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«06 yTBEpPXOEeHUN nopsaka
pa3paboTku n yTBEPXKOEHUS
agMUHUCTPATUBHbIX pernaMeHToB
npegocTaBneHuns MYHULMNANbHbIX
ycnyr opraHamm MECTHOro

camoynpasneHns  ManoTonKULCKOoro
CenbCKOoro noceneHnst YNCTononbCKoro
MYHULMNANBHOro pamoHa»

B cooTtBeTcTBUM Cc PepepanbHbiM 3akoHom oT 27 wuons 2010 roga Ne 210-03 «O6
opraHusauumn NpegocTaBeHnsa rocyaapCTBEHHbIX U MyHULMNANbHbIX yCnyr», ICNONHUTENbHbIN
KoMuTeT ManoTONKMLLCKOro cenbCKoro nocereHns Ynctononbckoro MyHULMNaneHOro panoHa

MOCTAHOBIJIAET:

1. YTBEpanTb Mopsigok pa3paboTku n yTBEpPXOeHUs aagMUHUCTpa-
TMBHbIX  pernamMeHToOB MNpefoCTaBfneHus  MyHuMUMNanbHbIX — yCnyr opraHamMm MeCTHOro
camoynpasneHns ManoTOMKULWCKOro CenbCKoro nocesieHns YnctononbCKoro MyHMUMNanbHOro
panoHa (MpunoxeHune Ne 1).

2. [lpusHaTb yTpaTMBWMM Ccuiy MoCTaHoBfieHne  WCnonHUTENbHOro  KoMmuteTa
ManoTOMKULLICKOrO CefibCKoro noceneHus YnctononbCckoro MyHuuunanbHOro panoHa ot 21
ceHTabpa 2012 Ne 3 «O6 yrtBepxaeHun nopsgka paspaboTkm - yTBEpPXAEHUsN
afMUHUCTPATUBHBIX PErflaMeHTOB NpeaocTaBreHnss MyHUUmMnanbHblx ycnyr cnosHuTensHbIM
KoMuTeToMm MarnoTonMKULLICKOrO CenbCKoro noceneHns YncrononbCKoro MyHULMNanbHOro
panoHay.

3. O6HapopoBaTb HacTosLlee MNOCTAaHOBMNEHWE MyTEM pasMeLleHWs Ha chneumanbHbIX
MHPOPMALMNOHHBIX CTEHOAX Ha TEPPUTOPUM HACENEHHbIX MYHKTOB CESIbCKOro nocesieHus unm
Ha  oduumanbHOM noprtane  npaBOBOW nHdopmauum Pecnybnukn  TaTtapcTtaH
(pravo.tatarstaNe.ru), a Takke pasmMecTUTb Ha oduuynaneHOM cante YucTononbCcKoro
MYHUUMNANbHOrO pamoHa B  MH(POPMALMOHHO-KOMMYHUKAUNMOHHOM ceTu  «MHTepHeT»
(chistopol.tatarstaNe.ru).

[FmaBa ManoTonkuwckoro
CEeNnbCKOro noceneHud " H.®epoTtoB



MpunoxeHne Ne 1

K NOCTaHOBMNEHMO ICNONHMTENBHOro KoMuTeTa
ManoTonKNLWICKOro cenbCckoro NoceneHuns
YncTonosnibCckoro MyHMUMNanbHOro panoHa

oT «20» 12.2019r. Ne 9

nOpﬂﬂ,OK pa3pa60TK|/| n yTBepXxageHna aaMMHUCTPaTUBHBLIX pernamMeHToB npeaocraBlieHUA
MyHUUUNanbHbIX Yycnyr opraHamm MeCTHOro camoynpasiieHuA ManoTONKMLLCKOro CenbCcKoro
noceneHna YnctononbCckoro MyHMUMNANbHOIo pa|7|0Ha

[. Obwme nonoxeHus

1.1. Hactoswun [lopsgok ycrtaHaeBnuBaeT obuwume TpeboBaHua K paspaboTke w
YTBEPXKOEHNIO aAMUHUCTPATUBHBIX PErNTAMEHTOB MyHMUMNASNbHBIX YCNYyr opraHamMmyv MECTHOro
camoynpasneHns ManoTonNKULCKOro CenbCckoro noceneHns YnMctonosibCkoro MyHULUnNanbHOro
panoHa.

1.2. B yensx HacTtogwero Nopsaka NpUMeHsoTCA crnegyowme TePMUHbI:

aaAMWHUCTPATMBHBIA pernamMeHT - HOpMaTUBHbIM MPaBOBOW aKT, yCTaHaBMMBAKOLLMA CPOKK
W nocrnegoBaTeNnbHOCTb  aAMUHUCTPATUMBHLIX —npouedyp (OAencTBUKW),  OCyLLeCTBASeMbIX
opraHamm MECTHOro  camoynpaBfeHus ManoTONKULLCKOrO  CENbCKOro  MOCENEHUs
YMCTONOMBbCKOrO MYyHULMMAnNbHOro pavoHa (ganee- opraH MECTHOroO camoyrnpasfeHus), B
npouecce npeaocTaBfeHMsT MyHUMUMNANbHOW YCNyrm B COOTBETCTBUM C TpeboBaHMsMMU
depepanbHoro 3akoHa ot 27 uona 2010 roga Ne 210-93 «O6 opraHmsaummn npegoctaBneHms
rocygapCTBEHHbIX M MyHMUMNanbHbIX — ycnyr»  (ganee -  ®degepanbHbll  3aKOH).
AOMWHUCTPATMBHBLIA perfiaMeHT Takke YCTaHaBfMBaeT MNoOpsAaoK B3auMOOEWCTBUS Mexay
CTPYKTYPHbIMW noAapasgeneHnsamMm opraHoB MECTHOrO CamoyrnpaBneHus U ero AOSMKHOCTHBIMU
nimyamMmn, Mexagy opraHamu UCNOSTHUTENbHOW BRactm U PU3NYECKUMU UMK IOPULNYECKUMU
nmuyamMmn, MHOMBUAyanbHbIMUM NpeanpuHMMaTensMm, X YnonHOMOYEHHbIMU NpeacTaBUTENAMU
(nanee - 3asBuTENW), WHBIMKM OpraHamMu rocydapcCTBEHHOW BMacTM M opraHaMmuv MEeCTHOro
camoynpaBneHusi, opraHM3aumsammn B npouecce NpeaocTaBneHns MyHUUUnanbHOW yenyru;

MyHUUMNanbHas ycnyra - AeATeNbHOCTb Mo peanu3aumm (PyHKUMKA opraHa MeCTHOro
camoynpaBfeHusi, KoTopasi OCYLLUECTBMSETCA MO 3anpocam 3asiBuTenien B npegenax
YCT@HOBMEHHbIX  HOPMaTMBHbIMW  MNpaBoBbiMM  akTamu  Poccuiickon  depepauumn U
HOpPMaTMBHbIMW  NpaBoBbiMM akTamu Pecnybnvkn TaTapctaH MNOMHOMOYMA  OpraHoB,
npegoCTaBnALWMX MyHULUUNANbHbIE YCIYTH;

MHOrOOyHKUNOHAmNbHbLIN LIEHTP MNPeaoCTaBNEHNs rocygapCTBEHHbIX M MyHMUMNANbHbIX
ycnyr (ganee - MHOrogyHKUMOHASbHbIA LEHTP) - opraHM3aumnsd, co3gaHHas B OpraHn3aumMoHHO-
npaBoBOW (popmMe rocygapCTBEHHOMO WM MyHUMUMMNANBHOIO ydpexaeHus (B TOM 4ucne
ABMAOLWAACA aBTOHOMHbIM yypexaeHueMm), oTeevaras TpebosaHnam degepanbHOro 3akoHa
N YNONTHOMOYEHHAA Ha OpraHM3auuio NpeaocTaBfEHNSA rOCy4apCTBEHHBIX U MYHULMNANbHbIX
ycnyr, B TOM YuCre B 91IEKTPOHHOW dhopMe, MO NPUHLMIMY «OLHOrO OKHay;

Xanoba Ha HapyleHne nopsgka nNpeaoCcTaBfeHMs MyHUUUMNanNbHOWM ycnyru (ganee -
Xanoba) - TpeboBaHue 3asaBUTENS UMW €ro 3aKOHHOro NpeacTaBuMTeNd O BOCCTAHOBMEHUN UMK
3alMTEe HaApPYLEHHbIX MpaB WAW 3aKOHHbIX WHTEPECOB 3asdBUTENS OPraHOM MECTHOro
camoynpasneHusi, MHOroOyHKUNOHaNbHbIM LIEHTPOM, LOSMKHOCTHBIM NIMLLOM OpraHa MeCTHOro
camoynpasneHusi, paboTHMKOM MHOrO(YHKLMOHANBHOIO LEeHTpa, MyHUUUNAanIbHbIM CryXallinm
nmbo opraHnsaumsamu, NnpegycMoTpeHHbIMU YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa, nnu
nx paboTHMKaMM NpU NONyYEHUM YKa3aHHbIM 3asBUTENEM MyHULMNANBHOW YCIYIu;

NPUHUMN «OAHOrO OKHa» - MPUHUMM, NPU KOTOPOM NpeaoCTaBfieHMe MyHULUMNanbHON
yCnyru OCyLeCTBNSAeTCA nocne OAHOKpaTHOro obpalleHusi 3asiBUTenst ¢ COOTBETCTBYHOLLMM
3anpocoM O MNpefoCTaBfEeHUN MYHUUMNANbHOM YCIYrM UAM 3anpoCcoM, YKasaHHbIM B cTaTbe
15.1 ®depepanbHOro 3akoHa, a B3auMMOZEWCTBME C oOpraHamu, MpegocTaBnsoWnMm
MyHUUMNAnNbHbIE YCAYrKn, WNW OpraHamu, nNpeaoCcTaBnslWMMU  MyHUUMNANbHbIE  YCRYrn,
OCYyLLECTBNAETCA MHOro(yHKUMOHanNbHbIM LEHTPOM 6e3 y4YacTusi 3asBuTenst B COOTBETCTBUU C
HOPMaTMBHbIMX NPABOBbLIMM aKTaMn U COrnalleHneM O B3anMO4eNCTBUY;

yoaneHHoe pabodyee MeCTO  MHOroQYHKUMOHANbHOrO LUEHTpa NpeaoCTaBreHUs
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rocyaapCTBEHHbIX M MyHUUMNAnbHbIX YCAyr - TepputopuanbHO 060COBNeHHOe CTPYKTYpHOe
nogpasgenexHme (0uc) MHOroYHKUMOHANbLHOMO LEHTPa, CO34aHHOE B FOPOACKOM  unu
CEenbCKOM MNOCENeHnn MyHuumMnanbHOro pavoHa Pecnybnuku TaTtapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHnsaumm [OesTenbHOCTU  MHOrO(YHKUMOHAmNbHbIX  LIEHTPOB
npefocTaBeHns rocyaapCTBEHHbIX 1 MyHUUUNAIbHbIX YCNYT, YTBEPXKAEHHbBIX NOCTAHOBIIEHMEM
MpaesutenbctBa Poccunckon depepaumm ot 22 gekabpsa 2012 r. Ne 1376 «O6 yTtBepxaeHum
MpaBun opraHuM3aunmm [esaTenbHOCTU  MHOrOMYHKLUMOHANMbHbBIX LUEHTPOB NpeaocTaBrieHus
rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIyr».

1.3. AOMUHUCTpaTUBHbIE perfnameHTbl paspabaTtbiBaloTCA U YTBEPXKOAlTCA opraHamu
MECTHOro camoyrnpaBreHus, K cdepe OesATeNbHOCTU KOTOpbIX OTHOCUTCHA NpeaocTaBrieHue
MYHULMMNAnNbHOMW YCryrn Ha OCHOBe (pefeparnbHblX 3aKOHOB, HOPMAaTMBHbIX MPaBOBLIX aKTOB
Mpe3ngeHta Poccunckon Pepepauum n lNpasutensctea Poccuinckon Pepepauumn, 3akoHOB
Pecnybnukn TaTapctaH, HOpMaTUBHbIX NPaBOBbIX akToB [pe3ngeHTa Pecnybnukn TatapctaH u
KabunHeta MwuHuctpoB Pecnybnuku TatapctaH, nonoxeHun o6 opraHax MECTHOro
camoynpasneHus, n Hactosiwero Nopsgka, a Takke C Yy4eTOM pelleHUn NpaBuUTeNbCTBEHHbIX
KOOPAMHALMOHHBIX OpPraHoB, YCTaHaBMMBAKOLWMX KPUTEPUKW, CPOKM U MNOCNenoBaTENbHOCTb
agMWHUCTPATUBHbIX Npoueayp, agMUHUCTPATMBHbBIX OEWUCTBUMIA U (MNN) NPUHATUSA peLueHuin n
MHbIX TpeboBaHM K NOPSAKY MNpedocTaBfeHns MyHUUMNanbHbIX YCAYr, B TEYEHUE CPpoKa,
coctaBnsiowero He 6onee 60 kaneHaapHbIX AHENW CO OHS BO3HWKHOBEHUSA MOSTHOMOYMI MO
OCYLLECTBMNEHUID MyHULMNANBHOW YCIYTN.

1.4. OpraH MeCcTHOro camoynpaBneHus npu paspabotke U yTBEpPXAEHUN
aAMWHUCTPATUBHBIX  PErflaMEHTOB  PYKOBOACTBYeTCA  HactosaAwwmm  [Mopsgkom,  ecnu
degepanbHbIMX  3aKOHaMKW, HOpPMaTMBHbIMM MNpaBoBbiMM akTamu [lpesngeHta Poccuinckon
depepaumn, lMpasutenbctea Poccunckon depepauunmn, 3akoHamm Pecnybnuku TaTapcrtaH,
HOpMaTUBHbIMK MpaBoBbIMKM akTamu [lpesnaeHTa Pecnybnukn TaTapcTaH He yCTaHOBIIEHbI
WHblEe NpaBuna.

1.5. MNMpwu paspaboTke agMUHUCTPATMBHLIX perfiaMeHToB OpraH MeCTHOro camoyrnpaBneHus
npegycMmaTpuBaeT OnNTMMMU3auMio (MOBLILLEHWE KayecTBa) NpeaocTaBfeHUs MyHUUMNANbHbIX
ycnyr, B TOM yucne:

a) ynopsiaoveHne agMMHUCTPaTMBHBIX Npouenyp (aencTeumn);

0) ycTpaHeHWe u3ObITOYHBIX aAMWHUCTPATUBHBLIX Npouenyp (OencTeun), ecnu 3TO He
npoTUBOPEYNT peaepanbHbiM  3aKkOHaM, HOPMaTUBHbIM MNpaBoBbiM akTaMm [lpe3uageHTa
Poccunckon depepaumn, [pasutensctBa Poccunckon depepaumn, 3akoHam Pecnybnvku
TaTapctaH, HopMaTMBHbLIM NpaBoBLIM akTam [pe3ngeHta Pecnybnukn TatapctaH u KabuHeta
MuHuctpoB Pecnybnuku TatapctaH, MyHUUUNanbHbIM NMPaBOBbLIM akTaMm.

Mon n30bITOYHOM aaAMUHUCTPaTMBHOMN npowenypown NnoHMMmaeTcs yacTb
agMUHUCTPATUBHOIO Mpouecca, WCKIYEHNE KOTOPOW HEe MPUBOAMT K CHMKEHUIO Ka4vecTBa
npenocTaBfeHnss MyHULMNANbHOW ycnyrin (Hanpumep, u3bbiTOYHbIE COrnacoBaHusa (B criyvae,
eCnu pesynbTaT CorfnacoBaHus He BANKGET Ha peLleHune), n3bbIToYHble yBeOOMSIEHUS U T.4.).

Mog m36GbITOYHBIM AOMWUHUCTPATUBHBIM OEUCTBMEM MNOHUMAETCA aAMUHUCTPATUBHOE
AEeNCcTBMe, MUCKNIYEHNE KOTOPOro M3 agMWHUCTPATUBHOW npouenypbl NO3BOSMSET OOCTUYb
pesynbTarta agMUMHUCTPATMBHOM Npouenypbl 6€3 4ONONHUTENbHbLIX 3aTpar;

B) COKpalleHWe KonmyectBa [AOKYMEHTOB, MpeAcTaBfsgeMblX 3asiBuTenamu ans
npefoCTaBnNeHNUss  MYHUUMNANbHOM  YCNYrn, MNPUMEHEHMe HOBbIX OPM  OOKYMEHTOB,
NO3BONAKOWMX YCTPaHUTb HeoBXOOUMOCTb HEOAHOKPATHOro npeacTaBneHns WAEHTUYHOM
MHdOpMaLUUK, CHUXKEHME KONMYecTBa B3aMMOLENCTBUA 3asiBUTENEN C LOIMKHOCTHbIMU NuLamm
OpraHoB MECTHOro CcaMOynpaBfieHMsi, B TOM 4UCfe 3a CYEeT BbINOMHEHUA OTAENbHbIX
agMUHUCTPaTUBHBLIX npoueayp (aencteun) Ha 6Gase MHOrogyHKUMOHArbHbIX LEHTPOB U
peanu3auun npuHUMNa «OQHOr0 OKHa», MCMNONb30BaHWE MEXBEOOMCTBEHHbLIX COrfiacoBaHum
npu npenocTaBneHUM MyHUUMNanbHOW ycnyrm 6e3 ydactus 3asaBuTENs, B TOM 4uCrne C
ncnonb3oBaHMeEM MHAPOPMAaLMOHHO-KOMMYHUKALMOHHBIX TEXHOSTOIMMI;

r) COKpalleHMe Ccpoka npenoCcTaBfieHMs MYHUUMNANbHOM YCryrM, a Takke CpPOKOB
BbIMOSIHEHUS OTAENbHBIX aAMUHUCTPATMBHbLIX Npouenyp (4encTBui) B pamkax npeaocTtaBneHuns
MyHuumMnanoHon ycnyrn. OpraH MECTHOro camoynpaBfieHUss MOXET YCTaHOBUTb B
aAMUHUCTPATUBHOM perfiaMeHTe COKpalleHHble CPOKM MNpefocTaBneHns MyHUUunanbHON
ycnyru, a Takke CPOKM BbIMNOSMIHEHUS agMWHUCTPATMBHBLIX npoueayp (AencTBui) B pamkax
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npefoCcTaBNeHnUss MyHULMMNAnNbHOM YCNyru Mo OTHOLUEHUMIO K COOTBETCTBYHOLLMM CpOKam,
YyCTaHOBMNEHHbIM (hbedepanbHbIM  3aKOHOOATENLCTBOM UM 3aKoHodaTenbcTtBOM  Pecnybnukn
TaTtapcTaH;

1) OTBETCTBEHHOCTb [AOJPKHOCTHbLIX JIML, OpPraHoB MECTHOro camoynpaBneHnsa 3a
HecobnogeHne wmn  TpeboBaHW  aAMUHUCTPATUBHBLIX PErfamMeHTOB MpU  BbIMNOMHEHUM
aAMUHUCTPaTUBHBIX Npoueayp (AencTsun);

€) NnpefocTaBneHne MyHMUMNanbHOW yCnyru B 3r1IeKTPOHHOM hopMe.

1.6. MNpun paspaboTke agMUHUCTPATUBHOIO pernameHTa opraH MecTHOro camoynpasneHus
MOXeT MUCMNOSb30BaTh AMEKTPOHHbIE CPeACcTBa ONMMCaHUsA U MOAENUPOBaHUS aAMUHUCTPATUBHO-
yrnpaBrieHYeCcKnx MpoLeccoB [Ans MOArOTOBKM CTPYKTYPbl W MNOpsiAka agMUHUCTPATUBHbLIX
npoueayp (oencTeni).

1.7. OpraHbl MECTHOIO cCaMoynpaBfeHns He BrnpaBe yCTaHaBnMBaTb B aAMUHUCTPATUBHbIX
pernameHTax npegocTaBneHns MyHUUMNanbHbIX YCyr MOMIHOMOYUS OpraHoB MECTHOro
camoynpasfeHus, KOTOpble He OTHECEHbI K UX KOMMETEHLMN B COOTBETCTBUM C dhefeparnbHbIMU
3aKoHaMu, HoOpMaTMBHbIMW MpaBoBbiMW akTamu [lpeangeHta Poccuinickon ®epepauumn u
MpaesutenbctBa Poccunckon denepaumm, 3akoHammn Pecnybnukm TaTapcTtaH, HOpMaTUBHbIMU
npaBoBbiMK akTamu lNpe3ngeHta Pecnybnukn Tatapctan n KabnHeta MuHmuctpoB Pecnybnukm
TaTtapcTaH.

1.8. TllpoekTbl agMWHUCTPATMBHLIX perfamMeHToB, a TakkKe MpPOoeKTbl HOPMAaTUBHbIX
NpaBOBbIX aKTOB O BHECEHUN U3MEHEHWI B paHee U3daHHble aAMUHUCTPATUBHbIE perfnamMeHThl,
NPU3HaAHUM agMUHUCTPATUBHBIX PErflaMeHTOB YTPaTUBLLUMMWU CUMy noasiexaTt B COOTBETCTBUMN C
3aKoHOOaTeNIbCTBOM HE3aBMCUMOW 3KCMepTu3e M IKCnepTuse, NpOoBOAMMOM OpraHusauuven,
YNOSTHOMOYEHHOWN OCyLLEeCTBNATb MeToan4eckoe conpoBoXaeHue pa3paboTku
aAMWHUCTPATUBHBLIX perfiameHToB NpedoCcTaBNeHns MyHUUMNAnbHbIX YCAYr U UX 3KCNepTusy
(oanee - ynonHoMo4yeHHasi opraHmsauus).

JKcnepTm3a NPOEKTOB afMUHUCTPATUBHBIX PErfaMeHTOB, a Takke NPOEKTOB HOPMAaTUBHbIX
NpPaBOBbIX aKTOB O BHECEHUN U3MEHEHUN B paHee n3gaHHble agMUHUCTPATUBHbIE PErflaMeHThI,
NpU3HaHUM agMUHUCTPATUBHbBIX PErfamMeHTOB yTpaTUBLLUMUK CUIY NPOBOLMUTCH B COOTBETCTBUMU
C HacTosiwmm MNopsigkom.

1.9. Ecnn B npegoctaBneHMn MyHUUMMNANbLHOM YCIyrM yy4acTBYKT HECKOSIbKO OpraHoB
MECTHOro camMoyrnpaBfneHusi, agMUHUCTPATUBHLIN pernamMeHT YTBepXXO4aeTCs COBMECTHbIM
aKTOM TaKuMX OpraHoB.

PasHornacusa  mexgy  opraHamuM  MECTHOro  camMoyrpaBfeHusi Mo MnpoekTam
agMWHUCTPATUBHBLIX perfameHToB paspellalTcsa B MNopsiake, YCTaHOBMEHHOM PernameHToM
opraHa MecTHOro caMmoynpaBsJieHusI.

1.10. OpraH MEeCTHOro camMOynpaBfieHUss  OOHOBPEMEHHO C  YTBEPXOEHUEM
afMWUHUCTPATUBHOIO perfameHTa BHOCUT M3MEHEHUsI B COOTBETCTBYKOLIME MyHUUMNAaNbHbIE
HOpPMaTUBHbIE  MNpaBOBble  akTbl, NpegycMaTpuBalolUMe  UCKIIOYEHUE  MONOXEHUN,
pernameHTUpyLWmnx npegocTaBfieHe MyHUUMNanbHOW ycnyru, nuvbo, ecnv nosioXeHus
MYHULMNANbHbIX HOPMaTUBHbIX NPABOBbIX aKTOB BKMOYEHbI B aAMUHUCTPATUBHbLIA perfnameHT,
NPU3HaeT X yTpaTUBLUUMU CUY.

B cnyyae ecnn B npouecce pa3paboTkMm NpoekTa aaMUHUCTPATUBHONO perfameHTa,
npoekTa HOPMATUBHOIO MPaBOBOrO akTa O BHECEHUM W3MEHEHWA B paHee W3LaHHbIN
aOMWHUCTPATUBHBLIN  perfameHT BbISBMSETCS BO3MOXHOCTb ONTUMM3aLMM  (MOBbILEHUS
KayecTBa) nNpefoCTaBfieHUss MyHUUMMNANbHOW yCnyrM npu  YCNOBUM  COOTBETCTBYHOLLUX
N3MEHEHUN MHbIX HOPMATUBHbLIX MPAaBOBbLIX aKTOB, PErynvpyroLwwmx nopsaaok npeaoctaBreHus
COOTBETCTBYIOLLEN MYHMUMMNANBHOW YCNYrn, MNPOEKT agMWHUCTPATUBHOIO pernameHta nunbo
NPOEeKT HOPMaTMBHOIO MPaBOBOrO akta O BHECEHUW W3MEHEHUA B paHee W34aHHbIN
aAMUHUCTPATUBHBIA  pernamMeHT HanpasnsieTCAa Ha  3KCNeptu3y B YMNOSIHOMOYEHHYIO
opraHvM3aumio ¢ NPUIIOXXEeHNeM NPOEKTOB MHbIX HOPMAaTUBHbIX MPaBOBbLIX aKTOB, Perynupytowmx
nopsaoK NpefoCTaBfieHNst COOTBETCTBYHOLLEN MYHULMNANBHOW YCNYTN.

1.11. AgmuHucTpaTuBHble pernameHTol B TedeHne 10 paboumx AOHeW € MOMeHTa
YTBEPXKOEHNSA B YCTAHOBNEHHOM MOpsAKe MOANeXaT HanpaBfeHUo B YNOSTHOMOYEHHbIN opraH
Nno BeOEHUI0 rocyJapCTBEHHOW WH(OPMaLMOHHON cuctembl «PeecTp rocydapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Pecnybnukn TatapcTaH», a Takke pasMelieHuno B MHPOPMaLNOHHO-
TENEeKOMMYHUKAUNOHHOM ceTu «VIHTepHeT» Ha oduumanbHOM CanTe opraHa MeCTHOro



camoynpasneHus, yTBepamnBLLIEero agMUHUCTPaATUBHbLIN PerfnamMeHT.

1.12. BHeceHne uW3MEHEeHUW B aAMUHUCTPATUBHbIE perfiamMeHTbl OCYLLECTBNAETCA B
criydae u3MeHeHus defepanbHOro 3akoHogaTenbCTBa W 3akoHogaTenbcTBa Pecnybnuku
TaTapcTaH, perynupylowmx npeaoctaBneHne MyHMUunansHoOm yenyru, USMeHeHnsa B CTPYKType
OpraHoB MECTHOro camoynpasneHusi, K cdepe [[esATenbHOCTU KOTOpPbIX OTHOCUTCSA
npegocTaBneHne COOTBETCTBYHOLWEN MYyHUUMMANbHOW YCryrn, no pesynbTaTaM MOHUTOPWHra
NPUMEHEHNA  YKa3aHHbIX  aAMWHUCTPATUBHBIX  pernaMeHToB, B  WHbIX  Criyyasix,
npeayCMOTPEHHbIX 3aKOHOL4ATENbCTBOM.

BHeceHne n3MeHeHun B afMUHUCTPATUBHbIE perfiaMeHTbl OCYLLEeCTBNAEeTCA B Mnopsnke,
YCTAHOBMNEHHOM AN pas3paboTky, CcornacoBaHWa W YTBEPXOAEHUS  COOTBETCTBYHOLLMX
alMUHUCTPATUBHbIX perfameHToB.

1.13. AgMUHUCTpaTUBHbIE perfiaMeHTbl noanexaT onybnmMkoBaHUI B COOTBETCTBUMM C
3akoHopaTtenbcTBoM Poccunckon defepaumm o0 ocTyne K MHGpopMauum o OesATenbHOCTU
rocyapCTBEHHbIX OpPraHoOB M OpraHOB MECTHOro CaMOyrnpaBfeHus, a Takke pasMmellaloTcs B
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTu  «WHTepHeT» Ha oduuuaneHbiX canTax
OpraHoB MECTHOrO CamMOynpaBfieHUs W oOpraHvsauui, YyyacTBylOWMX B MNpeaocTaBneHnn
MYHULMNANbHOMW YyCnyru, a Takke B AOCTYMHbIX OS19 NoceTuTenen MecTtax npeaocTtaBneHus
MYHULIMNANbHON YCIyru.

[I. TpeboBaHnA K agMUHUCTPATUBHBLIM perfnameHTam

2.1. HanmeHoBaHMe agMMHUCTPATMBHOIO perfiameHTa onpenenseTcd opraHoM MeECTHOro
camoynpaBfneHnss C Y4eTOM TMOSIOKEHMA HOPMATUBHOIO MNPaBOBOrO akTa, KOTOpPbIM
npegycMoTpeHa COOTBETCTBYHOLLASA MyHMLMNANbHasa ycnyra.

Ecnm B npegoctaBneHMM MyHUUMMNANbHOM YCNYrM y4acTBYKT HECKOMbKO OpraHoB
MECTHOro camoynpaBfeHusi, HaMMeHoOBaHMe agMUHUCTPATUBHOIO perfiameHTa onpenensieTcs
COBMECTHbIM NPUKaA30M 3TUX OPraHoB.

2.2. B agMUHUCTpaTMBHBIN perfnamMmeHT BKIToYalTCA crefyoluime pasgenoi:

a) obume nonoxeHus;

6) ctaHaapT NnpeaocTaBNeHns MyHUUMNANbLHON YCyru;

B) COCTaB, NOCNeAoBaTefIbHOCTb WU CPOKM BbINOSIHEHUA A4MUHUCTPATUBHBLIX Mpoueayp
(oencrteuin), TpeboBaHUA K NOPSAOKY UX BbIMOMHEHWUSA, B TOM 4YMCle€ OCOOEHHOCTU BbINOSIHEHUS
aAMUHUCTPATUBHBIX Npoueayp (4enCTBUIN) B 3NIEKTPOHHOM hopme;

) NOPsSiAOK 1 hopMbl KOHTPONS 3a NPeaoCTaBNEHNEM MYHULUNANbHOW YCAYru;

A) pocynebHbin  (BHecydebHbIM) MNOpaaoK obXanoBaHUs pelleHuin Wu - OerncTBUn
(6e3pencTBma) opraHa, NpegoCTaBNAKLWEro MyHULMNANbHY YCNyry, MHOrOMYHKLMOHANbHOro
LUeHTpa, opraHm3aumin, ykasaHHblx B 4actn 1.1 ctatbn 16 PegepanbHOro 3akoHa, a Takke uX
AOJDKHOCTHbIX NUL, MyHMLMNANbHbBIX CRyXalunx, paboTHUKOB;

€) 0COBEeHHOCTM  BbINOMHEHUS  agMUHUCTPATMBHLIX  MNpouedyp  (goewcrteunn) B
MHOroyHKUMOHanbHbIX LEHTpax. B agMMHUCTpaTMBHbLIE perrnameHTbl HACTOALWMIA pa3gen He
BKMOYaEeTCs, eCnu MyHuuMnanbHas ycnyra He npenocTaBrnseTcsa B MHOMOYHKLMOHANbHbIX
LEeHTpax.

2.3. Pasgen, kacalowmmnca obLmx NonNoXeHnn, COCTOUT U3 cregyowmnx noapasnenos:

a) npeaMeT perynupoBaHus agMUHUCTPATUBHOIO PErfiaMeHTa;

6) kaTeropun 3asBUTENEN, rge NPUBOAUTCA NEepevYeHb 3asBUTENEN - OPULOUYECKUX U
dU3NYECKMX NnL C yKasaHuem (Npu HanmmMyumn) NbroTHbIX KaTeropun 3asaBuTenen (kateropus
nmu);

B) TpeboBaHus K NOPSAKY MHAPOPMUPOBAHUA O NPeSOCTaBEHNN MyHULUNANBHOW YCIyrw,
B TOM Yucne:

nopsgoK MonyyYyeHust WHgopmMaumm 3asBUTENAMM MO BOMpocam MNpenocTaBneHus
MYHULMNANbHON YCNyrn M ycnyr, KoTopble ABNATCA HeobxoaumMbiMuM K oba3aTenbHbIMK O
npenoCTaBNeHNUs MYHALMNANbLHOM YCryrM, CBEOAEHUMA O Xo4e NpedoCTaBfieHUs YyKa3aHHbIX
ycnyr, B TOM 4Yucne Ha ouumanbHOM canlTe opraHa MEeCTHOro camoyrnpasfeHud, a Takke C
NCNonb3oBaHMEM pecnybrMKaHCKON rocyaapCTBEHHOM MHGOPMAaLMOHHON cucTembl «lMoptan
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TaTtapcTaHy;

nopsgok, dopma, MECTO pasMeLLeHust U cnocodbl MNOMNMyYeHUs1 yKa3aHHOW B HACTOSILLEM
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nognyHKTe nHdopmMaummn, B TOM YMCIe Ha CTeHAdax B MecTax npeaocTaBneHns MyHuumnansHoOm
YCIyrn n ycriyr, KoTopble SBNATCA HEOOXoAMMbIMU U 06A3aTenbHbIMU ANA NpegocTaBneHns
MYHULMNANbHOW yCnyru, B MHOroYyHKLMOHAIbHOM LEHTpe, a Takke Ha oduumanbHbIX canTax
opraHa MeCTHOro camMOynpaBrieHusi, OpraHuv3auui, YyyacTBylOWUX B NpegocTaBneHun
MYHULMNANbHOW YCNyrn, B WHPOPMALNOHHO-TENEKOMMYHUKAUWMOHHON ceTun «W/HTepHeT», a
Takke B pecnybnukaHCKoM rocygapCTBEHHOW MHpopMaumoHHon cucteme  «[llopTan
rocyaapCTBEHHbIX U MyHUUMNanbHbIx ycnyr Pecnybnukn TatapctaHy;

TpeboBaHua 06 ob6s3aTeENbHOM pasMelleHMM Ha CTeHgax B MecTax MpeaocTaBrieHuns
MYHMUMNAnNbHbIX YCAyr cnegywowen nHpopMaumm Ha rocyaapcTBEHHbIX A3blkax Pecnybnukm
TaTtapcTaH:

HaMMeHOBaHWe MyHUUMNanbHOW  YyCnyrn, npegocTaBnsieMoM OpraHoM  MeCTHOro
camoynpasrneHus;

onucaHue pesynbTaTta npegocTaBneHns MyHUUMNansHOW yCryru;

CPOK MpefocTaBNeHna MyHULMNanbHOW yCrnyrn, B TOM 4YuUCrie C y4eTOM HeobxoauMocCTu
obpalleHnsa B opraHvsaumum, yyacTBylowme B NpeaocTaBlieHnn MyHUUMNAnbHOW yCnyrn, CPokK
NPUOCTaAHOBMNEHNS MPedoCTaBNeHNs MyHUUMMNANbHOW YCryrn B cryvae, ecrnv BO3MOXHOCTb
NPUOCTaHOBNEHUS NpegyCcMOTpeHa 3akoHogaTenscTBoM Poccuinckon denepaumu;

ncyepnbiBawOLWNA  MepedYeHb  LOKYMEHTOB, HeobxoauMMmblXx B COOTBETCTBUM  C
3aKkoHoAdaTesIbHbIMU MU MHBIMW HOPMAaTMBHbLIMK MPAaBOBbIMW akTaMn ONA nNpefoCTaBrieHus
MyHULMNANeHON ycnyrn (B TOM 4Yucre 3anpoc O NpefocTaBfieHUn MyHULMNAanbHOW YCryru no
TUMOBOM POPME COrfacHO MPUNOXEHUIO K HacToswemy lopsagky, 3a UCKNIOYEHNEM cryyaes,
Korga 3akoHogatenbcTtBoM Poccuinickon depepaumm npegycMoTpeHa cBobogHas dopma
nogayn OOKYMEHTOB), a Takke YCrnyr, KoTopble SIBASTCA HeobxoauMbiMu 1 06s3aTenbHbIMK
ANA NpefocTaBfieHns MyHUUMNAanbHbIX YCAyr, nognexawimx npeacTaBfeHuto 3asiBuTenem,
Ccrnocobbl MX NosiydeHus 3adBuTeNneM, B TOM 4YUCNE B ONEKTPOHHOW dopme, NopsaoK MX
npeacTaBneHuns;

ncyepnbIBaoLWKUN NepevyeHb OCHOBaHUKM 415 OTKasa B NpMemMe AOKYMEHTOB, HEOOX0ANMbIX
ANA NpeaocTaBNeHnsa MyHULUMNanbHOW yCnyru;

pasMep rocygapCTBeHHOM MOLUSIMHBLI UM MHOW nnaTthl, B3MMaAeMOW 3a npeaocTaBreHne
MYHULMNANbHON YCIyrn, a Takke yCnyr, KoTopble SBnsTCsa HeobxoamMMbiMn 1 0b6a3aTerbHbIMU
ANS NpefocTaBreHnss MyHULUNAaIbHOW yCnyru;

NHpopmauunsa o BpemeHn paboTbl OpraHa MEeCTHOro caMoynpaBsneHus, 0 rpaduke npuema
3asiBMEHNN Ha NpegocTaBrieHMe MYHUUMNanbHOM YCnyru cneuuManuctamm opraHa MeCTHOro
camoynpasreHus;

MHopMauusa ansa 3assutenen ob nx npaese Ha gocyaebHoe (BHecynebHoe) obxanoBaHue
aencteuin (6e30encTBnd) N peLleHni, NPUHATLIX (OCYLEeCTBNAEMbIX) B XO4e NpeaocTaBneHns
MYHULMNANbHOW YCNyru.

K cnpaBo4HOM MHGOpMaLMK OTHOCUTCS crieaytoLas nHpopmaums:

MECTO HaxoxgeHuss wn rpadukn paboTbl oOpraHa MeCTHOro camMoynpaBfieHusi, ero
CTPYKTYPHbIX  nogpasgeneHvi Un  TeppuTopuanbHblX — OpraHoB,  NpefoCTaBnAsoLnX
MYHULMNANbHYO YCNyry, rocyaapCTBEHHbIX WM MyHULMMAnbHbIX OpPraHoB M OpraHu3auumn,
obpalleHne B KOTOpble HeOobXoOuMO ANnA MOMyYeHUs MYyHULMNanbHOW YCryrk, a Takke
MHOIrO(PYyHKUMOHamMbHbIX LEHTPOB, yAareHHbIX paboynx MecT MHOroYHKLMOHANbLHOMO LEHTPA;

CrpaBoOYHble TenedgoHbl CTPYKTYPHbIX nogpasgeneHun opraHa MEeCTHOro
camoynpasfeHus, opraHnsauum, y4acTByOWNX B NpeaocTaBieHM MyHULMNansHOW yCcryru, B
TOM Yucre Homep TenegoHa-aBTOMHoOpMaTopa;

agpec ouuManbHOro camTa, a TakkKe 9NEeKTPOHHOW MnoyTbl U (Mnun) cdopmbl obpaTHOM
CBSI3M OpraHa MeCTHOro camoyrnpasfeHus B MH(OPMaLMOHHO-TENEKOMMYHUKALUMOHHON CeTu
«MNHTEepHeT».

CnpaBo4Has MHoOpMaLMsa He NpPUBOAUTCA B TEKCTE agMUHUCTPATMBHOIO perfameHTa u
nognexut obssatenbHOMy pasMeLlLleHnto Ha oduumanbHOM CcanWTe opraHa MeCTHOro
camoynpasfneHuss B  MHMOPMAaUMOHHO-TENEKOMMYHUKAUMOHHON ceTu  «HTepHeT», B
rocyfapCTBEHHON MHGOPMAaUMOHHOM cucteme «PeecTp rocygapCTBEHHbIX M MYHULMMANbHbIX
ycnyr Pecnybnukn TaTtapctaH» M B pecnybrvMKaHCKONW rocygapCTBEHHOW WHAOPMaLNOHHON
cucteme «[llopTtan rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnuku TatapcTany.
OpraHbl MeCTHOro camoynpasneHusi obecnevmBaloT B YCTAHOBIEHHOM NOPSAAKe pasMeLleHne un



akTyanusauuio CnpaBoYHOW WHGOPMauuM B COOTBETCTBYHOLLEM pasfefie rocyaapCTBEHHOM
MHOPMALNOHHOM cUCTEMbI «PeecTp rocygapCTBEHHbIX U MyHMLMNANbHbIX ycriyr Pecnybnuku
TaTapctaH» ¥ Ha CcOOTBeTCTByWLWEM oduynanbHOM cante B MHEMOPMALMOHHO-
TeNeKOMMYHUKaLUNOHHOM ceTn «HTepHeT;

r) nepevyeHb HOPMATMBHbLIX MPABOBbIX aKTOB, HENOCPEACTBEHHO perynupyoLmnx
npegocTaBneHne MyHULMNanbHOW YCIyrn, ¢ ykasaHMeM pPeKBU3UTOB HOPMAaTUBHbLIX MPaBOBbIX
aKTOB M MCTOYHUKOB MX 0bMumManbHOro onybnmMkoBaHus;

A1) TePMUHbI, UCMOSIb3yeMble B aMUHUCTPATUBHOM perfiaMeHTe, U UX onpeaeneHus.

2.4. CtaHpapT npefocTaBneHns MyHMumMnanbHoOn ycnyrn ocgopmnseTca B Buge tabnuupbl,
cogepxawlen rpadbl  «HammeHoBaHue TpeboBaHua K cTaHOapTy nNpenoCTaBneHus
rocyaapCTBEHHOM W MyHuuMnanbHoW ycnyrny», «CoaepxaHue TpeboBaHW K CTaHO4apTy»,
«HopmaTMBHbLIN NMPaBOBOW akT, yCTaHaBnMBaloWMW ycnyry unu tpeboBaHMe», U COCTOUT U3
cnefyoowmnx nogpasnenos:

a) HaMeHoBaHWe MyHUUUNANbHOW YCryru;

6) HaMmeHoBaHME opraHa MECTHOro camoynpaBreHus.

Ecnv B npegoctaBneHUM MyHULMNANbLHOW YCIYrM Yy4yacTBYHOT TaKkKe WHble oOpraHbl
MECTHOro CaMOynpaBfeHusi, a Takke opraHuM3aumm, TO YKasblBAlOTCA BCe OpraHbl W
opraHusauun, obpalleHne B KOTopble HeobxoaMmo AN NpefoCTaBNeHUs MyHUUMNanbHON
ycnyrn. Takke ykasbiBatoTca TpeboBaHua nyHkTa 3 ctatbn 7 PefepanbHOro 3akoHa, a UMEHHO
yCTaHOBMeHWe 3anpeTta TpeboBaTb OT 3adABUTENS OCYLLUECTBMEHUS AEWCTBUWA, B TOM 4uchne
cornacoBaHu, HeobXxoAuMbIX Ans MOMyYeHUs MyHUUMNANbHOW YCAYrM W CBSA3aHHbIX C
obpalleHneM B MHble OpraHbl 1 OpraHn3aunn, 3a UCKITIOYEHNEM MOSTYYEHUS YCNYT, BKITHOYEHHbIX
B NepeyeHb YCryr, KOTOpble SBNSAKTCA HeobxoaumbiMM U obasaTenbHbIMKM - NS
npegocTaBneHns MyHUUMNanbHbIX YCNYT;

B) onucaHue pesynbTaTta npefocTaBNeHns MyHUUMNansHOW yCryru;

) CPOK NpeaoCcTaBneHnss MyHULMNanbHON ycrnyru, B TOM YMcne ¢ y4eToOM HeobXxoanmMocCTu
obpalleHna B opraHuM3aumn, yyacTBylowmMe B NpeaocTaBfeHnn MyHUUUNaribHOW YCIyrn, CpPoK
NPUOCTaAHOBMNEHNS MPedoCTaBNeHNs MyHUUMMNAnbHOW YCryrn B cryvae, ecnv BO3MOXHOCTb
NPUOCTaHOBMNEHUA npeadycMOTpeHa 3akoHopdatenscTBoM Poccunckon degepauumn, Cpok
Bbldayn  (HanpaBneHusl) OOKYMEHTOB, SBMAKOWMUXCHA  pe3ynbTaTtoM  MNpefocTaBreHus
MYHULMNANbHOW YCNyru;

A) uvcYyepnbiBalLWMA MNepeyYeHb [OOKYMEHTOB, HeobxoouMMbiXx B COOTBETCTBUUM C
HOPMaTUBHBLIMX MPABOBLIMW akTaMu AN NpefocTaBieHns MyHUUMNanbHOW YCIyrm U YCnyr,
KOTopble ABNATCA HeobxoamMMbiMn N 06A3aTenbHbIMU AN NPeAoCTaBAeHUss MyHULMNANbHON
ycnyry, nognexawmx npencrtaBneHuto 3asaButenieM, cnocodbl MX MONyYeHUs 3asBUTENEM, B
TOM 4MCrne B 3NEKTPOHHON dhopMe, NOpsAoK UX npencrasneHus (bnaHku, dopmbl obpalleHuni,
3asBMIEHNA U WHbIX AOKYMEHTOB, MNodaBaeMblX 3asdBuUTENeM B CBSA3WM C NpeaocTaBfieHUMEM
MYHULMNANbHON yCnyrn, MPUBOAATCA B KayeCTBE MPUMOXEHUA K aAMUHUCTPATUBHOMY
pernameHTy, 3a UCKMYEHNEM CcryyaeB, Korga (opMbl yKasaHHbIX JOKYMEHTOB YCTAHOBIEHbI
HOpMaTMBHbIMM MNpaBoBbIMW akTamu [lpe3sngeHta Poccuinckon Pepepauuun, lNpaButenscrsa
Poccunckon ®depepaumn, [pesngeHta Pecnybnukn TartapctaH, KabuHeta MwuHucTpoB
Pecnybnukn TatapctaH unum mMyHMUMNanbHbIMU HOPMATUBHLIMU MPABOBbLIMU aKTaMu, a Takke
cnyyaeB, Korga 3akoHOOaTenbCTBOM npeaycMoTpeHa cBobogHas opma nogayn  aTux
AOKYMEHTOB).

TunoBasa opma 3anpoca, pekoMeHayeMas K BKHOYEHUIO OpraHaMm MEeCTHOro
camoynpasfeHus B aMUHUCTPATUBHbIE PernamMeHTbl, 3a UCKITIOYEHUEM Crnyyaes, Korga oopMsbl
yKa3aHHbIX [JOKYMEHTOB YCTaHOBSIEHbl HOPMaTMBHLIMW MNpaBoOBbIMM akTamu [lpe3ngeHTa
Poccuiickon ®epepaumm, MNMpasutenbctea Poccunckon ®enepauun, MNpesngeHta Pecnybnuku
TaTtapctaH, KabuHeta MuHuctpoB Pecnybnukn TartapctaH wnu  MyHMUMNANbHbIMU
HOPMaTMBHBIMW aKTaMW, a Takke Cny4yaeB, KOrga 3akoHoOaTenbCTBOM MpedycMOTpeHa
ceBobogHaa c¢opma nogayM ITUX [LOKYMEHTOB, MpuBeAEeHa B MNPUIIOXKEHUM K HaCTosILEMY
Mopsaaky;

€) uCYepnbiBaLMA MNepeyYyeHb [OOKYMEHTOB, HeoOXoOuMMbIX B  COOTBETCTBUU C
HOPMaTUBHBLIMX NPAaBOBbLIMM akKTaMu ANA NpefoCTaBNeHUs MyHULMNANbHOW YCryru, KoTopble
Haxo4ATCs B pacnopsiKeHMn rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOrO cCaMoynpaBfeHns n
WHbIX OpraHmMsaumn W KOTOpble 3asABUTENb BrpaBe MNpeacTaBuUTb, a Takke Crnocobbl KX
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nosly4YeHuss 3asBUTENSMU, B TOM YUCNe B ANEKTPOHHOU dhopMe, MOpPSAOoK UX npencraBneHus;
rocydapCTBEHHbI OpraH, oOpraH MeCTHOro camoynpasrneHus nvbo opraHusaums, B
pacnops»KeHNUN KOTOPbIX HAaXOAATCHA AaHHble AOKYMeHTbl (6raHkun, dopmbl obpalieHun,
3adBreHNn N UHbIX OOKYMEHTOB, MoAdaBaembiX 3asdBuUTENneM B CBA3M C NpeaocTaBrieHneM
MYHULMMNANbHOW YCNyru, MPUBOASATCA B KayecTBe [MPUMIOXKEHUW K aAMUHUCTPaATUBHOMY
pernameHTy, 3a UCKMOYEHMEM CrlyvaeB, Korga 3akoHogaTenbCcTBoMm Poccuiickon depepaumm
npegycmoTpeHa cesoboaHas dopma nogaym aTux OKYMEHTOB).

HenpencraBneHne 3asBuUTenem ykasaHHbIX JOKYMEHTOB He ABNAETCHA OCHOBaHMEM AN
oTKa3a 3asBUTEso B NpeaoCcTaBneHnn yCnyru.

B naHHOM nopgpasgene Takke ycTaHaBnvMBaeTcs 3anpeTt TpeboBaTb OT 3asaBUTENS:

npeacraBneHns OOKYMEHTOB UM MHopMauMm wunuM  OCYLLeCTBNEeHus  OeCTBUN,
npencraBneHne unm ocyLLeCcTBIieHNe KOTOPbIX He NpeayCMOTPEeHO HOPMaTUBHBIMU MPaBOBbIMU
aKkTamn, perynupyrowmMMmm  OTHOLLEHUS,, BO3HUKawLWuMe B CBA3M C nNpefocTaBieHMeM
MYHULMNAanNbHOW yCnyru;

npeacraBneHns JOKYMEHTOB U MHJOpMaLuMu, B TOM 4Yucrie NoaTBepXAatoLwmnx BHECEHne
3agBuTenem nnartbl 3a npegocTaBfeHne MyHUUMNanbHbIX YCryr, KOTopble B COOTBETCTBUMU C
HOpPMaTUBHbBIMX NpaBoBbIMM akTamn Poccunckon Pepepauuun, HOpMaTUBHBIMU MPaBOBbLIMU
aktamn  Pecnybnukn TaTapcTaH HaxogAaTcsa B PacrnoOpsPKEHUUM  OpraHoB  MECTHOro
camoynpaBsfeHus, npedoCTaBnslWMX MyHUUMNANbHY ycnyry, u (unuv) opraHmsauuin,
y4yacTBylOLWMX B NpefoCTaBfieHUM MYHUUMNANbHOM YCNyru, 3a WCKIIOYeHUeM [OOKYMEHTOB,
yKa3aHHbIX B YacTu 6 ctaTtbn 7 PegepanbHOro 3akoHa;

npeacTaBneHna OOKYMEHTOB W uHGOpMauuu, OTCyTCTBME U (UNM) HEeLOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanvCb Mpu nepBoHayarbHOM OTKase B npuemMe AOKYMEHTOB, HEOOXOANMbIX
ANa nNpefocTaBrieHns MyHUUMnanbHOW ycnyru, nubo B npegocTaBneHnn MyHUUMNAanbHOM
ycryru, 3a WCKMAKYEHMEM CrlydaeB, MNpPedyCMOTPEHHbIX MyHKTOM 4 dactu 1 crtaten 7
depneparnbHOro 3akoHa;

X) wucYyepnbiBawLWMA MNepeyYyeHb OCHOBaAHUW s OTKa3a B NpuemMe [JOKYMEHTOB,
HeobXxoaMMBbIX A5 NPeoCTaBeHns MyHULMNAneHON YCyru;

3) wucYyepnbiBawLWUKA NepeyYeHb OCHOBaHUMM ANS  NPUOCTAHOBMEHUS WM OTkasa B
npegocTaBneHuM MyHuuunanbHOW Yycnyrn. B crnyyae OTCYTCTBUA TakuMX OCHOBaHUMMA Ha 3TO
yKa3blBaeTCsa B TEKCTE aAMUHUCTPATUBHOIO perfiaMmeHTa;

1) NOpPSJOoK, pa3mep U OCHOBAHUS B3UMaHUS rocyaapCTBEHHOM NMOLUMAWHBI MW MHOW NNaTthl,
B3MMaeMoWn 3a npeaocTaBneHne MyHuuunanbHon ycnyru. B gaHHOM nogpasgene ykasbiBaeTcst
pasmep rocygapCTBEHHOM MOWISMHBI WX MHOW nNnaThl, B3MMaeMoOW 3a npefocTaBrieHne
MYHULMNANbHOW YCNYru, NN CCbifika Ha NofoXXeHne HOPMaTMBHOIO NPaBOBOro akTa, B KOTOPOM
YCTaHOBIEH pa3Mep Takou MOLWHbI UK NnaThbl;

K) nepeyeHb YCrnyr, KOTOpble SABNAKTCA HeobxoaumMbiMM U obga3aTefnbHbIMM  ANs
npegocTaBNeHnsa MyHULMNANbLHOW yCryrn, B TOM YUCre CBeAeHUS O AOKYMEHTe (4OKYMeHTax),
BblJaBaeMOM  (BblJaBaeMblX)  OpraHu3auusmn,  y4acTByWLWMMM B NpedocTaBfeHun
MYHULMMNAnNbHOW yCnyru;

n) NopsgoK, pasmep M OCHOBaHUS B3MMaHUSA NnaTthl 3a NpegocTaBrieHue YCnyr, KoTopble
ABNATCA HeobxoaMMbIMn 1 06sa3aTenbHbIMU A5 NPeOCTaBfeHNs MyHULMNANbHON YCNyru,
BKINtOYasa MHpopMaLmio 0 MeToaguKe pacyeTa pasmepa Takoun nnathbl;

M) MakCUMarbHbI CPOK OXWOaHMA B ovepeau Npu nogadye 3anpoca O npegoctaBrieHuun
MYHULMNANbHOW  yCryrn, ycnyru, npegocTaBnsgemMon opraHuv3aumen, YyvacTBylOLlen B
npegocTaBfNeHuM MyHULMMansHOW YCryru, U npu nofnyyvyeHuu pesynbtata npegoctaBreHus
TaKuX YCnyr;

H) CPOK M NOPSAOK perncTpauun 3anpoca 3asBuUTens 0 NPegoCTaBNeHUN MyHULUNANbHOM
ycrnyrm wu ycnyru, npegocTaBfsieMOW oOpraHu3auuen, y4vacTBylwen B MNpeaocTaBneHun
MYHULMNAaNbHOW yCnyru, B TOM YuCrie B 35IEKTPOHHOM (bopMme;

0) TpeboBaHUsA K NOMELLEHNSAM, B KOTOPbIX NPefoCTaBseTcsa MyHMumMnanbHasa ycnyra, K
3any oxwugaHus, Mectam [Ond 3anofiHeHUs 3arnpocoB O nNpefocTaBfieHUU MyHUUMNanbHOW
ycnyru, UHGOOPMaUVOHHLIM CTeHA4aM C obpasuamu MX 3anofiIHEHUS U NepevYHeM [LOKYMEHTOB,
HeobXoaMMbIX ANA NPefoCTaBMAEeHUS KaXAoW MYyHULMNANbHOW YCRyrn, pasMeLleHuo u
0POPMMEHNID  BU3yarbHOW, TEKCTOBOW W MyNbTUMEOUMHOW WHGOpMaUMnM O nopsagke
npegocTaBfeHnsa Takou ycnyru, B TOM 4yucne K obecneyeHuto SOCTYNHOCTU ANS WHBanvMaoB
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yKasaHHbIX OOBLEKTOB B COOTBETCTBMM C  (begepanbHbiM  3aKOHOOATENbCTBOM Y
3akoHogaTenbcTBoM Pecnybnukm TaTtapcTtaH o coumnanbHoOn 3awmTe MHBannaos;

n) nokasaTtenu JOCTYMHOCTU U KayecTBa MyHULMNArbHOW YCryry, B TOM YUCHe KONMYeCcTBO
B3aMMOOENCTBUN 3asiBUTENS C JOMMKHOCTHBIMU nuuammn npyu npeaocTaBneHum MyHuLmnanbHOm
ycrnyrm u - uX  NPOAOSMKUTENBbHOCTb, BO3MOXHOCTb NOMyYeHna uHopMaumm o xoge
npegocTaBneHns MyHULMNaneHON yCryrn, B TOM YUCre C UCMONb3oBaHMEM MHAOPMAaLMOHHO-
KOMMYHUKALMOHHbIX  TEXHOMOMMA,  BO3MOXHOCTb  JIMOO  HEBO3MOXHOCTb  MONyYeHUs
MYHULMNANbHOW yCnyrn B MHOrOYHKUNOHANLHOM LIEHTpe (B TOM 4Yucne B NONHOM ob6beme), B
nobom TeppuTOopuanbHOM MOApPa3fdeneHnn opraHa MeCTHOro camoynpasfeHuss no BblGopy
3aaButenda (S9KCTeppuTopuarbHbIA  MPUHLMN) NOCPEACTBOM 3anpoca O npeaocTaBneHnn
HECKONbKMUX TFOCYAApPCTBEHHbLIX M (MNM) MyHUUMNANbHbLIX YCAYr B  MHOMOMYHKLMOHANbHbIX
LeHTpax, npeaycMoTpeHHoro crtatben 15.1 degepanbHOro 3akoHa (ganee - KOMIMSEKCHbIN
3anpoc);

pP) WHble TpeboBaHUSA, B TOM YMCIE YyyuTbiBalOWME OCOBEHHOCTM npenoCTaBNeHus
MYHULMMNANbHOM YCIyrn no SKCTeppuTopuansHOMY NpuHUMny (B criydae, ecriv MyHMumnansHom
ycrniyra  NpedocTtaBnsgeTcd MO 3KCTepputopuanbHOMY — NPUHUMAY) UM OCOBEHHOCTH
npefocTaBfeHnss MyHUUMNANbLHOW YCIyrn B 3NeKTPOHHOW hopme.

B paHHOM nogpasgene ykasbiBatoTCA OCOBGEHHOCTW NpefoCcTaBreHus MyHULMNanbHOM
ycrnyrm B 3MEeKTPOHHOM dopMe, B TOM 4uCrie C WUCMOfb30BaHMEM pecnybrnmnkaHCKon
rocygapCTBEHHON MHM(OPMAaLUMOHHON cuctembl «lMopTan rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr Pecnybnvku TatapcTtan»:

npegocTaBneHne B YCTAHOBMEHHOM nopsake uMHdopmauum u obecneyeHne [ocTyna K
CBeEeHUAM O MyHUUUNanbLHOW ycnyre;

nogada 3anpoca W MWHbIX [OKYMEHTOB, HeobxoouMMbiXx ANd  nNpefocTaBreHus
MYHULMNAnNbHOM yCnyru, N NpueM Takoro 3anpoca u JOKYMEHTOB;

nonyyeHne cBefeHUn O Xo4e BbINOSIHEHUSA 3anpoca O NpeAoCcTaBneHuM MyHULMNanbHON
ycnyru,

B3aMMoJencTBnMe  opraHa  MeCTHOrO  caMOynpaBfieHMss C  MHbIMM  OpraHamu
rocygapCTBEHHOW BfacTW, oOpraHaMmuM MEeCTHOro CcaMOynpaBfieHUss W OopraHuM3aumnsamu,
y4acTBYOLMMN B NPeLOCTaBNEeHUM MyHULMNANbLHOW YCRyru;

nonlyyeHve pesynbTata npeaocTaBneHna MyHUUUNanbHOM YCryru, €ecnu WHoe He
yCTaHOBNEHO (beaepanbHbIM 3aKOHO4ATENBCTBOM;

WHblEe OEeNCTBUA, HeobxoauMble ASis NpeaoCTaBeHUss MyHULMNANbHOW YCyri.

Takke B [JgaHHOM nogpasgene npu onpegeneHum OCOBeHHOCTEN npeaocTaBneHns
MYHULMMANbHOMW YCAyrn B 3fIEKTPOHHOM (bOopMe yKasblBalOTCS BWUAObl 3NEKTPOHHOW MOAMUCH,
KOTOpble OOMNYyCKaKTCA K MUCMONb30BaHMIO Npu obpalleHun 3a nofydYeHueM MyHULMNanbHOW
ycnyru, B TOM 4YUCne C y4eTOM npaBa 3asBuTend - oM3mMyeckoro nuua ncnonb3oBaTb NPOCTYHO
9NEKTPOHHYI0 MOAMUCb, B COOTBETCTBMM C [lpaBunamu onpegeneHns BUAOB 3SNEKTPOHHOW
nognucn, WUCMonb3oBaHME KOTOPbIX AOMNyckaeTcsa npu  obpaweHun 3a  noslyvYeHuem
rocyaapCTBEHHbIX M MyHUUMNAnbHbIX  YCAYyr,  YTBEPXOEHHbIMW  MOCTAHOBMEHUEM
MpaButenbctBa Poccuinckon degepauum ot 25 uoHa 2012 r. Ne 634 «O BuMaax aneKkTpOHHOM
noanmcKu, WCNoNb3oBaHWE KOTOPbIX OOnyckaeTcs npu  obpaweHun 3a  nosiyvyeHuem
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCIYr».

2.5. Paspgenbl, Kacawlwuecs cocTaBa, nocnefoBaTerlbHOCTU UM CPOKOB BbIMOSIHEHUS
afMUHUCTPATUBHBIX Npouenyp (aencteun), TpeboBaHWU K MOPSAAKY WX BbINOSIHEHUS, B TOM
yncrne ocobeHHOCTEN BbINOMIHEHNA agMUHUCTPATUBHLIX Npoueayp (4eNCTBUIN) B 3NEKTPOHHOM
dopme, a Takke OCOOEHHOCTEN BbINOSIHEHMS AaOMWHUCTPATMBHBIX npouenyp (4encrTesuin) B
MHOrO(PyHKUNOHAamNbHbIX LUEeHTpax, COCTOAT U3 noAapasfernoB, COOTBETCTBYHOLUX KONMUYECTBY
aAMUHUCTPATUBHBIX  MNpouedyp - normdeckn  060COBNEHHbIX  nocnefoBaTenlbHOCTEN
aoMUHUCTPATUBHBLIX AEUCTBUM MPU NPegoCTaBneHnm MyHUUMNanbHbIX YCyr U yCnyr, KoTopble
ABMATCA HEOOXO0aUMbIMM U 0Bs3aTenbHbIMU ONA NPeoCTaBNeHUs MyHUUMNANbHOW YCyru,
UMEIOLLNX KOHEYHbIN pe3ynbTaT U BblAeNseMbiXx B pamMKax npegoctaBneHns MyHuUMnansHOm
ycnyru.

B Havane cooTeeTCTBYyWOWEro pasgena ykasblBaeTCsa WcYepnbiBaWMN nepevyeHb
aAMUHUCTPATUBHBIX nNpoueayp (Oaencrteuin), copgepxawmxca B Hem. B paHHOM paspgene
OTAENbHO OnucbiIBaeTCs agMUHUCTpaTMBHas npouedypa (opMupoBaHMS W HanpaBneHus
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OpraHOM MECTHOro CaMOynpaBIieHUs MEXBELOMCTBEHHbIX 3arpoCcoB B ApyrMe opraHbl
WCNOSTHUTENbHOW  BRacTW, OpraHbl MEeCTHOro camoynpasreHuss nubo opraHusaumu,
yyacTByloLme B nNpeaocTaBneHnn MyHULMNansHOM yCnyru.

B paspene, kacawwemcs cocTtaBa, MOCNegoBaTeNlbHOCTU U CPOKOB  BbIMOMHEHMUS
agMUHUCTPATUBHBLIX Npoueayp (aencteuin), TpeboBaHW K NOPSAKY WX BbINOSIHEHUSA, B TOM
yncrne ocobeHHOCTEN BbINOMHEHNA agMUHUCTPATUBHbLIX Npoueayp (AeNCTBUIN) B 3MEKTPOHHON
dopMme, OTAeNbHO YyKasblBaeTCs MepeyvyeHb aAMUHUCTPATUBHBLIX npouenyp (AencTteum) npu
npegocTaBneHnn MyHUUMNanbHbIX YCNYr B 3NEKTPOHHOW hopMme.

Pasgen, kacawwwminca coctasBa, MocCnenoBaTefilbHOCTM UM CPOKOB  BbIMOSHEHUS
agMWHUCTPATUBHBLIX Mpoueayp (aencteuin), TpeboBaHWA K MopsaKy WX BbIMOSTHEHUS, B TOM
yncrne ocobeHHOCTEN BbINOMIHEHNSA agMUHUCTPATUBHBLIX Npoueayp (4eNCTBUIN) B 3NEKTPOHHOM
dopme, JOMKEH coaepxaTb B TOM YuChe:

nopsagoK OCYLLEeCTBIIEHMS B 3NEKTPOHHOM popme, B TOM 4YuCNe C WUCNOfb30BaHUEM
pecnybnMkaHCKon rocyaapcTBEHHOM MHAOPMAaLMOHHOM cucteMbl «llopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukn TatapctaH», agMUHUCTPATUBHbBIX Npoueayp (4encTeui) B
COOTBETCTBUM C NonoxeHnamun ctaton 10 PegeparnbHOro 3akoHa;

NOPSIAOK MUCNpaBfeHns OOMYLEHHbIX OMnevyaTok U OWWBOK B BblAaHHbIX B pe3yrnbTaTe
npegocTaBneHnsa MyHULUMNanbHOW yCnyrn JOKyMeHTax;

nopsaaoK OKasaHUA MOMOLLM 3asBUTESO, B TOM YMCIie B YacTU OPOPMIEHUS JOKYMEHTOB,
HeobXxoaMMbIX 515 NPeoCcTaBeHns MyHULMNAneHON YCIyru.

B paspgene, kacawuiemcsi 0COBeHHOCTEN BbIMOMHEHUS aAMUHUCTPATUBHLIX Mpoueayp
(BenctBn) B  MHOrOYHKUMOHAsbHbBIX LEHTpax, Takke MOXeT coAepxaTbCa onucaHue
aZlMUHUCTPATUBHBIX Npoueayp (4eNcTBui), BbINOMHAEMbIX MHOMOQYHKUMOHASbHBIM LLEHTPOM
npy nNpegocTaBfieHUN MyHULMNANbHOW YCryrM B MOSIHOM oObeme M npu npenocTaBreHum
MYHULMNAnNbHOM ycnyru nocpeacTtBOM KOMMSEKCHOrO 3anpoca, a Takke nopsgok gocynebHoro
(BHecynebHoro) obxanoBaHus pelueHnn u gencteun (6e3genctensi) MHOroyHKLUMOHANbHbIX
LEHTPOB 1 UX pabOTHMKOB.

Onucanue aAMUHUCTPATUBHbIX npoueayp (oencteun), BbIMOSHAEMbIX
MHOro(PyHKUMOHanNbHbIMN LiEeHTpaMuK, B pasgene, Kacawwemcsi 0CobeHHOCTEN BbINOSTHEHUS
agMWHUCTPATUBHLIX nNpouenyp (4enCTBM) B MHOrOQOYHKLMOHAIbHbIX LeHTpax, obasaTtensHo B
OTHOLWIEHUM MYHUUMNANbHBLIX YCMYr, BKMAKYEHHbIX B MNEePeYHUn MyHuMUMnanbHbIX YCriyr B
COOTBETCTBUM C NOANYHKTOM 2 YyacTtu 6 ctatbn 15 defeparnbHOro 3akoHa.

B cooTBeTCcTBYlOWEM pasgene onucbiBaeTcd B TOM 4YUCHEe MNOPSAOK  BbIMNOSHEHUSNA
MHOTOYHKUNOHANbHBIMU LIEHTPaMu Crieaylowmx agMUMHUCTPaTUBHBIX Npoueayp (AenCTBum):

MHOPMUPOBaAHME 3asiBUTENEN O nopsigke npedocTaBfieHUs MyHUUUNAanbHOWM yCnyru B
MHOFOYHKUMOHANBHOM  LIEHTPEe  MyHUUMNanbHOW, O Xo4e BbINOfIHEHWS 3anpoca o
npegoCcTaBfieHMM  MyHMUMNANbHOW  yCriyr, NO  WMHbIM  BOMPOCaM, CBSI3@aHHbIM  C
npegocTaBfieHneM MyHUUMNANbHOW YCMyrin, a Takke KOHCYNbTUpOBaHue 3asiBUTEnen o
nopsigke NpeaocTaBreHns MyHULMNanbHOW YCryrn B MHOrO(OyHKUNOHANbHOM LEHTPE;

npyem 3anpocoB 3asBUTENENn O NpeaoCTaBNEHUN MYHULMNANBHOW YCIYyrM W UHbIX
AOKYMEHTOB, HEOBX0aUMbIX A5 NpeoCcTaBNeHNa MyHULMNANsHOM YCNyru;

opMMpOBaHNE N HanpasfeHne MHOrO(YHKUMOHANbHbIM LLEHTPOM MEXBEAOMCTBEHHOMO
3anpoca B opraHbl UCMOSTHUTENBHOW BIACTW, B MHbIE OpraHbl FOCyJapCTBEHHOW BACTW, OpraHbl
MECTHOro camoynpasfieHNsa N opraHuM3aLumm, y4acTByoLmMe B NPeJoCTaBeHUN MyHULMNANbHbIX
ycnyr;

Bblda4a 3asiBUTEmN0 pesyrbTaTa npefoCTaBNeHus MyHUUMNanbHOW yCryru, B TOM 4ucre
BblJa4ya JOKYMEHTOB Ha OyMaXHOM HocuTene, noaTBepXAaltounx COAep)KaHMUE INEKTPOHHbIX
OOKYMEHTOB,  HarpaBlieHHbIX B MHOMOQYHKUMOHAIbHbIN  LEHTP MO  pe3ynbraram
npefoCTaBfieHNUss MyHUMUMNANbHOW YCryr opraHamm MeCTHOro camMoynpaBfieHusl, a Takxke
Bbldaya AOKYMEHTOB, BKIlOYasa cocTaBneHme Ha ByMaxHOM HOcUTene 1 3aBepeHmne BbINMUCOK 13
MHPOPMALNOHHBLIX CUCTEM OPraHOB MECTHOrO caMoynpaBfieHus;

WHble OEencTBus, HeobxoauMmble ONs NPeaoCTaBfeHUss MYHULMNANbHOW YCryrn, B TOM
yucne CBHA3aHHble C NPOBEPKOWN OEUCTBUTESNIbHOCTUM YCUNEHHOW  KBanuvuumpoBaHHOMU
9NEKTPOHHOW MOAMUCK 3asiBUTENS, WUCNOMb30BaHHOW nNpu obpalleHnn 3a nonydYeHnem
MYHULMNANbHOMW YCIyrn, a Takke C YCTAHOBIIEHMEM MEpeYHs CPeAcTB YAOCTOBEPSHOLLMX
LEHTPOB, KOTOpble AOMycKalTCA AN UCNONb30BaHMs B Uensax obecneyeHnsa ykaszaHHOM


consultantplus://offline/ref=360A4B441D67BE79957BFBFC88677D8CEAE8096980937B3F65A552C62F5DD686C542EE40C480607756B72A8400D0FDB3C106E20B0BB63DD2J1x5G
consultantplus://offline/ref=360A4B441D67BE79957BFBFC88677D8CEAE8096980937B3F65A552C62F5DD686C542EE40C2826B2503F82BD84482EEB2C406E10914JBxDG

NPOBEPKN N ONPESENAOTCA HA OCHOBAHUWN YTBEPXKAAEMOW OPraHOM MECTHOro camoynpaBneHns
no cornacoBaHuio ¢ PegepanbHon cnyxbon GesonacHocTn Poccuickon depepaumm mogenu
yrpo3 ©6es3onacHocTM WHdopmMauMm B MHAPOPMAUMOHHOM CUCTEME, UCMONb3yeMOn B LENsax
npuema obpalleHnin 3a NoslyYeHneM MyHUUMNANbHOM YCryrn u (Mnun) npeaocTtaBneHnsa Takon
yCnyru.

2.6. OnucaHne kaxgon agMMHUCTpaTUBHOWM nNpoueaypbl (4eNCcTBNA) NnpeaycmaTpuBaet:

a) OCHOBaHWA A58 Havana agMMHUCTpaTMBHOM npouenypbl (AencTeBus);

0) coaepxaHuMe Kaxaoro agMWHUCTPATMBHOIO OENCTBMS, BXOASLWEro B COCTaB
agMUHUCTPATUBHOM npoueaypbl, MPOAOIHKUTENBHOCTE U (UMW) MaKCUMarbHbIA CPOK  €ro
BbIMONHEHUS;

B) cBegeHMss O [OOMMKHOCTHOM fvue, OTBETCTBEHHOM 3a BbIMOSIHEHME  KaXKOoro
aAMWUHUCTPATUBHOIO AENCTBMS, BXOASALLEro B COCTaB agMUHUCTPaATUMBHOW npoueaypbl. Ecnu
HOPMaTUBHbIE MPaBOBble aKTbl, HEMNOCPEACTBEHHO perynupylowmMe npeaocTaBreHne
MYHULMNANbHOW YCIyrn, coaepxart ykasaHue Ha KOHKPETHYH [OSMKHOCTb, OHAa YKa3bliBaeTcs B
TEeKCTe afMUHUCTPATUBHOIO pPerfamMeHTa;

) KpUTEPUN NPUHATUSA PELLEHUNN;

A) pes3ynbTaT aAMUHUCTPATUBHOW npoueaypbl (OeUCTBMS) U NOPSOAOK  nepefaudu
pesynbTaTta, KOTOPbIA MOXET coBnadaTb C OCHOBaHMEM 151 Ha4yana BbINOSHEHUSA CrieaytoLLen
aAMUHUCTPaTUBHOW Npoueaypsbl (4encTeus);

e) cnocob® dwukcaumm peaynbTata BbIMNOMIHEHUS aAMUMHUCTPATMBHOM  Npouenypbl
(oencteusl), B TOM 4uUcCne B 3INEKTPOHHOM dopMe, cofepawun ykasaHue Ha dopmaTt
06s13aTeNbHOr0 0TOBPaAXEHNA agMUHNCTPATMBHOM Npouenypbl (AeNcTBus).

2.7. Pasgen, kacawowunca nopsaka u  OpMbl  KOHTPONst 3a nNpegocTaBlieHUEM
MYHULMNANbHOW yCNyru, COCTOUT N3 crneayoLwwmx noapasaenos:

a) nopsaoK OCYLLECTBNEHUA TeKyLlero KOHTPONs 3a cobntogeHnemM W UCMNOSHEHUEM
OTBETCTBEHHLIMW AOSMKHOCTHBIMM NULAMW MOSOXKEHUA aOMUHUCTPATUBHOIO perfnameHTa u
WHbIX HOPMAaTMBHbLIX MPAaBOBbIX aKTOB, YCTaHaBnuMBawwWmMX TpeboBaHMs K NpenoCcTaBreHuto
MYHULMNANbHOW YCNyru, a Takke 3a NPUHATUEM PELLEHNA OTBETCTBEHHbIMU NULAMU;

6) NopsiAOK M NepuoauYHOCTb OCYLLECTBIEHUSA NMAHOBbLIX M BHEMMAHOBLIX MPOBEPOK
NMOSIHOTbI M KayecTBa NPeaoCTaBfEHMST MYHMUMMNANbHOW YCNyrn, B TOM 4YUCNe MNOpsaok W
OpMbl KOHTPOS 3@ NOSTHOTOW N KAYEeCTBOM NPEeaOCTaBEHN MyHULMNANbHOW YCIyIu;

B) OTBETCTBEHHOCTb AOJTHKHOCTHbLIX UL, OpraHa MECTHOro CaMoynpaBfeHNs 3a peLUeHNs 1
aencteus  (6es3gencTeme), nNpuHMMaemble (OCyLeCTBNAeMble) B Xxode npenocTaBneHus
MYHULMNANbHOW YCNyru;

r) NonoxeHusi, xapaktepuaywowme TpeboBaHust K nopagky u dopmam KOHTpons 3a
npefoCTaBfiEHUEM MyHUUMNANbHOW YCnyrn, B TOM YMCNE CO CTOPOHbl rpaxdaH, WX
obbeanHEHUI N opraHmn3aumn.

2.8. B pasgene, kacawwemcs pocyaebHoro (BHecyaebHoro) nopsgka obkanoBaHus
peweHnn n gencteun (besgencTsus) opraHa, NpenoCTaBNAOWEro MyHUUMNANbHYKO YCnyry,
MHOTOOYHKLMOHAMBbHOrO  LIeHTpa, OpraHu3aumn, ykasaHHblx B 4actm 1.1 crtatem 16
depepanbHOro 3akoHa, a Takke WX [AOSDKHOCTHbIX §nl, MYHUUMNAnbHbIX — CryXalumx,
pabOTHMKOB, YKa3blBaKOTCA:

a) WHgopmauma ans 3aasutenen o6 ux npaBe Ha pgocyaebHoe (BHecyaebHoe)
obxanoBaHne penctBui (6e30erCTBUA) U PELUEHUI, MPUHATBIX (OCYLLECTBNSIEMbIX) B XO4e
npegocTaBneHns MyHULMNANbHOW yCnyru;

6) npeameT gocyaebHoro (BHecyaebHoro) obxanoBaHus;

B) OCHOBaHWA Ans1 HaYana npoueaypsbl jocyaebHoro (BHecyaebHoro) obxanoBaHus;

r) opraHbl MECTHOro camoynpaBfeHUsd, MHOMO(YHKUMOHaNbHbIE LEHTPbl, OpraHu3aLuu,
yKasaHHble B 4Yactn 1.1 ctatbn 16 PepepanbHOro 3akoHa, a Takke UX OOSMKHOCTHblE nvua,
KOTOpbIM MOXeT OblTb agpecoBaHa xanoba (nNpeTeH3us) 3assutens B JocydebHOM
(BHecynebHoM) nopsaake;

[) nepeyeHb HOPMAaTMBHbIX MPaBOBbIX aKTOB, PErynuMpylwmx nopsagok gocyaebHoro
(BHecygebHoro)  obxanoBaHws  peweHun U gencteun  (besgencteusa) - opraHa,
NpeaoCcTaBnAOLWEro MyHULMNANbHON YCyry, MHOrOYHKUMOHANbHbLIX LEHTPOB, OpraHn3aumm,
yKasaHHbIX B Yactu 1.1 ctatbm 16 PegepanbHOro 3akoHa, a Takke Ux OOMKHOCTHbIX NNL;

€) NopPSiAOK Nogayn N pacCMOTPEHMUS anobbl;
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X) CPOKM pacCMOTpPeHUS Xanobbl;

3) pesynbtaTt pocyaebHoro (BHecygeOHoro) obxanoBaHusi MPUMEHUTENBHO K KaXaow
npouenype nmbo nHcTaHumm obxxanoBaHuS;

1) NOPSIAOK MHPOPMUPOBAHNS 3aSBUTENSA O pe3ynbTaTtax PacCMOTPEHUS XKanobbl;

K) nopsaok o6xanosaHusi peLleHns no xxanobe;

n) npaBoO 3asBUTENs Ha MOny4YeHWe WHOpMaLMM U OOKYMEHTOB, HEOOXoOAUMbIX ANs
060CHOBaHUA N pacCMOTPEHMS anobbl;

M) cnocobbl MTHPOPMUPOBAHUSA 3aABUTESNEN O NOPSIAKE NoAa4Yn N PacCMOTPEHUS XKanobbl.

[ll. MpaBuna npoBeaeHNs He3aBMCUMOW IKCMEPTU3bl U AKCNEPTUSbI,
NPOBOAMMOWN YNONHOMOYEHHOM opraHmnsauuen. AHanu3 npUMeHeHus
aAMUHUCTPATUBHBIX PEerfnameHToB

3.1. OpraH MecTHOro camoynpaBneHuss B xode pa3paboTkm agMUHUCTPATUBHbLIX
perrnameHTOB OCYLLECTBSET crieayowme JeNCTBUS:

a) cosgaeT ycnoBus ONd  NPOBEOEHMST  HEe3aBMCUMMOW  3KCMepTU3bl  MpOEKTa
aflMUHUCTPATUBHOIO  perfnamMeHTa nyTeM pasMelleHna npoekta aAMUHUCTPaTUBHOIO
pernameHtTa B WHPOPMALMOHHO-TENIEKOMMYHUKALUMOHHON ceTn «WIHTEepHeT» Ha CBOEM
odmumanbHOM canTe, 3a UCKNIYEHMEM MNPOEKTOB agMUHUCTPATUBHLIX PErNiaMeHTOB Un UX
OTAENbHbIX NOMOXEHUN, coaepXKalLMX CBEAEHUS, COCTaBMSAOLNE rOCy4apCTBEHHYIO TalHy, UK
cBeaeHNsa KOHMAeHUManbHOro xapakrepa.

Bmecte € npoektoM  agMWHUCTPATMBHOIO  perfnamMeHtTa B WMHAOPMAaUWOHHO-
TeNeKoOMMYHUKaLUNOHHOM ceTn «MHTepHeT» pasmellatoTcs:

MHOPMaUMA O CpoOKax BHECEHUS MPeasioKEeHUn Mo MpPOEeKTYy aAMUHUCTPaTUBHOIO
pernameHTa;

nepeveHb cneumannucToB, OTBETCTBEHHbIX 3a cOop, ob6obLeHne n yyeT npeacraBneHHbIX
npeanoXeHun, ¢ ykazaHmem nx HoMepoB TeneoHoB, dakcoB U agpecoB ANIEKTPOHHOM MOYThI,
No KOTOpbIM MOryT OblTb NpeacTaBfieHbl MNPEeasIOKEHUA MO MNPOEKTY agMWHUCTPATUBHOIO
pernameHTa;

6) B pamkax npoBedEeHNA HE3aBMCUMMOW 3JKCMEPTU3bl paccMmaTpuBaeT nNpenrioxeHus,
NOCTYNMBLUME OT 3aMHTEPECOBAHHbIX OpraHM3auMn N rpaxgaH B BuAe 3akniyeHun. lNpuem
npeanoXxeHnn ocywecTenseTcsa B 15-OAHEBHbIA CPOK, MCYMUCNSIEMbIA B paboumx AOHSAX, C
MOMeEHTa nybnukaumm npoekta agMWHUCTPATUBHOIO perfameHTa B UMHAOPMaLUOHHO-
TENEeKOMMYHUKALMOHHON ceTn «IHTepHeTY;

B) ocyulectBnseTr [opaboTKy npoekta agMUHUCTPATMBHOINO perflamMeHTa C y4yeToMm
00O0CHOBaHHbIX 3aKMNOYEHNIA, MOCTYNUBLLUNX OT 3aUHTEPECOBAHHbLIX OpraHmM3aunin u rpaxaaH. He
NOCTYMNNEHME 3aKSloYeHUs1 He3aBUCMMOW 3JKCMepTu3bl He 4BngeTcs npenatcTBueM ans
npoBeeHns1 IKCNepTu3bl, yKasaHHOM B NyHKTe 3.2 HACTOALWero pasgena, n nocnenyowero
yTBEPXKOEHNS aaMUHUCTPATUBHOIO perfnamMeHTa;

r) HanpaBnsdeT B MOpsdKe, YCTaHOBMEHHOM nocTaHoBneHnem KabuHeta MwuHuUCTpoB
Pecnybnukn TatapctaH oT 10.09.2010 Ne 729 «O rocyaapCTBEHHOM WHGOPMaLMOHHON
cucteme «PeecTp rocyaapCTBEHHbIX W MyHuMumMnanbHbIX ycnyr Pecnybnvku TartapcTany,
cBedeHUs O MyHuumMnanbHOW ycnyre W paspabaTbiBaeMOM B COOTBETCTBUM C  HEWN
aAMWHUCTPATUBHOM pErflaMeHTe B YMOSIHOMOYEHHLIM OpraH no BEAEHMIO TOCyOapCTBEHHOWM
MHOPMALNOHHOM cUCTEMbI «PeecTp rocygapCTBEHHbIX U MyHULMNANbHbIX ycnyr Pecnybnuku
TaTapcTtaH» B CEMUAHEBHbIA CPOK, MCYUCISIEMbIN B paboymx OHAX, CO AHA BCTYMNIIEHUS B CUNY
HOPMaTMBHbIX MNPaBOBbIX aKTOB, Onpeaenswwmux (M3MEHSWmMX) opraH  MEeCTHOro
camMmoyrnpaBneHus, Ha KOTOPbIN BO3I10XXEHO npegocTaBneHne COOTBETCTBYIOLLEN
MYHULMNANbHOW ycnyru, n (Mnn) Nnopsiaok NpeaocTaBneHns MyHULMNansHOM YCNyru.

3.2. OpraH MeCTHOro camoynpaBfeHusi roTOBUT W NpPeacTaBnsieT Ha 3KCnepTudy B
YNOSIHOMOYEHHYIO OpraHmM3auuio BMeCTe C MPOEKTOM aAMWHUCTPATUBHOIO perriameHTa,
NPOEKTOM HOPMAaTMBHOIO MNPaBOBOrO0 akta O BHECEHUM W3MEHEHWA B paHee W34aHHbIn
aAMUHUCTPATUBHbIA pPEernameHT UM NPOEKTOM HOPMAaTMBHOIO MPaBOBOrO akta O MPU3HaHUK
yTpaTMBLWLINM CUIy agMWUHUCTPATUBHOIO perfiaMmeHTa MOSICHUTENbHYK 3annucky, B KOTOPOM
npuBOaATCA WHpopMauna o6 OCHOBHbIX npeanonaraeMblX YydlWeHUaxX npeaocTaBneHuns
MYHULMNAnNbHOW ycnyru, ceeageHnst 06 yyete pekomeHgaumni He3aBMCUMOW 3KCMNEPTUSbI.
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MpeomeToM 3aKCnNepTU3bl YNONHOMOYEHHOW OpraHu3aumm SBAsSeTCs oLueHKa COOTBETCTBUSA
npoekta aaMUMHUCTPATUBHOIO pernaMeHTa, MnpoekTa HOPMAaTMBHOIO MpPaBOBOrO akrta o
BHECEHMN W3MEHEHUA B paHee W34aHHbI agMUHUCTPATMBHLIM pernameHT TpeboBaHuaM,
npegbasnseMbiM K Hemy denepanbHbiM 3aKOHOM M NPUHATBIMM B COOTBETCTBUM C HUM
HOPMAaTUBHBLIMW MPaBOBbIMW akTamun, TpeboBaHWSM, NPeabsBMSEeMbIM K HEMY HaCTOSALUM
Mopsagkom, a Takke oueHKka yyeTa pesynbTaToB HE3aBMCUMOM 3KCNepTu3bl B MPOEKTe
agMUHUCTPATUBHOIO perfameHTa, B TOM YuCne:

a) COOTBETCTBME CTPYKTYPbl U COAEPXaHUSA NPOEKTa agMUHUCTPATUBHOIO perfameHTa, a
Takke NpoekTa HOPMaTUBHOIO MPAaBOBOr0 akta O BHECEHUMU U3MEHEHUW B paHee W34aHHbIN
aAMWUHUCTPATUBHbBIA pErnamMeHT, B TOM 4uCre cTaHgapTa NpeaocTaBfeHuUss MyHUUMNanbHOW
ycnyrn, TpeboBaHusM, npeabsiBnseMbiM K Hum degepanbHbiM 3aKOHOM UM MPUHATbIMU B
COOTBETCTBUMN C HAM HOPMATUBHbBIMW NPABOBLIMU aKTaMu;

6) nonHoTa onucaHus B NPOEKTe aAMUHUCTPATUBHOIrO pernameHTa, a Takke B NpoekTe
HOPMaTMBHOIO NPaBOBOro akTa O BHECEHUM UBMEHEHUIN B paHee N3aaHHbIN agMUHUCTPATUBHbIN
pernameHT nopsigka M yCnoBUW NpefocTaBfeHus MyHUUUNarbHOM YCIyrn, YCTaHOBIEHHbIX
3akoHoaaTenbcTBoM Poccunckon depepaunm;

B) oNTMMMU3aLMs nopsaka npeaocTtaBneHns MyHUUunanbHoW ycnyru, B TOM YuCre:

ynopsgodeHne agMUHUCTpaTUBHBIX npoueayp (AencTeuin);

ycTpaHeHue n3bbITOYHbIX aMUHUCTPATMBHBIX Npouenyp (4encTeum);

COKpaLLleHNe cpoka NpeaoCTaBeHN MYHULMNANBHOW YCNyr, a Takke CPpOoKa BbINOSTHEHUS
OTAENbHbIX aAMUHUCTPATUBHLIX npouenyp (OAencTteurM) B paMkax npegocTaBneHus
MYHULMNANbHOW YCNYrK;

npegocTaBneHne MyHMUMnanbHOW YCIyrn B 3NeKTPOHHOW hopme;

noslyYeHme LOKYMEHTOB M WMHdOpMauuKn, KOTopble Heobxoaumbl Ansi NpeaocTaBneHus
MYHULUMNaNbHON ycnyru, nocpeacTeom MeXXBeAOMCTBEHHOIO NHGOPMaLMOHHOIO
B3aMMOOEeNCTBUSA;

0cobBeHHOCTH BbIMOJTHEHUS agMUHNCTPATUBHbIX npouenyp (oencteun) B
MHOIrO(PYHKLMOHANbHbIX LEeHTpax.

kecnepTuaa npoekTa aAMUHUCTPATUBHOIO pernameHTa ocyLecTBnseTcs
YNOSTHOMOYEHHOWN opraHm3auunen B 10-OHEBHbIN CPOK, MCUUCASIEMbIA B paboumx OHAX, CO AHS
ero nonyveHuns.

3.3. OpraH MeCTHOro camMoOynpaBlieHUsi, OTBETCTBEHHbIN 3a  YTBEpXOeHue
aAMUHUCTPATUBHOIO pernameHTa, obecrneymBaeT Yy4yeT 3aMeyaHun U NPeanoXeHun,
coaepXalumxcss B 3aKIOYEeHMM YMONIHOMOYEHHOW opraHu3aumn. [1oBTOPHOro HanpaBneHus
AopaboTaHHOro MpoekTa agMMHUCTPATUBHOINO perflaMeHTa B YNOSTHOMOYEHHYKO OpraHu3auuio
Ha 3akroyeHne He TpebyeTca.

3.4. AHanuM3 npakTUKn MNpPUMEHEHNa aAMUHUCTPATMBHbLIX pPernamMeHToB MNpPoBOAMTCS
opraHamMmm MECTHOro camoyrnpaBneHus, ApYrMMn opraHn3aumsiMmn ¢ LieNbi0 YCTaHOBIIEHWS:

a) COOTBETCTBUA UCMNOSTHEHUS aAMUHUCTPATUBHOIO perfiameHTa TpeboBaHUAM K KayecTBy
N OOCTYNHOCTW NPeAoCTaBneHna MyHUUunanbHon ycnyrin. MNMpyn 3ToM NOANeXuT YyCTaHOBMEHUIO
oLeHKa noTpebutensaMmm MyHULMNansHOM yCnyru xapakrepa B3auMogencTBns ¢ JOMKHOCTHbIMU
nMuaMmm OpraHoB MECTHOrO camoynpaBneHusi, KayectBa M AOCTYMHOCTU COOTBETCTBYHOLLEN
MYHUUMMAnNbHOMW ycnyrm (CpOK NpefocTaBneHus, YCroBUSA OXUAAHUA npuvema, nopsaok
MHOPMNPOBAHNSA O MyHULMNANbHOW ycnyre u 1.4.);

6) 060CHOBAHHOCTW OTKa30B B NpefoCTaBlieHnn MyHULMNAansLHOW yCnyru;

B) BbINOMHEHUS TPebOBaHUN K ONTUMaNbHOCTU agMUHUCTPATMBHbLIX npouenyp. NMpu aTom
nognexaTr  YCTAHOBMEHUK  OTCYTCTBME  U3ObITOYHbLIX  AAMWHUCTPATUBHBLIX  OEUCTBUN,
BO3MOXHOCTb  YMEHbLUEHNA  CPOKOB  WUCMOSIHEHWS  aAMUMHUCTPATUBHbLIX  nNpoueayp WM
aaMUHNCTPATUBHbLIX JENCTBUN;

r) COOTBETCTBUA [AOSHKHOCTHbIX pPErflaMeHTOB OTBETCTBEHHbIX [AOSMKHOCTHbLIX vl
y4acTBYKOLMX B MCMOMHEHUM MyHUUMNANbHOW (PYHKUUKM (MpedocTaBfieHnn MyHUUMNanbHOM
ycnyru), agMMHUCTPATMBHOMY pPErfiaMeHTy B 4acTW OMUCaHUS B HUX aAMWUHUCTPATUBHbLIX
OencTBnmn, NpoeccMoHanbHbIX 3HAaHU U HABbLIKOB;

A) pecypcHoro obecnevyeHns NCnonHEeHNs agMUHUCTPATUBHOIO PErNaMeHTa;

€) HeobX04MMOCTN BHECEHUSA B HEFO N3MEHEHUN.

3.5. PesynbTatbl aHanu3a npakTUMKM MNPUMEHEHUS aaMWHUCTPATUBHOINO perfnamMmeHTa
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pa3MeLLanTCs

B

WHPOPMALNOHHO-TENEKOMMYHUKALMOHHOM

odomumanbHOM canTe opraHa MecTHOro caMmoyrnpaBneHus.

B

ceTn

(HaMMeHoBaHWe opraHa, NPeaoCTaBNAOLEro

MYHULMNAnNbHY ycryry)
oT

(bamunuga, nms, otyecTso (nNpu

HanMyum)/HamMmeHoBaHe 3aaBUTENS)

(CTanOBOIZ HOMEpP nHAnBMaOyasribHOro
JinueBoro c4yeTa

rpaxxganuHa - CHUJIC (gna domsnyecknx
nu))

(nouTOBLIN agpec 3aaBuUTeNs, agpec

(appeca) anekTpoHHOW NOoYThI -
MO XXernaHuo 3asBUTEnNS)

(Homep (HomMepa) KOHTaKTHOro TenedoHa)

3anpoc

0 NPeAoCTaBNEHNM MyHULMMNANbHOW YCryri

«MHTEpHETY

Ha

MpunoxeHwne
K Mopagky pa3paboTkm 1 yTBEPXKAEHWUS
aAMWHNCTPaTUBHbIX PErNamMeHToB
npeaocTaBneHNsa MyHMUMNanbHbIX ycrnyr
opraHamu MeCTHOro camoynpaBrieHus
ManoTonNKMLLICKOro CenbCKoro noceneHus
YMcTononbCKOro MyHUUMNanbHOro panoHa
Pecnybnukn TatapctaH

TunoBasga popma

(TEKCT 3anpoca ¢ ykasaHMeM HarMeHOBaHUS MyHULMMNanbHOW YCryri)




MpunoxeHuns:
1.

2.

3.

MNMoaTBepxaak CBOe corfacue, a Takke corriacue NpeacTaBnssemMoro MHOK nuua
Ha 00paboTKy nepcoHanbHbIX AaHHbIX (COOp, cMCTeMaTM3auuto, HaKoMseHue,
XpaHeHue, yToYHeHne (0GHOBMEHNE, U3MEHEHUNE), UICNONb30BaHME, pacnpoCcTpaHeHe
(8 TOM uucne nepepadvy), obesnuumBaHue, ONOKMPOBAHWUE, YHUYTOXEHUE
nepcoHasnbHbIX AaHHbIX, @ TakkKe MHbIX OENCTBUMK, HeobGxoanmbix Ans 06paboTku
nepcoHarnbHbIX AaHHbIX B pamMKax NpegocTaBreHms MyHULMNansHon ycnyru), B TOM
yucrne B aBTOMATU3MPOBAHHOM peXuMe, BKNoYasi NPUHATUE PELLEHUI Ha NX OCHOBE
OpraHoM, NPefoCTaBMAOWMM MYHUUUNANbHYIO YCAYry, B LEenax NnpeaocTaBreHns
MYHULMNANbHON YCIyru.

«_» 20 .

R (moanuck dusndeckoro nuua/ (¢.1.0.)
npeacTaBUTeENs IOPUONYECKOro nuua)
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