecTBnsaeT:

NpUeM 1 perncTpaumio 3asiBfieHns B cneumanbHOM XypHane;
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BPYYEHNE 3asIBUTENO KOMUWM ONWUCWU NPEeACTaBfIEHHbIX LOKYMEHTOB C OTMETKOW O aaTte
npuema [OKYMEHTOB, MNPUCBOEHHOM BXOASILLEM HOMepe, AaTe W BPeMEeHW WCMOSTHEHUS
MYHULMNANbHOM YCIyru.

HanpaeneHve 3asiBNeHNsi Ha paccMoTpeHue pykosoauTento ManaTbl.

B cnyyae Hanuuus ocHoBaHMI A4S OTKka3a B NpYeMe AOKyMEHTOB, cneuunanuct ManaTsl,
BeaylMiA rnpuvem [OOKYMEHTOB, YBeAOMIseT 3asiBUTenss O Hanuuuum npensaTtcTBUiA  Ans
perucTpaumMmn 3asiBfieHnss M BO3BpallaeT emy [OKYMEHTbl C MUCbMEHHbIM OObACHEHMEM
coaepkaHus BbisIBIEHHbIX OCHOBAHUI Ansi 0Tka3a B NpUeMe 4OKYMEHTOB.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSILLMM NMYHKTOM, OCYLLLeCTBNSKOTCS:

Npuem 3asiBNeHNst U JOKYMEHTOB B TedeHue 15 MUHYT;

perncTpauus 3asiBfieHs B Te4eHne 04HOro AHS C MOMEHTA MOCTYNSEHUS 3asiBIEHNS.

PesynbTaT npouenyp: NPUHSTOE M 3aperMcTpMpoBaHHOE 3asiBNeHUe, HanpaBrieHHoe Ha
paccMmoTpeHne pykoBoauTento MNanatbl nnv Bo3BpalLeHHbIe 3asBUTENO LOKYMEHTDI.

3.3.3. MNpeacenatens ManaTtbl paccmaTpuBaeT 3asiBeHWe, onpeaensieT UCNONHUTENS U
HanpaensieT cneuvanucty MNanatbl.

Mpoueaypa, ycTaHaBnMBaemasi HACTOSILLMM MYHKTOM, OCYLUECTBIISIETCA B TeyeHue
OHOro AHS C MOMEHTA perncTpauumn 3asBneHuns.

PesynbTaT npoueaypbl: HanpaeneHHOe UCNOMNHUTENIO 3asiBNEHME.

3.4. dopmupoBaHME W HanpaBfeHWe MeXBEAOMCTBEHHbIX 3arnpoCcOB B  OpraHbl,
yyacTByoLLME B NPeaoCTaBNeHNM MyHULMNANbHOW YyCryrn

3.4.1. Cneunanuct lNManaTbl HanpaeBnseT B 3fIEKTPOHHON hopMe NOCpPeacTBOM CUCTEMBbI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMOAENCTBUSA 3anpochkl O NPeaoCTaBEHUMN:

1) Boinucka u3 EQWHOro rocygapCTBEHHOrO peecTpa  HEeOBWXKMMOCTM O npaBax
OTAENbHOro Nuua Ha umetromecs (MMeBLUMECS) Y HEro 06bEKTbI HEABMXKUMOIO MMYLLIECTBA;

2) Boinucka 13 EaguMHOro rocygapCTBEHHOrO peectpa HeABMXKMMOCTM 006 OCHOBHbIX
XapakTepucTmKax u 3apermcTpupoBaHHbIX NpaBax Ha 0ObEKT HEABUKUMOCTH;

3) CeeageHun n3 EMPKOJ1 unn Ceepennn ns EFPUIT.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLLUECTBASIKOTCSA B Te4yeHue
OfHOro pabo4yero AHA C MOMEHTa MOCTYNNEHUS 3asiBIIEHNS O NpefoCTaBeHNN MyHULMNAnbHON
yCnyru.

PesynbTat npouenypbl: HanpaBrieHHbIE B OpraHbl BNacTu 3anpochbl.

3.4.2. CneumanuncTbl NOCTaBLMKOB [AaHHbIX Ha OCHOBaHMM 3anpocoB, MOCTYMUBLLMX
yepes CUCTEMY MEXBEOOMCTBEHHOIMO 3MEKTPOHHOIO B3aUMOAEWCTBUS, NpeaocTaBnsAoT
3anpalwumBaemMble OOKYMEHTbl (MHpopMauuio) nnn HanpaenawT yBegomMreHnss 06 OTCyTCTBUM
AOKYMeHTa 1 (Unu) nHopmarmm, HeobxoanMbIX ANa NPeaocTaBeHns MyHULMNANsHOM yCnyrm
(oanee — yBegomneHue o6 oTkase).

Mpouenypbl, YyCTaHaBNMBaeMble HACTOSALWMM  MOAMYHKTOM, OCYLUECTBASATCA B
crnegyroLme Cpoku:

Nno OOKyMEHTaMm (CBeOeHusM), HanpaenseMbiM cneumanuctammn PocpeecTpa, He 6onee
Tpex paboyunx gHen;

Mo oOCTanbHbIM MOCTaBLMKaM - B TeyeHWe nNATM AHEeW CO OHS  MOCTynfeHus
MEXBeLOMCTBEHHOIO 3anpoca B OpraH WnM opraHv3auuio, NpeaocTaBnAlolWMe OOKYMEHT U
NMHopMaUuIo, €CNN MHbIE CPOKU NOLTOTOBKM M HaMpaBfieHMs OTBETA HA MEXBEAOMCTBEHHbIN
3anpoc He YyCTaHOBNeHbl deaepanbHbIMM 3akoHaMu, MpaBoBbIMM akTamu [MpaBuTenbcTBa
Poccunckon ®depepaumm n NpUHATBIMUM B COOTBETCTBUM C  pedeparnbHbiMU - 3aKOHaAMU
HOpMaTUBHbLIMW NpaBoBbIMK akTamu Pecnybnuku TaTtapcTaH.

Pesynbtat npoueayp: AOOKyMeHTbl (cBegeHus) nmbo yBegomrnieHne o6 oOTkase,
HanpaBneHHble B NManary.

3.5. U3paHne pacnopsbkeHus O nepefade umylwiectsa B apeHay 6e3 nposeneHus
ayKumoHa (KOHKypca) unm ¢ nposefeHnemM aykumoHa (KOHKypca)
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3.5.1. Cneunanuct [ManaTtbl ocyleCcTBNAET:

[MpoBepKy HanU4Mst OCHOBaHUN AN1S OTKasa B NpeAoCcTaBieHnN MyHUUMNAanNsLHOM YCryru,
npegyCcMOTPEHHbIX NYHKTOM 2.9 HacTosdwero PernameHTa.

B cnyyae Hannuusa ocHoBaHMKM ON1S OTKasa nofrotaBnuBaeT NPOeEKT nucbma 06 oTkase B
npenocTaBneHnn MyHMUMnanbHON ycnyrn (ganee — nucbMo 06 oTkase).

B cnyyae oTCyTCTBMSI OCHOBaHWUM AN OTKasa B NpegoCTaBfieHUU MyHUUUNanbHOM
ycnyru:

yCTaHaBfMBaEeT Hannyne Unn OoTCyTCTBME OCHOBAHWUMW, NpedyCMOTPEHHbIX cT.17.1 u n.4
cT.53 ®enepanbHoro 3akoHa Ne135-93;

noaroTaBnMBaeT NPOEKT pacrnopsXXeHUss O NpefocTaBfieHun uMmyllecTBa B apeHay 6e3
npoBefeHust ayKumMoHa (KOHKypca) unv ¢ nposefeHneM aykumoHa (KOHKypca);

OCYyLLLeCTBNAET B YCTAHOBMIEHHOM Mopsake npouenypbl COrnacoBaHWs U HarnpasnseT
NPoeKT OOKYMEeHTa Ha noanuck npegcenartento MNanatobl.

Mpouenypbl, ycTaHaBNMBaeMble HACTOSALWMM MYHKTOM, OCYLLUECTBASIOTCA B TeyeHue
OLHOr0 OHS, C MOMEHTAa NOCTYNSIeHNS OTBETOB Ha 3anpochl.

PesynbTaT npouenyp: NPOEKT AOKYMEHTa, HamnpaBfeHHbI Ha MOAMUCb PYKOBOAMTEMIO
ManaTbl.

3.5.2. MNpeacepartens ManaTtbl nognucbiBaeT NMCbMO 06 OTKase UM pacnopsikeHue o
npegocTaBfeHMM uMyLlecTBa B apeHdy C npoBefeHvem (6e3 npoBefeHusl) ayKuuoHa
(koHKypca) u HanpaenseT cneynanucty MNanaTbl.

Mpoueaypsbl, ycTaHaBnNMBaeMble HACTOSLLMM MYHKTOM, OCYLWECTBASTCA B TeyYeHue
OLHOro OHS, C MOMEHTa OKOHYaHWA npeablayLien npoueayps.

PesynbTaTt npoueayp: NpoekTbl, HanpaBneHHbIe Ha NoANUCL Npeacenatento MNManaTobl.

3.5.3. Cneuwnanuct [lNanatbl pernctpupyeT nucbMo 06 oOTKasze unuM pacrnopsikeHue u
n3BeLlaeT 3asaBUTENS O MPUHATOM peLleHUu.

B cnyyae npuHATUS peweHnss 06 oTkase B NpefoCTaBfieHMM MyHULMNANbHOW YCryru
HanpasfisieT NMCbMO 06 OTKa3e NOYTOBLIM OTNPaBIIEHNEM.

B cnyyae npuHATMA pelleHns O npegocTaBneHun wumyllectsa 6e3 npoBedeHus
ayKUMOHa (KOHKypca) BblAaeT 3asBUTESTHO pacnopsiKeHne.

B cnyyae npuHATUS pelueHns 0 NpeaocTaBneHnn uMyLLLecTBa C NpoBegeHNeM ayKumnoHa
(koHKypca) ocyuwiecTBnseT npoueaypbl, MNpegyCMOTPEHHblE MyHKTOM 3.6. HacToswiero
PernameHTa.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSLLMM MYHKTOM, OCYLIECTBASTCA B TeyeHue
OLHOro [HS, C MOMEHTa 3aBepLUeHNs npeablayLien npoueayps.

PesynbTat npoueayp: U3BeLLEHWe 3asaBUTENs Unn HanpasneHme nucbma ob oTkase.

3.6.0popmMrieHne [OOKYMEHTOM [Ans npeaocTaBfeHns MMYyLecTBa C MNpPOBEAEeHUEM
aykuunoHa

3.6.1. Cneumnanuct lNManaTbl Nony4YnB pacnopsbkeHne o NpeaocTaBfieHne UMYLLECTB a B
apeHay nytem npoBedeHnsa aykuMoHa (KOHKypca) OCYLLECTBMSIET CTOMMOCTb OLEHKUM apeHabl
UMYyLLECTBaA Yepe3 He3aBMCMMOrO OLEeHLLMKa.

Mpouenypbl, ycTaHaBNMBaeMble HACTOSALLMM MYHKTOM, OCYLLUECTBNAKTCA B TeYeHue
OAHOro AHS, C MOMEHTAa 3aBepLUEeHNs npeabiayLlen npoueaypobl.

PesynbTat npouenyp: HanpaeBneHHble He3aBUCUMOMY OLIEHLLMKY JOKYMEHTHI.

3.6.2. He3aBMCUMMbIN OUEHLUMK OCYLLEeCTBISAET BbINOMHEHME OLEHKM MpaBa apeHbl
MYHULMNANBHOIO UMYLLIECTBA.

lMpouenypbl, YCTaAHOBMEHHbIE HACTOAWMM MNYHKTOM, OCYLLUECTBMASAKTCA B CPOKMU,
YCTaHOBJIEHHbIE JOroBOpamMu, 3aknyeHHbIM Mexay NanaTton u HezaBUCUMbIM OLLEHLLMKOM.

PesynbtaTt npoueayp: ot4eT 06 OLEHKM HanpaBneHHbIn B Manaty.
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3.7. HanpaBneHne OOKYMEHTOB 41151 NPOBEeAEHNSA ayKLMoHa

3.7.1. Cneumanuct lNanaTa ocyLlecTBnseT criegyrowme 4encTBums:

- onpegender Ha OCHOBaHWM OT4YeTa HE3aBMCMMOIO OLEHLLMKA, COCTaBfIEHHONO B
COOTBETCTBUM C 3akoHoaaTenbcTBoM Poccunckon depepaumm ob OLEHOYHOM OeATENbHOCTU,
HavanbHyl LUEeHy apeHOHOW nnaTbl, BEeSIMYUHY MX MNOBbIWEHNS («Wwar aykuuMoHa») rnpu
npoBeeHUN ayKumMoHa, OTKPbLITOro no doopme nogayv npeanoxeHum o LeHe, a Takke pasmep
3apaTka

- onpegenseT CyLleCTBEHHble YCIOBUA OOrOBOPOB apeHabl MMyLLecTBa, 3akKrniodaeMblX
no pesynbTartam ayKumoHa

- nogrotaBnMBaeT NPOEKT pacnopshkeHus [lanatel 06 opraHusauun un npoBeaeHun
ayKUMOHa Ha NoBbILWEHWE LeHbl No NpeoCTaBNeHno MyLLEeCTBa B apeHay.

Mpouenypa, ycraHaBnmBaemas HaCTOSALWMM MYyHKTOM, OCYLLECTBMNAETCA B TeYyeHne Tpex
paboynx OHeNn C MOMEHTa OKOHYaHWS NpeablayLLen npoueaypbl.

Pesynbtat npoueayp: NpoekT pacnopsbkeHust MNanatel 06 opraHusaumMm 1 nNpoBeaeHun
ayKUMOHa Ha MNOBbILEHME LieHbI NO Npoaa)xe B COOCTBEHHOCTb 3e€MESbHbIX Y4aCTKOB.

3.7.2. lNpencepatens [lanaTbl NpoBOAMT 3KCNEPTU3y [OOKYMEHTOB W NoanucbiBaeT
NPOEKT pacrnopsikeHnsa 06 opraHM3aumn n NPoBeaeHUM ayKUMOHa Ha MOBbILEHNE LEHbI.

Mpouenypa, ycTtaHaBnuBaemasi HaCTOALWMM MYHKTOM, OCYLLUECTBNAETCA B TeYeHue
OZHOro paboyero AHS C MOMEHTa OKOHYaHUA NpegbiayLien npoueaypbl.

PesynbTtat npoueaypbl: NOAMMCAHHBIA MNPOEKT pacnopshkeHns o6 opraHmMsauumn u
npoBefeHMM ayKLMOHa Ha MOBbLILEHNE LiEHbI.

3.7.3. Cneuuwanuct [lanaTtbl perucTpupyet pacnopsbkeHme o6 opraHu3aumm wu
npoBegeHMM ayKLUMOHa Ha MOBbILWEHUE LiEHbI.

Mpouenypa, yctaHaBnuBaemasi HaCTOALWMM MYHKTOM, OCYLLUECTBNSAETCA B TeYeHue
OZHOro paboyero AHS C MOMEHTa OKOHYaHWA NpeabiayLlen npoueaypsbl.

PesynbTat npouenypbl: pacnopsbkeHme ob opraHuMsaumm M NpoBEAEHUM ayKLMOHa Ha
NOBbILLEHME LIEHBI.

3.8. lNpoBeaeHne aykumoHa

3.8.1. Cneumanuct [ManaTbl HanpaensieT oOpraHu3aTopy TOPros pacnopsbhkeHne o6
opraHusauum n NpoBeeHUN ayKuMoHa Ha NOBbILEHWE LieHbl apeHaHON nNnaTbl.

Mpoueaypa, ycTaHaBnNMBaemMasi HaCTOALMM MYyHKTOM, OCYLLECTBASETCA B TeyeHue
ofHoro pabo4yero AHs C MOMEHTa OKOHYaHUSA NpeablayLlen npouenypbl.

PesynbTtat npoueaypbl: HanpasfeHHOEe opraHM3aTtopy TOProB pacnopsbkeHne o6
opraHusauum n NpoBeeHUN ayKuMoHa Ha NOBbILWEHWE LieHbl apeHaHON nNnaTbl.

3.8.2. OpraHusaTop TOProB nNPOBOAMT MEPONPUATUS MO MNOAMOTOBKE W MNPOBELEHMUIO
ayKuMOHa B YCTAHOBIEHHOM NopsKe.

Mpoueaypbl, YyCTaHaBnvMBaeMble  HACTOSALWMM  MYHKTOM,  OCYLIECTBASAKTCA B
YCTaHOBIEHHbIN 3aKOHOM CPOK.

PesynbTaTt npouenypsbl: ayKLMOH.

3.8.3. OpraHusaTop Topros npegoctaenseT B [Nanary:

- OTYET O NPOBEAEHUN ayKLMOHA;

- ayavosanuncb BeeHUs ayKUNOoHa;

- XXypHan npuemMa 3asBOK Ha y4dacTue B ayKUNOHE;

- 3a91BKM Ha y4acTve B ayKUMOHe C NPUIroXeHUeM [OOKYMEHTOB, 3arnpalunBaembiX B
COOTBETCTBUM C U3BELLEHNEM O NPOBEAEHUN ayKLMOHA;

- MPOTOKOJST PACCMOTPEHUSA 3aABOK, NMOCTYMMUBLUMX HA y4yacTue B ayKUMOHE U NPU3HaHUIO
npeTeHAEHTOB y4aCTHUKaMU ayKUMOHa;

- MPOTOKONbI O pe3ynbTaTtax ayKuMoHa no Kaxaomy norty;
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- NoAnucaHHble NobeauTensamMmn NPOeKkTbl AOroBOpa apeHAbl MMYLLECTBA M akTa npvema-
nepegauw.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSILLMM MYyHKTOM, OCYLLECTBIAIOTCS B TeYEHME OBYX
paboynx gHe ¢ MOMeHTa NPOBEAEHUS ayKLMOHa.

PesynbTaT npouenypbl: npegoctaBneHHble B [ManaTy AOKYMEHTbl MO NpoBeAeHHOMY
ayKLIMOHY.

3.9. 3akntoyeHve W Bblgada [OroBopa apeHabl MMYLLECTBa, akTa npuemMa-nepenaqu
nmyLlecTea

3.9.1 Cneumanuct [llanatbl NpoOCTaBnsieT HyMepauuio CTpaHul, NpoLinBaeT MpPOeKT
A0oroBopa apeHabl uMyLLiecTBa (ganee — OroBop), ykasbiBaeT KONMYECTBO FINCTOB U CKpennseT
NMYHOW Noanucbto K NeyaTbto MNanaThbl.

Mpouenypa, ycTaHaBnNMBaemMasi HaCTOALWMM MYHKTOM, OCYLLECTBMSETCA B TeyeHue
OZHOro paboyero AHS C MOMEHTa OKOHYaHWA NpeabiayLlen npoueaypbl.

PesynbtaTt npoueayp: NoALWUTLIN NPOEKT LOroBopa.

3.9.2. lpeacepatens [llanaTtbl nognucbiBaeT MPOEKT [OroBopa M akTa npuema —
nepegayv nmyuiecTea.

Mpouenypa, ycTtaHaBnuBaemasi HaCTOALWMM MYHKTOM, OCYLLUECTBNAETCA B TeYeHue
ofHOro paboyero gHs C MOMEHTa OKOHYaHWA NpegbiayLien npoueaypbl.

PesynbTat npoueaypbl: NognMcaHHbIA NPOEKT OOroBopa M akta npuema — nepepayvm
nMyLecTBa.

3.9.3. Cneumanuct [llanatbl perncTpupyetr AOroBop, MNOAMMCAHHbIA CTOPOHaMK, B
XypHane “Pernctpaunsa oroBopos”.

Mpouenypa, yctaHaBnuBaemasi HaCTOSLMM MYHKTOM, OCYLIECTBNSAETCA B TeyeHue
OZHOro paboyero AHS C MOMEHTa OKOHYaHWA NpeabiayLlen npoueaypsbl.

PesynbTat npouenyp: 3aperncTtpupoBaHHbIN LOroBOP.

3.9.4. [omxkHocTHoe nuuo [lanaTbl BblgaeT nobeauTento TOProB [ABa 3K3emnnspa
AOoroBopa, oavH 3K3eMnnsip pacnopsbkeHus MNanatel 06 opraHnsauum n NpoBeAeHUN aykumoHa
Ha NOBbILLIEHNE LIEHbl apeHaHOM NNaThbl.

Mpouenypa, yctaHaBnuBaemasi HaCTOSLLMM MYHKTOM, OCyLUecTBNAeTca B TeyeHune 15
MUHYT C MOMeHTa obpalyeHus nobeauTens TOpros.

PesynbTtat npouenyp: BblOaHHble [OOroBOop pacnopsbkeHne o6 opraHuMsaumm  u
npoBefeHMM ayKUMOHa Ha MNOBbILWEHWE LieHbl apeHaHON nNnaThbl.

3.10. NcnpaBneHne TeXHNYECKNX OLLUNBOK.

3.10.1. B cnyyae oOOHapyXeHUs1 TEXHUYECKON OLWIMOKNM B AOKYMEHTE, SIBMSOLLEMCSH
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3asButenb npeacrasnseT B Manary:

3aaBneHne o6 ncnpasneHnn TEXHNYeCcKon owmnbkn (npunoxeHne Ne2);

AOKYMEHT, BblAaHHbIN 3asBUTENMO Kak pesynbTaT MyHUUMNanbHON YCNyru, B KOTOPOM
COOEepPXUTCSA TeEXHMYECKas OLIMOKa;

AOKYMEHTbI, WMELMe puandeckyto Ccuny, CBUOETENbCTBYHOLIME O Hanuuum
TEXHUYECKOWN OLLNOKMN.

3asaBneHne 06 uncnpaBneHMM TEXHUYECKOM OLMOKM B CBEAEHUNAX, YKa3aHHbIX B
AOKYMEHTE, SBNAKOLWEMCS pe3ynbTaTtoM MyHMUMNAnbHOW YCNyrn, nogaeTcsa 3asBUTENEM
(ynOnHOMOYEHHbIM NpeacTaBUTENEM) INYHO, NTIMOO NOYTOBLIM OTNPAaBIEHNEM (B TOM Yncne C
NCNONb30BaHMEM 3MNEKTPOHHOW MOYThI), NMMBO Yepe3 efuHbI nopTan rocy4apCTBEHHbIX W
MYHAUMNANbHbLIX  yCnyr  WUnu MHOTrOyHKLMOHANbHbIN LEeHTP  NpeaoCTaBlEHMs
rocyaapCTBEHHbIX 1 MyHULUNANbHbLIX YCYT.



150

3.10.2. CneumanncT, OTBETCTBEHHbLIN 3a NpUeM AOKYMEHTOB, OCYLLeCTBISeT npuem
3asBrneHna 060 ucnpaBfieHMM TEXHUYECKOW OwWnbKn, pernctpupyeTr 3adBfieHne C
NPUNOXEHHbIMM AOKYMEHTaMU 1 nepeaaeT ux B MNanary.

Mpoueaypa, ycTaHaBnNuBaemasi HaCTOSILLMM MYHKTOM, OCYLLECTBISIETCA B Te4yeHue
OAHOr0 OHSA C MOMEHTA perncTpaunm 3asBneHus.

PesynbTat npouenypbl: NPUHATOE N 3aperMcTpupoBaHHOE 3asiBfieHne, HanpasieHHoe
Ha paccMoTpeHune crneumnanucty Nanatbl.

3.10.3. Cneunanuct [lanatbl paccmaTpuBaeT LOOKYMEHTbl M B LeNndx BHeCeHus
ncrnpaBneHnn B AOKYMEHT, SIBMSOWMACA pe3ynbTaTOM YCnyru, ocywecTBnseT npoueaypsl,
npenycMOTpeHHble nNyHKTOM 3.9 HacTtosiwero PernameHta, u BblgaeT UWCNpPaBEHHbIN
AOKYMEHT 3asiBUTento (YnorHOMOYEHHOMY NPEeACTaBUTENIO) NIMYHO NOL POCMUCH C U3BATUEM
y 3aaButensa (ynormHOMOYEHHOro MnpeAacTaBuUTENs) OpurMHana [OOKYMEHTa, B KOTOPOM
COOEpPXUTCA TexHuyeckass owubka, unu HanpasnseTr B agpec 3asiBUTENs MNOYTOBbIM
oTnpasrieHnemM (NOCpPeacTBOM 3MIEKTPOHHOM MNOYTbI) MUCbMO O BO3MOXHOCTU MOJSTyYEHUS
AOKyMeHTa npu npegocTtasneHnn B NanaTty opurnHana JOKYMeHTa, B KOTOPOM COAEPXKUTCSH
TexHu4yeckas owmbka.

Mpoueaypa, yctaHaBnuBaemasi HacCTOSLLMM MYHKTOM, OCYLLUECTBIISIETCA B TeyeHue
Tpex AHen nocne OobHapyXeHUs TEeXHUYECKOM OWWnbKM wnu nonyydeHus o1 nwboro
3aMHTEPECOBAHHOIO NnUa 3asBfieHnst O AONYyLEeHHOW owmnbke.

PesynbTat npoueaypsbl: BblAaHHbIN (HAaNpaBneHHbIN) 3ad9BUTENIO AOKYMEHT.

4. MNopsagok n opMbl KOHTPOSIS 3a NpefocTaBNeHneM MyHULMNANbLHOW yCnyrm

4.1. KoHTpornb 3a NOMHOTOM M KayeCTBOM NpPeaoCTaBlieHUs MyHUUMNANbHOW YCNyru
BKNtoYaeT B cebs BbiSiBNEHME W yCTpaHEHWe HapylleHuh npaB 3aaBuTenen, nposeneHue
NpoBEPOK cobnogeHus npoueayp NpPeaocTaBreHns MyHUMUMNANbHOW yCnyru, nogroTOBKY
pelweHnn Ha gencteus (besgencTene) AOSMKHOCTHBIX UL, OpraHa MecTHOro CaMoynpaBrieHus.

dopmamMn KOHTponsi 3a COOMAEHMEM WCMNOSMHEHMUST aOMWHUCTPATUBHBLIX npoueayp
ABNAKOTCA:

1) npoBepka U1 cornacoBaHMe MNPOEKTOB AOKYMEHTOB MO  NpeaoCTaBEHUIO
MYHUUMNAaNbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCS BU3MPOBaHUE MPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKM BEAEHNSA OENONPON3BOACTBA;

3) npoBegeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbLIX MNPOBEPOK cobntogeHus
npoueayp NpeaoCTaBneHNss MyHUUMNANbHOW YCIyTi.

KoHTpomnbHble NpoBepKM MOryT ObiTb MfaHOBbLIMU (OCYLLECTBAATBCA Ha OCHOBaHWUU
nonyrogoBbIX WX TOAOBbIX MNMaHOB paboTbl oOpraHa MECTHOro CcamoyrnpaBfieHus) wu
BHennaHoBbIMU. [Mpn NpoBeaeHUn NPoOBEPOK MOTryT paccMaTpmuBaTbCA BCE BONPOCHI, CBA3aHHbIE
C NpeaoCcTaBfEHNEM MYHULUMNANBLHOW YCNyrn (KOMMMEKCHbIE MPOBEPKM), N NO KOHKPETHOMY
obpalleHunto 3asaBuTenNs.

B uensx TekyLlero KOHTPONSA MCMNOSb3YTCA CBEAEHUS, UMEIOLINECS B 3NIEKTPOHHOM
0ase pfaHHbIX, cnyxebHass KoppecrnoHAEeHUMsl, yCTHass W NUCbMEHHas WHdOopMauus
cneumanucToB, OCYLLECTBIISIOWMNX BbINOHEHME aAMWHUCTPATMBHBLIX Mpoueayp, XypHasbl
yyeTa COOTBETCTBYIOLLNX JOKYMEHTOB U ApYyrne cBegeHus.

[na ocywecTBneHnUss KOHTPONSA 3a COBepLleHUEM OeWCTBUW Mpu npenocTaBneHuu
MYHUUMNANBHON YCNYrM N MPUHATUM pelleHnin pykoBoauTento [Manatbl npeactaBnstoTcs
crnpaBku O pe3ynbTaTax NpeaocTaBneHns MyHUUUNanbHOW YCyri.

O cny4asix 1M nNpuvyMHax HapylleHUs CPOKOB, NOCNefoBaTeNlbHOCTU M coAepKaHus
aAMUHUCTPATUBHBIX MNpoueayp chneunanucTbl HeMeasIeHHO MHMOPMUPYIOT PyKOBOAUTENS
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opraHa, NpeaoCTaBnSOLWEro MyHUUMMANbHYO YCNyry, a Takke NpeanpuHMMaloT CPOYHblE
Mepbl MO YCTPaAHEHMWIO HAPYLLEHUIA.

4.2. TeKywMhn KOHTpPONb 3a cobnogeHnem nocneaoBaTenibHOCTU  OEWCTBUM,
onpeferneHHbIX agMUHUCTPATMBHBIMU MNpouedypaMyu No MNpeaoCTaBneHnto MyHUUUnanbHOW
ycnyru, ocyuiecTBnsieTcs npeacegarenem llanaTbl, OTBETCTBEHHbIM 3@ OpraHu3aumio paboTbl
no NpeAocTaBneHnio MyHULUUNansLHOM yCryrn, a Takke cneuManuctamm MNanatol.

4.3. [lepeyeHb [OOMKHOCTHbIX  NUL, OCYLWIECTBAAWNX  TEKyWUrn  KOHTPOIb,
yCTaHaBNMBaeTCs MOMOXEHUSMN O CTPYKTYPHbIX MOoApasdeneHnsax opraHa MeCTHOro
camoynpasneHnst U AOMKHOCTHBIMU perfiaMmeHTamum.

Mo pesynbTaTtam NpOBEAEHHbIX MPOBEPOK B Criydyae BbISABMEHUS HapyLUeHWA npas
3a8BUTENEN BUHOBHbIE NULA NPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBOM Poccunckon denepaumn.

4.4. PykoBoauTenb opraHa MECTHOro CaMOyrnpaBfieHUs1 HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE pacCMOTPEHNE ObpaLLeHnin 3aaBUTENEN.

PykoBoantenb (3amMecTtuTenb pPyKOBOOUTENS) CTPYKTYPHOro noapasfeneHns opraHa
MECTHOro CcamoynpaBfieHNUs HeceT OTBETCTBEHHOCTb 3a HeCBOEeBpeMeHHoe W  (Mnu)
HeHagnexawiee BbINONIHEHNME aOMUMHUCTPATMBHBLIX [OEWCTBUN, YyKasaHHbiXx B pasgene 3
HacToswero PernameHra.

[OMKHOCTHbIE NUUA W WHble MyHUUMNanbHblIE ChyXallMe 3a peleHus U OeNCTBUSA
(6e3pencTBue), npuHUMaemMble (OCyLLECTBNSAEMbIE) B XOAE NPenoCTaBNeHUs MyHULMNANbHOM
YCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM MopsiaKe.

4.5. KoHTpornb 3a npefocTaBieHMeM MyHUUMNanbHOW YCNYrm CO CTOPOHbI rpaxgaH, ux
0o0beaHEHN W OpraHu3auuin, OCYLLECTBNSETCA MNOCPeaCcTBOM OTKPbITOCTM LeATENbHOCTH
opraHa MeCTHOro caMmoynpaBfeHus Npu npegocTaBneHu MyHUUMNanbHON yCryru, nonyyeHns
MOSMIHOW, aKTyanbHOW W  LOOCTOBEPHOM WHGOpMauMM O nopsake npefocTaBneHus
MYHULUMNANbHOW YCyrM U BO3MOXHOCTU focynebHoro paccMoTpeHnsa obpauieHunn (kanob) B
npouecce npegocTaBneHnss MyHULMNAanbHOM YCIyru.

5. locynebHbin (BHeCcyaebHbIN) nopagok obxanoBaHus pelleHni u aencteum (6esgencTams)
opraHa, NpeaoCcTaBnALLIEro MyHULUNANBHYIO YCNYry, MHOFO(OYHKLIMOHANBbHOMO LeHTpa
npefoCcTaBieHUst FOCy4apCTBEHHbIX U MyHULUMNASbHBIX YCAYr, OpraHM3aunin, ykasaHHbIX B
yactn 1.1 ctatbmn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne210-P3, a Takke ux
AOSDKHOCTHbIX NNL, MyHUUMNANbHbBIX CRyXalnx, paboTHUKOB

5.1. MNMonyyaTenu MyHUUunNanbHOW yCcnyru MMeT nNpaBo Ha obxanoBaHue B gocynebHom
nopsigke gencteun (6esgencteunsa) CoTpyaHukoB [lanaTbl, ydacTByHOLWMX B NpenocTaBfieHumn
MyHUUMNaneHou ycnyru, B Nanaty unun B CoBeT MyHMUMNANbLHOrO obpasoBaHus.

3aaBuTeNb MOXET 06paTUTLCS C Kanobon, B TOM YMCne B CNeayoLwmnx Cnyyasx:

1) HapyweHne cpoka peructpaumm 3anpoca 3asBuUTens O  NpeaocTaBieHun
MYHULIMNANbHON YCNYru;

2) HapyLleHue cpoka npegocTaBneHns MyHULMNansHOM YCNyru;

3) TpeboBaHMe Yy 3adBUTENS [OOKYMEHTOB, He npefyCMOTPEHHbIX HOPMaTUBHLIMU
npaBoBbiMM aktamm Poccuickon depgepaumn, Pecnybnukm TarapcrtaH, Hypnatckoro
MYHUUMNANbHOro panoHa Ans NnpeocTaBneHns MyHUUUNanbHOW yenyru;

4) oTkKa3 B rMpuvemMe [OOKYMEHTOB, npefoCTaBfieHMe KOTOpbIX MpeaycMOTPEeHO
HOpMaTMBHbIMW NpaBoBbiMM akTamu Poccuinickon dPepepaummn, Pecnybnuku TaTapcTtaH,
HypnaTtckoro MyHUUMManbHOro pawoHa Ans npegoctaBneHns MyHUUUnanbHOW YCryru, 'y
3asBuTens;

5) oTka3 B NpefocTaBfeHnun MyHUUMManbHOW YCMyru, ecriv OCHOBaHUSA oOTKasa He
npegycMoTpeHbl dpefepanbHbiMU 3aKOHaMU U MPUHATBIMWA B COOTBETCTBUM C HUMU UHBIMMU
HOpMaTUBHbIMW NpaBoBbiMW akTamun Poccunckon Pepepaumn, Pecnybnukun TartapcTaH,
HypnaTtckoro MyHUumMnansHOro pamoxa;
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6) 3aTpeboBaHMne OT 3asaBUTENSA NPU NPeaoCTaBNeHUM MyHULMNANbLHOW yCrnyrn nnatbl, He
npeaycMOTPEHHOM HOpMaTUBHBIMU NpaBoBbIMKU akTamu Poccunckon ®epepaumm, Pecnybnmku
TartapcTtaH, HypnaTckoro MyHMUUNansHOro pamnoHa;

7) otkas Nanatbl, 4OMMKHOCTHOrO Nuua Manatbl, B MCNpaBneHMn OONYLEHHbIX OoneYyaTok
N owunboK B BblAaHHbLIX B pesyrnbrarte npefocTaBneHns MyHUUUNanbHOW YCryrn AOKYMeHTaxX
nnbo HapyLleHne YCTaHOBMEHHOIO CPOKa TakUX UCNPaBreHNI;

8) HapyweHue cpoka unM nopsgka  BblgauuM  LOKYMEHTOB MO  pesynbTaTtam
npeaocTaBneHns rocy4apCTBEHHON UM MyHULMNANbHOW YCIYTu;

9) npMoCTaHOBIIEHME NPeaoCTaBfeHns MYyHUUMMNAnNbHOW YCNyru, ecnm OCHOBaHUS
NPUOCTAHOBMNEHNSS He npeaycMOTpeHbl denepanbHbiMU  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUN C HAMWU MHBIMW HOPMaTMBHbLIMW NpaBoBbIMW akTamMu Poccunckon denepaumu,
3aKOHaMW M  MHbIMM HOPMAaTMBHbIMKM MpaBoBbiMW akTamn Pecnybnukn TaTtapcTaH,
MYHULMMNaNbHbIMU NPaBOBbLIMU aKkTamu;

10) TpebGoBaHne Yy 3asBUTENA NpW  NPEOOCTaBMEHUN MYHULUNANBHOW  YCAyrn
OOKYMEHTOB WInuM  WMHopmauun, OTCyTcTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu MepBOHA4YanbHOM OTKase B NpuemMe [LOKYMEHTOB, HeobGXoauMMbIX Anis
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBeHnn MyHUUUNAnNsHOW ycnyru,
3a MCKMOYEHMEM criyqaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbk 7 deageparnbHOro
3akoHa Ne 210-93.

5.2. XKanoba Ha pelweHnsa un genctena (6esgenctene) opraHa, npeaocTasnsoLlero
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NnpeaocTaBnAoLero MyHUUMNanbHyo
yCcnyry, MyHAUMNAnNbHOrO  CRnyXawero, pykoBOAMTENs oOpraHa, npefoCcTaBnsitowero
MYHULUMNANbHYKO yCryry, nogaeTcs B NUCbMEHHOW bopme Ha BymMaxXHOM HocuTene unuv B
31IEeKTPOHHOM hopme.

XKanoba moxeT ObITb HanpaeneHa no no4yte, 4vepe3 MOL|, ¢ wucnonb3oBaHWEM
WHOPMALNOHHO-TENEKOMMYHUKAUNOHHOM  ceTu  "WIHTepHeT",  odumumanbHoOro  camTta
Hypnatckoro MyHuumnanobHoro pavioHa (http://www.nurlat.tatarstan.ru), EgumHoro noptana
rocydapCTBEHHbIX U MyHuuunanbHbIX ycnyr Pecnybnuku Tatapctan (http://uslugi.tatar.ru/),
EauvHoro noptana rocy4apCTBEHHbIX n MYHULMNANbHbIX ycnyr (dbyHKLMI)
(http://www.gosuslugi.ru/), a Takke MOXeT BbITb NPUHATA MPU JIMYHOM NpUemMe 3aaBUTENS.

5.3. XKanob6a, noctynuBllad B OpraH, NpefoCTaBnsiOWUN MyHULMNANbHYIO YCIyry,
nMbo BbIWECTOAWMA opraH (Npu €ero Hanuuuu), MOANEXUT PACCMOTPEHUID B TeYeHue
naTtHaguatn paboumx OHen cO OHA ee peructpauuu, a B criydae obxanoBaHuWsa OTKasa
opraHa, NpeaoCTaBnsWEro MyHMUMNanbHy YCnyry, B NnpuemMe OOKYMEHTOB Yy 3asBUTENs
nmbo B ucnpaBneHun [JONyLWEHHbIX oneyaTok U ownbok mnu B crydae obxanoBaHus
HapyLUEHWs1 YCTaHOBIIEHHOIO CpoKa TakuxX MCNpaBneHnn - B TedeHne nNATn pabounx gHen co
OHS ee permcrpaumu.

5.4. XKanoba gomkHa cogepxaTb crieayroLyto HopMaumio:

1) HanmeHoBaHWe opraHa, NPefoCTaBnslLWEero ycnyry, AOSPKHOCTHOMO nvua opraHa,
nNpegocTaBnAOWEro ycnyry, WM MyHUUMNANbHOrO CRyXalwero, peweHuss 1M AeNCTBUS
(6e3pencTBme) KOTOPbIX 0BXanyrTCs;

2) amunumo, ums, OTYeCcTBO (nNocrnegHee - MNpU HanNuuuu), cCBeOeHUss O MecTe
XutenoCcTBa 3asButend - @uamyeckoro nuua nmbo HaMmeHoBaHWE, CBEAEHWS O MecTe
HaXOXOEHUA 3aaBUTENSA - OPUOMYECKOrO Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9MNEeKTPOHHOW MOoYThbl (MPU HanNWuMM) M NOYTOBbIA agpec, no
KOTOPbIM AO0IMKEH ObITb HanpaBneH OTBET 3asABUTENIO;

3) cBegeHuss 06 obxanyemblx peleHusax u genctemax (6esgencTeumn) opraa,
npegoCcTaBnsALLEro MYHULUMNANbHYO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpeaoCcTaBNAOLLErO MyHULUUNANBHYIO YCAYTY, U MYHULMNANbHOMO CryXXallero;

4) poBoabl, Ha OCHOBaHUN KOTOPbIX 3asiBUTENb HE COrMaceH C pelleHnemM n encTememM
(6e3penctBnemM) opraHa, nNpPeaoCTaBnSAKOWEro YCnyry, [AOMKHOCTHOrO nuvua opraHa,
npegoCTaBNAKLWEro YCyry, Unn MyHULMNAnbHOro Criyatyero.
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5.5. K xanobe wmoryt ObiTb NPUIOXEHbI KONUM [OOKYMEHTOB, MNOATBEPXKAAIOLLNX
N3noxeHHble B Xanobe obctosTenbctBa. B Takom cnydae B xanobe npmBoguTCs nepedeHb
npunaraembiX K HeM AOKYMEHTOB.

5.6. Mo pesynbTaTam paccMOTPEHUa xanobbl NPUHUMAETCSs OOHO W3 CneaylLlmx
peLleHni;

1) ygosnetBopseT xanoby, B TOM 4ucne B opmMe OTMEHbl MPUHATOrO peLleHus,
nucnpaeneHnsa OOonyLeHHbIX OpraHoMm, NpefoCTaBAlWMM YyCnyry, onevyatok M owunbok B
BblJaHHbIX B pe3ynbTaTe MpefocTaBneHns YCnyrm [[LOKYMeHTax, Bo3BpaTa 3asiBUTero
AEHEeXHbIX CPeAcTB, B3WMaHWE KOTOPbIX He npenyCMOTPEHO HOPMAaTUBHbIMK MPaBOBbIMU
aktamun Poccuiickon ®egepaummn, HopMmaTMBHbIMKM NpaBoBbIMK akTamu Pecnybnukm TatapcTaH,
a Takke B MHbIX hopmax;

2) OTKa3blBaeT B Y4OBMETBOPEHNN XKanobbl.

He nosgHee gHsA, cneaylowlero 3a gHEM NPUHATUSA pPeLleHUnsl, YkadaHHOro B HacTosILLEM
NyHKTEe, 3adBUTENIO B NMUCbMEHHON (hopMe M MO XeNaHuo 3asBuTens B 3NeKTPOHHOW dopme
HanpaBfseTCa MOTMBUPOBAHHbLIN OTBET O pe3ynbTaTax PpacCCMOTPEHUS Xanoobbl.

5.7.B cny4yae npusHaHua xanobbl, noanexawien YOOBMETBOPEHWUO, B OTBETE
3agaBuTento pgaetca uHopMauusi O OENCTBMAX, ocyllecTBriseMbix [lanaTton, B uUensx
He3amennUTENbHOro0 YCTPaHEHUS BbISIBIIEHHbIX HApPYLUEHWUIA NMPU OKa3aHUN MyHULMNanbHOM
ycrnyrn, a Takke MPUHOCATCA M3BMHEHUA 3a OOCTaBrEHHble HeynobCcTBa M yKasblBaeTCs
nHdopMauus O garnbHEnWnX OEUCTBUSX, KOTOpble HEOOXOAMMO COBEPLUUTL 3asiBUTESNO B
Lensix nosly4eHmst MyHuUmMnanbHORN yCryri.

5.8. B cnyyae npuaHaHua xanobbl, He nognexawen yaoBNeTBOPEHUo, B OTBeTe
3asBUTEN0, JAKOTCA apryMEHTUPOBAHHbBIE Pa3bsCHEHUSA O MPUYMHAX MPUHATONO PELLEHUS, a
Takke nHopmaumsi 0 nopsiake obanoBaHUA NPUHATOIO PELLEHUS.

5.9. B cnyyae ycCTaHOBIEHUA B Xo4e WM MO pe3ynbTataM PacCMOTPEHUS Xarnobbl
NPU3HaKoB cocTaBa aAMMHUCTPATUBHOIO  MNpaBOHapyLleHUst  UAW  NpPecTynfeHus
AOJDKHOCTHOE NnUO, paboTHUK, HaOeneHHble MOMMHOMOYMAMW MO PaCCMOTPEHUIO Xanob,
He3amMeIMTenbHO HanpaBnAT UMetoLnecss MmaTepuarbl B OpraHbl NPoKypaTypbl.

6. OcobBeHHOCTU BbINOMHEHMS aAMUHUCTPATUMBHbIX Npoueayp (AencTteun) B
MHOIO(PYHKLMOHANbHbIX LIEHTPax NpeaoCcTaBneHnsi rocy4apCTBEHHbIX U MyHULMNANbHbBIX

ycnyr

6.1. Onucaxue nocrniegoBaTenbHOCTH OencTBum npu npegocTaBneHum
MYHUUMNAaNbHOW yCryru BKIoYaeT B cebs cnegyowmne npoueaypsb!:

1) MHOpMMpOBaHME 3asiBUTENS O NOPSAKE NPeaoCTaBneHns MyHULMNanbHON YCnyru;

2) NpUHATUE W perucTpauus 3asiBeHns W OOKYMEHTOB, HeobxoaumbiX AOns
npegocTaBfeHnss MyHUUMNAansHOW YCNyru;

3) hopmmpoBaHne © HanpasfeHne MeXBEeOOMCTBEHHbIX 3arnpocoB B OpraHbl,
yyacTByloLlMe B NpedocTaBreHnn MyHULMNansHOW yCriyrin, B TOM 4YMCrie MO KOMMSIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy;

4) npoBepka  OEWUCTBUTENBHOCTM  YCUMEHHOW  KBanuduKauMOHHOM  LMdpoBoOWn
3MIEKTPOHHOW  MoANuUCKM  3asiBUTENs, WCMNOMb30BaHHOM MNpW  nojaye 3adBfieHus o
npegocTaBfieHU MyHULMNANbLHOW YCIyru;

5) HanpaBneHue 3asiBfeHns ¢ JOKymeHTamu B lNanaTy;

6) Bblaa4a 3aaBuUTENIO pesynbTata MyHUUMNansHOW YCnyru.

6.2. lHdopmupoBaHue 3aaBUTENS O nopagke npefocTaBneHus MyHUUMnanbHOU
ycnyru

3asButenb Bnpase obpatutbca B MOL| nvyHO, no TenedoHy n (unu) anekTpoHHOM
noyTe A4ns Nony4YeHns KOHCynbTauuin o NOpsaKe NonyYyeHns MyHUUMNanbHOW yCnyru.
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Cneuuwanuct MOL uHdopmupyeT 3asBuTens, B TOM 4uCfie MO cocTaBy, dopme
npeacTaBnsaemMon AOKYMEHTaUMM W ApYyrMM BOMNPOCaM Afs MOMyvYeHUs MyHUuunanbHOW
ycrnyru u npu Heob6xoaAMMOCTM OKa3biBaeT MOMOLLb B 3anofiHEHUM BnaHka 3asBneHus.

3asButens MOXeT NONyyYnuTb UWHOpMaLMIO O nopsgke  nNpefocTaBreHus
MYyHUUMNanNbHOW ycnyru nytem ceobogHoro goctyna ¢ canta MoL| http://mfc16.tatarstan.ru/

Mpoueaypbl, yCTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLIECTBAAKTCA B AEHb
obpalleHna 3aaBuTens.

PesynbTat npouegyp: uWHdopmauMs NO coctaBy, opme npeacTaBnsgemMon
AOKYMEHTaUuM 1 ApyrMm Bonpocam nosiy4eHmnss MyHULmMnanbHON yCryri.

6.3. lNpuHaTre n pernctpauus saasneHns

6.3.1. 3aaBuTenb NIMYHO, Yepe3 JOBEPEHHOE NNLO UK B ANIEKTPOHHOM hopme nogaeT
NMMCbMEHHOE 3asiBfieHMe O MpeaoCTaBfeHUn MyHULMNanbHOW YCRyrm u npegcraBngdet
AOKYMEHTbl B COOTBETCTBMM C MyHKTOM 2.5 HacTtosiwero PernameHta B M®L|, yganeHHoe
paboyee mecto MOLI.

3agaBrneHne O npegocTaBfieHn MyHULMNanbHOW YCNyru B 3MeKTPOHHOW dhopme
HanpasnseTca 4Yepe3 [lopTtan rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnukn
TaTtapctaH. Peructpauus  3asBneHusi, MOCTYNMBLUENO B  9NEKTPOHHOM  bopme,
OCYLLECTBMSAETCSA B YCTAHOBNIEHHOM MOpsaKe.

6.3.2. Cneumanuct MOL, Beaywmi npuvem 3asBneHUn, ocywlecTBnAsieT npouenypsl,
npeayCcMOTPEHHbIE pernameHToM paboTsl ML,

Mpoueaypsbl, yCTaHaBfMBaeMble HACTOSLWMM MYHKTOM, OCYLLECTBIISIOTCA B CPOKM,
YyCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTat npoueayp: NPUHATOE 1 3aperncTpupoBaHHOE 3asiBreHne.

6.4. dopmupoBaHuMe nakeTa AOKYMEHTOB

6.4.1. Cneumanuct M®Ll B cooTBeTCTBUM C pernameHTom padoTtbl MOLL:

npoBepseTr  OENCTBUTENbHOCTb  YCUMEHHOW  KBanuduKaunoHHonm  uMdpoBOM
9NEeKTPOHHOM  MOAMUCKM  3asiBUTENS, WUCMNOMb30BaHHOW NpW  nojade 3asiBfieHUs O
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

dopMMpyeT N HanpasnseT MeXBeAOMCTBEHHbIE 3anNpoChbl B OpraHbl, y4acTBylOLME B
npegocTaBfieHMM  MyHAUMNANbHOW  ycryry, B  TOM  4ucrie N0 KOMIMFEKCHOMY
MEeXBeLOMCTBEHHOMY 3anpocy.

Mpoueaypsbl, yCTaHaBfMBaeMble HACTOSLWMM MYHKTOM, OCYLLECTBIISIOTCA B CPOKM,
YyCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTaTt npoueayp: HanpasrieHHbIE 3anpochl.

6.4.2. Cneumanuct MOLL nocne nonyydeHns oTBETOB Ha 3anpockl hopmMupyeT naket
AOKYMEHTOB M HanpasnseT ero B NanaTty B nopsiake, yCTaHOBMNEHHOM perfiameHToM paboThl
ML,

Mpoueaypbl, yCTaHaBNMBaAEMbl€ HACTOSILMM MYHKTOM, OCYLLECTBIISOTCA B CPOKWU,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.

PesynbTaTt npoueayp: HanpaeneHHble B [lanaty 4OKYMEHTbI.

6.5. Bblgaya pesynbTata MyHMUMNansHOW ycnyru

6.5.1. Cneumanuct MOL| npu nocTynneHun pesynbTata MyHULMNANbHOW YCryrn u3
ManaTbl perncTtpupyer ero B YCTAHOBMIEHHOM nopsgke. u3BelaeT 3assutensa (ero
npegcraBuTens) ¢ UCNonb3oBaHMeM cnocoba CBA3N, yKa3aHHOro B 3asiBNIEHUN, O pe3yrnbTaTte
npefocTaBfeHnUss MyHULUMNANbsHOW YCNyru.

Mpoueaypsbl, yCTaHaBnMBaeMble HACTOALMM MOAMYHKTOM, OCYLLECTBISKTCA B AEHb
NnocTynneHnsa JOKymeHToB 13 [lanatbl.

PesynbTaT npouenyp: m3BelleHWe 3asBUTeNs (ero npeacraBuTensl)) o pesynbraTte
npegocTaBfeHnss MyHUUMNansHOW YCNyru.
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6.5.2. Cneumanuct MOLl BbigaeT 3aaBuTento pesynbTaT MyHUUMNANbLHOW YCNyrn

Mpoueaypsl, ycTaHaBNMBaeMble HACTOALMUM MYHKTOM, OCYLLECTBNSAITCA B MNopsagke
oYepedHoOCTH, B AeHb NpubbITMSA 3asiBUTENS B CPOKW, YCTAHOBIEHHbIE pernameHToMm paboThl
MoLI.

PesynbTaT npoueayp: BblAaHHbLIN pe3yrnbTaT MyHUUMNANbHON YCyru.
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MpunoxeHne Ne1

B WcnonHutenbHbIn KOoMUTET HypriaTckoro
MyHMUMNanbHoro panoHa Pecnybnukn TatapcTaH

oT

(nanee - 3asBuTEND).
(nonHoe HanmeHoBaHWe, OpraHN3aLUMOHHO-NPaBoBast
dopma, cBegeHUSA O rocyaapCTBEHHOW perncTpaumm)

3aaBneHune
O NpeaocTaBneHnn B apeHay MyHUUMNanbHOro MMyLLEeCTBa, BXOASLLENO B peecTp
MYHMUUNanbHOM COBCTBEHHOCTH

Mpowy Bac npenoctaButb B apeHay MyHULMNANbHOMO MMYLLECTBA, BXOASLLErO B peecTp
MYHULMNANbHOM COGCTBEHHOCTM.

MecTononoxeHne MyHMLMNANbLHOMO UMyLLLECTBA: MyHULMNASbHBIA panoH (ropoLCcKom
OKPYr), HACENEHHbIN NYHKT yn. a. .

K 3aaBneHuio npunaratoTca cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTbI:

1) [JOKyMEHTbI, yOOCTOBEPSIOLLNE NINYHOCTb;

2) [oKyMeHT, noATBepXOalwLWmMin MonHOMoYNS npeacrtaButena (ecnnm OT  UMEHM
3asBUTENSA OENCTBYET NpeaCcTaBUTENb);

3) Konuu yuypeauTenbHbIX AOKYMEHTOB IOPUAMYECKOro nuua.

O643ytocb Npu 3anpoce NpeaoCTaBUTb OPUTMHarbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.

(mata) (nognwuce) (PN0)
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MpunoxeHue Ne2
Mpeacenatento nanatbl UMYLLECTBEHHbIX
N 3eMernbHbIX OTHOWeEeHUNn HypnaTckoro
MyHUUMNanbHoro panoHa Pecnybnukm
TartapcTtaH
Or:

3asBneHve
06 ncrnpaBneHn TEXHUYECKON OLINOKHN
Coobwato 06 owunbke, [ONYLWEHHOW NPW  OKa3aHUM  MyHUUMNAnbHOW  YyCryru

(HaMmeHoBaHue ycnyru)
3anucaHo:

I'Ipanu'leble cBedeHnA:

Mpolwy wucnpaBuUTb AOMNYLLEHHYD TEXHUYECKYID OLIMOKY M BHECTU COOTBETCTBYHOLLIME
N3MEHEHMS B OKYMEHT, SIBMNSIOLLUMIACS pe3ynbTaToM MyHULMMNANbHOM YCryri.

Mpunarato cnegyowme AOKYMEHTbI:

1.

2.

B cnyyae npuHATMSA pelueHns 06 OTKIOHEHUM 3asiBNeHUs 06 ncnpaBneHnn TEXHUYECKOW
OLLUMGKM NpOLLY HanpaBWUTb Takoe peLLeHue:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BU€e 3aBEPEHHOW KOMUKN Ha ByMaykHOM HOCUTene NoYTOBbLIM OTMPaBeHNeM No aapecy:

MoaoTeepxgato CBOE corflacue, a Tawkke corracue npeacTtaBngeMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cUCTeMaTU3aumio, HakorreHue, XpaHeHue, YTOYHEeHue
(obHOBNEHME, WM3MEHEHWE), UCMOoNb30BaHMEe, pacnpocTpaHeHne (B TOM 4ucre nepegady),
obesnuunaHne, 6rokMpoBaHMe, YHUYTOXEHNE MEPCOHarnbHbIX OAHHbIX, @ Takke WHbIX OEUCTBUN,
HeobXxoaMMbIX Anst 06paboTkM NepcoHarnbHbIX AaHHbLIX B paMKax NpefoCcTaBneHnss MyHULMNanbHON
ycrnyru), B TOM Y/cCre B aBTOMaTU3NPOBAHHOM PEXMME, BKIOYAsA NPUHSATUE PELUEHNA Ha UX OCHOBE
OpraHoOM NpPefoCTaBMSIOWMM MYHULMNANbHYO YCIyry, B LEnsX NpeaocTaBeHns MyHUUMnansHON
YCRyTu.

Hacroswmm noareepxaaro: CBeAEHMWs!, BKIHOYEHHbIE B 3asiBMieHMEe, OTHOCSLUMECS K MOEW
NIMYHOCTM W MPEACTaBMSIEMOMY MHOK MUy, a Takke BHECEHHble MHOK HWXe, AOCTOBEpPHbI.
HoKyMeHTbI (KONuM OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHWMIO, COOTBETCTBYIOT TpeboBaHUsAM,
YCTaHOBMEHHbIM 3akoHogaTenbcTBoM Poccunckon defepaumm, Ha MOMEHT npencTaBrneHus
3as1BNEHNst 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepXXaT AOCTOBEPHbIE CBEAEHMS.

[aio cBoe cornmacve Ha yyacTne B Orpoce Mo OuUEeHKe KayvecTBa MnpeaocTaBfieHHON MHe
MYHULIMNAnbHOW YCIyrn rno TenedoHy:

(mnata) (noanuceb) (®.1.0.)
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MpunoxeHve
(cnpaBo4HoE)

PekBnaunTbl 4OMKHOCTHbLIX UL, OTBETCTBEHHbIX 3a npegocrtaBiieHne MyHVILI,VII'IHJ'IbHOVI ycnyrm mn
OCyLWeCTBNALWNX KOHTPOJIb €€ UCNOJTHEeHNA,

[ManaTta umyLLeCTBEHHbIX U 3eMESIbHbIX OTHOLLEHNN HypraTckoro MyHUUMNanbHOro pamnoHa
Pecnybnukn TaTtapcTaH

[OomKHOCTb TenedoH OneKTPOHHbIM agpec
Mpeacepatens nanathl 2-06-04 Zarrina.Sayfutdinova@tatar.ru
Cneunanuct nanatbl 2-36-21 marina.ivanova@tatar.ru

CoBeT Hypnatckoro MyHULmMnanbHOro pamnoHa

[omKHOCTb TenedoH OneKTPOHHbI agpec

maBa 2-06-02 Priemnaya.Nurlat@tatar.ru



https://e.mail.ru/compose?To=Zarrina.Sayfutdinova@tatar.ru

MpunoxeHwne

K nocTaHOBIIeHNo cnonHUTEensHoro kommTeTa
HypnaTtckoro myHuumnanbsHoro pavioHa PT

oT 17.04.2020 Ne 219

ALMUHNCTPATUBHLIN pernameHT
npegocTaBfeHnss MyHUUMNAanNbsHOW YCNyrn No NpegoCcTaBnNeHnto B apeHay MyHUUMNansHoOro
UMYyLLLECTBA, BXOASALLEro B peecTp MyHUUMNanbHOro uMyLLecTsa

1. O6Lwue nonoxeHmsa

1.1. Hactoawmn agMUHUCTPATUBHLIN pernameHT npeaoCcTaBneHns MyHUUUnansHOW
ycnyrn (ganee — PernameHT) ycTaHaBnuBaeT CTaHAapT M NOPSA0K NpeaocTaBneHns ycnyrm no
NpedocTaBfeHnio B apeHdy  MyHUUMnanbHOro  MMyllecTBa, BXOAALWEro B peecTp
MYHUUMNANbHOro nMyLLecTBa (ganee — MyHuuunaneHas ycnyra).

1.2. MNMonyyaTenu MyHUUUNanNbLHOW yCryru: opugndeckne nuua (aanee - 3assuternb).

1.3. MyHuumnaneHasa ycnyra npepoctaesnsetca MKY « [lManaton vMMyleCTBEHHbIX W
3eMernbHbIX OTHOWEHUN HypnaTtckoro MyHuUMnanbHOro pavoHa Pecnybnuku TatapctaH»
(oanee - MNanara).

1.3.1. MecTto HaxoxaeHune [lanatbl: Poccunckas ®epepaund, Pecnybnuka TatapctaH,
Hypnatcknin myHuumnaneHbiM panoH, r.Hypnar, yn. Kapna-Mapkca g.12.

"padhmk paboThl NanaTtbl: exxegHEBHO, KpomMe cy660Thl M BockpeceHbs, ¢ 8.00. go 17.00.,
obep ¢ 12.00. no 13.00.

"padumk npnemHbix Yacos NanaTtbl: noHeaeneHWK ¢ 9.00 go 12.00.

yetBepr ¢ 9.00 go 12.00.

CnpaBoyHbivi TenegoH 8(84345) 2-06-04, 2-36-21.

[Mpoxoa No AoKyMeHTaM yooCTOBEPAOLLNM NINYHOCTb.

1.3.2. Agpec ouumanbHOro camta MYyHUUMNANbLHOMO pavoHa B WHAOPMAaLMOHHO-
TenekoMMyHUKaumoHHon cetn «UHTepHeT» (panee — cetb «WHTepHeT»): (http:// http://
www.nurlat.tatar.ru)

1.3.3. MHdpopmaLuma 0 MyHMUMNanbHOW ycnyre, a Takke 0 MecTe HaxoXaeHusa n rpaduke
paboTbl [Manatbl MOXET ObITb Nony4eHa:

1) ) nocpeacTBOM MHMOPMALMOHHBIX CTEHOO0B, CoAepXalunX BU3yaribHYO U TEKCTOBYHO
WMHOpMaUUIO 0 MyHULMNANBHOM yCryre, pacnosioXeHHbIX B nomeLleHnax Manatel, 4ns paboTsbl
C 3a9BUTENAMM.

MHdopmaums Ha rocygapCTBeHHbIX A3blkax Pecnybnukn TaTapctaH Bknio4daet B cebs
CBeAEeHUs 0O MyHMUMNANbHOW ycryre, cogepxawmeca B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacToswero PernameHTa;

2) nocpeactBoM cetn «MHTepHeT» Ha ouumanbHOM canTe MyHUUMNAnbHOro panoHa
(http:// http:// www. nurlat.tatar.ru.);

3) Ha [lopTane rocygapCTBEHHbIX U MyHuuMnanbHbIX ycnyr Pecnybnuknm TaTapctaH
(http://uslugi. tatar.ru/);

4) Ha EgmnHOM nopTtane rocydapCTBEHHbIX M MyHUUmMnanbHblx ycnyr (cpyHkumin) (http://
www.gosuslugi.ru/);

5) B NManarte:

npu YCTHOM OBpalleHnn B NPUEMHbIE Yacbkl (NMYHO UK NO TenedoHy);

npu NMMCbMEHHOM (B TOM 4ncre B dOpMe IMEKTPOHHOrO OOKYMeEHTa) obpalleHun — Ha
Byma)KHOM HOcuTEene Mo NoYTe, B 3NEKTPOHHON hOpME NO SMEKTPOHHOW MoYTE.

1.3.4. NHdbopmaumsa no  BornpocamM  MNPedoCTaBNeHUs  MyHUUMNAnbHOW  YCNyru
pasmellaeTcsa Ha oduunanbHOM calTe MYHUUMNanbHOro pavoHa M Ha WMHAPOPMALMOHHbIX
cTeHaax B nomMelleHusax MNanatel 4na paboTbl C 3ad9BUTENSMU.


http://www.nurlat.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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1.4. NpepocTtaBneHne MyHUUMNanbHON YCNyru OCyLEeCTBNAETCA B COOTBETCTBUMU C:

MpaxxgaHcknum kogekcom Poccuiickon ®epepaunmn ot 30.11.1994 Ne 51-d3 (ganee — MK
P®) (Cobpanne 3akoHogaTenbctBa Poccuinckon ®egepaumm, 05.12.1994, Ne32, c¢1.3301);

depepanbHbiM 3akoHOM OT 26.07.2006 N2135-03 «O 3awuTe KOHKypeHuuu» (ganee —
®epepanbHbivi 3akoH N2135-93) (CobpaHue 3akoHogatensctea PP, 31.07.2006, Ne31 (1 4.), cT.
3434);

depepanbHbiM 3akoHOM OT 06.10.2003 N2131-d3 «O6 obwmx npuHUMNax opraHnusaunm
MeCTHOro camoynpasneHunsa B Poccuiickon ®enepaunny (aanee — denepanbHbint 3akoH Ne131-
®3) (CobpaHue 3akoHogaTenbcta PP, 06.10.2003, Ne40, cT.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6 opraHmsauun npenoctaBrieHns
rocydapCTBEHHbIX W MyHUUMNanbHbIX ycnyr» (ganee — ®epgepanbHbin 3akoH Ne 210-93)
(Cobpanue 3akoHogaTenbcTBa Poccuiickon ®epepaumm, 02.08.2010, Ne31, c1.4179);

3akoHom Pecnybnukun Tatapctan ot 28.07.2004 Ne 45-3PT «O mecTHOM
camoynpaBneHun B Pecnybnuke TartapctaH» (manee — 3akoH PT Ne45-3PT) (Pecnybnuka
TaTtapcTtaH, Ne155-156, 03.08.2004);

noctaHoBneHnem lpasutensctea P® ot 27.09.2011 Ne797 (pea. ot 19.03.2019) «O
B3aMMOOEeNCTBUN Mexgy  MHOrogyHKLMOHAaNbHbIMN LeHTpamu npeaocTaBneHns
rocy4apCTBEHHbIX U MyHUUMNAMNbHbIX YCNyr n denepanbHbIMU OpraHaMu UCNOMHUTENBHON
BNacTW, opraHaMn rocyaapCTBEHHbIX BHEOIOIKETHbLIX (POHAOB, OpraHamMmn rocygapCTBEHHON
Bnactn cybbvektoB Poccuinckon denepaumm, opraHaMmm MECTHOro caMoynpaBrneHus» (ganee
— noctaHosreHne Ne797) (CobpaHue 3akoHogaTensctea P®, 03.10.2011, Ne40, cT. 5559),

YctaBom Hypnatckoro MyHuumMnanbHOro pavioHa Pecnybnukm TaTapctaH, NpUHATOro
PeweHnnem CoseTa HypnaTtckoro MyHuumnanbHoro panoHa ot 28 anpena 2012 Ne 136 (c
N3MEHEHUAMUN 1 AONONHEHMAMU BHeCeHHbIM PeweHnem CoseTa HyprnaTckoro MyHUUunanbsHoOro
parnoHa oT 8 anpensa 2014 roga Ne 303, ot 27 deBpans 2015 roga Ne 351, ot 9 uioHs 2016 roga
Ne 40 n ot 22 mas 2017 roga Ne 93) (nanee — YcraB);

YCcTaBOM MCMNOMHUTENBHOrO KoMuteTa HypraTckoro MyHuuunanbHOro panoHa, ot 19
nioHa 2016 roga Ne 40, yrBepxaeHHbiM Pewennem CoBeTa HypnaTcKoro MyHMUMNanbHOro
panoHa (ganee —Yctas UK);

MonoxeHnem o MyHuUMNanNbHOM KaseHHOM ydpexaeHuun «[llanata umyLecTBEeHHbIX U
3eMerlbHbIX OTHOWeHUn HypnaTtckoro MyHuumMnanbHOro pavoHa Pecnybnvku TartapcTaHy,
yTBEpPXAEHHbIM pelwieHnem Coseta HypnaTtckoro myHuumnanbHoro pavona ot 14.03.2016 roga
Ne 27 (ganee — lNonoxeHue o NManate);

Mpukas [ManaTbl WMMYLWECTBEHHbIX U  3€eMellbHbIX  OTHOoweHurn  HypnaTckoro
MyHMUMNanbHOro panoHa «O pacnopsigke paboyero gHA M opraHu3auum yydeTa pabouero
BpemeHn» Ne36 ot 21.12.2006r (ganee — NpaBuna BHYTPEHHErO TPYAOBOro pacrnopsigka)

1.5. B HacTosiLeM pernaMmeHTe UCMNonb3yTCs crieayolme TeEPMUHbI U onpeaeneHns:

yaaneHHoe paboyee MeCTO MHOrOQYHKUMOHANbHOrO LUEeHTpa npegocTaBrieHus
rocyaapCTBEHHbIX M MyHULUMNANbHbLIX YCRyr — TepputopuanbHO 060COONeHHOe CTPYKTYpHOEe
nogpasgeneHue (0gpuc) MHOro(PyHKLUMOHANbHOMO LIeHTpa NpeaoCTaBNeHNs rocyaapCTBEHHbIX U
MYHMLUMNANbHbIX YCNYr, CO34aHHOE B rOPOACKOM WM CEfbCKOM MOCENEHUss MyHULMNANbHOro
panoHa (ropoackoro okpyra) Pecnybnukn TatapctaH B COOTBETCTBUM C NMyHKTOM 34 [MpaBun
opraHusauumn AEATENbHOCTU MHOTrOgYHKLNOHANbHbIX LEeHTpOB npeaocTaBneHns
rocy4apCTBEHHbIX U MyHULUMNANbHbLIX YCNYr, YTBEPXAEHHbIX NocTaHoBNeHnem [paButenbcrea
Poccunckon depepauumn ot 22.12.2012 Ne1376 «O6 ytBepxaeHun [lpasun opraHusauum
AEATENbHOCTM  MHOFOYHKLMOHAMNbHbIX LEHTPOB MNpeaoCTaBfeHnss roOCyAapCTBEHHbLIX U
MYHULMNANbHbIX YCNYr»;

TexHnyeckaa owwnbka - owwnbka (onucka, oneyaTka, rpamMmaTudeckas  uUnm
apudpmeTndeckas oLwndka nnbo nogobHas owmnbka), aonylieHHas opraHom,
NpeaoCTaBNAWNM  MyHUUUNANbHYIO YCRyry, M npuBeAlas K HEeCOOTBETCTBUIO CBEAEHWUN,
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BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNanbHOW YCryrn), CBeOeHUSAM B AOKyMeHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUIINCb CBEAEHUS.

B HacToswem PernameHTte nog 3asiBNeHMEM O NpefocTaBNeHun MyHUUUNanbHOW yCnyru
(oanee - 3asBNeHME) NOHMMAETCS 3aNpoc O NpeaoCcTaBeHNn MyHMLMnanbLHon ycnyrm (n.2 cT.2
®epepanbHoro 3akoHa ot 27.07.2010 Ne210-d3). 3aaBneHue 3anonHAeTcsa Ha CTaHO4apTHOM
6naHke (npunoxeHue Ne1).
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2. CTaHgapT npefocTaBneHns MyHUUMnanbHoOM ycnyru

HanmeHoBaHne TpeboBaHus K
cTaHaapTy NpeaocTaBneHns

CopeprxaHue TpeboBaHuii K cTaHaapTy

HopmaTuBHbIN aKT,
yCTaHaBMMBaLWNA YCIyry unm

MYHUUMNANbHOW yCnyru TpeboBaHune
2.1. HammeHoBaHue lMpenoctaBneHne B apeHay MyHuumnansHoro | 3K P®
MYHULMNANbHOW yCnyru UMyLLIECTBA, BXOASALIEr0o B pPeectp  MyHMUMNAnNbHOro
nMyLlecTea
2.2. HamnmeHoBaHue MKY  «[ManaTta MMYLWLECTBEHHbIX W 3eMenbHbIX | [lonoxeHune o Nanate
NCMOSTHUTENbHO- OTHOWeHMM  HypnaTckoro - MyHUUMNAnNbHOrO  panoHa

pacnopsiaMTenbHOro opraHa
MECTHOIo caMmoynpaBneHus,
HernocpeacTBEHHO
npeaocTaBnsoLLIEro
MYHUUMMANbHYO ycryry

Pecnybnukn TatapcTtaH»

2.3. OnucaHue pesynbTaTta
npegocTaBneHuns
MYHUUMNANbHOW yCcnyru

PacnopsikeHne o npefocTaBfeHMM MyHULMNANbHOMO
UMyLLIECTBA B apeHay;

[loroBop MyHULMMNanbHOro nmyLliecTea

PeweHne 06 oTkase B NpegocTaBneHNn MyHULMNAnbHOM
ycnyru

3K Po

2.4. Cpok npeaocTaBneHns
MYHMUMMNANbHOW yCNnyru, B TOM
yucrne ¢ y4etTom
HeobxoanMmMocTn obpalleHus B
opraHusauum, y4acTByoLLme B
npegocTaBneHnn
MYHMLMNANbHON YCNyru, CPoK
NPUOCTaHOBMNEHNS
npenocTaBneHus
MYHULMNANbHOW yCryru B
crny4vae, ecnm BO3MOXHOCTb
NPUOCTaHOBNEHNSA

He 6onee 23 gHeit® c MOMEHTa perncTpaLmm 3asBneHus.
MeponpusiTuss no NoAroTOBKE U MPOBEAEHMIO ayKUMOHa
He BXOOWUT B CPOK NpeaoCTaBneHns MyHUUMNanbHOM YCIyru.
BbinonHeHWe  OLEHKM  OCYLLECTBMSAOTCA B CPOKM,
YCTaAHOBSEHHbIE  OOroBOpamMMu,  3aKIOYEHHbIM  MexXay
ManaTon n HE3aBUCUMbBIM OLEHLLMKOM M HE BXOAWUT B CPOK
npeaocTaBneHns MyHULUMNaNnbHON yCnyru.
MpuocTaHoBneHne cpoka NpeLocTaBneHNs
MYHULMNANbHOW YCNyru He NpeayCMOTPEeHO

8

CpOK MpEeaOCTaBICHUA MYHHHHHaHBHOﬁ YCIYru OINIpeacjiCeH HuCXoAd H3 CYMMApHOIo CpoOKa, MHWHUMAJIBHO HCO6XO,I[I/IMOI‘O JJIA

OCYIICCTBIICHHUA aAMUHUCTPATUBHBIX IMTPOLECAYP. HHI/ITGJ’IBHOCTL AIMUHHUCTPATUBHBIX MTPOLEAYP UCUUCTIACTCA B pa6oqnx AHAX.
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npegycMoTpeHa
3aKOHOLATENBCTBOM
Poccunckon ®enepaummn, cpok
Bbl4aun (HanpaBneHus)
AOKYMEHTOB, SIBIAOLLNXCS
pe3ynbTaToM NpefoCcTaBfeHmns
MYHULMNANbHON yCnyru

2.5. UcyepnbiBatowmm
nepeyeHb JOKYMEHTOB,
HeobxoAnMbIX B COOTBETCTBUM C
3akoHoaaTeNbHbIMU UMW UHBIMUA
HOPMAaTUBHbBIMU NPaBOBbLIMU
aKkTaMu Onsi NnpeaocTaBneHns
MYHULUMNANbHOW yCnyru, a
TaKkKe ycnyr, Kotopble
SABMNAIOTCA HEOOX0ANMbBIMU U
obsazarenbHbIMKU AN
npenocTaBneHus
MYHULUMNANbHbIX YCNYT,
nognexawux npeacraBneHnto
3asBuUTENEM, CNOCODbI NX
nosly4yeHuns 3asiBuTenem, B ToM
4yucrne B ANEKTPOHHOM hopme,
nopsaoK Ux NnpeacraBneHns

1) 3asaBneHue;
2) [loKyMeHTbl yaoCTOBEPSAOLLME NNYHOCTD;

3) [JoKymeHT, noaTBEpXKAaroLLMiA MOSIHOMOYUS
npeacrasuTens (ecrnv OT WMMEeHU 3asaBUTENs [OeucTByeT
npeacTaBuTensb);

4) Konun yypeanTernbHbIX AOKYMEHTOB HPUANYECKOTO
nmua;

BnaHk 3asBneHus Ons nonyyYyeHns MyHULMNAnNbHOM
ycrnyrm  3asBuUTENb  MOXET MOfyYuTb MpuU  JINYHOM
obpaweHnn B [lanaty. 3nekTpoHHaa ¢opma 6naHka
pasmelleHa Ha ohunumanbHOM canTe Mcnoskoma.

3agaBneHne 1 npunaraemble LOKYMEHTbl MOryT 6bITb
npeacTtaBneHbl (HanpaeneHbl) 3asBUTENEM Ha OyMmaXkHbIX
HOCUTENSAX OOHUM U3 CrieayoLmx cnocobos:

NNYHO (NMLOM, AEVCTBYIOWMM OT UMEHUN 3asBUTENS Ha
OCHOBaHWWN JOBEPEHHOCTN);

NMOYTOBbLIM OTMPaBIIEHNEM.

3agBrneHne U OOKYMEHTbl Takke MOoryT
npencrtaeneHbl  (HanpaeBneHbl) 3adABMTENEM B  BuAe
3MIEKTPOHHOrO  AOKYMEHTa, MNOAMUCAHHOIO  YCUIEHHOW
KBanMuUMpoOBaHHOM  9NEKTPOHHOM  MOLMUCHLIO, 4epesl
WHPOPMALNOHHO-TENEKOMMYHUKALUNOHHBIE  ceTn  obLiero
goctyna, B TOM 4ucrne 4epe3  WNHMPOPMaLMOHHO-
TENEeKOMMYHUKaUNOHHYI0 ceTb «/HTepHeT», n EguHbIn
nopTtan rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIyr

ObITb

2.6. NcuyepnbiBatowmm
nepevYeHb JOKYMEHTOB,
HeobXoaUMbIX B COOTBETCTBUN C
HOPMaTUBHLIMW NPAaBOBbLIMU

MonyyatoTca B pamMkax MEXBEe4OMCTBEHHOIO
B3aMMOOENCTBUSA:

1) Beinucka u3 EAMHOrO rocygapCTBEHHOrO peecTtpa
HeOBMXMMOCTM O npaBax OTAESIbHOro nuua Ha MMerLnecs
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akTamu ons npegoctaBreHus
MYHULIMMNANbHON YCNyru,
KOTOpble HaXO4ATCS B
pacnopsiKeHnn
rocyaapCTBEHHbIX OPraHoB,
OpraHoB MeCTHOrO
camoynpaBneHns N NHbIX
opraHu3auunmn n KoTopble
3aaBuUTENDb BNpase
npeacTaBnTb, a Takke Crnocobbl
NX NONyYEeHNs 3asiBUTENAMM, B
TOM YMCIie B 3NEKTPOHHOMN
dopme, NopsaOoK UX
npeacTaBreHus;
rocyaapCTBEHHbIN OpraH, opraH
MECTHOro camoynpasneHuns
nnbo opraHmsaums, B
pacnopsiXXeHnn KOTopbIX
HaxXo4ATCA AaHHble JOKYMEHTbI

(nveBLLMECS) y HErO 0OBEKTLI HEABMXXUMOIO UMYLLIECTBA;

2) Boinucka 13 EQWHOro rocygapCTBEHHOro peecTpa
HEeOBMXMMOCTM 00  OCHOBHbIX  XapakTepuctukax W
3aperncTpupoBaHHbIX NpaBax Ha OOBLEKT HEABUXKUMOCTN;

3) Ceeaenus ns EMPKOJ1 unn Ceeagenus ns EMrPUI.

Cnocobbl nonyyeHuss M NOpPSAOK  NpencTaBneHus
AOKYMEHTOB, KOTOpble 3asiBUTEeNb BrpaBe nNpeacTaBUTb,
onpeneneHbl NyHKTOM 2.5 HacToswwero PernameHTa.

3anpellaeTcs TpeboBaTb oT 3aaBuTens
BblLlEeNepeyYncrnieHHble  OOKYMEHTbl,  Haxogswmeca B
pacrnopsKeHUN  rocyaapCTBEHHbIX  OpraHoB, OpraHoB
MECTHOro camoynpasfeHnst U MHbIX OpraHn3auni.

HenpegcraeneHue 3asBUTENEM AOKYMEHTOB,
coepXallmx BbllLeyKa3aHHble CBefeHUus, He sBnseTcs
OCHOBaHMeM QA1 OTKasa 3asBUTEN0 B NpefocTaBrneHun
ycnyrm

2.7. VicuepnbiBatowmm
nepevyeHb OCHOBaHUM AN
oTKa3a B NpuemMe 4OKYMEHTOB,
HeobxoanMbIX Ans
npegocTaBneHuns
MYHULMMNANbHON yCnyru

OcHoBaHus onst 0Tkasa B NpMemMe 4OKYMEHTOB:

1) MNMopava [OKYMEHTOB HeHagnexawum nuLom;

2) HecootBeTcTBME npeacTaBnNeHHbIX AOKYMEHTOB
nepeyHio JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 HacTosLwero
PernamenTa;

3)B 3aaBneHunM w©n npunaraemMmblx K 3a9BMEHUIO
AOKYMEHTaAX MWMEKTCA HEOroBOPEHHbIE  UCMNPAaBIEHWS,
cepbesHble MOBPEeXAEHUs, He MO3BONSALWMNE OAHO3HAYHO
NCTONKOBATb UX COAEPXKAHME;

4) MNpepacTaBneHMe AOKYMEHTOB B HEHaA1EXaLUNin OpraH.

2.8. NcyepnbiBatowmm
nepeyeHb OCHOBaHUM AN
NPUOCTAHOBMNEHUSA U OTKasa B
npegocTaBneHnn
MYHUUMNANbHOW yCcnyru

OcHoBaHMA ONA  NPUOCTAHOBIEHUS NPEeLOCTaBIEHUS
yCnyru He NpeaycMOTpPEHbI.

OcHoBaHus onsa oTkasa:

1) 3asBuTenem npeacraeBneHbl JOKYMEHTbl He B MOSIHOM
obbeme, nNnbO B nNpeacTaBrfieHHbIX 3asBNeHUn u (KUnu)
AOKYMEHTaX COAePXKUTCS HenomnHasi u (Mnu) HegocToBepHast
nHdopmMaums;
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2) NpepcraBneHHble 3a9BUTENEM OOKYMEHTbI He
noaTBepXaatoT NpaBo 3asaBUTENS Ha 3aknioYeHe Aorosopa
apeHAbl 6e3 NnpoBefeHns TOProB.;

3) B oTHOweHuM 3anpawmnBaemoro MyHUUMNansHOro
UMyLLLECTBaA MPUHATO pelleHne O nepefade ero TpeTbuMm
nMuam B paMKax —[OeWCTBYIOWEro  3akoHoAaTenbCcTBa
Poccuinckon ®egepaunu;

4) Hannune 'y  MyHUUuMnanbHOro GHOXKETHOro  Unu
aBTOHOMHOIO yuYpexaeHus npaea onepaTUBHOro
yrnpasneHus  unu 'y  MyHUUMNAnNbHOroO  YHUTapHOro
npeanpusaTMss  npaBa  XO3ANCTBEHHOrO  BedeHMs  Ha
apeHayeMbl 06BEKT MyHULMNANbHONM COBCTBEHHOCTY;

5) OTcyTcTBMe 3anpawmBaemMoro obbekta B peecTpe
MyHULMNANbHON COBCTBEHHOCTMU;

6) 3anpawmBaemoe MyHUUMNansHoe NMYyLLECTBO
NOASNIEXWT KanuTarbHOMY PEMOHTY, PEKOHCTPYKUUW unu
CHocy B COOTBETCTBUU c TpeboBaHNsaMHN
rpagoCcTpoOUTENBHOIO 3aKkoHoaaTenbcTBa Poccuimnckom
depepauymm;

7) Uenn, ons [OCTUXKEHWS KOTOpbIX 3anpaluvBaeTcs
MyHMUMNANbHOE MMYLECTBO, HE COOTBETCTBYHOT LENAM
npegocTaBneHns MYHMLMNANbHOIO nmyLiecTea
MyHMLMNanbHOro obpasoBaHusa B apeHay Nonb30BaHUE;

8) Bug peatenbHOCTW, ONs OCYLWECTBNEHUA KOTOPOro
3anpalumBaeTca MyHULMNANbHOE HEABMXKXMMOE UMYLLECTBO,
He COOTBETCTBYET BMAAM paspeLUleHHOro MCMofib30BaHUA
AaHHoro NMYyLLECTBA, yCTaHOBEHHbIM
rpagocTpouTENbHBIMU pernameHTamu;

9) O6BEKT MyHULMNANbHOrO HEXUrioro ooHaa NoanexuT
OTHYXKOEHUIO M3 MyHULMNANbHOM COBCTBEHHOCTY;

10) O6bekT  MyHUUMNANbLHOro Hexunoro  doHaa
NoASNIEXMT MCMOMb30BAHMIO A1 MYHULMNANbHbIX HYXA.

11) 3aasutenb He ABNAeTCS nobegutenem
COCTOSIBLLUErOCs ayKUMOoHa

2.9. MNopsapok, pasmep u
OCHOBaHWA B3NMaHUA

MyHuumnanebHas ycnyra npenocTaBnsieTcs Ha
©e3B803Me3HON OCHOBE
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rocygapCTBEHHOW MOLUSINHBI UIn
MHOWM nnaTbl, B3AUMaeMou 3a
npegocTaBneHne
MYHULMNANbHOW yCNyru

2.10. MNepeyeHsb ycnyr, KOTOpbIE
ABNSATCA HEOBXOANMBIMU U
obsasatenbHbIMKU ONS
npeaocTaBneHns
MYHULMMNAanNbHOW yCcnyru, B TOM
yucne cBeeHns O IOKYMeHTe
(BoKymeHTax), BbljaBaeMoMm
(Bbl@aBaeMbIX) OpraHM3aunsamu,
y4acTBYyOLLMMU B
npegocTasneHnn
MYHULMNANbHbIX YCnyr

MpepocTtaBneHne HeobxoauMbIX U 06A3aTenbHbIX YCnyr
He TpebyeTcs

2.11. MNopspok, pasmep u
OCHOBaHWA B3MaHus nnatbl 3a
npegocTaBneHne ycnyr,
KOTOpble ABNAKTCS
HeooxoaANMbIMU U
obsazarenbHbIMKU ANs
npegocTaBneHuns
rocyaapCTBEHHOM YCIyru,
BKNoYast MHopmaLumo o
MeTOAuKe pacyeTa pas3mepa
Takow nnarbl

MpepocTaBneHne HeobxoaMMbIX M 0BsI3aTENbHLIX YCNyr
He TpebyeTcs

2.12. MakcumarnbHbI CPOK
oXngaHusa B odepenm npu
nogadye 3anpoca o
npegocTasneHnn
MYHULMNANBHOW YCRyru, yCryru,
npegocTaBnsemMomn
opraHusaumen, y4acTByoLLEN B
npegocTasneHnn
MYHULMNANbLHOW yCryru, n npu
nonyyeHuu pesynbrarta

Mogaya 3adBNeHUs Ha MonyyYeHne MyHULMnanbHOM
ycnyru npu Hanu4mm ovepeau - He bonee 15 MUHyT.

Mpwn nosly4yeHmum pesynbTaTta npegocTaBneHus
MYHULUMNANTbHOW YCNyrM MakCUMarbHbIA CPOK OXWOaHuUS B
oyepeamn He JOIMKeH npeBbiwaTtb 15 MUHYT
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npeaocrtaBJ/iIieHNA TakKux yceryr

2.13. CpoK 1 nopsigok
perncTpauuu 3anpoca
3aaBuUTeNd O NpeaocTaBneHnmn
MYHUUMNANbLHOW YCRyru u
ycnyru, npegocrasfisieMon
opraHusaumen, y4acTByioLLen B
npegocTaBrieHnn
MYHUUMNANbHOW YCryru, B TOM
4yucrne B ANEKTPOHHON hopme

B TeuyeHne ogHOro OHA C MOMEHTa MNOCTYMNNEHUs
3aaBIEHMS.

3anpoc, nMOCTyNUBLUMA B 3NIEKTPOHHOM dopme, B
BbIXOQHOW  (Mpas3gHUYHbIA)  OeHb  perucTpupyetcsa  Ha
cnefyowmnn 3a BbIXOAHbIM (MpasgHUYHbIM) paboyni AeHb

2.14. TpeboBaHu4 K
NOMELLEHNSM, B KOTOPbIX
npegocrasnseTcs
MyHUUMNanbHas ycnyra, K 3any
OXMAaHWs, MecTam Ans
3anosiHEHNs 3anNpoCcoB O
npegocTaBneHnn
MYHULMNANbHOW YCNyru,
MHPOPMaLMOHHBIM CTEHAAM C
obpasuamu nx 3anonHEHNS n
nepevyHeM OOKYMEHTOB,
HeobOxoanMBbIX AN
npeaocTaBfEHNS KaXKaon
MYHULMNANbHOW YCNyru,
pasMeLLeHNo 1 0POpPMIIEHMIO
BU3yaribHOM, TEKCTOBOW U
MynNbTUMEANNHON MHGOpMaLMm
O Nopsiake nNpeaocTaBneHns
Takon ycnyru, B TOM 4mcne K
obecneyeHnto JOCTYNHOCTU AN
WMHBaNMOoB yKa3aHHbIX
0OBHEKTOB B COOTBETCTBUM C
deaepansbHbIM
3aKoHO4ATENbCTBOM U
3aKoHO4AaTENbCTBOM
Pecnybnuku TatapcraH o

MpenocTtaBnexne MYHMLMNANbHON ycnyrm
ocyLlecTBnsaeTcs B 30aHUNAX n NOMELLIEHUSAX,
obopyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMOW M CUCTEMOWN
NoXapoTyLLUEHNHA, HeoBxoanmMom mebenbio ans
0popMIIEHNST AOKYMEHTOB, MH(POPMAaLIMOHHBIMU CTEHOAMWN.

O6ecneunBaeTcsa 6ecnpenATCTBEHHbIN aoctyn
WHBANWOOB K MeCTy MpefocTaBneHns MyHuUMnanbHOn
ycnyrn  (yooOHbIA  BXOA-BbIXO4 B MNOMELLUEHUA U
nepeMeLLeHne B Ux npegenax).

BusyanbHas, TekcToBasd " MyIbTUMeannHaa
MHopMauusa 0 nopsigke NpenocTaBneHns MyHUUMNansHON
ycnyru pasmellaeTcs B yAoOHbIX Ans 3asiBUTENEen MecTax, B
TOM 4ucrie C YYeTOM OrpaHUYEHHbIX BO3MOXHOCTEMN
MHBanNMaoB
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coumarnbHoOn 3almTe

WHBaNnaoB

2.15. lNokasatenn [OCTYMHOCTH lMokasaTtenamu OOCTYMHOCTU npegocTaBneHus
M KavyecTBa MYyHMLMNANbHOW | MyHULMNANLHOM YCryrn ABASIOTCS:

ycnyru, B TOM qyucne pacrnosio)XeHHOCTb NnoMeLLEeHns MKY «[ManaTa
KONMMYeCTBO  B3aMMOOENCTBUM | UMYLLECTBEHHbIX U 3eMeflbHbIX OTHOLWeHUn HypnaTckoro
3aaBUTENd C  OO0JPKHOCTHLIMM | MyHMUMNANbHOro panoHa Pecnybnukmn TatapcTaH»

nMuaMn nNpyv  NpegocTaBeHnu
MYHUUMMANBHOM YCNyrM U UX

NPOLOSMKUTENBHOCTb,
BO3MOXHOCTb nonyyeHus
nHdopmMauum o) xoae
npegocTaBfieHns
MYHULMNANbHOW YCRyru, B TOM
yucne C NCNonb3oBaHNEM
MHGOPMaLMOHHO-
KOMMYHMKALMOHHbIX
TEXHONOMM, BO3MOXHOCTb NMbO
HEBO3MOXXHOCTb nonyyeHus
MYHULMNANbHOM ycnyru B
MHOTFOOYHKLNOHANbHOM LEeHTpe
npenocTaBneHus
rocygapCTBEHHbIX "

MYHUUMNANbHBIX ycnyr (B TOM
yucrie B MNonHoM obbeme), B
no6om TeppuTopnansHoM
nogpasgeneHun opraHa
NCMNOSHUTENBHO
pacnopsaguTensHoOro opraHa
MECTHOro camoyrnpasneHus, no
BbIGOpY 3agBuTens
(aKkcTeppuTOpmanbHbIn
NpUHLMN), nocpencTsom
3anpoca O npegocTaBneHnn
HECKONbKMUX roCyaapCTBEHHbIX U
(M) MyHMUMNANbHBIX yCAyr B

B 30HE AOCTYNHOCTN OBLLECTBEHHOrO TPaHCMNOPTa;

Hanuyne HeobXoAMMOro KonmuyecTtBa cneunanuctos, a
TaKke MOMELLEeHNn, B KOTOPbIX OCYyLIEeCTBNAETCA npuem
AOKYMEHTOB OT 3asBUTENEMN;

HanuMume wucyepnbiBawowen MHgpopmaumm o cnocobax,
nopsigke U cpokax NnpegocTaBneHns MyHULMNansHOM ycnyrm
Ha  MHMOPMALMOHHbLIX  CTeHaax, MHGOPMAaLNOHHbIX
pecypcaxHypnatckoro B cetn «WHTepHeT», Ha EguHoMm
nopTtane rocyaapCTBEHHbIX U MyHUUUNANbHbIX YCAYT;

OoKasaHuMe TMoMoWM WHBaNugam B  NpeogorieHnn
GapbepoB, MellalwWmnx MONy4YeHN0 UMW YCryr HapaBHe C
ApYyrMMu nuuamu.

KauyectBO npepocTaBneHuss MyHULMNANbHON YCRyru
XapakTepuayeTcsa OTCYTCTBUEM:

odepegen npu npvemMe W Bblgaye [OOKYMEHTOB
3aaBuUTEnNswM;

HapyLweHUn CPOKOB NpeaocTaBfieHNa MyHULMNANbHOM
ycnyru;

xanob Ha pencteua (6esgenctene) MyHMUMNanbHbIX
cnyXawiux, NpegoCTaBnsoWNX MyHULMNANbHYIO YCNyry;

Xanob Ha HEKOPPEKTHOE, HEBHUMATENbHOE OTHOLLUEHNE
MYHULMNANbHbIX cny>awiux, OKa3sblBaoLWMX
MYHULMNAMbHYO YCNYry, K 3asBUTENAM.

Mpu nogaye 3anpoca o] npeaocTaBneHnum
MYHAUMNANbHOM YCNYyrM U NpW MONyyYeHuu peasynbraTta
MyHMUMNANbHOW YyCnyru, npeanonaraeTtca OogHOKpaTHoe
B3aMMOAENCTBME OOIMKHOCTHOIO Nuua, NpeaoCcTaBnsioLLIEro
MYHULMNANbHYHO ycnyry, n 3aaBUTENS.
[MpooomKNTENbHOCTL  B3aMMOAEWCTBUA  onpedensiercs
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MHOroyHKLMOHANbHbIX

LeHTpax npeaocTaBneHns
rocyaapCTBEHHbIX n
MYHMUMNANbHbIX yCnyr,
npeaycMoTPEHHOro cTaTben
15.1 ®epepanbHOro  3akoHa

(koMrneKkcHbIN 3anpoc)

perrnamMmeHTOoM.

MHdopmauna o xoge npegoctaBneHna MyHULUNansHOW
ycnyrm MoxeT ObITb nornyyeHa 3asiBUTENIEM Ha caunTe
www.nurlat.tatar.ru, Ha EguHom nopTtane rocyaapcTBeHHbIX
1 MyHUUMnanbHbIX yenyr, B MOLL.

lMpenoctaBneHMe  MyHUUMMNANbLHOM  ycnyrm  4epes
MHOTrOOYHKLMOHAITbHbIN LUEeHTp npegocTaBneHus
rocygapCTBEHHbIX U MyHULMNAnNbHbIX yenyr (aanee — MOLY),
yaaneHHole paboune mecta MOL| He ocywecTBnsaeTcs.

MyHuuMnanbHaa ycnyra Mo 3KcTeppuTopuanbHOMY
NPUHUMIY W B COCTaBe KOMMJMIEKCHOro 3anpoca He
npegocrasnseTcs.

2.16. NHble TpeboBaHus, B TOM
yucre yunTbiBaroLLme
0COBEeHHOCTN NpeaocTaBeHns
MYHULMNANbHOW yCnyru no
3KCTeppUTOpManbHoOMy
npuvHUMny (B cny4vae, ecnu
MyHMUMNanbHasa ycnyra
npegocTaBnseTcs no
3KCTEppUTOpPManbHOMY
NPUHLMNY) 1 OCOBEHHOCTU
npegocTaBneHuns
MYHULMNANbHOW yCNyru B
3NEKTPOHHON hopme

KoHcynbTaumio o0 nopsigke noslydeHust MyHUUMnanbHOW
YCNyrn B ONEeKTPOHHOW dOOpMe MOXHO MOSfyyYuTb 4Yepes
NHTepHeT-npnemHyto unn Yyepes NMoptan rocyaapcTBeHHbIX
N MyHUUMNanbHbIX yenyr Pecnybnuvku TatapcraH.

B cnyyae, ecnu 3akoHOM npegycMmoTpeHa nojada
3as8BMNeHNs O npefocTaBNeHnn MyHULMNAnbHOW YCryrn B
3MEeKTPOHHOM hopMe 3asiBrieHune nopaetcs yepes [lopTtan
rocyAapCTBEHHbIX M MyHUUMNanbHbix ycnyr Pecnybnuku
Tatapctan (http://uslugi. tatar.ru/) vnu EpguHein noptan
roCyAapCTBEHHbIX W MyHMUMMANbHbIX YCnyr (yHKUUR)
(http:// www.gosuslugi.ru/)
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3. CocTtas, nocnegoBaTefnbHOCTb U CPOKU BbIMOMHEHUS aOMUHUCTPATUBHLIX Npouenyp,
TpeboBaHUA K NOPAAKY UX BbINOSIHEHWS, B TOM YnCrie 0COHBEHHOCTN BbINONTHEHNS
aaAMWHUCTPATUBHbIX NpoLenyp B 3NIEKTPOHHOU hopme

3.1. OnncaHue nocnefoBaTenbHOCTU LEWCTBUA NPU NPeaoCTaBNEHUM MyHULMNANbHON
ycnyru

3.1.1. TllpemocTtaBneHve MyHUUMNANbHOM YCNyrM BKNOYaeT B ceba cneaywoumne
npoueaypsb!:

1) KOHCYNbTUPOBaHUE 3asBUTENS;

2) NpyHATUE U perncTpauuns 3asBreHus;

3) hbopmupoBaHne © HanpaBneHne MeXBEOOMCTBEHHbIX 3anpoCoB B  OpraHbl,
yyacTByoLLMEe B NpeJoCTaBeHnn MyHULMNANsHOW YCNyru;

4) nsgaHve pacropsikeHnsa o nepegadye MMyLLeCcTBa B apeHay;

5) npoBefeHne He3aBNCUMOWN OLLEHKN;

6) HanpaBneHne AOKYMEHTOB 4SS NpoBeAeHUs ayKUNOoHa;

7) NOAroToBKa pesynbTata MyHUUUNansHOM yCryru;

8) 3akntoyeHne goroeopa M Bblgava 3agaBuTento pesynbtata MyHUUUNanbHOM yCryri.

3.2. OkasaHune KOHCynbTauumn 3asiBuTento

3.2.1. 3agsutenb Bnpaee obpatntbcsd B [lanaty nuyHo, no TenedoHy u (unu)
SNEKTPOHHOM MoYyTe ANA MOSyYeHUss KOHCYnbTauuMn O nopsigke noslydeHus MyHuuunansHon
yCIyru.

Cneuunanuct [NanaTbl KOHCYNbTUpPyeT 3asBuTens, B TOM 4ucfe no cocTtasy, dopme
npegcraBnsaemMon AOKYMeHTauum 1 Apyrum Bornpocam Ans Nosiyv4eHns MyHUUMnanbHOW yCnyru
n Npn Heo6XoANMMOCTIN OKa3biBaeT NOMOLLb B 3anofiHeHUM BriaHka 3asBrneHus.

lMpouenypsbl, ycTaHasnvMBaeMble HAaCTOAWMUM MYyHKTOM, OCYLLECTBNATCA B [O€Hb
obpalleHna 3aaBuTens.

PesynbTaT npouedyp: KOHCynbTauum no coctaBy, dopMe npeacrasnseMon
AOKYMeHTauun 1 Apyrum Bonpocam nonyvyeHns paspeLLeHus.

3.3. MNMpuHaTHE n pernctpauus saasneHms

3.3.1. 3aaBuTenb NUYHO, Yepes AOBEPEHHOE NMLO Unu Yyepes MPL| nogaet nncbMeHHoOe
3asiBfieHne O MNpefocTaBeHnn MyHUUMNanbHOW YCriyru W npeactaBnsieT AOKYMEHTbl B
COOTBETCTBUM C NYHKTOM 2.5 HacToswero PernamenTa B NManary.

3agBrneHne O npeaocTaBfieHMM MyHUUMNANbHOW YCryru B ONEKTPOHHOW dopme
HanpasnseTca B [1lanaTy No afIeKTPOHHOM NoYvTe unn Yyepes VMIHTepHeT-npuemnyto. Perncrtpaums
3asiBreHns, MOCTYNMBLUErO B 3fIEKTPOHHOW (popMe, OCyLLecTBNseTcss B YCTaHOBIEHHOM
nopsiake.

3.3.2.Cneumnanuct ManaTbl, BeQyLM Npuem 3asiBlieHUN, OCYLLIECTBIISET:

yCTaHOBIIEHNE NMINYHOCTN 3asBUTENS,;

NPOBEPKY NOSTHOMOYNIA 3aaBUTENS (B Criydae AeNCTBUS MO AOBEPEHHOCTW);

NPOBEPKY HanMMyuus [LOOKYMEHTOB, MNPedyCMOTPEHHbIX MYHKTOM 2.5 HacToALero
PernameHTa;

NPOBEPKY COOTBETCTBUS MPEACTABMNEHHbIX OOKYMEHTOB YCTAHOBIEHHbIM TpeboBaHUAM
(Hagnexailee ogOpPMNEHNE KOMUA [OOKYMEHTOB, OTCYTCTBME B [AOKYMEHTax MNOAYMCTOK,
MPUMNUCOK, 3a4EPKHYTbIX CNOB N NMHbIX HE OFOBOPEHHbLIX NCNPAaBNEHNI).

B cnyyae oTcyTcTBMS 3amedaHun cneuunanuct lNanatel ocywecTBnsaeT:

NpUeM 1 perncTpaumio 3asiBfieHns B cneumanbHOM XypHane;
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BPYYEHNE 3asIBUTENO KOMUWM ONWUCWU NPEeACTaBfIEHHbIX LOKYMEHTOB C OTMETKOW O aaTte
npuema [OKYMEHTOB, MNPUCBOEHHOM BXOASILLEM HOMepe, AaTe W BPeMEeHW WCMOSTHEHUS
MYHULMNANbHOM YCIyru.

HanpaeneHve 3asiBNeHNsi Ha paccMoTpeHue pykosoauTento ManaTbl.

B cnyyae Hanuuus ocHoBaHMI A4S OTKka3a B NpYeMe AOKyMEHTOB, cneuunanuct ManaTsl,
BeaylMiA rnpuvem [OOKYMEHTOB, YBeAOMIseT 3asiBUTenss O Hanuuuum npensaTtcTBUiA  Ans
perucTpaumMmn 3asiBfieHnss M BO3BpallaeT emy [OKYMEHTbl C MUCbMEHHbIM OObACHEHMEM
coaepkaHus BbisIBIEHHbIX OCHOBAHUI Ansi 0Tka3a B NpUeMe 4OKYMEHTOB.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSILLMM NMYHKTOM, OCYLLLeCTBNSKOTCS:

Npuem 3asiBNeHNst U JOKYMEHTOB B TedeHue 15 MUHYT;

perncTpauus 3asiBfieHs B Te4eHne 04HOro AHS C MOMEHTA MOCTYNSEHUS 3asiBIEHNS.

PesynbTaT npouenyp: NPUHSTOE M 3aperMcTpMpoBaHHOE 3asiBNeHUe, HanpaBrieHHoe Ha
paccMmoTpeHne pykoBoauTento MNanatbl nnv Bo3BpalLeHHbIe 3asBUTENO LOKYMEHTDI.

3.3.3. MNpeacenatens ManaTtbl paccmaTpuBaeT 3asiBeHWe, onpeaensieT UCNONHUTENS U
HanpaensieT cneuvanucty MNanatbl.

Mpoueaypa, ycTaHaBnMBaemasi HACTOSILLMM MYHKTOM, OCYLUECTBIISIETCA B TeyeHue
OHOro AHS C MOMEHTA perncTpauumn 3asBneHuns.

PesynbTaT npoueaypbl: HanpaeneHHOe UCNOMNHUTENIO 3asiBNEHME.

3.4. dopmupoBaHME W HanpaBfeHWe MeXBEAOMCTBEHHbIX 3arnpoCcOB B  OpraHbl,
yyacTByoLLME B NPeaoCTaBNeHNM MyHULMNANbHOW YyCryrn

3.4.1. Cneunanuct lNManaTbl HanpaeBnseT B 3fIEKTPOHHON hopMe NOCpPeacTBOM CUCTEMBbI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMOAENCTBUSA 3anpochkl O NPeaoCTaBEHUMN:

1) Boinucka u3 EQWHOro rocygapCTBEHHOrO peecTpa  HEeOBWXKMMOCTM O npaBax
OTAENbHOro Nuua Ha umetromecs (MMeBLUMECS) Y HEro 06bEKTbI HEABMXKUMOIO MMYLLIECTBA;

2) Boinucka 13 EaguMHOro rocygapCTBEHHOrO peectpa HeABMXKMMOCTM 006 OCHOBHbIX
XapakTepucTmKax u 3apermcTpupoBaHHbIX NpaBax Ha 0ObEKT HEABUKUMOCTH;

3) CeeageHun n3 EMPKOJ1 unn Ceepennn ns EFPUIT.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLLUECTBASIKOTCSA B Te4yeHue
OfHOro pabo4yero AHA C MOMEHTa MOCTYNNEHUS 3asiBIIEHNS O NpefoCTaBeHNN MyHULMNAnbHON
yCnyru.

PesynbTat npouenypbl: HanpaBrieHHbIE B OpraHbl BNacTu 3anpochbl.

3.4.2. CneumanuncTbl NOCTaBLMKOB [AaHHbIX Ha OCHOBaHMM 3anpocoB, MOCTYMUBLLMX
yepes CUCTEMY MEXBEOOMCTBEHHOIMO 3MEKTPOHHOIO B3aUMOAEWCTBUS, NpeaocTaBnsAoT
3anpalwumBaemMble OOKYMEHTbl (MHpopMauuio) nnn HanpaenawT yBegomMreHnss 06 OTCyTCTBUM
AOKYMeHTa 1 (Unu) nHopmarmm, HeobxoanMbIX ANa NPeaocTaBeHns MyHULMNANsHOM yCnyrm
(oanee — yBegomneHue o6 oTkase).

Mpouenypbl, YyCTaHaBNMBaeMble HACTOSALWMM  MOAMYHKTOM, OCYLUECTBASATCA B
crnegyroLme Cpoku:

Nno OOKyMEHTaMm (CBeOeHusM), HanpaenseMbiM cneumanuctammn PocpeecTpa, He 6onee
Tpex paboyunx gHen;

Mo oOCTanbHbIM MOCTaBLMKaM - B TeyeHWe nNATM AHEeW CO OHS  MOCTynfeHus
MEXBeLOMCTBEHHOIO 3anpoca B OpraH WnM opraHv3auuio, NpeaocTaBnAlolWMe OOKYMEHT U
NMHopMaUuIo, €CNN MHbIE CPOKU NOLTOTOBKM M HaMpaBfieHMs OTBETA HA MEXBEAOMCTBEHHbIN
3anpoc He YyCTaHOBNeHbl deaepanbHbIMM 3akoHaMu, MpaBoBbIMM akTamu [MpaBuTenbcTBa
Poccunckon ®depepaumm n NpUHATBIMUM B COOTBETCTBUM C  pedeparnbHbiMU - 3aKOHaAMU
HOpMaTUBHbLIMW NpaBoBbIMK akTamu Pecnybnuku TaTtapcTaH.

Pesynbtat npoueayp: AOOKyMeHTbl (cBegeHus) nmbo yBegomrnieHne o6 oOTkase,
HanpaBneHHble B NManary.

3.5. U3paHne pacnopsbkeHus O nepefade umylwiectsa B apeHay 6e3 nposeneHus
ayKumoHa (KOHKypca) unm ¢ nposefeHnemM aykumoHa (KOHKypca)
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3.5.1. Cneunanuct [ManaTtbl ocyleCcTBNAET:

[MpoBepKy HanU4Mst OCHOBaHUN AN1S OTKasa B NpeAoCcTaBieHnN MyHUUMNAanNsLHOM YCryru,
npegyCcMOTPEHHbIX NYHKTOM 2.9 HacTosdwero PernameHTa.

B cnyyae Hannuusa ocHoBaHMKM ON1S OTKasa nofrotaBnuBaeT NPOeEKT nucbma 06 oTkase B
npenocTaBneHnn MyHMUMnanbHON ycnyrn (ganee — nucbMo 06 oTkase).

B cnyyae oTCyTCTBMSI OCHOBaHWUM AN OTKasa B NpegoCTaBfieHUU MyHUUUNanbHOM
ycnyru:

yCTaHaBfMBaEeT Hannyne Unn OoTCyTCTBME OCHOBAHWUMW, NpedyCMOTPEHHbIX cT.17.1 u n.4
cT.53 ®enepanbHoro 3akoHa Ne135-93;

noaroTaBnMBaeT NPOEKT pacrnopsXXeHUss O NpefocTaBfieHun uMmyllecTBa B apeHay 6e3
npoBefeHust ayKumMoHa (KOHKypca) unv ¢ nposefeHneM aykumoHa (KOHKypca);

OCYyLLLeCTBNAET B YCTAHOBMIEHHOM Mopsake npouenypbl COrnacoBaHWs U HarnpasnseT
NPoeKT OOKYMEeHTa Ha noanuck npegcenartento MNanatobl.

Mpouenypbl, ycTaHaBNMBaeMble HACTOSALWMM MYHKTOM, OCYLLUECTBASIOTCA B TeyeHue
OLHOr0 OHS, C MOMEHTAa NOCTYNSIeHNS OTBETOB Ha 3anpochl.

PesynbTaT npouenyp: NPOEKT AOKYMEHTa, HamnpaBfeHHbI Ha MOAMUCb PYKOBOAMTEMIO
ManaTbl.

3.5.2. MNpeacepartens ManaTtbl nognucbiBaeT NMCbMO 06 OTKase UM pacnopsikeHue o
npegocTaBfeHMM uMyLlecTBa B apeHdy C npoBefeHvem (6e3 npoBefeHusl) ayKuuoHa
(koHKypca) u HanpaenseT cneynanucty MNanaTbl.

Mpoueaypsbl, ycTaHaBnNMBaeMble HACTOSLLMM MYHKTOM, OCYLWECTBASTCA B TeyYeHue
OLHOro OHS, C MOMEHTa OKOHYaHWA npeablayLien npoueayps.

PesynbTaTt npoueayp: NpoekTbl, HanpaBneHHbIe Ha NoANUCL Npeacenatento MNManaTobl.

3.5.3. Cneuwnanuct [lNanatbl pernctpupyeT nucbMo 06 oOTKasze unuM pacrnopsikeHue u
n3BeLlaeT 3asaBUTENS O MPUHATOM peLleHUu.

B cnyyae npuHATUS peweHnss 06 oTkase B NpefoCTaBfieHMM MyHULMNANbHOW YCryru
HanpasfisieT NMCbMO 06 OTKa3e NOYTOBLIM OTNPaBIIEHNEM.

B cnyyae npuHATMA pelleHns O npegocTaBneHun wumyllectsa 6e3 npoBedeHus
ayKUMOHa (KOHKypca) BblAaeT 3asBUTESTHO pacnopsiKeHne.

B cnyyae npuHATUS pelueHns 0 NpeaocTaBneHnn uMyLLLecTBa C NpoBegeHNeM ayKumnoHa
(koHKypca) ocyuwiecTBnseT npoueaypbl, MNpegyCMOTPEHHblE MyHKTOM 3.6. HacToswiero
PernameHTa.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSLLMM MYHKTOM, OCYLIECTBASTCA B TeyeHue
OLHOro [HS, C MOMEHTa 3aBepLUeHNs npeablayLien npoueayps.

PesynbTat npoueayp: U3BeLLEHWe 3asaBUTENs Unn HanpasneHme nucbma ob oTkase.

3.6.0popmMrieHne [OOKYMEHTOM [Ans npeaocTaBfeHns MMYyLecTBa C MNpPOBEAEeHUEM
aykuunoHa

3.6.1. Cneumnanuct lNManaTbl Nony4YnB pacnopsbkeHne o NpeaocTaBfieHne UMYLLECTB a B
apeHay nytem npoBedeHnsa aykuMoHa (KOHKypca) OCYLLECTBMSIET CTOMMOCTb OLEHKUM apeHabl
UMYyLLECTBaA Yepe3 He3aBMCMMOrO OLEeHLLMKa.

Mpouenypbl, ycTaHaBNMBaeMble HACTOSALLMM MYHKTOM, OCYLLUECTBNAKTCA B TeYeHue
OAHOro AHS, C MOMEHTAa 3aBepLUEeHNs npeabiayLlen npoueaypobl.

PesynbTat npouenyp: HanpaeBneHHble He3aBUCUMOMY OLIEHLLMKY JOKYMEHTHI.

3.6.2. He3aBMCUMMbIN OUEHLUMK OCYLLEeCTBISAET BbINOMHEHME OLEHKM MpaBa apeHbl
MYHULMNANBHOIO UMYLLIECTBA.

lMpouenypbl, YCTaAHOBMEHHbIE HACTOAWMM MNYHKTOM, OCYLLUECTBMASAKTCA B CPOKMU,
YCTaHOBJIEHHbIE JOroBOpamMu, 3aknyeHHbIM Mexay NanaTton u HezaBUCUMbIM OLLEHLLMKOM.

PesynbtaTt npoueayp: ot4eT 06 OLEHKM HanpaBneHHbIn B Manaty.
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3.7. HanpaBneHne OOKYMEHTOB 41151 NPOBEeAEHNSA ayKLMoHa

3.7.1. Cneumanuct lNanaTa ocyLlecTBnseT criegyrowme 4encTBums:

- onpegender Ha OCHOBaHWM OT4YeTa HE3aBMCMMOIO OLEHLLMKA, COCTaBfIEHHONO B
COOTBETCTBUM C 3akoHoaaTenbcTBoM Poccunckon depepaumm ob OLEHOYHOM OeATENbHOCTU,
HavanbHyl LUEeHy apeHOHOW nnaTbl, BEeSIMYUHY MX MNOBbIWEHNS («Wwar aykuuMoHa») rnpu
npoBeeHUN ayKumMoHa, OTKPbLITOro no doopme nogayv npeanoxeHum o LeHe, a Takke pasmep
3apaTka

- onpegenseT CyLleCTBEHHble YCIOBUA OOrOBOPOB apeHabl MMyLLecTBa, 3akKrniodaeMblX
no pesynbTartam ayKumoHa

- nogrotaBnMBaeT NPOEKT pacnopshkeHus [lanatel 06 opraHusauun un npoBeaeHun
ayKUMOHa Ha NoBbILWEHWE LeHbl No NpeoCTaBNeHno MyLLEeCTBa B apeHay.

Mpouenypa, ycraHaBnmBaemas HaCTOSALWMM MYyHKTOM, OCYLLECTBMNAETCA B TeYyeHne Tpex
paboynx OHeNn C MOMEHTa OKOHYaHWS NpeablayLLen npoueaypbl.

Pesynbtat npoueayp: NpoekT pacnopsbkeHust MNanatel 06 opraHusaumMm 1 nNpoBeaeHun
ayKUMOHa Ha MNOBbILEHME LieHbI NO Npoaa)xe B COOCTBEHHOCTb 3e€MESbHbIX Y4aCTKOB.

3.7.2. lNpencepatens [lanaTbl NpoBOAMT 3KCNEPTU3y [OOKYMEHTOB W NoanucbiBaeT
NPOEKT pacrnopsikeHnsa 06 opraHM3aumn n NPoBeaeHUM ayKUMOHa Ha MOBbILEHNE LEHbI.

Mpouenypa, ycTtaHaBnuBaemasi HaCTOALWMM MYHKTOM, OCYLLUECTBNAETCA B TeYeHue
OZHOro paboyero AHS C MOMEHTa OKOHYaHUA NpegbiayLien npoueaypbl.

PesynbTtat npoueaypbl: NOAMMCAHHBIA MNPOEKT pacnopshkeHns o6 opraHmMsauumn u
npoBefeHMM ayKLMOHa Ha MOBbLILEHNE LiEHbI.

3.7.3. Cneuuwanuct [lanaTtbl perucTpupyet pacnopsbkeHme o6 opraHu3aumm wu
npoBegeHMM ayKLUMOHa Ha MOBbILWEHUE LiEHbI.

Mpouenypa, yctaHaBnuBaemasi HaCTOALWMM MYHKTOM, OCYLLUECTBNSAETCA B TeYeHue
OZHOro paboyero AHS C MOMEHTa OKOHYaHWA NpeabiayLlen npoueaypsbl.

PesynbTat npouenypbl: pacnopsbkeHme ob opraHuMsaumm M NpoBEAEHUM ayKLMOHa Ha
NOBbILLEHME LIEHBI.

3.8. lNpoBeaeHne aykumoHa

3.8.1. Cneumanuct [ManaTbl HanpaensieT oOpraHu3aTopy TOPros pacnopsbhkeHne o6
opraHusauum n NpoBeeHUN ayKuMoHa Ha NOBbILEHWE LieHbl apeHaHON nNnaTbl.

Mpoueaypa, ycTaHaBnNMBaemMasi HaCTOALMM MYyHKTOM, OCYLLECTBASETCA B TeyeHue
ofHoro pabo4yero AHs C MOMEHTa OKOHYaHUSA NpeablayLlen npouenypbl.

PesynbTtat npoueaypbl: HanpasfeHHOEe opraHM3aTtopy TOProB pacnopsbkeHne o6
opraHusauum n NpoBeeHUN ayKuMoHa Ha NOBbILWEHWE LieHbl apeHaHON nNnaTbl.

3.8.2. OpraHusaTop TOProB nNPOBOAMT MEPONPUATUS MO MNOAMOTOBKE W MNPOBELEHMUIO
ayKuMOHa B YCTAHOBIEHHOM NopsKe.

Mpoueaypbl, YyCTaHaBnvMBaeMble  HACTOSALWMM  MYHKTOM,  OCYLIECTBASAKTCA B
YCTaHOBIEHHbIN 3aKOHOM CPOK.

PesynbTaTt npouenypsbl: ayKLMOH.

3.8.3. OpraHusaTop Topros npegoctaenseT B [Nanary:

- OTYET O NPOBEAEHUN ayKLMOHA;

- ayavosanuncb BeeHUs ayKUNOoHa;

- XXypHan npuemMa 3asBOK Ha y4dacTue B ayKUNOHE;

- 3a91BKM Ha y4acTve B ayKUMOHe C NPUIroXeHUeM [OOKYMEHTOB, 3arnpalunBaembiX B
COOTBETCTBUM C U3BELLEHNEM O NPOBEAEHUN ayKLMOHA;

- MPOTOKOJST PACCMOTPEHUSA 3aABOK, NMOCTYMMUBLUMX HA y4yacTue B ayKUMOHE U NPU3HaHUIO
npeTeHAEHTOB y4aCTHUKaMU ayKUMOHa;

- MPOTOKONbI O pe3ynbTaTtax ayKuMoHa no Kaxaomy norty;
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- NoAnucaHHble NobeauTensamMmn NPOeKkTbl AOroBOpa apeHAbl MMYLLECTBA M akTa npvema-
nepegauw.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSILLMM MYyHKTOM, OCYLLECTBIAIOTCS B TeYEHME OBYX
paboynx gHe ¢ MOMeHTa NPOBEAEHUS ayKLMOHa.

PesynbTaT npouenypbl: npegoctaBneHHble B [ManaTy AOKYMEHTbl MO NpoBeAeHHOMY
ayKLIMOHY.

3.9. 3akntoyeHve W Bblgada [OroBopa apeHabl MMYLLECTBa, akTa npuemMa-nepenaqu
nmyLlecTea

3.9.1 Cneumanuct [llanatbl NpoOCTaBnsieT HyMepauuio CTpaHul, NpoLinBaeT MpPOeKT
A0oroBopa apeHabl uMyLLiecTBa (ganee — OroBop), ykasbiBaeT KONMYECTBO FINCTOB U CKpennseT
NMYHOW Noanucbto K NeyaTbto MNanaThbl.

Mpouenypa, ycTaHaBnNMBaemMasi HaCTOALWMM MYHKTOM, OCYLLECTBMSETCA B TeyeHue
OZHOro paboyero AHS C MOMEHTa OKOHYaHWA NpeabiayLlen npoueaypbl.

PesynbtaTt npoueayp: NoALWUTLIN NPOEKT LOroBopa.

3.9.2. lpeacepatens [llanaTtbl nognucbiBaeT MPOEKT [OroBopa M akTa npuema —
nepegayv nmyuiecTea.

Mpouenypa, ycTtaHaBnuBaemasi HaCTOALWMM MYHKTOM, OCYLLUECTBNAETCA B TeYeHue
ofHOro paboyero gHs C MOMEHTa OKOHYaHWA NpegbiayLien npoueaypbl.

PesynbTat npoueaypbl: NognMcaHHbIA NPOEKT OOroBopa M akta npuema — nepepayvm
nMyLecTBa.

3.9.3. Cneumanuct [llanatbl perncTpupyetr AOroBop, MNOAMMCAHHbIA CTOPOHaMK, B
XypHane “Pernctpaunsa oroBopos”.

Mpouenypa, yctaHaBnuBaemasi HaCTOSLMM MYHKTOM, OCYLIECTBNSAETCA B TeyeHue
OZHOro paboyero AHS C MOMEHTa OKOHYaHWA NpeabiayLlen npoueaypsbl.

PesynbTat npouenyp: 3aperncTtpupoBaHHbIN LOroBOP.

3.9.4. [omxkHocTHoe nuuo [lanaTbl BblgaeT nobeauTento TOProB [ABa 3K3emnnspa
AOoroBopa, oavH 3K3eMnnsip pacnopsbkeHus MNanatel 06 opraHnsauum n NpoBeAeHUN aykumoHa
Ha NOBbILLIEHNE LIEHbl apeHaHOM NNaThbl.

Mpouenypa, yctaHaBnuBaemasi HaCTOSLLMM MYHKTOM, OCyLUecTBNAeTca B TeyeHune 15
MUHYT C MOMeHTa obpalyeHus nobeauTens TOpros.

PesynbTtat npouenyp: BblOaHHble [OOroBOop pacnopsbkeHne o6 opraHuMsaumm  u
npoBefeHMM ayKUMOHa Ha MNOBbILWEHWE LieHbl apeHaHON nNnaThbl.

3.10. NcnpaBneHne TeXHNYECKNX OLLUNBOK.

3.10.1. B cnyyae oOOHapyXeHUs1 TEXHUYECKON OLWIMOKNM B AOKYMEHTE, SIBMSOLLEMCSH
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3asButenb npeacrasnseT B Manary:

3aaBneHne o6 ncnpasneHnn TEXHNYeCcKon owmnbkn (npunoxeHne Ne2);

AOKYMEHT, BblAaHHbIN 3asBUTENMO Kak pesynbTaT MyHUUMNanbHON YCNyru, B KOTOPOM
COOEepPXUTCSA TeEXHMYECKas OLIMOKa;

AOKYMEHTbI, WMELMe puandeckyto Ccuny, CBUOETENbCTBYHOLIME O Hanuuum
TEXHUYECKOWN OLLNOKMN.

3asaBneHne 06 uncnpaBneHMM TEXHUYECKOM OLMOKM B CBEAEHUNAX, YKa3aHHbIX B
AOKYMEHTE, SBNAKOLWEMCS pe3ynbTaTtoM MyHMUMNAnbHOW YCNyrn, nogaeTcsa 3asBUTENEM
(ynOnHOMOYEHHbIM NpeacTaBUTENEM) INYHO, NTIMOO NOYTOBLIM OTNPAaBIEHNEM (B TOM Yncne C
NCNONb30BaHMEM 3MNEKTPOHHOW MOYThI), NMMBO Yepe3 efuHbI nopTan rocy4apCTBEHHbIX W
MYHAUMNANbHbLIX  yCnyr  WUnu MHOTrOyHKLMOHANbHbIN LEeHTP  NpeaoCTaBlEHMs
rocyaapCTBEHHbIX 1 MyHULUNANbHbLIX YCYT.
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3.10.2. CneumanncT, OTBETCTBEHHbLIN 3a NpUeM AOKYMEHTOB, OCYLLeCTBISeT npuem
3asBrneHna 060 ucnpaBfieHMM TEXHUYECKOW OwWnbKn, pernctpupyeTr 3adBfieHne C
NPUNOXEHHbIMM AOKYMEHTaMU 1 nepeaaeT ux B MNanary.

Mpoueaypa, ycTaHaBnNuBaemasi HaCTOSILLMM MYHKTOM, OCYLLECTBISIETCA B Te4yeHue
OAHOr0 OHSA C MOMEHTA perncTpaunm 3asBneHus.

PesynbTat npouenypbl: NPUHATOE N 3aperMcTpupoBaHHOE 3asiBfieHne, HanpasieHHoe
Ha paccMoTpeHune crneumnanucty Nanatbl.

3.10.3. Cneunanuct [lanatbl paccmaTpuBaeT LOOKYMEHTbl M B LeNndx BHeCeHus
ncrnpaBneHnn B AOKYMEHT, SIBMSOWMACA pe3ynbTaTOM YCnyru, ocywecTBnseT npoueaypsl,
npenycMOTpeHHble nNyHKTOM 3.9 HacTtosiwero PernameHta, u BblgaeT UWCNpPaBEHHbIN
AOKYMEHT 3asiBUTento (YnorHOMOYEHHOMY NPEeACTaBUTENIO) NIMYHO NOL POCMUCH C U3BATUEM
y 3aaButensa (ynormHOMOYEHHOro MnpeAacTaBuUTENs) OpurMHana [OOKYMEHTa, B KOTOPOM
COOEpPXUTCA TexHuyeckass owubka, unu HanpasnseTr B agpec 3asiBUTENs MNOYTOBbIM
oTnpasrieHnemM (NOCpPeacTBOM 3MIEKTPOHHOM MNOYTbI) MUCbMO O BO3MOXHOCTU MOJSTyYEHUS
AOKyMeHTa npu npegocTtasneHnn B NanaTty opurnHana JOKYMeHTa, B KOTOPOM COAEPXKUTCSH
TexHu4yeckas owmbka.

Mpoueaypa, yctaHaBnuBaemasi HacCTOSLLMM MYHKTOM, OCYLLUECTBIISIETCA B TeyeHue
Tpex AHen nocne OobHapyXeHUs TEeXHUYECKOM OWWnbKM wnu nonyydeHus o1 nwboro
3aMHTEPECOBAHHOIO NnUa 3asBfieHnst O AONYyLEeHHOW owmnbke.

PesynbTat npoueaypsbl: BblAaHHbIN (HAaNpaBneHHbIN) 3ad9BUTENIO AOKYMEHT.

4. MNopsagok n opMbl KOHTPOSIS 3a NpefocTaBNeHneM MyHULMNANbLHOW yCnyrm

4.1. KoHTpornb 3a NOMHOTOM M KayeCTBOM NpPeaoCTaBlieHUs MyHUUMNANbHOW YCNyru
BKNtoYaeT B cebs BbiSiBNEHME W yCTpaHEHWe HapylleHuh npaB 3aaBuTenen, nposeneHue
NpoBEPOK cobnogeHus npoueayp NpPeaocTaBreHns MyHUMUMNANbHOW yCnyru, nogroTOBKY
pelweHnn Ha gencteus (besgencTene) AOSMKHOCTHBIX UL, OpraHa MecTHOro CaMoynpaBrieHus.

dopmamMn KOHTponsi 3a COOMAEHMEM WCMNOSMHEHMUST aOMWHUCTPATUBHBLIX npoueayp
ABNAKOTCA:

1) npoBepka U1 cornacoBaHMe MNPOEKTOB AOKYMEHTOB MO  NpeaoCTaBEHUIO
MYHUUMNAaNbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCS BU3MPOBaHUE MPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKM BEAEHNSA OENONPON3BOACTBA;

3) npoBegeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbLIX MNPOBEPOK cobntogeHus
npoueayp NpeaoCTaBneHNss MyHUUMNANbHOW YCIyTi.

KoHTpomnbHble NpoBepKM MOryT ObiTb MfaHOBbLIMU (OCYLLECTBAATBCA Ha OCHOBaHWUU
nonyrogoBbIX WX TOAOBbIX MNMaHOB paboTbl oOpraHa MECTHOro CcamoyrnpaBfieHus) wu
BHennaHoBbIMU. [Mpn NpoBeaeHUn NPoOBEPOK MOTryT paccMaTpmuBaTbCA BCE BONPOCHI, CBA3aHHbIE
C NpeaoCcTaBfEHNEM MYHULUMNANBLHOW YCNyrn (KOMMMEKCHbIE MPOBEPKM), N NO KOHKPETHOMY
obpalleHunto 3asaBuTenNs.

B uensx TekyLlero KOHTPONSA MCMNOSb3YTCA CBEAEHUS, UMEIOLINECS B 3NIEKTPOHHOM
0ase pfaHHbIX, cnyxebHass KoppecrnoHAEeHUMsl, yCTHass W NUCbMEHHas WHdOopMauus
cneumanucToB, OCYLLECTBIISIOWMNX BbINOHEHME aAMWHUCTPATMBHBLIX Mpoueayp, XypHasbl
yyeTa COOTBETCTBYIOLLNX JOKYMEHTOB U ApYyrne cBegeHus.

[na ocywecTBneHnUss KOHTPONSA 3a COBepLleHUEM OeWCTBUW Mpu npenocTaBneHuu
MYHUUMNANBHON YCNYrM N MPUHATUM pelleHnin pykoBoauTento [Manatbl npeactaBnstoTcs
crnpaBku O pe3ynbTaTax NpeaocTaBneHns MyHUUUNanbHOW YCyri.

O cny4asix 1M nNpuvyMHax HapylleHUs CPOKOB, NOCNefoBaTeNlbHOCTU M coAepKaHus
aAMUHUCTPATUBHBIX MNpoueayp chneunanucTbl HeMeasIeHHO MHMOPMUPYIOT PyKOBOAUTENS
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opraHa, NpeaoCTaBnSOLWEro MyHUUMMANbHYO YCNyry, a Takke NpeanpuHMMaloT CPOYHblE
Mepbl MO YCTPaAHEHMWIO HAPYLLEHUIA.

4.2. TeKywMhn KOHTpPONb 3a cobnogeHnem nocneaoBaTenibHOCTU  OEWCTBUM,
onpeferneHHbIX agMUHUCTPATMBHBIMU MNpouedypaMyu No MNpeaoCTaBneHnto MyHUUUnanbHOW
ycnyru, ocyuiecTBnsieTcs npeacegarenem llanaTbl, OTBETCTBEHHbIM 3@ OpraHu3aumio paboTbl
no NpeAocTaBneHnio MyHULUUNansLHOM yCryrn, a Takke cneuManuctamm MNanatol.

4.3. [lepeyeHb [OOMKHOCTHbIX  NUL, OCYLWIECTBAAWNX  TEKyWUrn  KOHTPOIb,
yCTaHaBNMBaeTCs MOMOXEHUSMN O CTPYKTYPHbIX MOoApasdeneHnsax opraHa MeCTHOro
camoynpasneHnst U AOMKHOCTHBIMU perfiaMmeHTamum.

Mo pesynbTaTtam NpOBEAEHHbIX MPOBEPOK B Criydyae BbISABMEHUS HapyLUeHWA npas
3a8BUTENEN BUHOBHbIE NULA NPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBOM Poccunckon denepaumn.

4.4. PykoBoauTenb opraHa MECTHOro CaMOyrnpaBfieHUs1 HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE pacCMOTPEHNE ObpaLLeHnin 3aaBUTENEN.

PykoBoantenb (3amMecTtuTenb pPyKOBOOUTENS) CTPYKTYPHOro noapasfeneHns opraHa
MECTHOro CcamoynpaBfieHNUs HeceT OTBETCTBEHHOCTb 3a HeCBOEeBpeMeHHoe W  (Mnu)
HeHagnexawiee BbINONIHEHNME aOMUMHUCTPATMBHBLIX [OEWCTBUN, YyKasaHHbiXx B pasgene 3
HacToswero PernameHra.

[OMKHOCTHbIE NUUA W WHble MyHUUMNanbHblIE ChyXallMe 3a peleHus U OeNCTBUSA
(6e3pencTBue), npuHUMaemMble (OCyLLECTBNSAEMbIE) B XOAE NPenoCTaBNeHUs MyHULMNANbHOM
YCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM MopsiaKe.

4.5. KoHTpornb 3a npefocTaBieHMeM MyHUUMNanbHOW YCNYrm CO CTOPOHbI rpaxgaH, ux
0o0beaHEHN W OpraHu3auuin, OCYLLECTBNSETCA MNOCPeaCcTBOM OTKPbITOCTM LeATENbHOCTH
opraHa MeCTHOro caMmoynpaBfeHus Npu npegocTaBneHu MyHUUMNanbHON yCryru, nonyyeHns
MOSMIHOW, aKTyanbHOW W  LOOCTOBEPHOM WHGOpMauMM O nopsake npefocTaBneHus
MYHULUMNANbHOW YCyrM U BO3MOXHOCTU focynebHoro paccMoTpeHnsa obpauieHunn (kanob) B
npouecce npegocTaBneHnss MyHULMNAanbHOM YCIyru.

5. locynebHbin (BHeCcyaebHbIN) nopagok obxanoBaHus pelleHni u aencteum (6esgencTams)
opraHa, NpeaoCcTaBnALLIEro MyHULUNANBHYIO YCNYry, MHOFO(OYHKLIMOHANBbHOMO LeHTpa
npefoCcTaBieHUst FOCy4apCTBEHHbIX U MyHULUMNASbHBIX YCAYr, OpraHM3aunin, ykasaHHbIX B
yactn 1.1 ctatbmn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne210-P3, a Takke ux
AOSDKHOCTHbIX NNL, MyHUUMNANbHbBIX CRyXalnx, paboTHUKOB

5.1. MNMonyyaTenu MyHUUunNanbHOW yCcnyru MMeT nNpaBo Ha obxanoBaHue B gocynebHom
nopsigke gencteun (6esgencteunsa) CoTpyaHukoB [lanaTbl, ydacTByHOLWMX B NpenocTaBfieHumn
MyHUUMNaneHou ycnyru, B Nanaty unun B CoBeT MyHMUMNANbLHOrO obpasoBaHus.

3aaBuTeNb MOXET 06paTUTLCS C Kanobon, B TOM YMCne B CNeayoLwmnx Cnyyasx:

1) HapyweHne cpoka peructpaumm 3anpoca 3asBuUTens O  NpeaocTaBieHun
MYHULIMNANbHON YCNYru;

2) HapyLleHue cpoka npegocTaBneHns MyHULMNansHOM YCNyru;

3) TpeboBaHMe Yy 3adBUTENS [OOKYMEHTOB, He npefyCMOTPEHHbIX HOPMaTUBHLIMU
npaBoBbiMM aktamm Poccuickon depgepaumn, Pecnybnukm TarapcrtaH, Hypnatckoro
MYHUUMNANbHOro panoHa Ans NnpeocTaBneHns MyHUUUNanbHOW yenyru;

4) oTkKa3 B rMpuvemMe [OOKYMEHTOB, npefoCTaBfieHMe KOTOpbIX MpeaycMOTPEeHO
HOpMaTMBHbIMW NpaBoBbiMM akTamu Poccuinickon dPepepaummn, Pecnybnuku TaTapcTtaH,
HypnaTtckoro MyHUUMManbHOro pawoHa Ans npegoctaBneHns MyHUUUnanbHOW YCryru, 'y
3asBuTens;

5) oTka3 B NpefocTaBfeHnun MyHUUMManbHOW YCMyru, ecriv OCHOBaHUSA oOTKasa He
npegycMoTpeHbl dpefepanbHbiMU 3aKOHaMU U MPUHATBIMWA B COOTBETCTBUM C HUMU UHBIMMU
HOpMaTUBHbIMW NpaBoBbiMW akTamun Poccunckon Pepepaumn, Pecnybnukun TartapcTaH,
HypnaTtckoro MyHUumMnansHOro pamoxa;
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6) 3aTpeboBaHMne OT 3asaBUTENSA NPU NPeaoCTaBNeHUM MyHULMNANbLHOW yCrnyrn nnatbl, He
npeaycMOTPEHHOM HOpMaTUBHBIMU NpaBoBbIMKU akTamu Poccunckon ®epepaumm, Pecnybnmku
TartapcTtaH, HypnaTckoro MyHMUUNansHOro pamnoHa;

7) otkas Nanatbl, 4OMMKHOCTHOrO Nuua Manatbl, B MCNpaBneHMn OONYLEHHbIX OoneYyaTok
N owunboK B BblAaHHbLIX B pesyrnbrarte npefocTaBneHns MyHUUUNanbHOW YCryrn AOKYMeHTaxX
nnbo HapyLleHne YCTaHOBMEHHOIO CPOKa TakUX UCNPaBreHNI;

8) HapyweHue cpoka unM nopsgka  BblgauuM  LOKYMEHTOB MO  pesynbTaTtam
npeaocTaBneHns rocy4apCTBEHHON UM MyHULMNANbHOW YCIYTu;

9) npMoCTaHOBIIEHME NPeaoCTaBfeHns MYyHUUMMNAnNbHOW YCNyru, ecnm OCHOBaHUS
NPUOCTAHOBMNEHNSS He npeaycMOTpeHbl denepanbHbiMU  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUN C HAMWU MHBIMW HOPMaTMBHbLIMW NpaBoBbIMW akTamMu Poccunckon denepaumu,
3aKOHaMW M  MHbIMM HOPMAaTMBHbIMKM MpaBoBbiMW akTamn Pecnybnukn TaTtapcTaH,
MYHULMMNaNbHbIMU NPaBOBbLIMU aKkTamu;

10) TpebGoBaHne Yy 3asBUTENA NpW  NPEOOCTaBMEHUN MYHULUNANBHOW  YCAyrn
OOKYMEHTOB WInuM  WMHopmauun, OTCyTcTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu MepBOHA4YanbHOM OTKase B NpuemMe [LOKYMEHTOB, HeobGXoauMMbIX Anis
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBeHnn MyHUUUNAnNsHOW ycnyru,
3a MCKMOYEHMEM criyqaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbk 7 deageparnbHOro
3akoHa Ne 210-93.

5.2. XKanoba Ha pelweHnsa un genctena (6esgenctene) opraHa, npeaocTasnsoLlero
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NnpeaocTaBnAoLero MyHUUMNanbHyo
yCcnyry, MyHAUMNAnNbHOrO  CRnyXawero, pykoBOAMTENs oOpraHa, npefoCcTaBnsitowero
MYHULUMNANbHYKO yCryry, nogaeTcs B NUCbMEHHOW bopme Ha BymMaxXHOM HocuTene unuv B
31IEeKTPOHHOM hopme.

XKanoba moxeT ObITb HanpaeneHa no no4yte, 4vepe3 MOL|, ¢ wucnonb3oBaHWEM
WHOPMALNOHHO-TENEKOMMYHUKAUNOHHOM  ceTu  "WIHTepHeT",  odumumanbHoOro  camTta
Hypnatckoro MyHuumnanobHoro pavioHa (http://www.nurlat.tatarstan.ru), EgumHoro noptana
rocydapCTBEHHbIX U MyHuuunanbHbIX ycnyr Pecnybnuku Tatapctan (http://uslugi.tatar.ru/),
EauvHoro noptana rocy4apCTBEHHbIX n MYHULMNANbHbIX ycnyr (dbyHKLMI)
(http://www.gosuslugi.ru/), a Takke MOXeT BbITb NPUHATA MPU JIMYHOM NpUemMe 3aaBUTENS.

5.3. XKanob6a, noctynuBllad B OpraH, NpefoCTaBnsiOWUN MyHULMNANbHYIO YCIyry,
nMbo BbIWECTOAWMA opraH (Npu €ero Hanuuuu), MOANEXUT PACCMOTPEHUID B TeYeHue
naTtHaguatn paboumx OHen cO OHA ee peructpauuu, a B criydae obxanoBaHuWsa OTKasa
opraHa, NpeaoCTaBnsWEro MyHMUMNanbHy YCnyry, B NnpuemMe OOKYMEHTOB Yy 3asBUTENs
nmbo B ucnpaBneHun [JONyLWEHHbIX oneyaTok U ownbok mnu B crydae obxanoBaHus
HapyLUEHWs1 YCTaHOBIIEHHOIO CpoKa TakuxX MCNpaBneHnn - B TedeHne nNATn pabounx gHen co
OHS ee permcrpaumu.

5.4. XKanoba gomkHa cogepxaTb crieayroLyto HopMaumio:

1) HanmeHoBaHWe opraHa, NPefoCTaBnslLWEero ycnyry, AOSPKHOCTHOMO nvua opraHa,
nNpegocTaBnAOWEro ycnyry, WM MyHUUMNANbHOrO CRyXalwero, peweHuss 1M AeNCTBUS
(6e3pencTBme) KOTOPbIX 0BXanyrTCs;

2) amunumo, ums, OTYeCcTBO (nNocrnegHee - MNpU HanNuuuu), cCBeOeHUss O MecTe
XutenoCcTBa 3asButend - @uamyeckoro nuua nmbo HaMmeHoBaHWE, CBEAEHWS O MecTe
HaXOXOEHUA 3aaBUTENSA - OPUOMYECKOrO Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9MNEeKTPOHHOW MOoYThbl (MPU HanNWuMM) M NOYTOBbIA agpec, no
KOTOPbIM AO0IMKEH ObITb HanpaBneH OTBET 3asABUTENIO;

3) cBegeHuss 06 obxanyemblx peleHusax u genctemax (6esgencTeumn) opraa,
npegoCcTaBnsALLEro MYHULUMNANbHYO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpeaoCcTaBNAOLLErO MyHULUUNANBHYIO YCAYTY, U MYHULMNANbHOMO CryXXallero;

4) poBoabl, Ha OCHOBaHUN KOTOPbIX 3asiBUTENb HE COrMaceH C pelleHnemM n encTememM
(6e3penctBnemM) opraHa, nNpPeaoCTaBnSAKOWEro YCnyry, [AOMKHOCTHOrO nuvua opraHa,
npegoCTaBNAKLWEro YCyry, Unn MyHULMNAnbHOro Criyatyero.
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5.5. K xanobe wmoryt ObiTb NPUIOXEHbI KONUM [OOKYMEHTOB, MNOATBEPXKAAIOLLNX
N3noxeHHble B Xanobe obctosTenbctBa. B Takom cnydae B xanobe npmBoguTCs nepedeHb
npunaraembiX K HeM AOKYMEHTOB.

5.6. Mo pesynbTaTam paccMOTPEHUa xanobbl NPUHUMAETCSs OOHO W3 CneaylLlmx
peLleHni;

1) ygosnetBopseT xanoby, B TOM 4ucne B opmMe OTMEHbl MPUHATOrO peLleHus,
nucnpaeneHnsa OOonyLeHHbIX OpraHoMm, NpefoCTaBAlWMM YyCnyry, onevyatok M owunbok B
BblJaHHbIX B pe3ynbTaTe MpefocTaBneHns YCnyrm [[LOKYMeHTax, Bo3BpaTa 3asiBUTero
AEHEeXHbIX CPeAcTB, B3WMaHWE KOTOPbIX He npenyCMOTPEHO HOPMAaTUBHbIMK MPaBOBbIMU
aktamun Poccuiickon ®egepaummn, HopMmaTMBHbIMKM NpaBoBbIMK akTamu Pecnybnukm TatapcTaH,
a Takke B MHbIX hopmax;

2) OTKa3blBaeT B Y4OBMETBOPEHNN XKanobbl.

He nosgHee gHsA, cneaylowlero 3a gHEM NPUHATUSA pPeLleHUnsl, YkadaHHOro B HacTosILLEM
NyHKTEe, 3adBUTENIO B NMUCbMEHHON (hopMe M MO XeNaHuo 3asBuTens B 3NeKTPOHHOW dopme
HanpaBfseTCa MOTMBUPOBAHHbLIN OTBET O pe3ynbTaTax PpacCCMOTPEHUS Xanoobbl.

5.7.B cny4yae npusHaHua xanobbl, noanexawien YOOBMETBOPEHWUO, B OTBETE
3agaBuTento pgaetca uHopMauusi O OENCTBMAX, ocyllecTBriseMbix [lanaTton, B uUensx
He3amennUTENbHOro0 YCTPaHEHUS BbISIBIIEHHbIX HApPYLUEHWUIA NMPU OKa3aHUN MyHULMNanbHOM
ycrnyrn, a Takke MPUHOCATCA M3BMHEHUA 3a OOCTaBrEHHble HeynobCcTBa M yKasblBaeTCs
nHdopMauus O garnbHEnWnX OEUCTBUSX, KOTOpble HEOOXOAMMO COBEPLUUTL 3asiBUTESNO B
Lensix nosly4eHmst MyHuUmMnanbHORN yCryri.

5.8. B cnyyae npuaHaHua xanobbl, He nognexawen yaoBNeTBOPEHUo, B OTBeTe
3asBUTEN0, JAKOTCA apryMEHTUPOBAHHbBIE Pa3bsCHEHUSA O MPUYMHAX MPUHATONO PELLEHUS, a
Takke nHopmaumsi 0 nopsiake obanoBaHUA NPUHATOIO PELLEHUS.

5.9. B cnyyae ycCTaHOBIEHUA B Xo4e WM MO pe3ynbTataM PacCMOTPEHUS Xarnobbl
NPU3HaKoB cocTaBa aAMMHUCTPATUBHOIO  MNpaBOHapyLleHUst  UAW  NpPecTynfeHus
AOJDKHOCTHOE NnUO, paboTHUK, HaOeneHHble MOMMHOMOYMAMW MO PaCCMOTPEHUIO Xanob,
He3amMeIMTenbHO HanpaBnAT UMetoLnecss MmaTepuarbl B OpraHbl NPoKypaTypbl.

6. OcobBeHHOCTU BbINOMHEHMS aAMUHUCTPATUMBHbIX Npoueayp (AencTteun) B
MHOIO(PYHKLMOHANbHbIX LIEHTPax NpeaoCcTaBneHnsi rocy4apCTBEHHbIX U MyHULMNANbHbBIX

ycnyr

6.1. Onucaxue nocrniegoBaTenbHOCTH OencTBum npu npegocTaBneHum
MYHUUMNAaNbHOW yCryru BKIoYaeT B cebs cnegyowmne npoueaypsb!:

1) MHOpMMpOBaHME 3asiBUTENS O NOPSAKE NPeaoCTaBneHns MyHULMNanbHON YCnyru;

2) NpUHATUE W perucTpauus 3asiBeHns W OOKYMEHTOB, HeobxoaumbiX AOns
npegocTaBfeHnss MyHUUMNAansHOW YCNyru;

3) hopmmpoBaHne © HanpasfeHne MeXBEeOOMCTBEHHbIX 3arnpocoB B OpraHbl,
yyacTByloLlMe B NpedocTaBreHnn MyHULMNansHOW yCriyrin, B TOM 4YMCrie MO KOMMSIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy;

4) npoBepka  OEWUCTBUTENBHOCTM  YCUMEHHOW  KBanuduKauMOHHOM  LMdpoBoOWn
3MIEKTPOHHOW  MoANuUCKM  3asiBUTENs, WCMNOMb30BaHHOM MNpW  nojaye 3adBfieHus o
npegocTaBfieHU MyHULMNANbLHOW YCIyru;

5) HanpaBneHue 3asiBfeHns ¢ JOKymeHTamu B lNanaTy;

6) Bblaa4a 3aaBuUTENIO pesynbTata MyHUUMNansHOW YCnyru.

6.2. lHdopmupoBaHue 3aaBUTENS O nopagke npefocTaBneHus MyHUUMnanbHOU
ycnyru

3asButenb Bnpase obpatutbca B MOL| nvyHO, no TenedoHy n (unu) anekTpoHHOM
noyTe A4ns Nony4YeHns KOHCynbTauuin o NOpsaKe NonyYyeHns MyHUUMNanbHOW yCnyru.
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Cneuuwanuct MOL uHdopmupyeT 3asBuTens, B TOM 4uCfie MO cocTaBy, dopme
npeacTaBnsaemMon AOKYMEHTaUMM W ApYyrMM BOMNPOCaM Afs MOMyvYeHUs MyHUuunanbHOW
ycrnyru u npu Heob6xoaAMMOCTM OKa3biBaeT MOMOLLb B 3anofiHEHUM BnaHka 3asBneHus.

3asButens MOXeT NONyyYnuTb UWHOpMaLMIO O nopsgke  nNpefocTaBreHus
MYyHUUMNanNbHOW ycnyru nytem ceobogHoro goctyna ¢ canta MoL| http://mfc16.tatarstan.ru/

Mpoueaypbl, yCTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLIECTBAAKTCA B AEHb
obpalleHna 3aaBuTens.

PesynbTat npouegyp: uWHdopmauMs NO coctaBy, opme npeacTaBnsgemMon
AOKYMEHTaUuM 1 ApyrMm Bonpocam nosiy4eHmnss MyHULmMnanbHON yCryri.

6.3. lNpuHaTre n pernctpauus saasneHns

6.3.1. 3aaBuTenb NIMYHO, Yepe3 JOBEPEHHOE NNLO UK B ANIEKTPOHHOM hopme nogaeT
NMMCbMEHHOE 3asiBfieHMe O MpeaoCTaBfeHUn MyHULMNanbHOW YCRyrm u npegcraBngdet
AOKYMEHTbl B COOTBETCTBMM C MyHKTOM 2.5 HacTtosiwero PernameHta B M®L|, yganeHHoe
paboyee mecto MOLI.

3agaBrneHne O npegocTaBfieHn MyHULMNanbHOW YCNyru B 3MeKTPOHHOW dhopme
HanpasnseTca 4Yepe3 [lopTtan rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnukn
TaTtapctaH. Peructpauus  3asBneHusi, MOCTYNMBLUENO B  9NEKTPOHHOM  bopme,
OCYLLECTBMSAETCSA B YCTAHOBNIEHHOM MOpsaKe.

6.3.2. Cneumanuct MOL, Beaywmi npuvem 3asBneHUn, ocywlecTBnAsieT npouenypsl,
npeayCcMOTPEHHbIE pernameHToM paboTsl ML,

Mpoueaypsbl, yCTaHaBfMBaeMble HACTOSLWMM MYHKTOM, OCYLLECTBIISIOTCA B CPOKM,
YyCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTat npoueayp: NPUHATOE 1 3aperncTpupoBaHHOE 3asiBreHne.

6.4. dopmupoBaHuMe nakeTa AOKYMEHTOB

6.4.1. Cneumanuct M®Ll B cooTBeTCTBUM C pernameHTom padoTtbl MOLL:

npoBepseTr  OENCTBUTENbHOCTb  YCUMEHHOW  KBanuduKaunoHHonm  uMdpoBOM
9NEeKTPOHHOM  MOAMUCKM  3asiBUTENS, WUCMNOMb30BaHHOW NpW  nojade 3asiBfieHUs O
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

dopMMpyeT N HanpasnseT MeXBeAOMCTBEHHbIE 3anNpoChbl B OpraHbl, y4acTBylOLME B
npegocTaBfieHMM  MyHAUMNANbHOW  ycryry, B  TOM  4ucrie N0 KOMIMFEKCHOMY
MEeXBeLOMCTBEHHOMY 3anpocy.

Mpoueaypsbl, yCTaHaBfMBaeMble HACTOSLWMM MYHKTOM, OCYLLECTBIISIOTCA B CPOKM,
YyCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTaTt npoueayp: HanpasrieHHbIE 3anpochl.

6.4.2. Cneumanuct MOLL nocne nonyydeHns oTBETOB Ha 3anpockl hopmMupyeT naket
AOKYMEHTOB M HanpasnseT ero B NanaTty B nopsiake, yCTaHOBMNEHHOM perfiameHToM paboThl
ML,

Mpoueaypbl, yCTaHaBNMBaAEMbl€ HACTOSILMM MYHKTOM, OCYLLECTBIISOTCA B CPOKWU,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.

PesynbTaTt npoueayp: HanpaeneHHble B [lanaty 4OKYMEHTbI.

6.5. Bblgaya pesynbTata MyHMUMNansHOW ycnyru

6.5.1. Cneumanuct MOL| npu nocTynneHun pesynbTata MyHULMNANbHOW YCryrn u3
ManaTbl perncTtpupyer ero B YCTAHOBMIEHHOM nopsgke. u3BelaeT 3assutensa (ero
npegcraBuTens) ¢ UCNonb3oBaHMeM cnocoba CBA3N, yKa3aHHOro B 3asiBNIEHUN, O pe3yrnbTaTte
npefocTaBfeHnUss MyHULUMNANbsHOW YCNyru.

Mpoueaypsbl, yCTaHaBnMBaeMble HACTOALMM MOAMYHKTOM, OCYLLECTBISKTCA B AEHb
NnocTynneHnsa JOKymeHToB 13 [lanatbl.

PesynbTaT npouenyp: m3BelleHWe 3asBUTeNs (ero npeacraBuTensl)) o pesynbraTte
npegocTaBfeHnss MyHUUMNansHOW YCNyru.
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6.5.2. Cneumanuct MOLl BbigaeT 3aaBuTento pesynbTaT MyHUUMNANbLHOW YCNyrn

Mpoueaypsl, ycTaHaBNMBaeMble HACTOALMUM MYHKTOM, OCYLLECTBNSAITCA B MNopsagke
oYepedHoOCTH, B AeHb NpubbITMSA 3asiBUTENS B CPOKW, YCTAHOBIEHHbIE pernameHToMm paboThl
MoLI.

PesynbTaT npoueayp: BblAaHHbLIN pe3yrnbTaT MyHUUMNANbHON YCyru.
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MpunoxeHne Ne1

B WcnonHutenbHbIn KOoMUTET HypriaTckoro
MyHMUMNanbHoro panoHa Pecnybnukn TatapcTaH

oT

(nanee - 3asBuTEND).
(nonHoe HanmeHoBaHWe, OpraHN3aLUMOHHO-NPaBoBast
dopma, cBegeHUSA O rocyaapCTBEHHOW perncTpaumm)

3aaBneHune
O NpeaocTaBneHnn B apeHay MyHUUMNanbHOro MMyLLEeCTBa, BXOASLLENO B peecTp
MYHMUUNanbHOM COBCTBEHHOCTH

Mpowy Bac npenoctaButb B apeHay MyHULMNANbHOMO MMYLLECTBA, BXOASLLErO B peecTp
MYHULMNANbHOM COGCTBEHHOCTM.

MecTononoxeHne MyHMLMNANbLHOMO UMyLLLECTBA: MyHULMNASbHBIA panoH (ropoLCcKom
OKPYr), HACENEHHbIN NYHKT yn. a. .

K 3aaBneHuio npunaratoTca cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTbI:

1) [JOKyMEHTbI, yOOCTOBEPSIOLLNE NINYHOCTb;

2) [oKyMeHT, noATBepXOalwLWmMin MonHOMoYNS npeacrtaButena (ecnnm OT  UMEHM
3asBUTENSA OENCTBYET NpeaCcTaBUTENb);

3) Konuu yuypeauTenbHbIX AOKYMEHTOB IOPUAMYECKOro nuua.

O643ytocb Npu 3anpoce NpeaoCTaBUTb OPUTMHarbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.

(mata) (nognwuce) (PN0)
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MpunoxeHue Ne2
Mpeacenatento nanatbl UMYLLECTBEHHbIX
N 3eMernbHbIX OTHOWeEeHUNn HypnaTckoro
MyHUUMNanbHoro panoHa Pecnybnukm
TartapcTtaH
Or:

3asBneHve
06 ncrnpaBneHn TEXHUYECKON OLINOKHN
Coobwato 06 owunbke, [ONYLWEHHOW NPW  OKa3aHUM  MyHUUMNAnbHOW  YyCryru

(HaMmeHoBaHue ycnyru)
3anucaHo:

I'Ipanu'leble cBedeHnA:

Mpolwy wucnpaBuUTb AOMNYLLEHHYD TEXHUYECKYID OLIMOKY M BHECTU COOTBETCTBYHOLLIME
N3MEHEHMS B OKYMEHT, SIBMNSIOLLUMIACS pe3ynbTaToM MyHULMMNANbHOM YCryri.

Mpunarato cnegyowme AOKYMEHTbI:

1.

2.

B cnyyae npuHATMSA pelueHns 06 OTKIOHEHUM 3asiBNeHUs 06 ncnpaBneHnn TEXHUYECKOW
OLLUMGKM NpOLLY HanpaBWUTb Takoe peLLeHue:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BU€e 3aBEPEHHOW KOMUKN Ha ByMaykHOM HOCUTene NoYTOBbLIM OTMPaBeHNeM No aapecy:

MoaoTeepxgato CBOE corflacue, a Tawkke corracue npeacTtaBngeMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cUCTeMaTU3aumio, HakorreHue, XpaHeHue, YTOYHEeHue
(obHOBNEHME, WM3MEHEHWE), UCMOoNb30BaHMEe, pacnpocTpaHeHne (B TOM 4ucre nepegady),
obesnuunaHne, 6rokMpoBaHMe, YHUYTOXEHNE MEPCOHarnbHbIX OAHHbIX, @ Takke WHbIX OEUCTBUN,
HeobXxoaMMbIX Anst 06paboTkM NepcoHarnbHbIX AaHHbLIX B paMKax NpefoCcTaBneHnss MyHULMNanbHON
ycrnyru), B TOM Y/cCre B aBTOMaTU3NPOBAHHOM PEXMME, BKIOYAsA NPUHSATUE PELUEHNA Ha UX OCHOBE
OpraHoOM NpPefoCTaBMSIOWMM MYHULMNANbHYO YCIyry, B LEnsX NpeaocTaBeHns MyHUUMnansHON
YCRyTu.

Hacroswmm noareepxaaro: CBeAEHMWs!, BKIHOYEHHbIE B 3asiBMieHMEe, OTHOCSLUMECS K MOEW
NIMYHOCTM W MPEACTaBMSIEMOMY MHOK MUy, a Takke BHECEHHble MHOK HWXe, AOCTOBEpPHbI.
HoKyMeHTbI (KONuM OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHWMIO, COOTBETCTBYIOT TpeboBaHUsAM,
YCTaHOBMEHHbIM 3akoHogaTenbcTBoM Poccunckon defepaumm, Ha MOMEHT npencTaBrneHus
3as1BNEHNst 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepXXaT AOCTOBEPHbIE CBEAEHMS.

[aio cBoe cornmacve Ha yyacTne B Orpoce Mo OuUEeHKe KayvecTBa MnpeaocTaBfieHHON MHe
MYHULIMNAnbHOW YCIyrn rno TenedoHy:

(mnata) (noanuceb) (®.1.0.)
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MpunoxeHve
(cnpaBo4HoE)

PekBnaunTbl 4OMKHOCTHbLIX UL, OTBETCTBEHHbIX 3a npegocrtaBiieHne MyHVILI,VII'IHJ'IbHOVI ycnyrm mn
OCyLWeCTBNALWNX KOHTPOJIb €€ UCNOJTHEeHNA,

[ManaTta umyLLeCTBEHHbIX U 3eMESIbHbIX OTHOLLEHNN HypraTckoro MyHUUMNanbHOro pamnoHa
Pecnybnukn TaTtapcTaH

[OomKHOCTb TenedoH OneKTPOHHbIM agpec
Mpeacepatens nanathl 2-06-04 Zarrina.Sayfutdinova@tatar.ru
Cneunanuct nanatbl 2-36-21 marina.ivanova@tatar.ru

CoBeT Hypnatckoro MyHULmMnanbHOro pamnoHa

[omKHOCTb TenedoH OneKTPOHHbI agpec

maBa 2-06-02 Priemnaya.Nurlat@tatar.ru



https://e.mail.ru/compose?To=Zarrina.Sayfutdinova@tatar.ru

MpunoxeHwne

K NOCTaHOBIEHUIO CnonHUTENBbHOro KommTeTa
HypnaTtckoro myHuumnarnbsHoro pavioHa PT

oT 17.04.2020 Ne 219

ALMVHUCTPATUBHLIN pernameHT
npeaocTaBnNeHNa MyHULMNANbHOW YCAyr No 3aknovyeHnto gorosopa 6e3803mMe3aHoro
Nofb30BaHUA MyHMLMNANbHBIM UMYLLLECTBOM MO pe3ynbTaTtaM TOProB Ha NpaBo 3akNioYeHUs
Takoro Jorosopa

|. Obwme nonoxeHus

1.1. Hactoawwmn agmMuUHUCTPaTUBHBLIN pernamMeHT MpefoCTaBfneHns MyHuUMnanbHOM
ycnyrn (ganee — PernameHT) ycTaHaBnuBaeT CTaHAapT M NOpSLOK NpefoCcTaBneHus ycnyrm no
3aKn4YeHnto gorosopa 6e3BO3ME3OQHON0 MNOMb30BaHUA MYyHUUMNANbHBIM  UMYLLECTBOM MO
pesynbTatam TOProB Ha NpaBO 3aKlYeHUd Takoro gorosopa (ganee — MyHuMUuMnanbHas
ycnyra).

1.2. MNonyyatenun ycnyrn: dusnyeckme n opuandeckue nuua (ganee - 3asiBuTenb).

1.3. MyHuuunansHas ycnyra npepoctasngetca MKY « [lanaton MMyLleCTBEHHbIX U
3eMerlbHbIX OTHOWeHUn HypnaTckoro MyHuuunaneHOro pawnoHa Pecnybnuku TatapcTaH»
(nanee - MNanara).

1.3.1. Mecto HaxoxaeHue [lanatbl: Poccuiickaa ®epepauns, Pecnybnuvka TaTapcTtaH,
HypnaTcknin myHMumunanbHbln panoH, r.Hypnart, yn. Kapna-Mapkca g.12.

Mpadpmk paboThbl [Nanatel: exegHeBHO, kpoMe cyb60Thl M BockpeceHbs, ¢ 8.00. go 17.00.,
obep ¢ 12.00. no 13.00.

"padumk npnemHbix Yacos MNanaTtel: noHeaenbHKK ¢ 9.00 go 12.00.

yetBepr ¢ 9.00 go 12.00.

CnpaBo4Hbivi TenegoH 8(84345) 2-06-04, 2-36-21.

Mpoxoa No AOKYMEHTaM yaOCTOBEPAIOLLNM FIMYHOCTb.

1.3.2. Agpec odvumanbHOro camta MyHUMUMNANbHOrO panoHa B WHAPOPMALUOHHO-
TenekoMMyHuKaumoHHon cetn «WHTepHeT» (manee — ceTb «WHTepHeT»): (http:// http://
www.nurlat.tatar.ru)

1.3.3. Hbopmaumst 0 MyHMLMNANBHOW YCnyre, a Takke 0 MeCTe HaxoXaeHus N rpaduke
paboTbl [Manatbl MOXeT ObITb Nony4eHa:

1) ) nocpeacTBOM MHGPOPMALMOHHBLIX CTEHAOB, COAEPXKALLUMX BU3yanbHYH M TEKCTOBYH)
MHOPMAUUID O MyHUUMMNANbHOW Yycnyre, pPacnosfioXeHHbIX B nomelweHunax [lanatel, ans
paboThl C 3a9BUTENAMM.

MHpopmauna Ha rocygapcTBeHHbIX si3blkax Pecnybnukn TaTapctaH BkntoyaeT B cebd
CcBeAEeHMs O MyHMUMNanbHOW ycnyre, cogepXawmecs B nyHktax (nognyHktax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacToswero PernameHTa;

2) nocpeAcTtBoM cetn «MHTepHeT» Ha oduumarbHOM canlTe MyHUUMNanbHOro paroHa
(http:// http:// www. nurlat.tatar.ru.);

3) Ha [lopTane rocygapCTBEHHbIX M MyHuMUMNanbHbIX ycnyr Pecnybnukn TaTtapctaH
(http://uslugi. tatar.ru/);

4) Ha EgmMHOM nopTtane rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkumin) (http://
www.gosuslugi.ru/);

5) B [Manarte:

npwv YCTHOM obpalleHun B NpUeMHbIe Yacbl (FIMYHO UK NO TenegoHy);

npy NUCbMEHHOM (B TOM 4ucne B hopme INEKTPOHHOro LOKYMeHTa) obpalieHun — Ha
OyMaxXHOM HOcuUTere Mo NoyTe, B 9NEKTPOHHON hopMe MO 3MEKTPOHHOM NoYTe.

1.3.4. lHpopmauma no  Bornpocam  NpefocTtaBfieHNA  MyHUUMMANbHOW  YCNyru


http://www.nurlat.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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pasMellaeTcs Ha oduuManbHOM canlTe MyHUUMNArbHOMo panoHa M Ha MHAOPMALMOHHbIX
cTeHaax B nomMelleHusax MNanaTel 4na paboTbl ¢ 3ad9BUTENSMN.

1.4. lNpepocTtaBneHne ycryru ocyLLecTBNAeTCcs B COOTBETCTBUM C:

MpaxgaHckum  kogekcom Poccuiickon depepaumn (panee — K P®) (Cobpanue
3akoHopaTtenbcTBa Poccuiickon ®eapepaumm, 29.01.1996, Ne5, ctatba 410);

depepanbHbiM 3akoHOM 0T 06.10.2003 Ne131-d3 «O6 obwmx npuHUMNax opraHmsaumm
MECTHOro camoynpasrneHusi B Poccuiickon ®egepaunny (qanee — denepanbHbid 3akoH Ne131-
®3) (CobpaHue 3akoHogaTenbcTBa Poccuiickon degepaumm, 06.10.2003, Ne40, ctaTtba 3822);

depepanbHbIM 3akoHOM OT 26.07.2006 Ne135-03 «O 3awmTte KOHKypeHuum» (ganee —
®epepanbHbin 3akoH Ne135-903) (CobpaHue 3akoHogaTenbcTBa Poccuiickon dPepepaumu,
31.07.2006, Ne31 (yacTb 1), ctatbs 3434);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-®3 «O6 opraHuM3aumm npenocTaBneHus
rocydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr» (goanee — ®PegepanbHbini 3akoH Ne210-03)
(CobpaHue 3akoHopaTenbcTBa Poccunckon ®epepaumm, 02.08.2010, Ne31, ctatba 4179);

npukasom ®PegepanbHON aHTUMOHOMONbLHOW cnyx6bl Poccunckon denepaumm ot
10.02.2010 Ne67 «O nopsigke nNpoBefeHUs KOHKYPCOB UMM ayKLMOHOB Ha MpaBO 3aKSloyeHus
AOroBOPOB apeHabl, JOroBOpoB 6e3BO3ME3AHOr0 Nosib30BaHUS, OOrOBOPOB OOBEPUTENBHOMO
yrnpaBreHns MMyLLECTBOM, UHbIX AOrOBOPOB, NpeayCMaTpUBalLNX Nepexos npas BNageHus un
(M) NoNb30BaHWA B OTHOLUEHWW TOCYAAPCTBEHHOrO WM MYHMUMMANbHOIO MMYyLLECTBa, M
rnepeyHe BUOOB UMYLLLECTBA, B OTHOLUEHUMN KOTOPOro 3aknio4YeHe yKa3aHHbIX 4OrOBOPOB MOXET
OCYLLECTBMATLCA NYyTEM NPOBeAEHMSI TOProB B hopme KoHKypca» (ganee — Npukas PAC Ne67)
(Poccunckas raseta, 24.02.2010, Ne37);

3akoHom Pecnybnukn TartapctaH o1 28.07.2004 Ne45-3PT  «O  mecTHOM
camoynpaeneHun B Pecnybnuke TaTapctaH» (panee — 3akoH PT Ne45-3PT) (Pecnybnuka
TaTtapcrtaH, 03.08.2004, Ne155-156);

noctaHoBneHvem [pasutensctea P® ot 27.09.2011 Ne797 (peg. ot 19.03.2019) «O
B3aMMOOENCTBUN  MeXAy  MHOMOPYHKUMOHANbHbIMA  LEHTpaMn  npegocTaBneHns
roCcy4apCTBEHHbIX U MyHMUMMANbHbIX yCnyr u deaepanbHbiMM OpraHamn UCNOSTHUTENbHOM
BNacTu, opraHamMmu rocygapCTBEHHbIX BHEOOMKETHbIX (POHOO0B, OpraHamMn rocygapCTBEHHON
Bnactn cybbektoB Poccunckon degepaumm, opraHamm MECTHOIO caMoynpasrieHusi» (ganee
— noctaHoBneHne Ne797) (CobpaHune 3akoHogatensctea P®, 03.10.2011, Ne40, cT. 5559),

YctaBom HypnaTtckoro myHuumnanbHoro pavoHa Pecnybnukmn TaTapcrtaH, NpPUHATOrO
PeweHnnem CoBeTta Hypnatckoro MyHuuunanbHoOro parvoHa ot 28 anpens 2012 Ne 136 (c
U3MEHEHUSAMMU 1 [OMNOSIHEHUSIMM  BHeceHHbIM  Pewennem  CoBeta  Hypnartckoro
MyHUUMNaneHOro panoHa ot 8 anpena 2014 roga Ne 303, ot 27 deBpans 2015 roga Ne 351, ot
9 mioHsa 2016 roga Ne 40 u ot 22 masa 2017 roga Ne 93) (nanee — YcrtaB);

YCTaBOM WCMOSHUTENBbHOIO KoMUTeTa Hypratckoro MyHuuunanbHOro paroHa, ot 19
noHa 2016 roga Ne 40, ytBepxaeHHbiM PewweHnem CoseTta HypnaTtckoro MyHWUMNansHOro
panoHa (ganee —Yctas UK);

MonoxeHnem o MyHMUMNANbHOM Ka3eHHOM yuypexgeHun «llanata MMyLLECTBEHHbIX U
3eMenbHbIX OTHOWeEHMN HypnaTckoro MyHuMuMnanbHOro parvioHa Pecnybnukn TatapcTany,
yTBepXAeHHbIM pelwieHnem CoseTta Hypnartckoro MmyHuumnansHoro parnoHa ot 14.03.2016 roga
Ne 27 (nanee — Nonoxenwue o MNanate);

Mpukas [lanaTbl UMYLLECTBEHHbIX W  3eMeflbHbIX  OTHOweHuh  HypnaTckoro
MyHuuunanbHoro panoHa «O pacnopsgke paboyero gHA M opraHusauum ydveta pabodero
BpemeHn» Ne36 ot 21.12.2006r (ganee — lNpaBuna BHYTPEHHErO TPYAOBOro pacnopsiaka).

1.5. B HacTosILEeM pernameHTe UCNOnb3yTCA CreayroLmne onpeaeneHuns:

MyHULMNANbHOE MMYLLECTBO — HaxXOAsLWMeca B MyHUUMNAnNbHOW COBCTBEHHOCTUM U He
3aKpenfieHHble 3@ MyHUUMNANbHbIMU  YYPEXOEHUAMU, MYHULMNANbHBIMU  YHUTAPHbLIMM
npeanpuATUSMU  Ha MNpaBe OnepaTMBHOIO  ynpaBfeHUs, XO3SNCTBEHHONO BeAeHMs
npeanpuaTMs U Opyrme UMyLLECTBEHHbIE KOMMIIEKChl, 34aHusa (MOMELLEHUS), COOPYXEHWS,
obopynosaHue, TpaHCMOPTHble CpeacTsa, ApYyrve Belu, KOTOpble He TepsiloT CBOMUX
HaTyparbHbIX CBOMCTB B NpoLEecce UX UCMNoNb30BaHUA (HenoTpebnsemble Bewwmn);
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Luenu npegoctaBneHnss MyHUUUNanbHOro nMmyllectsa B 6€3803mMe3gHoe Nosnb3oBaHne —
obcnyxmBaHMe Haxo4ALWNXCA B MyHUUUNANbHOW COBCTBEHHOCTU XUNOMO U HEXUITOro ooHAOB,
BOAOMPOBOAHBIX U KaHaNM3aLUMOHHbLIX CeTeWN, HACOCHbIX CTaHUWW, NMHWIA 3nekTponepenau,
TENOBbIX U ra3oBblX CETEN N KOTESbHbIX, MPOYMX OOBEKTOB UHXEHEPHON UHPACTPYKTYpbl U
GnaroycTponctBa, a TakkKe OCYLIEeCTBMEHME YNpPaBNEHYECKNX WU COUManbHO-KYNbTYPHbIX
uernen. He ponyckaeTcs npefocTaBneHne MyHUUMNAnNbHOro mmyliectsa B 6e3Bo3MesgHoe
Nnonb30BaHME B KOMMEPYECKMX LENsX;

yaaneHHoe paboyee MeCTO MHOrMOMYHKUMOHANbHOrO LUeHTpa npefocTaBneHus
roCyAapCTBEHHbIX U MYyHMUMMAMNbHbIX YCAyr — TeppuTopuanbHO 060COBNEHHOEe CTPYKTYpHOEe
nogpasgerneHue (opnc) MHOroyHKLMOHANBHOIo LieHTpa NpeaocTaBneHnst rocy4apCTBEHHbIX U
MYHMUMNANbHbIX YCNyr, CO34aHHOe B rOPOACKOM MMM CENbCKOM MOCENEHUA MyHULMNANbHOro
panoHa (ropoackoro okpyra) Pecnybnukn TatapctaH B COOTBETCTBUM C NMyHKTOM 34 [lpaBun
opraHusauum AEeATeNbHOCTH MHOIO(YHKLMOHaNbHbIX LEeHTpoB npegocTaBneHns
rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, YTBEPXKAEHHbIX NOCTaHoBNeHneM [NpaButenscTaa
Poccuiickon depepaumm ot 22.12.2012 Ne1376 «O6 yTtBepxaeHum [lpaBun opraHvsaumm
AEATENbHOCTM  MHOTOYHKUMOHANbHbBIX  LIEHTPOB MpPefoCTaBfeHns OCyAapCTBEHHbIX W
MYHULMNANbHbIX YCNYr»;

TexXHu4eckass owmbka - owwnbka (onmcka, onedaTtka, rpammaTundeckas wunu
apudpmeTndeckas  owmbka  nmbo  nogobHas owunbka), JonyweHHas  OpraHom,
NpegocTaBnAWNM  MyHULMNANbHYO YCNyry, U npuBedwas K HeCOOTBETCTBMIO CBEAEHWUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHMUMManbHOW YCNyru), cBeAeHUsIM B AOKYMEHTax, Ha
OCHOBaHWUN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacTosawem PernameHTe nog 3asgBneHMeEM O NpeaoCcTaBeHNn MyHULMNANbHOW yCryrn
(Banee - 3asBneHe) NOHMMAaETCSH 3anpoc O NPeaoCTaBeHUM MyHULMNanbHOW ycnyrn (nN.2 cT.2
depepanbHoro 3akoHa oT 27.07.2010 Ne210-93). 3asiBrieHne 3anofiHaeTca Ha CTaH4apTHOM
6naHke (npunoxeHue Ne1).



187

2. CTaHﬂ,apT npegocrtaBlieHUA MyHMLlMHaﬂbHOVI ycnyru

HanmeHoBaHue TpeboBaHus K
cTaHaapTy NpeaocTaBneHns
MYHULUMNANbHOW YCIyru

CopepaHue TpeboBaHWI kK cTaHAApPTy

HopmaTuBHbIN aKT,
yCTaHaBnBaLLnin
ycnyry unmn TpebosaHue

2.1. HammeHoBaHue
MYHULMNANbHOW yCnyru

3aknoyeHne goroesopa 6e3B03Me3OHOro Mofb30BaHUS MyHULMMNANbHBLIM
MMyLLLECTBOM MO pe3ynbTaTam TOProB Ha MpaBO 3akK/OYEHUs TaKoro
foroeopa

maBa 36 3K Po;

cTatbs 171
depepanbHOro  3akoHa
Ne135-93

2.2. HanmeHoBaHue
NCMOSTHUTENbHO-
pacnopsanTenbHOro opraHa
MECTHOro camoynpasneHus,
HenocpeacTBEHHO
npeaocTaBnsoLWEero
MYHULMNANbHYO YCNyry

MKY «[lanata uMyLLeCTBEHHbIX N 3eMefbHbIX OTHOLEHUW HypnaTckoro
MyHuUMnanbHoro panoHa Pecnybnukn TatapcTaH»

NonoxeHue o NanaTte

2.3. OnucaHune pesynbTaTta

npenocrasrieHnA MyHI/ILI,I/II'IaJ'IbHOI7I

ycnyru

[orosop 6e3B03Me34HOr0 NOSIb30BaHUS MyHUUUNANbHbIM UMYLLECTBOM,
aKT npuema-nepegayn MyHuUMNanbHOro wumyuwlectesa B 6e3Bo3Me3gHOE
nofib30BaHne C NpuUnoXeHnem (oToUKcaunm COCTOAHUSA MOMELLEHNA Ha
MOMEHT nepegayu (B criydae npefocTaBfieHUs HeABMXKUMOro NMyLLLECTBA).

[Mucemo 06 oTkase B NpeaoCcTaBneHNN MyHULMNANbLHOW yCryrn

maBa 36 3K Po;

nyHkTel 92, 98, 150
npunoxeHunsa Kk [Mpukasy
®AC Ne67
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2.4. Cpok npegocTaBneHns
MYHULUMNANbHOW yCNyru, B TOM
4yuncre ¢ y4eTom HeobxoaMmocTun
obpalleHnsa B opraHnsauuu,
y4yacTBylOLLME B NpeaocTaBrieHnn
MYHULMNANbHON YCNyru, CPoK
NPUOCTaHOBMNEHUS
npeaocTaBneHnsa MyHMLMNanbHON
yCryru B criyqae, ecnu
BO3MOXXHOCTb NPUOCTAHOBMNEHUS
npegycMoTpeHa
3akoHogartenbcTBOM Poccuimnckon
depepaumm, CpoK Bblgaun
(HanpaBneHus) JOKYMEHTOB,
ABMSAOLWMXCA pe3ynbTaToM
npeaocTaBneHnsa MyHMLMNanbHON
ycnyru

B Teyenmne 29 p,Hel7|9 C MOMEHTa NOCTYMeHUs 3aaBnNeHns.

Cpok oOXmaaHus aykumoHa He BXOOUMT B CPOK NpeaocTaBrieHus
MYHULMNANbHOW YCAYr.

[MpnocTaHoBNEHNe cpoKa MNpefoCTaBfeHns MyHULMManbHOW YCNyrn He
npeaycMOTPEHO

2.5. NcyepnbiBatowmm nepeyvyeHb
AOKYMEHTOB, HEO6XOANUMbIX B
COOTBETCTBUM C
3aKoHogaTenbHbIMU UM NHbIMU
HOpPMaTMBHbIMU NPaBOBbLIMMU
aKkTaMmu 4nsi NnpeaocTaBneHns
MYHUUMNANbHOM YCNyru, a Takke
ycnyr, KOTopble SABNAKTCA
Heob6xoanMbIMKN 1 0B0sA3aTEeNbHbLIMU
Ana npeaocTaBneHns
MYHUUMNANbHbLIX YCAYT,
noanexatunx npeacraBneHuto

3asBrneHne (Ha cTaHOapTHOM OnaHke) C yKasaHMem CBedeHUn O
3asButene (MNONHoe HaMMEHOBaHME, QaKTU4YEecKoe MeCTOHaxoXaeHue,
OCHOBHOW BWA AEATENbHOCTM, [AaHHble pPYKOBOAMTENSI M HOMeEp ero
TenedoHa) n ceegeHni 06 obbekTe (MECTO pacnonoXeHus, nnowaapb, atax,
uenb 1 Npodunb ero NCNONb30BaHUS).

bnaHk 3aaBneHus ans NonyYyeHuss MyHMUMNanbHON YCrnyrn 3asiBUTESb
MOXET MOofy4nTb Npu NuU4HOM obpaweHun B lManaty. OnekTpoHHas dopma
GnaHka pasmelieHa Ha ocmumnansHoM canTte Mcnonkoma.

3asiBneHne n npunaraemble OOKYMEHTbl MOryT OblTb npeacTaBreHbl
(HanpaBneHbl) 3asBUTENEM Ha ByMaXKHbIX HOCUTENAX O4HMM U3 CrneayoLmnx
cnoco6oB:

INYHO (MUOM, OEeNCTBYKLWMM OT MMEHU 3asBUTENS Ha OCHOBAHWUU

’ CpOK mpeaoCTaBJICHUA MYHHHHHaHLHOf/'I YCIYTH OIIPEACIICH UCXOO U3 CYMMApHOIo Cpoka, MUHUMAJILHO HCO6XOI[I/IMOF0 IJI1 OCYIICCTBIICHUA

AIMUHUCTPATUBHBIX MTPOLCOAYP. HHI/ITeHBHOCTB AIMUHUCTPATUBHBIX MMPOLUEAYP UCHHUCITACTCA B pa60q1/1x JHAX.
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3aaBUTENEM, CNOCODbLI NX
nonyyeHnst 3asasBuTenem, B TOm
4yucrne B 3ANEeKTPOHHON hopme,
nopsaoK UX NnpeacTaBneHns

AOBEPEHHOCTN);
NOYTOBbLIM OTMNPaBNEHNEM.

3asBrneHne UM OOKYMeHTbl Takke MoryT 6bITb  npeacTasneHbl
(HanpaBneHsbl) 3agBUTENEM B BUAE SNEKTPOHHOIO AOKYMEHTa, NOANMCaHHOIo
YCUMNEHHON  KBanMMUUMPOBAHHOMW  3MEKTPOHHOW  MNOAMUCLIO,  Yepes
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHBIE CeTn obwero AgocTtyna, B TOM
yucre Yyepes UHPOPMaLNOHHO-TENEKOMMYHUKALNOHHYIO ceTb «VIHTepHeT», 1
EOuHbIM nopTan rocygapCTBEHHbIX U MyHULMMANbHbIX YCIyr

2.6. VcyepnbiBatowwmnm nepedeHs
AOKYMEHTOB, HE0BX0OUMbIX B
COOTBETCTBUN C HOPMATUBHbBIMU
NpaBOBbIMX aKkTamMmun ns
npegocTaBneHns MyHMLMNanbHON
yCRnyru, KOTopble HaxoaaTcs B
pacnopsXXeHnn rocygapCTBEHHbIX
OpraHoB, OpPraHoOB MECTHOrO
camoynpasneHns U NHbIX
opraHv3auuin 1 KoTopble 3asiBUTENb
BMpaBe NpeacTaBuUTb, a Takke
crnocobbl UX Nony4yeHns
3aaBUTENAMU, B TOM YMCIe B
3NEKTPOHHOM (bopme, NOPSAOK UX
npeacTaBneHns; rocy4apCTBEHHbIN
opraH, opraH MecTHOro
camoynpasneHus nmbo
opraHv3auus, B pacropsikeHun
KOTOPbIX HAXOASATCHA AaHHbIe
AOKYMEHTbI

[MpeacTtaBneHne AOKYMEHTOB, KOTOPbIE MOTYT ObITb OTHECEHbI K AaHHOW
kateropuu, He TpebyeTcs

2.7. NcyepnbiBatoLwmm nepeyveHb
OCHOBaHW Onsl OTKasa B nNpuMeme
AOKYMEHTOB, HEOBX0aUMbIX ANg
npefocTaBeHnss MyHMUMNANbHON

OcHoBaHus ons 0Tkasa B npMemMe AOKYMEHTOB He NpeayCMOTPEHbI
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ycnyru

2.8. NcyepnbiBatowwmm nepeyvyeHb
OCHOBaHWI A58 NPUOCTaHOBMNEHNS
U oTKasa B NpeaocTaBrieHun
MYHULMNANbHOW yCnyru

OcHoBaHUA ONA NPUOCTAHOBIMEHUA MNPefoCTaBNeHns MyHULMNanbHOM
yCrnyrn He NpeayCMOTpPEHbI.

OcHoBaHuA Onga oTkasa B NpeocTaBleHnn MyHULMNansHOW YCNyru:

1) 3anpawmBaemMoe 3asBUTENEM MyHMUMMNANBbHOE MMYLLECTBO MOANEXMUT
KanutanbHOMY PEMOHTY, PEKOHCTPYKUMW WM CHOCYy B COOTBETCTBUMM C
TpeboBaHUAMM  PagoOCTPOUTENBHOIO  3akoHogaTtenbcTtBa  Poccuickon
depnepaumn.

2) Bug pesatenbHOCTM, ONs OCYLECTBMEHUS KOTOPOro 3anpallvBaeTcs
MyHUUMNANbHOE HEeOBWXMMOE MMYLEeCTBO, He COOTBETCTByeT Buaam
pas3peLleHHOro  UCMonb30BaHMs [OaHHOMO WMMYLLECTBA, YCTAHOBMNEHHbIM
rPagoCTpoOUTENbHBIMU perfnaMmeHTamun.

3) MyHMuMnanbHOe MMYLLECTBO MCMONb3yeTCA OpraHamm MEeCTHOro
camoyrnpaBneHnsa B Lensx pelleHuUs BONpOCOB MECTHOIo 3Ha4yeHus u (Mnmn)
OCYLLECTBMNEHUA OTAENbHbIX FOCYAAPCTBEHHbLIX MOMHOMOYUN, NepedaHHbIX
opraHam MeCTHOro camoynpaBfieHUs B COOTBETCTBUM C hefepanbHbIMn
3aKkoHaMu n 3akoHamu cybbekToB Poccuinckon denepaumn.

4) B OoTHOLWEHMN 3anpalumMBaemMoro MyHMUMnansHOro UMyLLLEeCTBa MNPUHATO
peweHne O nepegade ero TPeTbMM nNUUaM B paMKax [OeWCTBYHOLLEro
3akoHogartenbcTBa Poccuinckon degepayum.

5) Uenn, ona OOCTMXKEHWA KOTOPLIX 3anpalunBaeTcss MyHUUMnanbHoe
MMYLLLECTBO, HE COOTBETCTBYIOT LENsSM MNpefoCTaBNeHns MyHULMNanbHOro
nmyLiecTsa B 6€3803Me3gHOE NOMnb30BaHME.

6) 3asiBuTenem npeacraBneHbl JOKYMEHTbl HE B MOIHOM o6beme, nnbo B
npeacTaBneHHbIX 3asBNEHUM U (UN) OOKYMEHTaAX COOEPXUTCSA HENonHasa u
(vnn) HepgocToBepHasa NHpopMaLnS;

7) 3asBuTenb He aBnsaeTca nobeanTenem COCTOABLUEroCsa ayKuMoHa

2.9. Nopsgok, pasmep u
OCHOBaHUA B3UMaHUs
rocyaapCTBEHHOM NOLUMMHBLI UK
WHOW nnaTbl, B3MMaeMon 3a
npegocTaBneHne MyHMUMnansHon

MyHuumMnanbHas ycryra npegocTaBnsieTcs Ha 6e3B03Me3iHON OCHOBE




191

ycnyru

2.10. MNepeyeHsb ycnyr, KOTOpblE
ABNATCA HEOOXOANMBIMU U
obsasatenbHbIMKU ONA
npegocTaBfeHnst MyHMUMNANbHON
ycryru, B TOM 4ucrie CBeeHus o
AOKYMEHTE (OOKyMeHTax),
BblJaBaeMOM (BbldaBaeMblIX)
opraHuMsaumsamMm, y4acTByHLMMU B
npegocTaBeHn MyHUUMNANbHbIX

ycnyr

npe,EI,OCTaBJ'IeHVIe HeobxoauMbIX U 06s13aTenNbHbIX ycnyr He Tp66yeTCFI

2.11. lMopsipok, pasmep u
OCHOBaHWSA B3MaHus Nnatbl 3a
npegocTaBneHne ycnyr, KoTopble
SABMSATCA HEOOXOAUMbIMU U
obsazarenbHbIMKU AN
npegocTaBneHns rocyaapCTBEHHOM
yCnyru, Bknovasi MHopmMaumio o
MEeTOAMKe pacyeTa pasMmepa Takon
nnarbl

MpenoctaBneHne HeobxoauMbIX U 06s13aTENbHBIX YCIyTr He TpebyeTcs

2.12. MakcumarnbHbI CPOK
OXnaaHus B odepeaun npu nogade
3anpoca o npegocTaBfieHnmn
MYHULMNANbHOW YCNyru, ycnyru,
npegocTaBnsieMon opraHu3aumen,
yyacTByloLLen B NpeaocTaBeHnn
MYHULUMNANbHOM yCnyru, n npu
nonyyeHun pesynbTtaTta
npefoCcTaBNeHns Takux ycnyr

Mogada 3asBreHnss Ha NOoflydYeHMe MYHUUMNAanbHOM YCIyrn nNpu Hanmyum
oyepeaun - He 6onee 15 MUHYT.

Mpn nonyyeHun pesynbTata MNpeaocTaBfeHUs MyHUUMNANbHOW YyCnyru
MaKcuMarnbHbIA CPOK OXXMUAAHUS B O4epean He OOSMKEH npeBbiwaTtb 15 MUHYT
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2.13. CpoK 1 nopsiAoK perncrpaumm
3anpoca 3asBuTens o
npegocTaBfieHMM MyHMLMNANbHON
YCIyru 1 ycrnyru,
npegocTaBfiieMon opraHmMsaumnen,
y4yacTByloLEeN B NpeaoCcTaBneHnn
MYHULUMNANbHOW YCryru, B TOM
yucre B 3MEKTPOHHON hopme

B TeuyeHne ogHOro AHA ¢ MOMEHTa NOCTYNSIeHUs 3adBMeHus.

3anpoc, MNOCTYNMBLUMW B  3fIeKTPOHHOW dopmMe, B  BbIXOOHOM
(NpasgHUYHbBIA) OeHb perncTpupyeTcs Ha cnegyowmi 3a  BbIXOAHbIM
(npasgHUYHbIM) pabounin AeHb

2.14. TpeboBaHus K MOMELLEHUAM,
B KOTOpbIX NpeaocTaBnseTcs
MyHUUMNanbHas ycnyra, K 3any
oXuagaHus, mectam Asis
3anosiHEHNs 3anNpoCcoB O
npeaocTaBneHnn MyHULMNanbHON
ycnyrn, tHOpMaLMOHHbIM
cTeHaam ¢ obpasuamm nx
3anosfiHEHNS N NepeYHeEM
AOKYMEHTOB, HEOOXoaUMbIX AN
npeaocTaBieHNSA KaXKaou
MYHMLMNANbHON YCNyru,
pasmeLLeHnto 1 0PopPMITEHNIO
BU3yarnbHOW, TEKCTOBOW U
MyIbTUMEANMHON HOpMaLumn O
nopsiake NpeaoCTaBreHNst Takon
ycnyru, B TOM Y1crne K
obecnevyeHunto JOCTYNHOCTUN Ans
WHBaNMAOB yKa3aHHbIX OObEKTOB B
cooTBeTCTBUMN C heaepanbHbIM
3aKoHOOAaTeENbCTBOM U
3akoHogaTenbcTBOM Pecnybnuku
TaTtapcTtaH 0 counanbHOW 3alumTe
WHBaNnaoB

MNMpepoctaBneHve MyHUUMNaNbHOW YCIyru OCYLLECTBNASETCA B 30aHUSAX U
nomeLleHnsix, obopyaoBaHHbLIX MPOTUBOMNOXaPHONW CUCTEMOW W CUCTEMOW
noXxapoTyLleHus, Heobxoammon mebenbio Ansa oopMIIEHUA [OOKYMEHTOB,
NHOPMAaLNOHHBIMU CTEHAAMMN.

Ob6ecneunBaeTtcss 6ecnpenaTCTBEHHbIA OOCTYN WHBanNWOoOB K MECTy
npeaocTaBneHns  MyHuuunanbHOW  ycnyrm  (yooOHbIM  BXOA4-BbIXO4 B
NoMeLLeHNst N NnepemMeLleHre B Ux npeaernax).

BuayanbHasa, TekctoBas v MyrnbTUMeauHas uHoOpMauus O nopsake
npefocTaBneHns MyHULMNANbHOW ycryrn pasmellaeTcsa B YAOOHbIX O5iS
3asBuUTENEen Mecrax, B TOM 4YuCre C Y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN
NHBanNUOoB
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2.15. MNokasatenu [OCTYMHOCTU U
KayecTBa MyHULUMNANIbHOW YCIyru,

B TOM yucne KONMNMYecTBO
B3aMMOOENCTBMA  3aaBUTENna C
JOJTKHOCTHbIMU niuamm npwm

npenocraBiieHNn MyHI/ILI,I/II'IaJ'IbHOIZ

ycrnyrm M ux NpoaormKUTENbHOCTb,
BO3MO>XHOCTb nony4yeHus
nHdopmauum o) xoge
npefocTaBeHnss  MyHUUMNANbHON
ycnyru, B TOM yucne c
NCNONb30BaHMEM

NHGOPMaLNOHHO-

KOMMYHUKALMOHHbIX ~ TEXHOMNOTNN,
BO3MOXHOCTb nnbo
HEBO3MOXXHOCTb nonyveHus
MYHULMNANbHOM ycnyru B
MHOrOPYHKLNOHANbHOM LeHTpe

npesocTaBneHNs rocy4apCTBEHHbIX
M MyHULMNAnbHbIX ycryr (B TOM

yucne B nonHom obbeme), B
nobom TeppuTOpuanbsHoOM
nogpasgeneHum opraHa
NCMNOMHUTENBHO

pacnopsaanTensHOro opraHa
MECTHOrO  camoynpaBsfeHus, no
BblIGOpY 3aaBuTeENns
(akcTeppuTOpManbHbI - NPUHLMI),
NOCPEeACTBOM 3anpoca o]
npegocTaBneHnn HECKONbKMX
rocygapCTBeHHbIX " (nnn)
MYHULMNANbHbIX ycnyr B

MNMokasaTensammu LOCTYNHOCTU MPeAoCTaBEHUs MyHUUMMANbHOM YyCnyru
ABNSAOTCS:

pacrnonoXeHHOCTb MOMELLEHUsT B 30HE [AOCTYMHOCTM O6LEecTBEHHOro
TpaHcnopTa;

Hannuyme HeobXxoOMMOro KoOnuM4ecTBa  CneyuanuctoB, a Takke
noMeLleHnn, B KOTOPbIX OCYLIECTBASeTCA MpueM [JOKYMEHTOB OT
3aaBUTENEN;

Hanu4ne ncyepnbiBaroLen nHpopmaumm o cnocobax, NopsiAKke N Cpokax
npeaocTaBneHna MyHUUMNAnNbHOM YCnyrm Ha WHMOPMAUMOHHBIX CTeHAax,
MHPOPMALMNOHHLIX pecypcax HypnaTckoro MyHMUMNanbHOro pamoHa B CeTU
«MHTepHeT», Ha EauHOM nopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX
yCrnyr;

oKasaHve MOoMOoLUM MHBanuaam B npeofoneHnn 6apbepoB, MeLlatoLmx
NONy4YEHMIO UMW YCIYT HAapaBHE C APYrMMY NULaMMU.

KauecTBO npenoctaBneHMss MyHUUMNANbHOM YCIyrn XapakTepusyeTcs
OTCYTCTBMEM:

oyepenen npu NnpMeme 1 Bblgade JOKYMEHTOB 3asiBUTENAM;

HapyLLUEHWI CPOKOB NPeAOCTaBNEHNA MyHULMNANbHOW YCAYTN;

xanob Ha penctBua (6esgenctBue) MyHUUMNANbHBIX — CIYXKaLMX,
nNpegoCcTaBNALWNX MYHULMNASBbHYIO YCNYTy;

Xanob Ha HEKOPPEKTHOE, HEBHMMATENbHOE OTHOLLUEHME MYHULMMANbHbIX
CnyXallumx, OKasblBalLUX MYHULMNASBbHYIO YCNYTY, K 3adBUTENSIM.

Mpn nogave 3anpoca 0 NpeaocTaBNeHNN MyHULUNANbHOM YCNyrn 1 npu
noslydeHMn  pesynbTaTta  MyHUUMNanbHOW  ycnyru,  npegnonaraeTtcd
OLHOKpaTHOEe B3aMMOAENCTBME [LOMMKHOCTHOrO nuua, npefocTaBnstowero
MYHUUMNANbHYIO ycnyry, n 3asBuTens. MpoaomKNTENBLHOCTL
B3aUMOAENCTBUS onpeaenseTcs pernaMmeHToMm.

MHpopmauma o xonge npenoctaBfieHUd MyHUUMNANbHOW YCIyru MOXeT
OblTb nonyvyeHa 3aaBuTENEeM Ha camte  www.nurlat.tatar.ru, Ha EguHom
nopTare rocyaapCTBEHHbIX U MyHULMNanbHbIX yenyr, B MOL.

[MpenocrtaBneHue MYyHULMNANbHON ycnyru yepes
MHOTFO(OYHKUMOHANbHbLIN ~ LEHTP NPefoCTaBfeHUs roCyJapCTBEHHbIX U



http://www.nurlat.tatar.ru/
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MHOro(pyHKUMOHAmbHbIX  LieHTpax
npenocTaBneHns rocyaapCTBeHHbIX
n MYHULMNANbHbIX ycnyr,

npegycMoTpeHHoro crtatben 15.1
depnepanbHoro 3aKoHa
(kOMMIEeKCHbIN 3anpoc)

MyHUUMNanbHbIX yenyr (aanee — MOLl), yaaneHHble paboyne mecta M®L| He
ocyLlecTBnsaeTcs.

MyHuuMnanbHas ycnyra no 3KCTEpPpPUTOpUAnbHOMY MPUHLMAY UM B
COCTaBe KOMMMEKCHOro 3anpoca He npegocTaBnsieTcs.

2.16. NHble TpeboBaHusi, B TOM
yucne yduTbiBatowme ocobeHHOCTH
npegocTaBneHns MyHMLmMnanbHON
YCIyru no 3KCTEppUTOpPManbHOMY
npuvHUMny (B cny4vae, ecnu
MyHMUMNanbHasa ycnyra
npegocTaBnseTcs no
3KCTEppUTOPMAnbHOMY NPUHLMMY)
1N 0COBEHHOCTU NpefoCTaBneHus
MYHMLUMNANbHOW yCNyru B
3NEeKTPOHHON hopme

KoHcynbTaumio o0 nopsgke noslydeHust MyHMUMNanbHOM  ycnyrm B
9NEKTPOHHOM (pOpME MOXHO MOMy4nTb 4Yepe3 WHTEpPHET-NPUEMHYID UMK
yepe3 [lopTan rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnukm
TaTtapcTaH.

B cnyyae, ecnu 3akoHOM npegycMOTpeHa nojava 3asiBrieHust o
npeaoCcTaBNeHNN MyHULMNANBHOW YCIyrn B 3NIEKTPOHHOM chopme 3asBeHne
nogaetca u4epe3 [lopTan rocyaapCTBEHHbIX W MYHUUMNANbHbBIX  YCnyr
Pecnybnukn Tatapctan (http://uslugi. tatar.ru/) wnn EguHein  noptan
rocygapCTtBeHHbIX M MyHuuunanbHblx  ycnyr  (pyHkumin)  (http://
www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocTag, nocnenoBaTenlbHOCTb M CPOKM BbINOMHEHUSI aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOPSAKY UX BbIMNOSTHEHMS!, B TOM YNCIle 0COBEHHOCTY BbINOSNTHEHUS]
agMUHMCTPATMBHBIX NpoLUeayp B 3NEKTPOHHOM hopme

3.1.1. TpepocTtaBneHne MyHMUMNANbHOM YCNyrM BKNOYaeT B cebsa  cnegyrowme
npoueaypsb!:

1) okasaHue KOHCynbTauun 3asBUTENIO;

2) NpUHATUE N perncTpauns 3asBneHuns;

3) NpUHATUE peLleHns O BO3MOXHOCTU NpefoCcTaBfeHnss MyHULMNanbHOro MMyLLLecTsa B
6e3B03mMe3gHOoe NoNb3oBaHWe, yBeJOMEHWE 3asaBUTENS O MPUHATOM peLleHun;

4) noaroToBKa K MPOBEAEHMIO TOProB Ha NpPaBoO 3aknyeHus goroBopa 6e3Bo3Me3gHOoro
Nnonb30BaHUA, 3akrfyeHWe [JoroBopa  Kynnu-npodaxu npaBa  3akniodeHuss  gorosopa
6e3B803mMe3QHOro nonb3oBaHUA ¢ nobeguTenem TOpros;

5) 3aknoyeHne gorosopa 6€3B03Me3HOr0 MOMb30BAHUA MYHMLMMANbHBIM MMYLLLECTBOM
no pesynbTartam TOPros, Bblgaya 3asBUTENO pe3ynbTaTta MyHUUMNANbLHON YCyri.

3.2. OkasaHune KOHCynbTauumn 3asiBuTento

3.2.1. Bagsutenb BrpaBe obpatutbca B [lanaty nuMyHo, no TenegoHy u (Mnu)
SMNEKTPOHHOM MoYTe Ans NOMNyYeHUs KOHCYNbTauuMn O Nopsiake MNOoyyeHUs MyHuUunanbHon
yCryru.

[omkHocTHoe nuuo MNManaTbl KOHCYNLTUPYET 3asBUTENS, B TOM YuCrie No cocTasy, hopme
npegcraBnsaemMon AOKYMeHTauum n opyruMm Bonpocam Asis nonyyYyeHus MyHULMnansHon yernyrm u
npy Heob6XxoaUMOCTU OKa3biBaeT MOMOLLb B 3anofiHeHUM BnaHka 3asaBneHus.

Mpouenypbl, YycTaHaBNMBaeMble HACTOALWMM MYyHKTOM, OCYLUECTBNATCA B [€Hb
obpallueHna 3aaBuTens.

PesynbTaT npouefyp: KOHCynbTauum no  coctasy, dopMe npeacraBnsemon
AOKYMEHTauun 1 apyrum Bonpocam nonyvyeHns paspeLLeHns.

3.3. MNMpuHaTHe n pernctpauus saasneHms

3.3.1. 3aaBuTenb NUYHO, Yepes goBepeHHoe nNnuo unu Yyeped MOLl nogaet nucbMeHHoe
3asiBfieHne O MNpefocTaBfeHUM MYyHUUMNAanbHOW ycnyru W npegcraBnseT AOKYMEHTbl B
COOTBETCTBUU C NYHKTOM 2.5 HacTosiwero PernameHTa B [Nanary.

3agBrneHne O MNpefocTaBfeHUn MyHUUMNANbLHOW YCryrM B 3NEKTPOHHOW  dhopme
HanpasnseTca B [1anaty no anekTpoHHOM no4vte unm Yepes NHTepHeT-npuemHyto. Peructpauus
3asiBreHns, MNOCTYNMBLUErO B 3fIEKTPOHHOW ()OpMe, OCYLLEeCTBASEeTC B YCTaHOBIEHHOM
nopsiake.

3.3.2.[omkHocTHOe nuuo lNManaTel, BeayLwmn npuem 3adaBneHuin, oCcyLLLeCTBRSET:

yCTaHOBIIEHNE NMINYHOCTN 3asBUTENS,;

NPOBEPKY NOSTHOMOYNIA 3aABUTENS (B Criydae AeNCTBUS MO AOBEPEHHOCTW);

NPOBEPKY Hannunma OOKYMEHTOB, MNPeAyCMOTPEHHbIX MNYHKTOM 2.5 HacCTosILEero
PernameHTa;

NPOBEPKY COOTBETCTBUA MPEACTABIIEHHbIX LOKYMEHTOB YCTaAHOBIIEHHbIM TpeboBaHUAM
(Hagnexaiwee odopmMmIieEHNE KONMUW OOKYMEHTOB, OTCYTCTBME B [AOKYMEHTax MOAYUCTOK,
NPUNUCOK, 3a4E€PKHYTbIX CITIOB U UHbIX HE OFTOBOPEHHbIX UCNPaBIiEHUN).

B cny4ae oTcytCcTBUS 3amMeYaHnn JOSMKHOCTHOE Nuuo Manatel ocyLwecTBnseT:

npuemM N pernctpaunio 3asaBneHus B creumnanbHOM XypHane;
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BpyYeHUe 3asiBUTENI0 KONUU OMUCK NpencTaBreHHbIX JOKYMEHTOB C OTMETKOM O aaTte
npueMa [OKYMEHTOB, MNPUCBOEHHOM BXOAdLLEM HOMepe, AdaTte U BPEeMEHW WUCMOSHEHUSN
MYHUUUNANbHOW YCNyru.

B cnyyae Hanuuma OocCHoBaHUW Onsi OTKa3a B NpuemMe OOKYMEHTOB, AOSHKHOCTHOE NMLO
ManaTbl, BeAywmn npueMm OOKYMEHTOB, YBeAOMMSET 3asBUTENS O HanuyuuM nNpenaTcTBui ang
peructpauumn 3asiBfeHust U BO3BpallaeT €My AOKYMEHTbl C MUCbMEHHbIM OObACHEHMEM
coaepXXaHna BblsiBIIEHHbIX OCHOBaHUM A8 OTKa3a B NpuemMe JOKYMEHTOB.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLLECTBNAOTCS:

npuem 3asiBfeHna N JOKYMEHTOB B TedeHne 15 MUHyT;

pernctpauus 3asBneHust B Te4eHne ogHoro AHS ¢ MOMEHTAa NOCTYNMEHNS 3asBNeHUs.

PesynbTaTt npouenyp: NpMHATOE U 3aperMcTpupoBaHHOe 3asdBrieHne NUnu Bo3BpalleHHble
3as1BUTENO0 JOKYMEHTHI.

3.3.3. PykoBogutenb [anatbl paccmaTpuBaeT 3asiBfieHWe, onpeaenseT UCMONHUTENsS n
HanpasnseT 3asBrneHne JoMmMKHOCTHOMY nuuy MNanaTbl.

Mpouenypa, ycTaHaBnMBaemasi HaCTOSLWMM MYHKTOM, OCYLLECTBMASETCA B TeveHue
OAHOr0 OHSA C MOMEHTA perncTpaunmn 3asBneHus.

PesynbTaTt npoueaypsbl: HanpasfieHHOE UCMOSTHUTENIO 3asiBfieHMe.

3.4. anHFITI/Ie pelweHnd 0 BOSMOXHOCTU npenocTtaBrieHnda MmyHnumunanbHOro nMmyulecrtea
B 6€3B03Me34H0e NoNib30BaHme

3.4.1. JomkHocTHOe nnuo ManaTkbl ocyLecTBNsET:

[MpoBepKy HanMuMsi OCHOBaHUM AN OTKas3a B NpeaoCTaBfeHnn MyHULMNanbHOW YCNyru,
npeaycMOTPEHHbIX NYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae oTcyTCcTBUSA OCHOBaHWMN ANd OTKa3a B NpeAoCTaBfeHnn MyHUUUNanbHOW yenyru
AOIMKHOCTHOE nuuo MNanaTthbl:

NpoOBePSET HaANMMYUA JOKYMEHTOB, NpUaraeMblX K 3asiBIIEHUIO;

npoBoguT obcrneaoBaHne 3anpalinBaemMoro 06beKTa;

obpabaTbiBaeT NONyYEHHY MHOPMALNIO;

rotoBuT 0006LEHHYD MHGOPMaLMIO NO 3asaABfIEHHOMY OOBLEKTY M HanpasnseT Aans
NPUHATUA pelleHns npeacenatento MNanathbl.

Mpouenypa, ycTaHaBNuMBaemas HacCTOSALUMM MYHKTOM, OCYLLECTBMASIETCA B TeYeHue Tpex
AHEN ¢ MOMEHTa OKOHYaHus npouenypbl.

PesynbTaTt npouenypbl: CKOMMNEKTOBaHHAA MHAOpMaLmMs No 3asBrieHUIo, HanpasneHHas
npencepatento MNanartbl.

3.4.2. lNpepcepaTtens [Nanatbl ndyyaeT npeacTaBreHHble MHPOPMaLNIO U OKYMEHTbI, NO
pesynbTatam pacCMOTPEHUS KOTOPLIX NPUHMMAET O4HO U3 CAEeOYOLNX peLleHUI:

O BO3MOXHOCTM MpefoCTaBneHuss MyHUUMNanbHOro umyulectsa B ©6e3Bo3amesgHoe
nosib3oBaHWe No pesynbTatam NpoBeAEHNS TOProB;

06 oTkase B NpedoCTaBNEHUN MyHUUUNANbHOW YCAYyrn MO OCHOBAHUSAM, yKas3aHHbIM B
nognyHkrax 1-6 nyHkTa 2.9 HacTosLero perrnameHTa.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLLUECTBIISAKOTCA B Te4yeHue
OAHOro AHEen C MOMEHTa OKOHYaHUA NpeabiayLlen npouenypsbl.

Pesynbtat npoueayp: peweHue, npuHaToe npeacenarenem NManatol.

3.4.3. [lomkHOCTHOE nuuo [anatbl Ha OCHOBaHUKN pPeELLEHNA, NPUHATOrO npeacegaTtenem
ManaTbl, nogrotaBnuBaeT yBeJOMSIEHME O BO3MOXHOCTU NpefoCTaBNeHUs MyHULMManbHOro
nmyLlecTea B 6e3B03Me3HOE Monb3oBaHWe No pe3ynbTatam NpoBeAeHWst TOPros (C ykaszaHnem
nopsiaka ganbHenwmnx OencTBui) unu ob oTkase B NpeaoCcTaBfeHnn MyHULMNAnbHON YCNyru C
yKasaHueM MpuynH oTKasa U HanpaenseT Ha nognuck npeacenatento MNanathbl.
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Mpouenypa, ycTaHaBnvMBaemas HaCTOSLWMM MYHKTOM, OCYLLUECTBISETCA B TeyeHue
O[HOrO OHA C MOMEHTa OKOHYaHus npeabiayLien npouenypsbl.

Pesynbtat npouenypbl: yBedOMIeHWe, HanpaBfieHHoe Ha noanucb npeacenaTento
ManaTbl.

3.4.4. Tlpegcepatens [lanatel noanucbiBaeT  yBeAOMSEHME W HanpaBnseT
AOSDKHOCTHOMY nnudy Nanatsl

Mpouenypa, ycTaHaBnMBaemMas HaCTOSLWMM MYHKTOM, OCYLLUECTBISETCA B TeyeHue
O[HOr0 OHSA C MOMEHTa OKOHYaHWA npeabiayLien npoueaypsl.

PesynbTat npoueaypsbl: nognucaHHoe yBeaoMIIeHNeE.

3.4.5. [omkHocTHoe nuuyo [lanaTtbl perncTpupyeTr U HanpasnsgeT nognMcaHHoe
yBeJOMIeHMe O BO3MOXHOCTWM MpedoCTaBfneHuUs  MyHuUMnanbHOro  MMmyllectBa B
6e3Bo3me3gHoe nosfib3oBaHMe MO pesynbTaTaMm npoBedeHust ToproB unm o6 oTkase B
npegocTaBNeHUn MyHULMNANbHOWN YCNYru 3agBUTENIO.

lMpouenypa, ycTaHaBnvMBaemas HaCTOSALWMM MYHKTOM, OCYLLUECTBISETCA B Te4yeHue
OLHOr0 OHSA C MOMEHTa OKOHYaHus npeabiayLuen npouenypsbl.

Pesynbtat npoueaypsl: yBegoMIieHe, HanpaBneHHoe 3asBuUTento.

3.5. lNoarotoBka K NPoOBEAEHMIO TOProB Ha NPaBO 3akSloyYeHus gorosopa 6e3803mMe34HOro
Nnosib30BaHUS, 3akrilodeHue [O0oroBopa  Kynnv-npodaxu npasa  3akflyveHus  orosopa
6e3B803Me34HOro nosnb3oBaHus ¢ nobegntTenem Topros

3.5.1. [omkHocTHoe nuuo [Manatel nogroTaBnmMBaeT MPOEKT MUCbMa O MPOBESEHUN
HEe3aBMCMMOMN OLIEHKM HadanbHOW CTOMMOCTM MNpaBa 3akniyeHus goroBopa 6e3Bo3mMe3gHoro
Nnonb30BaHUA U HanpasnsieT Ha noanuck Npegcenarento MNanaTol.

Mpoueaypa, ycTaHaBnMBaemMasi HaCTOSILWMM MNYHKTOM, OCYLLUECTBMSETCA B TeyeHue
OOHOro OHA C MOMEHTa OKOHYaHuWA npoueaypbl, ykasaHHOWM B NyHKTe 3.4.4 HacToswero
pernamMmeHTa.

PesynbTat npouenypbl: NPOEKT NUCbMa, HamnpaBfiEHHbIN Ha MOANWCH MNpeacenaTtesio
MNanaTbl.

3.5.2. lNpencepatens [Manatel nognucbiBaeT MPOEKT NUCbMa M HanpasnseT MNUCbMO
AOIMKHOCTHOMY nuuy MNanaTtbl.

Mpouenypa, ycTtaHaBnMBaemMas HACTOSALWMM [MYHKTOM, OCYLLECTBNSAETCS B TedeHue
OAHOr0 OHS C MOMEHTAa OKOHYaHUs npeabiayLuen npouenypsl.

PesynbTat npouenypsbl: NognncaHHoe NMCbMO.

3.5.3. [lomkHOCTHOEe nuuo lManatel perucTtpupyeT U HanpasnseT nognucaHHoe NMCbMO B
OLEHOYHYI0 opraHmsaumio (0TobpaHHyt0 B COOTBETCTBUM C 3aKOHOAATENBbCTBOM O pa3MeLleHnn
3aKa30B Ha MOCTaBKM TOBapOB, BbIMNOSIHEHWE paboT, okasaHue ycnyr Ansa rocyaapCTBEHHbIX U
MYHULMNANbHbIX HYXA).

Mpoueaypa, ycTaHaBnMBaemasi HaCTOSILMM MNYHKTOM, OCYLLUECTBMSETCA B TeyeHue
OAHOro AHS C MOMEHTa OKOHYaHWA nNpeablayLen npoueaypobl.

PesynbTtat npoueaypbl: NMUCbMO O NPOBEAEHMN HE3aBUCMMOW OLEHKM Ha4varbHOM
CTOMMOCTW MnpaBa 3akni4YeHus porosopa 6e3BO3ME3QHOr0 MNONb30BaHWUA, HanpaBNeHHOE B
OLIEHOYHYIO OpraH13aumio.

3.5.4. [JomkHocTHoe nuuo [Manatbl nocrne nocTynfneHUs U3 OLIEHOYHOM opraHu3aumm
CBeOEeHNN O BennYMHEe Ha4vanbHOW CTOMMOCTWU MnpaBa 3akniyeHud gorosopa 6e3B03mMe3gHOoro
Nofb30BaHUS TOTOBUT MPOEKT pPacnopsbikeHMsi O Ha3Ha4yeHUM TOProB nNo npogaxe npasa
3akn4veHns gorosopa 6€3803Me3gHOro Nofb30BaHMs U CornacyeT B YCTaHOBIIEHHOM MOPSAKE.

lMpouenypa, ycTaHaBnMBaemMasi HaCTOSLLMM MYHKTOM, OCYLLECTBNSAETCH B TeYeHue OBYX
OHEen C MOMeHTa MNOCTYNSIEHNA CBeAEeHUN N3 OLLEHOYHOW OpraHmn3aumm.
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PesynbTtat npoueayp: HanpasrfieHHbIM Ha noanucb npegcepatento [lanatbl npoekT
pacnopsXeHus.

3.5.5. lpeacepatens [lanaTtbl nognucbiBaeT NPOEKT pacrnopshkKeHus n HanpasnseT
pacnopsXeHnsa AOMKHOCTHOMY nuuy MNanaThl.

Mpouenypa, ycTaHaBnMBaemas HaCTOSLWMM MYHKTOM, OCYLLUECTBISETCA B TeyeHue
OLHOro HSA C MOMEHTa OKOHYaHWS npeablayLien npoueaypobl.

PesynbTat npoueaypsbl: nognucaHHoOe pacnopsiXXeHus.

3.5.6. JomkHocTHOEe nuuo ManaThbl:

perncTpupyeT pacrnops>keHusi O Ha3Ha4YeHWW TOProB Mo MpoAaxke rnpasa 3aKM4veHUs
Aorosopa 6e3B03mMe3gHOro Nofib30BaHUS;

pasvelwlaer obbaBnNeHne (M3BeLleHne) O NpoBEeAEHMM OTKPbITbIX TOProB Ha
odomumanbHOM canTe TOPro..

Mpoueaypa, ycTaHaBnMBaemMasi HaCTOSLWMM MYHKTOM, OCYLLEeCTBNAETCS B TedeHue ABYyX
AHEen C MOMeHTa OKOHYaHWA npeablayLen npoueaypobl.

Pesynbtar npoueaypbl: obbaABNeHne (M3BelleHne) O MpoBedeHUn TOproB Ha
odomumanbHOM canTe TOProB.

3.5.7. CneuuwanusnpoBaHHaa opraHusauma obecneynBaeT nMpoBedeHUe TOproB B
COOTBETCTBUMN C NOPSAKOM, yTBepXaeHHbIM Npukazom ®AC Ne67. CornacHO aToOMy Xe NopsiaKy
3asiBUTENEM NoJaeTcs 3asiBKa Ha ydacTue B KOHKypce/ayKkumoHe (Mpu aTom noboe dgumsmyeckoe
nvuo, B TOM YUcne UHOuBMAYanbHbIM NpeanpuHUMaTesb, opuamyeckoe nuuo Ans nonyyYeHus
pesynbTata HacTodAWEeN MYyHUUUNAanbHOW YCNyru MMeeT BO3MOXHOCTb MPUHATbL yyacTue B
06BbABMNEHHbIX TOPrax, TO €CTb MUHYS YKa3aHHble Bbille npoueaypbl).

Mpoueaypa, yctaHaBnMBaemasi HaCTOSILLMM MYyHKTOM, HE BXOAUT B CPOK NpefocTaBneHuns
MYHULIMNANbHON YCNYru.

PesynbTat npoueaypsbl: 06baBNeHne nobeanTenst TOpros.

3.5.8. HdomkHocTHoe nuuo [ManaTbl nocne onpegeneHuss nobeauTenst TOProB roToBUT
NPOEKT pPacnopsikeHust 0 NpegoCTaBNeHun MyHUUUnanbHOro umyllectsa B 6e3Bo3me3gHoe
Nnonb30BaHWe U corracyeT B yCTAHOBNEHHOM MOpSAKe.

Mpoueaypa, ycTaHaBnMBaemMasi HaCTOSLMM MYHKTOM, OCYLLECTBNAETCS B TeYeHue ABYyX
AHen ¢ MOMeHTa onpegeneHnsa nobeguTens TOpros.

PesynbTat npoueayp: HanpasfieHHbIM Ha noanucb npegcepatento [Manatbl npoekT
pacnopskeHnsa O NpefoCTaBfieHUn  MyHUUMNanbHOro uMywectsa B 6e3Bo3mesgHoe
nosib3oBaHue.

3.5.9. lpeacepatens [lanaTbl nognucbiBaeT NPOEKT pacrnopshkeHus n HanpasnseT
pacrnopshkKeHnsa SOMKHOCTHOMY nuuy ManaTsl.

Mpouenypa, ycTaHaBnvMBaemas HaCTOSLWMM MYHKTOM, OCYLLUECTBIISIETCA B TeyeHue
OLHOr0 OHS1 C MOMEHTA OKOHYaHMA NpeabiayLuen npoueaypsbl.

Pesynbtatr  npouefypbl:  MOAMNWCAHHOE  paCnoOpsKeHUs O npeaocTaBreHun
MYHUUMNANbHOro nmyllecTsa B 6€3803mMe3gHOe Nosib30BaHUe.

3.5.10. JomkHocTHOe nuuo MNanatbi:

perncTpypyeT pacrnopsbkeHns O npeaocTaBfeHnn MyHUMUMNAnNbHOroO umyllectsa B
6e3B03mMe3gHOe NONb30BaHKE;

roTOBUT [OrOBOP Kynnv-npogaxkuv npaBa 3aknyveHuss gorosopa 6e3B03Me3gHOro
Nnonb30BaHUA (Aanee — AOroBOp Kynin-npogaxm);

cornacoBaHve U1 nognucaHne [[OroBopa  Kynnu-npodaxku  OCYLLeCTBASKTCA B
yCTaHOBIIEHHOM MopsiaKe.

Mpouenypa, ycTaHaBnNMBaeMas HaCTOSALMM MYHKTOM, OCYLLECTBNAETCH B TeYeHue ABYX
AHEen ¢ MOMeHTa OKOHYaHus npeabiayLien npouenypsbl.

PesynbTaT npoueayp: nognnucaHHbIn AOroBop Kynnn-npogaxun npegcegartenem Manatbl.



199

3.5.11. [omkHocTHOe nuuo [lanaTebl B AeHb noanucaHusa npencepatenem [lanathbl
Aorosopa Kynnu-npoaaku Bbi3biBaeT Af1si NoAnMcaHus gorosopa nobegmrens Topros.

B geHb npubbiTna nobeguTtens TOproB AOMKHOCTHOe nuuo [ManaTbl npeacraBnseTr emy
AoroBop Ans nognucaHua. Nobeantens TOproB NoanucbiBaeT AOrOBOP Kynnv-npodaxku npasa
3aKnYveHns goroeopa 6€3803Me3gHOro Nofb30BaHMS.

PesynbTat npoueayp: 4OroBoOp Kynnn-npogaxu, nognucaHHbii nobegutenem Topros.

3.5.12. JomkHocTHoe nuuo [lanaTbl nNpucBanmBaeT HOMep [AOroBOpYy W Mo POCNUCb
BblaaeT ero nobeanTesnto TOpros.

Mpouenypa, ycTaHaBnMBaemas HaCTOSLWMM MYHKTOM, OCYLLUECTBIISETCA B TeyeHue
OLHOr0 OHSA C MOMEHTA OKOHYaHWA NpeabiayLuen npoueaypsbl.

PesynbTtat npouegypbl: OOroBOp Kynnv-npodaxu npaBa 3akf4vyeHus [Oorosopa
6e3B803Me34HOro Nosb30BaHus, BblAaHHbIA N06eanTento TOpros.

3.6. 3aknwo4veHne poroBopa 6e3BO3ME3QHOrO  MOSMb30BaHMS  MYHULMMANbHbIM
UMYLLIECTBOM MO pe3yrbTaTtam TOpros.

3.6.1. Nobeautens Toproe (ganee — 3asBUTEND):

B TeyeHne 10 6GaHKOBCKMX [OHEW onnadnmBaeT MNpuobpeTeHHOe Ha Toprax npaso
3aKn4veHnsa gorosopa 6€3803Me34HOro Nosb30BaHuS;

npegcraBnsaeT JOMKHOCTHOMY nuuy ManaTbl KONuIo NIaTeXHOro NopyyeHust.

Mpoueaypa, ycTaHaBnMBaemasi HaCTOSALMM NYHKTOM, HE BXOAUT B CPOK NpeaocTaBreHns
MYHULMMNANbHON YCNYyrW.

Pesynbtat npouenypbl: NpeactaBrieHne 3asBUTENEM KOMUWU MNNATEXHOro MOpy4vYeHuUs,
noaTBepXxaarLero onnaTty npasa 3akoyeHus gorosopa 6e3803mMe3aHOro nosib3oBaHus.

3.6.2. [HomkHocTHoe nuuo [lanatbl, nonyyuB NOATBEPXKAEHWE TMOMHOM onnaTbl
3agBuTenemM npMobpeTeHHOro npaea, roToBUT MPOEKT AoroBopa 6e3B03Me34HOro Nosfib30BaHUA
(hanee — [oroBop) M akT npuvema-nepenaynm u M3BELLAET 3asBUTENA O HeobxoammocTu
npubbITKA B MNanaty gns nognucaHus Aorosopa.

Mpoueaypa, ycCTaHaBnMBaemMasi HaCTOSLLMM MYHKTOM, OCYLLUECTBISIETCA B TE4YeHue
OAHOrO OHS C MOMEHTAa OKOHYaHUS npeabiayLuen npoueaypsl.

PesynbTaTt npoueaypbl: NPOEKT 4OroBOpa U U3BELLEHME 3asiBUTENS.

3.6.3. [JomkHocTHoe nuuo [lanaTtbl BblgaeT 3asBUTENO ANS NOANUCAHUS MPOEKT
AO0roBopa 1 akT npuemMa-nepegadm nmyLLecTsa.

Mpoueaypa, ycTaHaBnMBaemasi HacTOSILMM MyHKTOM, OCyLlecTBnsieTca B TeyeHue 15
MUVHYT B O€Hb NPUOLITUSA 3asaBUTENS.

Pesynbtat npoueaypbl: BbldaHHble ANA NOLMMCAHUSA MPOEKT OOroBopa WM akT npuema-
nepegayn MMyLLLECTBA B TPEX IK3EMMsSpax.

3.6.4. 3asBuTenb nognucbiBaeT TPU 3K3emMnnsipa AoroBopa, akrta npuemMa-nepegaudu
UMyLLEeCTBa 1 BO3BpaLlaeT LOMKHOCTHOMY nvuy ManaThbl.

Mpoueaypa, yctaHaBnMBaemasi HaCTOSILLMM MYyHKTOM, HE BXOAUT B CPOK NpeaocTaBreHns
MYHULMNANbHOW YCRyrn.

PesynbTat npoueaypbl: NognucaHHble 3adBUTENEM W NpeacTaBfieHHble AOMKHOCTHOMY
nuuy MNanaTbl NPOEKT JoroBopa M akT Nnpuema-nepegadn MMmyLLecTaa.

3.6.5. JomkHocTHOe nuuo MNManaTel cornacyeT NpPoeKkT JOroBopa U akT npuema-nepenayu
UMyLLECTBa M HanpaendaeT Ha Nognucb npeacenatento MNanaTol.

Mpoueaypa, ycTaHaBnMBaemasi HaCTOSILLMM MYHKTOM, OCYLLECTBNSETCHA B TeYeHue OBYX
AHEen ¢ MOMeHTa OKOHYaHus npeabiayLien npouenypsbl.

PesynbTtat npouenyp: HanpasfieHHble Ha noanucb npeacefatento [ManaTtbl nNpoekT
A0roBopa 1 akT npuemMa-nepegadvm nmyLiecrsa.

3.6.6. lNpencepatens lNanatel noanucbiBaeT MPOEKT AOroBopa, akT npuema-rnepenayu
MMyLLIECTBa M HanpaenseT JOMMKHOCTHOMY nuuy MNanaTbl.
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Mpouenypa, ycTaHaBnMBaemMasi HACTOSALWMM MYyHKTOM, OCYLLECTBISETCA B TeYeHue
OLHOro OHS C MOMEHTa OKOHYaHWS npeablayLien npoueaypobl.

PesynbTaT npoueaypbl: nognucaHHble npeacenatenem Manatbl 4OrOBOp U akT npuvema-
nepegayv nmylliecTsa.

3.6.7. [omkHocTHoe nuuo [lanatbl ob6ecneunBaeT OTOUKCAUNIO COCTOSAHUS
npegocraensieMoro obbekra (B criydae npefoctaBneHns o6bekta HeEOBUXKMMOIO UMYLLIECTBA)
Ha MOMEHT 3akfi4YeHuss [oroBopa B NpUCyTCTBMM 3aaBuTens. [lepepaeT pesynbraThl
doTohmKkcaumn (B Tpex ak3emnnspax) sadaBuTento Ang NnoAnMcaHuns.

Mpouenypa, ycTaHaBnMBaemasi HACTOSALIMM MYyHKTOM, OCYLLECTBISETCA B TeYeHue
OLHOro HSA C MOMEHTa OKOHYaHWS npeablayLien npoueaypobl.

PesynbTaT npoueaypsbl: pesynbTtatbl OTO(UKCALNN, BblAaHHbIE 3asiBUTENIO HA NOLNUCH.

3.6.8. 3agBuTenb noanucbiBaeT pesynbTaTbl hoTodukcaumm (B Tpex aksemnnsapax) u
BO3BpaLlaeT JOSMKHOCTHOMY nmuy Manatbl.

Mpouenypa, ycTaHaBnNuBaemas HaCTOSAWMM MYHKTOM, OCYLECTBnseTca B [eHb
doTodukcaumm obbLekTa.

PesynbTaT npoueaypbl: NoAnncaHHble 3asBUTenemM 1 nepefaHHble JOIMKHOCTHOMY nuLy
ManaTbl pesynbTaTthl hoTOUKCaLMN.

3.6.9. JomkHocTHOe nuuo MNanaTtbl o6ecneynBaeT:

noanucaHune pesynbTaTtoB hoTomkcaunm;

perncTpauuio (B XXypHarne perucrpauum JOroBopoB) AOroBopa, akta npvema-nepegayu
UMyLLeCTBa, pe3ynbTaToB hoTodmKcaLmm;

BblJayy OAHOro 3K3eMmnnspa MOLrOTOBMEHHbIX OOKYMEHTOB MO POCNUCH (B >XypHane
perncTpauumn 4OroBopoB) 3asBUTENIO.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSALMM MYHKTOM, OCYLUIECTBNSATCA B TeYeHue
OLHOro HSA C MOMEHTa OKOHYaHWS npegblayLlen npoueaypbi.

PesynbTaT npoueayp: BblAaHHbIE 3asBATEN0 MO OAHOMY 3K3EMMMApPY OOroBOp, akT
npuema-nepeaayn uMyLLecTBa, pesynbTaTbl hoTodUKcaLmn.

3.7. \cnpaBneHune TeXHNYECKNX OLLIMOOK.

3.7.1. B cny4yae oOHapyXeHUsA TEXHUYECKOM OLIMOKM B OOKYMEHTE, SABNAOLEMCSH
pes3ynbTaTtoM MyHULMNanbHOW yCcnyru, 3asasuTtens npeacrasnsgeT B [Nanary:

3asBneHne o6 ncnpasneHnn TeXHNYeckon owmnbku (npunoxeHune Ne2);

AOKYMEHT, BblAaHHbIN 3asBUTENIO Kak pesyrnbTaT MyHULMNanbHOW YCryrn, B KOTOPOM
COAEPXNTCA TEXHUYECKas oLunbka;

AOKYMEHTbI, MMeELMe PUANYECKYI0 CUNy, CBUAETENbCTBYIOWME O HanmMyuum
TEXHUYECKON OLLUNBKMN.

3asBneHne o6 uMCNpaBneHMM TEXHUYECKON OWNOKM B CBEAEHUSIX, YKa3aHHbIX B
AOKYMEHTe, SABMALWEMCA pe3yrnbTaToOM MYyHULMNAanbHOW YCNyru, rnopaeTcs 3assBuTenem
(ynonHomo4eHHbIM NpeacTaBUTenem) NMMYHO, NMBO NOYTOBLIM OTNpaBneHnem (B TOM Yucrne ¢
NCNOSb30BaHMEM 3SIEKTPOHHOM NOYThl), NMMBO Yepe3 eauHbI nopTan rocyaapCTBEHHbIX U
MYHUUMNANbHbLIX  YCIyr  unu MHOrOYHKUNOHANbHbIN UeHTp  npedocTaBneHuns
rocyaapCTBEHHbIX U MyHULUNANbHBIX YCYT.

3.7.2. Cneumnanuct, OTBETCTBEHHbIA 3a NPUEM [OOKYMEHTOB, OCYLUECTBNSAET MNpuem
3aaBrneHus 06 wuCnpaBneHnun TexHU4eckom ownbku, peructpupyet 3asiBieHue C
NPUNOXeHHbIMN JOKYMeHTaMu 1 nepepaet ux B NanarTy.

lMpouenypa, ycTtaHaBnuBaemas HaCTOALMM MYHKTOM, OCYLLECTBMSETCA B Te4yeHue
OHOro HSA C MOMEHTa perucTpaunm 3asiBreHus.
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PesynbTat npouenypbl: NPUHATOE N 3aperMcTpupoBaHHoOe 3asiBfieHne, HanpasreHHoe
Ha paccMoTpeHue crneunanucty Komurera.

3.7.3. Cneumanuct [lanaTbl paccmatpMBaeT [OOKYMEHTbl W B LENSX BHECEeHUs
ncrpaBneHnin B OOKYMEHT, SBMSIOWMACA pe3ynbTaToM YCryru, ocywlecTBnseT npoueaypsl,
npegycMoOTpeHHble nyHKTOM 3.6 HacTtoswero PermameHTa, M BblgaeT WCNpaBSieHHbIN
AOKYMEHT 3asaBuUTEN0 (YNONMHOMOYEHHOMY NMpeacTaBuTENO) NNYHO NOA POCMUCH C U3BATUEM
y 3aaBuTtens (ynosIHOMOYEHHOro MpeacTaBUTensl) OpurnHana [JOKYMEHTa, B KOTOPOM
COOEpPXUTCA TexHuyeckad owwunbka, WM HanpaenseT B agpec 3asBuTenss MNO4YTOBbIM
oTnpasneHnem (NOCPEeACTBOM SfIEKTPOHHOW MOYTbI) MUCbMO O BO3MOXHOCTU MOSNyYeHUs
AOKyMeHTa npu npegoctasneHuun B [NanaTy opurMHana LOKYMEHTa, B KOTOPOM COAEPKUTCH
TexHu4eckasi oLunodka.

Mpoueaypa, ycraHaBnuMBaemMas HaACTOSLWMM MYHKTOM, OCYLIECTBMSETCA B TeveHue
Tpex [AHen nocne oB6HapyXeHUs TEeXHUYEeCKOM OWMBOKM unn nonydeHns o1  nbdoro
3aMHTEPECOBAHHOIO NnLa 3asBfieHnst O AONYyLEeHHOM oLwmnbkKe.

PesynbTaTt npoueaypsbl: BblAaHHbIN (HANpaBneHHbIN) 3ad9BUTENIO AOKYMEHT.

4. Mopanok n opmMbl KOHTPOSIS 3a NpeaoCTaBleHneM MyHULMNAarbHOM YCIyrn

4.1. KOHTpomnb 3a MNOSIHOTOM M Ka4yeCTBOM NpefocTaBfieHNa MyHUUMNANIbHOW YCIyru
BKNtoYaeT B cebsa BbiBNEHWE W yCTpaHeHWe HapyleHWn npaB 3asaBuTenen, npoBeaeHue
NpoBEPOK cobntogeHnss npouenyp NpenocTtaBneHns MyHUUMNanbHOW yCryr, MOAroTOBKY
pelweHnn Ha gencteus (besgencTane) OSMKHOCTHBIX UL, OpraHa MecTHOro cCaMmoynpaBeHus.

dopmamn KOHTpONA 3a COOMAEHMEM WCMOMHEHNA agMUHUCTPATMBHLIX Mpoueayp
ABNAKOTCA:

1) npoBepka ¥  cornacoBaHMe nNPOEKTOB OOKYMEHTOB MO  NPeaoCTaBEHUIO
MYyHUUMNanbHOW ycnyru. Pe3ynbTaToM NpoBEPKN SBNSIETCS BU3MPOBaHWE MPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM MOPSAKE NPOBEPKN BEAEHUSA OENONPON3BOACTBA;

3) npoBegeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOSIbHbIX MNPOBEPOK cobrnogeHus
npoueayp NPeaoCTaBneHNss MyHUUMNANbHOW YCIyT.

KoHTponbHble npoBepkn MOryT ObiTb NMaHOBbIMU (OCYLLECTBASATLCA Ha OCHOBaHWUU
nonyrogoBbIX WNM  rOOOBbIX MNflaHOB paboTbl oOpraHa MECTHOro CcamoyrnpasfeHunsa) W
BHennaHoBbIMU. Mpn NnpoBeeHN NPOBEPOK MOTYT paccMmaTpuBaTbCsa BCE BOMPOCH!, CBA3AHHbIE
C NpefocCTaBneHMeM MyHUUUNANbHOW YCryrn (KOMMNEKCHbIE NMPOBEPKM), MW NO KOHKPETHOMY
obpalleHunto 3asaBuTens.

B uensx Tekywero KOHTPOMSA MCMNOSb3YTCA CBEAEHUSA, UMEKOLLMECS B ANEKTPOHHOMN
0ase [aHHbIX, cnyxebHas KoppecrnoHAeHUMs, YyCTHad W MUCbMeHHast uHdopmaums
crneumnanucToB, OCYLLECTBISKOWMX BbIMNOIHEHWE AAMUHUCTPATUBHBIX Mpoueayp, >XypHasbl
yyeTa COOTBETCTBYIOLLUNX JOKYMEHTOB U ApYyrne cBeaeHus.

[na ocylwecTBreHNss KOHTPOMNsS 3a COBepLleHVMEM [OeWUCTBUMA MNpu npenocTaBfieHumn
MYHUUMNANBHOW YCIyru U MPUHATUM peLueHnn pykoBoauTento [lanatel npencraBnsoTCs
crnpaBku O pesyrnbTaTax NpeaocTaBneHnss MyHULMNanbHOM yCnyru.

O cny4asx M npuMyYMHax HapyLlleHUs CPOKOB, MOCHenoBaTeNlbHOCTU U COAEpXKaHUs
aAMUWHUCTPATUBHBIX Mpouenyp chneunanucTbl HEMeLNEHHO MHMOPMUPYIOT PYKOBOAUTENS
opraHa, nNpeaoCcTaBnsOWEro MyHULMNANbHYK YChyry, a Takke npeanpuHMMaloT CpPOYHble
Mepbl MO YCTPaHEHNIO HAPYLLEHWA.
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4.2. Tekywmin KOHTpONb 3a cobniogeHnem  nocrnefoBaTeNbHOCTU  OEWCTBUMN,
onpeferieHHbIX agMUHUCTPaTUBHLIMK MpouedypamMu No nNpefocTaBfieHUIo  MyHUUUNAanbHOM
ycnyru, ocyulectendaetca npegcenatenem lManatbl, OTBETCTBEHHbIM 3a OpraHu3auuio paboTbl
no NpeAocTaBneHnio MyHULUUNansLHOM yCryrn, a Takke cneumnanuctamu Nanatobl.

4.3. [lepevyeHb [OO/MKHOCTHbIX  NULU,  OCYLLECTBNSAKOLWMX  TEKYLWMN  KOHTPOISb,
yCTaHaBNMBaETCHA MNOMOXEHUAMM O CTPYKTYPHbIX noApasfeneHnsx opraHa MecTHOro
camoynpasneHnst U AOMKHOCTHBIMU perfiaMmeHTamum.

Mo pesynbTaTaM nNpoOBeAEHHbIX MPOBEPOK B Criydyae BbISBMEHUS HapyLleHWA npas
3a8BUTENEN BWHOBHbIE fnMUa MNPUBMEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHogaTenbcTBOM Poccunckon denepaumn.

4.4. PykoBoguTenb oOpraHa MECTHOro camoyrnpaBfeHuUsi HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE PacCMOTPEHNE 0OpaLLEeHNI 3ad9BUTENEN.

PykoBoantenb (3amecTutenb pykoBOAUTENS) CTPYKTYPHOro noApasgeneHns opraHa
MECTHOro CaMOyrnpaBfieHUs HeceT OTBEeTCTBEHHOCTb 3a HECBOEBPEMEHHOE W (Mnn)
HeHagnexawiee BbINOSIHEHWE aAMUHUCTPATUBHbLIX [OENCTBUNW, YKa3aHHbIX B pasgene 3
HacToswero PernameHra.

[OMKHOCTHbIE NMUA@ M MHble MyHUUMNAnbHbIE CRyXawue 3a peleHus n OencTsund
(6e3pencTBme), NpUHMMaemble (OCYLLECTBMAEMbIE) B X04€e MNPeaoCcTaBNeHns MyHuMUMnanbHOW
YCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM MopsiaKe.

4.5. KoHTpornb 3a npefocTaBrieHneM MyHUUMNANbHOW YCIyrM CO CTOPOHbI rpaxgaH, ux
o6beauHEHN W opraHuM3auui, OCYLLECTBNSAETCA MNOCPeACTBOM OTKPbITOCTU OeATeNbHOCTU
opraHa MeCTHOro camoyrnpaBfieHUs Npu NpegocTaBleHnn MyHULUNANbLHOM YCyrk, NosyvyeHus
NOSIHOW, akTyanbHOW W  [OCTOBEPHOW MHopmMaumm O nopsgke  NpefocTaBrieHus
MYHULMNANbHOW YCNYrM U BO3MOXHOCTU gocyaebHoro paccmoTpeHus obpaileHun (kanob) B
npouecce npeaocTaBneHnss MyHUUMnanbsHOW YCnyri.

5. locynebHbin (BHeCyaebHbIN) nopsagok o6xanoBaHus pelleHni u aenctemm (6es3gencTams)
opraHa, NpeaoCTaBnALLIEro MyHUUUNANBHYIO YCYry, MHOTO(YHKLUMOHANbHOro LeHTpa
npefoCTaBfeHUs FTOCy4apCTBEHHbIX M MyHMUMNANbHbBIX YCIYT, OpraHn3aumi, ykasaHHbIX B
yactn 1.1 ctatbmn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne210-P3, a Takke nx
AOSDKHOCTHbIX UL, MyHUUMNAMNbHbBIX CRyXalunx, paboTHUKOB»

5.1. Monyyatenn MyHMUMNanNbLHOW yCyrn UMEOT NpaBo Ha obxanoBaHue B JocynebHom
nopsigke genctesuin (6es3penctens) COTpyaHWKOB [lanaTbl, yy4acTBYHOLWMX B MpeaocTaBreHumn
MyHUUMNaneHon ycnyru, B Nanaty nnmn B CoBeT MyHMUMNanNsHOrO obpasoBaHus.

3asBuTenb MOXET 06paTUTLCA C anobou, B TOM YnChe B Cnegylowmx cnyyasax:

1) HapywleHne cpoka perucTpaumMm 3anpoca 3asiButens O  NpeaocTaBieHun
MYHUUUNANbHOW YCNyru;

2) HapyLleHne cpoka nNpeaocTaBneHns MyHULMNAansHOM YCNyru;

3) TpeboBaHne y 3asBUTENS [LOKYMEHTOB, He nNpeayCMOTPEHHbIX HOPMAaTUBHbLIMMA
npasoBbiMM akTamu Poccunckon depepaumn, Pecnybnukn TartapctaH, Hypnartckoro
MYHUUMNANbHOro panoHa Ans npegoctaBneHna MyHUUunanbHOW yenyru;

4)oTKa3 B Npueme [OOKYMEHTOB, nMpeaocTaBfeHne KOTOpbIX MNpeaycMOTPEHO
HOpMaTMBHbIMK MpaBoBbIMM akTamu Poccuiickon dPepepaumn, Pecnybnukn TaTapcTaH,
HypnaTckoro MyHuUMNanbHOro panoHa AN NpeaocTaBfieHns MyHUUMNANbHOW ycnyrun, y
3asBuTens;

5) oTka3z B nNpeaoCcTaBfieHUM MYHUUMNANbHOW YCNYrn, €cnn OCHOBAaHUSA oOTKa3a He
npegycMoTpeHbl defeparibHbIMM 3aKOHaMU U MPUHATBIMW B COOTBETCTBUU C HUMW MHbIMU
HOpMaTMBHbIMX MpaBoOBbLIMA akTamun Poccuickon ®depepaumn, Pecnybnukn TaTtapcrtah,
HypnaTtckoro MyHMuunaneHOro pamoxa;
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6) 3aTpeboBaHne OT 3aABUTENS NPU NPeAoCTaBNEHNN MyHULMNANbHON YCnyru nnatbl, He
npegycMOTPEHHON HOPMAaTUBHLIMU NpPaBOBbLIMKU akTamun Poccuickon depepaumm, Pecnybnunkn
TaTapcTaH, HypnaTckoro MyHMUMNanbHOro pamoHa;

7) otkas lManatbl, 4OMKHOCTHOrO nNuua Manatel, B uCnpasneHnn OonyLweHHbIX orneyaTok
n owmnbOK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBfieHns MyHUUMNAnbHOM YCRyrn OOKyMeHTax
nnbo HapyLleHne YCTaHOBEHHOIo CpoKa TakUx NCnpaBneHu;

8) HapyweHuMe cpoka unM nopsgka  Bblgayn  OOKYMEHTOB MO pesynbrartam
npegocTaBneHns rocygapCTtBEHHON UM MyHULUUNANbHOW YCIyru;

9) NpMOCTaHOBIEHNE MPEeAOCTaBEHNSs MYHUMUMMANbHOW YCNyrn, €cnv OCHOBaHWUSA
NPUOCTAHOBMNEHNS He NpedycMoTpeHbl deaepanbHbiMU  3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUN C HUMU MHBIMW HOPMAaTMBHbLIMK NPaBOBbIMK akTamu Poccunckon depepaumm,
3aKOHaMMW W  WHbIMWM  HOPMaTUBHbIMWM MNpPaBoOBbIMM akTamu Pecnybnukn TartapcrtaH,
MYHMLMMNANbHbIMX NPABOBbLIMU aKkTamu;

10) TpeboBaHne y 3aaBUTENd nNpU NPedoCTaBNEHUN  MYHUUUNANbHOW  YCRyru
AOKYMEHTOB MM  MHAOPMaLMK, OTCYTCTBME U (MNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpuv nepBOHaYanbHOM OTKase B NpuemMe [OOKYMEHTOB, HeobxoguMmblx NS
npegocTaBneHns MyHUUMNanbHOM ycnyri, nnbo B npeaocTaBneHnM MyHULMNANbHON yCnyru,
3a UCKIIIOYEHMEM criydaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactn 1 ctatbn 7 ®epepanbHOro
3akoHa Ne 210-93.

5.2. )Kanoba Ha peweHusa u gencteusa (6es3nencTene) opraHa, NpenocTaBnsAoLLEro
MYHULUMNANbHYKO yCnyry, AOMKHOCTHOMO Nnua opraHa, NpegocTaBnsAloLWero MyHMuunanbHyo
yCcrnyry, MyHULMNAnbHOrO  CRyxawero, pykoBOAUTENS oOpraHa, npeaocTaBnsoLLero
MYHUUMNANbHYKO ycnyry, nogaeTcs B MUCbMEHHOW ¢hopme Ha GymaXHOM HocuTene unu B
3EKTPOHHOM hopMme.

XKanoba wmoxeT OblITb HanpaeneHa no noyte, 4epe3 MOL|, ¢ wncnonb3oBaHMEM
WHOPMALMNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  "WHTepHeT",  oduumanbHoro  cauTta
Hypnatckoro myHuyunanbHoro pauvoHa (http://www.nurlat.tatarstan.ru), EpguHoro noptana
rocygapcTBEHHbIX M MyHuMumMnanbHbIX ycnyr Pecnybnuku Tartapctad (http://uslugi.tatar.ru/),
EauvHoro nopTana rocyaapcTBeHHbIX n MYyHULMNanNbHbIX ycnyr (doyHKLMI)
(http://www.gosuslugi.ru/), a Takke MOXeT ObITb NPUHATA NPU NINYHOM NPUEME 3aaBUTENS.

5.3. XKano6a, nocTtynuBlias B OpraH, NpeaoCTaBSIOWMA MYyHULMNANbHYHO YCNyry,
nnbo BbIWECTOAWMN opraH (Npu ero Hanuuuu), MNoaneXuT PacCMOTPEHUIO B Te4yeHue
naTHaguatn pabounx OHEW CO OHS ee peructpauuu, a B cnydyae obxanoBaHus OTKasa
opraHa, NpeaoCTaBnALWEro MyHUUUNANbHYO YCNyry, B npueMe OOKYMEHTOB y 3adBUTENs
nmbo B uUCnpaBneHUn AOMyLEHHbIX OneyaToKk U OownboK unuM B criydyae obkanoBaHus
HapyLUEeHWs1 YCTAHOBMEHHOIrO CPpOKa TakMxX UCNpaBfeHnn - B Te4eHne Nsatu pabounx gHen co
OHS1 ee permcrpaumm.

5.4. Y)Kanob6a gomkHa cogepxaTb CreayrLyo MHGPOopMaLmIo:

1) HauMeHOBaHWe opraHa, NPefoCTaBnSOLWEro YCcnyry, AOS/MKHOCTHOIO nuua opraxa,
nNpefocTaBnAOWeEro ycnyry, WM MyHUUUNANbHOrO CryXallero, pelweHus W  Oencrsund
(6e3pencTBme) KOTOPbIX 0BXanyTCs;

2) camunuio, nMms, OT4eCTBO (MocnegHee - MNpUM  HanmuMyuu), CBeAEeHUss O MecCTe
XUTenbCcTBa 3asiBuTens - dguandeckoro nuua nmbo HauMMeHOBaHWe, CBeAdeHUst O MecTe
HaxXOXOEeHMA 3asiBUTENs - OpUONYECKOro nuua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) aneKTPOHHOM NOYThI (MPWY HANMYMK) U NOYTOBbLIN agpec, NO KOTOPbIM
AOIMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHuss 006 obxanyembix peweHuax u penctemnax (6esgenctemu) opraa,
NpeaoCcTaBNAOLWEro MyHMLMNANbHYO YCAyry, AOSPKHOCTHOrO nNuua opraHa, NpegocTaBnsiowero
MYHULMNANbHYIO YCIyry, Unn MyHAULMNAnsHOro cryxaluero;
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4) poBoAbl, HA OCHOBAHUWN KOTOPbIX 3aABUTESNb HE COrfaceH C pelleHnemMm n OencTBuemM
(6espenctBnemM) opraHa, npenoCcTaBAKOWEro YCnyry, [OO/MKHOCTHOMO nuua opraHa,
npegoCcTaBnAKLWEro yCnyry, Unn MyHULMNansHOro criy>atiero.

5.5. K xanobe wmoryT ObiTb NPUNOXEHbl KOMMW [OOKYMEHTOB, MNOATBEPXKAAIOLLNX
N3noxeHHble B xanobe obctoaTtenbcTBa. B Takom cnydae B xanobe npvBOAMTCS NepeYeHb
npunaraembiX K He AOKYMEHTOB.

5.6. Mo pesynbTatam paccmoTpeHust xanobbl MNpMHMMaeTCAa OAHO W3 CreaytLnx
peLleHni;

1) xanoba ygoBneTBopsAeTCcs, B TOM 4ucre B oOpMe OTMEHbI MPUHATOrO peLUeHus,
ncnpasneHnsa OONyLEHHbIX ONeYaToK 1 OWKNOOK B BblAaHHbIX B pe3ynbTaTte npeoCcTaBneHus
rocygapCTBeHHOW YCIyrn OOKYMEeHTax, BOo3BpaTa 3asBUTESIO0 AeHEeXHbIX CpeacTB, B3vMaHue
KOTOPbIX HE MpPeayCMOTPEHO HOPMAaTMBHLIMW MPaBOBbLIMW akTamu Poccunckon depepaumn,
HOpMaTUBHLIMW NPaBOBbIMKU akTamu Pecnybnukn TatapcTaH, MyHUUMNanbHbIMU NPaBOBbIMA
aKkTamu;

2) B yOOBNeTBOPEHUN anobbl 0TKasblBaeTCA.

He no3gHee aHs, crnieaytowero 3a AHEM NPUHATUS peLleHunsl, YKkadaHHOro B HaCToSALWEM
NyHKTE, 3ad9BUTENIO B MUCbMEHHOW hOpMe 1 MO XeSlaHUIo 3asBUTENS B ANIEKTPOHHOM dhopme
HanpaBnseTCa MOTMBUPOBAHHbLIN OTBET O pe3ynbTaTax pacCCMOTPEHUS Xanoobbl.

5.7.B cnyyae npu3sHaHua >kanobbl, noanexaiwien yOoBreTBOPEHUIO, B OTBeTe
3agaBuTento gaetca MHgopmauma O AencTBuax, ocyulecTtensgemblx [lanaton, B uUensax
He3aMe O IMTENbHOrO YCTPaHEeHUS BbIABMEHHbIX HapyLWeHUA NpU oKa3aHuM MyHULMNanbHON
ycrnyrun, a Takke MNPUHOCATCA M3BMHEHUS 3a OOCTaBfEHHble HeyaobcTBa M yKasblBaeTCs
nHdopMauus 0 ganbHENLWUX OEeUCTBUSX, KOTOopble HEOB6XOOMMO COBEpLUUTL 3asBUTEMN0 B
Lensix nofy4yeHms MyHuUmMnanbHOM yCryru.

5.8. B cnyyae npusHaHua xanobbl, He noafexailen yOoBreTBOPEHUID, B OTBETE
3asBUTEN0, JAOTCA apryMEHTUPOBAHHbIE PA3bsACHEHUS O NPUYMHAX NPUHATOrO peLleHus, a
Takke nHopmaums o nopsiake odxanoBaHUSA NPUHATOIO PELLEHUS.

5.9. B cnyyae ycCTaHOBNEHUs B X04e WM NO peayrbTaTtam pacCMOTPEHMUS Xanobbl
NPU3HaKoB coCTaBa aAMUHUCTPATUBHOIO NPaBOHaPYLUEHUS UK NPECTYNMNEHNA JOMKHOCTHOE
nnuo, paboTHMK, HA4EMNEHHbIE MONTHOMOYMSMU MO PACCMOTPEHUIO Xanob, HezaMmeanMTenbHO
HanpasnAT MMeKLMeCca MaTepuarnsl B OpraHbl MPOKypaTypbl.

6. OCO6EHHOCTN BbINONHEHNS aAMUHUCTPATUBHBIX Npoueayp (aencTesnin) B
MHOIO(YHKLMOHANbHbIX LIEHTpax NpeaoCcTaBreHnsi rocy4apCTBEHHbIX U MyHULMNANbHbBIX
ycnyr

6.1. OnucaHne nocnenoBaTenbHOCTU AEUCTBUM NPU NpegoCTaBneHm MyHUUunanbHom
ycrnyru BknioyaeT B cebs cnegyowime npoueaypobi:

1) nHpopmmpoBaHue 3asBuUTeENd O NopAaKe NpesoCTaBNeHUS MyHULMMNANbHOW YCyru;

2) NpUHATME W perncTpaumsa 3asiBfeHns U OOKYMEHTOB, HeobxoaumbixX Ans
npegocTaBfeHnUss MyHUUMNaNsHOW YCnyru;

3) hopmmpoBaHMe U HanpaereHWe MEeXBEAOMCTBEHHbIX 3anpoCOB B OpraHbl,
yyacTByloLlMe B NpegocTaBNeHnn MyHUUUNanbHOW YCIyri, B TOM 4YucCne No KOMMEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy;

4) npoBepka  OENCTBUTENBbHOCTU  YCUMEHHOW  KBanuuUKaumoHHOW  UndPOBON
9NEeKTPOHHOW  MNoAnuMCcKU  3asBUTENs, WUCNOMb30BaHHOW Mpu  Mofdaye  3asBfieHus O
npegocTaBfeHn MyHULMNANbLHOW YCIyru;

5) HanpaBneHue 3aaBneHns ¢ AJoKymeHTamu B [Nanarty;

6) Bblaa4a 3aaBUTENIO pesynbTata MyHUUMNansHOW yCnyriu.
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6.2. IHpopmupoBaHne 3aaBuTena O nopsake npefoCTaBfeHnuss MyHUUunanbHOW
ycnyrm

3asasutenb BrnpaBe obpatutbcss B MLl nuyHo, no tenedoHy n (Mnun) 3neKTPOHHOWN
noyTe 4ns Nony4YeHns KOHCynbTauuin o NOpsSaKe NonyvyeHns MyHUUMNanbHON YCnyru.

Cneuupanuct MOL vHbopmupyeT 3asBuTens, B TOM 4YUCre no coctaBy, dopme
npeacraBnsemMon OOKyMeHTauuMuM W Apyrum Bompocam Ans NOfyYeHuMst MyHUUMNanbHOM
yCrnyru v npu HeobxoANMOCTM OKasbliBaeT NOMOLLb B 3anofiHeHUN 6naHka 3asiBreHus.

3asButenb MOXeT NonyyYnTtb  MHGOPMaUMlO O  nopsigke  npeaocTaBneHus
MYHUUMNAanNbHOW ycnyru nytem ceobogHoro goctyna ¢ canta MoL| http://mfcl6.tatarstan.ru/

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSALMM MYHKTOM, OCYLLECTBASAOTCA B AEHb
obpalleHna 3aaBuTens.

PesynbtaT npoueayp: WHgopmauuas no coctaBy, opme npeacTtaBnsaemMmon
AOKYMEeHTauun u gpyrum Bornpocam nonyyeHnss MyHuuunanbHoOm ycryru.

6.3. MNpuHaTre n pernctpaums saasreHna

6.3.1. 3aaBuTenb NN4YHO, Yepe3 AOBEPEHHOE NULO UK B SNEKTPOHHON hopme nogaeT
NMMCbMEHHOE 3asBfiEHNE O MpPeAoCTaBMEHUN MyHUMUMNANbHOW ycnyru wu npeacraBnsieT
AOKYMEHTbI B COOTBETCTBUM C MYHKTOM 2.5 HacTtosiwero PernameHta B MOLU, yaaneHHoe
paboyee mecto MOLI.

3agBrneHne O npenocTaBfieHUM MYHUUMNANbHOM YCIYyrM B 3NEKTPOHHOW dhopme
HanpasnseTca 4epes3 [lopTan rocygapCTBEHHbIX W MyHUUMNAnNbHbIX ycnyr Pecnybnukn
TaTtapctaH. Pernctpaumss  3asBfieHusi, MNOCTYNMBLUEIO B 3NEKTPOHHOM  dhopme,
OCYLLECTBMSAETCA B YCTAHOBIEHHOM MOPSiAKE.

6.3.2. Cneumanuct MOLl, segywun npvem 3asiBieHWN, OCYLLECTBRSET npouenypsbl,
npenycMOTPEHHbIE pernameHToM paboTtsl ML,

Mpoueaypbl, ycTaHaBnMBaeMble HACTOSALMM MYHKTOM, OCYLLECTBASAOTCS B CPOKWU,
YyCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTaTt npoueayp: NPUHATOE M 3aperMcTpupoBaHHOE 3asiBrieHneE.

6.4. dopmupoBaHMe NakeTa AOKYMEHTOB

6.4.1. Cneumanuct M®Ll B cooTBeTCTBUM C pernameHTom padoTtbl MOLL:

npoBepseT  OEUCTBUTESIbHOCTb  YCUMEHHOW  KBanuUKauMOHHOW  umcpoBomn
3MIeKTPOHHOM  NOAMUCKU  3adBUTENdA, WCMNOSIb30BAHHOW NpW  nogade 3asiBieHUs O
npegocTaBfieHMM MyHULMNANbLHOW YCIYTu;

dopMupyeT 1 HanpaBnaeT MeXBeLOMCTBEHHbIE 3arnpoChl B OpraHbl, y4acTBylOLLME B
npegocTaBfieHMM  MyHUUMNANbHOW  yCcryr, B TOM  4Yucne MO KOMMSIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

Mpoueaypbl, ycTaHaBnMBaeMble HACTOSLWMM MYHKTOM, OCYLLECTBNSAIOTCSA B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTat npoueayp: HanpaBeHHbIE 3anpochl.

6.4.2. Cneumanuct MOLl nocne nony4yeHns oTBETOB Ha 3anpocbl hopmupyeT nakeT
AOKYMEHTOB M HanpasnsieT ero B lNanaTty B nopsigke, yCTAHOBIIEHHOM perfiameHTomMm paboThl
ML,

Mpoueaypsbl, ycTaHaBnMBaeMble HACTOALMM MYHKTOM, OCYLLECTBNAIOTCH B CPOKWU,
yCTaHOBMEHHbIE pernameHTom pabotel MOLI.

PesynbTat npoueayp: HanpasreHHble B [1anaty JOKYMEHThI.

6.5. Bbigaya pesynstata MyHUUMNansHoOu ycrnyru
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6.5.1. Cneumanuct MOLL npu nocTtynneHun pesynbTata MyHUUMMANbHOW YCrnyrn u3
ManaTbl perncTtpupyet ero B YCTaHOBMEHHOM Mopsake. wu3BellaeT 3assutens (ero
npeacTaBuTens) ¢ UCNoMb3oBaHNEM criocoba CBA3W, yKa3daHHOro B 3asiBEHUN, O pesynbraTe
npeaocTaBneHnss MyHULMNansHon ycryru.

[Mpouenypsbl, ycTaHaBnNMBaeMble HACTOSALIMM MOAMYHKTOM, OCYLLUECTBMAATCA B AEHb
NOCTYNMeHna AOKYMeHTOB u3 [anartbl.

PesynbTat npoueayp: uv3BelleHWe 3asBUTens (ero npeacraBUTens) o pesynbtarte
npefocTaBneHnss MyHULMNansHon ycryru.

6.5.2. Cneumanuct MLl BbigaeT 3aaBuTento pesynstat MyHUUUNansHOM ycryrm

Mpouenypsbl, ycTaHaBNMBaeMble HacCTOALMM MYHKTOM, OCYLLECTBMSAKOTCA B NOPSAKe
ovepenHOCTH, B AeHb NpUBLITUS 3asBUTENS B CPOKWU, YCTAHOBMEHHbIE perfnaMeHTom paboTbl
MoLl.

PesynbTaTt npoueayp: BblAaHHbLIN pe3yrbTaT MyHULUMNANbHON YCyru.
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MpunoxeHne Ne1

B WcnonHutenbHbIn KOMUTET HypraTtckoro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTaH

oT

(oanee - 3asBuTEnND).
(ans ropnanyecknx nuu - NOsTHOE HanMeHoBaHWE,
OpraHn3aunoHHO-NpaBoBas hopma, CBEAEHUS O
rocygapCTBEHHOW pernctpaumm; ansa usnyecknx nu -
hammnus, ums, oT4ECTBO, NACMOPTHLIE AAHHbIE,
perucTpaumio no MecTy XUTenbcTea, TenedoH)

3asaBneHne
0 3akn4eHnn gorosopa 6e3B03Me3gHOr0 NONbL30BaHMS MyHULMNANBbHLIM UMYLLECTBOM MO
pes3ynbTatam TOProB Ha NPaBO 3aKITYEHNA Takoro 4oroBopa

Mpolwy Bac no pesynbTaTaM TOProB 3akno4nTb 40OroBop 6€3B03ME3AHOro MNosib30BaHus
MYHULIMMNANbHLIM UMYLLIECTBOM.

(ykasaTb cBegeHus o 3asiButene (NOfiHoe HauMeHOBaHUe, hakTnyeckoe
MECTOHaxX0XAeHNe, OCHOBHOWN BUA AEATENbHOCTU, AAHHbIE PYKOBOAUTENSI U HOMEP €ro
TenedoHa) n ceegeHnin 06 obbekTe (MeCTo pacnonoXeHus, Nnowanb, atax, uenb 1 npodunb
ero Mcnonb3oBaHNs)

O643ytoch Npu 3anpoce NpeaocTaBUTb TpeOyEMbIE JOKYMEHTbI.

(marta) (nognuchk) (®N0)
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MpunoxeHue Ne2
Mpeacepatento nanaTbl UMYLLECTBEHHbIX
N 3eMernbHbIX OTHOWeEeHUNn HypnaTckoro
MyHUUMNanbHoro pamoHa Pecny6nuku
TartapcTtaH
Or:

3asBneHve
06 ncnpaBneHnyn TEXHUYECKON OLINOKHN
Coobwato 06 owunbke, [ONYLWEHHONW NPU  OKa3aHMM  MyHUUMNanbHOW  yChyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipanmbele cBedeHnd:

Mpolwy wucnpaBuUTb AOMNYLLEHHYD TEXHUYECKYID OLIMOKY M BHECTU COOTBETCTBYHOLLIME
N3MEHEHMS B OKYMEHT, SIBNSIOLIMNIACA pe3ynbTaToM MyHULUMNAbHOW YCryru.

Mpunarato cnenyroLimMe AOKYMEHTbI:

1.

2.

3.

B crnyyae npuHATUA pelueHns 06 OTKIOHEHUM 3asiBNeHus 06 McnpaBneHnn TeXHUYECKOM
OLLUMGKM NPOLLY HanpaBUTb Takoe peLLeHUe:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BU€e 3aBEPEHHOW KOMUKN Ha ByMa)KHOM HOCUTeNe NoYTOBbLIM OTMNpPaBMeHNeEM No aapecy:

MooTBepxgato CBOe corfacve, a Takke corracve npeactaBnseMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX OaHHbIX (COOp, cUCTEMATU3aAUMIO, HaKOMMEHWE, XpaHeHue, YTOYHEeHue
(oBGHOBMEHME, W3MEHEHWUE), WCMONb30BaHNE, pacnpocTpaHeHne (B TOM 4ucne nepegady),
obesnununBaHne, 6rokMpoBaHMe, YHUYTOXEHNE MEPCOHarnbHbIX OAHHbIX, @ Takke WHbIX OEVCTBUN,
HeobXxoaMMbIX anst 06paboTKM NepPcoHanbHbIX AaHHbLIX B paMKax NpeaocTaBfeHns MyHULMNAansHON
ycrnyru), B TOM 4Y/cne B aBTOMaTU3NPOBAHHOM PEXMME, BKIKOYas NPUHSATNE PELUEHNA Ha X OCHOBE
OpraHoM NpPeaoCTaBNSOWMM MYHULMNANbHYKO YCyry, B LEnsX npeaocTaBneHns MyHUumnansHON
ycnyru.

Hacroswmm noareepxaato: CBEAEHWS, BKIOYEHHbIE B 3asiBEHME, OTHOCSALUMECS K MOEW
MIMYHOCTM W MPEACTaBMSIEMOMY MHOK ULy, a TakKe BHECEHHble MHOK HWXe, AOCTOBEPHbI.
[oKymeHTbl (KONuM OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBNEHWMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBMEHHbIM  3akoHogaTternbcTBoM Poccunckon dPefepaumn, Ha MOMEHT NpeacTaBreHust
3asBNeHNst 3TN JOKYMEHTbl AeNCTBUTESNbHbI U COAepXXaT AOCTOBEPHbIE CBEAEHWS.

[ato cBoe cornacve Ha yyacTue B Onpoce MO OLeHKe KayecTBa MpedoCTaBfieHHOW MHe
MYHULMMANbLHOM YCIyrn No TenedoHy:

(pata) (noanuce) (©.1.0.)
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MpunoxeHve
(cnpaBo4HOE)

PekBM3nTbl JOMKHOCTHbIX J1L, OTBETCTBEHHbIX 3a npegocrtaslieHne MyHMHMHaHbHOVI
YCIyrn n oCyLwecCcTBIALWNX KOHTPOJ1b €€ NCNOJTHEHNA,

MKY «[Nanata nmMyLLEeCTBEHHbIX U 3eMerbHbIX OTHOLIEHUN HypnaTckoro MyHULMNansHOro
panoHa Pecnybnukun TatapctaH»

[OomKHOCTb TenedoH OneKTPOHHbIM agpec
[Mpencepatens nanathl 2-06-04 Zarrina.Sayfutdinova@tatar.ru
CneumnanucTt nanatbl 2-36-21 marina.ivanova@tatar.ru

CoBeT Hypnatckoro MyHuuunaneHOro pamoHa

[OomKHOCTb TenedoH OneKTPOHHbIM agpec

MmaBa 2-06-02 Priemnaya.Nurlat@tatar.ru



https://e.mail.ru/compose?To=Zarrina.Sayfutdinova@tatar.ru

MpunoxeHwne

K MOCTaHOBMEHU0 MCnomHUTENbHOro
KomuTeTa Hyprnatckoro MyHuyunanbHOro
panoHa PT

oT 17.04.2020 Ne 219

AOMWHUCTPaTUBHBIN pernameHT
npegocTaBneHnsa MyHMLMNaIbHOW YCyrn No pacToOPXKeHUIO A4eNCTBYOLLEro 4orosopa
apeHabl MyHULMNAarbHOro MMyLLecTBa

1.00LWuKe nonoxeHus

1.1. Hactoawmn agMMHUCTPaTUBHLIN perfiaMmeHT npefocTaBrneHns MyHULmMnanibHON
ycnyru (ganee — PernameHT) yctaHaBnmBaeT CTaH4apT U NOpsOoK NpeaoCcTaBneHns yenyru
Nno pacTOPXXEeHWUI0 eNCTBYIOLWEro 4OroBopa apeHibl MyHuumunansHoro nvyllectea (ganee —
MyHUUMNanbHasa ycnyra).

1.2. Mony4aTtenu MyHUUMNansHOW ycryrn: pusndeckue n ropuandeckue nuua (ganee
- 3a9BUTENb).

1.3. MyHnumnanbHasa ycnyra npegoctaBnsetcad MKY « [lanaton nmyLecTBeHHbIX U
3eMerbHbIX OTHOLWEHUA Hypnartckoro MyHuuuMnanbHOro pawmoHa Pecnybnukn TatapcTaH»
(oanee - MNanara).

1.3.1. MecTto HaxoxaeHue ManaTtsbl: Poccunickas Pepepauus, Pecnybnuka
TaTtapcTtaH, Hypnatckun myHuumnaneHbIn panoH, r.Hypnar, yn. Kapna-Mapkca g.12.

Mpadmk paboTbl ManaTbl: exegHeBHO, kKpome cyb660Tbl n BockpeceHbd, ¢ 8.00. go
17.00., 06eq ¢ 12.00. go 13.00.

"paduk npnemHbix Yacos lNanaTtel: noHeaeneHWK ¢ 9.00 go 12.00.

yetBepr ¢ 9.00 go 12.00.

CnpaBoyHbivi TenegoH 8(84345) 2-06-04, 2-36-21.

[Mpoxoa No AOKyMeHTaM yaOCTOBEPAIOLWNM FINYHOCTb.

1.3.2. Agpec odmumanbHOro canmta MyHUMUMNANbHOrO panoHa B MH(OPMaLMOHHO-
TEeNeKkoOMMYyHUKaUnoHHOW ceTn «WHTepHeT» (nanee — ceTb «WHTepHeT»): (http:// http://
www.nurlat.tatar.ru)

1.3.3. VIHhopmauma o MyHMUMNanNbHOW ycryre, a Takke O MeCTe HaxOXAEHUsa U
rpaduke paboTbl [Nanatbl MOXeT ObITb NoNy4veHa:

1) ) nocpeaCcTBOM  MHAPOPMAUMOHHBLIX CTEHAOB, coepXalmxX Bu3yanbHy U
TEKCTOBYHO MHGOPMaUMO O MYHUUMNANbHOM YCryre, pacronOXeHHbIX B MOMELLEHUSIX
ManaTbl, 4nga paboTbl ¢ 3as9BUTENAMM.

MHdopmaumna Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TaTtapctaH BKOYaeT B
cebs cBefeHMs O MyHUUMNANbHOM ycnyre, cogepxawmecs B NyHKTax (nognyHkrax) 1.1,
1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 HacTosilero PernameHTa;

2) nocpeacTBoM ceTn «MHTepHeT» Ha odmumnanbHOM canTe MyHMUMNAnNbHOro panoHa
(http:// http:// www. nurlat.tatar.ru.);

3) Ha lNopTane rocygapCTBEHHbIX U MyHUMUMNanbHbIX ycnyr Pecnybnuku TaTapctaH
(http://uslugi. tatar.ru/);

4) Ha EgnHoM nopTarne rocyaapCTBEHHbIX U MyHMUMNanbHbIX yenyr (pyHkunn) (http://
www.gosuslugi.ru/);

5) B NManarTe:

npy yCTHOM OBpaLleHnn B NPUEMHbIE Yachl (FIMYHO UIK NO TenedgoHny);

npyv NMCbMEHHOM (B TOM 4ucne B (hopMe 3NEKTPOHHOIo AOKYMeHTa) obpalleHumn — Ha
OymMaxHOM HOCUTENE MO NMoYTE, B SNEKTPOHHON hOPME MO 3FIEKTPOHHOM MoYTe.

1.3.4. UIHopmauua no Bonpocam nNpefoCcTaBNeHUs  MYHUUUNAanbHOM  YCIyru
pasmMellaeTca Ha odumunanbHOM canTe MYHUUMNANbHOro pamoHa U Ha MHMOPMAaLMOHHBIX
cTeHaax B nomMelleHusax MNanatel 4na paboTbl ¢ 3ad9BUTENSMU.


http://www.nurlat.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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1.4.MpepocTaBneHune MyHMUMNANbHOM YCNyry OCYLLEeCTBSIETCS

COOTBETCTBUMU C:

MpaxgaHcknum kogekcom Poccunckon depepaumm ot 30.11.1994 Ne51-d3 (panee
'K P®) (CobpaHue 3akoHogaTensctea PO, 05.12.1994, Ne32, ct. 3301);

3emenbHbIM Kogekcom Poccurickon ®epepaummn ot 25.10.2001 Ne136-d3 (nanee
3K P®) (CobpaHue 3akoHogaTenbctBa PP, 29.10.2001, Ned4, cT. 4147);

depepanbHbiM 3akoHOM OT 18.06.2001 Ne78-03 «O 3emneycTtponctese» (oanee —
®epepanbHbin 3akoH Ne78-93) (CobpaHue 3akoHopaTtenbctBa PP, 25.06.2001, Ne26, crT.
2582);

depepanbHbiM - 3akoHOM  OT  06.10.2003 Ne131-d3 «O6 obwnx npuHUMNax
opraHusauum MecTHOro camoynpasneHnsa B Poccuickon ®depepauuny» (ganee -
depepanbHbin 3akoH Ne131-d3) (CobpaHune 3akoHopatenbctBa PP, 06.10.2003, Ne40,
cT.3822);

depepanbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-#3 «O6 opraHmsauun
NpeaocTaBNeHNs rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyry (ganee — ®denepanbHbin
3akoH Ne210-$3) (CobpaHue 3akoHogaTensctea PO, 02.08.2010, Ne31, ¢c1.4179);

3emenbHbIM kogekcoM Pecnybnukn Tatapctan ot 10.07.1998r. Ne 1736 (nanee — 3K
PT) (Pecnybnuka TatapctaH, Ne 10-11, 22.01.2005);

3akoHom Pecnybnukn TatapctaH ot 28.07.2004 Ne 45-3PT «O wmecTHOM
camoynpasneHun B Pecnybnuke TaTtapctaH» (ganee — 3akoH PT Ne 45-3PT) (Pecnybnuka
TaTtapcTtaH, Ne155-156, 03.08.2004);

noctaHosneHnem lNpasutensctBa PO o1 27.09.2011 Ne797 (pea. ot 19.03.2019) «O
B3aMMOOENCTBUN  MeXAy  MHOroOyHKUMOHANbHbIMM  LEeHTpamMu  npeaocTaBneHuns
rocydapCTBEHHbIX M MyHUUMNanbHblX  ycnyr wW  degepanbHbiMM  OpraHamu
NCNOSTHUTENbHOW  BNacTu, OpraHaMyM TrOCY4apCTBEHHbIX BHEOKAXKEeTHbIX (OHAOB,
opraHamn rocygapcTBeHHoM Bnactu cybbektoB Poccunckon Pepepauuun, opraHamum
MeCTHOro camoynpasneHusa» (ganee — noctaHoBneHne Ne797) (CobpaHue
3akoHopaTtenbctea P®, 03.10.2011, Ne40, cT. 5559),

YctaBom HypnaTtckoro MyHuumnanbHoro panoHa Pecnybnuku TaTtapcTtaH, NpUHATOro
Pewennem CoBeta HypnaTtckoro MyHuumnanbHoro parvoHa ot 28 anpena 2012 Ne 136 (c
U3MEHEeHUSAMMU W OOMNONHEHUsMN  BHeceHHbIM Pewennem CoBeta HypnaTckoro
MyHUUMnaneHoro panoHa ot 8 anpensa 2014 roga Ne 303, oT 27 deBpansa 2015 roga Ne 351,
oT 9 moHa 2016 roga Ne 40 n ot 22 masa 2017 roga Ne 93) (nanee — YcrtaB);

YCTaBoOM UCMOSMHUTENBHOIO KoMuTeTa Hyprnartckoro myHuuunanbHOro pamoHa, ot 19
nioHa 2016 roga Ne 40, ytBepxaeHHbIM PeweHnem CoBeTa HypnaTckoro MyHMUMnanbHOMoO
panoHa (ganee —Ycras UK);

MonoxeHnem o MyHMUMNaNbHOM Ka3eHHOM yypexaeHumn «lManata nMyLecTBEHHbIX 1
3eMerbHbIX OTHOWEHUN HyprnaTckoro mMyHuumnanbHoro pawmoHa Pecnybnuku TatapcTtany,
yTBEpPXAeHHbIM pelweHnem CoeTa HypnaTtckoro myHuumnanbHoro panoHa ot 14.03.2016
roga Ne 27 (nanee — lNonoxexwne o MNanate);

Mpukas [ManaTtbl WMMYyWECTBEHHbIX W 3eMeNlbHbIX OTHOWeEeHun HypnaTtckoro
MyHMUMNanbHOro panoHa «O pacnopsgke paboyero AHs M opraHu3auuu ydeta pabouyero
BpemeHn» Ne36 ot 21.12.2006r (ganee — lNpaBuna BHYTPEHHErO TPYLOBOro pacnopsiaka)

m

1.5. B HacTOAILEM pernaMmeHTe UCMONb3YKTCS criegyowme TEPMUHbI U onpeaeneHns:

yaoaneHHoe paboyee MeCTO MHOroYHKUMOHANbLHOMO LEeHTpa npeaocTaBreHns
rocygapCTBEHHbIX M MyHULUMNAIbHbBIX YCIyr — TeppuTopranbHO 060Co6GNEHHOE CTPYKTYpPHOE
nogpasaeneHue (ocbunc) MHOrOOyHKLNOHANbHOro LeHTpa npeaocTaBneHns
rOCy4apCTBEHHbIX WM MYHUUMMANbHbIX YCMyr, CO34aHHOEe B TrOPOACKOM WM CEJSIbCKOM
noceneHns MyHuUMnanbHOro pawnoHa (ropogckoro okpyra) Pecnybnvkn TatapctaH B
COOTBETCTBUM C NYHKTOM 34 [lpaBun opraHusaumm OeaTenlbHOCTM MHOrOMYHKUNOHANbHbIX
LEHTPOB NpPeaAoCTaBfeHNss FOCYAAPCTBEHHbIX W MYHUUMNANbHbIX YCAYr, YTBEPXAEHHbIX
noctaHoBneHnem [pasutenbctBa Poccuiickon degepauun ot 22.12.2012 Ne1376 «O6
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YTBEPXAEHNM MpaBun opraHuMsauum  OesTenbHOCTU MHOIO(YHKLMOHANbHbIX
LEeHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCIYry;
TexHu4yeckass owubka - owmnbka (onucka, oneyaTka, rpaMmaTvyeckass unm

apupmeTmyeckas  owmbka nubo nogobHas  owwubka), OonyweHHas — OpraHoMm,
NpeAoCcTaBnNAnLWMM MyHALMNANbHY YyCryry, n npveefwas K HeCOOTBETCTBUIO CBEAEHWMN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHMLMNAansHON ycnyru), cBegeHnsM B AOKYMeHTax, Ha
OCHOBaHMUWN KOTOPbIX BHOCUITUCb CBEAEHUS.

B HacTtoswem PernameHTe noa 3asiBNeHMeM O MpegocTaBleHUU MyHULMNansHOW
ycnyrn (ganee - 3asiBfeHvWe) MNoHMMaeTcs 3anpoc O NpefoCTaBfieHUM MyHULMNanbHOW
ycnyru (n.2 ct.2 ®egeparnbHoro 3akoHa oT 27.07.2010 Ne210-d3). 3asBneHue 3anonHsaeTcs
Ha cTaHgapTHOM 6naHke (npunoxeHune Ne1l).
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2. CTaH,D,apT npegocraBliEHNA MyHMLlMHaﬂbHOIZ YyCIyru

HavnmeHoBaHue TpeboBaHus k
cTaHaapTy NpefoCcTaBreHust
MYHMUMNANbHON YCNyrn

CopepxaHune TpeboBaHUIM K CTaHOapTy

HopmaTuBHbIN akT,

yCTaHaBNUBAKOLLMIA YCIIyry Unm

TpeboBaHme

2.1. HaumeHoBaHne MyHMLUMNansHON
ycnyru

PacTopeHue gencTsytoLlero orosopa apeHapl
MYHUUMNANbHOIo MMmyLlecTsa

3K P®

2.2. HammeHoBaHne ncnonHnTenbHo- MKY  «[lManata wumywecTBeHHbIX W  3eMenbHbIX | [TonoxeHue o MNanarte
pacrnopsianTesibHOro opraHa MecTHOro | OTHOWeHUn  HypnaTtckoro  MyHUMUMNAnNbHOro  pavoHa
camMmoyrpasneHns, HenocpeacTBEHHO Pecnybnuku TaTtapctaH»

npegoCcTaBNALWEro MyHULMNansHy

yenyry

2.3. OnucaHue pesynbTaTa CornaweHue. KP®
npenocTaBneHns MyHULMNansHOM Mucbemo 06 oTkase B NpegocTaBneHnn MyHULMNAnbHOM

ycnymm yCnyru

2.4. Cpok npegocTtaBneHus He 6Gonee 10 pAHeit™® ¢ MOMeHTa pervcTpaumm
MYHULUMNANbHOW YCAyr, B TOM YUCIE C | 3asBfIEHUS.

y4yeToM HeobxogmMmocTu obpalleHus B [MpmnocTtaHoBneHne Cpoka npegocTaBneHuns

opraHusauuu, y4acTsyoLne B
npeaocTaBNeHNN MyHULMNANBHON
yCnyru, CpOK NpUoCTaHOBNEHNSA
npeaoCcTaBnNeHNa MyHULMNANbHON
yCnyru B criydae, ecfiv BO3MOXHOCTb
NPMOCTaHOBIEHNS NPeayCMOTpeHa
3akoHoaaTtenbcTBOM Poccuimnckom
depepaummn, Cpok Bbigaum
(HanpaBneHns) AOKYMEHTOB,
ABNAOLLMXCA pe3ynbTaToM
npeaocTaBneHnsa MyHULMNanbHOM
yCnyru

MYHULMNAnbHOM YCryrM He NpeaycMoTPeHo

2.5. NcuyepnbiBaoLwmm nepeyveHb
OOKYMEHTOB, HEOBXOAUMbIX B
COOTBETCTBUU C 3aKOHOAATESTbHbIMU
NN MHBIMW HOPMATUBHBIMM

1) 3aaBneHne c obsizaTtenbHbIM yKa3aHMEM HOMepa W
AaTbl pacTopraemMoro AencTBYIOLIEro AOoroBopa apeHAbl
MYHUUMNANbHOrO MMyLWecTBa, B cnyyae obpalleHus
tOpNUaNYECKOro nvua AONONHUTENBbHO C 0b6s3aTenbHbIM

1o CpOK MpEeaOCTaBJICHUA MYHHHHHaHBHOﬁ YCIYTU OIPEACIICH UCXOO U3 CYMMApPHOI'o CpOKa, MUHUMAJILHO HCO6XO,Z[I/IMOFO IJIsL OCYIICCTBIICHUSA
AIMUHHUCTPATUBHBIX MTPOLCAYP. HJ'II/ITGJ'II)HOCTI) AIMUHUCTPATUBHBIX IMPOLEAYP UCUHHUCITACTCA B pa6onmx JHAX.
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NpaBOBbIMU akTaMun Ans
npegocTaBneHns MyHULMNansHom
yCnyru, a TaKxke ycnyr, kKotopble
ABNATCA HEOHXOAMMbBIMN 1
obasaTenbHbIMK ANa NpegocTaBneHns
MYHUUMNAIbHbIX YCNYr, NOAnexalmx
npeacTaBneHunto 3assuTenieM, cnocobsl
NX NONy4YeHns 3asaBUTENEM, B TOM
yucre B 3NeKTpoHHOW hopme, NopALOK
X NpeacTaBreHns

ykaszaHnem OI'PH n VIHH.

2) Kornvsi OOKYMEHTOB, YOOCTOBEPSIOWMUX JIMYHOCTb
npeacTaBUTENS KOPUANYECKOTO NMua (Konus nacnopra).

3) YupeautenbHble AOKYMEHTbl HPUAMYECKOrO nuua
(ycTaB, yupeauTernbHbIn LOroBop).

4) Konuss  OOKyMeHTa,  yOocToBepsilowero  npasa
(nonHomoumnsa)  nNpeactaBuTens  (PU3NYECKOrO  UNKU
topnandeckoro nuua, ecnu c 3asBneHnem obpallaeTtca
npeacrasutens 3aaBuTens (4OBEPEeHHOCTb, BbIMUCKa U3
npoTokona cobpaHus).

BnaHk 3asBneHus Onsg nonyvYeHus MyHuuunanbHOW
yCnyrn 3asBuTeNnb MOXET NONyYnTb Npu  JINYHOM
obpalueHnn B Mcnonkome. OnekTpoHHas opma GnaHka
pa3melleHa Ha oduumanbHOM cante cnonkoma.

3asBreHne n npunaraemMmble JOKYMEHTbl MOryT ObITb
npeacTaBneHbl (HanpaBrieHbl) 3aaBUTENEM Ha BGyMakHbIX
HOCUTENAX OAHMM U3 CrieQyoLmx cnocobos:

MINYHO (NULUOM, OEWCTBYIOLWMM OT MMEHWN 3asaBUTENS
Ha OCHOBaHWW AOBEPEHHOCTW);

NMOYTOBbIM OTMNPAaBMEHNEM.

3agBneHne n OOKYMEHTbl Takke Moryt ObiTb
npeacTaBneHbl (HanpaBneHbl) 3asiBUTENneM B Buae
9NEKTPOHHOIrO  AOKYMEHTa, MOAMUCAHHOIO  YCUITEHHON
KBannMUUMpPOBaHHOMN 3NEKTPOHHOW MNOAMNUCHIO, 4epes
MHPOPMALNOHHO-TENEKOMMYHUKALUNOHHbIE CeTU obLero
goctyna, B TOM 4ucne 4Yepes3  UHGOPMaLMOHHO-
TeNeKOMMYHUKaLUMOHHY0 ceTb «UHTepHeT», n EguHbIN
nopTan rocyaapCTBEHHbIX U MyHULIMNANbHbIX YCIyr

2.6. VlcuepnbiBatowmim nepeyeHb
OOKYMEHTOB, HEOBXOAUMbIX B
COOTBETCTBUU C HOPMAaTUBHbLIMN
NpaBoOBbIMW akTamu Ans
npegocTaBneHns MyHULMNansHom
yCryru, KOTopble HaXOAATCS B
pacrnopsiXeHnn rocygapCTBeHHbIX
OpraHoB, OpraHoOB MECTHOIo

MonyyatoTca B pamMkax MeXBeOMCTBEHHOIO
B3aMMOENCTBUS:

1. CsBegenna un3 EMPKOJT (B cnyyae obpalleHus
3aABUTENS — KOPUANYECKOrOo NnLa).

2. Konuna AEencCTByoLLEero porosopa apeHabl
MYHMLMMNANbHOIO UMYyLLIECTBA.

Cnocobbl nonyyeHuss M nNoOpsOOK NpeAacTaBreHUs

OOKYMEHTOB, KOTOpble 3asiBUTENb BrnpaBe NpeacTaBuUTh,
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camoynpasfeHns U UHbIX OpraHn3auunin
N KOTOpble 3asBUTENb BrpaBe
npeacTaBuTb, a Takke Cnocodbl Ux
nony4yeHus 3asiBUTENSMU, B TOM Yucre
B 9NEeKTPOHHOW dhopme, NOpSALOK UX
npeacraBneHuns; rocygapCTBEHHbIN
opraH, opraH MecTHOro
camoynpasneHuns nnbo opraHmsaums, B
pacnopsXXeHNn KOTOPbIX HAXOAATCS
JaHHble JOKYMEHTbI

onpegeneHbl NyHKTOM 2.5 HacToswero PernameHra.

3anpeluaeTca TpeboBaTtb oT 3aaBuTEns
BblLLENEPEYUCTIEHHbIE  OOKYMEHTbI, Haxoaswmecs B
pacrnopshkeHUN rocygapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpaBfeHns U MHbIX OpraHn3aumn.

HenpeactaeneHue 3aaBUTENEM AOKYMEHTOB,
codepxalmx BbllleyKa3aHHble CBEeLEHUs, He sIBnsieTcsA
OCHOBaHMeM A1l OTKasa 3asBUTENo B NpeaoCcTaBrieHuun
ycnyru

2.7. VicuepnbiBatoLlwmnm nepeveHnb
OCHOBaHWN N4 OTKasa B npueme
OOKYMEHTOB, HeO6X0aUMbIX ANd
npegocTaBneHns MyHULmMNansHoOm
ycnyru

OcHoBaHua ansa oTkasa B npyeMe JOKYMEHTOB:

1) Nopaya [OKYMEHTOB HEeHaanexalmnm fuomM;

2) HecooTBeTcTBME npeacTaBfneHHbIX [OKYMEHTOB
NepeyHio  OOKYMEHTOB, YyKasaHHblXx B  NyHKTe 2.5
HacTosdwero PernameHTa;

3) B 3agBneHun u npunaraembix K 3asiBIIEHUIO
AOKYMEHTax MWMEKTCA HEeOroBOPEHHblE WUCMNpPaBrieHus,
cepbesHble MOBPeXaeHUs, He No3Bonswmne OAHO3HaYHO
NCTONKOBAaTb X CoAepXKaHue;

4) MNMpeactaBneHne OOKYMEHTOB B
opraH

HeHagnexaluumn

2.8. VcuepnbiBatoLlwmnm nepeveHnb
OCHOBaHWIN 4N NPUOCTAHOBMAEHNSA UMK
OTKasa B npeaocTaBfieHnn
MYHULMNANbHOW YCRyru

OcHoBaHuA AONs NPUOCTAHOBIEHMS MpPeaocTaBreHus
YCINyru He NpeayCMOTPEHbI.

OcHoBaHus ansa oTkasa:

1) 3aaButenem npencrtaBneHbl OOKYMEHTbl He B
nonHoM obbeme, NMOO B NpeacTaBneHHbIX 3asiBlIeHUU n

(vnn)  OQOKyMeHTax codepXuTcss HenonHaa wu  (unu)
HegocToBepHas MHPopMauus;
2) CpoK oencTBmsi 4OroBopa apeHabl UCTEK.
2.9. MNMopsiaok, pasmep U OCHOBaHNUSA MyHuuunanbHass  ycnyra  npegocTaBnsieTcs  Ha

B3VIMaHWs roCy4apCTBEHHOMN MOLLUINHbI
UMW UHOW NNaThbl, B3MMaeMoi 3a
NnpefocTaBneHne MyHUUMNanbHowM
ycnyru

©e3B03Me3aHON OCHOBE

2.10. lNepeyeHb ycnyr, KoTopble
SABMAAITCA HEOOX0ANMbIMU N

MpepnocTtaBneHne HeobxoauUMbIX N 06A3aTENbHbLIX YCyr
He TpebyeTcs
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obs3aTenbHbIMU ANa NpegoCTaBeHns
MYHMLUMNANbHOW yCNyru, B TOM Yncne
CBeAEeHUs1 0 AOKYMEHTE (QOKYMEHTax),
BblaBaeMOM (BblaBaeMbIX)
opraHuMsauusamMum, y4acTByHOLLMMU B
npeaocTaBNeEHNN MyHMLMNATbHbBIX

ycnyr

2.11. MNopsgok, pasamep U OCHOBAHUSA
B3MMaHuWs nnaTtbl 3a NpegocTaBrieHne
YCIyr, KOTOpPblE ABMSIOTCS
HeobxoaMMbIMU N 00A3aTeNbHbIMU AN
npeaocTaBneHns rocygapCTBEHHON
yCcrnyru, BKnoYasa nHopmMauuio o
MeTOOMKe pacyeTa pasmepa Takow
nnatbl

MNpenoctaBneHne HeobxoanMbIX 1 06s13aTENbHBIX YCNyr
He TpebyeTcsa

2.12. MakcumanbHbIM CPOK OXUAAHUA B
oyepeau nNpu nogaye 3anpoca o
npeaocTaBneHnn MyHMLMNanbHON
yCnyru, ycrnyru, npeaocraBnsiemMomn
opraHusauuen, y4acTBytoLLen B
npeaocTaBneHNN MyHULMNANbHON
yCcnyru, v npu nosnydeHnn pesynorara
NpeaoCTaBNEHNA TakuX yCnyr

Mogada 3adBNeHUs Ha MonyyYeHne MyHUUMnanbHOn
yCrnyrun npu Hanu4mm ovyepeau - He bonee 15 MUHyT.

Mpwn nosly4eHumn pesynbtata  nNpeaocTaBrieHUs
MYHMUMMNANbHOW YCNyrn MakCUMarsbHbIN CPOK OXUOAHUSA B
oyepean He JOMKeH npesblwaTtb 15 MUHYT

2.13. CpoK 1 nopsiAoK perncrpaumm
3anpoca 3aaBuTenst 0 NpegocTaBeHnn
MYHUUMNANbHOW YCAyrn 1 ycnyru,
npegocTaBnsaeMon opraHm3aumnen,
y4yacTByHOLLEN B NpeaocTaBneHnm
MYHULMNANbHOW yCNyru, B TOM YncCre B
3NEeKTPOHHOU hopme

B TeuyeHMe opgHOro OHA C MOMEHTa MNOCTYMNEeHUs
3asBNeHus.

3anpoc, NOCTYNMBLUMMA B 3SIEKTPOHHOW dopMe, B
BbIXOQHOW (Mpa3gHUYHbIA) OEHb pPEerucTpupyetcsa  Ha
cnegyowmnn 3a BbIXOAHbIM (Mpa3gHUYHBIM) paboyuni AeHb

2.14. TpeboBaHuWs K NOMELLEHNAM, B
KOTOpbIX NpeaocTaBnseTcs
MyHuUMNaneHasa ycnyra, K aany
OXWgaHus, Mectam Ans 3anosiHeHus
3anpocoB O NpefocTaBieHn
MYHULIMNAITLHOW YCIyri,

lMpepoctaBneHue MYHULMNANbHON ycnyrm
ocyLecTBnsaeTcs B 30aHnax n nomMeLleHunsX,
060pyanoBaHHbIX MPOTUBOMOXXAPHOW CUCTEMOM U CUCTEMON
noXapoTyLLeHusi, Heobxoanmom mebenbto ans
odopmMIieHns OOKYMEHTOB, MHOPMaLNOHHBLIMU
CTeHOaMMW.
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NHPOPMALMOHHBLIM CTEHAAM C
obpasuamu nx 3anonHeHns n
nepevYHemM AOKYMEHTOB, HEOOXOAMMbIX
Ans NpeaocTaBneHnst Kaxxaom
MYHULUMNANbHOW YCAyrn, pasmeLleHunto
N 0POPMNEHUIO BU3YanbHON,
TEKCTOBOM N MyNbTUMEANNHON
MHdOpMaLUKM O nopsiake
npenocTaBneHns Takon ycrnyrm, B TOM
yncne Kk obecneyeHmnto 4OCTYNHOCTY
ANs MHBanNMOoB YKa3aHHbIX 0ObEKTOB B
COOTBETCTBUM C peaepanbHbIM
3aKOHOOAaTEeNbCTBOM U
3akoHogaTtenbcTBOM Pecnybnmku
TaTtapcTtaH 0 couuanbHOWn 3alunTe
nHBanNMOoB

Ob6ecneunBaeTcs B6ecnpenaTCTBEHHbIN aoctyn
WHBanNMAOB K MECTY MNpeaoCcTaBfeHnss MyHUUUnanbHOn

ycnyrn  (yooOHbIM  BXOA4-BbIXO4 B MOMELUEHUS U
nepemMeLleHne B Ux npegenax).

BusyanbHas, TekcToBasi n MyIbTUMeannHas
MHopMauua 0 nopsgke npegocTaBneHuns

MYHUUMNANbHOM YyCnyrn pasmeliaetcsa B YAoOHbIX AN
3asiBUTENEn MecTtax, B TOM YuCrie C Y4eTOM OrpaHUYEHHbIX
BO3MOXHOCTEN MHBaANUOOB

2.15. MNokasaTenu OOCTYMHOCTU "
KayecTBa MyHWUMNANbHOW YyCryrn, B

TOM yucne KONMNYecTBO
B3aMMOOENCTBUN 3aaBuUTens c
JOIMKHOCTHbIMM nuuamm npu
npegocTaBneHnn MYHUUMNANbHOM
ycrnyrm m UX  NpoOOSHKUTENbHOCTb,
BO3MOXHOCTb NOSTy4eHUss MHpopmMauum
o) xoae npenocTaBneHus

MyHULMNAnbHOM YCnyrn, B TOM YMcChne C
MCnonb3oBaHNEM NMHOPMaLMOHHO-
KOMMYHUKaLMOHHbIX TEXHOMOMNI,
BO3MOXHOCTb JIM6O HEBO3MOXHOCTb
NONyYEHUs MyHUUMNANbHON ycnyrn B
MHOropyHKLMOHaIbHOM LeHTpe
NpenocTaBneHnst roCyAapCTBEHHbIX WU
MyHULMNAnbHbIX ycnyr (B TOM 4ucne B

NOJSTHOM obbeme), B nobom
TeppuTopUuanbHOM nogpasgeneHum
opraHa NCNOJTHUTENbHO

MokasaTtenamu AOCTYMHOCTU

MYHMLMNANbHOW YCNyrn ABNATCA:
PacrnonoXeHHOCTb MNOMELLEHNS
obLLeCcTBEHHOro TpaHcnopTa;

HanMyne HeobxoaMMOro Konm4yecTBa CneunanucTos, a
TaKkke MOMELLEHUN, B KOTOPbIX OCYLLECTBNSAETCA Npuem
AOKYMEHTOB OT 3asBUTENEN;

Hann4ne mncyepnbiBaowen nHdopmMauum o cnocobax,
nopsgke W Ccpokax npeaocTaBneHus MyHULMNanbHOM
YCNyrn Ha UHPOPMALMOHHBIX CTEHAAX, NH(POPMALMOHHbIX
pecypcax HypraTtckoro MyHMUMNanbHOro panoHa B CeTu
«WHTepHeT», Ha EguHOM nopTane rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCAYT;

OKasaHMe TMNOMOLWM WHBaNMaAamM B NPeoaoneHnn
GapbepoB, MewarLwmx NoOSy4YEHNI0 UMU YCNyr HapaBHE C
APYTMMU NMLaMu.

KauyecTBO npenocTtaBneHuMst MyHULMNAnNbHOW YCRyru
XapakTepuayeTcsi OTCYTCTBUEM:

oyepegen npu npueme u
3asaBUTENAM;

npeagocrtaBieHUA

B 30HE [OOCTYMNMHOCTU

Bblga4ye OOKYMEHTOB
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pacnopsiaMTenbHOro opraHa MeCTHOro
camoynpasrneHus, no BblOOpY
3aaBuTens (aKCTeppuTOpUanbHbIN

npuHUMN), nocpeacTBOM 3anpoca o
npegocTaBneHnn HECKONbKMX
rocyaapcTBeHHbIX n (vnn)
MyHMLMNANbHbIX ycnyr B
MHOTrOYHKLMOHAITbHbIX LueHTpax
npeaocTaBneHnsa rocyaapCTBEHHbIX U
MYHMLMNANbHbIX ycnyr,
npegycMOTPEHHOrO  cTaTben 151
degepanbHOro 3akoHa (KOMMEKCHbIN
3anpoc)

HapyLleHU CPOKOB NpeaoCTaBneHns MyHUUMnanbHom
yCnyru;

xanob Ha penctBus (besgenctene) MyHUUMNANbHbIX
crnyXxawmx, NpegoCcTaBnaLWNX MyHULUNANbHYO YCNyry;

Xanob Ha HEKOppPEKTHOE, HEeBHMMaTENbHOE
OTHOLUEHME MYHULUMNANbHbLIX CAyXXalMX, OKa3blBatoLLMX
MYHULUMNANbHYIO YCIYry, K 3asBUTENSM.

Mpwn nogaye 3anpoca o} npegocTaBneHnm
MYHUUMNANbHOW YCNyrM U1 MNpyv NofyYeHun pesynbraTta
MyHMUMMNANbHOW ycnyrk, npeanonaraeTtca OAHOKpaTHOe

B3amMoaencraune JOIMKHOCTHOIO nvua,
npeaocTaBnsOLLErO MYHULMNANbHYO ycnyry, "
3adaBuTens. MpoaomknTeneHOCTb B3aMMOOencTBUA
onpegensieTcsa pernaMmeHTom.

NHdpopmauna o xoae npegocTaBneHns
MYHUUMNANbHOM  yCryru  MOXeT  OblTb  nosiydeHa

3aaBuUTENEeM Ha camte  www.nurlat.tatar.ru, Ha EgmnHom
nopTane rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCAyr, B

MoLl.
[MpenoctaBneHne MyHUUMNANbHOM  yCnyru 4yepes
MHOTOOYHKLIMOHANbHbIN LEeHTpP npegocTaBneHns

roCy4apCTBEHHbIX W MyHUUMNanbHbIX Yycnyr (ganee —
MoLl), ypaneHHble pabouyne mecta MOL  He
OCyLLeCcTBNAETCS.

MyHuumMnanbHaa ycrnyra N0 3KCTEppUTOpMarbHOMY
NPUHUMNY W B COCTaBe KOMIMMEKCHOro 3arnpoca He
npegocTaBnseTcs

2.16. NHble TpeboBaHus, B TOM 4nucne
yynTbiBatowme ocobeHHOCTH
npeaocTaBneHnsa MyHuLmnansHom
YCIyrv Mo 3KCTEeppUTOpUansHoOMy
npuvHUMny (B criydae, ecnu
MyHuUMManbHasa ycnyra
npegocTaBnaeTcs no
SKCTEeppUTOpUanNbLHOMY NPUHLMY) U
0COBEHHOCTU NpeaoCTaBNeHuUs

KoHcynbTaumio o nopsigke noslyv4eHus MyHULMNnansHOM
yCrnyrn B 9NEKTPOHHOW (popMe MOXHO MOMyYnTb 4vepes
NHTepHeT-npuemHyto nnm yepes MopTan
roCy4apCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnuku
TarapcTaH.

B cnyyae, ecnu 3akoHOM npegycMoTpeHa nojada
3asBreHnss 0 NpeaoCcTaBfieHMM MyHUUMNANbHOW yCnyru B
anekTpoHHou dopme 3aaBneHue nogaetcsa vepes lNoptan
rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnvku



http://www.nurlat.tatar.ru/
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MYHULUMNANbHOW yCryru B anekTpoHHon | TatapctaHn (http://uslugi. tatar.ru/) wnu EguHbIn nopTan
dopme rocyAapCTBEHHbIX W MyHMUMNAmNbHbIX YyCnyr (dyHKUUR)
(http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocTtas, nocnenoBaTefnibHOCTb U CPOKU BbIMOSTHEHUS aOMUHUCTPATUBHLIX Npoueayp,
TpeboBaHUA K NOPAAKY UX BbIMNOMHEHMWS, B TOM YnCre 0COBEHHOCTN BbINOSTHEHNS
agMUHUCTPATUBHbIX NpoLeayp B 3NIEKTPOHHOM hopme

3.1.1. TllpepoctaBneHne MyHUMUMNANbHOW YCNyrn BKOYaeT B cebs cnegywowme
npoueaypsbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE U perncTpaums 3asiBfeHns;

3) dopmMupoBaHWE UK HanpaBfeHue MeXBeLOMCTBEHHbIX 3anpocoB B OpraHbl,
y4yacTBylLMe B NpeaocTasneHnn MyHUUMnansHom ycnyru;

4) nogroToBka pesynbTaTa MyHUUMNaNbHON yCnyru;

5) Bblaa4va 3aaBuTenNto pesynbtata MyHUUMNansHOW yCryriu.

3.2. OkasaHune KOHCynbTauumn 3asiBuTento

3.2.1. 3agButens Bnpase obpatutbcsa B [lanaty nuyHo, no TenedgoHy u (Mnn)
SMNEKTPOHHOM MnoYTe Ans NONy4YeHUs KOHCYNbTauuMn O Nopsiake MNONyYeHUs MyHuUunansHon
yCryru.

Cneuuwanuct [ManaTbl KOHCYNbTUpyeT 3asBUTENs, B TOM 4ucne no cocrtasy, dopme
npegcraBnsaemMon AOKYMeHTauum n gpyruMm Bonpocam Asis nonyyeHns MyHUUMnanbHOW yernyrm u
npy Heob6XxoaUMOCTU OKa3blBaeT MOMOLLb B 3anofiHeHUM BnaHka 3asaBneHus.

Mpouenypbl, ycTaHaBNMBaeMble HACTOALWMM MYyHKTOM, OCYLUECTBNATCA B [€Hb
obpalleHna 3aaBuTens.

PesynbTaT npouefyp: KOHCynbTauum no cocTtasy, dopMe npeacraBnsemon
AOKYMEHTauun 1 apyrum Bonpocam nonyvyeHns paspeLLeHns.

3.3. MNMpuHaTHe n pernctpauuns saasneHms

3.3.1. 3aaBuTenb NNYHO, Yepes 4OBEPEHHOE Nuuo unu vyepes ML, ynaneHHoe paboyee
Mecto MOLl nogaeT nUCbMeEHHOe 3asiBfieHWe O NpeaoCTaBfeHUn MYHUUUNAanNbHOWM YCNyrn m
npeactaBnsieT OKYMEHTbl B COOTBETCTBMU C NMYHKTOM 2.5 HacToswero PernameHTa B Nanaty.

3agBrneHne O MpegocTaBfeHUn MyHUUMNANbLHOW YCryru B 3MEKTPOHHOW  dhopme
HanpasnseTca B [1anaty no anekTpoHHOM no4vte unm Yepes NHTepHeT-npuemHyto. Peructpauus
3asiBreHns, MNOCTYNMBLLUErO B 3MEKTPOHHOW d)opMe, OCYLeCTBNAeTCss B YCTaHOBMEHHOM
nopsigke.

3.3.2.Cneumnanuct lMNManatbl, BeayLwmn npmem 3asBrieHui, OCyLLLeCTBNSET:

yCTaHOBIIEHME NIUYHOCTU 3aABUTENS;

NPOBEPKY NOSTHOMOYNIA 3aABUTENS (B Criydae AeNCTBUS MO AOBEPEHHOCTW);

NPOBEPKY HanMMuua OOKYMEHTOB, MPedyCMOTPEHHbIX MyHKTOM 2.5 HacTosulero
PernameHTa;

NpOBEPKY COOTBETCTBUSA MPEeACTaBfeHHbIX LOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHWAM
(Hagnexaiwee odopMmIieHNE KOMUW OOKYMEHTOB, OTCYTCTBME B [AOKYMEHTax MOAYUCTOK,
MPUMNUCOK, 3a4EPKHYTbIX CNOB N NMHbIX HE OrOBOPEHHbLIX NCNPaBEHNI).

B cny4ae otcytcTBMa 3amevyaHun cneuumanuct lNanaTel ocyLlecTBnseT:

npuemM N pernctpaunio 3asaBneHus B creunanbHOM XypHane;

BPyYEeHWEe 3asBUTEN0 KONUU OMUCKM MNpencTaBreHHbIX JOKYMEHTOB C OTMETKOM O aarte
npueMa [JOKYMEHTOB, MNPUCBOEHHOM BXOAdLIEeM HOMepe, AdaTe W BpeMeHW WCMNONHEeHUs
MYHUUUNANbHOW YCIyru.
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B cny4ae Hanuumna ocHoBaHUM NS OTKa3a B Npveme LOKYMEHTOB, cneuuanuct lNanarthl,
BeAylWMA npuemM [OOKYMEHTOB, YBeOOMMSAeT 3asdBuTens O Hanuuum npensTcTBun  Ansg
pernctpauumn 3asiBfieHUs M BO3BpaWaeT emy [OKYMEHTbl C MUCbMEHHbIM OObsCHEHMEM
coAepXXaHns BbIABMEHHbIX OCHOBaHUN A5l OTKa3a B NpuemMe AOKYMEHTOB.

Mpoueaypsl, ycTaHaBNMBaeMble HAaCTOALMUM MYyHKTOM, OCYLLEeCTBNAIOTCS:

npyvem 3asBrneHus U JOKYMEHTOB B TedeHue 15 MUHYT;

pernctpauuns 3asBneHus B Te4eHne o4HOro AHA ¢ MOMEHTa NOCTYMMEeHNs 3asaBNeHns.

PesynbTaT npoueayp: NPUHATOE M 3aperMcTpupoBaHHOe 3asiBfieHUe Unn BO3BpaLLEeHHbIe
3as1BUTENO0 JOKYMEHTHI.

3.3.3. lNpeacepatens NanaTbl paccMmaTpuBaeT 3asiBreHne, onpeaenisetT UCnoSTHUTENsS n
HanpasnseT 3asiBreHne cneuanucty MNManatobl.

Mpouenypa, ycTaHaBnMBaemMasi HACTOSLMM MYHKTOM, OCYLLECTBMASETCA B TeyeHue
OLHOr0 AHSA C MOMEHTA pernctpaunm sasBneHus.

PesynbTaT npoueaypbl: HanpaBrneHHOe UCMONHUTENIO 3asiBNEHNe.

3.4. dopmmpoBaHMe W HanpaBrieHWe MeXBEAOMCTBEHHbIX 3anpoCcoB B  OpraHbl,
yyacTByoLLMe B NPeaoCTaBNeHNM MyHULMMNANbHOW yCnyrn

3.4.1. Cneumanuct lNanaTtbl HanpaBnaeT B 9NEKTPOHHOW (bopme NocpenCTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIO B3aMMOAEeNCTBUSA 3anpocC O NpeaoCTaBneHuu:

CeepeHusa n3 EMPHOJ1 (B cnyyae obpalleHus 3assutens — opngmyeckoro nuua).

Mpoueaypbl, ycTaHaBNMBaeMble HACTOALWMUM MYHKTOM, OCYLLECTBIISIOTCA B TedeHue
Oo4HOro paboyero gHA C MOMEHTa MOCTYNMEHUs 3asBfieHUs O NpeaoCTaBeHnn MyHULUMNanbHON
yCcnyru.

PesynbTat npoueaypbl: HanpaBneHHbIe B OpraHbl BlacTy 3anpochl.

3.4.2. CneumnanucTtbl MNOCTaBLUMKOB [AaHHbIX HA OCHOBAaHWW 3anpocoB, MNOCTYMUBLUMX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fIEKTPOHHOrO B3aMMOLEWCTBULA, NpenoCcTaBnsAlT
3anpalwmBaemMble OOKYMEHTbl (MHGOpMaUMo) UM HanpaensloT yBeAoMIieHMs 06 OTCyTCTBUM
AOKyMeHTa 1 (unn) nHpopmMaummn, HeobxoanMbIX ANS NpeaocTaBneHns MyHULMNanbHON yCnyrm
(nanee — yBegomneHme o6 oTkase).

Mpoueaypsl, ycTaHaBNMBaeMble HACTOSLLMM MYyHKTOM, OCYLLECTBISIOTCA B TEeYEeHUe NaTu
OHEeNn Co [OHA MOCTYNfeHUs MeXBeLOMCTBEHHOro 3anpoca B OpraH unvM opraHusauuio,
npegocTaBnsaWmMe JOKYMEHT U MHEOPMALMIO, €CNU UHbIE CPOKW NMOArOTOBKM U HanpaBreHus
OTBETa Ha MeXBEJOMCTBEHHbIN 3anpoc He YCTaHOoBIeHbl deaeparibHbIMM  3aKoHaMu,
npasoBbIMK akTamu [Npasutensctea Poccunckon degepaumm n NPpUHATBIMA B COOTBETCTBUN C
dhenepanbHbIMN 3aKOHaMW HOPMAaTUBHbLIMU NPaBOBbIMK akTamu Pecnybnukn TaTapcTaH.

Pesynbtat npoueayp: QAOOKYMeHTbl (cBegeHus) nunbo ysegomneHne o6 oTkase,
HanpasreHHble B [NanarTy.

3.5. NoaroToBka pesynbTaTta MyHULMMNANbHOW YCNyru

3.5. MNoagroTtoBka 1 BblAa4ya cornalleHus.

3.5.1. Cneumanuct lNanaTbl OCYLLECTBASET:

MpoBepKy HanNM4ns OCHOBaHWW AN OTKasa B NpefoCTaBfeHUM MyHUUMNANIbHOW YCRyru,
npeaycMOTpPeHHbIX NYHKTOM 2.9. HacTosuwero PernameHra.

B cnyyae otcyTcTBUA OCHOBaHWU ONdA OTKa3a B NpeaoCTaBlieHU MyHUUUNAanbHOW yCnyru
cneumanuct lNanaTbl ocyLlecTendaeT:

NPOBEPKY HanNM4na JOKYMEHTOB, rnpunaraemMbix K 3asBreHNIO;

yCTaHaBIIMBaET, HE UCTEK NN CPOK AENCTBUA NpeacTaBfeHHbIX JOKYMEHTOB;

noarotaBnMBaeT cornalueHue.
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B cnyyae Hanuuus ocHOBaHWIA ONs OTKasa B NPeaoCTaBEHUM MyHULMMANbHOW YyCryru
cneumanuct [Manatbl OCYLECTBNSeT MOArOTOBKY NpPOeKTa YyBeAoMneHuss o6 oTkase B
npeaocTaBneHnn MyHUUMNansHoOW ycryru (aanee — ysegomreHume).

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSILLMM MYHKTOM, OCYLLECTBMAIOTCS B TeyeHue
OHOro AHS C MOMEHTa OKOHYaHWs NpeablayLen npoueaypsb!.

PesynbTaT npoueayp: NPOEKT cornalleHnst Unm NPoekT YBEAOMIIEHUS.

3.5.2. TlpeacepgaTtens [lanatbl nNpoBOAMT 3KCMEPTM3Yy WU  MOANUCHLIBAET  MPOEKT
cornalleHust Unv NPoeKT YBEAOMIEHUSI.

Mpoueaypbl, yCTaHaBNMBaeMble HAaCTOSILLMM MYHKTOM, OCYLLECTBMAIOTCS B TeyeHue
oHoro pabo4ero AHA C MOMeHTa OKOHYaHUS NpeablayLuei npoueaypbl.

PesynbTaT npouedypbl: MNOAMUCAHHOE COrMalleHWe WM MOANUCAHHbIA  NPOEeKT
yBEAOMIIEHUS.

3.6. Bolgaya 3assutento pesynbtata MyHUUMNANbLHOW yCnyrm

3.6.3. 3aaBuTENb NOANUCHIBAET COrnaLleHue.

Cneuuwanuct lNanatbl perucTpupyeT cornalleHue B XypHarne “Perucrtpaumsi cornaweHus
O pacTopXXeHuM [0oroBopa apeHdbl MyHUUMManbHOro MMmyulectBa W BblAaeT 3asaBUTENIO OBa
aK3emnnigpa cornaweHus.

3asBuTENb pacnucbIBAaEeTCs B XXypHarne O Nony4YeHun cornalleHus.

Mpoueaypsl, yCcTaHaBfMBaeMble HaCTOALWMM MYHKTOM, OCYLLECTBSAKTCA B NPUEMHble
Yyacbl B TeyeHne 15 MUHYT ¢ MOMeHTa obpalleHns 3aaBuUTens.

PesynbTaTt npoueaypsl: BblAaHHOE cornalleHune.

3.6.4. Cneumanuct lNanatbl B cnyyae NpuUHATUSA pelleHns ob oTkase B NpeaocTaBnieHnm
MYHUUMNANbHOW YCNyru, permctpupyeT yBeaoMSeHne 1 BbldaeT 3asButesnito NMbo HanpasndaeT
Mo No4Te (ANEKTPOHHOM MouTe).

Mpoueaypbl, YyCTaHaBNMBaeMble HACTOSLWMM  MYHKTOM, OCYLLUECTBAAKTCA nocne
3aBepLueHus npoueayp, NnpeaycMoTpeHHbIX NyHKToM 3.5. HacTosuwero PernameHra:

B TeyeHne 15 MUHYT B criydae NIMYHOro NpuUodbLITUS 3asiBUTENS;

B TeYeHue OAHOro AHA B Cryyae HanpaBneHusi oTBeTa MOYTOBbLIM UMW 3NEKTPOHHbLIM
OTrnpaBfeHNEeM.

PesynbTaTt npoueaypsbl: BblAaHHOE (HanpaBreHHOE) NMCcbMo 06 OTkase.

3.7. NcnpaBneHne TeXHUYECKNX OLLNBOK.

3.7.1. B cnyyae obGHapyXeHUsi TEXHUYECKOW OLIMOKM B AOKYMEHTE, SBNSALEMCS
pe3ynbTaToM MyHULMNANbHOW yCnyru, 3assutens npeacrasnseT B [Manarty:

3asBrieHne o6 ncnpaeneHMn TexHNn4eckom ownbkm (npunoxeHne Ne2);

AOKYMEHT, BblAaHHbIA 3asBUTENI0 Kak pesynbTaT MyHUUUNANbHOW YCryru, B KOTOPOM
COAEPXUTCHA TEXHMYEeCcKas oLmnbKa;

OOKYMEHTbI, UWMEKLME pUaONYECKYr0 Ccuny, CBUOETENbCTBYWOLWME O HanuMyum
TEXHUYECKOWN OLLNGKN.

3aaBneHne 06 wCNpaBreHNUN TEXHUYECKON OLWMOKM B CBEOEHUSIX, YKa3aHHbIX B
AOKYMEHTe, SBMsILWEeMCs pe3ynbTaToM MyHULUMNANbHOW Yycryru, nogaeTcs 3asBuTenem
(ynoriHoMo4eHHbIM nNpeacTaBuTenem) nNMyYHo, NMboO NOYTOBLIM OTNPaBNEHUEM (B TOM Yuche C
NCMNOMNb30BaHMEM 3MEKTPOHHOW MNoYThl), NMBO Yepe3 eaunHbI NopTan rocyaAapCTBEHHbIX U
MYHUUMNAMbHBIX  YCRYr  WUNW  MHOFOMYHKUMOHAmNbHbIN  LUEHTP  MNpedocTaBleHus
rocygapCTBEHHbIX U MyHULUMNAmNbHbIX YCIyr.
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3.7.2. Cneunanuct, OTBETCTBEHHbIN 3a MPUEM [OOKYMEHTOB, OCYLLECTBAAET NpUeM
3aaBneHna o6 ucnpaBneHMM TEeXHUYECKOW OwunbKW, perncTtpupyeT 3asiBfeHve C
NPUITOXXEHHbIMU IOKYMEHTaMun 1 nepeaeT ux B [anary.

Mpoueaypa, ycraHaBnuMBaemMas HaACTOSLWMM MYHKTOM, OCYLLECTBMAETCA B TeyeHue
OAHOro AHS C MOMEHTA perucTpaunmn 3asBrneHus.

PesynbTat npouenypbl: NPUHATOE U 3aperMcTpupoBaHHOe 3asiBfieHMe, HanpasfeHHoe
Ha paccMoTpeHune cneumanucty KomuteTa.

3.7.3. Cneumanuct [lanaTbl paccmatpmBaeT [OOKYMEHTbl W B LENSAX BHECEHUS
NCrpaBfeHNn B LOKYMEHT, SBMSIOWMIACA pe3ynbTaToM YCryri, OCyLWecTBAsSeT npoueaypsbl,
npegycMoTpeHHble nyHKToM 3.5 HacTtoswero PernameHTa, M BblgaeT MWCNpaBneHHbIN
AOKYMEHT 3aaBuUTENto (YNOSTHOMOYEHHOMY MpeacTaBuUTenio) NMMYHO No4 POCMUCH C U3BATUEM
y 3aaBuTtens (ynosIHOMOYEHHOro npeacTaBUTensl) OpurnHana [JOKYMeHTa, B KOTOPOM
COOEPXKUTCA TexHM4yeckast owwwnbka, unM HanpaenseT B agpec 3asBuUTENs MNOYTOBbIM
oTnpaBneHnem (NOCPeACTBOM SfIEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTWU MOMyYeHUs
AOKyMEHTa npu npegoctaBneHuun B NanaTy opurMHana OOKYMEHTa, B KOTOPOM COAEPXKUTCA
TexHun4yeckas owmnbka.

Mpoueaypa, yctaHaBnuMBaemMas HaACTOSALWMM MYHKTOM, OCYLLECTBMSAETCA B TE4YeHue
Tpex [AHen nocne oB6HapyXeHUs TeXHUYEeCKOM OWMubKM unn nonydeHns o1  nbdoro
3aMHTEpPEeCOBaHHOIO Nnua 3asBfieHnst O 40Ny eHHOoM owmnbke.

PesynbTaTt npoueaypsbl: BblAaHHbIN (HAanpaBneHHbIN) 3ad9BUTENI0 JOKYMEHT.

4. Mopagok n opmbl KOHTPOSIS 3a NpefoCTaBleHneM MyHULMUNANbHOW yCnyrm

4.1. KoHTponb 3a MNOSIHOTOM W KayeCTBOM MpefoCTaBNeHUs MYHULMManbHOW Yycnyru
BKNtoYaeT B cebs BbIIBNEHME M YCTPaAHEHME HapyweHWn npaB 3asaBUTENEN, NpOBeAEHUE
nNpoBepok cobntogeHns npouenyp nNpegocTaBneHns MyHUUMNnanbHOW yCryru, MOAroTOBKY
peweHnn Ha gencteus (besnencTemne) AOSMKHOCTHBIX UL, OpraHa MeCcTHOro CaMoynpaBreHMS.

dopmamMn KOHTpONA 3a cobntogeHMeM UCMONHEHUA agMWHUCTPATUBHBLIX npouenyp
ABNAKOTCA:

1) npoBepka M  corfacoBaHue MNPOEKTOB  OOKYMEHTOB NO  NpeaoCTaBEHUIo
MYyHUUMNaneHOM ycnyru. Pe3ynbTaTomM npoBepku SBAAETCH BUSNPOBAHNE NPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIEHHOM NOPSIAKE NPOBEPKM BeAEHNA 0enonpon3BoaCTBa;

3) npoBegeHMe B YCTAHOBSIEHHOM MOPSAKE KOHTPOSbHbIX MNPOBEPOK cobrogeHus
npoueayp NpeaocTaBrneHnst MyHUUMNanbHOW YCIyri.

KoHTponbHble NpoBepkn MOryT ObiTb MMAaHOBbIMK (OCYLLECTBASATLCA HA OCHOBaHWUU
noslyrogoBbIX WNU  rOOOBbIX MfNaHoB paboTbl oOpraHa MECTHOro camoyrnpaBfieHnd) w
BHennaHosbIMW. [1pn npoBeaeHn NPOBEPOK MOrYT paccMaTpmBaTbCs BCE BOMNPOCHI, CBA3AHHbIE
C npegocTaBfieHNeEM MyHULMNAnbHOW ycnyrn (KOMMMEKCHbIE MPOBEPKM), UM MO KOHKPETHOMY
obpalleHno 3aaBuTens.

B uenax Tekywlero KOHTPOSsi MCNOMb3YKTCA CBEAEHUSA, UMEKOLLNECH B AIEKTPOHHOM

0ase [OaHHbIX, cnyxkebHass KOPPEeCNOHAEHUMS, YCTHas W MUCbMeHHass WHdopmauus
cneunanuncToB, OCYLLECTBMSOLWNX BbINOMHEHWE aAMWHUCTPATUBHBLIX Mpoueayp, KypHanbl
yyeTa COOTBETCTBYHOLUMX JOKYMEHTOB U APYrne CBEAeHUS.
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[ns ocyllecTBNeHUss KOHTPOSi 3a COoBepLleHWeM [OeUCTBUM Npu npesocTaBrieHnu
MYHUUMNANbHOM YCIyru U MNPUHATUM pelleHnn pykoBoguTento [ManaTbl nNpeactaBnalTCcs
crpaBKku O pesyrbTaTax NpeaocTaBneHna MyHUUUNanbHOW yCryri.

O cny4aax M npuynHax HapyleHWs CPOKOB, MocrefoBaTesfibHOCTU U CoAepXaHus
aZlMUHUCTPATUBHBIX Mpoueayp chneunanucTbl HeMenneHHO MHMOPMUPYIOT PYKOBOAUTENS
opraHa, nNpeaocTaBnsOWEro MyHULMNANbHYK YChyry, a Takke npeanpuHMMaloT CpPOYHble
Mepbl MO YCTPaHEHMIO HAPYLUEHUN

4.2. Tekywunm KOHTpoNnb 3a cobniogeHMeM  nocrneaoBaTeNbHOCTU  AEUCTBUN,
onpeaeneHHbIX agMUHUCTPaATUBHBIMU MpouedypaMu Mo NpefocTaBlEeHUd MyHUUMNanbHON
ycrnyru, ocyuwiectengaeTcsa npeacenarenem Nanatel, a Takke cneunanuctamu Nanatol.

4.3. [lepevyeHb  [OOMKHOCTHbIX UL,  OCYLUECTBMSAKOLWNX  TEKyLWMA  KOHTPOIb,
yCTaHaBMMBaeTCA MOSIOKEHNAMM O CTPYKTYPHbIX MNoApasfeneHnax opraHa MecCTHOro
camoynpaBneHnst U 4OMKHOCTHbIMU pernameHTamu.

Mo pesynbTaTam npoBeAeHHbIX MPOBEPOK B Clflydae BbIABMEHUS HapylleHuA npas
3asiBUTENEN BMHOBHbIE nNULA NPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®eagepaunn.

4.4. PykoBoauTernb oOpraHa MEeCTHOro camoyrnpaBfieHUA HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBpPEMEHHOE pacCMOTpeHne obpalleHnin 3asiBUTENEN.

PykoBoauntenob (3amMecTuTesnb PYKOBOAUTENS) CTPYKTYPHOro noapasgeneHnsa opraHa
MECTHOro CcaMoyrnpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U1 (Mnn)
HeHagnexawee BbIMNOSfIHEHNE aAMUHUCTPATUBHbLIX [OENCTBMWA, YKa3aHHbIX B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NNUA M WHblIE MYHUUMNANbHbIE CryXalwue 3a peweHns U OencTBus
(6e3pencTBue), NpuHMMaemble (OCyLlecTBNAeMble) B Xo4e NpefocTaBneHns MyHuumMnanbHOW
yCnyrn, HeCyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOM Mopsiake.

4.5. KoHTpornb 3a npefoctaBfieHneM MyHUUMNANbHOW YCyrM CO CTOPOHbI rpaxcaaH, Ux
00beaANHEHU M OpraHu3auuin, OCYLLECTBNSETCS MNOCPEACTBOM OTKPbITOCTM AEATENbHOCTU
opraHa MecCTHOro camoyrnpasfeHus npu nNpegocTaBNeHnn MyHULUNAanbHOW yCrnyru, NonyyYyeHus
NMOMHOW, akTyarnbHOM W  OOCTOBEPHOW WHGOpMauunm O nopsiake  npegoctaBneHus
MYHULMMNANbHON YCnyrM U BO3MOXHOCTU AdocyaebHoro paccMoTpeHus obpaleHun (kanob) B
npouecce NpeaoCcTaBneHnss MyHMUMNansHOM YCIyri.

5. NocynebHbin (BHecyaebHbIn) nopagok obxkanoBaHNa pelleHnin n gencteunn (6espenctems)
opraHa, NpeaoCTaBNALLIEro MyHULUNANBHYIO YCNyry, MHOrO(YHKLMOHANbLHOMO LeHTpa
npeaocTaBfeHns rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIYT, OpraHnM3aLmi, YKasaHHbIX B
yactun 1.1 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne210-93, a Takke nx
AOIMKHOCTHbIX NML, MyHULMNANbHbBIX CriyXalnx, paboTHNUKOB

5.1. NMonyyaTenu MyHMUMnNanbHOW yCnyrn MMEKOT NpaBo Ha obxanoBaHune B 4ocyaebHOM
nopsigke gencteun (6e3gencreust) COTPyAHWMKOB [ManaTbl, yvacTByHLWMX B NpeaocTaBreHun
MyHuUMnanbHon ycnyru, B Manaty unu B CoBeT MyHUUMNansHOro o6pasoBaHus.

3asBuTenb MOXeT 06paTUTLCA C Karnobou, B TOM YUCIEe B CReayroLmnX cryvasx:

1) HapywleHne cpoka perucTpaumMm 3anpoca 3asBuTens O NpegocTaBreHun
MYHULMNANbHOW YCNyru;

2) HapyLleHue cpoka npegocTaBneHns MyHULMNanbHOW YCNyru;

3) TpeboBaHne y 3asgBUTENS [LOKYMEHTOB, He nNpefyCMOTPEHHbIX HOpMaTUBHbLIMA
npaBoBbiMM akTamum Poccuiickon ®Pepepauun, Pecnybnukun TaTtapctadH, Hypnartckoro
MYHMUMNANbHOIo panoHa Ans npegoctaBneHns MyHUUmMnanbHOW yCnyri;
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4)oTKa3 B nNpueme [OOKYMEHTOB, [MpedocCTaBfieHne KOTOpblIX MNpPeayCMOTPEHO
HOpMaTMBHbIMW MpaBoBbIMM akTamu Poccuiickon depepaumn, Pecnybnukn TaTapcTtaH,
HypnaTtckoro MyHuMUMNanbHOro pawmoHa Ans NpegocTaBfeHns MyHUUMNanbHOW  yCnyru, vy
3aaBuUTens;

5) oTka3 B nNpefoCcTaBfieHUN MYHUUMNANbHOW YCNYrn, ecrnn OCHOBaHWSA OTKa3a He
npegycMoTpeHbl heaepanbHbiMM 3aKOHaMU U NPUHATBIMA B COOTBETCTBUM C HUMU MHbIMU
HOpMaTUBHbIMA MNpaBoBbIMM akTamu Poccunckon degepaunn, Pecnybnukn TartapcrtaH,
HypnaTckoro MyHMUunNansHOro panoHa;

6) 3aTpeboBaHne OT 3aABUTENS NPU NPEeAOCTaBAEHNM MYHULMNANBLHOW YCNyru nnatbl, He
npegycMOTPEHHON HOPMaTUBHLIMU NpPaBOBbLIMU akTamun Poccuickon depepaumm, Pecnybnukm
TaTtapcTtaH, Hypnatckoro MyHUuunanbHOro pamoHa;

7) otkas lManatbl, 4OMKHOCTHOrO nNuua Manatel, B uCnpaBneHnn OonyLeHHbIX orneyaTok
M owmnboK B BblAaHHbIX B pe3yrbTaTe NpeaocTaBfeHns MyHUUMNAnbHOW YCIyrn OOKYMEHTax
nMbo HapyLleHne YCTaHOBMEHHOIO CPOKa TakUX NCNpaBreHni;

8) HapyweHve cpoka WU nopsigka  BbldayM  JOKYMEHTOB MO  pesynbTtatam
npegocTaBneHns rocygapCTBEHHON UM MyHULUUNANbHOW YCIyru;

9) NpuocTaHOBMEHNE MPeaoCTaBleHNna MyHUUMNANbLHOW yCnyru, ecnum OCHOBaHUS
NPUOCTAHOBMNEHNS He NpeaycMOTpeHbl deaepanbHbiMU  3aKOHaMU U MPUHATBIMU - B
COOTBETCTBUN C HAMU MHBIMW HOPMATUBHBLIMU NpPaBoBbLIMKM akTamn Poccuiickon deagepauuu,
3aKOHaMMU W  WHbIMW HOPMAaTMBHbIMKM MNpPaBOBbIMM akTamu Pecnybnukn TartapcrtaH,
MYHMLMMNANbHbIMU NPaBOBbLIMW aKkTamu;

10) TpeboBaHne y 3aaBUTENd nNpU NpPedoCTaBNEHUN  MYHUUUNANbHOW  YCRyru
AOKYMEHTOB WNU  UWHQOpMauuu, OTCyTCTBME U  (UNN) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpuv MnepBOHaYanbHOM OTKase B NpuemMe [OOKYMEHTOB, HeobxoguMmbix Onis
npegocTaBfeHns MyHUUUnanbHou ycnyrm, nnbo B npeaocTaBfieHn MyHULMNansHOW YCryru,
3a UCKIIIOYEHNEM criydaeB, NpeadyCMOTPEHHbIX NYHKTOM 4 4actn 1 ctatemn 7 degeparnbHOro
3akoHa Ne 210-93.

5.2. )Kanob6a Ha peweHus u gencteusa (6e3nencTeBne) opraHa, NpenocTaBnSAOLLEroO
MYHUUMNANbHY YCryry, AOSPKHOCTHOIO nNuua opraHa, npefocTaBnaowero MyHULMNansHyo
YCnyry, MYHULMNANbHOrO  CRyXawero, pyKoBOAUTENA OpraHa, npeaocTaBnsaoLwLero
MYHUUMNANbHY Yycryry, nogaeTcd B NMUCbMEHHON dopme Ha ByMaXHOM HocuTene wunm B
3EKTPOHHOM hopMme.

YKanoba wmoxeT OblITb HanpaBneHa Mo noyte, 4yepe3d MOL|, ¢ wucnonb3oBaHUeEM
NHGOPMaLNOHHO-TENEKOMMYHUKALMOHHOW cetun "MHTepHeT", odvumanbHoro  cauta
Hypnatckoro myHuuunanbHoro paunoHa (http://www.nurlat.tatarstan.ru), EguHoro noptana
rocydapCTBEHHbIX W MyHuuMnanbHbix ycnyr Pecnybnuku TaTtapctan (http://uslugi.tatar.ru/),
EguHoro nopTana rocy4apCTBEHHbIX n MYHUUMNANbHbIX ycnyr (dbyHKLMI)
(http://www.gosuslugi.ru/), a Takke MoxeT BbITb NPUHATA NPU JIMYHOM NpPUeMe 3aaBUTENS.

5.3. )Kanoba, noctynusBlias B opraH, NpeaocTaBAsoWmMin MyHULMNANbHYIO YCIyry,
nMBo BLILWECTOAWMIA OpraH (Npu ero Hanuyuu), MOANEXUT pPacCMOTPEHUIO B TeyeHue
naTHaguatv pabouymx OHEW CO AOHA ee peructpauuu, a B crydae obxanoBaHusi OTKasa
opraHa, nNpefocTaBndalLwWero MyHUUMNanbHyO ycryry, B rnpyemMe OOKYMEHTOB Yy 3asiBUTEnNs
nmbo B UCMpaBfeHUn AOONyLEHHbIX onevyaTok M owunbok mnu B crydae obxanoBaHus
HapyLUEeHWs1 YCTaHOBMEHHOrO CPOKa TakMX UCMNPaBfeHn - B TeYeHne Nty pabounx gHen co
OHS ee permcrpaumm.

5.4. XKanob6a gomkHa cogepxaTb CriegyoLlyo MHopMaLumio:

1) HaumMeHOBaHWe opraHa, NpefoCcTaBnAlLWero ycrnyry, AOSMKHOCTHOrO nvua opraxa,
npefoCTaBNALWEro ycnyry, WM MyHALMNANbHOIO CriyXalwero, peweHus un OencTBus
(6e3pencTBme) KOTOPbIX 0BXanyrTCs;
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2) damunuio, uMmA, oT4yecTBO (NocrnegHee - NpU  HanuyunM), CBeOEeHUs O MecTe
XutenocrtBa 3assuTtens - duandeckoro nuua nubo HauMMeHoBaHWe, CBefdeHUss O MecTe
HaxoXOeHus 3asBUTEeNs - PUONYECKOro nuua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) aNeKTPOHHOM NOYThI (NMPWU HANMYMK) U NOYTOBbLIN agpec, NO KOTOPbIM
AOJIMKEH ObITb HanpaBneH OTBET 3asABUTENNIO;

3) cBegeHnsa 006 obxanyembix peweHusax u penctemnax (6esgencteumn) opraua,
npegoCTaBNAILWEro MyHUUMNanNbHY YCnyry, AOSDKHOCTHOIO nNuua opraHa, npeaoctasnsowero
MYHULMNANbHYIO YCIyry, Unn MyHULMNAnsHOro cryxaluero;

4) poBoAbl, HA OCHOBAHUWN KOTOPLIX 3adABUTESNb HE COrfaceH C pelleHnemM 1 OencTBUEM
(6espenctBnemM) opraHa, npenoCcTaBfAKOWEro YCnyry, [OO/MKHOCTHOMO nuua  opraHa,
npegoCcTaBNAKLWEro ycryry, Unnm MyHUUMNanbsHOro criyxatyero.

5.5. K xanobe wmoryT ObiTb NPUNOXEHbl KOMUW OOKYMEHTOB, MNOATBEPXKAAIOLLNX
N3roXeHHble B Xanobe obctoatenbctBa. B Takom cnydae B >xanobe npvBoanTCs nepeveHb
npunaraembix K He JOKYMEHTOB.

5.6. Mo pesynbTaTtam pacCMOTPEHUs Xanobbl MpUHUMAaETCAa OAHO U3 CcrneayrLmnx
peLleHni;

1) xanoba ypoBneTBopsieTcsl, B TOM 4yucrie B (popmMe OTMEHbl MPUHATOrO peLueHus,
ncnpasneHnsa JONyLeHHbIX ONevYaTok U OWKMOOK B BblOAaHHbIX B pe3yrbTaTe npefoCcTaBneHuns
rocygapCTBEHHOW YCIyrn OOKYMEeHTax, Bo3BpaTa 3asiBUTES0 OeHEeXHbIX CpeacTB, B3MMaHue
KOTOpPbIX HEe NpeayCMOTPEHO HOpMaTUBHbLIMW MpaBoOBbIMM akTamu Poccunckon depepauum,
HOpMaTUBHbLIMW NMpaBoBbIMM akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMKU NPaBOBbLIMU
akTamu;

2) B yOOBNEeTBOPEHUN anobbl 0TKasblBaeTCA.

He nosgHee OoHsA, cneaylowero 3a AHEM NPUHATUS PELLEeHNUS, yKa3aHHOro B HACTOSLLEM
NyHKTE, 3a8BUTESNIO B MUCbMEHHOW hOpMe 1 MO XeSaHUIo 3asiBUTENS B 3NIEKTPOHHOM dhopme
HanpaBnseTcs MOTUBMPOBAHHBINM OTBET O pe3yfnbTaTax pacCMOTPEHMUS Xanobbl.

5.7.B cnyyae npu3sHaHua >kanobbl, noanexaiwen yaoBMEeTBOPEHUIO, B OTBETe
3agaBuTento gaetca MHgopMmauma O AencTBuax, ocyuecTtensgemblx [lanaton, B uUensx
He3aMeO IMTENbHOrO YCTPaHEHUS1 BbIABMEHHbIX HapyLWEHUA NpU oKa3aHuM MyHULMNAanbHON
yCnyru, a TaKkKe MPUHOCATCH WM3BMHEHUS 3a OO0CTaBfieHHble HeynobCcTBa WM ykasbiBaeTCs
MHoOpMaUUa O AanbHENWnNX OEeNCTBUSX, KOTOpble HEOBXO0OMMO COBEPLUNTb 3asiBUTENO B
Lensax Nnosly4eHns MyHUUMNanbHON yCnyru.

5.8. B cnyyae npusHaHua xanobbl, He noanexailen yaoBneTBOPEHUHD, B OTBeTe
3asBUTEN0, JAOTCA apryMeHTUPOBaHHbIE Pa3bsACHEHUS O MPUYMHAX NPUHATOrO peLleHus, a
Takke MHpopmMauma o nopsaake obxxanoBaHUA NPUHATONO peLleHus.

5.9. B cnyyae yctaHoBneHus B xode vnv nNo pesynbTaTtaM pacCMOTPEHWUS >Xanobbl
NPU3HaKoB cocTaBa aAMUHUCTPATUBHOIO NpPaBOHapPYLLUEHNS WU NPECTYNNEHNA JOMKHOCTHOE
nmuo, paboTHUK, HaAeneHHbIe NOSIHOMOYMSIMU NO PACCMOTPEHUIO Xanob, HezameanuTensHo
HanpasnAT MMEKLMECa MaTepuarnsl B OpraHbl MPoKypaTypbl.

6. OcoBeHHOCTUN BbINONTHEHUS aAMUHUCTPATUBHBIX Npoueayp (AencTeuin) B
MHOrOMYHKLMOHANbHbIX LIeHTpax NpegocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbIX

ycnyr

6.1. On1caHMe nocnenoBaTenbHOCTM AEUCTBUM NPU NPEAOCTaBNeHNN MyHULMMNANbHOM
ycryru BKntovaeT B cebs cnegytowme npoueaypbi:

1) uHcbopMMpoBaHMe 3asBUTENS O NopsaKe NPeaocTaBNeHUs MyHULMNanbHOW YCnyru;

2) NPpUHATME W perucTpaumst 3asiBlieHuss UM [AOKYMEHTOB, HeobXxoauMbIX Ans
npeaocTaBneHnss MyHULMNanNbsHOM ycnyru;
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3) hopmmpoBaHne © HanpasreHVe MeXBEeOOMCTBEHHbIX 3arpoCOB B OpraHbl,
yyacTByloLMe B NpeaoCTaBrneHum MyHUUMNanbHOW yCryrn, B TOM YUCAE MO KOMMSIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy;

4) npoBepka  AENCTBUTENbHOCTU  YCUMIEHHOW  KBanUUKaUMOHHON  LMdpPOBON
3MIEKTPOHHOM  NOAMUCK  3adABUTENS, WCMNOSIb30BaAHHOM NpW  nojade 3asBfeHUa o
npegocTaBneHnn MyHUUMNanbHON yCnyru;

5) HanpaBneHue 3asBreHns ¢ JoKymeHTamu B [ManarTy;

6) Bblgava 3asBUTENIO pesdynbTaTa MyHUUMNanbHON yCnyru.

6.2. lHpopmupoBaHne 3aaBuTend O NOPSAKe MpefoCTaBreHns MyHUuMnanbHOU
ycnyrm

3asasutenb Brnpase obpatutbcss B MLl nuyHo, no TenedoHy un (Mnun) 3neKTPOHHOWN
noyTe A4ns Nony4yeHns KOHCynbTauun o NOpsaKe nonyvyeHns MyHULMNansHOM YCnyru.

Cneuupanunct MOLU vHdbopmupyeT 3asBuTens, B TOM 4YUcre no coctaBy, dopme
npeacTaBnsiemMon OOKyMeHTauum M ApyrMM BOMpocam Ans MOMyYeHust MyHMUMnanbHON
yCrnyru v npu Heo6xoANMMOCTM OKa3biBaeT NOMOLLb B 3anofiHeHUN 6naHka 3asiBreHus.

3asButens MOXeT NonyyYnTtb  MHGOpPMauMlo O Nopsgke  nNpeaocTaBfeHus
MYyHUUMNanNbHOW ycnyru nytem ceobogHoro goctyna ¢ canta MOL| http://mfc16.tatarstan.ru/

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSALIMM MYHKTOM, OCYLLECTBASATCA B AEHb
obpalleHna 3aaBuTens.

PesynbTaT npoueayp: WHgopmauuss no coctaBy, opme npeacraBnseMomn
AOKYMEeHTauun u gpyrum Bornpocam nonyyeHnss MyHuuunanbsHoOm ycnyru.

6.3. MNMpuHaTre n pernctpauus sagasneHns

6.3.1. 3aaBuTenb NUYHO, Yepes AOBEPEHHOE NNLO UNKU B 3NEKTPOHHOW cbopme nogaeT
NMUCbMEHHOE 3asiBNeHne O NpeaoCcTaBneHnM MyHUUMNAanbHOW yCnyrm W npeacraBnseT
AOKYMEHTbI B COOTBETCTBUM C MYHKTOM 2.5 HacTtosiwero PernameHta B MOLU, yaaneHHoe
paboyee mecto MOLI.

3agBrneHne O npeaocTaBfieHUM MYHUUMNANbHOM YCIYyrM B 3MEKTPOHHOW dhopme
HanpaenseTcs 4Yepes3 [lopTan rocyaapCTBEHHbIX WU MyHUUMNANbHbIX ycnyr Pecnybnuvku
TaTtapctaH. Pernctpaumss  3asBfieHusi, MNOCTYNMBLUErO B 9NEKTPOHHOW  (hopwme,
OCYLLIECTBMNSETCH B YCTAHOBNEHHOM MOpPSAKeE.

6.3.2. Cneumanuct MOLl, Begywmn npvem 3asiBieHWN, OCYLLECTBRSET npouenypsbl,
npeaycMoTpeHHbIe pernameHTom pabotel MOL.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOSLWMM MYHKTOM, OCYLLECTBASAIOTCSA B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTat npoueayp: NPUHATOE 1 3aperMcTpupoBaHHOE 3asiBrieHne.

6.4. dopmmpoBaHMe NakeTa AOKYMEHTOB

6.4.1. Cneumanuct M®Ll B cooTBeTCTBMM C pernameHTom paboTel MOL:

npoeBepseTr  AeUCTBUTESNbHOCTb  YCUNEHHOM KBanuukaumoHHon  umcposomn
3MIEKTPOHHOM  NOAMUCKU  3adBUTENS, WCMNOSb30BaAHHOM NpW  nogade 3asBfeHUd o
npegocTaBfieHMM MyHULMNANbLHOW YCIYTu;

dopMupyeT 1 HanpaBnaeT MexXBeLOMCTBEHHbIE 3arnpoChl B OpraHbl, y4acTBylOLLMe B
npegocTaBneHnM  MyHUUMNanbHOW  ycriyrm, B TOM  4Yucne no  KOMMMEeKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

[Mpoueaypbl, ycTaHaBnMBaemble HACTOALMM MYHKTOM, OCYLLECTBMNAIOTCA B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTat npoueayp: HanpasrieHHbIe 3arnpochl.
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6.4.2. Cneumanuct M®L| nocne nonydYeHna OTBETOB Ha 3arnpockl hopmMupyeT naket
AOKYMEHTOB M HanpasnseT ero B lNanaTty B nopsake, yCTaHOBIEHHOM perfiaMeHToM paboTbl
ML,

Mpoueaypbl, yCTaHaBnMBaeMble HACTOSALMM MYHKTOM, OCYLLECTBNSAIOTCS B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTat npoueayp: HanpasreHHble B [1anaty JOKYMEHTbI.

6.5. Bblgaya pesynbtata MyHMUMNANBHOW YCIyru

6.5.1. Cneumnanuct MOLL npu nocTtynneHun pesyrnbTata MyHULMNANIbHOW ycryrn u3
ManaTbl perncTpupyet ero B YCTaHOBMEHHOM Mopsake. wu3BellaeT 3assutens (ero
npeacTtaBuTens) ¢ UCNOMb3oBaHNEM criocoba CBSA3M, yKka3aHHOro B 3asiBNieHUK, O pesynbTaTte
npeaocTaBneHnss MyHULMNansHon ycryru.

[Mpouenypsbl, ycTaHaBnMBaeMble HACTOALWMM MOAMYHKTOM, OCYLLECTBMSATCA B [AEeHb
NOCTYNNeHna AOKYMeHTOB u3 [anartbl.

PesynbTat npoueayp: v3BelleHWe 3asBUTeEnNs (ero npeacraBuTens) o pesynbtarte
npeaocTaBneHnss MyHULUMNansHoON ycryru.

6.5.2. Cneumanuct ML BblgaeT 3aaBuTento pesynstat MyHUUUNansHOM ycryrm

Mpouenypsbl, ycTaHaBNMBaeMble HaCTOSALMM MYHKTOM, OCYLLECTBMSAIOTCA B NOPSAKe
o4YepedHoOCTH, B AeHb NpubbITUA 3asgBUTENSA B CPOKKU, YCTAHOBIIEHHbIE pernameHToMm paboThbl
MoLl.

PesynbTat npoueayp: BblAaHHbLIM pe3dynbTaT MyHULMMNANnbHON YCyru.
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MpunoxeHne Ne1
B WcnonHuTeneHbIn komuteT HypraTckoro

MyHULUMNaneHoro paroHa Pecnybnukn TatapcraH
oT

(oanee - 3asBuUTEnND).
(ans ropuanyecknx nuuy - NofHoe HaumeHoBaHue,
opraHn3aunoHHo-NpaBoBas hopma, CBeAEHUS O
rocy4apCTBEHHOW pernctpaumu; Ans usnyecknx nuy, -
hammnus, ums, oT4eCTBO, NACMOPTHbIE AAHHbIE,
perncTpaumio No MecCTy XUTenbCcTBa, TenedoH)

3ASABJIEHVE
O pPacTOpPXXEHUWN OEeNCTBYIOLLErO OTOBOPa apeHabl MyHMUMNANbHOIro MMyLLECTBa

Mpowy Bac pacTtoprHyTb OenCTBYHOLWMA O0roBop apeHAbl MYHUUMNanbHOro
nmywiectesa Ne oT r. B CBA3M C
Ansa topngnyeckux nuy: ONPH

VHH

K 3asBneHuto npunaratoTcs cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTbI:

1) Konns OOKYMEHTOB, YAOCTOBEPSHOWMUX NIMYHOCTb NpPeAcTaBUTENS HOPUANYECKOrO
nunua (konma nacnopTa).

2) YdypeauTernbHble [OOKYMEHTbl lOpuaudeckoro nuua (yctas, YyypeauTesbHbIN
A0roBop).

3) Konusa pokymeHTa, yadocToBepstowero npasa (MOAHOMOYMS) nNpencTaBUTENS
P13MYECKOro UNN KPUANYECKOrO NMua, ecnn ¢ 3asiBrieHMem obpaluaeTcs npeacraBuUTenb
3asBuTENS (AOBEPEHHOCTb, BbIMMCKA U3 NPOTOKONa cobpaHus).

4) Konusa gencTByroLWEro 4orosopa apeHabl MyHMumMnansHoro nmylectea. O6a3ytocb
npv 3anpoce NpeaoCcTaBUTb OPUTMHArbl OTCKaHMPOBAHHbBIX JOKYMEHTOB.

(noaTa) (noanuce) (®PN0)
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MpunoxeHue Ne2

Mpeacepatento MKY «lNanaTbl
NMYLLECTBEHHbIX U 3eMENbHbIX
OTHoLWeHu Hypnartckoro
MyHUUMNanbHoro pamoHa Pecny6nuku
TartapctaH»

Oor:

3aaBneHune
06 ncnpaBneHnn TeXHNYECKON OLINOKU
Coobwato 06 owwnbke, AOMYyLWEHHOMW MPU OKa3aHUM MYHUUMNANbHOM  YCryru

(HanmeHoBaHMe ycnyru)
3anucaHo:

I'Ipanmbele cBeeHnd:

Mpoly ncnpaBuTb OOMYLLEHHYI TEXHUYECKYI OLIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBNSIOLLMIACS pe3ynbTaToM MyHULMMNANbHOM YCryri.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

3.

B cnyyae npuHATMS pelweHnss o6 OTKMOHEHUWM 3asiBNeHusi 06 umcnpaBreHum
TEXHUYECKON OLIMBKMN NPOLLY HanpaBUTb TaKkoe peLLeHune:

nocpeacTBOM OTNpPaBIEeHNs ANEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BMOE 3aBEPEHHOW KOMuMM Ha OyMaxkHOM HocuTere MOoYTOBbIM OTNpPaBfeHMEM Mo

apgpecy:

MooTeBepxaato CBOe corracue, a Takke corfiacue npeacTaBnseMoro MHOK Nnuvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, CMCTEMAaTU3aLMIO, HAKOMNMNEHNE, XPaHEHWE, YTOUYHEHNE
(oBHOBNEHNE, W3MEHEHME), WUCMONb3OBaHME, pPacnpocTpaHeHWe (B TOM u4ucrne nepegady),
obesnuunsaHme, 6roKMpoBaHMe, YHUUTOXEHNE NEePCOHaNbHbIX AaHHbIX, @ TaKKe UHbIX OEVCTBUN,
HeobXoaMMbIX anst  0bpaboTKM MepcoHanbHbIX [aHHbIX B pamMKax npeaoCcTaBneHus
MYHULMNANbHOW YyCryrn), B TOM 4McCne B aBTOMATU3MPOBAHHOM PeXMME, BKIHOYas MpUHSTUE
PELUEeHNA Ha WX OCHOBE OpraHoM NPefoCTaBNSIOWMM  MyHMUMMANbHY0 yCnyry, B Uensx
npeaoCcTaBneHns MyHULMNANbHOM YCIyri.

Hacroswmm noareepxaato: CBeAeHWs, BKIOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOen
NIMYHOCTM W NPEACTaBMSEMOMY MHOK IULYy, @ TakKe BHECEHHble MHOK HWXKe, OOCTOBEPHbI.
[okymeHTbl (KONMM AOKYMEHTOB), MPUMOXEHHbIE K 3asiBNIEHWMIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBMEHHbIM 3akoHodaTensctBoM Poccunckon depepaumm, Ha MOMEHT nNpeacTaBeHus
3asiBNEHNsI 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepKaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cornacue Ha y4actue B Onpoce Mo OLEHKEe KayecTBa NpeoCTaBneHHON MHe
MYHULIMNANbHOWM YCyrn no TeniedoHy:

(paTta) (mnoanuceb) (®.1.0.)
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MpunoxeHue
(cnpaBo4HOE)

PekBnanTbl 4OMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a npegocrtaBrneHune MyHVILl,VII'IaJ'IbHOVI
YCIyrn n oCywecTBIArLWNX KOHTPOJIb €€ UCTNOJTHEHNA,

MKY «[lManata umyLiecTBeHHbIX U 3eMeSIbHbIX OTHOLLIEHN HypriaTckoro MyHULMNansLHoro
panoHa Pecny6nuku TatapctaH»

[omKHOCTb TenedoH OneKTPOHHbI agpec
Mpeacegatens nanathl 2-06-04 Zarrina.Sayfutdinova@tatar.ru
Cneunanuct nanatbl 2-36-21 marina.ivanova@tatar.ru

CoBeT Hypnatckoro MyHUumnanbHOro pamoHa

[omKHOCTb TenedoH OneKTPOHHbI agpec

MMaBa 2-06-02 Priemnaya.Nurlat@tatar.ru



https://e.mail.ru/compose?To=Zarrina.Sayfutdinova@tatar.ru

MpunoxeHwne

K nocTaHOBIIeHNo cnonHUTEensHoro kommTeTa
HypnaTtckoro myHuumnanbsHoro pavioHa PT

oT 20.04.2020 Ne 219

ALMVHUCTPATUBHLIW pernameHT
npefocTaBfeHnss MyHUUMNANbLHOM YCNyrn No nepegaye Bo BrageHue n (unuv) B Nnonb3oBaHne
MyHMLMNANbHOIO MMyLLLEeCTBa CybbeKkTam Marnoro u cpeHero npeanpuHuMaTencTea

1. O6Lwue nonoxeHmsa

1.1. Hactoawmn agMUHUCTPATUBHBLIN pernameHT npeaoCcTaBfeHns MyHUUUNanbsHOW
ycnyrn (ganee — PernameHT) ycTaHaBnuBaeT CTaHAApT M NOPSA0K NpedocTaBrieHns ycnyru no
nepegade BO BrageHve n (Unv) B MNOMb30OBaHWE MYyHUUMNANbLHOrO uMyllectBa cybbekTtam
Marnoro u cpegHero npeanpyHUMaTensCcTBa (ganee — MyHUuunanbHas ycnyra).

1.2. MNonyyaTenu myHuMuMnanbHOW ycnyrn: ousndeckne u opugumdeckne nuua (ganee -
3aaBuUTenb).

1.3. MyHuumnansHaa ycnyra npepoctasngetcd MKY « [lanaton MMyLLECTBEHHbIX W
3eMerlbHbIX OTHOWeHun HypnaTtckoro MyHuuunaneHoro pavoHa Pecnybnuku TartapcTaH»
(nanee - MNanara).

1.3.1. MecTto HaxoxaeHue [lanatbl: Poccunckas ®epepaund, Pecnybnvka TatapctaH,
HypnaTcknin myHMumunanbHbln panoH, r.Hypnar, yn. Kapna-Mapkca g.12.

"padpmk paboThl NanaTtbl: exxegHeBHO, KpomMe cy660Thl M BockpeceHbs, ¢ 8.00. go 17.00.,
ob6ep ¢ 12.00. go 13.00.

"padumk npnemHbix Yacos NanaTtbl: noHegeneHKK ¢ 9.00 go 12.00.

yetBepr ¢ 9.00 go 12.00.

CnpaBo4HbIi TenegoH 8(84345) 2-06-04, 2-36-21.

lMpoxoa no AoKyMeHTaM ya0CTOBEPSAIOLLMM JINYHOCTb.

1.3.2. Agpec oduumanbHOro camTa MyHUUUNANbHOMO panoHa B MHGOPMAaLMOHHO-
TeNeKoOMMyHUuKauMoHHON ceTn «WHTepHeT» (manee — cetb «WHTepHeT»): (http:// http://
www.nurlat.tatar.ru)

1.3.3. IHpopmaumsa o myHUUMNanbHOW ycnyre, a Takke 0 MecTe HaxoXaeHus n rpaduke
paboTbl [Manatbl MOXeET ObITb Nony4eHa:

1) ) nocpeacTBOM MHMOPMALMOHHbBIX CTEHOO0B, coAepXalunxX BU3yaribHYH U TEKCTOBYHO
MHOPMaLUIO O MYHULMNANbHOW yCryre, pacnosioXeHHbIX B noMeLleHnax MNanatol, ons paboTsbl
C 3a9BUTENAMM.

MHpopmMauma Ha rocygapCTBeHHbIX A3blkax Pecnybnukn TatapctaH BkntoYaeT B cebs
CBeAEeHMA O MyHUUMNanbHOW ycrnyre, cogepxawmeca B nyHktax (nognyHkrtax) 1.1, 1.3.1, 2.3,
2.5,2.8, 2.10, 2.11, 5.1 HacToswero PernameHTa;

2) nocpeactBoM cetn «MHTepHeT» Ha odumuymanbHOM canTe MyHULMManbHOro pavoHa
(http:// http:// www. nurlat.tatar.ru.);

3) Ha [lopTane rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnukn TartapctaH
(http://uslugi. tatar.ru/);

4) Ha EgnHOM nopTtarne rocydapCTBEHHbIX WM MyHUUmMnanbHbix ycnyr (dyHkumin) (http://
www.gosuslugi.ru/);

5) B MNanare:

npwv YCTHOM ObpalleHun B NpUeMHbIe Yacbl (FIMYHO UK No TenedoHy);

npyv MMUCbMEHHOM (B TOM 4ucne B hOpMe INEKTPOHHOrO AOKYMeHTa) obpalleHun — Ha
OymMaxxHOM HOcUTErNe Mo NoYTe, B 9NEKTPOHHON hOpMeE MO 3NEKTPOHHOM NoYTe.



http://www.nurlat.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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1.3.4. UIHopmauua no  BonpocaMm  MpedocTaBfeHns  MyHULMNANbHOW  YCIyru
pasmellaeTcsa Ha oduumanbHOM canTe MYHULMMNAnNbHOro parvoHa M Ha MH(OPMaLMOHHbLIX
cTeHaax B nomMelleHusax MNanatel 4na paboTbl C 3adABUTENSMU.

1.4. NpepocTtaBneHne MyHUUMNanbHON YCNyrM OCyLEeCTBNAETCA B COOTBETCTBUM C:

MpaxxgaHcknum kogekcom Poccuiickon ®epepaunmn ot 30.11.1994 Ne 51-d3 (ganee — MK
P®) (CobpaHne 3akoHogaTenbctBa Poccuickon ®egepauun, 05.12.1994, Ne32, c1.3301);

depnepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obwmx NpuHUMNax opraHusawumm
MeCTHOro camoynpasneHnsa B Poccuickon ®enepaunny (nanee — degepanbHbln 3akoH Nel31-
®3) (CobpaHune 3akoHogaTensctBa PP, 06.10.2003, Ne40, cT1.3822);

depepanbHbiM 3akoHOM OT 24.07.2007 Ne209-03 «O pasButun Manoro u cpegHero
npegnpuHumaTenscTBa B Poccuickon depepaunny (ganee — degepanbHbin 3akoH Ne209-93)
(Cobpanue sakoHogatensctea PO, 30.07.2007, Ne31, c1. 4006)

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6 opraHmsauun npenoctaBrieHnUs
rocydapCTBEHHbIX W MyHUUMNanbHbIX ycnyr» (ganee — ®depgepanbHbin 3akoH Ne 210-93)
(Cobpanue 3akoHogaTenbcTBa Poccuiickon ®epepauum, 02.08.2010, Ne31, c1.4179);

3akoHom Pecnybnukn TatapctaH ot 28.07.2004 Ne 45-3PT «O mecTHOM
camoynpaBneHun B Pecnybnuke TartapctaH» (manee — 3akoH PT Ne45-3PT) (Pecnybnuka
TaTtapcTtaH, Ne155-156, 03.08.2004);

noctaHoBsneHnem lpasutensctea P® ot 27.09.2011 Ne797 (pea. ot 19.03.2019) «O
B3aMMOOEeNCTBUN Mexagy  MHOrogyHKLMOHaNbHbIMK LeHTpamu npegocTaBneHns
roCcy4apCTBEHHbIX U MyHUUMNAnNbHbIX YCNyr u deneparnbHbIMU OpraHamMu UCMOSTHUTENbHOWN
BNacTW, opraHaMmn rocyaapCTBEHHbIX BHEOIOIKETHLIX (POHAOB, OpraHamMmn rocygapCTBEHHON
Bnactn cybbvektoB Poccuinckon denepaumm, opraHaMmm MECTHOIO camoyrnpaBrieHnsay (aanee
— noctaHosrneHne Ne797) (CobpaHue 3akoHogaTensctea PO, 03.10.2011, Ne40, cT. 5559),

YcraBom Hypnatckoro MyHuumMnanbHOro pavioHa Pecnybnukm TaTapctaH, NpUHATOro
PeweHnnem CoseTa HypnaTtckoro MyHuumnanbHoOro panoHa ot 28 anpena 2012 Ne 136 (c
N3MEHEHUAMUN 1 AONONHEHMAMU BHeCeHHbIM PeweHnem CoseTa HyprnaTckoro MyHUUunansHoOro
parnoHa oT 8 anpena 2014 roga Ne 303, ot 27 deBpans 2015 roga Ne 351, ot 9 uioHs 2016 roga
Ne 40 n ot 22 mas 2017 roga Ne 93) (nanee — YcraB);

YCcTaBOM MCMOMHUTENBHOrO KoMmuTeTa Hypnatckoro MyHuuunanbHOro pavoHa, ot 19
nioHa 2016 roga Ne 40, ytBepxaeHHbIM PeweHnem CoBeTta HypnaTckoro MyHULMMIanbHOro
panoHa (ganee —Yctas UK);

MonoxeHnem o MyHuUMNaAnNbHOM KaseHHOM ydpexaeHuu «[llanata umyLecTBEHHbIX U
3eMerlbHbIX OTHOLWeEHUn HypnaTtckoro MyHuMuunanbHOro pavioHa Pecnybnukn TatapcTaHy,
yTBEPXAEHHbIM pewleHneMm CoseTa Hypnatckoro myHuumnaneHoro pavoHa oT 14.03.2016 roga
Ne 27 (ganee — lNonoxeHue o lNManare);

Mpukas [ManaTbl WMMYLWECTBEHHbIX W  3€MellbHbIX  OTHOoweHun  HypnaTckoro
MyHMUMnanbHOro panoHa «O pacnopsigke paboyero gHA W opraHMsaumm ydeta pabodero
BpemeHn» Ne36 ot 21.12.2006r (ganee — NpaBuna BHYTpEHHEro TPYAOBOro pacnopsaka)

1.5. B HacTosiLeM pernaMmeHTe UCMNonb3yTCs crieayolme TEPMUHbI U onpeaeneHns:

yaaneHHoe paboyee MeCTO MHOrOQYHKUMOHANbHOrO UEeHTpa nNpenocTaBreHus
rocyaapCTBEHHbIX M MyHUUMNANbHbLIX YyCRyr — TepputopuanbHO 060COOMNeHHOe CTPYKTYpHOEe
nogpasgeneHue (0guc) MHOroyHKLMOHaNbHOMO LiEeHTpa NpeaoCcTaBNeHNsa rocyaapCTBEHHbIX U1
MYHUUMNANbHbIX YCNyr, CO34aHHOEe B rOPOACKOM WM CENbCKOM MOCENEHUs MyHUUUNanbHOro
panoHa (ropoackoro okpyra) Pecnybnukn TatapctaH B COOTBETCTBUM C NyHKTOM 34 [MpaBun
opraHusauuu AeATEeNbHOCTU MHOTOYHKLNOHANbHbIX LeHTPOB npegocTaBneHns
roCcyAapCTBEHHbIX U MyHULMNANbHbLIX YCNYr, YTBEPXAEHHbIX NocTaHoBNeHnem [paButenscrea
Poccunckon depepauumn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHun [lpaBun opraHusaumm
AEATENbHOCTM  MHOFO(OYHKLUMOHANbHbIX LEHTPOB MNPedoCTaBNeHNa rOCy4apCTBEHHbIX U
MYHULMNANbHbIX YCNYr»;
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TexHuyeckasas owwubka - owwnbka (onucka, onedvaTtka, rpammaTudeckas  Unu
apudpmeTndeckas  owmbka  nubo  nogobHas  owwmbka),  OOnMyuwleHHass — OpraHom,
NpeaoCTaBnSALWMM  MyHALMNANbHYIO YCNyry, M npuBedwas K HeCOOTBETCTBUIO CBeOeHWW,
BHECEHHbIX B JOKYMEHT (pe3yrnbTaT MyHUUMNarnbHOW YCryru), cBefeHusiM B JOKYMEHTax, Ha
OCHOBaHMUWN KOTOPbIX BHOCUITUCb CBEAEHMSI.

B HacToswem PernameHTe noA 3asBrneHnem o npefocTaBneHn MyHUUmMnansHon yenyru
(Danee - 3asaBneHne) NOHMMaETCS 3anpPoc O NpPefoCTaBleHnn MyHULMNansHon yenyrum (n.2 cT.2
depepanbHoro 3akoHa ot 27.07.2010 Ne210-93). 3aaBneHue 3anonHAeTCcs Ha CTaHgapTHOM
6naHke (NpunoxeHue Ne1).
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2. CTaHgapT npefocTaBneHns MyHUUMNanbHOM ycnyru

HanmeHoBaHne TpeboBaHus K
cTaHaapTy NpeaocTaBneHns
MYHULUMNANbHOW yCnyru

CopepaHue TpeboBaHuMI kK cTaHOApTy

HopmaTuBHbIN aKT,
yCTaHaBMMBaLWNA YCIyry unm
TpeboBaHune

2.1. HammeHoBaHue

Mepenaye BO BrageHne u (Unv) B NONb3OBaHUE

CT1.18 ®epepanbHOro 3akoHa

MYHULMNANbHOW yCnyru MyHUUMNANbHOMO  mMmyllectsa cybbektam Manoro u | 209-03

cpeaHero npegnpMHMMaTenbCcTBa
2.2. HamnmeHoBaHue MKY  «[lanaTta UMYLWECTBEHHbIX W 3eMenbHbIX | [lonoxeHune o Nanate
NCMOSTHUTENbHO- OTHOWeHMM  HypnaTckoro - MyHUUMNAnNbHOrO  panoHa

pacnopsiaMTenbHOro opraHa
MECTHOIo caMmoynpaBneHus,
HernocpeacTBEHHO
npeaocTaBnsoLLIEro
MYHUUMMANbHYO ycryry

Pecnybnukn TatapcTtaH»

2.3. OnucaHue pesynbTaTta
npegocTaBneHuns
MYHUUMNANbHOW yCcnyru

[okymeHTbl NO nepegayve BO BnageHuwe u (unu) B
nonb3oBaHWe MyHUUMNanbHOro uMyllecTBa cybbektam
Maroro wn cpegHero npegnpuHUMaTenscTea (OoroBop
apeHabl, ooroBop 6€3803Me34HOro Nofb30BaHUS);

PeweHne 06 oTkase B npegocTaBneHnn MyHUUUnansHom

3K Po

ycnyru.
2.4. Cpok NpefocTaBneHus He 6Gonee 11 pHeit™t ¢ MoOMeHTa perucTpaumm
MYHWULMNAnNbHOIA YCIYrn, B TOM | 3asiBINEHMS.
yncne ¢ y4yeToMm MpuocTaHoBrEHe cpoka npenocTaBneHns

HeobxoanumMmocTn obpalleHns B
opraHusauun, y4acTByoLLme B
npenocTaBneHum
MYHMLMMNANbHOW YCINyru, CPokK
NPUoCTaHOBNEHUS
npenocTaBneHus
MYHMLUMMNANbHOW yCnyru B
cnyyae, ecnv BO3MOXXHOCTb

MyHUUMNAnbHON yCnyrn He NpeaycMOTPeHO

11

CpOK MpeaoCTaBJICHUA MYHHHHHaHLHOf/'I YCIyru omnpeacjiceH HucxXoasd Hu3 CYMMApHOIro Cpoka, MHUHHMAJIBHO HCOGXOI[I/IMOFO JJIA

OCYIICCTBIICHHUA aAMUHUCTPATUBHBIX IMTPOLECAYP. HHI/ITGJ’IBHOCTL AIMUHHUCTPATUBHBIX MTPOLEAYP UCUUCTIACTCA B pa6oqnx AHAX.
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NpUoOCTaHOBMNEHNS
npegycmMoTpeHa
3aKoHoOaTeNbLCTBOM
Poccunckon ®epepaumn, cpok
BblAayu (HanpasneHus)
AOKYMEHTOB, ABMNSOLNXCA
pe3yrnbTaTtoMm npeaocTaBneHns
MYHULMMNANbHOW yCnyru

2.5. VcuepnbiBatowmi
nepeveHb JOKYMEHTOB,
HeobxoANUMBbIX B COOTBETCTBUMU C
3aKoHogaTenbHbIMU UMW UHbIMU
HOPMaTUBHbLIMU NPaBOBbLIMU
aKkTamu Onsi npeaocTaBneHns
MYHMLUMMNANbHON yCnyru, a
Takke ycnyr, Kotopble
ABNATCA HEOOXOANMBIMU U
obsi3aTenbHbIMY ANs
npenocTaBneHus
MYHUUMNANbHbLIX YCNYT,
noanexawux npeacraBneHnto
3aaBuUTENEM, CNOCcoDbI UX
nonyyeHnst 3aaBuTenem, B TOm
4yucrne B ANEKTPOHHOM hopme,
nopsaoK UX NnpeacTtaBneHns

1) 3asaBneHue;

2) [lokyMeHTbl yaoCcToBeEpPSOLWMNE NMNYHOCTD;

3) [JokymeHT, noaTBEpXKAarLLmin NONHOMO4MSA
npeacraButTens (ecnu OT WMEHU 3aaBUTENS OencTByeT
npeacrasuTesb).

bnaHk 3asBneHus AOns  nNonyyYeHus MyHuuMnanbHoOm
ycrnyrm  3asiBUTENb  MOXET  NOfyYuTb  MpuU  JIMYHOM
obpaweHnn B [lanaty. 3nekTpoHHas dopma 6naHka
pasmelleHa Ha ounumanbHOM canTe Mcnonkoma.

3agBneHne un npunaraemble LOOKYMEHTbl MOryT ObiTb
npeacTtaBneHbl (HanpasrneHbl) 3adBUTENEM Ha OyMaXKHbIX
HOCUTENSAX OAHUM M3 CreayrLmx cnocobos:

NNYHO (NULOM, AEUCTBYIOWNM OT MMEHW 3aaBUTENs Ha
OCHOBaHWWN LOBEPEHHOCTN);

NOYTOBLIM OTNPAaBIEHNEM.

3agBneHne ”  OOKYMEHTbl Takke  MOryT
npeacrtasneHbl  (HanpaeneHbl) 3adBUTENEeM B
3MIEKTPOHHOrO  AOKYMEHTa,  MNoAnNUcaHHOro
KBanMUUMpPOBaHHON  ONIEKTPOHHOW  MNOAMUCBIO, Yepes
WHAOPMALNOHHO-TENEKOMMYHUKALNMOHHbIE CEeTU  0obLlero
goctyna, B TOM 4ucre 4yepe3  WMHMOPMaLMOHHO-
TENEKOMMYHUKAUNOHHYIO ceTb «W/HTepHeT», u EAuHbIn
nopTan rocyaAapCTBEHHbIX U MyHULIMNANbHbBIX YCIyr

ObITb
BUge
YCUNEHHON

2.6. NcuepnbiBatowmm
nepeveHb JOKYMEHTOB,
Heo6XO0ANMbIX B COOTBETCTBUM C
HOPMaTMBHbIMU NPaBOBbIMU
aKTamu ans npefocTaBieHuns

Monyyatotca B pamkax MEeXBeJOMCTBEHHOIO
B3aMMOJENCTBUS:

1) Boinucka u3 EagnHOro rocygapCTBEHHOro peectpa
HEeOBMXXMMOCTM O NpaBax OTAENbHOro Nuua Ha MMetoLmecs
(vmeBLIMECS) Y HETO OOBEKTLI HEABMXXMMOIO UMYLLLECTBA;
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MYHULMNANbHON YCNyry,
KOTOpble HaxoadaTcs B
pacnopsXXeHuu
rocygapCTBEHHbIX OPraHoB,
OpraHoB MECTHOIO
camoynpaBfeHns N UHbIX
opraHmMsaunn n KoTopble
3asiBUTENb Brpase
npeacTaBnTb, a Takke cnocobbl
NX NOMyYeHns 3asBUTensamMu, B
TOM 4YnCe B 3NIEKTPOHHOM
dopme, NopsAaoK Nx
npeacTraBneHus;
rocygapCTBEHHbIV OpraH, opraH
MECTHOro camoynpasneHns
nnbo opraHunsauus, B
pacnopsiKeHNN KOTopbIX
HaxXoAATCs AaHHbIE AOKYMEHTbI

2) Beinucka 13 EAWHOro rocydapCTBEHHOro peecTpa
HEeOBMXMMOCTM 006  OCHOBHbIX  XapakTepucTukax W
3aperncTpupoBaHHbIX NpaBax Ha 06BEKT HEABUXKMUMOCTH;

3) CeeneHusa us EMPKOJT unn ErPUIN.

Cnocobbl nmonyvyeHMss W NOPSAOK  NpencTaBneHus
AOKYMEHTOB, KOTOpble 3asiBUTENb BrpaBe npeacTaBuUTb,
onpegeneHbl NyHKTOM 2.5 HacToswero PernameHTa.

3anpelyaeTcs TpeboBaTb oT 3aaBuTens
BblLUENEPEYMCNEHHbIE  AOKYMEHTbI,  Haxogsdwmeca B
pacrnopsKeHUN  roCcyaapCTBEHHbLIX  OpPraHoB, OpraHoB
MECTHOro camoynpaBrieHNsI U MHbIX OpraHn3aLni.

HenpencraBneHue 3asBUTENEM AOKYMEHTOB,
coaepXalumx BbllLEeYyKa3aHHble CBeAeHus, He sBnseTcs
OCHOBaHMEM [Ansi OTKasa 3asBUTEN0 B MNpeaocTaBneHuu
ycnyrm

2.7. NcyepnbiBatowmm
nepeyeHb OCHOBaHWN ANs
oTKasa B npuemMe JOKYMEHTOB,
HeobOxoaMMBbIX AN
npegocTaBieHns
MYHULMNANbHOW yCnyrm

OcHoBaHusa onga oTkasa B npyeme AOKYMEHTOB:

1) MNopava OKYMEHTOB HeHagnexalmum nNuLoM;

2) HecooTBeTcTBME  npeacTaBfeHHbIX  JOKYMEHTOB
NnepeyHio JOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5 HacToswero
PernameHTa;

3)B 3asBneHun un npunaraembix K 3asiBNEHUIO
AOKYMEHTaX WMEKTCA HEeOroBOPEHHble  UCMNpaBlieHWs,
Cepbe3Hble MOBPEXAEHUA, HE MO3BONSAKOLMNE OOHO3HAYHO
NCTONKOBATb UX COAEPKaHNE;

4) MNpepncraBneHne [OOKYMEHTOB B
opraH

HeHaanexawmn

2.8. NcyepnbiBatowmm
nepeyeHb OCHOBaHUM AN
NPUOCTAHOBMNEHUSA U OTKasa B
npegocTaBneHnn
MYHUUMNANbHOW yCcnyru

OcHoBaHMA ONs NPUOCTAHOBNEHUS NpPeoCTaBfeHMS
yCnyru He NpeaycMOTpPEHbI.
OcHoBaHus onsa oTkasa:

1) 3asBuTenemM npeacraBneHbl JOKYMEHTbl HE B MOJTHOM
obbeme, nNnbO B nNpeacTaBrfieHHbIX 3asBNeHUn u (KUnu)
AOKYMEHTaX COAePXKUTCS HenomnHasi u (Mnu) HegocToBepHast
nHdopmMaums;
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2) MocTtynneHne oTBeTa opraHa rocygapCTBEHHON
BNacTW, opraHa MeCcTHOro camoynpasneHus  nmbo
noaBelOMCTBEHHON OpraHy rocygapCTBEHHOW Bnactv wnu
opraHy MEeCTHOro CaMOynpaBfieHUs opraHu3auun Ha
MEXBEOOMCTBEHHbIN 3anpoc, cBuaeTenbcTeyowero ob
OTCYTCTBUM AOKyMeHTa n (nnn) NHopMauuu,
HeobXxoouMMbIX  ONs  NpeaoCTaBNeHna  MyHUUUNanbHOM
yCrnyru, ecrnv COOTBETCTBYIOLINA OOKYMEHT He Obin
npeacTasfieH 3asaBuTenemMm nNo CO6CTBEHHOM MHMLMATUBE;

3) 3emenbHbIN y4acTOK B COOTBETCTBMM C dheaeparibHbIM
3aKOHOM He MoOXeT OblTb npefocTaBneH B YacTHYHO
CODOCTBEHHOCTb;

4) ApeHOoyemMoe UMyLLECTBO HaxoaUTCa B apeHae MeHee
ABYX NneT 0O AHA BCTynneHus B cuny degeparnbHOro 3akoHa
Ne159-03;

5)He noraweHa 3afofmKeHHOCTb 3asaBUTens Mo
apeHaHon nnaTte 3a UMYLLEeCTBO;

6) MNMnowiagb apeHayeMbIX MNOMELLEHUA  MpeBbilaeT
YyCTaHOBIEHHOE npefenbHoe 3HaYeHne;

7) ApeHayeMoe UMYLLIECTBO BKITHOYEHO B YTBEPXKAEHHbIN
B COOTBETCTBMM C 4acTbio 4 ctatbm 18 PepeparnbHoro
3akoHa oT 24.07.2007 Ne 209-03 «O pasBuTMM Marnoro u
cpegHero npeanpuHMMaTenbCcTBa B Poccuinckon
depepaumm» nepevYeHb  MyHULMNANbHOIO  MMYLLECTBa,
npegHasHa4YeHHOro Ans nepefayv Bo BnageHve u (unu) B
nonb3oBaHue cybbekTam mMarnoro n cpeaHero
npegnpvHMMaTenbCcTBa

2.9. MNopsapok, pasmep u
OCHOBaHMA B3MMaHUS
rocygapCTBEHHOM NOLUSMHbBI UK
MHOM NnaTbl, B3UMaeMou 3a
npegocTaBneHne
MYHUUMNANbHOW yCnyru

MyHuuunanbHas ycnyra npegocTaBnseTcs Ha
©e3B803Me3HON OCHOBE

2.10. lNepeyeHb ycnyr, KOTOpble
SABMNATCA HEOOX0AUMBIMU U
obsa3artenbHbIMKU OIS

MpepnocTtaBneHne HeobxoauUMbIX N 0b6A3aTENbHbLIX YCyr
He TpebyeTcs
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npegocTaBieHns
MYHULUMNANbHOW YCryru, B TOM
yucne ceefleHNsa 0 JOKYMeHTe
(ookymeHTax), BblgaBaemMom
(BblA@aBaeMbIX) opraHM3aunamu,
y4yacTBYHOLLMMU B
npegocTaBfieHnn
MYHUUMNANbHbIX YCyr

2.11. lNMopsipok, pasmep u
OCHOBaHMA B3MMaHUs nnatbl 3a
npegocTasfieHne ycnyr,
KOTOpble ABNAOTCS
Heob6xoaAnMbIMA U
obsi3aTenbHbIMY ANs
npegocTaBfieHns
rocyapCTBEHHOW YCnyru,
BKNoYasi Hopmaumo o
MeTOoAUKe pacyeTa pasmepa
Takow nnatbl

MNpenocTtaBneHne HeobxoanMbIX U 0BA3aTenbHbIX YCryr

2.12. MakcumarbHbI CPOK
OXungaHusi B ovepeamn npum
nogadye 3anpoca o
npegocTaBfieHnn
MYHULMNANbHOW YCNyru, ycnyru,
npeaocTaBnsieMon
opraHusaumen, y4acTByHLLEN B
npegocTaBfieHnn
MYHULMNANbHOW yCNyru, 1 Npm
nosly4eHumn pesyrnbTtaTa
npegocTaBneHnda Takux ycnyr

Mopaya 3adBneHMa Ha nosiydeHne MyHuuMnanbHOn
ycnyru npu Hanu4mm ovepeau - He donee 15 MUHyT.

Mpwn nony4yeHmmn pesynbTarta npenocTaBneHus
MYHULUMNANbHOW YCNyrM MakCUMarbHbIA CPOK OXWOaHus B
oyepenmn He JOMMKeH npesbiwaTh 15 MUHYT

2.13. CpoK 1 nopsigok
perncTpauum 3anpoca
3asBUTENA O NpeaocTaBneHnn
MYHUUUNANbLHOW yCnyru u
ycnyru, npegocraBnseMomn
opraHusaumen, y4acTBYOLLEN B

B TeuyeHne ogHOro OHA C MOMEHTa MNOCTYMNNEHUs
3asiBNeHus.

3anpoc, nMOCTynNUBLUMA B 3NEKTPOHHOW dopme, B
BbIXOQHOW  (Mpa3gHWYHbIA)  OEeHb  PEerncTpupyetcs  Ha
cnefyowmnin 3a BbIXOAHbIM (MpasgHUYHbIM) paboynn AeHb
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npenocTaBneHmm
MyHULMNAnbHOM YCryru, B TOM
yucne B ANEKTPOHHOM hopme

2.14. TpeboBaHus K
NOMELLIEHNSAM, B KOTOPbIX
npegocrasnseTcs
MyHMUMNanbHas ycnyra, K 3any
oXungaHus, Mmectam Ans
3anosIHEHNS 3arnpocoB O
npegocTaBfeHnmn
MYHULMMNANbHON YCNyru,
MHPOPMALMNOHHBIM CTEHOAM C
obpasuamu nx 3anosiHEHUs 1
nepeyYHemM JOKYMEHTOB,
HeobxoaAnMbIX Ans
npeaocTaBiEHNA KaXKaou
MYHMLMMNANbHON YCNyru,
pasmeLLeHno 1 0PopMITIEHNIO
BU3yarbHOW, TEKCTOBOW U
MyIbTUMEANNHON HOpMaLUnmn
0 nopsake npenocTaBreHus
Takown ycnyru, B TOM YucCre K
obecnevyeHunto JOCTYNHOCTUN Ans
WMHBaNMAaoB yKa3aHHbIX
0OBbEKTOB B COOTBETCTBUM C
deaepanbHbIM
3aKoHOOaTeNbCTBOM U
3aKoHOOAaTeNbCTBOM
Pecnybnukn TaTapctaH o
coumanbHou 3awmTe

MpenocrtaBneHue MYHULMNANbHON ycnyrm
OCyLLIeCTBNSAETCH B 30aHuAX n NMOMELLEHUSIX,
060pyanoBaHHbLIX MPOTUBOMOXAPHOM CUCTEMON M CUCTEMOWN
noXxapoTyLUueHusi, Heobxoanmon mebenbto ans
ohOopMIEeHNS OKYMEHTOB, UH(POPMALNOHHBIMWN CTEHOAMMU.

O6ecneunBaeTcs BGecnpensTCTBEHHbIN AocTyn
WHBanNWOoOB K MeCTy MpeaocTaBneHns MyHuuunanbHom

ycnyrn  (yooOHbIM  BXOA-BbIXO4 B MNOMELUEHUA U
nepeMeLLeHne B Ux npeaenax).
BusyanbHas, TekcToBagd n MynNbTUMeANNHas

NHGOpMaLMsa O nopsiake NpefocTaBreHns MyHULMNanbsHowM
ycryru pasmellaeTcs B yaoOHbIX AN 3asiBUTENe MecTax, B
TOM 4uCle C YYETOM OrpaHUYEHHbIX BO3MOXHOCTEN
WHBaNMaoB

MHBaNMAoB
2.15. lNokasatenu [OCTYMHOCTU lNokazaTtensmm AOCTYMHOCTU npenocTaBfieHnd
N KadecTBa MYHULMMNANbLHOM | MyHULMNASIbHOW YCIYrn SBAAKOTCA:

ycnyru, B TOM yucne pacrosioKeHHOCTb MOMELWEeHNs B 30HEe [OOCTYMNHOCTU
KONMYecTBO  B3aMMOAENCTBUM | OBLECTBEHHOIO TPAHCMNOPTAa;

3aaBuUTend ¢  JOJMKHOCTHbIMU Hanuyme HeobxoOMMOro KonmyecTBa CneuuanucToB, a
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nMuamMn  nNpyv  NpenocTaBneHum
MyHUUMNANbHOMW YyCryrm un ux

NPOLOMKUTENBHOCTb,
BO3MOXHOCTb nony4yeHus
NHopMauuu 0 xopne
npegocTaBneHus
MYHUUMNANbHOW yCnyru, B TOM
ynucre € MCMNOMb30BaHWEM
NHOPMALNOHHO-
KOMMYHUKALMOHHbIX

TEXHOMNOMMN, BO3MOXHOCTb MO0

HEBO3MOXHOCTb nonyyeHus
MyHUUMMANbHONW  ycryrn B
MHOropyHKLMOHANbHOM LiEHTpe
npesocTaBneHuns

rocyaapCTBEHHbIX 7

MYHMUMMANbHbIX YCnyr (B TOM
yucne B nonHom obbeme), B
nobom TeppuTOopUanbHOM
noapasgeneHun opraHa
NCNOSTHUTENbHO
pacnopaguTensHoOro opraHa
MECTHOro camoynpasfeHusi, no
BbIGOpYy 3aaBuTens
(aKkcTeppuTOpMasnbHbIn
NpUHLMN), nocpeacTsomM
3anpoca O npenocTaBreHUm
HECKONMbKMX rOCYAapCTBEHHbIX U

(M) MyHUUMNAnNbHBIX yCnyr B
MHOTrOYHKLMOHANbHbIX

LUeHTpax npegocTaBneHns
rocyapCTBEHHbIX n
MyHULUMNANbHbIX yCcnyr,
npenycMoTpPEeHHOro cTaTben
15.1 ®epepanbHOro  3akoHa

(komMnNneKcHbIN 3anpoc)

Takke MOMeLEeHNA, B KOTOPbIX OCYLLECTBIISIETCA MNpuem
OOKYMEHTOB OT 3asBUTENEN;

Hanuyne wucyepnbiBaloLWeENn WHpOpMauuM O cnocobax,
nopsiake 1 cpokax NpeaocTaBrieHns MyHULMNANsHOM yCryru
Ha  WMHPOPMAUMOHHBLIX  CTeHdaX,  MHMOPMALMOHHBLIX
pecypcax Hypnatckoro pavioHa B ceTn «W/HTepHeT», Ha
EovHom nopTtane rocyaapcTBEHHbIX W MyHUUMNAIbHbIX
yCnyr;

oKasaHuMe nMnomowM WHBanNugam B  NpeogorieHun
6apbepoB, MellawwWmnx NONy4YeHNo UMW yCryr HapaBHe C
ApYyrMMu nuuamu.

KayectBO npegocTaBneHuss MyHULMNANbHON YCRyru
XapakTepuayeTcsa OTCYTCTBUEM:

odepegen npu npvemMe W Bblgaye [OKYMEHTOB
3aaBuUTENsM;

HapyweHUn CPOKOB nNpeaocTaBfieHNa MyHULMMNANbLHOM
ycnyru;

xanob Ha pencteua (6esgenctene) MyHMUMNanbHbIX
cnyawux, NpegoCTaBnsoWnX MyHUUMNANbHYO YCNyry;

Xanob Ha HEKOppPeKTHOe, HEBHMMAaTENbHOE OTHOLLEeHUe
MYHULMNANbHbIX cny>awiux, OKa3sblBaoLWMX
MYHULMNANbHYIO YCIYry, K 3asBUTENSM.

Mpwn nopgade 3anpoca o npenocTaBneHnm
MYHMUMNANbHOW YCNyrM WM NpW MNONyYeHun pesynbraTta
MYHMUMNANbHOW YyCrnyru, npegnonaraeTtca OfHOKpaTHoe
B3aMMOOeNCcTBMe OOMMKHOCTHOrO nuua, NpeaocTaBnsoLEero

MYHULUMNASbHYO ycnyry, n 3aaBUTENS.
MpooomKNTeNbHOCTL  B3aMMOAENCTBUA  onpedensercs
pernameHToMm.

NHpopmaumsa o xoge npefocTaBneHuUss MyHULUNanbHON
ycnyrm MoxeT ObiTb MonydeHa 3asiBUTenemM Ha cauTe
www.nurlat.tatar.ru, Ha EgnHom nopTtane rocygapCTBEHHbIX
1 MyHUUMNanbHbIX yenyr, B MOLL.

lMpepoctaBneHne  MyHMUMNANbHOM  YCNyrn  4yepes
MHOTrOOYHKLIMOHAIbHbIN LEeHTp npegocTaBneHus
rocyaapCTBEHHbIX 1 MyHMUMNANbHbIX yenyr (aanee — MOL),
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yaaneHHole paboune mecta MOL| He ocywecTBnsaeTcs.

MyHuuunaneHas ycnyra no 3KcTeppuTopuanbHOMY
NPUHUMNY W B COCTaBe KOMMJSIEKCHOro 3anpoca He
npegocTraBnsaeTcs.

2.16. NHble TpeboBaHus, B TOM
yucrne yuuTbiBaroLme
0CcoBeHHOCTN NpeaocTaBreHns
MYHULUMNANbHON yCnyru no
3KCTEppUTOpPMAnNbHOMY
npuvHUMny (B crny4vae, ecnm
MyHUUMNanbHas ycnyra
npegocTaensieTca no
3KCTEppUTOpPMAnNbHOMY
NpUHLMNY) 1 0COBEHHOCTH
npenocTaBneHus
MYHMLUMNANbHOW yCNyru B
3I1EKTPOHHON hopme

KoHcynbTaumio o nopsgke nonyvyeHus MyHUUmMnanbHOM
YCNyrn B 3MEKTPOHHOW (OOPME MOXHO MOnyyYnTb 4epes
WHTepHeT-npnemMHyto unun vepes lNopTtan rocygapCTBEHHbIX
1 MyHUumMnanbHblx yenyr Pecny6nuvkn TaTapcraH.

B cnyyae, ecnu 3akoHOM npegycMoTpeHa nojadva
3as8BreHNs O NpefoCTaBfeHMn MyHUUMNanbHOW YCnyrn B
3MeKTpoOHHOM bopMe 3asiBfneHue nogaetcsa 4vepes [loptan
rocygapCTBEHHbIX W MyHUUMNanbHblX ycnyr Pecnybnuku
Tatapctan (http://uslugi. tatar.ru/) wnun EguHbin noptan
rocyAapCTBEHHbIX W  MyHuUMNanbHbIX YyCnyr (dyHKUUR)
(http:// www.gosuslugi.ru/)
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3. CocTag, nocrnenoBaTenlbHOCTb M CPOKM BbIMOMHEHUSI aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMS K NOPSAKY UX BbIMNOSTHEHMS!, B TOM YMCIle 0COBEHHOCTY BbINOSNTHEHUS]
aAMUHUCTPATMBHbIX NPoLEAYp B ANEKTPOHHOW hopme

3.1. OnucaHne nocnegoBaTenbHOCTU OEUCTBUW NMPU NpefoCcTaBfeHnn MyHUUMNansHOM
ycnyru

3.1.1. TllpepoctaBneHne MyHUMUMNANbHOW YCNyrn BKOYaeT B cebs cnegywowme
npoueaypsbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPUHATUE U perucTpauuns 3asBrieHuUs;

3) dbopMmnpoBaHMe U1  HanpaefeHne MeXBEOOMCTBEHHbIX 3anpocoB B  OpraHbl,
y4yacTByloLMe B NpeaocTaBneHnn MyHUUMnansHom ycnyru;

4) noAroToBKa pesynbTarta MyHULMNanbHOW YCryru;

5) 3aknioyeHne oroBopa v Bblgava 3adaBuUTenNto pesynbtata MyHUUUNanbHoM yCryri.

3.2. OkasaHune KOHCynbTauumn 3asiBuTesnto

3.2.1. BagButens Brpase obpatutbca B [lanaty nuvyHo, no TenegoHy u (Mnu)
SMNEKTPOHHOM MoYTe Ans NOMyYeHUs KOHCYNbTauuMn O Nopsake MNoNyyeHUs MyHuuunanbHon
yCryru.

Cneuuwanuct lManaTbl KOHCYyNbTMpYyeT 3asBWUTEns, B TOM 4ucrie Nno cocTtasy, opme
npegcraBnsaemMon JOKyMeHTauum n opyruMm Bonpocam s Nosiy4eHns MyHULMNanbHOW yenyru u
npy Heob6XxoaUMOCTU OKa3biBaeT MOMOLLb B 3anofiHeHUM BnaHka 3asaBneHus.

Mpouenypbl, ycTaHaBNMBaeMble HACTOALMM MYyHKTOM, OCYLUECTBNATCA B [O€Hb
obpalleHna 3aaBuTens.

PesynbTat npouenyp: KOHCymnbTauum no  cocrtaBy, dopmMe npeacTaBnsaemMon
AOKYMeHTauun 1 Apyrum Bonpocam nonyvyeHns paspeLLeHuns.

3.3. MNMpuHaTHe n pernctpauuns 3aasneHns

3.3.1. 3aaBuTenb NUYHO, Yepes goBepeHHoe nNnuo unu Yyeped MOLl nogaet nucbMeHHoe
3asiBfieHne O nNpefocTaBfeHUN MYHUUMNAanbHOW ycnyru W npegcraBnseT AOKYMEHTbl B
cooTBeTCTBUM C nyHKTOM 2.5 Hactoswero PernameHta B [lanaty. [JoKymeHTbl MOryT ObiTb
nogaHbl Yepes yganeHHoe paboyee mecto. CnMCOK yaaneHHbIX paboynmx MecT npuBeneH B
npunoxeHun Ne3.

3agBrneHne O MpegocTaBfeHUn MyHULMNANbLHOW YCRyrM B 3NEKTPOHHOW dhopme
HanpasnseTca B [1anaty no anekTpoHHOW nodte unn Yyepes NHTepHeT-npuemHyto. Peructpauus
3asiBreHns, MNOCTYNMBLLUErO B 3MEKTPOHHOW d)OpMe, OCYLWEeCTBASEeTCA B YCTaHOBMEHHOM
nopsigke.

3.3.2.Cneumnanuct lManaTbl a, BeQyLLM NpueM 3asiBfIEHNN, OCYLLIECTBIISET:

yCTaHOBIIEHME NIUYHOCTU 3aABUTENS;

NPOBEPKY NOSTHOMOYNI 3aaBUTENS (B Criydae AeNCTBUS MO AOBEPEHHOCTW);

NPOBEPKY HanMuMuua OOKYMEHTOB, MPedyCMOTPEHHbIX MyHKTOM 2.5 HacTtosLero
PernameHTa;

NPOBEPKY COOTBETCTBUSA MPEeACTaBfEeHHbIX LOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHUAM
(Hagnexallee odgopmMmrieHMe KONUN [OOKYMEHTOB, OTCYTCTBUME B [AOKYMEHTax MNOL4YUCTOK,
NPUMNUCOK, 3a4E€PKHYTbIX CITIOB U UHbIX HE OFTOBOPEHHbIX UCNPaBIiEHUN).

B cny4yae oTcytcTBUS 3amMevaHun cneuumanuct lNanaTel a ocyLecTBnseT:

npuemM N pernctpaumio 3asBneHus B creumnanbHOM XypHane;
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BpyYeHNe 3asiBUTEN0 KOMUU OMUCU MNpeacTaBrieHHbIX AOKYMEHTOB C OTMETKOM O JaTte
npueMa [OOKYMEHTOB, MNPUCBOEHHOM BXOAsLEeM HOMepe, AdaTte W BpeMeHW WCMONHEHUN
MYHUUUNANbHOW YCRyru.

HanpasneHue 3asBrneHnsd Ha paccMoTpeHne pykosoguTento lNanarbl.

B cny4ae Hanuumna ocHoBaHUKM 0N OTKas3a B NpuemMe OOKYMEHTOB, crieumanucT lManaTsl,
BeOyWwMn npuem [OOKYMEHTOB, YBeAOMMseT 3afBuTens O Hanuyiuum npenaTtcTBun aAns
pernctpauumn 3asiBfieHUs M BO3BpalaeT emy [OKYMEHTbl C MUCbMEHHbIM OObsCHEHMEM
coepXXaHuns BbIBIIEHHbIX OCHOBaHUM AN OTKa3a B NpuemMe JOKYMEHTOB.

Mpoueaypsl, ycTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLLLEeCTBNAKTCA:

npuem 3asiBNeHnsa N JOKYMEHTOB B TedeHne 15 MUHyT;

perucTpauns 3asiBneHus B Te4eHne 0gHOro AHA ¢ MOMeHTa NOCTYMNMNeHUs 3aaBeHns.

Pesynbtat npouenyp: NpUHATOE U 3aperncTpyupoBaHHOE 3asiBrieHWe, HarpaBrieHHoe Ha
paccMOTpeHune pykoBoauTento [Nanatbl UNu Bo3BpalleHHble 3asaBUTENIO AOKYMEHTHI.

3.3.3. PykoBoauTtenb [lanaTbl paccmaTpmBaeT 3asiBfieHWe, onpenenseTr UCNOoNHUTeNa m
HanpasnseT 3asisreHne B [NanarTy.

lMpouenypa, ycTaHaBnvMBaemMas HaCTOALWMM MYHKTOM, OCYLLUECTBISETCA B TeyeHue
OAHOro AHA C MOMEHTa perucTpaunmn 3asaBneHus.

PesynbTat npoueaypsbl: HanpasrieHHOE UCMOSTHUTENIO 3asiBlieHmne.

3.4. dopmmpoBaHMe W HanpaBrieHWe MeXBEAOMCTBEHHbIX 3anpocoB B  OpraHbl,
yyacTByoLLMe B NPeaoCTaBNeHNM MyHULMMNANbHOW yCnyrn

3.4.1. Cneunanuct lNanaTtbl HanpaBnseT B 3NEKTPOHHOM (hopme NocCpencTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3NIEKTPOHHOIO B3aMMOAENCTBUSA 3anpocC O NpeaoCTaBneHnm:

1) Beinucka un3 EpguHOro rocygapCTBeHHOro peecTpa  HeOBWKMMOCTM O  npaBax
OTAENbHOro Nuua Ha umetromecs (MMeBLLMECS) Y Hero 06bEKTbI HEABMXXUMOIO UMYLLIECTBA;

2) Boinucka n3 EAWHOro rocyaapcTBEHHOrO peectpa HeaABMKMMOCTM 06 OCHOBHbIX
XapakTepucTmkax u 3apermcTpupoBaHHbIX NpaBax Ha 06bEKT HEABUKUMOCTN;

3) ceegeHuin ns EMrPHOJT nnu EFrPUIT.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLUECTBNATCA B TeyeHue
OAHOro paboyero gHA C MOMEHTa MOCTYNMEHUS 3asBreHnst O NpeaocTaBneHn MyHUUMNanbHOM
yCcnyru.

PesynbTat npoueaypbl: HanpaBneHHbIN 3anpoc.

3.4.2. CneumanucTtbl NOCTaBLUMKOB AaHHbIX HA OCHOBaHMM 3anpoca, NOCTYNUBLLENO Yepes
cuctemy MEXBEAOMCTBEHHOIO 3NEKTPOHHOIo B3aMMOAENCTBUS, npenocTaBnsAlT
3anpawmBaemMble AOKYMEHTbl (MHOpMauMio) UM HanpaensloT yBeaoMeHMs 06 OTCyTCTBUM
AOKYMeHTa 1 (Mnn) nHpopmauumn, HeobxoanuMbiX ANst NPeaoCTaBNeHNs MyHULUNANbHOW YCyru
(manee — yBegomneHue o6 oTkase).

Mpoueaypbl, YyCTaHaBfMBaeMble HACTOSAWMM  MOAMYHKTOM, OCYLLECTBNSAKTCA B
cnefyoLune Cpoku:

Nno AOKYMeHTaMm (CBedeHusiM), HanpasnsembiM cneuunanuctammn Pocpeectpa, He 6onee
Tpex pabouunx gHen;

MO OCTanbHbIM MOCTaBLMKaAM - B TeYeHMe nATM [HEeW CO  AHSA  MOCTYnneHus
MeXBEeJOMCTBEHHOro 3anpoca B OpraH WM opraHvsauuio, npegocrtaBnsalowmne OOKYMEHT Wu
WMHOpMaUUIO, eCnn NHblIE CPOKM NOLTOTOBKM W HanpasBfeHUs oTBETa Ha MeXBEOOMCTBEHHbIV
3anpoc He YycCTaHoOBMeHbl deaepanbHbIMM 3akOHaMW, NpaBOBbIMM akTamu [lpaBuTenbCcTBa
Poccuinckon depgepauum n  nNpuHATBIMM B COOTBETCTBMM C  dheaeparnbHbIMM - 3aKOHaMMU
HOpMaTUBHbLIMW NPaBoOBbIMK akTamu Pecnybnvku TaTtapcTaH.

PesynbTtat npoueayp: AOKYMeHTbl (cBegeHus) nubo yesegomneHne o6 oTkase,
HanpasneHHble B [Manarty.
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3.5 NogrotoBka pesynbTata MyHULMNATLHON YCIyru

3.5.1. Cneumanuct lNanaTbl HA OCHOBAHUWN NOCTYMUBLUUX CBELEHUN:

noaroTaBnMBaeT AOKYMEHTbl MO nepefaye BO BrageHwe wn (Mnv) B NOMb30BaHue
MYHUUMMNANbHOro nmyllecTsa cybbektaMm Manoro u cpegHero npeanpuHMMmartenscrea (ganee —
NMOCTaHOBIEHME) UM NPOEKT NMCbMa 06 OTKase B NPeaoCTaBfiEHUN MyHULMNANbHOW YCIyrn ¢
yKasaHneMm npuymH oTkasa (ganee - nncbMo 06 oTkase);

OCyLLEeCTBNAET B YCTAHOBMIEHHOM NoOpsAKe npoueaypbl  COrfacoBaHWst NpoekTa
noAroToOBAEHHOIo LOKYMEHTa;

HanpaBnseT AOKYMEHTbl WUNM MNPOEeKT nucbMa 00 OTkase Ha NoanucCb PYKOBOAUTESHO
ManaTbl (NULy, UM YNOSTHOMOYEHHOMY).

Mpoueaypbl, YyCTaHaBNMBAEMble HACTOSALIMM MYyHKTOM, OCYLUECTBMAIOTCA B AEHb
NOCTYNSIEHNSA OTBETOB Ha 3anpochl.

PesynbTaT npoueayp: AOKYMEHTbI, HanpaBneHHble Ha noanucb pykosoauTento lManathbl
(nMnuy, M yNnonNHOMOYEHHOMY).

3.5.2. PykoBogutenb [lanatbl yTBEp)X4aeT NPOEKT MNOCTAHOBMNEHWHA, NOAMNUCLIBAET
NMOCTaHOBIMEHNE W1 3aBePSIET ero nevatbio Unn yTeepXaaeT n nognucbiBaet NMcbMo 06 oTkase.
MoanucaHHble 4OKYMEHTbI HanNpaBnalTCa cneunanucty MNanathbl.

Mpouenypa, ycTaHaBnuMBaemash HaACTOALWMM MYHKTOM, OCYLLECTBMASETCS B AeHb
MOCTYNSIEHNSA NPOEKTOB Ha yTBEPXKAEHME.

PesynbTaT npoueaypbl: nognMcaHHOE MNOCTaHOBIIEHME UK NMMCbMO 06 OTKase.

3.5.3. Cneunanuct lNanatbl:

perncTpupyeT nocTaHOBMEHWE U NUCbMO 06 OTKase;

n3BewaeTr 3aaBuTenst (ero npeacrtaBuTensl) C  MCMNONb3oBaHMEM cnocoba CBs3w,
YKa3aHHOro B 3asiBNeHUKN, O pesyrnbTaTte npeaocTaBfieHns MyHUUUnanbHOW ycnyru, coobwiaet
AaTy n Bpems Bblgaun opopMIIEHHOrO NOCTAHOBMEHMS UK NUcbMa 00 oTkase.

Mpouenypbl, yCTaHaBNMBaeMble HACTOSALWMM MYyHKTOM, OCYLLECTBMSIOTCA B AeHb
noanncaHusa OKyMeHTOB pykoBoautenem lNanaTbl.

PesynbTaT npouenyp: wu3BelleHue 3asButend (ero npeacrasutend) O pesynbrate
npeaocTaBneHns MyHULUMNanbHON yCcnyru.

3.5.4. Cneumanuct lNanaTtbl BblgaeT 3asBUTENO (€ro npeacraBuTento) oOopMIIEHHOE
NnocTaHOBMNEHMNE NOA POCMNCH NN NNCbMO 06 OTKase.

Mpoueaypsbl, ycTaHaBNMBaeEMblE HACTOALLMM MYHKTOM, OCYLLECTBIIAIOTCS:

Bbldaya pacnopskeHnms - B TevyeHMe 15 MWHYT, B MOpsiAke O4YepeaHoCTU, B OeHb
NpubbITUS 3aaBUTENS;

HanpaeneHne nucbma 06 oTkase No noyTe NUCbMOM - B TEYEHUE OOHOro OHA C MOMEHTa
OKOHYaHWA npolenypbl, NnpegycMoTpeHHon noanyHkTom 3.5.3. HacToswero PernameHTa,

PesynbTaT npouenyp: BbldaHHOE pacnopskeHne wunuM nucbMo o006 oOTkase B
npeaocTaBNeHNN 3eMeNbHOro yyacTka.

3.6. 3akntoyeHne JoroBopa v Bblgada 3asiBUTEN0 pesdynbTata MyHMUMNanbHON ycryrm

3.6.1. Cneunanwuct lNanartbl:

roTOBMT MpOEKT [oroBopa nepegadn BO BnageHne u  (unu) B NOMb30BaHME
MYHMLMNANbHOMO MMyLecTBa cybbektam Manoro u cpegHero npeanpMHMMartenscTea (ganee —
A0roBop);

cornacoBbIBaeT M NOANUCHIBAET NPOEKT LOroBopa B YCTAHOBEHHOM NOPSAKE;

perncTpupyeT O0roBop NoanucaHHbIi npeacenatenem Manatbl B XKypHane perncrpauum
AO0roBop;
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BblAeT 3asBUTENO A4OroBOP NoA POCMUCH.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOSILLMM MYHKTOM, OCYLLECTBIISIIOTCA B TEYEHNe ABYX
AHEWN C MOMeHTa BblAaun 3asiBUTEN0 PACMOPSHKEHUS.

PesynbTaT npoueayp: BblAaHHbIV 3asBUTENO JOrOBOP.

3.7. cnpaBneHne TeXHNYECKNX OLLMOOK.

3.7.1. B cny4yae oOGHapyXeHUs TEXHUYECKOM OLUIMOKM B [OOKYMEHTE, SABNSAOLEMCSH
pes3ynbTaTtoM MyHULMNanbHOW YCNyru, 3asButenb npeacrasnseT B [Manary:

3asBreHune o6 ncnpaeneHMn TexHNn4eckon ownbkm (npunoxeHne Ne2);

AOKYMEHT, BblAAHHbIN 3asiBUTENIO Kak pe3ynbTaT MyHUUMNAanbHOW YCnyrn, B KOTOPOM
COAEPXNTCA TEXHNYECKas oLnbKa;

AOKYMEHTbI, MMeLMe PUANYECKYID CUNy, CBUAETENbCTBYIOLWME O HanMuum
TEXHUYECKON OLLUNBKM.

3asaBneHne 06 wucnpaBfieHUN TEXHUYECKON OLMOKM B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABNALWEMCS pe3ynbTaToM MYyHULMNANbHOW YCNyru, nopjaeTcsa 3assBuTenemM
(ynonHomMo4eHHbIM NpeacTaBUTENEM) NIMYHO, MO0 NOYTOBLIM OTNPaBneHnem (B TOM Yucne ¢
NCMNOMNb30BaHMEM 3MEKTPOHHOW MoYThl), NMBO Yepe3 eauHbl MopTan rocyaapCTBEHHbIX U
MYHAUMMANbHbLIX  YCRYr WM MHOTOPYHKUMOHANbHbIA  LEHTP  NpegocTaBreHus
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCAYT.

3.7.2. Cneumanuct, OTBETCTBEHHbIA 3a MNpPUEM [AOKYMEHTOB, OCYLLECTBNSET Npuem
3aaBneHna o6 uchpaBneHMM TexXHUYECKOW OwwmnbKW, perncTtpupyeT 3asBreHve C
NPUNOXEHHbIMW JOKYMEeHTaMu 1 nepegaet ux B MNanaTy.

Mpouenypa, ycTaHaBnuBaemas HaCTOALMM MYHKTOM, OCYLLECTBMASETCA B TeYeHue
OLHOro HSA C MOMEHTa perucTpaunm 3asiBreHus.

PesynbTaT npoueaypbl: NPUHATOE N 3aperMcTpupoBaHHOE 3asiBrieHne, HanpaBreHHoe
Ha paccMmoTpeHue cneunanucty MNanatol.

3.7.3. Cneumanuct [lanatbl paccmaTpuBaeT [LOOKYMEHTbl M B LeENAX BHECEHUs
ncnpasneHnin B AOKYMEHT, ABNSOWMNCH pe3ynbTaToM YCIyr, OCyLecTBNAeT npouenypsl,
npegycMoTpeHHble nNyHKTOM 3.5 HacToswero PernameHta, v BblOaeT MWCNpPaBrieHHbIN
AOKYMEHT 3asBUTENto (YNOSTHOMOYEHHOMY NpeAcTaBUTEeNO) IMYHO NOA POCMUCH C U3bATUEM
y 3aasutens (ynormHOMOYEHHOro npeacTaBuTeNnd) opurnHana [OKyMeHTa, B KOTOpOM
COOEPXUTCA TexHuyeckas olwubka, WNM HanpaenseT B agpec 3asBUTens MNOYTOBbIM
oTnpasneHnem (MocpeAcTBOM SfEKTPOHHOW MOYTbl) MUCLMO O BO3MOXHOCTU MNONYyYEHUS
AOKYMeHTa npu npefocTtasneHuu B [lanaty opurnHana OOKYMEHTa, B KOTOPOM COAEPXUTCH
TexHuyeckas owimobka.

Mpouenypa, ycTaHaBnuBaemas HacCTOALMM MYHKTOM, OCYLLIECTBMSETCA B Te4yeHue
Tpex pfHenm nocre OBGHapYy)XeHUs TeXHUYecKonm OwWwubkn wnu nonyvyeHuss ot nboro
3auHTEpPeCcOoBaHHOMo Nuua 3asBNeHns 0 AonyLweHHON owmnbke.

PesynbTat npoueaypsl: BblAaHHbIN (HAanpaBneHHbIN) 3asBUTENO JOKYMEHT.

4. MNopanok n opmbl KOHTPOSIA 3a NpefoCTaBlNeHneM MyHULUNansHOW ycnyrm
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4.1. KoHTpornb 3a MNOSIHOTOM WU KayeCTBOM MNpefoCTaBfiEHUS MyHUUMNANbLHOW YCnyru
BKMNtoYaeT B cebs BbiIBNEHME W YyCTpaHEHWEe HapyweHWn npaB 3asBUTENEN, NpoBeaeHue
npoBepoK cobnoaeHnss npouenyp nNpeaocTaBneHus MyHUUMNanbHOM YCnyr, nogroToBKY
pelweHnn Ha gencteus (besnencTane) AOMMKHOCTHBIX UL, OpraHa MeCcTHOro camoyrnpaBfieHus.

dopmamn KOHTpONsA 3a cobniogeHMEeM WCMOMHEHUS aaMUHUCTPATMBHBIX Mpoueayp
ABNAKOTCA:

1) npoBepka ¥  corfacoBaHue MNPOEKTOB  [OKYMEHTOB MO  NpeaoCTaBrieHuto
MYHULUMNANbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCA BU3MPOBAHUE MPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKM BeAeHNA Oeronpon3BOACTBa;

3) npoBegeHMe B YCTAHOBMIEHHOM MOPSiAKE KOHTPOSIbHbIX MNPOBEPOK cobrnoaeHus
npoueayp NpeaocTaBrieHnss MyHUUMNansHOW YCIyri.

KoHTponbHbIE NpPOBEPKM MOryT ObiTb MNMAHOBbIMU (OCYLLECTBIATLCA Ha OCHOBaHUU
noslyrogoBbIX WNU  FOOOBbLIX MNfNaHOB paboTbl oOpraHa MeCTHOro CcamoyrnpasfeHus) wu
BHennaHoBbIMU. NMpn npoBegeHN NPOBEPOK MOIYT paccMmaTpuBaTbCa BCE BOMPOCH!, CBA3AHHbIE
C npegocTaBfeHneM MyHULMManbHOM ycnyru (KOMMMEeKCHbIE MPOBEPKK), UM MO KOHKPETHOMY
obpalleHnto 3aaBuTens.

B uensax Tekywero KOHTPOMSA UCNOMb3YyTCA CBEAEHUS, UMEIOLLNECS B 3MEKTPOHHOWN
0ase [aHHbIX, cnyxebHasi KOppecrnoHAEeHUMs, YCTHad W MUCbMEHHast MHdopMmaums
CMeunanncToB, OCYLLECTBIAKOWMX BbIMNOIHEHNE AAMWUHUCTPATUBHBIX MNpoueayp, XypHanbl
yyeTa COOTBETCTBYIOLINX AOKYMEHTOB N ApYyrne cBedeHus.

[na ocywecTBreHNs KOHTPOMS 3a COBepLleHMEM [OeUCTBUMA Mpu npenocTaBfieHuun
MYHUUMNANbHOM YCNYrn U MPUHATUN peLleHnn pykoBoguTento Mcnonkoma npeacraBnaTcs
crnpaBku O pe3ynbTaTax NpeaocTaBneHns MyHUUUNanbHOW YCryri.

O cny4agx M npuynHax HapyLleHUss CPOKOB, MOCHeAoBaTeSflbHOCTU U COAep)KaHus
aAMUHUCTPATUBHBIX Mpouenyp cneunanucTbl HEMELNEHHO MHMOPMUPYIOT PYKOBOAUTENS
opraHa, nNpeaoCTaBnsOWEro MyHUUMNANbHYK YCRyry, a Takke npeanpuHMMaloT CpPOYHble
Mepbl MO YCTPAHEHNIO HAPYLLEHWIA.

4.2. Tekywunh KOHTpOnb 3a cobnwogeHvem  nocrnegoBaTesibHOCTU  OAENCTBUN,
onpeaeneHHbIX agMUHUCTPaTMBHLIMW nNpoueaypaMn no npeaocTaBfeHNIo MyHUUMNANbHON
ycrnyru, ocyulectensieTca npegcenatenem anaTbl, OTBETCTBEHHbIM 3a opraHuM3aumio paboTbl
Nno NpefoCTaBNEHUIO MyHMUMNANbHON YCNYrn, a Takke cneunanuctamm MNanatbl.

4.3. TllepevyeHb [OO/MKHOCTHbIX  NMLU,  OCYLLUECTBMSAKOWMX  TEKYLUN  KOHTPOIb,
yCTaHaBnMBaeTCA MOSIOKEHUSMM O  CTPYKTYPHbIX noapasfeneHusix opraHa MeCTHOro
camoynpasfeHns U 4OSMKHOCTHbIMU pernameHTamu.

Mo pesynbTataMm NPOBEAEHHbLIX MPOBEPOK B Criydae BbISBIEHUS HapyLleHWn npas
3agBUTENEN BUHOBHbIE NMUA NPUBMEKAKOTCS K OTBETCTBEHHOCTM B COOTBETCTBMU C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

4.4. PykoBoguTenb oOpraHa MECTHOro camMoynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE 0OpaLLeHWIA 3aaBUTENEN.

PykoBoauntens (3amectuTenb PYyKOBOAUTENSA) CTPYKTYPHOro noapasgeneHns opraHa
MECTHOr0O CaMOyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE WU  (Mnn)
HeHagnexawee BbIMNOSIHEHNE aAMUHUCTPATUBHLIX [OENCTBUW, YKa3aHHbIX B pasgene 3
HacTosdwero PernameHTa.

HOMMKHOCTHbIE NNUA M WHblE MYHUUMNANbHbIE CriyXawue 3a pelleHns u OencrBus
(6e3pencTBue), npMHMMaemble (OCYyLLECTBNSAEMbIE) B Xo4e NPefoCTaBfeHus MyHUuunanbHOu
yCrnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOM MOpSAaKe.

4.5. KoHTpornb 3a npegoctaBneHneM MyHUUMNAnNbHOW YCyru CO CTOPOHbI rpaaaH, nx
00beaANHEHUN W OpraHu3auuin, OCYLLECTBIISIETCA MNOCPEACTBOM OTKPbITOCTU AEATENbHOCTU



248

opraHa MeCTHOro camMoynpaBfeHus Npu NpegocTaBNeHUM MyHULMNAanbHOM YCNyru, nonyvyeHus
NMOMHOW, akTyanbHOM W  OOCTOBEPHOW WHGOPMauuM O nopsake npegoctaBneHus
MYHULMNANbHOW YCAYrn U BO3MOXHOCTW AocyaeBGHoro paccMoTpeHus obpalleHun (kanob) B
npolecce npegocTaBneHnsa MyHULMNanbHOW YCnyri.

5. locynebHbin (BHeCyaeOHbIN) nopagok o6anoBaHus peLleHnin n aenctemmn (6es3gencrams)
opraHa, NpeaoCTaBnALLIEr0o MyHULUNANBHYIO YCNYry, MHOFO(OYHKLMOHANbHOMO LEeHTpa
NpeaoCcTaBneHnst roCyAapCTBEHHbIX U MyHULMNAMbHbIX YCAYT, OpraHn3aLmn, ykasaHHbIX B
yactun 1.1 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne210-P3, a Takke nx
AOMMKHOCTHbBIX NNL, MYHUUMNAMBHbBIX CRyXaLux, paboTHMKOB

5.1. Monyyatenn MyHMUMNanbHOM yCryrn MMEKT NpaBo Ha obxanoBaHne B gocynebHom
nopsgke gencrteun (6e3genctBusl) COTpyAHWMKOB [ManaTbl, yvacTBylOLWMX B NpeaocTaBreHnn
MyHUUMNanbHon ycnyru, B Manaty unu B CoBeT MyHUUMNansHOro obpasoBaHus.

3aaBuTenb MOXeT 0b6paTUTLCS C Kanobon, B TOM YMcCne B Cregyowmnx cnyyasx:

1) HapylwleHne cpoka peructpauum 3anpoca 3asBuTens O npefocTaBreHun
MYHUUUNANbHOW YCRyru;

2) HapyLLeHue cpoka nNpeaocTaBneHnsa MyHULMNAIbHOW YCyru;

3) TpeboBaHMe Yy 3asBUTENd [OOKYMEHTOB, He MNpegyCMOTPEHHbIX HOPMaTUBHbIMU
npaBoBbiMM akTamu Poccunckon depepaumn, Pecnybnukn TatapctaH, Hypnatckoro
MYHUUMNANbHOro panoHa Ans npeocTaBneHns MyHUUUNanbHOW yenyru;

4) oTka3 B nNpuvemMe [OOKYMEHTOB, MpedoCTaBfeHne KOTOpbIX NpeayCMOTPEeHO
HOpMaTMBHbIMX MpaBoBbIMM akTamu Poccuinckon depepaumn, Pecnybnukn TaTapcTtaH,
HypnaTtckoro MyHWUMNAnNbHOro pavoHa Ans npefocTaBrieHust MyHUUMNanbHOW ycnyrn, vy
3asBuTens;

5) oTka3 B nNpeaocTaBfeHUn MyHULMNAnbHOW YCIyrn, €criv OCHOBaHMS OTKasa He
npegycMoTpeHbl deaeparnibHbIMM 3aKOHAMU U MPUHATBIMW B COOTBETCTBMU C HUMWU MHbIMU
HOpMaTMBHbIMW MpaBoBbIMM akTamu Poccuiickon depepaumn, Pecnybnukn TaTapcrtaH,
HypnaTtckoro MyHMuunaneHOro pamoxa;

6) 3aTpeboBaHne OT 3aABUTENS NPU NPeaoCTaBNeHNN MyHULMNANbHOW yCnyru nnatbl, He
npegycMOTPEHHON HOPMaTUBHBIMU NpaBOBbLIMU akTamu Poccunckon depepaumm, Pecnybnukm
TartapcTtaH, HypnaTckoro MyHMUUNansHOro pamnoHa;

7) oTkas ManaTbl, JOMKHOCTHOrO nuua MNanatbl, B UCNpasfeHMn A0NyLWEeHHbIX OrneYyaTok
n ownboK B BblOaHHbIX B pe3ynbTaTe NpeaocTaBfieHUs MyHUUMNANbHOW YCRyrn OOKyMeHTax
nnbo HapyLleHne YCTaHOBNEHHOIO CpoKa TakMx UcnpaBneHun;

8) HapyweHve cpoka wWnNu nopsigka BbldauM  OOKYMEHTOB MO pesynbraTam
npegocTaBfieHns rocy4apCTBEHHOW UM MYHUUMNANbHOW YCAyru;

9) NnpuocTaHOBMNEHNE MpPeaoCTaBNeHns MyHUUMNANbLHOW YCnyru, ecnun OCHOBaHUS
NPUOCTAHOBMNEHUS He npenyCMOTPeHbl eaepanbHbiMXU  3aKOHAMU U MPUHATBIMU B
COOTBETCTBUN C HUMU MHBIMW HOPMAaTUBHLIMU NPaBoOBbIMM akTamun Poccuickon degepaumu,
3aKOHaMM W  MHbIMW HOPMaTMBHbIMW MpaBOBbLIMW akTamu Pecnybnuku TartapcTaH,
MYHUUUNANbHLIMU NPaBOBbIMWU akTamu;

10) TpeboBaHne y 3aaBuTEns NpUM NPEeAoCTaBfEHUN  MYHULMNANbLHOW  yCnyrn
AOKYMEHTOB MM MHOpMauuu, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Mnpuv nepBOHavyanbHOM OTKase B NpuemMe [OOKYMEHTOB, HeobxoguMmbix Ons
npegocTaBneHns MyHUUMNansHoOM ycnyri, nnbo B npeaocTaBneHnM MyHULMNANbHON yCryru,
3a UCKNIOYEHMEM Cry4aeB, NPeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbn 7 degepansHoOro
3akoHa Ne 210-$3.

5.2. )Kanoba Ha peweHusa u gencteusa (b6es3nencTeme) opraHa, NpenocTaBnSAoLEro
MYHUUMNANbHY YCIyry, AOSPKHOCTHOrO fnuua opraHa, NpegocTaBnsalowero MyHUUMnanbHyo
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YyCNyry, MyHULMNAnNbHOrO  CRyXalwero, pyKOBOAUTENSA OpraHa, npeaocTaBnsaoLwero
MYHULUMNANbHYKO ycnyry, NogaeTcsa B MUCbMEHHOW (bopme Ha BymMaXHOM HocuTene unu B
3I1eKTPOHHOM hopme.

Kanoba wmoxeT OblITb HanpaeneHa no noyte, 4epes MOL|, ¢ wncnonb3oBaHMEM
WHPOPMALNOHHO-TENEKOMMYHUKAUNOHHOM  ceTn  "WHTepHeT",  odwmumanbHOro  cawTta
Hypnatckoro myHuuunanebHoro parnoHa (http://www.nurlat.tatarstan.ru), EguHoro noptana
rocygapCTBEHHbIX M MyHUumMnanbHbix ycnyr Pecnybnuku Tatapctad (http://uslugi.tatar.ru/),
EauvHoro noptana rocyaapCTBEHHbIX n MYHULUMNANbHbIX ycnyr (dbyHKLMI)
(http://www.gosuslugi.ru/), a Takke MoXeT ObITb NPUHATA NPU JIMYHOM NpUeme 3asaBUTENS.

5.3. XKanoba, nocTtynusBwas B opraH, NpeaoCTaBSIOWNA MYyHULMNAIbHYIO YCNyry,
nmbo BbIWECTOAWMIN opraH (Npy ero Hanuuum), NOASNEXUT PaCCMOTPEHUID B TeveHue
natHaguatn pabounx OHEW CO OHSA ee peructpauuu, a B cnydae obxanoBaHus OTkasa
opraHa, NpeaoCTaBNAOLWEro MyHUUMNANbHYO YCNyry, B npueMe OOKYMEHTOB y 3asdBUTENS
nmbo B uUcCnpaBneHUn AOMyLLEHHbIX OnevyaTok U ownbok unm B criyyae obxanoBaHus
HapyLUEeHWs1 YCTAHOBMEHHOIrO CpOKa TakMX UCMpPaBfieHW - B TeYEeHNe NSt pabounx gHen co
[OHS ee permcrpaumu.

5.4. XKanoba gomkHa cogepxaTb crieayrLLyto HopmMaumio:

1) HauMeHOBaHWe opraHa, NpefoCTaBnslLWero ycrnyry, AOS/MKHOCTHOrO nvua opraxa,
NpeaoCcTaBnAOWEro ycnyry, WM MyHUUUNANbHOrO Criyallero, peLleHns U  OencTsus
(6e3pencTBme) KOTOPbIX 0BXanyrTCs;

2) damunuio, uMmA, oT4yecTBO (NocrnegHee - NpU  Hanuyum), CBeOEeHUss O MecTe
XutenocTBa 3assBuTens - duandeckoro nuua nmbo HauMeHOBaHWe, CBedeHUss O MecTe
HaxXoXOeHUs 3asiBUTENs - puaANYEecKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHOM NOYThI (NPU HaNM4MM) U NOYTOBLIN aApPeC, N0 KOTOPbLIM
AOIMKEH ObITb HanpaBneH OTBET 3asABUTENNIO;

3) cBepeHuss 006 obxanyembix peweHuax u penctemax (6es3genctemn) opraa,
nNpegoCTaBAILWEro MyHUUMNanNbHY YCnyry, A0SDKHOCTHOIO Nuua opraHa, npeaoctasnstowero
MYHULMNANbHYIO YCIyry, UM MyHUUUNANbsHOIO CRyXaluero;

4) noBoAbl, HA OCHOBAHWWN KOTOPLIX 3asiBUTENb HE COrfaceH C pelleHnemM U AencTBUEM
(6espenctBnemM) opraHa, npenoCTaBnAKOWEro YCnyry, [OO/MKHOCTHOMO nuua opraHa,
NpeaoCcTaBnAOLWEro yCnyry, UM MyHULUMNANbHOro CnyXaLlero.

5.5. K xanobe wmoryt ObiTb NPUMAOXEHbI KOMUW OOKYMEHTOB, MNOATBEPXAAMOLLMNX
N3rOXeHHble B Xanobe obctoatenbctBa. B Takom cnydae B kanobe npuBoguTCA nepeyeHb
npunaraembix K He JOKYMEHTOB.

5.6. o pesynbTatam pacCMOTPEHUsa Xanobbl NPUHUMAaETCss OAHO W3 CrieaylLnx
peLleHni;

1) xanoba ynoBneTBopsieTcs, B TOM 4ucne B oOpMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHnsa SONYyLEHHbIX ONeYaTok U owmnbOoK B BblAAaHHbIX B pe3ynbTaTe NpefoCcTaBneHuns
rocyaapCTBEHHOM YCrnyrn AOKyMeHTax, Bo3BpaTa 3asBUTEN0 AEHEXHbIX CPeacTB, B3UMaHue
KOTOpPbIX HEe NpeayCMOTPEHO HOPMAaTUBHbLIMW NpaBoOBbIMM akTamu Poccunckon depepauuu,
HOpMaTUBHbLIMW NMpaBoBbIMM akTamu Pecnybnukn TaTapcTaH, MyHMUMNANbHBIMU NPaBOBbIMA
akTamu;

2) B yAOBNETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee gHsA, cneaylowero 3a AHEM NPUHATUS PELLEHNS, yKa3aHHOIo B HACTOSLLEM
NyHKTE, 3a8BUTENIO B MMCbMEHHOM (DOPME U MO XeNaHUo 3aaBUTENA B 3NIEKTPOHHOM bopme
HanpaBnseTCcs MOTMBMPOBAHHBIN OTBET O pe3yribTaTax pacCMOTPEHUS Kanoobl.

5.7.B cnyyae npusHaHua >xanobbl, noanexalwien yaooBneTBOPEHUIO, B OTBeTe
3asBuUTEN0 AdaeTcs MHpopmMauma o [OeuctBusix, ocylwectBnaemMblx [lanaton, B uenax
He3ameanUTENbHOro YCTPaHEHUS BbISIBIIEHHbIX HapPYLUEHWA MPU OKa3aHUW MyHUUMManbHOWN
yCrnyrm, a TakkKe MPUHOCATCS W3BMHEHUS 3a O0CTaBfiEHHble HeynoOCTBa UM yKasblBaeTCs
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NHGOpPMaLmMsa O AanbHEWLWnX OEUCTBUSIX, KOTOpble HeOBXOAMMO COBEPLUNTL 3asiBUTENO B
Lensix Nony4YyeHns MyHUUmMnanbsHoOm yCnyru.

5.8. B cnyyae npusHaHusa xanobbl, He noanexaiien yOOBNETBOPEHWUD, B OTBETE
3as8BUTENIO, AKTCA apryMEHTUPOBaHHbIE Pa3bsCHEHUS O MPUYMHAX NPUHATOrO peLleHus, a
Takke nHopmMauus o nopsigke 06kanoBaHUsi NPUHSATOIO PeLLeHWs.

5.9. B cnyyae ycTaHOBNeHMs1 B Xo4e WNu Mo pesynbTaTam pacCMOTPEHUst amnobbl
NMPU3HaKoB cocTaBa aAMUHUCTPATMBHOIO NPaBOHAPYLUEHUS UMK NPECTYNNEHMS OOMKHOCTHOE
nuuo, paboTHWK, HageneHHble MOSTHOMOYMSIMU MO PACCMOTPEHUIO Xkanob, HesameannTenbHO
HanpaensAT UMetoLWNecss MaTepuarnbsl B OpraHbl NPOKypaTypbl.

6. Ocob6eHHOCTM BbINONHEHUS aAMUHUCTPATUBHBIX Npoueayp (AecTBun) B
MHOrOYHKLMOHaIbHbIX LleHTpax npefocTaBneHns rocy4apCTBEHHbIX N MyHULMNANbHbIX

ycnyr

6.1. OnncaHue nocrnegoBaTesibHOCTU AENCTBUIA NPU NPeSoCTaBNeHN MyHUUMNANbLHON
ycrnyru BknodaeT B cebs cnegyrowime npoueaypbl:

1) nHpopmmpoBaHue 3aaBuTeNna o nopsgke NpeaocTaBeHnss MyHUUMNansHOW YCNyru;

2) NpUHATME W perncTpauus 3asBfeHns U JOKYMEHTOB, HeobxoaumbiX [Anis
npegocTaBfieHNUs MyHUUMNANbLHOW YCNYyru;

3) dbopMmnpoBaHMe W HanpaBfeHue MeXBEAOMCTBEHHbIX 3arnpocoB B OpraHbl,
yyacTBylowMe B NpegocTaBNeHnn MyHULMNansHOMW YCryrin, B TOM YMCfie N0 KOMMSIEKCHOMY
MeXBeOMCTBEHHOMY 3anpocy;

4) npoBepka  OENUCTBUTENBbHOCTU  YCUMEHHOW  KBanUUKaUMOHHOW  LUdPOBON
9NEKTPOHHOMW  MNOAMUCWU  3asiBUTENsS, WUCMNOMb30BaHHOW Mpu  Nogaye 3asiBfieHuss o
npegoCcTaBeHUn MyHULMNANbLHOW YCNYIu;

5) HanpaBneHue 3aaBneHns ¢ JoKymeHTamu B [Nanarty;

6) Bblaa4a 3aaBuUTENIO pedynbTata MyHULMNansHOW YCyru.

6.2. UHopMmmpoBaHue 3asBuTens O Mopsake npefocTaBneHus MyHUUMNanbHOM
ycnyrm

3assutens Bnpase obpatntecsd B MOL| nuyHo, no TenedoHy u (Mnu) anekTpoHHOM
noyTe Ang noslydeHus KOHCynbTauun o nopsgke nonyyYeHns MyHUUUnansHon ycryru.

Cneuwanuct MOL wmHpopmupyeT 3asiBuTens, B TOM 4ucrne no cocrtaBy, ¢opme
npeacraBnsaemMon [OOKyMeHTauuum W ApyrMM BOMpocam AN MOSyYeHus MyHuuuMnanbHOW
yCnyru v npu HeobxoANMMOCTM OKasbiBaeT NOMOLLb B 3anofiHeHU 6naHka 3asBneHus.

3aaBuTEnb  MOXET MofyYyuTb  WHoOpMauuMio O nopsgke  npedocTaBneHus
MyHUUMNanbHOW ycnyru nytem ceobogHoro goctyna ¢ canta MoOL http://mfcl6.tatarstan.ru/

[Mpouenypbl, ycTaHaBnNMBaeMble HACTOSALWMM MMYHKTOM, OCYLLUECTBNATCA B [€Hb
obpaleHnsa 3asBuTens.

Pesynbtat npouegyp: uvHopmauuMs no cocrtaBy, ¢opme npeacTaBriseMon
AOKYMeHTauun n gpyrum Bonpocam nonyvyeHus MyHUuunansHom ycnyru.

6.3. lNpuHaATnE 1 pernctTpauns 3asBrneHus

6.3.1. 3aaBuTenb NUYHO, Yepes AOBEPEHHOE NMULO UIKM B SNEKTPOHHOW hopme nogaet
NMMUCbMEHHOE 3asiBNeHne O npedoCTaBNeHN MyHUUMNANbHOM YyCnyrm u npegcrasnseT
AOKYMEHTbl B COOTBETCTBUWU C MyHKTOM 2.5 HacTtoswero PernameHta B M®L|, ynaneHHoe
paboyee mecto MOPL].

3asaBrneHne O npeaocTaBfieHUM MYyHUUMNAanbHOW YCIyrm B 3MEKTPOHHOW opme
HanpaenseTcsa 4Yepes3 [lopTan rocyaapCTBEHHbIX M MyHUUMNANbHbIX ycnyr Pecnybnvku
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TaTtapctaH. Pernctpaums  3asBfieHusi, MNOCTYNMBLUErO B SNEKTPOHHOW  (popwme,
OCYLLECTBMSAETCS B YCTAHOBIEHHOM MNopsaKe.

6.3.2. Cneumanuct M®L|, segywinn npmvem 3asiBieHU, OCYyLIEeCTBNAeT npoueaypsbl,
npenyCMOTPEHHbIE perfiameHToM paboTsl ML,

Mpoueaypsl, ycTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBMAATCA B CPOKWU,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTat npoueayp: NPUHATOE M 3aperMcTpupoBaHHOE 3asiBrieHue.

6.4. dopmupoBaHuMe naketa 4OKYMEHTOB

6.4.1. Cneumanuct M®Ll B cooTBeTCTBUM C pernameHTom padoTtbl MOLL:

npoBepseT  OEUCTBUTESIbHOCTb  YCUMEHHOW  KBanuUKauMOHHOW  umnpoBomn
9NEKTPOHHOMW NOAMUCKU  3asiBUTENS, WUCMNOMb30BaHHOW Mpu  Mofdaye 3asiBfieHuss o
npefocTaBfieHUM MyHULMNANbLHOW YCIyru;

dopMMpyeT U HanpasnaeT MeXBeLOMCTBEHHbIE 3anpochl B OpraHbl, y4acTByoLME B
npegocTaBfeHMM  MyHUUMNAanbHOW  ycriyr, B TOM  4ucne Mo KOMMSIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

Mpoueaypsbl, ycTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBAATCA B CPOKWU,
YCTaHOBMEHHbIE pernaMmeHTom paboTtel MOL].

PesynbTaTt npoueayp: HanpasBfieHHbIE 3anpochl.

6.4.2. Cneumanuct M®Ll nocne nonydyeHna oTBETOB Ha 3anpocbl hopmupyeT nakeT
AOKYMEHTOB M HanpasnsieT ero B lNanaTty B nopsake, yCTaHOBMIEHHOM perfiaMeHToM paboTbl
ML,

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSALWMM MNYHKTOM, OCYLUECTBNSIOTCA B CPOKWU,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.

PesynbTaTt npoueayp: HanpaeneHHble B [1lanaty JOKYMEHTbI.

6.5. Bblgaya pesynbTata MyHMUMNANbHOW YCIyru

6.5.1. Cneumanuct MOLl npu noctynneHun pesynbTata MyHULMMANbHOW ycryrn u3
Wcnonkoma peructpupyet ero B YCTaHOBNEHHOM Mopsiake. u3BellaeT 3aasutens (ero
npegcraBuTens) ¢ UCnonb3oBaHnem crnocoba CBA3N, ykazaHHOro B 3asiBNEHUN, 0 pesyrnbTaTe
npefocTaBneHna MyHULUMNanbHOW yCnyru.

Mpoueaypsl, ycTaHaBNMBaeMble HACTOSALIMM MOAMYHKTOM, OCYLLECTBNAKTCA B A€Hb
NMoCTynIieHns JOKyMeHTOB 13 lNanatsbl.

PesynbTaT npoueayp: v3BelleHWe 3asBuUTens (ero npeacraBuTens) o pesynbtarte
npefocTaBneHnsa MyHULUMNanbHOW yCryru.

6.5.2. Cneumanuct MOL BblgaeT 3aaBuTento pesynstat MyHUUUNansHOM ycryrm

[Mpouenypsbl, ycTaHaBNMBaeMble HaCTOALMM MYHKTOM, OCYLLECTBMSATCA B MNOPsiaKe
oYepedHoOCTH, B AeHb NpubbLITUSA 3asBUTENSA B CPOKK, YCTAHOBIIEHHbIE pernameHToMm paboThbl
MoLIL.

PesynbTaT npoueayp: BblAaHHbLIN pe3ynbTaT MyHUUMNAaNnbHON YyCnyru.
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MpunoxeHne Ne1
B cnonHuteneHbin koMuTeT HypriaTtckoro MyHUUmnansHoro

paiioHa Pecnybnukun TaTtapctaH
oT

(oanee - 3asBuTEnND).
(ans ropnagnyecknx nuu - NosTHOE HanMeHoBaHuMe,
OopraHusaumnoHHo-NpaBoBas bopmMa, CBeAEeHUS O
rocygapCTBEHHOM perncrpaumm; ans ouanyecknx nu -
dhammnms, umsi, 0TYECTBO, NACMOPTHbLIE AAHHbIE,
perncTpaumio nNo MecTy XUTenbcTea, TenedoH)

3aaBneHune
0 nepegaye BO BnageHue u (Mnu) B NonNb3oBaHNe MyHUUMMNANbHOIO MMyLlecTsa cybbektam
Marnoro u cpegHero npeanpuHUMaTenbCcTBa

Mpowy Bac nepegatb BO BnageHve U (Mnu) B MNOSMb30BaHWE MyHUUMNANbHOE
UMYLLIECTBO .

MecTononoxeHne MyHMLMNANbLHOMO UMyLLLECTBA: MyHULMNASbHBIA panoH (ropoLCcKom
OKPYr), HACENEHHbIN NYHKT yn. a. .

K 3aaBneHuo npunaratoTca cnegyowme oTCKaHMPOBaHHbIE JOKYMEHTHI:

1) [JOKyMEHTbI, yOOCTOBEPSIOLLNE NINYHOCTb;

2) [oKyMeHT, noATBepXOalwLWmMin MonHOMoYNS npeacrtaButena (ecnnm OT  UMEHM
3asBMTENA OENCTBYET NpeaCcTaBUTENb)

3) Konun npaBoycTaHaBnMBalLWMX OOKYMEHTOB, €CfW MpaBO He 3apernctpupoBaHO B
EomMHom rocygapCTBeHHOM peecTpe Heaswxkmmoctn. OBs3ytocb Npu 3anpoce npeaocTaBUTb
OpUrMHanbl OTCKAHMPOBAHHbIX AOKYMEHTOB.

(nata) (nognuceb) (®N0)
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MpunoxeHue Ne2

lMpencenaTento nanaTbl UMYLLECTBEHHbIX
N 3eMerbHbIX OTHOLWEHUN HypnaTckoro
MyHMLMNANbHOro panoHa PecnyGnmku
TartapcTtaH

Or:

3aaBneHve
00 ncnpaBneHnn TEXHNYECKON OLLINOKM
Coobuwato 06 ownbke, [OMYLWEHHON NPU  OKa3aHMM  MyHMUMNANbLHOW  YCryrn

(HanmeHoBaHue ycnyrn)
3anucaHo:

I'Ipanmbele cBeeHnd:

Mpowy wucnpaBuTb AONYLLEHHYHD TEXHUYECKYH OLIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B AOKYMEHT, ABNSAOLIMNCS pe3ynbTaTOM MyHULMNANBLHOW YCIyrn.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cny4ae npuHATUA pelueHna 06 OTKNOHEeHUU 3asiBfieHns 06 ncnpaBneHnn TeXHUYECKOn
OLIMOBKKM NpoLly HanpaBuUTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BMAe 3aBepeHHOM Konuu Ha ByMaKHOM HocuTene NoYTOBbIM OTNpaBfieHMeM No agpecy:

MooTBepxgato CBOE corfacve, a Takke corracve npeactaBnseMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX OaHHbIX (COOp, CUCTEMaTU3auMIo, HaKOMMeHWe, XpPaHeHue, YTOYHEHMEe
(oBGHOBMEHME, W3MEHEHWUE), WCMONb30BaHNE, pacnpocTpaHeHne (B TOM 4ucne nepegady),
obesnununBaHme, GrokMpoBaHMe, YHUUTOXEHNE MEPCOHarbHbIX OAHHbIX, @ Takke MHbIX OEeWCTBUN,
HeobXxoaMMbIX Anst 06paboTkM NepcoHarnbHbIX AaHHbIX B paMKax NpefocTaBneHnss MyHULMNanbHON
ycrnyru), B TOM 4Y/cne B aBTOMaTU3NPOBAHHOM PEXMME, BKIKOUas NPUHSATUE PELUEHNA Ha X OCHOBE
OpraHoM NpPeaoCTaBNSOWMM MYHULMNANbHYK YCRyry, B LEensX NpeaocTaBneHus MyHUumnansHOM
ycnyru.

Hacroswmm noareepxaato: CBeAEHWS, BKIHOYEHHbIE B 3asiBMEHME, OTHOCSLUMECS K MOEW
MMYHOCTM W MPEACTaBMSEMOMY MHOK ULy, a TakKe BHECEHHble MHOK HWXKe, AOCTOBEpPHBI.
[okymeHTbl (KON OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBNIEHUIO, COOTBETCTBYIOT TpebosaHuAM,
YCTaHOBIMEHHbIM 3akoHodaTenbcTBoM Poccunckon depepauun, Ha MOMEHT NpeacTaBreHus
3asBNeHnst 3TN JOKYMEHTbl AeNCTBUTESNbHbI U COAepXXaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cornacve Ha yyacTue B Onpoce Mo OLEeHKe KayecTBa MpedoCTaBreHHON MHe
MYHULMMANbLHOM YCIyrn No TenedoHy:

(mata) (noanuce) (©.1.0.)



[MpunoxeHve
(cnpaBo4HOE)

PekBM3nTbl JOMKHOCTHbIX 1L, OTBETCTBEHHbIX 3a npegocrtasrieHne MyHMLlMHaﬂbHOVI
YCIyrn n oCyLwecTBIArLWNX KOHTPOJ1b €€ NCNOJTHEHNA,

MKY «[Nanata nmyLLeCTBEHHbIX U 3eMefbHbIX OTHOLWEHNN HypnaTckoro MyHULUMNansHOro
panoHa Pecnybnuku TatapctaH»

[omKHOCTb TenedoH ONEeKTPOHHbIN agpec
lMpepcenaTtens nanarthbl 2-06-04 Zarrina.Sayfutdinova@tatar.ru
Cneumnanuct nanatbl 2-36-21 marina.ivanova@tatar.ru

CoBeT Hypnartckoro MyHuuunanbHOro pamoHa

[omKHOCTb TenedoH ONEeKTPOHHbIN agpec

maBa 2-06-02 Priemnaya.Nurlat@tatar.ru



https://e.mail.ru/compose?To=Zarrina.Sayfutdinova@tatar.ru

