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O6 yTBEpPXAEHUN Nopsiaka pa3paboTku
N yTBEPXOEHUS agMUHUCTPATUBHbIX

pernameHToB npeaocTaBneHns
MyHUUMNAnNbHLIX  YCNyr  opraHamu
MECTHOrO camoyrnpaereHus

UuncTononbcko-Bbicenbckoro
cenbcKoro noceneHna YnctononbcKkoro
MYHULMNANbHOro panoHa

B cootBetctBUM ¢ PepepanbHbiM 3akoHoOM oT 27 wuona 2010 roga Ne 210-d3 «O6
opraHvM3auun NpeaocTaBneHnNs rocygapCTBEHHbBIX U MyHULMNANbHbLIX YCyry, CNONHUTENbHLIN
KomMuTeT YncTononbCcko-BbicenbCKoro cenbekoro nocenieHnss YncTononbCKkoro MyHMUmMnansHoOro
panoHa

NOCTAHOBNAET:

1. YTBEpanTb Mopsigok pa3paboTku n yTBEpPXOeHUs aagMUHUCTpa-
TMBHbIX  pernamMeHToB  MNpefoCTaBfieHMs  MyHUUMNANbHbIX  YCRyr opraHaMmy MeCTHOro
camoynpasneHus Yucrtononbcko-Bbicenbckoro cenbckoro noceneHns  YucTononbcKoro
MyHUUMNansHoro panoxa (MNpunoxexve Ne 1).

2. [llpusHaTb yTpatMBWMM CcuUiy NocTaHoBrieHne  WCnosHUTENbHOro  KoMuTeTa
YncTononbCcko-BbicenbCkoro cenbckoro nocesieHmss YnctononbCckoro MyHULMNansHOro panoHa
oT 24.09.2012 Ne6 «OO6 yTBEpxaeHUn nopsigka paspaboTkm U yTBEPXAEHUs
aflMWUHUCTPATUBHBIX PErflaMeHTOB NpeaocTaBrieHnss MyHUUmMnanbHblx ycnyr cnonHuTensHbIM
KOMUTETOM YucTtononbcko-Beicensckoro CenbCKOro nocerneHus YucTonornbckoro
MYHULMNANbHOro panoHay.

3. ObHapopoBaTb HacTosLlee MNOCTAaHOBMNEHWE MyTEM pasMeLleHWs Ha chneumanbHbIX
MHPOPMALMNOHHBLIX CTEHOAX Ha TEPPUTOPUM HACENEHHbIX MYHKTOB CESIbCKOro MOCEeNeHnst Unm
Ha  oduumanbHOM noprtane  npaBOBOW nHdopmauum Pecnybnukn  TaTtapcTtaH
(pravo.tatarstaNe.ru), a Takke pasmMecTUTb Ha oduuynaneHOM cante YncTononbCcKoro
MYHUUMNANbHOrO panoHa B  MH(OPMALMOHHO-KOMMYHUKAUNMOHHOM ceTu  «MHTepHeT»
(chistopol.tatarstaNe.ru).

[MmaBa Yncrtononbcko-Bbicenbckoro
CEeNnbCKOro noceneHud B.B.Manbiwes
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MpunoxeHne Ne 1

K NOCTaHOBMNEHMO ICNONHMTENBHOro KoMuTeTa
YucTononbcko-BbicenbCcKoro cenbckoro noceneHus
YncTonosnibCckoro MyHMUMNanbHOro panoHa

oT «20» nekabps 2019 r. Ne 11

Mopsiaok pa3paboTku 1 YyTBEPXKAEHUS aAMUHUCTPATMBHBIX pPernameHToB npeaocTaBreHus
MyHMLUMNAnbHbIX YCRyr opraHamy MEeCTHOro camoynpasneHus Ynctononbcko-Bbicensckoro
CenbCcKoro noceneHns YMcTononbCKoro MyHULMMNANbHOrO panoHa

[. O6LWwme nonoxeHus

1.1. Hactoswun [lopsagok ycrtaHaeBnvBaeT obuwue TpeboBaHna K paspabotke u
YTBEPXKOEHNIO aAMUHUCTPATUBHBIX PErNTAMEHTOB MyHMUMNASNbHBIX YCNyr opraHaMmyv MECTHOro
camoynpasneHus  Yucrtonosnbcko-Bbicenbckoro  cenbckoro noceneHns  YncTononbCcKoro
MYHULMNANbHOIO panoHa.

1.2. B uensx HacTtoswero Nopsiaka NpUMeHSoTCA crnegyowme TepMUHBI:

aaAMWHUCTPATMBHBIA pernamMeHT - HOpMaTUBHbIM MPaBOBOW aKT, yCTaHaBMMBAKOLLMA CPOKK
W nocrnegoBaTeNnbHOCTb  aAMUHUCTPATUMBHLIX —npouedyp (OAencTBUKW),  OCyLLeCTBASeMbIX
opraHamm MeCTHOro camoynpaBfeHnss YncTononbCKo-BbICENbCKOro CenbCKOro MnoceneHus
YnCTONONMBbCKOrO MyHULMMANbHOro pavoHa (ganee- opraH MECTHOro camoyrnpasfeHus), B
npouecce npeaocTaBfeHMsT MyHUMUMNANbHOW YCNyrm B COOTBETCTBUM C TpeboBaHMsMMU
depepanbHoro 3akoHa ot 27 uona 2010 roga Ne 210-93 «O6 opraHmsaummn npegoctaBneHms
rocygapCTBEHHbIX M MyHMUMNanbHbIX — ycnyr»  (ganee -  ®degepanbHbll  3aKOH).
AOMWHUCTPATMBHBIA perfiameHT Takke YCTaHaBfvMBaeT MNOpAaoK B3auMOOEWCTBUS Mexay
CTPYKTYPHbIMW noAapasgeneHnsamMm opraHoB MECTHOrO CamoyrnpaBneHus U ero AOSMKHOCTHBIMU
nimyamMmn, Mexagy opraHamu UCNOSTHUTENbHOW BRactm U PU3NYECKUMU UMK IOPULNYECKUMU
nmuyamMmn, MHaMBUAyanbHbIMUM NpeanpuHMMaTensMm, X YnonHOMOYEHHbIMU NpeacTaBUTENAMU
(banee - 3asgBMTENW), WHBIMKM OpraHamMu rocydapcCTBEHHOW BMacTM M opraHamyv MEeCTHOro
camoynpaBneHusi, opraHM3aumsammn B npouecce NpeaocTaBneHns MyHUUUnanbHOW yenyru;

MyHUUMNanbHas ycnyra - AeATeNbHOCTb MO peanu3auuy (PyHKUMKM opraHa MeCTHOro
camoynpaBfeHusi, KoTopasl OCYLIECTBMSIETCA NO 3anpocaMm 3asiBuTenem B npegenax
YCT@HOBMEHHbIX  HOPMaTMBHbIMW  MNpaBoBbiMM  akTamu  Poccuiickon  depepauumn U
HOpPMaTMBHbIMW  NpaBoBbiMM akTamu Pecnybnvkn TaTapctaH MNOMHOMOYMA  OpraHoB,
npegoCTaBnALWMX MyHULUUNANbHbIE YCIYTH;

MHOrOOyHKUNOHAmNbHbLIN LIEHTP MNPeaoCTaBNEHNs rocygapCTBEHHbIX U MyHMUMNANbHbIX
ycnyr (ganee - MHOrogyHKUMOHASbHbIA LEHTP) - opraHM3aumnsd, co3gaHHas B OpraHn3aumMoHHO-
npaBoBOW (popmMe rocygapCTBEHHOMO WM MyHUMUMMNANBHOIO ydpexaeHus (B TOM 4ucne
ABMAOLWAACA aBTOHOMHbIM yypexaeHueMm), oTeevarwas TpebosaHuam degepanbHOro 3akoHa
N YNONTHOMOYEHHAA Ha OpraHM3aumio NpeaocTaBfeHNa roCydapCTBEHHbIX M MyHULMNANbHbIX
ycnyr, B TOM YuCIe B 9f1IEKTPOHHOW dhopMe, MO NPUHLMUMNY «OLHOrO OKHay;

Xanoba Ha HapyleHne nopsgka nNpeaoCcTaBfeHMs MyHUUUMNanNbHOWM ycnyru (ganee -
Xanoba) - TpeboBaHue 3asaBUTENS UMW €ro 3aKOHHOro NpeacTaBuMTeNd O BOCCTAHOBMEHUN UMK
3alMTEe HapPYLEHHbIX MpaB MWW 3aKOHHbIX WHTEPECOB 3asBUTENS OPraHOM MECTHOro
camoynpasneHusi, MHOroOyHKUNOHaNbHbIM LIEHTPOM, LOSMKHOCTHBIM NIMLLOM OpraHa MeCTHOro
camoynpasneHusi, paboTHMKOM MHOrO(YHKLMOHANBHOIO LEeHTpa, MyHUUUNAanIbHbIM CryXallinm
nmbo opraHnsaumsamu, NnpegycMoTpeHHbIMU YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa, nnu
nx paboTHMKaMM Npu NONyYEHUM YKa3aHHbIM 3asiBUTENEM MyHULUMNANBbHOW YCIYIu;

NPUHUMN «OAHOrO OKHa» - MPUHUMM, NpU KOTOPOM NpeaoCcTaBfieHMe MYyHULMNanbHON
yCnyru OCyLeCTBNSAeTCA nocne OAHOKpaTHOro obpalleHusi 3asiBUTenst ¢ COOTBETCTBYHOLLMM
3anpocoM O MNpefoCTaBfEeHUN MYHUUMNANbHOM YCIYrM UAM 3anpoCoM, YKasaHHbIM B cTaTbe
15.1 ®depepanbHOro 3akoHa, a B3auMMOZEWCTBME C oOpraHamu, MpegocTaBnsoWnMm
MyHUUMNAnNbHbIE YCAYrKn, WNW OpraHamu, nNpeaoCcTaBnslWMMU  MyHUUMNANbHbIE  YCRYrn,
OCYyLLECTBNAETCA MHOro(OyHKLUMOHanNbHbIM LEHTPOM 6e3 y4YacTusi 3asBuTenst B COOTBETCTBUU C
HOPMaTMBHbIMX NPABOBbLIMM aKTaMn U COrnalleHneM O B3anMO4eNCTBUY;

yoaneHHoe pabodyee MeCcTO  MHOroQyHKUMOHANbHOMO LEeHTpa NpeaocTaBrieHns
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rocyaapCTBEHHbIX M MyHUUMNAnbHbIX YCrAyr - TepputopuanbHO 060CcobneHHOe CTPYKTypHOe
nogpasgenexHme (0uc) MHOroYHKUMOHANbLHOMO LEHTPa, CO34aHHOE B FOPOACKOM  unu
CEenbCKOM MNOCENeHnn MyHuumMnanbHOro pavoHa Pecnybnuku TaTtapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHnsaumm [OesTenbHOCTU  MHOrO(YHKUMOHAmNbHbIX  LIEHTPOB
npefocTaBeHns rocyaapCTBEHHbIX N MyHULUMNANBHbLIX YCNYT, YTBEPXAEHHbIX NOCTAHOBIIEHMEM
MpaesutenbctBa Poccunckon depepaumm ot 22 aekabpsa 2012 r. Ne 1376 «O6 yTBepxaeHum
MpaBun opraHuM3aunmm [esaTenbHOCTU  MHOrOMYHKLUMOHANMbHbBIX LUEHTPOB NpeaocTaBrieHus
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIyr».

1.3. AOMUHUCTpaTMBHbIE perfameHTbl paspabaTtbiBaloTCA U YTBEPXAAlTCA opraHamu
MECTHOro camoyrnpaBreHus, K cdepe OesATeNbHOCTU KOTOpbIX OTHOCUTCHA NpeaocTaBrieHue
MYHULMMNAnNbHOMW YCryrn Ha OCHOBe (pefeparnbHblX 3aKOHOB, HOPMAaTMBHbIX MPaBOBLIX aKTOB
MpesngeHta Poccunckon Pepepauum mn lNpaButensctBa Poccunckon depepaumm, 3aKoHOB
Pecnybnukn TaTapcTaH, HOpMaTUBHbBIX NPaBoOBbIX akToB [pe3ngeHTa Pecnybnukmn TaTapctaH u
KabunHeta MwuHuctpoB Pecnybnuku TatapctaH, nonoxeHun o6 opraHax MECTHOro
camoynpasneHus, n Hactosiwero Nopsiaka, a Takke C y4eTOM peLUeHU NpaBuUTenbCTBEHHbIX
KOOPAMHALMOHHBIX OpPraHoB, YCTaHaBMMBAKOLWMX KPUTEPUW, CPOKM WU MNOCrenoBaTenbHOCTb
agMWHUCTPATUBHbIX Npoueayp, agMUHUCTPATMBHbBIX OEWUCTBUMIA U (MNN) NPUHATUSA peLueHuin n
MHbIX TpeboBaHM K NOPSAKY MNpedoCcTaBfeHns MyHUUMNanbHbIX YCAYr, B TEYEHUE CpoKa,
cocTaBnsiowero He 6onee 60 kaneHaapHbIX OHEN CO OHS BO3HMKHOBEHWUSI MOSIHOMOYMA MO
OCYLLECTBMNEHUID MyHULMNANBHOW YCIYTN.

1.4. OpraH MeCcTHOro camoynpaBneHus npu paspabotke U yTBEpPXAEHUN
aAMWHUCTPATUBHBIX  PErflaMEHTOB  PYKOBOACTBYeTCA  HactosaAwwmm  [Mopsgkom,  ecnu
degepanbHbIMX  3aKOHAaMK, HOpMaTMBHbIMM MNpaBoBbiMM akTamu [lpe3ngeHta Poccuinckon
depepaumn, lMpasutenbctea Poccunckon depepauunmn, 3akoHamm Pecnybnuku TaTapcrtaH,
HOpMaTUBHbIMK MpaBoBbIMKM akTamu [lpesnaeHTa Pecnybnukn TaTapcTaH He yCTaHOBIIEHbI
WHblEe NpaBuna.

1.5. MNMpwu paspaboTke agMUHUCTPATUBHBIX perfiaMeHToB OpraH MeCTHOro camoyrnpaBneHus
npegycMmaTpuBaeT OnNTMMMU3auMio (MOBLILLEHWE KayecTBa) NpeaocTaBfeHUs MyHUUMNANbHbIX
ycnyr, B TOM yucne:

a) ynopsiaoveHne agMMHUCTPaTMBHBIX Npouenyp (aencTeumn);

0) ycTpaHeHWe u3ObITOYHbIX aAMUHUCTPATUBHBLIX npoueayp (AeWCTBMK), €Cnu 3TO He
npoTUBOPEYNT heaeparnbHbiM  3akOHaM, HOPMATUMBHbLIM MNpPaBoOBbiIM akTam [lpe3uaeHTta
Poccunckon depepaumn, [pasutensctBa Poccunckon depepaumn, 3akoHam Pecnybnvku
TaTapctaH, HopMaTMBHbLIM NpaBoBLIM akTam pe3ngeHta Pecnybnukn TatapctaH n KabuHeta
MuHuctpoB Pecnybnuku TatapctaH, MyHUUUNanbHbIM NPaBOBbLIM akTaMm.

Mon n30bITOYHOM aaAMUHUCTPaTMBHOMN npowenypown NnoHMMmaeTcs yacTb
agMUHUCTPATUBHOIO Mpouecca, WCKIYEHNE KOTOPOW HEe MPUBOAMT K CHMKEHUIO Ka4vecTBa
npenocTaBfeHnss MyHULMNANbHOW ycnyrn (Hanpumep, u3bbiTOYHbIE cornacoBaHus (B criyvae,
€eCnun pesynbTaT CorfnacoBaHus He BIMUSET Ha peLueHune), n3bbIToYHble YBEOOMIEHUS U T.4.).

Mog m36GbITOYHBIM AOMWUHUCTPATUBHBIM OEUCTBMEM MNOHUMAETCA aAMUHUCTPATUBHOE
AEeNCTBMe, WUCKMNIOYEHNEe KOTOPOro M3 agMWHUCTPATUBHOW npouedypbl NO3BOMSET AOCTUYb
pesynbTarta agMMHUCTPATMBHOW Npouenypbl 6€3 4ONONHUTENbHbIX 3aTpar;

B) COKpalleHWe KonmyectBa [AOKYMEHTOB, MpeAcTaBfsgeMblX 3asiBuTenamu ans
npefoCTaBnNeHNUss  MYHUUMNANbHOM  YCNYrn, MNPUMEHEHMe HOBbIX OPM  OOKYMEHTOB,
NO3BONSAKOLWMX YCTPaHUTb HEeOoBXOOUMOCTb HEOOHOKPATHOro npeacTtaBfeHns WMOAEeHTUYHOWN
MHdOpMaLUUK, CHUXKEHNE KONMMYecTBa B3aUMOLENCTBUN 3asBUTENEN C JOMKHOCTHLIMU fLaMu
OpraHoB MECTHOro CcaMOynpaBfieHMsi, B TOM 4UCfe 3a CYEeT BbINOMHEHUA OTAENbHbIX
agMUHUCTPATUBHBLIX npoueayp (aencteuin) Ha ©Gase MHOrOYHKLMOHAMbHBIX LIEHTPOB W
peanu3auun npuHUMNa «OQHOr0 OKHa», MCMNONb30BaHWE MEXBEOOMCTBEHHbIX COrfacoBaHum
npu npenocTaBneHUM MyHUUMNanbHOW ycnyrm 6e3 ydactus 3asaBuTENs, B TOM 4uCrne C
ncnonb3oBaHMeEM MHAPOPMAaLMOHHO-KOMMYHUKALMOHHBIX TEXHOSTOIMMI;

r) COKpalleHMe Ccpoka npenoCcTaBfiEHUss MYHUUMNANbHOM YCryrM, a Takke CpPOKOB
BbIMOSIHEHUS OTAENbHBIX aAMUHUCTPATUBHbLIX Npouenyp (4eNCcTBMIA) B paMkax npeaocTaBneHuns
MyHuumMnanoHon ycnyrn. OpraH MECTHOro camoynpaBfieHUss MOXET YCTaHOBUTb B
aAMWUHUCTPATUBHOM perfiaMeHTe COKpalleHHble CPOKM MNpefocTaBneHns MyHUuunanbHON
ycrnyru, a Takke CPOKM BbIMNOMIHEHUS agMWHUCTPATMBHBLIX npouenyp (AencTBun) B paMKax
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npefoCcTaBNeHnUss MyHULMMNAnNbHOM YCNyru Mo OTHOLUEHUMIO K COOTBETCTBYHOLLMM CpOKam,
YyCTaHOBMNEHHbIM (hbedepanbHbIM  3aKOHOOATENLCTBOM UM 3aKoHodaTenbcTtBOM  Pecnybnukn
TaTtapcTaH;

1) OTBETCTBEHHOCTb [AOJPKHOCTHbLIX JIML, OpPraHoB MECTHOro camoyrnpaBneHnsa 3a
HecobnogeHne wmn  TpeboBaHW  aAMUHUCTPATUBHBLIX PErfamMeHTOB MpU  BbIMNOMHEHUM
aAMUHUCTPaTUBHBIX Npoueayp (AencTsun);

€) NnpefocTaBneHne MyHMUMNanbHOW yCnyru B 3r1IeKTPOHHOM hopMe.

1.6. MNpun paspaboTke agMUHUCTPATUBHOIO pernaMmeHTa opraH MecTHOro camoynpaBneHus
MOXeT MCMNONb30BaTb ANIEKTPOHHbIE CPeACTBa ONUCaHUSA U MOAENUPOBaHUA aAMUHUCTPATUBHO-
yrnpaBrieHYeCcKnx MpoLeccoB [Ans MOArOTOBKM CTPYKTYPbl W MNOpsiAka agMUHUCTPATUBHbLIX
npoueayp (oencTeni).

1.7. OpraHbl MECTHOIO cCaMmoynpaBfeHns He BrpaBe yCTaHaBnMBaTb B aAMUHUCTPATUBHbIX
pernameHTax npefocTaBneHns MyHUUMNanbHbIX YCyr MOMIHOMOYUS OpraHoB MECTHOro
camoynpasfeHus, KOTOpble He OTHECEHbI K UX KOMMETEHLMN B COOTBETCTBUM C dhefeparnbHbIMU
3aKoHaMu, HoOpMaTMBHbIMW MpaBoBbiIMU akTamu [lpeangeHta Poccuinickon ®epepauumn u
MpaesutenbctBa Poccunckon denepaumm, 3akoHamm Pecnybnvkm TaTtapcTtaH, HOpMaTUBHbIMU
npaBoBbiMK akTamu lNpe3ngeHta Pecnybnukn Tatapctan n KabnHeta MuHmuctpoB Pecnybnukm
TaTtapcTaH.

1.8. TllpoekTbl agMWHUCTPaTMBHbLIX perfnamMeHToB, a Takke MPOeKTbl HOPMAaTUBHbIX
NpaBOBbIX aKTOB O BHECEHUN U3MEHEHWI B paHee M3faHHble afMUHUCTPATUBHbIE PerfiamMeHThl,
NPU3HaAHUM agMUHUCTPATUBHBIX PErflaMeHTOB YTPaTUBLLUMMWU CUMy noasiexaTt B COOTBETCTBUMN C
3aKoHO4aTeNIbCTBOM HE3aBMCUMOW 3KCMepTu3e M IKCnepTuse, NpOBOAMMOM OpraHusauuven,
YNOSTHOMOYEHHOWN OCyLLEeCTBNATb MeToan4eckoe conpoBoXaeHue pa3paboTku
aAMWHUCTPATUBHBLIX perfiameHToB NpedoCcTaBNeHns MyHUUMNAnbHbIX YCAYr U UX 3KCNepTusy
(oanee - ynonHoMo4yeHHasi opraHmsauus).

JKcnepTm3a NPOEKTOB afMUHUCTPATUBHBIX PErfaMeHTOB, a Takke NMPOEKTOB HOPMATUBHbIX
NpPaBOBbIX aKTOB O BHECEHUWN U3MEHEHUN B paHee n3gaHHble agMUHUCTPaTUBHbIE PerfaMeHThl,
NpU3HaHUM agMUHUCTPATUBHbBIX PErfamMeHTOB yTpaTUBLLUMUK CUIY NPOBOLMUTCH B COOTBETCTBUMU
C HacTosiwmm MNopsigkom.

1.9. Ecnn B npegoctaBneHMn MyHUUMMNANbLHOM YCIyrM yy4aCTBYKT HECKOSIbKO OpraHoBs
MECTHOro camMoyrnpaBfneHusi, agMUHUCTPATUBHLIN perfnamMeHT YTBepXXO4aeTCs COBMECTHbIM
aKTOM TaKuMX OpraHoB.

PasHornacusa  mexgy  opraHamuM  MECTHOro  camMoyrpaBfeHusi Mo MnpoekTam
agMWHUCTPATUBHBLIX pPerfameHToB paspellatTcs B MNopsiake, YCTaHOBNEHHOM PernameHTom
opraHa MecTHOro caMmoynpaBsJieHusI.

1.10. OpraH MEeCTHOro camMOynpaBfieHUsi  OOHOBPEMEHHO C  YTBEPXOEHUEM
afMWUHUCTPATUBHOIO perfameHTa BHOCUT M3MEHEHUsI B COOTBETCTBYKOLIME MyHUUMNAaNbHbIE
HOpPMaTUBHbIE  MNpaBOBble  akTbl, NpegycMaTpuBalolUMe  UCKIIOYEHUE  MONOXEHUN,
pernameHTUpyLWmnx npegocTaBfieHe MyHUUMNansHOW ycnyru, nmbo, ecnv nosioXeHus
MYHULMNANbHbIX HOPMaTUBHbIX NPABOBbIX aKTOB BKMOYEHbI B aAMUHUCTPATUBHbLIA perfnameHT,
NPU3HaeT X yTpaTUBLUUMU CUY.

B cnyyae ecnn B npouecce pa3paboTkMm NpoekTa aaMUHUCTPATUBHONO perfameHTa,
npoekTa HOPMATUBHOIMO MPaBOBOr0 akta O BHECEHUUM W3MEHEHUA B paHee U34aHHbIN
aOMWHUCTPATUBHBLIN  perfameHT BbISBMSETCS BO3MOXHOCTb ONTUMM3aLMM  (MOBbILEHUS
KayecTBa) nNpefoCTaBfieHUss MyHUUMMNANbHOW yCnyrM npu  YCNOBUM  COOTBETCTBYHOLLUX
N3MEHEHUN MHbIX HOPMAaTWUBHbBIX MPAaBOBbLIX aKTOB, Perynupylowmx nopsaok npegocraBneHus
COOTBETCTBYIOLLEN MYHMUMMNANBHOW YCNYrn, MNPOEKT agMWHUCTPATUBHOIO pernameHta nunbo
NPOEeKT HOPMaTMBHOIO MPaBOBOrO akta O BHECEHUW W3MEHEHUA B paHee W34aHHbIN
aAMUHUCTPATUBHBIA  pernamMeHT HanpasnsieTCAa Ha  3KCNepTu3y B YNOSIHOMOYEHHYIO
opraHvM3aumio ¢ NPUIIOXXeHNeM NPOEKTOB MHbIX HOPMAaTUBHbIX MPaBOBbLIX aKTOB, Perynmpytowmx
nopsaoK NpefoCTaBfieHNst COOTBETCTBYHOLLEN MYHULMNANBHOW YCNYTN.

1.11. AgmuHucTpaTuBHble pernameHTol B TedeHne 10 paboumx AOHeW € MOMeHTa
YyTBEPXKOEHNS B YCTAHOBNEHHOM MNopsigke Noanexart HanpaBfeHUo B YNOSTHOMOYEHHbIN OpraH
Nno BeAEHUI0 rocygapCTBEHHOW MWHGOPMAaLMOHHON cuctembl «PeecTp rocydapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Pecnybnukn TatapcTaH», a Takke pasMelieHuno B MHPOPMaLNOHHO-
TENEeKOMMYHUKAUNOHHOM ceTu «VIHTepHeT» Ha oduumanbHOM CcanTe opraHa MeCTHOro



camoynpasneHus, yTBepamnBLLIEero agMUHUCTPaATUBHbLIN PerfnameHT.

1.12. BHeceHne uW3MEHEeHUW B aAMUHUCTPATUBHbIE perfiamMeHTbl OCYLLECTBNAETCA B
criydae u3MeHeHus defepanbHOro 3akoHogaTenbCTBa W 3akoHogaTenbcTBa Pecnybnuku
TaTapcTaH, perynupylowmx npeaoctaBneHne MyHMUunansHOm yenyru, USMeHeHnsa B CTPyKType
OpraHoB MECTHOro camoynpaBsneHusi, K cdepe [OesATenbHOCTU KOTOpPbIX OTHOCUTCSA
npegocTaBneHne COOTBETCTBYHOLWEN MYyHUUMMANbHOW YCryrn, no pesynbTaTaM MOHUTOPWHra
NPUMEHEHNA  YKa3aHHbIX  aAMWHUCTPATUBHbIX  perfnameHToB, B  WHbIX  Ccriyyvasix,
npeayCMOTPEHHbIX 3aKOHOL4ATENbCTBOM.

BHeceHne n3aMeHeHun B agMWHUCTPATUBHbIE perfiaMeHTbl OCYLLeCTBAAEeTCA B Mopsanke,
YCTAHOBMNEHHOM AN pas3paboTky, CcornacoBaHWa W YTBEPXOAEHUS  COOTBETCTBYHOLLMX
alMUHUCTPATUBHbIX perfameHToB.

1.13. AgMUHUCTpaTUBHbIE perfiaMeHTbl noanexaTr onybriMKoBaHWD B COOTBETCTBUM C
3akoHopaTtenbcTBoM Poccunckon depepaumm o goctyne K MHpopmaumm o OeATenbHOCTU
rocyapCTBEHHbIX OpPraHoOB M OpraHOB MECTHOro CaMOyrnpaBfeHus, a Takke pasMmellaloTcs B
MHOPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTun  «WHTepHeT» Ha oduuuanbHbiX canTax
OpraHoB MECTHOrO CamMOynpaBfieHUs W OpraHvsauui, Yy4yacTBYHOLWUX B MNpedocTaBneHnn
MYHULMNANbHOMW YyCnyru, a Takke B AOCTYMHbIX OS19 NoceTuTenen MecTtax npeaocTtaBneHus
MYHULIMNANbHON YCIyru.

[I. TpeboBaHnA K agMUHUCTPATUBHBLIM perfnameHTam

2.1. HanmeHoBaHMe agMWHUCTPATMBHOIO perfiameHTa onpenenserca opraHoM MeECTHOro
camoynpaBfieHnss C Y4eTOM MOSIOKEHMA HOPMATUBHOIO MNPaBOBOrO akTa, KOTOpPbIM
npegycMoTpeHa COOTBETCTBYHOLLASA MyHMLMNANbHasa ycnyra.

Ecnm B npegoctaBneHMM MyHUUMMNANbHOM YCNYrM y4acTBYKT HECKOMbKO OpraHoB
MECTHOro camoynpaBfeHusi, HaMMeHOBaHNWe agMUHUCTPATUBHOIO perfameHTa onpeaensercs
COBMECTHbIM NPUKaA30M 3TUX OPraHoB.

2.2. B agMUHUCTpaTMBHBIN perfnamMmeHT BKIToYalTCA crefyoluime pasgenoi:

a) obume nonoxeHus;

6) ctaHaapT NnpeaocTaBNeHns MyHUUMNANbLHON YCyru;

B) COCTaB, NOCNeAoBaTeNlbHOCTb WU CPOKM BbINOSIHEHUSA A4MUHUCTPATUBHBLIX MNpoueayp
(oencrteuin), TpeboBaHUA K NOPSAOKY UX BbIMOMHEHWUSA, B TOM 4YMCle€ OCOOEHHOCTU BbINOSIHEHUS
aAMUHUCTPATUBHBIX Npoueayp (4enCTBUIN) B 3NIEKTPOHHOM hopme;

) NOPsSiAOK 1 hOopMbl KOHTPONS 3a NPeaoCTaBNEHNEM MYHULMNANbHOW YCAYru;

A) pocynebHbin  (BHecydebHbIM) NOpaaoK o0XanoBaHUs peleHun U OeUCTBUK
(6e3pencTBma) opraHa, NpegoCTaBNAKLWEro MyHULMNANbHY YCNyry, MHOrOMYHKLMOHANbHOro
LUeHTpa, opraHm3aumin, ykasaHHblx B 4actn 1.1 ctatbn 16 PegepanbHOro 3akoHa, a Takke uX
AOJDKHOCTHbIX NUL, MyHMLMNANbHbBIX CRyXalunx, paboTHUKOB;

€) O0COBEeHHOCTM  BbINOMIHEHMS  agMUHUCTPATMBHLIX  npoueayp  (genctsun) B
MHOroPyHKUMOHanbHbIX LUEHTpax. B agMMHUCTpaTUBHbIE PErnamMeHTbl HacTosWNI pasgen He
BKMOYaEeTCs, eCnu MyHuuMnanbHas ycnyra He npenocTaBrnseTcsa B MHOMOYHKLMOHANbHbIX
LEeHTpax.

2.3. Pasgen, kacarowmmnca obLmnx NonoxXeHu, COCTOUT 13 Cregyowmnx noapasnenos:

a) npeaMeT perynupoBaHus agMUHUCTPATUBHOIO PErfiaMeHTa;

6) kaTeropun 3asBUTENEN, rge NPUBOAUTCA NEepevYeHb 3asBUTENEN - OPULOUYECKUX U
dU3NYECKMX NnL C yKasaHuem (Npu HanmmMyumn) NbroTHbIX KaTeropun 3asaBuTenen (kateropus
nmu);

B) TpeboBaHus K NOpPsAKY MHAPOPMUPOBAHUA O NPeLOCTaBeHMM MyHULUNANbHOW YCIyru,
B TOM Yucne:

nopsgoK MonyyYyeHust WHgopMauum 3asBUTENAMM MO BOMpocam MNpenocTaBneHus
MYHULMNANbHON YCNyrn M ycnyr, KoTopble ABNATCA HeobxoaumMbiMuM K oba3aTenbHbIMK O
npenoCTaBNeHNs MYHMLMNANbHOM YCryrM, CBEAEHMA O XO4e NpedoCTaBfeHUs yKasaHHbIX
ycnyr, B TOM 4Yucne Ha ouumanbHOM canTe opraHa MeCTHOro camoyrnpasfeHud, a Takke C
NCNonb3oBaHMEM pecnybrMKaHCKON rocyaapCTBEHHOM MHGOPMAaLMOHHON cucTembl «lMoptan
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TaTtapcTaHy;

nopsgok, dopma, MECTO pasMeLLeHUst U Cnocobbl NONyYeHUs1 YyKa3aHHOW B HACTOSLLEM
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nognyHKTe nHdopmMaummn, B TOM YMCIe Ha CTeHAdax B MecTax npeaocTaBneHns MyHuumnansHoOm
YCIyrn n ycriyr, KoTopble SBNATCA HEOOXoAMMbIMU U 06A3aTenbHbIMU ANA NpegocTaBneHns
MYHULMNAnNbHOW yCnyru, B MHOroYyHKLMOHAIbHOM LEHTpe, a Takke Ha oduumanbHbIX canTax
opraHa MeCTHOro caMOynpaBrieHusi, OpraHu3auui, YyyacTBylOWUX B NpegocTaBneHun
MYHULMNANbHOW YCNyrn, B WHPOPMALNOHHO-TENEKOMMYHUKAUWMOHHON ceTun «W/HTepHeT», a
Takke B pecnybnukaHCKOM rocygapCTBEHHOW WMHGOPMaUMOHHON cucteme  «[llopTan
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TaTtapcTaHy;

TpeboBaHua 06 ob6s3aTeENbHOM pasMelleHMM Ha CTeHgax B MecTax MpeaocTaBrieHuns
MYHMUMNAnNbHbIX YCAyr cnegywowen nHpopMaumm Ha rocyaapcTBEHHbIX A3blkax Pecnybnukm
TaTtapcTaH:

HauMeHOBaHWe MyHUUMNanbHOW  YyCnyrn, npegocTaBnseMoM OpraHoM MeCTHOro
camoynpasrneHus;

onucaHue pesynbTaTta npegocTaBneHns MyHUUMNansHOW yCryru;

CPOK MpefocTaBNeHna MyHULMNanbHOW yCrnyrn, B TOM 4YuUCrie C y4eTOM HeobxoauMocCTu
obpalleHnsa B opraHusaumum, yyacTBylowme B NpeoCTaBneHum MyHUUMNAnbHOW yCnyrn, CPok
NPUOCTaAHOBMNEHNS MpPedoCTaBNeHns MyHUUMMNanbHOW YCryrn B cryvae, ecnv BO3MOXHOCTb
NPUOCTaHOBNEHUS NpegyCcMOTpeHa 3akoHogaTenscTBoM Poccuinckon denepaumu;

ncyepnbiBawOLWNA  MepedYeHb  LOKYMEHTOB, HeobxoauMMmblXx B COOTBETCTBUM  C
3aKkoHoAdaTesIbHbIMU UM MHBIMW HOPMAaTMBHbLIMW MPAaBOBbIMW akTaMn ANd npefocTaBeHus
MyHULMNANeHON ycnyrn (B TOM 4Yucre 3anpoc O NpefocTaBfieHUn MyHULMNAanbHOW YCryru no
TUMNOBOM POPME COrfacHO MPUNOXEHUIO K HacToswwemy opsaaky, 3a UCKNIYEHUeM Ccrnyyaes,
Korga 3akoHogatenbcTtBoM Poccuinickon dPepepaumm npegycMoTpeHa cBobogHas dopma
nogayn OOKYMEHTOB), a Takke YCrnyr, KoTopble SIBASTCA HeobxoauMbiMu 1 06s3aTenbHbIMK
ANA NpefocTaBfieHns MyHUUMNAanbHbIX YCAyr, nognexawimx npeacTaBfeHuto 3asiBuTenem,
Ccrnocobbl MX NosiydeHus 3adBuTeNneM, B TOM 4YUCMEe B SNEKTPOHHOW dhopme, MOopsOaoK MX
npeacTaBreHus;

ncyepnbIBaoLWKUN NepevyeHb OCHOBaHUKM 415 OTKasa B NpMemMe AOKYMEHTOB, HEOOX0ANMbIX
ANA NpeaocTaBNeHnsa MyHULUMNanbHOW yCnyru;

pasMep rocygapCTBeHHOM MOLUSIMHBLI UM MHOW nnaTthl, B3MMaAeMoOW 3a npeaocraBfeHne
MYHULIMNANbHON YCIyrn, a Takke yCnyr, KoTopble SBnsTCS HeobxoauMbiMu 1 oba3aTenbHbIMU
ANS NpefocTaBreHnss MyHULUNAaIbHOW yCnyru;

NHpopmauunsa o BpemeHn paboTbl OpraHa MEeCTHOro caMoynpaBsneHus, 0 rpaduke npuema
3asiBMEHNN Ha NpegocTaBrieHMe MYHUUMNanbHOM YCnyru cneuuManuctamm opraHa MeCTHOro
camoynpasreHus;

MHopMauusa ansa 3assutenen ob nx npase Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue
aencteuin (6e30encTBnd) N peLleHni, NPUHATLIX (OCYLEeCTBNAEMbIX) B XO4e NpeaocTaBneHns
MYHULMNANbHOW YCNyru.

K cnpaBo4HOM MHGOpMaLMM OTHOCUTCS crieaytowas nHpopmaums:

MECTO HaxoxgeHus wn rpaduknm paboTbl opraHa MEeCTHOro camMoynpaBfieHusi, ero
CTPYKTYPHbIX  nogpasgeneHvi Un  TeppuTopuanbHblX — OpraHoB,  NpefoCTaBnAsoLnX
MYHULMNANbHYO YCNyry, rocyaapCTBEHHbIX WM MyHULMMAnbHbIX OpPraHoB M OpraHu3auumn,
obpalleHne B KOTOpble HeobXxoOuMMO AnA MOMyYeHUs MYyHULMNanbHOW YCryrk, a Takke
MHOIrO(PYyHKUMOHamMbHbIX LEHTPOB, yAareHHbIX paboynx MecT MHOroYHKLMOHANbLHOMO LEHTPA;

CrpaBoOYHble TenedgoHbl CTPYKTYPHbIX nogpasgeneHun opraHa MEeCTHOro
camoynpasfeHus, opraHnsauum, y4acTByOWNX B NpeaoCTaBleHnn MyHULMNAansHOMW yCryru, B
TOM Yucre Homep TenegoHa-aBTOMHoOpMaTopa;

agpec ouuManbHOro camTa, a TakkKe 9NEeKTPOHHOW MnoyTbl U (Mnun) cdopmbl obpaTHOM
CBSI3M OpraHa MeCTHOro camoyrnpasfeHus B MH(OPMaLMOHHO-TENEKOMMYHUKALUMOHHON CeTu
«MNHTEepHeT».

CnpaBo4yHas MHoOpMaLmMa He NPUBOAUTCA B TEKCTE aAMMHUCTPATMBHOIO pernameHTa u
nognexut obssaTtenbHOMy pasMeLleHnto Ha oduumanbHOM CcanWTe opraHa MeCTHOro
camoynpasfneHuss B  MHMOPMAaUMOHHO-TENEKOMMYHUKAUMOHHON ceTu  «HTepHeT», B
rocygapCTBEHHON WMHAOPMAUNOHHOM cucteme «PeecTp rocyaapCTBEHHbIX M MyHUUMNAMNbHbIX
ycnyr Pecnybnukn TaTtapctaH» M B pecnybrvMKaHCKOW rocygapCTBEHHOW WH(OPMaLNOHHON
cucteme «[llopTtan rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnuku TatapcTany.
OpraHbl MeCTHOro camoynpasneHusi obecnevmBaloT B YCTAHOBIEHHOM NOPSAAKe pasMeLleHne un



aKTyanusauuio CcrnpaBoYHOW WHGOPMauUun B COOTBETCTBYHOLEM pasfene rocygapCTtBEeHHOM
MHOPMALNOHHOM cUCTEMbI «PeecTp rocygapCTBEHHbIX U MyHMLMNANbHbIX ycriyr Pecnybnuku
TaTapctaH» ¥ Ha CcOOTBeTCTByWLWEM oduynanbHOM cante B MHEMOPMALMOHHO-
TeNeKOMMYHUKaLUNOHHOW ceTn «IHTepHeT»;

r) nepevyeHb HOPMATMBHbLIX MPABOBbIX akKTOB, HENOCPeACTBEHHO pPerynmpytowmx
npegocTaBneHne MyHULMNanbHOW YCIyrn, ¢ ykasaHMeM pPeKBU3UTOB HOPMAaTUBHbLIX MPaBOBbIX
aKTOB M MCTOYHUKOB MX 0bMumManbHOro onybnmMkoBaHus;

[1) TEPMUHbI, UCMOSb3yeMble B aAMUHUCTPATUBHOM perfiaMeHTe, U ux onpeaeneHus.

2.4. CtaHpapT npefoctaBneHns MyHuumMnanbHoOn ycnyrn ogopmnseTca B Buge tabnuupbl,
cogepxawlen rpadbl  «HammeHoBaHue TpeboBaHua K cTaHOapTy nNpenoCTaBneHus
rocyaapCTBEHHOM W MyHuuMnanbHoW ycnyrny», «CoaepxaHue TpeboBaHW K CTaHO4apTy»,
«HopmaTMBHbLIN NMPaBOBOW akT, yCTaHaBnMBaloWMW ycnyry unu tpeboBaHMe», U COCTOUT U3
cnefyoowmnx nogpasnenos:

a) HaMeHoBaHWe MyHUUUNANbHOW YCryru;

6) HaMmeHoBaHME opraHa MECTHOro camoynpaBreHus.

Ecnv B npegoctaBneHUM MyHULMNANbHOW YCIYrM Y4yacTBYKOT TakKe WHble OpraHbl
MECTHOro CcamMOyrnpaBfeHusi, a Takke opraHuv3aumm, TO YKasblBalOTCA BCe OpraHbl U
opraHusauun, obpalleHne B KOTopble HeobxoaMmo AN NpefoCTaBNeHUs MyHUUMNanbHON
ycnyrn. Takke ykasbiBatoTca TpeboBaHua nyHkTa 3 ctatbn 7 PefepanbHOro 3akoHa, a UMEHHO
yCTaHOBMeHWe 3anpeTta TpeboBaTb OT 3adABUTENS OCYLLUECTBMEHUS AEWCTBUWA, B TOM 4uchne
cornacoBaHu, HeobXxoAUMbIX Afs MOMYyYeHUs MyHUUMNANbHOW YCAYrM W CBSA3aHHbIX C
obpalleHnemM B MHble OpraHbl U OpraHn3aumm, 3a UCKNIYEHNEM NONYYEHNS YCNyr, BKIMHOYEHHbIX
B NepeyeHb YCryr, KOTOpble SBNSAKTCA HeobxoaumbiMM U obasaTenbHbIMKM - NS
npegocTaBneHns MyHUUMNanbHbIX YCNYT;

B) onucaHue pesynbTata npefocTaBfeHnss MyHUUMNansHOW yCryru;

) CPOK NpeaoCcTaBneHnss MyHULMNaneHON ycnyru, B TOM YMcne ¢ y4eToOM HeobXxoanmMocCTu
obpalleHna B opraHuM3aumn, yyacTBylowmMe B NpeaocTaBfeHnn MyHUUUNaribHOW YCIyrn, CpPoK
NPUOCTaAHOBMNEHNS MPedoCTaBNeHNs MyHUUMMNAnbHOW YCryrn B cryvae, ecnv BO3MOXHOCTb
NPUOCTaHOBMNEHUA npefycMoTpeHa 3akoHopatenbctBoM Poccunckon ®degepaunmn, Cpok
Bbldayn  (HanpaBneHusl) OOKYMEHTOB, SBMAKOWMUXCHA  pe3ynbTaTtoM  MNpefocTaBreHus
MYHULMNANbHOW YCNyru;

A) uvcYyepnbiBalLWMA MNepeyYeHb [OOKYMEHTOB, HeobxoouMMbiXx B COOTBETCTBUUM C
HOPMaTUBHBLIMX MPABOBLIMW akTaMu AN NpefocTaBieHns MyHUUUNanbHOW YCIyrnm U YCnyr,
KOTopble ABNATCA HeobxoamMMbiMn N 06A3aTenbHbIMU AN NPeAoCTaBAeHUss MyHULMNANbHON
ycnyry, nognexawmx npencrtaBneHuto 3asaButenieM, cnocodbl MX MONyYeHUs 3asBUTENEM, B
TOM 4uCrne B 3NEKTPOHHOW dhopMe, NOpSaoK UX npeacTtasneHus (bnaHku, gopmbl obpalleHunn,
3asBMIEHUA N WHbIX AOKYMEHTOB, ModaBaeMblX 3adBuUTENeM B CBSA3WM C NpefocTaBfieHMEM
MYHULMNANbHON yCnyrn, MPUBOAATCA B KayeCTBE MPUMOXEHUA K aAMUHUCTPATUBHOMY
pernameHTy, 3a UCKMYEHNEM CryyaeB, Korga (oOpMbl yKa3aHHbIX JOKYMEHTOB YCTAHOBIEHbI
HOpMaTMBHbIMM NpaBoBbIMW akTamu [lpesnaeHta Poccunckon ®depepaumn, lMpaButenbcrea
Poccunckon ®depepaumn, [pesngeHta Pecnybnukn TartapctaH, KabuHeta MwuHucTpoB
Pecnybnukn TatapctaH unum mMyHMUMNanbHbIMU HOPMATUBHLIMU MPABOBbLIMU aKTaMu, a Takke
cnyyaeB, Korga 3akoHOOaTenbCTBOM npefycMoTpeHa cBobogHas dopma nojadm  aTux
AOKYMEHTOB).

TunoBasa opma 3anpoca, pekoMeHayeMas K BKHOYEHUIO OpraHaMm MEeCTHOro
camoynpasfeHus B aMUHUCTPATUBHbIE PernaMeHTbl, 3a UCKIMIOYEHNEM ClnyYaeB, Koraa hopmbl
yKa3aHHbIX [OOKYMEHTOB YCTaHOBSIEHbl HOPMAaTMBHLIMW MNpaBoBbIMM akTamu [lpesngeHTa
Poccuiickon ®epepaumm, MNMpasutenbctea Poccunckon ®enepauun, MNpesngeHta Pecnybnuku
TaTtapctaH, KabuHeta MuHuctpoB Pecnybnukn TartapctaH wnu  MyHMUMNANbHbIMU
HOPMaTMBHBIMW aKTaMW, a Takke CnyyaeB, KOrga 3akoHoOaTenbCTBOM MpedycMOTpeHa
ceBobogHaa d¢opma nogayMm 3TUX [LOKYMEHTOB, NpuBedeHa B MNPUIIOXKEHUM K HaCTosLEMY
Mopsaaky;

€) uCYepnbiBaLMA MNepeyYyeHb [OOKYMEHTOB, HeoOXoOuMMbIX B  COOTBETCTBUU C
HOPMaTUBHBLIMX NPAaBOBbLIMM akKTaMu ANA NpefoCTaBNeHUss MyHULMNANbHOW YCryru, KoTopble
Haxo4ATCs B pacrnopsiKeHMn rocyaapcTBEHHbIX OPraHoOB, OPraHOB MECTHOIO caMOynpaBfeHnNs n
WHbIX OpraHmMsaumn W KOTOpble 3asABUTENb BrpaBe MNpeacTaBuUTb, a Takke Crnocobbl KX
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nosly4eHuss 3asBUTENSMU, B TOM YUCNEe B ANEKTPOHHOU dhopMe, MOpsAoK UX NpencraBneHus;
rocyadapCTBEHHbI OpraH, oOpraH MeCTHOro camoyrnpasneHns numbo opraHuvsaums, B
pacnops»KeHNUN KOTOPbIX HAaXOAATCHA AaHHble AOKYMeHTbl (6raHkun, dopmbl obpalieHun,
3adBreHNn N UHbIX OOKYMEHTOB, MoAdaBaembiX 3asdBuUTENneM B CBA3M C NpeaocTaBrieHneM
MYHULMMNANbHOW YCnyru, MPUBOASATCA B KayecTBe [MPUMIOXKEHUA K aAMWUHUCTPaATUBHOMY
pernameHTy, 3a UCKMOYEHMEM CIlyvyaeB, Korga 3akoHogaTenbCcTBoM Poccuiickon depepaumm
npegycmoTpeHa cesoboaHas dopma nogaym aTux OKYMEHTOB).

HenpencraBneHne 3asBuTenem ykasaHHbIX JOKYMEHTOB He SBMSeTCH OCHOBaHMEM ANA
oTKa3a 3asBUTEso B NpeaoCcTaBneHnn yCnyru.

B naHHOM nopgpasgene Takke ycTaHaBnvBaeTcs 3anpeTt TpeboBaTb OT 3asaBUTENS:

npeacraBneHns OOKYMEHTOB UM MHopMauMm wunuM  OCYLLeCTBNEeHus  OeCTBUN,
npencraBneHne unm ocyLLeCcTBIieHNe KOTOPbIX He NpeayCMOTPEeHO HOPMaTUBHBIMU MPaBOBbIMU
aKkTamu, perynvpyrowmMmm  OTHOLUEHUS, BO3HUKaWLWue B CBA3WM C NpegocTaBneHnemM
MYHULMNAanNbHOW yCnyru;

npeacraBneHns JOKYMEHTOB U MHJOpMaLuMu, B TOM 4Yucrie NoaTBepXAatoLwmnx BHECEHne
3agBuTeneM nnartbl 3a npefocTaBfieHMe MyHUUMNanbHbIX YCryr, KOTOpble B COOTBETCTBUM C
HOpPMaTUBHbBIMX NpaBoBbIMM akTamn Poccunckon Pepepauuun, HOpMaTUBHBIMU MPaBOBbLIMU
aktamn  Pecnybnukn TaTapcTaH HaxogAaTcsa B PacrnoOpsPKEHUUM  OpraHoB  MECTHOro
camoynpasfeHus, npedoCTaBnslWmMX MyHUUMNAnNbHy ycnyry, u (unuv) opraHmsauuin,
y4yacTBylOLWMX B NpefoCTaBfieHUM MYHUUMNANbHOM YCNyru, 3a WCKIIOYeHUeM [OOKYMEHTOB,
yKa3aHHbIX B YacTu 6 ctaTtbn 7 PegepanbHOro 3akoHa;

npeacTaBneHna OOKYMEHTOB W uHGOpMauuu, OTCyTCTBME U (UNM) HEeLOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanvCb Mpu nepBoHayarbHOM OTKase B npuemMe AOKYMEHTOB, HEOOXOANMbIX
ANA nNpefocTaBrieHns MyHUUMnanbHOW ycnyru, nubo B npedocTaBneHnn MyHULUMNAnNbHOM
ycryru, 3a WCKMAKYEHMEM CrlydyaeB, MNpPedyCMOTPEHHbIX MyHKTOM 4 vactu 1 cratbn 7
depneparnbHOro 3akoHa;

X) wucYyepnbiBawLWMA MNepeyYyeHb OCHOBaAHUW s OTKa3a B NpuemMe [JOKYMEHTOB,
HeobXxoaMMBbIX A5 NPeoCTaBeHns MyHULMNAneHON YCyru;

3) wucYyepnbiBawLWUKA NepeyYeHb OCHOBaHUMM ANS  NPUOCTAHOBMEHUS WM OTkasa B
npegocTaBneHnM MyHuuuMnanbHOW ycnyrn. B crnyyae OTCYTCTBUSA TakuMX OCHOBaHUMA Ha 3TO
yKa3blBaeTCsa B TEKCTE aAMUHUCTPATUBHOIO perfiaMmeHTa;

1) NOpPSJOoK, pa3mep U OCHOBAHUS B3UMaHUS rocyaapCTBEHHOM NMOLUMAWHBI MW MHOW NNaTthl,
B3MMaeMoWn 3a npeaocTaBneHne MyHuuunanbHoOW ycnyri. B gaHHOM nogpasgene ykasbiBaeTcs
pasmep rocygapCTBEHHOM MOWISMHBI WX MHOW nNnaThl, B3MMaeMoOW 3a npefocTaBrieHne
MYHULMNANbHOW YCNYru, NN CCbifika Ha NofoXXeHne HOPMaTMBHOIO NPaBOBOro akTa, B KOTOPOM
YCTaHOBIEH pa3Mep Takou MOLWHbI UK NnaThbl;

K) nepeyeHb YCrnyr, KOTopble SBNAKTCA HeobxoaumMbiMu U obAsaTesnibHbIMKM - ANs
npegocTaBNeHnsa MyHULMNANbLHOW yCryrn, B TOM YUCre CBeAeHUS O AOKYMEHTe (4OKYMeHTax),
BblJaBaeMOM  (BblJaBaeMblX)  OpraHu3auusmn,  y4acTByWLWMMM B NpedocTaBfeHun
MYHULMMNAnNbHOW yCnyru;

n) NopsJoK, pasmep M OCHOBaHUS B3MMaHUSA NnaTthl 3a nNpefocTaBfieHne YCryr, KoTopble
ABNATCA HeobxoaMMbIMn 1 06sa3aTenbHbIMU A5 NPeOCTaBfeHNs MyHULMNANbHON YCNyru,
BKINtOYasa MHpopMaLmio 0 MeToaguKe pacyeTa pasmepa Takoun nnathbl;

M) MakCUMarbHbI CPOK OXWOaHMA B ovepeau Npu nogadye 3anpoca O npegoctaBrieHuun
MYHUUMNANbHOW  yCryrn, ycnyru, npegoctaBnseMon opraHvsaumen, ydacTBylOLEeN B
npegocTaBfNeHuM MyHULMMansHOW YCryru, U npu nofnyyvyeHuu pesynbtata npegoctaBreHus
TaKuX YCnyr;

H) CPOK M NOPSAOK perncTpauun 3anpoca 3asBuUTens 0 NPegoCTaBNeHUN MyHULUNANbHOM
ycrnyrm wn ycnyru, npeaocTaBfisieMON oOpraHu3auuen, ydvacTBylLWEen B NpeaocTaBneHun
MYHULMNAaNbHOW yCnyru, B TOM YuCrie B 35IEKTPOHHOM (bopMme;

0) TpeboBaHUsA K NOMELLEHNSAM, B KOTOPbIX NPefoCTaBseTcsa MyHMumMnanbHasa ycnyra, K
3any oxwugaHus, Mectam [Ond 3anofiHeHUs 3arnpocoB O nNpeaocTaBfieHUM MyHUUMNanbHOU
ycnyru, UHGOOPMaUVOHHLIM CTeHAaM C obpasuamMu MX 3anofiIHEHUS U NepevYHeM LOKYMEHTOB,
HeobXoaMMbIX ANA NPefoCTaBMAEeHUS KaXAoW MYyHULMNANbHOW YCRyrn, pasMeLleHuo u
0POPMMEHNID  BU3yarbHOW, TEKCTOBOW W MyNbTUMEOUMHOW WHGOpMaUMnM O nopsagke
npegocTaBneHnsa Takou ycryri, B TOM 4yucne Kk obecneyeHuto AOCTYNHOCTU ANA WHBanNuaoB
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yKasaHHbIX OOBLEKTOB B COOTBETCTBMM C  (begepanbHbiM  3aKOHOOATENbCTBOM Y
3akoHogaTenbcTBoM Pecnybnukm TaTtapcTtaH o coumnanbHoOn 3awmTe MHBannaos;

n) nokasaTtenu JOCTYMHOCTU U KayecTBa MyHULMNArbHOW yCryry, B TOM YUCIe KONMYeCcTBO
B3aMMOOENCTBUN 3asiBUTENS C JOMMKHOCTHBIMU nuuammn npyu npeaocTaBneHum MyHuLmnanbHOm
ycrnyrm u - uX  NPOAOSMKUTENBbHOCTb, BO3MOXHOCTb NOMyYeHna uHopMaumm o xoge
npegocTaBneHns MyHULMNaneHON yCryrn, B TOM YUCre C UCMONb3oBaHMEM MHAOPMAaLMOHHO-
KOMMYHUKALMOHHbIX  TEXHOMOMMA,  BO3MOXHOCTb  NIMOG0  HEBO3MOXHOCTb  MONyYeHUs
MYHULMNANbHOW yCnyrn B MHOrOYHKUNOHANLHOM LIEHTpe (B TOM 4Yucne B NONHOM ob6beme), B
nobom TeppuTOopuanbHOM MOApPa3fdeneHnn opraHa MeCTHOro camoynpasfeHuss no BblGopy
3aaButenda (oKCTeppuTopuarnbHbIA  NPUHUKUN) NOCPEACTBOM 3anpoca O npefocTaBneHun
HECKONbKMUX TFOCYAApPCTBEHHbLIX M (MNM) MyHUUMNANbHbLIX YCAYr B  MHOMOMYHKLMOHANbHbIX
LeHTpax, npeaycMoTpeHHoro crtatben 15.1 degepanbHOro 3akoHa (ganee - KOMIMSEKCHbIN
3anpoc);

pP) WHble TpeboBaHUSA, B TOM YMCIE YyyuTbiBalOWME OCOBEHHOCTM npenoCTaBNeHus
MYHULMMNANbHOM YCIyrn no SKCTeppuTopuansHOMY NpuHUMny (B criydae, ecriv MyHMumnansHom
ycriyra  NpefocTaBnsgeTcd MO 3KCTepputopuanbHOMY — NpUHUMY) U OCOBEHHOCTH
npefocTaBfeHnss MyHUUMNANbLHOW YCIyrn B 3NeKTPOHHOW hopme.

B paHHOM nogpasgene ykasbiBatoTCA OCOBGEHHOCTW NpefoCcTaBreHus MyHULMNanbHOM
ycrnyrm B 3MeKTPOHHOM dopMe, B TOM 4uCrie C WCNOSib30BaHMEM pecnybrnmkaHCKou
rocygapCTBEHHON MHM(OPMAaLUMOHHON cuctembl «lMopTan rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr Pecnybnvku TatapcTtan»:

npegocTaBneHne B YCTAHOBMEHHOM nopsake uMHdopmauum u obecneyeHne [ocTyna K
CBeEeHUAM O MyHUUUNanbLHOW ycnyre;

nogada 3anpoca W MHbIX [JOKYMEHTOB, HeobxoauMMmbiXx And  npefocTaBreHus
MYHULMNAnNbHOM yCnyru, N NpueM Takoro 3anpoca u JOKYMEHTOB;

nonyyeHne cBefeHUn O Xo4e BbINOSIHEHUSA 3anpoca O NpeAoCcTaBneHuM MyHULMNanbHON
ycnyru,

B3aMMoJencTBnme  opraHa  MeCTHOroO  caMOynpaBfieHMsi C  MHbIMM  OpraHamu
rocyfapCTBEHHOW BfacTW, oOpraHaMmyM MEeCTHOro CcaMOynpaBfieHUss W OpraHuM3auusamu,
y4acTBYOLMMN B NPeLOCTaBNEeHUM MyHULMNANbLHOW YCRyru;

nonlyyeHve pesynbTata npeaocTaBneHna MyHUUUNanbHOM YCryru, €ecnu WHoe He
yCTaHOBNEHO (beaepanbHbIM 3aKOHO4ATENBCTBOM;

WHble OEeNCTBUA, HeobxoauMble ANs NPeaoCTaBeHUss MyHULMNANIbHOW YCyri.

Takke B [JgaHHOM nogpasgene npu onpegeneHum OCOBeHHOCTEN npeaocTaBneHns
MYHULMMANbHOMW YCAyrn B 3fIEKTPOHHOM (bOopMe yKasblBalOTCS BWUAObl 3NEKTPOHHOW MOAMUCH,
KOTOpble OOMNYyCKaKTCA K MUCMONb30BaHMIO Npu obpalleHun 3a MonyvyeHMeM MyHULMNanbHOW
ycnyru, B TOM 4YUCne C y4eTOM npaBa 3asBuTend - oM3mMyeckoro nuua ncnonb3oBaTb NPOCTYHO
9NEKTPOHHYI0 MOAMUCb, B COOTBETCTBMM C [lpaBunamu onpegeneHns BUAOB 3SNEKTPOHHOW
nognucn, WUCMonb3oBaHME KOTOPbIX AOMNyckaeTcsa npu  obpaweHun 3a  noslyvYeHuem
rocyaapCTBEHHbIX M MyHUUMNAnbHbIX  YCAYyr,  YTBEPXOEHHbIMW  MOCTAHOBMEHUEM
MpaButenbctBa Poccuickon degepauum ot 25 moHa 2012 r. Ne 634 «O BuMaax aneKTpOHHOW
noanmcKu, WCNoNb3oBaHWE KOTOPbIX OOnyckaeTcs npu  obpaweHun 3a  nosiyvyeHuem
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCIYr».

2.5. Paspgenbl, Kacawlwuecs cocTaBa, nocnefoBaTerlbHOCTU UM CPOKOB BbIMOSIHEHUS
aAMUHUCTPATUBHBIX Npoueayp (aenctesuin), TpeboBaHU K NOPSOKY WX BbINOSIHEHUS, B TOM
yncrne ocobeHHOCTEN BbINOMIHEHNA agMUHUCTPATUBHLIX Npoueayp (4eNCTBUIN) B 3NEKTPOHHOM
dopme, a Takke OCOOEHHOCTEN BbINOSIHEHMS AaOMWHUCTPATMBHBIX npouenyp (4encrTesuin) B
MHOrO(PyHKUNOHAamNbHbIX UEeHTpax, COCTOAT U3 noapasfenoB, COOTBETCTBYHOLMX KONMYECTBY
aAMUHUCTPATUBHBIX  MNpouedyp - normdeckn  060COBNEHHbIX  nocnefoBaTenlbHOCTEN
aoMUHUCTPATUBHBLIX AEUCTBUM MPU NPegoCTaBneHnm MyHUUMNanbHbIX YCyr U yCnyr, KoTopble
ABMATCA HEOOXO0aUMbIMM M 0Bs3aTenbHbIMU ONA NPefoCTaBNeHNs MyHUUMNANbBHOW YCNyru,
UMEIOLLNX KOHEYHbIN pe3ynbTaT U BblAeNseMbiXx B pamMKax npegoctaBneHns MyHuUMnansHOm
ycnyru.

B Havane cooTeeTCTBYyWOWEro pasgena ykasblBaeTCsa WcYepnbiBaWMN nepevyeHb
aAMUHUCTPATUBHBIX nNpoueayp (Oencteuin), copgepxawmxca B Hem. B pgaHHoOM paspgene
OTAENbHO OnucCbIBaeTCs agMUHUCTpaTMBHas npouedypa (opmMupoBaHUS W HanpaBfeHus
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OpraHOM MECTHOro CaMOynpaBIieHUs MEXBELOMCTBEHHbIX 3arpoCcoB B ApyrMe opraHbl
WCNOSTHUTENbHOW  BRacTW, OpraHbl MEeCTHOro camoynpasreHuss nubo opraHusaumu,
yyacTByloLme B nNpeaocTtaBneHnn MyHULMNansHOM yCnyru.

B paspene, kacawwemcs cocTtaBa, MOCNegoBaTeNlbHOCTU U CPOKOB  BbIMOMHEHMUS
agMUHUCTPATUBHBLIX Npoueayp (aencteuin), TpeboBaHW K NOPSAKY WX BbINOSIHEHUSA, B TOM
yncrne ocobeHHOCTEN BbINOMHEHNA agMUHUCTPATUBHbLIX Npoueayp (AeNCTBUIN) B 3MEKTPOHHON
dopme, OTAeNbHO yKasblBaeTCs MnepeyvyeHb aAMUHUCTPATUBHBLIX nNpouenyp (AencTteum) npu
npegocTaBneHnn MyHUUMNanbHbIX YCNYr B 3NEKTPOHHOW hopMme.

Pasgen, kacawwwminca coctasBa, MocCnenoBaTefilbHOCTM UM CPOKOB  BbIMOSHEHUS
agMWHUCTPATUBHBLIX Mpoueayp (aencteuin), TpeboBaHWA K MOpsSOKy WX BbINOSIHEHUSA, B TOM
yncrne ocobeHHOCTEN BbINOMIHEHNSA agMUHUCTPATUBHBLIX Npoueayp (4eNCTBUIN) B 3NEKTPOHHOM
dopme, JOMKEH coaepxaTb B TOM YuChe:

nopsagoK OCYLLEeCTBIIEHMS B 3NEKTPOHHOM popme, B TOM 4YuCNe C WUCNOfb30BaHUEM
pecnybnMkaHCKoOn rocyaapcTBEHHOM MHAOPMALMOHHON cUcTeMbl «llopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukn TatapctaH», agMUHUCTPATUBHbBIX Npoueayp (4encTeui) B
COOTBETCTBUM C NonoxeHnamun ctaton 10 PegeparnbHOro 3akoHa;

NOPSIAOK MUCNpaBfeHns OOMYLEHHbIX OMnevyaTok U OWWBOK B BblAaHHbIX B pe3yrnbTaTe
npegocTaBneHnsa MyHULUMNanbHOW yCnyrn JOKyMeHTax;

nopsaoK OKasaHUA MOMOLLM 3asBUTESO, B TOM YMClie B YacTU OPOpPMIEHNS JOKYMEHTOB,
HeobXxoaMMbIX 515 NPeoCcTaBeHns MyHULMNAneHON YCIyru.

B paspgene, kacawuiemcsi 0COBeHHOCTEN BbIMOMHEHUS aAMUHUCTPATUBHLIX Mpoueayp
(BenctBn) B  MHOrOYHKUMOHAsbHbBIX LEHTpax, Takke MOXeT coAepxaTbCa onucaHue
aZlMUHUCTPATUBHBIX MNpoueayp (4encTBui), BbINOMHAEMbIX MHOMOQYHKUMOHASTbHBIM LLEHTPOM
npy nNpegocTaBfieHUN MyHULMNANbHOW YCryrM B MOSIHOM oObeme M npu npenocTaBreHum
MYHULMNAnNbHOM ycnyru nocpeacTtBOM KOMMSEKCHOrO 3anpoca, a Takke nopsgok gocynebHoro
(BHecynebHoro) obxanoBaHus pelueHnn u gencteun (6e3nencTens) MHOrodyHKLMOHANbHbIX
LEHTPOB 1 UX pabOTHMKOB.

Onucanue aAMUHUCTPATUBHbIX npoueayp (oencteun), BbIMOSHAEMbIX
MHOro(PyHKUMOHanNbHbIMN LiEeHTpaMuK, B pasgene, Kacawwemcsi 0CobeHHOCTEN BbINOSTHEHUS
agMWHUCTPATUBHLIX nNpouenyp (4enCTBMi) B MHOrOOYHKLIMOHANbHbBIX LEeHTpax, obasaTtensHo B
OTHOLWIEHUM MYHUUMNANbHBLIX YCMYr, BKMAKYEHHbIX B MNEePeYHUn MyHuMUMnanbHbIX YCriyr B
COOTBETCTBUM C NOANYHKTOM 2 YyacTtu 6 ctatbn 15 defeparnbHOro 3akoHa.

B cooTBeTCcTBYlOWEM pasgene onucbiBaeTcd B TOM 4YUCHEe MNOPSAOK  BbIMNOSHEHUSNA
MHOTOYHKUNOHANbHBIMU LIEHTPaMu Crieaylowmx agMUMHUCTPaTUBHBIX Npoueayp (AenCTBum):

MHOPMMPOBaAHME 3asiBUTENEN O nopsiake npedocTaBfieHUst MyHUUUNAanbHOWM YCnyru B
MHOFOYHKUMOHANBHOM  LIEHTPEe  MyHUUMNanbHOW, O Xo4e BbINOfIHEHWS 3anpoca o
npegoCcTaBfieHMM  MyHMUMNANbHOW  yCriyr, NO  WMHbIM  BOMPOCaM, CBSI3@aHHbIM  C
npegocTaBfieHneM MyHUUMNANbHOW YCMyrin, a Takke KOHCYNbTUpOBaHue 3asiBUTEnen o
nopsigke NpeaocTaBrieHns MyHULMNAIbHOW YCryrn B MHOrO(OyHKUNOHANbHOM LEHTPE;

npyem 3anpocoB 3asBUTENENn O NpeaoCTaBNEHUN MYHULMNANBHOW YCIYyrM W UHbIX
AOKYMEHTOB, HEOBX0aUMbIX A5 NpeoCcTaBNeHNa MyHULMNANsHOM YCNyru;

opMMpOBaHNE N HanpaBfieHNne MHOrO(YHKUMOHANbHbIM LIEHTPOM MEXBEAOMCTBEHHOMO
3anpoca B opraHbl UCMOSTHUTENBHOW BIACTU, B MHbIE OpraHbl rOCy4apCTBEHHOW BlAaCTW, OpraHbl
MECTHOro camoynpasfieHNsa N opraHuM3aLumm, y4acTByoLmMe B NPeJoCTaBeHUN MyHULMNANbHbIX
ycnyr;

Bblda4a 3asiBUTEN0 pes3yrnbTaTa npefocTaBneHuss MyHULMNansHOW ycrnyru, B TOM 4ucrie
BblJa4ya JOKYMEHTOB Ha OyMaXHOM HocuTene, NoATBepXAaltoLmnx COAep)KaHUEe 3NEKTPOHHbIX
OOKYMEHTOB,  HarpaBlieHHbIX B MHOMOQYHKUMOHAIbHbIN  LEHTP MO  pe3ynbraram
npefoCTaBfieHNUss MyHUMUMNANbHOW YCryr opraHamm MeCTHOro camMoynpaBfieHusl, a Takxke
Bbldaya AOKYMEHTOB, BKIlOYasa cocTaBreHme Ha ByMaxHOM HOcUTEeNe 1 3aBepeHmne BbIMUCOK 13
MHPOPMALNOHHBLIX CUCTEM OPraHOB MECTHOrO caMoynpaBfieHus;

WHble OEencTBus, HeobxoauMmble ONs NPeaoCTaBfeHUss MYHULMNANbHOW YCryrn, B TOM
yucne CBHA3aHHble C NPOBEPKOWN OEUCTBUTESNIbHOCTUM YCUNEHHOW  KBanuvuumpoBaHHOMU
9NEKTPOHHOW MOAMUCU  3asiBUTENS, WUCMNONb30BaHHOM nNpu obpalleHnn 3a nonyyYeHnem
MYHULMNANbHOMW YCIyrn, a Takke C YCTAHOBIIEHMEM MEpeYHs CPeAcTB YAOCTOBEPSHOLLMX
LEHTPOB, KOTOpble AOMycKalTCA AN UCNONb30BaHMs B Uensax obecneyeHnsa ykaszaHHOM
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NPOBEPKN N ONPESENAOTCA HA OCHOBaAHUN YTBEPXKAAEMOW OPraHOM MECTHOro camoynpaBneHns
no cornacoBaHuio ¢ PegepanbHon cnyxbon GesonacHocTn Poccuickon depepaumm mogenu
yrpo3 ©6es3onacHocTM WHdopmMauMm B MHAPOPMAUMOHHOM CUCTEME, UCMONb3yeMOn B LENsax
npuema obpalleHun 3a NonyyYyeHnem MyHuumnanbHOW ycrnyru n (Mnu) npegoctaBrieHns Takown
yCnyru.

2.6. OnucaHne kaxgon agMMHUCTpaTUBHOWM nNpoueaypbl (4eNCcTBNA) NnpeaycmaTpuBaet:

a) OCHOBaHWA A58 Havana agMMHUCTpaTMBHOM npouenypbl (AencTeBus);

6) cogepxaHue Kaxgoro agMWHUCTPATUBHONO [OEeNCTBUSA, BXOASLWEro B COCTaB
agMUHUCTPATUBHOM Mpoueaypbl, MNPOAOIKUTENBHOCTE U (MNIM) MaKCUMarnbHbIA CPOK €ro
BbINOJSTHEHUS;

B) cBegeHMss O [OOMMKHOCTHOM fvue, OTBETCTBEHHOM 3a BbIMOSIHEHME  KaXKOoro
agMWHNCTPATUBHOIO OENCTBUA, BXOASALLEro B COCTaB aAMWHUCTpaATUBHOM npouenypbl. Ecnu
HOPMaTUBHbIE MPaBOBble aKTbl, HEMOCPEACTBEHHO perynupylowme npeaocTaBneHne
MYHULMNANbHOW YCIyrn, coaepXaTt ykasaHue Ha KOHKPETHYH AOSMKHOCTb, OHAa YKa3blBaeTCs B
TEeKCTe afMUHUCTPATUBHOIO pPerfamMeHTa;

) KpUTEPUN NPUHATUSA PELLEHUN,;

A) pes3ynbTaT aAMUHUCTPATUBHOW npoueaypbl (OENCTBUS) U NOPALOK nepegayuv
pesynbTaTa, KOTOPbIA MOXeT CcoBMadaTb C OCHOBAHWEM [f151 Ha4ana BbINOSMIHEHNS crneaytoLlen
aAMUHUCTPaTUBHOW Npoueaypsbl (4encTeus);

e) cnocob wumkcaumm pesynbTata BbIMNOMHEHUS aAMWHUCTPATUBHOW  Mpoueaypbl
(oencteusl), B TOM 4uUcne B 3INEKTPOHHOM opMe, cofepawun ykasaHue Ha dopmaTt
06s13aTeNbHOr0 0TOBPaAXEHNA agMUHNCTPATMBHOM Npouenypbl (AeNcTBus).

2.7. Pasgen, kacawowunca nopsaka u  OpMbl  KOHTPONst 3a nNpegocTaBlieHUEM
MYHULMNANbHON YCIyru, COCTOUT U3 crie4yoLwmx nogpasnenos:

a) nopsaoK OCYLLECTBNEHUA TEeKyLlero KOHTPONs 3a coOnogeHWeM W UCMOMHEHUEM
OTBETCTBEHHbIMWU [AOSPKHOCTHLIMU NULAMM MOMOXEHUA agMUHUCTPATMBHOMO perfameHTa u
WHbIX HOPMAaTMBHbLIX MPAaBOBbIX aKTOB, YCTaHaBnuMBawwWmMX TpeboBaHMs K NpenoCcTaBreHuto
MYHULIMNANbHON YCNyru, a Takke 3a NPpUHATUEM peLUeHNA OTBETCTBEHHbIMW NULaMK;

6) NopsiAOK M NepuoanYHOCTb OCYLLECTBIIEHUS NMAHOBbLIX M BHEMMAHOBLIX MPOBEPOK
MOMHOTbI M KayecTBa NPefoCTaBfieHUs MyHUUMMANbHOW yCrnyru, B TOM 4uCre Mopsgok u
OpMbl KOHTPOS 3@ NOSTHOTOW N KAYEeCTBOM NPEeaOCTaBEHN MyHULMNANbHOW YCIyIu;

B) OTBETCTBEHHOCTb JOJPKHOCTHbIX JIUL, OpraHa MEeCTHOro cCaMoynpaBIieHUs! 3@ PeLLEHUS U1
aencteus  (6es3gencTeme), nNpuHMMaemble (OCyLeCTBNAeMble) B Xxode npenocTaBneHus
MYHULMNANbHON YCIyru;

r) NonoxeHusi, xapaktepuaywowme TpeboBaHust K nopagky u dopmam KOHTpons 3a
npegocTaBfeHneM MyHUUMNAnNbHOW yCrnyru, B TOM 4YUCAEe CO CTOPOHbl rpaxpaH, WX
obbeanHEHUI N opraHmn3aumn.

2.8. B pasgene, kacawwemcs pocyaebHoro (BHecyaebHoro) nopsgka obkanoBaHus
peweHnn n gencteun (besgencTsus) opraHa, NpenoCTaBNAOWEro MyHUUMNANbHYKO YCnyry,
MHOIFOOYHKLMOHAMBbHOrO  LIeHTpa, OpraHu3aumn, ykasaHHblx B 4actm 1.1 crtatem 16
depepanbHOro 3akoHa, a Takke WX [AOSPKHOCTHbIX §nl, MYHUUMNAnbHbIX — CryXalumx,
pabOTHWNKOB, YKa3bIBaKOTCS:

a) WHgopmauma ans 3aasutenen o6 ux npaBe Ha pgocyaebHoe (BHecyaebHoe)
obxanoBaHne penctBui (6e30erCTBUA) U PELUEHUI, MPUHATBIX (OCYLLECTBNSIEMbIX) B XO4e
npegocTaBneHns MyHULMNANbHOW yCnyru;

6) npeameT gocynebHoro (BHecyaebHoro) obxanosaHus;

B) OCHOBaHWA Ans1 Ha4ana npoueaypsbl jocyaebHoro (BHecyaebHoro) obxanoBaHus;

r) opraHbl MECTHOro camoynpaBfeHUsd, MHOMO(YHKUMOHaNbHbIE LEHTPbl, OpraHu3aLuu,
yKasaHHble B 4Yactn 1.1 ctatbn 16 PepepanbHOro 3akoHa, a Takke UX OOSMKHOCTHblE nvua,
KOTOpbIM MOXeT OblTb agpecoBaHa xanoba (nNpeTeH3us) 3assutens B JocydebHOM
(BHecynebHoM) nopsaake;

[) nepeyeHb HOPMAaTMBHbIX MPaBOBbIX aKTOB, PErynupyrolwmnx Mnopsaok focyaebHoro
(BHecygebHoro)  obxanoBaHws  peweHun U gencteun  (besgencteusa) - opraHa,
NpeaoCcTaBnAOLWEro MyHULMNANbHON YCyry, MHOrOYHKUMOHANbHbLIX LEHTPOB, OpraHn3aumm,
yKasaHHbIX B Yactu 1.1 ctatbm 16 PegepanbHOro 3akoHa, a Takke Ux OOMKHOCTHbIX NNL;

€) NopPSiAOK Nogayn N pacCMOTPEHMUS anobbl;


consultantplus://offline/ref=360A4B441D67BE79957BFBFC88677D8CEAE8096980937B3F65A552C62F5DD686C542EE40C480637450B72A8400D0FDB3C106E20B0BB63DD2J1x5G
consultantplus://offline/ref=360A4B441D67BE79957BFBFC88677D8CEAE8096980937B3F65A552C62F5DD686C542EE40C480637450B72A8400D0FDB3C106E20B0BB63DD2J1x5G
consultantplus://offline/ref=360A4B441D67BE79957BFBFC88677D8CEAE8096980937B3F65A552C62F5DD686C542EE40C480637450B72A8400D0FDB3C106E20B0BB63DD2J1x5G

) CPOKM pacCMOTPeHNs xanobbl;

3) pesynbtaTt pocyaebHoro (BHecygeOHoro) obxanoBaHusi MPUMEHUTENBHO K KaXaow
npouenype nmbo nHcTaHumm obxxanoBaHuS;

1) NOPSIAOK MHPOPMUPOBAHNS 3aSBUTENSA O pe3ynbTaTtax PacCMOTPEHUS XKanobbl;

K) nopsaok o6xanosaHusi peLleHns no xxanobe;

n) npaBO 3asiBUTENs Ha MOMy4YeHWe WHdopMaLuMM M OOKYMEHTOB, HeOOXoOAUMbIX AN
060CHOBaHUA N pacCMOTPEHMS anobbl;

M) cnocobbl MTHPOPMUPOBAHUSA 3aABUTESNEN O NOPSIAKE NoAa4Yn N PacCMOTPEHUS XKanobbl.

[ll. MpaBuna npoBeaeHNs He3aBMCUMOW IKCMEPTU3bl U AKCNEPTUSbI,
NPOBOAMMOWN YNONHOMOYEHHOW opraHmn3aunen. AHanu3 npuMeHeHus
aAMUHUCTPATUBHBIX PEerfnameHToB

3.1. OpraH MecTHOro camoynpaBneHuss B xode pa3paboTkm agMUHUCTPATUBHbLIX
perrnameHTOB OCYLLECTBSET crieayowme JeNCTBUS:

a) cosgaeT ycnoBus ONd  NPOBEOEHMST  HEe3aBMCUMMOW  3KCMepTU3bl  MpOEKTa
afMWUHUCTPATUBHOIO  pernamMeHTa nyTeM pasMelleHna npoekta agMUHUCTPaTUBHOIO
pernameHtTa B WHPOPMALMOHHO-TENIEKOMMYHUKALUMOHHON ceTn «WIHTEepHeT» Ha CBOEM
odmumanbHOM canTe, 3a UCKNIYEHMEM MNPOEKTOB agMUHUCTPATUBHLIX PErNiaMeHTOB Un UX
OTAENbHbIX NOMOXEHUN, coaepXKalLMxX CBEAEHUS, COCTaBMNSOLLME rOCY4apCTBEHHYIO TalHy, UK
cBeaeHNsa KOHMAeHUManbHOro xapakrepa.

Bmecte € npoektoM  agMWHUCTPATMBHOIO  perfnamMeHtTa B WMHAOPMAaUWOHHO-
TeNeKoOMMYHUKaLUNOHHOM ceTn «MHTepHeT» pasmellatoTcs:

MHOPMaUMA O CpoOKax BHECEHUS MNPenniokKEeHUn no MPOEKTY aAMUHUCTPATUBHOMO
pernameHTa;

nepeveHb cneumannucToB, OTBETCTBEHHbIX 3a cOop, ob6obLeHne n yyeT npeacraBneHHbIX
npeanoXeHun, ¢ ykazaHmem nx HoMepoB TeneoHoB, dakcoB U agpecoB ANIEKTPOHHOM MOYThI,
No KOTOpbIM MOryT OblTb NpeacTaBfieHbl MNPEeasIOKEHUA MO MNPOEKTY agMWHUCTPATUBHOIO
pernameHTa;

6) B pamkax MpoBeAEeHUA HE3aBMCMMOW 3KCMEPTU3bl paccMmaTpuBaeT NpenrioxeHus,
NOCTYNMBLUME OT 3aMHTEPECOBAHHbIX OpraHM3auMn N rpaxgaH B BuAe 3akniyeHun. lNpuem
npeanoXxeHnn ocywecTenseTcsa B 15-OAHEBHbIA CPOK, MCYMUCNSIEMbIA B paboumx AOHSAX, C
MOMEHTa nybnukaumm npoekta agMUHUCTPATUBHOIO perfnameHTa B UHAOPMaUUOHHO-
TENEeKOMMYHUKALMOHHON ceTn «IHTepHeTY;

B) ocyulectBnseTr [opaboTKy npoekta agMUHUCTPATMBHOINO perflamMeHTa C y4yeToMm
00O0CHOBaHHbIX 3aKMNOYEHNIA, MOCTYNUBLLUNX OT 3aUHTEPECOBAHHbLIX OpraHmM3aunin u rpaxaaH. He
NOCTYMNSNIEHME 3aKSlYEeHUs1 He3aBUCMMOW 3KCMepTuU3bl He 4BndeTcs npenarcTeuemM nngd
npoBeeHns1 IKCNepTu3bl, yKasaHHOM B NyHKTe 3.2 HACTOALWero pasgena, n nocnenyowero
yTBEPXKOEHNS aaMUHUCTPATUBHOIO perfnamMeHTa;

r) HanpaBnsdeT B MOpsdKe, YCTaHOBMEHHOM nocTaHoBneHnem KabuHeta MwuHuUCTpoB
Pecnybnukn TatapctaH oT 10.09.2010 Ne 729 «O rocyaapCTBEHHOM WHGOPMaLMOHHON
cucteme «PeecTp rocyaapCTBEHHbIX W MyHuuMnanbHbIX ycnyr Pecnybnuku TartapcTany,
cBedeHUs O MyHuumMnanbHOW ycnyre W paspabaTbiBaeMOM B COOTBETCTBUM C  HEWN
aAMWHUCTPATUBHOM pErflaMeHTe B YMOSIHOMOYEHHLIM OpraH no BEAEHMIO TOCyOapCTBEHHOWM
MHOPMALNOHHOM cUCTEMbI «PeecTp rocygapCTBEHHbIX U MyHULMNANbHbIX ycnyr Pecnybnuku
TaTapcTtaH» B CEMUAHEBHbIA CPOK, MCYUCISIEMbIN B paboymx OHAX, CO AHA BCTYMNIIEHUS B CUNY
HOPMaTMBHbIX MNPaBOBbIX aKTOB, Onpeaenswwmux (M3MEHSWmMX) opraH  MEeCTHOro
camMmoyrnpaBneHus, Ha KOTOPbIN BO3I10XXEHO npegocTaBneHne COOTBETCTBYIOLLEN
MYHULMNANbHOW ycnyru, n (Mnn) Nopsaok NpegocTaBneHns MyHULMNansHOW YCNyru.

3.2. OpraH MeCTHOro camoynpaBfeHusi roTOBUT W NpPeacTaBnsieT Ha 3KCnepTudy B
YNOSIHOMOYEHHYIO OpraHmM3auuio BMeCTe C MPOEKTOM aAMWHUCTPATUBHOIO perriameHTa,
NPOEKTOM HOPMAaTMBHOIO MNPaBOBOr0 akta O BHECEHUN W3MEHEHUA B paHee u3aaHHbIn
aAMUHUCTPATUBHbIA pPEernameHT UM NPOEKTOM HOPMAaTMBHOIO MPaBOBOrO akta O MPU3HaHUK
yTpaTMBLWLINM CUIy agMWUHUCTPATUBHOIO perfiaMmeHTa MOSICHUTENbHYK 3annucky, B KOTOPOM
npuBOaATCS WHpopMauma o6 OCHOBHbIX npeanonaraemMblX YiydlWeHNax npeaocTaBneHns
MYHULMNAnNbHOW ycnyru, ceeageHmst 06 yyete pekomeHgaumni He3aBMCUMOW 3KCNEPTUSbI.
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MpeomeToM 3aKCnNepTU3bl YNONHOMOYEHHOW OpraHu3aumm SBAsSeTCs oLueHKa COOTBETCTBUSA
npoekta aaMUMHUCTPATUBHOIO pernaMeHTa, MnpoekTa HOPMAaTMBHOIO MpPaBOBOrO akrta o
BHECEHMN W3MEHEHUA B paHee Wu34aHHbIi agMUHUCTPATMBHLIM pernameHT TpeboBaHusMm,
npegbasnseMbiM K Hemy denepanbHbiM 3aKOHOM M MNPUHATBIMM B COOTBETCTBUM C HUM
HOPMAaTUBHBLIMW MPaBOBbIMW akTamun, TpeboBaHWSM, NPeabsBMSEeMbIM K HEMY HaCTOSALUM
Mopsagkom, a Takke oueHKka yyeTa pesynbTaToB HE3aBMCUMOM 3KCNepTu3bl B MPOEKTe
agMUHUCTPATUBHOIO perfameHTa, B TOM YuCne:

a) COOTBETCTBME CTPYKTYPbl U COAEPXaHUSA NPOEKTa agMUHUCTPATMBHOIO perfamMeHTa, a
Takke NpoekTa HOPMaTUBHOIO MPAaBOBOr0 akta O BHECEHUMU U3MEHEHUW B paHee W34aHHbIN
aAMWUHUCTPATUBHbBIA pErnamMeHT, B TOM 4uCre cTaHgapTa NpeaocTaBfeHuUss MyHUUMNanbHOW
ycnyrn, TpeboBaHusM, npeabsiBnseMbiM K Hum degepanbHbiM 3aKOHOM UM MPUHATbIMU B
COOTBETCTBUMN C HAM HOPMATUBHbBIMW NPABOBLIMU aKTaMu;

6) nonHoTa onucaHus B NPOEKTE aAMUHUCTPATUBHOIrO pernameHTa, a Takke B NpoekTe
HOPMaTMBHOIO NPaBOBOro akTa O BHECEHUM UBMEHEHUIN B paHee N3aaHHbIN agMUHUCTPATUBHbIN
pernameHT nopsigka M yCnoBUW NpefocTaBfeHus MyHUUUNarbHOM YCIyrn, YCTaHOBIEHHbIX
3akoHoaaTenbcTBoM Poccunckon depepaunm;

B) oNTMMMU3aLMs nopsiaka npeaoctasneHnsa MyHUUunanbHoW yernyru, B TOM YUCKe:

ynopsgodeHne agMUHUCTpaTUBHBIX npoueayp (AencTeuin);

ycTpaHeHue n3bbITOYHbIX aMUHUCTPATMBHBIX Npouenyp (4encTeum);

COKpaLLleHNe cpoka NpeaoCTaBeHN MYHULMNANBHOW YCNyr, a Takke CPpOoKa BbINOSTHEHUS
OTAENbHbIX aAMUHUCTPATUBHLIX npouedyp (OencteuMrM) B paMKax npenocTaBneHus
MYHULMNANbHOW YCNYrK;

npegocTaBneHne MyHMUMnanbHOW YCIyrn B 3NeKTPOHHOW hopme;

noslyYeHme LOKYMEHTOB M WMHdOpMauuKn, KOTopble Heobxoaumbl Ansi NpeaocTaBneHus
MYHULUMNaNbHON ycnyru, nocpeacTeom MeXXBeAOMCTBEHHOIO MHGOPMAaLIMOHHOIO
B3aMMOJENCTBUS;

0cobBeHHOCTH BbIMOJTHEHUS agMUHNCTPATUBHbIX npouenyp (oencteun) B
MHOIrO(PYHKLMOHANbHbIX LEeHTpax.

kecnepTuaa npoekTa aAMUHUCTPATUBHOIO pernameHTa ocyLecTBnseTcs
YNONTHOMOYEHHOWN opraHm3aunen B 10-OHEBHbIN CPOK, MCHUCIISIEMbIN B pabounx OHAX, CO OHSA
ero nonyveHuns.

3.3. OpraH MeCTHOro camMoOynpaBlieHUsi, OTBETCTBEHHbIN 3a  YTBEpXOeHue
aAMUHUCTPATUBHOIO pernameHTa, obecrneymBaeT Yy4yeT 3aMeyaHun U NPeanoXeHun,
coaepXalumxcss B 3aKIOYEeHMM YMONIHOMOYEHHOW opraHu3aumn. [1oBTOPHOro HanpaBneHus
AopaboTaHHOro NpoekTa agMUHUCTPATMBHOINO perflaMeHTa B YNOSIHOMOYEHHYH OpraHu3auuio
Ha 3akroyeHne He TpebyeTca.

3.4. AHanuM3 npakTUKn MNpPUMEHEHNa aAMUHUCTPATMBHbLIX pPernamMeHToB MNpPoBOAMTCS
opraHamMmm MECTHOro camoyrnpaBneHus, ApYrMMn opraHn3aumsiMmn ¢ LieNbi0 YCTaHOBIIEHWS:

a) COOTBETCTBUA UCMNOSTHEHUS aAMUHUCTPATUBHOIO perfiameHTa TpeboBaHMsM K KayecTBy
N OOCTYNHOCTW NPeAoCTaBneHna MyHUUunanbHon ycnyrin. MNMpyn 3ToM NOANeXuT YyCTaHOBMEHUIO
oLeHKa noTpebutensaMmm MyHULMNansHOM yCnyru xapakrepa B3auMogencTBns ¢ JOMKHOCTHbIMU
nMuaMm OpraHoB MECTHOrO camoynpaBfieHusi, KayecTBa M AOCTYMHOCTU COOTBETCTBYOLLEN
MYHUUMMAnNbHOMW ycnyrm (CpOK NpefocTaBneHus, YCroBUSA OXUAAHUA npuvema, nopsaok
MHOPMNPOBAHNSA O MyHULMNANbHOW ycnyre u 1.4.);

6) 060CHOBAHHOCTW OTKa30B B NpefoCTaBlieHnn MyHULMNAansLHOW yCnyru;

B) BbINOMHEHUS TpebOoBaHWN K ONTUMAanNbHOCTN agMUHUCTPATMBHbLIX npoueayp. Mpu aTtom
nognexaTr  YCTAHOBMEHUK  OTCYTCTBME  U3ObITOYHbLIX  AAMWHUCTPATUBHBLIX  OEUCTBUN,
BO3MOXHOCTb  YMEHbLUEHNA  CPOKOB  WUCMOSIHEHWS  aAMUMHUCTPATUBHbLIX  nNpoueayp WM
aaMUHNCTPATUBHbLIX JENCTBUN;

r) COOTBETCTBUA [AOSHKHOCTHbIX pPErnameHTOB OTBETCTBEHHbIX [AOSPKHOCTHbLIX v,
y4acTBYKOLMX B MCMOMHEHUM MyHUUMNANbHOW (PYHKUUKM (MpedocTaBfieHnn MyHUUMNanbHOM
ycnyru), agMMHUCTPATMBHOMY pPErfiaMeHTy B 4acTW OMUCaHUS B HUX aAMWUHUCTPATUBHbLIX
OencTBnmn, NpoeccMoHanbHbIX 3HAaHU U HABbLIKOB;

A) pecypcHoro obecneveHns NCNoHEHN aAMUHUCTPATUBHOIO PErfaMeHTa;

€) HeobX04MMOCTN BHECEHUSA B HEFO N3MEHEHUN.

3.5. PesynbTatbl aHanu3a npakTUMKM MNPUMEHEHUS aaMWHUCTPATUBHOINO perfnamMmeHTa
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pa3MeLLanTCs

B

WHPOPMALNOHHO-TENEKOMMYHUKALMOHHOM

odomumanbHOM canTe opraHa MecTHOro caMmoyrnpaBneHus.

B

ceTn

(HaMMeHoBaHWe opraHa, NPeaoCTaBNALEro

MYHULMNAnbHY0 yCryry)
oT

(bamunuga, nms, otyecTso (nNpu

HanMyum)/HamMmeHoBaHe 3aaBUTENS)

(CTanOBOIZ HOMEpP nHansmayasibHOro
inueBoro c4yeTa

rpaxxganuHa - CHUJIC (gna doumsnyecknx
nu))

(nouTOBLIN agpec 3aaBuUTeNs, agpec

(apgpeca) anekTpoHHOW NOoYThI -
MO XXernaHuo 3asBUTenNS)

(Homep (HoMepa) KOHTaKTHOro TenedoHa)

3anpoc

0 NPeAoCTaBNeHNM MyHULMNANbHOW YCryri

«MHTEpHETY

Ha

MpunoxeHwne
K Mopsaaky pa3paboTku 1 yTBepXaeHns
aAMWHNCTPATUBHbIX PErMaMeHTOB
npegocTaBneHns MyHULMNanbHbIX YCnyr

opraHamMu MeCTHOro camoyrnpaBrieHus
YuncTononbcko-BbicenbCckoro cenbckoro noceneHns
YncTononbCcKoro MyHMUMNansHOro pamoHa
Pecnybnukn TatapctaH
TunoBasga popma

(TEKCT 3anpoca ¢ ykasaHMeM HaMeHOBaHWUsi MyHULMMNanbHOW YCryri)




MpunoxeHus:
1.

2.

3.

MNMoaTBepxaak CBOe corfnacue, a Takke cornacve npeacTaBnsemMoro MHOW nvua
Ha 00paboTKy nepcoHarnbHbIX AaHHbIX (COOp, cucTemMaTM3aumio, HakonseHue,
XpaHeHue, yTo4HeHne (0GHOBMEHNE, N3MEHEHUNE), UCNONb30BaHME, pacnpoCcTpaHeHe
(8 TOM umucne nepepadvy), obesnuumBaHue, OMOKMPOBAHWUE, YHUYTOXEHME
nepcoHasnbHbIX AaHHbIX, @ Takke WHbIX OENCTBUN, HEOOXOoAMMBbIX Ans o6paboTku
nepcoHarnbHbIX AaHHbIX B pamMKax NpegocTaBreHms MyHULMNansHon ycnyru), B TOM
yucrne B aBTOMATU3MPOBAHHOM peXMMe, BKNoYasi NPUHATUE PELLEHUI Ha NX OCHOBE
OpraHoM, NPeaoCTaBAAIWMM MYHUUUNANbHYIO YCAYry, B LEensx NpeaocTaBreHns
MYHULMNANbHON YCIyrW.

«_» 20 .

R (moanuck dusnydeckoro nuua/ (¢.1.0.)
npeacTaBUTenNs OPUONYECKOro nNuua)
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