NCMONMHUTENBbHbLIA KOMUTET TATAPCTAH PECITYBJIMKACHI

MYHULIMNANBHOMO _JIEHWHOIOPCK
OBPA30BAHUS MYHULUMAST PAOHI
«3AN-KAPATANCKOE «30-KAPATAW
CENIbCKOE MOCENEHVE» ABbIJ XWUPJEME»
JIEHVHOTOPCKOIO MYHULIMAAMb
MYHULIMNATBHOMO PAOHA BEPOMIIENE
PECMYB/INKM TATAPCTAH BALLKAPMA KOMUTETbI
MOCTAHOBIEHVE KAPAP
0T 29 okT6ps 2019r ' Ne 35

06 yTBepXaeHUN AOMUHUCTPATUBHBIX pernaMmeHToB MyHULMNAanbHOro obpasoBaHus
«3an-KapaTanckoe cenbckoe noceneHme» JIeHMHOropckoro MyHULMNanbHOro panoHa
Pecnybnukn TatapcTaH.

.PykoBogctBysace ®epepanbHbiM  3akoHom oT 27.07.2010 Ne 210-03  «O6
opraHuMsauuMm  npefocTaBneHnss  roOCyOapCTBEHHbIX WU MyHUMUMNANbHbIX  YCRyry,
NcnonHuTenbHbIn KOMUTET MyHUUMnanbHoro obpasoBaHusa «3an-Kapartanckoe cenbckoe
nocenexney» JIeHnHoropckoro MmyHuumnansHoro panoHa NOCTAHOBNAET:

1. YTBepauTb:

- AOMUHUCTPATUBHbLIN perfnaMeHT NpefoCcTaBneHnss MyHUUMNanbHOW ycryr no
CBUAETENbCTBOBAHUIO BEPHOCTM KOMWUIA JOKYMEHTOB W BbINUCOK 13 HUX ([punoxeHne 1);

- AAMVWHUCTPATUBHbLIN perfameHT nNpefocTaBreHUs MYyHUUMNANbHOW YCNyru no
cosepu_leHmo HOTapuanbHbIX AENCTBUI - yAOCTOBEpPEeHNE foBepeHHocTH ([punoxeHne 2);

- AOMWHUCTPATUBHbLIA perfiaMmeHT npefocTaBreHuns MyHmu,mnaanoﬂ ycnyru no
Bblgade cnpasku (Bbinuckn) (Mpunoxenune 3);

- AOMUHUCTPATUBHbLIA pernaMmeHT npefocTaBreHnst MyHmumnaanow ycnyrn no
BblAaye paspelleHnss Ha BblpyDKy, KPOHMPOBAHWE UMW NOCanKy AEPEBLEB U KyCTApPHUKOB
(MpunoxeHwue 4).

2. ObHapogoBaTb HacTosillee NOCTAHOBMEHME Ha WHMOPMALMOHHBLIX CTeHAax
pacronoXeHHbIx no agpecam: Pecnybnuka TaTtapcTaH, JIeHMHoropckuin panoH, c.3an-
KapaTtan, yn. Cosetckas, A. 99, ctp.1 (3gaHne MEeCTHOro camoynpaBlieHus),
nep.Ys3bsak, ynJlyroBasa, gom 2 u onybnukoBaTb HAacCTOSILLEE MOCTAHOBMIEHNE Ha
odmumanbHomMm cante JIEHMHOropckoro MyHUUMNAnNbHOro panoHa U oduLManbHOM
nopTane npasoBon nHdopmauun Pecnybnukn TatapcTaH (pravo.tatarstan.ru).

3. KoHTponb 3a MCNofiHEHNEM HaCTOSILLErO NOCTAHOBEHNS OCTaBNSO 3a COOON.

[(MaBa MyHMUMNanbHOro 06pasoBaHMﬂ

«3an-Kaparanckoe cenbckoe HQCGHBH_
NeHnHoropckoro MyHMLlVII'IaJ'IbeOFO paﬁ,
Pecnybnukn TaTtapctaH 3257

M.N.UpunsTosa




MpunoxeHwne 1

K MOCTaHOBIEHUIO MICNONHUTENBHOrO
komuteTa «3an-Kapatanckoe cenbckoe
noceneHne» JIEHNMHOropckoro
MYyHULMNaneHOro panoHa Pecnybnuku
TatapctaH o1 29.10.2019r. Ne35

AOMWUHUCTPATUBHBIN pernameHT
npeaocTaBneHNsa MyHULMNANbLHOW yCryrn No CBUAETENbCTBOBAHUIO BEPHOCTW KOMUN
OOKYMEHTOB U BbIMUCOK N3 HNX

1. O6wme nonoxeHus

l. 1.1. HacTtoawumn agMMHUCTPaTUBHbIA perfiameHT npegocTaBneHns
MyHULUMNaneHOW ycnyrn (ganee — PernameHT) ycTaHaBNMBaeT CTaHOapT U NopsaokK
npeaocTaBneHnst MyHMUMNanbHOM YCNyrn No CBMAETENbCTBOBAHNIO BEPHOCTM KOMWIA

AOKYMEHTOB 1 BbIMUCOK N3 HUX (ganee — MyHuumMnanbHasa ycnyra).

1.2. MNonyyaTenu MyHUUMNAnNsHOW ycnyru: ousndeckme u topyanyeckue nuua (ganee -
3asBUTEND).

1.3. MyHuuunaneHass ycnyra npeaocTaBfisieTCd  MCMNOMHUTENbHbBIM  KOMUTETOM
MyHUUMnanbHoro obpasoBaHns « 3an-Kapatanckoe cenbckoe noceneHme» JIEHMHOropckoro
MyHUUMNanNbLHOro panoHa (aanee — crnomnkom).

1.3.1. MecTto HaxoxaeHune Mcnonkoma: c. 3an-Kaparan, yn. Cosetckas, 4.99,ctp.1.

Mpaduk paboTbl:

noHegernbHUK — vyetBepr: ¢ 8.00 go 17.00;

natHuua: ¢ 8.00 go 16.00;

cyb6060Ta, BOCKpeceHbe: BbIXOAHbIE OHM.

Bpems nepepbiBa ons otabixa U NUTaHUS yCTaHaBNMBaETCs NpaBunamMmm BHyTPEHHErO
TPYAOBOro pacnopsgka.

CnpaBo4HbIn TernedoH (85595) 2-92-17.

Mpoxoa no AoKymMeHTaM, yAOCTOBEPSIOLWMM NINYHOCTb.

1.3.2. Agpec ouumnanbHOro camta MyHUUMNANbHOMO pamoHa B WMH(OPMAaLMOHHO-
TeNneKkoMMYHUKaLNOHHOMN ceTu «MHTepHeT» (panee -  ceTb «MHTEepHeT»):
(http://leninogorsk.tatarstan.ru).

1.3.3. VIHpopmaumna o myHuMumMnanbHOW ycnyre, a TakkKe O MeCTe HaxOXOEHUa U
rpadpuke paboTbl Micnonkoma MoXeT ObITb NosnyyeHa:

1) nocpeacTBOM MHAPOPMALMOHHBIX CTEHAOB, COAEPXaLlMX BU3yarnbHYO U TEKCTOBYIO
MHOPMaLNIO O MYHULMNANBHOW yCryre, pacrnosioXXeHHbIX B NoMelleHnax Mcnonkoma, ans
paboThl C 3aa9BUTENAMM.

MHpopmaumsa Ha rocygapcTtBeHHbIX s3blkax Pecnybnuknm TaTtapctaH BknwoyaeT
CBEAEHNSA O MyHMLMMNANbHON ycnyre, cogepxalumecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8, 2.10, 2.11, 5.1 HacToswero PernameHTa;

2) nocpencteBom cetn «MIHTepHET» Ha oduuManbHOM CanTe MyHULMNAnbHOro panoHa
(http://leninogorsk.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnvkn TaTtapcTaH
(http://uslugi. tatar.ru/);

4) Ha EguHoM nopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkumin) (http:/
www.gosuslugi.ru/);

5) B icnonkome:

npwv YCTHOM OBpaLLleHNN - IMYHO UIK MO TenedoHy;



http://www.gosuslugi.ru/
http://www.aksubayevo.tatar.ru/
http://leninogorsk.tatarstan.ru/
http://leninogorsk.tatarstan.ru/

npy NUCbMEHHOM (B TOM 4Yncne B hopMe 3NEKTPOHHOIo AOKYMeHTa) obpalleHmm — Ha
ByMaXHOM HOCUTESE MO NoYTe, B ANIEKTPOHHON hOPME MO 3MEKTPOHHOM MOMTE.

1.3.4. WHpopmauma no Bonpocam npeaocTaBreHns MyHUUMNanbHOW  yCnyru
pasmMmellaeTcsa cneumanmctom Mcnonkoma Ha oomumanbHOM cante MyHUUMNanbHOro panoHa
N Ha NMHCPOPMAaLMOHHBIX CTEHAAX B NOMeLLeHusIX Micnonkoma ans paboTbl ¢ 3asBUTENAMM.

1.4. NpepoctaBneHne MyHMLMNANbHOW YCIyrn OCyLLECTBNSAETCA B COOTBETCTBUMN C:

NpaxxgaHcknm kopekcom Poccunckon depepauumn (Yactb nepsasi) oT 30.11.1994
Ne51-®3 (ganee - 'pK P®) (CobpaHune 3akoHogaTensctBa PP, 05.12.1994, Ne32, ¢1.3301);

Hanorosbim kogekcom Poccuiickon ®egepaumn (4actb BTopas) ot 05.08.2000 Ne117-
®3 (ganee — HK P®) (CobpaHue 3akoHogaTenbctea PP, 07.08.2000, Ne32, cT.3340);

OcHoBamu 3akoHogaTenbctBa Poccuiickon ®epepauum o Hotapuate ot 11.02.1993
Ne 4462-1 (nanee — OcHoBbl) (Begomoctn CH n BC P®, 11.03.1993 Ne10, cT.357);

depepanbHbiM - 3akoHOM OT  06.10.2003 Ne131-d3 «0O6 ob6wux npuHUMnax
opraHuMsauMm MecTHOro camoynpasneHnsa B Poccunckon depepauun» (ganee —
depepanbHbin 3akoH Ne131-®3) (CobpaHne 3akoHopatenbctBa PP, 06.10.2003, Ne40,
cT.3822);

depepanbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-®3 «O6 opraHunsauuu
NpeaoCTaBNeHNsa rocygapCTBEHHbIX WM MyHMUMNanbHbIX ycnyr» (aanee — ®degepanbHbIn
3akoH Ne210-93) (CobpaHue 3akoHogatensctBa PP, 02.08.2010, Ne31, c1.4179);

npukasom MwuHiocta Poccum ot 29.06.2015 Ne155 «O6 yTBepxaeHun TpeboBaHui K
dopmaTy U3roTOBMIEHHOIO HOTAPUYCOM 3NEKTPOHHOIO AOKyMeHTay (ganee — npukas -Ne155)
(OdbunumaneHbIl  MHTEPHET-NoOpTan npasoBon  MHopmauun  http://www.pravo.gov.ru,
30.06.2015);

npukazom MuHiocta Poccum ot 27.12.2016 Ne313 «O6 ytBepxaeHun dopm peecTtpos
perncrpaumm HOTapuanbHbIX AENCTBUMN, HOTapuanbHbIX CBMAOETENLCTB n
yAOCTOBEPUTESbHbIX HAAMUCEN Ha caenkax U CBUOETENbCTBYEMbIX JOKYMEHTax U nopsigka
nx odpopmnenunsay (ganee - npukad Ne313) (OduumanbHbIN MHTEPHET-NOPTaN MpPaBOBOM
nHdopmauun http://www.pravo.gov.ru, 30.12.2016);

npukazom MwuHiocta Poccun ot 06.06.2017 Ne97 «O6 yTBepxaeHun WHCTpyKumm O
nopsigke COBEPLUEHUA HOTapuanbHbIX AENCTBUMMA NaBaMM  MECTHbIX  aAMUHUCTPaLUN
noceneHnn wn cneumnanbHO  YNOSTHOMOYEHHbIMM  OOSMKHOCTHBIMW  NIMLAMW  MECTHOrO
camoynpaBfieHNs NoCeneHni, rmaBamMm MeCTHbIX agMUHUCTPaLMIA MyHULMNAbHbIX paoHOB
N cneynanbHO YMNOSTHOMOYEHHbIMU OOMMKHOCTHBIMW NLUAMW MECTHOIMO CaMOynpaBlieHuUs
MyHMUMNanbHbIX panoHoB» (ganee - npukas Ne97) (Poccuiickas raseta, Ne133, 21.06.2017);

npukasom PepepanbHoro kasHademctea ot 12.05.2017 Ne11H «O6 yTBepxaeHum
nopsiika BedeHUA rocyfapCTBEHHON WHMOPMAUMOHHOM CUCTEMblI O FOCYAAPCTBEHHbLIX U
MyHUUMNanbHbIX nnatexax (panee — npuka3d 11H) (OdmumanbHbIi MHTEpHeT-nopTan
npasoBon nHgopmaumn http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukn TatapctaH ot 28.07.2004 Ne45-3PT «O mecTHOM
camoynpaeneHnn B Pecnybnuke TatapctaH» (Pecnybnuka TartapctaH, Ne155-156,
03.08.2004);

YctaBoM MyHMUMnanbHOro obpasoBaHus «3aun-Kapartanckoe cenbckoe noceneHne»
JleHnHoropckoro MyHuumMnaneHoro pamoHa Pecnybnukn TaTtapcTaH, npuHATOro PelueHuem
CoBeta MyHuMuMnanbHoro obpasoBaHus  «3an-KapaTainckoe cenbckoe  noceneHue»
JNleHnHoropckoro MmyHuumnansHoro pavioHa Pecny6nukn TatapctaHd ot 09.12.2016 Ne 54 (nanee

— YcTaB);
[MonoxeHnem 06 UCNONHUTENbHOM KOMUTETE MyHuUuMnanbHoro obpasoBaHusa «3an-

KapaTanckoe cenbckoe noceneHme» JIEHMHOropcKoro MyHULmMnanbHOro pamoHa Pecny6nuku



TarapctaH, or 17.11.2016 Ne 50, ytBepxaeHHbiM PeweHnem CoBeTa MyHMUMNANLHOrO
obpasoBaHus «3an-KapaTanckoe cenbckoe nocerneHne» JIEHMHOropckoro MyHuUmMnanbHOro
panoHa Pecnybnukn TatapcTtaH (ganee — Nonoxexne 06 VIK);

MpaBunamn BHYTPEHHEro TPy4OBOro pacrnopsigka Mcnonkoma, YTBEpXKOEHHbIMU
pacnopsbkeHnem pykosoautens Mcnonkoma ot 08.12.2010 Ne 8. (nanee — Npasuna).
1.5. B HacTosAwem PernameHTe MCnonb3yoTca crieqytolme TeEpMnHbl U onpeaeneHuns:

KOMMs  OOKyMeHTa - [OOKYMEHT, TMOSfIHOCTbIO BOCMPOM3BOOAWNA  MHAOPMALMIO
NOAJSIMHHWKA AOKYMEHTA N ero BHELIHWE NPU3HaKW, He UMEIOLLMIA KOPUANYECKON CUMbI;

AOKYMEHT - MaTtepuanbHbli HOCUTENb C 3adPMKCMpPOBaAHHON Ha Hem B ntobon opme
MHpopmaumnen B BUAE TEKCTa, 3ByKO3anmMcK, n3obpaxkeHnsa n (Mnm) nx covetaHus, KOTopbin
NMeeT PeKBM3UTbI, MO3BOSAIOLLNE ero naeHTUUUMpPOBaTb, U NpeaHa3HavYeH aAnsa nepegayu
BO BPEMEHM 1 B NPOCTPAHCTBE B LieNsiX 06LLEeCTBEHHOIrO NCNOSb30BaHMSA U XpPaHEeHUS;

BbINUCKa - BOCMPOU3BEAEHNE YacTU AOKYMEHTa, Hanpumep, BbiNMcka M3 GaHKOBCKOro
cyeTa KNMeHTa nokasblBaeT COCTOSIHME cyeTa Ha onpeaeneHHyto aaTy;

yoaneHHoe paboyee MeCTO MHOIMOMYHKUMOHANbHOrO LUeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX U MYHULMNANbHbIX YCNYr — TepputopranbHO 060Cco6neHHoe CTPYKTYpHOE
nogpasgeneHue (odpuc) MHOroyHKLNOHANbLHOro LUeHTpa npepocTaBneHns
rOCyAapCTBEHHbIX W MyHUUMNAnbHbIX YCMyr, CO34aHHOEe B rOPOACKOM WIIM  CESIbCKOM
noceneHns MyHULMNanbHOro panoHa (ropogckoro okpyra) Pecnybnuknm TartapctaH B
COOTBETCTBUMN C NyHKTOM 34 [MpaBun opraHu3auumn OeaTeNbHOCTU MHOMOYHKUMOHANbHbIX
LEeHTPOB MpefoCTaBrieHUs roCcyAapCTBEHHbIX W MyHMUMNAmNbHbIX YCNYr, YTBEPXAEHHbIX
noctaHosneHnem [lpasutensctBa Poccunckon depepauum ot 22.12.2012 Ne1376 «O6
yTBepxaeHun [lpaBun opraHusaumm [OesTenbHOCTM  MHOMOYHKUMOHANbHbLIX LEHTPOB
npeaocTaBNeEHNs rocy4apCTBEHHbIX U MYHULMNANbHbIX YCNyr»;

TeXHu4yeckasas owubka - owubka (onucka, onedaTka, rpaMmaTvyeckass Wnu
apucgpmeTtmdeckas  owmubka nmMbo nogobHas  owwnbka),  OonylleHHas  OpraHom,
NpeaocTaBnAnLWMM MYyHULMNAMNBHY YCNyry, U npuBeaLwlas K HecCOOTBETCTBUIO CBeLeHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNAanbHOW yCnyrn), CBEAEHUsIM B JOKYMEHTaX, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B Hactoswem PernameHte noa 3asBneHMEM O NpeaoCTaBfeHUM MyHULMNANbHOM
ycnyru (ganee - 3asiBfieHMe) noHMMaeTcsi ycTHoe obpalleHue.



2. CTaH,D,apT npegocrtaBlieHnA MyHVILI,I/II'IaJ'IbHOIZ ycnyru

HanmeHoBaHue TpeboBaHus
CTaHgapTa npeaocTaBneHns
MYHULMNANbHOW YCIyTu

CopepxaHue TpeboBaHMa cTaHaapTa

HopmaTuBHbIN akKT,
yCTaHaBnMBaoLWwunm
MYHULUMNANbHYO yCryry
nnu TpeboBaHmne

2.1. HanmeHoBaHue CBunoetenbCTBOBaHME BEPHOCTU KOMUMA LOKYMEHTOB WM BbINUCOK | [pK P®;
MYHUUMNANbLHOW YCyru N3 HUX npukas Ne 97
2.2. HanmeHoBaHue Ncnonkom YcTas;
NCMOMNHUTESTbHO- [MonoxeHue

pacnopsanTenbHOro opraHa
MECTHOro caMoyrnpaBrieHus,
HenocpeaCcTBEHHO
NpeaoCTaBnNSoLLErO
MYHULMNANbHYO YCnyry

2.3. OnucaHne pesynbTtaTta
npeaocTaBneHns MyHUUmnansHoOm
ycnyru

COBepLIJeHMe HOTapualribHbIX OEeNCTBUM MO CBUOETENbCTBOBAHUIO
BEPHOCTU Konum OOKYMEHTOB, BbINMNCOK N3 HUX.

OTkas B coBepLieHnn HOTapualribHbIX nencTeum no
CBMAeTeNibCTBOBAHNK BEPHOCTU Konumn JOKYMEHTOB, BbINMNCOK N3 HUX

MyHkT 14 npukasa 97

2.4. Cpok npegocTaBneHns
MYHULMNANbHOW yCnyru, B TOM
yucne ¢ y4eTom HeobxooMMocTH
obpalleHnsa B opraHmnsaumu,
yyacTByloLwme B NpeaocTaBneHnm
MYHULMNANbHOW yCnyrn, cpok
NPUOCTaHOBNEHMS
npeaocTaBneHns MyHUUmnansHom
yCrnyru B criyvae, ecnm
BO3MOXHOCTb MPMOCTaHOBIEHUSA
npeaycMmoTpeHa
3akoHogaTenbcTBOM Poccumckon
depnepaumm, Cpok Bblaaum
(HanpaBneHnsa) 4OKYMEHTOB,
ABNAOLLNXCA pe3ynbTaToM

CBunaeTenbCTBOBaHNE BEPHOCTU KOMUM OOKYMEHTOB M BbINMUCOK
M3 HUX OCYLLEeCTBNSETCA B TevyeHuMe OJHOro 4yaca, C MOMEHTa
obpalleHus.

B cnyyae npuHATMS peweHuss o6 oOTKase B nNpeaocTaBfieHun
yCrnyru B Te4eHum natn paboymx gHen, ¢ MOMeHTa obpalleHus.

B cnyyae npuHATMS pewleHnss 00 OTMOXEHUUM COBepLUEHNS
HOTapuarnbHOro AENCTBMA B TeYEHUN NATM paboyumx gHen, C MOMeHTa
obpalueHus.

lMprnocTtaHoBEHMe cpoka
yCryru He npegycMoTpeHo

npegocrtaBlieHUA MyHMLlMHaﬂbHOVI




HanmeHoBaHue TpeboBaHus
CTaHgapTa npeaocTaBreHns
MYHULMNANbHOW YCIyTu

CopepxaHue TpeboBaHMa cTaHaapTa

HopmaTuBHbIN akKT,
yCTaHaBnMBaoLWwunm
MYHULUMNANbHYO yCryry
nnu TpeboBaHmne

npenocTaBneHnst MyHULMNansHoM
ycnyru

2.5. NcyepnbiBatowmin nepeveHb
AOKYMEHTOB, HEOO6XOANMbIX B
COOTBETCTBUM C
3aKoHogaTeNbHbIMU UMW UHBIMU
HOpPMaTMBHbLIMU NMPaBOBbLIMM
aKkTaMu onsi NnpeaocTaBneHns
MYHULMNANbHOW YCAYyru, a Takke
ycnyr, KOTopble ABNAITCS
HeobxoanMbIMK N 0B6A3aTENbHbLIMMU
AnNa npegocTaBneHus
MYHUUMNANbHbLIX YCAYT,
nognexawunx npeacTaBneHunto
3aaBUTENEM, Crnocobbl nx
Nnosnly4yeHuns 3asiBUTENEM, B TOM
yuncrne B 3MEKTPOHHOM dhopme,
nopsaoK UX NnpeacraBneHns

1. MacnopT nnu gpyrne OOKYMEHTbI, yAOCTOBEPSIOLLME NIUYHOCTb
3aaBuUTens.

2. lokyMeHTbl, nNpeAcTaBneHHble AN CBUAETENbCTBOBAHUS
BEPHOCTWN KOMWUA UMK BbINUCOK U3 HUX, 0ObeM KOTOPbIX MpeBbIlLaeT
OOWH NUCT, AOMKHbI ObiTb MPOLUMTLI, MPOHYMEPOBaHbI U CKpPenreHbl
OTTUCKOM NeyaTu opraHn3aumm, oT KOTOPOW UCXOOSAT AOKYMEHTbI.

J[loKyMeHTbI NpeacTaBnsaTCs NMYHO

npukas Ne97

2.6. VicuepnbiBatowwmm nepeyeHb
AOKYMEHTOB, HEOOXOaUMbIX B
COOTBETCTBUMN C HOPMATUBHbLIMU
npaBoOBbIMW akTamMu As1s
npeaocTaBneHns MyHUUMnNansHOm
yCrnyru, KoTopble HaXoaATCs B
pacnopsXXeHnn rocygapCTBEHHbIX
OopraHoB, OpraHoB MeCTHOro
camoynpaBfeHns U UHbIX
opraHusauunn n KoTopble
3asBuTENb BNpase NpeacTtaBnuTb, a
TaKXKe cnocobbl X NONyYeHus

Mony4yatoTcs B paMkax MeXBeAOMCTBEHHOIO B3aUMOAENCTBUS:
CBepgeHnss 06 ynnate  rocygapCTBEHHOM  MOLWMMHBLI U
HOTapmarnbHoro Tapuda

Mpukas 11H




HanmeHoBaHue TpeboBaHus
CTaHgapTa npeaocTaBreHns
MYHULMNANbHOW YCIyTu

CopepxaHue TpeboBaHMa cTaHaapTa

HopmaTuBHbIN akKT,
yCTaHaBnMBaoLWwunm
MYHULUMNANbHYO yCryry
nnu TpeboBaHmne

3asBUTENSIMU, B TOM YuCIe B
3NeKTPOHHOU hopMe, NoPALOK UX
npencraBneHuns;
rocygapcCTBeHHbI OpraH, opraH
MEeCTHOro camoynpasneHus nmbo
opraHusauus, B pacnopspkeHun
KOTOpbIX HAaXoOATCs AaHHble
OOKYMEHTbI

2.7. NcyepnbiBatowmin nepeyveHb
OCHOBaHWUI Ans oTKasa B npueme
AOKYMEHTOB, HEOBX0ANMbBIX AN
npeaocTaBneHns MyHUUMnNanbHOM
ycnyru

OcHoBaHus ons oTkasa B NpMeme LOKYMEHTOB:

1) Nogaya AOKYMEHTOB HEHaANEXaLMM NULIOM;

2) HecooTBeTcTBME nNpenCTaBNEHHbIX [OOKYMEHTOB MNEepeyHto
AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 HacToswero PernameHTa;

3) B 3aaBneHun un npunaraembiX K 3a8BAEHUO [OKYMEHTax
MMEKTCA HEOrOBOPEHHbBIE MCMPABMNEHUS, CEPbE3HbIE MOBPEXAEHUS,
He No3BonsLMe OAHO3HAYHO UCTONKOBATb UX cogepXaHue

2.8. NcuepnbiBatowmin nepeyveHb
OCHOBaHWUN A1151 NPUOCTAHOBMNEHNS
UM OTKasa B NpeaoCcTaBieHnn
MYHULIMNANbHON YCNyru

OcHoBaHuA ANa NpUOCTaHOBMEHUS NMPefOCTaBneHUs YCryrn He
npeayCcMOTPEHbI.

OcHoBaHusa ons oTkasa:

1) CoBepLueHne Takoro 4ENCTBUSA NPOTUBOPEYNT 3aKOHY.

2) DenctBne nNOANEXNUT COBEPLUEHUIO OOSMKHOCTHBIM  NIULIOM
opraHa MeCTHOro camMOynpaBrieHUsi ApPYroro MOCeNeHnsa  unu
MYHMLMNANbHOIO panoHa (MPUMEHUTENBHO K NPUHATUIO MeP K OXpaHe
HacrneacTBEHHOro MMyLLecTBa U B Clyyae HeobxoaMmocTu mep no
YyNpaBreHUIo UM) U HOTapUyCOM.

3)C npocbbonm O coBeplEeHMM HOTapuanbHOro OenCTBUA
obpaTtunca rpaxgaHvH, NpU3HaHHbIA CyoOM HeaeecrnoCobHbIM Unu
OorpaHu4yeHoO AeecnocobHbIiM, NMMBO npeactaBuUTENb, HE UMEOLLMN
HeobXo4MMbIX MOSTHOMOYUIA.

4) Coenka He COOTBETCTBYET TpebOBaHMAM 3aKOHa;

5) 3asBuTenem npeacraBneHbl JOKYMEHTbI HE B MOTHOM 06beme,




HanmeHoBaHue TpeboBaHus
CTaHgapTa npeaocTaBreHns
MYHULMNANbHOW YCIyTu

CopepxaHue TpeboBaHMa cTaHaapTa

HopmaTuBHbIN akKT,
yCTaHaBnMBaoLWwunm
MYHULUMNANbHYO yCryry
nnu TpeboBaHmne

nMbo B NpeACTaBMEHHbIX 3asiBleHnM W (MIM)  OOKyMeHTax
COAEPXKNUTCSA HEMONHAs M (MNN) HeJoCTOBEPHAs MHOpMaLUs

2.9. lMopsipok, pasmep u
OCHOBaHMA B3MMaHUS
rocygapCTBEHHOW MOLUSNHBI UK
MHOW NnaTbl, B3MMaeMon 3a
npegocTaBneHne MyHuumMnansHoOm
ycnyru

MyHuuunanbHass ycrnyra 3a COBEpLUEHME  HoTapuarbHbIX
AENCTBUI OKa3biBaeTCs Ha NnaTHOW (BO3ME34HOW) OCHOBE.

CocynapcTBEeHHas NoLwiMHa ynnaynBaeTcs B pa3mepe:

CBUAETENbCTBOBAHME BEPHOCTM KOMUN JOKYMEHTOB M BbINUCOK U3
HUX — 10 pybnen 3a cTpaHuUy KOMUMN OOKYMEHTOB UMW BbINUCKN U3
HUX.

CBMAETENbCTBOBAHME MNOAMMHHOCTU NOAMUCH:

Ha 3asBMNeHusX W [Opyrux [OKyMeHTax (3a MWCKNIoYeHem
BGaHKOBCKMX KapTOYeK W 3asiBMEHMA O perncrpauumn opuanveckmx
nuy) - 100 pybnen;

Ha OaHKOBCKMX KapTO4yKax W Ha 3asiBNEHUsIX O permcrpaumm
IOPUANYECKOro Nuua (C Kaxkgoro nvua, Ha Kakgom gokymeHTe) - 200
pybnen.

3a HoTapuarnbHble OEWCTBUS, COBEPLUAeMble BHE MOMELLEHMS
NCNOSNTHUTENBHOrO komuteTa CenbCKOoro noceneHus,
rocyaapCTBeHHas MowsiMHa ynnadmBaeTcs B pa3mepe, yBenM4eHHOM
B nonTopa pasa.

JlbroTbl NO ynnaTte rocygapCTBEHHOW MOLIMMHBLI YCTAHOBEHDI
nyHkTamu n.2, 4, 11 ctatbn 333.38 HK P® yacTb 2.

B cnyyae BHeceHMss M3MEHEHWW B BblOaHHbIA MO pesynbTaTam
npeaocTaBneHNs MyHULMNANbHOM YCyrn AOKYMEHT, HanpaBneHHbIX
Ha ucnpasreHMe oWwKnbOoK, OONYLIEHHbIX MO BUHE opraHa u (unu)
AOIMKHOCTHOrO NnLa, niaTa ¢ 3asaBUTENsa He B3MMaeTCs

n.9 4.1 c1.22.1 OcHoB

n.10 4.1 c1.22.1 OcHOB
nn.21 n.1 ¢1.333.24 HK
P® (yacTtb BTOpas)

CtaTba 8 ®epepanbHoro
3akoHa N2210-93

2.10. MNepeyeHsb ycnyr, KOTOpble
ABNSTCA HEOBXOANMbBIMU U
obsa3zaTenbHbIMK ANa
npefocTaBneHns MyH1LMNansHon
yCryru, B TOM Y1cre cBefieHns 0

MpepocTtaBneHne HeobxoauMMbix W 00si3aTeNbHbIX YCNyr He
TpebyeTcsa




HanmeHoBaHue TpeboBaHus
CTaHgapTa npeaocTaBreHns
MYHULMNANbHOW YCIyTu

CopepxaHue TpeboBaHMa cTaHaapTa

HopmaTuBHbIN akKT,
yCTaHaBnMBaoLWwunm
MYHULUMNANbHYO yCryry
nnu TpeboBaHmne

AOKYMEHTE (OOKyMeHTax),
BblJaBaeMOM (BblgaBaeMblX)
opraHv3aunsamu, y4acTeyoLMMHY B
npefocTaBneHnn MyHUUMNanbHbIX

ycnyr

2.11. MNopsigok, pasmep n
OCHOBaHWA B3MMaHUs Nnatbl 3a
npeaocTaBneHne ycnyr, KoTopble
ABMSAOTCA HEOBXOOUMbBIMU U
obsa3aTenbHbIMK AN
npenocTaBneHuns
rocyaAapCTBEHHOWN YCNyru, BKNoYas
MHOpMaLNIoO 0 MeToauKe pacyeTa
pa3mepa Takown nnaTbl

MpepocTaBneHne HeobXxoaMMbIX W 00A3aTeNbHbLIX YCNYyr He
TpebyeTcsa

2.12. MakcumarnbHbI CPOK
OXuaaHus B ovepeau npu nogadve
3anpoca o npegocTaBneHnn
MYHUUMNANbHOW YCryru, ycnyru,
npegocTaBnsaeMon opraHn3saumen,
y4yacTBylLlelN B NpeaocTaBieHnm
MYHULMNANbLHOW YCAYyru, 1 Npu
nosly4eHun pesynbTtaTta
npenoCcTaBNeHns Takux ycnyr

Mogaya 3asBneHWs Ha norlydeHne MyHUUUnanbHOW YCryrn npu
Hanu4mMm oyepeam - He 6onee 15 MUHyT.

Mpn nonyvyeHun pesynbTata NpPefoCTaBfeHUs MyHUUUNanbHOW
yCrnyrmu MakcuMMmarsibHbI CPOK OXWOaHuUs B ovepeau He [OOSMKeH
npesbiwaTtb 15 MUHYT

2.13. CpokK 1 nopsigok
permctpauumn 3anpoca 3asaBuTens
O NpefocTaBfeHnm
MYHULMNANbHOW YCAYrn 1 yCnyru,
npegocTaBnseMon opraHn3aumnen,
y4yacTByHOLLEN B NpeAoCTaBeHnmn
MYHUUMNANbHOW YCyru, B TOM

Pernctpauusi ocyllecTensieTcs nocre ycTaHOBMNEHUS JIMYHOCTU U
NPOBEpPKM JOKYMEHTOB




HanmeHoBaHue TpeboBaHus
CTaHgapTa npeaocTaBreHns
MYHULMNANbHOW YCIyTu

CopepxaHue TpeboBaHMa cTaHaapTa

HopmaTuBHbIN akKT,
yCTaHaBnMBaoLWwunm
MYHULUMNANbHYO yCryry
nnu TpeboBaHmne

yucne B ANeKTPOHHON hopme

2.14. TpeboBaHMA K MOMELLEHUAM,
B KOTOPbIX NpeaocTaBnsieTcs
MYyHUUMNanbHas ycnyra, K 3any
OXuaaHus, mectam ans
3anosiHeHNs 3anpocoB O
npegocTaBneHnn MyHMUMNansHoOm
ycnyru, MHOPMaLUNOHHbLIM
cTeHgam ¢ obpasuamm mnx
3anosiHEHNS N NepPeYHEM
AOKYMEHTOB, HEOBX0ANMbBIX AN
npegocTaBneHns Kaxxaomn
MYHULUMNANbHOW YCRyru,
pasmMeLleHno U 0OPOPMNEHNIO
BU3yaribHON, TEKCTOBOW U
MYynbTUMEANNHON HGOPMaLIUK O
nopsiake npeaoctaBneHns Takon
ycnyru, B TOM Yucne K
obecneveHnto JOCTYNHOCTN AN
WHBANMAOB yKa3aHHbIX OO bEKTOB B
COOTBETCTBUM C dheaeparbHbIM
3aKOHOOAaTEeNbCTBOM U
3akoHogaTenbcTBoM Pecnybnuku
TaTapcTaH 0 couunanbHOW 3almnTe
nHBanNMaoB

MpepocTtaBneHne MyHUUMNANbHOW YCNyrM OCYLECTBNAEeTCs B
30aHMaAX U MOMeLleHusiX,  0bopyaoBaHHbLIX MPOTMBOMOXAPHOM
CUCTEMOW MU CUCTEMOM NOXAPOTYLLUEHNA, HeobXxoaMMon mebenbto ons
0POpMMEHNS OKYMEHTOB, MH(POPMALNOHHBIMN CTEHOAMM.

Ob6ecneunBaetca 0GecnpenaATCTBEHHbIN OOCTYN WHBANUMAOB K
MEeCTy npefocTaBfeHus MyHuuunanbHou ycnyru (yaobHbii BXoa-
BbIXO[ B NOMELLEHNSA N NEPEMELLEHME B UX Npeaenax).

BusyanbHasi, TekctoBas M MynbTUMeauiHass uHopMauusi o
nopsigke npeaocTaBfeHNs MyHULMMAnbHOW YCNyrn pasmellaeTcs B
yaoobHbIX ana 3asBuTenenm Mectax, B TOM 4uCre C  Yy4eToMm
OrpaHMY€eHHbIX BO3MOXHOCTEN MHBANMAOB

2.15. lNokasaTenu [JOCTYMHOCTU W
KayecTBa MyHMUMNANbHOW YCnyru,

B TOM yncne KONM4ecTBO
B3aMMOOENCTBUA  3adABUTENA C
JOJTKHOCTHbIMM nuyamm npu

MokazaTenamn [OCTYMHOCTM NPEeAOCTaBNEHUA MyHUUUNANbHOM
yCnyru aBnsTCA:

PacnonoOXeHHOCTb NomMeleHnsa Mcnonkoma B 30HE LOCTYMHOCTH
00LLECTBEHHOIO TPAHCNOPTA;

Hanu4ne Heob6XOAMMOro KONMMYecTBa CneuuanucToB, a Takxke
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HanmeHoBaHue TpeboBaHus
CTaHgapTa npeaocTaBreHns
MYHULMNANbHOW YCIyTu

CopepxaHue TpeboBaHMa cTaHaapTa

HopmaTuBHbIN akKT,
yCTaHaBnMBaoLWwunm
MYHULUMNANbHYO yCryry
nnu TpeboBaHmne

npenocrtaBlieHNN MyHMLlMHaﬂbHOIZ
ycnyrm n nx npoaoJnKUTENbHOCTb,

BO3MOXHOCTb nonyyeHns
MHopMaLmnm o] xopae
npenocTaBneHns MyHUUMnanbHOM
ycnyru, B TOM  4ucne C
NCNonb30BaHMEM

MHOPMaLIMOHHO-

KOMMYHUKALMOHHbIX  TEXHOSOrMMI,
BO3MOXHOCTb nm6o
HEBO3MOXHOCTb nonyyeHns
MYHMLMNANbHON ycnyru B
MHOrOOyHKLNOHANbHOM  LIEHTpe
npegocraBneHus

rocygapCTBEHHbIX n
MyHUUMNanNbHbIX ycnyr (B TOM

yucrie B MOMHOM o0Obeme), B

no6om TeppuTopuanbHOM
nogpasgeneHunn opraHa
NCNOMHUTENBHO

pacnopsaguTensHoro opraHa
MECTHOro camoynpaBneHus, Mo
BbIGOpY 3asaBuTENS
(aKkcTeppuTopuanbHbI - NPUHLAM),
nocpeacTBoMm 3anpoca 0
npefocTaBneHum HEeCKOMbKMX
rocygapCTBeHHbIX " (Mnn)
MYHULMNAMNbHbIX ycnyr B
MHOFOYHKUMOHAMNbHbLIX  LEeHTpax

npefocTaBneHus

NOMELLEHNA, B KOTOPbIX OCYLIECTBASETCA MPUEM [OOKYMEHTOB OT
3a8BUTENEN;

HanuMuue ncyepnbiBarowen nHgopmaumm o cnocobax, nopsigke u
Cpokax npegocraBneHuns MYHULMNANbHOM ycnyru Ha
NHGOPMAaLIMOHHBIX cTeHaax, NHPOPMALIMOHHBIX pecypcax
JleHnHoropckoro MyHuumMnansHOro pavoHa B cetn «HTepHeT», Ha
EaomHom nopTane rocyaapCTBEHHbIX M MYHULMNANbHBIX YCAYT;

okasaHve noMoWM uvHBanuMgam B npeogoneHun 6Gapbepos,
MeLLaoLWMX NOSTYHYEHMIO UMW YCIYT HAapaBHe C ApYrMMu nuuamu.

KayecTtBO npegocTaBneHus MYyHULMNAnbLHOM ycnyru
XapaKTepusyeTca OTCYyTCTBUEM:

odepeneu npu npueme 1 Bblgayve JOKYMEHTOB 3asiBUTENSM;

HapyLLEHWI CPOKOB NpeaoCcTaBneHns MyHULMNAanbHOW YCNyru;

Xanob Ha genctBua (6e3gencTene) MyHUUMNanbHbIX CRyXalmx,
npegocTaBNAOLWMNX MYHULUNASBbHYO YCAYTy;

Xanob Ha HEeKOppeKTHoe, HeBHMMAaTeflbHOe  OTHOLUEeHWEe
MYHUUMNANbHbIX CAYXaLMX, OKa3blBaloOLWNX MYHULUNASBbHYO YCNyry,
K 3asBUTENAM.

Mpn nogaye 3anpoca 0 NpeaocTaBNeHNN MyHULMNANBLHON YCyru
MW nNpyM  MonyvyeHUn  pesynbTata  MyHUUMNANBHOW  YCIyru,
npegnonaraeTcsa OOHOKpPaATHOE B3aMMOAEWCTBME  OOSMKHOCTHOTO
nuua, nNpenocTaBnaWEro MyHUUMNanbHyK YCryry, U 3asBuTens.
MpoaomKNTENBHOCTL B3aUMOAENCTBUS ONpeaenseTcs pernaMmeHToMm.

NHopmaums o xoae npedocTaBrfieHUs MyHULMNANbHOW YCryru
MOXeT ObITb MonyyeHa 3asBuTeNneM Ha cante  JleHMHoropckoro
MYHUUMNanNeHOro paroHa, Ha EguHoM nopTtane rocygapCTBEHHbIX Y
MyHUUMNanbHbIX yenyr, B MOLL.

MpenocTtasneHue MYHULMNANbHOMN ycnyru yepes
MHOrOOYHKLUNOHAMNbHbLIN LEHTP NpPeoCTaBeHnst rocy4apCTBEHHbIX U
MyHUUMnanbHbIxX yenyr (qanee — ML), yaganeHHble paboyne mecta
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HanmeHoBaHue TpeboBaHus
CTaHgapTa npeaocTaBreHns
MYHULMNANbHOW YCIyTu

CopepxaHue TpeboBaHMa cTaHaapTa

HopmaTuBHbIN akKT,
yCTaHaBnMBaoLWwunm
MYHULUMNANbHYO yCryry
nnu TpeboBaHmne

rocygapCTBEHHbIX n
MYHULMNANbHbIX ycnyr,
npegycMoTpeHHoro ctatben 15.1
depepansbHoro 3aKoHa
(koMnIEKCHbIN 3anpoc)

MoLL He ocywecTBnseTcs.
MyHuuunansHasa ycnyra rno aKctepputopuansHOMY NpUHUKNY U B
cocTaBe KOMMJIeKCHOro 3anpoca He npeaocTaBnsaeTcs

2.16. NHble TpeboBaHus, B TOM
yucne yyuTbiBaroLme
0COBEHHOCTN NpeaocTaBneHns
MYHMLMNANbHON YCnyru no
3KCTEeppUTOpManbHOMY NPUHLMNY
(B cny4ae, ecnu MyHuuMnanbHas
ycnyra npeaocTaBnseTca no
9KCTEpPPUTOPMAnbHOMY NPUHLMMY)
N 0COBEHHOCTM NPeaoCTaBneHNs
MYHMLMNANbHON YCNyru B
9J1IEKTPOHHOMN (hopme

KoHcynbTaumio 0 nopsake nonyydeHuss MyHMUMnanbHON ycrnyru B
3NEKTPOHHOM POPME MOXHO MNOSyYnUTb vepe3 NHTepHeT-npuemMHyro
unn 4yepes [lopTan rocyaapCTBEHHbIX W  MyHMUMMANbHbIX YCAyr
Pecnybnukn TaTapcTtaH.

B cnyyae, ecnu 3akoHOM npedycMoOTpeHa nogada 3asiBfieHus o
NpefoCTaBNeHNM MyHULMNANbHOM YCIyrn B 3NEKTPOHHOM dhopme
3asBneHne nogaetca 4Yepe3d [lopTan  rocygapCTBEHHbIX U
MyHuuMnaneHblx  ycnyr Pecnybnuku  Tatapctan  (http://uslugi.
tatar.ru/) nnn EguHbin nopTtan rocyaapCTBEHHbIX U MYHULMNANbHbIX
yenyr (dyHkuun) (http:// www.gosuslugi.ru/)



http://www.gosuslugi.ru/
http://www.aksubayevo.tatar.ru/

3. CocraB, nocrnenoBaTenbHOCTb U CPOKU BbIMNONIHEHUS aAMUHUCTPATUBHBIX Npoueayp,
TpeboBaHWs K NOpPAAKY UX BbINOMHEHUS, B TOM YMCrie 0COOEHHOCTU BbINOMHEHUS
aQMUHUCTPATMBHBIX NPOLEaYp B 3NEKTPOHHOW hopme

3.1. Onucanne nocnegoBaTeNbHOCTM AEWCTBUA MPU NPEAoCTaBeHUN MyHULMMNANbHOW
ycnyru

3.1.1. TlpegoctaBneHve MyHUUMNANbHOM YCNyrM BKNoYaeT B ceba crnepywowime
npouenypsb!:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE U perucTpaums 3asBrieHs;

3) NOAroToBKa M Bblgava pesynbtata MyHUUUNansHOM yCrnyru;

3.2. OkazaHne KOHCynbTaunin 3asBUTENO

3.2.1. 3aasutenb NU4YHO 1 (Mnn) no TenedoHy obpalyaetcs B cnonkom Ans nonyyvyeHus
KOHCYNbTauUin 0 NOpsiAKe NONYYEHNA MyHULMNANbHOW YCIyTri.

3amecTtuTtenb pykoBoauTensi Micnonkoma, OTBeYalLmMiA 32 COBEPLUEHNE HOTapuarnbHbIX
OencTBuUA  (Banee —  3aMmecTuTenb  pykoBoguTend  Mcnomkoma),  ocywiecTensieT
KOHCYNbTUPOBaHWE 3asBUTENs, B TOM 4ucrne no cocTaBy, (OpPME U COAEPXKAHUIO
AOKYMeHTauun, Heobxogmmonm Ans nosyvyeHns MyHUUMnanbHOW YCnyru u npyM HeobxoanmocTun
OKa3blBaeT NOMOLLb B 3anonHeHUn 6naHka 3asiBNeHus.

Mpoueaypa, ycTaHaBnMBaeMasi HacCTOSLWMM MYHKTOM, OCYLLECTBASieTCS B [AeHb
obpalleHnsa 3aaBuTens.

PesynbTaT npouenypbl: KOHCYMbTaLMKn, 3aMedaHusi No coctasy, POpPMe M CcoaepKaHuto
npeacTaBneHHON JOKyMEHTauuu.

3.3. lNpuHATHE 1 perncTpaums 3asiBreHus

3.3.1. 3aaButenb NU4YHO, Yepes AOBEPEHHOE NMLIO NOAAET NMCbMEHHOE 3asiBfieHne O
npegocTaBeHm MyHULUNanbHOW YCyrm u npeacraBnseT JOKYMEHTbl B COOTBETCTBUN C
NyHKTOM 2.5 HacToswero PernameHTta B Vicnonkom.

3.3.2. 3amecTuTens pykoBoamnTens Mcnonkoma ocyLecTBnseT:

yCTaHOBIIEHME NIMYHOCTU 3asiBUTENS;

NpOBEpPKy NONHOMOYNIA 3asiBUTENS (B Cryvae AencTBUS NO JOBEPEHHOCTN);

NPOBEPKY Hannuust OOKYMEHTOB, MNPedyCMOTPEHHbIX MyHKTOM 2.5 HacTosLwero
PernameHTa;

NPOBEPKY COOTBETCTBUS MpeAcTaBfeHHbIX AOKYMEHTOB YCTaHOBSIEHHbIM TpeboBaHUSM
(Hagnexailee odopmMineHne KonuUW [OOKYMEHTOB, OTCYTCTBME B [JOKYMEHTax MoOYUCTOK,
NPUNNCOK, 3a4EPKHYTbIX CIOB U MHbIX HE OrOBOPEHHbLIX UCNPaBNEHUN).

B cnyyae oTcyTtcTBMS < 3amMevaHuM  3amMecTuTenb  pykosoautens  Mcnomnkoma
OCYyLLECTBNAET:

npueM 1 perncTpaumio 3asaBneHus B cneumanbHOM XypHane;

BpyYeHME 3aaABUTESNO KOMUWU 3asiBfieHUss C OTMETKOW O paTe npuema [OOKYMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMEpPE, AaTe U BPEMEHWN UCMONHEHUS MYHULMNANBHOW YCyrn.

B cnyyae Hannuma ocHoBaHUM ONs OTKasa B nNpuemMe OOKYMEHTOB, NpenyCMOTPEHHbIX
nyHKkTom 2.8 Hactosiwero PernameHTa, 3amectutenb pykosBoautens Wcnonkoma, sBegyLimi
npuemM AOOKYMEHTOB, YBEAOMMSAET 3adABUTENS O HanMuuu nNpenaTtcTBUMKA ANA perncrpaumm
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3asiBNeHMs U BO3BpallaeT emy [AOKYMEHTbl C MUCbMEHHbIM OObSCHEHMEM Ccopep)aHus
BbISIBNEHHbIX HEJOCTATKOB B NpeACcTaBfeHHbIX JOKYMEHTax.

PesynbTaT npoueayp: NPUHSTOE 1 3aperMcTpupoBaHHOe 3asiBNeHne Unm Bo3BpaLLeHHble
3asiBUTEIH0 JOKYMEHTbI.

3.4. NMoaroToBka v Bbligava pesynstarta MyHUUUNansHom ycryru

3.4.1. Bamectuteno pykoBoautens Kcnonkoma nocne peructpauuun 3asiBfeHus
OCYyLLEeCTBNAET:

NPOBEPKY CBEAEHWNN, COAEPKALLMXCSA B JOKYMEHTaX, NpuiaraeMblx K 3asBNeHUIO;

NPOBEPKY  HanuMuuMs  OCHOBaHWA ONd  OTKasa B NpedocTaBfeHun  YCryru,
npeaycMOTPEHHbIX NYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae HanuumMsa ocCHOBaHUM AONS OTKa3a B NpefoCTaBfieHUMM YCnyru 3amMecTuTernb
pykoBogutensa Mcnonkoma wu3BellaeT 3asBUTENS O MNpPUYMHAX OTKasa W ocylecTBnsieT
npoueaypsl, NpegycMoTpeHHble NyHKToM 3.5 HacToswero PernameHTa.

B cnyyae Hanumuus OCHOBaHWM AN OTNIOXEHUSI COBEPLUEHUS HOTapuanbHOro OeNCTBUSA
3amectutenb pykoBogutena Mcnonkoma ocywecTtBndeT npoueaypbl, NpeaycMOTPeHHble
nyHKTom 3.5 HacTosiwero PernameHTa.

B cnyyae oTCcyTCTBMS OCHOBaHMK [Afsi OTKasa B NpedocTaBfeHUn MyHMUMNanbHOM
ycnyru 3amecTtuTenb pykoBoautens Mcnonkoma:

NpoBepSAEeT NPaBUNbHOCTb OMNMaThl 3a COBEPLLUEHME HOTapMarbHbIX 4EUNCTBUN;

CNUYaeT KOMuK JOKYMEHTA UIK BbINMUCKY U3 HEro C NOASIMHHUKOM JOKYMEHTA;

CBMAETENLCTBYET BEPHOCTb BbIMUCKN, KOMUN OOKYMEHTA;

CTaBUT NOAMUCb, OTTUCK NevYaTu WCMNOJIHUTENTIbHOrO KOMWUTETa MOCeNneHns ¢
n3obpaxeHnem rocygapcteeHHoro repba Poccunckon denepaumm;

perucTpupyeT CoBepLUeHHOe HOoTapuanbHOe [LENCTBME B peecTpe ANns perncrpauum
HOTapuarbHbIX JENCTBUN;

BO3BpaLlaeT 3aBepeHHble JOKYMEHTbI 3adBUTENIO.

Mpouenypbl, ycTtaHaBnuBaemble nyHkTamn 3.3 -3.4 Hacrtosiwero PernameHrta,
OCYLLEeCTBNATCSH B TedeHne 15 MUHYT C MOMeEHTa permctpauum 3asBrieHus.

PesynbTat npoueayp: HoTapuanbHO YOOCTOBEPEHHbIE KONMUM AOKYMEHTOB UMW BbIMUCKN,
nepeaHHble 3aaBUTENNIO.

3.4.2. 3amecTtutenb pykoBoautensa Micnonkoma B criydae NpuHATUA pelleHns o6 oTkase
B NpefocTaBrieHnn yCryrm BbIHOCUT NOCTaHOBEHNE 06 OTKase B COBEpLUEHMM HOTapuarnbHbIX
aencTteun. NoctaHoBNEHME HanpasnaeTca 3asBUTENIO MO MoYTe.

Mpouenypsbl, ycTaHaBnMBaeMble HACTOSALIMM MYHKTOM, OCYLLECTBNAKTCSA He Mo3aHee
NSATWM AHEN C MOMeHTa obpalleHns 3aaBUTens 3a NpegoCTaBneHNEM YCyTi.

PesynbTtat npoueayp: nocTtaHoBneHne o6 oOTka3e B COBEPLUEHUN HOTapuasnbHbIX
AENCTBUN, HanpaBreHHOEe 3asaBUTENIO.

3.5. OTnoXxeHne CoBepLIEHUS HOTapUanbHOro AeNCTBUS

3.5.1. 3amectutenb pykosoauTens Mcnonkoma MOXeET OTNOXWTb COBepLUEHUE
HOTapuanbHOro 4encTBUs B Cny4ae:
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HeobxogmMmocTn uUcTpeboBaHUs  OOMNOSMHUTENbHBIX CBEAEHUA OT  (U3NYECKUX U
topUaANYECKNX nnu;

HanpaBreHns JOKYMEHTOB Ha 3KCnepTusy;

HeobXxo4MMOCTMN 3anNpPOCUTb 3aUHTEPECOBAHHLIX NUL, 06 OTCYTCTBUM Y HUX BO3PaKEHUN
NPOTMB COBEPLLEHNSA 3TUX OENCTBUMN.

3amectutenb pykoBogutensa Wcnonkoma wu3BewaeT 3asBuTens 00 OTNOXEeHMM
COBEepLUEHUS HOTapuanbHOro 4encTBuS.

Mpouenypbl, yCTaHaBnMBaeMble HaCTOSALWMM MYHKTOM, OCYLWECTBASATCA B [OeHb
obpalleHnsa 3aaBuTens.

PesynbtaT npouenyp: Wu3BelleHWe 3aaBuTenss 00  OTMOXEeHUMM  COBEpLUEHUS
HOTapuanbHOro AencTeus.

3.5.2. 3amectutenb pykoBoauTens Wcnonkoma nocrne nNpuUHATUA peleHust o0
OTNIOXXEHMM COBEPLUEHUS HOTapuanbHOro AENCTBUA rOTOBUT 3anpoc, Heobxoaumbli Ons
nosly4YeHnUs AONOSHUTENbHbIX CBEAEHWA, WU HanpaensieT B COOTBETCTBYIOLWA OpraH unm
3aMHTEepPeCoOBaHHOMY LY.

lMpoueaypsbl, ycTaHaBnMBaeMble HaCTOAWMM MYHKTOM, OCYLUECTBAATCA He Mno3gHee
NATU OHEN C MOMeHTa obpalleHns 3asBuUTeNS.

PesynbTat npoueayp: 3anpoc, HanpaeneHHblW B COOTBETCTBYHOLMA OpraH wunm
3aMHTEpPECOBAHHOMY LY.

3.5.3. 3amectutenb pykoBoauTens lKcnonkoma nocne MnoCTynneHnsa OTBETOB Ha
3anpochbl M3BeLLAET 3asaBUTENs U NpeaocTaBnsaeT ycnyry B nopsake, yCTaHOBNEHHOM NMyHKTamMu
3.3. — 3.4 HacToswero PernameHTa.

3.6. icnpaBneHne TexHn4Yecknx omnbok.

3.6.1. B cny4yae oOOHapyXeHuUst TEXHMYECKOM OLMOKM B [OOKYMEHTE, SBMSKOLLEMCS
pe3ynbTaToM MyHULMNAansHOW yCcnyru, 3assuTernb nNpeacTasnseT B VICnonkom:

3asBrieHme 06 ncnpaeneHnn TEXHUYECKOM owmnbkm (npunoxeHue Ne1);

AOKYMEHT, BblJaHHbIA 3asBUTESIO KaK pe3yrbTaT MyHUUMNAanbHOW YCIyrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKasH OLINBKa;

AOKYMEHTbI, MMewLWMe puandeckyto cury, CBUAETeNbCTBYLWME O  Hanuymm
TEXHUYECKOWN OLLIMOKM.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOW OWNOKM B CBEOEHUSAX, YKasaHHbIX B
AOKYMEHTe, SABNAIWEMCH pe3ynbTatoM MyHUMUMNanbHOW YCryrn, nogaeTca 3asButenem
(YnosIHOMOYeHHbIM npeacTaBuTenem) fMYHO, MO0 NOYTOBLIM OTNpPaBrieHMeEM (B TOM 4ucne C
MCNONb30BaHMEM 3NEKTPOHHOM MNOYThbl), NMMGO 4Yepe3 eauHbi nopTan rocyaapCTBEHHbLIX W
MYHUUMNANbHbIX YCIYr U MHOrO(PYHKUWOHAMNbHbLIN LEHTP NpeaocTaBneHns rocygapCTBEHHbIX
N MyHMLMNANbHbIX YCNYT.

3.6.2. 3amecTtutenb pykoBoauTens Mcnonkoma ocyllecTBnsieT npuvem 3assreHus 06
nucrnpaeBneHnnm  TEeXHUYEeCKOM  OWubKWM, pernctpupyeTr 3asiBfieHMe C  NPUIIOXKEHHbIMU
AOKYMeHTamu.

Mpouenypa, ycTaHaBnNMBaemasi HacCTOSLWMM MYyHKTOM, OCYLIECTBASETCA B TedeHue
OIHOro [JHA C MOMEHTa perucTpaunn 3asBrieHus.

PesynbTaTt npouenypsbl: NPUHATOE N 3aperMcTpmpoBaHHOE 3asiBrieHne.

3.6.3. 3amectutenb pykoBoautens WMcnonkoma paccmaTtpmBaeT AOKYMEHTbI U B LENsX
BHECEHUS WCMpaBrieHMn B [OOKYMEHT, SABMAKOWNACA pe3ynbTaToM YCryru, ocyllecTsnser
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npouenypbl, npeagycMoTpeHHble nyHkToM 3.4 Hactoswero PernameHta, wn BblgaeTt
MUCNpaBneHHbIN OOKYMEHT 3asBuTento (YynosIHOMOYEHHOMY MpeaCcTaBUTEND) JIMYHO NoA
POCMUCb C U3BATUEM Yy 3asaBUTENSA (YNONTHOMOYEHHOro NPeaCcTaBUTENS) OpuUrMHana gOKyMeHTa,
B KOTOPOM COAEPXMUTCHA TEXHMYECKasi ombka

Mpouenypa, ycTaHaBnMBaeMas HacCTOSLLMM MYHKTOM, OCYLLECTBSAETCA B TEYEHNE Tpex
AHen nocne  OBHapyXXeHUs  TeXHMYeckom Oowubkn unm  nonydyeHna ot nwboro
3aMHTEPECOBAHHOIO NMuA 3asBNeHns 0 AONyLEeHHON ownbke.

PesynbTat npouenypsbl: BblAaHHbIA (HanpasneHHbIN) 3asBUTENO JOKYMEHT.

4. nOpFI,D,OK n (bOprI KOHTpPOINA 3a rnpegocraBsrieHneEM MyHMLlMHaﬂbHOVI ycnyrun

4.1. KoHTponb 3a MOMHOTOMW W KayYecTBOM MpefoCTaBneHus MyHULMManbHOW YyCnyru
BKMNto4YaeT B cebs BbISBNIEHME M YCTpaHEHME HapyLleHUW npaB 3asBUTENen, nposeaeHue
NpoBepoK cobrniogeHna npouenyp nNpeaocTaBfieHUss MyHUUMManbHOW YCryrn, MOAroTOBKY
peLlleHnin Ha gencTena (6es3nencTeme) AOMKHOCTHBIX MWL, OpraHa MeCTHOro camMoynpaBneHust.

dopmamMu KOHTpOnst 3a cobrogeHneM UCMONHEeHUs aaMUHUCTPaTUBHBLIX Mpouenyp
SABNAIOTCA:

1) npoBepka M  cornacoBaHWe TMPOEKTOB [AOKYMEHTOB MO  MNpefoCTaBneHuto
MYHULUMNANbHOW ycnyrn. Pe3ynbTaToM NPOBEPKM SBRSIETCA BU3NPOBAHNE NPOEKTOB;

2) NpoBOAMMbIE B YCTAHOBIIEHHOM MOPSIAKE NPOBEPKM BEAEHUS OeNONpoOn3BOACTBa;

3) npoBeAeHne B YCTAHOBSIEHHOM MOPSIAKE KOHTPOJSIbHBbIX MNPOBEPOK CcoGMnaeHUs
npoueayp npeaocTaBneHnst MyHMUMNAnbHOWM YCIyri.

KoHTpomnbHble NpoBEPKM MOryT ObiTb NMaHOBbIMM (OCYLLECTBASATLCA Ha OCHOBaHUU
nonyrogoBbIX WM rof4OBbIX MNaHoB paboTbl oOpraHa MECTHOro camoynpaBneHus) wu
BHennaHoBbIMU. Npu npoBegeHNN NPOBEPOK MOTYT paccMaTpuBaTbCH BCE BOMPOCHI, CBA3aHHbIE
C NpefoCTaBNEHMEM MyHMUMMNANbHOW yCnyru (KOMMEKCHbIE NPOBEPKN), UMM NO KOHKPETHOMY
obpalleHnto 3aaBuTens.

B uenax Tekyllero KOHTPONsS UCNOMb3YKTCA CBEAEHUS, MMEKLWMECA B 3NEKTPOHHON
Gase pfaHHblX, cnyxebHas KOppecnoHOeHuusi, YCTHass W NUCbMEHHast MHGOPMaUus
cneumanucToB, OCYLLUECTBMAIOWMX BbINOMIHEHME a4MUHUCTPATUBHbBIX Mpoueayp, >XypHanbl
yyeTa COOTBETCTBYIOLLNX AOKYMEHTOB U Apyrve cBeeHus.

[Ana ocywecTBNeHns KOHTPONs 3a COBepLleHMeM [OeWCTBUA Npu npeaocTaBfieHuun
MYHUUMNANbHOW YCRyrn 1 NPUHATUN peLLeHnin pykoBoauTento Kcnonkoma npeactaBnsoTcs
crpaBku O pesynbTaTax npeaocTaBneHna MyHUUunanbHOW yCryri.

O cnyyasax M npuynHaxX HapyLleHWs CPOKOB, MOcneoBaTenbHOCTU W coaepXaHus
aAMUHUCTPATUBHBIX nNpouedyp 3amecTutenb pykoBoautens Mcnonkoma HemenneHHO
NHopMMpyeT pykoBoauTena Mcnomnkoma, npeaocTaBnsitoWero MyHUUMNAnbHyK ycnyry, a
Takke nNpeanpuHUMaloT CPOYHbIE MepPbl MO YCTPaHEHUIO HapyLLEeHUI

4.2. TekyluMn  KOHTpPONb 3a  cobnogeHMem  nocrnefoBaTenbHOCTUM  OEWCTBUN,
onpeaeneHHbIX agMUHUCTPaTUBHBIMK NpouedypaMu no MNpefocTaBieHuto MyHULMNansHOM
ycnyru, ocyllecTBnseTca pykoBogutenem WMcnonkoma, OTBETCTBEHHbIM 3a OpraHu3auumio
paboTbl N0 NPeLOoCTaBEHMIO MYHULMNATBHOW YCIYT.

4.3.epeyeHb  OOMMKHOCTHbIX  NWL, OCYLLECTBNAOWMX  TEeKyLumn KOHTPONb,
yCTaHaBnmBaeTcs nonoxeHnem od cnonkome n JOMKHOCTHBIMU MHCTPYKLNAMM.
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Mo pesynbTatam MpoOBeAEHHbIX MPOBEPOK B Clyyae BbIABMEHUS HapylleHun npaB
3asBuUTENEn BWHOBHbIE JMUa MNPUBNEKATCA K OTBETCTBEHHOCTU B COOTBETCTBUN C
3akoHogartenbcTBoM Poccurckon degepaumn.

4.4. PykoBoguTenb opraHa MeCTHOro camoyrnpasrieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTPEHNE obpalleHni 3asiBUTENEN.

PykoBoantenb opraHa MeCTHOro caMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBpPEMEHHOE W (MNN) HeHagnexawee BbINOSIHEHWE aaMUMHUCTPATMBHbBIX OEeNCTBUR,
yKasaHHbIX B pasgene 3 HacToswero PernameHTa.

[OMKHOCTHbIE NMUA W WHble MyHUUUNAarbHblE CryXaliMe 3a pelleHns U OencTBus
(6e3penctBume), npMHMMaeMble (OCyLeCcTBNAeMble) B xo4e npedocTaBneHna MyHUuunasibHON
yCryru, HecyT OTBETCTBEHHOCTb B YCTaHOBITIEHHOM 3aKOHOM MopsiaKe.

4.5. KoHTponb 3a npefoctaBiieHneM MyHUUMNANbHOW YCryrM cO CTOPOHbI rpaxaaH, ux
00begMHEeHUN N OpraHM3aunin, OCYLLECTBNAETCA MOCPEACTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MecTHOro caMmoynpaBsfieHusi NpU NPeAoCTaBEHNN MyHULMNANbHOW YCRyrK, NosyvyeHust
MOSIHOM, aKTyanbHOW W  OOCTOBEPHOM WHGoOpMauunm O Nopsake npefocTaBneHus
MYHULMNANbHOW YCAyrM U BO3MOXHOCTU focynebHoro paccmoTpeHus obpalleHun (kanob) B
npouecce NpeaocTaBfieHUss MyHULMNANbHON YCIyrin.

5. NocynebHbin (BHecyaebHbIN) nopsaok obxanoBaHusa peweHni u genctemn (6esgenctauns)
opraHa, NpeAoCTaBnAOLLEro MyHULUNANbHYIO YCAYry, MHOFOMYHKLMOHANBHOIO LEeHTpa
NpeAoCcTaBneHNst roCygapCTBEHHbIX M MYHULUMMANbHbBIX YCNYr, OpraHn3aunn, ykasaHHbIX B
yactn 1.1 ctatbn 16 PeagepanbHoro 3akoHa ot 27.07.2010 Ne210-d3, a Takke nx
AOIMKHOCTHbIX 1ML, MyHUUMNANbHbIX CriyXXalmx, paboTHUKOB

5.1. Mony4atenn MyHMUMNAanbHON YCryrn MMelT NnpaBo Ha obxkanoBaHne B 4oCyaeOHOM
nopsgke aencreun (besgencTend) coTpygHmkoB Mcnonkoma, y4acTBYHOLWMX B NpeaoCcTaBneHnm
MyHUUMnanbHon ycnyru, B Micnonkom nnun B CoBeT MyHMLMNanbHOro obpasoBaHus.

3asaBuTenb MOXET 06paTUTbLCA C XKanobon, B TOM YnCHEe B CrieayroLwmx crydasax:

1) HapywleHne cpoka peructpauuMuM 3anpoca 3asdBuTenss O  NpeaocTaBfieHun
MYHULMNaNbHON ycnyru;

2) HapyLLueHWe CpoKa NpeaocTaBeHnsa MyHULUMNanbHON YCnyru;

3) TpeboBaHne y 3asBUTENSA AOKYMEHTOB WM WMHGopMaumm nmbo ocyLiecTBneHus
AENCTBUWA, NpeacTaBNeHne MUnm OCyLecTBIEHME KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHbLIMM
npaBoBbiMK akTamu Poccunckon depepaummn, Pecnybnuku TartapctaH, 3amn-Kapatanckoro
CenbCKoro mnoceneHnss JIeHMHOropcKoro MyHMUMNAnbHOrO paroHa Ans nNpegocTaBreHus
MYHULMNANbHON ycnyru;

4)oTka3 B nNpuemMe [OKYMEHTOB, MpeAoCTaBfeHWe KOTOpPbIX NPeayCMOTPEHO
HOpMaTMBHbIMW NpaBoBbiMKM akTamu Poccunckon Pepepauunmn, Pecnybnukmn TatapcrtaH, 3an-
Kapartarnckoro cenbckoro noceneHusi JIEHMHOrOpCKOro MyHMLMNAnNbHOrO pavoHa Ang
npeaocTaBneHns MyHUUMNanbLHOM yCryrn, y 3asaBuTens;

5) oTka3 B npefoCcTaBneHMM MyHUUUNANbHOM YCIyru, €Cnn OCHOBaHWUsS OTKasa He
npeaycMoTpeHbl defeparnbHbIMU 3aKOHaMW U NPUHATBIMA B COOTBETCTBUM C HUMWU WHBIMA
HOpMaTMBHbIMM MpaBoBbIMM akTamum Poccuiickon ®depepauun, 3akoHaMU U UHBIMA
HOpMaTUBHLIMW NpPaBOBbIMU akTamu Pecnybnukn TatapcrtaH, MyHULMNANbHbIMU NPaBOBbIMU
akTamu;

6) 3aTpeboBaHue OT 3asaBUTENA NP NpeaocTaBNeHN MyHULMNanbHOW ycrnyri nnaTtol, He
npeaycMOTPEHHOM HOPMAaTMBHbIMK NpaBoBbIMKM akTamu Poccuiickon ®egepaunn, Pecnybnunkm
TaTtapctaH, 3an-Kapatamckoro cenbckoro noceneHnst JIeHMHOropcKoro MyHULMNanbHOro
panoHa;
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7) oTka3 Mcnonkoma, AOfmKHOCTHOro nuua KMcnomnkoma B vcnpaBneHuu OONyLUEHHbIX
onevyatok M OwMbOK B BblAaHHbIX B pe3yfbTaTe NpefoCTaBfeHUs MyHUUUNANbHOW YCryrun
AOKYMeHTax NnMbo HapyLLeHne yCTaHOBIIEHHOMO CpoKa TakuxX UCNpaBIieHui;

8) HapyweHne cpoka unM  nopsgka BblgayM  OOKYMEHTOB MO pe3ynbTatam
npeaocTaBneHns MyHULMNAIbHOW YCryru;

9) NnpMoCTaHOBIEHNE MpPeaoCTaBAeHUss MYHUMUMMANbHOW YCRyrn, €ecrn OCHOBaHWUSA
NPUOCTAHOBMEHUS He MpedycMOTpeHbl  dedeparnbHbIMU - 3aKOHAMU UM MPUHATBIMU - B
COOTBETCTBUN C HUMW WHBIMW HOPMAaTMBHbIMW NPaBOBbIMM akTamu Poccuiickon degepaunn,
3aKOHaMMW U WHBIMW  HOPMaTUBHbIMA  MpaBoBbiIMM  akTamu Pecnybnvkn TartapcrtaH,
MYHMLUMNANbHbIMU NPABOBbLIMU aKTaMu;

10) TpeboBaHue y 3agBuTeNa Npu NpegocTaBNeHNn MyHULMNANbHON YCIyrn AOKYMEHTOB
UNn MHOpMaLMK, OTCYTCTBME W (MNKM) HEOOCTOBEPHOCTb KOTOPbIX HE YyKasblBanucb npwu
nepBoHa4asnibHOM OTKase B MpueMe [OKYMEHTOB, HeobxoaumbiX Ans npefocTaBneHus
MYHMUMNANbHON ycnyrn, NMbo B NpefoCTaBneHMM MYHULUMNANbHOM YCNyru, 3a UCKIHYEHNEM
cny4yaes, NPeayCMOTPEHHbIX NYHKTOM 4 yacTtu 1 ctaTtbn 7 ®epepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba Ha pewenna un pencrteus (6esgencteme) opraHa, npeaocTaBnsAoLero
MYHULMNANbHYO YCyry, AOMKHOCTHOrMO Nuua opraHa, NpegocTaBriSioWero MyHULMNAnbHYO
YyCnyry,  MyHMUMNANbHOrO  CRyXawero, pykoBOAUTENA  OpraHa, npeaocTaBnAoLEero
MYHUUMNANbHYO ycnyry, nogaeTcs B MUCbMeHHOM opMe Ha BymMaXHOM HocuTene wunu B
3NEeKTPOHHOW dhopMe.

XKanoba moxeT ObITb HanpaeneHa no noyte, 4vepe3 MOL|, ¢ wucnonb3oBaHWEM
NHPOPMALIMOHHO-TENNEKOMMYHUKAUNOHHON  ceTn  "WHTepHeT",  odmumanbHoOro  cauvta
JleHnHoropckoro MyHuumnansHoro pavioHa (http://www.leninogorsk.tatarstan.ru), EauHoro
noptana  rocyJapCTBEHHbIX W MyHuMuMnanbHbliX  ycnyr  Pecnybnukn  TaTtapcTaH
(http://uslugi.tatar.ru/), EguHoro noptana rocyaapCTBEHHbIX M MyHULMNANbHbIX YCnyr (yHKLMA)
(http://www.gosuslugi.ru/), a Takke MOXeT BbITb MPUHATa NPY NINYHOM NpUemMe 3asBUTens.

5.3. XXanoba, noctynueLuasi B opraH, NpeaoCTaBnAoLWMIA MyHMUMNAnNbHy ycnyry, nnbo
BbILUECTOALLMA OpraH (Npu ero Hanuyum), NOANEXUT PacCMOTPEHUIO B TeYeHue naTHaauaTtu
pabouMx OHENW CO [OHA ee peructpauuum, a B criyyae oOxanoBaHus OTKasa opraHa,
NpeaoCTaBNALEro MyHMUMNANbHYK YCryry, B NpMeMe [OKYMEHTOB Yy 3asaBuTens nubo B
ncnpaeBneHnn LOMNyLEeHHbIX OnevyaToK U OWwWuboK unuv B crnydae obxanoBaHUS HapylleHus
YCTAHOBMIEHHOIO CpoOKa TaKUX WCMpaBfeHUMnW - B TedeHue natv paboumx AHen co OHA ee
perncTpaummn.

5.4. YKanoba gormkHa cogepxaTb cnegyoLyo nHhopmMmaumio:

1) HameHoBaHWe opraHa, NpefoCTaBMALWEro ycryry, OOSDKHOCTHOMO Nuua opraHa,
npeaocTaBnAlLWEero ycnyry, WiuM MyHUUMNANbHOrO CryXXalwlero, peleHns wn Oencrsund
(6e3pencTBme) KOTOPbIX 06XKanyTCS;

2) hamunuio, uMs, OT4eCcTBO (nocnegHee - NpU  HanmMyuu), CBEOEHUs O MecTe
XUTenbCTBa 3asBuUTens - U3n4eckoro numua nubo HauMeHOBaHWe, CBEOEHWA O MecTe
HaxXoOXOeHMa 3asBUTENsa - OpUONYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NEKTPOHHOM MNOYThbl (MPW HanMuMM) M MNOYTOBbLIA agpec, no
KOTOPbIM AOSMKEH ObITb HaNpaBneH OTBET 3asiBUTENIO;

3) cBegeHnss 06 obxanyembix pelleHnax u gencteuax (besgenctsum) opraHa,
npeaocTaBNALLLEro MYHULMNANbHYHO ycnyry, AOIMKHOCTHOrO niua opraHa,
npeaocTaBNALLIEro MyHUUUNANBHYO YCAYTY, UMY MyHULMNANbLHOIO CRyXaLlero;

4) noBOAbl, HA OCHOBAHWMM KOTOPbIX 3asIBUTESMb HE COrMnaceH C pelleHnemM U AenCTBUEM
(6espenctBnem) opraHa, npenoCTaBNAKLWEro ycnyry, AOSMKHOCTHOMO nuua opraHa,
npeaoCcTaBNALLEro YCryry, Unn MyHAULMNANbHOro Cry’allero.

5.5.K xanobe wMoryT ObITb NPUNOXEHbl KOMNUM [OOKYMEHTOB, NOATBEPXKAAKOLLNX
N3NoXeHHble B xanobe obctoaTenbcTBa. B Takom cnyyae B anobe npuBoaAUTCA NepeyeHb
npunaraembix K He JOKYMEHTOB.
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5.6. o pesynbTatam paccMOTpeHust kanobbl NpuMHMMaEeTCs OO4HO U3  CreaylLlmnx
peLleHnn:

1) »xanoba ynoBneTBOpPsieTCs, B TOM 4ucrie B (POpMe OTMEHbl MPUHSATOrO peLleHns,
ncnpaBneHnss JONYyLLEHHbIX OnevYaTtok 1 oWwnboK B Bbl4aHHbIX B pe3ynbTrarte npeaocTaBneHns
rocy4apCTBEHHOM YCnyrn AOKyMeHTax, BO3BpaTa 3asBUTEN0 AEHEXHbIX CPeAcTB, B3UMaHue
KOTOpbIX He MNpegyCMOTPEHO HOpPMaTUBHbIMU MpaBoBbIMKM akTamu Poccunckon Pepepauuu,
HOpMaTUBHbIMW NPaBOBbIMU akTamu Pecnybnukn TatapcrtaH, MyHULMNANbHbIMU NPaBOBbIMU
aKkTamuy;

2) B yAOBNETBOPEHUN xanobbl 0TKa3biBaeTCs.

He nosgHee gHs, criegytowiero 3a gHEM NPUHATUA peLleHns, YKkadaHHOro B HacTosileM
NyHKTE, 3adBUTEN0 B NMUCbMEHHOW (PpOpMe M MO XKenaHu 3asiBUTENS B ANEKTPOHHOM dhopme
HanpaBnseTca MOTMBUPOBAHHbLIN OTBET O pe3yfbTaTax pacCMOTPEHNS XKanobbl.

5.7.B cny4yae npu3aHaHua xanobbl, noanexawen yOooBreTBOPEHUO, B OTBETe
3asBUTEN0 JaeTca WHGopMauus O AeNcTBusX, ocyllecTBnsembiX KcnonkoMmom, B Uensx
He3amMeO IMTeNbHOrO0 YCTPaHEHUS BbISIBIIEHHbIX HapyLWeHWA MNpW OKa3aHUM MyHUUMNanbHOW
yCcrnyrm, a TaKkke MPUHOCATCA W3BMHEHMS 3a [OCTaBfeHHble HeyaobcTBa M yKasblBaeTcs
MHpopMmaumna O fanbHEenWuxX OencTBUSAX, KOTOpble HEeOoBXOOUMMO COBEPLUMTb 3asiBUTENIO B
Lensix nosly4eHUs MyHMUMnansHOM ycnyru.

5.8. B cny4yae npuaHaHusa Xanobbl, He nognexawien yOoBMETBOPEHUIO, B OTBETE
3asBUTENIO, JATCA apryMeHTUPOBaHHbIE Pa3bACHEHUS O NPUYUHAX MPUHATOrO peLleHus, a
Takke MHpopmauunsa o nopsake ob>xxanoBaHUA MPUHATOIO pPeLLEeHUS.

5.9. B cnyyae yctaHOBneHuss B xog4e wnu no pesynbTaTaM PacCMOTPEHUS Kanoobl
NPU3HaKoB COCTaBa aAMUHUCTPATMBHOIO MpaBOHAPYLUEHUS UMW NPecTynneHuss AOMKHOCTHOe
nmuo, paboTHWK, HageneHHblIe NOSTHOMOYUAMM MO PACCMOTPEHUIO Xanob, He3ameanuTenbHO
HaNpaBnslT UMEOLMECcs MaTepuarnbl B OpraHbl NPOKypaTypbl.
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6. OcoBEeHHOCTI BbINONIHEHUS aAMUHUCTPATUBHBIX Npoueayp (aencTenin) B
MHOIO(PYHKLMOHaNbHbIX LLeHTpax NpeaoCTaBneHns rocyaapCTBEHHbIX U
MyHULUMNANbHbIX yCyr

6.1. OnnucaHne nocnegoBaTenbHOCTM  OEWCTBUA  NpU  NpeaocTaBreHun
MYHMUMNANbHORN yCnyru BkrovaeT B cebs cneayowmne npoueaypbl:

1) tHdopMUpoBaHNE 3aaBUTENS O MOPSIAKE NPEAOCTaBMEHUS MyHMUMNANbHON
ycnyru,

2) NpyHATUME W perucTpauus 3asiBfieHus U OOKYMEHTOB, HeobxoauMblx And
npegocTaBneHns MyHULMNansHOM yCNyru;

3) (bopMnpoBaHue M HarnpasfieHne MeXBEeOOMCTBEHHbIX 3arnpoCOB B OpraHbl,
ydyacTBywowMe B MNpefocTaBleHnn MyHUUuUnanbHOMW YcCryrm, B TOM 4ucne no
KOMMSEKCHOMY MEeXBEAOMCTBEHHOMY 3arnpocy;

4) npoBepka [AENCTBUTENBbHOCTU YCUMNEHHOW KBannUKaLuMoHHON LMdpPOBON
9NEeKTPOHHOM MOAMUCKU  3asiBUTENs, WCNOMb30BaHHOW Mpu nofdaye 3asiBfieHus o
npegocTaBneHnn MyHUUMNANbLHOW YCIyru;

5) HanpaBneHue 3asaBneHns ¢ AOKyMeHTamu B Micnonkowm;

6) Bblgava 3aaBUTENIO pesyfibTaTa MyHULMNANsHOM YCNyru.

6.2. HdopmupoBaHue 3aaBuUTENS O NOpsiaKe NpeaocTaBreHns MyHUUMNansHOm
ycnyru

3assutenb BnpaBe obpatutbca B ML nnyHo, no TenedoHy u (4nwn)
9NEKTPOHHOM MoYTe ANs  MOMyYeHUs KOHCYNbTauuin O MNopsiake  MNonyyYeHus
MYHULMNANbHORN yCNyri.

Cneuuwanuct MOL nHgopmunpyeT 3aaButens, B TOM YUCre No cocTtasy, hopme
npegcraBnsaemMon AOKyMeHTauum n apyrum Bornpocam Ans nonyyeHns MyHuumnanbHom
yCryru 1 npu HeobxoANMMOCTU OKasbiBaeT NMOMOLLb B 3anofiHeHUn bnaHka 3asiBneHus.

3agBuTenb MOXeT MonyyYuTb MHGOpPMaLMilo O nopsagke npeaocTaBreHns
MyHUUMNAnNbHOMW  ycnyru  nytem  cBobogHoro  goctyna € camta MOL
http://mfc16.tatarstan.ru/

Mpoueaypsbl, ycTaHaBNMBaeMble HaCTOSALWMM MYHKTOM, OCYLLECTBNAOTCA B A€Hb
obpallueHns 3asaBuTen.

PesynbTat npoueayp: wHdopmauus no coctasy, ¢opme npeacraBnsemomn
AOKyMEHTauuun 1 apyrum Bonpocam nosyyeHns MyHUUMNansHOM yCnyru.

6.3. MNMpuHaATHME N pernctpauna 3adaBneHuns

6.3.1. 3aaBuTenb NMYHO, Yepe3 AOBEPEHHOE NMLIO WU B 3NIEKTPOHHOW dhopMe
nogaetr nNUCbMEHHOE 3asiBfieHMe O MnpefoCTaBfeHun MyHUUUNanbHOM YCnyrm u
npeacTaBnseT JOKYMEHTbl B COOTBETCTBUM C MYHKTOM 2.5 HacTosiwero PernameHTa B
MoL, yoaneHHoe paboyee mecto ML,

3asBneHne 0 NpenoCTaBNeHUN MYHULUNANbLHOW YCNyrM B 9NEKTPOHHOW hopme
HanpaenseTcs Yepes [opTan rocyaapCTBEHHbIX M MyHULMNANbHbIX ycnyr Pecny6nvku
TatapctaH. Peructpauua 3asiBneHusi, MOCTYNMBLUEro B 3SIEKTPOHHOM opme,
OCYLLEeCTBNSAETCS B YyCTAHOBNEHHOM MOpPSiKe.

6.3.2. Cneunanuct MOL, Begywun npuem 3asBfEeHUW, OCYyLLECTBNSET
npoueaypbl, NpeayCcMOTpeHHbIE perniaMmeHToM pabotel ML,

Mpoueaypbl, yCTaHaBnMBaeMble HACTOAWMM MYHKTOM, OCYLUECTBMAITCA B
CPOKW, YCTaHOBIIEHHbIE pernameHTom paboTtsl MOLL.

PesynbTaT npoueayp: NPUHATOE U 3aperncTpupoBaHHoe 3asiBreHue.

6.4. dopmmpoBaHMe NakeTa JOKYMEHTOB
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6.4.1. Cneunanuct M®L] B cooTBeTCTBUMN C pernameHTom padoTtbl MOLL:

npoBepaeT OeNCTBUTENbHOCTb YCUMEHHOW KBanuMduKauMOHHON LMdpOoBOM
9NEKTPOHHOM MOAMUCKU  3asBUTENs, WCNOMb30BaHHOW Mpu nodaye 3asiBfeHUus o
npegocTaBneHN MyHUUMNANbLHOW YCIyru;

dopmMupyeT U HanpaeBnseT MEeXBeOOMCTBEHHble 3anpocCbl B  OpraHbl,
ydyacTBylowMe B MNpefocTaBleHnn MyHUUUNanbHOM YycCryrm, B TOM 4ucne no
KOMMSIEKCHOMY MeXBEeAOMCTBEHHOMY 3anpocy.

Mpouenypbl, ycTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLLUECTBISAOTCA B
CPOKM, yCTaHOBIIEHHbIE perfiameHTom pabotel MOLI.

PesynbTat npouenyp: HanpaBneHHbIe 3anpochl.

6.4.2. Cneunanuct MOLl nocne nonyyeHus OoTBETOB Ha 3anpocbl copmupyet
nakeT [OKYMEHTOB W HanpasnseT ero B Wcnonkom B nopsgke, YCTaHOBMEHHOM
pernameHTom paboTtbl MOLL.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOAWMM MYHKTOM, OCYLUECTBAITCA B
CPOKW, YCTaHOBIIEHHbIE pernameHTom paboTtsl MOLL.

PesynbTaT npoueayp: HanpasneHHble B AICNONKOM OOKYMEHTbI.

6.5. Bblgaya pesynbTata MyHMUMNAIbHOW YCIyru

6.5.1. Cneunanuct M®L npn noctynneHnn pesynstata MyHULUNANLHOW YCIyru
n3 Vcnonkoma permctpupyet ero B yCTaHOBMIEHHOM MOpsAKe. u3BellaeT 3asBuTens
(ero npeacrtaBuTens) ¢ Ucnonb3oBaHNeM crnocoba CBA3M, yka3aHHOro B 3asBrieHUn, O
pesynbTaTe NpefocTaBneHns MyHULUNanbHOM YCyrn.

lMpouenypsbl, ycTaHaBnNMBaemble HaCTOALWMM MNOAMYHKTOM, OCYLLUECTBMSATCA B
AeHb MOCTYNMeHnsa JOKYMEHTOB 13 Vicnonkoma.

PesynbTar npouenyp: wu3BelweHWe 3aaBuTens (ero npeacraBuTens) o
pesynbTaTe NpefocTaBneHns MyHULUNanbHOM YCyrn.

6.5.2. Cneunanuct M®L| BoigaeT 3aaBUTENO pe3ynbTat MyHULMNANbLHON YCryrn

Mpouenypsbl, ycTaHaBnMBaeMble HACTOSALMM MYyHKTOM, OCYLLECTBIAIOTCA B
nopsigke oyepegHocTW, B AeHb NpubbITUS 3asBUTENss B CPOKW, YCTaAHOBIIEHHbIE
pernameHToMm paboTbl ML,

PesynbTaT npoueayp: BblAaHHbLIWN pe3yrnbTaT MyHULUMNANbHON YCyru.
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MpunoxeHne Ne1
PykosoauTento
NcnonHuTeneHoro komuteTta
MyHMUMNanbHOro obpasoBaHus
«3an-Kaparawnckoe cenbckoe
nocenexHne» JIEHNHOropcKoro
MYHULMNANBHOro panoHa
Pecny6nuku TaTtapcraH
Or:

3aaBneHne
00 ncnpaBneHnmM TEXHNYECKON OLLINOKK

Coobuwato 06 owwnbke, OOMYLIEHHOW MPU OKa3aHUM MyHUUMNANbHOW YCRyru

(HaumeHoBaHue ycnyru)
3anuncaHo:

npaBI/IJ'IbeIe cBegeHn4d:

Mpowy wucnpaBuTb  OOMNYLWEHHYHD  TEXHWYECKYld  OWWOKY U BHECTM
COOTBETCTBYHOLIME  W3MEHEHMS] B [OKYMEHT,  SBNSOWMACA  pe3yrbTaToMm
MyHULMNANbHOM YCIyru.

Mpunarato cnegyowmne 4OKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMSA pelueHust o6 OTKNOHEHWM 3asiBrieHuss o6 umcnpaeneHuu
TEXHUYECKOWN OLIMOKM NPOLLY HanpaBUTb Takoe peLleHmne:

nocpeacTBOM OTNPABIEHMS ANEKTPOHHOIO AOKYMeHTa Ha aapec E-mail: ;

B BUA€E 3aBEPEHHOM KOMUKN Ha ByMaXKHOM HOocuTerne NoYTOBLIM OTMpaBfieHneM no
agpecy:

MoaTeepykaato CBOE cornacue, a Takke cornacve npeacraBnsgeMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, CUCTEMATU3aUMIO, HAKOMMEHWEe, XpaHeHue,
yTOuHEHNE (OOHOBMEHME, U3MEHEHWNE), UCMOMbL30BaHME, pacrnpocTpaHeHNe (B TOM 4ucne
nepeaady), obesnmumBaHmne, 6oKMpoBaHMe, YHUHTOXEHNE NEPCOHAnbHbIX AaHHbIX, a Takke
MHbIX [OEVCTBUMA, HeobxoauMbiXx Ans 06paboTkM nepcoHanbHbIX AaHHbIX B paMkax
npeaoCcTaBneHns MyHULMNAnNbHOW yCryri), B TOM YMcCne B aBTOMaTU3MPOBAHHOM pexunmve,
BKIHOYASA MPUHATUE PELLEHMI HA UX OCHOBE OPraHoOM MPefoCTaBMALMM MyHULMNATBHYO
ycnyry, B Uensix NpeocTaBneHms MyHUUMnanbsHOM yCryri.

Hactoswwmm noateepkaato: CBEAEHMWS, BKITHOYEHHbIE B 3asBMNEHME, OTHOCSALLMECS K
MOEN NNMYHOCTU M MNpeacTaBnsieMOMy MHOK ULy, a Takke BHECEHHblE MHOK HUXe,
[OCTOBEPHbI.  [IOKyMEHTbl  (KOMMU  [OOKYMEHTOB), MPWUMOXEHHbIE K  3asiBMEHMIO,
COOTBETCTBYIOT  TpeboBaHWsIM,  YCTaHOBIIEHHbIM  3aKOHOLATENbCTBOM  Poccuickon
denepaumm, HaA MOMEHT MPEACTaBMEHNA 3asBMEHUSA 3TU OOKYMEHTbl OEACTBUTESNbHbI U
codepaT 4OCTOBEPHbIE CBEAEHMSI.

[ato cBoe cornacue Ha y4actne B Onpoce Mo OLEHKE KayecTBa NpeoCTaBEHHON
MHE MYHULMNArbHON yCnyr no TenedoHy:

(naTa) (noanuce) (©.1.0.)



MpunoxeHve
(cnpaBo4HoE)

PekBn3nTbl JOMKHOCTHbIX UL, OTBETCTBEHHbIX 33 npegocrtaBlieHne MyHI/ILl,I/II'IaJ'IbHOI7I ycnyrn n

OCYLLEeCTBINAKLNX KOHTPOJ1b €€ UCMNOJTHEHUA,

Mcnonkom myHuumnanbHoro obpasosaHus « 3an-Kapartanckoe cenbckoe noceneHne»
JIeHMHOropckoro MyHMUMNaneHOro pamoHa

[lomkHOCTb TenedoH OnNEKTPOHHLIN agpec
PykoBoguTtens ncnosikoma 2-92-17 Zkar.Len@tatar.ru
3amecTuTenb pykoBoguTens 2-92-17 Zkar.Len@tatar.ru

PekBM3UTbI AOMKHOCTHBIX UL, KOHTPONUPYIOLMX NPEAOoCTaBNeHNne MyHMLUNAanIbHON
ycnyru

[ormxHocTb TenedgoH ONeKTPOHHbIN agpec

[ maBa noceneHuns 2-92-17 Zkar.Len@tatar.ru
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MpunoxeHue 1

K MOCTaHOBIEHUIO VICNONHUTENBHOrO
KomunteTa «3an-Kapatanckoe cenbckoe
noceneHne» JIEHNMHOropckoro
MyHULMNanbHOro panoHa PecnyGnmku
TatapctaH o1 29.10.2019r. Ne35

AOMUHUCTPATUBHBIN pernameHT
npeaocTaBneHns MyHULMNanbHOW yCryrn no CBUAETENbLCTBOBAHUIO BEPHOCTU KOMUI
OOKYMEHTOB U BbINUCOK U3 HUX

1. OOwme nonoxeHus

l.  1.1. Hactoswwmi agMUHUCTPATUBHBIN pernamMeHT NpeaocTaBneHns MyHULMNansHoOMn
ycnyru (nanee — PernameHT) ycTaHaBnvMBaeT cTaHAapT U NOPSiAOK NpeaocTaBneHus
MYHULMNanbHOM yCryr no CBUOETENbCTBOBAHMIO BEPHOCTU KONMUIN OKYMEHTOB U
BbINUCOK U3 HNX (ganee — MyHUUunanbHas ycnyra).

1.2. MNonyyaTenu MyHUUMNansHoOW ycnyru: ousndeckre v topyanyeckue nvua (ganee -
3aaBUTEND).

1.3. MyHuuunanbHass ycnyra npegocTaBnsieTcs  MCMNOMHUTENbHbIM - KOMUTETOM
MyHUumMnaneHoro obpasoBaHns « 3an-Kapatanckoe cenbckoe noceneHme» JIEHMHOropckoro
MyHUUMMNaneLHOro panoHa (aanee — crnomnkom).

1.3.1. MecTo HaxoxaeHne Mcnonkoma: c. 3an-Kapatan, yn. Cosetckas, 4.99,ctp.1.

Mpadumk paboTsbl:

noHegerneHUK — vyetBepr: ¢ 8.00 go 17.00;

natHuua: ¢ 8.00 go 16.00;

cyb6060Ta, BOCKpeceHbe: BbIXOAHbIE AHM.

Bpems nepepbiBa 4na otabixa U NUTaHUS yCTaHaABNMBaETCs NpaBunamMmm BHyTPEHHErO
TPYAOBOro pacnopsgka.

CnpaBso4HbIn TernedoH (85595) 2-92-17.

Mpoxoa no AoKyMeHTaM, yAOCTOBEPSOLWMM NINYHOCTb.

1.3.2. Agpec ouumnanbHOro camta MyHUUMNANbHOrO pamoHa B WH(OPMAaLMOHHO-
TeNneKoMMYHUKaLMOHHON ceTu «MNHTEepHeT» (panee -  ceTb «MHTEepHeT»):
(http://leninogorsk.tatarstan.ru).

1.3.3. VIH(hopmaumss o MyHUUMNANbHOW Yycnyre, a TakkKe O MeCTe HaxXOXOeHus wu
rpacumke paboTbl icnonkoma MoxeT 6bITb NonyyeHa:

1) nocpeacTBOM MHAPOPMALMOHHBIX CTEHAOB, COAEPXaLlMX BU3yarnbHYO U TEKCTOBYIO
MHpopMaLnio 0 MyHULMNANBHOW yCryre, pacrnonoXeHHbIX B nomelleHnsx Mcnonkoma, ons
paboThl C 3aa9BUTENAMM.

MHdopmaumss Ha rocyaapCTBEHHbIX 4A3blkax Pecnybnuku TaTapcTaH Bknovaet
CBEAEHNSA O MyHMLMMNANbHON ycnyre, cogepxailumecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8, 2.10, 2.11, 5.1 HacTosiwero PernameHTa;

2) nocpencteom cetn «MIHTepHET» Ha odmuManbHOM CanTe MyHULMNanbHOro panoHa
(http://leninogorsk.tatarstan.ru);

3) Ha [NopTane rocygapCTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnukn TatapcTaH
(http://uslugi. tatar.ru/);

4) Ha EanHoM nopTane rocyaapCTBEHHbIX U MyHUUMNanbHbix ycnyr (pyHkuun) (http://
www.gosuslugi.ru/);



http://www.gosuslugi.ru/
http://www.aksubayevo.tatar.ru/
http://leninogorsk.tatarstan.ru/
http://leninogorsk.tatarstan.ru/
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5) B cnonkome:

Npy YCTHOM OBpaLleHnn - MNYHO UK No TeNegoHy;

npy NMCbMEHHOM (B TOM 4Yncne B hopMe 3NeKTPOHHOIo AOKYMeHTa) obpalleHmm — Ha
ByMaXHOM HOCUTESE MO NoYTe, B ANIEKTPOHHOM hOPME MO 3NEKTPOHHOM MOMTE.

1.3.4. WHpopmauma no Bonpocam npeaocTaBfeHna MyHUUMNanbHOW  yCnyru
pasmMmellaeTcsa cneumanmctom Mcnonkoma Ha oomumansHOM cante MyHUUMNanbHOro panoHa
N Ha NMHCPOPMAaLMOHHBIX CTEHAAX B NoMeLLeHusiX Micnonkoma ans paboTbl ¢ 3asBUTENAMM.

1.4. NpepoctaBneHne MyHMUMNANbHOW YCyrn OCyLLECTBNSETCA B COOTBETCTBUN C:

MpaxxgaHcknm kopekcom Poccunckon depepauumn (4actb nepsasi) oT 30.11.1994
Ne51-®3 (ganee - 'pK P®) (CobpaHune 3akoHogaTensctBa PP, 05.12.1994, Ne32, ¢1.3301);

Hanorosbim kogekcom Poccuiickon ®egepaumn (4actb BTopas) ot 05.08.2000 Ne117-
®3 (ganee — HK P®) (CobpaHune 3akoHogaTenbctea PP, 07.08.2000, Ne32, cT.3340);

OcHoBamu 3akoHogaTenbctBa Poccuiickon ®epepauyum o Hotapuate ot 11.02.1993
Ne 4462-1 (nanee — OcHoBbl) (Begomoctn CH n BC P®, 11.03.1993 Ne10, c1.357);

depepanbHbiM - 3akoHOM OT  06.10.2003 Ne131-d3 «0O6 ob6wux npuHUMNax
opraHuMsauMm MecTHOro camoynpasneHnsa B Poccunckon Pepepauun» (ganee —
depepanbHbin 3akoH Ne131-®3) (CobpaHne 3akoHopatenbctBa PP, 06.10.2003, Ne40,
cT.3822);

depepanbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-®3 «O6 opraHunsayuu
NpeaoCTaBNeHNsa rocygapCTBEHHbIX W MyHMUMNanbHbIX ycnyr» (aanee — denepanbHbIn
3akoH Ne210-93) (CobpaHue 3akoHogatensctBa PP, 02.08.2010, Ne31, cT1.4179);

npukasom MuHiocta Poccum ot 29.06.2015 Ne155 «O6 yTBepxaeHun TpeboBaHui K
dopmaTy U3roTOBMIEHHOIO HOTAPUYCOM 3NEKTPOHHOIO AOKyMeHTay (ganee — npukas -Ne155)
(OdbunumaneHbIM  MHTEPHET-NopTan npasoBon  uHopmauun  http://www.pravo.gov.ru,
30.06.2015);

npukazom MuHiocta Poccum ot 27.12.2016 Ne313 «O6 ytBepxaeHun dopm peecTtpos
perncrpaumm HOTapuanbHbIX AENCTBUMN, HOTapuanbHbIX CBMAOETENLCTB n
yAOCTOBEPUTESbHbLIX HAAMUCEN Ha caenkax U CBUAETENbCTBYEMbIX JOKYMEHTax U nopsigka
nx odpopmnenunsay (ganee - npukad Ne313) (OduumanbHbI MHTEPHET-NOPTaN MNpPaBOBOM
nHdopmauuu http://www.pravo.gov.ru, 30.12.2016);

npukazom MwuHiocta Poccun ot 06.06.2017 Ne97 «O6 yTBepxaeHun WHCTpyKumm o
nopsigke COBEPLUEHUA HOTapuanbHbIX AENCTBUMMA NaBaMM  MECTHbIX aAMUHUCTPaLUN
noceneHnn wn cneumnanbHO  YNOSTHOMOYEHHbIMM  OOSMKHOCTHBIMW  NIMLAMW  MECTHOrO
camoynpaBrfieHNs NoCeneHni, rmaBaMmm MeCTHbIX agMUHUCTPaLMIA MyHULMNAbHbIX paoHOB
N cneynanbHO YMNOSTHOMOYEHHbIMU OOMMKHOCTHBIMW NMLUAMW MECTHOrO CaMOynpaBlieHuUs
MyHMUMNanbHbIX panoHoB» (ganee - npukasd Ne97) (Poccuiickas raseta, Ne133, 21.06.2017);

npukasom PepepanbHoro kasHademctea ot 12.05.2017 Ne11H «O6 yTBepxaeHum
nopsiika BeOeHWA rocyfapCTBEHHON WHMOPMAUMOHHOM CUCTEMblI O FOCYAAPCTBEHHbLIX U
MyHUUMNanbHbIX nnatexax (panee — npuka3d 11H) (OdwumumanbHbIi MHTEpHeT-nopTan
npasoBon nHgopmaumn http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukn TatapctaH ot 28.07.2004 Ne45-3PT «O mecTHOM
camoynpaeneHnn B Pecnybnuke TatapctaH» (Pecnybnuka TartapctaH, Ne155-156,
03.08.2004);

YctaBoM MyHMUMnanbHOro obpasoBaHus «3aun-Kapartanckoe cenbckoe noceneHne»
JleHnHoropckoro MyHuumMnaneHoro pamoHa Pecnybnukn TaTtapctaH, npuHATOro PelueHuem
CoBeTta MyHuMuMnanbHoro obpasoBaHus  «3an-KapaTainckoe cenbckoe  noceneHne»
JNeHnHoropckoro MmyHuumnansHoro pavioHa Pecny6nukn TatapctaHd ot 09.12.2016 Ne 54 (nanee

— YcTaB);
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MonoxeHnem 06 UCNONHUTENbLHOM KOMUTETE MyHuUuMnanbHoro obpasoBaHus «3an-
KapaTtaickoe cenbckoe nocerneHne» JIeHMHOropckoro MyHuLmMnansHoro pamoHa Pecnybnuku
TarapctaH, or 17.11.2016 Ne 50, ytBepxaeHHbiM PeweHnem CoBeTa MyHMUMNANLHOrO
obpasoBaHus «3an-KapaTanckoe cenbckoe nocerneHne» JIEHMHOropckoro MyHuUmMnanbHOro
panoHa Pecnybnukn TatapcTtaH (ganee — Nonoxexne 06 UK);

MpaBunamn BHYTPEHHEro TPy4OBOro pacrnopsigka Mcnonkoma, YyTBEepXKOEHHbIMU
pacnopsbkeHnem pykosoautens Mcnonkoma ot 08.12.2010 Ne 8. (nanee — Npasuna).
1.5. B HacTosAwem PernameHTe ncnonb3yoTca criegytowme TeEpMUHbI U onpeaeneHuns:

KOMMs  OOKyMeHTa - [OOKYMEHT, TMOSfIHOCTbIO BOCMPOM3BOOAWNA  MHAOPMALMIO
NOAJSIMHHUKA AOKYMEHTa N ero BHELHWE NPU3HaKn, He UMEIOLLMIA KOPUANYECKON CUMbl;

AOKYMEHT - MaTtepuarnbHbli HOCUTENb C 3adMKCMpPOBaAHHOM Ha Hem B ntobon dopme
MHpopmaumnen B BUAE TEKCTa, 3ByKO3anMCK, n3obpakeHnsa n (Mnm) nx covetaHus, KOTopbin
NMeeT PeKBM3UTbI, MO3BONAIOLLNE ero naeHTUUUMPOBaTb, U NpeaHa3HavYeH aAnsa nepegayu
BO BPEMEHM 1 B NPOCTPAHCTBE B LieNsix 06LLEeCTBEHHOrO NCNOSb30BaHMSA U XpPaHEeHUS;

BbINUCKa - BOCMPOU3BEAEHNE YacTU AOKYMEHTa, Hanpumep, BbiNMcKka M3 GaHKOBCKOro
cyeTa KnmMeHTa nokasbiBaeT COCTOSIHME cyeTa Ha onpefeneHHyto aaty;

yoaneHHoe paboyee MeCTO MHOrMOMYHKUMOHANbHOro LUeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX U MYHULMNAMNbHbIX YCNYr — TepputopranbHO 060Cco6neHHoe CTPYKTYpHOE
nogpasgeneHuve (odpuc) MHOroyHKLUNOHANbHOro LUeHTpa npepocTaBneHns
rOCyAapCTBEHHbIX W MyHUUMNAnbHbIX YCMyr, CO34aHHOE B rOPOACKOM WIIM  CESbCKOM
noceneHns MyHUUMNanbHOro panoHa (ropogckoro okpyra) Pecnybnukm TartapctaH B
COOTBETCTBUMN C NyHKTOM 34 [MpaBun opraHu3auumn OeaTenNbHOCTU MHOMOMYHKUMOHANbHbIX
LEeHTPOB MpefoCTaBieHNs rocyAapCTBEHHbIX W MyHULMNANbHbIX YCAYr, YTBEPXOEHHbIX
noctaHoBneHvem [lpasutenbctBa Poccuiickon Pegepaumm ot 22.12.2012 Ne1376 «O6
yTBepxaeHun [MpaBun  opraHusaumm OesaTenbHOCTM  MHOMOYHKUMOHAmMbHbLIX LEHTPOB
npeaocTaBNeHNs rocy4apCTBEHHbIX U MYHULMNANbHbIX YCNyr»;

TexXHu4yeckaas owubka - owunbka (onucka, onevaTka, TrpaMmaTvyeckass Wnu
apugpmeTmdeckas  owmbka nmbo  nogobHaa  owwnbka), OonyuwleHHass  opraHom,
NpeaocTaBNALWLMM MYyHULMNANBHY YCNYry, U npuBeALwlas K HecOOTBETCTBUIO CBeLEeHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNanbHOW yCcnyrn), CBEAEHUsIM B JOKYMEHTaX, Ha
OCHOBaHWUW KOTOPbIX BHOCUITUCb CBEAEHMS.

B Hactoswem PernameHTe noa 3asBneHMEM O NpeAoCTaBfeHUM MyHULMNAnbHOM
ycnyru (ganee - 3asiBfieHMe) noHMMaeTcst yCTHoe obpalleHue.
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2. CTaH,D,apT npegocrtaBlieHnA MyHVILI,I/II'IaJ'IbHOIZ ycnyru

HanmeHoBaHue TpeboBaHus
CTaHgapTa npeaocTaBneHns
MYHULMNANbHOW YCIyTu

CopepxaHue TpeboBaHMa cTaHaapTa

HopmaTuBHbIN akKT,
yCTaHaBnMBaoLWwunm
MYHULUMNANbHYO yCryry
nnu TpeboBaHmne

2.1. HanmeHoBaHue CBunoetenbCTBOBaHME BEPHOCTU KOMUMA LOKYMEHTOB WM BbINUCOK | [pK P®;
MYHUUMNANbLHOW YCyru N3 HUX npukas Ne 97
2.2. HanmeHoBaHue Ncnonkom YcTas;
NCMOMNHUTESTbHO- [MonoxeHue

pacnopsanTenbHOro opraHa
MECTHOro caMoyrnpaBrieHus,
HenocpeaCcTBEHHO
NpeaoCTaBnNSoLLErO
MYHULMNANbHYO YCnyry

2.3. OnucaHne pesynbTtaTta
npeaocTaBneHns MyHUUmnansHoOm
ycnyru

COBepLIJeHMe HOTapualribHbIX OEeNCTBUM MO CBUOETENbCTBOBAHUIO
BEPHOCTU Konum OOKYMEHTOB, BbINMNCOK N3 HUX.

OTkas B coBepLieHnn HOTapualribHbIX nencTeum no
CBMAeTeNibCTBOBAHNK BEPHOCTU Konumn JOKYMEHTOB, BbINMNCOK N3 HUX

MyHkT 14 npukasa 97

2.4. Cpok npegocTaBneHns
MYHULMNANbHOW yCnyru, B TOM
yucne ¢ y4eTom HeobxooMMocTH
obpalleHnsa B opraHmnsaumu,
yyacTByloLwme B NpeaocTaBneHnm
MYHULMNANbHOW yCnyrn, cpok
NPUOCTaHOBNEHMS
npeaocTaBneHns MyHUUmnansHom
yCrnyru B criyvae, ecnm
BO3MOXHOCTb MPMOCTaHOBIEHUSA
npeaycMmoTpeHa
3akoHogaTenbcTBOM Poccumckon
depnepaumm, Cpok Bblaaum
(HanpaBneHnsa) 4OKYMEHTOB,
ABNAOLLNXCA pe3ynbTaToM

CBunaeTenbCTBOBaHNE BEPHOCTU KOMUM OOKYMEHTOB M BbINMUCOK
M3 HUX OCYLLEeCTBNSETCA B TevyeHuMe OJHOro 4yaca, C MOMEHTa
obpalleHus.

B cnyyae npuHATMS peweHuss o6 oOTKase B nNpeaocTaBfieHun
yCrnyru B Te4eHum natn paboymx gHen, ¢ MOMeHTa obpalleHus.

B cnyyae npuHATMS pewleHnss 00 OTMOXEHUUM COBepLUEHNS
HOTapuarnbHOro AENCTBMA B TeYEHUN NATM paboyumx gHen, C MOMeHTa
obpalueHus.

lMprnocTtaHoBEHMe cpoka
yCryru He npegycMoTpeHo

npegocrtaBlieHUA MyHMLlMHaﬂbHOVI
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HanmeHoBaHue TpeboBaHus
CTaHgapTa npeaocTaBreHns
MYHULMNANbHOW YCIyTu

CopepxaHue TpeboBaHMa cTaHaapTa

HopmaTuBHbIN akKT,
yCTaHaBnMBaoLWwunm
MYHULUMNANbHYO yCryry
nnu TpeboBaHmne

npenocTaBneHnst MyHULMNansHoM
ycnyru

2.5. NcyepnbiBatowmin nepeveHb
AOKYMEHTOB, HEOO6XOANMbIX B
COOTBETCTBUM C
3aKoHogaTeNbHbIMU UMW UHBIMU
HOpPMaTMBHbLIMU NMPaBOBbLIMM
aKkTaMu onsi NnpeaocTaBneHns
MYHULMNANbHOW YCAYyru, a Takke
ycnyr, KOTopble ABNAITCS
HeobxoanMbIMK N 0B6A3aTENbHbLIMMU
AnNa npegocTaBneHus
MYHUUMNANbHbLIX YCAYT,
nognexawunx npeacTaBneHunto
3aaBUTENEM, Crnocobbl nx
Nnosnly4yeHuns 3asiBUTENEM, B TOM
yuncrne B 3MEKTPOHHOM dhopme,
nopsaoK UX NnpeacraBneHns

1. MacnopT nnu gpyrne OOKYMEHTbI, yAOCTOBEPSIOLLME NIUYHOCTb
3aaBuUTens.

2. lokyMeHTbl, nNpeAcTaBneHHble AN CBUAETENbCTBOBAHUS
BEPHOCTWN KOMWUA UMK BbINUCOK U3 HUX, 0ObeM KOTOPbIX MpeBbIlLaeT
OOWH NUCT, AOMKHbI ObiTb MPOLUMTLI, MPOHYMEPOBaHbI U CKpPenreHbl
OTTUCKOM NeyaTu opraHn3aumm, oT KOTOPOW UCXOOSAT AOKYMEHTbI.

J[loKyMeHTbI NpeacTaBnsaTCs NMYHO

npukas Ne97

2.6. VicuepnbiBatowwmm nepeyeHb
AOKYMEHTOB, HEOOXOaUMbIX B
COOTBETCTBUMN C HOPMATUBHbLIMU
npaBoOBbIMW akTamMu As1s
npeaocTaBneHns MyHUUMnNansHOm
yCrnyru, KoTopble HaXoaATCs B
pacnopsXXeHnn rocygapCTBEHHbIX
OopraHoB, OpraHoB MeCTHOro
camoynpaBfeHns U UHbIX
opraHusauunn n KoTopble
3asBuTENb BNpase NpeacTtaBnuTb, a
TaKXKe cnocobbl X NONyYeHus

Mony4yatoTcs B paMkax MeXBeAOMCTBEHHOIO B3aUMOAENCTBUS:
CBepgeHnss 06 ynnate  rocygapCTBEHHOM  MOLWMMHBLI U
HOTapmarnbHoro Tapuda

Mpukas 11H
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HanmeHoBaHue TpeboBaHus
CTaHgapTa npeaocTaBreHns
MYHULMNANbHOW YCIyTu

CopepxaHue TpeboBaHMa cTaHaapTa

HopmaTuBHbIN akKT,
yCTaHaBnMBaoLWwunm
MYHULUMNANbHYO yCryry
nnu TpeboBaHmne

3asBUTENSIMU, B TOM YuCIe B
3NeKTPOHHOU hopMe, NoPALOK UX
npencraBneHuns;
rocygapcCTBeHHbI OpraH, opraH
MEeCTHOro camoynpasneHus nmbo
opraHusauus, B pacnopspkeHun
KOTOpbIX HAaXoOATCs AaHHble
OOKYMEHTbI

2.7. NcyepnbiBatowmin nepeyveHb
OCHOBaHWUI Ans oTKasa B npueme
AOKYMEHTOB, HEOBX0ANMbBIX AN
npeaocTaBneHns MyHUUMnNanbHOM
ycnyru

OcHoBaHus ons oTkasa B NpMeme LOKYMEHTOB:

1) Nogaya AOKYMEHTOB HEHaANEXaLMM NULIOM;

2) HecooTBeTcTBME nNpenCTaBNEHHbIX [OOKYMEHTOB MNEepeyHto
AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 HacToswero PernameHTa;

3) B 3aaBneHun un npunaraembiX K 3a8BAEHUO [OKYMEHTax
MMEKTCA HEOrOBOPEHHbBIE MCMPABMNEHUS, CEPbE3HbIE MOBPEXAEHUS,
He No3BonsLMe OAHO3HAYHO UCTONKOBATb UX cogepXaHue

2.8. NcuepnbiBatowmin nepeyveHb
OCHOBaHWUN A1151 NPUOCTAHOBMNEHNS
UM OTKasa B NpeaoCcTaBieHnn
MYHULIMNANbHON YCNyru

OcHoBaHuA ANa NpUOCTaHOBMEHUS NMPefOCTaBneHUs YCryrn He
npeayCcMOTPEHbI.

OcHoBaHusa ons oTkasa:

1) CoBepLueHne Takoro 4ENCTBUSA NPOTUBOPEYNT 3aKOHY.

2) DenctBne nNOANEXNUT COBEPLUEHUIO OOSMKHOCTHBIM  NIULIOM
opraHa MeCTHOro camMOynpaBrieHUsi ApPYroro MOCeNeHnsa  unu
MYHMLMNANbHOIO panoHa (MPUMEHUTENBHO K NPUHATUIO MeP K OXpaHe
HacrneacTBEHHOro MMyLLecTBa U B Clyyae HeobxoaMmocTu mep no
YyNpaBreHUIo UM) U HOTapUyCOM.

3)C npocbbonm O coBeplEeHMM HOTapuanbHOro OenCTBUA
obpaTtunca rpaxgaHvH, NpU3HaHHbIA CyoOM HeaeecrnoCobHbIM Unu
OorpaHu4yeHoO AeecnocobHbIiM, NMMBO npeactaBuUTENb, HE UMEOLLMN
HeobXo4MMbIX MOSTHOMOYUIA.

4) Coenka He COOTBETCTBYET TpebOBaHMAM 3aKOHa;

5) 3asBuTenem npeacraBneHbl JOKYMEHTbI HE B MOTHOM 06beme,
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HanmeHoBaHue TpeboBaHus
CTaHgapTa npeaocTaBreHns
MYHULMNANbHOW YCIyTu

CopepxaHue TpeboBaHMa cTaHaapTa

HopmaTuBHbIN akKT,
yCTaHaBnMBaoLWwunm
MYHULUMNANbHYO yCryry
nnu TpeboBaHmne

nMbo B NpeACTaBMEHHbIX 3asiBleHnM W (MIM)  OOKyMeHTax
COAEPXKNUTCSA HEMONHAs M (MNN) HeJoCTOBEPHAs MHOpMaLUs

2.9. lMopsipok, pasmep u
OCHOBaHMA B3MMaHUS
rocygapCTBEHHOW MOLUSNHBI UK
MHOW NnaTbl, B3MMaeMon 3a
npegocTaBneHne MyHuumMnansHoOm
ycnyru

MyHuuunanbHass ycrnyra 3a COBEpLUEHME  HoTapuarbHbIX
AENCTBUI OKa3biBaeTCs Ha NnaTHOW (BO3ME34HOW) OCHOBE.

CocynapcTBEeHHas NoLwiMHa ynnaynBaeTcs B pa3mepe:

CBUAETENbCTBOBAHME BEPHOCTM KOMUN JOKYMEHTOB M BbINUCOK U3
HUX — 10 pybnen 3a cTpaHuUy KOMUMN OOKYMEHTOB UMW BbINUCKN U3
HUX.

CBMAETENbCTBOBAHME MNOAMMHHOCTU NOAMUCH:

Ha 3asBMNeHusX W [Opyrux [OKyMeHTax (3a MWCKNIoYeHem
BGaHKOBCKMX KapTOYeK W 3asiBMEHMA O perncrpauumn opuanveckmx
nuy) - 100 pybnen;

Ha OaHKOBCKMX KapTO4yKax W Ha 3asiBNEHUsIX O permcrpaumm
IOPUANYECKOro Nuua (C Kaxkgoro nvua, Ha Kakgom gokymeHTe) - 200
pybnen.

3a HoTapuarnbHble OEWCTBUS, COBEPLUAeMble BHE MOMELLEHMS
NCNOSNTHUTENBHOrO komuteTa CenbCKOoro noceneHus,
rocyaapCTBeHHas MowsiMHa ynnadmBaeTcs B pa3mepe, yBenM4eHHOM
B nonTopa pasa.

JlbroTbl NO ynnaTte rocygapCTBEHHOW MOLIMMHBLI YCTAHOBEHDI
nyHkTamu n.2, 4, 11 ctatbn 333.38 HK P® yacTb 2.

B cnyyae BHeceHMss M3MEHEHWW B BblOaHHbIA MO pesynbTaTam
npeaocTaBneHNs MyHULMNANbHOM YCyrn AOKYMEHT, HanpaBneHHbIX
Ha ucnpasreHMe oWwKnbOoK, OONYLIEHHbIX MO BUHE opraHa u (unu)
AOIMKHOCTHOrO NnLa, niaTa ¢ 3asaBUTENsa He B3MMaeTCs

n.9 4.1 c1.22.1 OcHoB

n.10 4.1 c1.22.1 OcHOB
nn.21 n.1 ¢1.333.24 HK
P® (yacTtb BTOpas)

CtaTba 8 ®epepanbHoro
3akoHa N2210-93

2.10. MNepeyeHsb ycnyr, KOTOpble
ABNSTCA HEOBXOANMbBIMU U
obsa3zaTenbHbIMK ANa
npefocTaBneHns MyH1LMNansHon
yCryru, B TOM Y1cre cBefieHns 0

MpepocTtaBneHne HeobxoauMMbix W 00si3aTeNbHbIX YCNyr He
TpebyeTcsa
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HanmeHoBaHue TpeboBaHus
CTaHgapTa npeaocTaBreHns
MYHULMNANbHOW YCIyTu

CopepxaHue TpeboBaHMa cTaHaapTa

HopmaTuBHbIN akKT,
yCTaHaBnMBaoLWwunm
MYHULUMNANbHYO yCryry
nnu TpeboBaHmne

AOKYMEHTE (OOKyMeHTax),
BblJaBaeMOM (BblgaBaeMblX)
opraHv3aunsamu, y4acTeyoLMMHY B
npefocTaBneHnn MyHUUMNanbHbIX

ycnyr

2.11. MNopsigok, pasmep n
OCHOBaHWA B3MMaHUs Nnatbl 3a
npeaocTaBneHne ycnyr, KoTopble
ABMSAOTCA HEOBXOOUMbBIMU U
obsa3aTenbHbIMK AN
npenocTaBneHuns
rocyaAapCTBEHHOWN YCNyru, BKNoYas
MHOpMaLNIoO 0 MeToauKe pacyeTa
pa3mepa Takown nnaTbl

MpepocTaBneHne HeobXxoaMMbIX W 00A3aTeNbHbLIX YCNYyr He
TpebyeTcsa

2.12. MakcumarnbHbI CPOK
OXuaaHus B ovepeau npu nogadve
3anpoca o npegocTaBneHnn
MYHUUMNANbHOW YCryru, ycnyru,
npegocTaBnsaeMon opraHn3saumen,
y4yacTBylLlelN B NpeaocTaBieHnm
MYHULMNANbLHOW YCAYyru, 1 Npu
nosly4eHun pesynbTtaTta
npenoCcTaBNeHns Takux ycnyr

Mogaya 3asBneHWs Ha norlydeHne MyHUUUnanbHOW YCryrn npu
Hanu4mMm oyepeam - He 6onee 15 MUHyT.

Mpn nonyvyeHun pesynbTata NpPefoCTaBfeHUs MyHUUUNanbHOW
yCrnyrmu MakcuMMmarsibHbI CPOK OXWOaHuUs B ovepeau He [OOSMKeH
npesbiwaTtb 15 MUHYT

2.13. CpokK 1 nopsigok
permctpauumn 3anpoca 3asaBuTens
O NpefocTaBfeHnm
MYHULMNANbHOW YCAYrn 1 yCnyru,
npegocTaBnseMon opraHn3aumnen,
y4yacTByHOLLEN B NpeAoCTaBeHnmn
MYHUUMNANbHOW YCyru, B TOM

Pernctpauusi ocyllecTensieTcs nocre ycTaHOBMNEHUS JIMYHOCTU U
NPOBEpPKM JOKYMEHTOB
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HanmeHoBaHue TpeboBaHus
CTaHgapTa npeaocTaBreHns
MYHULMNANbHOW YCIyTu

CopepxaHue TpeboBaHMa cTaHaapTa

HopmaTuBHbIN akKT,
yCTaHaBnMBaoLWwunm
MYHULUMNANbHYO yCryry
nnu TpeboBaHmne

yucne B ANeKTPOHHON hopme

2.14. TpeboBaHMA K MOMELLEHUAM,
B KOTOPbIX NpeaocTaBnsieTcs
MYyHUUMNanbHas ycnyra, K 3any
OXuaaHus, mectam ans
3anosiHeHNs 3anpocoB O
npegocTaBneHnn MyHMUMNansHoOm
ycnyru, MHOPMaLUNOHHbLIM
cTeHgam ¢ obpasuamm mnx
3anosiHEHNS N NepPeYHEM
AOKYMEHTOB, HEOBX0ANMbBIX AN
npegocTaBneHns Kaxxaomn
MYHULUMNANbHOW YCRyru,
pasmMeLleHno U 0OPOPMNEHNIO
BU3yaribHON, TEKCTOBOW U
MYynbTUMEANNHON HGOPMaLIUK O
nopsiake npeaoctaBneHns Takon
ycnyru, B TOM Yucne K
obecneveHnto JOCTYNHOCTN AN
WHBANMAOB yKa3aHHbIX OO bEKTOB B
COOTBETCTBUM C dheaeparbHbIM
3aKOHOOAaTEeNbCTBOM U
3akoHogaTenbcTBoM Pecnybnuku
TaTapcTaH 0 couunanbHOW 3almnTe
nHBanNMaoB

MpepocTtaBneHne MyHUUMNANbHOW YCNyrM OCYLECTBNAEeTCs B
30aHMaAX U MOMeLleHusiX,  0bopyaoBaHHbLIX MPOTMBOMOXAPHOM
CUCTEMOW MU CUCTEMOM NOXAPOTYLLUEHNA, HeobXxoaMMon mebenbto ons
0POpMMEHNS OKYMEHTOB, MH(POPMALNOHHBIMN CTEHOAMM.

Ob6ecneunBaetca 0GecnpenaATCTBEHHbIN OOCTYN WHBANUMAOB K
MEeCTy npefocTaBfeHus MyHuuunanbHou ycnyru (yaobHbii BXoa-
BbIXO[ B NOMELLEHNSA N NEPEMELLEHME B UX Npeaenax).

BusyanbHasi, TekctoBas M MynbTUMeauiHass uHopMauusi o
nopsigke npeaocTaBfeHNs MyHULMMAnbHOW YCNyrn pasmellaeTcs B
yaoobHbIX ana 3asBuTenenm Mectax, B TOM 4uCre C  Yy4eToMm
OrpaHMY€eHHbIX BO3MOXHOCTEN MHBANMAOB

2.15. lNokasaTenu [JOCTYMHOCTU W
KayecTBa MyHMUMNANbHOW YCnyru,

B TOM yncne KONM4ecTBO
B3aMMOOENCTBUA  3adABUTENA C
JOJTKHOCTHbIMM nuyamm npu

MokazaTenamn [OCTYMHOCTM NPEeAOCTaBNEHUA MyHUUUNANbHOM
yCnyru aBnsTCA:

PacnonoOXeHHOCTb NomMeleHnsa Mcnonkoma B 30HE LOCTYMHOCTH
00LLECTBEHHOIO TPAHCNOPTA;

Hanu4ne Heob6XOAMMOro KONMMYecTBa CneuuanucToB, a Takxke
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HanmeHoBaHue TpeboBaHus
CTaHgapTa npeaocTaBreHns
MYHULMNANbHOW YCIyTu

CopepxaHue TpeboBaHMa cTaHaapTa

HopmaTuBHbIN akKT,
yCTaHaBnMBaoLWwunm
MYHULUMNANbHYO yCryry
nnu TpeboBaHmne

npenocrtaBlieHNN MyHMLlMHaﬂbHOIZ
ycnyrm n nx npoaoJnKUTENbHOCTb,

BO3MOXHOCTb nonyyeHns
MHopMaLmnm o] xopae
npenocTaBneHns MyHUUMnanbHOM
ycnyru, B TOM  4ucne C
NCNonb30BaHMEM

MHOPMaLIMOHHO-

KOMMYHUKALMOHHbIX  TEXHOSOrMMI,
BO3MOXHOCTb nm6o
HEBO3MOXHOCTb nonyyeHns
MYHMLMNANbHON ycnyru B
MHOrOOyHKLNOHANbHOM  LIEHTpe
npegocraBneHus

rocygapCTBEHHbIX n
MyHUUMNanNbHbIX ycnyr (B TOM

yucrie B MOMHOM o0Obeme), B

no6om TeppuTopuanbHOM
nogpasgeneHunn opraHa
NCNOMHUTENBHO

pacnopsaguTensHoro opraHa
MECTHOro camoynpaBneHus, Mo
BbIGOpY 3asaBuTENS
(aKkcTeppuTopuanbHbI - NPUHLAM),
nocpeacTBoMm 3anpoca 0
npefocTaBneHum HEeCKOMbKMX
rocygapCTBeHHbIX " (Mnn)
MYHULMNAMNbHbIX ycnyr B
MHOFOYHKUMOHAMNbHbLIX  LEeHTpax

npefocTaBneHus

NOMELLEHNA, B KOTOPbIX OCYLIECTBASETCA MPUEM [OOKYMEHTOB OT
3a8BUTENEN;

HanuMuue ncyepnbiBarowen nHgopmaumm o cnocobax, nopsigke u
Cpokax npegocraBneHuns MYHULMNANbHOM ycnyru Ha
NHGOPMAaLIMOHHBIX cTeHaax, NHPOPMALIMOHHBIX pecypcax
JleHnHoropckoro MyHuumMnansHOro pavoHa B cetn «HTepHeT», Ha
EaomHom nopTane rocyaapCTBEHHbIX M MYHULMNANbHBIX YCAYT;

okasaHve noMoWM uvHBanuMgam B npeogoneHun 6Gapbepos,
MeLLaoLWMX NOSTYHYEHMIO UMW YCIYT HAapaBHe C ApYrMMu nuuamu.

KayecTtBO npegocTaBneHus MYyHULMNAnbLHOM ycnyru
XapaKTepusyeTca OTCYyTCTBUEM:

odepeneu npu npueme 1 Bblgayve JOKYMEHTOB 3asiBUTENSM;

HapyLLEHWI CPOKOB NpeaoCcTaBneHns MyHULMNAanbHOW YCNyru;

Xanob Ha genctBua (6e3gencTene) MyHUUMNanbHbIX CRyXalmx,
npegocTaBNAOLWMNX MYHULUNASBbHYO YCAYTy;

Xanob Ha HEeKOppeKTHoe, HeBHMMAaTeflbHOe  OTHOLUEeHWEe
MYHUUMNANbHbIX CAYXaLMX, OKa3blBaloOLWNX MYHULUNASBbHYO YCNyry,
K 3asBUTENAM.

Mpn nogaye 3anpoca 0 NpeaocTaBNeHNN MyHULMNANBLHON YCyru
MW nNpyM  MonyvyeHUn  pesynbTata  MyHUUMNANBHOW  YCIyru,
npegnonaraeTcsa OOHOKpPaATHOE B3aMMOAEWCTBME  OOSMKHOCTHOTO
nuua, nNpenocTaBnaWEro MyHUUMNanbHyK YCryry, U 3asBuTens.
MpoaomKNTENBHOCTL B3aUMOAENCTBUS ONpeaenseTcs pernaMmeHToMm.

NHopmaums o xoae npedocTaBrfieHUs MyHULMNANbHOW YCryru
MOXeT ObITb MonyyeHa 3asBuTeNneM Ha cante  JleHMHoropckoro
MYHUUMNanNeHOro paroHa, Ha EguHoM nopTtane rocygapCTBEHHbIX Y
MyHUUMNanbHbIX yenyr, B MOLL.

MpenocTtasneHue MYHULMNANbHOMN ycnyru yepes
MHOrOOYHKLUNOHAMNbHbLIN LEHTP NpPeoCTaBeHnst rocy4apCTBEHHbIX U
MyHUUMnanbHbIxX yenyr (qanee — ML), yaganeHHble paboyne mecta
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HanmeHoBaHue TpeboBaHus
CTaHgapTa npeaocTaBreHns
MYHULMNANbHOW YCIyTu

CopepxaHue TpeboBaHMa cTaHaapTa

HopmaTuBHbIN akKT,
yCTaHaBnMBaoLWwunm
MYHULUMNANbHYO yCryry
nnu TpeboBaHmne

rocygapCTBEHHbIX n
MYHULMNANbHbIX ycnyr,
npegycMoTpeHHoro ctatben 15.1
depepansbHoro 3aKoHa
(koMnIEKCHbIN 3anpoc)

MoLL He ocywecTBnseTcs.
MyHuuunansHasa ycnyra rno aKctepputopuansHOMY NpUHUKNY U B
cocTaBe KOMMJIeKCHOro 3anpoca He npeaocTaBnsaeTcs

2.16. NHble TpeboBaHus, B TOM
yucne yyuTbiBaroLme
0COBEHHOCTN NpeaocTaBneHns
MYHMLMNANbHON YCnyru no
3KCTEeppUTOpManbHOMY NPUHLMNY
(B cny4ae, ecnu MyHuuMnanbHas
ycnyra npeaocTaBnseTca no
9KCTEpPPUTOPMAnbHOMY NPUHLMMY)
N 0COBEHHOCTM NPeaoCTaBneHNs
MYHMLMNANbHON YCNyru B
9J1IEKTPOHHOMN (hopme

KoHcynbTaumio 0 nopsake nonyydeHuss MyHMUMnanbHON ycrnyru B
3NEKTPOHHOM POPME MOXHO MNOSyYnUTb vepe3 NHTepHeT-npuemMHyro
unn 4yepes [lopTan rocyaapCTBEHHbIX W  MyHMUMMANbHbIX YCAyr
Pecnybnukn TaTapcTtaH.

B cnyyae, ecnu 3akoHOM npedycMoOTpeHa nogada 3asiBfieHus o
NpefoCTaBNeHNM MyHULMNANbHOM YCIyrn B 3NEKTPOHHOM dhopme
3asBneHne nogaetca 4Yepe3d [lopTan  rocygapCTBEHHbIX U
MyHuuMnaneHblx  ycnyr Pecnybnuku  Tatapctan  (http://uslugi.
tatar.ru/) nnn EguHbin nopTtan rocyaapCTBEHHbIX U MYHULMNANbHbIX
yenyr (dyHkuun) (http:// www.gosuslugi.ru/)



http://www.gosuslugi.ru/
http://www.aksubayevo.tatar.ru/

3. CocraB, nocrnenoBaTenbHOCTb U CPOKU BbIMNONIHEHUS aAMUHUCTPATUBHBIX Npoueayp,
TpeboBaHWs K NOpPAAKY UX BbINOMHEHUS, B TOM YMCrie 0COOEHHOCTU BbINOMHEHUS
aQMUHUCTPATMBHBIX NPOLEaYp B 3NEKTPOHHOW hopme

3.1. Onucanne nocnegoBaTeNbHOCTM AEWCTBUA MPU NPEAoCTaBeHUN MyHULMMNANbHOW
ycnyru

3.1.1. TlpegoctaBneHve MyHUUMNANbHOM YCNyrM BKNoYaeT B ceba crnepywowime
npouenypsb!:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE U perucTpaums 3asBrieHs;

3) NOAroToBKa M Bblgava pesynbtata MyHUUUNansHOM yCrnyru;

3.2. OkazaHne KOHCynbTaunin 3asBUTENO

3.2.1. 3aasutenb NU4YHO 1 (Mnn) no TenedoHy obpalyaetcs B cnonkom Ans nonyyvyeHus
KOHCYNbTauUin 0 NOpsiAKe NONYYEHNA MyHULMNANbHOW YCIyTri.

3amecTtuTtenb pykoBoauTensi Micnonkoma, OTBeYalLmMiA 32 COBEPLUEHNE HOTapuarnbHbIX
OencTBuUA  (Banee —  3aMmecTuTenb  pykoBoguTend  Mcnomkoma),  ocywiecTensieT
KOHCYNbTUPOBaHWE 3asBUTENs, B TOM 4ucrne no cocTaBy, (OpPME U COAEPXKAHUIO
AOKYMeHTauun, Heobxogmmonm Ans nosyvyeHns MyHUUMnanbHOW YCnyru u npyM HeobxoanmocTun
OKa3blBaeT NOMOLLb B 3anonHeHUn 6naHka 3asiBNeHus.

Mpoueaypa, ycTaHaBnMBaeMasi HacCTOSLWMM MYHKTOM, OCYLLECTBASieTCS B [AeHb
obpalleHnsa 3aaBuTens.

PesynbTaT npouenypbl: KOHCYMbTaLMKn, 3aMedaHusi No coctasy, POpPMe M CcoaepKaHuto
npeacTaBneHHON JOKyMEHTauuu.

3.3. lNpuHATHE 1 perncTpaums 3asiBreHus

3.3.1. 3aaButenb NU4YHO, Yepes AOBEPEHHOE NMLIO NOAAET NMCbMEHHOE 3asiBfieHne O
npegocTaBeHm MyHULUNanbHOW YCyrm u npeacraBnseT JOKYMEHTbl B COOTBETCTBUN C
NyHKTOM 2.5 HacToswero PernameHTta B Vicnonkom.

3.3.2. 3amecTuTens pykoBoamnTens Mcnonkoma ocyLecTBnseT:

yCTaHOBIIEHME NIMYHOCTU 3asiBUTENS;

NpOBEpPKy NONHOMOYNIA 3asiBUTENS (B Cryvae AencTBUS NO JOBEPEHHOCTN);

NPOBEPKY Hannuust OOKYMEHTOB, MNPedyCMOTPEHHbIX MyHKTOM 2.5 HacTosLwero
PernameHTa;

NPOBEPKY COOTBETCTBUS MpeAcTaBfeHHbIX AOKYMEHTOB YCTaHOBSIEHHbIM TpeboBaHUSM
(Hagnexailee odopmMineHne KonuUW [OOKYMEHTOB, OTCYTCTBME B [JOKYMEHTax MoOYUCTOK,
NPUNNCOK, 3a4EPKHYTbIX CIOB U MHbIX HE OrOBOPEHHbLIX UCNPaBNEHUN).

B cnyyae oTcyTtcTBMS < 3amMevaHuM  3amMecTuTenb  pykosoautens  Mcnomnkoma
OCYyLLECTBNAET:

npueM 1 perncTpaumio 3asaBneHus B cneumanbHOM XypHane;

BpyYeHME 3aaABUTESNO KOMUWU 3asiBfieHUss C OTMETKOW O paTe npuema [OOKYMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMEpPE, AaTe U BPEMEHWN UCMONHEHUS MYHULMNANBHOW YCyrn.

B cnyyae Hannuma ocHoBaHUM ONs OTKasa B nNpuemMe OOKYMEHTOB, NpenyCMOTPEHHbIX
nyHKkTom 2.8 Hactosiwero PernameHTa, 3amectutenb pykosBoautens Wcnonkoma, sBegyLimi
npuemM AOOKYMEHTOB, YBEAOMMSAET 3adABUTENS O HanMuuu nNpenaTtcTBUMKA ANA perncrpaumm
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3asiBNeHMs U BO3BpallaeT emy [AOKYMEHTbl C MUCbMEHHbIM OObSCHEHMEM Ccopep)aHus
BbISIBNEHHbIX HEJOCTATKOB B NpeACcTaBfeHHbIX JOKYMEHTax.

PesynbTaT npoueayp: NPUHSTOE 1 3aperMcTpupoBaHHOe 3asiBNeHne Unm Bo3BpaLLeHHble
3asiBUTEIH0 JOKYMEHTbI.

3.4. NMoaroToBka v Bbligava pesynstarta MyHUUUNansHom ycryru

3.4.1. Bamectuteno pykoBoautens Kcnonkoma nocne peructpauuun 3asiBfeHus
OCYyLLEeCTBNAET:

NPOBEPKY CBEAEHWNN, COAEPKALLMXCSA B JOKYMEHTaX, NpuiaraeMblx K 3asBNeHUIO;

NPOBEPKY  HanuMuuMs  OCHOBaHWA ONd  OTKasa B NpedocTaBfeHun  YCryru,
npeaycMOTPEHHbIX NYHKTOM 2.9 HacToswero PernameHTa.

B cnyyae HanuumMsa ocCHOBaHUM AONS OTKa3a B NpefoCTaBfieHUMM YCnyru 3amMecTuTernb
pykoBogutensa Mcnonkoma wu3BellaeT 3asBUTENS O MNpPUYMHAX OTKasa W ocylecTBnsieT
npoueaypsl, NpegycMoTpeHHble NyHKToM 3.5 HacToswero PernameHTa.

B cnyyae Hanumuus OCHOBaHWM AN OTNIOXEHUSI COBEPLUEHUS HOTapuanbHOro OeNCTBUSA
3amectutenb pykoBogutena Mcnonkoma ocywecTtBndeT npoueaypbl, NpeaycMOTPeHHble
nyHKTom 3.5 HacTosiwero PernameHTa.

B cnyyae oTCcyTCTBMS OCHOBaHMK [Afsi OTKasa B NpedocTaBfeHUn MyHMUMNanbHOM
ycnyru 3amecTtuTenb pykoBoautens Mcnonkoma:

NpoBepSAEeT NPaBUNbHOCTb OMNMaThl 3a COBEPLLUEHME HOTapMarbHbIX 4EUNCTBUN;

CNUYaeT KOMuK JOKYMEHTA UIK BbINMUCKY U3 HEro C NOASIMHHUKOM JOKYMEHTA;

CBMAETENLCTBYET BEPHOCTb BbIMUCKN, KOMUN OOKYMEHTA;

CTaBUT NOAMUCb, OTTUCK NevYaTu WCMNOJIHUTENTIbHOrO KOMWUTETa MOCeNneHns ¢
n3obpaxeHnem rocygapcteeHHoro repba Poccunckon denepaumm;

perucTpupyeT CoBepLUeHHOe HOoTapuanbHOe [LENCTBME B peecTpe ANns perncrpauum
HOTapuarbHbIX JENCTBUN;

BO3BpaLlaeT 3aBepeHHble JOKYMEHTbI 3adBUTENIO.

Mpouenypbl, ycTtaHaBnuBaemble nyHkTamn 3.3 -3.4 Hacrtosiwero PernameHrta,
OCYLLEeCTBNATCSH B TedeHne 15 MUHYT C MOMeEHTa permctpauum 3asBrieHus.

PesynbTat npoueayp: HoTapuanbHO YOOCTOBEPEHHbIE KONMUM AOKYMEHTOB UMW BbIMUCKN,
nepeaHHble 3aaBUTENNIO.

3.4.2. 3amecTtutenb pykoBoautensa Micnonkoma B criydae NpuHATUA pelleHns o6 oTkase
B NpefocTaBrieHnn yCryrm BbIHOCUT NOCTaHOBEHNE 06 OTKase B COBEpLUEHMM HOTapuarnbHbIX
aencTteun. NoctaHoBNEHME HanpasnaeTca 3asBUTENIO MO MoYTe.

Mpouenypsbl, ycTaHaBnMBaeMble HACTOSALIMM MYHKTOM, OCYLLECTBNAKTCSA He Mo3aHee
NSATWM AHEN C MOMeHTa obpalleHns 3aaBUTens 3a NpegoCTaBneHNEM YCyTi.

PesynbTtat npoueayp: nocTtaHoBneHne o6 oOTka3e B COBEPLUEHUN HOTapuasnbHbIX
AENCTBUN, HanpaBreHHOEe 3asaBUTENIO.

3.5. OTnoXxeHne CoBepLIEHUS HOTapUanbHOro AeNCTBUS

3.5.1. 3amectutenb pykosoauTens Mcnonkoma MOXeET OTNOXWTb COBepLUEHUE
HOTapuanbHOro 4encTBUs B Cny4ae:
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HeobxogmMmocTn uUcTpeboBaHUs  OOMNOSMHUTENbHBIX CBEAEHUA OT  (U3NYECKUX U
topUaANYECKNX nnu;

HanpaBreHns JOKYMEHTOB Ha 3KCnepTusy;

HeobXxo4MMOCTMN 3anNpPOCUTb 3aUHTEPECOBAHHLIX NUL, 06 OTCYTCTBUM Y HUX BO3PaKEHUN
NPOTMB COBEPLLEHNSA 3TUX OENCTBUMN.

3amectutenb pykoBogutensa Wcnonkoma wu3BewaeT 3asBuTens 00 OTNOXEeHMM
COBEepLUEHUS HOTapuanbHOro 4encTBuS.

Mpouenypbl, yCTaHaBnMBaeMble HaCTOSALWMM MYHKTOM, OCYLWECTBASATCA B [OeHb
obpalleHnsa 3aaBuTens.

PesynbtaT npouenyp: Wu3BelleHWe 3aaBuTenss 00  OTMOXEeHUMM  COBEpLUEHUS
HOTapuanbHOro AencTeus.

3.5.2. 3amectutenb pykoBoauTens Wcnonkoma nocrne nNpuUHATUA peleHust o0
OTNIOXXEHMM COBEPLUEHUS HOTapuanbHOro AENCTBUA rOTOBUT 3anpoc, Heobxoaumbli Ons
nosly4YeHnUs AONOSHUTENbHbIX CBEAEHWA, WU HanpaensieT B COOTBETCTBYIOLWA OpraH unm
3aMHTEepPeCoOBaHHOMY LY.

lMpoueaypsbl, ycTaHaBnMBaeMble HaCTOAWMM MYHKTOM, OCYLUECTBAATCA He Mno3gHee
NATU OHEN C MOMeHTa obpalleHns 3asBuUTeNS.

PesynbTat npoueayp: 3anpoc, HanpaeneHHblW B COOTBETCTBYHOLMA OpraH wunm
3aMHTEpPECOBAHHOMY LY.

3.5.3. 3amectutenb pykoBoauTens lKcnonkoma nocne MnoCTynneHnsa OTBETOB Ha
3anpochbl M3BeLLAET 3asaBUTENs U NpeaocTaBnsaeT ycnyry B nopsake, yCTaHOBNEHHOM NMyHKTamMu
3.3. — 3.4 HacToswero PernameHTa.

3.6. icnpaBneHne TexHn4Yecknx omnbok.

3.6.1. B cny4yae oOOHapyXeHuUst TEXHMYECKOM OLMOKM B [OOKYMEHTE, SBMSKOLLEMCS
pe3ynbTaToM MyHULMNAansHOW yCcnyru, 3assuTernb nNpeacTasnseT B VICnonkom:

3asBrieHme 06 ncnpaeneHnn TEXHUYECKOM owmnbkm (npunoxeHue Ne1);

AOKYMEHT, BblJaHHbIA 3asBUTESIO KaK pe3yrbTaT MyHUUMNAanbHOW YCIyrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKasH OLINBKa;

AOKYMEHTbI, MMewLWMe puandeckyto cury, CBUAETeNbCTBYLWME O  Hanuymm
TEXHUYECKOWN OLLIMOKM.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOW OWNOKM B CBEOEHUSAX, YKasaHHbIX B
AOKYMEHTe, SABNAIWEMCH pe3ynbTatoM MyHUMUMNanbHOW YCryrn, nogaeTca 3asButenem
(YnosIHOMOYeHHbIM npeacTaBuTenem) fMYHO, MO0 NOYTOBLIM OTNpPaBrieHMeEM (B TOM 4ucne C
MCNONb30BaHMEM 3NEKTPOHHOM MNOYThbl), NMMGO 4Yepe3 eauHbi nopTan rocyaapCTBEHHbLIX W
MYHUUMNANbHbIX YCIYr U MHOrO(PYHKUWOHAMNbHbLIN LEHTP NpeaocTaBneHns rocygapCTBEHHbIX
N MyHMLMNANbHbIX YCNYT.

3.6.2. 3amecTtutenb pykoBoauTens Mcnonkoma ocyllecTBnsieT npuvem 3assreHus 06
nucrnpaeBneHnnm  TEeXHUYEeCKOM  OWubKWM, pernctpupyeTr 3asiBfieHMe C  NPUIIOXKEHHbIMU
AOKYMeHTamu.

Mpouenypa, ycTaHaBnNMBaemasi HacCTOSLWMM MYyHKTOM, OCYLIECTBASETCA B TedeHue
OIHOro [JHA C MOMEHTa perucTpaunn 3asBrieHus.

PesynbTaTt npouenypsbl: NPUHATOE N 3aperMcTpmpoBaHHOE 3asiBrieHne.

3.6.3. 3amectutenb pykoBoautens WMcnonkoma paccmaTtpmBaeT AOKYMEHTbI U B LENsX
BHECEHUS WCMpaBrieHMn B [OOKYMEHT, SABMAKOWNACA pe3ynbTaToM YCryru, ocyllecTsnser
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npouenypbl, npeagycMoTpeHHble nyHkToM 3.4 Hactoswero PernameHta, wn BblgaeTt
MUCNpaBneHHbIN OOKYMEHT 3asBuTento (YynosIHOMOYEHHOMY MpeaCcTaBUTEND) JIMYHO NoA
POCMUCb C U3BATUEM Yy 3asaBUTENSA (YNONTHOMOYEHHOro NPeaCcTaBUTENS) OpuUrMHana gOKyMeHTa,
B KOTOPOM COAEPXMUTCHA TEXHMYECKasi ombka

Mpouenypa, ycTaHaBnMBaeMas HacCTOSLLMM MYHKTOM, OCYLLECTBSAETCA B TEYEHNE Tpex
AHen nocne  OBHapyXXeHUs  TeXHMYeckom Oowubkn unm  nonydyeHna ot nwboro
3aMHTEPECOBAHHOIO NMuA 3asBNeHns 0 AONyLEeHHON ownbke.

PesynbTat npouenypsbl: BblAaHHbIA (HanpasneHHbIN) 3asBUTENO JOKYMEHT.

4. nOpFI,D,OK n (bOprI KOHTpPOINA 3a rnpegocraBsrieHneEM MyHMLlMHaﬂbHOVI ycnyrun

4.1. KoHTponb 3a MOMHOTOMW W KayYecTBOM MpefoCTaBneHus MyHULMManbHOW YyCnyru
BKMNto4YaeT B cebs BbISBNIEHME M YCTpaHEHME HapyLleHUW npaB 3asBUTENen, nposeaeHue
NpoBepoK cobrniogeHna npouenyp nNpeaocTaBfieHUss MyHUUMManbHOW YCryrn, MOAroTOBKY
peLlleHnin Ha gencTena (6es3nencTeme) AOMKHOCTHBIX MWL, OpraHa MeCTHOro camMoynpaBneHust.

dopmamMu KOHTpOnst 3a cobrogeHneM UCMONHEeHUs aaMUHUCTPaTUBHBLIX Mpouenyp
SABNAIOTCA:

1) npoBepka M  cornacoBaHWe TMPOEKTOB [AOKYMEHTOB MO  MNpefoCTaBneHuto
MYHULUMNANbHOW ycnyrn. Pe3ynbTaToM NPOBEPKM SBRSIETCA BU3NPOBAHNE NPOEKTOB;

2) NpoBOAMMbIE B YCTAHOBIIEHHOM MOPSIAKE NPOBEPKM BEAEHUS OeNONpoOn3BOACTBa;

3) npoBeAeHne B YCTAHOBSIEHHOM MOPSIAKE KOHTPOJSIbHBbIX MNPOBEPOK CcoGMnaeHUs
npoueayp npeaocTaBneHnst MyHMUMNAnbHOWM YCIyri.

KoHTpomnbHble NpoBEPKM MOryT ObiTb NMaHOBbIMM (OCYLLECTBASATLCA Ha OCHOBaHUU
nonyrogoBbIX WM rof4OBbIX MNaHoB paboTbl oOpraHa MECTHOro camoynpaBneHus) wu
BHennaHoBbIMU. Npu npoBegeHNN NPOBEPOK MOTYT paccMaTpuBaTbCH BCE BOMPOCHI, CBA3aHHbIE
C NpefoCTaBNEHMEM MyHMUMMNANbHOW yCnyru (KOMMEKCHbIE NPOBEPKN), UMM NO KOHKPETHOMY
obpalleHnto 3aaBuTens.

B uenax Tekyllero KOHTPONsS UCNOMb3YKTCA CBEAEHUS, MMEKLWMECA B 3NEKTPOHHON
Gase pfaHHblX, cnyxebHas KOppecnoHOeHuusi, YCTHass W NUCbMEHHast MHGOPMaUus
cneumanucToB, OCYLLUECTBMAIOWMX BbINOMIHEHME a4MUHUCTPATUBHbBIX Mpoueayp, >XypHanbl
yyeTa COOTBETCTBYIOLLNX AOKYMEHTOB U Apyrve cBeeHus.

[Ana ocywecTBNeHns KOHTPONs 3a COBepLleHMeM [OeWCTBUA Npu npeaocTaBfieHuun
MYHUUMNANbHOW YCRyrn 1 NPUHATUN peLLeHnin pykoBoauTento Kcnonkoma npeactaBnsoTcs
crpaBku O pesynbTaTax npeaocTaBneHna MyHUUunanbHOW yCryri.

O cnyyasax M npuynHaxX HapyLleHWs CPOKOB, MOcneoBaTenbHOCTU W coaepXaHus
aAMUHUCTPATUBHBIX nNpouedyp 3amecTutenb pykoBoautens Mcnonkoma HemenneHHO
NHopMMpyeT pykoBoauTena Mcnomnkoma, npeaocTaBnsitoWero MyHUUMNAnbHyK ycnyry, a
Takke nNpeanpuHUMaloT CPOYHbIE MepPbl MO YCTPaHEHUIO HapyLLEeHUI

4.2. TekyluMn  KOHTpPONb 3a  cobnogeHMem  nocrnefoBaTenbHOCTUM  OEWCTBUN,
onpeaeneHHbIX agMUHUCTPaTUBHBIMK NpouedypaMu no MNpefocTaBieHuto MyHULMNansHOM
ycnyru, ocyllecTBnseTca pykoBogutenem WMcnonkoma, OTBETCTBEHHbIM 3a OpraHu3auumio
paboTbl N0 NPeLOoCTaBEHMIO MYHULMNATBHOW YCIYT.

4.3.epeyeHb  OOMMKHOCTHbIX  NWL, OCYLLECTBNAOWMX  TEeKyLumn KOHTPONb,
yCTaHaBnmBaeTcs nonoxeHnem od cnonkome n JOMKHOCTHBIMU MHCTPYKLNAMM.
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Mo pesynbTatam MpoOBeAEHHbIX MPOBEPOK B Clyyae BbIABMEHUS HapylleHun npaB
3asBuUTENEn BWHOBHbIE JMUa MNPUBNEKATCA K OTBETCTBEHHOCTU B COOTBETCTBUN C
3akoHogartenbcTBoM Poccurckon degepaumn.

4.4. PykoBoguTenb opraHa MeCTHOro camoyrnpasrieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTPEHNE obpalleHni 3asiBUTENEN.

PykoBoantenb opraHa MeCTHOro caMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBpPEMEHHOE W (MNN) HeHagnexawee BbINOSIHEHWE aaMUMHUCTPATMBHbBIX OEeNCTBUR,
yKasaHHbIX B pasgene 3 HacToswero PernameHTa.

[OMKHOCTHbIE NMUA W WHble MyHUUUNAarbHblE CryXaliMe 3a pelleHns U OencTBus
(6e3penctBume), npMHMMaeMble (OCyLeCcTBNAeMble) B xo4e npedocTaBneHna MyHUuunasibHON
yCryru, HecyT OTBETCTBEHHOCTb B YCTaHOBITIEHHOM 3aKOHOM MopsiaKe.

4.5. KoHTponb 3a npefoctaBiieHneM MyHUUMNANbHOW YCryrM cO CTOPOHbI rpaxaaH, ux
00begMHEeHUN N OpraHM3aunin, OCYLLECTBNAETCA MOCPEACTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MecTHOro caMmoynpaBsfieHusi NpU NPeAoCTaBEHNN MyHULMNANbHOW YCRyrK, NosyvyeHust
MOSIHOM, aKTyanbHOW W  OOCTOBEPHOM WHGoOpMauunm O Nopsake npefocTaBneHus
MYHULMNANbHOW YCAyrM U BO3MOXHOCTU focynebHoro paccmoTpeHus obpalleHun (kanob) B
npouecce NpeaocTaBfieHUss MyHULMNANbHON YCIyrin.

5. NocynebHbin (BHecyaebHbIN) nopsaok obxanoBaHusa peweHni u genctemn (6esgenctauns)
opraHa, NpeAoCTaBnAOLLEro MyHULUNANbHYIO YCAYry, MHOFOMYHKLMOHANBHOIO LEeHTpa
NpeAoCcTaBneHNst roCygapCTBEHHbIX M MYHULUMMANbHbBIX YCNYr, OpraHn3aunn, ykasaHHbIX B
yactn 1.1 ctatbn 16 PeagepanbHoro 3akoHa ot 27.07.2010 Ne210-d3, a Takke nx
AOIMKHOCTHbIX 1ML, MyHUUMNANbHbIX CriyXXalmx, paboTHUKOB

5.1. Mony4atenn MyHMUMNAanbHON YCryrn MMelT NnpaBo Ha obxkanoBaHne B 4oCyaeOHOM
nopsgke aencreun (besgencTend) coTpygHmkoB Mcnonkoma, y4acTBYHOLWMX B NpeaoCcTaBneHnm
MyHUUMnanbHon ycnyru, B Micnonkom nnun B CoBeT MyHMLMNanbHOro obpasoBaHus.

3asaBuTenb MOXET 06paTUTbLCA C XKanobon, B TOM YnCHEe B CrieayroLwmx crydasax:

1) HapywleHne cpoka peructpauuMuM 3anpoca 3asdBuTenss O  NpeaocTaBfieHun
MYHULMNaNbHON ycnyru;

2) HapyLLueHWe CpoKa NpeaocTaBeHnsa MyHULUMNanbHON YCnyru;

3) TpeboBaHne y 3asBUTENSA AOKYMEHTOB WM WMHGopMaumm nmbo ocyLiecTBneHus
AENCTBUWA, NpeacTaBNeHne MUnm OCyLecTBIEHME KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHbLIMM
npaBoBbiMK akTamu Poccunckon depepaummn, Pecnybnuku TartapctaH, 3amn-Kapatanckoro
CenbCKoro mnoceneHnss JIeHMHOropcKoro MyHMUMNAnbHOrO paroHa Ans nNpegocTaBreHus
MYHULMNANbHON ycnyru;

4)oTka3 B nNpuemMe [OKYMEHTOB, MpeAoCTaBfeHWe KOTOpPbIX NPeayCMOTPEHO
HOpMaTMBHbIMW NpaBoBbiMKM akTamu Poccunckon Pepepauunmn, Pecnybnukmn TatapcrtaH, 3an-
Kapartarnckoro cenbckoro noceneHusi JIEHMHOrOpCKOro MyHMLMNAnNbHOrO pavoHa Ang
npeaocTaBneHns MyHUUMNanbLHOM yCryrn, y 3asaBuTens;

5) oTka3 B npefoCcTaBneHMM MyHUUUNANbHOM YCIyru, €Cnn OCHOBaHWUsS OTKasa He
npeaycMoTpeHbl defeparnbHbIMU 3aKOHaMW U NPUHATBIMA B COOTBETCTBUM C HUMWU WHBIMA
HOpMaTMBHbIMM MpaBoBbIMM akTamum Poccuiickon ®depepauun, 3akoHaMU U UHBIMA
HOpMaTUBHLIMW NpPaBOBbIMU akTamu Pecnybnukn TatapcrtaH, MyHULMNANbHbIMU NPaBOBbIMU
akTamu;

6) 3aTpeboBaHue OT 3asaBUTENA NP NpeaocTaBNeHN MyHULMNanbHOW ycrnyri nnaTtol, He
npeaycMOTPEHHOM HOPMAaTMBHbIMK NpaBoBbIMKM akTamu Poccuiickon ®egepaunn, Pecnybnunkm
TaTtapctaH, 3an-Kapatamckoro cenbckoro noceneHnst JIeHMHOropcKoro MyHULMNanbHOro
panoHa;
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7) oTka3 Mcnonkoma, AOfmKHOCTHOro nuua KMcnomnkoma B vcnpaBneHuu OONyLUEHHbIX
onevyatok M OwMbOK B BblAaHHbIX B pe3yfbTaTe NpefoCTaBfeHUs MyHUUUNANbHOW YCryrun
AOKYMeHTax NnMbo HapyLLeHne yCTaHOBIIEHHOMO CpoKa TakuxX UCNpaBIieHui;

8) HapyweHne cpoka unM  nopsgka BblgayM  OOKYMEHTOB MO pe3ynbTatam
npeaocTaBneHns MyHULMNAIbHOW YCryru;

9) NnpMoCTaHOBIEHNE MpPeaoCTaBAeHUss MYHUMUMMANbHOW YCRyrn, €ecrn OCHOBaHWUSA
NPUOCTAHOBMEHUS He MpedycMOTpeHbl  dedeparnbHbIMU - 3aKOHAMU UM MPUHATBIMU - B
COOTBETCTBUN C HUMW WHBIMW HOPMAaTMBHbIMW NPaBOBbIMM akTamu Poccuiickon degepaunn,
3aKOHaMMW U WHBIMW  HOPMaTUBHbIMA  MpaBoBbiIMM  akTamu Pecnybnvkn TartapcrtaH,
MYHMLUMNANbHbIMU NPABOBbLIMU aKTaMu;

10) TpeboBaHue y 3agBuTeNa Npu NpegocTaBNeHNn MyHULMNANbHON YCIyrn AOKYMEHTOB
UNn MHOpMaLMK, OTCYTCTBME W (MNKM) HEOOCTOBEPHOCTb KOTOPbIX HE YyKasblBanucb npwu
nepBoHa4asnibHOM OTKase B MpueMe [OKYMEHTOB, HeobxoaumbiX Ans npefocTaBneHus
MYHMUMNANbHON ycnyrn, NMbo B NpefoCTaBneHMM MYHULUMNANbHOM YCNyru, 3a UCKIHYEHNEM
cny4yaes, NPeayCMOTPEHHbIX NYHKTOM 4 yacTtu 1 ctaTtbn 7 ®epepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba Ha pewenna un pencrteus (6esgencteme) opraHa, npeaocTaBnsAoLero
MYHULMNANbHYO YCyry, AOMKHOCTHOrMO Nuua opraHa, NpegocTaBriSioWero MyHULMNAnbHYO
YyCnyry,  MyHMUMNANbHOrO  CRyXawero, pykoBOAUTENA  OpraHa, npeaocTaBnAoLEero
MYHUUMNANbHYO ycnyry, nogaeTcs B MUCbMeHHOM opMe Ha BymMaXHOM HocuTene wunu B
3NEeKTPOHHOW dhopMe.

XKanoba moxeT ObITb HanpaeneHa no noyte, 4vepe3 MOL|, ¢ wucnonb3oBaHWEM
NHPOPMALIMOHHO-TENNEKOMMYHUKAUNOHHON  ceTn  "WHTepHeT",  odmumanbHoOro  cauvta
JleHnHoropckoro MyHuumnansHoro pavioHa (http://www.leninogorsk.tatarstan.ru), EauHoro
noptana  rocyJapCTBEHHbIX W MyHuMuMnanbHbliX  ycnyr  Pecnybnukn  TaTtapcTaH
(http://uslugi.tatar.ru/), EguHoro noptana rocyaapCTBEHHbIX M MyHULMNANbHbIX YCnyr (yHKLMA)
(http://www.gosuslugi.ru/), a Takke MOXeT BbITb MPUHATa NPY NINYHOM NpUemMe 3asBUTens.

5.3. XXanoba, noctynueLuasi B opraH, NpeaoCTaBnAoLWMIA MyHMUMNAnNbHy ycnyry, nnbo
BbILUECTOALLMA OpraH (Npu ero Hanuyum), NOANEXUT PacCMOTPEHUIO B TeYeHue naTHaauaTtu
pabouMx OHENW CO [OHA ee peructpauuum, a B criyyae oOxanoBaHus OTKasa opraHa,
NpeaoCTaBNALEro MyHMUMNANbHYK YCryry, B NpMeMe [OKYMEHTOB Yy 3asaBuTens nubo B
ncnpaeBneHnn LOMNyLEeHHbIX OnevyaToK U OWwWuboK unuv B crnydae obxanoBaHUS HapylleHus
YCTAHOBMIEHHOIO CpoOKa TaKUX WCMpaBfeHUMnW - B TedeHue natv paboumx AHen co OHA ee
perncTpaummn.

5.4. YKanoba gormkHa cogepxaTb cnegyoLyo nHhopmMmaumio:

1) HameHoBaHWe opraHa, NpefoCTaBMALWEro ycryry, OOSDKHOCTHOMO Nuua opraHa,
npeaocTaBnAlLWEero ycnyry, WiuM MyHUUMNANbHOrO CryXXalwlero, peleHns wn Oencrsund
(6e3pencTBme) KOTOPbIX 06XKanyTCS;

2) hamunuio, uMs, OT4eCcTBO (nocnegHee - NpU  HanmMyuu), CBEOEHUs O MecTe
XUTenbCTBa 3asBuUTens - U3n4eckoro numua nubo HauMeHOBaHWe, CBEOEHWA O MecTe
HaxXoOXOeHMa 3asBUTENsa - OpUONYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NEKTPOHHOM MNOYThbl (MPW HanMuMM) M MNOYTOBbLIA agpec, no
KOTOPbIM AOSMKEH ObITb HaNpaBneH OTBET 3asiBUTENIO;

3) cBegeHnss 06 obxanyembix pelleHnax u gencteuax (besgenctsum) opraHa,
npeaocTaBNALLLEro MYHULMNANbHYHO ycnyry, AOIMKHOCTHOrO niua opraHa,
npeaocTaBNALLIEro MyHUUUNANBHYO YCAYTY, UMY MyHULMNANbLHOIO CRyXaLlero;

4) noBOAbl, HA OCHOBAHWMM KOTOPbIX 3asIBUTESMb HE COrMnaceH C pelleHnemM U AenCTBUEM
(6espenctBnem) opraHa, npenoCTaBNAKLWEro ycnyry, AOSMKHOCTHOMO nuua opraHa,
npeaoCcTaBNALLEro YCryry, Unn MyHAULMNANbHOro Cry’allero.

5.5.K xanobe wMoryT ObITb NPUNOXEHbl KOMNUM [OOKYMEHTOB, NOATBEPXKAAKOLLNX
N3NoXeHHble B xanobe obctoaTenbcTBa. B Takom cnyyae B anobe npuBoaAUTCA NepeyeHb
npunaraembix K He JOKYMEHTOB.
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5.6. o pesynbTatam paccMOTpeHust kanobbl NpuMHMMaEeTCs OO4HO U3  CreaylLlmnx
peLleHnn:

1) »xanoba ynoBneTBOpPsieTCs, B TOM 4ucrie B (POpMe OTMEHbl MPUHSATOrO peLleHns,
ncnpaBneHnss JONYyLLEHHbIX OnevYaTtok 1 oWwnboK B Bbl4aHHbIX B pe3ynbTrarte npeaocTaBneHns
rocy4apCTBEHHOM YCnyrn AOKyMeHTax, BO3BpaTa 3asBUTEN0 AEHEXHbIX CPeAcTB, B3UMaHue
KOTOpbIX He MNpegyCMOTPEHO HOpPMaTUBHbIMU MpaBoBbIMKM akTamu Poccunckon Pepepauuu,
HOpMaTUBHbIMW NPaBOBbIMU akTamu Pecnybnukn TatapcrtaH, MyHULMNANbHbIMU NPaBOBbIMU
aKkTamuy;

2) B yAOBNETBOPEHUN xanobbl 0TKa3biBaeTCs.

He nosgHee gHs, criegytowiero 3a gHEM NPUHATUA peLleHns, YKkadaHHOro B HacTosileM
NyHKTE, 3adBUTEN0 B NMUCbMEHHOW (PpOpMe M MO XKenaHu 3asiBUTENS B ANEKTPOHHOM dhopme
HanpaBnseTca MOTMBUPOBAHHbLIN OTBET O pe3yfbTaTax pacCMOTPEHNS XKanobbl.

5.7.B cny4yae npu3aHaHua xanobbl, noanexawen yOooBreTBOPEHUO, B OTBETe
3asBUTEN0 JaeTca WHGopMauus O AeNcTBusX, ocyllecTBnsembiX KcnonkoMmom, B Uensx
He3amMeO IMTeNbHOrO0 YCTPaHEHUS BbISIBIIEHHbIX HapyLWeHWA MNpW OKa3aHUM MyHUUMNanbHOW
yCcrnyrm, a TaKkke MPUHOCATCA W3BMHEHMS 3a [OCTaBfeHHble HeyaobcTBa M yKasblBaeTcs
MHpopMmaumna O fanbHEenWuxX OencTBUSAX, KOTOpble HEeOoBXOOUMMO COBEPLUMTb 3asiBUTENIO B
Lensix nosly4eHUs MyHMUMnansHOM ycnyru.

5.8. B cny4yae npuaHaHusa Xanobbl, He nognexawien yOoBMETBOPEHUIO, B OTBETE
3asBUTENIO, JATCA apryMeHTUPOBaHHbIE Pa3bACHEHUS O NPUYUHAX MPUHATOrO peLleHus, a
Takke MHpopmauunsa o nopsake ob>xxanoBaHUA MPUHATOIO pPeLLEeHUS.

5.9. B cnyyae yctaHOBneHuss B xog4e wnu no pesynbTaTaM PacCMOTPEHUS Kanoobl
NPU3HaKoB COCTaBa aAMUHUCTPATMBHOIO MpaBOHAPYLUEHUS UMW NPecTynneHuss AOMKHOCTHOe
nmuo, paboTHWK, HageneHHblIe NOSTHOMOYUAMM MO PACCMOTPEHUIO Xanob, He3ameanuTenbHO
HaNpaBnslT UMEOLMECcs MaTepuarnbl B OpraHbl NPOKypaTypbl.
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6. OcoBEeHHOCTI BbINONIHEHUS aAMUHUCTPATUBHBIX Npoueayp (aencTenin) B
MHOIO(PYHKLMOHaNbHbIX LLeHTpax NpeaoCTaBneHns rocyaapCTBEHHbIX U
MyHULUMNANbHbIX yCyr

6.1. OnnucaHne nocnegoBaTenbHOCTM  OEWCTBUA  NpU  NpeaocTaBreHun
MYHMUMNANbHORN yCnyru BkrovaeT B cebs cneayowmne npoueaypbl:

1) tHdopMUpoBaHNE 3aaBUTENS O MOPSIAKE NPEAOCTaBMEHUS MyHMUMNANbHON
ycnyru,

2) NpyHATUME W perucTpauus 3asiBfieHus U OOKYMEHTOB, HeobxoauMblx And
npegocTaBneHns MyHULMNansHOM yCNyru;

3) (bopMnpoBaHue M HarnpasfieHne MeXBEeOOMCTBEHHbIX 3arnpoCOB B OpraHbl,
ydyacTBywowMe B MNpefocTaBleHnn MyHUUuUnanbHOMW YcCryrm, B TOM 4ucne no
KOMMSEKCHOMY MEeXBEAOMCTBEHHOMY 3arnpocy;

4) npoBepka [AENCTBUTENBbHOCTU YCUMNEHHOW KBannUKaLuMoHHON LMdpPOBON
9NEeKTPOHHOM MOAMUCKU  3asiBUTENs, WCNOMb30BaHHOW Mpu nofdaye 3asiBfieHus o
npegocTaBneHnn MyHUUMNANbLHOW YCIyru;

5) HanpaBneHue 3asaBneHns ¢ AOKyMeHTamu B Micnonkowm;

6) Bblgava 3aaBUTENIO pesyfibTaTa MyHULMNANsHOM YCNyru.

6.2. HdopmupoBaHue 3aaBuUTENS O NOpsiaKe NpeaocTaBreHns MyHUUMNansHOm
ycnyru

3assutenb BnpaBe obpatutbca B ML nnyHo, no TenedoHy u (4nwn)
9NEKTPOHHOM MoYTe ANs  MOMyYeHUs KOHCYNbTauuin O MNopsiake  MNonyyYeHus
MYHULMNANbHORN yCNyri.

Cneuuwanuct MOL nHgopmunpyeT 3aaButens, B TOM YUCre No cocTtasy, hopme
npegcraBnsaemMon AOKyMeHTauum n apyrum Bornpocam Ans nonyyeHns MyHuumnanbHom
yCryru 1 npu HeobxoANMMOCTU OKasbiBaeT NMOMOLLb B 3anofiHeHUn bnaHka 3asiBneHus.

3agBuTenb MOXeT MonyyYuTb MHGOpPMaLMilo O nopsagke npeaocTaBreHns
MyHUUMNAnNbHOMW  ycnyru  nytem  cBobogHoro  goctyna € camta MOL
http://mfc16.tatarstan.ru/

Mpoueaypsbl, ycTaHaBNMBaeMble HaCTOSALWMM MYHKTOM, OCYLLECTBNAOTCA B A€Hb
obpallueHns 3asaBuTen.

PesynbTat npoueayp: wHdopmauus no coctasy, ¢opme npeacraBnsemomn
AOKyMEHTauuun 1 apyrum Bonpocam nosyyeHns MyHUUMNansHOM yCnyru.

6.3. MNMpuHaATHME N pernctpauna 3adaBneHuns

6.3.1. 3aaBuTenb NMYHO, Yepe3 AOBEPEHHOE NMLIO WU B 3NIEKTPOHHOW dhopMe
nogaetr nNUCbMEHHOE 3asiBfieHMe O MnpefoCTaBfeHun MyHUUUNanbHOM YCnyrm u
npeacTaBnseT JOKYMEHTbl B COOTBETCTBUM C MYHKTOM 2.5 HacTosiwero PernameHTa B
MoL, yoaneHHoe paboyee mecto ML,

3asBneHne 0 NpenoCTaBNeHUN MYHULUNANbLHOW YCNyrM B 9NEKTPOHHOW hopme
HanpaenseTcs Yepes [opTan rocyaapCTBEHHbIX M MyHULMNANbHbIX ycnyr Pecny6nvku
TatapctaH. Peructpauua 3asiBneHusi, MOCTYNMBLUEro B 3SIEKTPOHHOM opme,
OCYLLEeCTBNSAETCS B YyCTAHOBNEHHOM MOpPSiKe.

6.3.2. Cneunanuct MOL, Begywun npuem 3asBfEeHUW, OCYyLLECTBNSET
npoueaypbl, NpeayCcMOTpeHHbIE perniaMmeHToM pabotel ML,

Mpoueaypbl, yCTaHaBnMBaeMble HACTOAWMM MYHKTOM, OCYLUECTBMAITCA B
CPOKW, YCTaHOBIIEHHbIE pernameHTom paboTtsl MOLL.

PesynbTaT npoueayp: NPUHATOE U 3aperncTpupoBaHHoe 3asiBreHue.

6.4. dopmmpoBaHMe NakeTa JOKYMEHTOB
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6.4.1. Cneunanuct M®L] B cooTBeTCTBUMN C pernameHTom padoTtbl MOLL:

npoBepaeT OeNCTBUTENbHOCTb YCUMEHHOW KBanuMduKauMOHHON LMdpOoBOM
9NEKTPOHHOM MOAMUCKU  3asBUTENs, WCNOMb30BaHHOW Mpu nodaye 3asiBfeHUus o
npegocTaBneHN MyHUUMNANbLHOW YCIyru;

dopmMupyeT U HanpaeBnseT MEeXBeOOMCTBEHHble 3anpocCbl B  OpraHbl,
ydyacTBylowMe B MNpefocTaBleHnn MyHUUUNanbHOM YycCryrm, B TOM 4ucne no
KOMMSIEKCHOMY MeXBEeAOMCTBEHHOMY 3anpocy.

Mpouenypbl, ycTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLLUECTBISAOTCA B
CPOKM, yCTaHOBIIEHHbIE perfiameHTom pabotel MOLI.

PesynbTat npouenyp: HanpaBneHHbIe 3anpochl.

6.4.2. Cneunanuct MOLl nocne nonyyeHus OoTBETOB Ha 3anpocbl copmupyet
nakeT [OKYMEHTOB W HanpasnseT ero B Wcnonkom B nopsgke, YCTaHOBMEHHOM
pernameHTom paboTtbl MOLL.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOAWMM MYHKTOM, OCYLUECTBAITCA B
CPOKW, YCTaHOBIIEHHbIE pernameHTom paboTtsl MOLL.

PesynbTaT npoueayp: HanpasneHHble B AICNONKOM OOKYMEHTbI.

6.5. Bblgaya pesynbTata MyHMUMNAIbHOW YCIyru

6.5.1. Cneunanuct M®L npn noctynneHnn pesynstata MyHULUNANLHOW YCIyru
n3 Vcnonkoma permctpupyet ero B yCTaHOBMIEHHOM MOpsAKe. u3BellaeT 3asBuTens
(ero npeacrtaBuTens) ¢ Ucnonb3oBaHNeM crnocoba CBA3M, yka3aHHOro B 3asBrieHUn, O
pesynbTaTe NpefocTaBneHns MyHULUNanbHOM YCyrn.

lMpouenypsbl, ycTaHaBnNMBaemble HaCTOALWMM MNOAMYHKTOM, OCYLLUECTBMSATCA B
AeHb MOCTYNMeHnsa JOKYMEHTOB 13 Vicnonkoma.

PesynbTar npouenyp: wu3BelweHWe 3aaBuTens (ero npeacraBuTens) o
pesynbTaTe NpefocTaBneHns MyHULUNanbHOM YCyrn.

6.5.2. Cneunanuct M®L| BoigaeT 3aaBUTENO pe3ynbTat MyHULMNANbLHON YCryrn

Mpouenypsbl, ycTaHaBnMBaeMble HACTOSALMM MYyHKTOM, OCYLLECTBIAIOTCA B
nopsigke oyepegHocTW, B AeHb NpubbITUS 3asBUTENss B CPOKW, YCTaAHOBIIEHHbIE
pernameHToMm paboTbl ML,

PesynbTaT npoueayp: BblAaHHbLIWN pe3yrnbTaT MyHULUMNANbHON YCyru.
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MpunoxeHne Ne1

PykoBogutento
WcnonHuteneHoro kommuteTa
MyHuUuunanbHoro obpasoBaHus
«3an-Kaparanckoe cenbckoe
nocenexHne» JIeHNHOropckoro
MYHUUMNANbHOro panoHa
Pecnybnukn TaTapctaH

Or:

3asBneHune
00 ncnpaBneHnm TEXHNYECKON OLLINOBKK

Coobuwato 06 owunbke, AOMNYLWEHHOM MPU OKasaHUM MYHULMNAnNbHOW YCnyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipanmbele cBedEeHU4A:

Mpowy wncnpaBuTb  AOMYLLEHHYKD  TEXHUYECKYID  OWWUOKYy M BHECTU
COOTBETCTBYHWOLUME  U3MEHEHUSs B [OKYMEHT,  SABNALWMACA  pe3ynbTaToMm
MYHULMNANbHOW YCAyri.

Mpunarato cnegyoLwime AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHATMS pelleHuss 06 OTKMNOHEeHWM 3asBneHns o6 ucnpasneHum
TEXHUYECKOWN OLIMOKM NPOLLY HanpaBUTb Takoe peLleHune:

nocpenCTBOM OTNpaBrieHns 3NIEKTPOHHOro JOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOM KONUN Ha ByMaXHOM HOCUTENE NOYTOBLIM OTNPaBNEHNEM MO
agpecy:

MoaTeBepxaato CBoe cornacue, a Takke corrnacue npeactasnsaeMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOop, cucTeMaTM3aumit, HaKOMMEHWe, XpaHeHue,
yTOYHeHNe (0BHOBNEHWE, M3MEHEHWNE), UCNOSb30BaHNE, pacnpocTpaHeHne (B TOM 4ucne
nepegady), obesnmumeaHune, 610KMpoBaHMe, YHUHTOXEHNE NEPCOHarbHbIX AaHHbIX, a Takke
WHbIX OEWCTBMIW, Heobxoaumblx Ans o00paboTkM nepcoHanbHbIX AaHHbIX B paMKax
npeaocTaBneHns MyHULMNANbHOW YCryrn), B TOM Y/Cre B aBTOMAaTU3MPOBAHHOM pexnmve,
BKIOYAsi MPUHATME PELLEHMIA Ha X OCHOBE OpraHoM MpedoCTaBnASOLMM MyHULMNASBHYO
ycnyry, B Uensx npeocTaBneHns MyHUUUNansHOW YCryri.

HacToawmm noaTeepxaato: cBeAeHWs], BKIMOYEHHbIE B 3asiBNEHNE, OTHOCALLMECS K
MOEN JIMYHOCTU U MNpPeacTaBAseMOMYy MHOK fuUy, a Takke BHECEHHble MHOK HUXe,
AOCTOBEPHbI.  [JOKyMeHTbl  (KOMMW  OOKYMEHTOB), MPUMOXEHHbIE K  3asIBIIEHMIO,
COOTBETCTBYIOT  TpeboBaHMSAM, YCTaAHOBMEHHbIM  3aKoHOAATENbCTBOM  Poccuickon
denepaumm, Ha MOMEHT MpeaCTaBNeHUss 3asiBNIEHUST 3T OOKYMEHTbI OEVUCTBUTENbHbI U
cogepxaT LOCTOBEPHbIE CBEAEHUS.

[ato cBoe cornacve Ha y4actve B onpoce Mo OLeHKe KayecTBa npeaocTaBrieHHON
MHE MyHULMNarbHOM YCNyrn No TenegoHy:

(nara) (nognuceb) (¢.1.0.)



MpunoxeHue
(cnpaBo4HOE)

PekBn3nTbl 4OMKHOCTHbLIX UL, OTBETCTBEHHbIX 3a npegocrtaBlieHne MyHmumnaanoﬁ ycnyrn n

OCYyLLeCTBIAKLWNX KOHTPOJ1b €€ NCNOJTHEHUA,

Ncnonkom myHuumnanbHoro obpasoBaHus « 3an-Kaparanckoe cenbckoe noceneHme»
JIeHMHOropckoro MyHMUMNaneHOro pamoHa

[omkHOCTb TenedoH OnNEKTPOHHLIN agpec
PykoBoguTtens ncnosikoma 2-92-17 Zkar.Len@tatar.ru
3amecTuTenb pykoBoguTens 2-92-17 Zkar.Len@tatar.ru

PekBn3nTbl JOMKHOCTHbIX NnL, KOHTPOJIMpYHOLWUX npenoctaBlieHne MyHMLlMHaﬂbHOVI ycnyrm

[lomKHOCTb TenedoH OnEeKTPOHHbLIN agpec

[‘naBa noceneHusi 2-92-17 Zkar.Len@tatar.ru
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MpunoxeHwne 3

K NOCTaHOBMNEHN0 MICnonHUTENbHOro
komuTeTa «3an-Kapatanckoe
CenbCKoe noceneHne»
JIeHMHOropCcKOro MyHMLUMNANbHOMO
panoHa Pecnybnukun TaTtapcTtaH

oT 29.10.2019r. Ne35

AOMWHUCTPATUBHBIN perfiameHT
npegocTaBneHNs MyHULMNAnbHOM yCnyru rno Bblgaye cnpaBku (BbIMUCKN)

1. O6wme nonoxeHus

1.1. Hacrosawun agMMHUCTpPaTMBHLIN pernamMeHT npegocTaBneHns MyHUUMNansHOM
ycnyrn (ganee — PernameHT) ycTaHaBnuBaeT CTaHAapT WM MoOpsgokK NpeaocTaBreHus
MYHULMMNAnNLHOW yCnyru no Bblgaye cnpaskuy (BbINUCKK) (danee - MyHUUMnansHasa ycnyra).

1.2.Mony4yaTenn myHMumunanbHON ycnyri: duandeckme nuua (ganee - 3asBuTenb).

1.3.MyHuumnanbHaa  ycnyra  npegocTaBnseTcss  UCMOMHUTENbHbIM ~ KOMUTETOM
MyHUUMNanbHoro obpasoBaHus « 3an-KapaTanckoe cenbCkoe noceneHne» JIeHMHOropckoro
MyHUUMMNaneLHoro pamoHa (ganee — Mcnornkom).

1.3.1. Mecto HaxoxaeHne Vcnonkoma: c. 3an-Kapatan, yn. Cosetckas, 4.99,ctp.1.

Mpaduk paboTbl:

noHegernbHUK — vyetBepr: ¢ 8.00 go 17.00;

natHuua: ¢ 8.00 go 16.00;

cyb6060Ta, BOCKpeceHbe: BbIXOAHbIE AHM.

Bpemsa nepepbiBa Ana otAbixa M NUTaHUS yCTaHaBNMBAETCA MpasBuiamMu BHYTPEHHEro
TPYAOBOro pacrnopsgka.

CnpaBo4HbIn TernedoH (85595) 2-92-17.

Mpoxoa no AoKymMeHTaM, yAOCTOBEPSOLWMM NINYHOCTb.

1.3.2. Agpec oduuManbHOro camta MyHAUMNANbLHOMO pamoHa B WHAOPMaUUOHHO-
TeNneKoMMYHUKaLNOHHOMN cetu «UHTEepHeT» (nanee - ceTb «HTEepHeT):
(http://leninogorsk.tatarstan.ru).

1.3.3. Hbopmauus 0 MyHMUMNANbBHOW yCryre, a Takke 0 MecTe HaxoXgeHusa u rpaduke
paboTbl crnonkoma moxeT 6bITb NonyyeHa:

1) nocpeacTBOM MHAOPMALMOHHbIX CTEHAOB, COAepXallMX BU3yanbHYH W TEKCTOBYHO
MHpopMaUnio O MyHUUUNANbLHOW YCnyre, pacnosioXeHHbIX B nomeweHuax Mcnonkoma, ans
paboTbl C 3aA9BUTENAMM.

MHopmaumsa Ha rocygapCTBEHHbIX s3blkax Pecnybnvkm TaTtapcTaH BKNOYaeT cBeAeHus
O MyHMUMNanNbLHOW ycnyre, cogepxawmecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacToswero PernameHTa;

2) nocpencTtBoM cetn «MHTepHeT» Ha oduunanbHOM cavTe MYHUMUMNANbHOrO panoHa
(http://leninogorsk.tatarstan.ru);

3) Ha [lopTane rocyaapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuku TatapcTaH
(http://uslugi. tatar.ru/);


http://www.aksubayevo.tatar.ru/
http://leninogorsk.tatarstan.ru/
http://leninogorsk.tatarstan.ru/
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4) Ha EgnHOM nopTarne rocyaapCTBEHHbIX WU MyHuUMnanbHbix ycnyr (pyHkumin) (http://
www.gosuslugi.ru/);
5) B cnonkome:

Npy YCTHOM OBpaLLeHnn - MNYHO UMK NO TENEMOHY;

npyv NMUCbMEHHOM (B TOM 4ucre B popMe 3NEKTPOHHOrO AOKyMeHTa) obpalleHnn — Ha
BymaKHOM HOCUTENe Mo NoYTe, B ANIEKTPOHHON hOopMe MO INEKTPOHHOM MoYTe.

1.3.4. WHpopmauua no Bornpocam nNpedocTaBNeHns  MyHUUMManbHOW  YCryru
pa3smeLyaeTcsa cneumanuctom cnonkoma Ha opuumansHOM canTe MyHUUMNanbHOro panoHa u
Ha MHOPMAaLMOHHBLIX CTEHAAX B NoMeLLeHusix Micnonkoma ans paboTbl C 3asBUTENSMM.

1.4. NpepocTtaBneHne MyHUUMNanbHON YCNyru oCyLeCcTBNAETCA B COOTBETCTBUM C:

MpaxpaHcknm kogekcom Poccuiickon ®epepauumn ot 30.11.1994 Ne 51-03 (CobpaHue
3akoHogartenbcTBa Poccuiickon ®epepauun, 05.12.1994, Ne32, ct. 3301) (ganee — MK PO);

3emenbHbIM Kogekcom Poccuiickon depepaumm ot 25.10.2001 Ne 136-®3 (Cobpanue
3akoHogartenbcTBa Poccuiickon ®eagepauun, 29.10.2001, Ned4, c1.4147) (panee — 3K PO);

HKunuwHeim kogekcom Poccuickon depepaummn ot 29.12.2004 Ne188-d3 (CobpaHue
3akoHopartenbctBa Poccunckon depepaumn, 03.01.2005, Ne 1 (yactb 1), cT. 14) (panee —
KK PO);

OcHoBamu 3akoHopgaTenbcTBa Poccuiickon depepaumm o Hotapuate (ytB. BC PO
11.02.1993 Ne 4462-1) (Poccunckas raseta, Ne49, 13.03.1993);

depepanbHbiM 3akoHOM OT 12.01.1995 Ne5-03 (pen. ot 09.12.2010) "O BeTepaHax"
(CobpaHue 3akoHopaTtenbctBa Poccunckon ®egepaumm, 16.01.1995, Ne3, ct. 168) (nanee - 5-
®3);

®epneparnbHbiM 3akoHOM OT 21.07.1997 Ne122-03 «O rocygapCTBeHHOW perucTpaumm
npaB Ha HeOBWXMMOE WUMYLWECTBO M caenok ¢ Hum» (CobpaHnme 3akoHodaTenbcTBa
Poccunckon depepaunn, 28.07.1997, Ne30, cT. 3594) (nanee - 122-93);

®epepanbHbIM 3akoHOM OT 11.06.2003 Ne74-®3 (peg. ot 30.10.2009) "O KpeCTbSAHCKOM
(dbepmepckom) xossnctee" (CobpaHue 3akoHopatenbcTBa ganee -, 16.06.2003, Ne 24, cr.
2249) (nanee — 74-93);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 0bwux npuHumMnax opraHMsauum
MecTHOro camoynpaeneHmsa B Poccuiickon Pepepaumm» (CobpaHve 3akoHoAaTenbCcTBa
Poccunckon ®depepaumn, 06.10.2003, Ne 40, cT. 3822) (ganee - 131-93);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6 opraHM3aummn npenocTaBneHus
rocyaapCTBEHHbIX M MyHuuMnanbHblx ycnyr» CobpaHue 3akoHogaTenbcTBa Poccuinckon
®epepauyunm, 02.08.2010, Ne31, c1.4179) (nanee — ®epepanbHbivi 3akoH Ne 210-$3);

npukazom MuHuctepctBa cenbckoro xo3amcrtea Poccuinckon ®egepaunmn ot 11.10.2010
Ne345 «O6 yTBepxaoeHun (opMbl M MoOpsiaka BeAeHUs MOXO3SMCTBEHHbLIX KHUF opraHamm
MECTHOIO camoynpaBfieHNs MNOCENEHUN M opraHamyM MECTHOro camoyrnpaBfeHUs rOPOLCKUX
okpyroB» (BronneteHb HOpMaTUBHLIX akTOB doefeparibHbIX OPraHoOB UCMOSTHUTENbHOW BNacTw,
Ne50, 13.12.2010) (nanee — npukas 345);

npukasom Pocpeectpa oT 07.03.2012 Ne /103 «O6 ytBepxaeHun popmbl BbINUCKU U3
NMOXO3SMCTBEHHOM KHUMM O HanuMuuu y rpaxkgaHuHa npaBa Ha 3eMenbHbIA y4acTok» (ganee —
Mpukas PocperucTtpaumm);



http://www.gosuslugi.ru/
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3akoHom Pecnybnukn TaTtapctaH ot 28.07.2004 Ne45-3PT «O  mecTHOM
camoynpasneHun B Pecnybnuke TaTtapcTtan» (Pecnybnuka TaTtapctaH, Ne155-156, 03.08.2004)
(nanee — 3akoH PT Ne 45-3PT);

YctaBoM MyHuumnanbHoro obpasoBaHua «3an-Kapartanckoe cenbckoe mnoceneHne»
JleHnHoropckoro myHmumnansHoro panoHa Pecnybnukn TatapctaH, npuHaToro PewweHmnem CoBeTa
MyHMUMNanbHoro obpasoBaHua «3an-KapaTtanckoe cenbckoe noceneHve» JIeHMHOropcKoro
MyHUumMnaneHoro panoHa Pecnybnuku TatapctaH ot 09.12.2016 Ne 54 (ganee — YcTaB);

MonoxeHnem 06 WCNONHUTENBHOM KOMUTETE MyHMUMNanbHOro obpasoBaHusa «3an-

Kapartaickoe cenbckoe noceneHve» JIeHMHOropckoro MyHuUMNanbHOro pawmoHa Pecnybnuvku
TarapctaH, or 17.11.2016 Ne 50, yTtBepxaeHHbIM PeweHnem CoBeTa MyHMUMNANBLHOIO
obpasoBaHna «3an-Kapatanckoe cenbckoe noceneHney» JIeHMHOropcKoro MyHULMMIAanbHOro
panoHa Pecnybnukn TatapcTtaH (ganee — Nonoxexne 06 VIK);

MpaBnnamn  BHYTpPEHHEro TPy4oOBOro pacnopsigka WMcnonkoma,  yTBEPXAEHHBIMU
pacnopsbkeHnem pykosoautens Mcnonkoma ot 08.12.2010 Ne 8. (nanee — Npasuna).
1.5. B HacTosLWEM pernaMmeHTe UCMNONb3YHTCA Crieayowme TEPMUHbI U onpeaeneHus:

nog cnpaeBkon (BbINMUCKOW) BblAABaeMOW OpraHamMum MECTHOrO CcamoyrnpaBeHus
NMOHMMaeTCAa — CrpaBka O COCTaBe CeMbW, CNpaBKM C MeCTa XWUTENbCTBa, BbIMUCKM U3
NMOXO3ANCTBEHHOW KHUIU, BLINMUCKN U3 AOMOBOW KHWUMM, CpaBka C MecTa XUTEeNbCTBa yMepLUEero
Ha OeHb CMepTW, cnpasBka C npeablayLlero Mecrta XUTenbCTBa XUTeNnsM WMHAUBUAYalbHbIX
XWnbIX JOMOB, CripaBka Ha 3eMerbHbIN Y4acToK, CrpaBka Ha JOMOBMageHue.

yaaneHHoe paboyee MeCTO MHOrO(PYHKUMOHANbHOMO UeHTpa NpeaocTaBreHus
rocy4apCTBEHHbIX U MYyHULMNAmNbHbIX YCryr — TepputopuanbHO 060CcobrieHHoe CTPYKTypHOe
noapasgenenune (opmc) MHOroPyHKUMOHaNbHOro LieHTpa NpegoCTaBneHns rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCNyr, CO30aHHOE B rOPOACKOM WUSIM CESIbCKOM MOCESNIEHUSI MYHULMNAbHOro
panoHa (ropoackoro okpyra) Pecnybnukn TaTapctaH B COOTBETCTBUM C NyHKTOM 34 [Mpasun
opraHusauum AeATenbHOCTH MHOIO(YHKLMOHANbHbIX LEeHTpOB npegocTaBneHns
roCcyAapCTBEHHbIX U MyHUUMNAMNbHbIX YCAYr, YTBEPXAEHHbIX NOCTaHoBNeHnem lMpaBuTenbcTBa
Poccuiickon ®depepauum ot 22.12.2012 Ne1376 «O6 yTtBepxaeHun [Mpasun opraHusauun
AEATENbHOCTM  MHOTOMYHKLUMOHANbHbLIX LEHTPOB NPeaoCTaBfeHUs roCydapCTBEHHbIX U
MYHUUMNANbHbIX YCNYry;

TexHuyeckaa owubka - owwnbka (onucka, onedvaTtka, rpamMmaTudeckas  unu
apugpmeTmdeckas  owmbka  nmMbo  nogobHas  owwmbka),  OONyWweHHas ~ OpraHom,
NpeaoCTaBNALLWMM MYHALMNANbHYK YCRyry, U npuBedwasi K HeCOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHMUMMANbHOW YCNyru), cBeOeHUsIM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacTosiem PernameHTe noa 3asiBfieHMeM O NpeaoCcTaBreHn MyHULMNANbHOW YCnyru
(Danee - 3agABneHWe) NOHNMaETCa 3anpoc O NpeaoCcTaBNeHnn MyHULMNansHon ycnyrm (n.2 cT.2
depepanbHoro 3akoHa oT 27.07.2010 Ne210-$3). 3asBneHue 3anonHaeTcs Ha cTaHO4apTHOM
6naHke (npunoxeHune Ne1).
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2. CTaHgapT npefocTaBneHnss MyHUUMNAnNbHOW YCnyru

HanmeHoBaHue TpeboBaHus K
CTaHgapTy NpeaoCcTaBneHuns
MYHULMNANBHOW YCIyTy

CopepxaHune TpeboBaHuM K CTaHaapTy

HopmaTuBHbLIN aKT,
yCTaHaBnMBaoLLNA YCyry unm
TpeboBaHmne

2.1. HanmeHoBaHue MyHuUMNansHoOm
ycnyru

Bblgaya cripaBku (BbIMUCKK)

YcTaB cenbcKkoro nocenenus

K Po, 3K PO, KK P®, OcHoBbl
3aKoHo4aTeNbLCTBa O
HoTapuaTte, 122-93, 74-03,
210-93, Mpuka3s
Pocpeructpauuu

2.2. HanmeHoBaHne ncnonHuUTenbHo-
pacnopsanTenbHOro opraHa MeCTHOrro
camoynpaBrfeHns, HenocpeacTBEHHO

npeaocTaBNALWLEro MyHULMNANbHYHO

ycnyry

cnonkom

YcTaB cefnbCKoro nocenenust

2.3. OnucaHve pesynbTtaTta
npeaocTaBneHns MyHuuunansHom
ycnyru

Cnpaska (BbInucka).
YCTHbIN UNU MUCbMEHHBLIM OTKa3 B NpeaocTaBrieHnn
MYHUUUNANbHOW YyCryru

YcTaB cenbCcKoro nocenenust

K Po, 3K PO, XK P®, OcHoBbl
3aKoHo4aTeNnbLCTBa O
HoTapuaTte, 122-03, 74-93,
210-93, MNMpukas
Pocperncrtpauum

2.4. Cpok npegocTaBreHns
MYHULMMNANbHOW yCnyru, B TOM Y1cne
C y4eTOM HeobXxoaMMOCTM obpalleHns
B OpraHusauuu, yyacTtsyoLlune B
npegocTaBneHnn MyHuUUMNansHoOm
yCIyru, CpOK NpUOCTaHOBNEHNS
npegocTaBneHns MyHUUMnansHom
yCrnyru B criydae, ecnv BO3MOXHOCTb
NPUOCTaHOBIEHNA NpegyCcMOTpeHa

He 6onee Tpex pgOHen' ¢ MomeHTa perucTpauum
3asBlEHUS.

YCTHbIN OTKa3 B NpefoCTaBfeHUn MyHUUUNarbHOW
ycnyru B eHb obpalleHuns.

lMpunocTtaHoBneHNEe Ccpoka npegocTaBneHnst
MYHULUMNANbLHOW YCRyrn He NpeaycMoTPeHo

' CpoK TpeloCTaBleHUs MYHHUIIMIAIBHOM YCIYTH ONpPENeJeH HCXOAs W3 CyMMapHOro CpokKa, MHUHMMAJIbHO HEOOXOIWMOTO s
OCYIIECTBIICHUS aIMUHUCTPATUBHBIX Mpoueayp. JJIUTenbHOCTh aAMUHUCTPATUBHBIX MPOLEAYP UCUUCISIETCA B pabounX JHSX.
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3akoHogaTtenbcTBOM Poccuinckon
depepauum, CpoK Bblgaum
(HanpaBneHns) OKYMEHTOB,
ABMAOLWMXCA pe3ynbTaToM
npegocTaBneHns MyHUUmMnansHOm
ycnyru

2.5. NcuepnbiBatowwmi nepeyvyeHb
AOKYMEHTOB, HEOOXOAUMbIX B
COOTBETCTBUM C 3aKOHOAATESIbHBbIMU
NN UHBIMU HOPMATUBHBIMU
npaBoOBbIMW akTamu Ans
npeaocTaBneHns MyHUUunanbHoOM
yCryru, a TaKxe ycnyr, Kotopble
ABNAOTCA HeobxoaMMbIMU U
obs3aTtenbHbIMU ANA NpegocTaBneHns
MYyHUUMNANbHbIX YCNYT, nognexatmx
npeacTaBneHunto 3asiBuTenem,
cnocobbl UX NONy4YeHUs 3aaBUTENEM,
B TOM 4YUCIEe B 3MEKTPOHHOM (hopme,
NOPSIAOK X NpeaCcTaBneHus

3agaBneHne o npegocTaBrieHnn ycryrn (B YCTHON Unn
NUCbMEHHOW chopme).

[okymeHTbl (opurnHans!) (NpunoxeHune Ne2).

3aaBneHns B NICbMEHHON hopMe NpeacTaBnsaeTcs B
OZHOM 3K3emnusipe.

BnaHk 3asBneHnsa ana nonyvYeHuss MyHUUUnansHOM
ycrnyrm 3asiBuTenlb MOXeT MOAy4YuTb Npu  JIMYHOM
obpaweHnn B Vicnonkome. OnekTtpoHHas bopma GnaHka
pa3melleHa Ha ocduumanbHoM cante Micnonkoma.

3asBreHne n npunaraemMble JOKYMEHTbI MOryT ObiTb
npeacraBneHbl (HanpasfeHbl) 3asBUTeNeM Ha ByMaxkHbIX
HOCUTENAX OAHUM U3 CriefyoLmx cnocobos:

NNYHO (NMUOM, OENCTBYIOWUM OT UMEHU 3asiBUTENS
Ha OCHOBaHWW AOBEPEHHOCTN);

NOYTOBbLIM OTMNPABEHNEM.

3agBneHne UM OOKYMEHTbl Takke Moryt ObiTb
npeacTaBneHbl (HanpasfeHbl) 3asBuTeneM B Buae
3NEKTPOHHOIro AOKYMEeHTa, MOAMUCAHHOIO YCUIEHHOM
KBannMuUUMpOBaHHOM 3NIEKTPOHHOM MOAMNUCHLI0, 4Yepes
MHOPMaLNOHHO-TENEKOMMYHUKALMOHHBIE CeTU obLero
goctyna, B TOM 4ucne 4yepe3 WHGPOPMaALNOHHO-
TENEeKOMMYHUKAUNOHHYIO ceTb «WHTepHeT», n EanHbIv
nopTas rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCIyr

2.6. NcyepnbiBatoLwmm nepeyvyeHb
AOKYMEHTOB, HEOBXOAUMbIX B
COOTBETCTBUN C HOPMATUBHbBIMU
npaBoOBbIMW akTamu Ans
npegocTaBneHns MyHULUMnansHoOu
yCnyru, KOTopble HaxoaaTCcs B

MpeacraBneHve LOKYMEHTOB, KOTOpble MOryT ObiTb
OTHEeCeHbI K JaHHOM KaTeropumn, He TpebytoTca
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pacnopsiPKeHUM rocyAapCTBEHHbIX
OpraHoB, OpraHOB MECTHOTO
camoyrnpaBreHnst U UHbIX
opraHu3auuin 1 KoTopble 3asiBUTENb
BnpaBe NpeAcTaBUTb, a Takxke
cnocobbl NX NONyYeHNst 3asaBUTENSIMMU,
B TOM YMCIe B 3NEKTPOHHOWN chopme,
NOPSAOK UX NPEACTaBIEHUS;
rocyAapCTBEHHbIN opraH, opraH
MECTHOro camoynpaeneHus nnbo
opraHusauusi, B pacnopsikeHum
KOTOPbIX HAXOAATCH AaHHblE
[OOKYMEHTbI

2.7. VicyepnbiBaowwmm nepeyeHb
OCHOBaHW N4 OTKasa B npueme
AOKYMEHTOB, HEOOX0ANMbIX ANS
npegocTaBneHns MyHUUmMnansHom
ycnyru

OcHoBaHus onsa oTkasa B NpMeMe LOKYMEHTOB:

1) Nopaya AOKYMEHTOB HeEHaANeXalmm fULOM;

2) HecooTBeTcTBME nNpeacTaBEHHbIX [OOKYMEHTOB
NnepevyHto  JOKYMEHTOB, YKa3aHHbIX B  MyHKTe 2.5
HacToswero PernameHTa;

3) B 3asBneHun u npunaraemblx K 3adBEHUIO
AOKYMEHTaX MMEKTCHA HEOrOBOPEHHbIE WCMPaBIIEHNS,
cepbesHble NoBpeXaeHus, He NO3BONALWNE 04HO3HAYHO
NCTONKOBATb UX COAEP)KAHUE;

4) lNpencraBneHne OOKYMEHTOB B HeHaanexawumn
opraH

2.8. NcuepnbiBatowmi nepeyvyeHb
OCHOBaHW ONS NPUOCTaHOBIIEHUS
UNn oTKasa B NpeJocTaBneHnn
MYHULUMNANbHOW yCryru

OcHoBaHUA ONns NpPUOCTaHOBIIEHUS NpefoCTaBMeHMs
yCrnyru He npegyCMOTPEHbI.

OcHoBaHua ans oTkasa:

1) BasButenem npeacTaBneHbl [JOKYMEHTbl HE B
nosiHom obbeme, NMBO B NpeacTaBfiEHHbIX 3asBNEHUN U
(M) OOKYyMEeHTax CcoOepXUTCs HenonHas wu  (unu)
HeJoCTOBEpPHast MHopMaLms

2.9. lNopsigok, pasamep U OCHOBaHUA
B3MMaHWs rocygapCTBEHHOW MOLUSIMHbI
UM MHOW NNaTbl, B3MaeMon 3a
npeaocTaBneHne MyH1LmMNanbHOM

MyHuumnansbHaa  ycnyra
©e3B803Me3HON OCHOBE

npenocrtaBnAaeTCcA Ha
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ycnyru

2.10. lNepeyeHb ycnyr, KoTopble
ABNSATCA HEOOXOANMbBIMY U
obsa3aTenbHbIMK A48 NpeaocTaBneHns
MYHULUUNANbHOW yCryru, B TOM Yncne
CBEAEHNSA O JOKYMEHTE (OOKYMEHTaXx),
BblaBaeMOM (BblaaBaeMblX)
opraHusauusamu, y4acTeyHLUMM B
npefocTaBneHnM MyHULMNanbHbIX
ycnyr

MpepoctaBneHne HeobxoaMmbix U o0bs3aTENbHbIX
ycnyr He TpebyeTcsa

2.11. lMopsiaok, pasmep 1 OCHOBaHUS
B3MMaHuWs NnaTtbl 3a npegocTaBreHne
yCnyr, KOTopble ABNSATCS
HeobxoanMbIMKN 1 06s3aTENBHLIMU
Ans npegocTaBneHus
rocygapCTBEHHOW YCnyru, BKo4vas
MHOpMaLMIO O MeToauKe pacyeTa
pa3mepa Takown nnaTbl

MpenoocTtaBneHne HeobXxoanMbIX U 06s3aTENbHbIX
ycnyr He TpebyeTca

2.12. MakcumarnbHbIA CPOK OXXUAAHUS
B ovepean npu nogade 3anpoca o
npegocTaBneHNn MyHMUMNanNbLHON
ycnyru, ycrnyru, npegocraBnsaemMomn
opraHusaunen, y4acTBYHOLLEN B
npegocTaBneHnn MyHUUMNansHOm
ycnyru, u npu nonyyYeHnn pesynosrata
npegocTaBneHns Takmx ycnyr

Mopaya 3asiBNeHUs Ha norflydyeHue MyHUUMNanbHOW
yCrnyrv Npu HanMyuum ovepeam - He 6onee 15 MUHYT.

Mpn nonyyeHun pesynbTata NpegocTaBreHns
MYHUUUNANbHOW YCNyrMn MakCUMarbHbIA CPOK OXUAAHUA
B ovepeaun He AOMMKeH npesbiwaTb 15 MUHYT

2.13. CpoK 1 nopsigoK perncrpaumm
3anpoca 3aaBuUTens o
npeaocTaBneHNn MyHULMNaIbHON
yCrnyru v ycrnyrm, npegocraBnsieMomn
opraHusauunen, ydacTBYHOLLEN B
npeaocTaBneEHNN MyHULMNANBHON
yCryru, B TOM YUCIe B 9NIEKTPOHHOMN

dopme

B TeyeHne ogHOro AOHA C MOMEHTa MNOCTYMEeHUs
3asABreHus.

3anpoc, NOCTynuBLUMA B 3NEKTPOHHOW dopme, B
BbIXOAHOM (MpasgHUYHbIA) [OEeHb perucTpupyeTca Ha
cnegylowmnn 3a BbIXoAHbIM  (Npa3gHUYHBLIM) - pabounn
AEeHb

2.14. TpeboBaHWs K NOMELLEHNAM, B

[MpenocTtaBnenue MYHULMNANBHON ycnyrm
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KOTOpbIX NpeaocTaBnsieTca
MyHUUMNanbHas ycnyra, K 3any
OXMAaHWUs, Mectam Ang 3anofiHeHus
3anpocoB O NpeaocTaBrEHNN
MYHUUUNANbHOW YCRyru,
NHAPOPMALIMOHHBLIM CTEHAAM C
obpasuamu nx 3anosiHeHUs n
nepevyHem OOKYMEHTOB, HEOOXOANMbIX
AnNs NpefoCcTaBreHns Kaxaon
MYHULMNANbHOW YCRyrn, pasMeLLeHNIo
N 0POPMIEHUIO BU3YarbHON,
TEKCTOBOM N MyINbTUMEANNHON
MHdopMaunKn o nopsaake
npenocTaBneHns Takon ycrnyru, B TOm
yucne K obecneyeHnto 4OCTYNHOCTU
OIS UHBanNMAoB yKa3aHHbIX OO bEeKTOB
B COOTBETCTBUM C (heaeparnbHbIiM
3aKOHOAaTeNbCTBOM U
3akoHogaTenbcTBoM Pecnybnvku
TaTapcTaH 0 couunanbHoOW 3alumnTe
MHBaNMaoB

ocyLlecTBnaeTcs B 34aHusAX n NoMeLLLeHMSX,
060pyanoBaHHbLIX MPOTUBOMOXKAPHOM cuctemom n
CUCTEMOWN NOXapOTYLUEHUsA, HeobxogmMmon mebenblo Ans

ocopmneHns AOKYMEHTOB, MHGOPMAaLMOHHBIMU
cTeHaamu.
Ob6ecneunBaeTcs 6ecnpenAaTCTBEHHbIN aoctyn

MHBaNMaOoB K MeCTy npenocrtaBiieHUA MyHI/ILl,I/II'IaJ'IbHOIZ

ycnyrn  (yAobHbI  BXOA-BbIXOA4 B MOMELLEHUS U
nepemMeLleHne B nx npegenax).

BusyanbHas, TeKkcToBas " MynbTUMeaunHasa
nHdopmauus o] nopsigke npegocTaBneHnst
MYHUUMNANbHOM yCnyrn pasmewaeTca B yAoOHbIX Ans
3asBuTENEN Mectax, B TOM 4uUCre C  Yy4eToMm

OrpaHn4YeHHbIX BO3MOXXHOCTEN MHBANNOOB

2.15. MNokasatenn  OOCTYNHOCTM W
KayecTBa MyHULMMANbHOW YCryrn, B

TOM yncne KONn4ecTBO
B3aMMOOeNCTBUN 3aaBuTend o]
JOJTKHOCTHbIMM nuuamm npu
npenocTaBneHnn MYHULMNANbHON

ycrnyrm WM UuX NPOAOIKUTENBHOCTb,
BO3MOXHOCTb nonyyeHus:
NHGOPMaLun 0 Xoae NPeaoCTaBeHns
MyHULUMNAnbHOW ycnyrn, B TOM 4ucne
C MCnonb3oBaHNEM WHGOPMALMOHHO-
KOMMYHUKaLMOHHbIX TEXHOMOrN,
BO3MOXHOCTb NNBO HEBO3MOXHOCTb
NoNyYeHUs1 MyHUUMNanbHOW ycnyrn B

MMokasaTensmu AOCTYMHOCTU
MYHMLMNANbHOW yCnyrn ABNSATCA:

pPacnonoXXeHHOCTb nomMelleHns lKcnonkoma B 30He
AOCTYMHOCTM 0OLECTBEHHOrO TPaHCMNOpPTa;

HannyMe HeobXoOAMMOro KonmyectBa CneumnanuncTos,
a TaKkke NOMELLEHMI, B KOTOPbIX OCYLLECTBAETCS NpMemM
AOKYMEHTOB OT 3asiBUTENEN;

Hannume ncvepnbliBatoLen nHpopmaumm o cnocobax,
nopsiake W cpokax npeaocTaBNeHNs MyHUUMNanbHOW

npengocrtaBiieHnA

ycnyru Ha NHPOPMALIMOHHBIX CTeHfax,
NHGOPMAaLIMOHHBIX pecypcax JleHnHoropckoro
MYHMUMNANbHOrO pavoHa B ceTn «VIHTepHeT», Ha

EnvHom nopTane rocygapCTBEHHbIX M MyHULMMNANbHBLIX
yenyr,
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MHOTO(YHKLMOHANbHOM LeHTpe
npefoCTaBeHUsi rOCY4APCTBEHHBIX U
MyHMUMMAnbHbIX yCcnyr (B TOM Yucne B

NOJTHOM obbeme), B nobom
TeppuTopmanbHOM noapasgeneHunm
opraHa NCNONHUTENBHO
pacnopsanTenbHOro opraHa MeCcTHOro
camoynpasreHus, no BblIOOpY
3aaBuTens (aKCTeppuTOpManbHbIn
nNpuvHUMM), NOCpeacTBoM 3anpoca o
npeaocTaBneHnn HECKONbKMX
rocygapCTBEHHbIX n (nnn)
MYHULMNANbHbIX ycnyr B
MHOIO(YHKLMOHANbHbIX LeHTpax
npeaocTaBneHNss rocygapCTBEHHbIX U
MYHULMNANbHbIX yCIyr,
npegycMoTpeHHoro  ctatben  15.1

depeparnbHOro 3akoHa (KOMMMEKCHbIN
3anpoc)

OKa3aHMe TMOMOLUM WHBanMgamMm B MPeodosieHumn
OapbepoB, MeLlaLWMX MNOyYEHUIO UMK YCIyr HapaBHE C
APYrumMu nuuamu.

KauyecTBOo npegocTaBneHuss MyHUUMNAnNbHOW YCryru
XapakTepuayeTcst OTCYTCTBUEM:

oyepenen npu npuemMe W Bblgavye [OOKYMEHTOB
3a9BUTENAM;

HapyLUEeHUN
MYHMLMNANbHOW YCNyru;

Xanob Ha gewncteusa (6esgencTene) MyHULMNAanbHbIX
cny>awux, NpegoCcTaBnALWNX MyHULUNANBHYO YCNYrY;

Xanob Ha HEKOPPEKTHOE, HEBHUMAaTENbHOE
OTHOLLEHME MYyHUUMNAnNbHbIX CryXalinx, OKasblBakLLMX
MYHULMNANbHYO YCNYry, K 3asBUTENSAM.

Mpwn nogade  3anpoca O  NpeaocTaBleHuMu
MYHUUMNANbHOW YCNyrM W Npu nofyyYeHun pesynbTaTta
MYHMUMNANbHOW yCcnyru, npegnoniaraeTcs ofHOKpaTHoe

CPOKOB npegocTaBneHuns

B3anmMmogencrane JOIMKHOCTHOro nvua,
npeaocTaBnsoLLEro MYHULUMNANbHYO ycnyry, n
3asaBUTENS. MpooomknTenbHOCTb B3aMMOOEeNCTBUSA
onpenenseTca pernaMmeHToM.

NHdopmauna o) xone npegocTaBneHns
MyHUUMNANbHOM  yCcryrm  MoxeT  ObITb  noniyvyeHa

3asiBuTENEM Ha cante JIeHMHOropckoro MyHULUMNanbHOro
panoHa, Ha EAuHOM nopTane rocyaapCTBEHHbIX U
MyHUUMNaneHbIx ycnyr, 8 MOL].

lMpepocTtaBneHne MyHUMUMNANBHOW YyCryrn 4Yepes
MHOIOYHKLNOHANbHbIN LEeHTpP npegocTaBneHnst
rocygapCTBEHHbIX M MyHUUMNAnNbHbLIX Yycnyr (ganee —
MoLl), ypaneHHble paboune mecta MOL He
OCyLLleCTBNAETCA.

MyHuuunaneHas ycnyra no 3KCTeppuTopuanbHOMY
NPUHUMNY M B COCTaBe KOMMJIEKCHOrO 3arnpoca He
npegocrasnsercs

2.16. NHble TpeboBaHus, B TOM Yucne

KoHcynbTaumo 0 nopsiake nosnyyYeHust
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yynTbiBaoLme oco6eHHOCTH
npegocTaBneHns MyHULMNansHOM
YCIyru No 3KCTEPPUTOPMANbHOMY
npuHUMnNy (B cnyyae, ecnu
MyHMUMNanbHas ycnyra
npegocraBnseTcs no
9KCTEPPUTOPMANbHOMY NPUHLMMY) U
0CoBEeHHOCTN NpeaocTaBneHns
MYHMLMNANbHON YCNyru B
3I1IEKTPOHHOM (hopme

MYHUUMMNANbHOW yCnyrn B 3MEKTPOHHOM (POpME MOXHO
nony4unTb Yyepes NHTepHeT-npuemHyto unm dYepes lNoptan
rocyaapCTBEHHbIX M MyHUUMNAnNbHbIX ycnyr Pecnybnukn
TaTtapcTaH.

B cnydyae, ecnn 3akoHoM npegycMoTpeHa nogada
3asABMneHns 0 NpeaocTaBNeHNN MyHULMNANbHOW YCIyru B
3MEeKTPOHHOM bopme 3asiBfieHMe nojaeTcs  4Yepes
lMopTan rocyaapCTBEHHbIX W MyHUMUMMANbHbIX YCIyr
Pecnybnukn Tartapctan (http://uslugi. tatar.ru/) wnn
EOovHbIN nopTan  rocyAapCTBEHHbIX M MyHUUMNANbHbIX

yenyr (dpyHkunin) (http:// www.gosuslugi.ru/)



http://www.gosuslugi.ru/
http://www.aksubayevo.tatar.ru/

3. CocraB, nocnenoBaTenbHOCTb M CPOKUN BbIMNONTHEHUS aAMUHUCTPATUBHBIX Npoueayp,
TpeboBaHUS K NOPSAKY UX BbINOSTHEHUS, B TOM YMCIe 0COBEHHOCTU BbINOMNHEHNS
aQMUHUCTPATMBHBIX NPOLIEAYP B 3NEKTPOHHOW hopme

3.1. OnucaHne nocnenoBaTenbHOCTU AENCTBUA NMpU NPeaoCTaBfeHMM MyHMLMNANbHON
ycnyru

3.1.1. TlpepocTtaBneHve MyHMLMNANbLHOW YCnyrn BKNOYaeT B cebs  cnegywowue
npoueaypsbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NpYHATUE N perncTpauns 3asBreHus;

3) NoAroToBKa pesynbTata MyHUUUNanNsHOM YCryru;

4) Bblgaya 3aaBuTENO pesynbTata MyHUUUNansHOM yCryru.

3.2. OkasaHve KOHCynbTauun 3asaBUTENIO

3.2.1. 3asButenb NMYHO 1 (UNu) no TenedoHy obpalaetcs B Micnonkom Ans nonyvyeHns
KOHCYnbTauun 0 Nopsake NnonyvyeHns MyHULUNanbHOW YCyru.

3amecTutens pykosoautens Kcnonkoma ocyLecTBAseT KOHCYNbTUPOBaHNE 3asBUTENS,
B TOM 4McCrie No cocTasy, hopMe 1 CoaepXaHUo JOKYMeHTaumm, Heobxoanmon Ansa nonyvyeHns
MYHUUMNANbHOW YCRyrM 1 npu HeobxoAMMOCTU OKasblBaeT MOMOLLb B 3anonHeHun 6naHka
3asBneHus.

Mpouenypa, ycTaHaBnvBaemMass HacCTOAWMM MYHKTOM, OCYLLEeCTBMASieTCHd B [JeHb
obpalleHnsa 3aaBuTens.

PesynbTaT npouenypbl: KOHCYNbTaLMu, 3amMeydyaHus No cocTtaBy, (hOpME U COLEPXKaHUI0
npeacTaBneHHOM AOKYMeHTauuu.

3.3. MNpuHATHE 1 perncTpaums 3asiBreHns

3.3.1. 3aaButenb NM4YHO, Yepes3 goBepeHHoe Nnuo unmn Yyepes MOLL nogaet nncbMeHHoe
3asiBfieHMe O Bblgaye CnpaBku (BbIMUCKK), U NpeacrtaBnseT LOKYMEHTbl B COOTBETCTBMM C
NyHKTOM 2.5 HacToswero PernameHTa B CeNbCKUIA UCMOMHUTENbHbIA KOMUTET.

3.3.2. 3amecTuTens pykoBoantensa Mcnomnkoma ocCyLecTBNSeT:

npueM 1 perncTpaumio 3asaBneHuns B cneumanbHOM XypHane;

BPyYEHNE 3asBUTEMIO KOMUW 3asiBIEHUS C OTMETKOM O faTe npuema [OOKYMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMEpPE, AaTe U BPEMEHWN UCMONHEHUA MYHULMNANBHOW YCIyrn.

Mpouenypsbl, ycTaHaBNMBaeMbI€ HACTOALLNM MYHKTOM, OCYLLECTBASATCS:

npuem 3asiBNeHNss N JOKYMEHTOB B TeyeHne 15 MUHyT;

perncTpauns 3asiBfieHUs B Te4EeHNe OAHOro AHS C MOMEHTAa NOCTYMNEHUS 3asBNEHNS.

PesynbTaTt npouenyp: NPUHATOE U 3aperMcTpupoBaHHOE 3asiBNeHne.

3.4. MoarotoBka W yTBEPXAEHME 3anpOLUeHHbIX AOKYMEHTOB (nucbMa o6 oTkase B
Bblaave)

3.4.1. 3amecTuTenb pykosoautensa Mcnonkoma ocyLecTBndaeT:
NPOBEPKY HaNMM4nsa JOKYMEHTOB, NpuraraemMblX K 3asiBIIEHUIO;
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NoAroTOBKY NPOEKTa cnpaBKku (BbIMUCKN)MIPU HANUYnmn JOKYMEHTOB (CBEAEHUN);

MOAroTOBKY MpoekTa nucbma o6 OTkase B Bblgaye nNpW OTCYTCTBUM [OKYMEHTOB
(cBepoeHun);

HanpaBneHne cnpasku (BbINUCKWM) UNn nucbmMa o6 oTkasde B Bblgade [NaBe cenbckoro
noceneHns Ha yTBepXaeHue.

Mpoueaypsbl, yCTaHaBMMBaeMble€ HACTOSLLMM MYHKTOM, OCYLLECTBAIOTCA B TeYeHne OABYX
AHen ¢ MoMeHTa obpalleHus 3asBuTens.

PesynbTaT npoueayp: NPOEKT cnpaBku (BbIMMCKM) UNn Nncbma o6 oTkase B Bblaaye.

3.4.2. naBa cenbCcKOro noceneHuss yTBepxxgaeT cnpasky (BbINMUCKY) UAn nNUCbMO 06
OTKase B Bbldaye 1 HanpasnseT 3aMecTUTenNo pykosoautens lcnonkoma.

Mpouenypsbl, yCTaHaBNMBaeMble HAaCTOSALWMM MYHKTOM, OCYLUECTBRSKOTCA B TeyeHue
OHOr0 AHS C MOMEHTa OKOHYaHWUS npeablayLien npoueaypbi.

PesynbTaT npoueaypbl:yTBepXAeHHasa cnpaska (BbinuMcka) unv nucbMo o6 oTkase B
Bblgave.

3.5. Bbigaya 3aasutento pesynbtarta MyHULUNansHOW ycrnyru

3.5.1. BamecTuteno pykoBoamtTensa Wcnonkoma BblgaeT 3asiBUTENO CrpaBky (BbIMUCKY)
N NMcbMo 06 OTKase B Bblgave.

Mpouenypa, ycTaHaBnMBaemMasi HacCTOALWMUM MYHKTOM, OCYLLEeCTBNASEeTCS B [AeHb
obpalleHna 3aasutens.

PesynbTaT npoueayp: BblAaHHas crnipaBka (BbINUCKa).

B cnyyae oTkasa B npefocTaBrneHMmM MyHULMNANbHOW YCNyru 3asBuTerb yBeAOMMSETCS
MMCbMOM C YKasaHueM MpUYUH OTKasa, a Takke no TtenedoHy n (Unu) aneKTpoHHOW MnouTe, B
TeyeHne OAHOro AHS C MOMEeHTa nognucaHnsa nucbema ob oTkase.

3.6. NcnpaBneHne TeXHUYECKNX OLUMOBOK.

3.6.1. B cnyyae oOGHapyXeHWa TexXHW4eCcKoM OWWNOKM B AOKYMEHTe, SABMSLWEeMCH
pe3ynbTaTtoM MyHULMNAnNbHOW YCNyru, 3asaBuTenb npeacrasnseT B Ycnonkom:

3asBneHne o6 ncnpaeBneHnm TexHmyeckon owmnbkm (npunoxenne Ne3);

AOKYMEHT, BblJaHHbIA 3asiBUTESIO KaK pe3yrbTaT MyHUUUNAanbHOM YCIyrn, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi OLUNOKa;

AOKYMEHTbI, MMelLWme puandeckyto curny, CBUAETEeNbCTBYKLWME O  Hanuymm
TEXHUYECKOWN OLINBKMN.

3asBneHne 06 wucnpaBneHUN TEXHUYECKOW OWNOKM B CBEOEHUSAX, YKasaHHbIX B
AOKYMEHTe, SABNSALWEMCS pe3ynbTatoM MyHUMUMNAanNbHOW YyCryrn, nogaeTtca 3asButenem
(YNnONMHOMOY€EHHbIM NpeacTaBUTENEM) NIMYHO, NMOO NOYTOBbLIM OTMPaBieHNEM (B TOM 4uchne C
NCMNOMb30BaHMEM 3NEKTPOHHOW MO4YThl), NMMOO Yepe3 eauHbIN nopTan rocya4apCTBEHHbLIX W
MYHUUMNANbHbLIX YCIYr UM MHOrO(PYHKUWOHAMNbHbLIN LEHTP NpeaocTaBneHns rocygapCTBEHHbIX
N MyHMUMNANbHbIX YCNYT.

3.6.2. 3amectutens pykosoautens Mcnonkoma, OTBETCTBEHHbIN 3@ NPUEM AOKYMEHTOB,
OCyLLlecTBNAeT MNpuveM 3asiBrieHnMs o6 MWCMpaBfieHUM TeXHUYECKOW OoLwwubku, pernctpupyet
3asiBrieHue.

Mpouenypa, ycTaHaBNMBaeMas HACTOSALWMM MYHKTOM, OCYLLECTBMASETCA B TeveHue
OIHOro [HA C MOMEHTa perucTpaunn 3asBreHus.
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PesynbTaTt npoueaypbl: NPUHATOE N 3aperMcTpupoBaHHOE 3asiBrieHne.

3.6.3. 3amectutenb pykoBoautensa Kcnonkoma paccmaTpuBaeT AOKYMEHTbl U B LEensiX
BHECEHUS WCMpPaBfieHMn B [OOKYMEHT, SBMAKOWNACA pe3ynbTaToM YCryru, OcCyllecTBnser
npoueaypbl, MpegycMoTpeHHble nyHktoM 3.5 HacTtodwero PernameHta, wn BblgaeT
MUCNpaBneHHbIN OOKYMEHT 3asBuTenio  (YyNnosIHOMOYEHHOMY MpeaCcTaBUTEN0) JIMYHO NoA
POCNUCb C U3BATUEM Y 3aaBuUTeNd (YNOSTHOMOYEHHOrO NpeacTaBUTENS) opurnHana AoOKyMeHTa,
B KOTOPOM COAEPXKUTCSA TEXHUYECKas oLumnbka.

Mpoueaypa, yctaHaBnMBaemas HaCTOSLUMM NMYHKTOM, OCYLLECTBNSAETCA B TEYEHUE Tpex
AHen nocne  OBHapyXeHWA  TeXHMYeckom Oowubkn unum  nonydyeHna ot nwboro
3anMHTEPECOBAHHOrO NMLa 3asiBNeHns 0 AOMNYLLEHHOW OLInGKe.

PesynbTat npouenypsbl: BblAaHHbIA (HanpasnieHHbIN) 3asaBUTEN0 JOKYMEHT.

4. Mopsiaok 1 opMbl KOHTPONS 3a NpPeAoCTaBNeHNeEM MyHULMNANbHOM YChyru

4.1. KOHTponb 3a MOMHOTOM W KayeCTBOM MNpefocTaBneHUs MyHUUMNAnbHOW YCryru
BKMNto4YaeT B cebs BbISBNEHWE M YCTpaHeHMe HapyLleHUW npaB 3asBuTenien, nposedeHue
npoBepok cobnogeHna npouenyp nNpefocTaBneHns MyHUUMNanbHOW ycnyrn, NOAroTOBKY
peLlleHnin Ha genctena (6e3nencTeme) AOMKHOCTHBIX WL, OpraHa MeCTHOro camoyrnpaBneHust.

dopmMamn KOHTpONs 3a cobngeHWeM UCMOMNHEHUS aaMUHUCTPATUBHBIX npoueayp
ABNAOTCA:

1) npoBepka UK  cornacoBaHWe MNPOEKTOB [AOKYMEHTOB MO  NpeAoCTaBreHuto
MyHUUMNanbHON ycnyrn. Pe3ynbTaToM NPOBEPKM SBNAETCA BU3MPOBAHNE MPOEKTOB;

2) NpoBOAMMbIE B YCTAHOBIIEHHOM NMOpsAKe NPOBEPKUN BeAeHMS 0enonpon3BoaCcTBa;

3) NnpoBegeHNe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK cobnoaeHns
npoueayp npefocTaBneHnss MyHUUMNAnsHOW YCIyru.

KoHTponbHble NpoBepkn MOryT ObiTb MNaHOBbIMU (OCYLLECTBNATbCS HA OCHOBaHUU
nonyrogoBbIX WNM  rogoBblX MNaHoB paboTbl opraHa MECTHOr0 CaMOynpaBrfieHus) U
BHennaHoBbIMK. Mpy NpoBeaeHUN NPOBEPOK MOrYT pacCMaTpUBaTbLCS BCE BOMPOCHI, CBSA3aHHbIE
C nNpefocTaBfeHMEM MyHUUMMNANbLHOW yCnyru (KOMMeKCcHble NPOBEPKU), UIM MO KOHKPETHOMY
obpalleHnto 3aaBuTens.

B uenax Tekywlero KOHTPONsS WUCNOMb3YTCA CBEAEHUS, MMeKLWMeca B 3NEeKTPOHHON
Gase pfaHHblX, cnyxebHas KOppecnoHOeHuusi, YCTHas W NUCbMEHHast MHGOpPMaums
CcrneumnanunucToB, OCYLLECTBISKOWMX BbINOSIHEHNME aAMUHUCTPATUBHBIX nNpoueayp, XypHanbl
yyeTa COOTBETCTBYIOLLNX JOKYMEHTOB U Apyrve cBeeHus.

[na ocywecTBNeHns KOHTPONs 3a COBepLleHMeM [OEeWCTBUA Npu npegocTaBrieHuun
MYHUUMNANbHOW YCIyrn 1 NPUHATUN peLleHnin pykoBoauTento Kcnonkoma npeactaBnsoTcs
crpaBku O pesynbTaTax NpeaocTaBneHnsa MyHUUUNanbHOW YCryri.

O cnyyasax M npuynHax HapylweHWa CPOKOB, MOcnefoBaTenbHOCTU W coaepXaHus
aAMWHUCTPATUBHBLIX Mpoueayp Ccneumanuctbl HemMeaneHHO WHMOPMUPYIOT pyKoBOAMTENS
opraHa, NpefocTaBnsalLWLEero MyHULMNAanbHYy0 YCyry, a Takke npeanpuHUMatoT CpOYHbIE Mepbl
No YCTPaHEHUO HapyLLUEHUI

4.2. Tekylumn  KOHTpOfb  3a  cobnogeHMem  nocrnefoBaTenbHOCTU  OEeUCTBUN,
onpeferneHHbIX agMUHUCTPATMBHBIMK MpouedypamMu No MNpefoCTaBfeHuto MYHULUUNAnbHOM
yCcrnyru, OcyllecTBnaeTca pykoBoguTernem Wcnonkoma, OTBETCTBEHHbIM 3a OpraHu3auuio
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paboTbl N0 NPeJOCTaBMEHNIO MyHULMNANBHOW YCIYTW.

4.3.epeyeHb  OOMMKHOCTHbIX  NWL, OCYLLECTBNAIOWMX  TEKyLunmn KOHTPO-b,
yCTaHaBnmBaeTcs nosoxeHmnem o6 cnonkome v AOMKHOCTHBIMU UHCTPYKLMSMMU.

Mo pesynbTatam MpoBefeHHbIX MPOBEPOK B Clyyae BbISABMEHUS HapyLlleHun npas
3asBUTENEN BMHOBHbIE nuUAa MNPUBMEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenscTtBoM Poccunckon denepaumn.

4.4. PykoBoguTenb opraHa MeCTHOro camoyrpaBsrieHUs HeceT OTBETCTBEHHOCTb 3a
HeCBOEeBpPEMEHHOE paccMoTpeHne obpalleHuii 3asBuTenen.

PykoBogutens (3amectutens pykoBoauTens) Mcnorkoma HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBpPEMEHHOE W (MNWN) HeHaanexawee BbINOSIHEHWE aAMUHUCTPaATUBHbLIX [OeNCTBUN,
yKasaHHbIX B pasgene 3 HacToswero PernameHTa.

[OMKHOCTHBIE NUUA N MHble MYyHUUMNAnbHbIE CryXalue 3a pelleHus U OencTBusd
(6besgencTtBue), NpuHMMaeMble (OCYyLLECTBMSIEMblE) B XO4e NPeAoCTaBneHnss MyHULMNansHon
yCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM MOpsiAKe.

4.5. KoHTpornb 3a npegoctaBneHneM MyHULMMNAnbHOW YCryrn CO CTOPOHbI rpaxaaH, uXx
o0beaMHEeHUN W OpraHu3aunin, OCYLLECTBNAETCA MOCPEACTBOM OTKPbLITOCTU AeSATEeNbHOCTU
opraHa MecTHOro camoynpasfeHusi Npu NpeaocTaBneHn MyHULMNANbLHOW YCryrn, Nony4YeHus
NOSTHOW, aKTyanbHOW W [OOCTOBEPHOM MHoOpMauuM O nopsake  npegocTtasBfieHnd
MYHULMMNANbHON YCNyrn u BO3MOXHOCTU JocyaebHoro paccMmoTpeHus obpaleHun (xanob) B
npoLecce npegocTaBneHns MyHULMNAanbHON YCNyru.

5. locyaebHbin (BHecyaebHbIN) Nopsaaok obxanoBaHusa peweHnin n gencteun (besnenctans)
opraHa, NpeaoCcTaBnALLEro MyHUUUNANBHYO YCYry, MHOrO(YHKLIMOHAbHOMO LieHTpa
NpeAocTaBneHns roCygapCTBEHHbIX M MyHUUMNANbHbBIX YCNYr, OpraHn3aunn, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne210-d3, a Takke nx
AOIMKHOCTHbIX MWL, MyHULMNAMNbHbIX CriyXalmx, paboTHMKOB

5.1. MNonyyatenu MyHUUMNanNbLHOM YCnyrn MMeroT Npaso Ha obxanosaHne B gocygebHom
nopsgke aencremn (besgencrtend) coTpygHmkoB Mcnonkoma, y4acTByHOLWMX B NpegocTaBneHnm
MyHUUMnanbHon ycnyru, B Micnonkom nnun B CoBeT MyHMLMNanbHOro obpasoBaHus.

3asButenb MoxeT 0bpaTUTbCs € Xanobon, B TOM YMCne B CreayoLwwmx cnyvasx:

1) HapyweHne cpoka peructpauuMuM 3anpoca 3asdABuTens O  npefocTaBneHun
MYHMLMNANbHON yCcnyru;

2) HapyLLeHue cpoka npefoCTaBNeHUs MyHULMNAansHOM YyCNyru;

3) TpeboBaHne y 3asBUTENA OOKYMEHTOB WM MHGOpMaumMm nmbo ocyLlecTBNeHns
AENCTBUI, NpeacTaBneHne Unu ocyLLecTBieHMe KOTOpPbIX He NpeayCMOTPEeHO HOpMaTUBHbLIMU
npaesoBbiMn akTamu Poccuickon Pepepaummn, Pecnybnukm TartapctaH, 3an-Kapatanckoro
CenbCKoro rmnoceneHns JIeHMHOropckoro MyHUUMNanbHOro panoHa Ans npefocTaBreHus
MYHMLMNANbHON yCcnyru;

4)oTka3 B npuemMe [JOKYMEHTOB, MpedoCTaBfeHue KOTOpbIX NpeayCMOTPeHo
HOpMaTMBHbIMW NpaBoBbiMKM akTamu Poccunckon Pepepauumn, Pecnybnukm TatapctaH, 3an-
Kapatanckoro cenbcKoro noceneHuss JIeHMHOropcKoro MyHUUMNanbLHOro pavoHa A4S
npegocTaBneHnss MyHULMNansHOM yCnyru, y 3asButens;,

5) oTka3z B npefocCTaBfeHMnM MyHUUUNANbHOM YCIyru, ecnm OCHOBaHUS OTKasa He
npeaycMoTpeHbl defeparnbHbIMU 3aKOHaMW U NPUHATLIMA B COOTBETCTBUM C HUMWU WHBIMA



59

HOpMaTMBHbIMM NpaBoOBbiIMM akTamu Poccunckon Pegepauuun, 3akoHaMM U UHBIMU
HOpMaTUBHbIMM NpaBOBbIMW akTamu Pecnybnukn TatapcrtaH, MyHULMNAnbHbIMU NPaBOBbIMU
akTamu;

6) 3aTpeboBaHue OT 3agBUTENA NP NPeAoCTaBNEHNN MyHMLMNANbHOW yCyrn nnatbl, HE
npeaycMOTPEHHON HOpMaTUBHBLIMK NMpaBoBbIMU akTamu Poccunckon ®epepaunn, Pecnybnukm
TatapcTtaH, JIeHMHOropckoro MyHULMNAanbHOro PamoHa;

7) oTka3 Wcnonkoma, AOMKHOCTHOrO nuua Mcnonkoma B ucnpaBfieHUn AOnyLEeHHbIX
onevyatok M OwMbOK B BblAaHHbIX B pe3yfbTaTe NpefoCTaBfeHUs MyHUUUNANbHOW YCryrun
AOKYMeHTax Nnimbo HapyLLeHne yCTaHOBIIEHHOMO CPoKa TakuxX UCMpPaBeHni;

8) HapylweHne cpoka unM  nopsgka  BbldayuM  OOKYMEHTOB MO pesynbTatam
npeaocTaBneHNs MyHULMNANbHOW YCRyru;

9) NnpMoCTaHOBIEHNE NpPEeAoCTaBAEHUs MYHMUMMANbHOW YCRyrn, €ecnn OCHOBaHWUSA
NPUOCTAHOBNEHMUS HE NpeaycMOTpeHbl defepanbHbIMU - 3aKOHAMWU M MPUHATBIMU - B
COOTBETCTBUN C HUMW WHBbIMW HOPMAaTMBHbIMW NpPaBOBbIMK akTamu Poccuiickon degepaunn,
3aKOHaMMW W WHBIMXW  HOpMaTUBHbIMA  MpaBoBbiMM  akTamu Pecnybnukm  TartapcraH,
MYHULMMNANbHbIMU NPaBOBbLIMU aKTaMu;

10) TpeboBaHue y 3asBuTENA NPU NPeOCTaBNEHNN MYHULMNANBHON YCIyrn AOKYMEHTOB
UNnU MHoOpMaLmMK, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPbIX HE YyKasblBanucb npwu
nepBoHa4YanbHOM OTKase B MpuemMe [OKYMEHTOB, HeoOXoaumbiX [Onsi npenocTaBneHus
MYyHUUMNANbHOW ycnyrn, NMbo B NpefoCcTaBrneHun MyHUUUNANbHOM YCNyru, 3a UCKNIYEHUEM
cny4yaes, NpeayCMOTPEHHbIX NYHKTOM 4 yacTtu 1 ctaten 7 ®epepanbHoro 3akoHa Ne 210-93.

5.2. Xanoba Ha peweHus n pencteuna (6esgenctene) opraHa, NpenocTaBnSAoLLEroO
MYHULUMNANbHYKO YCNyry, AOMKHOCTHOrMO Nuua opraHa, NpegocTaBrisioWwero MyHULMNAanbHYo
YyCnyry,  MyHMUMNANbHOrO  CRyXalwlero, pykoBOAUTENA  OpraHa, npeaocTaBnfAoLero
MYHUUMNANbHYO ycnyry, nogaeTcs B MUCbMeHHOM opMe Ha BymaXHOM HocuTene wunu B
3NEeKTPOHHOW dhopMe.

YKanoba moxeT O6bITb HanpaerneHa no no4dte, 4vepe3 MOL|, ¢ wucnonb3oBaHWEM
NHPOPMALMOHHO-TENEKOMMYHUKAUNOHHON  ceTn  "WHTepHeT",  odwmumanbHoOro  cauta
JleHnHoropckoro myHuumnanbHoro parnoHa (http://www.leninogorsk.tatarstan.ru), EauHoro
noptana  roCcyfapCTBEHHbIX W MyHuMuMnanbHbliX — ycnyr  Pecnybnukn  TaTtapcTaH
(http://uslugi.tatar.ru/), EguHoro noptana rocyaapCTBEHHbIX U MyHUUUNANbHbIX YCAyr (PYHKLMIA)
(http://www.gosuslugi.ru/), a Takke MOXeT BbITb MPUHATa NPY NINYHOM NpUemMe 3asBUTens.

5.3. >)Kanoba, noctynueLuas B opraH, NpeaoCTaBNALWMA MyHULUUNAanNbHy ycnyry, nmbo
BbILUECTOSALLMA OpraH (Npu ero Hanuyun), NoAnNexXmnT PacCMOTPEHUIO B TeYeHWe NATHaauaTu
pabouMx OHEM CcO [OHA ee peructpauuuM, a B criydae oOxanoBaHus oOTKasa opraHa,
NpeaoCTaBNALEro MyHMUMNANbHYK YCryry, B NpMeMe [OOKYMEHTOB Yy 3asaBuTenss nubo B
ncnpaBneHnn LONyLEHHbIX One4yaToK U OWnBOoK mMnuM B crnydae oGXanoBaHUs HapylleHus
YCTaAHOBMIEHHOIO CpoOKa TaKUX WCMpaBfeHun - B TedeHue natv paboumx AHeW co OHA ee
perncTpaummn.

5.4. XXanoba fomkHa cogepxaTtb CneayroLlyo MHopMaumto:

1) HameHoBaHWe opraHa, nNpefocTaBralLWeEro Yycryry, OOSPKHOCTHOMo nuua opraHa,
npeaocTaBnAlLWero ycnyry, wnu MYHUUMNANbHOrO CryXallero, peleHus wn Oenctsud
(6e3pencTBme) KOTOPbIX 0BXKanyTCS;

2) hbammnuio, UMsi, OTYECTBO (nocnegHee - MNpU  HanuMuuu), CBEOEHUS O MecTe
XUTenbCTBa 3asBuUTens - U3ndeckoro nuvua nubo HauMeHOBaHWe, CBEOEHWA O MecTe
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HaxXoXOeHNa 3asBuTensa - puaNYecKoro nuua, a Takke HomMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9MeKTPOHHOW MNOoYTbl (MPU HanNUYMM) M MNOYTOBbIA agpec, Mo
KOTOPbIM AOMMKeH BbITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHnss 06 obxanyembix pelweHusax u genctemax (6e3gencTtBuu)  opraua,
npeaocTaBnAoLLEero MYHULMNANbHYHO ycnyry, AOIMKHOCTHOrO niuya opraHa,
npeaocTaBNALLEro MyHUUUNANBHYO YCAYTY, UM MyHULMNANbHOIO CRyXallero;

4) [oBOAbI, HA OCHOBAHMM KOTOPbIX 3a8BUTEMb HE COrfaceH C pelleHnemM U AencTBUEM
(6espenctBneM) opraHa, npefoCTaBnsAOWEro YCnyry, [OOJSDKHOCTHOrO nuua  oprala,
npeaoCcTaBnALLEro YCnyry, Unn MyHAULMNANsHOro Cryallero.

5.5.K xanobe wmoryt OblTb NPUNOXEHbI KOMUW LOKYMEHTOB, MOATBEPXAAKLLMX
N3NoXeHHble B xanobe obcToaTenbcTBa. B Takom cnyyae B anobe npuBoaAUTCA NepeyeHb
npunaraemblx K HEM JOKYMEHTOB.

5.6. Mo pesynbTatam paccMoTpeHusi xanobbl NpuHMMaEeTCa OAHO W3 CcnegylLwmx
pEeLLUEHUNN:

1) )xanoba ygoBneTBOpPsieTCs, B TOM 4nucrie B (POpME OTMEHbl MPUHSTOrO peLleHus,
ncnpaeBneHns JONyLEeHHbIX OnevYaTtok U oWnbOoK B BblAaHHbIX B pe3ynbTarte npegocTaBneHns
rocygapCTBEHHOW YCryrM OOKYMEeHTax, BO3BpaTa 3asBUTESNO LEHEXHbIX CPeacTB, B3MMaHue
KOTOpbIX HEe MpedyCMOTPEHO HOPMaTMBHbIMU NpPaBoOBbIMM akTamu Poccuiickon depepauun,
HOpMaTUBHLIMM NpPaBOBbIMM akTamu Pecnybnukn TatapcrtaH, MyHUUMNAnbHbIMU NPaBOBLIMU
akTamu;

2) B yAOBNeTBOPEHUN xanobbl oTKa3biBaeTCs.

He nosgHee OHsA, cnedyrowero 3a AHEM NPUHATUS PELUEeHNd, yKa3aHHOro B HACTOALLEM
NyHKTE, 3adBUTESN0 B NMUCbMEHHOW (PpopMe U MO XenaHu 3asBUTENS B 3NEKTPOHHOM bopme
HanpasnseTca MOTMBUPOBAHHLIN OTBET O pe3yrbTaTax pacCMOTPEHNS XKanobbl.

5.7.B cny4yae npu3aHaHua xkanobbl, noanexawen yOooBreTBOPEHUO, B OTBETe
3aaBUTEN0 JaeTca MHopmauus O LEeWCTBUSAX, OCyLlecTBnsembiX McrnonkoMom, B Lensax
He3amMeOIMTeNbHOrO YCTPaAHEHUS BbISIBIIEHHbIX HapyLWEHWA NpW OKa3aHUW MyHUUMNanbHOM
yCcrnyru, a TaKke MPUHOCATCA W3BMHEHMS 3a [OCTaBfeHHble HeyaobcTBa M yKasbiBaeTCs
WHpopmaumna O fanbHEeNWuX OencTBUSAX, KOTOpble HEeOoOXOAMMO COBEPLUMTb 3asiBUTENHO B
Lensax Nosyv4eHns MyHUUMNanbHOW yCcnyru.

5.8. B cny4ae npusHaHua >kanobbl, He nognexawen yOoBNEeTBOPEHUID, B OTBETE
3aABUTENIO, OAKTCSA apryMeHTUPOBaHHbIE Pa3bsiCHEHUSI O MPUYMHAX MPUHATOrO peLleHus, a
Takke MHpopmauusa o nopsagke ob6>xxanoBaHNA NPUHATOIO peLLEHUS.

5.9. B cnyyae ycTaHOBMeHUst B XO4e WU MO pes3ynbTaTaM pacCMOTPeHus >anobbl
NPU3HaKoB COCTaBa aAMUMHUCTPATMBHOIO NMpaBOHAPYLUEHUS UMW NPEeCcTYnneHnss AOMKHOCTHOE
nnuo, paboTHUK, HaLeneHHble MOSTHOMOYUAMM MO PACCMOTPEHMUIO Xanob, HezameanuTensHo
HaNpaBnsT UMELWMECs MaTepuanbl B OpraHbl NPOKypaTypbl.
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6. Ocob6eHHOCTM BbINOMHEHMSI aAMUHUCTPATUBHbIX NpoLleayp (AencTeuin) B
MHOrobyHKLMOHarbHbIX LeHTpax npeaocTaBneHms FocyAapCTBEHHbIX U MyHULUMNANbHBLIX YCIyr

6.1. OnucaHve nocnegoBaTenbHOCTU OEUCTBUA MPU NPeaoCTaBfiEHUM MyHUUMNANbLHON
ycnyru BknioyaeT B cebs crneayrowme npouenypbl:

1) HOpMUpOBaHUME 3aaBUTESNS O NOPSAKE NPeAOCTaBEHUS MyHULMNANbLHOW YCIyru;

2) NpUHATHE W perncTpauus  3asiBfieHnMst W OOKYMEHTOB, HeobxoaumbiX — Ons
npegocTaBneHns MyHULMNansHOW yCnyru;

3) bopmmpoBaHMe U  HanpaBfeHne MeXBEOOMCTBEHHbIX 3anpoOCOB B  OpraHbl,
yyacTBylLwMe B MpeaocTaBneHnn MyHUUMNanbHOW YCryrM, B TOM 4YuUCrEe MO KOMMIIEKCHOMY
MeXBeJOMCTBEHHOMY 3arnpocy;

4) npoBepka DEeNCTBUTENBHOCTU YyCUNEeHHOoM KBanndmkauMoHHOMN LmdppoBon
3IEKTPOHHOM NO4MUCK 3adBUTENS, NCNOSTIb30BaHHOW NPU Nofaye 3aaBfieHNda O NpesocTaBieHnN
MYHULMNANBHON YCIyru;

5) HanpaBneHue 3asBneHns ¢ JOKymMeHTaMmn B Micnonkom;

6) Bblga4va 3aaBUTENIO pe3ynbTaTa MyHULMNAanbHOW YCNyru.

6.2. lhdopmupoBaHue 3asaBuTesNs O Nopsaake NpefoCTaBneHns MyHUUMNansHoOW ycnyrm

3assutens Bnpase obpaTntecs B MOL| nuyHO, No TenedoHy n (Mnn) aNeKTPOHHOM noyTe
ANS NOnyYeHnst KOHCYNbTaLMi 0 Nopsaake NonyvYeHns MyHULMNAansHOW YCIyru.

Cneuwanuct M®L, uHdopmupyeT 3asiBuTend, B TOM 4ucne no coctaBy, dopme
npeacTaBNAemMon JOKYMeHTaumMmM n apyrum Bonpocam Asis NoslydeHns MyHUUMNanbHON yCnyru u
npy HeOBXOAUMOCTHM OKa3bIBaeT NOMOLLb B 3anofiIHEHUN BGnaHKka 3asiBNeHuns.

3asButenb MOXeT NONy4YnTb MHPOPMaLMIO O NopsaKe NpegoCTaBeHns MyHULMNanbHOM
ycnyrm nytem csobogHoro goctyna ¢ canta MOLU http://mfc16.tatarstan.ru/

Mpoueaypbl, YyCTaHaBNMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBNAOTCA B [O€Hb
obpalleHna 3ansuTtens.

PesynbTaT npoueayp: WHgopmauuas nNo  coctaBy, dopme npeacraBnsiemMon
AOKYMEHTauun n gpyrum Bonpocam nonyvyeHms MyHUUunansHOm yCrnyru.

6.3. MNpuHATME N perncTpauna 3asaBrneHuns

6.3.1. 3asBUTEND NNUYHO, Yepe3 OOBEPEHHOE NNLO WUNU B 3NEKTPOHHON dopme nogaet
NMMCbMEHHOE 3asiBfieHMe O NpeaoCTaBfeHUNn MyHUUMNAnNbLHOW YyCcriyru W npeacTtasnseT
AOKYMEHTbl B COOTBETCTBMM C MyHKTOM 2.5 Hactosiwero PermamenHta B MOLU, ynaneHHoe
paboyee mecto MOLI.

3asgBrneHne O nNpefocTaBleHUn MyHUMUMNANbHOW YCRyrn B 3NEKTPOHHOM  dhopme
HanpasBnsieTcss 4epes [lopTtan rocygapCTBEHHbIX W MyHMUMNanbHbIX ycnyr Pecnybnuvku
TaTtapcTtaH. Pernctpauus sasaBneHus, NOCTyNMBLLErO B 9f1IEKTPOHHOW hOpMe, OCYLLECTBISAETCS
B YCTaHOBNEHHOM MOpPSIAKeE.

6.3.2. Cneunanuct MOL|, Begywmn npuem 3asBNEeHUN, OCYLLECTBNSET npouenypbl,
npenycMOTpPEHHbIE pernameHTom pabotel MOLI.

Mpouenypbl, ycTaHaBNMBaeMble HACTOSALWMM MYHKTOM, OCYLLUECTBISIOTCA B CPOKM,
yCTaHOBIEHHbIE pernameHToM pabotsl ML,
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Pe3yanaT npoueanyp: NpUHATOE U 3aperncTtpnpoBaHHoOe 3adaBrieHne.

6.4. dopmumpoBaHue NakeTa JOKYMEHTOB

6.4.1. Cneumnanuct MLl B cooTBeTCTBMM C pernameHTom pabotel MOL:

npoBepsaeT OEeNCTBUTESNTbHOCTb YCUNEHHOW KBaNM(PUKALMOHHON LINMGPOBON INEKTPOHHOM
nognucun 3asiBUTENsd, MWCMOMb30BAHHOW MpW rnogadvye 3asiBfieHUss O npefocTaBneHuu
MYHULMNANbHOW YCRyru;

dopmupyeT M HanpaeBnseT MeXBeOOMCTBEHHblEe 3anpocbl B OpraHbl, yvacTsyluMe B
npegocTtaBneHnn  MyHuUunanbHOW  ycnyruy, B TOM  4YUCrie N0 KOMMMEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

lMpouenypbl, ycTaHaBnMBaemble HACTOALMM MYHKTOM, OCYLLUECTBIIAIOTCA B CPOKM,
yCTaHOBIEHHbIE pernameHTom padoTtel MOLI.

Pesynbtat npouenyp: HanpaeneHHble 3anpochl.

6.4.2. Cneunanuct MOLl nocne nony4eHmss OTBETOB Ha 3anpocbl opMUpyeT naket
[OKYMEHTOB W HarnpasnseT ero B icnonkomM B nopsiake, yCTaHOBNEHHOM perfnameHTom paboThbl
MoLl.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOAWMM MYHKTOM, OCYLUECTBNSATCA B CPOKMU,
yCTaHOBIEHHbIE pernaMmeHToM pabotsl ML,

PesynbTaT npoueayp: HanpasneHHble B ACNONKOM AOKYMEHTHI.

6.5. Bolgaya pesynbTata MyHUUMNANIbHOM YCIyrU

6.5.1. Cneunanuct MOLL npu noctynneHun pesynbTata MyHULMNANbLHOW YCNyru w3
Ncnonkoma peructpupyeT ero B YCTaHOBMNEHHOM MOpsake. u3BellaeT 3aasutens (ero
npeacTaBuTenst) C UCNonb3oBaHMeM cnocoba CBA3W, yKa3aHHOrO B 3asiBNEHUKN, O pesyrbTaTe
npeaocTaBneHns MyHULMNanbLHOM YCryri.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALMM MOAMYHKTOM, OCYLUECTBAATCA B [eHb
NOCTYNIieHns JOKyMeHTOB 13 Micnonkoma.

PesynbTat npouenyp: wu3BelwleHWe 3aaBuTens (ero npeacraBuTens) o pesynbraTe
npeaocTaBneHns MyHULMNanbLHOM YCyri.

6.5.2. Cneunanuct M®L| BolgaeT 3aaBUTENto pe3ynbTaTt MyHULMNANbLHOW YCryrn

lMpoueaypsbl, ycTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLLUECTBMASOTCA B Mopsgke
o4yepefHOCTU, B [eHb NPpuOLITUA 3asBUTENSA B CPOKWU, YCTAHOBIIEHHbIE pernameHToM paboTbl
MoLl.

PesynbTaT npouenyp: BblAaHHbLIN pe3ynbTaT MyHULUNAnsHOMW yCryru.

MpunoxeHne Ne1i
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(Hal/IMeHOBaHI/Ie OopraHa MeCTHOro camoynpasJiieHuns

MyHULMNanbHOro o6pa3oBaHns)
oT

(oanee - 3aaBuTenb).
(dbamunug, nms, 0T4ECTBO, NACNOPTHbIE JaHHbIE,
perncTpaumio No MecTy XUTENbCTBA, TeNedoH)

3aaBneHuve
0 Bblaye cnpaBku (BbIMUCKN)

Mpowy Bac Bblgayve cnpasBku (BbINUCKK)

K 3asiBneHuto npunaratoTcs criefyowme OTCKaHNPOBaHHbIE JOKYMEHTbI:
[ns nony4yeHus cnpaBkM C MeCTa >XUTeNbCTBa, BbIMUCKA M3 LOMOW KHUMM, CMpaBKU C
npeablayLwero Mecra XXuTenbCcTea:

1. [OKyMeHTbI, yOOCTOBEPSAOLLNE FINYHOCTb.

[na nony4eHns cnpaBkn O COCTaBe CEMbM:

1. [OKyMeHTbI, yOOCTOBEPSAOLLNE FIMYHOCTb.

2. [OKyMEHTHI, nogTeepxaatowme POACTBO BCEX YreHoB CceMbM,

3aperncTpmMpoBaHHbIX MO 3anpaluMBaemMoMy agpecy (nacnopTa, CBUOETENbCTBA O POXAEHMMU,
CBUOENbCTBO 3aKIo4YeHMn bpaka.
[lns nonyyYeHus1 cnpaBku C MecTa XUTenbCTBa YMepLLEro Ha AeHb CMEPTHU:

1. [OKYMEHT, y1OCTOBEPSAIOLLUNA JINYHOCTD.
2. CBnoeTenbCTBO O CMEPTUN OpUrKHarn.
3. [OKyMEHTHI, noaTeepxaatowme POACTBO BCEX YyreHoB CeMbM,

3aperncTpupoBaHHbIX MO 3anpawvBaeMoMy agpecy (CBuAeTenbCTBa O pPOXAEHUU OeTen,
CBMAETENbCTBA O 3aKknyeHun bpaka).
O6sa3ytoch Npu 3anpoce NpeaocTaBnTb OPUrMHaNbl OTCKAHMPOBAHHbBIX JOKYMEHTOB.

(naTa) (mognuce) (®PN0)
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MpunoxeHue Ne2

I'Iepequb OOKYMEHTOB npeacraBlideMblX 3adaBUTENeEM, O514 nojiyyveHus MyHI/ILI,VII'IaJ'IbHOI7I ycnyrun

[ns norty4eHna crnpaBkn C MeCTa XUTeJbCTBa, BbINMACKA U3 OOMOW KHUH, crnpaBku C npegbiayLiero
MecCTa XUTeJbCTBa:

1. ,D,OKyMeHTbI, yoocrtoeepdwmne niM4HOCTb.
,D,J'IFI norny4eHnd cnpaBkn O COCTaBe CEMbMU:

1. [lOKyMeHTbI, yAOCTOBEPSIHOLLME NINYHOCTb.

2. [okymeHTbl, MoATBEepXOalowme POACTBO BCEX UNIEHOB CEMbMW, 3apPErncTPMPOBAaHHBLIX MO
3anpawwmBaeMoMy agpecy (macrnopTta, CBuAeTeNnbCTBa O POXOEHUW, CBUOEMLCTBO
3aKrnoyeHnn bpaka.

NS nonyYeHns cnpaBky C MecTa XXUTENbCTBA YMEPLLETNO Ha AeHb CMEPTU:

1. [OKyMeHT, y4OCTOBEPSOLLNIA NINYHOCTb.
. CBMnOeTenbCcTBO O CMEPTU OpUrnHan.
3. [okymeHTbl, noATBepXaarwmne PoACTBO BCEX YNEHOB CEMbM, 3apermcTpyMpoBaHHbIX MO
3anpawmBaeMoMy agpecy (cBuaetenbCTBa O pOXOeHUW [eTeln, CcBuaeTensctBa o
3aKroyeHnn bpaka).
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MpunoxeHue Ne3
PykoBoguTernto
McnonHutenbHOro komuTeTa
MYHMLMNANbHOrO
panoHa Pecnybnuku TaTtapcraH
Oor:

3asaBneHne
00 ncnpaBneHMM TEXHNYECKOM OLLINOKM

Coobwaro 06 owwnbke, [OMNyWEHHON MNpU  OKa3aHUM  MyHULMNANbHOW  YCryru

(HaMmeHoBaHue ycnyrm)
3anucaHo:
MpaBunbHble cBEAEHNUS:

Mpowy wucnpaBuUTb AONYLLEHHYD TEXHUYECKYK OLWMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B AOKYMEHT, ABMAOLWNNCS pe3ynibTaToOM MyHULMNANbHOW YCIyri.

Mpunarato cnegyowime AOKYMEHTI:

1.

2.

3.

B cnyyae npuHAaTUA pelleHnsa 06 OTKNOHEHUN 3asBneHna 06 ucrnpaBneHnn TEXHNYECKON
owmnbKM NpoLly HanpaBuUTb TaKOe peLUeHne:

nocpeaCcTBOM OTNpPaBrieHNs 3NIEKTPOHHOrO JOKYMeHTa Ha agpec E-mail: ;

B BUE 3aBEPEHHOM KONUN Ha ByMaXkHOM HOocuTere NOYTOBLIM OTNpaBreHneM no agpecy:

MoaTeepkgato CBOe cornacuve, a Takke corflacMe MPeAcTaBnsieMoro MHOK fuvua Ha
06paboTky MepcoHarnbHbIX AaHHbIX (COOp, CUCTEMAaTM3aUMIO, HAKOMMEHWEe, XpaHeHWe, YTOYHEHMWE
(OBHOBNEHME, W3MEHEHWE), WCMONb30BaHWE, pacrnpocTpaHeHne (B TOM uucne nepegady),
ob6esnnumBaHne, GNoKNMpoBaHME, YHUUTOXEHNE NEPCOHamNbHbIX AAHHbIX, @ TaKkKe WHbIX OEWCTBUN,
HeobxoanMbIX Ans 06paboTkn NepcoHarnbHbIX AaHHBIX B paMKax MPefoCTaBeHUss MyHULMNANbHOM
ycryru), B TOM 41cCre B aBTOMaTU3MPOBAHHOM PEXMME, BKIHOYast MPUHATME PELLEHMI HA UX OCHOBE
OpraHoOM MNpPefoCTaBMSIOWMM MYHULMNAMNbHYHO YCNyry, B LEeNnsx nNpegoCcTaBneHns MyHULMNanbHOM
ycnyru.

HacToawmm noareepaato: CBEAEHMS, BKITHOYEHHbIE B 3asiBrieHMEe, OTHOCALLMECHA K MOEN
INYHOCTU W MPEACTaBMSEMOMY MHOK IULYy, a TakKe BHECEHHblE MHOK HWKe, OOCTOBEPHbI.
[oKymMeHTbI (KONUM OOKYMEHTOB), MPUIOXEHHbIE K 3asiBMNEHWIO, COOTBETCTBYIOT TpeboBaHWsM,
YCTaHOBIMEHHbIM 3aKOHoAaTenbCcTBOM Poccuiickon Pegepaumm, Ha MOMEHT npeacTaBneHus
3asiBNEHNst 3TN LOKYMEHTbI AENCTBUTENbHbI U COAepXXaT JOCTOBEPHbIE CBEAEHNS.

[ato cBoe cornacve Ha ydactve B OMpoce MO OLEHKe KadecTBa MPeoCTaBEHHON MHe
MYHULIMNANbHOWN YCyrn no TenedoHy:

(naTa) (mnognuceb) (©.1.0.)



MpunoxeHue
(cnpaBo4HOE)

PekBn3nTbl 4OMKHOCTHbLIX UL, OTBETCTBEHHbIX 3a npegocrtaBlieHne MyHmumnaanoﬁ ycnyrn n
OCyLLeCTBINAKLWNX KOHTPOJ1b €€ NCNOJTHEHUA,

Ncnonkom myHuumnanbHoro obpasoBaHus « 3an-Kaparanckoe cenbckoe noceneHne»
JIeHMHOropckoro MyHMUMNaneHOro pamoHa

[lomkHOCTb TenedoH OnNEKTPOHHLIN agpec
PykoBoguTens ncnosikoma 2-92-17 Zkar.Len@tatar.ru
3amecTuTenb pykoBoguTens 2-92-17 Zkar.Len@tatar.ru

PekBn3nTbl JOMKHOCTHbIX NnL, KOHTPOJIMpYHOLWUX npenocTtaBlieHne MyHMLlMHaﬂbHOVI ycnyrm

[lomKHOCTb TenedoH OnEeKTPOHHbLIN agpec

[‘naBa noceneHusi 2-92-17 Zkar.Len@tatar.ru
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MpunoxeHne 3

K nocTaHoBNeHno VicnonHntTensHoro
komuTeTa «3an-KapaTanckoe
cenbckoe noceneHmne»
JIeHMHOropCcKOro MyHMUMMNAanbHOro
pavioHa Pecnybnuku TatapctaH

oT 29.10.2019r. Ne35

AOMWHUCTPaTUBHLIN pernameHT
npegocTaBneHns MyHULMNansHOM yCnyru rno Bblgaye cnpasku (BbIMUCKN)

1. O6wme nonoxeHus

1.1. Hactosawun agMMHUCTPaTMBHLIN pernaMeHT npeaocTaBneHns MyHUUMnansHOM
ycnyrn (ganee — PernameHT) ycTtaHaBnuBaeT cTaHAapT W MOPSAOK npeaocTaBreHns
MYHMLUMNANbHON yCnyru no Bblgaye cnpaskuy (BbINUCKKN) (Aanee - MyHUUMnaneHas ycnyra).

1.2.MonyvyaTtenu myHMumunanbHON ycnyrn: duandeckme nuua (ganee - 3asBuTenb).

1.3.MyHuumnanbHaa  ycnyra  npegocTaBnsieTcss  UCMOMHUTENIbHbIM ~ KOMUTETOM
MyHUUMNanbHoro obpasoBaHus « 3an-KapaTtamckoe cenbCkoe noceneHme» JIeHMHOropckoro
MYHUUMNANbHOro paoHa (ganee — cnonkom).

1.3.1. Mecto HaxoxaeHne Vcnonkoma: c. 3an-Kaparan, yn. Cosetckas, 4.99,ctp.1.

Mpaduk paboTbl:

noHegenbHUK — vyetBepr: ¢ 8.00 go 17.00;

natHuua: ¢ 8.00 go 16.00;

cy6060Ta, BOCKpeceHbe: BbIXOAHbIE OHW.

Bpemsa nepepbiBa ana otabixa M NUTaHUS yCTaHaBNMBaETCs MpasBuiamMu BHYTPEHHEro
TPYAOBOro pacnopsiaka.

CnpaBo4HbIn TernedoH (85595) 2-92-17.

Mpoxoa No AoOKyMeHTaM, yAOCTOBEPAOLLNM FIMYHOCTb.

1.3.2. Agpec odwuuManbHOro camTa MyHAUMNANbLHOMO pamoHa B UHGOPMAaLUOHHO-
TeNneKoMMYHUKaLNOHHOMN cetu «HTEepHET» (nanee - ceTb «HTEepHeT»):
(http://leninogorsk.tatarstan.ru).

1.3.3. IHpopmaums o MmyHUUmMnansHOM ycnyre, a Takke 0 MecTe HaxoXaeHnsa n rpaguke
paboTbl Mcnonkoma mMoxeT 6bITb NonyyeHa:

1) nocpeacTBOM MHGOPMALMOHHBLIX CTEHAOB, COAEpXalUMX BM3yanbHYH W TEKCTOBYHO
MHOPMaLMIO O MyHUUMNANbHOM YCryre, pacrnofioXeHHbIX B nomeuleHusix KMcnonkoma, ans
paboThl C 3aA9BUTENAMM.

MHpopmaumsa Ha rocygapCTBeHHbIX s3blkax Pecnybnvkmn TaTtapcTtaH BknoYaeT cBedeHus
O MyHMUMNAnNbLHOW ycrnyre, cogepxawmecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacTosawero PernameHTa;

2) nocpencteoMm cetn «HTepHeT» Ha oduumanbHOM canTe MyHUUMNanbHOro panoHa
(http://leninogorsk.tatarstan.ru);

3) Ha [lopTane rocyaapCTBeHHbIX WM MyHUuUMNanbHbiX ycnyr Pecnybnuku TatapcrtaH
(http://uslugi. tatar.ru/);


http://www.aksubayevo.tatar.ru/
http://leninogorsk.tatarstan.ru/
http://leninogorsk.tatarstan.ru/
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4) Ha EgnHOM nopTarne rocyaapCTBEHHbIX U MyHuuMnanbHbix ycnyr (pyHkumin) (http://
www.gosuslugi.ru/);
5) B cnonkome:

Npy YCTHOM OBpaLLeHnn - MNYHO UMK NO TENEMOHY;

npyv NMUCbMEHHOM (B TOM 4ucre B popMe 3NEKTPOHHOrO AOKyMeHTa) obpalleHnn — Ha
BymaKHOM HOCUTENe Mo NoYTe, B ANIEKTPOHHON hOopMe MO INEKTPOHHOM MoYTe.

1.3.4. WHpopmauua no Bornpocam nNpedocTaBNeHns  MyHUUMManbHOW  YCryru
pa3smeLyaeTcsa cneumanuctom cnonkoma Ha opuumansHOM canTe MyHUUMNanbHOro panoHa u
Ha MHOPMAaLMOHHBLIX CTEHAAX B NoMeLLeHusix Micnonkoma ans paboTbl C 3asBUTENSMM.

1.4. NpepocTtaBneHne MyHUUMNanbHON YCNyru oCyLeCcTBNAETCA B COOTBETCTBUM C:

MpaxpaHcknm kogekcom Poccuiickon ®epepauumn ot 30.11.1994 Ne 51-03 (CobpaHue
3akoHogartenbcTBa Poccuiickon ®epepauun, 05.12.1994, Ne32, ct. 3301) (ganee — MK PO);

3emenbHbIM Kogekcom Poccuiickon depepaumm ot 25.10.2001 Ne 136-®3 (Cobpanue
3akoHogartenbcTBa Poccuiickon ®eagepauun, 29.10.2001, Ned4, c1.4147) (panee — 3K PO);

HKunuwHeim kogekcom Poccuickon depepaummn ot 29.12.2004 Ne188-d3 (CobpaHue
3akoHopartenbctBa Poccunckon depepaumn, 03.01.2005, Ne 1 (yactb 1), cT. 14) (panee —
KK PO);

OcHoBamu 3akoHopgaTenbcTBa Poccuiickon depepaumm o Hotapuate (ytB. BC PO
11.02.1993 Ne 4462-1) (Poccunckas raseta, Ne49, 13.03.1993);

depepanbHbiM 3akoHOM OT 12.01.1995 Ne5-03 (pen. ot 09.12.2010) "O BeTepaHax"
(CobpaHue 3akoHopaTtenbctBa Poccunckon ®egepaumm, 16.01.1995, Ne3, ct. 168) (nanee - 5-
®3);

®epneparnbHbiM 3akoHOM OT 21.07.1997 Ne122-03 «O rocygapCTBeHHOW perucTpaumm
npaB Ha HeOBWXMMOE WUMYLWECTBO M caenok ¢ Hum» (CobpaHnme 3akoHodaTenbcTBa
Poccunckon depepaunn, 28.07.1997, Ne30, cT. 3594) (nanee - 122-93);

®epepanbHbIM 3akoHOM OT 11.06.2003 Ne74-®3 (peg. ot 30.10.2009) "O KpeCTbSAHCKOM
(dbepmepckom) xossnctee" (CobpaHue 3akoHopatenbcTBa ganee -, 16.06.2003, Ne 24, cr.
2249) (nanee — 74-93);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 0bwux npuHumMnax opraHMsauum
MecTHOro camoynpaeneHmsa B Poccuiickon Pepepaumm» (CobpaHve 3akoHoAaTenbCcTBa
Poccunckon ®depepaumn, 06.10.2003, Ne 40, cT. 3822) (ganee - 131-93);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne210-d3 «O6 opraHM3aummn npenocTaBneHus
rocyaapCTBEHHbIX M MyHuuMnanbHblx ycnyr» CobpaHue 3akoHogaTenbcTBa Poccuinckon
®epepauyunm, 02.08.2010, Ne31, c1.4179) (nanee — ®epepanbHbivi 3akoH Ne 210-$3);

npukazom MuHuctepctBa cenbckoro xo3amcrtea Poccuinckon ®egepaunmn ot 11.10.2010
Ne345 «O6 yTBepxaoeHun (opMbl M MoOpsiaka BeAeHUs MOXO3SMCTBEHHbLIX KHUF opraHamm
MECTHOIO camoynpaBfieHNs MNOCENEHUN M opraHamyM MECTHOro camoyrnpaBfeHUs rOPOLCKUX
okpyroB» (BronneteHb HOpMaTUBHLIX akTOB doefeparibHbIX OPraHoOB UCMOSTHUTENbHOW BNacTw,
Ne50, 13.12.2010) (nanee — npukas 345);

npukasom Pocpeectpa oT 07.03.2012 Ne /103 «O6 ytBepxaeHun popmbl BbINUCKU U3
NMOXO3SMCTBEHHOM KHUMM O HanuMuuu y rpaxkgaHuHa npaBa Ha 3eMenbHbIA y4acTok» (ganee —
Mpukas PocperucTtpaumm);



http://www.gosuslugi.ru/
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3akoHom Pecnybnukn TaTtapctaH ot 28.07.2004 Ne45-3PT «O  mecTHOM
camoynpasneHun B Pecnybnuke TaTtapcTtan» (Pecnybnuka TaTtapctaH, Ne155-156, 03.08.2004)
(nanee — 3akoH PT Ne 45-3PT);

YctaBoM MyHuumnanbHoro obpasoBaHua «3an-Kapartanckoe cenbckoe mnoceneHne»
JleHnHoropckoro myHmumnansHoro panoHa Pecnybnukn TatapctaH, npuHaToro PewweHmnem CoBeTa
MyHMUMNanbHoro obpasoBaHua «3an-KapaTtanckoe cenbckoe noceneHve» JIeHMHOropcKoro
MyHUumMnaneHoro panoHa Pecnybnuku TatapctaH ot 09.12.2016 Ne 54 (ganee — YcTaB);

MonoxeHnem 06 WCNONHUTENBHOM KOMUTETE MyHMUMNanbHOro obpasoBaHusa «3an-

Kapartaickoe cenbckoe noceneHve» JIeHMHOropckoro MyHuUMNanbHOro pawmoHa Pecnybnuvku
TarapctaH, or 17.11.2016 Ne 50, yTtBepxaeHHbIM PeweHnem CoBeTa MyHMUMNANBLHOIO
obpasoBaHna «3an-Kapatanckoe cenbckoe noceneHney» JIeHMHOropcKoro MyHULMMIAanbHOro
panoHa Pecnybnukn TatapcTtaH (ganee — Nonoxexne 06 VIK);

MpaBnnamn  BHYTpPEHHEro TPy4oOBOro pacnopsigka WMcnonkoma,  yTBEPXAEHHBIMU
pacnopsbkeHnem pykosoautens Mcnonkoma ot 08.12.2010 Ne 8. (nanee — Npasuna).
1.5. B HacTosLWEM pernaMmeHTe UCMNONb3YHTCA Crieayowme TEPMUHbI U onpeaeneHus:

nog cnpaeBkon (BbINMUCKOW) BblAABaeMOW OpraHamMum MECTHOrO CcamoyrnpaBeHus
NMOHMMaeTCAa — CrpaBka O COCTaBe CeMbW, CNpaBKM C MeCTa XWUTENbCTBa, BbIMUCKM U3
NMOXO3ANCTBEHHOW KHUIU, BLINMUCKN U3 AOMOBOW KHWUMM, CpaBka C MecTa XUTEeNbCTBa yMepLUEero
Ha OeHb CMepTW, cnpasBka C npeablayLlero Mecrta XUTenbCTBa XUTeNnsM WMHAUBUAYalbHbIX
XWnbIX JOMOB, CripaBka Ha 3eMerbHbIN Y4acToK, CrpaBka Ha JOMOBMageHue.

yaaneHHoe paboyee MeCTO MHOrO(PYHKUMOHANbHOMO UeHTpa NpeaocTaBreHus
rocy4apCTBEHHbIX U MYyHULMNAmNbHbIX YCryr — TepputopuanbHO 060CcobrieHHoe CTPYKTypHOe
noapasgenenune (opmc) MHOroPyHKUMOHaNbHOro LieHTpa NpegoCTaBneHns rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCNyr, CO30aHHOE B rOPOACKOM WUSIM CESIbCKOM MOCESNIEHUSI MYHULMNAbHOro
panoHa (ropoackoro okpyra) Pecnybnukn TaTapctaH B COOTBETCTBUM C NyHKTOM 34 [Mpasun
opraHusauum AeATenbHOCTH MHOIO(YHKLMOHANbHbIX LEeHTpOB npegocTaBneHns
roCcyAapCTBEHHbIX U MyHUUMNAMNbHbIX YCAYr, YTBEPXAEHHbIX NOCTaHoBNeHnem lMpaBuTenbcTBa
Poccuiickon ®depepauum ot 22.12.2012 Ne1376 «O6 yTtBepxaeHun [Mpasun opraHusauun
AEATENbHOCTM  MHOTOMYHKLUMOHANbHbLIX LEHTPOB NPeaoCTaBfeHUs roCydapCTBEHHbIX U
MYHUUMNANbHbIX YCNYry;

TexHuyeckaa owubka - owwnbka (onucka, onedvaTtka, rpamMmaTudeckas  unu
apugpmeTmdeckas  owmbka  nmMbo  nogobHas  owwmbka),  OONyWweHHas ~ OpraHom,
NpeaoCTaBNALLWMM MYHALMNANbHYK YCRyry, U npuBedwasi K HeCOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHMUMMANbHOW YCNyru), cBeOeHUsIM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS.

B HacTosiem PernameHTe noa 3asiBfieHMeM O NpeaoCcTaBreHn MyHULMNANbHOW YCnyru
(Danee - 3agABneHWe) NOHNMaETCa 3anpoc O NpeaoCcTaBNeHnn MyHULMNansHon ycnyrm (n.2 cT.2
depepanbHoro 3akoHa oT 27.07.2010 Ne210-$3). 3asBneHue 3anonHaeTcs Ha cTaHO4apTHOM
6naHke (npunoxeHune Ne1).
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2. CTaHgapT npefocTaBneHnss MyHUUMNAnNbHOW YCnyru

HanmeHoBaHue TpeboBaHus K
CTaHgapTy NpeaoCcTaBneHuns
MYHULMNANBHOW YCIyTy

CopepxaHune TpeboBaHuM K CTaHaapTy

HopmaTuBHbLIN aKT,
yCTaHaBnMBaoLLNA YCyry unm
TpeboBaHmne

2.1. HanmeHoBaHue MyHuUMNansHoOm
ycnyru

Bblgaya cripaBku (BbIMUCKK)

YcTaB cenbcKkoro nocenenus

K Po, 3K PO, KK P®, OcHoBbl
3aKoHo4aTeNbLCTBa O
HoTapuaTte, 122-93, 74-03,
210-93, Mpuka3s
Pocpeructpauuu

2.2. HanmeHoBaHne ncnonHuUTenbHo-
pacnopsanTenbHOro opraHa MeCTHOrro
camoynpaBrfeHns, HenocpeacTBEHHO

npeaocTaBNALWLEro MyHULMNANbHYHO

ycnyry

cnonkom

YcTaB cefnbCKoro nocenenust

2.3. OnucaHve pesynbTtaTta
npeaocTaBneHns MyHuuunansHom
ycnyru

Cnpaska (BbInucka).
YCTHbIN UNU MUCbMEHHBLIM OTKa3 B NpeaocTaBrieHnn
MYHUUUNANbHOW YyCryru

YcTaB cenbCcKoro nocenenust

K Po, 3K PO, XK P®, OcHoBbl
3aKoHo4aTeNnbLCTBa O
HoTapuaTte, 122-03, 74-93,
210-93, MNMpukas
Pocperncrtpauum

2.4. Cpok npegocTaBreHns
MYHULMMNANbHOW yCnyru, B TOM Y1cne
C y4eTOM HeobXxoaMMOCTM obpalleHns
B OpraHusauuu, yyacTtsyoLlune B
npegocTaBneHnn MyHuUUMNansHoOm
yCIyru, CpOK NpUOCTaHOBNEHNS
npegocTaBneHns MyHUUMnansHom
yCrnyru B criydae, ecnv BO3MOXHOCTb
NPUOCTaHOBIEHNA NpegyCcMOTpeHa

He 6Gonee Tpex [OHen?> Cc MOMeHTa perucrpauum
3asBlEHUS.

YCTHbIN OTKa3 B NpefoCTaBfeHUn MyHUUUNarbHOW
ycnyru B eHb obpalleHuns.

lMpunocTtaHoBneHNEe Ccpoka npegocTaBneHnst
MYHULUMNANbLHOW YCRyrn He NpeaycMoTPeHo

2 Cpok mpenocTaBiICHUS MYHHMIMMAIBHOW YCIYyTH OINPENCICH HCXOMsd W3 CYMMapHOTO CpOKa, MHUHUMAJIbHO HEOOXOIUMOTO IS
OCYIIECTBIICHUS aIMUHUCTPATUBHBIX Mpoueayp. JJIUTenbHOCTh aAMUHUCTPATUBHBIX MPOLEAYP UCUUCISIETCA B pabounX JHSX.
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3akoHogaTtenbcTBOM Poccuinckon
depepauum, CpoK Bblgaum
(HanpaBneHns) OKYMEHTOB,
ABMAOLWMXCA pe3ynbTaToM
npegocTaBneHns MyHUUmMnansHOm
ycnyru

2.5. NcuepnbiBatowwmi nepeyvyeHb
AOKYMEHTOB, HEOOXOAUMbIX B
COOTBETCTBUM C 3aKOHOAATESIbHBbIMU
NN UHBIMU HOPMATUBHBIMU
npaBoOBbIMW akTamu Ans
npeaocTaBneHns MyHUUunanbHoOM
yCryru, a TaKxe ycnyr, Kotopble
ABNAOTCA HeobxoaMMbIMU U
obs3aTtenbHbIMU ANA NpegocTaBneHns
MYyHUUMNANbHbIX YCNYT, nognexatmx
npeacTaBneHunto 3asiBuTenem,
cnocobbl UX NONy4YeHUs 3aaBUTENEM,
B TOM 4YUCIEe B 3MEKTPOHHOM (hopme,
NOPSIAOK X NpeaCcTaBneHus

3agaBneHne o npegocTaBrieHnn ycryrn (B YCTHON Unn
NUCbMEHHOW chopme).

[okymeHTbl (opurnHans!) (NpunoxeHune Ne2).

3aaBneHns B NICbMEHHON hopMe NpeacTaBnsaeTcs B
OZHOM 3K3emnusipe.

BnaHk 3asBneHnsa ana nonyvYeHuss MyHUUUnansHOM
ycrnyrm 3asiBuTenlb MOXeT MOAy4YuTb Npu  JIMYHOM
obpaweHnn B Vicnonkome. OnekTtpoHHas bopma GnaHka
pa3melleHa Ha ocduumanbHoM cante Micnonkoma.

3asBreHne n npunaraemMble JOKYMEHTbI MOryT ObiTb
npeacraBneHbl (HanpasfeHbl) 3asBUTeNeM Ha ByMaxkHbIX
HOCUTENAX OAHUM U3 CriefyoLmx cnocobos:

NNYHO (NMUOM, OENCTBYIOWUM OT UMEHU 3asiBUTENS
Ha OCHOBaHWW AOBEPEHHOCTN);

NOYTOBbLIM OTMNPABEHNEM.

3agBneHne UM OOKYMEHTbl Takke Moryt ObiTb
npeacTaBneHbl (HanpasfeHbl) 3asBuTeneM B Buae
3NEKTPOHHOIro AOKYMEeHTa, MOAMUCAHHOIO YCUIEHHOM
KBannMuUUMpOBaHHOM 3NIEKTPOHHOM MOAMNUCHLI0, 4Yepes
MHOPMaLNOHHO-TENEKOMMYHUKALMOHHBIE CeTU obLero
goctyna, B TOM 4ucne 4yepe3 WHGPOPMaALNOHHO-
TENEeKOMMYHUKAUNOHHYIO ceTb «WHTepHeT», n EanHbIv
nopTas rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCIyr

2.6. NcyepnbiBatoLwmm nepeyvyeHb
AOKYMEHTOB, HEOBXOAUMbIX B
COOTBETCTBUN C HOPMATUBHbBIMU
npaBoOBbIMW akTamu Ans
npegocTaBneHns MyHULUMnansHoOu
yCnyru, KOTopble HaxoaaTCcs B

MpeacraBneHve LOKYMEHTOB, KOTOpble MOryT ObiTb
OTHEeCeHbI K JaHHOM KaTeropumn, He TpebytoTca
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pacnopsiPKeHUM rocyAapCTBEHHbIX
OpraHoB, OpraHOB MECTHOTO
camoyrnpaBreHnst U UHbIX
opraHu3auuin 1 KoTopble 3asiBUTENb
BnpaBe NpeAcTaBUTb, a Takxke
cnocobbl NX NONyYeHNst 3asaBUTENSIMMU,
B TOM YMCIe B 3NEKTPOHHOWN chopme,
NOPSAOK UX NPEACTaBIEHUS;
rocyAapCTBEHHbIN opraH, opraH
MECTHOro camoynpaeneHus nnbo
opraHusauusi, B pacnopsikeHum
KOTOPbIX HAXOAATCH AaHHblE
[OOKYMEHTbI

2.7. VicyepnbiBaowwmm nepeyeHb
OCHOBaHW N4 OTKasa B npueme
AOKYMEHTOB, HEOOX0ANMbIX ANS
npegocTaBneHns MyHUUmMnansHom
ycnyru

OcHoBaHus onsa oTkasa B NpMeMe LOKYMEHTOB:

1) Nopaya AOKYMEHTOB HeEHaANeXalmm fULOM;

2) HecooTBeTcTBME nNpeacTaBEHHbIX [OOKYMEHTOB
NnepevyHto  JOKYMEHTOB, YKa3aHHbIX B  MyHKTe 2.5
HacToswero PernameHTa;

3) B 3asBneHun u npunaraemblx K 3adBEHUIO
AOKYMEHTaX MMEKTCHA HEOrOBOPEHHbIE WCMPaBIIEHNS,
cepbesHble NoBpeXaeHus, He NO3BONALWNE 04HO3HAYHO
NCTONKOBATb UX COAEP)KAHUE;

4) lNpencraBneHne OOKYMEHTOB B HeHaanexawumn
opraH

2.8. NcuepnbiBatowmi nepeyvyeHb
OCHOBaHW ONS NPUOCTaHOBIIEHUS
UNn oTKasa B NpeJocTaBneHnn
MYHULUMNANbHOW yCryru

OcHoBaHUA ONns NpPUOCTaHOBIIEHUS NpefoCTaBMeHMs
yCrnyru He npegyCMOTPEHbI.

OcHoBaHua ans oTkasa:

1) BasButenem npeacTaBneHbl [JOKYMEHTbl HE B
nosiHom obbeme, NMBO B NpeacTaBfiEHHbIX 3asBNEHUN U
(M) OOKYyMEeHTax CcoOepXUTCs HenonHas wu  (unu)
HeJoCTOBEpPHast MHopMaLms

2.9. lNopsigok, pasamep U OCHOBaHUA
B3MMaHWs rocygapCTBEHHOW MOLUSIMHbI
UM MHOW NNaTbl, B3MaeMon 3a
npeaocTaBneHne MyH1LmMNanbHOM

MyHuumnansbHaa  ycnyra
©e3B803Me3HON OCHOBE

npenocrtaBnAaeTCcA Ha
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ycnyru

2.10. lNepeyeHb ycnyr, KoTopble
ABNSATCA HEOOXOANMbBIMY U
obsa3aTenbHbIMK A48 NpeaocTaBneHns
MYHULUUNANbHOW yCryru, B TOM Yncne
CBEAEHNSA O JOKYMEHTE (OOKYMEHTaXx),
BblaBaeMOM (BblaaBaeMblX)
opraHusauusamu, y4acTeyHLUMM B
npefocTaBneHnM MyHULMNanbHbIX
ycnyr

MpepoctaBneHne HeobxoaMmbix U o0bs3aTENbHbIX
ycnyr He TpebyeTcsa

2.11. lMopsiaok, pasmep 1 OCHOBaHUS
B3MMaHuWs NnaTtbl 3a npegocTaBreHne
yCnyr, KOTopble ABNSATCS
HeobxoanMbIMKN 1 06s3aTENBHLIMU
Ans npegocTaBneHus
rocygapCTBEHHOW YCnyru, BKo4vas
MHOpMaLMIO O MeToauKe pacyeTa
pa3mepa Takown nnaTbl

MpenoocTtaBneHne HeobXxoanMbIX U 06s3aTENbHbIX
ycnyr He TpebyeTca

2.12. MakcumarnbHbIA CPOK OXXUAAHUS
B ovepean npu nogade 3anpoca o
npegocTaBneHNn MyHMUMNanNbLHON
ycnyru, ycrnyru, npegocraBnsaemMomn
opraHusaunen, y4acTBYHOLLEN B
npegocTaBneHnn MyHUUMNansHOm
ycnyru, u npu nonyyYeHnn pesynosrata
npegocTaBneHns Takmx ycnyr

Mopaya 3asiBNeHUs Ha norflydyeHue MyHUUMNanbHOW
yCrnyrv Npu HanMyuum ovepeam - He 6onee 15 MUHYT.

Mpn nonyyeHun pesynbTata NpegocTaBreHns
MYHUUUNANbHOW YCNyrMn MakCUMarbHbIA CPOK OXUAAHUA
B ovepeaun He AOMMKeH npesbiwaTb 15 MUHYT

2.13. CpoK 1 nopsigoK perncrpaumm
3anpoca 3aaBuUTens o
npeaocTaBneHNn MyHULMNaIbHON
yCrnyru v ycrnyrm, npegocraBnsieMomn
opraHusauunen, ydacTBYHOLLEN B
npeaocTaBneEHNN MyHULMNANBHON
yCryru, B TOM YUCIe B 9NIEKTPOHHOMN

dopme

B TeyeHne ogHOro AOHA C MOMEHTa MNOCTYMEeHUs
3asABreHus.

3anpoc, NOCTynuBLUMA B 3NEKTPOHHOW dopme, B
BbIXOAHOM (MpasgHUYHbIA) [OEeHb perucTpupyeTca Ha
cnegylowmnn 3a BbIXoAHbIM  (Npa3gHUYHBLIM) - pabounn
AEeHb

2.14. TpeboBaHWs K NOMELLEHNAM, B

[MpenocTtaBnenue MYHULMNANBHON ycnyrm
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KOTOpbIX NpeaocTaBnsieTca
MyHUUMNanbHas ycnyra, K 3any
OXMAaHWUs, Mectam Ang 3anofiHeHus
3anpocoB O NpeaocTaBrEHNN
MYHUUUNANbHOW YCRyru,
NHAPOPMALIMOHHBLIM CTEHAAM C
obpasuamu nx 3anosiHeHUs n
nepevyHem OOKYMEHTOB, HEOOXOANMbIX
AnNs NpefoCcTaBreHns Kaxaon
MYHULMNANbHOW YCRyrn, pasMeLLeHNIo
N 0POPMIEHUIO BU3YarbHON,
TEKCTOBOM N MyINbTUMEANNHON
MHdopMaunKn o nopsaake
npenocTaBneHns Takon ycrnyru, B TOm
yucne K obecneyeHnto 4OCTYNHOCTU
OIS UHBanNMAoB yKa3aHHbIX OO bEeKTOB
B COOTBETCTBUM C (heaeparnbHbIiM
3aKOHOAaTeNbCTBOM U
3akoHogaTenbcTBoM Pecnybnvku
TaTapcTaH 0 couunanbHoOW 3alumnTe
MHBaNMaoB

ocyLlecTBnaeTcs B 34aHusAX n NoMeLLLeHMSX,
060pyanoBaHHbLIX MPOTUBOMOXKAPHOM cuctemom n
CUCTEMOWN NOXapOTYLUEHUsA, HeobxogmMmon mebenblo Ans

ocopmneHns AOKYMEHTOB, MHGOPMAaLMOHHBIMU
cTeHaamu.
Ob6ecneunBaeTcs 6ecnpenAaTCTBEHHbIN aoctyn

MHBaNMaOoB K MeCTy npenocrtaBiieHUA MyHI/ILl,I/II'IaJ'IbHOIZ

ycnyrn  (yAobHbI  BXOA-BbIXOA4 B MOMELLEHUS U
nepemMeLleHne B nx npegenax).

BusyanbHas, TeKkcToBas " MynbTUMeaunHasa
nHdopmauus o] nopsigke npegocTaBneHnst
MYHUUMNANbHOM yCnyrn pasmewaeTca B yAoOHbIX Ans
3asBuTENEN Mectax, B TOM 4uUCre C  Yy4eToMm

OrpaHn4YeHHbIX BO3MOXXHOCTEN MHBANNOOB

2.15. MNokasatenn  OOCTYNHOCTM W
KayecTBa MyHULMMANbHOW YCryrn, B

TOM yncne KONn4ecTBO
B3aMMOOeNCTBUN 3aaBuTend o]
JOJTKHOCTHbIMM nuuamm npu
npenocTaBneHnn MYHULMNANbHON

ycrnyrm WM UuX NPOAOIKUTENBHOCTb,
BO3MOXHOCTb nonyyeHus:
NHGOPMaLun 0 Xoae NPeaoCTaBeHns
MyHULUMNAnbHOW ycnyrn, B TOM 4ucne
C MCnonb3oBaHNEM WHGOPMALMOHHO-
KOMMYHUKaLMOHHbIX TEXHOMOrN,
BO3MOXHOCTb NNBO HEBO3MOXHOCTb
NoNyYeHUs1 MyHUUMNanbHOW ycnyrn B

MMokasaTensmu AOCTYMHOCTU
MYHMLMNANbHOW yCnyrn ABNSATCA:

pPacnonoXXeHHOCTb nomMelleHns lKcnonkoma B 30He
AOCTYMHOCTM 0OLECTBEHHOrO TPaHCMNOpPTa;

HannyMe HeobXoOAMMOro KonmyectBa CneumnanuncTos,
a TaKkke NOMELLEHMI, B KOTOPbIX OCYLLECTBAETCS NpMemM
AOKYMEHTOB OT 3asiBUTENEN;

Hannume ncvepnbliBatoLen nHpopmaumm o cnocobax,
nopsiake W cpokax npeaocTaBNeHNs MyHUUMNanbHOW

npengocrtaBiieHnA

ycnyru Ha NHPOPMALIMOHHBIX CTeHfax,
NHGOPMAaLIMOHHBIX pecypcax JleHnHoropckoro
MYHMUMNANbHOrO pavoHa B ceTn «VIHTepHeT», Ha

EnvHom nopTane rocygapCTBEHHbIX M MyHULMMNANbHBLIX
yenyr,
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MHOTO(YHKLMOHANbHOM LeHTpe
npefoCTaBeHUsi rOCY4APCTBEHHBIX U
MyHMUMMAnbHbIX yCcnyr (B TOM Yucne B

NOJTHOM obbeme), B nobom
TeppuTopmanbHOM noapasgeneHunm
opraHa NCNONHUTENBHO
pacnopsanTenbHOro opraHa MeCcTHOro
camoynpasreHus, no BblIOOpY
3aaBuTens (aKCTeppuTOpManbHbIn
nNpuvHUMM), NOCpeacTBoM 3anpoca o
npeaocTaBneHnn HECKONbKMX
rocygapCTBEHHbIX n (nnn)
MYHULMNANbHbIX ycnyr B
MHOIO(YHKLMOHANbHbIX LeHTpax
npeaocTaBneHNss rocygapCTBEHHbIX U
MYHULMNANbHbIX yCIyr,
npegycMoTpeHHoro  ctatben  15.1

depeparnbHOro 3akoHa (KOMMMEKCHbIN
3anpoc)

OKa3aHMe TMOMOLUM WHBanMgamMm B MPeodosieHumn
OapbepoB, MeLlaLWMX MNOyYEHUIO UMK YCIyr HapaBHE C
APYrumMu nuuamu.

KauyecTBOo npegocTaBneHuss MyHUUMNAnNbHOW YCryru
XapakTepuayeTcst OTCYTCTBUEM:

oyepenen npu npuemMe W Bblgavye [OOKYMEHTOB
3a9BUTENAM;

HapyLUEeHUN
MYHMLMNANbHOW YCNyru;

Xanob Ha gewncteusa (6esgencTene) MyHULMNAanbHbIX
cny>awux, NpegoCcTaBnALWNX MyHULUNANBHYO YCNYrY;

Xanob Ha HEKOPPEKTHOE, HEBHUMAaTENbHOE
OTHOLLEHME MYyHUUMNAnNbHbIX CryXalinx, OKasblBakLLMX
MYHULMNANbHYO YCNYry, K 3asBUTENSAM.

Mpwn nogade  3anpoca O  NpeaocTaBleHuMu
MYHUUMNANbHOW YCNyrM W Npu nofyyYeHun pesynbTaTta
MYHMUMNANbHOW yCcnyru, npegnoniaraeTcs ofHOKpaTHoe

CPOKOB npegocTaBneHuns

B3anmMmogencrane JOIMKHOCTHOro nvua,
npeaocTaBnsoLLEro MYHULUMNANbHYO ycnyry, n
3asaBUTENS. MpooomknTenbHOCTb B3aMMOOEeNCTBUSA
onpenenseTca pernaMmeHToM.

NHdopmauna o) xone npegocTaBneHns
MyHUUMNANbHOM  yCcryrm  MoxeT  ObITb  noniyvyeHa

3asiBuTENEM Ha cante JIeHMHOropckoro MyHULUMNanbHOro
panoHa, Ha EAuHOM nopTane rocyaapCTBEHHbIX U
MyHUUMNaneHbIx ycnyr, 8 MOL].

lMpepocTtaBneHne MyHUMUMNANBHOW YyCryrn 4Yepes
MHOIOYHKLNOHANbHbIN LEeHTpP npegocTaBneHnst
rocygapCTBEHHbIX M MyHUUMNAnNbHbLIX Yycnyr (ganee —
MoLl), ypaneHHble paboune mecta MOL He
OCyLLleCTBNAETCA.

MyHuuunaneHas ycnyra no 3KCTeppuTopuanbHOMY
NPUHUMNY M B COCTaBe KOMMJIEKCHOrO 3arnpoca He
npegocrasnsercs

2.16. NHble TpeboBaHus, B TOM Yucne

KoHcynbTaumo 0 nopsiake nosnyyYeHust
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yynTbiBaoLme oco6eHHOCTH
npegocTaBneHns MyHULMNansHOM
YCIyru No 3KCTEPPUTOPMANbHOMY
npuHUMnNy (B cnyyae, ecnu
MyHMUMNanbHas ycnyra
npegocraBnseTcs no
9KCTEPPUTOPMANbHOMY NPUHLMMY) U
0CoBEeHHOCTN NpeaocTaBneHns
MYHMLMNANbHON YCNyru B
3I1IEKTPOHHOM (hopme

MYHUUMMNANbHOW yCnyrn B 3MEKTPOHHOM (POpME MOXHO
nony4unTb Yyepes NHTepHeT-npuemHyto unm dYepes lNoptan
rocyaapCTBEHHbIX M MyHUUMNAnNbHbIX ycnyr Pecnybnukn
TaTtapcTaH.

B cnydyae, ecnn 3akoHoM npegycMoTpeHa nogada
3asABMneHns 0 NpeaocTaBNeHNN MyHULMNANbHOW YCIyru B
3MEeKTPOHHOM bopme 3asiBfieHMe nojaeTcs  4Yepes
lMopTan rocyaapCTBEHHbIX W MyHUMUMMANbHbIX YCIyr
Pecnybnukn Tartapctan (http://uslugi. tatar.ru/) wnn
EOovHbIN nopTan  rocyAapCTBEHHbIX M MyHUUMNANbHbIX

yenyr (dpyHkunin) (http:// www.gosuslugi.ru/)



http://www.gosuslugi.ru/
http://www.aksubayevo.tatar.ru/

3. CocraB, nocnenoBaTenbHOCTb M CPOKUN BbIMNONTHEHUS aAMUHUCTPATUBHBIX Npoueayp,
TpeboBaHUS K NOPSAKY UX BbINOSTHEHUS, B TOM YMCIe 0COBEHHOCTU BbINOMNHEHNS
aQMUHUCTPATMBHBIX NPOLIEAYP B 3NEKTPOHHOW hopme

3.1. OnucaHne nocnenoBaTenbHOCTU AENCTBUA NMpU NPeaoCTaBfeHMM MyHMLMNANbHON
ycnyru

3.1.1. TlpepocTtaBneHve MyHMLMNANbLHOW YCnyrn BKNOYaeT B cebs  cnegywowue
npoueaypsbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NpYHATUE N perncTpauns 3asBreHus;

3) NoAroToBKa pesynbTata MyHUUUNanNsHOM YCryru;

4) Bblgaya 3aaBuTENO pesynbTata MyHUUUNansHOM yCryru.

3.2. OkasaHve KOHCynbTauun 3asaBUTENIO

3.2.1. 3asButenb NMYHO 1 (UNu) no TenedoHy obpalaetcs B Micnonkom Ans nonyvyeHns
KOHCYnbTauun 0 Nopsake NnonyvyeHns MyHULUNanbHOW YCyru.

3amecTutens pykosoautens Kcnonkoma ocyLecTBAseT KOHCYNbTUPOBaHNE 3asBUTENS,
B TOM 4McCrie No cocTasy, hopMe 1 CoaepXaHUo JOKYMeHTaumm, Heobxoanmon Ansa nonyvyeHns
MYHUUMNANbHOW YCRyrM 1 npu HeobxoAMMOCTU OKasblBaeT MOMOLLb B 3anonHeHun 6naHka
3asBneHus.

Mpouenypa, ycTaHaBnvBaemMass HacCTOAWMM MYHKTOM, OCYLLEeCTBMASieTCHd B [JeHb
obpalleHnsa 3aaBuTens.

PesynbTaT npouenypbl: KOHCYNbTaLMu, 3amMeydyaHus No cocTtaBy, (hOpME U COLEPXKaHUI0
npeacTaBneHHOM AOKYMeHTauuu.

3.3. MNpuHATHE 1 perncTpaums 3asiBreHns

3.3.1. 3aaButenb NM4YHO, Yepes3 goBepeHHoe Nnuo unmn Yyepes MOLL nogaet nncbMeHHoe
3asiBfieHMe O Bblgaye CnpaBku (BbIMUCKK), U NpeacrtaBnseT LOKYMEHTbl B COOTBETCTBMM C
NyHKTOM 2.5 HacToswero PernameHTa B CeNbCKUIA UCMOMHUTENbHbIA KOMUTET.

3.3.2. 3amecTuTens pykoBoantensa Mcnomnkoma ocCyLecTBNSeT:

npueM 1 perncTpaumio 3asaBneHuns B cneumanbHOM XypHane;

BPyYEHNE 3asBUTEMIO KOMUW 3asiBIEHUS C OTMETKOM O faTe npuema [OOKYMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMEpPE, AaTe U BPEMEHWN UCMONHEHUA MYHULMNANBHOW YCIyrn.

Mpouenypsbl, ycTaHaBNMBaeMbI€ HACTOALLNM MYHKTOM, OCYLLECTBASATCS:

npuem 3asiBNeHNss N JOKYMEHTOB B TeyeHne 15 MUHyT;

perncTpauns 3asiBfieHUs B Te4EeHNe OAHOro AHS C MOMEHTAa NOCTYMNEHUS 3asBNEHNS.

PesynbTaTt npouenyp: NPUHATOE U 3aperMcTpupoBaHHOE 3asiBNeHne.

3.4. MoarotoBka W yTBEPXAEHME 3anpOLUeHHbIX AOKYMEHTOB (nucbMa o6 oTkase B
Bblaave)

3.4.1. 3amecTuTenb pykosoautensa Mcnonkoma ocyLecTBndaeT:
NPOBEPKY HaNMM4nsa JOKYMEHTOB, NpuraraemMblX K 3asiBIIEHUIO;
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NoAroTOBKY NPOEKTa cnpaBKku (BbIMUCKN)MIPU HANUYnmn JOKYMEHTOB (CBEAEHUN);

MOAroTOBKY MpoekTa nucbma o6 OTkase B Bblgaye nNpW OTCYTCTBUM [OKYMEHTOB
(cBepoeHun);

HanpaBneHne cnpasku (BbINUCKWM) UNn nucbmMa o6 oTkasde B Bblgade [NaBe cenbckoro
noceneHns Ha yTBepXaeHue.

Mpoueaypsbl, yCTaHaBMMBaeMble€ HACTOSLLMM MYHKTOM, OCYLLECTBAIOTCA B TeYeHne OABYX
AHen ¢ MoMeHTa obpalleHus 3asBuTens.

PesynbTaT npoueayp: NPOEKT cnpaBku (BbIMMCKM) UNn Nncbma o6 oTkase B Bblaaye.

3.4.2. naBa cenbCcKOro noceneHuss yTBepxxgaeT cnpasky (BbINMUCKY) UAn nNUCbMO 06
OTKase B Bbldaye 1 HanpasnseT 3aMecTUTenNo pykosoautens lcnonkoma.

Mpouenypsbl, yCTaHaBNMBaeMble HAaCTOSALWMM MYHKTOM, OCYLUECTBRSKOTCA B TeyeHue
OHOr0 AHS C MOMEHTa OKOHYaHWUS npeablayLien npoueaypbi.

PesynbTaT npoueaypbl:yTBepXAeHHasa cnpaska (BbinuMcka) unv nucbMo o6 oTkase B
Bblgave.

3.5. Bbigaya 3aasutento pesynbtarta MyHULUNansHOW ycrnyru

3.5.1. BamecTuteno pykoBoamtTensa Wcnonkoma BblgaeT 3asiBUTENO CrpaBky (BbIMUCKY)
N NMcbMo 06 OTKase B Bblgave.

Mpouenypa, ycTaHaBnMBaemMasi HacCTOALWMUM MYHKTOM, OCYLLEeCTBNASEeTCS B [AeHb
obpalleHna 3aasutens.

PesynbTaT npoueayp: BblAaHHas crnipaBka (BbINUCKa).

B cnyyae oTkasa B npefocTaBrneHMmM MyHULMNANbHOW YCNyru 3asBuTerb yBeAOMMSETCS
MMCbMOM C YKasaHueM MpUYUH OTKasa, a Takke no TtenedoHy n (Unu) aneKTpoHHOW MnouTe, B
TeyeHne OAHOro AHS C MOMEeHTa nognucaHnsa nucbema ob oTkase.

3.6. NcnpaBneHne TeXHUYECKNX OLUMOBOK.

3.6.1. B cnyyae oOGHapyXeHWa TexXHW4eCcKoM OWWNOKM B AOKYMEHTe, SABMSLWEeMCH
pe3ynbTaTtoM MyHULMNAnNbHOW YCNyru, 3asaBuTenb npeacrasnseT B Ycnonkom:

3asBneHne o6 ncnpaeBneHnm TexHmyeckon owmnbkm (npunoxenne Ne3);

AOKYMEHT, BblJaHHbIA 3asiBUTESIO KaK pe3yrbTaT MyHUUUNAanbHOM YCIyrn, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi OLUNOKa;

AOKYMEHTbI, MMelLWme puandeckyto curny, CBUAETEeNbCTBYKLWME O  Hanuymm
TEXHUYECKOWN OLINBKMN.

3asBneHne 06 wucnpaBneHUN TEXHUYECKOW OWNOKM B CBEOEHUSAX, YKasaHHbIX B
AOKYMEHTe, SABNSALWEMCS pe3ynbTatoM MyHUMUMNAanNbHOW YyCryrn, nogaeTtca 3asButenem
(YNnONMHOMOY€EHHbIM NpeacTaBUTENEM) NIMYHO, NMOO NOYTOBbLIM OTMPaBieHNEM (B TOM 4uchne C
NCMNOMb30BaHMEM 3NEKTPOHHOW MO4YThl), NMMOO Yepe3 eauHbIN nopTan rocya4apCTBEHHbLIX W
MYHUUMNANbHbLIX YCIYr UM MHOrO(PYHKUWOHAMNbHbLIN LEHTP NpeaocTaBneHns rocygapCTBEHHbIX
N MyHMUMNANbHbIX YCNYT.

3.6.2. 3amectutens pykosoautens Mcnonkoma, OTBETCTBEHHbIN 3@ NPUEM AOKYMEHTOB,
OCyLLlecTBNAeT MNpuveM 3asiBrieHnMs o6 MWCMpaBfieHUM TeXHUYECKOW OoLwwubku, pernctpupyet
3asiBrieHue.

Mpouenypa, ycTaHaBNMBaeMas HACTOSALWMM MYHKTOM, OCYLLECTBMASETCA B TeveHue
OIHOro [HA C MOMEHTa perucTpaunn 3asBreHus.
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PesynbTaTt npoueaypbl: NPUHATOE N 3aperMcTpupoBaHHOE 3asiBrieHne.

3.6.3. 3amectutenb pykoBoautensa Kcnonkoma paccmaTpuBaeT AOKYMEHTbl U B LEensiX
BHECEHUS WCMpPaBfieHMn B [OOKYMEHT, SBMAKOWNACA pe3ynbTaToM YCryru, OcCyllecTBnser
npoueaypbl, MpegycMoTpeHHble nyHktoM 3.5 HacTtodwero PernameHta, wn BblgaeT
MUCNpaBneHHbIN OOKYMEHT 3asBuTenio  (YyNnosIHOMOYEHHOMY MpeaCcTaBUTEN0) JIMYHO NoA
POCNUCb C U3BATUEM Y 3aaBuUTeNd (YNOSTHOMOYEHHOrO NpeacTaBUTENS) opurnHana AoOKyMeHTa,
B KOTOPOM COAEPXKUTCSA TEXHUYECKas oLumnbka.

Mpoueaypa, yctaHaBnMBaemas HaCTOSLUMM NMYHKTOM, OCYLLECTBNSAETCA B TEYEHUE Tpex
AHen nocne  OBHapyXeHWA  TeXHMYeckom Oowubkn unum  nonydyeHna ot nwboro
3anMHTEPECOBAHHOrO NMLa 3asiBNeHns 0 AOMNYLLEHHOW OLInGKe.

PesynbTat npouenypsbl: BblAaHHbIA (HanpasnieHHbIN) 3asaBUTEN0 JOKYMEHT.

4. Mopsiaok 1 opMbl KOHTPONS 3a NpPeAoCTaBNeHNeEM MyHULMNANbHOM YChyru

4.1. KOHTponb 3a MOMHOTOM W KayeCTBOM MNpefocTaBneHUs MyHUUMNAnbHOW YCryru
BKMNto4YaeT B cebs BbISBNEHWE M YCTpaHeHMe HapyLleHUW npaB 3asBuTenien, nposedeHue
npoBepok cobnogeHna npouenyp nNpefocTaBneHns MyHUUMNanbHOW ycnyrn, NOAroTOBKY
peLlleHnin Ha genctena (6e3nencTeme) AOMKHOCTHBIX WL, OpraHa MeCTHOro camoyrnpaBneHust.

dopmMamn KOHTpONs 3a cobngeHWeM UCMOMNHEHUS aaMUHUCTPATUBHBIX npoueayp
ABNAOTCA:

1) npoBepka UK  cornacoBaHWe MNPOEKTOB [AOKYMEHTOB MO  NpeAoCTaBreHuto
MyHUUMNanbHON ycnyrn. Pe3ynbTaToM NPOBEPKM SBNAETCA BU3MPOBAHNE MPOEKTOB;

2) NpoBOAMMbIE B YCTAHOBIIEHHOM NMOpsAKe NPOBEPKUN BeAeHMS 0enonpon3BoaCcTBa;

3) NnpoBegeHNe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK cobnoaeHns
npoueayp npefocTaBneHnss MyHUUMNAnsHOW YCIyru.

KoHTponbHble NpoBepkn MOryT ObiTb MNaHOBbIMU (OCYLLECTBNATbCS HA OCHOBaHUU
nonyrogoBbIX WNM  rogoBblX MNaHoB paboTbl opraHa MECTHOr0 CaMOynpaBrfieHus) U
BHennaHoBbIMK. Mpy NpoBeaeHUN NPOBEPOK MOrYT pacCMaTpUBaTbLCS BCE BOMPOCHI, CBSA3aHHbIE
C nNpefocTaBfeHMEM MyHUUMMNANbLHOW yCnyru (KOMMeKCcHble NPOBEPKU), UIM MO KOHKPETHOMY
obpalleHnto 3aaBuTens.

B uenax Tekywlero KOHTPONsS WUCNOMb3YTCA CBEAEHUS, MMeKLWMeca B 3NEeKTPOHHON
Gase pfaHHblX, cnyxebHas KOppecnoHOeHuusi, YCTHas W NUCbMEHHast MHGOpPMaums
CcrneumnanunucToB, OCYLLECTBISKOWMX BbINOSIHEHNME aAMUHUCTPATUBHBIX nNpoueayp, XypHanbl
yyeTa COOTBETCTBYIOLLNX JOKYMEHTOB U Apyrve cBeeHus.

[na ocywecTBNeHns KOHTPONs 3a COBepLleHMeM [OEeWCTBUA Npu npegocTaBrieHuun
MYHUUMNANbHOW YCIyrn 1 NPUHATUN peLleHnin pykoBoauTento Kcnonkoma npeactaBnsoTcs
crpaBku O pesynbTaTax NpeaocTaBneHnsa MyHUUUNanbHOW YCryri.

O cnyyasax M npuynHax HapylweHWa CPOKOB, MOcnefoBaTenbHOCTU W coaepXaHus
aAMWHUCTPATUBHBLIX Mpoueayp Ccneumanuctbl HemMeaneHHO WHMOPMUPYIOT pyKoBOAMTENS
opraHa, NpefocTaBnsalLWLEero MyHULMNAanbHYy0 YCyry, a Takke npeanpuHUMatoT CpOYHbIE Mepbl
No YCTPaHEHUO HapyLLUEHUI

4.2. Tekylumn  KOHTpOfb  3a  cobnogeHMem  nocrnefoBaTenbHOCTU  OEeUCTBUN,
onpeferneHHbIX agMUHUCTPATMBHBIMK MpouedypamMu No MNpefoCTaBfeHuto MYHULUUNAnbHOM
yCcrnyru, OcyllecTBnaeTca pykoBoguTernem Wcnonkoma, OTBETCTBEHHbIM 3a OpraHu3auuio
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paboTbl N0 NPeJOCTaBMEHNIO MyHULMNANBHOW YCIYTW.

4.3.epeyeHb  OOMMKHOCTHbIX  NWL, OCYLLECTBNAIOWMX  TEKyLunmn KOHTPO-b,
yCTaHaBnmBaeTcs nosoxeHmnem o6 cnonkome v AOMKHOCTHBIMU UHCTPYKLMSMMU.

Mo pesynbTatam MpoBefeHHbIX MPOBEPOK B Clyyae BbISABMEHUS HapyLlleHun npas
3asBUTENEN BMHOBHbIE nuUAa MNPUBMEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenscTtBoM Poccunckon denepaumn.

4.4. PykoBoguTenb opraHa MeCTHOro camoyrpaBsrieHUs HeceT OTBETCTBEHHOCTb 3a
HeCBOEeBpPEMEHHOE paccMoTpeHne obpalleHuii 3asBuTenen.

PykoBogutens (3amectutens pykoBoauTens) Mcnorkoma HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBpPEMEHHOE W (MNWN) HeHaanexawee BbINOSIHEHWE aAMUHUCTPaATUBHbLIX [OeNCTBUN,
yKasaHHbIX B pasgene 3 HacToswero PernameHTa.

[OMKHOCTHBIE NUUA N MHble MYyHUUMNAnbHbIE CryXalue 3a pelleHus U OencTBusd
(6besgencTtBue), NpuHMMaeMble (OCYyLLECTBMSIEMblE) B XO4e NPeAoCTaBneHnss MyHULMNansHon
yCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM MOpsiAKe.

4.5. KoHTpornb 3a npegoctaBneHneM MyHULMMNAnbHOW YCryrn CO CTOPOHbI rpaxaaH, uXx
o0beaMHEeHUN W OpraHu3aunin, OCYLLECTBNAETCA MOCPEACTBOM OTKPbLITOCTU AeSATEeNbHOCTU
opraHa MecTHOro camoynpasfeHusi Npu NpeaocTaBneHn MyHULMNANbLHOW YCryrn, Nony4YeHus
NOSTHOW, aKTyanbHOW W [OOCTOBEPHOM MHoOpMauuM O nopsake  npegocTtasBfieHnd
MYHULMMNANbHON YCNyrn u BO3MOXHOCTU JocyaebHoro paccMmoTpeHus obpaleHun (xanob) B
npoLecce npegocTaBneHns MyHULMNAanbHON YCNyru.

5. locyaebHbin (BHecyaebHbIN) Nopsaaok obxanoBaHusa peweHnin n gencteun (besnenctans)
opraHa, NpeaoCcTaBnALLEro MyHUUUNANBHYO YCYry, MHOrO(YHKLIMOHAbHOMO LieHTpa
NpeAocTaBneHns roCygapCTBEHHbIX M MyHUUMNANbHbBIX YCNYr, OpraHn3aunn, ykasaHHbIX B
yactn 1.1 ctatbn 16 PegepanbHoro 3akoHa ot 27.07.2010 Ne210-d3, a Takke nx
AOIMKHOCTHbIX MWL, MyHULMNAMNbHbIX CriyXalmx, paboTHMKOB

5.1. MNonyyatenu MyHUUMNanNbLHOM YCnyrn MMeroT Npaso Ha obxanosaHne B gocygebHom
nopsgke aencremn (besgencrtend) coTpygHmkoB Mcnonkoma, y4acTByHOLWMX B NpegocTaBneHnm
MyHUUMnanbHon ycnyru, B Micnonkom nnun B CoBeT MyHMLMNanbHOro obpasoBaHus.

3asButenb MoxeT 0bpaTUTbCs € Xanobon, B TOM YMCne B CreayoLwwmx cnyvasx:

1) HapyweHne cpoka peructpauuMuM 3anpoca 3asdABuTens O  npefocTaBneHun
MYHMLMNANbHON yCcnyru;

2) HapyLLeHue cpoka npefoCTaBNeHUs MyHULMNAansHOM YyCNyru;

3) TpeboBaHne y 3asBUTENA OOKYMEHTOB WM MHGOpMaumMm nmbo ocyLlecTBNeHns
AENCTBUI, NpeacTaBneHne Unu ocyLLecTBieHMe KOTOpPbIX He NpeayCMOTPEeHO HOpMaTUBHbLIMU
npaesoBbiMn akTamu Poccuickon Pepepaummn, Pecnybnukm TartapctaH, 3an-Kapatanckoro
CenbCKoro rmnoceneHns JIeHMHOropckoro MyHUUMNanbHOro panoHa Ans npefocTaBreHus
MYHMLMNANbHON yCcnyru;

4)oTka3 B npuemMe [JOKYMEHTOB, MpedoCTaBfeHue KOTOpbIX NpeayCMOTPeHo
HOpMaTMBHbIMW NpaBoBbiMKM akTamu Poccunckon Pepepauumn, Pecnybnukm TatapctaH, 3an-
Kapatanckoro cenbcKoro noceneHuss JIeHMHOropcKoro MyHUUMNanbLHOro pavoHa A4S
npegocTaBneHnss MyHULMNansHOM yCnyru, y 3asButens;,

5) oTka3z B npefocCTaBfeHMnM MyHUUUNANbHOM YCIyru, ecnm OCHOBaHUS OTKasa He
npeaycMoTpeHbl defeparnbHbIMU 3aKOHaMW U NPUHATLIMA B COOTBETCTBUM C HUMWU WHBIMA
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HOpMaTMBHbIMM NpaBoOBbiIMM akTamu Poccunckon Pegepauuun, 3akoHaMM U UHBIMU
HOpMaTUBHbIMM NpaBOBbIMW akTamu Pecnybnukn TatapcrtaH, MyHULMNAnbHbIMU NPaBOBbIMU
akTamu;

6) 3aTpeboBaHue OT 3agBUTENA NP NPeAoCTaBNEHNN MyHMLMNANbHOW yCyrn nnatbl, HE
npeaycMOTPEHHON HOpMaTUBHBLIMK NMpaBoBbIMU akTamu Poccunckon ®epepaunn, Pecnybnukm
TatapcTtaH, JIeHMHOropckoro MyHULMNAanbHOro PamoHa;

7) oTka3 Wcnonkoma, AOMKHOCTHOrO nuua Mcnonkoma B ucnpaBfieHUn AOnyLEeHHbIX
onevyatok M OwMbOK B BblAaHHbIX B pe3yfbTaTe NpefoCTaBfeHUs MyHUUUNANbHOW YCryrun
AOKYMeHTax Nnimbo HapyLLeHne yCTaHOBIIEHHOMO CPoKa TakuxX UCMpPaBeHni;

8) HapylweHne cpoka unM  nopsgka  BbldayuM  OOKYMEHTOB MO pesynbTatam
npeaocTaBneHNs MyHULMNANbHOW YCRyru;

9) NnpMoCTaHOBIEHNE NpPEeAoCTaBAEHUs MYHMUMMANbHOW YCRyrn, €ecnn OCHOBaHWUSA
NPUOCTAHOBNEHMUS HE NpeaycMOTpeHbl defepanbHbIMU - 3aKOHAMWU M MPUHATBIMU - B
COOTBETCTBUN C HUMW WHBbIMW HOPMAaTMBHbIMW NpPaBOBbIMK akTamu Poccuiickon degepaunn,
3aKOHaMMW W WHBIMXW  HOpMaTUBHbIMA  MpaBoBbiMM  akTamu Pecnybnukm  TartapcraH,
MYHULMMNANbHbIMU NPaBOBbLIMU aKTaMu;

10) TpeboBaHue y 3asBuTENA NPU NPeOCTaBNEHNN MYHULMNANBHON YCIyrn AOKYMEHTOB
UNnU MHoOpMaLmMK, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPbIX HE YyKasblBanucb npwu
nepBoHa4YanbHOM OTKase B MpuemMe [OKYMEHTOB, HeoOXoaumbiX [Onsi npenocTaBneHus
MYyHUUMNANbHOW ycnyrn, NMbo B NpefoCcTaBrneHun MyHUUUNANbHOM YCNyru, 3a UCKNIYEHUEM
cny4yaes, NpeayCMOTPEHHbIX NYHKTOM 4 yacTtu 1 ctaten 7 ®epepanbHoro 3akoHa Ne 210-93.

5.2. Xanoba Ha peweHus n pencteuna (6esgenctene) opraHa, NpenocTaBnSAoLLEroO
MYHULUMNANbHYKO YCNyry, AOMKHOCTHOrMO Nuua opraHa, NpegocTaBrisioWwero MyHULMNAanbHYo
YyCnyry,  MyHMUMNANbHOrO  CRyXalwlero, pykoBOAUTENA  OpraHa, npeaocTaBnfAoLero
MYHUUMNANbHYO ycnyry, nogaeTcs B MUCbMeHHOM opMe Ha BymaXHOM HocuTene wunu B
3NEeKTPOHHOW dhopMe.

YKanoba moxeT O6bITb HanpaerneHa no no4dte, 4vepe3 MOL|, ¢ wucnonb3oBaHWEM
NHPOPMALMOHHO-TENEKOMMYHUKAUNOHHON  ceTn  "WHTepHeT",  odwmumanbHoOro  cauta
JleHnHoropckoro myHuumnanbHoro parnoHa (http://www.leninogorsk.tatarstan.ru), EauHoro
noptana  roCcyfapCTBEHHbIX W MyHuMuMnanbHbliX — ycnyr  Pecnybnukn  TaTtapcTaH
(http://uslugi.tatar.ru/), EguHoro noptana rocyaapCTBEHHbIX U MyHUUUNANbHbIX YCAyr (PYHKLMIA)
(http://www.gosuslugi.ru/), a Takke MOXeT BbITb MPUHATa NPY NINYHOM NpUemMe 3asBUTens.

5.3. >)Kanoba, noctynueLuas B opraH, NpeaoCTaBNALWMA MyHULUUNAanNbHy ycnyry, nmbo
BbILUECTOSALLMA OpraH (Npu ero Hanuyun), NoAnNexXmnT PacCMOTPEHUIO B TeYeHWe NATHaauaTu
pabouMx OHEM CcO [OHA ee peructpauuuM, a B criydae oOxanoBaHus oOTKasa opraHa,
NpeaoCTaBNALEro MyHMUMNANbHYK YCryry, B NpMeMe [OOKYMEHTOB Yy 3asaBuTenss nubo B
ncnpaBneHnn LONyLEHHbIX One4yaToK U OWnBOoK mMnuM B crnydae oGXanoBaHUs HapylleHus
YCTaAHOBMIEHHOIO CpoOKa TaKUX WCMpaBfeHun - B TedeHue natv paboumx AHeW co OHA ee
perncTpaummn.

5.4. XXanoba fomkHa cogepxaTtb CneayroLlyo MHopMaumto:

1) HameHoBaHWe opraHa, nNpefocTaBralLWeEro Yycryry, OOSPKHOCTHOMo nuua opraHa,
npeaocTaBnAlLWero ycnyry, wnu MYHUUMNANbHOrO CryXallero, peleHus wn Oenctsud
(6e3pencTBme) KOTOPbIX 0BXKanyTCS;

2) hbammnuio, UMsi, OTYECTBO (nocnegHee - MNpU  HanuMuuu), CBEOEHUS O MecTe
XUTenbCTBa 3asBuUTens - U3ndeckoro nuvua nubo HauMeHOBaHWe, CBEOEHWA O MecTe


http://www.leninogorsk.tatarstan.ru/

82

HaxXoXOeHNa 3asBuTensa - puaNYecKoro nuua, a Takke HomMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9MeKTPOHHOW MNOoYTbl (MPU HanNUYMM) M MNOYTOBbIA agpec, Mo
KOTOPbIM AOMMKeH BbITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHnss 06 obxanyembix pelweHusax u genctemax (6e3gencTtBuu)  opraua,
npeaocTaBnAoLLEero MYHULMNANbHYHO ycnyry, AOIMKHOCTHOrO niuya opraHa,
npeaocTaBNALLEro MyHUUUNANBHYO YCAYTY, UM MyHULMNANbHOIO CRyXallero;

4) [oBOAbI, HA OCHOBAHMM KOTOPbIX 3a8BUTEMb HE COrfaceH C pelleHnemM U AencTBUEM
(6espenctBneM) opraHa, npefoCTaBnsAOWEro YCnyry, [OOJSDKHOCTHOrO nuua  oprala,
npeaoCcTaBnALLEro YCnyry, Unn MyHAULMNANsHOro Cryallero.

5.5.K xanobe wmoryt OblTb NPUNOXEHbI KOMUW LOKYMEHTOB, MOATBEPXAAKLLMX
N3NoXeHHble B xanobe obcToaTenbcTBa. B Takom cnyyae B anobe npuBoaAUTCA NepeyeHb
npunaraemblx K HEM JOKYMEHTOB.

5.6. Mo pesynbTatam paccMoTpeHusi xanobbl NpuHMMaEeTCa OAHO W3 CcnegylLwmx
pEeLLUEHUNN:

1) )xanoba ygoBneTBOpPsieTCs, B TOM 4nucrie B (POpME OTMEHbl MPUHSTOrO peLleHus,
ncnpaeBneHns JONyLEeHHbIX OnevYaTtok U oWnbOoK B BblAaHHbIX B pe3ynbTarte npegocTaBneHns
rocygapCTBEHHOW YCryrM OOKYMEeHTax, BO3BpaTa 3asBUTESNO LEHEXHbIX CPeacTB, B3MMaHue
KOTOpbIX HEe MpedyCMOTPEHO HOPMaTMBHbIMU NpPaBoOBbIMM akTamu Poccuiickon depepauun,
HOpMaTUBHLIMM NpPaBOBbIMM akTamu Pecnybnukn TatapcrtaH, MyHUUMNAnbHbIMU NPaBOBLIMU
akTamu;

2) B yAOBNeTBOPEHUN xanobbl oTKa3biBaeTCs.

He nosgHee OHsA, cnedyrowero 3a AHEM NPUHATUS PELUEeHNd, yKa3aHHOro B HACTOALLEM
NyHKTE, 3adBUTESN0 B NMUCbMEHHOW (PpopMe U MO XenaHu 3asBUTENS B 3NEKTPOHHOM bopme
HanpasnseTca MOTMBUPOBAHHLIN OTBET O pe3yrbTaTax pacCMOTPEHNS XKanobbl.

5.7.B cny4yae npu3aHaHua xkanobbl, noanexawen yOooBreTBOPEHUO, B OTBETe
3aaBUTEN0 JaeTca MHopmauus O LEeWCTBUSAX, OCyLlecTBnsembiX McrnonkoMom, B Lensax
He3amMeOIMTeNbHOrO YCTPaAHEHUS BbISIBIIEHHbIX HapyLWEHWA NpW OKa3aHUW MyHUUMNanbHOM
yCcrnyru, a TaKke MPUHOCATCA W3BMHEHMS 3a [OCTaBfeHHble HeyaobcTBa M yKasbiBaeTCs
WHpopmaumna O fanbHEeNWuX OencTBUSAX, KOTOpble HEeOoOXOAMMO COBEPLUMTb 3asiBUTENHO B
Lensax Nosyv4eHns MyHUUMNanbHOW yCcnyru.

5.8. B cny4ae npusHaHua >kanobbl, He nognexawen yOoBNEeTBOPEHUID, B OTBETE
3aABUTENIO, OAKTCSA apryMeHTUPOBaHHbIE Pa3bsiCHEHUSI O MPUYMHAX MPUHATOrO peLleHus, a
Takke MHpopmauusa o nopsagke ob6>xxanoBaHNA NPUHATOIO peLLEHUS.

5.9. B cnyyae ycTaHOBMeHUst B XO4e WU MO pes3ynbTaTaM pacCMOTPeHus >anobbl
NPU3HaKoB COCTaBa aAMUMHUCTPATMBHOIO NMpaBOHAPYLUEHUS UMW NPEeCcTYnneHnss AOMKHOCTHOE
nnuo, paboTHUK, HaLeneHHble MOSTHOMOYUAMM MO PACCMOTPEHMUIO Xanob, HezameanuTensHo
HaNpaBnsT UMELWMECs MaTepuanbl B OpraHbl NPOKypaTypbl.
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6. Ocob6eHHOCTM BbINOMHEHMSI aAMUHUCTPATUBHbIX NpoLleayp (AencTeuin) B
MHOrobyHKLMOHarbHbIX LeHTpax npeaocTaBneHms FocyAapCTBEHHbIX U MyHULUMNANbHBLIX YCIyr

6.1. OnucaHve nocnegoBaTenbHOCTU OEUCTBUA MPU NPeaoCTaBfiEHUM MyHUUMNANbLHON
ycnyru BknioyaeT B cebs crneayrowme npouenypbl:

1) HOpMUpOBaHUME 3aaBUTESNS O NOPSAKE NPeAOCTaBEHUS MyHULMNANbLHOW YCIyru;

2) NpUHATHE W perncTpauus  3asiBfieHnMst W OOKYMEHTOB, HeobxoaumbiX — Ons
npegocTaBneHns MyHULMNansHOW yCnyru;

3) bopmmpoBaHMe U  HanpaBfeHne MeXBEOOMCTBEHHbIX 3anpoOCOB B  OpraHbl,
yyacTBylLwMe B MpeaocTaBneHnn MyHUUMNanbHOW YCryrM, B TOM 4YuUCrEe MO KOMMIIEKCHOMY
MeXBeJOMCTBEHHOMY 3arnpocy;

4) npoBepka DEeNCTBUTENBHOCTU YyCUNEeHHOoM KBanndmkauMoHHOMN LmdppoBon
3IEKTPOHHOM NO4MUCK 3adBUTENS, NCNOSTIb30BaHHOW NPU Nofaye 3aaBfieHNda O NpesocTaBieHnN
MYHULMNANBHON YCIyru;

5) HanpaBneHue 3asBneHns ¢ JOKymMeHTaMmn B Micnonkom;

6) Bblga4va 3aaBUTENIO pe3ynbTaTa MyHULMNAanbHOW YCNyru.

6.2. lhdopmupoBaHue 3asaBuTesNs O Nopsaake NpefoCTaBneHns MyHUUMNansHoOW ycnyrm

3assutens Bnpase obpaTntecs B MOL| nuyHO, No TenedoHy n (Mnn) aNeKTPOHHOM noyTe
ANS NOnyYeHnst KOHCYNbTaLMi 0 Nopsaake NonyvYeHns MyHULMNAansHOW YCIyru.

Cneuwanuct M®L, uHdopmupyeT 3asiBuTend, B TOM 4ucne no coctaBy, dopme
npeacTaBNAemMon JOKYMeHTaumMmM n apyrum Bonpocam Asis NoslydeHns MyHUUMNanbHON yCnyru u
npy HeOBXOAUMOCTHM OKa3bIBaeT NOMOLLb B 3anofiIHEHUN BGnaHKka 3asiBNeHuns.

3asButenb MOXeT NONy4YnTb MHPOPMaLMIO O NopsaKe NpegoCTaBeHns MyHULMNanbHOM
ycnyrm nytem csobogHoro goctyna ¢ canta MOLU http://mfc16.tatarstan.ru/

Mpoueaypbl, YyCTaHaBNMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBNAOTCA B [O€Hb
obpalleHna 3ansuTtens.

PesynbTaT npoueayp: WHgopmauuas nNo  coctaBy, dopme npeacraBnsiemMon
AOKYMEHTauun n gpyrum Bonpocam nonyvyeHms MyHUUunansHOm yCrnyru.

6.3. MNpuHATME N perncTpauna 3asaBrneHuns

6.3.1. 3asBUTEND NNUYHO, Yepe3 OOBEPEHHOE NNLO WUNU B 3NEKTPOHHON dopme nogaet
NMMCbMEHHOE 3asiBfieHMe O NpeaoCTaBfeHUNn MyHUUMNAnNbLHOW YyCcriyru W npeacTtasnseT
AOKYMEHTbl B COOTBETCTBMM C MyHKTOM 2.5 Hactosiwero PermamenHta B MOLU, ynaneHHoe
paboyee mecto MOLI.

3asgBrneHne O nNpefocTaBleHUn MyHUMUMNANbHOW YCRyrn B 3NEKTPOHHOM  dhopme
HanpasBnsieTcss 4epes [lopTtan rocygapCTBEHHbIX W MyHMUMNanbHbIX ycnyr Pecnybnuvku
TaTtapcTtaH. Pernctpauus sasaBneHus, NOCTyNMBLLErO B 9f1IEKTPOHHOW hOpMe, OCYLLECTBISAETCS
B YCTaHOBNEHHOM MOpPSIAKeE.

6.3.2. Cneunanuct MOL|, Begywmn npuem 3asBNEeHUN, OCYLLECTBNSET npouenypbl,
npenycMOTpPEHHbIE pernameHTom pabotel MOLI.

Mpouenypbl, ycTaHaBNMBaeMble HACTOSALWMM MYHKTOM, OCYLLUECTBISIOTCA B CPOKM,
yCTaHOBIEHHbIE pernameHToM pabotsl ML,
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Pe3yanaT npoueanyp: NpUHATOE U 3aperncTtpnpoBaHHoOe 3adaBrieHne.

6.4. dopmumpoBaHue NakeTa JOKYMEHTOB

6.4.1. Cneumnanuct MLl B cooTBeTCTBMM C pernameHTom pabotel MOL:

npoBepsaeT OEeNCTBUTESNTbHOCTb YCUNEHHOW KBaNM(PUKALMOHHON LINMGPOBON INEKTPOHHOM
nognucun 3asiBUTENsd, MWCMOMb30BAHHOW MpW rnogadvye 3asiBfieHUss O npefocTaBneHuu
MYHULMNANbHOW YCRyru;

dopmupyeT M HanpaeBnseT MeXBeOOMCTBEHHblEe 3anpocbl B OpraHbl, yvacTsyluMe B
npegocTtaBneHnn  MyHuUunanbHOW  ycnyruy, B TOM  4YUCrie N0 KOMMMEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

lMpouenypbl, ycTaHaBnMBaemble HACTOALMM MYHKTOM, OCYLLUECTBIIAIOTCA B CPOKM,
yCTaHOBIEHHbIE pernameHTom padoTtel MOLI.

Pesynbtat npouenyp: HanpaeneHHble 3anpochl.

6.4.2. Cneunanuct MOLl nocne nony4eHmss OTBETOB Ha 3anpocbl opMUpyeT naket
[OKYMEHTOB W HarnpasnseT ero B icnonkomM B nopsiake, yCTaHOBNEHHOM perfnameHTom paboThbl
MoLl.

Mpoueaypbl, yCTaHaBnMBaeMble HACTOAWMM MYHKTOM, OCYLUECTBNSATCA B CPOKMU,
yCTaHOBIEHHbIE pernaMmeHToM pabotsl ML,

PesynbTaT npoueayp: HanpasneHHble B ACNONKOM AOKYMEHTHI.

6.5. Bolgaya pesynbTata MyHUUMNANIbHOM YCIyrU

6.5.1. Cneunanuct MOLL npu noctynneHun pesynbTata MyHULMNANbLHOW YCNyru w3
Ncnonkoma peructpupyeT ero B YCTaHOBMNEHHOM MOpsake. u3BellaeT 3aasutens (ero
npeacTaBuTenst) C UCNonb3oBaHMeM cnocoba CBA3W, yKa3aHHOrO B 3asiBNEHUKN, O pesyrbTaTe
npeaocTaBneHns MyHULMNanbLHOM YCryri.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALMM MOAMYHKTOM, OCYLUECTBAATCA B [eHb
NOCTYNIieHns JOKyMeHTOB 13 Micnonkoma.

PesynbTat npouenyp: wu3BelwleHWe 3aaBuTens (ero npeacraBuTens) o pesynbraTe
npeaocTaBneHns MyHULMNanbLHOM YCyri.

6.5.2. Cneunanuct M®L| BolgaeT 3aaBUTENto pe3ynbTaTt MyHULMNANbLHOW YCryrn

lMpoueaypsbl, ycTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLLUECTBMASOTCA B Mopsgke
o4yepefHOCTU, B [eHb NPpuOLITUA 3asBUTENSA B CPOKWU, YCTAHOBIIEHHbIE pernameHToM paboTbl
MoLl.

PesynbTaT npouenyp: BblAaHHbLIN pe3ynbTaT MyHULUNAnsHOMW yCryru.

MpunoxeHne Ne1i
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(Hal/IMeHOBaHI/Ie OopraHa MeCTHOro camoynpasJiieHuns

MyHULMNanbHOro o6pa3oBaHns)
oT

(oanee - 3aaBuTenb).
(dbamunug, nms, 0T4ECTBO, NACNOPTHbIE JaHHbIE,
perncTpaumio No MecTy XUTENbCTBA, TeNedoH)

3aaBneHuve
0 Bblaye cnpaBku (BbIMUCKN)

Mpowy Bac Bblgayve cnpasBku (BbINUCKK)

K 3asiBneHuto npunaratoTcs criefyowme OTCKaHNPOBaHHbIE JOKYMEHTbI:
[ns nony4yeHus cnpaBkM C MeCTa >XUTeNbCTBa, BbIMUCKA M3 LOMOW KHUMM, CMpaBKU C
npeablayLwero Mecra XXuTenbCcTea:

1. [OKyMeHTbI, yOOCTOBEPSAOLLNE FINYHOCTb.

[na nony4eHns cnpaBkn O COCTaBe CEMbM:

1. [OKyMeHTbI, yOOCTOBEPSAOLLNE FIMYHOCTb.

2. [OKyMEHTHI, nogTeepxaatowme POACTBO BCEX YreHoB CceMbM,

3aperncTpmMpoBaHHbIX MO 3anpaluMBaemMoMy agpecy (nacnopTa, CBUOETENbCTBA O POXAEHMMU,
CBUOENbCTBO 3aKIo4YeHMn bpaka.
[lns nonyyYeHus1 cnpaBku C MecTa XUTenbCTBa YMepLLEro Ha AeHb CMEPTHU:

1. [OKYMEHT, y1OCTOBEPSAIOLLUNA JINYHOCTD.
2. CBnoeTenbCTBO O CMEPTUN OpUrKHarn.
3. [OKyMEHTHI, noaTeepxaatowme POACTBO BCEX YyreHoB CeMbM,

3aperncTpupoBaHHbIX MO 3anpawvBaeMoMy agpecy (CBuAeTenbCTBa O pPOXAEHUU OeTen,
CBMAETENbCTBA O 3aKknyeHun bpaka).
O6sa3ytoch Npu 3anpoce NpeaocTaBnTb OPUrMHaNbl OTCKAHMPOBAHHbBIX JOKYMEHTOB.

(naTa) (mognuce) (®PN0)
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MpunoxeHue Ne2

I'Iepequb OOKYMEHTOB npeacraBlideMblX 3adaBUTENeEM, O514 nojiyyveHus MyHI/ILI,VII'IaJ'IbHOI7I ycnyrun

[ns norty4eHna crnpaBkn C MeCTa XUTeJbCTBa, BbINMACKA U3 OOMOW KHUH, crnpaBku C npegbiayLiero
MecCTa XUTeJbCTBa:

2. ,D,OKyMeHTbI, yoocrtoeepdwmne niM4HOCTb.
,D,J'IFI norny4eHnd cnpaBkn O COCTaBe CEMbMU:

3. [JOKyMEeHTbI, yAOCTOBEPSAOLLMNE FIUYHOCTD.

4. [lokymeHTbl, MOATBEPXKAAIOLLME POACTBO BCEX YSIEHOB CEMbW, 3aPErvCcTPMPOBAHHBLIX MO
3anpawwmBaeMoMy agpecy (macrnopTta, CBuAeTeNnbCTBa O POXOEHUW, CBUOEMLCTBO
3aKrnoyeHnn bpaka.

NS nonyYeHns cnpaBky C MecTa XXUTENbCTBA YMEPLLETNO Ha AeHb CMEPTU:

4. [1OKyMEHT, yOOCTOBEPSAOLLMM JINHHOCTb.

5. CBuMOETENbLCTBO O CMEPTU OpUrMHarn.

6. [oKkymMeHTbl, noATBepXaalwme PoOACTBO BCEX YNEHOB CEMbM, 3apPEermcTpyMpOBaHHbLIX MO
3anpawmBaeMoMy agpecy (cBuaetenbCTBa O pOXOeHUW [eTeln, CcBuaeTensctBa o
3aKroyeHnn bpaka).



87

MpunoxeHue Ne3
PykoBoguTernto
McnonHutenbHOro komuTeTa
MYHMLMNANbHOrO
panoHa Pecnybnuku TaTtapcraH
Oor:

3asaBneHne
00 ncnpaBneHMM TEXHNYECKOM OLLINOKM

Coobwaro 06 owwnbke, [OMNyWEHHON MNpU  OKa3aHUM  MyHULMNANbHOW  YCryru

(HaMmeHoBaHue ycnyrm)
3anucaHo:
MpaBunbHble cBEAEHNUS:

Mpowy wucnpaBuUTb AONYLLEHHYD TEXHUYECKYK OLWMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B AOKYMEHT, ABMAOLWNNCS pe3ynibTaToOM MyHULMNANbHOW YCIyri.

Mpunarato cnegyowime AOKYMEHTI:

1.

2.

3.

B cnyyae npuHAaTUA pelleHnsa 06 OTKNOHEHUN 3asBneHna 06 ucrnpaBneHnn TEXHNYECKON
owmnbKM NpoLly HanpaBuUTb TaKOe peLUeHne:

nocpeaCcTBOM OTNpPaBrieHNs 3NIEKTPOHHOrO JOKYMeHTa Ha agpec E-mail: ;

B BUE 3aBEPEHHOM KONUN Ha ByMaXkHOM HOocuTere NOYTOBLIM OTNpaBreHneM no agpecy:

MoaTeepkgato CBOe cornacuve, a Takke corflacMe MPeAcTaBnsieMoro MHOK fuvua Ha
06paboTky MepcoHarnbHbIX AaHHbIX (COOp, CUCTEMAaTM3aUMIO, HAKOMMEHWEe, XpaHeHWe, YTOYHEHMWE
(OBHOBNEHME, W3MEHEHWE), WCMONb30BaHWE, pacrnpocTpaHeHne (B TOM uucne nepegady),
ob6esnnumBaHne, GNoKNMpoBaHME, YHUUTOXEHNE NEPCOHamNbHbIX AAHHbIX, @ TaKkKe WHbIX OEWCTBUN,
HeobxoanMbIX Ans 06paboTkn NepcoHarnbHbIX AaHHBIX B paMKax MPefoCTaBeHUss MyHULMNANbHOM
ycryru), B TOM 41cCre B aBTOMaTU3MPOBAHHOM PEXMME, BKIHOYast MPUHATME PELLEHMI HA UX OCHOBE
OpraHoOM MNpPefoCTaBMSIOWMM MYHULMNAMNbHYHO YCNyry, B LEeNnsx nNpegoCcTaBneHns MyHULMNanbHOM
ycnyru.

HacToawmm noareepaato: CBEAEHMS, BKITHOYEHHbIE B 3asiBrieHMEe, OTHOCALLMECHA K MOEN
INYHOCTU W MPEACTaBMSEMOMY MHOK IULYy, a TakKe BHECEHHblE MHOK HWKe, OOCTOBEPHbI.
[oKymMeHTbI (KONUM OOKYMEHTOB), MPUIOXEHHbIE K 3asiBMNEHWIO, COOTBETCTBYIOT TpeboBaHWsM,
YCTaHOBIMEHHbIM 3aKOHoAaTenbCcTBOM Poccuiickon Pegepaumm, Ha MOMEHT npeacTaBneHus
3asiBNEHNst 3TN LOKYMEHTbI AENCTBUTENbHbI U COAepXXaT JOCTOBEPHbIE CBEAEHNS.

[ato cBoe cornacve Ha ydactve B OMpoce MO OLEHKe KadecTBa MPeoCTaBEHHON MHe
MYHULIMNANbHOWN YCyrn no TenedoHy:

(naTa) (mnognuceb) (©.1.0.)
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[MpunoxeHve
(cnpaBo4HOe)

PekBn3anTbl 4OMKHOCTHbIX NUL, OTBETCTBEHHbIX 3a npegocrtasrieHne MyHVILI,VII'IaJ'IbHOf/'I
YCIyrn n oCywecTBnAarLwmnx KOHTPOIb €€ UCTOJNTHEHUA,

Mcnonkom myHuuunansHoro obpasoBaHus « 3amn-Kapartarnckoe cenbckoe noceneHne
JleHnHoropckoro MyHMUMNanbLHOro panoHa

[ormkHOCTb TenedoH ONEKTPOHHLIN agpec
PykoBoguTens ncnosikoma 2-92-17 Zkar.Len@tatar.ru
3amecTutenb pykoBoguTens 2-92-17 Zkar.Len@tatar.ru

PekBn3anTbl 4OMKHOCTHbIX NAL, KOHTPOJIMPYOLWKNX NpegocTtaBiieHne

MyHMLMNAanbHON yCcnyru

[JomkHOCTb

TenedoH

OnEKTPOHHLIN agpec

[(maBa noceneHus

2-92-17

Zkar.Len@tatar.ru
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