NCNONMHUTENBbHBLI KOMUTET

TATAPCTAH PECIMYBJINKACHI

MYHULUNANBHOIO NEHWHOIOPCK
OBPA3OBAHUA MYHUUWUMANBL PAVNOHDI
«YPMbILWINHCKOE «OPMbILWNbI
CEJNIbCKOE NOCENEHWUE» ABbIJT XKUPNEME»
NEHWHOrOPCKOIo MYHULUWNATD
MYHULUUMNANBHOIO PANOHA BEPSMIIEIE
PECMNYBNUKWA TATAPCTAH BALLKAPMA KOMUTETbI
NOCTAHOBINEHUE
oT 29 okTabps 2019r Ne 19

06 yTBEepKAEHU AGMUHUCTPATUBHBIX PErTaMEHTOB MyHULMNanbHoro obpasosaHuns
«YPMBILLMVHCKOE CerlbCKoe noceneHney» TIeHMHOrOpPCKOro MyHULMNAnbHOro paitoxa
Pecny6nuku TaTapcTaH.

PykoeoacTeyscb ®PeaepanbHbiM 3aKOHOM  OT 27.07.2010 Ne 210-#3  «O6
OpraHusauuu  npefoCTaBreHns  rocyAapCTBEHHBIX W MyHUUMNanbHbIX  YCryr»,
MCnOAHUTENbHLI KOMUTET MYHULMNAnNbHOro obpasosaHuis «YPMBbILLINIVHCKOE CenbCkoe
noceneHve» JIeHUHOropcKoro MyHULMnanbHoro paiioHa MOCTAHOBJIAET:

1. YTBEpauTb:

- AOMWHWUCTPaTUBHBIA pernameHT NpeaocTaBneHns MyHULMNanbHOW ycnyru no
CBUAETENbCTBOBaHVIO BEPHOCTH KOMWUA AOKYMEHTOB ¥ BbINUCOK U3 HIX (Mpunoxexue 1);

- AOMVHWCTPATVBHBIA pernameHT npefocTaBneHns MyHVUMnNanLHoOn ycnyri no
COBEPLLEHNIO HOTapuanbHbix AENCTBUN - YROCTOBEPEHNE posepeHHocTH (Mpunoxexve 2);

- AOMVHUCTPATWBHbIA pernameHT NpeAoCTaBneHns MyHUUMNaneHoW ycnyri no
Bblgave cnpasky (Bbinucku) (Mpunoxexne 3);

- AOMVHWUCTPATUBHBIA perniameHT npeaocTaBneHns MyHULUMNaneHow ycnyri no
Bblgaye paspelueHus Ha BbIpyOKy, KpOHUPOBAHUE Ui nocaaky AepeBbeB W KyCTapHWKOB
(MpunoxeHue 4).

2. OBHaponoBaTb HacTosLiee MOCTaHOBMNEHNE Ha MHPOPMALIMOHHBIX CTeHAaX
pacnonoXeHHbIX Mo aapecam: c.Ypmbiwna, yn.LleHTpansHas, n.4, n.Hosoe EnxoBo,
yn.PopHnunas, n.22, A.byxap, yn.AsaHrapgHas, A4.23 # onybnukosaTth HacTosALlee
pelieHue Ha opuUnanbHOM caitte JIeHMHOropcKoro MyHuuunanbHOro pavioHa W
omumanbHom  noprtane npaBoBOil  MHbopMaLMK Pecnybnukn  TartapcTaH
(pravo.tatarstan.ru).

3. KoHTpOrb 3a NCMOMHEHNEeM HAaCTOSLLEro NOCTaHOBNEHNA ocTaens 3a coboi.

Maga MyHmumnaanorq'_()G,p'""__ HNS.
£ nbosheHiE



[Tpunoxenue 1
K IMIOCTAHOBJIICHUIO «Y PMBIIUIMHCKOTO

CEJIbCKOTO MOCETCHUs» OT «29» OKTAOpPA

2019 . Ne 19

AIMHHHMCTPATHBHBIN perjiaMeHT
NpeJoCTaABICeHU MYHHMIMIIAJBHON YCJIYI'H 110 CBUAETEIHLCTBOBAHNIO BEPHOCTH KOIHUH
JOKYMEHTOB U BBINNMCOK M3 HUX

1. O01mue moJ10KeHUsA

1.1. HacTosimmii aqMUHUCTPATUBHBIN pPEraMeHT MPeIOCTaBICHUS MYHULIUIIAIBHON
ycinyru (nanee — PernmameHT) ycTaHaBIMBaeT CTaHAApT W MOPSJIOK MPEAOCTaBICHUS
MYHULANAIBHON YCIYTH MO CBUAETEILCTBOBAHUIO BEPHOCTH KOMUM JIOKYMEHTOB U
BBINTMCOK U3 HUX (JlaJiee — MyHUIIUIIATIbHAS YCIIyTa).

1.2. [TonyyaTenu MyHULIUITAILHON yCIyTy: (PU3NYECKUE U IOpUIMYECcKUe Tuna (aaiee
- 3aBUTEJD).

1.3. MyHuuunaneHas Yyciiyra MpedoCTaBlIA€TCS HCIOIHUTEIbHBIM KOMUTETOM
VY PMBILIIMHCKOTO CENbCKOTO TOCeNeHUsT JIEHMHOTOPCKOro  MYHHUIMIAIBHOIO pailoHa
(manee — Ucnonkom).

1.3.1. Mecto Haxoxaenue Mcnonkoma: c. Ypwmbiiiia, yi.lleatpansnas 1.4.

I'padux paboThr:

noHeaepHuK — yersepr: ¢ 8.00 o 17.00;

nstauna: ¢ 8.00 mo 17.00;

cy000Ta, BOCKpPECEHBE: BBIXOAHBIC THH.

Bpewms nepepbiBa i OTJbIXa U MUTAHUSI YCTAHABIMBACTCS MTPaBUJIaMH BHYTPEHHETO
TPYJIOBOTO paclopsiaKa.

CnpaBounsiii Tenedon 3-12-04.

[Ipoxoa 1o HOKyMEeHTaM, YAOCTOBEPSIOIIUM JIMYHOCTb.

1.3.2. Anpec odunmanbHOTO caiiTa MyHHUIIMIAIBHOTO paiioHa B WH(OpMAIMOHHO-
TEIEKOMMYHUKAaIIMOHHOW  cetn  «MHTepHer»  (mamee —  cetb  «MHTepHET):
(http://leninogorsk.tatarstan.rul.3.3. MHpopmalus 0 MyHUITUTIATLHON YCIIyTE, a TAKXKE O MECTE

HaxOoXIeHus U rpaduke padoTsl Mcronkoma MOKeET ObITh MOJTyYeHa:

1) mocpencTBOM  WH(POPMAIMOHHBIX ~ CTCHIOB, COACPKAIIMX BU3YATbHYIO |
TEKCTOBYIO MH(POpPMAILMI0O O MYHULMIAJIBHON yCIyre, pacloIOKEHHbIX B IMOMEILEHUAX
Hcnonkoma, 17151 paboThI C 3asIBUTEIISIMHU.


http://leninogorsk.tatarstan.ru/

Nudopmaimss Ha TOCyIapCcTBEHHBIX s3blkax PecnyOnumku Tarapctan BiiIrO4aer
CBEJICHUSI 0 MYHUIIMNAIBHOUN yciyre, coiepskamuecs: B myHkrax (moamynkrax) 1.1, 1.3.1,
2.3,25,28, 2.10,2.11, 5.1 sacrosamero Pernamenra;

2) nocpenctBoM cetu «HTEepHET» HA OPUIIMATBFHOM CailiTe MyHULIMIIAILHOTO paiioHa
(http:/leninogorsk.tatarstan.ru.);

3) na IlopTane rocyiapcTBEHHBIX U MYHUIIMIIAIbHBIX yciayr Pecniyonuku Tatapcran
(http://uslugi. tatar.ru/);

4) na EjpuHOM moOpTalie roCyJapCTBEHHBIX M MYHHIMITAIBHBIX YCIIYT ((pYHKIIHIA)
(http:// www.gosuslugi.ru/);

5) B Ucnonkome:

IIPU YCTHOM OOpAIICHUH - JTUYHO WJIH MO TelIePOoHY;

IpY MTUCBMEHHOM (B TOM 4ucie B (popMe 3JIEKTPOHHOIO JIOKYMEHTa) OOpallleHuu —
Ha OyMa)KHOM HOCHTEJIE TI0 MOYTe, B SJIEKTPOHHOU (POpME 1O 3JIEKTPOHHOMU MOUTE.

1.3.4. Wnudopmauuss mno BompocaMm MPEIOCTABICHUS MYHULIUNAIBHON YCIyTH
pa3Meraerca cneguaiucToM Mcnonkoma Ha OQUUUMAIBHOM CaiTe MYHHMIMIAIBHOIO
palioHa W Ha WHOOPMAIMOHHBIX CTCHAAaX B TOMENmIeHHWsX Vcmomkoma miist paOOTBI ¢
3asIBUTEIISIMHU.

1.4. [IpenocraBiieHre MyHUITUIIATBEHON YCIYTH OCYIIECTBISETCS B COOTBETCTBUU C:

I'paxxganckum kogekcoM Poccuiickoit denepanuu (yacth mepsasi) oT 30.11.1994
Ne51-®3 (manee - I'pK P®) (Cobdpanue 3akoHogaTenberBa PO, 05.12.1994, Ne32, ¢1.3301);

Hanoroseim komexcom Poccuiickoit ®denepanuu (yacte Btopas) ot 05.08.2000
Nel17-®3 (manee — HK P®) (CoOpanme 3akonomarenbctBa P®d, 07.08.2000, Ne32,
c1.3340);

OcHoBamu 3akoHomarenbcTBa Poccutickort ®deneparnuu o Hotapuate ot 11.02.1993
Ne 4462-1 (manee — OcuoBbl) (Bemomoctu CHJI u BC PO, 11.03.1993 Nel0, ¢1.357);

®denepanbHbiM - 3akoHOM  OT  06.10.2003  Nel31-®3 «O6 oO0mux mnpUHITUIIAX
OpraHu3alliii MECTHOTO camoympaBieHuss B Poccuiickoii ®enepamun» (mamee —
OenepanbHbii 3akoH Nel31-D3) (Cobpanue 3akoHomarenbctBa PD, 06.10.2003, Ne4O0,
ctT.3822);

®enepanbHbiM  3akoHOM  oT  27.07.2010 No  210-@3 «OO06 opraHuzanuu
PEeAOCTaBICHUS TOCYJapCTBEHHBIX W MYHUIIMIAIBHBIX yCayr» (nanee — denepanbHbIi
3akoH Ne210-D3) (Cobpanne 3akoHomarenbcTBa PO, 02.08.2010, Ne31, ¢1.4179);

npukazom Muntocta Poccun ot 29.06.2015 Nel55 «O6 yTBepxkaeHun TpeOOBaHMA K
dbopMaTy H3TOTOBICHHOTO HOTAPUYCOM DJJIEKTPOHHOTO TOKYMEHTa» (lajee — MpuKa3 -
Nel55) (OdunmanbHbIit MHTEPHET-TIOPTAI IIPaBOBOM uHdopmauu
http://www.pravo.gov.ru, 30.06.2015);


http://leninogorsk.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

npukazoM MuHiocta Poccun ot 27.12.2016 Ne313 «OO6 yrBepxkaenun Dopm
pEeCTpOB PETUCTPALMM HOTApUATBHBIX JEUCTBUN, HOTAPUAIBHBIX CBUICTEILCTB U
yIOCTOBEPUTEIIbHBIX HAITUCEN HA CACNKAX U CBUACTEIIbCTBYEMbIX JOKYMEHTaX U MOpsIKa
ux opopmieHus» (nanee - npukaz Ne313) (OduumanbHbIi WHTEPHET-TIOPTAT MPABOBOM
uHpopmaruu http:// www.pravo.gov.ru, 30.12.2016);

npukaszom Muntocta Poccuu ot 06.06.2017 Ne97 «O6 yrBepxkaeHuu MHCTpyKIMu o
MOPSIIKE COBEPINEHUST HOTApPUAIBHBIX JEWCTBHMA TJIaBaMd MECTHBIX aJIMHHHUCTPAIIAN
MOCEJICHU M CHEUUalIbHO YIOJHOMOYEHHBIMH JIOJXKHOCTHBIMH JIMIIAMH  MECTHOTO
CaMOYIpaBJIE€HUS TMOCENEHUN, TIJIaBaMM MECTHBIX aJMUHUCTPALMN MYHUITUIATBHBIX
palilOHOB M  CHEIHAIbHO YIOJHOMOYEHHBIMU JOJDKHOCTHBIMU JIMIIAMU  MECTHOTO
caMOyIpaBJICHUS] MYHUIMITAIbHBIX pailoHoB» (manee - mpuka3 Ne97) (Poccwuiickas rasera,
Nel33, 21.06.2017);

npukazom DenepanpbHoro kasHaueictBa ot 12.05.2017 Nelln «OO6 yTBepx)acHUU
MOpsiZIKa BEACHUSI TOCYAApPCTBEHHOM HMHQPOPMAIIMOHHON CHCTEMBI O TOCYJApPCTBEHHBIX M
MYHHIIMITAJIBHBIX IUIaTexkax (mamee — mpukas 11H) (OdurmanbHblii WHTEPHET-IIOPTAI
npaBoBoii nHpopmanuu http://www.pravo.gov.ru, 25.07.2017);

3akoHoM PecnyOmuku Tartapctan ot 28.07.2004 Ne45-3PT «O mecTHOM
camoymnpaienun B PecnyOnuke Tarapcran» (Pecnyb6nuka Tarapcran, Nel55-156,
03.08.2004);

YcraBoM MyHUITMTIATBHOTO O0pa30BaHUsl « Y PMBIIUIMHCKOE CEIbCKOE TMOCEICHUE
JlenuHOrOpCKOr0 MyHHUIIMNAIBHOTO palioHa PecriyOnuku Tatapctan, npunsaroro Pemennem
CoBera MyHULMIAIBLHOTO O00pa3oBaHUA « YPMBIIUIMHCKOE CEJIbCKOE IOCEICHHUE)
JlenuHoropckoro MyHununaiabHoro paiiona ot 09.12.2016Ne24 (nanee — Ycras);

[TonoxeHnueM 00 HCMIOTHUTENIBHOM KOMHUTETE MYHHUIMIAIBHOIO OOpa3oBaHUA «
YPMBILUIMHCKOE CEJIBCKOE TMOCEICHHUE»  JICHMHOrOpCKOro MYyHHUILMIIAJIBHOIO panoHa
Peciyomuku Tarapcran, ot 17.11.2016, Ne22, ytBepxknennbiM Pemennem CoBera
YPMBILUIMHCKOTO CEJIbCKOr0 MocCeNeHusl JIEHMHOropCcKOro MYHMUMIAIBHOIO paioHa;
(manee — IMonoxenue 06 UK);

[IpaBmwiiaMu BHYTPEHHETO TPYIOBOTO pacrnopsiaka Vcnonkoma, yTBEp>KICHHBIMU
pacniopsbkenuem pykopojutens Mcnonkoma ot 30.12.2009 Ne9 (nanee — [paBuiia).

1.5.B mnacrosmem PernameHnte MCHOJB3YIOTCS — CIEIyIOLIME TEPMHUHBI U
ONpEIEIICHHUS:

KOMUSA JIOKYMEHTa - JIOKYMEHT, TOJHOCThIO BOCIPOU3BOIAIINN HWH(OpMaIuio
MO/VIMHHUKA IOKYMEHTA U €r0 BHEITHWE MTPU3HAKH, HE UMEIOIINN IOPUINYECKON CHITBI;

JIOKYMEHT - MaTepHaJIbHbIi HOCHUTEIb C 3a()MKCUPOBAHHOW Ha HEM B JII0OOOH ¢opme
uH(popmaleil B BUI€ TEKCTa, 3BYKO3aIUCH, U300paKEeHUS U (M) UX COYETaHUsl, KOTOPhIH



MMEET PEKBU3HTHI, MO3BOJIAIONINE €T0 WACHTU(DUIIUPOBATh, U IPEIHA3HAYCH I Mepeiadun
BO BPEMEHHU U B IIPOCTPAHCTBE B IIEJIAX OOIIECTBEHHOTO HCTIONIb30BAHUS U XPaHEHUS;

BBINIMCKA - BOCIPOM3BEICHUE YaCTH JIOKYMEHTa, HalpuMep, BBIMKUCKA U3 OAHKOBCKOIO
cYeTa KJIMECHTA MOKAa3bIBAET COCTOSIHUE CUETA HA ONPEACIICHHYIO AaTy;

ylajleHHoe paboyee MeCTO MHOTO(DYHKIIMOHAIILHOTO IIEHTpa MPEeJOCTaBICHUS
rOCyJapCTBEHHBIX U MYHHMIMOAIBHBIX YCIYT — TEPPUTOPHAIBHO 00OCOOJICHHOE
CTPYKTypHOE mojpasnencHue (opuc) MHOrOPYHKIMOHAIBHOTO IEHTpa IMPEeIOCTaBICHUS
roCyJapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT, CO3JaHHOE€ B TOPOJCKOM WM CEIbCKOM
MOCENICHUs] MYHULMMAIBHOTO paiioHa (ropoackoro okpyra) PecmyOmuku Tarapcran B
COOTBETCTBUH C MyHKTOM 34 [IpaBuin opranuzaiuu AesTEIbHOCTH MHOTO(YHKIIMOHATBHBIX
LHEHTPOB MPENOCTABICHUS TOCYAAPCTBEHHBIX W MYHHUILMIAIBHBIX YCIYT, YTBEPKIECHHBIX
noctaHoBiienueM lIpaButennbctBa Poccuiickoii denepamuu ot 22.12.2012 Nel376 «O6
yTBepkeHuu [lpaBun opraHuzanuu ACSTENbHOCTH MHOTO(QYHKIIMOHATIBHBIX IIEHTPOB
MPEOCTaBICHUS TOCYTAPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT»;

TeXHUUYecKass omubka - omubka (ONHUCKa, OIeYarka, TrpaMMaTH4ecKas WIu
apupmernyeckas omuOka MO0 NOoA0OHAass  OWMOKa), JOMYIIEHHAas  OPraHoOM,
MPEAOCTABIAIONIMM MYHUIUMNIATBHYIO YCIYTY, U IPUBEAIIAs K HECOOTBETCTBUIO CBEJCHUH,
BHECEHHBIX B JIOKYMEHT (pe3y/bTaT MYHHIMIIAIBbHON YCIYTH), CBEICHUSIM B JOKYMEHTAX,
Ha OCHOBAHHUH KOTOPBIX BHOCUJIUCH CBEICHUSI.

B Hacrosimem PernmamenTe mnoxa 3asBICHHUEM O NPEAOCTABICHUM MYHULMIAJIBHOU
YCIIYTH (Z1ajee - 3asBJI€HNE) TOHUMAETCsl YCTHOE OOpaIlieHue.



2. CTaHaapT npeaocTaBjieHUsI MyHUIMNAIbHON YCIyTH

HopMmaTuBHBIH aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIMBAKO LU

CTAaHJAAPTA NPeI0CTABJICHUS Copepxanue TpedOBaHMS CTAHAAPTA MYHHUIUNAIbHY IO

MYHHUIUNAJBHON YCJIYT'H YCJIYTy WIH
TpedoBaHMe

2.1. HaumeHnoBanue CBugerensCcTBOBaHME BEpHOCTHM Komui  JokyMeHToB u|['pK P®;

MYHULHNAIBHON YCIyTH BBIIIMCOK U3 HUX npukas Ne 97

2.2. HaumenoBanue Hcmonkom Vcras;

VCTIOJTHUTEIBHO- [Tomoxenue

pacnopsiAUTENIBHOTO OpraHa

MECTHOI'O CaMOYyIIPaBJICHU,

HENOCPEICTBEHHO

IIPEIOCTABISIOLIETO

MYHULIMNAIBHYIO YCIYTy

2.3. Onucanue pe3yabrara Cosepilienune HOTapHUAIbHBIX JEUCTBUN o | [Tynkrt 14 mpukaza 97

IIPEAOCTABICHUS
MYHULANIAIBHOW YCIIyTH

CBHUJIETEJILCTBOBAHUIO BEPHOCTH KONUM TOKYMEHTOB, BBIITHCOK U3
HUX.

OTka3 B COBEpUIEHWH HOTapUaJbHBIX JEHUCTBUM MO
CBUJETEIBCTBOBAHUIO BEPHOCTU KONUM TOKYMEHTOB, BBIIIUCOK U3
HUX

2.4. Cpok npe1ocTaBiIeHUs
MYHHUIIUTIAJTBHON yCITyTH, B TOM
YHUCJIe C YIETOM HEOOXOAMMOCTH

CBHIETENhCTBOBAHNE BEPHOCTH KOMHUH JTOKYMEHTOB W
BBIMIUCOK M3 HUX OCYIIECTBISIETCS B TEYCHHE OJHOTO dYaca, C
MOMEHTa OOpalieHusl.




HopMmaTuBHBIN aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIMBAKO LU

CTaHJAapTa NMPeAOCTABJICHUS Conepxkanue Tpe0OBaHMS CTAHAAPTA MYHHIHMIAJIbHYIO

MYHUIHMIIAJIbHOU YCJIYTH YCIYTY WIH
TpeOboBaHue

oOparieHus: B opraHu3alnu, B cnyuyae nmpunatus pemieHus 06 OoTKaze B MPEIOCTABICHUU

YYaCTBYIOILIHNE B YCIIyTH B TEUCHUHU MATH PabOYUX THEH, C MOMEHTA 00paIlleHusI.

MPEIOCTABIECHNUN B ciywyae mpunatus pemieHuss 00 OTI0XKEHUU COBEPIUICHUS

MYHULUNAIBHON YCIYTHU, CPOK | HOTAPUAIBHOTO JEWUCTBUS B TEUEHUU MATH pabOuMX JHEH, C

MPUOCTAHOBJICHUS MOMEHTa OOpalieHus.

MPEIOCTABICHUS [IpuocraHoBiieHrE CpoKa MPEIOCTABICHUS MYHUIIUMAIBHOM

MYHULUTTAIHLHOW YCITYTH B YCIYTH HE NMPETyCMOTPEHO

CIy4ae, €CJIM BO3MOYKHOCTh

MPUOCTAHOBJICHUS

peaycCMOTpEeHa

3aKOHOATENBCTBOM Poccuiickon

denepanuu, CpoK BbLIAYU

(HampaBJIeHHUs ) TOKYMEHTOB,

ABJISIIOIIUXCS PE3YJIbTaTOM

peAoCTaBICHUS

MYHULUMITAIIBHOMN yCIIyTH

2.5. VcuepripiBaromuii epeveHb 1. [Macmopt wnm Jpyrue JMOKYMEHTHI, YIAOCTOBEpstomue | mpuka3 Ne97

JIOKYMEHTOB, HCOOXOIMMBIX B
COOTBETCTBHH C
3aKOHOJIaT€TbHBIMU WJIA UHBIMU
HOPMATUBHBIMU NMPABOBBIMU
aKTaMHM JJIsl IPEIOCTaBICHUS
MYHHUIIMTIATBHOM YCIIYyTH, a

JIMYHOCTD 3asIBUTEIIS.

2. [IokyMeHTBI, TpeACTaBJIE€HHbIE JJISI CBUACTEIHLCTBOBAHUS
BEPHOCTH KOIMHUK WJIX BBIMUCOK U3 HHUX, O0BEM KOTOPHIX
NpEBBIINIAET  OJWH  JIUCT,  JIOJDKHBI ~ OBITh  IPOILUTHI,
MIPOHYMEPOBAHbI U CKPEIUIEHBI OTTUCKOM II€YaTH OpPraHU3alUH,
OT KOTOPOM UCXOJIST JOKYMEHTHI.




HaumeHnoBaHue Tpe0OBaHUA
CTAHJAAPTA NMPEI0CTABJICHUS
MYHHUIUNIAJBHOMN YCJIYTH

Conepxkanue Tpe0OBaHMS CTAHAAPTA

HopMmaTuBHBIN aKT,
YCTAaHABJIMBAKOIIMT
MYHHIUNIATBHYIO
yCJIyry MJIH
TpeOboBaHue

TaK)KE YCIIYT, KOTOPBIC SBIISTFOTCS
HEOOXOTMMBIMH U
00s13aTEIILHBIMU JUTS
IIPEIOCTABIICHUS
MYHHIIATIAIBHBIX YCIIYT,
TIOJIICIKAIUX TIPEICTABICHHIO
3asBUTEIIEM, CITOCOOBI UX
MOJTyYEHUS 3asIBUTEJIEM, B TOM
Yucyie B 3JIEKTPOHHON (hopMme,
MOPSIJIOK UX TIPEICTaBICHUS

I[OKyMeHTBI MpCaACTABJLAIOTCA JINIHO

2.6. UcuepnipiBaronuii mepeyeHb
JIOKYMEHTOB, HCOOXO/IMMBIX B
COOTBETCTBUH C HOPMATUBHBIMU
MIPAaBOBBIMH aKTaMHM JIJIsI
MPEIOCTaBIICHUS
MYHHUITUTIATBHOU YCITYTH,
KOTOpbIE HAXOJSTCS B
pacnopsoKeHUN
rOCyapCTBCHHBIX OPTaHOB,
OpraHoOB MECTHOTO
CaMOYIpaBJI€HUS U UHBIX
OpraHu3alui U KOTOPhIE
3asBUTEJNIb BIIPABE MPEJICTABUTD,

[Tomywarorcs B
B3aUMOJICHCTBUS:

Ceenenust 00 ymuiare
HOTapuaIbLHOTO Tapuda

paMKax MECXBCAOMCTBCHHOI'O

TOCYJapCTBEHHOW  TOILINHBI

n

[Tpuka3 11n




HaumeHnoBaHue Tpe0OBaHUA
CTAHJAAPTA NMPEI0CTABJICHUS
MYHHUIUNIAJBHOMN YCJIYTH

Conepxkanue Tpe0OBaHMS CTAHAAPTA

HopMmaTuBHBIN aKT,
YCTAaHABJIMBAKOIIMT
MYHHIUNIATBHYIO
yCJIyry MJIH
TpeOboBaHue

a TaKkKe CroCcOObl UX MOJIYUYEHHUS
3asBUTEJISIMU, B TOM YHUCJIE B
AIIEKTPOHHOM (hopMe, TOPSIIOK
UX MPEJCTaBICHUS;
rOCyJ1apCTBEHHBIN OpraH, OpraH
MECTHOI'O CaMOYIIPaBJICHUs 100
OpraHu3alMs, B paclopsHKeHUH
KOTOPBIX HAXOMSTCS JIaHHbIE
JTOKYMEHTBI

2.7. VlcuepnibIBaIONIHii IepeveHb
OCHOBaHMM JJI 0TKA3a B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX AJIs1
IIPENOCTABIICHUS
MYHULMIATBHONW YCIIYTH

OcHoBaHus 1151 OTKa3a B IpUEME JOKYMEHTOB:

1) TTogava JOKYMEHTOB HEHAUICIKAIIIMM JIUIIOM;

2) HecooTBETCTBHE MPEACTABICHHBIX JTOKYMEHTOB IICPEUYHIO
JIOKYMEHTOB, YKa3aHHbBIX B MyHKTE 2.5 HacTosero PernmamenTa;

3) B 3asBieHHM M MpHIIaraeMbIX K 3asABJICHHIO JOKYMEHTax
UMEIOTCS HEOTOBOPEHHBIE HCIIPABJICHHUS, CEpPbE3HBIC
MOBPEXKICHUS, HE ITO3BOJISIIONIME OJHO3HAYHO HMCTOJIKOBAaTh HX
COIEpKAHUE

2.8. VcuepnibiBaromiuii nepeveHb
OCHOBAHUM IJIs1
IPUOCTAHOBJICHUS WJIM OTKAa3a B
IPEI0CTaBICHUH
MYHULIUINIAJIBHON yCITyTU

OcHoBaHusl AJisI IPUOCTAHOBJICHUS MPEIOCTABICHUS YCIYTH
HE MIPEyCMOTPEHBI.

OcHoBaHus 151 OTKa3a:

1) CoBepilieHHE TAKOTO JICHCTBUS MPOTHBOPECYHUT 3aKOHY.

2) JleficTBHe TOIUICKHUT COBEPIICHUIO JOJDKHOCTHBIM JIMIIOM
OpraHa MECTHOTO CaMOYMNPABJIEHUS JPYroro IMOCEJICHUsS WIH
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HopMmaTuBHBIN aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIMBAKO LU

CTAHJAAPTA NMPEI0CTABJICHUS Conep:xxanue TpeOOBaHMS CTAHAAPTA MYHHUIIUTIAIbHYI0

MYHHUIUNIAJBHOMN YCJIYTH YCJIYTy WIn
TpeOboBaHue

MYHHUIIUTIATBHOTO paiioHa (MIPUMEHUTENBHO K MPUHATHIO MEp K
OXpaHE  HACJEJCTBEHHOr0  HMMYyIIeCTBAa M B Ciy4ae
HEO0OXOAMMOCTH MEpP 1O YIPABJICHUIO UM) HJIA HOTAPHYCOM.

3) C mpocb0oii O COBEpIICHWH HOTAPHAIBLHOTO JIECHCTBUS
oOpaTuiicsi TpaKJaHWH, MPU3HAHHBIA CYJOM HEJIEeCIOCOOHBIM
WM OTPAHUYCHO JEEClOCOOHBIM, MO0 TMPEICTaBUTENb, HE
UMEIOITUN HEOOXOIUMBIX TTOJITHOMOYHH.

4) Cnenka HE COOTBETCTBYET TPEOOBAHUSM 3aKOHA;

5) 3asBuTeneM MpeACTaBICHbI JOKYMEHThl HE B TOJHOM
oO0beme, MO0 B TMPEACTAaBICHHBIX 3asfABJICHUM W  (WIN)
JIOKyMEHTaX COJIEPKUTCSI HETMOoJHAas W (WJU) HEeJ0CTOBEpHas
uHbopMaIus

2.9. Tlopsinok, pazmep u
OCHOBaHUA B3UMAaHUS
roCy1apCTBEHHOM MOUIJIUHBI WIIN
WHOM ILIaThl, B3UMAEMOM 3a
IIPEIOCTABIICHUE
MYHULMITAIIBHOMN yCIIyTH

MyHuunanpHasi yciayra 3a COBEpIIEHHE HOTapHATbHBIX
JNEUCTBUM OKa3bIBACTCS HA IUIATHOM (BO3ME3HOI) OCHOBE.

['ocynapcTBeHHas MONUIMHA YIIJIAYMBAETCS B pa3Mepe:

CBUJICTEILCTBOBAHNE BEPHOCTH KOMHHA JOKYMEHTOB M
BBITUCOK M3 HUX — 10 pyOJiel 3a CTpaHMIy KOTHUH JTOKYMEHTOB
VT BBITTHCKYU U3 HUX.

CBUJIETEIHCTBOBAHUE TIOITTMHHOCTH TTOIITUCH:

Ha 3asBIICHUAX M JPYTUX JOKyMEHTaX (3a HUCKIIOYCHHUEM
OaHKOBCKMX  KapTOYeK W  3asBICHUM O  pErucTparuu
ropuaudeckux jmn) - 100 pyonei;

Ha OAHKOBCKMX KapTOYKax M HA 3asBICHUSX O PETHCTPAIlU

.9 4.1 ct.22.1 OcHOB

1m.10 4.1 c1.22.1 OcHOB
mn.21 .1 ¢1.333.24 HK
P® (uactb BTOpAast)
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HopMmaTuBHBIN aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIMBAKO LU

CTAHJAAPTA NMPEI0CTABJICHUS Conep:xxanue TpeOOBaHMS CTAHAAPTA MYHHUIIUTIAIbHYI0

MYHHUIUNIAJBHOMN YCJIYTH YCJIYTy WIn
TpeOboBaHue

IOPUINYECKOTO JIUIA (C KaKIOTO JIUIA, HA KaKJIOM JOKYMEHTE) -
200 py06uiei.

3a HOTapuajabHbIE JIEUCTBUS, COBEpIIAEMbIC BHE MOMEIICHUS
HCTIOJTHUTEILHOTO KOMHTETA CEJILCKOTO MOCEJICHUS,
rocyJlapCTBeHHass  MOUUIMHA  yIUIAuMBaeTcs B pa3Mepe,
YBEJIMYEHHOM B MOJITOpA pasa.

JIbroTsl MO yruiaTe TOCYAapCTBEHHOM MONUIUHBI YCTAHOBJICHBI
nyHktamu 1.2, 4, 11 ctateu 333.38 HK P® yacts 2.

B ciiyyae BHeCceHHs] N3MEHEHUM B BBIIAHHBIN 10 PE3yJIbTaTaM
pEeAOCTaBICHUS MYHULHUAITBHOM yCIIyTH JIOKYMEHT,
HaIPaBJICHHBIX HAa MCIPABICHUE OMMOOK, JOMYIICHHBIX IO BUHE
opraHa W (WJiM) JOJPKHOCTHOTO JWIA, IUIaTa C 3asBUTEINS HE
B3UMAETCsI

Cratbsa 8 denepanbHOTO
3akoHa Ne210-D3

2.10. [lepeyens ycnyr, KOTOpbIE
SIBJITIOTCSI HEOOXOAUMBIMU U
00s13aTEIbLHBIMU JUTS
peoCTaBICHUS
MYHULUTTAIHLHOW YCIYyTH, B TOM
YHUCJIe CBEJICHUS O JIOKYMEHTE
(IOKyMeHTax), BbIIaBAEMOM
(BbIIaBa€MbIX ) OpraHU3aIUsIMH,
Y4aCTBYIOIIMMU B
MpEAOCTABICHUN

[IpenocraBiieHne HEOOXOAMMBIX M O0S3aTEIBHBIX YCIYT HE
Tpedyercs
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HaumeHnoBaHue Tpe0OBaHUA
CTAHJAAPTA NMPEI0CTABJICHUS
MYHHUIUNIAJBHOMN YCJIYTH

Conepxkanue Tpe0OBaHMS CTAHAAPTA

HopMmaTuBHBIN aKT,
YCTAaHABJIMBAKOIIMT
MYHHIUNIATBHYIO
yCJIyry MJIH
TpeOboBaHue

MYHUITUTATBHBIX YCIYT

2.11. [lopsinok, pazmep u
OCHOBAHHUSI B3UMaHUS IUIATHI 32
MPEAOCTABIECHUE YCIYT, KOTOPHIE
SIBJISIFOTCSI HEOOXOIUMBIMU U
00s13aTEIILHBIMU JUIS
peoCTaBICHUS
roCyapCTBEHHOM YCIIYTH,
BKJItOUYast UHGOPMAIUIO O
METOJIMKE pacueTa pa3mepa
TAKOM TLJIAThI

[IpenocraBiieHne HEOOXOAMMBIX M O0SA3aTEIIBHBIX YCIYT HE
Tpedyercs

2.12. MakcuMaabHBIA CPOK
0’)KUJaHUS B OYEPEAU NPH
rojaye 3armpoca o
IIPEAOCTABICHUN
MYHULIUNAIBHOUN YCIIyTH,
YCIyTH, IPEAOCTABISIEMON
OpraHU3alNeN, y94aCTBYIOIIEH B
IIPEAOCTABICHUN
MYHULIUNAIBHON YCIIYTH, U IPU
MIOJIYYEHHUH pe3yJIbTaTa

[logaua 3asBiaeHUs HA MOJYyYEHHE MYHULMUIAIBHOW YCIYrH
IpY HAJIMYUU OYepen - He Oonee 15 MUHYT.

[Tpu NOJIyYeHU U pe3ynbTara IIPEIOCTABIICHUS
MYHUIMOAIBHOW YCIYIM MaKCHUMaJIbHBIA CPOK OKHJAHUSA B
ouepeau He TOJDKEH NPEBBIATh 15 MUHYT
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HaumeHnoBaHue Tpe0OBaHUA
CTAHJAAPTA NMPEI0CTABJICHUS
MYHHUIUNIAJBHOMN YCJIYTH

Conepxkanue Tpe0OBaHMS CTAHAAPTA

HopMmaTuBHBIN aKT,
YCTAaHABJIMBAKOIIMT
MYHHIUNIATBHYIO
yCJIyry MJIH
TpeOboBaHue

IMpcaoCTaBJICHUA TAKUX YCIIYT

2.13. Cpok u nopsiioK
PErUCTpaLiX 3apoca 3assBUTEIIS
0 MPEJOCTABJICHUH
MYHULIATIATBHON YCIYTH U
YCIyTH, TPEAOCTABISIEMON
OpraHHU3alHeN, Y9aCTBYIOLIEHN B
PEeI0CTaBICHUN
MYHHUIUNIATBHOU YCIIYTH, B TOM
YHUCIIE B 3JIEKTPOHHOU (popme

PGFI/ICTpaI_[I/ISI OCYHICCTBIIACTCA ITIOCJIC

JIMYHOCTHU U ITPOBCPKHU JOKYMCHTOB

YCTAaHOBJICHUA

2.14. TpeboBanus K
TIOMEIICHUSM, B KOTOPBIX
IPEIOCTABIISACTCS
MYHUIUITATIBHAS YCITyTa, K 3aITy
OKU/IaHUS, MECTaM JUIs
3aIlOJIHEHHMSI 3aIIPOCOB O
IPEIOCTABICHUH
MYHHIIHITATLHON YCITYTH,
UH(POPMAIIMOHHBIM CTEH/IaM C
oOpasmamu ux 3armoJTHEHUS U
NIEPEYHEM IOKYMEHTOB,
HEOOXOMMBIX JIJIS

[IpenocTaBienne MyHUITUTAIBHON YCIYyTH OCYIIECTBISIETCS B
3MaHUSAX H TOMEMICHUAX, O00OpYIOBAHHBIX MPOTHUBOIOKAPHOM
CUCTEMOM M CUCTEMOM MOXKapOTyUIECHUs, HEOOXOAUMON MeOENbIo
i 0OpMIICHHS TOKYMEHTOB, HHPOPMAIIMOHHBIMU CTEH/IAMHU.

OO6ecnieunBaeTcsi OECIPENSATCTBEHHBIN TOCTYIT HWHBAJIUIAOB K
MECTY MPEIOCTABICHUSI MyHUIIUNTATBLHON yciyru (Y10OHBIN BXO-
BBIXO/I B TOMEILIEHUS U MIEpEMEIICHIE B UX Mpeiesax).

BusyanbHasi, TeKCTOBass U MyJbTUMEIUITHAs MHPOpPMAIUS O
HOpSAAKE MPEJOCTaBICHUS MyHUIIUIATIBHON yCIyTH pa3Meliaercs
B YIAOOHBIX JUIsl 3asBHUTENEH MecTax, B TOM YHCIE C Y4ETOM
OTPaHUYEHHBIX BO3MOKHOCTEH MHBAJIHJIOB




14

HaumeHnoBaHue Tpe0OBaHUA
CTAHJAAPTA NMPEI0CTABJICHUS
MYHHUIUNIAJBHOMN YCJIYTH

Conepxkanue Tpe0OBaHMS CTAHAAPTA

HopMmaTuBHBIN aKT,
YCTAaHABJIMBAKOIIMT
MYHHIUNIATBHYIO
yCJIyry MJIH
TpeOboBaHue

IIPENOCTABIICHUS KX 101
MYHUIIMIIAJIBHON YCIIyTH,
pa3MeIIEeHUIO U O(hOPMIIEHUIO
BHU3yaJIbHOM, TEKCTOBOM U
MYJIbTUMEIUMHON HH(pOpMAUU
0 MOPSAKE MPETOCTABICHUS
TaKOW yCIIyTH, B TOM YHUCJIE K
00€eCTeueHnI0 TOCTYITHOCTH JJIs
MHBAJIMJIOB YKa3aHHBIX OOBEKTOB
B COOTBETCTBUU C (efepanbHbIM
3aKOHOJIaTEIbCTBOM U
3aKOHOJIaTEJIbCTBOM
Pecny6nuku Tatapcran o
COLIMAJIBHOM 3aIUTE NHBAJIN0OB

2.15. IlokazaTenu JMOCTYIMHOCTH

M KadecTBa MYHULMNAJIbHOU
YCIIyTH, B TOM qucie
KOJIMYECTBO B3aHUMOJICHCTBUI

3asBUTENS € JIOJKHOCTHBIMU
JUIAMU  TIpU  TPEJOCTABJICHUU
MYHUIIUNIATBHOU YCIyTU M UX
POJIOJKUTEIBHOCTD,

BO3MOKXHOCTBb IMMOJTYUYCHU S

ITokazarensamu JOCTYITHOCTH IIPENOCTABIICHUS
MYHULUNIAIBHOUN YCIIYTH SIBIISFOTCS:
PAaCIIONIOKEHHOCTh  ITOMEILEHMS B 30HE

JIOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HAJIMYHE HEOOXOIMMOTI'0 KOJIMYECTBA CHEIUAIIMCTOB, a TaKXKe
MIOMEIIICHUN, B KOTOPBIX OCYIIECTBISECTCS IIPUEM JOKYMEHTOB OT
3asBUTEJICH;

HaJIA4Me criocobax,

ucyeprbiBawIie uHpopmamuu o
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HaumeHnoBaHue Tpe0OBaHUA
CTAHJAAPTA NMPEI0CTABJICHUS
MYHHUIUNIAJBHOMN YCJIYTH

Conepxkanue Tpe0OBaHMS CTAHAAPTA

HopMmaTuBHBIN aKT,
YCTAaHABJIMBAKOIIMT
MYHHIUNIATBHYIO
yCJIyry MJIH
TpeOboBaHue

uHbOopMaIuu 0 XoJe
IPEIO0CTABIICHUS
MYHUIIUTIAJIBHOW YCIYTH, B TOM
qucIie C UCTIOJIb30BaHUEM
MH(OPMAIMOHHO-
KOMMYHHKAITTOHHBIX

TEXHOJOTHI, BO3MOKHOCTh JTHOO
HEBO3MOXKHOCTh TTOJTYICHUS

MYHUIMIIAIIBHOM  yCIYyTH B
MHOTO(DYHKIITMOHAJILHOM I[EHTpE
IIPEIOCTABIICHUS

rOCyJ1apCTBEHHBIX u

MYHHUITUTIATBHBIX YCAYT (B TOM
yucjiae B TIOJIHOM O00BEeMe), B
JTH000M TEPPUTOPHUATHBHOM
no/ipa3/ieJIeHUU opraHa
UCTIOTHUTEIIEHO
pacnopsiIUTENLHOTO oprasa
MECTHOTO CaMOYMPAaBJICHUS], IO
BBIOODY 3asBUTEIIA
(3KCTEpPPUTOPUATIBHBIN
OPUHLIMM), IIOCPEACTBOM
3ampoca O  NPEJOCTABJIECHHUH

IMOPAOKE U CpOKax IMPpCAOCTABIICHUA MYHHHHHaHBHOﬁ YCIYIH Ha

pecypcax
B cetu «lHTepHer», Ha EnmHOM mnopraie

MH()OPMAIIMOHHBIX  CTEHAAaX, HHPOPMALUOHHBIX

roCyJAapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT;
OKa3aHWE IIOMOIIM HHBAIUAAM B IPEOJOJIEHHU Oapbepos,
MEMIAIOIIKX MMOTYYEHUIO UMU YCIYT HApaBHE C APYTUMHU JHIIAMHU.

KauectBo  mpenmocraBineHrss ~ MyHUUMNAIBHOW  YCIYTH
XapaKTEepU3yeTCs OTCYTCTBUEM:

oqepez[eﬁ IIpHU IIpUEME U BbIIAYC JOKYMCHTOB 3a4BUTCIIAM,

HAPYIIEHUM CPOKOB  MPEIOCTABICHUS  MYHUIHMNAIbHOU
YCIYTH;
xanod Ha gedcTBus  (0e3neHCTBHE)  MYHHUIIMIATIbHBIX

CITy>KaluX, TPEIOCTABISAIONIUX MYHULIUTIAIBHYIO YCIIYTY;

Xano0 Ha HEKOPPEKTHOE, HEBHUMATEIbHOE OTHOLIECHUE
MYHHUIUTIAIBHBIX CIIY’KAIMX, OKA3bIBAIOIIUX MYHUIUNAILHYIO
YCIYTY, K 3asIBUTEIISIM.

[Ipyu nomave 3ampoca O HPEAOCTABICHUM MYHULHUINAIbHOU
YCIYTH U IPU MOJYYEHUH PE3yIbTaTa MYyHULIMIIAJIBHOW YCIIYTH,
MPEAIOIAaraeTcsi OJHOKPATHOE B3aMMOAECHCTBUE JOJKHOCTHOIO
JVLA, TOPEAOCTABISIONIET0  MYHULMIIAIBHYK)  YCIyry, U
3asBuTEeNA. [IpOIOMKATENBHOCTh B3aUMOICHCTBUS ONIPEAECIISACTCS
pErJIaMeHTOM.
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HaumeHnoBaHue Tpe0OBaHUA
CTAHJAAPTA NMPEI0CTABJICHUS
MYHHUIUNIAJBHOMN YCJIYTH

Conepxkanue Tpe0OBaHMS CTAHAAPTA

HopMmaTuBHBIN aKT,
YCTAaHABJIMBAKOIIMT
MYHHIUNIATBHYIO
yCJIyry MJIH
TpeOboBaHue

HECKOJIBKMX T'OCYJapCTBEHHBIX U
(MJIM) MYHUIIMMAIBHBIX YCIYT B
MHOTO()YHKIIMOHATIbHBIX
LHEHTpax MPEI0CTaBICHUS
roCyJapCTBEHHBIX u
MYHHUITUTATHHBIX yCIIYT,
IPEAYCMOTPEHHOT O cTaTtheit 15.1
denepanbHOrO 3aKOHa
(KOMILJIEKCHBIH 3ampoc)

Nupopmanusa o0 Xoae MPenoCTaBICHUS MYHHUIMIIAIBHOMN
yCIyTd MOXET ObITh MOJy4YeHa 3asBUTEIIEM Ha  caiire
, Ha EauHoM mopTalie ToCyAapCTBEHHBIX U
MyHULIMNAIbHBIX yciayr, B MOII,

[IpenocraBienue MYHULUIIATBHOU YCIIyTH yepe3
MHOTO(DYHKITMOHAJIbHBIN LEHTP NPEeI0CTaBICHUS
roCyJapCTBEHHBIX M MYHUUHUINAIBHBIX ycayr (manee — MOII),
ynajieHHsie paboune mecta M®I] He ocymiecTBisieTcs.

MyHununaipHas  yciayra IO DKCTEPPUTOPHAIIBHOMY
NPUHIMIY W B  COCTAaBE€ KOMIUIEKCHOTO  3ampoca  He
MIPEIOCTABJISCTCS

2.16. Unbie TpeOOBaHuUs, B TOM
YHCJIe YYUTHIBAIOIINE
0COOCHHOCTH MPEI0CTABICHUS
MYHULIHUIIAIIBHON YCIIYTH 10
KCTEPPUTOPHUATBHOMY
OpUHIMNY (B ciy4ae, eciu
MyHHUIUTNIAIbHAS yCIyTa
NPEeI0CTaBIISACTCA 110
IKCTEPPUTOPHATIBHOMY
IPUHLIUITY ) U OCOOEHHOCTH
IPEIOCTABICHUS
MYHHUITUTIATHGHOU YCIIYTH B

KoHcynpTamioo o0 NOpAIKE MOJYyYEHHUS MYHULMITAIBHON
yCIyrd B 3JEKTPOHHOM ¢dopMe MOXKHO TOJYyYUTh 4epes
HNurepHer-npueMuyro win 4yepe3 [lopran rocynapCTBEHHBIX M
MYHUIIMNANBHBIX yciyr PecnyOonuku TaTtapceras.

B ciyuae, ecnu 3aKk0HOM IPEAYCMOTPEHA 101a4a 3asiBJICHUSI O
NPEeIOCTaBICHUN MYHULIUIIAILHON YCIIYTH B 3JIEKTPOHHOU (hopme
3asBlIcHHE TnojaeTcss 4epe3 llopranm rocymapcTBEHHBIX U
MyHUIIMNANbHBIX yciyr Pecnyonuku Tatapcran (http://uslugi.
tatar.ru/y wmm  EguHelii  mopTam  roCyJapCTBEHHBIX U
MyHUTUNATBHBIX yeryT (pynkiuit) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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HopMmaTuBHBIN aKT,

HaumeHnoBaHue Tpe0OBaHUA YCTAHABJIMBAKO LU

CTAHJAAPTA NMPEI0CTABJICHUS Conep:xxanue TpeOOBaHMS CTAHAAPTA MYHHUIIUTIAIbHYI0

MYHHUIUNIAJBHOMN YCJIYTH YCJIYTy WIn
TpeOboBaHue

AJIEKTPOHHOM (hopme




3. CocTaB, N0CJ1€10BaTEILHOCTh U CPOKH BbINOJHEHUS aIMUHUCTPATUBHBIX
npouexyp, Tpe6oBaHus K MOPAIKY MX BbINOJHEHUSI, B TOM YHCJe 0COOEHHOCTH
BBINOJIHEHUS A IMUHUCTPATUBHBIX MPOLEAYP B JJIeKTPOHHOM Gopme

3.1. Omnwucanue  TOCIEOOBATENBHOCTH  JEUCTBUU MNpU  NPEJOCTABICHHUH
MYHULIMIAIBHOMN YCIIyTH

3.1.1. IlpenocTtaBieHrne MYHUIUIIAJLHONW YCIYyTH BKJIIOYAeT B ce0s ClEIyIOIINe
IpOLETYPHI:

1) KOHCYJIBTUPOBAHHUE 3aSBUTEIIS;

2) IPUHSTHE U PETUCTPAIUS 3asBIICHUS;

3) OJArOTOBKA M BBIJIa4a Pe3yJibTaTa MyHUITUIIAIBHON YCIYTH;

3.2. Oka3aHue KOHCYJIbTAllUN 3asIBUTENIO

3.2.1. 3agButens au4HO U (Wau) mo TtenedoHy oOpamiaercs B McmoinkoMm s
MOJIYYCHHS] KOHCYJbTAlUNA O MOPSIKE MOTYUSHUSI MyHUITUTATBHONU YCIIYTH.

3amecTtuTenb pykoBoauTens Mcnonkoma (cekperapn), OTBEHAIOIINI 32 COBEpPIICHUE
HOTApUAJLHBIX IEHCTBHUM (J1ajee — 3aMEeCTUTENh pykoBoauTens McmomkoMa (cekperaps),
OCYIIIECTBIISICT KOHCYJBTHPOBAHUE 3asfBHUTENA, B TOM YHCJIE IO COCTaBy, (GopMe u
COJIepKaHUIO JOKYMEHTAIMK, HEOOXOAMMOM TSl TONMYUYSHUSI MYHHIIUTIAIBHONW YCITyTH U
MIPU HEOOXOIMMOCTH OKa3bIBACT TTOMOIIH B 3aMIOJHEHUN OJIaHKA 3asIBIICHHUS.

[Ipouienypa, ycraHaBiuBaeMmasi HACTOSIIMM ITyHKTOM, OCYIIECTBISIETCSA B JICHb
oOpalleHus 3asiBUTEIIS.

PesynpTaT mporemypbl: KOHCYJIbTallUM, 3aMEuyaHus 1O cocTaBy, (opme u
COJIEPKaHUIO MTPEICTABICHHON JOKYMEHTAIINH.

3.3. Ilpunsitre u peructpauus 3asBICHUS

3.3.1. 3asBUTEND JIMYHO, YEPE3 JOBEPEHHOE JIMIIO MOAAET MMCbMEHHOE 3asBJIEHUE O
NPEAOCTABIEHUN MYHULUNIAIBHOW YCIYTH Y NPEACTABISAET JOKYMEHTHI B COOTBETCTBUHU C
nyHKTOM 2.5 Hacrosmero Pernmamenra B cnonkom.

3.3.2. 3amectutens pykoBoautens Vcnonkoma (cexkpeTapb) OCYIIECTBISET:

YCTaHOBJICHHUE JINYHOCTH 3asIBUTEIIS;

IIPOBEPKY MMOJTHOMOYMIA 3asBUTENIA (B CIydyae AEUCTBUSA MO TOBEPEHHOCTH);

MIPOBEPKY HAIWYUA JTOKYMEHTOB, IMPEAYCMOTPEHHBIX ITYHKTOM 2.5 HAaCTOAIIETO
Pernamenra;
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MPOBEPKY  COOTBETCTBHSI  NPEACTABICHHBIX  JOKYMEHTOB  YCTaHOBJICHHBIM
TpeOoBaHUAM (Hazexaliee opopmieHue KO TOKYMEHTOB, OTCYTCTBUE B IOKyMEHTaxX
MOIYUCTOK, MIPUIHUCOK, 3a4EPKHYTHIX CJIIOB M MHBIX HE OTOBOPEHHBIX MCIIPABICHUN).

B cnygae OTCyTCTBUSI 3aMeuaHUW 3aMecTUTelNb pykoBoautens Mcmomkoma
(cexkpeTrapb) OCYIIECTBIISET:

MPUEM U PETUCTPALIMIO 3asBJICHUS B CICIIUAIIBHOM KYypHAJIE;

BPYUCHUE 3asBUTEIIO KOMHUM 3asBJICHUS C OTMETKOM O Jare mpuema JOKYMEHTOB,
IPUCBOCHHOM BXOJSIIIEM HOMEpE, 1aTe€ U BPEMEHHU UCIIOJIHEHUSI MyHULIUITAIbHON YCITYTH.

B cnyyae Hamuuus OCHOBaHMW i1 OTKa3a B TMpuUeMe JOKYMEHTOB,
MPETYCMOTPEHHBIX MYHKTOM 2.8 HacTosIIEero PermamenTa, ciequanycT, BEAyIIUA IPUEM
JOKYMEHTOB, YyBEIOMJISIET 3asBHUTENS O HAJIMYMU TPENSTCTBUH IS PETUCTPALlUU
3asBJICHUS M BO3BpAllaeT €My JOKYMEHThl C MHCbMEHHBIM OOBSICHEHHEM COJEpKaHUS
BBISIBIIEHHBIX HEJIOCTATKOB B TIPEJICTABIIEHHBIX IOKYMEHTaX.

Pesynbrar mpouenyp: MNpPUHATOE U 3apETUCTPUPOBAHHOE  3asBJICHUE WU
BO3BpAIlICHHBIE 3asIBUTEIIO JOKYMEHTHI.

3.4. [loaroroBka M BbIa4a pe3yJibTaTa MyHULUIIAIBHOW YCIYTH

3.4.1. 3amectutens pykoBoauTens lcmomkoma (cekperaphb) MOCIE pErucTpariu
3as1BJICHUS] OCYLLECTBIISCT:

IIPOBEPKY CBEIECHUH, CONEPKALIUXCA B TOKYMEHTAaX, IIPUJIAraéMbIX K 3asBJICHHUIO;

[IPOBEPKY HaIW4yusg OCHOBAaHUM JUI1 OTKa3a B IPENOCTABICHUU YCIYIH,
MIPENYCMOTPEHHBIX ITYHKTOM 2.9 HacTosimero Permamenra.

B cimydae HanmMuMsl OCHOBAaHUM I OTKA3a B MPEAOCTABICHUN YCIIYTH 3aMECTUTEID
pykoBoautens FcnoiakoMa (cekperapb) HM3BEIIAeT 3asgBUTENSI O MPUYMHAX OTKaza U
OCYIIECTBIISICT MPOIIEAYPhI, MPEAYCMOTPEHHBIE TyHKTOM 3.5 HacTosiero Pernamenra.

B cinyyae Hamuuus OCHOBAaHUN [UI OTJIOKEHHUSA COBEPILICHHUS HOTapUAIBHOIO
JIeCcTBUS  3aMecTUTeNb  pykoBojutens Mcmonkoma — (cekperapb)  OCYILIECTBIISET
MIPOLIETYPHl, IPETYCMOTPEHHBIE ITYHKTOM 3.5 Hactosimero Pernamenra.

B cimydyae oTcyTCTBHS OCHOBAaHMM JUIs OTKa3a B IPENOCTABICHUU MYHULUNAIBHON
YCIIYTH CIELMAJINCT:

IIPOBEPSET MPABWIIBHOCTH OIUIATHI 3d COBEPIICHUE HOTAPUAIIBHBIX JEHCTBUIM;

CIIMYAET KOMUIO TOKYMEHTA WJIU BBIITMCKY U3 HETO C NOJJIMHHUKOM JOKYMEHTA,

CBUJIETEJILCTBYET BEPHOCTD BBIITUCKH, KOIIUH TOKYMEHTA;

CTABUT TOANMKCH, OTTUCK II€4aTH MCIIOJIHUTEIBHOTO KOMHUTETa IIOCEIICHUs C
M300pakeHHEeM rocy1apcTBeHHOTO Tepba Poccuiickoit denepanuu;

PErUCTPUPYET COBEPLIEHHOE HOTAPUAIBHOE JCHCTBHUE B PEECTpPE Ui PErUCTpaluu
HOTApUAJIbHBIX JECUCTBUM;
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BO3BpaIllaeT 3aBepeHHbIC JOKYMEHTHI 3asIBUTEITIO.

[Iponienypsl, ycTaHaBiuBaeMble NyHKTamu 3.3 -3.4 Hactosimiero Permamenrta,
OCYIIECTBIISIOTCS B TEUCHHUE 15 MUHYT C MOMEHTA PETUCTPAIINH 3asBIICHU.

PesynpTaT mporeayp: HOTapHAIbHO YIOCTOBEPCHHBIE KOMHH JOKYMEHTOB WIIH
BBITMCKH, TIEPEIaHHBIC 3asBUTEIIO.

3.4.2. 3amectutenb pykoBoauTens lcmoikoma (cekperapb) B cllydae MPUHSTHS
penieHrss 00 OTKa3e B MPEIOCTaBICHUHM YCIYTH BBIHOCHT IOCTaHOBIEHHE 00 OTKa3e B
COBEpIIICHHH HOTapHANbHBIX NeHCTBUI. llocTaHOBICHHE HAIpaBISIETCS 3asBUTEIIO 10
mouTe.

[Ipomenyppl, ycTaHABIWBAaEMble HACTOSIIUM ITYHKTOM, OCYIIECTBIISIOTCS HE
MO3/HEE MATH JHEW C MOMEHTa OOpaIlleHus 3asBUTENS 32 IPEIOCTABICHUEM YCITYTH.

PesynpTaT mpolienyp: MOCTaHOBJICHHE OO0 OTKa3e B COBEPIICHUM HOTApUATBHBIX
JICUCTBUMN, HAITPABJICHHOE 3asBUTEIIIO.

3.5. OTy0XKEeHNE COBEPIIECHUSI HOTAPUATLHOTO ACHCTBUS

3.5.1. 3amectutens pykoBoautTens Vcmoiakoma (cekpeTapb) MOMKET OTIOXKHUTH
COBEPILIEHUE HOTAPUAIILHOTO JEHCTBUSA B CIy4ae:

HEOOXOIMMOCTA HUCTPEOOBAaHUS JIOMOJHHUTEIbHBIX CBEIECHUN OT (PU3UYECKHX H
IOPUINYECKUX JINLL;

HaIlpaBJIEHUS JOKYMEHTOB Ha SKCIIEPTU3Y;

HEOOXOJMMOCTH 3alpOCUTh 3aWHTEPECOBAHHBIX JHII OO0 OTCYTCTBUM Yy HHUX
BO3PAKEHUM NIPOTHUB COBEPILIEHUS ITUX ACHUCTBHIA.

3amecturenb pykoBoautens Mcmosikoma (cekperapb) H3BEIIAeT 3asBUTENS 00
OTJIO)KEHUH COBEPUIEHUSI HOTAPUATIBHOTO IEUCTBUSL.

[Ipouenypsl, ycTaHaBIMBAaE€MblE€ HACTOSIIIMUM MYHKTOM, OCYILECTBIISIIOTCS B JICHb
oOpallieHHs 3asiBUTEIIS.

Pesynbrar mpouenyp: U3BELIEHUE 3asBUTENS 00 OTJIOKEHUU COBEpPILIEHUS
HOTAPUAIBHOTO JIEUCTBHUSI.

3.5.2. 3amecturens pykoBomauTens HMcmonkoma (cekperaph) Mocie MNPUHSTHS
pemieHUs 00 OTJIOKEHUH COBEpLIECHUST HOTApUAIbHOIO JACHCTBUS TOTOBUT 3aImpoc,
HEOOXONUMBIA JUIsl TIOJy4E€HMsI JIOTIOJIHUTENIbHBIX CBEACHHWI, W HampaBisieT B
COOTBETCTBYIOIIMIA OpPraH WU 3aMHTEPECOBAHHOMY JIUILY.

[Ipouenypsl, yCTaHAaBIMBAEMbIE HACTOAIIMM ITyYHKTOM, OCYIIECTBIISIFOTCS HE
MO3/HEE MATH JHEW C MOMEHTa OOpaIlieHHs 3asBUTESL.

Pesynprar mpouenyp: 3ampoc, HAampaBJICHHBIM B COOTBETCTBYIOLIMW OpraH WA
3aMHTEPECOBAHHOMY JIUILY.
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3.5.3. 3amectutenb pykoBoautens Mcmonkoma (cekpeTapb) IMOCHE MOCTYIUICHUS
OTBETOB Ha 3ampochl M3BEIIACT 3asBUTENS M TMPEIOCTABISET YCIYry B TOpSKE,
yCcTaHOBJIEeHHOM IyHKTam# 3.3. — 3.4 HacTosmiero Pernamenra.

3.6. UcnpaBiieHre TEXHUYECKUX OITHOOK.

3.6.1. B ciyyae oOHapyXeHUS TEXHUYECKOW ONIMOKH B JIOKYMEHTE, SIBIISIOIIEMCS
pe3yIbTaTOM MYHUIIMIIAIBLHOMN YCIYTH, 3adBUTENb MpecTaBiseT B Mcnonkom:

3asBJICHHE 00 MCIIPABIICHUM TEXHUYCCKON OMIMOKH (TpritoskeHue Nel);

JIOKYMEHT, BBIJAHHBIA 3asgBUTENI0 KaK pe3ylbTaT MYHUILIUNAIbHOW YCIyTH, B
KOTOPOM COJACPKHUTCS TEXHUUYECKask OIMNOKa;

JIOKYMEHTBI, MMEIOIINE IOPUINYECKYIO CHIIY, CBHJETEIBbCTBYIOIIUE O HAITHIUHU
TEXHUYECKOMN OIIHOKH.

3asBieHre 00 HCIPaBICHUUM TEXHUYECKON OIIMOKU B CBEICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBIISIFOIIEMCS PE3yJIbTaTOM MYHHUIMIAIBbHON YCIyI'H, MOJAETCs 3asiBUTENIEM
(YNOJTHOMOYEHHBIM TPEACTABUTEIEM) JIMYHO, JIMOO IMOYTOBBIM OTIPABICHUEM (B TOM
YHUClie C MCIOJIb30BAaHUEM JJCKTPOHHOM TOYTHI), JHOO dYepe3 eOuHBIA TMopTal
TOCYy/IapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT WIM MHOTO(YHKIIMOHAIBHBIA ILIEHTP
MPEIOCTABIICHHUS TOCYJAPCTBEHHBIX U MyHHUIIMITAIEHBIX YCITYT.

3.6.2. 3amectutens pykoBoautens Vcnomkoma OCYIIECTBISET MPUEM 3asiBICHUS 00
UCTPABJIEHUN TEXHUYECKON OIIMOKH, PETUCTPUPYET 3asiBICHUE C MPHIOKEHHBIMU
JOKYMEHTaMHU.

[Tpouenypa, ycraHaBinBaeMasi HACTOSILUM IIYHKTOM, OCYILECTBIISIETCSI B TEUEHUE
OJTHOTO JTHSI C MOMEHTA PETUCTPAIIUH 3asBICHHSL.

Pesynbrar mporeaypsl: IPUHATOE U 3apETUCTPUPOBAHHOE 3asIBICHHUE.

3.6.3. 3amectutens pykoBomutens Mcmoiakoma paccMaTpuBaeT JAOKYMEHTHI U B
[EeIsIX BHECEHHWS WCIPABICHUA B JOKYMEHT, SIBISIFOIIMICA pPeE3yJbTaTOM YCIYTH,
OCYILIECTBIISIET NPOLEAYpPHI, IPETyCMOTPEHHbIE MYHKTOM 3.4 HacTosiero PernamenTa, u
BbIIa€T MCIPABJICHHBIA JIOKYMEHT 3asgBUTENIO (YHNOJIHOMOYEHHOMY MPEACTaBUTENIO)
JUYHO TOJA POCHUCh C M3BATHEM Yy 3asBUTENS (YMOJIHOMOYEHHOIO TMPECTaBUTENs)
OpUTHHAJIA IOKyMEHTa, B KOTOPOM COJICPKUTCS TEXHUUYECKask OIMOKa

[Tporieaypa, ycTraHaBiMBaeMasi HACTOSIIUM ITYHKTOM, OCYIIECTBIISIETCSI B TEUCHUE
TpeX IHEW IMocie OOHApYXEHUS TEXHUYECKON OIIMOKM WM TOJY4YeHHS OT JII000ro
3aMHTEPECOBAHHOTO JIUIIA 3asBICHUS O AOIMYIIEHHON OIIMOKE.

Pe3ynbTaT npouenypsl: BbIIAHHBIN (HAIPaBICHHBIN) 3aIBUTEIIO IOKYMEHT.

4. llopsiaok u popMbI KOHTPOJIA 32 MPEeAOCTABJICHHEM MYHUIUIIAJIbHON YCIyrH
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4.1. KoHTpOob 32 MOJIHOTOM M KAYECTBOM MPEIOCTABICHUSI MyHULIMTIAIBHON yCIIyTH
BKJIIOYAET B c€0s BBISBIICHUE M YCTPAaHCHHUE HAPYIICHUW NpaB 3asiBUTEIICH, MPOBEICHUE
MIPOBEPOK COOJIOICHUS TIPOIEAYP MPETOCTABICHHSI MYHUITUTIATBHOW YCITYTH, TIOJTOTOBKY
pemieHnii  Ha gedctBus  (Oe3nedcTBHE) JOKHOCTHBIX — JIMI[ OpraHa MECTHOIO
CaMOyIIPaBJICHUS.

dopMaMu KOHTPOJIS 3a COOJIIOJICHUEM UCTIOIHEHUS! aJMUHUCTPATUBHBIX MPOLIEIYP
SABJISIFOTCSL:

1) mpoBepka W COIVIACOBAaHUE IPOCKTOB JOKYMEHTOB TII0 TIPEIOCTABICHHUIO
MYHHUIUIIAUIBHON yCIyTH. Pe3ysbTaTOM MPOBEPKHU SIBISIETCS BUBUPOBAHKUE TPOECKTOB,;

2) IPOBOJIMMEBIC B YCTAaHOBJICHHOM ITOPSJIKE MTPOBEPKH BEJICHUS JICTIOIIPOU3BOJICTBA;

3) nmpoBelicHHE B YCTAHOBJICHHOM IOPSIKE KOHTPOJBHBIX MPOBEPOK COOJIIOICHHS
IpoLeaAyp NPEAOCTaBIECHNUS MYHUIIUTIAIbHON YCIIYTH.

KoHTposibHbIE IPOBEPKU MOTYT OBITh IIAHOBBIMU (OCYIIIECTBIATHCS HA OCHOBAHUU
MOJIYTOJIOBBIX HWJIM TOJIOBBIX IUIAHOB pabOThl OpraHa MECTHOI'O CaMOyIpaBJieHHs) U
BHEIUIAHOBBIMU. [Ipu mpoBeAeHHM MPOBEPOK MOTYT pPACCMATPUBATHCS BCE BOIPOCHI,
CBSI3aHHBIC C MPEIOCTABICHUEM MYHUIIUMAIBHOW YCIyru (KOMIUJIEKCHBIE MPOBEPKH), WIIH
110 KOHKPETHOMY OOpaIleHUIO 3asBUTES.

B memsax TEKylmero KOHTPOJS HCIOJB3YIOTCS CBEACHHS, HWMEIOIIMECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHAs KOPPECMOHACHIMS, YCTHAas W NHChbMEHHAas
uHbOpMAIUS  CHEIUATUCTOB, OCYIIECTBISIOMIMX BBITIOJHEHUE aAJMUHUCTPATHUBHBIX
IPOLEYD, )KYPHAIBI y4€Ta COOTBETCTBYIOIINX JTJOKYMEHTOB U APYTM€ CBEICHUS.

s ocyliecTBIECHUST KOHTPOJIA 32 COBEPIICHUEM ACUCTBUN MPHU MPEIOCTABICHUN
MYHUIUNIAIGHON  YCIYTM W TOPUHIATAMA  PEUIEHWM  pykoBoauTento  Fcmonkoma
MPEJICTABIISAIOTCS CIIPABKU O PE3YyJIbTaTax MPeI0CTABICHUS] MYHULIMITAIIBHOW YCIIYTH.

O cnydasx ¥ NpUYMHAX HAPYLICHUS CPOKOB, MOCIEIOBATEIBHOCTH U COJEPKAHUS
aIMUHUCTPATUBHBIX MPOLEIYP CIECIHUATUCTH HEMENJIEHHO UHHOPMHUPYIOT PYKOBOJIUTEIS
OpraHa, MPEIOCTaBIAIONIET0 MYHULUIAIBHYIO YCIYry, a TaKXke MNpeaIpUHUMAIOT
CPOUYHBIE MEPHI IO YCTPAHEHUIO HAPYIIEHUN

4.2. Tekymiuii KOHTPOJb 3a COOJIFOJICHUEM TIOCJIE0BATEIbHOCTH JICHCTBUH,
OTIPEICJICHHBIX aIMUHUCTPATUBHBIMHU poueypaMu o MPEI0CTABICHUIO
MYHHUIUTIAIBHON YCIIYTH, OCYILECTBIAETCA 3aMecTUTeNeM pykoBoautens Mcnonkoma 1o
UH(PPACTPYKTYpHOMY  pa3BUTHUIO, OTBETCTBEHHBIM 3a OpraHU3aldi0 paboThl IO
MPEJOCTABICHUI0 MYHUIUIAIBHOW YCIyrd, a TakXKe CHeNUalucTaMu  OTJena
UH(DPACTPYKTYPHOTO Pa3BUTHAI.

4.3. IlepedyeHb JOMHKHOCTHBIX JIMI], OCYIIECTBISIONIUX TEKYIUHA KOHTPOJb,
YCTAaHABJIMBAETCS TOJOKEHUAMU O CTPYKTYPHBIX NOAPA3ACICHUSIX OpraHa MECTHOIO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMU PETJIaMEHTAMM.
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[Io pe3ynbTaTaM IMPOBEACHHBIX MPOBEPOK B CIIy4yae BBISBICHUS HApYLICHHWI MpaB
3asIBUTEJIC BUHOBHBIE JMUA MPUBIECKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHM C
3akoHoAaTenbCcTBOM Poccuiickon denepannn.

4.4. PykoBOAMTENb OpraHa MECTHOIO CaMOYIIPABJIEHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PaCCMOTPEHHUE OOpallleHUuil 3asiBUTEIICH.

PykoBoauTensb (3aMecTUTETh PYKOBOJUTENS) CTPYKTYPHOTO MOAPA3/eNieHUs opraHa
MECTHOTO CaMOYIPaBJICHUS HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE M (WJIM)
HEHAJIJIe)KAIIEE BBINOJIHEHUE AaJMUHUCTPATUBHBIX ACHCTBHI, YKa3aHHBIX B paszaene 3
Hacrosmero Pernamenra.

JIOJDKHOCTHBIE JTUI]A M MHBIE MYHULIUMIAJIBHBIE CIIy>KalllUe 3a PELICHUS U JIeHCTBUS
(O6e3nelicTBue), TNpUHUMAaeMble  (OCYIIECTBISEMbIE) B  XOJ€  IPEAOCTABJICHUS
MYHUIUNIAIBHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM IOPSJIKE.

4.5. KoHTposb 3a peoCcTaBIeHnEM MYHUIIMIIAJIBHON YCIIYTH CO CTOPOHBI IPakK/aH,
UX OObEOIWHEHUN U OpraHM3alMii, OCYUIECTBIIAETCS IOCPEICTBOM OTKPBITOCTH
NEATEIBHOCTH OpraHa MECTHOI'O CaMOYIIPABIICHUS IIPU MPEAOCTABICHUN MYHUIIMIAIBHON
YCIIYTH, MOJY4YEHUs TMOJHOM, aKTyaJdbHOM M JOCTOBEpPHOW HH(GOpPMAIMU O MOPSIKE
MPEAOCTABICHUS MYHULUIIAIBHON YCIYTM U BO3MOYKHOCTH JIOCYIE€OHOTO PacCMOTPEHUs
oOpaitieHuit (3kano0) B mpoliecce NpeI0CTaBICHUS] MyHUIIUITATIBHON YCITYTH.

5. locyneoHblii (BHeCYy1e0HbI) MOPSI0K 00KAJT0BAHNUS pPellieHUil U 1eiicTBU
(0e3neiicTBHs) OPraHa, MpeAOCTABJIAIOIIECT0 MYHUIUNIAIBHYIO YCIYIY,
MHOTO(YHKIMOHAJIBLHOIO LIEHTPA NMPEA0CTABJIEHHUS IOCYy1apCTBEHHbIX H
MYHHUIHMIAJbHBIX YCJIYT, OPraHu3anuii, yka3anHbIX B yactu 1.1 cratbu 16
DenepanbHOro 3akona ot 27.07.2010 Ne210-®3, a Tak:ke UX J0JKHOCTHBIX JIHII,
MYHUIHMIAJbHBIX CJIYKAIUX, PAOOTHUKOB

5.1. Ilonyyarenu MyHUIUMIIATBLHON YCIyTM HWMEIOT TMpPaBO Ha OOXKajJoBaHUE B
nocyneOHOM mopsiike nedcTBuil (6e31eiicTBIs) COTpYIHUKOB Vcmonakoma, y4ac TBYIOIINX
B MPEIOCTABICHUN MYHUITUTIATBLHOW yciyrH, B McnonkoM i B COBET MYHUIIMITAIEHOTO
o0pa3oBaHUs.

3asiBUTENIb MOKET OOPATUTHCS C HKall000i, B TOM YKCIIE B CIACAYIONINX CIyJasiX:

1) HapyllleHue CpOKa PErUCTpaIlKM 3ampoca 3asBUTENI O MPEIOCTABICHUN
MYHULUIIAIIBHON YCIIYTH;

2) HapyllleHHe CPOKa MPEIOCTABIICHUSI MYHUITUITATLHON YCIyTH;

3) TpeOoBaHKEe y 3aABUTEIIA JTOKYMEHTOB HJIM MH(OPMAIMK JIMOO OCYIIECTBICHHS
JICUCTBUM, TMpeNCTaBICHHE WM OCYIIECTBICHHE KOTOPbIX HE MPETyCMOTPEHO
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HOPMaTUBHBIMHM TIpaBOBBIMU akTamu Poccuiickoit denepanun, Pecryonuku Tartapcras,
MYHHUIMIIAIIBHOTO PaiOHA ISl IPEAOCTABICHUS MYHULIUTIATbHON YCIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEIOCTaBICHHE KOTOPBIX MPEAYCMOTPEHO

HOPMAaTUBHBIMH TIpaBOBbIMH akTamu Poccuiickoii denepannu, Pecnyonuku TaTtapctaH,
MYHULHANAIBHOTO paiiOHa JJId MPEAOCTABICHUS MYyHULUIIAIBHOW YCIIYTH, Y
3asIBUTEIS;

5) oTKa3 B MPEIOCTABICHUA MYHHIIMITAIBHON YCIYTH, €CIM OCHOBAaHHUS OTKa3a He
IpeaycMOTpeHbI (heiepaibHbIMU 3aKOHAMU U MIPUHSATHIMU B COOTBETCTBUU C HUMHU WHBIMU
HOPMATUBHBIMU TMPABOBBIMH akTaMu Poccuiickont @enepanuu, 3aKOHAMU W HWHBIMU
HOPMATHMBHBIMM MPAaBOBbIMU akTamMu PecmyOnuku Tarapcran, MyHHUIIMTIATBLHBIMU
MPAaBOBBIMH aKTaMU;

6) 3aTpeOOBaHNE OT 3asgBUTEIS NpPU MPEIOCTABICHUHA MYHHIIMIIAIBHON YCIyTH
IJIAThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMU [PABOBBIMU akTamu Poccuickoit
®enepanuu, Pecyonuku TaTapceran, MYHHUIUIIAIIBHOTO PaliOHa;

7) otka3 Hcmosnkoma, JOJDKHOCTHOrO Juia lcmonkomMa B HCIPaBJICHUH
JOMYIIIEHHBIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B peE3yJibTaTe MPEIOCTABICHUS
MYHULIMOATBHON YCIYyTH JIOKYMEHTax JIMOO HapyIIEHHE YCTAHOBJIICHHOTO CpOKa TaKUX
WCIIPABIICHUM;

8) mapyireHne cpoka WM TOpSJKAa BBIJAYM JOKYMEHTOB IO pe3y/ibTaTaM
IIPEIOCTABJIEHNS] MyHULIMTIIAJIBHOW YCIIYTH;

9) mpuoCTaHOBJICHHUE MPEIOCTABICHUS MYHHIIMIIATBHON YCIYTH, €CJIH OCHOBAHHS
PUOCTAHOBJICHUSI HE TMPEAYCMOTPEeHbl (eaepalibHbIMU 3aKOHAaMHU W TPUHATHIMU B
COOTBETCTBUM C HHMH WHBIMA HOPMAaTHMBHBIMH MPAaBOBBIMM akTamu Poccuiickoit
denepanuy, 3aKOHAMU W HWHBIMM HOPMATHUBHBIMU MPABOBBIMU akTamu PecmyOiauku
TarapcTaH, MyHUIIMTIAIbBHBIMY IPABOBBIMU aKTaMU;

10) TpeOoBaHKMe y 3asBHTENAS MPU MPEIOCTABICHUH MYHHUIHUIAIBHONW YCIyrd
JOKYMEHTOB WM HWHGOPMAIMK, OTCYTCTBUE U (WJIM) HEJAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh MPU MEPBOHAYAIHHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOJIUMBIX MJIs
MPEIOCTABIICHUS MYHUIIMIIATBLHON YCIyrd, JuO0 B TPEIOCTaBICHUU MYHHUITUNATBHOU
YCIYTH, 32 MCKIIOYEHHEM CIIy4aeB, MPEAyCMOTPEHHBIX NyHKTOM 4 yactu 1 crateu 7
®enepanbHOro 3akoHa Ne 210-PD3.

5.2. Kanoba Ha perieHus u aercTBus (0e31eMCTBUE) opraHa, MPea0CTaBIISIONIECTO
MYHUIUTIAIBHYIO ~ yCJIYTy, JIOJDKHOCTHOTO  JIMI]A  OpraHa, MpeIOoCTaBISIONIErO
MYHULUIIUIBHYIO  YCIYry, MYHULMNAJIBHOTO CIIYXAalllero, PYKOBOIAUTENS OprasHa,
MPEIOCTABIIAIONIETO MYHHUITMNIAIBHYIO YCIYTy, TMOJAeTCs B NHUCHMEHHOW (opme Ha
OyMa)KHOM HOCHTEJIE UM B DJIEKTPOHHOU Popme.

Kanoba moxer ObITh HampamieHa mo moute, depe3 M®DII, ¢ ucnomp3oBaHmem
nH(pOpMaIIMOHHO-TEeICKOMMYHUKaIMoHHON cetn "UMHTepHeT", oduimansHoro caira
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MyHULIUNIAIbHOTO ~paiioHa (http:/www.  .tatarstan.ru), Enunoro

moprajia TOCYJApCTBEHHBIX M MYHUIMTNAIBHBIX yciayr PecnyOmumku Tarapcran
(http://uslugi.tatar.ru/), EauHoro moprana rocyaapCTBEHHBIX M MYHUIUNAIbHBIX YCIIYT
(pynkuwmit) (http://www.gosuslugi.ru/), a Takxke MOXET OBITh MPHUHITA MPU JTHUIYHOM
npueMe 3asiBUTEIS.

5.3. Kanoba, noctynuBmias B OpraH, IpeaoCTaBISAIONNNA MyHUITUTIATBHYIO YCIYTY,
00 BBINIECTOSALUMN OpraH (IpU €ro HaJIW4YWHU), MOJJICKUT PACCMOTPEHHUIO B TEUCHHUE
NSATHAIATH paboyuX JHEW co JHS ee perucrpanuu, a B ciydae o0KaJoBaHMS OTKaza
OpraHa, MPEJOCTaBISAIONIETO MYHUIUMNAIBHYIO YCIYry, B TMpUeMe JIOKYMEHTOB Y
3asgBUTENs JUOO0 B MCHPABICHUHM MOMYIICHHBIX OINEYaTOK M OMIMOOK WJIM B Cly4ae
00aJIoBaHUSI HAPYIIEHUSI YCTAHOBJICHHOTO CPOKA TAKUX MCIPABICHUN - B TEUCHHE TSATH
paboumx AHEW CO THS €€ perucTparui.

5.4. anoba nomkHa coiepKaTh CIIEIYIONIYI0 HHGOPMAITUIO:

1) HaMMCHOBaHKE OpraHa, MPEIOCTABJISIOIICIO YCIYTy, JIODKHOCTHOTO —JIHMIA
opraHa, MPEeJOCTABJISIIONIETO YCIYTY, WIM MYHHUIUIAIBHOTO CIYXaIlero, pelieHus u
nencTBus (0e31eiCTBIE) KOTOPBIX 00XKATYIOTCS;

2) hbaMuIHI0, WM, OTYECTBO (TIOCJCIHEE - NMPH HAJIUYHUH), CBEICHUSA O MECTE
KHUTEIbCTBA 3asBUTENS - (PU3MUECKOTO IMIAa MO0 HAMMEHOBAaHME, CBEJACHHUS O MECTe
HAXO0XICHUS 3asBUTENS - IOPUIUYECKOrO JIHMIA, a TaKkKe HoMmep (HoMepa) KOHTaKTHOTO
tenedoHa, agpec (ampeca) SIEKTPOHHONU MOYTHI (MPU HAJUMYHMK) U MOYTOBBIN ajapec, 1o
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBenmeHusl 00 OOXKaIyeMbIX PpEIICHUAX M JeicTBHax (Oe3aeiicTBUM) opraHa,
MPEIOCTABIAIONICTO  MYHHIIMNAJIBHYIO  YCIYTy, JIOJDKHOCTHOTO  JIMIIa  OpTraHa,
MPEIOCTABIIAIONIECTO MyHUIIMITATFHYIO YCIIYTY, HIIM MYHULIUTIATHHOTO CITYKAIEero;

4) TOBOIIbI, HA OCHOBAHHMM KOTOPBIX 3asBUTEIh HE COIJIACCH C pCIICHHEM |
nerictBueM (0e3eicTBUEM) OpraHa, MPEJAOCTaBIISIONIETO YCIYry, TOHKHOCTHOTO JIMIIA
oprasa, mpe0CTaBJISIONIETO YCIYTY, WM MYHUILIUITAIEHOTO CITYXKAaIIero.

5.5. K xanobe Moryt ObITh NPHIIOKEHBI KOMUU JOKYMEHTOB, MOJTBEPKIAIOITNX
M3JI0KEHHBIC B JKajo0e 00cTosATenhCTBA. B TakoM cirydae B jkano0e MPUBOAUTCS MepeUeHb
IpHUJIaraeMbIX K HEH JOKYMEHTOB.

5.6. [To pesynbTaTaM paccMOTPEHHS KajoObl MPUHUMAETCS OJTHO W3 CIEAYIOIINX
pELICHUN:

1) xayio0a yJOBIETBOPSETCS, B TOM YHCJe B (JOpME OTMEHBI MIPUHSATOTO PEIICHMUSI,
WCIIPaBJICHUS JIOMYIIEHHBIX OINEYaTOK ¢ OMHUOOK B BBAAHHBIX B PE3yJIbTaTe
MIPEIOCTaBIICHUS TOCY/IAPCTBEHHON YCIyTH JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JIEHEKHBIX
CPEICTB, B3MMAaHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMHU TIPABOBBIMH aKTaMU
Poccuiickoii denepariii, HOpMAaTUBHBIMU MPABOBBIMU akTamu PecryOnmuku Tatapcras,
MYHHITUTIATHHBIMA ITPABOBBIMHU aKTaMU;
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2) B Y/IOBJICTBOPECHUH JKAIOOBI OTKA3bIBACTCS.

He no3gnee naHs, ciaeAyroomiero 3a JHEM NPHUHATHS PELIEHUs, YKAa3aHHOIO B
HACTOAIIEM IYHKTE, 3asgBUTENI0 B MUChMEHHOW (opMe MU TO JKETAHHWIO 3asBUTENS B
ANIEKTPOHHOM  (opMe  HaAmpaBlIIeTCs MOTHUBHPOBAHHBIA OTBET O  pe3yibTarax
PacCMOTPEHUS KaJIOOBI.

5.7. B ciydae mnpuszHaHMsS KajgoObl, MOMAJIEKAIIEH YAOBIETBOPEHUIO, B OTBETE
3asBUTENIO JlaeTcsa UHGOpMALMs O ACHCTBUAX, OCYIIECTBIsIEMbIX croikoMoM, B LEsIX
HE3aMEUIMTEIPHOTO  YCTPAaHEHHUsI  BBISBICHHBIX  HApPYLIEHWHA  NpPU  OKa3aHUU
MYHHIIMIIAJIFHOW yCIyTH, a TaKKe MPUHOCSATCS U3BUHEHUS 3a JOCTaBJICHHbIE HEYA00CTBa
M yKa3plBaeTcs HMHQPOpManusg O JaNbHEWIIUX JACHCTBUSAX, KOTOpPbIE HEOOXOAMMO
COBEPILUTH 3asIBUTEIIO B LEJSAX MOJYUYECHHUS MYHULIUITAIbHON YCITYTH.

5.8. B ciydae mpusHaHus KanoObl, HE MOAJEKALEH yIOBIETBOPEHHIO, B OTBETE
3asIBUTEJNIO0, JAIOTCA apTyMEHTUPOBAHHBIE PAa3bsICHEHUSI O IPUYMHAX IPUHITOTO PEIICHNUS,
a Taxke nH(popMaLUs 0 MOPsJIKE 00KaT0BAHUS IPUHITOTO PELICHUS.

5.9. B ciydae yctaHOBIIEHUSI B XOJ€ WU 10 pe3yJbTaTaM PACCMOTPEHHUS Kajlo0bl
MPU3HAKOB COCTaBa AJMUHUCTPATHUBHOIO MPaBOHAPYILIEHUS WM  NPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, PA0OTHHK, HAJIEJIECHHBIE MOJHOMOYMSIMH MO PACCMOTPEHHIO Kaoo,
HE3aMeJINTEIbHO HAMPABISIOT UMEIOIINECS MAaTEpHaIbl B OpraHbl IPOKYPATYPHI.
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6. Oco0eHHOCTH BbINOJHEHHUS AIMUHUCTPATUBHBIX Npoueayp (aeiicrBuii) B
MHOTO(pYHKIMOHAJBHBIX LIEHTPAX MPeI0CTABJIEHUNA rOCy1apCTBEHHBIX U
MYHUIMIAJbHBIX YCJIYT

6.1. Onucanue TMOCAEOBATEILHOCTH JCHCTBUM TIPpU  MPEIOCTABICHUN
MYHULIMTATBHOM YCIIYTH BKIIFOYAET B ce€0s CIEIYIONINE MPOIETyPHI:

1) unpopmupoBaHue 3asIBUTEIS 0 HOpsJIKe MPeI0CTaBICHUS
MYHUIIUTIATBHOU YCITYTH;

2) MPpUHATUC U PCTUCTPpAlUA 3aj4BJIICHUA U TJOKYMCHTOB, H€06XOIII/IMI)IX JJIA
MMpcaoCTaBJICHHUA MYHHHHHaHBHOﬁ YCIYyIu,

3) hopMupOBaHHE U HAIIPABJICHUE MEKBEIOMCTBCHHBIX 3aIlIPpOCOB B OpTaHBbl,
Y4aCTBYIOIIME B MPEAOCTABICHUM MYHULMIAIBHOW YCIYIM, B TOM YHCIE IO
KOMIIJIEKCHOMY MEKBEIOMCTBEHHOMY 3a1pocy;

4) npoBepKa JACHCTBUTEILHOCTH YCUICHHON KBaTU(PUKAIIMOHHON U(POBOit
AJIEKTPOHHOM MOJANMCU 3asBUTENSA, WCIOJIB30BAHHOW IPU I10J1a4€ 3asBJICHUSA O
IIPEIOCTABIEHUN MYHULIMTIIAJIBHOW YCIIYTH;

5) HanpagJieHUE 3asIBIICHUS C JOKYMEHTaMu B Mcmonkom;

6) BbIIaYa 3aSBUTEIIO PE3yJIbTaTa MYHUIIUIIATBHON YCIYTH.

6.2. UadopmMupoBanne  3asdBUTENIST O  TOPSJAKE  TIPEIOCTABICHUS
MYHULANAIBHON YCIyTH

3asBUTENb BIpaBe oOpatuthcsi B MODI] nuyHo, mo Ttenedpony u (uin)
AJICKTPOHHON MOYTE ISl TOJYyYeHHUS KOHCYJIbTAllUM O TMOPSAJIKE MOJydeHUs
MYHULHUIIAJIBHON YCIIYTH.

Cnermamuct M®Il undopMupyer 3asBUTENSI, B TOM YHUCJE IO COCTaBY,
dbopme TpeAcTaBiIsIeMOM JOKYMEHTAIlMM W JAPYTMM BOIpoOcaM IS TMOJYyYCHUS
MYHULIMNIQIBHOM yCIYTM M TIpU  HEOOXOJMMOCTH OKa3blBaeT TOMOIIb B
3aroJHEHUH OJIaHKa 3asBIICHUS.
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3asBUTEIb MOXKET MOJYYUTh HHGOPMAIMIO O TMOPSAKE MPEI0CTaBICHUS
MYHULIMIAIBHOM  YCIyTM IyTeM CcBoOOJgHOro joctynma ¢ caiita MOI]
http://mfcl6.tatarstan.ru/

Hpouenypbl, YCTAaHABJIIMBACMBIC HACTOAIMIMUM ITYHKTOM, OCYIICCTBJIAIOTCA B
JACHBb O6paHl€HI/I$I 3asABUTCILA.

Pesynbrar mpouenyp: uHbopmaius mo coctaBy, ¢hopme MpeAcTaBIsIeMOM
JIOKyMEHTAIIUU U IPYTUM BOIIPOCAM MOJTYyYEHUS MyHUIIUTIAILHON YCIYTH.

6.3. [Ipunsarue u peructpanus 3asiBICHUS

6.3.1. 3asBUTENs JMYHO, YEPE3 MTOBEPEHHOE JHIIO0 WM B DIECKTPOHHOM
dbopMe MmomaeT MHUCHPMEHHOE 3asBICHHE O TMPEAOCTABICHUA MYHHUIUIAIBHOMN
YCIYTU U MPEACTaBISAET JOKYMEHTBI B COOTBETCTBUU C ITYHKTOM 2.5 HAcCTOSILEro
Pernamenta B MO®LI, ynanenHoe pabouee mecto MOII.

3asBJICHHE O MNPEAOCTABICHUM MYHHUIMIAIBHOW YCIYTd B 3JECKTPOHHOMH
dbopme HampapisieTcss yepes [lopTan rocy1apcTBEHHBIX M MYHHUITUIIAIBHBIX YCIIYT
PecniyOnuku Tatapctan. Perucrpanus 3asiBiaeHUS, MOCTYIHUBIIETO B 3JIEKTPOHHOU
dhopme, OCYIIECTBIISICTCS B YCTAHOBJICHHOM TIOPSI/IKE.

6.3.2. Cnenmaniuct MO, Bexymuii npuem 3asBICHUHN, OCYIIECTBISACT
MPOLIETyPhl, MPETyCMOTPEHHBIE periiaMmeHToM padoTel MDII,

[Ipouienyppl, ycTaHaBIMBAaE€MbIE€ HACTOAIIMM IYHKTOM, OCYIIECTBIISIIOTCA B
CPOKH, YCTaHOBJICHHBIE perjiaMeHToM padboTsl MOLI.

Pesynprar npoueayp: NpuHATOE U 3apETUCTPUPOBAHHOE 3asIBJICHHUE.

6.4. ®opMupoBaHuE NaKeTa JOKYMEHTOB
6.4.1. Cieunasiuct M®IL B cOOTBETCTBUU C perjiaMeHTOM padoThl MOII;

MPOBEPSIET JEHCTBUTEIHLHOCTh YCHUJICHHOW KBaTu(UKAITMOHHON IU(POBOIMA
AJEKTPOHHOM TMOMANMMUCH 3asBUTENS, MCIOJIB30BAHHOM TMpH TMOJayve 3asBICHUS O
MPEIOCTABJICHUN MYHULIMTIAIBHON YCIIYTH;
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dbopMHUpyeT U HampaBisieT MEXKBEJIOMCTBEHHBIE 3alpoChl B OpraHbl,
YYacTBYIOIIME B MPEIOCTaBICHUM MYHMIIMMNAIBHOW YCIYI'HM, B TOM YHUCIE IO
KOMILJIEKCHOMY MEXBEJOMCTBEHHOMY 3aIIpOCYy.

[Ipouenypsl, ycTaHAaBIMBAEMbIE HACTOSIIMM ITYHKTOM, OCYILIECTBIISIIOTCS B
CPOKH, yCTaHOBJICHHBIE perjiaMmeHToM padoTsl MOII.

PesynbTrat mpolietyp: HarpapieHHbIE 3aITPOCHI.

6.4.2. Cnenmamuct MO®I][ mnocnme ToidydeHHss OTBETOB Ha  3aIllpoChl
dbopMupyeT TakeT JAOKYMEHTOB M HampamisieT ero B lcmonkom B mopsijke,
YCTaHOBJICHHOM perjlaMeHToM padoTsl MOII.

[Ipouenypsl, yCTaHABIMBAEMbIE HACTOAIIMM ITYHKTOM, OCYIIECTBIISIOTCS B
CPOKH, YCTaHOBJICHHBIE perjiaMeHToM padboTsl MOLI.

Pesynbprar npoueayp: HanpaBieHHbIE B MICIOIKOM JOKYMEHTHI.

6.5. Beigaua pesynbpTaTa MyHUIIUTIATEHOW YCIIYTH

6.5.1. Cnenmanuct M®IL] npu mocTyrsieHUH pe3yibTaTa MYHUIIMITATBHON
ycnyru u3 Mcnoiikoma perucTpupyeT ero B YCTaHOBJIICHHOM ITOPSIKE. W3BEIIACT
3asBUTEIISI (€r0 MPECTaBUTENS) C UCTIOIb30BAHUEM CIIOCO0a CBSI3U, YKA3aHHOTO B
3asIBJICHUH, O PE3yJIbTAaTe MPEAOCTABICHUS MYHHUITUTIATLHON YCIYTH.

HpOLIGI[ypBI, YCTaHABJIIMBACMBIC HACTOAIIUM IMOAITYHKTOM, OCYHICCTBIIAIOTCA
B JICHb INOCTYIJICHHUA TOKYMCHTOB M3 HMcnonkoma.

Pesynbrar mnpouenyp: wu3BenleHME 3asBUTENS (€r0 IPEICTaBUTENS) O
pe3yibTaTe NpeoCTaBICHUS! MyHUIIUTAIbHON YCIIYTH.

6.5.2. Cnenuanuct M®L] BbzaeT 3agBUTENIO PE3yIbTaT MYHHUIUNAIBHON
yCIIyTH

[Ipouenypsl, ycTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM, OCYLIECTBISIOTCS B
MOPSIIKE OYEPETHOCTH, B J€Hb MPUOBITUS 3asBUTENII B CPOKH, YCTAHOBJICHHBIC
persiamenToM padotst MOLI.

PesynbraTr npouenyp: BbIAAHHBIN PE3yIbTAT MyHULIUIIAIBHOW YCIIYTH.
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[Tpunoxenne Nol

PykoBonurento
VcrIoMHUTENIBHOIO KOMUTETA

MYHUIUTIATIBHOTO paiioHa

Pecniy6nuku Tatapctan
Or:

3asiBjieHUe
00 ucnpaBJIeHUH TEXHUIECKOH OIIMOKHU

Coobmato 06 omuoke, JOMYIIEHHONW MPU OKAa3aHUH MYHUIIUIIAILHON YCITyTH

(HaMMEHOBaHUE YCITYTH)
3anucaHo:

[IpaBusnbHbIE
CBEJICHHSL:

[Ipomy wucnpaBuTh JOMYIMICHHYI) TEXHUYECKYIO OIIUOKY U BHECTHU
COOTBETCTBYIOIIIME HW3MEHEHUS B JOKYMEHT, SBISIIOLIMNCI  PE3yJIbTaTOM
MYHHULUITAIBHON YCIYTH.

[Ipuitararo cienyromme J0KyMEHTHI:
1.

2.

3.

B ciyuae npuHsATHS pemieHUs 00 OTKJIOHEHUU 3asBieHUs 00 MCIpaBiIECHUU
TEXHUYECKOM OIMMOKHU MPOIITy HAMPABUTh TAKOE PEIICHUE:

MMOCPCACTBOM  OTIIPABJICHUA OJJCKTPOHHOI'O AOKYMCHTAa Ha aAapecC E-
mail: :

B BHAC 3aBepeHH0171 KOIIMK Ha 6YMa)I(HOM HOCHTCJIC IIOYTOBBIM
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OTIIPABJICHUCM 110 aJpecy:

[loaTBepkaar0 CBOE COIVIACHE, a TAKXKE COIVIACHE MNPEACTaBIIEMOIO MHOKO
Juiia Ha 00paboTKy MEepPCOHAIBHBIX JaHHBIX (COOp, CHCTEeMaTH3allMio0, HAKOIUICHHUE,
XpaHeHHe, yTouHeHrne (0OHOBJIEHHE, U3MEHEHHE), UCTIONh30BAaHNE, PacIipOCTpaHEHUE
(B ToM uyHucle mepemady), OOE3IMYMBaHHWE, OJOKUPOBAaHHWE, YHUYTOKCHHE
MEPCOHANILHBIX JTAHHBIX, a TAaKKe WHBIX JCUCTBHUMA, HEOOXOAMMBIX sl 00pabOTKU
MEPCOHANILHBIX JIaHHBIX B PaMKax MPEIOCTaBICHUS] MYHHUIIUIIAILHOW YCIYTH), B TOM
Yuciie B aBTOMATU3UPOBAHHOM PEKHUME, BKIIOUAs MPUHATUE PEIICHU Ha UX OCHOBE
OpPraHoM TPEIOCTABIIIONIMM MYHHUITUITAIBHYIO YCIYTY, B IEISAX IPEIOCTaBICHUS
MYHUIIMTIAIBHON YCIYTH.

Hacrosimum  moxaTBepKmaro:  CBEICHWS, BKIIOYCHHBIE B 3asBJICHHE,
OTHOCSIIIECS K MOCH JTMYHOCTH U TIPENICTABIIIEMOMY MHOIO JIMITY,  TAKXKE BHECCHHBIC
MHOIO HIDKE, JOCTOBEpHBI. JIOKYMEHTHI (KOMHUM JIOKYMEHTOB), TPHJIOKEHHBIE K
3asBJICHUIO, COOTBETCTBYIOT TPEOOBAaHUSIM, YCTAHOBJICHHBIM 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepaiiuy, Ha MOMEHT TPEJCTABICHUSI 3asBJICHUS 3TH JOKYMEHTHI
JICUCTBUTEIBHBI U COJIEPKAT JOCTOBEPHBIC CBEICHUSI.

Jlato cBoe corylacMeé Ha ydacTHE€ B OIIPOCE IO OILIEHKE KaudecTBa
NPEIOCTaBICHHON MHE MYHHUITUTTATHHOM yCIyT! 1o Tenedony:

(marta) (TOITHCH) (®.1.0.)
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[Ipunoxxenue
(cripaBoYHOE)

PexkBU3NTHI J0IKHOCTHBIX JIUI, OTBETCTBEHHBIX 32 MPeJA0CTABJIEHUE
MYHHUIUNAJIbHON YCJIYTH M OCYIECTBJISIIOIIMX KOHTPOJIb €€ NCIIOJTHEeH U,

HUcnonkom MYHHMIUIIAJIBHOIO PaliOHA
J1omKHOCTD Tenedon DJIEKTPOHHBINA aipec
PykoBoguTens ucnogkoma ...(wtatar.ru
Cexperapb ...(@tatar.ru

PekBU3MTBHI JOKHOCTHBIX JINL, KOHTPOJHUPYIOIIUX NMPeJ0CTABJIEHUE
MYHUIUNAJIbHOM YCJIYTH

JIomKHOCTB Tenedon DJIEKTPOHHBINA aipec

I'maBa moceneHus ...(@tatar.ru
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MpunoxkeHue 2

K NOCTAHOB/IEHWNIO «YPMBbILLIIMHCKOIO
CeNbCKOro noceneHua» oT «29» oKTAbpsA
2019 r.Ne 19

AJIMHHUCTPATUBHBIN perjiaMmeHT
NMPeA0CTABJEHNS] MYHULIMIIAJIBLHOM YCJIYIM 10 COBEPIIEHUI0 HOTAPHAJIbHBIX
AeCTBHUH - YI0CTOBEPEHHUE T0BEPEHHOCTH

1. O6wue nonoKeHus.

1.1. Hacrosmuii aJMUHUCTPATUBHBIN perjiaMeHT pEeI0CTaBICHUS
MYHUITUTIATBHOW yCIIyTH (fanee — PermaMeHT) ycTaHaBIMBAaeT CTaHAAPT W TOPSIOK
MIPEIOCTABICHNS MYHHIIUIAIBHONW YCIYTH MO COBEPIICHUIO HOTAPUATILHBIX JIEHCTBHIMA-
YIOCTOBEPEHUE JTOBEPEHHOCTH (J1ajiee — MyHUITUTIAIbHAS YCIIyTa).

1.2. Nonyyatenm MyHUUMNanbHoOM ycnyru: pusmyeckue nnua (panee -
3aABUTEND).

1.3. MyHuUMNanbHasa ycayra npeaocTtaBAfeTca UCMOJHUTENIbHbIM KOMUTETOM
YPMbILWAMHCKOFO CenbCKOro noceneHma JIEHMHOrOPCKOro MyHMUMNANbHOIO palioHa
(nanee — Ucnonkom).

1.3. MyHuUMNanbHas ycayra npeaoctaBAfeTcA UCNOAHUTENbHbIM KOMUTETOM
YPMbILWNMHCKOTO CeNbCKOro noceneHmns JIEHMHOrOPCKOro  MyHUUMNANbHOIO palioHa
(nanee — Ucnonkom).

1.3.1. MecTo HaxoxaeHune Ucnonkoma: c. Ypmblwna, yn.LleHTpanbHaa 4.4.
paduk paboTbi:

noHeaenoHUK —yetsepr: ¢ 8.00 go 17.00;

nAaTHMUa: ¢ 8.00 po 17.00;

cy660Ta, BOCKpeCceHbe: BbIXOAHbIE AHMU.

Bpems nepepbiBa 414 OTAbIXa M NUTAaHWSA YCTaHAB/IMBAETCA NpPaBUIaMU
BHYTPEHHEro TPyA0BOro pacrnopsaka.

CnpaBoyHbIi TenedpoH 3-12-04.
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Mpoxoa No AOKYMEHTAM, YAOCTOBEPAIOLLUM TNYHOCTb.

1.3.2. Appec oduumanbHoOro camTta  MYHMUMNANbHOFO  palioHa B
NHOOPMALLMOHHO-TEIEBKOMMYHUKAUNOHHOM  ceTn  «WHTepHeT» (manee — ceTb
«MHTepHeT»): (http://leninogorsk.tatarstan.rul.3.3. UHGOpmaLmMa 0 MyHULMNANbHOM yCayre,

a TaKXe 0 MecTe HaxoxaeHua 1 rpaduke paboTbl Mcnonkoma mMoxKeT bbiTb NoNyYeHa:

NHopmaumna Ha rocyaapCTBEHHbIX A3blkax Pecnybnnku TaTapcTaH BKAO4YaeT
CBEAEHMA O MYHMUMNANBHOM ycayre, cogepxKawmecs B NyHKTax (nognyHktax) 1.1,
1.3.1,2.3,2.5, 2.8, 2.10, 2.11, 5.1 HacToAwero PernameHTa;

2) nocpeactBom cetn «MHTEepHET» Ha oPUUMANbHOM CalnTe MYHWULMNANAbHOIO
panoHa ((http:/leninogorsk.tatarstan.rul

3)Ha [lopTane rocyaapCTBEHHbIX W MYHUUMMNANAbHbLIX ycayr Pecnybanku
TaTtapcTaH (http://uslugi. tatar.ru/);

4) Ha EAMHOM nopTane rocyAapCTBEHHbIX U MYHULMNANbHbIX ycayr (yHKuniA)
(http:// www.gosuslugi.ru/);

5) B Ucnonkome:
NpPW YCTHOM 0b6paLLeHnn - TMYHO UAKN NO TenedoHy;

NpwY NMCbMEHHOM (B TOM Ymncne B opme 3N1eKTPOHHOIO AOKYMEHTa) obpalleHnm
— Ha BYMa*KHOM HOCUTe e MO NoYTe, B 3/IeKTPOHHOM dopMe NO 3NEKTPOHHOM noyTe.

1.3.4. UHPopmaLmA No BONPOCam NpesoCcTaBAEHNA MyHULNMANIbHOM YCAYTK
pa3melyaeTca cneymannctom Mcnonkoma Ha odmumanbHOM CanTe MyHUUMNANbHOTO
paioHa 1 Ha MHGOPMaALIMOHHbIX CTEHAAX B MOMeLeHuax Mcnonkoma ana pabotbl ¢
3aABUTENAMM.

1.4. IlpenocraBieHrue MyHUIIUTTAIBHOW YCIYTH OCYIIECTBIISCTCS B COOTBETCTBUU
['paxxnanckum kosiekcom Poccuiickoit @enepanuu (dacth neppasi) ot 30.11.1994

Ne51-®d3 (manee - I'pK P®) (CoOpanme 3axkoHomatenbetBa PD, 05.12.1994, Ne32,
ct.3301);


http://leninogorsk.tatarstan.ru/
http://leninogorsk.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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HanoroseiMm koaekcom Poccuiickoit @enepanuu (dacte Bropas) oT 05.08.2000
Nel17-®3 (manee — HK P®) (Cobpanue 3akonomarenbctBa P®, 07.08.2000, Ne32,
ct.3340);

OcHoBamu 3akoHonarenbcTBa Poccuiickoit ®deaepauuu o0 HOTapuare oOT
11.02.1993 No 4462-1 (nanee — OcuoBsl) (Benomoctu CH/[ u BC PO, 11.03.1993 Nel0,
ct.357);

®enepanbubiM  3akoHOM OT 06.10.2003 Nel31-®3 «O06 oO0mmx mnpuHIUIAX
OpraHu3aliii MECTHOTO camoympaBieHusi B Poccuiickoii Depeparmm» (mamee —
®enepanbHbiil 3ak0oH Nel31-D3) (CobOpanue 3akoHonatensctBa PO, 06.10.2003, No40),
cT.3822);

depepanbHbiMm  3akoHOM oT 27.07.2010 Ne 210-®3 «0O6 opraHusauum
NpeAoCTaBAEHUA TOCYAAPCTBEHHbBIX U MYHUUMNANbHBIX YCAyr» (Aanee — PeaepanbHbIi
3aKOH N2210-d3) (CobpaHue 3akoHogaTenbctBa PP, 02.08.2010, Ne31, cT1.4179);

npukasom MuHiocta Poccum ot 29.06.2015 Nel55 «O6 yTBeprKaeHUU
TpeboBaHU K ¢$opmaTy M3roTOBNEHHOrO HOTAPUYCOM 3SNEKTPOHHOIO AOKYMEHTa»
(nanee — npukas -Ne155) (OduumanbHbIM MHTEPHET-NOPTAN NPABOBON MHPOpPMaLUK
http://www.pravo.gov.ru, 30.06.2015);

npukazom MuHiocta Poccum ot 27.12.2016 Ne313 «0O6 ytBepraeHun dopm
PEECTPOB pPEerncTpaumMm HoTapuanbHbIX OEUCTBUMMA, HOTAPMANIbHbIX CBUAOETENBLCTB W
YOO0CTOBEPUTENbHbLIX HAAMNUCEM HA COENKAX WU CBUAETENbCTBYEMbIX AOKYMEHTax M
nopaaka nx opopmnenua» (ganee - npukas Ne313) (OdumumanbHbli MHTEPHET-NOPTAN
npasoBoi nHpopmauum http://www.pravo.gov.ru, 30.12.2016);

npukazoM MuHiocta Poccun ot 06.06.2017 Ne97 «OO6 yTBepkAeHUU
NHCTpyKIIuM O MOpSKE COBEPILICHHUS HOTAPUAIIBHBIX JACHCTBUM TJ1aBaMH MECTHBIX
aIMUHUCTPALIMI TIOCEJICHUH U CHEHHAIbHO YIOJIHOMOYEHHBIMU JOJIKHOCTHBIMU
JUIAMU MECTHOTO CaMOYNpPaBJIE€HUS IOCEJICHUN, TJIaBaAMU MECTHBIX aJMUHHUCTpALUM
MYHULIMIATbHBIX PAlOHOB U CHEHHAIBHO YIOJHOMOYEHHBIMU JOJKHOCTHBIMU JIMIIAMU
MECTHOTO CaMOYIPAaBJICHUS MYHHUIMUIAIBHBIX paioHOB» (maynee - mpukas Ne97)
(Poccuiickas razera, Ne133, 21.06.2017);

npukasom @PepepanbHoro KasHavemcrtea ot 12.05.2017 NellH «O6
YTBEPXKAEHMN NOpPAAKA BeAeHWA rocygapcTBEHHOM WMHPOPMALMOHHOM CUCTEMBI O
rocyAapCTBEHHbIX U MyHULUMMNANbHbIX NaaTexax (aanee — npmkas 11H) (OpuumanbHbiii
WMHTEepHeT-NnopTan NpasoBoi nHbopmauum http://www.pravo.gov.ru, 25.07.2017);
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3akoHom Pecnybnamkm TatapctaH ot 28.07.2004 N245-3PT «O mecTHOm
camoynpasneHnn B Pecnybnuke TatapctaH» (Pecnybnuka TartapcrtaH, Ne155-156,
03.08.2004);

YcTaBOM  MyHMUMMNANbHOTO 06pa3oBaHMA «  YPMbIWAWMHCKOE  CeNbCKoe
noceneHme»  JIEHUMHONOPCKOrO0 MYHMUMNANbLHOIO panoHa Pecnybanku TaTapcTah,
npuHatoro PeweHnem CoBeTa MyHMUMNANAbHOIO 06pa3oBaHMA « YPMbIWANHCKOE
cenbckoe noceneHme» JIeHNHOrOPCKOro MyHUUMNANbHOTO panoHa oT 09.12.2016Ne24
(nanee —Ycras);

MonoxeHnem 06 NCNONHUTENBHOM KOMUTETE MYHULMMNANbHOTO 06pa3oBaHMA «
YPMbIWAMHCKOE CcenbCkoe noceneHme» JIEHMHOrOPCKOro MyHWULMMNANbHOTO PaloHa
Pecnybnamkm TatapctaH, ot 17.11.2016, No22, ytBep)kaeHHbim PeweHnem CoBeTa
YPMbILW/IMHCKOTO CeNbCKoro noceneHms JIeHMHOrOPCKOro MYHMUMMNANbHOTO PaMoOHa;
(nanee — NMNonoxeHune 06 NK);

[IpaBunaMu BHYTPEHHETO TPYAOBOrO pacnopsaka Mcnonkoma, yTBEpKICHHBIMU
pacnopspbkenueMm pykoBojutenst Mcronkoma ot 30.12.2009 Ne9 (nanee — [IpaBuia).

1.4.B mHactosimiem PernaMeHTe UCHONB3YIOTCS CIEAYIOIIME TEPMHUHBI U
OIPEICIICHUS:

JIOBEPEHHOCTBIO MPU3HAECTCA MUCBMEHHOE YIIOJIJHOMOYHUE, BBIIABAEMOE OJHUM
JIUIIOM JIPYTrOMY JIMILY JUISI TTPEICTABUTEIIBLCTBA MEpe TpeTbUMHU JuiamMu. [IucbMeHnHoe
YIOJIJHOMOYHE Ha COBEPIICHUE CACIKHA IPEACTABUTEIIEM MOXKET OBITh IPEICTABICHO
MIPEACTABIISIEMBIM HEMTOCPEACTBEHHO COOTBETCTBYIOILLIEMY TPETHEMY JIULLY.

yhaneHHoe paboyee mecto MHOropyHKUMOHANbHOIO LLEHTPA NpeaocTaBieHuA
rOCYAapCTBEHHbIX M  MYHMUMNAAbHbBIX YyCayr — TepputopuanbHo obocobneHHoe
CTPYKTYypHOE nogpasgeneHue (oduc) MHOTOGYHKLUMOHANBHOIO LeHTpa
npeaocTaBaeHUA rocy4apCTBEHHbIX U MYHULUMNANbHbBIX YCNYT, CO34aHHOE B rOPOACKOM
NN CENIbCKOM NOCEeNIeHMA MYHULIMNANbHOrO paiioHa (ropoackoro okpyra) Pecnybanku
TaTapctaH B COOTBEeTCTBUM C NYHKTOM 34 [lpaBun oOpraHusauuMm AeATeslbHOCTU
MHOTOQYHKUMOHANbHbIX LEeHTPOB npenocTasaeHna rocy4apCTBeHHbIX n
MYHUUMMANbHBIX YCAYT, YTBEPXKAEHHbIX NOCTaHOBAeHNeM [MpaButenbcTsa Poccuiickom
depepauum o1 22.12.2012 Ne1376 «0O6 yTtBepKaeHun [paBun opraHM3aunm
AEeATENbHOCTU MHOTOQYHKLMOHA/bHbIX LEHTPOB NPeaoCTaBAEHNA FOCYAAPCTBEHHbIX U
MYHUUMNANbHbBIX YCAYT»;

TexHnyeckas owubKa - owmnbka (onucka, onevyatka, rpammaTUyeckas Wau
apudmeTmyeckaa owunbka Anmbo noaobHas owubka), AonyuweHHaa OpPraHom,



37

npeagocragaarowmm MyHUUUNANIbHYKO YyCayry, W npueegwaa K HeCOOTBETCTBUIO
CBeAEHMﬁ, BHECEHHbIX B AOKYMEHT (pe3yanaT MyHMLI,MI'IafIbHOﬁ ycnyrm), cBeageHNAM B
AOKYyMeHTaXx, Ha OCHOBaHWMKN KOTOPbIX BHOCU/INCb CBEAEHUA.

B HacToswem PernameHTte nog 3anaB/ieHUEM O NPeAOCTaBAEHUU MYHULMMNANbHOM
ycnyru (aanee - 3aaBneHMe) NOHUMAETCA YCTHOe obpalyeHune.
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2. CTaHaapT npeaocTaBjieHUsi MyHHIMIAIbHON yCIyTH

HanmeHoBaHue TpeboBaHua
CTaHpapTa NpeaocTaBaAeHUsn
MYHULMNANbHOM yCNyrm

Copep)aHue TpeboBaHUA CTaH[ApPTa

HopmaTtuBHbIMN aKT,
YCTaHABAMBaAOLWUMA
MYHULMNANbHYIO YCAYTY UK
TpeboBaHue

2.1. HammeHoBaHue

CoBeplieHMe HOTapuanbHbIX AENCTBUM - yAOCTOBEpEHUe

pK PO;

MYHULUMNANbHON YCNYTU [0BEPEHHOCTU

npukas Ne97
2.2. HanmeHoBaHue Mcnonkom YcTas;
UCNONIHUTENIbHO-

MonoxeHune;

pacnopsanTeNbHOro opraHa
MECTHOIo CaMoynpaB/eHus,
HenocpeACcTBEHHO
NpeAoCTaBNAOWEro
MYHULUNANbHYIO YCAYTY

2.3. OnuncaHune pesynbraTa
npeaocTtaBaeHuUn
MYHULUMNANBHON YCYTU

CoBepiieHME HOTApUAIBHBIX JIEUCTBUU  yJAOCTOBEPEHUE
JOBEPEHHOCTHU.
OTka3 B COBEPIIEHUN HOTAPUAIBHBIX JECHCTBUI

2.4. CpoK npenocTtaBneHumA
MYHWULMNANbHOM YCAYTU, B TOM
yuncne c yuetom HeobxoanMmocTu

y,ﬂ,OCTOBGpEHMe AO0BEPEHHOCTN OCYWECTBNAETCA B TEHEHUN
Oo4HOoro pa6oqero AHA, C MOMEHTA O6p8|.|.|,€HMF|.
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obpalleHna B opraHnsaummy,
yyacTByloLme B
npeaocTaBAeHUM
MYHUUMMNANbHOM YCNyrn, CPOK
NPUOCTaHOBNEHMA
npepocTaBAeHuUA
MYHUUMNANbHOW YCNYTU B
Cny4ae, ecivM BO3MOXKHOCTb
NPUOCTaHOBNEHMA
npeaycmoTpeHa
3aKOHO4ATeNbCTBOM
Poccuiickon ®epepaunm, CpoK
BblAauuM (HanpasaeHus)
AOKYMEHTOB, ABNAOLLMXCA
pe3ynbTaTOM NpeaocTaBAeHUA
MYHULMMNANbHON yCAyru

B cnyyae npuHATMA pelieHna 06 oTKaze B npeagocraBiaeHnn

ycnyrm B TEeYEeHUU NATU pa6oqu p,Heﬁ, C MOMEHTA

obpaweHus.

B cnyyae npuHATMA pelleHns 06 OTNOMKEHUM COBeEPLLUEHUA
HOTapWasbHOro AENCTBMA B TEYEHUU NATU paboumx gHewn, c
MOMeHTa obpaLLeHms.

MpnoctaHoBneHUe CpOKa npeanocrasiaeHnA

MYHULMNANBLHOW YCYTU HEe NPeAyCMOTPEHO

2.5. NcyepnbiBatowmii nepeyeHb
AOKYMEHTOB, HEOHX0AMMBbIX B
COOTBETCTBUM C
3aKOHOAATENbHbIMU U UHBIMU
HOPMaTUBHbIMM MPaBOBbIMU
aKTamu gna npeaocTaBieHus
MYHWULUNANbHOM YCAYTK, a

1. Macnopt wnu JApyrve JOKYMEHTHI, YJIOCTOBEPSIOIINE
JUYHOCTH 3asIBUTEIIA.

2. YnocToBepsieMasi JOBEPEHHOCTb, MPU yIOCTOBEPEHHUU
JIOBEPEHHOCTH.

JIOKyMEHTBI ITPEACTABIISIOTCS JIUYHO

Mpunkas Ne97
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TaK¥Ke yc/yr, KoTopble ABNAOTCA
HeobXxoANMbIMU U
ob6A3aTeNbHbIMM ANA
npeaocTaBAeHUA
MYHULMMNANbHbIX YCAYT,
noAanerkawmx npeactaBieHuto
3aABUTE/IeM, crnocobbl nx
NONyYeHUs 3a8BUTENEM, B TOM
yucne B 3/IEKTPOHHOMN popme,
NOPAAO0K UX NPeACTaB/eHNS

2.6. UcuepnbiBatowmii nepeyeHb
AOKYMEHTOB, He0H6X0ANMbIX B
COOTBETCTBUM C HOPMATUBHbIMMU
NPaBOBbIMM aKTaMU ANA
npeaocTaBaeHmnn
MYHULMNANBHOM YCAYTH,
KOTOpble HAaXOAATCA B
pacnopaxeHnu
rocyapCTBEHHbIX OPraHoOB,
OpraHoOB MeCTHOro
CaMOoynpaB/ieHUA U UHbIX
OpraHu3auMmn n KoTopble
3aABUTENIb BNpaBe NpeaCcTaBuTb,

[Tonyuarorcs B paMKax
B3aMMOJICUCTBUSL:
CseseHuA 0 rocnowanHe.

MCXKBCAOMCTBCHHOI'O

Mpukas 11H
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a TaK»Ke cnocobbl MX NONyYeHuA
3aABUTENAMM, B TOM YnUC/E B
3/1eKTPOHHOM dopme, NoPAAOK
X NpeacTaBAEHUS;
rocyZapCTBEHHbIM OpraH, opraH
MECTHOrO CaMoynpaB/ieHns
nnbo opraHusaumsa, B
pPacnopsaKeHMn KOTopPbIX
Haxo4ATCA AaHHble AOKYMEHTbI

2.7. icuepnbliBaloWMi nepeyeHb
OCHOBaHWI ANA OTKa3a B
npueme AOKYMEHTOB,
HeobxoaAnMbIX ANs
npeaocTasaeHunn
MYHULMNANbHOM YCAYTU

OcHoOBaHWA ANA OTKasa B NpMeme AO0KYMEHTOB:
1) Nogaya AOKYMEHTOB HEHaAEXKALLUM NINLLOM;

2) HecooTBeTcTBME NPeAcTaBNeHHbIX AOKYMEHTOB NEPEYHIO

NOKYMEHTOB,  YKasaHHbIX B  MNyHKTe 2.5  HactoAwero

PernameHTa;

3) B 3aaBneHun un npunaraembiX K 3aABNEHUIO OOKYMEHTAX

MMELIOTCA HEeOroBsopeHHbIE ncnpasneHuma, cepbe3Hble
noepexageHmda, He no3sosduwme oAHO3HAYHO UMCTOJ/IKOBATb

UX cogepaHue;

4) NpeAactaBieHne AOKYMEHTOB B HEHagNeXKalmMn opraH
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2.8. VicuepnbliBaoWwmii nepeyeHb
OCHOBaHMWM anAa
NPMOCTAHOB/IEHMA UIN OTKa3a B
npeaocTaBaeHnn
MYHULMNANbHOM YCYTU

OcHoBaHMA 4NA NPUOCTAaHOBAEHMA NPeaoCTaBAEHUA YCAYTU
He NpeayCMOTPEHbI.

OcHoBaHMA ANA OTKasa:
1) CoBeplueHMe TaKoro AenNCTBMA NPOTUBOPEYNT 3aKOHY.

2) denctBne NOANENUT COBEPLUEHUID  AO/IXKHOCTHbIM
NMLOM  OpraHa MecCTHOro CamoynpasiaeHuUA  APYroro
NocCesIeHUA AN MYHULUMNANbHOIo panoHa

3) C npocbbot 0 coBeplIeHUN HOTapUasbHOTO AEnCTBUS
obpatunca rPaXKAaHuH, NPU3HaHHbIN cyaom
HeAeecnocobHbIM WAN OrpaHuMyYeHo aeecnocobHbim, nnbo
npeAacTaBuUTE b, HE UMEKLWNIA HEOBXOAMMBbIX MOJTHOMOYUNIA;

4) He noctynneHne  wHbopmaumm o6  ynnate
rocyAapCTBEHHOM MOLW/IMHBI U HOTapuanbHoro Tapuda yepes
focyaapcTBEHHYO  MHPOPMALMOHHYIO cuctemy 0
rocy4apCTBEeHHbIX M MyHULUMMNaNbHbIX naaTexkax (aanee — M’MC
rMn);

5) 3aaButenem npeactaBneHbl AOKYMEHTbl HE B MOJIHOM
obbeme, nMB60O B nNpPeACTaBAEHHbIX 3asBAeHUUM U (KMan)
[OKYMEHTax COAEPMKUTCA HernoaHas u (UnnM) HepoCTOBEPHas
nHPopmaums.
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2.9. Nopapok, pasmep u
OCHOBAHMA B3MMAHMUA

FOCVﬂ,apCTBeHHOﬁ NOWwAnUHbI N

WHOM NNaTbl, B3MMaeMou 3a
npeaocTaBaeHme
MYHULIMNANbHOM YCyrU

MyHuIunanpHasi yciayra 3a COBEPIICHHE HOTapHATbHBIX
JEUCTBUM OKa3bIBACTCS HA IUIATHOM (BO3ME3IHOM) OCHOBE.
FocypapcTBeHHAA NOLWAMHA

1) 3a yaocTtoBepeHMe A0BEPEHHOCTEN HA COBepLIeHUue
caenok (caenku), Tpebytowmx (Tpebyrowen) HoTapuanbHOM
dbopmbl B COOTBETCTBMM C 3aKOHOAATENLCTBOM PoccuimcKkom
depepaunn, - 200 pybnen;

2) 3a
Tpebyouwmx

YAOCTOBEPEHME MNPOYUX  [A0BEPEHHOCTEMN,

HOoTapuanbHOM GOpPMbl B COOTBETCTBUM C

3aKoHoaaTenbcTBom Poccuitckont Peapepauymn, - 200 pybnen;

3) 3a yaocTtoBepeHue A0BEPEHHOCTEN, BblAAaBAaEMbIX B

nopAagke nepeaposepuma, B cnyyasnx, ecnn TaKkoe

yAocTtoBepeHune ob6s3aTenbHO B COOTBETCTBUNA C

3aKoHoaaTenbcTBom Poccuitckont Peaepauymn, - 200 pybnen;

4)  3a ypocToBepeHWe [A0BEepPeHHOCTeM Ha npaBso

Nnoab30BaHNA WU (MI'IM) pacnopAaxXeHna wummMmyuwectBom, 34
UCKIKOYEHNEM UMYULECTBA, MPEAYCMOTPEHHOIO NOANYHKTOM

6 HacToALLero NyHKTa:

Jetam, B TOM 4ucine YCbIHOBJ/ZIEHHbIM,

cynpyry,
poauTenam, NOAHOPOAHbIM BpaTbam U cectpam - 100 pybnei;

mm.l n.1 c¢r.333.24 HK PO
(4acTh BTOpas)

.6 4.1 ct.22.1 OcHOB

nm.3 n.1 cr. 333.24 HK PO
(4acth BTOpas)

nm.13 n.1 cr. 333.24 HK PO
(4acTh BTOpas)
nm.15 n.1 cr. 333.24 HK PO
(4actb BTOpas)

nm.16 4.1 ct. 333.24 HK PO
(4acTh BTOpas)

4.2 c1.22.1 OcHOB
n.1 9.1 ¢1.333.25 HK P®
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Apyrum emsmnyeckmm nmuam - 500 pybnen;

5) 3a ypocTtoBepeHMe [OOBEPEHHOCTEM Ha MNpaBo
NONb30BaHUA U (MAK) PaACNOPANKEHMA ABTOTPAHCMOPTHLIMMU
cpeacTBamMu:

AEeTAM, B TOM 4YMC/IEe YCbIHOB/IEHHbIM, Cynpyry,
poAnTenam, NOSIHOPOAHbIM BpaTbaM U cecTpam - 250 pybnei;

Apyrum pusnyecknm nuuam - 400 pybnen;

3a HOTapualbHbIC JCHUCTBUS, COBEpIIACMBIE  BHE
IIOMCIICHUS  HKCIIOJHUTCIBHOTO  KOMHTETa  CEIIBCKOTO
MOCEJICHUsI, TOCYJapCTBEHHAs TONUIMHA YIUIAYMBACTCS B
pa3Mepe, YBEJIMYEHHOM B IIOJITOpa pas3a.

HoTtapuanbHbit Tapudp — 200 pybnein. UMHBanngam 1-2

rpynnbl 100 pybnein, nbrota 50 %.

B cnyyae BHeceHMA W3MEHEHWA B BblgaHHbIA MO
pe3ynbTaTamM NpPenoCTaBAeHMA  MYHUUMNANBbHOW  YCAyru
AOKYMEHT, HanpaBfeHHbIX Ha WUCNpaBAeHME OLKOBOK,
AONYLEHHbIX MO BMHE OpraHa M (Man) 4OMKHOCTHOIO AnUa,
naaTa Cc 3aABUTENA HEe B3MMaeTCA

(4acTh BTOpas)

Cratbs 8 denepanbHOro 3aKOHA
Ne210-D3

2.10. lMepeyeHb ycayr, KoTopble
ABNAIOTCA HEOOXOAMMbIMU U
obs3aTenbHbIMK ANA

MpepoctaBneHne HeO6XoANUMBbIX U 06A3aTENbHbIX YCAYT He
TpebyeTca
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npeaocTaBaeHUsn
MYHULMMNANbHOMN YyCYrK, B TOM
yuncne ceeaeHma 0 AOKYMEHTE
(AOKymeHTax), BblgaBaemMom
(BblA@aBaembIx) opraHM3aUnAMM,
y4YacTBYHOLMMM B
npeaocTaBAeHUM
MYHULMMNANbHbIX YCAYT

2.11. MopAagok, pasmep u
OCHOBaHMA B3MMaHMA NNaTbl 33
npeaocTaBAeHME YyCAyr,
KOTOpble ABNAKOTCA
HeobxoAuMbIMU M
ob6A3aTeNbHbIMM ANA
npeaocTaBaeHunA
rocyaapCTBEHHOM YCAyri,
BK/HOYMAA MHPOPMaALUIO O
MeTOAMKE pacyeTa pa3mepa
TaKOM NNathbl

MpenoctaBneHne HeobXoAUMbIX M 06A3aTeNbHbIX YCAYT He
TpebyeTca

2.12. MaKcumanbHbIN CPOK
OXKUOAHMA B ovepean npu
nopaye 3anpoca o

Ilopgaya 3asBiIEHUS HA MOJYyYEHUE MYHULMIIAIBHON YCIyry
IIPYU HAJIMYUU OYEpEH - He Oosee 15 MUHYT.

[Ipn ITOJTyYEHHUH pe3yabpTara IIPENOCTaBIICHUSA
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npeaocTaBAeHUM
MYHULUMMNANbHOM YCNYTU, YCAYTN,
npeaocTaBAseMo
OpraHM3aumen, y4acTBYHOLLEN B
npeaocTaBAeHUM
MYHWULIMNANbHOM YCAYTU, U NPpU
Nosly4eHnn pesybTaTa
npeaocTaBAeHUA TakKUX ycnyr

MYHULUIIAIBHON YCIyTM MaKCHMAJbHBIA CPOK OKHMJIaHUSA B
o4Yepeau He TOJDKEH IIPEBBIATh |5 MUHYT

2.13. CpoK 1 nopanok
perncTpaumm 3anpoca
3aABUTENA O NPEeaOCTaBNEHNM
MYHULMNANBHOM YCNYTU U
yCnyru, npenoctaBnaemomn
OpraHM3auMen, y4acTBYHOLLLEN B
npeaocTaBAeHUN
MYHWULIMNANBHOM YCAYTU, B TOM
yucae B 31EKTPOHHOM popme

Pernctpauma ocyuwiectsnaeTca nocne ycCctaHOB/AEHUA

JNYHOCTUN U NPOBEPKU AOKYMEHTOB

2.14. TpeboBaHUA K
NOMeLLEHMAM, B KOTOPbIX
npepocTaBaseTca
MYHUUMMNANbHanA ycayra, K 3any
OXMOAHUA, MecTam ans

[IpenocraBnenue MYHHITUTIATBHOU YCIIYTH
OCYIIECTBIISIETCS B 3TaHUSX u MTOMEIICHHSIX,
000pyI0BaHHBIX MPOTHUBOIOXKAPHONH CHUCTEMONH M CHUCTEMOM
MOXKapOTYIIECHUS, HEOOX0AUMON Mebenbio Il 0hopMIICHUS
JIOKYMEHTOB, MHPOPMALIMOHHBIMHU CTEHIAMH.

ObecnieunBaeTcsi OECIPENSATCTBEHHBIN JOCTYI MHBAJINUJIOB
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3aN0AHEHUA 3aNpoCcoB O
npeaocTaBAeHUN
MYHULIMNANBHOM YCAYTH,
MHPOPMALMOHHbBIM CTEHAAM C
obpasuamm ux 3anosHeHUA
nepevyHem AOKYMEHTOB,
HeobxoanMbIx AnA
NpeAaoCTaBAEHUA KaXKaomn
MYHWULMNANBHOM YCAYTH,
pasmeLeHnto u 0popmMIEHUID
BM3ya/ibHOW, TEKCTOBOW U
MYAbTUMEANNHON MHPOPMaAL UK
0 NopAAKe NpeaoCcTaBAEHUA
TAaKOW yCNyrn, B TOM Yncne K
obecneyvyeHMIo gOCTYNHOCTM ANA
MHBANNA0B YKA3aHHbIX
06BEKTOB B COOTBETCTBUM C
denepanbHbIM
3aKOHOA4AaTENbCTBOM U
3aKOHOAATENbCTBOM
Pecnyb6ankm TaTapcTaH o
COLMANbHOM 3aLLUTE MHBAINAOB

K MECTY MPEIOCTABICHUS] MyHUIIMNAILHON yCiayru (ya0OHBIMI
BXO/I-BBIXOJ] B TIOMEIUICHHUSI U MIEPEMENIECHUE B UX MpEJEax).
BusyanbHasn, TEKCTOBaA U MynbTUMeauiHaa nHbopmauma o

nopAagke npenocraBiaeHnNA N\YHMLI,MI'IafIbHOﬁ ycnyru
pasmeliaeTca B YAO6HbIX anAa 3aABUTENEN mMmectax, B TOmM
ypucnae C ydeTom orpaHmMY4eHHbIX BO3MOKHOCTEMN MHBANA0B
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2.15. lMokasatenn AOCTYNHOCTU
M KayecTBa MYHUUMNA/NbHOM
YCAYyrn, B TOM YNC/1E€ KOZIMYECTBO
B3aMMOAENCTBMN 3aABUTENs C
AOJ/IKHOCTHBIMM ~ IMLUAMW  NpPU
npeaocTaBaAeHNN

MYHUUMMNANbHON YCAYyTM U KX

NPOAOIKUTENBHOCTD,
BO3MOXHOCTb NoNyYeHus
nHPopmaumu o xoae
npenocTaBaeHUA

MYHULUMMNANbHON YyCNyrn, B TOM
yucne C MCNONb30BaHMEM
MHPOPMALMOHHO-
KOMMYHMKALUMOHHbIX
TEXHONOIMIN, BOSMOXKHOCTb 60
HEBO3MOKHOCTb noay4yeHums
MYHUUMMNANbHON  yCAyru B
MHOTOQYHKLMOHANbHOM LEHTpE
npeaocTaBAeHuUA
rocyaapCTBEHHbIX n
MYHULUMMNANbHbBIX ycayr (B Tom

yucne B MNOSHOM obbeme), B

lNokasatenamm AOCTYNMHOCTHU npegocraBaeHmA

MYHUUMMNANbHON YCAYTn ABNAIOTCA:

pacnonoXeHHOCTb nomelleHnA B 30HEe AO0CTYNHOCTU

06UJ,€CTB€HHOI'O TPAaHCNOPTa,

Haan4yme HEO6XO,£I,MN\OI'O Ko/an4yectea cCneynaancrtos, a
TaKXKe I'IOMGLLI,EHMI;'I, B KOTOPbIX OCYyLWEeCTBNAAETCA MNPUEM

OOKYMEHTOB OT 3aABUTENEN;

HaAnume wucyepnoliBatowen wuHPopmaumm o cnocobax,
NOPAAKE M CPOKaX MpPeaoCTaBAEHUA MYHUUMNANBHON YCAyrU
Ha MHPOPMALMOHHBIX CTeHAaX, MHOOPMALMOHHbIX pecypcax
B ceT «MHTepHeT», Ha EAMHOM nopTane rocyaapCTBEHHbIX U
MYHUUMMNANbHbIX YCAYT;

OKa3aHune nomoLu MHBA/IUOAM B npeogoneHnu

6apbepoB, Mewalowmux MoAy4YeHU0 UMK YCAYr HapaBHe C
APYTUMKN TNLAMM.

KayecTBo npeaocTaBfeHUs  MYHUMUMNANABHOW  YCAyru
XapaKTepm3yeTcsa OTCYTCTBUEM:

oyepeaen npu nNpueme U  Bblgaye [AOKYMEHTOB
3aABUTENAM;

HapyweHW CPOKOB MPeAOoCTaBAEHUA MyHULMMNANbHOM




49

nobom TeppUTOpPMaNbHOM
nogpasaeneHum opraHa
MCNOJIHUTENbHO

pacnopsanTenbHOro opraHa

MEeCTHOIro cCamoynpasnaeHud, no

BblOOpY 3anBuUTENA
(aKkcTEpPpPUTOPUANDBHDLIN

npPUHUMN), nocpeacTsom
3anpoca O MNpeaoCTaBAeHUM

HECKO/IbKMUX FOCYAapPCTBEHHbIX U
(MAKn) MyHMUMNANbHBLIX YyCAyr B
MHOTOGYHKLMOHANbHbIX

LeHTpax npeaocTaBaeHna
rocy4apCTBeHHbIX n
MYHULUMNANbHbIX ycnyr,
npeaycMoTpeHHOoro cTaTben
15.1 ®depepanbHOro 3aKoHa

(komnneKcHbIM 3anpoc)

ycnyru;

Xanob Ha pelctBusa (6e3pencTeme) MyHULMMNANbHbBIX

CNYXKaLMX, NPeAOoCTaBAAOWMX MyHULUNANBHYIO YCAYTY;

¥Kanob Ha HeKoppeKTHOoe, HEBHMMATE/IbHOE OTHOLIEHUE
MYHULMNANbHBIX C/YMKALLMX, OKa3bIBAIOLWMX MYHULMUNAbHYIO
YCAyry, K 3afaBUTENAM.

Mpw nogave 3anpoca o NpeAoCcTaBAEHUN MyHULMNANbHOM
YCAYTM M NPU NONYYEHUU pe3ynbTaTa MYHULUNAIbHOM

ycnyru, npegnonaraetca OAHOKpaTHoe B3aMMonaencTeue
[OMKHOCTHOrO N1UA, NPEeAoCTaBNAAOWEr0 MYHULMNANbHYIO
ycnyry, u 3aasutena. MpoaonkuTenbHOCTb B3aMMOAENCTBUSA

onpeaenaeTca pernameHTom.

NMHbopmaumsa o xoae NpeaocTaBAEHUA MYHULMNANbHOM
YCNYrM MOKET ObiTb NONyyeHa 3anaBUTENIEM Ha cailTe , Ha
EaAnHOM nopTane rocyfapcTBEHHbIX U MyHUUMMAAbHbIX YCAYT,

B MOLL.

MpepoctaBneHne  MyHULMMNANbHOW  YyCAyrn  4yepes

MHOTrO}YHKLMOHANbHbIN LUEeHTP npenocTaBneHmnA
rocyAapcTBEeHHbIX U MYyHMUMNANbHbLIX ycayr (nanee — MdL),

yaaneHHble paboune mecta ML He ocywiecTBaseTcA.




50

MyHUUMNANbHaA ycayra Mo 3KCTeppUTOpManbHOMY

npuHUMny w“ B COCTaBe KOMMJIEKCHOro 3anpoCa He

npeanocrtaBnAeTca

2.16. NHbie TpeboBaHUA, B TOM
yucae yumTbiBaroLme
0cobeHHOCTM NpeaocTaBaeHunn
MYHULUMNANBbHOM YCAYTU MO
3KCTEPPUTOPUANBHOMY
npuHuuny (B cnydae, ecnu
MyHUUMMNAaNbHaA ycayra
npenocTaBaseTca no
3KCTEPPUTOPHANBHOMY
NPUHLMMNY) N 0COBEHHOCTU
npeaocTaBaeHnA
MYHWUMMNANbHOM yCNyru B
3N1eKTPOHHOMN popme

KoHcynpranuioo o0 Mopsake IOJy4eHUS MYHHMIMNAIbHON
yCIyTh B DJJIEKTPOHHOM (OpME MOXKHO IOJIYyUYUTh Yepes
NHuTtepHeT-npremMuyro unu dyepe3 [loptan rocy1apcTBEHHBIX U
MyHULMNAIBHBIX yciyr PecyOnuku TaTapcras.

B ciydae, eciau 3aKOHOM IIPeTyCMOTpPEHA MoJava 3asBJICHUS
O MPEJOCTaBICHUN MYHHUIMNAIBHOW YCIYTM B 3JEKTPOHHOU
dbopme 3asBieHHE MmomaeTcs yepe3 [opTan rocyaapCTBeHHbIX

M MyHMUMNaAnNbHbIX  ycayr  Pecnybavkm  TaTapcTaH
(http://uslugi. tatar.ru/) nnu EANHbIN nopTtan
rOCYZlapCTBEHHbIX M MYHUUMNANbHbIX ycayr (byHKUMi)

(http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTtaB, Nocnen0BaTe/IbHOCTb U CPOKU BbINOJIHEHUA aAMUHUCTPATUBHbIX Npoueayp,
TpeboBaHUA K NOPAAKY UX BbINOJIHEHUA, B TOM YMC/e 0CO6EHHOCTU BbINOJIHEHUA
a4MUHUCTPATUBHDIX NPOLEAYP B 3/IEKTPOHHOU Ppopme

3.1. OnucaHuMe nNoOCNefOBATENbHOCTM  AEWCTBMA  NpuU  NpenocTaB/ieHUn
MYHUUMMNANbHON yCNyru

3.1.1. MNpepocTaBieHMe MyHUMUMNANbHOW YCAyru BKAKOYAeT B cebs cnepyowme
npoueaypbi:

1) KOHCYNbTUPOBAHME 3aBUTENS;
2) NPUHATUE M perncTpayma 3aaBieHus;

3) NoAroToBKa M BblAaya pesysibTata MyHULUNANbHOM yCayru;

3.2. OKa3aHMe KOHCYNbTaLUIM 3aABUTENIO

3.2.1. 3assutenb nm4Ho un (Mam) no TenedoHy obpawiaetrca B Ucnonkom ans
NONYYEHUA KOHCYNbTaUUM O NOPALKe NOAyYeHUA MYHULMNANBHOM YCNYTN.

CekpeTapb Micnonkoma ocyLLecTBAsSIeT KOHCYbTUPOBaHME 3as8BUTENSA, B TOM YnUCae
no cocTtaBy, GopmMe W COAEP)KaHUIO AOKYMEHTauMu, HeobxoAMMOW ANs NoayvyeHun
MYHULMNANBHON YCAYTM M NPU HEeobXoAMMOCTM OKasbiBaeT NOMOLLb B 3aMoJHEHUM
6n1aHKa 3aABNEHUA.

Mpoueaypa, ycTaHaBAMBAaeMasa HACTOALMM MYHKTOM, OCYLLECTBAAETCA B AEHb
obpalieHna 3aaBmTeNA.

Pe3ynbTaT npoueaypbl: KOHCY/AbTaUuMKW, 3amMeyaHMa no coctaBy, dopme U
cofeprKaHMio NpeacTaBAeHHOM AOKYMEHTALUMN.

3.3. NpuHATME U perncTpaumna 3aaseHunn
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3.3.1. 3aaButenb ANMYHO nMogaeT MUCbMEHHOe 3asABJiIeHWe O COBeplUeHunun
HOTAapWanbHbLIX AENCTBMA NO YAOCTOBEPEHUIO [OBEPEHHOCTEM, W nNpeacTaBnser
AOKYMEHTbl B COOTBETCTBMW C MNYHKTOM 2.5 HactoAwero PernameHTa B Ce/IbCKUMA
NCNONIHUTENIbHBIN KOMUTET.

3.3.2. CeKkpeTtapb Micnonkoma ocyuwiectenseT:
YCTaHOB/IEHWE IMYHOCTU 3aABUTENS;
NPOBEepPKY NOSHOMOUYNI 3a8BUTENA (B C/lyYae AeACTBUA NO AOBEPEHHOCTH);

NPOBEPKY HaNMYMA [OOKYMEHTOB, NpesyCMOTPEHHbIX MYHKTOM 2.5 HactoAwero
PernameHTa;

NPOBEpPKY  COOTBETCTBMA  MNPEACTABNEHHbIX  AOKYMEHTOB  YCTaHOBJIEHHbIM
TpeboBaHUAM (Haanexauwee obopmaeHNe Konuit JOKYMEHTOB, OTCYTCTBUE B JLOKYMEHTAX
NOAYUCTOK, NPUMUCOK, 3a4EPKHYTbIX C/IOB U UHbIX HE OTOBOPEHHbIX UCMPABAEHUN).

B cnyyae oTcyTCcTBMA 3aMeYaHUin cekpeTapb Mcnonkoma ocyLecTsasneT:
MPUEM U PETUCTPALMIO 3asiB/IEHMA B CNELMANIbHOM XKYpPHase;

BpPyYEHME 3aABUTE/NIO KOMUM 3aABNEHMA C OTMETKON O AaTe npuvema AOKYMEHTOB,
NPUCBOEHHOM BXOAALLEM HOMepe, AaTe W BPEeMEHU WUCNONHEHUA MYHMUMMNANbHON
YCAyru.

B cnyyae HanMuMA  OCHOBaHUI ANA  OTKasa B MNpuUeme  [JOKYMEHTOB,
NPeaycMOTPEHHbIX MNyHKTOM 2.8 HacToawero PernameHTta, cekpeTtapb WMcnosikoma,
BeAyWMA Npuem [AOKYMEHTOB, yBEAOMASAET 3aABUTENA O HaNM4YMM NPensaTcTBUN AnA
pPerucTpaummn 3anaBieHMA M BO3BPALLAET eMy AOKYMEHTbl C MUCbMEHHbIM O6bsSICHEHMEM
coAep’KaHuA BbIIBNEHHbIX HEAOCTAaTKOB B NPEACTABNEHHbIX AOKYMEHTaX.

Pe3ynbTaT npouenyp: NpuHAaToe obpalleHue rparkgaHMHa WM BO3BPaALLEHHbIE
3aABUTE/NO AOKYMEHTDI.

3.4. IloaroroBka M BblJ1aya pe3yJibTaTa MyHULIUIIATBHON YCIYT!

3.4.1. Cexpetapb Mcnonakoma mociie perucTpaiuu 3assBICHHs OCYIIECTBIISCT:
MIPOBEPKY CBEJICHUH, COJIEPKALIUXCS B IOKYMEHTaX, MPUIIAra€MbIX K 3asBJICHUIO;
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IIPOBEPKY HaIW4Ms OCHOBAHMM [UIi OTKa3a B IPEJOCTABICHHUH YCIIYIH,
IIPENyCMOTPEHHBIX ITYHKTOM 2.9 HacTosmero Periamenra.

B cimydae HanMuns OCHOBAHUM I OTKA3a B IPEAOCTABICHUN YCIYTH 3aMECTUTEIb
PYKOBOJUWTENS HUCIIOJHUTEIIBHOIO KOMUTETAa W3BEINACT 3asABUTENSA O NPUYMHAX OTKa3a U
OCYILIECTBIISIET MPOILENYPhI, IPEAYCMOTPEHHBIE IYHKTOM 3.5 Hacrosuiero Pernamenra.

B cinydae Hamuuus OCHOBaHMM /I OTJIOKEHUS COBEPIICHHMS HOTApUAIbHOTO
NEUCTBUSA  CIEHHUAIUCT MCHOJHUTEIBHOTO KOMHUTETAa OCYLIECTBISET IPOLELYpHI,
IPELyCMOTPEHHBIE IYHKTOM 3.6 HacTosAmero Pernamenra.

B caydae oTCyTCTBUS OCHOBaHUM Ul OTKa3a B MPENOCTABICHUM MYHHUIMIAIBHON
ycayru crieruanuct Oprasa:

nposepsAeT MNPaBWUIbHOCTb ONAaTbl 33 COBEPLUEHME HOTapUanbHbIX AeNCTBUA
(nyTem HanpaBneHMA B 3JIEKTPOHHOM (OpME MOCPEACTBOM CUCTEMBI MEXBETOMCTBEHHOTO
ANIEKTPOHHOI'O B3aUMOJEHCTBUS 3alpoca O MPEJOCTABICHUH CBEJACHHUI O FOCHOLUUIMHE) U
COBEPIIAECT HOTAPUAIIbHBIC ICHCTBU.

[Ipouemypsl, ycTaHaBIMBaeMble TyHKTaMu 3.3-3.4, OCYIIECTBIIAIOTCS B TeueHUH 15
MUHYT C MOMEHTa OOpaleHus 3asBUTENS.

PesynbraT  mpouemyp: — HOTapUAJIbHO  YAOCTOBEPEHUE  3aBEIlaHUS WU
YIOCTOBEPEHUE TOBEPEHHOCTH.

3.4.2. Cexperapr Hcnonkoma B ciydae TPUHATHS pelieHuss 00 oOTKa3ze B
NPENOCTAaBICHUU YCIYT'M BBIHOCUT TIOCTAHOBJIEHHE OO0 OTKa3e B COBEPIICHUU
HOTapUAJIbHBIX 1eUCTBUM. [l0CTaHOBIECHNE HANIPABIAETCS 3aBUTENIO MO MOYTE.

[Iporieypbl, YyCTaHABIUMBAEMbIE HACTOSIIIUM MYHKTOM, OCYILIECTBIISIIOTCS HE
MO3/IHEE MATU JHEH ¢ MOMEHTA OOpallleHus 3asBUTEIIS 3a IPEJOCTaBICHUEM YCIYTH.

PesynbTraT mporeayp: MOCTaHOBJIEHHE OO0 OTKa3e B COBEPUICHUM HOTAPUAIBHBIX
NEUCTBUH, HAIIPABJIEHHOE 3asBUTEIIIO.

3.5. OTnoxeHue coBepiieHus HOTAPUAIBLHOTO ACHCTBUS

3.5.1. Cekperapr Hcnonkoma MOXKET OTJIOXHUTh COBEPILICHHE HOTAPUATBLHOTO
JIEUCTBUS B ClIyvae:

HEOOXOAMMOCTH HCTPEOOBAaHUS JIOMOJHUTEIbHBIX CBEIECHUH OT (PU3NYECKUX U
IOpUINYECKUX JINLI;

HaIlpaBJIEHUs JOKYMEHTOB Ha SKCIIEPTU3Y;

HEOOXOJMMOCTH 3alpOCUTh 3aWHTEPECOBAHHBIX JHII OO0 OTCYTCTBUU Yy HHUX
BO3PaXEHUU IPOTUB COBEPLIEHUS ITUX AECHCTBUMN.

Cekperapp Hcnonkoma u3BeHIaeT 3adgBUTENST 00 OTJIOKEHUU COBEPIICHHUS
HOTApPUAIIBHOTO JICHUCTBHUS.
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[Ipouienypsl, ycTaHaBIMBaE€Mble HACTOSIIUM ITYHKTOM, OCYIIECTBIISIIOTCS B JICHb
oOpallleHHs 3asiBUTETIS.

Pe3ynpTaT mpouenyp: U3BEIICHHE 3asABHUTENI 00 OTJIOKEHUM COBEPILICHHUS
HOTAPUAIBHOTO JIEUCTBHUSL.

3.5.2. Cekperapr Hcnonkoma mocie MNpUHATHS pelieHuss o0 OTJIOKCHUHU
COBEPILIEHUS] HOTApPUAIBHOIO JIEMCTBUSI TOTOBUT 3aMpoc, HEOOXOMUMBINA ISl TMOTYyUYEHUs
JOTIOJTHUTENIbHBIX ~ CBEJICHUW, MW HaNpaBiIsieT B COOTBETCTBYIOIIMM OpraH Wid
3aMHTEPECOBAHHOMY JIUILY.

[Iponieypbl, yCTaHABIMBAEMbIE HACTOSIIIUM IYHKTOM, OCYILIECTBIISIIOTCS HE
MO3/IHEE MATU JHEH ¢ MOMEHTA OOpaIleHus 3asBUTES.

Pesynprar mpouenyp: 3ampoc, HAmpaBJICHHBIM B COOTBETCTBYIOUIWW OpraH HWIIH
3aMHTEPECOBAHHOMY JIUILY.

3.5.3. Cekperapb HCIOJIHHUTEIBHOTO KOMHUTETa IOCJIE TOCTYIUICHHS OTBETOB Ha
3aMpochl W3BEIIACT 3asBUTENSI M TMPEJOCTABISIET YCIYTy B TOPSJIKE, YCTaHOBJICHHOM
nynktamu 3.3. — 3.4 Hacrosiiero Perinamenra.

3.6. McnpaBieHre TEXHUISCKUX OMTHOOK.

3.6.1. B cmyyae oOHapyXeHUS TEXHUYECKOW OIMMOKHA B JOKYMEHTE, SBIISIOIICMCS
PEe3yNbTATOM MYHHUITUIIATLHOMN YCIYTH, 3aIBUTENb MPEACTaBsAeT B Mcmonkom:

3as1BJICHHE 00 MCIIPABICHUHM TEXHUYECKOM OMIMOKHU (mpritoskenue Nel);

JIOKYMCHT, BBIJAHHBIA 3asgBUTEIIO0 KaK pe3yJbTaT MYHHIIUIIAIBLHOW YyCIyTH, B
KOTOPOM COJICPYKUTCS] TEXHUYECKAsI OITNOKa;

JOKYMEHTBI, MMEIONINE FOPUANYCCKYI0 CHITy, CBUICTEIBCTBYIONINE O HAIWYUU
TEXHUYECKOU OIIMOKH.

3asgBiaeHue 00 WCMPABICHUHW TEXHWYCCKON OIMMOKM B CBEACHUSAX, YKa3aHHBIX B
JTOKYMEHTE, SIBJISIONIEMCS PE3YJIbTATOM MYHHUIIAIIAIBLHON YCIYTH, TOMACTCS 3asBHTEIIECM
(YTIOJTHOMOYEHHBIM TPEACTABUTENIEM) JIMYHO, JUOO MOYTOBBIM OTMpaBJIeHUEM (B TOM
YUCJI€ C MCIOJb30BAaHUEM DJIEKTPOHHOM TMOYTHI), JUOO Uepe3 eIuHBIM mopTal
rOCYyIapCTBEHHBIX M MYHHIIMITAJBGHBIX YCIYT WA MHOTO(DYHKIIMOHAIBHBIN IICHTP
IIPEIOCTABIICHUS TOCYIAPCTBECHHBIX M MYHUIIUITAJIGHBIX YCITYT.

3.6.2. Cexkperapp McrnonkomMa OCyIIECTBIISIET MPUEM 3asBJICHUS] 00 HCIPaBICHUN
TEXHUYECCKOUW ONMTMOKH, PETUCTPUPYET 3asSBIICHUE C TIPHIIOKEHHBIMH IOKYMEHTAMH.

[Tpouenypa, ycTaHaBIMBaeMasi HACTOSALIUM ITYHKTOM, OCYIIECTBIISICTCS B TCUCHHE
OJIHOTO JTHSI C MOMEHTA PEeTUCTPAINH 3asIBJICHUS.

PesynbpTaT nporieyphl: IpUHITOE U 3apETUCTPUPOBAHHOE 3asIBIICHNUE.

3.6.3. Cexperapp Mcnoikoma paccMaTpuBaeT JIOKYMEHTHI UM B IIEJSIX BHECCHMUSI
WCTIPaBJICHUN B JOKYMEHT, SBISIONIMICS PE3YyJIbTaTOM YCIYTH, OCYIIECTBIISET
IPOLICYypPhl, TMPETyCMOTPEHHBIE ITyHKTOM 3.4 HacTosmiero PermameHTta, W BbIIaeT
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UCIIPABJICHHBIA JIOKYMEHT 3asBUTENIO (YMOJHOMOUYEHHOMY MPEJICTABUTEINI0) JTUYHO MO/
pOCHHCh C HU3BATHEM Yy 3asBUTENS (YHOJHOMOYEHHOIO MPEACTaBUTENSI) OpHUIMHAja
JOKYMEHTA, B KOTOPOM COJEP>KUTCS TEXHUYECKasl OroKa.

[Ipouenypa, yctaHaBIMBaeMasl HACTOSAIIUM ITYHKTOM, OCYIIECTBIISIETCS B TE€UEHHE
TpeX JHEW IMocie OOHApYXEHUS TEXHUYECKON OIIMOKU WM TOJY4YeHHS OT JII000ro
3aMHTEPECOBAHHOTO JIMIA 3asBJICHUS O JIOMYIIEHHON OInOKe.

PesynbpTaT npoueaypsl: BbIIaHHBIN (HAIIPABJICHHBIN ) 3aIBUTEIIO IOKYMEHT.

4, Tlopsaaok U ¢GopMbl KOHTPOJIsI 32 MIPe0CTABJIEHUEM MYHUMINNIAIbHON YCJIYIH

4.1. KoHTpOsb 32 MOJIHOTOM M Ka4eCTBOM IPENOCTABICHUS MyHULIMITAILHON YCIIyTH
BKJIFOYAET B ceOsl BBISBICHHE M YCTpPAHEHHE HApYLICHUH MpaB 3asBUTENIECH, NMPOBEICHUE
MIPOBEPOK COOJIOJICHUS MPOUEAYP MPEAOCTABICHUS MyHUIIUNAIBHONW YCIYTH, MTOATOTOBKY
peumieHuid Ha gaeuicTBust  (Oe3AeHCTBHE) JOKHOCTHBIX —JIMI[ OpraHa MECTHOIO
CaMOYyIIPaBJICHUS.

dopMaMu KOHTPOJIA 32 COOJIOJIEHUEM HCIIOIHEHUS aIMUHUCTPATUBHBIX IPOLIEAYD
ABJISIIOTCSL:

1) npoBepka W COIJIACOBAaHHE TIPOCKTOB JIOKYMEHTOB TIO MPEIOCTABICHHIO
MYHULANIAIBHON YCIyTh. Pe3ynbTaToM IPOBEPKHU SBISAETCA BUSUPOBAHUE IIPOCKTOB;

2) IPOBOAMMEIC B YCTAHOBIICHHOM TOPSIIKE IPOBEPKH BEJCHHUS JACIOMPON3BOICTBA;

3) mpoBelicHHE B YCTAaHOBJICHHOM TOPSIIKE KOHTPOJILHBIX TPOBEPOK COOJIOICHUS
MPOLEAYP NMPEAOCTABIEHNS MYHUIIUIIAIbHON yCIIYTH.

KoHTpoJibHBIE TPOBEPKU MOTYT OBITh IJIAHOBBIMU (OCYILIECTBIIATHCS HA OCHOBAHUU
MOJIyTOJIOBBIX WM TOAOBBIX IJIAHOB pabOThl OpraHa MECTHOTO CaMOYMpaBlEHUs) U
BHEIUIAHOBBIMU. IIpu IpoBeneHUM IPOBEPOK MOTYT PACCMaTPUBATHCA BCE BOIPOCHI,
CBSI3aHHBIE C MPEAOCTaBICHUEM MYHMIMIIAIBLHOW yCIyru (KOMIUIEKCHBIE TPOBEPKH), WIH
110 KOHKPETHOMY OOpaIEHUIO 3asiBUTEIIS.

B mensx TeKymero KOHTPOJIA MCIOJIB3YIOTCS CBEIECHMS, HWMEIIMecs B
ANIEKTPOHHOM 0a3ze JaHHBIX, CIy>KeOHas KOPPECHOHACHIMUS, YCTHasT M MUCbMEHHas
uH(popMaIUs CHEUUATUCTOB, OCYIIECTBISIONIMX BBINOJHEHUE aJMUHUCTPATUBHBIX
IIPOLEAYP, KYPHAJIBI y4€Ta COOTBETCTBYIOLINX JOKYMEHTOB U IPYTU€ CBEACHUS.

s ocymiecTBiIeHNUsT KOHTPOJIA 32 COBEPLIEHUEM ACUCTBUW NPHU IPEAOCTABICHUU
MYHULIMIIAIBHOM  yCIYTM M IPUHATUM pelieHud pykoBoaurenmo  Mcmoskoma
IIPEACTABIIAOTCA CIIPABKU O PE3YJIbTaTax MPEAOCTABICHUS MYHUIIMIIAIBHON YCIIyTH.

O ciyyasix ¥ MpUYMHAX HAPYUIEHUS CPOKOB, MOCIEIOBATEIIBHOCTH U COJEPKAHUSA
aAMUHUCTPATUBHBIX MPOLEIYP CHEHHUATUCTH HEMEAJIEHHO UHPOPMUPYIOT PYKOBOAMUTEIIS
OpraHa, MPEIOCTABIIONIEN0 MYHULUIIAIBHYIO YCIYyry, a TakKKe NpPEeANPUHUMAIOT
CPOYHBIE MEPBI IO YCTPAHEHUIO HAPYIIECHUN
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4.2. Tekymuii KOHTPOJb 3a COOJIOJIEHHEM IIOCJIEeJIOBATEIIbHOCTH JICHCTBUH,
ONPEAECIECHHBIX aIMHUHUCTPATUBHBIMU npoueypaMu o MPEI0CTABIECHUIO
MYHHUIUIIAIBHON YCIIYTH, OCYIIECTBISIETCS 3aMECTUTENIEM pykoBoautensa Mcnonkoma 1o
UHPACTPYKTYpHOMY Ppa3BUTHIO, OTBETCTBEHHBIM 33 OpraHW3alydi0 pabOThI 1O
NPEIOCTABICHUID MYHUIUNAIBHOM  YCIyTM, a TakXe CHeUHaJIUCTaMu  OTAena
UH(PPACTPYKTYPHOTO Pa3BUTHUSI.

4.3. [lepeueHb JOJDKHOCTHBIX JIMI[, OCYIICCTBISIONIMX TEKYIIMH KOHTPOJIb,
YCTAHABJIMBACTCS TOJIOKCHUAMHU O CTPYKTYPHBIX MOJAPA3JCICHUSAX OpraHa MECTHOTO
CaMOYIIPABJICHHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

[To pe3ynbpraTaM NMPOBEACHHBIX MPOBEPOK B CIydac BBIABICHHS HApYyIIECHUN MNpaB
3asBUTENIC BHUHOBHBIEC JIMIA NPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJATENLCTBOM Poccutickon deaeparuu.

4.4, PykoBoauTeNIh OpraHa MECTHOTO CaMOYIIpaBJeHHUS HECET OTBETCTBEHHOCTH 3a
HECBOECBPEMEHHOE PaCCMOTPEHHE 0OpaIlICHHH 3assBUTEICH.

PykoBoautensb (3aMecTUTEh PYKOBOJUTENSA) CTPYKTYPHOTO TIOApAa3ACICHUS OpraHa
MECTHOTO CaMOYTpABJICHUSI HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (WJIN)
HEHAJJIEKAIIEE BBINOJHEHNE AJIMUHUCTPATUBHBIX JCWCTBUM, YKa3aHHBIX B pasuene 3
HacTosmero Perimamenra.

JIOMKHOCTHBIE JIMIA U UHBIE MYHUIMIIAIBHBIE CITY>KAIME 32 PEIICHUS U JCUCTBHS
(6e3neticTBue), TpUHUMAaeMble  (OCYIISCTBIIEMbIE) B  XOJIe  MPEIOCTaBIICHUS
MYHUIUTIAJIBHOMN YCIIYTH, HECYT OTBETCTBEHHOCTD B YCTAaHOBJICHHOM 3aKOHOM TOPSIJIKE.

4.5. KoHTpoab 3a Ipe10CTaBICHUEM MYHHITUTIAIBLHOM YCIIYTH CO CTOPOHBI IpaXkiaaH,
UX OOBEIUHEHUM W OpraHu3alui, OCYIIECTBISIETCS TOCPEICTBOM  OTKPBITOCTH
NEATEIbHOCTH OpraHa MECTHOTO CAMOYMNPABICHUS MPU MPEIOCTABICHUA MYHUIIUNIATBHOW
YCIIYTH, TOJY4YEHUsl TMOJHOM, aKTyaJdbHOM M JOCTOBEpPHOW HHGOpPMAIMU O MOPSIKE
MPEIOCTaBICHUS] MYHUIIUIIAIbHOW YCIYTU U BO3MOXKHOCTU JOCYIE€OHOTO0 paccMOTpEHUS
oOparenuii (3kaao0) B poliecce Mpea0CTaBIeHUs MyHUITUTIATLHOW YCITYTH.

5. JocyaebHbiii (BHecyaebHblii) nopAAOK 06)KanoBaHUA pelleHuin n genucTBumn
(6e3peiicTBMA) opraHa, NnpeAoCTaBAAIOLWEr0 MYHULUNANBHYIO YCAYTY,
MHOropyHKLMOHANbHOrO LLEHTPA NpeaoCcTaBNeHUA FOCYAAPCTBEHHbIX U
MYHULMNANbHbIX YCAYT, OpraHu3auuim, ykasaHHbix B 4yactn 1.1 ctatbm 16
depepanbHOro 3akoHa ot 27.07.2010 N2210-d3, a TakKe UX AO0MKHOCTHbIX UL,
MYHULMNANbHbIX CAYXKalKUX, paboTHUKOB
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5.1. MonyyaTenn MyHUMUMNANALHOW YCAYyTM MMEKT NpaBo Ha ob6)KanosBaHue B
AocyaebHom nopaake aenctesnin (besnenctens) coTpyaHnKoB Micnonkoma, y4acTBYHOLMX
B MPeAoCTaBAEHUN MyHUUMNAAbHOM ycayrn, B Ucnonkom nam 8 CoBeT MyHULMMNANbHOTO
obpasoBaHuA.

3aABuTENIb MOXKET 06PATUTLCA C Kanobown, B TOM YMC/ie B CAEAYIOLNX CAYYAAX:

1) HapylleHWe CpoKa perucTpauMM 3anpoca 3asBUTeNs O NpeaocTaBAeHUM
MYHUUMNANbHOW YCAYTH;

2) HapyLLeHMne CpoKa NpeaoCcTaBNeHUS MYHULIMNANBHOM YCAYTU;

3) TpeboBaHMe y 3aaBUTENA AOKYMEHTOB UAM MHPOpMAUMK nMbo OCyLLEeCTBAEHMUA
AENCTBUIA, nNpeacCTaBNeHMEe WAM  OCYLLeCTB/IEHME KOTOPbIX He npeaycMOTPeHOo
HOPMaTUBHbIMM MPABOBbIMM aKTamu Poccuiickon Pepepaunmn, Pecnybnmkm TaTapcTah,
JIEHWHOropCcKOro MYHWUMNANbHOIO palioHa ANA NpPeaocTaBAEHUA MYHULUMNANbHOM
ycnyru;

4) oTKaz B Mpuveme [OKYMEHTOB, MNpPeaoCTaB/NeHMe KOTOpbIX NpPeaycMOTPeHO
HOPMAaTMBHbIMM NMPaABOBbIMK akTamu Poccuiickoit depepaunm, Pecnybamkm TaTapcTaH,
JIEHMHOropCcKOro MyHUUMMNANbHOFO pailioHa Ana NpeAoCTaBAeHUA MYHULMNANAbHOM
YCNYIuW, y 3a8BUTENS;

5) oTKa3 B nNpenocTaBNeHUN MYHULMNANBHOW YCAYyrM, eCIM OCHOBaHMA OTKasa He
npeaycMmoTpeHbl deaepasbHbIMU 3aKOHAMU U MPUHATBIMW B COOTBETCTBUM C HUMM
WHbIMW HOPMATMBHbIMW NPABOBbIMM aKTaMu Poccuitckolt dPeaepauuu, 3aKoHamMu W
MHbIMW HOPMATMBHbIMM NPABOBbIMM akTamMu Pecnyb6anKkmn TatapcTaH, MyHULMMAAAbHbIMM
NPaBOBbIMWN aKTaMU;

6) 3aTpeboBaHWe OT 3asBUTENA NpPUM NPeaoCTaBAEHUUM MYHULMMNANbHOM YCAYru
nnatbl, He MNPeayCMOTPEHHOM HOPMATUBHbLIMM MNPABOBbIMM aKTamum Poccuimckomn
depepauunmn, Pecnybamkm TatapctaH, JIEHUHOrOPCKOrO MyHMULMNA/bHOTO PAaNOHa;

7) oTka3 Wcnonkoma, A[OMKHOCTHOrO Auua  Mcnonkoma B McCnNpaBaeHUM
AOMYLEHHbIX OMNeYaTok M OoWwWBOK B BbIAAHHbIX B pe3ynbTaTe NpPeaoCTaBAEHUA
MYHULMNANAbHOM YCAYrM OO0KYMeHTax AnMbo HapylweHue YCTaHOB/IEHHOrO CPOKa TaKMUX
ncnpaB/ieHunn;

8) HapyleHne CcpoKa WAM MopsAKa BblAauYM [OOKYMEHTOB MO pe3ynbTaTam
npeaocTaBAEHUA MyHULMNANBHOWN YCAYT;
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9) npMocTaHOBNEHWE NPEeAOCTaBAEHUA MYHULUMUNANABHOW YCAYyrM, eCIn OCHOBAHUA
NPUOCTAHOB/IEHUA He MNpeayCMOTPeHbl ¢eaepasbHbIMM 3aKOHAMU U MPUHATBIMKU B
COOTBETCTBMM C HMMW WHBIMW HOPMATUBHbIMM MPaABOBbIMM aKTamum Poccuinckon
depepaunmn, 3aKOHaMM U MHbIMM HOPMATUBHbIMM MNPABOBbIMM akTamu Pecnybanku
TaTapcTaH, MyHMLUNANAbHbIMM NPABOBbIMW aKTaMK;

10) TpeboBaHMe y 3asBuUTeNAa nNpU NPeAOCTaBAEHUN MYHULUNANbHOM YCAyru
NOKYMEHTOB MAM WMHbOPMaLUKM, OTCYTCTBME WU (MAKM) HEOOCTOBEPHOCTb KOTOPbIX He
YKa3blBaMCb NPU NepBOHAYa/IbHOM OTKase B NpMeme AOKYMEHTOB, He0bXxoaAuMbIX AN
npenocTaBAeHUA MyHUUMMANbHOM ycayrn, amMbo B NpenocTaBAeHUM MYHUUMMANbHON
YC/IyrY, 33 MUCKAOYEHMeM C/lyyaeB, NpeayCMOTPEeHHbIX NMyHKTOM 4 vyactu 1 ctatbu 7
depepanbHOro 3akoHa Ne 210-P3.

5.2. }Kanoba Ha pelweHuna n aelcteua (besnenictene) opraHa, NpeaocTaBAsIOWLEro
MYHUUMMANbHYKO  YyCAyry,  OO/IKHOCTHOTO  /Mua@  OpraHa, NpeaoCTaB/AOLWLEro
MYHUUMMANbHYKO  YCAYTY, MYHUUMMANAbHOIO  CAY)Kalero, pPyKOBOAWUTENA OpraHa,
NPenoCTaBAAOWEro MyHUUMNAAbHYIO YCAyry, NOAAeTcA B MNUCbMEHHOM ¢opme Ha
6yMaXHOM HOCUTEeNe Uan B 3NEKTPOHHOM dopme.

*anoba moxeT 6bITb HanpaBneHa no noyte, yepes M®L, ¢ mcnonb3oBaHUeEM
MHPOPMALMOHHO-TENEKOMMYHUKAUMOHHOM ceTu "UHTepHeT", oduumanbHOro camTa
JleHuHoropckoro  MyHuumnanbHoro pavioHa (http://www.Leninogorsk.tatarstan.ru),
EanHoro noprtana rocyaapCTBEHHbIX M MYHUMLUMNAAbHbIX ycnyr Pecnybamku TaTapcTaH
(http://uslugi.tatar.ru/), EAnHOro noprtana rocygapCTBEHHbIX YU MYHUUMNANbHbIX YCAyr
(byHKUMIA) (http://www.gosuslugi.ru/), a TakKe MOKeT 6biTb NPUHATA MPU JIUYHOM
npueme 3asBuTens.

5.3. }Kanoba, noctynusLiaa B opraH, NpeaocTaBAAOWMNN MyHULUNANbHYIO YCAYTY,
NMb0o BbIWECTOAWMN OpraH (NpM ero HanMuuu), NOANENKUT PACCMOTPEHUIO B TeYeHue
NATHaAUATN paboumx AHEen co AHA ee pernctpaumun, a B caydyae o6rKasoBaHWA OTKasa
opraHa, npPeAOCTaBAAOWEro MyHUUMMANAbHYIO YCAyry, B MpUEMEe [OOKYMEHTOB Y
3aABMTENA NNOO B MUCNPABAEHUM AOMNYLEHHbIX OMeYyaTok M OWWBOK MAM B cayvae
006)KaN0BaHNA HapyLeHUs YCTAaHOBNEHHOIO CPOKa TaKMUX UCMPABAEHUN - B TEYEHUE NATU
pabounx gHen co AHA ee perucTpaLmu.

5.4. }anoba gonrxkHa cogepaTb cneayouyro MHGopmaumio:
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1) HauMeHOBaHME oOpraHa, nNpPeaoCTaBAAKLWEro YCAyry, AOMKHOCTHOro Auua
opraHa, NpPeaoCTaBAAKOWEro YCAyry, UANM MYHULWUNANbHOIO CAYXKALLEero, peleHua u
nencreus (bespencreme) KOTopbix 06KanytoTes;

2) pamunumio, umsa, otyecTBo (nocnegHee - NPU HaAMYUM), CBEAEHMA O MeCTe
KUTENbCTBA 3aABUTENA - GM3MYECKoro Anua nMbo HaMmeHoBaHMe, CBeAeHMA O MecTe
HaxOXAEeHUA 3a8BUTENS - IOPUAMYECKOTO NMLA, 3 TaKkKe HoMep (Homepa) KOHTAKTHOro
TenedoHa, agpec (aapeca) aNeKTPOHHOM MoYTbl (NPU HaNMYMKU) M NOYTOBBLIN agapec, no
KOTOPbIM A0/KeH ObITb HanpaBaeH OTBET 3aABUTENIO;

3) cBegeHns 06 ob6XKanyembix pelleHuax u aenctsmax (6espencrsmmn) opraHa,
NpPenoCTaBNAOWEro  MYHUUMMNANbHYKO  YCAyry,  AOJ/IKHOCTHOINO  /iML@  OpraHa,
NpPeaoCTaBAAOWEro MyHULMNANbHYIO YCAYTY, UM MYHULMNANABHOTO C/YXKALLEro;

4) poBoabl, Ha OCHOBaHUW KOTOPbIX 3aABUTENb HE COr/laCeH C pPelleHUEM U
aencrenem (b6esgencTtenem) opraHa, NpPeaoCcTaBASOWEro YCAyry, AOMXKHOCTHOrO AMua
opraHa, NpeAoCcTaBAAILWEro YCAyry, UM MyHUUMNAaNbHOTO CAYXKallero.

5.5. K »kanobe moryT 6biTb NPUAOXKEHbI KOMUU AOKYMEHTOB, NOATBEPXKAAOLUX
N3NOXKeHHble B rKanobe obcToATenbcTBa. B Takom cnyyae B Kanobe npumBoaumTcA
nepeyeHb NpuiaraemMbix K Hel AOKYMEHTOB.

5.6. Mo pe3ynbTaTam PacCMOTPEHUA ¥Kanobbl NPUHMMAETCA OAHO U3 C/leayroWmX
peleHni:

1) xkanoba ygoBnetBopsAeTca, B TOM Ymcie B Gopme OTMEHbI MPUHATOrO peLleHus,
MCNPaBAEHUA [OMNYLEHHbIX ONe4YaTok W OowWwKMbOK B BblAAHHbIX B pe3ynbTaTte
npeAoCTaBNEHUA FOCYAaPCTBEHHOM YCYrM AOKYMEHTaX, BO3BPaTa 3asBUTENI0 AEHEXHbIX
CPeACTB, B3MUMaHME KOTOPbIX He MPeayCMOTPEHO HOPMATUBHbLIMM MPABOBbLIMM aKTaMM
Poccuiickonn ®epepaumm, HOPMaTUBHbIMKU MPaBOBbIMKU aKTamMn Pecnybivku TaTapcTaH,
MYHULMNANbHbIMW NPAaBOBbIMW aKTaMU;

2) B yA0BNETBOPEHUM XKaNobbl OTKa3biBaeTcA.

He nosgHee AHA, cneaylowero 3a AHEM NPUHATUA pPeLleHUA, YKA3aHHOro B
HACTOALWEM MYyHKTE, 3asBUTEN0 B MUCbMEHHOW GOpMe M MO KeNaHWUKD 3aABUTENA B
3IeKTPOHHOM  dopme HanpaBAseTcd MOTMBMPOBAHHbLIA OTBET O  pe3y/bTaTax
pPaccCMOTPEHUA Kanobbl.
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5.7.B cnydae npusHaHuMA Kanobbl, nogserkalen yaoBNETBOPEHWUIO, B OTBeETe
3aABUTENIO JaeTca MHPOopPMaLMA O AEeUCTBUAX, OCYLLECTBAAEMbIX MICMONKOMOM, B LLeNAX
He3aMea/INTeNbHOTO  YCTPAHEHMA  BbIABNEHHbIX  HAPyWeHWM  Npu  OKa3aHuu
MYHUUMMANbHOM YCAYrK, @ TaKKe NPUHOCATCA U3BUHEHMA 3@ A0CTaB/IEHHble Heya06CcTBa
M yKasblBaeTcA WHbOpMaLMA O JaNbHEWUWMUX [OeNcTBuAx, KoTopble Heobxoammo
COBEPLUMTb 3aABUTENIO B LLEIAX MONYYEHUA MYHULMMNAIbHOM YCNYTH.

5.8. B cnyyae npusHaHuMA XKanobbl, He noanexkalwen yaoBieTBOPEHUIO, B OTBETE
3aABUTENI0, [OAOTCA  apryMeHTUPOBAHHblEe pPa3bACHEHMA O MNPUYUHAX MPUHATOrO
peleHunn, a TakxKe nHdopmaumna o nopaake 06>KanoBaHUA NPUHATOrO peLLeHUA.

5.9. B cnyyae yCTaHOBNEHMA B XO4E MM MO pe3ynbTaTamM PacCMOTPEHMUA Kanobbl
NPU3HAKOB COCTaBa aAMWMHUCTPATUMBHOIO MNpPaBOHAPYLIEHMA WAW  MPECTyn/eHun
[LONI}KHOCTHOE NULO, PAabOTHUK, HaZeNeHHble MOTHOMOUYUAMMK MO PACCMOTPEHUIO ¥Kanob,
He3aMeanTeIbHO HaNPaBAAKT MMEKLLMECA MaTepPUasbl B OpraHbl NPOKypaTypbl.
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6. OcobeHHOCTM BbINO/THEHUA aAMUHUCTPATUBHbIX NpoueAayp (aelicTenii) B
MHOro¢pyHKLUNOHa/bHbIX LLeHTPaxX NpeaoCcTaBAeHUA rocy4apCTBEHHbIX U
MYHULUNANbHbIX YCAyr

6.1. OnnMcaHMe nocnepoBaTeNbHOCTU AENCTBMA  NpPU  NPeaoCTaB/iEHUM
MYHULMNANbHOW YCYTW BKAOYAET B cebs cneaytowme npoueaypbl:

1) vHpopmmnpoBaHMe  3aABUTENA o nopaake npeaocTaBNeHUs
MYHULMNANbHOWN YCNYTU;

2) NnpuUHATUE N perncTpauma 3adaBieHNsa U AOKYMEHTOB, HeobxoanMbIx Ans
npeaocTaBAeHUA MYHULMNANBbHOM YCYTN;

3) opmupoBaHME M HaNpaBAEHWE MEXKBEAOMCTBEHHbIX 3aMpocoB B
OpraHbl, y4yacTBytowMe B NpeaoCTaBAeHUN MYHULUNANAbHOW YCYTU, B TOM YnCie
MO KOMMIEKCHOMY MEXBEAOMCTBEHHOMY 3aMpocy;

4) npoBepKa AeNCTBUTE/IbHOCTU YCUNEHHOM KBanudpUKauMoHHOM umudpoBoi
3NEeKTPOHHOM MoanucK 3aaBUTeNsA, UCNONb30BAaHHOW NpPU nogadye 3aAB/IEHUS O
npeaocTaBAeHUM MYHULMNANBbHOM YCNYTN;

5) HanpaBneHMe 3as8BNEHNSA C JOKYMEHTaMU B MICNOIKOM;

6) Bblgaya 3aABUTENIO0 Pe3y/ibTaTa MyHULUNANBbHOM yCayru.

6.2. UlHpopmMpoBaHME  3asBUTENss O  MNOpPsAAKe  NpPefoCTaBleHUs
MYHULMNANbHOWN yCAyrn

3asBuTenb Bnpase obpatutbcs B MOL, nnyHo, no TenedpoHy u (nnu)
9NEKTPOHHOM nouyTe ANA MNONYYEeHUA KOHCYNbTauMi O MnopAgKe MoNyYeHUs
MYHULMNANbHON YCYTN.

Cneumnanuct MOL, nHPopmupyeT 3aaBuTeNs, B TOM 4UYMCIe MO COCTaBy,
dbopme nNpeacTaBNAEMON [OKYMEHTALMM U APYrMM BOMPOCAM A1A MNOAYYEeHMUS
MYHUUMMNANbHON yCAyrM M Npu HeobxogMMOCTM  OKas3blBaeT MOMOLWb B
3anonHeHun 6n1aHKa 3aaBNEHUA.
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3aABMTENIb MOXKET MNOAYYUTb MHPOPMaLMIO O MopAaKe NpefoCTaB/eHUs
MYHUUMMANbHOM  ycayru  nytem cBobogHoro pgoctyna ¢ camta  MOL
http://mfcl6.tatarstan.ru/

Mpoueaypbl, yCTaHaBAMBaEMble HACTOALWMM MYHKTOM, OCYLLECTBAAKOTCA B
AEHb O6paIJ.I,eHMFI 3aABUTENA.

Pe3ynbTaT npoueayp: nHdopmaumsa no coctasy, popme npeacraBaaemom
[OKYMEHTaLMM U APYTMM BOMPOCAM MOYYEHUA MYHULMMANAbHON YCAYTU.

6.3. MpuHATME N perucTpaumn 3asBAeHUS

6.3.1. 3aaBMTEIb NINMYHO, 4Yepe3 AOBEpPEHHOE /INUO WAN B 3/1EeKTPOHHOM
dbopme nopaetr NMCbMeHHOe 3anaBleHMe O MNPefoCTaBAEHUM MYHWULMUNANBHOM
YCAYrn N NpeactaBnaeT OKYMEHTbl B COOTBETCTBUM C NMYHKTOM 2.5 HacToAwero
PernameHTta B M®L, yaaneHHoe paboyee mecto MDL.

3asBneHNe O NpenoCTaBNeHUN MYHULUNANbHOW YCAYrM B SNEKTPOHHOM
dopme HanpasnaeTca yepes MopTan rocygapCTBEHHbIX U MyHULMNANbHbLIX YCAYr
Pecnybnukun TaTapcTaH. Pernctpaumns 3asBneHuns, NOCTYNUBLUErO B 3/1EKTPOHHOM
dopme, ocyLLeCTBNAETCA B YCTAHOB/IEHHOM NOPAAKe.

6.3.2. Cneumnanuct MOL, Beaywmit npuvem 3asaB/IEHMW, OCyLLeCcTBAAET
npoueaypbl, NpeaycMoTpeHHbIe pernameHTom paboTtbl ML,

Mpoueaypbl, yCTaHaBAMBAEMblE HACTOALLMM MYHKTOM, OCYLLECTBASIOTCA B
CPOKM, YCTAaHOB/IEHHbIE pernameHTom pabotbl ML,

Pe3synbTaT npoueayp: NPUHATOE M 3aperucTpmpoBaHHoOe 3asB/eHME.

6.4. PopmmpoBaHMe NaKeTa OKYMEHTOB
6.4.1. Cneumnanuct M®L, B cooTBETCTBUM C pernameHTom pabotel MOLL:

npoBepsieT AeNCTBUTENbHOCTb YCUNIEHHOW KBAaAMPUKALUMOHHOM LUnPppOoBOM
3NEeKTPOHHOM MoANUCK 3aABUTENA, UCNOb30BAaHHON MpPWU Nogade 3aABNEHUA O
npeaocTaBAeHUM MYHULMMNANBHOM YCAYTN;
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dbopmupyeT WM HanpaBAAeT MeXKBEeAOMCTBEHHbIE 3anpocbl B OpraHbl,
yyacTBylowMe B NPeAoOCTaBAEHUM MYHUUMMNANbHOM yCayrM, B TOM 4uciae Mo
KOMMNAEKCHOMY MeXBeAoMCTBEHHOMY 3anpocy.

Mpoueaypbl, yCTaHaBAMBAEMblE HACTOALLMM MYHKTOM, OCYLLECTBASIOTCA B
CPOKM, YCTAaHOB/IEHHbIE pernameHTom pabotbl ML,

PesynbTaT npoueayp: HanpasBAeHHble 3anpochl.

6.4.2. Cneumnanuct MOL, nocne nonyyeHms OTBETOB Ha 3anpocbl popmupyeT
nakeT OOKYMEHTOB W Hanpas/sfaeT ero B Mcnoskom B nopAaake, yCTaHOBIEHHOM
pernameHTom pabotbl MOLI.

MpoueAaypbl, yCTaHaBAMBAEMbIE HACTOALWMM MYyHKTOM, OCYLLECTBAAIOTCA B
CPOKM, YCTAaHOB/IEHHbIE pernameHTom paboTtbl ML,

PesynbTaT npoueayp: HanpasaeHHble B MICMOIKOM LOKYMEHTbI.

6.5. Bblgaya pe3ynbTaTta MyHULMNANbHOM YCAYTU

6.5.1. Cneumnanuct MOPL, npu noctynneHun pesynbTaTa MYyHULMUNANbHOM
ycnyrm n3s Micnonkoma perucrpupyeT ero B YCTaHOBJIEHHOM MOpAAKe. U3BEIIACT
3asBUTEIS (€ro MPEACTaBUTENA) C UCIOIb30BAaHUEM CIIOCO0a CBS3HM, YKA3aHHOTO B
3asIBJICHUH, O PE3YJIbTATE MPEIOCTABICHUS] MYHULIMIIAIBHON YCIIYTH.

Hpouenypbl, YCTaHaBJIIMBACMbIC HACTOAIIUM IMOAIIYHKTOM, OCYIICCTBIIAIOTCA
B ICHDb ITIOCTYIUICHUA JOKYMCHTOB M3 HMcnonkoma.

PesynbraT mnpouenyp: H3BEIICHUE 3afBUTENS (€ro MpPEICTaBUTENSA) O
pe3yJibTaTe MPeIOCTaBICHUS MYHULIUIIAILHON YCIYTH.

6.5.2. Cnennaniuecr M®L] BbIAaeT 3aABUTENIO PE3YyJbTaT MYHHUIUMNAIBHON
yCIyTu

Mpoueaypsbl, yCTaHaBAMBaEMble HACTOALWMM MYHKTOM, OCYLLECTBAAKOTCA B
nopsaKe o4yepeaHOCTH, B A€Hb NPUOLITUA 33aABUTENA B CPOKM, YCTAHOB/EHHbIE
pernameHTom pabotbl MPLI.

Pe3ynbTaT npoueayp: BblAaHHbIMA pe3ynbTaT MyHUUMUNANbBHON YCAYTU.
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MNpunoxeHue Nol

PykoBogutento

NcnonHuUTenbHOro KomureTa

MYHMUMNANbHOTO PalioHa
Pecny6ankum TaTtapcTtaH

Oor:

3aaBneHue

06 ncnpaBneHUn TeXHUYECKOM OLMNOKHK

Coobuiato 06 ownbke, 4ONYLLEHHOM NPU OKa3aHUU MYHULMNANBbHOW YCAYTN

(HanmeHoBaHwMe ycnyru)

3anuncaHo:

MNpasunbHblE
cBefeHus:

Mpowy wWcnNpaBuUTb [AONYLLIEHHYD TEXHUYECKYHO OWKWOKY U  BHECTU
COOTBETCTBYIOLWIME W3MEHEHMA B [JOKYMEHT, SBAAKOWMNCA pe3y/bTaTom

MYHULMMNANbHON YCAYTU.
Mpwnarato cnegyrowme OKYMEHTbI:

1.
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2.
3.

B cnyyae npuHATUA peweHna 06 OTKAOHEHUM 3asBAeHnA 06 ncnpaBaeHUm
TEXHMYECKOM OLWNBKM NPOLLY HAaNnpPaBUTb TaKoe peLleHme:

NocpeacTBOM OTNPAB/IEHUA 3NEKTPOHHOrO JOKyMeHTa Ha agpec E-
mail: ;

B BMAE 3aBEepPeHHOM Konum Ha 6OymaKHOM HocuTene MoYTOBbIM
OTNpPaBAEHUEM no agpecy:

MoaTBep}KAalo CBOE COrnacuMe, a TaKXkKe cornacue npeacTaB/ifgeMoro MHOH
MLA Ha 06paboTKy NepcoHanbHbIX AaHHbIX (cBbop, cUCTEMATU3AUMIO, HAKOMIEHME,
XpaHeHue, YTOYHEHUE (obHOBNEHME, N3MeHeHue), NCNo/s1b30BaHMe,
pacnpoctpaHeHue (B Tom uucne nepedady), obesnnumsaHue, ONOKMPOBaHME,
YHUUTOXEHME NEPCOHANbHBIX AAHHbIX, @ TaKKe MHbIX AeNCTBUIM, HEOBXOAUMbIX ANs
06paboTKM NepcoHaNbHbIX AaHHbIX B pPaMKax MPeaoCTaBleHUA MYyHUUMMNANbHOM
yC/lyru), B TOM YMC/ie B aBTOMATU3UPOBAHHOM PEKMME, BKIKOYAS NPUHATUE PeLLEHUIA
Ha MX OCHOBE OpPraHOM MPeAoCTaBAALWMM MYHULMNANAbHYIO YCAYry, B LENsx
NpeaoCcTaBAEHUA MyHULMMNANbHOM YCAYTU.

Hactosawmm noaTsBepKaal: CBEAEHMUS, BK/IOYEHHblE B 3aAB/IEHUE,
OTHOCALLMECS K MOEM /NIMYHOCTM W NPEACTaBASeMOMY MHOK ULy, a TaKxkKe
BHECEHHbIE MHOK HWKe, [A0CTOBepHbl. [JOKYMeHTbl (KOMMM  [OKYMEHTOB),
NPUNOMKEHHbIE K 3afB/IEHUIO, COOTBETCTBYIOT TpeboBaHMAM, YCTaHOBAEHHbIM
3aKoHoAaTenbCcTBom Poccuitickon Peaepaummn, Ha MOMEHT NpPeACcTaBNeHUs 3aaBAeHNA
3TU AOKYMEHTbI AENCTBUTE/IbHBI M COAEPIKAT AOCTOBEPHbIE CBEAEHWA.

[ato cBoe cornacMe Ha yyacTMe B OMpoce MO OLUEeHKe KayecTsa
npeaocTaBieHHOM MHe MYHMLMNAaNbHOW ycnyru no TenedoHy:

(nara) (mnoanucb) (®.1.0.)



MpunnoxkeHune

(cnpaBoyHOE)

PeKBU3UTbI A0N1XKHOCTHbIX /IUL, OTBETCTBEHHbIX 32 NpeAocTaB/ieHne MYHMLI,MnaI'IbHOﬁ
YCNnyrn n ocywiecreiaowmnx KOHTpPO/1b ee UCnosiHeHuA,

Ucnonkom MYHULMNANbHOTO paloHa

JONKHOCTD TenedoH DNEeKTPOHHbIN aapec
PykoBoANTENb MCNONKOMA ..@tatar.ru
CekpeTapb ..@tatar.ru

PeKBM3UTbI [0/KHOCTHbIX /1ML, KOHTPOIUPYIOLWMUX NpeaocTaBAeHue
MYHULMUNANbHOI ycnyrm

JomKHOCTb TenedoH DNEeKTPOHHbIN agpec

naBa nocenexHns ...@tatar.ru
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MpunorkeHue 3

K MOCTaHOBAEHMIO «YPMbILLIMHCKOTO CE/IbCKOTo
noceneHua» ot «29» okTAbpsa 2019 r. Ne 19

AAMUHUCTPATUBHDbINA pernameHT

npeaocTaBNeHUA MYHUMLMNANAbHOMK YCAYrv NO Bblgaye CNPaBKu (BbINUCKMK)

1. O6wue nonoxkeHusa

1.1. HacToawmit aAMWHUCTPATUBHbIN pernameHT npeaocTaBAeHUs
MyHULMNANbHOW ycnyrn (ganee — PernameHT) ycTaHaBAMBAeT CTaHAAPT M NOPAAOK
NPeAoCTaBNEHUA MYHUUMNANbHOM YCAYrM MO Bblgaye cnpaBkM (BbINUCKKM) (manee -
MYHULMNANbHAA ycayra).

1.2. Mony4yatenn MyHUUMNANbHOM ycnyru: pusmyeckmne nnua (ganee - 3aaBUTeNb).

1.3. MyHUMUMNanbHas ycayra npeaocTaBaseTca UCNOAHUTENbHbIM YPMbILWANHCKOTO
CeNbCKOro noceneHuns JIEeHWHOrOPCKOro MyHUUMNAAbHOTO palioHa (ganee — Ucnonkom).

1.3.1. MecTo HaxoxaeHune Ncnonkoma: c. Ypmeblwna, ya.LleHTpanbHaa 4.4.
paduk paboTbi:

noHeaenbHUK —yetsepr: ¢ 8.00 go 17.00;

nAaTHMUa: ¢ 8.00 po 17.00;

cy660Ta, BOCKpECeHbe: BbIXOAHbIE AHMU.

Bpems nepepbiBa AnA oTAbIXxa M NUTAaHMA  YCTAHAB/AMBAETCA NpaBMIaMU

BHYTPEHHEro TPyA0BOro pacnopsaka.

CnpaBoyHbi TenedoH 3-12-04.
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Mpoxoa No AOKYMEHTAM yA0CTOBEPAIOLLMM TNYHOCTb.

1.3.2. Agpec odnuManbHOro camta MyHUUMMNANbHOIO palnoHa B MHGOPMALLMOHHO-
TENIEKOMMYHUKAUMOHHOM  ceTn  «WHTepHeT»  (panee — ceTb  «MHTepHeT»):

((http://leninogorsk.tatarstan.ru)

1.3.3. UHPopmaumMA 0O MyHUUMNANbHOM YCAyre, a TaKXKe O MeCTe HaxoXAeHuAa n
rpaduke pabotbl Mcnonkoma moxKeT bbITb NoNyYeHa:

1) nocpeacTBOM WHPOPMALMOHHbLIX CTEHAO0B, COAEPNKALLMX BM3YasibHYIO U
TEKCTOBYHO MHGPOPMALMIO O MYHULMMNANLHOW YCAyre, Pacrno/IOXKEHHbIX B NOMELLEHUAX
Mcnonkoma, ans paboTbl C 3a8BUTENAMM.

MHPopmauma Ha rocygapCTBEHHbIX A3blkax Pecnybanku TaTapcTaH BKAOYaeT
cBeAeHMs 0 MyHULMNANbHOWM ycayre, cogepalmeca B nyHKTax (nognyHkTax) 1.1, 1.3.1,
2.3,2.5,2.8,2.10, 2.11, 5.1 HacToAwero PernameHTa;

2) nocpeactsom cetn «MHTepHeT» Ha odUULMANBHOM CanTe MYHUUMMNANbHOTO
paMoHa hitp:/leninogorsk.tatarstan.ru.);

3) Ha MNopTane rocyaapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybamku TaTtapctaH

(http://uslugi. tatar.ru/);

4) Ha EamMHOM nopTane rocyfapcTBEHHbIX M MYHMUMMAAbHbIX ycayr (DyHKUMNA)
(http:// www.gosuslugi.ru/);

5) 8 Ucnonkome:
NP YCTHOM 0BpPaLLLEHNN - TNYHO AU NO TenedoHy;

npu NMCbMeHHOM (B TOM Yncie B GopmMe 3/1eKTPOHHOro AOKYMeHTa) obpaleHnmn —
Ha BymMaXHOM HOCUTENE MO NOYTE, B 3/IEKTPOHHON GOPME MO 3/1EKTPOHHOM NouTe.

1.3.4. WMHbopmauma no BoMpocam nNpPeaoCcTaBNEHUA MYHULMUNANbHOM YCAyru
pasmellaeTca cneumannctom Mcnonkoma Ha oduuUMaANbHOM CalTe MYHULMUNANBHOIO
pailoHa U Ha MHPOPMALMOHHbIX CTeHAax B nomeleHuax Mcnonkoma ana pabotbl
3aABUTENIAMM.

1.4. I'Ipep,OCTaBneHme MyHVILI,MI'IaI'IbHOﬁ YCNyrn ocyuwecrsnaeTca B COOTBETCTBUU C:


http://leninogorsk.tatarstan.ru/
http://leninogorsk.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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pakaaHCKMM Kogekcom Poccunckon depepaumm ot 30.11.1994 No 51-03
(CobpaHue 3akoHopatenbctsa Poccuiickor Pepepaumm, 05.12.1994, Ne32, cr. 3301)
(nanee — K PO);

3emenbHbiM Kogekcom Poccuiickon Pepepauum ot 25.10.2001 Ne 136-d3
(CobpaHue 3aKkoHopaTenbctBa Poccuiickon Pepepaumm, 29.10.2001, Nodd, crt.4147)
(nanee — 3K PO);

HuamwHbim  Kogekcom Poccuitckont Pepepaumm ot 29.12.2004 No188-P3
(CobpaHne 3akoHopaTenbctBa Poccuiickon Peaepaumm, 03.01.2005, Ne 1 (yactb 1),
ct. 14) (nanee — XK P®);

OcHoBamu 3akoHogaTenbcTBa Poccuinckoinnt depepaunm o HotapuaTe (y18. BC PO
11.02.1993 Ne 4462-1) (Poccuiickas raseta, Ne49, 13.03.1993);

depepanbHbim  3aKoHOmM oT 12.01.1995 No5-®3 (pea. ot 09.12.2010) "O
BeTepaHax" (CobpaHue 3akoHopgaTenbcTBa Poccuiickon degepauymm, 16.01.1995, Neo3,
cT. 168) (nanee - 5-03);

depepanbHbiMm  3aKoHOM  oT  21.07.1997 Ne122-®3 «O rocyaapcTBeHHOM
perncTpauMm npaB Ha HeABMMXKMMOE MMYLLECTBO WM cAenok ¢ Hum» (CobpaHue
3aKoHoaatenbctBa Poccuinckon  Pepepauymn, 28.07.1997, Ne30, ct. 3594) (panee -
122-93);

depepanbHbim  3akoHom oT 11.06.2003 No74-d3 (pea. ot 30.10.2009) "O
KpecTbaAHCKOM (depmepckom) xosanctee" (CobpaHue 3aKoOHOAATeNbCTBa Janee -,
16.06.2003, Ne 24, cT1. 2249) (ganee — 74-93);

depepanbHbim  3akoHoM oT 06.10.2003 N2131-®3 «06 o06wmx npuHUMNAx
OopraHu3auMm MecTHOro camoynpasneHusa B Poccuitickon Pepepaumm» (CobpaHue
3aKoHopaTtenbctBa Poccuiickont  ®epepaunn, 06.10.2003, Ne 40, ct. 3822) (nanee -
131-P3);

depepanbHbiMm  3aKOHOM  oT  27.07.2010 N2210-®#3 «0O6 opraHuM3aumnu
npenocTasaeHnsa rOCY4apCTBEHHbLIX WU MyHUUMNanbHbIX  ycayry»  CobpaHue
3aKoHoaatenbctBa Poccuitckoit depepaumnn, 02.08.2010, No31, cr1.4179) (pmanee -
depepanbHbi 3akoH N2 210-93);
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npuMkasom MuUHUCTEPCTBA CENbCKOro xo3amctea Poccuickon Pepepaumm ot
11.10.2010 Ne345 «0O6 yTtBeprKaeHUM GopMbl U NOpAAKA BeAeHUA MOXO3AUCTBEHHbIX
KHAr OpraHamMuM MeCTHOro CaMOyNpaBAEHUA TMOCENEeHUA UM OpraHamm MeCTHOrO
camMoynpaBaeHUs TopoACKUX OKpyroB» (bronneTeHb HOPMATUBHbLIX aKTOB deaepasibHbiIX
opraHoB ucnonHutenbHom Bnactn, Ne50, 13.12.2010) (ganee — npuKas 345);

npukasom Pocpeectpa oT 07.03.2012 Ne /103 «O6 yTBep*aeHUU GOopMbl
BbIMUCKN N3 NMOXO3AMCTBEHHON KHUTM O HA/IMYUKM Yy TPaXKAaHWMHA NpaBa Ha 3eMesibHbIN
y4yacTok» (ganee — MpuKas Pocperncrpauymm);

3akoHom Pecny6amkm TatapctaH ot  28.07.2004 Ne45-3PT «O mecTHOm
camoynpaBneHmn B Pecnybnuke TatapctaH» (Pecnybnuka TartapcrtaH, N2155-156,
03.08.2004) (panee — 3akoH PT Ne 45-3PT);

YcTtaBOM MyHUUMNANbHOro 06pa3oBaHUA « YPMbILW/IMHCKOE CE/IbCKOE NnoceneHmne»
JIeHMHOropcKoro  MyHuUMnanbHoro pamoHa Pecnybanku TatapcTaH, MPUHATOrO
PeweHnem CoBeTa MYHMUMMANBbHOIO 00pPa3oBaHMA « YPMbIWANHCKOE CenbCKoe
noceneHne» JIEHWHOTOPCKOro MyHUUMNaAbHOro paroHa oT 09.12.2016Ne24 (panee —
YcTas);

MonoxkeHnem 06 MCMONHUTENIBHOM KOMUTETE MYHWLMNANbHOrO 0b6pa3oBaHMA «
YPMbIWANHCKOE CenbCKoe noceneHme»  JIEHMHOroOpPCKOro MYHWUMMANIbHONO pPanMoHa
Pecnybnmkmn TatapctaH, ot 17.11.2016, No22, yTtBepxAaeHHbim PeweHunem CoBeTa
YPMBbIWANHCKOIO CenbCKoro noceneHma JIEHUWHOroOPCKOro MYHWUUMNANAbHOIO PaMoOHa;
(nanee — NMNonoxeHune 06 NK);

1.5. B HacToswem pernameHTe UCNONb3YIOTCA CAeaylolmne TEPMUHbI U
onpeaeneHus:

nog CrnpaBKOM (BbIMUCKOW) BblaaBaemMoi opraHamuM MECTHOro CaMoynpaB/ieHUs
NMOHMMAETCA — CMpaBKa O COCTaBe CEMbM, CMPABKM C MECTA KUTENbCTBA, BbIMUCKU U3
NMOX03ANCTBEHHOM KHWUIU, BbIMUCKU U3 AOMOBOWM KHWUIM, CMpaBKa C MecTa XUTeNbCTBa
YMepLUEro Ha AeHb CMepTW, cCnpaBKa C NPeaplaylero MecTa MKUTeNbCTBa KUTeNnam
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WHAUBUAYANbHbLIX UAbIX [OMOB, CMpPaBKa Ha 3eMe/ibHblii Y4acTOK, CchnpaBKa Ha
[lOMOBNaAeHue.

yhaneHHoe paboyee mecTto MHOropyHKUMOHANBbHOIO LEHTPa NpPeaoCTaB/IeHUS
roOCy4apCTBEHHbIX W MYHUUMNAAbHbLIX YCAYr — TeppuTopuanbHo 06ocobnieHHoe
CTPYKTYpHOEe nopgpasgeneHue (opmc) MHOrodyHKUMOHANBHOTO LLEHTPA NpenocTaBAeHuA
rocyAapCTBEHHbIX M MyHUUMMANAbHbLIX YCAYr, CO34aHHOE B FOPOACKOM WM CENbCKOM
noceNeHna MyHMUMNAAbHOTO pakoHa (ropoackoro oKpyra) Pecnyb6namku TatapcTaH B
COOTBETCTBUM C MYHKTOM 34 MpaBun opraHusauyumu AeATeIbHOCTH
MHOTroYHKUMOHANbHbIX LEeHTPOB NpeaoCcTaBAeHUA rocyAapCTBEHHbIX U MYHULMMNANbHbIX
YCNyr, yTBEpPXAEHHbIX MnocTaHoBneHuem [lpaButenbctBa Poccuitickon Pepepaumm ot
22.12.2012 Nel376 «O6 vyTtBepgeHun [lpaBua  OpraHM3aumMm  OeAaTeNlbHOCTU
MHOTOYHKUMOHANbHbIX LEHTPOB NpeaoCcTaBAeHUA rocyAapCTBEHHbIX U MYHULMMNANbHbIX
yCnyr»;

TeXHMYecKaa ownbka - owunbka (onucka, onedyaTka, rpammaTuyeckas WaU
apudmeTmyeckaa owmnbka AnMbo noaobHas owwubka), AonyweHHaa OpraHom,
NPenoCTaBAAWMM  MYHULUMNANbHYIO YCAYry, W nNpuBeAWwasa K HeCOOTBETCTBUIO
CBEAEHWUI, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMNANbHOM YCAyru), CBeAeHUAM B
[OKYMEHTAX, Ha OCHOBaHWM KOTOPbIX BHOCUINCL CBEAEHUA.

B HacToAwem PernameHTe nog, 3aABieHUEM O NPEAOCTaBAEHUN MYHUUMNANbHON
ycnyru (ganee - 3asaBneHWe) NOHMMAETCA 3amnpoc O NPeAoCTaBAEHUM MYHULMMNANbHOM
yenyrim (N2 cr.2 ®depepanbHoro 3akoHa oT 27.07.2010 Ne210-$3). 3assneHue
3anN0/IHAETCA Ha CTaHAAPTHOM baHKe (NnpunoxkeHne Nol).
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2. CtraHpapT npeaocTaBAeHUA MyHULUNANBHOWU YCAyrn

HaumeHoBaHue TPpeOOBAHUA K
CTAHAAPTY NPea0CTABJICHUSA
MYHULMNAJIbHOU YCJIYTH

Conepxkanue Tpe0OBaHMH K CTAHAAPTY

HopmaTuBHBIN aKT,
YCTAaHABJIMBAKIIHNN YCOYTy
WK TpeOoBaHMe

2.1. HaumeHoBaHMe
MYHULUMNANBbHON YCAYTU

Bblaaya cnpaBKu (BbIMUCKK)

YcTaB cenbCKoro noceseHus

K PO, 3K PO, KK P®, OcHoBbI
3aKOHOAATEeNbCTBA O
HOTapuaTte, 122-93, 74-P3,
210-®3, Npukas
Pocperuncrpauyum

2.2. HaumeHoBaHue
MCNONHUTENbHO-
pacnopAaMTenbHOro opraHa
MECTHOI0 CaMoynpaBAEeHUA,
HenocpeacTBEHHO
npeaoCcTaBAAIOLLErO
MYHULUMMNANbHYIO YCAYry

Ncnonkom

YcTaB cenbCKoro noceneHmA

2.3. OnucaHune pesynbTaTta
npeaocTaBAeHNA MYHULMNANbHOWN

CnpaBKa (BbInucka).

YcTaB cenbCKoro noceneHumA




74

ycnyrm

YCTHbIN Unmn NMUCbMEHHbIM OTKa3s B
npeaocTaBAEHUN MYHULUMNANbHOW YCAYTK

K PO, 3K PO, KK P®, OcHoBbI
3aKOHOAATENbCTBA O
HoTapuaTte, 122-03, 74-P3,
210-®3, Npukas
Pocpermctpaumu

2.4. CpoK npenocTtassieHUA
MYHUUMMNANbHOM YCNYTU, B TOM
yucse c y4eTom HeobxoanMmocCTm
obpalleHna B opraHM3aumm,
y4acTByloLlMe B NpeaoCcTaBAeHUN
MYHUUMMNANAbHOM YCAYTU, CPOK
NPUOCTAHOB/IEHUA NPeaOCTaBAEHNA
MYHUUMNANbHOW YCNYTU B Cyyae,
€C/1IM BO3MOXKHOCTb
NPUOCTAHOB/IEHMA NPEeAYCMOTPEHA
3aKoHoaaTenbcTBOM Poccuinckon
depepaunm, CPOK BblAAUN
(HanpaBneHUs) 4OKYMEHTOB,
ABNAIOLWLMNXCA Pe3ybTaTOM
npeaocTaBaAeHNA MyHULMNANbHON

vl
He 6onee Tpex AHel € MOMeEHTa perucrpaumm
3asB/IeHUS.

YCTHbIN OTKa3 B npeaocTaBAeHUn
MYHULMNANbHOW YCYTK B IeHb 0bpalleHus.

MpuocTaHoBNEHME  CPOKa npeaocTaBAeHUs
MYHULMNANbHOW YCYTU HEe NPeayCMOTPEHO

1

Cpox TmpenocTaBieHUsT MYHHUIMIAIBHON YCIyTH ONpENENeH HCXO0Js M3 CYMMAapHOrO CpoKa, MHUHHUMAaJbHO HEOOXOAWMOTO IS

OCYHICCTBJICHHUA aAIMUHUCTPATUBHLIX TPOLCAYP. I[JII/ITCHBHOCTB AIMUHHUCTPATUBHLBIX MPOLUCAYP UCUUCTACTCA B pa6oq1/1x JHAX.




75

ycnyrm

2.5. VicuepnbiBatowmin nepeyeHb
AOKYMEHTOB, HEOO6X04MMbIX B
COOTBETCTBUW C 3aKOHOAATe/IbHbIMU
AN MHBIMU HOPMATUBHbIMM
NpPaBOBbIMW aKTaMM ANS
npeaocTaBAeHUss MyHULMNANbHOM
YCAYIU, a TaKXKe YC/yr, KoTopble
ABNAIOTCA HEOOXOANMMbBIMU U
obsA3aTenbHbIMKU ANA
npeaocTaBAeHMUA MYHULMNANbHbIX
YyCAyr, noanexauimnx
NnpeAcTaB/lEHUIO 3aABUTENIEM,
cnocobbl nx NonyyeHus
3a8BUTENEM, B TOM YMC/iE B
3/IEKTPOHHOM hopMe, NOPAJ0K UX
npeacTaBieHun

3asBneHMe o0 nNpenocTaBiAeHUn ycayrn (B yCTHOM
WU NUCbMEHHOM dopme).

[JOKymeHTbI (opurnHanbl) (npunoxkeHue No2).

3asBJICHUS B MMChbMEHHOMN (bopMe IMpCaACTABIACTCA
B OTHOM OK3CMILIAPC.
bnaHkK 3aABAeHNA anAa nonyyeHmnAa

MYHULMNANbHOM YCNYTN 3aABUTENIb MOXKET NONYYUTb
npu IM4HOM obpaweHnn B Ucnonkome. DNeKTPOHHas
dopma bnaHKa pasmelleHa Ha oduUMaNbHOM caiTe
Ncnonkoma.

3aABNeHME U Npuiaraemble AOKYMEHTbl MOTyT
6bITb NpeacTaBneHbl (HanpaBaeHbl) 3aaBUTENEM Ha
OYMarKHbIX HOCUTENAX OAHUM U3  CAefyHoLLmnX
cnocobos:

NNYHO  (NMUOM, [EUCTBYOWMM OT  UMEHU
3a8BUTENA HAa OCHOBAHWM A0BEPEHHOCTH);

NMOYTOBbIM OTNPaBAEHUEM.

3asBIEHUE U JOKYMEHTBI TaKke MOTYT OBbITh
MPEJCTaBIICHbl (HAMpaBIICHbI) 3asiBUTEJIEM B BHJIEC
AJIEKTPOHHOI'O JOKYMEHTA, MOANNCAHHOTO YCUJICHHOU
KBJIM(UIIMPOBAHHOMN 3JIEKTPOHHON MOJMUCHIO, Yepe3
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MH()OPMAIMOHHO-TEIEKOMMYHUKALIUOHHBIE ceTu
o0mero  jmoctyma, B TOM  4YHCIE€  4epe3
UH(POPMALIMOHHO-TEIEKOMMYHHUKAI[IOHHYIO CETh

«uTepuer», 1 EnuHbIi mopTan rocyAapCTBEHHBIX U
MYHUITUIATbHBIX YCIYT

2.6. NcuepnbiBatowmm nepeyeHb
AOKYMEHTOB, HE06X04MMbIX B
COOTBETCTBUM C HOPMATUBHbIMM
NpPaBOBbIMW aKTaMW ANS
npenocTaBAeHUA MYHULMNANbHOM
YCNyrun, KoTopble HaXxoAAaTcA B
pacnopaXeHUn rocyaapCcTBeHHbIX
OpraHoB, OpraHoOB MeCTHOro
CamoynpaBAEHUA N UHbIX
OpraH13aumm 1 KoTopble 3adBUTEND
BMNpaBe NpPeACTaBuTb, A TaKKe
cnocobbl nx Noay4yeHms
3aABUTENAMM, B TOM YMC/E B
3/1EKTPOHHOM hopMe, NOPAJ0K NX
npeAcTaB/feHUA; roCy4apPCTBEHHDIN
opraH, opraH MecTHOro
camoynpasneHus nmbo
OopraHu13auma, B pacnopaxeHum
KOTOPbIX HAX04ATCA AaHHble

MpeacTaBneHne [OKYMEHTOB, KOTOpble MOTyT

6bITb OTHECEHbI K ﬂ,aHHOﬁ KaTeropuun, He Tpe6yI-OTCFI
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OOKYMEHTbDI

2.7. VicuepnbliBatowmin nepeyeHb
OCHOBAHWI 414 OTKa3a B npueme
AOKYMEHTOB, HeobxoaMMbIx ANA
npeaocTaBaAeHNA MyHULMNANbHON
ycnyru

OcHOBaHMA ANA OTKa3a B Npueme J0KYMEHTOB:
1) Mopaya AOKYMEHTOB HEHaA/1eXKaLLMM IULOM;

2) HecooTBeTcTBME NpeacTaBAEHHbIX AOKYMEHTOB
nepevyHd [AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5
HacToAwero PernameHTa;

3) B 3asBNAEHUM U NpunaraembiX K 3afaBNEHUIO
[OKYMEHTaX UMETCA HEOTOBOPEHHbIE UCNPaB/IEHNUS,
cepbesHble  MOBPEeXAeHMA, He  No3BOoJANLNE
OAHO3HAYHO UCTO/IKOBATb UX COAEPKAHUE;

4) MNpeactasneHne OOKYMEHTOB B
HeHaaNeXalwm opraH

2.8. VicuepnbliBaloLLNIA NepeYveHb
OCHOBaHWI ANS NPUOCTAHOBAEHUA
NN OTKa3a B NpeaoCcTaBieHUn
MYHULIMNANbHOM YCAYTU

OcHoBaHuUA ans NPUOCTAHOBNEHUA
NpeAoCTaBEHUA YCAYrn He NpeayCMOTPEHbI.

OcHoOBaHMA AnA OTKa3sa:

1) 3anaButenem npeacraBneHbl AOKYMEHTbl He B
nonHom obbeme, MB60 B nNpeaAcCTaBAEHHbIX
3aABNAeHUM U (MAM)  [OOKYMEeHTax CoAepKutca
HenosnHaa u (M1n) HegoctoBepHan MHGopMaLms
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2.9. Nopanok, paamep U OCHOBAHMA
B3MMaHWA rocyAapCTBEHHOM
NOLWMHbI UM UHOW NNAThI,
B3MMaeMOW 3a NpeaoCcTaB/ieHNE
MYHULMNANBHOM YCNYrU

MyHMUMNANbHaA ycayra npegocTaBnseTca  Ha
6e3B03Me31HOM OCHOBE

2.10. MNMepeyeHb ycnyr, KoTopble
ABNAIOTCA HEOBXOAUMbBIMU U
obA3aTeNbHbIMM ANA
npeaocTaBAeHUA MYHULMNAbHOM
YC/Yru, B TOM YUC/Ne CBeAEHMA O
AOKYMeHTe (AOKYMeHTax),
BblaBaeMoM (BblJaBaeMblXx)
OpraHu3auMaMm, y4acTByOLWMMN B
npeaocTaBAEHUN MYHULMNA/bHbIX

ycnyr

MpepocTtaBneHne HeobxoAUMbIX U 06A3aTENbHbIX
ycnyr He TpebyeTcs

2.11. NopAaaok, pasmep u
OCHOBaHMA B3MMAHWUA NNATbl 33
npenocTasaeHne ycayr, Kotopble
ABNAIOTCA HEOOXOAUMbBIMU U
06A3aTeNbHbIMM ANA
npeaocTaBaAeHMA rocyfapCcTBEHHOM
yCAyru, BKkAo4aa MHPopmaLmio o
MeTOAMKEe pacyeTa pasmepa TaKon

MpepoctaBneHne HeobxoamMmMbIx U 0b6a3aTeNbHbIX
ycnyr He TpebyeTcs




79

nnaTbl

2.12. MaKcuMManbHbIN CPOK
OXMAaHWA B ovepeaun npu nogade
3anpoca 0 NpeAoCTaBAEHUN
MYHWULMNANAbHOM YCAYTU, YCNYTH,
npeaocTaBAAEMON OpraHu3aumnen,
yyacTByloLel B NpeaoCcTaBNeHnn
MYHUUMMNANbHOMN YCAYTU, U NPU
Nnosy4YeHUn pesynbTaTta
npenocTaBAeHUA TaKUX YCAyr

ITonava 3asBJICHUS Ha IIOJIyYEHHE
MYHULIMIAIBHON YCIYTH IPU HAJWYUU O4YEPEU - HE

6omee 15 MunyT.

[Ipy mosydeHUM pe3ysbTaTa MPEIOCTaBICHUS

YCIIyTH CpOK
OXXUJAaHHWS B OYEPEAUM HE JOJDKEH MpeBbIMIATh 15

MYHHUIUATBHON MAaKCUMAaJIbHBIHN

MHHYT

2.13. CpoK 1 nopanok perucrpaumm
3anpoca 3aaBuUTeNa o
npeaoCcTaBAeHUN MyHULMNANbHON
YCNYIU 1 YCAyIn, NpesocTaBiaemomn
OopraHu3auuen, y4acTByOLWEN B
npeaocTaBAeHUN MYHULMMNAbHON

B teueHue OJHOI'0 IHA C MOMCHTA ITOCTYILNIICHUA
3asBJICHH.

3anpoc, NOCTYNMBLWMN B 3/1EKTPOHHON popme, B
BbIXOAHOM (NPa3gHWYHbINA) AeHb PEerncTpupyeTca Ha
cnenyowmii 3a BbIXogHbIM (NPa3aHMYHbIM) pabouunii

_ | AeHb
YCNYrn, B TOM YUCNE B 3/IEKTPOHHOM

dopme

2.14. TpeboBaHMA K NOMELLEHUAM, IIpenocraBnenue MYHHULUTIAIBHON YCIIyTH
B KOTOPbIX NPEAOCTaBAALTCA OCYLUECTBISIETCS B 3JaHUAX U [OMEILICHHUSX,

MYHULUMMNANAbHAA YCAyra, K 3any
OXXWAAHMA, MecTam ANs

000pyIOBaHHBIX MPOTUBOIMOXKAPHONH  CUCTEMOH U
CHUCTEMON MOXKapOTYIIECHUs, HEOOXOAUMON MeOeIbIo
s oOpMIIEHHS JTOKYMEHTOB, HH()OPMAIIMOHHBIMH
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3aN0/IHEHMA 3aMNpPOCoB O
npeaocTaBAeHUN MyHULMNANbHON
ycnyrm, MHGOPMaLUMOHHbIM
cTreHgam ¢ obpasyamm mx
3aN0/IHEHUA N NepPeYHEM
AOKYMEHTOB, HE06X04MMbIX ANA
npeaoCcTaBaAeHNA KaxKaomn
MYHWULMNANBHOM YCAYTH,
pa3meLLeHnto 1 0popMIEHUIO
BW3ya/IbHOM, TEKCTOBOW U
MYNbTUMEANNHON MHPOPMALMKN O
nopaake NpeaocTaBAeHMA TaKON
YCAyru, B TOM YnCAE K
obecneyeHmo fOCTYNHOCTM A4NA
WMHBA/INA0B YKa3aHHbIX 06bEKTOB B
COOTBETCTBUU C PpeaepanbHbim
3aKOHOAATENbCTBOM U
3aKOHoaaTenbcTBom Pecnybankm
TaTapcTaH 0 coumanbHOM 3awWwmTe
MHBANMA0B

CTEHJJaMH.

ObecnieunBaeTcsi  OECHPEMSITCTBEHHBIN  JTOCTYI
MHBAJIMA0B K MECTY MPEAOCTABICHHUS MyHHIIUIIATBHOMI
ycayrd  (yAoOHBI BXOA-BBIXOA B TIOMEIICHUS U
nepeMeIieHle B UX MpeJienax).

BusyanbHaAa, TekcToBad U MynbTUMeAMNHasA

MHPOpPMaLUA o) nopaake npeaocTaBAeHUn
MYHUUMNANbHOW YCNYrM pasMeLlaeTcs B YA06HbIX
ANA 3asBUTENEN MecTax, B TOM 4YMUC/IEe C YYEeTOM

OrpaHN4YEHHbIX BO3MOXKHOCTEN MHBAN naos

2.15. lMokasatenn AOCTYNHOCTM U
KayecTBa MyHMUMNANbHOWN yCAyrun, B

TOM yucne

KOJZIMYECTBO

lNoKasaTenamu AOCTYNMHOCTU NpeaoctaBsieHnA

MYHULMNANbHOM YCNYrY ABNALOTCA:

pPacnosoXXeHHOCTb NoMeLlleHNA B
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B3aMMOAEenNCTBUIM 3aABuUTeNA C

AO/TKHOCTHbIMU nuamm npu
npeagocraBiaeHnn N\yHMLI,MI'IaI'IbHOﬁ

yenyrm M X npoaonKumteabHOCTb,

BO3MOXHOCTb noayyYeHuA
nHpopmaumm o] xone
npeaoCcTaBaeHNa  MYHULUMA/IbHOM
ycayru, B TOM yncne c

NCcNo/sib30BaHMEM MHPOPMALMOHHO-
KOMMYHMKAUMOHHbIX  TEXHOOTUA,
BO3MOHOCTb nmbo
HEBO3MOXHOCTb NoayyYeHus
MYHULMNANbHOM ycnyru B
MHOTrOpYHKUMOHAIbHOM LeHTpe
npeaocTaBaAeHMA ToCyAapCTBEHHbIX
M MYHMUMNANbHbIX ycayr (B Tom
yucne B NOIHOM obbeme), B Ntobom
TeppUTOPUaNbHOM MNoApasaeneHnu
opraHa NCNOJIHUTENbHO
pacnopaanTesIbHOro opraHa

MeCTHOro CamoynpasiaeHua, no

BbI6OpPY 3a8BUTeNS
(3KCcTeppUTOpPUMANbHLIX  NPUHLMN),

nocpeacrtsom 3anpoca o

30He A0CTYMHOCTM O6LLECTBEHHOIO TPAHCMOPTa;

Hann4me HeobxoaMmoro KOJINYecTBa

CNeunanncToB, a TaKX¥e NOMELWEHU, B KOTOPbIX

OCyLWLEeCTBNAETCA NpUem AOKYMEHTOB OT 3aHBMTeﬂeﬁ;

HaaMuMe ucyepnbiBalowWweln MUHOOpMaUMM O

cnoco6ax, nopaake wn CpPOKax npeaocrtasaeHnA

MYHULUUNANBHOW  yCAyrM  Ha  MHPOPMALMOHHBbIX

CTeHAaX, MHPOPMALMNOHHbIX pecypcax

B cetn «UHTepHeT», Ha EanHOM

NnopTa/ie rocyAapCTBEHHbIX U MYHULMUNAbHbIX YCAYT;

OKa3aHune nomouwun MHBa/IMAaM B MpeononeHUn

6apbepoB, MelwalowWwmx MONYYEHUIO UMUK YCAyr
HapaBHe C APYTMMU IULLAMMU.
KayecTBO  NpeAocTaBNeHUA  MYHULMNANAbHOM

YCNYIU XapaKTepmusyeTcst OTCYTCTBUEM:

oyepenen npu NpUeme U Bblaaye [OOKYMEHTOB

3a8BUTENAM;
HapyLeHui CPOKOB npeaocTaBaeHun
MYHUUMMNANbHOWN YCNYTU;
¥anob Ha nencTeuns (6espeicTeue)
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npeaocTaBAeHUmn HECKO/IbKMX
rocyJapcTBEHHbIX n (nnn)
MYHUUMMNANbHbIX ycayr B

MHOI’O(I)YHI-(LI,MOHa!'IbeIX LEeHTPaAx

NpPeAoCTaBNEeHUS TOCYAAPCTBEHHbIX

ycnyr,
npeaycMmoTpeHHoro crtatben 15.1

n MYHULUNNAIbHbIX

depepanbHOro 3aKOHa

(KomnneKcHbIM 3anpoc)

MYHULMNANAbHBIX  CAYXKaWMX,  NPeAoCTaBAAOLWMX
MYHULMNANbHYIO YCAYTY;

anob Ha HEeKoOppeKTHOe, HeBHMMaTeNbHOe
OTHOLWEHME MYHULMNANbHbIX CAYXKaLMX,
OKa3blBaOLWMX MYHULMMANbHYIO ycnyry, K
3aABUTENAM.

Mpn nopgaye 3anpoca O NpenocTaBieHUU
MYHULMNANBHON  YCAYTU M Npu  NOAyYeHUu

pe3ynbTaTa MyHUUMNANAbHOM yCyru, npeanosiaraercs
OAHOKpPAaTHOE B3aMMOAENCTBME AO0/IKHOCTHOMO NLa,
NPeAOCTaBAAOWEro  MYHUUMMANbHYIO  YCAyry, W
3aaBuTena. [poAo/KUTENbHOCTb B3aMMOAENCTBUSA

onpeaenaeTca pernameHTom.

NHbopmaums o) xone npeAocTaBaeHUs

MYHULMNANBHOW YCAYrM MOXeT ObiTb MoJlyYyeHa

3aABUTENIEM Ha cauTe , Ha EgmMHOM

nopTane rocyaapcrBeHHbIX U MyHUUMMNANbHbIX YCAYT,
B MOLL.

MpepoctaBneHMe MyHUUMNANAbHOW YCAyrn yepes

MHOTOQYHKLUMOHANbHbIN  LEHTP  NpeAoCTaB/eHUs

rocygapCrBeHHbIX U MYHULMUNANbHbIX YCNyr (,u,anee -

M®L), yaaneHHble paboune mecta MOL He




83

ocyLLecTBAseTCA.
MyHuumnanbHan ycayra no
3KCTEPPUTOPMANIBHOMY MPUHUMIAY M B COCTaBe
KOMMNEKCHOro 3anpoca He NpeaocTaBaseTca
2.16. VIHble TpeboBaHUA, B TOM Koncynpranuto 0 MOPSAJIKE MOJTy4YECHUS

ymcne y4ynTbiBaroLMe 0cCobeHHOCTH
npenocTaBAeHUA MYHULMNANbHOM
YCNYT1 N0 3KCTEPPUTOPUANBHOMY
npuHUMny (B cnyyae, ecnu
MYHMUMMNANbHAA ycayra
npepocTaBAsAeTCcA No
3KCTEPPUTOPMANBHOMY NPUHLUNY)
M 0c0beHHOCTU NpeaoCcTaBAeHMA
MYHUUMMNANbHON yCnyru B
3/IeKTPOHHOM dopme

MYHULIMOAIBHON YCIYTH B 3JIEKTPOHHOU (opme
MOXXHO MOJYy4yduTh 4Yepe3 VHTepHeT-npueMHYIO WA
yepe3 [lopran rocyaapCTBEHHBIX U MYHULUIIAIBHBIX
yciyr PeciyOnuku TatapcTaH.

B cnydae, ecnu 3ak0OHOM MpeaycMOTpeHa IMojaya

3aBJICHHS O MPEIOCTABICHUH  MYHHUIIUITAIBHOM
YCIYTH B DJIEKTPOHHOH (hopMe 3asBJICHHUE IOJACTCS
yepe3 [opTan rocyfapcTBeHHbIX U MYHUUMNANbHbIX
ycnyr Pecnybanku TatapcTaH (http://uslugi. tatar.ru/)
nnu

EoMHbIN - nopTan

ycnyr

rOCYJApCTBEHHBIX U
MYHULMNAAbHBIX (pyHKUMIA) (http://

www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTtaB, Nocnen0BaTe/IbHOCTb U CPOKU BbINOJIHEHUA aAMUHUCTPATUBHbIX Npoueayp,
TpeboBaHUA K NOPAAKY UX BbINOJIHEHUA, B TOM YMc/ie 0CO6EHHOCTU BbINOJIHEHUA
a4MUHUCTPATUBHDIX NPOLEAYP B 3/IEKTPOHHOU Ppopme

3.1. OnucaHuMe nNoOCNefOBATENbHOCTM  AEWCTBMA  NpuU  NpenocTaB/ieHUn
MYHUUMMNANbHON yCNyru

3.1.1. MNpepocTaBieHMe MyHUMUMNANbHOW YCAyru BKAKOYAeT B cebs cnepyowme

npoueaypbl:
1) KOHCYNbTUPOBAHUE 3aABUTENS;
2) NPUHATUE U perncTpauma 3aaBeHuns;
3) noAroToBKa pesy/bTaTa MyHUUUNANbHOMN YCAyTu;

4) Bblgaya 3asBUTEIO pe3y/ibTaTa MyHULMNANbHOW YCAYT.

3.2. OKa3aHune KOHCYNbTaUWui 3aaBUTENIO

3.2.1. 3asButenb An4Ho un (Man) no TenedoHy obpawaetca B Ucnonkom ans
NoJIy4eHMS KOHCYNbTaUUM O NOpPAAKE NONYYEHUA MYHULMMNANBHOM YCAYTH.

CekpeTapb Mcnonkoma ocyulecTBASIET KOHCYbTUPOBaHUE 3aABUTENA, B TOM YnUC/IEe
no cocTtaBy, GopmMe W COAEP)KaHUIO AOKYMEHTauMu, HeobxoAMMOW ANs NoayYyeHun
MYHULMNANBHOW YCAYTM M NPU HeobXoAMMOCTM OKasblBaeT NOMOLLb B 3amMosHEeHUU

6naHKa 3aaBaeHuA.

Mpoueaypa, ycTaHaBAMBaeMas HaCTOALWLIMM MNYHKTOM, OCYLLECTBAAETCA B AEHb
obpalleHuna 3aaBuTens.

PesynbTaT npoueaypbl: KOHCY/AbTaLuMW, 3amMeyaHus Mo coctasy, ¢opme u
coAepKaHuio NpeAcTaBAeHHON JOKYMEHTaLUN.

3.3. MNpuHATME 1 perncTpaumna 3aaBaeHus
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3.3.1. 3aaBuTeNb NINYHO, Yepe3 paoBepeHHoe nuo uam 4Yeped MOL nogaer
NMUCbMEHHOE 3asiBNeHME O BblAaye CrnpaBKU (BbINUCKK), U NpeacTaBNAAET AOKYMEHTbl B
COOTBETCTBUM C MYyHKTOM 2.5 HacToAwero PernameHTa B CeNbCKUMA WUCNOJIHUTENbHbIN
KOMUTET.

3.3.2. CeKpeTapb icnonkoma ocyliecTBasaeT:
NPUEM 1 PErnmcTpaumio 3aaBAeHMA B CneymanbHOM XKypHane;

BpPy4YeHUE 3aABUTE/IO KOMUM 3aABNIEHMA C OTMETKOM O AaTe Npuema AO0KYMEHTOB,
NPUCBOEHHOM BXOJALLEM HOMepe, AaTe W BPEeMEeHU WUCNONHEHUA MYHMLUNANbHOM
YCAyru.

I'Ipou,ep,ypbl, yCTaHaB/inBaemble HAaCTOAWMM MYHKTOM, OCYLLEeCTB/ZIAIOTCA:
npnem 3aABs1eHNA U JOKYMEHTOB B TEYEHUNE 15 MUHYT,

perncrpauna 3adAsneHNA B TevyeHme oAHOro AHA C MOMEHTa nNoctynaeHunAa
3aAB/1EHNA.

PesynbTaT npoueayp: NPUHATOE U 3aPEerMcTPUPOBaHHOE 3asBNEHME.

3.4. MNoAroToBKa U yTBEPXKAEHME 3aMNPOLLEHHbIX AOKYMEHTOB (MMcbMa 06 OTKase B
Bblaaye)

3.4.1. CeKpeTapb icnonkoma ocyLLecTBaAeT:
NPOBEPKY HANNYNA LOKYMEHTOB, NPUIAraemblx K 3aAB/IEHNIO;
NOArOTOBKY NPOEKTA CPaBKM (BbINUCKU)MPU HAIMYUN AOKYMEHTOB (CBEAEHUN);

NOAroTOBKY MPOEeKTa NMcbMa 06 OTKase B Bblgaye Npu OTCYTCTBUU AOKYMEHTOB
(cBepeHnin);

HanpasaeHne Cnpasku (BbIHMCKM) MAM NUcbMa 06 OTKase B Bblgade [nase
Ce/Z1IbCKOro nocesieHnAa Ha ytBepxXaeHue.
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[Iporneyphl, ycTaHaBIMBAaeMbI€ HACTOSIIUM ITYHKTOM, OCYIIECTBJISIOTCS B TEUCHHUE
JBYX THEH C MOMEHTA OOpaIeHUs 3asBUTEIIS.

Pe3synbTaT npoueayp: NPOeKT CNpaBKK (BbIMUCKKU) MAM NUCbMa 06 OTKa3e B Bblgaye.

3.4.2. [naBa ceNbCKOro NOCeNeHMA yTBEPKAAET CNPaBKy (BbINUCKY) MAN NUCbMO 06
OTKase B Bblgaye W Hanpas/aeT cekpeTapto Mcnonkoma.

[Ipouenypsl, yCTaHABIMBAEMbIE HACTOSIIUM IIYHKTOM, OCYILECTBIISIOTCS B TEUCHUE
OJHOTO JTHSI C MOMEHTA OKOHYAHUS NPEABbIIYIIEH IPOLEAYPHI.

Pe3ynbTaT npoueaypbl:yTBEP:KAEHHAsA CNpaBKa (BbIMMCKa) MAK NMCbMO 06 OTKase B
Bblgayve.

3.5. Bblgaua 3aaBuTENIO pe3ynbTaTa MyHULMNANbHOWN YCayrn

3.5.1. CeKpeTapb Ucnonkoma BblAaeT 3aaBUTENIO CMPABKY (BbIMMUCKY) MAN NUCbMO
06 oTKa3e B Bblgaye.

Mpoueaypa, ycTaHaBiMBaemMaAa HACTOAWMM MNYHKTOM, OCYLLECTBNAETCA B A€Hb
o6pa|.|.|,eH|/|ﬂ 3aABUTENA.

Pe3synbTaT npoueayp: BblAaHHAA cnpaBKa (BbINUCKa).

B cnyyae oTKasa B NpPeAoOCTaBAEHUM MYHUUMMANAbHOW YCAyrM 3aABUTESb
yBEe4OMASAETCA MUCbMOM C YKa3aHMeM MPUUYMH OTKas3a, a TakXe no tenedoHy u (1am)
9NEKTPOHHOM NoyTe, B TeYEHME O4HOr0 AHA C MOMEHTa NoAnMcaHua nucbma o6 oTKase.

3.6. UcnpaBiieHre TEXHUYECKUX OITHOOK.

3.6.1. B ciyyae oOHapyKXeHUS TEXHUYECKOW OIMMOKKA B JTOKYMEHTE, SBIISIOIICMCS
PEe3yNbTaTOM MYHUIIUIIATLHOMN YCIYTH, 3aIBUTENb MPEACcTaBiseT B Mcmonkom:

3asBJICHHE 00 MCIIPABICHUHM TEXHUYCCKON OMIMOKH (TpritoskeHune Ne3);

JIOKYMEHT, BBIJIAHHBIN 3asgBUTCIIO KaK pe3yJabTaT MYHHIIUIAIBHOW YCIYTH, B
KOTOPOM COJICPYKUTCS TEXHUYECKAsl OITHOKa;

JIOKYMEHTBI, MMEIONINE FOPUINYCCKYI0 CHITy, CBUICTEIBCTBYIONIUE O HAIWYUU
TEXHUYECKOUN ONTHOKH.

3asBneHue 00 WMCTHPABICHUM TEXHUYECKOW OIMMMOKH B CBEICHUSX, YKa3aHHBIX B
TOKYMEHTE, SIBJISIIONIEMCS PE3YJIbTATOM MYHUIIUMIIATBLHON YCIyTH, MOMAETCS 3asBUTEIIEM
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(YIIOJTHOMOYEHHBIM MPEACTABUTENIEM) JIMYHO, JUOO TOYTOBBIM OTIpPABJICHHEM (B TOM
YUCJI€ C WCIOJB30BAaHUEM DJIEKTPOHHOW TIOYTHI), JHUOO depe3 eIWHBIN MmopTall
TOCYJapCTBEHHBIX W MYHHUIIUNAIBHBIX YCIYyT WX MHOTO(OYHKIIMOHAIBHBIN TICHTP
MIPEOCTaBIECHUS TOCYIAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIIYT.

3.6.2. Cekperapp HMcnonkoMa, OTBETCTBEHHBIM 3a TIpUEM JOKYMEHTOB,
OCYIIECTBJISICT MPUEM 3asiBJICHUSI 00 MCIPABICHUH TEXHUYECKOW OIIMOKHU, PETUCTPUPYET
3asBJICHHUE.

[Iponenypa, ycTaHaBiIMBaeMas HACTOSIIMM ITYHKTOM, OCYIIECTBIISIETCS B TEUEHUE
OJIHOTO JTHSI C MOMEHTA PErUCTpaly 3asiBJICHHUS.

Pe3ynbTaT npolieaypsl: OPUHATOE U 3apETUCTPUPOBAHHOE 3asIBIICHUE.

3.6.3. Cexperapp Mcnomkoma paccMaTpuBaeT JOKYMEHTHI M B IEISAX BHECCHUS
UCIIPABIICHU B JIOKYMEHT, SBJISIIOIIMKCS pE3yJbTaTOM YCIYTH, OCYILIECTBIISIET
OpoLEAYPhl, MPEIYyCMOTPEHHbIE NIYyHKTOM 3.5 Hactosimiero PermameHTta, W BbIIAET
UCIIPABJICHHBIA JIOKYMEHT 3asBUTENIO (YMOJHOMOUYEHHOMY MPEJICTABUTEINI0) JTUYHO IO/
pOCHHCh C U3BATHEM Yy 3asBUTENS (YHOJHOMOUYEHHOTO TMPEJCTABUTENSI) OpUTHMHAja
JIOKYMEHTA, B KOTOPOM COJEP>KUTCSI TEXHUYECKas OIMnOKa.

[Iponienypa, ycTaHaBirBaeMasi HACTOSIIMM ITYHKTOM, OCYILECTBIISIETCS B TEUCHUE
Tpex AHEH mocie OOHapyXEHUs TEXHUYECKOW OIIMOKM WM TOJYYEHHUSI OT JIF0OOro
3aMHTEPECOBAHHOTO JIMIA 3asBJICHUA O JOMYIIEHHON OIIHOKeE.

Pe3ynbTaT npolenypsl: BbIIaHHBIN (HApaBIEHHBIN) 3asiBUTEIIO JIOKYMEHT.

4. lopsaaok u popMbI KOHTPOJIA 32 PEAOCTABIEHHEM MYHUIUIIAJIbHOM YCIyTH

4.1. KoHTpob 32 OJIHOTON M KAYECTBOM MPEOCTABICHUS MYHUIIUITAIIBHON YCITYTH
BKJIFOYAET B CeOs BBHIABICHHE W YCTpaHEHUE HAPYIICHHWM TpaB 3asBUTENCH, IPOBEICHUE
IIPOBEPOK COOITIOJICHUS MPOIIEAYP MPEAOCTABICHUS MYHUITUTAIBHONU YCIYTH, MOATOTOBKY
pemeHuii  Ha gedcTBus  (Oe3medcTBHE)  JOMKHOCTHBIX — JIMI[ OpraHa  MECTHOTO
caMOyIpaBJICHUS.

dopmamMu KOHTPOJIS 3a COOJIIOJACHUEM HUCTOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP
SIBJISIFOTCSL:

1) mpoBepka W COTJIACOBAaHME MPOCKTOB JIOKYMEHTOB IO TPEJOCTABJICHUIO
MYHULIMOATBHOUN yciyTH. Pe3yabTaToM NpOBEPKU SIBJIETCS BU3UPOBAHUE IMPOEKTOB;

2) MPOBOAMMBIC B YCTAHOBICHHOM MOPSIIKE IPOBEPKH BEJCHHUS AEIOMPON3BOICTBA;

3) mpoBe/icHHE B YCTAaHOBJICHHOM IOPSIKE KOHTPOJBHBIX MPOBEPOK COOJIIOICHHS
MpoUEeAYyp NPEAOCTaBICHNUS MYHUIIUTIATLHON YCIIyTH.

KoHTpobHbIE MPOBEPKU MOTYT OBIThH IJIAHOBBIMH (OCYIIECTBISATHCS HA OCHOBAHUU
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MOJIYTOJIOBBIX WMJIM TOJOBBIX IIJITAaHOB pabOThI OpraHa MECTHOI'O CaMOYMpAaBJICHUS) H
BHEIUIaHOBbIMU. [Ipy mpoBeneHUM MNPOBEPOK MOTYT PacCMAaTPUBATHCA BCE BOMPOCHI,
CBSI3aHHBIC C MPEIOCTABICHUEM MYHULIMNAIBHOW YCIYyTH (KOMILIEKCHBIE TPOBEPKH), WU
110 KOHKPETHOMY OOpAaIlleHUIO 3asBUTES.

B 1memsx TEKylero KOHTPOJS MCIOJB3YIOTCS CBEACHMS, HMEIOIMECS B
AJICKTPOHHON 0a3e MaHHBIX, CIIyXeOHas KOPPECHMOHACHIIUS, yCTHas W NHChMCHHAas
uHpopMaIMs  CHEHHAIMCTOB, OCYIIECTBIISIONIMX BBITIOJTHEHHWE aJIMHUHUCTPATUBHBIX
POLEYP, )KYPHAJIbI Y4€Ta COOTBETCTBYIOIINX IOKYMEHTOB U APYTHE CBEIICHUS.

st ocylecTBICHUsT KOHTPOJSL 3a COBEPIICHUEM JEHCTBUN MpPHU MPEAOCTABICHUU
MYHULIMOAIBHON  YCIAYTM W TPUHITHUM  peuieHuid  pykoBoauTento  Mcmoskoma
MPEJCTABIIAIOTCA CIIPABKU O PE3yJIbTaTax MPEeA0CTABICHUS MYHULIMTIATLHON YCIIYTH.

O ciyyasix U MPUYMHAX HAPYUIEHUS CPOKOB, MOCIEIOBATEIIBHOCTH U COJIEPHKAHUS
aIMUHUCTPATUBHBIX MPOLIEIYP CIECIUATUCTH HEMEMJIEHHO UHGOPMUPYIOT PYKOBOJIUTEIS
OpraHa, MPEIOCTaBIAIONIET0 MYHUIUIAIBHYIO YCIYyry, a TakXKe NpEeANpUHUMAIOT
CPOUYHBIE MEPHI IO YCTPAHEHUIO HAPYIIEHUN

4.2. Tekymuii KOHTPOJIL 3a COOMIOACHUEM IIOCIIEIOBATEIBLHOCTH JICUCTBHH,
OTIPEICIICHHBIX aIMUHUCTPATUBHBIMU npoieaypaMu o MPE0CTaBICHUIO
MYHULIMIATBHON YCIyTH, OCYIIECTBISIETCS 3aMecTUTeNeM pykoBoauTtenst HMcmonkoma o
MHPPACTPYKTYpHOMY Ppa3BUTHIO, OTBETCTBEHHBIM 3a OpraHu3aiuioo padoThl MO
NPEAOCTABICHUIO MYHUIMIIAJIBHOW  YCIYrM, a TakXKe CHeNuaJucTaMH  OTIesa
UHGPACTPYKTYPHOTO Pa3BUTHA.

4.3. IlepedueHb AOMHKHOCTHBIX JIMI], OCYIIECTBISIONIUX TEKYIIUHA KOHTPOJb,
YCTAHABJIMBACTCS TOJOXEHUSIMH O CTPYKTYPHBIX TMOJPA3ACIICHUSX OpraHa MECTHOIO
caMOyTpaBJI€HUS U IOJDKHOCTHBIMH PETJIaMEHTaMHU.

[To pe3ynbTaTaM MPOBEJAEHHBIX MPOBEPOK B ClIydae BBLISBICHUS HApYIICHUH MpaB
3asBUTEJIC BUHOBHBIC JIMIIA TPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKkOHOIaTenbCcTBOM Poccuiickon Penepanun.

4.4. PykoBOAMTENb OpraHa MECTHOTO CaMOYTMPABJICHUS] HECET OTBETCTBEHHOCTH 3a
HECBOCBPEMEHHOE PACCMOTPEHUE OOpaIlleHUH 3asIBUTEIICH.

PykoBoautensb (3aMeCTUTENh PYKOBOJUTENS) CTPYKTYPHOIO TIOApa3AeieHUs] opraHa
MECTHOTO CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE U (WJIM)
HEHaJIJIeXKallee BBITOJIHEHUE aJMUHUCTPATUBHBIX JACHCTBHM, yKa3aHHBIX B pazzene 3
HacTosllero Permamenra.

JIOJDKHOCTHBIE JIMIIA U UHBIE MYHUIIMIIAJIBHBIC CITY>KaIllUE 3a PELICHUS U JEHCTBUS
(6e3meiicTBue), mnpuHMMaeMmble  (OCYIIECTBISIEMBIE) B XOJI€  MPEAOCTaBICHUS
MYHULIMOAIBHOMN YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM IOPSIIKE.

4.5. KoHTpoab 32 MpeI0CTaBIEHUEM MYHHIIUIIATBLHOM YCIYTH CO CTOPOHBI IpaXaaH,
UX OOBEAMHEHWW W OpraHu3alui, OCYIIECTBISACTCS TMOCPEJACTBOM OTKPBITOCTH
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NEATEIBbHOCTH OpraHa MECTHOI'O CaMOYIIPABIICHUS IIPU MPEAOCTABICHUNA MyHUIIUIIAIBHON
YCIIyTH, TOJYYCHHs] TOJIHOM, aKTyalbHOM W JOCTOBEpPHONM HMH(OpMALMU O TOPSAKE
MPEAOCTABICHUS MYHULHUIIAJBHON YCIYTM W BO3MOYKHOCTH JIOCYIE€OHOIO PacCMOTPEHUs
oOpanieHuii (;)kano0) B mpouecce Mpea0CTaBIEeHUs MyHULIUIIAIbHON YCIYTH.

5. JocyaebHbiii (BHecyaebHblii) nopAAOK 063KanoBaHUA peLleHun U AeicTBum
(6e3peiicTBMA) OpraHa, NPeAOCTaBAAIOWEr0 MyHULMNA/bHYIO YCAYTY,
MHOrodyHKLUOHANIbHOIO L,eHTPA NpeAoCTaBAEeHUA FoCyAapCTBEHHDbIX U
MYHULMUNANbHbIX YCAYT, OpraHM3aLui, yKasaHHbIX B Yactu 1.1 ctatbm 16
depepanbHOro 3akoHa ot 27.07.2010 N2210-d3, a TakKe UX AO0MKHOCTHbIX UL,
MYHULMNANbHbIX CAYXaLWMX, paboTHUKOB

5.1. NonyyaTenn MyHMUMNANBbHOW YCAYrM WMMET MpaBo Ha o6xanoBaHue B
AocynebHom nopsgke aenctemin (besgencTema) coTpygHMKoB Mcnonkoma, y4acTByOLWMX
B NpeAoCcTaBAeHUN MyHULUMNANAbHOW ycnyrn, B Mcnonkom munm B CoBeT MyHULMMNAbHOTO
obpa3oBaHus.

3asBUTENb MOXKET 06PaTUTLCA C }Kanoboi, B TOM YMC/e B CIeAYOLWNX CNyYanX:

1) HapylleHMe CpPOKa perucTpaumMm 3anpoca 3asBUTeNs O NpenocTaB/ieHUU
MYHULMNANbHOW YCAYTW;

2) HapyLweHWe CpoKa NPeAoCTaBAEHUA MyHULIMNANBHOW YCYTU;

3) TpeboBaHMe y 3aABUTENA AOKYMEHTOB UAK MHOPMALUM NMBO OCYyLLECTBIEHUA
[EUCTBUA, nNpeacTaBNeHMe WU OCYLLECTBNEHME KOTOPbIX He NpeaycMOTPeHO
HOPMaTUBHbIMK MNPaBOBbIMK aKkTamu Poccuiickon degepauumn, Pecnybnmkm TaTapcTaH,

MYHULMNANbHOTO paloHa ANA NpeAoCTaBAEHUA MyHULMNANBHOW YCNYTn;

4) oTKa3 B MpuMeme [OKYMEHTOB, MNPeaoCTaBNeHMEe KOTOpbIX NpPeaycMOTPEHO
HOPMaTUBHbIMW MPaBOBbIMK aKkTamu Poccuiickon Peaepaumnmn, Pecnybamkm TaTapcTaH,
MYHULMNANbHOTO palioHa AN NPeAoCTaBAEHUS MYHULMNANbHOW YCayru, y

3aABuTENSA;

5) OTKa3 B NnpeaocrtaBaeHmnn MyHMLLMHaﬂbHOVI ycnyrun, ecam oCHOBaHUA OTKAa3a He
npeaycmoTpeHbl d)e,ﬂ,epafleblMl/l 3aKOHaMn " MPUHATBIMUA B COOTBETCTBUMN C HUMU
MHbIMU HOPMATUBHbIMU MPABOBbIMU aKTaMWU Poccuickomn (De,ﬂ,epaLI,MM, 3aKOHamMun "
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WHBIMM HOPMATUBHbLIMM NPABOBbIMM akTaMun Pecnybamkm TaTapcTaH, MyHULMNANbHbIMM
NPaBOBbIMW aKTaMU;

6) 3aTpeboBaHWe OT 3asBUTENA NPU NPeaoCTaBAEHUUM MYHULMNANbHOM YCAYru
nnatel, He nNpPeayCMOTPEHHOW HOPMATMBHbIMM MNPABOBbIMW aKTamu PoccUMCcKOM
depepauunmn, Pecnybimkm TaTapcTaH, MYHWULMNANAbHOIO PalioHa;

7) oTka3 Wcnonkoma, AOJ/IKHOCTHOro Aumua WMcnonkoma B McCnpaBaeHUM
AOMYLEHHbIX OMNEeYaToK M OWWBOK B BbIAAHHbLIX B pe3ynbTaTe NpPeaoCcTaBAeHUA
MYHULMNANbHOM YCAYrM OOKYMeHTax NMbo HapyleHuMe YCTaHOBJIEHHONO CPOKa TaKMUX
NCnpaB/ieHNN;

8) HapylleHMe CpoKa WM MOopsAKA BblAAYM [OOKYMEHTOB MO  pe3y/bTaTam
NpeAoCcTaBAEHUA MyHULUNANBHOWN YCNYT;

9) NnpnoCTaHOB/NIEHNE NPEAOCTaBNEHMA MYHULUMMNANAbHOW YCAYrM, €C/IM OCHOBAHMSA
NPUOCTAHOB/IEHMA He NpeayCcMOTpPeHbl ¢eaepanbHbIMM 3aKOHAaMU U MPUHATBIMU B
COOTBETCTBMM C HUMM WHBIMM HOPMATUBHLIMM MPABOBbIMW aKTaMn PoccuiicKom
depepaumn, 3aKOHAMM U UHBIMWM HOPMATUBHLIMM NPABOBbLIMM aKTaMu Pecnybanku
TaTapcTaH, MyHULUMMNAbHbIMW MPABOBbIMU aKTaMU;

10) TpeboBaHne y 3asBuTeNAa NpU NPEAOCTABAEHUN MYHULMNANBbHOM YCAYrU
AOKYMEHTOB MAM MHbOPMaLUKM, OTCYTCTBME U (MNM) HEAOCTOBEPHOCTb KOTOPbIX He
YKa3blBaMCb NPU NePBOHAYa/IbHOM OTKase B NpMeme AOKYMEHTOB, HeobxoaAnMbIx AnA
npeaoCcTaBAeHMA MYHMUMNANbHOW ycayru, nmbo B npeaocTaBAEHUM MYHULMMNANbHON
YCAYIK, 33 WUCKAKOYEHMEM CNyyYaeB, NPeayCMOTPEHHbIX NYHKTOM 4 yactm 1 ctatbu 7
depepanbHOro 3akoHa Ne 210-P3.

5.2. }Kanoba Ha peleHua un aelctema (6esgeincTene) opraHa, NpeaocTaBAAOLLEro
MYHULUMNANbHYIO  YCAYry,  OO/BKHOCTHOrO /M@  OpraHa, npeaocTaBAsoWEero
MYHULMNANbHYIO  YCAYTry, MYHWUMMNANAbHOrO C/YKallero, pPykoBoAUTENs oOpraHa,
NPeAoCTaBAAOWEro MyHUUMNAAbHYIO YCAyry, NoAaetcA B MNUCbMEHHOW ¢opme Ha
B6yMarKHOM HOCUTENE WU B 3IEKTPOHHOM dopme.

*anoba moxkeT 6bITb HanpaBneHa No nouyte, yepes MO®L, ¢ ucnosb3oBaHMEM
NHPOPMaLNOHHO-TENNEKOMMYHUKALUMOHHOW ceTu "MHTepHeT", oduumanbHoro caita
MyHMUMNaNbHOro paroHa (http://www. _ .tatarstan.ru), EguHoro

noptana roOCyAapCTBEHHbIX W  MyHUUMNaNbHbIX ycayr Pecnybavkm  Tatapcrad
(http://uslugi.tatar.ru/), EaMHoro noprtana rocyAapCTBEHHbIX U MYHULMMANAbHbIX YCAYr
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(byHRumin) (http://www.gosuslugi.ru/), a TakKe MOMKeT ObiTb NPUHATA NPU JIMYHOM
npveme 3aaBuUTeNA.

5.3. }Kanoba, noctynusLiaa B opraH, NpeaocTaBAAOWMN MyHULUNANbHYIO YCAYTY,
NMb0o BbIWECTOAWMA OpraH (NpM ero Hanuumu), NOANENKUT PACCMOTPEHUIO B TeYeHUE
NATHaAUATN pabounx OAHEN co AHA ee pernctpaumuu, a B caydyae ob6rKanoBaHWA OTKasa
opraHa, nPeAOCTaBAAOWEro MyHUUMMANAbHYIO YCAyry, B MpUemMe [OOKYMEHTOB Y
3aABUTENA NNOO B UCNPABAEHUM AOMNYLEHHbIX OMeYyaTok M OWWBOK WAU B cayvae
06yKaN0BaHNA HapyLeHNs YCTAHOB/IEHHOIO CPOKa TaKUX UCNPABAEHUN - B TEYEHUE NATU
pabounx AHen co AHA ee perucTpaumm.

5.4. }anoba gonkHa cogeprKaTtb ceayouLyto MHGopMaumio:

1) HaumeHOBaHME OpraHa, NPeAoCTaABMAAKOLWErO YCAYry, AO/KHOCTHOMO /uua
OpraHa, NpeaoCTaBAAKOWEro YCAyry, WaM MYHULMMNANbHOTO CAYXKALLEro, pelleHua Wu
nencrens (besgencrame) KOTopbix 06KanytoTes;

2) pamunumio, umsa, oTyecTBo (nocnegHee - NPU HaAMYMM), CBEAEHMA O MeCTe
UTENbCTBA 3aABUTENA - GM3MYECKOro Nnua nMbo HaMmeHoBaHMe, CBeAeHMA O MecTe
HaxXOX/AeHUA 3aaBUTENS - IOPUANYECKOrO ML, a TaK¥Ke Homep (Homepa) KOHTAKTHOro
TenedoHa, agpec (agpeca) s3NeKTPOHHOM MoYTbl (NPU HanMYMK) U NOYTOBbLIN aapec, No
KOTOPbIM A0/KeH BbITb HanpasaeH OTBET 3aABUTENIO;

3) cBegeHns o6 ob6)Kanyembix pelleHuax U aenctsmax (6espencrsmmn) opraHa,
NpPenoCTaBNAOWEro  MYHUUMMANbHYKO  YCAYyry,  AOJ/IKHOCTHOIMO  /iMLA@  OpraHa,
NpeaoCTaBAAOWEro MyHULMNANbHYIO YCAYTY, UM MYHUUMUNANABHOTO C/YXKALLEro;

4) noBoabl, Ha OCHOBaHWUW KOTOPbIX 3aABUTENb HE COr/laCeH C pelleHUeM U
aencremem (bespelictBnem) opraHa, NpPeaoCTaBAAOWEro ycayry, AOJ/IXKHOCTHOMO /MUa
opraHa, NpeAoCTaBAILWEro YCAYry, UM MYHULUMNA/NbHOTO CAYXKaLlero.

5.5. K »Kanobe moryT 6biTb NPUNOXKEHbI KOMUWU AOKYMEHTOB, MOATBEPMKAAOLLMX
N3NI0XKEHHble B *Kanobe obctosTenbctBa. B Takom cnyvae B Kanobe npuBoauTcA
nepeyeHb NpuiaraemMbix K Hel AOKYMEHTOB.

5.6. Mo pe3ynbTaTam paccMOTPEHUA Xanobbl NPUHUMAETCA OAHO U3 CNeAyoLNX
pelweHni:

1) xkanoba ygosnetsopsAeTcs, B TOM ymcine B Gopme OTMEHbI MPUHATONO pelleHus,
MCNPaBAEHUA [ONYLEHHbIX ONe4yaTok W OoWwMbOK B BblAAHHbIX B pe3ynbTaTte
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npenocTaBAeHUA roCyAapCTBEHHOM YCYrN AOKYMEHTAX, BO3BPATA 3aABUTENIO AEHEXKHbIX
CpencTs, B3MMaHWE KOTOPbIX He NMpeayCMOTPEHO HOPMATMBHbLIMM MPABOBbIMWU aKTaMM
Poccuitckon depepaumm, HOPMATUBHBIMU NMPABOBbIMM akTamMu Pecnyb6amkum TaTapcTah,
MYHULMNANbHBbIMW NPAaBOBbIMW aKTaMU;

2) B y4,0BNETBOPEHUM Kanobbl OTKa3blBaeTCA.

He no3sgHee AHA, cneaylowero 3a AHEM MNPUHATUA pPeLlleHudA, YKa3aHHOro B
HACTOALWEM MyHKTe, 3asBUTEN0 B MUCbMEHHOW ¢Gopme M MO XKeNaHUK 3aABUTeNa B
3NIeKTPOHHOM  ¢dopme HanpaBAseTcs MOTMBMPOBAHHbLIA OTBET O pesyabTaTax
PacCMOTPEHMA Kanobbl.

5.7.B cnydae npusHaHua Kanobbl, nognerkalwen yaoBNETBOPEHWUIO, B OTBETe
3aABUTENt0 fgaeTcAa MHPopmMauma o AeNCTBMAX, OcylecTBaAemMbix Mcnonkomom, B Lenax
HEe3aMeg/IMTENIbHOTO  YCTPAHEHUA  BbIAB/NIEHHbIX  HApyWeHMW  NpU  OKa3aHuu
MYHUUMMNANbHON YCAYrK, @ TakkKe NPUHOCATCA M3BUMHEHWSA 3@ A0CTaBNAEHHble HeyaobcTBa
M yKasblBaeTcA WHOOpMaLMA O JaNbHEWUWMUX [OeNcTBuAX, KoTopble Heobxoammo
COBEPLUNTb 3aABUTEIO B LLENAX MNOAYYEHMA MYHULMNANBHOW YCAYTH.

5.8. B cnyyae npusHaHuA anobbl, He noaserkalwen yaoBNeTBOPEHUIO, B OTBETE
33ABUTENI0, Q[OAOTCA  apryMeHTUPOBaHHble pPa3bACHEHMA O MNPUYUHAX MNPUHATOrO
peLleHns, a TakKe MHGopMauma o NnopaaKke 06KanoBaHMA NPUHATONO PELLEHUA.

5.9. B cnyyae yCTaHOBNEHMA B XOA4E MM MO pe3ynbTaTaM PacCMOTPEHUS XKanobbl
NPU3HAKOB COCTaBa aAMMHUCTPATUMBHOIO MNpPaBOHAPYLIEHMA WAW  NPECTyn/ieHun
[LONI}KHOCTHOE UL, PAabOTHUK, HaZeNeHHbIe MOJIHOMOYMAMM NO PACCMOTPEHMIO Kanoob,
He3aMeanTeIbHO HaNPaBAAKT MMEKLLMECA MaTepPUasibl B OpraHbl NPOKypaTypbl.
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6. OcobeHHOCTU BbINOHEHMA AaAMUHUCTPATUBHbDIX Npoueayp (aeicrenii) B
MHOroQyHKLMOHANbHDbIX LeHTPaxX NpeaocTaBleHUA rocyAapCTBEHHbIX U
MYHULMUNANbHbIX yCAyr

6.1. Onucaxue nocsenoBaTe/ibHOCTU  AelCTBUN npu npeaocTaBAeHUM
MYHULIMNANbHOW YCAYTU BKAOYAET B cebs cneayrolime npoueaypbl:

1) "HbOpMMpPOBaHME 3asABUTENA O MNOPALKE NPEeAOCTABNEHMA MYHULUMMANbHON
ycnyru;

2) NPUHATUE W PerncTpaums 3anaB/ieHMA U [AOKYMEHTOB, HeobxoaAumbIX ANA
npeAoCTaBAEHUA MyHULMNANBHOWN YCNYT;

3) popmmnpoBaHMe U HanpaBleHUE MEXKBEAOMCTBEHHbIX 3amnpocoB B OpraHbl,
yyacTByloWMe B NPEAOCTaBAEHUM MYHUMUMUNANbHOW ycayrM, B TOM 4ucie Mo
KOMM/IEKCHOMY MEXKBEZ0MCTBEHHOMY 3anpocy;

4) npoBepKa [AeNCTBUTENbHOCTU YCUNEHHOM KBa/MPUKALUMOHHOM UMdppoBOM
3NEeKTPOHHOM MNOAMUCK 3aABUTENA, WCNONb30BAHHOM NpPM Nogavye 3aABNEHUA O
npenocTaBNeHUN MYHULMNANbHOM YCNYTN;

5) HanpasaeHune 3aaBieHnA C JOKYMEHTaMU B Ncnonkom;

6) Bbl4aua 3aABUTENIO Pe3YyIbTaTa MyHULUNANbHOMN YCYT.

6.2. UHbopmMpoBaHME 3aaBUTENs O MOPAAKE NPeAOoCTaBAEHWUS MYHULMMNANbHOM
ycnyru

3asBuTenb Bnpase obpatutbca B MPLL nnyHo, no tenedpoHy 1 (Mnn) aNeKTPOHHOM
noyTte 415 NONYYEHUA KOHCY/IbTaL M O NOpPAAKE NONYYEHUS MYHUUMNANBHON YCAYTU.

Cneupanuct MOL, nHpopmupyet 3asBuTens, B TOM 4YuUc/ie NO COCTaBy, popme
NpeAacTaBASeMON AOKYMEHTauMM U ApYyrum BONpocam ANAA NOAyYeHUA MYHULMNAIbHOM
YCNYIrn U Npu HeobXo4MMOCTM OKa3blBAET MOMOLLb B 3aM0/IHEHMM BNaHKa 3anAB/EeHUA.
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3anABUTEIb  MOXEeT MOoNYyYuTb WMHPOPMaLMIO O MNOopAAKe npeaocTaBieHus
MYHUUMNANbHOM  ycayrm  nytem  csobogHoro  pgoctyna ¢ canta Mol
http://mfcl6.tatarstan.ru/

Mpoueaypbl, YCTaHAaBAMBAEMbIE HACTOALWIMM MYHKTOM, OCYLLECTBAAKOTCA B AEHb
obpaleHns 3aaBuTens.

PesynbtaT npouenyp: uHPopmauma no coctaBy, ¢opme npeacraBaaemon
AOKYMEHTaUMM U APYrMM BOMPOCAM NOYYEHUS MYHULIMNANBHOW YCAYTW.

6.3. NpuHATME M perncTpaumna 3aasneHunn

6.3.1. 3aaBMTeNb NMYHO, 4epe3 AOBEPEHHOE NMUO WAM B INEKTPOHHOW dopme
nogaetr MNUCbMEHHOEe 3afAB/JeHMe O MNpPeAoCTaB/NEHUN MYHULMNANBHOW YCAyrn w
npeacTaBnaeT AOKYMEHTbl B COOTBETCTBMWM C MyHKTOM 2.5 HactoAawero PernameHTta B
ML, yganeHHoe paboyee mecto MOL.

3asBfeHNe O NpPeAoCTaBAEHUN MYHULMMNANbHOW YCAYIrM B 3/EKTPOHHOU dopme
HanpasnaeTca 4yepes3 [opTan rocygapcTBEHHbIX U MYHUUMMNANbHbLIX ycayr Pecnybavku
TatapctaH. Peructpaumsa 3asBfieHMA, MOCTYNMBLUErO B  3/1eKTPOHHOM  ¢dopme,
OCYLLLeCTBNSAETCA B YCTAHOBNEHHOM NOPALKE.

6.3.2. Cneuymanuct MOL, Beaywmnii npnem 3asB/IEHUN, OCYLLECTBAAET NpoLeaypbl,
npeaycMoTpeHHble perfiameHTom pabotel MOLL.

Mpoueaypbl, yCTaHaBAMBAaEMble HACTOALMM MYHKTOM, OCYLLECTB/AKTCA B CPOKM,
YyCTaHOB/EHHbIE perfameHTom paboTbl MOLL.

Pe3synbTaT npoueayp: NPUHATOE U 3aPEerMcTPUPOBaHHOE 3asBAEHME.

6.4. DopmmnpoBaHMe NaKeTa 4OKYMEHTOB

6.4.1. Cneumanuct MPL, B cooTBeTCTBMU C pernameHTom paboTtbl MOLL:
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npoBepsieT AEUCTBUTENIbHOCTb  YCUNIEHHOM  KBa/IMGUKAUMOHHOM  UMdpOBOM
3N1eKTPOHHOM NoAMUCK 3aABUTENA, WCNO/Ib30BAHHOW NpPW Nogayvye 3aAB/NEHUSA O
npeaocTaBAeHUN MyHULMNANbHOM YCNyru;

bopMMpPYyET M HaNpaBAAET MEXBEAOMCTBEHHbIE 3aNpPOChbl B OPraHbl, y4acTByoLLME
B NPeAoCTaBNEHUM MYHUUMNANBbHOM YyCAyrM, B TOM 4uCae NO KOMMAEKCHOMY
MeXXBe4O0MCTBEHHOMY 3amnpocy.

Mpoueaypbl, yCTaHaBNMBaEeMble HACTOALLMM MYHKTOM, OCYLLECTB/IAOTCA B CPOKW,
YCTaHOB/IEHHbIE perfameHToM paboTbl MOLL.

Pe3ynbTaT npoueayp: HanpaBaeHHble 3aMpochl.

6.4.2. Cneunanmct M®L, nocne nosy4yeHns oTBETOB Ha 3anpocbl popMUPYEeT NakeT
[OKYMEHTOB M HanpasaAeT ero B Mcnoskom B Nopsfke, YCTaHOB/IEHHOM pPernameHTom
paboTtbl MOL.

Mpoueaypbl, ycTaHaBAMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBJIAIOTCA B CPOKMW,
YCTaHOBNEHHble pernameHTom pabotbl MOLL.

Pe3ynbTaT npoueayp: Hanpas/ieHHble B ICNOKOM AOKYMEHTbI.

6.5. Bblgaya pe3ynbraTta MyHULUNA/IbHOM YCAYTN

6.5.1. Cneymanuct MOL, npu noctynieHun pesynbtata MyHUUMNANABHOWN YCIYrn U3
Mcnonkoma peructpupyet ero B yCTaHOBAEHHOM MOPAAKE. M3BEIIACT 3asBUTENS (ero
MPEACTaBUTENSI) C MCIOJB30BAaHUEM CIOCOo0a CBSI3M, YKA3aHHOTO B 3asBICHUH, O
pe3yJibTaTe MPEeAOCTABICHUS MYHULIUIIATBHON YCIYTH.

Hpoue):[ypbl, YCTAaHABJIIMBACMbBIC HACTOAIIMUM IMOAITYHKTOM, OCYHICCTBJIAIOTCA B JICHDB
MOCTYIUICHUA JOKYMCHTOB M3 Hcnonkoma.

Pe3ynpTaT mpouenyp: HM3BELIECHUE 3asBUTENS (€ro MPEICTAaBUTENS) O pe3yibTaTe
IIPENOCTAaBIECHNS MyHULIUITAJIBHON YCIIYTH.
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6.5.2. Cnenpaninctr MOL BbIAaeT 3asBUTEIIO PE3YNIbTAT MYHULIUITAIBHON YCIyTH

Mpoueaypbl, yCTaHAaBAMBAEMbIE HAaCTOALLMM MYHKTOM, OCYLLECTBAAKOTCA B NOpAgKe
oyepeaHOCTU, B AeHb NpubbITUA 3aABUTENA B CPOKM, YCTAHOB/IEHHbIE pPEr1amMeHTOM
paboTbl MOL.

Pe3ynbTaT npoueayp: BblAaHHbIN pe3ynbTaT MyHULMMNANbHON YyCAYTH.
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MpunoxeHne Nl

(HaVIMEHOBaHVIe OpraHa MecCTHOro camoynpasneHuAa

MYyHMUMNanbHOro obpasoBaHms)

oT

(nanee - 3aaBuUTEND).

(bammnus, ums, oTYECTBO, NACNOPTHbIE AAHHbIE, PErUCTPALMIO NO MECTY
XUTENbCTBA, TenedoH)

3aaBneHue

0 Bblgaye CnpaBKu (BbINUCKK)

Mpowwy Bac Bbiaaye cnpaBKu (BbIMUCKN)

K 3asBneHUI0 npunaratoTca cneaytolime OTCKAaHMPOBAHHbIE AOKYMEHTbI:

[ns nonyy4yeHMA cnpaBKM C MECTA KUTENbCTBA, BbIMMCKU U3 AOMOM KHUTU, CMPABKU C
npeablayLLero Mecra *K1TeabCTBa:

1. JOKyMeHTbI, y40oCcTOoBepAloWwme NMYHOCTb.
2. JlomoBasa KHura.

[lna nony4yeHus cnpaBKM O COCTaBE CEMbM:



1.

2.

3.
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JOKyMeHTbI, yA40CTOBEpAOWMeE NNYHOCTb.
JlomoBaAa KHura.

L OKYMEHTbI, noarsepxaatoumne poAacTBO BCEX 4yneHoB CéMbM,

3apPerncTpmnpoBaHHbIX MO 3anpallnBaemomy ajgpecy (nacnopTa, cBnaetenbCcrea O

poxaeHunn, cenaenbCTtBoO 3aK/1IOYHEHUN 6paKa.

na nonyvyeHUA CNpaBKKM C MeCTa XKUTeIbCTBa YyMepLlero Ha AeHb CMepTu:

1.

2.

3.

4.

[JOKYMEHT, yA0CTOBEPAOLWLNIMA NNYHOCTb.
JlomoBasa KHura.
CBnaeTenbCcTBO O CMEPTU OPUTMUHA.

[IOKyMeHTbl,  MoATBep)KAalolwlMe  POACTBO  BCEX  UYNEHOB  CEMbMU,

3aperncTpupoBaHHbIX MO 3anpawmnBaeMomy agapecy (CBUAETENbCTBA O POXKAEHUMU AETEN,

cBnaeTenbCrBa O 3aK/1IIOYEHUN 6paKa).

O6ﬂ3YiOCb npuv 3anpoce NnpeaocCtaBnUTb OpUrMHaibl OTCKAHNUPOBAHHbIX AOKYMEHTOB.

(maTa)

(nognuce) (®¥0)
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MNpunoxkeHne No2

MNepeyeHb LOKYMEHTOB NpeacTaBifAeMblX 3aaBuTenem, 4NAa noayvyeHms MyHMLI,l/II'Ia/'IbHOl;i
ycnyrmum

Ona nonyyeHUA CnpaBKM C MeCTa KUTENbCTBA, BbINMUCKM M3 AOMOM KHWUMM, CMpPaBKM C
npeablayLLero Mecra XuTenbCcTea:

1. [loKymeHTbl, yaoCTOBEpAOLME IMYHOCTD.
2. Jomosas KHura.

[na nony4eHna cnpaBKM O COCTaBE CEMbMU:

1. [JoKymeHTbI, yaocToBepAatowme NNYHOCTb.
JlomoBasa KHura.
3. [oKymeHTbl, noaTBEpKAatoWwmMe poACTBO BCEX Y/IEHOB CEMbM, 3aPEermcTPMpPOBaHHbLIX MO

3anpawnBaemomy agpecy (nacnopTa, cBnAaeTenbCtBa O pPOXKAEHUU, CBUNOENLCTBO
3aK/TloHEHNN 6paKa.

N

[na nonydeHMA CNpaBKM C MECTA }KUTENbCTBA YMEPLLEro Ha AeHb CMepPTU:

[JOKYMEHT, yA0CTOBEPAOLLMA TNYHOCTb.

JlomoBasa KHUra.

CBMAaeTenbCcTBO O CMEPTU OPUTMHAN.

[JOKYyMEHTbI, NoATBEPKAAOLLME POACTBO BCEX Y/IEHOB CEMbW, 3aPErMCTPMPOBAHHDIX MO

3anpawmnBaemomMmy agpecy (cBuaeTenbCcTBa O POXKAEHWUM AeTel, CBUAETE/NbCTBA O
3aK/Ito4eHnKn bpakKa).

P wnNRE
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MNpunoxkeHue Ne3

Pykosoautento

McnonHUTeNbHOro KOMUTETA
MYHULUUMNANIbHOIO

panoHa Pecnybamkm TaTapcTaH

Oor:

3aaBneHune

06 ucnpasneHnu TeXHMUUYECKOM OWnN6KN

Coobuwato 06 owunbke, AONYWEHHOW NPM OKA3aHUU MYHULUNANBHOW YCAYIU

(HaumeHoBaHue ycnyru)

3anucaHo:

MpaBunbHble cBeAEHMUA:

MpoLlwy ncnpaBmuTb AOMNYLLEHHYO TEXHUYECKYIO OLWIMOKY M BHECTU COOTBETCTBYHOWME
N3MEHEHUA B AOKYMEHT, ABNAIOLWMNIACA pe3yIbTaTOM MYHULMNAIbHOM YCAYTH.

Mn puvunarato cneayrowmne 4OKYMEHTbI:
1.

2.
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B cnyyae npuHATMA peweHna o6 OTKJAOHEHUM 3asaBneHMA 06 wcnpaBieHun
TEXHMYECKOM OLWNBKN NPOLLY HanpaBUTb TAaKOE peLleHme:

nocpeacrtsom oTnpaBaeHNA SINEKTPOHHOIoO 4OKYMEHTa Ha aApec E-mail: ;

B BUAE 3aBepeHHOM Konuu Ha ByMasKHOM HOCUTE/Ie MOYTOBbIM OTMPaBJAEHMEM MO
aapecy:

MoaTBeprKaao cBOE corslacue, a TaKXkKe corlacne NpeacTaBiAemMoro MHOK AnMUa Ha
06paboTKy MNepCcoHasbHbIX AaHHbIX (COOp, CUCTEMATM3AUMIO, HAKOMAEHWEe, XpPaHeHue,
YyTOYHEeHne (obHoBNEHWE, M3MEHEHME), WCMO/Ib30BaHWE, PACMPOCTPaHeHWe (B ToM yucne
nepeaavy), obesnmumBaHne, 610KMPOBaAHUE, YHUUTOXKEHUE NEPCOHA/NbHBIX AAHHbIX, @ TaKKe
WHbIX AenUcTBMA, HeobxoaMmbix Ans 06paboTKM NepcoHaNbHbIX AaHHbIX B PaMKax
NpPeAoCTaBNeHUA MYHULMMNANABHOW YCAYyrn), B TOM YMCNEe B aBTOMATU3MPOBAHHOM PEXKMME,
BK/ItOMAA NPUHATUE PELLEHUI Ha MX OCHOBE OPraHOM MPeAoCTaBAWMM MYHULMNAIbHYIO
YCAyry, B UeNAX npeaocTaBneHns MyHULUMNANAbHON YCayru.

HactoAawmm noaTsep:kaato: CBeAEHUA, BK/IOYEHHbIE B 3aAB/MEHME, OTHOCALLMECS K
MOEN JIMYHOCTU W NPeacTaBASEMOMY MHOK JiMLY, @ TaKMKe BHECEHHblE MHOK HUXKeE,
A0CcToBePHbI. [IOKYMEHTbI (KONUN AOKYMEHTOB), NPUIOMKEHHbIE K 3asiBNEHMIO, COOTBETCTBYIOT
TpeboBaHUAM, YCTaHOB/EHHbIM 3aKoHOAATeNbCTBOM Poccuiickoit Pesepaunmn, Ha MOMEHT
npeacTaBNeHUs 3aAB/IEHUA 3TU AOKYMEHTbl AENCTBMTENbHbI U COAEPMKAT [OCTOBEPHbIE
cBeaeHus.

[1ato cBoe corniacue Ha y4acTve B Onpoce Mo OLLEHKe KayecTBa NPeaoCcTaBNeHHON MHe
MYHMLMNAAbHOW ycnyrn no TenedoHy:

(naTa) (noanuceo) (®.1.0.)



MpunnoxkeHune

(cnpaBoyHOE)

PeKBU3UTbI A0/IXKHOCTHbIX 1UL,, OTBETCTBEHHbIX 3a npepocrasaeHue MyHMLI,MﬂaHbHOﬁ
YCNYyrm n ocywleCctsnalolmx KOHTpPOJ/ib ee UCnosiHeHus,

Mcnonkom MYHULMNANAbHOIO PaiioHa
JONKHOCTb TenedoH INEeKTPOHHbIN agpec
PykoBoAnTENb MCNONKOMA ..@tatar.ru
CeKpeTapb ...@tatar.ru

PeKBU3UTbI 40/KHOCTHBIX 1ML, KOHTPOIUPYIOLWMUX NPeaoCcTaBaAeHue
MYHULIMNANbHOMN YyCAYyru

JomKHOCTb TenedoH ONEeKTPOHHbIN agpec

naBa nocenexHuns ...@tatar.ru

Mpunoxenue 4
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K NOCTAHOB/IEHWNIO «YPMbILLINHCKOIO
Ce/IbCKOTo MnocesieHna» oT «29» oKTAGpA
2019 r.Ne 19

AJIMMHHCTPATHBHBII perjaMeHT
NpeaoCcTaBJIeHU MYHMIMIIAJBHON YCJIYTH 10 BblIavye paspenieHus Ha
BBIPYOKY, KPOHHUPOBAHUE WU NMOCAAKY [lepeBbeB U KyCTAPDHUKOB

1. O6wue nonoxkeHusn

1.1. Hacrosimmit aIMHAHHUCTPATUBHBIN periaMeHT IIPEIOCTABICHUS
MYHULIMNIATBHON yciayru (manee — PermameHT) ycTaHaBIMBaeT CTaHAApT M MOPSAIOK
IpPEIOCTaBICHUS] MYHMILMIAIBHOW YCIyrd IO BbIJaye pas3pelieHus Ha BBIPYOKY,
KPOHHPOBAHME WJIM TMOCAIKy JAEPEBbEB U KYCTApHUKOB (Jajee — MYyHHLIMIAIbHAS

yciyra).
1.2. [TonyyaTenn MyHUIUITAIBHON YCIyTd: (HU3WYCCKUC W IOPUAUYCCKUE U
(masiee - 3asiBUTEIIB).

1.3.1. MecTo HaxoxaeHune Ncnonkoma: c. Ypmeblwna, ya.LleHTpanbHaa 4.4.
paduk paboTbi:

noHeaenbHUK —yetsepr: ¢ 8.00 go 17.00;

nAaTHMua: ¢ 8.00 po 17.00;

cyb660Ta, BOCKpeceHbe: BbIXOAHbIE AHW.

Bpema nepepbiBa A1a OTAblIXa WM NUTAHUA YCTaHABAMBAETCA MpPaBUIaMM
BHYTPEHHEro TPyA0BOro pacnopsaka.

CnpaBo4Hbin TenedoH 3-12-04Mpoxon NO AOKYMEHTAM YAO0CTOBEPAIOLWMM
JIMYHOCTb.

1.3.2. Appec oduumanbHOro camMTa  MYHMUMMNANBbHOIO  paliOHa B
MHOOPMALMOHHO-TEIEBKOMMYHUKAUNOHHOM  ceTn  «UHTepHeT» (manee — ceTb
«UHTepHeT»): http://leninogorsk.tatarstan.ru

1.3.3. UHdopmauma 0 MyHULMNANbHOM YCAIYTre, a TaKKe 0 MeCTe HaxoXAeHuUs u
rpaduke paboTtbl OTAENA MOMKET ObITb MNONYYEHa:


http://leninogorsk.tatarstan.ru/
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1) nocpeacTtBom MHPOPMALMOHHBLIX CTEHAOB, COAEP)KAWMX BU3Ya/IbHYIO MU
TEKCTOBYIO MHPOPMALMIO O MYHULMNANbHOM YCAYre, PacnoNoXeHHbIX B MOMELLEeHUAX
Ncnonkoma, gna paboTbl ¢ 3aaBUTENAMMN.

NHdopmaumna Ha rocyapCTBEHHbIX A3blkax Pecnybnvky TatapcTaH BKAO4YaeT
CBEAEHMA O MYHMUMNANBHOM ycayre, cogepyKawmeca B NyHKTax (nognyHktax) 1.1,
1.3.1,2.3,25,2.8,2.10, 2.11, 5.1 HacToAwero PernameHTa;

2) nocpeacTBom ceTu «MHTepHeT» Ha odpuuUMaNbHOM CanTe MYHUUMMANbHOrO
paloHa (http://leninogorsk.tatarstan.ru)

3)Ha [lopTane rocyaapCTBEHHbIX W MYHUUMMNANAbHbLIX ycayr Pecnybanku
TaTtapcTaH (http://uslugi. tatar.ru/);

4) Ha EAMHOM nopTane rocyAapCTBEHHbIX U MYHUUMMANbHbIX ycayr (GyHKUMIA)
(http:// www.gosuslugi.ru/);

5) B Ucnonkome (OTaene):
NpPW YCTHOM 06paLLeHnn - TMYHO UAKN NO TenedoHy;

NpPY NMCbMEHHOM (B TOM Ymncne B popme 3N1eKTPOHHOIO AOKYMEHTa) obpalleHnm
— Ha BYMa*KHOM HOCUKTe e MO NoYTe, B 3/IEKTPOHHOM dopMe MO INEKTPOHHOM noyTe.

1.3.4. UHPopmaumnAa no BOMPOCamM NpPeaoCTaBAEHUA MYHUUMMNANAbHOM YCAYyru
pasmewaerca cneunanmctom OTaena Ha oduuManbHOM CalTe MYHMUMNANbHOTO
paioHa M Ha MHPOPMALMOHHBIX CTEHAAX B NMomelLleHunsax Mcnonkoma ans paboTbl C
3aABUTENAMM.

1.4. [IpenocraBiieHre MyHUITUTIATLHON YCIYTH OCYIIECTBIISIETCSI B COOTBETCTBUU

3emenbHbiM Kogekcom Poccuitckont depepaumm ot 25.10.2001 Ne136-P3 (panee
— 3K P®) (CobpaHue 3akoHoaaTenbcTBa PO, 29.10.2001, Ne4d4, c1.4147);

['panoctpoutensHbiM KopekcoM Poccuiickoit ®enepaunu ot 29.12.2004 Nel90-
®3 (manee — I'pK PD) (Cobpanue 3akononmarenberBa PO, 03.01.2005, Nel (gacts 1),
cT.16);

JlecusiM kosiekcoM Poccutickoii deneparuu ot 04.12.2006r. Ne 200 — O3 (nanee —
JIK P®) (Cobpanue 3akonoaarensctBa PO, 11.12.2006, No50, ct. 5278);


http://leninogorsk.tatarstan.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
http://zakon.scli.ru/ru/legal_texts/all/index.php?do4=document&id4=99249e7b-f9c8-4d12-b906-bb583b820a63
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depepanbHbim 3akoHOM 0T 10.01.2002 No7-d3 «O6 oxpaHe OKpyrKatoLLen cpeabl»
(nanee — ®epnepanbHbiit 3akoH No7-®3) (CobpaHue 3akoHoaaTenbcTea PO, 14.01.2002,
Ne2, cT.133);

depepanbHbim 3akoHOM oOT 06.10.2003 Ne131-®3 «06 o0bwmx npuHUMNax
OpraHM3auMm MecTHOro camoynpasneHua B Poccuitckont ®depepaunm» (nanee -
depepanbHbi 3aKoH Ne131-d3) (CobpaHue 3akoHoaaTenbcTsa PP, 06.10.2003, No40,
cT.3822);

depepanbHbiMm  3aKOHOM oT 27.07.2010 N2210-®#3 «0O6 opraHM3auum
npeaocTaBAeHUA roCyAapCTBEHHbIX M MyHMUMNAAbHBIX ycayr» (aanee — enepanbHbii
3aKOH Ne210-®3) (CobpaHue 3akoHoaaTenbcTea PP, 02.08.2010, Ne31, cT1.4179);

3akoHom Pecnybnmkm TatapctaH ot 28.07.2004 N245-3PT «O mecTHOm
camoynpasneHun B Pecnybnuke TatapctaH» (pnanee — 3akoH PT Ne45-3PT)
(Pecnybnuka TaTtapcrtaH, Ne155-156, 03.08.2004);

YcTaBOM  MyHMUMMNANbHOrO 06pa3oBaHMA  «  YPMbIWAWMHCKOE  CeNbCKoe
noceneHne»  JIEHUMHOTOPCKOrO MYHMUMNANbHOIO panoHa Pecnybanku TaTapcTah,
npuHatoro PeweHnem CoBeTa MyHMUMNANAbHOIO 06pa3oBaHMA « YPMbIWANHCKOE
cenbckoe noceneHme» JIeHNHOrOPCKOro MyHUUMMNAaNbHOTO panoHa oT 09.12.2016Ne24
(nanee —Ycras);

MNonoxkeHnem 06 MCNONHUTENBHOM KOMUTETE MYHULMNANABHOTO 06Pa3oBaHMA «
YPMbIW/NHCKOE Cenbckoe noceneHne» JIeHUHOrOPCKOro MyHMUMNANbHOrO pPaloHa
Pecnybnunkn TaTapctaH, oT 17.11.2016, No22, ytBepXAeHHbiM PeweHnem CoBeTa
YPMbILW/IMHCKOTO CeNbCKoro noceneHmsa JIEHMHOrOPCKOro MyHMUMMNANIbHOTO PaNOHa;
(nanee — NonoxkeHue o6 UK);

1.5.B HactoAawem PernameHTe MCNONb3YIOTCA Ccleaylowme TepMUHbl W
onpeaeneHus:

BblpyOKa AepeBbeB — pybKa aepeBbeB, NMPU KOTOPOM Ha COOTBETCTBYHOLLMX
3eMNAX UM 3eMEeJIbHbIX Y4aCTKax BblpybaeTcs YacTb AepeBbeB M KYCTAPHUKOB;


http://zakon.scli.ru/ru/legal_texts/all/index.php?do4=document&id4=39e18fbb-9a65-4c81-9edc-e24e33dc8294
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yhaneHHoe paboyee mecto MHOTOQYyHKLMOHANBHOIO LEHTPA NpeaocTaBAeHuUs
rOCygapCTBEHHbIX W MYHUUMMNANbHbIX YCAYyr — TeppuTopuanbHo o06ocobneHHoe
CTPYKTYypHOE nogpasgeneHue (oduc) MHOTOGYHKLMOHANbHOIO LeHTpa
npeaocTaBAeHUA roCy4apCTBEHHbIX U MYHULMNANBHbIX YCAYT, CO34aHHOE B rOPOACKOM
AN CEeNbCKOM NOCEeNEHUA MYHULUMMNANBHOTO panoHa (ropoackoro okpyra) Pecnybamku
TatapctaH B cooTBeTCTBMM C nNyHKTOM 34 [lpaBun opraHu3aumm LeATelbHOCTU
MHOTOYHKLUMOHANbHbIX LEeHTPOB npeaocTaBaeHunA rocyAapCTBEHHbIX n
MYHULMNANbHbBIX YCAYT, YTBEPKAEHHDbIX NOCTaHOBAEHMeM lNpaBuTenbctea Poccmnckom
depepaunm ot 22.12.2012 Ne1376 «O6 yTBepxaeHun [lpaBun opraHU3auum
AEeATENbHOCTU MHOTOQYHKLMOHA/IbHbIX LEHTPOB NPeaoCTaBAEHNA FOCYAaPCTBEHHbIX U
MYHULMUNANbHbBIX YCAYI»;

TexHuyeckaa owubka - owunbka (onmucka, oneyaTka, rpammaTUyecKkas Wau
apudmeTmyeckaa owmnbka Anmbo nopgobHas owwunbka), ponNyweHHaa OpPraHom,
NpeAocTaBAAWMM  MYHULUNANbHYIO YCAYry, W npuBeawas K HECOOTBETCTBUIO
CBEeJEHUMN, BHECEHHbIX B IOKYMEHT (pe3ynbTaT MyHUUMNAAbHON yCAyru), cBeAeHUAM B
AOKYMEHTaX, Ha OCHOBaHWM KOTOPbIX BHOCU/INCb CBEAEHUS.

B HactoAawem PernameHTe noa  3aABfeHMEeM O  NpefocTaBaAeHUun
MYHUUMMNANbHON ycnyru (ganee - 3aaBneHNe) NOHMMAETCA 3anNpoC O NPesoCTaBAeHUM
MyHUUMNanbHoi ycayrn (n.2 cr.2 PegepanbHoro 3akoHa ot 27.07.2010 Ne210-P3).
3aABneHMe 3aN0NHAETCA HA CTaHA4APTHOM bB1aHKe (NpunoxeHne Nel).
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2. Cranaapr npenocraBjieHuss MYHUIHMIIAJIbHON YCIyTH

HaumeHnoBaHue Tpe0OBaHUA K
CTAHAAPTY NPeI0CTABJICHUSA
MYHHUIUNAIBHON YCJIYTH

Coaep:xxanue TpeOOBAHMI K CTAHAAPTY

HopMmaTuBHBIH aKT,
YCTAHABJIMBAIOUIUNA yCIYTY HWIH
TpedoBaHMe

2.1. HamumeHoBaHWE MYHULUMNANbHOM
ycnyru

Bblgaya paspelleHus Ha BbIPyOKYy, KPOHWpPOBaHMUeE
WAV NOCAZKY AEPEBLEB U KYCTaPHUKOB

pK P®;

3K PO

2.2. HaumeHoBaHME UCNONHUTENBHO-
pacnopagmMTenbHOro opraHa
MECTHOro CaMoynpaBaeHUs,
HenocpeacTBEHHO
NpeaoCTaBAAKOLWErO0 MyHULNNANbHYIO

ycenyry

McnonHUTEeNbHbIN KoMUTeT
MYHMUMNaNbHOTO paioHa Pecnybaunkn TatapcTaH

MonoxeHue 06 NK

2.3. OnucaHune pesynbTaTta
npeaocTaBAeHNA MYHULMNANBHOM
ycnyru

Paspemienre Ha BBIPYOKY, KPOHHPOBAHUE U TIOCANKY
JIEPEBBEB U KYCTAPHUKOB (MpuiioxkeHue Ne2).

YBenomienne o0 0TKa3e B pa3pelieHUHd Ha BBIPYOKY,
KPOHUPOBAHKE U MOCAKY I€PEBHEB U KyCTAPHUKOB.

MNopagpok
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2.4. CpoK npefocTaB/ieHunn Pa3pemienne Ha BbIpYOKY, KDOHMPOBAaHUE M MOCAAKY | Mopaaok
MYHMLMNAAbHOMN YCAYTM, B TOM Yncne |ACPEBBEB U KYCTAPHUKOB BBIIACTCA B TEYCHHUE 13 z[Heﬁz,
BKJIFOYAs JI€Hb M0JA4U 3asIBJICHUS.

IIpuocranosiieHue CpoKa IIPEAOCTaBIICHUS
MYHHULUIIAIBHON YCIYTHU HE IPELYCMOTPEHO

C yyeTom HeobxogmmocTu
obpalleHnAa B opraHusaLmu,
yyacTByloLMe B NPeLOoCTaBNEHNN
MYHWULMNANBHOM YCYrU, CPOK
NPWUOCTaHOB/IEHWNA NPeAOCTaBAEHMUA
MYHUUMNANbHOM YCNYTU B CyYae,
€C/IN BO3MOXXHOCTb NPMOCTAHOBEHUA
npeaycmMoTpeHa 3aKOHOAaTe/IbCTBOM
Poccuitickon ®epepaumm, Cpok
BblAa4yu (HanpaBneHUA) JOKYMEHTOB,
ABNAIOLMXCA pe3y/ibTaTOM
npepocTaBAeHUA MYHULMNANbHOM
ycnyrm

2.5. MicyepnbiBaloLWwmii nepeyveHb 1) 3anBneHue; MNopagpok

[LOKYMEHTOB, HEOBXOANMbIX B
2) JOKYMEeHTbI, yA0CTOBEPAIOLLME IMYHOCTD;
COOTBETCTBUM C 3aKOHOAATENbHbIMM

2 CpoK MpeaoCTaBICHUS MYHHIUIIAILHON YCIYTH ONpeeieH MCXOAS W3 CYMMAapHOTO CpPOKa, MHHHUMAJIbHO HEOOXOAMMOIO JUIS OCYIIECTBICHHUS
aJIMMHHUCTPATUBHBIX Mpoueayp. JJIMTenbHOCTh aAMUHUCTPATUBHBIX MPOLIETYP UCUUCISIETCS B pab0UYHX JHSIX.
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WU UHBIMU HOPMATUBHbIMU
NPaBOBbIMW aKTaMW ANA
npenocTaBAeHUA MYHULMNANbHOM
YCNYTrK, a TaKXKe ycayr, Kotopble
ABNALOTCA HEOBXOANMMbBIMU U
obaA3aTenbHbIMK ANA
npenocTaBAeHUA MYHULMNANbHbIX
yCAyr, nognexawmx npeacTaBneHumto
3anaBuTenem, cnocobol Mx NonyvyeHms
3aaBUTENEM, B TOM YnUC/e B
3/IeKTPOHHOM dopme, NoPALAOK UX
npeacTaBaAeHnA

3) JOKyMeHT,  noATBEepPXAaloWmnii  NOAHOMOYMA
npeacrtasutena (ecinm OoT UMeHU 3aABUTeNs AencTeyeT

npeacTaBuUTENb);

4) Cxema y4yacTKa A0 b6AuKalWwux CTPOEeHUMN Wnu

APYrnx
HacaXXAeHWI, noanerkalinx BbipybKe;

OopneHTnpoOB C HaHeCceHnem 3e/1eHbIX

5) 3aBepeHHble KONWUK MPaBOYCTAHABAMBAIOLWNX U
NpaBO MOATBEP)KAAOWMX AOKYMEHTOB Ha 3eMe/lbHbIi
YYacCTOK, €C/IN 3eMe/IbHbll Y4aCTOK He 3aperncTpupoBaH
B EAMHOM rocyaapcTBEHHOM peecTpe HeABUMKUMOCTY;

6) YTBEp)KAEHHAA MNPOEKTHaA [AOKYMeHTauus B

cnydae, ecauM  NPOU3BOAUTCA  BbIpybKa  3eneHbIX

HacaXXAeHui, nonagaowmx noag rabaputbl  nNpu

CTPOUTENBLCTBE 34aHMN U COOPYKEHUN;

7) CornacoBaHue C BaZenbLaMu 3aTparMBaembix
TEPPUTOPUIA YCNOBUIM BbIpYOKM M Nepecagkn 3eseHblX

Haca*kaAeHuM;

8) Mpu nocagke WAM Nepecagke HacaXKAeHWUM
cornacoBaHue ¢ NpPeAcTaBUTENIAMU UHMKEHEPHbIX CEeTeN C
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OTKPbITUEM Opiepa Ha NpoBeAeHMe 3eMAsAHbIX PaboT.

BnaHK 3aaBneHMa gns NOAy4YeHUa MyHULMNANbHOMN
YCAYrM 3aABUTENlb  MOMET MNOAYy4YUTb NpU  JIMYHOM
obpauweHnm B Uicnonkome. dneKkTpoHHas popma H6raHKa
pa3smelLeHa Ha odumumManbHOM calite Mcnonkoma.

3asBaeHNE U NpuIaraemMble 4OKYMEHTbI MOTYT BbiTb
npeAcTaB/eHbl (HanpaBneHbl) 3aABUTENIEM Ha
H6yMarKHbIX HOCUTENSAX OAHUM M3 C/ieyHoLnX cnocoboB:

JIMYHO (NULOM, AENCTBYIOLLMM OT MMEHW 3aABUTENS
Ha OCHOBAHUU AOBEPEHHOCTH);

NOYTOBbIM OTMNPaBAEHUEM.

3aABneHMe W  [OKYMEHTbl Takke moryT ObiTb
npeacrtaBneHbl (HanpaBneHbl) 3asBUTeNeM B BUAe
3N1eKTPOHHOIo AOKYMEHTAa, MNOAMUCAHHOIo YCUNEHHOM
KBa/IMOUUMPOBAHHON 3/IEKTPOHHOM NOAMNUCHIO, Yepes
MHOOPMALMOHHO-TEIEKOMMYHUKALMOHHbIE cetu
obuero Aoctyna, B TOM ymcie yepe3 MHGOPMALMOHHO-
TENEKOMMYHUKAUUOHHYO ceTb «UHTepHeT», u EanHbIN
nopTan rocyAapCTBEHHbIX U MYHULMMANbHbIX YCAYT
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2.6. icuepnbliBaloWmii nepeyeHb
AOKYMEHTOB, HEOH6X04MMbIX B
COOTBETCTBUM C HOPMATUBHbIMMU
NPaBOBbIMM aKTaMu ANA
npeaocTaBaAeHNA MyHULMNANbHON
YCNyrun, KOTopble HaXo4ATCA B
pacnopa*KeHnm rocyAapCcTBeHHbIX
OpraHoB, OPraHOB MeCTHOro
CaMOYNPaBAEHUA U NHbIX
OpraHM3auuMmn N KOTopble 3aABUTENb
BNpaBe NpeAcTaBUTb, a TaKXKe
cnocobbl X NONYYEHUSA 3aABUTENAMM,
B TOM YMC/ie B 3/IEKTPOHHON popme,
NoOpALOK UX NpeacTaBAeHUs;
rocy4apcCTBEHHbIN OpraH, opraH
MeCTHOro camoynpasnieHnsa ambo
OopraHu3auma, B pacnoparKeHmnu
KOTOPbIX HaXOAATCA AaHHble
AOKYMEHTbI

Monyyatotca B paMmKax mexXBegomMCTBEHHOIO

B3aMMOENCTBUSA:

1) Bbinncka 13 EANMHOro rocyaapcTBeHHOro peectpa

HeABUKNUMOCTH (copeprkawas obuwenocTynHble
CBEAEHMA O 3apPerucTpMpoBaHHbIX MpaBax Ha OObBEKT

HeABUMKUMOCTH).

Cnocobwl nonydyeHna U nNopAaaoK npeacrtaBieHunA
AOOKYMEHTOB, KOTOpbleé 3aABUTE/Ib BMNpaBe NpeacrtasuTb,

onpeaeneHbl NYHKTOM 2.5 HacToAwero PernameHTa.

3anpeLlaeTcs TpeboBaTb oT 3aABUTENA

BbilenepevyncieHHblie AOOKYMEHTbl, HaxXxoaAlWMnecCA B

PACNoOpsAXKEHUU TOCYAAPCTBEHHbLIX OPraHoB, OPraHoB

MEeCTHOro cCamoynpasaeHna n UHbix OpFGHM38LI,I/IVI.

Hel'lpe,D,CTaBl'leHMe 3aABUTENIEM AOKYMEHTOB,
coaepxawnmx sBbilleyKa3saHHble CBeAeHWNA, HE ABNAETCA
OCHOBaHMEM A14 OTKa3a 3aABUTENO B NpeaoCTaB/1eHNN

ycnyru

2.7. icyepnbliBalOLWNIM NepeYveHb
OCHOBaHWI ANA OTKa3a B npueme
AOKYMEHTOB, HeobXxoaMMbIX ANA

OcHOBaHWsA ANA 0TKa3a B NpMeme JOKYMEHTOB:

1) NMopavya AOKYMEHTOB HEHaANEeXKaLMM INLOM;
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npenocTaBAeHUA MYHULMNANbHOM
ycnyrm

2) HecooTBeTcTBME NPEACTAB/NEHHbIX [JOKYMEHTOB
NepeyHtd OOKYMEHTOB, VYKa3aHHbIX B MyHKTe 2.5
HacToAwero PernameHTa;

3) B 3aABNEHUM W MNpUNAraemblXx K 3aABAEHUIO
OOKYMEHTAX MMEIOTCA HEeOroBOpPEHHble WCMApPaBAEHMSA,
cepbesHble noBpexKaeHus, He nossoastowme
O04HO3HAYHO UCTONIKOBATb UX COAEPMKAHME;

4) IlpencraBiacHre JOKYMEHTOB B HCHAIJIC)KALIHUI
opraH

2.8. VicuepnbliBaloLnNIA NepeYveHb
OCHOBaHWI ANA NPUOCTAHOBEHUA
WM OTKa3a B NpeaoCcTaBleHUN
MYHULIMNANBHOM YCAYTU

OcHOBaHWA ANA NPUOCTAHOBAEHWUS NPeAOCTaBAEHUSA
YCNYIrv He NpeayCMOTPEHDI.

OcHoOBaHMA AnA OTKa3a:

1) 3asBuTenem npeacTaB/iieHbl AOKYMEHTbl He B
nonHom obveme, NMbo B NpeaCTaBAEHHbIX 3aBIEHUMN U
(vnn) poOKymeHTax coaepKUTca HenosHaa u  (nau)
HefoCcToBEpPHan MHbOopMaLms;

2) NoctynneHne oTBeTa oOpraHa rocyAapCTBEHHOM
B/NIAaCTW, OpraHa MEeCTHOro camoynpasaeHuma nmbo
noABeAOMCTBEHHOM OpraHy rocygapCTBEHHOM BAACTU
WM OpraHy MecTHOro CaMoynpaB/iEHUA OpraHM3aLnmM Ha

Nopagok
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Me)KBeAOMCTBeHHbIVI 3anpoc, cenaeTenbCTByolero 06

OTCYTCTBUM  AOKYMeHTa UM (nam)  uHbopmauymuy,

HeobxoAMMbIX AN NPeAoCTaBAEHUS MYHULMUNAbHOM
YCNYru, €Ccin COOTBETCTBYIOWMA [OOKYMEHT He Obln

npeacraBaeH 3adaBuUTeNeEM No cobcTBEHHOM MHNUHNaTUBE

3) Haanume cnopa  Mexay  NOb30BaTeNAMMU

COCeAHUX 3eMe/IbHbIX Y4acTKOB MO BOMPOCY BbIPYOKY,
KPOHWPOBAHMIO M NOCAAKN AEPEBLEB U KYCTAPHUKOB

2.9. Nopapnok, paamep U OCHOBAHMA
B3MMaHWA rocyAapCTBEHHOM
NOLWANHbI UM UHOW NNATbI,
B3MMaeMOW 3a NpefocTaB/ieHne
MYHULMNANbHOM YCAYTU

MyHl/ILI,l/II'IafIbHaﬂ ycnyra npegocraBaaeTcA Ha

6e3B03mMe31HON OCHOBE

2.10. NepeyeHb ycayr, KoTopble
ABNAIOTCA HEOOX0AMMbIMU U
o0b6Aa3aTenbHbIMK ANA
npeaocTaBAeHUs MYHULMNANbHOM
YCAYrn, B TOM YUCNe CBEAEHMUA O
AOKYyMeHTe (AOKYyMeHTax),
BblJaBaemMoMm (BblJaBaeMbix)
OpraHM3auMaAMM, Y4acTBYIOLLMMU B

MpepoctaBneHne HeobxoaMMbIx W 006A3aTENbHbIX
ycayr He TpebyeTcs
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npeagocraBiaeHnmn myHMUmMnNnaabHbIX
ycnyr

2.11. NopAanok, pasmep U OCHOBAHUA
B3MMaHWA NNaTbl 32 NpefocTaBaeHune
yCAnyr, KOTopble ABNAIOTCA
Heob6xoAMMbIMKU N 06sA3aTENBbHBIMM
ANA NpenocTasieHna
rocyfapCTBEHHOM yCayru, BKAOYan
MHGOPMaLMIO O METOANKE pacyeTa
pa3mepa Takoun nnatbl

MpepnoctaBneHne HeobxoauMbIX W 00A3aTENbHbIX
yCnyr He TpebyeTtca

2.12. MaKcumasibHbIN CPOK
O)MAaHUA B o4Yepean npu nogave
3anpoca o npeaocTaBaAeHUn
MYHUUMMNANbHOM YCAYTU, YCAYTN,
npeaocTaBAAEMON opraHu3aumnen,
y4YacTBYIOLLEN B NPeaOCTaBEHUMN
MYHULMNANABHOM YCYTU, U NpU
NnoslyYyeHMn pesyabTaTta
npeaocTaBaAeHNA TaKUX yCayr

[lomaua 3asBiIeHUS Ha TOJYYEHUE MYHULMNAJIBHOU
YCIIYTY NPY HAJIMYUU OYepein - He Oosiee 15 MUHYT.

I[Ipy nosyyeHun pesyapTara NOPEAOCTABICHUSA
MYHHUIUIIAIBHON YCIYTH MAaKCUMAJIBHBIN CPOK OKHUIAHUS
B OUEpeIh HE JOJDKEH MPEBBIIATH 15 MUHYT

2.13. CpoOK 1 nopaaok perucrpauymm
3anpoca 3aaBuUTeNaA o

B Teuenue OIHOIro AaHsA € MOMCHTA HNOCTYIUICHUWA
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npenocTaBAeHUN MYHULMNANbHOM
YCNYTU 1 yCayru, npeaocTaBiaemon
OopraHu3auuen, y4acTByOLWEN B
npenocTaBAeHUN MYHULMNANbHOM
YCNyru, B TOM YMUC/IEe B 3/IEKTPOHHOM

3asBJICHUA.

3anpoc, MOCTYyNUBLUWKA B 3NEKTPOHHOW ¢opme, B
BbIXOAHOM (Npa3gHUYHbBIN) OeHb perncTtpupyeTca Ha
cneaylowmii 3a BbIXOAHbIM (Npa3aHMYHbIM) pabounia

AeHb
dopme
2.14. TpeboBaHUA K NOMELLEHUAM, B [IpenocraBnenue MYHULUITATBHOU YCIYTH
KOTOPbIX NPeAOCTaBAAETCA OCYLIECTBIAETCA B 3JaHUSAX U IIOMELICHUAX,
000py1I0BaHHBIX MPOTUBOIIOXKAPHOI CUCTEMOU 51

MYHMUMNANbHaA ycayra, K 3any
OXMOAHUA, MecTaM A5 3aN0/HeHMA
3anpocoB O NpeaoCcTaBNeHUN
MYHUUMMNANbHON yCNyruy,
NHOOPMALIMOHHbBIM CTEHAAM C
o6pasyamm nx 3anN0NHEHNA U
nepeyHem JO0KYMEHTOB,
HeobxoANMbIX ANA NPeAoCTaBNeHNS
KaXKA0M MYHULMMANbHOM YCAYTN,
pa3smeLLeHU0 N 0OPOPMIEHUIO
BM3ya/IbHOM, TEKCTOBOW U
MY/IbTUMEANIMHOM MHbOPMaLUK O
nopsagKe npeaocTaBAeHMA TaKoM
ycnyru, B TOm yncne K obecneyeHuto

CHUCTEMOM TOKApOTYIICHHUS, HEOOXOIUMOU MEOCTIBIO TS

odopmIIeHUS JIOKYMEHTOB, HH(POPMAITMOHHBIMHU
CTEHIaMHU.
OOecnieunBaeTcsi  OECHPENSATCTBEHHBIH  JTOCTYII

WHBAJIUJIOB K MECTY NPENOCTABICHUS MYHHUIMIAIBHON
yciuyrd  (yOOOHBIM  BXOJA-BBIXOJ B TOMELIEHUA U
NEPEMEILIEHHNE B UX MPEEIIax).

BusyanbHaAa, TeKctoBaa M MyAbTUMeAUNHas

MHPOpMaLUS o) nopaake npeAocTaBAEHUs

MYHUUMNANbHOW YCAYrX pa3mellaeTca B yAOOHbIX Ans

3aABuUTENEN mecTax, B TOM 4Yucne C y4d4eTom

OrpaHnN4YeHHbIX BO3MOKHOCTEN UHBAN naos
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AOCTYNHOCTU ANA MHBAIMAOB
YKa3aHHbIX 06EKTOB B COOTBETCTBUM
c deaepanbHbIM 3aKOHOAATE/ILCTBOM
M 3aKOHOoAaTeNbCTBOM Pecnybamku
TaTapcTaH 0 counanbHOM 3aWmTe
WHBANNAOB

2.15. lMokasatenn  AOCTYNHOCTUM U

KayecTBa MYHMUMNANbHOW yCnyru, B

TOM yucne KOJINYEeCTBO
B3aMMOAenCTBUIN 3aABUTENSA C
NO/IKHOCTHBIMMU nuamm npu
npeaocTaBaAeHUN MYHULMNANbHOM

ycnyrm . unUX nNpogonKMUTenabHOCTb,

BO3MOHOCTb noay4yeHums
nHdopmaumnm o) xoae
npepocTaBneHmn MYHMUMNANbHOWN
ycnyru, B TOM yucne C
MCNONb30BaHMEM  MHPOPMALMOHHO-

KOMMYHUKaLMOHHbIX TEXHO/IOTUIA,
BO3MOXHOCTb NMBO HEBO3MOMXKHOCTb
NONYyYEeHUA MYHUUMNANbHOM YyCAyru B

MHOrOpYyHKLNOHAIbHOM LeHTpe

MoKkasaTenamm  OOCTYNHOCTU npepocTaBAeHuA
MYHULUNANbHOM YCAYrY ABNAIOTCA:
PaCno/IOKEHHOCTb MOMELLEHNSA B

30HEe AOCTYNHOCTHU O6LLI,€CTB€HHOFO TPaHCNOPTAa,

Haan4yune HQO6XO,£I,VIMOFO Ko/in4yectBa cneunanncros,

a TaKXKe I'IOMELLI,EHVIVI, B KOTOpPbLIX OcCyWecTtBaAeTcA

npuem OKYMEHTOB OT 3aﬂBMT8ﬂeIZ;

HanMunme  uvcyepnbiBawoWwen  MHPopmaumum O

cnoco6ax, nopAagke “n CpOKax npeaocrtaBaeHunA

MYHULMNANbHOWN YCAYTM Ha MHGOPMALIMOHHbIX CTEHAAX,

MHOOPMALIMOHHbBIX pecypcax B cetn

«NHTepHeT», Ha EAMHOM nopTane rocyfapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT;

OKasaHune nomouwn WUHBaAMNOaAM B MNPeocnoIEHUN
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npeagocraBaeHnAa rocyaapCrBeHHbIX U
MYHUUUNANbHbIX YCNYyr (B TOM 4YUcCne B

NOJIHOM obbeme), B nrobom
TeppUTOpPMaNbHOM  noapasaeneHum
opraHa NCNONHUTEIbHO
pacnopaanTeNbHOro opraHa
MECTHOrO  CamoynpaB/eHus, no
BblOOpY 3anBuUTENA
(3KkcTeppuTOpPMaNbHLIN npUHUMN),
nocpeacTtsom 3anpoca o)
npenocTaBAeHUmn HECKONbKMX
rocyJapCcTBEHHbIX n (nnu)
MYHUUMMNANbHbIX ycnyr B
MHOTrOQYHKUMOHANbHbIX LLEeHTpax

npegocraBaeHnAa rocyaapCrBeHHbIX U

MYHUUMNANbHbIX ycnyr,
npeaycMmoTpeHHoro cratben  15.1
depepanbHOro 3aKOHa

(KomnneKcHbIM 3anpoc)

6apbepoB, MeLatowWwmx NoJYYEHUIO UMUK YCIYr HapaBHe
C APYTUMM NTNLAMM.

KauecTBo npepoctaBAeHMA MYHULMNANBHOM YCAYTU
XapaKTepusyeTca OTCYTCTBUEM:

oyepeaen npuv npueme W Bblaaye [JOKYMEHTOB
3aABUTENAM;

HapyLeHnit CPOKOB npeaocTaBaeHnn

MYHULMNANbHOWN YCNYTU;

¥anob Ha gencreuma (6e3gencrame) MyHULMMNANbHBIX
CAyXaLLMX, NPeaoCTaBAAOWMX MYHULMNANBHYIO YCAYTY;

¥anob Ha HEKOPPEKTHOE, HEBHMUMaATE/IbHOE

OTHOLLEHNE MYHUUMNANbHbBIX CAYXKaLWMX, OKa3blBaOLMUX
MYHULMNANbHYIO YCAYTY, K 3aABUTENAM.

an nogaye 3anpoca o npeagocraBaeHnn

MYHULMNANbHOW YCAYTM W NPU NOJIYyY4EeHUM pe3ynbTaTa
MYHULMNANbHOW YCAYrn, NpeanosaraeTca ogHOKpaTHoe

B3aMmogaencTemne AOIKHOCTHOTO nmua,
NPeAOCTaBNAOWEro  MyHUUMNAAbHYIO  yCayry, W
3aaBuTeNa.  [poAo/MKUTENbHOCTL  B3aMMOAENCTBUSA
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onpeaenserTcs pernameHToM.

NHdopmauma o] xoae npenocTasneHns
MYHUUMMNANbHOM  ycayrm  moXKeT ObITb  MosyvyeHa
3aABUTENIEM HaA CcauTte , Ha EpgmHOm

nopTane rocyAapcTBeHHbIX U MYHUUMNAAbHbIX YCAYT, B
MLL,

MpeaocTtaBneHMe MYHUUMNANbHOW YCAYyrKn 4epes
MHOTOQYHKUMOHANbHbIN LEHTP npeaocTaBaeHunA
rocyaapcTBeHHbIX U MyHUUMNANbHbIX ycnyr (ganee —
M®L), vypaneHHble paboune Mmecta MOL He
OCYLLLeCTBASIETCS.

MyHUUMNaNbHAA ycayra No 3sKCTeppuUTopuanbHOMY
NPUHUMINY W B COCTaBe KOMIJIEKCHOIO 3anpoca He
npeaocTaBnserca

2.16. UHble TpeboBaHMA, B TOM Yncne
Yy4YMTbIBaKOLWME OCOBEHHOCTH
npeaocTaBAeHNA MYHULMNANBHOM
YCNYrn N0 3KCTEPPUTOPUANBHOMY
npuHUMNy (B cnyyae, ecnu
MYHULMNANbHAA yCayra

Koncynpranuo 0 MOPSAIKE IIOJTyYEHHUS
MYHUIIUIIAJIBHONW YCIYTH B 3JIEKTPOHHON (PopMe MOKHO
IOJYyYuTh 4epe3 VIHTepHeT-pueMHYI0 WM 4epes
[lopTan rocygapCTBEHHBIX W MYHUUMUIAIBHBIX YCIYT
Pecny6siuku TarapcraHh.

B ciydae, ecim 3aKOHOM MpPEIyCMOTpPEHa Mojada
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npepocTaBAseTca no
3KCTEPPUTOPMANBHOMY NPUHLMNY) U
0COb6EeHHOCTM NpeaoCTaB/eHNS
MYHMUMMNANbHON yCNyru B
3/IeKTPOHHOM dopme

3asBJICHUSI O TIPEAOCTABICHUN MYHUIIUIIATLHON YCIYTH B
AJIEKTPOHHOU (hopMe 3asBICHHUE ToaeTcs yepe3 MNopTtan
rocyZAapCTBEHHbIX U MyHMUMNAAbHbIX ycnyr Pecnyb6amku
TatapctaH (http://uslugi. tatar.ru/) unm EanHblin nopTan
rocy4apCTBEHHbIX M MyHUUMNANbHbIX ycayr (PyHKumi)
(http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTaB, N0cNe[0BaTe/IbHOCTb U CPOKU BbINO/IHEHUA aAMUHUCTPATUBHDIX Npoueayp,
TpeboBaHUA K NOPAAKY UX BbINOJIHEHUA, B TOM YMcC/ie 0COBEHHOCTU BbINOJIHEHUSA
a4MMWHUCTPATUBHDIX NPOLEAYP B 3/IEKTPOHHOU popme

3.1. OnucaHme nocnenoBaTeNIbHOCTM  AEUCTBUM  Npu  NpesoCcTaBieHUM
MYHULMNANbHOW YCNYTU

3.1.1. MNpepocTaBieHNne MYHUUMNANbHOM YyCNyrn BKAOYaeT B cebs cnepytouwme
npoueaypsbl:

1) KOHCYNbTUPOBAHWE 3aABUTENSA;
2) NPUHATUE U perncTpauma 3anaB/eHus;

3) dopmupoBaHME M HanpaBleHUE MEeXBEAOMCTBEHHbIX 3arnpocoB B OpraHbl,
y4yacTBYIOLLME B MPeAoCTaBAEHNUN MYHULIMMANbHOMN YCYTy;

4) cocTaBNeHMe akTa KOMUCCUK;
5) nogrotoBKa pesyibTata MyHUUUNANbHOMN yCayru;

6) BblAa4a 3aABUTENIO0 Pe3y/ibTaTa MyHULUNANbHOM YCAYT.

3.2. OKa3aHne KOHCYNbTaLUUM 3aABUTENIO

3.2.1. 3aaBuTenbp BnpaBe obpatutbca B OTAen AMYHO, no TenedoHy M (Mawm)
3NIeKTPOHHOM NoyTe ANA  NONYYEeHUA KOHCYNbTaUMA O MopsaKe MoJsyYyeHun
MYHULUMMNANbHON YCAyTL.

Cneumanuct OTgena KOHCYAbTUPYET 3aABUTENA, B TOM 4YMc/ie No cocTaBy, popme
npeacTaBAsSeMoin AOKYMEHTALMN U APYrMM BONPOCcam ANAA NOAYYEHUA MYHUUMNANbHON
YCNYrn n Npu Heob6X0AMMOCTMN OKa3bIBAET MOMOLLb B 3aN0JHEHUM BNaHKa 3aABeHUA.

Mpoueaypbl, yCTaHaB/AMBAaEMble HACTOALMM MYHKTOM, OCYLLECTBAAKOTCA B AEHb
obpalleHns 3aasuTtens.
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Pe3synbTaT npoueayp: KOHCynbTauMuM no coctaBy, ¢opme npencrtaBasemon
AOKYMEHTaUMM U APYTMM BOMPOCAM NONYYEHUA pa3peLleHms.

3.3. MNpuHATME N perucTpauma 3a8BAeHNS

3.3.1. 3aaBuTENb NNYHO, Yepe3 AoBepeHHoe nnuo uan dyepes MOL, yaganeHHoe
paboyee mecto MOL nopgaer nUCbMeEHHOe 3aABfEHME O NpPeaoCTaBAEeHUM
MYHUUMNANbHOMN YCIYTM U NMpeacTaBnAeT AOKYMEHTbl B COOTBETCTBMM C MyHKTOM 2.5
HacToAwero PernameHTa B OTgen.

3asBneHNe O NPeaoCTaBNEHUM MYHUUMMNANBHOW YCAYrM B 3NEKTPOHHOW dopme
Hanpasnaetca B OTAeN NO 3/N1EKTPOHHOW noyTe WAM Yepe3 WHTepHeT-NnpUemMHyto.
Peructpauma 3afaBNeHMA, MNOCTYNMBLLUEINO B 3J/IEKTPOHHOW ¢opme, OCyLecTBAAeTca B
YyCTaHOB/NIEHHOM NMopsAAKe.

3.3.2.Cneunanuct OTaena, Beaywmin npuem 3asB/IEHUN, OCYLLLECTBAAET:
YCTaHOB/AIEHUE NINYHOCTU 3aABUTENSA;
NPOBEepPKY NOJHOMOYNI 3asaBUTENSA (B C/ly4ae AeACTBUA NO JOBEPEHHOCTH);

NPOBEPKY HANNUYMA OOKYMEHTOB, NPEAYCMOTPEHHbIX MYHKTOM 2.5 HactoAwero
PernameHTa;

NPoOBEPKY COOTBETCTBUA npegcraBaeHHbIX AOKYMEHTOB YCTaHOBJ/IEHHbIM
Tpe6OBaHMﬂM (Ha,u,nemam,ee Od)OprIeHMe KOMnum AOKYMEHTOB, OTCYTCTBUNE B JOKYMEHTAX
NnoAYUCTOK, MPUMUNCOK, 3a4EPKHYTbLIX CZ1I0B N UHbIX HE OTOBOPEHHDbIX MCﬂpaBﬂeHMl;'I).

B cnyyae otcyTcTBUA 3amedaHunii cneymanuct Otaena ocywecTBaserT:
NPUeM 1 perucTpaumio 3asBeHMA B CNeLnanbHOM XKypHane;

BPYYEHME 3aABUTENIO KOMUM ONUCKU MNPEeACTaB/IEHHbIX AOKYMEHTOB C OTMETKOM O
Aate npuema [OKYMEHTOB, MPUCBOEHHOM BXOAALWEM HOMepe, AaTe U BPEMEHMU
NCNONHEHUA MYHUUMNANBHOWN YCNYTU;

HanpasaeHmne 3aABNAEHNA Ha PAaCCMOTPEHUE PYyKOBOOAUTENIHO Ncnonkoma.
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B cnyyae HannumA OCHOBaHWIM ANs OTKasa B NpUemMe AOKYMEHTOB, Creunanuct
OTpena, Beaywmi Nnpuem AOKYMEHTOB, yBeAOM/IAET 3aABUTENA O HAJIMYUU TPENSTCTBUI
JUISL PETUCTPALIMH 3asIBJICHUS U BO3BpaIllaeT eMy JOKYMEHTBI C MUChbMEHHBIM OOBSICHEHHUEM
COJICp>KaHMS BBISBJICHHBIX OCHOBAHUM JIJIsI OTKa3a B MpUEME JTOKYMEHTOB.

Mpoueaypsbl, ycTaHaBAMBaEMble HAaCTOALMM MYHKTOM, OCYLLECTBAAIOTCA:
npuem 3anaBAeHUA U AOKYMEHTOB B TedyeHune 15 MuHyT;

perncrtpauna 3aAasBsieHnA B TeyeHMe oOoAHOro AgHA C MOMEHTA NOoCTynjaeHuA
3aABEHUA.

PesynbtaT  npoueayp: MNPUMHATOE M 3apPerucTpMpoBaHHOE  3asBlEHMe,
HanpaB/leHHOe Ha PacCMOTPeHME pykoBoguTento Mcnonkoma waM BO3BpaLLEHHble
3aABUTENIO AOKYMEHTbI.

3.3.3. PykoBogutenb WMcnonkoma paccmaTpuBaeT  3aABJ/ieHUe, onpegensaeT
NCNoNHUTENA N HanpasAaAaeT 3aasneHne B OTaen.

Mpoueaypa, ycTaHaB/iMBaemMaa HACTOAWMM NMYHKTOM, OCYLW,EeCTB/AeTCA B TeyeHue
OA4HOro AHA C MOMEHTa PETNCTPaALNUN 3aABNEHNA.

Pe3yanaT npoueaypbl: HanpaBaeHHoOe NCNOJIHUTENIHO 3aABNEHNE.

3.4. (DOpMI/IpOBaHMe M HanpaBaeHne mexBeOMCTBEHHbLIX 3aMpPoOCOB B OpraHbl,
ydyactByrouime B npeagocraBieHnm MyHMLI,MI'IafIbHOI‘/JI yCcnyru

3.4.1. Cneumanuct OTaena HampaBigeT B DJIEKTPOHHOU QopMe MOCPEenICTBOM
CUCTEMBl  MEXBEJAOMCTBEHHOIO  JJIEKTPOHHOI'O  B3aWMMOJACHCTBUSA  3ampoc O
IIPENOCTaBICHNN Bhinrcku n3 EQUHOTO rocy1apcTBEHHOTO peecTpa IpaB Ha HEIBUKMMOE
UMYIIECTBO M CHEJIOK C HUM (coaepkamied oOLIeNOCTYIHBIE CBEIEHUS O
3aperuCcTPUPOBAaHHBIX MPaBax Ha OOBEKT HEABMIKUMOCTH).

Mpoueaypbl, yCTaHaBAMBAEMble HAaCTOAWMM MYHKTOM, OCYLLECTBAAKOTCA B TeYeHue
ogHoro paboyero AHA C MOMEHTA MOCTYNAEHWs 3aABAEHUA O NpPeaocTaBAeHUN
MYHULMMNANbHOM YCAYTW.

Pe3synbTaT Nnpoueaypbl: HanpaBAeHHbIM 3anpoc.
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3.4.2. CnenuanaucThl MOCTABIIMKOB JAHHBIX HA OCHOBAHHMH 3aI1pOca, MOCTYIHBILIETO
yepe3 CHUCTeMY MEKBEIOMCTBEHHOTO JJIEKTPOHHOTO B3aMMOJCHCTBHSI, MPEIOCTABISIOT
3ampaliMBaeMble  JIOKYMEHTHI (MHGOPMAIMIO) WAM  HANpaBAAlT yBegoMaeHua o6
OTCYTCTBMM [OKYMeHTa M (Mnun) mHbopmauun, HeobxoAMMbIX ANA NpefocTaBAeHUA
MYHUUMMNANbHOM ycnyru (ganee — ysegomneHune ob otkase).

Mpoueaypbl, YCTaHaB/IMBAaEMble HACTOALLMM MYHKTOM, OCYLLECTBASIOTCA B TEYEHUNE
Tpex AHel COo AHA NOCTYNAeHWA MeXBeLOMCTBEHHOro 3amnpoca B OpraH uWau
OpraHu13aumio, NPeaoCTaBAAOWME OKYMEHT U MHGOPMALMIO.

Pe3ynbTaT npoueayp: AOKYMeHTbl (cBeaeHua) nmbo ysegomneHuve o6 oTKase,
HanpaBneHHble B OTaen.

3.5. CocTtaBneHune akta Kommccum

3.5.1.Cneunanunct OTgena ocyLLecTBnAeT:

NMPOBEPKY [AOCTOBEPHOCTM CBEAEHWN, COAEPXMAWMXCA B MNPEACTaB/IEHHbIX
[OKYMEHTaXx;

obopmneHne y4yeTHOro fAena (KomnnekTauma BCEX AOKYMEHTOB B OTAE/bHYHO
nanky);

HanpasaeHne y4eTHoro gejia Ha pacCMoTpeHmne KOMMCcCnm anAa CoCtaBa1eHNA aKTa.

Mpoueaypsbl, yCTaHaBIMBaEeMble HAaCTOALLMM MYHKTOM, OCYLLECTBAAKOTCA B TedeHune
O4HOro AHA C MOMEHTa NOCTYyNNAEHNA OTBETOB HA 3aMNpPoOChl.

PesynbpTaT nmponeayp: y4eTHOE 1510, HaPaBJICHHOE B KOMHCCHIO.

3.5.2. CekpeTapb KOMHCCHH OCYIIIECTBIISCT:

U3Y4YCHHUE TIOCTYMUBIINX IOKYMEHTOB,;

Ha3HAUYCHHWE JaThl OCMOTpPA MECTa PACIIOJIOKEHUS JEPEBbEB WM KYCTapHHKOB,
MOJIJICXKAIINX BBIPYOKE, KPOHUPOBAHHIO I OCMOTpPA MECTA IMOCAIKH;

U3BEIIIEHUE YJICHOB KOMUCCHUH U 3asBUTENS O IaTe€ OCMOTpA.

[Tpomemypsl, ycTaHABIUBAaEMblE€ HACTOSIIAM TYHKTOM, OCYIICCTBIISIOTCS B TCUCHHE
JIBYX THEH C MOMEHTA MOCTYIUICHUSI IOKYMEHTOB.

PesynpTaT nporienyp: u3BEIIeHNE YWICHOB KOMUCCHUHU U 3asIBUTEINS O JaTe OCMOTpA.

3.5.3. B Ha3HaueHHBIA JI€Hb KOMHUCCHUS BBIXOJUT HA MECTO M OCYIIECTBISIET C
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y4acTHEeM 3asBUTCIII OCMOTP JCPEBBEB, IOMICKANIMX BeIpyOke. Ilo pesynbratam
00clieIoBaHMS COCTABISIETCS aKT 00cienoBanus (rmpuiaoxenue Ne3).
Mpoueaypbl, yCTaHaBAMBaEMble HACTOALLMM MYHKTOM, OCYLLECTBNAIOTCA B AEHb

ocmoTpa.

Pe3synbTaT npoueayp: aktT obcienoBaHUA, HanpaBAeHHbIM cneunanmcty OTgena.

3.6. MNoarotoBKa pesyibTata MyHULUNANBHOMN YCayrn

3.6.1. Cneumanuct OTaena Ha OCHOBAHMWU aKTa obcneaoBaHWUA, NPeacTaBNEHHOIo
KOMWUCCUEN, MOAroTaBAMBaEeT MNPOEKT pa3peleHua Ha BblpybKy aepeBbeB (ganee —
paspelleHne) UM NPOEeKT yBeaoMAeHMA 06 OTKase B NpeaoCcTaBAeHUN MyHULMMNANbHON
ycnyrm (manee — yBegoM/JIeHME) M HanpaBisAeT Ha COr/lacoBaHME pPYKOBOAMTENO
MCNONHUTENBHOIO KOMUTETA.

Mpoueaypa, ycTaHaB/iMBaemMaa HACTOAWMM NMYHKTOM, OCYLW,EeCTB/AeTCA B TeyeHue
ABYyX AHEVI C MOMEHTa NOCTYN/Z1IEHNUA aKTa 06CI'IELI,OBaHMFI.

PesynbTaT npoueaypbl: HanpasBAeHHbI Ha MoAMUCb MNPOEKT paspelleHun
(yBegomneHus).

3.6.2. PykoBogutens McmonkoMa moOAMHMCHIBAeT pemnieHue (yBEIOMJICHUE) W
HaIpaBJIseT CICIUANKNCTY JJIS BBIAYH 3asBUTEITIO.

[Ipouenypa, ycTaHaBIMBaeMasi HACTOSIIUM ITYHKTOM, OCYIIECTBISICTCS B TEUCHUE
OJTHOTO JHSI C MOMEHTA OKOHYAHUS TIPEABIAYIIEH POy PHI.

Pesynprar mporeaypsl: HampaBlIEHHOE CHEIHAIMCTY MOMANKUCAHHOE pa3pelieHue
(yBEeJOMIICHHE).

3.7. Bblgaya 3aaBuTENIO pe3ynbTaTa MyHULMNAAbLHOW YCAyTrn

3.7.1. Cneumanuct Otaena perncTpupyet paspelleHune (yBegomneHue) n Bblaaet
3aasutento 1Mbo HanpasaseT No nouTe.

MpoueAaypbl, ycTaHABAMBAEMbIE HACTOAWMM NYHKTOM, OCYLLECTBAAIOTCA:
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B TeyeHue 15 MUHYT - B C/Z1y4ae TINYHOTOo I'IpM6bITMFI 3aABUTENA;

B T€YEHHUE OJIHOTO JHS C MOMEHTAa OKOHYAaHUS MpeIbLAyIIeH Npoleayphl, B clydae
HaIpaBJIeHUs OTBETA MOYTOBBIM OTIPABICHUEM.
PesynbpTaT npoueaypsl: BelIaHHOE (OTIIPABICHHOE) YBEIOMIICHHUE.

3.8. Mcnpapienne TEXHUIECKUX OMTHUOOK.

3.8.1. B cimyyae oOHapyXeHUSI TEXHUYECKOW OIMOKHA B JOKYMEHTE, SIBIISIOIICMCS
pe3yabTaTOM MYHHIIUTIAIBHOW YCITYTH, 3assBUTENb MTpecTaBisieT B OTae:

3asiBJICHHE 00 MCIIPABICHUH TEXHUYCCKON OOk (TpritoskeHue Ned);

JIOKYMEHT, BBIJAHHBIA 3asgBUTEII0 KaK pPe3ylbTaT MYHHIIMITAILHOW YCIyTH, B
KOTOPOM COJICP’KUTCS TEXHUYECKast OINOKa,

JOKYMEHTBI, MMEIOIIUE IOPUIUYECKYI0 CHIIY, CBHJIETEIBCTBYIOIIME O HAJIUYUU
TEXHUYECKOU OIIMOKH.

3asBreHre 00 WCHPABICHUM TEXHUYECKON OMIMOKM B CBEICHUSAX, YKa3aHHBIX B
JOKYMEHTE, SIBJISIONIEMCS] PE3yJIbTaTOM MYHHIIMIIATBHON YCIYTH, MMOJASTCS 3asBUTEICM
(YNOJTHOMOYEHHBIM TPEJCTABUTEIEM) JIMYHO, JHOO TOYTOBBIM OTIPABICHUEM (B TOM
YHuclIe C UCIOJb30BAHMEM OJJIGKTPOHHOW TMOYTHI), MO0 dYepe3 eAMHBIA TmopTal
TOCYy/IapCTBEHHBIX M MYHHIMITAJBHBIX YCIYT WJIA MHOTO(PYHKIIMOHATBHBIA IICHTP
NPEI0CTABIICHUS TOCYJaPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT.

3.8.2. Cnenmanuct, OTBETCTBEHHBIN 3a MPHEM JTIOKYMEHTOB, OCYIIECTBIISICT IMPUEM
3asBIICHUSI OO0 WCIPABICHUH TEXHUYCCKOW OIMUOKH, PETUCTPUPYET 3asiBICHHE C
NPUIOKCHHBIMH JOKYMEHTAMU | Tiepeaaet ux B OTuern.

[ponenypa, ycraHaBiIMBaeMasi HACTOSIIUM ITYHKTOM, OCYIIECTBIISICTCSI B TEUCHUE
OJTHOTO JTHS C MOMEHTA PETUCTPAIINU 3asBJICHHUS.

PesynmpTar  mpoueaypbl:  NPUHATOE W 3apETUCTPUPOBAHHOE  3asBJICHUE,
HaNpaBJICHHOE HA pacCMOTpeHue crienuanucty Otena.

3.8.3. Cnemmammct Otaena paccMaTpuBaeT MOKYMEHTHI M B IEJISIX BHECEHHUS
UCMPABJICHUH B JOKYMCHT, SBIISIFOIIUIACS pPE3yJIbTaTOM YCIYTH, OCYIICCTBIISICT
HpPOIEIYPhl, TMPEIyCMOTPEHHBIE IyHKTOM 3.6 HacTtosmiero PerimameHta, W BbIIAaeT
UCIIPABJICHHBIA JOKYMEHT 3asiBUTEIIO (YHOJIHOMOYCHHOMY MPEICTABUTEII0) JTMYHO IOJ
pPOCIICh C W3BIATHEM Y 3asgBUTENs (YIOJTHOMOYECHHOTO TIPEICTAaBUTEIISI) OpHUTHHAJIA
JOKYMEHTa, B KOTOPOM COJEPKHTCS TEXHHYECKas OIHMOKa, WM HAMpaBsSeT B ajpec
3asABUTEJII TOYTOBBIM OTIPABICHHEM (ITOCPEACTBOM JJICKTPOHHOW IOYTHI) MHCHMO O
BO3MOXKHOCTH TIOJydeHHUsS JOKyMEHTa Mpu mpenocraBicHnn B OToen opurnHaia
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JIOKYMEHTAa, B KOTOPOM COJIEPKUTCS TEXHUYECKask OMMOKa.

[Ipouenypa, yctaHaBIMBaeMasl HACTOSAIIUM ITYHKTOM, OCYIIECTBIISIETCS B TE€UEHHE
Tpex AHEW mocie OOHapYKEHUS TEXHUYECKOW OIMMOKM WM TOJY4YeHHsS OT JII00O0TO
3aMHTEPECOBAHHOTIO JIMIA 3asBJICHUS O AOIMYIIEHHOW OIIHOKE.

PesynbpTaT npoueayphl: BbIIaHHBIN (HAIIPABJICHHBIN ) 3aIBUTEIIO IOKYMEHT.

4. llopsiaok u popMbI KOHTPOJIA 32 MPEeAOCTABJICHHEM MYHUIUIIAJIbHON YCIyTH

4.1. KoHTpOJb 32 MOJIHOTOM M Ka4€CTBOM IPENOCTABICHUS MyHULIMITAILHON YCIIyTH
BKJIFOYAET B ceOs BBISBICHUE M YCTPAHEHHE HApyLICHWH IpaB 3asBUTENEH, IIPOBEICHUE
IPOBEPOK COOIOACHUS MPOIEyp NPEAOCTaBICHHUSI MyHUIIUIIAIbHON YCIIYTH, IIOATOTOBKY
peumieHuid Ha gaeuicTtBus  (Oe3AeHCTBHE) JOKHOCTHBIX — JIMI[ OpraHa MECTHOIO
CaMOyIIPaBJICHUS.

dopMaMu KOHTPOJIA 3a COOJIOJIEHUEM HCIIOIHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP
SABJISIFOTCS:

1) npoBepka W COIJIACOBAaHHE IPOCKTOB JIOKYMEHTOB TIO MPEIOCTABICHHUIO
MYHUIUIAIBHON yCIIyTH. Pe3ylIbTaTOM IIPOBEPKU SABISAETCS BU3UPOBAHUE MIPOEKTOB;

2) IPOBOMMEBIC B YCTAHOBJIICHHOM IMOPSIIKE IPOBEPKHU BEJICHUS JICIONPON3BOJICTRA;

3) mpoBelieHHE B YCTAHOBJICHHOM IOPSIKE KOHTPOJBHBIX TMPOBEPOK COOIIOICHHUSI
MPOLEAYP NMPEAOCTABIEHNS MYHUIIUIIALHON yCIIyTH.

KoHTpoJibHBIE TPOBEPKU MOTYT OBITh IJIAHOBBIMU (OCYILIECTBIATHCS HA OCHOBAHUU
MOJIYTOJIOBbIX MJIM TOJOBBIX IUIAHOB palOOThl OpraHa MECTHOTO CaMOYIPAaBIEHUS) U
BHEIUIAHOBBIMHU. IIpu INpoBeneHUM IIPOBEPOK MOTYT PACCMAaTPUBATHCA BCE BOIPOCHI,
CBSI3aHHBIE C MPEAOCTaBICHUEM MYHMIMIIAIBLHOW yCIyru (KOMIUIEKCHBIE TPOBEPKH), WIH
10 KOHKPETHOMY OOpaleHHUIO 3asBUTESL.

B mensx TeKymero KOHTPOJIA MCIHOJIB3YIOTCS CBEIEHMS, HWMEIOIMeEcs B
ANIEKTPOHHOM 0a3ze JaHHBIX, CIOy>KeOHas KOPPECHOHACHIMS, YCTHAsT W NHUCbMEHHAas
uHbopMaIUs CHEUUATUCTOB, OCYIIECTBISIONMIMX BBINOJHEHUE aJMUHUCTPATUBHBIX
IpoLEAYp, )KYPHAJIbI y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U APYTUE CBEACHUS.

Jlns ocyliecTBIEeHHsT KOHTPOJIS 32 COBEPUIEHHEM ACUCTBUM NPHU IMPEIOCTABICHUN
MYHULIMIIAIBHOM  yCIYTM WM IPUHATHM pelmieHud pykooaureno  HMcemosmkoma
MIPEACTABIISIFOTCS CIIPABKH O PE3yJIbTaTax MPeIOCTaBICHUS MyHUIIMIAIBHON YCIIyTH.

O cnyyasx ¥ OpUYMHAX HAPYIICHHUS] CPOKOB, MOCIIETOBATEIBHOCTH U COACPKAHUS
aAMUHUCTPATUBHBIX MPOLEIYP CHEHUATUCTH HEMEAJIEHHO UH(OOPMUPYIOT PYKOBOAMUTES
OpraHa, MPEIOCTABIIONIEN0 MYHULUIIAIBHYIO YCIYyry, a TakKKe NPEeANPUHUMAIOT
CPOYHBIE MEPBI IO YCTPAHEHUIO HAPYIIEHUIN
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4.2. Tekymuii KOHTPOJb 3a COOJIOJIEHHEM IIOCJIEeJIOBATEIIbHOCTH JICHCTBUH,
ONPEAECIECHHBIX aIMHUHUCTPATUBHBIMU npoueypaMu o MPEI0CTABICHUIO
MYHHUIUIIAIBHON YCIIYTH, OCYIIECTBISIETCA 3aMECTUTENIeM pykoBoautens Mcnonkoma 1o
UHPACTPYKTYpHOMY Ppa3BUTHIO, OTBETCTBEHHBIM 33 OpraHW3alydi0 pabOThI 1O
NPEIOCTABICHUID MYHUIUNAIBHOM  YCIyTM, a TakXe CHeUHaJIUCTaMu  OTAena
UH(PPACTPYKTYPHOTO Pa3BUTHUSI.

4.3. [lepeueHb JOJDKHOCTHBIX JIMI[, OCYIIECTBISIOMIMX TEKYIIUH KOHTPOJIb,
YCTAHABJIMBACTCS TOJIOKCHUAMHU O CTPYKTYPHBIX MOJAPA3JCICHUSAX OpraHa MECTHOTO
CaMOYIIPABJICHHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

[To pe3ynbpraTaM NMPOBEACHHBIX MPOBEPOK B CIydac BBIABICHHS HApYyIIECHUN MNpaB
3asBUTENIC BUHOBHBIEC JIMIA MPUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKOHOJATENLCTBOM Poccutickon deaeparuu.

4.4, PykoBoauTeNIh OpraHa MECTHOTO CaMOYIIpaBJeHHUS HECET OTBETCTBEHHOCTH 3a
HECBOECBPEMEHHOE PaCCMOTPEHHE 0OpaIlICHHH 3assBUTEICH.

PykoBoautens (3aMecTUTEIh PYKOBOJUTENSA) CTPYKTYPHOTO TIOIpa3AeICHUs] OpraHa
MECTHOTO CaMOYTpABJICHUSI HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (WJIN)
HEHAJJIEKAIIEE BBINOJHEHNE AJIMUHUCTPATUBHBIX JCWCTBUM, YKa3aHHBIX B pasuene 3
HacTosmero Perimamenra.

JIOMKHOCTHBIE JIMIA U UHBIE MYHHIMITAIBHBIE CITYKAIIIUE 34 PEIICHUS U JCUCTBUS
(6e3neticTBue), TpUHUMAaeMble  (OCYIISCTBIIEMbIE) B  XOJIe  MPEIOCTaBIICHUS
MYHUIUTIAJIBHOMN YCIIYTH, HECYT OTBETCTBEHHOCTD B YCTAaHOBJICHHOM 3aKOHOM TOPSIJIKE.

4.5. KoHTpoab 3a Ipe10CTaBICHUEM MYHHITUTIAIBLHOM YCIIYTH CO CTOPOHBI IpaXkiaaH,
UX OOBEIMHEHHM W OpraHu3aluil, OCYIIECTBISIETCS TOCPEICTBOM  OTKPBITOCTH
NEATEIbHOCTH OpraHa MECTHOTO CAMOYMNPABICHUS MPU MPEIOCTABICHUA MYHUIIUNIATBHOW
YCIIYTH, TOJY4YEHUsl TMOJHOM, aKTyaJdbHOM M JOCTOBEpPHOW HHGOpPMAIMU O MOPSIKE
MPEOCTaBICHUS MYHHUIIUIIAIbHOW YCIYTH U BO3MOXHOCTH JOCYACOHOTO PacCMOTPEHUs
oOparenuii (3kaao0) B poliecce Mpea0CTaBIeHUs MyHUITUTIATLHOW YCITYTH.

5. JocyaebHbiii (BHecyaebHblii) nopAAOK 06)KanoBaHUA pelleHuin n genucTBumn
(6e3peiicTBMA) opraHa, NnpeAoCTaBAAIOLWEr0 MYHULUNANBHYIO YCAYTY,
MHOropyHKLMOHANbHOIO LLEHTPA NpeaoCcTaB/NeHNA FOCYAAPCTBEHHDbIX U
MYHULMNANbHbIX YCAYT, OpraHu3auuim, ykasaHHbix B 4yactn 1.1 ctatbm 16
depepanbHOro 3akoHa ot 27.07.2010 N2210-d3, a TakKe UX AO0MKHOCTHbIX UL,
MYHULMNANbHbIX CAYXKalKUX, paboTHUKOB
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5.1. Monyyatenm MyHUMUMNANABHOW YCAYTM MMEKT NpaBO Ha ob6)KanoBaHue B
aocyaebHom nopaake aenctsnin (besnenctens) cCoTpyaHnKos Micnonkoma, y4acTBYHOLMX
B NpenocTaBAeHUM MyHULUMNanbHOMN ycayry, B icnonkom mam 8 CoBeT MyHMUMNANABHOTO
obpasoBaHuA.

3aABuTENIb MOXKET 06PATUTLCA C Kanobown, B TOM YMC/ie B CAEAYIOLNX CAYYAAX:

1) HapylleHWe CcpoKa perucTpauMM 3anpoca 3asBuUTeNs O NpeaocTaBAeHUM
MYHUUMNANbHOW YCAYTH;

2) HapyLLeHMne CpoKa NpeaoCcTaBNeHUS MYHULIMNANBHOM YCAYTU;

3) TpeboBaHMe y 3aaBUTENA AOKYMEHTOB UAM MHPOpMAUMK nMbo OCyLLEeCTBAEHMUA
AENCTBUIA, nNpeacCTaBNeHMEe WAM  OCYL,EeCTBJEHME KOTOPbIX He nNpeaycMOTPEHO
HOPMaTUBHbIMM MPABOBbIMM aKTamu Poccuiickor Pepepaunmn, Pecnybnmkm TaTapcTah,

MYHWULMNANbHOIO palioHa ANA NPeaoCcTaBfeHUA MyHUUMNANbHOW YCAYTN;

4) 0TKA3 B MNpueme [OKYMEHTOB, MNpenoCTaBleHMEe KOTOpbIX MNpeayCMOTPEHO
HOPMaTUBHbIMM MPABOBbIMM aKTamu Poccuiickon ®epepaunmn, Pecnybnmkm TaTapcTah,
MYHUUMNANbHOIO panMoHa AaA NpenoCcTaBAeHUA MYHUUMMNANAbBHOM YyCayrun, y

3aABUTENA;

5) oTKa3 B nNpenocTaBieHUN MYHULMNANLHOW YCAYrM, eCIM OCHOBAHMA OTKasa He
npeaycMmoTpeHbl dpeaepanbHbIMU 3aKOHAMU U MNPUHATBIMW B COOTBETCTBUU C HUMM
WHbIMW HOPMATMBHbIMW NPABOBbIMM aKTaMu Poccuitickolt dPeaepauuun, 3aKoHamMK WU
MHbIMW HOPMATMBHbIMM NPABOBbIMM akTamu Pecnyb6anKkmn TaTtapcTaH, MyHULMMAAAbHbIMM
NPaBOBbIMW aKTaMU;

6) 3aTpeboBaHMe OT 3aABUTENSA MPU MNPEAOCTAaBAEHUM MYHULMNANBHOW YCAYrK
naatbl, He NPeAyCMOTPEHHOM HOPMAaTUBHbIMM NPABOBbIMU aKTaMu PoccuiicKkomn
depepaumn, Pecnybnmkm TatapcTaH, MYHULMMNANbHOrO PaNoHa;

7) oTka3 Wcnonkoma, A[OMKHOCTHOrO Aunua  Mcnonkoma B McnNpaBaeHUM
AONYLEHHbIX OneyaTok W owuboKk B BblAAHHbIX B pe3ynbTaTe nNpeaoCcTaB/leHUs
MYHULMNANAbHOM YCAYrM OO0KYMeHTax AMbo HapylweHue YCTaHOBJIEHHOrO CPOKa TaKMUX
ncnpaB/ieHunn;

8) HapylweHne CcpoKa WAM MopsAKa BblAauYM [OOKYMEHTOB MO pe3ynbTaTam
npeaocTaBAEHUA MyHULMNANBHOWN YCAYT;
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9) npMocTaHOBNEHWE NPEeAOCTaBAEHMA MYHMUMUNANAbHOW YCAYrM, €CIM OCHOBAHMA
NPUOCTAHOB/IEHUA He MNpeaycMoTpeHbl ¢eaepanbHbIMM 3aKOHAMM U MPUHATbBIMK B
COOTBETCTBMM C HMMW WHBIMW HOPMATUBHbIMM MPaABOBbIMM aKTamum Poccuinckon
depepaunmn, 3aKOHaMM U MHbIMM HOPMATUBHbIMM MNPABOBbIMM akTamu Pecnybanku
TaTapcTaH, MyHMLUNANAbHbIMM NPABOBbIMW aKTaMK;

10) TpeboBaHMe y 3asBuTeNa nNpU NPeaoCTaBAEHUN MYHULUNANbHOM YCAyru
NOKYMEHTOB MAM WMHbOPMaLUKM, OTCYTCTBME WU (MAKM) HEOOCTOBEPHOCTb KOTOPbIX He
YKa3blBaMCb NPU NepBOHAYa/IbHOM OTKase B NpMeme AOKYMEHTOB, He0bXxoaAuMbIX AN
npenocTaBNeHUA MyHUUMMNANbHOM ycayrn, aMbo B NpeaoCcTaBA€HUM MYHULUMMNANbHON
YC/IyrY, 33 MUCKAOYEHMeM C/lyyaeB, NpeayCMOTPEeHHbIX NMyHKTOM 4 vyactu 1 ctatbu 7
depepanbHOro 3akoHa Ne 210-P3.

5.2. }Kanoba Ha pelweHuna n aelcteua (besnenictene) opraHa, NpeaocTaBAsIOWLEro
MYHUUMMANbHYKO  YCAyry,  OO/IKHOCTHOTO  /Mua@  OpraHa, NpeaoCTaB/AOLLEro
MYHUUMMANbHYKO  YCAYTY, MYHUUMMANAbHOIO  CAY)Kalero, pPyKOBOAWUTENA OpraHa,
NPenoCTaBAAOWEro MyHUUMNAAbHYIO YCAyry, NOAAeTcA B MNUCbMEHHOM ¢opme Ha
6yMaXHOM HOCUTEeNe Uan B 3NEKTPOHHOM dopme.

*anoba moxeT 6bITb HanpasneHa no noyte, yepes M®L, ¢ mcnonb3oBaHUEM
MHPOPMALMOHHO-TENEKOMMYHUKAUMOHHOM ceTu "UHTepHeT", oduumanbHOro camTa
MyHMUMNanbHoro paroHa (http://www. _ .tatarstan.ru), EauHoro

nopTana rocyAapCTBEHHbIX UM MYHUUMNANbHbIX ycnyr Pecnyb6naukm  TaTapcTaH
(http://uslugi.tatar.ru/), EAnHOro noprtana rocygapcTBEHHbIX M MYHUUMNANbHbIX YCAyr
(byHKUMIA) (http://www.gosuslugi.ru/), a TakKe MOKeT 6biTb NPUHATA MPU JIUYHOM
npueme 3asBUTENS.

5.3. }Kanoba, noctynusLiaa B opraH, NpeaocTaBAAOWMNN MyHULUNANbHYIO YCAYTY,
NMb0o BbIWECTOAWMA OpraH (MpM ero Hanuuuu), NOANEKUT PACCMOTPEHUIOD B TeYeHue
NATHaAUATN paboumx AHEen co AHA ee pernctpaumun, a B caydyae o6rKasoBaHWA OTKasa
opraHa, npPeAOCTaBAAOWEro MyHUUMMANAbHYIO YCAyry, B MpUEMEe [OOKYMEHTOB Y
3aABMTENA NNOO B MUCNPABAEHUM AOMNYLEHHbIX OMeYyaTok M OWWBOK MAM B cayvae
006)KaNo0BaHMNA HapyLeHUs YCTAaHOBNEHHOIO CPOKa TaKMX UCMPABAEHUN - B TEYEHUE NATU
pabounx gHen co AHA ee perucTpaLmu.

5.4. }anoba gonrxkHa cogepaTb cneayouyro MHGopmaumio:
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1) HauMeHOBaHME oOpraHa, nNpPeaoCTaBAAKLWEro YCAyry, AOMKHOCTHOro Auua
opraHa, NpPeaoCTaBAAKOWEro YCAyry, UANW MYHULWUNANbHOIO CNYXKALLEero, peleHua u
nencreus (bespencreme) KOTopbix 06KanytoTes;

2) pamunumio, umsa, otyecTBo (nocnegHee - NPU HaAMYUM), CBEAEHMA O MeCTe
KUTENbCTBA 3aABUTENA - GM3MYECKoro Anua nMbo HaMmeHoBaHMe, CBeAeHMA O MecTe
HaxOXAEeHUA 3a8BUTENS - IOPUANYECKOTO ML, a TaKkKe Homep (Homepa) KOHTAKTHOro
TenedoHa, agpec (aapeca) aNeKTPOHHOM MoYTbl (NPU HaNMYMKU) M NOYTOBBLIN agapec, no
KOTOPbIM A0/KeH ObITb HanpaBaeH OTBET 3aABUTENIO;

3) cBegeHns 06 ob6XKanyembix pelleHuax u aenctsmax (6espencrsmmn) opraHa,
NpPenoCTaBAAOWEro  MYHUUMMNANbHYKO  YCAYry,  AOJ/IKHOCTHOINO  /IMLA@  OpraHa,
NpPeaoCTaBAAOWEro MyHULMNANbHYIO YCAYTY, UM MYHULMNANABHOTO C/YXKALLEro;

4) poBoabl, Ha OCHOBaHUW KOTOPbIX 3aABUTENb HE COr/laCeH C pPelleHUEM U
aencrenem (b6esgencTtemem) opraHa, NpPeaoCcTaBASAIOWEro YCAyry, AOMXKHOCTHOrO Auua
opraHa, NpeAoCcTaBAAILWEro YCAyry, UM MyHUUMNAaNbHOTO CAYXKallero.

5.5. K »kanobe moryT 6biTb NPUAOXKEHbI KOMUU AOKYMEHTOB, NOATBEPXKAAOLUX
N3NOXKeHHble B rKanobe obcToATenbcTBa. B Takom cnyyae B Kanobe npumBoaumTcA
nepeyeHb NpuiaraemMbix K Hel AOKYMEHTOB.

5.6. Mo pe3ynbTaTam PacCMOTPEHUA ¥Kanobbl NPUHMMAETCA OAHO U3 C/leayroWmX
peleHni:

1) xkanoba ygoBnetBopsAeTca, B TOM Ymcie B Gopme OTMEHbI MPUHATOrO peLleHus,
MCNPaBAEHUA [OMNYLEHHbIX ONe4YaTok W OowWwKMbOK B BblAAHHbIX B pe3ynbTaTte
npeAoCTaBNEHUA FOCYAaPCTBEHHOM YCYrM AOKYMEHTaX, BO3BPAaTa 3asSBUTENI0 AEHEXKHbIX
CPeACTB, B3MUMaHME KOTOPbIX He MPeayCMOTPEHO HOPMATUBHbLIMM MPABOBbLIMM aKTaMM
Poccuiickonn ®epepaumm, HOPMaTUBHbIMKU MPaBOBbIMKU aKTamMn Pecnybivku TaTapcTaH,
MYHULMNANbHbIMW NPAaBOBbIMW aKTaMU;

2) B yA0BNETBOPEHUM }KaNnobbl OTKa3biBaeTCA.

He nosgHee AHA, cneaylowero 3a AHEM NPUHATUA pPeLleHUA, YKA3aHHOro B
HACTOALWEM MYyHKTE, 3asBUTEN0 B MUCbMEHHOW GOpMe M MO KeNaHWUKD 3aABUTENA B
3IeKTPOHHOM  dopme HanpaBAseTcd MOTMBMPOBAHHbLIA OTBET O  pe3y/bTaTax
pPaccCMOTPEHUA Kanobbl.
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5.7.B cnyyae npwusHaHua Kanobbl, nognerkalwen yaoBNETBOPEHWUIO, B OTBETe
3aABUTENIO JaeTca MHPOopPMaLMA O AEeUCTBUAX, OCYLLECTBAAEMbIX MICMONKOMOM, B LLeNAX
He3aMea/INTeNbHOTO  YCTPAHEHMA  BbIABNEHHbIX  HAPyWeHWM  Npu  OKa3aHuu
MYHUUMMNANbHON YCAYrK, @ TaKkKe NPUHOCATCA M3BUHEHWA 3@ [0CTaBNEHHble HeyaobcTBa
M yKasblBaeTcA WHOOpMaLMA O JaNbHEWUWMUX [OencTBuAx, KoTopble Heobxoammo
COBEPLUMTb 3aABUTENIO B LLEIAX MONYYEHUA MYHULMMNAIbHOM YCNYTH.

5.8. B cnyyae npusHaHuMA XKanobbl, He noanexkalwen yaoBieTBOPEHUIO, B OTBETE
3aABUTENI0, Q[OAOTCA  apryMeHTUPOBAHHble pPa3bACHEHMA O MNPUYUHAX MPUHATOrO
peleHunn, a TakxKe nHdopmaumna o nopaake 06>KanoBaHUA NPUHATOrO peLLeHUA.

5.9. B cnyyae yCTaHOBNEHMA B XO4E MM MO pe3ynbTaTamM PacCMOTPEHMUA Kanobbl
NPU3HAKOB COCTaBa aAMWMHUCTPATUMBHOIO MNpPaBOHAPYLIEHMA WAW  MPECTyn/eHun
[LONI}KHOCTHOE NULO, PAabOTHUK, HaZeNeHHble MOTHOMOUYUAMMK MO PACCMOTPEHMUIO ¥Kanob,
He3aMeanTeIbHO HaNPaBAAKT MMEKLLMECA MaTepPUasbl B OpraHbl NPOKypaTypbl.
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6. Oco6eHHOCTM BbINONHEHUA AAMUHUCTPATUBHbBIX Npoueayp (aeiicTeuin) B
MHOrodyHKLMNOHANbHbIX LLEHTPAX NpeaocTaBNeHUA rocyAapCcTBEHHbIX U
MYHULMNANbHbIX yCayr

6.1. OnucaHMe nocnefoBaTeNbHOCTU  AEUCTBMA  NpPU  NpefoCcTaB/leHUn
MYHULMNANbHOW YCYTU BKAKOYAET B cebs cneaytowme npoueaypbl:

1) nHpopmmnpoBaHmMe 3aABUTENA O NOPAAKE NPEAOCTaBAEHUS MYHULUMNA/IbHOWN
ycnyru;

2) NPUHATUE U perncTpauua 3asB/ieHUA U OOKYMEHTOB, Heobxoaumbix Ana
NpeAoCTaBAEHUA MyHULMNANBLHOW YCNYTU;

3) popmunpoBaHMe M HanpasBaeHNE MEXKBEAOMCTBEHHbIX 3aMpPOCOB B OpraHbl,
yyacTBylowMe B NPeAoCTaBN€HUM MYHUMUMUNANbHOW yCAyrn, B TOM 4YMCAe nNO
KOMM/IEKCHOMY MEXBeA0MCTBEHHOMY 3anpocy;

4) npoBepKa AeNCTBUTENbHOCTU YCUNEHHON KBaAMUKAUMOHHOM UMPppoBOM
3NEeKTPOHHOM MOANUCK 3aABUTENA, WUCNONb30BAaHHOW NpM nojade 3aAB/EHUA O
npeaocTaBAeHUM MYHULMNANbHOM YCNYTN;

5) HanpasaeHune 3aaBneHnAa C JOKyMeHTaMU B Ncnonkom;

6) BblAa4a 3aABUTENIO Pe3y/IbTaTa MyHULMUNANbHOM YCAYTru.

6.2. MHPopmmpoBaHue 3aABuTENA o nopaake npeaocTaBaeHnn
MYHULMNANbHOWN yCyrn

3aaBuTenb BnpaBe obpatuteca B MOL nmMyHo, no TenedoHy wu (Man)
N1eKTPOHHOM MoyTe ANA MNONYYEeHUA KOHCY/NbTauui O nopagKe MnonayyeHus
MYHULMNANbHOWN YCAYTW.

Cneumanuct MOLL nHdopmmpyeT 3asBUTENS, B TOM YMCAE MO COCTaBy, dopme
NpeAcTaBAsieMOn  AOKYMeHTauuMM W ApyrMM  BOMpocam  Aas  MNoJlyYyeHus
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MYHULMMNANbHON YCAYTM U NPU HEOBXOAMMOCTN OKa3biBaeT NOMOLLb B 3aNO/HEHUU
6naHKa 3aaBAeHUA.

3aaBUTENb MOXET MOoAy4YMTb MHPOPMALUUID O MNOopsAKe npeaocTaBAeHUS
MyHUUMNANbHOM  ycayru  nytem cBobogHoro pgoctyna ¢ caMta Mol
http://mfcl6.tatarstan.ru/

Mpoueaypbl, yCTaHaBAMBaAEeMble HACTOAWMM TMYHKTOM, OCYLW,ECTB/AKOTCA B
AEHb O6paIJ.I,eHMFI 3aABUTENA.

PesynbTaT npoueayp: MHPopmaums no coctasy, dopme npeacTaBaaemomn
AOKYMEHTAUMN U APYrMM BONPOCAM NOJIyYEeHMA MYHULIMNANAbHOW YCAYTH.

6.3. MNpuHATHME M perncTpaumna 3aaBneHun

6.3.1. 3aaBMTENIb IMYHO, Yepe3 AO0BEPEHHOE NULO UIN B 3/IEKTPOHHON popme
nogaeT MUCbMEHHOEe 3aABAEeHWE O MNPefoCTaBAEHUN MYHULMNANBHOMU YCAyru wm
npeacTasnaeT AOKYMEHTbl B COOTBETCTBMM C NYHKTOM 2.5 HacToAwero PernameHTta B
M®L, yaaneHHoe paboyee mecto MOLL.

3asBaeHNe 0 NPeAoCTaBNEHUM MYHULMNANBHOM YCYTN B 9N1EKTPOHHOM dopme
HanpasnseTca 4epe3 [lopTan rocygapCTBEHHbIX W MYHUMUWMNANAbHbLIX  YCAyr
Pecnybnmkn TaTtapcTaH. PerucTpauuma 3asB/ieHMA, NOCTYNUBLUErO B 3/IEKTPOHHOM
dopme, oCyLLECTBNAETCA B YCTAHOB/IEHHOM NOPAAKe.

6.3.2. Cneunanuct MOLU, Beaywmn npuem 3aaBAE€HWUN, OCYLLECTBAAET
npoueaypbl, NPeaycCMOTpeHHble pernameHTom pabotel ML,

Mpoueaypbl, yCTaHaBAMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBAAKOTCA B
CPOKM, YCTAHOBNEHHbIE pernameHTom pabotel MOLL.

Pe3synbTaT Nnpoueayp: NPUHATOE U 3aperucTpmpoBaHHoOe 3asB/EHME.

6.4. DopMmmnpoBaHMe NaKeTa 4OKYMEHTOB
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6.4.1. Cneunannct ML, B cOOTBETCTBUM C pernameHTom paboTtel MOLL:

nposepaeT AeNCTBUTENbHOCTb YCUIEHHOM KBAaAMOUKAUMOHHOM undpoBOm
SNEeKTPOHHOM MOAMNUCK 3aABUTENA, WUCNONIb30BAHHOW NpPW noaade 3aAB/IEHUA O
NpeAoCTaBAEHUN MYHULMMANBHOW YCAYTY;

CI)OpMMpYET M Hanpasaaetr mexXBeaoOMCTBEHHbIE 3arpoCbl B OpraHbl,
ydacteylouwme B nNpegocraBaeHmnm MyHMLLMﬂaﬂbHOﬁ ychyrm, B TOM 4Yucine no
KOMMJZIEKCHOMY MeXBEAOMCTBEHHOMY 3aMpocCy.

Mpoueaypbl, yCTaHaBAMBaeMble HACTOAWMM MYHKTOM, OCYLLECTBAAKOTCA B
CPOKM, YCTAaHOBNEHHbIe pernameHTom paboTtel MOL.

PesynbTaT npoueayp: HanpasBAeHHble 3anpochl.

6.4.2. Cneumnannct ML, nocne nonyyeHns oTBETOB Ha 3anpocbl popmupyet
NakeT AOKYMEHTOB W HanpasiseT ero B Mcnonkom B nopAgke, yCTaHOBAEHHOM
pernameHTom paboTtbl MOL.

Mpoueaypbl, yCTaHaB/AMBAEMbIE HACTOAWMM MYHKTOM, OCYLLECTBAAIOTCA B
CPOKM, YCTAaHOB/IEHHbIE pernameHTom pabotbl ML,

PesynbTaT npoueayp: Hanpas/eHHble B ICNOIKOM AOKYMEHTbI.

6.5. Bblgaya pe3ynbTaTta MyHULMNANbHOM YCAYTU

6.5.1. Cneumnannuct MOPL npum noctynneHun pesyabTata MyHULUNANBHOM
ycnyrm u3 Mcnonkoma peructpupyeT ero B YCTAHOB/JIEHHOM MOPAAKe. W3BEIIaeT
3asBUTENSI (€r0 MPEACTaBUTENSA) C MCIOJIb30BaHUEM CIoco0a CBSI3U, YKa3aHHOTO B
3asIBJICHUH, O PE3yJIbTAaTe MPEAOCTABICHNS MYHHUITATIATLHON YCIYTH.

HpOLICJIypBI, YCTaHAaBJIIMBACMBIC HACTOAIIHUM IIOAIIYHKTOM, OCYIICCTBJIAIOTCS B
ACHD IIOCTYIICHUA TOKYMCHTOB U3 Hcnonkoma.
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Pesynprar mnpounemyp: U3BEIIEHUE 3asgBUTEN (€ro NPEICTaBUTENA) O
pe3ysbTaTe NPEeJOCTABICHHS MyHUIIUTIAIBHON YCIIyTH.

6.5.2. Cnenpaniucr M®IL] BbIJaeT 3adBUTENIO PE3YJNbTAT MYHULHUIAIBHOM
yCIYTH

Mpoueaypbl, YyCTaHaB/NIMBAEMbIE HACTOAWMM MYHKTOM, OCYLLECTBASAIOTCA B
nopagke o4vyepeaHOCTH, B AE€Hb MNPUOLITUA 3anABUTENA B CPOKM, YCTAaHOBJ/IEHHblE
pernameHTom pabotbl ML,

Pe3ynbTaT npoueayp: BblAaHHbIA pe3ynbTaT MyHULMMNANIbHOWN YCyTU.
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MpunoxeHne Nel

B
(HaMMeHOBaHMe OopraHa MecCTHOro camoynpasieHua
MYHUUUMNANbHOro 06pa3oBaHums)
oT
(nanee -
3aABUTEND).

(ansa ropuanyecknx L, - NoAHOE HaMMEHOBaHME, OPraHN3aLMOHHO-
npasosas ¢opma, CBeAeHNA O rocyAapCTBEHHOM permcTpaLmm; ana
busnyeckmx au - baMmmnamnsa, MMa, OTHECTBO, MACNOPTHbIE AaHHbIE)

3AABJIIEHUE

0 Bblgaye paspeleHns Ha BbipybOKy, KPOHMPOBaHWE UM NOCAAKY AEPEBLEB U
KYCTapHUKOB

Mpowy Bac cornacoBaTb BblpybKy (KPOHMpOBaHWE) AepeBbEB B KONYECTBE
wTyk )  pacTywmx OKONO  34aHMs Mo ajpecy:

No NpPUYNHE TOro, YTO AEePEBbA PACTYT B HEMOCPEACTBEHHOM

6A1M30CTU K GyHOAMEHTY 34aHWUsi, KOTOPOE MNPUHAANENKUT MHE Ha npase
cobcTBeHHOCTU. Paspywator ¢pyHaameHT. [epeBbs O4YeHb CTapble, BETKM MNpu
CUNbHOM BeTpe NaaatoT. [Nocne nposeaeHma paboT 0653yt0Cb NPOBECTUN 03e/1IeHEHNE
npuneratowien Teppmutopmn. OTXoabl AepeBbeB CAMOCTOATE/IbHO BblBE3Y HAa NOJIUIOH
TBO.

K 3aasneHuto npunaraloTca chegyroume oTCKaHNpoBaHHbIE AOKYMEHTbI:
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1) LJoKyMeHTbl yA0CTOBEPAIOLLME TUYHOCTb;

2) [oKymeHT, noaTBeprKaalowmii nonHoMouuAa npeacraButensa (ecam or
UMEHU 3aABUTENA AEACTBYET NPeACTaBUTENb);

3) Cxema y4yacTKa 40 OAMMKANWKUX CTPOEHWUA WUAN APYTUX OPUEHTUPOB C
HaHeCeHMeM 3eNeHbiX HaCaXXAeHUN, noanerKalmx BblpybKe;

4) 3aBepeHHble KONUM NPaBOYCTaHaB/AMBAOLWNX U NPaBO MOATBEPMKAAOLLMX
NOKYMEHTOB Ha 3eMe/IbHbI YY4aCTOK, eC/IM 3eMe/IbHbIA Y4aCTOK He 3aperncTpupoBaH
B EAMHOM rocyaapcTBEHHOM peecTpe Npas Ha HeABUMMKMMOE MMYLLECTBO U CAENOK C

HUM;

5) YTBeprKAeHHaA NPOeKTHaa AOKYMEHTauuA B C/ayyae, ecav Npou3BOAMTCA
BbIpyOKa 3e/ieHbIX HacaXKAeHWi, nonagatowmx nog, rabapuTbl Npu CTPOUTENbCTBE
3[1aHUIN U COOPYKEHUM;

6) CornacoBaHue C BAafeNbLamu 3aTparMBaembiX TEPPUTOPUA YCIOBUMN
BbIPYOKM 1 Nepecasikun 3e/IeHbIX HaCaXKAeHUM;

7) MNpu nocaake wWAM nepecagke HacaXKAeHW cornacoBaHue ¢
NPeacTaBUTENAMN MHMKEHEPHbIX CeTel C OTKPbITUEM oOpAepa Ha npoBeAeHue
3eM/IAHbIX pabor.

Ob6nasyiocb npu  3anpoce nNpeaoCcTaBUTb OPUTMHA/IbI  OTCKAaHMPOBAHHbIX
[OKYMEHTOB.

(naTa) (nognuceb) (®n0)
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MpunoxeHne No2

PASPEHIEHHUE
Ha BBIPYOKY, KPOHUPOBAHUE U TIOCAJIKY JI€PEBHEB U KYCTAPHUKOB
No " 201 r.
B cooTtBercTBHM C 3as1BKOM
Ha ocHoBanuu akta oOcie0BaHus 3€J€HBIX HacaxaeHuit ot " " 201 r.
Y y4eTHou Begomoctu ot ' " 201 1.
PA3SPEHIAETCH:
(®.N.0./HanmMeHOBaHKE 3aBUTEIIS)
(BuI paboT, criocoO BHIMOIHEHHS padoT)
(anpec)

BBIPYOUTH: I€PEBHEB IIT.

KYCTapHHUKOB IT.
KPOHUPOBATH: IEPEBHEB IIT.

KYCTapHHUKOB IIT.
IIOCAJIUTh: JE€PEBHEB IIT.

KYCTapHHUKOB IIT.
COXPaHUTh: ICPEBHEB IIT.

KYCTapHHUKOB IIT.
BOCCTAHOBUTH TPaBSAHOW IMOKPOB, INIOAOPOIHBIN CIIOW MTOYBbI KB. M

BripyOsieHHYI0 IpeBECHHY BBHIBE3TH B TEUECHHE JTHEU.

Coxuranue u CKIIaAUpPOBAHHUC HOPY60‘IHBIX OCTaTKOB Ha KOHTefIHepHBIC II1omaaKu

3anpeLieHo.
dopma KOMIIEHCALUH:

Cpox aeicTBus pa3penieHus Ha BRIPYOKY:
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[IponsieHo Ha CpOK:

( )

M.1. ®.1.0., moanuce, 1ara

CHOC aepeBbeB NPOM3BOAMTCA B COOTBETCTBUM C TEXHUKOWN Be3onacHocTu. B caydae,
ecnn aencteytowymm B Poccuiickoit ®eaepaumm npasmnamm (TpeboBaHUAMM, TEXHUHECKMMUN
YCNOBUAIMK) BbIpyOKa OTAE/bHbIX AEPEBLEB WAN KYCTAPHWUKOB (AepeBbeB MW KYCTapHUKOB
C onpeaeneHHbIX TeppUTOPWUI) [O/KHA OCYWECTBAAETCA C  NPUBIEYEHMEM
Cneumanm3npoBaHHbIX OpraHM3auuMii (CneupanmctoB) MAM ChneuuanbHoOro 0bopyaoBaHUs,
3aABuMTE/Ib 06A3aH 06€CNeYnTb BbINOHEHWE AaHHbIX TPEOOBaHMIA.

OcyLuecTBNeHME MeponpuaTMA Mo  obliemy 61aroycTponCTBY TEPPUTOPUKM Mnocne
BbINO/IHEHUS PaboOT MO BbIPYOKE [epeBbeB U KYCTapHUKOB (BK/IKOYas BbIBO3 CTBOJIOB
[epeBbeB, BETOK, MHOMO Mycopa, NpoBeAeHWe MNAaHMPOBOYHbLIX PaboT) ABnsAeTcs
06s3aTeNbHbIM.

PykoBOAUTENb HCTIOTHUTENBHOTO
KOMHUTETA
Paszpemenue nomyuun:

(®.1.0., noanuce, nata)
Paszpemenue 3akppITo:

(®.1.0. noanuce, gata)
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MpunoxxeHne Ne3

AKT
06ciel0BaHMA 3e1eHbIX HacaxKaeHu No

Komuccmeit B coctase: MNpeaceaatens Kommceun (aonkHoctb, PUO)

YneHos Komuccnm (aomkHocTs PUO)

npon3seaeHo

obcnefoBaHMe 3eN1EHbIX HACAXKAEHMIM Ha TEPPUTOPUM NAMATHMKA NPMPOAbI (HAMMeHOBaHWe
06beKTa). YCTAaHOBNEHO, UTO Ha A@aHHOM TEPPUTOPUN HeobX0aAMMa (CaHUTapHanA pybKa, pybka
yxoAaa, 0bpesKa) cneayowmx HacaxaeHUI:

Nen/n |HammeHoBaHue OnameTtp |OnucaHme coCToAHUA

(can)

MpeacenaTenb KOMUCCUK:

YneHbl KOMmmccum:
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MpunoxxeHne

K AKTy 06CneoBaHus 3e1eHbIX HacaxaeHu

201__r.

MepecyeTHas BEAOMOCTb IEPEBLEB U KYCTaPHUKOB, NOA/IeMKaLLMX

CHocy.

(HaumeHoBaHMe aepeBa)
(HanmeHoBaHMe aepesa)
(HanmeHoBaHMe aepesa)
(HaumeHoBaHMe aepeBa)
(HanmeHoBaHMe aepesa)

(HaumeHoBaHMe aepeBa)

Mpeacenatens Kommccnun: PykosoauTesib MCNONHUTE/IbHOrO KOMUTETA

KOJZIM4ECTBO

KO/In4ecTBso

KO/1N4ecTBo

KOJZIM4ECTBO

KO/n4ecTso

KOJZ1IM4EeCTBO

YneHbl KOMMUccHmn: 3amecTuTtesnb pykosBoguTena UCNOJTIHNTENIbHOITO KOMUTETA

3amecTuTtenb rnasbl

Cneunanucrt
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MNpunoxkeHue Ne4

Pykosoautento

McnonHUTeNnbHOro KOMuTeTa
MYHULUUMNANIbHOIO

panoHa Pecnybamkm TaTapcTaH

Oor:

3aasneHue

06 ucnpasieHuun TeXHUUYECKOM OWNB6KKU

Coobuwato 06 ownbKke, AONYWEHHON MPU OKA3aHUM MYHULUNANBHOM YCAYrU

(HaMmeHoBaHMe ycnyrm)

3anucaHo:

MpaBunbHblE
cBeAeHuA:

Mpowy WUCNpaBUTb  AOMYWEHHYD  TEXHUYECKYHD OWMUBKY U BHECTM
COOTBETCTBYHOLIME  M3MEHEHMs B OOKYMEHT,  ABAAIOWMACA  pe3ynbTaToM
MYHULMNANBHOW YCAYTW.

I'Ipvmaralo cneayrouwime AOKYMEHTbI:
1.

2.
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B cnyyae npuHATMA peweHnMa o6 OTKAOHEHUM 3asBaeHnsa 06 ucnpaBaeHUU
TEXHMYECKOM OWNBKM NPOLLY HanpPaBUTb TAaKOE peLleHme:

nocpeacrtsom oTnpaBaeHNA SINEKTPOHHOIoO 4OKYMEHTa Ha aApec E-mail: ;

B BUAE 3aBEPEHHOM KOMUK Ha BymMaxKHOM HOCUTesle NMOYTOBbIM OTNpPaBJAEHUEM
no agpecy:

MoaTBeEprKAato CBOE COrnacue, a Tak:Ke cornacme npeactaBiaemMoro MHO /iMua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (cOop, cucTemMaTU3auumio, HaKOMJIEHWe, XPaHEHME,
YyTOYHEeHne (0bHOBNEHME, UBMEHEHME), UCMONb30BaHUE, PaCNpPOCTPaHeHWe (B TOM yucne
nepeaadvy), obes3nnumBaHne, GJOKMPOBAHUE, YHUUTOMKEHUE MNEPCOHAJIbHbIX AaHHbIX, a
TaKXXe UHbIX AeNCTBMIN, Heobxoammbix ans 06paboTKM NepcoHaNnbHbIX AaHHbIX B pamMKax
npeaoCcTaBNeHMUA MyHULMNAIbHOW YC/IYTK), B TOM YNC/IE€ B aBTOMATU3MPOBAHHOM PEKMME,
BK/ItOMaA NPUHATUE PELLUEHMI HAa X OCHOBE OpPraHOM NPeAOCTaBAAOLMM MyHULMNAbHYIO
YCAyry, B UeNAX NpeaocTaBAeHNs MyHULUMNAbHON YCAYTu.

HacToAawmm noaTsep:Kaato: cBeAeHWA, BKIHOYEHHbIE B 3aAB/IEHNE, OTHOCALLMECA K
MOEN NINYHOCTU U MpPeacTaBAAEMOMY MHOK /MUY, a TaKKe BHECEHHbIE MHOK HUXKE,
A0CTOBEPHbl.  [IOKYMeHTbl  (KOMMM  AOKYMEHTOB), MPWIOMKEHHbIE K  3asiB/IEHUIO,
COOTBETCTBYIOT  TpeboBaHWAM, YCTaHOB/NEHHbIM  3aKoHoAaTeNbCcTBOM  Poccuiickoi
depepaunn, Ha MOMEHT NPEACTABNEHNA 3aABNAEHUA 3TU AOKYMEHTbl AEUCTBUTE/IbHbI U
COZlepP*KaT AOCTOBEPHbIE CBEAEHUS.

[ato cBOE cornacme Ha ydacTue B OMpoce MO OLEHKe KayecTBa NpeaocTaB/ieHHOM
MHEe MYHULIMNANbHOM ycayrn no TenedoHy:

(nara) (noanucs) (¢.1.0.)
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MpunoxeHue

(cnpaBoyHOE)

PeKBU3UTbI 40/KHOCTHDIX /1L, OTBETCTBEHHbDIX 3a NpeAoCTaB/leHue

MYHULUNANBHOMK YCNYIU U OCYLL,ECTBAAIOLMUX KOHTPOJIb €€ UCNOJIHEHUA,

Mcnonkom MYHULMNANAbHOIO paoHa
JONKHOCTb TenedoH INEeKTPOHHbIN agpec
PyKoBoautenb ncnoskoma ...@tatar.ru
Ynpasnawowmm Aenamm ...@tatar.ru
MCNOIKOMa
HauyanbHUK oTaena ...@tatar.ru
Cneunanuct otaena ...@tatar.ru

Coser

MYHULMNANbHOrO paoHa

HONXKHOCTb

TenedoH

INEeKTPOHHbIN agpec

naBsa

...@tatar.ru
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