Pecnybnuka TatapcTaH TaTtapctaH Pecnybnukacel

MeHOeneeBCKMN MyHULMNAnNbHbIA PanoH MeHgeneBcKk MyHUUUNAanb panoHbl
McnonHuTenbHbI KOMUTET BepeLune aBbin xupnere
BptoLwnMHCKoro cenbckoro noceneHns Galwkapma KOMUTEThI
MOCTAHOBIJIEHNE KAPAP
5 cpeBpans 2020 roga Ne5

06 yTBEPXKAEHUN aOMUHNCTPATUBHOIO
pernamMmeHTa npenocraBneHnd
MyHMLLMHaﬂbHOVI ycnyru no
cBnaeTesibCTtBOBaHNO BEPHOCTU Konum
OOKYMEHTOB U BbIMNCOK U3 HUX

B uenax peanusaumm PepepanbHoro 3akoHa ot 27.07.2010 r. Ne 210-¢3 «O6
opraHusauun npeaocTaBneHnst roCyAapCTBEHHbIX MYHUUMNANbHbLIX YCnyr» MCnonHUTEnNbHbIN
KOMUTET BPpHOLWNMHCKOrO cenbckoro nocerneHust MeHOeneeBCcKOro MyHMUMNAanbHOrO paroHa
Pecnybnukn TatapcraH

NMOCTAHOBIAET:

1. YTBepanTb agMUHUCTPATUBHBIN pernaMmeHT npeaoctaBneHnsa MyHULMNanbHOM yCnyrm
Nno CBMAETENbCTBOBAHUIO BEPHOCTU KOMUN JOKYMEHTOB U BbIMUCOK U3 HUX.

2. PasmecTuTb gaHHOe nocTaHOBMNeHMe Ha oduuymanbHoM cante MeHgeneesckoro
MyHUUMNanbHoro panoHa www.mendeleevsk.tatarstan.ru B pasgene «bprownmHckoe cenbckoe
nocenexHne» n onybnukosatb Ha oduLManbHOM nopTane npaBoBon MHdopmauun Pecnybnukm
TartapcTaH http://pravo.tatarstan.ru/.

3. Hactosuwee noctaHoBrneHne BCTynaeT B CWUNY C MOMEHTa €ro oduumanbHOro
onybnukoBaHus.

4. KOHTpOMb 3a UCMOSTHEHNEM HaCTOSLWEro NOCTaHOBEHWSI OCTaBMSA 3a COBOMN.

maBa BprownmHckoro
CenbCKOro noceneHuns JT.A.CmupHOBa


http://pravo.tatarstan.ru/

MpunoxeHwue
K NocTaHoBNEHMIO NcnonHuTtensHoro
KoMmuteTa BptownnHckoro CenbCcKoro
nocenexHus MeHoeneeBckoro
MyHMUMNANbHOrO  panoHa  Pecnybnukn
TartapctaH ot 5.02.2020 Ne 5

ALOMUHUCTPATUBHBIN pernameHT
npeaocTaBneHNsa MyHULMNAaNbHOM yCryrn No CBUAETENbCTBOBAHUIO BEPHOCTU KOMUM
AOKYMEHTOB U BbIMUCOK N3 HUX

1. O6wme nonoxeHusa

1.1. Hactoswmn agMUHUCTPATUBHLIM pPerfliameHT npefocTaBreHns MyHuMuunanbHON
ycnyrm (ganee — PernameHT) ycTaHaBnuBaeT CTaHOapT M MNOPSAOK MpefocTaBreHus
MYHULMMNANbHOW yCryrn no cBMaeTeNbCTBOBAHUID BEPHOCTU KOMUA OOKYMEHTOB M BbIMUCOK
N3 HUX (danee — MyHMuMnanbHaga ycnyra).

1.2. NonyyaTenu MyHUUUNansHOM ycryru: pusmyeckne n ropugundeckne nuua (ganee -
3aaBuUTenNb).

1.3. MyHuumnanbHaa ycnyra npeaocTaBnsgeTCad  WUCMOSTHUTENbHbIM - KOMUTETOM
BptownmHckoro  cenbckoro  noceneHns  MeHOeneeBcKOro  MyHUUMManbHOro  paroHa
Pecnybnukn TatapctaH (ganee — Micnonkom).

McnonHutens MyHMUMNanbHOW yCrnyru - cekpeTtapb Vicnonkoma.

1.3.1. MecTo HaxoxaeHne Vicnonkoma: 4. bprownu, yn. 3apeyHas, a.14.

Mpacuk paboTbl:

noHeaenbHUK — naATHMUA: ¢ 8.00 go 17.00;

cyb0b0Ta, BOCKpeceHbe: BbIXOAHbIE OHU.

Bpemsa nepepbiBa 4ns oTAbIXxa U NUTaHUS yCTaHaBNUBAETCH NpaBuiiaMn BHYTPEHHErO
TPyOoBOro pacnopsigka.

CnpaBo4Hbii TenedgoH (85549)37930.

[Mpoxoa No AOKyMeHTaM yaOCTOBEPAOLLNM FINYHOCTb.

1.3.2. Agpec odvumanbHOro camta MyHUMUMNANbHOrO pamoHa B MHMOPMaLMOHHO-
TenekoMMyHuKaunmoHHon cetn «WHTepHeT» (pnanee — cetb «UHTepHeT»): (http:// www.
mendeleevsk.tatar.ru).

1.3.3. VHdopmauusa O MyHMUMNANbHOM YChyre, a Takke O MeCTe HaxOXOEeHus u
rpaduke paboTbl icnonkoma MoxeT ObiTb Nony4veHa:

1) nocpeactBoM MHMOPMALMOHHBIX CTEHAOB, CoAepXXalUUX BU3YyanbHYH U TEKCTOBYH
MHOPMaUUIO 0 MyHUUUNANbHOW ycryre, pacnorioXeHHbIX B nomeweHusax KMcnonkoma, ang
paboTbl C 3aaBUTENAMM.

NHdopmaumss Ha rocyaapCTBeHHbIX A3blkax Pecnybnukn TartapctaH BkAo4aeT
cBeEeHUs 0 MyHMUMNanbHOW ycnyre, cogepkawmeca B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacTosWwero PernameHTa;

2) nocpeactBoM cetn «NHTepHeT» Ha oduLManbHOM canTe MyHULMNanbHOro pamoHa
(http:// www. mendeleevsk.tatar.ru);

3) Ha [NopTane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnukn TaTtapctaH
(http://uslugi. tatar.ru/)(nanee — PernoHarnbHbIn nopTan);

4) Ha EgnHoM nopTane rocyaapCTBEHHbIX U MyHULMNanbHbiX yenyr (pyHkumin) (http://
www.gosuslugi.ru/) (nanee — EguHbin noptan);
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5) B icnonkome:

npy YCTHOM oBpaLleHnu - MIMYHO UK Mo TenedoHy;

npyv NUCbMEHHOM (B TOM Yncne B hopme 3NEeKTPOHHOro AOKyMeHTa) obpalleHnn — Ha
OyMaXHOM HOCUTErE MO NoYTe, B 9NEKTPOHHON hOpME MO 3FIEKTPOHHOM NoYTe.

1.3.4. IHpopmauua no Bonpocam npefocTaBfeHUst  MyHUUMNanbHOW  yCnyru
pasmellaeTcs cekpeTapem Mcnonkoma Ha odmunanbHOM canTe MyHUUUNanbHOro panoHa u
Ha MHOPMAaLUMOHHBIX CTeHAaX B nomeLleHnsax Micnonkoma gns paboTbl C 3asBUTENSIMUA.

1.4. MNpepocTaBneHMe MyHMUMNANbLHOW YCIYrn OCYLLLECTBIISIETCA B COOTBETCTBUM C:

paxpaHcknm kopekcom Poccurckon ®epepaumm (Yacte nepsasi) ot 30.11.1994
Ne51-®3 (ganee - 'pK P®) (CobpaHune 3akoHogatenbctBa PP, 05.12.1994, Ne32, c1.3301);

Hanorosbim kogekcom Poccuinckon ®egepaunn (4acte BTopad) ot 05.08.2000 Ne117-
@3 (ganee — HK P®) (CobpaHue 3akoHogaTensctea PO, 07.08.2000, Ne32, c1.3340);

OcHoBamu 3akoHogaTenbcTBa Poccuinckon degepaumm o Hotapmuate oT 11.02.1993
Ne 4462-1 (nanee — OcHoBbl) (Begomoctn CH 1 BC P®, 11.03.1993 Ne10, cT.357);

depepanbHbiM - 3akoHOM  oT  06.10.2003 Ne131-03 «O6 obwmx npuHUMnax
opraHuMsauMm MecTHoOro camoynpaeneHus B Poccunckon depepaunny (ganee -—
®epepanbHbin 3akoH Ne131-d3) (CobpaHue 3akoHogaTensctBa P®, 06.10.2003, Ne40,
c1.3822);

depepanbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-&3 «O6 opraHusaumm
npefocTaBfeHns rocygapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr» (ganee — ®depepanbHbIn
3akoH Ne210-93) (CobpaHue 3akoHogaTensctea PO, 02.08.2010, Ne31, c1.4179);

npukazom MuHiocta Poccum ot 29.06.2015 Ne155 «O6 yTtBepxaeHun TpeboBaHun K
dopmaTy U3roTOBSIEHHOIO HOTAPUYCOM 3NIEKTPOHHOIO JOKYMeHTay (ganee — npukas -Ne155)
(OdbuumanbHbln  MHTEpHEeT-nopTan npaBoBOM  MHGopMauuun  http://www.pravo.gov.ru,

30.06.2015);
npukasom MuHiocta Poccun ot 27.12.2016 Ne313 «O6 yTBepxaeHnun ®opm peectpoB
peructpauuu HOTapuanbHbIX AENCTBUMN, HOTapuanbHbIX CBMOETENLCTB n

yAOCTOBEPUTENbBHbLIX HaAMUCEN Ha caernkax U CBUAETENbCTBYEMbIX LOKYMEHTax U nopsigka
nx odpopmnenus» (ganee - npukas Ne313) (OdumumanbHbIi MHTEPHET-NOPTan NPaBOBOW
nHdopmauum http://www.pravo.gov.ru, 30.12.2016);

npukazom MuHiocta Poccumn ot 06.06.2017 Ne97 «O6 yrtBepxaeHun WHCTpyKuum o
nopsiake COBEpPLUEHUS HOTapuarnbHbIX OEWCTBMW [faBaMy  MECTHbIX agMUHUCTpaumi
noceneHnnm wn cneuynanbHO  YMNOSTHOMOYEHHbIMW  AOSMKHOCTHLIMM  NLAMM  MECTHOrO
camoynpaBfeHnst NoceneHnn, rmaBaMmm MeCTHbIX aAMUHUCTPaLMI MyHMLMNANbHBIX PakioHOB
N cneumanbHO YNONMHOMOYEHHbIMU OOJPKHOCTHBIMM NULAMKM MECTHOro CcamoynpaBneHns
MyHMUMNanbHbIX panoHoBy» (danee - npukas Ne97) (Poccuinckaa raseta, Nel133, 21.06.2017);

npuvkasoMm PepepanbHOro kasHadencrea oT 12.05.2017 Ne1lH «O6 yTBepxaoeHuu
nopsigka BefeHus1 rocydapCTBEHHONM MHAOPMALMOHHON CUCTEMbI O TFOCYOAPCTBEHHbIX W
MyHMUMNanbHbIX nnaTtexax (ganee — npukad 11H) (OdwmuymanbHbll UHTEPHET-NopTan
npasoBon nHdopmauun http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukn TatapctaH o1 28.07.2004 Ne45-3PT «O mecTHOM
camoynpaeneHun B Pecnybnuke TartapctaH» (Pecnybnuka TatapctaH, Ne155-156,
03.08.2004);

YctaBoM MyHuuMnanbHoro obpasoBaHua «bplownMHCKOE cenbckoe MnoceneHns»
MeHaeneeBcKoro MyHuuunansHoro panoHa Pecnybnukn TatapctaH (ganee — YcrtaB);
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MonoxeHnem 06 McnonHUTensHOM KOMUTETE BPHOLUNNMHCKOrO CEenbCKOro noceneHuns
MeHngeneeBckoro MyHuUMNanbHOro pavoHa Pecnybnukn TatapctaH (ganee — MNonoxeHue
06 UK);

MpaBunamn BHYTPEHHEro TpyaoBOro pacnopsgka WcnonHuTenbHOro KomureTa
BptownMHckoro  cenbckoro  noceneHns  MeHOeneeBcKOro  MyHUUMManbHOro  paroHa
Pecnybnukn TatapctaH (ganee — lNpasuna).

1.5. B HacTosLweM PernameHTe Ucnonb3yloTcs cnegytowme TepMuHbl U onpeaeneHns:

KOMMa [OOKYMEeHTa - [OKYMEHT, MOMHOCTb0 BOCMPOM3BOOAWNA  UHOPMaLUIO
NOAJSIMHHUKA OOKYMEHTa U ero BHELUHWE MPU3HaKN, He NMELLNA PUONYECKON CUNbI;

AOKYMEHT - MaTepuarbHbIi HOCUTENb C 3adPMKCMPOBAHHOW Ha Hem B nobon cdopme
WHpopmaumnen B BUAE TEKCTA, 3BYKO3ANUCK, M300paxeHusa u (Mnn) nx codetTaHusi, KoTopbln
UMEeeT PEeKBM3UTbI, NMO3BOMNAKOLINE €ro NAeHTUPUUNPOBaTb, N NpeaHasHayYeH ana nepegaydv
BO BPEMEHM 1 B NPOCTPAHCTBE B LIeNAX 06LECTBEHHOrO MCMOMNb30BaHNA N XPaHEHWS;

BbINUCKa - BOCMPOM3BEOEHNE HYaCcTu JOKYMEHTa, Hanpumep, Bbinucka n3 6GaHKOBCKOro
cyeTa KNuneHTa nokasbiBaeT COCTOsIHME cyeTa Ha onpeaeneHHyto aaTty;

yaaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOIO LUeHTpa npegocTaBrieHus
rocyaapCTBEHHbIX U MyHULMNAmNbHbIX YCNyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHue (odouc) MHOrOyHKLMOHANbHOro LeHTpa npegocTaBneHns
roCyAapCTBEHHbIX W MyHUUMNAnbHbIX YCRyr, CO34aHHOE B TOPOACKOM WM  CEflbCKOM
noceneHns MyHULMNanbHOro pawnoHa (ropoackoro okpyra) Pecnybnukm TaTapctaH B
COOTBETCTBUM C NyHKTOM 34 [lpaBun opraHvsaumMm AesTeNbHOCTM MHOrOgYHKUNOHAMNbHbIX
LEeHTPOB MpeaoCTaBfeHuss rocyaapCTBEHHbIX W MyHUUMMANbHbIX YCAYr, YTBEPXAEHHbIX
noctaHoBneHnem [lpaButenbctBa Poccuiickon depepaumm oT 22.12.2012 Ne1376 «O6
yTBepxaeHun [lpaBun  opraHusauun OeATenbHOCTU  MHOFO(YHKLMOHAMbHBIX  LIEHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNBbHBLIX YCITYr»;

TexHudeckas owwmnbka - owwnbka (onucka, onevyaTka, rpaMmaTvyeckass Wnu
apudmeTudeckas  owubka nubo nopobHas  owwnbka),  OonyweHHas  opraHom,
NpeaoCcTaBNAOWNM MyHULMNANBbHYIO YCIyry, U npuBelas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW YCnyru), CBEAEHUAM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B Hactoswem PernameHTe nog 3asiBeHMEM O nNpeaocTaBneHMn MyHUUUNanbHOW
ycnyru (ganee - 3asiBneHne) NnoHMMaeTcs yCTHOe obpalleHme.
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2. CTaHgapT npeaocTaBneHnss MyHMUMnanbHOM ycnyrm

HavmeHoBaHue TpeboBaHus
cTaHgapTa NpefocTaBneHns
MYHULMMANbHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnBaoLwmm
MYHULUMNANbHYO yCryry
unu TpeboBaHmne

2.1. HammeHoBaHue
MYHUUMNANbHOW YCAyru

CBugetenbcTBoBaHue BEPHOCTU KON OOKYMEHTOB U BbINNCOK
N3 HNX

pK P®;
npukas Ne 97

2.2. HanmeHoBaHwue
NCNOMNHUTESNbHO-
pacnopsianTenbHOro opraHa
MECTHOro camoyrnpaBrieHus,
HenocpeacTBEHHO
npenocTaBnALEro
MYHULMNANbHYO yCcnyry

Ncnonkom

YcTas;
NonoxeHune

2.3. OnncaHue pesynbTaTta
npeaocTaBneHNa MyHULMNANIbHON
ycnyru

COBepLLIeHI/Ie HOTapualibHbIX AENCTBUM NO CBUOETENbCTBOBAHUIO
BEPHOCTU Konuin JOKYMEHTOB, BbINMNCOK N3 HUX.

OTkas B coBepLieHnn HOTapualibHbIX AencTesumn no
CBMAeTeNIbCTBOBAHNIO BEPHOCTH Konui OJOKYMEHTOB, BbINMNCOK N3 HNX

MyHKkT 14 npukasa 97

2.4. Cpok npegocTaBneHust
MYHMLMNANbHOW yCnyru, B TOM
yucne ¢ y4eTom HeobxoammocTun
obpalleHnsa B opraHmsaumm,
y4yacTBylLLME B NpegoCcTaBneHnn
MYHMLMMNANbHOW YCNyru, CPoK
NPUOCTaHOBIIEHNS
npeaocTaBneHnsa MyHULMNanbLHOM

CBunaeTenbCTBOBaHNE BEPHOCTM KOMUIA OOKYMEHTOB M BbIMUCOK
M3 HUX OCYLLECTBNSIETCA B TeYeHWe O[HOro 4aca, C MOMEHTa
obpalueHus.

B cnyyae npuHATMS peweHns o0 OTka3e B NpenocTaBfieHuu
YCNyru B Te4eHUn naTn paboumx gHen, ¢ MOMeHTa obpalleHus.

B cnyvae npuHaTMA peweHns 06 OTNOXEeHUN COBepLUEHMS
HOTapuanbHOro AeNCTBUS B TEYEHUM NATU pabounx AHEN, C MOMEHTa
obpalieHus.

ycnyru B cnyyae, ecnu [MpnocTaHoOBMNEHNE CpoKa MpeaocTaBfieHNa  MyHUUMNANbHOW
BO3MO>XHOCTb NPUOCTaHOBNEHMUS yCryrn He NpeaycMoTpPEHO.

npegycMoTpeHa Bbigava AOKYMeHTa, ABnaoLLerocsd pesynbTaTtom
3aKkoHOAaTeNbLCTBOM POCCUMCKOM | MyHMUMNANbHOW  YCRyrK, OCYLLECTBRSETCA B [AeHb obpalieHuns
denepaumm, Cpok Bblgaun 3aaBUTENS.

(HanpaBneHnsa) AOKYMEHTOB, HanpasneHune OOKYMEHTA, SABNSAOLLErocs pesynbTaTom




ABMSOLLMXCA pe3ynbTaTom
npeaocTaBneHns MyHMLMNansHom
ycnyru

MyHUMUMNANbHOM  yCnyrn, C  MCMOMb3oBaHMEM cnocoba CBs3w,
yKas3aHHOro B 3asiBNeHMK (Mo NoyTe UM Ha 3MEeKTPOHHBIN aapec) He
npeaycMOTPEHO

2.5. VcyepnbiBatowwmnm nepeveHns
AOKYMEHTOB, HEO6X04MMbIX B
COOTBETCTBUMU C
3aKkoHoOaTeNbHbIMU UM UHLIMU
HOPMaTUBHbLIMWN NPaBOBbLIMMU
aKkTaMu ons npeaocTaBneHns
MYHUUMNANbHOW YCyru, a Takke
YCNyr, KOTOpPblE SABMAKTCS
Heob6xoanMbIMKN 1 0b6sa3aTeNbHbIMU
Ansi NnpeaocTaBneHns
MYHULUMNANbHbIX YCAYT,
noanexalunx npeactaBneHunto
3aaBuTENEeM, cnocobbl Nx
nony4eHns 3asBUTENEM, B TOM
yucre B 3NeKTPoHHON dhopme,
nopsaoK Ux npeacraBneHns

1. MacnopT unu gpyrme OOKYMEHTbI, yAOCTOBEPSIOLWMNE FIMYHOCTb
3asBUTEnNS.

2. [lokyMeHTbI, npeacTaBneHHble AN CBUMAETENbCTBOBAHUS
BEPHOCTM KOMWUIA UMM BbIMUCOK M3 HUX, OBBEM KOTOPbLIX MpeBbilIaeT
OOWH NUCT, OOJMKHbI ObITb NMPOLUNTLI, MPOHYMEPOBAHbI U CKPENEHbI
OTTMCKOM MeyvaTn opraHuM3aumm, oT KOTOPOW UCXOOSAT AOKYMEHTbI.

[loKyMEHTbI NPeACTaBNsOTCS IMYHO

npukas Ne97

2.6. VlcuepnbiBatowmin nepeyeHb
OOKYMEHTOB, He06X04MMbIX B
COOTBETCTBUN C HOPMATUBHbLIMM
NpaBOBbIMU akTaMun Ans
npenocTaBneHns MyHULMNansHOM
yCnyru, KOTopble HaxoaaTcs B
pacrnopshKeHNn rocygapCTBEHHbIX
OopraHoB, OpraHoB MeCTHOro
camoynpaBneHnst n UHbIX
opraHvsauun n KoTopble
3aaBuTENb BNpaBe NpeactaBuTb, a
TaKke cnocobbl UX Nony4eHns
3aaBUTENSAMU, B TOM YuChe B
9NEKTPOHHOM hopMme, NOPALOK UX

Mony4yatoTcs B paMkax MeXBe4OMCTBEHHOIO B3aMMOOENCTBUS:
CBegeHnss 06 ynnate  rocygapCTBEHHOW  MOWSIMHbI WU
HOTapuarnbHoro Tapuda

Mpukas 11H




npeacTaBneHns;
rocyAapCTBEHHbIN opraH, opraH
MECTHOro camoynpaeneHus nnbo
opraHusauusi, B pacnopsikeHum
KOTOPbIX HAX0AATCS AaHHblE
AOKYMEHThI

2.7. VicuepnbiBatoLlwmnm nepeveHb
OCHOBaHWN ON4 OTKasa B npueme
OOKYMEHTOB, HeOBX0aUMbIX NS
npenocTaBneHns MyHULMNansHOM
ycnyrm

OcHoBaHusa onga oTkasa B npyeme AOKYMEHTOB:

1) MNMogayva fOKYMEHTOB HEHaAeXaLMM NULIOM;

2) HecooTteeTcTBMEe nNpeacTaBneHHbIX [OOKYMEHTOB MNepeyvHto
AOKYMEHTOB U TpeboBaHMSAM, yKaszaHHbIM B MyHKTE 2.5 HaACTOSLLEro
PernameHTa;

3) B 3asBneHMnM u npunaraembiX K 3asiBNEHUO OOKYMEHTax
NMEKTCA HEOroBOPEHHbIE UCMpPABIIEHNS, Cepbe3Hble MOBPEXAEHUS,
He No3BOSIAKLME OQHO3HAYHO UCTOJKOBATb UX COAEPXKaHME

2.8. VcuepnbiBatowwmnm nepeveHnb
OCHOBaHWUI 4N NPUOCTaHOBMEHNS
Unn oTKasa B NpeoCTaBfeHnmn
MYHUUUNANbHOW YCAyru

OcHoBaHuA ANa NPUOCTaHOBMNEHUS NPeAOCTaBNEHNSa yCryrn He
NPeayCMOTPEHbI.

OcHoBaHusa ana oTkasa:

1) CoBepLueHmne Takoro AeNCTBUS MPOTUBOPEUNT 3aKOHY.

2) JenctBne nognexuT COBEPLUEHUIO AOMKHOCTHbIM  JINLOM
opraHa MeCTHOroO CaMOyMnpaBfeHUs OPYyroro MOCeneHus  WUnm
MYHMLUMNANbHOIO panoHa (NPUMEHUTENbHO K MPUHATUIO MEP K OXpaHe
HacneacTBEHHOIO MMYLLECTBA M B Clyvyae HeobxogumocTu Mep no
YrpaBreHUIo UM) UM HOTapUycom.

3) C npocbbor O COBEpLUEHUN HOTapuanbHOro OeNCTBUSA
obpaTtunca rpaxgaHuH, NMpU3HaHHbIA Cy4OM HeaeecnocoOHbIM Mnu
OrpaHU4eHO AeecnocobHbiM, NMMBO npencTaBUTENb, HE MMEIOLLMN
HeobXxo4MMbIX MOTHOMOYUNA.

4) Cpenka He COOTBETCTBYET TpebOBaHMSAM 3aKOHa;

5) 3asBuTENEM NpeacTaBneHbl JOKYMEHThLI HE B NMONTHOM 00beme,
nMbo B npeacTaBreHHbIX 3asiBNeHMUM W (UNKn)  OOKyMeHTax
COAEPXUTCA HenonHas u (M) HegocToBepHasi MHpopmaums




2.9. MNopsapgok, pasmep u
OCHOBaHMSA B3MaHUSA
rocyaapCTBEHHOM MOLLUSNHBI UK
WHOW NnaTbl, B3aMMaeMon 3a
npegocTaBneHne MyHuumMnansHoOm
ycnyru

MyHuuMnanbHas ycnyra 3a CcoBeplleHue  HoTapuanbHbIX
AENCTBUI OKa3blBaeTCs Ha NnaTHoW (BO3ME34HOWN) OCHOBE.

[ocyaapcTBeHHasi NoLWwMHa ynnaynBaeTcs B pasmepe:

CBUAETENbCTBOBAHWE BEPHOCTM KOMUN AOKYMEHTOB U BbINUCOK U3
Hux — 10 pybnen 3a cTpaHuLy KOMWUMA OOKYMEHTOB WNW BbIMNUCKU U3
HUX.

cBuaeTenbCTBOBaHUE NOAMMHHOCTY NOANUCHK:

Ha 3asBneHuAX W [Jpyrux [AOKyMeHTax (3a WCKIoYeHnem
GaHKOBCKMX KapTO4YeK W 3asiBNEeHWW O perucrpauum puandeckux
nuy) - 100 pybnewn;

Ha OaHKOBCKMX KapTouykax W Ha 3asiBfeHusX O perncrpauuu
IOPUANYECKOro Nnuua (C Kaxkgoro nvua, Ha Kakaom AokymeHTte) - 200
pyonen.

3a HoTapuanbHble OEWCTBUS, COBepllaeMble BHE MOMELLEHUS
NCMNOMNHUTENbHOro komuTeTa cenbcKoro noceneHus,
rocyaapCTBeHHas MoLwsiMHa ynnadmBaeTcs B pa3Mmepe, yYBeSIMYEeHHOM
B nontopa pasa.

JIbroTbl NO ynnaTe rocygapCTBEHHOW MOLWWSMHBI YCTaHOBIEHBbI
nyHktamu n.2, 4, 11 ctatbn 333.38 HK P® vacTb 2.

B cnyyae BHeceHWsi M3MeHeHUN B BblAaHHbLIM NO pes3ynbTartam
nNpeaoCcTaBnNeHNss MyHUUMNAnNbHOW YCRyrM OOKYMEHT, HanpaBneHHbIX
Ha ucnpaBneHne OWKnbOoK, OOMNYLIEHHbIX MO BUHE opraHa un (unu)
AOMKHOCTHOMO Nuua, nnaTa c 3asBUTenst He B3uMaeTcs

n.9 4.1 c1.22.1 OcHoB

n.10 4.1 ct.22.1 OcHoB
nn.21 n.1 c1.333.24 HK
P® (4acTtb BTOpas)

CtaTba 8 degepanbHoro
3akoHa N2210-93

2.10. lNepeyeHb ycnyr, KoTopble
ABMSOTCA HEOOXOANMbBIMU U
obsizatenbHbIMK AN
npeaocTaBneHnss MyHULMNAaNbHON
ycnyru, B TOM 4Yucrie cBegeHus o
OOKYMeHTe (OOKYMeHTax),
BblJaBaeMOM (BblJaBaeMbIX)
opraHvM3auusamn, y4acTByoLMMHY B
npefocTaBneHn MyHULMNanbHbIX

ycnyr

MpepnocTtaBneHne HeobxoouMMbIX W 0Bsi3aTENbHbIX YCNyr He
TpebyeTcsa

2.11. lNopsagok, pasmep v

[NpegoctaBneHve HeobxoAMMbIX W 0b6A3aTenbHbIX YCIyr He




OCHOBaHMA B3MaHUs nnaTtbl 3a
npeaocTaBneHne ycnyr, KoTopble
SBNAITCA HEOOXOANMbBIMU N
obsi3aTenbHbIMK AN
npenocTaBneHus
rocyaapCTBEHHOW YCNyru, BKo4vas
MHopMaLNIo 0 MeToauKe pacyeTa
pasmepa Takon nnatbl

TpebyeTca

2.12. MakcumanbHbIA CPOK
OXngaHus B odepenm npu nogade
3anpoca o npeaocTaBfieHnn
MYHULUMNANbHOW YCAyrun, yCnyru,
npeaocTaBnsieMon opraHm3aumnen,
y4yacTBYHOLLEN B NPEeAoCTaBneHnn
MYHUUMNANbHOW YCAyru, U npu
nonyyYyeHun pesynbTaTta
npenocTaBneHns Takux ycnyr

Mopada 3asBneHus Ha NonyyYyeHe MyHUUMNarbHOW yCryrn npu
HanuMuum oyepean - He 6onee 15 MUHYT.

Mpn nonyvyeHnn pesynbTata NpeaocTaBfieHUs MyHUUUNANbHON
YCNyru MakCUMarsbHbI CPOK OXWOAHWA B O4vepeaun He [OrKeH
npesblwaTtb 15 MUHYT

2.13. CpoK 1 nopsiaok
permctpauumn 3anpoca 3asaBuTens
O NpenocTaBneHnm
MYHULUMNANbHOW YCRyru 1 ycnyru,
npeaocTaBnsieMon opraHm3aumnen,
y4acTBYHOLLEN B NpeaoCcTaBIeHNN
MYHUUMNANbHOW YCyru, B TOM
yucre B 3feKTPOHHON dhopme

PeI'VICTpaLl,I/IFI OCYyLLeCTBIIAETCA nocrne ycraHoBJIEHUA JINHHOCTU U
NpoOBEpPKN JOKYMEHTOB

2.14. TpeboBaHus K NOMELLEHNAM,
B KOTOPbIX NpefoCcTaBnseTcs
MyHUUMNaneHasa ycnyra, K 3any
oXuaaHus, Mectam ans
3anosfiHeHNs 3anpocoB O
npegocTaBneHnn MyHUUMNansHOM
ycnyrm, UHPOPMaLMOHHbLIM
cTeHgam ¢ obpasuamm mx

lMpepocTaBneHne MyHUUMNANbLHOM YCIyrn OCYyLecTBNseTcs B
30aHMsSX U nomelleHusix,  0BOopyAOBaHHbLIX NPOTMBOMOXapPHOWM
CUCTEMOWN M CUCTEMOM NOXapOoTyLLeHus, Heobxoanmon mebenbio s
ohOpMIEeHNs JOKYMEHTOB, NHPOPMAaLNOHHLIMU CTEHOAMMN.

Ob6ecneunBaeTtcss OecnpenAaTCTBEHHbLIM LOCTYN WHBaNMAOB K
MeCTy npegocTaBneHus MyHuuunanbHoW ycnyrn (yooGHbli BXoA-
BbIXOZ, B MOMELLEHWS U NepeMeLleHre B X npeaernax).

BuayanbHas, TekctoBag v MynbTUMeaunHas WHgopmauusa o
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3anofIHEHNA U NepevYHeM
OOKYMEHTOB, HEOOX0aUMBbIX 414
npegocTaBneHNsa KaXKaon
MYHULMNANbLHOW YCyru,
pasMeLLeHnio 1 0POPMINEHMUIO
BU3yasibHOW, TEKCTOBOW U
MyNbTUMEANNHON MHGOPMaLMK O
nopsiake NnpeaoCcTaBreHnst Takomn
ycryru, B TOM 4Yucre K
obecnevyeHunto 4OCTYNHOCTU AN4
WMHBaNMAOB yKa3aHHbIX 0O bEKTOB B
COOTBETCTBUU C (heaepanbHbIM
3aKOHOOAaTEeNbCTBOM U
3akoHogaTenbcTBoM Pecnybnmku
TaTapcTaH 0 couuanbHOn 3almTe
nHBanNMOoB

nop4aake rpenocrasrieHnA MyHMLl,VII'IaJ'IbHDVI ycrnyrn pasmMmellaeTcd B
y,D,06HbIX anga  3asBuTenenM Mectax, B TOM 4ucrne c y4yeToM
OorpaHN4YeHHbIX BO3MOXXHOCTEN NHBANMOOB

2.15. NokaszaTenu [JOCTYNHOCTU W
KayecTBa MyHULMMNAnNbHOM YCIyru,

B TOM yucne KONM4ecTBO
B3aMMOOENCcTBUA  3aaABUTEenss C
JOJTKHOCTHbIMMU nuyamm npu

npeaocTaBneHnn MyHULMUNanbHOM

yCcryrm n nx npoaoSKUTESNbHOCTD,
BO3MOXHOCTb nosly4yeHus
MHJopMaLnK o] xone
npegocTaBneHns MyHuumMnanbHOM
ycnyru, B TOM 4ucne C
NCMonb30BaHMEM

MHJOPMaLMOHHO-

KOMMYHUKALMOHHBIX  TEXHOJIOrUN,
BO3MOXHOCTb nnbo
HEBO3MOXHOCTb nosy4yeHus
MYyHUUMNAanbLHOM ycnyrm B
MHOrOOYHKLUMOHANIbHOM  LeHTpe

[MokazaTenamm [OCTYMHOCTM NPEenOoCTaBfEHUST MyHULMNANbHON
yCcrnyru siBNsItOTCS:

pacrnonoXeHHOCTb nomMmeLleHus B
00LLECTBEHHOIO TPaHCMNopTa;

Hannyme HeobXoOMMOro KonuM4yecTBa ChneumanucToB, a Takke
NOMELLEHNA, B KOTOPbIX OCYLLECTBMSETCA MPUEM AOKYMEHTOB OT
3aaBUTENENn;

HanuMuue mcuepnbiBatoLwen nHpopmaumm o cnocobax, nopsake m
cpokax npenocTaBneHus MYHMLMMNANbHON ycnyru Ha
MHPOPMALMOHHBIX CTeHaax, WH(OPMaLNOHHBIX pecypcax B CEeTu
«MHTEpHeT», Ha  EpguHOM  nopTtane  rocyaapCTBEHHbIX U
MYHULUNANbHbIX YCAYT;

OKasaHMe TMnoMOoWM WHBaNugam B MpeogoneHnn ©Gapbepos,
MeLLaloLMX NONYYEHNIO UMW YCIYT HAapaBHe C APYrMMU Nuamu.

KauecTtBo npeagocTaBneHns MYHULUMNANbHOM ycnyru
XapakTepuayeTcsa OTCYyTCTBUEM:

oyepeaen npu npueme n Bblgavye JOKYMEHTOB 3adABUTENSAM,;

30HE OOCTYMNMHOCTU




11

npefocTaBneHust
rocy4apCTBEHHbIX 7
MyHMUMNanbHbIX  ycnyr (B TOM

ynucne B MONMHOM o0b6beme), B
nobom TeppuTopuanbHOM
nogpasgeneHuu opraHa
MCNOSTHUTENBbHO

pacnopsaanTenbHOro opraHa
MECTHOro camoynpasneHusa, mno
BbIGOpYy 3aaBuTeEns
(aKcTeppuTOpUarbHbIN - NPUHLMN),
nocpencTsomM 3anpoca o}
npeaocTaBneHnn HECKONbKMX
rocyaapCTBEHHbIX n (nnn)
MYHMLMNANbHbIX ycnyr B
MHOMO(YHKUMOHAmMbHbLIX  LleHTpax
npeaocTaBneHns

rocy4apCTBEHHbIX n
MyHMLMNANbHbIX ycnyr,

npegycMoTpeHHoro cratben 15.1
depnepanbHoro 3aKoHa
(KOoMMeKCcHbIN 3anpoc)

HapyLleHU CPOKOB NpeaoCcTaBneHns MyHULMNansHOW ycnyru;

Xanob Ha gencteus (6e3gencTteme) MyHULMNAanbHbIX CryXalumx,
NpeaoCTaBNALWMX MYHULMNANBHYIO YCIyry;

Xanob Ha HeKOppekTHoe, HeBHMMAaTeNbHOE  OTHOLIEHWe
MYHMUMNANbHbIX CAY>XalnX, OKa3bIBAKOLLMX MYHULMNATBbHYIO YCIyry,
K 3asBUTENAM.

Mpn nogaye 3anpoca o npefoCcTaBNeHUU MyHULUNANbHOW yCnyru
MW Npu  nNomyyvyeHUn  pesynbTaTta  MyHUUMNANbHOW  yCnyru,
npegnonaraeTcs OOHOKpaTHOE B3auMOOEWCTBME  OO0SDKHOCTHOrO
nvua, NpegocTaBnsalWero MyHUUMNanbHY YCnyry, U 3asButens.
[MpoJomKNTENbHOCTL B3aUMOOENCTBUS ONpeaeniieTca pernaMmeHToM.

MHpopmauma o xoge npefocTaBrneHuUss MyHUUMNanbHOW yCcnyru
MOXeT ObITb nosiydyeHa 3asiButenieMm Ha caute, Ha EgvHom nopTtane
rocyapCTBEHHbIX N MyHuUMNaneHblx ycnyr, B MOL.

MpepoctaBnexHune MYyHUUUNANbHOM ycnyru yepes
MHOTMO(YHKUMOHANbHbLIN LEHTP NpefoCTaBrneHns rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr (nanee — ML), yoaneHHble paboyne mecta
M®L| He ocylecTBnAeTCA.

MyHuumMnansHasa ycnyra no aKkCcTepputTopmnanbHOMY MPUHLANY U B
cocTaBe KOMIMIIEKCHOro 3anpoca He NpeaocTaBnsaeTca

2.16. NHble TpeboBaHus, B TOM
yucre yyYnTbiBatoLne
0COBEHHOCTN NpeaoCcTaBneHus
MYyHUUUNArbHOW yCryru no
3KCTeppuTopmanbHOMy NpuHLMNY
(B cny4yae, ecnu MyHuuMnanbHas
ycriyra npefocTaBriseTcs no
9KCTEpPPUTOPMANbHOMY MPUHLMNY)
N 0COBEHHOCTM NpefocTaBeHns
MYHULUUNANbHOW YCryru B
3NeKTpPoHHOU hopme

KoHcynbTaumio o nopsgke nonyyYeHns MyHuUmMnanbHOW ycrnyrn B
3NEeKTPOHHOM (POPME MOXHO MNoSy4uTb vepe3 WNHTepHeT-npuemHyto
unn 4vepes [lopTan rocygapCTBEHHbIX W MyHUUMNANbHbLIX YCAyr
Pecnybnukn TaTtapcTaH.

Mpn npegocTaBneHMM MyHULMNANBHOW YCAYyrn B 3MEKTPOHHOM
BUae 3asiBUTENb BnpaBse:

a) nonyyYnTb MHGOPMaLMIO O NopsiaKe N CpoKax NpenoCcTaBeHuns
MYHUUUNANbHOW yCnyru, pasMmeLleHHyto Ha EguHom nopTane nnu Ha
PernoHansHom noprane;

6) nogaTb 3asBneHne o0 NpeaocTaBNEHNN MYHULMMNANBHON YCyru
B dpopmMe 3MEeKTPOHHOro OOKyMeHTa C MCMNonb3oBaHWeM «JInyHoro
kabnHeTta» PermoHanbHOro noprtana nOCPeACTBOM 3anOfHEHMUS
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3NEKTPOHHOM (POPMbI 3asBNEHUS.

Mpw HanpasieHuu OOKYMEHTOB, HeobxoouMbIX  Ans
NpeaoCTaBNeHNa  MyHULMNANbHOW  yCrAyrM C  MCMNOfb30BaHWEM
«JlnyHoro kabuHeTta» PernoHanbHOro nopTtana, WCNonb3yeTcs
yCuUneHHasa KkBanuuumpoBaHHasa 3neKTpoHHas NoAnuchb. 3aaButenb
BrpaBe WCMNoNb30oBaTb NPOCTYI 3NEKTPOHHYK MOAMUChH B CRy4vasx,
npegycMOTPEHHbIX nocTaHoBrneHnemM [lpaButenbctBa Poccuinckon
depepaumm o1 25.06.2012 Ne 634;

B) NONyYnTb CBEAEHUSI O XOA4Ee BbINOSIHEHUSA 3asBMEHUMNA O
npeaocTaBNeHN MyHULMNANbHOW YCAYrn, NOAAHHBLIX B 9NEKTPOHHON
opme;

r) OCYLLIEeCTBUTb OLEHKY KayecTBa npegocTaBneHns
MyHMUMNANbHOW yCcnyru nocpeacTtsoM PernoHanbHoro noprana;

[) Nony41Tb pesyrnbTaT NpegocTaBeHns MyHULMNAansHON yCrnyrm
B (oOpMe 3MEKTPOHHOr0 AOKYMEHTA;

e) nogaTb Xanoby Ha peweHne un pgenctene (6esgencraeme)
Ncnonkoma, a Takke ero [OOSDKHOCTHbIX NUL, MyHUUMNanbHbIX
crnyawmx nocpeacTsoM oduUUManbHOrO canta MyHUUUNanbHOro
panoHa, PernoHanbHoro noptana, noptana deaepansHon
rocygapCTBEHHON WHAOPMALMOHHOM CUCTEMbI, 0becnednBaroLLEen
npouecc pgocynebHoro (BHecyaebHoro) obanoBaHUS peLueHUn U
pencteui  (6e30encTBMA), COBEPLUEHHbLIX MNpW  NpeaocTaBreHnn
rocyaapCTBEHHbIX n MYHMLMNANbHbIX ycnyr opraHamu,
NpeaoCTaBNALWMMN FOCYAAPCTBEHHbIE M MYHULMNAMNbHbIE YCRyru,
NX OOJMKHOCTHLIMU LI AMU, FTOCYAAPCTBEHHLIMU U MYHULMNANbHbIMU
Cny>XaLumu.
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3. CocTtag, nocrnenoBaTenlbHOCTb U CPOKM BbIMOMHEHMS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMS K NOPSAKY UX BbINOSHEHMS!, B TOM YMCIe OCOGEHHOCTY BbINONHEHUS
aAMUHUCTPATMBHbIX NPoLEAYp B 3NEKTPOHHOW hopme

3.1. Onucanuve nocrnegoBaTenbHOCTU JencTeunn npu npegoctaBneHnn
MYHULMMNANbHOW yCnyru

3.1.1. TllpepocTtaBneHne MyHUUMNANbBHOW YCRyrM BKMOYaeT B cebs crneaywowme
npoueaypsbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE N perucTpauuns 3asBreHus;

3) nogroToBka U Bblgava pesyrnbTata MyHULUnasibHOW YCryru;

3.2. OkasaHune KOHCynbTauumn 3asiBUTENO

3.2.1. 3agsutenb nuyHO M (Mnu) no TenedgoHy obpawaetrca B Mcnonkom nns
NonyyYeHnst KOHCYNbTauMi O NopsaaKe NonyyYeHUss MyHUUUNANsHOM YCryru.

CekpeTapb Mcnonkoma, oTBedvaloWMn 3a COBEPLUEHWE HOTapuanbHbIX OENCTBUIA
(oanee — cekpeTapb), OCYLLUECTBMSIET KOHCYNbTMpPOBaHWE 3asiBUTENS, B TOM 4ucre no
coctaBy, dopMe WU CcoAepXaHu JOKyMeHTauuu, HeobxoguMmon [Ons  nonyveHus
MYHUUMNANBHOW YCIyrn 1 npyu HeobxogMMOCTM OKa3dbliBaeT MOMOLLb B 3anosfiHeHUM OnaHka
3asiBreHns.

Mpouenypa, ycTaHaBnMBaeMasi HacCTOSLWMUM MYHKTOM, OCYLLEeCTBRASEeTCS B [AeHb
obpalleHna 3aaBuTens.

PesynbTaT npouenypbl: KOHCynbTauuw, 3amMedaHus no coctaey, ¢Gopme n
cofepXaHuo npeacTaBneHHON AOKYMEHTaLUnu.

3.3. lNpuHATME 1 perncTpauna 3asaBneHus

3.3.1. 3aaBuTenb NUYHO, Yepe3 [OBEepeHHoe NUUO nofaeT MNUCbMEHHOe nubo
3MEKTPOHHOM bopme 3asiBrieHMe O MpefoCcTaBieHUun  MyHULMNanbHOW  yCryru
npegcraBnsieTr AOKYMEHTbl B COOTBETCTBMM C MyHKTOM 2.5 HacTtoswero PernameHta B
Wcnornkom.

Mpu noctynneHnn 3aaBneHns B 3NIEKTPOHHOW hopMe A0IMKHOCTHoe nuuo Kcnonkoma,
OTBETCTBEHHOE 3a NPUEM 3asiBNEHNN:

a) obecneunBaeT  peructpauuilo  3a8BfEeHUA B CUCTEME  JNEKTPOHHOro
AOKyMeHToobopoTa, npu  3TOM  3asBfEHUIO  npucBamBaloTca  crtatycbl  «[1pUHATO
BegoMcTBOM» Unu «B obpaboTkey, 4To oTpaxaeTcs B «JInyHOM kabuHeTe» PermoHanbHOro
nopTana;

6) npoBepsieT cobngeHMe YCNoBUW OENCTBUTENBHOCTU 3NEKTPOHHOM MNoanucw,
nocpeacteomM obpalleHnsa k EanHomy noptany (B crniydae, ecnv 3asiButenem npeacraseHbl
9NEKTpOHHble 0b6pasbl [JOKYMEHTOB, MOAMUCAHHbIE YCUMEHHOW KBanNuguuMpoBaHHOM
SNEKTPOHHOM NOAMUCHIO).

B cnyyae ecnu B pesynbtate nNpoOBEpPKM YCUIEHHOW KBannguuupoBaHHOMU
9NEKTPOHHOW MOAMUCU He BbISBIIEHO HecobnogeHne YCnoBun ee LeWCTBUTENbHOCTH,
AOJMKHOCTHOE Nuuo Vicnonkoma HanpaBngaeT 3asBUTESNO YKa3aHHbIM B 3asiBfieHMM crnocobom
He no3gHee paboyero OHs, cneaylowero 3a HEM MNOCTYNfeHusa 3asiBreHus B Vcnomnkowm,
yBeJOMIIEHNME O MOCTYNMAEHUN 3adaBfeHus, copepXxallee BXOOAWMNA pPerMcTpaunoHHbIN
HOMep 3asaBfeHusi, OaTy nonyvYeHnsa 3asiBfieHusl, nepedYeHb HauMeHoBaHwn annos,
npeacTaBNeHHbIX K HEMY JOKYMEHTOB, AaTy MonyyYeHns pesynstara MyHUUUNansHOW yCryru.

S @
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B cnyyae ecnn B pesynbTate MNpoOBEpKM YCUIEHHOM KBanuuumpoBaHHOW
9NEKTPOHHOM MNOANUCU  BLISIBNEHO HecobntogeHne YCcroBUM ee  OeWCTBUTENbHOCTMH,
cekpeTapb cnonkoma:

NpyHUMaeT pelleHne o6 oTkase B NpMemMe LOKYMEHTOB, MOCTYNUBLUNX B 9NEKTPOHHOWN
opwme;

HanpasnseT 3adABUTENO YBEAOMISIEHNE O NPUHSATOM peLLEHNN B 3NEKTPOHHOW hopme ¢
ykaszaHnem nyHktoB cTtatbl 11 ®epepanbHoro 3akoHa oT 06.04.2011 Ne 63-d3 «O6
3IEKTPOHHOM MOAMUCU», KOTOPblE MOCAYXWUIIM OCHOBaHWEM ANA ero npuHATUA. Takoe
yBeJOMSIEHNEe MNOANUCBIBAETCA YCUIEHHOW KBanMUUUPOBAHHOW 9MNEKTPOHHOW MNO4MUCHIO
AOJDKHOCTHOrO  nuua  Mcnonkoma, — peructpupyetca B CUCTEME  3SIEKTPOHHOro
AOKyMeHToobopoTa M HanpaenseTca cnocobamu, ykasaHHbiMM B nNyHKTe 9 [Mpasun
NCNonb30BaHUS YCUNEHHOW KBannMuuMpoOBaHHOW 3MEKTPOHHOM nognucu npu obpalieHum 3a
nonyyYyeHnem rocygapCTBEHHbIX U MyHUUUNANbHbBIX YCIYr, YTBEPXKAEHHbIX MOCTAHOBMEHUEM
MpaButenbctea Poccuickon ®epepaumm ot 25.08.2012 Ne 852.

3.3.2. CekpeTapb Mcnonkoma ocyLecTBnseT:

yCTaHOBIIEHME NINYHOCTU 3aABUTENS;

NPOBEPKY NOSTHOMOYNI 3aaBUTENS (B Criydae AeNCTBUS MO AOBEPEHHOCTU);

NPOBEPKY Hannuns [OOKYMEHTOB, MNPedyCMOTPEHHbIX MyHKTOM 2.5 HacToswero
PernameHTa;

npoBepKy COOTBETCTBUA NpeAcTaBneHHbIX  AOKYMEHTOB YyCTaHOBMEHHbIM
TpeboBaHuAM (Hagnexawiee oopMneHne Konui OOKYMEHTOB, OTCYTCTBME B AOKYMEHTax
NOAYUCTOK, MPUNUCOK, 3a4E€PKHYTBIX CMOB U UHbIX HE OFOBOPEHHBIX UCMPaBEHUI).

B cnyyae otcyTtcTBMs 3amedanun CekpeTapb Vicnonkoma ocyLecTBRsET:

npuemM N pernctpaumio 3asBneHus B cneunanbHOM XypHane;

BpyYEHNE 3asBUTENO KOMUM 3asiBlieHUs C OTMETKOM O AdaTe npuemMa AOKYMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMepPe, JaTe U BPEMEHU UCMOSTHEHUS MYHULIMNANBbHOW YCIyTn.

B cnyyae Hanuunsa ocHoBaHW ANs OTKasa B NpMemMe OOKYMEHTOB, NpeayCMOTPEHHbIX
nyHkToM 2.8 HacTosiwero PernameHTta, cneuvanuct, Begywui npuemM [OOKYMEHTOB,
yBeAOMNSAET 3asBUTENd O Hanuuuu MpenatcTBUA AN perncrpauumn  3asiBfeHus U
BO3BpallaeT €My AOKYMEHTbl C MUCbMEHHbIM OOBbACHEHMEM COAEpPXaHUS BbISIBNEHHbIX
HeJOCTaTKOB B NpeaCcTaBIieHHbIX JOKYMEHTaXx.

PesynbTat npouenyp: nNPUHATOE W 3aperucTpypoBaHHOE  3asBfeHve  Unm
BO3BpALLEHHbIE 3a8BUTENI0 AOKYMEHTDI.

3.4. NoaroToBka M Bblgaya pesynbtata MyHUUMNAanbHOM yCcnyrm

3.4.1. CekpeTapb Vicnonkoma nocne permcrpauum 3asiBfieHNs OCyLLEeCTBNSET:

NPOBEPKY CBEAEHUN, coAepXKaLLMXCs B JOKYMEHTaX, NnpunaraembiX K 3asiBfIEHMIO;

NPOBEPKY HanuyMsg OCHOBaHMMW AN OTKasa B  NpefoCcTaBfieHuuM  yCnyru,
npeanycMOTPEHHbIX NYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae Hanuumsi ocHOBaHUM Ons OTkasa B npepoctaBneHun ycnyrn CekpeTtapb
Wcnonkoma wu3BellaeT 3asBuUTENd O MNPUYMHAX OTKa3a W OCYLIECTBMSET npoueaypesl,
npenycMOTPeHHble NYHKTOM 3.5 HacToswlero PernameHTa.

B cnyyae Hanuuus OCHOBaHWA AN OTMOXEHUS1 COBEpPLUEHUS HOTapuanbHOro
aencteus CekpeTapb Mcnonkoma ocyllecTsnseT npouenypbl, NpeayCMOTPEHHbIE MYHKTOM
3.5 HacTosawero PernameHTa.
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B cnyyae oTCyTCTBMS OCHOBaHWW AN OTKa3a B NPegoCTaBfiEHUM MyHMUMMANbHOW
yCrnyru cneumanucr:

npoBepsieT NpaBUbHOCTb ONfaThl 3@ COBEPLUEHNE HOTapuanbHbIX 4ENCTBUN;

CrnnyaeT KOMuo AOKYMEHTa UMK BbIMUCKY U3 HEro C NOANMHHUKOM AOKYMEHTA;

CBUAETENbCTBYET BEPHOCTb BbIMUCKN, KOMUU JOKYMEHTA;

CTaBUT NOAMUCb, OTTUCK MNevYaTtV WCNONHUTENBHOrO KOMWUTETa MOCeNeHna ¢
n3obpaxeHnem rocyagapcteeHHoro repba Poccuiickon eagepaumm;

perncTpmpyeT COBepLUEHHOEe HOoTapuarnbHOe AeNcTBMe B peecTpe Afisa perucrpaumm
HOTapuanbHbIX OENCTBUN;

BO3BpaLLlaeT 3aBepeHHbIE JOKYMEHTbI 3adBUTENIO.

Mpouenypsbl, ycTtaHaenuBaemble nyHkTamu 3.3 -3.4 Hactoswero PernameHTta,
OCYLLIECTBNAOTCA B TedeHne 15 MUHYT C MOMEHTa perncTpauumn 3asasreHus.

PesynbTaT npoueayp: HOTapuanbHO YOOCTOBEPEHHbIE KOMUUM [OKYMEHTOB WK
BbINUCKKW, NepefaHHble 3asiBUTENIO.

3.4.2. Cekpetapb MWcnonkoma B cny4yae npuHATUMS peweHns o6 oTkase B
npeaocTaBNeHNN yCryrn BbIHOCUT NOCTaHOBNEHNE 06 OTKase B COBEPLUEHNN HOTapUarbHbIX
aencteuin. MNoctaHoBNEHME HanNpaBiseTCs 3asaBUTENIO MO NoYTe.

Mpn BbLIOOpe 3aaBuTens crnocoba nonyyvyeHuUst pesynbTaTta B 3fEKTPOHHOM Buae
HanpaBnsieT 3aaBUTEN0 pesynbTaT MyHMUMNanbHOM Yycnyrm B (OpMe 3feKTPOHHOro
AOKYMeHTa.

Mpoueaypsbl, yCcTaHaBNMBaeMble HAaCTOALLMM MYHKTOM, OCYLLECTBAATCA He nosgHee
NATU AHENW C MOMeHTa obpalleHnsa 3asBuTens 3a NnpeaocTaBneHnemM yenyri.

PesynbTaT npouenyp: noctaHoBrneHve o6 OTKase B COBEPLUEHMU HOTapuasnbHbIX
AENCTBUIN, HanpaBfeHHoe 3aaBUTENMIO.

3.5. OTnoxeHne coBepLlEeHNs HOTapuanbHOro AeNCTBUA

3.5.1. CekpeTapb Wcnonkoma MOXeET OTMIOXUTb COBEpLUEHNE HOTapuasnbHOro
AEeNCTBUSA B cry4ae:

HeobxooMMocTn uUcTpeboBaHMa OONOMHUTENbHLIX CBeAEHUMM OT (PU3MYECKUX W
topUaNYECKNX NnL;

HanpasneHns JOKYMEHTOB Ha 3KCNepTusy;

HeobXxoOMMOCTN  3anpOCUTb  3aUHTEPECOBaHHbLIX Ny 006 OTCYTCTBUM Yy  HUX
BO3paXXeHun NPOTMUB COBEPLLUEHNSA STUX AEUCTBUN.

Cekpetapb Wcnonkoma wusBewaetr 3assButenda o6 OTMNOXEHUM COBepLUEeHUs
HOTapuManbHOro 4ENCTBUS.

Mpoueaypbl, ycTaHaBnMBaeMble HACTOSLMUM MYHKTOM, OCYLLECTBMAKTCSA B AEHb
obpalleHnsa 3asaBuTens.

Pesynbtat npoueayp: u3BelleHWe 3asBuTtens 00 OTNOXEHUM COBepLUEHUS
HOTapuanbHOro 4ENCTBUA.

3.5.2. CekpeTapb Vicnonkoma nocrne NpuHATUA pelleHns 06 OTNOXeHUN CoBepLUEHNS
HOTapuManbHOro AEeNCTBUA rOTOBUT 3anpoc, HEOBXO0aUMbIN AN1S NOAy4YeHUs OONONHUTENbHbIX
CBeEHUN, N HanpaensieT B COOTBETCTBYIOLLNIA OpraH Uinn 3anHTepecoBaHHOMY nuLy.

Mpoueaypsbl, yCTaHaBNMBaeMble HACTOSLUMM MYHKTOM, OCYLLECTBASIOTCA HE no3gHee
NATUM AHEW C MOMeHTa obpalleHns 3asiBUTens.

PesynbTtat npouenyp: 3anpoc, HamnpaBfeHHbI B COOTBETCTBYHOLMA OpraH unu
3auHTEPECOBAHHOMY InLly.
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3.5.3. CekpeTtapb Mcnonkoma nocrne nocTynsieHUns OTBETOB Ha 3anpocbl M3BellaeT
3aaBUTENA WM NpPefoCcTaBnsieT YCcnyry B nopsigke, yCTaHOBNEHHOM nyHkTammn 3.3. — 3.4
HacTosilwero PernameHTa.

3.6. NcnpaBneHne TeXHNYECKNX OLLIMOOK.

3.6.1. B cny4yae obGHapyXeHWs TEXHUYECKON OLIMOKM B OOKYMEHTE, SABMSOLLEMCH
pesynbTaTtoM MyHULMNAnsHOW YCnyru, 3assutenb NpeacrasnseT B Vicnonkom:

3asBreHne 06 ncnpaeneHnn TeXHMYEeCKom owmnbkn (npunoxeHme Nel);

AOKYMEHT, BblAaHHbIN 3adBUTENO KakK pe3ynbTaT MyHULMNANbHOW yCyrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, WMELMe puandeckyto Ccuny, CBUOETENbCTBYHOLUME O Hanuyum
TEXHUYECKON OLLUNOKM.

3asaBneHne o0 uCnNpaBnNeHUM TEXHUYECKOM OLIMOKM B CBEAEHUSAX, YKa3aHHbIX B
OOKYMEHTe, SABMSWeMca pesynbTaToOM MyHULUMNanbHOW yCcryrn, nogaetcs 3asiBUTernem
(YNnosTHOMOYEHHbIM NpeacTaBUTENEM) NIMYHO, NTIMBO NOYTOBLIM OTMNPABNEHMEM (B TOM YnChE C
NCNOSb30BaHMEM 3MEKTPOHHOW MOYThI), NMMBO Yepe3 eauHbIN nopTan rocygapCTBEHHbIX U
MYHAUMNANbHbIX  YCAyr WM MHOrOQYHKLMOHAmNbHbIA ~ LEHTP  npeaocTaBneHuns
roCcyAapCTBEHHbIX U MyHULMNANbHBIX YCAYT.

3.6.2. Cekpetapb Wcnonkoma ocywectBndetr npuvem 3aasneHus o6 wmcnpasneHun
TEXHUYECKON OLINOKM, pErmcTpupyeT 3asiBNeHne C NPUNOXKEHHbIMU JOKYMEHTaMMU.

Mpouenypa, ycTaHaBnMBaemas HaCTOSLMM MYHKTOM, OCYLLECTBMSETCS B TeyeHue
OLHOrO HA C MOMEHTa perncTpaunmn 3asaBneHus.

PesynbTaT npoueaypbl: NPUHATOE U 3aperncTpupoBaHHOE 3asiBeHNe.

3.6.3. Cekpetapb Wcnonkoma paccmatpvBaeT [LOKYMEHTbl U B LENAX BHECEHUS
ncnpaBneHnin B OKYMEHT, ABMSOWMNCS pe3ynbTaTtoM YCryri, OCyLecTBnsieT npoueaypsbl,
npeaycMoTpeHHble nyHKTOM 3.4 HacToswero PernameHTa, W BbldaeT WCMNpPaBIEHHbIN
AOKYMEHT 3aaBuUTENto (YNONTHOMOYEHHOMY NPeaCcTaBUTENIO) NIMYHO Mo POCMUCH C U3bATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBuUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TEXHNYECKas oLunbka

Mpouenypa, ycTaHaBnMBaemas HaCTOSALWMM MYHKTOM, OCYLLECTBMASETCH B TevyeHue
Tpex AHen nocne OoBHapyXeHUsi TEXHMYECKOW OWnbKM wnu nonyyeHuss o1 nwboro
3anUHTEPECOBAHHOrO Nu1ua 3asBfieHNs O JONYLLEHHOW OLInGKe.

PesynbTaT npoueaypsbl: BblAaHHbIN (HanpaBneHHbI) 3ad9BUTENO AOKYMEHT.

4. nOpFILI,OK n d)OprI KOHTpPOJ14 3a npenocrasneHnemMm MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrmm

4.1. KoHTponb 3a MOMHOTOM M Ka4YeCTBOM MNPEeAOCTaBEHUS MyHULMMANbHOM YCNyrun
BKIloYaeT B cebsa BbIABMEHME M yCTpaHeHWe HapylleHUW npas 3asiBUTenewn, npoBedeHue
NpoBepPOK cobnoaeHns npoueayp npefoCcTaBneHns MyHUUMnanbHOW YCnyru, MOAroTOBKY
peweHnn Ha gencteus  (6esgenctBme)  OOIMKHOCTHBIX MWL OpraHa  MeCTHOro
camoynpasneHus.

dopmamu KoHTponsa 3a cobniogeHVeM WCMOMHEHUS agMWHUCTPATUBHBLIX Npoueayp
ABNSAOTCA:

1) npoBepka W corrmacoBaHue nNPOEKTOB [AOKYMEHTOB MO NpeaoCTaBreHuto
MyHUUMNAnbHOW ycnyru. Pe3ynbTatoM NpoBEpKn SBNAETCS BU3MPOBaHME NPOEKTOB;

2) NpoBOAMMbIE B YCTAHOBNIEHHOM NOpsSAKe NPOBEPKM BeAeHUS Oenonpon3BOACTBa;
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3) npoBegeHne B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK CobnoaeHus
npoueayp npeaocTaBfieHUss MyHUUMNANbHOW YCIyri.

KOHTpOnbHbIE MPOBEPKN MOryT ObiTb MNIIAHOBBIMU (OCYLLECTBNATHCA HA OCHOBaHWUU
nonyrogoBbIX WM TOA4OBLIX MNf@aHOB paboTbl oOpraHa MECTHOro CaMOoynpaBfieHusl) W
BHennaHoBbiMK. [lpn npoBedeHWM MNPOBEPOK MOryT paccMaTpuMBaTbCsl BCE BOMPOCHI,
CBsi3aHHbIE C NMPeAoCTaBfIEHMEM MyHMUMNANbLHON yCryrn (KOMMNIEKCHbIE NPOBEPKN), UNK MO
KOHKpEeTHOMY obpaLleHunto 3asaBUTENS.

B uensix Tekyllero KOHTPONA MUCMNOSb3YKTCA CBEOEHUS, UMEIOLNECH B ASIEKTPOHHOM
Gase [aHHblX, cnyxebHasa KoppecnoHAeHUMsa, YCTHass W NUCbMEHHas WHgopmauus
crneunanucToB, OCYLLECTBNAOWNX BbIMNOMIHEHME agMWHUCTPATMBHBLIX Npoueayp, KypHasnbl
yyeTa COOTBETCTBYIOLUNX AOKYMEHTOB N ApYyrne cBedeHus.

[ns ocyLlecTBrNeHNA KOHTPONA 3a COBepLUeHMEeM [LeWCTBUMMA Npu npegoctaBneHun
MYHULMNANBbHOW YCyrn U NPUHATUN PELLEHNN pyKOBOAUTENIO McnonkomMa npeactaBnsoTcs
crnpaBku O pe3ynbTaTax NpeaocTaBieHns MyHULUNANbHOW YCRyri.

O cny4yasix 1M nNpuvyMHax HapyLleHUsi CPOKOB, MOCrefoBaTeNbHOCTU U coaepXaHus
afMUHUCTPATUBHBIX nNpoueayp crneunannctbl HeMeasIeHHO WHMOPMUPYIOT PYKOBOAUTENS
opraHa, npefocTaBAWEro MyHUUMNAanNbHY YCnyry, a Takke npegnpuHMMaloT CpOYHble
Mepbl MO YCTPaHEHMIO HapYyLUEHUN

4.2. TekywMin KOHTPONb 3a cobnwogeHvem  nocrnegoBaTenbHOCTU  OEWCTBUN,
onpeaeneHHbIX agMUHUCTPATMBHLIMW NpoueaypaMmn Nno npeaocTaBfeHnio MyHUUMNanbsHOM
yCcrnyru, OCyLLeCcTBnsieTca pykoBoautenem Kcnonkoma no UMHGPaCTPYKTYpPHOMY pPas3BUTUIO,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl N0 NPenOoCTaBNEHUIO MyHMUMNANbHOW YyCnyrn, a
Takke cneumannuctammn otaena MHPPaCTPYKTYPHOro pasBuUTUS.

4.3. lepeyeHb  OOSMKHOCTHbLIX ML,  OCYLWECTBASAWNX  TeKywurn  KOHTPOISb,
yCTaHaBMMBaETCA MOSIOXKEHUSAMU O CTPYKTYPHbIX MoApasgeneHnax opraHa MeCTHOro
camoynpasneHus U AOSMKHOCTHbIMU pernaMmeHTamu.

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUW npas
3agBUTENEN BWHOBHbLIE §ULA MPUBMIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccurckon depepaumm.

4.4. PykoBoguTenb opraHa MECTHOro camMoyrnpaBneHusi HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE 0OpaLLeHNIA 3aaBUTENEN.

PykoBogutenb opraHa MECTHOro camoynpaBfeHusi HeceT OTBETCTBEHHOCTb 3a
HecBOeBpPEMEHHOE U (MNKU) HeHagnexawiee BbINOSIHEHME aAMUHUCTPATUBHLIX OEUCTBUN,
yKasaHHbIX B pa3gene 3 HacTosuwero PernameHTa.

[OSMKHOCTHBIE NULA U MHble MyHULMNAnbHble ChyXalime 3a peleHus U OencTBus
(6espencTaue), npUHMMaeMmble (ocywecTtBnsiemblie) B  Xoge npegocTaBneHns
MYHULMNANbHOW YCryru, HECYT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM Nopsiake.

4.5. KoHTporb 3a npegocTtaBfieHneM MyHULMNANbHOW YCIyrn CO CTOPOHbI rpaxgaH, nux
00beaAnHEHUN N opraHm3auui, OCYLLECTBMSETCA MOCPEACTBOM OTKPbITOCTM OEATENbHOCTU
opraHa MeCTHOro camMoyrnpaBfieHna nMpu  NpefoCTaBleHun  MyHUUMNANbHOW  YCrnyru,
Nosly4eHMs1 NOMHON, aKkTyanbHOW M OOCTOBEPHOM MHOPMaLMK O Nopsiake NpefocTaBreHns
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHoro paccmMoTpeHns obpalueHui (xkanob) B
npouecce npeaocTaBneHnss MyHUUMnanbHON YCIyri.
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5. [locynebHbin (BHecyaebHbIN) nopaaok obxxanoBaHUs pelleHnin n aenctenn (6espenctems)
opraHa, NpeaoCTaBNALLEro MyHALMNANbHYO YCyry, a Takke UX AOSMKHOCTHbIX NL,
MYHMLMNANbHbBIX CryXaLwmx, paboTHUKOB

5.1. Mony4yatenn MyHUUMNANBHOW YCNyrM WMEKT npaBo Ha obxanosaHue B
aocynebHom nopsigke genctsun (6esnenctens) COTpyaHMKOB Mcnonkoma, yvyacTByHOLWMX B
npegocTaBneHnn MyHuumnaneHon ycnyru, B Mcnonkom unu B CoBeT MyHMLMNANbHOMO
obpasoBaHus.

XKanoba nogaetca B NUCbMEHHON hopme Ha BymMaXHOM HocuTene, B 3NEKTPOHHOM
dopme B opraH, NpeAoCTaBnSALWMIA MyHULUUNANbHYIO YCNYry, MHOrOYHKLUMOHANbHbLIN LEHTP
nmbo B COOTBETCTBYIOLLMIA OpraH MECTHOrO CaMOynpaBrieHusl, ABNALWMIACA ydYpeanTenem
MHOrOYHKLMOHANbLHOroO LEeHTpa (fanee - yuypeaurenb MHOrOMYHKLMOHANbLHOMO LeHTpa), a
Takke B opraHusaumu, npegycMoTpeHHble YacTbtlo 1_1 ctatbn 16 denepanbHOro 3akoHa oT
27 wmona 2010 roga N 210-03 "O6 opraHuMsauuu npeaocTaBneHnUss FoCy4apCTBEHHbIX U
MyHUuunanbHbix ycnyr". XXanobbl Ha peweHus n gencteunsa (besnencTene) pykoBoautens
opraHa, NpeaoCTaBNAOLEro MyHULMNANbHYHO YCryry, nogatTcs B BbILLECTOSLWMN OpraH
(npn ero Hanuuumn) nNMbo B criydyae ero OTCYTCTBMS pacCMaTpuBalOTCS HENocpencTBEHHO
pyKOBOAUTENEM OpraHa, NpeaocTaBnAoLLIEero MyHuuunanbHyo ycnyry. >Kanobbl Ha pelleHns
n peunctena (besgenctene) paboTHUKA MHOMOYHKUMOHANBLHOMO LeHTpa nojakTcA
PYKOBOAUTENIO 3TOr0 MHOrOQYHKUMOHANbLHOrO ueHTpa. »Kanobbl Ha pelleHna n gencrasund
(6espencTBue) MHOroyHKLNOHaNbHOro LeHTpa nogatorcs yuypeanTento
MHOFO(YHKLUMOHANbHOr0O  UEeHTpa UM JOIDKHOCTHOMY — NUuy,  YNOSTHOMOYEHHOMY
HOpMaTMBHbBIM NPaBOBbLIM akToM Pecnybnuku TatapcTaH. XKanobbl Ha pelleHnsa 1 gencTens
(6espencTtene) paboOTHUKOB OpraHu3auui, npeaycMoTpeHHbIX 4Yactbto 1 1 cratem 16
®epepanbHoro 3akoHa ot 27 uons 2010 roga N 210-93 "O6 opraHmsaumm npegocTaBieHus
rocyAapCTBEHHbIX U MyHULMNANbHbIX yCryr", NoAatTCa pyKOBOAUTENSIM 3TUX OpraHm3auuin.

5.2. )Kanoba Ha peweHus n genctena (besgencTemne) opraHa, npeaocTaBnsioLero
MYHULUMNANbHYO YCNyry, AO/MKHOCTHOMO Nuua opraHa, NnpeaocTaBnsAloLWLero MyHUMnanbHyo
yCcnyry, MyHUUMNANbHOrO  CriyXallero, pykoBOOAMTENs oOpraHa, npeaoCTaBnsowero
MYHULMNANbHYO YCnyry, MOXeT ObITb HanpaeneHa no noyvte, Yepes MHOroyHKUMOHaNbHbIN
LEeHTp, C UCnofb3oBaHNEM WHGOPMALMNOHHO-TENNEKOMMYHMKAUNMOHHON ceTun "HTepHeT",
oduymanbHOro camTta opraHa, npeaoCTaBNALWEro MyHUUMNANbHYHO YCryry, €enuHoro
noptana rocygapCTBEHHbIX W MyHMUMNANbHbIX ycnyr nmMbo permoHanbHOro noprtana
roCyAapCTBEHHbIX U MYHUUMMANbHbIX YCAYr, a Takke MOXET ObITb NPUHATa Npu NINYHOM
npueme  3asBUTENS. YKanoba Ha peLieHns n  OgeunucTsus (6espencraume)
MHOrOyHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKUMOHANBHOIO LeHTpa MoXeT ObiTb
HanpaeneHa no no4yTte, C UCMNONb30BaHNEM MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTH
"MIHTepHeT", oduumanbHOro camta MHOrO(PYHKUMOHAaNbHOrO UeHTpa, eduHoro noprtana
rocyAapCTBEHHbIX M MyHMLMNANbHbIX YCNYr NMMbo pernoHanbHOro nopTana rocygapCTBeHHbIX
N MyHULMNAnbHbIX YCRyr, a Takke MoXeT OblTb NpuUHATA Npu JIMYHOM MpUeMe 3asiBUTENS.
XKanoba Ha peweHus n gencreus (6esgencreme) opraHnsauumn, NpeayCMoTPEHHbIX YacTbHo
1_1 ctatbun 16 PepgepansbHoro 3akoHa ot 27 mona 2010 roga N 210-93 "O6 opraHunsauum
NpeaocTaBneHns rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr', a Takke ux paboTHMKOB
MOXeT OblTb HampaBneHa MO MoyTe, C  UCNOMb3oBaHMEM  MHEAOPMAaLMOHHO-
TenekoMMyHuKaumMoHHon cetu "WHTepHeT", odumumanbHbIX CanToB 3STUX OpraHusauumn,
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€e[MHOro nopTarna rocygapCTBEHHbIX U MyHMLMNANbHbIX YCIyr NGO perMoHanbHOro noprana
roCyAapCTBEHHbIX U MYHUUMMANbHbIX YCAYr, a Takke MOXeT OblTb NpUHATA Npu JIMYHOM
npueme 3aaBuUTens.

5.3. B cnyyae, ecnu deaepanbHbIM 3aKOHOM YCTaHOBMEH nopsgok (mpouenypa)
nogayn u paccMoTpeHunsa xanob Ha pelweHns u agencteus (b6esgencTeme) OpraHos,
npegocTaBnAoLLNX MyHUUMNanbHbIE ycnyru, OOJDKHOCTHbIX nmy OpraHos,
NpefocTaBnAWNX  MyHULMNAnNbHbIe ycnyrM, nMbo MyHuUMNanbHbIX Ccryxawmx, ans
OTHOLLEHMI, CBA3a@HHbLIX C MOAA4Yen U PacCMOTPEHMEM YyKasaHHbIX Kanob, HOpMbl CTaTbu
11_1 ®epepanbHoro 3akoHa oT 27 wuwona 2010 roga N 210-03 "O6 opraHusaymm
npeaocTaBneHnsa rocyaapCTBEHHbIX U MyHUUMNAmNbHBIX YCAyr' M HaCTOSLWEro MNyHKTa He
NPUMEHSIOTCS.

5.4. XKanoba gomkHa cogepxaTb:

1) HaumeHOBaHWe oOpraHa, nNpPegoCTaBMSAOWEro  MyHUUMNANbHYK  YChyry,
OOIMKHOCTHOIMO  fiMua opraHa, npedocTaBnslowero  MyHAUMNanbHy — ycnyry, nubo
MYHULIMNANbHOMO Cryalliero, MHOroyHKUNMOHANBHOro LeHTpa, ero pykosoautens u (unm)
paboTHWKa, opraHn3auun, NnpeaycMoTpeHHbIX YacTbio 1_1 ctatbn 16 PefepanbHOro 3akoHa
ot 27 nonsa 2010 roga N 210-93 "O6 opraHusaumm npegoctaBrieHnsa rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr', ux pykosogutenend n (unu) paboTHWKOB, pelleHns n OenCTBUSA
(6e3pencTBme) KOTOPbIX OBXanyTCs;

2) chamunmio, nms, OT4ECTBO (nNocnegHee - MpuM Hanuyuu), CBeAEHUA O MecCTe
XUTenbCcTBa 3asBuTens - duandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaxXOXOeHVs 3asBUTENsS - OPUONYECKOro nuvua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SNeKTPOHHOW MNOYTbl (MPU HanMyuMK) U NOYTOBLIN agpec, no
KOTOpPbIM AO0SMKeH ObITb HanpasneH OTBET 3asiBUTENIO;

3) cBegeHus 06 obxanyemblx pelleHusx U geucteuax (besgencteumn) opraa,
npegocTaBnsALWEro MYHULUUNANbHYO ycnyry, AOJHKHOCTHOrO nuua opraHa,
nNpefoCTaBNAWEro  MyHUUMNAanbHY  ycnyry, 5nubo MyHMUMNANbHOIO  CryaLllero,
MHOFO(PYHKLNOHANBbHOrO LeHTpa, paboTHMKa MHOroOYHKLMOHASbHOIO LIeHTpa, opraHmM3aummn,
npeaycMoTpeHHbIX YacTbto 1_1 ctaten 16 PegepansHoro 3akoHa ot 27 monga 2010 roga N
210-®3 "O6 opraHusaumm NpeaoCTaBneHNs rOCy4apCTBEHHbBIX U MyHULMNANbHBIX YCnyr", nx
pabOTHMKOB;

4) poBOAbl, HA OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
aencrtevem (besgenctBneM) opraHa, NpedoCcTaBnfAOWEro  MyHUUMNANbHY  YCryry,
AOJDKHOCTHOrO  nNuua opraHa, npefocTaBndalowWero  MyHuuunanbHy — ycnyry, nunbo
rocygapCTBEHHOrO0 MAN  MYHULMNANbHOMO ChyXallero, MHOrOMYHKLUMOHANbLHOMO LEHTpPa,
paboTHMKa MHOrO(YHKUMOHANBHOrO LIEHTpa, OpraHnsauumn, npegycMOTPeHHbIX YacTbio 1 1
ctatb 16 ®PepepanbHoro 3akoHa ot 27 uiona 2010 roga N 210-903 "O6 opraHusauumn
npegocTaBfeHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr"', nx paboTtHukoB. 3aaBuTtenem
MOryT OblTb MpeacTaBneHbl LOKYMEHTbl (MpYM  HanmuMuuu), noaTeepXxparowmne [oBOAbI
3aaBuTens, nnbo nx Konuw.

5.5. XKano6a, noctynuBwasa B opraH, NpefoCTaBfslOWMA MYHULUNATBbHYO YCNyry,
MHOFO(YHKUMOHAMNbHbLIM  LEHTP, Y4peamTenio  MHOrogyHKUMOHANbHOMO  LEeHTpa, B
opraHusauun, npegycMoTpeHHble YacTbio 1_1 ctaTbn 16 PeagepanbHOro 3akoHa oT 27 uons
2010 roga N 210-03 "O6 opraHuMsaumm npeaocTaBneHna roCy4apCTBEHHbIX WU
MyHUUMNAnNbHbIX ycnyr", nubo BbIWECTOAWMN opraH (Npy ero Hanuuuu), MNOANEXuUT
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pPacCMOTPEHNIO B TeYeHne naTHaguatv paboynx AHen Co OHA ee perncrpauuu, a B criyvae
obOXanoBaHuss OTKasa oOpraHa, nNpPeaoCTaBMnSOLLEro MYHUUUNANbHYO  YCIIyry,
MHOrO(PYHKLMOHANBHOIO LieHTpa, opraHu3aumin, npegycMoTpeHHbIX Yactelo 1_1 ctatbm 16
depepanbHoro 3akoHa oT 27 uions 2010 roga N 210-903 "O6 opraHusaumm npegocTaBneHus
rocygapCTBEHHbIX U MyHMUMNANbHBLIX yCryr', B NpMemMe AOKYMEHTOB Yy 3asBuTens nubo B
ncnpaBfeHnn OONYLEHHbIX OrneYyaTok M ownMboK unu B criydae obxarnoBaHusi HapyLleHUs
YCTAHOBIIEHHOIO CpoOKa TaKMX MCNpaBfieHW - B TeveHne nsaTu paboumx OHEW CO OHA ee
permcTpauumn.

5.6. Mo pesynbTatam pacCcMOTPEeHUs >anobbl NPUHUMAETCSs OAHO W3 CreaylLmx
peLleHni;

1) xanoba ygoBneTBopsAeTCH, B TOM 4ucne B hopMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa OonyLEeHHbIX oneYaTok U onBOoK B BblgaHHbIX B pe3yrnbTaTe NpeaocTaBneHns
rocygapCTBEHHOM WM MyHMUMNANbHOW YCNyrM [OOKyMEHTaX, BO3BpaTa 3asiBUTENO
AEHEXHbIX CPeAcCTB, B3MMaHWE KOTOPbIX HE NpesyCMOTPEHO HOPMaTUBHbIMK MPaBOBbIMU
aktamn Poccuinckon ®depepauun, HOPMATUBHBIMM  MPaBOBbIMW  akTaMn  CyObekToB
Poccunckon ®egepaummn, MyHUUMnNanbHbIMU NPaBOBbIMU akTamMu;

2) B yOOBNeTBOPEHUU Xanobbl 0TKa3bIBaeTCS.

5.7. He no3gHee gHs, cneaylowero 3a AHeM MPUHATUS peLleHNs, yKa3aHHOro B NyHKTE
5.6 HacToswero NonoxeHus, 3aaBUTENO B NMCbMEHHON (hopMe 1 Mo XXenaHuo 3asiBUTENS B
3MEKTPOHHOM (popMe HanpaBnsaeTca MOTUBUPOBAHHbBIN OTBET O pe3yribTaTtaxX pacCMOTPEHUS
»Kanoobl.

5.8. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUIO B OTBETE
3asBUTENO, yKasaHHOM B nNyHKTe 5.7 Hactosdwero [lonoxeHws, gaeTca MHgopmaumsa o
AENCTBUSX, OCYLIECTBMASEMbIX OpraHoM, MPegoCTaBNAWNUM  MYHUUUNATbHY  YCIyry,
MHOrO(PYHKLMNOHANbHLIM LIEHTPOM nnbOo opraHu3aumen, npegycMOTpeHHon dacTtbo 1 1
ctate 16 depepanbHoro 3akoHa oT 27 uiona 2010 roga N 210-03 "O6 opraHusauum
npefoCcTaBeHUs rOCYAaPCTBEHHbLIX U MyHUUMNANbHBIX YCAYr", B LLeNsX HedaMeaiMTenbHoro
YCTPaHEHUS1 BbISIBMIEHHbIX HapyLeHWA MNpU OKa3aHuM MYyHUUUNAaNbHOM YCRyru, a Takke
NPUHOCATCA W3BUHEHUS 3a OOCTaBlEHHble HeygobcTBa WM ykasblBaeTcsl MHopmaums o
AanbHenWwnx OeNcTBusX, KOTopble HEOBXOAMMO COBEPLUUTL 3assBUTENO0 B LIENAX NOMyYEeHUS
MYHULMNANbHOW YCNyrn.

5.9. B cnyyae npusHaHua Xanobbl He noanexalwlen ynooBreTBOPEHUIO B OTBETE
3as1BUTENt0, YKa3aHHOM B NyHKTe 5.7 HacTosiwero MNonoxeHns, falTca apryMmeHTMpoOBaHHbIe
pPasbsCHEHUA O MpPUYMHAX MNPUHATOrO peleHusl, a Takke WHdopmaums o nopsgke
obxanoBaHMs NPUHATOrO peLleHuns.

5.10. B cny4ae ycTaHOBneHMs B Xo4e Unv no pesynbTaTaM paccMOTpeHus xanobbl
NPU3HAKOB  CcOCTaBa  agMWUHUCTPATUBHOIMO  MpPaBOHApPYyLWEHUss UMM NPecTynieHus
AOJDKHOCTHOE nNULO, paboTHUK, HageneHHble MOSIHOMOYMAMM MO PACCMOTPEHUD Xarnob
He3amMeasIMTENbHO HanpaensalT MMelLWMeca Matepuanbl B OpraHbl  MPOKypaTypbl.
MYHUUMNANbHY YCIyry, nogaetcs B NUCbMEHHOW dhopMe Ha BGymakHOM HocuUTene unm B
3NEeKTPOHHOM hopMme.
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Mpunoxexue Nel

PykoBoagutento

WcnonHuteneHoro komuteta
MYHULMNANbHOIOo
panioHa Pecnyb6nuku TaTtapcraH
Oor:

3asBneHue
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobwato 06 ownbke, [OOMYLWEHHOW MpU OKasaHUM MyHULMNANbHOW yCnyru

(HaMmeHoBaHwue ycnyrm)
3anuncaHo:

I'Ipanu'leble cBedeHnA:

Mpolwy ucnpaBuTb AOMNYLLEHHYD TEXHWYECKYHO OLMOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBNSIOLLMIACA pe3ynbTaToM MyHULMNANbHOW YCRyru.

Mpunarato cnegyowme AOKYMEHThI:

1.

2.

3.

B cnyyae npuHATMA pelleHnss o6 OTKMOHEHMM 3asiBneHuss o6 ucnpaBneHuu
TEXHUYECKON OLIMOKM NPOLLY HanpaBUTb Takoe peLleHune:

nocpeacTBOM OTNpPaBIEHUS ANEKTPOHHOMO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OyMaKHOM HocuUTerie MOYTOBLIM OTMNpPaBiEHMEM MO

agpecy:

MoaoTeepxxgato CBOE corfacve, a Takke corflacne npeacTtaBngeMoro MHOK nvua Ha
06paboTKy NnepcoHarnbHbIX AaHHbLIX (COOp, CcMCTeEMaTU3aLMio, HaKoMNeHe, XpaHeHe, YTO4YHEHne
(oBHOBNEHNE, WM3MEHEHWE), WCMONb30BaHWE, pacnpocTpaHeHne (B TOM 4ucne nepegady),
obesnuunBaHve, 6oKMpoBaHNE, YHUMTOXEHME NEPCOHANbHbIX AaHHbIX, @ Takke UHbIX AENCTBUN,
HeobXoaMMbIX ONng  obpaboTKM  NepcoHanbHbIX AaHHbIX B paMkax npedocTaBneHus
MYHULIMNANbHOW YCnyrn), B TOM YuCre B aBTOMaTU3WMPOBAHHOM pPEXUME, BKMYas MpUHATUE
peLeHnn Ha WUX OCHOBE OPraHOM MPeAOCTaBMSOWMM MYHALMNANbHYKO YCryry, B Lensx
npegoCcTaBneHns MyHULMNanbHOM YCIyri.

Hacrosiumm noateepkaato: CBeAeHWs!, BKIKOYEHHbIE B 3asiBIIEHME, OTHOCSLLMECS K MOe
IMYHOCTM W MPEACTaBMSIEMOMY MHOK MUY, @ Takke BHECEHHble MHOK HUXKEe, AOCTOBEpPHbI.
[oKyMeHTbI (KONuM OOKYMEHTOB), MPUIOXEHHbIE K 3asIBIIEHMIO, COOTBETCTBYHOT TpebGoBaHMAM,
YCTaHOBMEHHbIM 3akoHodaTensctBoM Poccunckon ®depepauun, Ha MOMEHT NpeacTaBreHns
3asBMneHnNst 3TV JOKYMEHTbI AENCTBUTESNbHBI U COAepXKaT AOCTOBEPHbIE CBEAEHMS.

a0 cBoe cornacve Ha ydacTue B Onpoce Mo OuUeHKe KadecTBa NnpesocTaBfieHHON MHe
MYHULMNANbLHOW YCIyrn rno TenedoHy:

(pata) (noanuceb) (®.1.0.)
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MNpunoxexue
(cnpaBo4HOE)

PekBnanTbl 4OMMKHOCTHBIX NMUL. OTBETCTBEHHbLIX 3a npegocrtaBneHune MyHVILI,I/II'IaJ'IbHOf/’I
YCIyrn N oCyLecCTBINALWNX KOHTPOJIb €€ UCNOJTHEHUA

McnonHuTenbHbIN KOMUTET BPHOLLNMHCKOrO CENbCKOro nocesieHns
MeHgeneeBCcKOro MyHULMMNansHOro pamoHa

[OomKHOCTb TenedoH ONEeKTPOHHbIN agpec
PykoBoaguTtens ucrnonkoma 8(85549)37930 Brl.Men@tatar.ru
CekpeTapb 8(85549)37930 Brl.Men@tatar.ru

PeKkBM3NTbI AOMKHOCTHBIX L,
KOHTPONMUPYOLWNX NpeaocTaBneHne MyHUUmMnansHoOm yenyrm

[omKHOCTb TenedoH ONeKTPOHHbIN agpec

aBa nocenexHuns 8(85549)37930 Brl.Men@tatar.ru




