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O6 yTBepxaeHUn nopsigka paspaboTku
N yTBEPXOEHUS aALMUHUCTPATUBHbBIX

pernameHToB npenocTaBneHus
MYHUUMNANbHbLIX  YCAyr  OpraHamu
MECTHOro camoynpaBneHus
Bynablpckoro  cenbcKoro noceneHus
YucTononbckoro MYHULMMNAnNbsHOro
panoHa

B cootBeTtctBUM ¢ PepepanbHbiM 3akoHOM oT 27 mona 2010 roga Ne 210-d3 «O06
opraHvM3auun NpeaocTaBneHNs rocygapCTBEHHbBIX U MyHUUMNANbHbLIX YCyry, CNONHUTENbHLIN
KomuTeT bynablpckoro cenbckoro noceneHns YMcTonosibCkoro MyHMUMNansHOro panoHa

NMOCTAHOBIJIAET:

1. YTBEPAUTD Mopsagok pa3paboTku n yTBEpPXOeHus agMUHUCTpa-
TUBHbIX  PEerrfaMeHTOB  MNpefoCTaBfeHUst  MyHUUMNanbHbIX — YCNyr opraHamm MecTHOro
camoynpasneHus BbynablpCKOro cenbCcKoro noceneHns YuctononbCKoro MyHUMUMNAnbHOMo
panoHa (Mpunoxenune Ne 1).

2. [lpusHaTb yTpaTMBWWUM Ccurly nocTaHoBreHne KcnonHUTenbHOro kKomuTeTa
Bynabipckoro cenbckoro noceneHmsa YnctononbCcKoro MyHuumnanbHoro pamoHa ot 20.09.2012
Nel1/10 «O6 yTBepxaeHun nopsigka paspaboTkM 1 yTBEpPXOeHUS agMUHUCTPATUBHBIX perna-
MEHTOB NpefoCTaBneHns MyHuuMnanbHbIX ycnyr cnonHutensHbiM KomMuTeToM Bynasipckoro
CenbCKOro noceneHns YMcTonosibCKoro MyHMUMNAansHOro panoHa.

3. O6HapogoBaTb HacTosLlee MNOCTAaHOBMEHWE MyTEM pasMeLleHna Ha chneumanbHbIX
MHPOPMALUMNOHHBLIX CTEHOAX Ha TEPPUTOPUM HACESEHHbIX MYHKTOB CESIbCKOro MOCeneHus unm
Ha  oduuManbLHOM noprtane  npaBoOBOW MHdopMauun Pecnybnukn  TartapcraH
(pravo.tatarstaNe.ru), a Takke pasmMecTUTb Ha oduuynanbHOM cante YucTononbCcKoro
MYHUUMNANbHOrO panoHa B  MH(POPMALMOHHO-KOMMYHUKAUWOHHOM ceTu  «MHTepHeT»
(chistopol.tatarstaNe.ru).

maBa byngbipckoro
CEerbCKOro NoceneHus H.H. Bongskos



MpunoxeHne Ne 1

K MOCTaHOBIIEHUIO VICNONHUTENBHOrO KOMUTETA
Byngbipckoro cenbckoro nocerneHns
YncTononibCckoro MyHMUMNansHOro pamoHa

oT «20» gekabps 2019 r. Ne 21

Mopsiaok pa3paboTku 1 YyTBEPXKAEHUS aAMUHUCTPATUBHBIX pPernameHToB npeaocTaBreHus
MyHUUMNAnbHbIX YCMyr opraHamm MeCTHOro camoyrnpaBneHus Bynablipckoro cenbcKoro
nocerneHns Y1cTononbcKoro MyHUUMNansHoOro paoHa

[. Obwme nonoxeHus

1.1. Hactoswun [lopsagok ycrtaHaeBnvBaeT obuwue TpeboBaHna K paspabotke u
yTBEPXOEHNIO afMUHUCTPATUBHbBIX pernaMmeHToB MyHUUMNanbHbIX YCryr opraHamMmu MeCTHOro
camoynpasneHus BbynablpcKoro cenbcKkoro noceneHns YucTononbCKoro MyHULMNAanNbLHOro
panoHa.

1.2. B uensx HacToswero Nopsaka NpuMeHsoTCAa cnegyowme TepMUHbI:

aAMWHUCTPATMBHBIA pernamMeHT - HOpMaTUBHbIM MPaBOBOW aKT, yCTaHaBNMBAKOLLNA CPOKK
W nocrnegoBaTeNnbHOCTb  aAMUHUCTPATUMBHBLIX npouedyp (OAencTBUKW),  OCyLLeCTBNSAeMbIX
opraHaMmm MEeCTHOro camoynpasneHuss bynablpcKoro cenbCKoro noceneHns YnmcrtonosnibCcKkoro
MYHUUMNAnNbHOro panoHa (ganee- opraH MeCTHOro camoynpasfieHusi), B npouecce
npefoCcTaBfeHns MyHMUMNANbLHOW YCryrn B COOTBETCTBUM C TpeboBaHuamu depepanbHOro
3akoHa ot 27 wona 2010 roga Ne 210-d3 «O6 opraHusaumm npegocTaBneHns
rocygapCTBEHHbIX M MyHMUMNanbHbIX  ycnyr»  (ganee -  ®degepanbHblil  3aKOH).
AOMWHUCTPATMBHBLIA perfiaMmeHT Takke YCTaHaBfMBaeT MNOpAaoK B3auMOOEWCTBUS Mexay
CTPYKTYPHbIMW NofpasfeneHnsiMm opraHoB MEeCTHOro camMoyrpaBfieHUs U ero AOSPKHOCTHbIMU
nimyamMn, Mexgy opraHamu UCNOSTHUTENbHOW Bactm U PU3NYECKUMU UMK IOPULNYECKUMU
nuuamu, nHgMBMayasnbHbIMU NpeanpuHUMaTENI MU, UX YNOSTHOMOYEHHbIMU NpeacTaBuTenamMm
(nanee - 3asgBUTENN), WHBIMKM OpraHamMu rocydapcCTBEHHOW BfacTM M opraHaMmuv MEeCTHOro
camMmoyrnpaBneHuns, opraHmsaumsmm B npouecce npeaoctaBneHna MyHUUMNansHOM YCyriu;

MyHUUMNanbHas ycnyra - AeATeNlbHOCTb Mo peanu3aumm (yHKUMIA opraHa MeCTHOro
camMmoyrnpaBneHusl, KoTopasi OCYyLWeCTBNSeTca Mo 3anpocaMm 3adBuTtenen B npegenax
YCT@HOBMEHHbIX  HOPMaTMBHbIMW  MNpaBoBbiMM  akTamu  Poccuiickon  depepauumn u
HOpPMaTMBHbIMW  NpaBoBbiMM akTamu Pecnybnvkn TaTapctaH MNOMHOMOYMA  OpraHoB,
npegoCTaBALWMX MyHULUNANbHbIE YCIYTH;

MHOIOQOYHKUMOHASbHBLIM LIEeHTP MNpefoCTaBfeHnsl rocygapCTBEHHbIX M MYyHUUMNANbHbIX
ycnyr (ganee - MHOrogyHKUMOHASbHbIA LEHTP) - opraHM3aumns, co3gaHHas B OpraHn3aumoHHO-
npaBoBOW (popmMe rocygapCTBEHHOMO WM MYHUMUMMNANbHOIO ydpexaeHus (B TOM 4ucne
ABMAOLWAACA aBTOHOMHbIM yypexgeHueMm), oTeevarwas TpebosaHuam degepanbHOro 3akoHa
N YNOSIHOMOYEHHAs Ha OpraHM3auul NpeaocTaBrieHUs rocygapCTBEHHbIX U MyHULUMNANbHbIX
ycnyr, B TOM YuCre B 9f1IeKTPOHHOW dhopMe, MO NPUHLUNY «OLHOrO OKHay;

Xanoba Ha HapyleHue nopsgka NpedocTaBfeHMst MyHUUUMNanNbHOWM ycnyru (ganee -
Xanoba) - TpeboBaHue 3asaBUTENS MU €ro 3aKOHHOro NpeacTaBuMTeNs O BOCCTAHOBIIEHUN UNK
3aliMTe HapYLIEHHbIX MpaB WM 3aKOHHbIX WHTEPEcOB 3adABUTENS OpPraHoM MECTHOro
camoynpasneHnsi, MHOroOyHKUNOHaNbHbIM LIEHTPOM, LOSMKHOCTHBIM NIMLIOM OpraHa MeCTHOro
camoynpasneHusi, paboTHMKOM MHOrO(YHKLMOHANBbHOIO LUEeHTpa, MyHUUUNAaNIbHbIM CryXallinm
nmbo opraHnsaumsamun, NpegycMoTpeHHbIMU YacTbio 1.1 cTaTtbn 16 PegepanbHOro 3akoHa, nnu
nx paboTHMKaAMM NpU NONYyYEHUM yKa3aHHbIM 3asBUTENEM MyHULUMNANBHOW YCIYIu;

NPUHUMN «OAHOrO OKHa» - MPUHUMM, NPW KOTOPOM NpeaoCTaBfieHMe MyHULMNanbHON
yCnyrm OCyLEeCTBNSAETCA MNnocne OAHOKpaTHOro obpalleHusi 3asBUTENA C COOTBETCTBYHOLLMM
3anpocoM O MNpeaoCTaBfEeHUN MyHUUMNANbHOM YCIyrM UM 3anpoCoM, YKasaHHbIM B cTaTbe
15.1 ®depepanbHOro 3akoHa, a B3auMMOZEWCTBME C oOpraHamu, MpegocTaBnsownuMm
MyHUUMNAnNbHbIE YCAYrKn, WNWU OpraHaMmu, nNpeaoCcTaBnsloWMMU  MyHUUMNANbHbIE  YCRYrn,
OCYyLLECTBNAETCA MHOro(yHKUMOHanNbHbIM LEHTPOM 6e3 y4YacTusi 3asBuTenst B COOTBETCTBUU C
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HOPMaTUBHbLIMW NPAaBOBLIMW akTaMu 1 CcorfalleHnemM O B3aMMoOenCcTBUN;

yoaneHHoe pabodyee MeCTO  MHOroQYHKUMOHANbHOrO  LEeHTpa npeaocTaBreHns
rocyaapCTBEHHbIX M MyHUUMNAnbHbIX YCrAyr - TepputopuanbHO 060CcOBneHHOe CTPYKTypHOe
nogpasgeneHve (0uc) MHOroYHKUMOHANbLHOMO LEHTpa, CO34aHHOE B FOPOACKOM  Unu
CENnbCKOM MNOCENeHMn MyHuuMnanbHOro pawvioHa Pecnybnukn TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHusaumm OesTenbHOCTU  MHOrO(YHKUMOHAmNbHbIX  LIEHTPOB
npegocTaBfeHns rocy4apCTBEHHbIX N MyHUUMNAMBHBIX YCYT, YTBEPXKAEHHbBIX NOCTAHOBIIEHMEM
MpaesutenbctBa Poccunckon depepaumm ot 22 aekabpsa 2012 r. Ne 1376 «O6 yTtBepxaeHum
MpaBun opraHuM3aunmm [esaTenbHOCTU  MHOrOMYHKUMOHANMbHBIX LEHTPOB NpeaocTaBrieHus
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIyr».

1.3. AOMUHUCTpaTUBHbIE perfnameHTbl paspabaTtbiBaloTCA U YTBEPXAAlTCA opraHamu
MECTHOro caMoyrnpaBreHus, K cdepe OesATEeNbHOCTU KOTOpbIX OTHOCUTCHA npeaocTaBrieHue
MYHULMMNAnNbHOMW YCryrn Ha OCHOBe (pefepanbHblX 3aKOHOB, HOPMAaTMBHbIX MPaBOBLIX aKTOB
Mpe3ngeHta Poccunckon Pepepaumm mn lNpasButenbctBa Poccunckon depepauunmn, 3aKoHOB
Pecnybnukn TaTapcTaH, HOpMaTUBHbLIX NPaBoBbIX akToB [pe3ngeHTta Pecnybnukmn TaTapcTaH u
KabunHeta MwuHuctpoB Pecnybnukun TatapctaH, nonoxeHun o6 opraHax MECTHOro
camoynpasneHus, n Hactosiwero Nopsiaka, a Takke C Yy4eTOM peLleHU NpaBuUTeNbCTBEHHbIX
KOOPAMHALMOHHBIX OpPraHoB, YCTaHaBNMBAKOLWMX KPUTEPUW, CPOKM WU MNOCrenoBaTenbHOCTb
agMUHUCTPATUBHbIX Npoueayp, agMUHUCTPATMBHbBIX OEWUCTBUI U (MNN) NPUHATUSA PeLleHuin n
MHbIX TpeboBaHM K NOPSAKY MpedoCTaBfeHUs MyHUUMNAanbHbIX YCAYr, B TE€YEHUE CPOKa,
cocTtasnsowero He 6onee 60 kaneHgapHbIX OHEW CO OHA BO3HWKHOBEHMWS MOSHOMOYUW MO
OCYLLECTBMNEHNID MyHULMNANBHOW YCITYTN.

1.4. OpraH MeCcTHOro camoynpasBneHuss npu paspaboTke U yTBEpXAEHUN
aAMWUHUCTPATUBHBIX  PErfiaMeHTOB  PYKOBOACTBYeTCA  Hactoswmm  [lopsigkom,  ecnu
hefepanbHbIMM  3aKOHAMX, HOpPMaTUBHbIMM MNpaBoBbIMM akTamu [lpe3ngeHta Poccuiickon
depepaumn, lMpasutenbctea Poccunckon depepauunn, 3akoHamm Pecnybnuku TaTapcrtaH,
HOpMaTUBHbIMW MpaBoBbIMKM akTamu [lpesvaeHTa Pecnybnukn TaTapcTaH He yCTaHOBIEHbI
WHblEe NpaBuna.

1.5. MNpwu paspaboTke agMUHUCTPATUBHBIX PerfnameHToB OpraH MeCTHOro caMoynpasfieHus
npegycMmaTpuBaeT ONTMMMU3auMio (MOBLILLEHNE KayecTBa) MPeaoCTaBfeHUs MyHUUMNANbHbIX
ycnyr, B TOM yucne:

a) ynopsiaoueHne agMMHUCTPaTMBHBIX nNpouenyp (aencremmn);

6) ycTpaHeHue u3ObITOYHbIX aAMWHUCTPATUBHBLIX npoueayp (AeWCTBUMK), €Cnu 3TO He
npoTUBOPEYNT eaeparnbHbiM  3aKOHaM, HOPMAaTUMBHbLIM NpPaBoOBbiIM akTam [lpe3uaeHTta
Poccunckon depepaumn, [pasutensctBa Poccunckon depepaumn, 3akoHam Pecnybnvku
TaTapctaH, HopMaTMBHbLIM NpaBoBLIM akTam [lpe3ngeHta Pecnybnukn TaTtapctaH n KabuHeta
MuHuctpoB Pecnybnuku TatapctaH, MyHUUUNanbHbIM MPaBOBbLIM akTaMm.

Mon n30bITOYHOM aaAMUHUCTPaTMBHOMN npowenypown NnoHMMmaeTcs yacTb
aflMUHUCTPATUBHOIO MpoLecca, UCKKYEHUEe KOTOPOW He MNPUBOAMT K CHWXKEHUIO KadecTBa
npenocTaBfeHnss MyHULMNANbHOW ycnyrn (Hanpumep, u3bbiTOYHbIE CornacoBaHusa (B criyvae,
eCnu pesynbTaT COorfnacoBaHus He BIUSET Ha peLlueHune), n3bbIToYHble yBEOOMIEHUS U T.4.).

Mog m36bbITOYHBIM AOMWUHUCTPATUBHBIM AEUCTBMEM MNOHUMMAETCS aAMUHUCTPATUBHOE
AEeNCTBMEe, WUCKMIOYEHNE KOTOPOro M3 agMWHUCTPATUMBHOW Mpouedypbl NO3BonsieT AOCTUYb
pesynbTarta agMMHUCTPATMBHOM Npouenypbl 6€3 4ONONHUTENbHbBIX 3aTpar;

B) COKpalleHMe KonmyectBa [AOKYMEHTOB, MpeAcTaBfigeMblX 3asiButenamu ans
npefocTaBneHnuss  MyHUUUNAnbHOW  YCNYyrn, nNpUMEHeHue HOBbIX OpPM  JOKYMEHTOB,
NO3BONAKOLWMX YCTPaHUTb HEeOBXOOUMOCTb HEOOHOKPATHOro npeacTaBfeHns WAEHTUYHOWN
MHOPMaUUK, CHIXKEHNE KorMyecTBa B3auMOOENCTBUN 3asaBUTENen C AOMKHOCTHBIMUY NvuamMu
OpraHoB MECTHOroO CcaMOynpaBfieHusi, B TOM 4UCfe 3a CYEeT BbINOMHEHUA OTAENbHbIX
agMUHUCTPaTUBHBLIX npoueayp (aencteui) Ha ©Gase MHOrOYHKLMOHAmMbHbIX LEHTPOB W
peanusauun npuHUMNa «OOHOM0 OKHa», MCMOSb30BaHWE MEXBEOOMCTBEHHbLIX COrfiacoBaHuin
npy npefocTtaBneHMnM MyHuuMnaneHon ycnyrn 6e3 ydactus 3adBuTens, B TOM 4ucrne c
ncnonb3oBaHMeM MHAPOPMaLMOHHO-KOMMYHUKALMOHHBIX TEXHOSTOIMUM;

r) COKpalweHue cpoka NpeaoCTaBNEHUA MYHMLMNANbHOW YCyrM, a Takke CPOKOB
BbIMOSIHEHUS OTAENbHBIX aAMUHUCTPATUBHLIX Npouenyp (4eNcTBMiA) B paMmkax npeaocTaBneHuns
MyHuuMnaneHon ycnyrn. OpraH MeCTHOrO CaMOynpaBrieHUs MOXEeT YCTaHOBUTb B
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aflMUHUCTPATUBHOM perflaMeHTe COKpalleHHble CPOKM MNpefocTaBfeHns MyHUUUnarbHOW
yCryrn, a TakkKe CPOKW BbINOMIHEHUA aAMWHUCTPATUBHBIX npouenyp (OencTBuin) B pamkax
npefoCcTaBNeHnUss MyHULMMNAnNbHOM YCNyrM Mo OTHOLUEHUIO K COOTBETCTBYHOLLMM CpOKaMm,
YyCTaHOBMNEHHbIM (hbedepanbHbIM  3aKOHOOATENLCTBOM UM 3aKoHodaTenbcTtBoM Pecnybnukn
TaTtapcTaH;

[1) OTBETCTBEHHOCTb [AOJPKHOCTHbLIX JIML, OpPraHoB MECTHOro camoynpaBfeHnsa 3a
HecobnogeHne wmn  TpeboBaHW  aAMUHUCTPATUBHBLIX PErfamMeHTOB MpU  BbIMNOSHEHUM
aAMUHUCTPaTUBHBIX Npoueayp (AencTsun);

€) NnpefocTaBneHne MyHMUMNanbHOW YCnyru B 3rIeKTPOHHOM hopMe.

1.6. MNpun paspaboTke agMUHUCTPATUBHOIO perfnaMmeHTa opraH MecTHOro camoynpaBneHus
MOXeT MCMNONb30BaTh ANEKTPOHHbIE CPeACcTBa ONMUCaHUA U MOAENUPOBaHUA aAMUHUCTPATUBHO-
yrnpaBrieHYeCcKnx MpoLeccoB [Ans MOArOTOBKM CTPYKTYPbl W MNOpsiAka agMUHUCTPATUBHbLIX
npoueayp (oencTeni).

1.7. OpraHbl MECTHOIO CaMoOynpaBfeHns He BrnpaBe yCTaHaBnMBaTb B aAMUHUCTPATUBHbIX
pernameHTax npefocTaBneHns MyHUUMNanbHbIX YCyr MOMIHOMOYMUS OpraHoB MECTHOro
camoynpasfeHus, KOTOpble He OTHECEHbI K UX KOMMETEHLMMN B COOTBETCTBUM C dhefepanbHbIMU
3aKoOHaMu, HopMaTMBHbIMW MpaBoBbiMM akTamu [lpeangeHta Poccuinckon Pepepaumm u
MpaesutenbctBa Poccunckon denepaumm, 3akoHamm Pecnybnvkm TaTtapcTtaH, HOpMaTUBHbIMU
npasoBbiMK akTamu lNpesngeHta Pecnybnukn Tatapctan n KabuHeta MuHuctpoB Pecnybnukn
TaTtapcTaH.

1.8. TllpoekTbl agMUWHUCTPATMBHLIX perfnamMeHToOB, a Takke [MpPOeKTbl HOPMAaTUBHbIX
NpaBOBbIX aKTOB O BHECEHUN U3MEHEHUI B paHee M3faHHble afMUHUCTPATUBHbIE PerfiamMeHThl,
NPU3HaAHUM agMUHUCTPATUBHBIX PErfaMeHTOB YTPaTUBLLUMMWU CUMy noasiexaT B COOTBETCTBUMN C
3aKoHO4aTeNlbCTBOM HE3aBMCUMOW 3KCMepTu3e M IKCnepTuse, NpOoBOAMMOM OpraHusauuven,
YNOSTHOMOYEHHOWN OCyLLeCTBNATb MeToan4eckoe conpoBoXaeHue pa3paboTku
aAMWHUCTPATUBHBLIX perfiameHToB NpedoCTaBNeHns MyHUUMNANbHbIX YCAYr U UX 3KCNepTusy
(oanee - ynonHoMo4yeHHasi opraHmsauus).

JKcnepTM3a NPOEKTOB afMUHNCTPATUBHBIX PErfIaMeHTOB, a TakkKe NPOEKTOB HOPMAaTUBHbIX
NpPaBOBbIX aKTOB O BHECEHUN U3MEHEHUN B paHee n3gaHHble agMUHUCTPaTUBHbIE PerfaMeHThl,
NpU3HaHUM agMUHUCTPATUBHbBIX PErfamMeHToB yTpaTUBLLUUMUK CUY NPOBOLMUTCH B COOTBETCTBUU
C HacTosiwmm Nopsigkom.

1.9. Ecnn B npegoctaBneHMn MyHULMMNANbLHOM YCIyrM yy4acTBYKT HECKOSIbKO OpraHoB
MECTHOro CcamMoynpaBneHusi, agMUHUCTPATUBHLIN perfnamMeHT YTBEepXKO4aeTCs COBMECTHbIM
aKTOM TaKuMX OpraHoB.

PasHornacusa  mexgy  opraHamuM  MECTHOro  camMoyrpaBfeHusi Mo MnpoekTam
agMWHUCTPATUBHBLIX pPerfameHToB paspellatTcs B MNOpsiake, YCTaHOBNEHHOM PernameHTom
opraHa MecTHOro caMmoynpaBsJieHusI.

1.10. OpraH MEeCTHOro camMOynpaBfieHUss OOHOBPEMEHHO C  YTBEPXOEHUEM
afMWUHUCTPATUBHOIO perfameHTa BHOCUT M3MEHEHUsI B COOTBETCTBYKOLIME MyHUUMNAanbHbIE
HOpMaTUBHbIE  MNpaBOBble  akTbl, NpegycMaTpuBalolIMe  UCKIIOYEHME  MONOXEHUN,
pernameHTUpyLWmnx npegocTaBfieHe MyHUUMNansHOW ycnyru, nmbo, ecrnv nosioXeHus
MYHULMNANbHbIX HOPMaTUBHbIX NPABOBbIX aKTOB BKMOYEHbI B aAMUHUCTPATUBHbBIA PerfnameHT,
NPU3HaeT X yTpaTUBLUUMU CUIY.

B cnyyae ecnn B npouecce pa3paboTkm NpoekTa agMUHUCTPATMBHOIO perfiaMeHTa,
npoekTa HOPMATUBHOIO MPaBOBOrO akTa O BHECEHUM W3MEHEHWA B paHee W34aHHbIN
aOMWHUCTPATUBHBLIN  perfiameHT BbISBMSETCS BO3MOXHOCTb ONTUMM3ALMM  (MOBbILEHUS
KayecTBa) nNpeaoCTaBfieHUss MyHUUMNANbHOW YCNyrM npu  YCNOBUM  COOTBETCTBYHOLLMX
N3MEHEHUN MHbIX HOPMATUBHbLIX MPAaBOBbLIX aKTOB, PEryrmMpylowmx nopsaok npegocrtaBneHus
COOTBETCTBYIOLLEN MYHMUMMNANBHOW YCNYrn, NPOEKT agMWHUCTPATUBHOIO pernameHta nnbo
NPOEeKT HOPMaTMBHOIO MPaBOBOrO akta O BHECEHUW W3MEHEeHUA B paHee Uu34aHHbIN
aAMUHUCTPATUBHBIA  pernamMeHT HanpasnsieTCsa Ha  3KCneptu3y B YMNOSTHOMOYEHHYHO
opraHuM3aumio ¢ NPUIIOXXeHNeM NPOEKTOB MHbIX HOPMAaTMBHbIX MPaBOBbLIX aKTOB, PerynupyoLwmx
nopsaoK NpefoCTaBfieHMsl COOTBETCTBYHOLLEN MYHULMNANBHOW YCNyTN.

1.11. AgmuHucTpaTuBHble pernameHTol B TedeHne 10 paboumx AOHeWn € MOMeHTa
YyTBEPXKOEHNS B YCTAHOBNEHHOM MNOpsAKe MoAnexaTt HanpaBfeHUo B YNOSTHOMOYEHHbIA OpraH
Nno BeAEHUI0 rocygapCTBEHHOW MWHMOPMAaLMOHHON cuctembl «PeecTp rocydapCTBEHHbIX W



MyHUUMNanbHbIX ycnyr Pecnybnvkn TaTtapcTaHy», a Takke pasmeLleHuio B MHOPMALMOHHO-
TeNeKOMMYHUKaUNOHHON ceTn «MHTepHeT» Ha oduumanbHOM canTe opraHa MeCTHOro
camoynpasneHusi, yTBepamnBLLIEro agMUHUCTPaATUBHbLIWN PerfnameHT.

1.12. BHeceHne u3MEHEeHUW B aAMUHUCTPATUBHbLIE perfiaMeHTbl OCYLLECTBNAETCA B
criydae u3MeHeHus degepanbHOro 3akoHofaTenbCTBa W 3akoHogaTenbcTBa Pecnybnuku
TaTtapcTtaH, perynupyroLwmx npegoctaBfieHne MyHUUMNanbHOW YCNyrn, USMEHeHUs: B CTPYKType
OpraHoB MECTHOro camoynpasneHusi, K cdepe [esATenbHOCTU KOTOpPbIX OTHOCUTCSA
npegocTaBfieHne COOTBETCTBYIOLWEN MYHULMMNANbLHOM YCRyru, no pesynbTartaM MOHUTOPWUHra
NPUMEHEHNA  YKa3aHHbIX  aOMWHUCTPATUBHbIX  perfnameHToB, B  WHbIX  Criyyasix,
npeaycMOTPEHHbIX 3aKOHO4AaTENTbCTBOM.

BHeceHne n3aMeHeHun B agMWHUCTPATUBHbIE perfiaMeHTbl OCYLLeCTBAAEeTCA B MopsAnke,
YCTaHOBMEHHOM [Ansi  pa3paboTkM, cornacoBaHuMsi W YTBEPXKAEHUA COOTBETCTBYHOLLMX
aAMUHUCTPATUBHbIX PErfaMeHToB.

1.13. AOMUHMCTpATUBHbIE pPErnamMeHTbl noanexar onybriMkoBaHUKO B COOTBETCTBUU C
3akoHopaTtenbcTBoM Poccunckon depepaumm o goctyne K MHpopmaumm o OeATenbHOCTU
roCyapCTBEHHbIX OpPraHOB M OpPraHOB MECTHOro camoynpaBrieHUs, a TaKke pasMeLlarTcs B
MHOPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTun  «WHTepHeT» Ha oduuuanbHbiX canTax
OpraHoB MECTHOro caMoyrnpaBfieHUd W OpraHu3auun, y4acTBYWOLWMX B MNpenoCTaBrneHuu
MYHULMNANbHOMW YyCnyru, a Takke B AOCTYMHbIX A1 NoceTuTenen MecTtax npeaocTtaBneHus
MYHULUNANBHOW YCNyru.

[I. TpeboBaHNA K agMUHUCTPATUBHBLIM pernameHTam

2.1. HaumeHoBaHne agMUHUCTPATUBHOIO PernaMeHTa onpeaensieTcs opraHoM MEeCTHOro
camoynpaBfeHnsi C Yy4eTOM [OSIOXKEeHUN HOPMATUBHOIO NPaBOBOrO0 akra, KOTOPbIM
npegycMoTpeHa COOTBETCTBYHOLLAsA MyHULMNanbHas ycnyra.

Ecnn B npepoctaBneHun MyHUUMNANBHOM YCAYrM Y4YacTBYHOT HECKOSIbKO OpraHoB
MECTHOro camoynpasfneHuns, HaMMeHoBaHMe agMWHUCTPATUBHOIO perrameHTa onpenensercs
COBMECTHbIM NPUKA30M 3TUX OPraHoB.

2.2. B agMUHUCTPATMBHbIN perfiaMmeHT BKYalTCsa crnegyowme pasgensi:

a) obuime nNonoxeHus;

6) cTaHgapT NpeaocTaBNeHNS MyHULUMNANbHON YCIYTK;

B) cocTaB, NocnegoBaTeNlbHOCTb M CPOKM BbIMOSHEHUS agMUMHUCTPATUMBHLIX Npoueayp
(oencteui), TpeboBaHUA K NOPAOKY UX BbIMNOMAHEHUHA, B TOM YuClle OCODEHHOCTU BbINOSIHEHUS
aAMUHUCTPaTUBHBIX Npoueayp (4eACTBUIN) B 3NIEKTPOHHOM hopMme;

r) nopsgok 1 oopmMbl KOHTPONSA 3a NpeAoCcTaBNeHNEM MYHULMNANBHOW YCIyTu;

A) pocynebHbli  (BHecyoebHbI) Nopsagok  oOXanoBaHUS peleHun U - OenCTBUMA
(6espencTBust) opraHa, NpeaocTaBNALEro MyHMLMNAIbHYIO YCIyry, MHOrogyHKUNOHANLHOro
LeHTpa, opraHmsauummn, ykasaHHblXx B Yyactn 1.1 ctatem 16 defeparnbHOro 3akoHa, a Takke ux
AOIMPKHOCTHbIX NNL, MYHMLUMNANbHbBIX CAyXXaLnX, paboTHUKOB;

€) 0COBGEeHHOCTM  BbIMNOMHEHMS  agMUMHUCTPATMBHBLIX  npoueayp  (oencteun) B
MHOroyHKUMOHanNbHbIX LeHTpax. B agMWHMCTpaTMBHbIE pernameHTbl HacTOSALMA pa3gen He
BKMNIOYAETCS, €Cnv MyHUUMnanbHas ycnyra He npeaocTaBnsieTcs B MHOrO(yHKUMOHAamMbHbIX
LeHTpax.

2.3. Pasgen, kacarowminca obLmnx NonoxeHui, COCTONT 13 CreayoLmnx noapasnernos:

a) NpeameT perynmpoBaHnsa agMUHUCTPATMBHOIO pernameHTa;

6) kaTeropun 3asBUTENEN, roe NPUBOAUTCHA NepevYeHb 3asBUTENEN - IOPUONYECKUX U
dU3NYECKMX NnL C yKasaHuem (Npu HanmMyumn) NbroTHbIX KaTeropun 3asBuTenen (kateropus
nmu);

B) TpeboBaHMs K NOPsAKY MHOPMUPOBAHUA O NpPefoCTaBeHUM MyHULMNANbHOW YCIyrn,
B TOM Yucne:

NOPSiAOK MofyvYeHust uHGopMauum 3asBUTENnsMM MO  BOMpocam NpefoCTaBreHus
MYHULMNANbHOW YCAyrn N yCnyr, KOTOpble SABNSAKTCA HeObxoanmbiMM U 0Bsa3aTeNnbHbIMK NS
npegocTaBneHns MyHMUMNanNbHOM YCINyru, CBEAEHWA O XOA4e NpPeAoCTaBNEeHUs yKasaHHbIX
ycnyr, B TOM 4Yucfne Ha oduumanbHOM canWTe opraHa MECTHOro CamoyrnpaBfeHud, a Takke C
NCnonb3oBaHMEM pPecnyOrMKaHCKON rocyaapCTBEHHOW MHGOPMaLMOHHOM cucTteMbl «llopTtan
rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnukn TaTtapcTany;
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nopsiAoK, oopmMa, MeCTO pasMeLLeHNa N Cnocobbl NONyYEHUs yKazaHHOM B HACTOSLLEM
noanyHKTe nHpopmaummn, B TOM YMCHe Ha CTeHAax B MecTax NnpeaocTaBfeHns MyHULmnansHom
YCIyrn 1 yCryr, KOTopble SBNSAOTCA HEOOXOAMMbIMU U 06A3aTenbHbIMU ANA NpeaocTaBneHns
MYHULMNANBbHOW YCryru, B MHOrO(OYHKLMOHANbHOM LIEHTPe, a Takke Ha ouumarnbHbIX cantax
opraHa MeCTHOro caMOynpaBfieHuUsl, OpraHmsauuun, Yy4acTBYWOLWMX B MpegocTaBneHnn
MYHULMNANbHON YCrnyrn, B MHOPMaUMOHHO-TENEKOMMYHUKAUMOHHON ceTu «WHTepHeT», a
TaKke B pecnybnmkaHCKOW rocydapCTBEHHOW  WHOpMaunoHHon cucteme  «[lopTan
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukmn TaTapcTaH»;

TpeboBaHua 06 obs3aTenbHOM pasMelleHMM Ha CTeHgax B MecTax npenocTaBfeHus
MYHULMNANbHbLIX ycnyr cnegywouwen nHpopMaumm Ha rocyaapcTBeHHbIX A3blkax Pecnybnukn
TaTtapcTaH:

HaMMEeHOBaHWE  MyHUUMNAnbHOW  ycryrk, npegocTaBNsgemMon OpraHoM  MeCTHOro
camoynpasneHus;

onucaHue pesynbTaTa NpeaocTaBNeHnsa MyHUUMNanbHON yCnyru;

CPOK MpeaoCTaBNeHNa MyHULMNANbHOW yCryrn, B TOM YUCre C y4eTOM HeobxoaumMocTu
obpalleHnsa B opraHusaLuumu, yyacTByloLlMe B NpefocTaBleHum MyHULMNAanbHOW YyCrnyru, Cpok
NPUOCTAHOBMNEHUSA MPeAoCTaBneHNna MyHUUMNanbHOW YCryru B Criydae, eCcrivi BO3MOXHOCTb
NpPUoCTaHOBNEHUS NpeayCMOTPeHa 3akoHo4aTensCcTBOM Poccuinckon depepaumm;

ncyepnbiBawLWKUM  nMepeyYyeHb  LOKYMEHTOB, HeobxoAMMbIX B COOTBETCTBMU  C
3aKoHoAaTeNbHbIMU U MHBIMWM HOPMATMBHBLIMW NPaBOBbIMWM akTaMu AN NpefocTaBreHus
MYHULMNAnNbHOM ycryrn (B TOM Yucne 3anpoc O npeaocTaBfeHnn MyHULMNanbHOW ycnyru no
TMNOBOW hOpME COrfiacHO NPUINOXEHUIO K HacTosweMmy [lopsaaky, 3a UCKIYEHUEM Cryvyaes,
Korga 3akoHogatensctBoM Poccuinckon depepaumm npegycMmoTpeHa csobogHaa dopma
nogayv OOKYMEHTOB), a Takke ycrnyr, KoTopble SABNATCA HeobxoaumMbiMu 1 oba3aTenbHbIMU
ANa npefocTtaBneHns MyHuMUMNanbHbIX yCnyr, nognexawmx npeactaBneHuto 3adBuTenem,
crnocobbl MX MOMyyYeHUs 3asBUTENEeM, B TOM 4YUCIE B ONEKTPOHHOW opme, Nopsaok KX
npegcraBneHus;

ncyepnbiBaloLWLNA NepevyeHb OCHOBaHWA NSl OTKa3a B NpueMe JOKYMEHTOB, He06X0aUMbIX
ANS NpefocTaBreHnss MyHULUNAIbHOW yCnyru;

pas3mep rocyfapCTBEHHOW MOLUSINHLI UM MHOW NniaTbl, B3MMAeMoOW 3a npefoCcTaBrieHne
MYHULMNAnNbHOM YCNYrn, a Takke YCnyr, KOoTopble ABNAITCA HE0BXoauMbIMU 1 06s13aTeNbHbIMK
ANA NpeaocTaBnNeHnsa MyHULUMNANbHOW yCnyru;

MHopMauusa 0 BpeMeHn paboTbl opraHa MEeCTHOro caMoynpasfieHusi, 0 rpaduke npuema
3a8BNEeHNN Ha npefocTaBfeHne MyHUUMNAnbHOM YCyrn cneyuanuctamm opraHa MecTHOro
camoynpasneHus;

nHpopMauusa ansa 3assutenen ob nx npaee Ha gocyaebHoe (BHecynebHoe) obxanoBaHue
aencteun (6e3nencTend) N peleHui, NPUHATLIX (OCyLecTBNAeMbIX) B Xo4e npeaocTaBreHns
MYHULMNANbHON YCIyru.

K cnpaBoyHOM MHOpMaL M OTHOCUTCA creaytowast MHopmaums:

MECTO HaxOoXAeHuss WM rpaduknm paboTbl OpraHa MECTHOro CaMOynpaBrieHus, €ero
CTPYKTYPHbIX  NogpasgeneHun U1 TeppuTopuarnbHbIX — OpraHoB,  NpefoCTaBfsLMX
MYHULMNANbHYK YCNYry, rocygapCTBEHHbIX M MyHMUMMANbHbIX OpPraHoB M OpraHu3auuu,
obpalleHne B KOTOpble HeobXoouMMO [ONA MONYYEeHUs MYHUUMNANbHOM YCRyrM, a Takke
MHOrOYHKUNOHANbHbIX LLEHTPOB, YAaneHHbIX paboymx Mect MHOroyHKLUNOHANBHOrO LIEHTPA;

CrpaBOYHbIEe TenegoHsb! CTPYKTYPHbIX nogpasgeneHumn opraHa MECTHOro
camoynpasfeHus, opraHnsauum, y4acTByOWNX B NpeaoCcTaBieHu MyHULMNansHOW ycryru, B
TOM 4ncre Homep TenegoHa-aBTOMHopMaTopa;

agpec oduuManbHOro canta, a Takke 3NEKTPOHHOM MNoyTbl U (Mnn) dopmbl obpaTHOM
CBSI3M OpraHa MeCTHOro camoynpasfeHus B MH(OPMaLMOHHO-TENEKOMMYHUKALUMOHHON CeTu
«HTEpHET».

CnpaBo4Has vHopmaums He NPUBOLUTCA B TEKCTE aAMUHUCTPATUBHOIO perfiameHTa u
noanexut oba3aTenbHOMY pasMeLeHUIo Ha oduumnanbHOM CcanTe opraHa MeCTHOro
camoynpaBfneHnss B  MH(OPMAUMOHHO-TENEKOMMYHUKAUMOHHON  ceTn  «HTepHeT», B
rocygapCTBeHHON WMHAOPMAaUUOHHOM cucteme «PeecTp rocyaapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukun TaTapctaH» M B pecnybrnmMkKaHCKOW rocyaapCTBEHHOM WMH(OPMaLMOHHON
cucteme «[lloptan rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnvku TatapcTtany.



OpraHbl MeCTHOro camoynpasneHusi obecnevmBaloT B YCTAHOBIIEHHOM NOPSAAKE pasMeLleHne un
aKTyanmsaumilo crnpaBoYHOM WHGOPMaLMM B COOTBETCTBYKOLWEM pasfene rocyaapCrBeHHOMU
NHOPMaLNOHHON cucTeMbl «PeecTp rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukm
TatapctaH» KW Ha COOTBETCTByKWLWEM oduunanbHOM cante B MH(OPMaLMOHHO-
TenekoMMYyHUKaLMOHHON ceTu «HTepHeT»;

r) nepeyeHb HOPMAaTUBHbLIX MPABOBbLIX akKTOB, HENOCPEACTBEHHO pPerynupyroLmnx
npegocTaBfieHne MyHULMMNAnNsHOW YCnyru, ¢ ykasaHuem pekBU3NTOB HOPMAaTUBHbLIX MPaBOBbIX
aKTOB M UCTOYHUKOB MX OPMLManbHOro onyorMkoBaHNS;

A1) TEPMUHbI, UCMNONb3yeMble B aAMUHUCTPATMBHOM perfiaMmeHTe, U ux onpegeneHuns.

2.4. CtaHgapT npenocTtaBreHna MyHUUmMnanbHom ycnyrn odopMnsieTcs B Buae tabnuupl,
cogepxawen rpadbl  «HammeHoBaHne TpeboBaHMA K CcTaHgapTy nNpegocTaBieHus
rocygapCTBEHHOM W MyHuUuuMnanbHoW ycnyrn», «CogepxaHue TpeboBaHMM K CTaHOapTy»,
«HopmaTMBHbLIN NMPaBOBOW akT, yCTaHaBNMBalOWMN ycnyry unu tpeboBaHMe», U COCTOUT U3
cnegyooLwnx nogpasaenos:

a) HauMeHoBaHWe MyHUUMNAaNbHOW YCNyru;

6) HauMeHoBaHMe opraHa MeECTHOIo camMoyrnpaBeHust.

Ecnn B npegocTtaBneHUM MyHULMMAnNbHOW YCRYrn y4yacTBYKT TakKe MWHble OpraHbl
MECTHOro camMoOynpaBfeHus, a Takke opraHu3aumm, TO YKasblBalOTCA BCe oOpraHbl U
opraHusauumn, obpalieHve B KOTopble HeobxoaumMo AN npefocTaBfieHUst MyHULMNAarbHOW
ycnyrn. Takke ykasbiBatoTca TpeboBaHuna nyHkTa 3 ctatbn 7 ®efepanbHOro 3akoHa, a UMEHHO
yCTaHoBMeHne 3anpeTta TpeboBaTb OT 3asBUTENSA OCYLLUECTBIIEHUS OENCTBUMWA, B TOM 4uchne
cornacoBaHui, HeoOXOAWMbIX AN MOMyYeHUS MYHULMNANbHOW YCNYrM U CBA3AHHbIX C
obpalleHneM B NHble OpraHbl U OpraHn3aLmm, 3a UCKINIYEHNEM NONyYeHUs YCyr, BKITHOYEHHbIX
B MepeyeHb YCnyr, KoTopble HABMAATCA HeobxoguMMbiMn KW obs3aTenbHbIMW - ONS
npegocTaBneHns MyHUUMNanNbHbIX YCIyr;

B) onucaHue pesynbTaTta NpeaocTaBneHns MyHUUMNanbLHOM yCnyru;

) CPOK NpeaoCcTaBfieHUss MyHUUMNANbHOW YCnyru, B TOM Yucrie ¢ y4eTOM HeobXxogMmMoCTu
obpalleHnsa B opraHusauumu, yyacTBylowme B NpeaocTaBfieHnn MyHULMNAnbHOW YCryrn, CPok
NPUOCTAHOBMNEHUSA MPeAoCTaBneHna MyHUUMNanbHOW YCryru B Criydae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHNA nNpedycMOTpeHa 3akoHopaTenbCcTBoM Poccunckon depepaumn, Cpok
Bblda4yn  (HanpaBrieHusl)  OOKYMEHTOB, SBASKOLWUXCHA  pe3ynbTaToM  NpeaocTaBreHus
MYHULMMNAnNbHOW yCnyru;

A) ucyepnbiBawWUM NepevYeHb OOKYMEHTOB, HeOobXoAMMbIX B COOTBETCTBUM C
HOPMaTUBHBLIMX MPABOBbLIMW akTaMu ANS NpefocTaBneHns MyHUUMNarbHOW YCIyrn u yCnyr,
KOTopble ABNAITCSA HeobxoanMbIMn U 0bBsi3aTenbHbIMU ANA NpefoCTaBNeHns MyHULUNanbHON
ycrnyru, nognexawmx npeactaBneHuto 3asiBuTtenem, cnocobbl UX MonyyYeHus 3asBuTenem, B
TOM 4ucCrie B 9NEKTPOHHON dhopMe, NOpsaoK UX npenctasneHus (bnaHku, gopmMbl obpalleHnn,
3a8BleHNA N WHbIX OOKYMEHTOB, MoJaBaeMblX 3adBuTeNneM B CBA3WM C NpefocTaBlieHUEM
MYHULMNANbHOW YCRyryM, MNPUBOASATCA B KayecTBe [MPUMOXEHUW K agMUHUCTPATUBHOMY
perrnameHTy, 3a UCKMYEHNEM Cry4yaeB, Koraa (opMbl yKa3aHHbIX JOKYMEHTOB YCTaHOBIEHbI
HOpMaTMBHbIMX MpaBoBbIMKM akTamu [pesnaeHTa Poccuinckon depepaunn, NpaBuTtenbcrea
Poccunckon ®depepaumn, [pesngeHta Pecnybnukn TartapctaH, KabuHeta MwuHucTpos
Pecnybnukn TaTtapctaH unm mMyHMUmMnanbHbIMU HOPMATUBHBIMU MPaBOBLIMW akTaMu, a Takke
CcrniyyaeB, Korda 3akoHoAaTenbCTBOM npefycMoTpeHa cBoboaHas dopma nogaynm  aTux
AOKYMEHTOB).

TunoBaa opma 3anpoca, pekoMeHOyeMas K BK/IOYEHUIO OpraHaMm MEeCTHOro
camoynpasfeHus B agMUHUCTPATUBHbBIE PErNaMeHTbI, 3a UCKMIOYEHNEM CIlyYaeB, Korga (opmbl
YyKa3aHHbIX [JOKYMEHTOB YCTaHOBJIEHbl HOpPMAaTMBHbLIMW MNpaBoBbiIMM akTamu [lpesugeHTa
Poccunckon depnepaumm, MNpasutensctea Poccuiickon ®epepaunn, MNpesngeHta Pecnybnukn
TatapctaH, KabuHeta MwuHuctpoB Pecnybnukun TaTtapctaH uwnM  MyHULMNANbHbIMK
HOPMaTUBHBIMW aKTaMW, a Takke CrnyyaeB, KOrga 3akoHOLaTenbCTBOM MpedyCcMOTpeHa
csobogHasa dopmMa nogjaynm 3TUX OOKYMEHTOB, MpuvBedeHa B MNPUIIOXKEHUMM K HACTOsILLEMY
Mopsaaky;

€) ucYepnbiBaOLWNA NepevyeHb [OOKYMEHTOB, HeoOXOAMMbIX B  COOTBETCTBUM C
HOPMaTUBHBLIMW NPAaBOBbLIMM aKTaMn ANA NpefoCTaBfieHUss MyHULMNANbHON YCRyrn, KOTopble
Haxo4ATCs B pacrnopsiKeHuUu rocygapcTBEHHbIX OPraHoOB, OPraHOB MECTHOIO caMoyrnpaBreHns n
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WHbIX OpraHmMsaumn W KOTOpble 3asBUTENb BMpaBe MNpPeacTaBUTb, a Takke Cnocobbl KX
NnonyyYeHns 3asBuUTENsIMU, B TOM YUCHEe B ANEKTPOHHOW dhopme, NOPSAOoK UX NpeacTaBneHus;
rocyaapCTBEHHbIN OpraH, oOpraH MEeCTHOro camoynpasneHna nubo opraHvsaums, B
pacnopsXXeHNN KOTOPbIX HaXOAATCHA [AaHHble [OOKYMeHTbl (6raHkun, dopmbl obpalleHui,
3asBlIEHUA N WHbIX OOKYMEHTOB, ModaBaeMblX 3adBuTeNneM B CBA3WM C nNpefocTaBlieHUMEM
MYHULMNANbHON yCnyrn, MNPUBOAATCA B KayecTBe [MPUMOXKEHUA K aAMUHUCTPaTUBHOMY
pernameHTy, 3a UCKMOYEHMEM CrlyvaeB, Korga 3akoHogaTenbCcTBoM Poccuickon depepaumm
npegycMmoTpeHa csobogHas hopmMa nogaym aTux JOKYMEHTOB).

HenpenctaesneHne 3asiBUTENEM yKasaHHbIX OOKYMEHTOB He SABNAETCS OCHOBaHMEM AN
OTKasa 3asBUTENIO B NPeaoCTaBneHnmn yCryru.

B naHHOM nopgpasgene Takke ycTaHaBnmBaeTcs 3anpeTt TpeboBaTb OT 3asaBUTENS:

npeacTaBneHnss OOKYMEHTOB UM MHJOpMauunm UM OCYLWEeCTBIeHNa  OeNCTBUN,
npeacTaBneHne um ocyLLEeCTBIIEHNE KOTOPbIX He NpeayCMOTPEHO HOPMAaTUBHBLIMU NPaBOBbLIMA
akTamu, perynupylowmMm  OTHOLIEHWS, BO3HUKalWue B CBA3WM C NpefocTaBfeHnem
MYHULMNANbHOW YCNyru;

npeacTaBneHnsa JOKYMEHTOB U MHAOpMaUMK, B TOM YuUCrie NoATBEPXAAIOLWMNX BHECEHUE
3asiBUTENEeM nnatbl 3a npegocTaBfieHMe MyHUUMNarnbHbIX YCAyr, KOTOpble B COOTBETCTBUM C
HOpMaTUBHbIMW NpaBoBbIMW akTamu Poccunckon Pepepaumm, HOPMATMBHLIMU MNPABOBbLIMU
aktTamm Pecnybnukn TaTapcTaH HaxogAaTcss B PacrnopsbkeHMM  OpraHoB  MECTHOro
camoynpasfeHus, MpefoCTaBnsalWmMX MyHULMNANbHYO YCnyry, wn (4nuv) opraHusauum,
y4yacTBylOLMX B NpefoCTaBfieHMM MYHUUMNANbHOM YCNyru, 3a WCKIYEHUEM [OOKYMEHTOB,
yKasaHHbIX B YacTu 6 ctaTbk 7 efiepanbHOro 3akoHa;

npeacraBneHns OOKYMEHTOB W MHopmaumu, OTCcyTCcTBUE U (UNIM) HeOOCTOBEPHOCTb
KOTOpPbIX HE yKasblBanvCb Npu nepBoHavaribHOM OTKase B Npueme AOKYMEHTOB, HEOBXOaUMbIX
ANs NpefocTtaBneHns MyHuuunanbHOW ycnyrn, nmbo B npefocTaBfeHuuM MyHULMMansHOM
yCryrn, 3a WCKINIOYEHMEM CriyvyaeB, NpeayCMOTPEeHHbIX MNyHKToM 4 yactu 1 cratbn 7
depeparnbHOro 3aKoHa;

X) wucHepnbiBalOLWMA MNepevyeHb OCHOBaHUM And oTkasa B nNpuemMe [JOKYMEHTOB,
HeobXxoaMMBbIX ANA NpegoCcTaBNeHns MyHUUMMNANbLHOW YCNyru;

3) uvcuyepnbiBaLWMA nNepevYeHb OCHOBAHWMA ANA MPUOCTAHOBIIEHUA WM OTKasa B
npefocTaBfieHnn MyHUUMNanbHOM Yycrnyrn. B crnyyae OTCYTCTBUA TakMX OCHOBaHUMMA Ha 3TO
yKa3blBaeTCH B TEKCTE afMUHUCTPATUBHOIO perfaMmeHTa;

n) NOPSA0K, pasMep N OCHOBaHWS B3MMaHUS rocygapCTBEHHOW NOLUSNHBI UM MHOW NNaThl,
B3¥MaeMOW 3a NpefocTaBfeHne MyHuumnanbHoW ycnyrn. B goaHHOM nogpasgene ykasbiBaeTcs
pasMep rocygapCTBEHHOW MOLWSMHLI WKW MHOW nnaTbl, B3MMaeMou 3a npegocTaBrieHue
MYHULMNANbHON YCIyrn, Un CCbifika Ha NOSoXeHNne HOPMaTUBHOIO NPaABOBOro akTa, B KOTOPOM
YCTaHOBMEH pa3Mep Takon MOLWHbI UK NnaThbl;

K) nepeyeHb YyCnyr, KOTOpble SABMASATCA HeobxoaumbiMM U 0bs3aTenbHbIMK - ON1S
npegocTaBfeHnss MyHULMMNANbHOM yCnyru, B TOM YucCne CBeAEHUA O AOKYMEHTe (OOKyMeHTax),
BbldaBaeMOM  (BblJaBaeMblX) OpraHuM3auusamMu, y4acTBYKOLWMMW B NpedocTaBreHun
MYHULMNANbHOW YCNyru;

n) nopagok, pasMep U OCHOBaHWUS B3MMaHus NnaTbl 3a NpegocTaBrieHue ycnyr, KoTopble
ABMATCA HEOOXOoaUMbIMM M 0Bs3aTenbHbIMU ONA NPefoCTaBNeHns MyHUUMNANbLHOW YCNyru,
BKMOYas MHpopmauuio 0 METOAMKE pacyeTa pasMmepa Takom nnaTbl;

M) MakcUmMarnbHbI CPOK OXMOAHUS B ovepean npu nogadve 3anpoca O npefoctaBneHum
MYHUUMNAnNbHOW  yCryru, ycnyru, npegoctaBnseMon opraHvsaumen, yvacTBylowlen B
npefoCcTaBfieHUM MYHULMNANbHOW YCryrM, U npu MNonyyvyeHuu pesynbtata npegoctaBneHus
TaKuX YCnyr;

H) CPOK 1 NOPSiAOK perncTpaumm 3anpoca 3asButens o npegocTaBneHm MyHUUUnanbHOM
ycrnyrmu wu ycnyru, npenocTaBfiseMoOn oOpraHusauuen, ydvacTBywwen B NpegocTaBneHuu
MYHULMNANbHOW yCNnyru, B TOM YMCIe B 3NIEKTPOHHOM (bopMme;

0) TpeboBaHNA K NOMELLEHUAM, B KOTOPbIX NPeaoCTaBnseTca MyHMuMnanbHasa ycnyra, K
3any oXwugaHusi, Mectam [Ond 3anofiHeHMsl 3anpocoB O NpeaocTaBfieHMM MyHUUMNanbHON
yCrnyru, MHPOPMaLMOHHbIM CTeHAaM ¢ obpasuammn Ux 3anofHEHUS N NepeyYHEM OOKYMEHTOB,
HeoOXoOuMMbIX [N NPeAoCTaBfeHNa KaXaow MYHUUMNanbHOW YCRyry, pasMeELLEHUo W
0POpPMIIEHMIO  BU3yaribHOW, TEKCTOBOM WU  MYINbTUMEOUWHOW WHQopMauunm O nopsagke
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npeaocTaBneHnsa Takou ycryri, B TOM 4yucne Kk obecneyeHuto AOCTYNHOCTU ANA WHBanNuaoB
yKasaHHbIX OOBLEKTOB B  COOTBETCTBMM C  bedepanbHbIM  3aKOHOOATENLCTBOM YU
3akoHogaTenbcTBOM Pecnybnukmn TaTapcTaH 0 coumanbHON 3alimMTe MHBanNuaos;

n) nokasaTtenu JOCTYMHOCTU N KayecTBa MyHULMNANbHOM YCIyrn, B TOM YMCIe KOSMYECTBO
B3aMMOAENCTBUIN 3asBUTENS C JOIMKHOCTHLIMU NULAMKU Npu NpegocTaBneHnn MyHUUMnansHOn
ycrnyrm u  UX  MNPOAOSKUTENBHOCTb, BO3MOXHOCTb MOMyYEeHUA UWHopMaumm o xoae
npegocTaBfeHns MyHULMNANbHOW yCnyru, B TOM 4YuCrie C UCMNOSib30BaHUEM WUHAOPMALNOHHO-
KOMMYHUKaLMOHHbLIX  TEXHOMOMMW,  BO3MOXHOCTb  NIMBO  HEBO3MOXHOCTb  MONyYeHUs
MYHULMNANbHON YCyrn B MHOrOYHKLUNOHANBHOM LIEHTPE (B TOM 4Mcne B NOMHOM ob6beme), B
nobom TeppuTopuanbHOM MoApasfdeneHnn opraHa MeCTHOro camoynpasfeHuss no Bblbopy
3asBuTensa (9KCTeppuTOopuanbHbI  MPUHUKMN) MOCPEeACTBOM 3anpoca O npefocTaBneHuu
HECKONbKMUX TFOCYAApPCTBEHHbLIX W (UNM) MYHUUMNANbHbLIX YCAYr B MHOIMOMYHKLUMOHANbHbIX
ueHTpax, npegycMoTpeHHoro cratben 15.1 degepanbHOro 3akoHa (fanee - KOMIMMEKCHbLIN
3anpoc);

p) uHble TpeboBaHUsA, B TOM u4MCNe YyyuTbiBawoWwme OCOBEHHOCTU nNpefoCTaBneHus
MYHULMNANbHOW YCyrn rno aKkcTeppuTopuansHOMy nNpuHUMny (B criydae, ecnm MyHuumnanbsHom
ycriyra  NpeaocTaBnsgeTca MO 3KCTepputopuanibHOMy — NpUHUMNY) UM OCOBEHHOCTH
npegocTaBfieHNa MyHULMNANbHOW YCIyru B 3N1IEKTPOHHOM hopMme.

B paHHOM nogpasgene ykasblBatOTCsl OCOBEHHOCTUM MNpedocTaBreHns MyHUUUnarbHOW
ycrnyrm B O3NEKTPOHHOM dopmMe, B TOM YUCNE€ C WCNOMb30BaHMEM pecnybnmnkaHCKom
rocyaapCcTBEHHOM MHOPMaLNOHHON cucTembl «llopTan rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr Pecny6nukn TaTtapctaHy:

npegocTaBneHne B YCTAHOBIIEHHOM nopsiake uMHpopmaumm n obecnevyeHne goctyna K
cBeLEeHMAM O MyHULUMNanNbLHOW ycnyre;

nogaya 3anpoca W WHbIX [JOKYMEHTOB, HeobxoguMMmbiX ONnd  nNpefocTaBfeHus
MYHULMNANbHON YCNyru, U NpueM Takoro 3anpoca v AOKYMEHTOB;

noslyyeHve CBeAEeHUN O XOAe BbINOSIHEHUS 3anpoca O NpeaocTaBfieHnn MyHULUnaribHOW
yCnyru;

B3aMMOAENCTBME  oOpraHa  MeCTHOro  camMoynpaBfieHUss C  WHbIMKM  OpraHamu
rocyaapCTBeHHOW BMacTW, oOpraHaMum MeCTHOro CaMOynpaBfieHUs U OpraHu3auusmu,
y4yacTBYHOLMMU B NpeSoCTaBieHUM MyHULUNATbHOW YCyru;

nonyyeHne pesynbTata nNPeaoCTaBMEHUS MYHULUMNANbHOW YCAYrn, €Ccriv WHOe He
YyCTaHOBMEHO (hefeparnbHbiM 3aKOHO4ATENBCTBOM,;

WHble AENCTBUS, HEOOXOANMbIE OS NPeoCTaBeHNa MyHULMNANbHON YCIyru.

Takke B [JaHHOM nogpasgene npu onpegeneHnn ocobeHHOCTEN npeaocTaBreHns
MYHULUMNANBbHOW YCIyrn B 9NEKTPOHHOM hOpMe YyKasblBalOTCA BWUObl 3NIEKTPOHHOM MOANUCH,
KOTOpble OO0MYyCKalTCs K MCMOSIb30BaHUIO Npu obpalieHun 3a noslydeHnemMm MyHuUuunasbHON
ycriyru, B TOM 4ucrie C y4eTOM npaBa 3asaBuTens - (pranyeckoro nuua 1Mcnosib3oBaTtb MNPOCTYHO
3MEKTPOHHYI0 NOoAMUCb, B COOTBETCTBUM C [lpaBunamu onpegeneHus BUOOB 3NEKTPOHHOW
noanmcKu, WCNoNb3oBaHWE KOTOPbIX OOnyckaeTcs npu  obpaweHun 3a  nosiyYeHuem
rocygapCTBEHHbIX M MYHUUMNANbHbIX  YCAYr,  YTBEPXOEHHbIMM  MOCTaHOBIIEHMEM
MpaBsutenbctBa Poccuiickon depepaumm ot 25 noHa 2012 r. Ne 634 «O BMaax anekTpoOHHOM
nognucn, WUCMosnb3oBaHME KOTOPbLIX Aonyckaetcsas npu  obpaweHun 3a  nonyyYyeHuem
rocyAapCTBEHHbIX U MyHULUNANbHbLIX YCIYyr».

2.5. Paspgenbl, kacawlwmecss coctaBa, nocnegoBaTeflbHOCTU UM CPOKOB  BbIMOJSTHEHUS
agMWHUCTPATUBHBLIX npoueayp (aenctesun), TpeboBaHUA K MOPSAKY WX BbINOSIHEHUSA, B TOM
ynucrne ocobeHHOCTEN BbINOMHEHNA aAMUHUCTPATUBHBLIX Npouenyp (4eNCTBUN) B 3NEKTPOHHOM
dopme, a Takke OCOBEHHOCTEN BbIMNOMHEHMS aAMUHUCTPATUBHBIX npouenyp (aencrsun) B
MHOrO(PYHKUMOHamMbHbIX LEHTpax, COCTOAT U3 noapasfenoB, COOTBETCTBYHOLMX KOMMYECTBY
agMUHUCTPATMBHBLIX  MNpouedyp -  norudeckn  060cobneHHbIX  nocnefoBaTesibHOCTEN
aAMUWUHUCTPATUBHbBIX AENCTBUN NpU NpeaocTaBneHnn MyHUUMNanbHbIX YCIyr U yCryr, KoTopble
ABNATCA HeobxoamMmbiMn 1 06sa3aTenbHbIMU A5 NPeOCTaBMEeHNs MYHULMNANbHOW YCNyru,
UMEIOLLIMX KOHEYHbIN pe3ynbTaT U BblAeNsseMbiX B pamMKax npegocTtaBneHns MyHuMUMnanbHOn
ycnyru.

B Havane cooTBeTCTBYyWOLWEro pasgena YykasblBaeTCs WcYepnbiBaoWmMn nepevyeHb
agMWHUCTPATUBHBLIX Npoueayp (aenctsun), copepxawmuxca B Hem. B pgaHHOM paspgene
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OTAENbHO OMUCbIBAeTCA agMUHUCTpaTMBHas npoueaypa (opmMupoBaHUS U HanpaBneHus
OpraHoOM MECTHOro CaMOYyNpaBIieHUs MEeXBEOOMCTBEHHbIX 3anpocoB B Apyrne opraHbl
WCNOSNTHUTENbHOW  BRacTW, OpraHbl MECTHOro camoynpaBsneHuss nubo  opraHusaumu,
y4yacTByoLLME B NpeJoCTaBNeHNN MyHULMNANbHOW YCIyru.

B pasgene, kacawwemca cocTaBa, nocnegoBaTenlbHOCTU U CPOKOB  BbIMOSHEHUSA
afMWHUCTPATUBHBLIX npoueayp (aencTeuin), TpeboBaHW K NOPSOKY WX BbINOSIHEHUSA, B TOM
yncrne ocobeHHOCTEN BbINOMHEHNA agMUHUCTPATUBHBLIX Npoueayp (AeWCTBUIA) B 3NIEKTPOHHOWN
dopme, OTAenbHO YyKasblBaeTCsa nepedeHb agMWHUCTPATUBHBLIX Npouenyp (aenctsuin) npu
npegocTaBNeHUn MyHUUMNANbHbIX YCIyr B 31EKTPOHHOW hopMe.

Pasgen, kacawowumnca coctaBa, MNoOCrnedoBaTeNlbHOCTM U CPOKOB  BbIMOSHEHUS
agMUHUCTPATMBHBLIX Mpoueayp (aencteuin), TpeboBaHWA K MOPSOKY WX BbINOSIHEHUSA, B TOM
yncrne ocobeHHOCTEN BbLINOSHEHNA aAMUHUCTPATUBHBIX Npouenyp (4EeNCTBUN) B 3NEKTPOHHOM
dopMe, JOMKEH coaepaTb B TOM Yucne:

NOPSIAOK OCYLLECTBIIEHUS B 3NEKTPOHHOM (popme, B TOM 4uUCrie C WCMNOfb30BaHUEM
pecnybnnkaHCKON rocyaapCTBEHHON MHPOPMALMOHHOM cucTeMbl «[lopTan rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukn TatapctaH», agMUHUCTPATUBHBIX npoueayp (Aencteun) B
COOTBETCTBUM C NonoxeHusamn ctatbn 10 egepanbHOro 3akoHa;

NOPSIAOK MUCNpaBneHus OOMyLWEeHHbIX ornevyaTok U OWWbOK B BblAaHHbIX B pesynbTaTe
npefocTaBfeHnss MyHUUMNAnNbHOW YCIyrn JOKYMEHTaXx;

NOPSIAOK OKa3aHWUsi NOMOLLN 3asiBUTESI0, B TOM YuCre B YacTn 0popMIeHnNss JOKYMEHTOB,
HeobXxoaMMBbIX ANA NpeoCcTaBNeHNs MyHUUMMNANbLHOM YCIyri.

B pasgene, kacawuwemcs 0COBeHHOCTEN BbINOSTHEHUA aALMWHUCTPATUBHBLIX Mpoueayp
(oencteuMi) B MHOrOYHKUMOHASbHBIX LEHTpax, Takke MOXeT coAepXaTbCs onucaHue
agMUHUCTPATUBHBLIX npouenyp (4encTBun), BbIMNOMHAEMbIX MHOFOQYHKLMOHANbHBIM LIEHTPOM
npu NpefocTtaBieHnn MyHUUUNanbHOM YCIyrm B MNOSIHOM obbeme n npu npegocTaBfieHuun
MYHULMNANbHON YCNyrM NocCpeacTBOM KOMMIEKCHOrO 3anpoca, a Takke nopsaok gocyaebHoro
(BHecygebHoro) obxanoBaHusi pelleHnn n gencteun (besgenctensa) MHOrodyHKUNOHANbHbLIX
LEHTPOB 1 UX pabOTHMKOB.

OnucaHue aaAMNHUCTPATUBHbBIX npouenyp (oencteun), BbIMNOJTHAEMbIX
MHOroyHKUNOHaNbHbIMKM LeHTpamMu, B pasgene, Kacawlemcss 0CoOBeHHOCTEN BbIMOMHEHUS
alMUHUCTPATUBHBIX Npoueayp (4enCTBUn) B MHOTOYHKLMOHANbHbBIX LeHTpax, obasaTenbHo B
OTHOLIEHMM MYHULMNAnbHbIX YCMYr, BKMOYEHHbIX B MNEPEeYHM MyHUUMNanbHbIX YCnyr B
COOTBETCTBUMU C NOANYHKTOM 2 YacTu 6 ctatbn 15 ®efepanbHOro 3akoHa.

B cooTteeTcTBYlOWEM pasgene OMNUCLIBAETCA B TOM 4YuUCre MOPSOOK BbIMOMHEHMUS
MHOrO(PyHKUMOHANbHbIMWN LEeHTPaMn crnegyowmx agMMHUCTPaTUBHBIX Npoueayp (AencTBun):

MHpopMMpoBaHMe 3asBUTENEN O MOPSAKe NPefoCTaBfeHUs MyHUUMNAnbHOM YCryrn B
MHOrO(PYHKUMOHANbHOM  LEHTpe MyHuUuMnanbHOW, O XOo4e BbINOSIHEHUS 3anpoca o
npegocTaBNeHnn  MyHUMUMNAnbHOW  ycryrkM, N0  MHbIM  BOMpOCaM, CBSA3aHHbIM  C
npegocTaBfieHUEM MYHUUMNANbHOW YCIyrn, a Takke KOHCYNbTUPOBaHWE 3asiBuTenen o
nopsiake NpefocTaBneHns MyHULMNAnNsHOW YCIyrn B MHOrOQYHKLUNOHATbHOM LEHTPE;

npuemM 3anpocoB 3asiBUTenen O npefoCTaBNeHUM MyHUUMNANbHOM YCNyrM U WUHbIX
AOKYMEHTOB, HEOOXOAUMbIX ANSA NPpeAoCTaBNEHNss MyHULMNANbHOW YCAYru;

dopMupoBaHue 1 HanpasrieHne MHOrOQYHKUMOHASbHBIM LIEHTPOM MEXBELOMCTBEHHOIO
3anpoca B OpraHbl UCMOSTHUTENbHOW BNACTU, B UHblE OpraHbl roCy4apCTBEHHOW BNacTX, OpraHbl
MECTHOro camoyrnpaBfneHus u opraHmsaunu, y4acTeyrowme B NpeaocTaBneHnm MyHUUMNanbHbIX
ycnyr;

Bblga4a 3asiBUTEN0 pes3ynbTaTa npefocTaBnNeHns MyHULMNansHOW yCcryru, B TOM 4Yucre
Bbldaya OOKYMEHTOB Ha OyMaHOM HOcuUTene, NOATBEPXAAKLMX COAEPXKaHUE INEKTPOHHbIX
AOKYMEHTOB,  HamnpaBlfieHHbIX B MHOMOQYHKUMOHANbHbLIN  LEHTP N0  pe3ynbrartam
npefocTaBneHnss MyHUUMNANbLHOW YCryr opraHamm MeCTHOro camMoynpaBfieHusl, a Takxe
Bbl4a4a LOKYMEHTOB, BKIIOYasi COCTaBfneHne Ha GymaxxHOM HocuTerne n 3aBepeHune BbiMUCOK U3
MHOPMALNOHHBLIX CUCTEM OpPraHOB MECTHOro caMoyrnpaBfieHus;

WHble OencTBusi, Heobxoaumble AN NpefdoCTaBfieHUsT MYHULMMAnbHOW YCIyrn, B TOM
yucrie CBHA3aHHble C MPOBEPKOW OENCTBUTENbHOCTU YCUIIEHHOM  KBanuduuUMpOoOBaHHOW
3MIEKTPOHHOM MOANUCU  3asiBUTENS, WCMNOSb30BaHHOM npu  obpaweHun 3a  nosflyYeHnem
MYHULUMNANbHOW YCIyrn, a Takke C YCTaHOBIIEHMEM MepeyvHs CPeAcTB YAOCTOBEpSHLmnX
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LEHTPOB, KOTOpble AOMycKalTCa AN UCNONb30BaHMs B Uensx obecneyeHnsa ykaszaHHOM
NPOBEPKN N ONPeaEenatoTCAa HAa OCHOBaHUN YTBEPXXAAEMOM OpraHOM MeCTHOro camoynpaBneHns
no cornacosaHunto ¢ PegepanbHon cnyxbon GesonacHocTn Poccuinckon degepauum mogenm
yrpo3 6e3onacHoctTn uHdopmauMm B UHOPMALWNOHHOM CUCTEME, WUCMONb3yeMOW B LEnax
npuema obpalieHnn 3a NofyyYeHneM MyHuUMnanbHOW YyCryrn n (Mnu) npegoctaBreHns Takown
yCIyru.

2.6. OnucaHne kaxxgon agMMHUCTpaTUBHOW npoueaypbl (4encTBuda) npegycmaTpuBaert:

a) OCHOBaHWA AN1s Havana agMUHUCTPaTMBHOM npouenypbl (AencTBus);

6) cogepxaHue Kaxaoro agMWHUCTPATUBHONO [OENCTBUS, BXOASLWEro B COCTaB
agMWHUCTPATUBHOW npouenypbl, MPOAOIMKUTENBHOCTE U (UNM) MakCUMarbHbIA CPOK  €ero
BbINOSTHEHUS;

B) cBedeHMs O [OOMMKHOCTHOM nuvue, OTBETCTBEHHOM 3a BbIMOMIHEHME  KaXXOoro
agMWHUCTPATUBHOIO OENCTBUA, BXOLSALLEro B COCTaB agMWHUCTpATUBHOM npouenypbl. Ecnu
HOpPMaTUBHbIE MpPaBOBble aKkTbl, HEMOCPEACTBEHHO perynupylowme npegocTaBneHne
MYHULMNANbHON YCNyrn, COAepXaT ykazaHue Ha KOHKPETHYH AOSMKHOCTb, OHA YKa3blBaeTcsl B
TeKcTe agMUHUCTPATUBHOIO perfnamMmeHTa;

) KpUTEPUN NPUHATUSA PELLEHUN;

A) pes3ynbTaT agMUHUCTPATUBHOW npoueaypbl (OENCTBMS) U NOPSAOOK nepegayuv
pesynbTaTa, KOTOPbI MOXET COBMadaTb C OCHOBAHWEM 151 Ha4arna BbINOMHEHNS cneaytoLlen
aAMUHUCTPaTUBHOWN nNpoueaypbl (4encTeums);

e) cnocob dwukcaumm pesynbTtata BbINOSIHEHWUS AAMWHUCTPATUBHOM  Mpoueaypbl
(oencteusl), B TOM 4McCne B 3NEKTPOHHOW opMe, coAepXawun ykasaHue Ha dopmaTt
oba3aTenbLHOro oTobpaxXeHna agMUHUCTPATUBHOW nNpouenypbl (4encTens).

2.7. Paspgen, kacawowmnca nopsgka M (opMbl  KOHTpoONA 3a npegocTaBneHnem
MYHMLMNANbHON YCINyru, COCTOUT U3 CrieayoLmx nogpasnenos:

a) nopsgoK OCYLLECTBNEHUA TeKyLlero KOHTPONs 3a cobnogeHnemM W UCMONHEHUEM
OTBETCTBEHHbIMU [AOSPKHOCTHLIMW NULAMM MOMOXEHUA agMUHUCTPATMBHOIO pernamMmeHTa u
WHbIX HOPMAaTMBHbLIX MPAaBOBbLIX aKTOB, YyCTaHaBnuBawwWmx TpeboBaHMs K NpenoCcTaBreHuto
MYHMLMNANbHON YCNYru, a Takke 3a NPUHATUEM PELUEHNA OTBETCTBEHHBIMU NULAMN;

6) NopsAoK M NepuoauYHOCTb OCYLLECTBIIEHUS NMAHOBbLIX M BHEMSIAHOBbLIX MPOBEPOK
MOMHOTBHI M KayecTBa NPeaoCTaBfEHUS MYHMUMMANbHOW YCryru, B TOM 4uCre Mopsigok u
OpPMbI KOHTPOMS 3a NOSIHOTOW N KAYEeCTBOM NPeaoCTaBeHNS MyHULMNANbHOW YCIyru;

B) OTBETCTBEHHOCTb OJMKHOCTHBIX UL, OpraHa MECTHOro CaMoynpaBlieHUs 32 PELLEHUN U
pencteus  (6e3pencTeme), nNpuHMMaemble (OCyLLECTBNSEMble) B XOo4e npenoCcTaBneHus
MYHULMNANbHON YCNyru;

r) NONoOXeHus, xapaktepuaylwme TpeboBaHus K nopagky u opmam KOHTpons 3a
npegocTaBneHnemM MyHUUMNANbHOW ycryrM, B TOM 4YMCAE CO CTOPOHbl rpaxpaH, WX
00beanHEHUN 1 opraHn3aunin.

2.8. B pasgene, kacawwemcs pgocyaebHoro (BHecyaebHoro) nopsgka obkanoBaHus
peweHnn n gencteun (6e3gencTeuns) opraHa, NPenoCTaBNAKOLWEro MyHUUMMNANbHYK YCnyry,
MHOrO(PyHKUMOHANbHOro  UeHTpa, opraHu3auuni, YykasaHHblx B 4actu 1.1 cratbm 16
depepanbHOro 3akoHa, a Takke WX [AOSDKHOCTHbIX §ul,  MYHUUMNAnbHbIX — CryXalumx,
pabOTHNKOB, YKa3bIBaKOTCS:

a) wHgopmauma ans 3assutenen o6 uMx npaBe Ha pgocyaebHoe (BHecyaebHoe)
obxanoBaHve aencTBur (6e30erCTBMSA) U pelleHu, MPUHATLIX (OCyLecTBnseMblX) B Xoae
npegocTaBNeHNs MyHULMNANbHOW yCNyru;

6) npegmeT gocyaebHoro (BHecyaebHoro) obxxanoBaHus;

B) OCHOBaHWA Ansa Havana npoueaypbl gocyaebHoro (BHecyaebHoro) obxanoBaHus;

r) opraHbl MECTHOro camoynpaBneHus, MHOMO(YHKUMOHaNbHbIE LEHTPbl, OpraHM3auumu,
yKasaHHble B Yactun 1.1 ctatbmn 16 depepanbHOro 3akoHa, a Takke MX AOSMKHOCTHblE nuua,
KOTopbIM MOXeT ObiTb agpecoBaHa xanoba (nNpeTeH3us) 3asButens B pocyaebHom
(BHEecynebHoM) nopsiake;

[) nepeyeHb HOPMAaTMBHbIX MPaBOBbLIX AaKTOB, PErynupyroLlmnx MnopsiAok gocyaebHoro
(BHecynoebHoro)  obxanoBaHua  peweHun KM genctBun  (6esgencteusa)  oprawa,
NpeaoCcTaBnAOLWEro MyHALMNANbHON yCnyry, MHOrOYHKUMOHANbHbLIX LEHTPOB, OpraHn3aumm,
yKasaHHbIX B YacTn 1.1 ctatbn 16 defepanbHOro 3akoHa, a Takke X AOSHKHOCTHbIX NNLL;
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€) NopPSsiAOK Nogayn N pacCMOTPEHMS xanobbl;

) CPOKM pacCMOTpPEHNS xanobbl;

3) pesynbtat gocyaebHoro (BHecyaebHoOro) obxanoBaHMs MPUMEHUTENBbHO K KaXKAOW
npoueaype nnmbo MHcTaHuun obxxanoBaHus;

1) NopsLoK MHPOPMNPOBAHUSA 3aABUTENSA O pe3ynbTaTax PacCMOTPEHNS XKanobbl;

K) nopsiAok o6kanoBaHus peLleHns no xanobe;

n) NpaBoO 3asBUTENSA Ha MNONyyYyeHue MHPOpPMauMm U OOKYMEHTOB, HEeoOXOoAWMbIX AN
000CHOBaHUA U PAaCCMOTPEHUS xanobbl;

M) Cnocobbl MH(OPMUPOBAHMS 3aABUTENEN O NOpsALKE NoAavYM U PpacCMOTPEHUS XKanobbl.

[ll. MpaBuna npoBegeHUst HE3aBUCUMOW 3KCMEPTU3bI U IKCMEPTU3bI,
NPOBOANUMON YNOSTHOMOYEHHOW opraHu3auunen. AHanus npuMeHeHus
aiMUHUCTPATUBHBIX perfnameHToB

3.1. OpraH MeCTHOro camoynpaBsfeHuss B XoAde pa3paboTkm agMWHUCTPATUBHbIX
pernameHTOB OCYLLECTBASET crieayowme JencTBus:

a) cosgaeT ycrnoBus  ONd  NpOBeOEeHUMs  He3aBMCUMMOW  3KCMepTu3bl  MpOeKTa
aAMWUHUCTPATUBHOIO  perfnamMeHTa nyTeM pasMeLlleHns npoekta agMUHUCTPaTUBHOIMO
pernameHTa B WHPOPMALNOHHO-TENTIEKOMMYHUKALUMOHHON ceTn «WIHTepHeT» Ha CBOeM
odmumManbHOM CanTe, 3a WCKIHYEHMEM MPOEKTOB aAMMHUCTPATUBHbBIX PErfIaMEHTOB MU UX
OTAENbHbIX NOMOXEHUN, coaepXallnx CBeAEeHUS, COCTaBnsLWME roCy4apCTBEHHYO TanHy, Nnu
CcBeAEeHUs KOHNOAEeHUMANbLHOIro Xxapakrepa.

Bmecte Cc NpoekToM  agMUHUCTPATMBHOIO  perfameHta B MHAOPMAaLMOHHO-
TeNnekoMMYHUKaLNOHHOM ceTn «MHTepHeT» pa3smellatoTcs:

MHOpPMaUNA O CpoKax BHECEHUS MNpenriokeHUn no MpPOeKTy aAMUHUCTPATUBHOIO
pernameHTa;

nepeveHb cneumannucToB, OTBETCTBEHHbIX 3a cOop, 0b6obLueHne n yyeT npeacraBneHHbIX
npeasioXkeHun, ¢ ykasaHmemMm nx Homepos TenedoHoB, 0akCoB N agpecoB 3IEKTPOHHOM MOYThI,
Nno KOTOpbIM MOryT ObiTb NpeacTaBfeHbl MpPeasioKeHUs Mo MNPOeKTy agMWHUCTPATUBHOIO
pernameHTa;

0) B pamkax npoBedeHNd He3aBUCUMMOW 3KCMepTU3bl paccmaTpuBaeT npenroxeHus,
NOCTYNMBLLUME OT 3aMHTEPECOBAHHbLIX OpraHuM3auum M rpaxgaH B Buae 3akntoyeHun. lNpuem
npegnoxeHun ocyuwecTensaeTca B 15-AHEBHbIA CPOK, UCYMCIISEMbIN B paboumx AOHAX, C
MOMEHTa nybnuMkaumm npoekTa agMUHUCTPATUBHOIO pernameHTa B UHAOPMaLNOHHO-
TeNeKOMMYHUKaLMOHHON ceTu «IHTepHeT»;

B) ocyuwlecTBnsieT [opaboTKy npoekta agMUHUCTPATMBHOINO perfiameHTa Cc y4yeTom
0DOCHOBAHHbIX 3aKSOYEeHU, NOCTYNUBLUMX OT 3auMHTEpPEeCOBaHHbIX OpraHusauunm u rpaxgjaH.
HenocTtynneHune 3aknio4YeHUs HE3aBMCUMOW 3IKCNEPTM3bl He SBMSETCA MNPensaTcTBUMEM [Ons
npoBefeHNs1 AKCNepPTU3bl, yKasaHHOW B NyHKTe 3.2 HacToswero pasgena, v nocreayowero
YyTBEPXKOEHNS aOMUHUCTPATMBHOIO pernameHTa;

r) HanpaeBndeT B NoOpsdKke, YCTaAHOBMIEHHOM nocTaHoBneHnem KabuHeta MwuHUCTpOB
Pecnybnukn Tartapctan ot 10.09.2010 Ne 729 «O rocygapCTBEHHOW WMHGOPMALVOHHOM
cucteMe «PeecTp rocygapCTBeHHbIX W MyHuUuMnanbHbIX ycnyr Pecnybnvku TatapcTaH»,
CBEAEHUs O MyHuMUMnanbHOM ycnyre W paspabaTbiBAEeMOM B COOTBETCTBUM C  HEWN
afMWUHUCTPATUBHOM perflaMeHTe B YMOSIHOMOYEHHbLIM OpraH Mno BeOeHMI0 TrocyapCTBEHHOWN
MHAOPMALNOHHOM CUCTEMBbI «PeecTp rocygapCTBEHHbIX M MyHMLMNAnNbHbIX ycnyr Pecnybnuku
TaTapcTaH» B CEMUAHEBHbIA CPOK, UCHUCHISAIEMbIN B paboymx OHAX, CO AHSA BCTYMNSIEHUS B CUNy
HOPMATUBHbIX  MPaBOBbIX aKTOB, OMNpeAenslwmx (M3MEHSOWMX) opraH  MeCTHOro
camoynpasneHus, Ha KOTOpbI BO3MOXEHO  NpefoCcTaBfieHMe  COOTBETCTBYHOLLEN
MYHULMNANbHON YCNyru, u (Mnu) NOpsiAoK NPeaoCTaBNeHNs MyHULMNANbHON YCNyru.

3.2. OpraH MeCTHOro camoynpaBfeHusi roToBUT W NpeacTaBfisieT Ha 3KCnepTusy B
YNOMHOMOYEHHYIO OpraHu3aumio BMeCcTe C MNPOEKTOM aAMWHUCTPATUBHOIO perfiameHTa,
NPOEKTOM HOPMAaTMBHOIO MNPaBOBOr0 akta O BHECEHUN W3MEHEHMA B paHee u3aaHHbIn
aaAMUHUCTPATUBHbLIA pernameHT UM NPOEKTOM HOPMAaTMBHOMO MPaBOBOro akta O MpPU3HaHUK
yTpaTUBLWIMM CUYy agMWUHUCTPATUBHOIO pernamMeHTa MOSICHUTENbHYH 3anucky, B KOTOPOW
npuBoaaTcsa MHpopmMauma o6 OCHOBHbIX npeanonaraemMbiX YNydlWeEHNaX NpeaocTaBneHns
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MYHULMNANbHON YCNyru, cBeaeHnsi 06 yyete pekomeHgaunmn He3aBMCMMON SKCNEPTU3bI.

MpeoMeTomM 3aKCnepTM3bl YNONHOMOYEHHOW OpraHu3aumm sSiBAsSeTCs OLeHKa COOTBETCTBUS
npoekta agMWHUCTPATUBHOIO perfiameHTa, npoeKkTa HOPMAaTMBHOIMO MNpPaBOBOrO0 akta o
BHECEHMN W3MEHEHW B paHee Wu3gaHHbIi agMUHUCTPATMBHLIM perfnamMeHT TpeboBaHusMm,
npeabsenseMbiM K Hemy ®PenepanbHbiM 3aKOHOM W MPUHATbBIMU B COOTBETCTBMM C HUM
HOPMaTUBHBLIMW MpPaBOBbLIMM akTamu, TpeboBaHUAM, NpeabsABNSEMbIM K HEMY HACTOALWMUM
MopsgkoM, a Takke OueHKa yyeTa pe3ynbTaTOB HE3aBUCMMOW SKCMEPTM3bl B MpPOEKTe
aAMWUHUCTPATUBHOIO perfiameHTa, B TOM Yucne:

a) COOTBETCTBME CTPYKTYPbl U COAEPXKaHMA NpoekTa agMUHUCTPATMBHOIO perfameHTa, a
Takke npoekTa HOPMaTMBHOINO MPaBOBOrO0 akTa O BHECEHUM U3MEHEHUA B paHee M3OaHHbIN
agMWHUCTPATUBHBLIN pernameHT, B TOM 4Yucrie cTaHgapTa npefocTaBNeHns MyHMUMNanbHON
ycnyrn, TpeboBaHuAM, npenobsaBnseMbiM K HuM PegeparnbHbiM 3aKOHOM U MPUHATBIMA B
COOTBETCTBUMN C HAM HOPMATUBHbBIMW NPaABOBLIMU aKTaMu;

6) nonHOTa onucaHusl B MPOEKTe agMUHUCTPATMBHOIO pernamMeHTa, a Takke B MpPOeKTe
HOPMAaTUBHOIO NPaABOBOro akTa O BHECEHUM U3MEHEHWI B paHee N3aaHHbI aAMUHUCTPATUBHbIV
pernameHT nopsigka MU yCnoBUW NpPefoCTaBfeHUs MyHUUUNANbHOWM YCIYrn, YCTaHOBEHHbIX
3akoHogartenbcTtBoM Poccuickon ®eagepaumm;

B) oNTMMMU3aLMs Nopsiaka npeaocTaBneHnsa MyHUUMNanbHoW ycnyru, B TOM YuCHe:

ynopsgoyeHne agMUHUCTpaTUBHBIX Npoueayp (4encTenin;

yCTpaHeHue n3bbITOYHbIX agMUHUCTPATMBHbIX Npouenyp (4encTeui);

COKpaLlLleHne cpoka NpeoCcTaBneHns MyHUUMNanbHOM yCryri, a Takke CpoKa BbINONTHEHNS
OTAENbHbIX AAMUHUCTPATUBHBLIX npouedyp (OAencTteui) B pamMKkax npenocTaBneHus
MYHULMNANbHON YCIyru;

npegocTaBneHne MyHMUMNansHOW YCryru B afIeKTPOHHOW (hopMme;

nonyyYeHne OOKYMEHTOB W MHGOPMauuK, KOTopble HeobxoauMmbl ONs nNpenocTaBrieHus
MYHULMNANbHON ycnyru, nocpeacTBoM MEXBEAOMCTBEHHOIO MHOPMALMOHHOIO
B3aUMOOENCTBUS;

0cobeHHOCTH BbIMOSIHEHNSA aAMUHUCTPaTUBHbIX npoueayp (oencteuin) B
MHOTOYHKUMNOHASbHbIX LIEHTPaXx.

oKcnepTtraa npoekTa aAMWHUCTPATUBHOIO perrnameHTa ocyLlecTBnsieTCs
YyNOSTHOMOYEHHOWN opraHusaunen B 10-OHEBHbIN CPOK, UCHUCTISIEMBbIN B pabounx OHSAX, CO OHS
€ro nonyveHus.

3.3. OpraH MecTHOro camMoynpaBfieHusi, OTBETCTBEHHbLIN  3a  yTBepXAeHue
aAMWHUCTPATUBHOIO pernameHTa, obecneymBaeT Yy4yeT 3amMeyaHuhn U NPEeanoXeHUn,
coAaepXalumxcs B 3aKIHYEHUU YMNONTHOMOYEHHOW opraHusauun. [MoBTOPHOro HanpasneHus
AopaboTaHHOro MpoekTa agMUHUCTPATMBHOINO pPerfiaMmeHTa B YNOSTHOMOYEHHYH OpraHu3auuio
Ha 3akroyeHue He TpebyeTcq.

3.4. AHanuM3 npakTUKM MPUMEHEHUS agMUHUCTPATMBHLIX pPEernameHToB MPOBOAUTCS
opraHamum MECTHOro camoynpaBfieHUsl, ApYrMMy OpraHm3auusiMm € Lienblo YCTaHOBMNEHUS:

a) COOTBETCTBUA UCMNOSTHEHUS aAMUHUCTPATUBHOIO pernameHTa TpeboBaHMAM K KayecTBy
N OOCTYMHOCTM NPeaoCTaBfeHns MyHMumnanbHon ycnyrin. Mpu 3ToM Nognexnt yCTaHOBMEHMIO
OLleHKa NoTpebuTenaMmm MyHULMNansHOM yCnyru xapakrepa B3auMogencTBms C 4OMKHOCTHBIMU
nMuamMn OpraHoOB MECTHOIO CaMOYMpaBlieHUsl, KadecTBa M OOCTYMHOCTM COOTBETCTBYHOLLEN
MyHULMNANbHOW Yycnyrn (CPpOK NpenoCcTaBneHus, YCroBUSA OXMAAHUA Mnpuvema, nopsigok
MHOPMUPOBAHMS O MyHULMNANbLHOW ycnyre v T.4.);

6) 060CHOBAHHOCTM OTKA30B B NPeOCTaBeHnn MyHULMNAanbLHOW YCnyru;

B) BbINOMHEHMSI TpeDOOBaHUA K ONTUMAanNbHOCTN agMUHUCTPATMBHbLIX npoueayp. Mpy aTom
nognexaTr  YCTAHOBMEHUK  OTCYTCTBME  M3ObITOYHbIX  AAMWHUCTPATUBHBIX  OEWCTBUN,
BO3MOXHOCTb ~ YMEHbLUEHUS  CPOKOB  MCMOMHEHUS  aAMUHUCTPATMBHbIX npoueayp W
aAMUHUCTPATUBHbIX OENCTBUN;

r) COOTBETCTBUSA AOSHKHOCTHbIX pPErnameHTOB OTBETCTBEHHbIX [OOJMKHOCTHbIX v,
Yy4acTBYKOLMX B MCMOMHEHMM MyHMUMNANbHOW (PYHKUUKM (NpeaocTaBieHNn MyHULMNANbHON
ycrnyru), agMUHUCTPATUBHOMY pernamMeHTy B 4acTU OnucaHusi B HUX aaMUHUCTPATMBHbIX
AencTeumn, NpodreccmoHarnbHbliX 3HaHUN U HABbIKOB;

A) pecypcHoro obecneveHnsa NCnofnHeHns agMUHUCTPATUBHOIO perfiaMeHTa;

€) HeobXo04MMOCTN BHECEHUSA B HEFO N3MEHEHUN.
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3.5. PesynbTatbl aHanu3a npakTUKM MNPUMEHEHUSI agMUHUCTPATMBHOIO perrnaMeHTa
pasMellalnTcd B MH(OPMALMOHHO-TENEKOMMYHUKALUMOHHONW  ceTn  «MHTepHeT»  Ha
ocmumnansHoM caiite opraHa MECTHOIO camoynpaBfeHus.

MpunoxeHwne

K Mopagky pa3paboTku 1 yTBEPXKAEHWUS
aAMWHNCTPATUBHbIX PErMaMeHTOB
npegocTaBneHns MyHULMNanbHbIX YCnyr
opraHamMu MeCTHOro camoyrnpaBrieHus
Byngbipckoro cenbckoro nocereHns
YncTonosnibCckoro MyHMUMNansHOro pamoHa
Pecnybnukn TaTapcTaH

TunoBaga opma

B
(HaMmeHoBaHWe opraHa, NPeaoCTaBNSAOLWEro

MYHULMMNANbHYO YCryry)
oT

(dbamunus, nms, ot4ecTBo (Npwm

HanMyum)/HamMmeHoBaHNE 3aaBUTENS)

(cTpaxoBoW HOMEp MHAUBMAOYATNbHOTO
nMueBoro cyeTa

rpaxgaHuHa - CHUJIC (gna dpumsnyeckmnx
nmu))

(noyToBLIN aapec 3asBUTENS, aapec

(appeca) anekTPOHHOM MoYThI -
No XenaHuo 3aaBuUTenNs)

(Homep (HomMepa) KOHTaKTHOro TenedoHa)

3anpoc
0 NpegocTaBneHnn MyHULUNANbHOM yCnyrn

(TEkcT 3anpoca ¢ ykazaHMeM HauMeHOBaHUS MyHULMNANbHOW YCryri)

MpunoxeHwna:
1. :
2. X
3.

MoaTBepxxagak CBOE cornacue, a Takke corfacume npeacraBisieMoro MHOKW nuua
Ha 00paboTKy nepcoHanbHbIX AaHHbIX (COOp, cucTemMaTM3aumio, HakKoMneHue,
XpaHeHne, yToYHeHne (0OHOBNEHNEe, N3MEHEHNE), UCNOSb30BaHNe, pacnpocTpaHeHne
(8 ToMm umcne nepepgadvy), obesnuumBaHue, OMNOKMPOBAHME, YHUYTOXEHME
nepcoHanbHbIX OaHHbIX, @ TakkKe MHbIX OeNCTBUA, HeobxoauMbix Ans obpaboTku
nepcoHanbHbIX OaHHbIX B pamMKax NpeaocTaBieHns MyHULMNansHOM yCcnyru), B ToM




yucre B aBTOMATU3MPOBAHHOM PEXUME, BKIOYAS MPUHATUE PELLEHMI HA X OCHOBE
OpraHom, NpefoCTaBASIOWMM MyHUUMNANbHYK YCNyry, B LensiX NpegocTaBneHns
MYHULMMNANBHON YCIyTH.

« » 20 T

o (I'IO/J,I'IEb dmaunyeckoro nuua/ (©.1.0.)
npeAacTaBUTENS LOPUANYECKOrOo Nnua)
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