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NMOCTAHOBINEHUE KAPAP
Ne 11 « 20» pekabpsa 2019r.

O6 yTBepxageHun nopsgka
pa3paboTkn n yTBEpPXOeHUs

aAMWHNCTPaTUBHbIX perna-
MEHTOB npegocTtaBneHuns
MYHUUMNANbHbIX ycnyr
opraHamu MeCTHOro
camoynpaBneHus

KapranuHckoro CeIbCKOro

noceneHus YUmncTononbcKoro
MYHUUMNANbHOro panoHa

B cooTtBeTcTBUM C DenepanbHbiM 3akoHOM OT 27 utonda 2010 roga Ne 210-93 «O6
opraHuMsauun npegocTaBfneHus  rocyaapCTBEHHbIX U MyHUMUMNANbHbBIX  YCyr»,
McrnonHUTenNbHbIM  KOMUTET KapranmHCKOro cenbckoro nocerneHns YmctonosibCKoro
MYHUUMNANbHOro panoHa

NMOCTAHOBIJIAET:

1.  YTtBepautb [lopagok  paspaboTkm ©n  yTBEPXAEHUA  aAMUHUCTpa-
TUBHbIX  perrnamMeHToB  MNpefoCTaBrieHUs  MyHUUMNanbHbIX  YCNyr opraHamu
MEeCTHOro camoynpasneHns KapranuHckoro cenbCckoro noceneHvs YMcTononbCcKoro
MyHUumnanbHoro pavoHa (Mpunoxexne Ne 1).

2. lMpusHaTb yTpaTMBWIKM CWUNy MNOCTaHOBMEeHWe WCNONHUTENBHOrO KoMuTeTa
KapranuHckoro cenbckoro nocernieHns YnctonosieCKOro MyHUUMNanbHOro pavoHa oT
20.09.2012 Ne 8 «O6 yTBepxgeHuUM nopsigka paspaboTkm U yTBEpXKAEHUS
aAMVHUCTPATUBHLIX  perfnamMeHToB  MNpefocTaBfeHus  MyHUUMnanbHbIX — YCRyr
McnonHutenbHbiM KOMUTETOM KapranuMHCKOro cenbCKoro noceneHms Yucronosnibckoro
MYHUUMNANbHOro pamoHay.

3. OO6HapogoBaTb HacTosillee MOCTaHOBMEHNEe MyTeM pasMmelleHns Ha
crieumnarnbHbIX WH(OPMALUMOHHBIX CTeHOax Ha TeppuTopun HacereHHbIX MYHKTOB
CEenbCKOro rnoceneHnst unnm Ha odmumnanbHOM nopTane npaBoOBOM WHGOPMaLUn
Pecnybnukn TaTapcTtaH (pravo.tatarstaNe.ru), a Takke pasmMecTuTb Ha oduuManbHOM
cante Yucrononbckoro MyHULUMNANbHOro panoHa B MHGOPMaLUUOHHO-



KOMMYHUKaLMOoHHoN ceTn «MHTepHeT» (chistopol.tatarstaNe.ru).

(aBa KapranuHckoro
CEenbCKOro noceneHus M.A. 3arnaynnuH




MpunoxeHne Ne 1

K MOCTAHOBIIEHUIO VICNONTHUTENBLHOrO KOMUTETA
KaprannHckoro cenbckoro noceneHuns
HncToNoIbCKOro MyHULMNansHOro pamnoHa

oT «20» pekabps 2019 r. Ne 11

Mopsigok pa3paboTku U YTBEPXKAEHUS aAMUHUCTPATUBHbLIX pernameHToB
npegocTaBneHns MyHUMUMNanbHbIX YCNyr opraHamu MECTHOrO caMoynpaBrieHus
KapranuHckoro cenbckoro noceneHns YnctononbCkoro MyHMLUMMNANbHOro panoHa

[. Obwme nonoxeHus

1.1. Hactoawwmn lMopsigok yctaHaenuBaeT obuwme TpeboBaHua k paspaboTke n
YTBEPXKOEHNIO agMUHUCTPATMBHBLIX PErNaMeHTOB MyHMUMMNANbHBIX  YCRyr opraHamu
MECTHOro camoynpasneHus KaprasuMHCKOro cenbCcKoro nocesieHnss YnctononbcKoro
MYHULMNANBHOro panoHa.

1.2. B uenax Hactoswero Nopsagka npuMeHsoTCsa crnegyowme TEPMUHBbI:

agMUHUCTPATUBHbIN pernameHT - HOPMaTMBHbIN npaBoBOK akT,
yCTaHaBMMBaKLWWNA CPOKM W NOcCnefoBaTenlbHOCTb agMWHUCTPATUMBHBLIX npoueayp
(oencTeunit), OCYLLECTBSAEMbIX OpraHaMy MECTHOro camoynpasneHus KapranuMHCKoro
CenbcKkoro noceneHnst YMcTononibCKOro MyHuUUMNAanbHOro panoHa (Janee- opraH
MECTHOro CamMoynpaBrieHuns), B NpoLecce NpeaocTaBneHnsa MyHMUMNanbHOM ycnyru B
COOTBETCTBUM C TpebosaHnammn ®eaepanbHoro 3akoHa ot 27 utons 2010 roga Ne 210-
®3 «O6 opraHusaumm NpenocTaBneHns rocygapCTBEHHbIX U MyHMUMNANbHbBIX YCIyry
(nanee - ®egepanbHbIN 3aKOH). AAMUHUCTPATUBHBIA perfnamMeHT Takke ycTaHaBnueaeT
nopsaoK B3aMMOOENCTBUS MeXy CTPYKTYPHbIMU nNoapasaeneHnaMm opraHoB MECTHOIO
camoynpaBfeHns U ero OOMMKHOCTHLIMWU fMuamMu, Mexay opraHamu UCNOSTHUTENbHOW
BNactm M U3MYECKMMW  WUNU  OPUANYECKUMM  NMUaMK,  UHAUBMAYaNbHbIMU
npegnpuHMMaTensMmn, nx ynosITHOMOYEHHbIMU NpeacTaBuUTenaMn (ganee - 3asasutenu),
WHBbIMW OpraHamu rocyfapCTBEHHOW BfacTU U opraHamum MECTHOro camoynpaBneHus,
opraHuMsauusiMu B npolecce NpeocTaBneHns MyHULMNansHOM YCnyru;

MyHUUMNanbHass ycnyra - [OeATenbHOCTb MO  peanu3auun  (yHKUMM opraHa
MECTHOro camoyrnpaBfeHusi, KoTopasi OCyLleCTBNsSeTCss MO 3anpocam 3asiBuTenen B
npegeniax yCTaHOBMEHHbIX HOPMAaTUBHLIMW  MpaBOBbIMA  akTamu  Poccumnckom
depgepaumm U HOpMATMBHLIMKM  NpaBoBbiMM  akTamu Pecnybnukn  TartapcTaH
NOSTHOMOYMIN OPraHoB, NPEeAOCTaBNAKLWMNX MYHULMUNATBbHbIE YCIYTN;

MHOrO(PyHKUNOHaNbHbIN LEHTpP npegocTaBneHns rocy4apCTBEHHbIX U
MYHUUMNANbHbLIX YCNyr (ganee - MHOrOyHKUMOHAmNbHbIA LEHTP) - OpraHusauus,
cO3JaHHasi B  OpraHu3auMOHHO-NPaBOBON  YOPME  FOCYOapCTBEHHOrO UMK
MYHUUMNANbHOrO  yypexgeHus (B TOM  uyucne  gBnsAloWascs  aBTOHOMHbIM
yupexgeHuem), otsevarowasa TpebosaHnam degepanbHOro 3akoHa 1 ynosIHOMOYeHHas
Ha opraHM3auuio NpenoCcTaBNeHUs rocy4apCTBEHHbLIX U MYHULUMNAMbHBIX YCNYr, B TOM
yucne B 3NEKTPOHHOW hopMe, MO NPUHLUMNY «OOHOIO OKHaY;

Xanoba Ha HapyLleHne nopsiaka NpeaocTaBneHns MyHUUmMnanbHOW ycnyru (ganee
- Xanoba) - TpeboBaHue 3aABUTENS WM €ro 3aKOHHOro npeacTaBuTenst o
BOCCTaHOBMNEHMN UNU 3aLLMTEe HAPYLLUEHHbIX NPaB UN 3aKOHHbLIX MHTEPECOB 3aaBUTENS
opraHom MECTHOro camoynpasneHus, MHOrO(PyHKUNOHANbHbLIM LEHTPOM,
AOMMKHOCTHBIM ~ NIMUOM  OpraHa  MEeCTHOro  camoynpaBrieHus, pabOoTHMNKOM
MHOrO(OYHKUNOHANBbHOrO LEeHTpa, MyHMUMNanbHbIM CryXawum nmbdo opraHu3aumsimu,
npegycMoTpeHHbIMM  4YacTblo 1.1 cTtatbn 16 depepanbHOro 3akoHa, WAM KX
paboTHMKaMM NpuU NOSTyHYEHUN yKa3aHHbIM 3asiBUTENEM MyHULMNANbBHOW YCIyru;

NPUHUMMN  «OAHOrO OKHa» - MNPUHUMM, nNpWU  KOTOPOM NpeaoCcTaBrieHne
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MYHMLMNANbHON YCAYrn OCYLECTBNAETCA Nocre O4HOKPaTHOro obpalleHnsa 3asButens
C COOTBETCTBYHOLIMM 3arpocoM O MpeaocTaBreHnn MyHUUMNansHoOM Yycryru wunu
3anpocoM, ykasaHHbiM B ctatbe 15.1 ®epgepanbHOro 3akoHa, a B3aMOOEWNCTBUE C
opraHamu,  npefocTaBfglOWMMU  MyHUUMNanbHble  ycnyru, WnNu  opraHamu,
npegocTaBnNALWUMN MyHUUMNanbHbIe ycnyru, ocyLlecTBnsaeTcs
MHOroyHKUMOHANbHbIM  LEeHTpoM 6e3 ydacTus 3aaBuTenss B COOTBETCTBUN C
HOPMaTUBHbLIMW NPAaBOBLIMW akTaMu 1 CcorfalleHMem O B3auMogencTBum;

yaaneHHoe pabovyee MeCTO MHOroyHKUMOHANbHOro LEeHTpa npeaocTaBfeHus
roOCyAapCTBEHHbIX W MyHMUMNANbHbIX ycnyr - TepputopuanbHo o06ocobneHHoe
CTPYKTYpHOE nofpasgerneHne (0uc) MHOro(yHKLUMOHANbHOro LEeHTpa, CO34aHHOe B
ropoAckoM MMM  CENbCKOM  MOCENEeHMM MyHUUMNanbHOro pamnoHa Pecny6bnukm
TatapctaH B COOTBETCTBUM C MyHKTOM 34 [lpaBun opraHusaumm LesaTesfIbHOCTU
MHOrOOyHKUNOHAaNbHbIX LEeHTpOoB npegocTaBneHus rocygapCTBEHHbIX "
MYHUUMNANbHbIX YCNyr, YTBEPXKAEHHbIX NocTaHoBreHneMm lNpasutensctea Poccunckom
depepaumm ot 22 gekabps 2012 r. Ne 1376 «O6 yTBepxaeHum NpaBun opraHnsaumm
AEATENbHOCTU MHOTOYHKUMOHASbHBIX LIEHTPOB NpefoCTaBNeHUs rocyaapCTBEHHbIX U
MYHUUMNANbHbLIX YCyr».

1.3. AOMMHUCTpaTMBHbIE pernameHTbl paspabartbiBaloTca W YTBEpPXKOAKTCA
opraHamu MeCTHOro camoynpaBrieHusi, K cdepe AeATeNIbHOCTU KOTOPbIX OTHOCUTCS
npegocTaBneHne MyHuUMnanbHOW YycrnyrM Ha OcHoBe defeparnbHbiX 3aKOHOB,
HOpMaTMBHbIX MNpaBoBblX akTtoB [lpesmgeHta  Poccunckon  depepaummn  un
MpaButensctea Poccunckon depepaumm, 3akoHoB Pecnybnuvkm  TaTapcrtah,
HOpMaTMBHbIX MpaBoBbIX akToB [IpesngeHTa Pecnybnukm TaTtapctaH n KabuHeTta
MuHuctpoB  Pecnybnukm  TaTtapctaH, nonoxeHuin o6  opraHax  MECTHOro
camoynpaBneHus, un Hactoswero [lopsgka, a Takke C  Y4eTOM  peLueHuUn
NpaBUTESNTbCTBEHHbLIX KOOPANHALMOHHBLIX OPraHoB, YCTaHaBNMBAIOLNX KPUTEPUN, CPOKU
M nocnegoBaTenbHOCTb aAMUHUCTPATUBHBIX Npoueayp, agMUHUCTPATUBHBLIX OEeNCTBUN
M (MNKU) NPUHATUA peleHun UM UHbIX TpeboBaHW K nNopsaKky npeaocTaBneHus
MYHUUMNANbHbIX YCIyr, B TEYEeHNe cpoka, cocTasnswowero He donee 60 kaneHgapHbIX
AHEeN co AHSA BO3HUKHOBEHUS MOMTHOMOYMI MO OCYLLECTBIIEHMIO MYHULIMNAITbHOW YCYTU.

1.4. OpraH MecTHOro camoynpasreHus npu paspaboTke W yTBEPXAEHUN
aAMVHUCTPATUBHBLIX perrnamMeHToB pPYyKOBOACTBYeTCH HactoAwwmm [lopsgkom, ecnu
degepanbHbIMM - 3aKOHaMK, HOpPMAaTMBHbLIMKM  MNpaBoBbIMM  akTamu  [pe3ngeHTa
Poccuinckon ®depepaumn, [paButensctBa Poccunckon ®Pepepaunmn, 3akoHaMu
Pecnybnukn TaTtapctaH, HopMaTUBHBIMU NPaBOBbLIMU akTamu [NpesnaeHta Pecnybnuku
TaTapcTaH He yCTaHOBIMEHbI UHbIE NpaBusa.

1.5. Tlpu paspabotke agMUHUCTPATUBHLIX pPErfiaMeHToB oOpraH MeCTHOro
camoynpasfeHuss  npegycmaTpuBaeT  ONTUMM3auuio  (MOBbIWEHWE  KayecTBa)
npegocTaBneHns MyHULMNanbHbIX YCNyr, B TOM YACHe:

a) ynopsigoveHne agMMHNCTPaTMBHBIX Npouenyp (aencraeumn);

0) ycTpaHeHue n3bbITOYHbIX agMUHUCTPATMBHbLIX npouenyp (AencTteun), ecnn ato
He npoTMBOpeYnT dedeparnbHbiM  3aKOHaM, HOPMAaTMBHbLIM MPaBOBbIM  aKkTam
MpesngeHta Poccuinckon depepaumn, [MpaButenbctBa Poccurickon degepaumn,
3akoHam Pecnybnukn TaTapcTaH, HOpPMaTuMBHbIM MpaBoOBbiM akTam [lpe3ngeHTa
Pecnybnukn TaTtapctaH u KabuHeta MwunuctpoB Pecnybnukm TaTapcTtaH,
MYHUUMNANbHLIM NPaBOBbLIM akTaMm.

Mog wm3bbITOYHOM  aAMUMHUCTPATMBHOM  Mpouedypon  MOHMMaeTcss  4YacTb
afMUHUCTPATUBHOIO npouecca, WUCKMYEeHNEe KOTOPOW He MNPUBOOUT K CHUXEHUIO
KadyecTBa npefoCTaBNeHus MyHuMuMnanbHOW  ycnyru  (Hanpumep, U30bITOYHbIE
cornacoBaHusa (B criydae, ecnu pesynbTaT COrfacoBaHWUs He BRMSIET Ha peLLeHue),
N36bITOYHbIE YBEAOMIIEHMA U T.4.).

Mog N36bITOYHBIM aAMWUHUCTPATUBHBIM AencTemem NnoHMMaeTcs
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afMUHUCTpPaATUBHOE [OEeNCTBME, WCKIIOYEHWEe KOTOpOro U3  agMUHUCTPaTUBHOM
npouenypbl NO3BONSAET O0CTUYb pesynbTata aAMUHUCTPATUBHOM npouedypbl 6e3
AOMNOSTHUTENbHBIX 3aTpar;

B) COKpalleHue KonmnyectBa [OOKYMEHTOB, NpeaCcTaBnsieMblX 3asBUTENSAMW aAnd
npegocTaBnNeHns MyHULMNanbHOW YCNyru, nNpuMeHeHWe HOBbIX POPM [OKYMEHTOB,
NO3BOMAKWMNX  YCTPAHUTL  HEOBXOAMMOCTb  HEOOHOKpaTHOro  npeAcTaBfeHus
NOEHTUYHOM WH(OPMAaLNN, CHWXKEHMEe KonuyecTBa B3auMOOENCTBUM 3asBUTENEn C
AO/MKHOCTHBIMM NULAMM OpraHOB MECTHOIO CamMoynpaBfieHUs, B TOM 4Yucre 3a cyeT
BbINOSIHEHNA  OTAENbHbIX aAMUHUCTPATMBHBIX Npouedyp (aoencteuin) Ha 6Gase
MHOMO(YHKUMOHANbHbLIX  LIEHTPOB W peanu3auun nNpuHUMNa  «OOHOTO  OKHa,
MUCMonb3oBaHWe  MEXBEAOMCTBEHHbIX  COrflacoBaHWi npwu npegocraBneHnu
MyHUUMNanbHOW ycnyrn 6e3 yyactus 3asBuTensi, B TOM 4Yucfne C UCMNOSb30BaHUEM
MHPOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMN;

) COKpalleHue Cpoka npeaocTaBneHnss MyHULMNanbHOW YCyr, a Takke CPOKOB
BbIMONHEHUS OTAENbHbIX aAMUHUCTPATUBHBLIX npouenyp (OencTtBurM) B paMKax
npegocTaBneHna MyHuumnansHon ycnyrn. OpraH MecTHOro camoynpaBfeHUs MOXeT
YCTaHOBUTb B aiMUHUCTPATUBHOM perflaMeHTe COKpalleHHble CPOKWU npenocTaBeHus
MYHULUMNANbHON YCIyrn, a Takke CPOKW BbINOSIHEHUS aAMWHUCTPATUBHBLIX MNpouenyp
(oencteui) B pamkax MNpefocTaBfeHUs MyHUUMNANbHOW YCRyrn Mo OTHOLUEHWUIO K
COOTBETCTBYHOLUMM CpPOKaM, YCTaHOBMEHHbIM defeparibHbiM 3akoHO4aTeNbCTBOM U
3akoHogaTtenbcTBoM Pecnybnukn TaTapcTtan;

[) OTBETCTBEHHOCTb OOJDKHOCTHBIX JIUL, OpraHoB MECTHOro camoyrnpaBrieHus 3a
HecobnogeHne nmu TpedboBaHUN aaMUHUCTPATUBHLIX PerfnameHToB NpU BbIMOHEHUN
aAMUHUCTPaTUBHbLIX Npoueayp (AencTeun);

€) NpefocTaBneHne MyHUUMNansHOW YCNyrn B 35IEKTPOHHOM bopme.

1.6. [llpn paspaboTke agMUHUCTPATMBHOIO pernaMmeHTa opraH MEeCTHOro
camoynpaBfeHnss MOXeT UCMNoSb30oBaTb 3MEKTPOHHble CpeAcTBa  ONuUcaHua U
MOLENNPOBaHUSA  aAMWHUCTPATUBHO-YMPaBEeHYEeCKMX MNpoueccoB ANns  NOLrOTOBKU
CTPYKTYpPbl U NOpsiAKka agMUHUCTPAaTUBHbLIX Npoueayp (Aenctaum).

1.7. OpraHbl MeCTHOro camoynpaBsfieHWss He BrpaBe YyCTaHaBnuBaTb B
aAMUHUCTPATUBHBIX  pernaMmeHTax  npeaocTaBneHna  MyHUUUNanbHbIX  yCnyr
NOMIHOMOYNS OpPraHOB MECTHOr0 CaMoynpaBsrfieHUsl, KOTOpble He OTHEeCeHbl K WX
KOMneTeHUMn B COOTBETCTBUM C bedeparibHbIMM  3aKOHAMWU, HOPMaTUBHbLIMU
npaBoBbiMi aktamu [lpesmgeHta Poccuinckon depepaunmn wn  lNpasButenbcTBa
Poccunckon ®epepauumn, 3akoHamum Pecnybnukn TartapctaH, HOpMaTUBHbIMU
npaBoBbiMn akTamu [pesngeHta Pecnybnuku TaTtapctaH n KabuHeta MwuHucTpoB
Pecnybnukn TatapcTaH.

1.8. MNpoekTbl aAMUHNCTPATUBHBIX PErNamMeHTOB, a Takke NPOEKTbl HOPMATUBHbIX
NpaBOBbIX aKTOB O BHECEHUUM U3MEHEHUW B paHee u3faHHble agMUHUCTPaTUBHbIE
pernamMeHTbl, MPU3HAHUN aOMUHUCTPATMBHBIX pPErfiamMeHToB YTpPaTUBLLUMMWU  CUIY
nognexaTr B COOTBETCTBMM C 3aKOHOOATENbCTBOM HE3aBUCMMOW 3KCMepTuse W
aKcnepTuse, NPOBOANMOW opraHusaumen, YNOSTHOMOYEHHON OCYLLECTBNATb
MeTOANYEeCKOe COMpoBOXAEHWe pa3paboTkM  aAMUHUCTPATUBHBLIX  pPerfiameHToB
npeaocTaBneHNa MyHUUUNANbHbIX YCAYr U UX 3KCNepTusy (aanee - ynosIHoMOYeHHas
opraHusauus).

OKcnepTmM3a NpPOEKTOB agMUMHUCTPATMBHBIX PErfaMeHToB, a Takke MNpOeKToB
HOPMaTMBHbIX MPaBOBbLIX aKTOB O BHECEHUM WU3MEHEHWA B paHee Wu34aHHble
afMUHUCTPATUBHbIE perfiameHTbl, MNPU3HaHUM aaMUHUCTPATUBHLIX pernaMmeHToB
yTpaTUBLLMMM CUIY NPOBOAUTCS B COOTBETCTBUM C HAcTOALWMM NMopagkom.

1.9. Ecnu B npegocTtaBneHMM MyHULMMAnNbHOM YCIyrn Y4aCTBYHOT HECKOSIbKO
OpraHoB MECTHOro camMoynpaBfieHUsl, aAMUHUCTPATUBHbBIA perfiaMmeHT yTBepxaaeTcs
COBMECTHbIM aKTOM TaKuX OpraHoB.



PasHornacua wmexgy opraHamuM MeCTHOro camoyrnpaBfeHus Mo npoeKkTam
aAMWHUCTPATUBHbLIX PEerfamMeHToB paspelwanTca B MNopsake, YCTaHOBMEHHOM
PernameHTOM OpraHa MeCcTHOro camoyrnpasneHus.

1.10. OpraH MeCTHOro camoynpaBfeHus OAHOBPEMEHHO C YTBEPXOAEHUEM
aAMUHUCTPATUBHOIO  perfnamMeHTa BHOCUT  U3MEHEHUs B  COOTBETCTBYyHOLME
MyHUUMNanbHble HOpPMaTUBHbIE MNPAaBOBbIE aKTbl, NpegycMaTpuBaloLmMe UCKoYeHne
NOMNOXEHUN, pernameHTUpPYLNX nNpeaocTaBneHne MyHUUMNanbHOW ycnyru, nubo,
€Ccnn MOMNOXEHNs MyHUUMNanbHbIX HOPMATUBHbLIX MNPAaBOBbLIX aKTOB BKITOYEHbI B
aAMUHUCTPATUBHBLIN perfiaMeHT, NPU3HaeT UX yTpaTUBLUUMU CUry.

B cnyyae ecnm B npouecce paspaboTksm npoekta aaMWHUCTPaATUBHOIO
perrnameHTa, NnpoekTa HOPMaTMBHOIO NPAaBOBOrO akTa O BHECEHUU U3MEHEHUN B paHee
N3aaHHbIM aOMUHUCTPATUBHBIA perfiaMeHT BbISIBNAETCA BO3MOXHOCTb OMTMMU3aLUU
(NoBbIWEHNA KayecTBa) NPefoCTaBIEHUS MyHUUMMNANbLHOW YCNyrn Mpu  yCrnoBum
COOTBETCTBYHOLUUX U3MEHEHUA MHbIX HOPMATMBHbIX MPaBOBbIX aKTOB, PErynupyloLmx
nopagoK nNpedocTaBfieHUst  COOTBETCTBYHOLWEN  MyHUMUMMNANbLHOW — YCryrn, MNpoekT
aAMWHNCTPATUBHOIO perrnaMmeHtTa nmbo NpPOeKT HOPMAaTUBHOIO MPaBOBOro akra o
BHECEHMM U3MEHEHWA B paHee U34aHHbIM  aOMWHUCTPATUBHBIA  perfiameHT
HanpaBnseTcs Ha 9KCMepTU3y B YMOMHOMOYEHHYK OpraHumsaumio C MNpUNoXKeHnem
NMPOEKTOB  WMHbIX HOPMATUBHLIX MPaBOBbLIX aKTOB, PEerynvpylowux  nopagok
npeaocTaBneHnsa COOTBETCTBYIOLLE MyHULMNASNbHOW YCYTi.

1.11. AOMUHUCTpaTMBHbLIE perriameHTbl B TedeHne 10 paboumx gHen ¢ MOMeEHTa
YyTBEPXAEHUS B YCTAHOBNIEHHOM NMopsaake noasiexaT HanpasfieHUIo B YNONMHOMOYEHHbIN
opraH Mo BeJeHMI TOCYyJapCTBEHHOW WHAOPMAaUWOHHOM cuctembl  «PeecTp
rocyAapCTBEHHbIX W MyHUuuMnanbHbix ycnyr Pecnybnukn TatapcTaH», a Takke
pasMeLLleHnto B MHAPOPMALNOHHO-TENEKOMMYHUKAUMOHHOW ceTn  «/HTepHeT» Ha
ouumanbHOM canWTe opraHa MeCTHOro  camMoOynpaBrieHus,  yTBepAMUBLUErO
aAMUHUCTPATUBHBLIN perfiameHT.

1.12. BHeCeHVe N3MeHeHUn B agMUHUCTPATUBHbIE perfiaMeHTbl OCyLLEeCTBNAeTCs
B crnyvyae wu3sMeHeHuss edeparnbHOro 3akoHoaTenbCTBa W 3akoHogaTenbCcTBa
Pecnybnukn TaTtapcTaH, perynupyrowmux npeaocTtaBieHne MyHULMNAanbHOW YCnyri,
N3MEHEHNA B CTPYKType OpraHoB MECTHOro camoynpasreHus, K cpepe OesaTenbHOCTH
KOTOPbIX OTHOCUTCS MNpeaoCTaBfieHne COOTBETCTBYHOLEN MYyHUUMMNANbHOW YCyru, no
pesynbTatamMm MOHUTOPUHIa NPUMEHEHUS YKa3aHHbIX agMUHUCTPATUBHbIX PerfiaMeHToB,
B MHbIX CNyYyasax, NpegyCMOTPEHHbIX 3aKOHOL4ATENbCTBOM.

BHeceHne uW3MeHeHUn B agMUHUCTPATUBHbIE perfamMeHTbl OCyLeCcTBNAeTcs B
nopsigke, YCTaHOBMEHHOM Ans  pa3paboTku, CcornacoBaHuss W YTBEPXAEHUS
COOTBETCTBYHOLLMX aMUHUCTPATUBHbIX PErNTaMEHTOB.

1.13.  AOMMHUCTpATMBHbIE  pernamMeHTbl nognexaTr  onybGnvkoBaHuMKO B
COOTBETCTBUM C 3akoHopaTtenoctBoM Poccuinckon depgepaumm 0 goctyne K
WHpopMmauun o [eATENbHOCTU FOCYAAPCTBEHHbLIX OPraHOB W OpraHoB MECTHOro
camoynpaBfeHusl, a Takke pasmeLlarTcsa B MHPOPMaLNOHHO-TENEKOMMYHUKALNOHHOM
cetn «MHTepHeT» Ha oduumanbHbIX CanTax OpraHOB MECTHOrO camoyrnpaBneHusa u
opraHuMsauun, yyacTBYKOLWNX B NPeaocTaBfeHnn MyHUUMNAnNbHOW yCnyru, a Takke B
AOCTYMHbIX AN noceTuTenen Mectax npegoctasneHnsa MyHUUunanbHOW yCryri.

Il. TpeboBaHWs K aOMUHUCTPATUBHBIM perfiaMeHTam

2.1. HanmeHoBaHMe agMUHUCTPATUBHOIO perfiameHTa onpeaensieTcss opraHom
MECTHOIo CaMoynpaBfieHNs C Yy4eTOM [MOSIOKEeHUM HOPMAaTUBHOIO MPaBOBOroO akTa,
KOTOpbIM NpeaycMoTpeHa COOTBETCTBYHOLLAA MyHULUMNANbHas ycnyra.

Ecnn B npegoctaBneHnn MyHULUMNANbHOW YCIyrn y4acTBYHT HECKOSIbKO OpraHoB
MECTHOrO  CcamoynpasfieHUsl, HauMMeHOBaHWe aaMUWHUCTPATUBHOIO  perfameHTa



onpenensieTcsi COBMECTHbIM MPUKA30M 3TUX OPraHoB.

2.2. B agMnHUCTpaTMBHBLIV pernamMeHT BKIToYalTCs criefyolwme pasaenbi:

a) obLume NonoXeHus;

0) cTaHgapT NnpegocTaBnNeHnsa MyHUUMNanbHON yCnyru;

B) cocCTaB, MOCNeaoBaTeNbHOCTb M CPOKU BbIMNOMHEHUS A4MUHUCTPATUBHbIX
npoueayp (oenctsun), TpeboBaHMs K NOPSAOKY WX BbIMOSHEHUS,, B TOM 4ucne
0COBEHHOCTN BbINOMHEHNS aAMUHUCTPATUBHBLIX npouenyp (4eNcTBUN) B SNEKTPOHHOW
opwme;

r) nopsgok 1 hopmbl KOHTPOSA 3a NpeAoCTaBNeHNEM MYHULMNANBHON YCNyr;

A) nocynebHbin (BHecyaebHbIn) nNopsgok oGXanoBaHUS peLUEeHUA U OEeNCTBUN
(6esgencTBus) opraHa, npeaocTaBnsAlLLEro MYHULMMANbHYO ycnyry,
MHOTOQOYHKUMOHAbHOIrO LIeHTpa, OpraHu3aumn, ykasaHHbiX B 4yactu 1.1 crtatbm 16
defepanbHOro 3akoHa, a Takke WX OOSPKHOCTHBIX UL, MYyHMLMNANbHbBIX CRyXXalux,
pabOoTHMKOB;

€) OCOBEHHOCTN BbINOMIHEHUS AOMUHUCTPATMBHBLIX Mpoueayp (aenctsuni) B
MHOrOyHKUMOHANbHbIX UeHTpax. B agMuHucTpaTuBHbIE pernaMmeHTbl HacToALMA
pasgen He BKAYaETCs, eCnu MyHuMuMnanbHas ycryra He npeaocTaBnsercs B
MHOrOYHKUNOHASNbHbIX LIEeHTPax.

2.3. Paspgen, kacawowunca oOWMX MNOMOXEHUW, COCTOUT U3  CcrneayroLmnx
noapasaenos:

a) NnpeameT perynmpoBaHnsa agMUHUCTPATUBHOIO pernaMmeHTa;

0) KaTeropun 3aaBuTeEnNen, rae NPUBOAUTCA NepeyYeHb 3aaBuTenen - PUaNYECcKnx
N pusndecknx nuu C ykasaHuem (Mpyv Hanmymu) NbrOTHBIX KaTeropun 3sassBuTenemn
(kaTeropua nuw);

B) TpeboBaHMA K NopsaKy MHPOPMUPOBaAHMS O NPeOCTaBEHUN MyHULMNANbHON
ycrnyru, B TOM Yncne:

NopsiAoOK Mony4vyeHns MHpopmauumn 3asBuTENsIMA NO BOMpOcaM NpeaocTaBneHus
MYHUUMMNANbHOW  yCryrm W yCryr, KOTopble SABMASAOTCA  HeobXxoaMMbIMU U
obaszaTenbHbIMM  ONs NPegoCcTaBfeHns MyHUUMNAnbHOW YCNyru, CBEeAeHWA O Xoae
npeaocTaBneHNsa ykasaHHbIX YCryr, B TOM 4ucne Ha oduvumanbHOM canTe opraHa
MECTHOIroO camMoynpaBfieHusi, a Takke C WCNOfb30BaHMEM pecnybrmnKaHCKOn
rocygapCtBeHHOM  WHMOpMauMoHHOW cucTembl  «[lopTan rocygapCcTBeHHbIX WU
MyHUUMNanbHbIX yenyr Pecnybnvku TatapctaHy;

nopsiaoK, dopma, MecTo pasMelleHuss M crnocobbl MonyvyeHust yKasaHHOW B
HacToslleM noAanyHKTe uHdopMaumm, B TOM 4YMCHe Ha CTeHgax B MecTax
npeaocTaBneHna MyHUUUNANbHOM YCNYrn 1 YCRyr, KOTopble ABNATCA HEOOXOANMbIMU
n  obasatenbHbIMM AN NPeAoCTaBneHUst  MyHUUMNAnNbHOW  yCnyru, B
MHOIOQOYHKUMOHANMbHOM LeHTPE, a Takke Ha odumumanbHbIX calTax opraHa MeCTHOro
camMoynpaBsrieHnsi, OpraHm3aumn, y4acTBYKOLWMX B MNpeaoCTaBNeHUN MyHULMNanbHOW
ycrnyru, B UH(POPMaLNOHHO-TENEKOMMYHMKAUNOHHON ceTn «W/HTepHeT», a Takke B
pecnybrMkaHcKomn rocygapCTBeHHOWM NHAOPMaLIMOHHOMN cucteme «[NopTan
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuku TatapcTtany;

TpeboBaHna 06 obdA3aTenbHOM pasMeweHnn Ha CcTeHgax B MecTtax
npeaocTaBneHns MyHMUMMANbHbIX  YCAyr  CreayloLwen NHpopmaumm Ha
rocyaapCTBeHHbIX A3blkax Pecnybnuku TaTtapcraH:

HanMeHoBaHWE MYHMUMMNANbHOW YCnyrn, NpegocTaBnsieMon OpraHoM MEeCTHOro
camoynpaBreHns;

onucaHue pesynbTaTa NPeaoCTaBNEHNA MyHULMNANbHOW YCAYTHA;

CPOK MpenoCTaBfeHUst MYyHMUMNANbHOW YCNyrM, B TOM 4YUCNEe C Y4eToM
HeobxogmMmocTn obpalleHns B opraHusaumy, Yy4yacTByllMe B NpenoCcTaBrieHum
MYHMUMNANbHON YCNyru, CPOK MNPUOCTaAHOBMEHUS NPenoCTaBneHuUs MYyHULMNANbHON
ycrnyrm B Cfydae, €CnuM  BO3MOXHOCTb  MPUOCTAHOBMEHUS  NpeayCcMOTpeHa
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3akoHogartenbcTBoM Poccuiickon depepaumm;

ncyepnbiBalLWKUM  NepedeHb [OOKYMEHTOB, HeoO0XoOMMbIX B COOTBETCTBUM C
3aKkoHoAaTeNlbHbIMM UMW MHBIMW  HOPMAaTMBHLIMW  MPaBOBbLIMW  akTaMu  AJ1S
npenocTaBneHns MyHUUMNanbHOW ycnyrn (B TOM 4ucne 3anpoc O npenocTaBneHun
MYHUUMNANbHOMW YCMyrM rno TUMNOBOM (POPME COrflacHO MPUNOXEHUIO K HacTosilemMy
MopsagKy, 3a ucknYeHMeM criydaeB, Korga 3akoHopaTenbcTBoM  Poccumnckon
depepaumm npegycmoTpeHa ceobogHas hopma nogavm OOKYMEHTOB), @ Takke YCnyr,
KOTOopble SBMAOTCA HeobxoaumbiMn M obBsi3aTenbHbIMW  ANS  NpeaocTaBrieHns
MYHAUMNANbHbIX YCRyr, noanexawux npeactaBneHntio 3asiButenem, crnocobbl unx
norydeHuss 3asiBuTeNieM, B TOM 4uUCNe B 3NIEeKTPOHHOM dopme, MopsagoK  UX
npegcraBneHus;

ncyepnbiBalLWMA MepevYeHb OCHOBaHWW ONs OTKasa B npueme [OKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEeHNA MyHMLMNANbHOW YCyru;

pasmep rocya4apCTBEHHOM MOLWMWHLI WM MHOW nNnaTbl, B3WMaeMon 3a
npegocTaBneHne MyHuUUMNanbHOW YCryrn, a Takke YCnyr, KOTopble SBMSTCA
HeobxoauMbIMK 1 0653aTeNbHBIMU ANA NPegoCTaBNEeHUS MyHULMNANbHOW YCNYTK;

MHopMauunsa o BpeMeHn paboTbl opraHa MeCTHOro camoynpasfeHusi, o rpaduke
npuema 3adBfneHMn Ha npefocTaBlieHne MyHUUMnanbHOW Ycnyrm cneuuanuctamm
opraHa MecTHOro caMmoynpaBrieHus;

WHdopMauua ana 3aseutenen o6 ux npase Ha pocyaebHoe (BHecynebHoe)
obxanoBaHve aencTtBun (6e3gencTeus) U peLlleHnn, NPUHATBLIX (OCYLEeCTBISeMbIX) B
Xxo4e npeaocTaBfieHNa MyHULMNANbHOW YCIyru.

K cnpaBoyHOM MHpbopMaLmMm OTHOCUTCA crieaytowiast MHopmaums:

MECTO HaxoXaeHusi u rpacdumkm paboTbl opraHa MeCTHOro caMoynpaBrieHUs, €ro
CTPYKTYPHbIX nogpasfgeneHnn n TeppuTopuarnbHbiX OpraHoB, NpeaoCcTaBsoWmMX
MYHULMNANBbHYIO YCNYry, rocy4apCTBEHHbIX N MyHULMNANbHbIX OPraHoB U OpraHnsawumn,
obpalleHne B KOTOpble HEOOXOAMMO ANA MNONyYEeHUS MyHULMNAnbHOW YCryru, a Takke
MHOrOoOyHKUNOHAMNbHbIX LLEHTPOB, yAaneHHbIX pabounx MecT MHOrodyHKLMOHANbLHOMo
LeHTpa;

CnpaBoYHble TerneOoHbl CTPYKTYPHbIX MogpasfeneHuni opraHa MeCTHOro
camoynpaBfeHus, opraHu3auuim, y4acTBYKOLUMX B MpeaocTaBfeHnn MyHUUUNanbHOM
ycnyru, B TOM 4Yncne Homep teneoHa-asTomHpopmaTopa;

agpec oduumanbHOro camTta, a TakkKe ONEKTPOHHOW MnoyTbl M (M) opmbl
obpaTHOM CBsA3M oOpraHa MECTHOro camoynpaBneHuss B  MHEAOPMALMOHHO-
TeNnekoMMYHMKaUMOHHON ceTu « IHTepHeT».

CnpaBoyHass uHdOpMaLMsi He nNpUMBOAUTCA B TEKCTE agMWHUCTPATUBHOIO
pernameHTa u nognexuTt obssaTenbHOMY pasMeLlleHu0 Ha oduuManbHOM cante
opraHa MeCTHOro camoynpasfieHus B MH(POpMaLUMOHHO-TENEKOMMYHUKALMOHHOW CETU
«UHTEepHeTY, B rocyaapCTBeHHOM MHOPMaLMOHHOM cucrteme «Peectp
rocygapCTBEHHbIX M MyHUuMnanbHbiXx ycnyr Pecnybnuku TaTtapctaH» un B
pecnybrMkaHcKomn rocygapCTBeHHOWM NHAOPMaLIMOHHOMN cucteme «[NopTan
rocygapCTBEHHbIX WM MyHUuMnanbHbiX ycnyr Pecnybnukm Tatapctany». OpraHbl
MECTHOro camoynpasneHnsa obecneynBaloT B YCTAHOBMEHHOM NOPSAKE pasmelleHne u
aKkTyanusaumio  CnpaBoOYHOM  MHGOpMauMM B COOTBETCTBYKWOLWEM  pasgene
rocyfapCTBEHHOM  WHGOPMAaUMOHHOW cuctemMbl «PeecTp rocygapCTBEHHbIX W
MyHuuMnanbHblX  ycnyr Pecnybnukn  TartapctaH» UM Ha  COOTBETCTBYHOLLEM
odmumanbHOM canTe B UHOOPMALNOHHO-TENEKOMMYHUKALWMOHHOM CeTU «IHTEepHET»;

r) nepevyeHb HOPMATUBHbLIX MPABOBbLIX AKTOB, HEMOCPEOCTBEHHO pPerynupytomx
npegocTaBneHne MyHuUUMNanbHOW YCryrn, C yKasaHMeM PEKBU3UTOB HOPMAaTUBHbLIX
NPaBOBbIX aKTOB M UCTOYHUKOB UX OULManbHOro onybnmkoBaHus;

A) TEepMuHbl, WUCMONb3yemMble B aAMUHUCTPATUBHOM perfiamMeHTe, U  Ux
onpegeneHus.
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2.4. CtanpapT npefocTaBneHus MyHUUunanbHOW ycnyru oqpopMnsieTcs B Buae
Tabnuubl, cogepxawen rpadpbl «HammeHoBaHme TpeboBaHMs K cTaHOapTy
npeaocTaBneHNa rocyaapCTBEHHOM W MyHuuunanbHou ycnyrny», «CopepxaHue
TpeboBaHUN K cTaHAapTy», «HopMaTMBHLIM NPaBOBOW akT, yCTaHaBMMBAOLLMA YCyry
nnun TpeboBaHmne», U COCTOUT U3 CrieQyoLMX Noapasaenos:

a) HaMMeHoBaHMe MyHUUUNANbLHOW YCryru;

6) HanmeHoBaHWe opraHa MeCTHOro camoynpaBfeHus.

Ecnu B npegocTaBneHnn MyHUUUNanNsLHOM YCryrn y4acTBYIOT TakKe WHble OpraHbl
MECTHOro camoyrpaBfeHnd, a Takke opraHusauuu, TO YKasblBalOTCA BCE OpraHbl u
opraHusauun, obpaweHne B KOTopble HeobxogumMo Ons  npegocTaBneHus
MyHMUMNanbHOM ycnyrn. Takke YykasbiBaloTca TpeboBaHusi nyHkta 3 crtatbun 7
defepanbHOro 3akoHa, a UMEHHO YCTaHOBMEHWe 3anpeta TpeboBaTb OT 3asBUTENS
OCYLLECTBNEHNSA OENCTBUI, B TOM YMCNe COornacoBaHni, HEO6X0AMMbIX A4S NONy4YeHus
MYHUUMNANbHON YCNYrn U CBA3aHHbIX C ObpalleHneM B MHble OopraHbl U opraHm3auuu,
32 WUCKITIOYEHMEM TMOSNyYeHUs YCryr, BKIMOYEHHbIX B MepeyeHb YCryr, KoTopble
ABNATCA HeobxoaMMbIMU N obA3aTenbHbIMKM ANA NpeaoCTaBneHns MyHUUMnanbHbIX
ycnyr;

B) onucaHue pesynbTaTa NnpeaocTaBneHnsa MyHULMNanbHOW yCryru;

r) CPOK npefoCTaBfEeHUs MyHUUMNANbHOW YyCnyru, B TOM 4uUCfe C Yy4eTOM
HeobxoomMmocTn obpalleHns B opraHusaumy, Yy4yacTByllMe B NpenocTaBrieHum
MYHUUMNANbHOW YCNyru, CPOK MNPUOCTAHOBMEHUA NpefoCTaBfeHnUs MyHUUMNanbHON
ycrnyrm B Cfydae, €eCnvM  BO3MOXHOCTb  MPUOCTAHOBMEHUS  NpefycMOTpeHa
3akoHogaTtensctBoM  Poccuinckon  ®depepaumn, CpoK  Bblgayn  (HanpasreHus)
AOKYMEHTOB, SBMISIOWNXCH pe3ynbTaToM NpefoCTaBneHmus MyHUUUNansHOM yCryru;

) vicdepnbliBaWNA NepevyeHb OOKYMEHTOB, HeOOXOAMMbIX B COOTBETCTBUM C
HOPMaTUBHBIMW MPaBOBbIMW akTaMu A1 NpPegoCcTaBfieHns MyHULMNAanbHON YCryrn u
yCrnyr, KOTopble SBRSTCA HeobxoauMbiMn N 0bsa3aTenbHbIMU NS NpedoCcTaBrieHns
MYHULUMNANbHOW YCnyru, nognexawux npeacTtaBneHno 3asiButenem, crnocobbl unx
noslyyeHus 3aaBuUTeNieM, B TOM 4YMCIle B OJfIeKTPOHHOW popme, nopsagok  Ux
npeacraeneHuns (6naHku, dopmbl obpallueHUn, 3asBIEHUA W WHbIX [OKYMEHTOB,
nogaBaeMblX 3asiBUTENIEM B CBSA3WM C NpefocTaBfieHneM MyHUUMNarbHOW YCryru,
NPUBOAATCA B KayecTBe MNPUIIOXEHUN K aAMUHUCTPATUBHOMY perfiameHTy, 3a
UCKMOYEHMEM cnyyaeB, Korga @opMbl YKasaHHbIX JOKYMEHTOB YCTaHOBIEHbI
HOpMaTMBHbIMM  npaBoBbiMW  akTamn  [lpesngeHta  Poccuickon  depepaumn,
MpaButenbctea Poccunckon depepaumun, [pesvmgeHta Pecnybnukn TaTapcTtaH,
KabuHeta MuHuctpoB Pecnybnukmn TatapctaH nnu myHuumunanbHbIMM HOPMaTUBHbLIMMA
NpaBOBbIMW aKTaMK, a TaKkKe CrydaeB, Korga 3akoHo4aTenbCTBOM MpeaycMOTpeHa
csobogHasa hopma nogadm 3TUX 4OKYMEHTOB).

TunoBas dopma 3anpoca, pekoMeHayemasi K BKIIHOYEHUKO opraHamyv MeCTHOrO
camoynpasfeHnsi B aAMUHUCTPATUBHbIE PerfiaMeHTbl, 3a UCKIoYEHNEM Criyyaes, Koraa
dOpMbI yKa3aHHbIX AOKYMEHTOB YCTAHOBSIEHbl HOPMAaTMBHLIMW MPABOBbIMU akTamu
MpesnpgeHta Poccuickon depepaumn, [MpasutenbctBa Poccuinckon depepaumn,
MpesungeHta Pecnybnukn TaTtapctaH, KabuHeta MuHuctpoB Pecnybnukm TaTtapctaH
WM MyHUUMNanbHbIMW  HOPMAaTMBHBIMW  akTamu, a Takke CcnyyaeB, Koraa
3aKkoHOAATeNbLCTBOM MnpefycMoTpeHa csobogHasi popMa nofaynm 3TUX LOKYMEHTOB,
npuBegeHa B NPUNoXeHUu K Hactoswemy NMopsaaky;

€) ucyepnbiBawOWUN NepedeHb OOKYMEHTOB, HeOBXOAUMbIX B COOTBETCTBUM C
HOPMaTMBHLIMW MPaBOBbLIMW akTaMy ONA NpedoCTaBrieHUs MyHUUMNanbHOW YCIyru,
KOTOpble HaxOAATCS B pacnoOpsXKeHUM roCyAapCTBEHHbIX OpraHoB, OpraHOB MECTHOro
camoynpaBfeHns 1 MHbIX OpraHn3auun 1 KoTopble 3asaBUTENb BNpaBe NpeacTtaBuTb, a
Takke cnocobbl MX MOMyYeHUs1 3adBUTENSMU, B TOM YUCHE B 3NIEKTPOHHOW hopme,
nopagoKk WX  MpeacTaBneHnd;  rocydapCTBEHHbIW — OpraH, opraH  MEeCTHOro
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camoynpasrneHnss NMbo opraHu3auus, B PacrnopsKEHUN KOTOPbIX HAXOASATCHA OaHHble
AOKYMeHTbl  (BnaHkn, ¢opmbl obpallieHnin, 3asBNEeHUM U  UHbIX OOKYMEHTOB,
nogaBaeMblX 3asiBUTENEM B CBSA3W C NpedoCTaBfEeHMEM MYHULUMNANbHOM YCIyru,
NPUBOAATCA B KayecTBe MNPUIIOXEHUW K aAMUHUCTPATUBHOMY perfiameHTy, 3a
WUCKMIOYEeHMEeM  CnyyaeB, Korga 3akoHogaTtenbcTBoM  Poccunckon  depepauuu
npegycMoTpeHa csobogHas popma nogadn aTMx JOKYMEHTOB).

HenpencrtaBneHne  3adBUTENEM  yKasaHHbIX  [JOKYMEHTOB He  dBnseTcs
OCHOBaHWeM ANng OTKasa 3adABUTESo B NPeJoCTaBNeHUN YCnyriu.

B oaHHOM nogpasgene Takke ycTtaHaBnmBaeTcs 3anpeTt TpeboBaTb OT 3asBUTENS:

npeactaBneHns OOKYMEHTOB M MHopMauumM WNu OCYLLECTBIEHUA LEeNCTBUN,
npeacraBneHne Wnn OocyLlecTBreHNne KOTOpbIX He NpedyCMOTPEHO HOPMaTUBHbLIMU
NpaBOBbIMW aKkTamu, pPerynvpylowmnMm OTHOLIEHMS, BO3HUKaKLWMe B CBA3W C
npeaocTaBneHNEM MyHULMNANbHON YCNYTK;

npeacTaBneHns OOKYMEHTOB W MHGOpMaLMM, B TOM 4ucChe noaTBepXKaaroLmnx
BHECEHME 3asBUTENeM nnaTtbl 3a NpefoCTaBneHne MyHUUMnanbHbIX YCNyr, KOTopble B
COOTBETCTBMM C HOPMAaTMBHbIMW MpaBoBbLIMM akTamu Poccuinckon ®Pepepaumm,
HOpMaTUBHbIMA  NpaBoBbiMM  akTamn  Pecnybnukn TaTapctaH HaxogsaTcs B
pacnopsiKeHnn OopraHos MEeCTHOro camoynpaBneHus, npeaoCcTaBNALLMX
MYHAUMNANbHY ycnyry, u (Unu) opraHu3auun, y4acTBYHOLIMX B MpeaocTaBrieHumn
MYHULMNANbHOW YCRyrn, 3a UCKNIOYEHNEM AOKYMEHTOB, YKa3aHHbIX B YacTu 6 ctatbun 7
depeparnbHOro 3akoHa;

npeactaBneHns  OOKYMEHTOB M MHdopmauuu, oTcyTcTBue U1 (1nn)
HeJOCTOBEPHOCTb KOTOPbIX HE YyKasblBanucCb Npu nepBoHavanibHOM OTKase B npueme
[OKYMEHTOB, HeobxoauMMbIX ANS NpefoCTaBfeHUs MyHWuunanbHOW ycnyru, nnbo B
npeaocTaBneHnn MYHMLMMNANbHON ycnyru, 3a NCKIOYEHNEM cnyyaes,
npegycMOTPEeHHbIX NYHKTOM 4 yactn 1 ctatbn 7 GefeparnibHOro 3akoHa;

X) McYepnbliBalOLWMA NepevyeHb OCHOBaHWW AN OTKa3a B Mpueme [OOKYMEHTOB,
Heobxo4MMbIX 418 NPeoCTaBNeHNs MyHUUMNANbHOW yCnyru;

3) ucyepnbiBalOLWM NepevyeHb OCHOBAHUW ANA NPUOCTAHOBMEHUS UMM OTKasa B
npeaocTaBneHnn MyHUUMNAnNbHOM ycnyrin. B criyyae OTCyTCTBUSA TaKMX OCHOBaHUN Ha
9TO yKa3blBaeTCs B TEKCTE aMUHUCTPATUBHOIO pernamMeHTa;

n) NOPSAOK, pasMep M OCHOBAHWUS B3UMaHUS rOCyJapCTBEHHOW MOLUMWHBLI Unn
WHOW nnaTbl, B3UMaemMou 3a NpefocTaBrieHMe MyHuuunanbHon ycnyrn. B gaHHoMm
nogpasgene ykasblBaeTCs pasmep roCyfapCTBEHHOW MOLWWHBbI MAM MHOW nnathl,
B3MaeMoOWn 3a NpefocTaBrieHne MyHUUMNANbHOW YCAyrn, UM CCbifika Ha MoroXxeHue
HOPMaTUBHOrO MPaBOBOrO akTa, B KOTOPOM YCTAHOBMIEH pas3Mep TakKoW MOLUSMHBI UK
nnarbl;

K) nepedeHb yCryr, KOTopble SABNATCA HeobxoaMmbiMu M 0bsi3aTenbHbIMWU A5
npegoCcTaBNeHns MyHUUMNanbHOW YCyrn, B TOM YMCIie CBEOEHUS O [OOKYMEHTe
(moKymeHTax), BblgaBaeMoOM (BbldaBaeMblX) OpraHusauusiMy, Y4acTBYHOLWMMKU B
npegocTaBneHn MyHUUMNanbHOW YCIyru;

n) NopsaoK, pasmep M OCHOBAHWUS B3UMaHus nnaTbl 3a NpegocTaBrieHue ycnyr,
KOTopble SBRAOTCA HeobxoaumbiMn U obs3aTenbHbIMW  ONA  NpefocTaBreHns
MYHUUMNANbHOW YCNyru, BKNOYaa UHOpMaUuio 0 MeToauKe pacyeTa pasmMepa Takown
nnarbl;

M) MakCcMMarnbHbIl CPOK OXWAAHWs B oO4Yepean npu nogade 3anpoca o
npenocTaBneHnn MyHUUMNAnbHOW YCryru, ycnyru, npegoctaBnsieMon opraHu3aumen,
yyacTByloLEen B MNpeaoCTaBNeHnn MyHUUMNANbHOW yCriyrin, WU Npyu  NonyyYeHun
pesynbTaTta NpegocTaBreHns Taknx ycnyr;

H) CPOK W nopsagoK perncrpauumn 3anpoca 3asBUTENS O NpefocTaBrieHum
MYHUUMNANbHOW YCRyrn 1 ycnyru, npeaoctaBnseMon opraHusauuven, y4acTBylolen B
npegocTaBneHn MyHUUMNansHOM yCnyru, B TOM Yncne B 3MEKTPOHHOM hopme;
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0) TpeboBaHMA K MOMELLEHNAM, B KOTOPbIX MPEeAOCTaBASETCS MyHULMNanbHas
ycnyra, K 3any OXxuaaHusi, Mectam AN 3anofiHeHWs 3anpocoB O NpeaocTaBneHun
MYHULUMNANbHON YyCRyrn, MHAPOPMALMOHHbIM CTeHAaM ¢ obpasuamu Ux 3anosiHEHUS U
nepeyHeM OOKYMEHTOB, HeOB6XOoaAMMbIX ONS NpeAoCTaBNEeHNA KaXaon MyHuuunanbHOm
ycryru, pasmeLleHnio U oopMIeHnio BU3yaribHOW, TEKCTOBOW U MYJIbTUMEOUNHOM
MHopmauun o nopsaake NpeaocTaBneHns Takon ycnyrn, B TOM 4ucrie K obecnevyeHunto
AOCTYNHOCTM ANS MHBaNMAOB YyKa3aHHbIX 0OBHEKTOB B COOTBETCTBUM C doefeparnbHbIM
3aKoHOAATEeNbLCTBOM U 3akoHogaTenbCcTtBOM Pecnybnukm TatapctaH O couuanbHOu
3aumTe nHBannaos;

n) nokasaTenu OOCTYMHOCTM U KadecTBa MyHUUMMAnNbHOW yCryrn, B TOM 4ucre
KONUYeCTBO  B3aMMOAEWCTBUM  3asBUTENS C  LOSMDKHOCTHbIMM — nuuamu  npwm
npeaocTaBNeHNn MyHULMNANbHOW YCIyrm U UX MNPOOOIHKUTENBbHOCTb, BO3MOXHOCTb
nony4YeHnss uHopmauum o xode npefoCcTaBfieHNs MyHUUMNAnbHOW YyCryru, B TOM
yucrne € UCMNOMb30OBaHMEM  MHAPOPMALNOHHO-KOMMYHUKAUUOHHBIX — TEXHOMOMN,
BO3MOXHOCTb MO0  HEBO3MOXHOCTb  MOMIYYEHUA  MyHMLMNANbHOW  yCnyrm B
MHOro(yHKUNOHANbHOM LUEeHTpe (B TOM 4ucne B nosiHoOM ob6beme), B nobom
TeppuTopuanbHOM nogpasfeneHnun opraHa MecTHOro camoynpasfieHust No BblGopy
3aaBuUTENSa (AKCTEPPUTOPUANBHBIN MPUHLMM) NOCPEACTBOM 3anpoca O npeaocTaBneHnm
HEeCKOMbKNX rocygapCTBEHHbIX " (vnn) MYHUUMNANbHbIX ycnyr B
MHOIOQOYHKUMOHASbHbLIX LeHTpax, npefycMoTpeHHoro ctatben 15.1 ®depepanbHOro
3akoHa (ganee - KOMMNEKCHbIN 3anpoc);

p) MHble TpeboBaHus, B TOM YNCIE y4uTbiBalOWME 0COBEHHOCTM NPeaoCTaBNeHNs
MYHUUMNANbHOMW YCRyrM Mo 3KCTeppuTopuanbHOMY MpuHUuny (B criydae, ecnm
MYHMUMMNANbHOW Yycryra npeaocTaBnsAeTca Mo JKCTeppuTopuanbHOMY MpUHUMNY) U
0COBEeHHOCTM NpefoCTaBNeHNS MyHULMMANBHOW YCNYr B 35IEKTPOHHOW (hopMme.

B paHHOM nogpasgene  ykasblBalOTCA  OCODEHHOCTM  NpefoCTaBreHus
MYHUUMNANbHOMW YCRyrn B 3MEKTPOHHOW bopme, B TOM 4UCrEe C WUCNOMb30BaHMEM
pecnybnmkaHcKom rocyapCTBEHHOW WH(POPMALIMOHHON  CUCTEMBI «lMopTan
rocygapCTBEHHbIX U MyHULMNanbHbIX ycnyr Pecnybnvkun TaTtapcTtan»:

npegocTaBfieHne B YCTAHOBMEHHOM nopsake uHdopMmaumm n obecneveHve
A0CTyna K cBe4eHNSIM O MyHULMNAnbHOW ycnyre;

nogada 3anpoca W WHbIX AOKYMEHTOB, HeobxoouMmbix Ons NpeaocTaBneHus
MYHUUMNANbHOM YCyru, U NpMem Takoro 3anpoca v JOKYMEHTOB;

nonyyeHme CcBeAEHWA O XOA4e BbINOMHEHUS 3anpoca O npefocTaBreHun
MYHULUMNANbHOW YCRyru;

B3aMMOOENCTBME oOpraHa MeCTHOro CaMOynpaBfeHuMss C  WHbIMW  OpraHamu
rocygapCTBeHHOW BRacTu, opraHaMy MECTHOro CaMoynpaBfieHUst U OpraHusauusiMu,
y4acTBYOLLMMN B NPeSOCTaBneHMM MyHUUUNANbHOM YCIyru;

nosilyyeHvne pesynbtaTta npeaocTtaBneHns MyHUUMNanbHOW YCIyrn, ecnu NMHoe He
yCTaHOBMNEHO beaepanbHbIiM 3aKOHOA4ATENBCTBOM;

WHble OeNCTBUA, HeobxoauMble Ans NpeaoCTaBeHUss MyHULMNANbHOW YCIyri.

Takke B gaHHOM nogpasferne npu onpegeneHnn ocobeHHocTen npeocTaBneHns
MYHUUMNANbHOMW YCIYyrn B 3NEKTPOHHOM (hOpMe YKasbliBalOTCA BUAbl 3MEKTPOHHOW
noanuMcKn, KoTopble AOMyCKatTCA K UCMNONb30BaHMIO Npu obpalleHun 3a nonyvyeHmem
MYHULUMNANbHOM YCIyrn, B TOM YUCHe C y4eTOM Mnpasa 3asiButens - omsanyeckoro nuua
MCMonb30BaTb MPOCTYID 3NEKTPOHHYK MOAMUCb, B COOTBETCTBMM C [lpaBunamu
onpeaeneHns BUOOB 3NEKTPOHHOM MOAMNUCK, UCMONb30BaHME KOTOPbLIX LOrnyckaeTcs
npy obpalleHnn 3a nofnyyYeHneM roCygapCTBEHHbIX W MyHUUMNANbHbIX  YCAyr,
yTBEpXAEeHHbIMX nocTaHoBneHnem [lpasutenbctBa Poccunckon depepaumm ot 25
nmoHa 2012 r. Ne 634 «O Bmaax SMNEKTPOHHOW MNOLMUCK, UCNOSIb30BaHME KOTOPbIX
Aonyckaetca npu obpaleHun 3a noflydeHneM roCyAapCTBEHHbIX U MYyHUUMMANbHbIX
ycnyr».
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2.5. Paspgenbl, Kacawuwumeca coctaBa, nocnenoBaTeNnbHOCTM W CPOKOB
BbINOSIHEHUA agMUHUCTPATUBHLIX Mpoueayp (aenctsuin), TpeboBaHUM K NOPSOKY WX
BbINOSIHEHUSA, B TOM Yncrie 0COGEHHOCTEN BbINOSTHEHUS agMUHUCTPATMBHbBIX Npoueayp
(oenctBui) B  ONEKTPOHHOM opme, a Takke OCOBEHHOCTENM  BbIMOSHEHUSA
afMUHUCTPaTUBHBLIX Npouenyp (4eUCTBUN) B MHOTO(PYHKUMOHAMbHbIX LeHTpax, COCTOAT
M3 nogpasgernioB, COOTBETCTBYHOLUMX KONMUYECTBY afMUHUCTPATMBHLIX npouenyp -
nornyeckn 0b60cobrieHHbIX NocneaoBaTenbHOCTEN aAMUHUCTPATMBHBIX OEWNCTBUI MpU
npeaocTaBneHnn MyHUUMNanbHbIX YCNYr U YCIyr, KOTOpble ABMASOTCA HEOOX0aUMbIMU U
obas3aTenbHbIMU ANa NPegoCcTaBfeHns MyHULMNANbHON YCIYrn, UMEKLWNX KOHEYHbIN
pes3ynbTaTt U BblAenseMblX B paMkax NpefoCcTaBneHns MyHUUMNansHOM YCryru.

B Havyane cooTBeTCTBYOLEro pasgenia ykasblBaeTcs ucHepnbiBalowmii nepeyeHb
aAMUHUCTPaTUBHBIX Npoueayp (4encTeuin), cogepxawmxca B Hem. B gaHHoMm pasgene
OTAENbHO  ONUCbIBaeTCs  aAMUHUCTpATUBHAA  npouenypa  (opmMupoBaHus U
HanpasfieHMsl OpraHoM MECTHOro CaMOYMpaBlieHUS MEXBEOOMCTBEHHbIX 3arnpoCoB B
Apyrue opraHbl UCMOMHUTENbHON BacTW, opraHbl MECTHOro camoynpasfeHus nmnbo
opraHusauuu, yyacTsyoLine B NpeaocTaBneHum MyHUUmnansHOM yeryri.

B paspgene, kacarowemca coctaBa, nocrneoBaTerlbHOCTU U CPOKOB BbINOSTHEHUS
aAMWHUCTPaTUBHBIX Npoueayp (4ercTBui), TpeboBaHUn K NOPAAKY MX BbINOSTHEHUS, B
TOM 4ucrie oCOBeHHOCTEN BbINOMHEHUS agMUHUCTPATMBHBLIX npoueayp (4encteui) B
9NEeKTPOHHOM (bopMe, OTAENBHO yKasblBaeTCsa nepevyeHb agMUHUCTPATUBHBIX NpoLueayp
(OoencTBMi) Npyn NpeaocTaBneHNN MyHULUMNAIbHbLIX YCNYr B 3NIEKTPOHHOM hopme.

Pasgen, kacawowmumica cocTtaBa, NocrnefoBaTeflbHOCTU UM CPOKOB BbIMOMHEHUS
aAMUHUCTPaTUBHBLIX Npouenyp (aencrteuin), TpeboBaHUM K NOPAOKY UX BbIMOSHEHUSNA, B
TOM 4ucrie ocoBeHHOCTEN BbINOMIHEHNA agMUHUCTPATMBHLIX MNpoueayp (4encTtsun) B
3NEeKTPOHHOM bopMe, LOMMKEH coaepXaTb B TOM YuUChe:

NOpPSiAOK OCYLLECTBIIEHUS B ANIEKTPOHHON hopMe, B TOM YMCIE C UCMONb30BaHNEM
pecnybriMkaHcKomn rocygapCTBeHHOWM WH(POPMALIMOHHON  CUCTEMBI «lMopTan
rocyaapCTBEHHbIX n MYHUUMMNANbHbIX ycnyr Pecnybnuku TaTapcTtaHy,
aAMUHUCTPaTUBHBLIX Npoueayp (4encTBUin) B COOTBETCTBUM C NONOXeHUAMU ctatbn 10
depeparnbHOro 3akoHa;

nopsgoK UCNpaBneHnss LOMYLEHHbIX OnevYaTtok U ownbok B BblAaHHbIX B
pesynbTaTte NpeaocTaBneHnss MyHUUUNanbHOM yCrnyrn JOKyMEHTaXx;

nopsaoK oKasaHUs MOMOLUM 3asiBUTEM0, B TOM 4uUCre B 4acTu OOopMIIeHUs
AOKYMEHTOB, HEOBX0aUMbIX ANA NpeaoCTaBNeHNss MyHULMNANbLHOM YCyri.

B pasgene, kacawwemcs 0COBEHHOCTEN BbINOSIHEHUS aAMUHUCTPATUBHbIX
npouenyp (4encTBun) B MHOTOMYHKUMOHAMbHbIX LIEHTPaX, TakkKe MOXET coaepXaTbCs
onvcaHue aAMUHUCTPATUBHbIX npoueayp (oencteun), BbIMOSIHAEMbIX
MHOrOYHKUNOHANbHLIM LIEHTPOM MNpU NpeaoCcTaBNeHNN MyHUUMNANbHOW YCnyru B
noslHoM obbemMe W npu NpeaocTaBieHUNn MYHULMMANbHOM YCnyru nocpencTsoM
KOMMJIEKCHOro 3anpoca, a Takke nopsaok gocyaebHoro (BHecyaebHoro) obxanosaHus
peweHnn u genctenin  (6e3pencTeBnst) MHOTOQYHKLUMOHAIbHBIX LUEHTPOB U UX
pabOTHMKOB.

Onucanue aaAMUHUCTPATUBHbIX npouenyp (oencteun), BbIMNOJSTHAEMbIX
MHOroQyHKUMOHaNbHbIMM  LEeHTpaMKn, B pasgene, kKacawwemcsas ocobeHHoCcTeln
BbIMOSMIHEHUS aAMUHUCTPATUBHBIX MNpouenyp (AencTBuri) B  MHOMOMYHKLMOHANbHbBIX
LUeHTpax, 06a3aTeNbHO B OTHOLLEHUN MYHULMNANbHbLIX YCAYT, BKIOYEHHbIX B NepeyvHu
MYHUUMNANbHbLIX YCAYyr B COOTBETCTBUM C MOAMNYHKTOM 2 4Yactm 6 crtatbm 15
depepanbHOro 3akoHa.

B cooTBeTCcTBYIOWEM pa3gene OnUCbLIBAeTCS B TOM YUCHE MOPSAOK BbIMOMIHEHUS
MHOrO(OyHKUNOHAaNbHbIMA  LleHTpaMn  criedyrowmx agMUHUCTPaATMBHBLIX  npouenyp
(oencteun):

WHOPMUPOBAHNE 3asiBUTENENn O nopsake npefocTaBneHus MyHUUunarbHOW
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YyCNyrm B MHOIMO(YHKUMOHANbHOM LEHTPe MyHUUUNAnbHOW, O XOAE BbINOSIHEHUSA
3anpoca o0 npegocTaBfeHnn MyHUUMNAnNsHOW YCryrn, NO MHbIM BOMNpOCcaM, CBA3aHHbIM
C NpegocTaBrieHMeM MyHULUMNANbHOM YCNYrK, a Takke KOHCYNbTUpPOBaHWE 3asiBUTENEN
O nopsigke npefocTaBfieHUs MYyHULMNANbHOW YCryrm B MHOMOYHKUUOHANbHOM
LeHTpE;

npuem 3anpocoB 3asBuUTENen 0 NPeaoCTaBNEHNN MyHULMNATbHOW YCIYIN U UHbIX
AOKYMEHTOB, HEOOX0AUMbIX ANA NpeAoCTaBNeEHNss MyHULMNANbHOW YCRyru;

hbopmupoBaHue n HanpasreHue MHOIOYHKLNOHANbHbLIM LEHTPOM
MEXBELOMCTBEHHOIO 3anpoca B OpraHbl UCMNOSTHUTENbHOW BNAcTW, B WHblE OpraHbl
rocy4apCTBEHHOM BracTuW, oOpraHbl MECTHOro CamoyrnpaBfieHUs W opraHusauum,
y4yacTByOLLME B NpeaoCTaBNeHUN MyHULMNAMNbHbIX YCNYT;

Bbldaya 3asBUTENO pesynbTata NpeaocTaBneHns MyHUUUNansHoOM ycryru, B TOM
yucne Bblgavya OOKYMEHTOB Ha BGymMaXHOM HocuTene, NOATBEPXAAKLWMX Coaep)KaHue
SNEKTPOHHbLIX [OOKYMEHTOB, HarnpaBlieHHbIX B MHOrOQYHKLMOHAMbHbBIA LEHTP Mo
pesynbTatam nNpegocTaBfieHns  MyHUUMNAanbHOW  YyCryr  opraHamm  MeCTHOro
camoynpasreHusi, a Takke Bblgavya OOKYMEHTOB, BKMOYas CcoCTaBieHne Ha BymaxHOM
HOoCuTene WM 3aBepeHue BbIMUCOK U3 MHAOPMALMOHHBbIX CUCTEM OPraHoB MECTHOro
camoynpasfeHus;

WHble OEeNCTBUS, HeobxoauMble ANa NpPefoCTaBfeHUs MyHULMNANbHOW YCnyru, B
TOM yucne CBA3aHHble C npoBepKomn AEeNCTBUTENBHOCTU YCUITEHHON
KBanM@ULMPOBAHHOW SMNEKTPOHHOM MOAMUCU  3asiBUTENS, WCMNONb30BaHHOM Npu
obpalweHun 3a nonyyYeHnem MyHUUMnanbHOW YCNyru, a Takke C YCTaHOBMEHWEM
nepeyHs CpPeacTB  yAOCTOBEPSHLWMX  LIEHTPOB, KOTOpble  AomnyckawTca  Ans
MCNONb30BaHMA B UeNnax obecneyeHnsa ykasaHHOW MPOBEPKM WM ONpenensitoTcs Ha
OCHOBaHUWN YTBEPX4AEMOW OpraHOM MECTHOro CaMoOynpaBfieHWsi MO COrnacoBaHuIO C
depepanbHon cnykbon GesonacHoctn Poccunckon degepauum moaenu  yrpos
6esonacHocTM MHGOpMaUMM B MHAPOPMALMOHHON CUCTEME, UCMONb3yeMOW B LEnsiX
npvema obpalleHni 3a nonyvyeHmeM MyHUUUNanbHOM ycnyrm u (unv) npeaocTaBneHns
Takown ycnyru.

2.6. OnucaHve  Kaxgon  agMUHUCTPATMBHOW  npouedypbl  (AencTeus)
npeaycmaTpuBaer:

a) OCHOBaHWs ANs Havana agMMHUCTPaTMBHOWM npoueaypbl (AencTens);

6) cogepXaHune Kaxgoro agMWHUCTPATUBHOIO AEWCTBMS, BXOASILLEro B COCTaB
aAMWHUCTPaTUBHOM NpoLeaypbl, NPOAOIPKUTENBHOCTb U (M) MakCUMaribHbIA CPOK ero
BbINOSTHEHUS;

B) cBeAeHUss O OOMKHOCTHOM fuue, OTBETCTBEHHOM 3a BbIMOSIHEHME KaXdoro
aAMWHNCTPATUBHOIO AENCTBUS, BXOOSLLEro B COCTaB aAMUHUCTPATUBHOM NpoLeaypbl.
Ecnm  HOpmaTvMBHble  MNpaBoOBble  aKTbl,  HEMOCPEACTBEHHO  perynupytoume
npeaocTaBneHne MyHMUMMNanbHOM YCNyru, cogepXaT YKa3aHMe Ha KOHKPETHYH
AOIMKHOCTb, OHA yKa3blBaeTCs B TEKCTE aAMUHUCTPATUBHOIO perfnaMmeHTa;

I KpUTEPUN NPUHATUSA PELLEHNN;

A) pesynbTtaT agMUMHUCTPATUBHOW npouenypbl (4ENCTBMS) M NOPSALOK nepenayn
pesynbTata, KOTOPbI MOXET COBMagaTb C OCHOBAHWEM [Afs Hadana BbINOIHEHNS
cneayroLwen agMMHUCTPaTUBHON Npouenypbl (AencTBus);

e) cnocob dukcaumm pesynbTata BbIMNOMHEHUS aAMUHUCTPATMBHOW MpoLleaypbl
(nencTBus), B TOM 4McCne B ANEKTPOHHOW hopme, coaepXallumi ykasaHne Ha dopmat
06a3aTenbHOro 0TobpaXxeHs agMUHUCTPATUBHOW npoueaypb! (4enctens).

2.7. Pasgen, kacawlowmncs nopsigka v opMbl KOHTPOSS 3a npefocTaBfieHMeM
MYHMLUMNANbHON YCNyru, COCTOUT U3 Cneayowmx nogapasaenos:

a) nopsgoK OCYLEeCTBEHUS TeKylero KOHTpons 3a cobniogeHvem  un
NCNOSTHEHNEM OTBETCTBEHHbLIMM AOIMKHOCTHBbIMU nmuamm NONOXEHWNN
aAMWHUCTPATUBHOIO  pernamMeHTa W WHbIX  HOPMAaTMBHbIX MNPaBOBbIX  aKTOB,



yCTaHaBnmBatowmx TpeboBaHns K NpeaoCTaBNEHNIO MyHULMNANbBHOW YCIyr, a Takke
3a NPUHATUEM PELLEHUN OTBETCTBEHHbLIMU NULAMN;

6) NopsaoK WM MNEepUOAMYHOCTb OCYLLECTBMEHUS MMAHOBbIX M BHEMNSIAHOBbIX
NPOBEPOK NOJSTHOTLI M KadYecTBa NpeaoCcTaBfeHns MyHUUUNAnNsHOM ycnyru, B TOM Yucne
NoOpsiAOK W opMbl  KOHTPOMs 3a MNOMHOTOM W  KayeCTBOM NpeaocTaBneHus
MYHULMNANbHON yCnyru;

B) OTBETCTBEHHOCTb AOSMKHOCTHbIX ML OpraHa MeCTHOro caMoyrnpaBfeHusi 3a
peweHna n pencteua (6es3nencrTeme), npvHUMaemble (OCYLLECTBNSIEMblE) B XoAe
npeaocTaBnNeHNa MyHULMNANbHON yCNyru;

r) NONOXeHUs, Xxapaktepuaytowme TpeboBaHns K NOPSAKY U bopMam KOHTPOss 3a
npeaocTaBneHNEM MyHULMNANbHOW YCNyrM, B TOM YMCMie CO CTOPOHbI rpaxpaH, ux
obbeanHEHUN 1 opraHM3aLni.

2.8. B pasgene, kacawowemca pocygebHoro (BHecygebGHoOro) nopsaka
obxanoBaHus peweHnn wn gencteun (6esnencTBnsa) opraHa, npenoCcTaBfAKOLEro
MYHULUMNANbHYKO YCRyry, MHOrOOYHKLMOHANbHOrO LEeHTpa, opraHn3aumi, ykasaHHbIX B
yactm 1.1 cratem 16 PegepanbHOro 3akoHa, a TaKkKe WX [OOJDKHOCTHbIX nnu,
MYHMLUMNANbHbIX Cy>XaLmnx, paboTHUKOB, YKa3blBalOTCS:

a) nHdopmaumsa ona 3assutenen obd ux npase Ha pgocyaebHoe (BHecymoebHoe)
obxanoBaHve aencTBun (6e3nencTBus) U pelleHnin, NPUHATLIX (OCYLLEeCTBSEMbIX) B
xoe npefocTaBfeHns MyHUUMNanbHON yCnyru;

0) npeameT gocyaebHoro (BHecyaebHoro) obxanoBaHus;

B) OCHOBaHMs ANns  Hayana npoueaypbl  gocyaebHoro  (BHecyoebHoro)
obXxanoBaHus;

) OpraHbl MECTHOrO CaMOyMpaBrieHUs,, MHOrO(YHKUNOHANbHbIE LEHTPbI,
opraHuMsauuu, ykasaHHble B 4Yactu 1.1 ctatbnm 16 degepanbHOro 3akoHa, a Takke X
AOIDKHOCTHbIE Nuua, KOTOpbIM MOXeT ObiTb agpecoBaHa »anoba (nNpeTeHaus)
3asBuTens B gocyaebHom (BHecyaebHoM) nopsake;

A) nepeyeHb HOPMAaTMBHbIX MNPAaBOBbLIX aKTOB, Perynupylowmnx nopsagok
pocynebHoro (BHecygebHOro) obxanoBaHusi pelleHun n gencteun (besgencTsuns)
opraHa, npegocCTaBrsAOWEro  MyHAUMNANbHOW  YCryry,  MHOrogyHKUNOHAaMNbHbIX
LEeHTPOB, OpraHuM3aumin, ykasaHHblx B 4yactn 1.1 ctatem 16 PegepanbHOro 3akoHa, a
TakkKe UX AOSMKHOCTHbIX NULL;

€) NOpPSsIA0K Nogayn N pacCMOTPEHMS anobbl;

) CPOKN pacCMOTPEHUS Kanobbl;

3) pesynbtar gocyaebHoro (BHecyaebHoro) obxanoBaHUs NPUMEHUTESNTbHO K
Kaxxgown npouenype nmbo nHctaHumm obxxanoBaHus;

n) NopsaoK MHPOPMMPOBaHMSA 3asBUTENS O pedynbTaTaX PpacCMOTPEHUS XKanobbl;

K) nopsiaok o6xxanoBaHns peLLeHna no xanobe;

n) NpaBO 3aaBUTENSA Ha NOslyYeHne UHoOpMauUn U OOKYMEHTOB, HEOBXOO4MMbIX
Ans 060CHOBaHUA U PACCMOTPEHUS *anobbl;

M) cnocobbl MHHOPMUPOBAHUA 3asaBUTENEN O NOpsSaKe No4ayn U pacCMOTPEHUs
Xanobbl.

lll. MpaBuna npoBegeHNst HE3aBMCUMOW 3KCMEPTU3bI U IKCMEPTUSbI,
NPOBOAUMON YNOSTHOMOYEHHOW opraHu3aunen. AHann3 npuMeHeHus
aaAMUHUCTPATUBHbIX pernaMmeHToB

3.1. OpraH MeCTHOro camoyrnpaBsneHus B xoae paspaboTkn agMWHUCTPATUBHbBIX
pernameHToB OCYLLECTBISET crieayolme JeNcTBus:

a) co3gaeT ycrnoBus ANd NPOBEAEHUS HE3aBMCMMOW 3KCMEepTM3bl MpoekTa
aAMWHNCTPATUBHOIO pernameHTa nyTeMm pasMelleHus nNpoekTa agMUHUCTPATUBHOIMO
pernaMmeHTa B MH(OPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTU «VIHTepHEeT» Ha CBOEM


consultantplus://offline/ref=360A4B441D67BE79957BFBFC88677D8CEAE8096980937B3F65A552C62F5DD686C542EE40C480637450B72A8400D0FDB3C106E20B0BB63DD2J1x5G
consultantplus://offline/ref=360A4B441D67BE79957BFBFC88677D8CEAE8096980937B3F65A552C62F5DD686C542EE40C480637450B72A8400D0FDB3C106E20B0BB63DD2J1x5G
consultantplus://offline/ref=360A4B441D67BE79957BFBFC88677D8CEAE8096980937B3F65A552C62F5DD686C542EE40C480637450B72A8400D0FDB3C106E20B0BB63DD2J1x5G

odmumanbHOM canTe, 3a WUCKITIOYEHMEM MNPOEKTOB aAMUHUCTPATUBHbLIX pernameHToB
MNM  UX  OTAENbHbIX  MOMOXEHUN, codepxawux CBefdeHus, CcocTaBnsowme
rocygapCTBEHHYIO TarHy, U cBefeHust KOHPUAEHUNanbHOro xapakrepa.

Bmecte ¢ npoektoMm agMWHUCTPATUBHOIO perfnameHTa B WH(OPMaUNOHHO-
TeNeKoOMMYHUKaLUNOHHOW ceTn «HTepHeT» pasmeLlatoTcs:

NMHopMauusa 0 cpokax BHECEHUSA NPeASIoXKEeHNN NO NPOEKTYy aAMUHUCTPATUBHOIO
perrnameHTa;

nepedyeHb CrneumanucToB, OTBETCTBEHHbIX 3a cbop, o6o6weHne wn yyer
npeacTaBneHHbIX NpearoXeHun, C ykasaHMem WMX HOMepoB TeneoHOoB, (PakcoB U
a[ipeCcoB 3MEeKTPOHHOW MOYTbl, MO KOTOPbIM MOryT 6bITb NpeAcTaBneHbl NpeanoXeHns
No NPOEKTY aAMUHUCTPATUBHOIO perfiaMmeHTa;

6) B pamkax npoBedeHVUs  He3aBUCMMOW  3KCMepTU3bl  paccMaTtpuBaeT
npegnoXeHus, NOCTyNMBLUME OT 3aMHTEPECOBAHHbLIX OpraHmM3auun u rpaxgaH B Buge
3aknoyeHn.  [lpyem  npeanoxeHun  ocyuwlectBnaetcd B 15-OHEBHbIN  CPOK,
ncuncnsemoln B paboumx gHAX, C MOMEHTa nybnukaumm npoekta agMUHUCTPaATUBHOIO
pernameHTa B MHPOPMaLNOHHO-TENEKOMMYHUKALMOHHOM ceTn «HTepHeTY;

B) ocywecTBnaeT gopaboTKy nNpoekta agMUHUCTPATUBHOIO perfameHTa ¢ y4eTom
ODOOCHOBaHHbIX 3aKMYEeHUN, MOCTYNMBLUMX OT 3auMHTEpPEeCOBaHHbIX OpraHu3auum wu
rpaxkgaH. He nocTynneHwe 3aknovyeHUs He3aBUCMMOW 3KCMepTu3bl He sBnsieTcs
npensaTcTBMEM ANA MNPOBELEHUS SKCMEePTU3bl, yKa3aHHOW B MNyHKTe 3.2 HacToALero
pasgena, u nocnenyrLwero yTeepXxgeHus agMUHUCTPATUBHOIO perfiaMeHTa;

r) Hanpasnsetr B nopsgke, YCTaHOBIIEHHOM nocTtaHoBreHneM KabuHeTta
MuHuctpoB Pecnybnukn Tatapctan ot 10.09.2010 Ne 729 «O rocygapCTBEHHOWM
MHpOpMaUNOHHON cucTeme «PeecTp rocyaapCTBEHHbIX W MyHUUMNANbHbIX YCNyr
Pecnybnukn TatapcTtaHy», cCBeAeHUs 0 MyHULMNansHOM ycnyre n paspabaTtbiBaeMoM B
COOTBETCTBUN C HEWN afMWHUCTPATUBHOM perfiaMeHTe B YNOSIHOMOYEHHbIA OpraH no
BEJEHUI0 rocygapCTBEHHON MHOPMALMOHHON cUcTeMbl «PeecTp rocyaapCTBEHHbIX U
MYyHUUMNanbHbIX yenyr Pecnybnukn TaTtapctaH» B CEMUOHEBHbIN CPOK, UCHNCSIEMbIN B
paboynx [OHAX, CO [AHA BCTYMNEHUs B CWUITY HOPMAaTMBHbIX MPaBOBbIX aKTOB,
onpegensiowmnx (M3MEHSOWMX) OpraH MeCTHOro CcaMoynpaBsrfieHusl, Ha KOTOpbIv
BO3MOXEHO MNpefoCTaBeHne COOTBETCTBYIOLLEN MYHULMMANbHOW ycnyrn, wn (unu)
NOPSIAOK NpefoCTaBneHns MyHULMNAnsHON YCIyru.

3.2. OpraH MecTHOro camoyrnpasfneHust FroTOBUT U NPeACcTaBsieT Ha aKcnepTuay B
YMNOMHOMOYEHHYIO OpraHn3aumnio BMeCcTe C NPOEKTOM afiMUHUCTPATUBHOIO pernameHTa,
NPOEKTOM HOPMAaTMBHOIO MPaBOBOrO akta O BHECEHUN U3MEHEHUN B paHee U3OaHHbIN
aAMWHUCTPATUBHBLIN perfnaMeHT WM MNpPOEeKTOM HOPMAaTMBHOIMO MNPaBOBOrO0 akrta o
NPU3HaAHUM YTPATUBLLUMM CUIYy aAMUHUCTPATUBHOIO perfiamMeHTa MNOACHUTENbHYHO
3anucky, B KOTOpOM npuBogATca uHGopMaums 06 OCHOBHbIX npeanonaraeMbix
YNyYWeHUax npeaocTaBfeHnss  MyHUMUMNanbHOW  ycnyru, cBedeHuss o6  yyeTe
pekoMeHZauuMmn He3aBMCUMOW IKCNEPTU3bI.

MpeomeTomM 9KCNepTU3bl  YNONTHOMOYEHHOW OpraHusauum SBNsSieTCs  OLeHKa
COOTBETCTBUSA MpOeKTa aAMUHUCTPATUBHOIO perfiaMmeHTa, npoekTa HOPMAaTUBHOIO
NpaBOBOr0 akTa O BHECEHUW WU3MEHEHWN B paHee W3OaHHbI aaMUHUCTPAaTUBHbLIN
pernameHT TpeboBaHuAM, npeabsBnsemMbiM K HemMy ®degepanbHbiM 3aKOHOM W
NPUHATBIMM B COOTBETCTBUN C HUM HOPMAaTMBHbLIMW NMPaBOBbLIMU akTamu, TpeboBaHUAM,
npegbsaBnseMbiM K HeMy HacToswmM [lopsagkom, a Takke oueHKa ydeTa pesynbTaToB
HEe3aBUCMMOWN 3KCNEPTU3bl B MPOEKTE agMUHUCTPATMBHOIO perfaMmeHTa, B TOM YnUcne:

a) COOTBETCTBME CTPYKTYpbl W COAEPXaHUs NpOeKTa aAMUHUCTPATMBHOMO
perrnameHTa, a Takke Npoekta HOpMaTMBHOIO NPaABOBOMO akTa O BHECEHUN U3MEHEHWI
B paHee wu3gaHHbIM aAMUHUCTPATUBHLIN perfnamMeHT, B TOM 4ucne craHgapTa
npenocTaBneHns MyHUUMNanbHOW ycnyru, TpeboBaHWAM, MpeabsBhAsSeEMbIM K HUM
depeparnbHbIM  3aKOHOM U MPUHATBIMM B COOTBETCTBUM C HUM HOPMaTUBHbLIMU
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NpaBOBbIMU aKTaMu;

0) nonHOTa onucaHus B NPOeKTe aAMWHUCTPATUBHOIO perfiameHTa, a Takke B
NpOEeKTe HOPMAaTMBHOIO MPaBOBOrO akTa O BHECEHUN WU3MEHEHUN B paHee W3OaHHbIN
aAMWHUCTPATUBHBLIN pernamMeHT Nopsaka 1 ycrnoBui NpeocTaBieHns MyHULMNanbHOM
yCrnyru, yCTaHOBMNEHHbIX 3akoHogaTenbcTBomM Poccuinckon ®enepauuu;

B) oNnTUMM3aLmMsa Nnopsiaka npefoCcTaBneHns MyHULMNansHoON yCnyru, B TOM Yucre:

ynopsgoyeHne agMuUHUCTPaTUBHBLIX Npouenyp (4enctsun);

yCTpaHeHne N3bbITOYHbIX aMUHUCTPATUBHBIX Npoueayp (AencTBuin);

COKpaLlEeHNe Cpoka NpeaoCTaBfiEHUs MyHUUMNanbHOW YCryrn, a Takke Cpoka
BbINOSIHEHUSA OTAENbHbIX aAMUMHUCTPATMBHBIX npouenyp (OencTtBuin) B pamkax
npeaocTaBnNeHNsa MyHULMNANbHOW YCNyru;

npegocTasfieHne MyHULMNanbHOW YCryru B 3NIEKTPOHHOM (hopMme;

nonyyeHne AOOKYMEHTOB W  uHOpMaumu, KoTopble  Heobxogumbl  Ons
npeaocTaBneHna  MyHUMUMNanbHOW  yCnyru, MNOCPeAcTBOM — MEXBEeLOMCTBEHHOIo
NHOPMAaLMOHHOrO B3aUMOAENCTBUS;

OCOBEHHOCTN  BLINOSIHEHUST  AAMUHUCTPATUBHBIX Npoueayp (aencteuni) B
MHOrOYHKLMNOHANbHbIX LIEHTPax.

OKcnepTtMsa nNpoekta  aAMUHUCTPATUBHOrO  perfiaMeHTa  OCyLlecTBAseTcs
YNONHOMOYEHHOW opraHm3aumen B 10-OHEBHbIN CPOK, UCHUCTISIEMBIN B pabounx OHSX,
CO [HS ero noslyYyeHus.

3.3. OpraH MeCTHOro camoynpaBfeHusi, OTBETCTBEHHbI 3a YTBEepXAeHue
aAMWHUCTPATUBHOIO pernameHTa, obecneyvMBaeT ydveT 3aMeyvyaHun U NpeanoXeHumn,
cogepXalumxca B 3aKNOYEHUM  YNONTHOMOYEHHOW  opraHu3aumu. [1oBTOpPHOro
HanpasneHus  gopaboTaHHOro npoekta agMUHUCTPATMBHOIO  perfiamMeHtTa B
YNOMHOMOYEHHYI0 OpraHM3aLmio Ha 3aknioveHne He TpebyeTcs.

3.4. AHanu3 npakTuk1u NPUMEHEeHN agMUHUCTPATUBHbIX PerfiaMeHToOB NPOBOANTCA
opraHamuM MECTHOro camMoyrnpaBsneHus, ApPYrMMU  OopraHus3auusmu C  Lenbto
YCTaHOBIEHWS:

a) COOTBETCTBUS WUCMOSTHEHUSA agMWHUCTPATUBHOIO pernameHta TpeboBaHuaM K
KayecTBy W [JOCTYMHOCTM NpefocTaBfieHusl MyHuuunanbHon ycnyrn. [pu  3TOoM
NOANEXMUT YCTAHOBIMEHMIO OLEHKa NoTpedbuTensMm MyHUUMNAnbHOM YCryrn xapakrepa
B3aMMOOENCTBUA C [AOSPKHOCTHbIMM JiMUaMW OpraHoB MECTHOro CaMoOyrpaBreHus,
KayecTBa W [[OCTYMHOCTM COOTBETCTBYHOLIEN MyHMUMNANbHOW  yCnyrm (Cpok
npeaocTaBneHnd, YCroBuA OXuAaHWUs npuema, nopsagok  MHAPOPMUPOBaHMS O
MyHUUMNanbHOW ycnyre u T.4.);

©) 060CHOBAHHOCTM OTKa30B B NPeOoCTaBEHMM MyHULMNANBHON YCIyru;

B) BbINONHEHNS TpeboBaHWI K ONTUMArNbHOCTU aAMWHUCTPATUBHBLIX MNpoueayp.
Mpn aTOM nognexart YCTaHOBIEHUI OTCYTCTBUE WU3ObITOYHBIX A4MWHUCTPATUBHbIX
AENCTBUA, BO3MOXHOCTb YMEHbLUEHWUSI CPOKOB MWCMOMHEHUS agMUHUCTPATUBHbIX
npouenyp v agMUHUCTPATUBHbBIX AENCTBUN;

r) COOTBETCTBUS OOJMPKHOCTHBLIX PErfiaMeHTOB OTBETCTBEHHbIX OOJMKHOCTHBIX JUL,
y4yacCTBYIOLMX B MCMAOMHEHMM  MyHUUMNanbHOW  OyHKUMM  (NpedocTaBneHun
MYHULUMNANbHON YCNnyrn), agMUHUCTPATMBHOMY pPEerfamMeHTy B YacTu ONUCaHUS B HUX
aAMVHUCTPaTUBHbLIX AENCTBUKN, NPOFECCUOHArbHbIX 3HAHUW U HaBbIKOB;

A) pecypcHoro obecneyeHnst UICNONHEHNST aAMUHUCTPATUBHOIO pernaMeHTa;

€) Heo6X0OMMOCTUN BHECEHUSI B HEFO N3MEHEHWI.

3.5. PesynbTatbl aHanu3a NpPaKTUKM MPUMEHEHUST  aOMUHUCTPATUBHOMO
pernameHTa pasmellarTcd B UH(OPMALNOHHO-TENEKOMMYHUKALUOHHON  CeTu
«MHTepHeT» Ha odmumanbHOM canTe opraHa MecTHOro caMoynpaBfieEHMS.



MpunoxeHwne

K MNopsagky pa3paboTku 1 yTBEPXKAEHUS
agMUHUCTPATUBHbIX perfnameHToB
npeaocTaBneHnsa MyHMLmMNanbHbIX ycryr
opraHamum MECTHOro camoyrnpaBfieHus
KapranuHcKkoro cenbckoro noceneHns
YMcTONOMNbCKOro MyHUUMNAnbHOro panoHa
Pecnybnukn TatapctaH

Tunosas opma

B
(HaMmeHoBaHWe opraHa, NpegoCTaBNALEro

MYHUUMNANbHYO YCNyry)
oT
(dbamunus, nms, otT4ecTBo (Npn

HanMyum)/HammeHoBaHWe 3aaBUTENS)

(CTanOBOﬁ HOMep MHAnBMAOyaribHOro
inleBoro c4yeTa

rpaxxgaHunHa - CHUJIC (ons domsnyecknx
nmu))

(moyTOBbLIN agpec 3aaBUTENS, agpec

(apgpeca) aneKTPoOHHOW NoYThI -
MO XXenaHuio 3asBUTenNs)

(Homep (Homepa) KOHTaKkTHOro TenedoHa)

3anpoc
O NpeaocTaBneHUM MyHULUMNANbLHOW yCnyru




(TEKCT 3anpoca ¢ ykasaHMeM HaMMEHOBaHWUA MyHULMMANbHON YCIyrin)

MpunoxeHns:
1.

MopTBepxaakw CBOe cornacue, a Takke cornacve NnpeacTaBnsemMoro MHOK nuua
Ha o06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cucTemMaTu3auuio, HakonneHue,
XpaHeHue, yTouHeHne (06HOBNEHNE, UBMEHEHUNE), NCMOSNb30BaHME, pacnpoCTpaHeHne
(B TOM u4wncne nepepadvy), obesnuumBaHue, OGNOKMPOBAHUE, YHUYTOXEHWE
NepcoHarnbHbIX AaHHbIX, @ TakKe WHbIX AEWCTBUNA, HeobxoamMbix Ans 0b6paboTku
NnepcoHanbHbIX AaHHbIX B paMKax NpegoCcTaBneHms MyHUUUNanbHOM ycryru), B TOM
yucne B aBTOMAaTU3NPOBAHHOM PEXUME, BKITHOYAsS NPUHATUE PELUEHMI Ha X OCHOBE
OpraHom, NpefoCTaBMAKLWNM MyHUUMNANbHYIO YCAyry, B LEensiXx NpeaocTaBreHuns
MYHULMNANbHOW YCIyru.

«_» 20 r.

(noannceb uaundeckoro nuua/ (©.1.0.)
npeacTaBUTENs OPUOANYECKOro nNmua)
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