Pecnybnuka TatapcraH TaTtapctaH Pecnybnukacel

MeHaeneeBCckuU MyHULMNASbHBLIM panoH MeHpgeneBcK MyHMUMNaNb panoHbI
NcnonHnTenbHbIN KOMUTET EHabepanHo aBbin xupnere
EHabepAnHCKOro cenbckoro noceneHns balwkapmMma KOMUTETBI
NMOCTAHOBIJIEHUE KAPAP
5 cbeBpans 2020 roaga Ne 7

06 yTBEpPXOEHUN aAMUHUCTPATUBHOIO perfnaMeHTa
npenocTaBneHns MyHUUMNansHOMW ycnyrm — no
CBMAETENBCTBOBAHMIO BEPHOCTU KOMUIA LOKYMEHTOB
W BbINUCOK U3 HUX

B uensx peanusaummn degepanbHoro 3akoHa ot 27.07.2010 r. Ne 210-903 «O6 opraHusaumm
npefocTaBnNeHns rocyAapCTBEHHbIX MyHuUUMNanbHbiXx ycnyr» KcnonHUTenbHbIn  KOMUTET
EHabepanHckoro cenbckoro noceneHna MeHgeneeBckoro MyHMumMnanbHoOro pamoHa Pecnybnmkm
TartapcTtaH

MOCTAHOBNAET:
1. YTBEpPOAUTb aAMUHUCTPATUBHBLIN pernameHT npeaocTaBneHnst MyHMUMNanbHOM
yCryrv no CBUAETENbCTBOBAHNIO BEPHOCTU KOMUIA AOKYMEHTOB U BbINUCOK U3 HUX.
2. PasmecTuTb AaHHOe MocTaHoBneHue Ha oduumansHom canTe MeHaeneeBcKoro

MyHUUMNaneHoro parMoHa www.mendeleevsk.tatarstan.ru B pasgene «EHabepanHckoe cenbckoe
nocenexHune» n onybnukosaTb Ha ouLMansHOM nopTane npaBoBoun MHhopmaumm Pecnybnmku
TartapcTaH http://pravo.tatarstan.ru/.

3. HacTosiwee nocTaHoBreHMe BCTynaeT B CUSly C MOMEHTa ero oduumanbHOro
onybnukoBaHus.

4. KOHTpOsb 3a UCMNONTHEHMEM HACTOSILLErO NOCTAHOBIEHMSI OCTaBNA 3a CO60MN.

maea EHabepanHckoro
CenbCKoro noceneHus E.H.Hukndopos


http://pravo.tatarstan.ru/
http://pravo.tatarstan.ru/

MpunoxeHwne
K MNocTtaHoBneHno  CNonHUTENbHOro KoMuTeTa
EnabepanHckoro CESIbCKOro noceneHuns
MeHOeneeBCcKOro MyHULMMNansHOro panoHa
Pecnybnuku
TartapctaH ot 5.02.2020 Ne 7

AOMWHUCTPATUBHBIN pernameHT

NpeaocTaBneHs MyHUUMNANbHOW YCNyrM MO CBUAETENbCTBOBAHWMI BEPHOCTU KOMUMA
[I0KYMEHTOB M BbINUCOK U3 HUX

1. O6wue nonoxeHus

1.1. HacToswmi  agMUHUCTPATMBHbLIA  pernamMeHT  NpeaocTaBrneHust
MyHUUMNansHOW ycnyrn (aanee — PernaMeHT) ycTaHaBnuBaeT cTaHO4apT WM NOPSAOK
npegocTaBneHns MyHUUMNanbHOW YCryrn no CBUAETENbCTBOBAHUIO BEPHOCTM KOMUIA
[AOKYMEHTOB M BbINUCOK N3 HUX (Janee — MyHuumnanosHas ycnyra).

1.2. [Mony4aTtenun MmyHuMuUmMnanbHOW ycnyrn: dusmyeckue u topunandeckme nuua
(oanee - 3asBuTEnDb).

1.3.  MyHuyunanbHas ycnyra npegoctaBnseTcs MCNONHUTENbHBIM KOMUTETOM
EHabepanHckoro cenbckoro noceneHns MeHgeneeBcKoro MyHULMNAnbHOro pavoHa
Pecnybnukn TatapctaH (ganee — Micnonkom).

McnonHutens MyHMUMNanbHOW yCrnyrn - cekpeTapb Vicnonkoma.

1.3.1. MecTto HaxoxaeHune Mcnonkoma: a. EHabepanHo, yn. Hoeas, g.10a.

Mpadhuk paboTbl: NOHeLEeNbHUK —

natHuua: ¢ 8.00 go 17.00; cy66oTa,

BOCKpeCeHbE: BbIXOAHbIE OHMW.

Bpemsa nepepbiBa gns OTAbIXxa W NUTaHWUS YCTaHaBNMBAETCH MpaBufiaMyu BHYTPEHHEro
TPYyOoBOro pacnopsgka.

CnpaBoyHbi TenedoH (85549)35629.

Mpoxoa No AOKyMeHTaM yaOCTOBEPSAOLNM FINYHOCTb.

1.3.2. Agpec odmumanbHOro caWta MyHAUMNANbHOrO paMoHa B
MH(POPMALNOHHOTENEKOMMYHMKALUNMOHHON ceTn  «WHTepHeT» (panee — ceTb
«HTepHeT»): (hitp:// www. mendeleevsk.tatar.ru).

1.3.3. lHpopmaums O MyHUUMNanbHOM ycryre, a Takke O MecTe
HaxoxaeHus u rpacduke paboTbl Micnonkoma MoOXeT BbITb NonyyeHa:

1) nocpeacTBoM MHPOPMAaLIMOHHBIX CTEHO0B, COAepXKaLLUX BU3YyaribHYO N TEKCTOBYHO
MHOPMAaUUIO O MYHULMMAanbHOW YyCryre, pacrnofioXeHHbIX B MoMelleHnax Kcnonkoma, ong
paboTbl C 3aaBUTENAMM.

MHbopmaums Ha rocynapCTBEHHbIX sA3blkax Pecnybnukn TatapcTaH BKKOYaeT CBeeHMS
0 MyHUUMNansHOW ycnyre, cogepxawuecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacToswero PernameHTa;

2) nocpeactsoM cetn «MIHTepHeT» Ha odmumnanbHOM canTe MyHULUNAarIbHOro panoHa
(http:// www. mendeleevsk.tatar.ru);

3) Ha [NopTane rocyaapCTBeHHbIX U MyHMLUMNanbHbIX yenyr Pecnybnukn TatapcTtaH
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(http://uslugi. tatar.ru/)(aanee — PernoHanbHbIn nopTan);

4) Ha EguHom nopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr (yHkuun) (http://
www.gosuslugi.ru/) (nanee — EguHbIn noptan);

5) B Vicnonkome:

npy YCTHOM OBpaLleHun - MMYHO UK Nno TenedoHy; Npu NMCbMEHHOM (B TOM YuChne B

dopme INEKTPOHHOIo AOKyMeHTa) obpalleHnm — Ha
OyMaxXHOM HOCUTere Mo NoYTe, B 9NEKTPOHHON hOpMeE MO 3NIEKTPOHHOM NoYTe.

1.3.4. WHdopmauus no Bonpocam MpeaocTaBreHns MyHUUUnanbHOW  ycnyru
pasmellaeTcs cekpetapeM Mcnoskoma Ha omumansHOM canTe MyHULMNAnbHOro pamoHa m
Ha MHOPMAaLMOHHBIX CTeHAaX B nomeLleHnax Micnonkoma gnst paboTbl C 3asBUTENSMMN.

1.4. lNpepocTaBneHne MyHUUMNAanbHOM yCnyru ocyLecTBNAeTCss B COOTBETCTBUM C:

["paxgaHcknm kogekcom Poccuinckon degepaumm (Hactb nepsas) ot 30.11.1994

Ne51-d3 (panee - 'pK P®) (CobpaHue 3akoHogaTensctBa PP, 05.12.1994, Ne32, c¢1.3301);
Hanorosbim kogekcom Poccuiickon ®epepauumn (d4actb BTopasi) or 05.08.2000 Ne117d3
(nanee — HK P®) (CobpaHue 3akoHopaTtensctBa P®, 07.08.2000, Ne32, c1.3340);

OcHoBamu 3akoHogaTtenscTBa Poccurickon ®epgepaunmn o Hotapmate oT 11.02.1993 Ne
4462-1 (nanee — OcHosebl) (Begomoctn CHO 1 BC P®, 11.03.1993 Ne10, cT.357);

depepanbHbiM - 3akoHOM  OT  06.10.2003 Ne131-d3 «O6 o00wmx npuHUMNax
opraHuM3auMm MecCcTHOro camoynpaeneHuss B Poccuiickon ®epepauumn» (ganee -—
depepanbHbin 3akoH Ne131-03) (Cobpanune 3akoHopaTenbctBa P®, 06.10.2003, Ne40,
cT.3822);

depnepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opraHusaumm npegocTaBneHms
rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyr» (ganee — ®epepanbHbii 3akoH Ne210-03)
(Cobpanue 3akoHogaTtenbctBa PP, 02.08.2010, Ne31, c1.4179); npnkazom MuHiocta Poccum
oT 29.06.2015 Ne155 «O06 yTBepxaeHun TpeboBaHUM K

dopmaTy M3roTOBIIEHHOIO HOTApPUYCOM 3MEKTPOHHOIO JOKYMEHTay (ganee — npuka3s -Ne155)

(OdbuumanbHbIi  MHTEPHET-NOpPTAn npaBoBOM  WMHopMauum  http://www.pravo.gov.ru,
30.06.2015); npukasom MuHiocta Poccun ot 27.12.2016 Ne313 «O6 ytBepxaeHun dopm
peecTpoB perucTpaunm HoTapuanbHblX AEUCTBUWA, HOTapuanbHbIX CBUOETENbCTB MU
yAOCTOBEPUTENbBHbLIX HAAMUCEN Ha cOenkax U CBUAETENbCTBYEMbIX LJOKYMEHTAxX U nopsiaka
nx ocopmneHuna» (ganee - npukasd Ne313) (OduumanbHbIi MHTEPHET-NopTasn npaBoOBOK
nHdopmauumn http://www.pravo.gov.ru, 30.12.2016); npukasom MwuHiocTa Poccun ot
06.06.2017 Ne97 «O6 yTtBepxaeHuUn WMHCTpyKUuM O nopsigke COBEpPLUEHUS HOTapuaribHbIX
AENCTBUI rMaBaMn MECTHbIX aAMUHUCTPALMIA NOCENEHN N cneunanbHO YNONHOMOYEHHbIMU
AOIMPKHOCTHLIMM  NIMLAMW  MECTHOro CaMOYyNpaBfieHUst MOCENeHUn, rnaBamMmm MeCTHbIX
agMUHUCTPAUUN  MyHMUMNAnbHbIX ~ PaviOHOB W cneunanbHO  YNONHOMOYEHHbIMU
AOIMKHOCTHLIMM NMLIAMW MECTHOro camoynpaBfeHns MyHuuunanbHbIX pavoHOB» (ganee -
npukas Ne97) (Poccuinckas raseta, Ne133, 21.06.2017); npukasom ®deaepanbHOro
kasHadenctea o1 12.05.2017 Ne11H «O6 yTBEpXOeHMM nopsigka BeAeHUs rocyaapCTBEHHOM
MHPOPMALMOHHON CUCTEMbI O FOCYOAPCTBEHHbIX M MyHUUMNANbHbIX NnaTexax (ganee —
npukas 11H) (OdbuuymanbHbIn WHTEepHeT-nopTan npasBoBOM MHdopmMaLmnu
http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukn TaTtapcTtaH o1 28.07.2004 Ne45-3PT «O mecTHOM camoynpasneHnm
B Pecnybnuke Tatapcran» (Pecnybnuka TatapctaH, Ne155-156,
03.08.2004);

YctaBOM MyHuuMnanbHoro obpasoBaHus «EHabepauHckoe cenbckoe MnoceneHus»
MeHngeneeBckoro MyHuuunanbHoro pavoHa Pecnybnuku TatapctaH  (ganee — YctaB);
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MonoxeHnem o6 WcnonHutenbHoM kKomutete EHabepaAnHCKOro CcenbCKoro noceneHus
MeHaeneeBcKoro MyHuumnansHoro panoHa Pecnybnukn TatapctaH (aanee — NonoxeHune
06 UK);

lMpaBunamn BHYTpPEHHEro TPy4oOBOro pacnopsgka WcnonHUTenbHOro KomuteTa
EHabepanHckoro cenbckoro noceneHnss MeHOeneeBCcKoro MyHMUMNanbHOro panoHa
Pecnybnukn TatapctaH (ganee — lNMpasuna).

1.5. B HacTosWwem PernameHTe NCnosb3yoTcs cnegyowme TePMUHbI 1 onpeaeneHns:

KOMua OOKYMEHTa - AOKYMEHT, NOJIHOCTbIO BOCI'IpOVISBOLI,FlLLl,VII7I I/IH(bOpMaLl,I/IPO

MOANWHHMKA OOKYMEHTA W €ro BHELUHWE NPU3HaKK, He VMEKLWA PUANYECKON CUMbI;
AOKYMEHT - maTepuarnbHblil HOCUTENb C 3adMKCUpOBaHHOW Ha HeM B nwboi dopme
nHdopMaLmen B BUAe TeKCTa, 3ByKO3anucu, n3obpaxeHus u (Mnm) ux covetTaHusi, KoTopblii
NMeeT PeKBU3NTbI, MO3BONAOLWME ero naeHTumumpoBaTth, U NpeaHasHayYeH ansa nepegayn
BO BPEMEHW W B MPOCTPAHCTBE B LENsAX OOLEeCTBEHHOro WCMONb30BaHUS U XpPaHEHUS;
BbIMMCKa - BOCNPOM3BEAEHNE YacTu JOKYMEHTa, Hanpumep, BbinMcka n3 6aHKoBCKOro

cyeTa KNMeHTa NokasbiBaeT COCTOSAHME cYeTa Ha ONpedeneHHyo AaTy; yaaneHHoe paboyee
MECTO  MHOFO(OYHKUMOHANbHOMO  LEHTpa  MpefoCTaBMNEeHUs  FOCYAApPCTBEHHbIX U
MYHUUMNANbHbIX YCNyr — TepputopuanbHO 000COOMNeHHOe CTPYKTYpHOE noppasgeneHve
(onc)  MHOrohyHKUMOHANBHOIO  LEHTpa  NPedoCTaBfEHUA  rOCYyAApCTBEHHbIX U
MYHUUMNANbHbIX YCIyr, CO34aHHOE B FOPOACKOM UIN CENbCKOM NOCENEHNS MYHULUNANBHOMO
panoHa (ropoackoro okpyra) Pecnybnukn TaTtapcTtaH B COOTBETCTBMM C NyHKTOM 34 [MpaBun
opraHuM3auum  OeATEeNbHOCTU  MHOrOOYHKUMOHANbHLIX  LEHTPOB  NpeaocTaBneHus
rOCyQapCTBEHHbIX M MyHMUMNANbHbIX  YCIYyr,  YTBEPXAEHHbIX  MOCTAHOBMEHWEM
MpasutensctBa Poccuickon Pepepaumm ot 22.12.2012 Ne1376 «O6 yTBepxaeHun MNpasun
opraHuM3auum  OeATEeNbHOCTU  MHOTOOYHKUMOHANbHLIX  LEHTPOB  NpeaocTaBreHus
roCcydapCTBEHHbIX M MyHUUMNAnNbHbIX YCRyr»; TexHudeckas owubka - owmbka (onucka,
onevaTtka, rpammartmyeckas wnu apudpmeTndeckass owmbka nmbo nogobHas owwmbka),
AonylleHHass opraHoM, npefoCTaBnslWUM MyHAUMNAnNbHYK YCNyry, u npueefwas K
HECOOTBETCTBMIO CBEAEHMWI, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNAnbHOM YCnyru),
CBeLEHMAM B OKYMEHTaXx, Ha OCHOBaHMM KOTOPbIX BHOCUIIUCL CBEAEHUS.
B HacToswem PernameHTe nog 3asBneHMeM o0 NpeaocTaBeHnn MyHULMNAansHOM yCnyrn

(oanee - 3asBneHne) NnoHMMaeTcsl yCTHoe obpalleHue.
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2. CTaHgapT npeAocTaBneHns MyHULUMnanbHoOW ycnyru

HanmeHoBaHue TpeboBaHus
CTaHgapTa npegocTaBneHus
MYHULMNANbHOW YCIyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnMBaLLnit
MYHUUMNANbHYO yCnyry
unun TpebosaHne

2.1. HammeHoBaHue

CBuaetenbCTBOBaHME BEPHOCTU Konumn OOKYMEHTOB U BbINMNCOK N3

PK P®; npukas

MYHULMMNANbHOW yCnyru HUX Ne 97
2.2. HanmeHoBaHue Wcnonkom YcTtas;
WNCNOMNHUTESNBHO MonoxeHune

pacnopsiaMTenbHOro opraHa
MECTHOro camoynpaBneHus,
HenocpeacTBEHHO
NpPeoCTaBSAOLLErO
MYHULMMANbHYO ycnyry

2.3. OnucaHue pesynbTaTta
npeaocTaBneHnst MyHULMNAanNsHon
ycnyrm

CoBeplUueHne HoTapuarnbHbIX OEACTBUA MO CBUAETENbCTBOBAHMIO
BEPHOCTM KONUIA LOKYMEHTOB, BbINUCOK U3 HUX.

OTkas B  COBEpLIEHUN  HOTapuanbHbIX  AEWCTBUM Mo
CBMAETENbCTBOBAHMIO BEPHOCTU KOMUIA JOKYMEHTOB, BbIMMCOK U3 HUX

MyHkT 14 npukasa 97

2.4. Cpok npegocTaBreHnst
MYHULUMNANbHOW yCryru, B TOM
yucrne ¢ y4eToM HeobxoaMmMocTH
obpalleHnsa B opraHnsauuu,
y4yacTByloLMe B NpeaocTaBneHnn
MYHULMNANbHOW YCryru, CPoK
NpPUocTaHoOBNEHUSN
npenocTaBneHNst MyHMUMNANbHOM
yCryru B criyqae, ecnu
BO3MOXXHOCTb NPUOCTaHOBIEHUS
npegycMoTpeHa
3akoHoAgaTtenbcTBOM Poccumnckon
depnepaummn, cpok Bblaaun
(HanpasneHunst) OKYMEHTOB,

CeungetenbCTBOBaHNE BEPHOCTU KOMUN JOKYMEHTOB U BbIMUCOK U3

HUX OCYLLIECTBISIETCA B TEYEHME OAHOro Yyaca, ¢ MOMeHTa obpalleHus.
B cnyyae npuHaTtusa pewenns 06 oTkase B NpegocTaBneHnmn ycnyru
B TeYeHMn NaTn pabounx gHen, ¢ MoMeHTa obpalleHus.

B cnyyae npuHATMS pelweHna o6 OTMNOXEeHUM COBEPLLEHNS
HOTapunanbHOro AENCTBUSA B TEYEHUM NATU paboymx AHEen, C MOMEHTa
obpaLieHus.

[MpnocTtaHoBreHne cpoka
yCnyru He NpeayCcMOTPEHO.

Bblgava gokymeHTa, ABNAILWErocs pesynbTaToM MyHULMNanbHom
yCryru, ocyLecTBnsieTcs B AeHb obpalleHnsa 3asaBuTens.

HanpasneHune AOKyMEHTa, ABNAOLLEerocs

npenocTtaBiieHnd MyHl/ILI,I/II'IaJ'IbHOVI

pe3ynbtaTtomMm




ABNAIOLWMXCA pe3ynbTaTom
npenocTaBneHnst MyHULUMNanbHOM
ycnyru

MyHMUMNANbHOM  yCryrn, C  MCMOnb30oBaHMEM cnocoba cBA3M,
yKasaHHOro B 3asiBMieHUM (Mo MoyTe WK Ha SNEKTPOHHbIA aapec) He
npeaycMOTPEHO

2.5. NcyepnbiBatoLwmm nepeyveHb
AOKYMEHTOB, HEO6X0OUMbIX B
COOTBETCTBUM C
3aKkoHoAaTenbHbIMU UMW NHLIMU
HOpPMaTMBHbIMU NPaBOBbIMU
aKTamu Ans npegocTaBnieHus
MYHUUMNANbHOM YCNyru, a Takke
ycrnyr, KoTopble SBNAKTCA
Heob6xoanMbIMKN 1 0B0sA3aTENbHbLIMU
Ansi npegocTaBneHust
MYHUUMNANbHbIX YCNYT,
nognexawux npeacraBneHnto
3aaBuUTENEM, cnocobbl NX
nosly4yeHuns 3asiBuTenem, B TOM
4yucrne B ANEKTPOHHOM hopme,
nopsaoK UX NnpeacraBneHns

1. MacnopT unun apyrme OOKYMEHTbI, yOAOCTOBEPSIOLLME FINYHOCTb
3asBUTEnS.

2. JokyMeHTbl, NpeacTaBneHHble AN CBUAETENbCTBOBAHMS
BEPHOCTM KOMWUA UNWN BbINMUCOK U3 HUX, OBBEM KOTOPbIX NpPeBbIaeT
OOWH NUCT, AOMKHbI ObiTb MPOLMTLI, MPOHYMEPOBAHbI U CKPEMmeHbl
OTTMCKOM MevaT! opraHu3auun, OT KOTOPOWA MCXOAAT LOKYMEHTbI.
[loKyMEHTbI NPeACTaBNsOTCS IMYHO

npukas Ne97




2.6. NcuyepnbiBatoLwmm nepeyvyeHb
AOKYMEHTOB, HEOBX0OUMbIX B
COOTBETCTBUN C HOPMATUBHbLIMU
NnpaBOBbIMU akTamu s
npegocTaBneHns MyHMLmMNanbHON
yCInyru, KoTopble HaxoaaTca B
pacnopsiXXeHnn rocygapCTBEHHbIX
OpraHoB, OpraHoOB MECTHOrO
camoynpasneHns U NHbIX

opraHun3auuin 1 KoTopble 3asBUTENb

BrpaBe NpeacTaBuUTb, a Takke
Cnocobbl MX NONyYeHus
3aaBUTENAMU, B TOM YMCne B
3N1EeKTPOHHOM hopMe, NOPSA0K UX

Mony4yatoTcs B paMkax MeXBeJOMCTBEHHOIO B3aMMOOENCTBUS:
CeegeHuss o6 ynnaTe  rocydapCTBEHHOW  MOLUMMHbI U
HOTapuanbHoro Tapudga

Mpwukas 11H

npeacTaBneHns;
rocyAapCTBEHHbIN OpraH, opraH
MEeCTHOro camoynpasneHus nnbo
opraHu3auus, B pacnopsikeHun
KOTOPbIX HAX0AATCS AaHHble
AOKYMEHTbI

2.7. NcyepnbiBatoLwmm nepeyvyeHb
OCHOBaHW N5l OTKasa B nNpveme
AOKYMEHTOB, HEOBX0aUMbIX NS
npegocTaBfeHns MyHUUMNANbHOM
ycnyru

OcHoBaHus onga oTkasa B NpMemMe AOKYMEHTOB:

1) Nopgayva 4OKYMEHTOB HeHaanexalmm nnLomMm;

2) HecooTBeTcTBME nNpeacTaBneHHbIX [OOKYMEHTOB MEPEYHI0
AOKYMEHTOB U TpeboBaHUAM, yKaszaHHbIM B MyHKTe 2.5 HacTosulero
PernameHTa;

3) B 3asBneHunM u npunaraembiX K 3asiBEHUIO AOKYMEHTax
NMEKTCA HEOroBOPEHHbIE WUCMPABIIEHNS, CEpPbe3Hble MOBPEXAEHUS,

HEe no3sonAawwmne ogHoO3Ha4YHO UCTOJNTIKOBATb UX coaeprKaHne
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2.8. VcyepnbiBatowwmnm nepeyeHs
OCHOBaHWUI A58 NPUOCTaHOBMNEHNS
UNn oTKasa B NpeaocTaBneHnn
MYHULMMNANbHOW yCnyru

OcHoBaHuA Ons NPUOCTaHOBNEHUA MPedoCTaBreHUs YCryrm He
npeaycMOTPEHbI.

OcHoBaHuA ons oTkasa:

1) CoBepLueHne Takoro AeNCTBUS NMPOTUBOPEYUT 3aKOHY.

2) JenctBne noanexut COBEPLUEHUIO AOSMKHOCTHBIM  NULOM
opraHa MeCTHOro CcaMOynpaBrfieHuUs [pYyroro rMocerieHns  unu
MYHMLUMNANbHOIO panoHa (NPUMEHUTENbHO K MPUHATUIO MEP K OXpaHe
HacneaCTBEHHOro MMyLlecTBa U B Clyyae HeobxoaMMoCcTM Mep no
yrpaBfieHUIO UM) UM HOTapPUyCOM.

3) C npocbbor O COBEpLUEHUN HOTapuarnbHOro OEeNCTBUS
obpaTtunca rpaxgaHuH, NMpU3HaHHbIA CYy4OM HeOeecnoCOoOHbIM Mnu
OorpaHnMyeHoO geecnocobHbiM, NMOO npeacTaBUTENb, HE UMEKLLMIA
Heo6Xxo04MMbIX MOMHOMOYUMN.

4) Coernka He COOTBETCTBYeT TpeboBaHMSAM 3aKOHa;

5) 3asBuTenem npeacraBneHbl JOKYMEHTbI HE B NMOSIHOM 00beme,
nnbo B NpeacTaBreHHbIX 3asiBNIEHUN U (M) OOKYMEHTaX COAepXnTcs
HenosiHas u (M) HegocToBepHasi MHopmaLms
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2.9. MNopsapok, pasmep u
OCHOBaHMSA B3MMaHUS
rocygapCTBEHHOW MOLUSINHBI UK
MHOWM nnaTbl, B3AUMaeMou 3a
npegocTaBfieHne MyHMUMNanbLHON
ycnyru

MyHuumMnanbHas ycnyra 3a coBeplueHne HoTapuarsbHbIX JENCTBUN
OKasblBaeTCsl Ha nnaTtHon (Bo3me3aHoWn) ocHoBe. 'ocygapCTBEHHasd
noLnMHa ynnaynBaeTcsa B pa3mMepe: CBUAETENbCTBOBAHWE BEPHOCTH
KOMWI JOKYMEHTOB M BbIMMCOK M3 HUX — 10 pybnen 3a cTpaHuuy Konum
AOKYMEHTOB UIN BbINUCKN N3 HUX.

cBMAeTenbCTBOBAHME MNOANMMHHOCTU NOAMUCH:

Ha 3asBfeHuUsX W OpYyrMx [OOKyMeHTax (3a MWCKMAYEeHUEM
BGaHKOBCKMX KapTOYeEK U 3a8BNEHMI O PETNCTPALUN IOPUONYECKMX NLL)
- 100 pybnen; Ha 6GaHKOBCKMX KapTOYKax M Ha 3asiBMIEHUsIX O
perncTpauun puanyeckoro nuua (C Kaxgoro nvua, Ha Kaxgowm
AokymeHTe) - 200 pybnen.

3a HoTapuarnbHble OEeWCTBUS, COBepllaeMble BHE MOMELLEHUS
NCNOSTHUTESNbHOrO KOMUTETA CENbCKOro NocerneHuns, rocyaapcTBeHHas
noLunMHa ynnaynBaeTcsa B pa3Mmepe, yBermMyeHHoM B NonTopa pasa.

JlbroTel MO ynnate rocygapCTBEHHOW MOLWSIMHbLI YCTAHOBIEHbI
nyHktamu n.2, 4, 11 cratbn 333.38 HK P® yacTb 2.

B cnyyae BHeceHWsi M3MeHeHUN B BblAaHHbLIN NO pes3yrnbTartam
npeaocTaBneHnsa MyHUUUNANbHOM YCNyrn OOKYMEHT, HanpaBIieHHbIX
Ha ucnpaBneHne OWKnBOoK, OOMNYLIEHHbIX MO BUHE opraHa u (unu)
AOIMKHOCTHOrO Nnua, nnaTa ¢ 3asBuTens He B3uMaeTcs

n.9 4.1 c1.22.1 OcHoB

n.10 4.1 ¢1.22.1 OcHoB
nn.21 n.1 ¢1.333.24 HK
P® (4acTtb BTOpas)

Cratba 8 ®depepanbHoOro
3akoHa Ne210-$d3
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2.10. lNepeyeHb ycnyr, KoTopble
ABNATCA HEOOXO0ANMBIMU U
obsi3aTenbHbIMY ANs
npegocTaBfeHnst MyHMUMNANbHON
ycrnyru, B TOM YMcCrie CBeeHus o
AOKYMEHTE (OOKyMeHTax),
BblAaBaeMOM (BblAaBaeMbIX)
opraHvMsaumsamMm, y4acTByHOLMMU B
npeaocTaBNeHNN MyHULMNANbHbIX

ycnyr

MNpepoctaBneHne HeobOXoaMMbIX UM 00SA3aTenbHbIX YCAyr He
TpebyeTcsa

2.11. MNopsgok, pasmep n

MpenoctaBneHne HeobXoaAMMbIX U 0Bs3aTENbHbIX YCNYr He

OCHOBaHWSA B3MaHUs nnatbl 3a
npegocTaBeHne ycnyr, KoTopble
SABNAIOTCA HEOOX0ANMbBIMU 1
obsizatenbHbIMK AN
npenocTaBneHns
rocyaapCTBEHHOW yCNnyru, BKIoYas
MHdOpMaUUIo O MeETOAMKE pacyeTa
pa3mepa Takown nnaTbl

TpebyeTcsa

2.12. MakcumarbHbIM CPOK
OXMAaHWA B ovepeam npu nogade
3anpoca o npegocTaBreHnn
MYHUUUNANbLHOW YCNyru, ycnyru,
npegocTaBnsaemMon opraHnsaumen,
y4yacTByloLLEN B NpeaocTaBneHnm
MYHUUMNANbHOW yCnyru, n npm
nosly4eHun pesynbTtaTta
npegoCcTaBnNeHns Takux ycnyr

Mogada 3asiBNeHWa Ha NorlydeHne MyHUUMNanbHOW ycnyru npu
HanMyum oyepean - He 6onee 15 MUHYT.

Mpn nonyyeHun pesynbrata NPeAoCTaBfEHMS MYHULMNANbHON
yCrnyrm MakCUManbHbIl CPOK OXWOaHWa B o4Yepean He [JOrKeH
npesblwaTtb 15 MUHYT
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2.13. CpoK 1 nopsigok
perncTpauumn sanpoca 3aaBuTens o
npegocTaBneHnn MyHUUMNanbHON
YCInyru v ycrnyru,
npegocTaBfiieMon opraHmMsaumnen,
yyacTByloLen B NpegocTaBneHnm
MYHULMMNANbHOW yCnyru, B TOM
4yucrne B ANEKTPOHHOM hopme

Pernctpaumns ocyLecTBnseTcsi Nocne yCTaHOBNEHUS IMYHOCTU U
NPOBEPKM JOKYMEHTOB

2.14. TpeboBaHus K NOMELLEHNAM,
B KOTOpPbIX NpeAocTaBnsieTcs
MyHUUMNaneHas ycnyra, K 3any
OXXngaHua, mectam ans
3anosIHEHUS 3anpocoB O
npegocTaBeHMM MyHMUMNANbHON
ycnyrn, tHgopMaLMOHHbIM
cTeHgam ¢ obpasuamm nx

MpepocTaBneHne MyHUUMNANbLHOM YCIyrM OCYLLECTBNSEeTCA B
30aHNAX U NOMeLleHusX, obopyaoBaHHbLIX  MNPOTUBOMNOXaPHOM
CUCTEMOW MU CUCTEMOK NOXapPOTyLLEHMS, Heobxoanumon mebenbio Ans
0POpMMEHNST AOKYMEHTOB, MHAPOPMALMOHHBIMU CTEHAAMW.

Ob6ecneunBaeTcss GecnpenAaTCTBEHHbLIM LOCTYN WHBaNMAOB K
MeCTy npefoCcTaBfieHna MyHuUMnanbHOW ycnyrn (yaobHbIi BXxop,
BbIXOZ B NOMELLEHUS U NepeMeELLEHNE B UX Npeaenax).

BusyanbHagq, TekctoBasa u MynbTumegmnHas nHpopmaums o
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3anosIHeHUs N NepeyYHem
AOKYMEHTOB, HEOBXoaUMbIX AN
npeaocTaBieHNA KaXXaou
MYHULIMMNANbHON YCNyru,
pasmeLLeHno 1 0PopMIIEHNIO
BU3yaribHOW, TEKCTOBOW U
MyIbTUMEANNHON MHopMaLum O
nopsiake NpefocTaBreHns Takom
ycrnyru, B TOM 4ucre K
obecnevyeHunto JOCTYNHOCTUN ANs
WHBANMAOB yKa3aHHbIX OO bEKTOB B
COOTBETCTBUM C (heaepanbHbIM
3aKoHOAATESIbCTBOM U
3akoHoaaTtenbcTBoM Pecnybnuku
TaTapcTaH 0 coumanbHoOn 3awuTe
WHBaNMaoB

nopsiake npefocTaBieHVst MyHUUMNANbHOW yCnyrn pasmMellaeTcs B
yOoOHbIX Ana  3asBuTene’ Mectax, B TOM u4ucrie C Yy4eToMm
OrpaHNYeHHbIX BO3MOXXHOCTEN MHBANMO0B
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2.15. Tokasatenu JOCTYMHOCTU WU
KayecTBa MyHULMMAnNbHOW YCIyru,

B TOM yucne KONU4ecTBO
B3aMMOOencTBUA  3asiBUTENss C
JOJTKHOCTHbIMU nigamm npu

npegocTaBneHnn MyHuumnanbHOM
ycrnyrm n nx nNpoaormKNTenbHOCTb,
BO3MOXHOCTb nonyyYyeHus
MHdopMauum o] xone
npegocTaBneHns MyHuUmnanbHOM

ycnyru, B TOM  4ucne C
NCcrnonb3oBaHMEM
MHOPMALNOHHO-
KOMMYHUKALMOHHbIX  TEXHOMNOMNN,
BO3MOXHOCTb nmbo
HEBO3MOXHOCTb nony4yeHus
MYHMLMNaNbHON ycnyrm B

MHOrodpyHKLMOHaNIbHOM LIEHTpe

[NMokasaTenamn [OCTYMHOCTUM NPefoCTaBieHUs MyHUUUNanbHOM
yCnyru aBnsa0TCA:

pacronoXeHHOCTb  NOMeLLEeHNA B  30He  [OCTYMHOCTU
00LEeCTBEHHOrO TpaHCMNOpTa; HanuMyne HeobxoaumMoro KonmyecTBa
creumnanucToB, a Takke MNOMELLEHUA, B KOTOPbIX OCYLLEeCTBSeTCH
npueM [OOKYMEHTOB OT 3adABUTENEN; HanuMyue wucyeprbiBaloLwen
nHpopmauun o crnocobax, nopsgke W Cpokax npeaocTaBreHus
MyHULMNANbHON ycnyru Ha WH(POPMAUMNOHHBIX  CTeHaax,
MHOPMAaLMOHHLIX pecypcax B ceTu «MIHTepHeT», Ha EanHom nopTtane
roCy4apCTBEHHbIX W MYHUUMNANbHbLIX YCAyr; OKa3aHWe MNOMOLLU
WHBanuaam B npeogoneHnn 6apbepos,

MeLLaoLWMX NOMYyYEHNIO UMUK YCIYT HapaBHE C APYrMMU fULamMu.
KayecTBo  npegocTtaBneHuMst  MyHULMMANbHOW  yCryru
XapaKkTepusyeTcsi OTCYyTCTBMEM:

ouyepefer Npy npveme 1 Bblgavye JOKYMEHTOB 3asiBUTENSIM;
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npegocTaBneHuns
rocy4apCTBEHHbIX 7
MyHUUMNAnNbHbIX ycnyr (B TOM
yucrne B NosiHoM ob6beme), B nNtobom

TepputTopuanbHoOM
nogpasgerneHum opraHa
NCNOJSTHUTENbHO
pacnopsaguTensHoro opraHa
MECTHOro camoynpasneHus, no
BblIGOpY 3asBUTENS
(akcTeppuTOpMUanbHbIN - NPUHLMN),
nocpencTsom 3anpoca o]
npegocTaBreHnn HECKONbKMX
rocyaapcCTBeHHbIX " (nnn)
MyHULUMNANbHbIX ycnyr B
MHOFOQYHKLUMOHAMbHBIX  LleHTpax
npegocTaBneHuns
rocygapCTBEHHbIX n
MYHULUMNANbHbIX ycnyr,

npegycMoTpeHHoro ctatben 15.1
depeparnbHoro 3aKoHa
(komnnekcHbI 3anpoc)

HapyLleHU CPOKOB MNpefoCTaBfeHUs MyHUUMNAaNbHOW YCnyru;

xanob Ha gencteua (6e3gencTene) MyHULMNANbHbLIX CRYXXKaLLKX,
NpeaoCcTaBNALWLMX MyHULMNANBHYIO YCNYTY; )anob Ha HEKOppPeKTHoe,
HeBHMMaTenbHoe OTHOLLEeHVe MYHMLMNANbHbIX cny>xatyux,
OKa3sblBaOLWUX MyHULUNANBHYIO YCNYry, K 3asBUTENSM.

[Mpn nogaye 3anpoca o nNpegocTaBneHNN MyHULMNANbHOW yCryru
MW Npu  nomyyvyeHun  pesynbTaTta  MyHUUMNANbHOM  yCnyru,
npegnonaraeTca oAHOKpaTHOE B3anmMoaencTBue JOMKHOCTHOIo nuua,
NpedoCcTaBnAwLWEro  MyHUUMNanbHyl  ycriyry, uW  3asBuTens.
MpoaomKNTENBLHOCTL B3aNMOAENCTBUS onpeaenseTca pernaMmeHToM.

NHpopmauma o xoge npenocTaBfieHns MYHULMMNANbLHOW YCIyrn
MOXeT ObITb NonyvyeHa 3asBuTeneMm Ha canTe, Ha EgMHomM nopTtane
rocyapCTBEHHbIX N MyHUUMNaneHblx ycnyr, B MOL.

MpenoctaBneHue MYHULMNANbHOMN ycnyrm yepes
MHOIO(YHKLMOHAmNbHbLIN LEHTP NpefoCTaBeHns rocy4apCTBEHHbIX U
MyHUUMnanbHbIX yenyr (nanee — ML), yoaneHHble paboyne mecta
M®L| He ocylecTBnAeTCA.

MyHuuunanesHas ycrnyra no aKCTeppuTopuansHOMY NPUHLKUMNY U B
cocTaBe KOMMIIEKCHOro 3anpoca He NpeaocTaBnaeTcd

2.16. NHble TpeboBaHusi, B TOM
yucne yunTbiBarowme ocobeHHOCTH
npeaocTaBneHns MyHMLMNanbHON
YCINyru Nno 3KCTeppUTOpPManbHOMY
npuvHUMny (B crny4vae, ecnm
MyHMUMNanbHasa ycnyra
npeaocTaBnseTcs no
3KCTEppUTOpPManbHOMY NPUHLMMY)
N 0cob6EHHOCTM NpeaocTaBeHns
MYHMLUMNANbHOW YCNyru B
3NeKTPOHHOM hopme

KoHcynbTaumio o nopsgke nonyyYeHns MyHuUMnanbHOW ycryrn B
3NEKTPOHHOM YOPME MOXHO MNOSyYnTb vepe3 NHTepHeT-NMpUemMHyto
unu 4epes [lopTtan rocygapCTBEHHbIX W MyHUUMNANbHbLIX YCRyr
Pecnybnuku TaTtapcTaH.

Mpn npepocTtaBneHUn MyHUUMNANbHOW YCAYrM B 3NEKTPOHHOM
BMae 3asBUTENb BNpaBse:

a) Nony4nTb MHOpMaLUNIo O NOPSIAKE M CPOKax NpenoCTaBneHuUs
MYyHULMNANbLHOM yCcryru, pasMmeLleHHyo Ha EgnHom noptane nnu Ha
PernoHansHom noprane;
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6) noaaTb 3adaBrieHne o npenocraBrieHnn MyHMLlMHaﬂbHOVI ycnyru
B cbopme ANEKTPOHHOIo AOOKyMeHTa C ucnosib3oBaHUeM «JlnyHoro
kabuHeTa» PerrvoHanbHoro nopTasia nocpencrtBom 3arnoJjiHeHnA
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3NEKTPOHHOM (POPMbI 3asBNEHUS.

Mpwn HanpasneHum AOKYMEHTOB, HeobxoouMbIX AN
npegocTaBNeHns  MyHUUMNanbHOW  YCIyrm C  WUCNOSIb30BaHUEM
«JlnyHoro kabuHeTta» PernMoHanbHOro nopTtana, WCNosb3yeTcs
yCuUneHHasa KBanuuumpoBaHHasa 3neKTpoHHas Noanuch. 3asButenb
BrpaBe WCMNoNb30BaTb MNPOCTYI 3NEKTPOHHYK MOANMUCH B CRy4vasx,
npegycMOTpPeHHbIX NocTaHoBneHueM lNpasutensctea Poccuickon
depepaumm o1 25.06.2012 Ne 634;

B) MNONyyYnTb CBEAEHWS O XOA4e BbINOSIHEHUS 3asBfEHUMA O
npegocTaBneHnn MyHULUMNANbHOW YCyru, NOAAHHbIX B 9NEKTPOHHON
opwme;

r OCYyLEeCTBUTb OLIEeHKY KayecTBa npegocTaBneHuns
MyHMLUMNAaNbHOW ycnyru nocpeacTtsoM PernoHaneHoro noprana;

A) NonyyYnTb pe3ynbTaTt NpeaocTaBneHnss MyHUUMNansHoOM ycrnyrm
B (pOpMe 3NEKTPOHHOrO AOKYMEHTA;

e) nogaTb Xanoby Ha peweHne un peuncrteuve (besgencreume)
Wcnonkoma, a Takke ero AOSMKHOCTHbIX Jivu, MyHUUMNanbHbIX
cnyxawmx nocpeacTtsoM oguuManbHOro camta MyHUUUNAanIbHOro
panoHa, PervoHanbHOro noprtana, nopTana deaepanbHON
rocygapCTBeHHON WHAOPMAUNOHHOM CUCTEMbI, obecnednBaroLlen
npouecc pgocynebHoro (BHecyaebHoro) obanoBaHUsS peLueHUn U
aencteun  (6e3gencTBnd), COBEpPLUEHHbLIX MNpU  NpegocTaBieHnn
rocyaapCTBEHHbIX n MYHULUMNANbHbIX ycnyr opraHamu,
npegocTaBNALWUMN rOCYAapPCTBEHHbIE U MyHULUMNANbHbIE YCITYTN, NX
AOIMKHOCTHLIMM  NIULAMUW, FOCYAAPCTBEHHBIMA U MYHULMNANbHBIMN
cnyxaLimmu.
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3. CocTtaB, nocnenoBaTenbHOCTb U CPOKM BbINOMHEHWUST aOMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K MOpsiAKy WX BbIMNOMHEHMS, B TOM 4ucrne
0COBEHHOCTY BbINOSTHEHMS aOMUHUCTPATMBHBLIX MPOLIEAYP B 3NEKTPOHHOMN

dopme

3.1. OnucaHue nocnegoBaTenbHOCTH AencTBui  npwm
npegocTaBneHum
MYHULMMNANbHOW yCnyru
3.1.1. TllpepoctaBneHne MyHUUMNANBHOW  yCnyru
BKMOYaeT B cebsa crneayowime npoueaypsl:
1) KOHCYNbTMPOBaHWE 3aABUTENS;
2) NPUHATUE N perucTpaumns 3asBrieHUs;

3) noAaroTtoBka M Bblgava pesynbtata MyHULMNAnsHOW
ycnyru;
3.2.  OxasaHwue KoHCynbTauun 3asiBUTENO
3.2.1. 3agButenb nNu4HO un (UnmM) no TenedoHy
obpawaeTca B Mcnonkom Ana nonyyeHWs KOHCynbTauuni o
nopsiAke Nosly4eHns MyHUUMNanbHON yCcnyru.

Cekpetapb Mcnonkoma, oTBe4valwlMin 3a COBEPLUEHME HOoTapuanbHbIX OeUCTBUN
(manee — cekpeTapb), OCYLLLECTBMASET KOHCYIbTUPOBaHME 3asiBUTENS, B TOM YKCIE NO COCTaBy,
dopme 1 cogepkaHno JOKyMeHTaumMm, Heob6xoaMMon Anst NOMy4YeHUst MyHULMNANbHOW YCyru
n Npy Heo6XxoaMMOCTN OKa3bliBaeT NOMOLLb B 3anofiHeHUW GnaHka 3asBneHus.

Mpoueaypa, ycTaHaBnMBaeMasi HaCTOSLWMM MYyHKTOM, OCYLLEeCTBNsieTCs B [OEeHb
obpalleHna 3aaBuTens.

PesynbTaT npoueaypbl: KOHCYNbTauMmn, 3aMevaHnsi No cocTaBy, hopme 1 coaepKaHnto
npeacTaBneHHON JOKYMeHTaL .

3.3. MpuHATME N perncTpauns 3asBrneHust

3.3.1. 3aaBuTeEnb NNYHO, 4epe3 LOBEPEHHOE ML
nogaeT NUCbMEHHOEe NMOO B 3NEKTPOHHON hopme 3asBreHne
O NMpefocTaBfeHnn MyHUUMNanbHOW YCryrn v npeacrasnser
AOKYMEHTbl B COOTBETCTBUM C TMYHKTOM 2.5 HacToswero
PernameHnTta B cnonkom.

Mpun nocTynneHnn 3asaBneHns B 9NEKTPOHHOW hopmMe A0IMKHOCTHoe nuuo Mcnonkoma,
OTBETCTBEHHOE 3a NpUEM 3asiBIIEHUN:

a) obecneuynBaeT  perucTpauuilo  3asiBfieHUss B CUCTEME  JNIEKTPOHHOro
AOKYMeHTOOb0opOoTa, NpY 3TOM 3adBfEHUIO NPUCBaMBAOTCS cTaTychbl «[1pMHATO BEAOMCTBOMY»
nnn «B obpaboTke», 4TO oTpaxaeTca B «JIMyHOM KabnHeTe» PermoHanbHOro noprana;

6) npoBepsieT cobniogeHne YCroBUN AEWCTBUTENbHOCTM 3JNIEKTPOHHOW MNOANUCH,
nocpencTsomM obpalleHnsa Kk EaguHomy noprtany (B crniyyae, ecnv 3asiBuTenem npeacrtaseHbl
9NEKTPOHHblIe 0bpa3sbl [OOKYMEHTOB, MNOAMNWCAHHbIE YCUINEHHOW KBanMuUMpPOBaHHOW
3NEKTPOHHOM MOAMNUCHIO).

B cnyyae ecnu B pesynbTaTe NPOBEPKN YCUNTEHHOW KBaANUOULMPOBAHHOW 3MEKTPOHHON
noanncu He BbISIBNEHO HecobnoaeHe yCroBun ee AeNCTBUTENBHOCTU, AOMPKHOCTHOE NNLO
Wcnonkoma HanpaenseT 3asABUMTEN0 YyKasaHHbIM B 3asdBfneHMM cnocobom He nosgHee
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paboyero OHs, creayoLlero 3a AHEM NOCTYNNEHMS 3asaBNeHus B VIcnonkom, yBegomrieHme o
MOCTYNSIEHUN 3asiBMIEHUS, COAepXallee BXOOSLMA PermcTpauuoHHbIi HOMEpP 3asiBreHus,
AaTy MnonyyYeHus 3asiBfeHnsi, nepevyeHb HauMeHoBaHWI hainoB, NpeacTaBneHHbIX K HEMY
AOKYMEHTOB, AaTy NonyyYeHus pesdynbtata MyHUUMNanbHON yCryru.

B cnyyae ecnu B pesynbTaTte NpoBepKN YCUITEHHOW KBaNUPULMPOBAHHOM 3NTIEKTPOHHOM
noanuncu BblsIBIIEHO HecobnaeHne yCrnoBumn ee 4eNCTBUTENbHOCTU, cekpeTapb Mcnonkoma:
NpUHMMaEeT pelleHne 06 oTkase B Npueme JOKYMEHTOB, MOCTYNUBLLMX B 3NIEKTPOHHOM

dopme; HanpaBnsaeT 3aaBUTENIO YBEJOMIEHNE O NPUHATOM PELLUEHUN B 3IIEKTPOHHOM bopme
C ykasaHuem nyHktoB ctatbu 11 ®epepanbHoro 3akoHa ot 06.04.2011 Ne 63-#3 «O6
3NEKTPOHHOM MNOoAMUCK», KOTOpble MOCIYXUNNW OCHOBAHWEM AN ero npuHATUA. Takoe
yBelOMIIeHne MOANUCLIBAETCH YCUMNEHHOW KBannUUMPOBaAHHOW 3N1EKTPOHHOM MOAMUCHIO
OOIMPKHOCTHOro  nuua  Mcnonkoma,  peructpupyetca B CUCTEME  SfIEKTPOHHOrO
AOKyMeHToobopoTa M HanpasnseTcs cnocobamu, ykasaHHbiMM B nyHkTe 9 [lpasun
NCNonNb30BaHNS YCUNEHHOW KBanNnnMULMpPOBaHHOM 3NEKTPOHHOW Noanncy npyn obpalleHum 3a
nofnyyYyeHnem rocyfapCTBEHHbIX U MyHULMNANbHbBIX YCIYr, YTBEPXAEHHbIX NOCTAHOBEHNEM
MpaButenbctea Poccuickon ®epepaumm ot 25.08.2012 Ne 852.

3.3.2. CekpeTapb Vicnonkoma ocyLlecTBnseT:
yCTaHOBMEHWE NMNYHOCTU 3aBUTENS;

NPoBEpPKY NMOSIHOMOYMIA 3asBUTENS (B Criydae OeWCTBUSI MO JOBEPEHHOCTU); NPOBEPKY
HanM4ms JOKYMEHTOB, NPeAYCMOTPEHHbIX MYHKTOM 2.5 HacTosLwero

PernamenTa;

NPOBEPKY COOTBETCTBUA NpeaCTaBNeHHbIX JOKYMEHTOB YCTaHOBEHHbIM TpeboBaHNAM
(Hagnexaiwee odopmMmsieHMe KOMUW AOKYMEHTOB, OTCYTCTBME B [JOKYMEHTaxX MNOAYMCTOK,
NPUNUCOK, 3a4EePKHYThIX CITOB U MHbIX HE OFrOBOPEHHLIX UCNPaBIiEHUI).

B cnyyae otcyTtcTBus 3amedaHun CekpeTapb Vicnonkoma ocywlecTsnsieT: npuem

N perncTpauuio 3asiBfieHns B cneynanbHOM XypHane;

Bpy4eHne 3adaBUTENTO KoMK 3adBJ1IEHNA C OTMETKOM O garte npnemMa OOKyMEHTOB,

NMPUCBOEHHOM BXOASILLEM HOMEpPE, AaTe U BPeMEHU UCTIONHEHNSI MyHULUMNANbHOW YCIYru.

B cnyyae Hanuuusi ocHoBaHWIN ANS OTKasa B Npueme AOKYMEHTOB, NPeayCMOTPEHHbIX
nyHKTOM 2.8 HacTosiwero PernameHTta, cneuwanucTt, Begywui npueM OOKYMEHTOB,
yBEOOMIISIET 3asIBUTENS O HANMYMM NPensTCTBUIN ANs perncTpauumn 3asiBfeHns 1 Bo3spallaeT
€My [OOKYMEHTbl C MUCbMEHHbIM OOGBbSICHEHMEM COAEPXaHUS BbISIBMNEHHbIX HELOCTAaTKOB B
npeacTaBneHHbIX JOKYMEHTax.

PesynbTtaT npoueayp: MPUHATOE UM 3aperncTpupoBaHHOE — 3asiBNieHMe UMK
BO3BpaLLEHHble 3asiBUTEN0 LOKYMEHTbI.

3.4. NoarotoBka M Bblgaya pesynbTata MyHULMNansHOW yCnyru

3.4.1. Cekpetapb Wcnonkoma nocne perncrpauun 3asBrneHuUs OCYLLEeCTBNSAET:
NPOBEPKY CBEOEHWN, COAepXallMXCs B [OOKYMEHTax, npunaraemMblX K 3asiBIIEHUIO;
NPOBEPKY HaNM4yMsi OCHOBaAHWN ONA OTKa3a B NpeaocTaBfieHnu yeryru,

npeayCcMOTPEHHbIX NYHKTOM 2.9 HacTosdwero PernameHTa.

B cnyyae Hanuums ocHOBaHUM Ons OoTKasa B npegocTaBneHun ycnyrm Cekpetapb
Wcnonkoma wu3BellaeT 3adBUMTENd O MpUYMHaxX oOTKasa W OcywlecTBnseT npoueaypsbl,
npeanycMoOTpeHHble NyHKTOM 3.5 HacToswero PernameHTa.
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B cnyyae Hanu4ns ocHOBaHUM A58 OTNOXEHUSA COBEPLUEHUSA HOTapuarnbHOro AencTBnUs
CekpeTapb MWcnonkoma ocywiecTsnseTr npoueaypbl, MNPeaycMoTpeHHble MyHKToM 3.5
HacToswero PernameHTa.

B cnyyae oTcyTcTBMA OCHOBaHW ONfsi OTKa3a B NpPefoCTaBfiEHUM MyHUUMNANbHOM
ycnyru cneumnanucr:

NpoBepseT NPaBUIIbHOCTL ONMaThl 3@ COBEPLLUEHNE HOTapuanbHbIX AENCTBUIA; CriMYaeT

KOMMIO JOKYMEHTA MUN BbIMUCKY U3 HEro C NOASIMHHUKOM LOKYMEHTA;

CBUAETENLCTBYET BEPHOCTb BbIMUCKN, KOMUN JOKYMEHTA;

CTaBWUT NOANUCH, OTTUCK NeYaTn UCNOMHUTENBHOrO KOMUTETA NOCENEHUsI C
nsobpaxxeHnem rocygapctBeHHoro repba Poccuiickon  depepauuun;  pernctpupyet

COBepLUEHHOE HOTapmnarnbHOe ENCTBME B peecTpe Afs perncrpaumm
HOTapuanbHbIX OEWCTBUW;, BO3BpaLlaeT 3aBepeHHble

AOKYMEHTbI 3a8BUTENIO.

Mpouenypbl, ycTaHaBnuMBaemble nyHkTamn 3.3 -3.4 Hactoswero PernameHTa,
OCYLLEeCTBAATCSA B TedeHne 15 MUHYT C MOMeHTa permcrpauum 3asiBrieHus.

Pesynbtat npouefyp: HoTapuanbHO YAOCTOBEPEHHbIE KOMUUM [OOKYMEHTOB Un
BbINNCKN, NepeaHHble 3asBUTENIO.

3.4.2. Cekpetapb MWcnonkoma B criydae npuHATUS peweHnss ob oOTkase B
npegocTaBfieHMM YCIyrn BbIHOCUT MOCTaHOBMIEHME 00 OTKa3e B COBEPLUEHUN HOTapuasibHbIX
aencteui. [NocTaHoBEHME HaNpaBNAeTCs 3asgBUTENO MO NoYTe.

Mpun BbIGOpe 3asBUTENs cnocoba nonyyYeHus pesynbTaTa B INEKTPOHHOM Buae
HanpaensieT 3asBUTEN0 pe3ynbTaT MyHUUMNAnbHOW Yycryru B OpMe 3NeKTPOHHOro
AOKyMEHTA.

Mpoueaypbl, ycTaHaBNMBaeMblE HACTOSILLMM MYHKTOM, OCYLLUECTBMSOTCA He no3gHee
NATU AHEeN ¢ MOMeHTa obpalleHNs 3asBUTENs 3a NPeaoCTaBNeHNEM YCNYTN.

Pesynbtat npoueayp: noctaHoBreHne 06 OTKa3e B COBepLUEHMM HOTapuanbHbIX
AENCTBUIN, HanpaBfeHHoe 3aaBUTENMIO.

3.5. OTnoxeHne CoBepLUEHUS HOTapuanbHOro AencTBuUS

3.5.1. CekpeTapb Mcnonkoma MOXeT OTMOXUTb COBEPLLUEHNE HOTapManbHOro AENCTBUS
B Crniyyae:

HeobXxoaAMMocTU UCcTpeboBaHMSA AONOMHUTENbHbLIX CBEAEHUIA OT (PU3NYECKMX U

IOPUANYECKUX ML, HAanpaBneHns JOKYMEHTOB Ha
SKCNepTU3y;

Heob6X0aMMOCTM 3anpoCUTb 3aUHTEPECOBAaHHbIX NUL, 06 OTCYTCTBUM Y HUX
BO3paXeHUn NPOTMUB COBEPLLUEHNSA ITUX AEUCTBUN.

Cekpetapb Wcnonkoma wu3BewaeT 3aasutens 00 OTNOXEHUN COBEPLUEHUS
HOTapuanbHOro 4ENCTBUA.

Mpouenypbl, yCTaHaBMMBaEMble HACTOSALMM MYyHKTOM, OCYLUECTBAAKTCA B [OEHb
obpalleHna 3aaBuTens.

PesynbTtat npouenyp: Wu3BelleHWe 3asBuTtenss 00 OTNOXEeHMM COBEpLUEHUS
HOTapuanbHOro 4ENCTBUA.
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3.5.2. CekpeTapb Vcnonkoma nocne NpuHATUA peleHus 06 OTNOXeHMN COBEpPLLEHUS
HOTapuanbHOro AENCTBUSA FOTOBUT 3anpoC, HEOBXOAUMbIA AN NONYyYeHUst OMONHUTENbHbIX
CBEEHUN, N HanpaBemnsieT B COOTBETCTBYIOLLNIA OpraH Uinn 3anHTepecoBaHHOMY nnLy.

Mpouenypsbl, yCTaHaBMMBaEMble HACTOSILLUM MYHKTOM, OCYLLECTBAATCS HEe Nno3gHee
NATN OHEN C MOMEHTa obpalleHnsa 3aaBuUTens.

PesynbTat npoueayp: 3anpoc, HanpasfeHHbIM B COOTBETCTBYKLUMA oOpraH wunu
3aMHTEepecoBaHHOMY nuLly.

3.5.3. CekpeTapb Wcnonkoma nocne noCTynneHns OTBETOB Ha 3anpocbl M3BewaeT
3aaBUTend WM npefocTaBnsgeT ycnyry B nopsigke, ycTaHOBMEHHOM nyHkTamu 3.3. — 3.4
HacToswwero PernameHra.

3.6. NcnpaBneHne TeXHNYECKNX OLLIMOOK.

3.6.1. B cnyyae obGHapyXeHUsi TeXHMYEeCKOM OLIMOKM B AOKYMEHTe, SBMSHLEMCS
pe3ynbTaTtoM MyHUUMNANbLHOW yCnyru, 3assuTtenb npeacrasnseTt B Acnonkom:

3asBreHne 06 ncnpaBrneHnn TeXHNYeCcKom owmnbkn (npunoxexHmne Net);
AOKYMEHT, BblOAHHbIN 3assBUTENIO KaK pe3ynbTaT MyHULMNANbHOW YCyrn, B KOTOPOM

COOEPXMUTCA  TexXHMYeckasi OLlMOKa; [AOKYMEHTbl, WMEelLlMe pUONYecKylo  cuny,
CBUOETENbCTBYIOLLME O HANNYUK

TEXHUYECKOM OLLINOKMN.

3aaBneHne 006 uncnpaBreHMN TEXHMYECKOM OLIMOKM B CBEOEHUSAX, YKa3aHHbIX B
AOKYMEHTE, SBMAKOLWEMCA pe3ynbTaTtoM MyHUUMNAnbHOW YCnyri, nogaeTcs 3asiBUTENeM
(ynonHomo4eHHbIM NpeacTaBuTeNEeM) NMMYHO, MO0 NOYTOBLIM OTNPaBneHneM (B TOM Ymcne ¢
NCNONb30BaHMEM 3MNEKTPOHHOM MOYTbI), NMMOO Yepe3 eauHbl nopTan rocyaapCTBEHHbIX U
MYHAUMNANbHbLIX  YCNYr UMK MHOrOYHKLNOHANbHbIN LEeHTp npenocTaBneHus
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAYT.

3.6.2. CekpeTapb Mcnonkoma ocyuwectBnsieTr npuem 3asBrieHMss o6 ucnpasBneHuu
TEXHUYECKOWN OLLINMOKKU, pErMcTpupyeT 3asiBfieHNe C NPUoXKeHHbIMU JOKYMEHTaMM.

Mpoueaypa, ycTaHaBnNMBaemas HaCTOSLUMM MYHKTOM, OCYLLECTBMSIETCA B TedeHue
OAHOr0 OHS C MOMEHTa pernctpauunmn 3asiBreHus.

PesynbTaT npoueaypbl: NPUHATOE U 3aperncTpupoBaHHOE 3asiBNEHNE.

3.6.3. Cekpetapb Wcnonkoma paccmatpuBaeT AOKYMEHTbl U B LEeNnaxX BHECEHUs
ncnpaBneHnn B OOKYMEHT, SABNAOLWMACA pe3yrnbTaTOM YCIyry, OCyLIeCcTBAsSeT npouenypbl,
npeaycMoTpeHHble nyHKTOM 3.4 HacTosiwero PernameHTta, M BblgaeT WUCNpPaBreHHbIN
OOKYMEHT 3aaBUTENO (YNOSTHOMOYEHHOMY NPeacTaBUTESO) IMYHO MOL POCMNUCH C U3BATUEM
y 3asButens (ynonHOMOYEHHOro npeacTaBuTEnNsl) OpurMHana [[OKyMeHTa, B KOTOPOM
COOEPXNUTCA TEXHMYECKas oLmbka

Mpoueaypa, ycTaHaBNMBaeMas HaCTOSLLMM MYHKTOM, OCYLLECTBIISETCS B TEYEHUE Tpex
AHen nocne OobOHapy)XeHUsi TexXHMYeckom Oowubknm unuM nonyveHuss ot  noboro
3aMHTEepPEeCcOBaHHOrO Nuua 3asBfeHns O ONYLWEeHHON oLwmnbke.

PesynbTaT npoueaypbl: BblAaHHbIM (HAanpaBreHHbIN) 3asBUTENH0 JOKYMEHT.

4. Mopsiaok 1 OpMbl KOHTPONS 3a NpeaocTaBneHMeM MyHULMNANbHOW YCIyru

4.1. KOHTpomnb 3a MOMIHOTON M Ka4yecTBOM MpeaoCTaBneHUst MyHULMNANbHON YCnyru
BKIlOYaeT B cebs BbisIBNEHME U YCTPaAHEHME HapylleHWi npaB 3asiBUTeNnen, nposeneHue
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NpPoOBEPOK cobntoaeHns npouenyp NPeAoCTaBneHUst MyHUUMNAnbHOW YCnyr, NoaroTOBKY
peLleHnin Ha encTBus (6e3nencTBne) 4OMKHOCTHbBIX NUL, OpraHa MeCTHOrO CamoynpaBnieHusl.

dopmamu KOHTpOMsi 3a COOMNOAEHMEM WCMOMHEHUST aAMWHUCTPATMBHbLIX MNpoueayp
ABNAOTCS:

1) npoBepka W cOrnacoBaHMe MNPOEKTOB [AOKYMEHTOB MO MpedoCTaBfEHUIO
MyHUUMNansHoM ycnyru. Pe3ynbTatoM NpoBepKku ABNSETCS BU3MPOBAHWE NMPOEKTOB;

2) npoeognMmblie B yCTaHOBJ1IEHHOM nopsaake NnpoBEPKU BeOEeHUA
aenonpon3BoacTtBa,

3) npoBeAeHNe B YCTAHOBIEHHOM MOPSiAKE KOHTPOSIbHBLIX NMPOBEPOK CObnoaeHUs
npoueayp NpeaocTaBneHnss MyHULMNANbHOW YCIyTu.

KoHTporbHblE MPOBEpPKM MOryT ObiTb NNAHOBLIMU (OCYLLECTBNSATLCS HA OCHOBaHWUU
MonyrogoBbIX WNW FOAOBLIX NNaHOB paboTbl OpraHa MECTHOro camoyrpaBreHus) wu
BHennaHoBbiMW. [lpy npoBedeHMM NPOBEPOK MOryT paccMaTpuBaTbCsl BCE BOMPOCHI,
CBsi3aHHble C NpeaoCcTaBneHMeM MyHUUMNANbHOW ycnyrn (KOMMEKCHbIE NPOBEPKU), UK MO
KOHKpEeTHOMY 0OpalleHunio 3asBUTeNS.

B uensix Tekywlero KOHTPOSsi UCMONb3YHTCA CBEAEHUS, MEIOLMECS B SNEKTPOHHOMN
6a3e [aHHbIX, cnyxebHasi KOppecrnoHAEeHUMs, yCTHash W NUCbMEHHas WHopMauus
CNeumanucToB, OCYLLECTBISOLWNX BbINOMHEHWE agMUHUCTPATMBHBLIX Npoueayp, >KypHanbl
yyeTa COOTBETCTBYOLLMX JOKYMEHTOB 1 ApYyrMe CBeAeHus.

[nsi oCyLleCcTBNEHMSI KOHTPOMS 3a COBEPLUEHMEM [OEWCTBUA MPWU MpeaocTaBneHum
MYHULUMNANbHOW YCIyrn U NPUHSTUKN peLleHnii pykooauTento Mcnonkoma npeacraensioTcs
CNpaeku 0 pe3ynbTaTax NPeAoCTaBNEHNS MyHULMMNANBHOW YCIyTu.

O cny4asx U MpPUYMHAX HapyLUEeHWsi CPOKOB, MOCNEeAOBATENbHOCTU U COAepXKaHusi
aAMUHMCTPATMBHBLIX Mpoueayp cneumanucTbl HEMEANEHHO MHAOPMUPYT PYKOBOAUTENS
opraHa, NpeaoCTaBMSALWEr0o MyHUUMNANbHY YCryry, a Takke npeanpuHUMaloT CpPOYHble
Mepbl MO YCTPaAHEHWNIO HapYLLEHW

4.2. TeKkywmn KOHTpPONb 3a cobnogeHMeM NOCneaoBaTeNbHOCTM  OENCTBUN,
onpeaeneHHbIX agMUHUCTPATUBHBIMKU MpoueaypamMu No nNpeaocTaBfieHMl0 MyHULMNanbHOM
ycryru, ocyllecTBnsieTca pykoogutenem Mcnonkoma no MHMPaCcTPYKTYpPHOMY pasBUTUIO,
OTBETCTBEHHbIM 3a opraHu3aumio paboTbl MO NPeaoCTaBAEHUIO MyHULMNANbHOW ycnyru, a
Takke cneuvanuctamun otaena MHPPaCTPyKTYPHOro pasBuTuS.

4.3. [lepeyeHb [OO/MKHOCTHbIX §NL, OCYLLUECTBASAKOWMX TEKYLWMA  KOHTPOSb,
yCTaHaBnMBaETCSA [MOSIOXKEHUSIMWU O CTPYKTYPHbIX MNoApasfdefnieHnsax opraHa MeCTHOro
camMmoynpaBneHns N JOMKHOCTHbIMU perfameHTamm.

Mo pesynbTataM nNpoBeAEHHbIX NPOBEPOK B Criydae BbISIBIEHUS HapyLUEeHWW npas
3asiBUTENEN BUHOBHbIE §ULA MPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTtBoM Poccunckon degepaumn.

4.4. PykoBoguTenb opraHa MeCTHOro camoyrnpaBfieHus HeceT OTBEeTCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE 0bpaLLeHnIA 3aaBUTENEN.

PykoBoguTtenb opraHa MeCTHOro camoynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HECBOEBpPEMEHHOE M (MNKN) HeHagnexaiiee BbINOfHEHWE aAMWHUCTPATUBHBIX AEUCTBUN,
yKasaHHbIX B pasgene 3 Hactosiwero PernameHTa.

[OMKHOCTHbIE NMUA M UHblE MYyHUUMNANbHbIE CryXawue 3a pelleHna U OencTBus
(6espencTBue), NpMHNMaeMble (OCyLLeCcTBNSEMbIE) B XOA4€e NpeaoCcTaBneHns MyHUUmMnansHOm
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOM MOpSAaKe.
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4.5. KoHTponb 3a npefocTaBneHneM MyHULMNanbsHOW YCnyrn coO CTOPOHbI rpaxaaH, ux
o0begVHEHUN N opraHn3aunin, OCYLLECTBNAETCA MOCPEACTBOM OTKPbLITOCTU AEATEeNbHOCTU
opraHa MeCTHOro caMOynpaBsrfieHuMs npu MpefocTaBneHuM  MyHUUMNAanbHOW  YCRyriu,
nonyyeHus: NOSTHOW, akTyanbHOW U OOCTOBEPHOW MHOopMaLMn 0 Nopsake npegoctaBneHus
MYHULMNANbHOM YCIYrn 1 BO3MOXHOCTM gocyaebHoro paccmoTpeHus obpalweHun (kanob) B
npouecce npefocTaBneHuss MyHUUMNansHOM YCnyru.

5. HocynebHbin (BHecynebHbIN) NOpsAoK 06XanoBaHUSA peLleHnn u 4ENCTBUN
(6e3penicTBMs) opraHa, NpeAoCTaBnSWEro MyHMUMNanbHYO YCyry, a Takke nx
AOIMPKHOCTHbIX NML, MYHMUMNANbHbIX CAyXaLnX, paboTHMKOB

5.1. Tlonyyatenn mMyHuuunanbHOW YCNyru UMEKT NpaBo Ha oGXxanoBaHue B
pgocynebHom  nopsgke  gencteuni  (Gesgencteusl)  coTpygHukoB  Mcnonkoma,
y4yacTBYHOLMX B NpeaocTaBneHnn MyHuuunaneHon yenyru, B Micnonkom nnu B CoBet
MYyHUUMNanbHoro obpasoBaHus.

XKanoba nogaeTcs B NUCbMEHHON popMe Ha OymMaxHOM HocuTerne, B 3feKTPOHHOM
dopMe B opraH, npeaocTaBnsowmMin MyHULMNANbHY YCryry, MHOrogyHKUMOHASTbHbIN LLEHTP
nmbo B COOTBETCTBYIOLLUUA OpraH MEeCTHOro camoyrpaBrfieHUs, SABASIOWUNCA ydpeauTenem
MHOrO(OYHKLMOHANBbHOro LeHTpa (ganee - ydypeauTtenb MHOroOyHKUMOHAMbHOIoO LeHTpa), a
Takke B OpraHmsauuu, npegyCcMOTpeHHble YacTblo 1_1 cTtaTbn 16 PegepanbHOro 3akoHa ot 27
monsa 2010 roga N 210-®3 "O6 opraHuMsauuu npeaocTaBneHns rocyaapCTBEHHbIX U
MyHUUMNaneHbIX ycnyr". XXanobbl Ha pelweHna un gencteus (6esgencreme) pykoBoauTens
opraHa, NpeAoCcTaBnsoLWero MyHLmMnanbHyo ycnyry, NnoAatTCs B BbILLECTOSALWMN opraH (npu
ero Hanuummn) nubo B Ccryd4ae ero OTCYTCTBMSI pacCMaTpuBalOTCA HenocpeacTBEHHO
pykoBoAUTENEM opraHa, NpeaoCcTaBnsowero MyHuuunaneHyo yenyry. XKanobbl Ha pelueHns
n peunctena (besgencteme) paboTHMKA MHOrOOYHKUMOHANbHOMO LUeHTpa nogarTcs
PYKOBOAUTENIO 3TOr0 MHOTOYHKLMOHANBHOrO ueHTpa. »Kanobbl Ha peleHus u OencTeus
(6espencTaue) MHOrogyHKLMOHATbHOIo ueHTpa nogarTcs ydpeauTeno
MHOrOOyHKLMOHANBbHOrO LEHTPa Unn AOMKHOCTHOMY NnLY, YNOTHOMOYEHHOMY HOPMaTUBHbLIM
npaBoBbiM akToM Pecnybnuku TatapctaH. Kanobbl Ha pelwieHnst n gencreus (6esgencrame)
pabOTHMKOB OpraHusauum, NpeaycMOTPEHHbIX YacTbio 1_1 ctatbm 16 PegepanbHOro 3akoHa
ot 27 wons 2010 roga N 210-03 "O6 opraHumsauun nNpenocTaBneHns rocyaapCTBEHHbIX U
MYHUUMNANbHbIX yCnyr", nogatnTcsl pyKOBOAUTENSIM 3TUX OpraHM3aumnii.

5.2. JXXanoba Ha peweHns un pgencteus  (6es3pgencTtBne)  oprala,
nNpefoCTaBNALWEro  MyHUUMNANbHYK  ycnyry, [OOSMKHOCTHOrO nuvua  opraHa,
nNpefoCTaBNAWEro  MyHAUMNANbHYK  YCyry, MYyHUALMNANbHOIMO  CriyXxatlero,
PYKOBOAUTENSA OpraHa, NpefoCTaBnsoWero MyHUUUnanbHyl ycnyry, MoxeT ObiTb
HanpaBrfieHa no noyrte, 4Yepe3 MHOrOYHKUMOHANbHbBIA LIEHTP, C MUCMNONb30BaHUEM
MHGOPMALUNOHHO-TENTEKOMMYHUKAUMOHHON ceTun "UHTepHeT", odumumnanbHOro camta
opraHa, npefdoCTaBndalOWero  MyHMUMNanbHYK — yCryry, eguHoro  nopTtana
rocyAapCTBEHHbIX W  MyHMUMNanbHbIX ycnyr nmbo  perMoHanbHOro noprana
rocyAapCTBEHHbIX N MyHULMNANbHbBIX YCIYT, @ TakKe MOXET ObITb NpUHATA NPU JINYHOM
npueme 3assutend. Xanoba Ha peweHns wun  pgencteus  (6esgencTeue)
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOMYHKLUNOHANBHOIO LIEHTpa MOXET
OblTb  HanpaBneHa MO  MNO4YTe, C  WCMNONb30OBaHMEM  UH(OPMALMNOHHO-
TenekoMMyHUKaLMOHHOM ceTu "UHTepHeT", odomumanbHOro cavTta
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MHOMO(YHKLUMOHANbHOr0O  LUEeHTpa, eAuHOro  noptana  rocydapCTBEHHbIX U
MyHUUMMAnNbHbIX ycnyr nunbo pervoHanbHOro rnopTtana rocydapCTBEHHbIX W
MYHULMNANbHbIX YCAYT, a Takke MOXeT OblTb NPUHATA NPU NMIMYHOM NpuemMe 3asBuTens.
XKanoba Ha peweHus n gencteusa (6esgenctene) opraHmsaunin, nNpeaycMoTpPEHHbIX
yacTtbto 1_1 ctatbm 16 ®egepanbHoro 3akoHa oT 27 utona 2010 roga N 210-903 "O6
opraHusauun npegocTaBneHnsa rocygapCTBEHHbIX U MyHUUMNANbHbLIX yCryr", a Takke
nx paboTHMKOB MOXeT ObiTb HanpaeneHa no Mo4yTe, C MCMNOMb30BaHNEM
MHOpMaLUNOHHOTENEKOMMYHMNKALMOHHON ceTu "WHTepHeT", odumumanbHbiXx canToB
3TUX OpraHM3auui, equMHOoro nopTana rocyaapCTBEHHbIX U MyHULMNANbHbIX YCnyr nnbo
pernoHanbHOro noprana rocy4apCTBEHHbIX U MyHUUMMAMNbHbIX YCIYr, a Takke MOXeT
ObITb NPUHATA NPU NMINYHOM NMPUEME 3asiBUTENS.

5.3. B cnyyae, ecnu denepanbHbiM 3aKOHOM YCTaHOBIEH MOPSAOK
(Mpouenypa) nogadm n paccmoTpeHust Xanob Ha pelleHns n gencteus (6esgencreme)
OpraHoB, NPeaoCTaBMAIWNX MYyHUMUMNANbHbIE YCRYrU, AOSMKHOCTHBIX MWL, OPraHoB,
NpegoCcTaBNAWNX MyHUUMNANbHbIE YCIyrn, NMM60 MyHULMNAanbHbIX CryXalimx, Ans
OTHOLLEHMI, CBA3AHHbLIX C MoJaderd U pPacCMOTPEHMEM YyKasaHHbIX Xanob, HopMbl
ctatbn 11_1 ®epepanbHoro 3akoHa oT 27 utonsa 2010 roga N 210-93 "O6 opraHmsaumm
npefocTaBfeHns rocyaapCTBEHHbIX M MyHULMNAMbHbBIX YCIyr" 1 HACTOALWEro NyHKTa He
NPUMEHSOTCS.

5.4. JKanoba gormmkHa cogepxaTb:

1) HauMeHOBaHWe oOpraHa, npeaoCTaBnsloWero MyHUUMNANbHYH
ycrnyry, OOSMKHOCTHOIO Nnuua opraHa, npefocTasBfisaiowero MyHuuMnanbHYH
ycnyry, nmbo MyHMUMNAnbHOrO CryXallero, MHOro(yHKUMOHANbHOro LeHTpa,
ero pykosoautens u (unun) paboTHWKA, opraHu3auui, npeayCMOTPEHHbIX
yactbto 1_1 ctatbmn 16 dPegepanbHoro 3akoHa ot 27 uons 2010 roga N 210-93
"O6 opraHuMsaumm npenocTaBfieHUs FOCYAAPCTBEHHbLIX W MyHUUMNANbHbIX
ycnyr", ux pykoBoautenem n (unv) pabOTHUKOB, peleHus U [OencTBUs
(6e3pencTBme) KOTOPbIX OBXanylTCs;

2) damnnuio, UM, OT4ECTBO (NocrnegHee - Npu Hanu4nm), CBEAEHUN
O MEeCTe XWUTenbCTBa 3asBUTENS - PUINYECKOro nunua nmbo HauMeHOBaHWMeE,
CBEOEHNSI O MECTe HaxXOXOEHWUS 3asiBUTENsl - IOPUANYECKOro Nnuua, a Takke
HOMep (HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) anNeKTPOHHOW NOYTbI
(Npn HaNMMYUN) N NOYTOBbLIV apec, NO KOTOPbIM AOMMKEH ObITb HAaNpaBrneH OTBET
3a8BUTENIO;

3) cBefeHnst 06 obxanyembix pelleHnsx u genctensx (besgencramm)
opraHa, nNpefoCTaBnsOLWEro MyHUUMNANbHY YCnyry, OOJDKHOCTHOrO nuvua
opraHa, NpeaoCTaBnALEro MyHUUUNAnNbHy ycnyry, nmbéo MyHUUMNanbHOro
cnyxatyero, MHOIO(OYHKLIMOHANbHOIo LueHTpa, paboTHMKa
MHOroOyHKLNOHANbHOro LieHTpa, opraHMsaunn, npeayCcMoTpeHHbIX YacTbto 1_1
ctratbn 16 depepanbHoro 3akoHa ot 27 wuwonsa 2010 roga N 210-&3 "O6
opraHusauun NnpeaocTaBnNeHns rocyAapCTBEHHbIX U MyHUUMMANbHbIX yCryr", nx
pabOTHMKOB;

4) AOBOAbl, Ha OCHOBaHWM KOTOPbIX 3asiBUTENb HEe COrfaceH c
peweHnem un pgenctenem (6e3gencTBnMeM) oOpraHa, npeaoCTaBnsoWEro
MYHULUMNANbHYK YCNyry, OOMKHOCTHOrO fnvua opraHa, npegocTaBnstoLero
MYHUUMNANbHY ycnyry, nubo rocygapCTBEHHOMO WAM  MYHULMNANbHOMO
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cnyxatyero, MHOIO(YHKLMOHaNbHOIro LUeHTpa, paboTHWKa

MHOIOQYHKLMOHAbHOrO LeHTpa, opraHn3aunn, npegyCcMoTPeHHbIX YacTbio 11

ctatbn 16 depepanbHoro 3akoHa ot 27 wuwonsa 2010 roga N 210-3 "O6

opraHusauun npegoctaBneHns rocyAapCTBEHHbIX U MyHUUMMNANbHbIX yCryr", nx

paboTHMKOB. 3asButenem MoryT ObiTb NpeacTtaBneHbl LOKYMEHTbl (npwu

Hanu4un), nogTeepXaarLLumne JoBOAbI 3asBUTENSA, NMMOO UX KONWUN.

5.5. XanobGa, noctynuBlwasa B opraH, nNpegocTaBnAWMIA MyHULMNANBHYIO
ycrnyry, MHOTOYHKLMOHANbHbI LLEHTP, ydpeamTento MHOroyHKLNOHANbHOro LeHTpa,
B OpraHusauuu, npegycMoTpeHHble YyacTbio 1_1 ctatbn 16 degeparnbHOro 3akoHa ot
27 wiona 2010 roga N 210-$3 "O6 opraH1saumm npegocTaBneHns rocyaapCTBEHHbIX U
MyHUUMNANbHbIX ycnyr", NMbo BbILWECTOAWMIA opraH (Npu ero Hamumyun), NOANEeXuT
pPacCMOTPEHNIO B TeYeHne NsaTHaguatyu paboumx OHeW CO AHS ee perucrTpauum, a B
cnyyae obxanoBaHus OTKasa opraHa, NpefoCTaBnAlWero MyHUUUNAanbHY YCryry,
MHOrOPYHKLMOHANBbHOIO LeHTpa, opraHu3aumm, npeaycMoTpeHHbIX YacTbio 1_1 ctaTtbun
16 ®epepanbHoro 3akoHa oT 27 wonsa 2010 roga N 210-®3 "O6 opraHusaumm
npefoCcTaBeHns rocyaapCTBEHHbIX U MyHULUMMAnbHbIX ycnyr", B npueMe 4OKYMEHTOB
y 3asButend nnbo B ucnpasBneHun OonyLeHHbIX onevyaTtok U owubok unn B criydae
obanoBaHus HapyLleHUa YCTaHOBJSIEHHOrO CpoKa TakuUX WUCMpaBfieHUn - B TeYeHue
NATN paboymnx AHEN CO OHA ee perucTpauumn.

5.6. [lo pesynbtataMm pacCMOTPEHUA Xanobbl MNPUHUMAETCA OAHO U3
cneayrLwmnx peLeHun:

1) Xanoba ypoBneTBopsieTCA, B TOM u4ucne B GOpMe OTMEHbI

MPUHATOrO peLLeHns, MUCMIpaBfeHns AOOMyLWEHHbIX onevYaTtok M ownbok B

BblAaHHbIX B  pe3ynbTaTe npefoCTaBfeHust  roCydapCTBEHHOW — WUNK

MYHULMMNANbHOW yCnyrn JOKyMeHTax, BO3BpaTa 3asaBUTEN0 AEHEXHbIX CPeacTB,

B3VIMaHWEe KOTOPbIX HE NpefyCMOTPEHO HOPMAaTMBHBLIMW MPABOBLIMU aKTaMmu

Poccunckon ®egepaummn, HOpMaTUBHBIMU NPABOBLIMU akTaMn CyObEKTOB

Poccunckon ®egepaunn, MyHUUMNANbHbIMU NPaBOBbLIMU akTaMu; 2)
B y4OBNEeTBOPEHNN xanobbl oTKka3blBaeTCs.

5.7. He nosgHee gHs, cnegytowero 3a gHeM NPUHATUS PeLLEeHUs], YyKa3aHHOro
B MNyHKTe 5.6 Hactodwero [MonoxeHus, 3asBUTEN0 B MNUCbMEHHOW ¢opme U no
XernaHuio 3a8BUTENS B ANIEKTPOHHON hopMe HanpaBnseTcsi MOTUBUPOBAHHbLIN OTBET O
pesynbTaTtax pacCMOTPEHUS anoobbl.

5.8. B cny4ae npusHaHus xanobbl nognexalien yaoBrneTBOPEHUIO B OTBETE
3asBUTErNIO, yKa3daHHOM B MyHKTe 5.7 HacToswero NonoxeHus, aaeTtcs nHgopmaums o
AENCTBUSAX, OCYLLECTBIISIEMbIX OPraHOM, NPeAOCTaBNAOLWMM MYHULMNANbHYO YCNyry,
MHOrOyHKLMOHaNbHbIM LEHTPOM NnBO opraHnsaumnen, npegyCMoTpeHHOM YacTbio 1_1
ctatek 16 ®epgepanbHoro 3akoHa ot 27 nonsa 2010 roga N 210-93 "O6 opraHmsauum
NpeaocTaBneHns  roCydapCTBEHHbIX M MyHUMUMNAanbHbIX — ycnyr', B Uensax
He3amennuUTEeNbHOr0  YCTPaHEeHUS!  BbISIBIEHHbIX  HapyLWeHUWW nNpu  OKa3aHuu
MYHUUMNANbHOMW YCNYyrn, a TakKKe TMNPUHOCATCA W3BMHEHUS 3a [OOCTaBliEHHbIE
HeygobcTBa M yKasbiBaeTcsa MHGOpMauMss O AanbHENWNX OEeNCTBUSX, KOTopble
Heob6X04MMO COBEPLLMTL 3asiBUTESIO B LENAX NOSTyYEeHUS MyHULMNAnbHON YCNyru.

5.9. B cnyyae npwusHaHus xanobbl He noanexailen yaooBNEeTBOPEHMIO B
OTBeTe 3asBUTESNO, YKasaHHOM B MyHkTe 5.7 Hactoswero [lonoxeHwda, paroTcs
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apryMeHTUpPOBaHHbIE Pa3bACHEHUA O MNPUYMHaX MPUHATOIO peLLeHus, a Takke
NMHpopmauus o nopsiake oGXxanoBaHUSA NPUHATOrO peLUEHUs.

5.10. B cny4ae yctaHOBMeHus B xode WM No pesynbTaTtaM pacCMOTPEHUs
Xanobbl  NpuM3HakoB COCTaBa aAMWHUCTPATUBHOrO  MpPaBOHApPYLUEHMS  Unn
NPecTynneHns [OOSPKHOCTHOE nuuo, paboTHMK, HagerneHHble MOMHOMOYMAMU MO
paccMOTPeEHMO Xanob HelameanuTenbHO HanpaBnAlT UMEKLMecs martepuans B
opraHbl NPOKypaTypbl. MyHULMNANbHYKO YCryry, nogaeTcs B MUCbMEHHOM hopMe Ha
OyMaXXHOM HOCUTENE NN B SNIEKTPOHHON hopme.
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MpunoxeHne Ne1

PykoBogutersnto

McnonHutenbHoro kommTeTa
MYHMLMNANbHOIo
panoHa Pecny6nuku TaTtapcraH
Or:

3asBneHue
06 ncnpaBneHnn TEXHNYECKOM OLLIMOKM

Coobwato 06 owmnbke, 4ONYLLLEHHOW MPU OKa3aHUM MyHULMNAaNbHON yCryrn

(HaMmeHoBaHwue ycnyrm)
3anuncaHo:

I'Ipanu'leble cBedeHunA:

Mpowy ucnpaBuTb AOMYLIEHHYD TEXHUYECKYI0 OLIMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNA B [OKYMEHT, ABNALWMNCA pe3ynbTaTtoM MyHuuunansHown ycnyru. [punarato
cnegyowne JOKYMEHTbI:

1. 2.

3.

B cnyyae npuHATMA pelweHns 006 OTKMOHeHUW 3aaBneHuss 06 ucnpasneHun
TEXHUYECKON OLMBKM NPOLLY HaNpaBUTb Takoe peLUeHue:

NnocpesCTBOM OTNpPaBIiEHNA 3NEKTPOHHOro AOKYMeHTa Ha agpec E-mail: ; B

BMAE 3aBEPEHHON KOMUM Ha ByMaXHOM HOCUTENE NOYTOBbLIM OTNPaBEHNEM MO

agpecy:

MoaTBepxaat CBOe cornacue, a Takke cornacue npeactaBnsieMoro MHOK nvua Ha
006paboTKy nepcoHanbHbIX AaHHbIX (COop, cucTemMaTM3auuio, HaKOMMEHUEe, XpaHeHue,
yToyHeHne (oBGHOBNEHME, U3MEHEHME), UCMONb30BaHME, pacrnpocTpaHeHue (B TOM 4ucne
nepegavy), obeanmunBaHme, 6NOKMpPOBaHNE, YHUHMTOXEHNE NEepPCOHanbHbIX JaHHbIX, @ TaKKe
WHbIX [OEWCTBMK, HeoOXoauMbIX Ans o006paboTkM nepcoHanbHbIX [OaHHbIX B pamMKax
NpeaocTaBNeHNs MyHULMNANbHOW YCryrn), B TOM 4YuCfe B aBTOMATU3MPOBAHHOM peXuME,
BKMNOYasA MPUHATUE PELLEHUA HA MX OCHOBE OPraHOM MNpeaoCTaBNSALWUM MYHULMUNATbHYHO
ycnyry, B LeNnsaxX NpeaocTaBneHnsa MyHULmUnanbHOM yCryri.

HacTtoawum noatBepxaato: CBeAeHUs!, BKIKOYEHHbIE B 3asiBfIEHWE, OTHOCSALMECH K
MOEWN JNNYHOCTM W MPEACTaBMSIEMOMY MHOK §NUUy, a TakKe BHECEHHble MHOK HWXe,
AoCToBEpPHbI. [JoKyMeHTbI (KON AOKYMEHTOB), MPUMOXEHHbIE K 3asBNEHMIO, COOTBETCTBYHOT
TpeboBaHUAM, yCTaHOBMNEHHbIM 3akoHoAaTenbCTBOM Poccunckon degepaunmn, Ha MOMEHT
npeacTaBneHns 3asBreHust 3TM AOKYMEHTbl AEWCTBUTENbHbI WU cOoAaepXaT [OOCTOBEPHbIE
cBeaeHus.

[lato cBoe cornacue Ha y4acTtue B ornpoce Mo OLeHKe KayecTBa NpefoCTaBneHHON MHe
MYHMLUMNANbHON yCcnyru no TenedoHy:
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(mnata) (mnognuceb) (©.1.0.)
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MpunoxeHwne
(cnpaBo4HoE)

PekBn3nTbl JOMKHOCTHBIX NNL,. OTBETCTBEHHbIX 3a npegocrtaBlieHne MyHMLlMHaHbHOVI
YCInyrn n oCywecTBnArWnX KOHTPOJIb €€ UCTNOJTHEHUA

McnonHutenbHbii komuTeT EHabepamMHCKOro cenbCKoro noceneHuns
MeHpgeneeBckoro MyHMUMNanbHOro panoHa

[omKHOCTb TenedoH OnNEeKTPOHHbIN agpec
PykoBoauTenb ncnonkoma 8(85549)35629 Enbrd.Men@tatar.ru
CekpeTapb 8(85549)35629 Enbrd.Men@tatar.ru

PeKkBM3NTbI AOMKHOCTHBIX NILL,
KOHTPONMPYOLWMNX NpeaocTaBneHne MyHuumMnansHom yenyrm

[OmKHOCTb TenedoH OnEeKTPOHHbIN agpec

‘aBa nocenexHuns 8(85549)35629 Enbrd.Men@tatar.ru




