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NMOCTAHOBIJIEHUE
Ne 1 04.02.2020 .

06 yTBepxaeHuu AAMUHUCTPATUBHLIX pernaMeHToB npegocraBneHus MYHUUUNANbHbIX
ycnyr

B uensx peanusauuu ®epepanbHoro sakoHa ot 27 nona 2010 roga N 210-03 "06
Oprahnsaunm npeAocTaBneHns rocyaapCTBEHHbIX U MYHULMAANbHBIX ycnyr", pykoBoAcCTBysiCb
nocraHosrennem KabuHeta Munuctpos Pecny6nuku Tatapcran ot 02.11.2010 N 880 "O6
yTeepxaeHun lopsiaka paspaboTku UM yTBepKaeHus aAMUHUCTPATUBHLIX pPEernamMeHToB
NPEAOCTaBNeHUss roCyAapCTBEHHbIX YCMYr WCMOMHUTENbHbIMU opraHamu rocyaapCTBEHHOIA
Bnactu Pecnybnuku TaTtapctaH U o0 BHeceHuu U3MEHEHWN B OTAEMbHbIE MNOCTAHOBMNEHUS
Kabuneta Munuctpos PecnyGnuku TaTapcraH" UcnonHUTenbHbIA KOMUTET CrapomasuHckoro
CEINbCKOro nocenexns MeHsennHeKoro MyHuUMnansHoro paiioHa Pecny6nukv TaTtapctan n o ¢
TaHoBNsAeT:

1. YTBEpauTs:

1.1, AAMUHUCTPaTUBHbIA pernameHT NPEAOCTaBNEHUA MyHULUMNANbHOW ycnyr no
MPUCBOEHNIO, USMEHEHUIO 1 aHHYNMPOBAHMNIO aApECcoB (Mpunoxexue N 1).

1.2, AOMWHUCTPaTUBHLIA  pernameHT NPEAOCTaBNEHNS MyHUUMNANbHOW ycnyr no
CBUAETENbCTBOBAHMIO BEPHOCTU KOMUA  [OKYMEHTOB " BbIMUCOK u3 HUX
(Mpunoxenue N 2).

1.3. ABMUHUCTPaTUBHBI PernameHT npeaocTasneHns MyHMUMnanbHoii ycnyru no Bblgave
cnpasku (Bbinucku) (Mpunoxerue N 4).

1.4. ABMUHNCTPATUBHBIN pernameHT NPEAOCTaBNEHNA MyHULMNANbHON yCnyru no Bblaaye
paspelueHuns Ha BbIpyOKy, KpOHUpOBaHUE Unu nocaaky AepesbeB U KycTapHUKkos (MpunoxeHve
N 5).

2.0ny6nukoBaTh HacToslLEE NOCTAHOBMEHME Ha oduunanbHoM nopTtane npaeoBoM
WHopmauun  Pecny6nuku TatapctaH u Ha oduuManbHoM  caiTte MeHsenuHckoro
MyHULMnanbHoro patoHa Pecny6nuku TatapcraH B pasaene noceneHus.

3.KOHTp0ﬂb 32 UCMOMHEHNEM HacTosILLero NOCTaHOBMEHNA OCTaBNsA 3a coboir.
PYKOBOAMTeJ'Ib UCMOJTHUTENBHOrO KoMUTEeTa
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MpunoxeHne Ne1

K MOCTaHOBMEHUIO
McnonHuTenbHOro kommteTa
CTapoMasnHCKOro CenbCcKoro
nocenenmna MeH3enuHCcKoro
MYHMUMNANbHOIO panoHa
Pecnybnukn TatapctaH

o1 04.02.2020r. Ne 1

AAMMHUCTPATUBHbIN perfnameHT
npeaocTaBneHnss MyHUUMnanbHOM yCcnyru no NPpUMCBOEHUID, UBMEHEHUIO U
aHHYNUpPOBaHUIO aapecoB

1. O6wume nonoxeHun

1.1. Hacroawwmn agmMuHUCTPaTUBHLIM perfnamMeHT npeaocTaBneHnss MyHUUUnanbHOW
ycnyrn  (ganee — PernameHT) ycTaHaBnvBaeT CTaHAapT W Nopsagok npefocTaBeHus
MYHULMMNANbHOW YCIyrn no NPUCBOEHWUIO, U3MEHEHUIO U aHHYNUPOBaHWMIO agpecoB (danee —
MyHMUMNanbHasa ycnyra).

1.2. Mony4atenn MyHuuMnanbHOW ycnyru: usmnyeckme 1 opuamyeckue nvua (ganee -
3aaBuUTenb).

3asaBrneHne o NpPUMCBOEHUN OOBLEKTY agpecaumm agpeca unm o6 aHHYNUMPOBaHUM €ro
agpeca (ganee - 3asBneHue) nogaetcs cobCTBEHHUMKOM ObbekTa agpecauum no cobCTBEHHOM
nHUUnaTnee nNnbo nuuom, obrnagarwlimMm OOHUM W3 CreAylLWMX BeLUHbIX MpaB Ha OOBLEKT
agpecaumn:

a) NpaBOo XO35NCTBEHHOrO BeAeHMS;

6) NpaBo onepaTUBHOIO yrnpaBneHns;

B) NpaBO MOXW3HEHHO HacneLyemoro BnageHus:;

) NpaBo NOCTOSAHHOIO (6eCCPOYHOro) NOMb30BaHMS.

1.3. MyHuuunaneHass ycnyra npefocTaBnsieTCss  UCMOMHUTENbHbIM - KOMUTETOM
CTtapomasnHCKOro  cenbckoro  noceneHnsi  MeH3enMHCKOro  MyHUUMNanbHOro  pamoHa
Pecnybnukn TatapctaH (ganee — Vicnonkom CIT).

NcnonHutens MyHuyunansHoun yenyrm — Wenonkom Cr1.

1.3.1. Mecto HaxoxgeHue Wcnonkoma CI1: PT, MeH3ennHCKMiA pamoH, C.
Ctapoe MasuHo, yn.Jlenuna, a.30.

Mpacuk paboTbl:

noHegenbHUK — natHuua: ¢ 8-00 go 16-00;

cybborta: ¢ 8-00 go 12-00;

oben ¢ 12.00 go 13.00;

BOCKpPECEHbE: BbIXOAHOW AEHb.

CnpaBo4Hbin TenedoH 8(85555)241-30.

[Mpoxoa no goKkyMeHTaM yaoCTOBEPSAIOLWNM NIMYHOCTb.

1.3.2. Agpec odumumnanbHOro camta MyHUMUMNANbLHOIO paroHa B WHAOPMAaLUOHHO-
TenekoMMYyHUKaLMOHHOM ceTu «UHTEepHeT» (nanee - ceTb «HTEepHeT»):
(http://menzelinsk.tatarstan.ru).

1.3.3. IHhopmauusa o myHuLmMnanbHOW ycrnyre MOXeT ObiTb Nony4veHa:

1) nocpeacTtBOM MHMOPMALUMOHHbBIX CTEHAO0B, COAEpXaluMX BU3yanbHYH U TEKCTOBYHO
MHOPMaUUIO O MyHMUMNANBbHOW yCryre, pacnosioXkeHHbIX B nomelleHnsax Mcnonkoma CI1, ans
paboTbl C 3aaBUTENAMM.
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NHdopmaums Ha rocygapcTBeHHbIX A3blkax Pecnybnukm TaTtapctaH BkntovaeT cBeaeHns
0 MyHMUMNAnNbLHOW ycnyre, cogepxaiwumecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosawero PernameHTa;

2) nocpeacTBoM cetn «MHTepHET» Ha ouumanbHOM canTe MyHUUMNANbHOro panoHa B
pasgene nocenenus (http://www. menzelinsk.tatarstan.ru.);

3) Ha [llopTane rocygapcCTBEHHbIX WM MyHUUMNanbHbIX ycnyr Pecnybnuku TaTapctaH
(http://uslugi.tatar.ru/);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX M MyHuUMNanbHbIX yenyr (dyHkumin) (http://
www.gosuslugi.ru/);

5) B cnonkome CIT:

npv yCTHOM OBpaLleHun - NMIMYHO UK Mo TeneqoHy;

npu NMCbMEHHOM (B TOM 4ucre B pOpMe INEKTPOHHOro LOKYMeHTa) obpalieHum — Ha
Gyma)KHOM HocuTEere Mo NoYyTe, B 3NIEKTPOHHON hopMeE NO SMEKTPOHHOW MoYTE.

1.3.4. UHpopmauma no  Bornpocam  NpefocTtaBfieHNA  MyHUUMOANbHOW  yCnyru
pasmMellaetca cotpyaHukom Wcnonkoma CI1 Ha odwuumansHom cante MeH3enuMHcKoro
MYHUMUMMNANbHOMO paroHa B pasfgerne mnoceneHnss M Ha MHAPOPMAaUMOHHbLIX CTeHOax B
nometrleHnax icnonkoma CI1 gns paboTbl ¢ 3asBUTENSMU.

1.4. MNMpepocTaBneHne MyHUUUNANbLHOM YCryrn oCyLLLEeCTBASIETCS B COOTBETCTBUN C:

3emenbHbIM Kogekcom Poccunckon denepaumm ot 25.10.2001 Ne136-93 (ganee — 3K
P®) (CobpaHue 3akoHogatenbctea PP, 29.10.2001, Ned4, cT. 4147);

pagocTpouTenbHbiM KogekcoM Poccurickon ®epepaunm o1 29.12.2004 Ne190-03
(nanee — NpK P®) (CobpaHue 3akoHoaaTensctea PP, 03.01.2005, Ne1 (4actb 1), cT.16);

®epepanbHbin 3akoH OT 28.12.2013 Ne443-d3 «O dhepepanbHON MHGOPMALMOHHON
aflpECHON CUCTEME M O BHECEHUUN U3MEHEHU B dhefepanbHbli 3akoH «O6 obwmx npuHUmMnax
opraHuMsaumm MecTHoro camoynpasneHus B Poccunckon degepaumm» (ganee — degepanbHbIn
3akoH oT 28.12.2013 Ne443-93) (CobpaHue 3akoHogaTenbctBa PP, 30.12.2013, Ne52 (yactb |),
cT.7008);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obwmx npuHUMnax opraHn3aumm
MeCTHOro camoynpasrieHusi B Poccuiickon ®egepauun» (ganee — denepanbHbid 3akoH Ne131-
®3) (CobpaHune 3akoHogaTensctBa PP, 06.10.2003, Ne40, cT1.3822);

depepanbHbIM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHusauum npegocrtaBfeHns
rocygapCTBEHHbIX W MyHMUMnanbHbIX ycnyr» (oanee — ®depepanbHbii 3akoH Ne210-03)
(Cobpanue sakoHogaTtenscta PO, 02.08.2010, Ne31, c1.4179);

MpaBunamn nNPUCBOEHUSA, U3MEHEHUS U aHHYNUPOBAHWUSA afpecoB, YTBEPXAEHHbIMU
noctaHoBneHnem [pasutensctBa Poccunckon Pegepaumnmn ot 19.11.2014 Ne1221 (nanee —
Mpaeuna) (OduumanbHbI MHTEPHET-NOPTaN NpaBoBon MHgopmaumn http://www.pravo.gov.ru,
24.11.2014);

[NepeyeHb 3neMeHTOB MMaHMPOBOYHOW CTPYKTYPbl, 3fIEMEHTOB YITUYHO-LOPOXHOWN CETH,
anemMeHToB 00BLEKTOB agpecauuu, TUMNOB 34aHN (COOPYXEHUI), MOMELLEHUI, NCNOSb3yeMbIX B
KadecTBe PEKBU3UTOB agpeca, yTBepXaeH npukasom MwuHuctepctBa ¢omHaHcoB Poccuickon
depepaumm ot 05.11.2015 Ne171H (ganee — lepedeHb) (OduumanbHbIi MHTEPHET-NOpPTAn
npaBoBon nHgpopmauun http://www.pravo.gov.ru, 15.12.2015);

MpaBunamm  COKpaLEHHOr0  HaUMEHOBaHWA  agpecoobpasylolmx  3fIEMEHTOB,
yTBepXaeHHbIMU npukazom MuHucTtepctBa pmHaHcoB Poccunckon degepaummn ot 05.11.2015
Ne171H (panee -— [lpaBuna cokpaweHus) (OdurumnanbHblin MHTEPHET-NopTan MnpaBOBOM
nHpopmauum http://www.pravo.gov.ru, 15.12.2015);

3akoHom Pecnybnukn TartapctaH o1 28.07.2004 Ne45-3PT «O  mecTHOM
camoynpasneHun B Pecnybnuke TatapctaH» (ganee — 3akoH PT Ne45-3PT) (Pecnybnuka
TaTtapcTtaH, Ne155-156, 03.08.2004);

YctaBoM  MyHuuunanbHoro obpasoBaHust «CTapoMasuHCKOE CerfbCKoe MoceneHmne»
MeH3ennHCKOro MyHuumMnanbHoro pavioHa Pecnybnukm TaTapcTtaH, npuHATOro PelleHnem



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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Coseta CTapomMasnHCKOro cenbckoro noceneHns MeH3ennmHCKOro MyHMUMnansHOro panoHa ot
03 aBrycta 2015 Ne102 (nanee — YcrtaB);
1.5. B HacToswem PernameHTe ncnonb3yoTcsa cnegyowme TepMuHbl U onpegeneHuns:
«ONEeKTpOHHOe npaBuTenbCTBO PT» - cuctema 3nekTPoOHHOro AOoKymeHToobopoTa
Pecnybnuku TaTtapcTaH, agpec B IHTepHeTe: https://intra.tatar.ru.

afgpec - onucaHMe MecTa HaxoxaeHus obbekTa agpecauuu, CTPYKTYpUpOBaHHoOe B
COOTBETCTBMM C MpUHUMNAMM OpraHuMsaumm MeCTHOro camoynpasreHns B Poccuiickon
depepaumm 1 BKNoYawwee B cebs B TOM Yucrne HaMMeHOBaHWEe anemMeHTa MnaHMpOBOYHOM
CTPYKTYpbl (Npn HeoBXoaAMMOCTHK), ANeMeHTa YNNYHO-AOPOXHOM CeTu, a Takke uudpoBoe n
(vnn)  BGykBeHHO-UMpoBOe 00O3HayeHMe obObekTa agpecaumm, MNo3BoMsOLEE  €ro
noeHTunUnpoBaTh;

rocyfapCTBEHHbIN afpeCHbI peecTp - roCyAapCTBEHHbLIN MHMOPMALMOHHBIN pecypc,
cogepxalumn ceegeHns o6 agpecax;

00bekT agpecaumm - OOAMH UM HECKONbKO OOBLEKTOB HEABWXMMOrO MMyLlecTBa, B TOM
yucrne 3emenbHble  yyacTku, nmbo B cnyvyae, NpeayCMOTPEHHOM  YCTaHOBMEHHLIMM
MpaBuTENnLCTBOM Poccuinckon  depepauum npasunaMmm  MPUCBOEHUS, U3MEHEHUH,
aHHYNUPOBaHUSA apecoB, MHOM OBBEKT, KOTOPOMY NpucBanBaeTcs agpec;

denepanbHas MHOPMaLMOHHASA agpecHaa cuctema - defepanbHas rocygapcrBeHHas
MHOpMaUnoHHas cuctema, obecneumsatowas opMUpoBaHue, BeLeHNE U UCMONb30BaHue
rocyapCTBEHHOro afpecHOro peectpa;

"agpecoobpasyolmne anemeHTbl" - cTpaHa, cybbekt Poccunckon depepauuu,
MyHUUMNanbHoe obpa3oBaHmne, HaceneHHbIN NYHKT, 3NeMEeHT YMYHO-OOPOXKHON CeTU, ANIEMEHT
NaHMPOBOYHOM CTPYKTYPbl U MOEHTUDUKALMOHHBIN 3NIEMEHT (3NeMeHThl) 06bekTa agpecauunu;

"MoeHTUKaLUNOHHbIE 3NeMeHTbl obbekTa agpecaumm" - HOMEp 3eMEerbHOro y4acTka,
TUNLI W HOMepa 30aHuUn (COOpYXeHuh), noMeweHMn U OBbEeKTOB He3aBepLUEeHHOro
CTPOMTENbLCTBA;

"YHUKanbHbIM HOMep agpeca obbekTa agpecaumm B TOCy4apCTBEHHOM aApecHOM

peecTtpe" - HOMep 3anucu, KOTOpbiA NpucBamBaeTCs agpecy obbekTa agpecaumm B
rocyapCTBEHHOM aJpeCHOM PeecTpe;
"SNeMeHT NNaHMPOBOYHOM CTPYKTYpbl" - 30Ha (MaccuB), panvoH (B TOM 4uCNE XWUIOMN

panoH, MWKPOpPAWMOH, KBapTasn, MNPOMbIWIIEHHbIA pPauoH), TeppuTopun  pasmMeLLeHus
CaoBOAYECKNX, OFOPOLAHNYECKNX U AaYHbIX HEKOMMEPYECKNX 0O beaNHEHNI;

"aNeMeHT YNMYHO-AOPOXHOW ceTn" - ynuua, NPOCNeKT, nepeynok, npoesa, HabepexHas,
nnowaap, 6ynbeap, TynukK, cbesn, Wwocce, annesd n NHoe.

yaaneHHoe paboyee MeCTO MHOrOMYHKUMOHANbHOrO LUEeHTpa npeaocTaBrieHns
roCcyAapCTBEHHbIX U MyHMUMMANbHbIX YCAyr — TepputopuanbHO 060COBNeHHOe CTPYKTYpHOe
nogpasgeneHve (omc) MHOropyHKLUMOHANBHOroO LeHTpa NpeocTaBneHns rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNyr, CO34aHHOe B rOPOACKOM MMM CENbCKOM MOCENEHUA MyHULUMNAnNbHOro
panoHa (ropoackoro okpyra) Pecnybnukm TatapctaH B cOOTBETCTBUM C NMyHKTOM 34 [lpasun
opraHusauuu AEeATenbHOCTH MHOIO(YHKLMOHANbHbIX LEeHTpoB npegocTaBneHns
rocyaapCTBEHHbIX MU MyHUUMNANbHbBIX YCNyr, YTBEPXKAEHHbIX NOCTaHOBNEHnem lNpaButenscTea
Poccuiickon ®depepaumm ot 22.12.2012 Ne1376 «O6 yTtBepxaeHum [lpaBun opraHusaumm
AEATENbHOCTM  MHOMOYHKUMOHANbHbLIX LIEHTPOB MPEefoCTaBfeHMsl TOCYyAapCTBEHHbIX W
MYHULMNANbHbIX YCNYr»;

TexHnyeckas owwmubka - owwubka (onucka, onevaTka, rpammatMyeckas  Unu
apudmeTudeckas  owmbka  nmbo  nogobHas  owwmbka),  OONyWEeHHads  OpraHom,
NpegocTaBnAWNM MyHULUMNANbHYO YyCnyry, U npuBedwas K HeCOOTBETCTBMIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHMUMNanbHOW YCNyru), cBeAeHUsIM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacToswem PernameHTe noa 3agBneHMeM O NpefocTaBfeHnn MyHULMNAanbHOW yCryrn
(Banee - 3aaBneHVe) NOHMMAaETCS 3anpoc O NpPefoCTaBeHnn MyHuLmnanbHon yenyru (n.2 cr.2


https://intra.tatar.ru/
consultantplus://offline/ref=0E7B4C78AF1CD6574EBB184DA0BA5AC2E5D86CA09B9CA43BDCFFA58243A818EA189ECA29FF973749MEd5I
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depepanbHoro 3akoHa oT 27.07.2010 Ne210-d3). 3asiBrneHvne 3anofiHaeTca Ha CTaH4apTHOM
BnaHke (npunoxeHue Ne1).

Henctene Hactosiwero PernameHTa pacnpocTpaHaeTca Ha OObeKTbl HEABUXKMMOCTHU, K
KOTOPbIM OTHOCSITCS: 3aBepLUEHHbIE CTPOUTENBCTBOM OOBLEKTbI KanuTarbHOr0 CTPOUTENbCTBa
(3@aHus, CTpOEHUs, COOpYXeHUs1), OOBbEKTbl HE3aBEPLUEHHOTO CTPOUTENbCTBA W 3EMEfbHbIE
y4yacTKu, NpefoCTaBlieHHbIE B LIENsX KanuTanbHOro CTPOUTENbLCTBA.

[enicTBue HacToswero PernameHTa He pacnpocTpaHaeTcs Ha:
- 0O6beKTbl MENKOPO3HUYHOW CeTU (HekanuTanbHble CTauuoHapHble U HecTaumoHapHble
06bekTbl chepbl TOProBnn U ycnyr);

- CTOSAHKM aBTOMOOUITbHOrO TpaHcnopTa (3a UCKNIYEHUEM MHOIOAPYCHbIX CTOSIHOK);

- MeTannMyeckne n OTAENbHO CTOSILLME KanuTarbHble rapaxu (3a UCKNIOYEHMEM rapaKHo-
CTPOMTESbHbIX KOOMEpPaTUBOB);

- 3eMefbHble Yy4acTKW, NpPeaoCTaBfEHHbIM MO CyLECTBYKOLWME WAN  pasMellaemble
BblLleyKa3aHHble 00BHEKTbI.



2. CTaHpapT npefocTaBrieHUst MyHMLUNanbHOM ycrnyru

HanmeHoBaHue TpeboBaHUA K
cTaHAapTy npefocTaBneHus
MYHULUMNANbLHOMW yCNyru

CopepxaHue TpeGoBaHUM K CTaHAAPTY

HopmaTnBHbIN aKT,
ycTaHaBnMBawLlMKN yCnyry
unu TpeboBaHue

2.1. HammeHoBaHue MyHULMNaNsHOM [MpncBoeHue, USMEHEeHNe 1 aHHYNMpOBaHWe aapecoB PK PO;
ycnyru 3K PO

2.2. HanmeHoBaHme UCNOSTHUTESbHO- NcnonuutenbHbin  kKomuteT  CTapOMasMHCKOrO  CENbCKOro | YcTaB
pacrnopsanTesribHOro opraHa MecTtHoro | noceneHns MeH3ennHCKoOro MyHuuuMnanbHOro pamoHa Pecnybnukm
camoynpasneHus, HenocpeacTBEHHO TaTapcTtaH

npegocTaBnAoLLIErO MyHULUNANBHYO

ycnyry

2.3. OnucaHue pesynbTaTta 1. NMocTtaHoBREeHMe (pacnopsikeHne) o npuceoeHun, nameHeHuto | .39 Mpasun

npeaocTaBneHns MyHMLMNansHom
ycnyru

00bekTy agpecaumMm agpeca WU aHHYNMpOBaHUW ero apgpeca
(npunoxeHue Ne2).

2. PewieHne o6 oTkase B MNpPUCBOEHMM OOBLEKTY agpecauunun
agpeca unu aHHynMpoBaHuun ero agpeca (npunoxeHune Ne3)

2.4. Cpok npegocTaBneHns
MYHMLMMNANbHON yCNyru, B TOM Yncrne ¢
y4yeTom HeobxoammocTn obpalleHus B
opraHusauum, y4acTsyoLine B
npegocTaBfNeHMM MyHMLMNANbHON
YCIyru, CPOK NPMOCTaHOBIEHUS
npenocTaBneHNss MyHMUMNANbHOMN
yCnyru B criydae, ecnv BO3MOXHOCTb
NPUOCTAHOBMNEHUS NPeayCMOTPEHA
3akoHoAdaTtenbcTBOM Poccumnckon
depepayunm

B TeueHue 16 gHelt', BKNOYas AeHb NOAaYM 3asiBNEHUS.
[MpnoctaHoOBMNEHNE CpoOKa NpeaoCTaBNeHUs MyHUUMNanbHON
yCryrn He NnpeaycMoTpPeHO

MyHkT 37 Mpasun

'Cpok mpemocTaBlIeHHss MYHHIUIIAIBHOM YCIYIM ONpEAEIeH HCXOAM W3 CYMMapHOTO CpOKa, MHHHMAILHO HEOOXOIMMOIO JUIS OCYINECTBIIEHUS
aJIMMHHUCTPATUBHBIX Mpoleayp. JTuTenbHOCTh aIMUHUCTPATUBHBIX MPOLEAYP UCUUCIIAETCS B PaO0OUUX JTHSX.




2.5. VcyepnbiBatowmm nepeyeHs
AOKYMEHTOB, HEOBX0OUMbIX B
COOTBETCTBUM C 3aKOHOAATENbHLIMU UMK
WHBIMW HOPMaTMBHbLIMU MPaBOBbLIMA
akTamu ons npegoctaBrieHus
MYHUUMNANbHOW YCNyru, a Takke ycnyr,
KOTOpble ABNATCA He06XoaUMbIMU U
o6a3aTenbHbIMM ANS NpeaocTaBneHns
MYHUUMNANbHbIX YCNYr, Noanexatumx
npeacTaBneHuto 3asiBuTenem, cnocoobl
NX NONyYyeHns 3asiBuTenemM, B TOM Yncne
B 3NEKTPOHHON hopMe, NOPAO0K UX
npegcraBneHus

1) 3aasneHue (npunoxeHune Ne1);

2) JoKyMeHTbI, yOOCTOBEPSAOLLNE NINYHOCTD;

3) JokymMeHT, noaTBepXOawwnin NonHOMoOYNa npeacTaBuTens
(ecnu oT UMeHn 3aaBUTENS OENCTBYET NpeacTaBuTENb)

4) MNpaBoycTaHaBnueawwme u (UnM) npaBoyaoCcToOBEpstOLLME
OOKYMeHTbl Ha 06bekT (06bekTbl) agpecaunn (ecnu Npa.Bo Ha Hero
(HMX) He 3apernctpmpoBaHO B EAMHOM rocygapCTBEHHOM peecTpe
HEOBWXNUMOCTMU;

5) KagacTtpoBble nacnopta 06bekTOB HEABMXUMOCTU, CNeacTBUeEM
npeobpa3oBaHns KOTOpbIX siBNsieTcs obpasoBaHuMe o4HOro u Gornee
obbekta apgpecaumm (B cnydae npeobpasoBaHuMsi OOBLEKTOB
HeaBWXMMOCTM C obpa3oBaHMeM OaHOro n 6onee HoBbIX OOBHLEKTOB
agpecaunn);

6) PaspelweHne Ha cTpouTenbCcTBO oOb6bekTa agpecaumn (npu
NPUCBOEHMM afpeca CTposwmMca obbekTam agpecauuu) u (Mnn)
paspelleHne Ha BBOA 0ObekTa agpecaunn B aKCnnyaTaumio;

7) Cxema pacnonoxeHusi obbekta agpecauum Ha KagacTpoBOM
nnaHe WM KagacTpoBOW KapTe COOTBETCTBYHLLEN Tepputopun (B
crny4vae npucBOEHUs 3eMeribHOMY y4acTKy agpeca);

8) KagacTtpoBbin nacnopT obbekta agpecauuu
npucBOeHUs1 agpeca ob6bekTy agpecauuu,
KaJacTpoBbIN yYeT);

9) AKT NPUEMOYHOM KOMWUCCUW NpU nepeycTtponcTese u (unu)
nepennaHMpoBKE NOMELLEHMS, NPUBOAALLMX K 0Opa3oBaHMio 04HOro
n bonee HOBLIX 0OBLEKTOB agpecaumn (B crnydae npeobpasoBaHus
00BbEKTOB HeaBMXMMOCTU (NOMeELLEHUN) ¢ 0bpa3oBaHMEM OOHOrO U
BGonee HOBbIX 0OBLEKTOB agpecaummn);

3asButenu  (npegcraBuTenu  3asBuTend) npu  nopadye
3asBNeHNs BNpaBe NpUNoOXnNTb K HEMY BbllleyKa3aHHble JOKYMEHTbI,
€CNN Takne AOKYMEHTbl He HaxoOATcs B pacropshkeHuuM opraHa
rocygapCTBEHHOW BriacTu, opraHa MeCTHOro camoynpasneHus nmbo
NOABEAOMCTBEHHbIX rOCYAApCTBEHHbIM OpraHam WunuM opraHam
MECTHOro camoynpaBfneHns opraHm3aLmm

[oKyMeHTbI, ykasaHHble B nyHKTe 34 lNMpaBun, npeacraBnsemble

(8 cny4yae
NOCTaBNEHHOMY Ha

MyHkT 34 MNpaBun
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B YMNOSIHOMOYEHHbI opraH B (QOpPMe 3NEKTPOHHbIX [AOKYMEHTOB,
YyAOCTOBEPSAIOTCA 3asBuTenem (npeacraButenemMm 3aaBuTensl) C
NCNOJSIb30BaHNEM YCUMNEHHOMN KBannUUMPOBaAHHOW 3MEKTPOHHOM
noanmcu.

BnaHk 3asBneHua ONg NONydYeHUs MYHUUMMAanIbHOW YCnyru
3a8BUTENb MOXET MNOfy4uMTb Npv NUYHOM obpalleHnn B Mcnonkom
CI. OnektpoHHass popma OGnaHka pasmMelleHa Ha oduumanbHOM
canTe panoHa B pasgene rnoceneHus.

3asBrneHne © npunaraemble  OOKYMEHTbl  MOryT  ObiTb
npeacTaBneHbl (HanpaBfeHbl) 3adgBMTENEM Ha BYMaXKHbIX HOCUTENAX
OLHUM U3 criefyoLwmx cnocobos:

AMYHO  (NMWUOM, OEeNCTBYKWMM OT WMEHM 3asiBUTENs Ha
OCHOBaHWUWN LOBEPEHHOCTN);

MOYTOBbIM  OTNPaBNEHMEM C  OMNUCLID  BIIOXEHMA U
yBeJOMIIEHNEM O BPYYEHUN.

3asiBneHne n OOKYMEHTbl Takke MOryT OblTb npeacTaBrieHbl
(HanpaBneHbl) 3adBUTENEeM B BUAE SNEKTPOHHOIO [OOKYMEHTa,
NOAMUCAHHOIO  YCUSIEHHOW  KBanMMPUUUPOBAHHOW  3SIEKTPOHHOM
noAnuCblo, Yepe3 WH(POPMaLNOHHO-TENEKOMMYHUKAUNOHHbBIE CeTU
obwero pgoctyna, B TOM u4ucrne 4epe3 MHGPOPMALMOHHO-
TENIEKOMMYHUKAUNOHHYIO ceTb «WHTepHeT», u EguHbin nopTtan
roCyAapCTBEHHbIX U MyHULMNANbHbIX YCIyr

2.6. VcuepnbiBatowwmnm nepeyeHb
AOKYMEHTOB, HEOBXOANUMbIX B
COOTBETCTBUN C HOPMaTUBHbBIMU
nNpaBoOBbIMU aKkTaMu 4115
npegocTaBneHns MyHMLMNaNbHON
yCryru, KOTopble HaxoaaTCcs B
pacrnopsiXeHnn rocygapCTBEHHbIX
OpraHoB, OpraHoOB MeCTHOro
camoynpaBsfeHns U UHbIX opraHn3auum u
KOTOpble 3a8BUTENb Brpase
npeacTaBuTb, a Takke cnocobbl NX
nosly4eHus 3asiBUTENAMU, B TOM YMCIE B

lMonyyarTca B pamMmKkax MEXBEAOMCTBEHHOIO B3aMMOAENCTBUS:

1) Beinncka n3 EanHoro rocygapCcTBeHHOro peecTpa
HegBMWXMMOCTU  (cogepxawas obLlienoCcTynHble CBEAEHus O
3aperncTpupoBaHHbIX NpaBax Ha OOBHEKT HEABMXUMOCTN);

2) Bbinncka n3 EanHoro rocygapCTBEHHOro peecTpa
HeOBWXUMOCTH 00 OCHOBHbIX XapakTepucTmkax n
3aperncTpupoBaHHbIX NpaBax Ha 0OBEKT HEABUXKUMOCTN;

3) PewleHne opraHa MeCTHOro camoynpasfieHuMsi O MnepeBoae
XWUIOro MNOMELLEHUA B HEXWUII0e TMOMELLEHUEe WM HEeXWUIoro
noMeLleHnss B Xunoe nomeweHne (B Cnyyvyae npUCBOEHUS
noMeLLeHo agpeca, U3MEHEHUS N aHHYNUPOBaHUSA Takoro agpeca
BCNeACTBME €ro nepeBofa W3 JKWMOro MNOMELLEHUS B HeXuroe




31EeKTPOHHOM hopMe, NOPSJ0K UX
npeacTaBneHust; rocygapCTBEHHbIN
opraH, opraH MecTHOro
camoynpasneHuns nnbo opraHmnsaums, B
pacnopsiXXeHNn KOTOPbIX HAXOAATCS
AaHHble JOKYMEHTbI

NOMELLLEHNE UM HEXMINOTO MOMELLIEHUS B XUIT0e NOMELLEHNE);

4) Boinucka 13  EguMHOro  rocygapCTBeHHOro  peectpa
HeBWXUMOCTU 06 OCHOBHbIX XapakrepucTumkax n
3aperncTpmMpoBaHHbIX NpaBax Ha OOBbEKT HeOBWMXMMOCTU, KOTOPbIM
CHAT C y4yeTa (B Cnyyae aHHynupoBaHus agpeca obbekta agpecaumm
MO OCHOBaHMAM, YKa3aHHbIM B noAanyHkTe "a" nyHkra 14 [Npaswun);

5) YBegomneHnue o6 oTtcyTtcTtBuM B EOMHOM rocygapCTBEHHOM
KagacTpe HeOBWXKMMOCTW 3anpallvMBaeMblX CBeAeHUMN Mo oObekTy
agpecaumn (B criydae aHHynNupoBaHMs agpeca obbekTa agpecaunn

MO OCHOBaHWAM, YKa3aHHbIM B noanyHkTe "6" nyHkra 14 lMpasun).

Cnocobbl Nony4YeHnss U NOPSAOK NpPeAcTaBneHUst JOKYMEHTOB,
KOTOpble 3asBMTENb BripaBe NpeacTaBuUTb, onpeaeneHbl NyHKToMm 2.5
HacTosilero PernameHTa.

3anpellaetca TpeboBaTb OT 3asiBUTENs BblLENEepPEYNCIIEHHbIE
[OOKYMEHTbI, HaxoAslMecs B PacropsikeHWM TrocyaapCTBEHHbIX
OpraHoB, OPraHOB MECTHOIO CaMOyMNpPaBIEHNS U MHbIX OpraHn3aLui.

HenpenctaBneHne 3asiBuTenemM [OOKYMEHTOB, COAepKalinx
BbllLeyKa3aHHble CBEAEHUS, HE SIBMSIETCH OCHOBaHWEM Ans OTkasa
3asBUTENIO B NPeoCTaBEHNMN YCIyu

2.7. MNepeyeHb opraHos
rocyaapCTBeHHOM BriacTu (opraHoB
MECTHOro camoynpaBneHns) n nx
CTPYKTYPHbIX NoapasaeneHun,
cornacoBaHue KOTOpbIX B Cnyyasx,
npegyCMOTPEHHbIX HOPMATUBHbLIMU
npaBoOBbIMU akTamu, TpebyeTcsa ons
npegocTaBneHns ycnyrm n Kotopoe
OCYLLIECTBISAETCH OPraHom,
npegoCTaBNAILWUM MYHULMNASTbHYO

yenyry

CornacoBaHue He TpebyeTcs.

2.8. NcuepnbiBatowmm nepeyvyeHb
OCHOBaHW NS OTkasa B npueme
OOKYMEHTOB, HEOBX0aUMbIX 415

1) Mopaya OOKYMEHTOB HeHaanexalmm nLom;
2) HecooTBeTcTBME MNpPEACTaBIEHHbIX [OOKYMEHTOB MepeyHIo
[OKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacToslero PernameHTa;
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npeaocTaBneHns MyHMLMNansHom
ycnyru

3) B 3asBneHun un npunaraembiXx K 3asiBEHUIO [OKYMEHTaX
NMEKTCA HEOrOBOPEHHbIE UCMPAaBEHUS, CEPbE3HbIE MOBPEXOEHUS,
He No3BOSIAKLME OAHO3HAYHO UCTOSIKOBATb UX COAEPXKAHME;

4) NpepacTtaBneHe JOKYMEHTOB B HEHaA 1eXallnin opraH.

2.9. VcyepnbiBatowum nepeyeHs
OCHOBaHW N5 MPUOCTAHOBIIEHNSA NNK
OTKasa B NpeJocTaBfieHnn
MYHUUMNANbHOW ycnyru

OcHoBaHuA Ons NpUMOCTaHOBIIEHUS NPeaoCTaBneHns yCnyru He
npeayCcMOTPEHbI.

OcHoBaHusa gnsa oTkasa:

a) C 3asiBNeHnemM O MNpuMCcBOeHMM OOBEKTY agpecauun agpeca
obpaTtunocb NMUO, He YyKasaHHoe B MyHKTax 27 U 29 HacToswmx
MpaBun;

0) OTBET Ha MEeXBEAOMCTBEHHbIA 3anpoc CBUMAETENLCTBYET 06
OTCYTCTBMM [OKYMEHTa U (Mnun) uHdopmauuu, Heobxoaumblx Ans
npucBoeHnst 06beKkTy agpecauun agpeca UM aHHyNMpPOBaHUA ero

agpeca, M COOTBETCTBYIOLNA [OKYMEHT He Obin npencrasneH
3asBuTenemM (nNpeacraButenemMm  3asiBUTensl) nNo  COBCTBEHHON
NHULINATUBE;

B) OOKYMEHTbI, 0653aHHOCTb MO NPeAOCTaBEHNIO KOTOPbIX ANs
npuceoeHnst 06bEKTY agpecaunm agpeca Wnn aHHyNMpOBaHUS €ro
agpeca BO3fOXeHa Ha 3aaBuTensa (NpeacraBuTens 3asiBUTENS),
BblAaHbI c HapyLleHnem nopsigka, YCTaHOBIEHHOIO
3akoHogartenbcTtBoM Poccuickon depepaumm;

r) OTCYTCTBYIOT Crydam U YCrnoBus ONA MPUCBOEHUS OBOBLEKTY
agpecaumn agpeca Unu aHHynMpoBaHUS ero agpeca, ykasaHHble B
nyHkTax 5, 8 - 11 n 14 - 18 Npasun

2.10. MNopsgok, pasmep n OCHOBAHUS
B3MMaHWs rocy4apCTBEHHOM MOLUSNHbBI
WUIM MHOW NnaTbl, B3AUMaeMon 3a
npegocTaBfieHMe MyHMUMNansLHON
ycnyrm

MyHuumnanbHasi ycnyra npegoctaBnsieTcss Ha 6e3Bo3Me3gHoM
OCHOBe

2.11. lNopsgok, pasamep U OCHOBaHUSA
B3UMaHUs nnaTbl 3a NpeoCcTaBneHne
ycnyr, KOTopble ABNAITCA
HeobxoauMbIMKU 1 06a3aTeNbHBIMU ANs
npegocTaBNeHUs MyHULMNANbLHON

MpepocTtaBneHne HeoOXOAMMbIX W 00A3aTeNbHbIX YCRyr He
TpebyeTcsa
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ycrnyru, BKIovas MHopMauuto o
MeToAMKe pacyeTa pasmepa Takomn
nnaTbl

2.12. MakcumarbHbIM CPOK OXNAaHUs B
oyepeau Npu nogade 3anpoca o
npegocTaBeHnn MyHUUMNanNsLHON
yCryru v npu nonyyYeHun pesynbraTa
npefocTaBNeHns Takux ycnyr

lMogaya 3asBreHns Ha nonyvYeHne MyHuUMnanbHOW ycryru rnpu
HanMyum oyepean - He 6onee 15 MUHYT.

Mpn nonyyeHun pesynbTata NpegocTaBNeHUs MyHULMMIansHOM
YyCNyru MakcumarsibHbli CPOK OXWAaHUS B O4Yepean He [OOShKeH
npesblwaTtb 15 MUHYT

2.13. Cpok peructpauum 3anpoca
3asBUTENA O NpegocTaBneHnn
MYHULMMNANbHOW yCnyru, B TOM Yncre B
3IEKTPOHHOM bopme

B TeyeHne ogHOro AHA ¢ MOMEHTa NOCTYNNEeHUs 3asaBreHns.
3anpoc, NOCTYNUBLUNIA B 3NIEKTPOHHOW hopMe, B BbIXOOHOW
(NpasgHUYHbBIN) OeHb PErucTpupyeTcs Ha CriedyoLnin 3a BbIXOAHbIM

(Nnpa3gHWYHbBIM) paboynin AeHb

2.14. TpeboBaHUs K NOMELLEHNAM, B
KOTOpbIX NpefocTaBnseTcs
MyHUUMNanbHas ycrnyra, K MecTy
OXWAaHWSA U Npuema 3aaBuTenen, B TOM
yucne K obecrneyeHno AOCTYNHOCTU AN
WHBaNMAoB yKa3aHHbIX 0ObEKTOB B
COOTBETCTBUU C 3aKOHOAATESNTbCTBOM
Poccuinckon ®epgepaumm o coumarnbHoOm
3awmTe NHBanNUAoB, pasMeLleHunto 1
0POpMNEHNIO BU3yasibHOW, TEKCTOBOW U
MynNbTUMEAUNHON MHPOpMaLMn O
nopsiake NpefoCcTaBeHns Takux ycnyr

lMpepocTtaBneHne MyHULMMNANbHOW YCNYyrM OCYLECTBSETCA B
30aHMaX U noMelleHusX, 0bopyaoBaHHbIX NPOTUBOMOXaPHOM
CUCTEMON W CUCTEMOW MOXapOTyLUeHUs, Heobxoaumon mebenbto
Ansa oopMneHnsa 4OKyMeHTOB, MHPOPMaLMOHHBIMU CTEHOAMM.

Ob6ecneunBaeTtcss GecnpenAaTCTBEHHbIM AOCTYN WHBanNMOoB K
MeCTy npeaocTaBneHuss MyHUUMNanbHOM Yycnyrn (yooOHbin BXoa-
BbIXO, B NOMELLEHNSA N NepeMeLLeHne B UxX npegenax).

BusyanbHaqa, TekctoBag M MynbTUMeAUMHAa WHQopmauma o
nopsgke npegocTtaBneHns MyHUUUNanbHOW YCyrn pasmeliaeTcs B
yaobHbIX AOns  3agBuTenenM Mectax, B TOM 4uCNe C Yy4eTOM
OrpaHnyYeHHbIX BO3MOXHOCTEN MHBANMO0B

MpaBuna

2.15. Tllokasatenu [OOCTYMHOCTM W
KayecTBa MyHMUMMNANbHOW yCnyru,B TOM
yucne KONMMYecTBO  B3auUMOOEWNCTBUN
3a8BUTENSA C OOMMKHOCTHbIMK NMUAMU
npu nNpegocTaBneHnn MyHUUUNanbHOM

MokasaTenamu OOCTYNHOCTWM NPEeAOCTaBMNEHUs MYHULMNANbHOW
yCcnyrv ABRATCS:

pacrnonoXeHHoCTb  nomelleHnss  Mcnonkoma
[OCTYMHOCTU O6LLIECTBEHHOrO TPaHCNopTa;

Hanuyne HeobXOAMMOro KonuyecTBa CMeuManncToB, a Takke

Cll B 30He

ycrnyrm M uUX  NPOAOIDKUTENBHOCTD, | MOMELLEHUN, B KOTOPbIX OCYLLECTBISETCA MpUeM [OOKYMEHTOB OT
BO3MOXHOCTb nosly4yeHus | 3asBuTenen;

MYHUUMNANbHOM ycnyru B Hanu4ne ncyepnbiBaloLLEN MHpOpMaLuKn 0 cnocobax, Nnopsiake u
MHOIFO(YHKLMOHANbHOM LeHTpe | cpokax npegocTaBneHuns MYHUUMNANbHOM ycnyrm Ha
npefocTaBfeHnss rocydapCTBEHHbIX U | MIHPOPMAUVOHHbIX CTeHgax, NHOPMALMOHHbIX pecypcax
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MYHUUMNANbHbLIX  YCAyT,
pabounx MecTax
MHOroOyHKLNOHANBHOro LeHTpa
npeaocTaBneHnsa roCcygapCTBEHHbIX W
MYHUUMNANbHbLIX  YCNyr, BO3MOXHOCTb
nonyyeHnss  mHdopmauum o  xoae
npenocTaBneHus MYHULUMNANbHOM
yCrnyru, B TOM 4Mcne ¢ UCnosnib3oBaHMeM
MHOPMALNOHHO-KOMMYHUKALMOHHBIX
TEXHOMNOrnmn

B YyAalieHHbIX

MeHsenuHckoro MyHuumnaneHoro pamoHa PT B cetn «HTepHeT»,
Ha EguHom nopTane rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCAYT;

OKasaHMe noMoLWM uWHBanugaMm B npeogoneHun 6apbepos,
MeLLaoLWMX NOYYEHNIO UMW YCIYT HAapaBHE C APYrMMU NLamu.

KauecTtBo npegocTaBneHus MYHULUMNANbHOM ycnyru
XapakTepuayeTcs OTCyTCTBUEM:

oyepeaen npu npueme 1 Bblgavye JOKYMEHTOB 3adBUTENSAM;

HapyLLUEHWI CPOKOB NPeaoCTaBNEHNA MyHULMNANBbHOWN YCAYTN;

Xanob Ha gencteua (besgencTene) MyHMUMNanbHbIX CryXKalmx,
NpeaoCTaBNALLMX MYHULMNANbHYHO YCIyry;

Xano® Ha HEKOPPEKTHOE, HEeBHMMATENbHOE OTHOLLEHME
MYHMLUMNANbHbIX CAYXXaLMX, OKa3blBalOLLMX MyHULMNATbHYO YCNyry,
K 3asaBUTENAM.

Mpn nogade 3anpoca O MpegoCTaBleHUM MYyHULMNANbHON
ycryrm M npu NoNyyYeHun peaynbtata MyHULMNanbHOW YCIyru,
npegnonaraeTcss OOHOKpPATHOE B3aMMOAEWNCTBME [OOMMKHOCTHOIO
nuua, NpeaocTaBnfAloWeEro MyHUUMNANbHYO YCIyry, U 3asBUTEnNs.

MpoaomkUTEeNbHOCTb B3anMOAeNCcTBuUS onpegensieTcs
perrnameHToMm.
Mpwn npenocTaBneHun MYHULMNAnbHOM ycnyrm B

MHOIO(YHKLMOHANbHOM LEHTPE NpeaoCcTaBneHnsi rocyaapCTBEHHbIX
N MyHUUMNanbHbIX ycnyr (danee — M®Ll), B yganeHHbIx paboymx
Mectax MOL koHcynbTauuo, npveM W Bblgadyy [OOKYMEHTOB
ocywectendeT cneuymanuct MoLI.

NHpopmauma o xoge npeaocTtaBrieHns MyHULMNANbHOW YCryru
MOXeT ObITb nomyvyeHa 3asBuTeneM Ha caute http://
menzelinsk.tatarstan.ru, Ha EgvHom nopTtane rocygapCTBEHHbIX U
MyHuUMnanbHbIX yenyr, B MOLL

2.16. OcobeHHOCTM NpeaocTaBneHns
MYHMLMNANbHOWN YCNyru B 3f1IEKTPOHHOMN

dopme

KoHcynbTauumio o nopsigke nonyyeHns MyHUUMnanbHOW yCryru B
3SIEKTPOHHOM (PopMe MOXXHO MNoSydnTb Yeped NHTepHeT-NpuemMHyro
unu depes [lopTtan rocygapCTBEHHbIX W MYyHUUMNANbHbLIX YCNyr
Pecnybnukn TatapcTaH.

3asiBneHne O nNpeaoCTaBNEeHUM MyHUUMNANbHOW YyCryrn B
dopMe 3IMEKTPOHHOro [AOKYMEHTa noJaeTcsd C WUCMNofb30BaHUEM
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noptana egepanbHON MHMPOPMALMOHHONW afpecHOM CUCTEMbl B
NHPOPMaLMOHHO-TENEKOMMYHUKALIMOHHOM cetn «HTEepHeTY,
MopTan rocydapCTBEHHbIX M MyHuUMNanbHbIX ycnyr Pecnybnuku
TaTtapctanH  (http://uslugi. tatar.ru/) wnm  EgmHein nopTtan
rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (cpyHkuun) (http://
www.gosuslugi.ru/)
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3. CocTaB, nocnefoBaTeNlbHOCTbL U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPAAKY UX BbIMOSIHEHUA, B TOM YncClie 0COBEHHOCTHU
BbINONHEHNUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKkxke
0COOEHHOCTU BbINONMHEHUs aAMUHUCTPATUBHBLIX Npoueayp B MHOrogyHKLUMOHaNbHbIX
LeHTpax, B yAaneHHbIX paboynx mectax MHOroyHKLMOHANbLHOro LeHTpa
npeAocCTaBleHUA rocy[apCTBEHHbIX U MyHULMNANbHbIX YCNyr

3.1. Onucanne nocriegoBaTenbHOCTH JencTBmmn npu npegocTaBneHnm
MYHUUMNANbHOW yCcnyru

3.1.1. lMpepocTtaBneHne MyHULMMNANbHOM YycnyrM BkodaeT B cebs crnepyrowime
npoueaypbl:

1) KOHCYNbTUPOBaHUE 3asiBUTENS;

2) NPUHATME W perncTpauns 3asiBrieHus;

3) bopmmpoBaHMe W HanpaBreHne MEeXBEAOMCTBEHHbIX 3anpoCOB B OpraHbl,
yyacTByoLLME B NpefoCTaBNeHNM MyHULMNANbHOW YCIyru;

4) noaroToBka pesynbTaTta MyHUUMMNANsHON YCNyru;

5) Bblgava 3asBuTeENto pesynbTaTta MyHUUMNnanbsHoOm yCrnyru.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENO

3.2.1. 3aaButenb Bnpase obpatutbca B Micnonkom CI1 nnyHo, no tenedoHy n (unum)
9NEKTPOHHOM NoYTe ANS NOoMNydYeHUss KOHCYNbTauun O NOpsiAKke MOnyYeHust MyHUuunanbHOM
yCnyru.

CotpygHuk WUcnonkoma CI1 KOHCynbTMpyeT 3asiBUTENs, B TOM 4MCfne no CcOocCTaBy,
dopme npeactaBnaemon  OOKyMEHTauuMu M ApYrMM  BOmpocaM  AnA  MonyyYeHus
MYHMLUMMNANbHON YyCRyrn U Npy HEOOBXOAMMOCTU OKa3biBaeT MOMOLLb B 3anofiHeHMN GnaHka
3asBNeHns.

Mpoueaypbl, ycTaHaBnMBaeMble HACTOSILLUMM MYHKTOM, OCYLLUECTBMASATCA B AEHb
obpalleHna 3aaBuTens.

PesynbTat npoueayp: KOHCynbTauMm Mo cocTaBy, opMe npeacTaBrsemMon
AOKYMEeHTauun u gpyrum Bonpocam nonyveHusi paspeLleHus.

3.3. MNMpuHaTre n pernctpauus 3aasreHna

3.3.1. 3asButenb (NpeactaBuTeNb 3asiBUTENS) HanpasnseT 3asBrieHne Ha GymakHOM
HOCUTEene NocpeacTBOM MOYTOBOrO OTMNPAaBfEHUS C OMUCLIO BIOXKEHUS U YBEAOMIIEHMEM O
BPYYEHUM WU NPEeACcTaBnseT JIMYHO, UMM B POPME INEKTPOHHOrO AOKYMEHTa unu yepes
MoLU, ynaneHHoe paboyee mecto M®L| o npepocrtaBneHUM MyHULMMNANBHOW YCNyrn w
npeacraBnseT OOKYMEHTbl B COOTBETCTBMM C NyHKTOM 2.5 Hactosiwero PernameHTta B
Wcnonkom CIT.

3asBneHne O npeaocTaBNeHUN MYHULMNANbHOM YCnyrm B (QOPME 3NEKTPOHHOro
AOKyMeHTa Hanpasnsietcst B Micnonkom CIT no anekTpoHHOW no4dte unn vepes VIHTepHeT-
npuemMHyto. Perunctpaumsa  3asBneHusi, MNOCTYNUBLUEro B  9NEKTPOHHOW  dhopme,
OCYLLIECTBMSIETCH B YCTAHOBNEHHOM MOpPSIAKeE.

3.3.2.CotpyaHuk Ucnonkoma CI1, Begywimin npuem 3asiBNeHNn, OCYLLIECTBIISET:

yCTaHOBEHWE NINYHOCTUN 3aABUTENS;

NPOBEPKY NOSTHOMOYUI 3aaBuTENS (B CnyyYae 4eNCTBUSA NO AOBEPEHHOCTW);

NPOBEPKY HanMuna [OOKYMEHTOB, MPeayCMOTPEHHbIX MyHKTOM 2.5 HacTosuero
PernameHTa;
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NpOBEpPKYy  COOTBETCTBUS NpeAcTaBnNEeHHbIX  AOKYMEHTOB  YCTaAHOBEHHbIM
TpeboBaHuAM (Hagnexawee oOpMIeHNe KOMUN AOKYMEHTOB, OTCYTCTBME B JOKyMEHTax
NOAYUCTOK, MPUNNCOK, 3a4E€PKHYTbIX CIIOB U UHbIX HE OFTOBOPEHHbIX UCMPaBEHUN).

B cnyyae otcytctBus 3amedaHun CotpyaHuk Micnonkoma CI1 ocyliecTenserT:

nprvem n perncTpauuio 3asaBneHns B cneynanbHOM XypHane;

BpyYEHME 3asiBUTESIIO KOMUM ONUCKU NpeacTaBneHHbIX JOKYMEHTOB C OTMETKOM O AaTte
npuema [OKYMEHTOB, MPUCBOEHHOM BXOASLWEM HOMepe, AaTe WU BPEMEHW WUCMOSTHEHUS
MYHULIMNANbHON YCNYyru;

HanpaeneHue 3aaBneHns Ha paccmoTperune Mase Cl1.

B cnyyae HanuumMs ocHOBaHUW AONs OTkasa B NpuemMe [OKYMEHTOB, COTPYAHWK
Wcnonkoma CI1, Beaywmin npuem [OOKYMEHTOB, YBEOOMMSET 3asiBUTENS O Hannyuu
NpensaTcTBUN ANA pernctpaumm 3asBrneHus 1 Bo3BpaliaeT eMy AOKYMEHTbl C NMUCbMEHHbIM
006BbACHEHNEM COAEPKaHNS BbIABMEHHbLIX OCHOBaHUIN A5l OTKa3a B NpuemMe AOKYMEHTOB.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSALLMM MYHKTOM, OCYLLECTBIIAITCS:

npvem 3asaBneHns U JOKYMEHTOB B Te4eHne 15 MUHyT;

perncTpauus 3asiBfieH1s B Te4eHne 0QHOro AHA C MOMEHTA NOCTYNMNEHNS 3asiBlIeHUs.

PesynbTaT npoueayp: NpUMHATOE M 3aperncTpupoBaHHOE 3asdBfeHMEe, HanpaBreHHoe
Ha paccmoTtpeHue nase CI nnun Bo3BpalleHHble 3asBUTEN0 JOKYMEHTbI.

3.3.3.Mnaa CI1 paccmatpuBaeT 3asiBneHue, onpegensieT WUCNoNHUTenNa u
HanpasnseT 3asBreHne cotTpyaHuky Mcnonkoma CI1 (ucnonHutento).

Mpoueaypa, ycTaHaBnMBaeMasi HaCTOALMM MYyHKTOM, OCYLLUECTBMSETCA B TeyeHue
OHOro HSA C MOMEHTa perucTpaunn 3asiBreHus.

PesynbTaT npoueaypbl: HAaNpaBneHHOe UCMONMHUTENIO 3asBNEHNE.

3.4. dopmmpoBaHME W HanpaeneHne MEXBEOOMCTBEHHbIX 3anpoCOB B OpraHbl,
yyacTByoLLMe B NPefoCTaBNeHNM MyHULMNANbHOW YyCryrn

3.4.1. VcnonHutenb HanpasnsieT B 3feKTPoOHHOW opMe MocpeacTBOM CUCTEMBI
MeXBEJOMCTBEHHOMO 3f1IEKTPOHHOIO B3auMOAEeNCTBUS 3anpocChl O NpeaoCTaBEHUN:

1) Beinucka n3 EguHOro rocyaapCTBEHHOro peectpa HeaBWXKUMOCTU (coaepkalias
obLeaocTynHble cBeAEHMSI O 3apErMCTPUPOBaHHbIX NpaBax Ha 00 bEKT HEABMXUMOCTHN);

2) Beinucka 13 EQmMHOro rocygapCTBEHHOrO peecTpa HeaBMXKMMOCTM 06 OCHOBHbIX
XapaKTepuUcTKax n 3apermcTpupoBaHHbIX NpaBax Ha 06 bEKT HEABMKUMOCTH;

3) PelueHne opraHa MeCTHOro camoynpasfieHUs O NepeBOAE XWUMOro NoMeLeHus B
HEeXUrnoe MnoMeLLeHne WU HEXWUNOro MNOMELLEHUS B KUIoe rnomelleHue (B cnydae
NPUCBOEHWS NOMELLEHUIO agpeca, U3MEeHEHNA 1 aHHYNMPOBaHUA Takoro agpeca BcreacTesune
ero nepesoa U3 XUMoro NOMeLLEHUs B HEXWoe NoOMeELLEHMNE UM HEXUITOrO NOMELLIEHNS B
XuUnoe nomeLyeHmne);

4) Boinucka n3 EguMHOro rocygapCTBEHHOro peectpa HeaBMXMMOCTU 00 OCHOBHbIX
XapakTepucTMKax U 3aperMcTpmpoBaHHbIX NpaBax Ha OObEKT HEOBMXUMOCTU, KOTOPbIA CHAT
C ydeTa (B criydae aHHynMpoBaHUs agpeca obbekTa agpecaunn No OCHOBAHUAM, yKa3aHHbIM
B noanyHkTe "a" nyHkta 14 MNpaswun);

5) YBegomneHne o6 otcytctBMM B EOMHOM  rocygapCcTBEHHOM  KagacTpe
HEeOBWXMMOCTM  3anpallMBaemMblXx CBedeHuMn no o0bekty agpecaumm (B cnydae
aHHYNUpoBaHUSA agpeca obbekTa agpecaumm No OCHOBaHUAM, yKasdaHHbIM B nognyHkte "6"
nyHkta 14 MNpaswun).

Mpouenypbl, yCcTaHaBNMBaeMble HACTOSILLMM MYyHKTOM, OCYLLECTBISIOTCSA B TeveHue
ogHoro paboyero [OHA C MOMEHTa MOCTYNfNeHUs 3asiBNeHWss O nNpeaocTaBreHum
MYHULUMNANbHOW YCNYru.

PesynbTtat npoueaypbl: HanpaBneHHble B OpraHbl BlacTu 3anpocsl.

3.4.2. Cneumanuctbl NOCTaBLMKOB [aHHbIX HA OCHOBAHWW 3anpocoB, MOCTYMUBLUNX
yepe3 cCUCTEMY MEeXBEOOMCTBEHHOIO OfIeKTPOHHOIo B3auMMOAEWCTBUS, NpeaoCcTaBnaoT


consultantplus://offline/ref=D886E10E87233B14A9BF05DCDC594D06FA26E618CFFE8F1D51D20D633B05B184918C234C1BF41E6672K7I
consultantplus://offline/ref=D886E10E87233B14A9BF05DCDC594D06FA26E618CFFE8F1D51D20D633B05B184918C234C1BF41E6672K7I

16

3anpalumBaemMble JOKYMEHTbI (MHCpOpMaLUUIo) NnNn HanpaensoT yBeAoOMIIeHNA 06 OTCyTCTBUM
AOKYMeHTa 1 (Mnu) mHdopMaunn, HeobxoauMMbIX ANA NpefocTaBfeHus MyHUUUNanbHOW
ycnyrm (ganee — ysegomneHume o6 otkase).

Mpouenypbl, yCTaHaBNMBaeMble HaCTOAWMUM MNOLMNYHKTOM, OCYLLECTBASATCA B
crnegyroLmne Cpoku:

no [OOKymMeHTaM (cBedeHusiM), HanpasnseMbiM cneunanuctammn PocpeecTtpa, He
bonee Tpex pabounx aHewn;

MO OCTanbHbIM MOCTaBLWMKaM - B TeyeHue nNATM OHEW CO AHS MNOCTYMMeHUs
MEXBELOMCTBEHHOIO 3anpoca B OpraH WNn opraHu3auuio, NpeaocTaBngalowmMe JOKYMEHT U
WH(popMauuio, ecrnm  WHble  CPOKM  MNOAMOTOBKM W HanpasBneHus oTBeTa  Ha
MEXBELOMCTBEHHbIN 3anpoc He YCTaHOoBMeHbl deaeparnbHbIMKM 3aKOHaMKW, MNPaBOBbIMM
aktamn [lpaButenbctBa Poccunckon degepaumm M MNPUHATBIMM B COOTBETCTBUU C
deneparnbHbIMN 3aKOHaMW HOPMaTUBHbLIMK NPaBOBbIMK akTamu Pecnybnukn TatapcTaH.

PesynbTat npouenyp: OOKYMeHTbl (cBegeHust) nubo ysegomneHne o6 oTkase,
HanpasneHHble B Micnonkom CI1.

3.5. MoaroToBka pesyrbTata MyHULMNANbHOW YCryri

3.5.1. CoTtpygHuk Ucnonkoma CI1 ocyliecTenserT:

NpOBEPKY CBEAEHUI COAEPXALLNXCA B JOKYMEHTaX, NpunaraeMbiX K 3asiBfeHUI0;

NPOBEPKY HaNMyMsi OCHOBaHWA AN OTka3a B MNpefoCTaBNeHUun MyHUUMNanbHOW
ycnyru, npeaycMOTPeHHbIX NYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae HanuMuua oOCHOBaHUM AN OTKasa B NpeaocTaBfieHUM MyHUUMNanbHOM
ycnyru cotpygHuk Mcnonkoma CIT noarotaBnuBaeT NpOeKT pelleHns o6 oTkase.

B cny4ae oTcyTtcTBMA OCHOBaHMM ANA OTKasa B NpedoCTaBfieHMM MyHUMUMMNAnNbHOW
ycnyrn cotpyaHuk Ucnonkoma CI1 ocywiecTenseT:

- nogrotoBky 3anpoca PI'YI1 «bopo TexHuyeckon nHBeHTapusauumn» MuHuctepcTea
cTpoutenbcTBa, apxutektypbl U XKX PT (ganee PI'YI «BTU») 0 Hanu4mm npucBOEHHbIX
afpecos;

Mpoueaypsbl, ycTaHaBnMBaeMble HAaCTOSALMM MYHKTOM, OCYLLECTBAAIOTCA He nosgHee
Tpex gHen C MOMEeHTa NOCTYNSIEHNUs1 OTBETOB Ha 3anpocsl.

PesynbTtat npouenyp: 3anpoc B PI'YI «BTU» 0 HanMymMm npucBOEHHbIX aapeCcoB;

3.5.2. Cneumanuct PI'YT «BTW» npoBepsaeT agpec, ykasaHHbIN B 3anpoce 1 roToBuUT
CrpaBKy O HaNU4MM NPUCBOEHHbIX a4pPECOB.

Mpoueaypsbl, ycTaHaBnNMBaemMble HACTOSALIMM MYHKTOM, OCYLLECTBMAATCA B CPOKM,
onpeneneHHble pernameHTom PIYTT «BTW».

PesynbTat npoueayp: cnpaska 0 Hanm4mm NpucBOEHHbIX aapecos.

3.5.3. CotpyaHuk Wcnonkoma CI1, nocne nonyyeHuss otBeta oT PIYIT «BTWU»
OCYLLIeCTBNAET:

ooopMreHne npoekTa NOCTAHOBMEHUS O NPUCBOEHUWN, U3MEHEHUN agpeca OOBLeKTy
agpecaumm Unu NpPoekT peleHns ob oTkase;

cornacoBaHue npoekta gokymeHTa ¢ nasown Cl1.

Mpoueaypsbl, yCTaHaBMMBaEMblE HACTOSALLMM MYHKTOM, OCYLLECTBAATCS He Nno3gHee
Tpex AHen ¢ MOMeHTa nonyveHnsa oteeta oT PIYT1 «BTU».

PesynbTat npoueayp: NpoOeKkT AOKYMEHTa, HanpaBfieHHbI Ha cornacoBaHue [nase
Cr.

3.5.4.'maea CI1, nognucbiBaeT MPOEKT MOCTAHOBMEHUS WM MPOEKT pelleHus ob
oTKase v HanpasnsaeT coTpyaHuky Mcnonkoma CrI1.

Mpoueaypsbl, yCTaHaBMBaeMble HACTOSALMM MYyHKTOM, OCYLLECTBISIOTCA B Te4yeHue
OLHOr0 OHSA C MOMEHTa OKOHYaHUS npeabiayLien npoueaypsbl.

Pesynbtat npouenypbl: NOAMMCaAHHOE MOCTaHOBMEHWE O MPUCBOEHUU, U3MEHEHUN
agpeca o0bekTy agpecauun unm pelueHne ob oTkase.
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3.5.5. CotpyaoHuk Wcnonkoma CI1 pernctpupyeT MOCTAHOBMEHME O MPUCBOEHUN,
n3mMeHeHun agpeca obbekTy agpecaumm unm pelueHne ob oTkase, NnpuceamMBaeT HOMeEp.

Mpoueaypsbl, ycTaHaBnMBaeMble HaCTOSALMM MYyHKTOM, OCYLLECTBIISIOTCA B TeyeHue
OHOro HSA C MOMEHTa OKOHYaHWA npeablayLien npoueaypsbl.

Pesynbtat npouefyp: 3apeructpyupoBaHHOE MOCTaHOBMEHWE O  MPUCBOEHUMU,
n3MeHeHun agpeca unu pelueHue ob oTkase.

3.6. Bblgava 3assutento pesynbtata MyHUUMNANbLHOW yCnyrn

3.6.1. CotpygHuk Wcnonkoma CI1, n3BewaeT 3asaBUTENA O MNPUHATOM pPELLEHUN U
BblAaeT 3asBuTento nmbo HanpaenseT Mno nodte MOCTaHOBMEHNE WCMOMHUTENBbHOMO
KOoMUTETa O NMPUCBOEHUUN, UBMEHEHUM aapeca 0ObEKTY agpecauumn unmn peleHne ob oTkase.

Mpouenypa, yctaHaBnMBaeMasa HaCTOALWMM MYHKTOM, OCYLLEeCTBNSAETCS:

B Te4yeHne 15 MUHYT - B Criydae fIMYHOro NpubbLITUS 3asaBUTENS;

B TeYEeHWe OHOro AHS C MOMEHTa OKOHYaHUA npoueaypbl NpeayCMOTPEHHOW MYyHKTOM
3.5 HacToswero PernameHTa, B criydae HanpasneHusa oTBeTa Mo novte nMcbMom.

PesynbTat npouenypbl: BblAaHHOE (HarnpasfieHHOE) 3asiBUTEN0 MNOCTaHOBMEHUE O
NPUCBOEHUN, N3MEHEHMN aapeca 06BLEKTY agpecaumm unm peeHme ob oTkase.

3.7. MNpepoctaBneHne MyHuumnanbHon ycnyrm yepes MoL|

3.7.1. 3asBuTenb BrpaBe 06pPaTUTLCA AN NOSTYYEHUS MYyHULMNANbHOM YCryrn B
MoLl, B ynaneHHoe pabovee mecto ML,

3.7.2. lNpepocrtasBneHne MyHuuunanbHon ycnyrm 4depes MOLl ocyuwecTtensetrcs B
COOTBETCTBUUN pernameHToM paboTtbl MOL|, yTBep>KAEHHbIM B YCTAHOBNIEHHOM NopsaKe.

3.7.3. MNpun noctynneHnn aokymeHToB n3 M®L| Ha nonyvyeHne MyHULMNANbHOM YCIyru,
npoueaypbl OCYLLECTBAKTCA B COOTBETCTBMM C NyHkTamu 3.3 — 3.5 HacTtoswero
PernameHTa. PesynbTtaT MyHUuunansHon ycnyrn Hanpaesnsetca 8 MOLL.

3.8. NcnpaBneHne TeXHNYEeCKNX OLLIMOOK.

3.8.1. B cnyyae obBHapyXeHUs TEXHUYECKON OLIMOKM B OOKYMEHTE, SABNSALEeMCs
pes3ynbTaTtoM MyHULMNAaneHOW yCcnyru, 3assutens npeacrasnseT B Micnonkom CIT:

3asBrneHne 06 ncnpaBneHnn TeXHNYECKom owmnbkn (npunoxeHne Ne4);

AOKYMEHT, BblOaHHbIA 3asABUTEMN0 Kak pes3ynbTaT MyHUUUNanoHOW YCnyru, B
KOTOPOM COLEPXUTCH TeXHMYecKas oLwmnbka;

AOKYMEHTbI, UMeIoLne puanyeckyto cuny, CBUAETENbCTBYOWME O Hanu4mm
TEXHUYECKOWN OLLINOKM.

3agaBneHne 06 ucnpasBneHUM TEXHUYECKOW OLIMOKM B CBeOEHUsIX, YKa3aHHbIX B
AOKYMEHTe, ABMALWEMCHA pe3yrbTaToOM MyHUUMNANbLHOW yCnyru, nogaetcs 3asButenem
(ynonHomMo4YeHHbIM npeacTaBuTeNEM) NMYHO, NMMBO MOYTOBBLIM OTMpaBrieHneM (B TOM
ynucre C  MCMNONb30BaHMEM 3NEKTPOHHOM MNOYThbl), NGO Yepe3 enuHbIn  nopTan
rOCyAapCTBEHHbIX W  MYHMUMMAMNbHbIX YCAYr WAW  MHOFOMYHKUMOHAmNbHbIA  LIEHTP
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCITYT.

3.8.2. Cneumanuct, OTBETCTBEHHLIN 3@ NPUEM AOKYMEHTOB, OCYLLECTBIISET NPUEM
3asBneHns 06 ucnpaBfieHMM TEXHUYECKOW OLWNBKN, pernctpypyeT 3asiBNeHue c
NPUNOXEHHbIMN JOKYMeHTaMu 1 nepegaet ux B Micnonkom CrI1.

Mpoueaypa, ycTaHaBnMBaemasi HaCTOSALMM MYHKTOM, OCYLLECTBNSIETCHA B TeYEHUe
OLHOr0 OHA C MOMEHTa pernctpaunm 3asasneHus.

Pesynbtat npouegypbl:  NPUHATOE UM 3aperucTpupoBaHHOE  3asiBrieHue,
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HanpaBfieHHOE Ha paccMoTpeHne coTpyaHuky Mcnonkoma Cr1.

3.8.3. CotpyaHuk Ucnonkoma Cl1 paccmaTtpuBaeT JOKYMEHTbI U B LIeNAX BHECEHUS
ucrnpaBneHnn B [OOKYMEHT, SBASOWWACA pe3ynbTaToOM  YCNyru, OCyLlecTBrseT
npoueaypbl, npegycMoTpeHHble MyHKToM 3.5 HacTosiwero PernameHTta, n BblgaeT
NcrpaBfeHHbI JOKYMEHT 3adaBUTENIO (YNOSTHOMOYEHHOMY MNpeacTaBuUTENto) NMUYHO Nog
poCnNUCb C U3bATMEM Y 3asBuTens (YyNnosIHOMOYEHHOro npeacTaBuTens) opurMHana
AOKYMEeHTa, B KOTOPOM COAEPXUTCHA TexHU4eckas owwunbka, unu Hanpaenset B agpec
3aaBUTENA MOYTOBbLIM OTNpPaBfeHneMm (NocCpeacTBOM 3EKTPOHHOM MOYTbl) MUCbMO O
BO3MOXHOCTU MOMyvYeHnUss JoKyMeHTa npwu npegoctasneHnn B Vicnonkom CI1 opurnHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKas owmnbka.

Mpouenypa, yctaHaBnMBaemas HaCTOALMM MYyHKTOM, OCYLLECTBNSAETCH B Te4YeHune
Tpex AHen nocne OBOHapyXEeHUA TEeXHUYEeCKOM OWNOKM unnM nomnyyvyeHus ot nboro
3aMHTEePECOBaHHOIO LA 3asBeHns 0 ONYLWEeHHON owwmnbke.

PesynbTaT npoueaypbl: BblAaHHbIN (HanpaBneHHbIN) 3asaBUTEN0 JOKYMEHT.

4. NMopsapok n hopMbl KOHTPONA 3a NpefoCcTaBlIeHMEM MYHULIMNANIbHON YCNyru

4.1. KOHTpOmnb 3a NOSIHOTOM M Ka4yeCTBOM MNpefoCTaBfeHNa MYHULMNANIbHOW YCIyrn
BKMNtoYaeT B cebsl BbIsIBIEHWE M YCTpaHEeHWEe HapylleHur npas 3asiBUTenen, nposegeHune
npoBepoK cobntogeHus npouenyp npeaocTaBneHns MyHULMNANbHOW YCyru, MOArOTOBKY
peweHnn Ha pgencteua  (besgencTBme)  OOMMKHOCTHBIX ML, OopraHa  MeCTHOro
camoynpasneHus.

dopmamMn KOHTPOSS 3a cobnogeHMeM MUCMNONHEeHUS aaMUHUCTPAaTUBHLIX npouenyp
ABNAOTCA:

1) npoBepka M  corfnacoBaHue MPOEKTOB  [AOKYMEHTOBMO  NpeaoCcTaBieHuto
MyHULMNANbHON yCnyru. Pe3ynbTaTtoM NpoBepKn SBMSETCS BU3NPOBaHNE NPOEKTOB,

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAEHUS 4eronpon3BOACTBa;

3) npoBefeHne B YCTAHOBMEHHOM MNOPSAKE KOHTPOMbHbIX MNPOBEPOK COGMOAEHMS
npoueayp NpeaocTaBreHns MyHUUMNansHOW YCIyri.

KoHTponbHble NpoBepkn MOryT 6biTb MaHOBbIMK (OCYLLECTBASATLCA Ha OCHOBaHUU
noslyrogoBbIX WM rOAOBbIX MfNaHoB paboTbl OpraHa MECTHOro CaMoynpaBrieHus) W
BHennaHoBbiMU. [lpn npoBedeHMM MPOBEPOK MOryT paccMaTpuBaTbCs BCe BOMPOCHI,
CBsi3aHHblE C NpefoCTaBNeHMEM MYHUUMNANbHOW ycnyrn (KOMMMEKCHbIE NPOBEPKN), UK NO
KOHKpEeTHOMY ObpalLeHunto 3asBUTENS.

B uensx ocylecTBneHnst KOHTPONS 3a COBEPLUEHNEM OEeNCTBUA NpU NpeaoCcTaBneHnm
MYHULUMNANbHOMW YCNyrn W NpUHATUM pelieHnn [nase, pykosogutento Kcnonkoma CI1
npeaCcTaBNATCS CNpaBkM O pesyrnbTaTtax NpefoCTaBeHnUss MyHUUMNANbHOM YCNyru.

4.2. Tekywmn KOHTpONnb 3a cobniogeHnem nocneaoBaTeNnbHOCTM  AENCTBUMN,
onpeaeneHHbIX agMUHUCTPaTMBHLIMM NpoueaypamMu Mo NpefoCcTaBieHnio MyHUUMNanbHOM
ycnyru, ocywectenset Mnasa Cl1.

4.3. [TllepedyeHb [OOMMKHOCTHbLIX ML, OCYLIECTBASKOWMX TEKYLUMA  KOHTPOIb,
yCTaHaBnMBaeTCA MOJIOXKEHUAMU O CTPYKTYPHbIX MoApa3fdeneHusax opraHa MeCTHOro
camoynpasfeHnst U AOSMKHOCTHbIMU pernameHTamu.

Mo pesynbTaTtam npoBedeHHbIX MPOBEPOK B Clyyae BbISABMNEHUS HapyLleHUA npas
3asiBUTENEN BMHOBHbIE §NULA NPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

4.4. Tnasa CI1 HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE pPacCMOTPeHue
obpalleHnin 3aaBUTENeEN.
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3amectutens (cekpetapb) pykosoautens Vicnonkoma Cl1 HeceT OTBETCTBEHHOCTbL 3a
HECBOEBPEMEHHOE U (UNM) HeHaanexailee BbIMNOMHEHWEe agMUHUCTPATUBHLIX OENCTBUN,
yKasaHHbIX B pasgene 3 HacToswero Pernamenra.

[OMKHOCTHbIE NMLUA U MHble MyHUUMNAmNbHbIE CryXaliMe 3a pelleHus U OencTBus
(6espencTaue), npuHUMaemble  (ocyllecTBrsiemble) B  Xode  NpedocTaBrieHus
MYHUUMMNANbHOW YCNyru, HECYT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM NOpsaKe.

4.5. KoHTpornb 3a npefocTaBneHMeM MyHULUNANbHOM YCIYyrnM CO CTOPOHbI FpaXaaH, ux
ob6beguHEeHNNn U opraHuM3auui, OCyLLEeCTBRSEeTCS NOCPeACTBOM OTKPbLITOCTU AEATENbHOCTU
Wcnonkoma CI1 npu npegoctaBneHUM MyHUUMNANbHOW YCRyru, noslyYeHUss MOSHOW,
aKTyanbHOM W OOCTOBEPHOM MHopmMaumMm O nopagke npeaoctaBfieHna MyHULMNAnbHOM
yCcnyrm M BO3MOXHOCTU pgocygebHoro paccMoTpeHus obpaweHun (kanob) B npouecce
npegocTaBneHns MyHULUMNanbHOW yCnyru.

5. locyne6HbIN (BHeCcyaeOHbIM) NOPAAOK 00XanoBaHUA pelleHnu u AeMcTBUN
(6e3pencTBUSA) OpraHoOB, NpPeaoCTaBNAIOWMNX MYHULMNANBHYIO YCNYTY, a TakXKe UX
AOJMKHOCTHbIX NUL, MYHMLMNANbHbIX CRYXawmx

5.1. MNMony4atenu MyHUUMNanNbHOW YCIyrm WMEKT npaBo Ha obxanoBaHue B
aocynebHom nopsiake gencteun (6espenctaus) cotpyaHmkoB Mcnonkoma Cll, yyacTByowmx
B NpegocTaBneHnn MyHuumnansHom ycnyri, B Micnonkom CI1 unu B CoBeT MyHMUMNANLHOMO
obpa3oBaHus.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YMcCne B Cregyowmnx cnyyasx:

1) HapylwleHne cpoka peructpauum 3anpoca 3asBuTend O npeaocTaBneHun
MYHULMNANbHON YCNYru;

2) HapyLLeHue cpoka nNpeaocTaBneHnsa MyHULMNAIbHOW YCyru;

3) TpeboBaHMe y 3asaBuUTENd OOKYMEHTOB v umHdopmaumm nnbo ocyLlecTBreHns
OENCTBUA, nNpeacTaBfieHne WM - OCYLLEeCTBMEHWEe  KOTOpbIX He  NpegycMOTPEeHo
HOpMaTUBHbIMX MNpaBoBbIMW akTamu Poccurckon Pepepauunn, Pecnybnvku TaTapcrtaH,
MYyHUUMNANbHbIMU NPABOBbLIMW aKkTamun Ans NpeaoCcTaBneHnss MyHUUUNansHOW YCIyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, MpegoCTaBfieHne KOTOpbIX MpeaycMOTPEHO
HOpMaTMBHbIMK MNpaBoBbiIMK akTamu Poccuinckon Pepepauumn, Pecnybnukm TartapcTaH,
MYHUUMNANbHLIMA NPaBOBbLIMW akTaMu ANd NpeaocTaBneHns MyHUUMNanbHOW YCIyru, y
3aaBuUTenNs;

5) oTka3 B NpegocTaBfieHUM MYHUUMNANbHOW YCNYru, ecnn OCHOBAaHWSA OTKa3a He
npeaycMoTpeHbl dhefeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUN C HUMWU UHbIMU
HOpMaTMBHbBIMX MNpaBoOBbIMW akTamu Poccunckon degepaumm, 3akoHaMM W VHBIMA
HOpPMaTUBHbBIMW NPaBOBbIMU akTamu Pecnybnukn TaTapctaH, MyHUUUNansHbIMM NPaBoOBbIMU
aKkTamu;

6) 3aTpeboBaHne OT 3aABMTENS NPU NPegOoCTaBNeHUM MyHULMNANbLHOM yCnyrn nnaTtbl,
He npegyCMOTPEHHOW HOpMaTUBHbIMM MpaBoBbiIMM aktamm Poccunckon degepaumn,
Pecnybnukn TatapcTaH, MyHMUMNanbHbIMU NPaBOBbLIMU akTamu;

7) oTka3 gormkHocTHoro nuua Mcnonkoma CI1, B ucnpaBneHnn AonyLweHHbIX onevyaTok
1 OWKNBOK B BblAAHHbIX B pe3yrbTaTe NpeaoCTaBneHns MyHUUMNanbHON yCryrn JOKYMEHTax
nnbo HapyLleHne YCTaHOBNEHHOIO CpoKa TakMx UcnpaBneHun;

8) HapyweHMe cpoka wnNu nopsgka Bblgadn OOKYMEHTOB MO pesynbrtatam
npegocTaBfieHNss MyHUUMNANbHOW YCNyru;

9) npuocTaHoBMNEHNe nNpeaoCTaBNeHns MYyHUUUNAanbHOW YCIyrn, ecnm OCHOBaHUS
NPUOCTAHOBMNEHUS He npeaycMoTpeHbl eaepanbHbIMM  3aKOHAMWU U NPUHATBIMA - B
COOTBETCTBUN C HUMU MHLIMW HOPMAaTUBHbLIMU NpPaBoBbIMU akTamu Poccuickon ®eaepauuu,
3aKOHaMM W  WHbIMM HOPMATMBHLIMW MNpPaBOBbIMM akTamn Pecnybnukn TartapcTaH,
MYHULUMNaNbHbIMU NPABOBbLIMU aKkTamu;

10) TpeboBaHne y 3aaBUTENS nNpUM NPefoCcTaBlEeHUN MyHUUMNANbLHOW  YCryrn
AOKYMEHTOB unu uHdopmMaumm, OTCyTCTBME W (MNN) HEeOOCTOBEPHOCTb KOTOPbIX He
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yKa3sblBanucb Mpu nepBoOHayarbHOM OTKase B MpUeEME AOKYMEHTOB, HEOOXOAWMbIX AONs
npegocTaBneHnsa MyHMumnanbHon ycnyru, nubo B npeaocTaBneHnn MyHUUMNanbHOW yCnyru,
3a MCKMOYEHNEM CrnyyaeB, NPeayCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-93.

5.2. XXanob6a Ha pelweHua n gencteuns (6esgencTeme) opraHa, npefocTaBnsoLWero
MYHULMNANbHYO YCNyry, JOMKHOCTHOrO nvua opraHa, npefoCcTaBnsowero MyHuumnanbHyo
ycnyry, MyHAUMNAnNbHOMO  CRyXawero, PyKoBOAUTENS opraHa, npeaocTaBnsAoLero
MYHUUMNANbHYKO yCrnyry, nogaetca B NUCbMEHHOM hopMe Ha ByMaXHOM HocuTene unu B
3I1eKTPOHHOM hopme.

XKanoba moxeT 6bITb HanpasBneHa no noyte, 4vepe3 MOL, ¢ wmcnonb3oBaHueM
MHPOPMALNOHHO-TENEKOMMYHUKAUNMOHHOM  ceTn  "WHTepHeT", oduumanbHOro camTta
MeH3enuHcKkoro MyHuumnanoHoro pavoHa (http://www.menzelinsk.tatarstan.ru), EawnHoro
noptana rocygapCTBEHHbIX WM MyHMuunanbHbix  ycnyr  Pecnybnukn  TaTapctaH
(http://uslugi.tatar.ru/), EguMHOro noprtana rocyagapCTBEHHbIX W MYHUUMNAMNbHbLIX YCRyr
(dyHkumn) (http://www.gosuslugi.ru/), a Takke MoxeT OblTb MPUHATA NPU FIMYHOM MNpueme
3aaBuTens.

5.3. XKano6a, noctynuBwas B opraH, NpeaoCTaBNAOWNA MyHULMNANbHYK YCnyry,
nMbo BbIWECTOAWMA opraH (Npu €ero HanmuMyuu), NoANeXuT pPacCMOTPEHUIO B Te4yeHue
naTHaguatn paboumx OHeM co OHA ee perncTpauum, a B criydae obxanoBaHus OTkasa
opraHa, NpefoCTaBnslLWero MyHULMNanbHy ycnyry, B npueMe LOKYMEHTOB Y 3adBUTENS
nmbo B uMCNpaBneHMM AOMyLUEHHbIX OrnevyaTtok M owubok wunu B cnyvae obxanoBaHus
HapyLUEeHWs1 YCTaHOBIIEHHOIO CPOKa TaKMX UCMpPaBfeHUn - B Te4eHne natn paboymx gHen co
OHS1 ee permcrpaumm.

5.4. YKanob6a gomkHa cogepxaTb CreayroLyto MHopMauuio:

1) HaumeHOBaHNe opraHa, NPeaoCTaBnASAWEro ycnyry, AO/MKHOCTHOMO fvua opraxa,
NpegocTaBnALWEro ycryry, WM MyHULMNAnbHOrO CriyXallero, pelleHus u OencTBus
(6e3pencTBme) KOTOPbIX OBXanyrTCs;

2) hammnnio, ums, OT4eCcTBO (nocnegHee - NpU HanuuumM), CBEOEHUSI O MecTe
XUTenbCTBa 3asaABuTENsa - uU3anyeckoro nuua nNuMbo HaMmeHoBaHMEe, CBeOeHUs O MecTe
HaxXOXAEeHMA 3adABUTENS - PUANYECKOro Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3MEeKTPOHHOW MNOYTbl (NPU HanW4yMmM) U NOYTOBLIM agapec, Mo
KOTOPbIM AOSMKEH ObITh HanpaeBneH OTBET 3aABUTENIO;

3) ceegeHna o6 obxanyemblx peweHusax un gencteusix (6esgencrteumn) oprawa,
npegocTaBnsAoLLIErO MYHULMNANbHYHO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpeaoCcTaBNAOLWEr0 MyHUUMNANBHYIO YCNYTY, NN MYHULMNANbHOMO CryXXallero;

4) noBOAbl, Ha OCHOBaHMM KOTOPbIX 3asiBUTENb He COrflaceH C pelleHneMm u
aencrtevem (b6esgenctememMm) opraHa, npeaocTaBfflowWero ycrnyry, OOMMKHOCTHOro nuvua
opraHa, NpeaoCTaBnNALLEro YCNyry, Unn MyHULMNANbHOro CryaLlero.

5.5. K anobe moryt ObiTb NPUIIOXEHbI KONUU [AOKYMEHTOB, MNOATBEPXAAIOLLMX
N3roXeHHble B xanobe obcrtoaTtenscTea. B Takom cnyyae B xxanobe npuBoguTcsa nepeveHb
npunaraembix K He JOKYMEHTOB.

5.6. Mo pesynbTaTam paccMOTpeHusi Xanobbl NPUHUMAaETCss OOHO M3 CreaylLnx
peLLueHunn;

1) »xanoba yooBneTBOpSieTCs, B TOM 4Yucre B (hopMe OTMEHbI MPUHATOrO peLleHns,
ncnpaBneHnsa AonyLLEeHHbIX OneYaTok 1 OLNMBOK B BblAaHHbIX B pe3ynbTate npegocTaBreHuns
rocyaapCTBEHHOM YCNyrn OKyMeHTax, BO3BpaTa 3asBUTENO OEHEXHbIX CPEACTB, B3MaHUe
KOTOpbIX HE MPeayCMOTPEHO HOpMaTUBHLIMWU NPaBOBbIMU akTamu Poccuiickon degepaunn,
HOpPMaTUBHbBIMW NPaBOBbIMU akTamu Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU
akTamu;

2) B yAOBNETBOPEHUN Xarnobbl OTKa3blBaeTCA.

He nosgHee [aHA, crnegylowero 3a AHEM TMPUHATUSA  pPeLUeHus, YKa3aHHOro B
HaCTosILLEM MyHKTE, 3asABUTEN0 B MUCbMEHHOW (OpME W MO XeMnaHui 3asBuTend B
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3NEeKTPOHHOM popMe HanpaBnseTcs MOTUBMPOBAHHbLIM OTBET O pedyrbTaTtax pacCMOTPEHUS
»KanooOsbl.

5.7.B cnyyae npusHaHua kanobbl noanexawien yOooBNETBOPEHUIO B OTBETE
3asBUTENO JaeTcsa MHopMaums 0 encTBusIX, ocywectensembix icnonkomom CI, B uensx
He3aMe O IMTENbHOro YCTpaHeHUs BbISBMEHHbIX HapyLIEeHU Npu OKasaHum MyHUUMNarbHOW
yCcryrn, a Takke NPUHOCATCA W3BUHEHUS 3a AO0CTaBrfieHHble HeyaobcTBa M yKkasblBaeTCs
MHdopMauusa O AanbHEenWnx AEeNCTBUSX, KOTOpble HEOOXOAMMO COBEPLUUTL 3asBUTENO B
Lensix nosly4eHms MyHuLmMnanbHON YyCryri.

5.8. B cny4yae npusHaHua xanobbl He noanexawien yOOBMETBOPEHMIO B OTBeETE
3asBUTENO, JAKTCA apryMeHTMPOBaHHbIE Pa3bsCHEHNS O NPUYNHAX NPUHATOrO peLLEHNs, a
Takke nHpopmaumsa o nopsaake ob6xxanoBaHUA NPUHATOrO peLleHus.

5.9. B cny4yae ycTaHOBMEHUs1 B XO4e UM MO pesynbTatamM pacCMOTPeHus Xanoobl
NPU3HaKoB CcocCTaBa aAMWHUCTPATUBHOIO  MpaBOHApPYWEHUA WU NpecTynfeHus
AOJDKHOCTHOE NnUo, paboTHUK, HageneHHble MNOSTHOMOYMAMM MO PACCMOTPEHMUIO XKanoo,
He3amMeIMTeNbHO HaNpaBnAT MMeKLWMeCca MaTepuarnsl B OpraHbl MPoOKypaTypbl.
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MpunoxeHne Ne1

POPMA 3AABIIEHUA
O NPUCBOEHNN OB BEKTY AOPECALUU AOPECA UITK AHHYJTUPOBAHUU
Ero AAPECA
Jlner N | Bcero nucrtos
1 3asaBneHne 2 | 3aaBneHne npuHATO
3 pernMcTpaunoHHbIn HoMep
B MicnonHuTenbHbI KOMUTET
CTapomasnHCKOro cenbCckoro KONMM4YeCTBO NUCTOB 3asiBNEHNS
noceneHna MeHsenuMHcKoro
MyHUUUNAIbLHOro panoHa KONMMYECTBO NpunaraembiX 4OKYMEHTOB
Pecnybnukn TaTapctaH Ha ,
NpUcBOEHME 0bbeKTam aapecaLmm B TOM YMCIEe OpUrMHaNoB , KOnui
aAapecos , KOMMYECTBO NMCTOB B OpuUrnHanax
, Konmsix

PO gomKHOCTHOro nNuua

noannCb AOMKHOCTHOrO nuua

pata" " r.

3.1 |Mpowy B oTHOWEHMM O6bEKTa agpecaunu:
Bua:
3eMerbHbIN y4acToK CoopyxeHue Ob6bekT
He3aBepLUEHHOro
CTpouTenbCTBa
3n0aHne NomeLwleHmne
3.2 |[pucBonTb agpec

B cBa3u c:

O6pasoBaHueM 3eMenbHOro yyacTka(oB) U3 3eMernb, HaxoasaLWmnxXes B
rocyAapCTBEHHOM U MyHULMNANbHON COBCTBEHHOCTU

KonuyectBo obpasyeMbix
3eMernbHbIX Y4aCcTKOB

[lononHuTtenbHas nHpopmaums:
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O6pasoBaHMeM 3eMefnbHOro y4acTtka(oB) nyTem pasgena 3eMesibHOro yyactka

KonunuectBo obpasyeMblix
3eMerbHbIX Y4acTKOB

KapactpoBbii HOMEpP 3eMESIbHOro
yyacTka, pasgern KoToporo
ocyLlecTBnseTcs

Anpec 3eMenbHOro y4acTka, pasgen KoToporo
ocyLlecTBrnsieTcs

y4yacTKoB

O6pasoBaHMeM 3eMefbHOro y4acTtka nyTemMm o6beaAnHEHNS 3eMeNbHbIX

KonunyecTtBo ob6begnHaeMbIX
3eMeSbHbIX Y4aCTKOB

KagactpoBbin HoMep
obbeanHaemoro 3eMenbHOoro
yyacTka <1>

Appec o6beaMHAEeMoro 3eMefnbHOro yyactka
<1>

Inct N | Bcero NncToB

yyacTtka

O6pasoBaHueM 3eMernbHOro y4yacTtka(oB) nyTemM Bblgesia u3 3eMesibHoOro

KonuyecTtBo o6pasyembix
3eMesbHbIX Y4acTKOB (3a
NCKITHOYEHNEM 3EMENBHOIO
y4yacTka, U3 KoToporo
ocyLlecTBnsgeTcs Bblaen)

KapactpoBbii HOMEpP 3eMENbHOro
y4yacTka, U3 KoToporo
ocCyLLlecTBnseTcsa Bblgen

Apgpec 3eMernibHOro y4qacTKa, U3 KOToporo
OCyLlecCTBIIAETCA Bblaern

3€MeJ1bHbIX Y4aCTKOB

O6pasoBaHneM 3eMerbHOro y4yacTka(oB) nyTem nepepacnpeneneHns
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KonnyectBo obpasyembix
3eMenbHbIX Y4acTKOB

KonunyecTBo 3eMerbHbIX Y4acTKOB, KOTOPbIE
nepepacnpeaensaiTcs

KagactpoBbit HOMEpP 3eMESIbHOro
y4acTka, KoTopbIn
nepepacnpegenserca <2>

Afnpec 3eMenbHOro y4acTka, KOTopbIn
nepepacnpegensderca <2>

CTponTenbCTBOM, PEKOHCTPYKL,

nen 3naHnsa, coopyxeHus

HaumeHoBaHue ob6bekTa
CTpouTenbCTBa (PEKOHCTPYKLUUK) B
COOTBETCTBUM C NPOEKTHOWN
AOKyMeHTauuen

KapgactpoBbit HOMEpP 3eMeSIbHOro
y4yacTka, Ha KOTOPOM
OCYLLEeCTBNAETCSH CTPOUTENBLCTBO
(pEKOHCTPYKUMS)

Afpec 3eMenbHOro yyacTka, Ha KOTOpOM
OCYLLECTBNSAETCSH CTPOUTENBCTBO
(pekoHCTpyKUMS)

YKa3aHHOro obbekTa agpecaun

TpebyeTcsa

MogroToBKOWM B OTHOLIEHUN criegytollero obbekTa agpecaumm OKYMEHTOB,
Heob6XxoanMbIX 151 OCYLLIECTBIIEHMSI TOCYAApPCTBEHHOIO KaAacTPOBOro yyeTa

", B Cltydae, eClin B COOTBETCTBUU C

"pagocTpouTenbHblM Kogekcom Poccuinckon ®epepaumm, 3akoHO4ATENLCTBOM
cybbekToB Poccurckon defepaunn o rpagoCcTponTenbHON AeAaTeNbHOCTU ANs
€ro CTPoUTENbCTBA, PEKOHCTPYKLUMN Bblava paspeLleHns Ha CTPOUTENBCTBO HE

Twun 3gaHns, CoopyKeHus,
o0bekTa He3aBepLUEHHOIO
cTpouTenbcTBa

HanmeHoBaHve obbekTa
CTpoUTENbLCTBA (PEKOHCTPYKLINN)
(Mp¥ HanNMuMM NPOEKTHOWN
AOKYMEeHTauun ykasbiBaeTcs B
COOTBETCTBUWN C NPOEKTHOM
AOKyMeHTauunewn)

KagacTtpoBbin HOMep 3eMernbHOro
yyacTka, Ha KOTOpOM
OCYLLIECTBMSAETCH CTPOUTENBCTBO
(pekoHCTpyKuMS)

Aapec 3eMenbHOro yyacTka, Ha KOTOPOM
OCYLLIECTBNSETCSA CTPOUTENBCTBO
(pekoHCTpyKUMS)
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nepeBOﬂ,OM XUNoro nomMeweHnd B HeXxxmroe nomMeLweHmne n HeXXMroro
nomMeLlleHna B XKnrnoe nomeLieHme

Kaﬂ,aCTpOBbIVI HOMep nomMeLwleHns

Anpec nomeLleHus

JInct N | Bcero

JINCTOB

30aHunA, COOpyXeHus

O6pasoBaHneM nomeLleHus(1Min) B 34aHNKN, COOPYXEHUN NyTEM pasgena

O6pasoBaHue Xnnoro
nomeLleHns

KonunyectBo obpasyembix
nomMeLLeHnn

Ob6paszoBaHue HEXMNOro
nomeLleHns

KonunyectBo obpasyembix
MOMELLEHNI

KapactpoBbi HOMEp 30aHu4,
COOpYXXEeHUS

ALpec 3a0aHus, COOPYXeHUs

[ononHuTtenbHas MHoOpMaLMS:

nomMeLlieHunA

O6pasoBaHnemM nomeLleHus(Min) B 34aHNKN, COOPYXEHUN NyTEM pa3aena

HasHauyeHve nomelleHus
(>knnoe (Hexwnnoe)
nomeLlleHune) <3>

Bua nomeweHnsa <3>

<3>

KonuyecTtBo nomeLLeHui

KapacTtposbin HOoMep
nomMeLleHnsa, pasgen KoToporo
oCyLLecTBnsAeTcs

AZipec nomMelLieHus, pasaen KoToporo
ocyllecTBnseTca
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[lononHuTenbHaa nHpopmauus:

O6pasoBaHMEM NOMELLEHUS B 30aHWUMN, COOPYKEHUM NyTEM 06beaNHEHUS
NMOMELLEHUI B 30aHNM, COOPYKEHWU

nomMeLllieHns

O6pasoBaHue Xnnoro O6pasoBaHne HEXMNOro NOMeLLEHNS

KonnyectBo o6beanHAEMbIX
MnoMeLLEeHNn

KapactpoBbivi HOMep
00beanHAEeMOro nomeLleHus
<4>

Aapec 06beanHaeMoro noMeLeHns <4>

[ononHutensHasa nHpopmMauns:

O6pasoBaHneM NoOMELLEHNSA B 34aHMK, COOPYXEHUN NyTEM NepeycTPONCTBa U
(vnn) nepennaHMpoBKM MeCT 0OLLEro NoNb30BaHNSA

nomMeLwieHns

O6pasoBaHue Xnnoro O6pa3soBaHne HEXMNOro NOMELLEHNS

KonuyecTtBo 06pasyembix
nMoMeLLEeHnn

KapactpoBbi HOMEp 30aHu4,
COOpYXXEHUS

ALpec 30aHus, COOPYXEHUS

[lononHuTenbHas nHpopmaums:

JInct N | Bcero nncToB
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3.3

AHHyNMpoBaTb agpec obbekTa agpecauun:

HanmeHoBaHWe cTpaHbl

HanmeHoBaHue cybbekTa
Poccunckon denepaunn

HaunmeHoBaHue
MYHULUMNANbHOro panoHa,
ropoACKoro oKpyra unm

BHYTPUIOPOACKOW  TeppuTopum
(ana  ropogoB  depepanbHOro
3HayeHus1) B cocTaBe cybbekTa
Poccunckon ®egepaunmn

HanmeHoBaHWe noceneHus

HanmeHoBaHWe HaceneHHoro
nyHKTa

HanmeHoBaHue anemeHTa
NNaHUPOBOYHOM CTPYKTYpbI

HaunmeHoBaHue arnemMeHTa
YNINYHO-O0POXHON CEeTU

Homep 3emenbHOro yyactka

Tun n Homep 3paHus,
COOpPYXeHNsa nnu obbekrta
He3aBepLUEHHOro CTpouTenbCcTBa

Tvun 1M HOMeEp MOMeLLEHUS,
PacnofioXXeHHOro B 34aHuM unum
COOPYXXEHNN

Tvun n HOMep nomewleHnsa B

npegenax KBapTUpPbI (B
OTHOLLEHUMN KOMMYHanbHbIX
KBapTUp)

[ononHuTtenbHas HoOpMaLUMs:

B cBsa3u c:

MpekpallleHnem cylecTBoBaHNA 06bekTa agpecauum

OTka3om B OCyLLECTBEHMM KaJacTPOBOro y4eta obbekrta agpecauum no
OCHOBaHUAM, yKa3aHHbIM B NyHkTax 1 u 3 yactu 2 ctatbn 27 degepansHOro
3akoHa ot 24 nona 2007 roga N 221-903 "O rocygapCTBEHHOM KagacTpe
HegBwxmmocTn" (CobpaHne 3akoHogaTenbcTBa Poccunckon denepaumn, 2007,
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N 31, c1. 4017; 2008, N 30, cT. 3597; 2009, N 52, cT. 6410;2011, N 1, cT. 47; N
49, c1. 7061; N 50, c1. 7365; 2012, N 31, cT. 4322; 2013, N 30, cT. 4083;
ohnumanbHbIN MHTEPHET-NopTas NpaBoBOW MHOPMaUMM Www.pravo.gov.ru, 23
nekabps 2014 r.)

|_|pI/ICBoeHI/IeM O6'beKTy agpecaunnm HoBOro agpeca

[lononHuTenbHas nHpopmaums:

JInct N | Bcero nncToB

CobcTBeHHMK 06bekTa agpecauumn nnm nuuo, obnagaroLlee NHbIM BELLHLIM NPpaBoOM
Ha 00beKT agpecaumm

domsnyeckoe nuuo:

OT4EeCTBO
) ) NHH (npwn
dhamunus: UM$A (MOMHOCTBLIO): | (MOMHOCTLIO) (NP .
) HanMyum):
HanuMunn):
OOKYMEHT, BUA: cepus: HoMmep:
yA0CTOBEPSIOLLMIA
NIMYHOCTb:
Aarta Bblgadu: KeM BblAaH:
r.
. _ ) aZipec 3reKTPOHHOWN
NOYTOBbIV aapec: TenedoH 4ns CBA3U: _
noYThbl (NPU HANM4YMK):

topuanyeckoe nmuo, B TOM YuCrie opraH rocyAapCTBEHHOM BNacTu, WUHOM
roCyapCTBEHHbIN OopraH, opraH MECTHOIO CaMoynpaBeHust:

noriHoe

HanmMmeHoBaHUE:

MHH (ons poccuinckoro KM (ans poccuiickoro opuanyeckoro
topuanYeCcKoro nmua): nmuya):
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CTpaHa perucrtpaummu
(MHKOpNopauwun) (ans
WMHOCTPaHHOro

AaTa peructpauum (ons
WHOCTPAHHOIO
topUANYECKOro nmua):

HOMep perncTpaumm (ans
MHOCTPaHHOro
topUANYECKOro nmua):

ropngn4eckoro nwu,a):

NnoYTOBbLIN agpec: TenedoH ANA CBA3W: agpec aNeKTPOHHON

NoYThl (NPU HaNU4Un):

BeluHoe npaBo Ha 0ObEKT agpecaunu:

npaBo COB6CTBEHHOCTU

npaBo X035IMCTBEHHOIO BEAEHUS MMYLLIECTBOM Ha 0O6bEKT agpecauun

npaBo oMnepaTMBHOIO yrpaBneHnst UMYLLECTBOM Ha 06bEKT agpecaunm

npaBo NMOXXM3HEHHO Hacnegyemoro snageHna 3emMesibHbIM Yy4aCTKOM

npaBo NOCTOSIHHOro (6eCcpOYHOro) NOMb30BaHNSA 3eMENbHbBIM Y4aCTKOM

Cnocob nonyyeHus 4OKYMEHTOB (B TOM YMCIIE PELUEHUS O MPUCBOEHNN OOBHEKTY
agpecaunn agpeca unvm aHHynMpoBaHUKM ero agpeca, OpurMHanoB paHee
npeacTaBneHHbIX JOKYMEHTOB, pelleHns 06 oTkase B NPUCBOEHUN
(aHHYnMpoBaHun) 06beKTYy agpecauumn agpeca):

JlnyHo B MHOroyHKUMOHanNeHOM LeHTpe

Mo4yToBbLIM oTrnpasrieHnem no

agpecy:

B nnyHom kabuHeTe EAMHOro noprtana rocyaapCTBEHHbIX M MyHMLMMNANbHbIX
yCryr, perMoHarbHbIX NOPTanNoB rocyaapCTBEHHbIX U MyHULMMANbHbIX YCNyr

B nnyHom kabuHeTe dhegepanbHON MHGOPMALMOHHOW aApeCHOM CUCTEMBI

Ha agpec anekTpoHHOM MNoYThl

(Bna coobuweHna o nonyvyeHun
3asBMNeHUs N AOKYMEHTOB)

PaCI'II/ICKy B nNony4vyeHnmn AOKyMEHTOB MNpoLly:

BbligaTtb
NUYHO

Pacnvcka nonyyeHa:

(noanuck 3asBuTens)
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HanpaBuTb NO4YTOBbLIM
oTnpasrieHneM no agpecy:

He HanpaBnaTb

Inet N | Bcero

JINCTOB

3aaBuTensb:

CobcTBeHHMK 0ObeKTa agpecaunn unm nuuo, obnagarollee UHbIM BELHbIM
npaBoM Ha OOBLEKT agpecauunn

MpencraBuTenb cobCTBEHHMKA 0O6bEKTa agpecauumn nnm nuua, obnagarowero
WHbIM BELLHLIM NPaBOM Ha 0OBLEKT agpecaumm

domsndeckoe nuuo:

OT4eCTBO
. nms WHH (npwu
hamunus: ) (nonHoCTBIO) (Npw )
(monHOCTLHO): ) HanMunn):
HanuMuunn):
AOKYMEHT, BUA: cepus: HoMmep:
yOOCTOBEPSIOLLNIA
NINYHOCTb:
Aarta Bblgauu: KeM BblAaH:

NnoYTOBLIN agpec:

TenedoH ANA CBA3N:

agpec ANeKTPOHHON
noYThbl (NPY HaNU4Mn):

npegcraButTena:

HanMeHoBaHNE N PEKBU3NTblI AOKYMEHTA, noATBepXaarwero noJiIHoMo4una

IOpUANYECKOE NULIO, B TOM 4YuUCIe opraH rocygapCTBEHHOW BNacTu, WUHOW
roCyapCTBEHHbIN opraH, opraH MECTHOIO CaMoynpaBfeHus:

noriHoe
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HanmMmeHoBaHueE!:

KIMM (ans poccuickoro
topnanyeckoro nuua):

NHH (gns poccmninckoro topnanyeckoro

nuuya):

CTpaHa perucrtpaummu
(MHKOpNopauwun) (ans
NHOCTPaHHOro
topuandeckoro nuuay):

aaTa peructpauum (ons
WHOCTPAHHOro
topUANYECKOro nmua):

HOMep perncTpauum (ans
MHOCTPaHHOro
topuanyeckoro nuua):

NoYTOBbLIN agpec:

Teﬂe(bOH Ona CBA3N:

agpec dNeKTPOHHON
noYThbl (NPY HaNU4nn):

npeacrtaBuUTeENA:

HanMeHoBaHUE N PEKBU3NTblI AOKYMEHTa, noATrBepKaarwero noJIHoMo4una

,D,OKyMeHTbI, npunaraemble K 3aABJIEHUIO:

OpI/IFI/IHaJ'I B KOJin4yecTBe 9K3., Ha n. | Konus B konnyectee 3K3., Ha
I.

OpVIFVIHaJ'I B KOIin4yecTtBe 9K3., Ha n. | Konus B konnyectse OK3., Ha
J.

OpVIFVIHaJ'I B KOInn4yecTtBe OK3., Ha n. | Konus B konnyectse 9K3., Ha
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MpumeyaHue:

Jinct N Bcero nmcToB

10

MoaTBepxaato CBOE cornacue, a Takke cornacve npencraBnseMoro MHOK nvua Ha
00paboTKy nepcoHanbHbIX AaHHbIX (CcOop, cucTemaTusaumio, HakonseHue,
XpaHeHwue, YTOYHEHNE (o6bHOBNEHME, N3MEHEHNE), Mcnonb3oBaHue,
pacnpocTpaHeHve (B TOM uucne nepegadvy), obeanuymBaHue, OMNOKMpOBaHUE,
YHUYTOXEHUE NepCcoHarnbHbIX AAHHbIX, @ TaKKe MHble OENCTBUA, Heobxoammble Ans
00paboTKn nepcoHarnbHbIX AdaHHbIX B paMkax nNpeaocTaBfieHUs oOpraHamu,
OCYLLECTBMAALWNMM NPUCBOEHNE, W3MEHEHME W aHHYNMPOBaHWE agpecoB, B
COOTBETCTBUM C 3akoHodaTenbCcTBOM Poccunckon depepauumn), B TOM 4ucre B
aBTOMATU3NPOBAHHOM pPeEXUMe, BKMOYass MPUHATUE pPELUEHUM Ha WX OCHOBE
OpraHoM, OCYyLLEeCTBASALWNM MPUCBOEHNE, USMEHEHME N aHHYNMPOBAHWE adpecos,
B LensiX NpeaocTaBneHns rocyaapCTBEHHON YCIYTn.

11

HacTtosawmm Takke nogreepxaato, YTo:

CBeleHus, yKa3aHHble B HACTOsILLEM 3asBreHuuW, Ha JaTy npeacTaBneHus
3asBreHNs JOCTOBEPHbI;

npegcTasBfeHHble NpaBoycTaHaBnNuBaoLWmn(ne) JOKyMEHT(bl) U UHbIE JOKYMEHTbI U
cofepxalumecs B HAX CBEAEeHUSA COOTBETCTBYIOT YCTaHOBMNEHHbIM
3akoHogaTtenbcTtBoM Poccuickon ®eagepaumm TpeboBaHusM.

12

MNopgnuck [ata

(noanvcs) (MHMUManbl, dpamunus) —

13

OTmeTKa coTpyaHuka Mcnonkoma CI1, NpuHSIBLUErO 3asiBNIEHNE U NPUMOXEHHbIE K
HEMY [IOKYMEHTbI:
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<1> CTpoka aybnmpyeTtcsa ons Kaxxgoro o6beauHEHHOro 3eMenbHOro yyacTka.

<2> CTpoka oybnupyeTtcsa ansa Kaxxgoro nepepacnpegenieHHoro 3eMesibHoro yyacTtka.
<3> Ctpoka oybnupyeTtcsa ansa Kaxxgoro pasgeneHHoro noMeLeHms.

<4> CTtpoka oybnupyeTtcsa anga kaxgoro o6beauHEHHOro NOMeLLEeHUS.

MpumeyaHue.

3agaBrneHne O nNpuUCBOeHUM OOBLEKTY agpecaumm agpeca WM aHHYNMpOBaHUUM ero
agpeca (panee - 3asBneHue) Ha OymakHOM HocuTene oqOpPMISETCs Ha CTaHOAPTHbIX
nnctax popmata A4. Ha kaxxgom nucTe ykasbiBaeTcsl ero nopsiakosbii Homep. Hymepauus
NUCTOB OCYLLECTBSETCH NO NOpsSAKy B npedenax Bcero AoKymeHTa apabckvumm umdpamu.
Ha kaxgom nucte Takke ykasbiBaeTcs obllee KONMYecTBO JIMCTOB, COAepXalumxcs B
3a8BNeHnNn.

Ecnun 3asaBneHne 3anonHaeTcs 3assBUTENEM CaAMOCTOSTENbHO Ha 6yMa)KHOM HocuTene,
HanpoTmB Bbl6paHHbIX cBeAeHNn B cneumanbHO OTBEAEHHOM rpacbe npocTaBndeTcd 3HakK:
IIVII

(v .

Mpn odopmneHnn 3asiBrneHust Ha OymaKHOM HocuTene 3asiBUTeneM unuM no ero
npocbbe cneunanucToM opraHa MEeCTHOro CaMOynpaBfeHus, opraHa rocygapCTBEHHOM
Bnactn cybbekta Poccunckon degepaumm - ropoga penepanbHOro 3HadyeHus nnu opraHa
MECTHOro camoynpaBneHuss BHYTPUIOPOACKOrO MyHuuMnanbHoro obpasoBaHusi ropoaa
denepanbHOro 3HadeHusi, YNosTHOMOYEHHOIO0 3aKOHOM YKa3aHHOro cybbekta Poccuiickon
depgepaumm Ha npucBoeHMe O0ObeKkTaM agpecauunm agpecoB, C  MCMNONb30BaHUEM
KOMMNbIOTEPHON TEXHMKM MOTYT OblTb 3anOfIHEHbI CTPOKM (3N1EMEHTbI PEKBM3UTA), UMetoLme
OTHOLLEHME K KOHKpeTHOMY 3asBneHuio. B aTom cnyyae cTpoku, He noanexaime
3anosHeHNo, 13 OOPMbI 3asIBNEHUSI UCKINKOYaOTCS.
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MpunoxeHne Ne2

WCNONHUTENbHbIA KOMUTET CTAPOMA3MHCKOI'O CEJIbCKOI'O NOCENEHUA
MEH3EJIMHCKOIO MYHULUNAJIbHOIO PAMOHA PECNYBJIMKU TATAPCTAH

MocTaHoBNeHuUue

20 r. Ne

O npucBoeHun agpeca 06 bLEKTY HeABMKUMOCTH

Ha ocHoBaHun 3emenbHoro kogekca Poccunckon ®epepaumm ot 25.10.2001 Ne136-
@3, pagocTtpouTtenbHoro kogekca Poccuickon dPepepaumm ot 29.12.2004 Ne190-03,
YcTaBom MyHMUMNanbHOro obpasoBaHns «CTapoMasMHCKOe CenbCKoe MoceneHne»
MeH3enmMHCKOro MyHuuunanbHoro pavioHa Pecnybnuku TaTapctaH» UWCNONHUTENbHbIN
komuTeT CTapoMasnHCKOro ceribCKoro noceneHna MeH3ennmHCKoro MyHuuunanbHoro panoHa
NOCTaHOBNAET:

1. NpucBontb agpec obbvekty HeasmxkumocTu (©.1.0. npaBoobnagaTens; JOKYMEHT,
yCTaHaBMMBaLLMA NPaBO 3asdABUTENS Ha 3eMEflbHbIA Yy4acTOK, HA KOTOPOM PacrofioXeHO
cTpoeHue): 423  Pecnybnuka TaTtapctaH, MeH3eNUHCKMA MyHULMNanbHbIA  PaunoH,
CtapomasnHckoe cenbckoe noceneHune, C. , 1. , a.

FmaBa CtapomMa3snHCKOro
Cenbckoro noceneHus / /
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MpunoxeHue Ne3
®OPMA
peweHus 06 oTkase B NPUCBOEHUM OOBLEKTY agpecauum agpeca
WNK1 aHHYNIMPOBaHMK ero agpeca

(®.1.0., agpec 3asButens (npeacrasutens)
3aaBuTens)

(perncTpaumoHHbIN HOMep 3asiBNEeHNUsI O
NpUcBoeHUN ob6LEKTY aapecaumn agpeca
U1 aHHYNMPOBaHWUK ero agpeca)

PelwleHue 00 oTKkase
B NPUCBOEHUMU OOBLEKTY agpecauum agpeca Unv aHHyNMpoBaHUM ero agpeca

o)
T Ne

(HanmeHoBaHMe opraHa MeCTHOro camoynpaBrieHNs, opraHa rocygapCTBEHHOW BNacTu
cybbekTa Poccuiickon ®epgepauum — ropoga denepanbHOro 3Ha4eHnsa nnm opraHa MecTHoro
camoynpasfeHns BHyTPMropoackoro MyHMumMnansHoro obpasosaHus ropoga denepansHoro

3HayeHus1, yNnorIHOMOYEHHOrO 3aKOHOM cybbekTa Poccuiickon egepaumm)
coobLaeT, uYTo ,
(®©.1.0. 3asBuTENS B AaTeslbHOM Nagexe, HaMmeHoBaHWe, HoMep 1 aaTa
Bbla4n JOKYMEHTa,

noaTBEPXA4aloLEro NMMYHOCTb, MOYTOBLIN agpec — Ans PuU3ndeckoro nuua; nosiHoe
HaumeHoBaHwue, IHH, KM (ana

POCCUIACKOro HOPMAMYECKOro Nnua), cTpaHa, gata u HoMep perucTpaumm (Ans MHOCTPaHHOIo
topUanYECKoro nuua),

NOYTOBbIM agpec — AS1s KpUANYECKOro nuua)
Ha OCHoBaHuW [lpaBun NPUCBOEHUS,, W3MEHEHUSI W  aHHYNMPOBAHUA  adpPECcoB,
yTBEpPXOEHHbIX NOCTaHOBNEHUEM MpaBuTenbcTea Poccuinckon depepauunm
oT 19 Hosi6pa 2014 r. Ne 1221, oTkazaHO B MNPUCBOEHMM (aHHYNUPOBaHUK) appeca
cnegyowiemy

(HYy>XHOe NoAYepKHYTL)
o6bekTy agpecaumm

(Bug n HammeHoBaHWe obbekTa agpecaLmu, onmcaHue

MeCTOHaxoXaeHUs 0GbekTa agpecaLmmn B criydae obpalleHus 3asBUTens o NPUCBOEHUM
06beKTy aapecauun agpeca,

agpec obbekTa agpecaumm B criydae obpalleHus 3aasuTtens 06 aHHyNMpOBaHUK ero
agpeca)
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B CBA3U C

(ocHOBaHuWe oTKasa)
FnaBa Ctapoma3suHCKoOro
Cenbckoro noceneHus / /

MpunoxeHne Ne4

MmaBe CTapoMa3snHCKOro CenbCKOro
noceneHus
MeH3enMHCKOroMyHuumnasnbHOro
panoHa Pecnybnukun TaTtapctaH

Or:

3asBneHue
06 ncnpaBneHMn TeXHNYECKOWN OLUNOKMU

Coobwarw 06 owunbke, [ONYWEHHOW MNPU  OKa3aHUM  MyHULMNANbLHOW  YCNyru

(HaMmeHoBaHwue ycnyrm)
3anucaHo:

I'Ipanu'leble cBedeHunA:

Mpoly ncnpaBuTb OOMYLLEHHYI TEXHUYECKYI OLUMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBMNSIOLLMIACS pe3ynbTaToM MyHULMMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThI:

1.

2.

3.

B cnyyae npuHATMS pelweHnss o6 OTKMOHeHUW 3asiBneHusi o6 uvcnpaBneHuu
TEXHMYECKON OLIMOKM NPOLLY HAanpaBUTb Takoe peLleHue:

nocpeacTBOM OTNpPaBIEHUS ANEKTPOHHOMO AOKyMeHTa Ha agpec E-mail: ;

B BMOE 3aBEPEHHOW KOMuMM Ha OyMaxkHOM HocuTere MOoYTOBbIM OTNpPaBfEeHMEM MO

apgpecy:

MooTBepxgato CBOe corfacue, a Takke corfacue npeacTaBnsgeMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COop, cMcTeMaTn3aumio, HakonseHNe, XpaHeH1e, YyToYHeHe
(obHOBNEHME, M3MEHEHME), WCMONb30BaHUE, pacnpocTpaHeHue (B TOM 4ucne nepegady),
obesnuunBaHme, 6rokMpoBaHne, YHUHTOXEHNE NEPCOHANbHbBIX AAaHHbIX, @ TaKKe MHbIX AENCTBUN,
HeobXoaMMbIX Anst  obpaboTKM  MNepcoHanbHbIX [aHHbIX B pamMKax npegoCTaBneHus
MYHULIMNANbLHOW YCryrn), B TOM 4MCre B aBTOMATU3MPOBAHHOM PEeXMME, BKITHOYasA MPUHSTUE
PELEeHNA Ha WX OCHOBE OpraHoM MNPeAOCTaBNSAIWMM MyHUMUMMANbHYO YCnyry, B Lensx
npegocTaBneHns MyHULMNanbHOM YCIyri.

Hacroswwmm noareepxaato: CBeAeHWs, BKIOYEHHbIE B 3asiBIIEHNE, OTHOCALLMECS K MOeW
NIMYHOCTM W NPEACTaBMSIEMOMY MHOK IULY, @ Takke BHECEHHblIE MHOK HWXKe, OOCTOBEPHbI.
HokymeHTbl (KONMM OOKYMEHTOB), MPUIMOXEHHbIE K 3asiBIEHWNIO, COOTBETCTBYIOT TpeboBaHMAM,
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YCTaHOBIEHHbLIM 3akoHoOaTenbcTBOM Poccuiickon deaepaunmn, Ha MOMEHT NpeAcTaBMneHus
3asBneHVs 3TV OOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

[ato cBoe cornacue Ha y4acTve B onpoce Mo OLeHKe KadecTBa NpeaoCTaBieHHOW MHe
MYHULIMNAnNbLHOM yCcryri no TenedoHy:

(mnata) (mnoanuceb) (®.1.0.)



MpunoxeHve
(cnpaBo4HOE)

PeKBU3NTbI AOMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npeapocTtaBrieHune MyHVILII/II'Ia.I'IbHOVI
ycnyrn n ocyweCTBIIALWNX KOHTPOJIb €€ UCNOoJIHeHuA,

UcnonHutenbHbIn KOMUTET CTapoOMa3snHCKOro cefibCKoro noceneHnsa MeH3enuHckoro
MyHUUunanbHoro pamoHa Pecny6nuku TatapctaH

[omKHOCTb TenedoH OneKTPOHHbI agpec
3amecTutesnb pykoBoautensa | 8(85555) 241-30 Smazin.mnz@tatar.ru
(cekpeTapb) NcnonHuTtensHoro
KomuTeTa CrapomasnHckoro
CenbCKOro NoceneHus

PekBU3UTbI OMKHOCTHbIX NUL, KOHTPONUPYHLWMUX NpeaocTaBleHne MyHULUNanbLHON

ycnyru
[OmMKHOCTb TenedoH OneKTPOHHbIN agpec
MaBa CrapomasuHckoro | (85555) 241-30 Sblt.Aps Smazin.mnz@tatar.ru
CenbCKOro NoceneHus

MpunoxeHne Ne2

K MOCTaHOBIIEHUIO
McnonHutensHOro komuTeTa
CTapoMasnHCKOro cernbCKoro
noceneHns MeH3ennHcKoro
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MYHULMNANIbHOro panoHa
Pecnybnukn TatapcTaH
oT Tr.Ne

AAMMHUCTPATUBHbIN perfnameHT
npeaocTaBneHnss MyHUUuMnanbLHOM yCnyru no cBnaeTeNibCTBOBaHUIO BEPHOCTU KOMUMN
OOKYMEHTOB U BbIMUCOK U3 HUX

1. O6wume nonoxeHus

1.1. Hactoswmin agMUHUCTPATUBHBLIA pernameHT npefoCcTaBfeHus MyHULMNanibHON
ycnyrm (ganee — PernmameHT) ycTaHaenvBaeT CTaHOapT W MNOPSAOK npefocTaBrieHus
MYHUUMNANbHOM YCryrn nocBUAETESNIbCTBOBAHUIO BEPHOCTU KOMUA OOKYMEHTOB U BbIMUCOK U3
HUX (Qanee — MyHMuMnanbHasaycnyra).

1.2. MNMony4atenu MyHUUMNANbHOW ycryrn: ousndeckne u topuanyeckue nuua (ganee -
3asBUTENMD).

1.3. MyHuumnanbHaa ycnyra npegocTtaBnsieTcss  WUCNOSHUTENbHBIM ~ KOMUTETOM
CTapomasnHCKOro cenbckoro noceneHms MeH3enmMHCKOro MyHuuunanbHoro pavoHa (ganee —
Wcnonkom CIT).

1.3.1. Mecto HaxoxgeHne Wcnonkoma CI1: PT, MeH3enuHckmn panoH, c. Ctapoe
MaswuHo, yn.JleHuHa, a.30

Mpaduk paboTbl:

noHegenbHUK — natHuua: ¢ 8-00 no 16-00;

cybborta: ¢ 8-00 go 12-00;

oben c 12.00 po 13.00;

BOCKpeCeHbe: BbIXOAHOW AEeHb.

CnpaBo4Hbi TenedoH 8(85555)2-41-30.

lMpoxoa no gokymMeHTaM, yAOCTOBEPSAOLLMM NINYHOCTb.

1.3.2. Agpec odwmumanbHOro camta MyHUMUMNANBHOrO pamoHa B MH(OPMALMOHHO-
TenekoMMyHukaumoHHon cetn  «WHTepHeT» (ganee — ceTb «WHTepHeT»):  (http://
www.menzelinsk.tatarstan.ru).

1.3.3. IHpopmaLma o MyHULMNAnNsHOW ycriyre, a Takke 0 MecTe HaxoXxaeHusa n rpaduvke
paboTbl McnonkomaCll moxeT ObITb NonyyeHa:

1) nocpeAcTBOM WH(POPMALMNOHHBIX CTEHOOB, COAEpPXalUMX BU3YyarbHYHO W TEKCTOBYHO
MHOPMaLUIO O MyHMUMNANbHOW YCryre, pacnonoXeHHbIX B nomelleHnsax Mcnonkoma CI1, ansa
paboTbl C 3a8BUTENAMM.

MHopmauma Ha rocygapCTBEHHbIX si3blkax Pecnybnukn TatapcTaH BKIKOYaeT CBeEAEHMS
O MyHUUMNanbHOM ycrnyre, cogepxawmecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacToswero PernameHTa;

2) nocpeacteom cetu  «WHTepHeT» Ha odwuumanbHoMm cante MeH3ennHCKoro
MyHuuunaneHoro panoHa PT B pasgene nocenenunsa (http://www. menzelinsk.tatarstan.ru.);

3) Ha [llopTane rocygapcTBeHHbIX WM MyHUUMNanbHbIX ycnyr Pecnybnuku TaTapctaH
(http://uslugi.tatar.ru/);

4) Ha EgmMHOM nopTtane rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkumin) (http://
www.gosuslugi.ru/);

5) B cnonkome CIT:

npv yCTHOM OBpaLleHnn - MMYHO UK Mo TeneqoHy;

npy NUCbMEHHOM (B TOM 4ucne B popme 3NEeKTPOHHOro JOKYyMeHTa) obpalleHun — Ha
OymMaxHOM HOCUTENE MO NMoYTE, B SNEKTPOHHON hOPME MO 3FIEKTPOHHOM MoYTe.

1.3.4. WHdopmauuss no Bomnpocam npeaocTaBfeHns  MyHUUMNanbHOW  YCIyrn
pa3smellaetca coTpygHukom Wcnonkoma CIT Ha odwuuymanbHom cante MeH3ennHcKkoro



http://www.menzelinsk.tatarstan.ru/
http://www.apastovo.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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MyHUUMNaneHOro pamoHa PT B pasgene noceneHvsv Ha WHAPOPMAUMOHHBLIX CTeHOax B
nomeweHnax Ncnonkoma CI1 ans paboTbl ¢ 3asBUTENSMMN.

1.4. MNpepocTaBneHne MyHUUMNanNbHOM yCryrn OCyLLEecTBAEeTCA B COOTBETCTBUM C:

MpaxxgaHcknm kogekcom Poccuickon Pepepauum (actb nepsad) ot 30.11.1994 Ne51-
®3 (nanee - 'pK P®) (CobpaHune 3akoHogaTtensctBa PP, 05.12.1994, Ne32, ¢1.3301);

Hanorosbim kogekcom Poccuiickon ®egepaumm (4actb BTopad) ot 05.08.2000 Ne117-03
(nanee — HK P®) (CobpaHune 3akoHogatenbctBa PP, 07.08.2000, Ne32, c1.3340);

OcHoBamu 3akoHopatenbcTBa Poccuinckon ®epepauumn o Hotapmate ot 11.02.1993 Ne
4462-1 (nanee — OcHosebl) (Bepomoctn CHO 1 BC P®, 11.03.1993 Ne10, cT.357);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obumx npuHUMnax opraHn3aumm
MeCTHOro camoynpasrieHusi B Poccuiickon ®egepaunny (oanee — denepanbHbld 3akoH Ne131-
®3) (CobpaHune 3akoHogaTtenscta PP, 06.10.2003, Ne40, cT1.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O6 opraHmsauumn npegoctaBreHus
rocydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr» (goanee — dPegepanbHbini 3akoH Ne210-03)
(Cobpanue sakoHogaTtensctea PO, 02.08.2010, Ne31, c1.4179);

npukasom MwuHocta Poccnn ot 29.06.2015 Ne155 «O6 yTtBepxaeHun TpeboBaHun K
dopmaTy M3roTOBIIEHHONO HOTApPUYCOM 3NEKTPOHHOIO AOKYMeHTa» (danee — npukas -Ne155)
(OdbuumanbHbIh  MHTEpPHET-NopTan  npaBoBon  MHopmaumm  http://www.pravo.gov.ru,
30.06.2015);

npukasom MwuHiocta Poccum ot 27.12.2016 Ne313 «O6 yTtBepxaeHun ®opm peectpoB
perncTpauum HotTapuanbHbIX OENCTBUN, HOTapuarnbHbIX CBUOETENLCTB M YAOCTOBEPUTENbHbIX
Hagnucen Ha caenkax U cBngeTenbCTByeMbIX JOKYMEHTax U nopsaka nx oopmMneHus»(ganee
- npukas Ne313) (OdbuumanbHbIv WHTEepHeT-nopTan npaBoBOW MHopMaLmnn
http://www.pravo.gov.ru, 30.12.2016);

npukazoM MwuHiocta Poccmm oT 06.06.2017 Ne97 «O6 ytBepxaeHun WMHCTpyKuumn o
nopsiake coBepLleHUss HoTapuasibHbIX 4ENCTBUI rmaBaMmy MECTHbBIX aAMUHUCTPaLMA NOCENEeHNI
N cneumanbHO YMNONHOMOYEHHbIMU LOMKHOCTHBIMW NMUaMMU  MECTHOroO CcaMoynpaBfeHus
noceneHun, rnaBaMm MEeCTHbIX aAMWHUCTPAUUN MyHULMNANbHbIX PanNoOHOB M cneunanbHo
YNOMHOMOYEHHbIMU  JOSDKHOCTHBIMUA  NIML@MW  MECTHOrO CaMOynpaBfeHuUst MyHULMNanbHbIX
panoHoB»(ganee - npukas Ne97) (Poccunckas raseta, Ne133, 21.06.2017);

npukasom ®egepanbHoro kasHadenctea oT 12.05.2017 Ne11H «OO6 yTBepxgeHun
nopsigka BeOeHUs rocygapCTBEHHOW WHMOPMAUMOHHOMW CUCTEMbI O TOCYAApPCTBEHHbIX U
MYHUUMNanbHbIX nratexax (ganee — npukas 11H) (OduumanbHbIi MHTEPHET-NoPTan NPaBoBOWM
nHdopmauum http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukn TartapctaH oT 28.07.2004 Ne45-3PT «O  mecTHOM
camoynpaeneHun B Pecnybnuke TatapctaH» (Pecnybnuka TatapctaH, Ne155-156,
03.08.2004);

YcrtaBoM MyHuuMnanbHoro obpasoBaHus «CTapoMasMHCKOe CeNnbCkoe MNoceneHne»
MeH3ennHCcKoro MyHuumMnanbHoro pavioHa Pecnybnukn TaTtapcTaH», npuHATOro PelueHuem
CoseTta CTapoMasnHCKOro cenibCkoro noceneHnss MeH3ennmHCKoro MyH1LmMnNanbHOro pamoHa oT
03 aBrycta 2015 Nel102 (ganee — YcrtaB);

1.5. B HacTodLweM PernameHTe ncnonb3yloTcs cnegyowme TepM1UHbl U onpeaeneHns:

KOMMs OOKYMEHTa - AOKYMEHT, NMOSIHOCTbIO BOCNPOU3BOASALLMIA MHPOPMaLMIO NOANTMHHUKA
AOKYMEHTa N ero BHELUHWE NMPU3HAaKN, HE NMELLNIA IOpUOANYECKON CUNbI;

AOKYMEHT - MaTepuarbHbli HOCUTENb C 3addMKCMPOBAHHOM Ha HeM B nbon dopme
WHpopmauuen B Buae TEKCTa, 3BYKO3anucu, u3obpaxeHus n (Mnm) nx coyveTaHus, KOTOpPbIN
UMeeT PEKBU3UTbI, NO3BOMSOLLME €0 NAEHTUDMUMPOBATb, U NPeaHa3Ha4YeH ansa nepegayn Bo
BPEMEHN N B NPOCTPaAHCTBE B LENAX 00LEeCTBEHHOIO NCMNONb30BaHUSA N XPaHEHNS;

BbiNUCKa - BOCMPOM3BEAEHWE YacTuM OOKyMeHTa, Hanpumep, BbinUcKa M3 GaHKOBCKOIO
cyeTa KnneHTa nokasblBaeT COCTOSIHME cYeTa Ha onpeaeneHHyo AaTty;

yaaneHHoe paboyee MeCTO  MHOrO(OYHKUMOHANbHOrO  LEeHTpa npeaocTaBneHns
rocyaapCTBEHHbIX U MyHMUMNAMNbHbIX YyCNyr — TeppuTopuanbHO 060COBNEeHHOEe CTPYKTYpHOE



41

nogpasgeneHve (opmc) MHOropyHKUNMOHAaNbLHOro LeHTpa NpegocTaBneHnsa rocygapCTBEHHbIX U
MYHUUMNAMNbHbIX YCyr, CO34aHHOE B FOPOACKOM MMM CENbCKOM MOCENeHUs MyHUUUNanbHOro
panoHa (ropogckoro okpyra) Pecnybnukn TatapctaH B COOTBETCTBUM C MyHKTOM 34 [MpaBun
opraHu3auum AeATENbHOCTU MHOFOQYHKLMOHANbHbIX LEHTPOB npeaocTaBneHns
roCyAapCTBEHHbIX MU MyHUUMNAMbHbBIX YCNYr, YTBEPXKAEHHbLIX NOCTaHOBNeHneM [paButenscrea
Poccunckon ®epepaummn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuu [lpasun opraHusaumm
AEATENbHOCTM  MHOFOYHKUMOHANbHbBIX LIEHTPOB MPEefoCTaBneHns TOCYyAapCTBEHHbIX W
MYHUUUNANBHbIX YCIyr»;

TexHunyeckasn owwubka - owwubka (onucka, onevatka, rpaMmmaTtMyeckas  Unu
apudpmeTndeckas  owmbka  nmbo  nogobHas  owmbka),  OOMyLEHHas  opraHoMm,
NpegocTaBNAWNM MyHULMNANbHYO YyCnyry, U npuBefwas K HeCOOTBETCTBMIO CBEAEHWUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNAnbHOW YCrnyru), CBEAEHUSIM B OOKYMEHTaX, Ha
OCHOBaHWUWN KOTOPbIX BHOCUUCb CBEAEHWS.

B HacTosiwem PernameHTte nog 3asiBNeHVeEM O NpeaocTaBAEHUU MyHULMNANbHOW YCryru
(mnanee - 3asaBneHne) NOHNMaETCH YCTHOE obpalleHue.
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2. CtaHAaapT npegocTaBleHUA MyHULMNANbHOM yCcnyru

HaumeHoBaHue TpeboBaHuA
cTaHAaapTa npefocTaBreHus
MYHULMNANbLHOMW yCcnyru

CopaepxaHue TpeboBaHusA cTaHAapTa

HopmaTuBHbLIN aKT,
ycTaHaBnMBaroLwmmn
MYHMLMNaNbHYO ycnyry
unu TpeboBaHue

2.1. HanmeHoBaHue CeugeTenbCTBOBaHWE BEPHOCTU KOMUWA OOKYMEHTOB U BbINUCOK | [pK P®;
MYHULIMNATbHOW YCIyru N3 HUX npukas Ne 97
2.2. HanmeHoBaHwue McnonHuTenbHbIn komuteT  CTapoMasnHCKOro  CenbCKoro | YcTas;

NCMNOSNTHUTENbHO-
pacnopsiaMTenbHOro opraHa
MECTHOro caMmoynpaBreHus,
HernocpeacTBEHHO
NnpeaocTaBnsoLLLEro
MyHUUMNANbHY yenyry

noceneHnss MeH3enMHCKOro MyHuuunanbHoro pavioHa Pecnybnuvku
TartapcTtaH

2.3. OnncaHue pesynbTaTta
npeaocTaBneHnsa MyHULMnNanbLHOM
ycnyru

CoBepLlueHne HoTapuasbHbIX AEACTBUA NO CBUOETENbCTBOBAHUIO
BEPHOCTU KOMUIA JOKYMEHTOB, BbIMUCOK U3 HUX.

OTkasa B  COBEpLEHMM  HOTapuanbHbIX  OEWCTBUA MO
CBMAETENbCTBOBAHMIO BEPHOCTU KOMUN JOKYMEHTOB, BbINNUCOK U3 HUX

MyHkT 14 npukasa 97

2.4. Cpok npeaocTaBreHms
MYHMLMNANbHON yCnyru, B TOM
yucne ¢ y4eTom HeobxoammocTun
obpalleHnsa B opraHmsaumm,
y4yacTByHOLLME B NPEeAOCTaBNeHNN
MYHMLMNANbLHOW YCNyru, CpokK
NPUOCTaHOBIIEHNSA
npeaocTaBneHNsa MyHULMNanbLHOM
ycnyru B crnyyae, ecnu
BO3MOXXHOCTb NPUOCTaHOBIEHUS
npeoycMoTpeHa
3akoHoaaTtenbcTBOM Poccuimnckomn
depepaumm

CBnaeTenbCTBOBaHNE BEPHOCTU KOMUA OOKYMEHTOB M BbIMUCOK
M3 HWUX OCYLLECTBMSIETCA B TeYeHue OJHOro 4aca, C MOMEHTa
obpalueHus.

B cnyyae npuHaTuMa peweHuss o6 oTKase B NpegocTaBieHuu
yCcnyru B Te4EHUN NATn paboymx gHEN, C MOMeEHTa obpaLleHms.

B cnyyae npuHATMS peweHns 06 OTNOXEHUU COoBepLUEHUS
HOTapuanbHOro AENCTBUA B TEYEHUM NATU paboymx gHEN, C MOMEHTaA
obpawleHus.

lMpunoctaHoBneHne cpoka
yCryru He NpeaycMoTpPEHO

npeagocrtaBneHnd MyHVILI,VII'IaJ'IbHOI7I
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HaumeHoBaHue Tpe6oBaHUA
cTaHAapTa npeaocTaBrieHUs
MYHULMNANbLHOW ycnyru

CopepxaHue TpeboBaHuA cTaHaapTa

HopmMaTuBHbIN aKT,
ycTaHaBnMBarwLwmmn
MYHMLMNaNbHY ycnyry
unu TpeboBaHue

2.5. NcuyepnbiBatowmm nepeyeHb
OOKYMEHTOB, HEOBXOAUMbIX B
COOTBETCTBUM C
3aKkoHoAaTENbHbIMU U NHBIMU
HOPMAaTUBHbLIMI NPaBOBbLIMMU
aKkTaMu onsi npeaocTaBneHns
MYHUUMNANbHOW YCAyru, a Takke
yCryr, KOTopble ABNSATCS
HeobxoanMbIMUK N 0BsI3aTENBbHLIMU
AnNs NnpeaocTaBneHns
MYHMLMNANbHbIX YCNYT,
nognexawunx npeacraBneHunto
3asaBuUTENEM, CNOCOOLI NX
NonyyYeHns 3asiBUTENEM, B TOM
yumcrne B 3NeKTPoHHOM dhopme,
nopsaoK UX npeacraBneHns

1. MacnopT unu apyrme AOKYMEHTbI, YAOCTOBEPSIOLINE FIMYHOCTb
3aaBuTens.

2. [lokyMeHTbI, npeacTaBrieHHble AN CBMAETEerbCTBOBaHUS
BEPHOCTU KOMWUIA UIK BBINUCOK U3 HUX, 0OObeM KOTOpPbIX MpeBblllaeT
OOMH NUCT, AOMMKHbI OblTb MPOLIWTLI, MPOHYMEPOBAaHbI N CKPEeneHbl
OTTUCKOM NeyvaTh opraHn3aumm, oT KOTOPOW UCXOASAT OOKYMEHTbI

npukas Ne97

2.6. VlcuepnbiBatowmim nepeyeHb
OOKYMEHTOB, HEOBXOAUMbIX B
COOTBETCTBUN C HOPMATUBHbBIMM
NpaBoOBbIMW akTamu Anis
npegocTaBneHns MyHULMNansHOM
YCInyru, KOTOpble HaxXoAsaTCH B
pacrnopsiKeHUn rocygapCTBEHHbIX
OpraHoB, OpraHoOB MECTHOIo
camoynpaBneHnst U NHbIX
opraHusauun u KoTopble
3asiBUTENb BNpaBe npeacTaBuTb, a
Takke cnocobbl X NOMNy4YeHUs
3asBUTENSIMU, B TOM Yncne B
3NeKTPOHHOM hopmMe, NOPALOK UX
npegcraBneHuns;

Mony4yaoTca B paMKkax MexXBeOMCTBEHHOIO B3aMMOAENCTBUS:
CBegeHnsa o6 ynnate  rocygapCTBEHHOW  MOWSIMHBL WU
HOTapuanbHOro Tapudga

Mpukas 11H
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HaumeHoBaHue Tpe6oBaHUA
cTaHAapTa npeaocTaBrieHUs
MYHULMNANbLHOW ycnyru

CopepxaHue TpeboBaHuA cTaHaapTa

HopmMaTuBHbIN aKT,
ycTaHaBnMBarwLwmmn
MYHMLMNaNbHY ycnyry
unu TpeboBaHue

rOCyapCTBEHHbIN opraH, opraH
MECTHOro camoynpasneHus nnmbo
opraHu3auusi, B pacnopsikKeHum
KOTOPbIX HaX0AATCS AaHHblE
OOKYMEHThI

2.7. NepeyeHb opraHoB
rocygapCcTBeHHOW Bnactu (opraHoB
MECTHOro camoyrnpasneHns) n nx
CTPYKTYPHbIX NOApasaeneHni,
corfnacoBaHue KOTOpbIX B Criydasx,
npeayCMOTPEHHbIX HOPMATUBHbIMU
npaBoBbIMWU akTamu, TpebyeTcs
ANa NpegocTaBneHns ycnyrm un
KOTOpOE OCYLLIEeCTBNSAETCSH
OpraHom, NpeaoCTaBnALLNM
MYHUUMNANbHYO YCyry

CornacoBaHue He TpebyeTcs

2.8. VlcuepnbiBatowmim nepeyeHb
OCHOBaHWN ON4 OTKasa B npueme
OOKYMEHTOB, HeO6X0aUMbIX ANnd
npegocTaBneHns MyHULMNansHOm
ycnyru

1) MNopava OKYMEHTOB HeHagnexalmum nNuLoM;

2) HecooTBeTcTBME NpeacTaBfeHHbIX [OOKYMEHTOB MepeYHto
OOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacToswwero PernameHTa;

3) B 3aaBneHMM u npunaraembiX K 3asiBNEHUO [OOKYMeHTax
MMEKTCA HEOrOBOPEHHbIE MCMPABMEHUS, CEPbE3HbIE MOBPEXOEHUS,
He NOo3BONAKLLNE OAHO3HAYHO UCTONKOBATb UX coaep)KaHune
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HaumeHoBaHue Tpe6oBaHUA
cTaHAapTa npeaocTaBrieHUs
MYHULMNANbLHOW ycnyru

CopepxaHue TpeboBaHuA cTaHaapTa

HopmMaTuBHbIN aKT,
ycTaHaBnMBarwLwmmn
MYHMLMNaNbHY ycnyry
unu TpeboBaHue

2.9. NcuepnbiBalowmm nepeyeHb
OCHOBaHWN 41151 NPUOCTaHOBNEHNS
U OTKasa B NpeaocTaBieHumn
MYHULMMNANbHON YCnyru

OcHoOBaHUA AN NPUOCTaAHOBMEHUS NPEeAOCTaBNEHNS YCryrn He
npeaycMOTPEHbI.

OcHoBaHus onsa oTkasa:

1) CoBepLueHne Takoro AeNCTBUS NPOTUBOPEUNT 3aKOHY.

2) denctBne noanexuT COBEPLUEHUIO AOSMKHOCTHBIM  FIULIOM
opraHa MeCTHOro CcaMOyrnpaBrieHUs [pPYroro MoCefieHns  unu
MYHULMMNANbHOIO panoHa (NPUMEHUTENBHO K MPUHATUIO MEP K OXpaHe
HacrneacTBEHHOro MMyLlecTBa U B cliydyae HeobxoaMmocTu Mep no
yrNpaBreHno M) UM HOTapUyCcom.

3) C npocbbor O COBEPLUEHUN HOTapuarbHOro OEeNCTBUSA
obGpaTtuncs rpaxgaHvH, NPU3HaHHbIA Cy4OM HEeAEeecrnoCOBHbIM UMK
OrpaHN4YeHO AeecnocobHbIM, NGO npeacTtaBuUTeNb, HE MMEIOLLMN
HeobXxoaANMbIX MOSTHOMOYUNA.

4) Coenka He COOTBETCTBYET TPebOBaHMSM 3aKOHa;

5) 3aaButenem npeacraBneHbl LOKYMEHTLI HE B NOSTHOM 06beme,
nmbo B NPEeACTaBMEHHbIX 3asBNeHUM WU (MNK)  OOKYMEHTax
CoOepXnTCSa HenorHas v (Unn) HegocToBepHast MHpopMaLums.

2.10. MNopsagok, pasmep u
OCHOBaHUS B3MaHUs
rocyaapCTBEHHOW MOLUSNHbBI UK
WHOW nnaTbl, BAMUMaAeMOn 3a
npenocTaBneHne MyHMUMNanbHom
ycnyrm

MyHuuunaneHass ycrnyra 3a COBepLUEHMEe  HOTapuanbHbIX
AENCTBU OKa3biBAETCH Ha NraTHOW (BO3Me3HOM) OCHOBE.

"ocymapcTBeHHas nownvHa ynnaymBaeTcs B pa3mepe:

cBMOeTenbCTBOBaHNE BEPHOCTU KOMUIN JOKYMEHTOB U BbIMUCOK U3
Hux — 10 pybnen 3a cTpaHuuy KOMW JOKYMEHTOB WIIM BbINMUCKM U3
HUX.

cBuAeTenbCTBOBaHWE NOASIMHHOCTU NOANUCHK:

Ha 3asBMneHusAX W OpYyrnx [JOKYMeHTax (3a WCKAYEHUEM
GaHKOBCKMX KapToyeKk W 3asiBNEeHWA O peructpauum opuandeckux
nny) - 100 pybnewn;

Ha OaHKOBCKMX KapTouykax WM Ha 3asiBneHusX O perucrpauuu
IOPUANYECKOro nMua (C KaK4oro nuua, Ha Kaxaom AokymeHTe) - 200
pyonen.

n.94.1 ¢1.22.1 OcHoB

n.10 4.1 c1.22.1 OcHoB
nn.21 n.1 cr.333.24 HK
P® (yactb BTOpas)
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HaumeHoBaHue Tpe6oBaHUA
cTaHAapTa npeaocTaBrieHUs
MYHULMNANbLHOW ycnyru

CopepxaHue TpeboBaHuA cTaHaapTa

HopmMaTuBHbIN aKT,
ycTaHaBnMBarwLwmmn
MYHMLMNaNbHY ycnyry
unu TpeboBaHue

3a HoTapuarnbHble OeCTBUSA, COBepllaeMble BHE MOMELLEHUs
NCNOJSTHUTESTbHOrO KomuTeTa cenbCcKoro nocerneHus,
rocygapcTBeHHada nownvHa ynnadnmBaeTcs B pasmepe, yBernn4yeHHOM
B MonTopa pasa.

Jlerotel Mo ynnate rocygapCTBEHHOW MOLUMMHBI YCTAHOBJIEHDI
nyHktamu n.2, 4, 11 craten 333.38 HK P® yacTtb 2.

B cny4yae BHeceHUs M3MeHeHW B BblOaHHbLIM MO pes3yrbTaTam
npegocTaBfeHns MyHUUUNANbLHOW YCNyrn OOKYMEHT, HanpaBreHHbIX
Ha wucnpasneHne OWWOOK, OOMYLUEHHbIX MO BUHE opraHa u (uUnu)
OOJDKHOCTHOIO Nvua, nnaTa ¢ 3asgBUTeNs He B3MMaeTcd

CtaTtbsa 8 ®egepanbHOro
3akoHa Ne210-d3

2.11. MNopsagok, pasmep u
OCHOBaHWA B3UMaHus nnaTtbl 3a
npeaocTaBneHne ycnyr, KoTopble
SIBNAIOTCA HEOOXOANMbBIMU N
obs3aTenbHbIMU AN
npeaocTaBneHnsa MyHULMnNanbLHOM
yCnyru, Bkniovast "HgopmMmaumto o
MEeTOAMKE pacyeTa pasMmepa Takomn
nnaTbl

MpepoctaBneHve HeobxoauMbIX W 00A3aTenbHbIX YCRyr He
TpebyeTcs

2.12. MakcumarnbHbI CPOK
OXngaHus B odepenm npu nogade
3anpoca o npefocTaBneHum
MYHULUMNANbHOW YCAyrn U npu
nosly4eHumn pesynbTtaTta
npegocTaBneHnsa Takux ycnyr

Mogaya 3aaBneHus Ha MNoflydYeHMe MyHUUMNanbHOW YCryru npu
HanuMuum oyepeamn - He bonee 15 MUHYT.

Mpn nonyvyeHun pesynbTaTa nNpeaocTaBfneHUs MyHUUMNAanbHOM
YCINyrM MakCUMMarnbHbI CPOK OXWOAaHWUA B oO4vepean He [OKeH
npesbiwaTtb 15 MUHYT

2.13. Cpok perucTpaunmm 3anpoca
3asBUTENs O NpeaocTaBneHnn
MYHMLMNANbHON yCNyru, B TOM
yucrne B 3NeKTPoHHON hopme

Pernctpaumsi ocyllecTBnsieTcs nocrne yCTaHOBNEHUS IMYHOCTU U
NpoOBEPKM LOKYMEHTOB

2.14. TpeboBaHus K NOMELLEHNAM,
B KOTOPbIX NpefoCcTaBnseTcs

MNpenoctaBneHne MyHULMMANbHOW YCMyrM OCYLLEeCTBMsieTcs B
30aHMAX W NOMeleHusix, 060pyaoBaHHbLIX NPOTUMBONOXapPHOM
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HaumeHoBaHue Tpe6oBaHUA
cTaHAapTa npeaocTaBrieHUs
MYHULMNANbLHOW ycnyru

CopepxaHue TpeboBaHuA cTaHaapTa

HopmMaTuBHbIN aKT,
ycTaHaBnMBarwLwmmn
MYHMLMNaNbHY ycnyry
unu TpeboBaHue

MyHUUMNarnbHas ycrnyra, K Mecty
OXWUAaHWS 1 Npuema 3asBuTenen,
B TOM umcne k obecneyeHunto
AOCTYNMHOCTU ANSA MHBaNWAoOB
yKa3aHHbIX 0O0BHEKTOB B
COOTBETCTBUU C
3akoHogaTtenbcTBOM Poccuimnckon
depepaumm o coumanbHoOW 3almnTe
WHBaNWAOB, pasMeLleHunto 1
0obopMNEHNIO BU3yasibHON,
TEKCTOBOW N MyNnbTUMEANNHOM
MHd OPMaLnKM O Nopsaake
npegocTaBneHns Takux ycnyr

CMCTEMOWN M CUCTEMOW NOXapOTyLLUEeHUs, Heobxoanmon mebenbto 4ns
ohopMIEeHNS JOKYMEHTOB, UH(POPMALNOHHBIMW CTEHOAMMU.

ObecneumBaeTca 6ecnpensaTCTBEHHbIN AOCTYN WHBanNMAoB K
MEeCTy npefoCTaBfeHus MyHuuunanbHoW ycnyru (yoobHbli BXoa-
BbIX0[, B NOMELLEHUSA U NepeMeLLeHne B Ux npeaenax).

BusyanbHada, TekctoBas M MynbTUMeauMHaA WHQopmauma o
nopsigke NpefocTtaBneHns MyHUUMNAnNbHOW yCcryrn pasmellaeTcs B
yaoobHbIX AN 3aaBuTenend Mectax, B TOM 4YUCMe C  Yy4yeToM
OrpaHMYeHHbIX BO3MOXHOCTEN MHBANMO0B

2.15. lNokasaTtenu AOOCTYMNHOCTU W
KayecTBa MyHULMNANbHOW YCNyru,

B TOM yucne KONM4ecTBO
B3aMMOOENCTBUA  3aaBUTEenss C
JOJTKHOCTHbIMMU nimuamum npu

npeaocTaBneHnn MyHUUMNANIbHON
yCryrm u ux NpoaorKUTENbHOCTb,
BO3MOXXHOCTb nonyyeHust
MYHULMNanbHOM ycnyru B
MHOropyHKUMOHANbHOM  LieHTpe
npegocTaBneHus

roCyAapCTBEHHbIX "
MYHULMNANbHBbIX ycnyr, B
yOoaneHHbIx paboymx MecTax
MHOropyHKUMOHANbHOro  LeHTpa
npenocTaBneHus

rocyapCTBEHHbIX n
MyHULIMNAnbHbIX ycnyr,

MokasaTensamn [OCTYNMHOCTU NPeAoCTaBMeHUs MyHMUMUNanbHON
yCryrv siBRsSiOTCS:

pacnonoxeHHocTb nomeweHnss Wcnonkoma CI1 B 30He
AOCTYMNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTA;

HanMyme HeobXoAMMOro KoNM4yecTBa COTPYAHUKOB, a Takxke
NOMELLEHNA, B KOTOPbIX OCYLUECTBMASAETCA MPUEM [OOKYMEHTOB OT
3aaBUTENEN;

HanuMyme mncdepnbiBaoLLEeN NHpopMaunmn o cnocobax, nopsake m
cpokax npegocTaBneHns MyHUUMNANbHOM ycnyru Ha
NHOPMAaLMOHHbIX cTeHpax, NHGOPMAaLMOHHbIX pecypcax

MeHsenuHckoro MmyHuumnansHoro panoHa PT B cetn «HTepHeT», Ha

EonHom noptane rocygapCTBEHHbIX U MYHUUMMNANbHbLIX YCNYT;
oKasaHve noMoWM WHBanMaam B npeogorneHun 6Hapbepos,

MeLLaLWmMX NONyYEeHU0 MU YCNyr HapaBHe C ApYrMMu nuuamu.

KauecTtBO npenocTaBneHus MyHMLMNansHOM ycnyru
XapaKkTepusyeTcs OTCYTCTBUEM:
odyepenev Npu npueme 1 Bblaadye JOKYMEHTOB 3asaBUTENAM;
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HaumeHoBaHue Tpe6oBaHUA
cTaHAapTa npeaocTaBrieHUs
MYHULMNANbLHOW ycnyru

CopepxaHue TpeboBaHuA cTaHaapTa

HopmMaTuBHbIN aKT,
ycTaHaBnMBarwLwmmn
MYHMLMNaNbHY ycnyry
unu TpeboBaHue

BO3MOXXHOCTb nosly4yeHus
NHdopMaLnK o) xoge
npegocTaBneHns MyHuUuMnanbHOM
ycnyru, B TOM yucne c
NCNonb30BaHNEM
NHGOPMAaLMOHHO-

KOMMYHUKaUNOHHbIX TEXHONornm

HapyLUEHWIA CPOKOB NPeAOCTaBNEHNA MYHULMNANBbHOW YCAYTu;

xanob Ha pencteus (6e3gencTeme) MyHUUMNAnNbHbIX CyXallumx,
NpeaoCcTaBNAOLWLNX MYHULMNANBHYIO YCIyry;

Xano® Ha HEKOPPEKTHOE, HEeBHUMATENbHOE  OTHOLLEHME
MYHULUMNANbHbIX CAYXalnX, OKa3blBaOLWMX MYHULMNATBbHYIO YCIyry,
K 3asBUTENSAM.

Mpn nogaye 3anpoca 0 npefocTaBNeHUM MyHULUNANTbHOW YCyru
MW Npyn  nofnydeHun  pesynbTata  MyHUUMNANbHOW  YCRnyru,
npegnonaraeTtcd OOHOKpaTHOE B3aMMOAEWCTBME  AOSTHKHOCTHOrO
nuua, NPeaocTaBnsOWEro MyHMUMNanbHY YCnyry, U 3asBuTENS.
MpooomknTenbHOCTb B3aMMOAENCTBUS ONPeaensieTcsa pernameHToM.

MyHuumMnanbHaa ycnyra B MHOTFOYHKLUMOHANbHOM  LEHTpe
npeaocTaBnNeHns rocygapCTBEHHbIX U MyHMUMNANbHbIX YCNyr (aanee
— Mo®Ll), yaaneHHbix pabounx mectax MOLl He npepocTaBnsieTcs.

MHpopmaumsa o xoge npegoctaBneHna MyHUUMNANbHOW yCnyru
MOXeT OblTb MonyyeHa 3asiBUTeNemM Ha camte  MeH3enuHCKoro
MyHUumMnaneHoro pavioHa PT B pasgene noceneHusi, Ha EgnHom
noprasne rocygapCrBeHHbIX U MyHUUMNanbHbIX yenyr, 8 MOLL

2.16. OcobeHHoCTU
npeaocTaBneHnsa MyHULMNanbLHOM
yCIyrn B 3rfeKTPOHHOWN hopme

KoHcynbTaumio 0 nopsgke nosydyeHns MyHUUMNansHOW yCrnyrn B
3NEKTPOHHOW (hOpME MOXHO MOMy4nTb Yepe3d UHTepHEeT-NpuemMHyto
unun depes [lopTan rocyaapCTBEHHbIX WM MyHAUMNAMbHbLIX YyCnyr
Pecnybnukn TatapcraH.

B cny4yae, ecnu 3akoHOM npegycMoTpeHa nofada 3asiBfeHus O
npefocTaBfeH MyHUUMNAanbHOW YCIyrn B OMNEeKTPOHHOW opme
3asBneHne nopgaetca 4Yepe3 [loptanm  rocyaapCTBEHHbIX U
MyHuumMnaneHblX ycnyr Pecnybnukn  Tatapctan  (http://uslugi.
tatar.ru/) nnu EguHbin noptan rocyaapCTBEHHbLIX M MyHULMNANbHbIX
yenyr (dyHkunin) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocTaBs, nocnefoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHUA K NOPAAKY UX BbINOMTHEHUA, B TOM YncClie 0COGEHHOCTHU
BbINONHEHNUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU (hopMme, a TaKke
0COGEHHOCTU BbINOJIHEHUS aAMUHUCTPATUBHbIX Npoleayp B
MHOroyHKLMOHaNbHbIX LLleHTPaX, B yAaneHHbIX pabo4nx Mectax
MHOroyHKLMOHaNbHOIO LeHTpa NpeaoCcTaBeHUs rocyaapcTBeHHbIX U
MYHULMNaNbHbIX yCnyr

3.1. OnucaHne nocnegoBaTenbHOCTM  AEUCTBUM  MNpU  NpegocTaBreHUu
MYHULUMNANbHOW yCnyrm

3.1.1. MNpegocraBneHne mMyHMUMNanbHOW ycnyru BkNoYaeT B cebs crnegyowime
npoueaypsbl:

1) KOHCYNbTUPOBaAHWE 3asBUTENS;

2) NPUHATNE N perncTpauns 3asBneHus;

3) noaroToBka v Bblgava pesynbrarta MyHULMNanbHOW YCryru;

3.2. OkasaHue KOHCynbTauumn 3assBUTENIO

3.2.1. 3asButenb nn4HO 1 (unu) no tenedgoHy obpawaetca B Micnonkom CI1 ans
NOoNy4YeHnst KOHCYNbTaLM O NopsaKe NOy4YeHUss MyHULMNANbHOW YCIyru.

CotpyaHuk Wcnonkoma CI1 oTBevawowWwmin 3a COBEpPLUEHME HOTapuanbHbIX
AENCTBUA OCYLLECTBISET KOHCYNbTUPOBAHWE 3asiBUTENS, B TOM 4YMUCre Mo COCTaBy,
dopMe N coaepKaHuio AOKyMeHTaumm, HeobxoaMMon Ans NOMyYEeHUsT MyHULMNANbHON
yCnyru 1 npu HeobxoAMMOCTM OKasbliBaeT NOMOLLb B 3anofiHeHUN 6naHka 3asiBreHus.

Mpoueaypa, ycTaHaBnMBaemasi HaCTOSALMM MYyHKTOM, OCYLLECTBISEeTCS B AEHb
obpalleHunsa 3aaBuTens.

PesynbTtat npouenypbl: KOHCyNbTauuu, 3amedaHuss no coctaBy, ¢opme u
coaepXXaHuio NpeacTaBneHHON AOKYMEHTaLUNN.

3.3. MNMpuHaTre n pernctpaums 3aasreHna

3.3.1. 3asBUTEND JNIMYHO, 4epe3 [OOBEPEHHOE IMUO MnogdaeT MNUCbMEHHOEe
3asiBNeHMe 0 NpenoCTaBNeHMM MyHMUMMNANbHON YCNyrn U NpeacTaBnsieT AOKYMEHThI B
COOTBETCTBUM C NYHKTOM 2.5 HacToswero Pernamenta B Wcnonkom CrI1.

3.3.2. CotpygHuk Ncnonkoma CI1 ocywecTBnseT:

YCTaHOBIIEHNE NIMYHOCTU 3aaBUTENS;

NPOBEPKY NOSTHOMOYNI 3anBuTens (B criyyae AeNCTBUS MO JOBEPEHHOCTW);

NPOBEPKY HanMyusi OJOKYMEHTOB, NMPeAyCMOTPEHHbIX MYHKTOM 2.5 HacTosLero
PernamenTa;

NPOBEPKY COOTBETCTBUA MNpPeACTaBfeHHbIX [JOKYMEHTOB  YCTaHOBJIEHHbIM
TpeboBaHuAM (Hagnexauwiee odOpMMeHMe KOMUA [OOKYMEHTOB, OTCYTCTBME B
AOKYMEHTaxX MOAYMCTOK, MPUMUCOK, 3a4YepPKHYTbIX CIIOB UM WHbIX HE OroBOPEHHbIX
ncnpasneHni).

B cnyyae otcytctBua 3amevaHun 3amectutenos CoTtpygHuk Wcnonkoma CIl
ocCyLlecTBndeT:

npuemM 1 pernctpaunio 3asiBfeHns B cneumnanbHOM XypHane;

BpYyYEHME 3asiBUTESTIO KONMUKM 3a8BNEHNA C OTMETKOMN O AaTe npuemMa OKYMEHTOB,
NPUCBOEHHOM BXOAsLWEM HOMepe, daTe WM BPEMEHUM WCMOSHEHUS MyHMUMNanbHOW
ycnyru.
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B cnyyae Hanuuna ocHoBaHMM aONA  OTKasa B MpuUeMe [OKYMEHTOB,
npegycMOTPEHHbIX NYHKTOM 2.8 HacToswero PernameHTa, cotpygHuk Mcnonkoma CrI1,
BeAyWNA NpuemM OOKYMEHTOB, yBeOOMMSAeT 3asBUTEeNs O Hanuyum npenaTcTBun Ans
perncTpauumn 3asiBfieHns 1 Bo3BpalwaeT eMy JOKYMEHTbI C MMCbMEHHbIM OObACHEHNEM
cofepXXaHns BbIABMNEHHbIX HEJOCTaTKOB B NpeACTaBreHHbIX AOKYMEeHTax.

PesynbTat npouenyp: NpUHATOE U 3aperucTpupoBaHHOE 3asiBfieHWe unu
BO3BpaLLEHHbIE 3asBUTENO0 JOKYMEHTbI.

3.4. MNogrotoBka 1 Bblgava pesysibTata MyHULMNATbHOW YCIyTK

3.4.1. CotpyaHuk Wcnonkoma CI1 nocne peructpauum  3asiBNeHUs
OCYLLIeCTBNSAET:

NpoBEpPKY CBEAEHUI, coaepXalLUnxXcs B JOKYMEHTaX, npunaraeMblix K 3asiBNeHMIo;

NMPOBEPKY HanuMunms OCHOBaHWW [ANd OTka3a B MpefoCTaBleHuu YCnyru,
npeaycMOTPEHHbIX MYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae Hanuunsa ocHoBaHW ANs OTKa3a B NpefoCcTaBneHun YCnyrn CoOTpyaHuK
Ncnonkoma CI1 n3BeLlaeT 3agBuTens o NpudMHax otkasa v ocyLlecTBnseT npouenypsbl,
npeaycMoTpeHHble NyHKTOM 3.5 HacTodwero PernameHTa.

B cnyyae Hanmuusa ocHOBaHW AN OTMIOXEHMS COBEpLUEHUS HOTapuaribHOro
aencteua coTpygHuk Wcnonkoma CI1 ocyuwiectenseT npouenypbl, NpeayCcMOTPeHHbIe
nyHkTom 3.5 HacToswero PernameHTa.

B cnyyae oTcyTcTBUMA  OCHOBaHWW Onig  OTKasa B NpedocTaBneHun
MYyHUUMNanbHOW ycnyrm coTpyaHuk Mcnonkoma CIT:

npoBepsieT NPaBUNbHOCTL ONMaThl 3a COBEPLUEHWE HOTapuarbHbIX 4ENCTBUN;

CnnyaeT KoMnu AOKYMEHTa UMK BbIMUCKY U3 HEro C NOANMHHUKOM AOKYMEHTA;

cBMOEeTenbCTByeT BEPHOCTb BbIMUCKW, KONUWU AOKYMEHTA;

CTaBUT NOAMUCb, OTTUCK MevyaTu WCMNONHUTENBbHONO KOMWUTETa MnocerneHus C
n3obpaxeHnem rocygapcteeHHoro repba Poccumnckon ®epepauuu;

perncTpupyeT COBepLlUEeHHOe HoTapuanbHoe [JdelcTBue B peectpe AnNg
perncTpauumn HotapuanbHbIX 4ENCTBUN,

BO3BpaLlaeT 3aBepPEHHbIE AOKYMEHTbI 3asiBUTENIO.

Mpoueaypsl, yctaHaBnueaemble nyHktamyn 3.3 -3.4 Hactosiwero PernamexTa,
OCYLLECTBNAOTCA B TedeHne 15 MUHYT C MOMEHTa perncTpauumn 3asaBrneHus.

PesynbTaT npoueayp: HoTapuanbHO YAOCTOBEPEHHbIE KOMUU AOKYMEHTOB WMn
BbINUCKWN, NepedaHHble 3asBUTENIO.

3.4.2. cotpygHuk MWcnonkoma Cl1B cnydyae npuHATUMA pelleHns ob oTkase B
npeaocTaBnNeHNn ycryrm BbIHOCUT MOCTaHOBreHMe 06 oTkasze B COBepLUEeHUU
HOTapuanbHbIX 4eACTBUIA. [locTaHOBNEHNe HanpaBnseTcs 3asaBUTENIO MO MnoyTe.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOSLMUM MYHKTOM, OCYLLECTBIAITCA He
nosgHee NATW AHEN ¢ MOMeHTa obpalleHus 3aaBUTens 3a NpefocTaBlieHneM YCnyri.

PesynbTat npoueayp: noctaHoBrieHne 06 oTkase B COBEPLUEHUM HOTapuanbHbIX
AeNCTBUW, HanpasneHHoe 3asiBUTEN!O.

3.5. OTnoxeHne coBepLUEHUss HoTapuarnbHOro AeicTBUS

3.5.1. cotpyaHuk Ucnonkoma CI1 MOXeET OTNOXUTb COBEPLLUEHNE HOTApUarbHOMO
AEeNCTBUSA B Crnyyae:

HeobxoauMoCcTM UcTpeboBaHNA AOMNOMHUTENBHbLIX CBEAEHUN OT PU3UYECKUX U
tOPUANYECKNX NNL;

HanpaBfieHWs1 AOKYMEHTOB Ha 3KCNepTu3y;

HeobX0OMMOCTM 3anpoCUTb 3aMHTEPECOBAHHbLIX NUL 006 OTCYTCTBUM Y HUX
BO3pa)KeHU NpOTMB COBEPLLEHNSA ITUX OENCTBUN.
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cotpyaHuk Ucnonkoma CI1 usBewaet 3aaButenss o6 OTNOXEHWM COBEpLUEHMUS
HOTapmarnbHOro 4ENCTBUS.

Mpoueaypsbl, ycTaHaBNMBaeMble HaCTOSALLMM MYyHKTOM, OCYLLECTBNAIOTCA B A€Hb
obpalleHuns 3aaBuTens.

Pesynbtat npouenyp: wusBelleHMe 3asBUTeENs 00 OTNOXEHUU COoBepLUEHNS
HOTapuanbHOro AenNcTBus.

3.5.2. CotpyaHuk Wcnonkoma CI1 nocne NpuHATUA pelleHust 06 OTnoXeHuu
COBEpLUEHMSI HOTapMarnbHOro 4eNCTBUSA rOTOBUT 3anpoc, HeobxoanMMbI AN NonyyYyeHns
OOMOMHUTENbBbHBLIX CBEAEHWA, W HanpaBnseT B COOTBETCTBYIOLWMA OpraH wunu
3aMHTEepeCcoBaHHOMY LY.

Mpoueaypbl, ycTaHaBnMBaeMble HACTOALWMUM MYHKTOM, OCYLLUECTBASATCA He
no3aHee NATU HEN C MOMeHTa obpalleHns 3aaBuTens.

PesynbTat npouenyp: 3anpoc, HanpasSfieHHbIN B COOTBETCTBYHOLLUMN OpraH unm
3aMHTEepeCcoBaHHOMY LY.

3.5.3.CotpygHuk Wcnonkoma CI1 nocne nocTynneHWs OTBETOB Ha 3anpochl
n3BeLLaeT 3asaBUTENs N NpedoCcTaBnseT ycnyry B nopsake, yCTaHOBNEHHOM MyHKTaMu
3.3. — 3.4 HacTtosdwero PernameHTa.

3.6. MNMpenocTtaBneHne MyHuumnansHom ycnyrn 4yeped MOLL, yaaneHHoe paboyee
mecTto ML,

MyHuuunansHasa ycnyra B MOL, ypaneHHbix pabounmx mectax ML He
npeaocTaBnAeTcs.

3.7. cnpaBneHne TeXHN4eCKnxX oLLnOOK.

3.7.1. B cnyyae oOOHapyXeHWss TEexXHWYEeCKOM OWubKM B [OOKYMEHTE,
ABMAKOLWEMCS pe3ynbTaToOM MyHULMNANbLHOW YCnyry, 3adBuTeNnb NpeacTaBnseT B
Wcnonkom CIT:

3aaBreHme 06 ncnpaBneHnn TeXHMYEeCcKom owmnbkn (npunoxeHme Ne1);

AOKYMEHT, BblAaHHbIN 3a8BUTEMNO0 KaK pesynbTaT MyHUMUMMAnbHOW yCnyru, B
KOTOPOM COOEPXMUTCH TeXHMYecKkas owmnobka;

AOKYMEHTbI, UMEIoLne PULANYECKYIO CUIY, CBUOETENLCTBYOLWNE O HANMYUN
TEXHUYECKOMN OLLMOBKM.

3agasneHune 06 ncnpasneHnn TeXHUYECKON OLINMOKN B CBEAEHUNAX, YKa3aHHbIX B
AOKYMEHTe, SBASOWEMCA pes3ynbTaToM  MyHUUMNanbHOW  ycnyru, nogaetcs
3asButenemM (ynorIHOMOYEHHbIM MpeAacTaBuTeneM) JIMYHO, JiMBO  MOYTOBbLIM
oTnpasneHnem (B TOM YMCIe C UCMONb30BaHMEM 3NIEKTPOHHOM MOYTLI), NMOO Yepes
€eVHbIN noptan roCyaapCTBEHHbIX U MyHUMUMMANbHbLIX  yCAyr  Unu
MHOIOYHKLMOHANbHbIN LEeHTp npegocTaBneHns rocyaapCTBEHHbIX n
MYHULUMNANbHbIX YCNYT.

3.7.2. CotpyaHuk Wcnonkoma CI1 ocywecTtBnseTr npuvem 3aserneHna o6
MCNpaBneHNN TEXHUYECKOM OLIMBKWN, perucTpupyeTt 3asiBfieHMe C NPUIIOXKEHHbIMU
AOKYMEHTaMMU.

Mpouenypa, ycTaHaeBnvMBaemMasi HacTOAWMM MYHKTOM, OCYLLECTBISeTCs B
TeyeHue OJHOro AHS C MOMEHTa perucrTpaumm 3asiBreHns.

PesynbTat npouenypsbl: NPUHATOE N 3aperMcTpupoBaHHoOe 3asiBreHue.

3.7.3. CotpyaHuk Wcnonkoma CI1 paccmatpvBaeT AOKYMEHTbl U B LEensx
BHECEHUS UCMpaBNeHUnM B [OOKYMEHT, SBMSOWMACA pe3ynbTaTtoM  yCcnyru,
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ocylwlecTBnAeT npouenypbl, MNpegycMOTpPeHHble MyHKTOM 3.4  HacTosLlero
PernameHTa, n BblgaeT McnpaBrieHHbIA OOKYMEHT 3asButesrito (YnorHOMOYEHHOMY
npeacTaBUTENIO) NMUYHO NMOA POCMNUCL C U3BATMEM Yy 3asBuTend (YnorHOMOYEHHOro
npeacraBuTeENs) OpurMHana AOOKYMEHTA, B KOTOPOM COAEPXUTCHA TeXHMYecKas
owwmnbka

Mpouenypa, ycTaHaBnMBaemasi HaCTOSILLMM MYHKTOM, OCYLLECTBSETCA B
TeyeHne Tpex AHen nocne obHapyXeHUs TEXHUYECKOM OLUMOKM UM NonyvyeHus oT
no6b0oro 3aMHTEPECOBaAHHOTO NUuA 3asBreHnst 0 4ONyLLEHHON owmnbke.

PesynbTat npouenypsl: BblAaHHbIN (HanpaBneHHbIN) 3ad9BUTENI0 JOKYMEHT.

4. NMopspok n bopMbl KOHTPOSA 3a NpeaocTaBlieHMEM MyHULMNANbHOMN
ycnyrm

4.1. KOHTpomnb 3a MOMHOTOM W Ka4yeCTBOM MNpeaocTaBfeHNa MyHULMMNANbLHON
ycriyrm BKMtoYaeT B cebs BbIsIBIeHWE W yCTPaHEHWEe HapylleHur npas 3asiBUTenen,
npoBegeHMe npoBepoK cobniogeHns npouenyp nNpeaocTaBneHnss MyHUUMNanbHOM
ycryru, NoAroToBKy peleHun Ha aencteus (6e3gencTBme) OOMKHOCTHBIX NUL, opraHa
MECTHOro camoyrnpaBrieHUs.

dopmamMn  KOHTpons 3a cobnogeHneM UCMNOMHEHUs agMWUHUCTPATUBHbBIX
npoueayp ABNAKTCS:

1) npoBepka W cornacoBaHMe MPOEKTOB [AOKYMEHTOB MO MpeaocTaBreHuto
MYHUUMNAaNbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNSAETCS BU3MPOBAHME NMPOEKTOB,

2) NpoBOAUMbIE B yCTaHOBIEHHOM nopsiake NpoBEpPKN BeaeHus
AEeNonpon3BOACTBa;

3) npoBefeHMe B YCTAaHOBNEHHOM NOPSAKE KOHTPOSIbHBIX NPOBEPOK COobnoaeHns
npoueayp NpeaocTaBreHnst MyHMUMNAnbHOWM YCNyru.

KoHTpomnbHble NPOBEPKM MOryT ObiTb NMaHOBbIMW  (OCYLLECTBASATbCA  Ha
OCHOBaHWW MONYrogoBbIX WX  TOAOBbLIX MNfaHOB paboTbl opraHa MECTHOro
camoynpasneHusl) un  BHennaHoBbiMW. [lpy  NpoBedeHUM  NPOBEPOK  MOryT
paccMaTpmBaTbCs BCE BOMPOCHI, CBA3aHHbIE C MNPEAOCTaBMIEHMEM MYyHMUMNANbHOW
ycrnyrn (KOMMSieKCHble MPOBEPKM), UMM MO KOHKPETHOMY OBpalLeHUIo 3asBUTens.

B uensx ocCylecTBNeHUss KOHTPONA 3a COBEpLUEHMEM OENCTBUA npu
npeaocTaBneHnn MyHUUMMNanbHOW ycnyrm W npuHAaTum  pewenun [nason  CIl
npeacTaBnATCS CNpaBkM O pe3ynbTaTtax NpegoCTaBNeHUs MyHULMNANbHON YCNyTn.

4.2. TekywuMn KOHTpOmnb 3a cobrnogeHnemMm nocnefoBaTeflbHOCTM OeNCTBUN,
onpeaeneHHbIX aAMWUHUCTPaTUBHbBIMU npoueaypamm no npenoCcTaBnNeHUIo
MyHUUuMnanbHou ycnyru, ocywectensaetcsa [nason CrT.

4.3. TllepeyvyeHb [OOMKHOCTHbIX §NL, OCYLECTBIAOWNX TEKYLUMN KOHTPOIb,
yCTaHaBMMBaETCS NOSIOXKEHNAMMU U AOSDKHOCTHLIMU perflaMeHTamum.

Mo pesynbTaTam nNpoBeAEHHbIX MPOBEPOK B Crlyyae BbISIBIEHUS HapyLleHuin
npaB 3asBUTENEN BUHOBHbIE N1LA NPMBMEKaTCs K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogartenscTBoM Poccunckon denepaumn.

4.4, Tnason CI1 HeceT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOE PacCMOTPEHME
obpalleHnn 3asBuTenen.

CotpyaHuk Wcnonkoma CIT HeceT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOE W
(vnn) HeHapgnexauwlee BbINOMHEHWE aOMUMHUCTPATMBHBLIX OENCTBUWA, YyKa3aHHbIX B
pasgene 3 HacTtosiwero PernameHTta, 3a peweHuss wn gencteus (besgencrteue),
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NpYHMMaemble (OCyLLeCTBNAEMble) B Xo4e NpefoCTaBrneHus MyHULMNanbHOW YCNnyru,
HeceT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM NOpsAKe.

4.5. KoHTponb 3a npefocTaBrieHMEM MYHULMMNANIbHOM YCIyrM CO CTOPOHbI
rpaxaaH, ux o6beanHEeHU 1N opraHn3aumi, ocyLecTBNSEeTCS NOCPEACTBOM OTKPbITOCTU
peatenbHoctn  Wcnonkoma CI1 npy npegoctaBneHUM  MyHULMNANbHOW  YCNyru,
NnonyyYeHuss MONMHOW, akTyanbHOM W [JOCTOBEPHOW uHOpMauuMM O nopsake
npegocTaBneHnsa MyHULMNAnsHON yCnyrn 1 BO3MOXHOCTU AocyaebHOro paccMoTpeHns
obpalleHun (xanob) B npouecce NnpefoCcTaBneHUs MyHULUNanbHOW yCryru.

5. locynebHbIN (BHecyaeOHbIN) NOPAAOK 06XKanoBaHUsA peleHnin n AencTBUn
(6e3pencTBUSA) OpraHoB, NpPeaoCTaBNAIOWMX MYHULIMNANBLHYIO YCIYTY, a TakKXKe UX
AOJMKHOCTHbIX NIUL, MYHMLMNANbHbIX CRYXXawmx

5.1. Mony4atenn MyHuUMNANbHOW YCRAyrM MMeET npaBo Ha obxanoBaHuwe B
pocynebHom nopsigke gencteum  (6esgencteusa) coTpyaHukoB  Mcnonkoma  CI,
yyacTBYlOLWMX B NpeaocTaBneHnm myHuumnanbHon ycnyru, B Wcnonkom CIT wnun B
CoBeT MyHUuuMnanbHoro obpasoBaHus.

3agaBuTenb MOXeT 0bpaTUTLCS € Xanobown, B TOM YUche B Creayowmx cnyyasx:

1) HapylwleHne cpoka permcTpauumn 3anpoca 3aaBuTens O npegocTaBrieHun
MYHMLUMNANbHOW yCnyru;

2) HapyLLeHne cpoka NpeaoCcTaBeHns MyHULMNANIbHOW YCnyru;

3) TpeboBaHne 'y 3aaBUTENd  OOKYMEHTOB  unu  mHdopmaumm  nmbo
OCYLLEeCTBNEHNS [OENCTBUW, nNpeacTaBfieHne WnM  OCYyLWEeCTBNEHNEe KOTOpbIX He
npeaycMOTPEHO HOPMaTMBHbIMM MpaBoBbiMM  akTamu Poccuiickon  Pepepaumm,
Pecnybnukn TatapctaH, MyHMUMNANbHBIMX NPaBOBbIMW akTaMun Ans NpeaocTaBneHns
MYHMLMNANbHOW yCnyru;

4) oTKa3 B npuemMe [JOKYMEHTOB, NpefoCTaBfieHne KOTOpbIX MNpeayCcMOTPEHO
HOpMaTMBHbBIMW NpaBoBbLIMK akTaMn Poccunckon ®epepaumnmn, Pecnybnunkmn TaTapcTtaH,
MyHMUMNANbHbIMU NPaBOBbIMW akTaMun NS NpeAoCTaBNeHNs MyHULMNANIbHOW YCNyri,
y 3a9BuUTENS;

5) oTka3 B NpeaocTaBneHnn MyHULMNAanbHON YCNyru, eCNn OCHOBaHUSA OTKasa He
npeaycMoTpeHbl deaepanbHbIMM 3aKOHAMU U MPUHATLIMKM B COOTBETCTBUMM C HUMM
WHBIMW HOPMAaTUBHbLIMW NpaBoBbiIMM akTamu Poccuinckon degepauunun, 3akoHamu u
WNHBIMW HOPMATUBHbBIMM NPaBoOBbIMKU akTamn Pecnybnukmn TatapctaH, MyHUUMNanbHbIMK
NpaBOBbIMU aKTaMu;

6) 3aTpeboBaHMe OT 3asBuUTENs MNpU NpenocTaBfeHUM MyHULUUNANbHOW YCryru
nnatbl, He MNpPeayCMOTPEHHOM HOPMATMBHbIMM MpaBoOBbLIMW akTamu Poccuinckon
depepaummn, Pecnybnuku TatapctaH, MyHULMNANbHbIMW NPaBOBbIMU aKTaMu;

7) oTka3 porkHocTHoro nuua Wcnonkoma CI1, B ucnpaBneHun AonyLEeHHbIX
one4yaTtok M ownboK B BblAaHHbIX B pe3ynbTaTe npeaocTaBfeHusl MyHUUMnanbHOM
yCnyru AOKyMeHTax nMbo HapyLleHne yCTaHOBIIEHHOMO CpoKa TakUX UCNPaBReHW;

8) HapylleHMe cpoka unu nopsgka Bblgadyn OOKYMEHTOB MO pesyfnbTaTam
npeaocTaBneHNsa MyHULMNANbHOW YCAYru;

9) NnpuocTaHoBMEHNE  NPefoCTaBNEeHUs  MyHUUMManbHOW  yCcnyru,  ecnu
OCHOBaHUSA MNPUOCTAHOBMNEHUA He MpeayCcMOTpeHbl deaepanbHbIMKU  3aKOHaMU  ©
NPUHATLIMA B COOTBETCTBUM C HMMU WHBbIMWM HOPMAaTUBHLIMW MPABOBbLIMW aKTaMu
Poccuinckon ®depepauun, 3akoHamMmm U UHbIMA HOPMAaTUBHbIMW MPAaBOBbIMW aKTamu
Pecnybnukn TaTapcTaH, MyHMUMNANbHbIMU NPABOBbIMU aKkTamu;

10) TpebGoBaHne y 3aaABUTENsS NpPU NPeaoCTaBNEHUN MYHUUMMANbHOW YCyru
AOKYMEHTOB WNU MHGOPMauuK, OTCYTCTBME M (MNM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepBoHa4yaribHOM OTKase B npueme JOKYMEHTOB, HEOOXOAUMbIX ASis
npeaocTaBneHna MyHUUMNAnbHON ycnyrn, nMbo B NpeaocTaBneHnn MyHULMNAanbHOM
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YyCNyru, 3a WUCKIOYEHWEM Crny4daeB, NpedyCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbu 7
depepanbHoro 3akoHa Ne 210-93.

5.2. Kanoba Ha peweHns un  pgeuncteus  (6esgencteBme)  opraHa,
NpeaoCTaBNAOWEro  MyHUUMNanbHyl  yCryry, [OOSKHOCTHOrO  nvua  opraHa,
npedocTaBnsAwWero  MyHUUMNANbHYD  YCIyry,  MYHULMMAnNbHOTO  CRyxaLlero,
pyKOBOAUTENA oOpraHa, NpeaoCTaBnALWEro MyHUUMNanbHyl Yycnyry, nogaetca B
NMMCbMEHHOM hopmMe Ha ByMaKHOM HOCUTENE NN B 3NEKTPOHHON dhopMe.

YKano6a moxeT ObiTb HanpaeBneHa no noyrte, Yyepe3 ML, ¢ ncnonbaoBaHnem
NHJOPMAaLMOHHO-TENTEKOMMYHUKAUNOHHON ceTn "WHTepHeT", oduumanbHOro camrta
MeHsenunHckoro MyHuuunansHoro pawvioHa (http://www. menzelinsk.tatarstan.ru),
EauHoro noptana rocygapCTBeHHbIX U MyHUUMNanbHbIX yenyr Pecnybnuku TaTapcTaH
(http://uslugi.tatar.ru/), EagnHoro nopTtana rocygapCTBEHHbIX U MyHUUMUNASbHBLIX YCIyr
(dbyHkumn) (http://www.gosuslugi.ru/), a TaKke MOXeT OblTb NpPUHATaA MNpU FINYHOM
npueme 3asaBuTens.

5.3. Kanoba, nocTtynueBwas B opraH, nNPeaoCTaBMAWNA  MyHULMNANBHYIO
ycnyry, nmbo BbILWECTOSAWMIA OpraH (Mpy ero Hanu4yuu), NoAneXuT PacCMOTPEHUIO B
TeyeHne nATHaguUaTn paboumx OHen co OHSA ee permcTpaumu, a B criydyae obxanosaHus
OTKasa opraHa, NpPeaoCTaBMAOLWEr0 MyHULMNANbHYIO YCNyry, B NpuemMe AOKYMEHTOB Y
3aaButena nNubo B UCMpaBfieHUU LOMYLEHHbIX OnevYaTtok M OWubOoK unu B cnydae
o6XXanoBaHMa HapyLlleHWUs YCTaAHOBMEHHOIO CpoKa TaKWUX WCMpPaBREHUN - B TEYEeHue
NsATM paboynx AHEn Co AHS ee permcTpaumu.

5.4. Xanob6a gomkHa cogepxaTb CregyoLlyo MHpopmauuio:

1) HaumeHOBaHWe opraHa, NPeaoCTaBMSAOLWEro YCnyry, AOMKHOCTHOMoO nuua
opraHa, NpeaoCTaBnANLEro ycnyry, Unn MyHUUMNAnNbHOMO ChyXKallero, peLleHns m
aencteus (6esgencTeme) KOTopbix obxanyTcs;

2) hamunuio, MMsA, oTYECTBO (NocrnegHee - MpuU HanuMyuu), CBeAEHUs O MecTe
XUTenbCTBa 3aaBUTENs - (PU3nYeckoro nuua nmbo HauMeHOBaHWe, CBEAEHNA O MecTe
HaXoXOeHUs 3aaBUTENS - HPULAMYECKOrO NULA, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM NoYThl (MPY HaNn4Mn) U NOYTOBLINA agpec, No
KOTOPbIM AOMMKEH ObITb HAaNpaBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obxkanyemMbix pelleHusix u gencreusix (6esgencteum) oprata,
NpeaoCTaBNAOLWEro  MyHUUMNanbHyl  yCryry, [OOMKHOCTHOrO  nvua  opraHa,
NpeaoCcTaBNALLEro MyHULUUNANBHYIO YCAYTY, UMW MYHULMNANbHOTO Cry)XXallero;

4) [oBOAbl, HA OCHOBAHWM KOTOPLIX 3asiBUTENlb HE COrnaceH C pelleHnem u
aenctemem (b6esgenctenemM) opraHa, NnpegoCTaBnALWEro ycnyry, OMMKHOCTHOro nuua
opraHa, NpeaoCTaBnALLEro YCnyry, Unn MyHALMNAanbHOro Cryaliero.

5.5. K xxanobe MoryT GbITb NPUMOXEHbI KOMMM AOKYMEHTOB, MOATBEPXKAAKLLNX
N3NoXeHHble B anobe obcTtoATtenbctBa. B Takom cnydae B kanobe npuBoguTcs
nepeyeHb npunaraembix K Her JOKYMEHTOB.

5.6. Mo pesynbTatam paccMOTPeHMUs xanobbl NPUHUMAETCS OAHO M3 CneayloLwmx
peLleHni:

1) xanoba ygoBneTBopsieTcs, B TOM u4ucrne B ¢opmMe OTMEHbl MNPUHSATOro
peLLeHns, UcnpaBieHnsa OONYyLIEHHbIX oneyvyaTok U oWnbOoK B BblAaHHbIX B pe3ynbtarte
NpeaoCcTaBnNeHNs rocygapCTBEHHOW yCryrM [OKYMEHTax, BoO3BpaTa 3asiBUTEs
OEHEXHbIX CpeacTB, B3MMaHuWe KOTOPbIX He npefyCMOTPEHO HOPMAaTUMBHbIMU
npaBoBbIMM akTamu Poccuiickon dPegepaumm, HOPMaATUBHBLIMU MNPABOBbIMU aKTaMu
Pecnybnukn TaTapcTaH, MyHMUMNANbHBIMU NPABOBbLIMU akTamu;

2) B yAOBMETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee fgHsA, cnefywowero 3a OHEM MNPUHATUS peELLEeHUs, YKas3aHHOro B
HaCTOSILLLEM MNYHKTE, 3asBUTEN0 B MUCbMEHHOW (hopme M MO XXenaHwuwo 3asBuTensl B
9NEKTPOHHOM opMe HanpaBfsieTCs MOTMBMPOBAHHbLIA OTBET O pesynbrartax
pacCcMOTPEHNS Xarnobbi.
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5.7. B cnyyae npwusHaHusa xanobbl nognexawien yooBreTBOPEHWUIO B OTBETE
3asBuTenNto gaetca nHdopmaums o AencTBusix, ocywectengembix Mcnonkomom CI1, B
LUensix HesamMeanuTenbHOro YCTPaHEHUs1 BbISIBMIEHHbIX HapyLEHUNW npu  OKasaHum
MYHUUMNANbHOM yCNyrM, a TaKkke TMPUHOCATCA WU3BUHEHUS 3a [OCTaBlEHHble
HeygoobcTBa W ykasbiBaeTca MWHGoOpMauuss O JanbHEWWMX AENCcTBUsX, KoTopble
HeobXo4MMO COBEPLUMTL 3asiBUTESIO B LiENIAX NOSTYYEHUA MyHULUMNANbHON yCnyru.

5.8. B cny4ae npusHaHus xanobbl He nognexawien yooBrneTBOPEHUIO B OTBETE
3asBUTENO, [alTCHd aprymMeHTMpPOBaHHble PasbACHEHUA O MNpUYMHAX MNPUHATOro
peLlleHns, a Takke nHgopmarms o nopsiake o6>xanoBaHNSA NPUHATONO pPeLLEHNS.

5.9. B cnyyae ycTaHOBIeHVUss B XO4e WM MO pes3ynbTaTaM pacCMOTPEHUs
anoObbl NpM3HaKOB COCTaBa agMUHUCTPATUBHOIO NPaBOHAPYLUEHUS UMW NPECTYNEHNS
AOIMKHOCTHOE N, paboTHMK, HageneHHble MONTHOMOYMSIMIN MO PAaCCMOTPEHMIO Xanob,
He3amMeaIMTeNbHO HaNpaBNAT UMeEIoLLMECs MmaTepuarbl B OpraHbl NPOKypaTypbl.
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MpunoxeHue Ne1

maee CTapomMasnHCKOro
CESIbCKOro noceneHuns
MeH3enuHckoro
MYHMUMNANbHOIO panoHa
Pecnybnukn TatapcTaH

OrT:

3asBneHue
006 ucnpaBrneHMn TeXHNYECKOU OLLINOKN

Coobwato 06 owunbke, AOMNYLEHHOW MPU OKa3aHUM MyHULMNANbHOW YCIyrn

(HaMmeHoBaHue ycnyru)
3anucaHo:

MpaBunbHble
cBefeHus:

Mpowy wcnpaBuTb  OOMYLIEHHYID  TEXHUYECKYld  ownbKky U BHECTM
COOTBETCTBYIOLLUME  WM3MEHEHUS1 B [OKYMEHT,  SBNSOWWACA  pe3ynbTaTom
MyHULIMNAnbHOM YCRyru.

Mpunarato cnegyowmne AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMS pelieHnst o6 OTKIOHEHUW 3asiBneHusi o6 ucnpaBneHum
TEXHUYECKOWN OLLNBKM NPOLLY HAaNpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpaBeHNst 3NEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHOWN KoMK Ha ByMaXHOM HocUTENe NOYTOBLIM OTMPaBEHNEM MO

agpecy:

MoaTBepxgato CBOE cornacue, a Takke cornacme nNpeacTaBnsiemMoro MHOK nuua Ha
00paboTKy nepcoHasnbHbIX AaHHbIX (COOp, cUCTEMATM3aUMIO, HaKOMSieHWe, XpaHeHue,
yTouHeHne (OOGHOBNEHME, U3MEHEHWNE), UCMOMb30BaHME, pacrnpocTpaHeHne (B TOM 4ducne
nepegady), obesnuumeaHune, 6oKMpoBaHmE, YHUHTOXEHNE NEPCOHANbHbIX AaHHbIX, a TakkKe
WHbIX [OEWCTBUMIW, Heobxoaumblx Ans obpaboTkM nepcoHanbHbIX OaHHbIX B paMKax
NpeaoCTaBneHns MyHULMNANIbHOW YCryr), B TOM Y/CMe B aBTOMAaTU3MPOBAHHOM PEXUME,
BKINOYasi MPUHATME PELLEHNI Ha UX OCHOBE OpraHoM MpeAoCTaBALWMM MyHULMNANbHYO
ycnyry, B Liensx NpeaocTaBieHms MyHUUmMnanbHOM yCryri.

HacToswwmm noaTeepxaato: CBeAeHWs, BKIIOYEHHbIE B 3asiBNEHNE, OTHOCSALLMECH K
MOEN NNMYHOCTU M NpPeacTaBNsSeMOMY MHOK Ly, a Takke BHECEHHbIe MHOK HWKe,
[AOCTOBEPHbI. [JOKyMeHTbI (KONUM AOKYMEHTOB), MPUOXEHHbIE K 3asBNEHNIO, COOTBETCTBYIOT
TpeboBaHMsIM, YCTaHOBMEHHbIM 3akoHodaTenbctBOM Poccuickon denepaumm, Ha MOMEHT
npeacTaBneHnss 3asBrneHnss 3TM OOKYMEHTbl OEVCTBUTENbHbI M COAepXXaT OOCTOBEpPHble
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CBELEHVS.
[ato cBoe cornacue Ha yvacTue B Ornpoce Mo OLEHKe KayecTBa NpeaoCcTaBneHHON
MHE MYHULMNANbLHOM YCnyr no TenedoHy:

(naTa) (mnognuceb) (©.1.0.)
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MpunoxeHue
(cnpaBo4HOE)

PeKkBM3NTbI AOMKHOCTHbIX 1L, OTBETCTBEHHbIX 3a NpeaocTaBreHne
MYHULMNaNbLHON YCINyru U oCyLLeCcTBNAIOLWMUX KOHTPOSb €€ UCNOSTHEeHUA,

UcnonHutenbHbIn KOMUTET CTapoOMa3nHCKOro cesfibCKOro noceneHus
MeH3enMHCKOro MyHMuunanbHoOro pamoHa

HOmKHOCTb TenedoH OnEeKTPOHHbI agpec
3amecTtutens pykoBoauTens | 8(85555)2-41-30 Smazin.mnz@tatar.ru
(cekpeTapb) WcnonHuTtensHoro
komuteta CTapoMasmHCKOro CeribCkoro
noceneHus

PeKkBU3UTbI AOMKHOCTHbIX NUL, KOHTPONMUPYOLWMX NpeaocTaBreHne
MYHULMNANbLHOW yCcnyru

HOmKHOCTb TenedoH OnNEKTPOHHLIN agpec

maBa CtapomasuHckoro cenbckoro | 8(85555)2-41-30 Smazin.mnz @tatar.ru
noceneHus

yucre B aBTOMATU3VPOBAHHOM PEXMME, BKIHOYAs MPUHATUE PELUEHUA Ha WX
OCHOBE OpraHoOM MNPeAOoCTaBMSIOLLMM MyHULMMANbHYIO YCNyry, B LENsiX NpeaoCcTaBneHust
MYHULMNANbLHON YTy,

HacTosiwmm noaTeepxaato: cBeAeHUs!, BKIOYEHHbIE B 3asiBIieHUe, OTHOCSLLMECS K
MOEN FNMYHOCTM W NPEACTaBSIEMOMY MHOK JMLY, @ TakKe BHECEHHble MHOK HUXE,
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A0CTOBEPHbI. [JOKYMEHTbI (KONUy JOKYMEHTOB), MPUINOXEHHbIE K 3aABIIEHNIO, COOTBETCTBYHOT
TpeboBaHMsM, YCTAHOBMEHHbIM 3akoHoAaTensCcTBoM Poccuinckon depepauum, Ha MOMEHT
npeacTaBneHnsa 3asBreHns 3TU OOKYMEHTbl OeUCTBUTENbHbI U codepXaT [OOCTOBEpPHble
cBefeHus.

[ato cBoe cornacve Ha ydactve B Onpoce Mo OLEeHKe KayecTBa NpefoCcTaBieHHOM
MHE MyHULMNASIbHOW YCNYrn no TeneqoHy:

(nara) (moanuceb) (¢.1.0.)



MpunoxeHve
(cnpaBo4HoE)

PeKBU3NTbI AOMKHOCTHbIX JNUL, OTBETCTBEHHbIX 3a npeaocTaBrieHune MyHVILIMHaanOﬁ
ycnyrn n ocyuwecTBiAOWNX KOHTPOJIb €€ UCMNOoJIHeHuA,

UcnonHutenbHbIK KOMUTET CTapoOMa3nHCKOro cefibckoro noceneHns MeH3enuHcKoro
MyHUUMnanbHoro pamoHa Pecny6nuku TatapctaH

[OomKHOCTb TenedoH OneKTPOHHbIM agpec
3amecTutens (cekpeTapb) | (85555)2-41-30 Smazin.mnz@tatar.ru
PYKOBOAMUTENS WCMNOSIKOMa CenbCKOro
noceneHus

PekBU3UTbI AOMKHOCTHbIX NNL, KOHTPONUPYOLWMX NpeaocTaBrNeHne MyHuUunansHomn

ycnyrm

[omKHOCTb TenedoH ONeKTPOHHbIN agpec
maBa CtapomasunHckoro cesnbckoro | (85555)2-41-30 Smazin.mnz@tatar.ru
noceneHus

MpunoxeHne Ne3
K MOCTaHOBMEHMo MIcnonHMTenbHOro
komnteta CtapoMasnHCKOro
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CENbCKOro NoceneHus
MeH3ennHCKOro MyHuumnanbHOro
panoHa Pecny6nuku TaTtapcraH
or 201 r.Ne

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBneHnss MyHULUNanbLHOMW YyCryru rno Bblga4ve cripaBku (BbIMUCKMW)

1. O6OLWwme nonoxeHunn

1.1. Hactoawmn agMUHUCTPATUBHBIN pernaMmeHT npegocTaBreHns MyHUUUNansHON ycnyrm
(nanee — PernameHT) ycTaHaBnuBaeT CTaHOapT M MNOPSAOK NpefoCTaBNeHUs MyHUUMnanbHOW
ycrnyru no Bblgade crnpasku (BbIMUCKN) (Aanee - MyHUuunanbHas ycnyra).

1.2. MNonyyatenu MyHUUMNansHOW ycnyru: dousndeckne nuua (ganee - 3agaButens).

1.3.  MyHuumnanbHaa  ycnyra  NpegocTaBnaeTca  UCMOMHUTENbHbIM  KOMUTETOM
CtapomasunHckoro cenbckoro nocerneHns MeH3enMHCKOro MyHuuunanbHOro pamoHa (ganee —
Wcnonkom CIT).

1.3.1. MecTto HaxoxaeHue Wcnonkoma CI1: PT, MeH3enuHckun panoH, ¢. Ctapoe MasuHo,
yn.JleHuHa, g.30.

Mpaduk paboTbl:

noHeaenbHUK — naTHMUa: ¢ 8-00 go 16-00;

cybborta: ¢ 8-00 go 12-00;

ob6en c 12.00 po 13.00;

BOCKpeCeHbe: BbIXOAHOW AeHb

CnpaBo4Hbin TenedoH 8(85555)2-41-30.

[Mpoxoa No AOKYMeHTaM yaOCTOBEPAIOLWNM FINYHOCTb.

1.3.2. Apgpec odvuynanbHoro camta MeH3enuHCKoro MyHUUMnanbHoOro panoHa B
MHOPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «MHTepHeT» (ganee — ceTb «HTepHeT»): (http://
www.menzelinsk.tatarstan.ru).

1.3.3. lHdbopmaums 0 MyHUUMNANbHOW ycnyre, a Takke O MecTe HaxoXaeHusa u rpaduke
paboTbl icnonkoma CI1 moxeT ObITb NonyyeHa:

1) nocpeacTBOM WHAOPMAUMNOHHBLIX CTEHAO0B, coAepXalux BU3yarbHYIO W TEKCTOBYH
MHOPMaUUIO O MYHUUMNANbLHOW ycryre, pacrnosioXeHHbIX B nomewleHunax Mcnonkoma CI1, ans
paboTbl C 3asBUTENAMM.

MHdopmaums Ha rocyaapCcTBeHHbIX s3blkax Pecnybnukmn TaTapcTaH BKroYaeT cBeAeHusa O
MyHMUMNanNbHOW ycnyre, cogepxawmecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 HacToAwWwero PernameHTa;

2) nocpeactBoM cetn «MHTepHeT» Ha oduuuanbHOM canTe MyHWUMNAanbHOro panoHa B
pasgene nocenenuns (http://www. menzelinsk.tatarstan.ru.);

3) Ha [lopTane rocygapCTBEHHbIX M MyHUUMNanbHbiX ycnyr Pecnybnukn TaTtapctaH
(http://uslugi.tatar.ru/);

4) Ha EpgmHomM nopTane rocygapCTBEHHbIX M MyHUumMnanbHbix ycnyr (dpyHkumin) (http://
www.gosuslugi.ru/);

5) B cnonkome CIT:

npv yCTHOM OBpaLleHnn - MIMYHO UK Mo TeneqoHy;

npu NUCbMEHHOM (B TOM 4ucrie B POpMe INEKTPOHHOro LOKYMEeHTa) obpalieHunm — Ha
Byma)KHOM HOcuTEre Mo NoYyTe, B 3NEKTPOHHON hOpME NO SMEKTPOHHOW MoYTE.



http://www.menzelinsk.tatarstan.ru/
http://www.apastovo.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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1.3.4. Hdpbopmaums no Bonpocam npeaocTaBneHnss MyHULMNANsHOW ycnyru pasmellaeTcs
cotpyaHukom MWcnonkoma CI1 Ha oduumanbHOM canTe MyHUMUMNanbHOro panoHa W  Ha
NHpOPMaLMNOHHBIX CTeHaax B nomelleHnsax Mcnonkoma CI ansa paboTtbl ¢ 3asBUTENAMM.

1.4. lNpepoctaBneHne MyHMUMNANbHOM YCIyru OCyLwecTBSeTCA B COOTBETCTBUM C:

MpaxgaHckum kogekcom Poccuickon Pepepaumm ot 30.11.1994 Ne 51-903 (Cobpanue
3akoHopaTtenbcTBa Poccuickon ®epepaumm, 05.12.1994, Ne32, ct. 3301) (nanee — MK P®);

3emenbHbiM Kogekcom Poccuiickon ®epepauumn ot 25.10.2001 Ne 136-®3 (CobpaHue
3akoHopaTtenbcTBa Poccuiickon ®Pepepaumm, 29.10.2001, Ne44, c1.4147) (nanee — 3K PO);

KunmwHeim kogekcom Poccunckon ®epepauumn o1 29.12.2004 Ne188-d3 (CobpaHune
3akoHogaTenoctBa Poccunckon ®depepauun, 03.01.2005, Ne 1 (vyactb 1), cT. 14) (ganee — XXK
P®);

OcHoBamu 3akoHogaTenbctBa Poccuiickon depepaumm o HoTtapuate (ytB. BC PO
11.02.1993 Ne 4462-1) (Poccuiickas raseta, Ne49, 13.03.1993);

depgepanbHbiM 3akoHOM OT 12.01.1995 Ne5-®3 (pen. ot 09.12.2010) "O BeTepaHax"
(Cobpanune 3akoHopatenscTBa Poccuinckon denepaumm, 16.01.1995, Ne3, ct. 168) (nanee - 5-
®3);

depepanbHbIM 3akoHOM OT 21.07.1997 Ne122-03 «O rocygapCTBeHHOW perncrpaunm npas
Ha HeABMXUMOE MMYLLECTBO M caenok ¢ Hum» (CobpaHme 3akoHogaTenbcTBa Poccuinckon
®epepaumn, 28.07.1997, Ne30, ct. 3594) (nanee - 122-93);

depnepanbHbiM 3akoHOM OT 11.06.2003 Ne74-®d3 (pea. oT 30.10.2009) "O KpeCTbAHCKOM
(cdbepmepckom) xosanctee" (CobpaHue 3akoHogaTenscTBa ganee -, 16.06.2003, Ne 24, ct. 2249)
(nanee — 74-03);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obwux npuHUMnax opraHu3auum
MeCTHOro camoynpasneHna B Poccuinckon Pepepaumn» (CobpaHue 3akoHoAaTenbCTBa
Poccunckon ®depepaumn, 06.10.2003, Ne 40, cT. 3822) (panee - 131-03);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-9d3 «O6 opraHusauum npenoctaBrieHns
rocygapcTtBeHHbIX W MyHUuunanbeHblX ycnyr» CobpaHve 3akoHogaTenbcTtBa Poccuickon
depepaummn, 02.08.2010, Ne31, c1.4179) (nanee — denepanbHbin 3akoH Ne 210-$3);

npukasom MwuHucTepcTBa cenbckoro xossamctBa Poccunckon depepaumm ot 11.10.2010
Ne345 «O6 yTBepxaeHun hbopmbl 1 Nopsgka Be4EHUSI MOXO3ANCTBEHHbBIX KHUTI OpraHamMyM MECTHOrO
camoynpaBsfieHNss MOCEefieHUn W opraHamm MECTHOrO CaMoynpaBfieHUss TOPOACKMX OKPYroB»
(BronneteHb HOpPMAaTMBHbLIX aKTOB dbedeparnbHbiX OpraHoB WcCnonHUTeNbHOM Bractn, Ne50,
13.12.2010) (manee — npuka3s 345);

npukaszom Pocpeectpa oT 07.03.2012 Ne [1/103 «O6 yTtBepxaeHun OopMbl BbINUCKA U3
NMOXO3ANCTBEHHOMW KHUIMM O HanNuumMM y rpakgaHuWHa npaBa Ha 3eMeflbHbI y4acTok» (ganee —
Mpukas Pocpernctpaumm);

3akoHom Pecny6nuku TaTtapcTtaH oT 28.07.2004 Ne45-3PT «O mecTHOM camoynpaBfieHun B
Pecnybnuke TatapctaH»(Pecnybnuka TatapctaH, Ne155-156, 03.08.2004) (aanee — 3akoH PT Ne
45-3PT);

YctaBoM MyHuumnaneHoro obpasoBaHus «CTapoMasuMHCKOe CeNnbCKoe MnoceneHue»
MeH3enMHCKOro MyHuumMnanbHoro pavioHa Pecnybnuku TartapcTaH», npuHaToro PelleHnem
CoseTta CtapomasnHCKOro cenbckoro noceneHns MeH3enMHCKOro MyHuumMnanbHoro pavoHa ot 03
aBrycta 2015 Ne102 (nanee — YcraB);

1.5. B HacTosWweM pernaMmeHTe UCNonb3yTCA Crieayolme TepMnHbl U onpeaeneHns:

noA crnpasBKoOW (BbIMUCKOM) BblAaBaeMon opraHaMmm MECTHOIo camoynpasneHnsa NnoHMMaeTcs —
crpaBKka O COCTaBe CEMbW, CMPaBKM C MECTa XWUTENbCTBA, BbIMUCKA M3 MOXO3AUCTBEHHOW KHUIMU,
BbINUCKN N3 JOMOBOM KHUIX, CNpaBKa C MeCcTa XUTeNbCTBa yMepLUero Ha AeHb CMepTU, cripaBka C
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npeapblaywero MecTa XWUTENbCTBA >XUTENAM WHOMBUAOYAsbHbIX >KUMbIX [LOMOB, CrpaBKa Ha
3eMerbHbIN Y4acTOK, CnpaBka Ha JOMOBIaAeHMeE.

yaaneHHoe paboyee MeCTO  MHOrO(YHKUMOHArbHOrO  LUEeHTpa  npeaocTaBneHuns
rocygapCTBEHHbIX W MYHUUMNANbHbLIX YCAyr — TepputopmanbHO 060CO6NEHHOE CTPYKTYpHOE
nogpasgeneHne (0uc) MHOrOYHKUMOHANbHOrO LeHTpa NpeaoCTaBreHnUst rocyaAapCTBEHHbIX U
MYHUUMNANbHbLIX YCRyr, CO34aHHOE B TFOPOACKOM WM CENbCKOM MOCENEeHNa MyHUUMNAnbHOro
panoHa (ropoackoro okpyra) Pecnybnuku TatapctaH B cOOTBETCTBMM C MyHKTOM 34 [lpaBun
opraHuM3aunmn 4eaTenbHOCTM MHOrOYHKLUMOHANbHBIX LLEHTPOB NpeaoCTaBneHnsa rocygapCTBEHHbIX
N MyHMUMNAnbHbIX YCRyr, YTBEPXOEHHbIX nocTaHoBneHnem [lpaButensctBa Poccunckon
depepaumm ot 22.12.2012 Ne1376 «O6 yTtBepxaeHun [lpaBun opraHusauum LesTenbHOCTH
MHOTOYHKLMOHaNbHbIX LLEHTPOB NPeAOCTaBNEHUSA rOCY4apCTBEHHbIX U MyHULMNANbHbIX YCITYr»;

TexHu4eckasn owmnbka - owmnbka (onucka, onevartka, rpaMmmaTmyeckas unu apudmeTmnyeckas
owmnbka nubo nogobHas owmbka), AONyLlEHHAA OpraHoM, NPefoCTaBnSKWUM MYHULMNANbHYHO
ycnyry, v npuBedwas K HEeCOOTBETCTBMIO CBEOEHWN, BHECEHHbIX B [JOKYMEHT (pesynbTaT
MYHUUMMNANbHOW YyCnyrn), CBEAEHUAM B [OOKYMEHTaX, Ha OCHOBaHWW KOTOPbIX BHOCUIIUCb
CBealeHus.

B HacTosiwem PernameHTe nop 3asiBNEHMEM O NpenoCcTaBfieHMUM MYHULUMNANbHOW YCIyrn
(nanee - 3asBnNeHMEe) NOHMMAETCS 3anpoc O NpPeAoCTaBfeHUN MyHUUMNanbHOW ycnyrn (n.2 cT.2
depepanbHoro 3akoHa oT 27.07.2010 Ne210-$3). 3asBneHue 3anofHAeTCA Ha CTaHA4apTHOM
6naHke (npunoxeHue Ne1).
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2. CtaHAapT NnpefocTaBlieHUA MyHULMNANbLHON yCcnyru

HaunmeHoBaHue TpeboBaHUA K
cTaHAapTy npenocTaBreHust
MYHULMNANbLHOW yCcnyru

CopepxaHue TpeGoBaHUM K CTaHAAPTY

HopmaTuBHbIN aKT,
ycTaHaBnMBawLlMKN yCnyry
unu TpeboBaHue

2.1. HanmeHoBaHve MyHUUMNANbHOM
ycnyrm

Bbigada cnpasku (BbINUCKN)

YcTaB cenbckoro noceneHns

K P®, 3K PO, KK P®, OcHoBblI
3aKoHoaaTenbCcTBa O
HoTapuaTte, 122-93, 74-93,
210-93, NMpuka3s
Pocpeructpaunm

2.2. HanmeHoBaHne UCnonHUTenbHO-
pacnopsanTenbHOro opraHa MeCTHOro
camMmoynpaBneHus, HenocpeacTBeHHO

NpeaocTaBALLEro MyHULMNANBHYHO

ycnyry

NcnonHuTenbHbIN KOMUTET CtapomasunHckoro
CcenbcKkoro noceneHnst MeH3ennMHCKOro MyHUUMnanbHOro
panoHa Pecnybnukun TaTtapctaH

YcTaB cenbckoro noceneHuns

2.3. OnucaHue pesynbTata
npeaocTaBneHnsa MyHMLMNanbHON
ycnyrm

Cnpagka (Bbinucka).
YCTHbIN UM NMUCbMEHHBIM OTKa3 B NpeaocTaBneHnn
MYHULMNANbHOW YCIyru

YcTaB cenbckoro noceneHns

K PO, 3K PO, KK P®, OcHoBblI
3akoHogaTenbCcTBa O
HoTapuaTte, 122-93, 74-03,
210-93, MNpwukas
Pocperncrpaunm

2.4. Cpok npegocTaBneHust
MyHULMNAnbHOM YCryr, B TOM Yucre
C Y4ETOM Heo6XoanmMocTh obpalleHust
B OpraHu3auuu, y4acTeyloLime B
npenocTaBneHn MyHULMNanbHOM
yCryru, CPOK NpMOCTaHOBIIEHUS
npenocTaBneHnst MyHULUMNanbHoM
ycryru B crny4ae, ecriv BO3MOXHOCTb
NPUOCTaHOBMNEHWUS NPeayCMOTPeHa

He 6Gonee Tpex [Heit”® C MOMEHTa perucTpauuu
3asABIEHUSA.

YCTHbIN OTKa3 B NpefocTaBfieHUM MyHULMNanbHOM
ycnyru B AeHb obpalleHus.

MpuocTtaHoBREHNE cpoka npegocTaBneHns
MYHULMNANbHOW YCNyru He NpeaycMOTPEHO

’Cpok TIpenOCTaBICHHS MYHHIUIIAIBHOM YCIYTH ONpEaeNieH HCXOAf M3 CYMMapHOrO CpOKa, MHHHMAIbHO HEOOXOIMMOTO st
OCYIIECTBICHUS aIMUHUCTPATUBHBIX MpoLeayp. JIuTeNbHOCTh aIMUHUCTPATUBHBIX POIEAYP UCUUCIIACTCS B PA0OUNX THAX.




65

3akoHoaaTtenbcTBOM Poccumnckom
depgepauymm

2.5. NcuyepnbiBatowmi nepeveHb
AOKYMEHTOB, HEO6X0OUMbIX B
COOTBETCTBUU C 3aKOHOAATESTbHbIMU
NN UHBIMWU HOPMAaTMBHbBIMM
npaBoBbIMU aKkTaMu 4115
npegocTaBneHns MyHMLmMnNanbHON
ycryru, a Takxke ycnyr, Kotopble
ABNAOTCA HEOHXOAMMbBIMU U
obsi3aTenbHbIMU ANda NpegocTaBnNeHus
MYHUUMNANbHbIX YCNYr, Noanexatumx
npeacTaBnNeHuto 3asaBUTENEM,
cnocobbl UX NOMNy4YeHUs 3asaBUTENEM,
B TOM YuCIne B 9NEKTPOHHON dhopMme,
NopsiAOK UX NpeaAcTaBneHuns

3asiBrneHune o npefocTtaBneHun ycnyrm (B yCTHON Unm
NUCbMEHHON hopMme).

[okymeHTbl (opurnHans) (npunoxeHune Ne2).

3asaBneHnsa B NMCbMEHHOW hopMe NpeacTaBnsaeTcs B
OLHOM 3K3emnnspe.

BnaHk 3aaBneHna ana nonyyYeHuss MyHUuunanbHOm
yCryrm 3asiBUTeNb  MOXET MNOoMyYnuTb Npu  NINYHOM
obpaweHnn B Wcnonkom CI1. 3OnektpoHHas ¢opma
OnaHka pasmelleHa Ha odumunanbHOM cante Mcnonkoma
Cr.

3asBneHue n npunaraemble JOKYMEHTbl MOryT BbiTb
npeacTaBneHbl (HanpaerneHbl) 3asiBUTENEM Ha ByMaXkHbIX
HOCUTENAX OAHMM U3 CrieayoLmx cnocobos:

NNYHO (NUUOM, AEVCTBYIOWMM OT UMEHU 3adBUTENS
Ha OCHOBaHWWN OOBEPEHHOCTW);

NOYTOBbLIM OTMPaBIIEHNEM.

3asBneHne wn [OKYMEHTbl Takke MoryT ObiTb
npeacTtaBneHbl (HanpaBneHbl) 3asiBUTENEeM B Buae
9NEKTPOHHOro OOKyMEeHTa, MOAMMCAHHOIO YCUIEHHON
KBanMuuMpoBaHHOM 3MNEeKTPOHHOW NOAMNUCBID, 4epe3
NHPOPMaLNOHHO-TENEKOMMYHUKALMOHHbIE ceTn obLiero
goctyna, B TOM u4ucne 4epe3 MHPOPMAaLMOHHO-
TeNeKoOMMYyHUKaLUMOHHYO ceTb «WHTepHeT», n EguHbin
nopTtan rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIyr

2.6. NcyepnbiBatowmm nepeyvyeHb
AOKYMEHTOB, HEO6X0OUMbIX B
COOTBETCTBUN C HOPMATUBHbLIMU
npaBoBbIMU aKkTaMu A1s
npegocTaBfeHnst MyHMUMNANbHON
yCryru, KoTopble Haxo4ATCs B
pacnopsiKeHNN rocygapCTBEHHbIX
OpraHoB, OpraHoOB MECTHOrO
camoynpaBfeHns n UHbIX
opraHvsaumn n KoTopble 3asBUTENb

MNpeacrtaBneHMe OOKYMEHTOB, KOTOpble MOMyT ObiTb
OTHEeCeHbl K JaHHON KaTeropun, He TpebytoTcs
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BnpaBe NpeacTaBUTb, a Takke
cnocobbl UX NOMyYeHUs 3asBUTENSMN,
B TOM YuCrie B 3MeKTPOHHON cdhopme,
nopsaoK Ux npeacTaBrneHus;
rocyAapCTBEHHbIN OopraH, opraH
MECTHOro camoyrnpaBneHnst Moo
opraHun3auusi, B pacnopsikeHun
KOTOPbIX HAXOAATCSA AaHHbIE
AOKYMEHTbI

2.7. NepeyeHb opraHoB
rocygapCTBeHHOW BnacTu (opraHoB
MECTHOro camoynpaBneHns) n nx
CTPYKTYPHbIX noapasgeneHun,
cornacoBaHue KOTOpbIX B Cryvasx,
npegyCcMOTPEHHbIX HOPMaTUBHBLIMU
npaBoOBbLIMU akTamu, TpebyeTcsa ons
npegocTaBfeHns yCryrm n Kotopoe
OCYLLIECTBMNSETCH OpPraHoMm,
npegoCTaBNALWUM MYHULMNASTbHYIO

ycnyry

CornacoBaHue
TpebyeTcs

MyHUUMNANbHOW  yCnyru He

2.8. NcyepnbiBatowmm nepeyvyeHb
OCHOBaHWI s oTKasa B npueme
AOKYMEHTOB, HEOBX0aUMbIX 4NH
npegocTaBneHns MyHMLMNanbHON
ycnyru

1) Mogaya OOKYMEHTOB HeHaanexallum fmLom;

2) HecooTBeTcTBME nNpeaCTaBfEHHbIX  [OOKYMEHTOB
NepeyHto  [JOKYMEHTOB, YKa3aHHbIX B  MyHKTe 2.5
HacToswero PernameHTa;

3) B 3asBneHun wn npunaraemMblx K 3adBNEHUIO

AOKYMEHTaX MMEKTCA HEOroBOPEHHbIE WUCMpaBrEHNS,
cepbesHble NoBpeXaeHns, He No3BoNALWME OOHO3HAYHO
NCTONKOBATb UX COAEPXKAHME;

4) TlNpeacTtaBneHve OOKYMEHTOB B HeHaasiexalummn
opraH

2.9. VcuepnbiBaowmnm nepeyeHs
OCHOBaHW NS MPUOCTaHOBIIEHUS
Unu oTKkasa B NpeaocTaBrieHuun
MYHUUMNANbHOW ycnyru

OcHoBaHUA Onsi NPUOCTAHOBMNEHUS1 NpeaocTaBneHus
yCnyrun He NpeayCcMOTPEHbI.

OcHoBaHua ans oTkasa:

1) 3asButenem npencraBrieHbl AOOKYMEHTbI He B
nonHomMm obbveme, NMbO B NpeaAcTaBfeHHbIX 3asBNeHUn U
(M)  OOKYMEHTax CoOepXUTCA HenonHas w - (unu)
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HeoCcToBepHas MHopMaLms

2.10. MNopsgok, pasmep n 0OCHOBaHWUS
B3VMaHWs rocy4apCTBEHHOM MOLUMNHBI
UNU UHOW NnaThbl, B3aMMaeMon 3a
npegocTaBfeHne MyHMUMnansHoOm
ycnyru

MyHuumnanbHas  ycnyra
6e3B03Me3HON OCHOBE

npeaocTaBJIAETCA Ha

2.11. lNopsigok, pasmep MU OCHOBaHUSA
B3WMaHU4 nnaTbl 3a NpefocTaBneHne
ycnyr, KOTopble ABNAITCA
HeobxoauMbIMKU 1 065a3aTENbHBIMK
A8 NpefocTaBneHns MyHULmMnanbHON
ycryru, Bknoyas nHdopmaumio o
MeTOAuKe pacyeTa pasmepa Takon
nnarbl

NMpepocTtaBneHne HeobGXoauMbIX W 00s13aTENbHbIX
ycnyr He TpebyeTcs

2.12. MakcumarsbHbIM CPOK OXUAAHUS
B o4Yepean npu nogaye s3anpoca o
npegocTaBfeHM MyHULMNANbLHON
ycrnyru v npu nonyyYeHun pesynoraTa
npefocTaBNeHns Takux ycnyr

Mopaya 3asiBNeHUs Ha MnonyyeHne MyHULMNanbHOM
ycnyru npu Hanu4mm ovepeau - He donee 15 MUHyT.

Mpn  nonyyeHun pesynbTata npegocTaBreHus
MYHULMNANbHOW YCNyrM MakCUMarnbHbIA CPOK OXMAAHUSA
B oMepeau He A0SMDKeH npeBblwaTtb 15 MUHYT

2.13. Cpok peructpauum 3anpoca
3aaBUTENA O NpeaoCcTaBneHnmn
MYHUUMNANbHOM yCnyru, B TOM Yucne

B TeyeHne opgHOro AHA C MOMEHTa MNOCTYMNSEeHUs
3asABneHns.
3anpoc, MNOCTYNVBLUMMA B 3MEKTPOHHOW dhopMe, B

B 9NeKTPOHHOW hopme BbIXOQHOW (MpasgHUYHbIA) OEHb PEerucTpupyeTca Ha
cnefywowunn 3a BbIXOAHbIM (Npa3gHUYHBLIM) - paboyunn
OeHb

2.14. TpeboBaHus K NOMELLEHUAM, B MpenoctaBnexHune MYHULUMNANbHOM ycnyru

KOTOpbIX NpefocTaBnseTca OCyLLeCTBNAeTCA B 30aHMAX M NOMELLEHUsX,

MyHUUMNanbHas ycrnyra, K MecTy 0b0opynoBaHHbIX MPOTUBOMNOXKAaPHOM cucTeMomn "

oXungaHusa v npuema 3assuteneu, B
TOM 4ucrne K obecneyeHno
AOCTYMHOCTM NS MHBaNnaoB
yKa3aHHbIX 061EKTOB B COOTBETCTBUMU
C 3aKoHoaaTenbCTBOM Poccmmnckon
depepaumm o couynanbHoOn 3almnTe
WHBaNMOoB, pa3MeLLeHNIo U
0POPMINEHNIO BU3YyasibHOW, TEKCTOBOW

CUCTEMOWN NOXapOoTyLleHus, Heobxogmmon mebenbto ans

ochopmneHus AOKYMEHTOB, MHGOPMaLNOHHBLIMU
cTeHgamu.
ObecneumnBaeTcs BecnpenaTCTBEHHbIN AOCTYynN

WHBaNMOoOB K MeCTy npefoCTaBfieHUs MyHMUMManbHON
ycnyrim - (yaoOHbI - BXOO-BbIXO4 B MOMELWEHUs U
nepemeLleHve B nx npegenax).

Bmsyaanaﬂ, TEeKCTOBaA n MyJ'IbTI/IMeLI,I/IIZHaFI
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N MynbTUMEOUNHON MHpopMaumn o
nopsigke NpeaoCTaBreHnst Takux yenyr

NHopMaLmst o) nopsiake npenocTaBnexHus
MyHULMNANbHOM YyCnyrn pasmellaeTcs B YAOOHbIX Ans
3asBuUTENEen Mectax, B TOM 4ucne C y4yeToMm
OrpaHNYeHHbIX BO3MOXXHOCTEW MHBANWA0B

2.15. TlokasaTenn [OOCTYMHOCTU WU
KayecTBa MyHULMMAnNbHOW YCrnyrn, B
TOM yncne KONMN4ecTBO
B3aMMOOenNCcTBUMn 3adaBuUTend o}
JOJTKHOCTHbIMM nvuuamu npwu
npegocTaBneHum MYHULMNANbHON
ycryrm v UX  NPOLOSMKUTENBHOCTD,
BO3MOXHOCTb nony4yeHns
MYHMLMMNANbHON yCnyru B
MHOrOOYHKLNOHANbHOM LeHTpe
npefocTaBnNeHns rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCIyr, B yAaneHHbIX
pabounx MecTax
MHOroOyHKLNOHANBbHOro LeHTpa
npefocTaBeHns rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCyr, BO3MOXHOCTb
nosilyyeHmss MHpopmaumm o xoge
npenocTaBneHus MYHULMNANbHOM
ycnyru, B TOM yucne C
NCnonb3oBaHMEM  MHGOPMALMOHHO-
KOMMYHUKALMOHHbBIX TEXHOMOMI

lMokasaTtenamu AOCTYMHOCTU npegocTaBneHuns
MYHULMNANbHOW YCNyrn ABNATCA:

pacnonoxeHHocTb nomeweHna Wcnonkoma CI1 B
30He JOCTYMHOCTM OBLLECTBEHHOIO TPAHCNOPTa;

Hanu4ne HeobxoaUMOro KonmyecTBa CneumanucTos,
a TaKkke NoMeLLeHNn, B KOTOPbIX OCYLLIECTBNAETCA npuem
AOKYMEHTOB OT 3asiBUTENEMN;

HanuMume ncyepnbiBatoLLen MHGOpPMauum o cnocobax,
nopsgke M Cpokax npeaocTaBfieHUst MyHUMUMNAnNbHOW
ycnyrm Ha NHOPMAaLMNOHHBIX cTeHaax,
MHOPMALNOHHbIX pecypcax MeH3aenuHckoro
MyHUUMNaneHoro pavoHa PT B cetn «WHTepHeT», Ha
EovHoMm nopTtane rocygapCTBEHHbIX M MYHUUMNANbHbIX
yenyr;

OoKasaHuMe [MOMOWM WHBanuMgaMm B MpeodosieHun
GapbepoB, MeLlaloLWmMX NOMY4YEHUIO MU YCIYT HapaBHE C
ApYyrMMu nuuamu.

KayecTBO npepoctaBneHuMss MyHUUMNANbHOW YCryru
XapakTepuayeTcsa OTCYTCTBUEM:

odepegen npu npuvemMe U Bblgade [OOKYMEHTOB
3aaBuUTENsM;

HapyLweHumn
MYHULMNANbHOW yCryru;

xanob Ha gencteus (6e3gencTeme) MyHMUMNanbHbIX
cnyxalmx, NnpeaocTaBnsoWmMX MyHULMNANbHYI YCyry;

*anob Ha HEKOppEeKTHoe, HeBHUMaTenNbHoe
OTHOLLEHME MYHMLUMNASbHbIX CIy)KalmX, OKa3blBatoLLNX
MYHULUMNAIbHYIO YCNYry, K 3asBUTENAM.

Mpn  nopade  3anpoca O  npegocTaBfieHUU
MYHUUMNANbHOW YCNyrn W Npu NonyyvyeHuu pesynbtaTta
MYHUUMNANbHOW YyCnyru, npegnonaraetcsa OAHOKpaTHoe
B3anMoJencTeme OOJTKHOCTHOIo nmua,

CPOKOB npeaocTaBneHns
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npegocTaBnALWEro MYHUUMNANbHYO ycnyry, n
3aaBuTens. MpooomKNTENBbHOCTL B3anMoadencTBns
onpegensieTcs pernaMmeHToMm.

MyHuumMnanbHaa ycnyra B MHOMOYHKLMOHANbHOM
LeHTpe npegocTaBneHus rocyaapCTBeHHbIX n
MyHUUMNAanNbHbIX ycnyr (ganee — MOLL), yaaneHHbix
paboumnx mectax MOLl He npegocTaBnsieTcs.

NHdopmauuna o) xoae npegocTaBneHns
MYHMLUMNANbHOW  yCryrmh  MOXeT  ObiTb  MonydeHa
3asgBuTeniemM Ha cante MeH3enMHCKOro MyHULmMnasbHOro
panoHa PT, Ha EguMHOM nopTane rocygapCTBEHHbIX WY
MyHUUMNaneHblx ycnyr, B MOL|

2.16. OcobeHHOCTN NpeaocTaBreHuns
MYHMUMNANbHON yCnyru B
3NEeKTPOHHOM bopme

KoHcynbTaumio o) nopsiake nony4yeHus
MYHULMNANIbHOMN YCIyrn B 3NIEKTPOHHON (hOpME MOXHO
nonyuntb Yepe3 NHTepHeT-npueMHyto unm yepes MNopTan
rocyAapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Pecnybnuvku
TartapcTaH.

B cnyyae, ecnn 3akoHOM npegycMoTpeHa nojada
3asBNeHNss 0 NpeaoCTaBNEHNN MyHULMNANbLHOW YCIyrn B
3ANEeKTPOHHOM dhopme 3asaBfieHWe nojaeTca 4depes
MopTan rocyaapCTBEHHbIX W MYHMUMMANbHbLIX YCyr
Pecnybnukn TarapctaH (http://uslugi. tatar.ru/) wnm
EOovHbIn nopTan  rocyaapCTBEHHbIX M MyHULMNANbHbIX
yenyr (cpyHkumn) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocTaB, nocnenoBaTeNlbHOCTb M CPOKU BbINONTHEHUA aAMUHUCTPATUBHLIX Npoueayp,
Tpe6oBaHMA K NOPSAAKY UX BbIMOJIHEHUA, B TOM YMCie OCOGEHHOCTU BbINOSTHEHUA
aAMMHUCTPATUBHLIX NpoLeayp B 3NeKTPOHHON hopMe, a TakKe 0COGEHHOCTH
BbINOJIHEHUAA aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHamNbHbIX LIeHTpaxX, B
yAaneHHbIX paboynx Mmectax MHOroyHKLMOHANbLHOrO LeHTpa NpeaocTaBneHus
rocyfapcTBeHHbIX U MyHULMNaNbHbIX YyCNyr

3.1. OnucaHne nocnegoBaTenbHOCTU OEUCTBUN NPU NPeaoCcTaBNEHUN MyHUUMNANbLHON
ycnyru

3.1.1. TpepocTtaBneHne MyHMUMNANbHOM YCNyrn BKMAYaeT B cebs cnegywouwme
npoueaypsb!:

1) KOHCYNbTMPOBaHWE 3aaBUTENS;

2) NpUHATUE N perncTpauns 3asiBreHuns;

3) nogroToBka pesynbTarta MyHUUUNANbHOW YCryru;

4) Bblgaya 3aaBuTENto pesynbTaTta MyHULMNAnsHOW YCyru.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENIO

3.2.1. 3asButenb nuyHo U (unu) no TenedoHy obpawaetca B Wcnonkom CI1 ans
NonyyYeHnst KOHCYNbTauMi O NOpAAKE NONyYEHUss MyHULMNANbHOW YCyTri.

CotpyaHuk Ucnonkoma CIT ocyllecTBnsieT KOHCYNbTUPOBAHNE 3asiBUTENS, B TOM 4uchne
no coctaBy, opmMe U1 COOepPXaHUK AOKYMEeHTauun, HeobxoaMmon Ana nonyyYyeHus
MYHUUMNANBbHOW YCryrM M Npu HeobXoOAMMOCTU OKa3biBaeT MOMOLb B 3anofiHEHUU OraHka
3aaBNeHns.

Mpouenypa, ycTaHaBnNMBaeMasi HACTOALWMM MYHKTOM, OCYLIECTBNSAETCS B [O€Hb
obpaleHna 3asBuTens.

PesynbTaT npouenypbl: KOHCyNbTauun, 3amevaHus no cocrasy, hopMe U Copep>KaHuo
npeacTaBfeHHON JOKYMEHTaLMMW.

3.3. MNMpuHaTHe n pernctpauus 3aasneHms

3.3.1. 3aaButenb NU4YHO, Yepel3 goBepeHHoe nNuuo nnu Yyepes MOLL nogaet nucbmMeHHoOEe
3asBneHne O Bblgaye cnpaBku (BbINMUCKW), WU MpPeAcTaBnsieT OOKYMEHTbl B COOTBETCTBUM C
NyHKTOM 2.5 HacTosero PernameHTa B CenbCKUIA UCMOMHUTENBbHbIA KOMUTET.

3.3.2. Cotpyanuk Ncnonkoma CI1 ocywiecTBnserT:

nprvem n perncTpauunio 3asBneH1s B cneynanbHOM XypHane;

BPyYEHNE 3aABUTENIO KOMUWM 3asiBNIEHWST C OTMETKOW O JaTe npuemMa AOOKYMEHTOB,
NPUCBOEHHOM BXOASLLIEM HOMEpe, AaTe U BPEMEHWN UCMONHEHNSA MYHULMNANbHOW YCAYT.

Mpoueaypsbl, yCcTaHaBNMBaEeMbl€ HACTOALMM MYHKTOM, OCYLLECTBNAIOTCA:

nprvem 3asBneHnst U JOKYMEHTOB B Te4eHne 15 MUHYT;

pernctpauus 3asBneHust B Te4eHne ogHoro AHA ¢ MOMEHTA NOCTYMMEHNS 3asBNeHus.

PesynbTaT npoueayp: NPUHATOE M 3aperncTpupoBaHHOE 3asiBNeHNe.

3.4. MoagrotoBka M YTBEpPXAEHME 3anpOoLUeHHbIX AOKYMEHTOB (nMMcbma 06 oOTkase B
Bblaa4e)

3.4.1. CotpygHuk Ncnonkoma Cl1 ocyuiecTBnseT:
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NPOBEPKY HANMYNA OOKYMEHTOB, NpunaraemMbix K 3asiBNEHNIO;
NoAroTOBKY NPOEKTa CnpaBKu (BbIMUCKN)IPU HANUYnn JOKYMEHTOB (CBEAEHUN);
NoAroTOBKY MNpoOeKkTa nucbmMa o6 OTkase B Bblgave nNpu OTCYTCTBUM [JOKYMEHTOB

(cBepeHun);

HanpaeneHue cnpaBku (BbINUCKM) MNK nucbMa 06 oTKase B Bblgade [NaBe Cenbckoro
noceneHus Ha yTBepXXaeHue.
Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSALLMM MYHKTOM, OCYLLECTBASIOTCS B TeYeHE OBYX

AHEN ¢ MOMeHTa obpalleHns 3aaBuTens.

PesynbTaT npoueayp: NPOeKT cnpaBku (BbIMUCKN) Unu nucbMa 06 oTkase B Bblgade.
3.4.2. naBa cenbcKOro noceneHus yTeBepxaaeT cnpasBky (BbIMUCKY) MM nNUcbMoO 06

OoTKase B Bblaaye 1 HanpaBnaeT coTpyaHuky Mcnonkoma CrI1.

Mpouenypbl, ycTaHaBNMBaEMble HACTOSALMM MYHKTOM, OCYLLUECTBIISIIOTCA B TeYeHue

OLHOro OHSA C MOMEHTa OKOHYaHWS npegblayLuen npoueaypbi.

PesynbTaT npouenypbl: yTBEPXAEHHAs CrpaBka (BbIMMCKa) MM nNUCbMO 06 OTKase B

Bblgave.

3.5. Bblaaya 3asBuTtento pesynbtaTa MyHULMNanbHOM ycnyru

3.5.1. CotpyaHuk Ucnonkoma CI1 BblgaeT 3asaBUTENO crnpaBky (BbINMUCKY) UM NIMCbMO 06
OoTKase B Bblaauye.

Mpouenypa, ycTaHaBnNMBaeMasi HACTOSALWMM MYHKTOM, OCYLIECTBNSAETCS B [O€Hb
obpaleHna 3asBuTens.

PesynbTaT npouenyp: Bbl4aHHAs crnipaBka (BbIMMCKA).

B cnyyae oTkasa B npeaocTaBneHNN MyHULMNANbHOW yCnyrin 3asiBUTENb YBE4OMISETCS
NMUCbMOM C yKa3aHMEM MPUYMH OTKasa, a Takke no TenedoHy M (Mnu) SNEKTPOHHOW Mo4Te, B
TeYeHne OOHOro AHs C MOMEHTa nognucaHusa niucbma ob oTkase.

3.6. lNpepoctasneHne MmyHuuunaneHon ycnyrm vyepes ML, yoaneHHoe paboyee mMecTo
MoL].

MyHuumnanbHaa ycnyra B MOLU, ypaneHHbix pabounx wmectax MOL He
npegocTaBnsaeTcs.

3.7. cnpaBneHne TeXHNYECKNX OLLINOOK.

3.7.1. B cnyyae oGHapyXeHUsI TEXHUYEeCKOM OLMOKM B AOKYMEHTE, SIBMSIOLLEMCS
pes3ynbTaTtoM MyHUUMNAnNbHOM ycnyru, 3assuTtens npeacraesnsaet B cnonkom CIT:

3asBneHne o6 ncnpasneHnn TexHnYeckon owmnbkm (npunoxeHne Ne3);

OOKYMEHT, BblOAHHbIN 3a8BUTENIO KaK pe3ynbTaT MyHUUMNANbHOW yCryru, B KOTOPOM
COOEPXUTCHA TEXHMYECKas! OLLIMOKa;

AOKYMEHTbI, MMeELIMe PUANYECKYD CuNy, CBUAETENbCTBYKOLWME O HanMuum
TEXHUYECKOW OLLIMOKMN.

3asaBneHne 06 wucnpaBneHUM TEXHUYECKON OWKnOKM B CBeLEHMUSIX, YKasaHHbIX B
AOKYMEHTe, SBNALWEMCS pe3ynbTaToM MyHUUMNAanbHOW YCnyru, nopgaeTcs 3asBuTenem
(ynonHomo4eHHbIM NpeacTaBUTENEM) NIMYHO, NMMOO NOYTOBLIM OTNPaBNeHNeEM (B TOM Ynucne ¢
NCNONb30BaHMEM 3JNIEKTPOHHOM MNOYThI), NMMBO Yepe3 eauHbl nopTan rocygapCTBEHHbIX U
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MyHAUMMANbHbLIX  YyCryr — WUnu MHOTrOYHKUNOHANbHbIN UeHTp  npegocTaBneHuns
rocyAapCTBEHHbIX U MyHUUUNANbHbBIX YCYT.

3.7.2. CotpygHuk MWcnonkoma CI1, OTBETCTBEHHbIA 3a TMpPUEM [OOKYMEHTOB,
OCYLLIEeCTBNSAET npuem 3asiBrieHns o6 McnpaBneHun TEXHUYECKOW OwWnbKu, pernctpupyet
3asiBrieHue.

Mpoueaypa, ycraHaBnuMBaemMas HaACTOSLWMM MYHKTOM, OCYLLECTBMAETCA B TeyeHue
OLHOr0 AHSA C MOMEHTa pernctpaunm sasaBneHus.

PesynbTaT npoueypbl: NPUHATOE U 3aperncTpupoBaHHOE 3asBreHune.

3.7.3. CotpyaHuk WNcnonkoma CI1 paccmatpvBaeT OOKYMEHTblI U B LIENAX BHECEHUS
ncnpasneHnin B AOKYMEHT, ABMSOWMNCA pe3ynbTaToM YCryr, OCyLWlecTBNAeT npoueaypsbl,
npegycMoTpeHHble nNyHKTOM 3.5 Hactosawero PernameHta, U BblOaeT MWCNpaBfieHHbIN
AOKYMEHT 3aaBuUTeNto (YNONMHOMOYEHHOMY MpeacTaBuTento) MNYHO NOA4 POCMUCE C U3bATUEM
y 3aaBuTtens (ynosIHOMOYEHHOro npeacTaBuUTeEns) OpurMHana [[OKYMeHTa, B KOTOPOM
COOepXnUTCS TexHnyeckasi owmbka.

Mpoueaypa, yctaHaBnuMBaemMas HaACTOSLWMM MYHKTOM, OCYLLECTBMAAETCA B TeyeHue
Tpex QAHen nocne o6HapyXeHUs TEXHMYECKOM OWMOKM unn nonydeHus o1 nwbdoro
3aMHTepPecOoBaHHOro nuua 3asaBreHust 0 4onyLeHHON owmnbke.

PesynbTaT npoueaypbl: BblAaHHbIN (HanpaBneHHbI) 3adgBUTENO AOKYMEHT.

4. MNMopsaaok n popMbl KOHTPONA 3a NpefocTaBlIeHMEM MyHULMNANbBLHOM YCNyrm

4.1. KOHTponb 3a MNOSIHOTOM M KayeCTBOM NpefocTaBfieHNa MyHUUMNANIbHOW YCIyru
BKMNtoYaeT B cebs BbISIBNEHME W YyCTpaHeHWe HapylleHUW npaB 3adBuTeNnen, npoBefeHue
NpoBepoK cobntogeHnss npouenyp nNpenocTtaBneHns MyHUUMNanbHOW yCryr, MOAroTOBKY
pelweHnn Ha gencteus (besgencTene) AOSMKHOCTHBIX UL, OpraHa MecTHOro CaMoynpaBrieHus.

dopmamMn KOHTpONsA 3a COOMAEHMEM WCMOMNHEHUS a4MUHUCTPATUBHBLIX Mpoueayp
ABNAKOTCA:

1) npoBepka ¥  cornacoBaHMe nNPOEKTOB OOKYMEHTOB MO  NPeaoCTaBIIEHUIO
MYHUUMNAaNbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCS BU3MPOBaHUE MPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBMNEHHOM MOpsAAKe NPOBEPKN BeAEHUS 4enonpon3BOACTBa;

3) npoBegeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOSIbHBbIX MNPOBEPOK cobnoaeHus
npouenyp npeaocrtaBfeHna MyHUUMNAanbHOW YCIyri.

KOHTponbHbIE NpPOBEPKM MOryT ObiTb MNMAHOBbIMU (OCYLLECTBATLCA Ha OCHOBaHUU
nonyrogoBbIX WNAM  rOOOBbIX MNfaHOB paboTbl oOpraHa MEeCTHOro camoynpasneHns) wu
BHennaHoBbIMU. Mpn NnpoBegeHN NPOBEPOK MOTYT paccMmaTpuBaTbCsa BCE BOMPOCH!, CBA3AHHbIE
C NpefocTaBneHMeM MyHUUUNANbHOM YCnyrn (KOMMNEKCHblE NPOBEPKM), NN MO KOHKPETHOMY
obpalyeHunto 3asaBuTens.

B uenax ocyllecTBrneHUs KOHTPONA 3a COBepLUeHWeM OeNcTBUM Npu npenocTaBreHnn
MyHUUMNANbHOMW ycnyru u npuHatTun pewenun [nase CI1 npegcrtaBnawTCcs cnpaBkM O
pesynbTatax NnpegoCcTaBneHns MyHULUNAaNbHOW YCyru.

4.2. Tekywunh KOHTpPONb 3a cobnwgeHMem  nocnenoBaTeNibHOCTM  OEUCTBUN,
onpeaeneHHbIX agMUHUCTPaTUBHLIMW nNpoueaypaMmy No npeaocTaBreHnio  MyHUUUNanbHOW
ycnyri, ocywectengaetcsa nason Cl1.
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4.3. [llepevyeHb [OO/MKHOCTHbIX  NULU,  OCYLLECTBNSAKOLWMX  TEKYLWMN  KOHTPOISb,
YyCTaHaBMMBaAETCA MOSIOXKEHNAMM O CTPYKTYPHbIX MNOApA3feneHnsax opraHa MeCTHOro
camoynpasfeHus U JOSMKHOCTHbIMU pernameHTamu.

Mo pesynbTaTam nNpPoOBEOEHHbLIX MPOBEPOK B Cryyae BbISBNEHUS HapylleHuA npas
3agBuTENEN BUHOBHbIE IMUA NPUBMEKaTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBOM Poccunckon denepaumn.

4.4. naea CI1 HeceT OTBETCTBEHHOCTL 32 HECBOEBPEMEHHOE pPacCMOTpeHne obpalleHun
3asBUTENEN.

CotpyoHuk Wcnonkoma CI1 HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (unin)
HeHaanexaulee BbINOJIHEHME aOMUHUCTPATUBHbIX OENCTBUW, YKa3aHHbIX B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NNUA M WHblIE MYyHUUMNANbHbIE CryXalwue 3a peleHns U OencTeus
(6espencTBme), NpuHMMaemble (OCyLlecTBNAeMble) B Xo4e NpefocTaBneHns MyHuuMnansHOm
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOM MOpsaKe.

4.5. KoHTpornb 3a npefoctaBneHneM MyHUUMNANbHOW YCnyrM cO CTOPOHbI rpaXaaH, Ux
00beaAnHEHNN M oOpraHusauuin, OCYLLUECTBNSETCS MNOCPEACTBOM OTKPbITOCTU AeATENIbHOCTMU
Wcnonkoma CI1 npu npegoctaBneHnn MyHUUMNAN6LHOM YCIyrn, NonyYeHnsa nosiHOW, akTyanbHOM
W [OOCTOBEPHOM MHGOpPMaUMM O nopsagke npenoCTaBfeHUst MyHUMUMNAnbHOW YCnyrm W
BO3MOXHOCTM gocyaebHoro paccMmoTpeHus obpalleHnn (kanob) B npouecce npenoctaBreHns
MYHULMNANbHOW YCRyrn.

5. ocynebHbIN (BHECYAEOHbIN) NOPAAOK 00XXanoBaHUA peLueHnn U AecTBUN
(6bespnencTBUA) opraHoB, NpeaoCTaBAAOWMX MyHULMNANbHYIO YCIYry, a Takke Ux
OOMKHOCTHbIX NULU, MYHULMNANbHbIX CNyXalmx

5.1. MNMony4aTtenu MyHUUMNanbHOM YCNyrm UMeKT NpaBo Ha obxanoBaHwe B JocynebHoM
nopsgke pgencteun  (6esgencteus) cotpyaHmkoB  Ucnonkoma  CI, y4yacTtBywowmx B
npegocrasneHm myHugunanbHon ycnyru, B Wcnonkom CI1 mnu B CoBeT MyHMUMNANbHOIMO
obpa3oBaHus.

3aaBuTenb MOXeT 0b6paTUTLCS C Kanobon, B TOM Yucne B Cregyowmx cnyyasnx:

1) HapyweHne cpoka perucTpaumm 3anpoca 3asiBuTens O  NpeaocTaBiieHun
MYHUUMNANbHOW YCRyru;

2) HapyLleHne cpoka NpeaoCcTaBneHNs MyHULMNANbHOM YCNYru;

3) TpeboBaHMe y 3aaBuTens AOKYMEHTOB WM uHpopMaumMm nmbo OCyLLeCTBIEHMS
AEenCcTBUK, npeacraBneHne unm OcywecTBIEHNE KOTOPbIX HE NMPeayCMOTPEHO HOPMAaTMBHbLIMU
npaBoBbIMM akTamu Poccuinckon ®depepaunmn, Pecnybnukm TaTapctaH, MyHULMManbHbIMK
NpaBOBbIMU aKTamMu, Ans NpeaocTaBneHnss MyHULMNAanbHOM yCnyru;

4)oTKa3 B Npueme [OOKYMEHTOB, npeaocTaBfeHne KOTOpbIX NpeaycMOTPEHO
HOpPMaTMBHbLIMX MpaBoOBbLIMM akTamu Poccuiickon ®depepaumn, Pecnybnukn TaTtapcrah,
MYHUUMNANbHBIMA MPAaBOBbIMW  akTamMu ANd NpedocTaBfeHns MyHUUMNanbHOW YCnyrun, y
3agaButens;

5) oTka3 B nNpeaoCcTaBfieHUN MYyHUUMNANbHOM YCIYrn, €ecnn OCHOBaHUS oOTKa3a He
npegycMoTpeHbl degeparnbHbiMUM 3aKOHaMU U NPUHATBIMA B COOTBETCTBMU C HUMWU MHbIMU
HOpMaTMBHbIMKM MpaBoBbIMW akTamu Poccuiickon ®Pepgepaumn, 3akoHaMM U MHbIMU
HOpMaTUBHbIMWU MpaBoOBbIMW akTamu Pecnybnuku TatapctaH, MyHUUunanbHbIMW MPaBOBbIMU
aKkTamu;

6) 3aTpeboBaHne OT 3aABUTENS NPU NPeaoCTaBNeHNN MyHULMNANbHON yCryru nnatbl, He
npegycMOTPEHHON HOPMAaTUBHLIMU NpPaBOBbLIMU akTamun Poccuinckon depepaumm, Pecnybnunkm
TaTtapcTaH, MyHUUUNanbHbLIMWY NPaBOBLIMWU aKTaMuU;
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7) oTka3 gosmkHocTHoro nuua Menonkoma Cl1, B McnpaeneHun SONyLEeHHbIX onevyaTok m
OoWNBOK B BblJaHHbIX B pe3yrbTaTe NnpegocTaBNeHna MyHUUMNanbHON YCnyrn AoKyMeHTax nmbo
HapyLleHne YCTaHOBNEHHOrO CpoKa Takux UCrpaBrieHnn;

8) HapyweHne cpoka wunuM nopsgka Bblgadn  OOKYMEHTOB MO pesynbrartam
npeaocTaBneHnsa MyHULUMNANbHON yCnyru;

9) NpMoCTaHOBIEHME NPEAOCTaBEHUA MYHULMNANbHOW YCRyrn, ecriv  OCHOBaHWUA
NPUOCTaAHOBMNEHNST HE npedycMOTpeHbl dedeparnbHbIMKM - 3aKOHaMW U MPUHATBIMU - B
COOTBETCTBUN C HUMWU WHbIMWU HOPMaTUBHbIMW NPaBOBbIMM akTamu Poccunckon depepauum,
3aKOHAMMW M WHbIMAW  HOPMATUBHbIMW MNpaBOBbIMM  aktamu  Pecnybnukn TaTtapctaH,
MYHULMMNaNbHLIMU NPABOBbLIMU aKkTamu;

10) TpeboBaHue y 3aaBUTENA Npu NpeaocTaBneHnM MyHUUMNANbHON YCryrn JOKYMEHTOB
unu unHdopmMmaumn, OTCyTCTBME U (UNM) HEOOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanvcb npu
nepBoHavyanbHOM OTKa3e B MpuMeEMe [OOKYMEHTOB, HeobxoouMbix AnNs npeaocTaBneHuns
MyHUUMMNANbHOW ycnyru, nnbo B nNpefocTaBNeHnn MyHULMNAnNbHOW YCIyru, 3a UCKIIOYEeHUEM
crny4aes, NpegyCMOTPeHHbIX MyHKTOM 4 yactu 1 ctateun 7 ®efepanbHoro 3akoHa Ne 210-93.

5.2. )Kanob6a Ha pelweHus n gencteus (6esgencreme) Vcnonkoma CI1, gOmMKHOCTHOrO
niua Wcnonkoma  CIT, MYHMLMNANbHOIO  Cry)allero, pyKkoBOAUTENSA  OpraHa,
NpegocTaBnALWEro MyHUUMNANbHY yCryry, nogaeTca B NUCbMEHHOW hopme Ha BymakHOM
HOCUTENe MUnu B 3NEKTPOHHON hopme.

XKanoba wmoxeT OblITb HanpaeneHa no noyte, 4eped MOL|, ¢ uncnonb3oBaHMEM
WHPOPMALNOHHO-TENEKOMMYHUKAUMOHHOM  ceTn  "WIHTepHeT",  odmuymanbHoOro  canTta
MeH3enuHckoro MyHuuunanbHoro pavioHa (http://www. menzelinsk.tatarstan.ru), EanHoro
noptana  rocyaapCTBeHHbIX W MyHMUMnanbHbIX  ycnyr  Pecnybnuknm  TartapctaH
(http://uslugi.tatar.ru/), EanHOro noptana rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNyr (PyHKUUI)
(http://www.gosuslugi.ru/), a Takke MOXeT BbITb NPUHATA NPU JIMYHOM NpuemMe 3aaBUTENS.

5.3. )Kano6a, noctynueBwasa B Wcnonkom CI1, nnbo BblwecToAwmMn opraH (npyu ero
HanUuMM), NOANEXWUT PaCCMOTPEHUIO B TedeHue naATHaguatTun paboumx OHeW co OHA ee
pernctpauuun, a B cnyyae obxanoBaHus OTKasa opraHa, npefoCTaBnsAoLWEero MyHULMNANbHYHO
ycnyry, B npyeme LOKYMEHTOB Yy 3asBuTens nubo B mMcnpaBneHuuM OONYLUEHHbIX One4vyaTok U
OWNBOK 1Mnu B criydae obxanoBaHUA HapyLLeHUS YCTaHOBMEHHOrO CPpOKa TakUX UCMpaBneHun -
B TeYeHne NsaTn pabounx gHen co AHs ee perncrpaumu.

5.4. YKanob6a gomkHa cogepxaTb CreayroLyo HopMauuio:

1) HaumeHOBaHWe opraHa, MNpPedoCcTaBnsALWEero ycnyry, OOJDKHOCTHOrO nuiua opraHa,
NpeaoCcTaBnAOWEro ycnyry, WM MyHUUUNANbHOrO Criyallero, peleHus U Oencrsung
(6e3pencTBme) KOTOPbIX 0BXanyTCs;

2) dbammnnio, MMA, OTYeCTBO (MocnegHee - MNpyU  HanmuMyuu), CBeOeHus O MecTe
XutenbcTBa 3asBuTens - ¢uandeckoro nuua nmbo HauMeHOBaHWe, CBeAEeHWss O MecTe
HaxoXOeHUs 3asiBUTENs - pUANYECKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKTPOHHOM NOYThI (MPWY HANMYMK) U NOYTOBbLIN agpec, N0 KOTOPbIM
AOIMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) ceegeHna o6 obxanyembix peweHusax wu genctemax (6esgencteuu) opraHa,
NpeaoCTaBNAOLWLEro MyHMLMNANbHYIO YCRyry, AOMPKHOCTHOMO nvua opraHa, npeaocTaBnsoLero
MYHULMNANbHY YCRyry, UNn MyHULMNANbHOro CryXKaLlero;

4) [oBOAbI, HA OCHOBAHUWN KOTOPbIX 3afBUTENb HE COrnaceH C pelweHnem 1 AencTBUEM
(6espenctBnemM) opraHa, npenocTaBfAKOWEro YCnyry, OOSMKHOCTHOMO fimMua  opraHa,
NpeaoCcTaBnAOLWEro YCryry, UM MyHALMNANbHOro CnyaLuero.
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5.5. K >xanobe wMoryT OblTb NPUNOXEHbI KOMUM [OOKYMEHTOB, MOATBEPXAAoLLMX
N3NOXeHHble B Xanobe obctoaTtenbcTBa. B Takom cnydae B kanobe npuBoamMTcs nepeyveHb
npunaraembixX K HEM JOKYMEHTOB.

5.6. Mo pesynbTataM paccMOTpeHusa xanobbl NPUHUMAaETCs OOHO W3  crnegyloLwmx
peLeHni:

1) xanoba ynoBneTBopsieTCs, B TOM 4ucrne B pOpMe OTMEHbl MPUHATOrO peLUeHus,
ncnpasneHnsa OONyLEeHHbIX onevyaTok M ownboK B BblOAHHbIX B pe3ynbTaTe npeaocTaBneHns
rocyapCTBEHHOM YCNyrn OOKYMEHTax, BO3BpaTa 3asdBUTENI0 LOEHEXHbIX CPeAcTB, B3UMaHue
KOTOpbIX HEe npefyCMOTPEHO HOpMaTMBHbIMM MNpaBoBbiMM akTamu Poccuiickon Pepepaumm,
HOpMaTUBHbIMW MpPaBoBbIMW akTamu Pecnybnukun TaTtapctaH, MyHUUUNanbHbIMUA MPaBoOBbIMU
akTamu;

2) B yOOBNETBOPEHUN Xanobbl OTKa3bIBaeTCA.

He nosagHee OHSA, cneaylowero 3a HEM MPUHATUSA peLleHns], yKasaHHOro B HaCTOSLLEM
NyHKTE, 3a8BUTENIO B NMUCbMEHHOW (POpPME U MO XeNaHUKo 3asiBUTENS B ANIEKTPOHHON dhopme
HanpaBnseTCcss MOTUBMPOBAHHbBIA OTBET O pe3yrfibTaTax pacCMOTPEHMS anobbl.

5.7. B cnyyae npusHaHuna xanobbl noanexallen yooBreTBOPEHUIO B OTBETE 3asiBUTESO
paetca  WHopmauuss O OenCTBMAX,  OCywlecTBnsiemblx  Mcnonkomom, B uensax
He3ameLnUTeNbHOro YCTPAHEHUS BbISBIIEHHbIX HapyLeHWn Npu oKasaHuuM MyHUuUnanbHOW
yCcrnyrm, a Takke NPUHOCATCA M3BUHEHWSA 3a [OCTaBfeHHble HeyaobcTBa M ykasbiBaeTcs
NMHopMauusa o ganbHENLWNX AENCTBUSAX, KOTOPble HEOBXOAMMO COBEPLUUTL 3adBUTENIO B LENsX
nonyyYeHnss MyHUUMnNanbLHOW yCnyri.

5.8.B cny4yae npusHaHua xanobbl He noanexawlen YOOBIETBOPEHUIO B OTBETE
3aABUTENIO, AAOTCA apryMEHTUPOBAHHbIE PA3bACHEHWSA O MPUYMHAX MPUHATOrO peLleHus, a
TaKke UHopmauusa o nopsiake oGXxanoBaHUSA NPUHATOrO pPeLLEeHMS.

5.9. B cnyyae ycTaHOBNEHWss B XOo4e MNM MO pesynbTatam pacCMOTPeHusa xanobbl
NPU3HaKoB COCTaBa aAMUHUCTPATMBHOMO MpaBOHApPYLUEHUA UMM MPECTYNneHna OOSMKHOCTHOe
nnMuo, paboTHUK, HageneHHble NOSTHOMOYMAMM MO PACCMOTPEHMUIO Karnob, HezameanuMTenbHO
HaNpaBnsT UMEIOLLMECH MaTepuarbl B OpraHbl MPOKypaTypbl.
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B

(HaI/IMeHOBaHI/Ie OopraHa mMeCTHOro camoynpasrieHunsd

MYyHMUMNanbHoro obpasoBaHus)
oT

(banee - 3asBuTEnND).
(damunus, nms, 0TYECTBO, NACMOPTHbIE AaHHbIE,
perncTpaumio No MecTy XUTenbCTBa, TenedoH)

3asaBneHue
0 Bblgaye cnpaBku (BbIMUCKN)

Mpowwy Bac Bblaave cnpaBku (BbINUCKK)

K 3aaBneHuto npunararTca crieayroume OTCKaHMPOBaHHbIE JOKYMEHTDI:
[na nonyyvyeHna crnpaBkyn C MeCTa XUTeJibCTBa, BbIMUCKN U3 OOMOWN KHUTK, cnpaBkn C
npeabliaywero mecta XmtesnbCrea:

1. [OKyMeHTbI, yAOCTOBEPAOLME NINYHOCTD.

2. [lomoBas kHura.

[na nony4yeHnsa cnpaBkmn O COCTaBe CEMbMU:

1. [OoKyMeHTbI, yaoCTOBepsLWmME NNYHOCTD.

2. JJomoBas kHura.

3. [OKyMeHTHI, nogTeepXxaatowme POACTBO BCEX YrieHoB cemMbM,

3apermcTpMpoBaHHbIX MO 3anpaluvMBaeMoMy agpecy (nacrnopTa, CBUOETENbCTBA O POXAEHUM,
CBMAETENbCTBO O 3aKnoYeHumn bpaka.
[lns nonyyYeHust CnpaBKkn C MeCTa XUTeNbCTBa YMepPLUEro Ha AeHb CMepTu:

1. [OKyMEHT, yaA0CTOBEPSAOLWMIA NMINYHOCTb.

2. JJomoBas kHura.

3. CBnaeTenbCcTBO O CMEPTU OpUrKHan.

4, [1OKyMEeHTbI, nogTeepXxaatowme poACTBO BCEX 4YneHoB ceMbMy,

3aperncTpMpoBaHHbIX MO 3anpawmBaemMoMy agpecy (CBMAETENbCTBA O POXAEHUWN OeTen,
cBuaeTenbCcTBa O 3aknoyeHun bpaka).
O6sa3ytockb Npu 3anpoce NpeaoCTaBUTb OPUrMHaIIbl OTCKAHNPOBAHHBLIX JOKYMEHTOB.

(nata) (nognuceb) (®N0)
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I'Iepequb OOKYMEHTOB npeacraBaeMblX 3adBUTeNeMm, ard rnojyyYeHus MyHMLLMHaﬂbHOVI ycnyrun

[ns noriydeHnda CripaBkn C MeCTa XKUTEJTbCTBA, BbINNCKN U3 OOMOW KHUIH, crnpaBku C npeabigyLuiero
MecCTa XKUTeJ1bCTBa:

1. [oKyMeHTbI, yAOCTOBEPSIOLLME SINYHOCTb.
2. [domoBas kHura.

[ns noriy4eHnAa cnpaBKkn O COCTaBE CEMbMU:

1. [JOKyMEHTbI, yAOCTOBEPSIOLLME JINYHOCTb.

2. [omoBasi kHura.

3. [okymeHTbl, noareepxgawolme poacTBO BCEX UYSIEHOB CEMbW, 3apervMcTpUpoBaHHbLIX MO
3anpawmvBaeMoMy agpecy (nacrnoprta, cCBUAETENbCTBA O pPOXAEHUW, CBUOETENbCTBO
3aKnoyeHun bpaka.

NS nonyyYeHns cnpaBku C MEeCTa XXUTENbCTBA YMEPLLETO Ha AeHb CMEPTU:

LOKYMEHT, yaoCTOBEPSAIOLLNIA NINYHOCTb.

[lomoBasi KHura.

CBunaeTensLCTBO O CMEPTU OpUTMHAT.

[okyMeHTbl, nogTBepXgaroLlimMe pPoaCTBO BCEX YMEHOB CEMbW, 3aperMcTpyMpoBaHHbLIX MO
3anpaluMBaeMoMy agpecy (CBMOETENbCTBA O pPOXAEHUM [OeTeln, CBUMAETenbcTBa O
3aKrtoYeHun bpaka).

HwNPE
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(maese CTapoMa3sMHCKOro cenbCKoro
nocenenna MeH3ennHckoro
MyHMUMNANbHOro panoHa Pecny6nmku
TartapcTtaH

Or:

3asBneHue
006 ucnpasrneHMn TeXHNYECKON OLLINOKN

Coobuwato 06 ownbke, [OMYWEHHONW NPU  OKa3aHMM  MyHUMUMNANbLHOW  YCIyrn

(HaumeHoBaHue ycnyru)
3anucaHo:

I'Ipanu'leble cBedeHunA:

Mpolwy wucnpaBuUTb AOMNYLLEHHYD TEXHWYECKYID OLIMOKY M BHECTU COOTBETCTBYHOLLIME
N3MEHEHMS B OKYMEHT, SIBMNSIOLLUMIACS pe3ynbTaToM MyHULMMNANbHOM YCryri.

Mpunarato cnegyowme AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHSATUS pelueHnst 06 OTKIOHEHUW 3asiBrieHNst 06 MCnpaBneHny TEXHUYECKON
OLUMOKM NPOLLY HanNpaBWUTb TAKOe peLUEHNE:

NOCPEACTBOM OTMNPaBNeHNs ANEKTPOHHOrO AOKyMeHTa Ha agpec E-mail: ;

B BU€e 3aBEPEHHOM KOMUKN Ha ByMa)KHOM HOCUTENe NoYTOBLIM OTMPaBMeHNEM No aapecy:

MooTBepkgato CBOe corfnacve, a Takke corfacue MPeAcTaBnsieMoro MHOK fvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, CUCTEMaTU3auMio, HakomMneHue, XpaHeHne, YTOYHEeHue
(obHOBMNEHNE, W3MEHEHWE), WUCMNONb30BaHWEe, pacnpocTpaHeHne (B TOM uucne nepegady),
obesnununBaHne, 6rokMpoBaHMe, YHUYTOXEHNE MEPCOHarnbHbIX OAHHbIX, @ Takke WHbIX OEVCTBUN,
HeobXxoaMMbIX Anst 06paboTkM NepcoHarnbHbIX AaHHbLIX B paMKax NpefocTaBneHnss MyHULMNanbHON
ycrnyru), B TOM Y1cre B aBTOMaTU3NPOBAHHOM PEXUME, BKIOYas NPUHATUE PELUEHUA Ha X OCHOBE
OpraHoM NpPeaoCTaBNSOWMM MYHULMNANbHYK YCyry, B LEnsX NpeaocTaBneHns MyHUumnansHON
ycnyru.

Hacrosiwimm noareepxaaro: CBeAEHMWs!, BKIHOYEHHbIE B 3asiBMieHMEe, OTHOCSLUMECS K MOEW
NIMYHOCTM W MPEACTaBMSIEMOMY MHOK ULy, a Takke BHECEHHble MHOK HWXe, AOCTOBEpPHbI.
[oKymeHTbl (KON OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBNEHWMIO, COOTBETCTBYIOT TpeboBaHuaM,
YCTaHOBMEHHbIM 3akoHogaTenbcTBoM Poccunckon defepaumm, Ha MOMEHT npencTaBneHus
3asiBNEHNst 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepXXaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cornacve Ha yd4actTue B Onpoce MO OUEeHKe KadyecTBa MPeaoCTaBiEHHOW MHe
MYHULMMANbLHOM YCIyrn No TenedoHy:
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(mnata) (mnoanuceb) (®.1.0.)



MpunoxeHve
(cnpaBo4HoE)

PeKBU3NUTbI AOMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npeapocrtaBrieHune MyHMuMHaﬂbHOﬁ
ycnyrn n ocywecCTBIIAOLWNX KOHTPOJIb €€ UCNOoJIHeHuA,

UcnonHutenbHbIn KOMUTET CTapoMa3snHCKOro cefibCKkoro noceneHmnsa MeH3enuHcKoro
MyHUUunanbHoro pamoHa Pecny6nuku TatapctaH

[omKHOCTb TenedoH OnEeKTPOHHbIN agpec
3amecTutens pykoBoautens | 8(85555)2-41-30 Smazin.mnz @tatar.ru
(cekpeTapb)cnonkoma Crl1

PekBU3NTbI AOMKHOCTHbIX NUL, KOHTPONUPYHOLWMKX NpeaocTaBneHne
MYHULUMNaNbLHOM ycnyrm

[omKHOCTb TenedoH OneKTPOHHbI agpec
MaBa CtapomasunHckoro | (85555)2-41-30 Smazin.mnz @tatar.ru
CenbCKOro NoCeneHus

MpunoxeHne Ned
K MOCTaHOBIIEHUIO
McnonHutensHOro komuTeTa
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CTapomMasnHCKOro cenbckoro
nocenenmna MeH3enuHcKoro
MYHUUMNANbHOro panoHa
Pecnybnukn TatapcTaH

oT 201 r.Ne

AOMWHUCTPATUBHbLIN pernameHT
npenocTaBreHUs MyHULMNANbLHOW YCNYru no Bblgaye pas3peLlleHns Ha BbIPyoKy,
KPOHUPOBaHMe UK Nocaaky AepeBbeB U KYCTaPHUKOB

1. O6wme nonoxeHus

1.1. Hactoawmn agMMHUCTPATUBHBLIA perflameHT npefoCTaBfeHns MyHUUunanbsHOW
ycnyrn (ganee — PernameHT) ycTaHaBnvBaeT CTaHAapT W NOpagoK npefocTaBfieHus
MYHULUMMNANbHON YyCryrn noBblaadvye paspelleHns Ha BbIpyOKy, KPOHWpOBaHME WM Nocagky
AepeBbEB U KYyCTapHUKOB (Janee — MyHUUMnansHasiycnyra).

1.2. Mony4atenn MyHuuMnanbHOW ycnyru: usmnyeckme n opugmyeckne nuua (oanee -
3aaBuUTenb).

1.3. MyHuuunaneHass ycnyra nNpefocTaBnsieTCss  UCMOMHUTENbHbIM -~ KOMUTETOM
CTtapomasunHCKOro  cenbckoro noceneHnst  MeH3enMHCKOro  MyHUUMNanbHOro  pawmoHa
Pecnybnukn TatapctaH (ganee — Vicnonkom CI1T).

NcnonHutens myHuuunansHoun yenyrm — Uenonkoma Cr1.

1.3.1. Mecto HaxoxgeHune Wcnonkoma CI1: PT, MeH3enuHckun panoH, c.Ctapoe
MaswuHo, yn.JleHuHa, .30 .

Mpacuk paboTbl:

noHegenbHUK — natHuua: ¢ 8-00 no 16-00;

cybborta: ¢ 8-00 go 12-00;

oben ¢ 12.00 go 13.00;

BOCKpECEHbE: BbIXOOHOW OEHb.

CnpaBo4HbI TeENedOH.

lMpoxoa no AoKyMeHTaM ya0CTOBEPSAIOLLMM JINYHOCTb.

1.3.2. Agpec odvumanbHOro camta MyHUMUMNANbHOrO panoHa B WHAPOPMaLUOHHO-
TeNeKOMMYHUKaLNOHHOWN ceTtu «UNHTEpHETY (nanee - ceTb «HTEepHeT»):
(http://www.menzelinsk.tatarstan.ru).

1.3.3. Hhopmaums 0 MyHMUMNANbHOW yCnyre, a Takke 0 MeCTe HaxOoXaeHus N rpaduke
paboTbl cnonkoma Cl1 moxeT ObITb nony4veHa:

1) nocpeaACTBOM WH(OPMALMNOHHBIX CTEHOO0B, COAEpXalUMX BU3yasibHYI0 U TEKCTOBYHO
MHOPMaUUIO O MyHUUMMNANBHOW yCryre, pacnosioXXeHHbIX B nomMelleHnax Mcnonkoma Cl1, ans
paboThl C 3a9BUTENAMM.

NHdbopmaums Ha rocygapCTBEHHbIX A3blkax Pecnybnukn TatapcTaH BKNOYaeT CBeaeHus
O MyHWUMNanNbHOW ycnyre, cogepxawmecsa B nyHktax (nognyHkrtax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosawero PernameHTa;

2) nocpeacTBoM ceTn «HTepHeT» Ha ouumanbHOM canTe MyHUUUNarbHOro panvoHa B
pasgene nocenenus (http://www. menzelinsk.tatarstan.ru.);

3) Ha [lopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnukm TatapcTaH
(http://uslugi. tatar.ru/);

4) Ha EgmMHOM nopTtane rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkumin) (http://
www.gosuslugi.ru/);

5) B cnonkome CIT:

npv yCTHOM OBpaLleHun - NMMYHO UK Mo TeneqoHy;

npu NUCbMEHHOM (B TOM 4ucre B hOpMe INEKTPOHHOro LOKYMeHTa) obpalieHum — Ha



http://www.menzelinsk.tatarstan.ru/
http://www.apastovo.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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BymMaKHOM HOcUTENe NO NoYyTe, B ANEKTPOHHON hOpMeE NO SNEKTPOHHON NOYTE.

1.3.4. MIHpopmauma no  BorMpocaMm  NpefocTaBfieHUss  MyHUUMNArbHOM  YCNyru
pasmeLlaeTca cotpyaHukom Mcnonkoma Cl1 Ha oduumansHOM canTe MyHULMNANbHOMO panoHa
B pasferne rnoceneHns 1 Ha MHAPOPMAaUUNOHHLIX cTeHaax B nomelleHnax KMcnonkoma CIT ans
paboThl C 3a9BUTENAMM.

1.4. MNMpepocTaBneHne MyHUUUNANbLHOM YCIyrn OCyLLecTBISeTCS B COOTBETCTBUM C:

3emenbHbIM Kogekcom Poccunckon depepaumm ot 25.10.2001 Ne136-93 (ganee — 3K
P®) (CobpaHue 3akoHogatenbctsa PP, 29.10.2001, Ned4, cT.4147);

pagocTpounTenbHbliM KogekcoMm Poccuinckon ®egepauum ot 29.12.2004 Ne190-03
(nanee — NpK P®) (CobpaHnue 3akoHoaatensctea PP, 03.01.2005, Ne1 (4actb 1), cT.16);

JlecHbiM kopekcom Poccuiickon ©enepaumm ot 04.12.2006r. Ne 200 — ©3 (ganee — JIK P®)
(Cobpanune 3akoHogaTenbcTBa PP, 11.12.2006, Ne50, ct. 5278);

depepanbHbiM 3akoHOM OT 10.01.2002 Ne7-d3 «O6 oxpaHe okpyxatoLen cpeabl» (aanee
— ®epnepanbHbin 3akoH Ne7-d3) (CobpaHue 3akoHogaTenbctea PO, 14.01.2002, Ne2, cT.133);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-03 «O6 obwmnx npuHumMnax opraHMsauumm
MECTHOro camoynpasrneHusi B Poccuiickon ®egepaunny (qanee — denepanbHbid 3akoH Ne131-
®3) (CobpaHune 3akoHogaTenscta PP, 06.10.2003, Ne40, cT1.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-®3 «O6 opraHusauum npegoctaBrieHns
rocydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr» (ganee — ®egepanbHbin 3akoH Ne210-d3)
(Cobpanue 3akoHogatenbcTea PP, 02.08.2010, Ne31, c1.4179);

3akoHom Pecnybnukn TartapctaH oT 28.07.2004 Ne45-3PT «O  mecTHOM
camoynpaesneHun B Pecnybnuke TaTapctaHn» (ganee — 3akoH PT Ne45-3PT) (Pecnybnuka
TaTtapcTtaH, Ne155-156, 03.08.2004);

YctaBoM MyHuUMnanbHoro obpa3soBaHus «CTapoMasuvHCKOEe CenbCKoe MoCeneHmne»
MeH3enuHckoro MyHuuunanbHoro pamnoHa Pecny6nuvkn TaTapctaH»,npuHsaToro PelueHvem
CoseTta CTapoMasnHCKOro cenibekoro noceneHnss MeH3ennMHCKoro MyH1LmMnanbHOro pamoHa oT
03 aBrycta 2015 Ne102 (ganee — YctaB);

1.5. B HacTosLweM PernameHTe UCnonb3yoTcs cnegyowme TepM1Hbl U onpeaeneHns:

Bblpybka aepeBbeB — pybka AepeBbEB, NPU KOTOPOM Ha COOTBETCTBYHOLUUX 3EMAAX UK
3eMerbHbIX y4acTkax BblpybaeTcs YacTb AEPEBLEB U KYCTAPHUKOB;

yaaneHHoe paboyee MeCTO MHOrOMYHKUMOHANbHOrO LUEeHTpa npeaocTaBrieHns
roCcy4apCTBEHHbIX U MYHMLUMNAmNbHbIX YCNyr — TepputopuanbHO 060COBNeHHOe CTPYKTYpHOe
nogpasgeneHve (0pmc) MHOro(PyHKLUNMOHANBHOroO LeHTpa NpeocTaBneHns rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCNyr, CO34aHHOe B rOPOACKOM MMM CENbCKOM MOCENEHNA MyHULUUNAnbHOro
panoHa (ropoackoro okpyra) Pecnybnukn TatapctaH B COOTBETCTBUM C NMyHKTOM 34 [lpasun
opraHusauuu AEeATenbHOCTH MHOIO(YHKLMOHANbHbIX LEeHTpoB npegocTaBneHns
rocy4apCTBEHHbIX MU MyHUUMNANbHbBIX YCAYr, YTBEPXKAEHHbIX NOCTaHOBNEHneM lNpaButenscTea
Poccunckon ®epepaummn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuu [lpaBun opraHu3aumm
AEATENbHOCTM  MHOMOYHKUMOHANbHbIX  LIEHTPOB MPefoCTaBneHUsl TOCYyAapCTBEHHbIX W
MYHULMNANbHbIX YCYr»;

TexHnyeckas owwmubka - owubka (onucka, onevaTka, rpammatMyeckas  Unu
apudmeTudeckas  owmbka  nmbo  nogobHas  owwmbka),  OONyWEHHads  OpraHom,
NpeaocTaBnAWNM  MyHULMNANbHYO YyCnyry, U npuBedwas K HeCOOTBETCTBMIO CBEAEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW YCMyru), CBeAeHUsIM B OOKyMEHTaX, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacToswem PernameHTe nog 3asgBneHMeM O NpeocTaBieHnn MyHULMNAansHOM yCryrn
(Banee - 3aaBneHVe) NOHMMAaETCS 3anpoc O NpPefoCTaBeHnn MyHuLmnanbHoOW yenyru (n.2 cr.2
®epepanbHoro 3akoHa ot 27.07.2010 Ne210-d3). 3asBneHue 3anorniHAeTCs Ha CTaHOapTHOM
6naHke (npunoxeHune Ne1).


http://zakon.scli.ru/ru/legal_texts/all/index.php?do4=document&id4=99249e7b-f9c8-4d12-b906-bb583b820a63
http://zakon.scli.ru/ru/legal_texts/all/index.php?do4=document&id4=39e18fbb-9a65-4c81-9edc-e24e33dc8294
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2. CtaHAaapT npegocTaBleHUA MyHULMNaNbLHOM yCcnyru

HaunmeHoBaHue TpeboBaHUA K
cTaHAapTy npefocTaBneHus

CopepxaHue TpeGoBaHUM K CTaHAAPTY

HopmaTuBHbLIN aKT,
yCTaHaBNMBaKLWUN yCcnyry unu

MYHULUMNANbLHOMN YCNyru TpeboBaHue
2.1. HaumeHoBaHne MyHMUmMnNansHON Bblgaya paspelweHus Ha BbIpybKy, kKpoHupoBaHue wunu|lpK Po;
ycnyru nocagKky AepeBbeB N KyCTapHUKOB 3K PO
2.2. HanmeHoBaHme UCNOSTHUTESbHO- McnonHuTenbHbIN KoMuUTeT CtapomasunHckoro | YcTaB
pacrnopsanTesibHOro opraHa MecTHOro | cenbckoro noceneHna MeH3enMHCKOro  MyHUUMnasbHOro
camMmoynpasneHns, HenocpeacTBEHHO panoHa Pecnybnukun TaTtapctaH
npegoCTaBNAILWEro MyHULMNANbHy
yenyry
2.3. OnucaHue pesynbTaTta PaspelweHne Ha BbIpyOKy, KpoHMpOBaHWe W nocagky |lopsgok
npegocTaBneHns MyHMLMNanbHON AEePEBLEB U KYCTAPHUKOB (MpunoxeHne Ne2).
ycnyru YBegomneHne o6 oTkase B paspelleHurn Ha BbIpyOKy,

KPOHMPOBaHWE N NOCaaKy AepPEBbEB U KYCTapHMKOB.

2.4. Cpok npegocTaBrneHns PaspeweHne Ha BbIpyOKy, KpOHMpOBaHMEe W nocagaky |Nopsgok
MYHULMNANbHOW YCyru, B TOM YACe C | OepPeEBbEB UM KYCTAapPHUKOB BblgaeTcs B TedeHwe 13 aOHen”,
y4yeToMm HeobxoamMmocTu obpalleHus B | BKIIOYas AeHb Nogayvv 3asaBrieHuns.
opraHusauumn, y4acTeytoLLme B [MpnoctaHoBnEeHne cpoka npegocTaBneHns
npegocTaBfeHnn MyHULMNANsLHON MYHUUMNANbHOW YCyrM He NpegyCMOTPEHO
yCIyru, CPOK NpMOCTaHOBIIEHUSA
npegocTaBfeHnss MyHUUMNANbHON
yCrnyru B criydae, ecnvm BO3MOXHOCTb
NPUOCTaHOBMNEHNS NpegyCcMOTpeHa
3akoHoaaTtenbcTBOM Poccuimnckon
depepayunm
2.5. NcyepnbiBatowmm nepeyveHb 1) 3agaBneHue; Mopsigok

OOKYMEHTOB, HeobxoanMbIX B

COOTBETCTBUN C 3aKOHOOAaTEeJIbHbIMUA UTTA

2) [JokymeHTbI, yaocToBepsoLwme NMYHOCTD;
3) [JOKyMeHT, noATBEPXKAALLMIA MOSTHOMOYUS

*Cpok MpeoCTaBiIeHUs] MYHHIUIAIBHON YCIyTH OIpENENeH HCXOAS W3 CyMMapHOrO CpOKa, MHHHMAJIbHO HEOOXOIMMOTO Uil OCYIIECTBICHHUS
aJIMMHHUCTPATUBHBIX Mpoleayp. JTuTenbHOCTh aIMUHUCTPATUBHBIX MPOLEAYP UCUUCIIACTCS B PaOOUHX JTHSX.
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WHBIMW HOPMaTMBHbLIMU MPaBOBbLIMA
akTamu ons npegoctaBrieHus
MYHUUMNANbHOW YCNyru, a Takke ycnyr,
KOTOpble ABNATCA He06XoaUMbIMU U
o6a3aTenbHbIMM ANA NpeaocTaBneHns
MYHUUMNANbHbIX YCNYr, noanexatumx
npeacTaBneHnio 3adaBmTenem, cnocobbl
NX NONy4YeHns 3asiBuTenemM, B TOM Yncne
B 3NEKTPOHHON hopMe, NOPAJ0K UX
npegcraBneHus

npeacrasutensa (ecnv OT WMEHW 3asBUTENa AeucTByeT
npeacTaBuUTENb);

4) Cxema y4vactka 4o 6nmxkanwmx CTpoeHun unu apyrmx
OPVMEHTUPOB C HaHECEHWEM  3efleHbIX  HaCaXXaeHWH,
noanexawunx Bblpybke;

5) 3aBepeHHble KOMMM MNpaBOyCTaHABNUBAKOLWMX W
NpaBoO NOATBEPXAANOLWMX [AOKYMEHTOB Ha 3eMeSbHbIN
y4acTOK, ecrnv 3eMerbHbI y4acTOK He 3apernctpupoBaH B
EanHom rocyaapCTBEHHOM peecTpe HEABMXUMOCTMU;

6) YTBepxaeHHasa NpoekTHasa AOKyMeHTauus B crnydae,
ecnn npou3BoaAMTCA BblpyOKa 3eneHblX HacaXaeHWH,
nonagarowmx nog rabaputbl Npyu CTPOUTENBLCTBE 30aHUN U
COOPYXXEHUN;

7) CornacoBaHne c Bnagenbuamu 3aTparnBaembiX
TEPPUTOPUIN yCNOBUIA BbIPYOKM M nepecagkm 3eneHbliX
HacaXaeHWi;

8) [pu nocagke wnNu nepecagke HacaxXaeHUn
cornacoBaHve C npeacTtaBUTENSMU UHXEHEPHbIX ceTen C
OTKPbITUEM OpAepa Ha NpoBeaeHne 3eMIsHbIX paboT.

BnaHk 3aaBneHuss Ona NonyyYyeHus MyHUUUNanbHOM
ycnyru  3asiBUTENlb  MOXET MOMyYuMTb MNpU  JINYHOM
obpaiweHnn B KWcnonkome. OnekTpoHHass dopma OGnaHka
pa3melleHa Ha ocuumanbHOM canTe Mcnonkoma.

3asiBrneHne n npunaraemble LOKYMEHTbl MOryT ObiTb
npeacTaBneHbl (HanpaBneHbl) 3asBUTENEM Ha OyMaXKHbIX
HOCUTENAX OAHMM U3 CriefyoLwmx cnocobos:

NINYHO (NMLOM, AENCTBYIOLMM OT MMEHN 3asBUTENS Ha
OCHOBaHWUWN JOBEPEHHOCTN);

NMOYTOBbIM OTMNPaBMEHNEM.

3asBneHne W [OOKYMEHTbl Takke MoryT ObiTb
npeacTaBneHbl  (HanpaBneHbl) 3asBATENEM B Buae
9NEKTPOHHOIrO  AOKYMEHTa, MNOAMUCAHHOIO  YCUNEHHOM
KBanMUUUPOBAHHOMW  3SIEKTPOHHOMW  MOANUCLIO,  4Yepes
NHPOPMALNOHHO-TENEKOMMYHUKALMOHHBIE  ceTU  obuero
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Aoctyna, B TOM  4ucre 4epe3  WMHGPOPMaLMOHHO-
TENIEKOMMYHUKaUNOHHYIO ceTb  «HTepHeT», u EanHbIn
nopTas rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr

2.6. VcyepnbiBatowwmnm nepedeHs
AOKYMEHTOB, HEOBX0OUMbIX B
COOTBETCTBUN C HOPMAaTUBHbLIMU
npaBoBbIMU aKkTaMu 4115
npegocTaBneHns MyHMLUmMNanbHON
yCryru, KoTopble HaxoaaTcs B
pacnopsiXXeHnn rocygapCTBEHHbIX
OpraHoB, OpPraHoOB MeCTHOro
camoynpasneHnst U UHbIX OpraHn3aunin n
KOTOpble 3aaBUTESNb BNpaBe
npeacTaBnTb, a Takke cnocobbl NX
nosly4eHus 3asiBuTensamu, B TOM Y1cre B
31EKTPOHHOM hopMe, NOPSA0K UX
npeacTaBneHunst; rocygapCTBEHHbIN
opraH, opraH MecTHOro
camoynpasneHus nmbo opraHusaums, B
pacnopsXeHNN KOTOPbIX HAXOAATCS
AaHHble JOKYMEHTbI

MonyyatoTtcs B pamkax MeXBeJOMCTBEHHOIO
B3aUMOAENCTBUS:

1) Boinucka 13 EaMHOro rocygapCTBEHHOro peectpa
HeaBWXMMOCTHK (coaepkaluast obLieaoCcTynHble CBEAEHUS O
3aperncTpupoBaHHbIX NpaBax Ha OOBLEKT HEABUMXMMOCTN).

Cnocobbl nonyyeHns “  nNopsgok  npeactaBrieHus
[OKYMEHTOB, KOTOpble 3asBuTeNb BrnpaBe npeacTaBuUTb,
onpeaeneHbl NYHKTOM 2.5 HacToswero PernameHTa.

3anpelaeTcs TpeboBaTtb oT 3asBuTens
BblLLENEPEYUCTIEHHbIE  [OKYMEHTbl,  Haxogswmecss B
pacnopsKeHMn  rocygapCTBEHHbIX  OpraHoB,  OpraHoB
MECTHOro camoyrnpaBfeHns U UHbIX OpraHn3auuin.

HenpeacrasneHue 3aaBuTenem AOKYMEHTOB,
cogepxawmx BbllleyKkasaHHble CBeOeHUsl, He 4BndeTcs
OCHOBaHMeM [N OTKasa 3asBUTEN0 B NpefocTaBrieHUu
ycrnyrm

2.7. NepeyeHb opraHoB
rocyaapCTBEHHOM BriacTu (OopraHoB
MECTHOro camoynpasneHust) n nx
CTPYKTYPHbIX NoapasgeneHun,
cornacoBaHue KOTOpbIX B Cnyvasx,
npegyCMOTPEHHbIX HOPMATUBHbLIMU
npaBoOBbIMU akTamu, TpebyeTcsa ons
npegocTaBneHns ycnyrn n Kotopoe
OCYLLIECTBISETCH OPraHom,
npegoCTaBNAILWUM MYHULMNASbHYO

yenyry

CornacoBaHue He TpebyeTcs.

2.8. NcyepnbiBatoLwmm nepeyveHb
OCHOBaHW N5 OTKasa B npueme

1) Nopgava 4OKYMEHTOB HeHaaneXxalmm fnLoMm;
2) HecooTteeTcTBME NpeaCTaBNeHHbIX  JOKYMEHTOB
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[OKYMEHTOB, HEOBXOAMMbIX Ans
npeaocTaBneHns MyHMLMNansHom
ycnyru

nepeyvHio JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacToswero
PernameHTa;

3)B 3agBneHMn wn npunaraemblx K 3adBNEHMIO
AOKYMEHTax WMEKTCA  HEOroBOPEHHbIE  UCMNpPaBIEHWS,
CEPbE3HbLIE MOBPEXAEHUS, HE MO3BOMANOLWNE OAHO3HAYHO
NCTONKOBATb UX COAEPXKAHME;

4) MNpepfcraBneHve JOKYMEHTOB B HEHaA1EXaLlnin opraH

2.9. VcyepnbiBatowmm nepeyeHb
OCHOBaHW N5 MPUOCTAHOBIIEHNSA NNK
OTKasa B NpeJocTaBieHnn
MYHUUMNANbHOW ycnyru

OcHoBaHuA [ns MPUOCTAHOBIIEHMS NpefoCTaBeHns
YCInyru He NpeayCMOTPEHbI.

OcHoBaHusa gnsa oTkasa:

1) 3agBuTenem npeacraBrieHbl LOKYMEHTbI HE B MOSIHOM
obbeme, nNuMbO B nNpeacTaBrfeHHbIX 3asBNeHUM u (Mnn)
AOKYMEHTaxX COOEPXMUTCS HeMnonHasa u (MnvM) HegoCcToBepHast
NHG opMauus;

2) MocTtynneHne oTBeTa oOpraHa rocygapCTBEHHON
BNacTu, opraHa MeCTHOro camoynpasrneHus  nmbo
NoABEAOMCTBEHHOW OpraHy rocyaapCTBEHHOW Briactu wnu
OpraHy MeCTHOro caMoyrnpaBsfeHUss OpraHu3auuMmM Ha
MEXBELOMCTBEHHbIN 3anpoc, CcBuAaeTenbcTByowero o6
OTCYTCTBMM OOKYMEHTA 1 (Mnn) nHopmMauumn, HeobxoanmbIX
ANa  NpeaocTaBneHnss  MyHUUMNanbHOW  yCRyrn, ecnu
COOTBETCTBYHOLUNA  OOKYMEHT He ©Obin  npeacrasneH
3asBUTENEM NO COBCTBEHHOW MHULMATUBE

3) Hannume cnopa mexagy nonb3oBaTtenamu COCeaHuX
3eMerlbHbIX Yy4aCcTKOB MO BOMPOCY BbIpyOKYy, KPOHMPOBaAHMUIO
N Nocagkn AepeBbEB N KYCTAPHWUKOB.

Mopsgok

2.10. MNopsgok, pasmep 1 OCHOBAHUS
B3UMaHUs rocygapCTBEHHOW NOLUSNHBI
WUNn MHOW NnaTbl, B3MMaeMou 3a
npegocTaBfieHne MyHULMNanbHON
ycnyrm

MyHuumMnanbHas ycnyra npenocTaBnsieTcs Ha
0e3B03Me3HON OCHOBE.

2.11. MNopsapgok, pasmep 1 OCHOBaHUSA
B3WMaHU4 nnaTbl 3a NpeocTaBrieHne
yCcnyr, KOTopble ABNAKTCA

MpenocTaBneHMe HEOOXOAMMbBIX U 00A3aTeNbHbLIX YCryr
He TpebyeTcs.
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HeobxoaMMbIMU N 06A3aTenbHbIMU AN
npenocTaBneHns MyHULMNanbHOM
yCcryru, BKIoYasi MHgopMauuio o
MEeTOAMKe pacyeTa pa3mepa Takow
nnaTbl

2.12. MakcumarsibHbIM CPOK OXXNAaHUSA B
oyepenu npu nogaye 3anpoca o
npegocTaBfeHMM MyHMLMNANbHON
yCriyru v npu nonyyeHuun pesynsraTa
npefoCTaBNeHns Takux ycnyr

Mogaya 3asBnNeHns Ha norfyyYeHrne MyHUUMnanbHON
YCINyrvu Npu HanMunm ovyepeamn - He 6onee 15 MUHyT.

Mpwn nosly4yeHmm pesynbTaTta npegocTaBneHuns
MYHUUUNANbHOM YCIYrM MakCMMalibHbI CPOK OXUAAHUA B
oyepenmn He JOSMKEH npesBbiwaTtb 15 MUHYT

2.13. Cpok peructpauum 3anpoca
3asBUTENA O NpeaocTaBneHnn

B TeyeHne opgHOro gHA C MOMeEHTa NOoCTynneHuns
3adaBlieHnA.

MYHULMNANbHOW YCryru, B TOM YnCre B 3anpoc, nMOCTYyNUBLUMA B 9NEKTPOHHOM dopme, B
3NEeKTPOHHOM bopme BbIXOQHOM  (Npa3gHWYHBLIN)  [OEHb  perncTpupyeTcs Ha
cnenyoLmnn 3a BbIXOAHbIM (MpasgHUYHbIM) paboyni AeHb
2.14. TpeboBaHus K NOMELLEHNAM, B MpepocTtaBnexHune MYHMLMMNANbHON yCcnyru
KOTOpbIX NpefocTaBnseTcs ocyllecTBnaeTca B 3[aHusaX n NOMeLLEHUSIX,

MyHUUMNanbHas ycrnyra, K MecTy
OXMAaHWA U Npuema 3aaBuTenen, B TOM
yucne K obecrneyeHno AOCTYNHOCTU AN
WHBaNMAoB yKa3aHHbIX 00BHEKTOB B
COOTBETCTBUU C 3aKOHOAATESNTbCTBOM
Poccuinckon ®egepaunmn o coumarnbHoOm
3awmTe NHBaNUAoB, pasMeLleHunto 1
0POpMNEHNIO BU3yasibHOW, TEKCTOBOW U
MynNbTUMEAUNHON MHPOpMaLMn O
nopsiake NpefocTaBreHns Takux ycnyr

obopyaoBaHHbIX MPOTUBOMNOXAPHOM CUCTEMOW U CUCTEMOW
noXapoTyLLUeHNs, Heobxoanumon mebenbio Ans oPopMIeHUs
AOKYMEHTOB, MHPOPMaLMOHHbIMU CTEHAAMMN.
O6ecneunBaeTcs 6ecnpenaTCTBEHHbIN aoctyn
WHBanNMOOB K MeCTy npefoCTaBneHus MyHUuMnanbHOM

ycnyrm - (yooOHbIi  BXOA4-BbIXO4 B MNOMELUEHUA U
nepemMeLleHne B Nx npegenax).
BusyanbHas, TekcToBas [ MyInbTUMeannHas

MHOpMaLUs O nopsake NpeaocTaBneHnst MyHULMNanbsHowm
ycryru pasmellaeTcs B yAoOHbIX ANS 3asiBuTenen MmecTtax, B

TOM 4ucne C Y4eToOM OrpaHMYEeHHbIX BO3MOXHOCTEN
MHBannaoB
2.15. MNokaszaTenu OOCTYMNMHOCTU n MNokasaTenamu OOCTYMNMHOCTU npenocraBneHnda

KadecTBa MyHULMMANbLHOW YCAyru,B TOM
yucne KONMMYecTBO  B3auUMOOEWNCTBUN
3a8BUTENA C OOSMKHOCTHBIMK NuamMu
npu npegocTaBleHn MyHULMNAansHON

MYHMUMNANbHON YCNyru SBMSOTCS:

pacrnonoXeHHocTb nomelleHns Mcnonkoma CI1 B 30He
[AOCTYNHOCTN 0BLLECTBEHHOIO TPaAHCMOPTa;

HanuMyMe HeobXoAMMOro KOonuMyecTBa cneuuanucTos, a
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ycnyrmu wn WX  NPOAOCIHKUTENbHOCTb,
BO3MOXHOCTb nony4yeHuns
MYHULMNANbHOW ycnyru B
MHOrodYHKLMOHAaNbHOM LeHTpe
NPeaoCTaBNeHNss TOCYyQapPCTBEHHbIX U
MYHUUMNANbHLIX YCNyr, B YyOaneHHbIX
pabounx MecTax
MHOrodYyHKLMOHAaNbHOro LeHTpa
NPeaoCTaBNeHNss TOCy4apPCTBEHHbIX U
MYHUUMNANbHbBIX  YCNyr, BO3MOXHOCTb
nonyYyeHns  vHopmauum O  Xode
npeaocTaBneHns MYHULMNanbHOW

ycryru, B TOM 4ucrie ¢ UCNosib30BaHMEM
MHOPMALNOHHO-KOMMYHUKALMOHHBIX
TEXHOOMMM

Takke MNOMELLUEHNA, B KOTOPbIX OCYLIECTBASETCA MNpUeM
[OKYMEHTOB OT 3asBUTENeN;

HanuuMe wucyepnbiBawLwen mHoopmaumm o cnocobax,
nopsiAke N cpokax NpeaocTaBneHns MyHUUMNanbHON yCrnyru
Ha  WMHJOPMAUMOHHbLIX  CTeHaax, MHPOPMALNOHHbIX
pecypcax MeH3enMHckoro MyHuuunanbHoro panoHa PT B
cetn «HTepHeT», Ha EANHOM nopTane rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT;

OoKasaHuMe noMowW uvHBanNugam B NpeoaofieHuu
GapbepoB, MeLlarLWmnX MONYYEHUIO UMK YCIYr HapaBHe C
APYrMMn fiulamu.

KauyecTBO npenoctaBneHna MyHUUMNANbHOW  YCIyru
XapakTepusyeTcsi OTCyTCTBMEM:

oyepegen npu npueme W Bbldaye [OOKYMEHTOB
3asBuUTENSM;

HapyLeHUn CPOKOB nNpeaocTaBfieHNd MyHULMNAanbHON
ycnyru,

xanob Ha pgencteus (6esgenctene) MyHULMNANbHBIX
cnyxawmx, NpeaoCTaBnsoWmMX MyHULMNANbHYO YCIyry;

Xanob Ha HeKOppeKTHOe, HEBHUMATENbHOE OTHOLLUEHWE
MYHMLMNANbHbIX cnyxatumx, OKa3blBatoLLNX
MYHULMNANbHYIO YCIYry, K 3asBUTENSAM.

Mpwn nogaye 3anpoca o} npegocraBneHnm
MYHMUMNANbHOW yCcnyrm 1M NpW NonyvYeHuu pesynbTata
MYHUUMNANbHOM ycryrk, npegnonaraeTcss OAHOKpaTHoe
B3aMMoOOencTBne AOMKHOCTHOMO nuua, npeocTaBnsowero
MYHUUMNANbHYO ycrnyry, 1 3asasutens. MNpogormknTenbHOCTb
B3aMMOAENCTBUSA onpeaenaeTcs pernaMmeHToMm.

Mpyn npegocTaBneHUMM MyHMUMNANbLHOW  ycryrm B
MHOro®yHKLNOHANTbHOM LUeHTpe npegocTaBneHus
rocygapcCTBeHHbIX U MyHUUMNanbHbIX yenyr (qanee — MOLL),
B yAaneHHbIx pabounx mectax MOLL koHcynbTauuio, npuem
n Bblaady LOKYMEHTOB ocyLecTBndaeT cneymanuct MOLL.

NHopmaums o xoge npegocTaBneHns MyHUUMnanbHou




89

ycnyru MoxeT OblTb MoOnydeHa 3asBUTENEM Ha caunTe
MeHsenuHckoro MyHuuunansHoro pavoHa PT, Ha EgvHom
nopTane rocygapCTBEHHbIX W MyHUMUMNANbHLIX YCNyr, B
MoL]

2.16. OcobeHHOCTM NpeaocTaBneHns
MYHULMNANBHOW YCIyru B 3N1eKTPOHHOMN

dopme

KoHcynbTauumio o nopsigke nosiy4eHust MyHuumnanbHOu
YyCryru B OJIEKTPOHHOM (POpPME MOXHO MNOMyyYnuTb 4Yepes
WHTepHeT-NpnemMHyto nnu Yepes lNMopTan rocygapCTBEHHbIX
N MyHMUMnanbHbIX yenyr Pecnybnukn TatapcTtaH.

B cnyyae, ecnu 3akoHOM npegycMoTpeHa nogada
3a8BNeHNs O NnpeaocTaBneHnn MyHUUMNAnbHOW YCrnyrn B
3NeKTpoHHOM dopMe 3asBreHne nogaetcda yepes [lopTan
rocy4apCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuku
TaTtapctan (http://uslugi.tatar.ru/) wnu EguHbIn  nopTtan
rocydapCTBEHHbIX W MyHUUMNANbHbIX YCnyr (OyHKLMNA)
(http://www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocTaB, nocnefoBaTeNlbHOCTbL U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOSTHEHUA, B TOM Yncrie 0COGEeHHOCTH
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLEeayp B 3NIeKTPOHHOM (hopMme, a TaKkxke
0COBEHHOCTHU BbINONMHEHUs1 agMUHUCTPATUBHbLIX Npoueayp B
MHOropyHKLMOHaNbHbIX LleHTpax, B yAareHHbIX pabo4ynx mectax
MHOroyHKLMOHANbLHOrO LeHTpa NpeaoCcTaBreHus rocyAapCTBEHHbIX U
MyHULUMNaNbHbIX yCnyr

3.1. OnucaHne nocnegoBaTenibHOCTM  OENCTBMA  NpU  NpenocTaBneHun
MYHUUMNANbHOW ycnyru

3.1.1. lNpepgocTaBneHne MyHUUMNanNbHOM YCryrn BKAOYaeT B cebsa cnegywouwmne
npoueaypsbl:

1) KOHCYNbTUPOBaHME 3asBUTENS;

2) NpUHATUE N perncTpauns 3asiBreHus;

3) dopmMmunpoBaHue W HarnpasfeHne MeXBEOOMCTBEHHbIX 3arnpoOCOB B OpraHbl,
yyacTBylowme B NpeocTaBneHnn MyHUUMNanbHON yCcnyru;

4) cocTaBneHne akta KOMUCCuu;

5) noarotoBka pesynbTata MyHUUUNansLHOW yCryru;

6) Bblaa4va 3adaBuUTeNto pesynbTtarta MyHUUUNanbHOW yCryr.

3.2. OkasaHune KOHCynbTauumn 3asBUTENIO

3.2.1. 3agsutens Brnpase obpatutecs B Mcnonkom CIN nnyHo, no Tenedory n (unu)
SMNEKTPOHHOWN NoYTe ANA NOMyYeHUs KOHCYNbTaunui 0 nopsake NonyyYeHns MyHMuunansHon
yCnyru.

CotpyaHuk WUcnonkoma CI1 KOHCynbTUpyeT 3asBuUTEnNs, B TOM 4ucre Nno cocTasy,
dopme npeacraBnseMon  JOKYMeHTauMuM W - Opyrum  Borpocam  Ans  MNonyveHus
MYHULMNANbHOW YCnyrn n Npu Heo6XxoaMMOCTHN OKa3biBaeT NOMOLLb B 3arnofiHeHMn BrnaHka
3asBneHns.

Mpouenypbl, ycTaHaBNMBaeMble HACTOSLUMM MYHKTOM, OCYLLECTBASIOTCA B A€Hb
obpalleHuns 3asBuTens.

Pesynbtat npoueayp: KOHCynbTauuMm no coctaBy, dopme npeacTaBriseMon
AOKYMeHTauum n gpyrum Bonpocam nonyvyeHus paspeLueHus.

3.3. MpuHATHE 1 perncTpauns 3asBreHus

3.3.1. 3aaBuTenb NMYHO, Yepe3 AoBepeHHoe nuuo unn 4vepes MOLL, yoaneHHoe
paboyee wmecto MOLl nopgaeT nNUCbMEHHOE 3asdBNEeHMEe O NpenocTaBreHUN
MYHUUMNANbHOM YCnyrn u npeacraBnseT OOKYMEHTbl B COOTBETCTBUM C MyHKTOM 2.5
HacTosiwero PernameHTta B Vicnonkoma CI1.

3agBneHne O npegocTaBfeHUN MyHULMNANbHOW YCNYrM B 3MEKTPOHHOW hopme
HanpasnseTcs B Vicnonkoma CI1T no anekTpoHHOW no4yte unn yepes NHTepHeT-NpUeMHyio.
Pernctpauus 3asBneHusi, NocTynuBLUEro B 3NEKTPOHHOW dopMme, OCYLLeCTBNSeTCH B
YyCTaHOBIIEHHOM NOPSAKE.

3.3.2.CoTtpyaHuk Ncnonkoma CI1, Begywumin npuem 3asBreHnin, ocyLecTBAsaeT:

yCTaHOBIIEHNE NIMYHOCTU 3aaBUTENS;
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NPOBEPKY NOSTHOMOYUN 3asaBuUTENS (B cnyyae eNCcTBUSA N0 JOBEPEHHOCTH);

NpoOBEpPKY Hannuus [OOKYMEHTOB, MNpPedyCMOTPEHHbIX MYyHKTOM 2.5 HacTtoswero
PernameHTa;

NpoBepKy  COOTBETCTBMA  MpPeACTaBMEHHbIX  JOKYMEHTOB  YCTAHOBMEHHbIM
TpeboBaHuAM (Hagnexailee oopMreHue KON JOKYMEHTOB, OTCYTCTBME B AOKYMeHTax
NOAYUCTOK, NPUNNCOK, 3a4E€PKHYTBIX CIOB U UHBIX HE OFTOBOPEHHbLIX UCNPaBNEeHNN).

B cnyyae otcytcTBus 3amevanum CotpyaHuk Mcnonkoma CIT ocywectenseT:

npuem 1 pernctpauuio 3asBrneHns B crneLlmanbHOM XypHarne;

Bpy4YeHMEe 3asABUTEMIO KOMWW OMUCU NpeacTaBIieHHbIX JOKYMEHTOB C OTMETKOM O
Aate npuvema [OOKYMEHTOB, [MPUCBOEHHOM BXOASLEM HoMmepe, [aTte W  BpeMeHu
MCNOMHEHUSA MyHULMNAaNbHOW YCNyru;

HanpasreHue 3asiBrneHnsa Ha paccmoTtpeHne nase CI1.

B cnyyae Hanuums ocHoBaHwi Ons OTKasa B npueme [OKyMeHToB, COTpyaHWK
Wcnonkoma CI1, Begywun npuem OOKYMEHTOB, yBeAOMSISieT 3adABUTENs O Hannyuu
NPensaTCTBUN AN pernctpaumm 3asiBrieHns 1 Bo3BpallaeT eMy JOKYMEHTbl C MUCbMEHHbIM
00bsACHEHNEM coaepKaHUSA BbISIBNIEHHbIX OCHOBaHWUI AN OTKa3a B NpueMe JOKYMEHTOB.

[Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSLLMM MYHKTOM, OCYLLECTBAOTCA:

npuem 3asBrneHust U JOKYMEHTOB B TeveHue 15 MUHyT;

pernctpauus 3asBneHns B TeYeHWe OJHOro [OHA C MOMEHTa MOCTYnfeHus
3asBneHns.

PesynbTat npouenyp: NPUHATOE 1 3aperncTpMpoBaHHOE 3asiBrieHne, HanpasrneHHoe
Ha paccmoTtpeHue [nase CI1 vnn Bo3BpalleHHble 3adBUTENO AOKYMEHTHI.

3.3.3.Mnaea CI1 paccmaTpmBaeT 3adBneHve, onpeaensietT WUCNOoNMHUTENS W
HanpasnseT 3assneHne B Ncnonkom Cl1.

Mpouepypa, ycTaHaBnuBaemas HacCTOSLLMM MYHKTOM, OCYLLECTBIISeTCH B TedYeHue
OLHOro HA C MOMEHTa perncTpaunn 3asaBneHus.

PesynbTat npoueaypsbl: HanpasreHHoe UCNOSTHUTESIO 3asiBIEHNE.

3.4. dopmmpoBaHME W HanpaBneHWe MeXBEAOMCTBEHHbIX 3anpoCOB B OpraHbl,
yyacTByoLLMe B NpefoCcTaBneHn MyHULMNansHoOW ycnyru

3.4.1. CoTtpygHuk Ncnonkoma CI1 HanpaBnsieT B 9NeKTPOHHOW hopme nocpeacTBOM
CUCTEMbI MEXBEJOMCTBEHHOIO 3f1EKTPOHHOIO B3aMMOAEeNCTBUSA 3arnpoc O NpeaocTaBneHnm
Bbinuckn n3 EguMHOro rocygapCTtBeHHOro peectpa fnpaB Ha HeOBWXMMOE UMYLLECTBO U
COENnoK ¢ HUM (coaepxallen obLeaoCcTyrnHble CBeAeHUs O 3aperncTpupoBaHHbIX NpaBax
Ha 0BBbEKT HEOBMXMMOCTM).

Mpoueaypbl, yCTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBNSATCHA B TeYeHue
ogHoro paboyero [dHA C MOMEHTa MNOCTyNfeHus 3asaBrieHnss O npedocTaBneHun
MyHMLUMNANbHOW YCIyru.

PesynbTaT npoueaypbl: HanpaBneHHbIN 3anpoc.

3.4.2. CneumanucTtbl NOCTaBLUMKOB AaHHbLIX HA OCHOBaHUW 3anpoca, NocTynMBLLErO
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3IIEKTPOHHOrO B3aUMOAEWCTBUSA, NPenoCTaBnAloT
3anpawvBaemMble [OOKYMeHTbl (MHpopmauuio) wnn HanpasnawT  yBegoMieHus 06
OTCYTCTBUM [OKYMEHTa W (unu) uHdopmaumm, Heobxooumbix Onsi NpeaocTaBneHuns
MyHUUMNanbHOW ycnyru (qanee — yseaomrneHne ob otkase).

lMpouenypsbl, ycTaHaBNMBaeMble HAaCTOSLLMM MYyHKTOM, OCYLLECTBMAITCA B Te4yeHue
Tpex OHen Co OHA NOCTYNMEeHUs MeXBeJOMCTBEHHOIO 3anpoca B OpraH Uinn opraHu3auuio,
npegocraBnsAloLWmne JOKYMEHT U MHpopMaLmio.
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PesynbTaT npouenyp: LOOKYMeHTbl (cBeaeHusi) nubo yBegomneHue o6 oTkase,
HanpasfieHHble B Micnonkom CI1.

3.5. CocTaBneHue akta KoMUccum

3.5.1.CoTtpygHuk Ncnonkoma CI1 ocywecTBnseT:

NpoBepKYy [OOCTOBEPHOCTU CBEOEHUN, codepXawuxca B NpeAcTaBeHHbIX
AOKYMeHTaXx;

odhopmMneHme Yy4yeTHOro gena (KOMNMekTauus BCeX [LOOKYMEHTOB B OTAENbHYIO
nanky);

HanpaBneHne y4eTHOro Aeria Ha pacCMOTPEHNE KOMUCCUM ANS COCTaBNEHNS akTa.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSLUMM MYHKTOM, OCYLLECTBAAOTCA B TeYeHue
O[HOro AHSA C MOMEHTa MOCTYNIeHNs OTBETOB Ha 3anpochl.

PesynbTat npoueayp: ydeTHOe Aeno, HanpasrieHHoe B KOMUCCUIO.

3.5.2. CekpeTapb KOMUCCUN OCYLLIECTBIISET:

n3yyeHne nNoCTynMBLUNX LJOKYMEHTOB;

HasHayeHne gaTbl OCMOTPa MeCTa PacrofiOXEHUs OepeBbEB WM KyCTapHMKOB,
noanexawux Bblpybke, KpOHMPOBAHWMIO UM OCMOTPa MecTa Nocaku;

N3BELLEHME YNIEHOB KOMUCCUMN U 3a8BUTENS O AaTe OCMoTpa.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSLUMM MYHKTOM, OCYLLECTBAATCA B TeYeHue
ABYX OHEN C MOMEeHTa NOCTYNMeHNs JOKYMEHTOB.

PesynbTat npoueayp: nsBeLleHne YneHoB KOMUCCUKN U 3adBUTENS O JaTe oCcMoTpa.

3.5.3. B HasHayeHHbIn OeHb KOMWUCCUSI BbIXOAUT Ha MECTO U OCYLECTBNSAET C
yyacTMeM 3adBuTENst OCMOTP [epeBbeB, nognexawmx Bblpybke. [lo pesynbTatam
obcnepoBaHns coctaBnaeTcsa akt obcnegosaHus (Npunoxenne Ne3).

Mpoueaypsbl, yCTaHaBnMBaeMble HACTOALMM MYHKTOM, OCYLLECTBASIOTCA B O€Hb
ocMmoTpa.

PesynbTat npoueayp: akt obcnenoBaHus, HanpaBneHHbIN COTPYAHUKY cnonkoma
cn.

3.6. NoaroToBka pesynbTaTta MyHULMMIANbHOW YCNyrn

3.6.1. CotpygHuk  WUcnonkoma CI1 Ha ocHoBaHuM akTa obcnegoBaHus,
NpeacTaBNEeHHOr0 KOMUCCUERN, MoAroTaBnMBaeT MPOEKT paspelleHns Ha BbIpybKy
AEePEBLEB (Aanee — paspeLleHne) nnm NpoekT yBegoMneHns o6 oTkase B NpegocTaBneHnn
MyHMUMNANbHOW yCcnyru (ganee — yBe4OMIEHNE) U HanpaBnsieT Ha cornacoBaHve [nase
Cr1.

Mpoueaypa, ycTaHaBNnuMBaemas HaCTOSLLUM MYyHKTOM, OCYLLECTBNSIETCA B TeYeHue
ABYX OHEN ¢ MOMeHTa NOCTYnMeHnsa akta obcnegoBaHus.

Pesynbtat npoueaypbl: HanpaBfieHHbIA Ha MOAMUCb NPOEKT paspeLleHns
(yBegomneHus).

3.6.2.TnaBa CI1 nognucbiBaeT pelweHne (yBegomrieHMe) W  HanpasnseT
cneuvanucTy Ans Bblaavv 3asBUTENIO.

Mpoueaypa, ycTaHaBNnuMBaemas HacTOSLUM MYyHKTOM, OCYLLECTBNSETCA B TeYeHue
OIHOro HA C MOMEHTa OKOHYaHWA npeablayLien npoueaypsi.

PesynbTtat npouenypbl: HanpaBneHHOEe cneuuanucty nognucaHHoe paspelleHue
(yBegomneHue).
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3.7. Bblgava 3asiBuTento pesynbTata MyHMUMNansHON yCrnyru

3.7.1. CotpygHuk WUcnonkoma CI1 pernctpupyeT paspelleHve (yBeLoMSieHUE) U
BblAaeT 3aaBuTento NMbo HanpasnseT no noyre.

[Mpouenypsl, ycTaHaBNMBaeMble HACTOALMUM MYHKTOM, OCYLLEeCTBNAIOTCS:

B TeYeHne 15 MUHYT - B Criyyae NIMYHOro npuobbiTUSA 3asBuTens;

B Te4YeHne OfHOro AHA C MOMEHTa OKOHYaHus npeabiaylien npouenypbl, B criyvyae
HanpasreHns oTBeTa NOYTOBLIM OTNPaBNEeHNEM.

PesynbTat npouenypsbl: BolaaHHOE (OTNpaBneHHoe) yBeLOMIIEHME.

3.8. MNpepocTraBnenne myHuumnanbHon ycnyrn Yyepes MoL|

3.8.1. 3asButenb Bnpase obpaTUTLCA ANS MNOSYYEHUS MYHUUMMANbHOW YCnyru B
MoL], B yaganeHHoe paboyee mecto MOLI.

3.8.2. lNpepocTtaBneHve MyHuumnanbHon ycnyrn yeped MOL| ocywiecTBnsieTcs B
COOTBETCTBUM pernameHTom pabotbl ML, yTBepXaeHHbIM B YCTaHOBNIEHHOM NOpsKe.

3.8.3. MNMpn noctynneHun pokymeHtoB u3 M®L| Ha nonyvyeHve MyHUUMNANbLHON
ycnyru, npouenypbl OCyLLeCTBAATCA B COOTBETCTBUM C NMyHKTamn 3.3 — 3.6 HacTosLero
PernameHTa. PesynbTaT MyHMUMnansHon ycnyrm Hanpasnsetca B MOL.

3.9. NcnpaBneHne TeXHNYECKNX OLLMOOK.

3.9.1. B cnyyae ob6HapyXeHUs1 TEXHUYECKON OLUMOKN B AOKYMEHTE, ABMAKOLWEMCS
pesynbTaToM MyHULMNanbHOW ycnyru, 3assutens npeactasnseT B cnonkom CIT:

3aaBneHne o6 ncnpaBneHnn TexHn4eckom ownbkm (npunoxeHne Ne4);

AOKYMEHT, BblJaHHbIN 3asBUTENI0 Kak pes3ynbTaT MyHUUMManbHOW YCNyru, B
KOTOPOM COLEPXKUTCS TEXHMUYECcKasa onodka;

AOKYMEHTbI, UMElLMe PUONYECKY0 Cury, CBUAETENbCTBYKOLME O Hanuyum
TEXHNYECKON OLLIMOKMN.

3aaBneHne 06 mMcnpaBneHMM TEXHUYECKOM OLLIMOKM B CBEOEHMSIX, YKa3aHHbIX B
AOKYMEHTE, ABNAILWEMCSA pe3ynbTaToM MyHULUNAanbHOW yCrnyrn, nogaeTcs 3asiBUTeNnem
(yNnONHOMOYEHHbIM NpeacTaBuTENEM) NUYHO, NMMOO MOYTOBLIM OTNPaBfeHNEM (B TOM
ynucrne C UCMNONb30BaHWEM JMEKTPOHHOW MouThl), NMBO Yepe3 eauHbli nopTan
rocy4apCTBEHHbIX W MyHUMUMNANbHBLIX YCAYr WKW  MHOMOYHKUMOHASBbHBIA - LIEHTP
npenocTaBneHnst rocy4apCTBEHHbIX U MyHULMNANbHBIX YCIYT.

3.9.2. CotpyaHuk Wcnonkoma CI1, OTBETCTBEHHbIN 3a MpUEM [OOKYMEHTOB,
OCYyLLEeCTBNAeT npuem 3asaBreHns 06 ncnpaBneHnm TEXHUYECKON OLLNOKKN, perncTpupyet
3asiBNEHME C NPUIOXEHHbIMU AOKyMeHTamu 1 nepegaet mx B Mcnonkom CIT.

lMpouenypa, ycTaHaBnMBaemasi HACTOALWMM MYHKTOM, OCYLUECTBNAETCAa B
TeYeHne OHOro AHS C MOMEHTa perncrpauum 3asaBneHus.

PesynbTaT npouefypbl: MNPUHATOE W 3aperucTpupoBaHHOE  3asBlieHue,
HanpaBfieHHOE Ha pacCMOTpeHne CoTpyaHunky Mcnonkoma CrI1.

3.9.3. CotpyaHuk Wcnonkoma CI1 paccmaTpuBaeT [OKYMEHTbI M B LENsaX
BHECEHMWS UCMNPaBNeHN B AOKYMEHT, ABMNAOLWNNCS pe3yribTaTOM YCNyru, OCyLLecTBnseT
npouenypbl, nNpegycMoTpeHHble MNyHKTOM 3.6 Hactosuwero PernameHTta, v Bblgaet
ncrnpasneHHbI JOKYMEHT 3asBuTento (YNorTHOMOYEHHOMY NpeacTaBUTEeNo) NUYHO nop
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pocnucb C u3bATMEM Yy 3asBUTeEns (YNOSIHOMOYEHHOro MpeacTaBUTENs) opurnHana
[IOKYMEHTA, B KOTOPOM COAEPXUTCSt TexHMYeckas olwmbKa, unu HanpaBnsieT B agpec
3asBUTENS NMOYTOBbLIM OTMNpaBrieHneM (NOCPeaCTBOM 3MEKTPOHHOWM MOYTbl) MUCBMO O
BO3MOXXHOCTW MNOSyYeHust 4OKyMeHTa npu npegoctaeneHmn B Micnonkom CI1 opurmHana
[I0KYMEHTA, B KOTOPOM COAEPXKUTCA TEXHMYEcKasi oLunbka.

Mpoueaypa, ycTaHaBnvMBaeMasi HaCTOSILUMM MNYHKTOM, OCYLECTBRsieTcs B
TeYeHne Tpex OHel nocrne obHapyXXeHUsI TEeXHUYECKOW OLUMOKM UMK MONyYeHus oT
nto6oro 3anHTEPECOBAHHOIO NLIA 3asiBNEHMS O AOMNYLLEHHON oLnbKe.

PesynbTaT npoueaypbl: BbiAaHHbIN (HAanpaBreHHbIN) 3asBUTENI0 JOKYMEHT.

4. NMopsapok n bopMbl KOHTPONA 3a NpefocTaBlieHMEM MyHULMNANbHOMN
ycnyru

4.1. KOHTpOSb 32 NOMHOTON N Ka4eCTBOM NpefoCcTaBNeHns MyHUUUNanbHOW yCnyru
BKMOYaeT B cebs BbISIBIEHWE U YCTPaHEHWE HapYLLUEHUA NpaB 3asBUTENEN, NpoOBEeAEHNE
NpoBepOK cobrnogeHns npoueayp NpefocTaBneHns MyHUUUnanbHOW YCIyrn, NoAroToBKY
peweHnn Ha pgencteua  (6e3gencTBMe)  OOIMKHOCTHBLIX  NML,  OpraHa MECTHOro
camoyrnpaBreHuns.

dopmamn KoHTpona 3a cobniogeHNEM UCMOMNHEHNS aaMUHUCTPATUBHbBIX Npoueayp
SABMNAIOTCA:

1) npoBepka ¥ cornacoBaHMe nMPOEKTOB [OOKYMEHTOBMNO MNPeaoCTaBEHUIO
MyHMUMNaNbHOW ycnyru. Pe3ynbTaTtoM NpoBEpPKM SBMSIETCA BU3NPOBAHUE NPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBEHHOM MOPSIAKE NPOBEPKM BEAEHNSA OENONPON3BOACTBA;

3) npoBefeHMe B YCTAHOBMIEHHOM MOpPSAKEe KOHTPOSIbHbIX MPOBEPOK COBMaeHUs
npoueayp NpeaocTaBneHnst MyHUUMNAnNbHOWM YCIyri.

KoHTponbHble NpOBEPKM MOTYT ObiTb MAHOBLIMU (OCYLLECTBNATLCA HAa OCHOBaHWUM
nonyrogoBbIX WMNW rOAOBbIX NNaHOB paboTbl OpraHa MECTHOro CcamMoyrnpaBfeHus) u
BHennaHosbiMU. [1pyM npoBefeHMM MPOBEPOK MOryT paccMaTpmBaTbCA BCE BOMPOCHI,
CBSAI3aHHbIE C NPEeaOCTaBfIEHNEM MYHMUMMNANBHON YCNyrn (KOMMMEKCHbIE MPOBEPKK), UMK
MO KOHKpEeTHOMY obpalleHunto 3asBuTens.

B uenax ocyuwecTtBneHuMss KOHTPONS 3a COBeplleHneM OencTBurh  npwu
NpeaocCTaBNeHNN  MyHUMUMMNANbHOM  yCnyru W nNpuHATUM  peweHun [nase  CIl
NpeacTaBnaTCA CpaBkn O pesyrnbTaTax NpeaocTaBneHns MyHULMNAIbHOW YCIyr.

4.2. TeKywMn KOHTpPONb 3a cobrnogeHneMm nocnefoBaTenbHOCTU AENCTBUMN,
onpeaeneHHbIX agMUHUCTPATUBHLIMI NpoueaypaMn No NpeaoCTaBEHN0 MyHULMNANbHOM
ycnyru, ocyLlecTBngaeTcs 3amMecTuTenem pykoBoauTens Mcnonkoma no
MHPPACTPYKTYPHOMY  pasBUTMIO, OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl no
NpefoCTaBNeHU0  MyHUUMNAnbHOWM  yCnyrm, a Takke crneuusanuctamum oTaena
NHPaCTPYKTYPHOIO pasBuTUSI.

4.3. T[lepeyeHb [OMKHOCTHbLIX MU, OCYLLECTBASAIOWMNX TEKYLUMA KOHTPOSb,
YyCTaHaBMMBAETCH TMOSIOXKEHUSAMN O CTPYKTYPHbIX MNoApas3faeneHnax opraHa MeCTHOro
camoynpaBneHns n JOMKHOCTHBIMU perfnamMmeHTamu.

Mo pesynbTaTam NpoBeAEHHbIX MPOBEPOK B Cryvyae BbISIBMIEHMS HapyLIEeHW npas
3aaBUTENEN BMHOBHbIE nNuUUA MPUBMNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMU C
3akoHogaTtenscTBoM Poccunckon denepaumn.



95

4.4, Tnaea CI1 HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE pacCMOTpeHue
obpalleHnin 3assutenen.

CoTtpyaHuk Ucnonkoma Cl1 HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (Unun)
HeHagnexawee BbINOSfIHEHNE a4MWHUCTPATUBHBIX AENCTBMIW, YKasaHHbiX B pasgene 3
HacTosiwero PernameHTa.

[OMKHOCTHbIE NULA N UHbIE MYHMLMNASbHbIE ChyXallune 3a pelleHns u OencTBus
(bespenctBne), nNpuHMMaemble  (OCyllecTBnsiemMble) B Xo4e  NpeaocTaBneHust
MYHULUMNANbHOW YCAyru, HECYT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM Mopsiake.

4.5. KoHTponb 3a npefocTtaBneHMeM MyHUUUNAanNbHOM YCnyrn co CTOPOHbI rpaxaaH,
Mx OoObeAMHEHWA W OpraHM3auun, OCYLLECTBMSIETCA MNOCPEACTBOM  OTKPbITOCTH
pesatenbHocTn cnonkoma CI1 npu npegoctaBneHMmM MyHUUUNANbHOW YCryru, nonyvyeHus
NMOSTHOW, akTyanbHOW W [OOCTOBEPHOM WHGOpMaUMM O nopagke npenocTaBreHus
MYHUUMNANbHOM YCNyrM N BO3MOXHOCTM AocyaebHOoro paccMoTpeHnsa obpatteHui (xkanod)
B Npouecce npeaocTaBneHns MyHULMNanbHOW yCnyru.

5. llocyne6HbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLleHUn U AeNCTBUN
(6e3pencTBUA) OpraHoOB, NPeaoCTaBNAIWMNX MYHULMNANBHYIO YCNYTY, a TakXKe UX
AOJMKHOCTHbIX NUL, MYHMLMNANbHbIX CNYXaLwmx

5.1. MNony4atenu MyHMUMNANbLHOW YCAyrm UMEKT npaBo Ha obxanoBaHve B
pocynebHom  nopsigke  genctBun - (6espenctBus) coTpyaHukoB  Wcnonkom - CrIl,
y4yacCTBYHOLMX B NpegocTaBneHnm myHuumnansHon ycnyrmn, B icnonkom CI1 unn B CoBet
MyHMUMNansbHoro obpasoBaHus.

3agaBuTenb MOXeT 0b6paTUTLCS C Xarnobown, B TOM YUChe B Creayowmx cnyyasx:

1) HapylweHne cpoka perucTpauum 3anpoca 3asiBUTensa O npenoCTaBleHum
MYHULUUNANbHOW YCyru;

2) HapyLleHne cpoka NpeaoCcTaBNeHUs MyHULMNANbHOW YCNyru;

3) TpeboBaHue y 3aaBUTENA AOKYMEHTOB UMM MHGOpMauum NMbo ocyLLeCcTBEHNS
AENCTBUIA, NpeAcTaBfeHNEe WM OCYLLECTBMNEHME  KOTOPbIX HE  NpeayCMOTPEHO
HOpMaTMBHbIMW MNpaBoBbIMM akTamu Poccuickon depepaumm, Pecnybnuku TaTapcrtah,
MYHUUMNANbHLIMM NPaBOBLIMW akTamMu 4SS NPeA0CTaBNEHNS MYHULMNANbHON YCIyru;

4) oTka3 B nMpuvemMe [OOKYMEHTOB, NpeaoCTaBfieHMe KOTOPbIX MPeayCMOTPEHO
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuiickon depepaumm, Pecnybnuku TaTtapcrtah,
MYHUUMNANbHLIMM NPAaBOBbIMU akTaMy Afs NpeaocTaBfeHns MyHUUUNAnNbHOW yCnyru, y
3aaBUTENS;

5) oTka3 B NpefocTaBrieHnn MyHULMNAnbHOW YCNyru, eclnm OCHOBaHUsS OTKasa He
npegycMoTpeHbl pegepanbHbiMM 3aKOHAMU U MPUHATLIMW B COOTBETCTBUM C HAMU UHBIMU
HOpMaTMBHbIMM MNpaBoOBbIMW akTamu Poccuinckon Pepepaumm, 3akoHaMW U UHbIMK
HOPMaTMBHbIMW  MpaBOBbIMA  akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU
NpPaBoOBbIMU aKTaMu;

6) 3aTpeboBaHMe OT 3asBUTENS NPU NPEeOoCTaBNEHMM MYHUUMMNANBHOW YCRyru
nnaTtbl, He NpegyCMOTPEHHON HOPMAaTMBHLIMA MpPaBOBbIMM  akTamn Poccunckon
depepaumnmn, Pecnybnuku TaTapctaH, MyHUUUNaNbHbLIMM NPABOBLIMW aKTaMMU;

7) oTka3 pgosmkHocTHoro nuvua Wcnonkoma CI1, B wucnpaeneHun [onyLeHHbIX
onevyaTok u owmnboK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBNeHna MyHUUUNAnNbLHOM yCrnyrm
AOKyMeHTax nMbo HapyLLeHne YyCTaHOBIIEHHOMO CPOKa TakMX UCMpaBnieHni;

8) HapylwleHne cpoka wunu nopsigka BbldayuM [OOKYMEHTOB MO pesyfibTaTam
npenocTaBneHns MyHULMNANbHOM YCNyru;
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9) npMocTaHOBMEHNE NPEeAOCTaBNEHNA MyHUUMNANbHOW YCIyru, €Ccnm OCHOBaHMUS
NPUOCTAHOBMEHNS He npeaycMOTpeHbl deaepanbHbiMM  3aKOHAMU U NPUHATBIMUA B
COOTBETCTBMM C HMMW WHbIMW HOPMATMBHbIMW NpaBOBbIMM akTamun Poccuinckomn
denepaumm, 3aKoHaMM W UHBIMXW HOPMAaTUBHLIMW MNPaBOBbIMM akTamu Pecnybnuku
TaTapcTaH, MyHMLMNanbHBIMW NPaBOBbIMU aKTaMu;

10) TpeboBaHne y 3aaBuTENs MpuM NpedocTaBNeHnn MyHUUUNANbLHOW  yCnyru
AOKYMEHTOB WNN WHOpMaLMM, OTCyTCTBME WU (MNN) HEAOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu nepBoHa4aribHOM OTKase B MpuvemMe [OOKYMEHTOB, HeobxoOauMbIxX And
npeaocTaBneHna MyHuumMnanbHOW ycnyrn, nmbo B npenocTtaBneHMnM MyHULMNanbHOM
YyCNyru, 3a WUCKIOYEHWEM criydyaeB, NpedyCMOTPEHHbIX MyHKTOM 4 4vactm 1 ctatbun 7
depepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba Ha pelueHus n gencteusa (6besgencrame) opraHa, NpeaoCcTaBnsoLwero
MYHMUMNANbHYK  yCryry,  AO/MKHOCTHOMO  fvua  opraHa,  NpeaocTaBnsAwoLliero
MYHMUMNANbHYK  YCNyry, MYHUUMNANbHOrO  CryXallero, pykoBoAUTENs  opraHa,
NpeaoCTaBNAOLWEro MyHUUMNANbHY YCnyry, nogaeTca B MNUCbMEHHOM dopMe Ha
BymMaxHOM HOCUTENE NN B SNEKTPOHHON dhopMe.

XKanoba moxeT 6bITb HanpaBneHa no nodyte, yepe3d M®L|, ¢ ucnonb3oBaHMeM
NHGOPMALMOHHO-TENTEKOMMYHUKAUMOHHON ceTn  "UIHTepHeT", oduumanbHoro camta
MeH3senuHckoro MyHuumnaneHoro panona (http://www.menzelinsk.tatarstan.ru), EguHoro
noptana rocydapCTBEHHbIX W  MyHuumnaneHblx ycnyr Pecnybnukn  TaTtapcTtaH
(http://usluqi.tatar.ru/), EguHoro noptana rocyAapCTBEHHbIX W MyHULUMNAnbHbIX YCnyr
(dbyHkumn) (http://www.gosuslugi.ru/), a Takke MOXeT ObITb NPUHATA NPU NNYHOM NpUeme
3anBuUTENS.

5.3. XKano6a, noctynuewasa B Wcnonkom CI1, nnbo noanexuTt paccMOTPEHUO B
TeyeHne naTHaguaTn paboymx gHEen co OHSA ee perucrtpaumm, a B criydae obxanoBaHus
OoTKasa opraHa, NpedoCTaBNSAOLWEro MyHUUUNANbHY yCryry, B NpMemMe OOKYMEHTOB Y
3asButena nmbo B ucnpaBrneHuM OOMYLIEHHbIX OneyaTok M owubok wunu B cnydae
obXxanoBaHMsa HapyLleHUs YCTAHOBMEHHOIo CPoKa TaKMX MUCMPaBiEHUN - B TeYEeHUe NATU
paboynx gHen Co OHA ee perncrtpaumn.

5.4. XKanob6a gomkHa cogepxaTb CreayroLyo MHOopMaumLo:

1) HanmeHOBaHMe oOpraHa, npPefocTaBNALWEro YCnyry, [OOSMKHOCTHOrO nuua
opraHa, nNpefoCTaBAOLWEro ycnyry, WM MyHULMNAnbHOro CriyXaliero, peweHnsa u
aencteus (besgencTane) KOTopbIX obxanyTcs;

2) dbamnnunio, MmsA, OTYECTBO (NocrnegHee - MpU HanmMyuu), CBeAeHUst O MecTe
XUTenbCcTBa 3asBuUTenNs - M3MYeckoro nvua nubo HamMMeHoBaHWe, CBedeHUs O MecTe
HaXOXOEeHNA 3asaBUTENSA - PUOMYECKOrO nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW NOoYThbl (MPUM HanNUyMM) M NOYTOBBLIM agpec, No
KOTOPbIM AOSMKEH ObITb HAanNpaBneH OTBET 3aABUTENIO;

3) cBegeHna 00 obxanyembiX pelleHnax n aencteuax (besgenctsumn) opraa,
NpeaoCTaBnNAOWEro  MyHUUMNANbHYK  yCryry,  OOSDKHOCTHOrO  fiMua  oprala,
nNpeaoCTaBNAILWEro MyHULMNANbHY YCRyry, UNn MyHULMNAnbHOro CryXallero;

4) [oBoAbl, Ha OCHOBAHUW KOTOPbIX 3asBUTENb HE COrfaceH C pelleHueM U
aencrtemem (6esgencrevem) opraHa, NpeaocTaBnsitolero ycnyry, AOSDKHOCTHOro nuvua
opraHa, NpeaoCTaBNALLEro YCryry, Unn MyHAULMNANbHOIo Cry>KaLlero.

5.5. K xanobe moryT OblTb MPWUMOXEHbl KONUU [OKYMEHTOB, MNOOTBEPXOALLNX
N3NOXeHHble B Xanobe obcrtoatenbctBa. B Takom cnyvae B xanobe npuBoauTCA
nepeyeHb npunaraembix K Her JOKYMEHTOB.
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5.6. Mo pesynbTtatam paccMoTpeHust xanobbl NpMHMMAaETCAa OOHO U3 CreaylLnX
peLleHni:

1) xanoba yooBneTBOpsieTCs, B TOM Yncre B (opmMe OTMEHbI NPUHSATOrO peLLeHus,
UcnpaeBneHns OONYyLeHHbIX OonevYaTtok U owuMboK B BblJaHHbIX B  pesynbTaTte
npegocTaBneHns rocyaapCTBEHHOW YCnyrn AOKYMeHTax, Bo3BpaTa 3asiBUTEN OEeHEXHbIX
CPeacTB, B3WMMaHMe KOTOpbIX He MNpedyCMOTPEeHO HOPMaTMBHbIMU MPaBOBbIMU aKTaMu
Poccuiickon depepauumn, HOpMaTUBHBIMW MpPaBOBbIMM akTamu Pecnybnukn TaTtapctaH,
MyHULUMNANbHbIMU NPABOBbLIMU aKkTamu;

2) B yAOBMNETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee paHs, cnefgywowero 3a AHEM MPUHATUS peLleHWns, YKasaHHOro B
HaCTOSALLEM MyHKTe, 3asBUTESII0 B MUCbMEHHOW (hopMe M MO XenaHuw 3asBuTens B
9IeKTPOHHOM  (popMe  HanpaBnseTcd MOTUBUPOBAHHBLIN  OTBET O  pesynbTaTax
pPacCcMOTPEHUS anoobl.

5.7.B cnyyae npusHaHua Xanobbl nognexailen YOOBMETBOPEHWIO B OTBETE
3asBUTEN0 faeTca uHdopMauus o genctesusx, ocyuwectensemblx Vicnonkomom CI1, B
uenax HesaMeanuTenbHOro YCTPaHEHUS BbIABMAEHHbIX HapyleHWn npu  oKasaHuu
MYHUUMNANbHOM YCNYrn, a Takke NPUHOCATCA U3BUHEHUS 3a JOCTaBMeHHble HeyaobcTea U
yKasblBaeTca MHOpMauUnsa O AanbHenWwnx AenCcTBUsSX, KOTOpble HeO6X0OMMO COBEPLUUTL
3asBUTENMIO B LIESISX NOyYeHUS MyHULMNAnsHOM YCNyru.

5.8. B cny4ae npusHaHusa xanobbl He noanexallen yOOBrEeTBOPEHWIO B OTBETE
3asBUTENIO, AAOTCHA apryMeHTUPOBaHHbIE Pa3bACHEHUSI O NMPUYMHAX NPUHATOrO PeELLEHNs,
a Takke MHpopmauusa o nopsake obxanoBaHNA NPUHATOrO peLLeHus.

5.9. B cny4yae ycTaHOBMeHUs B Xo4e Wnn no pesynbTaTtaM pacCMOTPEHUs Xarnobbl
NPU3HaKoB CcOCTaBa aAMUHUCTPATMBHOIO  MNPaBOHAPYLIEHUS WU NPECTYNneHus
AOSDKHOCTHOE NULO, paboTHUK, HadeNeHHble MOIHOMOYMAMU MO PACCMOTPEHUIO Xarnoo,
He3amennMTeNnbHO HaNpPaBnsT UMELMECS MaTepuanbsl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne1

B
(HaI/IMeHOBaHI/Ie OopraHa MeCTHOro camoynpaBrieHnd

MyHUUMNanbHoro obpasoBaHus)
oT

(nanee -

3aaBuUTErb).

(ans ropnanyecknx nuu, - NOsTHoe HauMeHoBaHwue,
opraHu3aumoHHo-NpasoBas popma, CBeAeHUs O
rocygapCTBEHHOM perncTpaumm; ans gusndeckmnx
nuy, - hamMunus, UMs1, 0T4eCTBO, NAacMnoOPTHbIE
AaHHbIE)

3AABJIEHUE
0 Bblaye paspeLleHuns Ha BbIpyOKy, KPOHMPOBaHWE U nocagky AepeBbeB N KYCTapHUKOB

Mpowy Bac cornacoBaTb BbIpYOKY (KPOHMPOBAHWE) OepPEBLEB B KONMYECTBE
WTyK ( ) pacTywmx OKONO 34aHusa Nno agpecy: no
NpUYMHE TOro, 4YTO AepeBbsA pacTyT B HenocpencTBEHHOW Onn3ocTn K yHOAAMeHTy
3[aHus, KOTOpoe MpPUHALNEeXUT MHe Ha npaBe cobCTBEHHOCTWU. PaspywaloT yHaAaMeHT.
[epeBbsa OYeHb cTapble, BETKM Mpu CUIbHOM BeTpe nagatoT. lNocne nposeaeHus pabot
00a3yloCb NPOBECTU 0O3efieHeHne npunerawowen Tepputopun. OTxoabl AepeBbeB
CaMOCTOATENbHO BbIBE3Y Ha nonuroH THO.

K 3agaBneHuto npunaratoTcs cnegyowme oTCKaHMPOBAHHbIE OKYMEHTbI:

1) JJoKkyMeHTbl yAOCTOBEpSOLWME JIMYHOCTD;

2) [okymeHT, nogTeBepxdarowWwui MOAHOMOYNA MNpeacTtaBuUTeENs (ecrnvm OT MMEHMU
3aaBuUTENsa AencTByeT nNpeacTtaBuTens);

3) Cxema yyacTtka oo 6rnvkanwmnx CTPOEHUA NN APYrMX OPUEHTUPOB C HAHECEHNEM
3ereHbIX HacaXaeHn, noanexalwumnx Boipyoke;

4) 3aBepeHHble KONUW MpaBOyCTaHaBMMBAKOLWMX W NpaBo NOATBEPXKAAOLLNX
AOKYMEHTOB Ha 3eMeslbHbl y4acTOK, eCrnv 3eMesbHbl y4aCcTOK He 3aperucTpypoBaH B
EnovHom rocynapcTtBeHHOM peecTpe npaB Ha HeBUXUMOE UMYLLECTBO U COENOK C HUM;

5) YTBepxaoeHHas nNpoOeKTHas [OOKyMeHTauus B Ccrnyyae, ecnv npou3BoamuTCs
BblpybKa 3erneHbIX HacaxaeHun, nonagatooLwwmx nog rabaputbl Npu CTPOUTENbLCTBE 30aHWUI
N COOPY>XEHUN,

6) CornacoBaHue € Bnagenbuamu 3aTparMBaeMblX TEPPUTOPUIA YCITOBUIA BbIPYOKU 1
nepecagkun 3eneHblX HacaXXaeHu;

7) MNpn nocagke nnu nepecagke HacaxgeHwu corracoBaHve ¢ npeacraBuTeNAMM
NHXEHEPHbIX ceTen C OTKPbITUEM OpAepa Ha NpoBedeHne 3eMIIsaHbIX paboT.

O6a3sytock Npu 3anpoce NPeaoCcTaBUTb OPUrMHaIbl OTCKAHNPOBAHHBLIX JOKYMEHTOB.

(naTta) (noanuce) (®PM0O)
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MpunoxeHne Ne2

PA3PELUEHUE
Ha BbIpyOKy, KPOHMPOBaHWE 1 NocaaKy AepPeBbEB U KyCTapHUKOB

No J 201 .

B cooTBeTCTBUM C 3a9BKOWN

Ha ocHoBaHuu akta o6cnenoBaHna 3eneHbix HacaxageHun ot " " 201 r.
n yyeTHon segomoctm ot " " 201__r.
PA3PELLUAETCHA:

(®.N.0./HanmeHoBaHWe 3aaBuUTENS)

(BmAa pabot, cnocob BbINOSIHEHUS PaboT)

(anpec)
BbIpyOUTL: AEepEBLEB LT,
KyCTapHWKOB LT,
KPOHUpPOBaTb: AEePEBLEB LT,
KyCTapHWUKOB LT,
nocagnTb: AepPEBLEB T.
KyCTapHWUKOB T,
COXPaHUTb: JEPEBLEB T,
KyCTapHWUKOB T,
BOCCTaHOBUTb TPaBSAHOM MOKPOB, NI040POAHbINA CIOW NOYBLI KB. M
BbipybneHHyo opeBecnHy BbIBE3TU B TEYEHME OHEeNn.

CxwuraHue 1 cknaamMpoBaHue nopyBoYHbIX OCTATKOB Ha KOHTEMHepHbIe NMoLLaaKu
3anpeLueHo.
dopma KoMneHcaumm:

Cpok gencTeus paspeLueHns Ha BblpybKy:

MpopaneHo Ha cpok: ( )
M.n. ®.1.0., nognuce, aaTta

CHoC gepeBbeB NPOM3BOAUTCS B COOTBETCTBUM C TEXHUKOM Be3onacHocTu. B criyvae, ecnm
Aevicteytowymn B Poccuiickon ®epepaumm npasunamm (TpeboBaHUAMM, TEXHUHECKMUN YCIOBUSIMI)
BbIpybKa OTAENbHbIX AEPEBLEB UMM KYCTAPHUKOB (OEPEBLEB UITM KYCTAapPHUKOB C onpeaeneHHbIX
TEpPUTOPUN) OOIMKHA OCYLLECTBNAETCH C MPUBIIEYEHMEM CrEeLManmn3npOBaHHbIX OpraHu3auuni
(cneumanucToB) MK cneunansHoro obopyaoBaHUs, 3asiBUTENb 00si3aH 0BecnevnTb BbIMONHEHME
[AaHHbIX TpeboBaHMI.
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OcyLLecTBNEHNE MEPONPUSTUIA MO 0BLLIEMY BraroyCTpoicTBy TEPPUTOPUM MOCIE BbINOSHEHUS!
paboT no BbipybKke AEPEBLEB U KyCTApHUKOB (BKIOYasi BbIBO3 CTBOSIOB AE€PEBLEB, BETOK, MHOTO
Mycopa, NpoBeAeHMe NNaHNPOBOYHbIX paboT) sBnsieTcs 06s3aTeNbHbLIM.

(maBa CTapoMasMHCKOro CenbCKoro noceneHus
PaspeLieHnune nony4un:

(@.1.0., nognuce, aaTta)
PaspelueHue 3akpbITO:

(®.1.0. noagnuce, para)



Komuccmen B coctage: Npeacenarens kommceun (GormkHocTb, O)

YUneHos komuccum (oorkHocTe PUO)

obcnenoBaHusA 3eneHblX HacaxkaeHun Ne
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AKT

MpunoxeHne Ne3

Mpou3BeaeHo

obcnenoBaHve 3enéHblX HaCaXKAeHUI Ha TEPPUTOPUN MAMSTHMKA NPUPOAb! (HAaMMEHOBaHWE
ob6bekTa). YCTaHOBNEHO, YTO Ha AaHHOM TEpPUTOPUN HeobXxoaMMa (CaHUTapHas pybka, pydka
yxofa, obpeska) crielytoLLmnX HacaxkaeHWIA:

Nen/n

HaumeHoBaHue

OnameTp
(cm)

OnucaHve cocTosaHnd

Mpencenatens KOMUCCUN:

YneHbl KOMUccun:
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MpunoxeHune

K AKTy o6cnefoBaHus 3eneHbIX HacaXaeHum

Ne OT « » 201 r.

MepecyeTHasa BEOOMOCTb AepeBbEB U KYCTapHMKOB, NoASeXaLlmx CHOCY.
(HaMmeHoBaHuWe gepesa) KONn4ecTBo

(HammeHoBaHWe oepesa) KONM4YecTBO
(HaMmeHoBaHuWe gepesa) KONN4YeCTBO
(HanmeHoOBaHWe oepesa) KONM4YecTBO
(HanmeHoBaHuWe gepesa) KOSNMyecTBo
(HaumeHoOBaHWe oepesa) KONM4YecTBO

Mpeacenatens kommccun: [nasa CTapomMasnHCKOrO CENbCKOro NocerieHnst

UneHbl Komucenn: 3amecTtutenb pykoBoauTens (Cekpetapb) UCNONMHUTENBHOrO KomuTeTa
CTapoMasnHCKOro CenbCKoro NoceneHus

3amecTuTenb rnasbl

Cneunanuct
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MpunoxeHne Ned

MaBe CTapoMa3nHCKOro CenbCKoro
noceneHna MeH3enMHCKoro
MyHUUMNanbHoro panoHa Pecny6nuku
TartapcTtaH

Or:

3asBneHue
006 ucnpaBneHMn TeXHNYECKOWN OLUNOKMN

Coobuwato 06 owunbke, AOOMNYLWEHHONW NPU OKa3aHUM MYHUUMNANbHOM  YCIyrn

(HanmeHoBaHMe ycnyru)
3anucaHo:

I'Ipanmbele cBedeHnd:

Mpolwy ncnpaesuTb OOMYLLUEHHYK TEXHUYECKYKD OLWMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B AOKYMEHT, ABNSAOLIMNCS pe3ynbTaTOM MyHULMNANBLHOW YCAyrn.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMS peweHna o6 OTKMOHeHUW 3asBneHust o6 ucnpasBneHuun
TEXHUYECKOW OLLIMOKM NpOoLLY HanpaBuUTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHON KOMUW Ha OyMaKHOM HOCUTENE MNOYTOBbIM OTMPABNEHMEM MO

agpecy:

MoaTBepxaato CBOe corfacue, a Takke corfmacue npeacTaBngeMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, CMCTEMAaTU3aLMIO, HAKOMNMEHNE, XPaHEHWE, YTOUYHEHNE
(obHOBNEHNE, U3MEHeHVe), UCMOoNb30BaHWe, pacrnpocTpaHeHne (B TOM uucne nepedady),
obesnununBaHme, 6rokMpoBaHme, YHUITOXEHNE NEPCOHANbHBIX AAaHHbIX, @ TaKKe NHbIX AENCTBUN,
HeobXoaMMbIX Onst  0bpaboTkKM MepcoHanbHbIX [aHHbIX B pamMKax npeaocTaBneHus
MYHULIMNANbHOW YyCnyrn), B TOM 4MCrie B aBTOMATU3MPOBAHHOM PEeXMME, BKIHOYasa MpUHSTUE
peleHnin Ha WX OCHOBE OpraHoM NpPefoCTaBASIOWMM  MyHUUMNAnNbHy YCnyry, B Uensx
npeaoCcTaBneHns MyHULMNANbHOW YCITyri.

Hacroswmm noareepxaato: CBeAeHWs, BKIOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOen
NIMYHOCTM W NPEACTaBMSEMOMY MHOK IULy, @ TakkKe BHECEHHbIE MHOK HWXe, OOCTOBEPHbI.
HokymeHTbl (KONMM AOKYMEHTOB), MPUIOXEHHbIE K 3asiBIEHWUIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBIMEHHbIM 3akoHogaTenbcTBOM Poccuitickon ®depgepaumn, Ha MOMEHT npencTaBneHUs
3asiBNEHNsI 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepKaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cornacve Ha y4actve B onpoce Mo OLEHKE KavecTBa npedoCTaBeHHON MHe
MYHULUMNANbLHOW YCITyrn rno TenedoHy:
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(maTta) (noanuceb) (®.1.0.)
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MNpunoxexue

(cnpaBo4HOE)

PekBU3NUTbI [OIMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npepocTtaBneHune
MyHVILIMnaanOVI ycnyrn n ocywecTBisAOWUNX KOHTPOJIb €e UCMNMOJTHeHuUA,

UcnonHunTtenbHbIN KOMUTET CTap0M33VIHCKOI'O CeNibCKOoro nocerneHusa
MeH3enuHckoro MyHUUMNarbHOro paﬁOHa

[ormKHOCTb TenedoH ONEeKTPOHHbIN agpec
3amecTutenb pPyKoOBOAUTENS 8(85555)241-30 Smazin.mnz@tatar.ru
(cekpeTapb)

McnonHuTenbHOro komuteTa
Cra pPOMa3nNHCKOIro CesibCKoro
noceneHnsa

PekBU3NTbI AOMKHOCTHbIX NUL, KOHTPONUPYIOLWMKX NpeaocTaBneHue
MYHULMNaNbLHON ycnyru

HOmKHOCTb TenedoH OneKTPOHHbI agpec
maBa CTtapomMasnHCKOoro 8(85555)241-30 Smazin.mnz @tatar.ru
CenbCKOro nocereHns




