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PAMOHbBI AELL ABbIN
BALLKAPMA KOMUTETbI

423761, Aew aBbinbl, JIeHUH yp.,
346 Hye nopT. Ten 3-44-41.

AULLEBCKWU CEJIbCKUU
WCMONHUTENbHbLIW KOMUTET
AKTAHbILLUCKOIO
MYHULUMUNANBHOIO PAUOHA
PECNYBJINKU TATAPCTAH

423761, ceno Auweso, yn. JleHnHa,
aom 346. Ten 3-44-41.

NOCTAHOBIJIEHUE KAPAP
“19”06. 2019r. Ne14

06 yTBepXaeHuu aAMUHUCTPATUBHOIO

pernamMeHTa npefocTaBfeHUA MyHULMNaNbLHON

ycnyrm o nopsigke COBepLUEeHUS HoTapuanbHbIX

AencTBun MCNONHUTENbHbLIM KOMMUTETOM
AulieBcKOro cenbCcKoro noceneHus
AKTaHbILLCKOro MYHMLMNANbHOro panoHa

Pecny6nuku TaTtapcrtaH

B uensax peanusauun degepanbHoro 3akoHa ot 27.07.2010 Ne210-d3 «O6 opraHusaumm
npenocTaBneHnst rocyaapCTBEHHbIX W MyHUUMNANbHbLIX YCnyr», npukasom MuHucTepcTBa
toctuumm Poccuinckon depepaumm ot 06.06.2017 Ne97 «O6 yTtBepxaeHun WHCTpyKumm o
nopsiike CoBepLUEHUS HoTapuanbHbIX 4ENCTBUI rflaBaMu MECTHbIX aAMUHUCTPaUUIA noceneHum
M cneynanbHO YMOMHOMOYEHHbIMU [OOSMKHOCTHBIMU NULAMU  MECTHOro camoynpasfeHus
NnoceneHnn, rnaBamuM MECTHbIX agMWHUCTPAUMM MyHMLMNANbHbIX PaNoOHOB M cheunarnbHO
YNONTHOMOYEHHbIMW  AOSDKHOCTHLIMU  NMLLAMM  MECTHOIo CaMoynpaBSieHUss MYyHULMNanbHbIX
panoHOB», PYKOBOACTBYSCb NocTaHoBneHnem KabnHeta Munuctpos Pecnybnvkmn TaTtapctaH oT
02.11.2010 Ne880 «O6 ytBepxaeHun [lopsgka  paspaboTkKm M yTBEpPXKAEHUS
aAMUHUCTPaTUBHbIX pernameHToB npegocTaBneHuns rocygapCTBEHHbIX ycnyr
NCNOSNTHUTENbHBIMW OpraHamMu rocyaapcTBeHHon Briactu Pecnybnukn TatapctaH n O BHECEHUM
N3MEHEHNN B OTAeNbHble nocTaHoBreHust KabmHeta MuHucTpoB Pecnybnuku TaTtapcTaHy,
YctaBoM AMLIEBCKOrO CENnbCKOro noceneHns AKTaHbIWCKOro MyHUUUNAnbHOro panoHa,

MNcnonHuTenbHbIN Komutert AuLLEeBCKOro cenbCcKoro noceneHns AKTaHbILLCKOro
MyHUUMNaneHoro panoHa Pecnybnvku TatapcTtaH
MOCTAHOBIAET:

1. YTBEpanTe AODMUHNCTPATUBHLIN pernameHT npeaocTaBneHns MyHUUunanbHOW yeryrn o
nopsigke COBEPLUEHUA HOTapuarnbHbIX OEWUCTBUA MCMNOSNTHUTENBbHLbIM KOMUTETOM AMLLEBCKOro
CenbCKOro noceneHms AKTaHbILCKOroO MyHUUMNaneHoro panoHa Pecnybnukn TaTtapcTtaH
(npunoxeHue).

2. OnybnukoBaTb HacTosilLlee MOCTAHOBMEHME HA WHMOPMAUMOHHBIX CTeHAax, Ha
ohunumanbHOM canTe AMLLEBCKOrO CenbCKOro noceneHus AKTaHbILCKOro  MyHUUUNanbHOro
pavoHa M Ha oduuManbHOM nopTane npaBoBoM WHGopmauum Pecnybnukn TartapcraH
(PRAVO.TATARSTAN.RU).



3. KOHTpOJ'Ib 3a UCMONIHEHMEM HACTOSILLIErO NOCTAaHOBIEHUSI OCTaBMA 3a COboN.

PykoBoauTenb
NcnonHUTenbHOro KomuTteTa
AULLEeBCKOro cenbCKOro nocerneHus A.N.Pa3nbikaeBa



MpunoxeHne

K NOCTaHOBIIEHUNIO
VicnonHuTtenbHoro KomuTteTa
AuLueBckoro CenbCcKoro
noceneHns AKTaHbILLCKOro
MYHULMNANbHOIO panoHa
Pecnybnukn TatapctaH

oT «19»06.2019 Ne 14

AAMMHNCTPATUBHLIN pernameHT
npeaocTaBrieHUss MyHMLMUNANbHOW YCIyrM 0 Nopsake COBEpLUEeHMA HOTapuanbHbIX
OEeNCTBUN UCNOJNTHUTENIbHbIM KOMUTETOM AULLEBCKOro CefibCKOro nocesieHus
AKTaHbILWCKOro MyHuuunanbHoro pamoHa Pecny6nuku TatapctaH
1. O6wKne nonoxeHus

1.1. AODMUHUCTPATMBHBLIN pernaMmeHT UCNOSHUTENBHOrO KoMuTeTa AULLEBCKOrO CEenbCKOro
noceneHns npegocTaBfieHns MyHUUUNANbHOW YCNyrn O Nopsiake COBEPLUEHUS HOTapuasibHbIX
aencteun (ganee - PernameHT), onpegenser Cpoku, nocrnefoBaTesibHOCTb  OeUCTBUM
(aaMUHUCTPaTUBHBLIX  Npouenyp), YCrOBUSA  UCMOMHEHUS  MYHUMUMMAnNbHOW  ycryrm  no
COBEepLUEHMIO HOTapuasibHbIX AENCTBUM (Janee - MyHuuunanbHas ycnyra).

1.2. MyHuyumnaneHas  ycnyra  WUCNOMHSAETCs  crneuvanbHO  YNOSHOMOYEHHbIMM
AOSDKHOCTHBIMU NULAMN MECTHOIO camoynpasneHuns (ganee — [JJomKHOCTHOE Nnuo).

1.3.  MyHuumnaneHaa ycnyra npegoctaBnserca  WcnonHutenbHblM  KoMuteToMm
ANLLIEBCKOrO CeNMbCKOro noceneHna AKTaHbILWCKOro MYHWUUNAanNbHOro panoHa (Janee —
Ncnonkom).

1.3.1. MecTo HaxoxaeHue Mcnonkoma: c. Auweso, yn.JleHuHa, 0.346

Mpaduk paboTbl:

noHeaenbHuK — natHuua: ¢ 08:00 go 17:00 u.

cy660Ta, BOCKpeceHbe: BbIXOAHbIE OHM.

Bpemsi nepepbiBa Ans OTAbIxa U NUTaHUS YCTaHaBnvMBaeTCA MNpaBuiaMn BHYTPEHHEro
TPYAOBOro pacnopsgka.

CnpaBoyHbIN TenegoH 3-44-41

[Mpoxoa No AOKyMeHTaM yaOCTOBEPSOLWMM NINYHOCTb.

1.3.2. Agpec oduvumanbHOro camta MyHUMUMNANbLHOrO panoHa B WHAOPMALUOHHO-
TeNneKoOMMYHUKaLMOHHON ceTu «UHTEpHET» (nanee - ceTb «HTEepHeT»):
(http://Aktanysh.tatarstan.ru ).

1.3.3. IHdhopmaumsa o MyHMUMNanbHOW ycryre, a Takke O MecTe HaxoXaeHus u rpaduke
paboTbl Mcnonkoma mMoxeT BbITb NonyyeHa:

1) nocpeAcTBOM WMH(OPMAUMOHHBLIX CTEHAOB, COAEPXaluX BU3yaribHYIO W TEKCTOBYH
MHOPMaLMIO O MYHUUMNANbHOM YCryre, pacrofioXeHHbIX B nomeuleHusix Kcnonkoma, ans
paboThl C 3aA9BUTENAMM.

NHdopmaums Ha rocyaapCTBeHHbIX si3blkax Pecnybnukmn TatapcTaH BKMOYaeT CBEAEHNSA O
MYHULMNANbHOW ycnyre, cogepxalumecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.10, 2.12,
5.1 HacTosdwero PernameHTa;

2) nocpenctBoMm cetn «WMHTepHeT» Ha oduuManbHOM canTe AULIEBCKOrO CEbCKOro
noceneHna  AKTa@HbIWCKOrO  MyHuuunansHoro  pavoHa  (http:// tatarstan.ru/rus/

3) Ha lNopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TatapctaH (http:/
uslugi. tatar.ru/);

4) Ha EguHOM nopTtane rocygapCTBEHHbIX U MyHUUMnanbHbIX ycnyr (yHkumin) (http://
www.gosuslugi.ru/);

5) B Mcnonkome:



npu yCTHOM 0BpaLleHnn - MIMYHO UK Nno TenedoHy;

npu NMUCbMEHHOM (B TOM 4ncne B QOpMe 3MEKTPOHHOrO AOKYMeHTa) obpalieHnm — Ha
BymaKHOM HOCUTEene Mo NoYTe, B AfIEKTPOHHOW hopMe MO 3NEKTPOHHONM MoYTe.

1.3.4. WHpopmauua no BornpocamMm nNpeaocTaBfieHUss  MYHULUMMAanbHOW  YCryru
pasmMeLlaeTcs [OOSMKHOCTHbIM NUUOM  Ha oduumanbHOM cante AMLWEBCKOro CesibCKoro
noceneHns AKTaHbILCKOrO MYHMUMNANbHOMO pavioHa U Ha MHAOPMALMOHHBLIX CTeHOax B
nomeLleHusix Micnonkoma ans paboTbl C 3asBUTENAMM.

1.4. lNpepoctaBneHne MyHMUMNANbHOM YCIyrn OCYLLLECTBNSETCA B COOTBETCTBUMN C:

MpaxxgaHcknm kogekcom Poccunckon ®epepaumm (4actb nepsas) ot 30.11.1994 Ne51-03
(nanee - K P®) (CobpaHune 3akoHogaTensctea PO, 05.12.1994, Ne32, ¢1.3301);

Hanorosbim kogekcom Poccunckon ®epepaummn (Yactb BTopad) ot 05.08.2000 Ne117-3
(nanee — HK P®) (Cobpanue 3akoHogaTtensctea PP, 07.08.2000, Ne32, cT.3340);

OcHoBamu 3akoHogaTenbcTBa Poccunckon ®epepaumm o Hotapuate ot 11.02.1993 Ne
4462-1 (nanee — OcHoBbl) (Begomoctn CHA n BC P®, 11.03.1993 Ne10, c1.357);

depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obuwmx npuMHUMNax opraHnsaumm
MECTHOro camoynpasrneHusi B Poccuiickon ®egepaumny (oanee — degepanbHbln 3akoH Ne131-
®3) (CobpaHune 3akoHogaTenbcTBa PP, 06.10.2003, Ne40, c1.3822);

depepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHusauum npenoctaBreHus
rocyAapCTBEHHbIX M MyHUUMNanbHbIX ycnyr» (ganee — ®egepanbHbln 3akoH Ne210-d3)
(Cobpanwue 3akoHogaTtensctea PP, 02.08.2010, Ne 31, c1.4179);

npukazom MuHiocta Poccumn ot 29.06.2015 Ne155 «O6 yTtBepxaeHun TpeboBaHMi K
dopmaTy M3roTOBIIEHHONO HOTAPMYCOM 3fIEKTPOHHOrO OOKYMeHTa» (ganee — npukas -Ne155)
(ObunumaneHbIM  UHTEpHeT-NopTan  npaBoBOM  WHGopMauun  http://www.pravo.gov.ru,
30.06.2015);

npukasom MwuHiocTa Poccumn ot 27.12.2016 Ne 313 «O6 yTtBepxaeHun dopm peecTtpoB
perncTpaunmn HotapuarnbHbIX OENCTBUN, HOTapuarbHbIX CBUOETENBCTB U YAOCTOBEPUTENbHbBIX
HagnMcen Ha caenkax u CBMAETENbCTBYEMbIX JOKYMEHTaX M Nopsiaka ux ocpopmnenuns» (aanee
- npukaz  Ne313)  (OdwmuymnanbHbIn NHTepHeT-nopTarn npaBoBOW NHpopMaLnn
http://www.pravo.gov.ru, 30.12.2016);

npukasom MuHiocta Poccumn ot 06.06.2017 Ne 97 «O6 yrtBepxaeHun WHCTpykumm o
nopsiake CoBepLUEHNsI HOTapuarbHbIX 4ENCTBUN raBamMu MECTHbIX agMUHUCTPaALMA NOCENEHNI
M cneuvanbHO YNOMHOMOYEHHbIMU  OOSDKHOCTHBIMM  NIMLAMUM  MECTHOro camoynpasBfieHns
NnoceneHnn, rnaBaMmyM MECTHbIX agMUHUCTPAUMA MYHUUMNArnbHbIX PaviOHOB M cneuuanbHO
YNOMHOMOYEHHbIMU  AOS/DKHOCTHBIMM  NIMLAMM  MECTHOIO CamMoyrnpaBfieHUs MyHUUMUNAnbHbIX
panoHoB» (ganee - NHcTpykums) (Poccunckas raseta, Ne133, 21.06.2017);

npukasom deneparnsHoro kasHadenctea ot 12.05.2017 Ne11H «O6 yTBepxaeHUn nopsgka
BeAEHWsI rocy4apCTBEHHON MHPOPMAaLMOHHOM CUCTEMBI O FTOCYAapPCTBEHHbIX M MyHULMNATbHbIX
nnatexax (ganee — npukas 11H) (OduumanbHbIi MHTEPHET-NOPTaN NpaBOBOM WMHdOPMaLUK
http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukn Tatapctan ot 28.07.2004 Ne45-3PT «O mecTHOM camoynpaBneHum
B Pecnybnuke TaTtapctaHn» (Pecnybnuka TatapctaH, Ne155-156, 03.08.2004);

YctaBoM  MyHuuunanbHoro obpasoBaHMss  «AULLEBCKOE  CENbCKOE  MOCENEHUEe»
AKTaHbILLICKOro MyHuLMnanbHOro panoHa Pecnybnukn TaTtapcraH, yTBepXXaeHHbIM PelueHnem
CoBeTa AWMLLEBCKOrO CENbCKONO MOCENEHNsS AKTaHBILWCKOrO MYyHMUMNANbHOMO panoHa oT
13.09.2018 Ne 21 (panee — YctaB);

MpaBnnamu BHYTPEHHEro TPyAoBOro pacnopsiaka cnonkoma (aanee — Npasuna).

1.5. B cnyyae u3MeHeHuss pexuma paboTbl Vcnonkoma — pacrnopsbkeHuem
WCNOSTHUTENBHOrO KOMUTETa MOCeneHnss MoXeT ObiTb YCTaHOBMEH WHOW pPeXuMMm npuema
rpaxkgaH.

1.6. lMonyyatenn MyHUUMNanNbHOM ycnyrn: dusndeckue n opuandeckne nuua (nanee -
3aaBuUTErNb).



2. CTaHAapT npeapocTaBIieHUsA MyHVIU,Mna.ﬂbHOﬁ ycnyru

2.1. HanmeHoBaH1e MyHUUMNAnNsHOM YCIyru.

HomkHoCTHbIE nuua Mcnonkoma Ans nuvu, 3aperMcTpyMpoBaHHbIX MO MECTY XUTeNbCTBa
N MecTy npebbiBaHNSA B MOCENEeHNN, COBEpLUAKOT cneayolwme HotapuarnbHble 4eNCTBUS:

1) yoocToBepsIOT 3aBELLaHNS;

2) yOOCTOBEPSIIOT 4OBEPEHHOCTY;

3) nNpuHUMalOT Mepbl MO OXpaHe HacneACTBEHHOro uMmywectBa M B Chy4vae
HeobX0aMMOCTU YNPaBEHUIO UM;

4) cBUOETENBLCTBYIOT BEPHOCTb KOMUIA AOKYMEHTOB U BbIMUCOK U3 HUX;

5) cBMaeTenbCTBYOT NOASIMHHOCTD MNOAMNUCU HA AOKYMEHTaX;

6) yooCTOBEpSAT CBeAEHNA O nNuuax B criyvasix, NpeayCMOTPEHHbIX 3aKOHOA4ATENbCTBOM
Poccuinckon ®egepaunu;

7) yoocToBepSAT (PakT HAXOXAEHMS rpaXKaaHUHA B XUBbIX;

8) yOooCToBEpAT TOXOECTBEHHOCTb COBCTBEHHOPYYHOW MOAMUCU UHBaNMAa fno 3peHuto,
NPOXMBaIOLLEro Ha TePPUTOPUN COOTBETCTBYIOLLErO NOCENEHNA UM MyHULMNANbHOrO panoHa,
C (hakCMMUnbHBIM BOCNpOU3BeaeHNEM ero COBCTBEHHOPYYHOW NOANUCH;

9) yooctoBepsAoT (pakT HAXOXAEHUS rpaXKaaHuHa B onpeaeneHHOM MecCTe;

10) yOoCTOBEPSIOT TOXOECTBEHHOCTb rpaXgaHuHa C  fUUOM, W300paXKeHHbIM Ha
doTorpadum;

11) yooctoBepsitoT BpeMsi npeabsaBfieHnst AOKYMEHTOB;

12) yoocToBepsOT paBHO3HAYHOCTb ANIEKTPOHHOrO AOKYMEHTa AOKYMEHTY Ha ByMa)kHOM
HocuTene;

13) yoocToBepsAT paBHO3HAYHOCTb AOKYMEHTa Ha OyMaHOM HocuTene 3NeKTPOHHOMY
AOKYMeHTY (4acTb nepsas ctatbn 37 OCHOB).

3akoHogaTenbHbIMM akTamu Poccuinckon degepaumm AOMMKHOCTHLIM NULaM MOXeT ObiTb
npegocTaBfeHo NpPaBo Ha COBEpPLUEHME MHbBIX HOTapuanbHbIX JEACTBUN (YacTb BTOpas cTtaTbu
37 OcHoB).

2.2. HaumeHoBaHue opraHa, NpeAoCTaBsaoWero MyHumnnanbHyo ycnyry - icnonkom.

2.3. Pe3ynbTaToM NpegoctaBneHns MyHUUMNanbHOW yCnyru siBrnseTca:

1) MNony4yeHne 3aaBuTenem, obpaTUBLLMMCSH 32 COBEPLUEHNMEM HOTapuasibHOro LENCTBUS,
3aBepPEHHbIX JOKYMEHTOB;

2) OTka3 B NnpegocTaBneHnn MyHULUMNanbHON yCcnyru.

2.4. Cpok npegocTaBfieHns MyHUUMNAnbHOW YCyru:

1) HoTapmanbHble OENCTBUS OCYLLECTBASKOTCA B TEYEHUW OAHOro [AHS, C MOMEHTa
obpalleHus;

2) B cny4ae npuHATUSA pelleHns ob oTkase B NpeaoCcTaBfieHMM MYHULMMANbHOW YCNyru,
AOIMKHOCTHOE NUUO He MNo3dHee YeM B OeCATUAHEBHbIM CPOK CO AHS obpalleHus BbIHOCUT
noctaHoBreHne 06 oTkase B NpegoCTaBNeHNn MyHULUMNANbLHON YCNyru;

3) B cnyyae npuHATUA pelleHna 06 OTNOXEeHUN COBEPLUEHNS HOTapuanbHOro JENCTBUA B
TeYeHUn NATK paboymx gHer, C MOMeHTa obpaLLeHus;

4) B cnyyae nonyyeHus OT cyda coobuweHnss O MOCTYNfeHun  3asaBreHus
3aMHTEpPeCOBaHHOIoO fvua, ocnapueatrowero npaso unn akt, 06 yaoCToBEpeHUM KOTOPOro
npocuT  Opyroe 3amHTepecoBaHHOE 5uUOo, COBepLleHMe HoTapuarnbHOro  OencTBus
npuocTaHaBnMBaeTCs 4O pa3peLleHnst aena cyaom.

2.5. WVcuepnbiBaloWnn nepevYeHb OOKYMEHTOB, HEOO0XoOMMbIX B COOTBETCTBUMM C
3aKkoHoAaTeNbHbIMU U MHBIMW HOPMAaTUBHBLIMU MPaBOBLIMWM akTamu ASs npeaocTaBneHns
MYHULUMNANbHON YCNyrn ¢ pasgeneHnemM Ha OOKYMEHTbl U MHpopmauuio, KOTopble 3aaBUTESb
OOSDKEH nMpeAcTaBUTb CaMOCTOATENbHO, UM [JOKYMEHTbl, KOTOpble 3asiBUTefb Bhnpase
npeacTaBuTb NO COBCTBEHHON MHUUMATUBE, TakK Kak OHM nognexart npeacTaBreHuo B paMKax
MeXBe4OMCTBEHHOI0 MHAPOPMALIMOHHOIO B3aUMOENCTBUS:


http://ivo.garant.ru/#/document/10102426/entry/3702
http://ivo.garant.ru/#/document/10102426/entry/3702
http://ivo.garant.ru/#/document/10102426/entry/3701

1) MacnopT unu gpyrme OOKYMEHTbI, UCKOYaoLWmMX nobble COMHEHUST OTHOCUTENBHOCTH
JNIMYHOCTU rpaxkgaHnHa B COOTBETCTBUM C NYHKTOM 11 MHCTpyKumu;

2) MyHuumnaneHas ycnyra npegocTtasnsieTcs npu npeabsasneHnn nuuom, obpaTnsLummcs
3a OKasaHWeM MyHMUMManbHOW yCryrn, BceX HeobXoauMMbIX ANA 3TOro JOKYMEHTOB M ynnaTe
rocygapCTBEHHOW MOLUSMHBI UM HOTapuanbHOro Tapuda.

[OKYMEHTbI, UICNOSTHEHHbIE Ha BYMaXHbIX HOCUTENAX, HE OOSMKHbI MMETb NO4YUCTOK UIK
NPUNNCOK, 3a4EePKHYTbIX CNOB JIMOO WHbLIX HEOrOBOPEHHbLIX WUCMNPaBMEHUA U He MOryT ObITb
MCNOSIHEHbl KapaHZawoM WM C MOMOLLbK Jerko ygansemblx € OymMaxHoro Hocutens
Kpacutenen. TekCT AOKyMeHTa AOSmKeH ObiTb nerko yYntaembiM. LIeniocTHOCTb [OKYMeHTa,
COCTOSILLEr0 M3 HECKOSbKUX JIUCTOB, AOMMKHA ObiTb obecneyeHa nNyTeM ero CKpensieHus unm
WNHBIM UCKNIOYaLWMM COMHEHUS B €ro LIeNIOCTHOCTU cnocoboMm (nyHKT 15 UHCTpyKumn).

2.6. MecTto oxugaHusa rpaxaaH (xonn Mcnonkoma) obopyayetca mectamu nst CUOEHUS,
OCHallaeTcst MHOPMaLMOHHBIMWN CTEHAAMM.

2.7. Ha ctenHgax pasmellaeTca cnegyrowasa nHgopmaums:

rpadouk npuema rpaxnaH;

damMunmm, MMeHa, OT4yecTBa [AOSPKHOCTHbIX fvLU, OTBETCTBEHHbIX 3a NpegocTaBrieHne
MYHULUMNANbHOW yCRyru;

HanmeHoBaHWe kabuHeTa, rae ocyLecTBAsSeTCs NpUemM N HPOPMUPOBAHME rPaXKaaH;

HoMepa TenedoHOB, agpec ANEeKTPOHHOW NoYTbl Micnonkoma;

nepeyeHb AOKYMEHTOB, HEOOXOAUMbIX ANdA NpeAoCTaBneHUss MyHUUUNAnNsHOW YCIyru;

pasmMepbl rocygapCTBEHHOW MOLUSNHLI, B3bICKMBAEMble 3a COBeEpLUEHWE HOTapuanbHbIX
AEenCcTBUKN, yCTaHOBIEHHbIe HanoroBbiM kogekcom Poccunckon depepauuun, a Takke nbroTbl
npw obpalieHnn 3a coBepLleHneM HoTapuasbHbIX AENCTBUN.

2.8. TekcTbl WH(MpOPMAUMOHHBIX MaTepuanoB neyartarTca yaobHbIM AOnst YTeHus
WwpugTom, Hanbonee BaxHble MecTa BblAENAOTCS MNONY>XXUPHbBIM LLPUGTOM.

2.9. lpn npuveme rpaxgaH wunu wuX nOpegcTaBuTeNnen AOOMMKHOCTHOE nuuo, JaeT
NCYEPNbIBAOLLYD KOHCYNbTAUUIO O CpPOKax W YCHOBUSX NpeaoCTaBfieHUst MyHULUMNarbHON
yCnyru.

2.10. WcuyepnbiBaloWwnin nepeyeHb OCHOBaHWA ANs OTkasa B nNpuemMe [LOKYMEHTOB,
Heobxo4MMbIX A58 NpeaoCTaBNEHNS MyHULMNANbHOW YCRYTrn:

1) Nogaya AOKYMEHTOB HeHaaieXxallnm ANLOM;

2) HecooTBeTcTBME NpenCTaBfEeHHbIX AOKYMEHTOB MEPEYHI0 JOKYMEHTOB, YKa3aHHbIX B
nyHKTe 2.5 HacToduwero PernameHTa;

3) MNMpeancTaBneHne JOKYMEHTOB B HEHaANeXalLlni OpraH.

2.11. WcyepnbliBalolWwnin nepeyeHb OCHOBAHWA ANS MPUOCTAHOBIIEHMST UM OTKasa B
npeaocTaBneHNN MyHULMNANbHON YCyru.

2.11.1. OcHoBaHna ONA NPUOCTAHOBIEHUA NPenOCTaBfEeHUs MyHULMNANbHON YyCryru
ABNAOTCA, MOMyYeHns OT cyaa COoObLEeHUs O MOCTYNNEeHUN 3asiBNEHUA 3auHTepecoBaHHOIO
nuua, ocnapuveakroLwero npaso MU akt, o6 yAOCTOBEpPEeHUM KOTOPOro MpocuUT apyroe
3anHTepecoBaHHOE NULLO.

2.11.2. OcHoBaHuA Ana oTkasa B NpegocTaBneHnn MyHULMNansHON yCnyru:

1) coBeplLUEHME TaKoro [OEeWCTBUSA NPOTUBOPEYUT 3aKoHoOaTemnbCTBY Poccuiickon
depepauny;

2) gencTeme NOANEXUT COBEPLUEHUIO AOSMKHOCTHBIM JIMLOM MECTHOrO camoynpaBieHns
APYroro noceneHns WnM MyHULMNanbHOro paroHa (MPUMEHUTENbHO K MPUHATUIO Mep Mo
OXpaHe HacneacTBEHHOro UMyLLEeCTBa U B Clydae HeobXoAUMMOCTM Mep MO ynpasreHuUo UM)
NI HOTapUycowm;

3) ¢ npocbbon O COBEPLLUEHUN HOTapUanbHOro AENCTBUS obpaTtuncs HeoeecnocOoOHbIV
rpaxgaHnH nmbo npencraBuUTENb, HE MMEKLWUN HEOOXOANMbBIX MOSTHOMOYMI, FPaKOAHWH, He
UMELNN  pernctpauum no MecTy KuTenbctBa wnn npebbiBaHUA B NOCENeHun wnm
pPacrnofioXXeHHOM Ha MeXCeneHHON TeEPPUTOPUM HaCeSTEHHOM MNYHKTE;
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4) cpenka, coBepllaemasi OT WMEHM OPUOMYECKOro nuua, MNPOTUBOPEYUT LEeNsaMm,
yKa3aHHbIM B €ro ycTaBe UIv MoroXeHuu;

5) coenka He cooTBeTCTBYeT TpeboBaHMsM 3akoHogaTenbcTBa Poccunckon degepaumm;

6) [OOKYMEHTbl, MpeaCTaBfeHHble ANA COBEpPLUEHUS HOTapuanbHOro [OencTBus, He
COOTBETCTBYHOT TpeboBaHsAM 3akoHogaTensctBa Poccunckon denepaunm;

7) @aKTbl, W3MNOXEHHble B [OOKYMEHTax, nNpeaCTaBfeHHbIX AN COBepLleHns
HOTapuanbHOro [OEeWCTBUsl, He MNOATBEPXOEHbl B YCTAHOBMIEHHOM 3aKOHO4ATeNbCTBOM
Poccunckon depepauumn nopsiake npu ycrioBuW, 4YTO MNOATBEpXOeHue Tpebyetca B
COOTBETCTBUM C 3aKoHOoAaTenbCTBOM Poccunckon denepauumn.

2.11.3. [JOMmMKHOCTHOE JIMLO MECTHOrO CaMOynpaBfieHUs1 M3MOXUB MPUYMHY OTKasa B
NMMCbMEHHOW (hbopme, pasbsCHMB MOPSAOK ero obxanoBaHUs AOSMKEH BPYYMTb NOCTAHOBEHNE
WM HanpaBuUTb NULY, KOTOPOMY OTKa3aHO B COBEpLUEHMM HOoTapuaribHOro [OencTBus
nocpeacTBOM MOYTOBOW CBS3M B COOTBETCTBUM C MYHKTOM 19 NHCTpyKUMMK.

2.11.4. Tlpn BpyvYeHUM 11Uy, KOTOPOMY OTKasaHO B COBEPLUEHUM HOTapuasibHOro
AENCTBUS, NOCTaHoBMeHMS 06 OTKase B COBepLUEHMM HOTapuarbHOro AEWCTBUS YKasaHHoe
NMUO Ha 3aK3emnnspe NocTaHoBneHust o6 OTka3e B COBEPLUEHUU HOTapuanbHOro AENCTBUS,
XpaHsLlWeMca B Aenax opraHa MeCTHOro caMoyrnpaBrfieHWs, pacnucbiBaeTcsi B MNOSTyYeHuu
nocTaHoBneHuss 06 OTkase B COBEPLUEHUW HOTapuanbHOro OEeNCTBUA W NpocTaBnseT paty
BpyYeHUS.

2.12. MNopsaok, pasMep U OCHOBaHWSA B3MMaHWUSA roOCy4apCTBEHHOM MOLUSIMHBI UM UHOWN
nnaTbl, B3UMaeMon 3a npegocTaBfieHne MyHUUUNanbHOW YCryri.

2.12.1. Onnata HoTapuanbHbIX AENCTBMWA, COBEPLUAEMbIX OOSMKHOCTHBIMU fLAMM,
Npoun3BOaAUTCA B NOPsiAKe, yCTaHOBNEHHOM cTaTben 22 OCHOB:

1) 3a coBepweHMe HoTapuanbHbIX OEWUCTBUMWA, [ONA KOTOPbIX 3aKOHOAATEeNbCTBOM
Poccunckon ®egepaunn npegycMoTpeHa obdasatensHas HoTapuanbHas popma, 4OMKHOCTHOE
NnMUO B3UMaeT roCydapCTBEHHYIO MOLWIMHY MO CTaBkaMm, yCTaHOBMNEHHbIM ctatben 333.24 HK
P®, ¢ yueTom ocobeHHOCTEN ynnaTbl roCy4apCTBEHHON MOLUSNHBI, MPeAyCMOTPEHHbIX CTaTbewn
333.25 HK P9;

2) 3a coBeplleHWe HoTapuanbHbIX AOENCTBUK, AN KOTOPbIX 3aKoOHOAATENbCTBOM
Poccunickon ®depepaumm He npeaoycMoTpeHa obsizaTenbHass HoTapuanbHas dopwma,
AOSDKHOCTHOE NUUO  B3MMaeT HoTapuanbHbld  Tapud B pasMepe, YCTaHOBIEHHOM B
cooTBeTCcTBUM C TpeboBaHnammM ctatbn 22.1 OCHOB.

3) 3a coBeplleHMe HoTapuarnbHbIX OEUCTBUW, NPefocTaBnaAlTCA NbroTbl MO ynnarte
rocygapCTBeHHOM MOWSIMHbL AN (PU3NYecKux W Kpuandeckux Iuvud, YCTaHOBIIEHHbIE
nognyHktamun 11, 12 nyHkra 1 ctatbn 333.35, ctatben 333.38 HK PO.

2.12.2. 3a HoTapmanbHble OENCTBMUS, COBEPLUAEMbIE BHE MOMELLEHUSA UCMNOSTHUTENBHOIO
KOMUTETa CeribCKOro MoceneHns, rocygapCcTBeHHas MOLWMHa YynnadmBaeTcs B pasmepe,
yBENUYEHHOM B nonrtopa pasa (4.2 c1.22.1 OcHoB).

2.12.3. B cnyyae BHeCeHUst UBMEHEHWNA B BblAaHHbLIM MO pes3yrbTaTaM NpeaocTaBrieHust
MYHULUMNANbHON YCNyrn JOKYMEHT, HanpaBfeHHbIX Ha ucrnpasreHne owmnbokK, ONYLLEHHbIX No
BWHE opraHa u (unu) JOrMKHOCTHOrO Nuua, nnaTta ¢ 3asiBuTens He B3MMaeTCs.

2.13. MakcumanbHoe BpeMsi OXuAaHus B ovepeau npu nogade 3anpoca v noryveHun
pesynbTata 0 NpeaocTaBleHNn MyHULMNANbHOM YCnyru He A0SHKHO NpeBbiwaTb 15 MUHYT.

2.14. 3anpoc 3asBuTenst 0 NpeaocTaBNeHNN MyHUMUMMNANbHOW YCIyrn perucTtpupyeTcs B
TeyeHne 15 MUHYT B AEHb €ro NOoCTynMeHna B agMUHUCTPaLMIO MyHULMNANbHOro obpa3oBaHus.

2.15. TpeboBaHUA K NOMELLEHNAM, B KOTOPbIX NPEeaOCTaBnaAeTcsa MyHUUunanbHasa ycnyra,
K 3any OXuaaHus, mMectam Ofs 3anofiHEHWSA 3anpoCcoB O NpeAoCTaBfieHMM MyHUMUMNANbHON
yCcrnyru, UHPOPMaLMOHHBIM CTeHAaM € obpasuamMu UX 3anofiIHEHNA U NepeyvyHeM LOKYMEHTOB,
HeobXxoauMbIX 49 NpeaocTaBneHna MyHUUUNanbHOW YCryri.

2.15.1. TllomelleHne, B KOTOPOM MpefoCTaBndAeTca  MyHuuunanbHas  ycnyra,
obecneynBaeTcs HeobXxoguMMbIM  Ans npegocTaBneHuns MYHUUMNANbHOW  yCnyru
obopyaoBaHMeM, KaHLENAPCKMMU NPUHAANEXHOCTAMU, ohMCHOM Mebenblo, a Takke AOCTYNoMm



K Matepuanam B 9fIEKTPOHHOM BuAE UM Ha OyMakHOM HocuTene, coaepalum crnegyoLmne
AOKYMEHTbI (CBEAEHUS):

1) TekcT AQMUHUCTPATUBHOIO perfameHTa;

2) obpasubl 0hOpMNeHUs 3asiBNEHUMA M OOKYMEHTOB, KOTOpble npeacrtaBnsaAwTcs aAnd
NosTly4YeHUs1 MyHULMNANbLHON YCIyri.

2.15.2. Tpuem 3asBneHM OCYLLECTBNSAETCA [OOMMKHOCTHbBIM nnuoM WMcnonkoma 6e3
npegBapuTenbHOM 3anMcun B Nnopsake odepegHOCTW.

2.15.3. Bxoa v nepegsmxkeHne no noMeLeHNaM, B KOTOPbIX NPOBOANTCH NPUEM CBEOEHUN,
HeobXoauMbIX AN NpedocTaBfeHna MyHUUMNanbHOW YyCryri, He [OOSMKHbl Cco3faBaTb
3aTpyAHEHUIN ANS NUL, C OrPaHNYEHHbIMU BO3MOXHOCTSMMU.

2.15.4. lNomeleHnsi, B KOTOPbIX NpefoCTaBNseTcss MyHuuunanbHas ycnyra, LOSKHbI
COOTBETCTBOBAaTb YCTAHOBMEHHBIM MPOTUBOMOXAPHBIM U CaHUTAPHO-3aNNOEMMUONOrMYECKUM
npasunamMm n HopMmaTMeam.

2.15.5. lomelleHnsa, B KOTOPbIX MPeaoCTaBnsaeTcs MyHuUMnanbHas ycryra, BKA4YatoT
MecTa Ons OXugaHus, 3anofHeHna HeobXxoauMbIX OOKYMEHTOB, a Takke MecTa gns npuvema
3asBuTenen.

2.15.6. MecTa ansa npvema AOKYMEHTOB A0SMKHbI ObITb CHAbXeHbI CTYNbsMU, UMETb MecTa
AN nMcbMa 1 packnagkm JOKYMEHTOB.

2.15.7. B uensax obecneyeHns KOHMAOEHUMANbHOCTM CBEAEHUW O 3asiBUTENe OOHUM
AOIMKHOCTHBbIM JIMLIOM OAHOBPEMEHHO BeAeTCs NpUEM TOSIbKO OOHOro 3asBuTEnNs no OAHOMY
obpalleHnto, 3a UCKMIYeHMeM criydaeB oObpalleHusi HecKonbKuX — 3asiBuTenen 3a
npegocTaBneHMeM OgHOM MyHULMNANIbHOM YCIYyTH.

2.15.8. lMNMpn obopynosBaHMM NOMELLEHUIA, B KOTOPbIX MpefocTaBnaeTcs MyHuuunanbHas
ycnyra, obecrneynBaeTcsd BO3MOXHOCTb HecnpensaTCTBEHHOW 3dBaKyauun BCEX 3adBuTEnen U
AOSDKHOCTHbIX AL, B CrllyYae BO3HUKHOBEHWNSA Ype3BblHanHOW CUTyaLnN.

2.16. lNokasatenu AOCTYNHOCTU N Ka4eCcTBa MyHULMNASTbHbIX YCITYr.

2.16.1. lNokasaTenamu JOCTYNHOCTU MYHULIMMNANbHOW YCNyrn ABNAKTCA:

a) KONMMYECTBO B3aUMOAEWUCTBUMA  3asBUTENA C  AOSMKHOCTHbIMM — niMuaMm  npu
npegocTaBneHnn MyHUUMNAanNsLHOW YCNyru;

0) obecneyeHne BO3MOXHOCTW NONyYeHUs 3asBUTENEM BCEN HEOOBXOOMMOWN MHOPMaLn
O MyHUUMManbHOM ycryre 1 nogayun 3anpoca Ha npegocTtaBieHne MyHUUunanbHOW yCnyru npu
OLHOKPaTHOM BU3NTE U B YCTAHOBIIEHHbIN CPOK;

B) pasmelleHMe WMHgopMaumm O MNopsiake U Cpokax npedocTaBneHns MyHUUMnanbHOW
ycnyrm Ha MHAOPMAaLMOHHbIX cTeHpax, MHPOPMaLIMOHHbIX pecypcax http://
aktanysh..tatarstan.ru/rus/ aktanysh/poselenia..htm B cetn «MHTepHeT», Ha EgnHom nopTtane
rocyAapCTBEHHbIX U MyHULUNANbHbIX YCAYT;

) okasaHue NOMOLLM MHBaNuAam B npeofoneHnn 6apbepoB, MeLLaoLWmMX NONYyYEeHUO UMU
yCrnyr HapaBHe C ApYrMMn NUuamu.

2.16.2. NokasaTenamm Ka4ecTsa MyHULUNANBHOW YCIyrn SBMAIOTCS:

a) cobntogeHne cpoka NpeocTaBeHns MyHUUMNAnbHON yCnyru;

0) cobniogeHne CpOKOB OXMOaHUA B oMepeaun npu nogadye v nosyyeHun JOKYMEHTOB;

B) OTCYTCTBME MNOAAHHbLIX B YCTAHOBMEHHOM Mopsake Xanob Ha pelueHus, OencTBud
(6e3pencTBume), NPUHATBLIE U OCYLLECTBMNEHHbIE NPU NPeLOCTaBNeHUM MyHULMNANbLHOW YCIyrn.

3. CocraB, nocnenoBaTeNlbHOCTb W CPOKU BbIMOMHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHUsi K MNOPSAKY WX BbINOMIHEHUA, B TOM 4uUCIle OCOGEHHOCTU
BbINOSIHEHUS AaAMMHUCTPATUBHLIX nNpouenyp B 3NEeKTPOHHOM opme, a TaKxke
0COGEHHOCTU BbINOSIHEHUSI aAMUHUCTPATUMBHbLIX Npoueayp B MHOrogyHKUMOHanNbHbIX
LeHTpax, B YyAaNneHHbIX paboyuMx MecTax MHOroyHKLUMOHANbLHOIO  LeHTpa
npeAocTaBleHUA rocyAapCTBEHHbIX U MyHMUUNANbHbIX yCnyr



3.1. OnucaHne nocrieaoBaTenbHOCTU AENCTBUI NpU NpPeaoCTaBNeHUn MyHULMMNAanNbHOWM
yCrnyru.

3.1.1. TlpepocTtaBrieHne MyHULMNANbLHOW YCnyru BKMAYaeT B cebsa cnegyowme
npouenypsb!:

1) KOHCYNbTUPOBaHME 3aABUTENS;

2) NPUHATUE N perncTpaums 3asBrieHus;

3) NOAroToBKa M Bblgava pesynbtata MyHUUUNansHOM yCnyru;

3.2. Oka3aHune KOHCynbTauun 3asaBuTEnto.

3.2.1. 3agsuTtenb Nn4HO 1 (Mnun) no TenedoHy obpawiaetca B Vicnonkom ans nosydeHns
KOHCYNnbTauuin 0 Nopsiake NonyYeHNsa MyHULMNAIbHOW YCyri.

[OMKHOCTHOE NUUO OCYLLEeCTBNSET KOHCYNbTUPOBaHWE 3asiBUTens, B TOM 4ucrne Mo
cocTtaBy, opmMe U1 COoOepXaHu  AOKYMeHTauun, Heobxogumow Ons  NOMyYeHus
MYHUUMNANbHOW YCINYrn, pasbsCHATb 3aaBUTEN0 npasa, 06s3aHHOCTU U NpU HEOBXOANMOCTH
oKasblBaeT NOMOLLb B 3anofiHeHUW BnaHka 3asiBneHus.

[Mpouenypa, ycTaHaBnMBaeMas HacCTOSALWMM MYHKTOM, OCYLEeCTBNSeTCs B [eHb
obpalleHnsa 3aasuTens.

PesynbTaT npouenypbl: KOHCyNbTauun, 3aMmedyaHusi No cocTtaBy, (hopMe U coaepxaHuto
npeAacTaBneHHOM AOKYMEHTauuu.

3.3. lNpuHATME 1 perncTpaumns 3asiBreHns.

3.3.1. Npwu coBepLUeHUN HOTapuarbHOro AEeNCTBUS OOSMKHOCTHOE NULO Nocre nonyyYeHus
oT 3asBuTenss NMUCbMEHHOrO 3asiBIIEHUS U MPUMOXEHHbIX [LOKYMEHTOB B COOTBETCTBMM C
nyHKTOM 2.5 HacTosiwero PernameHra:

1) ycTaHaBnMBaeT NMYHOCTb 0OpaTMBLLErOCs 3a COBEPLLUEHNEM HOTapuanbHOro AeNCTBUSA
rpakgaHuHa,

2) npoBepsieT MECTO XWUTENbCTBa rpaxgaHMHa obpaTMBLUEroCcs 3a COBEPLLUEHUEM
HOTapuarnbHOro 4ENCTBUS;

3) ycTaHaBnMBaeT NUYHOCTb NpeacTaBuTens, nvua, obpaTMBLLErocs 3a COBEPLLUEHUEM
HOTapuanbHOro OEncTBud, nNpeacTaBUTeNnsa LOPUOMYECKOro fnvua, cBuaeTens, nuua,
NPW3BaHHOIO NoanucaTth 3aBellaHne, JOBEPEHHOCTb UMM AOKYMEHT, HA KOTOPOM HOTapuanbHO
CBMAETENbCTBYETCSA MNOANIMHHOCTD NOAMNUCHK, 3a rpaxgaHuHa, obpaTMBLLErocs 3a CoBepLUEHNEM
HOTapuanbHOro AENCTBUS, a TaKKe NepeBoaYmKa Unn cypaonepeBoaymka;

4) npoBepKy NOHOMOYUN 3aaBuTens (B criydae enUCTBUS MO JOBEPEHHOCTH);

5) npoBepky Hanuunsa OOKYMEHTOB W COOTBETCTBUA MNPELCTABMNEHHbIX [OOKYMEHTOB,
yKasaHHbIX B MyHKTe 2.5 HacToswero PernamenTa.

3.3.2. B cny4ae oTcyTCcTBMS 3aMeYaHnin 4OSMKHOCTHOE NNLO OCYLLEeCTBNSET:

npuemM 1 perncTpaumio 3asBneHus B cneumanbHOM XypHane;

BPyYEHNE 3a\BUTENIO KOMUKM 3asiBEHMS C OTMETKOW O gaTe npuemMa [OOKYMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMEpPE, AaTe U BPEMEHWN UCMONHEHUS MYHULMMNANBHOW YCIyrn.

B cnyyae HanunuuMsi oCHOBaHMM AN OTKasa B NpUeME OOKYMEHTOB, NMPeayCMOTPEHHbIX
nyHkToM 2.10 HacTtoswero PernameHTa, AO/MKHOCTHOE nUUO, YBeAOMMSAEeT 3adaBUTENS O
HanMuuMM NpPenaTCTBUA ANS  perncrpaumMm 3asiBNeHuMst M BO3BpallaeT €My [OOKYMEHTbl C
NMMCbMEHHbIM OObACHEHMEM coaepXXaHUsi BbISIBIEHHbIX HEOOCTAaTKOB B MNpeacTaBfieHHbIX
AOKyMEHTaX.

Pesynbtat npoueayp: MpuHATOE obpauleHve rpaxgaHuHa unM  BO3BpaLLEHHble
3asBUTENO JOKYMEHTHI.

3.4. NoaroToBka 1 Bblgaya pesynbtata MyHUUMNanbHOM yCryru

3.4.1. [JOMKHOCTHOE N0 Nocre pernctTpaunmn 3asiBneHns ocyLecTBnseT:
NPOBEPKY CBEAEHWNN, COAEPKALLMXCA B LOKYMEHTAX, NpunaraeMblx K 3asBNEHUIO;



NPOBEPKY HaNMMYMa OCHOBaHWM ONHA OTKasa B NpefoCcTaBfeHUn MyHUUUNarbHOW YCIyru,
npeaycMOTpPeHHbIX NYHKTOM 2.11.2 HacToswero PernameHra.

B cnyyae Hannuusi oCHOBaHW NS OTKasa B NpefoCTaBfieHMM MyHULMNANbLHOW YCryrn
AOIMKHOCTHOE NULIO M3BeLlaeT 3asdBuTens O MpUYMHAX OTKasa M OCyLLeCTBASeT npoueaypsbl,
npegycMoTpeHHble nyHkTamu 2.11.3 n 2.11.4 HacToqwero PernameHTa.

B cnyyae Hanuuma OCHOBaHMM ONs1 OTNIOXKEHMS COBEPLUEHMS HOTapuarnbHOro OencTBUs
AOIMKHOCTHOE NUUO OCYLLECTBASET npoueaypbl, NpeaycMOTpeHHble MyHKTOM 3.5 HacTosiwero
PernameHTa.

B cny4ae oTcyTCTBMSI OCHOBaHUM N4 OTKa3a B NpefoCcTaBNeHnn MyHUUUNanbHOW yCnyrm
AOIMKHOCTHOE NNLO:

npoBepaeT MNpaBUMbHOCTbL OMfaThl 3a COBepLUEHME HOoTapuasnbHbIX AeUCTBUR (NyTem
HanpaBfeHnss B  9NEKTPOHHOM dopmMe MNOCPEeACTBOM  CUCTEMbI  MEXBEOOMCTBEHHOMO
SNEKTPOHHOro B3aMMOLENCTBUSA 3anpoca O NpedoCTaBNeHUN CBEOEHUM O TOCMOLUMNHE) U
cOoBepLUaeT HoTapuarbHble AeACTBUS;

OOSDKHOCTHOE NUUO  BedeT  Lenonpou3BoacTBO MpU  COBEPLUEHMM  HOTapuarbHbIX
AENCTBUA B COOTBETCTBUM C [paBMnammn HoTapuanbHOro 4enonpon3BoacTBa, YTBEPKAEHHbIMU
npukasoMm MwuHiocta Poccum ot 16.04.2014 Ne78 «O6 yTtBepxaeHun NpaBun HoTapuanbHOro
AEeNonpon3BOACTBaAY;

AOJDKHOCTHOE NMLIO BCE HOTapuarnbHble AENCTBUS PErMCTPUPYET B peecTpe perncrtpauum
HOTapuanbHbIX OEWUCTBUA (Oanee - peecTtp), hopma KOTOporo yreepxaeHa npukazom Ne313
(dbopma Ne1.1);

B HaMMEHOBaHMM peecTpa BMECTO CfoBa «HOTapuyca» YyKasblBalOTCs CrnoBa
«OOJMKHOCTHBIX IML, MECTHOro camoynpasrieHus», haMunus, umsi, OT4eCTBO (NPU HanMyun)
AOIMKHOCTHOrO NMLA He YKa3bIBaOTCS;

BMECTO HaMMeHOBaHWUSA roCyAapCTBEHHOW HOTapuanbHOW KOHTOPbI MM HOTapuasibHOro
OoKpyra JOMKHOCTHOE NUO yKasbiBaeT HAaMMeHOBaHWE NoCeneHuns;

Kakgomy HOTapuanbHOMY AENCTBUIO NMPUCBanMBaEeTCsa OTAENbHbIA NOPAAKOBLIN HOMEP;

HOMep, nog KOTOpbIM HOTapuanbHOe [AeWCTBME 3aperucTtpupoBaHO B peecTpe,
yKa3blBaeTCA AOMKHOCTHbIM NIMLIOM JOKYMEHTaX U B YAOCTOBEPUTENbHbIX HAANMUCAX.

[Mpouenypsbl, yctaHaBnuBaemble nyHkTamu 3.3-3.4, OCYLLECTBAKTCA B Te4eHUN 15 MUHYT
C MOMeHTa obpalleHuns 3asaBuTens.

PesynbTaT npoueayp: coBeplleHWe HOTapuarbHbIX OENCTBUM LOMMKHOCTHbIM NULOM B
cooTBeTCcTBUM C VIHCTpYyKUMEn n Hactoawmm PernameHTom.

3.5. OTnoxeHne coBepLleHnst HoTapuanbHOro AencTaus

3.5.1. [JomKHOCTHOE NULIO MOXET OTMOXWUTb COBEpPLUEHWE HOTapuaribHOro OenCTBUS B
cnyvae:

HeobXxoaMMOCTM UCTpeboBaHUA  OOMNOSNHUTENbHLIX CBEAEHUA OT  (OU3NYECKUX ¢
tOPUANYECKNX NNL;

HanpaBfeHns AOKYMEHTOB Ha 3KCNepTunay;

HeobX0aMMOCTM 3anpoCUTb 3auHTEPEecOBaHHbIX ML 06 OTCYTCTBUMM Yy HUX BO3paKeHUn
NPOTUB COBEPLUEHUN 3TUX AENCTBUN (YacTu nepson u BTopon ctatbn 41 OCHOB).

[omKHOCTHOE NUUO M3BELLaeT 3asBuTenst 06 OTNOXEHUM COBEpPLUEHUS HOTapuaribHOro
JencTBuS.

Mpouenypbl, YyCTaHaBNMBaeMble HACTOSLWMM MNYHKTOM, OCYLWECTBASATCA B [EHb
obpalleHnsa 3aasutens.

Pesynbtat npouenyp: wu3BelleHWe 3aaBuTensa 06  OTNOXEHUM  cOBepLleHUs
HOTapmarnbHOro ENCTBUS.

3.5.2. [JomKHOCTHOE NNLOo Nocre BbIHECEHUSI MOCTAHOBNEHMSA 00 OTNIOXEHUM COBEPLLEHUS
HOTapuanbHOro OEWCTBUS FOTOBUT 3anpoc, HeoOXoauMbIN ANst NONyYeHUst OOMNOSTHUTENbHbIX
CBEEHWUIN, N HanpaBnisieT B COOTBETCTBYHOLLMIA OpraH Unu 3amMHTepecoBaHHOMY SvLly.



Mpoueaypsbl, ycTaHaBNMBaEMble HAaCTOALLUM NYHKTOM, OCYLLECTBASATCA He no3aHee nAtTu
AHeN ¢ MOMeHTa obpalleHna 3asiBUTeNs 3a NnpeaocTaBneHneM MyHUUMNanbHON yCnyru.

CpoK OTNOXeHWs1 COBEPLUEHNS HOTapuarbHOro JeNCTBUA HE MOXET NnpeBbiwaTb Mecsaua
CO [HS BbIHECEHWNS MNOCTaHOBIIEHUSA 06 OTNOXEHUN COBEPLLEHNS HOTApUanbHOro 4ENCTBUS.

CoBepLueHne HoTapuarnbHOro 4eNCTBUA MOXET OblTb OTNOXEHO Ha CPOK He Bonee aecaTu
AHEN No 3asdBfeHUI0 3aUHTEPEeCOBaHHOMo nvua, ocnapuBaroLero B cyae npaso Unn gakT, 3a
yOOCTOBEPEHMEM KOTOPOro obpaTnnoch Apyroe 3amHTepecoBaHHOE NnLo.

Ecnu B TeyeHne 3TOro cpoka oT cyda He ByaeT noryyeHo coobLieHne O NocTynreHun
3asBneHns, HoTapuarnbHoOe AeNCTBUE JOIMKHO ObiTb COBEPLUEHO.

PesynbTat npouenyp: 3anpoc, HarnpasBfieHHbIA B COOTBETCTBYIOWMA OpraH wunm
3auHTepecoBaHHOMY nuLy.

3.5.3. [OmKHOCTHOE nuUOo nocrie MOCTYNfeHns OTBETOB Ha 3anpocbl u3BellaeT
3aaBuUTENs U NpeaocTaBnseT MyHUUUNanbHy ycrnyry B nopsigke, yCTaHOBMEHHOM MyHKTamu
3.3 — 3.4 HacToswwero PernameHra.

3.6. lNMpepoctaBneHne myHuumnanbHon ycnyrm vyepes MOL|, yaaneHHoe paboyee mMecTo
MoLl.

MyHuuunansHas ycnyra B8 M®L, yaaneHHbix pabounx mectax M®L| He npegocTaBnsaeTcs.

3.7. NcnpaBneHne TeXHUYECKNX OLLIMBOK.

3.7.1. B cny4yae oOHapyXeHUsi TEXHUYECKOW OWNOKM B [AOKYMEHTe, SABNAOLLIEMCS
pe3ynbTaTtoM MyHUUMNanbHON YCNyru, 3asBuTenb npeacrasnseT B Mcnonkom:

3asBrneHne 06 ncnpaeneHnn TeXHNYECKON oWmnbKM (npunoxeHue Ne7);

AOKYMEHT, BblAaHHbIN 3asBUTEN0 Kak pes3ynbTaT MyHUUMNAnbHOW YCRyrn, B KOTOPOM
COAEPXKNTCA TEXHUYECKas oLINBKa;

OOKYMEHTbI, MMelLlune pUaNYEeCKYyD Cuny, CBUAETENbCTBYOWME O  Hanuymm
TEXHUYECKOWN OLLIMOKM.

3asBneHne o6 wucCnpaBnNeHUM TEXHUYECKOW OWKNOKM B CBEAEHUSIX, YyKasaHHbIX B
OOKYMEHTe, 4SBMSWEMCa pe3ynbTaToOM MyHUUMNanbHOW ycnyri, nogaetca 3asiButenem
(YNnONMHOMOY€EHHbIM NpeacTaBUTENEM) NUYHO, NMOO NOYTOBbLIM OTMPaBfieHNnEM (B TOM 4uchne C
MCNONb30BaHMEM 3NEKTPOHHOM NOYThbl), NMMOO 4Yepe3 eauHbI nopTan rocyaapCTBEHHbLIX W
MYHMULMNANbHbIX YCNYT.

3.7.2. [JO/MKHOCTHOE 5nWUO OCyLIeCTBNSeT npuveM 3asBneHns o6 uncnpasneHum
TEXHUYECKOWN OLLUMOKKN, pErmcTpupyeT 3asBrieHne ¢ NPUNOXeHHbIMU JOKYMEHTaMMU.

Mpoueaypa, yctaHaBnMBaemas HaCTOSALLMM NMYHKTOM, OCYLLIECTBMSETCHA B Te4EHNe OOQHOro
AHS1 C MOMEHTa perncrpawmm 3asBrneHus.

PesynbTaT npoueaypbl: NPUHATOE N 3aperMcTpupoBaHHOE 3asiBrieHue.

3.7.3. [JOrmKHOCTHOE NUUO paccMaTpuBaeT AOKYMEHTbI U B LeNsiX BHECEHUSI UCNPaBeHUI
B OOKYMEHT, SBRAKOWWMACA  pe3ynbTaToOM  yCryrk,  OCYLWeCTBNAeT  npoueaypsbl,
npeaycMoTpeHHble NyHKTOM 3.4 HacTosiwero PernameHTa, u BblgaeT MCNPaBEHHbIN JOKYMEHT
3aaBUTENO (YNONHOMOYEHHOMY NMPEeACTaBUTESO) IMYHO NOoA POCMIUCH C U3BATUEM Y 3aABUTENS
(yNnOsIHOMOYEHHOrO  NpeacTaBuTENsl) OpurMHana [OOKyMeHTa, B KOTOPOM  COOEpPXUTCS
TexHuyeckas oLimobka.

Mpouenypa, yctraHaBnuBaemasi HaCTOALWMM MYHKTOM, OCYLLECTBIISIETCA B TeYeHue Tpex
AHeNn nocne oOOHapyXeHuUst  TEXHUYEecKonM Oowubkn wnu  nomnyvyeHns ot nboro
3aMHTEepPeCcOBaHHOrO N1ua 3asBneHns o 4OonyLWeHHON ownbke.

Pesynbtat npouenypbl: BblOaHHbLIM  (HANpPaBMEHHbIN)  WUCNPABMEHHbIN  3a8BUTENIO
AOKYMEHT.

4. Mopsapok u opMbl KOHTPONSA 3a NpefoCTaBlieHUEM MyHULMNANBLHOW yCIyru

4.1. KoHTpomnb 3a MOMHOTOM W Ka4ecTBOM MpeaoCTaBneHUst MyHULMMNAnbHON YCryru
BKNto4aeT B cebs BbISIBIIEHWE W YCTpaHEeHWe HapyleHW npae 3asiBUTenen, nposeaeHue



NpoOBEpPOK cobritogeHna npouenyp nNpeaocTaBfieHUss MyHUUMNanbHOW YCryrn, MOAroTOBKY
pelleHnn Ha gencTena (6e3nencTBme) AOMKHOCTHbBIX NNL, OpraHa MeCTHOro camMoynpaBneHus.

dopmamMn  KOHTpOns 3a cobniogeHneM WCNOSTHEHUS agMWHUCTPATMBHBLIX npoueayp
ABNAIOTCA:

1) npoBepka W corfacoBaHWe TMPOEKTOB [JOKYMEHTOB MO  MNpefocTaBfeHuto
MYHULMNANbHOM ycnyrn. Pe3ynbTaToM NPOBEPKM SABMSETCA BU3NPOBAHNE NPOEKTOB;

2) NpoBOAMMbIE B YCTAHOBIIEHHOM MOpPSiAKE NPOBEPKM BeAEHNA Oernonpon3BOACTBa;

3) npoBegeHMe B YCTAHOBMEHHOM MOpPSAKE KOHTPOMbHbLIX MNPOBEPOK cobnoaeHus
npoueayp npefocTaBneHnss MyHUUMNansHOWM YCIyri.

KoHTponbHblE NpoBepkM MOryT ObiTb NNaHOBbIMM (OCYLLECTBNATLCA Ha OCHOBaHUMU
noslyrogoBbIX WM rofoBbIX MfaHoOB paboTbl oOpraHa MEeCTHOro camoynpaBfeHus) W
BHennaHoBbIMU. [1py npoBeaeHNN NPOBEPOK MOryT paccMaTpMBaTbLCS BCE BOMPOCHI, CBA3AHHbIE
C nNpefocTaBfeHMEM MyHUUMNANbLHOW yCnyru (KOMMeKCHble NPOBEPKU), UM NO KOHKPETHOMY
obpalleHnto 3aaBuTens.

B uensx ocywecTBNeHUa KOHTPOMSA 3a COBepLleHMeM AEeWCTBUW Npu nNpedocTaBrieHuun
MYHUUMNANBHON YCNyrm W TMpUHATUM  peweHnn PykoBoguTtento Mcnonkoma cenbCckoro
noceneHna npeacTaBnaAlTCSA CnpaBkM O peaynbTartax MpeaocTaBreHnss MyHULMNanbHON
ycnyru.

4.2. Tekywmn KOHTpOSNb 3a cobnogeHneMm  nocrneaoBaTeNnbHOCTM  AENCTBUM,
OnpeaeneHHbIX agMUHUCTPaTUBHBIMK NpouedypaMn no MNpeaoCcTaBleHUd MyHULMNanbHOM
ycnyru, ocywectengaetca Pykosoautenem Vicnonkoma cenbCKoro noceneHums.

4.3. [lepeyeHb  [OOMMKHOCTHbIX  NULU,  OCYLUECTBASAKOLWNX  TEKYLUMW  KOHTPOIb,
yCTaHaBMMBaEeTCH NONOXEHUSMU O MIcnonkome 1 AOMKHOCTHBIMU pernameHTamu.

Mo pesynbTatam MNpOBEAEHHbIX MPOBEPOK B CIiydyae BbISIBIEHUA HapyLUEHWA npaB
3asgBUTENEN BUHOBHbIE §ULA MNPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccurckon degepaumn.

4.4. [JomKHOCTHOE NNLO HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE PacCMOTPEHME
obpalleHnn 3aaButenen n (MnNn) HeHagnexawiee BbINOSTHEHWE aaMUHUCTPATUBHBLIX OENCTBUN,
yKasaHHbIX B pasgene 3 HacToswero PernameHTa.

[OMKHOCTHbIE NULA W MHbIE MYyHUUMNAnbHbIE ChyXawMe 3a peLlleHns U OencTBus
(6e3penctBme), npMHMMaeMble (OCyLeCcTBNAeMble) B Xxo4e npeaocTaBneHns MyHUUunanibHON
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOM MOpsiAKe.

4.5. KoHTponb 3a npegocTtaBfieHneM MyHUUMNANbHOW YCIYyrM CO CTOPOHbI rpakaaH, ux
oObeaAnHEHUN W oOpraHu3auui, OCYLLECTBNSAETCS MNOCPEACTBOM OTKPLITOCTU AeATENbHOCTU
Mcnonkoma npu npegocTaBfieHMM MyHUUUNANbHOW YCyrn, NONyyYeHUs NOSHOW, akTyanbHOW U
AOCTOBEPHOM WMH(bopMaumm O nopsgke npeaocTaBfeHMst  MyHUMUMNAnbHOW  YCnyrm W
BO3MOXHOCTU JocyaebHoro paccMoTpeHus obpalieHmi (xkanob) B npouecce npefocTaBneHus
MYHULMNANbLHOW YCRyru.

5. [locyneOHbIN (BHecyneOHbIM) NOpPAAOK O0XanoBaHUA peeHMn U OeUCTBUM
(6bespnencTBUsl) opraHoB, MpeAoOCTaBNAWMUX MYHULMNANbHYK YCRYyry, a TakKke WX
OOJMKHOCTHbIX UL, MYHALMNANbHbIX CHYXaWuX, MHOroyHKUMOHANbLHOrO LEeHTpa,
paboTHMKa MHOroyHKLMOHANbLHOro LIeHTPa, a TakkKe opraHusauumn, npeaycMOTPEeHHbIX
yacTtbio 1.1 ctatbm 16 PepgepanbHoro 3akoHa Ne 210-®3, unu nx paboTHMKOB

5.1. MNonyyaTtenn MyHUUMNanbHOM YCNyrn UMET NpaBo Ha obXanoBaHue B gocynebHom
nopsigke AencTBun (6e30encTBusl) OOSMKHOCTHBLIX MWL, Yy4acTBYWOLWMX B NpeaocTaBneHnn
MyHUUMNaneHon ycnyru, B icnonkom unu B CoseT CenbCKoro noceneHms AKTaHbILCKOro
MYHMLMNANbHOIO panoHa.

3asaBuTenb MOXeT 0bpaTuTbCs ¢ XKanobown, B TOM YNCIE B CreayoLmxX crydasx:

1) HapyweHue cpoka perucTpauuMm 3anpoca 3asBuTend O nNpegocTaBrieHun
MYHULMNANbHON yCcnyru;



2) HapylleHue cpoka NpeaocTaBfieHUss MyHUUMNanbHOM ycnyru. B ykasaHHom cnydae
pocynebHoe (BHecyaoebHoe) obxanoBaHue 3asBUTENEM pelleHun u gencteun (6e3penctems)
MHOrO(YHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOQYHKLMOHANbHOIO LIEHTPa BO3MOXHO B
cnyyae, €cnM Ha MHOrogYHKUMOHANbHLIA LEHTP, pelleHna un agencteus (6espencreue)
KOTOpOro o0O0XanyrlTcsi, BO3foxeHa QYHKUMA MO NpefoCTaBfEHMI COOTBETCTBYHOLLMX
MYHUUMNAnNbHbIX YCyr B NofiHOM obbeme B nopsiake, onpegeneHHoMm yactbio 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHWe y 3asBUTENA AOKYMEHTOB UM MHGOpMaLMM NMOO OCyLLeCTBEeHUSs
AENCTBUWA, NpeacTaBNeHne uUnm ocyLecTBeHMe KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHbLIMMI
npaBoBbiMK akTamu Poccurickon ®enepaunn, Pecnybnukm TatapctaH, AULWLEBCKOrO CENbCKOro
noceneHns AKTaHbILCKOrO MyHUUMNANbHOro panoHa ANns NpeaoCTaBNeHns MyHUuMnanbHOW
yCnyru;

4) oTka3 B MpuMeMe [AOKYMEHTOB, MNpeaoCTaBfieHMe KOTOpbIX NpeayCMOTPEeHO
HOpMaTMBHbIMW MNpaBoBbiMM akTamu Poccunckon depepaumn, Pecnybnukm TaTtapcTaH,
AVLLEBCKOrO  CenbCKOro  MnoceneHmsa  AKTaHbIWCKOrO  MyHMUMNAnNbHOro  pawmoHa  Ans
npeaocTaBneHNs MyHULMNAanbHOM YCRyrn, y 3adBuUTens;

5) oTka3 B npefocTaBfeHMM MYHULMMNANbHOM YCNYrM, ecnm OCHOBaHMS OTKasa He
npeaycMmoTpeHbl defepanbHbIMU 3aKOHaMW U NPUHATBIMA B COOTBETCTBUM C HUMW WUHBIMMA
HOpMaTMBHbIMM MpaBoBbIMM akTamu Poccuiickon ®depepauun, 3akoHaAMU U UHBIMK
HOpMaTUBHLIMY NPaBoOBbIMK akTamu Pecnybnukn TatapcraH, NpaBoBbIMU akTamMmn AULLIEBCKOMO
CenbCKOro MocCeneHnss AKTaHbILCKOro MyHMUMNAnbHOro panoHa. B ykasaHHOM cnydae
pocynebHoe (BHecyaoebHoe) obxanoBaHue 3asBUTENEM pelleHun u gencteuin (6e3penctems)
MHOrO(YHKLMOHANbHOIo LeHTpa, paboTHMKA MHOrOQYHKLMOHANbHOIO LIEHTPa BO3MOXHO B
cnyyae, €cnM Ha MHOrogYHKUMOHANbHLIA LEHTP, pelleHna un aencteus (6e3nencreus)
KOTOpOro 0OXanylTcsi, BO3NoxeHa QYHKUMA MO NpefoCTaBfEHMI COOTBETCTBYHOLLMX
MyHUUMNANbHbIX YCRyr B MNOSIHOM obbeMe B nopsake, onpedeneHHOM 4vacTbio 1.3 cTatbu
depepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3asBUTENSA NP NPeaoCTaBNEHNUN MYHULMMNANbHOW YCNYru nnatbl, He
npeaycMOTPEHHOM HOPMAaTMBHbIMK NpaBoBbIMM akTamu Poccuiickon degepaunn, Pecnybnunkm
TaTapcTaH, AMLWLEBCKOro CeribCKOro nocerieHns AKTaHbILLCKOro MyHULMNAIbHOro panoHa;

7) OTka3 opraHa, NpefoCTaBnSWEro MyHUUMNAanbHY YCnyry, OOMKHOCTHOro nuua
opraHa, npefoCTaBnsOWEro MyHUUMNANbHYO YCryry, MHOrO(YHKUMOHANbHOIoO LEeHTPa,
paboTHMKA MHOro(yHKUMOHANbLHOro LUeHTpa, opraHusauun, 4acteto 1.1 ctatem 16
depepanbHoro 3akoHa Ne 210-P3, unm mnx paboTHMKOB B MCNpaBfieHMM AONYLEHHbLIX UMUK
one4yatok M OwWMOOK B BblAaHHbIX B pe3yfbTaTe NpefoCcTaBfeHus MyHUUMNAnNbHOW YCryrun
AOKYMeHTax nmbo HapylleHuMe YCTaHOBMEHHOro CpoKa Takux ucnpasneHun. B ykaszaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHwe 3adBUTENEM peLleHun U OencTBumn
(6e3pencTBmst) MHOrOYHKUMOHANBHOIO LEHTpa, paboTHMKa MHOroyHKLUMOHANbHOro LeHTpa
BO3MOXHO B Cfydae, ecnM Ha MHOroyHKUNOHANbHbLIM LEHTP, peLlieHns 1 OencTeus
(6e3pencTBne) KoToporo obGxanyetcsi, BO3noxeHa @YHKUMA N0  NpeaoCTaBfIEHMIO
COOTBETCTBYHOLUMX MYyHULMNANbHBIX YCNyr B MOMAHOM oGbeme B nopsigke, onpenenieHHOM
yacTtblo 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHne cpoka wunM nopsgka  BblgauyM  OOKYMEHTOB MO pesyrbTaTam
npeaocTaBneHns MyHULMNanbHOW YCRyru;

9) npuOCTaHOBMEHME NPeaoCTaBNEeHNs MYHUUMMNANbHOW YCNyru, €ecrnM OCHOBaHMS
NPUOCTAHOBMEHUS HE NpedycMoTpeHbl  defeparnbHbIMU - 3aKOHAMWU UM MPUHATBIMU - B
COOTBETCTBUN C HUMW WHBIMW HOPMAaTMBHbLIMW NpPaBOBbIMM akTamu Poccuiickon degepaunn,
3aKOHaMWN M MHbIMW HOPMaTUBHLIMK MPaBOBbIMKU akTamu Pecnybnvku TaTtapcTtaH, npaBoBbIMU
akTamu AULLIEBCKOrO CEeNbCKOro noceneHnst AKTaHbIWCKOro MyHMUMNanbHOro parvioHa. B
ykazaHHOM cnyyae pocyaebHoe (BHecyaoebHoe) obxanoBaHuMe 3asiBUTENEM pEeLleHuMn U
AencTenin (6e3nencTBmsa) MHOTO(PYHKUMOHANbHOMo LeHTpa, paboTHMKa MHOrogYyHKUNOHANbLHOro
LeHTpa BO3MOXHO B Crflydae, €CNu Ha MHOrO(YHKUMOHAmNbHbLIN LEHTP, peLleHna n Aencrasng



(6e3pencTBmsl)  KOTOpOro  obXanyktTcs, BO3NOXeHa QYHKUMA NO  NpefoCcTaBreHuto
COOTBETCTBYHOLUMX MYyHULMNAMNbHBIX YCNyr B MOMAHOM oOGbeme B nopsgke, onpenesieHHOM
yacTbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-P3.

10) TpeboBaHue y 3asBUTENSA NpU NPESOCTaBNEHUN MYHMLMNANBHOW YCIYrn AOKYMEHTOB
UNn MHOpMaLMM, OTCYyTCTBME W (MNM) HEOOCTOBEPHOCTb KOTOPbIX HE YyKasblBanucb npwu
nepBoHa4anbHOM OTKase B MpuemMe [OKYMEHTOB, HeobxoaumbiX [Ans npefocTaBneHus
MYyHMUMNANbHON ycnyrn, NMbo B NpefoCTaBneHMM MYHULMNANbHOM YCyru, 3a UCKIHYEHNEM
cny4yaes, NPeayCMOTPEHHLIX NYHKTOM 4 yacTtu 1 ctatbn 7 PegepanbHoro 3akoHa Ne 210-93. B
ykasaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENeM pelleHun u
aencteuin (6e3penctamst) MHOroyHKLNMOHANbLHOIO LIEHTPA, paboTHMKA MHOTOYHKLMOHANBHOIO
LeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOrO(YHKUMOHANbHbLIN LEHTP, PEeLleHns N OencTesns
(6e3pencTBmsl) KOTOpOro  obXanykwTcs, BO3NOXeHa QYHKUMA N0  NpeaoCcTaBieHUo
COOTBETCTBYHOLUMX MYyHULMNANbHBIX YCNyr B MOMAHOM oGbeme B nopsigke, onpenenieHHOM
yacTtblo 1.3 ctatbn 16 PegepansbHoro 3akoHa Ne 210-03.

5.2. Xanoba nogaetcs B nNUCbMEHHOM dopmMe Ha OymMaxHOM HocuTene unm B
31IEKTPOHHOM dopme B  OpraH, npeaocTaBnALLMIA MYyHULMNANbHYHO ycnyry,
MHOIO(PYHKLMOHANbHbLIN LEHTP NIMG0 B COOTBETCTBYHLUMN OpraH rocyaapCTBEHHOW BRacTu
(opraH MecCTHOro camoynpaBsfeHus) nybnMyHo-NPaBoBOro 06pas3oBaHUs, SABMSKOWMIACA
yypeguTeneMm MHoroyHKUMOHaNbHOro LeHTpa (ganee — yypeantens MHOrogyHKUMOHaNbHOro
LEeHTpa), a Takke B OpraHusauum, NpeaycMOTpeHHble vacTbio 1.1 ctatbm 16 degepanbHoro
3akoHa Ne 210-93. )Kanobbl Ha pelieHns N gencTeus (0e3gencTBus) pykoBogUTENS opraHa,
npeaocTaBnAlLIEro MyHUUUNANbHY YCryry, NogarkTCcs B BbILWECTOAWMIA OpraH (npu ero
Hanu4mm) NMbo B crny4ae ero oTCYyTCTBMSI pacCMaTpUBaOTCA HEMOCPEACTBEHHO pykoBogUTENEM
opraHa, NpefoCcTaBfsAOWEro MyHuuMnanbHyto ycnyry. XKanobbl Ha pelieHus u OencTBuUS
(6e3pencTBme)paboTHNMKA MHOrOYHKUMOHAMNBbHOIO LEeHTpa NOLAalTCs PYKOBOAMTEMK 3TOro
MHOrooyHKUMOHanbHoro ueHTtpa. Xanobbl Ha peweHns wn pencteus  (6es3gencreme)
MHOIO(YHKLMOHANbHOIO LieHTpa nogarnTca yypeauTento MHOroYHKLMOHANbHOMO LEeHTpa nnm
AOIMKHOCTHOMY MLy,  YNOSIHOMOYEHHOMY HOPMAaTMBHbIM MPaBOBbIM aKTOM CcybObekTa
Poccunckon depepaumn. XKanobbl Ha pelweHns 1 genctsua (6esgencteme) paboTHMKOB
opraHuM3auunn, NpeaycMoOTpeHHbIX YacTbto 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03,
noaatTcsa PpyKOBOAUTENSAM 3TUX OpraHm3aumin.

5.3. XKanoba Ha peweHna u pgencteusa (6es3nencTene) opraHa, NpenocTaBnSAOLLEro
MYHULUMNANbHYK YCINyry, AOMKHOCTHOIO Nuua opraHa, NpegoCcTaBfSOWEro MyHULMNANbHYO
YyCnyry,  MyHMUMNANbHOrO  CRyXalwlero, pykoBOAUTENA  OpraHa, npeaocTaBnfAoLero
MYHULMNANbHYK YCnyry, MOXeT OblTb HanpasfeHa no no4vte, Yyepe3 MHOroyHKLMOHANbHbIN
LUEHTp, C WUCMonb3oBaHMEM WHPOPMALNOHHO-TENEKOMMYHUKAUMOHHOW ceTun  «/HTepHeT»,
oduumanbHOro canta opraHa, NPeAoCTaBsALWEro MyHALMNanbHy yCnyry, eauHoro noprana
rocyAapCTBEHHbIX U MyHUUMNANbHBIX YCNYr MO0 perMoHanbHOro noprana rocygapCTBEeHHbIX U
MYHMUMNANbHbIX YCNYr, a Takke MOXeT OblTb NpUHATA MNpuM JIMYHOM NpuemMe 3asiBUTENS.
YKanob6a Ha peweHusa n gencrtema (6e3gencrteme) MHOroyHKUMOHANbLHOIoO LeHTpa, paboTHMKa
MHOIO(PYHKLMOHANbHOIO LieHTpa MOXeT ObiTb HanpaBneHa Mo no4vte, C WUCMofb30BaHWEM
NHOPMAaLNOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «WHTepHeT»,  odwmuymanbHOro  cauvta
MHOIO(PYHKLMOHANbHOIO LIeHTpa, €4AMHOro nopTana rocygapCcTBEHHbIX U MyHULMNANbHbLIX YCRyr
nnbo permMoHanbHOro nopTana rocygapCTBEHHbIX WM MyHUUMNAMNbHbIX YCIYr, a Takke MOXeT
OblITb NpUHATA nNpu NUYHOM npueme 3asButens. >Kanoba Ha peleHMs W OeNCTBUS
(6e3pencTBme) opraHmM3aunin, NpeayCcMOTPeHHbIX YacTbio 1.1 cTtaTbn 16 ®egepanbHOro 3akoHa
Ne 210-03, a Takke ux paboOTHUKOB MOXET OblTb HanpasfieHa Nno noyTe, C UCNOofb30BaHMEM
NHGOPMAaLNOHHO-TENEKOMMYHUKAUNOHHON ceTn «UTepHeT», oduunanbHblX CanuToOB 3TUX
OpraHusauuin, eauvHoOro nopTtana rocyAapCTBEHHbIX W MyHUUMNanbHbIX — ycryr  nmbo
pernoHanbHOro nopTana rocyAapCTBEHHbIX U MyHMUMNANbHbIX YCAYr, a Takke MOXeT ObiTb
NPUHATa NPU IMYHOM NpUeMe 3asBuUTens.



5.4. Xanoba, nocTynuBwas B opraH, MNPeAoCTaBMALWMA MYHAUMNANbHYK YyCnyry,
MHOIO(YHKLNOHANbHBLIN LIEHTP, Y4peauTenito MHOrO(YHKLNOHANbHOro LeHTpa, B OpraHnsauum,
npeoycMoTpeHHble 4actbto 1.1 ctatbm 16 dPepepanbHoro 3akoHa Ne 210-03, nubo
BbILUECTOALLMA OpraH (Npu ero Hanuyun), NOANEeXUT PacCMOTPEHUIO B TeYeHue naTtHaguaTtu
pabounx OHEM CcO [OHA ee peructpauuMuM, a B criydae oOxanoBaHus oOTKasa opraHa,
npeaocTaBnAwLLIEro MyHULMNANBHY YCryry, MHOrO(YHKUMOHANbHOro LEeHTpa, opraHusauum,
npegycMOTpeHHbIX Yactbto 1.1 crtatbm 16 depepanbHoro 3akoHa Ne 210-d3, B npueme
AOKYMEHTOB Yy 3asaBuUTENs b0 B UCnpaBneHnn JONyLEeHHbIX OneYyaToK 1 OWMBOoK unun B criyvyae
06)XanoBaHMs HapyLlleHMs1 YCTaHOBMEHHOrO CpOKa TaKMX MCMPaBfiEHUN — B TEYEHUN NATU
paboumx gHeWn Co OHA ee perncTpaunn.

5.5. XXanoba gomkHa cogepxaTtb cneayroLyo MHpopMaLuuio:

1) HanmeHoBaHWe opraHa, NPeAoCTaBNAOLLEro MyHUUUNANbHY YyCnyry, OOMKHOCTHOMO
nMua  opraHa, npegocTaBfiSOWEro  MyHUUMNanbHy — ycnyry, nmbo  MyHMUMNanbHOro
crnyxawlero, MHOroyHKUMOHANbHOro LeHTpa, ero pykoBogutens u (Mnu) paboTHuka,
opraHusauunn, NpegycMOTPeHHbIX YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, umx
pykoBogutenen wu (mnu) paboTHWMKOB, peweHnsa u gencteus (6e30encTBMe)  KOTOpbIX
obxanytoTcs;

2) dhamunuio, Msi, 0TYECTBO (NocnenHee - NPy HanMuuKn), CBEAEHNA O MECTE XUTENbCTBA
3asBuTensa - uamyeckoro nuua nNub0 HaMMeHoBaHWE, CBEOAEHMSI O MEeCTe HaXOXAEHWS
3a8BUTENS - IOPUANYECKOro nuua, a Takke Homep (HOMmepa) KOHTaKTHOro tenedpoHa, agpec
(appeca) anekTpoHHOM MOoYThl (MPY HaNMMYUKM) U NOYTOBLINM agpec, MO KOTOPbIM AOMKEH ObiTb
HanpaBrieH OTBET 3asABUTENIO;

3) cBegeHuss 06 obxanyembix peweHuax u  geucteusx (6esgenctsuu) opraHa,
npeaocTaBnAlLLEro MYHULMNANbHYHO ycnyry, AOIMKHOCTHOrO niua opraHa,
NpeaoCTaBNALWEro  MyHUUMNanbHyl  ycnyry, nubo  MyHMUMNAnNbHOro  CRyXalero,
MHOIO(YHKLMOHANBHOIO LEeHTpa, paboTHMKA MHOroyHKUMOHANbHOrO LEHTpa, OpraHusauum,
npeaycMOTpeHHbIX YacTbio 1.1 ctaTbn 16 PegepansHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) [oBoAbl, HA OCHOBAHWM KOTOPbIX 3a8BUTESMb HE COrfaceH C pelleHnem u OencTBueM
(6e3pencTBnemM) opraHa, NPeaoCTaBMSIOWEro MyHMUMNANbHYK YCNyry, OOMMKHOCTHOro nvua
opraHa, NpegoCTaBMSAOWEro MyHAUMNANbHYKO ycnyry, nnbo MyHUUUNAnbHOro Chyxallero,
MHOIO(PYHKLMOHANbHOIO LiEeHTPa, paboTHMKA MHOrodyHKLUMOHANbHOrO LEHTpa, OpraHusauum,
npeaycMOTpPeHHbIX YacTbio 1.1 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.

3asButenem moryTt ObiTb NpeacTaBneHbl JOKYMEHThI (MpU Hanuuuu), NogTeBepXxaatoLmne
[0BOAbI 3aaBUTENs, NGO NX Konuu.

5.6. K xanobe wmoryT ObiTb NPWUMNOXEHbl KONUU [LOKYMEHTOB, MNOATBEPXKOAOLLMNX
N3NoXeHHble B anobe obcrtoATenbctBa. B Takom cnyyae B xanobe npuBOAUTCS NEpPeYeHb
npunaraemblx K HEM JOKYMEHTOB.

5.7. XXano6a nognucbiBaeTca NogaBLUMM €€ NofyyaTenem MyHUUMNanbHOW YCnyru.

5.8. o pesynbTaTtam paccMoOTpeHus Xanobbl NpUHUMaEeTCs OAHO W3 creayrLmnx
peLleHnn:

1) xanoba ypoBrneTBopsieTCcd, B TOM 4ucre B (popmMe OTMEHbl MPUHATOrO peLUeHus,
ncnpaeBneHnss JONyLEeHHbIX OnevYaTtok U oWwnboK B BblAaHHbIX B pe3ynbraTte npeaocTaBneHns
MYHMUMNANbHON YCRyrn LOKYMEHTax, BO3BpaTa 3asiBUTENI0 OEHEXHbIX CpeacTB, B3UMaHue
KOTOpPbIX HEe NpeaycMOTPeHO HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccunckon depepauumm,
HOpMaTUBHLIMM NPaBOBbIMK akTamn Pecnybnuku TatapcraH, NpaBoOBbIMU akTamn AULLIEBCKOMO
CenbCKOro nocernieHns AKTaHbILLCKOrO MyHULMNANbHOrO panoHa;

2) B yAOBNeTBOPEHUN Xanobbl oTKa3biBaeTCs.

He nosgHee gHA, cnefyowero 3a gHEM NPUHATUS PeELLEeHUs, YKasaHHOro B HacTosiwem
NyHKTE, 3asBUTENO B NMUCbMEHHON dOpPME U MO XXEeNaHuKo 3asiBUTENS B 3NIEKTPOHHOW chopme
HanpasnseTcsa MOTMBUPOBAHHLIN OTBET O pe3yrbTaTaX pacCMOTPEHNS XKanobbl.

5.9. B cnyyae npusHaHus xanobbl nognexalien yaoBneTBOPEHUIO B OTBETE 3asiBUTENHO
Aaetca  WHpopmauua O OenCTBUSX, OCYLLECTBSIEMbIX OpraHoM, MpeaoCTaBnAsaoLMM



MYHUUMNANbHY yCNnyry, B LensxX He3ameanuTenbHOro YCTpaHeHUs BbisiIBIIEHHbIX HapyLUeHUN
nNpyv OKasaHUM MyHULMNANbHOW YCRyrn, a Takke MPUHOCATCHA M3BUHEHUS 3a OOCTaBliEHHble
HeygobcTBa M ykasblBaeTcsl MHpopMauna O danbHENWNX OAENCTBUAX, KOTOpble HeobXxoauMmo
COBEPLUNTb 3adBUTENIO B LENsX NOny4YeHns MyHULUNAnsHOW YCIyru.

5.10. B cnyyae npusHaHus xanobbl He nognexawen yOooBMETBOPEHUIO B OTBeETe
3a8BUTENO, OAKTCHA apryMeHTUPOBaHHbIE Pa3bsCHEHUS O MPUYUHAX MPUHATOrO pelueHus, a
Takke MHpopmaums o0 nopsake obxxanoBaHNA NPUHATONO pPeLLEHNS.

5.11. B cnyyae ycTaHOBMEHUs B Xo4e WNU MO pesyrbTaTtaM pacCMOTPEHUs Kanoobl
NPW3HaKoOB cocTaBa aAMUWHUCTPATMBHOIO NPaBOHapyLUEHUS UKW NPEecTynfieHnss AOSMKHOCTHoe
nnuo, paboTHWK, HageneHHble MOSTHOMOYUAMM NO PACCMOTPEHUIO Xanob, HedameanuTensHO
HanNpaBnAKT MMetoLKNecs MmaTepuarbl B OpraHbl NpoKypaTypbl.



MpunoxeHue 1
K agMWHUCTPATUBHOMY  perfiaMeHTy

npenocTaBneHns MYyHULMNANsLHOM
ycnyrm o nopsigke  COBepLUeHus
HOTapuarsbHbIX JencTBumn
NUCMONMHUTENbHbIM KOMUTETOM

AVLLEBCKOTO  CENbCKOr0  MOCeneHus
AKTaHbILLCKOro MYHULMNANbHOro
panoHa Pecnybnuku TaTtapctaH

BJIOK-CXEMA NOCJIEAOBATEJIbHOCTHU EI,EVICTBI/II?I
no NPEAOCTABJIEHNIO MYHULIMNAINIBHOU YCIYTU MO
YOOCTOBEPEHUIO 3ABELLAHUN

1 Hauano ucnoinHeHHA yCayru: 3agBUTENb o0pamaeTcd 3a MyHHIHIATBHOI

VeIIyroit

2.Creunanuct MPOBCPACT HaIHUHE JOKVMCHTOE, VIOCTOBCPAKIINX JTHIHOCTE
SAABNTCIA, HAJTHUHC KBHTaHIII 10 OINTAaTE MOCIMONITITHEL

| 3. YCcTa”HaBNHBAETCA OTCYTCTBIE OCHOBAHIIT JINA 0TKAa3a B MPEaoCTaRIICHHN VCIVIH

v

| 4. Brimaua VIOOCTOBCPCHHOIO 3aBCHIaHNA

| 5. 3aBeplUeHUE OPEeNOCTABNEHNA MVHHIINANRHON VCIVIH




MpunoxeHue 2

K agMVHUCTPATUBHOMY pernameHTy
npeaocTaBneHNss MyHULMNAanbHON ycnyrn o
Nnopsiike  COBEepLUEHMs  HOoTapuasnbHbIX
AENCTBUA  UCMOSTHUTENbHBIM ~ KOMUTETOM
AvLLeBcKoro CenbCKOoro noceneHuns
AKTaHbILLICKOr0  MyHMUMNANbHOro paroHa
Pecnybnukn TaTapcraH

BJIOK-CXEMA NOCNEOOBATENBHOCTU OEUCTBUN

MO NPEAOCTABJIEHMIO MYHULIMNATNBHOW ycnyrnno
YAOOCTOBEPEHUIO AOBEPEHHOCTEUW

1 Hauamo ucmonHeHuA VCIIVIH: 3aABUTENb o0palaeTcd 3a MyHHLHIAIBHON

VCIIYTOIl

2.CrneuHanuct MPOBEPACT HallHYHE TOKVMCHTOR, VIOCTOBCPAKMHY THIHOCTD
3aABHTEIIA, NOTHOMOUNA NpedcTaBUTEA OPHAHUYECKOTe THUA, HaJIHYHe

KBHTAHIHI ITO OIINTAaTE TOCIOILTITHEI

3. VCTaHABIHRAETCA OTCYTCTRHE OCHOBAHHIT 71 OTKa2a B MPEIOCTABICHIIH VCIIVIH

v

| 4. Beigaua yI0CTOBEPEHHOI JOBEPEHHOCTH

L

5. 3apepIIeHIle NPEJOCTABICHNA MYHHUHNATBHON VCIVIH




MpunoxeHne 3
K aaMUHUCTPATUBHOMY

pernameHTy

npenocraBneHnd MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrm o

nopsiake coBepLleHust
JencTesumn NCNONHUTENbHbIM
AuLLEBCKOro cenbCcKoro

HOTapuasbHbIX
KOMUTETOM
noceneHna

AKTaHbILICKOro MyHUUUMNAnbHOro

Pecnybnukn TatapcraH

BJIOK-CXEMA MNMOCJIEAOBATEJIbHOCTH ﬂlgVICTBI/II?I
Nno NPEAOCTABJIEHUIO MYHULIUIMNATIBHOU YCIYTU

NO OXPAHE HACNEACTBEHHOIO MMYLLEECTBA U B CITYYHAE

HEOBXOAUMOCTWU MEPbI MO YINPABJIEHUIO

1. Hauamo HCNoMHeHHA YOy TH: 1.1. 3adBUTens odpaliaercsd 2a MyHHITIIATEHOH
YCITYTOI.
1.2 | ITopy1eHHe HOTApPHYCa M0 MeCTY OTKPBITHA HACTIeICTRA.

l

2. CoelHarmicT NP oBepseT HAMITIHE TOKYMEHTOR, V10 CTOR epAI0INE JIHTHOCTE
3AABHTETIA, TOJIHOMOYHA [ €IC TABHT&TA KPHIHY eCKOT 0 JTHITA , HATHMHE

EBHTAHITIH IT0 OIINTaTe T'oCITONIMHHEL

3. VeTa”HaBTHMBAETCA OTCYTCTRHE OCHOBAHIT TTA 0TKA2a B M e 0 CTABRIIEHII YV CITYTH

l

4. JTo/CFHOCTHOE JIHITO B 3TOT JKe JeHb B IIHCEMeHHOH (popMe H2B elaeT
TEPPHTOPHATLHYIO CITYKGY TOCYIap CTB eHHO PerHcTPalHe, KagacTpa H
KapTOTpadin 06 HMEIOMIEMCA 3aABTIEHHIL

l

5. CoBeplIIeHHE NP eJBAPHTeTBHBEE 1 efICTBHIT (YCTAHOBIIEHHE HATITHA
HACTIEICTBeHHOTO HMYTIIECTRB A, €0 COCTAB H MeCTOHAX 0K eHI, H3B ellleHI1e
HACITIETHHKOR , H2B ellIeHHe HCITOJHHT e 2aB eIAHHA, OPTaHOB OTIeKH H
MOMEMHTENBCTEA 0 JIaTe H MeCHTe NPHHATHA Mep 10 0XpPaHe HACIeICTRA)

l

0. :[L‘LHH{I-IDCTHD'E‘I[[»]]_ICI- CeNIBECROT O IO CETIEHIIA ITP OH3B O THT OITHICE

HaCcIIeJCTBEHHOT O HMYIIIECTRA
7. 30N aeTCd |

- JOTOBOP XPaHeHHA HMYIIEeCTBA ¢ BhLIaUell COXPAHHOM PACIIHCKH, ITOITHC AHHOH
XPaHHTETeM H [peTyIIpekTeHHeM XPAHHTeTI 00 0TReTCTBEHHOCTH 22 ero VIpaTy
(¢ OJHHMH H3 HACTIEIHHKOB, IPYTHMJIHLIOM 10 YCMOTPEHHI0 JOLKHOCTHOT O
JIHLIA)

GymMar ( ¢ GaHKOM)

- JOTOBOP JOBEPHTETLHOTO VIIPABIEHHA B CITyae He0GX0JHMOCTH.




MpunoxeHwne 4

K aAMUHUCTPaTUBHOMY pernameHTy
npeaocTaBneHnss MyHUUMNANbHOM YCNyrm o
nopsgke coBepLUeHus HOTapuanbHbIX
AencTBunn NCMNOSTHUTESTbHbLIM KOMUTETOM
AnLLEBCKOro CenbCKOro nocenexHuns
AKTaHbILICKOrO  MyHMUMNANbHOrO  panoHa
Pecnybnukn TatapcTaH

BJIOK-CXEMA NOCNEOOBATENbHOCTU OEUCTBUN

MO UCMONHEHMIO MYHULIMNANBHOW YCNyrun
Nno CBUAETEJIbCTBOBAHWIO BEPHOCTU KONMU OOKYMEHTOB
N BbINMUCOK N3 HUX

1. Hawamo HCMoMHEeHHA YCIVTH: 3agBHTETE 00palaeTed 3a MyHHLHITATBHOT

VCIYTOI

2.CrieLMamicT TMPOoBepACT HaJITIHE JOEKYMEHTOEB, YIOCTOBCPAKOIIIE TI'THOCTE
SAABHTEIEA, MOJMHOMOYIA MPEICTaBHTEIA KPHOHICCKOT O JIHITa, HaJIITTHE

KBHTAHLHH 1O OITNaTE I'oCro nlIHHbI

3. VcTaHaBIMHBaeTCA OTCYTCTBHE OCHOB aHII J714 0TKa3a B TMpeaoCcTaBICHIH VCITYTTH

r

HaaIrmicH

4. Beiziaua 3acBHIETENbCTBOBAHHO KOTIHI IyTeM HITOTOBICHITA HOTapPI 1aJIBHOIT

| 5. 3aBepmeHIIe NpenoCTABIeHHA MyHHLIMIATBHOI YCIyTH




MpunoxeHne 5

K agMUHUCTPaATUBHOMY pernameHTy
npenocTaBneHus MyHULIMNAnbHOM
ycrniyrm O nopsiake — COBepLUeHUst

0ENCTBUN
KOMUTETOM
noceneHuns

HOTapuanbHbIX
NCMNOMNHUTENbHbIM

ANLLEBCKOrO  CENbCKOro
AKTaHBbILLCKOro MYHULMNANbHOro

panoHa Pecnybnuku TaTtapctaH

BJIOK-CXEMA NOCNEOOBATENbHOCTU OEUCTBUN

MO UCMONHEHUIO MYHULIUMATIBHOW YCNYTU MO
CBUAETENIbCTBOBAHUIO NOANMMHHOCTU NOANMUCU HA
AOKYMEHTE

1. Havano HcmoMHeHHA YCMyTH: SadBHTENML oOpamiaeTcd 3a MyHHIHIIATbHOM
VCIIYTOI1

2. CrieLpamicT MpoBEPAECT HAIHYHE TOKYMEHTOB, VIOCTOBEPAKIIIITY MYHOCTD
FAABHTEIA, TMOJMHOMOMYHA TIPEOCTAaBHTEI  HOPHIHMYECKOro  JIda, HaJIIdHe
KBHTAHLITH [TO OTLIATE IOCTIONLMIHBI

3.V cTaHaBIMHBaeTCA OTCYTCTBHE OC HOBAaHIMIT AJE OTKasa B [MPEqOCTaBJIEHITH YCITYTTH

4.  CBHOeTeNbCTBOBAHHE T[MOJMMHHOCTIL IIOOTTICH HAa JOEYMEHTE ITYTEM
3TOTOBICHIET HO'T‘EI])I—-I‘EIHBHCI'IU-I HaOIrmicH Ha JOKYMCHTE

| 5. 3aBepmeHHe HCMOMHEHHA TOCYAAPCTBEHHOIT YCIVTH




MpunoxeHue 6

K aAMUHUCTPaATMBHOMY perfnameHTy npegoctaBrieHus
MYHUUMNANbHOW  yCcnyrm O  Mopsidke  COoBepLleHUus
HOTapuanbHbIX AEUCTBUA UCMNOSMHUENbHBIM  KOMUTETOM
AMLLIEBCKOrO  CENbCKOro  noceneHns  AKTaHbILLICKOro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcraH

PyKOBOﬂ,VITeJ'II'O UCMOJTHUTENbHOIO KOMUTETA
CeJibCKOro noceneHnd

oT
npoxuBatoLiero(en)

MOYTOBLIN aapec (3NEKTPOHHbIV agpec)
Ten.

YXAITOBA
Ha HenpaBoOMepHbIe AENCTBUSA OOMMKHOCTHOrO nvua

Mpowy NpuHATL Xanoby Ha HenpaBoOMEpPHbIE AENCTBUS

(®.1.0., gomkHOCTb)
COCTOSILLYIO B crieaytoLem:

(ykasaTb NpuymnHbI Xxanobbl, gaty v 1.4.)
B noaTBepxaeHue BbILLEN3NOXEHHOIO npuniarat cnegyowme JOKYMEHTbI:

S

(¢.1.0.) (nara) (noanuce)

XKanoby npuHan:

(¢.1.0.) (noanuchb) (BOMKHOCTBL)



MpunoxeHue 7
K agMUHUCTPATUBHOMY pernameHTy
nNpefocTaBneHns  MyHULUMNAnbHOW  yCnyru
nopsigke COBEPLUEHUS HOoTapuarnbHbIX AENCTBUN
NCMONHUTENbHBLIM KOMUTETOM AuLueBckoro
CernbCKoro nocenexHns AKTaHbILLICKOrO
MyHUUMNanbLHOro panoHa Pecnybnukn TatapctaH
PykoBogurtento
McnonHutenbHOro komuteTa
CeJlbCKOro nocerneHunda AKTaHbILLCKOro
MyHUUMNanbHoOro pawmoHa Pecnybnvku
TaTtapcTtaH
Oor:

3agaBneHune
00 ncnpaBneHMmM TEXHNYECKON OLLINOKK

Coobuwato 06 owmnbke, ONYLLEHHOW NPU OKa3aHUN MyHULMMNANbHOW YCnyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipanmbele cBedEeHUA.

Mpowy ncnpaBuTb AOMNYLLEHHY TEXHUYECKYHO OLLUMOKY U BHECTU COOTBETCTBYHOLLME U3MEHEHMS
B JOKYMEHT, SIBNSAOLMNIACA pe3ynbTaToM MyHULMNANbLHOM YCRyru.

Mpwnarato cneayowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHaTuUsi peleHnst 06 OTKIOHEHUN 3asiBNeHMs1 06 UCNpaBnNeHUN TEXHUYECKOM
OLUMGKM NpOLLY HamnpaBWUTb TaKoe peLLeHue:

nocpeacTBOM OTNPaBIEHMS ANEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BU€E 3aBEPEHHON Konun Ha BymMa)kHOM HocKTerNe NOYTOBbLIM OTrNpaBreHNneM Nno agpecy:

MoaTteepxaato CBOE cornacue, a Takke cornacue npeacraBnseMoro MHO nuua Ha obpaboTky
nepcoHanbHbIX AaHHbIX (COOp, cMCTEMaTU3aLUIO, HAKOMMEHNEe, XpaHeEHNE, YTOYHEHNE
(o6bHOBNEHNE, MBMEHEHMNE), NCMOSB30BaHME, pacnpocTpaHeHne (B TOM Yncrne nepegady),
obesnnunBaHne, 6NoKMpoBaHNE, YHUUTOXEHMNE NEPCOHANbHbBIX JAHHbIX, @ TaKKe MHbIX
AeNCcTBUA, Heobxoaumbix aAnd o6paboTkm NepcoHarnbHbIX JaHHbIX B paMKax npeaocTaBneHns
MYHMLMNANbHON yCcnyru), B TOM Y1Cre B aBTOMATU3NPOBaHHOM pPeXMME, BKITOYasa NpuHATUE
peLLUEeHNN Ha X OCHOBE OpPraHoOM NPefoCTaBNAOLWNM MYHULMNANbHYIO YCAyry, B Lensax
npeaocTaBNeHNs MyHULMNANbHOW YCAYTN.

HacTtoswum noateepkaato: CBeAeHWs, BKIIOYEHHbIE B 3asiBNeHNe, OTHOCALLMECH K MOen
NINYHOCTM M NPeaCcTaBnsiEMOMY MHOH LYy, @ Takke BHECEHHbIE MHOK HUXE, LOCTOBEPHbI.
[OoKyMeHTbI (KOMUW AOKYMEHTOB), MPUMNOXEHHbIE K 3adBMNEHUI0, COOTBETCTBYIOT TpeboBaHNAM,
yCTaHOBIEHHbLIM 3aKoHoA4aTenbCcTBOM Poccuinckon ®enepauun, Ha MOMEHT NpeacTaBneHus
3a8BNeHNs 3TN JOKYMEHTbI 4ENCTBUTENbHbI U COAepXaT AOCTOBEPHbIE CBEOEHUS.

[ato cBoe cornacue Ha y4acTue B onpoce Mno OLEeHKe kavyecTBa NpegocTaBfeHHON MHe
MYHULMNANBHOW YCryrn rno tenedony:

(nata) (noanuchb) (¢.1.0.)



MpunoxeHue
(cnpaBo4HoE)

PeKBU3NTbI AOMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a npeapocrtaBrieHne MyHVILl,I/II'IaﬂbHOﬁ
yCcnyrn n oCywecTBIIAOWNX KOHTPOJIb €e UCNOJIHEeEHUS,

Ucnonkom CeNbCKOro nocerieHns AKTaHbILWCKOro MyHMLMUNANbHOro
panoHa
[lOomKHOCTb TenedoH OnEeKTPOHHbLIN agpec

PyKOBO,D,I/ITeJ'I b UCIOJIKOMa

3amecTuTenb pykoBoguTenst

PekBU3UTbI AOMKHOCTHbIX NUL, KOHTPONUPYIOLWMX NpeaocTaBneHne
MYHULMNANbLHOW yCcnyru

[omKHOCTb TenedoH OnEeKTPOHHLIN agpec

PyKOBO,EI,I/ITeJ'I b NCMNOJIKOMa




	1. Утвердить Административный регламент предоставления муниципальной услуги о порядке совершения нотариальных действий исполнительным комитетом Аишевского сельского поселения Актанышского муниципального района Республики Татарстан (приложение).

