NCNONHUTENBbHbIA KOMUTET TATAPCTAH PECNYBJ/IMKACDI

MYHWUNMANBHOIO JNEHNHOIOPCK MYHULUUMNATIb
OBPA30BAHNA «MNCBbMAHCKOE PAVOHbI
CEJIbCKOE NOCENEHUE>» KMNCMO3H ABbIN X;UPNEFE»
NEHNHOIMOPCKOI'O MYHUUNMNANb BEPOMJEIE
MYHNLUWMANTBHOIO PAMOHA BALWLWKAPMA KOMUTETbI

PECMNYBJ/INKN TATAPCTAH

NMOCTAHOBJ/IEHUE KAPAP

oT 29 okTA6pAa 2019 roga Ne 16

06 yTBEpXAeHUN ALMUHUCTPATUBHBIX PerfiaMeHToB MyHULMNanbHOro o6pa3oBaHus
«lMnCcbMsIHCKOE cesibCKoe nocesieHne» JIEHMHOropCcKoro MyH/ULMNasibHOro paoHa
Pecny6nukun TartapcTaH

PykoBogactBysicb ®efepasibHbiM 3aKOHOM OT 27.07.2010 Ne 210-93 «O6 opraHusauumn
npenocTaB/ieHNss TOCYAAPCTBEHHbIX W MyHUUMNANbHbIX YCNyr», VCNONHUTENbHbIA KOMUTET
MyHUUMNANBLHOTO 06pa3oBaHnsa «lMUCbMAHCKOE CefbCkoe nocesieHne»  JIEHWHOropcKoro
MyHMUMNanbHoro panoHa MOCTAHOB/AET:

« 1. YTBEpPAUTL:
- AAMUHUCTPATMBHbIN pernaMmeHT NnpefocTaB/IeHUs MyHULMNAbHOW YCAYTU NO
CBMAETENbCTBOBAHMIO BEPHOCTM KOMUIA [OKYMEHTOB U BbINUCOK M3 HUX (MpunoxeHune 1);

- AAMVHUCTPATUBHbLIA pernamMeHT npefoCTaB/IEHUA  MYHUUUNabHOW  yciyru  no
COBEPLUEHNI0 HOTapuasibHbIX AEACTBUI - yAOCTOBepPeHMe aoBepeHHocTH (MpunoxeHue 2);

- AOMUHUCTPaTUBHbLIN perfnaMeHT npefocTaBeHnss MyHULMNaIbHOW YyCAyrn no Bblgave
cnpasku (Bbinucku) (MpunoxeHune 3);

- AOMUHUCTPaTUBHbLIN pernaMeHT npefocTaBieHnss MyHULMNaIbHOW YCAyrn no Bblgave
paspeLleHns Ha BbIpybKy, KPOHMpOBaHWE UK NocafKy AepeBbeB U KycTapHuKoB (MpunoxeHve
4).

2. O6bHapogoBaTb HacTosilee [MOCTAHOB/IEHME Ha  MH(POPMAaLUMOHHbLIX  CTeHaax
pacnosiokeHHbIX No agpecam: Pecnybnuka TartapcTaH, JIEHMHOrOpCKUiA painoH, n.rfogsecHoli,
yn.rarapuHa, A.5; c.Ctapasa lNucbMaAHKa, yn.UeHTpanbHas, A.50 (3gaHue cenbCkoro goma
Ky/ibTypbl) K onybnukoBaTb HacToslllee MNOCTaHOBMEHME Ha  ouunanbHOM  canTe
JNleHnHoropckoro MyHuuunanbHoro paivoHa (leninogorsk.tatar.ru) n odpmymansHoM noprasne
npaBoBol MHhopmauun Pecny6svkn TatapcTaH (pravo.tatarstan.ru).

3. KOHTpO/b 3a UCMOJIHEHNEM HACTOSLLEro NOCTaHOB/IEHMA OCTaB/A 3@ COOON.

nasa MyHVLMNa/IbHOTO 06pa3oBaHNs (/
«MCbMSIHCKOE CenbCKoe nocesieH ey - ME
JleHnHoropckoro MyHuumMnasbHo,  po 'pa:ﬁ'o'Ha

Pecnybnukn TatapcTaH P.B.HacpeTtgvHoB



.B.HacpetgnHoB



MNpunoxeHne 1

K MOCTaHOB/IEHMIO
VcnonHutensHoro komuTeTa
MyHUUMNasIbHOro oépasoBaHns
«[MCbMSAHCKOE CenbeKoe
nocesieHmne» JIeHMHOropcKoro
MYHULMNAIbHOrO panoHa
Pecnybnvku TatapcTtaH

OT « 29 » oKTsA6ps 2019 1. Ne 16

AOMVIHACTPATVBHbIIA pernameHT
npeaocTaBNeHUss MyHULMNabHOW YCIyT NO CBUAETE/IbCTBOBAHMIO BEPHOCTU KOMWIA
[IOKYMEHTOB U BbINWUCOK U3 HUX

1.061wme nonoxeHuns

. 1.1. HacToAwmii afMUHUCTPATUBHbIN pernaMmeHT npeocTaB/ieHns
MYHULMN&aIbHON ycnyru (ganee — PernameHT) yctaHaBNnBaeT CTaH4apT Y NOpALoK
npefocTaBeHna MyHULMNAIbHOM YCNyrn N0 COBEPLLEHMIO HOTapUasibHbIX AeACTBUI
Mo CBUAETENbCTBOBAHNIO BEPHOCTY KOMUI OKYMEHTOB W BbINUCOK N3 HUX (fasiee —
MyHUUMNaNbHas ycnyra).

1.2. Mony4yatenn MyHuumMnasbHOW yCcnyrn: usmnyeckme n ropugmdeckne nuua (ganee -
3a8BUTESb).

1.3. MyHuymnanbHas ycnyra npegoctaBnsgetca  MCNONHUTEIbHbIM - KOMUTETOM
MYHULMN&/IbHOTO 06pa3oBaHMa «[MMCbMSAHCKOE CefibCKoe  nocefneHne» JIeHMHOropckoro
MyHULUMNabHOTO paoHa Pecny6nvku TatapctaH (ganee — icnosikom).

1.3.1. MecTo HaxoxaeHue Mcrnonkoma: n.rflognecHsii, yn. FarapuHa, 4. 5.

Mpadonk paboTsbi:

noHegenbHUK — yetBepr: ¢ 8.00 go 17.00;

naTHuUa: ¢ 8.00 po 16.00;

cy660Ta, BOCKpeceHbe: BbIXOAHbIE AHMW.

Bpems nepepbiBa AnA oTAbIXa U NUTaHUA yCTaHaBIMBaeTCa npasuiaMmy BHYTPEHHEro
TPYAO0BOro pacnopsgka.

CnpaBouHblii TeniedpoH (85595) 3-87-94.

[MpoxoA nNo AOKyMeHTaMm, yA0CTOBEPSAOLLMM JINYHOCTb.

1.3.2. Agpec ohmumanbHOro camta MyHUUMN&IbHOIO paioHa B WHAJOPMaLMOHHO-
TeNEeKOMMYHUKALUMOHHOW ceTu «WHTepHeT» (panee — ceTb «WHTepHeT»): (http:/
http://leninogorsk.tatarstan.ru).

1.3.3. NHhopmauuma 0 MyHUUMNasIbHOW yCnyre, a TakkKe O MeCTe HaxOXAeHus U
rpadpuke paboThbl Vicnosikoma MOXeT ObITb NoslyyeHa:

1) nocpeACTBOM MHPOPMALMOHHBIX CTEHA0B, COAEpPXaLMX BU3YasIbHYHO U TEKCTOBYIO
NHbopMaunio 0 MyHUUMNASILHOM YCryre, pacnosiokeHHbIX B NoMelleHnsx Vcnonkoma, gns
paboTbl C 3asABUTENAMMU.

NHdopmaLma Ha rocydapCTBeHHbIX fA3blkax Pecny6svkn TaTtapctaH BkIo4vaet
CBeleHN 0 MyHULMNANbLHON ycnyre, cogepxatmecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacToALero PernameHTa,

2) nocpencTBom ceTn «/HTepHeT» Ha ouLMasibHOM caiTe MyHULMNasibHOro paioHa
(http:// http://leninogorsk.tatarstan.ru);

3) Ha lMopTasie rocyfapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecny6svku TatapcTaH
(http://uslugi.tatar.ru/);



http://www.aksubayevo.tatar.ru/
http://leninogorsk.tatarstan.ru/
http://leninogorsk.tatarstan.ru/

4) Ha EguHOoM nopTtane rocyfapCTBEHHbIX Y MyHULMNaNbHbIX yenyr (dhyHKunia) (http://
WWWw.gosuslugi.ru/);

5) B icnonkome:

Npv YCTHOM 06paLleHnn - INYHO UMK NO TeNneqoHy;

npy NMCbMEHHOM (B TOM 4yuc/ie B (popMe 3/1EKTPOHHOIO AOKYMeHTa) obpalleHum — Ha
OYMaXXHOM HOCUTesie No noyTe, B 3/IEKTPOHHOM (hopMe Mo 3/1EKTPOHHON noyTe.

1.3.4. WVHdopmaums no Bonpocam npefocTaBfeHnss MYyHULUNATbHOW  YC/yru
pasmellaeTcsa cneynasmcTom Vicnoskoma Ha opuumanibHOM carTe MyHUUMNanbHOro paroHa
1 Ha NHPOPMAaLMOHHBIX CTEHAAX B NMOMeLLeHusX cnonkoma ansa paboTtsl ¢ 3as9BUTENAMM.

1.4. MpepocTasnieHe MyHUUMNabLHOW YC/yrn OCyLLeCcTBAETCA B COOTBETCTBUU C:

MpaxpaHckum kofekcom Poccuiickoin ®epepaummn (v4actb nepsas) ot 30.11.1994
Ne51-®3 (ganee - 'pK P®) (CobpaHune 3akoHogatensctea PP, 05.12.1994, Ne32, cT1.3301);

Hanoroebim kogekcom Poccuiickoin depepaunn (4actb BTopas) ot 05.08.2000 Nell7-
®3 (nanee — HK P®) (CobpaHue 3akoHogatenbctea P®, 07.08.2000, Ne32, cT1.3340);

OcHoBaMu 3akoHogaTenbcTBa Poccuiickon ®epepauymm o HoTapuarte ot 11.02.1993
Ne 4462-1 (nanee — OcHoBbl) (Begomoctn CHA 1 BC P®, 11.03.1993 Nel0, cT1.357);

depepasibHbiM  3aKOHOM OT 06.10.2003 Nel131-#3 «O6 o06wux npuHUMnax
opraHusauMm MecTHOro camoynpasneHns B Poccuiicko  ®epepauuun» (ganee —
depnepanbHblli 3akoH Nel31-®3) (CobpaHume 3akoHogaTenbctBa P®, 06.10.2003, Neo4O0,
cT.3822);

depepasibHbIM  3aKOHOM  OT  27.07.2010 Ne 210-#3 «O6 opraHusauum
npefocTaBNeHnss rocyfapCTBEHHbIX W MyHUUMNasbHbIX YyCnyr» (fanee — ®depepasibHbiii
3akoH No210-93) (CobpaHue 3akoHogatensctea P®, 02.08.2010, Ne31, c1.4179);

npukasom MuHiocTa Poccun ot 29.06.2015 Nel55 «O6 yTBepXaeHun TpeboBaHui K
dhopmarty M3rotToB/IEHHON0 HOTAPUYCOM 3IEKTPOHHOIO AOKyMeHTa» (fanee — npukas -Nel55)
(OdhunymanbHbIi  MHTEPHET-NOPTaN  npaBoBoW  MHopmauun  http://www.pravo.gov.ru,

30.06.2015);
npukasom MuHiocTta Poccum oT 27.12.2016 Ne313 «O6 yTBepxaeHun dopm peecTpos
perucTpauunm HOTapUasibHbIX OEeNCTBUIN, HOTapuasibHbIX CBUOETeNbCTB n

Yy[0CTOBEPUTESNbHBLIX HaAMNMCen Ha caesnkax U CBUAETE/IbCTBYEMbIX AOKYMEHTax 1 nopsgka
nx odpopmneHusa» (ganee - npukas Ne3l1l3) (OdomumanbHbIA UHTEPHET-NOPTasT NpPaBOBOW
nHdoopmauum http://www.pravo.gov.ru, 30.12.2016);

npukasom MwuHiocta Poccun ot 06.06.2017 Ne97 «O6 yTBepxaeHun MHCTpyKumMm o
Nnopsiike COBEpPLIEHNA HoTapuasibHbIX OEeNCTBUIA [f1laBaMyM  MECTHbIX afMUHUCTpaLmii
noceneHnwin un cneuynasbHO  YNOSIHOMOYEHHbIMU  AO/HKHOCTHbIMW — IMLAMU  MECTHOTO
camoynpas/ieHUsi MOCeNeHnin, rnasaMmyv MeCTHbIX agMUHUCTPALMNIA MyHULUNA/IbHBIX PAiOHOB
N crneuvasibHO YMOJIHOMOYEHHbIMU [AO/DKHOCTHBIMM INLAMM MECTHOIO CcaMoyrnpas/ieHus
MYyHUUMNabHbLIX paoHOB» (Aasnee - npuka3 Ne97) (Poccuiickas raseta, Nel33, 21.06.2017);

npukasoMm ®epnepasibHOro kKasHadveictBa oT 12.05.2017 NellH «O6 yTBepXAeHUM
nopsiika BefeHUs rocyfapCTBEHHON WHM(OPMaUNOHHOM CUCTEMbI O TOCYAAPCTBEHHbIX U
MyHUUMN&bHBIX nnatexax (ganee — npukas 11H) (OdmumanbHbIi MHTEPHEeT-nopTa
npasoBo MHopmaumn http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukun TartapctaH o1 28.07.2004 No45-3PT «O MeCTHOM
camoynpaBneHun B Pecnybnuke TaTtapctaH» (Pecny6nuka TartapctaH, Nel55-156,
03.08.2004);

YcTaBOM MyHMUMNANbHOTO 06pa3oBaHus «[lMMCbMSIHCKOE CeNbCKoe MocesieHne»
JleHnHoropckoro MyHuUMnNasibHOro pavioHa Pecny6svkn TatapctaH, NpUHATOrO PelueHnem
CoBeTa MyHMUMNanbHOro  o6bpaszoBaHMa  «[MUCbMSIHCKOE  CeNbCKoe  noceneHue»
JleHnHoropckoro MyHuuunasnsHoro parioHa Pecny6nunkm TatapctaH ot 09.12.2016 r. Ne 44
(panee — YcraB);


http://www.gosuslugi.ru/

MonoxeHvem 06 KCnosiHATENbHOM KOMUTETE  MyHMUMNaNIbHOTO obpa3oBaHuA
«MNCbMAHCKOE  cesibCKoe  nocesieHne»  JIEHUHOTOPCKOro  MyHMLMNa/IbHOrO  panioHa
Pecny6sivkn TatapcTaH, yTBepxaeHHbIM PelweHnem CoBeta MyHUUMNa/IbHOro o6pa3oBaHms
«MNCbMAHCKOE  cesibCkoe  nocesieHne»  JIEHUHOTOPCKOro  MyHMLUMNasIbHOrO  panioHa
Pecny6nivkn TatapctaH ot 15.08.2018 r. Ne 20 (ganee — lNonoxeHue 06 Vicnonkome);

MpaBunamu BHYTPEHHEro TPYAOBOro pacnopsgka lcnonkoma, yTBepXAeHHbIMU
rnocTtaHoBsieHeM pykosoauTtens Mcrnosnkoma ot 08.04.2013 r. Ne 24 (panee — Npasuna).

1.5. B HacToswem PernameHTe UCNosb3yTCca creayowme TepMUHbI 1 onpeaeneHus:

KOnus OKyMeHTa - AJOKYMEHT, NOJIHOCTbH BOCNPON3BOASALMNIA MHAOPMAaLMIO NOAIMHHMKA
[OKYMEHTa 1 ero BHeLHWEe Npu3Hakn, He MeLWNIA KpUANYECKO CUNbI;

OOKYMEHT - MaTepuasibHblii HOCUTENb C 3addMKCMPOBAHHOI Ha HeM B N06oi copme
NHbopmaunein B BUAe TeKCcTa, 3ByKO3anucu, U3006padkeHus u (Unum) ux covetaHusi, KOTOpbI
NMeeT PEeKBU3UTLI, MO3BOMIAIOLWINE ero naeHTMdmumMpoBartb, U NpegHasHayvyeH an4a nepegadm Bo
BPEMEHU 1 B NPOCTPAHCTBE B LieNsAX 00LWEeCTBEHHOIO UCMO/1b30BaHNS U XpaHeHWS,

BbIMMCKa - BOCMNPOU3BeAEeHME 4YacTu [OKYMEHTa, Hanpumep, BbINUCKa U3 GAHKOBCKOIO
cyeTa K/MeHTa nokasbiBaeT COCTOSHME cyeTa Ha onpefesieHHyto aarty;

yOoanieHHoe paboyee MeCTO MHOTOPYHKUMOHA/IbHOTO  LEeHTpa npefocTaB/ieHus
rocyAapCTBEHHbIX N MyHULMNA/NbHBIX YCYyr — TeppuUTOopuasibHO 060CO6/1EHHOE CTPYKTYpHOE
nogpasgeneHue (ogomc) MHOrogoyHKLMOHa/TIbHOIO LIeHTpa npefocTaBeHns rocy4apCTBEHHbIX U
MYHULUMMN&IbHBIX YCAYr, CO3[4aHHOE B FOPOACKOM WU/IN CEJSIbCKOM MOCESIEHUA MYHULMNaIbHOrO
paioHa (ropogckoro okpyra) Pecnybnukm TaTapcTaH B COOTBETCTBMM C nyHKTOM 34 [NpaBun
opraHusauumu [esATe/TbHOCTU MHOMO(PYHKLMOHAIbHbIX LEeHTPOB npepocTasneHns
rocyAapCTBEHHbIX M MyHUUMNA/IbHBLIX YCAYT, YTBEPXAEHHbIX NOCTaHOB/EHNEM [MpaBuTebCTBa
Poccuitickoir ®epepaummn oT 22.12.2012 Nel376 «O6 yTBepxaeHun [MpaBun opraHm3aumm
[EeATEeNbHOCTU  MHOTOPYHKLUMOHa/IbHBIX  LEHTPOB NpefoCTaBfieHUs TrocyapCTBEHHbIX W
MYHULMMNATbHBIX YCNYT»;

TexHuyeckasas owmnbka - ownbka (onucka, onedyatka, rpammarunyeckas wau
apugmeTnyeckasa  owmbka  nNmMbo  nogobHas  owmbKa),  AONyUleHHas  OpraHom,
NpeaocTaBNAWMM MYHULMNAALHYO YCAYry, W nNpuBeAwasi K HEeCOOTBETCTBUIO CBEAEHUNA,
BHECEHHbIX B AOKYMEHT (pe3ynbTar MyHUUMNasSIbHON YCNyru), CBefeHUsM B [OKYMEHTax, Ha
OCHOBaHUN KOTOPbIX BHOCU/INCb CBEAEHUA.

B HacToswem PernameHTe noj 3asiBfieHneM 0 npefocTtaB/ieHn MyHULMNaSIbHOW YCyru
(nanee - 3aaBneHne) NOHMMaeETCA YCTHOe obpalleHune.



2. CTaHAapT npeaocTaB/ieHnst MyHULMNaIbHON yCyri

HopmaTuBHbI axT,
HanmeHoBaHue TpeboBaHusA o
yCTaHaB/MBaloLLNiA
cTaHgapra npepoctasneHuns | CogepxaHune TpeboBaHnsa cTaHgapTa
. MYHULUMNANBHYIO  yCayry
MYHULIMNAILHOW YCyTU
nnu TpeboBaHmne
2.1. HanmeHoBaHue CBunpgeTtenibCTBOBaHME BEPHOCTWU KOMUIA [AOKYMEHTOB W BbINUCOK | FpK P®;
MYHUUMNAIbHOW YCIyTu N3 HNX npukas Ne 97
2.2. HanmeHoBaHue Vicnonkom YcTas,
NCNOJTHUTEIbHO- MonoxeHve 06
pacrnopsanTenbLHoOro opraHa Vicnonkome
MECTHOro camoynpasfieHus,
HenocpeACcTBEHHO
npegocTaBNAKLLEro
MYHUUMNAIbHYIO YCNYry
2.3. OnucaHne pe3ynbTaTta CoBeplueHne HoTapuasibHbIX AEACTBUIA NO CBUAETENbCTBOBaHWIO | MyHKT 14 npukasa 97

npegocTaBneHns MyHULMUNAIbHON
ycnyrm

BEPHOCTM KOMWiA OKYMEHTOB, BbINUCOK U3 HUX.
OTkaza B  COBEpPLUEHUM  HOTapuasibHbIX  [AEeNCTBMIA Mo
CBMAETENbCTBOBAHMIO BEPHOCTM KOMWIA OKYMEHTOB, BbINMCOK U3 HUX

2.4. Cpok npeaocTaBneHns
MYHULUMMN&/IbHON  yCnyru, B TOM
yucse ¢ y4eToMm HeobXoAMMOCTU
ob6paLleHns B opraHusaumn,
yyacTBylOLMe B NpefocTaB/IeHUN

CBunaeTenbCTBOBaHNE BEPHOCTU KOMUI AOKYMEHTOB M BbINUCOK
M3 HWUX OCYLLECTBMSIETCA B TeYeHMe O[HOro vaca, C MOMeHTa
obpalleHus.

B cnyyae npuvHATUS pelieHns 06 oTkale B NpefocTaB/eHUM
YCNyrn B TeYEHME NATU paboumx gHER, C MOMEHTa obpalleHus.

MYHULUMMN&IbHON  YCNyru,  CPOK B cnyyae npuHATMS pelwleHnss 006 OT/IOXKEHUM COBepLUeHUs
NpPUOCTaHOB/1IEHNSA HOTapuasibHOro AENCTBMSA B TEYEHME NATU paboymx gHEen, C MOMeEHTa
npefocTaBneHns MyHUUMNanbHOW | o6paLLeHus.

ycnyrm B cnyyae, ecnu MpnocTaHOBMIEHME CpoKa NPeAoCTaBNEHNS  MyHUUMNaSIbHOW
BO3MOXHOCTb  NPUOCTAHOB/IEHUS | YCNYTN HE NpeayCMOTPEHO

npenycmoTpeHa

3aKkoHoAaTeNnbCTBOM  Poccuiickon

dbepepaunu, CpoOK BblAauu

(HanpaBneHus) [OKYMEHTOB,

ABNSAIOLLINXCS pe3ynibTatom




HavmeHoBaHve TpeboBaHus
CTaHgapTa npefocTasBeHus
MYHULMNAIbHOW YCIyTu

CopepxaHue TpeboBaHus cTaHaapTa

HopmaTuBHbI
ycTaHaBNnBaLLni
MYHULMNASIbHYHO
nnu TpeboBaHmne

aKT,

ycnyry

NPeAoCTaBNEHNS MYHULMNAILHOM
yCIyru

2.5. VicuepnbiBatowwmii  nepeyeHb
OOKYMEHTOB,  HeobXoAWMbIX B
COOTBETCTBUN C

3aKkoHogartes/ibHbIMA U UHBIMW

HOPMaTMBHbLIMU NPaBoBbIMY
akTamMu  Ana  npeaocTaB/ieHns
MYHULIMNANbHON ycnyrn, a Takke
yCnyr, KOTOpble ABSIOTCSA
HEeo6XxoAMMbIMU U 06s3aTeNbHLIMY
ans npeaocTaBNeHus
MYHULIMNANbHBIX yCnyr,
noanexalumx npeAcTaBNeHno
3anBuUTeNeMm, Cnoco6bl nx

NoNyuyeHust 3asBUTESIEM, B TOM
uncne B 3NIEKTPOHHOW hopMme,
NopPSiA0K UX NPeaCTaBNEHUS

1. MacnopT unu apyrue A0KYMEHTbI, Y10CTOBEPSIOLLIME STMYHOCTb
3anBuUTens.

2. [JOKyMeHTbl, TNpeAcTaB/eHHble A/ CBUAETE/IbCTBOBAHUS
BEPHOCTM KOMWIA UM BBIMUCOK U3 HUX, 06bEM KOTOPbIX NPEeBbILLAET
OfIMH NINCT, AO/MKHbI 6bITb MPOLUUTLI, MPOHYMEPOBaHbl U CKPENsIeHbI
OTTUCKOM MevaTh opraHusauum, ot KOTOPO CXOAST AOKYMEHTHI.

[OKyMeHTbI NpeACcTaBATCS NMNYHO

npukas Ne97

2.6. VcuepnbiBalolwuini nepeyeHb
[OKYMEHTOB,  HEO0OXOAMMbIX B
COOTBETCTBUN C HOPMATUBHbLIMU
npaBoBbIMU aKTamm ans
npefocTaBneHns MyHUUUNaIbHOM
YCNyru, KOTopble Haxogatcs B
pacnopshkeHnn rocyaapCTBEHHbIX
OpraHos, opraHoB MECTHOro
camoynpas/ieHus n NHbIX
opraHm3auuii 7 KOTOpble
3aaBuTe b BNpase NpeacTtaBuTb, a
TaKKe Crnocobbl KX MOJyYeHus

MonyyaroTcsa B pamkax Mexseg0oMCTBEHHOIO B3auMOAENCTBUS:
cBegeHnsas 06  ynnate  rocygapCTBEHHOW  MOLW/UHBbI U
HOTapuasibHOro Tapuda

Mpuka3 11H




HavmeHoBaHve TpeboBaHus
CTaHgapTa npefocTasBeHus
MYHULMNAIbHOW YCIyTu

CopepxaHue TpeboBaHus cTaHaapTa

HopmaTuBHbI
ycTaHaBNnBaLLni
MYHULMNASIbHYHO
nnu TpeboBaHmne

aKT,

ycnyry

3aaBuTENAMW, B TOM u4uUC/fie B
3N1EKTPOHHOI hopmMe, NOPSAOK UX
npeAcTaBneHns;

roCyapCTBEHHbIA OpraH, opraH
MECTHOro camoynpas/ieHnss nNnbo

opraHusauusi, B pacrnopshkeHum
KOTOPbIX ~ HaxogATcsa  [aHHble
[LOKYMEHTHbI

2.7. VicuepnbiBatowmii  nepeyeHb
OCHOBaHW [/17 OTKa3a B npueme
[OKYMEHTOB, HeobXxoguMbIX [OJ1A
npefocTaBNeHNs MYyHULMUNaSIbHOM
ycnyru

OcHoBaHuA An4 oTKasa B npyemMe A0KYMEHTOB:

1) Nopgayva JOKYMEHTOB HeHaa/1eXxallunum nLoMm;

2) HecooTtBeTcTBME MNpeAcTaB/IEHHbIX [OOKYMEHTOB MEPEYHIO
[OKYMEHTOB, yKa3aHHbIX B MyHKTe 2.5 HacToAwero PernameHTa,

3) B 3aaBneHun un npunaraemblX K 3asB/IEHUO [OKYMeHTax
NMETCA HEeOroBOPEHHbIE UCMpaB/ieEHUs, Cepbe3Hble MOoBpeXaeHus,
He No3BoNAKLWMe 0AHO3HAYHO NCTOJIKOBATb UX coaepXaHne

2.8. VicuepnbiBatowmii  nepeyeHb
OCHOBaHWin AN NPUOCTaHOB/IEHNS
WM OoTKasa B nNpefocTaB/ieHUn
MYHULMMN&/IbHON yCNyru

OcHoBaHVA ANs NPUOCTAHOBEHNS NpPefocTaB/IEHUSA YCAYrn He
npeaycMOTPEHbI.

OcHoBaHuA O1a oTKasa:

1) CoBepLueHne Takoro AencTBmA NPOTUBOPEYUNT 3aKOHY.

2) [elicTBne nNOANEXUT COBEPLUEHUIO [AO/DKHOCTHBLIM  JIMLOM
opraHa MeCTHOro camoyrnpaB/ieHUs [PYroro MoCefeHns  wuun
MYHUUMNAIbHOTO panoHa (NPUMEHUTENBHO K MPUHATUIO MEP K OXpaHe
HacneACTBEHHOIO MMyLecTBa U B C/llydyae HeobXxoAMmMoCcTM Mep no
yrnpaB/ieHNIO M) U HOTaPUYCOM.

3) C npocbboii O COBEpPLIEHMM HOTapuUanibHOro AeiCcTBUSA
obpatuica rpaxgaHvH, NpPU3HaHHbIA CyAOM HefeecnoCoOHbIM W/n
orpaHN4YeHo [eecrnocobHbIM, 60 nNpeacTaBUTeNlb, HE WMEHLLNIA
He0obX0ANMbIX MOSTHOMOUWIA.

4) Cpenka He COOTBETCTBYET TpeboBaHNSIM 3aKOHa,

5) 3asButenem npeacras/eHbl JOKYMEHTbI HE B NO/IHOM 06beMe,




HopmaTuBHbI aKT,
HanmeHoBaHue TpeboBaHusA o
ycTaHaBNnBaroLLnii
cTaHgapTa npegoctasneHus | CogepxaHve TpeboBaHus cTaHgapTa
. MYHULMMN&IBHYO  yCayry
MYHULIMMN&/IbHON YCNyTu
nnu TpeboBaHmne
nMéo B NpeacTaB/fieHHbIX  3aaBfieHun U (MNn)  JOKYMeHTax
COAEPXNTCA HenosiHas 1 (Mnn) HeloCToBEpHasa NHpopmauns
2.9. Nopsaok, pasmep 7 MyHuuMnanbHaa ycnyra 3a COBeplUeHue  HOoTapuasibHbIX
OCHOBaHuA B3MMaHWs | AENCTBUIA OKa3blBAeTCA Ha NiaTHON (BO3Me34HOM) OCHOBE.
rocyjapCTBEHHOM MNOLIUHBI UK FocyaapcTBeHHas NoLuiMHa yniavymBaeTcs B pasmepe:
WHOW nnatbl, B3MMaemon 3a CBUAETE/IbCTBOBaHNE BEPHOCTU KOMWUIA [OKYMEHTOB U BbINUCOK 13 [N.9 4.1 c1.22.1 OcHOB

npeaocTaBfeHne MyHULMNASIbHOM
ycnyru

HUX — 10 py6nei 3a CTpaHuuy KOMWin AOKYMEHTOB WM BbINUCKA U3
HUX.

CBMAeTe/IbCTBOBaHME NOA/IMHHOCTM NOANUCH:

Ha 3adB/fieHuAX W OpYyrMx [AOKYMeHTax (3a WCKIYeHneM
OAHKOBCKMX KapTOYeK W 3asiB/IEHUIA O perncrpaumm opuanyeckmnx
nnu) - 100 py6ne;

Ha OaHKOBCKMX KapToOuykax W Ha 3asB/IeHUsX O perucrpauuu
IOpPUANYECcKOro nuua (C Kaxaoro svua, Ha Kaxaom gokymeHte) - 200
py6nei.

3a HoTapuanbHble [eNCTBUSA, COBepLUaeMble BHE MOMELLEeHUs
NCMOSTHNTENLHOTO KomuTeTa CeNbCKOro nocesieHus,
rocyfapCTBeHHas MowivHa yniadyvmBaeTcs B pa3mMepe, yBe/IM4eHHOM
B NonTopa pasa.

Nlbrotel No ynnate rocygapCTBeHHOW MOLINHBLI YCTaHOB/EHbI
nyHkTamu n.2, 4, 11 ctatbun 333.38 HK P® yacTb 2.

B cnyyae BHeceHVs M3MEHEHWA B BblAaHHbIA MO pe3ynbTaTam
npefocTaBNeHNS MyHULMNAIbHOW YCYrM OOKYMEHT, HanpaB/1eHHbIX
Ha ucrpaBfeHne OLWNOO0K, AOMYLLEHHbIX MO BUHE opraHa u (1)
OO/HKHOCTHOrO /1Mua, njata c 3asaBUTENSA HE B3MMaeTcsA

n.10 y.1 cT1.22.1 OCHOB
nn.21 n.l1 cr1.333.24 HK
P® (yacTb BTOpas)

Cratba 8 ®PepepasibHOro
3akoHa Ne210-d3

2.10. lNepeyeHb ycnyr, KoTopble
ABNAIOTCA Heobxo4MMbIMU n
o6sa3aTenbHbIMU ans
npefocTaBneHns MyHUUUNasIbHOM
yCc/yru, B TOM Yuc/ie CBeAeHus O

MpenocTaBfieHVe HEOo6XOAUMbIX W 06si3aTeNlbHbIX YCyr He

TpebyeTcs
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CopepxaHue TpeboBaHus cTaHaapTa

HopmaTuBHbI
ycTaHaBNnBaLLni
MYHULMNASIbHYHO
nnu TpeboBaHmne

aKT,

ycnyry

HavmeHoBaHve TpeboBaHus
CTaHgapTa npefocTasBeHus
MYHULMNAIbHOW YCIyTu

[OKYMEHTE (ookymeHTax),
BblAaBaeMoM (BblgaBaeMbIx)

opraHusauusiMu, y4acTByloWUMN B
NpeAoCcTaBNEHUN MYHULMMNANbHBIX

ycnyr

2.11. Nopsaaok, pasmep n
OCHOBaHWA B3UMaHUA Maatbl 3a
npefocTaB/ieHe Yycnyr, KoTopble
ABNAIOTCA  HEoOXoAMMbIMU U
o6s3aTesibHbIMN ans
npenocTtasneHns
rocyapCTBEHHOI YCNyru, BKOYas
NHpopmaunio 0 MeToAmKe pacyeTta
pasmepa Takou niatbl

MpepoctaBneHne HeobXoAMMbIX W 06s3aTesibHbIX YCNYyr He
TpebyeTcs

2.12. MakcumasibHbii CpOK
OXugaHvus B oyepeau npu nogaye
3anpoca O npefocTasneHnn
MYHUUMNAIBHOW  YCNyrK, YCNyru,
npefocTaBnsAemMoin opraHusaumen,
yyacTByoLLeli B npefocTaBneHum
MYHULUMMN&IBHON  yCcnyru, u npu
nosyYyeHnn pesynbTata
npeaocTaBNeHNss Takux ycyr

Mogaya 3asBneHNss Ha MoslydeHne MyHUUMNanbHOW ycnyrn npu
Ha/IMumm oyepean - He 6onee 15 MUHYT.

Mpn nonydyeHun pesynbtata npefocTaBieHUs MyHULMNaSIbHOW
YCNYrn MakCUMasibHbIl CPOK OXMAaHus B ouyepeam He [O0SDKEH
npesbiWaTb 15 MUHYT

2.13. Cpok n nopAaoK
perucTpauun 3anpoca 3asBuTens
0 npegocTasfeHum
MYHUUMNAIbHOW YCAYTU N YCAYTW,
npeaocTaBNsAeMOn opraHusaumen,
yyacTByoLleli B npefocTaBfeHum
MYHAUMNA/IbHOW  yCNyrM, B TOM

Pernctpaums ocyLecTBNSETCS NOC/e YCTAHOBMEHUS IMYHOCTU U
NPOBEPKUN [JOKYMEHTOB
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HavmeHoBaHve TpeboBaHus
cTaHgapTa npefocTasBeHus
MYHULMNAIbHOW YCIyTu

CopepxaHue TpeboBaHus cTaHaapTa

HopmaTuBHbI
ycTaHaBNnBaLLni
MYHULMNASIbHYHO
nnu TpeboBaHmne

aKT,

ycnyry

yucrie B 3/1EKTPOHHOM dhopme

2.14. TpeboBaHus K NOMELLEHNAM,
B KOTOpbIX  nNpeaocTaBfisieTcH

MyHUUMNasIbHAs ycnyra, K 3any
OXnaaHus, mMecTam ans
3anosiHeHus 3anpocoB 0

NpPeaoCTaBNEHNN MYHULMNAILHOM

ycnyru, NHPOPMAaLNOHHBIM
cTeHgam ¢ obpasuamu  uXx
3anosiHeHns 7 nepeyHem
[OKYMEHTOB, HeobXxoguMbIX [OJ1A
npefocTtasneHns Kaxx oM
MYHULMNAbHOW YCIyru,
pasMeLlleHnto 1 0gpOpPMIIEHMIO
BM3YyasIbHOM, TEeKCTOBOW n

My/IbTUMEONAHOW MHopMaLnm o
nopsiike npefocTaB/ieHNss Takow
ycnyru, B TOM  4ucrie K
obecrneyeHno  JOCTYNHOCTM AN
WNHBaNINA0B YKa3aHHbIX 06BHEKTOB B
COOTBETCTBUM C hefepasibHbIM
3akoHogaTeIbCTBOM 7
3akoHofaTeNnbCcTBOM  Pecny6nunku
TatapctaH 0 coumasibHON 3aluTe
VHBA/IML0B

MpegoctaBneHve MyHUUMNAILHOW YCNYrM OCYLECTBNSAETCA B
30aHNSAX U NoMelleHusax,  060pyAoBaHHbIX NPOTMBOMOXaPHON
CUCTEMOWN M CUCTEMON NOXapPOTYLLUEHUS, He06XoANMON Mebenbto A/1s
ohopMIeHMsA OKYMEHTOB, MHPOPMALMOHHBLIMI CTEHAAMMU.

ObecneunBaetca 6ecnpensaTCTBEHHbIA AOCTYyNn WHBa/IMAOB K
MEeCTy npefocTaBneHns MyHuuMnanbHOM ycnyrn (yAo6HbI BXoA-
BbIXO/, B NOMELLEHNA N NepeEMELLEHME B UX Npegenax).

BusyanbHas, TekcToBas W MynbTUMeauiiHas WHpopmaumsa o
nopsiike npefocTaBAeHUss MyHMLMNASIbHOW YCNyrn pasMmellaeTcs B
yOOOHbIX AN 3asBuTeNieil mMectax, B TOM 4ucC/le C Y4yeToM
OrpaHNYeHHbIX BO3MOXHOCTEN MHBaINA0B

2.15. lNoka3aTtenn p[OCTYNMHOCTU W
KayecTBa MyHULMUNAIbHOW YCyru,
B TOM yucne KOMIMYEeCTBO
B3aMMOAENCTBUIA  3aaBUTENS C
OO/DKHOCTHbIMU I aMM npwu

MokasaTensiMn [AOCTYMHOCTU NpeaocTaBNeHUsT MyHULMNaIbHOM
YCNyr SABNSIOTCS:

pacno/sIoXXeHHOCTb MoMelleHnsa cnonkoma B 30HE A0CTYMHOCTM
06LEeCTBEHHOrO TPaHCNOpPTa,;

Ha/M4ne HeobXOAMMOro KO/IMYECTBA CMELUMasIMCTOB, a Takke
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HavmeHoBaHve TpeboBaHus
cTaHgapTa npefocTasBeHus
MYHULMNAIbHOW YCIyTu

CopepxaHue TpeboBaHus cTaHaapTa

HopmaTuBHbI
ycTaHaBNnBaLLni
MYHULMNASIbHYHO
nnu TpeboBaHmne

aKT,

ycnyry

NpPeaoCTaBNEHNN MYHULMNASILHOM
YCAYrn N X NPOAO/IHKUTENbHOCTD,

BO3MOXHOCTb noslyyeHus
NHpopmauunn 0 xone
npefocTaBNeHns MyHULUNaIbHOM
ycnyrm, B TOM  yucnie  C
1CNosb30BaHNEM

NHpopMaLUNOHHO-

KOMMYHWKALMOHHBIX  TEXHOJIOTUNA,
BO3MOXHOCTb 6o
HEBO3MOXHOCTb noslyyeHus
MYHULUMNAIbHOW ycnyru B
MHOrOOYHKUMOHA/IbHOM  LIEHTpe
npefocTtaseHns

rocyapCcTBeHHbIX 7
MyHUUMN&bHBIX  ycnyr (B TOM

yucne B NOMHOM 06bEME), B

N060M TeppuUTOpNaIbHOM
noapasgeneHnu opraHa
NCNOJTHUTE/IbHO

pacnopaguTensHoro opraHa
MECTHOro camoyrnpasfieHus, Mo
BblIOOPY 3asABuTENS
(3KCTeppUTOpUa/IbHBIA - NPUHLMN),
nocpeacTBOM 3anpoca 0
npefocTaBeHnm HECKO/IbKMX
rocyapCTBEHHbIX n (nnn)
MYHULMNAIbHbIX ycnyr B
MHOFOOYHKUMOHA/IbHBLIX  LeHTpax

npefiocTaBeHNs]

NOMeLLEHNIA, B KOTOPbIX OCYLLECTBNAETCA NpuemM [OOKYMEHTOB OT
3aaBuTENEN;

Ha/imyme vcuepnbiBaloLwein nHpopmauumn o cnocobax, nopsagke u
cpokax npefocTasneHns MYHULMNASTIbHOM ycnyrm Ha
NHPOPMaLNOHHBIX cTeHfax, NHPOPMaLNOHHBIX pecypcax
JIeHMHOropcKoro MyHMUMNAIbHOTO paloHa B CeTu «VIHTepHeT», Ha
EavHoM nopTasie rocyAapCTBEHHbIX Y MYHULUNATIbHBIX YCAYT;

oKasaHve TnoMOLWM MWHBa/IM4aM B MpeofosnieHnn 6Gapbepos,
MeLLalLmx Nosy4yeHnio MU YCyr HapasHe ¢ Apyrumu Angamu.

KauectBo npenocTtasneHns MYHULUMNAIbHOW yCrnyru
XapakTepunsyeTcs OTCYyTCTBUEM:

ouepenei nNpu NnpMemMe 1 Bblgaye AOKYMEHTOB 3aABUTENAM;

HapyLUeHWI A CPOKOB NpeAoCcTaBeHNs MyHULMNANIbHOW YCNyTu;

Xanob Ha feicteus (6e34ecTBre) MyHULMNasTbHBIX CRyXaLnx,
npeaocTaBNALWNX MYHULNNAIbHYIO YCNYTY;

Xanob Ha HEeKOpPpPeKTHOe, HeBHMMAaTteslbHoe  OTHOLLeHue
MYHUUMNABHBIX CAYXaLMX, OKa3blBAOLWNX MYHULUNATIbHYO YCNYTY,
K 3asBUTENAM.

Mpu nogaye 3anpoca o0 npefocTaBeHN MyHULUNA/IbHON YCyrn
M Npu  NOAyvyeHUM  pesynbTata  MyHUUUNaSIbHOW  yCnyruy,
npegnonaraeTca OAHOKpPaTHOe B3aMMOLENCTBUE  OO/HKHOCTHOIMO
niua, npefocTaBffAlWero MyHULMNaUIbHYO YCNyry, U 3asBUTESS.
MpoAO0/HKNTENBHOCTb B3aUMOLENCTBUA OnpeenseTcsa periameHToMm.

NHdopmauma o xofe npenocTtaBfieHNs MyHULMNa/IbHOW YCryru
MOXeT ObITb MosiyyeHa 3asBuTenemM Ha cante  JIEHWHOropckKoro
MYHUUMNA/IBHOTO paiioHa, Ha EgMHOM nopTasie rocyAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr, B MOL.

MpepocrasneHve MYHULMN&STbHOM ycnyrm yepes
MHOTO(PYHKUMOHA/IbHBIN LLEHTP NpesocTaBeHns rocyfapCTBeHHbIX U
MYHUUMNabHBIX yenyr (aanee — M®LL), yoaneHHble paboyve mecra




13

HavmeHoBaHve TpeboBaHus
cTaHgapTa npefocTasBeHus
MYHULMNAIbHOW YCIyTu

CopepxaHue TpeboBaHus cTaHaapTa

HopmaTuBHbI
ycTaHaBNnBaLLni
MYHULMNASIbHYHO
nnu TpeboBaHmne

aKT,

ycnyry

rocyapCTBEeHHbIX n| M®L He ocyLlecTBndAeTCA.

MYHULNNABbHbIX ycnyr, MyHuumnansHasa ycrnyra no aKCTeppuTopuasibHOMY NPUHLUNY U B
npeaycMoTpeHHoro crtatbeir 15.1|cocTaBe KOMIMIEKCHOrO 3anpoca He npefocTaB/ifeTcs

dbepnepasibHOro 3aKoHa

(koMNNEeKCHbI 3anpoc)

2.16. NHble TpeboBaHuA, B TOM KoHcynbTaumio 0 nopsigke nosiydeHuss MyHUUMnasibHON ycnyru B
ynucne yunTbiBatoLLME | 3NIEKTPOHHON (hOPME MOXHO MOYyYnTb Yepes3 VIHTepHeT-NpueMHyHo
0COb6eHHOCTH npegoctasneHns |unn 4depes [llopTtasi rocyfapCTBEHHbIX W MyHUUMNAsIbHbLIX YCayr
MYHULMNAbHOW ycnyru no | Pecnybnukn TaTapcTaH.

SKCTEPPUTOPUANIBHOMY  MPUHUMIY
(B cnydae, ecnu MyHuuMnasibHas
ycnyra  npegocrtasnserca o
3KCTEeppUTOpPUANIbHOMY NPUHLMNY)
N OCOBGEHHOCTN npenocTaB/ieHUs
MYHULMNAbHOW ycnyru B
31EKTPOHHOI hopme

B cnyuyae, ecnu 3akoHOM npefycMoTpeHa nojadva 3asiBfieHus o
npefocTaBNEHNM MYHUUMNA/IbHOW YCNYyrn B 3/1IEKTPOHHON (hopme
3adB/ieHMe nojaetca  4yepe3 [llopTasl  rocyfapCTBEHHbIX U
MyHUUMNanbHbIX — ycnyr Pecnybnukun Tatapctad  (http://uslugi.
tatar.ru/) unn EgnHbIA nopTan rocyapCTBeHHbIX U MYHULMNASIbHbIX

yenyr (doyHkuymia) (http:// www.gosuslugi.ru/)



http://www.gosuslugi.ru/
http://www.aksubayevo.tatar.ru/
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3. Cocras, nocniefoBaTefibHOCTb Y CPOKM BbINOSIHEHUA aAMUHUCTPATUBHbLIX NpoLeayp,
TpeboBaHWA K NOPSAAKY UX BbINOJIHEHNSA, B TOM YNC/1e OCOOEHHOCTU BbINO/THEHMS
aAMVUHNCTPATUBHbIX NPoLUeayp B 3N1IEKTPOHHON dhopme

3.1. OnwucaHue nocnegoBaTtenbHOCTM  AEWCTBUA  NpU  NpeaocTaB/eHUN
MYHULIMMN&/IbHON YCNyru

3.1.1. MNpepocTaBneHne MyHULUNANLHOW YCAYrn BKAOYAeT B cebsa cnepyoume
npoueaypsb!:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATNE N perncTpauuns 3asaBneHus;

3) NoAroToBKa 1 Bblgava pesynbtara MyHULUNanbHOM YCyru;

3.2. Oka3aHune KOHCyNbTauunii 3asiBUTeNto

3.2.1. 3aaButenib IM4HO U (MNKM) No TenedoHy obpauwaetca B Vicnoskom gns
NoJIyYeHNs1 KOHCYNbTaLluMii 0 NopsAaKe NosyvYeHns MyHULMNAbHOM YCNYTu.

3amectutenb pykoBoauTensa Kcrnonkoma OCYLLEeCTB/ISAET KOHCY/IbTUpOBaHue
3asaBuUTENd, B TOM 4uc/e Mo cocTtaBy, (JOpPME W COAEepXaHUK LOKYMeHTauuu,
HeobXxoAMMOW ANA  NOMYyYEHMS MYHUUMNA/IbHON yCAyrm WM npu  HeobXoAMMOCTU
oKasblBaeT NOMOLLb B 3arnosIHeHUU 61aHka 3asaBeHuUs.

Mpouenypa, yctaHaBNMBaemas HacCTOALLMM MYyHKTOM, OCYLLECTB/SAETCA B AEeHb
ob6palleHns 3aaBUTens.

Pe3ynbTar npoueaypbl: KOHCy/bTauuu, 3amedyaHus Mo cocTasy, opme wu
cofepXaHuto npeAcTaB/IeHHOW AOKYMeHTaLNn.

3.3. MpuHATHE N perucTpauns 3asas/eHus

3.3.1. 3aaBuTtesib NIMYHO WM 4Yepe3 [AO0BepeHHoe Nuuo nogaeT MNUCbMEHHoe
3asiB/ieHMEe O NpeAoCcTaB/IEHMM MYHULMNAILHOW YCyrn U NpeacTaBnseT AOKYMEHTbI B
COOTBETCTBUU C NYHKTOM 2.5 HacTosfwero PernameHTa B //ICNO/IKOM.

3.3.2. 3amecTuTensb pykosoauTens cnosikoma ocyLecTBNsAET:

yCTaHOBJ/IEHWE JINYHOCTU 3asBUTENS;

NPOBEpPKY NOSTHOMOYNIA 3asiBUTENA (B CNydae AENCTBUSA MO AOBEPEHHOCTN);

NMPOBEPKY Ha/IMUMA LOKYMEHTOB, MpPenyCMOTPEHHbIX MYHKTOM 2.5 HacToswero
PernameHTa,;

NMPOBEPKY COOTBETCTBUA MpPeACTaB/IeHHbIX  [OOKYMEHTOB  YCTaHOB/IEHHbIM
TpeboBaHNsIM (Hagnexauee ogopM/IEHNE KOMWiA  OOKYMEHTOB, OTCYTCTBME B
OOKYMeHTax MoAYMUCTOK, NPUMNUCOK, 3a4YepKHYTbIX C/I0B U WHbIX HE OroBOPEHHbIX
ncnpasneHnii).

B cnyvae oTCcyTCTBMS 3amMevaHWini 3amecTuteNnb pykoBoguTens licnonkoma
OCYLLECTBNSAET:

npuem 1 perncTpaumio 3afaBneHns B cneLmasibHOM XypHae;

BpYyY€eHMe 3a8BUTE/0 KONUK 3asiB/IEHNSI C OTMETKOM O AaTte npuema A0KYMEHTOB,
NPUCBOEHHOM BXOASLEM HOMepe, faTe WU BpPeMeHM WCMNOJIHEHUS MYHULMNasIbHOWN
yCnyru.

B cnyvyae Hanuumss OCHOBaHW [N OTKasa B NpuemMe  [OKYMEHTOB,
npefycMOTPEHHbIX NYHKTOM 2.8 HacTosLero PernameHTta, 3aMecTuTesib pPyKoBOAUTENSA
Wcnonkoma, Beaywuin npuem [OOKYMEHTOB, YBeAOM/ISET 3asaBUTENss O Hauduu
NpenaTCTBUA ON1S  perncTpauumn 3asBfeHMs U BO3BpallaeT €My [OKYMEHTbl C
NUCbMEHHbIM 06BbACHEHNEM coaepxxaHus BbISAB/IEHHbIX HeLoCTaTKoB B
npeAcTaBeHHbIX JOKYMEHTaX.

Pe3ynbTar npoueayp: NpYHATOE obpalleHune rpaxjaHnHa unm BOo3BpalleHHble
3a4BUTENIO JOKYMEHTbI.

3.4. MopgrotoBka 1 Bblgavya pesysibTara MyHULMNasIbHOW YCAyrn

3.4.1. 3amecTuTenb pykoBoauTesns Vicnonkoma nocne perucrpaunu 3assrieHus
OCYLLeCTBNAET:
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NPOBEPKY CBEAEHWNI, coAepXalLmxcsa B AOKYMEHTax, npunaraemMbiX K 3asB/1EHUIO;

NPOBEPKY Ha/IMuMsi OCHOBaHW AN OTKasa B NpefocTaB/ieHUn  YyCayru,
npenycMOTPEHHbIX NYHKTOM 2.9 HacToswero PernameHra.

B cnydyae Hanmuusa OCHOBaHM [N OTKasa B NpefocTaB/IEHUN  YCIyru
3amectutens pykosogutens licnonkoma m3BellaeT 3asdABUTENA O MpuyMHax oTkasa u
OCYLLeCTBMSAET npoueaypsl, NpesycMoTpeHHbIe NyHKTOM 3.5 HacToswwero PernameHTa.

B cnyyae Ha/iMuma OCHOBaHWA ON1A OT/IOKEHUA COBEPLUEHUA HOTapUasibHOro
JelictBua  3amecTtutesib  pykoBoauTens lcnoskoma ocyllecTBisieT  npoueaypsl,
npenycMoTpeHHble NyHKTOM 3.5 HacTosAwero PernameHra.

B cnyyae OTCYTCTBMS OCHOBaHUi [ OTKasa B  NpefocTaB/ieHUM
MYHULMN&/ILHON yCcnyrn 3amectuTesib pykoBoautens cnonkoma:

npoBepsieT NpaBu/IbHOCTb ONaThl 3a COBEPLUEHME HOTapuasibHbIX 4EeNCTBUIA;

CNMYaeT KOMui JOKYMEHTa WU/n BbINUCKY U3 HEro ¢ NOAJ/IMHHUKOM LOKYMEHTA,

CBUAETENLCTBYET BEPHOCTL BbIMUCKU, KOMUU OOKYMEHTA,

CTaBUT noANuUCb, OTTUCK Meyatn KMcnonkoma noceneHns ¢ uM3006paxeHnem
rocyaapcTBeHHoro repba Poccuiickoii degepaunn;

perncTpupyeT COBeEpLUEHHOe HOoTapuasibHoe [JelcTBue B peecTpe O/1s
pervcTpauun HotapuasibHbIX 4ENCTBUIA,

BO3BpalLlaeT 3aBepeHHble JOKYMEHTbI 3asBUTENIO.

Mpouenypbl, ycTaHaBnnBaemMble nyHkTamn 3.3-3.4, OCYLLECTB/IATCA B TEYEHNe
5 MMHYT C MOMeHTa obpalleHns 3asaBuTens.

Pe3ynbTart npoueayp: HoTapuasibHoe YAOCTOBEPEHHbIE KOMUU AOKYMEHTOB UMK
BbIMWUCKN, NepefaHHble 3asaBUTESTIO.

3.4.2. 3amecTutensb pykosoautesns Vicnoskoma B c/iydae NPUHATUSA pelleHns 06
OoTKase B NpefocTaB/ieHUN YCNYru BbIHOCUT NOCTaHOB/IeHWE 06 OTka3e B COBEpLUEHUN
HOTapuasibHbIX AeicTBuiA. [ocTaHOBNEHMEe HanpaBAseTCs 3asaBUTENI0 NO NoyTe.

Mpouenypbl, ycTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBNAITCA He
no3aHee NATU AHEN ¢ MOMEHTa obpallLeHns 3aaBuUTeNa 3a NpesocTaB/IeHneM YCAyru.

PesynbTar npoueayp: NoCTaHOB/IEHNE 06 OTKase B COBEPLUEHNN HOTapUasibHbIX
OeliCTBUA, HanpaB/IeHHOEe 3aABUTESTHO.

3.5. OTNOXeHME COBEPLUEHUSA HOTapMasibHOro AENCTBUS

3.5.1. 3amecTuTtenb pykosoauTensa Vicnoskoma MOXEeT OT/NIOXWUTb COBepLUeHue
HOTaprasibHOro AeNCcTBUA B cnyyae:

HeobxoAMMOoCT! UCTpeboBaHUs AOMOSIHUTESNbHbIX CBEAEHU OT (PU3MYEeCcKUX u
OpUANYECKNX NnL;

HanpasneHna AOKYMEHTOB Ha 3KCNepTusy;

HeobXoAMMOCTN 3anpoCUTb 3auMHTEepecOoBaHHbIX /My, 06 OTCYTCTBUM Y HUX
BO3paXeHunli NPOTUB COBEPLUEHNSA 3TUX AEACTBUIA.

3amecTuTesib pykoBoauTensa lVicnonkoma mssellaeT 3asBuTesis 06 OTI0XKEeHUN
COBepLUEHNS HOTapuasibHOro AeNCTBUS.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTB/ATCA B AeHb
obpalleHns 3aaBuTens.

Pe3ynbtar npouenyp: wu3BeweHne 3aaButens 06 OT/I0OKEHUN COBepLUeHUs
HOTapMasibHOro AencTBUS.

3.5.2. 3amectutenb pykoBoauTens Mcnosnkoma nocne MNpuHATUS pelleHust 06
OT/I0XKEHUN COBEPLUEHNS HOTapMasibHOro AENCTBUA TOTOBUT 3anpoc, HEOOX0AMMBIN A1
NnoslydeHnss JONONHUTENbHbLIX CBEAEHWIA, N HanpaBnseT B COOTBETCTBYIOLLMIA opraH nnn
3aMHTEepecoBaHHOMY NuLly.

Mpouenypbl, ycTaHaBNMBaeMble HACTOALWMM [MYHKTOM, OCYLLECTBNAITCA He
no3gHee NATU AHEN C MOMEHTa obpaLLeHns 3aaBuTens.
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Pe3ynbtar npoueayp: 3anpoc, Hanpas/ieHHbIi B COOTBETCTBYIOLLMIA OpraH nan
3aMHTEepeCcoBaHHOMY fnLly.

3.5.3. 3amectuTtens pykosogutena Vicnoskoma nocne noctynneHna OTBETOB Ha
3anpochbl M3BeLLlaeT 3adaBUTENA UM NPenoCcTaBnsgeT yCyry B rnopsnke, ycraHOB/IEHHOM
nyHktamu 3.3. — 3.4 HacTosAulero PernameHra.

3.6. McnpasneHne TeXHUYECKNX OLUMOOK.

3.6.1. B cniyyae o6HapyXeHUst TEXHNYECKOW OLLIMOKN B [LOKYMEHTE, ABMSIOWEMCH
pe3ynibTaTtoM MyHULMNaLHOW YyCNyru, 3asaBuTe b NpeactaBnseT B ICNOAKOM:

3asaBneHne 06 ncnpaseHun TEXHUYECKon owmnobkn (NnpunoxeHne Nel);

[OKYMEHT, BblaHHbIA 3asBUTENI0 KaK pe3ynibTaT MyHUUMnasbHOW YCnyru, B
KOTOPOM COLEPXUTCA TeXHMYEeCKas OmnoKa;

OOKYMEHTbI, MMelLne puandeckyro cuny, CBUAETENLCTBYHOLME O HanMyuu
TEXHUYECKOWN OLLINOKM.

3asiBnieHme 06 ncnpa./ieHMM TEXHUYECKOW OLUMOKM B CBEAEHUSIX, YKa3aHHbIX B
OOKYMeHTe,  SABMFWEMCA  pe3ynbTatoM  MyHUUMNasIbHOW  ycniyrn,  nogaetcs
3aaButesieM  (YNO/IHOMOYEHHbIM  NpeAcTaBUTesieM)  JIM4HO, MO0  MOYTOBbLIM
oTnpasneHvemMm (B TOM 4uC/le C UCMNOMb30BaHMEM 3/IEKTPOHHOW Mo4Thbl), /IM60 4yepes
eMHbIN nopras rocyapCTBEHHbIX n MYHULMNATbHbIX ycnyr nnu
MHOTO(PYHKUMOHANIbHBIN LLEeHTP NpefocTaB/ieHns rocy4apCTBEHHbIX U MyHULMMNAIbHbIX
YCANyr.

3.6.2. 3amecTtutenb pykoBoguTensa lMIicnonkoma — OCywecTBAAeT  Mpuem
3asB/ieHNsT 006 WUCMpaBNEHUN TEXHUYECKOW OLINOKW, pPerucTpupyeTt 3asiBfieHne C
NPUIOXEHHbIMU OKYMEHTaMW.

Mpouenypa, ycTaHaBNMBaemas HaCTOAWMM MYHKTOM, OCYLIEeCTB/ISeTCa B
TeyeHne O4HOro AHA C MOMEHTa perncrpaunm 3asaBneHus.

PesynbTat npoueaypbl: NPUHATOE N 3aperncTpupoBaHHOE 3asB/IeHME.

3.6.3. 3amecTuTtenib pykosoautensa Vicnosnkoma paccmartpuBaeT OKYMEHTbI U B
Lensax BHECEHWUSI WUCNPaBNEHWA B [AOKYMEHT, SABASAWOWMIACA pe3ynbTaToM YCAyru,
OCYLLeCTB/SAET npouenypbl, NpeaycMoTpeHHble NYHKTOM 3.4 HacTosAwero PernameHra,
N BblOAET UCNPAB/EHHbIA AOKYMEHT 3asiBUTENt0 (YNO/IHOMOYEHHOMY MpeaACcTaBUTESO)
NINYHO NOJ POCnUCb C U3bATUEM Yy 3asaBuTensd (YnosIHOMOYEHHOro npeacTaBuUTeNs)
opurvHana foKyMeHTa, B KOTOPOM COAEPXUTCA TEXHUYeCKasa oLmnbka.

Mpouenypa, ycrtaHaBAMBaemas HaCTOALWMM TMYHKTOM, OCYLLeCTBNAETCA B
TeyeHne Tpex AHeil nocne Oo6HapyXeHWs TEXHUYECKOW OLMOKM WAN NONy4YeHUsa oT
Nt060ro 3aMHTEPEeCOBaHHOIO NNLA 3asB/1IEHNS O AONYLEHHON OLWKnobKe.

Pe3ynbTart npoueaypsbl: BblAaHHbIV (HanpaB/ieHHbIN) 3asABUTENI0 AOKYMEHT.

4.Mopsaok 1 opMbl KOHTPONA 3a NPEAOCTaBNEHNEM MYHULMNASIbHOW YCyTi

4.1. KOHTpPONb 3a MNOMHOTOW W KayecTBOM MpeAoCTaB/EHUS MyHUUMNabHOM
yCnyrn BKNOYAeT B CebSA BbISIB/IEHWE M YCTpaHeHMe HapylleHui npas 3asBuUTenNen,
npoBeZeHne MpoBEpPOK COO6NIAEHMA Mpoueayp npeaocTaBAeHUs MYHULUMNaIbHOWN
ycnyru, NoAroToBKy pelleHuii Ha aeinctens (6es3gencTene) OO/MKHOCTHBIX ML, opraHa
MECTHOro camoynpaBs/ieHus.

dopmMaMn  KOHTPONA 3a COG/MAEHUEM  WUCMNOSIHEHUS  afAMUHUCTPATUBHbIX
npoueayp ABNAKTCA:

1) npoBepka W corfacoBaHMe TMPOEKTOB [AOKYMEHTOB MO MpenocTaB/eHNo
MYHULUMNALHON ycnyrn. Pe3ynbTaToM NPOBEPKM ABNSETCHA BU3MPOBAHME MPOEKTOB;

2) npoBoAUMble B yCTaHOB/IEHHOM nopsake NnpoBepKu BeAeHuA
[enonpon3BoACTBa;

3) nposefeHne B yCTaHOB/IEHHOM MOPSAKE KOHTPOJIbHbLIX NPOBEPOK COb60AEHNS
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npouenyp npeaocTaBfieHNst MyHULMNa/IbHOR yCnyru.

KOHTpONbHblE MNPOBEPKM MOFYT ObiTb M/IAHOBbIMK  (OCYLLECTBAATLCS Ha
OCHOBaHWWM MOMAYroAoBbIX WAN TOAOBbIX MAaHOB pPaboTbl OpraHa MeCTHOro
camoyrnpaB/ieHMs1) U BHenjaHoBbiMW. [pu  npoBeAeHUM  NPOBEPOK  MOryT
paccmaTtpuMBaTbCs BCE BOMPOCHI, CBSI3aHHble C MpeaocTaBNeHWEM MYHULMNabHOW
ycnyru (KOMNIEKCHbIE MPOBEPKK), UM NO KOHKPETHOMY 06paLLEHNIO 3asBUTENS.

B uensx Tekywero KOHTPONS WCMNOMAb3YTCA CBeAeHus, UMelollmecs B
3/IEKTPOHHOI 6as3e AaHHbIX, CAy)XebHas KOppecrnoHAeHUusl, YCTHasi M MUCbMEHHas
NMHhopmaumnsa cneumanncToB, OCYLLECTBSKOWNX BbINOMHEHNE aAMUHUCTPATUBHbIX
npoueayp, XXypHasibl yyeTa COOTBETCTBYOLLMX AOKYMEHTOB 1 APYrue CBEAEHMS.

[Ona  OoCywecTBNeHUss  KOHTPONS  3a  COBEepLUeHVMEM  AeACTBUA  npwu
NPeAoCTaBNEHNM  MYHULMNA/IbHOW YCAYTM W NPUHATAN  PELLEHUA  PYKOBOAUTENHO
Mcnonkoma  npeactaBnslOTCA  COpaBkM O pe3ynbTtartax — npeaocTaBneHus
MYHULMNAIbHOW YCITYTI.

O cnyyasx W NpuMyYMHAX HapyLleHWst CPOKOB, MocneaoBaTeNlbHOCTU U
coaepXaHnsi aAMUHUCTPATUBHBIX Mpoueayp 3aMecTuTenb pykoBoautens lcnoskoma
HemeaneHHO  uHdopMUpyeT  pykoBoauTenss  Mcnonkoma, npeaocTaBnsoLero
MYHULMNANbHYHO YCAYry, a Takke npeanpuvHMMaloT CPOYHble Mepbl MO YCTPaHEHUIO
HapyLLeHWI

4.2. Tekywmii KOHTPONb 3a CcOo6NAeHMeM nocreaoBaTesibHOCTU AeNCTBUNA,
onpeAeneHHblX  agMUHUCTPATMBHbLIMU npouenypamu no npeaocTaB/IEHNIO

MYHULMNabHOM YCIyTu, ocyLlecTBnsieTcs pykoBOAMTENEM Mcnonkoma,
OTBETCTBEHHbIM 3a oOpraHusauuilo pa6oTbl MO NPeAOCTaBNEHWNIO  MYHULMMASIbHOM
ycnyru.

4.3. MNepeyeHb [O/MKHOCTHBLIX JINL, OCYLLECTBASALWMX TEKYLWNA KOHTPOSIb,
ycTaHaBnunsaetcs [NosioxeHnem 06 VIcnosikoMe 1 MHCTPYKUUN MO AeNONpPOU3BOACTBY.

Mo pe3ynbTaram MpoBefEeHHbIX MPOBEPOK B C/lydae BbISAB/IEHUA HapyLUeHWi
npas 3asBuTesieil BUHOBHbIE NNLA NPUB/IEKAIOTCA K OTBETCTBEHHOCTU B COOTBETCTBUU C
3aKoHogaTenbCTBOM Poccuiickon degepaunn.

4.4. PykoBoAnTeNnb opraHa MeCTHOro camoynpaB/lieHUs HeceT OTBETCTBEHHOCTb
3a HECBOEBPEMEHHOE paccMOTpeHne obpalleHnin 3asaBuTene.

PykoBogutenb (3amectutenb pyKoBOAUTENS) Vicnonkoma HeceT
OTBETCTBEHHOCTb 3@ HecBOeBpeMeHHOe W (MNn) HeHadsexaliee BbINOJSIHEHWE
agMUHUCTPATUBHBIX AEACTBUIA, yka3aHHbIX B pa3gesie 3 HacTosLwero PernameHra.

[JOMKHOCTHbLIE NUUa N WHbIE MyHUUMNaNbHbIE CryXalle 3a peLlueHna U
nencTtens (6esnenctemne), npuHMMaemble (OCyLWEeCTBASIEMbIE) B X04e NpeaocTaBneHns
MYHULMMN&/IbHON YCNYrn, HECYT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOM MOpsiAKe.

4.5. KoHTponb 3a npefoctaBfieHNEM MYHUUMMNaIbHOW YCNYrM CO  CTOPOHbI
rpaxagaH, ux o6beMHEHNN N opraHn3aLnii, OCyLLecTB/IAeTCA NOCPeACTBOM OTKPbLITOCTH
0eATeNnbHOCTU  opraHa  MECTHOro  camoyrnpaB/ieHMs  npu  NpegocTaB/IEHUN
MYHULMN&/IbHON YCNYru, NOSy4YEeHUs NOJSTHON, akTyaslbHOW 1 [OCTOBEPHON MHpopmaumnn
0 nopsiike NpefocTaBfieHNs MYHUUUNaIbHOW YCIyrh M BO3MOXHOCTU AocyAebHOro
paccMoTpeHus obpatlleHuii (kanob) B npouecce npefocTaBieHUss MyHULMNa/IbHON
ycnyru.

5.locyae6Hblin (BHeCYAeOHbIN) NOPSAA0K 06XanoBaHWs peLleHnii n AencTBuii
(6e3pelicTBMA) opraHa, NpefocTaB/IALWEro MyHULMNaIbHYO YCNyry,
MHOTOYHKLMOHA/TbHOTO LleHTpa NpeaocTaB/IeHNsA rocyjapCTBEHHbIX U
MYHUUMNAbHBIX YCAYT, OpraHM3aunia, ykasaHHbix B Yactn 1.1 ctaten 16 degepasnbHOro
3akoHa oT 27.07.2010 Ne210-$3, a Takke UX A0/HKHOCTHbLIX UL, MYHULMUNASTbHBIX
cnyxawux, paboTHUKOB
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5.1. Monyyarenn MyHMUMNa/IbHOW YCAYyrM WUMEKT npaBO Ha 06XasoBaHue B
pocypoebHom  nopsigke  gencTBuii (6e3geiictBus)  COTpPyAHMKOB  Mcnonkoma,
y4yacTBYOLMX B NpefocTaBneHn MyHUunnansbHoi ycnyru, B Micnonkom wnn B Coset
MYHULMMN&/IbHOTO 06pa3oBaHus.

3asBuTeNlb MOXET 06pPaTUTLCA C XKanoboii, B TOM Ynce B Criefyowmx ciydasx:

1) HapylLleHne cpoka perucTpauumn 3anpoca 3asfBuTesia 0 NpefocTaB/IeHUN
MYHULMN&/IbHON yCNyru;

2) HapyLleHne cpoka npefocTaBieHnss MyHULMNaIbHON YCNyru;

3) TpeboBaHve y  3asaBUTENA  OOKYMEHTOB WM UHopmauun  nnbo
OCYLLECTB/IEHUA [EeNCTBUIA, nNpeAcTaB/ieHne WM OCYLeCTB/IEHNE KOTOPbIX He
npeaycMoTpeHO HOPMAaTUBHLIMW  NpaBoOBbIMKM  akTamu Poccuiickori  ®epfepauunu,
Pecny6nukn TatapcTaH, JIEHWHOrOPCKOro MyHUUMNANbHOro palioHa, MMCbMSAHCKOro
Ce/IbCKOro nocesieHns As1s npefocTaB/ieHns MyHULUNaIbHOR yCnyr;

4) oTka3 B MpuemMe [OKYMEHTOB, MNpefoCTaB/fieHne KOTOpbIX NpesycMOTPeHO
HOpMaTUBHbLIMY NPaBOBbIMX akTaMu Poccuitickoin depepaunn, Pecnyonvkn TatapcTaH,
JIeHMHOoropckoro MyHuLMNasbHOrO panoHa, MNMUCbMAHCKOro CesnibCKoro nocesieHus Ans
npefocTaBNeHnss MyHULMNaSIbHOW YCNYrK, y 3aABUTENS;

5) oTka3 B NnpefocTaBeHny MyHULMMNaIbHOW YCyrn, ec/iv OCHOBaHUSA OTkasa He
npenycMoTpeHbl dpefepasibHbIMU 3aKOHAMW U MPUHATBIMW B COOTBETCTBUU C HUMMU
WHBIMW HOPMAaTMBHbIMK NPaBOBbIMK akTamy Poccuiickoit ®epepaummn, 3akoHamu W
WNHBIMW HOPMAaTUBHBLIMY MPaBoBbIMW akTaMu Pecny6/nkn TatapcTtaH, MyHULMNa/IbHbIMK
npaBOBbIMU aKTamu;

6) 3aTpeboBaHne OT 3aABUTENS NpPU NpPefocTaBNeHNUN MYHULMMNASIBHON YCNyru
nnartbl, He nNpPeayCMOTPEHHON HOPMaTMBHLIMK MNPaBOBbIMU akTaMu Poccuiickoi
depepauymnn, Pecnybnukun TartapctaH, JIEHMHOropcKoro MYHUUMNAIbHOrO parioHa,
IMUCbMSIHCKOrO CesIbCKOro NnocesieHuns;

7) oTka3 lWcnonkoma, [AO/MKHOCTHOrO nuvua Mcnonkoma B MCNpaB/ieHUn
JONyLIEHHbIX OMeyaTok M OWWOOK B BblAHHLIX B pe3ynbTare npefocTaBeHns
MYHULMMN&/IBHON YCNyrn AOKYMeHTax /inbo HapylleHue YCTaHOBJ/IEHHOIO CpoKa TaKux
ncnpasneHuii;

8) HapylleHne cpoka WNu nopsagka BblAayn [OKYMEHTOB MO pesy/ibTaTtam
npefocTaBNeHNs MyHULUNAIBHOW YCIyru,;

9) npuocTaHoB/IEHNE  NpPeAoCTaBNeHUs  MYHUUMNAIbHOW  yCcnyru,  ecnu
OCHOBaHWA MNPUOCTAHOB/IEHNS He npenycMOTpeHbl defepanbHbIMU  3aKOHaMn U
NPUHATbIMU B COOTBETCTBUM C HUMW WHLIMW HOPMAaTMBHbLIMW MPaBOBbIMW aKTamMu
Poccuitckoii ®epepaunn, 3akoHaMM U MHbBIMW HOPMATMBHLIMW NPaBOBbIMW aKTamMu
Pecny6nvkn TatapcTtaH, MyHULMNa/IbHbIMW MPaBOBbIMWU aKTaMu;

10) TpeboBaHve y 3asBUTENA MpU NpefocTaBNeHUM MYHULMNANbHON YCayrn
OOKYMEHTOB WM UHpopMauun, otcytcTBue u (Man) HeLOCTOBEPHOCTb KOTOPLIX He
yKa3blBa/IMCb MNPV NepBoHavYa/IbHOM OTKase B Nnpueme LOKYMEHTOB, HEOOXO04UMbIX 4SS
npefocTaBneHnss MyHULUMNabHON yCcnyrn, NMbo B npefocTaB/eHn MyHULMNa/IbHON
YyCNyru, 3a UCK/IoYEeHneM criydyaeB, NpeayCcMOTPEHHbIX NMyHKTOM 4 yactu 1 cTtatbu 7
depnepanbHoOro 3akoHa Ne 210-93.

5.2.)Kanoba Ha peweHna un  pgelnctBua  (6e3geicteme)  opraa,
npenocTaBNAWEro  MyHAUMNAIbHYKO  YCyry,  OO/DKHOCTHOrO  /fiMua  opraHa,
NpefoCTaBAWEro  MyHAUUNANbHYKO  YC/IYry,  MYHUUMNa/IbHOTO  C/yXaLlero,
pykoBoAMTENA oOpraHa, npeaoCcTaBNAKLWEro MyHUUUNAsIbHYK YCyry, nogaeTca B
NMCbMEHHOW hopme Ha ByMaXKHOM HOCUTEes1e UK B 3NIEKTPOHHOM hopme.

YXKanob6a MoXeT ObITb HanpasseHa no noyte, Yyepes ML, ¢ ncnosb3oBaHNEM
NH(OPMaLNOHHO-TENTEKOMMYHUKALUMOHHOM ceTn «VHTepHeT», odnuynasibHOro canta
JNleHnHoropckoro  MyHuumnanbHoro  paroHa  (http://www.leninogorsk.tatarstan.ru),
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EQuHoro noprtana rocyfapCTBeHHbIX U MyHULMNAIbHbIX Ycnyr Pecny6ivkmn TatapcTtaH
(http://uslugi.tatar.ru/), EQMHOrO noptana rocyfapCTBEHHbIX U MyHUUMNASIbHBIX YCnyr
(cbyHkumin) (http://www.gosuslugi.ru/), a Takke MOXeT ObITb MNPUHATA NPU JIMYHOM
npueme 3asBuTens.

5.3. )Kanoba, noctynuBwas B oOpraH, MpefoCcTaBASAWMIA  MyHULMNAIbHYO
ycnyry, nmbo BbIWECTOAWMNA opraH (MpyM ero Hannymm), NOANEXUT PaACCMOTPEHUIO B
TeyeHve NaTHaguaT pabounx AHen co AHS ee perucrTpaumn, a B criydae obxanoBaHus
OoTKasa opraHa, NpefoCcTaB/ALWLEro MyHUUUNAIbHYIO YCNyry, B NpUeMe LOKYMEHTOB Yy
3aaBuUTeNs NM60 B UCNpaBfeHUn [ONYLLEeHHbIX onevyaTtok U ownbok nnm B criyvyae
06XanoBaHUSA HapyLlleHUs YCTAHOB/IEHHOrO CpoKa TakuX WCNpaBfieHU - B TeyeHue
NATU pabounx AHer Co AHA ee perucTpaumu.

5.4. XKanoba fo/mkHa cogepxartb cneayroLyo nHopmMauuio:

1) HaumeHOBaHMe opraHa, NpPefoCTaBNAOLWEro YC/yry, AO/MKHOCTHOro nuvua
opraHa, npefoCTaB/IAWEro ycnyry, Wi MyHULMNASIbHOTO CyXallero, pelueHus u
aencteus (6e3aencTBme) KOTopbIX 06XanyTcs;

2) hamunnio, UMA, oT4ecTBO (NocnegHee - MpuU HanMyuKn), CBeAeHUA O MecTe
XUTenbCTBa 3aaBuUTeNs - (hmusmyeckoro nnua NM60 HaumeHoBaHve, CBeAeHUss 0 MecTe
HaxoXeHVsa 3aABUTENIA - OPULNYECKOrO /nua, a Takke HoMep (HoMepa) KOHTaKTHOro
TeneoHa, agpec (agpeca) 3NEKTPOHHON MOYTbI (NPXU HaA/IMUYUK) U NOYTOBLINM agpec, No
KOTOPbIM JO/DKEH ObITb Hanpas/ieH OTBET 3asABUTENIO;

3) cBefleHNs 06 06XanyeMblX pelleHunsx U aencTeuax (6es3genctemm) opraHa,
NpefoCTaBNAWEro  MyHUUMNA/IbHYKO — YC/Iyry,  [AO/DKHOCTHOTO  /iMua  oprasa,
npeaocTaBAALEro MyHUUUNAIbHYIO YCAYTY, WX MyHULMNAIbHOTO CyXallero;

4) [oBOAbl, HA OCHOBAHWWM KOTOPbIX 3asBUTE/Ib HE COr/laceH C pelleHuem wu
pencternem (6esgenctenem) opraHa, NpefocTaB/IALWEro ycnyry, AO/MKHOCTHOIO fivua
opraHa, npefoCTaB/ISALWEro YCNyry, Uam MyHULMNasIbHOTO CriyXaltlero.

5.5. K xanobe MoryT 6bITb NPUIOXKEHbI KOMUW AOKYMEHTOB, MOATBEPXAALLNX
N3N0XEeHHble B Xasnobe obcTosATenbCcTBa. B Takom cnyvyae B xasiobe npuBoamutcA
nepeyeHb npuiaraemMbix K Heil JOKYMEHTOB.

5.6. o pe3ynbTataMm pacCMOTPEHUSA Xano6bl NPUHMMAETCA OAHO U3 CnenyoLmnx
peLUueHnia:

1) xanoba ynosneTBopsAeTCcA, B TOM 4ucre B (popmMe OTMEHbl MNPUHATOro
pelueHns, ucnpasneHnsa AoNyWweHHbIX orneyaTok U OWNOO0K B BblaHHbIX B pe3ysibTare
npefocTaB/ieHNsl TOCY[LapCTBEHHOW YCMyrM [OKYMeHTax, Bo3Bpata 3asBUTENto
OEHEeXHbIX CpeAcTB, B3MMaHue KOTOpbIX He npefycMOTPeHO HOpMaTUBHbLIMU
npaBoBbIMN akTamu Poccuiickoin depepaumn, HOPMATUBHbIMK MPaBOBLIMW aKTaMm
Pecny6nvkn TatapcTtaH, MyHULMNa/IbHbIMW MPaBOBbIMWU aKTaMu;

2) B yO0B/IETBOPEHUN Xas100bl OTKa3blBAETCA.

He nosgHee AHA, cnepylowlero 3a AHEM MNPUHATUS pPeLLeHUs, YKa3aHHOro B
HaCTOSILLLEM NYHKTE, 3asBMTE/I0 B MUCbMEHHONW (hopMe U NO XenaHuo 3asBUTENs B
3NIEKTPOHHON  (popme HanpasfisieTcss MOTMBUPOBaHHbLIA OTBET O pesy/bTaTax
paccMOTpeHNs Xasoobl.

5.7. B cnyyae npu3HaHuA xanobbl, nognexallein ynoBneTBOPeEHUI0, B OTBETE
3aaBUTEN0 JaeTca uHdopmauus O AeNcTBUAX, OCyLecTBAsSeMbIX VICNOSKOMOM, B
Luenax Hesamepn/MTesIbHOrO0 YCTPaHEHUs BbISABMEHHbIX HapyLeHUn Mpu okasaHuu
MYHAUMNABHON YyCNyrM, a TakKke MNPUHOCATCA W3BMHEHMS 3a [0CTaB/IEHHblE
HeyfobcTBa M yKasbiBaeTCAa MHQopMauma O JdasibHenwmnx [AeACTBUSX, KOoTopble
Heo6X0A4MMO COBEPLUNTL 3asABUTENIO B LLENSAX NONYYEHNSA MyHULMNASIbHOW YCAYTA.

5.8. B cnyyae npusHaHus xanobbl, He noanexatlen yaoBeTBOpPeHNIO, B OTBETE
3a8BUTEN0, AAlTCs apryMEeHTMPOBaHHbLIE Pa3bsCHEHMS O MNPUYMHAX MNPUHATOrO
pelueHuns, a Takke nHopmMaums o nopsgke o6xxanoBaHst NPUHATONO peLleHns.
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5.9. B cnyyae ycTaHOBNeHUss B Xo4e WAM MO pe3ynbTaTam pPacCMOTPeHus
)asi06bl NPM3HAKOB COCTaBa aiIMMHUCTPATMBHOIO NPaBOHAPYLLEHUS] UV NPECTYN/IEHUS
[IO/MKHOCTHOE ML, PabOTHMK, HaZleNeHHbIEe NOMHOMOUYUSIMU MO PACCMOTPEHMIO Xanob,
He3aMe/IMTe/IbHO HaNPaBAAOT UMEIOLLIMECS MaTepuasibl B OpraHbl NPOKypaTypbl.

6.0C06€eHHOCTM BbINOSIHEHNS aAMUHUCTPATUBHBIX Npoueayp (4eAcTBuii) B
MHOTFOOYHKUNOHA/TbHBIX LileHTpax npefocTaB/ieHNs rocy4apCTBEHHbIX U
MYHUUMNASTbHBIX YCAYr

6.1. OnucaHue nocsiegoBaTelbHOCTU AeAcTBui npwu npegocTaBeHNN
MYHUUMNAIbHOW YCyrn BK/IOYAET B cebs cneaytoLlme npoueaypsbi:

1) nHdhopmmpoBaHMe 3asaBUTENSA O NOpsAAKe NPeaoCTaBNeHN MyHULMNASILHOW YCYTN;

2) NpuUHATME W perucTpauus 3asaBfieHns U [OKYMEHTOB, He0oOXoAuMbIX AON1A
npeaocTaBneHnss MyHULMNaNIbHOW YCyru;

3) hopMypoBaHue © Hanpas/ieHVe MeXBeLOMCTBEHHbIX 3arnpocoB B OpraHbl,
ydyacTByoLlme B npefocTaBneHn MyHULUNasbHON YCyrn, B TOM Yuc/e Nno KOMMNIEeKCHOMY
MeXBeJOMCTBEHHOMY 3arnpocy;

4) npoBepka  OENCTBUTENBHOCTM  YCU/IEHHOW  KBa/IM(PMKaUMOHHON  UuMcpoBOi
9/IEKTPOHHON  NoAnuMcu  3asABUTENS, UCNOMNb30BaHHOW Npu  nojadve 3asiBNeHUs O
npeaocTaBneHn MyHULMNaSIbHON yCNyru;

5) HanpaBneHne 3asB/IeHNA C AOKYMeHTamu B ICNosKom;

6) Bblgaya 3asBUTENIO pe3y/ibTata MyHULMNaSIbHOW YCAYT.

6.2. MH(bopMupoBaHue 3aaBuUTENA O Mopsgke npefocTaBNeHnss MyHUUUNasIbHOW
ycnyru

3anBuTenb Bnpase obpatutbcs B MPLL nnyHo, no tenedoHy v (Unn) aNeKTPOHHOWN
nouTe A4/15 NOSTyYEeHUS KOHCY/IbTaumii 0 Nopsake NoayyeHns MyHULMNanbHOW YCiyri.

Cneuyyanuct MOL nHdopmnpyeT 3asBuTensd, B TOM 4ucie No cocTtasy, (hopme
npeacTaBNsAemMon AOKYMeHTauum u Apyrum Bonpocam A1 NoslyvYeHus MyHULMNanibHOM
YC/yr 1 NPy HEO6XOANMMOCTM OKa3biBAET NMOMOLLL B 3arnosiIHeHUN 61aHKa 3asaBneHuns.

3aaBuTENb  MOXET NojAyuYnTb  MHopmauMi O  Mnopsfake  npefocTaB/ieHUs
MYHUUMNAIBHOW yCnyru nytem cBo60AHOro goctyna ¢ canta M®LL http://mfcl6.tatarstan.ru/

Mpouenypbl, ycTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLLECTB/SATCA B [€Hb
obpalleHns 3aaBuTens.

Pesynbtatr npouenyp: WHpopmaunsa no cocTtasy, opme npencraBnsemMoi
[OKYMeHTauun 1 ApyruM Bonpocam nostydyeHus MyHUUUNasibHOM YCyru.

6.3. NpuHATME 1 perucTpaymsa 3aaBneHuns

6.3.1. 3aaBuTenb NNYHO, Yepes AOBEPEHHOE MIULO NN B 3N1IEKTPOHHONM (hopme nogaet
NMUCbMEHHOE 3asiB/ieHne O MpefocTaB/ieHUM MyHUUMNaNbHOW ycnyrm wu npepcrabniseT
OOKYMEHTbl B COOTBETCTBUM C NMYHKTOM 2.5 HacTtoswero PernameHta B M®L|, yaaneHHoe
paboyee mecto MOLIL.

3asBneHve o0 npefocTaBfieHUN MYHULMNAIBHOW YCyrM B 3NEKTPOHHOW dhopme
HanpasiseTca 4epe3 [lopTan rocyAapCTBEHHbIX U MYyHUUMNAbHBLIX ycnyr Pecny6nvku
TarapctaH. Peructpaums  3asBfieHusi, MOCTYNUBLUETO B  3/IEKTPOHHON  chopme,
OCYLLEeCTB/ISETCA B YCTAHOBNIEHHOM MOpsKe.

6.3.2. Cneynannct MoLl, Begywmii Nnpuem 3asiBIEHUI, OCYLECTBASET Npoueaypbl,
npeaycMOTPEHHbIE perfiaMeHTomM paboTel ML,

Mpouenypbl, yctaHaBNMBaeMble HaCTOALWMM MYHKTOM, OCYLLEeCTBNSAKTCA B CPOKWU,
YyCTaHOB/IEHHbIE pernaMmeHTom paboTbl ML,

Pe3ynbTat npouenyp: NPUHATOE N 3aperncTpupoBaHHOE 3asiB/IeHNE.

6.4. dopmupoBaHMe naketa JOKYMEHTOB

6.4.1. Cneumannct M®LL B COOTBETCTBUM C periameHTom paboTel MOLL:
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nposepsieT  AEeNCTBUTE/NIbHOCTb  YCUNIEHHOW  KBaU/IM(OMKALUVMOHHOW  LMAIPOBOM
9NIEKTPOHHOI  nognucu  3asBUTENSA, WCMNOMb30BaHHON Npuv nogadve 3asiBNeHUss O
npefocTaBneHn MyHULMNaSIbHOR yCNyru;

dhopmupyeT 1 HanpasnseT MeXBeLOMCTBEHHbIE 3anpochkl B OpraHbl, y4yacTByoLNE B
npefocTaBneHnn  MyHUUMNasIbHOW  yciyrm, B TOM  4yuc/iie N0 KOMIMJIEKCHOMY
MeXXBeJOMCTBEHHOMY 3anpocy.

[Mpouenypbl, ycTaHaBNMBaeMble HaCTOALLMM MYHKTOM, OCYLLECTBNAKTCA B CPOKMU,
yCTaHOB/IEHHbIE pernaMmeHTom pabotel ML,

PesynbTaT npoueayp: Hanpas/ieHHbIE 3anpocChl.

6.4.2. Cneymanuct M®LL nocne nonyvyeHns OTBETOB Ha 3anpocbl OPMUPYET nakeT
OOKYMEHTOB U Hanpas/iseT ero B lMcnoskom B nopsgke, YCTaHOB/IEHHOM periaMeHToM
pa6oTbl MOL.

[Mpouenypbl, ycTaHaBNMBaeMble HaCTOALMM MYHKTOM, OCYLLECTBNAKTCA B CPOKMU,
yCTaHOB/IEHHbIE pernaMmeHTom paboTel ML,

PesynbTat npoueayp: Hanpas/ieHHbIE B ICNOMIKOM AOKYMEHTHI.

6.5. Bbigaya pesynbtata MyHULUNAbHOM YCyrn

6.5.1. Cneuymanuct M®L, npu nocTynneHun pesynbTaTa MyHUUUNASIbHOW YCNyrn 13
Vicnonkoma pernctpupyetr ero B YCTaHOB/IEHHOM Mopske. u3Belwlaet 3asasutens (ero
npeacrtasuTens) ¢ NCNosib30BaHNEM crocoba CBA3W, yKa3aHHOro B 3asB/IEHMM, O pe3ysibTaTe
npeaocTaBNeHNs MyHULMNASIbHOW YCAYT.

[Mpouenypbl, yCTaHaBNMBaeMble HACTOALIMM MOAMNYHKTOM, OCYLLECTBMATCA B [AEHb
NoCTyn/ieHns AOKYMEHTOB n3 Vicrnonkoma.

Pe3ynbTar npoueayp: v3BelweHue 3aaBuTena (ero npeacraBuTenis) O pesysbrare
npeaocTaBNeHNs MyHULMNASIbHOW YCAYT.

6.5.2. Cneumanuct M®Ll BbigaeT 3asaBUTESNIO pPe3y/ibTaT MyHULMNAIbHOW yCNyru

Mpouenypbl, ycTaHaB/MBaeMble HaCTOALMM MYHKTOM, OCYLLECTB/IAIOTCA B Mnopsagke
o4yepesHOCTH, B AeHb NPUObLITUA 3aABUTENSA B CPOKX, YCTAHOB/IEHHbIE pernaMeHToM paboTbl
M®L.

Pe3ynbTart npoueayp: BblAaHHbIA pe3ynbTar MyHULMNaSIbHOW YCAYTn.
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MpunoxeHne Nel

PykoBoguTesnto
icnonHuTensHoro komuTeTa

MYHULMNa/IbHOTO paoHa
Pecny6nvkn TaTapctaH
OoT:

3aaBneHne
00 ncnpaBneHnM TEXHNYECKON OLLINGKK

Coobuwarw 06 ownbkKe, AOMNYLWIEHHOW MpPU OKasaHUM MYyHUUMNaAbHOW YCNyru

(HammeHoBaHue ycnyrn)
3anuncaHo:
|_|paBI/I!'IbeIe cBeaeHuA:
|_|pOLIJy ncnpaBnTb OONyLEeHHYIO TEXHUNYECKYHO OLIJI/I6Ky n BHECTU
cooTBeTCTBYIOLWNE N3MEHEHNA B JOKYMEHT, FIB.I'IFHOLLI,I/IIZCFI pe3ynbTatom
MyHVILI,VII'I&I'IbHOﬁ ycnyru.

I‘Ipmnararo cneaywwine OKYMEHTbI:

1.

2.

3.

B ciydae MnpuHATUA peleHnd 006 OTKNOHEeHUW 3asABneHust 06 ncnpas/ieHnn
TEXHUYECKOW OLLNOKN npoLwy HarnpaBuUTb TakKoe peLleHne:

nocpeacTtsomMm OTrnpaBneHUA 3/IEKTPOHHOIO AOKYMEHTa Ha ajpec E-mail: ;

B Bnae 3aBepeHH0|7| KON Ha 6yMa)KHOM HOCUTEIE NMOYTOBbLIM OTNpPaB/IEHNEM MO

azipecy:

MoATBepxato CBOe corsacue, a Takke cornacve npeacras/iieMoro MHO /ivua Ha
06paboTKy MNEepCOoHaUIbHbIX AAaHHBLIX (COOp, CMUCTEMaTM3aumilo, HakOMIEHMe, XpaHeHwue,
YTOUYHEHNe (OGHOB/IEHME, M3MEHEHWE), UCMNO/b30BaHe, pacnpocTpaHeHne (B TOM 4ucne
nepegady), 06e3nunyveaHve, 6/10KMPoBaHNE, YHUUTOXEHME NEPCOHASTbHBIX AaHHbIX, & TakkKe
WHbIX [OENCTBUIA, HEeOoOXOAUMbIX A1 00paboTKM NepCcoHaslbHbIX AaHHbIX B pamMkax
npefocTaBneHns MyHULMNa/IbHON yCayri), B TOM YMC/ie B aBTOMaTU3VPOBAHHOM pexume,
BK/ItOYAst MPUHATME PELLEHMIA Ha X OCHOBE OpraHoM NpefoCTaBAAOWMM MyHULMNAIbHYHO
yCAyry, B Lensx npefoctaBieHnss MyHULMNASIbHOW YCyTn.

HacToswwmmM noaTeepxaato: CBeAeHWs, BK/KOYEHHbIE B 3asB/IEHME, OTHOCALMECS K
MOEI JIMYHOCTU W NPeaCcTaB/IAeMOMY MHOK /ALY, & TakkKe BHECEHHblE MHOK HWXe,
[OCTOBEPHbI.  [JOKyMeHTbl  (KOMMW  JOKYMEHTOB), MPWIOXKEHHbIE K  3asiB/IEHMIO,
COOTBETCTBYHOT  TpebOBaHMAM, YCTaHOB/EHHbIM  3aKOHOA4ATENIbCTBOM  Poccuiickol
depepaumn, Ha MOMEHT MpPeACTaBNEeHNS 3asBIEHUSA 3TU AOKYMEHTbl AEACTBUTE/IbHbI U
coAepXaT AOCTOBEPHbIE CBEAEHNS.

[ato cBoe cornacune Ha yyactve B Onpoce Mo OLEeHKe kayecTBa NnpefocTaB/ieHHOM
MHE MYHULMN&/TbHOM YCAyrn No TenedoHy:

(nata) (nognuce) (¢.1.0.)
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MpunoxeHue
(cnpaBo4Hoe)

PeKBn3nTbl 4O/IKHOCTHbIX /UL, OTBETCTBEHHbIX 3a NpeaocTaB/ieHne MyHVILI,I/II'IaJ'IbHOI\/'I

YCNyrn n oCcywecTtB/IAWNX KOHTPOJ1Ib €€ NCNOJIHEHUA,

NcnonHUTEeNbHbIR KOMUTET MyHULMNAIbHOrO 06pa3oBaHns «MMCcbMSHCKOe cenbCkoe
noceneHne» JIEHNHOropCcKOro MyHULUMNasibHOro panoHa Pecny6avkn TatapcTtaH

[JO/MKHOCTb TenedoH DNEKTPOHHbIN agpec
PykoBoauTtesb 3-87-94 Pism.Len@tatar.ru
3amMecTuTelb PYKOBOANTENSA 3-87-94 Pism.Len@tatar.ru

PeKBM3UTbI AO/HKHOCTHBIX NIULL, KOHTPOMPYHOLLIMX NPeAoCTaBeHne
MYHULMNAIbHOR yCcnyru

[JO/MKHOCTb Tened)oH ONEKTPOHHbIN aapec

CnaBa nocenexnnsa 3-87-94 Pism.Len@tatar.ru




MNpunoxeHwne 2

K MOCTaHOB/IEHMIO
VcnonHutensHoro komuTeTa
MyHUUMNasIbHOro oépasoBaHns
«[MCbMSAHCKOE CenbeKoe
nocesieHmne» JIeHMHOropcKoro
MYHULMNAIbHOrO panoHa
Pecnybnvku TatapcTtaH

OT « 29 » oKTsA6ps 2019 1. Ne 16

[I.  AAMWUHUCTPATMBHbLIA pernameHT

NpeaoCcTaBNEHNS MYyHULIMNANBLHOR YCYT NO COBEPLLEHNIO HOTapUabHbIX AeiCTBUIA -
y[I0CTOBEPEHMNE JOBEPEHHOCTY

1. O6uMe NONOXEHNS.

1.1. HacTtoAwmi agMUHUCTPATUBHbLIA perfnameHT npefocTtaB/ieHns  MyHUUMNabHOM
ycnyrn (panee — PerjiamMeHT) ycTaHaB/vMBaeT CTaHAapT W MOPALOK NpefocTaB/ieHus
MYHULUMMN&IBHON  YC/IyT NO  COBEPLUEHUO HOTapuasibHbIX AEeWCTBUMA - YA0CTOBEpEeHue
[OBEpPEeHHOCTU (fasniee — MyHULMNasibHasa ycnyra).

1.2. Monyyarenn MyHUUUNaNbLHOW ycnyrn: dousndeckmne nuua (ganee - 3asaButesb).

1.3. MyHunumnanoHaa ycnyra npepoctasnseTca  VICNONHUTENbHbIM ~ KOMUTETOM
MyHUUMN&A/IbHOTO 06pa3oBaHusa  «lMUCbMSAHCKOE CcefibCkoe rnocesieHne»  JIEHMHOropcKoro
MyHUUMNAIbHOTO paioHa Pecny6nvku TaTapctaH (ganee — VIcnosnkom).

1.3.1. MecTo HaxoxaeHue Micnonkoma: n.rflognecHslin, yn. Farapuxa, a. 5.

Mpadhmk paboTbl:

noHegenbHUK — yeteepr: ¢ 8.00 go 17.00;

naTHuya: ¢ 8.00 go 16.00;

cy660Ta, BOCKpeceHbe: BbIXOAHbIE AHMW.

Bpemsa nepepbiBa O1A OTAbIXa U NUTAHUA yCTaHaBNMBAETCA NpaBuiamu BHYTPEHHEro
TPY[0BOro pacnopsifka.

CnpaBouHblii TenedoH (85595) 3-87-94.

Mpoxoa nNo AOKYMeHTam yA0CTOBEPSOLWMUM INYHOCTb.

1.3.2. Agpec odwmumanbHOro camta MyHMUMNasbHOrO palioHa B WH(OPMaLWNOHHO-
TENEeKOMMYHUKaLUMOHHOW ceTn  «WHTepHeT» (panee — ceTb «WHTepHeT»): (http:/
www.leninogorsk.tatarstan.ru).

1.3.3. VIHthbopmaumss 0 MyHULMNA/IBHON yenyre, a Takke 0 MecTe HaxoXaeHusa v rpaduke
paboTbl crnosikoMa MOXeT 6bITb NnoslyyeHa:

1) nocpeACTBOM WHMOPMALMOHHBIX CTEHO0B, COAEpXaluX BU3yaslbHYH0O U TEKCTOBYHO
MHGOPMAaLMI0O O MYHUUMNAIBHOW YyCyre, pacnofiokeHHbIX B MoMeleHusx Kcnonkoma, nns
paboTbl C 3a9BUTENAMM.

VHdhopmaLms Ha rocysapcTBeHHbIX A3blkax Pecny6sivku TatapcTtaH BKIOYaeT cBefeHNs
0 MyHUUMNANILHOW ycnyre, cogepxawmecs B nyHkrax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacToAWero PernameHTa;

2) nocpeactBoM ceTn «/HTepHeT» Ha odumuMasibHOM calTe MyHUUMNaSIbHOro panoHa
(http:// leninogorsk.tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX U MyHULMNAsbHbIX ycnyr Pecnybnuku TatapctaH (http://
uslugi.tatar.ru/);

4) Ha EpgmHOM nopTasie rocyfapcTBeHHbIX U MyHUUMNasbHbIX yenyr (doyHkumnin) (http://
WWW.gosuslugi.ru/);

5) B Micnonkome:



http://www.gosuslugi.ru/
http://www.aksubayevo.tatar.ru/
http://www.leninogorsk.tatarstan.ru/
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npy YCTHOM 06paLLeHun - IMYHO U/ No TenedioHy;

npy NUCbMEHHOM (B TOM 4ucrie B (DOPMEe 3MEKTPOHHOrO AOKYMeHTa) obpaljeHun — Ha
O6YyMaXKHOM HOcUTe e Nno NoyTe, B 3/IEKTPOHHON (hopMe MO 3NEKTPOHHON nouTe.

1.3.4. WHdopmaums nNo Bonpocam NpefocTaB/leHUs  MyHUUUNANIbHON  YyCAyru
pasmMellaeTcs cneunanncTom VicnonkoMa Ha ouumasibHOM caiTe MyHULMNaIbHOIo panoHa u
Ha MHPOPMaLUMOHHBIX CTEHAAX B NOMeLLeHUsIX icnonkoma s paboTbl C 3as9BUTESISAMMU.

1.4. MpepoctaBneHve MyHULMNaIbLHOM YCYr OCYLLEeCTB/IAETCA B COOTBETCTBUM C:

MpaxkgaHcknm kogekcom Poccuiickoin ®epepaunn (Yactb nepeas) ot 30.11.1994 Ne51-93
(nanee - I'pK P®) (CobpaHne 3akoHogaTenbcTea P®, 05.12.1994, Ne32, cT1.3301);

HanorosbiM Kogekcom Poccuiickoin degepaumm (4acte BTOpas) ot 05.08.2000 Nell7-3
(nanee — HK P®) (CobpaHue 3akoHogatensctsa P®, 07.08.2000, Ne32, cT1.3340);

OcHoBamu 3akoHogaTenbcTBa Poccuiickonn depepaunm o HoTapuaTe oT 11.02.1993 Ne
4462-1 (panee — OcHoBbl) (Begomoctn CHA v BC P®, 11.03.1993 Nel0, cT.357);

deaepanbHbiM 3aKOHOM OT 06.10.2003 Nel31-d3 «O6 06Wwmx nNpuUHUMNax opraHusaumm
MECTHOro camoynpaBneHus B Poccuiickoin degepaunn» (ganee — degepasibHblin 3akoH Nel31-
®3) (CobpaHue 3akoHogaTenscTea PP, 06.10.2003, Ne40, c1.3822);

denepasibHbIM 3akOHOM OT 27.07.2010 Ne 210-9®3 «O6 opraHusauuy npefocTtas/ieHuns
rocyfapCTBEHHbIX W MyHUUMNANbHbLIX YCnyr» (ganee — ®eaepanbHblii 3akKOH Ne210-P3)
(Cobpanue 3akoHogatenscTea P®, 02.08.2010, Ne31, cT.4179);

npukasom MuHiocta Poccum oT 29.06.2015 Nel55 «O6 yTtBEpXAeHUU TpeboBaHWn K
doopmarty M3roTtoB/IEHHOIO HOTAPUYCOM 3/IEKTPOHHOIO AOKYyMeHTa» (ganee — npukas -Nel55)
(OdhmnymanbHbIi  UHTEPHET-NopTasl  NpaBoBOW  WHdopMauuu  http://www.pravo.gov.ru,
30.06.2015);

npukasom MuHiocTa Poccun ot 27.12.2016 Ne313 «O6 ytBepxaeHun dopm peecTpos
perncTpaunumn HoTapuasbHbIX AENCTBUIA, HOTapUasibHbIX CBUAETENLCTB U YAOCTOBEPUTESbHbIX
Hagnucen Ha caenkax u CBMAETeIbCTBYEMbIX AOKYMEHTaxX 1 nopsaka ux ohopmneHuns» (ganee
- npukas Ne313) (OdhuuymansHblii NHTEpPHeT-NnopTaul npaBoBOWA NHhopmauunn
http://www.pravo.gov.ru, 30.12.2016);

npukasom MwuHiocTa Poccum ot 06.06.2017 Ne97 «O6 ytBepxaeHun WIHCTpyKuMn o
nopsiike cCoBepLUeHNss HoTapuasibHbIX AENCTBUI rnaBaMu MeCTHbIX agMUHUCTPaLUIA NOCeNeHnin
N cneuynasbHO YMO/IHOMOYEHHbLIMU  [AO/DKHOCTHBIMW  NULAMW  MECTHOro camoynpas/ieHuns
noceneHnin, rnasaMmyv MeCTHbIX agMUHUCTPAUUA MYHUUMNAbHbLIX PaoOHOB W cheuuasibHo
YNO/ITHOMOYEHHbLIMW  [O/DKHOCTHLIMW  NiMLlaMX  MEeCTHOro camMoyrnpaBneHuss MyHUUUNasbHbIX
paioHoB» (ganee - npukad Ne97) (Poccuiickas razeta, Nel33, 21.06.2017);

npvkasom degepanbHOro kasHaverictea ot 12.05.2017 NellH «O6 yTBEPXAEHUN NOPSAAKa
BeJeHVs rocyapCTBEHHON H(POPMALNOHHOW CUCTEMbI O TOCYAapPCTBEHHbIX Y MyHULMNAbHbIX
nnartexax (ganee — npvkas 11H) (OhmumanbHbI MHTEPHET-NOPTasT NPaBoBO MHGOPMaLUN
http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukun TatapctaH o1 28.07.2004 Ned45-3PT «O mecTHOM camoynpasB/ieHnn
B Pecny6nvke TaTapctaH» (Pecnybnuka TatapctaH, Ne155-156, 03.08.2004);

YctaBOM  MyHuMUMNaNIbHOro  obpasoBaHus  «[MMCbMSIHCKOE CeNbCKoe  MocesieHne»
JleHnHoropckoro MyHuUMNasibHOro paioHa Pecny6nuky TaTapcTaH, NPUHATOrO PelueHuem
MYHULUMMN&IBHOTO 06pa3oBaHus  «lMUCbMAHCKOE CefibCKoe rnocesieHne»  JIEHMHOropcKoro
MyHUUMNanbHOro paioHa Pecny6svku Tatapctad ot 09.12.2016 Ne 44 (ganee — YcTaB);

MonoxeHnem 06 MIcnonHWTENBHOM  KOMUTETE  MYHULMN&/IbHOTO  06pa3oBaHus
«MNCbMSAHCKOE cesibCKoe nocesieHne» JIEHMHOTOPCKOro MyHULMNasibHOrO paoHa Pecny6avku
TaTapcTtaH, yTBepxaeHHbIM PeweHnem CoBeta MyHULMNa/IbHOro 06pa3oBaHus «MMcbMsAHCKOe
cesibCkoe nocesieHne» JIeHMHOropckoro MyHUUMnasibHoro paoHa Pecny6svkun TatapctaH oT
15.08.2018 Ne 20 (manee — NosioxeHne 06 Micnosikome);

MpaBunamu BHYTPEHHEro TPYAOBOro pacnopsgka Vicnosnkoma, YTBEpPXAEeHHbIMU
noctaHossieHveMm Vicnonkoma ot 08.04.2013 Ne 24 (panee — lNpasuna).
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1.4. B HacToAwem PernameHTe NCNoOib3yOTCA cneayowme TepMUHbI U onpeaesieHuns:

[OBEPEHHOCTLIO MPU3HAETCH MNUCbMEHHOEe YNOJIHOMOYMe, BblgaBaemMoe OAHUM JINLOM
Apyromy nuuy Ans npeacraBuTesibCTBa nepes TpeTbummn sivuamn. NMucbMeHHoe yrnosiIHoMouve
Ha coBeplleHne cAenky npepcraBuTenieM MOXET ObiTb NpeAcTaBNeHO npeacTaBisieMbiM
HenocpeaCcTBEHHO COOTBETCTBYIOLLEMY TPETbEMY NULLY.

ypasieHHoe paboyee MeCTO  MHOrO(OYHKUMOHasNbHOro  LeHTpa npefocTaB/ieHus
roCyAapCTBEHHbIX WU MYHULMNAbHBIX YCyr — TeppUTOpuasibHO 060CO6/1EHHOE CTPYKTYpHOE
nogpasgenenune (0hmc) MHOroOyHKLMOHa/TbHOTO LeHTpa NnpefocTaBNeHns rocy4apCTBEHHbIX U
MYHULMMN&/IbHBIX YCYr, CO34aHHOE B FOPOACKOM WU/IN CEJIbCKOM MOCEIEHUA MYHULMNASIbHOTO
paioHa (ropogckoro okpyra) Pecnybnukm TaTapcTaH B COOTBETCTBMM C nyHKTOM 34 [Npasun
opraHusauuu [eATe/IbHOCTH MHOTO(PYHKLMOHAIbHbIX LEeHTPOB npenocTtasneHns
rocyapCTBEHHbIX M MyHUUMNA/IbHBIX YCAYT, YTBEPXAEHHbIX NOCTaHOBEHEM lMpaBuTeibcTBa
Poccuiickoii Pepepaumm o1 22.12.2012 Nel376 «O6 yTBepxaeHwn [NpaBun opraHusauum
[EeATeIbHOCTM  MHOTO(PYHKUMOHA/IbHBLIX  LEHTPOB  NpefocTaBfieHUs  roCyfapCTBEHHbIX U
MYHULMNABbHBIX YCYr»;

TexHuyeckada owmbka - owubka (onucka, oneyaTka, rpaMmmaruyeckas  uan
apugmeTnyeckaa  owmbka  nNmMbo  nogobHas  owwmbka),  gOnywleHHas  opraHom,
npefocTaBNAWMM MYHULMNABHYO YCAyry, U npuBegwasi K HecOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3y/ibTaT MyHUUWNasibHOW YCnyru), cBeAeHUsM B [OKYMeHTaX, Ha
OCHOBaHWN KOTOPbIX BHOCU/IUCb CBEAEHMS.

B HacTosilem PernameHTe nog 3asBfieHNEM O NpPefoCcTaB/IEHUN MyHULMNAIbHOW YCyru
(Banee - 3aaBNeHNE) NOHNMAETCA YCTHOE obpalueHue.
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2. CTaHAapT npeaocTaB/ieHnst MyHULMNaIbHON yCyri

HopmaTtuBHbI akKT,

HanmeHoBaHue TpeboBaHusA <
ycTaHaB/MBaoLWmnm

cTaHgapTa npegoctasneHns CopepxaHue TpeboBaHuA cTaHgapTa

o MYHULMNANbHYI YCNyry unu

MYHULIMNAILHOW YCyTU
TpeboBaHue

2.1. HanmeHoBaHue CoBeplUeHe HOoTapuasbHbIX AelcTeuii — ypoctoBepeHue |MpK P;

MYHUUMNAIbHOW YCIyTu [0BEPEHHOCTH npukas Ne97

2.2. HanmeHoBaHune Vicnonkom YcTas;

NCNO/IHUTESIbHO- MonoxeHue 06 Vicnosikome;

pacnopaanTenibHoro opraHa

MECTHOro camoynpasfieHus,

HenocpeaCcTBEHHO

npegocTaBNAKLLEro

MYHULIMNAIbHYI0 YCNyry

2.3. OnucaHune pesynbTata| CoBeplieHne HoTapuasibHbIX [eNCTBUA — YAO0CTOBEepeHue

npegocTaBneHns MyHULMUNAIbHON
ycnyrm

[I0BEPEHHOCTN.
OTKa3 B cOBepLIeHVN HoTapuasibHbIX AeNCTBUIA

2.4. Cpok npenocTaB/ieHns
MYHALUMMNAbHON yCNnyru, B TOM
ynucne C y4eToM Heo6XOAMMOCTM
obpauieHns B opraHusauum,
yyacTBylowme B npefoctaB/ieHnm
MYHUUMNAIbHOW  YC/lyru,  CPOK
NpUOCTaHOB/IEHMSA
npeaocTaBNeHNs MyHULUNaIbHOM
ycnyrm B cny4ae, ecnu
BO3MOXHOCTb  MPUOCTaHOB/IEHNSA
npeaycMmoTpeHa
3aKoHoAaTeNbLCTBOM  Poccuiickon
depepayuu, CpOK BblAauu
(HanpaBneHns) [OKYMEHTOB,
ABMAKOLLNXCA pe3ynibTatom
npeaocTaBNeHNs MyHULMNAIbHOW

YpocToBepeHne [0BEPEHHOCTM OCYLLECTBSETCA B TeyeHue
04HOro paboyero AHs, C MOMeHTa obpaLLeHus.

B cnyyae npuHATMA pelleHns 06 OTkase B NpeaocTaB/ieHnn
YCNyrn B TeYEHME NATU paboumx gHER, C MOMEHTa obpalleHus.

B cnyyae npuHATUS pelleHns 06 OTNOXEHWM COBEPLUEHUS
HOTapuasibHOro AENCTBUA B TeyeHue NSATM pabounx AOHenR, C
MOMEHTa obpaLlleHms.

lMprocTaHoOBMEHME CpoKa MpefoCcTaB/IEHMS MYHULMNAIbHON
YCNyrn He NpeaycMoOTPEHO
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ycnyrm

2.5. NcuepnbiBaownii  nepeyveHb
[OKYMEHTOB,  HEOOXOAUMbIX B
COOTBETCTBUY c
3aKoHofaTeNlbHbIMU WM UHbIMU
HOPMaTUBHbLIMM npaBoBbIMU
akTamn  ans  npefocTaBeHus
MYHUUMNAIBHOW YCNyrn, a Takke

ycnyr, KoTopble AB/ISAOTCA
HeobxoaUMbIMU N 06A3aTENIbHLIMN
ans npegocTaBeHns
MYHUUMNATBHBIX ycnyr,
nogsiexatimnx npencTaBneHnto
3asaBuUTeNeMm, Crnocoobl nx

noslydyeHnss 3asiBUTENEM, B TOM
yncne B 3MEKTPOHHOW hopMme,
nopsifoK NX NpeacTaBNeHust

1. Macnopt wnuM pgpyrve  OOKYMEHTbl, yA0CTOBepswoLne
NINYHOCTb 3asABUTENA.

2.YpocToBepsAemass  [OBEPEHHOCTb, MNpW  yAOCTOBEPEHUU
OOBEPEHHOCTU.

[OKyMeHTbl NpeAcTaBAATCA JIMYHO

Mpuka3 Ne97

2.6. VcuepnbiBalOWnini nepeveHb
[OKYMEHTOB,  HEOO6XOAMMbIX B
COOTBETCTBUN C HOPMATUBHbLIMU
npaBoBbIMU aKTamm ans
npeaocTaBneHns MyHUUUNaIbHOM
YCNyru, KoTopble Haxogatcs B
pacnopshkeHnn rocyaapCTBEHHbIX

opraHoB,  OpraHoOB  MECTHOrO
camoynpaB/ieHus " VHbIX
opraHusauuii 7 KOTopble

3asBuTe b BNpase NpeacTaBnThb, a
TaKKe Cnocobbl WX MOMyYeHNs
3aaBuTeNaMn, B TOM uucC/ie B
3N1EKTPOHHOI chopMe, NOpsSAoK UX
npeacTaB/IeHus;

rocyqapCTBEHHbIA opraH, opraH
MECTHOTr0 camoynpas/ieHus nn6o

MonyyaroTcs B paMKax MeXBe0OMCTBEHHOIO B3auMOAelicTBUSA:
CBE/ZIEHUSI O TOCMOLL/INHE.

Mpuka3 11H
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opraHusauusi, B  pacrnopsikeHum
KOTOPbIX ~ HaxogATcs  AaHHble
[LOKYMEHTHbI

2.7. NicuepnbiBaownii  nepeyveHb
OCHOBaHWn ANA oTkasa B npueme
[OKYMEHTOB, HEeoOXOA4UMbIX /1S
npefocTaBneHns MyHULMUMNaIbHO
ycnyru

OcHoBaHuA Ansa oTkasa B npueme A0KYMEHTOB:

1) Nopaya AOKYMEHTOB HeHaaNexallnm SimLom;

2) HecootBeTcTBME nNpeACTaBNIEHHbIX OOKYMEHTOB  MEpPeyHto
OOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.5 HacToAwero PernameHTa,
3) B 3asaBneHnn un npunaraemMbiXx K 3asB/IEHUO [OKYMeHTax
nmerTcA HEeOroBOpPEHHbLIE ncnpasneHns, cepbesHble
NnoBpexXaeHns, He No3BONAKLWME OAHO3HAYHO WCTO/IKOBaTb WX
cofepxaHue;

4) MpeacTaBneHne AOKYMEHTOB B HEHaA/1eXallmii opraH

2.8. VicuepnbiBaowmii  nepeyeHb
OCHOBaHWin ANA NPUOCTaHOBIEHNS
WM oTKasa B nNpeaocTaB/ieHun
MYHULMN&/IbHON yCNyru

OcHoOBaHuUA AN NPUOCTaHOB/IEHUS NPefoCTaBNeHNs YCNyrn He
npeLyCMOTPEHbI.

OcHoBaHuA O/1a oTKasa:

1) CoBepLLeHne Takoro AencTBnst NPOTUBOPEUUT 3aKOHY.

2) fleiicTBe NOONEXUT COBEPLUEHNO AO/HKHOCTHLIM  JINLOM
opraHa MeCTHOro camoynpasfieHUs [PYroro MocesieHnsa unu
MYHUUMNAIbHOTO panoHa

3) C npocbboil O CcOBEPLEHUN HOTapuasibHOIO [AeNcTBUSA
obpatunicsa rpaxgaHvH, NPU3HaHHBLIA CyAOM Hefeecnoco6HbIM
WM OrpaHUYeHo AeecnocobHbiM, MO0 npeacTtaBuTeslb, He
NMELL M HeOBXOANMbIX MOSTHOMOUWIA;

4) He noctynsieHme nHpopmauun o6 ynnare rocygapctBeHHON
MOL/IMHBI U HOTapuasibHOro Tapuda 4vepes [ocyaapCTBEHHYHO
NHPOPMaLNOHHYIO cucTeMy O  TOCYAApCTBEHHbIX U
MYyHUUMNabHbLIX NnaTexax (ganee — N’MC rMmn)y;

5) 3asBuTenieM npeacTasfieHbl AOKYMEHTbl HEe B MNOJSIHOM
o6beme, NMBO B nNpeacTaB/IEHHbIX 3aABNEHUN U (UTN) AOKYMEHTax
CofepXnTCAa HenosHas 1 (Mnun) HeJOCTOBEPHAA UHpopMaLUSA.
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2.9. MNopAaaok, pasmep n
OCHOBaHUA B3MMaHus
rocyapCTBEHHON MOLW/NHbI U/
WHOW nnartbl, B3KMMaemMol 3a

npenocTaBneHne MyHUUMNaIbHOM
ycnyru

MyHuuunanbHass ycnyra 3a COBEpLIeHWE HOoTapuasbHbIX
OENCTBUIA OKa3blBaeTCs Ha NaaTHoON (BO3Me34HOW) OCHOBE.

[flocypapcTBEHHadA nownnHa

1) 3a yaocToBepeHVe [OBEPEHHOCTEN Ha coBepLUeHue COenokK
(coenkn), Tpebywowmx (Tpebytouwei) HoTapuasibHOW (OopMbl B
COOTBETCTBUM C 3aKoHogaTenbCTBOM Poccuiickoin ®epepauunu, -
200 py6nel;

2) 3a y[oCTOBepeHWe nNpo4vnx [AOBepeHHocTelr, Tpebyromnx
HOTaprasibHOM ()OPMbl B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuiickoit depgepaunn, - 200 pybnen;

3) 3a yA0CTOBEpPEHME A0BEPEHHOCTEN, BblAaBaeMbIX B NOPSiAKe
nepeposepusi, B  C/y4vasx, €CNUM Takoe y[AOoCTOBepeHue
06s3aTeNIbHO B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM POCCUIACKO
depnepauuu, - 200 pybnei;

4) 3a y[oCcTOBEpEHMe [0BEpPEeHHOCTEeN Ha NpaBo MoJib30BaHus

n  (UNn)  pacnopshkeHns UMYLLEeCTBOM, 3a  UCK/IYEHMEM
MMYLLECTBA, NPeayCMOTPEHHOr0 MOANYHKTOM 6 HACTOSLIEro
MyHKTa:

[eTAM, B TOM 4uC/le YCbIHOB/IEHHbIM, CYNpyry,
NOSIHOPOAHbIM 6paTbsaM 1 cecTpam - 100 pybnei;

Apyrum donsnyeckum nuuam - 500 pyobnei;

5) 3a ya0oCcTOBEpPEHME [OBEPEHHOCTEN Ha NPaBO MOJIb30BAHUS U
(Mnn) pacnopsXXeHus aBTOTPaHCMOPTHLIMU CpeACcTBaMU:

AETAM, B TOM 4uC/le YCbIHOB/IEHHbLIM, CYNpyry, POAUTENSM,
NOSIHOPOAHbLIM 6paTbsM 1 cecTpam - 250 pybneii;

Apyrum pusundeckum nuuam - 400 pyonei;

3a HoTapuasibHble OENCTBUSA, COBepLUaeMble BHE MOMeLLeHUs
NCMNOSTHUTENTbHOTO KomuTeTa CesibCKoro noceneHus,
rocyfapcTtBeHHas  MNOW/MHaA  ynjayuBaeTcsa B pasMepe,
yBe/IMYEHHOM B MO/SITOPA pasa.

HoTapuasnbHbili Tapud — 200 pybneir. UHBanimgam 1-2 rpynnbl
100 py6nei, nerota 50 %.

Jlbrotel N0 ynnarte rocyAapCTBEHHON MOLU/INHBI YCTaHOB/EHbI

nyHktamu n.2, 4, 11 cratbn 333.38 HK P® yacTtb 2.

poanTensm,

nn.1 n.1 cr.333.24 HK P® (4acTb
BTOpas)

n.6 4.1 cr.22.1 OcHOB

nn.3 n.1 ct. 333.24 HK P® (4acTb
BTOpas)

nn.13 n.1 ct. 333.24 HK P®
(yacTb BTOpas)
nn.15 n.1 ct. 333.24 HK P®
(yacTb BTOpas)

nn.16 4.1 ct. 333.24 HK P® (4actb
BTOpas)

y.2 c1.22.1 OCcHOB
n.14.1¢1.333.25 HK P® (4acTtb
BTOpas)

CraTtbs 8 ®efiepasibHOro 3aKoHa
No210-93
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B cnyyae BHECEHWS M3MEHEHWIA B BblAaHHbI N0 pe3ysibTatam
npeaocTaBneHus MYyHMLMNasIbHOM ycnyru [IOKYMEHT,
HanpaB/ieHHbIX Ha MCMpaB/ieHne OWWGOK, AONYLEHHbIX N0 BUHE
opraHa u (WnK) OO/MKHOCTHOrO Nuvua, nnata ¢ 3asaBuTesnst He
B3VMaeTcs

2.10. MNepeyeHb ycnyr, KOTOpble
ABNAKTCA  HEoOXoAMMbIMK 1
o6s3aresibHbIMN ans
npefocTaBneHns MyHUUUNabHOM
yCnyrn, B TOM 4YUC/Ie CBELEHUA O
[OKYMEHTE (ookymeHTax),
BblAaBaeMoM (BblgaBaeMbIx)
opraHusaumsiMmn, y4acTBylOWUMU B
npefocTaBfIeHUN MYHULMNA/IbHBIX

ycnyr

MpepgocTaBneHne HeoOXOAMMbIX M 00S3aTesibHbIX YCAYr He
TpebyeTcs

2.11. Nopsaaok, pasvep n
OCHOBaHWA B3UMaHWA nnatbl 3a
npefocTaBneHne Yycsyr, KoTopble

ABNAOTCA  HEoO6XoAMMbIMM U
o06s3aTesibHbIMN ans
npefocTaBeHns

rocyapCTBEHHOI YCNyru, BKOYas
NHGopMaLnio 0 MeTOAMKe pacyeTa
pasmepa Takou niatbl

MpepocTaBneHne HeobXOAMMbIX M 00SA3aTesibHbIX YCAYr He
TpebyeTcs

2.12. MakcumasibHbii CpOK
OXugaHvus B oyepeau npu nogaye
3anpoca O npefocTasneHnn
MYHUUMNAIBHOW  YCNyrK, YCNyru,
npefocTaBnsAemMoin opraHusaumen,
yyacTByoLLeli B npefocTaBneHum
MYHULUMMN&IBHON  yCcnyru, u npu
nosyYyeHnn pesynbTata
npefocTaBNeHnss Takux ycyr

Mogaya 3asBneHns Ha nosyvyeHne MyHUUMNasbHON yCyrn npu
Ha/IMumm oyepean - He 6onee 15 MUHYT.

Mpu nonyyeHun pesynbTara npefocTaBieHnss MyHULMNaIbHOM
YCNyrn MakCUMasibHbIA CPOK OXUAAHWS B o4yepean He [OJIDKEH
npesbiWaTb 15 MUHYT

2.13. Cpok n nopsaokK

Perncrtpauus ocyLlecTBiseTcs nocse ycrtaHoB/1eHUA JIMYHOCTU
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perucTtpauumn 3anpoca 3asBuTeNns
0 npeaocTaBneHnm
MYHULMNAILHON YCNYyTn N YCyru,
npeaocTaBNsAeMoln opraHusaymen,
yyacTByloLleli B NpeaocTaB/ieHnm
MYHUUMNA/IbHOW  yClyrn, B TOM
ynucne B 3/IEKTPOHHONM thopme

N NPOBEPKMN AOKYMEHTOB

2.14. TpeboBaH1s K NMOMELLEHUAM,
B KOTOpbIX  npeaocTaBfisieTcH

MyHUUMNasIbHAs ycnyra, K 3any
OXnaaHus, MecTam ans
3anosiHeHus 3anpocoB 0

NpPeAoCTaBNEHNN MYHULMNASILHOM

ycnyru, NHPOPMAaLNOHHBIM
cTeHgam ¢ obpasuamu  uXx
3anosiHeHns 7 nepeyHem
[OKYMEHTOB, HeobXxoAuMbIX OJ1A
npefocTtaseHns Kaxx oM
MYHULMMNa/IbHOW YCIyru,
pasMeLlleHnto 1 0dpOPMIIEHMIO
BU3yasIbHOM, TEKCTOBOMW n

My/IbTUMELNAHON MHopMaun o
nopsiike npefocTaBfeHnss Takow
ycnyru, B TOM  4ucrie K
obecrneyeHnto  JOCTYNHOCTM 4NN
WNHBaNINL0B YKa3aHHbIX 060BHEKTOB B
COOTBETCTBUM C hefepasibHbIM
3akoHoZaTeIbCTBOM 7
3akoHogaTenbCcTBOM  Pecny6nuku
TatapctaH 0 coumasibHON 3aluTe
MHBA/IN0B

MpepocTtaBneHme MyHULMNasIbHOW YC/yrM OCYLLECTB/ISETCA B
30aHNSAX N NOMELLEHUSAX, 060py[0BaHHbIX NPOTUBONOXAPHO
CMCTEMOI N CUCTEMOI NOXapoTyLleHus, Heobxoaumoin Mebesbio
AN 0hopMNEHNST LOKYMEHTOB, NHPOPMAaUNOHHLIMK CTEHAAMMN.

ObecneunBaeTca 6ecnpenATCTBEHHbI A0CTYN WHBa/IMAOB K
MeCTy npefocTaB/eHNs MyHULMNanbHOW ycnyrn (YA0OHbIn BXO4-
BbIXO/, B MOMELLEHNsS 1 NnepeMeLleHre B X npeaenax).

BusyasnibHas, TekcTtoBas M MynbTuMeAuiiHas WHdopmauus o
nopsgke npefocraBieHns MyHULMNABHON yCiyrn pasMeLtaeTcs
B YAOOHbIX AN 3asBuTeneir mectax, B TOM 4UC/Ie C y4yeToM
OrpaHNyYyeHHbIX BO3MOXHOCTEN NHBaINA0B

2.15. Noka3aTenn AOCTYMHOCTU W
KayecTBa MYyHULUMMANBHOW YCnyru,
B TOM yucne KO/IN4eCTBO

Moka3aTeniamMmn AOCTYNMHOCTU NpeAoCcTaBNeHNs MyHULMNAIbHOW
yCNyrv ABNSIHOTCS:

pPacnosiIoXXeHHOCTb nomMeLleHns icnonkoma B 30HE
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B3aMMOAENCTBUIA  3aaBUTENA C
AO/DKHOCTHbIMW  /iMyaMm  Npy
npeaocTaBNeHn MyHULMNaIbHOM
YCNyrn N ux NPoAO/HKUTENbHOCTb,

BO3MOXHOCTb noslyyeHus
NHhopmauun 0 xoge
npeaocTaBNeHns MyHULUNaIbHOM
ycnyrm, B TOM  uucnie  C
NCnosib30BaHNEM

NHJOOpPMaLMOHHO-

KOMMYHUKAUMNOHHbIX  TEXHO/OIMA,
BO3MOXHOCTb nm6o
HEBO3MOXHOCTb noslyyeHus
MYHULMN&/IbHOW ycnyrm B
MHOTrO(OYHKLUNOHA/IbHOM  LieHTpe
npenocTaBneHns

rocygapCTBEHHbIX n

MYHULMNANbHLIX  yciyr (B TOM

yncne B MNOJIHOM 06bLeme), B
nobom TeppuTOpUaIbHOM
nogpasgeneHnn opraHa
NCMNOSTHUTENIbHO

pacnopsanTenbHoro opraHa
MECTHOro camoyrnpasfieHus, Mo
BblIGOpY 3aaBuTens
(sKcTeppuTOpUasibHbIA  NPUHLMN),
rnocpencTeoM 3anpoca 0
npefocTaBneHnm HECKO/IbKMX
rocygapCTBEHHbIX n (nnn)
MYHULUMNAIbHbIX ycnyr B
MHOTO(PYHKUMOHASIbHBIX  LIeHTpax
npefocTasB/eHus

rocyapCTBEHHbIX n
MYHUUMN&/IbHbIX YCNVT,

[OCTYMNHOCTM 06LLLECTBEHHOIO TPAHCMNOPTa;

Hannume Heob6XOA4MMOro Konm4yecTBa CrneumasiuctoB, a Takxke
NMOMELLLEHNI, B KOTOPbIX OCYLLECTB/ISAETCA NPUEM OOKYMEHTOB OT
3aaBuTenei;

Hannume mcuepnbiBalLWein nHopmayumn o cnocobax, nopsiake
M Ccpokax npefocTaBfieHUA  MyHULMNaSIbHOW  YCNyru  Ha
NHPOPMaUMOHHBIX  CTeHAax, WHJOPMaUMOHHbLIX  pecypcax
JleHVHoropckoro MyHUUMNasibHOro paoHa B ceTu «HTepHeT», Ha
EauHom nopTane rocyaapCTBEHHbIX M MyHULMNANbHBIX YCAYT;

okasaHve MoMowM wHBa/IMAam B npeofosieHun 6apbepos,
MeLLatLmx NosTy4eHo UMY YCyr HapaBHe ¢ ApYrumMu anuamu.

KauyectBo npepocTaBneHns MYHULMMNASTIbHON ycnyru
XapakTepusyeTcsa OTCYTCTBUEM:

oyepepei npu npuemMe 1 Bblgavye AOKYMEHTOB 3aABUTENAM;

HapyLLEHWIA CPOKOB NpeaoCTaBNEHNS MyHULMNAIbHOW YCAYTN;

Xanob Ha pgeincteua  (6e3gencTBvMe)  MyHUUMNASIbHbIX
cAyxawux, NnpeAoCcTaBIALWNX MyHULUMNANbHYIO YCAYTY;
Xanob Ha HEKOPPEKTHOE, HEBHUMATE/IbHOE OTHOLUEHME

MYHULUMNABHBIX  Cy>aLlnX,
YyCNnyry, K 3aaBUTeNAM.

Mpu nogadve 3anpoca O NPefoCcTaB/IEHNUN MYHULUNAIbHOW
yCayrm v Npu nosiydeHnmn pesynbtara MyHULUNasIbHON Yycnyru,
npegnonaraetcs OAHOKpaTHOe B3aMMOAEWNCTBME [OSDKHOCTHOrO
nvua, NnpefocTaBNALWEero MyHUUUNanbHyo ycnyry, n 3aasuTtens.
MpoJoMXNTENBLHOCTL B3aMMOAEeNcTBuS onpegensetcs
pernameHToMm.

WHdopmaums o xoge npefoctaBneHns MyHULMNAIbHOR yCnyru
MOXeT ObITb MoJlydyeHa 3asBUTeNIeM Ha caiTe JIeHMHOropcKoro
MYHUUMNA/IBHOTO paiioHa, Ha EguHOM nopTtasie rocyapCTBEHHbIX
N MyHULUMNANbHbIX ycnyr, B M®L].

lMpepocTtaBneHne MYHULMNAIbHOW ycnyru yepes
MHOTO(OYHKUNOHAIbHbIN LeHTp npeagoctaBneHns
roCcyAapCTBEHHbIX M MYyHUUMNANbHbIX ycnyr (fanee — MOL),
yAaneHHble paboyune mecta MOLL He ocyllecTBisieTcA.

okKasbiBawWMX MyHULIMNA/IbHYIO
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npeaycMoTpeHHoro crtatbein 15.1
denepasibHOro 3aKoHa
(KOMMIEKCHbIN 3anpoc)

MyHMLUMNaibHast ycyra no aKCTeppuToprasibHOMY NPUHLMY U
B COCTaBe KOMM/IEKCHOTO 3anpoca He nNpefocTaBnseTcs

2.16. iuble TpeboBaHuA, B TOM
ymcne yuuTbiBatoLLme
0COb6eHHOCTH npenocTasneHns
MYHULUMNEAIbHOW ycnyru no
SKCTEPPUTOPUAIBHOMY  MPUHUMMTY
(B cnydyae, ecnu MyHuuuMnanbHas
ycnyra  npefocrtasnserca o
SKCTEeppUTOpPUaNbLHOMY  NPUHLMNY)
N OCOBGEHHOCTN npenoCcTaB/iIeHUS
MYHULUMN&IbHOW ycnyru B
3N1EKTPOHHOM dhopme

KoHCcynbTaumio 0 NopsiKe MoJslyYeHUs MyHULUNANbHOW YCyru
B 3/IEKTPOHHON (DOpPME MOXHO MOMy4nTb uepe3 VIHTepHeT-
NnPUemMHyro  wam  yepe3  [lopTasl  roCyAapCTBEHHbIX K
MYHULMNaNbHbIX ycnyr Pecny6nuku TatapcTaH.

B cnyyae, ecniv 3aKkOHOM NpeaycMOTpeHa nojavya 3asiBfieHns o
NpPeaoCTaBNEHNN MyHULMNASILHOW YCNYrM B 3/1EKTPOHHOI dhopme

3adB/ieHne nogaeTca 4epe3 [lopTan rocyfapCTBEHHbIX WU
MyHUUMNanbHbIX ycnyr Pecnybnukn TartapctaH (http://uslugi.
tatar.ru/) wnn  EAvHbIA - nopTan TOCYJapCTBEHHbIX U

MyHUUMNanbHbIX yenyr (yHkumii) (http:// www.gosuslugi.ru/)



http://www.gosuslugi.ru/
http://www.aksubayevo.tatar.ru/
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3.CocTaB, nocnefoBaTenlbHOCTb 1 CPOKM BbINO/IHEHWS aAMUHUCTPATUBHbIX Npoueayp,
Tpe6oBaHWs K MOPSAKY UX BbINOJIHEHWS, B TOM UYMC/IE 0CO6EHHOCTY BbINO/THEHNS
aIMMHUCTPATMBHBIX NPOLEAYpP B 3/1EKTPOHHOI hopme

3.1. OnucaHue nocnegoBaTeNbHOCTU  AEWCTBUA  Npu  nNpefocTasB/ieHnn
MYHULIMNA/IbHOM YCNyru

3.1.1. MNpepocTaBneHne MyHULUNAaSbLHOM YCNyru BKIOYAeT B cebs creayloume
npowenypsl:

1) KOHCYNbTUPOBaHWE 3asABUTENS;

2) NPUHATNE N perncTpauuns 3asaBneHus;

3) noAroToBka v Bblgaya pesysibtara MyHULMNasibHOW YCNyru;

3.2. Oka3aHue KOHCyNbTaluWil 3as9BUTeNto

3.2.1. 3aaButenb AnM4HO M (MnNKn) no TenedoHy obpauaetca B Vicnosikom ans
NoNyYeHNs1 KOHCYNbTaLMiA 0 NOpPSAAKe NOAYYEHUS MyHULMNASIbHOM YCNYTW.

3amecTuTtesib  pykoBoautens Mcnoskoma, OTBeYawlWuini 3a coBeplleHue
HOTapuasibHbIX AENCTBUIA (ganee — 3amMecTuTeNb pykoBoauTenst lcnonkoma,
OCYLLECTB/SAET KOHCYNbTUpOBaHWe 3asBUTENs, B TOM 4ucie no cocTtasy, chopme u
cofepXaHno AOKYMeHTauun, HeobxoamMMor ans NoaAyvYeHuss MyHULMNasibHOM YCNyrn 1
npyv HeO6XOAUMOCTHM OKa3blBaeT NOMOLLb B 3ano/IHEHUN 61aHKa 3asBeHUs.

Mpouenypa, yctaHaBnneaemass HaCTOALMM MYHKTOM, OCYLLECTB/SAETCA B AEeHb
ob6palleHns 3aaBUTenNs.

PesynbTtar npouenypbl: KOHCy/NbTauuu, 3amedyaHuss Mo cocTtaBy, popme wu
cofepXaHuto npeacTaB/IeHHOW AOKYMeHTaLnn.

[I. 3.3. MNpuHATHE 1 perncTpaumsa 3asaBneHus

V. 3.3.1.3asaButesnb IMYHO NogaeT NMCbMEeHHOoe 3asB/1IeHNE O
COBEpLUEHUN HOTapuasibHbIX AeACTBUIA MO YA0CTOBEPEHNIO JOBEPEHHOCTU, U
npeacrasnseT 4OKYMEHTbI B COOTBETCTBUN C MYHKTOM 2.5 HACTOALLEro
PernameHTa B licnonkom.

3.3.2. 3amecTtuTtesnb pykosoautesnsa icnosikoma ocyLlecTB/iseT:

yCTaHOB/IEHWNE JINYHOCTU 3asBUTENS;

NPOBEPKY NOSTHOMOUNIA 3a89BUTENS (B Cllyvae AENCTBUS N0 AOBEPEHHOCTN);

NPOBEPKY Ha/IMuMA [OKYMEHTOB, NPefyCMOTPEHHbIX MYHKTOM 2.5 HacToswero
PernameHTa,;

NPOBEPKY COOTBETCTBUSA MpPeACTaB/IEHHbIX  [OOKYMEHTOB YCTaHOBJ/IEHHbIM
TpeboBaHnsaM (Hag/siexailee OogOpMIEHNE KOMUA  AOKYMEHTOB, OTCYTCTBME B
OOKYMeHTax MoAYMUCTOK, MNPUMNUCOK, 3a4epKHYTbIX C/I0B UM WHbIX HE OrOBOPEHHbIX
ncnpasneHuni).

B cnyyae oTcyTCcTBMSA 3ameyvaHuii 3amecTuTeslb pykoBoautens licnonkoma
OCYLLeCTBNAET:

npuem 1 perncTpaumio 3asaBneHns B creymasibHOM XypHaUe;

BPYYEHMNE 3a8BUTESIHO KOMUM 3asiB/IEHNSA C OTMETKOW O AaTte npuema A0KYMEHTOB,
NPUCBOEHHOM BXOASILLLEM HOMeEpe, AaTe W BPEeMEHM WCMNOIHEHUS MYHULUMMNa/IbHOWN
yCnyru.

B cnyyae Hanmumss OCHOBaHWin Ansi OTkasa B nNpueme [AOKYMEHTOB,
npeaycMOTPEHHbIX MYHKTOM 2.8 HacToslero PernameHTa, 3aMecTuTesib pykoBoanTens
Mcnonkoma Begywmii nNpuem OOKYMEHTOB, YBEAOMISET 3asBUTENA O Ha/Myuun
NPenaTcTBUn ANA perncTpaunn 3asBNeHus U BO3BpallaeT emMy [AOKYMEHTbl C
NMNCbMEHHbIM 06bACHEHNEM coaepxaHus BbISIB/IEHHbIX He[O0CTaTKOB B
npeacTaBNEHHbIX AOKYMEHTaXx.
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Pe3synbtar npouenyp: MNPUHATOE W 3aperucTtpupoBaHHoOe 3afB/ieHVMe Unu
BO3BpaLLEeHHble 3asABUTE/NI0 AOKYMEHThI.

3.4. MopgrotoBka 1 Bblgavya pesysibTara MyHULMNasIbHOW YCayrn

3.4.1. 3amecTuTenb pykoBoauTesns Vicnonkoma nocne perucrpaunn 3assrieHus
OCYLLeCTBNAET:

NPOBEpPKY CBEAEHUN, coAepXalumnxcsa B AOKyMeHTax, npuiaraemblx K 3asB/IEHUIO;

NPOBEPKY Ha/IM4MA OCHOBaHW [ANA oTkasa B NpefocTaBNeHun  yCnyru,
npeaycMOTPEHHbIX NYHKTOM 2.9 HacTosiwero PernameHra.

B cnyvyae Hanuumss OCHOBaHW ANns OTKasa B NpefocTaB/ieHUn  YCayru
3amMecTuTeslb pykoBoauTens lcnonkoma un3BellaeT 3adaBUTENA O NMpUYMHAaX oTkasa u
OCYLLeCTB/SAET npoueaypsbl, NpesycMoTpeHHble NyHKTOM 3.5 HacToswero PernameHra.

B cnyyae Hanuuma OCHOBaHWA AN OT/IOXKEHWS COBEPLUEHUS HOTapUasibHOro
OeNCcTBUS  3aMecTuTeNlb  pykoBoautensa lcnonkoma ocywecTBaseT npoueaypsbl,
npenycMoTpeHHble NyHKTOM 3.5 HacToswero PernameHTa.

B cnyyae OTCyTCTBMA  OCHOBaHW ONs  OTkasa B NpefocTaB/ieHuu
MYHULUMNALHON yCNyrn 3amecTuTe b pykoBoauTens Mcnonkoma:

npoBepsieT NpPaBW/IbHOCTb OMNJaTbl 3a COBEpPLUEHME HOTapuasibHbIX AeACTBUI
(nyTem  HanpaBneHuss B 3/IEKTPOHHOM  d)opMe  nocpeacTBOM — CUCTEMbI
MEeXBeOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOAENCTBUS 3anpoca O npenocTaBieHnn
CBEAEeHWNIN O rOCNOLL/INHE);

coBepLUaeT HoTapuasibHble AeCTBUS;

perucTpupyeT COBepLUEHHble HOTapuasibHble [elCTBUA B peecTpe A1
perncTpauumn HotTapuasbHbIX AeACTBUMN;

BO3BpaLlaeT y40CTOBEPEHHbIE [OBEPEHHOCTN 3aABUTENIO.

Mpoueaypsbl, ycTaHaBnmBaemble NyHKkTamu 3.3 -3.4 HacToAwero PernameHra,
OCYLLEeCTBNAOTCA B TeyeHne 15 MUHYT C MOMEHTa pernctpaunmn 3asasneHus.

Pe3ynbTart npouenyp: HoTapnasibHO yA0CTOBEpPEHHas AOBEPEHHOCTD.

3.4.2. 3amectutenb pykosoautesns Vicnosikoma B c/iyyae NPUHATUA pelleHus 06
OoTKase B NpenocTaB/ieHUN YCNYr BbIHOCUT NOCTaHOB/IeHWE 06 OTka3e B COBEpLUEHUN
HOTaprasibHbIX A4eCTBUIA. [ToCTaHOBNEHME HanpaBNAeTCca 3asBUTESI0 NO noyTe.

Mpouenypbl, ycTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBNAITCA He
no3aHee NATU AHeEN ¢ MOMEHTa o6palLeHns 3aaBuUTeNa 3a NpesocTaB/IeHNEM YCYTN.

Pe3ynbTar npoueayp: NocTaHoOB/IEHNE 06 OTKase B COBEPLUEHUN HOTapUasibHbIX
[OelCTBUA, HanpaB/IeHHOE 3aABUTESH.

3.5. OTNI0OXeHMe coBepLIEHNS HOTapMasibHOro AeNCTBMS

3.5.1. 3amecTuTtenb pykosBogutena Vicnosikoma MOXET OT/IOXUTbL COBepLUeHue
HOTaprasibHOro 4eNCTBUA B Cnyyae:

Heob6XoAMMOCTN MUCTPeboBaHUA AOMOSIHUTE/bHLIX CBEAEHUIA OT (DU3NYECKUX U
OpUANYECKNX NnL,;

HanpasneHna AOKYMEHTOB Ha 3KCNepTusy;

HeobX0AMMOCTN 3anpoCuTb 3aMHTepecOBaHHbIX MLy, 06 OTCYTCTBUM Y HUX
BO3paXeHMWIi NPOTUB COBEPLLEHNSA 3TUX AEACTBUMN.

3amecTuTesNib pykoBoauTensa lVicnonkoma uv3sBellaeTt 3asBuTens 06 OT/1I0XKeHUU
COBEpLLEHNS HOTapuanbHOro AencTBuS.

Mpouenypsbl, yctaHaBMBaEMble HACTOALLMM MYHKTOM, OCYLLECTB/ATCA B AeHb
obpalleHns 3aaBuTens.

Pesynbtar npouenyp: wu3BelweHne 3aaBuTens 006 OT/IOKEHUN COBepLUeHUs
HOTapMasibHOro AEeNcTBUS.

3.5.2. 3amectutenb pykoBogutens Mcnosikoma nocne MpUHATUS pelleHus o6
OT/IOKEHUMN COBEPLUEHNS HOTAapMasibHOIo AENCTBUA TOTOBUT 3anpoc, HE0OX0AMMBIN A1
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NnoslydeHnss JONONHUTENbHbLIX CBEAEHWNIA, N HanpaBnseT B COOTBETCTBYIOLLMIA opraH nnmn
3aMHTEepeCcoBaHHOMY fnLly.

Mpouenypbl, ycTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBNAITCA He
nosgHee NATU AHEel ¢ MOMeHTa obpalleHns 3asaBUTENS.

Pesynbtar npoueayp: 3anpoc, Hanpas/ieHHbli B COOTBETCTBYIOLLMIA OpraH nan
3aMHTEepeCcoBaHHOMY fnLly.

3.5.3. 3amectutens pykosogutena Vicnosikoma nocse nocTtynjeHna OTBETOB Ha
3anpochbl M3BeLLlaeT 3adaBUTENA U NPenoCcTaBsgeT yCryry B rnopsnke, yctaHOB/IEHHOM
nyHktamu 3.3. — 3.4 HacTosullero PernameHra.

3.6. NcnpasneHne TeXHUYECKNX OLUNOOK.

3.6.1. B cniyyae o6HapyXeHUst TEXHNYECKOW OLLIMOKN B [LOKYMEHTE, ABMSIOWEMCSH
pe3ynibTaTtoM MyHULMNaLHOW yCNyru, 3asaBuTeb NpeactaBnseT B ICNOAKOM:

3aaBneHne 06 ncnpasieHuy TEXHUYECKoN owmnobkmn (NnpunoxeHne Nel);

[OKYMEHT, BblaHHbIA 3asBUTENI0 KaK pe3ynibTaT MyHUuMnasbHOW YCnyru, B
KOTOPOM COLEPXUTCA TeEXHMYECKas OwmnokKa,

OOKYMEHTbI, MMelLne puandeckyro cuny, CBUAETENLCTBYHOLME O HanMyuu
TEXHUYECKOWN OLLINOKMN.

3asiBnieHme 06 ncnpaB/ieHMM TEXHUYECKOW OLUMOKM B CBEAEHUSIX, YKa3aHHbIX B
OOKYMeHTe,  SABMFWEMCA  pe3ynbTatoM  MyHUUMNasIbHOW  yciyrn,  nogaetcs
3aaButesieM  (YNOSIHOMOYEHHbIM  NpeAcTaBUTesieM)  JIM4HO, MO0  MOYTOBbLIM
oTnpasnieHvemMm (B TOM 4uC/le C UCMNONb30BaHMEM 3/IEKTPOHHOW Mo4Thbl), /IMO0 4yepes
eAMHbIN nopras rocyapCcTBEHHbIX n MYHULMNATbHbIX ycnyr nnu
MHOTO(PYHKUNOHANIbHBIN LLEeHTP NpefocTaB/fieHns rocy4apCTBEHHbIX YU MyHULMMNAIbHbIX
YCANyr.

3.6.2. 3amecTtutenib pykoBoauTtensa Mcnonkoma — OCyLLecTBMAeT  Mnpuem
3asB/ieHNsT 006 WUCMpaBNEHUN TEXHUYECKOW OLUNOKM, pPerucTpupyeTt 3asiBfieHne C
NPUIOXEHHbIMU OKYMEHTaMW.

Mpouenypa, ycTaHaBNMBaemas HaCTOAWMM MYHKTOM, OCYLIEeCTB/ISeTCa B
TeyeHne O4HOro AHA C MOMEHTa perncrpaunm 3asaBneHus.

PesynbTaT npoueaypbl: NPUHATOE N 3aperncTpupoBaHHOE 3asB/1IeHME.

3.6.3. 3amecTuTtenib pykoBoanTensa Vicnosnkoma paccmatpmsaeT AOKYMEHTbI U B
Lensax BHECEHWUSI WUCNPaBNEHWA B [AOKYMEHT, SABASAWOWMIACA pe3ynbTaToM YCAyru,
OCYLLeCTB/SAET npouenypbl, NpeaycMoTpeHHble NYHKTOM 3.4 HacTosAwero PernameHra,
N BblOAeT UCNPAB/EHHbIA AOKYMEHT 3asiBUTENt0 (YNO/IHOMOYEHHOMY MpeaAcTaBUTESO)
JINYHO NOJ POCMUCb C U3bATUEM Yy 3asaBuTensd (YnosIHOMOYEHHOro npeacTaBuUTeNs)
opurMHana foKyMeHTa, B KOTOPOM COAEPXKUTCA TeXHUYecKasa owmnbka

Mpouenypa, ycrtaHaBAMBaemas HaCTOALWMM TMYHKTOM, OCYLLeCTBNAETCA B
TeyeHne Tpex AHeil nocne O6HapyXeHWs TEXHUYECKOM OWMOKM WAN NONyYeHusa oT
Nt060ro 3aMHTEPECOBaHHOIO NNLA 3asB/1IEHUS O AONYLEHHON OWKnobKe.

Pe3ynbTart npoueaypsbl: BblAaHHbIV (HanpaB/ieHHbIN) 3asABUTENI0 AOKYMEHT.

4.Mopsaaok 1 hopmMbl KOHTPOA 3a NPEAOCTaBNEHNEM MYHULMNASIbHOW YCyTi

4.1. KOHTpPONb 3a MNOMHOTOW W KayecTBOM MpeAoCTaB/IEHUS MyHUUMNaNIbHOM
yCnyrn BKNOYaeT B CebSA BbISIB/IEHWE M YCTpaHeHMe HapylleHuid npas 3asBuUTenNen,
npoBefeHne MpPoOBEpPOK CO6NIAEHMA Mpoueayp npeaocTaBAeHUs MYHUUMNaIbHOWN
ycnyru, NoAroToBky pelleHuii Ha aenctens (6es3gencTene) OO/MKHOCTHBIX L, opraHa
MECTHOro camoynpaBs/ieHus.

dopmMaMy  KOHTPONA 3a COG/MOAEHUEM  WUCMNOSIHEHUSA  afAMUHUCTPATUBHbIX
npoueayp ABNAKTCA:

1) npoBepka W corfacoBaHMe TMPOEKTOB [AOKYMEHTOB MO MpenocTaB/eHNo
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MYHULMN&/IbHON yCnyrn. Pe3ynbTaToM NPOBEPKM ABNSAETCA BU3MPOBAHME MPOEKTOB;

2) npoBogUMble B yCTaHOBJ/IEHHOM nopsgke NpoBepPKK BeAeHusA
[enonpon3BoACTBa,;

3) npoBefeHne B yCTAHOB/IEHHOM MOPSAKE KOHTPOJIbHbIX NMPOBEPOK COb0AEHNS
npoueayp npegoctaBfieHNns MyHULMNA/IbHOR yCNyru.

KOHTpO/IbHble MpOBEPKM MOryT ObITb MN1aHOBbIMU  (OCYLLECTB/IATLCA  Ha
OCHOBaHWW  MOMYrofoBbIX WKW  TOAOBbIX M/aHOB paboTbl OpraHa MeCTHOro
camoynpasfieHns)) 1M BHennaHosbiMK. [lpyM  MpOBeAEHUM  MNPOBEPOK  MOryT
paccmatpvBaTbCA BCE BOMPOCHI, CBSA3aHHble C MpefocTaB/IeHNEM MYHULMNa/IbHON
ycnyru (KOMMJIEKCHbIE MPOBEPKN), NI MO KOHKPETHOMY ObOpaLLeHunIo 3adBUTENS.

B uensx Tekywero KOHTPONSA WCMO/b3YTCA CBeAeHus, uMelwmecs B
3NIEKTPOHHON 6ase faHHbIX, CNyXebHas KOppecrnoHAeHUMs, YCTHas M NUCbMeHHas
NMHhopMmaumnsa cneumasiucToB, OCYLLECTB/IAIOWMNX BbINOSIHEHNE agMUHUCTPATUBHbIX
npoweayp, XXypHasibl yyeTa COOTBETCTBYHOLUUX AOKYMEHTOB U ApYyrne CBeAEeHNS.

[Ana  OoCywecTBNEeHUA  KOHTPONA  3a  COBeplleHVeM  OeWACTBUA  npwu
npeaocTaBNeHNN  MYHUUMNANBHOW YCAYrM W NPUHATAN  PEeLUeHUA  PYKOBOAUTENIO
Wcnonkoma  npeactaBnalOTCA  cnpaBkKM 0 pe3ynbrarax — npefocTtaB/ieHust
MYHULMNALHOR yCNyru.

O cnyyassix W MpuvyYnHaX HapywleHWss CpOKOB, nocnefoBaTeflbHOCTU U
cofepxaHus afMUHUCTPATUBHBIX NMpoueayp cneunasmcTbl Hemen/eHHO MHOPMUPYIOT
pyKoBOAUTENSA OpraHa, nNpefoCcTaB/IAIWErO0 MYHUUMMNAIbHYKO YCyry, a Takke
npeanpvHUMatoT CPOYHbIE MEpPbI MO YCTPAHEHUIO HapYLUEHWI

4.2. Tekywmii KOHTpPOAb 3a co6noaeHnemM nocneaoBaTesnibHOCTU AeNCTBUN,
onpeaeneHHbIX aAMUHUCTPATUBHBLIMN npouenypamu no npefocTas/ieHNIO
MYHULMMNa/TbHOWN YCyru, ocyLlecTBnseTca pykoBoauTenem Wcnonkoma,
OTBETCTBEHHbIM 3@ oOpraHuMsauuio paboTbl MO NpPefoCTaBNEHUIO  MYHULMNAIbHON
yCnyru.

4.3. MNMepeyeHb [AO/MHKHOCTHbIX UL, OCYLLECTB/IAIOWNX TEKYLUMA KOHTPO/Ib,
ycTaHaBnmnsaetcs NosoxeHnem 06 IcnosikoMme 1 MHCTPYKUUNU MO AeN0npon3BOACTBY.

Mo pesynbTataM MNPOBEAEHHbLIX MPOBEPOK B C/lyvyae BbISIBNIEHUS HapyLleHWM
npas 3asBuTesNIel BUHOBHbIE /lLLa NMPUB/IEKAOTCA K OTBETCTBEHHOCTN B COOTBETCTBUM C
3akoHogaTensCcTBOM Poccuiickon denepauunn.

4.4. PykoBoguTeNb opraHa MeCcTHOro caMoyrnpas/ieHUsi HeCeT OTBETCTBEHHOCTb
3a HECBOEBPEMEHHOE pacCMOTPEHNe obpalleHnii 3asaBUTENEN.

PykoBoautenb (3amecTutenb pyKoBOAUTENSA) opraHa MEeCTHOro
camoynpassieHUss  HeceT OTBETCTBEHHOCTb 3a HecBOEeBpeMeHHoe un  (1nn)
HeHagiexallee BbINOJIHEHWE afMUHUCTPATUBHbLIX AENCTBUN, yKa3aHHbIX B pasgene 3
HacTosullero PernameHTa.

[O/MKHOCTHbIE LA WM WHble MyHUUMNa/IbHbIE ClyXalwne 3a pelleHus Wt
nenctens (6esnenctemne), npuHMMaemble (OCyLWEeCcTBASIEMbIE) B X04e NpeaocTaBneHns
MYHULMMN&/IbHON YCNYrX, HECYT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOM MOpsAKe.

4.5. KoHTponb 3a npefoctaBfieHNEM MYHUUMMNaIbHOW YCNYrM CO  CTOPOHbI
rpaxgaH, ux o6beMHEHNN N opraHn3aunii, OCyLLecTB/IAeTCA NOCPeACTBOM OTKPbLITOCTH
[EeATeNIbHOCTM  opraHa  MEeCTHOro  camoynpasfieHus  npu  npefocTasfieHnn
MYHULMN&/IbHON YCNYrn, NOSy4YEeHUs NOJSTHON, akTyasibHOW 1 [OCTOBEPHOWN MHpopmaumnn
0 nopsiike NpefocTaBfieHNs MYHUUMNaIbHOW YCIyrh M BO3MOXHOCTU AocyAebHOro
paccMoTpeHus obpalleHuii (kanob) B npouecce npefocTaBieHUss MyHULMNa/IbHON
yCnyru.

5./locyae6Hblin (BHECYAEOHbIN) NOPSAA0K 06XanoBaHWs peLleHnii n AeicTBuii
(6e3pneicTBmA) opraHa, NpeAoCTaBASOLWEro MyHULMNALHYHO YCAYTY,
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MHOTO(OYHKLIMOHA/TbHOTO LleHTpa NpeaocTaB/ieHNs rocy4apCTBEHHbIX U
MYHULMN&/IbHBIX YCYT, OpraHm3aunii, ykasaHHbIX B Yactu 1.1 ctatbu 16 ®egepasibHOro
3akoHa oT 27.07.2010 Ne210-$3, a Takke UX AO/DKHOCTHbIX /1L, MyHUUMNA/TbHbIX
cnyxawux, paboTHUKOB

5.1. Monyyarenn MyHMUMNa/IbHOW YCAYyrM WUMEKT NnpaBO Ha 06XasoBaHue B
pocygebHom  nopsigke  gencTBuii (6e3geiictBus)  COTpPyAHMKOB  Mcnonkoma,
y4yacTBYOLMX B NpefocTaBneHn MyHuuunanbHoi ycnyru, B Vicnonkom vnn B Coset
MYHULMM&/IbHOTO 06pa3oBaHus.

3asBuTeNlb MOXET 06paTUTLCSA C XKanoboi, B TOM Ynce B Criefyowmx ciydasx:

1) HapylLleHne cpokKa perucTpauumn 3anpoca 3asBuTesia 0 NpefocTaB/IeHUN
MYHULMN&/IbHON yCNyru;

2) HapyLleHne cpoka NpefocTaBieHnss MyHULMNaIbHON YCNyru;

3) TpeboBaHve y  3asaBUTENA  OOKYMEHTOB WM UHopmauun  nnoo
OCYLLECTB/IEHUA [EeNCTBUIA, nNpeAcTaB/ieHne WM  OCYLeCTB/IEHNE KOTOpbIX He
npeaycMoTpeHO HOPMAaTMBHLIMW  MpaBoOBbIMKM  akTamu Poccuiickori  ®epfepauunu,
Pecny6nukn TatapcTaH, JIEHWHOrOPCKOro MyHUUMNANbHOro palioHa, MMCbMSAHCKOro
Ce/IbCKOro nocesieHns A5 npefocTaB/ieHns MyHULUNaIbHOR yCnyr;

4) oTkKa3 B MpuemMe [OKYMEHTOB, MNpefoCTaB/ieHne KOTOpbIX MNpesycMOTPeHO
HOpMaTUBHbLIMY NPaBOBbIMX akTaMu Poccuitickoin depepaunn, Pecnyonvkn TatapcTaH,
JIeHMHoropckoro MyHuLMNasbHOrO panoHa, MNMUCbMAHCKOro CesnibCKoro nocesieHus Ans
npeaocTaBNeHnss MyHULMNASIbHOW YCNYrK, y 3aABUTENS;

5) oTka3 B NnpefocTaBeHny MyHULMMNaIbHOW YCyrn, ec/iv OCHOBaHUSA OTkasa He
npenycMoTpeHbl dpefepasibHbIMU 3aKOHAMW U MPUHATBIMW B COOTBETCTBUMM C HUMMU
WHBIMW HOPMAaTMBHLIMK NPaBOBbIMK akTamu Poccuiickoit ®epepaumm, 3akoHamu W
WNHbIMW HOPMAaTUBHBLIMY MPaBoBbIMW akTaMu Pecny6vkn TatapcTtaH, MyHULMNa/IbHbIMK
NnpasoBbIMWN aKTamu;

6) 3aTpeboBaHne OT 3aaBUTENS NPU NPefoCcTaBNeHUN MYHULMMNASIBHON YCNyru
nnartbl, He nNpPeayCMOTPEHHON HOPMaTMBHLIMKM MNPaBOBbIMU akTamMu Poccuiickoi
depepauymnn, Pecnybnukun TartapctaH, JIEHMHOropcKoro MYHUUMNAIbHOrO parioHa,
MMCLMAHCKOrO CenbCKOro NoceneHus;

7) oTka3 lWcnonkoma, [AO/MKHOCTHOrO uvua Mcnonkoma B MCNpaB/ieHUn
JOMNyLEHHbIX OMneyaTok M OWWOOK B BblAHHLIX B pe3ynbTare npefocTaBieHns
MYHULMMN&IBHON YCNyrn AOKYMeHTax /inbo HapylleHue YCTaHOBJ/IEHHOIO CpoKa TaKux
ncnpasneHuii;

8) HapylleHne cpoka WNu nopsagka BblAayn [OKYMEHTOB MO pesy/ibTaTtam
npefocTaBfeHNs MyHULUNABHOW YCIyru,;

9) npuocTaHoB/IEHNE  NpPefoCTaBNeHUs  MYHUUMNAIbHOW  yCnyru,  ecnu
OCHOBaHWA MNPWOCTAHOBJ/IEHNS He npenycMOTpeHbl defepanbHbIMU  3aKOHaMn U
NPUHATbIMU B COOTBETCTBUM C HUMW WHLIMW HOPMAaTMBHbLIMW MPaBOBbIMW aKTamu
Poccuitckoii Pepepaunn, 3akOHaMM U MHbBIMW HOPMATMBHLIMW NPaBOBbIMW aKTamMu
Pecny6nvkn TatapcTtaH, MyHULMNa/IbHbIMW NMPaBOBbIMWU aKTaMu;

10) TpeboBaHve y 3asBUTENA MpU NpefocTaBNeHUM MYHULMNANBHON YyCayrn
OOKYMEHTOB WM UHpopMauun, oTcytcTBue u (Man) HeLOCTOBEPHOCTb KOTOPLIX He
yKa3blBa/IUCb MNPV NepBoHavYa/IbHOM OTKase B Nnpueme LOKYMEHTOB, HEOOXO04UMbIX 4SS
npefocTaBneHnss MyHULUMNabHON yCyrn, NMbo B npefocTaB/eHn MyHULMNa/IbHOW
YyCNnyru, 3a UCK/IloYEeHneM criydyaeB, NpenyCcMOTPEHHbIX NMyHKTOM 4 yactu 1 cTtatbu 7
depnepanbHoro 3akoHa Ne 210-93.

5.2.)Kanoba Ha peweHna n  pgenctBua  (6e3geicteme)  opraa,
npenocTaBNAWEro  MyHAUMNAIbHYKO  YCyry,  OO/DKHOCTHOrO  /fiMua  opraHa,
npeaocTaBNAWEro  MyHUUMMNANbHYIO  YCAYry,  MYHULMUNaILHOIO  C/yXallero,
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pykoBoAMUTENA oOpraHa, npefoCcTaBNAKWEro MyHUUUNAIbHYK YCyry, nogaeTca B
NMCbMEHHOW hopme Ha ByMaXKHOM HOCUTEes1e UK B 3NIEKTPOHHOM hopme.

XKanob6a MoXeT ObITb Hanpas/eHa Nno noyte, yepe3 ML, ¢ ncnosb3oBaHNEM
NH(POPMaLNOHHO-TENTEKOMMYHUKALUMOHHOM ceTn «VHTepHeT», odununasibHOro canta
NleHnHoropckoro  MyHuumnanbHoro  paroHa  (http://www.leninogorsk.tatarstan.ru),
EamHOro noprana rocyfapCTBeHHbIX U MyHULMNA/bHBIX ycnyr Pecny6nukn TartapcTtaH
(http://uslugi.tatar.ru/), EguHOro noprtana rocyAapCTBEHHbIX U MyHUUUNANbHbLIX YCAyr
(doyHkuwmiA) (http://www.gosuslugi.ru/), a Takke MOXeT OblTb NPUHATA MPU JINYHOM
npueme 3asaBuTens.

5.3. XKanob6a, noctynuelias B oOpraH, NpefoCTaBNAWMIA MyHULMUNAbHYO
ycnyry, nmbo BbIWECTOAWMNA opraH (Mpy ero Han4ymm), NOANEXUT PaCCMOTPEHUIO B
TeuyeHne NATHaguaT pabounx gHel co AHA ee perucTpaunn, a B ciydyae o06xanoBaHus
OTKa3a opraHa, npefoCcTaB/iAloLWLEero MyHLUNabHY yCnyry, B npyueme AOKYMEHTOB Y
3aaBuUTeNsa NM60 B MCNpasBfeHUN [ONYLEHHbIX OrnevyaTtok U ownbok nnm B criyvyae
06Xa/i0BaHUA HapyLlIeHUs YCTaHOB/IEHHOIO CPOKa TakuX WCMpaBfieHU - B TeyeHue
NATUM pabounx AHel Co AHA ee permcTpaumn.

5.4. XXano6a go/mkHa cogepxartb cneayroLlyo nHopMauuio:

1) HaumeHOBaHWe opraHa, NpPenoCTaBNAOLWEro YC/yry, OO/DKHOCTHOrMo mua
opraHa, nNpefocTaB/IAOLWLEro ycnyry, wiM MyHUUUNaNbHOTO C/yXallero, pelueHus u
nencTeus (6e3nencTemne) KOTopbIX 0OXKasyTCS;

2) hamunnio, NMs, oTyecTBo (NocnegHee - Npu Hannuyuu), CBeAEHUA O MecTe
XWUTENbCTBA 3asABUTEeA - (PM3NYECKOro /mua NMbo HanMeHoBaHue, CBeleHNs 0 MecTe
HaxX0oXOeHua 3adaBUTENA - KOPUANYECKOrO /MLa, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3/1IeKTPOHHOW NOYTbI (NPX Ha/IMYUK) U NOYTOBbLIN agpec, No
KOTOPbIM JO/DKEH ObITb Hanpas/ieH OTBET 3asiBUTENIO;

3) cBefeHnss 06 obXaslyeMblX pelleHnsx 1 aencTemax (6e3gencTemmn) opraHa,
npegocTaBNAWEro  MyHAUMNAIbHYKO — YCyry,  OO/DKHOCTHOrO  /iMua  opraHa,
NnpefoCcTaBAALLEro MyHUUUNA/IbHYIO YCAYTY, WX MYHULMNAILHOTO CyXallero;

4) noBoAbl, HA OCHOBAHWW KOTOPbIX 3asBUTE/Ib HE COr/laceH C peLlueHuem U
aenctenem (6esgencTenem) opraHa, NpeaocTaBISOLWEro ycnyry, AO/MKHOCTHOIO fivua
opraHa, nNpefoCTaB/IFAOLLEro YCNyry, UM MyHULUNANbLHOTO C/yXallero.

5.5. K xasiobe MOryT 6bITb MPUIOXEHbI KOMUW OOKYMEHTOB, MOATBEPXAAOLLNX
N3N0XEHHble B Xasnobe ob6cTosATenbCcTBa. B Takom cnydyae B xasnobe npuBoamutcA
nepeyeHb npuiaraemMbix K Heil JOKYMEHTOB.

5.6. Mo pe3ynbtataMm pacCMOTPEHUSA Xasl00bl NPUHUMAETCA OL4HO U3 CNeayroLmnX
peLleHui:

1) xanoba ypgosneTBopsAeTcA, B TOM u4ucrie B (popmMe OTMEHbl MNPUHATOro
pelleHns, ncrnpasieHnsa AOMNyLLEHHbIX oneyaTok U OWNGO0K B BblAaHHbIX B pe3y/sibTate
npefocTaBfeHNss TrOCYAapCTBEHHON yCNyrn [OKyMeHTax, BoO3Bpata 3asBUTENIO
OEHEeXHbIX CpeacTs, B3MMaHMe KOTOpPbIX He MnpefyCMOTPEHO HOpPMaTUBHLIMU
npaBoBbIMN akTamu Poccuiickon ®Pepepaumn, HOpPMaTUBHLIMK MPaBOBLIMW akTamm
Pecny6sivkn TaTapctaH, MyHUUUNA/IbHLIMY MPaBOBbIMU akTamu;

2) B y0B/1IETBOPEHUN Xas100bl OTKa3blBaeTCA.

He nosgHee [HA, cnefyowlero 3a AHEM MNPUHATUS PELLUEeHUS, YKa3aHHOro B
HaCTOSILLEM MNYHKTE, 3asABUTE/I0 B MUCbMEHHOW (hOopMe U NOo XenaHui 3asBuUTens B
3/IEKTPOHHON  (popMe HanpaBnseTcs MOTMBUPOBAHHbLIA OTBET O pe3ynbTaTax
paccMoTpeHUst Xanobbl.

5.7. B cnyyae npu3HaHusa xanobbl, nognexallein yaoBneTBOpPeHUto, B OTBETE
3aaBuUTeN0 faetca MHopmaunsa O AeUCTBUSX, OCYLLecTBNsseMblX Wcnosikomom, B
LUensax HesamenMTeNIbHOTO YCTPaHEHUS] BbISBNEHHbIX HapyLEeHUA Mpu OKa3aHuu
MYHULUMMN&IBHON  yCNyrM, a TaKkKe NPUHOCATCA W3BMHEHMA 3a [0CTaB/IEHHblE



41

Heyno6cTBa UM yKasblBaeTcs MHGopMaumMsa 0 AasibHerwnx [AeicTBusx, KoTopble
HEeo6X0AMMO COBEPLLNTbL 3asiBUTENIO B LIE/ISAX NOJTyYeHNs MyHULMNASIbHO YCnyrn.

5.8. B cnyuae npu3HaHus xanobbl, He Noanexaltlei yaoBNeTBOPeHUto, B 0TBETE
3asIBUTENIO, [JAlOTCA apryMEHTVPOBAHHbIE PAa3bsICHEHWS O MNPUYMHAX MPUHSTOTO
peLleHnsi, a Takke nHdopmalms o NopsiaKe 06XXanoBaHUS MPUHATOIO PeLLeHUs.

5.9. B cnyyae yCTaHOB/MIEHUSI B XO04e WM MO pe3y/nbTaTaM PacCMOTPEHUS
)anobbl NPM3HAKOB cOCTaBa aMUHUCTPATVBHOIO NPaBOHAPYLLEHWS UM NPECTYNEHUS
[IO/HKHOCTHOE /L0, PabOTHUK, HaAe/IeHHbIE NMO/THOMOUYMSIMY MO PACCMOTPEHWIO Xasoo6,
He3aMeaINTeNbHO HaNPaB/ST UMEILLIMEC MaTepuasibl B OpraHbl MPOKypaTypbl.

6.0Cc06eHHOCTN BbINOSTHEHUSA aAMUHUCTPATUBHLIX Npoueayp (4enctsnia) B
MHOrOOYHKUMNOHA/TbHbIX LIeHTpax npeaocTaB/ieHNs rocy4apCTBEHHbIX U
MYHUUUNASTbHBIX YCAYT

6.1. OnucaHne  nocnepoBaTeNlbHOCTM  AENCTBUA  Mpu  NpefocTaB/ieHnn
MYHULMMN&/IbHON YCNyrn BK/lOYAET B Ce65 crieayoLine npouenypbl:

1) vHhopmMMpoBaHMe 3asaBUTENS O NOPsSAKe NpeaocTaBNeHUs MYHULMNAsIbHOM
ycnyru,

2) NpUHATNE W perncTpaumsa 3asB/ieHUs U [AOKYMEHTOB, HeobXxoAuMbIX ANs
npeaocTaBfeHNss MyHULMNaNIbHOW YCNYTN;

3) chopMmypoBaHne 1 Harnpas/fieHne MeXBEeLOMCTBEHHbIX 3anpoCcoB B OpraHbl,
yyacTBylowme B NpefocTaB/ieHUN MyHULMNASIbHOW YCnyru, B TOM 4ucne Mo
KOMMN/IEKCHOMY MeXBeAOMCTBEHHOMY 3arnpocy;

4) npoBepka AENCTBUTENIbHOCTU YCUMAEHHOWN KBasiMMKaLUMOHHON UMchbpoBoi
9/IEKTPOHHON nognucu 3asBUTENs, WCMNO/b30BaHHOW Mpu nogadve 3asB/eHUA O
npeaocTaseHN MyHULMNaSIbHON yCNyru;

5) HanpaBneHne 3asaB/1IeHUA C AOKYMeHTamu B icnonkowm;

6) Bblgaya 3assBUTENI0 pe3y/ibTata MyHULMNaSIbHOW YCYT.

6.2. iHchopMumpoBaHue 3asiBUTENS O NopsaKe NpeaocTaBfieHNs MyHULMNaIbHOW
ycnyru

3asasButens Bnpase obpatutbca B M®L, nuyHo, no TenedoHy wu (Mnn)
9NIEKTPOHHON noyTe ANA  NOJSyYEeHUS  KOHCyNbTauuMi O  nopsgke  nosyvyeHus
MYHULMNALHOR yCNyru.

Cneunanuct M®L, nHdopmmpyeT 3aaBuUTens, B TOM 4ncne rno cocrasy, hopme
npeacTaBNAeMONn AOKYMEHTauun 1 Apyrum Bonpocam Ans nosyvyeHns MyHuLmnasibHoOn
yCnyrm v npyu Heo6XoAMMOCTU OKasblBaeT NOMOLLL B 3arnosIHeHUN 61aHKa 3asBeHns.

3asaBuTenb  MOXeT MonyyYntb UHGOpMauuilo O nopsagke npefocTaB/ieHns
MyHUUMMN&IBHOW  ycniyrm  nytem  cBobogHoro  goctyna ¢ canta Mol
http://mfcl6.tatarstan.ru/

Mpouenypsbl, ycTaHaBNMBaEMble HACTOALLMM MYHKTOM, OCYLLECTB/ATCA B AeHb
obpalleHns 3aaBuTens.

Pesynbtar npouenyp: vHdopmMauus Mo coctasy, hopme npeacTaBisemoin
OOKYMEeHTauun n gpyrum Bonpocam noayvyeHusi MyHUUUnanbHOM YCyru.

6.3. NpuHATME 1 perncTpayma 3asaBieHns

6.3.1. 3aaBuUTENb /INYHO, Yepe3 AOBEPEHHOE NLO WAN B 3/1IEKTPOHHON dhopme
nogaetr MUCbMEHHOe 3asiBfieHne O npefocTaB/ieHUM MYHULMNaSIbHON YCyrn Wt
npeacrasnseT OKYMEHTbl B COOTBETCTBUM C MYHKTOM 2.5 HacToswero PernameHTa B
ML, yaaneHHoe pabouee mecto ML,

3asBneHve 0 npefocTaBfeHUn MyHULMNasIbHOM YCyrn B 3N1EKTPOHHONM hopme
HanpasiseTca Yepes NopTan rocyaapCTBEHHbIX U MyHULMNANbHBIX YCyr Pecny6ivkn
TatapctaH. Peructpaums 3asBfieHus, MNOCTYNMBLUEro B 3/1EKTPOHHON hopme,
OCYLLIEeCTB/IETCA B YCTAHOBIEHHOM MOpsKe.
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6.3.2. Cneuynanuct MOPL, Beaywmnin npuem 3asiBNEHWIA, OCYLLECTBASET
npoweaypsbl, NpeaycMOTPeHHbIE persiaMeHToM paboTel M®L.

Mpouenypbl, YyCTaHaB/MBaeMble HACTOALWMUM MYHKTOM, OCYLLECTB/IATCA B
CPOKM, yCTaHOB/IEHHbIE pernaMmeHTomM paboTel ML,

Pe3ynbTtat npouenyp: NPUHATOE 1 3aperncTpupoBaHHOE 3asBeHne.

6.4. dopmupoBaHMe nakerta AOKYMEHTOB

6.4.1. Cneuymanuct M®Ll B COOTBETCTBUM C pernameHToM paboTbl MPLL:

npoBepsieT AEeWCTBUTENBbHOCTb YCUNEHHON KBaUIM(PUKALNOHHON LU POBOWA
3NIEKTPOHHON noAnucY  3asABUTENs, WCMNOMb30BaHHOW nNpu nojaye 3asiBNleHUs o
npefocTaBNeHUN MyHULMNAILHON YCNYTU;

dopmupyeT ©n HanpaBnAeT MeXBeAOMCTBEHHble 3anpocbl B  OpraHbl,
yyacTBywlMe B MpefocTaBfeHUn MyHUUMNANbHOM YyCnyrn, B TOM 4uc/iie no
KOMM/IEKCHOMY MeXBeAOMCTBEHHOMY 3anpocy.

Mpoueaypbl, YyCTaHaB/MBaeMble HACTOALWMM MYHKTOM, OCYLLECTB/IATCA B
CPOKM, YCTaHOB/IEHHbIE pernaMmeHTom paboTbl ML,

Pe3ynbTat npoueayp: Hanpas/ieHHbIE 3anpochl.

6.4.2. Cneynanmct MO®L, nocne nonyyvyeHns OTBETOB Ha 3anpocbkl hopmupyet
naket [OOKYMEHTOB W HanpasiseT ero B lcnonkom B nopsgke, yCTaHOB/IEHHOM
pernameHToM paboTbl MPL].

Mpoueaypbl, YyCTaHaB/MBaeMble HACTOALWMM MYHKTOM, OCYLLECTB/IATCA B
CPOKW, YCTaHOB/IEHHbIE pernaMmeHTomM paboTbl ML,

Pe3ynbTat npoueayp: HanpasneHHble B ICNOSIKOM AOKYMEHTHI.

6.5. Bblgaya pesynibTata MyHUUMNanibHOW yCnyru

6.5.1. Cneyumanmct M®LL npu noctynneHun pesynbTata MyHULMNANbLHON yCcnyrn
n3 lcnonkoma perucTpupyet ero B YCTaHOBJIEHHOM Mnopsagke. M3BeLLaeT 3asaBuUTens
(ero npepgcrtaBuTeNs) ¢ UCMONb30BaHMEM crnocoba CBA3W, yKa3zaHHOIo B 3asAB/IEHUN, O
pe3ynbTare npefocTaB/ieHUss MyHULUNAbHOM YCNYTW.

Mpouenypbl, yctaHaBNMBaeMble HaCTOALMM NOAMYHKTOM, OCYLLEeCTBNAKTCA B
[eHb NOCTYN/IEHNA LOKYMEHTOB U3 crnonkoma.

Pe3synbtar npoueayp: Wu3BelleHWe 3asaButend (ero npepcrasvtensd) o
pe3ynbTare npefocTaB/ieHnss MyHULUNAbHOM YCNYTW.

6.5.2. Cneyumanmct ML BbigaeT 3aABMTENIO0 pe3y/ibTaT MyHULUNaIbHOM YCyrn

Mpouenypbl, YyCTaHaB/MBaeMble HACTOALWMM MYHKTOM, OCYLLECTB/IAOTCA B
nopsifike oyepefHOCTW, B [eHb MNPUOLITUSA 3asABUTENIA B CPOKKW, YCTAHOBJ/IEHHbIE
pernameHToM paboTbl ML,

Pe3ynbTat npouenyp: Bbl4aHHbIA pe3ynbTaT MyHULUNabHOW YCIyru.
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MpunoxeHne Nel
PykoBoguTesno
icnonHUTEeNnsHOro kKomnTeTa

MYHULMMN&/IbHOTO panoHa
Pecny6nivkn TaTapctaH
or:

3aaBneHune
06 McnpaBneHNN TEXHNYECKON OLLINOKN

Coob6uwato 06 owwnbke, AONYLIEHHOW MPU OKasaHUM MYHULMNasIbHOW YCNyru

(HavmeHoBaHwue ycnyrm)
3anucaHo:

[MpaBubHbIE CBEAEHUSA:

Mpowy wvcnpaBUTb  OOMYLIEHHYD  TEXHUYECKyrd  Oowubky U1 BHeCTU
COOTBETCTBYHOLLUME  W3MEHEHWSs B [OOKYMEHT,  SABNAWMIACA  pe3ynbTaToMm
MYHULUMNAIbHOW YCIyTW.

Mpunarato cnegyolne AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMA pelleHMs 06 OTK/IOHEHUW 3afBfieHUs 06 ucnpas/ieHum
TEXHUYECKOWN OLLIMOKM NPOLLY HaMNpaBUTb Takoe peLleHue:

nocpeAcTBOM  OTNPaB/IEHUS  3/IEKTPOHHOIO  AOKyMeHTa Ha agpec E-
mail: ;

B BUAE 3aBEePEHHON KOnun Ha 6yMadKHOM HOcuTes1e NoYTOBbLIM OTrNpaBfieHneM no
appecy:

MoATBepxato CBOe corsacue, a Takke cornacve npeacras/iieMoro MHO /ivua Ha
06paboTKy MNEepCOoHaUIbHbIX AAaHHBLIX (COOp, CMUCTEMaTM3aumilo, HakOMIEHMe, XpaHeHwue,
YTOUYHEHNe (OGHOB/IEHME, M3MEHEHWE), UCMNO/b30BaHe, pacnpocTpaHeHne (B TOM 4ucne
nepegady), 06e3nunyveaHve, 6/10KMPoBaHNE, YHUUTOXEHME NEPCOHASTbHBIX AaHHbIX, & TakkKe
WHbIX [OENCTBUIA, HEeOoOXOAUMbIX A1 00paboTKM NepCcoHaslbHbIX AaHHbIX B pamMkax
npefocTaBneHns MyHULMNa/IbHON yCayri), B TOM YMC/ie B aBTOMaTU3VPOBAHHOM pexume,
BK/ItOYAst MPUHATME PELLEHMIA Ha X OCHOBE OpraHoM NpefoCTaBAAOWMM MyHULMNAIbHYHO
yCAyry, B Lensx npefoctaBieHnss MyHULMNASIbHOW YCyTn.

HacToswwmmM noaTeepxaato: CBeAeHWs, BK/KOYEHHbIE B 3asB/IEHME, OTHOCALMECS K
MOEI JIMYHOCTU W NPeaCcTaB/IAeMOMY MHOK /ALY, & TakkKe BHECEHHblE MHOK HWXe,
[OCTOBEPHbI.  [JOKyMeHTbl  (KOMMW  JOKYMEHTOB), MPWIOXKEHHbIE K  3asiB/IEHMIO,
COOTBETCTBYHOT  TpebOBaHMAM, YCTaHOB/EHHbIM  3aKOHOA4ATENIbCTBOM  Poccuiickol
depepaumn, Ha MOMEHT MpPeACTaBNEeHNS 3asBIEHUSA 3TU AOKYMEHTbl AEACTBUTE/IbHbI U
coAepXaT AOCTOBEPHbIE CBEAEHNS.

[ato cBoe cornacune Ha yyactve B Onpoce Mo OLEeHKe kayecTBa NnpefocTaB/ieHHOM
MHE MYHULMN&/TbHOM YCAyrn No TenedoHy:

(nata) (nognuce) (».1.0.)
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MpunoxeHue
(cnpaBo4Hoe)

PeKBM3UTbI AO/IHKHOCTHbIX /UL, OTBETCTBEHHbIX 3a NpeaoCcTaB/ieHne MyHI/ILI,I/II'IaI'IbHOI7I

YCNyrn n ocywecTB/IAKLWLNX KOHTPO/JIb €€ NCNOJIHEHUA,

VcnonHUTEeNbHbIR KOMUTET MyHULMNAILHOrO 06pa3oBaHns «MMCbMSIHCKOE CceslbCKoe
noceneHne» JIEHNHOropcKOro MyHULUMNanbLHOro panoHa Pecny6nvnku TatapcTaH

JO/MKHOCTb TenedoH DNEeKTPOHHbIN agpec
PykoBoautens 3-87-94 Pism.Len@tatar.ru
3amMecTuTeIb PyKoBoAUTENSA 3-87-94 Pism.Len@tatar.ru

PeKBU3UTbI A0/HKHOCTHbIX LI, KOHTPOIMPYHOLLIMX NPeAoCcTaB/IeHne
MYyHULMNANbHOR ycnyru

JOMKHOCTb TenedoH DNEeKTPOHHbIN aapec

CnaBa nocenexHus 3-87-94 Pism.Len@tatar.ru




MNpunoxeHne 3

K MOCTaHOB/1eHUIO /ICNONHNUTE/IbHOrO
KomMuTeTa MYHULUUNANLHOTO
o6paszoBaHns «MN1UcbMsSIHCKOE
CeNnbCKoe rnocesieHne»
JIeHNHOropcKoro MyHULMNaIbHOro
parioHa Pecny6nvku TatapctaH

OT « 29 » oKkTA6pA 2019 1. Ne 16

AIMUHUCTPATUBHbIV pernameHT
npeaocTaBNeHUss MyHULMNAbHOW YCyTi Mo Bblgaye cnpaBKu (BbIMUCKM)

1. O6uime NONOXEHUS

1.1. Hactosawmin agMUHUCTPATUBHBIA pernameHT npefocTaBNeHns MyHULMNaSIbHOWN
ycnyrn  (ganee — PersiaMeHT) ycTaHaB/MBaeT CTaHAapT W MOpsALoK NpefocTaB/ieHus
MYHULMN&/IbHON YyCNyrn No Bblgaye crnpasky (BbINUCKKW) (fasiee - MyHUuunasibHas ycnyra).

1.2. Monyyatenn MyHULMNALHOR yCnyrn: dansnyeckme nuua (aanee - 3asaButesib).

1.3. MyHuuunanoHass ycnyra npegoctaensercs  MCNOSIHUTEIbHbIM - KOMUTETOM
MyHULUMN&/IbHOTO 06pa3oBaHnsa «[MMCbMAHCKOE cesfibCkoe  nocesieHve»  JIeHMHOropckoro
MYHUUMNA/IbHOTO paioHa (ganee — VICnoskom).

1.3.1. MecTto HaxoxaeHue Vicnonkoma: n.rMoanecHoli, yn. MarapuHa,, 4. 5.

Mpadonk paboTsbl:

noHegenbHUK — yetBepr: ¢ 8.00 go 17.00;

naTHuUa: ¢ 8.00 po 16.00;

cy660Ta, BOCKpeceHbe: BbIXOAHbIE AHMW.

Bpemsa nepepbiBa ANA oTgblXxa U NUTaHMA yCTaHaBNMBaETCS NpaBusiaMy BHYTPEHHEro
TPY[0BOro pacnopszka.

CnpaBouHblii TeniedpoH (85595) 3-87-94.

Mpoxof No AOKYMeHTaMm, yA0CTOBEPAOLUNM JINYHOCTb.

1.3.2. Agpec oduumanbHOro caita MyHUUMNANIbHOrO paioHa B WHAOPMaLMOHHO-
TENIEKOMMYHUKALIMOHHOW  ceTn  «WHTepHeT» (ganee — ceTb  «UHTepHeT»):  (http:/
http://leninogorsk.tatarstan.ru).

1.3.3. ViHhopmauus 0 MyHULMNaIbLHOM YCnyre, a Takke 0 MecTe HaxoXaeHus n rpagouke
paboThbl Micrnosikoma MOXeT ObITb NolyyeHa:

1) nocpeACTBOM WMH(POPMAUNOHHBIX CTEHOO0B, COAEPXalnX BU3yaslbHYH U TEKCTOBYH
NHbopMaunio 0 MYyHUUMNA/IbHOW YyCyre, pacnosioXeHHbIX B nomMeweHusax Kcnonkoma, ans
paboTbl C 3asABUTENIAMM.

MHdhopmanms Ha rocygapcTBeHHbIX A3blkax Pecnybnuku TatapctaH BkIOYaeT ceeeHns
0 MyHMUMNANbLHONM ycnyre, cogepxawmecs B nyHktax (nmoanyHktax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacToAWwero PernameHra;

2) nocpeacTtBOM ceTu «VHTepHeT» Ha ouumasibHOM caiiTe MyHULMNaNIbHOIo palrioHa
(http:// leninogorsk.tatarstan.ru);

3) Ha TlMopTane rocygapcTBeHHbIX M MyHUUMNa/IbHBIX Yycnyr Pecny6nvkn TatapcTaH
(http://uslugi.tatar.ru/);

4) Ha EgmMHOM nopTasie rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (cpyHkumin) (http://
Www.gosuslugi.ru/);

5) B Vicnonkome:



http://www.gosuslugi.ru/
http://www.aksubayevo.tatar.ru/
http://leninogorsk.tatarstan.ru/
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npv YCTHOM 06paLleHnn - INYHO UMK N0 TeNeqoHy;

npyv NMUCbMEHHOM (B TOM 4ucse B (popMe 3/1eKTPOHHOIO AOKYMeHTa) obpalleHun — Ha
O6YyMaXkHOM HocUTe e Nno noyTe, B 3/IEKTPOHHON (hopMe MO 3N1EKTPOHHON nouTe.

1.3.4. WVHdopmaumss no Bonpocam MpefocTaB/ieHUss  MYHUUMNAIbHOW  yCnyrn
pasmMellaeTcs cneunanncTom VicnoskoMa Ha ouumasibHOM caiTe MyHULUMNaIbHOro panoHa u
Ha MHOPMaLMOHHBIX CTEHAAX B NOMeLLeHUsX icnonkoma s paboTbl C 3a9BUTESNSMMU.

1.4. NpepocTaBneHne MyHULMNaIbHOM YCYrn OCYLEeCTB/IAETCA B COOTBETCTBUM C:

MpaxgaHcknm kogekcom Poccuiickonn depepaumm ot 30.11.1994 Ne 51-93 (CobpaHue
3akoHogatenbcTBa Poccuiickon ®egepauymm, 05.12.1994, Ne32, ct. 3301) (ganee — 'K PO);

3emenbHbIM Kogekcom Poccuiickoin ®epepaummn ot 25.10.2001 Ne 136-93 (CobpaHue
3akoHogatenbcTBa Poccuiickoin ®egepauymm, 29.10.2001, Ned4, cT.4147) (nanee — 3K P®);

XunvwHeim kogekcom Poccuiickon ®epepaumm oT 29.12.2004 Nel188-93 (CobpaHue
3akoHogatenoctBa Poccuitickon depepaumn, 03.01.2005, Ne 1 (4acTb 1), cT. 14) (panee —
XK P®);

OcHoBaMu 3akoHogaTesnbcTBa Poccuiickoin ®depepaumm o HoTapuate (y1B. BC PO
11.02.1993 Ne 4462-1) (Poccuiickas raszeta, Ne49, 13.03.1993);

depepanbHbiM 3aKOHOM OT 12.01.1995 No5-®3 (peg. ot 09.12.2010) "O BeTepaHax"
(CobpaHue 3akoHogatesnbcTBa Poccuitickoin ®epgepauymnn, 16.01.1995, Ne3, cT. 168) (aanee - 5-
®3);

denepanbHbIM 3aKOHOM OT 21.07.1997 Nel22-d3 «O rocygapCTBEHHOW perucrTpaymm
npaB Ha HeABWXMMOE WMYLLEeCTBO W cOefiok ¢ Hum» (CobpaHue 3akoHogaTesibCTBa
Poccuiickon ®epepaunn, 28.07.1997 Ne30, cT. 3594) (nanee - 122-93);

denepanbHbIM 3akoHOM 0T 11.06.2003 Ne74-d3 (pepa. ot 30.10.2009) «O KpeCTbSAHCKOM
(dbepmepckom) xo3saictee» (CobpaHue 3akoHogaTesibcTBa panee -, 16.06.2003, Ne 24, cT.
2249) (panee — 74-d3);

denepanbHbiM 3aKoHOM OT 06.10.2003 Nel31-®3 «O6 06WmMX NPUHLMNax opraHu3aumm
MEeCTHOro camoynpasneHus B Poccuiickoin ®epepaunn» (CobpaHve 3akoHoAaTeNbCTBa
Poccuiickonn  ®epgepaunn, 06.10.2003, Ne 40, cT. 3822) (ganee - 131-93);

depepasibHbIM 3aKOHOM OT 27.07.2010 Ne210-d3 «O6 opraHM3aunm npegocTaBneHus
rocyfapCTBEHHbIX W MyHUUMNasbHbIX ycnyr» CobpaHue 3akoHogartesbCcTBa Poccuinckoit
depepaymnn, 02.08.2010, Ne31, cT.4179) (nanee — degepasibHblin 3akoH Ne 210-$3);

npvkasoM MuHUCTEPCTBA CeNbCKOro xossicrTea Poccuiickoin ®epepaymm ot 11.10.2010
Ne345 «O6 yTBepxAeHun (opMbl U Mopsiaka BeAeHMS MOXO3ANCTBEHHbLIX KHWUM OpraHamu
MECTHOro camoynpasfieHUsi MocesieHn A U opraHamMy MecTHOro camoynpassieHUs TOPOLCKUX
OKpyroB» (BtonieTeHb HOPMAaTUBHbIX aKTOB defepasibHbIX OpraHoB WCMNOSHUTENbHON BnacTw,
Ne50, 13.12.2010) (aanee — npukas 345);

npukasom Pocpeectpa oT 07.03.2012 Ne /103 «O6 yTBEpPXAEHUN (POPMbI BbIMNCKN U3
NMOX03AUCTBEHHON KHUMM O Ha/IM4UKN y rpaxjaHnHa npasa Ha 3eMefibHbl y4acTok» (fanee —
Mpuka3 PocperucTpaymmn);

3akoHoM Pecnybnuknm  TatapctaH oT  28.07.2004 Ne45-3PT «O  MecTHOM
camoynpasneHun B Pecnybnuke TaTapctaH» (Pecny6svka TatapcTtaH, Ne155-156, 03.08.2004)
(nanee — 3akoH PT Ne 45-3PT);

YcTaBOM  MyHUUMMNaNIbHOrO 06pa3oBaHua  «[MMCbMSAHCKOE CefibCkoe rocesieHne»
JleHnHoropckoro MyHuUMNasnibHOro paioHa Pecny6nuky TaTapcTaH, NPUHATOrO PelueHnem
CoBeTa MyHUUMNanbHOro oépasoBaHns «MMCbMSHCKOE CeNnbCKoe nocesieHne» JIeHMHOropcKoro
MyHUUMNaIbHOTO paoHa Pecny6svku Tatapctad ot 09.12.2016 r. Ne44 (ganee — YcraB);
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MonoxeHvem 06 VICNONHUTENBHOM  KOMUTETE  MYHULUMM&IBHOTO  06pa3oBaHuA
«lMUCbMAHCKOE cesnbCckoe nocesieHne» JIEeHMHOTOPCKOro MyHUUMNasibHOro panoHa Pecny6mnku
TarapcTaH, yTBepxaeHHbIM PelleHnem CoseTa MyHULMNAIbHOro o6pa3oBaHns «lMucbMsaHCKoe
cesibCkoe nocesieHne» JIeHMHOropcKoro MyHUUMnasibHoro paoHa Pecny6svkun TatapctaH oT
15.08.2018 r. Ne 20; (ganee — MNMonoxeHne 06 Mcrnosnkome);

MpaBnnamyn BHYTPEHHEro TPYyAOBOro pacnopsagka lMcnoskoma, YTBEpPXAEHHbIMA
MocTaHoBeHMeM pykosoauTens Vicnonkoma ot 08.04.2013 r. Ne 24 (ganee — Npasuna).

1.5. B HacTosLEeM pernamMmeHTe UCNosib3yTCA cneayolne TepMnHbl 1 onpeaeneHns:

nof cnpaBkoli (BbINUCKOW) BblAaBaeMoW opraHamu MeCTHOro caMoyrnpaB/ieHus
NMOHMMaeTCAa — CnpaBka O COCTaBe CeMbW, CrpaBkKU C MecCTa XUTENbCTBA, BbIMUCKA U3
MOXO03ANCTBEHHOWN KHUTM, BbIMUCKU U3 OMOBOW KHUTKX, CripaBka C MecTa XWUTesibCTBa yMepLUero
Ha [eHb CMepTu, CrnpaBka C npeablaylero Mecrta XUTeNbCTBa XUTeNAM WHANBUAYa IbHbIX
XW/bIX JOMOB, CNpaBka Ha 3eMeflbHblIl Yy4acToK, CripaBka Ha AOMOB/afeHune.

yoasieHHoe pabodyee MeCTO  MHOTFOPYHKUMOHa/IbHOTO  LeHTpa npefocTaB/ieHns
rOCyAapCTBEHHbIX U MYHULMNA/bHbBIX YCYyT — TEPPUTOPUasIbHO 060CO6/IEHHOE CTPYKTYpHOE
nogpasaeneHue (ogomc) MHOrooyHKLNOHa/TbHOTO LieHTpa npeaocTaB/ieHNs roCyapCTBEHHbIX U
MYHUUMNANbHBIX YCYyr, CO34aHHOe B TOPOACKOM WM Ce/IbCKOM MOCeNIeHNs MYHULMNaIbHOTO
paioHa (ropogckoro okpyra) Pecnybnukm TaTapcTtaH B COOTBETCTBMM C NMyHKTOM 34 [Npasun
opraHusaumu AeATeNnbLHOCTU MHOTO(PYHKLMOHAIbHbIX LEeHTpoB npegocTasneHus
rocyfapCTBEHHbIX U MyHUUMNANbHbBIX YC/Yr, YTBEPXAEHHbIX NOCTaHOBeHeM [paBuTesibCcTBa
Poccuiickoli ®epgepaumn ot 22.12.2012 Nel376 «O6 ytBepxaeHun [Npasun opraHusaumm
[EeATeNIbHOCTM  MHOTO(PYHKLUMOHa/IbHbIX LUEHTPOB MNpefoCTaBNeHUs rocyapCTBEHHbIX W
MYHULUMNABbHBIX YCNYr»,

TexHnyeckasa owwubka - owwnbka (onucka, onedartka, rpammartudeckas  wWau
apugmeTnyeckaa  owmbka  nmMbo  nogobHas  owwmbka),  ONyLleHHas  opraHom,
npefocTaBNAWMM MYHULMNABHYO YCAyry, U npuBegwasi K HecOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B AOKYMEHT (pe3y/ibTaT MyHUUMNasibHOW YCnyru), CBeAeHUsM B [OKYMeHTaX, Ha
OCHOBaHUN KOTOPbIX BHOCU/INCb CBEAEHUA.

B HacTosiwem PernameHTe nof 3asiBfieHMeM 0 NpefocTaB/IeHUN MyHULUNATBHOW YCIyTu
(nanee - 3aABeHME) NOHUMAETCS 3anpoc O NPefocTaBNeHNnn MyHUUUNanbHoOW ycnyru (n.2 cT.2
depepanbHOro 3akoHa ot 27.07.2010 Ne210-93). 3adAB/ieHne 3anosiHAeTca Ha CTaH4apTHOM
6naHke (npunoxeHue Nel).
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2. CTaHgapT npefocTaBieHns MyHULMNasbHOW ycyru

HammeHoBaHue Tpe6GoBaHus K
CTaHAapTy NpefocTaB/ieHUs
MYHULIMNANbHOR ycnyru

CopepxaHune TpeboBaHUin K cTaHOapTy

HopmatuBHbIl akT,
yCTaHaBNBAKOLLNIA YCNYTY Un
TpeboBaHue

2.1. HaumeHoBaHve MyH/LMNaIbHOM
ycnyru

Bbigaya crnipaBkuy (BbIMUCKM)

YcTaB cefibCKOoro rnocesieHms

K P®, 3K PP, KK P®, OcHOBSI
3aKoHoaTesibCcTBa 0
HoTapuarte, 122-®3, 74-®3,
210-93, lNMpwuka3s
PocperucTtpauunu

2.2. HammeHoBaHmne UcnosiHNTesIbHO-
pacnopaanTesibHOro opraHa MecTHOro
camoynpaB/ieHus, HenocpencTBEHHO

npeAocTaBNALWEro MyHULUNAIbHYO

yenyry

Vicnoskom

YcTas,
MonoxeHue 06 Ncnonkome

2.3. OnucaHne pesynbTara
npeaocTaBNeHNss MyHULMNAIbHOM
ycnyru

CnpaBka (Bblnucka).
YCTHbIA AN MUCbMEHHbIN OTKa3 B NpefocTaB/ieHNM
MYHULMNASIbHON yCNyru

YcTaB cesibCKOro noceneHus

MK P®, 3K P®, )KK PP, OcHoBbI
3aKoHoZarenbCTBa 0
HoTapuare, 122-03, 74-93,
210-93, Mpukas
Pocperucrtpauum

2.4. Cpok npepoctaBsneHus
MYHUUMNAIbHOW YC/yrn, B TOM Yncne
C y4eTOM HeobxoaumMocTn obpalleHuns
B OpraHu3auumu, yyacTsyloLlme B
npefocTasneHNN MyHULMNaTbHOW
yCnyru, CPOK NpMoCTaHOB/IEHUSA
npeaocTaBneHnss MyHUUMNaIbHOM
yCnyru B cnyyae, ecnv BO3MOXHOCTb
NPUOCTaHOB/IEHUSA NPeayCMOTpeHa

He 6onee Tpex pAHeil' ¢ MoMeHTa perucTpauum
3asiBNeHus.

YCTHbI/i 0TKa3 B MPeAoCTaB/EHUN MYHULMNAbLHOM
YCNyru B ileHb 06paLleHus.

MpurocTaHoBNEHNE cpoka npeaocTaBneHns
MYHULMNANBLHON YCyrii He NpeyCMOTPEHO

' CpoK Tpe/joCTaB/IeHHs] MYHULIMMATBHOW YyCJAYTH OIpejiesieH MCXO/sl W3 CYMMAapHOTO CpOKa, MHWHHMMAaJbHO HeoOXoauMoro s
OCYIIeCTBJIEHHsI aZIMUHUCTPAaTUBHBIX TIporieyp. J/UTebHOCTb aZIMUHUCTPAaTUBHBIX TIPOLIeyP UCUMC/ISETCS B PADOUMX /THSIX.
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3aKoHo4aTeNnbCTBOM POCCUIACKO
depnepaunu, CpPoK Bblaaun
(HanpaBneHnsa) AOKYMEHTOB,
ABNSOLNXCA pe3ybTaToMm
npefocTaBNeHNss MyHULMNAIbHO
yCnyru

2.5. VicuepnbiBatowmii nepeyveHb
[OKYMEHTOB, HEOOXOAUMbIX B
COOTBETCTBUN C 3aKOHOAATEIbHbIMU
NIV HBIMW HOPMaTUBHbLIMM
npasoBbIMW akTamu AN
npeaocTaBneHnss MyHUUMNaIbHOM
YCNnyru, a Takxe ycnyr, kKotopble
ABNAIOTCA HEOOXOAMMbBIMU U
ob6sa3arenbHbIMU AN NpefocTaB/1eHus
MYHULMNABbHBIX YCAYT, Nognexalimnx
npencrasneHnIo 3asaBUTENIEM,
CMoco6bI UX MONYyYEHUS 3aABUTENIEM,
B TOM 4YuC/le B 3/IEKTPOHHOI hopme,
nopsaAoK nx NnpeacTaBfieHns

3asBneHve o npeaocTaBieHnn ycayru (B yCTHON unu
NMUCbMEHHON thopme).

[JoKyMeHTbI (opurnHansl) (npunoxeHune Ne2).

3anBneHusa B NMCbMEHHON hopme npeAcTaBnsAeTCs B
OZHOM 3K3eMnnspe.

BnaHk 3asBneHvs s nosiyvyeHns MyHULMNasbHON
YyCNyrn 3asBUTENlb  MOXET NOAyYuTb MNpu  JINYHOM
obpalleHnn B Kicnosnkome. DnekTpoHHasa hopma 61aHKa
pasmMeLleHa Ha ohrumasibHOM caiiTe Vicnonkoma.

3assrieHne 1 npuiaraemMble OKYMEHTbI MOTYT ObITb
npeacTasneHbl (HanpasneHbl) 3adaBUTeIEM Ha ByMaXHbIX
HOCUTENAX O4HUM U3 CNeaytoLmx Crnoco6oB:

JINYHO (NIMLOM, OENCTBYIOLWMM OT UMEHU 3aABUTENS
Ha OCHOBaHUM [JOBEPEHHOCTN);

NMOYTOBbLIM OTMPAaB/IEHNEM.

3adBneHne U1 OOKYMEHTbl Takke MOryt ObiTb
npeAcTaBfieHbl (HanpasfieHbl) 3asBuTenieM B Buae
3/IEKTPOHHOIO  [JOKYMEHTa, MOANUCAHHOI0 YCUEeHHOM
KBaNIMPVLIMPOBAHHON 3NEKTPOHHOM MOANUCLIO, 4epes
NHPOPMALIMOHHO-TENNEKOMMYHUKaLMOHHbIE CETU 0O6LLEero
foctyna, B TOM uucrie yepe3  UH(OpMauNOHHO-
Te/IEKOMMYHUKALUNOHHYIO CceTb «V/IHTepHeT», n EAnHbIN
nopTaUsl rocyAapCTBEHHbIX U MYHULIMM&/IbHBIX YCNyr

2.6. NcuepnbiBatowwmii nepeyeHb
[OKYMEHTOB, HEOOXO4UMbIX B
COOTBETCTBUM C HOPMATUBHbLIMU
npaBoOBbIMU aKTamu A1
npeLocTaBfeHNs MyHULMNAIbHON
YCNyru, KOTOpble HaXoAATCs B

MpeacTaBneHne [OKYMEHTOB, KOTOpble MOryT ObiTb
OTHECEHbI K laHHOW KaTeropuu, He TpebytoTcs
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pacrnopsi)XeHUn rocyaapCTBEHHbIX
opraHoB, OpraHoOB MECTHOIO
camoynpaB/iEHNSI N UHbIX
opraHusauuii n KoTopble 3asBUTE b
BNpaBe NpeacTaBuTb, a Takke
CMoco6bl UX NOTYYEHUS 3aABUTENISIMU,
B TOM Yumcrie B 3NEKTPOHHON hopMme,
NopsiA0K UX NPeaACTaBNEHUS;
rocyfapCTBEHHbI OpraH, opraH
MECTHOro caMoyrpas/ieHusl 60
opraHmsauusi, B pacnopsiKeHunm
KOTOPbIX HAXOAATCS AaHHble
[IOKYMEHTbI

2.7. VicyepnbiBaroLmii nepeyveHb
OCHOBaHWin ANsA 0TKasa B npueme
[OKYMEHTOB, HEOOXOANUMbIX AN
npefocTaBNeHNs MyHULMNAIbHO
ycnyru

OcHoBaHuA AN oTkasa B npueme A0KYMEHTOB:

1) NMopgayva AOKYMEHTOB HeEHaA/1eXallunm nNLoM;

2) HecooTteeTcTBME nNpeAcTaB/ieHHbIX [AOKYMEHTOB
NepeyHd  [OKYMEHTOB, YKa3aHHbIX B  MyHKTe 2.5
HacTofuwlero PernameHTa,;

3) B 3asBneHun u npunaraemblXx K 3asB/IEHUIO
[OKYMeHTax WMEKTCHA HEeOroBOpPEHHble UCNpaB/eHus,
CepbesHble NoBpexaeHus, He N03Bo/IALWMne 04HO3HAYHO
NCTOJIKOBATb UX CoAepXaHue;

4) TpeacTaBneHne [AOKYMEHTOB B HeHaanexallni
opraH

2.8. NcuepnbiBaloLWwmii nepeyeHb
OCHOBaHWin AN1s NPUOCTaHOB/IEHMS
W O0TKasa B NpefocTaB/ieHun
MYHULMNALHON yCNyru

OcHoBaHMA [ANs NPUOCTAHOB/IEHUSA NPeAOoCTaB/IeHNSA
YC/yr He npefyCMOTPEHbI.

OcHoBaHuA oNnA oTkasa:

1) 3agButenieM npenctaBfieHbl [AOKYMEHTbl He B
NnosiHoM 06beme, NGO B NpeacTaB/IEHHbIX 3asABNeHUN Y
(M)  OOKYMEHTax COLEPXUTCA HenonHaa u  (unu)
HefoCTOBepHasa nHdopmauns

2.9. lNopAaaok, pasmep 1 0CHoBaHUA
B3MMaHM1s rocyapCTBEHHOM NOLU/IMHbI
WM MHOW NNaTbl, B3MaeMoi 3a
npegocTaBeHne MyHUUMNabHON

MyHuuunanbHaa  ycnyra
6e3B03Me3HO0I OCHOBE

npenocrtaB/IdeEeTCA Ha
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yCnyru

2.10. MNepeyeHsb ycnyr, Kotopble
ABNATCA HEOBXOANMbBIMU U
o653aTeNbHbIMU 419 NpeoCcTaB/IeHuns
MYHULMN&IbHOW YCNyrn, B TOM Yucrie
CBeleHNs 0 JOKYMEHTe (OOKYMeHTax),
BblaBaeMoM (BblAaBaeMbliX)
opraHu3aumsiMy, y4acTBYOLWMMUY B
npefocTaBfeH MyHULMNANbHBIX

ycnyr

MpepoctaBneHne HeobXoAMMbIX U  0b6A3aTesIbHbIX
yCnyr He TpebyeTcs

2.11. lNMopsanok, pasmep 1 0OCHOBaHUA
B3MMaHu1A niartbl 3a npefocTas/ieHne
YC/yr, KOTOpPble SAB/IAKTCA
HeobxoANUMbIMUK N 06s3aTEe TbHLIMU
ANA npefocTaBneHns
rocyapCTBEHHOI yCnyru, Bkovas
NHpopmaunio o0 MeToAmKe pacyeTta
pa3smMepa Takon nnatbl

MpepocTaBneHne Heo6X0AMMbIX W  06s3aTesibHbIX
ycnyr He TpebyeTcsa

2.12. MakcumasibHblii CPOK OXuaaHns
B ouepean npu nogaye 3anpoca o
npefocTasfeHNN MyHULMNaTbHOW
yCnyru, ycnyru, npegoctas/isieMoi
opraHu3aumein, y4acTBYHOLLEN B
npeaocTaBNeHNN MyHULMNASTbHOW
yCnyru, U npuv nosiydyeHnn pesynsrara
npeaocTaBNeHUs Taknx ycayr

MNMopava 3aaBneHUs Ha MoslydyeHne MyHUUUNasibHOW
YyCNyr NPy HaJIMYUKN o4epean - He 6osiee 15 MUHYT.

Mpn nonyyeHun pesynbTata NpepocTaB/IeHNUsA
MYHULUMNEASIbHOW YCNYTM MakCUMasibHbIA CPOK OXuAaHUs
B ouepean He [o/DKeH npesbllatb 15 MUHYT

2.13. CpoK 1 nopsa[okK peructpaymm
3anpoca 3asaBuUTens o
npefocTasfeHNN MyHULMNATbHOW
YCNyru u ycnyru, npefocTas/isieMoi
opraHu3aumeit, y4acTBYIOLLEN B
npeaocTaBNEHNN MyHULMNATbHOW
yCnyrn, B TOM YUC/1e B 3NIEKTPOHHOM

dhopme

B TeuyeHne oAHOrO AHA C MOMEHTa MOCTYM/IEHUS
3as8BEHNS.

3anpoc, NOCTYyNMBLUWI B 3MEKTPOHHOW chopme, B
BbIXOAHOW (Npa3fHW4YHbIN) OEHb pPerucTpupyetcsa Ha
cnegylowmii  3a  BbIXOAHbIM (NPa3fgHUYHBLIM)  pPabounii
[leHb

2.14. TpeboBaHUA K NOMELLEHUSM, B

MNpepnocTasneHve MYHULIMNa/bHOM YCNyru
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KOTOpbIX NpegocTasaseTcs
MyHUUMNaNIbHasA ycnyra, K 3a1y
oXungaHus, mectam /18 3anosiHeHNs
3anpocosB O npefocTaB/ieHnn
MYHULMNABHOW YCIyru,
NHhOpMaLNOHHBIM CTEHAAM C
obpasuamu nx 3anosiHeHUs n
nepeyHeM OKYMEHTOB, HEOOXOANMbIX
ANS NpefocTaB/IEHUSA KaXK 0
MYHULMNASIbHON YyCNyrn, pasmeLl,eHnto
N 0OOPM/IEHNIO BU3YasIbHOM,
TEKCTOBOW U My/IbTUMEAUNIAHOM
NHopmauun 0 Nopsiake
npeaocTaBeHNss Takoin ycnyru, B TOM
ymcne K obecneyeHno 4OCTYMHOCTH
AN NHBa/TMAOB YKa3aHHbIX 00 BbEKTOB
B COOTBETCTBUN C (hefepasibHbIM
3aKoHO4AaTENBCTBOM U
3aKoHo4aTeNbCTBOM Pecny6mkm
TarapcTaH 0 counasibHOW 3awuTe
NHBaAIMA0B

OCYLLECTBNSAETCA B 3[aHUAX U MNOMELLEHUSIX,
060pyA0BaHHbIX NPOTUBOMNOXAPHO cucTemMom n
CUCTEMOI NOXapoTyLUeHUs1, Heo6xoauMOol Mebenbio Ans

odhopm/IeHUs OOKYMEHTOB, NHJPOPMALNOHHBLIMU
cTeHAamu.

O6ecneunBaeTcs 6ecnpensATCTBEHHbIN AocTtyn
MHBAINOOB K MECTy npefoCTaBfieHUs MyHULUNasbHOW
ycnyrn - (yAOOHbIA  BXOA-BbIXOA, B MOMELEHUS U
nepemMeLLeHve B Ux npegenax).

BusyanbHas, TekctoBads W My/bTUMeAninHas
NHhopmauns 0 nopsiake npepocTtasneHns
MYHULUMMNA/ILHON yCNyrn pasmMeljaeTcs B YA0OHbIX ANns
3asBuTENEeli Mectax, B TOM 4ucrie C Yy4yeToMm

OorpaHn4YeHHbIX BO3MOXHOCTE MHBa/IN 0B

2.15. Noka3atenu  AOCTYNHOCTN W
KayecTBa MyHMLMNANbLHON YCNyrn, B

TOM yucne KO/IMYEeCTBO
B3aMMOAenCcTBUiA 3asBUTENS C
[O/DKHOCTHBIMM nmuamm npw
npeaocTaBNeHNM MYHULUNANbHOW

ycnyrm M UX  NPOAO/DKUTENBHOCTD,
BO3MOXHOCTb nosyyeHuns
NHpopmaunmn o xoae npenocTasneHns
MYHULMNAIbHOW yCnyrn, B TOM 4ucrne
C 1Cnosib30BaHMeM WHPOPMaLMOHHO-
KOMMYHWKaLNOHHbIX TEXHOIOTUA,
BO3MOXHOCTb /1160 HEBO3MOXHOCTb
NoJsTlyYEeHUss MyHULUMNAIbHOW yCnyrn B

lNokazaTenamu AOCTYMHOCTU
MYH/LMNAIbHOM YCYyTrn ABNSAKTCA:

pacnosioXXeHHOCTb NnomMeLlleHnsa lcnonkoma B 30He
[OCTYMHOCTW O6LLLECTBEHHOIO TPaHCNopTa,;

HamMuMe HeobXxoAMMOro Konm4yecTsa CrneuuasincTos,
a Takxe NoMeLleHni, B KOTOPbIX OCYLLECTB/IAETCA Npuem
[IOKYMEHTOB OT 3asBUTeNeN;

Ha/Mume ncuyepnbiBaroLLen nHpopmauum o cnocobax,
nopsgke u cpokax npefocTaBfieHnss MyHULUNasIbHOW

npefocTaB/eHNs!

yCIyru Ha MHDOPMALMOHHBIX cTeHgax,
MHPOPMALMOHHBIX pecypcax JIEHNHOropcKoro
MYHUUMNANIbHOTO paiioHa B ceTu «/IHTepHeT», Ha

EAVMHOM nopTasie rocyfapCTBEHHbIX UM MYHULMNA/IbHbIX
ycnyr,
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MHOrOpyHKLMOHAIbHOM LleHTpe
npeaocTaBNeHUss rOCYAapCTBEHHbIX U
MYHULIMNANbHbIX ycnyr (B TOM 4ncie B

NoJSIHOM o6beme), B no6om
TeppuTopnaIbHOM nogpasaeneHuu
opraHa NCMNOMHUTENBHO
pacnopsanTensLHOro opraHa MecTHOro
camoynpas/ieHns, no BbIOOpY
3aaBuTens (aKCTeppuUTOpMasibHbI
npuHUMnN), nocpeacTtsoM 3arnpoca o
npenocTasneHnm HECKO/IbKNX
rocyapCTBEHHbIX n (nnn)
MYHULUMNATbHBIX ycnyr B
MHOTOPYHKLNOHA/TbHbIX LeHTpax
npenocTaBneHnsa rocygapCTBEHHbIX U
MYHULMNATbHBIX ycnyr,
npeaycmoTpeHHoro  crtatbeir  15.1

denepanbHOro 3akoHa (KOMM/IEKCHBIN
3anpoc)

oKasaHue nNOMOLWM WHBa/IM4aM B MpeofosieHnm
6apbepoB, MeLlaLWUX NOYyYEHNO UMK YC/yT HapaBHe C
APYrMMU NLaMU.

KauecTBo npegocTaBieHUs MYyHULMUNAbHOW YC/yru
XapakrepumayeTcs OTCYTCTBMEM:

ouepegein npu npuveme W Bblgaye [AOKYMEHTOB
3aaBUTENAM;

HapyLIeHWni
MYHULMNASIbHOW YCNyru;

Xanob Ha gencteua (6e3geincTene) MyHUUMNasbHbIX
cAyXxalmx, NPeaoCcTaBIALWMX MyHULNNATbHYIO YCIYTY;

Xanob6  Ha  HEKOpPPEKTHOE, HeBHUMAaTEsIbHOE
OTHOLWUEHME MYHULMNA/IbHBLIX CAYXalMX, OKa3blBatoLnX
MYHULMNAbHYI YCAYTY, K 3asBUTENSAM.

Mpn nogaye 3anpoca O  NpefoCTaB/EeHUM
MYHULMNAbHOW YyCyrM W Npy NOMyYeHun pesysbTata
MYHUUMNABLHOW YCyrv, npegnosiaraeTtcs OAHOKpaTHoe

CpOKOB npeaocTaB/eHys

B3aMmo/eicTeune [O/HKHOCTHOTO nua,
NPeAoCTaBNSIOWEr0  MyHUUMNANbHYO — YCAyry, W
3anBuTens.  [poAo/KMTENIbHOCTb  B3aMMO/eincTBus
onpeaensieTcs pernaMmeHToM.

NHdopmaums o xopae npeaocTaBneHuns
MYHULUMNANBLHON  ycnyrn  MOXeT  6biTb  MosydyeHa

3aaBuUTE/IEM Ha caliTe JIEHMHOropcKoro MyHUUMNaabHOro
parioHa, Ha EauHOM nopTasie rocyAapCTBEHHbIX W
MYyHULMNabHbLIX ycnyr, B ML,

MpegocTaBneHne MyHUUMNABHOW yCnyrn 4yepes
MHOIO(PYHKLMOHA/IbHbIN LeHTp npefoctaBneHus
rOCyapCTBEHHbIX W MYHUUMNA/IbHBIX YCNyr (ganee —
MoL), ypaneHHble paboune mMecta ML, He
ocyLLecTBsAeTCA.

MyHuuMnansHaa ycnayra no 3KCTepputopuasibHOMY
NPUHUMNY U B COCTaBe KOMIMJIEKCHOITo 3arnpoca He
npepocrasnseTca

2.16. NHble TpeboBaHus, B TOM Yuc/ie

KoHcynbTaumio 0 nopsake noslyyeHns
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yuYuTbIBaoLLMEe 0COOEHHOCTM
npeAocTaBNeHNS MyHULMNASIbHOA
YC/yrn No 3KCTEPPUTOPUasIbHOMY
npuHumny (B cnyyae, ecnu
MyHUUMNanbHas ycnyra
npegocTaBnseTcs no
3KCTEePPUTOPUANILHOMY MPUHLMMY) 1
0COOEHHOCTU npefocTaB/IeHns
MYHULMNAIbHOW YCNyTn B
3NEKTPOHHOI dhopme

MYHULMNAIbHOW YCNYyrn B 3/1EKTPOHHON (hopMe MOXHO
NnonyunTb Yepes VIHTepHeT-NpUeMHyo nnn Yyepes Moptan
roCylapCTBEHHbIX U MyHUUMNa/IbHBIX ycnyr Pecnybnunku
TaTtapcTaH.

B cnyyae, ecnn 3akoHOM npefycMOTpeHa nojadva
3asB/IeHNs 0 NpeaoCcTaBeHNN MyHULMNASILHOW YCyrn B
3N1eKTPOHHON  chopme  3asB/eHMe nojaeTcs  4yepes
MopTan rocyAapCTBEHHbIX U MYHULUMMN&IbHbIX YCAyr
Pecny6nunkn  TatapctaH  (http://uslugi.tatar.ru/) wnn
EOQVHbIA nopTan  rocyAapCTBEHHbIX M MyHUUMNAbHBIX

yenyr (doyHkumiA) (http:// www.gosuslugi.ru/)



http://www.gosuslugi.ru/
http://www.aksubayevo.tatar.ru/

3. CocTaB, nocnefoBaTtesibHOCTb U CPOKU BbINOMHEHUS aiMUHUCTPATMBHBIX Npoueayp,
Tpe6oBaHUs K NOPSAAKY UX BbINO/IHEHMS, B TOM UNC/1I€ OCOGEHHOCTM BbINOHEHUS
aIMMHUCTPATUBHBIX NPOLIEAYP B 3/1€KTPOHHOI chopme

3.1. OnucaHve nocnepoBaTesibHOCTU AEeNCTBUI Npy NpefocTaBNeHn MyHULMNaIbHON
ycnyru

3.1.1. MMpepoctaBneHve MyHUUUNANILHOM YCNyrM BKIOYaeT B CebsA  cnepyouime
npoweanypsl:

1) KOHCYNbTMpPOBaHWe 3asBUTENS;

2) NPUHATNE N perncTpauunsa 3anaBneHus;

3) noaroToBKa pesysibTata MyHUUMNAabHOW YCyru;

4) Bblgaya 3asiBUTesIl0 pesysibTaTa MyHULUNabHON YyCyru.

3.2. Oka3aHne KoHCyNbTauuii 3asaBUTENIO

3.2.1. 3aaBuTesib MYHO 1 (Unn) No TenedoHy obpallaeTcs B VICNoskoM Ansa nosyvyeHns
KOHCYNbTaunii 0 nopsake NoayvyeHns MyHULUNasIbHOM YCNyriu.

3amecTutesnb pykoBoauTens (cneuwmanuct) Vicnonkoma ocyliecTsngeT
KOHCY/IbTMpPOBaHMe 3asBuUTeNsd, B TOM 4ucne no cocTtaBy, opme U coaepXaHuio
AOKYMeHTauun, Heob6XxoAMMOon A8 NONYyYEeHNA MyHULMNaIbHON YCNyrn U npu Heo6XxoAnMmMocCTy
OKasblBaeT MOMOLLb B 3arno/iHeHuu 6n1aHka 3asaBneHus.

Mpouenypa, YycTaHaB/vBaeMasa HacCTOALWMM MNYHKTOM, OCYLECTB/AAEeTCA B  [AeHb
ob6palleHns 3aaBUTeNs.

Pe3ynbtar npoueypbl: KOHCy/bTauuu, 3aMedyaHusa no cocrtasy, dOpmMe U COAEPXKaHUIo
npeAcTaBNeHHON fOKYMEeHTaLmm.

3.3. MpuHATHE N perucTpaunsa 3asasieHus

3.3.1. 3adBuTenb IMYHO, Yepes A0oBepeHHoe Nuuo nin yepes MOL, nogaeT nuCbMeHHoe
3asB/ieH/e O Bblgaye cnpasBky (BbINUCKM), U npencTtaBnAer AOKYMEHTbl B COOTBETCTBUM C
NyHKTOM 2.5 HacTosiwero PernameHTa B cenbCKuii icnonkom.

3.3.2. 3amecTuTesib pykosoauntensa (cneumanuct) Micnoskoma ocCyLecTBsAeT:

npuem 1 perncTpaumio 3asaBneHns B cneLmaibHOM XypHane;

BpyYeH/e 3aABUTENI0 KONUW 3asBfieHWss C OTMETKOW O Jarte nprvema [OKYMEHTOB,
NMPUCBOEHHOM BXOASALLEM HOMEpe, AaTte U BpeMeHU UCNONTHEHNUS MYHULMNABbHOWR YCyTW.

[Mpouenypbl, ycTaHaB/IMBaEeMble HACTOALLMM MYHKTOM, OCYLLEeCTB/IAITCA:

npuem 3asB/ieHNs N JOKYMEHTOB B TeYeHue 15 MUHYT;

perucTpaunsa 3asaB/eHna B Te4eHne O4HOro AHA C MOMeHTa NOCTYN/IEHNA 3asB/1EHUS.

Pe3ynbTat npouenyp: NPUHATOE N 3aperncTpupoBaHHOE 3asiB/IeHNe.

3.4. MoarotoBka W yTBEPXAEHME 3anpoOLUeHHbIX [AOKYMEHTOB (nucbMa 06 oOTkase B
Bblaaue)

3.4.1. 3amecTuTesib pykoBoautensa (cneumanuct) icnonkoma ocyLecTBsAeT:

NMPOBEPKY Ha/IMUYMA AOKYMEHTOB, NpuaaraemblX K 3asB/IEHUIO;

MOAroTOBKY NpOeKTa crnpasBku (BbIMUCKN)MPU HAIMYUN JOKYMEHTOB (CBEAEHWUI);

MoOArOoTOBKY MpoOekTa nucbMa 06 oOTka3e B Bblgaye nNpu OTCYTCTBUW [OKYMEHTOB
(cBepeHuin);

Hanpas/ieHne crpasky (BbIMUCKM) UNU NCbMa 06 OTKase B Bblgadye [/1aBe CesibCKoro
rnocesieHns Ha yTBepxXxaeHune.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOALLMM NMYHKTOM, OCYLLECTB/IAOTCA B TeYeHne ABYyX
[Hel ¢ MOMeHTa obpalleHns 3asBUTens.

Pe3ynbtart npoueayp: NPOeKT cnpasky (BbINUCKX) UK NUCbMa 06 OTkase B Bblgauye.

3.4.2. TnaBa ce/fibCKOro nocesieHNsa yTeepxaaeT cnpasky (BbIMUCKY) WX NMUCbMO 06
OTKase B BblJaye 1 HanpasfsgeT 3amMmecTUTesio pykoBoguTens (cneunanucty) Vicnonkoma.

[Mpouenypbl, ycTaHaB/MBaeMble HAaCTOALLMM MYyHKTOM, OCYLLECTB/IAITCA B TeyeHue
O4HOr0 HA C MOMEHTa OKOHYaHus npeablayLlein npoueaypbl.

Pesynbtar npoueaypbl: YTBEPXAEHHAA crnpaska (BbINMMCKA) WM NUCbMO 06 OTKase B
Bblaaue.
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3.5. Bblgaya 3aasutento pesysibtara MyHULMNasibHOW yCayrn

3.5.1. 3amectutens pykosBoguTensa (cneumanuct) lKcnoskoma BblgaeT 3asaBUTESIO
cnpasky (BbINWUCKY) UM NUCbMO 06 OTKase B Bblade.

Mpoueaypa, ycTaHas/MBaemMasi HaCTOALWMM MYHKTOM, OCYLLEeCTB/SEeTCA B [eHb
ob6palleHns 3aaBUTeNs.

PesynbTar npoueayp: BblAaHHAsA cnpaska (BbINUCKa).

B cnyyae oTkasa B npefoctaB/ieHUN MyHULMNa/IbHON yCyrn 3asBuTeNlb yBeAoMAeTCs
MACbMOM C YKa3aHueM MpuYMH OTKasa, a Takke no TeneoHy un (Mv) aN1eKTPOHHON noyTe, B
TeyeHne OAHOro AHA C MOMeHTa nognucaHusa Nucbma 06 oTkase.

3.6. NcnpaBneHne TeXHUYECKNX OLLMOOK.

3.6.1. B cnyyae o6GHapyXeHWss TEXHUYEeCKOM OWNOKM B [AOKYMEHTe, SAB/SLWeMCcs
pe3ynbTaToM MyHULMNaIbHOW YCNyru, 3asaBuTesib npeactaBnseT B ICnoskom:

3asB/eHne 06 ncnpasieHUn TEXHUYECKon owmnobkm (NnpunoxeHne Ne3);

[OKYMEHT, BblAaHHbIA 3asBUTEN0 Kak pe3ysibTaT MyHULMNAIbHON YCNyru, B KOTOPOM
COLAEPXKNTCA TEXHNYECKas OLUNOKaE,;

[OKYMEHTbI, UWMelLWe IpUauyeckyro cuy, CBUAETE/NIbCTBYIOWME O  Ha/vyuu
TEXHUYECKOWN OLINOKMN.

3anBneHve 06 wWCNpaBNeHUM TEXHUYECKON OWnbKM B CBeAEHUSX, YKa3aHHbIX B
[OKYMEeHTe, SBSIWEMCA pe3ynbTaToM MyHULMNasIbHOW yCayrn, nojaetcsa 3asiButenem
(ynoniHOMOY€eHHbIM NpeAcTaBuUTesIeM) SIMYHO, MO0 MOYTOBLIM OTMPaB/iEHMEM (B TOM 4ucne C
NCNONb30BaHMEM 3MEKTPOHHOM NOYThbl), NIM60 4Yepe3 eAuHblii nopTan rocyapCTBEHHbLIX U
MYHUUMNAbHbIX YCAYT U MHOTO(PYHKLUNOHA/IbHBIV LLeHTP NPeAoCcTaB/ieHNs rocyfapCTBEHHbIX
N MYHULMNA/TbHBIX YCNYT.

3.6.2. 3amecTtuTenb pykoBogutens (cneynanunct) icnonkoMa, OTBETCTBEHHbIN 3a NpUeM
[OKYMEHTOB, OCYLLECTBASAET npuemM 3asBfeHnss 06 UCnpaBfeHUn TEXHUYECKOW OLUNOKN,
perncTpupyeT 3asB/ieHue.

Mpoueaypa, ycTaHaB/vBaeMasi HaCTOAWMM MNYHKTOM, OCYLECTB/ISETCA B TeyeHue
O[LHOTO [HA C MOMEHTa perucTpaunm 3asaBneHus.

Pe3ynbTart npoueaypbl: NPUHATOE N 3aperMcTpupoBaHHOE 3asiB/ieHune.

3.6.3. 3amectutesnb pykoBoautensa (cneuywanuct) KMcnoskoma —paccmarpuBaet
[OKYMEHTbI U B LeNAX BHECEHUA UCMpaBfeHNin B OKYMEHT, SBNAIOWNIACA pe3yibTaToM YCIyru,
OCYLLeCTB/ISIET npouenypbl, NpeaycMoTpeHHble nyHKTOM 3.5 Hactoswero PernameHTa, wu
BblAaeT Mcnpas/ieHHbIN AOKYMEHT 3aaBuUTe o (YNosTHOMOYEHHOMY NpeacTaBUTe ) SIMYHO Noj
POCMNNCb C U3BATUEM Y 3aaBuUTENSA (YNOTHOMOYEHHOIO NPeACcTaBUTENA) opurnHasia AOKYMeEHTa,
B KOTOPOM COAEPXUTCA TEXHUYECKas OLINOKa.

Mpoueaypa, yctaHaBNMBaemas HaCTOALWMM MYyHKTOM, OCYLLECTB/ISETCH B TeUeHue Tpex
OHEeNn nocne OO6HapyXeHWUst TEXHUYECKOW OowWwubkM unAnm  nosyvyeHnss ot  oboro
3aMHTEepPecoBaHHOrO /MLa 3asB/1eHNSA O AONYLLEHHON OLWNGKe.

Pes3ynbTart npoueaypsbl: BblAaHHbI (Hanpas/ieHHbIn) 3a8BUTENI0 LOKYMEHT.

4. Mopsaok 1 hopMbl KOHTPO/IS 3a NPeAoCcTaB/IeHMEM MyHULMNAILHON Yy

4.1. KOHTpPOnb 3a MO/HOTOM M KayecTBOM MpeAoCTaBAEHUS MYHULUNANbHOW YCyrn
BK/lOYaeT B cebs BbisIB/IeHME M YCTpaHeHMe HapyLweHwid npaB 3asBuTesnieil, nposefeHve
NpoBepoK cobnwaeHNa npoueayp npenocTaBNeHns MyHUUMNasibHOW ycayr, NoAroTOBKY
pelueHnin Ha gencTens (6e3neincTemne) A0/MKHOCTHbIX /UL, OpraHa MeCTHOro camoynpaBneHust.

dopmaMn KOHTPONS 3a COOGAAEHWEM WCMOAHEHUS aAMUHUCTPATUBHBLIX Mpoueayp
ABMIAKOTCS:

1) npoBepka M corfacoBaHMe MPOEKTOB  OOKYMEHTOB MO  NpeAocTaB/IEHMIO
MYHULMN&/IbHON yCcnyrn. Pe3ynbTaToM NPOBEPKM ABNAETCA BU3MPOBaHNE MPOEKTOB;

2) NnpoBOAUMbIE B YCTAHOBMIEHHOM NOPSAKE NPOBEPKM BEAEHUSA AEMONPON3BOACTBA,;

3) NnpoBefeHNe B YCTAHOB/IEHHOM MOPSAKE KOHTPOJIbHLIX MPOBEPOK COOMAEHNSA
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npoueayp NpPeaocTaBieHNss MyHULMNANbHOR YCAyTu.

KOHTpOsbHblIE MPOBEPKM MOryT ObiTb MN/IAHOBLIMU (OCYLLECTBASATLCA Ha OCHOBaHUU
NMONAYroAoBbIX WAW  TOAO0BbIX MNNAaHOB paboTbl OpraHa MECTHOTO CamoynpaB/ieHus) W
BHenaHoBbIMK. Mpy NpoBeAeHNN NPOBEPOK MOTYyT paccMaTpuBaTbCs BCE BOMPOCHI, CBA3aHHbIE
C NpefocTaB/ieHMeM MyHULMNa/IbHOW yCayrn (KOMNAEKCHbIE NPOBEPKM), UM MO KOHKPETHOMY
obpalleHnto 3aaBUTeNS.

B uensx Tekywero KOHTPO/i UCMNOSMb3YKTCA CBEAEHWS, UMEKLMECS B 3/1EKTPOHHOW
6a3e faHHbIX, CAyXebHas KOPPECNOHAEHUMSA, YCTHAsA W MNUCbMEHHas WHgopmauus
CNeunanncToB, OCYLLIECTBASIOWMNX BbINO/IHEHNE a4MUHUCTPATUBHbLIX Mpoueayp, >XypHasbl
yyeTa COOTBETCTBYHLUUX AOKYMEHTOB 1 ApYrne CBeAEHUS.

[ns ocyuwecTBNeHNss KOHTPONS 3a COBEPLUEHWEM [AEWCTBUIA Npu NpeaocTaBfieHnn
MYHULUMNAAbHON YCAYTN U NPUHATUM peLleHnii pykoBoguTento Vcnonkoma npeactaBnsoTcA
cnpaBku 0 pe3ynbTatax NpeaoCcTaBIeHUA MyHULMNaIbHOM YCAYTn.

O cnydasix M NpUYMHaX HapylleHWsi CPOKOB, MOC/eA0BaTeNIbHOCTU U COoAepXaHus
agMUHUCTPATMBHBLIX Mpoueayp CheymasiucTbl HeMea/IeHHO MHMOPMUPYIOT PYKOBOAUTENS
opraHa, npeaocTaBASLWEro MyHULUUNAAbHY0 yCayry, a Takke npeanpuHUMatoT CpoYHble Mepbl
N0 YCTPaHEeHN0 HapyLUEeHW

4.2. Tekywmii  KOHTpPOMb  3a  coGnogeHneM  nocnefoBateslbHOCTM  AENCTBUNA,
OonpefenieHHbIX agMUHUCTPAaTMBHbLIMKM nNpouedypaMmn No npeaocTaBIEHUI0 MYHULMNasbHOM
YyCnyrn, OCYLECTBNSAETCA pykoBoauTenem lKcnoskoma, OTBETCTBEHHbIM 3a OpraHusaumto
paboTbl MO NPeAOCTaBMEHNIO MyHULMMNAIbHOM YCAYT.

4.3.TepeyeHb  AO/MKHOCTHbIX  NUL,  OCYWECTBASKWMX  TEKYLUA  KOHTPOSb,
yCcTaHaBNMBaETCA NOOXEHNEM 06 VIcnosikome 1 MHCTPYKUUKN MO Ae/1I0NPOn3BOACTBY.

Mo pesynbTatam MNpPOBEAEHHbLIX MPOBEPOK B C/lydyae BbISIBIEHUA HapyLUEeHWn npas
3as8BMTENEl BUHOBHbIE /MUa MNPUB/IEKAOTCS K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3aKoHogaTenbcTBOM Poccuiickoii deaepaunn.

4.4. PykoBogutenlb opraHa MECTHOrO CamoynpaB/ieHUsI HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTPEHNe obpalleHnii 3asaBUTENEN.

PykoBoantenb (3amectuTesnlb pykoBoautens) lVicnoskoma HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBpPEMEHHOE W (MN) HeHagiexalwee BbINOSIHEHNE aAMUHUCTPATMBHbLIX OENCTBUNA,
yKasaHHbIX B pa3gesie 3 HacTosiero PernameHTa.

[O/MKHOCTHbIE NNLUA W MHblE MYHUUMNA/IbHbIE CRyXalMe 3a pelleHns U OencTesus
(6espeiicTBre), NpUHMMaeMble (OCYLLECTB/ISIEMbIE) B X0A4€e NPeAoCTaBNeHNss MyHULMNAIbHOW
YCNyrn, HECYT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOM NOPSiAKe.

4.5. KoHTponb 3a npefocTaB/ieHNEM MYHULMMNA/IbHOW YCAYrM CO CTOPOHbI FpaxaaH, ux
06bEeAUHEHNA 1 OpraHM3aunii, OCYLLECTBNSAETCA NOCPEeACTBOM OTKPbITOCTU AEeSATEe/IbHOCTU
opraHa MecTHOro camoynpaBfieHVs Npu NpeaocTaBNeHN MYyHULMNANbHON yCAyrh, NoayyYeHuns
MOSMIHOW, aKTya/lbHOM W  [AOCTOBEPHON WH(popmauum O nopsiake npenocTaBfieHus
MYHULUMNAABHOW YCAYyrn U BO3MOXHOCTU A0CYAe6HOro paccMOTpeHus obpalleHuii (kanob) B
npowecce npegocTaBfieHns MyHULMNAIbHOR YCNyri.

5.jocyne6Hblin (BHecyaebHbI) NopsAaoK 06XanoBaHus pelleHnii u geicTeuii (6e3neincTamns)
opraHa, npefocTaB/IfALWero MyHALUNasIbHY0 YCIyry, MHOTORYHKLUNOHAILHOIO LieHTpa
npefocTaB/eHNs TOCY4apPCTBEHHbIX 1 MYHULMMNA/IbHBIX YCNYT, OpraHn3aunii, ykasaHHbIX B
yacTtu 1.1 ctatbn 16 ®epepasibHoOro 3akoHa ot 27.07.2010 Ne210-®3, a Takke nx
AO/DKHOCTHbIX J/IUL, MyHULMNASbHBIX CIyXalmx, paboTHNKOB

5.1. Nonyyarenu MyHMUMNanbHON yCAyrn UMEKT NpaBo Ha 06XxanoBaHue B Aocyae6HOM
nopsake aencTeuii (6e3nencTemsa) COTPYAHUKOB icnonkoMa, y4yacTBYHOLMX B NpeaocTaB/IeHUN
MyHUUMNanbHOR ycnyru, B Micnonkom nnu B CoBeT MyHMUUMNA/IbHOTO 06pa3oBaHus.

3aaBuTENb MOXET 06PaTUTLCSA C Xalo60i, B TOM YMC/IE B CNeAyLnX Criyyasx:
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1) HapylleHne cpoka perucTpaumm 3anpoca 3asaBUTensd O npefocTtaB/ieHum
MYHULMNAbHOR yCnyru;

2) HapyLLeHne cpoka npefocTaBeHns MyHULMNaSIbHOW YCAYTu;

3) TpeboBaHVe y 3asaBuUTeNnsd [OOKYMEHTOB WAN WHQopMauum nmbo ocyLlecTBNeHus
[eNCTBUIA, NpeacTaB/ieHne WU OCyLecTB/IeHMEe KOTOPbIX He NpeayCcMOTPEHO HOPMAaTUBHbIMM
npaBoBbIMM akTamu Poccuiickon dPepepaumn, Pecnybnukn TaTtapctaH, JIEHMHOroOpPCKOro
MYHALUMMN&/IbHOTO  paiioHa, [MMCbMSHCKOTO CenbCKOro nocesieHns  And  npepoctaB/ieHus
MYHULMNAbHON yCnyru;

4) oTka3 B Npueme [OOKYMEHTOB, nNpefocTaB/ieHMe  KOTOpbIX  NpeaycMOTPeHO
HOpMaTuBHbIMM NpPaBOBbIMW akTamu Poccuiickori ®epepaumun, Pecny6nvkn TartapcTaH,
JleHnHoropckoro  MyHUUMNa/IbHOTO  paioHa, [MMCbMSIHCKOro CeslbCKOro nocesieHvs  Ans
npefocTaBNeHNs MyHULMNABHOWR YCyTu, Y 3asBUTENS;

5) oTka3 B npefocTaB/ieHUM MYHUUUNAIBHOW YCNYyru, ecnnm OCHOBaHuUs oOTkasa He
npeaycMoTpeHbl pefgepasibHbIMU 3aKOHaMU U NMPUHATLIMA B COOTBETCTBUN C HUMMU UHbLIMU
HOpMaTMBHbIMKA MNpPaBOBbIMM  akTamu Poccuiickor  ®depepauun, 3aKoHaMU U UHBIMA
HOpPMaTMBHbLIMWN MPaBOBbIMKM akTaMy Pecnybnukun TaTtapcTaH, MyHUUMNaSIbHbIMUA NPaBOBbIMU
aktamu;

6) 3aTpeboBaHNe OT 3asiBUTENSA NPV NpeaoCTaBAEHU MyHULMNANIbHOW yCAyrn nnatbl, HE
npeaycMOTPEHHOW HOPMATMBHbIMK NPaBoBbIMU akTamu Poccuiickon degepaunn, Pecnybnnkm
TaTapcTtaH, MyHUUUNaIbHbIMY MPaBOBbIMU akTamu;

7) oTka3 Wcnoskoma, OO/MKHOCTHOrO svua Mcnonkoma B uCnpaBfieHUn AonyLeHHbIX
oneyaTok M OWWGOK B BblAAHHbIX B pe3ynbTare npefocTaBNeHns MyHUUMNabHON YCnyru
[OKYMeHTax /inbo HapyLleHne yCTaHOB/IEHHOIO CPoKa TakuxX UCnpaB/ieHWA;

8) HapylweHne cpoka WM nopafka  Bbl4aun  [JOKYMEHTOB MO  pesysbTatam
npeaocTaBneHnss MyHULMNaNIbHOW YCyru;

9) npuocTaHoOBNEHME MpPefoCTaBNeHUs MYHULMNASIbHON YCNyrn, €ec/iv  OCHOBaHMWS
NPUOCTAHOB/IEHUS HE MpedycMOTpeHbl  doefepasibHbIMU  3aKOHaMU M MPUHATBIMU - B
COOTBETCTBUN C HUMW WHbIMW HOPMATMBHbLIMW NPaBOBbIMM akTamu Poccuiickoii degepaunn,
3aKOHaMMU U WHbIMW  HOPMaTUBHbIMW  MpPaBOBbIMW  akTamu Pecny6svkn  TartapcTtaH,
MYHUUMNA/IbHLIMY MPaBOBbIMU akTamu,

10) TpeboBaHue y 3aaBuUTENSA NPU NpefocTaBeHU MyHULMNAIbHOW YCNYrn JOKYMEHTOB
Unn nMHgopmauun, oTcyTcTBre u (UanM) He[oCTOBEPHOCTb KOTOPbIX He YKasbiBa/IUCb MNpU
nepBoHa4Yas/IbHOM OTKase B MpuemMe [OKYMEHTOB, HeobxogumbiX ANs npefocTaBieHns
MYHUUMNABHOW ycnyrn, Nnbo B npefocTaBfeHUn MyHULUNabHOW YCNyru, 3a UCKI0YEeHNEM
C/flyyaeB, NpefyCcMOTPEHHbIX MYHKTOM 4 yactun 1 ctatbn 7 ®eaepasibHOro 3akoHa Ne 210-93.

5.2. )Kanoba Ha peweHns n pgencteus (6e3geincteme) opraHa, npeaocTaBnsAoLLEro
MYHULMN&/IbHYO YCNYry, OO/DKHOCTHOIO Sinua opraHa, NpefocTaB/IAoWero MyHUUMNaIbHYHO
yCayry,  MYyHUUUM&IBHOTO  C/lyXallero, pykoBoAUTENA  opraHa, npenocTaB/IAoLWEro
MYHULUMMN&/IbHYO YCNyry, nofaeTcss B MUCbMEHHOW hopMe Ha OyMaXKHOM HocuTene unu B
3/1EKTPOHHO hopme.

XXano6a MoxeT ObITb HanpassieHa N0 no4yte, 4yepe3 MOLl, ¢ KUCnosnb30BaHMEM
NH(POPMALNOHHO-TENTEKOMMYHUKAUMOHHOW  ceTu  «M/HTepHeT»,  odmumanbHoro  caiita
JleHnHoropckoro MyHuumnanbHoro panoHa (http://www.leninogorsk.tatarstan.ru), EguHoro
noptasia  rocyfapCTBeHHbIX W MyHuUMnanbHbIX  ycniyr  Pecny6nukn — TatapcTaH
(http://uslugi.tatar.ru/), EqMHoOro noptana rocyaapCTBEHHbIX U MyHULMUNASbHBIX YCAyr (YHKUMIA)
(http://www.gosuslugi.ru/), a Takxke MOXeT ObITb NPUHATA NPU JIMYHOM NPUEME 3asaBUTENSA.

5.3. )Kanoba, noctynueluas B opraH, NnpefocTaBnsAoLwWmi MyHUUUnanbHyo ycnyry, o
BbILUECTOSALLMI opraH (Npu ero Hannmuum), NOANEXUT PACCMOTPEHUIO B TEYEeHWe nATHaauatu
pabounx [HEeNn co [HA ee peructpauuuM, a B Cc/iydae o00xasnioBaHMA OTKasa opraHa,
NpefoCTaBNALWEro MyHULUMNa/IbHYKO YCyry, B MPUeEMe [OKYMEHTOB Yy 3asdABuTesia 1Moo B
ncnpasneHnn AONyLEHHbIX OrneyaTok U OWW60K WM B C/ydae 06XasloBaHUA HapylleHus
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YCTAHOB/IEHHOrO CpoKa TakuxX WCNpaBfeHWA - B TeyeHwe NATU paboumx OHeiln co AHA ee
perncrpauuu.

5.4. XXanob6a go/mkHa cogepxartb cneayroLLyo MHpopMaumio:

1) HaumeHOBaHMe opraHa, NpefoCcTaB/ALWEro ycnyry, AO/HKHOCTHOIO /vua opraa,
npefocTaBnAlWero ycnyry, Win MyHAUUNaIbHOTO C/yXalwlero, peweHns wn  [encrsuns
(6e3aeiicTBME) KOTOPbIX 06XasnyrTCs;

2) hbamunnio, uMdA, ot4yectBo (nocnegHee - MNpU HaMyumMn), CBeAEHUA O MecTe
XUTenbCTBa 3aaBuUTens - (IM3n4eckoro nvua nnMbo HauMeHOBaHWe, CBEeLEHUA O MecTe
HaxoXaeHna 3aaBuTens - puanudyeckoro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenecoHa, agpec (agpeca) SMEKTPOHHOM nouTbl (NPU Ha/IMuYMK) W NOYTOBbLIA agpec, no
KOTOPbIM JO/DKEH ObITb Hanpas/ieH OTBET 3asiBUTENIO;

3) cBegeHnss 06 06XanlyeMblX pelleHusx W - aeicteusx (6e3gencTeumn) opraua,
npenocTaBnsAwLLEero MYHULMNA/TbHYHO ycnyry, [O/HKHOCTHOTO nmua opraHa,
npefoCcTaBAALLEro MyHUUUNA/IBHYO YCNYTY, WX MYHULMNAILHOTO CyXallero;

4) [oBOAbl, Ha OCHOBaHMM KOTOPbIX 3asBUTE/Ib HE COr/laceH C pelleHnem u AeicTBuemM
(6e3pelicTBMEM) OpraHa, nNpefoCTaBslOWEro YCNyry, AO/MKHOCTHOrO Nuua  opraHa,
npeaocTaBNALLErO YCyry, WA MyHULMNAIbHOIO C/yXaLlero.

5.5. K xanobe wMoryt ObITb NPUIOXKEHbI KONUM [OKYMEHTOB, MOATBEPXAAIOLLNX
N3N0XEeHHble B Xasiobe obCcToATeNbCTBa. B TakoM cnyyae B Xanobe npuBoaUTCA NepeveHb
npunaraemblx K Heli JOKYMEHTOB.

5.6. Mo pe3ynbTatam paccMOTPeHUs Xasnobbl NpPUHUMAETCA OAHO U3  CcnepyloLlmx
peLleHui:

1) xanoba ynosneTBopseTcsA, B TOM 4uc/ie B (popmMe OTMEHbl MPUHATOrO peLLeHus,
ncnpasnieHnsa AOMYLWEeHHbIX onevyaTtok U OWnOOK B BblAaHHbIX B pe3y/sibTaTe npenoctaBieHus
rocyapCTBEHHOM yCNyrn AOKyMeHTax, BO3BpaTa 3asBUTEN0 [AEHEeXHbIX CPeAcTB, B3UMaHue
KOTOpbIX HE MpeaycMOTPEHO HOPMAaTMBHbIMM MpaBOBbIMM akTamu Poccuiickoii ®epepauun,
HOpMaTUBHLIMK NPaBOBbIMW akTamu Pecnybnukn TatapctaH, MyHULMNabHbIMK NPaBOBbIMN
aKTamu;

2) B yA0B/1IETBOPEHUN Xai00bl OTKa3blBaeTCA.

He no3gHee fHA, cnefylowero 3a HeM NPUHATUSA PeLleHns, yKa3aHHOro B HaCTOSLLEM
NyHKTE, 3a8BUTE/I0 B NMUCbMEHHON (DOpMe U MO XeNnaHuio 3asaBUTENA B 3M1EKTPOHHOW hopme
HanpasiseTcA MOTUBUPOBAaHHLIM OTBET O pe3ysibTarax pacCMOTPEHUS Xasio0obl.

5.7.B cnyyae npu3HaHWA kKanobbl, noanexawien yaoBNETBOPEHWIO, B OTBeTe
3aABUTENI0 JaeTcsd MHgopMaumsa o [elCTBMAX, OCyLecTBAseMblX MCnonkoMoMm, B Uensax
He3amen/IMTes/IbHOTO YCTPaHEHUS! BbISIB/IEHHbIX HapyLWeHWA Npu OoKasaHUM MyHUUMNasbHOM
YyCayrn, a Takke MNPUHOCATCA W3BUHEHWUS 3a [OCTaB/IeHHble Hey[o6CTBa WM yka3blBaeTCs
NHhopMaumnsa 0 fasibHEeNWmnx [encTBUsIX, KOTOpble HEeOoOXOAUMO COBEPLUUTL 3asBUTENO B
Lensax Nosyv4eHns MyHUUMNaabHOR yCnyru.

5.8. B cnyyae npusHaHuA >asiobbl, He nog/iexauienn yaoBNeTBOPEHUIO, B OTBETEe
3aaBUTEN0, AAalTCA apryMeHTUPOBaHHbIE PasbACHEHUS O MPUYUHAX MPUHATOTO peLleHus, a
Takke MHdopmaymsa o nopsiake 06XxaoBaHUsA NPUHATOIO peLLeHus.

5.9. B cnyyae yctaHOBNeHUA B Xo4e WM MO pe3ysibTaTaM PacCMOTPEHUS >Xaslio0bl
NPU3HaKoB CoCTaBa afMWHUCTPATMBHOIO NpaBOHAPYLIEHUS WX NPEeCTYneHus LO/HKHOCTHOe
o, paboTHYK, HaZesleHHbIe MOSIHOMOYUAMM MO PACCMOTPEHUIO Xanob, He3aMeaMTeNbHO
Hanpas/IAT UMELWMecs Matepuasibl B opraHbl NPoKypaTypbl.



60

6.0co06€HHOCTU BbINOIHEHUS] aAMUHUCTPATUBHBIX Npoueayp (AeincTeuii) B
MHOFOMYHKLIMOHA/IbHBIX LeHTpax NpeaoCTaBNeHNs FOCYAaPCTBEHHbIX N MYyHULMNANbHBIX YCyT

6.1. OnucaHne nocnefoBaTesibHOCTU OENCTBUI NpU NpefocTaBeHUN MyHULMNasIbHOM
yCnyrv BK/lloHaeT B cebs cneayroLume npoleaypsi:

1) nHhopmmpoBaHue 3asaBUTENA O NOPALKE NPeAOCTaBIEHUA MyHULMNAIbHOW YCNYTu;

2) NpuHATNE W perucTpaumss 3asiB/ieHus U [OKYMEHTOB, HeobXoAuMMbIX — ANns
npefocTaBNeHNs MyHULMNAIbHOW YCyri,

3) hopmupoBaHMe ©  HanpaBs/ieHNEe MeXBELOMCTBEHHbIX 3arnpoCOoB B  OpraHbl,
yyacTByllMe B MpefocTaBfeHMn MYyHUUMNAbHOW YCyrM, B TOM 4YuUCNe MO KOMMJIEKCHOMY
MeXBeJOMCTBEHHOMY 3arnpocy;

4) npoBepka  AENCTBUTENIbHOCTU  YCU/IEHHOW KBa/IMGOMKaLMOHHO LMpoBOii
3M1EKTPOHHOI Nnognucuy 3asaBuUTens, NCNoJsIb30BaHHOW Npu nojaye 3asB/eHust 0 NpefocTaB/ieHNN
MYHUUMNAIbHOW YCyri,;

5) HanpaBneHue 3aaB/iIeHNs C OKYMeHTaMn B ICNosikom;

6) Bblaya 3aaBUTESII0 pe3ynbTaTa MyHULMNaTLHONW YCNyrn.

6.2. iHdhopMumpoBaHue 3asBuTeNA 0 NOpsAKke NpefocTaB/ieHna MyHULMNAbHON yCyru

3aaBuTenb Bnpase ob6patutbesa B MOLL iMyHO, No TenedoHy n (Mnn) aNeKTpoHHOM noyte
AN NOyYeHUst KOHCYNbTaluuMid 0 nopsagke nosyvyeHns MyHULMNaibHOM YCNyru.

Cneuypanuct M®L, uHdopmupyeT 3asBuTend, B TOM u4uc/ie No coctaBy, dopme
npeacTaBnsAeMon 4OKyMeHTaumMm 1 apyruM Bonpocam As1s nonyyeHns MyHULMnasabHON yecnyrm um
npv HEO6XO4UMOCTY OKa3biBaeT NOMOLLb B 3aNo/IHEHUN G1aHKa 3asB/1IeHUS.

3asBuTesib MOXeT NOoNYYnTb UHpopMaLUnio 0 Nopsake npefocTaBneHnss MyHULMNaTbHOWN
ycnyrn nytTem cBo60AHOro goctyna c caiita M®L] http://mfcl6.tatarstan.ru/

[Mpouenypbl, YyCTaHaB/MBaeMble HAaCTOALMM MYHKTOM, OCYLLECTB/ATCA B [AE€Hb
ob6palleHns 3aaBUTenNs.

Pesynbtar npoueayp: WHpopmauus no  coctaBy, dopme npencraBnsemMon
AOKYMeHTauun 1 ApyruMm Bonpocam noslydeHrus MyHUUUNasibHOM YCyru.

6.3. MpuHATME N perucTpauns 3asasieHus

6.3.1. 3asBuUTENIb INYHO, Yepe3 [OBEepPeHHOe NULO0 WKW B 3/IEKTPOHHOI (hopme nopaet
NMUCbMEHHOE 3asB/ieHMe O npefocTaBNeHn MYyHUUMNA/IbHOW yciyrm wn  npepcraBniseT
OOKYMEHTbl B COOTBETCTBMW C MYHKTOM 2.5 HacTtofuwero PernameHta B M®LU, ypaaneHHoe
paboyee mecto MOLI.

3asBneHve 0 npefocTaBfieHUM MyHULMNANIBHON YCNyrn B 3N1EKTPOHHON hopme
HanpasnseTca 4epe3 [lopTasl rocygapCTBEHHbIX W MyHUUMNa/IbHbIX ycnyr Pecny6/vku
TartapcTaH. Peructpauus 3asBneHus, NOCTYNMBLLErO B 3/1IEKTPOHHON hopme, OocyLLecTBAsAeTCS
B YCTaHOB/IEHHOM MOpAKe.

6.3.2. Cneynannct MoLl, Begywmii npuem 3asBNEHWUA, OCYLLECTBASIET Mpoueaypsl,
npeaycMoTpeHHbIe perfiaMeHToM paboTbl ML,

Mpouenypbl, yCTaHaB/MBaeMble HaCTOALWMM MNYHKTOM, OCYLLECTBNAKTCA B CPOKM,
yCTaHOB/IEHHbIE perfiaMeHToM paboTsl MPLI,

Pe3ynbTat npouenyp: NPUHATOE N 3aperncTpupoBaHHOE 3asiB/IeHNe.

6.4. dopmupoBaHMe naketa 4OKYMEHTOB

6.4.1. Cneymanuct M®LL B COOTBETCTBMM C periameHToM paboTbl MPL:

npoBepsieT AeNCTBUTENbHOCTb YCUIEHHOW KBaSIM(PUKALMOHHOW LUM(POBOIA 3N1EKTPOHHOM
noanucu  3asBuUTENsA, WUCMNOMb30BaHHOW Npu  Nojade 3asBfieHWss O npefocTaB/ieHUN
MYHULMNAbHON yCcnyru;
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dopmupyeT 1 Hanpas/sSeT MeXBeLOMCTBEHHbIE 3amnpocbl B OpraHbl, yyacTBylline B
npefocTaBneHnn  MyHUUMNa/IbHOW — ycnyru, B TOM  Yuc/ie Mo KOMMIEKCHOMY
MeXBeJOMCTBEHHOMY 3arpocy.

[Mpouenypbl, ycTaHaB/MBaeMble HACTOALWNMM MYyHKTOM, OCYLLECTB/IATCA B CPOKW,
yCTaHOB/IEHHbIE pernaMmeHTom paboTel ML,

PesynbTaT npoueayp: Hanpas/eHHbIe 3anpochl.

6.4.2. Cneynanuct MO®LL nocne nosiyyeHUss OTBETOB Ha 3anpocbl hopmupyeT naket
[OKYMEHTOB W HarnpasfisieT ero B Icnosikom B nopsigke, yCTaHOBIEHHOM periameHTom paboThbl
ML,

[Mpouenypbl, ycTaHaB/MBaeMble HACTOALWMM MYyHKTOM, OCYLLECTB/IATCA B CPOKW,
yCTaHOB/IEHHbIE pernaMmeHTom paboTel ML,

PesynbTat npoueayp: Hanpas/ieHHbIE B ICNOMIKOM AOKYMEHTHI.

6.5. Bbigaya pesynbtata MyHULUNALHOM YCyrn

6.5.1. Cneymannct MO®L, npy noctynneHuu pesysbTata MYyHUUUNAbHOW YyCnyrn us
cnonkoma peructpupyet ero B YCTaAHOBJIEHHOM TMopsgke. u3BellaeT 3aaBuTenia  (ero
npeacrasuTens) ¢ UCNoMb30BaHMEM crocoba CBA3W, yKa3aHHOro B 3asiB/IeHUN, O pesy/ibTate
npefocTaBfeHNs MyHULMNAIBHOW YCyTI.

[Mpouenypbl, ycTaHaB/IMBaeMble HACTOALWMM NOAMNYHKTOM, OCYLLECTBAAKTCA B [AEHb
NoCTyn/IeHNA OKYMEHTOB U3 Vicrnosikoma.

Pe3ynbtar npoueayp: wu3BelleHWe 3aaBuTens (ero npeacrasutenia) O pesynbrare
npefocTaBfeHNs MyHULMNAIBHOW YCyT L.

6.5.2. Cneymanuct MOL BblgaeT 3aaBUTENO pe3ynbTaT MyHUUUNAbHOW YCyrn

Mpouenypbl, ycTaHaB/IMBAEMble HACTOALWMM MYHKTOM, OCYLIECTBAATCA B MOpsake
o4yepesHOCTUN, B AeHb MPUObLITUA 3asBUTE/IA B CPOKM, YCTAHOBJIEHHbIE persiaMeHTOM paboTbl
ML,

Pes3ynbTart npoueayp: BblAaHHbIA pe3ynbTar MyHULMNaSIbHOW YCAYTn.
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MpunoxeHne Ne 1

(HaI/IMeHOBaHVIe OopraHa MecCcTHOro camoynpaB/eHnA

MYHULMN&/IbHOro 06pa3oBaHus)
oT

(oanee - 3aaBuTenNb).
(dbamunnus, nMs, 0THECTBO, NACMOPTHbIE AaHHbIE, PErMCTPaLMIO M0 MECTY XUTENbCTBA,
TenedoH)

3asBneHve
0 Bblgaye cripaBku (BbIMWUCKN)

MpoLuy Bac Bbligaye cnpaBku (BbIMUCKN)

K 3asBNneHnto npuiaraloTcs cneayoume oTCKaHMPOBaHHbIE 1OKYMEHTbI:
[Ns1 NONyyeHust CnpaBky C MECTa XUTENbCTBA, BbIMUCKA M3 [AOMOI KHUIM, CMPaBKU C
npeablayLlero MecTa XutesbcTea:

1. [OKyMeHTbI, yaoCTOBepAoLwmMe IMYHOCTb.

[na nonyyeHns cnpaskn O cOCTaBe CEMbMU:

1. [OKYyMeHTbI, yaoCcTOBepAoLmMe IMYHOCTb.

2. [OKyMEHTHI, nogTeepxaatoLne poACcTBO BCEX YyneHoB CeMbMN,

3aperMcTprpoBaHHbIX MO 3anpalivBaemMoMy agpecy (nacropta, CBUAETENbCTBA O POXAEHUM,
CBMAETENLCTBO 3aK/oUeHnn 6paka.
[N NolyYeHUst CNPaBKU C MECTa XUTeNbCTBA YMEPLLEro Ha feHb CMEepPTU:

1. [LOKyMEHT, y40CTOBEPAIOLLMI JINYHOCTb.
2. CBuaeTenibCTBO O CMEPTU OPUTNHAU.
3. [ OKyMEHTH!, nogTeepxaatoLne pOACTBO BCEX Yn1eHoB CembMN,

3aperncTpMpoBaHHbIX MO 3anpalivBaeMoMy agpecy (CBUAETENbCTBA O POXAEHUM [OeTel,
CBMAETENbCTBA O 3aK/N0YEHUN Gpaka).
O06s3yoCb NpK 3anpoce NPeAoCcTaBUTb OPUrMHa bl OTCKAHUPOBAHHbIX JOKYMEHTOB.

(nata) (nognuceb) (®N0O)
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MpunoxeHue Ne 2
MepeyeHb JOKYMEHTOB NpeAcTaBNseMblxX 3asBUTeNeM, 41 NOYyYEHU MyHULMNaSIbHON YCyru

[Na nonyyeHusa crnpaBkn C MecTa XUTEe/bCTBa, BbINMUCKU U3 ,D,OMOVI KHUTW, CrpaBKn C npeabliaywero
MeCTa XUTEeJIbCTBa.

1. [OKyMEHTbI, yA0CTOBEPSIOLLME STNYHOCTb.

[na nonyyeHus cnpasky O COCTaBe CEMbU:

1. [OKyMEHTbI, yA0CTOBEPSIOLLME SINYHOCTb.

2. [1oKymMeHTbl, NOATBEPXAAOLME POACTBO BCEX U/IEHOB CEMbM, 3aPErMcTPUPOBAHHbLIX MO
3anpawmBaeMoMy agpecy (nacnoprta, CBUAETENIbCTBA O POXAEHUM, CBUAETE/IbCTBO
3aK/oueHun 6paka.

[na nonyyeHna cnpaskn C MecTa XuTtesibCTBa yMepLUero Ha IeHL CMepTH:

1. [OKyMEHT, yA0CTOBEPSIOLLINIA INYHOCTD.

2. CBUAETENbLCTBO O CMEPTV OpUriHaJl.

3. [loKymMeHTbl, NOATBEPXAAOLLME POACTBO BCEX U/IEHOB CEMbM, 3aPErMcTPUPOBAHHbLIX MO
3anpawmBaeMoMy agpecy (CBUAETe/NbCTBA O POXAEHWW [AeTeid, cBUAETENbCTBA O
3aK/oueHun 6paka).



64

MpnnoxeHne Ne 3

PykoBoguTeso
icnonHUTeNnbLHOro KommnTeTa

MYHULMMN&/IbHOTO paioHa
Pecny6sivkn TaTapctaH
OoT:

3adaBrieHne
06 ncrnpaBNeHNN TEXHNYECKOI OLUINOKM

Coo6uato 06 ownbke, OONYLWEHHON NPV OKa3aHUM  MyHULMNANIbHOW  YCNyru

(HavimeHoBaHue ycnyru)
3anuncaHo:
I'Ipaanbele cBeaeHud:
I‘Ipomy ncnpaenTb A0NywEeHHYIO TEeXHUYECKYH OUJI/I6Ky N BHECTWU COOTBETCTBYyKOLNE
N3MEHEHNA B NOKYMEHT, FIBI'IHPOLLI,I/IVICFI pes3ysibTatoM MyHVILI,I/IFIa.I'IbHOI7I ycnyru.

I‘Ipmnararo cneaywwmne AOKYMEHTbI:

1.

2.

3.

B c/iydae NpuHATNA pelleHnd 06 OTK/IOHEHUM 3as1B/IEHNS 00 ncnpassieHNN TEXHNYEeCKo
OLLUNOKU npoLly HarnpaBuUTb Takoe peLleHne:

nocpeacTtsomM oTrnpaB1eHNA 3/IEKTPOHHOIO AOKYMEHTa Ha ajpec E-mail: ;

B Bnae 3aBep8HHOI7I KON Ha 6yMa)KHOM HOCUTE1IE NOYTOBbLIM OTNPaB/EHNEM NO agpecy:

MoaTBepxzato CBOe corflacne, a Tawkke corfacve npeactaBnsseMOro MHOK /vua Ha
06paboTKy nepcoHasibHbIX AaHHbIX (COOpP, cucTemMaTusauuio, HakomneHue, XpaHeHue, YTOYHEHue
(06HOBMEHNE, W3MEHEHWE), WCMOoNb30BaHWe, pacnpocTpaHeHne (B TOM uucrie nepegady),
ob6e3nmumBaHne, 610KMPOBaHNE, YHUUTOXEHNE MEPCOHa/IbHbIX AaHHbIX, a Takke WHbIX AECTBUNA,
HeobXoaMMbIX /19 06pabOTKN NEepPCOHasIbHbIX AaHHbIX B pamkax npefoctaB/ieHnss MyHULMNaTbHOM
ycnyru), B TOM Y1c/ie B aBTOMAaTU3NPOBAHHOM peXxrMe, BKIUas NPUHATAE peLLeHNni Ha X OCHOBE
OpraHoMm npefoCTaBNSIOWUM MYHALMMNABHYIO YCyry, B Lensx npefocTaB/ieHns MyHUUMNasIbHOM
ycnyru.

HactoswymM noaTteepxaato: CBefeHusl, BK/IOYEHHbIE B 3asiB/ieHMe, OTHOCALLMECH K MOeW
JINYHOCTN W NPeACcTaB/IAEMOMY MHOK /ALY, @ TakkKe BHECEHHble MHOK HWKE, [O0CTOBEpPHbI.
[oKyMeHTbl (KOMUX [OKYMEHTOB), MPWIOXKEHHbIE K 3asB/IEHWIO, COOTBETCTBYIOT TpeboBaHUSM,
YCTaHOB/IEHHbIM  3aKOHOAATENbLCTBOM Poccuiickoin  defepaupn, Ha MOMEHT npeAcTaB/eHus
3asB/1EHUS 3TU OOKYMEHTbI IeCTBUTEbHbI Y COfepXaT AOCTOBEPHbIE CBEAEHUS.

[ato cBoe cornacme Ha yyacTve B OMpoce Mo OLEHKE KayecTBa NpefoCTaB/IEHHON MHe
MYHULUMNAILHOW YCNYTX MO TeNeqoHy:

(nara) (nognuceb) (¢.1.0.)



65

MpunoxeHue
(cnpaBo4Hoe)

PeKBM3UTbI AO/IHKHOCTHbIX /UL, OTBETCTBEHHbIX 3a NpeaoCcTaB/ieHne MyHI/ILI,I/II'IaI'IbHOI7I

YCNyrn n ocywecTB/IAKLWLNX KOHTPO/JIb €€ NCNOJIHEHUA,

VcnonHUTEeNbHbIR KOMUTET MyHULMNAILHOrO 06pa3oBaHns «MMCbMSIHCKOE CceslbCKoe
noceneHne» JIEHNHOropcKOro MyHULUMNanbLHOro panoHa Pecny6nvnku TatapcTaH

JO/MKHOCTb TenedoH DNEeKTPOHHbIN agpec
PykoBoautens 3-87-94 Pism.Len@tatar.ru
3amMecTuTeIb PyKoBoAUTENSA 3-87-94 Pism.Len@tatar.ru

PeKBU3UTbI A0/HKHOCTHbIX LI, KOHTPOIMPYHOLLIMX NPeAoCcTaB/IeHne
MYyHULMNANbHOR ycnyru

JOMKHOCTb TenedoH DNEeKTPOHHbIN aapec

CnaBa nocenexHus 3-87-94 Pism.Len@tatar.ru




MNpunoxeHwne 4

K NOCTaHOBJ/IEHUIO
VcnonHutensHoro KomuTeTa
MyHUUMNa/IbHOTO  06pa3oBaHuA
«[ncbMsAHCKoe cenbcKoe
nocenexHne» JleHnHoropckoro
MYHUUUNASIbHOTO palioHa

Pecnybnvku TatapcTtaH
OT « 29 » oKTsA6ps 2019 1. Ne 16

V.  AAMWHUCTPATMBHbIN pernameHT

npeaocTaBNeEHNSs MyHULMNA/IbHOW YCYT MO Bblaye pa3peLleHmnst Ha BbIpyoky,
KPOHUPOBaHMEe UM NocaaKy AEPEBLEB W KYCTApHUKOB

1.06Lpme NonoXeHns

1.1. HacTosawmin  agMUHUCTPATUBHbIA  peraMeHT npefocTaB/ieHns  MyHULMNAIbHON
ycnyrn (ganee — PersiaMeHT) ycTaHaB/vMBaeT CTaHAapT W MOpALoK NpefocTaB/ieHus
MYHUUMN&/IbHOW YCNyrn No Bblgavye paspelleHus Ha BbIpyOKy, KPOHMpOBaHWe WAW nocagky
[epEeBbLEB 1 KYCTAPHUKOB (fasiee — MyHuUMnasibHasa ycnyra).

1.2. Monyyatenu MyHULMNANLHON yCnyru: ousmndeckie 1 opuamyeckme nuua (nanee -
3a8BUTESb).

1.3. MyHunumnanoHaa ycnayra npegoctasnseTca  VICNONHUTENbHbIM — KOMUTETOM
MyHULUMN&/IbHOTO 06pa3oBaHusa  «[MUCbMSAHCKOE CefibCKoe nocesieHne»  JIEHMHOropcKoro
MyHUUMNa/IbHOTO paoHa Pecny6vku TatapctaH (ganee — MIcnosikom).

1.3.1. MecTo HaxoxaeHue nucnoskoma: n.riognecHslin, yn. Farapuna, g. 5.

Mpadonk paboTsbi:

noHegenbHUK — yetBepr: ¢ 8.00 go 17.00;

naTHuua: ¢ 8.00 po 16.00;

cy660Ta, BOCKpeceHbe: BbIXOAHbIE AHMW.

Bpema nepepbiBa 418 oTAblXxa U NUTaHUA yCTaHaBNMBAETCHA NpasuniamMu BHYTPEHHEro
TPYAO0BOro pacnopsgka.

CnpaBouHblii TeniedpoH (85595) 3-87-94.

[Mpoxoa no AOKyMeHTaMm, y40CTOBEPSAOLWLMM JINYHOCTb.

1.3.2. Agpec ouuMasibHOro caiTa MyHUUMNasbHOrO paioHa B WHGOPMAaUVNOHHO-
TENEeKOMMYHUKALUMOHHOW  ceTn  «WHTepHeT» (panee — ceTb «WHTepHeT»):  (http://
http://leninogorsk.tatarstan.ru).

1.3.3. ViHdhopmauust 0 MyHULMNabLHOM yCnyre, a Takke 0 MecTe HaxoXaeHus n rpagouke
paboThbl icnosikoma MoXeT ObITb NoslyyeHa:

1) nocpeACTBOM WMH(POPMAUNOHHBIX CTEHO0B, COAEPXaluX BU3yaslbHYK0 U TEKCTOBYHO
NHopMaLMIo 0 MYHUUUNASIbHOW ycnyre, pacnosliokeHHbIX B MoMeleHusx Kcnonkoma, ons
paboTbl C 3asABUTENIAMM.

NHdopmaLma Ha rocysapcTBeHHbIX A3blkax Pecny6ivkn TatapcTaH BKIOYaeT CBeAeHuns
0 MyHUUMNANbLHONM ycnyre, cogepxawmecs B nyHktax (nmoanyHktax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacToAiLero PernameHTa;

2) nocpenctBOM ceTn «VHTepHeT» Ha oduuMasibHOM caliTe MyHULMNaNbHOIo panoHa
(http:// www.leninogorsk.tatarstan.ru.);

3) Ha TllopTane rocygapcTBeHHbIX W MyHUUMNasIbHBIX Yycnyr Pecny6nvkm TatapcTaH
(http://uslugi.tatar.ru/);

4) Ha EgvHOM nopTane rocyfapCTBEHHbIX W MyHUUMNANbHbIX yCcnyr (CpyHKLmWia)
(http://www.gosuslugi.ru/);



http://www.gosuslugi.ru/
http://www.aksubayevo.tatar.ru/
http://www.leninogorsk.tatarstan.ru/
http://leninogorsk.tatarstan.ru/
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5) B Vicnonkome:

Npv YCTHOM 06paLleHnn - INYHO UK NO TeNneqoHy;

npwv MUCbMEHHOM (B TOM 4uc/ie B (popmMe 3M1EKTPOHHOIO AOKYMeHTa) obpalleHnn — Ha
OYyMaXKHOM HOCUTesie No NnoyTe, B 3/IEKTPOHHOM (hopMe Mo 3/1EKTPOHHON noyTe.

1.3.4. iHchopmaumuss  no  Bonpocam  NPefocTaBfieHNs  MYyHUUMMNasIbHOW  YCNyru
pasmellaeTca cneuMannctom Vcnonkoma Ha ohuumasbHOM caite MyHULMNasibHOro paroHa un
Ha MHPOPMAaLMNOHHbIX CTeHAAaxX B nomelleHuax Vicnonkoma as1s paboTbl ¢ 3asaBUTENAMN.

1.4. MNpepocTasnieHe MyHUUMNabHOW YC/yrn OCyLLeCcTBAETCA B COOTBETCTBUU C:

3emenbHbIM Kogekcom Poccuiickoi ®epepaymm ot 25.10.2001 Nel136-93 (ganee — 3K
P®) (CobpaHune 3akoHogatensctea P®, 29.10.2001, Ned4, cT.4147);

MpagocTponTenbHbiM  kogekcom Poccuiickon depepauymm ot 29.12.2004 Nel90-3
(nanee — N'pK P®) (CobpaHune 3akoHogatenbctea P®, 03.01.2005, Nel (4acTtb 1), cT.16);

JlecHbIM KOekcoM Poccuiickon ®epepaumm ot 04.12.2006r. Ne 200 — 3 (ganee — JIK PP)
(CobpaHue 3akoHogaTenbcTBa P®, 11.12.2006, Ne50, cT. 5278);

depepasibHbIM 3akoHOM OT 10.01.2002 No7-93 «O6 oxpaHe OKpyxatoLlel cpeapl» (ganee
— PepepasnbHblin 3akoH Ne7-03) (CobpaHue 3akoHogaTenbctea PP, 14.01.2002, No2, cT.133);

depepasibHbIM 3akoHOM OT 06.10.2003 Nel31-®3 «O6 obwmx npuHUMnax opraHM3aumm
MECTHOro camoynpasneHusi B Poccuiickoin degepaunn» (ganee — degepanbHblil 3akoH Nel31-
®3) (CobpaHue 3akoHoaaTenbcTea P®, 06.10.2003, Ne40, c1.3822);

depepasibHbIM 3aKOHOM OT 27.07.2010 Ne210-93 «O6 opraHM3aunm npeaocTaBneHus
rOCyfapCTBEHHbIX U MyHUUMNANbHbLIX Yycnyr» (fanee — defepanibHblii 3aKoH No210-93)
(Cobpanue 3akoHogatensctea P®, 02.08.2010, Ne31, cT.4179);

3akoHom Pecnybnuknm TartapctaH oT 28.07.2004 Ne45-3PT «O  MeCTHOM
camoynpaBneHun B Pecnybnuke TatapcTaH» (ganee — 3akoH PT Ne45-3PT) (Pecnybnuvka
TaTtapcTtaH, Ne155-156, 03.08.2004);

YctaBOM  MyHUUMMNANIbHOrO 06pa3oBaHus  «[MMCbMSIHCKOE CefibCKoe MocesieHme»
JleHnHoropckoro MyHuMUMNasibHOro paioHa Pecnybnukn TaTapcTaH, NPUHATOrO PelleHnem
CoBeta  MyHUuuMnanbHOro obpasoBaHuA  «lMUCbMSHCKOE cenbckoe  rnocesieHue»
JleHnHoropckoro mMyHuUMnasnbHOro panoHa Pecny6nvkm TatapctadH ot 09.12.2016 r. Ne 44
(panee — YcraB);

MonoxeHvem 06 VICNONHUTENBHOM  KOMUTETE  MYHULUMMN&IBHOTO  06pa3oBaHuA
«MNCbMSAHCKOE cesibCKoe nocesieHne» JIEHMHOTOPCKOro MyHULMNasibHOrO panoHa Pecny6amku
TaTapcTtaH, yTBepxaeHHbIM PeweHnem CoBeta MyHULMNa/IbHOro 06pasoBaHus «MMcbMsAHCKOE
cesibCKoe rocesieHne» JIeHMHOTOpCKOro MyHuUMNasnibHoOro paroHa Pecny6nvku TaTapcTtaH
(nanee — MonoxeHune 06 Vcnonkome) ot 15.08.2018 r. Ne 20;

MpaBunamu BHYTPEHHEro TPyAOBOro pacnopsgka licnosnkoma, YyTBepXAeHHbIMU
rnocTtaHoBsieHeM pykosoauTtens Mcnosnkoma ot 08.04.2013 r. Ne 24 (panee — Npasuna).

1.5. B HacTosLem PernameHTe NCNOJb3YOTCA Cneaylolmne TepMnHbl 1 onpeneneHns:

BblpyOKa fepeBbeB — pybka AepeBbeB, NPU KOTOPO Ha COOTBETCTBYHOLLMX 3EMSAX U
3eMeJIbHbIX yYacTkax BblpybaeTcs YacTb AepeBbEB U KYCTApPHUKOB;

yOoanieHHoe paboyee MeCTO MHOTOPYHKUMOHA/IbHOTO  LeHTpa npefocTaB/ieHus
rocyAapCTBEHHbIX U MyHUUMNANbHBIX YCYyr — TeppuUTOopuasibHO 060CO6/1EHHOE CTPYKTYpHOE
nogpasgeneHue (0gomc) MHOroqoyHKLMOHa/IbHOIO LIeHTpa npefocTaBeHNs rocy4apCTBEHHbIX U
MYHUUMNAbHBIX YCYr, CO34aHHOEe B TOPOACKOM WM CeJ/IbCKOM MOCEeNIeHN MYHULUNaIbHOTO
paioHa (ropoackoro okpyra) Pecnybnukm TaTapcTaH B COOTBETCTBMM C nyHKTOM 34 [NpaBun
opraHusauuu [eATeNbHOCTU MHOTOPYHKLNOHA/TbHbIX LEeHTpOoB npegocTraBneHus
rocyfapCTBEHHbIX U MyHULMMNANbHBLIX YCIYT, YTBEPXAEHHbIX NOCTaHOBNeHneM lMpaBuTenscTea
Poccuitickoir ®epepaummn oT 22.12.2012 Nel376 «O6 yTBepxaeHun [MpaBun opraHm3aumm
[EeATEeNbHOCTU  MHOTOPYHKLUMOHa/IbHLIX  LEHTPOB NpefoCTaB/fieHUs TrocyapCTBEHHbIX W
MYHULUMNABbHBIX YCNYr»,



http://zakon.scli.ru/ru/legal_texts/all/index.php?do4=document&id4=39e18fbb-9a65-4c81-9edc-e24e33dc8294
http://zakon.scli.ru/ru/legal_texts/all/index.php?do4=document&id4=99249e7b-f9c8-4d12-b906-bb583b820a63
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TexHuyeckasa owmnbka - ownbka (onucka, onedyatka, rpammarundeckas wau
apugmeTnyeckasa  owmbka  nNmMbo  nogobHas  owmbka),  AONyUlEeHHAs  OpraHom,
NpeaocTaBNAWMM MYHUUMNAALHYO YCAYry, W nNpuBeAwasi K HeCcOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTar MyHUUMNas/IbHON YCNyru), CBefeHUsM B [OKYMEHTax, Ha
OCHOBaHUN KOTOPbIX BHOCU/INCb CBEAEHUA.

B HacTosem PernameHTe noj 3asiBfieHneM 0 npefocTtaB/ieHu MyHULMNaSIbHOW YCyru
(nanee - 3asBneHME) NOHMMAETCA 3anNpPoc 0 NpeAoCcTaBAEHU MyHULUMNasIbHOR ycnyru (N.2 cT.2
depnepanbHoro 3akoHa ot 27.07.2010 Ne210-$3). 3asdABneHue 3anosiHAeTCA Ha cTaH4apTHOM
6naHke (npunoxeHune Nel).
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2. CTaHaapT npeaocTaB/ieHnst MyHULMNaIbHON yCyri

HavmeHoBaHue TpeboBaHusA K
CTaH4apTy npefocTaB/ieHns
MYHUUMNAIbHOW YCIyTY

CoaepxaHue TpeboBaHuii K cTaHaapTy

HopmaTtuBHbI akKT,

yCTaHaBMBaOLWWIA yCnyry uim

TpeboBaHve

2.1. HanmeHoBaHve MyHULMNaIbHON
ycnyru

Bblgaya paspelleHnsi Ha BbIpyOKy, KPOHWpOBaHWE MWW
nocajiky AepeBbeB M KyCTapHUKOB

PK PO;
3K P®D

2.2. HavmeHoBaHMe UCnosIHNTE bHO-
pacnopsaanTesnibHOro opraHa MecTHOro
camoynpaBs/fieHuns, HenocpeacTBEHHO

npefoCcTaBNAKLWEro MyHUUUNAIbHYHO

ycnyry

VcnonHuTenbHbIin KoMuTeT MYHULMNa/IbHOTo
obpaszoBaHus  «[MMCbMSHCKOE  CeNbCKoe  rnocesieHne»
JleHnHoropckoro  MyHUUMNanbHOro parioHa Pecny6avku
TartapcTaH

MNonoxeHne 06 Ncnonkome

2.3. OnucaHue pesynbTaTa PaspelueHne Ha BbIpyOKy, KpOHMpoOBaHWe W nocagky |Mopsagok

npefocTaBneHns MyHULUNAIbHOW [epeBbEB U KYCTapHUKOB (NpuioxeHne Ne2).

ycnyrm YBegomneHve 06 OTKa3e B paspelleHun Ha BbIpYOKY,
KpOHWpOBaHWe 1 nocaiky AepeBbLEB U KYCTAPHUKOB.

2.4. CpoK npegocraBneHns PaspelleHne Ha BbIpyOKy, KPOHMpOBaHME W nocaaky | Mopsaok

MYHMLMNASIbHON YCYrn, B TOM Yncne
y4eTOM HeoO6X0AMMOCTM obpalleHus B
opraHusauum, yyacTeytoLme B
npenocTaBEHNN MyHULMNASIbHOM
yCNyrn, CPOK NPMOCTaHOB/IEHUSA
npenocTaBeHNA MyHULMNAILHOM
yCnyru B cniyyae, ec/ii BO3MOXHOCTb
NPUOCTaHOBMEHNA NpeayCMOTPEHA
3aKoHOAaTeNbCTBOM POCCUINCKOA
deaepauyum, Cpok Bblgaum
(HanpaBneHns) LOKYMEHTOB,
ABMAOWMXCA pe3yfibTaToM
npeaocTaBNeHNss MyHULMNAIbHOW

[lePEBLEB M KYCTApPHMKOB BblgaeTcsi B TeueHue 13 AHeir?,

BK/1l0YaA AeHb nojadn 3aaBneHus.
[MpnocTtaHoBNEHNE CpokKa

MYHULUMN&IbHOW YCyrn He NpefyCMOTPEHO

npeocTaB/eHnst

2 CpoK mMpe/loCTaB/eHNsT MYHHUIUIAIBHON YCIyTU Orfpefie/ieH UCXO/s W3 CyMMapHOTO CpPOKAa, MHHMMAjbHO HEeOOXOJMMOTO /sl OCYIIeCTB/IeHUs
a/IMUHUCTPATHUBHBIX MpoLeAyp. JTenbHOCTb aIMUHUCTPATUBHBIX MPOLIeAYDP UCUUCSIeTCs] B pabourx JHSIX.
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ycnyrm

2.5. NcuepnbiBaroLmii nepeyeHb
[OKYMEHTOB, HEOOXOANMbIX B
COOTBETCTBUM C 3aKOHOAATEe IbHbIMU UK
MHBIMW HOPMATMBHbLIMW NPaBOBbLIMM
aKTamu Ans npefocTaB/ieHns
MYHULMNTbHOW YCNYTK, a Takxke YChyr,
KOTOpbIe ABIAKTCA HEOOX0AMMBIMUN U
ob653aTeNbHbIMKN 419 NpefoCcTaBeHns
MYHULUMN&/TbHBIX YCNYT, nogsexatymx
npeAcTaBNeHNIO 3aABUTENEM, CNOCOObI
NX NOJSTyYeHNs 3asBUTENEM, B TOM YnCne
B 3/IEKTPOHHON hopme, NopsAoK UX
npeacTaBneHns

1) 3asaBneHue;

2) [lokyMeHTbl, yA0CTOBEPSIOLMNE NINYHOCTD;

3) [loKyMeHT, NOATBEPXAAOLLNIA MOJIHOMOYNS
npeactaButens (ecnM OT WUMEeHW 3asBuTens [encrtsyet
npeacTaBuUTenb);

4) Cxema y4dacTka Ao 6nmkanlwmnx CTPOEHNA UNn apyrux
OPVEHTUPOB C  HaAHECEeHWEM  3eJIeHblX  HacCaXAeHWN,
noanexawux sbipyoke;

5) 3aBepeHHble KOMWM  NpaBoyCTaHaB/IMBAOWMX U
npaBoO MOATBEPXAAOWMX [OOKYMEHTOB Ha 3eMefbHbli
Yy4acTOK, eC/i1 3eMefIbHbIil y4acTOK He 3aperucTpupoBaH B
EAvHOM rocygapCcTBeHHOM peecTpe HeABMXMMOCTHY,

6) YTBEepXeHHas NpoekTHas OOKYMeHTalumsa B criydae,
ec/in  NPou3BOAMTCA  BbIPyOKa 3e/eHbIX  HacaXaeHWw,
nonagawoLmx nog rabaputbl Npyu CTPOUTENLCTBE 34aHUIN U
COOpPYXEHWUI;

7) CornacoBaHve c Bafjenbuamu 3aTparnBaeMbix
TEPPUTOPUIA  YCNOBUI BbIPYOKN U Nepecajkn 3e/eHbIX
HacaXaeHui;

8) Tpu nocagke wanM nepecagke HacaxaeHWU
cornacosaHue C MnpeacTaBUTENIAIMU MHXEHEPHbIX CeTeil ¢
OTKPbITUEM OpAepa Ha NpoBefeHne 3eM/IsiHbIX pabor.

BnaHk 3aABnieHusa Ona  NoayvyeHus MyHULMNasSbHON
ycnyrn  3afBuTE/lb  MOXET  MOoJlyuuTb MNpu  JINYHOM
obpalleHnn B Vicnonkome. DneKTpoHHas dopma 6naHka
pa3mMelleHa Ha orumasibHOM caiTe Vicnonkoma.

3asBsrieHne 1 npunaraemble AOKYMEHTbl MOTyT ObITb
npeacTaBfieHbl (Hanpas/eHbl) 3asBuUTENeM Ha OyMakHbIX
HOCUTENAX O4HUM U3 CNeayoLLmX Cnoco60B:

NINYHO (NNLOM, AEWCTBYIOLUM OT UMEHU 3asABUTENS Ha
OCHOBaHWMN JOBEPEHHOCTW);

MOYTOBLIM OTNpPaB/IEHNEM.

Mopsapgok
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ObITb
Bnae
YCU/IEHHOW

3aaBnieHne N OOKYMEHTbl  TakKke  MOryT
npencrasneHbl  (HanpasneHbl) 3afaBUTE/IeM B
3/1eKTPOHHOIo  AOKYMEHTa, noAnncaHHOoro
KBaUIM(PULMPOBAHHOW  3/IEKTPOHHOW  MOAMNUCBLI0,  Yepes
NHJOPMaLNOHHO-TENEKOMMYHUKaALUMOHHbIE  ceTu  obLero
joctyna, B TOM u4ucne 4epe3  UH(POPMaLMOHHO-
TENEKOMMYHUKAUNOHHY0 CceTb «/HTepHeT», u EAuHbIR

NopTa/1 roCYAAPCTBEHHBIX Y MyHULIMNA/bHBIX YCIYT

2.6. VicuepnbliBatoLLnin nepeyeHb
[OKYMEHTOB, HEOOXOANMbIX B
COOTBETCTBUN C HOPMATUBHbLIMMN
NnpaBOBbIMW akTamun Ans
npefocTaBneHnss MyHULMNaIbHOW
yCNyrn, KOTOpble HaXO04ATCA B
pacnopsXeHun rocyfapCTBEHHbIX
OopraHoB, OpraHoB MEeCTHOIO
camoynpas/ieHNs U VHbIX OpraHn3aunin n
KOTOpble 3asBUTE b Brpase
NpeAcTaBuUTb, a TakxKe Crnocobbl NX
Nnosly4yeHns 3aaBUTENIIMIN, B TOM YMC/e B
3N1EeKTPOHHON dhopme, NoPSAA0K MX
npeacTaBeHNst; rocy4apCTBEHHbIN
opraH, opraH MecTHOro
camoynpas/sieHnsa nNmbo opraHnsauus, B
pacnopshXeHnn KOTOPbIX HAXOAATCH
[OaHHble [OKYMEHTbI

Monyuvatotca B pamMkax MeXBeOMCTBEHHOIO
B3aMMOAENCTBUS:

1) Boinnucka 13 EAMHOrO rocyaapCTBEHHONo peectpa
HeBWKMMOCTU (cofepxallan obuenocTynHble CBeAeHUS O
3aperncTpupoBaHHbIX NpaBax Ha 06 BHEKT HEABUXMMOCTN).

Cnocobbl nosyyeHns W NOpPA[OK  NpeacTaB/ieHus
OOKYMEHTOB, KOTOpble 3asBuUTeslb BNpaBe nNpeacTaBuTb,
onpepfeneHsl NyHKTOM 2.5 HacTosAwero PernameHTa.

3anpeuaetcsa TpeboBaTtb oT 3aaBuTesns
BbILLENEepeUYnCNIeHHble  [LOKYMEHTbl,  Haxogdwunecs B
pacrnopsikeHnun  rocygapCTBeHHbIX  OpraHoB,  OpPraHoB
MECTHOro camoynpaB/IEHNS U MHbIX OpPraHn3aLuii.

HenpepcrtasneHune 3aaBuTeniem OOKYMEHTOB,
cofepxalmx Bbllleyka3aHHble CBeAEeHUsi, He ABNAeTcs
OCHOBaHVMeM [f/1 OTKasa 3asBuUTesNl0 B MNpefocTaB/ieHnn
ycnyrm

2.7. VicuepnbiBarowmii nepeyveHb
OCHOBaHWUi oNsa oTKkasa B npueme
[LOKYMEHTOB, HEOOXOANMbIX ANS
npefocTaBneHns MyHULUNaIbHOW
ycnyru

OcHoBaHuA AnAa oTkasa B NnpuemMe J0KYMEHTOB:

1) Mogayva [OKYMEHTOB HeHag/1exalluum nnuom;

2) HecootBeTcTBME  MpeACTaBfIEHHbIX  AOKYMEHTOB
nepeyHo AOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.5 HacToALero
PernameHTa,

3) B 3asBneHun un
OOKYMEeHTax UMeloTcs

npunaraembiX K
HEOIroBOPEHHbLIE

3asaBJ/1I€HUN0
ncnpasieHnA,
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cepbe3Hble MNOoBpeXaeHna, He MNo3BOo/FLWMe OAHO3HAUYHO
NCTOJIKOBaTb UX COAEpPXaHue;

4) MNpeacraBneHne  OOKYMEHTOB B
opraH

HeHaanexaliui

2.8. VicuepnbiBatoLLnin nepeyeHb
OCHOBaHWiA 415 NPUOCTAHOBIEHUS U
OoTKa3a B npenocrasieHnn
MYHULMMNASIbHON yCNyru

OcHoBaHMA /191 NPUOCTAHOB/IEHUSA NpeAocTaB/eHns
yCnyrn He npegyCMOTPEHbI.

OcHoBaHuA s oTkasa:

1) 3asgBuTenem npeacTtaBnieHbl JOKYMEHTbI HE B NOSTHOM
o6beme, NM60 B npeacTaB/iIEHHbIX 3asiBieHUN U (Unn)
OOKYMEHTax COAEPXUTCH HenonHasa u (Mm) HeagocToBepHas
NHopMauus;

2) MocTynneHne oOTBeTa oOpraHa rocyAapCTBEHHOW
BNacTM, opraHa MeCTHOro camoynpasfeHuss  n1nbo
NnoABEAOMCTBEHHOW OpraHy rocyaapCTBEHHOW Bnactu wau
opraHy MeCTHOro camMoynpaB/ieHUs OpraHmsauymMm Ha
MEXBEAOMCTBEHHbIA 3anpoc, CBUAETENbLCTBYHOLWEINO 06
OTCYTCTBMM OOKYMeHTa 1 (Mnn) nHpopmaumm, Heo6XoAnMbIX
ANA  NpefocTaBeHNss  MyHUUMNANIbHOW — YCIYrn,  ecrin
COOTBETCTBYHOLUMI  OOKYMEHT He Oblnl  npeacTasfieH
3aABMTENIEM MO COGCTBEHHOWN NHULMATNBE

3) Hannume cnopa mexay nosb3oBaTensmMmm cocegHux
3eMeJlbHbIX Yy4acTKOB MO BOMPOCY BbIpYOKY, KPOHUPOBAHMIO
1 NOCafKN AEPEBbLEB N KYCTAPHUKOB

Mopsapok

2.9. MNopAgok, pasmep 1 0CHoBaHUA
B3MMaHusi rocy4apCTBEHHON MOLUNHbI
NN MHOW NNaTtbl, B3MaeMon 3a
npeaocTaB/ieHne MyHUUMNaNbHOM
yCyru

MyHuUuunanbHas ycnyra
6e3B03Me3HOI OCHOBE

npeanocrtaB/deTCA Ha

2.10. NepeyeHb ycnyr, KoTopble
AB/IAOTCA HEOO6XOAUMbIMU U
o6sa3aTeNibHbIMU A1 NpeAoCcTaB/IeHNs
MYHULMMNASIbHON yCNyrn, B TOM Yncne
CBefeHNA 0 IOKYMEHTe (AOKyMeHTax),

MpepocTaBneHne HeobXoANMbIX U 06A3aTeNIbHbIX YCyr
He TpebyeTcs
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BblaBaeMoM (BblAaBaeMblX)
opraHu3aunsmMmu, y4acTBYOLWMMUY B

npeAoCcTaBNeHUN MyHULMNA/IbHBIX YCTyT

2.11. MNopAaok, pasmep U 0CHoBaHUA
B3VIMaHUA niatbl 3a NpefocTaB/ieHne
YCNnyr, KOTOpble ABISAITCA
HeobXxoAMMbIMU 1 06513aTENbHLIMU AJ1A
npefocTaBieHns rocyfapCTBeHHOM
ycnyru, Bknovas nHopmaumio o
MeToAMKe pacyeTa pasMmepa Takou
nnatbl

MpepocTtaBneHne HeobXoANMbIX U 06A3aTeNbHbIX YCyr
He TpebyeTcs

2.12. MaKkcMasibHbIA CPOK OXNAAHUA B
oyepean npu nogaye 3anpoca o
npefocTaBneHun MyHULMNAIbHON
ycnyru, ycnyru, npegoctaBnsemMoi
opraHu3auuen, yyacTsytoLLei B
npegocTaBfeHn MyHULUNaTbHOM
YC/yru, U Mpun NonyyYeHnn pesynbrara
npefocTaBNeHns Takux ycnyr

Mopaya 3asAB/IEHUSA Ha MOJlyYeHWe MyHULMNaIbHOM
YCNyru npv Hannuumm ovyepeam - He 6onee 15 MUHYT.

Mpwn noslydeHumn pe3ynbTata npepocTas/ieHns
MYHULMNAIbHOW YCNYTN MakCUMasibHbIA CPOK OXUAAHUSA B
oyepean He Jo/HKeH npesbiwaTtb 15 MUHYT

2.13. CpoK 1 nopsa[okK peructpaymm
3anpoca 3asaBuTena o npefoctasneHun
MYHULMN&STLHOW YCNYTU 1 YCIYT K,
npefocTaBnsAeMoin opraHmusaumen,
yyacTBytOLLEe B NpeocTaB/ieHnn
MYHULMNASIbHON YCNyrn, B TOM YMcC/e B
9/1EKTPOHHON hopme

B TeyeHne ogHOro AHA C MOMEHTa NOCTYN/IeHNs
3asB/IEHNS.

3anpoc, NOCTYNMBLLNIA B 3/1IEKTPOHHOI hopme, B
BbIXOAHOW (Npa3gHUYHbIN) AeHb perncTpupyeTcs Ha
cnefywmnin 3a BbIXOAHbIM (Mpa3gHNYHbIM) paboymnii eHb

2.14. TpeboBaHMs K NOMELLEHNSM, B
KOTOPbIX NpeaocTaBnseTca
MyHUUUNasIbHaA ycnyra, K 3any
oXnagaHusa, mectam 415 3anosiHeHUs
3anpocoB O NpefocTaB/IeHNN
MYHULMNASIbHOWN YCYTH,
NH(POPMAaLIMOHHLIM CTEHAAM C

MpepocTaBneHne MYHUUMNAIbHOW ycnyru
ocyLiecTBnseTcs B 34aHunAX n NOMELLLEHUSIX,
060pYyA0BaHHbIX MPOTUBOMOXAPHOW CUCTEMOM U CUCTEMOIA
NoXapoTyLLUEHMS, He06X0AMMONn Mebenblo Ansa ohopMaIeHNS
[OKYMEHTOB, MH(POPMALMOHHLIMY CTEHAAMM.

O6ecneunBaeTcs 6ecnpensaTCTBEHHbIN [ocTyn
WHBA/IMAOB K MECTYy NpPeAoCTaB/IEHNS MYHULMNaIbHOM
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o6pasuamu 1x 3arnosIHEHUA 1 NepeyvyHeM
[LOKYMEHTOB, HEOOXOANMbIX AN
NpefocTaBeHNs Kax 4o
MYHULMN&/TbHOW YCNYTN, pasMeLLeHnto 1
0OPM/IEHMIO BU3YasTbHOWN, TEKCTOBOM 1
MyNbTUMEANAHON MHd)OpPMaLUK O
nopsigke npefocTaBieHNs Takom yecnyru,
B TOM 4yunCsie K 06ecrneyeHnto
[OCTYMHOCTU A1 UHBAINA0B YKa3aHHbIX
0O6BEKTOB B COOTBETCTBUU C
hefepasibHbIM 3aKOHO4AaTENbCTBOM U
3aKoHogaTenbCcTBOM Pecny6imkn
TartapcTaH 0 couvasibHOW 3awmTe
NHBaINA0B

ycnyrim  (yoobHblli  BXOA-BbIXOA B MOMELUEHUS U
nepemMeLleHne B X npegenax).
BusyanbHas, TekcToBas " MynbTUMeauiiHas

nHcopmauns o Nopsiake NpefocTaBNeHNs MyHULMNAIbHOM
yCnyrn pasmellaeTcs B yA00HbIX ANs 3asBuTenein mecrax, B
TOM 4uC/le C YYEeTOM OrpaHWYEHHbIX BO3MOXHOCTEN
NHBaNNA0B

2.15. lNoka3artenun [OCTYMNHOCTU "
kayecTBa MyHULMNANLHOM yCAyrn, B TOM
ynucne KOJMYeCTBO  B3aMMOLENCTBUN
3adaBUTENA C [OO/DKHOCTHbIMU nLaMU
npyv NpefocTaBNeHnn MyHULMNanbHOM
ycnyrm M UX  NPOAO/IKUTENIbHOCTb,
BO3MOXHOCTb NOJIy4yeHuss mHdopmMauum
o] xopne npefocTaB/ieHns
MYHULMNA/IbHOW YC/yrn, B TOM 4Yucne C
NCMoIb30BaHNEM NHJ)OPMaLMOHHO-
KOMMYHUKaLMOHHbIX TEXHO/10T UM,
BO3MOXHOCTb  /IM60  HEBO3MOXHOCTb
NnoslydeHnss MyHUUMNanbHOM ycnyrm B
MHOTO0YHKLMOHA/TbHOM LeHTpe
npefocTaBNeHnsa rocyfapCTBEHHbIX U
MYHUUUNA/TbHBIX yCNyr (B TOM 4ucre B

Moka3zarensamu AOCTYNHOCTK
MYHULMNAIbHON YCNyrn ABNAOTCSA:

pPacnosioXeHHOCTb MnomelleHns lKcnosnkoma B 30HEe
[OCTYNHOCTM 06LEeCTBEHHOTO TPAHCMNOopPTa,;

HaMyMe HeobGXOAMMOro KosimyecTsBa Crneunasinctos, a
TaKkke MNOMELLEHNA, B KOTOPbIX OCYLIECTBASAETCA MNpUeM
[OKYMEHTOB OT 3adBUTENEN;

HanMumMe wucyepnbiBaloWen MHGopmMaumMm o crnocobax,
nopsiike N cpokKax npefocTaB/ieHNss MyHULMNa/IbHOW YCyrn
Ha  WHJOPMAUMOHHbLIX  CTeHAax, NHJIOPMALIMOHHbIX
pecypcax JIeHUHOropcKOro MyHUUUNaIbHOrO paioHa B ceTu

npegoctaBneHnsd

«/IHTepHeT», Ha EAMHOM nopTasie rocyAapCTBEHHbIX W
MYHULMNANbHBIX YCYT;
OoKkasaHWe MOMOWW WHBa/IMAAM B NPEO0AOsSIEHUM

6apbepoB, MELLAOLWMX MOYYEHUIO VMU YCNYr HapaBHE C
APYTMU NALLAMNA.

MO/THOM o6beme), B no6om KauecTBO nNpeaocTaB/eHUs MyHULUMNASIbHOW  YCNyru
TEPPUTOPVAIbHOM noapasaenieHnm | xapakTepusyeTcs OTCYyTCTBUEM:
opraHa MCNOSTHUTE/IBHO oyepefeii npv npvemMe 1 Bblgaye  [OKYMEHTOB
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pacnopsauTenbHOTO opraHa MEeCTHOro
camoynpas/ieHus, No BbI6OpY 3as1BUTENSA

(3KCTeppUTOpUAsIbHbIi npuHUMN),
nocpencTBoMm 3anpoca o]
npefocTaBneHnn HECKOIbKNX
rocyapCcTBeHHbIX n (nnn)
MYHMLMMNATbHbIX ycnyr B
MHOTO(PYHKLMOHa/TbHbIX LeHTpax
npeaocTaB/ieHNs TOCYAAapPCTBEHHbIX U
MYHULMNATbHBIX ycnyr,
npeaycMOTPEHHOI0 cTaTben 15.1
defepasibHOrO 3akoHa  (KOMMJ/IEKCHbIN
3anpoc)

3aABUTENSAM;

HapyLleHWU CPOKOB NpefoCTaBNeHNss MyHUUMNaIbHOM
ycnyru;

Xanob Ha pgencteua (6e3genicTBnEe) MyHUUMNASIbHbBIX
cAyxawux, NpeAoCcTaBALWNX MyHULMNAbHYIO YCAYTY;

Xanob Ha HEKOPPEKTHOE, HEBHUMATE/IbHOE OTHOLLEHUE
MYHULMNAbHbIX cAyXatiux, OKasbIBakLLNX
MYHULMMNA/IBHYIO YCIYTY, K 3asBUTENAM.

Mpwn nogave 3anpoca 0 npefocTaBneHnm
MYHULUMMNAIBHON yCcnyrm 1M Npyv MoslyYeHumn pesynbtara
MYHUUMNAbHON  ycnyrn, npeanonaraeTtcsd OAHOKpaTHoe
B3aMMoeincTene AO/HKHOCTHOTO fua, npenocTaB/sioWero
MYHULUMNANBbHYIO YCAYry, 1 3asButens. MNpoaomkuTeibHOCTb
B3aMMOeNCTBUNA onpeaensieTcs pernameHToM.

NHdhopmayma o xoge npeaocTaBneHnss MyHULMNasIbHOM
yCnyrm MOXeT ObITb MoJlydeHa 3asBUTE/IeM Ha caiTe
JIeHMHOropcKoro MyHMUMNasbHOTO palioHa, Ha EguHom
noptasie rocygapCTBEHHbIX W MYyHULMNASIbHLIX YCyr, B
ML,

MpegocrasneHve  MyHUUMNAIbHOW  ycnyrm — 4yepes
MHOMO(PYHKLNOHANIbHbIN LEHTP npeaocTaBneHns
rocyapCTBEHHbIX U MyHUUMNANbHbIX ycnyr (ganee — M®L),
yaasneHHble paboune mecta M®L| He ocyLLecTBNAETCS.

MyHuUMNanbHaa ycnyra M0  3KCTEPPUTOpPUasIbHOMY
MPUHUMMY U B COCTABe KOMMJIEKCHOrO 3anpoca He
npeaocTaBnseTcs

2.16. VIHble TpeboBaHusl, B TOM Yucne
yuuTbiBarLe 0COGEHHOCTH
npefocTaBneHnss MyHULMNaIbHOM
YCNYr No 3KCTEPPUTOpPUasIbHOMY
npuHumny (B cryvae, ecnm
MyHUUUNasIbHasA ycnyra
npegocTaB/sgeTcs no

KoHcynbTaumnio 0 nopsake noslyvyeHus MyHUuunasibHowm
YCNyrn B 3NIEKTPOHHOM (POpPME MOXHO MO/yYnTb 4Yepes
VIHTepHeT-npuemHyto unn 4vepes lopTtan rocygapCcTBEHHbIX
N MyHULUMNa/TbHBIX YCnyr Pecnybnukn TaTtapcTaH.

B cnyyae, ecnn 3akoHOM npegycMoTpeHa nojava
3asB/1IEHNSA O NPefOoCTaB/IEHNN MYHULMNAIbHON YyCnyrn B
S/1EKTPOHHOIN hopMe 3asaBfieHve nogaeTca yepes [lMoptan
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SKCTeppUTOpUasIbHOMY MPUHLAMY) 1 rocyapCTBEHHbIX M MyHUUMNAIbHbLIX YyCnyr Pecny6nunkn
0COOEHHOCTU NpeaocTaBeHUs TatapctaH (http://uslugi.tatar.ru/) wnu EAuHbIA  nopTan
MYHULMNASIbHON YCNYTN B 3/IEKTPOHHOW | rOCYAAapCTBEHHbIX W MyHUUMNaNbHbIX  YCNyr (GyHKLMIA)
doopme (http://lwww.gosuslugi.ru/)



http://www.gosuslugi.ru/
http://www.aksubayevo.tatar.ru/
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3. CocrTaB, noc/iefoBaTe/IbHOCTb U CPOKU BbIMOIHEHUS aMUHUCTPATUBHBIX NpoLieayp,
Tpe6oBaHus K NOPSAKY VX BbINO/IHEHNS, B TOM YMC/ie 0COGEHHOCTY BbINOJTHEHNSA
aJIMMHUCTPATUBHBIX NPOLIEAYP B 3/1EKTPOHHOI chopme

3.1. OnucaHune nocnenoBaTelbHOCTN AENCTBUI NPWU NpeaoCcTaBeHMn MyHULMNAIbHOR
ycnyru

3.1.1. MNpepocTaBneHne MyHUUMNAIBHOW YCAyrM BKAKOYaeT B cebsA cnepyrowme
npoueaypsb!:

1) KOHCY/IbTUPOBaHWE 3aABUTENS;

2) NpUHATNE N perncTpauuns 3anaBneHus;

3) dhopmupoBaHMe © Hanpas/ieHNEe MeXBEAOMCTBEHHbIX 3arpocoB B OpraHbl,
yyacTByloLMe B NpefocTaBNeHnn MyHULMNaIbHON YyCNyru;

4) cocTaB/ieHNe aKkTa KoMuccuu,

5) noarotoBka pesynbTtara MyHUUUNaIbHOW YCyru;

6) BblAaya 3asaBUTEI0 pe3ynbTaTa MyHUUUNAIbHOW YCyr.

3.2. Oka3aHue KoHCyNbTauuii 3aaBUTENt0

3.2.1. 3aaBuTenb BrpaBe o6patuTbCa B KMcnosikom nu4yHo, no TesnedoHy mn (Mnn)
3/1EKTPOHHOM NoYTe A/19 NOAyYeHUss KOHCY/bTauuin 0 nopsgke nosyvyeHust MyHULMNasibHOWN
yCnyru.

3amecTuTenb pykoBogutensa (cneumannct) Vicnonkoma KOHCY/bTUPYET 3asaBUTESNS, B
TOM 4yuc/e No cocTasy, hopme nNpeacTaBNAeMol AOKyMeHTauuu 1u Apyrum sonpocam /s
NoalydYeHNss MYHUUMNa/IbHON ycnyrm M Npyu  Heo6XOoAMMOCTM  OKasblBaeT [MOoMOWb B
3anosiHeHnn 61aHKa 3asaBneHuns.

Mpouenypbl, yCTaHaB/MBaeMble HACTOALWMM MYHKTOM, OCYLLECTB/IATCA B [€Hb
ob6palleHns 3aaBuTens.

Pesynbtar npoueayp: KOHCy/nbTauuMuM Mo cocTaBy, doopme npeactaBfisieMon
OOKyMeHTauum 1 Apyrum Bonpocam nonyyeHus paspeLLeHus.

3.3. MpuHATME N perucTpauns 3asasneHus

3.3.1. 3agBuTenb JIMYHO, 4yepe3 [OBepeHHoe nnyo wunm yepes MoL, ypaneHHoe
paboyee mecto M®LL nogaeT NMCbMeEHHOE 3asiB/ieHMe O NPefocTaBeHUN MyHULMNaSIbHOM
ycnyru v npeAcTtasnseT JOKYMEHTbl B COOTBETCTBUN C NYHKTOM 2.5 HacToswero PernameHTa
B VIcnonkom.

3aaBneHve 0O nNpefocTaBfieHNUN MYHUUMNAbHOW YCyrM B 3/IEKTPOHHON dhopme
HanpasnsieTca B VICNOMIKOM MO 3M1EKTPOHHOM noyTe wuavM 4epe3 WHTepHeT-NpUeMHyIo.
Pernctpauus 3asBfieHus, MNOCTYNMBLUEIO B 3MEKTPOHHOW (hopme, OcCyLlecTBAseTca B
yCTaHOBJ/IEHHOM MOpPSAKe.

3.3.2. 3amectutenb pykoBoautensa (cneumanuct) lKcnonkoma, Beaywnini npuem
3asB/IEHNIA, OCYLLECTB/ISET:

yCTaHOB/IEHNE NINYHOCTU 3asABUTENS;

NpoBEpPKY NOSTHOMOYNIA 3asiBUTENSA (B C/yvae AeNCTBUS N0 LOBEPEHHOCTN);

NPOBEPKY HaNMuMsA [OOKYMEHTOB, MNpPeayCMOTPEHHbIX MYyHKTOM 2.5 HacToAwero
PernameHTa;

NMpOBEpPKY COOTBETCTBUA NPenCcTaB/IEHHbIX AOKYMEHTOB YCTAHOB/IEHHbIM TPpeboBaHNUAM
(Hagnexatlee ocopm/IEHNE KOMUIN OOKYMEHTOB, OTCYTCTBME B [AOKYMEHTaxX MNOAUYMUCTOK,
MPUNUCOK, 3a4EePKHYTLIX C/IOB U UHBLIX HE OTOBOPEHHbIX UCNPAaB/IEHNIA).
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B cnyvyae oOTCyTCTBMA 3aMevaHuii  3aMecTuTeslb  pykoBoauTtens  Kcnonkoma
OCYyLLEeCTB/AET:

npuem u pernctpauuio 3asaBneHns B CneLnaibHOM XypHane;

BpyYeHMe 3as8BUTE/T0 KONUU ONUCK NpeacTaB/IeHHbIX OKYMEHTOB C OTMETKOM O gaTe
npuemMa [OKYMEHTOB, MPUCBOEHHOM BXOASALLEM HOMepe, AaTe W BPEMEHW WCMNOJSIHEHUSA
MYHULMN&IbHON yCNyru;

HanpasneHne 3asB/IeHNs Ha pacCMOTpeHne pykosoauTesnto Vicnosikoma.

B cnyyae Ha/imuma OCHOBaHWi O/1s OTKasa B NpuemMe [OKYMEHTOB, 3aMecTuTesb
pykosogutens (crneuwanuct) Kcnosnkoma, Beaywuii npuvemM LOKYMEHTOB, YyBenoM/iseT
3a89BUTENSA O Ha/IMuUU MNpensaTcTBUA O/ perucTpaunn 3asBfieHuss U BO3BpaljaeT emy
[OKYMEHTbI C MUCbMEHHbIM 0ObACHEHWEM COLEPXaHWNS BbISIBNIEHHbIX OCHOBaHWI 419 OTKasa
B Npueme A0KYMEHTOB.

Mpouenypsl, ycTaHaBNMBaEMble HACTOALLMM MYHKTOM, OCYLLEeCTBAATCA:

npuem 3asaB/ieHUA U JOKYMEHTOB B TeueHue 15 MUHYT;

pernctpauns 3asBneHnsa B Te4eHne o4HOro AHA C MOMeHTa NOCTYN/IEHNS 3asB/1EHNS.

PesynbTat npouenyp: NpUHATOE U 3aperncTpupoBaHHOE 3asB/ieHue, Hanpas/ieHHoe
Ha paccMOTpPeHMEe PyKOBOAUTENIO VIcno/ikomMa Ui Bo3BpaLleHHble 3asABUTEN0 OKYMEHTHI.

3.3.3. PykoBoautenb  lcnoskoma  paccmatpuBaeT — 3adaBfieHue,  onpegenser
NCMOSIHNTENA U HanpaBsngeT 3asaB/ieHne B VICcnosikom.

Mpouenypa, ycTtaHaBNMBaemas HaCTOALWMM MYHKTOM, OCYLLECTB/IAETCA B TeyeHue
OZIHOTO AHA C MOMEHTa perncTpaumn 3asaBeHns.

PesynbTaT npoueaypbl: Hanpas/eHHOE UCMONHUTENI0 3asdBeHMe.

3.4. dopmupoBaHMe U Hanpas/ieH/NEe MeXBeAOMCTBEHHbIX 3arnpocoB B OpraHbl,
y4yacTByloLMe B NpeocTaBNeHNN MyHULMMNA/IbHON yCnyru

3.4.1. 3amecTutens pykoBoauTensa lcnonkoma HanpasfsieT B 3/1EKTPOHHON doopme
nocpeacTBOM CUCTEMbI MEXBELOMCTBEHHOIO 3/1IEKTPOHHOIO B3aMMOLENCTBUA 3anpoc O
npegocrasneHun Boinuckn M3 EAMHONO rocygapCTBEHHOIO peecTpa npasB Ha HeaBMXUMoe
MMYyLLLECTBO W CAENoOK C HuM  (cogepxawiein  obuwefoCcTynHble  CBeAeHus o
3aperncTpupoBaHHbIX NMpaBax Ha 06 BLEKT HEABMKMMOCTH).

Mpoueaypbl, ycTaHaB/MBaeMble HACTOALLMM MYHKTOM, OCYLLUECTBNAKTCA B Te4yeHue
OfHOro paboyero [AHA C MOMEHTa [MOCTYM/IEHUS 3adABfieHNs O MpefocTaB/IeHUN
MYHULMNaJTbHOW YCIYTI.

PesynbTat npoueaypbl: Hanpas/ieHHbIN 3anpoc.

3.4.2. CneynanucTbl NOCTaBLUWKOB AaHHbIX Ha OCHOBaHWK 3anpoca, MNOCTYnuBLLUEro
yepes CUCTEMY MEXBELOMCTBEHHOIO 3/IEKTPOHHOIO B3aUMOLENCTBUSA, NPefoCTaBA0T
3anpatuvBaemMble AOKYMeHTbl (MHGhopMaLumio) Nan HanpasnsawT yBegoMIEHNSE 06 OTCYTCTBUN
JOKyMeHTa ¥ (Mnn) mnHdopmauun, HeobXooUMbIX A8 NpefocTaB/IeHUs MyHULMNaIbHOM
ycnyrn (ganee — ygeomsieHne o6 oTkase).

Mpouenypbl, ycTaHaB/IMBaeMble HACTOALMM MYHKTOM, OCYLLECTB/IAIOTCA B TeyeHue
Tpex AHEen co AHA NOCTYN/eHUs MeXBeLOMCTBEHHOIO 3anpoca B OpraH WM opraHusauuto,
npefocTasnsAwLLme JOKYMEHT N MHhOpMaLio.

PesynbTtar npouenyp: [AOKYMeHTbl (cBefeHus)) nimbo yBegomsieHne 06 oOTkase,
Hanpas/ieHHble B VICNOKOM.

3.5. CocTaBneHve akTa KOMUCCUU

3.5.1. 3amecTuTenb pykoBoauTens (cneumanunct) Micnonkoma ocyLecTBiseT:

NpPOBEPKY AOCTOBEPHOCTU CBEAEHMNI, COAepXaLLMXCA B NpeAcTaB/IeHHbIX AOKYMEHTaXx;

odpopmsieHne yyeTHOro gena (KoMnsekraums Bcex LOKYMEHTOB B OTAE/IbHYIO Narnky);
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Hanpas/feHne y4eTHOro gesia Ha pacCMOTpPeHMe KOMUCCUN A1 COCTaB/IEHNS akTa.

Mpouenypsbl, ycTaHaBIMBaeMble HACTOALLMM MYHKTOM, OCYLLECTB/IAOTCA B TeyeHue
OZIHOTO AHA C MOMEHTa NOCTYMN/IEHNSA OTBETOB Ha 3arnpochl.

Pe3ynbTar npouenyp: ydyeTHoe Aeno, HanpaseHHoe B KOMUCCUIO.

3.5.2. CekpeTapb KOMUCCUM OCYLLIECTB/IAET:

n3yyeHne NoCTynUBLLUNX AOKYMEHTOB;

Ha3HayeHWe pJaTtbl OCMOTpa MecTa pPacrnosioXeHUa [AepeBbEB WAN  KYCTapHUKOB,
nognexawiux Bblpyoke, KPOHMPOBaHMIO UM OCMOTPa MecTa NoCcajKu;

N3BELLLEHNE YNEHOB KOMUCCUM U 3asABUTENA O faTe OCMOTpa.

Mpouenypbl, ycTaHaBIMBaeMble HACTOALLMM MYHKTOM, OCYLLECTB/IAOTCA B TeyeHue
[ABYX AHEl ¢ MOMeHTa NOCTYNIeHUS LOKYMEHTOB.

Pe3ynbTar npouenyp: U3BeLLEHNE YNeHOB KOMUCCUU U 3asBUTENA O faTe OCMOoTpa.

3.5.3. B HasHauyeHHblli [eHb KOMWUCCUSA BbIXOAUT Ha MECTO W OCYyLWecTBAseT C
ydyactmem 3asBUTENIl  OCMOTP [epeBbeB, Moanexawmx Bblpyoke. [lo pesynbTaTam
o6cnefoBaHNs cocTaBAeTCsa akT o6cnefoBaHms (NpuoxeHne Ne3d).

Mpouenypbl, ycCTaHaB/MBaeMble HACTOALWMM MYHKTOM, OCYLLECTB/IATCA B [€Hb
ocmoTpa.

Pesynbtar  npoueayp: akT  obcrefoBaHUs,  HanpaB/leHHbI  3aMeCcTUTesto
pykoBoautens (crneuyanucrty) Vicnonkoma.

3.6. MoaroToBka pesynbTara MyHUUMNanbHOM ycayrn

3.6.1. 3amecTuTtenb pykoBoguTensa (cneyuannct) KcnoskomMa Ha OCHOBaHUKM akTta
obcnepoBaHus, NpefcTaB/IEHHONO KOMUCCUER, nogrotaBnnMBaeT MPOEKT paspelleHus Ha
BbIpyOKY [epeBbeB (fasiee — paspelleHve) WM MPOoeKT yBeAomsieHuMs 06 oTkase B
npefocTaBneHnn MyHUUMNA/IbHON ycnyrn (fanee — yBeAOMJIEHME) W Hanpas/seT Ha
cornacosaHue pykosogutesnto Vicnoskoma.

Mpouenypa, yctaHaBnnBaemas HaCTOALMM MYHKTOM, OCYLLECTB/ISETCA B TeyeHue
[ABYX AHEel ¢ MOMeHTa NOoCTyn/ieHns akta ob6cnefoBaHus.

Pesynbtar npoueaypbl: HanpaBfeHHbIA Ha MOAMUCb  NPOEKT  paspelleHuns
(yBegomneHus).

3.6.2. PykoBoguTtenb Wcnonkoma noAanucbiBaeT  peweHue  (yBedOMJIEHUE) U
Hanpas/iseT 3amMecTuUTesilo  pykosBoauTens (cneuwanucty) Wcnoskoma Ans  Bblgaudu
3aaBUTENIO.

Mpouenypa, yctaHaBnnmBaemasi HacCTOALLMM MYHKTOM, OCYLLECTB/IAETCA B TeyeHue
O[LHOro AHA C MOMEHTa OKOHYaHus npeablayLei npoueaypsbi.

Pe3ynbTar npoueaypbl: Hanpas/ieHHOE 3aMecTUTesIl0 pyKoBoauTens (cneynasvcty)
Vicnonkoma nognucaHHoe paspelueHune (yBegomMneHue).

3.7. Bblgaya 3aaBuTeNto pesysbrara MyHULMNabHON ycnyru

3.7.1. 3amecTutenlb  pykoBogutensa  (cneuywanuct)  Vicnoskoma — perucTpupyet
paspeLueHue (yBeLOM/IEHNE) U BblgaeT 3aaBMTesI0 MO0 HanpasnseT Mo noyre.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLEeCTBASATCA:

B TeyeHue 15 MUHYT - B C/ly4yae NIMYHOro NpubbITUS 3aABUTENS;

B TeYeHWe OfHOro AHS C MOMEHTa OKOHYaHWA npedblayuwleit npoueaypbl, B ciydae
Hanpas/feHna oTBeTa NOYTOBLIM OTNPaB/IEHNEM.

Pe3ynbTar npouenypbl: BblAaHHOE (OTrpaB/ieHHOE) yBeAOMIEHNE.

3.8. McnpaBneHne TeXHNYECKNX OLLINOOK.

3.8.1. B cnyyae oGHapyXeHWss TEXHUYECKOWN OLUMOKM B [OKYMEHTEe, SABMSKLWEMCH
pe3ynbTaToM MyHULUNaIbHOW YCNyru, 3asaBuTesb npeactaBnseT B ICnosikom:
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3asB/eHne 06 ncnpaBAeHUM TEXHUYECKON owmnbkm (NpunoxeHne Ned);

[OKYMEHT, BblAaHHbIA 3a8BUTENI0 KaK pe3y/sibTaT MyHULUMNa/IbHOW YCyrn, B KOTOPOM
COLEPXUTCA TEXHMUYECKas OLINOKa;

OOKYMEHTbI, MMelLWme puanYeckyto Ccuay, CBUAETENbCTBYKOWME O Hauyum
TEXHUYECKOWN OLLUNOKN.

3asBneHne 06 MCMpaB/iEHUN TEXHUYECKON OLWMKOKM B CBEAEHUAX, YKa3aHHbIX B
[OKYMeEHTe, SAB/IAIWEMCA pe3y/ibTaTtOM MyHUUUNaAbHOW YCyru, nogaetcs 3asBuTesiem
(ynonHOMO4Y€eHHbIM npeAcTaBuTesieM) INYHO, IM60 NOYTOBLIM OTNpaBsieHneM (B TOM Yucse ¢
NCNOSIb30BaHNEM 3/1EKTPOHHOM MNOYThbI), MO0 4Yepe3 efuHbIi NopTasl rocyfapCTBEHHbIX U
MYHALUMMN&BbHBLIX  YCNYr WM MHOTO(PYHKUMOH&/IbHBLIA  LUEeHTp  npefocTaB/ieHns
rocyf,apCTBEHHbIX 1 MyHULMMNASbHBLIX YCNYT.

3.8.2. 3amectutesnib pykoBoguTensa (cneymanuct) KMcnonkoma, OTBETCTBEHHbLIA 3a
npveM [OKYMEHTOB, OCYLLEeCTBNSET npuveM 3asiBfieHnss 06 ucnpa./ieHUNn TeXHUYECKOoWn
OLNOKK, perncTpmpyeT 3asaB/ieHne C NPUI0XKEHHbIMN LOKYMEHTaMMU.

Mpoueaypa, ycraHaBNMBaemMas HaCTOSALLMM MYyHKTOM, OCYLLECTBNASETCA B TeyeHue
OLHOro AHA C MOMEHTa perucTpaunm 3asBreHus.

PesynbTat npouenypbl: NPUHATOE 1 3aperncTpupoBaHHoe 3asiB/ieHne.

3.8.3. 3amecTuTesnib pykoBogutens Mcnosikoma paccMmarpvsaeT AOKYMEHTbI U B LieNsX
BHECEHUSA UCNPaB/IEHNA B [AOKYMEHT, ABASAKOLWMACA pe3ynbTaToM YC/yru, OCywecTBseT
npoueaypbl, nNpeaycMoTpeHHble nyHkToM 3.6 HacToswero PernameHta, W Bblgaet
NCNpPaB/ieHHbIN LOKYMEHT 3asBuTento (YNnosIHOMOYEHHOMY NpPeAcTaBUTEN0) JIMYHO NOA4
pocnnucb € u3bATUEM Yy 3aaBuTens (YNosIHOMOYEHHOro npeacTaBuUTens) opurMHana
[OKYMEHTa, B KOTOPOM COAEPXUTCA TexHW4yeckas owuvbka, WM HanpasnseTr B ajpec
3aABUTENSA MNOYTOBbLIM OTnNpasB/ieHnem (NocpefcTBOM 3/1IEKTPOHHOW MOYTbl)) MUCbMO O
BO3MOXHOCTU MOJIyYEHUS [OOKYMeHTa npu npefocTaBneHun B VICNOMKOM opurMHana
[OKYMEHTa, B KOTOPOM COAEPXUTCA TEXHUYECKas oLunbKa.

Mpoueaypa, ycraHaBNMBaemMas HaCTOSALLMM MYyHKTOM, OCYLLECTBNASETCA B TeyeHue
Tpex pAHeill nocne O6GHapy)XeHUA TeXHUYECKONn OWNOKM Wan NonyyvyeHus OT  16oro
3aMHTEpPecoBaHHOrO fMLa 3asB/1eHUSA O AONYLLEHHON OLWNGKe.

Pe3ynbTart npoueaypsbl: BblAaHHbIA (Hanpas/ieHHbIN) 3a8BUTENI0 LOKYMEHT.

4.MopsiaoK 1 hopMbl KOHTPOJIS 38 NPeAoCTaBeHNEM MyHULMNAIbHOW YCyTm

4.1. KOHTpO/b 3a MOMIHOTOW W KayecTBOM MNpefoCTaB/ieHUst MyHULMUMNAIbHON YCyru
BK/IlOY@eT B cebA BbIsiBNIeHWE U YCTpaHeHue HapyLleHWin npas 3asBuTeNieid, npoBefeHune
NMPOBEpPOK COGMAeHNA npoueayp npefocTaBneHns MyHUUMNAaNbHOW YCyru, NoAroToBKY
peleHni Ha  genctBusa  (6e3neincTBrMe)  OO/MKHOCTHBIX WL, opraHa  MeCTHOro
camoynpas/ieHus.

dopmamy KOHTpPONA 3a COob6MAeHMeM WCMNOMHEHUA a[MUHUCTPATMBHbLIX NpoLeayp
ABNAIOTCS:

1) npoBepka W cornacosaHve MPOEKTOB [JOKYMEHTOB MO NpefocTaB/ieHnto
MYHULMN&SIbHON yCnyrn. Pe3ynbTaTtom npoBepKu ABMSAETCA BU3NPOBaHNE NPOEKTOB;

2) NpoBOAMMbIE B YCTAHOB/IEHHOM MNOPSZKe NMPOBEPKN BeeHUS Ae/10Npon3BoACTBa;

3) npoBefieHNe B YCTAHOBIEHHOM MOPSAAKE KOHTPOJIbHbIX MNPOBEPOK CO6MIAEHUS
npoueayp NpeaocTaB/ieHNs MyHULMNAIbHON YCyTW.

KOHTpO/IbHblE NPOBEPKM MOrYT ObITb M/1AHOBbIMU (OCYLLECTBNATLCA Ha OCHOBaHUM
NoNyrofoBbIX WM TOAOBbIX MN/aHOB paboTbl oOpraHa MEeCTHOro camoynpas/fieHus) W
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BHennaHoBbIMW. [pn npoBeAeHUM NPOBEPOK MOryT paccMatpuBaTbCA BCe BOMNPOChHI,
CBSi3aHHble C NpefocTaB/ieHNeM MYHULMMNAIbHOW YCyrn (KOMMJIEKCHbIE NMPOBEPKM), WU MO
KOHKpPETHOMY O6paLLeHNIo 3asBUTeNS.

B uensax Tekyuiero KOHTPOASA MCMO/b3YTCA CBeAEHUS, UMEOWMecs B 3/1eKTPOHHOM
6ase [faHHbIX, CnyxebHas KoppecnoHAeHuus, YCTHas W NUCbMEHHas WHdopmauns
crneymaincToB, OCYLLECTBSALWMX BbINOSHEHNE aAMUHUCTPATUBHBLIX NPoueayp, XypHasbl
yyeTa COOTBETCTBYIOLMNX LOKYMEHTOB U Apyrue cBefeHus.

[Nna ocywecTBNeHNss KOHTPO/SA 3a COBepLleHWeM [OelCTBUA Npu npefocTaB/ieHum
MYHUUMNABHOW YCAYTU U MPUHATUM peLLueHnin pykoBoguTento Vicnoskoma npeacrabrisioTcs
CrpaBKku O pesynbTaTax npefocTaB/ieHUss MyHULUNAIbHOM YCYTW.

O cny4yasax M NpuuMHax HapyLleHMs CPOKOB, MOCnefoBaTeflbHOCTUM U CoAepXaHus
aAMWHNCTPATMBHbLIX Mpoueayp crneuuannctbl HemegsieHHO WHMOPMUPYIOT PYyKOBOAUTENS
opraHa, npefocTaBSALWEro MyHULMNAIBHYO YCAYry, a Takke npeanpuHUMatoT CPOYUHbIe
Mepbl MO YCTPaHEeHNI0 HapyLUEeHWIA

4.2. Tekylwmii  KOHTpPONb 3a COG/MOAEHMEM  NOcnefoBaTeNlbHOCTU  OeNCTBUiA,
onpefeneHHbIX agMUHUCTPaATUBHLIMW NpoueaypamMmn rno npefocTaBNeHnio MyHULMNaibHOM
yCnyru, ocylecTBnseTca pykosogutenem lKcnonkoma, OTBETCTBEHHbIM 3a OpraHumsauuio
paboTbl N0 NPefoCTaB/IEHNI0 MyHULMNAIBHOM YCNYTW.

4.3.MepeyeHb  OO/MKHOCTHBLIX  NIAL,  OCYLLECTBAAKLWMX  TEeKyWWiA  KOHTPO/b,
ycTaHaBnmnsaetcs NosoxeHnem 06 Vcnosikome 1 MHCTPYKLU MO AeN0oNpon3BOACTBY.

Mo pe3ynbTaTtam NPoOBeAEeHHbIX MPOBEPOK B Crlydae BbISB/IEHUS HapylleHuli npas
3aABuUTENIEl BUHOBHbIE J/iMLa MNPUBIEKAOTCA K OTBETCTBEHHOCTUM B COOTBETCTBUM C
3aKoHogaTensCcTBOM Poccuiickoin depepauunn.

4.4. PykoBoguTe b opraHa MeCTHOro camoyrnpas/fieHUsi HeceT OTBETCTBEHHOCTb 3a
HeCcBOEeBpPEMEHHOE pacCcMOTpeHMe obpalleHnii 3aaBuUTenei.

PykoBoautenb (3aMecTuteslb PyKOBOAWUTEsNSA) OpraHa MeCTHOro camoynpas/ieHns
HeceT OTBETCTBEHHOCTb 3a HeCBOEBpPEMEHHOe W (WM) HeHaj/iexallee BbINOoSIHEHNe
aMVUHUCTPATUBHbIX AENCTBUIA, Yyka3aHHbIX B pa3gesne 3 HacTosuwero PernameHra.

[O/MKHOCTHbIE /LA U UHbIE MYHUUMNAsIbHbIE CrlyXalue 3a pelleHus U AeincTBus
(6espeiicTBrE), NPUHNMaeMble (OCyLLeCTBsSIEMbIE) B X0O4e NpeAoCTaBeHUss MyHULMNaIbHOW
YC/yrn, HECYT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOM NOpsAKe.

4.5. KOHTposib 3a npefocTaB/ieHneM MyHULMNASIbHOW YCyr CO CTOPOHbI rpaxaaH, nux
00beVHEHNA U opraHu3aunii, OCyLLecTBNAETCSA NOCPeACTBOM OTKPbITOCTU AeATeNlbHOCTU
opraHa MeCTHOro camoynpasfieHUss npu npefocTaB/IEHUM  MYHUUMMNABHOW  yCnyru,
No/y4YeHUs NOJIHON, akTyaslbHON U LOCTOBEPHON MH(popMaLmm O nopsigke npegocTtas/ieHUs
MYHULMMN&/IbHON YCAYTn U BO3MOXHOCTM [0CYAeO6HOro paccMoTpeHus obpauieHunin (xanob) B
npovecce npegocTaB/IeHUA MyHULUNASIbHOW YCNYTU.

5.[0cyne6bHblin (BHecyaebHbI) NopsaoK 06XanoBaHus peLleHnii u aeicTeuii (6esneincTamns)
opraHa, npefocTaBALWero MyHULMNasbHY0 YCayry, MHOrOYHKUNOHA/IbHOIO LieHTpa
npefocTaBeHNst TOCy4apCTBEHHbIX 1 MyHULMMNA/IbHbBIX YCAYT, OpraHn3aunii, ykasaHHbIX B
yacTtu 1.1 ctatbn 16 ®epepanibHoOro 3akoHa ot 27.07.2010 Ne210-d3, a Takke nx
OO/DKHOCTHbIX /UL, MyHULMNASbHBIX CyXalnx, paboTHUKOB

5.1. Monyyatenn MyHULUUN&/ILHON YCNyrn WMEKT npaBo Ha ob6XxanoBaHve B
focynebHoM nopsake AelcTBuin (6e3neincTsms) COTpyAHMKOB Mcnonkoma, yvacTBYHOLWMX B
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npegocTaBneHnn MyHUUMNanbHoW ycnyrn, B Kcnonkom wnm B COBET MyHMLMNASIbHOMO
o6pasoBaHus.

3asBuTENb MOXET 06PaTUTLCS C XXaNob0i, B TOM YMicne B CeayoLwmx cayydasx:

1) HapylleHne cpoka perucTpayum 3anpoca 3aaBuUTENS O NpenocTaBNeHUn
MYHULMNALHOR yCNyru;

2) HapyLleHne cpoka npeagocTaBNeHUs MyHULMNAIbHOW YCNYTW;

3) TpeboBaHue y 3asABUTENA AOKYMEHTOB WAN WHGOpMauun nnbo ocyulecTBAEHMUS
OENCTBUA, npeAcTaBNeHWe  WAM  OCYLLUECTB/IEHWE  KOTOPbIX He  MpeaycMOTPEHO
HOpMaTUBHbIMM NpaBOBbIMW akTamu Poccuiickon ®epepauyuun, Pecnybnvkun TartapcTtaH,
JIEHNHOrOPCKOro  MyHUUMNANLHOIO paioHa, [MUCbMSHCKOrO CesfibCKOro MnoceneHus  Aass
npeaocTaBNeHNs MyHULMNaSIbHOW YCAYTN;

4) oTka3 B NpuemMe [OOKYMEHTOB, MNpefoCTaBfiEHME KOTOPbIX MpeaycCMOTPEHO
HOpMaTUBHLIMM NpaBOBbIMW akTamu Poccuiickon ®epgepauyun, Pecnybnvkun TartapcTtaH,
JIEHNHOrOpPCKOro  MyHUUMNANLHOIO panoHa, [MUCbMSHCKOrO CesfibCKOro MnoceneHus Aass
npeaocTaBNeHNs MyHULMNANIbHOW YCAYTN, Yy 3a8BUTENS;

5) oTka3 B NpeAoCcTaBNeHUN MyHULUMNAaNbHOW YCNyru, ecnM OCHOBaHWSA OTKasa He
npeaycMoTpeHbl doefepasibHbIMU 3aKOHaMU U MPUHATLIMUA B COOTBETCTBMM C HUMU UHbIMU
HOpMaTUBHbIMM MpaBOBbIMM akTamu Poccuiickoin depepauun, 3akoHamMn W UHbIMU
HOpMaTUBHbIMY NpPaBOBbIMK akTamu Pecnybnunkn TatapcTaH, MyHMLMNaIbHbIMIA NMPaBOBbIMU
akTamu;

6) 3aTpeboBaHNe OT 3asABUTENS NPV NPeAOCTaBIEHUN MYHULMNA/IbHON YCAYr NAathl,
He npeaycCMOTPEHHOW HOPMAaTMBHLIMW MpaBOBbIMM akTamu Poccuiickon  ®depepaumu,
Pecny6nukn TatapctaH, JIEHMHOrOPCKOro MyHMUMMNaAbHOIO palioHa, [MMCbMSAHCKOro
Ce/NbCKOro nocesnieHuns;

7) oTka3 Mcnonkoma, AO/MKHOCTHOrO Nuuya Vicnonkoma B MCpaBfieHUM A0NYLEHHbIX
oneyatok WU OWNOOK B BblAaHHbIX B pe3y/bTaTe npeaocTaB/ieHMs MyHULUNANbHOW yCayru
[OKYMeHTax /iMb0 HapyLleHne yCTaHOB/IEHHOIO CPOKa TakmMx UCNpaB/IEHWIA;

8) HapylleHne cpoka WAM  nopsigka BblgauuM  AOKYMEHTOB MO pe3y/bTatam
npeaocTaBNeHNs MyHULMNASIbHOW YCAYTN;

9) NpuocTaHOB/EHNE MpPeAocTaB/EHNA MyHUUMNAIbHOW YCAyrKn, €cnM OCHOBaHUSA
NPUOCTAHOB/IEHNUST HE NpPedyCcMOTPEHbl deaepanibHbiMA  3aKOHAMWU W MPUHATLIMU B
COOTBETCTBUMN C HUMM MHbIMW HOPMAaTMBHLIMW NPaBOBbLIMU akTamu Poccuiickoii deaepaunn,
3aKOHaMMU M WHbIMA HOPMAaTMBHbLIMW MpaBOBbIMM akTamu Pecnybnukun TatapcTaH,
MYHULMNAbHbIMX NPABOBbLIMUN aKTaMu;

10) TpeboBaHve y 3aABUTENS Npyv  NPefoCTaBNEeHUN  MYHMLMNASIbHOW  YCyrn
NOKYMEHTOB WAM MHopmaumM, OTCyTCTBME W (MAM) HeOOCTOBEPHOCTb KOTOPbIX He
yKasblBa/IMCb NPW NepBOHa4Ya/IbHOM OTKase B MNpuMemMe [OOKYMEHTOB, HeobXOoAMMbIX AN
npeaocTaBNeHns MyHULMNAIbHOM ycnyri, N1Mbo B NpeaoCcTaB/IeHUN MyHULMNASIbHON YCyTW,
3a WCKNIOYEHMEM ClyvyaeB, NpeyCMOTPEHHbIX MYHKTOM 4 yacTu 1 ctaTbu 7 PeagepasibHOro
3akoHa Ne 210-93.

5.2. )Kanoba Ha peweHns n aericteus (6esgencTene) opraHa, npegocTaBsitoLEro
MYHULMNAAbHYO YCAYry, AO/MKHOCTHOrO Nunua opraHa, npeaocTaBnAsowero MyHULMNnanbHyo
yCnayry, MyHUMUMMNAbHOTO  CMy)Xallero, PpyKkoBOAUTENS oOpraHa, npeaocTaBnsoLLero
MYHULUMNANbHYO YCAyry, NogaeTcsl B NMMCbMEHHOI doopMe Ha GyMaXHOM HocuTene wunnm B
31EKTPOHHOI dhopme.

XXano6a MoxeT OblTb HanpaBneHa no nouyte, 4yepes M®L,, ¢ MCNob30BaHMEM
NHOPMALNOHHO-TENNEKOMMYHMKALMOHHON  ceTu  «VIHTEepHeT», odumuMasibHOro  caiTa
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JleHnHoropckoro MyHuumMnasnbHoro painoHa (http://www.leninogorsk.tatarstan.ru), EguHoro
noptasia rocydapCTBEHHbIX M MyHuUMNasbHbIX — ycnyr  Pecnybnvku — TatapctaH
(http://uslugi.tatar.ru/), EamMHOro noptasa rocyfapCTBEHHbIX W MYHUUMNASIbHBIX  YCNyr
(doyHkumin) (http://www.gosuslugi.ru/), a Takke MOXeT ObITb NPUHATA NPU JIMYHOM Npueme
3aaBuUTeNS.

5.3. )Kanoba, noctynueBllas B opraH, nNpefocTaBfsloWwmnii MyHULUNAbHYO YCyry,
60 BbILWECTOAWMNIA opraH (NpY ero Haimymu), NOLJIEXUT PaACCMOTPEHUD B TeyeHue
naTHaguaTn paboumx AHel co AHA ee perucrpauuun, a B crydyae obxanoBaHus OTkasa
opraHa, npefoCcTaB/ALWEro MyHALUUNANbHY YCyry, B NpuemMe LOKYMEHTOB Y 3adaBUTENS
nM6o B MCMpaBfieHUM [AOMyLWEHHbIX OneyaTok U OWWbOoK uavM B criydae o6XanoBaHus
HapyLLeHNs1 YCTaHOB/IEHHOTO CpoKa Takmx UcnpaBfeHuii - B TeYeHne NATM paboumx gHen co
[OHS ee perucrpauumu.

5.4. XXanoba fo/mkHa cogepxartb cneayroLlyo nHopmMauuio:

1) HaumeHoBaHWe opraHa, nNpefocTaB/IALWEro YCayry, AO/HKHOCTHOIO Nnua opraHa,
NPeLoCTaBAALWErO YCAYry, WIM MYyHUUUN&IbHOTO CAyXallero, peweHus v AelcTBusA
(6e3aeincTBrE) KOTOPBIX 06XanyTCs;

2) hammnnio, MMA, OTYECTBO (rocriedHee - NpU  HanMuMKM), CBeAEHUA O MecTe
XUTenbCcTBa 3aaBuUTeNs - (PuU3nyeckoro nuua simMbo HauMeHOBaHWe, CBEeAEeHWss O MecTe
HaxoX4eHVA 3aaBUTENS - HPUAMYECKOTO Nnua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3/1IEKTPOHHOW MOYTbl (MPYM Ha/M4MM) U NOYTOBLIA agpec, no
KOTOPbIM JO/DKEH ObITb HanpassieH OTBET 3asABUTESTIO;

3) cBeaeHnss 06 oOGXaslyeMblX peleHnsx Wu AeicTBusx (6e3genicTBun) opraHa,
npenocTasnsAlLLEero MYHULMNA/TbHYO ycnyry, [OJDKHOCTHOTO nmuya opraHa,
npeaocTaBNALLEr0 MyHUUUNABHYO YCAYTY, WX MYHULMNAILHOMO CNyXallero;

4) [oBOAbl, HA OCHOBAHUWN KOTOPbIX 3asBUTE/Ib HE COr/laceH C peLleHnem 1 AenctenemM
(6e3peinictBMEM) opraHa, npefocTaBNAOWEro Ycnyry, AO/DKHOCTHOIO J/iMua  opraHa,
npefoCTaBALLIEro YC/yry, Un MyHALUNAIbHOTO C/yXaLlero.

5.5. K >anobe MoOryt ObITb NPUIOXKEHblI KONUU [OKYMEHTOB, MNOATBEPXAAILLMX
N3N0XeHHbIe B Xasiobe obCcToATeNnbCcTBa. B TakoM cnyyae B Xanobe npuBOAUTCA NepeyeHb
npunaraemblx K Hell JOKYMEHTOB.

5.6. Mo pe3ynbtataM pacCMOTPEHUSA Xanobbl MPUHMMAETCA OOHO W3 CRefyrLnx
peLLeHuni:

1) »xasioba y[0BMeTBOPSAETCHA, B TOM yuc/iie B (popMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHns JoNyLeHHbIX onevyaTok U OWKN60K B BblAaHHbLIX B pe3y/ibTare npefoctaBneHns
rocyfapCTBEHHOWN yCnyrn AOKyMeHTax, BO3Bparta 3asBUTEs0 AEHEXHbIX CpeacTs, B3uMaHue
KOTOPbIX HEe NpeaycMOTPEHO HOPMAaTMBHbLIMW MPaBOBbIMKU akTamu Poccuiickoin depepaunn,
HOpMaTUBHBLIMY NPaBOBbIMY akTamu Pecnybnunku TatapcTaH, MyHULMNaIbHbIMW MPaBOBbIMU
aktamu;

2) B yO0B/IETBOPEHUN Xasi00bl OTKa3blBaeTCA.

He nosgHee fHA, cnefyowero 3a gHeEM NPUHATUS peLleHns], yKkadaHHOro B HacTosWeM
NyHKTe, 3asBUTENI0 B NMUCbMEHHON hopMe 1 MO XeNnaHuo 3asBUTeNs B 3/1IEKTPOHHOW hopme
Hanpas/iseTcsa MOTMBUPOBaHHbIN OTBET O pe3y/ibTaTaX pacCMOTPEHUS XXaobbl.

5.7.B cnyyae npu3HaHuWs Xanobbl, nognexaiiein yaoBIeTBOPEHUO, B OTBeTe
3aaBuUTEN0 Aaetca MHopMaumss 0 AencTBuAX, ocyllecTBasieMblx VICNosKoMoM, B Lensix
He3aMe//IMTe/IbHOro YCTPaHEHUS BbISB/IEHHbIX HapyLUeHWA NpY okasaHuu MyHULMNabHON
YyCNyrn, a Takke MPUHOCATCHA WM3BMHEHUA 3a [AO0CTaBfieHHble Hey[o6CTBa U yKasblBaeTcs
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MHbopMaUmMs O AanbHELUUX AENCTBUSAX, KOTOpble Heo6XOoAMMO COBEPLUNTbL 3asBUTES0 B
LleNsiX Nony4eHnss MyHULMNANbHOR yCnyru.

5.8. B cnyyae npusHaHusi Xanobbl, He noAsiexalleil yaoBneTBOPeHuto, B oTBeTe
3aABUTENIO, JAOTCA apryMEHTMPOBAHHbIE PAa3bACHEHMS O NPUUMHAX NPUHATOIO PeLleHus], a
Takke nHhopmaumsi 0 nopsiake 06XanoBaHUS NPUHSATOrO PeLLEHNSI.

5.9. B cnyyae yCTaAHOB/IEHUS B XOAE€ WU MO pe3y/bTaTam PacCMOTPEHMUs Xanobbl
NPM3HAKOB COCTaBa afMUHUCTPATUBHOIO NpPaBOHAPYLLEHUSI UK NPECTYNIEHNS AO/MKHOCTHOE
/L0, PabOTHKK, HaAE/IeHHbIE MOSIHOMOYMSIMU MO PACCMOTPEHUIO Xano6, HezaMea/IMTe lbHO
HanpaBAsOT UMEIoLLIMECS: MaTepuasbl B OpraHbl MPOKypaTypbl.

6.0Cc06EeHHOCTN BbINOSTHEHNSA aAMUHUCTPATMBHbLIX Npoueayp (4encTsnin) B
MHOMO(PYHKLMOH&/IbHBIX LIeHTpax npefocTaB/iIeHNsA rocy4apCTBEHHbIX Y MyHULMNAbHbIX

ycnyr

6.1. OnucaHue nocnenoBaTelbHOCTU AENCTBUI NPW NpeaoCcTaBIeHUN MYHULMNAIbHON
yCnyrv BK/lloHaeT B cebs cnefyroLme npoueaypsi:

1) nHchopmMUpoOBaHNE 3aABUTESIA O NOPSAAKE NPefOoCTaBNeHN MyHULMNANIbLHON YCNYTu;

2) NpUHATNE W perncTpaums 3asasfieHUs U AOKYMEHTOB, HeobXoAuMbIX AN
npefocTaBNeHns MyHULMNAIbHOW YCyr,;

3) hopMypoBaHMEe U Hanpas/ieHMe MeXBeLOMCTBEHHbLIX 3anpocoB B OpraHbl,
yyacTBylLlMe B NpefoCcTaBNeHNM MyHUUUNABHOW YCAYrn, B TOM YMC/e MO KOMM/IEKCHOMY
MeXBe[OoMCTBEHHOMY 3arnpocy;

4) npoBepka  OENCTBUTENbHOCTU  YCUNEHHOW  KBa/IMOUKALMOHHOW  LMCPOBOIA
SNIEKTPOHHON  nognucu  3asBWUTENIs, UCMOMb30BaHHOW nNpuv nojaye 3asB/ieHUs O
npefocTaBNeHN MyHULMNAILHON YCAYTW;

5) HanpaBneHne 3asaB/IeHMA C AOKYMeHTamu B ICnoskowm;

6) Bblava 3anaBUTEsII0 pe3ynbTaTa MyHULUNaIbHOW YCNyTn.

6.2. MIH(popMmupoBaHne 3asaBuTens O MNopsake npefocTaBNeHns MyHULMNAIbHON
ycnyru

3aaBuTenb Bnpase obpatutbcs B MOL, nnyHO, no TenedoHy 1 (Mav) 3/1eKTPOHHOW
noyTe AN NoNyyYeHus KOHCYNbTauuii 0 nopsake NoayvyeHns MyHULUNasibHOW YCNyrin.

Cneyyannct MoL uvHdopmupyeT 3aaButens, B TOM 4ucne Mo cocrasy, hopme
npeAcTaBNAemMol [OKyMeHTauMm 1 Apyrum Bonpocam AAs MOSyYeHUss MyHUUUNasibHOM
yCnyrv 1 Npu Heo6XoANMMOCTHM OKa3blBAET NOMOLLL B 3amnofiHeHUN 6naHKa 3asaBneHuns.

3asButenb  MOXeT  MNOoAyyYnuTb  MHQ)OpMaLMO O  Nopsigke  npefocTaB/ieHus
MYHULMNAIBHOW yCnyru nytem cBo60AHOro goctyna ¢ canta M®LL http://mfcl6.tatarstan.ru/

Mpouenypbl, ycCTaHaB/MBaeMble HACTOALWMM MYHKTOM, OCYLLECTB/IAOTCA B [AeHb
obpaLleHns 3asaBuTens.

PesynbTar npouegyp: uvHdopmauuMs N0 cocTaBy, opme npeacTaBnsemMon
OOKYMEeHTauumn n gpyrium Bonpocam nosyvyeHus MyHUUunasibHom yCyru.

6.3. NpuHATME 1 perucTpayma 3asaBeHns

6.3.1. 3aaButenb NMMYHO, Yepes AOBEPEHHOE /UL UMK B 3MIEKTPOHHONW (hopme nogaet
NMUCbMEHHOE 3asiBNieHne O MNpefoCTaBNeHNV MYHULMNANBHOW YCNyrm u npepcraBnseT
[OKYMEHTbl B COOTBETCTBMM C NMYHKTOM 2.5 HacTosAuwero PernameHta B M®L|, ynaneHHoe
paboyee mecto MOLIL.

3aaBneHve 0 nNpefocTaB/ieHNN MYHUUMNaSIbHOW YCyrM B 3/IEKTPOHHON dhopme
Hanpas/siseTca 4epe3 [lopTan rocyAapCTBEHHbIX U MyHUUMNa/IbHbIX ycnyr Pecnybnvku
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TatapctaH. Peructpauuss  3asB/ieHUsl, MOCTYNUBLUEITO B  3JIEKTPOHHON  hbopme,
OCYLLECTB/AETCA B yCTaHOB/IEHHOM Nopsake.

6.3.2. Cneynannct MoLl, Beaywmin npuem 3asiBIEHUIA, OCYLLECTBNSET npoueaypbl,
npeaycMoTpeHHbIe perfaMeHToM paboTsl MPL.

Mpouenypbl, yCTaHaB/MBaeMble HAaCTOALMM MYyHKTOM, OCYLLECTB/IAIOTCA B CPOKM,
yCTaHOB/IEHHbIE perfiaMeHToM paboTbl ML,

Pe3ynbTat npouenyp: NPUHATOE N 3aperncTpupoBaHHOE 3asBeHne.

6.4. dopmupoBaHne naketa 4OKYMEHTOB

6.4.1. Cneymanuct M®LL B COOTBETCTBUM C pernameHToM paboTbl MOL:

nposepsieT  OENCTBUTENIbHOCTb  YCWIEHHOW  KBa/IM(PUKALMOHHOW UM pOBOiA
3/IEKTPOHHOW  nognucu  3asBWUTENs, UCMOMb30BaHHOW nNpu nojadye 3asiBNieHUs O
npeaocTaBeHNN MyHULMNASIbHON yCNyru;

dhopmupyeT 1 Hanpas/SeT MeXBEeAOMCTBEHHbIE 3anpochbl B OpraHbl, y4acTBylLNe B
npefoctaBneHnn  MyHUUMNanbHOW  yciyrM, B TOM  4Yuc/ie  1No  KOMMIEeKCHOMY
MeXBeJOMCTBEHHOMY 3arnpocy.

[Mpouenypbl, ycTaHaB/MBaeMble HACTOALWMM MNYHKTOM, OCYLLECTBMAKTCA B CPOKU,
yCTaHOB/IEHHbIE pernaMmeHTom pabotel ML,

PesynbTaT npoueayp: Hanpas/1eHHbIe 3anpochl.

6.4.2. Cneymanuct M®L] nocne nosyvyeHns OTBETOB Ha 3anpocbl OPMUPYET NakeT
OOKYMEHTOB W HanpasnsdeT ero B lcnoskom B nopsjke, yCTaHOBIEHHOM perslaMeHToM
paboTbl MOLI.

[Mpouenypbl, ycTaHaB/MBaeMble HAaCTOALWMM MNYHKTOM, OCYLLECTBMAKTCA B CPOKU,
yCTaHOB/IEHHbIE pernaMmeHTom pabotel ML,

PesynbTat npoueayp: Hanpas/ieHHbIE B ICNONKOM AOKYMEHTbI.

6.5. Bblgaya pesynbtata MyHULUNANLHOM YCyrn

6.5.1. Cneymannct M®LL npu nocTynsieHun pesysbTata MyHUUUNaNbHOW YCNyru u3
icnonkoma peructpypyetr ero B YCTaHOBJ/IEHHOM nNoOpsgke, W3BellaeT 3asasButensa (ero
npeacrasuTens) ¢ UCMosib3oBaHMeM crnocoba CBA3W, yKa3aHHOro B 3asiBfIeHUN, O pesyfibtare
npefocTaBNeHNs MyHULUNAIBHOW YCIyTI.

[Mpouenypbl, ycTaHaB/IMBaeMble HaCTOALLMM MOAMNYHKTOM, OCYLLECTBNAKTCA B [EHb
NnocTynIieHnsa A4OKYMEHTOB 13 Vicrnosikoma.

Pe3ynbtar npoueayp: u3BelleHue 3aaBUTENa (ero npeacrasBuTenia) O pesynbrare
npefocTaBNeHNs MyHULMNAIBHOW YCIyTI.

6.5.2. Cneynannct ML BblgaeT 3aaBuUTeN0 pe3yibTaT MyHUUUNaIbHOW YCIyrn

Mpouenypsl, ycTaHaB/INBaEMblE HACTOALMM MYHKTOM, OCYLLECTBNAKTCA B Mopsake
o4yepedHOCTN, B AieHb NPUOLITUSA 3aABUTENSA B CPOKU, YCTAHOB/IEHHbIE perfiaMeHToM paboThl
ML,

Pe3ynbTart npoueayp: BblAaHHbIA pe3ynibTar MyHULMNaSIbHOW YCAYTn.
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MpunoxeHne Ne 1

(HaVIMEHOBaHI/Ie opraHa MecCcTHOro camoynpaBieHns

MYHMLMNa/IbHOTO 06pa3oBaHmns)
oT

(Banee - 3aaBUTENb).

(ons opUANYECKMX NUL, - NOMHOE HaMMEeHOBaHWe, OpraH13aLVIoHHO-NPaBoBast
chopma, CBEAEHMSA O rOCYAaPCTBEHHO perncTpaumm; ans nsnyeckux nuL, -
thamunus, ums, 0THECTBO, NACMOPTHbIE JaHHbIE)

3AABNEHNE
0 Bblaue paspeLleHnst Ha BbIpyGKy, KDOHUPOBaHME WV NOCaAKY AEPEBLEB U KYCTAPHMKOB

Mpowy Bac cornacosartb BbIpybKy (KPOHMPOBaHWE) OEPEBLEB B KONMNYECTBE
( ) WTYK pacTyLwmx OKO/O 34aHuA Mo agpecy: no
npuynHe TOro, 4YTO [epeBbs pacTyT B HenocpefAcTBEeHHOW 61M30CTM K yHAAMEHTY
3[laHNSA, KOTOPOe MPUHAL/IeXUT MHE Ha npaBe COOCTBEHHOCTWU. PaspylwalT yHAaMeHT.
[epeBbs 04eHb CTapble, BETKM NpU CU/IbHOM BeTpe nagatoT. Nocne nposeneHus pabot
06A3yl0Cb NPOBECTU O03e/ieHeHne npunerawwein Tepputopun. OTXo4bl [AepeBbeB
CamMoCTOATENbHO BbiBe3y Ha nonuroH ThO.

K 3asBn1eHu1io npunaratoTca creayrolme oTCKaHpoBaHHbIe AOKYMEHTI:

1) JoKyMeHTbI Y40CTOBEPSIOLLME JINYHOCTD;

2) [okymeHT, noATBepXparoLliui nosHoMounsa npepacrasutens (ecnum OT UMEHU
3aaBUTeNs AencTByeT nNpencTaBuTesb);

3) CxeMa yyacTka [0 6/vKanlmx CTPOeHNA NN ApYrnx OPUEHTUPOB C HAHECEHMEM
3e/1eHbIX HaCaXAeHWNIA, NoA/1exallnx Bblpyoke;

4) 3aBepeHHble Konuuv npaBOyCTaHaBNMBAIOWMX W MpaBo MOATBEPXAaoLmX
[OKYMEHTOB Ha 3eMeJibHblil Y4acTOK, eC/li 3eMeJibHbli Yy4acTOK He 3aperncrpvpoBaH B
EfovHoM rocygapctBeHHOM peecTpe npas Ha HeABWKUMOE MMYLLLECTBO U CAEMOK C HUM,;

5) YTBepXaeHHasaA MpoekTHas [AOKYMeHTauus B Cc/yyae, €ecnn Mnpov3BOLUTCA
BblpyOKa 3e/1eHbIX HacaxaeHuin, nonagawwmnx nog rabaputsl Npyu CTPOUTENLCTBE 34aHUI
N COOPYXEHWIA;

6) CornacosaHue c BraZesibLlammn 3atparmBaeMblX TEPPUTOPUIA YCNOBUIA BbIPYOKM U
nepecagkn 3eneHbIX HacaXaeHWiA;

7) Mpu nocagke win nepecajke HacaxeHW cornacoBaHWe € npencraBuUTeNIAMU
NHXEHEePHbIX CeTell C OTKPbITUEM OpAepa Ha NpoBefeHne 3eMsHbIX paborT.

O6sa3yroCcb Npu 3anpoce NPefoCcTaBUTb OPUrMHasIbl OTCKAHUPOBAHHbIX LOKYMEHTOB.

(nata) (nognuce) (PM0)

MpunoxeHue Ne 2
PA3SPEWEHNE
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Ha BbIPY6KY, KPOHMPOBAHME W NOCAAKY AEPEBLEB 1 KYCTAPHMKOB

No 20 T.
B cooTBeTCTBMM C 3as1BKOW
Ha ocHoBaHWKM akTa 06cneioBaHNs 3eeHbIX HacaxaeHnn ot " " 20 r.
N y4yeTHOM Begomoctn ot " " 20 r.
PASPELWAETCHA:
(¢.|/|.O./HammeHOBaHme 3anBUTENA)
(Bua paboT, cnocob BbINO/IHEHWS paboT)
(aapec)

BbIpyOUTh: IepEBLEB .

KyCTapHMKOB L.
KpoHMpOBaTh: lepeBLEB LT.

KyCTapHMKOB L.
nocaanTb: AepPeBLEB .

KyCTapHMKOB L.
COXpaHUTb: IepeBLEB .

KyCTapHMKOB L.
BOCCTaHOBUTb TPaBSIHOI NOKPOB, N/1I0A0POAHbIA CMOW NOYBbI KB. M
Bblpy61eHHY0 ApeBeCVHY BbIBE3TU B TeYEHME OHENn.

CxuraHve v cknagmpoBaHme nopyoboUHbIX OCTATKOB Ha KOHTEMHEepPHbIe MI0WaaKm
3anpeLLleHo.
dopma KomneHcauun:

CpoK AeicTBuA paspeLleHns Ha Bblpyoky:

MpoaneHo Ha cpok: ( )
M.n. ®.1.0., noAnuce, gara

CHoC fiepeBbeB NPOon3BOAUTCHA B COOTBETCTBUM C TEXHUKO 6e30onacHOCTU. B cnydae, ecnin
JevicTeyrowyMn B Poccuiickoin desepauym npasuiamm (TpeboBaHUSMU, TEXHUHECKAMM YCIIOBUSAMM)
BbIPYOKa OTAe/bHbIX IEPEBLEB UM KYCTAPHVKOB (AEPEBLEB /TN KYCTAPHUKOB C OnpeaeneHHbIX
TeppUTOPNiA) AO/HKHA OCYLLECTB/IAETCS C MPUB/EYEHVEM CeLMasIN3VPOBaHHbIX OpraHn3aLmin
(cneunanncToB) UK crieumasibHOro 060PYAOBaHMS, 3asBUTE b 06513aH 06ECTEUNTD BbINO/THEHME
[JaHHbIX TpeboBaHWI.

OcyLiecTBeHNe MepOoNpUSTUA NO 06LLEMY 6/1aroyCTPONCTBY TEPPUTOPUM MOC/IE BbINOSHEHUS
paboT no BbIpyOke AEPEBLEB M KYCTAPHUKOB (BK/HOYas BbIBO3 CTBOJIOB [EPEBLEB, BETOK, MHOMO
Mycopa, NpoBeAeHNE NIaHNPOBOYHBIX PaboT) ABNSETCSA 06A3aTe IbHbIM.

PykoBoauTesib UCMOJSTHNTENILHOTO KOMUTETA
Pas3peLwleHune nonyuun:

(9.1.0., nognuck, aata)
PaspelueHne 3aKpbITO:

(9.1.0. nognuck, garta)
MpunoxeHne Ne3
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AKT
o6ceAoBaHMs 3eMeHbIX HacakaeHuin Ne

Komuccueit B coctaBe: Npeacenarenst Kommccun (A0/mkHOCTb, PUO)

UneHoB Kommccum (4o/mkHoCTb PO)

npovi3BeaeHo

o6crefoBaHve 3e/EHbIX HAaCKAEHWI Ha TEPPUTOPUM NMaMATHMKA NPUPoab! (HaMMeHoBaHVe
06bEKTA). YCTaHOB/IEHO, YTO Ha JaHHOW TeppUTOpUM Heobxoamma (CaHUTapHas pyoka, pyoka
yxoga, 0bpeska) criefyHoLmx HacakaeHWUIA:

Nen/n  |HaumeHoBaHue OnameTp OnucaHve cocToAHMA
(cm)

Mpeaceparens KOMUCCUN:

YneHbl KOMUccun:
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MpunnoxeHwne
K AKTY 06CnefoBaHuA 3e/1eHbIX HacakaeHWi
No oT « » 20 T

lNepecyeTHaa BEAOMOCTb AEPEBLEB U KYCTapPHUKOB, NOA/IEXaLLNX CHOCY.



(HaMmeHoBaHVe [epeBa) KONMYecTBO

(HaMmeHoBaHVe fepeBa) KONIMYecTBO
(HaMmeHoBaHVe [epeBa) KONMYecTBO
(HaMmeHoBaHVe fepeBa) KONIMYecTBO
(HaMmeHoBaHVe [epeBa) KONMYeCcTBO
(HaMmeHoBaHVe fepeBa) KONIMYecTBO

Mpeacepatens komuccun: PykoBoauTesib UCNOSTHUTENIBHOIO KOMUTETA
UneHbl Komuccun: 3amMecTuTeNb PyKOBOAUTENSA UCMOSTHATENIBHOIO KOMUTETa
3amecTuTesib rnasbl

Cneuvanuct



MpunoxeHue Ne 4

PykoBoguTesnto
icnonHuTeNnsHOro kommTeTa

MYHULUMN&/IbHOTO paioHa Pecny6imku
TatapcTaH
oT:

3aaBneHue
06 McrnpaBneHUN TEXHNYECKOM OLLINOKM

Coo6uato 06 owwn6ke, [OONYLIEHHOW NpPU OKa3aHWM MYHULUMNANbHOW yCnyru

(HanmeHoBaHue ycnyrn)
3anucaHo:
I'Ipanmbele cBeaeHud:
|_|p0LLIy ncnpasnTb AonyweHHyr TEXHUYECKYIO OUJI/I6Ky N BHECTU COOTBETCTBYHOLINE
N3MEHEHNA B NOKYMEHT, HBHFHOLLI,I/II‘/JICH pes3ysibTatoM MyHVILI,I/IFIaﬂbHOI‘/JI ycnyru.

I‘Ipvmararo cneagywwmne AOKYMEHTbI:

1.

2.

3.

B Cc/lydae TMpPUHATUA peLleHns 006 OTK/IOHEHUN 3asBNeHus 06 ncnpassieHnn
TEXHNYECKOI OLLNOKN npowly HanpaBuUTb Takoe peLleHne:

nocpeacTtsomM OoTrnpaB/1eHNA 3/IEKTPOHHOIO AOKYMEHTa Ha ajgpec E-mail: ;

B BUAe 3aBepeHH0|7| KONnnMm Ha 6yMa)KHOM HOCuUTEeNe NOo4YToBbIM OTNpPaB/IEHNEM NO

azpecy:

MoaTBepx a0 CBOE cornacve, a Takke corsacve npencraB/iseMoro MHOK /vua Ha
06paboTKy NepcoHasibHbIX AaHHbIX (CO0p, cMcTemMaTu3auumio, HakonIeHe, XpaHeHne, yTOUYHEHe
(o6HOB/EHNE, W3MEHEHME), WCMO/Mb30BaHMe, pacnpocTpaHeHne (B TOM uucie nepepgady),
o06e3nmumBaHne, 610KMpoBaHNE, YHUUTOXEHME NEPCOHASIbHBIX AAHHbIX, & TAKKEe MHbIX AEACTBUNA,
HeobXoaMMbIX A1 00paboTKM MEepPCOHaUTbHbIX  [aHHbIX B pamMkax npefocTaB/ieHns
MyHMUMNA/ILHOW yCyrn), B TOM 4uc/ie B aBTOMaTU3MPOBAHHOM peXume, BK/oYas NpUHATUE
PELeHNn Ha WX OCHOBE OpraHoM MpPefoCTaB/IAWMM  MyHULUMNASIBHYIO YCAyry, B Lensx
npeaocTaBAeHNs MyHULMNAasIbHON YCIyTI.

HacTtosiym noaTeepxaato: CBeAeHWs, BKIIOYEHHbIE B 3asB/1IEHMEe, OTHOCALLMECH K MOelA
JINYHOCTU W NPeACcTaB/IIEMOMY MHOK /MUY, & TakKe BHECEHHbIE MHOK HWXKE, AO0CTOBEPHbI.
[lokyMeHTbl (KoUK [OKYMEHTOB), NMPU/IOKEHHbIE K 3asiB/IEHUIO, COOTBETCTBYIOT TpeboBaHMsM,
yCTaHOB/IEHHbIM 3aKOHOAATENLCTBOM Poccuiickoin degepauum, Ha MOMEHT NpeacTaBieHus]
3asB/1EHUS 3TU OOKYMEHTbI IeCTBUTENbHBI Y COepXaT AOCTOBEPHbIE CBEAEHUS.

[lato cBoe cornacue Ha yyacTvie B Onpoce Mo OLEHKE kayecTBa NpefoCTaB/IEHHON MHE
MYHULUMN&ILHOW YCNYrn MO TeNeqoHy:

(nara) (nognuceb) (».1.0))



MpunoxeHue
(cnpaBo4Hoe)

PeKBM3UTbI 4O/IXKHOCTHbIX /UL, OTBETCTBEHHbIX 3a NpeaocTaB/ieHne MyHVILI,VII'I&I'IbHOI7I
YCNyrn n ocywecTB/IAKLLNX KOHTPO/JIb €€ NCNOJIHEHUA,

cnonHUTeNbHbIA KOMUTET MyHULMNANBHOTO 06pa3oBaHunst «MUCbMSIHCKOE Cenbeckoe
nocesnieHne» JIeHNHOropCKOro MyHUUMNanbHOro paioHa Pecny6nuku TatapctaH

JOMKHOCTb TenedoH DNEeKTPOHHbIN agpec
PykoBoauTtens 3-87-94 Pism.Len@tatar.ru
3amMecTuUTe/Ib PyKoBOoAUTENSA 3-87-94 Pism.Len@tatar.ru

PeKBM3WTbI AO/MKHOCTHBIX /1ML, KOHTPO/IMPYIOLLMX NPeaoCcTaBNeHNe
MYHULMNANbHOR yCnyru

[O/MKHOCTb TenedoH DNEeKTPOHHbIN agpec

CnaBa nocenexHus 3-87-94 Pism.Len@tatar.ru
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