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06 yTBEPXAEHUMN nopsiaka
pa3paboTku n yTBEPXKOAEHNSA

AAMUHUCTPATUBHbIX pernameHToB
npenocrtaBneHnd MyHULUUNAlbHbIX

ycnyr opraHamm MECTHOro
camMoynpaBeHus [aHaypoBckoro
CenbCKoro noceneHuns
YucTtononbckoro  MyHUUMNANbHOIO
panoHa

B cootBetcTBMMN ¢ DepepanbHbiM 3akoHOM oT 27 mons 2010 roga Ne 210-93 «O6
opraHuMsauun  npeaocTaBneHUss  FTOCYOAPCTBEHHbIX M MYHUAUMNANbHBLIX  YCRyr»,
NcnonHuutenbHbln  kKomMuTeT [laHaypOBCKOrO CeSibCKOro nocerieHnss YnctononbCcKoro
MYHULMNANBHOro panoHa

NMOCTAHOBIAET:

1.  YTtBepantb  [lopsagok  paspaboTku N  yTBEpXOeHus  agMUHUCTpa-
TUMBHbIX pEerrnaMeHToB nNpefoCcTaBfeHns MyHUUMNanbHbIX YCRyr opraHaMy MeCTHOro
camoynpasneHus HaHaypoBckoro CenbCcKoro noceneHus YumcTononbckoro
MyHUumnanbHoro pavoHa (Mpunoxexne Ne 1).

2. lMpusHaTb yTpaTUBLLIMM cuny noctaHosneHune [naBbl [JaHaypOBCKOro cCenbCKOro
noceneHna YnMcTononbCKoro MyHUUMNANbHOrO paroHa oT 21.09.2012 Ne5 «O6
yTBEPXOEHUN MNopsiAka pas3paboTku U yTBEpPXOAEeHUS afMWUHUCTPATUBHBIX perfnamMeHToB
npeaocTaBneHna MyHuuunanbHblix ycnyr McnonHutenbHbiM KomMuTeToM [aHaypoBCKOro
CenbCKoro noceneHns YnMcTonosibCKoro MyHULMNAanNsLHOO panoHa.

3. O6bHapogoBaTh HacTosiLee NOCTAaHOBNEHNE NYTEM pasMeLLEHNS Ha cneumnanbHbIX
MHPOPMALMOHHBIX CTEHAAX Ha TEPPUTOPUN HACENEHHbIX MYHKTOB CENbCKOro noceneHuns
unu Ha oduumanbHOM nopTane npaBoBon WHgopmaumn Pecnybnukn TaTapcraH
(pravo.tatarstaNe.ru), a Takxke pasmMecTUTb Ha oduumanbHoOM canTe YMCTOMNONbLCKOro
MYHUUMNANbHOrO pamoHa B WHPOPMAUNOHHO-KOMMYHUKAUMOHHON ceTn «UHTepHeT»
(chistopol.tatarstaNe.ru).
maBa [laHaypoBCKoOro
CEeJIbCKOro rnocesieHnst B.K. CagpyTtanHoBa

MpunoxeHne Ne 1

K NOCTaHOBMNEHM0 VICNoONHUTENBHOIro KOMUTETA
[laHaypOBCKOro cenbCKoro noceneHuns
YMcTONOMBbCKOro MyHUUMNANbHOro panoHa

oT «20» gekabps 2019 r. Ne 06



Mopsagok pa3paboTkm 1 yTBEPXKAEHNA aOMUHUCTPATUBHBIX PErfiaMeHToB
npegocTaBnNeHns MyHULUMNanbHbIX YCNyr opraHaMmyv MECTHOro camoyrnpaBreHus
[laHaypoBCKOro cenbcKoro noceneHns YncTonosibCKoro MyHMUUnanbHOro panoHa

|. Obwme nonoxeHus

1.1. Hactoswmin lMopsagok yctaHaBnvBaeT obuwume TpeboBaHus K paspaboTke wu
YTBEPXKAEHUIO aOMUHUCTPATMBHbBIX PErfnamMeHTOB MyHMUMNAanbHbIX  YCNYyr opraHamu
MECTHOro camoynpasneHus [aHaypOBCKOro CeNnbCKoro mnoceneHns Yuctononbckoro
MYHUUMNANbHOro panoHa.

1.2. B yenax Hactoswero lNopsiaka npuMeHsaTCs cregyowmne TePMUHBLI:

agMUHNCTPATUBHBIN pPerfnamMeHT - HOPMaTUBHbLIN NPAaBOBOW aKT, yCTaHaBNMBAOLLMM
CPOKM M MocnefoBaTeNnbHOCTb  aAMUHUCTPATUMBHBLIX — npouenyp  (genctsun),
OCYLLECTBNAEMbIX OpraHamMm MeCTHOro camoynpasrieHuss [JaHaypoBCKOro CesibCKoro
noceneHns YmMcTononbCKOro MyHULMNANbHOrO pavoHa (Janee- opraH MeCTHOro
camoynpasneHuns), B npoLecce npefoCcTaBNeHns MyHULMNanbHON yCrnyrn B COOTBETCTBUN
c TpeboBaHuamun PepepanvHoro 3akoHa ot 27 wuwona 2010 roga Ne 210-03 «O6
opraHu3auun npefocTaBfeHnsi TOCYAapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr» (ganee -
depepanbHbIn 3aKOH). AOMUHUCTPATMBHLIN PerfnameHT Takke yCTaHaBnMBaeT MNopsgok
B3aUMOAENCTBUS  MexXdy CTPYKTYPHbIMW  noAapasfenieHnsasMM  OpraHoB  MECTHOro
camoynpasfeHnss U ero LOSMKHOCTHbIMU NuuamMu, Mexay opraHaMmuv WCNOSTHUTESbHOWM
BNactTM ”n  OUNYECKUMW UMW HOPUOMYECKMMM  NULAMK,  UHOMBUAOYaNbHbIMM
npeanpyHUMaTensamun, ux YnofHOMOYEHHbIMU MpeacTaBuTeNnsSMU (danee - 3asBUTENN),
WHBbIMW OpraHamu rocygapCTBEHHOW BnactM M OpraHamum MeCTHOro camoyrnpaBreHus,
opraHusauusmMmn B npolecce npeocTaBneHms MyHULMNansHON YCyru;

MyHUUMNaneHas ycnyra - 4esaTenbHOCTb Mo peanu3aumm (OyHKUMN opraHa MeCTHOro
camoynpaBsreHusi, KoTopasi OCYLeCTBRseTCcsa Mo 3anpocaMm 3asBuTenen B npegenax
YCTAHOBMEHHbIX HOPMAaTMBHbLIMM NpaBoBbiMM akTamu Poccunckon degepaumm u
HOpMaTUBHbIMWM NpaBOBbIMM akTamu Pecnybnukn TatapcTaH NOSTHOMOYMW OpraHos,
NpeaoCcTaBNALLMX MyHULMNASbHbIE YCNYTH;

MHOroyHKUNOHANbHbIN LEeHTp npegocTaBneHns rocyaapCTBEHHbIX n
MyHMUMNANbHbIX YCNyr (ganee - MHOrOQYHKUMOHAMNbHBIA LEHTP) - oOpraHusauus,
cO3[aHHas B OpraHn3aumoHHO-NPaBoBon dopMe rocygapCTBEHHOMO UM MyHULMNANbLHOrO
yuypexneHusi (B TOM 4ucne sBAsOWAasca aBTOHOMHbIM yYpeXxaeHneMm), oTBevarLas
TpeboBaHuam  defepanbHOro  3akoHa W YNOMHOMOYEHHAs: Ha  opraHuMsauumio
npegoCTaBnNeHns rocyAapCTBEHHbIX W MyHUUMNAmNbHbLIX yCNyr, B TOM 4uUcre B
3NEeKTPOHHOM bopMe, MO NPUHLMIMY «OLHOrO OKHa;

Xanoba Ha HapylleHne nopsiaka npeaocTaBreHns MyHULMnanbHOW ycnyrn (ganee -
Xanoba) - TpeboBaHuMe 3aABUTENSA UNN Er0 3aKOHHOIO NPeaCcTaBUTENSA O BOCCTAHOBNEHUN
UK 3aliMTe HapyLUEHHbIX NMpaB Uin 3aKOHHbIX MHTEPECOB 3asBUTENS OPraHOM MECTHOrO
camoynpasfeHnsi, MHOFOYHKUMOHANbHbIM LEHTPOM, [OOJDKHOCTHbIM JIMLOM OpraHa
MECTHOrO camoynpaBneHns, paboTHMKOM MHOrOOyHKLNOHANbHOro LeHTpa,
MyHUUMNANbHbIM criyXawmm nnbo opraHu3auusamu, npeaycMoOTpeHHbIMU 4YacTbio 1.1
ctatbu 16 dPepepanbHOro 3akoHa, UM UX paboTHUKaMM Mpu NOSTlyYEHUU YKa3aHHbIM
3aaBuUTENEM MYHULMNANBHOW YCIYry;

NPUHLMMN «OAHOrO OKHa» - MPUHUUM, NPU KOTOPOM NpefoCcTaBfeHne MyHULMNansHOu
YyCnyrm  OCYyLeCTBNSAeTcA  nocne  oAHoKkpaTHoro  obpalleHus  3agBuTens C
COOTBETCTBYHOLLMM 3anpoOCOM O NpeaocTaBieHnn MyHUUUNAanbHOW YCyrn Unu 3anpocom,
ykasaHHbIM B cTaTbe 15.1 degepanbHOro 3akoHa, a B3aMMOAEWCTBME C OpraHamu,
npegoCcTaBNAWUMN - MyHUUMNANbHbIE  YCIYyrK, WKW OpraHamMu, npeaocTaBfsarLWMMN
MyHUUMNAnNbHbIE YCNYrn, OCYLWECTBNAETCA MHOrOYHKUNOHANbHBIM LEHTPOM 6e3 yyacTus
3asBUTENSs B COOTBETCTBUM C HOPMATUBHBLIMM MPABOBLIMW akTaMW M COrfalleHnem o
B3aUMOJENCTBUN;

yoaneHHoe pabodyee MecTO MHOrO(YHKLMOHANbHOrO LeHTpa npeaocTaBreHns
roCyAapCTBEHHbIX W MyHUAUMNAnNbHbIX YCNyr - TepputopuanbHO o6ocobneHHoe
CTPYKTypHOE nogpasgeneHne (ouc) MHOroyHKLMOHANbHOIO LEeHTpa, COo34aHHoe B
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rOpPOLCKOM WS CEfbCKOM MOCENEeHNN MyHMUMNAanbHOro panoHa Pecnybnunkn TaTapctaH B
COOTBETCTBUM C NyHKTOM 34 [1paBun opraHM3aummn esTenbHOCTU MHOTOMYHKLUMOHANbHbIX
LEHTPOB NpeaoCTaBieHMsl TOCYAAPCTBEHHbLIX U MYHULUUNAMNbHBLIX YCAYr, YTBEPXOAEHHbIX
noctaHoBneHnem [lpasutenbctBa Poccunckon depepauumn ot 22 pekabpa 2012 r. Ne
1376 «O6 yTtBepxaeHun [MpaBun opraHMsaumm AEATENbHOCTM MHOrO(YHKUMOHANbHbIX
LEeHTPOB NpeaoCTaBlIEHUs FTOCYAAPCTBEHHbIX U MYHULMNASTbHBIX YCAYr».

1.3. AOMUHUCTPATUBHBbIE pernamMeHTbl paspabaTbiBaloTCs U YTBEPXKOAOTCA OopraHamm
MECTHOro  camoynpaBneHusi, K cdepe  [OeATenbHOCTU  KOTOPbIX  OTHOCUTCS
npefocTaBneHne MyHUUMNAnbHOWM  YCNyrM Ha OCHOBe (pedeparnbHbiX  3aKOHOB,
HOpMaTMBHbIX NpaBoBbIX akToB [NpeanaeHTa Poccunckon depepaunm u lNpaButenbcrea
Poccunickon ®depepaumn, 3akoHoB Pecnybnukm TartapcTaH, HOpPMaTMBHbLIX MPaBOBbIX
aktoB [lpesnpeHta Pecnybnukn TatapctaH u KabuHeta MwuHuctpoB Pecnybnmku
TaTapcTtaH, nonoXxeHun ob opraHax MeECTHOrO camoynpaBrieHns, 1 HacTosLlero Nopsaka,
a TakKe C YYeTOM pelleHMA npaBUTESIbCTBEHHbLIX KOOPAWMHALWOHHBLIX OpPraHoB,
yCTaHaBMMBaOLWNX KPUTEPUM, CPOKM U MNOCNenoBaTeNlbHOCTb  aAMUHUCTPATUBHbLIX
npoueayp, aaMUHUCTPaTUBHBLIX AENCTBUA N (UMW) NPUHATUS PELLEHNA N UHBIX TpeboBaHMN
K nopsgKy NpegoctaBneHns MyHULUMNanbHbIX YCIyr, B TEYEHME CPoKa, COCTaBAOLLErNO He
6onee 60 kaneHaapHbIX OHEN CO OHS BO3HUKHOBEHMS MOSIHOMOYMIA MO OCYLLECTBIEHMIO
MYHULMNANbHOW YCRyru.

1.4. OpraH MecCTHOro camoynpasfneHuss npu paspaboTke W yTBepPXOeHUU
aAMUHUCTPATUBHBIX pPErNaMeHTOB PYKOBOACTBYETCSA HacToswmm [lopsakom, ecnu
deaeparnbHbIMM 3aKOHaMK, HOPMaTMBHbLIMW NPaBoBbIMK akTamu pesnaeHTa Poccuinckon
depepaumm, NMpasutensctea Poccunckon ®enepaunn, 3akoHamm Pecnybnukm TaTapcraH,
HOpMaTMBHbIMW  nNpaBoBbiMM  akTamun  [pe3sngeHta Pecnybnukn TaTapctaH He
YyCTaHOBEHbI MHbIE NpaBuna.

1.5. Tllpu paspaboTke agMUHUCTPATUBHbLIX pPerfnamMeHToB oOpraH MeCTHOro
camoynpaBneHus npegycmaTtpusaeT ONTUMM3aLUIO (noBblWeHNEe KayecTBa)
npegocTaBneHns MyHULMNanbHbIX YCNyr, B TOM YACHe:

a) ynopsigoveHne agMMHUCTPaTMBHBIX Npoueayp (aencraeumn);

0) ycTpaHeHne n30bITOYHbLIX aaMUHUCTPATMBHBLIX npoueayp (4encTBun), ecnn 3710 He
npoTuBopeunt deaeparnbHbIM 3akoHaM, HOPMAaTUBHbLIM MpPaBOBLIM akTam [lpeauaeHTta
Poccunckon ®egepaumu, MNpasutensctea Poccunckon denepaumm, 3akoHam Pecnybnuvku
TaTapctaH, HOpmaTMBHbIM npaBoBbiM akTtam [lpe3ngeHta Pecnybnukm TaTtapctaH u
KabuHeta Munuctpos Pecnybnuku TatapctaH, MyHMLMNAaNbHbIM NPaBOBbLIM akTaMm.

Mog  m3bbITOMHOM  agMUHUCTPATUBHOM npouenypom MOHMMAaeTCaA  4acTb
aAMUHUCTPATUBHOIO NMpoLecca, UCKMIYEHNE KOTOPOM He NPUBOAUT K CHUXKEHUIO KayecTBa
npenocTaBneHns MyHAUMNanbHOM ycnyrn (Hanpumep, u3bbiTOYHble cornacoBaHusa (B
cnyyae, ecnv pesynbTaT CorfacoBaHUsi He BNUSIET Ha pelleHue), U3ObITOYHbIe
yBEOAOMIMEHUNA U T.4.).

Mo n30bITOYHLIM agMUHUCTPATUBHBLIM AENCTBMEM NOHMMAaETCs agMUHUCTpPaTUBHOE
AENCTBME, UCKITIOYEHME KOTOPOro M3 agMUHUCTPATUBHON nNpoueaypbl NO3BOMSET 4OCTUYL
pesynbTata agMUHUCTPaTMBHOM Npouenypbl 6€3 JONOMHUTENbHbLIX 3aTpar;

B) COKpalleHWe KOonnyecTBa [OOKYMEHTOB, MpeACTaBfsiEMbIX 3asBUTENSAMWU O
npegoCTaBNeHns MyHUUMNANbHOW YCryrn, MNPUMEHEHUEe HOBbIX (POpM OOKYMEHTOB,
NO3BONSAKOLWMNX YCTPaAHUTb HEOOXOANMMOCTb HEOLHOKPATHOrO NpeacTaBneHns MOAEHTUYHOWN
MHOPMaUNKN, CHUXKEHME KOonM4yecTBa B3aMMOLEWCTBUA 3asiBUTENEN C OOSHKHOCTHbIMU
nuuaMmn OpraHoB MECTHOro CcaMoOyrnpaBrieHuMsi, B TOM 4uUCre 3a CYeT BbIMOMHEHUA
OTAENbHbIX agMUHUCTPATMBHLIX Npouenyp (aencrteumin) Ha 6ase MHOrogyHKLMOHAaIbHbIX
LEeHTPOB M peanu3aumy npuHUMna «OAHOrO0 OKHa», UCMONb30BaHWE MEXBEeOOMCTBEHHbIX
cornacoBaHui nNpu NpegocTaBneHnn MyHUUunanbHon ycnyrm 6e3 yyactusa 3asisutend, B
TOM 4YUChe C UCMNOSb3oBaHNEM MH(POPMAaLIMOHHO-KOMMYHUKALNOHHBIX TEXHOSOIMNIA;

r) COKpalleHue cpoka npedocTaBfeHna MyHULMNAnbHOW YCryrn, a Takke CpPOKOB
BbINOSIHEHUA  OTAENbHbIX  agMUHUCTPATMBHBIX npouenyp (AEWCTBMIA) B pamkax
npegocTaBneHns MyHuuunanbHon ycnyrn. OpraH MeCTHOro camMoynpaBfieHUS MOXeT
YCTaHOBUTb B aAMWHUCTPATMBHOM perfiameHTe COKpalleHHble CPOKW npeaocTaBlieHus
MYHUUMNANbHOMW YCNYrn, a TakKe CPOKM BbIMNOMHEHUS aAMUHUCTPATUMBHLIX Mpoueayp
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(DenctBuMi) B pamMkax npefoCcTaBfeHUs MYyHUUMMNanbHOW YCNyru MO OTHOLUEHUIO K
COOTBETCTBYIOLLMM CpOKaM, YCTAHOBMEHHbIM dedeparibHbiM 3aKoHO4ATeNbCTBOM U
3akoHogaTtenbcTBoM Pecnybnukn TaTapcTtan;

) OTBETCTBEHHOCTb [AOJDKHOCTHbIX JUL, OpraHoB MECTHOro camoyrnpaBfeHus 3a
HecobnogeHne MMn TpeboBaHUN agMUHUCTPATMBHBIX PErfiameHToOB Mpu BbIMOSTHEHUU
aAMUHUCTPaTUBHLIX Npouenyp (Aencreumn);

€) NpefocTaBneHne MyHMUMNANbHOM YCNYrn B 35IEKTPOHHOM hopme.

1.6. Tlpun paspaboTke agMUHUCTPATMBHOIO pernameHTa opraH MeCTHOro
camoynpaBsfeHnss MOXeT UCMoSfb30BaTb  9OMEKTPOHHble  CpeacTBa  ONUCaHus U
MOAENUPOBaHNUS  aIMUHUCTPATUBHO-YNPaBNEeHYeCkUX MpoLeccoB Ans  NoaroTOBKU
CTPYKTYpbl U NopsaaKa aAMUHUCTPATUBHBIX Npoueayp (aencrsui).

1.7. OpraHbl MeCTHOro camoynpaBfieHMda He BrpaBe YCTaHaBnMBaTb B
aAMWHNCTPATUBHBIX perfiaMmeHTax npefocTaBneHns MyHUUMNanbHbIX YCNyr NOSIHOMOYNS
OpraHoB MECTHOrO CaMoyrpaBrieHUd, KOTOpble He OTHEeCEHbl K WX KOMNeTeHuuMu B
COOTBETCTBUN C (pedepanbHbiIMM  3aKOHAMKW, HOPMATUBHBIMW  MPaBOBbIMA  aKTamu
MpesngeHta Poccuickon ®epepauun wu [paButensctBa Poccunckon denepaumn,
3akoHamn Pecnybnukun TaTapcTaH, HOpMaTMBHbIMM MNpaBoBbIMW akTamu [lpesvaeHTa
Pecnybnukn TatapcTtaH n KabuHeta Munnctpos Pecnybnukm TaTtapcTaH.

1.8. poeKkTbl agMVHUCTPATMBHLIX PerfnaMeHToB, a Takke MNPOEKTbl HOPMAaTUBHbIX
NpaBOBbIX aKTOB O BHECEHUM WU3MEHEHWA B paHee Wu3gaHHble aAMUHUCTPaTUBHbIE
pernameHTbl, NPU3HaHUN aMUHUCTPATUBHbLIX PEerfiaMeHTOB YyTpaTUBLLMMUK CUIy noanexaT
B COOTBETCTBUM C 3aKOHOOATENbCTBOM HE3aBMCUMOW 3SKCNepTu3e U  3KcrnepTuse,
NpPOBOANUMOWN opraHusaumen, YNOSTHOMOYEHHOW OCYLLEeCTBNATb MeToanvyecKkoe
conpoBoXaeHve paspaboTkm agMWHUCTPATMBHBLIX  PErfiaMeHToB  NpefocTaBreHuns
MYHULUMNANbHbIX YCYr U UX 3KCNepTusy (ganee - ynonIHOMOYEHHast opraHu3auus).

JKcnepTMsa nNpPOEeKTOB aAMUMHUCTPATUBHLIX perfiaMeHToB, a TakkKe MNpoeKToB
HOPMaTUBHbIX MPaBOBbIX aKTOB O BHECEHUM WU3MEHEHUA B paHee U3daHHble
aAMUHUCTPATUBHbIE  perfameHTbl, MpPU3HaHUN  AAMUHUCTPATUBHBIX  perfameHToB
yTpaTMBLUMMU CUIY NPOBOAUTCH B COOTBETCTBUM C HacToAwmum Nopsagkom.

1.9. Ecnu B npegocTaBneHmm MyHULunanbHOW YCyrn y4acTBYHT HECKOSTbKO OpraHoB
MECTHOro camoynpasneHnsi, aaMUHUCTPATUBHBIN perfiaMeHT YTBEPXK4aeTCHd COBMECTHbIM
aKTOM TaKuUX OpraHos.

PasHornacusa wmexgy opraHamy MeCTHOrO  CamMoyrnpaBfieHUs MO  NpoeKkTam
aAMUHUCTPATUBHLIX  perfamMeHToOB  paspelwarTcd B nopsake,  YCTaHOBMAEHHOM
PernameHTOM OpraHa MeCTHOro camoyrnpaBfieHUs.

1.10. OpraH MecCcTHOro camoynpaBsfeHUss OOHOBPEMEHHO C YTBEpXAEeHUEM
aAMWHUCTPATUBHOIO  perfameHTa  BHOCUT  MU3MEHEHUss B COOTBETCTBYHOLLME
MyHUUMNanNbHbIE HOPMaTUBHbIE MpPaBOBble akTbl, MpedycMaTpuBaloLMe UCKNIYEeHne
MOMNOXEHUN, pernameHTUpyLWNX NpeaocTaBneHne MyHuumnanbHon ycnyru, nnbo, ecnu
NONOXEHNA  MyHMUMMNANbHBIX ~ HOPMAaTUMBHbIX  MPaBOBbIX  aKTOB  BK/OYEHbl B
aAMWHUCTPATUBHBIN perfiaMeHT, NPU3HaeT UX yTpaTUBLLMMU CUNY.

B cnyyae ecnn B npouecce pa3paboTkM nNpoekta agMUHUCTPATUBHOIO perfameHTa,
NpoeKkTa HOPMAaTMBHOIO MPaBOBOrO akTa O BHECEHUU WU3MEHEHWA B paHee W3AaHHbIN
aAMUHUCTPATUBHBIA pernaMmeHT BbIABNAETCS BO3MOXHOCTb ONTMMMU3aLMu (NOBbILLEHUS
KayecTBa) NpedoCTaBNeHUs MyHUMUMNANbHOW YCyru MNpu YCrOoBUW COOTBETCTBYHOLLNX
M3MEHEHNA  WHbIX HOPMATMBHbIX  MPaBOBbLIX  aKTOB,  PErynupylowmx  nopsgok
npegocTaBneHns COOTBETCTBYIOLLEN MYHUUUNATbHOW YCryrn, NPOeKT aAMUHUCTPATUBHOIO
pernameHTa nMbo NPoOeKkT HOPMAaTUBHOIO NPABOBOrO akTa O BHECEHUU U3MEHEHUI B paHee
M3gaHHbIM  aAMUHUCTPATUBHLIA  pernamMeHT  HanpasnseTca Ha  9KCnepTusy B
YNONTHOMOYEHHYIO OpraHmM3aumnio C NPUOXKeHNeM NPOEKTOB NHbIX HOPMATUBHbLIX NPaBOBbLIX
aKToB, perynupyrowmx nopsaok npeaocTtaBreHns COOTBETCTBYIOLLEN MyHULMNANbHON
ycnyru.

1.11. AOMUHUCTpPaTUBHbIE pernameHTbl B TeyeHne 10 paboumx gHENn C MOMeEHTa
YyTBEPXKOEHNS B YCTAHOBIIEHHOM MOpSAgKe nognexaT HarnpasfeHuto B YNOSIHOMOYEHHbIN
opraH no BedeHW TrOCydapCTBEHHOM  WHMOpMaUMOHHOW  cuctembl  «PeecTp
rocygapCTBeHHbIX W MyHUUMnanbHbiXx ycnyr Pecnybnvkn TartapctaH», a Takke



pasmelleHno B MHPOPMALUOHHO-TENEKOMMYHUKAUMOHHOM ceTn  «WHTepHeT» Ha
odomumansHOM camte  opraHa MECTHOro  caMoynpaBIrieHus, yTBEpAuBLLErO
aAMWHNCTPaTUBHbIN perriaMeHT.

1.12. BHeceHVe U3MeHeHUNn B agMWUHUCTPATUBHbIE perfamMeHTbl OCYLLEeCTBISAETCH B
crny4ae nsMeHeHus cbefiepanbHOro 3akoHoAaTenbCTBa U 3akoHoaaTenbcTBa Pecnybnvku
TaTapctaH, perynupylowmx npegoctaBrieHe MyHUUMNanbHOW YCRyru, WU3MEHeHus B
CTPYKTYpe OpraHoB MeCTHOro caMoyrnpaBsrieHus, K cdepe [AesaTenbHOCTU KOTOPbIX
OTHOCUTCS NpefoCcTaBneHne COOTBETCTBYHOLEN MYHULMNANbHOW YCIyrn, no pesynbrtatam
MOHUTOPUHIA MNPUMEHEHNS YyKas3aHHbIX aAMUHUCTPATMBHbLIX pPerfiaMeHToB, B WHbIX
cnyyasx, npegyCMOTPEHHbIX 3aKOHO4AaTENbCTBOM.

BHeceHne un3MeHeHMW B aAMWHUCTPATUBHbIE perfnaMeHTbl OCYyLEeCTBNAeTCs B
nopsiake, YCTaHOBMEHHOM [Ans  pas3paboTkuM, CcornacoBaHuMsi U YTBEPXAEHMWS
COOTBETCTBYHOLUNX aAMUHNCTPATUBHBIX perfnameHToB.

1.13. AOMUHUCTpaTUBHbIE pernameHTbl noanexart onybrmkoBaHWO B COOTBETCTBUM C
3akoHogaTenbcTBOM Poccuinckon degepaumm o ocTyne K nHpopmaumm o0 AeATenbHOCTU
rocygapCTBEHHbIX OPraHoOB M OPraHoB MECTHOro camoyrnpasreHnsd, a Takke pasMmeLlarTcs
B MHGOPMaLUNOHHO-TENTEKOMMYHUKALMOHHOW ceTu «MIHTepHeT» Ha odumumanbHbIX cantax
OpraHoB MECTHOro camoyrnpasfieHUs U opraHusauui, y4acTBYHOLWKUX B NpefoCcTaBfeHun
MyHUUMMNANbHOW ycryrM, a Takke B [JOCTYMHbIX Ans  noceTutenem  Mecrax
npegocTaBneHns MyHUUMNansHOM yCnyru.

II. TpeboBaHnA K agMUHUCTPATUBHBLIM pernaMmeHTam

2.1. HaumeHoBaHWe agMUHUCTPATUBHOIO pernaMeHTa onpeaensieTcss OpraHom
MECTHOIO CaMOYMpaBfeHNa C Y4YEeTOM MOMIOXEHUA HOPMATMBHONO MNPAaBOBOrO akra,
KOTOpPbIM NpegyCcMOTpeHa COOTBETCTBYHOLLAA MyHMLMNanbHasa ycnyra.

Ecnn B npegocTtaBneHMM MyHUUMNANbHOM YCAYrM y4acTBYHOT HECKONbKO OpraHoB
MECTHOro  CaMOynpaBrieHusi,  HaMMEHOBaHWE  aAMWHUCTPATUBHOIO  perfamMeHTa
onpeaenseTca COBMECTHbIM MPMUKA30M 3TUX OPraHoB.

2.2. B agMMHUCTpaTMBHbIN perfnamMeHT BKIIYalTCa cregyowme pasgensl:

a) obLme nonoxeHus;

6) cTaHgapT NpeaocTaBNeHNA MyHULUMNANbLHON YCNyri;

B) cocTaB, MNOCMeaoBaTENbHOCTb W CPOKA  BbIMNOMMHEHUS aAMMHUCTPATUBHbIX
npoueayp (aenctenin), TpeboBaHUs K NOPSAKY UX BbIMOSIHEHUS, B TOM Yncre 0COBEeHHOCTH
BbIMOSIHEHNSA aAMUHUCTPATUBHBIX Npoueayp (4encTBmin) B aNeKTPOHHOW bopMme;

r) nopsgok 1 opmbl KOHTPOSSA 3a NpeAoCTaBNeHNEM MYHULMNANbHON YCNyr;

A) pocynebHbin (BHecynoeOHbI) nopsagok obanoBaHus pelleHun n OencTBUN
(6e3pencraus) opraHa, npegocTaBnAwoLEero MYHUUMNANbHYO ycnyry,
MHOIOQOYHKUMOHANbHOrO LEeHTpa, oOpraHuMsauuin, ykasaHHblx B 4vactu 1.1 ctatem 16
defepanbHOro 3akoHa, a Takke WX [OOIDKHOCTHBLIX JWL, MYHMUMMANbHbIX ChyXXalux,
pabOTHMKOB;

€) OCOBEHHOCTM BbLINOSIHEHUS aAMMHUCTPATMBHLIX npouenyp (4encrteun) B
MHOroyHKUNOHanNbHbIX LeHTpax. B agMnMHUCTpaTMBHbIE pernaMeHTbl HAaCTOSALWMIA pasaen
He  BKMYaeTcs, ecnum  MyHuuMnanbHas  ycnyra He  npegoctaBnseTcs B
MHOroyHKUMNOHAamMbHbIX LEHTPaXx.

2.3. Pasgen, kacawowuncsa ob6WmMX MOMNOXEHUA, COCTOUT U3  cregyowmx
noapasnenos:

a) NnpeameT perynmpoBaHns agMUHUCTPATUBHOIO pernaMmeHTa;

0) kaTeropuun 3asBuTenen, rge NPUBOAUTCA NepeveHb 3asaBUTENeEn - PUONYECKUX U
duan4ecknx nuy C ykasaHmeM (NpyM  Hanuuun) nNbrOTHLIX KaTeropun 3asiBUTENen
(kaTeropus nuuy);

B) TpeboBaHust K MOpsAKY MHAOPMUPOBAHUSA O NPenoCTaBleHUM MyHULMNArbHON
ycnyru, B TOM YMCre:

NnopsiAoK MonyvYeHust MHoOpMauMM 3asiBUTENSMM NO BOMpocamM NpefoCcTaBreHus
MYHULMNANbHOM YCIYrn MU YCIyr, KOTOpble SABMSATCA HeobxoanmbiMn U 06s13aTenbHbIMK
ANA NpefocTaBfeHns MyHUUMNanbHOM yCryri, CBe4EeHMA O Xo4e npeaocTaBneHus
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YKa3aHHbIX YyCcnyr, B TOM u4ucne Ha oduuManbHOM CcaWTe opraHa MecCTHOro
camoynpaBsrfieHusl, a TaKkke C WCMNOoNb30BaHMEM pecnybrmMKaHCKOM rocyaapCTBEHHOM
MHpopMaUnoHHON cuctemMbl «llopTan rocygapCTBEHHbIX W MyHMUMNAmNbHbIX  YCnyr
Pecnybnukn TatapcTtaHy;

nopsiaoK, opma, MecTo pasMelleHuss U crnocobbl MONyYEeHWs YyKa3aHHOW B
HacTosWeM nognyHkTe uHdopmauMM, B TOM 4YUCre Ha CTeHgax B MecTax
npeaocTaBneHna MyHULMNANbHOW YCNyrn U YCNyr, KOTopble SBMSITCS HEOOXoaNMbIMU U
obsas3aTenbHbIMU ans npeaocTaBneHns MYHMLMNANbHON yCryru, B
MHOIOOYHKUMOHATbHOM LIEHTpe, a Takke Ha oduumnanbHbIX canWTax opraHa MeCTHOro
camoynpasrfieHusi, OpraHuM3auui, Y4acTBYKOLWMX B MNpeaoCTaBfNeHUn MyHULMNANbHON
ycnyru, B WHMOPMaALMOHHO-TENEKOMMYHUKAUMOHHOM ceTn «WHTepHeT», a Takke B
pecnybnnkaHCKoN rocyaapCTBEHHOM NHOPMaLMOHHOM cucTeme «MopTan
rocyAapCTBEHHbIX U MyHUUMNanbHbIX yenyr Pecnybnuku TatapcTtany;

TpeboBaHua 06 ob6a3aTenbHOM pa3MeLleHnn Ha CTeHgax B MecTax NpeaocTaBneHuns
MyHUUMNAnNbHbLIX YCNyr cnegylowen WHpopmauum Ha rocygapCTBEHHbIX — SA3blKax
Pecnybnukn TaTapcTaH:

HaMMeHoBaHWEe MyHUUMNanNbLHOW Yycryrn, npeaocTaBNAeMoOn OpraHoM MeCTHOro
camoynpaBfeHus;

onucaHue pesynbTaTa NpeaocTaBNeHNs MyHUUUNANbLHOW YCyru;

CPOK MNpPeaoCTaBfEHUs MyHMUMMANbHOW ycriyrM, B TOM YuCNEe C Y4eToM
HeobxoomMmocTn obpalleHMs B OpraHu3auuu, ydacTBywlmne B NpefocTaBfeHun
MYHMUMNANbHON YCAyrn, CPOK MPUOCTAHOBMEHUS NpPeAoCTaBNeHNs MyHULMNAanbHON
ycrnyrm B Clyyae, €CnM  BO3MOXHOCTb  NPUOCTAHOBNEHWS  NpedycMoTpeHa
3akoHogartenbcTtBoM Poccuiickon ®eagepaunu;

ncyepnbiBawOLWNA  NepedeHb OOKYMEHTOB, HeoOXoAMMbIX B COOTBETCTBUM C
3akoHodaTeNbHbIMA UMM UHBIMM  HOPMATMBHbIMKM  MNPaBOBbIMW  akTaMu 4N
npeaocTaBneHna MyHUUMNanbHOW ycnyrn (B TOM 4ucne 3anpoc O npefocTaBreHuu
MYHMUMMNANbHON YCAyrM No TWUMOBOW (QOPME COrfacHO MNPUIOXKEHUIO K HaCcToAeMy
MopsaKy, 3a UCKIoYeHNeM criyyaeB, Korga 3akoHoaaTenbcTtBoMm Poccuinckon ®epepaummn
npegycmoTpeHa cBobogHasi popma nogaynm [OKYMEHTOB), a Takke YCnyr, KoTopble
ABNATCA HeobXxoaMMbIMM K 0Ba3aTeNnbHbIMU AN NPefoCcTaBfieHns MyHULMNanbHbIX
yCnyr, nognexaiumx npeactaBneHunio 3asaBmTenem, cCnocobbl X NoNyYeHns 3asaBuTenem, B
TOM YuChne B 3NEKTPOHHOM hopMe, NOPSAO0K NX NPpeacTaBeHuns;

ncyepnbiBalOLWNA NepeyYeHb OCHOBaHUM pAnsi OTkasa B nNpueme [LOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNeHNA MyHMLMNANbHOW YCNyru;

pasmep rocyaapCTBEHHOW MOWIWHbI  WNW  WHOW  NnaTtbl, B3WMaeMon 3a
npeaocTaBneHne MyHUUMNanbHOW YCryrn, a Takke YyCryr, KOTopble SBSAOTCA
HeobxoaMMbIMn N 06a3aTeNbHbIMU 4NS NPeAOoCTaBNeHNs MyHULMNANbHOW YCIyru;

WHpopmauusa 0 BpeMeHn paboTbl OpraHa MECTHOro camoyrnpasBfneHus, o rpaduke
npvema 3asiBfieHUN Ha npefocTaBrieHne MyHUUMNanbHOW yCryrn cneuuannuctaMmm opraHa
MECTHOro camoynpaBneHns;

UHopMauua gna 3aasutenen o6 wmx npaBe Ha pocynebHoe (BHecygebHoe)
obxanoBaHue aencteuin (6e34encTBms) U peLleHni, NPUHATLIX (OCYLLECTBNAEMbIX) B X04€e
npeaocTaBnNeHNsa MyHULMNANbHOW YCyru.

K cnpaBoYyHOM MHGOPMaLMK OTHOCUTCS crieaytoLwas nHpopmaums:

MECTO HaxoXaeHust U rpadukm paboTbl opraHa MEeCTHOro camoyrnpaBfieHUs, ero
CTPYKTYPHbIX nogpasgeneHnn wn  TeppuTopuanbHbiX OpPraHoB, MNpPeaoCTaBNSAOLLMX
MYHMLUMNANbHYK YCIyry, rocyAapCTBEHHbIX M MYHULUMNANbHbLIX OPraHoB M OpraHu3auun,
obpaleHne B KOTOpble HEOOXOANMMO ANA MOMyYEeHUs MYHMLMNANbHOW YCNyru, a Takke
MHOrOYHKLMOHANbHbLIX LIEHTPOB, YyAaneHHbIX paboynx MeCT MHOroyHKUMOHaNbLHOro
LUeHTpa;

crnpaBoyvHble  TenedoHbl  CTPYKTYPHbIX  NogpasgeneHvui  opraHa  MeCTHOro
camoynpasrfieHusi, OpraHuM3auui, Y4acTBYKOLWMX B MNpedoCTaBfeHnn MyHULMNANbHON
ycrnyru, B ToM Yncne Homep tenedoHa-aBTonHgopMaTopa;
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agpec omumanbHOro canTa, a Takke 3NeKTPOHHON NoYTbl U (Unn) dopmbl obpaTHOM
CBA3M OpraHa MeCTHOro camoynpasfieHUsi B UH(OPMaLNOHHO-TENEKOMMYHUKALNOHHON
cetn «HTepHeT».

CnpaBoyHass uvH(opmauMss He NpuBOAUTCA B TeKCTe agMUHUCTPaTMBHOIO
pernameHTa u nognexut obasatenbHOMY pasmeLLleHUo Ha ouunanbHOM canTe opraHa
MECTHOro  camoynpasneHnda B MHGPOPMAUMOHHO-TENEKOMMYHUKALUVMOHHOW  CeTu
«MHTepHeT», B rocyaapcTBeHHOM MHAOpMaLMoHHOM cucteme «PeecTp rocyaapcTBeHHbIX
M MyHMuMnaneHbiX — ycnyr  Pecnybnukn  TaTtapctaH» W B pecnybrnmkaHCKoOn
rocygapCTBeHHOM  MHOpPMaUMOHHOM  cucTteme  «llopTan  rocydapCTBEHHbIX WU
MyHMUMnanbHbIX ycnyr Pecnybnukun TaTtapctaH». OpraHbl MECTHOro caMoOyrnpaBfieHus
obecneynBaloT B YCTAHOBMEHHOM MOpsAKe pasMelleHne W akTyanusaumilo CnpaBoYHOM
MHOpMaUUM B COOTBETCTBYHKOLLEM pasfjerie rocygapCTBEHHON WH(OpMaLNOHHON
cucTeMbl «PeecTp rocyaapCTBEHHbIX M MyHUUMNAnNbHbIX yenyr Pecnybnvku TatapctaH» u
Ha COOTBETCTBYKOLLEM odumuManbHOM canTe B MH(POPMaLNOHHO-TENEKOMMYHUKALMOHHON
cetn «MIHTepHeTy;

r) nepevyeHo HOPMATUBHbLIX MPAaBOBbLIX aKTOB, HEMNOCPEACTBEHHO perynupyroLmnx
npegocTaBneHne MyHuUMnanbHOW Yycnyru, C YykKasaHMeMm pekBU3UTOB HOPMAaTUBHbIX
NpPaBOBbIX aKTOB M UCTOYHUKOB X OnLManbHOro onybnmkoBaHms;

A) TEPMUWHbI, UCMOSb3yeMble B aMUHUCTPATUBHOM perfiaMeHTe, U UX onpeaeneHus.

2.4. CtaHpapT npefocTaBreHns MyHUUMNanbHOW Yycryrn odopMmniseTca B Buae
Tabnuubl, cogepxawen rpagpbl «HaummeHoBaHne  TpeboBaHMs K cTaHAapTy
npegocTaBneHns rocydapCTBEHHOM W MyHuuunaneHon  ycnyrm», «CopgepxaHue
TpeboBaHUn K cTaHaapTy», «HopMaTUBHbIA NPaBOBOW aKT, yCTaHABNMBAOLLNIA YCAYry Unn
TpeboBaHue», U COCTOUT M3 CrieayroLmx nogpasaesos:

a) HaMMeHoBaHMe MyHUUUNANbHOW YCIyru;

0) HauMeHoBaHWe opraHa MeCTHOro caMoyrnpaBfneHust.

Ecnn B npegoctaBneHnn MyHUUMNANbLHOW YCIyrn y4acTBYIOT TakkKe WHble OpraHbl
MECTHOro camMoOyrnpaBfieHusl, a Takke opraHusauun, TO YKasblBalOTCS BCE oOpraHbl U
opraHusauuu, obpalleHne B KOTopble He0bBXo4MMO AN1S NpefoCTaBneHns MyHUUUNanbHOM
ycnyrn. Takke ykasbiBaloTca TpeboBaHusi nyHkTa 3 ctatbu 7 PegepanbHOro 3akoHa, a
MMEHHO YyCTaHOBIieHWe 3anpeTta TpeboBaTb OT 3adABUTENS OCYLLUEeCTBMNEeHUs OEWCTBUM, B
TOM 4ucne cornacoBaHumi, HeobXoauMbIX ONA MONyYEHUST MYHULMUNANbHOW YCRyrn u
CBSA3aHHbIX C obpalleHneM B MHble OpraHbl U OpraHu3auun, 3a UCKNIYEHMEM MNONyYeHns
yCryr, BKIIOMEHHbIX B MepeyeHb YCnyr, KOTopble SBASKTCA HeobXxoauMbiMU U
obsa3aTenbHbIMK A58 NPeoCTaBNeHNa MyHULMNANbHbIX YCNYT;

B) onucaHue pesynbTaTta NnpegocTaBfieHns MyHUUMNansHOW yCnyru;

r) CPOK MNpPedoCTaBNEHUA MyHUUMNAnNbHOW YCryrn, B TOM 4MCNEe C Yy4YeTOM
HeobxoguMocTM obpalleHna B opraHusauuu, YydyacTBywuwme B nNpeaocTaBrieHun
MYHUUMNANbHOW YCIyrn, CPOK MPUOCTAHOBIEHNA MpeaoCTaBneHns MyHuUMnansHOm
ycrnyrm B Cfydae, €eCnuM  BO3MOXHOCTb  MPUOCTAHOBMEHWA  nNpedycMoTpeHa
3akoHogartenbcTBoM Poccunckon denepaumm, Cpok Bbigauun (HanpaBneHns) 4OKYMEHTOB,
ABMAKOLWMXCA pe3ynbTaToM NpeaocTaBneHnsa MyHUUUnanbHoOW yenyru;

A) wcyepnbiBaOWNA nepedeHb OOKYMEHTOB, HEeOOXOOAUMbIX B COOTBETCTBUM C
HOPMaTUBHBLIMW MPABOBbIMU akTamu ANs NpefoCTaBfieHUsT MyHULMNANbHOW yCnyru u
YyCInyr, KOTOpble SBAKOTCA HeobxoaumbiMM M obs3aTenbHbiMW NS NpeaocTaBneHns
MYHUUMNANbHOW yCcnyru, noanexawmx npeactaBneHnio  3asiBUTesieM, Ccrnocobbl KX
nonyyYyeHuss 3asiBuTeriemM, B TOM 4YUCMe B 3NEeKTPOHHOM opMme, MnopsandoK  UX
npeacraeneHns (6naHkn, opmbl obpalleHnn, 3asBNEeHUM WU  UHbIX OOKYMEHTOB,
nogaBaeMblX 3asBUTENEM B CBA3W C MpefocTaBfeHneM MyHUUMUNanbHOW  yCnyru,
NPUBOOATCA B KaveCTBe MPUMAOXKEHUM K agMUHUCTPATMBHOMY perfiameHTy, 3a
MCKIMIOYEHEM  cnyyaeB, Korga (OpMbl  YKa3aHHbIX  JOKYMEHTOB  YCTaHOBIEHBbI
HOpPMaTUBHbLIMWU npaBoBbIMA akTamu MNpe3naeHTa Poccuinckon depepaumn,
MpaButenbctea Poccuinckon dPepepaumn, [pesngeHta Pecnybnukun TaTapcrtaH,
KabuHeta MwuHuctpoB Pecnybnukm TaTapcTtaH unm MyHUUMNAnbHbIMW HOPMaTUBHbLIMU
NpaBOBbIMW akTaMW, a Takke CnyyaeB, Korga 3akoHoOaTefnbCTBOM MpedycMOTpeHa
csobogHas hopma nogadm aTUX JOKYMEHTOB).


consultantplus://offline/ref=360A4B441D67BE79957BFBFC88677D8CEAE8096980937B3F65A552C62F5DD686C542EE40C7886B2503F82BD84482EEB2C406E10914JBxDG

TunoBas dopma 3anpoca, pekoMeHOyemas K BKMIOYEHUIO OpraHamu MeCTHOro
camoynpaBneHns B agMUHUCTPaATUBHbIE pernamMeHTbl, 3a UCKIKYEeHMEM CcrydaeB, Korga
OpPMbl  YKa3aHHbIX [JOKYMEHTOB YCTaHOBMEHbl HOPMATUBHbLIMKM MNPAaBOBbLIMW aKTamu
MpesngeHta Poccunckon depepauuun, [paButensctBa Poccuiickon ®denepaunn,
MpesngeHTta Pecnybnuku TaTtapctaH, KabuHeta MuHnuctpoB Pecnybnukmn TatapctaH wunum
MYHUUMNANbHBIMU HOPMATUBHBIMW akTamMu, a Takke ClnyyaeB, Korga 3akoHo4aTesllbCTBOM
npegycMmoTpeHa csobofHas hopmMa nogadn 3Tux AOKYMEHTOB, NpuBeAeHa B NPUNOXEHUN
K HacToswemy Nopsaaky;

€) ucYyepnbiBalWMN MepeyeHb [LOKYMEHTOB, HeobXoOuMbIX B COOTBETCTBUM C
HOPMaTUBHBIMW MPABOBLIMW akTaMn AN NpefoCTaBNeHns MyHUUMNanbHOW YCryru,
KOTOpble HaxoOAaTCs B PacrnopsiKEHUM roCyAapCTBEHHbIX OPraHoB, OPraHoB MECTHOrO
camMoynpaBfeHns U UHbIX OpraHM3aunin U KOTopble 3asiBUTErNb BrpaBe npencTaBuUTb, a
Takke crnocobbl MX MOMyvYeHUs 3asaBuUTENsMW, B TOM 4YUCEe B IMEKTPOHHOW hopme,
nopsaoK UX NpeacTaBrieHust; roCyAapCTBEHHbIN OpraH, opraH MeCTHOro camoyrnpaBreHns
nnbo opraHusaumns, B pacrops>keHUN KOTOPbIX HaAXoOATCA OaHHble AOKYMeHTbl (bnaHkw,
opMbl 0BpaLLEeHNA, 3asiBIIEHUI U UHbIX AOKYMEHTOB, NOAaBaeMbIX 3asiBUTENEM B CBSA3N C
npegocTaBneHnemM MyHUUMMNAnNbHOW YCnyry, NPUBOASATCA B KayecTBe MPUMNOXEHUA K
afMUHUCTPATUBHOMY perfiameHTy, 3a UCKITIOYEeHMEM CrlydaeB, Korga 3akoHoOaTernbCTBOM
Poccurickon ®epepaunmn npegycmoTpeHa csobogHas popma nogadm aTux JOKYMEHTOB).

HenpegcraBneHne 3asBuTenem ykasaHHbIX LJOKYMEHTOB He SABMSETCA OCHOBaHUEM
ANdA OTKa3a 3asABUTEN0 B NPeoCTaBeHnmn yCnyriu.

B naHHOM nogpasgerne Takke yctaHaBnuBaeTcs 3anpeT TpeboBaTb OT 3adBUTENS:

npeactaBneHns OOKYMEHTOB W WMHAOPMaUMM WKW OCYLLECTBMEHUA LOENCTBUN,
npeacraBneHne Wnu OCYLLEeCTBEeHNEe KOTOPbIX He MpegyCMOTPEHO HOpPMaTUBHBIMU
NpaBOBbIMW  aKTaMu, pPerynupylowmMMmn  OTHOLUEHWS, BO3HUKaKOLWMe B CBA3N C
npegocTaBneHneM MyHUUUNANbHOW YCNyri;

npeacTaBneHns LOKYMEHTOB M WHopmaumm, B TOM 4uChe noaTBepXOatoLimx
BHeCeHue 3asiBuTenem nnatbl 3a npefocTaBfieHne MyHUUMnanbHbIX YCNyr, KOTOpble B
COOTBETCTBMM C HOpMaTMBHbIMM MpaBoBbiMM akTamm Poccuinckon ®Pepepaunn,
HOPMaTMBHBIMWN NPaBOBbLIMKN akTamun Pecnybnukn TatapctaH HaXoOaTCcs B pacnopsikeHum
OpraHoB MeCTHOro camoynpasfeHusi, NPeLoCTaBnNSLWUX MyHULMNANbHYO YCNyry, 1 (Mnu)
opraHuMsauun, y4yacTBYKWOLWMX B NPefoCTaBfeHUn  MyHUUMNanbHOM  yCrnyrn, 3a
NCKINIYEHNEM JOKYMEHTOB, YKa3aHHbIX B YacTu 6 ctatbn 7 defeparnbHOro 3akoHa;

npeacTaBneHns JOKYMEHTOB U MHOpMaumn, OTCyTCTBUE U (UNM) HeAOCTOBEPHOCTb
KOTOpPbIX He YyKasblBannCb Mpu MepBOHa4YasrlbHOM OTKase B MpuemMe [LOKYMEHTOB,
HeobXxoauMbIX ANs NpeaocTaBneHns MyHUuMnanbHOW ycnyrn, nubo B npegocTaBreHun
MYHULMNANbHON YCNYru, 3a UCKMOYEHNEM CrnyyaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yacTu
1 ctatbn 7 PegepanbHOro 3aKoHa;

X) ncdepnbiBalOLWMA NepeyeHb OCHOBAHWW [ANis OTKa3a B NpuemMe [OOKYMEHTOB,
HeobXxoauMbIX ONA NpeaocTaBneHns MyHUUUNanbHOW yCnyru;

3) McYyepnbiBalOLWMI NepeyYyeHb OCHOBAHWM AN MPUOCTAHOBIIEHUS WKW OTKa3a B
npegocTaBneHnn MyHUUunanbHoW ycnyru. B cnyyae oTCcyTCTBUA TakMx OCHOBAHWMW Ha 3TO
yKa3blBaeTCH B TEKCTE agMUHUCTPATUBHOIO pernamMmeHTa;

n) NoOpsaoK, pasmep M OCHOBaHUS B3UMaHUS rocya4apCTBEHHOM MOLUSMHBI U UHOW
nnaTtbl, B3UMaeMon 3a npefocTtaBneHme MyHUUMnaneHon ycnyru. B gaHHoMm nogpasgene
yKasblBaeTCA pasMep rocygapCTBEHHOM MOWWHLI UM WHOM NnaTbl, B3MMaeMon 3a
npegocTaBneHne MyHUUUNanbHOM YCIYrn, WM CCbIflka Ha MOMOXeHWe HOPMaTUBHOIO
NpPaBOBOro akTa, B KOTOPOM YCTAHOBSIEH pasMmep Takon NOLSIMHbLI AW NNaTbl;

K) nepeyeHb ycnyr, KOTOpble SBAAKTCA HeobxoaumbiMu n obsa3aTenbHbIMU ON1S
npegocTaBneHnss MyHUUMNanbHOW YCryrM, B TOM YWUCHEe CBEOEHUS O [JOKYMEHTe
(BokymeHTax), BblgaBaemMoM (BbljaBaeMblX) OpraHv3auusiMM, Yy4yacTBYHOLWMMWU B
npegocTaBneHnM MyHUUMNanbHOM YCIyru;

n) nopsgoK, pasMep U OCHOBaHMA B3MMaHus nnatbl 3a NpegocTaBfeHne YCInyr,
KOTOopble SABAAOTCA  HeobxoaumMbiMKM U obsA3aTenbHbIMM  ANA  NpeaocTaBreHns
MYHUUMNANbHOW YyCryru, BKNOYas WHQoOpMauuio O MeToAuKe pacyeTa pasmepa Takowm
nnaTbl;
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M) MakcumarbHbIA CPOK OXWOaHWs B oO4Yepean npu nogaye 3anpoca o
npegocTaBNeHuM MyHUUMNAnNbHOW YCNyru, ycnyru, npeaocTaBnsieMon opraHu3aumen,
yyacTByloLLEN B NpedoCcTaBneHu MyHUUUNAnsHOM yCNyru, u Npy nonyvyeHnn pesynbrata
npegocTaBnNeHns Takux ycnyr;

H) CpPOK UM nNOpsSAOK permcTtpauuMuM 3anpoca 3asdBuTens O npegocTaBneHun
MYHUUMNANbHOM YCIyrm WU ycryru, NpefocTaBfseMon opraHusaumen, yvacTBylowlen B
npegoctaBneHnn MyHULMNansHOM ycryru, B TOM YMCIE B 9N1EKTPOHHON dOpME;

0) TpeboBaHMA K MOMELLEHMAM, B KOTOPbIX NPefoCTaBnAsieTCs MyHuuunanbHas
ycnyra, K 3any oOXuaaHus, Mectam [Ans 3anofiHeEHMS 3anpocoB O MNpefoCcTaBfeHum
MYHMUMNANbHON YCnyru, MHAPOPMaUMOHHLIM CTeHAam ¢ obpasuamn MX 3anofiHEHUS U
nepeyHeM [OOKYMEHTOB, HEOOXOAWMbLIX ANA NPefoCTaBieHUs KaKO4oW MyHMUMManbHOW
ycryru, pasmeleHuto n ogopMIEHUI0 BU3yarbHOW, TEKCTOBOW UM MyNbTUMEAUNHOWN
MHopMauun o nopsake npedocTaBrneHuss Takon ycnyru, B TOM 4Yucre K obecneyeHuio
AOCTYNHOCTM ANA WHBanNWAoB yKasaHHbIX OObEKTOB B COOTBETCTBUMM C dhedepanbHbiM
3aKoHOAATENbLCTBOM W 3akoHopaTtenbcTBoM Pecnybnuku TaTapctaH O coumarnbHON
3aumTe nHBannaos;

n) nokasatenu AOCTYNHOCTU W KayecTBa MyHUUMMNANbHOW YCNyru, B TOM 4ucne
KONUYeCTBO B3aMMOLENCTBUN 3asiBUTENA C OOSMKHOCTHBIMU NuaMn npu npegoctaBieHnn
MYHAUMMNANbHONW  yCnyrM W WX  MNPOAOIMKUTENBHOCTb, BO3MOXHOCTb  MOMyYeHus
WHoOpMaUunM O XoAde nNpedoCTaBfieHUs MYHUUUNANbHOM YCnyru, B TOM 4uUCre C
MCNOMb30BaHMEM UH(OPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOIMMN, BO3MOXHOCTb NGO
HEBO3MOXXHOCTb MONYyYEHUS MyHULMNANbHOM YCyrn B MHOrOQYHKUMOHAIbHOM LIeHTpe (B
TOM 4ucne B MNOMHOM o6beme), B nobom TeppuTopuanbHOM MoapasgeneHnn opraHa
MECTHOro camoyrnpaBfneHus no BbIOOpy 3asBuTens (3KCTeppuTopuanbHbIA NPUHLMI)
nocpeacTBoM 3anpoca O NpefoCTaBfieHMN HECKOSIbKUX FOCYAapCTBEHHbLIX W (Mnn)
MYHUUMNANbHbLIX YCNYr B MHOTOMYHKUMOHASbHbLIX LeHTpax, NpeayCMOTPEHHOro cTaTben
15.1 degepanbHOro 3akoHa (ganee - KOMNIEKCHbIM 3anpoc);

p) UHble TpeboBaHWA, B TOM 4ucCrie yyYuTbiBalolwme ocobeHHOCTU npefocTaBeHus
MYHUUMMNANbHOW yCryrM MO 9KCTeppuTopuanbHOMY npuHUMiy (B cniyyae, ecnu
MYHUUMNANbHOM Yycryra npeaocTaBnsieTcda Mo 9KCTeppuTopuanbHOMY MNPUHLMNY) W
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMMNANBHOW YCNYr B 3NIEKTPOHHON bopMme.

B paHHOM  nogpasgene  ykasblBalOTCd  OCOBEHHOCTM  MpefocTaBfeHus
MYHUUMNANBHON YCNYrm B 3MEeKTPOHHOWM dopmMe, B TOM 4uCre C MCNOofb30BaHUEM
pecnybrMkaHcKomn rocygapCTBeHHOM NHOPMaLMOHHOM CUCTeMbI «lMopTan
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuku TatapcTan»:

npegocTaBfieHMe B YCTAaHOBIIEHHOM nopsigke nHdopmauum n obecnedeHne goctyna
K CBEAEHUSIM O MyHMUMNanbHON ycnyre;

nogaya 3anpoca M WHbIX [OOKYMEHTOB, Heobxoaumbix And npegocTaBfieHus
MYHUUMNANbHOW YCNyru, 1 NpUeM Takoro 3anpoca v AOKYMEHTOB;

nosiyyeHne cBefeHMM O XOo4e BbIMOfIHEHUS 3anpoca O npeaocTaBfieHuun
MYHULMNANbHON YCNyru;

B3aMMOAENCTBME oOpraHa MEeCTHOr0 CcaMoyrnpaBfeHnsa C WHbIMA  OpraHamu
rocyaapCTBEHHOM BriacTW, OpraHaMuM MECTHOrO CaMOynpaBfeHUss U OpraHu3auusimu,
y4yacTBYHOLMMU B NpeoCTaBNeHUN MyHULMNANbLHOW YCIyru;

nonyyeHne pesynbTata NpeaoCTaBNEHUS MYHULMNANbHOW YCNyru, €Cnn WHOoe He
YyCTaHOBIEHO (hefepanbHbIM 3aKOHO4ATENBCTBOM,;

WHble AeNCTBUSA, HeODXoanMble NS NPeoCTaBeHNS MYHULMNANbHON YCYTW.

Takke B AaHHOM nogpasgenie npu onpegeneHun ocobeHHOCTeN npeaocTaBneHns
MYHUUMNANbHOW YCNYrn B SNEKTPOHHOW OpMe YyKasbiBalOTCA BUAbl 3MEKTPOHHOWN
nognucn, KOTopble AOMYCKalTCA K MCMNOMb30BaHUIO Npu obpaleHun 3a nonyyYyeHunem
MYHUUMNANbHOW yCryrn, B TOM 4YuCrie C y4eTOM npaBa 3aaBuUTens - oM3mMyeckoro nuua
MCNonb30oBaTb MPOCTYKD 9NEKTPOHHYK nognucb, B COOTBETCTBMM C  [lpaBunamu
ornpegeneHvss BUOOB 3NEKTPOHHOW MOoAMNUCK, UCMNOSib30BaHUE KOTOPbIX JornyckaeTcs npu
obpalleHnn 3a NonyyYeHneM rocygapCTBEHHbIX U MYHULMNASbHBIX YCNYT, YTBEPXAEHHbIMU
noctaHosneHnem lpasutensctea Poccuiickon ®egepauum ot 25 noHa 2012 r. Ne 634 «O
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BMAAX 9MNEKTPOHHOW NoAnncu, UCnosib3oBaHMe KOTOPbIX AonyckaeTcs npu obpalleHum 3a
nony4YeHnem rocyaapCTBEHHbIX U MyHUUMNANbHBLIX YCIYyr».

2.5. Paspgenbl, Kacalowmecs cocrtaBa, nocnegoBaTtesibHOCTU U CPOKOB BbINOSHEHUS
aAMUHUCTPaTMBHBIX Npoueayp (aencteun), TpeboBaHM K NOPSOKY MX BbIMNOMHEHWS, B TOM
yncne o0ocoBeHHOCTEN BbINOMHEHUS aOMWHUCTPATMBHBIX npouenyp (oenctsun) B
3NEeKTPOHHOM hopMe, a Takke 0COBEHHOCTEN BbINOMHEHNS aAMUHUCTPATMBHbBIX Npoueayp
(oencteui) B MHOMOQYHKUMOHANbHbLIX  LEHTpax, COCTOAT M3  Noapas3genos,
COOTBETCTBYHLLUNX KONMYECTBY afMUHUCTPATMBHbBIX Npoueayp - norndeckn 060cobneHHbIX
nocriegoBaTtenbHOCTEN aaAMUHUCTPATUBHbIX JencTBmmn npu npegocTaBneHnm
MYHMUMNANbHbIX YCNYr U YCRyr, KOTOpble ABMASTCA HeobxoaumbiMn N oba3aTenbHbIMU
ONa  NpefocTaBfieHns MyHUUMNAnNbHOW  YCyrK, WMEKLWMX KOHEYHbIN pesynbtar W
BblAensieMbIX B paMKax NnpeaocTaBneHnsa MyHUUMNanbHOM yCnyri.

B Havane cooTBeTCTBYHOLIEro pasfgernia ykasblBaeTCs UcYepnbiBaloWNn nepeYveHb
afMUHUCTPATUBHBLIX Npoueayp (4encTBun), cogepxawimxca B HeMm. B gaHHOM pasgene
OTAENbHO ONUCbIBAETCA agMUHUCTpATMBHaA npoueaypa opMUpOBaHUSA MU HanpasneHns
OpraHoM MeCTHOro camMoynpaBfieHUs MeXBeLOMCTBEHHbIX 3anpocoB B Apyrve opraHbl
MCNOSMHUTENBHOM BNacTu, oOpraHbl MECTHOro camoyrnpasrieHuss nmbo opraHusauum,
y4yacTByloLMe B NpeaocTaBneHnn MyHULMNnansHoOM yCnyru.

B pasgene, kacawuwemcs coctaBa, NocrnegoBaTernlbHOCTM U CPOKOB BbIMOMHEHMUS
aAMUHUCTPaTUBHBLIX Npouenyp (aencreumn), TpeboBaHUM K NOPSAKY MX BbINOSIHEHUS, B TOM
yncne ocobeHHOCTEN BbLINOMHEHUS aOMWHUCTPATMBHBLIX npouenyp (oenctsun) B
3NEeKTPOHHOM (hopMe, OTAENbHO YKa3blBaeTCs nepevyeHb agMUHUCTPaTMBHBLIX npouenyp
(aencrteunin) Nnpu NpeaoCcTaBeHNN MYHULMNAMNbHBIX YCAYr B 9NIEKTPOHHON dhopMe.

Pasgen, kacawwmica coctaBa, MOCNeAoBaTeNbHOCTM UM CPOKOB  BbINOSTHEHMUS
aAMUHUCTPaTUBHBIX Npoueayp (aencteun), TpeboBaHM K NOPAOKY UX BbIMNOMHEHUS, B TOM
yucne ocobeHHOCTeN BbIMNOMIHEHUS aOMWHUCTPATUBHBIX Npouenyp (4enctsun) B
31IEKTPOHHOM (hopMe, OOSMKEH coaepXaTb B TOM YUCTE:

nopsiaoK OCYLLECTBIIEHUS B 3MEKTPOHHON (bOpMe, B TOM YMClie C UCMONb30BaHNEM
pecnybnmkaHcKom rocyapCTBeHHOMN MHJOPMaLMOHHON cUcTeMb «[NopTan
rocyaapCTBEHHbIX M MyHUMLMNanbHbIX ycnyr Pecnybnukn TatapctaHy, agMUHUCTPATUBHbBIX
npoueayp (4encTBmin) B COOTBETCTBUKN C NonoxeHmussmn ctatbn 10 ®egepanbHOro 3akoHa;

nopsaoK UcnpasneHnsa OOMYLWEeHHbIX onevaTok U oWnboK B BblAaHHbIX B pe3yribTaTe
npeaocTaBnNeHNa MyHULMNANbHOW YCNyrn JOKYMEHTaXx;

nopsigoK OKasaHus MOMOLWM 3adBUTENIO, B TOM 4YuCNe B 4acTm OdopMIieHust
AOKYMEHTOB, HEOBXOANMbIX AN NpeAoCTaBNeHUss MyHULMNAaIbHOW YCyri.

B pasgene, kacatowemca ocobeHHOCTEN BbINOMHEHNA agMUHUCTPATUBHBIX Npoueayp
(nencTemin) B MHOFOYHKUMOHANbHbLIX LIEHTPax, Takke MOXeT CoAepXaTbCs OnucaHue
aAMUHUCTPaTMBHBLIX Npoueayp (4eNcTBUI), BbINOSHAEMbIX  MHOMOYHKLMOHANbHbLIM
LEeHTPOM nNpU NpeaocTaBfeHUn MyHUUMNANbHOM YCRyrm B MOMAHOM ob6beme M npu
npegocTaBneHn MyHMUMNANbHOW YCIyrn NnocpeacTBOM KOMMIIEKCHOMO 3anpoca, a Takke
nopsgok  gocygebHoro  (BHecyaebHoro) obkanoBaHWA — peleHudn  n - OenCcTBUKA
(6e3pencTBmst) MHOTOYHKLMOHANbHbBIX LLEHTPOB U X PabOTHUKOB.

Onuncanue aAMUHUCTPATUBHbIX npouenyp (oencteunn), BbIMOSTHAEMbIX
MHOro(yHKUMOHaNbHbIMX  LeHTpaMn, B  pasfgene, kKacawwemcss  ocobeHHocTen
BbINOSIHEHUS aAMWHUCTPATUBHbBIX npouenyp (OencTtBuin) B  MHOrOMYHKLUMOHANbHbIX
LUeHTpax, obss3aTerlbHO B OTHOLUEHUW MYHUUMNAnbHbIX YCAYr, BKMHOYEHHbIX B MNepeydHn
MYHUUMNANbHbIX YCNyr B COOTBETCTBUN C NOANYHKTOM 2 YacTu 6 ctatbn 15 degepansHoro
3aKoHa.

B cootBeTcTBYylOLLEM pa3gene onucbiBaeTcAa B TOM 4ucCrie MOPSAOK BbIMOMHEHUSN
MHOrO(YHKUNOHANbHbIMU  LEeHTpaMn  crnegyowmx  agMUHUCTPaTMBHBLIX — Npoueayp
(nencteui):

MHOPMUPOBAHME 3asBUTENEN O Nopsigke NpeoCcTaBfeHns MyHULMNanbHOM yCrnyru
B MHOrOo(yHKUMOHANbHOM LEHTpe MyHUUMNanbHOW, O Xo4e BbINOSHEHWA 3anpoca o
npegocTaBneHnM MyHUUMNanbHOW  ycnyrM, nNo MHbIM BOMPOCaM, CBA3aAHHbIM C
npegocTaBNeHNEM MyHUUMMNANbLHOW YCRyry, a Takke KOHCYINbTUpOBaHWE 3aaBUTENeun o
nopsgke npefocTaBfieHnst MyHUUMNANbHOW YCryrn B MHOrOOYHKLMOHANBbHOM LEHTPE;
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npuem 3anpocoB 3asiBUTENEN O NpefoCTaBfEHUU MYHULMNANbHOW YCNYru N UHbIX
AOKYMEHTOB, HEOOX0AUMbIX ANA NpeAoCTaBNEHNss MyHULMNANbHOW YCRyru;

hopmumpoBaHue n HanpasreHue MHOIOYHKUNOHANbHbLIM LEHTPOM
MEeXBEeJOMCTBEHHOIo 3anpoca B OpraHbl MWCMOMHUTENbHOW BMacTW, B WHble OpraHbl
rocyAapCTBEHHOM BracTW, oOpraHbl MECTHOro CcaMOynpaBIieHUs W  opraHusauum,
yyacTByloLMe B NpeaocTaBneHnn MyHUUmMnanbHbIX YCnyr;

Bbldaya 3adBuTEno pesynbTaTa NpeaocTaBleHUs MyHUUUNanbHOW YCryrn, B TOM
yucne Bblgaya AOKYMEHTOB Ha OymaKHOM HocuTene, MOATBEpXAalWuX COoAepXaHue
9NEKTPOHHbLIX [OOKYMEHTOB, HanpaBfeHHbIX B MHOIMOMYHKUMOHANbHBLIN  LUEHTPp Mo
pesynbtatam  NpefocTaBfieHUss  MyHMUMNANbHOW  yCcriyr  opraHaMmm  MECTHOro
camoynpaBsrfeHusi, a Takke Bbldaya AOKYMEHTOB, BKMOYas COCTaBfeHve Ha OyMaKHOM
HOocuUTene W 3aBepeHne BbINMUCOK U3 WHAPOPMALMOHHBLIX CUCTEM OpPraHoB MECTHOro
camoynpasfeHus;

WHble OenCcTBUA, HeobxoaMMble ANA NPeaoCTaBNeHNA MyHULMNANbHON YCryrn, B TOM
yucrie CBSA3aHHblE C MNPOBEPKON [OEWUCTBUTENbHOCTU YCUITEHHOW KBanuvuumpoBaHHOM
9NEKTPOHHOM MNOAMUCU 3asBUTENHA, WUCMONb30BAHHOM Mpu obpalleHun 3a nonyvyeHuem
MYHULMNANbHOW YCIyrn, a Takke C yCTaHOBNEHNEM MepPeYHsa CpeaCcTB yOOCTOBEPSOLLNX
LEeHTPOB, KOTOpble 4ONYCKalTCA ANA MCMNONb30BaHUA B Lenax obecneyeHns ykasaHHOM
NPOBEPKN W ONpefenstoTCs Ha OCHOBaHWWM  YTBEPXOAEMOW OpraHoM MEeCTHOro
camoynpaBneHus no cornacoBaHuio ¢ degepansHon cnyxbon 6esonacHocTn Poccuimnckon
depepaumm mogenn yrpo3 6esonacHOCTM MHGoOpMaumMmM B MHAOPMALWMOHHOW CUCTEME,
ncnonb3yemMon B Lendx npuema obpalieHun 3a norydeHnemM MyHUUMnansHOW yCnyru v
(vnn) NnpegocTaBnNeHNsa Takon yCrnyru.

2.6. OnwucaHne Kaxkaom agMUHUCTPaTUBHOM npoueanypsl (oencteus)
npegycmaTpuBaer:

a) OCHOBaHus AN19 Havana agMUHUCTpaTMBHOW npouenypbl (4encTasns);

0) copepxaHve Kaxgoro aaMUHUCTPATUBHOIO AEWCTBUS, BXOASLWEro B COCTaB
aAMUHUCTPaTUBHOW npoueaypbl, NPOAOIKUTENBHOCTL U (UIM) MaKCUMarnbHbIA CPOK ero
BbINOSTHEHUS;

B) CBedeHus O AOSMKHOCTHOM nuue, OTBETCTBEHHOM 3a BbINOSIHEHME KaXOoro
aAMWHUCTPATUBHOIO OENCTBUA, BXOLALEro B COCTaB agMWHUCTPATMBHOW MpoLleaypsbl.
Ecnn HopmaTuBHbIE NpaBOBLIE aKTbl, HENOCPEACTBEHHO perynupytowime npeaoctaBneHmne
MYHUUMNANbHOW yCryrK, cogepxaT yKasaHMe Ha KOHKPETHYH [AOSMKHOCTb, OHa
yKa3blBaeTCH B TEKCTE afMUHUCTPATUBHOIO perfiaMmeHTa;

I) KPUTEPUN NPUHATUSA PELLEHWI;

A) pesynbTtaT agMUHUCTPATUBHOW npoueaypbl (4encTBUA) M NOPSAOK nepenayu
pesynbTaTta, KOTOpbIM MOXEeT COBnafjaTb C OCHOBaHWEM ANS Havana BbIMNOSHEHUS
cnegyoLwen agMUHUCTPATUBHOW Npoueaypsb! (AencTeus);

e) cnocob dukcauun pesynbTata BbINOMHEHUS aAMWHUCTPATUBHOM npoueaypbl
(oencteuns), B TOM 4yucCne B 3MEKTPOHHOM hopMe, coaepXalun ykasaHue Ha dopmart
06s3aTenbHOro 0TobpaXXeHna agMUHUCTPATUBHOM Npoueaypbl (AeNCTBUS).

2.7. Pasgen, kacawwunca nopsgka v (OpMbl KOHTPONSA 3a NpefocTaBfeHnemM
MYHULMNANbHON YCNyru, COCTOUT N3 CneayoLwmx noapasaenos:

a) NOpsiAOK OCYLLECTBMEHNA TeKyLLero KOHTpons 3a cobnogeHMeM U UCMOSNHEHNEM
OTBETCTBEHHbLIMW AOMKHOCTHLIMU ML AMU NOSIOXEHUI aAMUHUCTPATUBHOIO perfiaMmeHTa u
WMHBIX HOPMATMBHbIX MPABOBLIX aKTOB, YCTaHaBNMBAKOLWNX TpeboBaHUSA K NpeaoCTaBeHUIo
MYHMLUMNANbHON YCNyru, a Takke 3a NPUHATUEM peLleHUA OTBETCTBEHHBIMU NLAMMU;

0) NopsgoK U NEPUOANYHOCTb OCYLLIECTBIIEHMS NITAHOBLIX M BHEMMAHOBbLIX NPOBEPOK
MOSMHOTbLI U KavyecTBa NpeaoCTaBlieHUss MyHUUUNAanbHOW yCrnyru, B TOM 4Yucre nopsgok v
dOpMbI KOHTPOSIS 3@ NOSTHOTOM N KA4eCTBOM NPeAoCTaBeHNss MyHULMNANbHON YCIyrn;

B) OTBETCTBEHHOCTb [OJHKHOCTHbIX WL, OpraHa MEeCTHOro camMoynpaBneHusa 3a
peweHna wn penctens (besgenctene), npuHMMaemble (OCyLIECTBNSEMble) B XoAe
npeaocTaBnNeHNa MyHULMNANbHOW yCNyru;

r) NONOXEHWs, XapakTepuayloLwmne TpeboBaHMa K Nopsaaky M popmMam KOHTPoOns 3a
npegocTaBNeHMEM MyHUUMMNANbHOW YyCryru, B TOM YUCrEe CO CTOPOHbI rpaxgaH, ux
obbeanHeHn n opraHnsaumin.



2.8. B pasgene, kacawuwemcs gocyaebHoro (BHecyaebHoro) nopsigka obxkanosaHus
peweHni n pgencteun (6e3gencTBusa) opraHa, NpedocTaBnAwLWEero MyHULMNAanNbHy
ycryry, MHOrogyHKLMOHaNbHOro LeHTpa, opraHn3aunin, ykasaHHblx B yactu 1.1 ctaten 16
defepanbHOro 3akoHa, a Takke WX [OOIDKHOCTHBbIX I, MYHMUMMANbHbIX ChAyXKaLlux,
pabOTHNKOB, YKa3bIBalOTCS:

a) nHdopmaums ana 3assutenen o6 mx npaBe Ha pocyaebHoe (BHecyaebHoe)
obxanosaHue gencteuin (6e3a4encTams) U peLieHni, NPUHATLIX (OCYLLEeCTBNAEMbIX) B Xo4e
npeaocTaBnNeHNa MyHULMNANbHOW YCNyru;

0) npeameT gocyaebHoro (BHecyaebHoro) obxanoBaHus;

B) OCHOBaHUA Ang Havana npoueaypbl gocyaebHoro (BHecyaebHoro) obxanoBaHus;

r) opraHbl MECTHOrO  CaMoOynpaBfeHWs, MHOrO(YHKUNOHAsbHbIE  LIEHTPbI,
opraHusauuu, ykasaHHble B 4Yactnm 1.1 ctatenm 16 ®defepanbHOro 3akoHa, a Takke WX
AOJDKHOCTHbIE NMLa, KOTOPbIM MOXET ObiTb agpecoBaHa xanoba (NpeTeH3uns) 3asButens
B gocyanebHom (BHecynebHoOM) nopsake;

[) nepedyeHb HOPMAaTMBHbLIX NPABOBbLIX aKTOB, PErynupyrowmnx nopsaok gocyaebHoro
(BHecygoebHoro) obxanoBaHus  pelweHun W JencTtBun  (6e3gencTBusl)  Opraxa,
npegocTaBnsAwLWero  MyHAUMNANbHOW  ycnyry,  MHOrOQYHKLMOHAlbHbIX  LIEHTPOB,
opraHusauun, ykasaHHblx B 4actu 1.1 ctatbm 16 depgeparnbHOro 3akoHa, a Takke WX
AOIMKHOCTHbIX L,

€) NOpPSsIAOK Nogayn N pacCMOTPEHMS anobbl;

) CPOKN pacCMOTPEHUS Kanobbl;

3) pesynbTaT gocyaebHoro (BHecygebHoro) oboxxanoBaHnsa NPUMEHUTENBbHO K KaXKaomn
npoueaype NMbo MHCTaHUMn obxxanoBaHus;

n) NopsaoK MHPOPMUPOBaHMSA 3aABUTENS O pe3dyrfbTaTax PacCMOTPEHUS Kanoobl;

K) nopsiaok o6xxanoBaHns peLLeHns no xanobe;

n) NpaBo 3asABUTENS Ha NofyveHne MHOPMaLMM U JOKYMEHTOB, HEOOXOAUMbIX ANs
000CHOBaHUA U PacCMOTPEHUS xanobbl;

M) crnocobbl MHOPMUPOBaHUA 3asiBATENEN O MOpsiake Nogayn M pacCMOTPEHMS
Xanobbl.

[ll. MNpaBuna npoBeeHNA He3aBUCUMOW IKCNEPTU3bl U IKCNEPTUSHI,
NPOBOAVMOW YNONIHOMOYEHHOW opraHnsaunen. AHanu3 npuMeHeHus
aAMWUHUCTPATUBHBIX PErNamMeHTOB

3.1. OpraH MecCTHOro camoynpasfneHus B XxoAde pa3paboTku agMUHUCTPATUBHbLIX
perrnameHTOB OCYLLECTBISIET crieayrowme JeNcTBuUS:

a) cosgaeT YycrnoBuA Ons  NPOBEOEHUS He3aBUCUMOW  9KCMEepPTU3bl MNpOeKTa
aAMUHUCTPATUBHOIO perfameHTa nyTeM pasMmeleHus npoekta aaMUHUCTPaTUBHOIO
pernameHTa B WH(OPMALNOHHO-TENEKOMMYHUKALUMOHHOW ceTu «W/HTepHeT» Ha CBoeMm
odmumanbHOM caunTe, 3a UCKYEHNEM MPOEKTOB aAMUHUCTPATUBHbLIX PErfnaMeHToB Unu
NUX OTAENbHbIX MOMOXEHUN, coAepXallnx CBeAEeHUs, COCTaBNALWME rocyaapCTBEHHYIO
TavHy, Unn ceeeHnsa KoHMAEeHUManeHOro xapakrepa.

Bmecte € npoekToM aaMUHUCTPATMBHOIO perfameHta B MHGPOPMAaUMOHHO-
TeNeKOMMYHUKaLNOHHOM ceTn « MIHTepHeT» pa3mellalTcs:

WHpopMaUUsa O CpoOKax BHECEHUS MNPEeaSIOKEHMN MO MNPOEKTY agMUHUCTPATUBHOMO
perrnameHTa;

nepeyeHb CneunanuctoB, OTBETCTBEHHbIX 3a cbop, o6obweHne un  yyer
nNpeacTaBneHHbIX MNPeasIoKEeHNn, C YyKasaHMEM WX HOMEpPOB TeneqoHoB, akcoB W
a[lpeCcoB 3NIEKTPOHHOW MOYTbI, MO KOTOPbIM MOryT ObiTb NpeAcTaBneHbl NPeanoXeHns no
NPOEKTY aAMUHUCTPATUBHOIO perfiameHTa;

6) B pamkax npoBeAeHNs He3aBUCMMOW IKCNEPTU3bl paccMaTpmuBaEeT NpennoXeHus,
NOCTYNMBLUME OT 3aMHTEPECOBAHHbLIX OpPraHM3aunn W rpaxgaH B BuAe 3aKOYEHUN.
Mpuem npeanoxeHunn ocywecTBnsieTcss B 15-AHEBHbIN CPOK, UCYUCASEMbIN B paboumx
OHAX, C MOMeHTa nybnukauuum npoekTa aAMUHUCTPATUBHOIO  perfiamMeHTa B
MHPOPMALNOHHO-TENTIEKOMMYHUKALMOHHOW ceTn «IHTepHeTY;
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B) ocyllecTBnseT gopaboTKy npoekTa aAMUHUCTPATUMBHOIO perfiaMeHTa C yy4yeToMm
OBOOCHOBaHHbIX 3aKMOYEeHUN, MOCTYNUBLUMX OT 3aMHTEPECOBaHHbIX OpraHmsaumm u
rpaxgaH. He nocTynneHue 3akniyYeHuss He3aBUCMMOW 3KCNepTusbl He saBnsieTcs
npenaTcTBMEM ANS MNPOBEAEHUS IKCMepTU3bl, YKa3aHHOW B MNyHKTe 3.2 HacTosLlero
pasgena, u nocrneayLllero yTBepXxaeHns aaMMHUCTPaTUBHOIO perfnaMeHTa;

r) HanpaenseT B Nopsiake, yCTaHOBMEHHOM nocTaHoBrneHnem KabuHeta MuHucTpoB
Pecnybnukn TatapctaH oT 10.09.2010 Ne 729 «O rocyaapCTBEHHOW MHG(OPMAaLMOHHOWN
cucteme «PeecTp rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnukn TatapctaHy,
cBeJeHns O MyHuuunanbHOW ycnyre u paspabaTbiBaeMOM B COOTBETCTBUM C HEN
afMUHUCTPATUBHOM  perfiameHTe B YMNOSIHOMOYEHHbIN  opraH Mo  BeAeHuIo
rocygapcrBeHHoM  MHoOpMauMOHHOW  cuctembl  «PeecTp  rocygapcTBEeHHbIX U
MyHMUMNanbHbIX ycnyr Pecnybnvkn TatapctaH» B CEMUOHEBHbINA CPOK, MCYMUCNSAEMbIA B
pabounMx [OHAX, CO [OHA BCTYNMEHMS B CUITY HOPMAaTMBHbIX MNPaBOBbIX AaKTOB,
onpegenawWwmx (M3MEHSAWNX) opraH MEeCTHOro caMoynpaBfieHUsl, Ha KOTOPbIW
BO3MOXEHO MpedocTaBneHne COOTBETCTBYIOLWEN MyHUMUMNanbHOW ycnyru, u  (unm)
nopsaaoK NpefoCcTaBeHnss MyHUUMNANsHOW YCIyri.

3.2. OpraH MeCTHOro camoyrnpaBfieHUs roTOBUT W NpeacTaBrnseT Ha JKCnepTusy B
YNONTHOMOYEHHYIO OpraHu3aumio BMecTe C MPOEKTOM agMWHUCTPaTUBHOIO perriamMeHTa,
NPOEKTOM HOPMAaTUBHOIO NPaBOBOrO akTa O BHECEHUM U3MEHEHWA B paHee M3L4aHHbIN
aAMUHUCTPATUBHLIA perfnamMeHT WM MNpPOeKTOM HOPMAaTUBHOIMO MNPaBOBOro akta o
NPU3HaHUM yTPaTUBLLUUM CUIY afMUHUCTPATUBHOIO perfiaMmeHTa NnosiCHUTENbHYIO 3amnucky,
B KOTOpOM npuBogAaTcs uHGopmauus o6 OCHOBHbIX npeanonaraemMblX YIyylleHUsX
npeaocTaBneHna  MyHUUMNanNbHOW ycrnyrn, cBegeHuss o6 ydvyeTe pekomeHgauun
He3aBUCMMOWN SKCNepPTU3bI.

MpeameToM  3KCMEPTM3bl  YMNOSTHOMOYEHHOW OpraHuMsaumm 4BRseTcs  oueHKa
COOTBETCTBUA MNpOeKTa agMWHUCTPATUBHONO perfiameHTa, MpoeKkTa HOPMaTUBHOIO
NpaBoOBOr0 akTa O BHECEHUM WU3MEHEHUM B paHee W34aHHbIM agMWUHUCTPATUBHBLIN
perrnameHT TpeboBaHusM, NpeabsaBnseMbiM K HeMy deaeparibHbIM 3aKOHOM Y MPUHATBIMU
B COOTBETCTBUM C HMM HOPMATUBHbIMW MNPaBOBbIMM  akTamu, TpeboBaHUAM,
npeobsaBnseMbiM K HeMy Hactodwmm llopagkom, a Takke oueHKa ydeTa pes3ynbTaToB
He3aBMCUMOW 3KCNepTU3bl B NPOEKTE aAMUHUCTPATUBHOIO pernameHTa, B TOM Yucne:

a) COOTBETCTBME CTPYKTYpbl W coAepXaHus npoekta agMUHUCTPaTUBHOIO
pernamMmeHTa, a Takke NpoekTa HOPMaTMBHOIO NPaBOBOrO akTa O BHECEHUN U3MEHEHUN B
paHee UM34aHHbIN  AOMWHUCTPATMBHBLIA  pernaMeHT, B TOM 4uUcre cTaHgapTa
npeaocTaBnNeHna MyHuUMnanbHOW ycnyrk, TpeboBaHusM, NpeabsBNAeMbIM K HUM
depeparnbHbIM 3aKOHOM U NPUHATLIMU B COOTBETCTBUN C HUM HOPMaTUBHbLIMW NPaBOBbIMU
akTamu;

0) nonHoTa onucaHwa B NpPoeKkTe aAMUHUCTPATUBHOIO perfameHTa, a Takke B
NpOeKTe HOPMAaTMBHOIO MPaBOBOrO akTa O BHECEHUU W3MEHEHWA B paHee W3AaHHbIN
aAMUHUCTPATUBHBIA perfiameHT nopsgka W ycrioBurM npeaocTaBneHns MyHULmMnasbHON
yCnyru, yCTaHOBMNEHHbIX 3aKkoHO4aTenbcTBOM Poccumrckon depepauumm;

B) ONTMMU3aLmMs NopsiAKka NpeaocTaBneHns MyHUUunanbHOW ycrnyru, B TOM Yucre:

ynopsifioMeHne agMUHUCTPaTMBHBIX Npouenyp (aencresunin);

yCTpaHeHne n3bbITOYHbIX aMUHUCTPATUBHBIX Npoueayp (4encTeun);

COKpalleHne Ccpoka npeaocTaBneHns MyHUUMNAnbHOW YCryrin, a Takke cpoka
BbIMOMIHEHUSA  OTAENbHbIX aAMUMHUCTPATUBHLIX Mpouedyp (OencTBui) B paMkax
npegocTaBneHns MyHULUMNansHOM yCnyru;

npegocTaBfieHMe MyHUUMNANbLHOW YCIYrn B 3NEKTPOHHON (hopMme;

nonyyeHne  AOOKYMEHTOB M WMH(opmauuun, KoTopble  Heobxooumbl  Ons
npegocTaBneHnss  MyHMUMNanbHOM  YCRyrn,  MNOCPeACTBOM  MEXBEOOMCTBEHHOMO
MHGOPMAaLNOHHOIO B3aMMOAENCTBUS;

OCOBEHHOCTN  BbLIMOMHEHUS  agMUMHUCTPATMBHLIX  Npoueayp  (oenctBun) B
MHOrOoyHKUNOHAamNbHbIX LEeHTpax.

oKcneptMsa  Npoekta  aAMUHUCTPATUMBHOIO  perfaMeHTa  OCyLlecTBnsieTcd
YNONMHOMOYEHHOW opraHu3aumen B 10-OHEBHbIN CPOK, NCYUCNAEMbIN B paboumx OHSX, CO
OHSA ero nosiyvyeHus.
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3.3. OpraH MeCTHOro camMoynpaBrieHusl, OTBETCTBEHHbIA 3a YTBeEpXAeHue
aAMWHUCTPATUBHOIO pernameHTa, obecneymBaeT y4deT 3amedaHui u npennoXeHwun,
coaepalmxcs B 3aKno4eHNN YNOrIHOMOYEHHOW opraHn3auumn. NoBTOpHOro HanpaBneHus
AopaboTaHHOro nNpoekTta agMUHUCTPATMBHOIO  perfliameHTa B YNOSITHOMOYEHHYHO
opraHmM3aumio Ha 3akn4yeHne He TpebyeTcs.

3.4. AHanu3 nNpakTuKM NPUMEHEHUST agMUHUCTPATMBHLIX PErriaMmeHToB NpPOBOAUTCS
opraHamu MeCTHOro camoynpaBsfieHusi, APYrMMnN OpraHn3aLmsiMmn ¢ LiefNbo YCTaHOBIIEHWS:

a) COOTBETCTBUSA WCMOSTHEHUS AAMWHUCTPATUBHONO pernameHTa TpeboBaHUAM K
KayecTBY M AOCTYMHOCTU NpeaocTaBneHns MyHuuunanbHon ycnyr. [pu aToM noganexut
YCTAHOBMEHMIO  OUEHKa  noTpebuTensMyn  MyHMUMNAnNbHOW  YCNyru  xapakrepa
B3aMMOAENCTBUA C [OOSMKHOCTHBIMX fMLAMXM  OpraHoOB MECTHOro camoynpaBfeHus,
KayecTBa M  OOCTYMHOCTM  COOTBETCTBYWOLLIENW  MyHMUMNAnNbHOW  ycnyrn  (CpokK
npenocTaBneHnsi, YCroBUS  OXuOaHus npuema, nopsgok  UHPOPMUPOBAHUA O
MyHUUMMNanbHOW ycnyre u T1.4.);

©) 060CHOBAHHOCTM OTKa30B B NpPeaoCTaBEHMM MyHULMNANBbHON YCIyru;

B) BbINOMIHEHNA TpeboBaHU K ONTUMaribHOCTM agMUHUCTPATMBHbBIX npoueayp. Mpu
9TOM noanexaTt YCTaHOBIIEHUIO OTCYTCTBUE M3ObITOYHbIX agMUHUCTPATUBHbLIX AENCTBUN,
BO3MOXHOCTb YMEHbLUEHUS CPOKOB WCMOMHEHUS agMUHUCTPATMBHbBIX Mpoueayp Wu
aaAMNHUCTPATUBHbIX 4ENCTBUN,

r) COOTBETCTBUS OOIMKHOCTHbLIX PEerfiaMeHTOB OTBETCTBEHHbIX LOSMKHOCTHbIX 5w,
y4yacTBYKOLWMX B MCMOSIHEHMM  MyHMUMNAnNbHOWM  pyHKUMM  (NpegocTaBneHuu
MYHMUMNANbHON YyCnyrn), agMUHUCTPATMBHOMY perfiaMmeHTy B 4acTU OMucaHusi B HUX
aaAMWHUCTPATUBHbIX AENCTBUN, NPOECCUOHaNbHbIX 3HAHU N HaBbIKOB,

A) pecypcHoro obecneyeHnst UICNOSNHEHNUST aAMUHUCTPATUBHOIO PerfnaMeHTa;

€) HeoBX04MMOCTN BHECEHUSA B HEFO N3MEHEHUN.

3.5. PesynbTatbl aHanu3a npakTUKM NPUMEHEeHUs agMUHUCTPATUBHOIO pernameHTa
pasmMeLlarnTca B UHPOPMALNOHHO-TENEKOMMYHUKALUNMOHHOM ceTn  «MHTepHeT» Ha
oduumanbHOM canTe opraHa MeCTHOro camoynpaBreHns.

MpunoxeHwne

K Mopsiaky pa3paboTku 1 yTBEPXKAEHUS
afMUHUCTPATUBHBIX perrfameHToB
npegocTaBneHns MyHULMNAanNbHbIX YCyr
opraHamMmu MeCTHOro camoyrnpaBneHus
[aHaypoBCKOro cenbCcKoro noceneHns



HncTonosibCKoro MyHULMNansHOro pamnoHa
Pecnybnukn TatapctaH
Tunosas popma

B
(HanmeHoBaHWe opraHa, NPeaoCTaBNALLEro

MYHUUMNANbHYO YCNyry)
oT
(dbamunus, nms, otT4ecTBo (Npn

HanMyuu)/HammeHoBaHWe 3aaBUTENS)

(CTanOBOVI HOMep MHAnBMAOyalribHOro
inleBoro c4yeTa

rpaxgaHunHa - CHUJIC (gns domsnyecknx
nu))

(moyTOBbLIN agpec 3aaBUTENS, agpec

(appeca) aneKTPoOHHOM NMOoYThI -
No >KenaHunto 3aaBUTENS)

(Homep (HoMepa) KOHTaKTHOro TenedoHa)

3anpoc
0 NpeaoCcTaBNEHNN MYHULIMMNANBHON YCyru

(TEKCT 3anpoca ¢ ykazaHMeM HauMeHOBaHUS MyHULMMANbHOWM yCnyri)

MpunoxeHns:
1.

2.

3.

MoaTtBepxaaw CBOe cormnacue, a Takke cornacue npeacTaBnsemMoro MHOW nvua
Ha o06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cMcTemMaTu3auuto, HakomnneHue,
XpaHeHue, YyTOYHeHne (0GHOBNEHNe, N3MEHEHNE), UCMNOMb30BaHNE, pacnpoCTpaHeHne
(8 TOM u4wnucne nepepady), obesnuumBaHue, 6rOKMPOBaAHME, YHUYTOXEHUE
nepcoHanbHbIX AaHHbIX, @ TaKkKe WHbIX OEeNCTBUN, Heobxoammblx Ans o6paboTku
nepcoHanbHbIX AaHHbIX B paMKax NpegoCTaBneHms MyHULMNansHOM yCryru), B TOM
yucrne B aBTOMATU3NPOBAHHOM peXMMe, BKINOYasi MPUHATUE PELLEHMIA HA X OCHOBE
OpraHoMm, NpefoCTaBMAIWNM MyHUUUNANbHYIO YCNyry, B LEnsx npeaocTaBreHuns
MYHMLMNANbHON yCnyriu.

«_» 20T
(nognuck dusnyeckoro nuual (¢.1.0.)




npeacTaBUTENSs OPUONYECKOro nua)
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