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NOCTAHOBIJIEHUE
McnonHutenbHOro kommteta HMXXHEKOHAPATUHCKOIO CESbCKOro NoceneHuns
YumcTononbckoro MyHMUmMnanbHoOro pamoHa Pecny6nuvku TaTtapcraH
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O6 yTBEpPXAeHUN Nopsiaka pa3paboTku
N yTBEPXOEHUS agMUHUCTPATUBHbIX

pernameHToB npenocTaBneHuns
MYHUUMNANbHbIX  YCRyr — opraHamu
MECTHOro camoynpaBreHus
HwmxHeKoHOpaTUHCKOro CcenbCcKoro
nocenexnns Yucrononbckoro

MyHUUMNAaNbHOro pa|7|0Ha

B cootBeTtctBUM ¢ PepepanbHbiM 3akoHOM oT 27 mona 2010 roga Ne 210-d3 «06
opraHvM3auun NpeaocTaBneHnNs rocygapCTBEHHbBIX U MYyHUUMNANbHbLIX YCyry, CNONHUTENbHLIN
KoMUTET HWKHEKOHAPATUHCKOrO CeNbCKOro noceneHna YncrtononbCKOro MyHUMUMNanbHOro
panoHa

MOCTAHOBIJIAET:

1. YTBEPaAUTD Mopsagok pa3paboTku n yTBEpPXOeHNA agMUHUCTpa-
TUBHbIX  pEerrnaMeHTOB  MNpefoCTaBfeHUs  MyHUUMNanbHbIX — YCAyr opraHamm MecTHOro
camoynpasneHus HwXHeKoHOpaTUHCKOro CenbCKoro noceneHuns YucTononsckoro
MyHUumMnaneHoro panona (Mpunoxexne Ne 1).

2. [lpusHaTb yTpaTMBWWUM Curly nocTaHoBreHne McnonmHUTenbHOro  KoMmuTeTa
HWXHeKoOHOPATUHCKOrO CenbCKOro noceneHms YnMcTononbCKOro MyHUUMNAnbHOro panoHa oOT
21.09.2012 Ned «O6 yTBepxgeHuM nopsgka paspaboTku 1 yTBepXaeHUs agMUHUCTPATUBHBIX
pernaMeHToB NpeaocTaBneHns  MyHuuunanbHblx — ycnyr  MCnonHWTEnbHbIM  KOMUTETOM
HWXHEeKOHOPaTUHCKOrO CenbCKoro noceneHns YncTtononbCkoro MyHULMNansHOro panoHa.

3. O6HapopoBaTb HacTosLlee MNOCTAHOBMEHWE MyTEM pasMeLleHWs Ha chneumanbHbIX
MHPOPMALUMNOHHBLIX CTEHOAX Ha TEPPUTOPUM HACESEHHbLIX MYHKTOB CESIbCKOro MOCEeNeHus unm
Ha  oduumanbHOM noprane npaBoBOM NHGOpMaLnK Pecnybnukn  TaTapcrtaH
(pravo.tatarstaNe.ru), a Takke pasmMecTUTb Ha oduynaneHOM cante YucTononbCcKoro
MYHULUMNANBbHOMO panoHa B UHAOPMALMOHHO-KOMMYHUKAUWOHHON ceTn  «/HTepHeT»
(chistopol.tatarstaNe.ru).

MaBa HmKHEeKOHOPaTUHCKOro
CeJIbCKOro noceneHus C. B. Bacunbes



MpunoxeHne Ne 1

K MOCTaHOBIEHUIO MIcnonHNTEeNbHOro KommnTteTa
HmXHeKoHOPaTUHCKOrO CENbCKOro NoceneHuns
YMcTONONBLCKOro MyHUUMMNANbHOIO pamoHa

oT «20» gekabps 2019 r. Ne 11

Mopsiaok pa3paboTkn N YyTBEPXKAEHUSI aAMUHUCTPATMBHBLIX pPerfnameHToB npefocTaBeHus
MyHUUMNAnNbHbIX YCMYr OpraHamm MecTHOro camoynpaBneHust HUKHeKoHApPaTUHCKOro
CEenbCKOro nocerneHns
YncTononNbCKOro MyHULMNANbHOMO panoHa

[. Obwme nonoxeHus

1.1. Hactoswun [lopsgok ycrtaHaeBnuBaeT obuwme TpeboBaHna K paspaboTke wu
YTBEPXKOEHNIO aAMUHUCTPATUBHBIX PErNTAMEHTOB MyHMUUMNASNbHBIX YCNYyr opraHaMmy MECTHOro
camoynpasneHus HwKHeKOHOPaTUHCKOro CcenbCcKoro nocenexHus Yncrtononbckoro
MYHULMNANbHOIO panoHa.

1.2. B uensx HacToswero Nopsaka NpuMeHsoTCAa cnegyowme TepMUHbI:

aAMWHUCTPATMBHBIA perfnamMeHT - HOpMaTUBHbIM MPaBOBOW aKT, yCTaHaBNMBAKOLLMA CPOKM
W nocrnegoBaTeNnbHOCTb  aAMUHUCTPATUMBHBLIX npouedyp (OAencTBUKW),  OCyLLeCTBNSAeMbIX
opraHamnm MEeCTHOro camoynpasneHnsa HWKHEKOHOPATUHCKOrO  CenbCKOro  MoCeneHus
YMCTONOMBbCKOrO MyHULMMAnNbHOro pavoHa (ganee- opraH MECTHOro camoyrnpasfeHus), B
npouecce npeaocTaBfeHMsT MyHUMUMNANbHOW YCNyrm B COOTBETCTBUM C TpeboBaHMsMMK
depepanbHoro 3akoHa ot 27 uonsa 2010 roga Ne 210-93 «O6 opraHmsaummn npegoctaBneHms
rocygapCTBEHHbIX M MyHMUMNanbHbIX  ycnyr»  (ganee -  ®degepanbHblil  3aKOH).
AOMWHUCTPATMBHBLIA perfiaMeHT Takke YCTaHaBfMBaeT MNOpAaoK B3auMOOEWCTBUS Mexay
CTPYKTYPHbIMW noAapasfeneHnsaMm opraHoB MECTHOro CamMoyrnpaBneHus U ero AOSMKHOCTHbIMU
nimyamMn, Mexgy opraHamu UCNOSTHUTENbHOW Bactm U PU3NYECKUMU UMK IOPULNYECKUMU
nmuyamMmn, MHaMBUAyanbHbIMUM NpeanpuHMMaTensMm, X YnonHOMOYEHHbIMU NpeacTaBUTENAMU
(nanee - 3asgBUTENW), WHBIMKM OpraHamMu rocyAapcTBEHHOW BMacTM W opraHaMy MECTHOro
camoynpaBneHusi, opraHM3aumsammn B npoLecce NpeaocTaBneHns MyHUUUNanbHOW yCnyru;

MyHUUMNanbHas ycnyra - AeATeNbHOCTb Mo peanu3aumm (PyHKUMKA opraHa MeCTHOro
camoynpaBfeHusi, KoTopasi OCYLLUECTBMSETCA NO 3anpocaM 3asBuTenenm B npegenax
YCT@HOBMEHHbIX  HOPMaTMBHbIMW  MNpaBoBbiMM  akTamu  Poccuiickon  depepauumn u
HOpPMaTMBHbIMW  NpaBoBbiMM akTamu Pecnybnvkn TaTapctaH MNOMHOMOYMA  OpraHoB,
npegoCTaBnALWMX MyHULUUNANbHbIE YCIYTH;

MHOrOOyHKUMNOHAmNbHbLIN LIEHTP MNPeaoCTaBNEHNs rocygapCTBEHHbIX U MyHMUMNANbHbIX
ycnyr (ganee - MHOrogyHKUMOHASbHbIA LEHTP) - opraHM3aumns, co3gaHHas B OpraHn3aumoHHO-
npaBoBOW (popmMe rocygapCTBEHHOMO WM MYHUMUMMNANbHOIO ydpexaeHus (B TOM 4ucne
ABMAOLWAACA aBTOHOMHbIM yypexaeHueMm), oTeevarwas TpebosaHnam degepanbHOro 3akoHa
N YNONTHOMOYEHHAA Ha OpraHuM3auuio NpeaocTaBfEHNA roCy4apCTBEHHbIX M MYHULMNANbHbIX
ycnyr, B TOM YuCre B 9f1IeKTPOHHOW dhopMe, MO NPUHLUNY «OLHOrO OKHay;

Xanoba Ha HapyleHue nopsgka NpedocTaBfeHMst MyHUUUMNanNbHOWM ycnyru (ganee -
Xanoba) - TpeboBaHue 3asaBUTENS UMW €ro 3aKOHHOro NpeacTaBuMTENSd O BOCCTAHOBMEHUN UMK
3aliMTe HapYLIEHHbIX MpaB WM 3aKOHHbIX WHTEPEcOB 3adABUTENS OpPraHoM MECTHOro
camoynpasneHusi, MHOroOyHKUNOHaNbHbIM LIEHTPOM, LOSMKHOCTHBIM NIULIOM OpraHa MeCTHOro
camoynpasneHusi, paboTHMKOM MHOrO(YHKLMOHANBbHOIO LUEeHTpa, MyHUUUNAaNIbHbIM CryXallinm
nmbo opraHnsaumsamu, NnpegycMoTpeHHbIMU YacTbio 1.1 cTaTtbn 16 PegepanbHOro 3akoHa, nnu
nx paboTHMKaAMM NpU NOMNyYEHUM YKa3aHHbIM 3asaBUTENEM MyHULUMNANBHOW YCIYIu;

NPUHUMN «OAHOrO OKHa» - MPUHUMM, NPW KOTOPOM MNpeaocTaBrieHne MyHUUUnarbHOW
yCnyru OCyLEeCTBNSAETCA MNnocne OAHOKpaTHOro obpalleHusi 3asiBUTENst C COOTBETCTBYHOLLMM
3anpocoM O MNpeaoCTaBfEeHUN MyHUUMNANbHOM YCIyrM UM 3anpoCcoM, YKasaHHbIM B cTaTbe
15.1 ®depepanbHOro 3akoHa, a B3auMMOZEWCTBME C oOpraHamu, MpegocTaBnsownuMm
MyHUUMNAnNbHbIE YCAYrn, WNWU oOpraHamu, nNpeaoCcTaBnsloWMMU  MyHUUMNANbHbIE  YCRYrn,
OCYyLLECTBNAETCA MHOroyHKUMOHanNbHbIM LEHTPOM 6e3 y4YacTusi 3asBuTenst B COOTBETCTBUU C
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HOPMaTUBHbLIMW NPAaBOBLIMW akTaMu 1 CcorfalleHnemM O B3aMMoOenCcTBUN;

yoaneHHoe paboyee MeCTO  MHOroQyHKUMOHANbHOrO LUEeHTpa nNpeaocTaBreHns
rocyaapCTBEHHbIX M MyHULMNAnbHbIX YCAyr - TepputopuanbHO 060COBNeHHOe CTPYKTypHOe
nogpasgeneHve (0uc) MHOroYHKUMOHANbLHOMO LEHTpa, CO34aHHOE B FOPOACKOM  Unu
CENnbCKOM MNOCENeHnn MyHuumMnanbHOro pavioHa Pecnybnuku TaTtapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHusaumm OesTenbHOCTU  MHOrO(YHKUMOHAmNbHbIX  LIEHTPOB
npegocTaBeHns rocyaapCTBEHHbIX 1 MyHUUUNAIbHBIX YCNYT, YTBEPXKAEHHbBIX NOCTAHOBIIEHMEM
MpaesutenbctBa Poccunckon denepaumm ot 22 pgekabps 2012 r. Ne 1376 «O6 yTtBepxaeHum
MpaBun opraHuM3aunmm [esaTenbHOCTU  MHOrOMYHKUMOHANMbHBIX LEHTPOB NpeaocTaBrieHus
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIyr».

1.3. AOMUHUCTpaTUBHbIE perfnameHTbl paspabaTtbiBaloTCA U YTBEPXAAlTCA opraHamu
MECTHOro camoyrnpasrneHnsa, K cdepe OesATeNnbHOCTU KOTOpbIX OTHOCUTCHA npeaocTaBrieHue
MYHULMMNAnNbHOMW YCryrn Ha OCHOBe (pefepanbHblX 3aKOHOB, HOPMAaTMBHbIX MPaBOBLIX aKTOB
Mpe3ngeHta Poccunckon Pepepauum n lNpasutensctBa Poccuinckon Pepepauuun, 3akKoHOB
Pecnybnukn TaTapcTaH, HOpMaTUBHbBIX NPaBoBbIX akToB [pe3ngeHTa Pecnybnukn TatapctaH u
KabunHeta MwuHuctpoB Pecnybnukun TatapctaH, nonoxeHun o6 opraHax MECTHOro
camoynpasneHus, n Hactosiwero NMopsgka, a Takke C Yy4eTOM peLleHUn NpaBuUTeNbCTBEHHbIX
KOOPAMHALMOHHbBIX OpPraHoB, YCTaHaBMMBAKOLWMX KPUTEPUW, CPOKM UM NOcCnenoBaTenbHOCTb
agMUHUCTPATUBHbIX Npoueayp, agMUHUCTPATMBHbBIX OEWUCTBUI U (MNN) NPUHATUSA PeLleHuin n
MHbIX TpeboBaHM K NOPSAKY MNpedoCTaBfeHUs MyHUUMNanbHbIX YCAYr, B TE€YEHUE CPOKa,
cocTtasnsowero He 6onee 60 kaneHgapHbIX OHEW CO AHA BO3HWKHOBEHMWSI MOSTHOMOYWUA MO
OCYLLECTBMNEHNID MyHULMNANBHOW YCITYTN.

1.4. OpraH MeCcTHOro camoynpasBneHuss npu paspaboTke U yTBEpXAEHUN
aAMWHUCTPATUBHBIX  PErflaMEHTOB  PYKOBOACTBYeTCA  Hactosawwmm  [Mopsgkom,  ecnu
hefepanbHbIMM  3aKOHAMX, HOpPMaTUBHbIMM MNpaBoBbIMM akTamu [lpe3ngeHta Poccuiickon
depepaumn, lMpasutenbctea Poccunckon depepauunmn, 3akoHamm Pecnybnuku TaTapcrtaH,
HOpMaTUBHbIMW MpaBoBbIMKM akTamu [lpesvaeHTa Pecnybnukn TaTapcTaH He yCTaHOBIEHbI
WHblEe NpaBuna.

1.5. MNMpwu paspaboTke agMUHUCTPATUBHLIX perfiaMeHToB opraH MeCTHOro camoyrnpaBfeHus
npegycMmaTpuBaeT ONTMMU3aLMIO (MOBLILLEHME KayecTBa) MpPeaocTaBfeHUs MyHUUMNANbHbIX
ycnyr, B TOM yucne:

a) ynopsiaoueHne agMMHUCTPaTMBHBIX nNpouenyp (aencremmn);

6) ycTpaHeHwe u3ObITOYHbIX aAMWHUCTPATUBHBLIX Npouenyp (OencTBun), ecnn 3TO He
npoTUBOPEYNT eaeparnbHbiM  3aKkOHaM, HOPMaTUBHbIM MNpaBoBbiM akTtaMm [lpe3nageHTa
Poccunckon depepaumn, [pasutensctBa Poccunckon depepaumn, 3akoHam Pecnybnvku
TaTapctaH, HopMaTMBHbLIM NpaBoBLIM akTam [pe3ngeHta Pecnybnukn TatapctaH u KabuHeta
MuHuctpoB Pecnybnuku TatapctaH, MyHUUUNanbHbIM MPaBOBbLIM akTaMm.

Mon n30bITOYHOM aaAMNHUCTPaTMBHOMN npowenypoun NnoHMmaeTcs yacTb
aflMUHUCTPATUBHOIO MpoLecca, UCKKYEHUEe KOTOPOW He MNPUBOAMT K CHWXKEHUIO KadecTBa
npenocTaBfeHnss MyHULMNANbHOW ycnyrn (Hanpumep, u3bbiTOYHbIE COornacoBaHusa (B criyvae,
€Cnun pesynbTaT COorfnacoBaHus He BIUSIET Ha peLLeHne), N3bbITOYHbIe yBEOOMIEHUS U T.4.).

Mog m36bbITOYHBIM AOMWUHUCTPATUBHBIM AEUCTBMEM MNOHUMMAETCS aAMUHUCTPATUBHOE
AENCTBMe, MUCKMNIYEHNE KOTOPOro M3 agMWHUCTPATUBHOW Mpouenypbl NO3BOSMSET OOCTUYb
pesynbTarta agMMHUCTPATMBHOM Npouenypbl 6€3 4ONONHUTENbHbBIX 3aTpar;

B) COKpalleHMe KonmyectBa [AOKYMEHTOB, MpeAcTaBngeMblX 3asiBUTenamu ans
npefocTaBneHnuss  MyHUUUNAnbHOW  YCNYyrn, nNpUMEHeHue HOBbIX OpPM  JOKYMEHTOB,
NO3BONAKLWMX YCTPaHUTb HEeOoBXOOUMOCTb HEOAHOKPATHOro npeacTaBneHns WAEHTUYHOM
MHOPMaUUK, CHXXEHUE KOoNMyecTBa B3aMMOOENCTBUN 3aaBUTENEN C AOSDKHOCTHLIMU NuuamMm
OpraHoB MECTHOroO CcaMOynpaBfieHusi, B TOM 4UCfe 3a CYEeT BbINOMHEHUA OTAENbHbIX
agMUHUCTPaTUBHBLIX npoueayp (aenctBun) Ha 6Gase MHOrogyHKUMOHAmbHbIX LEHTPOB U
peanusauun npuHUMNa «OOHOr0 OKHa», MCMOSb30BaHWE MEXBEOOMCTBEHHbLIX COrfiacoBaHWUN
npy npefocTtaBneHMnM MyHuuMnaneHon ycnyrn 6e3 ydactus 3adBuTens, B TOM 4ucrne c
ncnonb3oBaHMeM MHAPOPMaLMOHHO-KOMMYHUKALMOHHBIX TEXHOSTOIMUM;

r) COKpalweHue cpoka NpeaoCTaBNEHUS MYHMLMNANbHOW YCryrM, a Takke CPOKOB
BbIMOSIHEHUS OTAENbHBIX aAMUHUCTPATUBHLIX Npouenyp (4encTBmin) B pamkax NnpegocTaBneHuns
MyHuuMnaneHon ycnyrn. OpraH MeCTHOrO CaMOynpaBrieHUs MOXEeT YCTaHOBUTb B
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aflMUHUCTPATUBHOM perflaMeHTe COKpalleHHble CPOKM MNpefocTaBneHns MyHUuunarbHOW
yCryrn, a TakkKe CPOKU BbINOMIHEHNA aAMWHUCTPATUBHBLIX Npouenyp (OencTBuin) B pamkax
npefoCcTaBNeHnUss MyHULMMNAnNbHOM YCNyrM Mo OTHOLUEHUIO K COOTBETCTBYHOLLMM CpOKaMm,
YyCTaHOBMNEHHbIM (hbedepanbHbIM  3aKOHOOATENLCTBOM UM 3aKoHodaTenbcTtBoM Pecnybnukn
TaTtapcTaH;

[1) OTBETCTBEHHOCTb [AOJPKHOCTHbLIX JIML, OpPraHoB MECTHOro camoynpaBfeHnsa 3a
HecobnogeHne wvmn  TpeboBaHW  aAMUHUCTPATUBHBIX PErfiameHToOB Mpu  BbIMNOMHEHWM
aAMUHUCTPaTUBHBIX Npoueayp (AencTsun);

€) NnpefocTaBneHne MyHMUMNanbHOW YCnyru B 3rIeKTPOHHOM hopMe.

1.6. MNpun paspaboTke agMUHUCTPATUBHOIO pernameHTa opraH MecTHOro camoynpasneHus
MOXeT MCMNONb30BaTh ANIEKTPOHHbIE CPeACcTBa ONUCaHUA U MOAENVUPOBaHUS agMUHUCTPATUBHO-
yrnpaBrieHYeCcKnx MpoLeccoB [Ans MOArOTOBKM CTPYKTYPbl W MNOpsiAka agMUHUCTPATUBHbLIX
npoueayp (oencTeni).

1.7. OpraHbl MECTHOIO cCaMoynpaBfeHns He BrnpaBe yCTaHaBnMBaTb B aAMUHUCTPATUBHbIX
pernameHTax npefocTaBfeHns MyHUUMNanbHbIX YCIyr MOMIHOMOYUS OpraHoB MECTHOro
camoynpasfeHus, KOTOpble He OTHECEHbI K UX KOMMETEHLMMN B COOTBETCTBUM C dhefepanbHbIMU
3aKoOHaMu, HoOpMaTMBHbIMW MpaBoBbiMW akTamu [lpe3angeHta Poccuinckon ®epepauumn u
MpaesutenbctBa Poccunckon denepaumm, 3akoHamm Pecnybnumkm TaTapcTtaH, HOpMaTUBHbIMU
npasoBbiMK akTamu lNpesngeHta Pecnybnukn Tatapctan n KabuHeta MuHuctpoB Pecnybnukn
TaTtapcTaH.

1.8. TllpoekTbl agMUWHUCTPATMBHLIX pEerfnamMeHToB, a TakkKe MpPOoeKTbl HOPMAaTUMBHbIX
NpaBOBbIX aKTOB O BHECEHUN U3MEHEHUI B paHee M3faHHble afMUHUCTPATUBHbIE perfnameHThl,
NPU3HaAHUM agMUHUCTPATUBHBIX PErfaMeHTOB YTPaTUBLLUMMWU CUMy noasiexaT B COOTBETCTBUMN C
3aKoHO4aTeNlbCTBOM HE3aBMCUMOW 3KCMepTu3e M IKCnepTuse, NpOBOAMMOM OpraHusauuven,
YNOSTHOMOYEHHOWN OCyLLeCTBNATb MeToan4eckoe conpoBoXaeHue pa3paboTku
agMUHUCTPATUBHBLIX perfnameHToB NpefoCTaBNeHna MyHUUMNANbHbIX YCAYr U UX 3KCNepTusy
(oanee - ynonHoMo4yeHHasi opraHmsauus).

JKcnepTM3a NPOEKTOB afMUHNCTPATUBHBIX PErfaMeHTOB, a Takke NPOEKTOB HOPMAaTUBHbIX
NpPaBOBbIX aKTOB O BHECEHUN U3MEHEHUN B paHee n3faHHble agMUHUCTPATUBHbIE perfiaMeHThl,
NpU3HaHUM agMUHUCTPATUBHbBIX PErfamMeHToB yTpaTUBLLUUMUK CUY NPOBOLMUTCH B COOTBETCTBUU
C HacTosiwmm Nopsigkom.

1.9. Ecnn B npegoctaBneHMn MyHULMMNANbLHOM YCIyrM yy4acTBYKT HECKOSIbKO OpraHoB
MECTHOro CcamMoynpaBneHusi, agMUHUCTPATUBHLIN perfnamMeHT YTBEPXAAeTCs COBMECTHbIM
aKTOM TaKuMX OpraHoB.

PasHornacusa  mexgy  opraHamuM  MECTHOro  camMoyrpaBfeHusi Mo MnpoekTam
agMWHUCTPATUBHBLIX pPerfamMeHToB paspellarTca B MNopsiake, YCTaHOBMEHHOM PernameHTom
opraHa MecTHOro caMmoynpaBsJieHusI.

1.10. OpraH MEeCTHOro camMoOynpaBfieHUsi  OOHOBPEMEHHO C  YTBEPXOEHMEM
afMWUHUCTPATUBHOIO perfameHTa BHOCUT M3MEHEHUsI B COOTBETCTBYKOLIME MyHUUMNAanbHbIE
HOpMaTUBHbIE  MNpaBOBble  akTbl, NpegycMaTpuBalolIMe  UCKIIOYEHME  MONOXEHUN,
pernameHTUpyLWmnx npegocTaBfieHe MyHUUMNansHOW ycnyru, nmbo, ecrnv nosioXeHus
MYHULMNANbHbIX HOPMATUBHbIX NPABOBbIX aKTOB BKMOYEHbI B aAMUHUCTPATUBHbBIA PerfnameHT,
NPU3HaeT X yTpaTUBLUUMU CUIY.

B cnyyae ecnn B npouecce pa3paboTkm NpoekTa aaMUHUCTPATUBHONO pernameHTa,
npoekTa HOPMATUBHOIO MPaBOBOrO akTa O BHECEHUM W3MEHEHWA B paHee W34aHHbIN
aOMWHUCTPATUBHBLIN  perfnameHT BbISBMASETCS BO3MOXHOCTb ONTUMM3aLMM  (MOBbILLEHUSA
KayecTBa) nNpeaoCTaBfieHUss MyHUUMNANbHOW YCNyrM npu  YCNOBUM  COOTBETCTBYHOLLMX
N3MEHEHNN MHbIX HOPMATUBHbLIX MPAaBOBbLIX aKTOB, PErynvpyroLlwmx nopsanok npeaoctaBrneHus
COOTBETCTBYIOLLEN MYHMUMMNANBHOW YCNYrn, NPOEKT agMWHUCTPATUBHOIO pernameHta nunbo
NPOEeKT HOPMaTMBHOIO MPaBOBOrO akta O BHECEHUW W3MEHEHUA B paHee W34aHHbIN
aAMUHUCTPATUBHBIA  pernamMeHT HanpasnsieTCAa Ha  3KCNepTu3y B YNOSIHOMOYEHHYIO
opraHuM3aumio ¢ NPUIIOXXeHNeM NPOEKTOB MHbIX HOPMAaTMBHbIX MPaBOBbLIX aKTOB, PerynupyoLwmx
nopsaoK NpefoCTaBfieHMsl COOTBETCTBYHOLLEN MYHULMNANBHOW YCNyTN.

1.11. AgmuHucTpaTuBHble pernameHTol B TedeHne 10 paboumx AOHeWn € MOMeHTa
YTBEPXKOEHNSA B YCTAHOBMEHHOM MNOpsAKe MOANeXaT HanpaBfeHUo B YNOSTHOMOYEHHbIN opraH
Nno BeAEHUI0 rocyJapCTBEHHOW WHMOPMAaLMOHHON cuctembl «PeecTp rocydapCTBEHHbIX W



MyHUUMNanbHbIX ycnyr Pecnybnvkn TaTtapcTaHy», a Takke pasmeLleHuio B MHOPMALMOHHO-
TeNeKOMMYHUKaUNOHHON ceTn «MHTepHeT» Ha oduumanbHOM canTe opraHa MeCTHOro
camoynpasneHusi, yTBepamnBLLIEro agMUHUCTPaATUBHbLIWN PerfnameHT.

1.12. BHeceHne un3MeHeHUM B aAMUHUCTPATMBHbIE pernamMeHTbl OCYLLEeCTBNAeTCA B
criydae u3MeHeHus degepanbHOro 3akoHofaTenbCTBa W 3akoHogaTenbcTBa Pecnybnuku
TaTtapcTtaH, perynupyroLwmx npegocrtaBneHme MyHUUMNanbHOW YCNyrn, USMEHeHUs1 B CTPYKType
OpraHoB MECTHOro camoynpaBsneHusi, K cdepe [OesATeNnbHOCTU KOTOPbIX OTHOCUTCSH
npegocTaBfieHne COOTBETCTBYIOLWEN MYHULMMNANbLHOM YCRyru, no pesynbTartaM MOHUTOPWUHra
NPUMEHEHNA  YKa3aHHbIX  aAMWHUCTPATUBHBIX  pernaMeHToB, B  WHbIX  Criyyasix,
npeaycMOTPEHHbIX 3aKOHO4AaTENTbCTBOM.

BHeceHne n3MeHeHun B agMWHUCTPATUBHbIE perfiameHTbl OCYLLeCTBNAeTCs B nopsigke,
YCTaHOBMEHHOM [Ansi  pa3paboTkM, cornacoBaHuMsi W YTBEPXKAEHUA COOTBETCTBYHOLLMX
aAMUHUCTPATUBHbIX PErfaMeHToB.

1.13. AOMUHMCTpATUBHbIE pernamMeHTbl noanexart onybsiMKoBaHUK B COOTBETCTBUU C
3akoHopaTtenbcTBoM Poccunckon depepaumm o0 [OCTyne K UHoOpMauun o LesTenbHOCTU
roCyapCTBEHHbIX OpPraHOB M OpPraHOB MECTHOro camoynpaBrieHUs, a TaKke pasMeLlarTcs B
MHOPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTun  «WHTepHeT» Ha oduuuanbHbiX canTax
OpraHoB MECTHOro caMoyrnpaBfieHUd W OpraHu3auun, y4acTBYHOLWMX B MpenocTaBneHum
MYHULMNANbHOMW YyCnyru, a Takke B AOCTYMHbIX A1 NoceTuTenen MecTtax npeaocTtaBneHus
MYHULUNANBHOW YCNyru.

[I. TpeboBaHNA K agMUHUCTPATUBHBLIM pernameHTam

2.1. HanmeHoBaHMe agMMHUCTPATMBHOIO perfiameHTa onpenenseTcd opraHoM MeECTHOro
camoynpaBfieHnss C Y4eTOM TMOSIOXKEHMA HOPMAaTUBHOrO MNPaBOBOro akta, KOTOpPbIM
npegycMoTpeHa COOTBETCTBYIOLLAA MyHUUUNanNbHas ycnyra.

Ecnnm B npegoctaBneHMM MyHUUMMNANbHOM YCNYrM y4acTBYHT HECKONbKO OpraHoB
MECTHOro camoynpasfeHuns, HaMMeHoBaHue aAMWHUCTPATUBHOIO perfiameHTa onpegensieTcs
COBMECTHbIM MPMKa30M 3TUX OPraHoB.

2.2. B agMnHUCTpaTMBHBIN perfnaMmeHT BKIToYalTCa crefyouime pasgenoi:

a) obume nonoxeHus;

6) cTangapT NpeaocTaBNeHNa MyHUUMNANbHON YCYru;

B) COCTaB, NOCNeAoBaTeNIbHOCTb WU CPOKM BbINOSIHEHUA A4MUHUCTPATUBHBLIX MNpoUeayp
(oencrteuin), TpeboBaHUA K NOPSAOKY MX BbIMOMHEHUSA, B TOM 4YMCIie OCOOEHHOCTU BbIMOSIHEHUS
aAMUHUCTPATUBHBIX Npoueayp (4enCTBUIN) B 3NIEKTPOHHOM hopme;

r) NopsgokK 1 oopMbl KOHTPONSA 3a NpeaoCcTaBNeHneM MyHULMNANbHOW YCIyru;

A) pocynebHbin  (BHecydebHbIM) MNopagok obanoBaHus  peweHud Wn - OEeACTBUN
(6espencTBust) opraHa, NpeaoCTaBNALEro MyHMLMNANbHYO YCryry, MHOrogYyHKUNOHANbHOro
LUeHTpa, opraHm3aumin, ykasaHHblx B 4actn 1.1 ctatbn 16 PegepanbHOro 3akoHa, a Takke MX
AOIMPKHOCTHbBIX MWL, MyHMUMNANbHbIX CAy>XaLunX, paboTHUKOB;

€) O0COBEeHHOCTM  BbINOMHEHUS  agMUMHUCTPATMBHbLIX  MNpouedyp  (gewcrteunn) B
MHOroYHKUMOHAsbHbIX LeHTpax. B agMuHUCTpaTuBHbIE pernameHTbl HacToAWMN pasgen He
BKMOYaETCs, eCnu MyHuuMnanbHas ycnyra He npenocTaBnseTcsas B MHOMOYHKLMOHANbHbIX
LeHTpax.

2.3. Pasgen, kacarowmmnca obLmx NonoxXeHnn, COCTOUT U3 cregyowmnx noapasnenos:

a) NnpeameT perynmpoBaHna agMUHUCTPATMBHOIO perfnameHTa;

6) kaTeropun 3asBUTENEN, rae NPUBOAUTCA NepeveHb 3asiBUTENnen - puauyecknx u
dU3NYECKMX NnL C yKasaHuem (Npu HanmMyuun) NbroTHbIX KaTeropun 3asaBuTenen (kateropus
nmu);

B) TpeboBaHus K NOpPsAKY MHAPOPMUPOBAHUA O NPeSOCTaBEHNN MyHULUNANBHOW YCIyrw,
B TOM 4mCne:

NOPSAOK MofyvYeHuss uHoOpMaumm 3aaBuUTENsIMW N0  BOMpocam  MpeaoCTaBreHus
MYHULMNANbHON YCNyrn 1 ycrnyr, KoTopble SABNATCA HeobxoaumbiMu K oba3aTenbHbIMK 411
npegocTaBneHns MyHUUMNanbHOM YCIyrn, CBEAEHWA O XOAe NpeAoCTaBNEeHUsa yKasaHHbIX
ycnyr, B TOM 4Yucne Ha ouumanbHOM canTe opraHa MeCTHOro camoyrnpasfeHud, a Takke C
NCNonb3oBaHMEM pecnyBrIMKaHCKON rocyaapCTBEHHOMW MHGOPMAaLMOHHON cucTembl «lMoptan
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rocyaapCTBEHHbIX U MyHUUMNanbHbIx ycnyr Pecnybnukn TatapcTaH»;

nopsiAoK, oopmMa, MeCTo pasMeLleHns U Cnocobbl NOMyYeHUs yka3aHHOM B HaCTOsLEM
nognyHKTe nHdopmMmaummn, B TOM YUCIe Ha CTeHAdax B MecTax npeaoctaBneHna MyHuumnansHoOm
YCIyrm n ycriyr, KoTopble SBNATCA HEeOOXoaAMMbIMU U 06A3aTenbHbIMU ANA NpegocTaBneHns
MYHULMMNANbHOM yCnyru, B MHOroOyHKLMOHANbHOM LIEeHTpe, a Takke Ha oduumanbHbiX canTax
opraHa MeCTHOro caMOynpaBrieHUsl, OpraHusauui, YyyacTBylOWUX B NpedocTaBneHun
MYHULMNANbHOW YCNyrn, B WUHPOPMALNOHHO-TENEKOMMYHUKAUWMOHHON ceTu «W/HTepHeT», a
Takke B pecnybnukaHCKoW rocygapCTBEHHOW  MHpopMaumMoHHon cucteme  «[llopTan
rocyaapCTBEHHbIX U MyHUUMNanbHbIx ycnyr Pecnybnukn TaTtapctaHny;

TpeboBaHua 06 ob6aA3aTeENbHOM pasMelleHMM Ha CTeHgax B MecTax MpeaocTaBrieHns
MYHMUMNAnbHbIX YCAyr cnegywowen nHpopMaumm Ha rocyaapcTBEHHbIX A3blkax Pecnybnukm
TaTtapcTaH:

HaMMeHOBaHWe MyHUUMNanbHOW  yCnyrn, npenocTaBnsieMoM OpraHoM MeCTHOro
camoynpasneHus;

onucaHue pesynbTaTta npegocTaBNeHns MyHUUMNansHOW yCryru;

CPOK MpefocTaBneHna MyHULMNanbHOW yCrnyrn, B TOM 4YuUcrie C y4eTOM HeobxoauMocCTu
obpalleHnsa B opraHvsauumu, yyacTBylowme B NpeaocTaBlieHUn MyHULMNANbHOW YCnyrn, CPokK
NPUOCTaAHOBMNEHNS MpPedoCTaBNeHns MyHUUMMNanbHOW YCryrn B cryvae, ecnv BO3MOXHOCTb
NPUOCTaHOBMNEHUS NpeayCMOTpeHa 3akoHogaTenscTBoM Poccuinckon denepaumu;

ncyepnbiBaLWNA  NepedYeHb  LOKYMEHTOB, HeobXxoauMMmblXx B COOTBETCTBUM  C
3aKoHoAATEeNbHBIMU U MHBIMKM HOPMATMBHBLIMW NPAaBOBLIMM akTaMu AN NpefocTaBreHus
MyH/LMNANbHON ycnyrn (B TOM 4Yucne 3anpoc O NpeaocTaBfieHUn MyHULMNAnbHOW YCryru no
TUMOBOM POPME COrfacHO MPUNOXEHUIO K HacToswemy lopsagky, 3a UCKNOYEHNEM cryyaes,
Korga 3akoHogatenbcTtBoM Poccuitickon dPepepaumm npegycMoTpeHa cBobogHas dopma
nogayn OOKYMEHTOB), a Takke YCrnyr, KoTopble SIBASTCA HeobXoauMbiMU U 06s3aTenbHbIMK
ANa NpefocTaBfieHns MyHUUMNAanbHbIX YChyr, nognexawimx npeacTaBfeHuto 3asBUTenem,
Ccrnocobbl MX NosiydeHus 3adBuTeneM, B TOM 4YUCNE B ONEKTPOHHOW dopme, NopsaoK MX
npeacTaBrieHus;

ncyepnbIBaloLWKUM NepevyeHb OCHOBaHUM 4151 OTKasa B NpMeme AOKYMEHTOB, HEOOXOANMbIX
ANA NpeaocTaBNeHnsa MyHULUMNanbHOW yCnyru;

pasMep rocygapCTBEHHOM MOLWSINMHBLI UM MHOW nnaTthl, B3MMaAeMOW 3a npeaocTaBreHne
MYHULIMNANbHON YCIyrn, a Takke yCcnyr, KoTopble SBnsTCS HeobxoauMbiMu 1 oba3aTenbHbIMU
ANs NpefoCcTaBreHnss MyHULUNAanbHON yCnyru;

NHpopmauunsa o BpemeHn paboTbl OpraHa MEeCTHOro caMoyrnpaBsneHusl, 0 rpaduke npuema
3asBMIEHNA Ha NpegocTaBrieHMe MYyHUUMNanbHOW YCnyru cneuuManuctamm opraHa MeCTHOro
camoynpasreHus;

MHopMauusa ansa 3assutenen ob nx npaese Ha gocyaebHoe (BHecynebHoe) obxanoBaHue
aencteuin (6e30encTBnd) N peLlleHni, NPUHATLIX (OCYLEeCTBNAEMbIX) B XO4e NpeaocTaBneHns
MYHULMNANbHON YCIyru.

K cnpaBo4HOM MHGOpMaLIMM OTHOCUTCA crieaytoLwas nHpopmaums:

MECTO HaxoxgeHuss un rpadukm paboTbl opraHa MEeCTHOro camMoynpaBfieHusi, ero
CTPYKTYPHbIX ~ nogpasgeneHvin Un  TeppuTopuanbHblX — OpraHoB,  NpefoCTaBAsoLnX
MYHULMNANbHYO YCNyry, rocygapCTBEHHbIX WM MyHULMMAnbHbIX OpPraHoB U OpraHu3auumn,
obpalleHne B KOTOpble HeOobXoOuMO ANdA MOMyYeHUs MYyHULMNanbHOW YCryrk, a Takke
MHOIrO(PYyHKUMOHamNbHbIX LEHTPOB, yaaneHHbIX paboynx MecT MHOroYHKLMOHANLHOMO LEHTPA;

CrpaBOYHble TenegoHbl CTPYKTYPHbIX nogpasgeneHumn opraHa MECTHOro
camoynpasfeHus, opraHnsauum, y4acTByoWNX B NpeaocTaBeHM MyHULMNansHOW yCryru, B
TOM 4Yucre Homep TenegoHa-aBTOMHopMaTopa;

agpec ouuManbHOro camTa, a Takke 9NEeKTPOHHOW nouTbl U (Mnun) copmbl obpaTHOM
CBAI3M OpraHa MeCTHOro camoyrnpasfeHus B MH(OPMaLMOHHO-TENEKOMMYHUKALUMOHHON CeTu
«MNHTEepHeT».

CnpaBo4Has MHOpMaLMa He NpPUBOAUTCA B TEKCTE agMUHUCTPATMBHOIO perfameHTa u
nognexut obssatenbHOMy pasMeLlleHuio Ha oduunanbHOM CcanTe opraHa MeCTHOro
camoynpasfneHuss B  MH(MOPMAaLUMOHHO-TENEKOMMYHUKAUMOHHON ceTu  «HTepHeT», B
rocygapCTBEHHON MHGOPMAUMOHHOM cucteme «PeecTp rocygapCTBEHHbIX M MyHULMMANbHbIX
ycnyr Pecnybnukn TaTtapctaH» M B pecnybGrvMKaHCKOW rocygapCTBEHHON MHAOPMaLMOHHON



cucteme «[llopTtan rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnvku TatapcTtany.
OpraHbl MecTHOro camoynpasneHus obecneymBaloT B YCTAHOBEHHOM NOpSAAKe pasmeLleHne un
akTyanusauuio crnpaBoYHOW WHGOPMauun B COOTBETCTBYHOLEM pasfene rocyaapCTBEHHON
MHOPMALMOHHON cUCTEMbI «PeecTp rocyfapCTBEHHbIX U MyHMUMNANbHbIX ycriyr Pecnybnuku
TaTapctaH» W Ha cooTBeTCTByWOWEM oduuynanbHOM cante B MHEOOPMALMOHHO-
TeNeKOMMYHUKaLUNOHHOM ceTn «HTepHeT;

r) nepevyeHb HOPMATMBHbLIX MPABOBbIX aKTOB, HENOCPEACTBEHHO PerynupyroLwwmnx
npegocTaBfeHne MyHULMNanbHOW YCIyrn, ¢ ykasaHMemM PeKBU3UTOB HOPMAaTUBHbLIX MPaBOBbIX
aKTOB M MCTOYHUKOB MX 0bMumManbHOro onybnmMkoBaHus;

A1) TEPMUHbI, UCMOSb3yeMble B aMUHUCTPATUBHOM perfiaMeHTe, U UX onpeaeneHus.

2.4. CtaHpapT npefocTaBneHns MyHMuMnanbHOn ycnyrn oopmnseTca B Buge tabnuupbl,
cogepxawlen rpadbl  «HammeHoBaHue TpeboBaHua K cTaHOapTy nNpenoCTaBneHus
rocyaapCTBEHHOM W MyHuuMnanbHoW ycnyrny», «CoaepxaHue TpeboBaHWM K CTaHO4apTy»,
«HopmaTMBHbLIN NMPaBOBOW akT, yCTaHaBnuMBaloWMW ycnyry unu tpeboBaHMe», U COCTOUT U3
cnefyowmnx nogpasaenos:

a) HaMeHoBaHWe MyHUUUNANbHOW YCryru;

6) HaMmeHoBaHME opraHa MECTHOro camoynpaBreHus.

Ecnv B npegoctaBneHUM MyHULMNANbLHOW YCIYrM y4yacTBYHOT TakkKe WHble oOpraHbl
MECTHOro CamMOynpaBfeHusi, a Takke opraHuM3aumm, TO YKasblBalOTCA BCe OpraHbl U
opraHusauun, obpallieHne B KOTOopble HeobXxoaMmo AN NpedoCTaBNeHUa MyHUUMManbHON
ycnyrn. Takke ykasbiBatoTca TpeboBaHuna nyHkTa 3 ctatbn 7 PefepanbHOro 3akoHa, a UMEHHO
yCTaHOBMeHWe 3anpeTta TpeboBaTb OT 3adABUTENS OCYLUECTBMEHUS AEWCTBUWA, B TOM 4uchne
cornacoBaHu, HeobXxoAUMbIX AAs MOMyYeHUs MyHUUMNANbHOW YCAYrM W CBSA3aHHbIX C
obpalleHneM B MHble OpraHbl U OpraHn3aunm, 3a UCKITIOYEHNEM MOSTyYEHUS YCNYT, BKITHOYEHHbIX
B NepeyeHb YCryr, KOTOpble SBNSAKTCA HeobxoauMmbiMM U obasaTenbHbIMKM - NS
npegocTaBneHns MyHUUMNanbHbIX YCNYT;

B) onucaHue pesynbTaTta NnpefocTaBNeHns MyHUUMNansHOW yCryru;

) CPOK NpeaoCcTaBneHnss MyHULMNansHON ycrnyru, B TOM YMcne C y4eTOM HeobXxoanmMocCTu
obpalleHna B opraHuM3aumn, ydacTeylowmMe B NpedocTaBfeHnn MyHUUUNanbHOW YCIyrn, CPoK
NPUOCTaAHOBMNEHNS MPedoCTaBNeHNs MyHUUMMNAnNbHOW YCryrn B cryvae, ecnv BO3MOXHOCTb
NPUOCTaHOBMNEHUS npefdycMoTpeHa 3akoHopatensctBoM Poccunckon depepauumn, Cpok
Bbldayn  (HanpaBneHusl) OOKYMEHTOB, SBMSKOWMUXCHA  pe3ynbTaTtoM  NpefocTaBreHus
MYHULMNANbHOW YCNyru;

A) uvcYyepnbiBalLWMA NepeyYeHb [OOKYMEHTOB, HeobxoouMMbiXx B COOTBETCTBUM C
HOPMaTUBHBLIMX MPABOBLIMW akTaMn AN NpefoCcTaBieHns MyHUUUNanbHOW YCIyrnm u YCnyr,
KOTopble ABNATCA HeobxoaMMbIMn 1 0b6A3aTenbHbIMKM ANA NPeAoCTaBNeHNs MyHULMNANbHON
ycnyry, nognexawmx npencrtaBneHuto 3asaButenieM, cnocodbl MX MONyYeHUs 3asiBUTENEM, B
TOM 4uCrne B 3NEKTPOHHON dhopMe, NOpsAoK UX npencrtasneHus (bnaHku, dopmbl obpalleHni,
3asBMEHNA N WHbIX AOKYMEHTOB, MOJaBaeMblX 3asiBUTENEM B CBA3W C NpeaocTaBreHeEM
MYHULMNANbHON yCnyrn, MPUBOAATCA B KayeCTBE MPUMOXEHUA K aAMUHUCTPATUBHOMY
pernameHTy, 3a UCKMYEHNEM cryyaeB, Korga (opMbl yKasaHHbIX JOKYMEHTOB YCTAHOBSEHbI
HOpMaTMBHbIMM MNpaBoBbIMW akTamu [lpesngeHta Poccuinckon Pepepauuun, lNpaButenbcrea
Poccunckon ®depepaumn, [pesngeHta Pecnybnukn TartapctaH, KabuHeta MwuHucTpos
Pecnybnukn TatapctaH unum mMyHMUMNanbHbIMU HOPMATUBHLIMU MPABOBbLIMU aKTaMu, a Takke
cnyyaeB, Korga 3akoHOOAaTenbCTBOM npefycMoTpeHa cBobogHaa dopma nogayn  3Tux
AOKYMEHTOB).

TunoBasa opma 3anpoca, pekoMeHayeMas K BKHOYEHUIO OpraHaMm MEeCTHOro
camoynpasfeHus B aMUHUCTPATUBHbIE PernamMeHTbl, 3a UCKITIYEHUEM Crnyyaes, Korga oopMsbl
yKa3aHHbIX [JOKYMEHTOB YCTaHOBSIEHbl HOPMaTMBHLIMW MNpaBoBbIMM akTamu [lpe3ngeHTa
Poccuiickon ®epepaumm, MNMpasutenbctea Poccunckon ®enepauun, MNpesungeHta Pecnybnuku
TaTtapctaH, KabuHeta MuHuctpoB Pecnybnukn TartapctaH wnu  MyHMUMNANbHbIMU
HOPMaTMBHBIMW aKTaMW, a Takke Cny4yaeB, KOrga 3akoHoOaTenbCTBOM MpedycMOTpeHa
ceBobogHaa d¢opma nogaynm 9TUX LAOKYMEHTOB, MpuBEAEHa B MPUMOXKEHUM K HacTosilwemy
Mopsaaky;

€) uCYepnbiBaLWNA MNepeyYeHb [OOKYMEHTOB, HeoOXoOuMMbIX B COOTBETCTBUU C
HOPMaTUBHBLIMW NPAaBOBbLIMM aKTaMu ANA NpefoCTaBNeHUs MyHULMNANbHOW YCryru, KoTopble
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Haxo4ATCsA B pacrnopsiKeHUu rocygapcTBEHHbIX OPraHoOB, OPraHOB MECTHOIrO caMoynpaBreHns n
WHbIX OpraHu3auuMm n KOoTopble 3asBUTENb BnpaBe MNpPeAcTaBUTb, a Takke Cnocodbl KX
nosly4eHuss 3asBUTENSMU, B TOM YUCNe B 3NEKTPOHHOM dhopMe, MOpPSAoK MUX npencraBneHus;
rocyfapCTBEHHbIA OpraH, opraH MeCTHOro camoynpasneHns nmbo opraHusaums, B
pacnops»KeHNUN KOTOPbIX HAaXOAATCHA AaHHble [OOKYMeHTbl (6raHku, dopmbl obpalleHun,
3asBMEHUA N WHbIX AOKYMEHTOB, MOAABaeMbIX 3asdABUTENIEM B CBA3M C NpeaocTaBrEHUEM
MYHULMMNANbHOW YCRyru, MPUBOASATCA B KayecTBe [MPUMIOXKEHUA K aAMWUHUCTPaATUBHOMY
pernameHTy, 3a UCKMIOYEHWEM CrlyvaeB, Korga 3akoHogaTtenbCcTBoMm Poccuiickon denepaumm
npegycmoTpeHa cesoboaHas dopma nogaym aTux OKYMEHTOB).

HenpenctaBneHne 3asiBUTENEM YyKa3aHHbIX JOKYMEHTOB HE SABMNSAETCSA OCHOBaHMEM ANS
OoTKasa 3asBUTEs0 B NpeaoCcTaBeHnn yCnyru.

B naHHOM nogpasgene Takke ycTaHaBnMBaeTCa 3anpeTt TpeboBaTb OT 3asBUTENS:

npeacraBneHns OOKYMEHTOB UM MHopMauMm WunuM  OCYLLeCTBMNEeHUs  OeCTBUN,
npeacTaBneHne UM OCyLLLECTBIIEHMNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBIMU NMPABOBbLIMU
aKkTamn, perynmpylowmMMmn  OTHOLLEHUS,, BO3HMKawLWMe B CBA3M C NpedocTaBrieHneM
MYHULMNANbHOW YCNYru;

npeacraBneHns JOKYMEHTOB U MHJOpMaLMK, B TOM 4Yucrie NoaTBepXAatoLwmnx BHECEHne
3asiBUTENEM nnaTtbl 3a NpefocTaBfieHMe MyHMUMNANbHbIX YCRyr, KOTOpble B COOTBETCTBUM C
HOpMaTUBHBIMX NpaBoBbIMM akTamn Poccunckon Pepepauuun, HOpMaTUBHBIMU MPaABOBbLIMU
akTamm Pecnybnukn TaTtapcTaH HaxogaTcsi B PacCrnopshkeHMM OpraHoB  MECTHOro
camoynpasfeHus, npedoCTaBnslWMX MyHUUMNANbHY ycnyry, u (unuv) opraHmsauuin,
y4yacTBylOLMX B NPenoCTaBfiEHMM MYHUUMNANbHOM YCNyrM, 3a WCKIYEHWEM [OOKYMEHTOB,
yKa3aHHbIX B YacTu 6 ctaTtbn 7 PegepanbHOro 3akoHa;

npeacTtaBneHns OOKYMEHTOB W MHopmaumm, OTCyTCTBME U (UNIM) HEOOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuCb Mpu nepBoHayarbHOM OTKase B npuemMe AOKYMEHTOB, HEOOXOANMbIX
ANs NpefocTtaBneHns MyHUUMnanbHOW ycnyrn, nmbo B NpenocTaBNeHuMnM MyHULMNanbHOM
ycrnyru, 3a WCKMAYEHMEM CcrlydaeB, MNpPedyCMOTPEHHbIX MyHKTOM 4 dactu 1 crtatbn 7
depneparnbHOro 3akoHa;

X) wucYyepnbiBawLWMA MNepeyYyeHb OCHOBAHUW [Afisi OTKa3a B NpuemMe [JOKYMEHTOB,
HeobXxoaMMBbIX AN NPeaoCTaBNeHNS MyHMUMNANBHOW YCNYru;

3) ucYyepnbiBawLWUKA MNepeyYeHb OCHOBaHUMM ANS NPUOCTAHOBMEHUS WM OTKasa B
npenocTaBfeHMM MyHUUMNANbHOW ycnyrn. B crnyyae OTCYTCTBUA TakMX OCHOBaHMA Ha 3TO
yKa3blBaeTCA B TEKCTE aAAMUHUCTPATUBHOIO perfiameHTa;

n) NOPSA0K, pa3Mep 1 OCHOBaHMS B3MMaHUS rocy4apCTBEHHOWM NOLUSNHBI UM MHOW NNaThl,
B3MMaeMoWn 3a npeaocTaBneHne MyHuuunanbHon ycnyru. B gaHHOM nogpasgene ykasbiBaeTcst
pasmep rocygapCTBEHHOM MOWISMHBI UM MHOW nNnaThl, B3MMaeMoOW 3a npefocTaBrieHne
MYHULMNANbHOM YCNyru, NN CCbifika Ha NonoXKeHne HOPMaTMBHOIO NPaBOBOro akTa, B KOTOPOM
YCTaHOBMEH pa3Mep Takon NOLWMHbI UK NNaThl;

K) nepeyeHb YCrnyr, KOTOpble SABNAKTCA HeobxoaumMbiMu U obga3aTefnbHbIMKM  ANs
npenoCcTaBnNeHNUss MyHULMNANbHOWN YCNyru, B TOM YMCne CBEAEHUSA O AOKYMEHTE (OAOKyMeEHTax),
BblJaBaeMOM  (BblAaBaeMblX)  OpraHu3auusMmn,  y4acTByWLWMMW B NpeaocTaBfeHun
MYHULMNANbHOW YCNyru;

n) NopsgokK, pasmep M OCHOBaHUS B3MMaHUS NnaTthl 3a NpegocTaBrieHne YCnyr, KoTopble
SABMATCA HEOOXoauUMbIMK M 006s13aTeNbHBIMU ONA NPEeaoCTaBNEHNS MyHUUMNANbHOW YCNyru,
BKMNtOYaa MHpopMaLmio 0 MeETOAUKE pacyeTa pasmepa Takon nnathbl;

M) MakCUMarbHbI CPOK OXWOaHMSA B ovepeau Npu nogadye 3anpoca O npeaoctaBrieHuun
MYHULMNANbHOW  YCryrn, ycnyru, npegocTaBnsgemMon opraHuM3aumen, YyvacTBylOLlEen B
npegocTaBfNeHuM MyHULMNansHOW YCryru, U npu nonyyvyeHuu pesynbtata npegoctaBreHus
TaKuX YCnyr;

H) CPOK M NOPSAOK perncTpauun 3anpoca 3asBuUTens 0 NPeSoCTaBNeHUN MyHULUNANbHOM
ycrnyrm wn ycnyru, npegocTaBfsieMOW oOpraHu3auuen, ydacTBylwen B NpeaocTaBneHuu
MYHULMMNANbHOW yCnyru, B TOM YuCrie B 35IEKTPOHHOM (bopMme;

0) TpeboBaHUsA K NOMELLEHNSAM, B KOTOPbIX NpefoCTaBfseTca MyHuumMnanbHasa ycnyra, K
3any oxwugaHus, Mectam [Ond 3anofiHeHUs 3arnpocoB O nNpeaocTaBfieHMM MyHUUMNanbHOW
ycnyru, UHGOOPMaUVOHHLIM CTeHA4aM C obpasuamu MX 3anofiIHEHUS U NepevYHeM [LOKYMEHTOB,
HeobXoaMMbIX AONA NPefoCTaBAEeHUS KaXAoW MYyHMLMNANbHOW YCRyrn, pasMeLleHuio u


consultantplus://offline/ref=360A4B441D67BE79957BFBFC88677D8CEAE8096980937B3F65A552C62F5DD686C542EE45C78B342016E973D5439BF1B1D81AE308J1xCG
consultantplus://offline/ref=360A4B441D67BE79957BFBFC88677D8CEAE8096980937B3F65A552C62F5DD686C542EE43CD806B2503F82BD84482EEB2C406E10914JBxDG

0POpPMIIEHMIO  BU3yaribHOW, TEKCTOBOM W  MYNbTUMEOUWHOMW WHGopMauunm O nopsagke
npegocTaBneHnsa Takou ycnyru, B TOM 4yucne K obecrneyeHuto OOCTYNHOCTU AN WHBanvMaoB
yKasaHHbIX OOBEKTOB B COOTBETCTBMM C  begepanbHbiM  3aKOHOOATENbCTBOM Y
3akoHogaTenbcTBoM Pecnybnuvkm TaTtapcTtaH o coumnanbHoOn 3awmTe MHBannaos;

n) nokasaTtenu JOCTYMHOCTU U KayecTBa MyHULMUNANIbHOW YCryru, B TOM YUCe KONMYeCcTBO
B3aMMOOENCTBUN 3asiBUTENSA C JOMMKHOCTHBIMU nuuammn nNpyu npefocTaBneHum MyHuUmnanbHOm
ycrnyrm u uX  NPOAOSMKUTENBbHOCTb, BO3MOXHOCTb NOSMyYeHua uHdopMaumm o  xoge
npegocTaBneHns MyHULMNanbHOW yCryrn, B TOM YUCre C UCMONb30oBaHNEM UHAOPMAaLMOHHO-
KOMMYHUKALMOHHbIX  TEXHOMOrMA,  BO3MOXHOCTb  NIMOO  HEBO3MOXHOCTb  MONyYeHUs
MYHULMNANbHOW YCnyrn B MHOrOYHKUNOHANBLHOM LIEHTpe (B TOM Yucne B NONHOM obbeme), B
nobom TeppuTOopuanbHOM MOApa3deneHnn opraHa MeCTHOro camoynpasfeHuss no BblGopy
3aaBuTtenda (SKCTeppuTopuarbHbIA  MPUHLMN) NOCPEACTBOM 3anpoca O npeaocTaBneHnn
HECKOSbKMUX rOCYQapCTBEHHbIX M (MNW) MyHUUMNANbHbLIX YCNYr B MHOrO(YHKUMOHANbHbIX
LeHTpax, npeaycMoTpeHHoro crtatben 15.1 degepanbHOro 3akoHa (ganee - KOMIMSEKCHbLIN
3anpoc);

p) WHble TpeboBaHUA, B TOM YMCIE YyyuTbiBalOWME OCOOEHHOCTM NpenoCTaBNeHus
MYHULMMNANbHOM YCIyrn No SKCTeppuTopuansHOMY NpuHUMny (B criydae, ecriv MyHMumnansHoOm
ycrniyra  NpefdocTaBnsgeTcd MO 3KCTepputopuanbHOMY — MPUHUMAY) UM OCOBEHHOCTH
npefocTaBfeHnss MyHUUMNANbLHOW YCIyrn B 3NEeKTPOHHOW hopme.

B paHHOM nogpasgene ykasblBatoTCA OCOBEHHOCTW MpefoCcTaBfeHus MyHULMNanbHON
ycrnyrm B 3MeKTPOHHOM dopMe, B TOM 4uCre C WUCMOfb30BaHMEM pecnybrnmnkaHCKon
rocygapCTBEHHON MH(OPMAaLMOHHON cuctembl «lMopTan rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr Pecnybnvku TatapcTtan»:

npegocTaBneHne B YCTAHOBMEHHOM nopsake uMHdopmauum u obecneyeHne [ocTyna K
CBeEeHUAM O MyHUUUNanbLHOW ycnyre;

nogada 3anpoca W MWHbIX [OKYMEHTOB, HeobxoouMMbix ANd  nNpefocTaBreHus
MYHULMNAnNbHOM yCnyru, N NpueM Takoro 3anpoca u JOKYMEHTOB;

nonyyeHne cBefeHUn O Xo4e BbINOSIHEHUSA 3anpoca O NpeAoCcTaBneHuM MyHULMNanbHON
ycnyru,

B3aMMOJencTBMe  opraHa  MeCTHOro  caMOynpaBfieHUsi C  MHbIMM  OpraHamu
rocygapCTBEHHOW BfacTW, oOpraHaMmuM MEeCTHOro CcaMoOynpaBfieHUMss W OopraHuMsaumnsamu,
y4acTBYOLMMN B NPeLOCTaBAEHUM MyHULMNANbHOW YCAYru;

nonlyyeHve pesynbTata npegocTaBneHnd MyHUUUNanbHOM YCryru, €ecnu WHoe He
yCTaHOBMNEHO (beaeparnbHbIM 3aKOHOA4ATENBCTBOM;

WHble OEeNCTBUA, HeobxoauMble ASs NpeaoCTaBeEHNUss MyHULMNANbHOW YCyri.

Takke B [JgaHHOM nogpasgene npu onpegeneHum OCobeHHOCTeN npeaocTaBneHns
MYHULMNANbHOMW YCAyrn B 3NIEKTPOHHOM (bopMe yKasblBaloTCS BWUAObl 3NEKTPOHHOW MOAMUCH,
KOTOpble OOMNYyCKalTCA K MUCMONb30BaHWMIO Npu obpalleHun 3a nofyyYeHueM MyHULMNanbHOW
ycnyru, B TOM 4YUCe C y4eTOM npaBa 3asBuTend - oM3mMy4eckoro nuua ncnonb3oBaTb NPOCTYHO
9NEKTPOHHYI0 MOAMUCb, B COOTBETCTBMM C [lpaBunamu onpegeneHns BUAOB 3SNEKTPOHHOW
nognucn, WUCMosnb3oBaHME KOTOPbIX AOMNyckaeTcsa npu  obpaweHun 3a  noslydYeHuem
rocyaapCTBEHHbIX M MyHUUMNAnbHbIX  YCAyr,  YTBEPXOEHHbIMW  MOCTaAHOBMEHUEM
MpaButenbctBa Poccuinckon depepauum ot 25 uoHa 2012 r. Ne 634 «O BuMaax aneKkTpOHHOW
noanmcKu, WCNoNb3OBaHME KOTOPbIX OOnyckaeTcs npu  obpaweHun 3a  nosiyYeHuem
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCIYr».

2.5. Paspgenbl, kacawlwmecss coctaBa, nocrnegoBaTenlbHOCTU UM CPOKOB  BbIMOJSTHEHUS
aAMUHUCTPATUBHBIX Npouenyp (aencteun), TpeboBaHWM K MOPSAAKY WX BbINOSIHEHUS, B TOM
yncrne ocobeHHOCTEN BbINOMIHEHNA agMUHUCTPATUBHLIX Npoueayp (4eNCTBUIN) B 3NEKTPOHHOM
dopme, a Takke OCOOEHHOCTEN BbINOSIHEHMS AaOMWHUCTPATMBHBIX npouenyp (4encrTeuin) B
MHOrO(PyHKUMOHAamNbHbIX UEeHTpax, COCTOAT M3 noapasfernoB, COOTBETCTBYHOLUX KONMUYECTBY
aAMUHUCTPATUBHbIX  MNpouedyp - normdeckn  060COBNEHHbIX  nocnefoBaTerlbHOCTEN
aflMUHUCTPATUBHbBIX OENCTBUN NMpU NpedocTaBneHnn MyHUUMNanbHbIX YCIyr U yCryr, KoTopble
ABMATCA HEOOXO0aUMbIMM M 0Bsi3aTenbHbIMU ONA NPegoCTaBNeHNUs MyHUUMNANbHOW YCNyru,
UMEIOLLNX KOHEYHbIN pe3ynbTaT U BblAeNseMbiXx B pamMKkax npegocTtaBneHns MyHuUMnansHOW
yCIyru.

B Havane cooTBeTCTBYyWOWEro pasgena ykasblBaeTCs WcYepnbiBaWMN nepevyeHb
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afMUHUCTPATUBHBIX nNpoueayp (OAenctsuin), copepxawuxca B Hem. B paHHoOM paspgene
OTAENbHO OnUCbIBaeTCAa aaMWHUCTpPaTMBHasa npoueaypa (OPMUPOBAHUA W HanpaBneHus
OpraHOM MECTHOro CaMOynpaBIieHUs MEXBELOMCTBEHHbIX 3arpoCcoB B ApyrMe opraHbl
WCNOSTHUTENbHOW  BRacTW, OpraHbl MEeCTHOro camoynpasreHuss nubo  opraHusaumu,
yyacTByloLme B nNpegoctasneHnn MyHULMNansHOM yCnyru.

B paspene, kacawuwemcss cocTtaBa, MocnegoBaTefnlbHOCTU U CPOKOB  BbIMOMHEHMUS
agMWHUCTPATUBHBLIX Npoueayp (aencteuin), TpeboBaHW K NOPSAKY WX BbINOSIHEHUSA, B TOM
yucrne ocobeHHOCTEN BbINOMHEHNA aAMUHUCTPATUBHbLIX Npoueayp (AeNCTBUIN) B 3MEKTPOHHON
dopme, OTAeNbHO YyKasblBaeTCs MepeyvyeHb aAMUHUCTPATUBHBLIX npouenyp (AencTeum) npu
npegocTaBneHnn MyHUUMNanbHbIX YCNYr B 3NEKTPOHHOW hopMme.

Pasgen, kacawowwminca coctaBa, MocnenoBaTefibHOCTM UM CPOKOB  BbIMOSHEHUS
agMWHUCTPATUBHBLIX Mpoueayp (aencteui), TpeboBaHWA K MOpsaKy WX BbIMOSTHEHUS, B TOM
yncrne ocobeHHOCTEN BbINOMHEHNSA agMUHUCTPATUBHBLIX Npoueayp (4eNCTBUIN) B 3NEKTPOHHOM
dopme, JOMKEH coaepxaTb B TOM YuChe:

nopsagoK OCYLLEeCTBIIEHMS B 3NEKTPOHHOM popme, B TOM 4YucCne C WUCNOfb30BaHUEM
pecnybnMkaHCKon rocyaapCcTBEHHON MHAOPMALMOHHOM cucteMbl «llopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukn TatapctaH», agMUHUCTPATUBHbBIX Npoueayp (4encTeui) B
COOTBETCTBUM C NonoxxeHnamun ctatb 10 PegeparnbHOro 3akoHa;

nopsgoK MUCnpasBfieHUst OONYLUEHHbIX OrneyaToK M OWKWOOK B BblAaHHbIX B pesynbraTe
npegocTaBneHnsa MyHULMNanbHOW YyCnyrn JOKYMeHTax;

nopsaaoK OKasaHUA MOMOLLM 3asBUTESO, B TOM YMCIie B YacTU OPOPMIEHUS JOKYMEHTOB,
HeobXxoaMMbIX 515 NPeoCTaBeHns MyHULMNAnbHON YCIyru.

B paspgene, kacawwiemcsi 0COBeHHOCTEN BbIMOMHEHUS aAMUHUCTPATUBHLIX Mpoueayp
(BenctBn) B  MHOrOYHKUMOHAsbHbBIX LIEHTpax, Takke MOXeT cogepxaTbCa onucaHue
aZlMUHUCTPATUBHBIX Npoueayp (4encTBui), BbINOMHAEMbIX MHOMOQYHKUMOHASTbHBIM LEHTPOM
npy nNpegocTaBfieHUN MYHULMNANbHOW YCIyrn B MOSIHOM oObeme M npu npeocTaBreHum
MYHULMNAnNbHOM ycnyru nocpeacTBOM KOMMSIEKCHOrO 3anpoca, a Takke nopsgok gocynebHoro
(BHecynebHoro) obxanoBaHus pelueHun n gencteun (6e3genctensl) MHOroyHKLUMOHANbHbIX
LEHTPOB 1 UX pabOTHMKOB.

Onucanue aAMUHUCTPATUBHbIX npoueayp (oencteun), BbIMOSHAEMbIX
MHOrO(PyHKUMOHanNbHbIMN LiEeHTpaMK, B pasgene, Kacawwemcsi 0CobeHHOCTEN BbINOSTHEHUS
agMWHUCTPATUBHBIX npouenyp (4enCTBMi) B MHOrOQOYHKLMOHANbHbIX LEeHTpax, obasaTtensHo B
OTHOLWIEHUM MYHUUUNAIbHBLIX YCAYr, BKMAKYEHHbIX B MNEPEeYHU MyHuMUMNanbHbIX YCriyr B
COOTBETCTBUM C NOANYHKTOM 2 YyacTtu 6 ctatbn 15 defeparnbHOro 3akoHa.

B cooTBeTCcTBYlOWEM pasgene onucbiBaeTcd B TOM 4YUCHEe MNOPSAOK  BbIMNOSHEHUSA
MHOTOYHKUNOHANbHBIMU LIEHTPaMu Crieaylowmx agMMHUCTPaTUBHBIX Npoueayp (AenCTBum):

MHOPMMPOBaAHME 3asiBUTENEN O nopsigke npedocTaBfieHUs MyHUUUNAanbHOWM YCnyru B
MHOFOYHKUMOHANBHOM  LIeHTpe  MYyHUUMNanbHOW, O Xo4e BbINOfIHEHWS 3anpoca o
npegocTaBfieHMM  MyHMUMNANbHOW  yCcriyr, NO  MHbIM  BOMPOCaM, CBSI3@aHHbIM  C
npegocTaBfieHneM MyHUUMNANbHOW YCMyrin, a Takke KOHCYNbTUpOBaHMe 3asiBUTenen o
nopsigke NpegocTaBreHns MyHULMNanbHOW yCryrn B MHOrO(OyHKUNMOHANbHOM LEHTPE;

npyem 3anpocoB 3asBUTENENn O NpPeaoCTaBNEHUN MYHULMNANBHOW YCIYyrM W UHbIX
AOKYMEHTOB, HEOBX0aUMbIX ANs NpeaoCcTaBNeHNs MyHULMNANbHOW YCNyru;

opMMpOBaHNE N HanpasfeHne MHOro(YHKUMOHANbHbIM LLEHTPOM MEXBEAOMCTBEHHOMO
3anpoca B opraHbl UCNOSTHUTENBHOW BIACTW, B MHbIE OpraHbl FOCy4apCTBEHHOW BACTW, OpraHbl
MECTHOro camoyrnpaBneHus u opraHmsauunu, y4acTeyrolme B npeaocTaBsneHnn MyHUUmMnanbHbIX
ycnyr,

Bblda4a 3asiBUTEN pesyrbTaTa npefoCTaBNeHns MyHUUMNanbHOW yCryru, B TOM 4ucre
BblJa4ya OOKYMEHTOB Ha OymMaXHOM HocuTene, noaTBepXAaltomnx COAep)KaHUE INEKTPOHHbIX
OOKYMEHTOB,  HarpaBlieHHbIX B MHOMOQYHKUMOHAIbHbIN  LEHTP MO  pe3ynbraram
npefoCTaBfieHNUss MyHUMUMNANbHOW YCnyr opraHamm MeCTHOro camMoOynpaBfieHusl, a Takxke
Bbldaya AOKYMEHTOB, BKIlOYasA cocTaBneHme Ha ByMaxXHOM HOcuTerne 1 3aBepeHmne BbIMUCOK U3
MHPOPMALNOHHBLIX CUCTEM OPraHOB MECTHOrO caMOynpaBfieHus;

WHble OEencTBus, HeobxoauMmble ONs NPedoCTaBfeHUss MYHULMNANbHOW YCryrn, B TOM
yucne CBHA3aHHble C NPOBEPKON OEUCTBUTESIbHOCTUM  YCUNEHHOW  KBanuvuumpoBaHHOMU
9NEKTPOHHOW MOAMUCK 3asiBUTENS, WUCNOMb30BaHHOW nNpwu obpalleHnn 3a nonyyYeHnem
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MYHMLMNANbHON YCAyrn, a TakkKe C YCTAHOBMEHWEM MNEpeYHa CPeAcTB YAOCTOBEPSHLLNX
LEeHTPOB, KOTOpble AOMycKawTca A9 UCNONb30BaHUS B Uenax obecneyeHnsa ykasaHHOM
NPOBEPKN N ONPESENAOTCA HA OCHOBAHUWN YTBEPXKOAEMOW OPraHOM MECTHOro camoynpaBneHns
no cornacoBaHuio ¢ PegepanvHon cnyxbon GesonacHocTn Poccuickon depepaumm mogenu
yrpo3 ©6esonacHocTM WHdopmMauMM B MHAPOPMAUMOHHOM CUCTEME, WUCMNONb3yeMon B LEnsax
npuema obpalleHun 3a NonyyYyeHnem MyHuuMnanbHOW ycryru n (Mnu) npegoctaBrieHns Takown
yCnyru.

2.6. OnucaHne kaxxgon agMMHUCTpaTUBHOW npoueaypbl (4enCcTBnd) npegycmaTpuBaet:

a) OCHOBaHWA A58 Havana agMUHUCTpaTMBHOM npouenypbl (AencTeus);

6) cogepxaHue Kaxgoro agMWHUCTPATUBHONO [OENCTBUSA, BXOASLWEro B COCTaB
agMUHUCTPATUBHOM Npoueaypbl, MPOAOIHKUTENBHOCTE U (UMW) MaKCUMarbHbIA CPOK  €ero
BbINOJSTHEHUS;

B) cBegeHMs O [OOMMKHOCTHOM fvue, OTBETCTBEHHOM 3a BbIMOSIHEHME  KaXKOoro
agMWHNCTPATUBHOIO OENCTBUA, BXOASALLEro B COCTaB aAMWHUCTpaATUBHOM npouenypbl. Ecnu
HOpPMaTUBHbIE MPaBOBble aKTbl, HEMNOCPEACTBEHHO perynupylowme npegocTaBrneHne
MYHULMNANbHOW YCIyrn, coaepXaTt ykasaHue Ha KOHKPETHYH AOSMKHOCTb, OHAa YKa3blBaeTcs B
TeKCTe afMUHUCTPATUBHOIO pPerfamMmeHTa;

) KpUTEPUN MNPUHATUSA PELLEHUN;

A) pes3ynbTaT agMUHUCTPATUBHOW npoueaypbl (OeNCTBMS) U NOPSOAOK nepefayn
pesynbTaTa, KOTOPbI MOXeT COBMaAaTb C OCHOBaAHWEM [f151 Ha4ana BbINOSIHEHUS crneaytoLlen
aZMUHUCTPaTUBHOW Npoueaypbl (4encTeus);

e) cnocob wumkcaumm pesynbTata BbINOMHEHUS aAMWHUCTPATUBHOWM  Mpoueaypbl
(oencteusl), B TOM 4uUcre B 3INEKTPOHHOM opMe, cofepXxawun ykasaHue Ha dopmaTt
06s13aTeNbHOro 0TOBPaAXXEHNA agMUHNUCTPATMBHOM Npouenypbl (AeNCTBUS).

2.7. Pasgen, kacawowunca nopsaka u  OpMbl  KOHTpPONst 3a nNpegocTaBlieHUEM
MYHULMNANbHON YCIyru, COCTOUT U3 Crie4yoLmx nogpasnenos:

a) nopsaoK OCYLLECTBNEHUA TeKyLlero KOHTPONs 3a cobntogeHnemM W UCMNOSHEHUEM
OTBETCTBEHHbIMWU [AOSPKHOCTHLIMU NULAMM MOMOXEHUA aOMUHUCTPATMBHOMO perfameHTa u
WHbIX HOPMAaTMBHbLIX MPAaBOBbIX aKTOB, YCTaHaBnuBawwWmMxX TpeboBaHMs K NpenoCcTaBreHuto
MYHULIMNANbHON YCNyru, a Takke 3a NPpUHATUEM peLUeHNn OTBETCTBEHHbIMU NULaMK;

6) NopsiAOK M NEepuoauYHOCTb OCYLLECTBIEHUSA MMAHOBbLIX M BHEMMAHOBLIX MPOBEPOK
MOMHOTbI M KayecTBa NPefoCTaBfEHUS MYHUMUMMANbHOW YCrnyru, B TOM 4uCre Mopsigok u
OpMbl KOHTPOMS 3@ NOSTHOTOW N KAYEeCTBOM NPEeaOCTaBEeHNS MyHULMNANbHOW YCIyru;

B) OTBETCTBEHHOCTb JOJDKHOCTHbIX JIUL, OpraHa MECTHOro cCaMoynpaBlieHUs 3a PeLLEHUs U1
aencteus  (6es3gencTeme), nNpuUHMMaemble (OCyLeCTBNdeMble) B Xxode npenocTaBneHus
MYHULMNANbHON YCIyru;

r) NonoxeHusi, xapaktepuaywowme TpeboBaHus K nopagky u dopmam KOHTpons 3a
npegocTaBfieHneM MyHUUMNANbHOW yCrnyrM, B TOM 4YUCMEe CO CTOPOHbl rpaxnaH, WX
obbeanHEHUI N opraHmn3aumn.

2.8. B pasgene, kacawowemcs pocyaebHoro (BHecyaebHoro) nopsgka obkanoBaHus
peweHnn n gencteun (besgencTsuns) opraHa, NpenoCTaBNAOLWEro MyHUUMNANbHYKO YCnyry,
MHOIFOOYHKLMOHAMBbHOrO  LIeHTpa, OpraHu3aumn, ykasaHHblx B 4actm 1.1 crtatem 16
depepanbHOro 3akoHa, a Takke WX [AOSDKHOCTHbIX 1ul, MYHUUMNAnbHbIX — CriyXalumx,
pabOTHWNKOB, YKa3bIBaKOTCS:

a) WHgopmauma ans 3aasutenen o6 ux npaBe Ha pgocyaebHoe (BHecyaebHoe)
obGxanoBaHne aencTeun (6e34erCTBMA) U pelleHnid, NPUHATBIX (OCyLecTBnseMblX) B Xoae
npeaocTaBneHns MyHULMNANbHOW yCnyru;

6) npeameT gocynebHoro (BHecyaebHoro) obxanoBaHus;

B) OCHOBaHWA Ans1 HaYana npoueaypsbl jocyaebHoro (BHecyaebHoro) obxanoBaHus;

r) opraHbl MECTHOro camoynpaBfeHnsd, MHOMO(YHKUMOHaNbHbIE LEHTPbl, OpraHu3auuu,
yKasaHHble B 4Yactu 1.1 ctatbn 16 PepepanbHOro 3akoHa, a Takke UX OOSMKHOCTHblE nvua,
KOTOpbIM MOXeT ObITb agpecoBaHa Xanoba (npeTeHsust) 3assutensa B JocyaebHom
(BHecynebHoM) nopsake;

[) nepeyeHb HOPMAaTMBHbIX MPaBOBbIX aKTOB, PErynuMpylwmx nopsgok gocyaebHoro
(BHecygebHoro)  obxanoBaHws  peweHun U gencteun  (besgencteusa)  opraHa,
NpeaoCcTaBnAOLWEro MyHULMNANbHON YCyry, MHOrOYHKUMOHANbHbLIX LEHTPOB, OpraHn3aumm,
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yKa3aHHbIX B YacTu 1.1 ctatbn 16 PegeparnbHOro 3akoHa, a Takke UX SOMKHOCTHbIX JnL;

€) NopsAOoK NoAayn U pacCMOTPEHUS Xanoobl,

) CPOKM pacCMOTpPeHUS Xanobbl;

3) pesynbtaTt pocyaebHoro (BHecygeOHoro) obxanoBaHusi MPUMEHUTENBHO K KaXaow
npouenype nmbo MHcTaHummn obxxanoBaHus;

1) NOpPAOOK MHPOPMNPOBAHUSA 3aABUTENS O pesyrbTaTax PacCMOTPEHNS Xanobbl;

K) nopsaok o6xanoBaHusi peLleHns no xxanobe;

n) NpaBoO 3asBUTENS Ha MNOflydyeHne MHOPMauMM U OOKYMEHTOB, HeobXxoauMbIX ANns
06OCHOBaHUA N pacCMOTPEHMS anobbl;

M) cnocobbl MTHPOPMNPOBAHUSA 3aABUTESNEN O NOPSIAKE NoAavYn N PacCMOTPEHUS XKanobbl.

[ll. MpaBuna npoBeaeHNs He3aBMCUMOW IKCMEPTU3bl U IKCNEPTUSbI,
NPOBOAMMON YNONHOMOYEHHOM opraHnsauuen. AHanu3 npUMeHeHus
aAMUHUCTPATUBHbBIX PEerfnameHToB

3.1. OpraH MecTHOro camoynpaBfneHuss B xode pa3paboTkm agMUHUCTPATUBHbLIX
perrnameHTOB OCYLIEeCTBASET crieayowme JeNCTBUS:

a) cosgaeT ycnoBus ONd  NPOBEOEHMSt  HEe3aBMCUMMOW  3KCMepTM3bl  MpPOEKTa
aflMUHUCTPATUBHOIO  pernamMeHTa nyTeM pasMelleHna npoekta aaMUHUCTPaTUBHOIO
pernameHtTa B WHPOPMALMOHHO-TENIEKOMMYHUKALUMOHHON ceTn «WIHTEpHET» Ha CBOEM
oduumanbHOM canTe, 3a UCKNIYEHMEM MNPOEKTOB aAMUHUCTPATUBHLIX PErflaMeHTOB UN UX
OTAENbHbIX NOMOXEHUIN, coaepXKalLMX CBEAEHUS, COCTaBMSAOLNE rOCYy4apCTBEHHYO TalHy, UK
cBeaeHNsa KOHMAeHUManbHOro xapakrepa.

Bmecte € npoektoM  agMWHUCTPATMBHOIO  perfnamMeHtTa B WMHGOPMAaUWNOHHO-
TeNeKoOMMYHUKaLUNOHHOM ceTn «MHTepHeT» pasmellatoTcs:

MHOPMaUMA O CpoOKax BHECEHUS MPensioKEeHUn Mo MPOEKTY aAMUHUCTPaATUBHOIO
pernameHTa;

nepeveHb cneumannucToB, OTBETCTBEHHbIX 3a cOop, 0b6obLeHne n yyeT npeacraBneHHbIX
npeanoXeHun, ¢ ykazaHmem nx HoMepoB TenedoHoB, dakcoB U agpecoB ANIEKTPOHHOM MOYThI,
No KOTOpbIM MOryT OblTb NpeacTaBfieHbl MNPEeasIOKEHUA MO MNPOEKTY a4MWHUCTPATUBHOIO
pernameHTa;

6) B pamkax NpoBeAEeHNA HE3aBMCUMMOW 3JKCMEPTM3bl paccMmaTpuBaeT npenroxeHus,
NOCTYNMBLUME OT 3auMHTEPECOBAHHbIX OpraHM3aunn N rpaxgaH B BuAe 3akniyeHun. MNpuem
npeanoXeHnn ocywecTensaeTcsa B 15-OAHEBHbIA CPOK, MCYMCNISIEMbIA B paboumx OHSAX, C
MOMEeHTa nybnukaumm npoekta agMWHUCTPATUBHOIO perfiameHTa B UHAOPMaLUUOHHO-
TENEeKOMMYHUKALMOHHON ceTn «HTepHeTY;

B) ocyulectBnseTr [opaboTKy npoekta agMUHUCTPATMBHOINO perfiaMmeHTa C y4yeToMm
0DOOCHOBAHHbIX 3aKITOYEHUI, NMOCTYNUBLUMX OT 3auMHTEPECOBaHHbIX OpraHu3auuni 1 rpaxgaH.
HenocTynneHne 3aknioYeHUs He3aBMCUMOW IKCNepTU3bl He sBRsSeTCA MpensTCTBUEM Ans
npoBefeHns1 IKCNepTu3bl, yKasaHHOM B NyHKTe 3.2 HACcTOAWero pasgena, n nocnenyoLwero
yTBEPXKOEHNS aMUHUCTPATUBHOIO pernamMeHTa;

r) HanpaBnsdeT B MoOpsdKke, YCTaHOBMEHHOM nocTaHoBneHnem KabuHeta MwuHuUCTpoB
Pecnybnukn Tatapctan oT 10.09.2010 Ne 729 «O rocyaapCTBEHHOMW MHGOPMaLMOHHON
cucteme «PeecTp rocyaapCTBEHHbIX W MyHMumMnanbHbIX ycnyr Pecnybnvku TartapcTany,
cBedeHUs O MyHuumMnanbHOW ycnyre W paspabaTbiBaeMOM B COOTBETCTBUM C  HEWN
agMUHUCTPATMBHOM perfiameHTe B YMNOMHOMOYEHHbIM OpraH Mo BeAEHUK rocyaapCTBEHHOM
MHOPMALNOHHOM cUCTEMBbI «PeecTp rocygapCTBEHHbIX U MyHULMNANbHbIX ycnyr Pecnybnuku
TaTapcTtaH» B CEMUAHEBHbIA CPOK, MCYUCISIEMbIN B paboymx OHAX, CO AHA BCTYMNIIEHMS B CUNY
HOPMaTMBHbIX MNPAaBOBbIX aKTOB, OMpedenswwmux (M3MEHSWmMX) opraH  MEeCTHOro
camMmoyrnpaBneHus, Ha KOTOPbIN BO3I10XXEHO npegocTaBneHne COOTBETCTBYIOLLEN
MYHULMNANbHOW ycnyru, n (Mnn) Nnopsiaok NpeaocTaBneHns MyHULMNansHOM YCNyru.

3.2. OpraH MeCTHOro camoynpaBfeHusi roTOBUT W NpPEeAcCTaBnsieT Ha 3KCnepTudy B
YNOSTHOMOYEHHYIO OpraHmM3auuio BMeCTe C MPOEKTOM aAMWHUCTPATUBHOIO perriameHTa,
NPOEKTOM HOPMAaTMBHOIO MPaBOBOr0 akta O BHECEHUM W3MEHEHWA B paHee W34aHHbIn
aAMUHUCTPATUBHbLIA pPEernameHT UM NPOEKTOM HOPMAaTMBHOIO MPaBOBOrO akta O MPU3HaHUK
yTpaTMBLLMM CUIly agMWUHUCTPATUBHOIO perfiaMmeHTa MOSICHUTENbHYK 3annucky, B KOTOPOM
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npuBoasaTcs uHGopMaumss 06 OCHOBHbIX nNpegnoniaraemMblX YNyylWeHUsX MpeaocTaBneHns
MYHULMNAnNbHOW ycnyru, ceeageHnst o6 yyete pekomeHaaumm He3aBMCUMOM 3KCNEPTUSbI.

MpeomeToM 3aKcnepTU3bl YNONHOMOYEHHOW OpraHu3aumm SBAsSeTCs oLueHKa COOTBETCTBUSA
npoekta aaMUMHUCTPATUBHOIO pernaMeHTa, MnpoekTa HOPMAaTMBHOIO MpPaBOBOrO akrta o
BHECEHMN W3MEHEHUA B paHee MW3OaHHbI agMUHUCTPATMBHLIM pernameHT TpeboBaHusM,
npegbsasnseMbiM K Hemy denepanbHbiM 3aKOHOM M MNPUHATBIMKM B COOTBETCTBUM C HUM
HOPMaTUBHBLIMW MPaBOBbIMW akTamu, TpeboBaHWSM, NPeabsBMSEMbIM K HEMY HaCTOSALUM
Mopsagkom, a Takke oOueHKa yyeTa pesynbTaToB HE3aBMCUMOM 3KCNepTudbl B MpOEKTe
agMUHUCTPATUBHOIO perfaMmeHTa, B TOM Yucne:

a) COOTBETCTBME CTPYKTYPbl U COAEPXaHUSA NMPOEKTa agMUHUCTPATUBHOIO perfameHTa, a
Takke NpoekTa HOPMaTUBHOIO MPAaBOBOr0 akta O BHECEHUMW U3MEHEHUW B paHee W34aHHbIN
aAMWUHUCTPATUBHbBIA pPErnamMeHT, B TOM 4ucCre cTaHgapTa NpeaocTaBfeHuUss MyHUUMNanbHOW
ycnyrn, TpeboBaHusM, npeabsiBnseMbiM K Hum degepanbHbiM 3aKOHOM UM MPUHATbIMU B
COOTBETCTBUMN C HAM HOPMATUBHbBIMW NPABOBLIMU aKTaMu;

6) nonHoTa onucaHus B NPOEKTe aAMUHUCTPATUBHOrO pernameHTa, a Takke B NpoekTe
HOPMaTMBHOIO NPaBOBOro akTa O BHECEHUM U3MEHEHUI B paHee N3aaHHbIN agMUHUCTPATUBHbIN
pernameHT nopsigka M YyCnoBUW NpefocTaBneHus MyHUUUNarbHOM YCIyrn, YCTaHOBIEHHbIX
3akoHoaaTenbcTBoM Poccunckon depepaunm;

B) oNTMMMU3aLMs nopsaka npeaocTaBneHns MyHUUunanbHoM ycnyru, B TOM YuCre:

ynopsigodeHne agMUHUCTPaTUBHBIX npoueayp (aencTenin);

yCcTpaHeHue n3bbITOYHbIX aMUHUCTPATMBHBIX Npouenyp (4encTeum);

COKpaLLleHNe CpoKa NpeaoCTaBEHN MYHULMNANBHOW YCNYr, a Takke CPOKa BbINOSTHEHUS
OTAENbHbIX aAMUHUCTPATUBHLIX npouenyp (OAencTteurM) B paMkax npenocTaBneHus
MYHULMNANbHOW YCNYTK;

npegocTaBneHne MyHMUMnanbHOW YCIyrn B 3NeKTPOHHOW hopme;

nosly4eHme LOKYMEHTOB M WMHdOpMauuK, KOTopble Heobxoaumbl Ansi NpeaocTaBneHus
MYHULUMNaNbHON ycnyru, nocpeacTeom MeXXBeAOMCTBEHHOIO NHGOPMaLMOHHOIO
B3aMMOOEeNCTBUSA;

0CcOBEeHHOCTH BbIMOJTHEHUS agMUHNCTPATUBHbIX npouenyp (oencteun) B
MHOTFO(PYHKLMOHANbHbIX LEeHTPax.

kecnepTuaa npoekTa aAMUHUCTPATUBHOIO pernameHTa ocyLecTBnseTcs
YNONTHOMOYEHHOWN opraHm3auunen B 10-OHEBHbIN CPOK, MCUUCASIEMbIN B pabounx OHAX, CO AHS
ero nonyveHuns.

3.3. OpraH MeCTHOro camMoOynpaBlieHusi, OTBETCTBEHHbIN 3a  YTBEpXOeHue
aAMUHUCTPATUBHOIO pernameHTa, obecrneymBaeT YyyeT 3aMeyaHun U NPeanoXeHun,
coaepXalimxcss B 3aKIOYEeHMM YMONIHOMOYEHHOW opraHu3aumn. [MoBTOPHOro HanpaBneHus
AopaboTaHHOro MpoekTa agMMHUCTPATUBHOINO perflaMeHTa B YNOSTHOMOYEHHYO OpraHu3auuio
Ha 3akroyeHne He TpebyeTca.

3.4. AHanuM3 npakTUKn MNPUMEHEHNA aAMUHUCTPATMBHbLIX pPEernamMeHToB MNpPoBOAMTCS
opraHamm MECTHOroO camoyrnpaBneHus, ApYrMMn opraHn3aumsiMmn ¢ LieNbio YCTaHOBIIEHWS:

a) COOTBETCTBUA UCMNOSTHEHUS aAMUHUCTPATUBHOIO perfiameHTa TpeboBaHUAM K KayecTBy
N OOCTYNHOCTU NPeAoCTaBneHna MyHUUunanbHon ycnyrin. MNMpyn 3ToM NOANeXuT yCTaHOBMEHUIO
oLeHKa noTpebutenaMmm MyHULMNansHOM yCnyru xapakrepa B3auMogencTBns ¢ JOSMKHOCTHbIMU
nMuaMmm OpraHoB MECTHOrO camoynpaBneHusi, KayectBa M AOCTYMHOCTU COOTBETCTBYHOLLEN
MYHUUMMAnNbHOW ycnyrm (CpOK NpefocTaBneHus, YCroBUSA OXUAAHUSA npuvema, nopsaok
MHOPMUPOBAHMSA O MyHULMNANbHOM ycnyre v T.4.);

6) 060CHOBAHHOCTM OTKa30B B NpefoCTaBleHnn MyHUUMNansLHOW yCnyru;

B) BbINOMHEHUS TpebOBaHUN K ONTUMaNbHOCTU agMUHUCTPATMBHbLIX npouenyp. MNpu aTom
nognexaTr  YCTAHOBMEHUK  OTCYTCTBME  U3ObITOYHbLIX  AAMWHUCTPATUBHBLIX  OEUCTBUN,
BO3MOXHOCTb  YMEHbLUEHNA  CPOKOB  WUCMOSIHEHWS  aAMUMHUCTPATUBHbLIX  nNpoueayp WU
aaMUHNCTPATUBHbLIX JENCTBUN;

r) COOTBETCTBMS [LOSMKHOCTHbIX PErfameHTOB OTBETCTBEHHbLIX AOJDKHOCTHbIX 5nu,
y4acTBYHOLMX B MCMOMHEHUM MyHUUMNANBHOM (PYHKUUKM (NpeaocTaBfieHnn MyHUUMNanbHOM
ycnyru), agMMHUCTPATMBHOMY pPErfiaMeHTy B 4acTW OMUCaHUS B HUX aAMUHUCTPATUBHbLIX
OencTBnmn, NpoeccMoHanbHbIX 3HAaHU U HABbLIKOB;

A) pecypcHoro obecnevyeHns NCnonHEHNa agMUHUCTPATUBHOIO PErNaMeHTa;
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€) Heo6X04MMOCTN BHECEHUSI B HETO N3MEHEHUIA.
3.5. PesynbTatbl
pasmellalTca B

WHOPMALNOHHO-TENEKOMMYHUKALMOHHOM

aHanni3a npaktnkn npuMeHeHna aaMUMHUCTPATUBHOIO pernamMeHTa

cetn  «WMHTepHeT»  Ha

odomumanbHOM canTe opraHa MecTHOro caMmoyrnpaBneHus.

MpunoxeHwne

K Mopsaaky pa3paboTku 1 yTBepXaeHns
aAMWHNCTPATUBHbIX PErMaMeHTOB
npegocTaBneHns MyHULMNanbHbIX YCNyr
opraHamMu MeCTHOro camoyrnpaBrieHus

HWKHEeKOHOPaTUHCKOrO CeNnbCKOro noceneHuns
YncTononbCcKoro MyHMUMNansHOro pamnoHa

B

Pecnybnukn TatapctaH

TunoBasa opma

(HaMMeHoBaHWe opraHa, NPeaoCTaBNAoLLEro

MYHULIMNANbHYO YCNyry)
oT

(dbamunusa, nms, otyectso (Npu

HanMyum)/HamMeHoBaHNE 3aaBUTENS)

(cTpaxoBoW HOMep MHAUBMAYATNbHOMO

JINLeBOro c4yeTa

rpaxganuHa - CHUJIC (gns dpumsnyeckmnx

nnu))

(nouTOBbLIV agpec 3asBUTENS,

agpec

(appeca) aneKkTpoHHOM NOYThI -

No XXenaHuto 3aaBUTeENS)

(Homep (HoMepa) KOHTaKTHOro TenegoHa)

3anpoc
O NPeAoCTaBMEHNN MYHULMNANBHOW YCIyru



(TEKcT 3anpoca ¢ ykazaHMeM HaMEeHOBaHUSI MyHULMNAnbHOW YCryru)

MpunoxeHwna:
1.

2.

3.

MNMoaTBepxaak cBoOe corfacue, a Takke corriacue nNpeacTaBrsiemMoro MHOK nvua
Ha 00paboTKy nepcoHarnbHbIX AaHHbIX (COOp, cucTemMaTM3aumio, HakKonseHue,
XpaHeHue, yToYHeHne (0BHOBNEHNE, U3MEHEHNE), UCNOSNb30BaHNE, pacnpoCcTpaHeHne
(8 TOM uucne nepepadvy), obesnuumBaHue, ONOKMPOBAHUE, YHUYTOXEHUE
nepcoHasnbHbIX AaHHbIX, @ Takke WHbIX OENCTBUN, HEOOXOoAMMBbIX Ans 06paboTku
nepcoHarnbHbIX AaHHbIX B pamMKax NpefoCcTaBreHms MyHULMNansHon ycnyru), B TOM
yucrne B aBTOMATU3MPOBAHHOM peXuMme, BKNoYasi NPUHATUE PELLEHNn Ha NX OCHOBE
OpraHoM, NPeAoCTaBMAIOWMM MYHULUNANbHYIO YCAYry, B LEnsx NpeaoCcTaBreHns
MYHULMNANbHON YCIyru.

« » 20 T

o (I'IO/J,I'IEb dumaunyeckoro nuua/ (©.1.0.)
npeAacTaBuUTENs KOPUANYECKOro NnLa)
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