VICTIOJIHUTEJIbHbII KOMUTET
JIEBAIHIEBCKOI'O CEJIBCKOI'O
[TOCEJIEHUSA AJIEKCEEBCKOI'O

TATAPCTAH PECITYBJIMKACBI
AJIEKCEEBCK MVYHUIUIIAJIb
PAMOHBIHBIH, JIEBAIIIEBO

MYHUILIUTTAJIBHOI'O PAMOHA ABBIJI XKXUPJIEI'EHEH,
PECITYBJIMKU TATAPCTAH BAIIIKAPMA KOMUTETHI
MOCTAHOBIEHUE KAPAP
15.04.2020 c. JleBaweso Ne 12

O6 yTBepiaeHHH AIMHHHCTPAaTHBHOIO perjiaMeHTa
npeJocTaB/ieHHs] MyHHUHIIAJIbHOH yCIyrH

N0 CBHAETE/IbCTBOBAHHIO BEPHOCTH KOIUH
JOKYMEHTOB H BbINIHCOK H3 HHX

B memsix mnpuBeneHHsT HOPMATHBHBIX IIPABOBEIX aKTOB B COOTBETCTBHE C
benepabHBIM 3aKOHOAATEIHECTBOM, B TOM YHCIIE MOJOXeHussM DeepalbHOro 3aK0OHa OT
27 mons 2010 roga Ne 210-®3 «O6 opraHU3aldu MPeIOCTaBICHUS I'OCYJAPCTBEHHBIX U
MYHHUIIATIATBHBIX YCIYTY,

MOCTAHOBJIAIO:

1. Y1BepauTe AJIMUHUCTPATUBHBIM perjJaMeHT IpPedOCTaBICHUS MyHHULMIIAIbHON
YCIYTHM TIO CBHETENHCTBOBAHMIO BEPHOCTH KONMM IOKyMEHTOB M BBITHCOK M3 HHX
(TIpUIOXKEeHUE).

2. Ilpu3HaTh yTpaTUBIIUMH CUILY:

-[TocranoBnenue McnomHUTETPHOrO KOMHUTETA JIEBaIlIEBCKOI'O CENIBCKOrO IMOCENEHMS
AnexceeBCKOro MyHHUIUNaIpHoro paitona Pecrrybmuxu Tatapctan ot 8 anpens 2013 roza
Ne 7 «AIDMUHUCTPaTUBHBIM perjaMeHT IpPeNOCTaBIEHUS MyHHUIUINAIBHOH YCIyI'H IIO
CBHUJIETENLCTBOBAHUIO BEPHOCTHU KOIKM JTOKYMEHTOB M BEIIIUCOK U3 HUX);

-[TocranoBnenne McnoaHUTETEHOrO KOMHUTETA JIeBaIIEBCKOTO CENBCKOrO MOCEIEHHUs
AJleKCeeBCKOro MyHHUIMMaIbHOTO paiioHa PecmyGmuku Tarapcran ot 13 despamst 2014
roga Ne 4 «O BHeceHMH W3MEHEHHH B IOCTAHOBJIEHHE VICTIOTHUTEIHHOrO KOMHUTETA OT &
arpesst 2013 1. No 7 «AZIMAHHCTPaTUBHEIA periiaMeHT NpelOCTaBICHUs MyHHUIMIIAIbHON
YCIYTH M0 CBUIETEIHCTBOBAHUIO BEPHOCTU KOIIUH JTOKYMEHTOB M BBIITUCOK M3 HUX).

3. YCTaHOBHTD, YTO MOJIOKEHUS aAMUHHUCTPATUBHOIO peryiaMeHTa IPEeIOCTaBICHHS
MYHHUIMITATGHON yCIyTd 1O CBUAETEIHCTBOBAHUIO BEPHOCTH KONHMH JOKYMEHTOB U
BBIITUCOK U3 HUX B 3JIEKTPOHHOH (hopMe NMPUMEHSIOTCS B CPOKH, ONpEAETICHHbIe IUIAHOM-
rpadHKOM IIepexojia Ha MpeJoCTaBleHre TOCYIapCTBEHHBIX (MyHHIMIAIBHBEIX) YCIYT B
3/1eKTPOHHOM (OpMe, YTBEPKIEHHBIM B COOTBETCTBHH C 4YacThlo 4 crathd 29
denepanpHoro 3axkoHa «OO6 opraHW3alMM IPENOCTAaBICHHS TIOCYNApCTBEHHBIX H
MYHUIIUIIANBHBIX YCIIyI».

4 PazmecTuTh HacTosimee pemieHne Ha «O¢wuimanbHOM —IOpTajle IPaBOBOM
uadopmanuu PecryGnuku Tatapcran» B HHGOPMAIMOHHO-TENEKOMMYHUKAIIHOHHOM CeTH



«HMnrepHer», Ha caifite noceneHus Ha [lopTane MyHHIMIANBHBIX 00pa30OBaHUiA
Pecny6nuku TarapcTan u oOHapomoBaTh Ha CIEMHATHEHOM HH()OPMAIIMOHHOM CTEHIE B
3nannu Cosera JleBallleBCKOIO CENbCKOro HOCENeHHUs AJEKCeeBCKOT0 MYHHUIHIIATEHOTO
paiiona Peciy6nuku Tarapcras.

5. Hacrosmee mnocTaHOBI€HHE BCTyIaeT B CHIY IIOCIe €ero O(HIHAILHOTO
OMmyOJIUKOBaHHS.

6. KOHTpOJ1b 3a HCIIOTHEHWEM HACTOSIIETO IOCTAHOBICHHS OCTABUT 3a COOOMA.

PykoBoauTtenb UcnoTHHTEILHOTO KOMHTETA
JleBalleBCKOro ceJIbCKOro noceieHus
AJlekceeBCKOro MyHHIIHNIAJIbHOTO paiioHa

PecnyOnuku TaTtapcran %&
-




IIpunoxeHre Kk TOCTaHOBIIEHHIO
HcnonHuTenEHOrO KOMHUTETA
JleBalIeBCKOro CENbCKOro IMOCENeHHUS
otT 15 ampens 2020r. Ne 12

AIMHHHMCTPaTHBHBIH perjaMeHT
NpeI0CTaB/JeHHsI MyHHIHNIAJbHOH YCJIYTH N0 CBHAETEILCTBOBAHHIO BEPHOCTH
KONl JOKYMEHTOB H BBIMHCOK M3 HHX

1. O01ue moJ1oKeHust

1.1. Hacrosmuii aiMAHUCTPaTUBHBIN peTIaMeHT IPeJOCTaBIeH S MyHHIMIIAIBHOM
ycnyru (nanee — PernmaMeHT) ycTaHaBIMBaeT CTAHAApPT M IOPAAOK IPEIOCTABICHHUS
MYHHLIMIIATBHON YCIYI'M IIO CBHIETEIbCTBOBAHMIO BEPHOCTH KONHMHA JOKYMEHTOB H
BBIITMCOK M3 HUX (Hajiee — MyHHLIUIAIbHAS YCIIyTa).

1.2. Ilony4arenn MyHMLUIAIBHON ycimyru: (U3UYECKHe W IOPUAMYECKHE JIHIIA
(nanee - 3asiBUTEIID).

1.3. MyHnununanbsHas yciiyra IpeJOCTaBlIsSeTCsS HCIOIHUTEIFHEIM KOMHUTETOM
CENIbCKOTO  ITIOCeNeHUsl  JIeBaIleBCKOTO  CENBCKOro  IOCENeHHUs  AJIeKCEeBCKOIo
MYHHUIMIIATIBHOTO paiioHa (nanee — Mcmonkom).

1.3.1. Mecro naxoxnenue Mcnomnxoma: c. JlepammeBo, yi. CoBerckas, 1. 8A.

['padux paboThr:

noHeznenbHUK — yerBepr: ¢ 8.00 mo 17.00;

nstHuna: ¢ 8.00 go 16.00;

cy660Ta, BOCKpeceHbe: BEIXOIHBIE THH.

Bpemss mepepeiBa 11 OTABIXa M IIMTaHUS YCTaHABIMBAeTCS IIpaBUIIAMU
BHYTPEHHETO TPYAOBOTO pacropsIKa.

CnpaBounsiit Tenedon 8(84341) 3-18-17.

[Tpoxon 1o moKymMeHTaM, y0CTOBEPSIOUIMM JTUIHOCTb.

1.3.2. Anpec obuIManBHOTO caifTa MyHUIIMIATEHOTO paiioHa B HHGOPMAIMOHHO-
TelleKOMMyHUKalmoHHOU cetu «MHTepHeT» (mamee — cetrb «HWuTepuer»): (http://
alekseevskiy.tatarstan.ru).

1.3.3. Undopmarust 0 MyHULIUIIAIEHON YCIIyTe, a TakKe O MecTe HaXOXAECHUS U
rpaduke pabotsl Mconkoma MoxxeT ObITh OTydeHa:

1) nocpencTBoM HH(OPMAIIMOHHBIX CTEHIOB, COJEpXKAIlUX BHU3YalbHYI0 U
TEKCTOBYIO MH(OPMAIIHIO 0 MyHHUIUIIANEHOM YCIyTe, PacHONOKEHHBIX B IOMEIIEHUX
HcnonkoMma, 11t paboThl C 3asiBUTENSIMU.

VEedopmMarysi Ha rocylIapCTBEHHBIX s3bIkax Pecrmy6nuku TarapcTaH BKIIFOYaeT
CBEIEHHsI O MYHHMIMIIAIBHOM yCIyre, coiepxaidecs B IyHKTaX (HOAIMyHKTax) 1.1,
1.3.1,2.3,2.5,2.8,2.10, 2.11, 5.1 Hactosimero PermamenTa;

2) mocpenctBoM cetu «MHTepHEeT» Ha OGUIMANBHOM CalTe MyHHIUIAIBHOIO
pariona (http:// alekseevskiy.tatarstan.tatar.ru.);



3)ua Iloprame rocyfapCTBEHHBIX W MyHHIMIAIBHBIX ycIyr Pecrmy6iuku
Tarapcran (http://uslugi.tatar.ru/);

4) Ha ExuHOM mopraie rocyIapCTBEHHBIX U MyHHIHMIANBHBIX yeuyr (QyHKImif)
(http:// www.gosuslugi.ru/);

5) B Mcnonkome:

IIPY yCTHOM OOpaIleHUH - IMYHO WK 10 Tele(hOoHy;

NpH TIMCbMEHHOM (B TOM 4HuCIie B (hOpMe 3IEKTPOHHOTO JOKYMEHTa) 00pallieH|H
— Ha OyMa)KHOM HOCHTEJIE I10 TI0YTe, B 3JIEKTPOHHOU (POPME I10 IIEKTPOHHOM MOYTe.

1.3.4. Mudopmarnms 1Mo BOIpocaM IIPeNOCTABICHHUS MYHHIMIIAIBHON yCIyTH
pasmemaercs creuManucToM lMcmonkomMa Ha OGHUIMATIBHOM CaiiTe MYHHIMIIAIBHOIO
paiioHa ¥ Ha MH(OPMAIMOHHBIX CTE€HJaX B MOMelleHusx Hcrmonkoma mis paGoTsl C
3asIBUTEIISIMU.

1.4. IIpenocraBnenre MyHUIIMIIAIBHON YCIYTH OCYILECTBISETCS B COOTBETCTBHU

I'paxxnanckuM kogekcoM Poccuiickoit @eneparmu (dactb mepsas) or 30.11.1994
Ne51-®@3 (manee - I'pK P®) (Cobpanue 3akonomarenscTBa PO, 05.12.1994, Ne32,
ct.3301);

Hanoroseim konexcom Poccuiickoit @enepanun (dactes Bropas) ot 05.08.2000
Nel17-®@3 (ganee — HK P®) (Cobpanme 3akoHomarensctea P®, 07.08.2000, Ne32,
cT.3340);

OcHoBamM 3akoHOJaTenbcTBa Poccuiickoit ®exmepalii 0 HOTapuare oOT
11.02.1993 Ne 4462-1 (mnanee — OcHoBbl) (Bemomoctat CHJ] 1 BC P®, 11.03.1993 Nel0,
er357);

@enepansabiM 3akoHOM 0T 06.10.2003 Nel31-®3 «O6 oOmmMXx NpHUHLIHKINAX
OpraHMsalldd MECTHOro camoymnpaBieHus B Poccuiickoit ®enepanun» (mamee —
@OenepanbHbiii 3ak0H Nel31-@3) (Cobpanue 3akoHomarensetBa PO, 06.10.2003, Ne40,
cT.3822);

@®enepanbHbiM  3akoHOM oT  27.07.2010 Ne 210-®3 «O6 opraHuzanuu
peAOoCTaBIEHUs TOCYJapCTBEHHBIX U MyHHULIMHANBHBIX yoIyr» (nanee — @enepaibHbIi
3axoH Ne2 10-@3) (Cobpanue 3akoHomaTenscTBa P@, 02.08.2010, No31, cT.4179);

npukazoM Muniocta Poccum ot 29.06.2015 Nel55 «O6 yrBepxaeHHH
TpeboBaHUN K (opMaTy H3TOTOBIEHHOTO HOTApUYCOM DJIEKTPOHHOI'O JOKYyMEHTa»
(manee — mpuka3 -Nel55) (OdunpmansHeli HHTEPHET-TIOPTaN NMPAaBOBON HHGboOpManuu
http://www.pravo.gov.ru, 30.06.2015);

npukazoM Munrocta Poccunm ot 27.12.2016 Ne313 «O6 ytBepxaernu Popm
pEeCTPOE pPErucTpali HOTapHaJbHBIX NEHCTBUM, HOTapUalbHBIX CBHUIETENLCTB H
yIOCTOBEPUTENbHBIX HAJIUCEH Ha CHeNKaXx U CBUAECTEIBCTBYEMBIX IOKYMEHTaxX H
nopsiaka ux opopmieHus» (panee - npukaz Ne313) (OdunuanbHbeli HHTEPHET-IIOPTAI
npaBoBoi nHpopManuu http://www.pravo.gov.ru, 30.12.2016);

npukazoM Muniocta Poccuu ot 06.06.2017 Ne97 «O6 yTBepkIeHUH
VIHCTpYKIMH O TIOpSIIKE COBEpIIeHHsS HOTapUalbHBIX ACWCTBUHM TINIaBaMH MECTHBIX
aJAMMHUCTPALIA TOCEJEHUH M CIEUUANbHO YIOJHOMOYEHHBIMH IOJDKHOCTHBIMH
JIMIAMHM MECTHOTO CaMOYIIpaBJeHHS IOCENICHHM, IIaBAMU MECTHBIX aJIMHHMCTpalMi



MYHHUIMITAJIbHBIX PaliOHOB M CIIELHAIBHO YIOJHOMOYEHHEIME JTODKHOCTHEIMH JTULIAMH
MECTHOIO CaMOYIpaBIeHWsl MYHHUIMIAIbHBIX paioHOB» (nmamee - mpukaz Ne97)
(Poccwuiickas razera, Nel133, 21.06.2017);

npukazoM PenepanpHOro kazHadecrsa ot 12.05.2017 Nelln «O6 nyepxcz[eHHH
OpsiiKa BeICHHs TOCYIapCTBEHHOW HH(MOPMAIMIOHHON CHCTEMBI O TOCYIAPCTBEHHEIX U
MYyHUIMIIAIBHBIX TUIaTeXax (nanee — npukas 11H) (OdUUHaNBHEIA HHTEPHET-IOPTAI
npaBoBoi nHGopManuu http://www.pravo.gov.ru, 25.07.2017);

3akoHoM Pecmybmuku Tartapcran ot 28.07.2004 Ne45-3PT «O MecTHOM
camoymnpasienun B Pecnybnuke Tartapcran» (Pecmy6nuka Tarapcran, Nel55-156,
03.08.2004);

YcraBom JleBaeBckoro CEIIbCKOTO IIOCEJIeHUS AnexceeBCKOro
MyHHIIUIIAIbHOrO pakioHa Pecmybmuxu Tarapcran, mpumstoro Pemenwem Cosera
AJleKceeBCKOro MyHHUIIMIATBHOTO paiiona ot 29.06.2005 Ne 4 (nanee — YcraB);

[TonoxenrneM 00  HCIIOTHUTENPHOM  KOMHTETE  CEIBCKOIO  ITOCEIEHHS
AJIEKCEEBCKOr0 MYHUIMIIAIBHOTO paiiona, ot 18.04.2014, 3a Ne 1la yTBep>IEeHHBEIM
Penrenrem CoBera cenbckoro mnoceneHus: AJIEKCEEBCKOTO MYHHUIIMIAIBHOIO paiioHa;
(nanee — [Nonoxenue 06 NK);

1.5.B Hactosmem PernaMeHTe WHCHONB3YIOTCS CIENYyIOLIHE TEPMHHBI M
onpeaeaeHus:

KOIMMsl JOKyMEHTa - JOKYMEHT, IIOJHOCTBIO BOCIIPOU3BOISIIUYN HH(OpPMALUIO
MOJUIMHHMKA IOKYMEHTA U €r0 BHEIIHKWE [IPU3HAKU, He UMEIOLIHH IOpUIUIeCKON CHIIBI,

JOKYMEHT - MaTepUaJIbHBIA HOCUTEID C 3aMKCHPOBaHHON Ha HEM B JI000# Gopme
MHQOpMallMeil B BHIE TEeKCTa, 3BYKO3AIMCH, M300paxkeHHs ¥ (WIM) HX COYETaHMS,
KOTOPBIA MMEET PEKBU3HTEHI, IIO3BOJISIONINE €r0 UACHTH(PHUIMPOBATh, U IpeaHa3HAYESH
Il TIEpeladd BO BPEMEHHU U B IIPOCTPAHCTBE B IIENIAX OOIIECTBEHHOI'O MCIIOIB30BaHMU
U XpaHEHUS;

BBIMIUCKA - BOCIPOM3BEEHHE YacTU JOKyMEHTa, HalpuMep, BBIIUCKA U3
0aHKOBCKOIO cyeTa KJIMeHTa II0Ka3bIBaeT COCTOSIHHIE CueTa Ha ONpeAeNIeHHYIO JaTy;

ylajleHHoe pabouyee MeCcTO MHOro()yHKUHOHAIBHOTO IEHTpa IpeloCTaBIeHHUS
rOCYJapCTBEHHBIX M MYyHHUIMIAIBHBIX YCIYT — TEPPUTOPHAIBHO 060co0IeHHoe
CTPYKTYpHOE noJpa3zieseHue (oduc) MHOTO()YHKIIHOHAJIBHOTO IIeHTpa
pel0CTaBlIeHUs TOCYJapCTBEHHBIX U MyHHUITUIIAIIBHBIX YCIYT, CO3JaHHOE B TOPOACKOM
WU CEeJIbCKOM TIOCEJICHHsI MyHHUIIMIIAIBHOTO paiioHa (ropoackoro okpyra) Pecry6nuku
TatapcTan B COOTBETCTBUM C IIyHKTOM 34 IlpaBun opraHusanuy JIesSTEIbHOCTH
MHOro()y HKIIMOHATbHBIX IIEHTPOB  IpPeNOCTABICHHS rOoCyJapCTBEHHBIX U
MYHHIIMTTAJIBHBIX YCIIYT, YTBEPXKIEeHHBIX ocTaHoBNIeHUueM [IpaButenbcrBa Poccuiickoii
Gegepaunun ot 22.12.2012 Nel376 «O6 yrtBepxaeHum IlpaBun opranusanuu
NeSITeTbHOCTH MHOTO(QYHKIMOHATBHBIX IIEHTPOB IIPEOCTABIEHHs IOCYIapCTBEHHBIX U
MYHUIIMITATIBHBIX yCIIyT»; :

TeXHHWYeckas omubka - omuOKa (ONMHCKa, omedyaTka, IpaMMaTHyecKas - HIH
apudMeTndeckas ommbka 60 TmoAoOHas omubka), JOIYIEHHAs OpraHoM,
MPEIOCTABISAIONIMM MYHHUIMIIAIBHYIO YCIyry, M IpHBEAIIas K HECOOTBETCTBUIO



CBCAEHUIH, BHECEHHBIX B JOKYMEHT (Pe3yJIbTaT MyHHUIMIIAIEHOH YCIIYTH), CBEACHUSIM B
JOKYMEHTaX, Ha OCHOBaHUHU KOTOPBIX BHOCHIIMCH CBEICHHS.

B Hacrosimem PermameHnte moj 3asiBiieHMEM O NpefOCTaBICHHH MyHHLUANTBEHOM
yciyrd (aanee - 3asBleHHe) IOHUMAETCs YCTHOe obpallieHue.
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3. Cocras, noc/1eI0BaTeJbHOCTh H CPOKH BbINOJHEHHS aIMHHHCTPATHBHBIX
npoueayp, TpeGoBaHHs K MOPSIKY HX BHINOJHEHHS, B TOM YHCJIe 0COGEHHOCTH
BLINOJIHEHHS aAIMHHHCTPAaTHBHBIX NPOLEAYP B YJIeKTPOHHOMH (opme

3.1. Onucanue nocnenoBaTebHOCTH NeHCTBUM TIPH TPEAOCTABICHHH
MYHUILUAIATBHON YCIIyTl
3.1.1. TlpepocTtaBneHre MyHHUIIMNAIBHOW YCIYr'W BKIIIOYaeT B ce0s Cliemyrolue
POy DBI:
1) KOHCynBPTUpOBaHUE 3aBUTEIS;
2) OpUHATHE U PETUCTPALIUS 3asIBIICHUS,
3) NOAroTOBKA U BBIJAaUYa pe3ysibTaTa MyHHUIUITAIBHON YCITyTH;

3.2. Oxa3aHue KOHCYJIbTallUl 3asBUTEIIO

3.2.1. 3asButens, nuyHo U (unm) mo TenedoHy obOpamaercs B Mcmomkom mms
110J1yYeHHsl KOHCYJIbTALUH O IOPsIIKE NOTyYeHNUS MyHUIUIIATbHOMN yCIIyTH.

3amecTuTens pykoBoauTess Mcnonakoma (cekpeTapb), OTBEYAIOIIHii 3a COBEpIIIEHNE
HOTapHAJIbHBIX AEUCTBUHU (Zlajiee — 3aMeCTUTENb pyKoBoauTelns Mcmonkoma (cekperaps),
OCYLIECTBIISIET KOHCYJIBTHpPOBAaHHE 3asBHUTEN, B TOM 4YHCIe II0 COCTaBy, ¢opMme H
COIEpKAHUIO NOKyMEHTallul, HeOOXOMUMON sl IOTy4eHUS MyHHLMIIAIBHOM YCIyrW H
IIpY He0OXOIMMOCTHU OKa3bIBAaeT ITOMOIIIb B 3aII0JTHEHUH OJ1aHKa 3asBICHHUI.

[Iponenypa, ycraHaBiMBaeMas HACTOSIIUM ITyHKTOM, OCYIIECTBISETCS B ICHb
oOpallieHus 3asiBUTEIS.

Pesynprar mpomenypbl: KOHCYJNbTAallMM, 3aMe4aHHs II0 CcocTaBy, ¢opMme H

COJIEP)KaHUIO TIPeACTaBIeHHOW JOKYMEHTAIIHH.

3.3. [IpunsTHE U perucTpanys 3asBICHUSL

3.3.1. 3agBUTENs JINYHO, Yepe3 MOBEPEHHOe JHUI0 IoJaeT MUCbMEHHOoe JIubo B
JJIEKTPOHHOM ¢opMe 3asBIeHHEe O TNPEJOCTaBIeHMH MYHULUNAIbHOA YCIyI'M H
NpeICTaBIsieT NJOKYMEHTHI B COOTBETCTBMM C ITyHKTOM 2.5 HacTodmero PermameHnra B
VICTIOJIKOM. '

[Ipy NOCTyIUIEHHH 3asBJIEHHS B AJIEKTPOHHOU (opme momkHOcTHOoe nuio Otaena,
OTBETCTBEHHOE 3a ITPHEM 3asIBICHUN:

a) obecrieuMBaeT pPETUCTPALAIO  3asBIECHUS B  CHCTEME  3JICKTPOHHOIO
JOKyMeHTOO6OpOTa, MpH OTOM 3asBISHHIO IpUCBauBaioTca CcTarychl «lIpuHsATO
BeqoOMCTBOM» MM «B  o6pabGoTke», uro oTpaxaercs B «JIuuHOM KabHHeTe»
PerroHaipHOro nopraia; )

6) mpoBepsieT COOJIOJEHHE YCIOBHN IeHCTBUTEIBHOCTH 3JIEKTPOHHOW IIOIIIHCH,
nmocpencTBoM obpameHuss kK EnuHoMy mopramy (B ciydae, €ClH 3asBUTENEM
TIpeCTaBIeHsl  3JIEKTPOHHbIE 00pa3bl  JOKyMEHTOB, IOJNMCAHHEIE — YCHJICHHOH
KBaTH(DUIIUPOBAHHOMN AIIEKTPOHHOM NOAINCHIO).

B ciyyae ecnm B pesynbpTaTe IIPOBEPKH yCHJIeHHOPI KBaJTM(ULIEPOBAHHON
2eKTPOHHOM TOANKMCH HE BHISBIEHO HECOONIONEHHE YCIOBHH €€ NeHCTBUTENBHOCTH,
nommKHOCTHOe uio OTzeNna HalpaBiseT 3asBHTEN0 yKa3aHHBIM B 3aABJEHHMH CIIOCOG0M
He mo3nHee paGoyero AHs, CIEAyIOIIEro 3a JHEM IOCTyIUIeHHs 3asBineHus B Otzed,
yBeJOMIICHHEe O MOCTYIUIGHHH 3asBIIEHHUs, COAepiKallee BXONSIIMA PErUCTPALMOHHBIH
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HOMEp 3asBJEHMS, ATy TIOTy9eHUs 3asABICHHMS, IEpeYeHbh HaMMEHOBaHWH (aiiios,
TPCACTABIICHHBIX K HEMy JOKyMEHTOB, AaTy MONyYeHUs De3yjbTaTa MyHHIAIATbHOMN
YCITyTH. .

B cnysae ecnum B pesymbrare TpoBepkH ycmieHHOR KBaIH(DUITMPOBAHHOM
ONIEKTPOHHOM IOANKMCH BBIABIEHO HeCOONIONICHNE YCIOBHM ee JNEWCTBUTEIILHOCTH,
JOJDKHOCTHOE Juio Otaena:

NPUHAMAET pelleHHe 00 OTKase B IpHeMe [OKyMEHTOB, INOCTYIMBIIMX B
DJIEKTPOHHOU (hopMe;

HAIIPABJIIET 3a4BUTEII0 YBENOMIIEHHE O IPUHATOM PENIEHHUH B SIIEKTPOHHOM (opMe
C yKasaHWEM INyHKTOB ctaThu 11 ®DenepanbHoro sakosa ot 06.04.2011 Ne 63-®3 «0O6
SJIEKTPOHHOH IOANUCH», KOTOPBIE MOCIYKHIM OCHOBAHHMEM IS €ro npuHATHS. Takoe
YBEJOMJICHHE IOIIUCHIBAETCS yCUICHHOM KBATH(DHUITMPOBAHHOMN 3JIEKTPOHHOM IOIHCHIO
AomKHOCTHOro  ymna  OTZenma,  DerHCTPHpYeTcs B CHCTEMe  3JIeKTPOHHOTO
JIOKyMEHTO000pOTa M HANpABISAETCS CHOCOGAMHM, YKa3aHHBIMH B nyHkTe 9 IlpaBun
HCTIOJIb30BAHMSL yCUTEHHON KBaIH(ULMPOBAHHOMN 3I€KTPOHHOMN MONKCH IPH 06paleHn#
38 HOJYyYCHMEM TOCYNapCTBEHHBIX M MYHULMNANBHBIX YCIYT, yTBEPKACHHBIX
nocradosnenreM IIpasurenscrea Poccuiickoii ®eneparmu ot 25.08.2012 Ne 852.

3.3.2. 3amectuTens pykoBogurens Vcmonakoma (cexpeTapb) OCYIIECTBIISIET:

YCTaHOBJIEHUE JINYHOCTH 3aABUTEIIS,

NPOBEPKY MOTHOMOYMH 3asBUTEIIA (B Clydae AefCTBHA 110 JOBEPEHHOCTH);

IPOBEPKY HAJM4YKMs JOKYMEHTOB, IPEIYyCMOTPEHHBIX IYHKTOM 2.5 HaCTOSIIEro
Pernamenra; /

NIPOBEPKY ~ COOTBETCTBHsA  IPEACTABIEHHBIX  JOKYMEHTOB  YCTaHOBJIEHHBIM
TpeboBaHuAM (Ha/Texallee ohpopMIIEHHe KOMMIA JOKyMEHTOB, OTCYTCTBHE B JOKyMEHTaX
TIOA1KCTOK, NPUIUCOK, 3a49€PKHYTBIX CJIOB M UHBIX HE OTOBOPEHHbIX HCIIPABIICHHUH).

B cnydae orcyrcTBms 3ameuanuit 3amecTHTenb pykoBommTens Mcmomkoma
(cexpeTapb) OCYIIECTBIISET:

NPUEM U PErUCTPALIUIO 3asiBIEHHUS B CIIELIUATEHOM JKYpHAIIE;

BPYHCHUC 3a5BUTEJIIO KOIMH 3asBIICHHS .C OTMETKOH O JaTe IpHeMa JIOKyMEHTOB,
IPUCBOCHHOM BXOZIAIIEM HOMEpE, laTe ¥ BpEMEHHM UCIIONHEHHS MyHHIUIIAIBHON YCITyTH.

B cimyuae Hamuuus ocHOBaHME s oTKasa B IIpUEME JTOKYMEHTOB,
IpeyCMOTPEHHBIX MyHKTOM 2.8 HacTosmero PernamenTa, criennanuct, BeayImui opueM
AOKYMEHTOB, YBCIOMJIACT 3asBUTENsl O HAIMYMH IIPENSTCTBHN I pErucTpanuy
3ajBJCHKS M BO3BpAIaeT €My MOKYMEHTBI C IMCHMEHHBIM OOBSCHEHHEM COJEPKaHMS
BBISIBIIEHHBIX HEIOCTATKOB B [PEJICTABIEHHBIX JOKYMEHTAX.

Pesynbrar mpomemyp: IpHUHATOE W  3apETMCTPUPOBAHHOE 3asBICHHE W
BO3BpAIIICHHBIE 3asIBUTEITIO TIOKYMEHTHI.

3.4. IloaroToBka u BbIga4ya pe3yibTaTa MyHHUILUTAIBHOH YCIIyTH
3.4.1. 3amectutens pykoBoputens Vcmomkoma (cekpeTapb) mocie perucTpaniy
3a5BJICHMS OCYLIECTBIISET:
NIPOBEPKY CBEICHHM, CONEPKAIIUXCS B JOKyMEHTaX, IPUIaraeMBIX K 3asABJICHHIO;
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NIPOBEPKY ~ HallMYHMs OCHOBAaHMW [JId OTKa3a B IIPEJOCTABICHHH YCIIyTH,
TPEAYyCMOTPEHHBIX IIYHKTOM 2.9 HacTosmero Pernamenra.

B ciyyae Hanuuus ocHoBaHMIt IS OTKa3a B IIPENOCTABIICHUH YCIYyTH 3aMECTUTEND
pykoBogutens VcrmonkoMa (cekperapb) H3BeINaeT 3asBHTENS O IpHYMHAX OTKa3a M
OCYIIECTBIISCT MPOLEAYPEL, TPEAyCMOTPEHHBIE yHKTOM 3.5 HacTosmero Pernamenra.

B cny4ae Hamuuus ocHOBaHME IS OTIOMKEHMS COBEpIIEHHsS HOTapHUAIBHOI'O
JCUCTBUsSL  3aMECTHTeNb  pyKoBomuTeds Mcromkoma (cexperapp)  OCyLIECTBISET
[IPOLENYDBL, IPENYCMOTPEHHBIE IlyHKTOM 3.5 HacTosero PeraMenra.

B ciyuae oTcyTcTBHs OCHOBaHMI M OTKaza B NIPEOCTaBIEHUYA MYHUITUIIATIEHON
YCIIyT'dl CHEIUAJIHCT:

TPOBEPACT NPAaBUIBHOCTD OIIATHI 38 COBEPIEHHE HOTAPHAIBHEIX IeHCTBHIA;

C/MHAET KOIMIO TOKYMEHTA MM BBIIIUCKY U3 HETO C HOIIUHHAKOM JOKYMEHTA,

CBUICTEIIbCTBYET BEPHOCTD BBIIMCKHU, KOIIMHU JOKYMEHTA;

CTaBUT TOAIKCh, OTTUCK II€YaTH MHCIIOJIHUTEIEHOTO KOMHTETA IIOCETICHHS C
1300paxeHHEM TOCY TapCTBEHHOTO repba Poccuiickoit Denepanuu;

PEIMCTPUPYET COBEPIICHHOE HOTapHallbHOE NEHCTBHE B PEeCTpe IS PErHCTpPAIiH
HOTapHaJIbHbIX IEHCTBHIA;

BO3Bpall[aeT 3aBEPEHHBIE TOKYMEHTEI 3asIBUTEITIO.

Ilpouienypel, ycramaBnuBaeMsle MyHKTaMH 3.3 -3.4 HacToOSIIero Pernamenra,
OCYILECTBIIAIOTCS B TeYCHHE |5 MUHYT C MOMEHTA PETUCTPAIUH 3asIBIICHHS.

Pesynbrar mpouemyp: HoTapuameHO yIOCTOBEpeHHbBIE KOMMH JOKYMEHTOB HJIH
BbIITUCKH, [IEpEJaHHbIE 3aIBUTEIIIO.

3.4.2. 3amectuTens pykoBommTens Vcmoakoma (cexperapb) B ciiy4ae HPHMHATHS
pelenys 00 OTKase B IPEJOCTAaBIEHHH YCIyTH BBIHOCHT IOCTAHOBICHHE 00 OTKase B
COBEpIIEHUM HOTapHAIlbHBEIX JeHCTBHH. llocTaHOBIEHHME HaIIpaBJIsAETCS 3asBUTEIIO IIO
noyre.

Ilpu BbIGOpe 3asBHTENs CrOCOGAa MONYYEHHS pe3yiIbTaTa B 3JIEKTPOHHOM BH/IE
HalpaBJIACT 3asiBUTENIO PE3yNbTaT MyHHULUMIANBHOH YCIyrH B (OpPME 3JIEKTPOHHOIO
JOKyMEHTa.

Ilporienypsl, ycTaHaBIMBaeMBle HACTOSIIMM IyHKTOM, OCYLIECTBISIOTCS He

MO31HEe MATH THEH C MOMEHTa OOpaIeHys 3asBUTEIIS 3a PEJOCTaBIEHHEM YCIIyTH.
Pesynbrar npouesyp: mocraHoBieHHe 06 OTKase B COBEPIICHHH HOTapHaJIbHBIX
JEeUCTBUI, HAaITpaBIIEHHOE 3asBUTEITIO.

3.5. OTnoXeHHne CoOBepIIEeHHs] HOTAPUATHHOTO JAeHCTBHA
3.5.1. 3amectutens pykoBoguTens HcrmonkoMa (ceKpeTaph) MOXKET OTJIONKHTE
COBEpILCHNUE HOTAPUAIILHOTO IEHCTBHS B CIIydae:
HEOOXOIMMOCTH HCTPeOOBaHUs NONOJHUTENBHEIX CBENEHHH OT (DH3UYECKHX H
FOPHIMYECKUX JTHII,
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HarpaBJIeHHs TOKyMEHTOB Ha 3KCIIEPTHU3Y;

HEOOXOAMMOCTH  3alPOCHTh 3aHHTCPECOBAHHBIX JIMI[] 00 OTCYTCTBHH y HUX
BO3paKEHUH IIPOTUB COBEPIICHHS 3TUX AEHCTBHIA.

3amectutens pykoBourens Vcmonkoma (ceKpeTaph) H3BEIaeT 3asBHTENS 00
OTJIOXKEHHUHU COBEPIIEHHUS HOTAPUATIBHOIO JEHCTBHUSL.

IIpouenypsi, ycTaHaBnMBaeMble HACTOSIMM ITyHKTOM, OCYIIECTBISIOTCS B IIEHb
oOpalieHus 3assBUTEIIS.

Pesynerar npouemyp: wu3BemeHHe 3asBHTENs 06 OTIOXEHHH COBEpPIICHHS
HOTapHajIbHOrO NEHUCTBHUS.

3.5.2. 3amecrturens pykoBomuTens Vcmonkoma (cekpeTaph) MOCHE IPHUHSTHSA
pelIeHns 00 OTIOXEHHH COBEPIIEHHS HOTAPUAIBHOTO NEHCTBHS TOTOBHT 3aIIpoC,
HEOOXOAMMBIA JUIsl TIONydYeHHs [OIONHUTENBHBIX CBENEHHH, M HAIpaBIseT B
COOTBETCTBYOIIHUHU OPraH UM 3aMHTEPECOBAHHOMY JIHILY.

Ilpouenypsl, ycTaHaBnHBaeMble HACTOSIIIMM ITyHKTOM, OCYIIECTBISIOTCS HE
N103/1Hee MATH JHEH ¢ MOMEHTa 00pallleHus 3asIBUTEIIA.

Pesynbrar mpouenyp: 3ampoc, HamlpaBIeHHBIM B COOTBETCTBYIONIMII OpraH I
3aMHTEPECOBAHHOMY JTHILY.

3.5.3. BamectuTens pykoBommTens Mcmonkoma (cekpeTapb) mocie NOCTYILICHHS
OTBETOB Ha 3allpOChl H3BEINAET 3asfBUTENS M IPEJOCTaBISeT YCIYTy B IOpPSIKE,
YCTaHOBIIEHHOM MyHKTaMH 3.3. — 3.4 HacTosmero Pernamenra.

3.6. McnpaBieHue TEXHUUECKHX OIIHOOK.

3.6.1. B cnyuae oOHapy»eHHsS TEXHHYECKOM OMIMOKH B JIOKYMEHTE, SBJISIOIIEMCS
pe3yJibTaTOM MYHHUIIMIIAIBHON YCIYTH, 3asBUTENb NpeACTaBisgeT B McmonkomM:

3asiBJieHKE 00 UCIPaBIeHNH TEXHUIECKOH omubKu (mpunoxerue Nel);

JAOKYMEHT, BBbIJAHHBIM 3asSBHTENIO KaK pe3ylbTal MyHHIMIAIBHON YCIyIH, B
KOTOPOM COAEPKUTCS TEXHHYECKAs OIIHOKA;

JNOKYMEHTBI, HUMEIOIIUE IOPUIUYECKYIO CHIIy, CBHIETEIBCTBYIOUIHE O HAIWYHH
TEXHUYECKON OMIHOKH.

3asBeHHE 00 WCIpaBIeHUM TEXHHYECKON OIMUOKA B CBEINEHHAX, YKa3aHHBEIX B
JIOKyMeHTe, SBIIAIOMEMCS Pe3ybTaTOM MYHHIHIAIBHOA YCIyTH, IIOJAeTCs 3asBUTENEM
(YIIOJIHOMOYEHHBIM IpPENCTaBUTENEM) JIUMYHO, JIMOO IIOYTOBBEIM OTIpAaBlIieHHEM (B TOM
YHCIE C HCOOJAb30BAaHMEM DJJIEKTPOHHOW TOYTHI), JHOO 4Yepe3 eAWHBIH IOopTal
FOCYy[ApCTBEHHBIX M MYHHIUIAIBHBIX YCIYyr HIM MHOTOQYHKIMOHAIBHEIA LEHTP
IIPEIOCTABIIEHNS TOCY IAPCTBEHHBIX ¥ MyHULUIATBHBIX YCIIYT. _

3.6.2. 3amecTHTens pyKoBOAUTENS FICIIONKOMa OCYIIECTBIISIET IIPHEM 3asiBIeHHU 00
VICTIPABJICHUU TEXHUYECKOH OIIMOKH, PETUCTPUpPYeT 3asBleHHEe C IPUI0KEHHBIMH
JIOKYMEHTaMH.
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Tlpouesypa, ycTaHaBIHBaeMast HaCTOSIIIIUM ITyHKTOM, OCYIIECTBIIIETCS B TeUEHHE
OJTHOTO JIHSI C MOMEHTA PETUCTPAIMH 3asIBICHHUS.

PesyiibraT npoueypsl: MpHHATOE U 3aPETHCTPUPOBAHHOE 3asBIEHHE.

3.6.3. 3amectuTens pykoBomuTens Mcronkoma paccMaTpHBaeT JOKYMEHTHI M B
UE/AX  BHECCHMS WCIPABICHMH B JOKYMEHT, SBIMIOIIMICS pe3yJbTaTOM YCIYTH,
OCYIIECTBIISICT MPOUENYPEI, IPEAyCMOTPEHHEIE IIyHKTOM 3.4 Hacrosiiero Permamenra, u
BBINACT HCIPABIEHHBIA JOKYMEHT 3asSBHTEMO (YIOITHOMOYEHHOMY MpPeICTaBHTEINO)
JIAYHO TIOA POCHHUCh C M3BATHEM Y 3asBUTeNs (YIOMHOMOYEHHOTO MpPECTaBHTEN)
OpHruMHajlIa JOKyMEHTa, B KOTOPOM COJEPKHUTCS TEXHUUECKAs OIIHOKa

Ilpouenypa, ycrananupaemasi HACTOSIIMM IMYHKTOM, OCYILECTBISETCS B TEUEHHE
TpexX JHeH nocne OOHApYKEHHs TEXHMYECKOH OIMOKM WMIM IONYYEeHHS OT JH06Oro
3aMHTEPECOBAHHOIO JIUIIA 3asBJIEHUS O IOIYIIEHHON OIubKe.

Pesyinbrar nipouenypsl: BEIaHHEI (HaIpaBIeHHBIH) 3aSBHTEIIO JOKYMEHT.

4. Iopsiok 1 GopmMbI KOHTPOIIS 32 PeAOCTABIEHHEM MyHHIHIAILHO yCJIyra

4.1. KoHTpoJib 32 MONTHOTOM M Ka4eCTBOM MPENOCTABIEHHS MyHHIAIATBHOMN yCIyTu
BKIIOYaeT B CeOsl BBISBICHHWE M yCTPaHEHHe HapylIeHWH MpaB 3asBHTeENeH, IIPOBeIeHHE
MPOBEPOK COOMIO/IEHHS TIPOLIEYp NPEAOCTABICHHS MyHUIMIATBHON YCIyTH, IIOATOTOBKY
pelieHul Ha JedcTBUs  (Oe3feiiCTBHE) MOIDKHOCTHBIX JIMI[ OPraHa MECTHOTO
CaMOYTIpaBIICHHS. ‘

dopmamy KOHTPOIS 32 COOITIONCHHEM HCIIONHEHHS aIMAHUCTPATHBHBIX IIpoLexyp
SBIIAIOTC:

l) IpoBepka W cornacoBaHHe IIPOEKTOB IOKYMEHTOB II0 IIPEHOCTABICHHMIO
MYHMIMIIANBHOH yCIyTH. Pe3ybTaToM IPOBEPKH SIBISAETCS BUSUPOBAHKE IIPOEKTOB;

2) NpoBOAUMBIE B YCTAHOBIEHHOM IIOPSIKE IPOBEPKHU BEIEHHS JEONPOH3BOICTBA;

3) OpoBeeHWEe B yCTAHOBIEHHOM Hopﬁ;[Ke KOHTPOJIBHBIX IPOBEPOK COOIIOIEHMS
npoLeayp NpeAoCTaBIeHHs] MyHULIIUIAIEHOW YCIIyTH.

KoHTpoJibHEIE TPOBEPKH MOTYT GBITH IIAHOBBIMH (OCYINECTBIATHECS HA OCHOBAHHUH
TIOJIyTrOMOBBIX HIIM TOJOBBIX IUIAHOB PabOTHI OpraHa MECTHOTO CaMOYIpaBJIE€HMs) U
BHEMJaHOBBIMH. [IpH NpoBeneHMH. IPOBEPOK MOTYT PacCMATPHUBATECA BCE BOIPOCEHL
CBA3aHHBIC C MPEJIO0CTABICHHEM MYHHUIUNAIBHON YCIyTU (KOMIUIEKCHBIE ITPOBEPKH), HIIH
10 KOHKPETHOMY OOpaIlleHHIO 3aABUTEIS.

B nmemsax Tekyiiero KOHTpOJNS HCHONB3YIOTCS CBENEHHS, HMEIOIMECS B
3JIEKTPOHHOM 0a3e MaHHBIX, CIy)XeOHas KOPPECIOHAEHIMs, yCTHAs M IHMCbMEHHas
vH(OpMAalLsl  CIIENHAMCTOB, OCYLIECTBISIONMX BHINOJHEHHE aIMHHHCTPATHBHBIX
npoueayp, KypHajbl y4eTa COOTBETCTBYIOLIUX JOKYMEHTOB U IPyTHA€E CBEICHHUS.

Jlns OCyIIEeCTBICHUs] KOHTPOJIS 3a COBEpINEHHEM AEHCTBHM IPH IPeNOCTaBIEHHH
MyHUIMITQTBHOW  yCIyrd M NPHHATHM pelleHud pykoBogurenmto Mcmonkoma
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NPENCTABNIAIOTCS CIIPaBKH O pe3yibTaTax IpeJOCTaBIeHUs MyHUIIUIIAIBHOM YCIIYTH.

O ciyJasx ¥ NIpUYMHAX HapyIIEHHs CPOKOB, [OCIIEIOBATENEHOCTH M CONEPIKAHHS
aJIMMHUCTPATUBHBIX MPOLEAYP CHELMATMCTEI HEMEIIEHHO HHPOPMHUPYIOT .PYKOBOJUTEIS
Oprana, IpENOCTaBISIOUIEr0 MYyHHIUNAIBHYIO YCIYry, a TakKe MPeaIpHHAMAIOT
CPO4YHbIE MEPEI I10 yCTPAaHEHUIO HapyIIIEHUIH

4.2. Texymii KOHTPONB 3a COONIONEHMEM IOCIENOBATENLHOCTH IEHCTBHIA,
ONpeIEeIeHHBIX aIMUHUCTPATUBHBIMU [poLeaypamMu o IIPEIOCTABIEHUIO
MYHHIIMIIAIBHON YCIYI'HM, OCYLIECTBIISIETCS 3aMeCTUTENeM pykoBoauTens Mcmonkoma mo
MH(QPaCTPYKTypHOMY DPa3BHTHIO, OTBETCTBEHHBIM 3a OpraHH3alldi0 paboTHl IO
NPEeIOCTABJICHUIO  MYHHILMIIAJIbBHOM YCIOYrd, a TakkKe CIEIHaINCTaMH OTHela
MH(PACTPYKTYPHOTO Pa3BUTHS.

4.3.IlepevyeHp MOMKHOCTHBIX JIMI, OCYIIECTBISIONIMX TEKYIIMHA KOHTPOIIb,
YCTQHABIIMBACTCS IIOJOKEHUSMH O CTPYKTYPHBIX IOJpa3felieHHSIX OpraHa MECTHOIO
CaMOYIIPaBJIEHUs U JOJDKHOCTHBIMH pETIAMEHTaMH.

[lo pesynbratam mpoBeIEHHBIX IIPOBEPOK B CIIydae BbISBIECHHS HAPYIIEHHUMN IPaB
3aJBUTENIE BUHOBHBIE IIMIIA TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aK0HOAaTensCcTBOM Poccuiickoi Menepariym.

4.4. PyKoBOZUTENb OpraHa MECTHOTO CaMOYIIPABIEHHsS HECeT OTBETCTBEHHOCTD 3a
HECBOEBPEMEHHOE PaCCMOTpEHUe OOpallleH i 3asIBUTENIEH.

PykoBonuTens (3aMecTHTEND pyKOBo,ﬁuTenﬂ) CTPYKTYpHOTO IOJIpa3/ielIeHus] OpraHa
MECTHOI'O CaMOYIPABIIEHHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBpPEeMEHHOe M (HJIH)
HEHa/JIe)Kalllee BBIIOJIHEHWE aIMUHUCTPAaTUBHBIX NEHCTBHi, yKa3aHHBIX B pasjene 3
Hacrosiuero Pernamenra.

JIOJKHOCTHBIE JIHMLIa M MHbIe MyHHIIUTIANBHBIE CITy)KAIlAe 3a PElIeHUus U OeHCTBHS
(besneiicTBue),  npuHMMaemble  (OCYUIECTBISiEMBIE) B XOH€  NPENOCTABJIECHHSA
MYHHUIIMIIAJIBHON YCIIyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBIEHHOM 3aKOHOM IIOpSIIKE.

4.5. KoHTpoub 3a npeAocTaBlIeHUeM MyHHUIIUITAIEHONW YCIYTHA CO CTOPOHBI IpaXKaaH,
UX OOBEIMHEHUM U OpraHM3alui, OCYIIECTBISIETCS IIOCPEICTBOM OTKPBITOCTH
NeATeIbHOCTH OpraHa MECTHOI'O CaMOYIIPaBIICHUS NPU MPEJOCTaBICHUN MYyHUIIUIIATIbHON
YCIYTH, TIOTY4YEeHWs TIOJHOM, aKTyallbHOM M JOCTOBEpHOW HH(OpMaluu O IOpSIKe
NpeAOoCTaBICHUS] MYHHUIMIIATHFHON YCIIyTH M BO3MOXXHOCTH IOCYAeOHOI0 pacCMOTpPEHUS
oOpamienuii (>kano0) B mporiecce MpeIoCTaBIeHUs MyHULIUIIAIBHON YCIYTH.

5. locyne6Hblii (BHecyAeOHbIH) MOpSAOK 00:xa/J0BaHUA PellIeHHH U JeHCTBHI
(be3neiicTBHS) oprana, NpeAoCTaBIAIOIIEr0 MyHHIHIIAJILHYIO YCIYTY,
MHOTo(yHKIIMOHAJIbHOI0 IEHTPA NPeAOCTaBJICHHS roCyAapCTBeHHBIX H
MYHHIHMIIAJbHBIX YCJIYT, OpraHu3anuii, ykazanHbix B yacTH 1.1 craTtbn 16
®enepasibHoro 3akona ot 27.07.2010 Ne210-P3, a Takske HX JOKHOCTHBIX JIHII,
MYHHIHNAJBHBIX CJYKaIIHX, PA00THHKOB
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5.1. Iomy4arenu MyHUIUMANBHOM YCIYTH HUMEIT IpaBO Ha o0XajgoBaHHe B
J0CYyeOHOM MopsifiKe AeHCTBUA (GesmeticTBus) cotpymuukoB McmonkoMma, Y4aCTBYIOILAX
B TIPE1OCTaBICHII MyHULMIATBHON yciyry, B Mcmonkom umu B CoBET MyHHLMIATLHOIO
obpazoBaHus.

3asABHUTENb MOXKET OOPATUTHCS C 3KAT0G0I, B TOM JHCIIE B CIIEAYIOLIMX CIyJasx:

1) Hapymienne cpoka perucrpanmu 3alpoca 3asBUTEN O IIPeIOCTaBICHUH
MYHHUIUIIAIBHON yCITyTH;

2) HapyILeHHe CpoKa IPeJOCTABIEH S MyHHLMIATBHOMN yCILyTH;

3) TpeboBanue y 3asBUTENs TOKYMEHTOB WM HHGOpMAIMK JTHOO OCYIECTBIEHHS
NSHCTBUH, TMpeJCTaBIEHHE WIM OCYLIECTBIEHHE KOTOPBIX HE IIPeAyCMOTPEHO
HOPMAaTHBHLIMU TIPaBOBBIMM akTaMu Poccuiickoit ®@enepauuu, Pecry6iuxu Tarapcran,
JleBarieBCKOro cenbcKoro mocemeHHs AJEKCeeBCKOTo MYHHIIMIIAJIBHOTO palioHa I
NPENOCTaBIICHHUS] MyHHMIMITIAIBHOMN YCIIyTH;

4) OTKa3 B MpHeMe JOKYMEHTOB, IIPeIOCTABIEHHUE KOTOPBIX IIPENYCMOTPEHO
HOPMATHBHBIMH TpaBOBBIMM akTamu Poccuiickodi ®@enepanuu, Pecry6muku Tataperas,
JleBameBckoro cembckoro moceneHus AJeKCeeBCKOTro MYHMIIMIIAJIBHOTO paiioHa s
TNIPeIOCTaBJICHUS] MyHULIUIIATBHOMN YCIyTH, Y 3asBUTENIS,

5) OTKa3 B MPENOCTABIEHUM MyHHLUNATBHOMN YCIIyTH, €CJIM OCHOBAaHHS OTKa3a He
PeyCMOTpPEHBI (eNlepanbHBIMU 3aKOHAMHE ¥ TIPHHATHIMU B COOTBETCTBHM C HUMH MHEIMY
HOPMaTHBHBIMH TPaBOBBIMU akTamu Poccuiickoit ®epmepanyy, 3aKkOHAMH W HHBIMH
HOPMA4THBHRIMH ~ NIDABOBbIMM ~ akTaMd Pecnybmuku TarapcraH, MyHMIMNATbHBIMH
IIPABOBBIMH aKTaMH;

0) 3aTpeboBaHre OT 3asBHTENS NPH PEIOCTABICHHH MYHHIUIIAIBHONA YCIYTH
TI1aThl, HE MPENyCMOTPEHHOW HOPMAaTHBHBIMH [PAaBOBEIMH aKTaMH PoccHifckoil
OQenepauny,  Pecriy6mukn  Tatapcran,  JleBameBCKOro — CeIBCKOTO  [IOCETEHHS
AJIEKCEEBCKOTO MyHHIIMITABHOTO paifoHa;

7) otkaz HMcronkoma, JOMKHOCTHOro Jwna Mcmonkoma B HCIIpaBIICHUH
JIOMyLICHHBIX OMNEYaTOK M OWMOOK B BHAHHBIX B pe3yJbTaTe IIPeIOCTABIECHHUS
MYHHULHMIIATBHOH YCIyTH NOKyMEHTaX JHOO HapylleHHe yCTAaHOBJEHHOI'O CPOKa TAKUX
HCIIpaBJICHUH;

8) HapylleHHe CpOKa MIM IOpSAKA BBAAYH JOKYMEHTOB IO pesyipTaTam
NMpeN0oCTaBIEeH)s MyHHLUIATEHOR yCIyTH;

9) mprOCTaHOBNEHHE MPENOCTABIEHNS MyHMIMNATBHOM YCIYTH, €CIIH OCHOBAHHS
IPHOCTAHOBIICHUS. HE IPENyCMOTpEeHBI ()efiepalbHBIMA 3aKOHAMH W IPHHATEIMH B
COOTBETCTBHH C HHMMM WHBIMM HOPMAaTHUBHBIMU IIPaBOBBIMH aKTaMH PoccHiickoii
®enepauny, 3aKOHaMM M HMHBIMA HOPMATHBHEIMH IPAaBOBHIMH aKTAMH Pecry6miku
Tarapcran, MyHUITMITANBHBIME IIPAaBOBBIMH aKTaMH

10) TpeboBanue y 3asBuTENs IpH IPENOCTAaBICHHH MYHHIMIIAIEHOH YCIIyTH
JIOKyMEHTOB MIIM MH(pOpMAllMH, OTCYTCTBHE M (MIIHM) HEIOCTOBEPHOCTH KOTODHIX HE
yKa3bIBaJTUCh IIPK II€PBOHAYAIbHOM OTKa3e B IIpHEME JOKYMEHTOB, HEOOXOOMMEIX IS
NpPENOCTaBICHU MyHUIMIATBHOM YCIyrd, JHOO B IPEIOCTABICHHM MYHHIUIIAILHON
YCIyTH, 3a HCKIIOYEHHEM CIy4aeB, NPENyCMOTPEHHBIX IyHKTOM 4 uyactd 1 crateu 7
®enepansHOro 3axona Ne 210-@3.
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5.2. )Kanoba na pemenus u netictBus (Ge3meiicTBrE) OopraHa, IpeIOCTaBIIAIONIEro
MYBHLHMIIAIBHYIO  YCIYTY, HOJDKHOCTHOIO  JIMLIa OpraHa, MpPeJOCTaBJISIOLIETO
MYHUIIMIANBHYIO  YCIYTy, MYHHIHMIIAILHOIO CIyXallero, pPyKOBOAUTENIS Oprasa,
NPEAOCTABIIAIOUIEr0 MYHULMIIAIBHYIO YCIyry, HOAaeTcs B NHUCBMEHHOW QopMme Ha
OyMa)XHOM HOCHTelle WK B 3JIEKTPOHHOM popMme.

JKanoba moxer ObITh HampaBieHa Mo moyre, yepes M®II, ¢ HCIOIB30BaHHEM
uHPOPMALMOHHO-TeIeKOMMYHUKAI[MOHHOH ceTr "VHTepHEeT", OGMMIMAIBHOTO caiiTa
JleBallleBCKOTO ~ CENBCKOTO  MOCENeHHs] AJIEKCEeBCKOTO MYHHIMIAIBLHOTO — paioHa
(hitp/alekseevskiy.tatarstan.ru), EquHOro nopraia rocyjapCTBEHHBIX M MyHHIMIATBHBIX
yenyr  Pecnybaumku  Tarapcram  (http:/uslugi.tatarru/),  Emuboro  moprana
FOCYapCTBEHHBIX M MYHHUIUNANBHBIX yciyr (¢yskiwmii) (http:/www.gosuslugi.ru/), a
TaK’Ke MOXKET OBITh IPHHATA IIPU JIMIHOM IPHEME 3asBUTEIS.

5.3. JKano6a, mocTynuBIIas B OpraH, IPeIOCTABISIONIANA MyHUIUIIAIBHYIO YCIyTY,
60 BHINIECTOSIINK OpraH (IPH €ro HAIWYHMHU), MOMIENHT PACCMOTPEHHIO B TEUEHHE
MATHAaAUATH pabodMx MHEH COo IHS ee PEerdCTpallMd, a B Cilydae O0GXKalOBaHHS OTKaza
opraHa, MpeIOCTaBIAIOIIEr0 MYHHUIMIIANIBHYIO YCIOYry, B IIpHeMe JIOKYMEHTOB Y
3asiBHTENs JUOO B HCIPABIEHHH JOIYIICHHBIX ONEYAaTOK W OIMIMOOK WM B CIIydae
00>KaJIoBaHKs HapyLIeHUs YCTAHOBIEHHOTO CPOKA TAKUX MCIIPABIICHHUM - B TEUEHHE IISTH
pabouux HEeH co MHS ee PErHCTPaIHH.

5.4. )Kanoba nomxHa cofepkarh CIeIyIONLy0 HHGOPMALIUIO:

|) HaumeHOBaHKME oOpraHa, IPEAOCTABISIONIETO YCIYTy, MOIDKHOCTHOIO JIMIA
oprasa, INpeIoCTaBISIOLIEr0 YCIyry, MI¥ MYHHIUNAIBHOTO CIYXAlllero, pelleHHs |
nencTBHs (0e3nelicTBIE) KOTOPBIX 00XKATYIOTCS;

2) amunuro, ¥Ms, OT4eCTBO (IIOCIENHEE - MPU HAJIWYMK), CBEJEHHS O MeCTe
)KUTENILCTBA 3asBUTENS - (DU3UUECKOro JIMIa JIUOO HaWMEeHOBAaHHE, CBEIEHHS O MECTe
HaXOXIEHHUs 3asBUTEIA - IOPUIMYECKOro JHIla, a Takke HoMep (HOMepa) KOHTaKTHOTO
TenedoHa, aapec (agpeca) 3JIEKTPOHHOM MOYTHI (IPH HATHUYHK) M MOYTOBEIM ajpec, IO
KOTOPBIM JTOJKEH OBITh HAIlpaBJIEH OTBET 3asIBUTEIIO;

3) cBenenuss o0 OOXKalyeMbIX pelleHHsX H JeWcTBHSX (Oe3leHCTBHH) oOpraHa,
NPEIOCTABIAIOIIEr0  MYyHHLIMIAIBHYIO  YCIyry, IOJDKHOCTHOTO JIMI[a  OprasHa,
IIPEI0CTAaBIIAIOIIEr0 MyHULIUIIAIIBHYIO YCIYTY, HIIM MyHULIUIIAIBHOIO CIIy KAalllero;

4) noBOIlpl, Ha OCHOBAaHMHM KOTOPBIX 3asBHTE]Ih HE COMNIACEH C pEIIeHHEM H
nedictsueM (Oe3nelicTBHEM) opraHa, IpPeAOCTaBISIONIEr0 YCIYTy, NODKHOCTHOIO JIMIA
Oprasa, IpeI0CTaBISIOIETO YCIYTy, WM MyHHIMIAIEHOTO CIIyKaIIEero.

5.5. K xanobe MOryT OBITh HPUIOKEHBI KOIMHHA TOKYMEHTOB, IOATBEPXKIAFOIINX
H3JI0’KeHHBIe B xKajiobe obcTosTenseTBa. B TakoM ciydae B xxannobe IpUBOAUTCS IIEpeUeHb
npuiaraeMbpIX K~ Hed  gokymeHToB. JKamoba  MOOUMCHIBAaeTCS  3asiBUTENEM
(YITOJTHOMOYEHHBIM NPEACTaBUTETIEM).

5.6. TTo pe3ynmpTataM pacCMOTpeHHs XalloObl IMPUHUMAETCA OJHO M3 CIEXYIOLIUX
pELIEeHUI: '

1) xanoba yJOBIETBOPSETCS, B TOM YHClIe B (hopMe OTMEHBI IIPUHATOIO PEIlEeHHS,
MCMpaBIeHHs JOMYIIEHHBIX ONEeYaTOK U OIMMOOK B BBJAHHBEIX B pe3yJbTaTe
NIpeI0CTaBIIEHUs TOCYIaPCTBEHHON YCIyI' JOKYMEHTaX, BO3BpaTa 3asBUTENIO TEHEKHBIX
CPE/JCTB, B3MMaHME KOTOPHIX HE NpPEeTyCMOTPEHO HOPMATUBHBEIMH IIPaBOBEIMH aKTaMH
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Poccniickoit @enepanyy, HOPMATUBHBIME IIPABOBBIMU akTamu Pecry6iuku TaTapcTaw,
MYHHMIIMIIAJIbHBIMUA ITPAaBOBBIMU aKTaMHU;

2) B yIOBJIETBOPEHUH KaJIOOBI OTKA3BIBAETCH. .

He mosnnee nHs, ciefyromiero 3a AHEM MPUHATHS pEIIEHMS, YKa3aHHOIO B
HACTOSIIEeM ITyHKTE, 3asABUTEII0 B IIMCBMEHHOW (opMe M IO JKETaHHIO 3asABHTENS B
3JIEKTPOHHOM  (OopMe  HamnpaBIsieTcs MOTHBHPOBAHHBIA OTBET O pe3ydbTaTax
PacCMOTPEHHUS KaJIOOBI.

5.7.B cmy4ae mnpu3HaHHUS KalOObI, MOJIEXAIIed YIOBIETBOPEHHIO, B OTBETE
3aABUTENIO JaeTcsd MHGOPMaIUsI O OeUCTBHUSIX, OCYIIECTBIAEMBIX KICIIOIKOMOM, B IENIsAX
HEe3aME/JINTEJIbHOTO  YCTPaHEHWs]  BBIABICHHBIX  HApyIIEHHH TPH  OKa3aHWH
MYHHUIUIIATBHON YCIIYIH, a TaKkXKe IIPUHOCATCS W3BUHEHHS 3a JOCTaBlIeHHBIE HeyI00CTBa
¥ yKasbplBaeTCa MHQOpMAIlHsi O JalbHEHINNX MAEHCTBUAX, KOTOPBIE HEOOXOIHUMO
COBEPIIHUTH 3aABUTENIO B LIEIIAX MOIyYSHHUS MyHUITUITATEHOM YCITyTH.

5.8. B cnyuae mpu3HaHUS XaloObI, He MOIEXAIIEH YIOBIETBOPEHUIO, B OTBETE
3asBUTENIIO, TAIOTCs apryMEHTHPOBaHHBIE Pa3bsCHEHHS O IPUUMHAX IPUHATOTO PEIIeHHs,
a TaKoKe MHQOpPMAaLUs O MOpsaKe 00)KAIOBaHHS IIPHHATOTO PEIEHHUS.

5.9. B cnyuyae ycTaHOBIEHHS B XOJ€ WM IO Pe3yJbTaTaM PacCMOTPEHHMs XKaloOBI
NpU3HAKOB COCTaBa aJMHUHUCTPATHBHOIO IIPaBOHApPYIIEHUS WM IPECTYIUICHHS
JOJDKHOCTHOE JIMILIO, pabOTHUK, HalelIeHHbIe IOJHOMOYHSIMH 110 PACCMOTPEHHIO Kajloo,
He3aMeJIUTEIPHO HAIPaBIIAIOT UMEIOLIUECS MaTepHallbl B OpraHbl IPOKYpaTyphI.
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IIpunoxenue Nel

PykoBomutemo

HcnonautenbHOro KOMUTETA
CEJIBCKOTO

roceneHus: AeKCeeBCKOro

MYHHUIUIIAIBHOTO palioHa

Pecny6nuku Tarapcran

Om;

3asiBnenne
00 MCIIpaB/IeHHH TeXHHYECKOH OMHOKH

Coobmiaro 06 omubKe, NOITYIEHHOM IPX OKa3aHHH MYHUIMIATEHON yCIyTH

(HaMeHOBaHHUE YCIIyTH)
3anucaHo:

[IpaBunbpHbIE
CBEJICHHUS:

[Iponry wMCHOpaBUTH JOIYHIIEHHYI0 TEXHHYECKYI0 OINMOKY HM BHECTH
COOTBETCTBYIOIIIHE HM3MEHEHHsI B [OKYMEHT, SBJISIOLIUICA pe3yJIbTaToM
MYHULHUIIBHOHN YCITyTH.

IIpunarato cnenyromue JOKYMEHTBI:

1. :

"

L

3.

B cayyae npunsTHs pemieHHs 00 OTKIOHEHHH 3asBieHHS 00 HCIIpaBlieHUU
TEXHUYECKOW OIMOKYU IPOITY HAlPaBUTh TaKOe pEIIeHHE:

IIOCPEJCTBOM OTIPABIEHMs 3JIEKTPOHHOIO JIOKyMeHTa Ha azapec E-
mail: : -

B BHIE 3aBEpEeHHON KONMWU Ha OyMaXHOM HOCHUTENE IIOYTOBBIM
OTIpaBJIEHHEM 110 azgpecy:

[ToaTBep)kaar0 CBOE COIJIacHe, a TakXkKe COIVIacHe IIPEACTABIIIEMOrO MHOMO
nuia Ha oOpaboTKy IMepCOHANBHBIX AAHHBIX (COOp, CHCTEMaTU3allUIo, HAaKOILUICHHE,
XpaHeHue, yTouHeHHe (OOHOBJIEHME, W3MEHEHHe), UCIIONb30BaHNE, PACIIPOCTPAHEHHE
(B TOM uMcle Tepeaady), OOe3MIMBaHME, OIOKMPOBAHHE, YHHUYTOXKEHHE
NepCOHABHBIX JAHHBEIX, a TAK)Ke WHBIX IEHCTBUI, HEOOXONUMBIX i1 0O6paboTKH
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NIEPCOHATIBHBIX JAHHBIX B paMKaX IPEIOCTaBICHHs MyHHIMIIAIBHON YCIyTH), B TOM
YUCIIE B aBTOMAaTU3UPOBAaHHOM PEXHME, BKIFOYas IIPUHSTHE PEIEHHH Ha MX OCHOBE
OpraHoM TpPEOCTABIAIOMIIM MYHULMNATIBHYIO YCIyTy, B IeISX IpeNOCTaBIECHHUs
MYHHLIMIIATBHON YCITYTH.

HacrosmuM — noATBepkIaro:  CBelleHHMs, BKIIOYEHHBIE B  3asBIICHUE,
OTHOCSAIIMECS, K MOEH JIMYHOCTH U NPEJICTaBIIsIEMOMY MHOIO JIMITY, & TAKXK€ BHECEHHEIE
MHOKO HHWKE, HOCTOBEpHBI. JIOKyMEHTBI (KOIMHMU [IOKYMEHTOB), IPHJIOXKEHHEIE K
3aBJICHUIO, COOTBETCTBYIOT TpeOOBaHHSM, YCTAHOBJIEHHBIM 3aKOHOAATEIHCTBOM
Poccuiickoit ®eznepaimu, Ha MOMEHT NpPEACTABIEHHs 3aSBIEHUS 3TH JIOKYMEHTHI
JEACTBUTENBHBI U COJEPXKAT JOCTOBEPHEIE CBEICHM.

Jlaro  cBOoe corjacHe Ha y4YacTHe B OIpOCe IO OIEHKe KadecTsa
NpEeI0CTaBIEHHOM MHe MYHHLIATIATBHOMN yCIIyT! 110 TenedoHy:

(mara) (moamwuce) (®.1.0.)



ITpunoxenue
(cpaBoYHOE)

PexBH3HTHI AOJIZKHOCTHBIX JIMI[, OTBETCTBCHHBIX 32 MpeI0CTaABJICHHE

M_VllHHHHaJILHOﬁ YCIYIrd H OCYIIE€CTBJIAIOIIHX KOHTPOJIb €€ HCITOJTHEHHS,

Hcnoakom JleBameBcKOro ceabCKoro noceseHus AJeKCeeBCKOro
MYHUILUANIAIBHOTO paiioHa

JIOMKHOCTH Tenedon DNEeKTpOHHBIN apec
' PykoBonurens ucnonkoma 3-18-17 Lev.Alx@tatar.ru
| Cexperapb 3-18-17 Lev.Alx @tatar.ru

PeKkBH3HTBI JOMKHOCTHBIX JIHL, KOHTPOJIHPYIOLIUX NpeI0CTaBIeHHe
MYHHIHIAJIBHOH yCJIyTH

HomxHOCTB Tenedon DOneKTpOHHBIN afpec

['maBa nocenenus 3-18-17 | Lev.Alx @tatar.ru




