NCMONHUTENBHBLIA KOMUTET TATAPCTAH PECMYBJIUKACHI

MYHULIMNANBHOIO- NEHWHOIOPCK
OBPA30OBAHUA MYHULMUNATBb PAMOHbI
«HVDKHEYEPLWWITNHCKOE «TYBSH YblPLWbINbI
CENbCKOE NOCENEHUE» ABbIT XXUPTNEE»
NEHUHOIOPCKOI'o MYHULUNATb
MYHULIMMNANBHOIO PANOHA . BEPSMNETE
PECNYBNVKU TATAPCTAH . BALUKAPMA KOMUTETHI
NOCTAHOBNEHUE
oT 29 okTabps 2019 rona Ne 51

06 yTBEpXKAEHUM ALIMUHUCTPATUBHbBIX PErNaMEHTOB MyHUUMNanbHOro 06pasoBaHus
«HWXHEeYepLUMNHCKOE CEnbCckoe NoceneHne» JleHMHOrOPCKOTO MyHULMNAMNLHOTO panoHa
Pecny6nukn TaTapcTaH.

PykoBOACTBYsiCb defieparnbHbIM - 3aKOHOM oT 27.07.2010 Ne 210-#3  «O6
opraHnsauunm  NpefocTaBneHns rocy[apCTBEHHbIX M MyHWLMnanbHbIX ycnyr»,
VICNIONHUTENbHBIA  KOMWUTET  MyHULMNAnbHOro oBpasoBaHns  «HWKHEHEpLUMIIMHCKOE
cenbcKkoe noceneHne» JIEeHNHOropekoro MyHULMnansHoro paiioHa MNMOCTAHOBNAET:

1. YTBepauTb:

- AAMWHWCTPATUBHBIA PernameHT npeaocTaBneHus MyHULMNANbLHOMA ycnyrm no
CBUAETENbCTBOBAHMIO BEPHOCTY KOMWA AOKYMEHTOB U1 BbINUCOK 13 Hux (Mpunoxenue 1);

- AOMWHUCTPATUBHbLIA pernameHT npeaocTaBnexHuns MyHULMNanbHOM ycnyru no
COBEpLUEHUIO HOTapuanbHbIX AENCTBUIA - yROCTOBEPEHNE AOBEPEHHOCTH (MpunoxeHne 2);

- AMWHUCTPATUBHBIA PEernameHT NpeAoCTaBneHns MyHULMNanbHOW ycnyru no
gblaave cnpasku (Bbinucky) (Mpunoxexue 3);

- AQMUHWCTPATVBHbIA PErnameHT NpeAoCTaBneHus MyHWLUMNanbHOW ycnyru no
BblfaYe paspeLueHns Ha BbIpyDKy, KpOHMPOBAHNE UNU NOCaaKy AepeBbEB U KYyCTApHWUKOB
(Mpunoxexue 4).

2. OBHapogoBaTh HacTosLlee MOoCTaHoBNEHNe Ha MH(OPMALMOHHBIX  CTEeHAAX
pacrnonoXeHHbIX Mo aapecam: Pecnybnuka TatapcTtad, JIeHWHOrOpCKWiA  paioH, C.
HupkHre Yeplmnbl B aAMUHUCTPATUBHOM 3AaHWM NO yn. LeHnTpanbHas, A. 105, B 34aHuU
petckoro capga no yn. CoseTckas, 0.8, no yn. LientpaneHaa y Aoma Ne 23, B 34aHuu
npasnexnss OO0 «A®-Cnaptak» no yn. CoseTckas, 4.2 , B C. Bepxxue Yepuwwmnbl B
apanumn CK no yn. lopHas , .27 , B C. Mopgosckas VisaHoBka no yn. CogseTckas, A4.13 1
onyBnukoBaTb HacTosLlee NocTaHoBneHne Ha oduumansHoM canTe JIeHWHOropekoro
MyHULMNANEHOTO  paitoHa (leninogorsk tatar.ru) ¥ odmumansHoM nopTane npaBoBON
uHdbopMaumn Pecnybnvku TaTapcTtaH (pravo.tatarstan.ru).

3. KOHTpOrb 3@ UCNOMHEHUEM HACTOSLLEro NOCTaHOBNEHUS OCTaBIsAo 33 COBON.
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MpunoxeHwne 1

K MOCTaHOBIIEHUIO
McnonHutensHoOro komuTeTa
MyHUUMNanbHOro obpasoBaHus
«HwxHevepLIMnMHcKoe cenbckoe
noceneHne» JIeHNMHoropckoro
MYHUUMNANbHOro panoHa
Pecnybnukn TatapcTaH

oT « 29 » okTs6psa 2019 r. Ne 51

AOMWHUCTPATUBHLIN pernameHT
npeaocTaBneHnsa MyHULMNAaNbHOW yCryrn No CBUAETENbCTBOBAHUIO BEPHOCTU KOMUM
AOKYMEHTOB U BbIMUCOK N3 HUX

1. O6wme nonoxeHusa

1.1. HacToawum agMMHUCTPaTUBHBLIN perfiaMeHT npegocTaBneHuns
MyHULMNanNbHOW ycnyru (ganee — PernamMeHT) yctaHasnMBaeT CTaH4apT U NopsaokK
npegocTaBneHns MyHULMNansHOM yCnyr no CoOBepLUEHUIO HOTapuarnbHbIX 4ENCTBUI
No CBMAETENbCTBOBAHUIO BEPHOCTM KOMUIN JOKYMEHTOB U BbIMUCOK U3 HUX (ganee —
MyHUUMNanbHas ycnyra).

1.2. NonyyaTenu MyHUUUNansHOM yCryru: omusnyeckne n ropungudeckme nuua (ganee -
3asBUTENMD).

1.3. MyHuumnanbHaa ycnyra npegoctaenseTca McnonHUTenbHbIM — KOMUTETOM
MyHMUMNAnNbHOro  obpasoBaHna  «HwkHeyepwMnuHcKkoe  cenbckoe noceneHne»
JleHnHoropckoro MyHuumMnansHoOro panoHa Pecnybnukn TatapcTtaH (ganee — Vicnonkom).

1.3.1. Mecto HaxoxgeHune Wcnonkoma: c. HwxHune Yepwwunel, yn. LleHTpanbHas,
n.105

Mpaduk paboTbl:

noHegenbHuK — vYetBepr: ¢ 8.00 go 17.00;

natHuua: ¢ 8.00 go 16.00;

cyb0b0Ta, BOCKpeceHbe: BbIXOAHbIE OHM.

Bpemsa nepepbiBa 4ns oTAbIXxa U NUTaHUS yCTaHaBNUMBAETCA NpaBuiiaMn BHYTPEHHErO
TPYyOoBOro pacnopsgka.

CnpaBoyHbIn TenedoH (85595) 3-95-67.

Mpoxoa no oKyMeHTaM, y4OCTOBEPSAIOLUM FINYHOCTb.

1.3.2. Agpec oguumanbHOro cavMta MyHUUMNANbHOrO panoHa B WHAOPMaALUOHHO-
TenekoMMyHuKaumoHHon cetn «WHTepHeT» (panee — ceTb «WMHTepHeT»): (http://
http://leninogorsk.tatarstan.ru).

1.3.3. VIHdopmaumua 0 MyHMUMNANbHOM YCnyre, a TakkKe O MeCTe HaxOXOeHus U
rpacuke paboTbl Micnonkoma mMoxeT BbITb NosyyeHa:

1) nocpeactBoM MHMOPMALMOHHBIX CTEHAOB, CoAepXXalUnX BU3YyanbHYH U TEKCTOBYH
WMHpopMaUUnIo 0 MyHUUMNANBHOW yCryre, pacnofioXXeHHbIX B nomelleHnsax Vicnonkoma, gns
paboTbl C 3aaBUTENAMM.

NHdopmaumss Ha rocyaapCTBeHHbIX 4A3blkax Pecnybnuvku TartapctaH BKoYaeT
CcBeAEeHNs 0 MyHUUMNanbHOW ycnyre, cogepxawmeca B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacToswero PernameHTa;

2) nocpeacTBom cetu «MHTepHeT» Ha odmumnanbHOM canTe MyHULMNanNbHOroO pamoHa
(http:// http://leninogorsk.tatarstan.ru);



http://leninogorsk.tatarstan.ru/
http://leninogorsk.tatarstan.ru/

3) Ha [MopTane rocygapCTBEHHbIX M MyHMUMnanbHbIX ycnyr Pecnybnuku TaTtapcTtaH
(http://uslugi.tatar.ru/);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkumin) (http://
www.gosuslugi.ru/);

5) B icnonkome:

npy YCTHOM OBpaLleHun - IMYHO UK Mo TeneqoHy;

npyv NUCbMEHHOM (B TOM 4ncre B hopme 3NEKTPOHHOIro AOKyMeHTa) obpalleHnn — Ha
OyMaxHOM HOCUTErE Mo NoYTe, B ANEKTPOHHON hOpMe MO ANEKTPOHHON noyTe.

1.3.4. WVHdopmauma no BonpocaMm nNpegocTaBfieHns MyHUUMNansHOW YCryrn
pasmellaeTcs crneunannctom icnonkoma Ha ouumanbHOM canTe MyHULMNAanbHOro panoHa
N Ha MHPOPMALIMOHHBIX CTEHAAX B NOMeLLeHusX Mcnonkoma ans paboTbl C 3agBUTENSMMU.

1.4. MNMpepocTaBneHne MyHULMNanbLHOM yCrnyrn ocyLLEeCTBASIETCS B COOTBETCTBUN C:

MpaxgaHcknm kopekcom Poccuickon depepaumm (Yactb nepsasi) ot 30.11.1994
Ne51-d3 (ganee - 'pK P®) (CobpaHue 3akoHogatenbctea PO, 05.12.1994, Ne32, c¢1.3301);

Hanorosbim kogekcom Poccuinckon ®epepauun (4actb BTopas) ot 05.08.2000 Ne117-
®3 (ganee — HK P®) (CobpaHue 3akoHogaTensctea PO, 07.08.2000, Ne32, c1.3340);

OcHoBamu 3akoHogaTenbcTBa Poccunckon depepauum o Hotapmate ot 11.02.1993
Ne 4462-1 (nanee — OcHoBbl) (Begomoctn CH 1 BC P®, 11.03.1993 Ne10, cT.357);

depepanbHbiM - 3akoHOM  oT  06.10.2003 Ne131-03 «O6 obwmx npuHUMnax
opraHuM3auMm MecTHOro camoynpaeneHuss B Poccunckon depepaummn» (oanee -—
®epepanbHbin 3akoH Ne131-d3) (CobpaHue 3akoHopgaTensctBa P®, 06.10.2003, Ne40,
cT.3822);

depepanbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-#3 «O6 opraHusauum
npegocTaBNeHns rocygapCTBEHHbIX U MyHUMUMNAnbHbIX ycnyr» (ganee — ®depepanbHbIn
3akoH Ne210-$3) (CobpaHue 3akoHoaaTenbctea PO, 02.08.2010, Ne31, ¢1.4179);

npukasom MuHiocta Poccun ot 29.06.2015 Ne155 «O6 yTBepxaeHun TpeboBaHun K
dopmaTy U3roTOBMIEHHOrO HOTApPUYCOM 3SIEKTPOHHOIO JOKYMEHTa» (danee — npukas -Ne155)
(OdbunumanbHbIi  MHTEPHET-NoOpTan npaBoBOW  MHdopMauuu  http://www.pravo.gov.ru,

30.06.2015);
npukasom MuHiocta Poccum ot 27.12.2016 Ne313 «O6 yTBepxaeHun dopm peectpoB
perncTpaumm HOTapuanbHbIX AencTesun, HOTapuarnbHbIX CBUOETENbCTB n

yAOCTOBEPUTENbBHbLIX HaAMMCEN Ha caenkax M CBMAETENbCTBYEMbIX LJOKYMEHTax MU Nopsaka
nx odpopmneHusi» (ganee - npumkas Ne313) (OdmumanbHbIi UHTEPHET-NOPTan npaBoOBOW
nHcpopmauum http://www.pravo.gov.ru, 30.12.2016);

npukaszoM MwuHiocta Poccun ot 06.06.2017 Ne97 «O6 yTtBepxaeHun MHCTpyKuumn o
Nnopsiake COBEpPLUEHUS HOTapuasnbHbIX OEWUCTBUMW [MaBaMW MECTHbIX agMUHUCTpaumin
noceneHnn wn cneunanbHO  YNOSTHOMOYEHHbIMU  OOSMKHOCTHBIMU  IMLAMW  MECTHOrO
camoynpasfeHns NoceneHnn, rmaBaMmm MeCTHbIX aAMUHUCTPaLUIN MyHULMNAMNbHBIX PanoHOB
N cneynanbHO YMNOAHOMOYEHHLIMU LOSMKHOCTHBIMU NULAMU MECTHOrO camoynpaBreHus
MyHMUMNanbHbIX panoHoBy» (danee - npukas Ne97) (Poccuinckaa raseta, Ne133, 21.06.2017);

npukasom PepepanbHoro kasHadenctsa oT 12.05.2017 Ne11H «O6 yTBEpPXOEHUM
nopsgka BedeHUs rocydapCTBEHHOW WH(OPMAaUMOHHOW CUCTEMbI O TFOCYAapCTBEHHbIX W
MyHUUMNanNbHbIX nnatexax (panee — npukasd 11H) (OdowuumanbHbii MHTEPHET-NopTan
npasoBon nHdopmauun http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukn TatapctaH ot 28.07.2004 Ne45-3PT «O mecTHOM
camoynpaBneHnn B Pecnybnuke TatapctaH» (Pecnybnuka TaTtapctaH, Ne155-156,
03.08.2004);

YctaBoM  MyHuuunanbHoro  obpasoBaHus  «HWKHeuyeplmnuHCKoe — cenbckoe
nocenexHune» JIEHNHOrOpCKOro MyHULMNaneHOro panoHa Pecnybnukn TaTtapcTaH, NPUHATOrO
PeweHnem CoBeta MyHuuMnanbHoOro obpasoBaHns «HWKHEYepLUIMIIMHCKOe Cenbeckoe
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noceneHne» JIEHWHOrOPCKOro MyHuuMnanbHOro pavioHa Pecnybnvkn TartapctaH oT
09.12.2016 r. Ne 30 (manee — YcTtaB);

MonoxeHnem 06 WcnonHUTENbHOM KOMUTETE MyHUUMNanbHOro obpasoBaHus
«HwxHevepLnnmHckoe cenbckoe noceneHney JIEHMHOroOpCKOro MyHUUMNAnNbHOro panoHa
Pecnybnukn TatapcTtaH, yTBepxaeHHbiM PeweHnem CoBeTa MyHMUMNanbHOro obpasoBaHus
«HwxHevepLnnmHckoe cenbckoe noceneHne» JIEHMHOrOpCKOro MyHUUMNanbHOro parnoHa
Pecnybnukn TatapctaH ot 17.11..2016 r. Ne 25 (ganee — NonoxeHne o6 Vicnonkome);

MpaBunamn BHYTPEHHeEro Tpya4oBOro pacnopsgka Wcnonkoma, yTBepXOeHHbIMU
nocrtaHoBneHnem pykosoautens cnonkoma ot 25.12.2010 r. Ne 46 (ganee — Npasuna).

1.5. B HacTosLweM PernameHTe UCnonb3yoTcs cnegyowme TepMuHbl U onpeaeneHns:

KOMWs OKYMEHTA - AOKYMEHT, MOSIHOCTbIO BOCMPOM3BOAALLNIA MHCpOPMALNIO NOASTMHHUKA
AOKYMEHTa 1 ero BHELWHWNE MPU3HaKn, He NMELLNA IopUaNYECKON CUnbI;

AOKYMEHT - MaTepuarnbHbli HOCUTENb C 3aPMKCMPOBAHHOW Ha Hem B ntobon dopme
WHpopmauuen B BuAe TEKCTa, 3BYKO3anucu, U3obpaxeHns n (MnNun) mx coveTaHusi, KOTOpbIv
UMeeT PEKBU3NTbI, NO3BOMSOLLME €r0 MAEHTUHMLMPOBaTb, U NpeaHas3HayYeH ang nepegayn Bo
BPEMEHN N B NPOCTPaAHCTBE B LEeNAX 00LWeCTBEHHOrO NCNONb30BaHUSA N XPaHEHUS;

BbiNUCKa - BOCMPOM3BEAEHME 4YacTu LOKYMEHTa, Hanpumep, BbiNMCKa u3 GaHKOBCKOro
cyeTa KnneHTa nokasblBaeT COCTOSIHME cYeTa Ha onpefeneHHyto aaTy;

yaaneHHoe paboyee MeCToO MHOroyHKLUMOHANbHOrO LEeHTpa npefoCcTaBneHus
rocy4apCTBEHHbIX U MyHMLUMNAmNbHbIX YCAyr — TepputopuanbHO 060COBNeHHOe CTPYKTYpHOe
nogpasgeneHune (0pmc) MHOroPyHKLMOHANBHOrO LIEHTPa NpeaoCTaBeHNst FOCYy4apCTBEHHbIX U1
MYHUUMNANbHbIX YCNYyr, CO34aHHOe B rOPOACKOM MMM CENbCKOM MOCENEHUA MyHUUUNAnNbHOro
panoHa (ropoackoro okpyra) Pecnybnukn TatapctaH B COOTBETCTBUM C NMyHKTOM 34 [lpasun
opraHusauuu AEeATenbHOCTH MHOIO(YHKLMOHANbHbIX LEeHTpoB npegocTaBneHns
rocyaapCTBEHHbIX MU MyHUUMNANbHbBIX YCNyr, YTBEPXKAEHHbIX NOCTaHOBNEHnem lNpaButenscTea
Poccunckon ®epepaummn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuun [lpaBun opraHu3aumm
AEATENbHOCTM  MHOMOYyHKUMOHANbHbLIX  LIEHTPOB MPefoCTaBfeHUsl TOCYAapCTBEHHbIX W
MYHULMNANbHbIX YCNYr»;

TexHnyeckass owubka - owwubka (onucka, oneyaTka, rpamMmaTudeckass unu
apudpmeTndeckas owundbka nnbo nogobHas owmnbka), AonyLeHHas opraHow,
NpegocTaBNAWNM MyHULMNANbHYO YyCcnyry, U npuBefwas K HeCOOTBETCTBMIO CBEAEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW YCryru), CBeAeHUsIM B OOKyMeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacToswem PernameHTe nog 3asgBneHMeM O NpegocTaBlieHnn MyHULMNAansHOM yCryrn
(oanee - 3asBneHne) NoHMMaeTCsl YCTHoe obpalleHue.



2. CTaH,D,apT npenocraBliEeHUA MyHMLlMHaﬂbHOIZ ycnyrmum

HopmaTtnBHbIN aKT,
HanmeHoBaHuve TpeboBaHuns y
yCTaHaBnMBaoLun
cTaHgapTa npenoctaBnenuns | CogepxxaHme TpeboBaHna ctaHgapTa
y MYHUUMNANbHYO  yCnyry
MYHUUMNANbHOW YCRyru
unu TpeboBaHune
2.1. HanmeHoBaHue CBngeTenbCTBOBaHWE BEPHOCTU KOMUMA OOKYMEHTOB WU BbINUCOK | [pK P®;
MYHULIMNATbHOW YCIyru N3 HUX npukas Ne 97
2.2. HammeHoBaHne Wcnonkom YcTas,
NCMNOMNHUTESbHO- MonoxeHne 06
pacnopsaanTenbHOro opraHa Mcnonkome
MECTHOro camoyrnpasreHus,
HenocpeacTBEHHO
npegocTaBnsaroLEero
MYHULMNAINbHYIO YCIyry
2.3. Onuncaxue pesynbTaTta CoBepLueHne HoTapuasbHbIX 4EACTBUN NO cBuaeTensctBoBaHuto | [yHKT 14 npukasa 97

NnpeaocTaBneHnss MyHULMNanbHOM
ycnyrm

BEPHOCTM KONWUIA LOKYMEHTOB, BbINUCOK U3 HUX.
OTka3 B COBEpLIEHUM  HOTapuanbHbiX  AEUCTBMU MO
CBMAETENbCTBOBAHMIO BEPHOCTM KOMWUIA LOKYMEHTOB, BbIMMCOK U3 HUX

2.4. Cpok npeaocTaBneHus
MyHUUMNAnNbHOW ycnyru, B TOM
yucre ¢ y4eTom HeobBXoAMMOCTM

CBuaeTenbCcTBOBaHNE BEPHOCTU KOMUIN OOKYMEHTOB W BbINMUCOK
M3 HMX OCYLLUECTBMNSIETCA B TeYeHWe OOHOro 4aca, C MOMEHTa
obpaLieHus.

obpalleHus B opraHusauuu, B cnyyae npuHATMSE peweHnss o0 oOTkase B nNpenocTaBrieHuu
yyacTBylowme B MNpeaoCTaBfEeHUN | yCriyrn B TedeHne Natn pabounx gHen, ¢ MoOMeHTa obpalleHus.
MYHMUMMANbHOM  YCNyru,  CPOK B cnyyae npuHATUS peweHnss o6 OTNOXEeHUN CoBepLUeHUs
NPUOCTaHOBIEHNS HOTapuanbHOro AeNCTBUA B TEYEHUEe NATM paboymnx OHEN, C MOMEHTa
npenocTaBneHns MyHUUMNanbHOW | obpalleHus.

ycnyru B cny4ae, ecnm lMpuocTtaHoBNEeHMEe cCcpoka NpPeaoCTaBfEHNs  MyHULMNANbHON
BO3MOXHOCTb  MPUOCTAHOBIIEHUS | YCITYTN HE NPEeaYyCMOTPEHO

npeaycMoTpeHa

3aKkoHogaTenbcTBOM  Poccuimckon

denepauymn, CPOK Bblaaun

(HanpaBneHuns) OOKYMEHTOB,




HavnmeHoBaHune TpeboBaHus
cTaHpapTa NnpeLoCcTaBneHus
MyHMLUMNANbHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTtuBHbIN aKT,
yCTaHaBnMBaLunm
MYHUUMNAMbHYO  yCnyry

unu TpeboBaHune

ABNAIOLLMXCS pes3ynbTaTtoMm
npeaocTaBneHnss MyHULMNanbHOM
ycnyru

2.5. NcyepnbiBaowmin  nepedeHb
OOKYMEHTOB, HeobOXoAWMbIX B
COOTBETCTBUM c

3akoHodaTesribHbIMNU UMM UHbIMA

HOpPMaTMBHbIMU npaBoOBbLIMU
akTamMm  ans npegocTaBrieHus
MYHUUMNANbHOM YCIyrn, a Takxke
ycnyr, KOoTopble ABNAIOTCA
HeobxoanMbIMK N 06sI3aTENbHBIMU
ans npenocTaBneHus
MYHUUMNANbHbIX ycnyr,
noanexatlmx npeacTaBneHunto
3aaBUTENEM, cnocooOsbl nx

nonyyeHus 3asiBUTENIEM, B TOM
yucne B ONEKTPOHHoW hopme,
NOPSIAOK X NpeACcTaBneHuns

1. I'IacnopT nnn apyrme OOKyMeHTbl, yaoctoBepdowmne nMIM4HOCTb
3adaBuTend.

2. ﬂ,OKyMeHTbI, npeacrtasrieHHble  AOnd  cBMAaeTesibCTBOBaAHUA
BEPHOCTU KOMUM WUNN BbINMUCOK N3 HUX, 00beMm KOTOPbIX MpeBbIllIaeT
OAWH NINCT, OOSTKHbI BbITb npownTbl, NMPOHYMEepOoBaHbl U CKpenJieHbl
OTTUCKOM ne4aTtun opraHm3auuun, ot KOTOpOI?I NCXOOAT OOKYMEHThI.

ﬂ,OKyMeHTbI npegcrasnAaArTCcA JIMYHO

npukas Ne97

2.6. WVcuepnbiBaowunm nepeveHb
OOKYMEHTOB, HeobxoaumbiX B
COOTBETCTBMM C HOPMaATMBHbLIMU
npaBoOBbLIMU aktamu ans
npenocTaBneHns MyHUUMnanbHOM
yCnyrn, KoTopble Haxogdatcss B
pacrnopsikKeHNUN rocyaapCTBEHHbIX
OpraHos, opraHos MECTHOrO
camoynpasneHus n WHbIX
opraHMsauun n KoTopble

[MonyyatoTca B pamKkax MexBeOMCTBEHHOIO B3aMMOAENCTBUS:
cBegeHuss o6 ynnate  rocygapCTBEHHOW  MOWWHBLI U
HOTapuarnbHoro Tapuda

Mpukas 11H




HavnmeHoBaHune TpeboBaHus
cTaHpapTa NnpeLoCcTaBneHus
MyHMLUMNANbHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTtuBHbIN
yCTaHaBnMBaLunm
MYHULMNANbHYO
unu TpeboBaHune

akT,

ycnyry

3asiBUTenNb BrpaBse npeacraBuTb, a
Takke crnocobbl WX Mony4YyeHus
3asBuUTENSAMM, B TOM 4uUCre B
9JIeKTPOHHOM dhopme, NOPSAOK MX
npegcraBneHus;

rocydapCTBEHHbIN OpraH, opraH
MECTHOro camoynpasfieHust nmbo

opraHusauusi, B pacrnopsbkeHum
KOTOPbIX  HaxoOsaTcs  AaHHble
OOKYMEHThI

2.7. icyepnbiBaowum  nepeveHo
OCHOBaHWW AONs OTKasa B npueme
OOKYMEHTOB, HeobxoauMMmbIx [Ons
npegocTaBneHns MyHuumMnanbHOM
ycnyru

OcHoBaHusa ans oTkasa B Npueme 4OKYMEHTOB:

1) Mopaya OOKYMEHTOB HeHaanexalumm fLom;

2) HecooTBeTCcTBME MNpeACTaBMNEHHbIX [JOKYMEHTOB MNEepeyHto
[AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacTosilero PernameHTa;

3) B 3asiBneHWM ¥ npunaraemblXx K 3asiBNEHU0 [JOKYMeHTax
NUMEIOTCA HEOrOBOPEHHbIE MCMPaBIEHUs, Cepbe3Hble MOBPEXOEHMs,
He No3BoNsoLLME OQHO3HAYHO UCTONIKOBATb UX codepKaHne

2.8. NcuepnbiBaowmin  nepedeHb
OCHOBaHWN AN1S1 MPUOCTaHOBIEHUSA
MNn oTkasa B MpefocTaBreHun
MYHULMMNANbHON YCNyru

OcHoBaHuA ANs NPUOCTAHOBIEHUSI NPEeAOCTaBMEHNUsST YCNYrn He
NnpeayCMOTPEHbI.

OcHoBaHua ans oTkasa:

1) CoBepLueHne Takoro AeNCTBUSA NPOTUBOPEYNT 3aKOHY.

2) denctBne nNoaneXuMT COBEPLUEHUIO AOSMKHOCTHBIM  FULIOM
opraHa MeCTHOro caMoynpaBfeHUs [Opyroro mnoceneHus wunu
MYHMLMNANbHOIO panoHa (NPUMEHUTENbHO K MPUHATUIO MEP K OXpaHe
HacneacTBEHHONO MMyLLECTBa M B Criydae HeobXoaAMMOCTM Mep Mo
yrnpaBfeHno M) UM HOTapuyCcom.

3) C npocbbor O COBEpLUEHUN HOTapuarbHOro OEeUCTBUSA
obGpaTtuncsa rpaxgaHvH, NPU3HaHHbIA Cy4OM HeAEeeCcnoCOOHbIM UMK
OrpaHN4YeHO AeecnocobHbIM, NGO NpeacTaBUTENb, HE UMEKLLMN




HavnmeHoBaHune TpeboBaHus
cTaHpapTa NnpeLoCcTaBneHus
MyHMLUMNANbHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTtuBHbIN aKT,
yCTaHaBnMBaLunm
MYHUUMNAMbHYO  yCnyry

unu TpeboBaHune

Heo6Xxo4MMbIX MOTHOMOYUN.
4) Coenka He COOTBETCTBYET TpeboBaHMsIM 3aKOHa;
5) 3aaButenem npeacraBneHbl LOKYMEHTbI HE B NOSTHOM 06beMme,

nmbo B NPeACTaBEHHbIX 3asiBNEeHUMM WU (MNK)  OOKYMEHTax
coAepXnTcsa HenosHas U (M) HegocToBepHasi MHopmaums
2.9. MNMopsagok, pasmep " MyHuuMnanbHaa ycnyra 3a COBeplleHue  HoTapuanbHbIX
OCHOBAHMA B3NMaHus | 0EACTBUIN OKa3blBAETCA Ha NraTtHOM (BO3ME3HOWN) OCHOBE.
rocyaapCTBeHHOM MOWUHBI  Un "ocypapcTBeHHasi nownmHa ynriaymBaeTcs B pa3mepe:
MHOW nnaTbl, B3MMaeMon 3a CBMAOETENbCTBOBAHME BEPHOCTU KOMUIA JOKYMEHTOB M BbINMCOK M3 | n.9 4.1 ¢1.22.1 OcHoB

npenocTaBneHne MyHUMUMUNanbLHON
ycnyrm

Hux — 10 pybnen 3a cTpaHuUy KOMUA JOKYMEHTOB WSIM BbINUCKU U3
HUX.

CBUAEeTEeNbLCTBOBAHWE NOANMHHOCTY NOAMUCH:

Ha 3asBMEHUSX W JOPYrMx [OOKYMeHTax (3a WCKNIYEHneM
OaHKOBCKMX KapTO4YeK W 3asiBIEHUM O perncTpaumm rpuanveckmnx
nny) - 100 pybnewn;

Ha OaHKOBCKMX KapTOYKax M Ha 3asiBIEHUSX O perncrpauyumu
IOPUAMYECKOro Nuua (C Kaxxgoro nvua, Ha Kakaom gokymeHte) - 200
pyonen.

3a HoTapuanbHble OEWCTBUS, COBEpPLUAEMblE€ BHE MOMELLEHUSN
NCNONHUTENBHOIO KomuTeTa CenbCcKoro noceneHus,
rocygapCTBEHHaAdA NMoLwnMHa ynnadnBaeTcs B pasmepe, yBENMYEHHOM
B Nontopa pasa.

Jlbrotel MO ynnaTte rocygapCTBEHHOM MOLUSIMHbLI YCTaHOBMEHDI
nyHktamu n.2, 4, 11 craten 333.38 HK P® yacTb 2.

B cnyyae BHeceHUs namMeHeHWn B BblaHHbIN MO pes3ynbTaTam
npeaocTaBfieHNa MyHULMNANbHOM YCNYrn OOKYMEHT, HanpaBfeHHbIX
Ha wucnpasneHne OLWKMOOK, LOMYLEHHbIX MO BMHE opraHa wu (KMnu)
OOIMKHOCTHOIO Nnua, nnaTa c 3asBUTeENS HE B3UMaEeTCs

n.10 4.1 c1.22.1 OcHoB
nn.21 n.1 ¢1.333.24 HK
P® (4acTtb BTOpas)

Ctatbss 8 ®degepanbHoro
3akoHa N2210-03

2.10. NepeyeHb ycnyr, KoTopble

MpepoctaBneHne HeobxoauMMbix W 06sa3aTenbHbIX YCNyr He




HavnmeHoBaHune TpeboBaHus
cTaHpapTa NnpeLoCcTaBneHus
MyHMLUMNANbHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTtuBHbIN
yCTaHaBnMBaLunm
MYHULMNANbHYO
unu TpeboBaHune

akT,

ycnyry

SABNAIOTCA HeobxoaAUMbIMM n
obs3aTenbHbIMU ans
npeaocTaBneHNa MyHUUUNAanNbHOM
ycryru, B TOM 4YuCre CBeAEeHUsa O
OOKyMeHTe (ookymeHTax),
BblAaBaeMoM (Bbl@aBaeMbIX)
opraHusauusimMun, y4acTByOLWMMA B
npenocTaBneHN MyHULMNANbHbIX

ycnyr

TpebyeTca

2.11. MNopsagok, pasmep n
OCHOBaHUSA B3UMaHua nnatbl 3a
npegocTaBneHne Yycryr, KoTopble

ABNAKTCA HeobXxoaMMbIMU n
obsizaTenbHbIMK ans
npeaocTaBneHns

rocygapCTBEHHOW YCNyru, BKo4as
MHpOpMaLNIO O MeToaMKe pacyeTa
pa3mepa Takown nnaTbl

MpepocTtaBneHne HeobxoauMMbix W 06s3aTeNbHbIX YCNYyr He
TpebyeTcs

2.12. MakcumarsbHbIn CpoK
OXugaHus B ovepeau npu nogade
3anpoca 0] npenocTaBneHnn
MYHUUUNANbHOW YCIyrn, YCRyru,
npegocTaBnsemMon opraHusauuen,
y4yacTBylOLWEN B NpeaocTaBneHnm
MYHUUMNANBHOW yCcnyrn, mn npwu
nosy4yeHmum pesynbTaTta
npegocTaBneHNa Takux ycnyr

MNMopaya 3asBneHMs Ha norlydeHue MyHUUMnanbHOW YCryrn npu
Hanu4un oyepeam - He 6onee 15 MUHYT.

Mpu nonyyeHun pesynbtata NPefoCcTaBfeHnss MyHULMNanbHON
YCnyrM MakCUMMarbHbI CPOK OXWOaHWA B o4vepean He [OrKeH
npesblWwaTtb 15 MUHYT

2.13. Cpok " nopsaaokK
perucTpauum 3sanpoca 3asBuTens

Permctpaums ocyLlecTBNsSETCA NOCMNe YCTaHOBMNEHUS IMYHOCTU U
NpOBEPKM LOKYMEHTOB
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HavnmeHoBaHune TpeboBaHus
cTaHpapTa NnpeLoCcTaBneHus
MyHMLUMNANbHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTtuBHbIN
yCTaHaBnMBaLunm
MYHULMNANbHYO
unu TpeboBaHune

akT,

ycnyry

o] npegocTaBneHnn
MYHUUMNANbHOW YCIYrn U YCnyru,
npegocTaBnsieMon opraHusauuen,
y4yacTBylOLWEN B NpeaocTaBneHnn
MYHUUUNANbHOW yCcnyru, B TOM
yucre B ANeKTPoHHON hopme

2.14. TpeboBaHus K NOMELLEHUAM,
B  KOTOpbIX  nNpeaocTaBnsieTcd

MyHUUMNanbHas ycnyra, K 3any
oXunaaHus, MecTam Aans
3anonHeHus 3anpocoB o

npegocraBieHnn MyHI/ILI,I/II'IaJ'IbHOI7I

ycnyru, NHOPMALNOHHBLIM
cTeHaam c obpasyamu nx
3anonHeHns n nepevHem
OOKYMEHTOB, HeobxoauMbIX Afis
npegocTaBneHns Ka)kgon
MyHMLMNANbHOWN ycrnyru,
pasmeweHnto 1 0dPOPMIIEHUIO
BU3yarnbHOMN, TEKCTOBOM "

MYIbTUMEAUNHON MHOpMauMn o
nopsgke npeaocTaBrieHus Takow
ycnyru, B TOM 4ucne K
obecnevyeHnto JOCTYNHOCTM AnNg
WMHBanNMAoB yKa3aHHbIX OOBHEKTOB B
COOTBETCTBUM C peaepanbHbIM
3aKoHOA4aTENLCTBOM n
3akoHogaTenbcTBOM  Pecnybnuku
TatapctaH 0 couuanbHOW 3alumTe

MpenoctaBneHne MyHUUMNANbHOMW YCRyrM OCYLECTBAETCA B
30aHMAX U MOMeLLeHusiX, 00opyaoBaHHbIX NPOTUBOMOXAPHOM
CUCTEMOWN M CUCTEMOWN NOXaPOTYLUEHUSA, HeobxoamMmon mebenbto Ang
0hOpMMEHNS LOKYMEHTOB, MH(POPMALNOHHBIMIN CTEHOAMM.

O6ecneunBaeTtcsa ©OecnpenaTCTBEHHbLIM AOCTYN WHBaANMAoOB K
MeCcTy npegocTaBrieHus MyHuuunansHou ycnyrun (yaobHbid Bxog-
BbIXO[ B MOMELLEHUS N NepeMELLIEHNE B UX Npeaenax).

BusyanbHas, TekctoBas v MynbTUMeaunHass uMHdopmaumsa o
nopsigke NpenocTaBneHns MyHMUMNAnNbHOW yCcryru pasmMellaeTcs B
yOooOHbIX Ana 3asiBUuTenen Mectax, B TOM 4uCre C Yy4eToM
OrpaHMYeHHbIX BO3MOXHOCTEN MHBANMOO0B
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HavnmeHoBaHune TpeboBaHus
cTaHpapTa NnpeLoCcTaBneHus
MyHMLUMNANbHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTtuBHbIN
yCTaHaBnMBaLunm
MYHULMNANbHYO
unu TpeboBaHune

akT,

ycnyry

MHBalnnngoB

2.15. lNokasatenn AOOCTYMHOCTU W
KadecTBa MyHUUMNANbHOW YCRyru,

B TOM yucne KONnU4ecTBO
B3aMMOOENCcTBUA  3aaBuTenss C
JOJTHKHOCTHbIMMU niuamum npu

npeaocTaBneHnn MyHUUUNanbLHOM
yCcryrm n nx npoAoSKUTENBHOCTD,
BO3MOXHOCTb nonyvyeHus
NHopMaLmn o] xone
npeaocTaBneHna MyHUUUNanbHOM

ycnyru, B TOM  uucne C
MCNonb30BaHMEM

MHPOPMaLMOHHO-

KOMMYHUKALUMNOHHbIX  TEXHOMOIMH,
BO3MOXHOCTb nnbo
HEBO3MOXHOCTb Nony4yeHus
MyHMLMNANbHOWN ycnyrm B
MHOIMO(YHKLUMOHANbEHOM  LEHTpe
npegocTaBneHus

rocy4apCTBEHHbIX n

MyHMUMNanbHbIX  ycnyr (B TOM

yucrne B NOAHOM o6beme), B
no6om TeppuTopmnanibHOM
noapasgeneHum opraHa
NCMNOMHUTENBHO

pacnopsanTenbHOro opraHa
MECTHOrO CamMoynpaBnieHusi, Mo
BbIOOpY 3asABUTENS

[MokasaTtensaMmu AOOCTYMHOCTU NpefoCTaBNeHUs MyHUUMNanbHOM
yCcnyru siBRsitOTCA:

pacnonoXeHHOCTb NoMeLleHna Mcnonkoma B 30He LOCTYMHOCTH
00LLEeCTBEHHOIO TPaAHCNOPTAa;

HanMyne HeobXoOMMOro KONMMYecTBa CneuuanucToB, a Takke
NOMELLEHNA, B KOTOPbIX OCYLIECTBMASAETCA MPUEM [OOKYMEHTOB OT
3aABUTENEN;

HanuMyme ncdepnbiBaoLLEen NHpopMaunm o cnocobax, nopsake m
cpokax npegocTaBneHns MYyHUUMNANbHOM ycnyrm Ha
NHAOPMAaLMOHHbIX cTeHaax, MHAOPMALNOHHbIX pecypcax
JleHnHoropckoro MyHuumMnanbHOro pavioHa B cetn «/HTepHeT», Ha
EomHom nopTtane rocyaapCTBEHHbIX M MyHULMNANbHbLIX YCAYT;

OKasaHue noMOLKM WHBanNMaam B nNpeodoneHun 6apbepos,
MeLLaKLWMX NONTYYEHNIO UMM YCAYT HApaBHEe C APYrMMU NLamMu.

KauyectBo npegocTaBneHust MYHULUMNANbHON ycnyru
XapaKTepuayeTcsa OTCYTCTBUEM:

oyepenen Npu npuemMe 1 Bolgavye AOKYMEHTOB 3as8BUTENAM;

HapyLLUEHWIA CPOKOB NPeaOCTaBNEHUS MyHULMNANBHOW YCNYTIW;

Xanob Ha gencteus (besgencTene) MyHULMNANbHbIX CRyXalimx,
NpeaoCTaBNALWMX MYHALUNANBHYO YCNYry;

Xanob Ha HEKOpPpPEeKTHOe, HeBHMMAaTeNbHOEe  OTHOLUEHUE
MYHUUMNAMbHbIX CIY)KaLlUMX, OKa3blBalOLLMX MYHULMNABbHYIO YCNyry,
K 3asBUTENSAM.

Mpn nogaye 3anpoca 0 NpeaoCcTaBfEHNN MYHULMNANbHOM YCIyru
MW nNpuM  NOMyYeHUM  pesynbTata  MyHAUMNANbHOW  yCryru,
npegnonaraeTtcd OOHOKpaTHOE B3aMMOAEWCTBME  AOSTHKHOCTHOrO
nuua, NpeaocTaBnsAlLWEro MyHUUMNanbHYK YCnyry, U 3adaBuTend.
MpoaomKnTEeNbHOCTb B3aMMOAENCTBUS onpeaensaeTca pernaMmeHToM.
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CopepxaHue TpeboBaHus cTaHgapTa

HopmaTtuBHbIN
yCTaHaBnMBaLunm
MYHULMNANbHYO
unu TpeboBaHune

akT,

ycnyry

HanmeHoBaHve TpeboBaHns
cTaHgapTa npenocTaBreHns
MYHULMNANbHON YCNyru
(aKkcTeppuTOpUarnbHbIN - NPUHLMN),
nocpeacTsomM 3anpoca o]
npegocTaBneHnn HECKONbKMX
rocyaapCTBEHHbIX n (vnn)
MYHMLMNANbHbIX ycnyr B
MHOTrOOYHKUMOHAIbHbIX  LIeHTpax
npenocTaBneHus
rocyaapCTBEHHbIX n
MYHMLMNANbHbIX yCcnyr,

npegycMoTpeHHoro cratben 15.1

MHdopmaums o xoge npefocTaBreHnus MyHUUUNansLHOW ycryru
MoXeT ObITb nonyyeHa 3asBuTernemM Ha cante  JIeHMHOropckoro
MyHUUMNanbHOro pavoHa, Ha EguHom nopTtane rocygapCTBEHHbIX U
MYyHUUMNanbHbIX ycnyr, 8 MOL.

lMpepocTtaBnexHune MyHULUMMNanbHON ycnyru yepes
MHOrOYHKLMOHAaNbHbLIN LLeHTP NpefocTaBneHns rocyJapCTBEHHbIX U
MyHuUMnanbHbIX yenyr (ganee — ML), yoaneHHble paboyne mecta
M®L| He ocywiecTBnaeTCS.

MyHuuunansHas ycnyra no sKCTepputopuanbHOMY NPUHLKUNY U B
cocTaBe KOMMNIIEKCHOro 3anpoca He npefocTaBnseTcs

depnepansbHoro 3aKkoHa

(koMMNNeKCHbIN 3anpoc)

2.16. NHble TpeboBaHWs, B TOM KoHcynbTaumio o nopsgke noryyvyeHnss MyHUUMnanbHOW yCryru B
yucrne YUYMTbIBAIOLLME | ANTEKTPOHHON (POPME MOXHO MONy4YnTb vepe3 MHTepHeT-NpuemHyto
ocobeHHoCTU npefocTaBneHvs |Unu 4epes [lopTan rocygapCTBEHHbIX M MyHUUMNANbHbLIX YCryr
MyHMLMNanbHON ycnyru no | Pecnybnukn TaTapcTaH.

9KCTEppUTOpPManbHOMY  NPUHLMMY
(B cnyyae, ecnu MyHuuuMnanobHas
ycnyra  npegocraBnsieTcs Mo
3KCTeppuUTOpMansHOMY  MPUHLKNY)
M 0CcOBEeHHOCTM npeaocTaBneHns
MYHUUMNANbHON ycnyru B
3NEeKTPOHHOU hopme

B cnyyae, ecnu 3akoHOM npegycMmoTpeHa nopgada 3asiBNeHus o
NpeaocTaBneHnn MyHUUMNanbHOW YCRyrM B 3NEKTPOHHOW dopme
3asBneHwe nogaetcsa depe3 [loptTan rocyaapCTBEHHbIX U
MyHuumnanbHolx  ycnyr  Pecnybnukn  Tartapctan  (http://uslugi.
tatar.ru/) unn EQnHbIN nopTan rocyaapCTBEHHbIX M MyHULMMANbHbLIX
yenyr (cpyHkuun) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocraB, nocneaoBaTeNbHOCTbL U CPOKM BbINOMHEHNA agMUHUCTPAaTMBHBIX Npoueayp,
TpeboBaHUA K NOPAAKY UX BbINOSIHEHWS, B TOM YnCie 0COOEHHOCTU BbINONTHEHNS
aaAMWHUCTPATUBHbIX NpoLeayp B 3NIEKTPOHHON hopme

3.1. Onucanne nocnegoBaTesibHOCTM  OEWUCTBUMMA  NpU  NpeaocTaBreHuun
MYHULUMNANbHOW yCnyrm

3.1.1. MNpepgocTaBneHme MyHUUMNanbHOW YCnyru BkroyYaeT B ceba cneayrowimne
npoueaypsbl:

1) KOHCYNbTUPOBaHWe 3asaBUTENS;

2) NPUHATNE N perncTpauns 3asBneHus;

3) nogroToBka U Bblgava pesynbtarta MyHULUNAanbHOW yCnyru;

3.2. OkasaHune KOHCynbTauumn 3asiBUTENIO

3.2.1. 3aaButenb nn4HO M (Mnn) no TenedoHy obpawaetca B Vcnonkom ang
NOSTyYEHMs1 KOHCYNbTaLMA O NopsAaKe NOSyYEHMUST MyHUUMNANbHOW YCIyTn.

3amecTutenb pykoBoauTens Mcnonkoma ocywecTBigeT KOHCYNbTUpOBaHME
3asBUTENS, B TOM 4MUCNe MO cocTaBy, (popMe W COAEPXKaHUK AOKyMEHTauuu,
HeobOXxoOUMOW Onst MOMyYeHUs MyHUUMNanbHOW ycrnyru v npu  HeobxoammocTu
OKa3bIBaeT MOMOLLb B 3aMnofIHEHMN BnaHka 3asBleHus.

Mpouenypa, yctraHaBnmMBaeMas HACTOSLMM MYyHKTOM, OCYLLEeCTBNSeTCs B AeHb
obpalleHuns 3aaButens.

PesynbTat npoueaypbl: KOHCynbTauuwu, 3amMeyaHus no cocTtaBy, dopme U
coaepxaHuto NpeacTaBneHHON JOKYMEHTaLNN.

3.3. lNpuHATME 1 pernctpauns 3aaBrneHns

3.3.1. 3aaBuTenb NMYHO WU 4Yepe3 OOBEPEHHOE NULO NodaeT MUCbMEHHOE
3asiBreHne o npefocTaBfeHnn MyHULMNanbHOW yCryrn U npeactaBnseT OKYMEHThI B
COOTBETCTBUM C NYHKTOM 2.5 HacTosiwero PernameHTa B Icnonkom.

3.3.2. 3amecTtuTenb pykoBoauTens Mcnonkoma ocyLecTBngaeT:

YCTaHOBJIEHNE NIMYHOCTU 3aABUTENS;

NPoBePKY NOSTHOMOYUI 3aaBuTens (B criydae AenUCTBUS N0 JOBEPEHHOCTN);

NPOBEPKY HanMynsi OOKYMEHTOB, NPEAyCMOTPEHHbLIX MYHKTOM 2.5 HacTosLlero
PernameHnTa;

NPOBEPKY COOTBETCTBUSA NPEACTABMEHHbIX [OOKYMEHTOB  YCTaAHOBIIEHHbIM
TpeboBaHuaM (Hagnexawee odoOpMIieHMe KOMUA [OOKYMEHTOB, OTCYTCTBME B
AOKYMEHTaxX MOAYMUCTOK, MPUMUCOK, 3a4YEPKHYTbIX CMOB W WHbIX HE OroBOPEHHbIX
ncnpasneHni).

B cnyyae otcytctBus 3amevaHun 3amecTuTenb pykoBoauTtens Wcnonkoma
OCYyLLEeCTBNAET:

npUeM 1 permcTpaumio 3asiBfieHns1 B cneumanbHOM XypHane;

BpyYEHUE 3asBUTENIO KOMUN 3a8BIEHUS C OTMETKOW O AaTe npuemMa gOKYMEHTOB,
NPUCBOEHHOM BXOAAWEM HOMepe, faTe U BPEMEHM WCMOSTHEHUS MYHULMNANbHOM
ycrnyru.

B cnyyae Hanuuma OCHOBaHMW OnNs  OTKasa B NpuemMe [JOKYMEHTOB,
npenyCcMOTPEHHbIX MNYHKTOM 2.8 HacToswero PernameHTa, 3amMecTutenb PyKOBOAUTENS
Mcnonkoma, Begywimn nNpuem [OOKYMEHTOB, YyBeOOMMSAEeT 3asiBUTENs O Hanmumm
NpenaTcTBUN ANA  pernctpauumn 3asBfeHMst M BO3BpawaeT €My [AOKYMEHTbl C
NMUCbMEHHbIM obbAcHeHnEM cofepxaHus BbISIBIIEHHbIX HeOoCTaTKoOB B
npeacTaBneHHbIX AOKYyMEHTaXx.

PesynbTtat npoueayp: npuHAToe obpalieHne rpaxgaHuHa unm BO3BpalleHHble
3asBUTENO0 JOKYMEHTHI.

3.4. MNogroToBKka 1 Bbldaya pesyrnbTarta MyHULMNAIbHOW YCryru
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3.4.1. Bamectutenb pykosoautens Micnonkoma nocne perucrpauum 3asiBneHus
OCYyLLEeCTBNHAEeT:

NpoBepKy CBeAEHUN, coaepXaLlmxcs B AOKYMEHTax, npunaraembiX K 3asBIieHuIO;

NPOBEPKY HaNMuns OCHOBaHUM [Ans oOTKa3a B NpedoCTaBfieHMU  YCIyru,
npeaycMOTPEHHbIX MYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae Hanuums ocHOBaHMM AN OTKasa B NpefdoCcTaBfieHUMU  yCnyru
3amecTutens pykosoautens Vcnonkoma u3gellaeT 3asBUTENS O NpUYMHaX OTKasa u
OCyLLeCTBNAeT npoueaypsl, NpegycMOTpeHHble NyHKTOM 3.5 HacTosdwero PernameHTa.

B cnyyae Hanuuma ocHoBaHUW ONS OTNOXEHUS COBEPLUEHUA HOoTapuarnbHOro
aencteus  3amecTtuTtenb pykoBoauTens lMcnonkoma ocyuwlecTtBnsieT npouenypsl,
npegycMoTpeHHble NyHKTOM 3.5 HacToswero PernameHTa.

B cnyyae oTCcyTCcTBMS OCHOBaHMWM A5  OTKasa B NpedocTaBreHun
MyHMUMNanbHOW ycnyrn 3amectuTernbs pykosoautensa cnonkoma:

npoBepsieT NPaBUITIbHOCTb OMNMaThl 3a COBEPLUEHNEe HOTapuanbHbIX 4ENCTBUN;

cnu4yaeT KONuio JOKYMeHTa UNnn BbIMNUCKY U3 HEro ¢ NOANMHHUKOM AOKYMEHTa;

CBMAETENbCTBYET BEPHOCTb BbIMUCKN, KOMUN JOKYMEHTA;

CTaBUT nNognucb, OTTUCK neyaTu Mcnonkoma noceneHuss ¢ unsobpaxeHnem
rocyaapcteeHHoro repba Poccuinckon ®enepaumu;

perucTpupyeTt COBEpLUEHHOe HoTapuanbHoe [eWCTBue B peecTtpe [AOns
pernctTpauumn HotTapuanbHbIX JENCTBUN;

BO3BpaLlLlaeT 3aBepeHHble JOKYMEHTbI 3asBUTESIO.

Mpouenypsbl, yctaHaBnuBaemMble nyHkTamu 3.3-3.4, OCyLLECTBAIOTCA B Te4eHue
5 MUHYT C MOMeHTa obpaLleHus 3aaBuTens.

PesynbTat npouenyp: HoTapuanbHOe yAOCTOBEPEHHbIE KOMUN AOKYMEHTOB UIn
BbIMWUCKN, NepefaHHble 3asBUTENIO.

3.4.2. 3amectutens pykosoautens Vicnonkoma B crnyyae NpUHATUA pelleHust 06
OTKase B NpefoCTaBfeHun YCryrm BbIHOCUMT NOCTaHOBNEHNe 06 oTkase B COBepLUEHUU
HOTapuanbHbIX AeNCTBUI. [ToCcTaHOBEHME HaNpaBNAEeTCs 3asBUTESO MO MoyTe.

lMpouenypbl, ycTaHaBrMBaeMble HaCTOALWMM MYyHKTOM, OCYLUECTBIISOTCA He
nosgHee nNATU AHEN ¢ MOMeHTa obpalleHus 3asaBuTens 3a NnpegocTaBieHneM ycnyri.

PesynbTat npoueayp: noctaHoBrieHne 06 OTka3e B COBEPLUEHUM HOTapuanbHbIX
AENCTBUI, HaNpaBfieHHOe 3asBUTESTIO.

3.5. OTnoxeHne coBepLlEHNs HOTapmanbHOro AenNCTBUSA

3.5.1. 3amectutenb pykoBoauTensa Mcrnonkoma MOXeT OTMIOXUTb COoBepLleHue
HOTapuanbHOro AeNCcTBus B crny4yae:

HeobxoauMocTn uctpeboBaHUA AOMNOMHUTENBHbLIX CBEAEHUN OT (PU3MNYECKUX U
tOPUANYECKNX NNL;

HanpaBfieHWs1 AOKYMEHTOB Ha 3KCNepTuU3y;

HeobXo4MMOCTN 3anpoCUTb 3aMHTEPECOBaHHbIX NuL 06 OTCYTCTBUM Yy  HUX
BO3paXkeHn NpOTUB COBEPLUEHNA ITUX AEUCTBUN.

3amecTuTtens pykoBoautensa Mcnonkoma mssewaeT 3asButens 06 OTNOXeHUK
COBEpLUEHUSI HOTapManbHOro ENCTBUA.

Mpouenypsbl, ycTaHaBNuMBaeMble HaCTOSALIUM MYyHKTOM, OCYLLEeCTBNATCH B AeHb
obpalleHuns 3asBuTens.

Pesynbtat npouenyp: wusBeweHue 3asBuTens 00 OTNOXEeHUU COoBepLIEHNS
HOTapuanbHOro AENCTBUS.

3.5.2. 3amectutenb pykoBoauTens Mcnonkoma nocrne NpuHATUS peleHna o6
OTITOXEHUU COBEPLUEHNS HOTapuarnbHOro AeNCTBUSA FOTOBUT 3anpoc, HeobxoauMbln Ans
Nosny4eHust JONOSTHUTENbHbBIX CBEAEHUN, N HanpaBrsieT B COOTBETCTBYHOLMIA OpraH unm
3aMHTEepecoBaHHOMY NuLly.
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lMpouenypbl, ycTaHaBrMBaeMble HaCTOALMM MYyHKTOM, OCYLLUECTBIISAOTCA He
no3aHee NATU HEN C MOMEeHTa obpalleHns 3aaBuTens.

PesynbTat npouenyp: 3anpoc, HanpasSfieHHbIN B COOTBETCTBYHOLLUMN OpraH unm
3aMHTEepeCcoBaHHOMY LY.

3.5.3. 3amecTtutenb pykoBoamtens Mcnonkoma nocne noctynsieHnMsi OTBETOB Ha
3anpochbl n3BeLlaeT 3asBuUTeNnd U nNpegoctasnseT ycnyry B nopsiake, YyCTaHOBIIEHHOM
nyHktamum 3.3. — 3.4 HacToswero PernameHTa.

3.6. NcnpaBneHne TeXHNYECKNX OLLIMOOK.

3.6.1. B cnyyae oBGHapyXeHus TEXHUYECKOMN OLINOKN B AOKYMEHTE, ABNAIOLEMCS
pe3ynbTaToM MyHULMNAansHOM ycnyru, 3assutens npeacrasnseT B VCnonkom:

3asiBrneHne 06 ncnpaeneHnn TexHn4eckom owmnbkn (npunoxeHme Ne1);

AOKYMEHT, BblAaHHbIA 3aaBUTESNIO KaK pesynbTaT MyHUMUMNAnNbLHOW YyCrnyrn, B
KOTOPOM COOEPXMUTCH TeXHUYeckas owmnbka;

AOKYMEHTbI, UMEeIoLINe puanyeckyo cuny, CBUAETESNbCTBYIOLME O HanMyuu
TEXHUYECKOWN OLUNBKMN.

3adaBneHne o6 ucrnpaBfieHUn TEXHUYECKOM OLIMOKM B CBELEHUSIX, YKa3aHHbIX B
AOKYMEHTe, fBnslWweMcs  pesynbTaToM  MyHWUMNanbHOM  ycnyru, nogaetcsd
3asBuTenemM  (YNONMHOMOYEHHbIM  npeactaBuTeneM) nUYHO, nMBO  MOYTOBbLIM
oTnpasneHnemM (B TOM YMCI€ C UCMNONb30BaHWEM IfIEKTPOHHOWM MOuThl), NIMBO yepes
€NHbIN nopTarn rocyaapcTBEHHbIX " MYHUUMNANbHbIX ycnyr nnm
MHOTrOYHKLMOHAIbHbLIN LEeHTP NpeoCTaBieHUs rocyAapCTBEHHbIX U MyHULMMNANbHbIX
yCIyr.

3.6.2. 3amectutenb pykoBoauTenss lMcnonkomMa  OCYLLUECTBRSIET MPUEM
3asBrneHnss 06 wucnpaBfneHUn TEeXHUYECKOW OLNBKN, perncTpupyeTt 3asiBfieHne c
NPUIOXEHHBIMU OKYMEHTaMW.

Mpouenypa, ycTaHaBnuMBaemMasd HACTOSALWMM MYHKTOM, OCYLIECTBNsSeTCA B
TeyeHue OJHOro AHS C MOMEHTa permcrpaumm 3asiBreHns.

PesynbTat npouenypsbl: NPUHATOE U 3aperMcTpupoBaHHoOe 3asiBfieHune.

3.6.3. 3amectutenb pykoBoguTensa Vcnonkoma paccmaTpvBaeT OOKYMEHTbI U B
LUensix BHECEHUS WCNpaBfeHUA B [OKYMEHT, SABNALWMNCA pe3ynbTatoM YCryru,
oCyLlecTBNdAeT npoueaypsl, NpegycMoTpeHHble NyHKTOM 3.4 HacToswero PernameHTa,
N BbldaeT UCNpaBrieHHbIA OOKYMEHT 3asBuTento (YNnorHOMOYEHHOMY NpenCcTaBUTESO)
NINYHO NOA POCMUCL C U3bATMEM Yy 3aaBUTENd (YNONIHOMOYEHHOro MpeacTaBuTENs)
opuvrMHana OKyMeHTa, B KOTOPOM COAEPXKUTCHA TEXHMYECKasi oLmnoka.

Mpouenypa, ycTaHaBnuBaemMas HACTOSALWMM MYHKTOM, OCYLLIECTBMSeTCA B
TeyeHne Tpex AHen nocne OBOHapyXeHUA TEXHUYECKOM OLMOKM uUnn nonyyvyeHus oT
noboro 3aMHTEPECOBAHHOO NUuA 3asBreHnst 0 4ONyLLEHHON owmnbke.

PesynbTat npouenypsbl: BblAaHHbIN (HanpaBneHHbIN) 3as9BUTENIO JOKYMEHT.

4. Mopsiaok 1 hopMbl KOHTPONS 3a NPeAoCTaBNeHNEM MyHULMMNANbLHOW YCryru

4.1. KoHTpomnb 3a MOMHOTOM W KayeCTBOM MPeAOCTaBMEHUS MyHMUUNANbLHON
ycrnyrn BkntoyaeT B cebsi BbiSIBNeHME M yCTpaHeHuWe HapyllueHW npaB 3asiBUTEnew,
npoBeAeHNe MPOBEepoK CcoGnaeHMs npoueayp NpPeaocTaBneHnss MyHUMUMNanbHON
ycryru, NoaroToBKY pelueHui Ha aencteusi (besgencteme) OOMKHOCTHBIX MWL opraHa
MECTHOIo caMoynpaBrieHus!.

dopmamMn  KOHTpons 3a CcoOGnNoAEHMEM MWCMOMNMHEHUS aAMWHUCTPATUBHbIX
npoueayp SBNAITCS:

1) npoBepka W corfacoBaHWe MNPOEKTOB [OKYMEHTOB MO NpPeAoCTaBrEHUtO
MyHULMNanbHOW ycnyru. Pe3ynbTatoM NpoBepKn ABNSETCSA BU3MPOBaHWE NPOEKTOB;
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2) npoBoaguMble B yCTaHOBMEHHOM nopsiake NpoBEPKM BeAeHUs
AEeNONPOUN3BOACTBA;

3) NnpoBefeHMe B YCTAHOBMEHHOM NOPSAKE KOHTPOJIbHbIX NPOBEPOK CObNtoaeHUs
npoueayp NpeaocTaBneHns MyHUUMNanbHON yCnyru.

KoHTponbHble npoBepkn MoryT ObiTb NraHOBbIMU - (OCYLLECTBAATLCA Ha
OCHOBaHUM MNONYrofoBbIX WM rogoBbiX MNNaHoB paboTbl opraHa MECTHOro
camoynpasneHus) W BHennaHosbiMW. [lpM  npoBedeHWn  NPOBEPOK  MOryT
paccmaTpmBaTbCa BCE BOMPOCHI, CBA3aHHble C MNPeaoCTaBfeHNMEM MyHUUMNanbHOM
ycrnyrn (KOMMNIEKCHbIE NMPOBEPKM), UM MO KOHKPETHOMY OBOpalLeHUIO 3asaBUTENS.

B uenax Tekywero KOHTPOMS WCNONb3YylTCA CBEAEHWS, WUMelowmecs B
9NEeKTPOHHOM 0Ga3e [OaHHbIX, crykebHas KoppecrnoHAeHUMs, YCTHas U MNUCbMeHHas
MHpopmaumnsa cneumanucToB, OCYLLECTBASKOWMNX BbINOSIHEHNE aAMWUHUCTPATUBHbIX
npoueayp, XXypHarbl y4eTa COOTBETCTBYHOLUUX AOKYMEHTOB U Apyrne CBegeHUs.

[na  oCywecTBNEeHUs  KOHTPONS  3a  COBEpLIEHWEM  OENCTBUA  MpU
npeaocTaBNeHNN MyHUUUNANbHOW YCAYrM W MPUHATAN  peLleHUA  PYKOBOOUTESHO
Ncnonkoma  npeactaBnsalOTCA  CnNpaBkM O pe3ynbTatax — NpeaocTaBrieHus
MYHULMNANbHOW YCnyru.

O cnyyasx W nNpuvYMHaxX HapyLeHWs CPOKOB, MNOCMNeAoBaTesNlbHOCTU M
copgepXaHns agMUHUCTPATMBHbLIX Mpoueayp 3amecTuTenb pykoBoautensa Kcnonkoma
HemegneHHO  uHGopMUpyeT  pykoBoauTenss  Mcnonkoma, npeaocTaBnSAooLLEro
MYHMUMNANbHYKO YCryry, a Takke npeanpvHMMaoT CPOYHble Mepbl MO YCTPaHEHUHO
HapyLueHun

4.2. Tekylumn KOHTpPONb 3a cobnogeHneM nocrneaoBaTenbHOCTM AENCTBUMN,
onpefeneHHbIX  agMUHUCTPATUBHbIMU npoueaypamu no npeaocTaBneHnto

MYHULMNAnbHOM ycnyru, ocyLlecTBnsieTcs pykoBoaMTENEM Ncnonkoma,
OTBETCTBEHHbIM 3a OpraHusauuo paboTbl MO NPeaoCTaBMEHMIO MyHULMNANbHOM
ycnyru.

4.3. [MepeyvyeHb [OO0MKHOCTHbLIX UL, OCYLLECTBASIOWMNX TEKYLNN KOHTPOIb,
ycTaHaBnmBaeTcsa lNonoxeHnem o6 icnonkome n MHCTPYKUMK NO 4ENONPON3BOACTBY.

Mo pesynbTaTaM NpoOBeAEHHbIX MPOBEPOK B Criydae BbISBMEHUS HapyLleHU
npae 3asBUTENEN BMHOBHbIE NMLIA NPUBIEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuiickon ®eaepaumn.

4.4. PykoBoguTenb opraHa MECTHOro camMoOyrnpaBneHus HECET OTBETCTBEHHOCTb
3a HECBOEBPEMEHHOE pacCMOTpeHME obpalleHnin 3asaBUTENEN.

PykoBoguTtenb (3amecTtutenso pykoBoanTens) Mcnonkoma HeceT
OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (UnM) HeHaanexailee BbINOfIHEHNEe
afMVUHUCTPaTUBHbLIX OENCTBUN, YKa3aHHbIX B pa3gene 3 HacTosuero PernameHTa.

[OMKHOCTHbIE NMUA W WHble MYHUUMNAnNbHbIE ChyXalme 3a pelleHns u
pencteus (besgenctaune), NnpMHMMaemble (OCyLLIECTBASIEMbIE) B X04€e NpenoCTaBneHuns
MYHUUMNANbHOW YCAyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM NopsKe.

4.5. KoHTponb 3a npeaocTaBneHMeEM MyHUUMNANbHOW YCIAYrM CO  CTOPOHbI
rpaxkgaH, ux o6beguHeHun N opraHn3aLmin, ocyLLLeCTBNSETCS NOCPEACTBOM OTKPbITOCTHU
AeATeNnbHOCTU  opraHa  MEeCTHOro  camoynpaBfeHust npuv  npegocTaBieHuun
MYHULMNANBHOW YCAYru, NofyyYeHus NosIHOW, akTyarnbHOW U OCTOBEPHOW MHpopMaLmn
0 nopsigke NpeaocTaBneHUa MyHULMMAnbHOW YCryrm M BO3MOXHOCTU gocyaebHoro
paccMoTpeHna obpalleHnin (kanob) B npouecce npeaocTaBfeHUss MyHULMNanbHOM
ycryru.

5. locynebHbin (BHecyaebHbIN) nopaaok o6xanoBaHus peLleHnii n AencTeuii
(6e3pencTBus) opraHa, NpeaocTaBnsoLWLEro MyHULUNAIbHYO YCNyry,



17

MHOrOYHKLMOHANbHOIO LIEeHTpa NpefoCTaBeHNs roCy4apCTBEHHbIX U
MYHUUMNANbHbIX YCyr, OpraHn3aunn, ykasaHHblx B yactn 1.1 ctaten 16 ®enepansbHOro
3akoHa ot 27.07.2010 Ne210-93, a Takke Ux AOSMKHOCTHbIX L, MyHUUMNANbHbIX
crnyxawmx, paboTHUKOB

5.1. MNMony4atenu MyHuMUMNanbHOW YCNyrm UMEKT npaBo Ha obXanoBaHue B
pocynebHom  nopsigke  genctBuni  (BesgenctBusa)  coTpyaHukoB  Mcnonkoma,
y4yacCTBYHOLMX B NpefoCTaBfeHMM MyHUUMnaneHon ycnyrn, B Micnonkom unm B CoseTt
MyHMLUMMNanbHOro obpasoBaHus.

3aaBuTeNb MOXET 06paTUTLCS C Kanobon, B TOM YMcne B CreayoLwmx cnyyasx:

1) HapyweHne cpoka perucTpauumu 3anpoca 3asiButens o npeaocTaBfieHuun
MYHULUUNANbHOW YCRyru;

2) HapyLleHue cpoka npegocTaBneHns MyHULMNansHOM YCNyru;

3) TpeboBaHMe y 3aaBUMTENd  OOKYMEHTOB  WUnNu  uHGopmauum  nmbo
OCYLLEeCTBMNEeHNa OeNCcTBUK, NpeacTtaBneHne unm OCyWeCTBeHne KOTOPbIX He
npegycMoOTpeHO HOPMaTUBHLIMW NpaBoBbiMM  akTamu  Poccunckon ®depepaumn,
Pecnybnukn TaTapctaH, JIEHWHOropcKOro MyHULMMAnbHOro panoHa, TUMSLWEBCKOro
CENbCKOro NoceneHuns ans npeaocTaBneHns MyHULUNANbHOW YCyru;

4) oTKa3 B npuemMe [OOKYMEHTOB, MpefocTaBfieHne KOTOpbIX MpeaycMOTPEHO
HOpMaTMBHbIMW NpaBoOBbLIMM akTaMn Poccuinckon eapepaummn, Pecnybnukn TatapcTtaH,
JIeHnHoropckoro - MyHUUMNAnNbHOrO  pamoHa,  HWKHeYPLIUIIMHCKOrO  CenbCKoro
noceneHnsa ons NnpeaocTaBneHnsa MyHUUMNanbHOM yCnyru, y 3asaBUTENS;

5) oTka3 B npefocTaBfieHM MyHUUUNANbHOW YCyru, eCriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl doedeparnbHbIMM 3aKOHAMU U NPUHATLIMA B COOTBETCTBUM C HUMM
WHbIMM HOPMAaTMBHLIMU MNpaBoBbIMK akTamu Poccunckon depepaummn, 3akoHaMn Wy
WHBbIMWM HOPMATMBHbLIMM NPaBOBbIMK akTamu Pecnybnuku TaTtapcrtaH, MyHUUMNanbHbIMK
NpaBoOBbIMU aKTaMu;

6) 3aTpeboBaHMe OT 3asBUTENS NpU NPELoCTaBfEHMM MYHULMNANbHOW YCnyru
nnatbl, He nNpPeayCMOTPEHHON HOPMAaTUBHLIMW MPaBOBbIMW akTaMn Poccuickon
depepaummn, Pecnybnukm TartapcTtaH, JIEHMHOropckoro MyHUUMNANbHOrO panoHa,
HmKHeYepLUNIIMHCKOrO CenbCKOro NoCeneHus;

7) oTka3 Wcnonkoma, [OO/MKHOCTHOrO nuua WMcnonkoma B mUcCnpaBnieHun
AONYLEHHbIX one4yaTok M ownboKk B BblAaHHbIX B pe3ynbTaTte npeaocTaBneHust
MYHUUMNANbHOW YCNyrn OOKyMEHTax NMbOo HapylleHWe YCTaHOBMEHHOrO CpOKa TaKMX
ncnpasneHuni;

8) HapyLwleHne cpoka wunn nopsiaka BblgayM [OOKYMEHTOB MO pes3ynbTartam
npenocTaBneHns MyHULMNansHOM yCNyru;

9) NnpuoCcTaHOBNEHNE  NPEAOCTaBMEHUS  MyHMUMMNANbHOW  YCryrn,  ecnu
OCHOBaHUSA TMPUOCTAHOBIIEHUST HE NpeayCMOTpeHbl deaeparnbHbIMM - 3aKOHaMU U
NPUHATBIMM B COOTBETCTBMM C HMMW WHBIMW HOPMaTMBHLIMU MPAaBOBLIMU aKTaMu
Poccuiickon depepauun, 3akoHaMM U MHbIMW HOPMAaTUBHBLIMW MPAaBOBbLIMU aKTaMu
Pecnybnukn TatapcTtaH, MyHULMNAnbHbIMN NPaBOBbIMU aKTaMu;

10) TpeboBaHue y 3aaBUTENS NpU MNPeaocTaBfAeHUN MyHULMNanbHOW YCnyru
AOKYMEHTOB WMNU MHGOPMauMK, OTCYyTCTBUME M (UNM) HEOOCTOBEPHOCTb KOTOPbLIX He
yKasblBanucb Npu nepBoHayaribHOM OTKase B Npueme JOKYMEHTOB, HEOOXOAUMbIX ASis
npenocTaBneHns MyHUUMnanbHoOn ycnyri, nubo B NpeaocTaBneHUn MyHUUMNAnbHOW
yCryru, 3a WUCKIOYEHNEM CryvaeB, NPeayCMOTPEHHbIX MyHKTOM 4 yactm 1 ctatbun 7
depepanbHoro 3akoHa Ne 210-93.

5.2. XXanoba Ha pelweHnsd n AEencTBus (6e3pencraume) opraHa,
npegoCcTaBNALWEro  MyHAUMNANbHYK  YCryry, OOFDKHOCTHOrO  fvua  opraxa,
NpenoCTaBNALWEro  MyHUUMMAnNbHYO  YCRyry,  MyHMUMNANbHOIMO  CRyXallero,
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pyKOBOAUTENSA oOpraHa, NpedoCTaBnAlLWero MyHUUMNanbHYK ycnyry, nogaetcs B
NMCbMEHHOM bopme Ha ByMaKHOM HOCUTENE NN B ANEKTPOHHOW bopMe.

XKanoba moxeT ObITb HanpaeBneHa no no4rte, yepes MOLl, ¢ ncnonb3oBaHnem
MHPOPMALNOHHO-TENTEKOMMYHUKALMOHHON ceTu «WHTepHeT», odwuumanbHOro camta
JleHnHoropckoro  MyHuumnaneHoro  panoHa  (http://www.leninogorsk.tatarstan.ru),
EauHoro noptana rocygapCTBeHHbIX U MyHUUMNanbHbIX yenyr Pecnybnukmn TaTapcTaH
(http://uslugi.tatar.ru/), EanHoro noptana rocygapCTBEHHbIX U MYyHUUMNAMNbHbLIX YCyr
(dpyHKum) (http://www.gosuslugi.ru/), a Takke MOXeT ObITb MNPUHATA NPU NINYHOM
npueme 3asaBuTens.

5.3. Kanob6a, nocTtynueBwas B oOpraH, nNpPeaoCTaBSIOWNA  MyHULMNATNbHYIO
ycnyry, nMbo BbILWECTOSAWMN opraH (Npu ero Hamumyuun), NOANEXUT PaAacCMOTPEHUIO B
TeyeHne naTHaguaTn paboumx gHen co OHA ee pernctpauuu, a B cnydyae obxanoBaHus
OoTKasa opraHa, NpefoCTaBMALWEro MyHMLMNANbHYO YCIyry, B NnpueMe AOKYMEHTOB Y
3aaBuTensa NuMbo B UCMpaBfeHUM LOMYLIEHHbIX OnevYaTtok M OWuboK unu B cnydae
obXXanoBaHMa HapyLleHUs YCTAHOBMEHHOro CpoOKa TakKUX WUCNpaBfeHun - B TeyeHue
NsaTM pabounx gHEN Co AHA ee permcrTpaummn.

5.4. YKanob6a gomkHa cogepxaTb CreayroLyo HopMauuio:

1) HaumeHOBaHWEe opraHa, NPegoCTaBMAIOWEro YCnyry, AOJDKHOCTHOro nuvua
opraHa, nNpegocTaBnALEro ycnyry, Unnm MyHUUMNanbHOMO CryXallero, peLleHus u
aencteus (besgencrane) KOTopblx obxanyTcs;

2) hamumnnio, MmsaA, oT4ecTBO (nNocnegHee - Npu HanuuuMn), CBEOEHUst O MecTe
XUTENbCTBa 3aaBUTENSs - pmnanyeckoro nuua nmbo HauMeHOBaHWe, CBEAEHNA O MecTe
HaxXoXOeHUs 3aaBUTENS - IPULAMYECKOrO NULa, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM NoYThl (MPY HanNM4YuKn) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3adABUTENIO;

3) cBegeHna o6 obxanyeMblx pelleHusx U genctemnax (6esgenctemu) opraHa,
NpeaoCTaBnAOWEro  MyHUUMNAanbHYO  yCryry, [OOMKHOCTHOrO  nvua  opraHa,
NpeaoCcTaBNALLIEro MyHALMNANBbHYO YCAYTY, MY MYHULMNANbHOMO CryXallero;

4) [oBOAbl, HA OCHOBAHUW KOTOPbIX 3asBUTENb HE COrflaceH C peLleHnem U
penctemnem (besgenctenem) opraHa, NpeaocTaBnALLWEro ycnyry, 4OMKHOCTHOrO nuua
opraHa, NpeaoCcTaBnALLEro yCryry, Unn MyHULMNANsHOIo CryaLlero.

5.5. K xxanobe moryT OblTb MPUMOXKEHbI KON OOKYMEHTOB, MOATBEPXOAOLLNX
N3NOXeHHble B >xanobe obctoatenbctBa. B Takom cnyyae B xanobe npueBoauTtcs
nepeyeHb nNpunaraembix K Hel 4OKYMEHTOB.

5.6. Mo pesynbTatam paccMoTpeHust xanobbl NPUHUMAETCA OAHO U3 CreayoLwmx
peLLUEHUN:

1) xanoba ygosneTBopseTcs, B TOM u4ucrne B OpMe OTMEHbl MPUHATOrO
peLLeHns, UCrpaBeHns OONYLLEHHbIX one4YyaTok U ownboK B BblAaHHbLIX B pe3ynbTarte
npeaocTaBneHNa roCygapCTBEHHOW yCryrM [OKYMEHTax, BoO3BpaTa 3asiBUTES
AEHEeXHbIX CpeacTB, B3MMaHuWe KOTOPbIX He npeayCMOTPEeHO HOPMaTUMBHbIMU
npaBoBbiMK akTamu Poccuinckon ®depepaunn, HOPMaTUBHBLIMK MPABOBLIMW aKTaMu
Pecnybnukn TaTapcTaH, MyHMUMNANbHBIMU NPABOBbIMU aKkTamu;

2) B yAOBNETBOPEHUN Xanobbl OTKa3blBaeTCA.

He nosgHee gHs, cnegyowlero 3a AHEM MNPUHATUS PeLUeHusi, yKaszaHHOro B
HaCTOSILLEM MYHKTE, 3adABUTEN0 B MUCbMEHHOW (hOopMe M MO XenaHuo 3aaBuTenst B
9NEKTPOHHOM opMe HanpaBfsieTCs MOTMBMPOBAHHbLIA OTBET O pesynbrartax
pacCcMOTPEHNS Kanobbi.

5.7. B cnyyae npusHaHusa xanobbl, nognexalien yooBrEeTBOPEHUO, B OTBeTe
3asBUTEN0 JaeTca MHopMauma o OenCTBUAX, ocylecTtBnaemblx Kcnonkomom, B
uenax HesamennMTenbHOro YCTPaHEHWS BbISIBMIEHHbIX HapyleHun npyu  oKasaHuu
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MyHUUMNANbHOM ycryrn, a Tawkke MPUHOCATCA W3BMHEHMSI 3@ [OOCTaBlIEHHbIe
Heygob6cTBa W yKasblBaeTCss WHGOpMauMs O [anbHelwux OeucTBUsIX, KOoTopble
HeobXoaAMMO COBEPLUMTL 3aSBUTENIO B LIENSAX MONyYeHUs MyHULMNANbHON YCIyri.

5.8. B cnyyae npu3HaHus xanobbl, He noanexallen yaoBNeTBOPEHNto, B oTBeTe
3asBUTENIO, [JAlOTCS apryMEHTUPOBAHHbIE Pa3bSCHEHUS O MPUYMHAX MPUHSITOrO
peLleHuns, a Takke MHopmaums o nopsigke obxanoBaHMs MPUHATOrO pPeLLEHUS.

5.9. B cnyyae ycTaHOBMEHWst B XO4e WnM MO pe3ynbTataM pacCMOTPeHus
Xanobbl NPU3HAKOB COCTaBa aAMUHUCTPATMBHOIO NPaBOHAPYLLUEHUS MW NPECTYNieHns
[OIMKHOCTHOE NNLIO, pabOTHWK, HageneHHble NONTHOMOYMSIMU MO PACCMOTPEHMIO XKarnob,
He3ameanuTeNnbHO HanpaBnsSlT UMELLMECS MaTepuarbl B OpraHbl NPoKypaTypbl.

6. OCoBeHHOCTU BbINONHEHUS aAMUHUCTPATUBHBLIX Npoueayp (4encTsun) B
MHOrOOYHKLMOHAaNbHbIX LLEHTpaxX NpeaocTaBreHns rocyaapCTBEHHbIX U
MYHMUMNANbHbIX YCNyr

6.1. Onncaxue nocnegoBaTesfibHOCTU AEencTBumn npwu npenocTaBneHnm
MYHUUMNANbHOM YCRyru BKIoYaeT B cebsa cnefyowme npoueaypbl:

1) nHcbopmmpoBaHmMe 3asBUTENSA O NOpSAKe NPeaoCTaBNEHNS MyHULMNANbHOW YCNYTK;

2) NpUHATNE U perucTpauus 3asiBeHnd W OOKYMEHTOB, HeobxoaumbiX Ons
npenocTaBneHns MyHULMNAanbHOM YCNyru;

3) hopmmpoBaHne © HarnpaBfeHne MeXBeAOMCTBEHHbIX 3anpocoB B OpraHbl,
y4yacTBylOLME B NPeAOoCTaBEHUN MYHULMNANbHOW YCIyrn, B TOM YMCNe NO KOMMIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy;

4) npoBepka  OEWCTBUTENbHOCTM  YCUIEHHOW  KBANM@UKaALMOHHOW  LNdPOBON
9NEeKTPOHHOM  MNOANUCK  3asiBUTESNS, WCMOSIb30BaAHHOM MpU  nojaye 3asiBfeHus o
npenocTaBneHMM MyHUUMNANbHOW YCNyru;

5) HanpaBneHue 3asBneHnsa ¢ JoKyMmeHTamu B Vicnonkow;

6) Bblgaya 3asaBMTENO pe3dynbTaTta MyHUUUNanbHOW YCnyri.

6.2. MIHopMmnpoBaHue 3aaBUTENS O nopsagke npefoCTaBNeHus MyHUUMnanbHOM
ycnyrm

3aasutenb Brnpase obpatntbca B MOLL nuyHo, no TenedoHy n (Mnu) aneKTpoHHON
noyTe Ans Nony4YeHnsa KOHCyNbTauuin o Nopsiake nonyyYyeHns MyHULMNansHOM yCnyru.

Cneuyunanuct MOLl uHdpopmupyeT 3asiBuTensi, B TOM 4ucrne no coctasy, ¢opme
npeacraBnAeMon LOKYMEHTauMm u Apyrum BonpocaMm Afs NOSyYeHUss MyHUUMNanbHOW
ycryrm n npu Heob6xoAMMOCTM OKa3biBaeT MOMOLLb B 3anofiHeHMM BnaHka 3asBneHus.

3asButens MOXeT nonyynuTb MHAGOPMALMIO O nopsgke  npefocTaBreHus
MyHUUMNanbHoW ycnyru nytem csobogHoro goctyna ¢ canta ML http://mfc16.tatarstan.ru/

lMpouenypbl, ycTaHaBfMBaeMble HACTOALMM MYHKTOM, OCYLLIECTBIAOTCA B [EHb
obpaleHuns 3asasuTens.

Pesynbtat npouenyp: wvHopmauma no cocTtaBy, dopme npeacraBngemMomn
OOKYMEHTaLUMM 1 gpyrMm Bonpocam nosly4eHns MyHUUunanbHOW yCryri.

6.3. lNpuHATME 1 perncTpaums 3asaBneHns

6.3.1. 3aaBuTenb NUYHO, Yepe3 AOBEPEHHOE NNLO NN B 3NEKTPOHHOW hopme nogaet
NMMCbMEHHOE 3asiBfieHMe O npeaoCcTaBleHu MyHUUMnanbHOW YCNyrm u npegcraBnset
OOKYMEHTbI B COOTBETCTBMM C MYHKTOM 2.5 HacTtosiwero Pernamenta B MOL|, yaaneHHoe
paboyee mecto MOLL.

3adBneHne O NpeaocTaBfEeHUN MyHULMNANbHOW YCNYrM B 3MEKTPOHHOW dhopme
HanpaenseTcs 4epe3 [lopTan rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnukm
TatapctaH. Peructpauus  3asiBrneHusi, MNOCTYNUBLUEr0 B  3JIEKTPOHHOM  dhopme,
OCYyLLEeCTBNAETCA B YCTAHOBIEHHOM MNopsiakKe.
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6.3.2. Cneumanuct MOL, Beaywmin npuvem 3asiBNeHUN, OCYyLLECTBASET Mpouenypsbl,
npeaycMOTpeHHbIEe perrfiaMmeHToMm pabotel MOL].

Mpoueaypbl, ycTaHaBNUBaeMble HACTOALMM MYHKTOM, OCYLLECTBIISAIOTCA B CPOKW,
yCTaHOBMEHHbIE pernaMmeHTom pabotel MOL].

PesynbTaTt npoueayp: NpUHATOE U 3aperncTpupoBaHHOE 3asiBNEHNE.

6.4. dopmMupoBaHve nakeTa JOKYMEHTOB

6.4.1. Cneumanuct MOLl B cooTBeTCcTBMM C pernameHTom paboTtbl MOL:

nposepsieT  OEUCTBUTENBHOCTb  YCUMEHHOW  KBanudukauuoHHOW  LMPOBOM
SNEKTPOHHOM  MNoAnMUCKM  3asBUTENd, WCMNONb30OBaHHOW NpW  noJave 3asiBfeHus o
npegocTaBneHn MyHUUMNansLHOW yCnyru;

dopmMUpyeT 1 HanpasnseT MeXBeAOMCTBEHHbIE 3anpoChbl B OpraHbl, y4acTByOLLME B
npedocTaBneHnn  MyHuUMNanbHOW  ycnyry, B TOM  4ucrie N0 KOMMJIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

[Mpouenypsbl, ycTaHaBNuBaemble HACTOAWMM MYHKTOM, OCYLUECTBIISIOTCA B CPOKM,
yCTaHOBIEHHbIE pernameHTom pabdotel MOLI.

PesynbTat npoueayp: HanpasneHHbIe 3anpocsl.

6.4.2. Cneumanuct MLl nocne nonyyeHns oTBETOB Ha 3anpocbl hopmMupyeT nakeT
AOKYMEHTOB M HarnpasnsieT ero B Vcnonkom B nopsiike, YCTaHOBMEHHOM pernameHToM
paboTbl MOLI.

[Mpoueaypsbl, ycTaHaBNUMBaeMmble HACTOALWMM MYyHKTOM, OCYLLECTBIIAIOTCA B CPOKW,
yCTaHOBIEHHbIE pernameHTom pabdotel MOLI.

PesynbTat npouenyp: HanpasneHHble B ICMONKOM JOKYMEHTHI.

6.5. Bblgaya pesynbTata MyHULUMNANIbHON YCIyTU

6.5.1. Cneumanuct M®L| npu nocTynneHun pesynstata MyHUMUMNanbHOW ycryrn u3
Mcnonkoma peructpypyet ero B YCTaHOBIIEHHOM Mopsiake. M3BellaeT 3aaBuTens (ero
npeacTaBuTens) ¢ UCNonb3oBaHneM cnocoba CBA3W, yKa3aHHOro B 3afBMNeHUW, O pesynbtaTte
npeaocTaBneHNa MyHULMNANbHOW YCAYTH.

lMpoueaypsbl, ycTaHaBnMBaeMble HACTOALMM MOAMYHKTOM, OCYLLECTBISITCHA B AeHb
NOCTYNMeHnsa JOKyMeHToB 13 Mcnonkoma.

PesynbTtat npouenyp: v3BelleHne 3aaBuTens (ero npencraBuTens) o pesyrnbraTe
npeaocTaBneHNa MyHULMNANbHOW YCAYTH.

6.5.2. Cneumanuct MOL BblgaeT 3aaBuTento pesynstat MyHUUUnansHOM ycryrm

Mpoueaypsbl, yCTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBMSIOTCA B MOpsiAKe
o4yepenHoOCTU, B AeHb NpubbITUS 3asiBUTENS B CPOKWU, YCTAHOBIEHHbIE pernameHTom paboThl
MoLl.

PesynbTat npoueayp: BblAaHHbLIN pe3ynbTaT MyHULMNANbHOW YCyru.
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MpunoxeHne Ne1

PykoBogutento
McnonHuTenbHOro kommteTta

MYHMUMNANbHOIO panoHa
Pecnybnukn TatapcTaH
oT:

3aaBneHve
06 ncnpaBneHnn TEXHUYECKON OLLIMOKM

Coobuwato 06 owunbke, AOMNYLIEHHOM MPU OKa3aHUU MyHULMNANbHOW YCNyrn

(HanmeHoBaHMWe ycryrn)
3anucaHo:
I'Ipanmbele cBeJeHUA:
I'Ipomy ncnpasnTb OO0NyLWeHHYH TEXHUYECKYIO OLLII/I6Ky n BHECTU
cooTBeTCTBYHOLLMNE N3MEHEHUA B OOKYMEHT, ﬂBJ’IﬂIOLLI,I/IMCﬂ pe3ynibTatoM
MyHI/ILl,I/II'IaJ'IbHOI7I YCIyru.

I'Ipvmararo cneagywuwime JOKYMEHTDI:

1.

2.

3.

B cnydae npuHATUA pelleHnd 006 OTKNMOHEeHUM 3asBneHust oo ncripasneHmnn
TEXHNYECKON OLLINOKMN npoLwy HanpaBuUTb Takoe peLlleHne:

nocpeacTtBoOM OTMNpaBJieHNA 3NNEKTPOHHOIro OKyMeHTa Ha agpec E-mail: ;

B Buge 3aBepeHH0|7| KOMmn Ha 6yMa)KHOM HOcuUTEre Nno4YToBbIM OTNpPaBSIEHNEM MO

agpecy:

MoaTteepxaato CBOE corfacue, a Takke corracue NpeacTaBnsieMoro MHOK nvua Ha
00paboTKy nepcoHasnbHbIX AaHHbIX (COOp, cUCTEMATU3aUMIO, HaKOMNSieHWe, XpaHeHue,
yTOuHEeHnEe (OOHOBNEHME, U3MEHEHWNE), UCMOMb30BaHME, PacrpoCTpaHeHNe (B TOM 4ucne
nepeaady), o6esnnumBaHne, 6noKMpoBaHmNE, YHUUTOXEHNE NEPCOHANbHbIX AaHHbIX, a TakkKe
WHbIX [OEWUCTBUWA, HeobxoaMMbIX Ans 00paboTKM NepCoHanbHbIX OaHHbIX B paMKax
NpeaoCcTaBneHns MyHULMNANIbHOW yCryri), B TOM Y/Cie B aBTOMATM3MPOBAHHOM peXuMe,
BKINOYasi MPUHATME PELLEHNIA Ha UX OCHOBE OpraHoM MpeAoCTaBALMM MyHULUMNANbHYO
ycnyry, B Liensix NpeaocTaBieHms MyHUUmMnanbsHOM yCryri.

HacTosawmm noareepxaato: CBeAEHWs, BKIIOYEHHbIE B 3asiBNIEHNE, OTHOCALLMECH K
MOEN NNYHOCTU W NpPencTaBnsgeMoOMY MHOK ULy, a Takke BHECEHHble MHOK HWKe,
[OCTOBEPHbI. [JOKyMEHTbI (KON AOKYMEHTOB), MPUMOXEHHbIE K 3asBMNEHNIO, COOTBETCTBYIOT
TpeboBaHMsIM, YCTaHOBMNEHHbIM 3aKkoHoaaTenscTBoM Poccuickon depepauum, Ha MOMEHT
npeacTaBneHnst 3asBrneHnss 3T OOKYMEHTbl OEWCTBUTENbHbI M COAepXXaT OOCTOBEpPHble
cBefeHus.

[ato cBoe cornacue Ha y4actTue B onpoce Mo OLeHKe KavecTBa npeaocTaBfieHHoM
MHE MYHULIMNAnbHOM yCnyr no Tenedony:

(nata) (noanwuchk) (¢.1.0))
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MpunoxeHue
(cnpaBo4HOE)

PekBnaunTbl 4OMKHOCTHbLIX UL, OTBETCTBEHHbIX 3a npegocrtaBreHune MyHVILWII'IaJ'IbHOIZ

YCIyrn n OCywecCcTBNALNX KOHTPOJ1b €€ UCMOJTHEeHNA,

McnonHUTENbHbBI KOMUTET MyHULUMNANBHOrO 06pa3oBaHus « TUMSLLEBCKOE CENbCKoe
nocenexHune» JIeHNHOropcKoro MyHuLUmMnansHoro panoHa Pecnybnukn TatapcTaH

[omKHOCTb TenedoH ONeKTPOHHbIN agpec
PykoBoauTens 3-95-66 Ncher,Len@tatar.ru
3amecTuTesib pykoBoaUTeNs 3-95-67 Ncher,Len@tatar.ru

PekBM3nTbI AOMKHOCTHBIX NIUL, KOHTPONMPYIOLLMX NPeaoCTaBreHne
MYHULMNANbHOM YCRyru

[omKHOCTb TenedoH OnEeKTPOHHbI agpec

(maBa noceneHus 3-95-66 Ncher.Len@tatar.ru




[MpunoxeHwne 2

K MOCTaHOBIIEHUIO
WcnonHutensHoOro komuteTa
MyHUUMNanbHOro obpasoBaHus
«HwxHevepLIMnMHcKoe cenbckoe
noceneHne» JIeHNMHoropckoro
MYHUUMNANbHOro panoHa
Pecnybnukn TatapctaH

oT « 29 » okTs6psa 2019 r. Ne 51

ALMUHUCTPATUBHLIN pernameHT

npegocTaBneHns MyHULMNanbHOW YCyri No COBEPLUEHUIO HOTapuarbHbIX 4eNCTBUN -
YAOCTOBEpEHME JOBEPEHHOCTH

1. O6wme nonoxeHus.

1.1. Hactoawmn agMMHUCTPATMBHLIN perfiaMmeHT npeaocTaBneHns  MyHULMNanbHON
ycnyrm (ganee — PermameHT) ycTaHaenvBaeT CTaHAapT W MNOPSAOK npefocTaBrieHus
MYHUUMNANbHOMW YCRyrM MO COBEPLUEHUIO HOTapuanbHbIX OENCTBUM - YOOCTOBEPEHUE
AOBEPEHHOCTU (Aanee — MyHMuMnanbHaga ycnyra).

1.2. Monyyatenu MyHUUUNanbLHOW ycnyru: domusmyeckue nuua (ganee - aasgButens).

1.3.  MyHuumnaneHaa ycnyra npegoctasBnsgetcd  MVICNOMHUTENbHLIM ~ KOMUTETOM
MyHUUMNaneHoro obpasoBaHusa « HMXXHeYepLUMIMHCKOE cerbCckoe noceneHmne» JIeHMHOropcKoro
MyHUUuMnanbHoro panoHa Pecnybnukn TatapctaH (ganee — Micnonkom).

1.3.1. MecTo HaxoxaeHue Mcnonkoma: c. HmwkHne Yepwunsl, yn. LeHTpansHag, 4.105.

Mpaduk paboTbl:

noHegenbHuK — vyetBepr: ¢ 8.00 go 17.00;

natHuua: ¢ 8.00 go 16.00;

cyb0b0Ta, BOCKpeceHbe: BbIXOAHbIE OHU.

Bpemsa nepepbiBa Ans otabixa M NUTaHMA yCTaHaBNMBaETCA MNpaBuUiiaMn BHYTPEHHEro
TPyOoBOro pacnopsgka.

CnpaBoyHbi TenedoH (85595)3-95-67.

[Mpoxoa No AOKYMeHTaM yaOCTOBEPAIOLLNM NINYHOCTb.

1.3.2. Agpec oduumanbHOro cavta MyHUUMNANbHOrO pamoHa B WHAOPMaUUOHHO-
TenekoMMyHukaumoHHon cetn  «WHTepHeT» (ganee — ceTb «WHTepHeT»):  (http://
www.leninogorsk.tatarstan.ru).

1.3.3. NHdopmaums o MyHUUMNANbHOW YCryre, a Takke O MecTe HaxoXaeHust u rpaduke
paboTbl cnonkoma mMoxeT BbITb NoslyyeHa:

1) nocpeacTBOM MHMOPMALUMOHHBIX CTEHAO0B, COAepXaluMx BU3yasnbHYH U TEKCTOBYHO
MHOPMaUUIO O MyHUUMNAanbHOW YyCryre, pacrofioXeHHbIX B nomelleHunax Mcnonkoma, ons
paboTbl C 3aaBUTENAMM.

NHdopmaums Ha rocygapcTBeHHbIX A3blkax Pecnybnuvku TaTtapcTtaH BkroYaeT cBegeHus
O MyHWUMNanbHOW ycnyre, cogepxawmecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTodwero PernameHTa;

2) nocpeactBoM cetn «MHTepHeT» Ha odumumanbHOM CanTe MyHULMManbHOro panoHa
(http:// leninogorsk.tatarstan.ru);

3) Ha [lopTane rocygapCTBeHHbIX W MyHuUMNanbHbIX ycnyr Pecnybnvku TatapctaH
(http://uslugi.tatar.ru/);

4) Ha EpguHOM nopTane rocygapcTtBeHHbIX WU MyHuMumMnanbHbIX ycnyr (dpyHkumn) (http:/
www.gosuslugi.ru/);

5) B cnonkome:



http://www.leninogorsk.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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npu yCTHOM OBpaLLeHnm - NIMYHO UK NO TenedoHy;

npu MUCbMEHHOM (B TOM 4ucrie B (popMe 3MEKTPOHHOro LOKYMeHTa) obpalleHun — Ha
Gyma)KHOM HocuTEere Mo NoYyTe, B 3NIEKTPOHHON hOpMeE NO SMEKTPOHHOW MoYTE.

1.3.4. WHopmauma no BonpocaMm MpPefoCTaBfeHus  MyHUUUnanbHOW  ycryru
pa3smMeLlaeTcsa cneumManuctom Mcnonkoma Ha opuumanbHOM canTe MyHUUMNANbLHOro pamoHa u
Ha MHOPMAaUMNOHHBIX CTeHAax B nomeLleHnax Micnonkoma gns paboTbl ¢ 3as8BUTENSAMN.

1.4. MNpepocTtaBneHMe MyHUUMNanNbHOM YCIyrn OCyLLEeCTBIAETCA B COOTBETCTBUM C:

MpaxkgaHcknm kogekcom Poccuinckon ®epepaunn (Hacte nepsasi) ot 30.11.1994 Ne51-93
(nanee - 'pK P®) (CobpaHune 3akoHogaTenbctea PP, 05.12.1994, Ne32, c1.3301);

HanorosbiM kogekcom Poccunckon ®enepaumm (4actb BTopas) ot 05.08.2000 Ne117-93
(nanee — HK P®) (CobpaHue 3akoHopgatensctea PP, 07.08.2000, Ne32, c1.3340);

OcHoBamu 3akoHogaTtenbcTBa Poccuiickon depepaumm o HoTapmate oT 11.02.1993 Ne
4462-1 (nanee — OcHosbl) (Begomoctn CHO n BC P®, 11.03.1993 Ne10, cT1.357);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-03 «O6 0buwmx npuHUMNax opraHusauuu
MeCTHOro camoynpasrieHusi B Poccuiickon ®egepaunny (ganee — denepanbHbld 3akoH Ne131-
®3) (CobpaHune 3akoHogaTensctBa PP, 06.10.2003, Ne40, cT1.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-9®3 «O6 opraHusaumm npeaocTaBreHus
rocygapCTBEHHbIX W MyHMUMNanbHbIX ycnyr» (ganee — ®epepanbHbli 3akoH Ne210-03)
(Cobpanue 3akoHogatensctea PO, 02.08.2010, Ne31, c1.4179);

npukaszom MwuHiocta Poccum ot 29.06.2015 Ne155 «O6 yTtBepxaeHun TpeboBaHUM K
dopmaTy M3rOTOBIIEHHONO HOTApPUYCOM SNEKTPOHHOro AOKyMeHTa» (ganee — npukas -Ne155)
(OdbuumanbHbIi  MHTEpPHET-NopTan  npaBoBon  MHopmaumm  http://www.pravo.gov.ru,
30.06.2015);

npukasom MuHiocta Poccumn ot 27.12.2016 Ne313 «O6 yTtBepxaeHun Popm peecTtpos
perncTpauumn HotTapuanbHbIX OENCTBUN, HOTapuarnbHbIX CBUOETENbCTB M YAOCTOBEPUTENbHbIX
HagnNucen Ha caernkax U CBMAETENbCTBYEMbIX AOKYMEHTAX U nopsaka nx oopmneHus» (ganee
- npukas Ne313) (OdbuumanbHbIv WHTEepHeT-nopTan npaBoBOW MHopMaLmn
http://www.pravo.gov.ru, 30.12.2016);

npukazom MwuHiocta Poccumn ot 06.06.2017 Ne97 «O6 ytBepxaeHun WHCTpykumm o
nopsiake coBepLleHNs HoTapuarbHbIX JENCTBUA rMaBaMy MECTHbBIX aAMUHUCTPaLINA NOCENeHnN
U cneumanbHO YMNOMIHOMOYEHHbIMU [OMKHOCTHBIMA NiMUaMU  MECTHOroO CaMoynpaBfeHus
noceneHun, rnaBamMm MeCTHbIX aAMWHUCTPAUUN MyHULMNAmNbHbIX PanNoHOB M cneunanbHo
YNOMHOMOYEHHbIMU  OOSDKHOCTHBIMUA  NML@MW  MECTHOrO CcaMoynpaBfieHnss MyHMUMNanbHbIX
panoHoB» (ganee - npukad Ne97) (Poccuiickas raseta, Ne133, 21.06.2017);

npukasom defepansHoro kasHavenctaa ot 12.05.2017 Ne11H «O6 yTBEepXaeHMM nopsaka
BeAEHUS rocyfapCTBEHHON MHAPOPMALIMOHHON CUCTEMbI O TOCYAAPCTBEHHbBIX 1 MYyHULMNANbHbIX
nnatexax (ganee — npukas 11H) (OdmumnanbHbIN MHTEPHET-NOPTAN NpPaBoOBOM MHGOPMaLUn
http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecny6nuku TatapcTtaH oT 28.07.2004 Ne45-3PT «O MecTHOM caMoynpaBfeHunm
B Pecnybnuke Tatapctan» (Pecnybnuka TatapctaH, Ne155-156, 03.08.2004);

YcTtaBoM MyHUUMNanbHoro obpasoBaHus « HmxHeYepLULWUITMHCKOE CenbCckoe noceneHne»
JleHnHoropckoro MyHuumMnaneHoro panoHa Pecnybnukm TartapctaH, npuHaToro PelleHnem
MyHMUMNanbHOro obpasoBaHns « HmxHeYepLUMIMHCKOE cenbckoe noceneHne» JIeHMHOropckoro
MyHUUMnanbHoOro panoHa Pecnybnuku TatapcTtaH ot 09.12.2016 Ne 30 (ganee — YcraB);

MonoxeHnem 06 WcnonHutensHOM  KomMuTeTe  MyHUuunanbHoro obpasoBaHus
«HwxHeyepLMnMHCKOoe cenbckoe nocenenne» JIeHMHOropcKoro MyHUUMNanbHOro pavioHa
Pecnybnukn TaTtapcTtaH, ytBepxaeHHbiM PeweHnem CoBeTa MyHuuunanbHoro obpasoBaHus
«HwxHeyepLMnMHCKOe cenbckoe noceneHne» JIeHMHOropcKoro MyHUUMNanbHOro pavioHa
Pecnybnuku TaTtapctaH ot 17.11.2016 Ne 25 (ganee — NonoxeHne 06 Ncnonkome);
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MpaBunamn BHYTPEHHEro TpydoBOro pacnopsgka Mcnonkoma, yTBEPXOEHHbIMU
noctaHoBneHnem Vcnonkoma ot 25.12.2010 Ne 46 (nanee — Npasuna).

1.4. B HacToqawem PernameHTe Ucnonb3yoTcs cnegyowme TepMyUHbl U onpeaeneHuns:

AOBEPEHHOCTLIO MPU3HAETCH MUCbMEHHOE YMOSIHOMOYMe, BbldaBaeMoe OAHUM JIMLOM
Apyromy nuuy Anga npeactaBUTeNbCTBa nepeq TpeTbMMmn nuuamn. NucbMeHHoe ynonHoMmoume
Ha coBeplleHne caenknm npeacraBuTenieM MoxeT OblTb NpeacTaBreHo npeacTaBnsgeMbiM
HenocpeaCcTBEHHO COOTBETCTBYIOLLIEMY TPETbEMY NULLY.

yaaneHHoe pabodyee MeCTO MHOrMOMYHKUMOHANbHOrO LeHTpa npeaocTaBneHns
roCyAapCTBEHHbIX U MyHMUMNAMNbHBIX YCAyr — TeppuTopuanbHO 060CO6NeHHOEe CTPYKTYpHOEe
nogpasgerneHue (opnc) MHOroyHKLMOHANBHOIO LieHTpa NpeaocTaBneHnst rocy4apCTBEHHbIX U
MYHMUMNANbHbIX YCNyr, CO34aHHOe B rOPOACKOM MMM CENbCKOM MOCENEHUA MyHULMNANbHOro
panoHa (ropoackoro okpyra) Pecnybnukm TatapctaH B cOOTBETCTBUM C NMyHKTOM 34 [lpaBun
opraHusauum AEeATeNbHOCTH MHOIO(YHKLMOHANbHbIX LEeHTpOB npegocTaBneHns
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, YTBEPXKAEHHbIX NOCTaHOBNEeHneM [NpaButenscTaa
Poccunckon ®depepaumm ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuu [lpaBun opraHusaumm
AEATEeNbHOCTM  MHOTOYHKUMOHANbHbLIX  LIEHTPOB MPefoCTaBfeHns [OCyAapCTBEHHbIX W
MYHULMNANbHbIX YCNYr»;

TeXHu4yeckas owmbka - owwnbka (onmucka, onevaTtka, rpaMmaTudeckass unu
apupmeTndeckas  owmbka  nmbo  nogobHas owunbka), gonyweHHas  OpraHom,
NpegocTaBNALWNM  MyHUUMNANbHY YCnyry, U npueedllasd K HeCOOTBETCTBUIO CBeAEHWMN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHMUMManbHOW YCNnyru), cBe4eHUsIM B AOKYMEeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacTosiwem PernameHTe nog 3asiBNEHWEM O NpeaoCTaBNeHUN MyHULMNANbHOW yCryrn
(nanee - 3asaBneHne) NoHUMaeTcA yCTHOE obpaLeHve.
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2. CTaH,D,apT npenocraBliEeHUA MyHMLlMHaﬂbHOIZ ycnyrmum

HavnmeHoBaHune TpeboBaHus
cTaHpapTa NnpeLoCcTaBneHus
MyHMLUMNANbHON yCnyru

CopepxaHue TpeboBaHus cTaHgapTa

HopmaTuBHbIN akT,
yCTaHaBnMBaoLunm
MYHMLMNANbHYO YCIyry nUnm
TpeboBaHune

2.1. HavmeHoBaHue CoBeplleHne HoTapuanbHblX genctBun — ypoctosepeHue |pK PO;
MYHULIMNATbHOW YCIyru [OBEPEHHOCTH npukas Ne97
2.2. HammeHoBaHne Ncnonkom YcTas;

NCMOMNHUTENBHO-
pacnopsaMTenbHOro opraHa
MECTHOrO camoynpaBneHus,
HernocpeacTBEHHO
NpefocTaBnsoLEro
MYHMUMNANbHYO yCnyry

NMonoxeHne 06 Vicnonkome;

2.3. Onuncaxue pesynbTaTta
npeaocTaBneHna MyHUUUNanbHOM
ycrnyrm

CoBepllueHne HoTapuasnbHbIX OeNCcTBUm
AOBEPEHHOCTMW.

OTtkas B coBepLIeHNN HoTapualibHbIX OencTBumn

yaoctoBepeHune

2.4. Cpok npenocTaBneHuns
MYHMUMMANbHOW YyCnyru, B TOM
ynucne c y4yetom HeobxoammocTu
obpaueHns B opraHusauuu,
y4yacTBylOLME B NpeaocTaBneHnn
MYHMUMMNANbHOW  YCNyru,  CpPOK
NPUOCTaHOBIIEHNS
npeaocTaBnNeHnsa MyHUUMNanbHOM
ycnyru B cnyvae, ecnm
BO3MOXHOCTb  MPUOCTaHOBIEHUS
npegycMoTpeHa
3akoHogaTtenbcTtBoM Poccunrckon
depepauymn, CPOK BblAaumn
(HanpaBneHuns) OOKYMEHTOB,
SBNAOLLNXCS pes3ynbTaTom

oQHOro pa6oqero OHA, C MOMEHTa o6pau_|,eH|/|$|.

MOMEHTa obpaLLeHus.

yCnyru He NpeagycMoTPeHo

YOooctoBepeHne [OOBEPEHHOCTU OCYLLECTBMNSETCS B TeYeHue

B cnyyae npuHsTUS pelweHusi o6 oTkase B MpeaocTaBneHuu
yCryru B TedeHue natv paboumx AHen, ¢ MoMeHTa obpalleHust.

B cnyyae npuHATMS pelleHust 06 OTNOXEHUM COBEPLUEHUS
HOTapuanbHOro OENCTBUSI B TeyeHue NSATU paboumx AHen, ¢

MNpuocTaHoBNEHWe cpoka MNpeaocTaBreHns MyHULMNanbHON
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npeaocTaBneHnst MyHMUMNAanbHON
ycnyrm

2.5. WcyepnbiBaown  nepeyeHb
OOKYMEHTOB, HeobXoaumbIX B

COOTBETCTBMA Cc
3akoHodaTesribHbIMXU UMM UHbIMA
HOPMAaTUBHbLIMIA npaBoOBbIMA

akKTamMmu ansa npegocTtaBrieHnd
MyHMLl,VII'I&J'IbHDVI yCIyrun, a TaKxe

ycnyr, KOoTopble ABNAIOTCA
HeobxoaMMbIMU N 06sI3aTENbHBIMU
ans npenocTaBneHus
MYHUUMNANbHbIX ycnyr,
noanexatlmx npeacraBneHunto
3aaBUTENEM, cnocobbl nx

nonyyeHus 3asiBUTENIeM, B TOM
yucne B ONEKTPOHHoW hopme,
NOPSIAOK X NpeACcTaBneHuns

1. Macnopt wnu ApyrMe  OOKYMEHTbl, yOoCTOBepsioLlne
NNYHOCTb 3aABUTENS.

2. YpgoctoBepsieMas  [OOBEPEHHOCTb, MNpU  yOOCTOBEpPEeHUU
AOBEPEHHOCTMW.

[oKyMeHTbl NpeacTaBnsanTCs IMYHO

Mpukas Ne97

2.6. WcuyepnbiBalownin nepeyeHb
OOKYMEHTOB, HeobxoauMmbIX B
COOTBETCTBUM C HOPMAaTMBHbLIMU
npaBoOBbIMU akTamu ans
npeaocTaBneHna MyHUUUNanbHOM
yCcriyrm, KOTOpble HaxogaTcss B
pacnopsXXeHnn rocyaapCTBEHHbIX

opraHos, OpraHoB  MECTHOrO
camoynpaBneHus 7 NHBIX
opraHusauum 7 KoTOpble

3asBUTENb BrpaBe NpeacTtaBuTb, a
Takke cnocobbl KX nonyvyeHus
3asBUTENAMKW, B TOM u4ucne B
SNEKTPOHHOM hopme, NopAJOoK UX
npegcraBneHuns;

I'Ionyqaromﬂ B paMKax MexXBeJoMCTBEHHOIO B3aMMOOENCTBUS:
cBeeHnA o rocnoLusinHe.

Mpukas 11H
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rOCyAapCTBEHHbI OpraH, opraH
MECTHOroO camoynpasrneHus nmbo

opraHunzauund, B pacnopsXXeHnn
KOTOpPbIX HaxoaATcA OaHHble
OOKYMEHTDI

2.7. cyepnbiBaowm  nepeyeHb
OCHOBaHWW AONs OTKasa B npueme
OOKYMEHTOB, HeobxoauMmblx [Ons
npegocTaBneHns MyHuumMnanbHOM
ycnyru

OcHoBaHus onst 0Tkasa B NpMeme 4OKYMEHTOB:

1) MNopava OKYMEHTOB HeHagnexawum nuLuom;

2) HecooTBeTcTBME MNpeACTaBMEHHbIX [OOKYMEHTOB MNEPEYHIo
AOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 HacToswero PernameHTa;
3) B 3agBneHun u npunaraemblX K 3asBfEHUIO AOKyMEHTax
nverTcs HEOroBOpeHHbIE ncnpaeneHus, cepbesHble
NOBPEXAEHNHA, HE MNO3BONAKOWME OAHO3HAYHO WMCTONKOBATb MX
cogepxaHue;

4) MNpeacrtaBneHne AOKYMEHTOB B HEHAAIEXALLNN opraH

2.8. VcyepnbiBaowmin  nepeyeHb
OCHOBaHWN A1 NPUOCTaHOBEHNSA
MNn oTKasa B NpegocTaBreHun
MYHUUUNANbHOW YCAyru

OcHoBaHusa Ana NPUOCTaHOBNEHNA NPeaoCTaBNeHNs YCnyru He
npesyCMOTPEHbI.

OcHoBaHusa gnsa oTkasa:

1) CoBeplLueHune Takoro AeNCcTBUS NPOTUBOPEYUT 3aKOHY.

2) JenctBne nOANEXUT COBEPLUEHUIO AOSMKHOCTHBIM JIMLLOM
opraHa MEeCTHOro CcamoynpaBfieHns OPYyroro MocenieHnss unu
MYHULMNANbHOro panoHa

3) C npocbborM O COBEPLUEHUN HOTapuanbHOro AencTBus
obpaTunca rpaxgaHvH, MpPU3HaHHbIA CYAOM HeneecrnocobHbIM
WX  OrpaHuyeHo paeecnocobHbiM, MO npeacrTaBuUTENb, He
MMELLIUA HEOOXOANUMbBIX MOSTHOMOYUIA;

4) He noctynneHue nHgopmauyumn ob ynnate rocyaapcTBeHHOM
MOLWMWHBLI U HOTapuanbHOro Tapuda 4epe3 [oOcyaapCTBEHHYHO
NHOPMALNOHHYIO CUCTEMY O  TOCYAAPCTBEHHbLIX W
MyHMUMNanbHbIX NnaTtexax (ganee — N’MC rMny;

5) 3aaBuTenem npeactaBnieHbl OOKYMEHTbl He B MOSHOM
obbeme, nMbo B NpeacTaBfeHHbIX 3asBNeHUU U (M) AOKYyMeEHTax
COAEPXKNTCA HENOMNHasg 1 (Unn) HegOCToBEPHAs MHOPMaLUKS.
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2.9. MNopsagok, pasmep n
OCHOBaHuA B3MMaHUSA
rocyaapCTBeHHOM MOLWSHbBI  UIn
MHOW nnaTbl, B3MMaemMonm 3a

npenocTaBneHve MyHUMUMNAanbHON
ycnyrm

MyHuuunanbHass ycnyra 3a COBEpLUEHME HOTapuasbHbIX
AENCTBMI OKa3blBaeTCA Ha nNnaTHou (BO3ME34HOWN) OCHOBE.

locynapcTBeHHas nownvHa

1) 3a yooCcTOoBEPEHNE AOBEPEHHOCTEN HA COBEpPLUEHME CLENOK
(coenkn), Tpebywowmx (Tpebyowen) HoTapuanbHONW OpMbl B
COOTBETCTBUM C 3akoHopatenbctBoM Poccunckon depepauuu, -
200 py6newu;

2) 3a yOoCTOBEPEHME MNPOYUX [OOBEPEHHOCTERN, Tpebyrolwmx
HOoTapuanbHOW (opMbl B COOTBETCTBUM C 3aKOHOAATEIIbCTBOM
Poccunckon ®egepaunn, - 200 pybnen;

3) 3a yOoCTOBEpPEHNE AOBEPEHHOCTEN, BblAaBaeMbIX B NOpsaKe
nepegooBepusi, B CnyyasiX, €CnvM Takoe yOOCTOBEPEHME
ob6s3aTenbHO B COOTBETCTBMN C 3aKOHOAATENLCTBOM Poccumnckon
depepaumn, - 200 pybnen;

4) 3a ypocToBepeHue AOBEPEHHOCTEN Ha NpaBO MOSb30BaHMS

n  (UnnM) pacnopskeHuUst MMYLLECTBOM, 34  UCKMOYEHUEM
UMyLLEeCTBa, NPEeayCMOTPEHHOro MogMyHKTOM 6 HacToslero
nyHKTa:

AEeTsIM, B TOM 4MUCMEe YCbIHOBIIEHHbLIM, CYnpyry,
nosiHoOpoAHbIM Bpatbsim n cectpam - 100 pybnen;

apyrum pusundeckum nuuam - 500 pybnewn;

5) 3a ynocTtoBepeHne JOBEPEHHOCTEN HA NPaBO NONb30BaHUSA U
(nnn) pacnopsikeHns aBTOTPaAHCMOPTHBIMU CPeaCTBaMU:

AeTsM, B TOM 4MCNe YCbIHOBMEHHbIM, CYNpyry, poauTensm,
nosIHOpoAHbIM BpaTbsim 1 cectpam - 250 pybnen;

apyrum dounsndeckum nuuam - 400 pybnen;

3a HoTapuanbHble OEWCTBUS, COBEpLUaeMble BHE MOMELLEeHUs
NCNOSTHUTENbHOIO komuTeTa CenbCKOoro noceneHus,
rocygapcTBeHHasi  MNOWMHA  ynradMBaeTcs B pa3Mepe,
yBENMYEHHOM B NonTopa pasa.

HoTtapuanbHbin Tapudg — 200 pybnen. MuBanuaam 1-2 rpynnbl
100 py6nen, nerota 50 %.

JIbroTbl NO ynnate rocygapCTBEHHOW NOLUNNHBI YCTAHOBMNEHbI

poanTensam,

nn.1 n.1 c1.333.24 HK P® (yacTtb
BTOpas)

n.6 4.1 cr.22.1 OcHoB

nn.3 n.1 ct. 333.24 HK P® (4yacTb
BTOpas)

nn.13 n.1 ct. 333.24 HK P®
(4acTb BTOpas)
nn.15 n.1 ct. 333.24 HK P®
(4acTb BTOpas)

nn.16 4.1 cT. 333.24 HK PO
(4acTb BTOpas)

4.2 cT1.22.1 OcHoB
n.14.1 ¢1.333.25 HK P® (4acTb
BTOpas)

CtaTtbsa 8 ®egepanbHOro 3akoHa
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nyHktamu n.2, 4, 11 craten 333.38 HK P® yacTb 2.

B cnyyae BHeceHUs N3MEHeHU B BblAaHHbLIM MO pe3ynbTatam
npegocTaBneHns MyHULMMNanbHON ycrnyru AOKYMEHT,
HanpaBfeHHbIX Ha UCnpaBneHne OWnBOoK, AOMYLLIEHHbIX N0 BUHE
opraHa u (Mnu) OOIMKHOCTHOrO nuvua, nnarta Cc 3asaBuUTeENs He
B3MMaeTcs

Ne210-$3

2.10. lNepeyeHb ycnyr, KOTOpble
SABNAIOTCA HeobxoaANMbIMMK n
obs3aTenbHbIMU ans

npeaocTaBneHnsa MyHUUUnNansHoOm
ycnyru, B TOM 4Yucne cBedeHus o
OOKYMEHTE (BokymeHTax),
BblAaBaeMoM (BbIOA@BaEMBbIX)
opraHvsauusamn, y4acTByOLUMU B
npegocTaBneHnn MyHULUMNANbHbIX

ycnyr

MNpepoctaBneHme HeobxoouMbIX M 0Osi3aTENbHbIX YCNYr He
TpebyeTcs

2.11. MNopsagok, pasmep n
OCHOBaHMSA B3MMaHUsA nnaTtbl 3a
npegocTaBneHne Yycryr, KoTopble

ABNAIOTCA HeobXxoaMMbIMU "
obda3aTenbHbIMK ans
npenocTaBneHns

rocygapCTBEHHOW yCnyru, BkItovas
MHOPMaUUIO O MeToAMKe pacyeTa
pa3mepa Takown nnarbl

MNpepocTaBneHme HeobXoouMbIX M 0OsiI3aTENbHbIX YCNYr He
TpebyeTcs

2.12. MakcumanbHbIN CPOK

Mogaya 3asBneHns Ha noJjiydeHmne MyHI/ILI,MI'IaJ'IbHOI‘/'I ycnyru npu
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OXugaHusa B ovepeau npu nogade
3anpoca 0] npegocTaBneHnm
MYHUUUNANbHOW  YCIyrn, YCNyru,
npegocTaBnsaeMon opraHusauuen,
yyacTByloLwen B npegoctaBneHuu
MYHUUMNANbHOW yCnyru, wn npu
nosly4yeHumn pesynbTaTta
npenoCcTaBneHns Takux ycnyr

Hanuuum oyepeam - He 6onee 15 MUHYT.

Mpn nonyyeHun pesynbTata NpegocTaBneHus MyHULMNansHON
yCcryrm MakcumarsibHbI CPOK OXWOaHuUs B oYepean He OOSMKeH
npesbiwaTtb 15 MUHYT

2.13. Cpok " nopsaaokK
permctpauumn 3sanpoca 3asiBuTens
o] npegocTaBneHnn
MYHUUMNANbHOW YCIYrn 1 YCnyru,
npeaocTaBnsieMon opraHusauuen,
y4yacTBylOLWEN B NpeaocTaBneHnn
MYHUUUNANbHOW ycnyru, B TOM
yucre B ANeKTpoHHON dhopme

PerncTtpauusi ocyLlecTBnsieTcs nocrne yCTaHOBNEHUS NMMYHOCTU
1 NPOBEPKM JOKYMEHTOB

2.14. TpeboBaHMs K NOMELLEHUAM,
B  KOTOpbIX  npeaocTaBnsieTcd

MyHUUMNanbHas ycnyra, K 3any
oXunaaHus, mMecTam Ans
3anonHeHus 3anpocoB o

npegocraBieHnn MyHI/ILI,I/II'IaJ'IbHOI7I

ycnyru, NHOPMALNOHHBLIM
cTeHaam c obpasyamu nx
3anonHeHns n nepevHem
OOKYMEHTOB, HeobxoauMMbIX Anis
npenocTaBrieHns Kaxkaou
MYHUUMNANbHOM ycnyrm,
pasMeLlleHnto 1 0dPOPMIIEHMIO
BU3yanbHOMN, TEKCTOBOM "

MYJbTUMEANNUHON MHopMauMn o
nopsiake npenocTaBfeHns Takom
ycnyru, B TOM yucne K

MpepocTtaBneHne MyHMUMNANbLHOM YCNyrn OCyLLeCTBNSAETCS B
30aHMAX U nNomeleHusx, 0bopyaoBaHHbLIX MPOTMBOMOXAPHOM
CUCTEMOWN N CMUCTEMOM MOXapOTyLUEeHUs, Heobxoammon mMebernbio
Ans opopmneHns JOKyMeHTOB, MHPOPMAaLMOHHBIMU CTEHOAMM.

O6ecneunBaeTcss 6GecnpensaTCTBEHHbIN AOCTYN WHBaNMAOB K
MecCTy npefocTaBneHns MyHUUMnansHon ycnyrn (yoobHbIn BXoA-
BbIXO[ B MOMELLEHUS N NepeMELLIEHNE B UX Npeaenax).

BuayanbHaga, TekcTtoBass M MynbTUMegunHas WHdopmaums o
nopsigke npeaocTaBneHns MyHUUMNANbHOW yCcnyru pasmeLlaeTcs
B YOOOHbIX Ons 3asBUTenen MecTtax, B TOM 4YUCRe C Yy4eToMm
OrpaHMY€eHHbIX BO3MOXHOCTEN MHBaANMOO0B
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obecneyeHno AOCTYNHOCTM AN
WHBANMAOB YKa3aHHbIX OObEKTOB B
COOTBETCTBUMM C eaepanbHbIM
3aKoHOOaTeNbCTBOM n
3akoHogaTenbcTtBOM Pecnybnuku
TaTtapctaH 0 couuanbHoOW 3almTe
WHBaNMOoB

2.15. lNokasatenu [OCTYNHOCTN W
KayecTBa MyHUUMNANbHOW YCNyru,

B TOM yucne KOInMyecTBO
B3aUMOOENCTBMA  3asdABUTENA C
JOJTHKHOCTHBbIMMU niuamm npu

npegocTaBneHnn MyHUUMnanbHOM
yCryrm n mnx NpoOAOSIKUTENBHOCTD,
BO3MOXHOCTb nosly4yeHus
NHdopMaLnK 0 xoge
npegocTaBneHns MyHuumMnanbHOM

ycnyru, B TOM u4ucne cC
NCNosib30BaHNEM

MHGOPMAaLMOHHO-

KOMMYHUKALUMOHHbIX  TEXHOMOIMMN,
BO3MOXHOCTb nnbo
HEeBO3MOXXHOCTb nony4eHus
MYHULMNANbHOM ycnyru B
MHOIMO(YHKUMOHANbHOM  LieHTpe
npenocTaBneHns

rocyaapCTBEHHbIX "
MyHMUMNAnNbHbIX ycnyr (B TOM

yucne
nobom
noapasneneHum
NCMNOJTHUTENbHO
pacnopsanTenbLHOro

B nonHom ob6beme), B
TeppuTopuanbHOM
opraHa

opraHa

MNokasaTenamm JOCTYNHOCTM NpeaocTaBNeHns MyHUUUNansHOM
YCRnyru gBnsiTCA:

pacnosioXeHHoCcTb  nomewleHns  Mcnonkoma B
AOCTYNHOCTM OOLEeCTBEHHOrO TPaHCMNopTa;

Hanuyne HeobXOAMMOro KormyecTBa CNeuUManuncToB, a Takxe
NMOMeLLEHNA, B KOTOPbIX OCYLLECTBISETCHA NpuemM OOKYMEHTOB OT
3aaBUTENENn;

Hanuyve vcyepnsiBaroLwen nHdopmaumm o crocobax, nopsigke
W CpoKax npeaoCcTaBneHuss MyHUUMManbHOW  ycrnyrm  Ha
WH(POPMALUMNOHHBIX  CTeHOaX, MHMOPMALMOHHbLIX  pecypcax
JIeHnHOropckoro MyHuUMnaneHOro pamoHa B cetn «IHTepHeT», Ha
EaovHom nopTtarne rocyaapCTBEHHbIX U MyHULMNAIbHbBIX YCYT;

oKasaHve MnomoLwM WHBanNugam B npeogoneHun 6Gapbepos,
MeLLaLWmMX NONy4YeHUI0 UMW YCIyr HapaBHe C APYrMMU nuuamu.

KauectBo npeaocTaBneHns MyHULMMNanNbHON ycnyru
XapakTepuayeTcsl OTCyTCTBUEM:

oyepenen npu NnpMeme 1 Bblgade JOKYMEHTOB 3asiBUTENAM;

HapyLLUEeHWI CPOKOB NpeaoCTaBneHnsa MyHULUMNanbHOW yCnyru;

xanob Ha penctBua  (GesgenctevMe)  MyHUUMNANbHbIX
cnyxawux, NpegoCTaBnsaoLWwnX MyHUUUNANLHYO YCnyry;

Xanob Ha HeKOppeKTHoe, HeBHMMaTernbHOe OTHOLUEeHue
MYHUUMNAnNbHbIX  CAYXallMX, OKa3blBAKOLWMX MyHMLMNANbHYO
yCnyry, K 3asBUTENAM.

Mpn nopade 3anpoca O npedocTaBNeHUn MyHUUMNANbLHOM
ycnyrm W npu nonyvyeHun pesynbtaTa MyHUUMNANbHOW YCNyru,
npegnonaraeTca OOHOKPATHOE B3aUMOAEWCTBUE [OJSDKHOCTHOIO

30HE
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MECTHOro camoynpasneHud, mno
BbIGOpy 3aaBuUTeEnNs
(aKkcTeppuTOpUarnbHbIN - NPUHLMN),
nocpencTsomM 3anpoca o]
npeaocTaBneHnn HECKONbKMX
rocyaapCTBEHHbIX n (vnn)
MYHMLMNANbHbIX ycnyr B
MHOIO(YHKUMOHAmNbHbLIX  LleHTpax
npeaocTaBneHns

rocy4apCTBEHHbIX n
MYHMLMNANbHbIX yCcnyr,

npegycMoTpeHHoro cratben 15.1

nuua, NpegoCcTaBnALWEro MyHUUUNAanbHY yCnyry, U 3asBuTens.
MpooomKknTenbHOCTb B3auMOOenNCcTBUsA onpepenseTcd
perrnameHToM.

NHdpopmauma o xoae npefocTaBneHnss MyHUUMnansHOM yenyrm
MOXeT OblTb nonydeHa 3asdBuMTENeM Ha canTe JIeHMHOropckoro
MyHMLMNANbHOro panoHa, Ha EguHom nopTtane rocygapCTBeHHbIX
1 MyHUUMnanbHbIX yenyr, B MOLL.

MpenoctaBneHue MYHULMNANbHOMN ycnyrm yepes
MHOTrOOYHKLMOHAITbHbIN LeHTp npegocTaBneHus
rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr (ganee — MOLL),

yaaneHHble paboyne mecta MOL| He ocyllecTBnsieTcs.
MyHuuunansHas ycnyra no aKkCTeppuTopuanbHOMY NPUHLMNY U

depnepansbHoro 3aKoHa | B cocTaBe KOMMMEKCHOro 3anpoca He npefocTaBnseTcs
(koMMNNeKCHbIN 3anpoc)

2.16. NHble TpeboBaHUS, B TOM KoHcynbTauumio o nopsagke nonyyvyeHns MyHUUunanbHOW ycnyrm
yucne yunTblBalOLME [ B 3NIEKTPOHHOM OpMe MOXHO nonydntb Yepe3d WHTepHeT-
ocobeHHOoCTU npegocTtaBneHus |NpuemMHyro  unn  4epes  [llopTan  rocygapCTBEHHbIX U
MyHMLMNANbHOWN ycnyrm no | MyHMUMnanbHbIX yenyr Pecnybnuku TatapctaH.

9KCTeppuUTOpManNsLHOMY  NPUHLMIY
(B cnyyae, ecnu MyHuumMnanbHas
ycnyra  npegoctaBnsieTcs  no
9KCTEPPUTOPMAnbHOMY MPUHLMNY)
N 0coBeHHOCTU npeaocTaBneHns
MyHMLMNANbHOWN ycnyrm B
3NEeKTPOHHOU hopme

B cnyyae, ecnu 3akoHOM npegycMoTpeHa nogada 3asBrieHus o
npeaocTaBfieHNN MyHULMNANbLHOM YCIyru B 9SIEKTPOHHOM dhopme

3agBneHne nopjaetca 4epe3d [lopTan rocygapCTBEHHbIX W
MyHUUMNanbHbiX ycnyr Pecnybnukn Tatapctadn (http://uslugi.
tatar.ru/) wnm  EguHbin - nopTtan rOCY4apCTBEHHbIX U

MyHUUMNanbHbiX yenyr (pyHkumin) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocTtas, nocnegoBaTefnbHOCTb U CPOKU BbIMOMHEHUS aOMUHUCTPATUBHBIX Npoueayp,
TpeboBaHUA K NOPAAKY UX BbINOSIHEHWS, B TOM YMCe 0OCOBEHHOCTUN BbINOSTHEHUSA
aaAMWHUCTPATUBHbIX NpoLeayp B 3NIEKTPOHHON hopme

3.1. OnucaHve nocnegoBaTeNlbHOCTM AOENCTBMMA  MpU  NpeaocTaBrieHUN
MYHULMNANbHOW yCryru

3.1.1. MNpegocraBneHne MyHUUMNanNbLHOW yCNyru BKNOYaeT B cebs crnegyowime
npoueaypsbl:

1) KOHCYNbTUPOBaHME 3asABUTENS;

2) NPUHATNE N perncTpauns 3asBneHus;

3) nogrotoBka 1 Bblgada pesynbtata MyHULUNanbHOW yCnyru;

3.2. OkasaHune KOHCynbTauum 3asBuUTENto

3.2.1. 3aaButenb nu4Ho n (Mnn) no TenedoHy obpawaetca B Vcnonkom ansd
NONy4YeHnst KOHCYNbTaLMIA O NopsaKe NONy4YeHUss MyHULMNANbHOW YCyru.

3amecTuten pykoBoamTens Mcnonkoma, OTBeYawwuih 3a COBEpPLUEHUE
HOTapuarnbHbIX OEeNCcTBUN (ganee — 3amMecTuTenb pykoBoamtensa Wcnonkoma,
OCYLLECTBNSAET KOHCYNbTUPOBaHWE 3asiBUTENsl, B TOM 4uCfe Mo coctaBy, hopMe U
coaepXXaHuo AOKYMeHTauun, Heobxoammon Ana nonyydeHnss MyHUUunanbHOM yecnyrm m
npn HEOBXOOMMOCTM OKa3biBaeT NOMOLLb B 3anofiHeHUN GraHka 3asiBfeHus.

Mpouenypa, ycraHaBnMBaeMas HACTOSLMM MYyHKTOM, OCYLLeCTBNSEeTCs B AeHb
obpalleHunsa 3aaBuTens.

PesynbTat npoueaypbl: KOHCynbTauuwu, 3amMeyaHuss no cocTtaBy, dopme U
coaepxaHuo NpeacTaBneHHON JOKYMEHTaLNN.

3.3. MNpuHATME 1 pernctpauna 3aaBneHns

3.3.1. 3aaBuTenb NMYHO NogaeT NMMCbMEHHOE 3asBlIEHNE O COBEPLLEHNM
HOTapuanbHbIX 4ENCTBUI MO YOOCTOBEPEHUIO AOBEPEHHOCTU, U NpeacTaBnsaeT
AOKYMEHTbI B COOTBETCTBMU C MYHKTOM 2.5 HacToswero PernameHTa B
Ncnonkom.

3.3.2. 3amecTtuTenb pykoBoauTens Mcnonkoma ocyLecTBnsaeT:

yCTaHOBIIEHNE NMINYHOCTN 3asBUTENS;

NPOBEPKY NOSTHOMOYUI 3aaBuTeNs (B criydae 4eNCTBUS MO AOBEPEHHOCTW);

NPOBEPKY Hannuns LOKYMEHTOB, MPeayCMOTPEHHbIX MYHKTOM 2.5 HacTOSLLEro
PernamenTa;

NPOBEPKY COOTBETCTBUS  MPEeACTaBfIEHHbIX [JOKYMEHTOB  YCTaHOBMEHHbIM
TpeboBaHuaM (Hagnexawee odopMSieHMEe KOMUA OOKYMEHTOB, OTCYTCTBME B
AOKYMEeHTax MOo4YMCTOK, MNPUNUCOK, 3a4EepPKHYTbIX CIIOB U WMHbIX HE OrOBOPEHHbLIX
ncnpasneHuni).

B cnyyae oTcyTCcTBMS 3amMedaHun 3amectutenb pykoBoauTens lKcnonkoma
OCYyLLEeCTBNAET:

npUeM 1 permcTpaumio 3asiBfieHns1 B cneumanbHOM XypHane;

BpyYEHUE 3asBUTENIO KOMUN 3a8BEHUS C OTMETKOW O AaTe npuemMa gOKYMEHTOB,
NPUCBOEHHOM BXOAAWEM HOMepe, faTe U BPEMEHM WCMOSTHEHUS MYyHULMNANbHON
ycrnyru.

B cnyyae Hanuuma OCHOBaHMW OnNs  OTKasa B NpuemMe [JOKYMEHTOB,
npeaycMOTPEHHbIX MYHKTOM 2.8 HacToswero PernameHTta, 3amectutens pykoBoanTens
Wcnonkoma Begywun npuvem [OOKYMEHTOB, YyBeOOMIISeT 3asBuTens O Hanudmm
npenaTcTBuUM Ans  perucTpaumm 3asBfneHuMs W Bo3BpallaeT €My [OOKYMEHTbl C
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NMUCbMEHHbIM 00bACHEHNEM cofepxaHus BbIABNEHHbIX HeoCTaTKoB B
npeacTaBneHHbIX JOKyMeHTax.

PesynbTat npouenyp: MpUHATOE W 3aperncTpupoBaHHOE 3asiBieHMe unm
BO3BpaALLEHHbIE 3adBUTENI0 JOKYMEHTHI.

3.4. MNogrotoBka 1 Bbligava pesynbTata MyHUUMNAILHON YCIyru

3.4.1. 3amectutenb pykosoautens Mcnonkoma nocne perucrpauum 3asiBneHus
ocyLlecTBndaeT:

NPOBEPKY CBEAEHUN, coaepXalLmMxXcs B AOKYMEHTax, npuraraembiX K 3asiBlIEHUIO;

NPOBEPKY HanMuna OCHOBaHUM [ONA OTKasa B NpeaocTaBfieHUN  YCIyru,
npegycMOTPEHHbIX NYHKTOM 2.9 HacTosdwero PernameHTa.

B cnyyae Hanuuus ocHoBaHMM [ONA OTkasa B MpefocTaBfieHUM  yCnyrm
3amecTuTenb pykosBogutensa Mcnonkoma usBelwlaeT 3asiBUTENS O NpUYMHAX OTKasa u
OCyLLEeCTBNAET npoueaypbl, NpegyCMOTPEHHbIE MYHKTOM 3.5 HacToswwero PernameHTa.

B cnyyae Hanuuma ocHoBaHUM AN OTNIOXEHUSI COBEPLUEHUA HOTapuanbHOro
AencTBua 3amMectutenb pykoBogutens Mcnonkoma ocyuwecTBnseT npoueaypsbl,
npegycMoTpeHHble NyHKTOM 3.5 HacTosiwero PernameHTa.

B cnyyae oTCcyTCTBMS OCHOBaHMW AOns  OTkasa B NpegocTaBlieHUn
MYHUUMNANbHOW YCryru 3amectuTens pykosogutena Kcnonkoma:

npoeepsaeT MpaBUIIbHOCTbL OMSiaThl 3a COBepLleHWe HOoTapuasnbHbIX LENCTBUN
(nyTem  HanpasBneHuMss B 9NEKTPOHHOM  dopMe  NOCpeacTBOM  CUCTEMBbI
MEXBEeOMCTBEHHOIO 3JIEKTPOHHOIO B3auUMOLEWNCTBUA 3anpoca O nNpesocTaBlieHnn
CBEZEHNIN O rOCMOLUSINHE);

coBepLlaeT HoTapuarnbHble 4ENCTBUS;

perucTpupyeT COBEepLUEHHble HOoTapuanbHble [OEeUCTBUA B peecTpe Angd
perucTpaunmn HotapuarnbHbIX 4eUCTBUMN;

BO3BpalLlaeT yaAOCTOBEPEHHbIE AOBEPEHHOCTUN 3asiBUTENIO.

Mpouenypsbl, ycTaHaBnuBaemble nyHkTamm 3.3 -3.4 HacToswero PernameHTa,
OCYLLIECTBAIOTCA B TeYeHne 15 MUHYT C MOMeHTa permcTpaumnmn 3asiBreHus.

PesynbTat npouenyp: HoTapuanbHO YOOCTOBEPEHHAS JOBEPEHHOCTb.

3.4.2. 3amectutenb pykoBoautens Vicnonkoma B cnyyae NpUHATUA pelleHust 06
OTKase B NpeaocTaBreHnn YCyrn BbIHOCUT NocTaHoBeHMe 06 oTkase B cOBepLUEHUMU
HOTapmarnbHbIX 4encTBMA. [TocTaHOBNEHWE HanpaBnsaeTCs 3adBUTENIO MO MoYTe.

Mpouenypbl, yCTaHaBfMBaeMble HAaCTOSALMM MYHKTOM, OCYLLIECTBISKOTCA He
nosgHee nNATKM AHEN C MOMeHTa obpalleHus 3asaBUTENS 3a NPeaoCTaBNEHNEM YCITYTU.

PesynbTat npouenyp: noctaHoBneHne ob oTkase B COBEPLUEHUN HOTapuarbHbIX
AEenCTBUKN, HanpaBfeHHoe 3aaBUTENIO.

3.5. OTnoxeHne coBepLlEHN HOTapnanbHOro 4ENCTBUS

3.5.1. 3amectutenb pykoBoautensa Vicnonkoma MOXeT OTNOXUTb COBEpPLUEHUE
HOTapuanbHOro AENCTBUS B Criydae:

HeobxoauMocTn uctpeboBaHNA AOMONMHUTENbHbLIX CBEAEHUN OT (PU3MYECKUX U
IOPMONYECKNX NNLL;

HanpaBneHnsa JOKYMEHTOB Ha 3KCNepTuay;

HeobX0OMMOCTM 3anpoCUTb 3aMHTEPECOBAHHbLIX NUL 006 OTCYTCTBUM Y HUX
BO3pakeHu NpOTUB COBEPLUEHNSA ATUX AENCTBUN.

3amecTtutens pykosoautens Vcnonkoma ussewaeTt 3aaButens 06 oTnoXeHuu
COBepLUEHNS HOTapmanbHOro enNCTBUS.

[Mpouenypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBNAKTCA B LEHb
obpalleHuns 3aaBuTens.

Pesynbtat npouenyp: wu3BewleHue 3aaButenss 06 OTNOXEHUN COBEpLUEHUS
HOTapmarnbHOro 4ENCTBUSI.
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3.5.2. 3amectuteno pykoBoautensa Mcnonkoma nocne NpuUHATUA pelleHust o6
OTNTOXXEHMM COBEPLUEHNSI HOTApManbHOro AENCTBUA FOTOBUT 3anpoc, Heobxoanumbln Ans
nony4YeHnst AONONHUTENbHbLIX CBEAEHUIN, U HanpaBnseT B COOTBETCTBYIOLLNIA OpraH unm
3aMHTEepeCcoBaHHOMY LY.

Mpoueaypbl, yCTaHaBnvMBaeMble HaCTOAWMUM MYHKTOM, OCYLLECTBASIOTCA He
no3aHee NATU HEN C MOMEeHTa obpalleHns 3aaBuTens.

PesynbTat npouenyp: 3anpoc, HanpasSfieHHbIN B COOTBETCTBYHOLLUMN OpraH unm
3aMHTEepeCcoBaHHOMY LY.

3.5.3. 3amecTtutenb pykoBoamuTens Mcnonkoma nocrne noctynsieHust OTBETOB Ha
3anpochbl n3BeLlaeT 3asgBuTend U nNpegoctasnseT ycnyry B nopsiake, YyCTaHOBIEHHOM
nyHktamu 3.3. — 3.4 HacToswero PernameHTa.

3.6. VicnpaBneHne TeXHNYeCKnx omnbok.

3.6.1. B cnyyae oBGHapyXeHus TEXHNYECKON OLLIMOKM B AOKYMEHTE, ABNAOLEMCS
pe3ynbTaToM MyHULMNansHOM ycnyru, 3assuTtens npeacrasnseT B cnonkom:

3aaBreHme 06 ncnpaBneHnn TeXHMYECKon owmnbkn (npunoxeHme Net);

AOKYMEHT, BblAaHHbIA 3aaBUTESNIO KaK pesynbTaT MyHMUMNAnNbLHOW YyCrnyrn, B
KOTOPOM COOEPXMUTCH TeXHMYecKkas oLwmnobka;

AOKYMEHTbI, UMEeIoLIne puanyeckyo cuny, cBMAeTenbCTBYOLWME O Hannyuu
TEXHUYECKOWN OLUNGKMN.

3adaBneHne o6 ucrnpaBfieHUn TEXHUYECKOM OLIMOKM B CBELEHUSIX, YKa3aHHbIX B
AOKYMEHTe, 4BMSWEeMCa  pe3ynbTaTOM  MyHUMUMNanbHOW  ycrnyry, nogaeTcs
3asButenemM  (YNONMHOMOYEHHbIM  npeAcTaBuTeneM) JnuYHO, nMBo  NOYTOBbLIM
oTnpasneHnemM (B TOM 4YMUCE C UCMNONb30BAHWEM JFIEKTPOHHOW MOuTbI), NGO yepes
€aNHbIN nopTan rocyaapCTBEHHbIX " MYHUUMNANbHbIX ycnyr nnm
MHOIO(YHKLMOHANbHBLIN LIEHTP NpefoCTaBneHns rocyaapCTBEHHbIX U MyHULMNAMNbHbIX
yCIyr.

3.6.2. 3amectutenb pykoBoauTenss McnonkomMa  OCyLLUECTBMSIET MPUEM
3asBrneHnss 06 wucnpaBfneHUn TEeXHUYECKOW OLNBKN, perncTpupyeTt 3asiBfieHne c
NPUNOXEHHBIMN JOKYMEHTaMMU.

Mpouenypa, ycTaHaBnuMBaeMasd HACTOSLWMM MYHKTOM, OCYLIECTBRsSeTCA B
TeYeHne OOHOro AHA C MOMEHTa permcTpaumm 3asiBfneHuns.

PesynbTat npouenypsbl: NPUHATOE U 3aperMcTpupoBaHHOE 3asiBrieHUE.

3.6.3. 3amectutenb pykoBoautensa Mcnonkoma paccmaTpuBaeT AOKYMEHTbI U B
LUensix BHECEHUS WCNpaBfeHUA B [OKYMEHT, SABNALWMNCA pe3ynbTatoM YCryru,
ocCyLlecTBNdAeT npouenypbl, NpegyCMOTPeHHble NMyHKTOM 3.4 HacTosduwero PernameHTa,
N BbldaeT UCNpaBrieHHbIA OOKYMEHT 3asBuUTento (YnorHOMOYEHHOMY NpeacTaBUTESO)
NINYHO MOA POCNUCL C U3bATMEM Yy 3aaBUTENd (YNONIHOMOYEHHOro MNpeacTaBuUTENS)
opuvrMHana gOKYMeHTa, B KOTOPOM COAEPXKUTCH TEXHUYECKas oLlnbka

Mpouenypa, ycTaHaBnuBaemMas HaACTOSALWMM MYHKTOM, OCYLIECTBMSeTCA B
TeyeHne Tpex AHen nocne OBHapyXeHUA TEXHUYECKOW OLWMOKM Unn nosnyvyeHus oT
noboro 3aMHTEPECOBAHHOTO NUuA 3asBreHnst 0 4ONyLLEHHON owmnbke.

PesynbTat npouenypsbl: BblAaHHbIN (HAanpaBreHHbIN) 3asBUTENI0 JOKYMEHT.

4. Mopsiaok 1 opMbl KOHTPONS 3a NPeaoCTaBNeHNEM MyHULMNANbLHOW YCryru

4.1. KoHTponb 3a MNOSIHOTOM W KayYecTBOM MNpefoCTaBfieHUsT MyHULUUNANbHON
yCcnyru BkntovaeT B ceba BbIABNEHME W YCTpaHEHMEe HapylleHur npaB 3asiBUTENEWN,
npoBegeHne npoBepoK cobntogeHns npouenyp npeaocTaBneHns MyHUUMNanbHOM
yCnyru, nogrotoBKy pelleHun Ha aencteus (6es3pencteme) JOIMKHOCTHBIX L opraHa
MECTHOro camoyrnpaBrieHns.
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dopmammn  KOHTponss 3a cobnogeHMeM UCNOSMHEHUS  aAMUHUCTPATMBHbIX
npoueanyp ABNATCA:

1) npoBepka W cornacoBaHMe MPOEKTOB [AOKYMEHTOB MO NpeaoCTaBMEHUIo
MyHMUMNANbHOW ycnyru. Pe3ynbTaTtoM NpoBEPKM SIBNSETCA BU3NPOBAHUE NPOEKTOB;

2) NpoBOAMMbIE B YCT@HOBMEHHOM nopsake NpoBepKU Be4eHUs
Aenonpon3BoacTBa;

3) npoBeAeHne B yCTAHOBIEHHOM MOPSIAKE KOHTPOSbHbLIX NPOBEPOK cobntoaeHns
npouenyp NpeaocTaBneHns MyHUUMNanbHON yCnyru.

KoHTponbHble npoBepks MoryT ObiTb  MMaHOBbIMM - (OCYLLECTBNATLCA Ha
OCHOBaHUM MNONYrofoBbIX WM rogoBblX MNNaHoB paboTbl opraHa MECTHOro
camoynpasneHusl) W BHennaHoBbiMu. [lpu  npoBedeHUM  NPOBEPOK  MOryT
paccmaTpmMBaTbCA BCE BOMPOCHI, CBA3aHHble C MNpeaoCTaBNEHNEM MYyHULMNANbHOM
ycnyrn (KOMMNIEKCHbIE MPOBEPKM), UM MO KOHKPETHOMY OBOpalLeHUNIo 3asaBUTENS.

B uenax Tekywero KOHTPOMS WCNONb3ylTCA CBEAEHUS, WUMelwuecs B
9NeKTPOHHOM 6as3e [aHHbIX, crnyXebHas KOoppecnoHAeHUMs, YCTHasi U MUCbMEHHast
MHpopmaumnsa cneumanucToB, OCYLLECTBIISIOWNX BbINOMIHEHNE A4MUHUCTPATUBHbIX
npoueayp, XXypHanbl y4eTa COOTBETCTBYIOLLMX AOKYMEHTOB U ApPYrMe CBEAEHNS.

[na  OCywecTBNEeHNs  KOHTPONS  3a  COBEpLIEHWEM  OENCTBUA  Mpu
NPe4OCTaBNEHNM MYHUUMNANbHOW YCAYrM W MNPUHATUN  PELLUEHUA PYKOBOAMTENHO
Ncnonkoma  npeactaBnalTCA  CnpaBkM O pe3ynbTatax — NpeaocTaBrieHus
MYHULMNANbHOW YCIyru.

O cnyyasx W NpuvYMHaxX HapyLeHWs CPOKOB, MNOCNeAoBaTesNibHOCTU M
cofepXXaHnsi agMUHUCTPATMBHBIX NpoLueayp Cneumanmctbl HEMEeLANEHHO MHPOPMUPYOT
PyKOBOAUTENSA oOpraHa, npefoCTaBnsloWero MyHAUMNAnbHYK ycnyry, a Takke
NPeanPUHMMAIOT CPOYHbLIE MEPbI MO YCTPAHEHUIO HAPYLLEHWIA

4.2. Tekylumi KOHTpONb 3a cobniogeHnem nocnenoBaTenbHOCTU LOEWCTBUMN,
onpefeneHHbIX  agMUHUCTPATUBHBLIMU npouenypamm no  NpefoCTaBlEHUIO

MyHMUMNanbHON ycnyrm, ocyLecTBnsieTcst pyKoBOAUTENEM Wcnonkoma,
OTBETCTBEHHbIM 3a OpraHusauuto paboTbl MO MNPeaoCTaBMEeHUD  MyHULMMNANbHOW
ycrnyru.

4.3. NepeyvyeHb [OOMKHOCTHbBIX NUL, OCYLUECTBASIOWNX TEKYLUN KOHTPOSb,
ycTaHaBnmBaeTcsa NonoxeHnem o6 Vicnonkome n MHCTPYKLMKU NO 4eNonpon3BoaCcTBY.

Mo pesynbTatam NpOBEAEHHbIX MPOBEPOK B Clyyae BbISABMEHUS HapyLUeHWM
npaB 3asBUTENEN BUHOBHbIE NULA NPUBMEKAOTCA K OTBETCTBEHHOCTN B COOTBETCTBUM C
3akoHogartenscTBoM Poccunckon denepaumn.

4.4. PykoBoguTenb opraHa MeCTHOro camoyrnpasrieHUsi HeceT OTBETCTBEHHOCTb
3a HECBOEBPEMEHHOE pacCMOTpeHME obpalleHn 3asiBUTENEN.

PykoBoautenb (3amectutens pyKoBOAMTENS) opraHa MECTHOrO
camoynpaBsfieHUss HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOe U (Mnn)
HeHagnexawlee BbINOfIHEHNE agMUHUCTPATUBHbIX OENCTBUIA, YKa3aHHbIX B pasgene 3
HacToswero PernameHTa.

HOMKHOCTHbIE NUUA W WHble MyHMUMMANbHbIE CRyXawue 3a peLleHus u
pencteus (besgencremne), NnpMHMMaemble (OCYyLLIECTBASEMbIE) B XO4€E NPefoCTaBneHuns
MYHMLUMMNANbLHOW YCNyru, HECYT OTBETCTBEHHOCTb B YCTAHOBEHHOM 3aKOHOM Nopsiake.

4.5. KoHTponb 3a npegocTaBfieHMeM MyHULMNAnbHOW YCrAyrm CO  CTOPOHbI
rpaxgaH, ux o0 beaMHEeHUN 1 opraHn3aunin, ocyLLecTBNSeTCss NOCPEeACTBOM OTKPbITOCTM
AEATENbHOCTM  OpraHa  MEeCTHOro  camoynpasfieHuss  npu  NpegocTaBfeHuu
MYHULMNANBHOW YCAYr, NOfyyYeHuUs NoSTHOW, akTyanbHOW 1 JOCTOBEPHOW MHAOpMaLInK
O nopsiake NpefoCTaBfeHMs MyHUUMNAanbHOW YCNYrM M BO3MOXHOCTM JocyaebHoro
paccMoTpeHna obpalleHnin (kanob) B npouecce npeaocTaBneHUss MyHULMNanbHOm
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ycnyru.

5. [locyaebHbin (BHeCyaebHbIN) Nopagok obanoBaHUs peLleHnn 1 4eNCTBUN
(6besgencTBuns) opraHa, NnpegocTaBnSLWEro MyH/UMNanbHY yCnyry,
MHOIO(YHKLMOHANBLHOIO LIeHTpa NpegocTaBeHns rocyAapCTBEHHbIX U
MYHUUMNANbHbIX YCyr, OpraHn3aunn, ykasaHHblx B Yactn 1.1 ctaten 16 ®egepansHoOro
3akoHa ot 27.07.2010 Ne210-d3, a Takke Ux AOSMKHOCTHbIX L, MyHUUMNANbHbIX
cnyxawunx, paboTHMKOB

5.1. Monyyatenn MyHMUMMNANbHOW YCNyrM UMEKT NpaBO Ha obxanoBaHue B
pocynebHom  nopsigke  genctBuni  (GesgenctBusa)  coTpyaHukoB  Mcnonkoma,
yyacTBYylOLWMX B NpefocTaBneHuM MyHuumnaneHon ycnyrun, B Wcnonkom vnun B CoBet
MyHMUMNanbHOro obpasoBaHus.

3aaBuTENb MOXET 06pPaTUTLCS C Kanobon, B TOM YMCIe B CNeayoLwmnx Cryyasx:

1) HapyweHne cpoka permcTpauumn 3sanpoca 3asiButens o npenocTaBfieHuun
MyHMLMNANbHOW yCnyru;

2) HapyLLeHne cpoka NpeaoCcTaBNeHNsa MyHULMNANbHOW YCyru;

3) TpeboBaHMe 'y 3aaBUMTENs  OOKYMEHTOB  wunu  uHdopmauum  nmbo
OCYLLEeCTBMNEeHUa OencTBur, npeacrtaBneHne Wnn OCYLeCTBeHne KOTOPbIX He
npegycMOTpeHO HOPMaTUBHLIMW NpaBoBbiMM  akTamu  Poccuinckon ®depepaumn,
Pecnybnukn TaTapctaH, JIEHWHOropckoro MyHULMMAnbHOro panoHa, TUMSLWEBCKOro
CenbCKOro noceneHus Ans npegocTtaBneHms MyHULMNansHOM yCryru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpedoCTaBfieHWe KOTOpbIX NpeaycMOTpeHo
HOpMaTMBHbIMW NpaBOBbLIMM akTaMn Poccuinckon dPepepaummn, Pecnybnukn TatapcraH,
JleHnHoropckoro - MyHMUMNANbHOrO  pamoHa, HWKHEeYepLUMIIMHCKOro  CeribCKoro
noceneHns Ana NpegocTaBeHns MyHUUMNanbHON YCNyru, y 3asBUTens;

5) oTka3 B npegocTaBfieHMM MyHULUNAIbHOW YCyrn, eCriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl beaeparnbHbIMM 3aKOHAMU U MPUHATBIMUM B COOTBETCTBUM C HUMM
WHBIMW HOpPMaTUBHbIMM MpaBoBbIMU akTamu Poccuiickon deagepaumn, 3akoHamMu U
WHBIMW HOPMaTUBHBIMW NPaBoBbIMKU akTamn Pecnybnunkm TaTapctaH, MyHULMNANbHbIMM
NpaBOBbIMWN aKTaMu;

6) 3aTpeboBaHne OT 3aABUTENS NpU NPeaoCTaBNeHUN MyHULMMNANbHOW YCryru
nnatbl, He nNpPeayCMOTPEHHONW HOPMAaTUBHLIMW MpPaBOBbIMW akTaMn Poccuiickon
depepaummn, Pecnybnukm TartapcTtaH, JIEHMHOropcKOro MyHUUMNANbHOrO panoHa,
HWXHeYepLUMNNHCKOro CernbCKoro nocesieHus;

7) oTka3 Wcnonkoma, [OO/MKHOCTHOrO nuua Wcnonkoma B uUcnpasreHun
AONYLLIEHHbIX OMneyaTok M OWWbOoK B BblAaHHbIX B pe3ynbTaTe npenocTaBreHus
MYHMLUMNANbHON YCNyrn AOKyMeHTax nMbo HapylleHue YCTaHOBMEHHOrO Cpoka TaKuX
ncnpasneHnu;

8) HapyweHMe cpoka WnNu nopsiAka BblAayn [OKYMEHTOB MO pesynbTatam
npenocTaBneHns MyHULMNansHOM yCNyru;

9) NpMoCTaHOBNEHME  NPEAOCTaBIEHUS  MyHULUMNANbHOW  YCRyrn,  ecnu
OCHOBaHWSA TMPUOCTaAHOBIIEHUST HEe NpeaycMOTpeHbl deaeparnibHbIMKM - 3aKOHaMn 1
MNPUHATBIMW B COOTBETCTBUM C HUMMWU WHBIMW HOPMAaTUBHbIMW MPABOBbLIMU aKTaMu
Poccuiickon ®depepauun, 3akoHamMm M UHbIMA HOPMAaTUBHLIMW MPaBOBLIMW aKTamu
Pecnybnukn TaTapcTaH, MyHMUMNANbHBIMY NPABOBbLIMU akTamu;

10) TpeboBaHne y 3aaBUTENS NpU MNPeaoCTaBfeHUN MYHUUMNANbHOW YCnyru
AOKYMEHTOB WMNU MHGOPMauuu, OTCYTCTBME M (MNM) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanuncb npu nepBoHavyanbHOM OTka3e B npueme JOKYMEHTOB, HeOOXoauMbIX Ans
npeaocTaBneHNa MyHULMNANbHON ycnyrn, nMbo B NpeaocTaBneHnn MyHULMNAanbHOM
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YyCNyru, 3a UCKIOYEHWEM ChnyyaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbn 7
depepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba Ha peweHna un  pgencteua  (besgencteme)  opraHa,
NpeaoCTaBNAOLWEro  MyHUUMNanbHyl  yCryry, [OOSKHOCTHOrO  nvua  opraHa,
npefocTaBnsAwWero  MyHUUMNANbHYD  YCIyry,  MYHUMUMMAnNbHOIO  ChyXallero,
PyKOBOAUTENSA oOpraHa, NpeaoCTaBnAOLWEro MyHUUMNAnbHYK Yycnyry, nopaeTtcs B
NMMCbMEHHOM hopmMe Ha ByMaKHOM HOCUTENE NN B 3NEKTPOHHON dhopMe.

XKano6a moxeT ObiTb HanpaBneHa no no4rte, Yyepe3d MOLl, ¢ ncnonb3oBaHnem
NHGOPMAaLNOHHO-TENTEKOMMYHUKAUVMOHHON ceTn «/HTepHeT», oduumanbHoro camTta
JleHnHoropckoro  MyHuuunaneHoro  panoHa  (http://www.leninogorsk.tatarstan.ru),
EauHoro noptana rocygapCTBeHHbIX U MyHUUMNanbHbIX yenyr Pecnybnuku TaTapcTaH
(http://uslugi.tatar.ru/), EanHoro noptana rocygapcTBEHHbIX U MyHUUMNANbHbLIX YCNyr
(dbyHkumn) (http://www.gosuslugi.ru/), a TaKke MOXeT OblTb MPUHATA NPU FINYHOM
npueme 3asaBuTeEnNs.

5.3. XKanoba, noctynueBwass B opraH, nNpPeaoCTaBMSOWNA  MyHULUNANBHYIO
ycnyry, nmbo BbILWECTOSAWMIA OpraH (Mpy ero Hanu4yuu), NoanexuT pPacCMOTPEHUIO B
TeyeHne nATHaguaTn paboymx QHEeN Co OHA ee pernctpauumum, a B cnyyae obxanoBaHus
OTKasa opraHa, NpeaoCTaBMAOLWEr0 MyHULMNANbHYIO YCNyry, B NpuemMe AOKYMEHTOB Y
3aaBuTtena nNubo B UCMpaBfieHUU LOMYLIEHHbIX OneYaTtok M OWubOoK unu B crnydae
06)XanoBaHMa HapyLleHUs YCTAHOBMEHHOro CpOKa TaKMX WCNPaBfEHWA - B TeYeHue
NsATM pabounx AHEN Co AHS ee permcTpaumu.

5.4. XXanob6a gomkHa cogepxaTtb CreayoLLyo MHOopMaLMIO:

1) HaumeHOBaHWe opraHa, NPeaoCTaBMAIOWEro YCnyry, OOSDKHOCTHOro nuvua
opraHa, NpeaoCTaBNALIEro ycnyry, Unn MyHAUMNAnNbHOMO ChyXallero, peLleHus m
aencteus (6esgencTeme) KOTopbix 0bXxanyTcs;

2) hamunuio, Mma, oT4ecTBO (NocnegHee - NpU Hanu4uuu), CBeOeHUst 0 MecTe
XUTEeNbCTBa 3aaBUTENs - PU3nyYeckoro nuua nmbo HauMeHOBaHWe, CBEAEHNA O MecTe
HaXOXOeHUs 3asBUTENS - HPULAMYECKOrO NULa, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOM NoYThl (MPY HanNn4Mn) U NOYTOBLIN agpec, Nno
KOTOPbIM AOMKEH ObITb HAaNpaBneH OTBET 3aABUTENIO;

3) cBegeHna 06 obxanyemMblx pelleHusXx U genctemax (6espenctemm) opraHa,
NpeaoCTaBNAOLWEro  MyHMUMNANbHYK  yCnyry, AOSMKHOCTHOMO  fvua  opraxa,
NpeaoCcTaBNALLIEr0o MyHULUUNANBHYIO YCAYTY, U MYHULMNANbHOTO CryXXallero;

4) poBOAbl, HA OCHOBAHUW KOTOPbIX 3asiBUTENb HE COrNaceH C peLleHneEM U
penctenem (besgenctenmem) opraHa, NpeaocTaBNALWEro ycnyry, JOMKHOCTHOrO nuua
opraHa, NpeaoCTaBnALLEro YCnyry, Unnm MyHULMNAansHOro cryatlero.

5.5. K xxanobe moryT ObiTb MPUMAOXEHbI KONUN OOKYMEHTOB, MOATBEPXOAOLLMNX
N3NoXeHHble B anobe obcTtoATenbctBa. B Takom cnydae B kanobe npuBoauTCs
nepeyeHb nNpunaraembix K Herl JOKYMEHTOB.

5.6. Mo pe3ynbTatam paccMoTpeHust xxanobbl NPMHMMAETCA OQHO U3 CreayrLLNX
peLleHni:

1) xanoba ygoBneTBopsieTcs, B TOM u4ucrie B OpMe OTMEHbl MPUHATOro
peLLeHns, UCNpaBieHnsa OONYLLEHHbIX oneyYyaTok U ownboK B BblAaHHbIX B pe3ynbtarte
NpeaocTaBNeHNs rocygapCTBEHHOW yCryrM [OKYMEHTax, BoO3BpaTa 3asiBUTEs
OEHEXHbIX CpeacTB, B3MMaHWe KOTOPbIX He nNpefyCMOTPEHO HOPMAaTUBHbIMU
npaBoBbIMK akTamu Poccuiickon dPegepaunm, HOPMaATUBHBLIMU MNPABOBbIMU aKTaMM
Pecnybnukn TaTapcTaH, MyHMUMNANbHBIMU NPABOBbLIMU akTamu;

2) B yOOBnNeTBOPEHUN Xanobbl 0OTKa3biBaeTCA.

He nosgHee gHs, cnegyowlero 3a AHEM MNPUHATUS PeLleHUs, yKa3aHHOro B
HaCTOSALLEM MNYHKTe, 3adABUTEN0 B MUCbMEHHOW (hbopMe M MO XenaHwuwo 3adaBuTens B
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3IeKTPOHHOM  hopMe HanpasndeTcd MOTUBUPOBAHHbLIN OTBET O pesynbTatax
pacCcMOTPEHNS Kanobbi.

5.7. B cnyyae npusHaHusa xanobbl, nognexalien yooBrETBOPEHUO, B OTBeTe
3asBUTEN0 JaeTcd WMHgopMauma o OeCTBUAX, ocylecTBndembix lKcnonkomom, B
uenax HesamennMTenbHOro YCTPaHEHWS BbISIBMIEHHbIX HapyleHun npyu  oKasaHuu
MYHUUMNANbHOM yCNyrM, a TaKkke TMPUHOCATCA WU3BUHEHUS 3a [JOCTaBlEHHble
HeygobcTBa W ykasbiBaeTca MWHGoOpMauuss O JanbHEWWMX AENCTBUSX, KOTopble
HeobXo4MMO COBEPLUMTL 3asiBUTESIO B LIENAX NOSTYYEHUA MyHUUMNANbHON yCnyru.

5.8. B cnyyae npusHaHusa xanobbl, He noanexallen yaoBneTBoOpeHuio, B oTeeTe
3asBUTENO, [AalTCHd aprymMeHTUpPOBaHHbIE pPa3bsACHEHWA O MNpPUYUHAX MNPUHATOro
pelleHuns, a Takke nHdopMaums o nopsake obxxanoBaHUs NPUHATOrO peLLeHUs.

5.9. B cnyyae ycTaHOBMEeHWA B Xo4e Wi Mo pesynbTaTaM pacCMOTPeHus
Xanobbl NpM3HaKoB cocTaBa agMUHUCTPATMBHOIO NpaBOHApPYLUEHUS NN NPEeCTYNeHns
AOJDKHOCTHOE Nnuo, paboTHUK, HafgeneHHbIe MONTHOMOYMSIMU NO PACCMOTPEHUIO Xanoo,
He3amennMTeNnbHO HaNpaBnsT MMeLLMeca MaTepuarnbsl B OpraHbl NPoKypaTypbl.

6. OcoBEHHOCTI BbINOMHEHUS aAMUHUCTPATUBHbLIX Npoueayp (Aenctsun) B
MHOIO(PYHKLUMOHAmbHbIX LLEeHTpax NpegoCTaBneHnsi rocy4apCTBEHHbIX U
MYHUUMMNANbHbIX YCNyr

6.1. OnncaHve nocnefoBaTenbHOCTU  OEUCTBUA  MPU  NpeaocTaBrieHnn
MyHMLUMNANbHOW yCnyru BKkNtovaeT B cebs cneyrowmne npouenypbl:

1) HdpopMMpOBaHME 3aaBUTENA O MOPSAKE NPEOOCTaBEHUS MyHUUMNanbHOM
yCnyru;

2) NpUHATUE W perncTpauus 3asiBieHns U LOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHNsa MyHULMNANbHOW YCAYru;

3) hopmMmpoBaHne M HanpasfieHMe MeXBEAOMCTBEHHbIX 3arnpOCOB B OpraHbl,
yyacTBylowme B NpeaoCcTaBfeHUn MyHUMUMNAnNbHOW YyCryrM, B TOM 4ucrie no
KOMMIEKCHOMY MeXBeAOMCTBEHHOMY 3anpocy;

4) npoBepka AENCTBUTENBHOCTU YCWUIEHHOW KBannguKaunoHHOW UUdPOBOM
9NEeKTPOHHOM NOAMUCKU 3adBUTENS, WCMNOMb30BaAHHOM NpW MnoJade 3adBfneHus o
npeaocTaBneHNN MyHULUMNANbHON yCnyru;

5) HanpaBneHue 3asBneHnsa ¢ JoKyMmeHTamu B Vicnonkow;

6) Bblga4a 3asBUTENIO pe3ynbTaTta MyHULMNANbHOW YCAYT.

6.2. MHdopMmnpoBaHue 3asaBuUTensa O Nopsiake npefocTaBfieHns MyHUUMNansHOM
yCcnyru

3aasutenb BnpaeBe ob6patutecs B MO®L, nuyHo, no TenedoHy u (unu)
9NEKTPOHHOM MNoYTe ANA  MOMyYEeHMs KOHCYMbTaumin O nopsagke  nosydeHus
MYHMLMMNANbHOW yCnyru.

Cneunanuct M®L| nHgpopmupyeT 3asBuTens, B TOM Ynucne no cocrasy, oopme
npeacTaBnsemMon JOKyMeHTauMmM u gpyrum Bornpocam Ansi NonyyYeHns MyHUuunanbHom
yCnyru 1 npu Heob6xoAMMOCTM OKa3biBaeT NOMOLLb B 3anofnHeHnn 6naHka 3asiBrneHus.

3agaBuTtenb MOXET MoNyyYnuTb MWHopMaumio O nopsgke npenocTaBneHus
MyHMUMManbHOW  ycnyrm  nytem  cBobogHoro  goctyna ¢ canta MoL
http://mfcl6.tatarstan.ru/

Mpoueaypsbl, ycTaHaBNMBaeMble HAaCTOSALLMM MYyHKTOM, OCYLLECTBNAIOTCA B AEHb
obpalleHuns 3asaBuTens.

Pesynbtat npoueayp: wuHdopmauus no coctasy, (popme npencraBnaemMomn
AOKYMeHTauum n gpyrum Bonpocam nonyvyeHus MyHUUmnnansHOM yCryru.

6.3. NpuHATHE 1 perncTpaums 3asaBneHuns
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6.3.1. 3aaBuUTENb NUYHO, Yepe3 AOBEPEHHOE NULO UMM B 3NEKTPOHHOW dopme
nogaetr MNUCbMEHHOEe 3asiBfieHne O npefoCTaBfiEHUN MyHUUMNANbHOW YCriyrn wu
npencraBnaeT AOKYMEHTbl B COOTBETCTBUM C MYyHKTOM 2.5 HacTosiwero PernameHTta B
MoLU, yoaneHHoe paboyee mecto ML,

3asaBneHne 0 nNpeaocTaBfieHMM MYHULMNANbHOM YCIyrn B 3MEKTPOHHOW dhopme
HanpaenseTcs Yepes [opTan rocyaapCTBEHHbIX U MyHULUMNANbHbIX ycnyr Pecny6nvku
TatapctaH. Peructpauua 3asaBneHusi, MNOCTYNUBLUEro B 3IIEKTPOHHOM  hopme,
OCYyLLEeCTBNAETCA B YCTAHOBSIEHHOM MopsiaKe.

6.3.2. Cneumanuct MOL|, Beagywmn npuem 3asiBEHUA, OCYyLLECTBNSAET
npoueaypbl, NpeaycMoTpeHHbIE pernaMmeHTom pabotel MOL.

lMpouenypbl, ycTaHaBnMBaeMmble HACTOALWMM MYHKTOM, OCYLLECTBIAOTCA B
CPOKM, YCTaHOBIEHHbIE perriameHToM paboTsl MOLI.

Pesynbtat npouenyp: NpUHATOE M 3aperncTpupoBaHHOE 3asiBrieHne.

6.4. dopmMupoBaHuMe naketa AOKYMEHTOB

6.4.1. Cneumanuct MLl B cooTBeTCcTBMM C pernameHToMm paboTtbl MOL:

nposepsieT OENCTBUTESIbHOCTb YCUIEHHOW KBanuUUKaUMOHHON LM POBOM
SNEeKTPOHHOM noAMuUCKU 3adABUTENS, WCNOSIb30BaHHOM NpW nogade 3asdBfeHus o
npegocTaBneHn MyHUUMNansHOW YCnyru;

dopMmupyeT U1 HanpaenseT MeXBeAOMCTBEHHble 3anpocbl B  OpraHbl,
yyacTBylWMe B NpegoCTaBfeHun MyHUUMnanbHOW Yycryrn, B TOM 4ucre no
KOMMIIEKCHOMY MeXBeAOMCTBEHHOMY 3anpocy.

Mpouenypbl, ycCTaHaBnMBaeMble HACTOSLWMM MYHKTOM, OCYLLECTBAATCA B
CPOKM, YCTaHOBJIIEHHbIE pernameHTomMm paboTtel MOLI.

PesynbTat npouenyp: HanpasfeHHbIe 3anpochl.

6.4.2. Cneumanuct MOLl nocne nony4eHnss OTBETOB Ha 3anpocbl bopmupyeT
naket [OOKYMEHTOB W Hanpasnsetr ero B Mcnonkom B nopsgke, YCTaHOBIIEHHOM
pernameHTomMm paboTtsl MOL.

Mpouenypbl, ycCTaHaBnMBaeMble HACTOSLWMM MYHKTOM, OCYLLUECTBASTCA B
CPOKM, YCTaHOBJIIEHHbIE pernameHTomMm paboTtel MOLI.

PesynbTat npouenyp: HanpasfeHHble B VICMONKOM LOKYMEHTbI.

6.5. Bblgaya pesynbTata MyHULUMNANbHON YCIyTU

6.5.1. Cneuymanuct MOLL npu noctynneHun pesynbTata MyHUUMNANLHOW YCIyrn
n3 KMcnonkoma peructpupyet ero B yCTaHOBIIEHHOM MOpSAKe. u3BellaeT 3aaBUTens
(ero npeacraBuTensl) ¢ UCNonb3oBaHMEM cnocoba CBA3W, yKa3aHHOro B 3asiBfieHUU, O
pesyrnbTaTte NpeocTaBrneHna MyHUUunanbHOW YCryri.

Mpouenypsbl, ycTaHaBNMBaemMble HACTOSLWMM MNOAMNYHKTOM, OCYLLUECTBASKOTCA B
AeHb MOCTYMMNEeHNa JOKYMEHTOB 13 Mcrnonkoma.

Pesynbtar npouenyp: wu3BelweHWe 3asBuUTens (ero npeacraBuTensi) o
pesyrnbTate NpegocTaBneHna MyHUUunanbHOW yCryri.

6.5.2. Cneumanuct MOL BbligaeT 3aaBuTento pesynstat MyHUUUNansHOM yCryrm

lMpouenypbl, ycTaHaBnMBaeMble HACTOSALWMM [MYHKTOM, OCYLLIECTBASAIOTCA B
nopsgke o4vepeaHocTW, B [AeHb NpubbiTUa 3asBUTENss B CPOKW, YCTAHOBMEHHbIE
pernameHTom paboTtbl MOLL.

PesynbTat npouenyp: BblAaHHbIN pe3ynbTaT MyHULMNANIbHON YCIyri.
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MpunoxeHne Ne1
PykoBoguTtento
McnonHuTenbHOro kommteTa

MYHULMNANbHOro panoHa
Pecny6nuku TaTtapctaH
or:

3asaBneHne
00 ncnpaBneHnn TEXHUYECKON OLLIMOKM

Coobwato 06 owunbke, AOMNYLWEHHOM MPU OKas3aHUU MyHULMMANbHOW YCyru

(HavmeHoBaHMWe ycrnyrn)
3anucaHo:

[MpaBunbHble CBEAEHUS:

Mpowy wncnpaBuTb  AOMYLIEHHYHD  TEXHUYECKYHD  OWMOKY ©n  BHECTU
COOTBETCTBYHOLLME N3MEHEeHUs B OOKYMEHT, ABNAOLWNIACA pesynbTaTom
MYHULMNANbHOW YCRyru.

Mpunarato crnegyrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHaTuA peweHuss o0 OTKMOHEHWW 3asiBneHust o6 umcnpaBneHum
TeXHUYeCKon OWnOKM NpoLLy HanpaBUTb Takoe peLLEHNE:

NnocpeacTBOM  OTMPaBIEHUS  SNEKTPOHHOrO  OOKyMeHTa Ha agpec E-
mail: X

B BMAe 3aBEpPEHHOM KOMMM Ha ByMaXHOM HOCUTENE NOYTOBLIM OTNPaBNEHNEM MO
agpecy:

MoaTteep)xaato CBOE corfacue, a Takke corracue NpeacTaBnsieMoro MHOK nvua Ha
00paboTKy nepcoHasnbHbIX AaHHbIX (COOp, cUCTEMATU3aUMIO, HaKOMNSieHWe, XpaHeHue,
yTOuHEeHnEe (OOHOBNEHME, U3MEHEHWNE), UCMOMb30BaHME, PacrpoCTpaHeHNe (B TOM 4ucne
nepeaady), o6esnnumBaHne, 6noKMpoBaHmNE, YHUUTOXEHNE NEPCOHANbHbIX AaHHbIX, a TakKe
WHbIX [OEWUCTBUWA, HeobxoaMMbIX Ans 00paboTKM NepCoHanbHbIX OaHHbIX B paMKax
NpeaoCcTaBneHns MyHULMNANIbHOW yCryri), B TOM Y/Cie B aBTOMATM3MPOBAHHOM peXuMe,
BKINOYasi MPUHATME PELLEHNIA Ha UX OCHOBE OpraHoM MpeAoCTaBALMM MyHULUMNANbHYO
ycnyry, B Liensx NpeaocTaBneHms MyHUUmMnanbHOM yCryri.

HacTosawmm noareepxaato: CBeAEHWs, BKIIOYEHHbIE B 3asiBNIEHNE, OTHOCALLMECH K
MOEN NNYHOCTU W NpPencTaBnsgeMoOMY MHOK ULy, a Takke BHECEHHble MHOK HWKe,
[OCTOBEPHbI. [JOKyMEHTbI (KON AOKYMEHTOB), MPUMOXEHHbIE K 3asBMNEHNIO, COOTBETCTBYIOT
TpeboBaHMsIM, YCTaHOBMEHHbIM 3akoHoaaTenscTBoM Poccuickon depepauum, Ha MOMEHT
npeacTaBneHnst 3asBrneHnss 3T OOKYMEHTbl OEWCTBUTENbHbI M COAepXXaT OOCTOBEpPHble
cBefeHus.

[ato cBoe cornacue Ha y4actTue B onpoce Mo OLeHKe KavecTBa npeaocTaBfieHHoM
MHE MYHULIMNAnbHON yCnyr no tenedony:

(nata) (noanwuchk) (¢.1.0.)
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MpunoxeHue
(cnpaBo4HOE)

PekBnaunTbl 4OMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a npegocrtaBneHune MyHVILl,VII'IaJ'IbHOVI

YCIyrn n OCywecTBrALNX KOHTPOJ1b €€ UCMOJTHEeHNA,

McnonHUTENbHbBIN KOMUTET MyHMUMNANbHOro 0bpasoBaHms « HmxHevepLUMnnMHcKoe
cenbckoe noceneHne» JIEHMHOropckoro MyHULMNansHoOro pamnoHa Pecnybnukm

TartapcTtaH
[OmKHOCTb TenedoH OnNEKTPOHHLIN agpec
PykoBoauTens 3-95-66 Ncher,Len@tatar.ru
3amecTutenns pykoBoauMTens 3-95-67 Ncher,Len@tatar.ru

PeKkBU3NTbI AOMKHOCTHBIX ML, KOHTPONMPYOLMNX NPefoCTaBneHne
MYyHMLMNAanbHON yCcryru

[omKHOCTb TenedoH OnNEeKTPOHHbIN agpec

[(maBa noceneHus 3-95-66 Ncher,Len@tatar.ru




MpunoxeHwne 3

K MOCTaHOBIEHWUIO VICNONHUTENBHOIO
KOMUTETA MYHULMNANbHOIO
obpasoBaHns «HmxHeYepLLIMnMHCKoe
cenbCcKoe noceneHne»
JleHnHoropckoro MyHMUMNanbsHoOro
panoHa Pecny6nuku TaTtapcraH

oT « 29 » okTs16pa 2019 r. Ne 51

AOMWHUCTPATUBHBIN pernameHT
npegocTaBneHnsa MyHMLMNanbHOW yCrnyrn no Bblgaye cnpaskuy (BbIMUCKK)

1. O6wme nonoxeHus

1.1. Hacroswmn agMMHUCTPATMBHBIN pPernameHT npeaocTtaBfieHna MyHUUUNanbHOW
ycnyrn (ganee — PernameHT) ycTaHaBnvBaeT CTaHAapT W NOpagoK npefocTaBfieHus
MYHULUMNANbHOW YCryru no Bblgaye cnpasBky (BbIMUCKK) (aanee - MyHuumnansHas ycnyra).

1.2. MNonyyatenu MyHUUMNansHOW ycnyru: usndeckne nuua (ganee - 3agaButens).

1.3. MyHuumnaneHaa ycnyra npegocrtasngetcad  MCNOMHUTESNbHBIM — KOMUTETOM
MyHUUMNaneHoro obpasoBaHus «HWxHeYepLInIMHCKOE cenbckoe noceneHne» JIeHMHOropcKkoro
MYHUUMNANbHOro panoHa (ganee — Vicnonkom).

1.3.1. MecTo HaxoxaeHne Vcnonkoma: c.HwxHne Yepwunel, yn.LeHtpansHasg, 4.105.

Mpaduk paboTbl:

noHegenbHuK — veTBepr: ¢ 8.00 go 17.00;

natHuua: ¢ 8.00 go 16.00;

cyb060Ta, BOCKpeceHbe: BbIXOAHbIE OHM.

Bpemsa nepepbiBa ans otabixa U NUTaHUs ycTaHaBnNMBaeTCs NpaBunamMyn BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBo4HbI TenedoH (85595) 3-95-67.

Mpoxoa no AoKyMeHTaM, yAOCTOBEPSAIOLLMM NINYHOCTb.

1.3.2. Agpec oduumanbHOro camTa MyHUUUNANbHOMO panoHa B WH(OPMaLMOHHO-
TeNeKOMMYHUKaUMOHHOM ceTu  «UHTepHeT» (manee — ceTb «WHTepHeT»): (http://
http://leninogorsk.tatarstan.ru).

1.3.3. Hhopmaums 0 MyHMUMNANbHOW yCnyre, a Takke 0 MeCTe HaxOoXaeHus N rpaduke
paboTbl icnonkoma moxeT ObITb nony4veHa:

1) nocpeAcTBOM WH(OPMAUUNOHHBIX CTEHOO0B, COAEPXaLUMX BU3yanbHYO U TEKCTOBYHO
MHOPMaUUIO O MyHUUMNAnNbHOW Yycryre, pacrnofioXeHHbIX B nomelleHunax Vcnonkoma, gons
paboThl C 3a9BUTENAMM.

NHbopmaums Ha rocygapCTBEHHbIX A3blkax Pecnybnuku TaTapcTaH BKIOYaeT cBeaeHus
O MyHMUMNanbHOW ycnyre, cogepxaiwumecs B nyHktax (nognyHktax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosAwero PernameHTa;

2) nocpencteoM cetn «MHTepHeT» Ha oduumanbHOM canTe MyHUUMNAnbHOro paroHa
(http:// leninogorsk.tatarstan.ru);

3) Ha [lopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnukm TatapcTaH
(http://uslugi.tatar.ru/);

4) Ha EgmMHOM nopTtane rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkumin) (http://
www.gosuslugi.ru/);

5) B Mcnornkome:



http://leninogorsk.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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npv yCTHOM OBpaLleHun - MIMYHO UK Mo TeneqoHy;

npu NUCbMEHHOM (B TOM 4ucrie B pOpME INEKTPOHHOrO LOKYMeHTa) obpalieHum — Ha
Gyma)KHOM HOcUTEere NO NoYyTe, B NEKTPOHHON hopMeE NO SNIEKTPOHHON NOYTE.

1.3.4. WHdopmauma no Bonpocam nNpefocTaBnNeHNa  MYHUUMUMANbHOW  YCIyru
pa3smMeLlaeTcsa cneumManuctom Mcnonkoma Ha opuumManbHOM canTe MyHUUMNANbHOro pamoHa u
Ha MHOPMAaUMNOHHBIX CTeHAax B nomeLleHnax Micnonkoma gns paboTbl ¢ 3as8BUTENSAMN.

1.4. NpepocTaBneHne MyHMUMNanbHON YCNyru OCyLWeCTBNAETCA B COOTBETCTBUMU C:

MpaxxgaHcknum kogekcom Poccuinckon depepaumm ot 30.11.1994 Ne 51-®3 (CobpaHue
3akoHopgaTtenscTBa Poccuinckon Peaepaummn, 05.12.1994, Ne32, c1. 3301) (nanee — K PO®);

3emenbHbIM Kogekcom Poccuinckon depepaumm ot 25.10.2001 Ne 136-d3 (CobpaHue
3akoHopgaTenscTBa Poccuickon Pegepaunn, 29.10.2001, Ned4, c1.4147) (nanee — 3K P®);

KvnuwHeim kogekcom Poccuickon depepaummn ot 29.12.2004 Ne188-03 (CobpaHue
3akoHogaTensctBa Poccunckon ®depepauun, 03.01.2005, Ne 1 (vactb 1), cT. 14) (panee —
KK Po);

OcHoBamn 3akoHopatensctBa Poccuinckon ®depepaumm o HoTapuaTte (yt8. BC PO
11.02.1993 Ne 4462-1) (Poccuiickas raseta, Ne49, 13.03.1993);

®epepanbHbiM 3akoHOM OT 12.01.1995 Ne5-d3 (pea. ot 09.12.2010) "O BeTepaHax”
(Cobpanune 3akoHopaTtenbcTBa Poccuinckon degepaumm, 16.01.1995, Ne3, ct. 168) (nanee - 5-
®3);

depepanbHbiM 3akoHOM OT 21.07.1997 Ne122-®3 «O rocygapCTBEHHOM perncrpauum
npaB Ha HeOBMWKMMOE WUMyLWecTBO W caenok ¢ Hum» (CobpaHve 3akoHogaTenbCcTBa
Poccunckon depepaumn, 28.07.1997 Ne30, cT. 3594) (nanee - 122-03);

®epnepanbHbIM 3akoHoM OT 11.06.2003 Ne74-®3 (peq. ot 30.10.2009) «O KpeCTbSHCKOM
(dbepmepckom) xosanctee» (CobpaHue 3akoHogaTenbcTBa ganee -, 16.06.2003, Ne 24, cr.
2249) (panee — 74-03);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obwux npyHUMNax opraHmsauum
MeCTHoro camoynpasneHna B Poccuickon ®epepauyumn» (CobpaHue 3akoHogaTenbCTBa
Poccunckon ®depepaumn, 06.10.2003, Ne 40, cT. 3822) (ganee - 131-93);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6 opraHusaumm npegocTtaBfieHns
rocygapcCTtBeHHbIX M MyHUuunanbHbiX ycnyr» CobpaHue 3akoHogaTenbctBa Poccurickon
®epepaummn, 02.08.2010, Ne31, c1.4179) (nanee — ®enepanbHbin 3akoH Ne 210-$3);

npukasom MuHucTepcTBa cenbcKkoro xosancrea Poccunckon depepauvmm ot 11.10.2010
Ne345 «O6 yTtBepxaeHun opMbl M Nopsagka BeOeHUs] MOXO3ANCTBEHHbLIX KHUM OpraHamu
MECTHOro camoynpaBfieHUs MOCENeHUN U opraHamu MECTHOrO CaMOyMpaBieHUs1 rOPOACKUX
okpyroB» (BronneTeHb HOpMaTUBHBLIX akTOB doefeparnbHblX OPraHoOB UCMOMHUTENbHOW BracTMy,
Ne50, 13.12.2010) (aanee — npukas 345);

npukasom Pocpeectpa ot 07.03.2012 Ne 1/103 «O6 yTBepxaeHun opMbl BbIMUCKA N3
NOXO3SMCTBEHHON KHUMM O HanuMyuu y rpaxgaHuHa npaBa Ha 3eMerbHbIN y4acTok» (goanee —
Mpukas PocperucTtpauumm);

3akoHom Pecnybnukn TarapctaH otT 28.07.2004 Ne45-3PT «O  mecTHOM
camoynpasneHuun B Pecnybnuke TatapcTtaH» (Pecnybnuka TatapctaH, Ne155-156, 03.08.2004)
(manee — 3akoH PT Ne 45-3PT);

YcTaBoM MyHMUMNanbHOro obpasoBaHnst «HMXKHEYPLUMIIMHCKOE CernbCkoe MnoceneHme»
JleHnHoropckoro MyHuumMnaneHoro panoHa Pecnybnukm TartapctaH, npuHaToro PelleHnem
CoBeTa MyHuMuMnanbHOro o6pasoBaHUA «HWXKXHEYEPLUMTMHCKOE CenbCkoe MOoCeneHne»
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JleHnHoropckoro MyHuumnanbHoro parnoHa Pecnybnukn Tatapctan ot 09.12.2016 r. Ne30
(banee — YcraB);

MonoxeHnem 06 WcnonHMTENbHOM  KOMUTETE  MyHUUMNAnNbHOro  obpasoBaHus
«HwxHevepLwMnMHCcKoe cenbckoe noceneHney» JIeHMHOropCcKoro MyHULMManbHOro pamnoHa
Pecnybnukn TaTtapcTtaH, yTBepxaeHHbiM PeweHnem CoBeTa MyHuuunanbHoro obpasoBaHus
«TumsaweBckoe cenbckoe noceneHne» JIEHMHOropcKOro MyHMUMNanbHOro panoHa Pecnybnukm
TatapctaH o1 17.11.2016 r. Ne 25; (ganee — NonoxeHue o6 Micnonkome);

MpaBunamn BHYTPEHHEro TpPy4oBOro pacnopsgka Wcnonkoma, yTBepXAeHHbIMU
MNMocTtaHoBneHnem pykosoauTtens Mcnonkoma ot 25.12.2010 r. Ne 46 (nanee — Npasuna).

1.5. B HacTosLweM pernameHTe UCNonb3ylTCA cneayrLwmne TepMmHbl U onpegeneHus:

nog crnpaBkon (BbIMUCKOW) BblJaBaeMOW OpraHamMyM MECTHOro camoyrnpaBsfeHus
NoHMMaeTCa — chnpaBka O COCTaBe CeMbW, CMpPaBkKM C MeCTa >XUTEenbCTBa, BbIMUCKA U3
NOXO3SMCTBEHHOW KHUTU, BbIMUCKN N3 JOMOBOW KHUIMM, CpaBKka C MeCTa XUTernbCcTBa yMepLUero
Ha OeHb CMepTW, cnpaBka C MNpeablaylero MecTa >XUTenbCTBa XUTeNaM WHAMBUAYaNbHbIX
XWUIblX 4OMOB, CnpaBKa Ha 3eMerbHbIA Yy4acToK, cripaBka Ha AOMOBIadeHue.

yaaneHHoe paboyee MeCTO MHOMOMYHKUMOHANbHOrO LUeHTpa npefocTaBeHns
rocygapCTBEHHbIX WU MyHULMNASbHBIX YCIyr — TepputopuanbHO 0B60COBMEHHOEe CTPYKTYpHOE
nogpasgerneHue (opnc) MHOroyHKLMOHANBHOIO LieHTpa NpeaocTaBneHnst rocy4apCTBEHHbIX U
MYHUUMNANbHbLIX YCAyr, cO34aHHOe B FOPOACKOM WUSIM CENbCKOM MOCESNIeHUs MyHULMMNansHOro
panoHa (ropoackoro okpyra) Pecnybnukm TatapctaH B COOTBETCTBUM C NMyHKTOM 34 [lpaBun
opraHusaumm AeaTenbHOCTU MHOTrOOYHKLIMOHASTbHbIX LEeHTpOoB npegocTaBneHus
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, YTBEPXKAEHHbIX NOCTaHoBNeHneM [paButenscTaa
Poccunckon ®epepaummn ot 22.12.2012 Ne1376 «O6 yTtBepxaeHuu [lpasun opraHusaumm
AEATEeNbHOCTM  MHOTOOYHKUMOHANbHbBIX LIEHTPOB MPeAdoCTaBrneHuUs TroCyAapCTBEHHbIX W
MYHULMNANbHbIX YCNYr»;

TexXHu4eckass owmbka - owwnbka (onmcka, onedaTtka, rpammaTundeckas wunu
apupmeTndeckas  owmbka  nmbo  nogobHas owubka), JonyweHHas  OpraHom,
NpegocTaBNAWNM  MYyHULMNANbHY YyCnyry, U npuBedlad K HeCOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHULMNanbHOW YCNyrun), cBeAeHUsIM B OOKYMeHTax, Ha
OCHOBaHWUN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacTosiwem PernameHTe noa 3asBneHneM o npeaocTaBfieHnn MyHULUNanbHOW YCyru
(Banee - 3aaBneHe) NOHMMaETCH 3anpoc O NPeaoCTaBNeHU MyHMUMnanbHon ycnyru (n.2 cr.2
depepanbHoro 3akoHa oT 27.07.2010 Ne210-d3). 3asiBrnieHne 3anofiHaeTca Ha CTaH4apTHOM
6naHke (npunoxeHne Ne1).
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2. CTaHagapT npedocTaBneHnss MyHUUMnanbHOM ycnyru

HanmeHoBaHne TpeboBaHUs K
cTaHaapTy NpeaocTaBneHns
MYHULUMNANbHOW YCIyru

CopepaHue TpeboBaHUI kK cTaHaapTy

HopmaTuBHbIN akT,
yCTaHaBMBaOLLNA YCNYry unm
TpeboBaHue

2.1. HanmeHoBaHve MyHUUMNANbHOM
ycnyrm

Bblgava cnpasku (BbINUCKN)

YcTaB cenbckoro noceneHns

K P®, 3K PO, XK P®, OcHoBbl
3aKkoHogaTenbCcTBa O
HoTapuaTte, 122-93, 74-93,
210-93, NMpuka3s
Pocpeructpaunm

2.2. HanmeHoBaHne UCnonHUTenbHO-
pacnopsanTenbHOro opraHa MeCTHOro
camMmoynpaBneHus, HenocpeacTBeHHO

NpeaocTaBALLEro MyHULMNANBHYHO

ycnyry

Ncnonkom

YcrTas,
MNonoxeHue 06 Ncnonkome

2.3. OnucaHue pesynbTaTta
npegocTaBneHns MyHMLMNanbHON
ycnyru

Cnpaska (BbInucka).
YCTHbIN UM MUCbMEHHbIW OTKa3 B NpenoCTaBfeHnmn
MYHULUMNANbHOW YCRyru

YcTaB cenbCcKoro noceneHus

'K PO, 3K PO, KK PO, OcHoBbl
3aKoHogaTenbCcTBa O
HoTapuaTte, 122-03, 74-93,
210-93, MNpukas
Pocperncrpaumm

2.4. Cpok npedocTaBreHust
MYHULMNANbHOW YCIyru, B TOM YUcrie
C Y4ETOM Heo6XoanmMocTh obpalleHust
B OpraHusauuu, y4acTByloLLME B
npenocTaBneHn MyHULMNanbHOM
yCryru, CPOK NPUOCTaHOBIIEHUS
npenocTaBneHns MyHULMNanbHOM

He 6Gonee Tpex [fHeit® c MOMeHTa perucTpauuu
3asBIIEHUS.

YCTHbIN OTKa3 B NpefocTaBfieHUM MyHULMNanbHOM
ycnyru B AeHb obpalleHus.

MpunocTtaHoBREHNE cpoka npegocTaBneHns
MYHULMNANbHOW YCIyru He NpeayCcMOTPeEHO

1

Cpok TpenocTaBieHUsT MYHHUIIMIAIBHOW YCIYTH OMPENeIeH HWCXOAd W3 CYMMapHOTO CpOKa, MHUHHMAJIBbHO HEOOXOIUMOTO st

OCYHICCTBJICHHUA aAIMUHUCTPATUBHLBIX TPOLCAYP. I[J'II/ITGJ'ILHOCTB AIMUHHUCTPATUBHLBIX TPOLUECAYP UCUUCTACTCA B pa6oq1/1x JHAX.
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ycryru B criyqae, ecnm BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NPesyCMOTPEHa
3akoHogartenbcTBOoM Poccurickon
depgepaumm, Cpok Bblgaun
(HanpaBneHns) JOKYMEHTOB,
ABMNSAOLWMXCA pe3ynbTaToM
npeaocTaBneHns MyHMLMNanbHON
ycnyru

2.5. NcyepnbiBatowmm nepeyveHb
AOKYMEHTOB, HEO6X0OUMbIX B
COOTBETCTBUU C 3aKOHOAATESTbHbIMU
WU UHBIMU HOPMAaTUBHbBIMMN
NpaBOBbIMUX akTamun ns
npegocTaBneHns MyHMLMNanbHON
yCryru, a Takxke ycnyr, Kotopble
ABNAIOTCA HEOHBXOAMMbBIMU U
obsi3aTenbHbIMU ANA NpegocTaBNeHus
MYHUUMNANbHbIX YCNYr, Noanexatumx
npeacTaBneHuto 3asaBUTENEM,
cnocobbl UX NONy4YeHUs 3asaBUTENEM,
B TOM 4YKUCne B INIEKTPOHHOM hopme,
NOpsiAOK UX NpeacTaBneHuns

3agaBneHne o NpegocTaBneHnn ycnyrn (B yCTHOM Unu
NUCbMEHHON hopMme).

[okymeHTbl (opurnHans) (npunoxeHune Ne2).

3asaBneHnsa B NICbMEHHOW hopMe NpeacTaBnsaeTcs B
OZHOM 3K3emnsisipe.

BnaHk 3aaBneHna ana nonyyYeHuss MyHUUunanbHOm
ycrnyrm  3asiBUuTeflb  MOXeT MOSly4YuTb Mpu  JINYHOM
obpalleHnn B Mcnonkome. OnekTpoHHas popma GnaHka
pasmelleHa Ha ocuumanbHOM canTe Mcnonkoma.

3asBreHue n npunaraemMmble JOKYMEHTbl MOryT BbITb
npeacTasBneHbl (HanpaereHbl) 3asiBuTenemM Ha ByMaXKHbIX
HOCUTENAX OAHUM U3 CrieayLmx cnocobos:

NUYHO (NMUOM, OENCTBYIOLUM OT UMEHU 3aaBUTENS
Ha OCHOBaHWW JOBEPEHHOCTW);

NOYTOBbLIM OTMNPaBIEHNEM.

3asaBneHne U1 OOKYMEHTbl Takke Moryt ObiTb
npeacTaBneHbl (HanpaBfeHbl) 3asiBuTenemM B Buae
3NEKTPOHHOr0 OOKyMEeHTa, MOAMUCAHHOIO YCUIEHHOM
KBannMULUMpOBaHHON 3NIEKTPOHHOM MOAMNUCHI0, Yepes
MHPOPMALNOHHO-TENEKOMMYHUKALMOHHbBIE ceTn obuiero
joctyna, B TOM 4ucne 4yepes WHGPOPMALMUOHHO-
TENEKOMMYHUKALUNOHHYIO ceTb «WHTepHeT», u EguHbIN
nopTan rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCIyr

2.6. NcuyepnbiBatoLwmm nepeyveHb
AOKYMEHTOB, HEOBXOANMbIX B
COOTBETCTBUN C HOPMATUBHbIMU

MpeacraBneHne OOKYMEHTOB, KOTOpble MOryT ObiTb
OTHeCeHbl K AaHHOW kaTeropumn, He TpebytoTcs
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npaBoBbIMU aKkTaMu 4115
npegocTaBneHns MyHMLmMnNanbHON
yCryru, KoTopble HaxoaaTcs B
pacnopsXXeHnn rocygapCTBEHHbIX
OpraHoB, OpPraHoOB MeCTHOro
camoynpasneHns U NHbIX
opraHvMsauun n KoTopble 3asBUTeNb
BrpaBe NpeacTaBuUTb, a Takke
CrnocoObl UX NOyYeHUs 3asiBUTENAMM,
B TOM YuUChe B 3NIEKTPOHHOM (hopme,
nopsaoK UX NpeacTaBrneHns;
rocyapCTBEHHbIN OpraH, opraH
MEeCTHOro camoynpasneHus nmbo
opraHusauus, B pacrnopsKeHum
KOTOPbIX HAXOOATCA AaHHblEe
OOKYMEHTbI

2.7. NcyepnbiBatowmm nepevyeHb
OCHOBaHWI Ons 0TKasa B npueme
AOKYMEHTOB, HEOBX0aUMbIX AN
npegocTaBneHns MyHMLMNanbHON
ycnyru

OcHoBaHusa onga oTkasa B npyeme 4OKYMEHTOB:

1) Nopaya [OKYMEHTOB HeHaanexallumm fmuom;

2) HecooTteeTcTBME npeacTaBfieHHbIX [LOKYMEHTOB
NnepeyHrd  OOKYMEHTOB, YKa3aHHbIX B  MyHKTe 2.5
HacToswero PernameHTa;

3) B 3agBneHuM n npunaraemblx K 3asBrEeHuIo
AOKYMEHTaxX MMEKTCS HEOrOBOPEHHbIE WCNpPaBIieHUs,
cepbesHble NoBpeXaeHu s, He No3BosisLmMe 0OQHO3HaYHO
NCTONKOBATb UX COAEPXKAHME;

4) TlNpeacTtaBneHMe OOKYMEHTOB B HeHaanexalummn
opraH

2.8. NcyepnbiBatowmm nepeyveHb
OCHOBaHWn Ans1 MPUOCTaHOBIIEHNS
U oTKkasa B NpegocTaBrieHumn
MYHULMNANbHOW yCnyru

OcHoOBaHUA ANns NpUMOCTaHOBIEHMS NpPeAoCTaBneHus
YCIyr1 He NpegyCMOTPEHbI.

OcHoBaHus onsa oTkasa:

1) 3asButenem npenctaBreHbl OOKYMEHTbl He B
nonHom obwveme, NMHO B NpeacTaBiEHHbIX 3asBNEHUN U
(MnKn) poKyMeHTax COAEepXUTCSA HenonHaa wu  (unu)
HeJOCTOBepHas MHdopmMauus
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2.9. Nopsgok, pasamep 1 OCHOBaHUSA
B3MMaHWs rocya4apCTBEHHOMW MOLUSNHBI
UM HOW NNaThbl, B3UMaeMon 3a
npegocrasneHne MyHMumnansHon
ycnyrum

MyHuuunaneHass  ycnyra
©e3B803Me3HON OCHOBE

npenocraBnAaAeTCcA Ha

2.10. lNepeyeHb ycnyr, KoTopble
ABNSATCA HeOBXo0ANUMbBIMU Y
obsa3aTenbHbIMY NS NpeaocTaBneHns
MYHMUMNANbHOWN yCnyru, B TOM Yncrne
CBEeAEHUN O OKYMEHTE (QOKYMEHTaXx),
BbllaBaeMOM (BblJaBaeMbIX)
opraHusaunsamu, y4acTeyoLNMUN B
npeaocTaBNeHNN MyHULMNANbHbIX
ycnyr

MpepoctaBneHne HeobxoauMmbiXx U 0b6dA3aTeNbHbIX
ycnyr He TpebyeTca

2.11. lNopsigok, pasmep U OCHOBaHUSA
B3MMaHuWs nnaTtbl 3a npegocTraBneHve
ycnyr, KOTopble ABNAITCA
HeobxoauMbIMK 1 065a3aTeNbHBIMK
Ans npegocTaBneHus
rocygapCTBeHHOW yCnyru, BKo4as
MHOpMaUUIo 0 MeToauKe pacyeTa
pasmepa Takon nnatbl

MpenocTtaBneHne HeobGxoaMMbIX W 06sA3aTenbHbIX
ycnyr He TpebyeTcsa

2.12. MakcumManbHbIA CPOK OXMUAAHUSA
B ouyepenm npu nogade 3anpoca o
npegocTaBneHnn MyHUUMNanbHON
ycrnyru, ycnyru, npeaoctaBnsaemomn
opraHusaumen, y4acTBytoLLen B
npenocTaBneHnn MyHULUMNansHON
yCryru, v npu nosiy4eHun pesynbrata
NnpegocTaBleHNs Takux ycryr

Mogada 3asiBNeHWs Ha nosiyYeHue MyHuUuMnanbHOW
ycnyru npu Hanu4mm ovepeau - He bonee 15 MUHyT.

Mpyn nonyyeHun pesynbTata NpegocTaBfeHus
MYHULMNANbHOW YCNyrn MakCMMarnbHbI CPOK OXWOAHUSA
B ouepeaun He A0SMKeH npeBbiwaTbh 15 MUHYT

2.13. CpoK 1 nopsgok peructpaumm
3anpoca 3asBuTens o
npeaocTaBNeHNn MyHULMNANbHON
yCnyru v ycnyru, npeaocTtaBnsemon

B TeyeHve opgHOro OHA C MOMEHTa MNOCTYMNNEeHUs
3asaBreHus.

3anpoc, MNOCTYyNUBLUMK B 3NEKTPOHHOM dopme, B
BbIXOQHOM (MpasgHUYHbIN) OEHb PperucTpupyeTca Ha
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opraHusaumen, y4acTByoLLEN B cnegylowun 3a  BbIXOOHbIM  (NpasgHUYHbIM) - paboymni
npegocTaBneHnn MyHUUMNanbHON AeHb

ycryru, B TOM Yucrie B 3N1eKTPOHHOM

dopme

2.14. TpeboBaHus K NOMeELLEHNAM, B [MpepoctaBnexHune MYHUUMNANbHOM ycnyru
KOTOpbIX NpefocTaBnseTcs ocyllecTBNAeTCA B 30aHMAX M NOMELLEHMSX,
MyHUUMNaneHas ycnyra, K 3any 060pyAOBaHHbIX NPOTUBOMOXapPHON cucTeMomn "

OXMAaHWS, MecTam A8 3anofIHEeHNS
3anpocoB O npegocTaBneHnn
MYHULIMNANbHON YCNyru,
NHPOPMAaLMOHHBIM CTeHAAM C
obpasuamm nx 3anonHeEHNS n
nepeyHeM AOKYMEHTOB, HEODXOANMbIX
ANSA NpeaoCTaBNeHNs KaXxKaomn
MYHULMNANbHOW YCIyru, pa3meLLeHunio
N 0POPMNEHNIO BU3YyasibHON,
TEKCTOBOW N MyNbTUMEANNHOM
WHdopMaLumM o nopsake
npegocTaBneHnsa Takon ycnyru, B TOmM
yncre K obecneyeHno 4OCTYNHOCTU
ANS MHBaNMAoB yKa3aHHbIX 06beKToB
B COOTBETCTBUM C (beaeparnbHbIM
3aKoHoOaTeNbLCTBOM U
3akoHogaTenbcTBOM Pecnybnuku
TaTapcTaH 0 couunarnbHou 3almTe
MHBaNnaoB

CUCTEMON NOXapoTyLleHus, HeobxoamMmon mebenbto Ans

ohopmMneHus AOKYMEHTOB, MHGOPMaLNOHHBLIMU
cTeHgamum.
ObecneumnBaeTcs BecnpenAaTCTBEHHbIN AOCTYyn

MHBaANMgoB K MeCTy npepnoctaBiieHns MyHVILl,l/II'IaJ'IbHOI7I

ycnyrn  (yaobHbl  BXOA-BbIXOA4 B MOMELWEHUs U
nepeMeLLeHne B Ux npeaenax).

BusyanbHasa, TekctoBas M MynbTUMeOuMHas
NMHopmauus o} nopsiake npepocTaBneHns
MyHUUMNANbHOW yCcnyrM pasmewiaetca B yOoOHbIX Ons
3aaBuTENEen Mectax, B TOM 4ucne C Yy4yeToMm

orpaHn4yeHHbIX BO3MOXXHOCTEN UHBaNNO4oOB

2.15. Nokasatenn  OOCTYMHOCTU U
KadecTBa MyHMUMNAnNbHOW yCnyru, B

TOM yncne KONN4ecTBO
B3aUMOJENCTBUN 3adaBuUTEnd c
JOJTKHOCTHbIMU niuamm npu
npegocTaBfieHnn MYHULMNANbHOM

ycnyrm mn X npoaosmkKMUTESIbHOCTb,
BO3MOXHOCTb nostydeHund

MokasaTtensamMn  OOCTYNHOCTM
MYHMLMNAnNbHOM YCryru ABNSOTCS:

pacnonioXXeHHOCTb NomelleHns Mcnomnkoma B 30He
AOCTYNHOCTM 0BLLECTBEHHOIo TpaHCMnopTa;

HanMuMe HeobGXOOMMOro KONM4ecTBa CreumanucTos,
a Takke NoMeLLeHni, B KOTOPbIX OCYLLECTBRSETCS Npuem
[OKYMEHTOB OT 3asiBUTENEN;

Hanm4yme mcyepnbiBatoLlen MHopmaumm o cnocobax,

npegocrtaBlieHnA
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MHOpMaLMKN O Xoae NpefoCcTaBneHUs
MyHUUMNAnbHOW yCryru, B TOM Yucne
C MCNofb30BaHNEM WH(OPMALMOHHO-
KOMMYHUKaLMOHHbIX TEXHONOMUIA,
BO3MOXHOCTb MO0 HEBO3MOXHOCTb
NoNyyYeHUs1 MyHUUMNAnNbHOW ycnyrn B
MHOTO(YHKLMOHANbHOM LeHTpe
npegocTaBneHns rocy4apCTBEHHbIX U
MyHMUMNanbHbIX ycnyr (B TOM Yucne B

NOJTHOM obbeme), B nobom
TeppuTopuanbHOM  nogpasgeneHum
opraHa NCNOMHUTENBHO
pacnopsaguTenbHOro opraHa MecTHOro
camMmoynpasrneHus, no BbIOOpY
3aaBuTens (3KcTEeppUTOpPMAanbHbIN
npvHUMN), NOCPEACTBOM 3anpoca o
npegocTaBneHnn HECKONbKMX
rocygapCTBEHHbIX n (nnn)
MYHMUMNANbHbIX ycnyr B
MHOrOQYHKLMOHANbHbIX LleHTpax

npefoCcTaBfeHns rocygapCTBEHHbIX U
MYHULUMNANbHbIX yCcnyr,
npegycMoTpeHHoro  ctatben  15.1
degepanbHOro 3akoHa (KOMMIIEKCHbIN
3anpoc)

nopagke wu cCpokKax rpenocraBieHns MyHI/ILI,l/II'IaJ'IbHOIZ

ycnyru Ha NH(OPMAaLMOHHbIX cTeHaax,
NHEOPMALIMOHHbIX pecypcax NeHunHoropckoro
MyHMUMNanbHOro parnoHa B ceTn «WHTepHeT», Ha

EovHom nopTtane rocygapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr;

OKa3aHMe MOMOWM WHBanMgaMm B MPeodosieHUn
0apbepoB, MeLLaKLWMX MNOYYEHUIO UMW YCIYr HapaBHe C
APYrMmMu nuuamu.

KayecTBo npegoctaBneHns MyHUUMNANbHOW YCRyru
XapakTepuayeTcsi OTCYyTCTBUEM:

oyepeden npu npueme W Bblgayvye [OOKYMEHTOB
3aABUTENAM;

HapyLleHun
MYHULMNANbHOW yCnyru;

xanob Ha gencteus (6e3gencTeme) MyHMUMNanbHbIX
cny)awiux, NpegoCcTaBnsaoLWnX MyHUUUNANbHYO YCNyry;

»anob Ha HEKOPPEKTHOE, HEBHUMaTENbHOE
OTHOLLUEHME MYyHULMNAmNbHbBIX CryXalinx, OKasblBaKLNX
MYHULUMNANbHYO YCNYry, K 3asBUTENAM.

Mpwn nogaye  3anpoca O  MpeAaocTaBneHun
MYHULUMNANbLHOW YCNyrM W Npu NONyyYeHuu peaynbraTta
MYHMLMNANbHOW YCNyru, npegnonaraeTcss OAHOKpaTHOe

CpOKOB npeaocTaBneHns

B3aMMoJencTaune JOIMKHOCTHOIO nvua,
npeaocTaBnsoLWero MYHULUUNASbHYO ycnyry, 7
3aaBuTens. MpooomKNTENBbHOCTb B3anMOAenCcTBUsA
onpenensieTcsa pernaMmeHToM.

NHdopmaunsa o) xoae npenocTaBneHns
MyHUUMNANbHOM  yCryrm  MoOXeT  ObITb  nony4veHa

3asBuTENEM Ha canTe JIeHMHOropCcKOro MyHMUMNanbHOro
panoHa, Ha EguHOM nopTane rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr, B MOL.

lMpepocTtaBneHne MyHUUMNANbHOW YCIyrn 4Yepes
MHOTrOOYHKLMOHAITbHbIN LEeHTp npegocTaBneHns
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rocyAapCTBEHHbIX W MyHMUMNAnbHbIX ycnyr (ganee —
MoLl), ypaneHHble paboune wmecta MOPL, He
ocyLlecTBnseTcs.

MyHuuMnaneHasa ycnyra no 3KCTeppuTopuanibHoOMY
nNpuHUMNY M B COCTaBe KOMMJIEKCHOrO 3anpoca He
npeaocTaBnseTcs

2.16. VHble TpeboBaHusi, B TOM Yncne
yynTbiBaoLwme ocobeHHOCTH
npegocTaBfeHnss MyHUUMNanbHON
yCryru no aKkcTepputopuansHomy
npuHUmMny (B cnyyae, ecnu
MyHUUMNanbHas ycnyra
npegocrasnsieTca no
3KCTeppUTOpPManbHOMY NPUHLAMY) U
0COBEeHHOCTN NpeaocTaBreHns
MYHUUMNANbLHOW yCnyru B
3NEeKTPOHHOM bopme

KoHcynbTaumio 0 nopsiake nony4yeHus
MYHULMNANIbHOM YCIyrn B 3IEKTPOHHON (hOpMe MOXHO
nonyuntb Yepe3 NHTepHeT-npueMHyto unm yepes MNopTan
rocyaapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr Pecnybnuvku
TartapcTaH.

B cnyyae, ecnn 3akoHOM npegycMOTpeHa nojada
3asBNeHNs 0 NpeaoCTaBNEHNN MYyHMLMNANbHOW YCryrn B
3NEeKTPOHHOM dhopMme 3asaBfieHMe nojaeTca 4yepes
MopTan rocyaapCTBEHHbIX W  MYHMUMMANbHbIX YCyr
Pecnybnukn  Tartapctan  (http://uslugi.tatar.ru/) wnm
EOovHbIn nopTan  rocydapCTBEHHbIX M MyHUUMNAnbHbIX
yenyr (cpyHkumn) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTag, nocrnenoBaTenlbHOCTb M CPOKM BbIMOMHEHUSI aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOPSAKY UX BbINOMHEHWS!, B TOM YMCIie 0COOEHHOCTU BbIMNONTHEHUS
agMUHUCTPATMBHBIX Npoueayp B 3MeKTpoHHON dopme

3.1. OnncaHue nocnefoBaTenbHOCTU OEWACTBUA MPU NpeaocTaBieHnn MyHUUunanbHOW
ycnyru

3.1.1. TllpepocTtaBneHve MyHUUMNANbHOW YCNyrn BKNOYaeT B ceba cneaywouwme
npoueaypsb!:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NpUHATUE N perncTpauns 3asBneHus;

3) noAroToBKa pesynbTata MyHULUNAnNbHOW YCIyru;

4) Bblgaya 3aaBuTenNto pesynbTaTta MyHULMNAansHOW YCNyru.

3.2. Oka3aHve KoHCynbTaunn 3asiBuTento

3.2.1. 3asButenb nn4Ho 1 (Mnn) no TenedoHy obpallaetcsa B icnonkom Ans nosyYyeHus
KOHCYnbTauuin 0 NOpsiaKe NosyYeHUs MyHUUMNanbHON YCnyru.

3amectutens pykoBoagMTENS (cneuunanucr) Mcnonkoma ocywiecTBngaer
KOHCYNnbTUpOBaHME 3asiBUTENs, B TOM 4McCne no coctaBy, GOpMe WU COLEPXKaHUIO
AOKYMeHTauun, HeobxoanMon Ans NonyvYeHus MyHUUMNansHOM yCryrm n npu Heob6xoanmocTu
oKasblBaeT NMOMOLLb B 3anofiHEHMM BnaHka 3asBneHns.

Mpouenypa, ycTaHaBnMBaeMas HaACTOAWMM MYyHKTOM, OCYLLUEeCTBNAeTCA B [eHb
obpalleHna 3asBuTens.

PesynbTaT npouenypbl: KOHCYNbTaLuMu, 3aMevaHusi No coctaBy, dOpMe U CoaepXaHuto
npeacTaBfeHHON JOKYMEHTaLMM.

3.3. MNpuHaTHe n pernctpauus saasneHns

3.3.1. 3aaButenb NU4YHO, Yepes3 AoBepeHHoe Nuuo unu Yyeped MOL| nogaet nucbMeHHoe
3asBneHne o Bblgade cnpasBku (BbINMUCKW), U NpeacTaBnseT AOKYMEHTbl B COOTBETCTBUMM C
NyHKTOM 2.5 HacTosiwero PernameHTa B cenbckui icnosikom.

3.3.2. 3amecTuTens pykoBoanTens (cneumanuct) Micnonkoma ocCyLecTBNSAeT:

nprvem n perncTpauuio 3asBneHu1s B cneynanbHOM XXypHane;

BpyYeHME 3asBUTENIO KOMWUW 3asdBfeHUst C OTMETKOW O gaTte npuemMa [OOKYMEHTOB,
NPUCBOEHHOM BXOASLLIEM HOMEPE, AaTe U BPEMEHWN UCMONTHEHUSA MYHULMNANBbHOW YCNYyrn.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBAIOTCS:

nprvem 3asBneHns U JOKYMEHTOB B Te4eHne 15 MUHYT;

perncTpauus 3asiBfieH1s B Te4eHne 0QHOro AHA C MOMEHTA NOCTYNNEHNS 3asiBIeHUS.

PesynbTaT npoueayp: NPUHATOE M 3aperncTpupoBaHHOE 3asiBNEHNE.

3.4.MogrotoBka M yTBEPXOEHWE 3anpoLUEHHbIX AOKYMEHTOB (MMcbMa 06 oOTkase B
Bblaaye)

3.4.1. 3amecTuTtenb pykoBoautens (cneumanuct) Mcnonkoma ocyLlecTBnseT:

NPOBEPKY HaNMYNA OOKYMEHTOB, NpuaraemMbix K 3asiBNEHNIO;

MOAroTOBKY NPOEKTa CrpaBky (BbINMUCKW)NPU HAaNU4mMm JOKYMEHTOB (CBeAEeHUN);

NnoaroToBKY MpoekTa nucbMa o6 OTka3e B Bblgade nNpu OTCYTCTBUM [AOKYMEHTOB
(cBepeHui);

HanpasfieHMe cnpasku (BbINMUCKM) UM nNnucbMa 06 oTkas3e B Bbigade [naBe CenbCckoro
rnoceneHns Ha yTBepXaeHue.

Mpoueaypsbl, ycTaHaBNMBaeMble HAaCTOSALLUM MYHKTOM, OCYLLECTBIIAITCS B TEYEHNE OBYX
AHEen ¢ MoOMeHTa obpalleHns 3asaBUTENS.

PesynbTaT npoueayp: NPOEKT cnpaBku (BbIMMCKM) Unv nucbMa 06 oTkase B Bblgade.

3.4.2. naBa cenbCcKOro noceneHuns yTBepxaaeT cnpasKy (BbIMMCKY) unv nucbMo 06
OTKase B Bblaaye 1 HanpasnseT 3amecTuTento pykosoauTtens (cneuynanucty) Mcnonkoma.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSALMM MYHKTOM, OCYLLUECTBASIOTCA B TeYeHue
OHOro JHSA C MOMEHTa OKOHYaHWS npeabiayLien npoueaypobi.

PesynbTaT npoueaypbl:yTBEPXAEHHAs cnpaBka (BbiMMcka) unn nucbmMo o6 oOTKase B
Bblaayve.
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3.5. Bbigaya 3assutento pesynbtata MyHULMNANTbHOW yCyrn

3.5.1. 3amectutenb pykosoauTens (cneuywanuct) Kcnonkoma BblaeT 3asaBUTENIO
cnpaBky (BbINUCKY) v NcbMO 06 0TKase B Bblgaye.

Mpouenypa, ycTaHaBnMBaeMasi HaACTOAWMM MYyHKTOM, OCYLLUECTBNAETCA B [€Hb
obpalleHna 3aaBuTens.

PesynbTaT npoueayp: BblaaHHas crnpaBka (BbINMCKa).

B cnyyae oTkasa B npegoctaBneHu MyHUUUNANbHOM YCNyru 3asaBuTeNb yBeOOMSETCH
NMMCbMOM C yKasaHMeM MPUYMH OTKa3a, a Takke no TenedoHy 1 (Mnm) 3NEeKTPOHHOW MnoyTe, B
Te4YeHne OJHOro AHSA C MOMeHTa nognucaHusa nucbma ob oTkase.

3.6. NcnpaBneHne TeXHNYECKNX OLLIMOOK.

3.6.1. B cnyyae oOHapyXeHuUst TEXHUYECKOM OLWMOKN B [OOKYMEHTEe, SBMSOLLEMCS
pe3ynbTaTtoM MyHULMNanbHOW yCnyru, 3asBuTenb npeacrasnseT B Micnonkom:

3asBreHne 06 ncnpaBrneHnn TexHM4eckom owmnbkn (npunoxexHmne Ne3);

AOKYMEHT, BblaHHbIA 3asBUTENO KaK pe3ynbTaT MyHUUMNanbHOW YCIyrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINBKa;

AOKYMEHTbI, MMEILWME OPUONYECKYI0 CUMy, CBUAETENbCTBYKOLWME O  Hann4ymm
TEXHUYECKON OLLUNBKM.

3asBneHne 006 wucnpaBnNeHUM TEXHUYECKOM OWKNOKM B CBEAEHMUSIX, YKa3aHHbIX B
OOKYMEHTe, 4BMfoWeMcs pes3ynbTatoM MyHUMUMNanbHOW ycnyru, nogaeTcs 3asBuTenem
(ynonHomo4eHHbIM NpeacTaBuTenem) NMYHO, MO0 NOYTOBLIM OTNpaBreHnem (B TOM 4ucrne ¢
NCNOSIb30BaHMEM 3JMEKTPOHHOW MOYTbI), MO0 Yepe3 efuHbI nopTan rocyAapCTBEHHbIX U
MYHULUMNANbHbIX YCAYr UM MHOTOYHKLMOHANbHbLIN LLEHTP NpeaoCcTaBeHnst rocyaapCTBEHHbIX
N MyHUUMNANbHbIX YCNYT.

3.6.2. 3amecTutenb pykoBoamnTens (cneunanuct) Micnonkoma, OTBETCTBEHHLIN 3a NpUeM
AOKYMEHTOB, OCYyLIEeCTBNAET npuveM 3asiBneHns o6 uncnpaBneHun TEeXHUYECKOW OoLmbku,
perncTpupyeT 3asiBrieHue.

Mpouenypa, ycTaHaBnMBaemasd HACTOSALWMM MYHKTOM, OCYLLECTBMSETCA B TedeHue
OAHOr0 OHSA C MOMEHTA pernctpaunm sasBneHus.

PesynbTaT npoueaypbl: NPUHATOE U 3aperncTpupoBaHHOE 3asBreHue.

3.6.3. 3amectutens pykoBogutensa (cneumwanuct) Kcnonkoma paccmartpusaeT
AOKYMEHTbI 1 B LeNsiX BHECEHUS UCMPaBEHNI B AOKYMEHT, ABMASIOWNNCS pe3ynbTaToM yCryru,
ocyllecTBngeT npouenypbl, NpegycMOTpeHHble nyHKTOM 3.5 HacTtosiwero PernameHTta, wu
BblAaeT UcnpaeBneHHbl JOKYMEHT 3asBUTENIO (YNONTHOMOYEHHOMY NpeacTaBUTESO) NMYHO Nog
pPOCNUCL C N3bATUEM Y 3asaBUTENSA (YNONMHOMOYEHHOIo NPeAcTaBUTENs) OpuUrMHana gOKYMEHTa,
B KOTOPOM COAEPXKUTCA TEXHUYECKas oLunbka.

Mpoueaypa, ycTaHaBnMBaemasi HaCTOSALWMM MYHKTOM, OCYLLECTBNSETCS B Te4YeHUe Tpex
AHen nocne  ObBHapyXeHus  TexXHW4eckoM ownbkn wnn  nonydeHuss oT  noboro
3aMHTepecoBaHHOrO nuua 3asBreHns o JOoNyLeHHOW owmnbke.

PesynbTaT npoueaypbl: BblAaHHbIN (HanpaBneHHbI) 3adgBUTENO AOKYMEHT.

4. Mopsiaok 1 opMbl KOHTPONS 3a NPeAoCTaBNeHNEM MyHULMNANbLHOW YCryru

4.1. KOHTponb 3a MOfHOTOM W KayecTBOM MNpefoCTaBfiEHUsT MYHULMNANbHOW YCnyru
BKMOYaeT B cebs BbISIBNEHWE W YCTpPaHEHWe HapylleHur npaB 3asiBuTenen, nposeaeHue
NpoBepPOK cobnogeHns npouenyp NpeaocTaBieHns MyHUMUMNANbHOW ycnyru, nogroTOBKY
pelueHnn Ha gencteus (6espencTene) 4OMKHOCTHbBIX NUL, OpraHa MeCTHOro camoynpaBfeHns.

dopmamn KOHTpONA 3a cobnogeHneM WCMNONHEHNA agMUHUCTPATUMBHBLIX npoueayp
ABMAIOTCA:

1) npoBepka ® cornacoBaHWe TMpPOEKTOB [OOKYMEHTOB MO  NpedoCTaBneHuto
MYHUUUMNAaNbHOW ycnyru. Pe3ynbTaToM NpoBEpPKN ABNAETCS BU3MPOBaHUE MNPOEKTOB;

2) NnpoBOAMMbIE B YCTAHOBIEHHOM NopsiaKke NPpOBEPKN BeAeHWs 4enonpov3BoacTBa;
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3) npoBegeHNe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEpOK cobnogeHus
npoueayp NpeaocTaBrieHUss MyHUUMNAnbHOW YCIyri.

KOHTpOnbHblIEe MNpoBepkn MOryT ObiTb MMAaHOBbIMU (OCYLLECTBNATHCA Ha OCHOBaHWUU
nonyrogoBbIX WNM  TFOAOBbLIX MNNlaHOB paboTbl oOpraHa MECTHOro camoyrnpaBfieHus) U
BHennaHoBsbIMU. [pn NpoBeeHMM NPOBEPOK MOTYT paccMaTpuBaTbCA BCE BONPOCHI, CBA3AHHbIE
C NpefocTaBrieHMeM MyHUUMNANbHOW YCNyrn (KOMMMEKCHbIE MPOBEPKU), UMN MO KOHKPETHOMY
obpalleHnto 3aaBuTens.

B uenax Tekywlero KOHTPOMS WUCMOMb3YylTCHA CBeOEeHUS, UMEKLLMECS B 3NEKTPOHHOM
Gase [OaHHbIX, CcnyxebHas KOppecrnoHAeHUMsl, YCTHas W MNUCbMEHHas WHdopMauns
crneumnanucToB, OCYLLECTBISIOWMX BbINOMIHEHME aAMUHUCTPATUBHBIX nNpouenyp, XypHansbl
yyeTa COOTBETCTBYIOLUNX JOKYMEHTOB U Apyrne CBeAeHWs.

[na ocywecTBNeHns KOHTPOMS 3a COBEepLIEeHMEM [OEeUCTBUW Npu npeaocTaBieHun
MYHULUMMNANbHON YCNyrn v MPUHATUM peLLeHUn pykoBoauTento KMcnonkoma npencraBnstoTcs
crnpaBku O pesyfbTaTax NpeaocTaBneHns MyHUUUNanbHOW yCryri.

O cnydasx W nNpuvyYMHaxX HapyLleHWss CPOKOB, MOCNeaoBaTeNlbHOCTM U COoAepXaHus
aZMUHUCTPATUBHBIX Mpoueayp cneunanuctbl HeMeaneHHO WHMOPMUPYIOT pyKoBOAUTENS
opraHa, NpeaoCcTaBnALLEro MyHULUUNANbHYO YCNYry, a Takke NpeanpuHUMalT CPOYHbIE Mepbl
Nno YCTPaHEHWUIO HapyLUEeHNI

4.2. Tekywmin  KOHTpPONb 3a  cobnwgeHMeM  MocneaoBaTenbHOCTM  OEWCTBUN,
onpefeneHHbIX aAMUHUCTPATUBHBLIMK MNpouedypaMu no npefoCTaBNeHUud MyHUUMNansHOM
yCcrnyru, ocyllecTBngeTca pykosoguTenem WMcnonkoma, OTBETCTBEHHbIM 3a OpraHusaumio
paboTbl N0 NPeAOCTaBEHNIO MYHULUNAITbHOW YCAYTri.

4.3.llepeyeHb  OOIMKHOCTHbLIX  JiML,  OCYLLECTBNAALWMX  TEKYLMA  KOHTPOSb,
yCTaHaBnmBaeTcs nosioxkeHnem ob Vicnonkome n MHCTPYKUUKM NO AeNONPOU3BOLCTBY.

Mo pesynbTaTtam NpOBEAEHHbIX MPOBEPOK B Criydyae BbISBMEHUS HapyLUeHWA npas
3asiBUTENEN BUHOBHbIE IMLUA MNPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuinckon ®enepaunn.

4.4. PykoBoguTenb oOpraHa MeCTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE 0OpaLLEeHWIA 3aaBUTENEN.

Pykosoantens (3amectutens pykoBoautens) Mcnonkoma HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBpPEMEHHOEe UM (MNKN) HeHagnexaiwiee BbINOfIHEHWE aAMWHUCTPATUBHBIX AEUCTBUN,
yKasaHHbIX B pa3gene 3 HacTosuero PernameHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNanbHble CryXalune 3a peleHus U OeWCTBUSA
(6e3penctBue), npyHUMaeMble (OCyLLeCTBNAeMble) B Xo4e NpefocTaBneHns MyHUumnanbHOM
YCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOM Mopsiake.

4.5. KoHTponb 3a npegoctaBieHneM MyHUUMNANbHOW YCyrM CO CTOPOHbI rpaxaaH, ux
00beaVHEHUN W OpraHu3aunin, OCYLIECTBNSAETCA MOCPEeACTBOM OTKPbITOCTU OeATENbHOCTU
opraHa MecTHOro caMmoynpasfieHUsi NPU NPeaocTaBAeHNn MyHULMNANbHOM YCyru, NOnyYeHus
MOSIHOM, akTyarnbHOM W  OOCTOBEPHOW uHGoOpmMauuM O nopsgke  npegocTaBrieHus
MYHULUMMNANbHON YCNyrn n BO3MOXHOCTM focyaebHoro paccMoTpeHus obpaleHun (xanob) B
npouecce npegocTaBrneHnss MyHULMNanbHOW yCnyru.

5. locynebHbin (BHeCyaebHbIN) nopsagok obxanoBaHus pelleHnin n aenctemm (6es3gencrams)
opraHa, NpegocTaBnAlLWEro MyHUUUNANbHYO YCIyry, MHOTOYHKLMOHANbLHOro LeHTpa
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIYT, OpraHn3aummn, ykasaHHbIX B
yactun 1.1 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne210-d3, a Takke ux
AOIMKHOCTHbIX ML, MyHULMNANbHbBIX CriyXalnx, paboTHUKOB

5.1. Mony4atenn MyHULMNANbHOW YCIyrM UMEKT NpaBo Ha obxanosaHue B ocynebHoM
nopsigke gencteun (6e3nencTems) coTpyaHMKoB cnonkoma, yqacTByOWMX B NPegoCTaBneHumm
MyHuUMnanbHon ycnyru, B icnonkom unu B CoBeT MyHUUMNAnsHOro obpasoBaHus.
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3asaBuTenb MOXeT 06paTUTLCS C Xanobown, B TOM YMCne B Ceayowmx cnyyasx:

1) HapywleHne cpoka perucTpauum 3anpoca 3asBuUTens O MpegocTaBrneHun
MYHULMMNANbHON YCNyru;

2) HapyLleHue cpoka npegocTaBneHns MyHULMNansHOM yCnyru;

3) TpeboBaHMe Yy 3aaBUTENA OOKYMEHTOB WNU UHGoOpMauum nmbo OCyLLEeCTBEHUS
AEeNCTBUW, NpeacTaBfieHMe UMM OCYLLECTBIIEHNE KOTOPbIX HEe NpeayCMOTPEHO HOPMaTUBHLIMU
npaBoBbiMM akTamu Poccuinickon ®Pepepaunn, Pecnybnukum TartapcTtaH, JleHMHoropckoro
MYHUUMNANbHOrO panoHa, TUMALWEBCKOro CenbCkoro rMoceneHus aAns npegocTaBrieHns
MYHULIMNANbHON YCNyru;

4)oTka3 B MpuvemMe [OOKYMEHTOB, nNpefocTaBfieHMe KOTOpbIX  MpeaycMOTPEeHO
HOpMaTMBHbIMW NpaBoBbiMM akTamu Poccuiickon dPepepaummn, Pecnybnuku TaTapcTtaH,
JTeHNnHOropckoro MyHULMMAnbHOro panoHa, TUMSLWEBCKOrO CefibCKOro noceneHns Aans
npegocTaBneHnsa MyHULMNAaNbHOW YyCNyrn, y 3asaBUTENS;

5) oTka3 B NpefocTaBneHnun MyHULMManbHOW YCNyrn, ecrnn OCHOBaHWUs OTKasa He
npegycMmoTpeHbl deaepanbHbIMU 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMU WHBbIMU
HOpPMaTUBHbIMX MpaBOBbIMW  akTamm Poccunckon degepaumm, 3akoHaMm U UHbIMU
HOpPMaTUBHbIMW NpPaBOBbIMK akTaMu Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMKW NPaBOBbIMU
akTamu;

6) 3aTpeboBaHue OT 3asgBUTENSA NP NPeaoCTaBNEHNN MYHULMNANBHON YCNYrn nNnaTbl, He
npegycMOTPEHHOW HOpMAaTMBHbLIMU NpaBoBbIMW akTamun Poccuiickon degepaunn, Pecnybnukn
TaTapcTaH, MyHMUMNanbHbIMU NPaBOBbLIMU aKTaMu;

7) oTka3 Mcnonkoma, AO0SMKHOCTHOro nuua Vcnonkoma B mucnpasneHun LOMYLWEeHHbIX
onevyaTtok M OWMOOK B BblOAHHbIX B pe3ynbTaTe MNpeaoCTaBreHUs MYHULMNAnbHOW YCIyru
AOKyMeHTax nnbo HapylleHe YCTaHOBEHHOro Cpoka Taknx ncnpasneHun;

8) HapyweHne cpoka WM NopsiAka Bblgauyu  OOKYMEHTOB MO  pesynbrartam
npegocTaBfieHnUs MyHUUMNANbHOW YCNyru;

9) NnpMoCTaHOBEHME MpPedoCTaBNeHNss MYyHUUMMNANbHOW YCRyrn, €ecnm OCHOBaHUSA
NPUOCTAHOBMNEHUS He npeaycMoTpeHbl deaeparnbHbIMM - 3aKOHaMW U MPUHATBIMA - B
COOTBETCTBUN C HUMW MHLIMW HOPMAaTUBHbLIMM MNPaBOBbIMW akTamyn Poccuinckon depepaumn,
3aKOHaMM U VHbIMW  HOPMaTUBHbLIMKM MpaBoOBbIMW  akTamu Pecnybnuku TaTtapcTaH,
MYHUUMMNANbHbIMU NPABOBbLIMU aKkTamu;

10) TpeboBaHue y 3aaBuUTENS Npy NPegoCcTaBNeHNN MyHULMNANbLHON YCyrn JOKYMEHTOB
unn uHopMaumm, OTCyTCTBME M (UNM) HEeOOCTOBEPHOCTb KOTOPbIX HE yKasbiBanucb Mpu
nepBoHa4anbHOM OTKa3e B MpuemMe [OOKYMEHTOB, HeoOXogumblXx Ans npegocTaBneHusd
MyHMUMNANbHON ycnyrn, NMbo B NpeaocTaBleHnM MyHUUUNANbHOW YCIyru, 3a UCKITHYEHNEM
crny4aes, NpeayCMOTPeHHbIX MyHKTOM 4 yactu 1 ctateun 7 ®epepanbHoro 3akoHa Ne 210-93.

5.2. XKanoba Ha peweHua un gencteua (6esgenicTBve) opraHa, nNpenoCTaBnstoLero
MYHULUMNANbHYK YCNyry, OOSPKHOCTHOrO Nuua opraHa, npefocTaBrisiowWwero MyHUUMNanbHyo
ycryry,  MyHAUMNANbHOrNO  Crny)Xallero, pykoBoAUTens  opraHa, npenocTaBnsloLwero
MYHUUMNANbHY Yycryry, nogaetcd B MUCbMEHHOW ¢opme Ha BymaxHOM HocuTene wunu B
3I1eKTPOHHOM hopme.

XKanoba wmoxeT ObITb HanpaeneHa no noyte, 4eped M®L, c ucnonb3oBaHWeEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHOM  ceTn  «MHTepHeT»,  oduuymanbHoro  camTta
JleHnHoropckoro MyHuuunansHoro pawnoHa (http://www.leninogorsk.tatarstan.ru), EguHoro
noptana  rocygapCTBEHHbIX W MyHuMuMnanbHbliX  ycnyr  Pecnybnuknm  TaTtapctaH
(http://uslugi.tatar.ru/), EguHoro noptana rocyaapCTBEHHbIX U MyHULMNAMNbHBLIX YCNyr ((PYyHKLNIA)
(http://www.gosuslugi.ru/), a Takke MOXeT ObITb MPUHATA NPU NNYHOM NPUEMEe 3asBUTENS.

5.3. XKanoba, noctynusLliaa B opraH, NpegocTaBnsioWmMic MyHULMNanbHy0 ycnyry, nnbo
BbILLECTOALNN OpraH (MpyU ero Hanuuum), NoAsIeXNT PacCMOTPEHUIO B TeyeHue NATHaguatu
paboynx [HeM CcOo [HA ee perucTpaumm, a B cnydae obxanoBaHWA oOTkasa opraHa,
NpeaoCTaBNAOLWEro MyHMUMNANbHYKO YCryry, B NpuMeMe [OKYMEHTOB Yy 3adBuTenss nubo B
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ncnpasneHnn AOMyLEeHHbIX oneyaTok M OowuMboK mnn B crnyyae obXanoBaHus HapylUueHUs
YCTaAHOBMIEHHOrO CpoKa TakuUX WCMNpaBneHWi - B TeyeHue naTun paboymx OHenm co AHS ee
perncTpauuu.

5.4. XXanob6a gomkHa cogepxaTb CriegyoLlyo MHpopmauuio:

1) HaumeHoOBaHWe opraHa, NPeaocTaBMAOWEro YCnyry, AOSPKHOCTHOMO nuvua opraxa,
NpeaocTaBnAOWEro ycnyry, WM MyHUUMNANbHOrO CRyXalwero, pelweHus U AeUCTBUS
(6e3pencTBme) KOTOPbIX OBXanylTCs;

2) hamunuio, unmMms, oT4ecTBO (nocnegHee - Mpu  HanmuMyuu), CBedeHUst O MecTe
XutenocTBa 3asButend - @uamMyeckoro nuua nmbo HaMmeHoBaHWE, CBEAEHWS O MecTe
HaXOXOEHMA 3aaBUTENSA - OPUOMYECKOrO Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9MeKTPOHHOW MouYTbl (NPU HanNUYMM) U MNOYTOBLIN agpec, No
KOTOPbIM AO0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) ceegeHna 06 obGxanyemblx peweHusx U aencteuax (6esgencteumn) opraua,
npeaocTaBnsAoLLErO MYHULMMNANbHYHO ycnyry, AOIMKHOCTHOIO niua opraHa,
NpegoCcTaBNAOLWEro MyHUUUNANBHYIO YCAYTY, NN MYHULMNANbHOMO CryXallero;

4) [oBOAbl, HA OCHOBAHMM KOTOPbIX 3asBUTESb HE COrnaceH C pelleHneM N OencTBuem
(6espenctBnemM) opraHa, npPeaoCTaBASAOWEro YCnyry, [AOSMKHOCTHOrO nuvua opraHa,
NpeaoCcTaBNAOLLEro YCryry, Unn MyHAULMNANbHOIo CryaLlero.

5.5.K xanobe wmoryT ObiTb NPUIOXEHbI KOMUX [OOKYMEHTOB, MNOATBEPXOAtoLLnNX
N3NoXeHHble B anobe obctosTenbctBa. B Takom cnyvae B xanobe npmBoguTcs nepedeHb
npunaraembix K He JOKYMEHTOB.

5.6. Mo pesynbTatam paccMOTpeHus Xanobbl NPUHUMAETCA OAHO M3 CreayloLmx
peLleHni;

1) xanoba yagoBneTBopsieTCs, B TOM 4ucne B POPME OTMEHbl MPUHSITOrO pPeLleHus,
ncnpasneHnsa OONYLEHHbIX onevyaTtok n ownbok B BblAaHHbIX B pe3ynbTaTe npeaocTaBreHus
rocyaapCTBEHHOM yCnyrn OOKyMeHTaX, BO3BpaTa 3asiBUTENIO AEHEXHbIX CPpeacTB, B3MMaHue
KOTOpbIX HE NpeayCMOTPEHO HOPMAaTMBHbIMM NpPaBOBbiIMM akTamu Poccuickon Pepepaunu,
HOpPMaTUBHLIMW NpPaBOBbIMK akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamu;

2) B yAOBMETBOPEHUN Xanobbl OTKa3biBaeTCs.

He nosgHee gHs, cnefylowero 3a QHEM MPUHATUSA PeLLEeHUs], YKa3aHHOro B HacTosLweM
NyHKTE, 3a8BMTEN0 B NMUCbMEHHON (bOpME M MO KEenaHUK 3asiBUTENS B 3NIEKTPOHHOW dhopme
HanpaBnseTcs MOTUBMPOBAHHBIN OTBET O pe3yribTaTax pacCMOTPEHUS Karnoobl.

5.7.B cny4ae npu3HaHus kanobbl, noanexailen YyaoBNeTBOPeHuo, B OTBeTe
3aaBUTENt0 faeTcs mHopMaumss O OENCTBUSX, OcyLlecTBnsieMbix Kcnonkomom, B Lensix
He3amennUTENbHOr0 YCTPaHEHUS BbISBMEHHbIX HApPYLUEHWA MpU OKasaHuM MyHULMNanbHON
YyCnyru, a Takke MNPUHOCATCA M3BUHEHWS 3a [AOCTaBfeHHble HeynobcTBa WM yka3blBaeTCH
WHpopMauusa O AanbHenWwmnx OencTBUsiX, KOTOpble HEeOOXOAMMO COBEpPLUMTb 3asiBUTENO B
Lensax nosly4eHns MyHUUMNanbHON yCnyriu.

5.8. B cnyyae npusHaHua >xanobbl, He noanexailen yaooBNeTBOPEHUO, B OTBeTe
3aABUTENIO, JAKOTCH apryMEeHTUPOBAHHbIE Pa3bACHEHUA O NPUYMHAX MPUHATOrO peLleHus, a
TaKke MHpopmauusa o nopsiake o6XxanoBaHMs NPUHSATOrO peLLleHus.

5.9. B cnyyae yctaHOBneHus B XO04e MMM NO pes3ynbTataM pacCMOTPEHUS Xanobbl
NPU3HaKoB COCTaBa agMMHUCTPATMBHOIO MpPaBOHAPYLUEHUS MW MPECTYNNeHnsa AO0MKHOCTHOEe
nmuo, paboTHWK, HageneHHbIe MOSTHOMOYMAMM MO PacCMOTPEHUIO Xanob, He3ameanuTenbHO
HaNpaBnsT MMEOLLMECS MaTepuarbl B opraHbl NPoKypaTypbl.
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6. Oco6eHHOCTN BbINONTHEHNA aAMUHUCTPATMBHbBIX Npoueayp (aenctesunin) B
MHOrOOYHKLMOHAIbHbIX LLEHTpax NpeaocTaBneHns rocyaapCTBEHHbIX N MyHULMNANbHbIX YCNyr

6.1. OnnucaHve nocnegoBaTenibHOCTU OEWUCTBUN MPU NPeaoCTaBreHun MyHUUMNansHOM
ycrnyru BkniovaeT B cebs cneyrowime npoueaypbi:

1) nHpopmmpoBaHue 3asBuUTeNd 0 NopaaKe NpesoCTaBNeHNUs MyHULMNANbHOW YCyru;

2) NpUHATME UM perucTpaumsa 3asdBrneHuss W JOKYMEHTOB, HeobXoaumbIX Ans
npefocTaBfieHnUss MyHUUMNANbLHOW YCNyru;

3) dbopMmpoBaHMe UK HanpasfieHWe MeXBEOOMCTBEHHbIX 3anpocoB B  OpraHbl,
yyacTBylollMe B MpeaocTaBneHnn MyHUUMMansHOW YCNyru, B TOM YuCNe MO KOMMEeKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy;

4) npoBepka OEeNCTBUTENBHOCTU YCUINEHHON KBanugukaynoHHoOM umdpoBom
9NEKTPOHHOM MOANUCHK 3asiBUTENS, UCNOSb30BaHHOW NpU nogade 3asiBfieHUs 0 NpeocTaBneHnn
MYHUUMNANbHOW YCRyru;

5) HanpaBneHue 3aaBneHns ¢ AOKyMeHTamu B icnonkowm;

6) BblAa4a 3aaBuUTENIO pesynbTata MyHUUMNansHOW yCnyriu.

6.2. lHdopMmpoBaHue 3aaBuTens 0 nopsake npeaocTaBneHnss MyHUUUNansHOM ycnyrm

3agasuTtens Bnpase obpaTtutbes B MOLL nnyHo, no TenedoHy 1 (Unn) anekTpoHHOW noYvte
AN NONyYeHnst KOHCYNbTauMi O nopsake NonyyYeHuss MyHUUUNansHOM yCryru.

Cneupanuct MOL| uHdpopmupyeT 3aaBuTend, B TOM u4ucre nNo cocTtaBy, dopme
npeacraBnsaemMon AOKYMeHTaunn n opyruMm Bonpocam A8 nosiydeHns MyHUUMnanbHON yenyrm v
npu HeoBXo4MMOCTM OKa3sbliBaeT NOMOLLb B 3anofHeHUN 6naHka 3asiBleHns.

3asBuTenb MOXeT NoNy4YnTb MHOpMaUno 0 Nopsake NpeaoCTaBneHuss MyHULMNanbHON
ycnyru nytem cesobogHoro goctyna ¢ camta ML http://mfc16.tatarstan.ru/

Mpouenypbl, YyCTaHaBNMBaeMble HACTOSALWMM MYyHKTOM, OCYLIECTBNAOTCA B [O€Hb
obpaleHna 3asBuTens.

PesynbTat npoueayp: uvHpopmauuss no coctaBy, ¢QopmMe npencTaBrisiemMon
AOKYMEHTauumn 1 apyrium Bonpocam nostlyd4eHmus MyHMumnansHOW yeryri.

6.3. MNMpuHaTre n pernctpauus saasneHns

6.3.1. 3agButenb NUYHO, Yepe3 JOBEPEHHOE IMLO UINU B 3EKTPOHHOM dhopMe nogaet
NMMCbMEHHOE 3asiBfeHve O npefoCTaBfieHUN MyHUUUNAnNbHOW YCnyru u npeacrasnsaet
AOKYMEHTbl B COOTBETCTBMM C MNyHKTOM 2.5 Hactosiwero PermameHta B MO®L|, ynaneHHoe
paboyee mecto MOLI.

3agBrneHne O MpegocTaBfeHUn MyHULMNANbHOW YCryru B 3MEKTPOHHOW  dhopme
HanpaenseTcsa 4epe3 [lopTtan rocygapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr Pecnybnuku
TaTtapcTtaH. Peructpauus 3asBneHusi, NOCTYNMBLUErO B 3N1EKTPOHHOM (bopMme, OCyLecTBnaeTcs
B YCTAHOBMNEHHOM NOpSAAKe.

6.3.2. Cneumnanuct M®L|, Begywmi npuem 3asiBfieHUMW, OCYLLECTBRSET npoueaypsbl,
npeaycMoTpeHHbIe pernameHTom pabotel MOL.

Mpoueaypbl, ycTaHaBnMMBaeMble HACTOSLWMM MYHKTOM, OCYLLUECTBASIOTCA B CPOKMW,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTat npoueayp: NPUHATOE 1 3aperncTpupoBaHHOE 3asiBrieHne.

6.4. dopmupoBaHue naketa AOKYMEHTOB

6.4.1. Cneumanuct M®Ll B cooTBeTCTBUM C pernameHTom padoTtbl MOLL:
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npoBepseT OAeNCTBUTENTbHOCTb YCUNEHHOW KBanuguKaunoHHOW LUAPOBON 3MEKTPOHHOMN
nognucu  3asiBUTENs, MCMOMb30BAHHOW NpW nopaye 3asiBfieHnsa O npedocTaBneHun
MYHULIMMAanNbHON YCNyru;

dopMupyeT M HanpasnseT MeXBeJOMCTBEHHblE 3anpoCbl B OpraHbl, y4acTBylllne B
npefocTaBneHnn  MyHuUUMMNanbHOW  ycryru, B TOM  4yucne no  KOMMEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOSALWMM MMYHKTOM, OCYLLECTBMSIOTCA B CPOKMU,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTaTt npoueayp: HanpasreHHbIe 3anpochl.

6.4.2. Cneumanuct MO®Ll nocne nonyvyeHnss OTBETOB Ha 3anpocbl opMMpyeT nakeT
AOKYMEHTOB W HarnpaBnsieT ero B VIcnonkomM B nopsiake, yCTaHOBIIEHHOM perfiaMeHToM paboThbl
MoL.

MMpouenypbl, ycTaHaBnMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBIISAIOTCA B CPOKW,
yCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTaTt npoueayp: HanpaeneHHble B AICNONKOM JOKYMEHTHI.

6.5. Bblgaya pesynbTata MyHUUMNANBHOW YCIyTU

6.5.1. Cneunanuct MO®L, npu noctynneHun pesynbTata MyHULMNANbLHOW YCNyru w3
Wcnonkoma peructpupyet ero B YCTAHOBMEHHOM MopsAke. u3BellaeT 3aaBuTens (ero
npeacraBuTens) ¢ UCNosrib3oBaHMeM criocoba CBs3W, YKa3aHHOro B 3asiBIieHUU, O pesynbrarte
npegocTaBfeHnsa MyHULUMNanbHON yCrnyru.

Mpouenypbl, ycTaHaBNMBaeMble HACTOALUMM MOAMYHKTOM, OCYLUECTBAITCA B [AeHb
NoCTynfeHnsa JOKyMeHTOB u3 Mcnonkoma.

PesynbTat npouenyp: wusBelleHve 3asButensa (ero npeacraButens) O pesynbrate
npegocTaBneHns MyHULUMNanbHOW yCryriu.

6.5.2. Cneumanuct MLl BblgaeT 3aaBuTento pesynstat MyHUUUNansHOM yCryrm

Mpouenypbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLIECTBNATCA B MOpsake
oYepedHoOCTN, B OeHb NpubbiTUSA 3aaBUTENs B CPOKW, YCTAHOBIMEHHbIE perfnameHToMm paboTbl
MoLI.

PesynbTaT npoueayp: BblAaHHbLIN pe3dynbTaT MyHULMUMNANbHOW YCNyru.
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MpunoxeHne Ne 1

(HaMmeHoOBaHVe opraHa MecTHOro camoynpaBneHns

MyHULMNansHoro obpasoBaHus)
oT

(manee - 3aaBuTens).
(dpamunus, nmsi, 0THECTBO, NACMOPTHLIE AaHHbIE, PErUCTPaLMIO MO MECTY XUTENbCTBA,
TenedoH)

3asaBneHue
0 Bblgaye cnpaBku (BbIMUCKN)

Mpowwy Bac Bblaave cnpaBku (BbINUCKK)

K 3asiBneHuto npunaratoTcs crneayowme oTCKaHMPOBaHHbIE JOKYMEHTbI:
[na nony4yeHus cnpaBKM C MeCTa XXWUTENbCTBA, BbINUCKA U3 OOMOMW KHWUIMM, CNpaBKu C
npeablayLero Mecra XuTenbcTaa:

1. [loKyMEHTbI, yA0CTOBEPSIOLLNE TIMYHOCTb.

[ns nony4eHus cnpaBkn O COCTaBe CEMbMU:

1. [loKyMEHTbI, yA0CTOBEPSIOLLNE FTIMYHOCTb.

2. [OKYMEHTbI, noaTeepXxaatoLme pOACTBO BCEX 4yrieHoB cemby,

3aperncTpmpoBaHHbIX Mo 3arpaimBaeMomMy agpecy (nacnopTa, cBugeTesrnibCtBa O pPoXAeHUN,
CBMAEeNbCTBO 3aKni4eHnn 6pa|<a.
,D,J'IFI nony4vyeHusa crpaBkmn ¢ MeCTa XuUTeJibCTBa ymMepLlero Ha eHb CMepTu.

1. [1OKyMEeHT, yaoCTOBEPSAOLLUNA FINYHOCTb.
2. CBnaeTenbCcTBO O CMEPTU OpUrkHan.
3. [OKyMEHTHI, nogTeepxaaroLume poaCTBO BCEX YreHoB ceMbMy,

3apermcTpuMpoBaHHbIX MO 3anpawmBaeMoMy agpecy (CBuaeTenbCTBa O pOXOEHUW [eTen,
CBMAETENLCTBA O 3aKo4veHnn bpaka).
O6sa3ytoch Npu 3anpoce NPeaocTaBUTb OPUrMHasbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.

(mata) (nognuce) (PN0O)
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Mpunoxexue Ne 2
MepeyeHb JOKYMEHTOB NpeacTaBNaeMbIX 3asgBUTENeM, AN NonyYeHNs MyHULMNAnbHOW YCyr
[nga nony4eHns crnpaeky C MecTa XUTENbCTBA, BbIMUCKA U3 JOMOW KHUMM, CNpaBku C NpeablayLuero
MecCTa XuUTenbCcTBa:

1. [OKyMeHTbI, yOOCTOBEPSIOLLME NTIMYHOCTD.

ans nory4eHna cnpaBkn O COCTaBe CEMbMU:

=

[lOKyMeHTbI, yAOCTOBEPSIOLLME NINYHOCTD.

2. [okymeHTbl, NOATBEPXKOAOLWME POACTBO BCEX UYSIEHOB CEMbMW, 3aPErnCTPMPOBAHHBLIX MO
3anpawwmBaeMoMy agpecy (nacrnopTta, CBuOeTenbCTBa O POXAEHWW, CBUAENbCTBO
3aKnoyeHun bpaka.

NS nonyyYeHns cnpaBku C MEeCTa XXUTENbCTBA YMEPLLETO Ha AeHb CMEPTU:

[OKYMEHT, yaoCTOBEPSAIOLLNA NINYHOCTb.

CB1OeTenbLCTBO O CMEPTU OPUTMHAT.

3. [okymeHTbl, noareBepXxgawolme poacTBO BCEX UYSIEHOB CEMbW, 3apervMcTpUpOBaHHbLIX MO
3anpawvBaeMoMy agpecy (cBuaetenbcTtBa O PpoOXOEHUM [eTen, CBuaeTenbCcTBa O
3aKknoyeHun bpaka).

N =
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Mpunoxexue Ne 3

PykosoauTtento
McnonHUTEenbHOro kommteTa

MYHULMMNANbHOro panoHa
Pecnybnukn TaTtapcTaH
oT:

3asaBneHne
00 ncnpaeneHnn TEXHNYECKON OLLINOKM

Coobwato 06 owunbke, [ONYLWEHHOW NPW  OKa3aHUM  MyHUUMNAnbHOW  YyCryru

(HavmeHoBaHue ycrnyru)
3anucaHo:
I'Ipanmbele cBegeHud:
I'Ipomy ncnpaBnTb AOONYLWEHHYHO TEeXHU4YeCKYHo OLLIVI6Ky M BHECTU COOTBETCTBYHOLLNE
M3MEHEHNA B JOKYMEHT, FIBJ'IFHOU.I,I/IVICFI pe3ynbTaTtomM MyHI/ILl,VII'IaJ'IbHOIZ YCIyru.

I'Ipmnararo cneaywuwime JOKYMEHTDI:

1.

2.

3.

B cnydae nNpuHATUA pelleHnd 06 OTKNOHEeHMn 3aaBneHust od ncnpasneHnn TEeXHNYecKomn
OLLINGOKM npoLly HanpaBuUTb Takoe peLleHne:

nocpeacTtBoOM OTMNpaBJiIEHNA SNEKTPOHHOIo AOKYMEHTa Ha apec E-mail: ;

B Bnge 3aBepeHH017| KOnmm Ha 6yMa)KHOM HOCUTee NoYToOBbIM OTNpaBJiEeHNEM NO aapecy:

MooTBepxgato CBOE corfnacve, a Takke corracve MpeactaBnseMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cUCTeMaTU3aumio, HakornreHue, XpaHeHue, YTOYHEeHue
(oBGHOBMEHME, W3MEHEHWUE), WCMONb30BaHUE, pacrnpocTpaHeHne (B TOM 4ucne nepegady),
obesnununBaHme, GrokMpoBaHMe, YHUUTOXEHNE MEPCOHarbHbIX AAHHbIX, @ Takke WHbIX OENCTBUN,
HeobXxoaMMbIX Anst 06paboTkM NepcoHarbHbIX AaHHbIX B paMKax NpefocTaBneHnss MyHULMNanbHON
ycrnyru), B TOM Y/cCne B aBTOMATU3NPOBAHHOM PEXMME, BKIKOYas NPUHSATUE PELUEHWUA Ha X OCHOBE
OpraHoOM MNpPefoCTaBNSIOWMM MYHULMNANbHYO YCIyry, B LEnsX NpeaocTaBneHns MyHUumnansHON
ycnyru.

Hactoswmm noareepxaato: CBeAEHWSs, BKIHOYEHHbIE B 3asiBMEHMEe, OTHOCSALUMECS K MOEW
MMYHOCTM W MPEACTaBMSIEMOMY MHOK ULy, @ Takke BHECEHHble MHOK HWXe, AOCTOBEpPHbI.
[okymeHTbl (KONuuM OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHUIO, COOTBETCTBYIOT TpeboBaHuAM,
YCTaHOBMNEHHbIM 3akoHodaTenbcTBoM Poccunckon depepaunn, Ha MOMEHT NpeacTaBreHns
3as1BNEHNst 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepXXaT AOCTOBEPHbIE CBEAEHMS.

[laio cBoe cornacve Ha yyacTue B Onpoce MO OLEeHKe KayecTBa NpedoCTaBfeHHON MHe
MYHULUMMNANbLHOW YCITyrn rno TenedoHy:

(nara) (nognwucek) (¢.1.0.)
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MpunoxeHue
(cnpaBo4HOE)

PekBnaunTbl 4OMKHOCTHBIX NUL, OTBETCTBEHHbIX 3a npegocrtaBleHne MyHVILl,VII'IaJ'IbHOVI

YCIyrn n OCywecTBrALNX KOHTPOJ1b €€ UCMOJTHEeHNA,

McnonHUTENbHbBIN KOMUTET MyHMUMNANbHOro 0bpasoBaHms « HmxHevepLUMnnMHcKoe
cenbckoe noceneHne» JIEHMHOropckoro MyHULMNansHoOro pamnoHa Pecnybnukm

TartapcTtaH
[OmKHOCTb TenedoH OnNEKTPOHHLIN agpec
PykoBoauTens 3-95-66 Ncher.Len@tatar.ru
3amecTutenns pykoBoauMTens 3-95-67 Ncher.Len@tatar.ru

PeKkBU3NTbI AOMKHOCTHBIX ML, KOHTPONMPYOLMNX NPefoCTaBneHne
MYyHMLMNAanbHON yCcryru

[omKHOCTb TenedoH OnNEeKTPOHHbIN agpec

[(maBa noceneHus 3-95-66 Ncher.Len@tatar.ru




MpunoxeHwne 4

K NOCTaHOBMEHWIO
NcnonHutensHoro KomuTeTa
MyHMUMManbHOro  obpasoBaHus
«HwxkHeuyepLwmnnuHckoe cenbckoe
noceneHve» JleHnHOropckoro
MYHULMNANbHOIO panoHa
Pecnybnukn TatapcTaH

oT « 29 » okTs06psa 2019 r. Ne 51

AOMWHUCTPATUBHBIN pernameHT

npenocTaBneHnst MyHUUMNanbHOW YCryrv no Bblgade paspeLueHnst Ha BbipyoKy,
KPOHMpPOBaHWE NN NOcaaKy AePEBLEBR U KYCTaPHMKOB

1. O6wme nonoxxeHusa

1.1. Hactoawmn agMUHUCTPATUBHBLIA  pPerflamMeHT npefoCTaBfeHns MyHuuunanbHOW
ycnyrn (ganee — PernameHT) ycTaHaBnvBaeT CTaHAapT W NOpagoK npefocTaBfieHus
MYHMLUMMNANbHOW yCnyrn MNo Bblgade paspelleHus Ha BbIpyOKy, KPOHMpOBaHME wurnvM nocagky
AEPEBLEB U KYCTApPHUKOB (Oanee — MyHuuMnanbHas ycnyra).

1.2. Mony4atenn MyHuuMnanbHOW ycnyru: usmnyeckme n opugnyeckne nuua (oanee -
3aaBuUTenb).

1.3. MyHuumnaneHas ycnyra npegocTtaBndetcd  MCnonHUTENbHbIM - KOMUTETOM
MyHUUMNaneHoro obpasoBaHusa « HMXHeYepLUMIMHCKOE cerbCckoe noceneHmne» JIeHMHOropcKoro
MyHUuuMnanbHoro pavoHa Pecnybnukmn TatapctaH (ganee — Vicnonkom).

1.3.1. MecTo HaxoxaeHune ucnonkoma: c. HmwkHue Yepwunel, yn. LleHTpansHag, .105

Mpadmk paboTbi:

noHegenbHuK — vYetBepr: ¢ 8.00 go 17.00;

natHuua: ¢ 8.00 go 16.00;

cyb0b0Ta, BOCKpeceHbe: BbIXOAHbIE OHW.

Bpemsa nepepbiBa Ons OTAbIXa U MUTaAHUSA YCTaHaBMMBAaEeTCs NpaBuiiamMu BHYTPEHHEro
TPyOoBOro pacnopsgka.

CnpaBo4Hbi TenedoH (85595) 3-95-67

Mpoxoa no JoKyMeHTaM, y4OCTOBEPSIOLUM SINYHOCTb.

1.3.2. Agpec odwvumanbHOro camta MyHUMUMNANbLHOrO paroHa B WHAOPMaALNOHHO-
TenekoMMyHukaumoHHon cetn  «WHTepHeT» (ganee — ceTb «WHTepHeT»):  (http://
http://leninogorsk.tatarstan.ru).

1.3.3. IHhopmauma o MyHULMNanbsHOM ycnyre, a Takke 0 MeCTe HaxoXaeHus u rpaduke
paboTbl cnonkoma mMoxeT BbITb NoslyyeHa:

1) nocpeacTtBOM MHMOPMALUMOHHBIX CTEHAO0B, COAEpXallMx BU3yarnbHYHO U TEKCTOBYH
WMHpOpMaUUIO O MyHUUMNANbHOW YCryre, pacronoXeHHbIX B MOMeLLeHMaxX Kcnonkoma, ans
paboTbl C 3aaBUTENAMM.

MHdopmaums Ha rocygapCTBeHHbIX A3blkax Pecnybnuku TaTtapctaH BKNoYaeT cBeaeHns
O MyHWUMNanbHOW ycnyre, cogepxawmecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosawero PernameHTa;

2) nocpeacTtBoM cetn «MHTepHeT» Ha odumumanbHOM calTe MyHUUMNAnbHOro paroHa
(http:// www.leninogorsk.tatarstan.ru.);

3) Ha [llopTane rocygapcCTBEHHbIX WM MyHUUMNanbHbIX ycnyr Pecnybnukmn TatapcTaH
(http://uslugi.tatar.ru/);

4)Ha EpgvHOM nopTane rocygapCTBEHHbIX W MyHUUMNanbHbIX  yenyr (dQyHKLMIA)
(http://www.gosuslugi.ru/);



http://leninogorsk.tatarstan.ru/
http://www.leninogorsk.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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5) B icnonkome:

npy YCTHOM 0BpaLleHun - IMYHO UK Mo TeneqoHy;

npy NUCbMEHHOM (B TOM 4uncrne B hopme INEeKTPOHHOrO AOKYMeHTa) obpalleHun — Ha
OyMaXHOM HOCUTErNE MO NoYTe, B 9NEKTPOHHON hOpMe MO 3NEKTPOHHON noyTe.

1.3.4. NHpopmaumss no  BonpocaM  MNpeaoCTaBfEHUA  MyHUMUMMANbHOW  YCryru
pasmellaeTcs cneumanuctom Kcnonkoma Ha ouumansHOM canTe MyHULMNAnNbHOro panoHa u
Ha MHOPMALMOHHBIX CTeHAaxX B nomeLleHnax Micnonkoma gnst paboTbl C 3asBUTENSMMN.

1.4. MNMpepocTaBneHne MyHUUMNanbLHOM yCryrin ocyLLEeCTBASETCS B COOTBETCTBUN C:

3emenbHbIM Kogekcom Poccunckon depepaumm ot 25.10.2001 Ne136-93 (ganee — 3K
P®) (CobpaHue 3akoHogatenbctsa PP, 29.10.2001, Ned4, cT.4147);

pagocTpouTenbHbiM kKogekcoM Poccurickon ®epepaunm o1 29.12.2004 Ne190-03
(nanee — NpK P®) (CobpaHue 3akoHoaaTensctea PP, 03.01.2005, Ne1 (4actb 1), cT.16);

JlecHbim kopekcom Poccumckon Penepaumm ot 04.12.2006r. Ne 200 — &3 (nanee — JIK P®)
(CobpaHnune 3akoHogaTenbcTBa PP, 11.12.2006, Ne50, ct. 5278);

depnepanbHbIM 3akoHOM OT 10.01.2002 Ne7-d3 «O6 oxpaHe okpyxatowen cpeapl» (ganee
— ®epgepanbHbin 3akoH Ne7-d3) (CobpaHue 3akoHogaTensctea PO, 14.01.2002, Ne2, cT.133);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-03 «O6 obwmnx npuHumMnax opraHMsaumm
MECTHOro camoynpasrneHusi B Poccuiickon ®egepaunny (qanee — degepanbHbid 3akoH Ne131-
®3) (CobpaHune 3akoHogaTensctBa PP, 06.10.2003, Ne40, cT1.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-®3 «O6 opraHusauum npegoctaBrieHns
rocydapCTBEHHbIX M MyHUUMNanbHbIX ycnyr» (ganee — ®egepanbHbin 3akoH Ne210-d3)
(Cobpanue 3akoHogaTenbctea PO, 02.08.2010, Ne31, c1.4179);

3akoHom Pecnybnukn TartapctaH oT 28.07.2004 Ne45-3PT «O  mecTHOM
camoynpaBneHun B Pecnybnuke TatapctaH» (pnanee — 3akoH PT Ne45-3PT) (Pecnybnuka
TaTtapcTtaH, Ne155-156, 03.08.2004);

YcTaBoM MyHMUMnanbHOro obpasoBaHnsa « HKHeYEepLINMHCKOE CENbCKoe NMOCENEHne»
JleHnHoropckoro MyHuumMnanbHOro pavioHa Pecnybnukn TatapctaH, npuHATOro PelueHnem
CoBeTa MyHMuunanbHoro obpasoBaHus «HWXHEYEPLUMIIMHCKOE CEenbCKoe MoceneHne»
JleHnHoropckoro MyHuumnansHoro panoHa Pecnybnukun TaTtapctanH ot 09.12.2016 r. Ne 30
(nanee — YcraB);

MonoxeHnem 06 WcnonHMTENbHOM  KOMUTETE  MyHUUMNAnNbHOro  obpasoBaHus
«HwxHeuepwmnnmHckoe cenbckoe noceneHme» JIEHMHOropcKOro MyHMUMMNAnNbLHOrO paroHa
Pecnybnukn TaTtapcTtaH, yTBepXaeHHbiM PeweHnem CoBeTa MyHuuunanbHoro obpasoBaHus
«HwxHeueplwmMnnHckoe cenbckoe noceneHne» JIEeHMHOropCKOro MyHMUMNAanbHOro paroHa
Pecnybnuku TatapctaH (aanee — lNonoxexne 06 Vicnonkome) ot 17.11.2016 r. Ne 25;

MpaBunamn BHYTpEHHEro TPy4oOBOro pacnopsgka Wcnonkoma, yTBEpXAEHHbIMU
noctaHoBneHnem pykosogutens Mcnonkoma ot 25.12.2010 r. Ne 46 (ganee — Npasuna).

1.5. B HacTosdLweM PernameHTe ncnonb3ylTcs cnegyowme TepM1UHbl U onpeaeneHns:

BblpyOka aepeBbeB — pybka AepeBLEB, NMPU KOTOPOWM Ha COOTBETCTBYHOLLMX 3EMIISAX UMK
3eMernbHbIX yYacTkax BblpybaeTcs YacTb AEPEBLEB U KYCTAPHUKOB;

yaaneHHoe paboyee MeCcTo MHOroyHKLUMOHANbHOrO LeHTpa npefocTaBreHus
roCyAapCTBEHHbIX U MyHMLUMNAmNbHbIX YCNyr — TeppuTopuanbHO 060CO6NeHHOe CTPYKTYpHOe
nogpasgeneHue (opnc) MHOroyHKLMOHANbHOroO LIEHTPa NpeaoCTaBneHnst FoCy4apCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, CO34aHHOe B rOPOACKOM UMM CENbCKOM MOCENEHUST MyHULMNANbHOMO
panoHa (ropoackoro okpyra) Pecnybnukm TatapctaH B COOTBETCTBUM C NMyHKTOM 34 [lpaBun
opraHusauum AEeATeNbHOCTH MHOIOYHKLMOHANbHbIX LEeHTpoB npegocTaBneHns
rocy4apCTBEHHbIX U MyHULMNAMNbHbBIX YCNYr, YTBEPXAEHHbLIX NOcTaHoBMeHneM [pasuTenscTea
Poccuiickon ®depepaumm ot 22.12.2012 Ne1376 «O6 yrtBepxaeHun [MpaBun opraHusaumm
AEATEeNbHOCTM  MHOMOYHKUMOHANbHbLIX LIEHTPOB MpPefoCTaBfeHnus OCyAapCTBEHHbIX W
MYHULMNANbHbIX YCYr»;



http://zakon.scli.ru/ru/legal_texts/all/index.php?do4=document&id4=99249e7b-f9c8-4d12-b906-bb583b820a63
http://zakon.scli.ru/ru/legal_texts/all/index.php?do4=document&id4=39e18fbb-9a65-4c81-9edc-e24e33dc8294
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TexHudeckasas owwnbka - owubka (onucka, onedyaTka, rpaMmaTMyeckas Unu
apudpmeTndeckas  owmbka  nmbo  nogobHas  owmbka),  OONyLEHHas  opraHom,
NpeaocTaBnsAnLWMM MyHAUMNANbHY YCnyry, U npuBedwas K HeCOOTBETCTBUIO CBeOeHWW,
BHECEHHbIX B [OKYMEHT (pe3ynbTaT MyHUUMNarnbHOW YCrnyru), CBeAeHUAM B [OKYMEeHTaX, Ha
OCHOBaHMUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacTosiwem PernameHTte nop 3asiBrieHnem o npefocTaBneHny MyHUUMnanbHOM yenyru
(manee - 3aaBneHVe) NOHMMAaETCS 3anpoc O NpPefoCTaBeHn MyHuLmMnanbLHon ycnyru (n.2 cr.2
depnepanbHoro 3akoHa oT 27.07.2010 Ne210-93). 3asiBneHne 3anofiHaeTca Ha CTaH4apTHOM
6naHke (NnpunoxeHue Ne1).
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2.CTaHnaanpeAOCTaBneHMﬂ|waMumnaanoMycnyn4

HavnmeHoBaHue TpeboBaHus k
cTaHgapTy NpefoCcTaBreHust
MYHMUMNANbHON YCNyrn

CopepxaHune TpeboBaHUM K CTaHOapTy

HopmaTuBHbIN aKT,

yCTaHaBNMBAOLLMIA yCIyry unm

TpeboBaHune

2.1. HaumeHoBaHne MyHMUmMnNansHON
ycnyru

Bbigava paspelueHuss Ha BbIpyOKy, KpOHWpPOBaHWE Wnu
nocagky AepeBbeB U KYCTAPHMKOB

[pK PO;
3K PO

2.2. HanmeHoBaHne UCcnonHUTenbHO-
pacnopsanTenbHOro opraHa MeCTHOro
camMmoynpaBneHus, HenocpeacTBeHHO

NnpeaocTaBALLEro MyHULMNANBHYHO

ycnyry

McnonHuTenbHbIN KomMuTeTt MYHULUMNANbHOIro
obpasoBaHnsa «HMXHEYEPLUNITMHCKOE CENbCKOE NOCENEHMEN
JleHnHoropckoro MyHuuuMnaneHoro pavoHa Pecnybnukm
TartapcTtaH

NonoxeHune o6 Ncnonkome

2.3. OnucaHue pesynbTaTa PaspeweHne Ha BbIpyOKy, KpoHMpoOBaHME W nocagky |Mopsgok

npeaocTaBeHns MyHULMNanbHON AEPEBLEB U KYCTAPHUKOB (MpunoxeHune Ne2).

ycnyru YBegomneHne o6 oTkasze B paspelleHuMM Ha BbIpyOKy,
KPOHMpPOBaHNE N NOCaaKy AEePEBbEB M KYCTAapPHMKOB.

2.4. Cpok npegocTaBneHus PaspeweHne Ha BbIpyOKy, KpOHMpOBaHME W mnocagky |Nopsaok

MYHMLMMNANbHON yCNyru, B TOM Yncre ¢
y4yeTom HeobxoammocTn obpalleHus B
opraHusauum, y4acTByoLLme B
npegocTaBeHMM MyHMLMNANbHON
yCryru, CpoK NpMoOCTaHOBIIEHUS
npenocTaBNeHNst MyHMUMNANbHON
ycryru B criyqae, ecnm BO3MOXHOCTb
NPUOCTAHOBMNEHUS NPeayCMOTPEHA
3akoHoAaTenbcTBOM Poccuimnckon
depepaumm, CpoK Bblgauu
(HanpaBneHns) JOKYMEHTOB,
ABMNSAOLWMXCA pe3ynbTaToM

NepeBbeB M KYCTAPHUKOB BblaeTcs B TeyeHue 13 aHeir’,

BKIMOYasa OeHb NOAayun 3asBreHus.
[MprnocTtaHoBneHne cpoka

MYHUUMNANbHON YCNyru He NpesyCMOTPEHO

npeanocrtaBlieHnA

2 CpoK MpedOCTaBJIE€HUS MYHHUIUITAIbHOM

AAMUHUCTPATUBHBIX ITPOLCAYP. I[JII/ITCJ'IBHOCTB AIMUHUCTPATUBHBIX MMPOLUCAYP UCHUCITACTCA B paGOLII/IX JHAX.

YCIYTU ONPENENIeH HCXOJs U3 CYMMapHOTO CpOKa, MUHHUMAJIbHO HEOOXOJUMOTO JUIsl OCYILECTBIEHUS
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npenocTaBneHnst MyHULUMNanbHOM
ycnyru

2.5. VcyepnbiBatowmm nepeyeHs
AOKYMEHTOB, HEOOX0OUMbIX B
COOTBETCTBUU C 3aKOHOAATESTbHLIMU UMK
WHBIMW HOPMAaTUBHbLIMU NMPaBOBbLIMU
akTamu Ons npefocTaBrieHns
MYHULMMNANbHOW YCNYru, a Takke yCnyr,
KOTopble ABNAIOTCSA HEOO6X0ANMBbIMU U
oba3aTenbHbIMK NS NpeaocTaBneHns
MYHUUMNANbHbIX YCNyr, noanexatimnx
npeacTaBneHnio 3agaBuTenem, cnocobbl
NX NOnyyYeHus 3assuTenem, B TOM yucrne
B 9NEeKTPOHHON dhopme, NOPSALAOK NX
npeacraBneHus

1) 3aaBneHue;
2) JoKyMeHTbI, yOOoCTOBEPSAIOLNE NNYHOCTD;

3) JokymeHT, noaTBepXXaatoLLmnn NosIHOMOYUS
npeacrasutensa (ecnv OT WMEHW 3asBuUTensa AencTeyeT
npeacraBuTenb);

4) Cxema y4vacTka Ao bnmxkanmx CTpOeHUN Unu gpyrmnx
OPVMEHTUPOB C HaAHECEHWEM  3efleHbIX  HaCaXAeHWMN,
noanexawux Bolpyoke;

5) 3aBepeHHble KONUM MNpPaBOYCTaHABMMBAKOLIMNX U
NpaBo MNOATBEPXOAWOLWMX [OOKYMEHTOB Ha 3eMeslbHbIN
y4acTOK, eCnn 3eMerbHbI y4acTOK He 3apermcTpupoBaH B
EavHoM rocyaapCTBEHHOM peecTpe HEABMKMMOCTHY;

6) YTBep)xaeHHasa NpoekTHasa AOKyMeHTauus B cnydae,

ecnn npousBOAUTCA BblpybKa 3eneHbiX HacaKaeHWH,
nonagatowmx nog rabaputbl NpyU CTPOUTENBCTBE 34aHUN U
COOpPYXEeHWN;

7) CornacoBaHne c Bnagenbuamu 3aTparMBaemMbix
TEPPUTOPUA  YCNOBUN BbIPYOKM M Nepecagkm 3eneHbiX
HacaXXaeHun;

8) [lpu nocagke wnNn nepecagke HaCaXaeHWUn
cornacoBaHve C MNpeacTtaBUTENSAMU UHXEHEPHbIX CEeTen C
OTKPbLITUEM OpAepa Ha NpoBEeAEHNE 3EMNMSAHbBIX PpaboT.

BnaHk 3asBneHuss OnNs NOnyyYeHus MyHUUUNanbHOM
ycrnyrm  3asiBUTENb  MOXET  MOfyYnTb MNpU  JINYHOM
obpaiieHnn B Mcnonkome. OnekTpoHHast dopma OnaHka
pa3melleHa Ha ouumanbHOM cante Mcnonkoma.

3asiBrneHne n npunaraemble OOKYMEHTbl MOryT ObiTb
npeacraBneHbl (HanpaBrfeHbl) 3asBUTENEM Ha OyMakHbIX
HOCUTENAX OAHMM U3 CrieQyoLmMx CnocoboB:

MIMYHO (NMUOM, AENCTBYIOLNM OT MMEHN 3asBUTENA Ha
OCHOBaHWUWN JOBEPEHHOCTN);

Mopsgok
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NOYTOBbLIM OTMNPaBNEHNEM.

3agBneHne 1 OOKYMEHTbl Takke MOrytT OblTb
npeacraBneHbl  (HanpasfeHbl) 3asBuTenemM B Buae
9NEKTPOHHOro  [AOKYMEHTa, MNOAMUCAHHOrO  YCUITEHHON
KBannMuUUMpOBaHHOW  SNEKTPOHHOM  NOANUCblo, 4Yepes
NH(POPMALNOHHO-TENEKOMMYHUKALMOHHBIE  ceTU  obLiero
aoctyna, B TOM 4ucre 4epe3  WMHGPOPMaLMOHHO-
TENEeKOMMYHUKAUNOHHYIO ceTb «WHTepHeT», u EanHbin
nopTas rocyaapCTBEHHbIX 1 MyHULMNANbHbLIX YCIyr

2.6. VcuyepnbiBatowwmnm nepeyeHs
AOKYMEHTOB, HEOOXOANUMbIX B
COOTBETCTBUN C HOPMaTUBHbBIMU
npaBoBbIMU aKkTaMu 415
npegocTaBneHns MyHMLMNanbHON
yCryru, KoTopble HaxoaaTcs B
pacnopsiXXeHNn rocyaapCTBEHHbIX
OpraHoB, OpraHoB MeCTHOro
camoynpasfeHnst U MHbIX OpraHn3aunin n
KOTOpble 3a8BUTENb Brpase
npeacTaBuTb, a Takke cnocobbl UX
nosly4eHus 3asiBuTensamu, B TOM Y1cre B
3NEKTPOHHOM hopMe, NOPSA0K UX
npeacTaBneHust; rocygapCTBEHHbIN
opraH, opraH MecTHOro
camoynpasneHus nmbo opraHusaums, B
pacrnopsiXeHUn KOTOPbIX HAXOOATCS
AaHHble JOKYMEHThI

Monyyvatotca B pamMKax MeXBEeIOMCTBEHHOIO
B3aMMOJENCTBUS:

1) Boinucka 13 EamMHOro rocygapCTBEHHOro peectpa
HeABWXMMOCTU (copepXxallas obLeaocTynHble cBegeHns o
3aperncTpuUpoOBaHHbIX NpaBax Ha 0OBHLEKT HEABMXMMOCTN).

Cnocobbl nonyyeHMss W NOpPSJOK NpeacTaBrieHus
AOKYMEHTOB, KOTOpble 3asdABUTENb BMpaBe nNpeacTaBuUTb,
onpeaeneHbl NYHKTOM 2.5 HacToswero PernamenTa.

3anpelaeTcs TpeboBaTtb oT 3asBuTens
BblLLENEPEYUCNIEHHbIE  [OKYMEHTbl,  Haxogswmecss B
pacrnopshkeHUN  roCygapCTBEHHbIX  OPraHoB,  OpPraHoB
MECTHOro camoyrnpaBfeHns U UHbIX OpraHnu3auuin.

HenpencraBneHue 3aaBuTeENnem AOKYMEHTOB,
cogepxawmx BbllleykasaHHble CBeOeHUsl, He 4BndeTcs
OCHOBaHMEM [fa OTKas3a 3adABUTENO B NpeaoCcTaBfeHUn
ycnyrm

2.7. VicuepnbiBaowwum nepeyeHs
OCHOBaHW NS OTkasa B npueme
AOKYMEHTOB, HEOBX0aUMbIX ANg
npegocTaBfieHNa MyHULMNANbHON
ycnyrum

OcHoBaHus onga oTkasa B NpyemMe AOKYMEHTOB:

1) Nogayva 4OKYMEHTOB HeEHaANeXallmm fNLOM;

2) HecootseTcTBMe  nNpenCcTaBNEHHbIX  JOKYMEHTOB
nepeyvHio JOKYMEHTOB, YKa3aHHbIX B NYHKTE 2.5 HacToswero
PernameHTa;

3) B 3agBneHun u

npunaraemMblix K 3asaBJIEHUIO




71

AOKYMEHTax WMEKTCA  HEeOroBOPEHHble  UCNpaBlieHus,
cepbes3Hble MOBPEXAEHUSA, He MNO3BONAOLWMNE OLAHO3HAYHO
NCTOSIKOBATb UX COOEpP)KaHUE;

4) MNpencrtaBneHne [OOKYMEHTOB B HeHaafexalummn
opraH

2.8. VcyepnbiBatowmm nepeyeHs
OCHOBaHW N5 MPUOCTaHOBIIEHNS NNK
OTKasa B NpeJocTaBieHnn
MYHUUMNANbHOW ycnyru

OcHoBaHuA [ns MPUOCTAHOBIIEHMS NpefoCTaBreHns
YyCnyru He NpeayCMOTPEHbI.

OcHoBaHusa gnsa oTkasa:

1) 3agBuTenem npeacTaBrieHbl LOKYMEHTbI HE B MOSIHOM
obbeme, nMbo B NpeacTaBfieHHbIX 3asdABNEeHUM Wn (Mnn)
AOKYMEHTaxX COLAEPXUTCS HenonHasa u (Mnn) HegocToBepHas
nHdopmMauus;

2) MocTtynneHne oTBeTa oOpraHa rocygapCTBEHHON
BNacTu, oOpraHa MeCTHOro camoynpasrneHus  nmbo
NnoaBEAOMCTBEHHOW OpraHy rocyaapCTBEHHOM Bractv Wnm
OpraHy MeCTHOro CcaMoOyrnpaBfeHuUss OpraHu3auun Ha
MEXBELOMCTBEHHbIN 3anpoc, CcBuaeTenbcTByOwero o6
OTCYTCTBMM JOKYMEHTA U (Mnun) nHdopmMmauum, Heob6XxoanMbIX
ANs  NpeaocTaBneHnss  MyHUUMNanbHOW  YCRyrn,  ecnu
COOTBETCTBYHOLUNA  OOKYMEHT He ©Obin npeacrasneH
3asBuUTENEM NO COGCTBEHHOWN NHULMATNBE

3) Hannume cnopa mexagy nonb3oBaTensMm COCeaHUX
3eMefbHbIX Yy4acTKOB MO BOMPOCY BbIpyOKYy, KPOHMPOBaAHMUIO
1 Nocagkn AepeBbeB N KYCTapPHUKOB

Mopsgok

2.9. MNopsapgok, pasmep M OCHOBaHUS
B3NMaHWs roCyA4apCTBEHHOM MOLUMNHbI
UM HOW NNaTbl, B3UMaeMon 3a
npegocTaBfieHMe MyHMUMNansLHON
ycryru

MyHuuMnanbHass  ycnyra — npedocTaBnisieTcsl  Ha
6e3B03Me3HO OCHOBE

2.10. lNepeyeHb ycnyr, KoTopble
ABNAOTCA HEOHBXOAMMbBIMU 1
obsi3aTenbHbIMU AN NpeoCcTaBneHus

MpenocTaBneHMe HEOOXOAMMbBIX U 00s3aTeNbHbIX YCIyr
He TpebyeTcs
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MYHULUMMNANbHON YCNyru, B TOM Yncne
CBeAEHUs 0 OKYMEHTe (QOKYMEHTaXx),
BblJaBaeMOM (BbldaBaeMblIX)
opraHuMsaumsamMm, y4acTByHLMMU B
npegocTaBNeHNN MyHULMNANbHbIX YCNyr

2.11. MNopspgok, pasmep 1 OCHOBaHUS
B3MMaHuWs nnaTtbl 3a NpegocTaBneHne
YCIyr, KOTOpble SABMAITCS
HeobxoauMbIMKU 1 06a3aTeNbHBIMKY ANA
npegocTaBfeHns rocyaapCTBEHHOM
ycryru, BKNoYas nHdopmaumio o
MEeTOAMKe pacyeTa pasMmepa Takon
nnaTthbl

MpenoctaBneHne HeobxoaMMbIX U 06sA3aTeNbHbIX YCnyr
He TpebyeTcsa

2.12. MakcumManbHbIA CPOK OXMAAHNA B
odepean Npu nogaye 3anpoca o
npegocTaBneHnn MyHUUMNanbHON
ycrnyru, ycnyru, npeaoctaBnsaemomn
opraHusaumen, y4acTBytoLLen B
npegocTaBNeHnn MyHULUMNanbHON
ycrnyru, v npu nosiyd4eHnn pesyrnorarta
NpegocTaBeHNs TaknuxX ycnyr

Mogaya 3asBneHuMss Ha MonyyYeHne MyHuMUMNanbLHON
yCrnyrun npu Hanu4mm ovyepeau - He bonee 15 MUHyT.

Mpn nosly4eHum pesynbTaTta npegocTaBneHuns
MYHMLUMNANbHON YCRYrM MakCUMaribHbI CPOK OXWOAHUA B
oyepean He JOMKeH npesblwaTtb 15 MUHYT

2.13. CpoK 1 nopsiAoK perncrpaumm
3anpoca 3asBuTens o NpeaocTaBneHnn
MYHUUMNANbHOW YCyru U ycnyru,
npegocTaBfiieMon opraHmMsaumnen,
y4yacTBylOLLEN B NpeaocTaBieHnm
MYHUUUNANbHOW YCryru, B TOM Yucrie B
ANeKTPOHHON dhopme

B TeyeHne ogHOro gHS ¢ MOMEHTa NOCTYNNEeHUs
3asBNeHus.

3anpoc, NOCTYNUBLUNIA B 3NIEKTPOHHON hopMe, B
BbIXO4HOM (NpPa3aHWNYHbIN) OEHb PETMCTPUPYETCH Ha
cnegyowmnn 3a BbIXOAHbIM (Mpa3gHUYHbBIM) paboyuni AeHb

2.14. TpeboBaHus K NOMELLEHUAM, B
KOTOpbIX NpeaocTaBnsieTcy
MyHuUMNanbHasa ycnyra, K 3any
OXWAaHus, Mectam Ans 3anosIHeHUS

lMpepoctaBneHue MYHUUMNANbHOM ycrnyru
oCyLecTBnsaeTcs B 34aHNAxX n nomMeLLeHnsXx,
060opyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMOW U CUCTEMOM
NnoXapoTyLUeHNsa, Heobxoanumon mebenbio Ans oopMIeHUs
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3anpocoB 0 NpeaocTaBneHNn
MYHULMNANbHOW YCRyru,
MHGOPMaLUNOHHbBIM CTeHA4aM C
obpasuamm nx 3anosHEHNSA N NepPeYHEM
AOKYMEHTOB, HEOOXOaUMbIX ANs
npefocTaBieHNA KaXkaou
MYHUUMNANbHOM YCNyru, pasmeLleHunto n
0OpMNEHNIO BU3yasibHON, TEKCTOBOW U
MynNbTUMEAUNHON MHPOpMaLMn O
nopsigke NpeaoCcTaBreHnst Takon yCnyru,
B TOM 4yncne Kk obecnevyeHuto
AOCTYMHOCTU AN UHBANMAOB yKa3aHHbIX
0O6BHEKTOB B COOTBETCTBUM C
deaepanbHbIM 3aKOHOAATENBLCTBOM U
3akoHogaTenbcTBoM Pecnybnuku
TartapcTtaH 0 counanbHOn 3almnTe
MHBanNMOoB

AOKYMEHTOB, MHPOPMAaLMOHHbIMK CTEHAAMM.
Ob6ecneunBaeTcs 6ecnpenaTCTBEHHbIN aoctyn
WHBanNMAoOB K MeCTy npefoCTaBfneHus MyHUUMnanbHOM

ycnyrn  (yooOHbI  BXOA-BbIXOL B MNOMELWEHUs U
nepemMeLleHne B Ux npeaenax).
BusyanbHas, TekcToBasi " MyInbTUMeannHas

MHGOpPMaLUsa O nopsake NpeaocTaBneHnst MyHULMNanbHoOM
ycnyru pasmellaeTcs B yAoOHbIX ANs 3asBUTenen Mectax, B
TOM 4UCNe C Y4eTOM OrpaHUYEHHbIX BO3MOXXHOCTEMN
MHBaNMaOoB

2.15. lNokasaTenu OOCTYMHOCTU "
KayecTBa MyHUUMNANbHOW YCryrn, B TOM
yncrne KOnn4ecTBO B3aMMOOENCTBUMN
3a8BUTENA C [AOMMKHOCTHBIMM NULLAMU
npu npegocTaBneHNM MyHULMNANbLHOM
ycrnyrm M uUX  NPOAOITDKUTENBHOCTD,
BO3MOXHOCTb MONy4yeHus mHdopmaumm
o] xoae npegocTaBneHns
MYHUUMNANBHOW yCIyrin, B TOM Yucrie ¢
MCMonb30BaHNEM NHdOPMaLNOHHO-
KOMMYHUKaLIMOHHbIX TEXHOMNOMNN,
BO3MOXHOCTb MO0  HEBO3MOXHOCTb
NnonyyYeHnUss MyHUUMNAnbHOMW YCrnyrn B
MHOIFOPYHKLMOHANbHOM LeHTpe
npeaocTaBfieHNa  rOCy4apCTBEHHbLIX W
MYHUUMNANbHbIX ycnyr (B TOM 4ucne B

MokasaTenamu AOCTYMHOCTU
MYHMLMNANbHOWN YCNyrn SBNATCA:

pPacnosioXXeHHOCTb nomelleHna KMcnonkoma B 30He
AOCTYNHOCTN OBLLECTBEHHOrO TPaHCMNOPTa;

Hann4yne HeobxoauMOro KonmyectBa crneumnanucToB, a
Takke MNOMELEeHUN, B KOTOPbIX OCYLLECTBNSETCA npuem
OOKYMEHTOB OT 3asiBUTENEN;

Hann4ne wucuyepnbiBawLWen MHGoOpMauum o crnocobax,
nopsake M cpokax NpeaocTaBneHnsa MyHULMNAnbHOM YCryrn
Ha WHOPMALMOHHBLIX  CTeHaax, NHAOPMAaLMOHHbIX
pecypcax JIeHMHOropckoro MyHMUMnNanbHOro pamoHa B CeTu

npeagocrtaBleHnA

«MHTepHeT», Ha EaOvMHOM nopTane rocygapCTBEHHBLIX WU
MyHULMNAnbHbIX YCAYT;
oKasaHve MOoMOLWM MHBanmuaam B NPeoaoneHum

GapbepoB, MellarLmMX MOMyYEHUIO UMK YCIyr HapaBHe C
APYrUMW NLAMM.
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NMOSTHOM obbeme), B no6om
TeppuTOpManbHOM nogpasgaeneHum
opraHa NCMNOMHUTENBbHO

pacnopsauTeNnbHOro opraHa MecTHOro
camoynpaBreHus:, No BbIOoOpY 3asBUTENS

(akcTeppuTOpMarnbHbIn npUHLMN),
nocpencTsom 3anpoca o
npegocTaBreHnn HECKONbKMX
rocyaapCTBEeHHbIX n (nnn)
MyHUUMNANbHbIX ycnyr B
MHOroyHKLMOHANbHbIX LeHTpax
npegocTaBfeHns rocygapCTBEHHbIX W
MYHULMNANbHbIX yCnyr,
npeaycMOTPEHHOro cTaTben 151
depgepanbHoro 3akoHa  (KOMMMEKCHbIN
3anpoc)

KadecTBo npepocTaBneHuss MyHULMMANbHOW  yCnyru
XapakTepuayeTcsi OTCYTCTBUEM:

oyepegen npu  npueme U
3aaBUTENSAM;

HapyLleHUn CPOKOB MNpefoCTaBNeHUs MyHUUMNansHOM
yCcnyru;

xanob Ha pencteua (6esgenctene) MyHUUMNAMNbHbBIX
crnyxawmx, NpegocTaBnaoLWnX MyHULUNANbHYO YCNyry;

Xanob Ha HeKOppeKTHOe, HEBHUMATENbHOE OTHOLLEHMEe
MyHULUMNANbHbIX cny>xatiux, OKasblBaKLLNX
MYHUUMNANbHYIO YCIYry, K 3asBUTENSM.

Mpw nogade 3anpoca o] npegocTaBneHnm
MYHUUMNANbHOM YyCryru W Npu NOoNyyYeHuuM pesyrnbTaTa
MyHMUMNANbHOW ycnyrk, npeanonaraeTca OAHOKpaTHoe
B3aMMOJencTBne AOMKHOCTHOrO nuua, npefocTasnsowero
MyHMUMNAnNbHYO ycnyry, u 3assutens. [NpoaomKkMTenbHOCTb
B3aMMOOEeNCTBUA onpeaensieTcs pernameHToMm.

NHpopmauma o xoge npegoctaBneHns MyHULMNAnbLHOM
ycnyru MoxeT OblTb MonydeHa 3asBUTENEM Ha caunTe
JleHMHOropckoro MyHuMUMNanbHOro panoHa, Ha EguHom
nopTane rocygapCTBEHHbIX W MyHUMUMNANbHLIX YCNyr, B
MoLl.

[MpepoctaBneHne  MyHUUMNANbHOW  ycnyru  yepes
MHOTOYHKLMOHANbHbIN LEeHTp npegocTaBneHns
rocyaapCTBEHHbIX N MyHULUMNanbHbIX ycnyr (qanee — MoLl),
yaaneHHble paboune mecta MOL| He ocyuiecTBnsieTcs.

Bbla4ye OOKYMEHTOB

MyHuuMnanbHass ycnyra Mo  9KCTeppuTopuanbHOMY
MPUHLUMMY M B COCTaBe KOMMMEKCHOrO 3anpoca He
npegocTaBnsieTcs

2.16. VIHble TpeboBaHus, B TOM Ynucne
yuuTbiBalOLLMe OCOBEHHOCTH
npegocTaBneHnUss MyHUUMNansHOM
yCnyru no SKCTeppuTopmanibHoOMy

KoHcynbTaumio 0 nopsiake nonyyvyeHns MyHuumnanbHOM
yCryrm B ONEKTPOHHOW OpMe MOXHO MNOoMy4nTb 4Yepes
NHTepHeT-npnemMHyto nnu 4yepes opTan rocygapCTBEHHbIX
N MyHUUMNanbHbIX yenyr Pecnybnuku TatapctaH.
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npuvHUMny (B crny4vae, ecnu
MyHUUMNanbHasa ycnyra
npegocTaBnseTcs no
3KCTeppUTOpPUanbsHOMY NPUHLAMY) U
0COBEHHOCTM NpeaoCTaBneHNs
MYHULMNANBHOW YCIyru B 3N1eKTPOHHOMN

dopme

B cnyyae, ecnu 3akoHOM npegycMoTpeHa nojada
3a8BNeHna o npeaocTaBneHn MyHUUMNanbHOM Ycnyrn B
ANeKTpoHHOM doopMe 3asBneHne nogaetca yepes [lopTtan
rocydapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuku
TaTtapctan (http://uslugi.tatar.ru/) wnu EguHbin  nopTtan
rocydapCTBEHHbIX W  MyHUUMNANbHbIX YCnyr (yHKLMI)
(http://www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocTtas, nocnegoBaTefnibHOCTb U CPOKU BbIMOSTHEHUS aAMUHUCTPATUBHLIX Npouenyp,
TpeboBaHUA K NOPAAKY UX BbIMNOSHEHWS, B TOM YnCrie 0COBEHHOCTU BbINOTHEHNS
agMUHUCTPATUBHbIX NpoLeayp B 3NIEKTPOHHOM hopme

3.1. OnucaHne nocnegoBaTeribHOCTU OEUCTBUA NPU NpesoCcTaBeHn MyHULMNAaIbHON
ycnyru

3.1.1. TlpepocTtaBneHne MyHUUMNANbHOW YCRyrin BKNOYaeT B cebsa crnegyowime
npoueaypsbl:

1) KOHCYNbTUPOBaHMeE 3asBUTENS;

2) NpUHATUE N perncTpauns 3asiBreHus;

3) opmupoBaHne ©n HanpasfieHWEe MEXBEOOMCTBEHHbIX 3arnpocOB B OpraHbl,
yyacTBylowme B NpeocTaBneHnn MyHUUMNanbHON yCcnyru;

4) cocTaBneHne akta KOMUccuu;

5) noarotoBka pesynbTarta MyHULMNanIbHOW YCryru;

6) Bblaa4a 3adaBuUTeNto pesynbTtarta MyHUUUNanbHOW yCryr.

3.2. OkasaHue KOHCynbTauumn 3asiBUTENIO

3.2.1. 3agButenb Bnpase obpaTntbcs B McCnomkoM InMYHO, no TenedgoHy u (1nn)
9NEKTPOHHOM NoYTe ANS NOMyYeHUss KOHCynbTauMi O Nopsiake MNoflydeHuss MyHUUmnanbHOM
ycrnyru.

3amecTuTenb pykosoauTens (cneumanuct) McnonkoMa KOHCYNbTUPYET 3adBUTENs, B
TOM 4ucre no coctaBy, popMe NpeacrtaBngemMon AOKyMeHTauuu v Apyrum Bornpocam Asis
NonyyYeHnss MyHUUMNAnNbHOM yCnyrm UM nNpu  HeobXxoAMMOCTM OKasbiBaeT MNOMOLWb B
3anonHeHnn 6naHka 3aaBrneHuns.

[Mpoueaypbl, yCTaHaBnMBaeMble HACTOAWMM MYHKTOM, OCYLLEeCTBASITCA B [AeHb
obpalleHns 3asBuTens.

PesynbTaT npoueayp: KOHCynbTauuMm Mo coctaBy, dopmMe npeacraBfsiemMon
AOKyMeHTauun 1 gpyrum Bonpocam noslydeHusi paspeLleHms.

3.3. MNpuHaTne n pernctpaums 3aasreHns

3.3.1. 3aaBuTtenb NU4YHO, Yepe3 AOBepeHHoe nunuo unu Yepesd MOL, yganeHHoe
paboyee mecto MOLl nogaet nucbMeHHOe 3asBreHWe O NpPeaoCTaBfiEHUM MYHULMNANbHOM
ycrnyrn u npegcraBnseT AOKYMEHTbl B COOTBETCTBUM C NYHKTOM 2.5 HacTosiwero PernameHTa
B Mcnosnkom.

3adaBneHne O npefocTaBfieHUM MYHULMMAnNbHOW YCIyrM B 3MEKTPOHHOW dhopme
HanpaBnseTca B WcCNonkoM nNoO 3MNeKTPOHHOW no4vte wunum 4vepes WHTEpPHET-MPUEMHYIO.
Peructpauusa 3asBneHud, nNOCTYNMBLUErO B 3NEKTPOHHOM popme, OCyLLEeCTBSETCA B
yCTaHOBMEHHOM MOpsiAKe.

3.3.2. 3amectutenb pykoBogutensa (cneumanuct) Kcnonkoma, Begywun npuem
3asiBIIeHUI, OCYLLIECTBIISET:

YCTaHOBIIEHNE NIMYHOCTU 3a8BUTENS;

NpoBEpPKY NOSTHOMOYMI 3aaBUTENS (B CnyyYae 4eNCTBUSA NO AOBEPEHHOCTW);

NPOBEPKY HaNMMuus OOKYMEHTOB, MNPEeAyCMOTPEHHbIX MNYHKTOM 2.5 HacToswero
PernameHTa;

NPOBEPKY COOTBETCTBUS NpeAcTaBfeHHbIX JOKYMEHTOB YCTAHOBMEHHbIM TpeboBaHMAM
(Hagnexailee odopmMmrieHMe KOMUN OOKYMEHTOB, OTCYTCTBME B [LOKYMEHTax MNOOYUCTOK,
NPUNNCOK, 3a4EePKHYThIX CITOB U MHbIX HE OrOBOPEHHLIX UCNPAaBIIEHUI).
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B cnyyae oTCcyTCTBMS 3amevaHuUn 3amMecTuTenb pykoBogutena KMcnonkoma
OCYLLECTBIAET:

npuemM 1 pernctpaunio 3asBneHns B creumnanbHOM XypHane;

BpyYEHNE 3asBUTENO KOMUM ONUCK NPEeACTaBEHHbIX AOKYMEHTOB C OTMETKOM O AaTe
npueMa OOKYMEHTOB, MPUCBOEHHOM BXOAdLEM HoOMepe, AaTe U BPeMeHU WCMONHEHUA
MYHULUMNANbHOW YCAYrK;

HanpasrieHMe 3asBreHNsa Ha paccMOTpeHne pykosoauTento Vicnonkoma.

B cnyyae Hanuuua ocHoBaHMK ONd OTKasa B NpuemMe AOKYMEHTOB, 3aMeCTUTENb
pykoBoautensa (cneuwanuct) Wcnonkoma, Begywmn npueM [OOKYMEHTOB, YyBeaoMndeT
3asBUTENS O HanNUuYUU NPEensaTCTBUA ANs pernctpauumn 3asBfeHns 1 BO3BpallaeT emy
AOKYMEHTbI C MMCbMEHHbIM OOBACHEHNEM COAEPXKaHMSA BbISIBNIEHHbIX OCHOBaHUIN ANs OTKasa
B NpyemMe AOKYMEHTOB.

lMpouenypsl, ycTaHaBNMBaeMble HACTOSALMM MYHKTOM, OCYLLECTBASATCS:

npueM 3asaBrieHnsa N JOKYMEHTOB B TeYeHne 15 MUHyT;

permctpauus 3asiBfieH1si B Te4eHne O4HOro AHA C MOMEHTa NOCTYMMEHNS 3aaBNeHus.

Peasynbtat npoueayp: NPUMHATOE M 3aperMcTpupoBaHHOE 3asiBfieHWE, HanpaBfieHHOEe
Ha pacCMOTpeHMne pykoBoaUTeNo Mcnonkoma munm Bo3BpalleHHble 3asBUTEN0 JOKYMEHThI.

3.3.3. PykoBoantene  Wcnonkoma  paccmatpuBaeT  3asaBfieHWe,  onpegendet
NCMNOSTHUTENS N HanpaensaeT 3asaBneHue B Vicnonkom.

Mpouenypa, yctaHaBnuMBaemMas HaACTOSALWMM MYHKTOM, OCYLLECTBMSETCA B Te4YeHue
OAHOro AHS C MOMEHTa perncTpauumn 3asaBrneHus.

PesynbTat npouenypsbl: HAaNpaBeHHOE UCMNOSNTHUTENIO 3asiBNEHME.

3.4. dopmMMpoBaHME W HanpaBfieHMe MEXBEOOMCTBEHHbLIX 3anpoCOB B OpraHbl,
y4yacTBylOLME B NPeAOCTaBAEHNN MyHULMNANBHOW YCyru

3.4.1. 3amecTtutenb pykoBoguTens Mcnonkoma HanpaBndeT B 9NeKTPOHHOW hopme
NOCPeACTBOM CUCTEMblI MEXBEAOMCTBEHHOIO 3SIEKTPOHHOIO B3aMMOAEWCTBUSA 3anpoc O
npegoctaBneHun Boinnckn n3 EQMHOrO rocygapCTBEHHOro peecTpa fnpaB Ha HeaBWKMMOE
MMYLWLECTBO W CAENMOK C HMM  (cogepxkalwien obwenocTynHble CBeAeHuss o
3aperncTpupoBaHHbIX NpaBax Ha OOBLEKT HEABMXUMOCTN).

Mpouenypbl, ycTaHaBNMBaEMblE€ HACTOSILLMM MYHKTOM, OCYLLECTBMSKOTCA B TeYeHue
O4HOro paboyero [AHA C MOMEHTa [MOCTYNSfieHMs 3asaBfeHUss O MpeaocTaBieHuu
MYHULMNANbHOW YCNyrn.

PeaynbTaT npoueaypbl: HanpaBneHHbIN 3anpoc.

3.4.2. CneumanucTtbl NOCTABLUMKOB [aHHbIX HAa OCHOBaHWM 3anpoca, NOCTYNMBLUENO
yepe3 CUCTEMY MEXBEOOMCTBEHHOINO 3fEKTPOHHOrO B3aMMOLEWCTBUA, NpPeaoCTaBnstoT
3anpalwmBaeMble JOKYMEHTbI (MHOpMaLMIO) UM HanNpaBnaT yBe4OMIIEHUSs 06 OTCYTCTBUM
AOKYyMeHTa un (Mnn) MHpopmMaumm, HeobxoauMbIX ONs NpeaocTaBfeHns MyHULMNarbHON
ycnyru (ganee — ysegomreHme ob otkase).

Mpouenypsbl, ycTaHaBNMBaeMble HACTOSLUM MYHKTOM, OCYLIECTBASATCA B TeyeHue
Tpex OAHEeW cOo OHSA NOCTYMNMEHUs MEXBEeOOMCTBEHHOIO 3anpoca B OpraH WUiu opraHumsauuio,
npegocraBnsaoLWmne AOKYMEHT U MHopMaumio.

PesynbTaT npouenyp: AOOKyMeHTbl (cBegeHus) nmbo yBegomrneHne o6 oTkase,
HanpaBneHHble B Acnonkom.

3.5. CocTaBrneHne akrta KOMUCCcumn

3.5.1. 3amecTtutenb pykosoautens (cneumnanuct) cnonkoma ocyuiecTensieT:

NPOBEPKY AOCTOBEPHOCTUN CBEAEHUI, COAEePXKALLMXCH B NPeaACTaBfeHHbIX JOKYMEHTaXx;
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odhopmneHne y4eTHOro gena (KoMnnekTaumsi Bcex AOKYMEHTOB B OTAEMbHYHO Nanky);

HanpasfeHne Y4eTHOro Aeria Ha pacCMOTPEHNEe KOMUCCUM NS COCTaBNEHNS aKkTa.

Mpoueaypbl, yCTaHaBNMBaeMble HaCTOSLWMUM MYHKTOM, OCYLLECTBASOTCA B TeYeHue
OIHOro [HA C MOMEHTa NOCTYNSIeHNS OTBETOB Ha 3anpochl.

PesynbTat npoueayp: y4eTHOe Aeno, HanpaBfeHHoe B KOMUCCUIO.

3.5.2. CekpeTapb KOMUCCUN OCYLLIECTBIISET:

n3y4eHne NoCTynMBLUNX JOKYMEHTOB;

HasHayeHWe paaTbl OCMOTpa MeCTa pachofioXeHUs [OepeBbeB WU KyCTapHUKOB,
noanexawux Bblpybke, KpOHMPOBAHMIO UM OCMOTPa MecTa nocagku;

n3BeLLeHMe YNeHOB KOMUCCUKN U 3aABUTENS O AaTe OCMoTpa.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSLUM MYHKTOM, OCYLLECTBMSIOTCSA B TEYEHue
ABYX JHEN C MOMEHTa NOCTYNSIeHNS JOKYMEHTOB.

PesynbTat npoueayp: nsBeLeHne YeHoB KOMUCCUN U 3adBUTENS O JaTe ocMoTpa.

3.5.3. B HasHayeHHbIn [eHb KOMMUCCUA BbIXOAUT Ha MECTO W OCYyLeCTBnseT C
y4yacTMeM 3asiBUTENns OCMOTP [AepeBbEB, nognexawmx Bbipybke. [lo pesynbTatam
obcrnepoBaHnsa coctaBnsaeTcs akt obcnegoBaHnsa (npunoxeHue Ne3).

Mpoueaypbl, yCTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBASTCA B [AEHb
ocmoTpa.

Pesynbtat  npoueayp: akT  obcneaoBaHusi,  HanpaBfieHHbIA  3aMeCTUTEN!O
pykoBoauTens (cneunanuncty) Mcnonkoma.

3.6. MNogroToBka pesyrnbTaTa MyHUUMMNANBLHOW YCyru

3.6.1. 3amectutenb pykoBoauTensa (cneumanuct) Kcnonkoma Ha OCHOBaHMM akTa
obcnepoBaHns, NpeacTaBNEHHOrO0 KOMWUCCUEW, NOAroTaBnMBaET MPOEKT paspelueHus Ha
BblpyOKY [OepeBbeB (Oanee — paspelleHne) unm npoekT yBeaomneHuss ob oTkase B
npeaocTaBNeHNN MyHUUMNANbHOM YCnyrn (ganee — yBeOOMIEHME) M HarnpansieT Ha
cornacosaHue pykosoguTento Mcnonkoma.

Mpoueaypa, ycTaHaBnMBaemas HaCTOALWMM MYHKTOM, OCYLLECTBMSIETCA B TEYeHue
ABYX OHEN C MOMEHTa NOCTYnfeHnsa akta obcnegoBaHus.

PesynbtaT npouedypbl: HaMpaBneHHbIN Ha NOANUCbL  MPOEKT  paspeLueHus
(yBegomMneHus).

3.6.2. PykoBoguten Wcnonkoma nognucbiBaeT  pelleHne  (yBe4OMMEeHue) U
HanpaenseT 3amMecTUTento pykoBoauTenss (cneuwanucty) MWcnonkoma Aang  Bblgaun
3aABUTENIO.

Mpoueaypa, ycTaHaBnuBaemas HacCTOSALWMM MYHKTOM, OCYLLECTBASIETCA B TeYeHue
OLHOro AHSA C MOMEHTa OKOHYaHWA NpeablayLien npoueaypsb.

PesynbTat npoueaypbl: HanpasrneHHOe 3aMeCcTUTEN0 pykoBoauTens (cneunanucty)
Ncnonkoma nognucaHHoe paspelleHve (yBeaomreHume).

3.7. Bblgaya 3asBuTento pesynbtata MyHULMNANbLHOW YCnyrn

3.7.1. 3amectutenb  pykoBogutena  (cneuuanuct) Wcnonkoma  peructpupyet
paspelueHue (yBeaomrieHne) 1 BbligaeT 3aasuTento nnbo HanpasnseT no noyTe.

Mpoueaypsbl, ycTaHaBNMBaEMble HACTOSALLMM MYHKTOM, OCYLLLECTBNSAOTCS:

B TeYeHne 15 MUHYT - B Criydae NIMYHOro npubbiTUA 3asBuTens;

B TEYEeHMe OAHOro AHSA C MOMEHTa OKOHYaHus npeaplaylien npouenypbl, B cnyyae
HanpasneHns oTBETa NOYTOBLIM OTNPaBEHNEM.

PesynbTaTt npoueaypsbl: BolgaHHOe (OTNpaBfeHHOE) yBe4OMINEHNE.

3.8. NcnpaBneHne TEXHNYECKNX OLLIMOOK.
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3.8.1. B cnyyae oGHapyXeHWUsi TEeXHUYECKOW OLMOKNM B AOKYMEHTEe, SBNSALLEMCS
pe3ynbTaTtoM MyHULMNanbHOW yCcnyru, 3assuTtenb npeacrasnseT B icnonkom:

3asaBneHue o6 ncnpasneHum TexXHNYeckon ownbkm (NpunoxeHune Ne4);

AOKYMEHT, BblAAHHbIN 3asiBUTESI0 KaK pesynbTaT MyHUUMNAnNbHOM yCryrn, B KOTOPOM
COLEPXKUTCHA TeXHMYeCcKas oLnbKa;

OOKYMEHTbI, MMeLWme pUaNYeCcKyo Ccuny, CBUAETENbCTBYOWME O HanMyuuu
TEXHUYECKOWN OLLNBKN.

3aaBneHne 06 wucnpaBrieHUN TEXHUYECKON OLMOKM B CBeAEHUSAX, YKasaHHbIX B
OOKYMEHTe, SBMsoLWeMca pesynbTaTtoM MyHUUMNanbHOW Yycryru, nogaeTcs 3asBUTENneM
(YNONMHOMOYEHHbBIM NpeacTaBUTENEM) NIMYHO, NMMBO0 NOYTOBLIM OTMNPABNEHNEM (B TOM YMCIE C
MCMNOMNb30BaHNWEM 3MEKTPOHHOW NOYThl), NGO Yepe3 eauHbIN MopTan rocyAapCTBEHHbIX U
MyHMUMNANbHBLIX  YCIYr WM MHOTFOMYHKUMOHANbHbIM  LEHTP  nNpefocTaBreHus
roCyAapCTBEHHbIX U MyHULMNANbHBIX YCAYT.

3.8.2. 3amectutenb pykoBoautens (cneumanuct) lKcnonkoma, OTBETCTBEHHbIM 3a
npMeM [OOKYMEHTOB, OCYLLeCTBNSeT npuveM 3asaBrieHns o6 ucnpaBneHun TexXHUYEeCcKon
OLWNBKN, perucTpmupyeT 3asiBfieHne C NPUnoXeHHbIMU AOKYMEHTaMM.

Mpouenypa, yctaHaBnuBaemasi HaCTOSLUMM MYHKTOM, OCYLLECTBNSAETCH B TevyeHue
OLHOro [HA C MOMEHTa perncTpaunn 3asaBrneHus.

PesynbTaT npouenypbl: NPUHATOE U 3aperncTpupoBaHHOe 3asiBrieHue.

3.8.3. Bamectutenb pykoBoautens Mcnonkoma paccmaTpuBaeT AOKYMEHTbI U B LEeNsx
BHECEHUSA WUCNpaBfeHUin B AOKYMEHT, SBNSALWUACA pe3ynbTaTtoM YCryru, OocyLlecTBhAsieT
npouenypbl, NpedycMOTPEHHble nNyHKTOM 3.6 HacTtoswero PernameHta, W BblgaeTt
MCMNpaBrieHHbIn OOKYMEHT 3asBuTento (YnorIHOMOYEHHOMY MpeacTaBUTEND) NUYHO nofg
poCnNUCb C U3bATUEM Yy 3aaButend (YynosIHOMOYEHHOro npeactaBuTens) opuriHana
[OKYMEHTa, B KOTOPOM COOEPXWUTCH TexHudeckad owwnbka, unu HanpasnseT B agpec
3a8BUTENA MOYTOBbLIM OTMpaBfieHneM (MOCPEeACTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O
BO3MOXHOCTU MONyYEHUs [OOKYMEeHTa npu npegocTtaBneHnn B VIcnonkom opwurnHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKas oLumnbka.

Mpouenypa, ycTraHaBnuBaemasi HACTOSLUMM MYHKTOM, OCYLLECTBNSETCH B TevyeHue
Tpex [AOHen nocne oBHapyXeHUs TEeXHUYEeCKOM OwWwundkn wunm nonydeHns ot nboro
3anHTEPEeCOBaHHOIO NMLa 3asBAEeHUS O AONYLEHHOMN oLwmnbKe.

PesynbTat npoueaypsbl: Bbl4aHHbIN (HanpaBneHHbI) 3asgBUTENO AOKYMEHT.

4. MNopagok n opMbl KOHTPOSS 3a NpeaoCTaBleHNEM MyHULMNANbHOW YCyrn

4.1. KoHTpOmnb 3a NOMHOTOM WM KayeCTBOM MpefoCTaBneHUss MyHULMNAnbHOW YCryrn
BKINtoyaeT B cebs BbiBNEHVWE M yCTpaHeHVWe HapylleHWy npaB 3asiBUTenew, npoBedeHue
npoBepok cobniogeHns npouenyp npedocTaBneHnss MyHUUUNANbHOW YCRyri, MNOOroTOBKY
peweHnn Ha genctBua  (6e3genctBMe)  OOMMKHOCTHbIX ML, OpraHa  MeCTHOro
camoynpaBneHusl.

dopmammn KOHTpoONs 3a cobrniofgeHneM MUCMOSNIHEHUS aaMWHUCTPaTUBHBLIX Mpouenyp
ABNSIOTCA:

1) npoBepka ¥ cornacoBaHuMe TMPOEKTOB [OOKYMEHTOB MO NpegoCTaBfEeHUIo
MyHULMNAnbHOW ycnyru. Pe3ynbsTaTtoM NpoBepKu ABNSETCS BU3MPOBaHUE NPOEKTOB;

2) NpoBOAMMbIE B YCTaHOBINEHHOM NOPsiAKe NPOBEPKN BeAEHUS OenonpoM3BOACTBa;

3) npoBegeHne B YCTAHOBMEHHOM MOPSAKE KOHTPOSMbHbLIX MPOBEPOK cobniogeHus
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npoueayp npeaocTaBfieHUss MyHULUMNANbHOW YCNYru.

KOHTpOnbHblIEe NPOBEPKM MOTyT ObiTb MMaHOBbLIMU (OCYLLECTBASATLCA Ha OCHOBaHUU
NonyrogoBbIX WNW  FOAOBbLIX MfIAaHOB paboTbl OpraHa MECTHOro CcamoyrnpaBfieHus) wu
BHennaHosbiMK. [lpyM npoBefeHMM NPOBEPOK MOryT paccMaTpuBaTbCs BCE BOMPOCHI,
CBSA3aHHble C NpefocTaBreHneM MyHUUMNAaNbHOW YCNyrn (KOMMSIEKCHbIe NPOBEPKN), Unn no
KOHKpEeTHOMY ObpaLleHunio 3aaBUTENS.

B uensix Tekywero KOHTPOSsi UCMNONb3YHTCA CBEAEHUHA, UMELLMECA B ASIEKTPOHHOM
Gase [aHHbIX, cnyxebHas KoOppecnoHAeHUMsa, YCTHas W MNUCbMEHHaa WHdopMaLms
crneunanucToB, OCYLLECTBISIOWMX BbIMOMHEHNE aAMWHUCTPATUBHBIX MNpoueayp, >XypHarsbl
yyeTa COOTBETCTBYIOLLUNX LOKYMEHTOB U ApYyrne CBeAeHUs.

[ns ocywecTBrneHna KOHTPOMA 3a COBepLUeHMeM [OeUCTBUA Mpu npegocTaBrieHnn
MYHMLMNANbHON YCNyrn U NPUHATUM peLLeHnin pykoBoauTesnto cnonkoma npeacraBnsatoTcs
cripaBku O pesynbTaTax npegocTaBneHns MyHUUUNanbHOW YCryru.

O cnyyassix M NpuyMHax HapyLlleHUsi CPOKOB, MOCnefoBaTeNnbHOCTU U COAepXaHus
aAMUHUCTPATUBHBIX Mpoueayp cneunanucTbl HemMenneHHO MHAOPMUPYIOT PYKOBOAUTENS
opraHa, NpeaoCTaBnALWEro MyHUUMNANbHY YCryry, a Takke npeanpuHUMaloT CpPOYHble
Mepbl MO YCTPaHEHUIO HapyLUEHUI

4.2. Tekylumn  KOHTpOnb 3a cobniogeHneMm  nocnefoBaTenibHOCTU  AENCTBUMN,
onpeaesieHHbIX agMUHUCTPaTUBHBLIMK NpoueaypaMmn No npeaocTaBfeHnio MyHULMNaibHON
yCnyru, OcCyLllecTBnseTca pykoBoautenem Mcnonkoma, OTBETCTBEHHbIM 3a OpraHu3auuio
paboTbl N0 NPeAOCTaBEHMNIO MYHULMNANIBHOW YCITYTn.

4.3. lepevyeHb  OOMKHOCTHbLIX  NWL,  OCYLLECTBIAIOWMUX  TEKYLWUA  KOHTPOIb,
ycTaHaBnumeaeTcsa NonoxeHnem o6 Vicnonkome n MHCTPYKLMKU NO 4eNonpon3BoaCTBY.

Mo pesynbTatam nNpoBeAeHHbIX MPOBEPOK B Cryvyae BbISABMEHUS HapylleHur npas
3asiBUTENEN BUHOBHbIE §WUA MNPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuickon depepaumn.

4.4. PykoBoguTtenb opraHa MeCTHOro camMoynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE 0OpaLLeHNIA 3adBUTENEN.

PykoBoautenb (3amecTuTenb pyKoOBOAMTENHA) OpraHa MEeCTHOro caMoynpaBrieHust
HeceT OTBETCTBEHHOCTb 3a HECBOEBpPEMeHHoe W (Mnn) HeHagnexailee BbIMNOMHEHMEe
aAMUHUCTPaTUBHbLIX AENCTBUN, YKa3aHHbIX B pa3gene 3 HacTosdulero PernameHTa.

[OMKHOCTHbIE NUUA N MHblE MyHULMNANbHbIE CRyXalue 3a pelleHna u OencTBus
(6e3pencteune), NpuHNMaeMble (OCyLLeCTBISIEMbIE) B X04€e NpeaoCcTaBleHna MyHULMNansHOM
YCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOM MopsiaKe.

4.5. KoHTponb 3a npegocTaBfieHMeM MyHULMNANbHOW YCAyrn CO CTOPOHbI rpaxaaH, ux
ob6beaMHEeHUN U opraHM3auui, OCYLLEeCTBNAETCA NOCPeaCcTBOM OTKPbITOCTU AEeATENbHOCTU
opraHa MeCTHOro camoynpaBneHuss npu npegoCTaBNeHUn MyHULMNanbHOW  YCRyru,
NnoslydeHusi NOSTHOW, akTyasnlbHOM WU OOCTOBEPHOW MH(opMaLMm O nopsiake npenocTaBreHus
MYHUUMNANbHOM YCIYr N BO3MOXHOCTU AocyaebHOoro paccmoTpeHus obpawieHui (kanob) B
npouecce npeaocTaBrieHUss MyHUUMNAnNsHOW YCIyru.

5. locyaebHbin (BHeCyaebHbIN) nopsaaok o6xanoBaHus peLlleHni u aenctemm (6es3gencrams)
opraHa, NnpegocTaBngalLWero MyHUUUNanbHy YCnyry, MHOro(yHKLUMOHAaNbLHOro LeHTpa
npenocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr, OpraHn3aummn, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne210-93, a Takke nx
AOJDKHOCTHbIX AL, MyHMUMNANbHbBIX CRyXalmnx, paboTHUKOB
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5.1. Monyyatenn MyHMUMNANbLHOW YCAyrM WMEKT npaBO Ha obxanoBaHue B
aocynebHom nopsigke aencteun (6e3nencTBust) COTpyaHMKoB Kcnonkoma, yy4acTBYHOLWMX B
npeaocTaBneHnn MyHuumnaneHom ycnyrn, B Mcnonkom wnu B CoBET MyHMUMNANBHOMO
obpasoBaHu4.

3asBuTenNb MOXET 06paTUTBLCA C XKanobou, B TOM YUCIe B CAeAyLnX Cryvasx:

1) HapywleHne cpoka peructpauumum 3anpoca 3asBuTenss O npegoctaBrieHum
MYHMLUMNANbHOW yCnyru;

2) HapyLLeHue cpoka NpeaocTaBneHnsa MyHMLUMNanbHON yCnyru;

3) TpeboBaHne y 3asABMTENs AOKYMEHTOB WMNU MHGopMauMm nnbo ocyLlecTBNeHns
OENCTBUWA, MNpeacTaBrneHue UM OCYLIECTBIEHWE  KOTOPbIX He  MpeayCcMOTPEHO
HOpMaTUBHbIMM NpaBoBbIMK akTamn Poccuinckon Pepepaumn, Pecnybnuku TatapcTah,
JleHMHOropckoro MyHMUMManbHOrO pavoHa, HWKHeYCepLUMNMHCKOTO CenbCKOro noceneHns
ANS NpeaocTaBneHns MyHUUMNAanNbLHOW YCnyru;

4) oTkKa3 B npuvemMe [JOKYMEHTOB, MpedoCTaBfeHne KOTOpbIX MNpeayCcMOTPEHO
HOpMaTMBHbIMW MNpaBoBbIMKM akTamu Poccuinckon Pepepaumn, Pecnybnukm TaTapcTtaH,
JleHMHOropckoro MyHUUMMNanNbHOrO panoHa, HWXHEeYepLIMNMHCKOrO CenbCKoro noceneHns
ANS NpeaocTaBNeHNs MyHULMNANbLHOM YCNyrn, y 3asBUTENS;

5) oTka3 B nNpeaocTaBfeHUn MyHULMNArbHOW YCIyrn, ecrnm OCHOBaHMS OTKas3a He
npeaycMoTpeHbl oefepanbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBMM C HUMWU UHBIMMA
HOpMaTMBHbIMM NpaBoBbIMM akTamu Poccuinckon dPegepaunmn, 3akoHamMuM U UHbIMU
HOpMaTUBHbLIMM NMpaBoBbIMK akTamu Pecnybnukmn TatapcTaH, MyHMLMNAanbHbIMW NPaBoOBbIMA
akTamu;

6) 3aTpeboBaHMe OT 3aABUTENS NPWU NPeaoCTaBNeHNN MyHUUUNANBHOW YCIyrn nnaTbl,
He npedycCMOTPEHHOM HOPMaTUBHBLIMW MNpaBoBbIMM akTamu Poccunckon denepaunn,
Pecnybnukn TaTtapctaH, JIEHUHOropCcKOro MyHMUMNANbHOrO panoHa, HuxHevepLnnIMHCKOro
CenbCKOro noceneHus;

7) oTka3 Mcnonkoma, AOSMKHOCTHOro nvua Mcnonkoma B McnpasfeHun AonyLeHHbIX
onevyaTtok M OWMOOK B BblAaHHbIX B pe3ynbTarte NpeaoCTaBNeHUa MYyHULMNANbHOW YCNyru
AOKyMeHTax nmbo HapyLleHne YyCTaHOBIEHHOMO CpOKa TakUx UCrpasneHni;

8) HapyweHne cpoka wnM nopsigka Bblgadn  OOKYMEHTOB MO pesynbrartam
npegocTaBneHns MyHULMNansHOM yCnyru;

9) NnpuocTaHoBNEHME NPeAoCTaBNEHNS MYyHUUMNANbHON YCyrn, €ecrnn OCHOBaHUSA
NPUOCTAHOBMNEHNS He nNpeasyCMOTPeHbl eaepanbHbiMU  3aKOHaMU U MPUHATBIMU B
COOTBETCTBUN C HAMU MHBIMW HOPMAaTUBHLIMU NpPaBoBbIMK akTamu Poccuickon degepaumu,
3aKOHAMW W  WHbIMW HOPMAaTMBHbIMKM MNpaBoBbIMW akTamu Pecnybnukn TaTtapcTaH,
MyHMLUMNANbHbIMU NPABOBbLIMU aKTamu;

10) TpeboBaHne y 3aaBuTEns nNpuM NpPeaocTaBfieHUM  MYHUUMMNANbLHOW  yCnyru
AOKYMEHTOB MNM  UHQOpMaLMKM, OTCYTCTBME WU (MNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpu nepBOHa4yaribHOM OTKa3e B MpuemMe [OOKYMEHTOB, Heobxogumblx Afis
npeaocTaBneHna MyHUUMNansHoM ycnyr, nnbo B npeaocTaBneHum MyHULMNanbHON yCnyru,
3a UCKMOYEHMEM CryvaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-93.

5.2. )Kanoba Ha peweHus n gencteusa (besgencrTene) opraHa, NpenocTaBnsAoLLEero
MYHUUUNAIbHYK YCIyry, AO/MKHOCTHOMO nvua opraHa, npeaocTaBnsowero MyHuyunarnbHyo
ycryry,  MyHMUMNANbHOrO  ChyXallero, pykoBoguMTeNd opraHa, npeaocTasBnsowero
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MYHMUMNANbHYKO yCcnyry, NogaeTcs B MUCbMEHHOW (bopme Ha GymaXHOM HocuTene unu B
3S1IEKTPOHHOM (hopMme.

XKano6a moxeT ObiTb HanpaeneHa no noyte, 4epe3d MOPL|, ¢ wucnonb3oBaHMeEM
NHOPMAaLMOHHO-TENTEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», oduumanbHoro canta
JleHnHoropckoro myHuuunanbHoro pavoHa (http://www.leninogorsk.tatarstan.ru), EamHoro
noptana rocydapCTBEHHbIX M MyHuuMnanbHblx — ycnyr Pecnybnuku  TatapctaH
(http://uslugi.tatar.ru/), EguHOro noprtana rocygapCTBEHHbIX W MyHUUMNANbHbIX YCIyr
(dbyHkumn) (http://www.gosuslugi.ru/), a Takke MoxeT ObITb NPUHATA MPU JIMYHOM Npueme
3aaBuUTENS.

5.3. XKanoba, noctynuBwas B opraH, NPegoCTaBASIOWNA MYyHULMNAIbHYIO YCNyry,
nmMbo BLILWECTOAWMI OpraH (NpU ero Hamuyum), NoANeXWUT PaACCMOTPEHUID B TeveHue
naTHaguatv paboumx OHEW cCO AOHSA ee peructpauuu, a B clnydae obxanoBaHus oOTKasa
opraHa, NpeaoCTaBAOLWEro MyHUUMNANbHYO YCNyry, B npueMe AOKYMEHTOB y 3asdABUTENS
nmbo B uMCMpaBreHUn AOMyLeHHbIX OMneyaTok M OowWubok unuM B criydae obxanoBaHus
HapyLLUEeHMs1 YCTAHOBMEHHOIO CpoKa TaKUX UCMPaBMEeHUN - B TeYEHNe NAaTn paboumx gHen co
[HS ee permcTpaumm.

5.4. XKanoba gomkHa cogepXxaTb CrieayrLyo HopMaumio:

1) HauMeHOBaHWe opraHa, NpPeaoCTaBnsLWEero ycnyry, AOMMKHOCTHOrO nvua opraHa,
NpeaoCTaBNAOLWEro ycnyry, WM MYHUMUMNANbHOIO CRyXallero, pelieHns u LenUcTBus
(6e3pencTBme) KOTOPbIX 0BXanyrTCS;

2) (hamunnio, MMs, OTYECTBO (MocnegHee - NpPU Hanuyuwu), CBeAEeHus O MecTe
XUTenbCTBa 3asBuUTEns - usmyeckoro nuua nmbo HaMMeHoBaHWe, CBedeHUs O MecTe
HaxXOXOeHus 3asiBUTens - lpPUAMYECKOro fimua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3MEeKTPOHHOW MNouYTbl (MPU HanMuMM) U NOYTOBLIN adpec, no
KOTOPbIM AOMMKEH ObITb HAaNpaBneH OTBET 3aABUTENIO;

3) ceegeHna 00 obOxanyemblx pelleHnsax u pgenctsuax (6es3gencrtevmn) opraxa,
npegocTaBnsaoLEero MYHUUMNANbHYO ycnyry, AOJHKHOCTHOrO nuua opraHa,
NpeaoCcTaBnALLIEr0o MyHULUNANBHYIO YCAYTY, UMW MYHULMNANbHOTO Cry)Xallero;

4) 0oBOAbI, HA OCHOBaHWM KOTOPbIX 3asiBUTENb HE COrflaceH C pelleHnemM n JeNCTBUEM
(6e3pencTBnem) opraHa, nNpegocTaBfALWEro ycnyry, AOJDKHOCTHOrO nuvua opraHa,
npegocTaBnAKLEro ycrnyry, Unm MyHUUUNanbHOro criyxatlero.

5.5. K xanobe moryt OblTb MPUMOXeHbl KOMUW [OOKYMEHTOB, MOATBEPXOAtLLMX
N3NoXeHHble B Xanobe obcrtoaTenscTBa. B Takom cnyyae B xxanobe npMBoanTCcs nepeyeHb
npunaraemblx K He JOKYMEHTOB.

5.6. Mo pesynbTaTaM paccMOTpeHus Xarnobbl MPUHUMAaETCA OOHO M3 CreayrLmx
peLleHni:

1) xanoba ygoBneTBopsAeTCHA, B TOM 4ucre B dOpMe OTMEHbI MPUHATOrO peLleHus,
ncnpaeBneHnsa JoNyLEeHHbIX ONevyaTok M OWKnboK B BblAAHHbBIX B pe3yrnbTaTte npeocTaBrieHns
rocygapCTBEHHOW YCNyrn OOKYMEHTax, BO3BpaTa 3asBUTENIO AEHEXHbIX CPeACTB, B3UMaHue
KOTOPbIX HEe NpeaycMOTPeHO HOPMaTUBHbLIMWU MpaBoOBbIMU akTaMu Poccuinckon depepaumn,
HOpMaTUBHbLIMM NMpaBoBbIMM akTamu Pecnybnukn TaTapcTaH, MyHMLMNanbHbIMU NPaBoOBbIMA
akTamu;

2) B yOOBneTBOpPeHUN xanobbl 0OTKasbiBaeTCA.

He nosgHee gHs, crneaytoLwero 3a gHEM NPUHATUSA peLleHUsl, yKka3aHHOro B HacTosLWweM
NyHKTE, 3ad9BUTENIO B NUCbMEHHON (hopMe U MO XKeNaHu 3asiBUTENS B 3NIEKTPOHHOM dhopme
HanpasnseTcss MOTMBUPOBAHHBIN OTBET O pe3yribTaTaXx pacCMOTPEHUS Kanoobl.
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5.7.B cnyyae npusHaHuWs xanobbl, noanexallen YOOBNETBOPEHWUD, B OTBETE
3asBUTENIO AaeTcs MHopMaums O OEWCTBUSIX, OCYLLEeCTBMsieMbIX VIcnmonkomMom, B LEensx
He3amMeOnUTeNbHOro YCTPAHEHUS BbISIBEHHbIX HapyLUeHUA Npu okasaHWM MyHUUMNAanbHOWM
ycrnyru, a Takke MNPUHOCATCS M3BMHEHMSI 3a OOCTaBrfieHHble HeyaobcTBa M ykasbiBaeTcs
MHopMaLus O AarnbHENLMX OEWACTBUSX, KOTOpble HeoBXOAMMO COBEPLUUTL 3asiBUTENO B
Liensx nonyyYyeHnst MyHUUMnansHOM ycnyru.

5.8. B cnyyae npusHaHuWs kanobbl, He MNoAnexallen yOOBNETBOPEHUO, B OTBETE
3asBUTENIO, AAKTCA apryMEHTUPOBAHHbIE Pa3bACHEHWUSI O MPUYMHAX NMPUHSATOrO pPeLUeHus], a
Takke UHopMaLms o nopsake 06kanoBaHUS NPUHATOrO PeLIeHUs.

5.9. B cnyyae ycTaHOBMNEHMS B Xo4e WNW MO pe3ynbTaTam pacCMOTPEHUst Kanobbl
NpU3HaKoB cocTaBa aAMUHUCTPATUBHOIO NPaBOHAPYLLUEHUS UK NPECTYNNEHUs AOMKHOCTHOe
n1uo, paboTHUK, HageneHHble NOSTHOMOYUSIMU MO PACCMOTPEHMIO Xanob, HesameanUTenbHO
HanpaensT UMeLIMEcs maTepuarsl B opraHbl NPoKypaTypbl.

6. OcoBeHHOCTU BbINOMTHEHMS aAMUHUCTPATUBHbLIX Npoueayp (4encTtsun) B
MHOrOyHKLMOHANbHbIX LIEeHTpax NpeaocTaBreHnst rocyaapCTBEHHbIX M MyHULUMMANbHbIX

ycnyr

6.1. OnncaHue nocrnegoBaTenNbHOCTM AENCTBUIA NPY NPegoCTaBNeHNN MyHULMNANbHON
ycnyru BkniovaeT B cebs cnegyouime npouenypsbi:

1) HbopmupoBaHue 3asBUTENS O NOpAAKe NpeoCTaBNeHUs MyHULMNansHOW yCnyru;

2) NpUHATNE U perncTpauus  3asBfeHnd W OOKYMEHTOB, HeobxoaumbiX Anis
npeaocTaBnNeHNsa MyHULMNANbHOW YCAYTu;

3) bopmmupoBaHme U1 HanpaeBfneHWe MeXBEAOMCTBEHHbIX 3arnpoOCOB B OpraHbl,
y4yacTBylOLWME B NpeaoCcTaBneHnn MyHUUUNanbHOW YCyrn, B TOM YUCAe MO KOMMSEKCHOMY
MeXBeLOMCTBEHHOMY 3anpocy;

4) npoBepka  OENUCTBUTENBbHOCTU  YCUMEHHOW  KBanuWUKauWMoOHHOW  LUdPOBON
9NEKTPOHHOM NOAMUCU  3asBUTENS, WCMNOMb30BaHHOW MpuM  Nodaye  3asiBfeHus o
npegocTaBneHn MyHUUMNANbHOW YCIyru;

5) HanpaBneHue 3aaBneHnsi C AOKyMeHTamu B Vicnonkow;

6) Bblga4va 3aaBuTENtO pesdynbTaTta MyHUUUNanbHOW YCryri.

6.2. IHopmupoBaHne 3aaButend O nNopsiake MpefoCcTaBfeHns MyHUUMNanbHOM
ycrnyrm

3agasutenb BnpaBe obpatutbcss B MOLL nuyHo, no TenedoHy n (Mnn) 3NeKTPOHHON
noyTte A58 Nony4YeHNsa KOHCYNbTauun o nopsiake nonyyYyeHns MyHULMNansHOM yCnyru.

Cneuunanmnct MOLU mHdbopmupyeT 3asBuTtens, B TOM 4ucrne no cocTtasy, dopme
npeacraBnsgeMon AOKYMeHTauunm wn Apyrum BompocaMm Afis NOoSiydYeHUst MyHUUMNanbsHOW
yCnyru 1 npu HeobxoAMMOCTM OKa3biBaeT NOMOLLb B 3anofiHeHUN bnaHka 3asBneHus.

3agButens MOXeT nonyYntb  WHopMaumio O Nopsake  npefocTaBneHus
MyHMUMNanbHOW ycnyrm nytem ceoboaHoro goctyna ¢ canta MOL http://mfc16.tatarstan.ru/

Mpouenypbl, ycTaHaBnMBaeMble HACTOSLWMM MYHKTOM, OCYLECTBAATCA B AEHb
obpalleHuns 3aaBuTens.

Pesynbtat npoueayp: wuHdopmauuss no coctaBy, dopMe npeacraBngemMon
AOKYMEHTaUUn n gpyrum Bonpocam nonyvyeHus MyHUUnnansHOM yCryru.

6.3. MMpuHATME N perncTpauunsa 3asasneHus
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6.3.1. 3aaBuTesib NMNYHO, Yepes AOBEPEHHOE NNLO UNKU B 3NEKTPOHHOW bopme nogaet
NMMUCbMEHHOE 3asiBfieHWne O MpeaocTaBneHun MyHUUMNanbHOW ycrnyrm W npegcrasnset
AOKYMEHTbl B COOTBETCTBUM C MyHKTOM 2.5 HacTtoswero PernameHta B M®L|, yoaneHHoe
paboyee mecto MOLIL.

3adaBneHne O npeaocTaBfieHUM MYHULUMNAnbHOW YCIyrm B 3NEKTPOHHOW dhopme
HanpasnseTcsa 4epe3 [lopTan rocydapCTBEHHbIX W MyHUUMNAnbHbIX ycnyr Pecnybnukn
TaTtapctaH. Pernctpauusi  3asiBneHusi, MNOCTYNMBLUErO B  SNEKTPOHHOWM  (hopme,
OCYLLIeCTBNAETCHA B YCTAHOBMNEHHOM NOPSAKE.

6.3.2. Cneumanuct MOL, Begywmn npuvem 3asiBfieHWNA, OCYLLECTBRSET npoueaypsbl,
npenycMOTpPEHHbIe perfiameHTomM paboTel ML,

lMpouenypsbl, yCTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBMATCA B CPOKM,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTat npouenyp: NPUHATOE M 3aperMcTpupoBaHHoOE 3asiBrieHue.

6.4. dopMmupoBaHne naketa JOKYMEHTOB

6.4.1. Cneumanuct MLl B cooTBeTCTBUM C pernameHToM paboTbl MOLY:

nposepdeTr  OEUCTBUTENbHOCTb  YCUMEHHOM  KBanMMUKaAUMOHHOM  LMPPOBOM
9NEeKTPOHHOM  NOAMUCWU  3asiBUTENd, MWCMNOSIb30BAHHOW MNpW  nojade 3asiBfieHUs O
npeaocTaBneHnn MyHULUMNANbHON yCcnyru;

dopMunpyeT 1 HanpaeBngeT MeXBeLOMCTBEHHbIE 3anpoChl B OpraHbl, y4acTByKOLLME B
npeaocTaBneHnn  MyHUUMNAnbHOW  ycriyrm, B TOM  4Yucrie No  KOMMSIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

[Mpoueaypbl, ycTaHaBnMBaeMble HaCTOSLWMUM MYHKTOM, OCYLLECTBASIOTCA B CPOKW,
yCTaHOBIIEHHble pernameHTom pabotel MOLI.

PesynbTat npoueayp: HanpasneHHble 3anpochl.

6.4.2. Cneumanuct MLl nocne nonyvyeHns OoTBETOB Ha 3anpocbl dOpMUpPYeT MnakeT
AOKYMEHTOB M HanpaenseT ero B Vcnonkom B nopsgke, YCTaHOBMEHHOM perfnameHToM
paboTbl MOLI.

Mpoueaypbl, ycTaHaBnMBaeMble HaCTOSLUM MYHKTOM, OCYLLECTBASIOTCA B CPOKW,
yCTaHOBIEHHble pernameHTom pabotel MOLI.

PesynbTat npoueayp: HanpaeneHHble B ICNONKOM OOKYMEHTbI.

6.5. Bbigaya pesynbtata MyHUUMNANbLHOM yCryru

6.5.1. Cneumanuct MOL npu noctynneHun pesynbtata MyHUUMNANbHOW YCIyrn w3
Wcnonkoma pernctpypyeT ero B YCTAHOBIIEHHOM MoOpsiake, u3BellaeT 3aasutens (ero
npeacTaBuTens) ¢ Mcnonb3oBaHnem cnocoba CBA3N, yka3aHHOrO B 3asiBfeHWN, O pe3ynbTaTe
npegocTaBneHns MyHULMNansHOM yCnyru.

Mpoueaypsbl, yCTaHaBNMBaeMble HACTOAWMM MOLMYHKTOM, OCYLLECTBASITCA B AEHb
NOCTYNNEeHns JOKYMeHTOB 13 cnonkoma.

PesynbTtat npouenyp: u3BelleHVe 3asdBUTens (ero npeacraButend) o pesyrnbraTe
npegocTaBneHns MyHULMMNansHOM yCnyru.

6.5.2. Cneumannct MOL BbigaeT 3aaBuTento pesynbtat MyHUUUNanbLHOW yCnyru

Mpouenypsbl, ycTaHaBNMBaeMble HACTOSALMM MYHKTOM, OCYLLUECTBASKOTCA B MNopsake
o4YepenHoCcTH, B AeHb NpMbbITUSA 3asiBUTENS B CPOKKU, YCTAHOBIIEHHbIE pernameHTom paboThbl
MoL.

PesynbTat npouenyp: BblAaHHbIN pe3ynbTaT MyHULUNANbHON YCIyri.
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MpunoxeHne Ne 1

(HaVIMeHOBaHVIe opraHa MeCTHOro camoynpaBneHusa

MyHUMLUMNansHoro obpasoBaHns)
oT
(banee - 3agBuTens).
(ans opUANYECKVX NUL, - TNONHOE HAaMMEHOBAHWE, OpraHW3aLMOHHO-NPaBoBast

hopma, CBeEHUS1 O FTOCYAaPCTBEHHON pervcTpaumnm; Ans usmy4ecknx ni -
hamMunus, UMsi, OTYECTBO, NacnopTHbIE AaHHbIE)

3AABNEHNE
0 Bbljaye paspeLleHunst Ha BbIpyOKy, KPOHMPOBaHWE MW NOCaAKY AEPEBLEB N KYCTapHMKOB

Mpowy Bac cornacoBaTb BbIpYOKY (KPOHMpOBaHWE) OepEBLEB B KONMUYECTBE
( ) WTYK pacTywmux OKOSO 34aHus No agpecy: no
NpuUYnHE TOro, YTO AepeBbs pacTyT B HENOCpeacTBEHHOW O6nm3ocTn K dyHOAMEHTY
3[aHus, KOTopoe MpUHALNEeXUT MHe Ha npaBe cobcTBeHHOCTU. PaspywatT dyHOaMEHT.
[epeBbsa o4YeHb CTapble, BETKM Mpu CUNbHOM BeTpe nagatoT. [ocne nposedeHus pabot
00a3yloCb NPOBECTU  0O3efieHeHne npunerawowen Tepputopun. OTxoabl OepeBbeB
CaMOCTOATENbHO BbIBE3Y Ha nonuroH ThO.

K 3agBneHuIo npunaratoTcs cnegyowme oTCKaHMPOBAHHbIE LOKYMEHTbI:

1) JokyMeHTbl yAOCTOBEpPSOLWME JIMYHOCTb;

2) [okymeHT, nogTeepxdaroui MOAHOMOYNA MNpeacTtaBUTeENs (ecrnv OT MMEHMU
3aaBUTENA AENCTBYET NpeacTaBuTenNb);

3) Cxema yyacTtka oo 6rnvkanwmnx CTPOEHUA NN APYrMxX OPUEHTUPOB C HAHECEHNEM
3ereHbIX HacaXaeHun, noanexalumnx Boipyoke;

4) 3aBepeHHble KONMUW MpaBOyCTaHaBMMBAKOLWNMX M NpPaBO NOATBEPXKOAOLLNX
AOKYMEHTOB Ha 3€eMerbHbl Y4acTOK, €CN 3eMerbHbIA y4acTOK He 3apermcTpupoBaH B
EaonHom rocygapCTBEHHOM peecTpe nNpaB Ha HeABUXUMOE MMYLLLECTBO U CAENOK C HUM;

5) YTBepxaeHHass NpoekTHasi OOKYMeHTauus B cryyvyae, ecnu npousBoguTcs
BblpybKa 3eneHbIX HacaxaeHun, nonagatowmx nog rabaputsl Npy CTPOUTENbCTBE 30aHUN
N COOPYXEHUN;

6) CornacoBaHue c BnagenbLamn 3atparmBaembiX TEPPUTOPUIA YCIOBUIN BbIPYOKM K
nepecagkun 3eneHblX HacaXXaeHu;

7) MNMpwn nocagke nnu nepecagke HacaxneHur cornacoBaHWe C nNpeacTaBUTENSIMU
WHXEHEPHbIX CeTeln C OTKPbITUEM OpAepa Ha NpoBeAeHMe 3eMNsHbIX paborT.

O6s3ytock npu 3anpoce NpegocTaBUTb OPUrMHarbl OTCKAHUPOBAHHBIX LOKYMEHTOB.

(nata) (noanwuchb) (PM0)
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MpunoxeHne Ne 2

PA3PELLEHWE
Ha BbIpyOKy, KDOHMPOBaHME 1 NOCAAKY AEPEBLEB N KYCTapPHUKOB
Ng n n 20 r.
B cooTBeTCcTBUM C 3as9BKOU
Ha ocHoBaHuK akTa obcnegoBaHUs 3eneHblX HacaXaeHum ot " " 20 r.
N y4eTHOW BeOMOCTN OT " " 20 r.
PA3PELLAETCA:
(tD.l/I.O./HammeHoaaHme 3asBuTENs)
(Bua paboT, cnocob BbINONHeHWs paboT)
(appec)

BbIpyOUTL: AepeBbEB LT.

KyCTapHMKOB LT,
KPOHUpOBaTb: AEePEBLEB LT.

KyCTapHMKOB LT,
nocaguTb: AepeBLEB LT.

KyCTapHMKOB LT,
COXpaHUTb: OepeBLEB LT.

KyCTapHMKOB LT,
BOCCTaHOBUTb TPaBSIHOM MOKPOB, NI0A0POAHbINA CIOW NOYBLI KB. M
BbipybneHHyo apeBecnHy BbIBE3TU B TeYeHWe OHEWN.

CxxuraHme n cknagupoBaHne nopybo4HbIX OCTAaTKOB HA KOHTEMHEPHbIE NMOLLAaLKM
3anpeLyeHo.
dopma KomneHcauunu:

Cpok oencTens paspeLleHns Ha BbIpyOKy:

I'Ipop,neHo Ha CpPOK: ( )
M.n. N0, noanvce, gata

CHoC aepeBbeB NPOM3BOANTCHA B COOTBETCTBUM C TEXHUKOM Be3onacHocTu. B crnyyae, ecrv
aencteyrowyMmn B Poccuinckon denepaumm npasunamm (TpeboBaHNSIMIN, TEXHUYECKMM YCIIOBUSIMI)
BbIpybOKa OTAernbHbIX AEPEBLEB UIMN KYCTAPHMKOB (OEPEBLEB UMM KYCTapHUKOB C OonpeaeneHHbIX
TEPPUTOPUIN) JOMKHA OCYLLIECTBISIETCA C MPUBIIEYEHNEM CrELMANM3MPOBAHHBLIX OpraHM3aLmin
(cneumanncToB) Unu cneuyansHOro 0bopyaoBaHUs, 3asiBUTESb 00A3aH 06ecneymnTb BbINOSTHEHNE
AaHHbIX TpeboBaHWIA.

OcyLecTBneHre MepornpusTUin Mo odLLemMy B61aroyCTporcTBY TEPPUTOPUM NOCHE BbINOSTHEHUS
paboT no BbIpyOKe AEepEeBLEB U KYCTAapPHMKOB (BKIOYasA BbIBO3 CTBOSIOB AEPEBLEB, BETOK, NHOMO
Mycopa, NpoBeAeHME NIaHMPOBOYHbLIX paboT) siBNAeTCst 00s13aTenbHbIM.

PykoBoanTenb NCNONHUTENBHOIO KOMUTETA
PaspelieHuve nony4ymn:

(®.1.0., nognueeb, aata)
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PaspelueHue 3akpbITO:

(9.1.0. nognuce, pata)
MpunoxeHne Ne3

AKT
obcnenoBaHUA 3eneHblX HacaxkaeHun Ne

Komuccmen B coctage: Npeacenarens kommceun (BormkHocTb, O)

YUneHos komuccum (oorkHocTe PUO)

npomn3segeHo

obcnenoBaHme 3enéHbIX HaCaKOEHNI Ha TEPPUTOPMN NaMSATHYKA NPUPOAb! (HAMMEHOBaHME
obbekTa). YCTaHOBMEHO, YTO Ha AaHHOM TepPUTOPUN Heobxoamma (CaHUTapHas pybka, pydka
yxofa, 0bpeska) cneaytoLLmx HacaxkaeHWIA:

Nen/n  |HammeHoBaHwue Avametp  |OnmcaHue cocTosiHUA
(cm)

Mpenceparens koMUcCUK:

UneHbl kKoMUccum:
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MpunoxeHune
K AKTYy 06crnegoBaHuns 3eneHblX HacaxxaeHUn
Ne OoT « » 20 r.

I'IepecquHaﬂ BE€IOMOCTb AiepeBbeB N KYyCTAapPHUKOB, noarexawmx CHOCY.

(HammeHoOBaHWe oepesa) KONM4ecTBO
(HaMmeHoBaHuWe aepesa) KONN4ecTBO
(HammeHoOBaHWe oepesa) KONM4YecTBO
(HanmeHoBaHuWe gepesa) KONN4YeCTBO
(HammeHoOBaHWe oepesa) KONM4YecTBO
(HanmeHoBaHuWe gepesa) KONN4YeCTBO

Mpeacenatenb komuccmn: PykoBoanTenb UCMOMHUTENBHOIO KoMuTeTa
UneHbl Komucenn: 3amecTuTenb pyKoBOAUTENS UCMNOSNTHUTENbHOIO KOMUTETA
3amecTuTenb rnasbl

Cneunanuct
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Mpunoxexue Ne 4

PykosoauTtento
McnonHUTEenbHOro kommteTa

MyHUUMNanbHoro panoHa Pecnybnukm
TartapcTtaH
oT:

3asaBneHue
00 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuwao 06 owunbke, OOMNYWEHHOW NPU OKa3aHUM MYHUUMNANbBHOM  YCIyru

(HavmeHoBaHMWe ycrnyrn)
3anucaHo:
MpaBunbHbIE CBEOEHWS:
Mpolwy ncnpaeBnTb OOMNYLUEHHYK TEXHUYECKYKD OLWMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3ynbTaToOM MYyHULMMNANbHOW YCNyru.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMS pelweHna o6 OTKMOHeHWW 3asaBreHust 06 wucnpasneHun
TEXHUYECKON OLLIMOKM NpOoLLY HanpaBuUTb TaKkoe peLleHuE:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHON KOMUU Ha OyMaKHOM HOCUTENE MNOYTOBbIM OTMPABNEHMEM MO

agpecy:

MoaTBepxaato CBOe corfacue, a Takke corfmacue npeacTaBngeMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COop, cMcTeMaTn3aumio, HakonsieHne, XxpaHeHve, YyTouHeHne
(oBHOBNEHNE, WM3MEHEHME), WUCMONb30BaHME, pPacnpoCcTpaHeHve (B TOM u4ucrne nepegady),
obesnununBaHme, 6rokMpoBaHme, YHUITOXEHNE NEPCOHArbHbIX AaHHbIX, @ TaKKe NHbIX AENCTBUN,
HeobXxoaMMbIX Onst  obpaboTKM MNepcoHanbHbIX [aHHbIX B pamMKax npefocTaBneHunst
MYHULIMNANbHOW YyCnyrn), B TOM 4McCne B aBTOMATU3MPOBAHHOM PeXMME, BKIHOYas MpUHSTUE
peLeHnn Ha WX OCHOBE OpraHoM NpPefoCTaBNSIOWMM  MyHUUMNAnNbHy YCnyry, B Uensx
npegocTaBneHns MyHULMNAnbHOM YCITyri.

Hactoswwmm noareepxaato: CBeAeHWs, BKIOYEHHbIE B 3asBfieHNE, OTHOCALLMECS K MOEN
NIMYHOCTM W NPEACTaBMSEMOMY MHOK IULY, @ Takke BHECEHHblIe MHOK HWXKe, OOCTOBEPHbI.
[okymeHTbl (KoMK AOKYMEHTOB), MPUIOXEHHbIE K 3asiBMEHWUIO, COOTBETCTBYIOT TpeboBaHMAM,
yCTaHOBMNEHHbIM 3akoHogaTenscTBoM Poccuickon Pepgepaumn, Ha MOMEHT NpPeAcTaBreHus
3asiBNEHNsI 3TN LOKYMEHTbl AENCTBUTENbHbI U COAepXXaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cornacme Ha y4actve B onpoce Mo OLEHKE KavecTBa npedoCTaBieHHON MHe
MYHULUMMNANbLHOW YCIyrn rno TeneqgoHy:

(mata) (nognuce) (.1.0.)
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MpunoxeHue
(cnpaBo4HOE)

PekBnaunTbl 4OMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a npegocrtaBneHune MyHVILl,l/II'IaJ'IbHOVI
YCIyrn n OCywecTBrALNX KOHTPOJ1b €€ UCMOJTHEeHNA,

McnonHuTenbHbI KOMUTET MyHULMNANBHOrO 0bpasoBaHus « TUMsLLEBCKOE Ceflbckoe
nocenexHune» JIEHNHOropcKoro MyHuLUmMnaneHoro panoHa Pecnybnukn TatapcTaH

HOmKHOCTb TenedoH OnNEKTPOHHLIN agpec
PykoBoauTens 3-95-66 Ncher,Len@tatar.ru
3amecTutens pykoBoamMTens 3-95-67 Ncher,Len@tatar.ru

PekBN3NTbI AOMKHOCTHBIX NUL, KOHTPONUPYIOLLMX NpeaocTaBneHne
MYHULIMNANbHONM YCRyru

[omKHOCTb TenedoH OnNEeKTPOHHbIN agpec

[(maBa noceneHus 3-95-67 Ncher,Len@tatar.ru
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