NCNOJTHUTENbHbLIA KOMUTET TATAPCTAH PECMNYB/NKACDI

MYHWUWNTMANTBHOIO J'IEHI/IHOFOPCUK
OBPA30OBAHNA MYHWUWNIMANBb PANOHDbI
«CYT'YWMNHCKOE «CYIrblWNbI
CEJIbCKOE MNMOCENEHUE» aBbl/l XUpnere»
NEHMNHOIOPCKOI'O MYHUNUNTMAND
MYHWULUWNMNANBHOIO PANOHA BEPSM/IETEBALLKAPMA
PECNYBINKN TATAPCTAH KOMUTETDI
NMOCTAHOBJIEHNE KAPAP
oT 29 oKTsa6psa 2019r. Ne 22

06 yTBEpPXAEeHUN ALMUHUCTPATUBHbIX PernaMeHToB MyHULMNaIbHOro o6pasoBaHms
«CyryLlwnnHcKoe cenbckoe noceneHve» JIEHNHOrOPCKOro MyHULMMNaAbHOro panoHa
Pecnybnukun TaTtapcTaH.

PykoBoacTtBysAcb ®epepasnbHbiM  3akOHOM OT 27.07.2010 Ne 210-#3 «O6
opraHvsaumnm  npefocTaBfieHUss  FOCY[APCTBEHHbIX M MYHUUMNAbHbIX  YCIyr»,
NcnonHuTenbHbili KOMUTET MyHULMNabHOTO o6pa3oBaHusa «CyrylwnHCKOe CefibCKkoe
nocesnexHne» JIEHNHOTOPCKOro MyHuumnanbHoro parioHa MOCTAHOBNAET:

1 YTBEpguTb:

- AOMWHUCTPATMBHbLIA pernaMeHT npefocTaBneHns MyHUUUNaNbHON ycnyrn no
CBMAETENbCTBOBAHUIO BEPHOCTU KOMUA AOKYMEHTOB Y BbINUCOK 13 HUX (MpunoxeHune 1);

- AAMVHUCTPATUBHbIA pernameHT npefocTaB/IEHNA MYHULMNANbHON YCyrn o
COBEPLUEHUI0 HOTapuasibHbIX AEACTBUI - yaocToBepeHne goBepeHHocTu (Mpunoxexve 2);

- ALAMVHUCTPATUBHbLIA pernameHT npefocTaB/IeHUs MYHULMMNANbHOW YCyrn no
Bblgaye cripaBku (Bbinucku) (MpunoxeHune 3);

- AOMVHWUCTPATUBHbLIA pernameHT npefocTaBfeHns MYHUUMUNAanbHOW yciyru no
BblJaye paspelleHns Ha BbIpyoKy, KPOHMpPOBaHME WNN NOCaAKY AepeBbeB U KyCTapHWKOB
(MpunoxeHwue 4).

2. O6HapofoBaTb HacTosllllee MOCTAHOBJ/IEHME Ha MWH(OPMaLUVNOHHOM CTeHae,
pacrnonioxeHHoM no agpecy: Pecnybnuka TartapcTtaH, JIEHUMHOTOPCKUIA  panioH,
c.Cyrywna, yn. LleHTpanbHada, A.27 n onyb6nukoBaTb HacTosillee MNOCTaHOB/MEHWE Ha
oomunasibHOM canite NleHnHoropckoro MYHUUMMNANbLHOrO painoHa
(http://leninogorsk.tatarstan.ru) B pasgene «Cefnbckme noceneHns» un oduunasibHoM
nopTtasie npaBoBoli nHopmaunn Pecnybnukn TaTtapctaH (pravo.tatarstan.ru).

3.  KOHTponb 3a UCNOMHEHNEM HACTOSALLEro NMOCTAHOB/EHUS OCTaBA 3a COOOA.

& .K.AHrnposa


http://leninogorsk.tatarstan.ru

MpunoxeHne Ne 1

K MOCTAHOBJ/IEHNIO
VcnonHutensHoro komureTa
MYHULMMNaNbLHOIo 06pa3oBaHns
«CyryLwinHcKoe cesibCKoe
nocesieHne» JIeHUMHOrOpPCKoro
MYHULMMNANbHOIO panoHa
Pecnybnuku TatapcTtaH

OT «29» oKTA6pA 2019 r. Ne 22

AOMVHUCTPATUBHBIV pernameHT
npefocTaBneHnss MyHULUNANbHOW YCNyru no CBMAETENbCTBOBAHNIO BEPHOCTU KOMNWIA
[OKYMEHTOB U BbINUCOK U3 HUX
1 O6wme NoNoXeHus

1.1. HacTtosAwmii aAMWUHUCTPATMBHbLIA pernamMeHT npefocTaBfeHns MyHULMNabHON
ycnyrm (panee - PernameHTt) ycTaHaB/MBaeT cTaHapT W MOPALOK NpefocTaBneHus
MYHULMNANBLHON YCyrn No CBUAETENbCTBOBAHUID BEPHOCTM KOMUIA OOKYMEHTOB W BbINUCOK
N3 HUX (fanee - MyHUUMNasbHaa ycrnyra).

1.2. MonyyaTenu MyHUUMnasnbHON ycnyrn: hmusndeckme n topnguyeckue nuua (ganee -
3aABUTESb).

1.3. MyHuumnanbHaa ycnyra npegoctasndetca  WCNOMHUTENbHLIM  KOMUTETOM
MyHULMNanNbHOro o6pasoBaHus «CyrylIMHCKOe CcefibCKoe noceneHne» JIEHMHOropckoro
MyHULUMNANbHOro panoHa Pecny6nvkn TatapctaH (ganee - cnosikom).

1.3.1. MecTo HaxoxaeHue Wcnonkoma: c.Cyrywna, yn. LleHtpanbHasd, a.27

padonk paboTsbl:

noHepgesnbHUK - yetsepr: ¢ 8.00 go 17.00;

natHuua: ¢ 8.00 go 16.00;

cy660Ta, BOCKpPECEHbE: BbIXOAHbIE AHW.

Bpems nepepsbiBa 419 0TAblXa M NUTaHUA yCTaHaB/MBaeTCA npasuiaMy BHYTPEHHEero
TPYAOBOro pacnopszka.

CnpaBouHblii TenedoH 8(85595) 3-81-91.

Mpoxof4 No AOKyMeHTaM, YAOCTOBEPSLWNM TNYHOCTb.

1.3.2. Agpec ouumanbHOro caita MyHUUUNA/IbHOTO paioHa B MHGOPMALUNOHHO -
TeNIeKOMMYHUKaLMOHHO cetu «NHTEpHEeT» (nanee - ceTb «/IHTepHeT»):
(http://leninoaorsk.tatarstan.ru).

1.3.3. VHdopmauma o MyHMUMNasbHOW Yycnyre, a Takke O MeCTe HaxOXAeHus W
rpadgouke paboTbl Micnonkoma MOXeT ObITb NoslydyeHa:

1) nocpeACTBOM WH(POPMALMOHHbIX CTEHA0B, COAEpXalLlnX BU3yaslbHYH0 U TEKCTOBYHO
MHopMaUnIo 0 MyHUUMNAIbHOW yCnyre, pacrnosioXeHHbIX B nomeweHnsax KMcnoskoma, o/is
paboTbl C 3asABUTENISAMMN.

MHbopmaumna Ha rocygapCTBeHHbIX A3blkax Pecnybnuku TaTtapcTaH BK/AlYaer
cBefleHVs 0 MyHMLUMNasibHOW ycnyre, cofepxalmecsa B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5, 2.8, 2.10, 2.11, 5.1 HacToAwero PernameHTa;

2) nocpefcTBOM ceTu «/HTepHeT» Ha ouunanbHOM cainTe MyHULMNasIbHOIO panoHa
(http://leninoaorsk.tatarstan.ru).;


http://leninogorsk.tatarstan.ru/
http://leninoaorsk.tatarstan.ru

3) Ha [MopTane rocygapCTBEHHbIX M MyHUUMNanibHbIX ycnyr Pecny6nvku TaTtapctaH
(http://uslugi. tatar.ru/);

4) Ha EgmMHOM nopTane rocyfapCTBeHHbIX U MyHuUumunanbHbix yenyr (pyHkunin) (http://
www.gosuslugi.ru/);

5) B Micnonkome:

npu YCTHOM O6paLLeHnn - MMYHO NN No TenedoHy;

npv NMMCbMEHHOM (B TOM 4uc/ne B (popMe 3/1eKTPOHHOIO AOKYMeHTa) obpalieHnn - Ha
6yMaXHOM HOcUTesie No noyTe, B 3/IEKTPOHHOM (popMe Mo 3/1EKTPOHHON MNouTe.

1.3.4. WHdopmauma no BonpocaMm nNpefocTaBNeHUs  MyHULMNaAbHOW  YCyru
pasmellaeTcs cneunanuctom KMcnoskoma Ha ohuumManbHOM cainTe MyHULMNasibHOro parioHa
N Ha MHOPMAaLMOHHBIX CTEHAAX B NoMeleHnsax Vicnonkoma ansa paboTsbl € 3aABUTENAMN.

1.4. NpepocTaBneHne MyHUUUNaNbLHOW YCYrn OCYLLeCTB/ISEeTCSA B COOTBETCTBUU C:

paxpaHckuMm kofekcom Poccuiickon ®epepauyumn (4actb nepsasd) ot 30.11.1994
Ne51-®3 (ganee - 'pK P®) (CobpaHue 3akoHogaTensctea PP, 05.12.1994, Ne32, cT1.3301);

HanoroebiM kogekcom Poccuiickon degepaunn (Yactb BTOopas) oT 05.08.2000 Nell7-
®3 (panee - HK P®) (CobpaHue 3akoHogaTenscTea P®, 07.08.2000, Ne32, cT1.3340);

OcHoBamu 3akoHogaTesnbcTBa Poccuiickoii ®epepaunn o HoTapuate oT 11.02.1993
Ne 4462-1 (panee - OcHosbl) (Begomoctn CHA n BC P®, 11.03.1993 NelO, cT.357);

depepasibHbiM  3aKOHOM  OT  06.10.2003 Nel31-®3 «O6 06wWux npuHLmMnax
opraHm3aumm MecTHOro camoynpasneHuss B Poccuiickoii  ®depepauynn»  (ganee -
depepanbHbii 3akoH Nel31-®3) (CobpaHue 3akoHogatenbctBa P®, 06.10.2003, Neo40,
cT.3822);

depepanbHbiM  3aKOHOM o7  27.07.2010 Ne 210-#3 «O6 opraHusauum
npefocTaBNeHNss TOCYAApCTBEHHbIX W MyHWUUNANbHbLIX YCnyr» (ganee - ®degepasibHblii
3akoH Ne210-93) (CobpaHue 3akoHogatenscTea PP, 02.08.2010, Ne31, c1.4179);

npukasoM MwuHiocTa Poccumn ot 29.06.2015 Nelb55 «O6 yTBepXaeHuu TpeboBaHui K
dhopmaTy M3roTOB/IEHHOrO HOTApPUyCOM 3/1IEKTPOHHOIO AOKYyMeHTa» (ganee - npukas -Nelb5)
(OdhuymanbHbIi  UHTEpHET-MopTan  NpaBoBOi  MHGoOpmauum  http://www.pravo.gov.ru,

30.06.2015);
npukasoMm MwuHiocTa Poccun ot 27.12.2016 Ne313 «O6 yTtBepxaeHun ®opm peecTtpos
perncrpauunn HOTapuanbHbIX AelicTBuiA, HOTapuanbHbIX CBUAETeNbCTB n

YA0CTOBEPUTENbHbLIX HaAMNUCen Ha caenkax U CBMAETENbCTBYEMbIX AOKYMEHTax M nopsaka
nx odpopmnenus» (ganee - npukas Ne31l3) (OdwmumanbHbIl UHTEPHET-NOPTas MpaBOBOWA
nHdpopmaumn http://www.pravo.gov.ru, 30.12.2016);

npukasoMm MuHocta Poccum ot 06.06.2017 Ne97 «O6 yTBepXaeHun WHCTPYKUMKU O
nopsiike COBEpLUEHUs HOoTapuasbHbIX [AENCTBUI rNaBaMy MECTHbIX afMWUHUCTpauuni
noceneHni U1 cneynasibHO  YMNOSIHOMOYEHHbIMU  AO/IKHOCTHbIMW  INLLAMX  MECTHOrO
camoynpas/ieHUsi NOCeJIeHUI, rnaBamMmn MeCTHbIX aAMUHUCTPaLNA MyHULMNANbHbIX PalioHOB
N crneynasbHO YNOSIHOMOYEHHbIMU [O/DKHOCTHBIMU JINLAMW  MECTHOro camoyrnpaB/ieHus
MYHULMNANbHbIX palioHoB» (fanee - npuka3 Ne97) (Poccuiickas raseta, Nel33, 21.06.2017);

npukasom ®epepasbHOro kasHadveictsa oT 12.05.2017 NellH «O6 yTBEpXAeHMM
nopsgka BefAeHUs TroCy[apCTBEHHON WH(OPMAaLMOHHOW CUCTEMbI O TOCYAAPCTBEHHbLIX U
MyHUUMNANbHbIX nnatexax (ganee - npukasd 11H) (OdpmumnanbHbli MHTEpHeT-nopTas
npasoBoil nHhopmaumn http://www.pravo.gov.ru, 25.07.2017);


http://uslugi
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
http://www.pravo.gov.ru
http://www.pravo.gov.ru
http://www.pravo.gov.ru

3akoHoMm Pecnybnukun TartapctaH o1 28.07.2004 Ne45-3PT «O  MeCTHOM
camoynpasneHnn B Pecnybnnke TatapctaH» (Pecny6nvka TatapctaH, Nel55-156,
03.08.2004);

YcTtaBOM MyHUUMNA/IbHOTO 06pa3oBaHua  «CyrywnHCKOe CcenbCckoe mnocesieHne»
NleHnHoropckoro myHuumnansHoro paroHa Pecny6nuky TatapctaH, NpUHATOro PelueHvem
CoBeta  MyHuuunanbHoro o6pasoBaHus  «CyrywsiMHCKOe  CefibCkoe  MocefneHve»
JleHnHOropckoro MyHuUuMnasbHOro panoHa Pecny6nukm TaTtapctaH or 09.12.2016 Ne 25
(nanee - YcrtaB);

[MonoxeHnem 06 WCMNONHUTE/IBHOM KOMUTETE MyHWUUMNasnbHOro ob6pa3oBaHuA
«CyrywsvHcKoe cenbCkoe noceneHne»  JIEHWHOroOpCKOro  MyHMUMManbHOro  paioHa
Pecnybnukn  TartapcTaH, yTBEPXAEHHbIM  PeweHnem CoBeTa  MyHULMNANbLHOIO
obpa3oBaHus «CyrywnmHCKOe CeNbCKkoe mnocesieHne» JIEHNHOropCcKoro MyHULUMNasbHOro
paioHa Pecny6svku TatapctaHd ot 17.11.2016 Ne 21 (panee - NonoxeHue 06 VIK);

MpaBunamn BHYTPEHHEro TPYyAOBOro pacnopsgka lMcnonkoma, YTBEpPXAEHHbIMU
nocrtaHossieHnem Mcnonkoma ot 25.12.2010 Neld (ganee - lNpasuna).

1.5. B HacToAwem PernameHTe ncnonb3ylTca cneayowme TepMUHbL N onpeaeneHns:

KON  AOKYMeHTa - [OKYMEHT, MOJ/IHOCTbI0O  BOCMPOM3BOAAWMA  MHOPMALNIO
NOA/IMHHWKA AOKYMEHTa M ero BHeLLHNe NPU3Haku, He UMEeoLUn opnanyeckon cunbl;

[OKYMEHT - MaTepuasibHbli HOCUTENb C 3aUKCMPOBAHHON Ha Hem B toboin chopme
NHdopMauunein B BUAE TEKCTA, 3BYKO3aNuCu, U306paxeHnss n (Mnun) MxX codeTaHus, KOTOpbIl
NMeeT PeKkBU3UTLI, MO3BONAIOWMNE ero naeHTuduumposaTtb, 1 nNpegHasHavyeH Ana nepegayu
BO BPEMEHW M B NPOCTPAHCTBE B LieN1AX 0OLLECTBEHHOIO UCMNO/Ib30BaHUA U XpaHeHus,

BbIMMCKa - BOCMNPOM3BE[EeHNEe 4YacTu LOKYMEHTa, Hanpumep, BbiNUCKa U3 GaHKOBCKOIMO
cyeTa K/IMEeHTa NnokasblBaeT COCTOSAAHME cYeTa Ha OonpefesieHHylo aaty,

yoaneHHoe paboyee MeCTO MHOIMOYHKUMOHANILHOTO LEeHTpa npefocTaBneHus
roCyfapCTBEHHbIX U MyHULUNAbHbIX YCYr - TeppuTtopuasibHO 060C06/1eHHOE CTPYKTYpHOE
nogpasgeneHve (ochuc) MHOIoyHKLMOHaIbHOTO ueHTpa npegocTaBneHns
roCyfapCTBEHHbIX W MyHUUMUNAsNbHbIX YC/yr, CO34aHHOe B TOPOACKOM WM CeNIbCKOM
nocesnieHMs MyHUUMNANbLHOIO panioHa (ropogckoro okpyra) Pecny6nvkn TartapcTaH B
COOTBETCTBUN C NyHKTOM 34 TllpaBun opraHusaumm AesTeNbHOCTU MHOTOYHKLNOHANbHbIX
LEeHTPOB MpefoCTaBNeHUs TOCYAApPCTBEHHbIX W MYHUUMNANbHbLIX YCyr, YTBEpPXAEHHbIX
noctaHosneHnem [paButensctBa Poccuiickon ®egepauymm ot 22.12.2012 Nel376 «O6
yTBepXaeHun TllpaBun opraHu3aunnm OeATesIbHOCTM  MHOTOYHKLMOHA/IbHbIX LLEeHTPOB
npenocTaB/ieHnsa rocygapCTBEHHbIX M MyHULUNASbHbLIX YCIyr»;

TexHuyeckana owmnbka - ownbka (onucka, oneyaTka, rpaMmmarvyeckas Wau
apupmeTnyeckad  owmbka mM6o0  nopgobHas  owmbka),  OONyWweHHas  opraHom,
NpeaoCTaBNAWNM MyHULMNAMBHYO YCAyry, W npvBefllas K HeCOOTBETCTBUIO CBEAEHWA,
BHECEHHbIX B JOKYMEHT (pe3ynbTar MyHUUUNaNbHOW yCnyrn), cBefeHnsM B AOKYMeHTax, Ha
OCHOBaHUW KOTOPbIX BHOCU/IUCb CBELEHUS.

B HacToswem PernameHTe nog 3asBfeHVMEM O MPefOCTaBMEHUN MYHULMNAIbHOWN
ycnyru (ganee - 3asBneHne) NoHMMaeTcs ycTHoe obpalleHue.



HavnmeHoBaHue TpeboBaHuA
cTaHfapTa npefocTaBneHus
MYHULMNaNLHOW yCnyru

2.1. HammeHoBaHune
MYHUUMMAAbLHOW yCnyru

2.2. HaumeHoBaHue
NCNOJSTHUTENBHO-
pacnopsagutenibHOro opraHa
MECTHOro camoynpas/ieHus,
HenocpeacTBEHHO
npefocTas/isAoLWero
MYHULUNANbHYIO YCNyry

2.3. OnncaHne pesynbTara
npenocTaBNeHns MyHULUNAIbHO
yCcnyru

2.4. CpoK npepocTtas/ieHns
MYHULMNANbLHON yCnyru, B TOM
yucne ¢ yueToM Heob6XxoaMmMocTH
obpaleHns B opraHusaumu,
yyacTByoLime B NpefocTaB/ieHnn
MYHULMNANBLHOM YCNyrn, CPOK
NpUOCTaHOB/IEHNS
npefocTaBneHnss MyHULUNANbHOM
yCnyru B cnyyae, ecnv
BO3MOXHOCTb NMPUOCTaHOB/IEHUSA
npegycMmoTpeHa

2. CTaHgapT npefocTaBfeHnst MyHULMNANbHON YCyru

CopepxaHue Tpe6oBaHUs cTaHaapTa

CBuaeTenbLCTBOBaHNE BEPHOCTU KOMUIA AOKYMEHTOB W BbIMMCOK
U3 HUX

cnonkom

CoBeplueHne HoTapuasbHbIX A4eACTBUA NO CBMAETENIbCTBOBAHMUIO
BEPHOCTU KOMUA AOKYMEHTOB, BbIMUCOK U3 HUX.

OTka3 B  CcOBepweHun HOTapuanbHbIX  OECTBUN no
CBMAETENIbCTBOBAHNIO BEPHOCTU KOMNWUIA fOKYMEHTOB, BbIMUCOK U3 HUX

CBuaetenbCTBOBaHME BEPHOCTU KOMWA [OKYMEHTOB W BbINUCOK
M3 HUX OCYLLEeCTBNSeTCA B TeyeHWe O[HOro 4aca, C MOMEHTa
obpaLyeHus.

B cnyyae npuHATMA peweHns o6 OTkase B NpefocTaB/ieHun
yCnyrn B Te4eHun natn paboumx gHein, ¢ MOMeHTa obpalleHus.

B cnyuyae npuHATUS pelweHns o6 OT/I0KEHUUM COBepLUEeHUS
HOTapuasibHOro AeNCTBMA B TEYEHUUN MATU pabounx AHeW, C MOMeHTa
obpatleHuns.

[MpuocTaHOBMIEHME CpoOKa
yCnyru He npeaycmMoTpeHo

npefocTaBNeHNss  MyHULMMNAIbHOM

HopmaTuBHbIN axT,
ycTaHaBnusarowui
MYHULMNANBHYIO YCNyry
nnn TpeboBaHmne

'pK Pd;

npukas Ne 97

YcTas;
NonoxeHne

MyHKT 14 npukasa 97



HopmaTtuBHbIl akT,
ycTaHasnuBarLui
MYHULMNANBHYIO YCNyry
nnu TpeboBaHme

HavnmeHoBaHuVe TpeboBaHuA
cTaHfapTa npefocTaBneHus CogfepxaHune TpeboBaHus cTaHaapTa
MYHULMNALHOW yCnyru

3aKoHogaTennbCTBOM Poccuiickoi
depepaumn, CpPoK Bblgaun
(HanpaBneHns) AOKYMEHTOB,
ABMALWMXCA pe3ynbTaTtom
npenocTasneHns MyHULUNAaIbHOM

ycnyru

2.5. NcuepnbiBaowmii nepeyeHb 1 MacnopT nnu gpyrue AOKYMEHTbl, yA0CTOBepAloWMe NMYHOCTL npuka3 Ne97
[LOKYMEHTOB, HEeO6X0AUMbIX B 3aaBuTens.

COOTBETCTBUU C 2. JOKyMeHTbl, npeAcTaB/ieHHble ANda  CBUAETe/NIbCTBOBAaHUA
3akoHoZaTeIbHbIMU UIN UHbIMU BEPHOCTU KOMWIA WAM BbIMUCOK U3 HMX, OOBEM KOTOPbIX MpeBbIlIaeT
HOpMaTUBHbLIMW NMPaBOBbLIMU OAWH NNCT, AO/DKHbI OblTb NPOWUTLI, MPOHYMEPOBAaHbl U CKpen/eHsbl

akTamu gna npefocTtaB/ieHns OTTUCKOM MeyaTn opraHusaumm, OT KOTOPOM UCXOAAT LOKYMEHTbI.

MYHULMNANbLHOM YCNyrn, a Takxe [JOKyMeHTbl NnpeacTaBnAnTCA NIMYHO

yCnyr, KOTopble ABMSATCSA
HeobxoaAuMbIMU N 065A3aTeIbHbIMU
AN npepocTaBieHns
MYHULUMMNANbHbIX YCyT,
nognexawmx npeacraBneHuto
3asaBuTENEM, CNOCOOLI UX
noslyyeHns 3asBuTenemM, B TOM
yncne B 3/1IEKTPOHHON (hopwme,
nopsaoK nx npeacTaBneHms

2.6. VcuepnbiBaroLwuii nepeveHb MonyyarTca B pamkax MexBeLOMCTBEHHOIO B3auMOAENCTBUS: Mpukas 11H
[LOKYMEHTOB, HEO6X0AUMbIX B CeBefeHuss 06 ynnate  rocyfapCTBEHHOW  MOWJIMHbI U
COOTBETCTBUM C HOPMATUBHbLIMN HOoTapuasibHOro Tapuda

NpPaBOBbIMU aKkTamu Ans
npeaocTaBfeHns MyHULMNAIbHOM



HopmaTtuBHbIl akT,
ycTaHasnuBarLui
MYHULMNANBHYIO YCNyry
nnn TpeboBaHmne

HavnmeHoBaHuVe TpeboBaHuA
cTaHfapTa npefocTaBneHus
MYHULMNALHOW yCnyru

CopepxaHue Tpe6oBaHua cTaHaapTa

YC/yrn, KOTOpble HaxoaATca B
pacrnopsiXeHUn rocyapCcTBEHHbIX
opraHoB, OpraHoOB MeCTHOrO
camoynpasneHns N UHbIX
opraHu3aunin v Kkotopble
3asaBuUTe b Brpase NpeacTaBuTb, a
Takxe Crocobbl UX NonyvyeHus
3aaBUTENIIMNU, B TOM YuC/e B
3N1EKTPOHHOM hopme, NOPALOK UX
npeacTaBneHus;

rocylapCTBEHHbI OpraH, opraH
MECTHOro camoynpasfieHuss n1nm6o
opraHusaLus, B pacrnopsixeHun
KOTOPbIX HAXOAATCA AaHHble
[OKYMEHTbI

2.7. VicuepnbiBaowwmnii nepeyeHb
OCHOBaHWii ANs1 0TKasa B Npueme
[IOKYMEHTOB, HE0OX0ANMbIX A5
npepocTaBNeHNs MyHULUNAIbHO
yCnyrm

2.8. VicuepnbliBalowwmnii nepeyeHb
OCHOBaHWiA 411 NPUOCTAHOBNEHNS
WM OTKasa B NpefocTaBNeHnn
MYHULMNANBLHON yCnyru

OcHoBaHVA On1A oTKasa B Npueme fOKYMEHTOB:

1) Nogaya AOKYMEHTOB HeHag/1exallnm nnuom;

2) HecooTtBeTcTBME MNpeACcTaB/IEHHbIX [OOKYMEHTOB MNepeyHto
[OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 HacToswero PernameHTa,

3) B 3aABneHun U npuiaraemMbiX K 3asB/IEHUI0 [OKYyMeHTax
MMEKTCA HEOrOBOPEHHbIE WCMpaB/ieHUs, Cepbe3Hble MNOBPEeXAeHus,
He No3BOJIALWNe O4HO3HAYHO UCTONKOBATL UX COAepXaHue

OcHoBaHuNA ONA NPUOCTAHOB/IEHUA MPEeAOCTaBNEHUA YCNyru He
npeaycMoTpeEHbI.

OcHoBaHuA gna oTkasa:

1) CoBepLlueHne Takoro gencTBma NpoTUBOPEUNT 3aKOHY.

2) fleiicTBMe nNOANEXUT COBEPLUEHUIO AO/MKHOCTHLIM  JIMLOM
opraHa MecCTHOro camoynpaB/ieHUs OpYroro mnocesieHus  wunm



HavnmeHoBaHuVe TpeboBaHuA
cTaHfapTa npefocTaBneHus
MYHULMNALHOW yCnyru

2.9. MNMopapgok, pasmep n
OCHOBaHUS B3UMaHUS
rocygapCTBEHHON NOLUINHBI UK
WHOI nnaTtbl, B3MMaeMoW 3a
npegocTaBfieHNne MyHULUNAIbHO
ycnyru

CopepxaHue Tpe6oBaHua cTaHaapTa

MYHULMMNANbHOIO paoHa (MPUMEHUTENbHO K MPUHATUIO Mep K OXpaHe
HacnefCTBEHHOIO MMyLLecTBa U B c/liyyae HeobXxoA4MMOCTU Mep Mo
ynpasfieHN0 UM) WX HOTapuyCOM.

3) C npocbboil O COBEpLUEHUN HOTapuanbHOrO AeNcTBUSA
obpatunca rpaxgaHvH, NPU3HaHHbIA CyAOM HeaeecrnocoOHbIM Wnn
OorpaHMyYeHO AeecnocobHbIM, MO0 npeacTaBUTEslb, HE KMERLNiA
Heo6X0ANMbIX MOSTHOMOYUIA.

4) Cpaenka He COOTBETCTBYET TpeboBaHMsIM 3aKOHa,

5) 3asBuTenem npeacTaB/ieHbl JOKYMEHTbl HE B NO/IHOM 0O6beMe,
nnM6o B MnpeacTaB/ieHHbIX 3asABneHunM u - (Mnn)  AOKyMeHTax
COLEPXMUTCA HemnonHaa v (unn) HefocToBepHaa MHG opmauus

MyHuuMnanbHas ycnyra 3a COBepLlUeHue  HoTapuasibHbIX
[ENCTBUIA OKa3blBaeTCs Ha niaTHOM (BO3Me34HOI) OCHOBE.

[ocyfapcTBeHHan nowsivHa yniaynsaeTcs B pa3Mmepe:

cBUAeTeNIbCTBOBaHME BEPHOCTM KONWUIA LOKYMEHTOB U BbINUCOK U3
HUX - 10 py6neit 3a cTpaHuUy KOMWi OOKYMEHTOB WM BbINUCKA U3
HUX.

cBuAeTeNIbCTBOBaHME NOAIMHHOCTU NOAMMUCH:

Ha 3asB/IeHUAX W APYrMx [AOKYyMeHTax (3a WCKI4YeHneMm
OGaHKOBCKMX KapToyeK W 3asBNeHUil 0 peructpauuv Hpuanyeckmx
nuu) - 100 pyb6nei;

Ha OAaHKOBCKMX KapTouykax W Ha 3asfAB/IEHUAX O perucrpauuu
topugmyeckoro nuua (C Kaxaoro nuua, Ha Kakgom aokymeHte) - 200

py6nen.
3a HoTapuasbHble AECTBUS, COBEpPLUAEMble BHEe MOMELLEHMS
NCMNOSIHUTENbHOIO KomuteTta CeNbCKoro noceneHus,

rocyfapcTBeHHas MoLu/iMHa ynaadnBaeTcs B pasmepe, YBEe/IMYEHHOM
B NosiTopa pasa.
NlbroTbl Mo ynnate rocyAapCTBEHHOW MOLU/IMHLI YCTAHOB/IEHbI

HopmaTtuBHbIl akT,
ycTaHasnuBarLui
MYHULMNANBHYIO YCNyry
nnu TpeboBaHme

n.9 u.l cr.22.1 OcHOB

n.10 u.1 ct1.22.1 OcHOB
nn.21 n.1 ¢1.333.24 HK
P® (yacTb BTOpas)



HopmaTtuBHbIl akT,
ycTaHasnuBarLui
MYHULMNANBHYIO YCNyry
nnn TpeboBaHmne

HavnmeHoBaHuVe TpeboBaHuA
cTaHfapTa npefocTaBneHus CogfepxaHune TpeboBaHus cTaHaapTa
MYHULMNALHOW yCnyru

nyHktamn n.2, 4, 11 crtatbn 333.38 HK P® vyacTtb 2.
B cnyyae BHeceHMA M3MEHEHW B Bbl4aHHbIA N0 pesynbraram
npefocTaB/ieHNs MYHULMMNANbHON YCIyrn LOKYMEHT, HanpaB/ieHHbIX
Ha wucnpas/ieHne OLKNBOoK, AONYLLEeHHbIX MO BWHe opraHa u (unu) Cratba 8 PefepasibHOroO
OO/DKHOCTHOrO /iya, nnara ¢ 3afaBuTens He B3MMaeTcs 3akoHa Ne210-®3

2.10. MNepeueHb ycnyr, koTopble MpepocTaBneHne Heo6XoAUMbIX W 06s3aTesNibHbIX YCyr He
ABNATCA HE0OXOAUMbIMU U TpebyeTcs

ob6a3arenbHbIMU ANA

npenocTaBneHns MyHULUNAaIbHOM

yCcnyru, B TOM 4Ymcne cBefeHus o

[OKyMeHTe (JOKyMeHTax),

BblgaBaemMoM (BblgaBaeMblX)

opraHusauusaMn, yyacTBYHOLMMN B

npenocTaBneHu MyHULUNaIbHbIX

ycnyr

2.11. MNopanok, pasmep u MpepoctaBneHne HeobXoAuMMbIX U 06A3aTesibHbIX YCNYyr He
OCHOBaHUA B3UMaHuA nnatbl 3a TpebyeTcs

npefocTas/ieHne ycnyr, Kotopble

AB/IATCA HEOOXO4MMbIMU U

o6sa3aTenibHbIMN AN1A

npeaocTaB/ieHuns

rocyapCTBEHHOW yCnyru, BkIOYas

NHpopMauuio o0 MeToanKe pacyerta

pa3mMepa Takoi nnarbl

2.12. MakcumasibHbIn CPOK Mogaya 3adABNEeHUA Ha NoJslyyeHune MyHUUUNasibHOW YCyrun npu
OXUAaHWUA B o4Yepeau npu nojadye  Haavyuum odyepenm - He 6onee 15 MUHYT.
3anpoca o npegoctaB/ieHnn Mpy nonyyeHun pesynbTarta nNpefocTaBfeHUs MYHULUNANbHOM



HopmaTtuBHbIl akT,
ycTaHasnuBarLui
MYHULMNANBHYIO YCNyry
nnu TpeboBaHme

HavnmeHoBaHuVe TpeboBaHuA
cTaHfapTa npefocTaBneHus
MYHULMNALHOW yCnyru

CopepxaHue Tpe6oBaHua cTaHaapTa

MYHULMMNALHOW yCAYyrn, YCNyru,
npeaocTaBnsemMoln opraHm3aunei,
yyacTBylOLLE B NnpefocTaB/ieHnn
MYHUUMMAAbLHOW yCAyrn, v npu
nosiydeHun pesynbraTa
npenocTaBNeHUs Takmux yCayr

2.13. CpoK 1 nopsafok
perncTpauumn 3anpoca 3asaBuTens
0 npegocTaB/eHnN
MYHULMMNAbHOW YCAyrn 1 YyCnyru,
npeaocTaBnsemMolr opraHm3aunei,
yyacTBYylOLLEN B NnpeaocTaBeHnm
MYHULMNAbHOW yCAyrn, B TOM
yncne B 3/1IEKTPOHHON hopme

2.14. TpeboBaHNA K NOMELLEHUAM,
B KOTOPbIX NpeaocTaBnseTcs
MyHUUMNanbHasa ycnyra, K 3any
OXugaHus, mectam g/is
3anosiHeHNs 3anpocos O
npefocTaBNeHNN MyHULUNANbHOM
ycnyru, nHopMauoHHbIM
cTeHgam c obpasyamm nx
3ano/IHeHNs U NepeyHem
[LOKYMEHTOB, HEOOXOANMbIX AN
npefocTaBeHnst KaxKaom
MYHULMNANBLHOM YCyru,
pasMeLLeHnio 1 0POPMIIEHUIO

YCNYyrn MakCUMasibHbIA CPOK OXWAAaHUA B oyepean He [O0JDKeH
npesbiwartb 15 MUHYT

Pernctpaums ocyLecTBNsSeTCs NOC/e YCTAHOB/IEHUS JIMYHOCTU U
NPOBEPKN AOKYMEHTOB

MpepgocTaBneHne MyHUUMNASIbHON YCAyrn OCyLW,ecTBAsSeTCS B
30aHUSX M MNOMeLeHusaX,  060pyAOBaHHbIX MPOTUBONOXAPHOW
CUCTEMOW M CUCTEMON MOXapOoTyLleHUs, Heob6xoanmon mebenbto A
0hOopMNEHUSA AOKYMEHTOB, MH(POPMALMOHHLIMWN CTEHAAMMW.

O6ecneunBaeTca OecnpenATCTBEHHbIA [0CTYNn WHBaIMAOB K
MEeCTy npefocTaBAeHUs MyHUUMNasbHON ycnyrn (ygo6HbIA BXOp4 -
BbIXO[, B MOMELLEHNS 1 NEepeMeLLEHNE B UX Npeaenax).

BusyanbHasi, TekctoBas W My/AbTUMeAWiiHas uHdopmaumsa o
nopsiike npegocTaB/ieHUss MYHUUMNANIbHOW YCAyrn pasmeliaeTcs B
yOOOHbIX A7 3aaBUTENein Mectax, B TOM u4ucC/le C Yy4yeToM
OrpaHNYeHHbIX BO3MOXHOCTEN MHBANINAO0B
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HopmaTtuBHbIl akT,
ycTaHasnuBarLui
MYHULMNANBHYIO YCNyry
nnn TpeboBaHmne

HavnmeHoBaHuVe TpeboBaHuA
cTaHfapTa npefocTaBneHus
MYHULMNALHOW yCnyru

CopepxaHue Tpe6oBaHua cTaHaapTa

BU3ya/IbHOW, TEKCTOBOW "
MYNbTUMEAUINHOW MHopMaLumn o
nopsiake npefoctaB/ieHUs Takou
yCnyru, B TOM 4uUcCne K
obecneyeHnto JOCTYNHOCTU AN
NHBaNIMAOB YKa3aHHbIX 06 bEKTOB B
COOTBETCTBUU C penepasibHbIM
3aKoHO4AaTe/IbCTBOM U
3aKkoHo4aTenlbCTBOM Pecny6mku
TartapcTtaH 0 couvasbHON 3awmnTe
NHBaNNAOB

2.15. lNokazatenn AOCTYMNHOCTU WU MokaszaTensamum AOCTYNHOCTU NpeaocTaBNeHnss MYyHULMNaIbHOM

KayecTBa MYHULMNANLHON ycnyru,

yCnyru siBNSIOTCS:

B TOM yncne KO/IN4eCcTBO pacnosioXXeHHOCTb MOMeLLeHNsA Vicnosikoma B 30He AOCTYMHOCTH
B3aMMOJENCTBUI  3asBUTENII  C OOLLECTBEHHOro TPaHCNopTa;
AO/DKHOCTHbIMU nmuamm npwu Ha/iMyMe HeobXoAUMOro Ko/M4yecTBa CrNeumasucToB, a Takxke

NpeAoCcTaBfeHnM MYHULMNANbHON MOMELLEeHW A, B KOTOPbIX OCYLLECTBASETCA NpUeM AOKYMEHTOB OT
YCyru W WX MPOAO/IKUTENbHOCTb, 3asBuTenel;

BO3MOXHOCTb nonyyeHus Ha/MuMe McyepnbIBaKLWeil UHGopMaLMK 0 cnocobax, Mopsake u
nHpopmaLym 0 XOAE  cpokax npefocTaB/ieHUN MYHULNNAbHO ycnyru Ha
NPEAOCTABNEHNA  MYHULNANBHON ) ehopmaLmoHHbIX cTeHaax, NHOPMALIMOHHBIX pecypcax
yerym, B TOM - HUCNE € pepynnoropckoro MyHMLMNanbHOTO paiioHa B ceT «MHTepHeT», Ha
NCMoMb30BaHNEM

MHEDOPMALMOHHO- EAVHOM nopTane rocyAapCTBEHHbIX W MyHULMMNANbHbBIX YCIYT;
KOMMYHUKALIMOHHBIX  TEXHONOTiA, oKasaHue MNOMOWW WHBa/MgaM B MPeojoneHun 6apbepos,
BO3MOXHOCTb AMG0 MeLLatoWmMX NoTyHeHUI0 MU YCAYT HapaBHe C ApYrMMU IULamMu.
HEBO3MOXHOCTb NoMyyYeHus KauecTtBo npeaocTasieHus MYHULMNabHOVA yCnyrm
MYHULMNANbHOVA ycnyrm B XapaKTepusyeTcsi OTCYyTCTBUEM:



HavnmeHoBaHuVe TpeboBaHuA
cTaHfapTa npefocTaBneHus
MYHULMNALHOW yCnyru

MHOTO(PYHKLMOHaIbHOM LUeHTpe
npenocTas/ieHNs

rocyfapCTBEeHHbIX n
MYHULMNANbHbIX ycnyr (B TOM
yucne B MOJIHOM 00beme), B
no6om TeppuTopmasibHOM
nogpasseneHuu opraHa
NCMONHUTE/IBbHO

pacnopsaguTenbHoOro opraHa
MECTHOro camoynpaBs/ieHns, no
BbIGOpY 3asaBuUTENSA
(aKkcTeppuTOpUanbHbIA  NPUHLMNY),
nocpefcTsoMm 3anpoca o]
npenocrasneHun HEeCKO/IbKMX
rocyfapCTBeHHbIX n (nnn)
MYHULMUNANbHbIX ycnyr B
MHOTO(OYHKLUMOHA/IbHbBIX  LEeHTpax
npenocTas/ieHNs

rocyfiapCTBEHHbIX n
MYHULMUNANbHbIX ycnyr,

npeaycMoTpeHHoro crtatbeinn 15.1
depepancHoro 3aKoHa
(koMnNEeKCHbI 3anpoc)

2.16. ViHble TpeboBaHunA, B TOM
yncne yuuTbiBatoLne
0COOEHHOCTU npefocTaBeHns
MYHULMNANBLHOM YyCNyru no
3KCTEPPUTOPUASIBHOMY MPUHLMNY

11

CopepxaHue Tpe6oBaHua cTaHaapTa

ouepegeli npu npuemMe 1 Bblgavye AOKYMEHTOB 3asBUTENAM;

HapyLLeHWli CPOKOB NpPeaoCcTaB/IeHNss MyHULMNALHOR YCAyru;

Xanob Ha peinctema (6e3feincTBne) MyHULUNANbHbLIX CRyXalimx,
nNpeAoCcTaBAWMX MyHULUNANbHYO YCAYTY;

Xanob Ha  HEKOppPeKTHoe, HeBHUMAaTe/NlbHOe  OTHOLWeHue
MYHULMUNANBbHBIX CAYXaLMX, OKasbiBaKLWMX MyHULMNABHYO YCAyry,
K 3asBUTENAM.

Mpy nogaye 3anpoca O NpefocTaBAeHUM MYHULUNANbHOW YCyru
MW nNpu  NoNyyYeHUM  pesynbtata  MyHUMUMUMNAIbHOW  yCryru,
npegnonaraeTtcs OAHOKpaTHOe B3auMOAeNCTBME  [O/HKHOCTHOIO
nmua, npefocTaBnsAlOWEro MyHULMNAIbHYK YCAyry, W 3asBuTens.
MpoAO/HKUTENBHOCTL B3aMMOAENCTBUS Onpeaensetcsa pernameHToMm.

WHdopmaunsa o xofe npefocTaBneHUs MyHULUNANbHOW YCyru

MOXeT OblTb MOJyyeHa 3asBUTENIEM Ha  calite http://
www.gosuslugi.ru/, Ha EgnHOM nopTtase rocyLapCTBEHHbIX U
MyHULMNanbHbIX ycnyr, B M®L,

MpepoctasneHue MYHULMMNANbHOWN ycnyru yepes

MHOTOOYHKLMOHA/bHbIA LLEeHTP NpeAoCTaBNeHUs rocygapCTBEHHbIX U
MyHULMNanbHbIX ycnyr (ganee - M®L), ynaneHHble pabouve mecta
M®L| He ocywiecTBnAeTCA.

MyHuUMnanbHasa ycnayra rno aKCTeppuTtopuasisHOMY NPUHLMNY U B
cocTaBe KOMIMJIEKCHOrO 3anpoca He npegocrasnseTcs

KoHcynbTauuio 0 nopsiike nosiyyeHus MyHUUMNanbHON YCnyrn B
3/1EKTPOHHON (hopmMe MOXHO NoAyuntb 4yepe3 WHTepHeT-NMpuemMHyto
nnn 4yepes TllopTtan rocyfapCTBEHHbIX W MyHUUMNANbHbIX YCNyr
Pecnybnukn TaTapcTaH.

B cnyuyae, ecnv 3akoHOM npefycMoTpeHa nojava 3asB/eHus o

HopmaTtuBHbIl akT,
ycTaHasnuBarLui
MYHULMNANBHYIO YCNyry
nnn TpeboBaHmne


http://www.gosuslugi.ru/

HavnmeHoBaHuVe TpeboBaHuA
cTaHfapTa npefocTaBneHus
MYHULMNALHOW yCnyru

(B cnyyae, ecnn MyHuumMnanbHas
ycnyra npegocrasnsercs no
3KCTEpPUTOPUASTILHOMY MPUHLMMY)
N 0COB6EHHOCTU npefocTaB/IeHNA
MYHULMNANbHOM YyCNyru B
3/1EKTPOHHOM (hopme
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CopepxaHue Tpe6oBaHua cTaHaapTa

npefocTaBneHnn MyHUUUNAAbHOW YCNyrn B 3/1EKTPOHHON doopme
3asiBfieHne nogaetca  yepe3 [lopTan  rocyaapCTBEHHbIX U
MyHULMNanbHblXx  ycnyr Pecnybnuku  TatapctaH  (http://uslugi.
tatar.ru/) nan EfuHbIA nopTan rocyapcTBEHHbIX U MyHULMNANbHbIX
yenyr (dyHkuumin) (http:// www.gosuslugi.ru/)

HopmaTtuBHbIl akT,
ycTaHasnuBarLui
MYHULMNANBHYIO YCNyry
nnu TpeboBaHme


http://uslugi
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTaB, nocsiefoBaTeNbHOCTb U CPOKN BbIMOSIHEHUSA aAMUHUCTPATUBHbIX NPoLEeayp,
TpeboBaHNS K NOPSAKY MX BbIMOMHEHMS, B TOM YMC/ie OCOOEHHOCTU BbIMOSTHEHMS
aAMUHUCTPATMBHbIX NpoLeayp B 3/1EKTPOHHON chopme

3.1. OnucaHne nocnepoBaTeflbHOCTWM AEACTBUIA NpW NPeaoCcTaBfEHUN MYyHULMNASIbHO
ycnyrm

3.1.1. TpepocTtaBneHne MyHUUMMNANbHON yCNyrMm BKAOYAaeT B CebsA cnepyoume
npoueaypsl:

1) KOHCYNbTUpPOBaHWe 3aAaBUTENS;

2) NpUHATME 1 perncTpauus 3asaBneHus;

3) NoAroToBKa M Bblgaya pesynbrara MyHULMNasIbHON yCyru;

3.2. OKaszaHue KOoHCy/bTauuii 3asiBUTENI0

3.2.1. 3aaBuTesib NMMYHO 1 (UnnM) no TenedoHy obpalwaeTcsa B VICnonkom A/ nonyvyeHus
KOHCYNbTauunin 0 nopsaake nosyyeHns MyHULMNanbHON yCayru.

3amecTuTtenb pykoBoauTens lMcnonkoma (cekpeTapb), OTBevalluii 3a coBepLlueHue
HOoTapuanbHbIX OeNCTBUIA (Oanee - 3amMecTutTenb pykosBoautensa Kcnonkoma (cekpeTtapsb),
OCYLLIeCTBNAET KOHCY/IbTUPOBaHNE 3asABUTE/IA, B TOM YKUC/Ie MO COCTaBy, (DOPME U COAEPXKaHUNIO
OOKYMeHTauun, HeobxoAnMon AN NoayyYeHUs MyHULMNasbHON yCcnyrm u npu Heo6Xxo4MmMocTu
oKa3blBaeT MOMOLLb B 3aMo/IHeHUM GnaHKa 3asBMeHus.

Mpoueaypa, ycTaHaBnMBaemMas HACTOALWMM MYHKTOM, OCYLLeCTBNAeTCA B [eHb
obpalleHns 3aaBuTens.

Pe3ynbTar npoueaypbl: KOHCy/nbTauuu, 3amevyaHus Mo coctaBy, (popMe U coAepXaHuto
npeacTaBeHHON [OKYMeEHTaLUN.

3.3. MpuHATME 1 perucTpaums 3asBreHus

3.3.1. 3aaBuTenb NNYHO, Yepe3 [OBEPEHHOEe NULO MnojaeT NUCbMEHHOe 3asB/ieHue O
npefocTaBNeHUN MYHUUMNANbLHOW YyCiyrM u npeacTtaBnser LOKYMEHTbl B COOTBETCTBUMU C
NyHKTOM 2.5 HacTtoAwero PernameHTa B Vicnonkom.

3.3.2. 3amectutenib pykosoautensa KMcnonkoma (Cekpetapb) OCYLLEeCTB/SET:

yCTaHOB/1EHNE JINYHOCTN 3asABUTENS;

NpoBepKy NOIHOMOUWI 3aABUTeNS (B crlyvyae AelCTBUA N0 AOBEPEHHOCTHN);

NMPOBEPKY Ha/MuMa  [LOKYMEHTOB, [MPeAYCMOTPEHHbIX MyHKTOM 2.5 HacToswero
PernameHTa,

NPOBEPKY COOTBETCTBUA MpPenCTaB/IEHHbIX AOKYMEHTOB YCTAHOB/MEHHbIM TpeboBaHUAM
(Hagnexauiee odopmsieHMe Konuii [AOKYMEHTOB, OTCYTCTBME B [OKYMEHTax MOA4UYNUCTOK,
MPUNNCOK, 3a4EePKHYTbIX C/IOB N UHbIX HE OTOBOPEHHbLIX UCNPaBAEHWUI).

B cnyyae oTcyTCcTBUSA 3aMeyvaHuii 3amecTuTesb pykoBoauTens Mcnonkoma (cekpetapb)
oCyLLecTBNAET:

npueMm un perncTpaumio 3asB/ieHNs B cneuuanbHOM XypHane;

BpyYEeHMEe 3asBUTE/I0 KONUW 3asB/ieHMs C OTMETKOW O parte npuvema [OKYMEHTOB,
NPUCBOEHHOM BXOZASLLEM HOMepe, AaTe U BPEMEHU UCMOMIHEHUS MYHULMNASIbHON yCAyru.



14

B cnyyae Hannuus ocHoBaHWiA ANsi OTKasa B NpuveMe AOKYMEHTOB, MpeayCMOTPEHHbIX
nyHkToM 2.8 HacToswero PernameHta, cneuynanucT, Begywuii npvem  [LOKYMEHTOB,
yBeJOM/ISIET 3a8BUTENS O HANNYMK NPENnsATCTBUIA ANs perncTpauun 3asiBfieHns 1 Bo3Bpaljaet
eMy [OOKYMEHTbl C MUCbMEHHbIM OOBACHEHWEM COAEPXaHWUSI BbISBMIEHHbIX HEAOCTaTKOB B
npefcTaB/IEHHbIX AOKYMEHTaX.

PesynbTaTt npoueayp: NPUHATOE U 3aperncTpupoBaHHOe 3asiB/IEHWE WM BO3BpPaLLEHHbIe
3asBUTE/0 JOKYMEHTbI.

3.4. MopgroToBKa 1 Bblgaya pesynbTara MyHUUUNANbHOM YCNyru

3.4.1. 3amectutens pykosBoauTensa Vicnonkoma (cekpetapb) Mocne perucrpaymm
3aAB/1IeHNA OCYLLEeCTB/ISET:

NMPOBEPKY CBEAEHW, coAepXallnxcs B JOKYMeHTax, npuiaraemMblX K 3asiB/IEHUIO;

MPOBEPKY  Ha/MuMss  OCHOBaHWA O/ OTKasa B NpefocTaB/ieHun  YCNyru,
npeaycMOTPEHHbIX NMYHKTOM 2.9 HacTosAwero PernameHTa.

B cnyyae Ha/muua OCHOBaHWA ANS OTKa3a B MpefoCTaBfeHUW YCnyrm 3amecTuTesb
pykosoguTensa lcnonkoma (cekpetapb) uM3BelwaeT 3aABUTENA O MNpuynHax oTkKasa W
oCyLlecTBNAET npoueaypbl, NPpeAyCcMOTPeHHbIe NMYHKTOM 3.5 HacToslwero PernameHra.

B cnyyae Ha/mumsas OCHOBaHWI [/1 OT/IOXKEHUS COBEpPLUEHUS HOTapuasibHOro AencTBus
3amecTuTenlb  pykoBoautena  Mcnonkoma — (Cekpetapb)  OCYLLecTBAsSeT  npoueaypsl,
npenycMoTpeHHble nyHkToM 3.5 HacTosawero PernameHTa.

B cnyyae OTCYTCTBMSI OCHOBaHWA AN OTKasa B NPeAoCTaBAEHUN MyHULMNanbHOW
ycnyru cneumnasuct:

npoBepseT NPaBWU/IbHOCTL OM/iaTbl 3a COBEPLUEHME HOoTapuasibHbIX AeCTBUIA;

CNnYaeT KONui AOKYMEeHTa WUAWN BbIMUCKY U3 HEro C NOA/IMHHMKOM [OKYMEHTA,

CBUAETEeNIbCTBYET BEPHOCTb BbIMUCKK, KOMUU OOKYMEHTA,

CTaBuUT MNOAMUCb, OTTUCK MeyaTu WUCMOJIHUTENIbHOTO  KOMWUTEeTa  MNOCeNeHns C
n3o06paxeHnem rocygapcrTseHHoro repba Poccuiickoit ®Pepepaunn;

perncTpupyeTt COBEpLUEHHOE HOoTapuasibHoe felicTBMe B peecTpe ANA perncrpauuu
HOoTapmanbHbIX AeCTBUIA;

BO3BpaLlaeT 3aBepeHHble OKYMEHTbI 3adBUTENIO.

Mpouenypsbl, YycTaHaBnneaemble nyHkTamm 3.3 -3.4 HacTtoAwero PernameHTa,
OCYLLEeCTBNAITCA B TeyeHne 15 MMHYT C MOMEHTa pernctpaunmn 3assrieHus.

Pe3ynbTtat npoueayp: HoTapuanbHO YA0CTOBEPEHHbIE KOMUU AOKYMEHTOB WU BbINNCKM,
nepefaHHble 3asBUTESIO.

3.4.2. 3amecTtuTtenb pykosBoauTens lcnonkoma (cekpetapb) B Cyvyae MPUHATUA
peweHna 06 oOTkase B NpefoCTaB/IeHUM YC/YrM BbIHOCUT MOCTAHOB/IEHNWE 06 OTkase B
COBepLUeHNN HOoTapuasbHbIX AelCTBUIA. [MocTaHOBNEHWEe HanpaB/sSieTCsa 3adaBUTENI0 MO MnoyTe.

Mpoueaypbl, ycTaHaB/MBaeMble HACTOALWMUM MYHKTOM, OCYLLECTB/SAKTCA He no3jHee
NATU gHEeRn ¢ MOMeHTa obpalleHuns 3asaBuTens 3a npefocTaB/ieHneM YCayru.

Pe3synbtar npoueayp: nocTtaHoB/ieHMe 06 OTKa3e B COBepLUEeHUM HoTapuasibHbIX
AelCcTBUIA, HanpaBfeHHOe 3asABUTESHO.

3.5. OTN0XeHne CoBEPLUEHNA HOTapUasibHOro AENCTBUSA
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3.5.1. 3amectutenb pykosoautena lVcnonkoma (Cekpetapb) MOXeET OT/I0XKUTb
COBepLUEHVEe HOTap1asbHOro AeCTBUS B Criyyae:

Heo6X04AMMOCTU  UCTpeOOBaHUA  [OMOMHUTENbHbIX CBeAeHUi OT  (PU3NYECKUX WU
HOPUANYECKNX NILL;

HanpasfeHNsa LOKYMEHTOB Ha 3KCnepTusy;

Heo6X0AMMOCTUN 3anpoCuUTb 3auHTepPeCcOBaHHbIX UL, 06 OTCYTCTBUM Y HUX BO3PaXeHWUM
NPOTMB COBEpPLUEHNS ITUX AEACTBUNA.

3amectutens pykoBoauTens lMcnonkoma (cekpetapb) u3BewaeT 3aaBuTtensa 06
OT/IOXXEHUN COBEPLLUEHUS HOTapUasibHOIO AEeNCTBUS.

Mpoueaypbl, YycCTaHaB/IMBaeMble HACTOALMM MYHKTOM, OCYLeCTB/SATCA B [eHb
obpalleHus 3aaBuUTens.

Pe3synbtar npoueayp:  u3BelleHue 3aABUTENAa 006  OT/NIOXEHUMM  COBeplUeHusA
HOTapuanbHOro AeNcTBMS.

3.5.2. 3amecTtutenb pykoBoauTens Mcnonkoma (cekpetapb) Mnocfie MPUHATUA peLLeHus
06 OT/IOXEHMM COBEPLUEHUS HOTapuasibHOro AelCTBMS TFOTOBWUT 3anpoc, HeobXoAuMmbll Ons
NO/ly4YeHUs [OOMNOJIHUTESNIbHbIX CBEAEHU, W HanpasnseT B COOTBETCTBYHOLMWA opraH Wau
3aMHTepecoBaHHOMY NnLy.

Mpoueaypbl, ycTaHaB/IMBaeMble HACTOALMM MYHKTOM, OCYLIEeCTBNAKTCA He no3gHee
NATU AHEN C MOMeHTa obpalleHns 3asaBuUTens.

PesynbTtatr npoueayp: 3anpoc, HanpasfieHHbIi B COOTBETCTBYIOLWMWA oOpraH wunu
3aMHTepecoBaHHOMY NnLly.

3.5.3. 3amectutens pykosoautena lKcnonkoma (cekpetapb) nocse MNOCTynaeHus
OTBETOB Ha 3anpocbl WK3BewaeT 3afaBUTENA W NpefocTtasfisger Yycayry B nopsgke,
yCTaHoB/IeHHOM nyHkTamu 3.3. - 3.4 HacToslero PernameHTa.

3.6. VcnpaBrieHne TEXHNYECKMX OLUNOOK.

3.6.1. B cnyuyae o06HapyXeHWs TEXHUYECKON OWunbkKn B [OKYMEHTe, SABASAKLWEMCH
pe3y/ibTaToM MYHULMNaNbHON yCnyru, 3aaBuTtesb npencrasnset B Vicnosikom:

3asiB/ieHne 06 ncnpaBfieHUN TEXHUYECKOW owmnobkn (npunoxenue Nel);

[OKYMEHT, BblAAHHbIA 3aABUTENI0 KaK pe3ysibTaT MYHUUUNANbHOW YCNyrn, B KOTOPOM
COLEPXUTCA TEXHUYECKas OLLNOKa;

[OKYMEHTbl, MMelLlmne HpUuaNYeckylo Ccuny, CBUAETENbCTBYHOLWME O  Hamuuu
TeXHUYECKOW OLIMOKN.

3asBnieHne 06 uWcnpaB/ieHUM TEeXHUYeCKolW OWnbkn B CBEAEHUSX, YKa3aHHbIX B
OOKYMEHTe, ABNAOWEMCA pe3ynbTaTtoM MYHUUUNANbLHOW YyCnyrn, nofaeTcs 3asBuTesieM
(yNnONIHOMOYEHHbLIM MpeAcTaBUTENIEM) NIMYHO, NMOO NOYTOBbLIM OTNpasBneHnemMm (B TOM 4ucre c
MCNONb30BaHNEM 3NEKTPOHHON MNouyThl), /IM60 4Yepe3 efuHbIA NopTasl roCyAapCTBEHHbIX U
MYHULMNANbHBIX YCYT WA MHOTOYHKLMOHA/IbHbIA LLEeHTP NpefocTaBfieHns rocyAapCTBEHHbIX
N MYHULMNANbHbBIX YCNYT.

3.6.2. 3amecTtutenb pykosoauTensa lcnonkoma ocyuwecTBnifeT MNpuem 3asB/ieHus 06
ncrnpaeB/ieHNN  TEXHUYECKOW  OWWnOKM,  pernctpupyeTt  3asBfieHne C  NPUI0XKEeHHbIMU
[OKyMeHTamu.

Mpoueaypa, ycTaHaB/MBaemas HacCTOAWMM MYyHKTOM, OCYLLEeCTBNAETCA B TeyeHue
O[LHOTO AHA C MOMEHTa perncrpaunn 3assfieHus.

Pe3ynbTat npouenypbl: NPUHATOE N 3aperncTpupoBaHHoe 3aaB/eHMe.
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3.6.3. 3amecTuTens pykosogutensa lcrnosikoma paccMaTtpuBaeT AOKYMEHTbl U B LENA
BHECEHUSA UCMpaB/ieHUn B [OKYMEHT, SABAAKOLWMIACA pe3ynbTatoM YCayrn, OcCyLecTBaseT
npoueaypbl, nNpeaycMoTpeHHble nyHkToM 3.4 HacTtoswero PernameHta, W BblgaeT
MCNpaBfieHHbI  [OKYMEHT 3asBuTesio  (YNO/IHOMOYEHHOMY MpeAcTaBuUTe i) JIMYHO  NOA
pocnncb € U3bATUEM Yy 3aaBUTeNs (YNOSIHOMOYEHHOIO NpeAcTaBuUTeNsA) OpUrnHania AOKYMEeHTa,

B KOTOPOM COLEPXUTCA TexHUyeckaa owmnbka

Mpoueaypa, ycTaHaBninBaemMass HacCTOALLMM MYHKTOM, OCYLLECTB/SAETCA B TeYeHUe Tpex
OHel  nocne  OOHapyXeHWss  TeXHW4YecKoW  owmbknm  uanm  nosaydeHumsa  oT  wboro
3aMHTEepPeCcoBaHHOro Nnua 3asB/eHNs 0 AONYLLEHHOW OLUMOKe.

Pe3ynbTat npouenypbl: BblAaHHbIA (HanpaBieHHbIA) 3a9BUTE0 LOKYMEHT.

4. MopsaoK 1 hopMbl KOHTPONS 3a NpefoCcTaBIEHNEM MYHULMNAILHON YCyru

4.1. KOHTpONb 3a NOJIHOTOW M KayeCTBOM MpefoCTaBfeHUss MYHULMNabHOW yCayru
BK/IlOYAET B cebs BbIIB/IEHME W YyCTpPaHeHWe HapylleHuin npaB 3asBuUTeNieil, nposefeHue
npoBepoK cob6naeHns npoueayp nNpefocTaBfieHUs MYHUUUMNAaAbHOW YCNyru, nogroToBKY
pelleHnin Ha aeicTBus (6e3aelnicTBre) AO/MKHOCTHBIX NINL, opraHa MecTHOro caMoyrnpaB/ieHuUs.

dopmamMu  KOHTpO/IA 3a CO6AAEHMEM WCNOMHEHUA aAMUHUCTPATUBHBLIX Mpoueayp
ABNAOTCA:

1) npoBepka M  cornacoBaHMe TMNPOEKTOB  [AOKYMEHTOB MO  NpefoCTaB/IEHUIO
MYHULMMN&BHON ycnyrn. Pe3ynibTaTtoM MpoBepKn ABNSETCA BU3NMPOBaHME NPOEKTOB;

2) NpoBOAVMblE B YCTAHOB/IEHHOM MNOPSAKE NPOBEPKU BeAEHUA AeNonpou3BOACTBa,;

3) npoBefeHne B YCTAHOBJ/IEHHOM TMOPSAKE KOHTPOJIbHbIX MPOBEPOK CO6G/M0AEHUA
npoueayp nNpefocTaBNeHUs MyHULUNAAbHOW YCNyTu.

KOHTpO/bHbIE NPOBEPKM MOFYT ObiTb MAaHOBbIMK (OCYLLECTBNATLCA HAa OCHOBaHWU
nonyrogoBbIX WAW TOAO0BbIX MN/@aHOB paboTbl OpraHa MeCTHOro camMoynpas/ieHns) U
BHennaHosbIMU. Mpu NnpoBefeHUN NMPOBEPOK MOMYT paccMaTpuBaTbCA BCE BOMPOCHI, CBA3aHHbIE
C npepocTtaB/ieHNEeM MYHULMNANbHOW ycnyru (KOMMJIEKCHble NMPOBEPKM), WM MO KOHKPETHOMY
ob6palleHnto 3aaBuTesNs.

B uenax Tekyw,ero KOHTPOAS WCNOJb3YHTCA CBEAEHUSA, VMeKLWMecs B 3/1EKTPOHHON
6a3e faHHblX, CnyxebHasa KoppecnoHAeHuusi, YCTHas M NUCbMeHHas  MHpopmauus
CneynasincToB, OCYLLECTBASAOWMNX BbINOJIHEHWE aAMWUHUCTPATUBHLIX Mpoueayp, XypHasbl
yyeTa COOTBETCTBYHOLLNX LOKYMEHTOB U ApYrMe CBeAeHUS.

[ns ocylwecTB/ieHUss KOHTPONS 3a COBepLlieHMeM [JelCTBUI npu npepocTtaB/ieHun
MYHULMN&IBHON yCAyrn W MPUHATAW peLleHnid pykoBoauTento lcnonkoma npepcraBnistoTcs
crnpaBkn O pe3y/ibTaTax NpefocTaB/IeHNs MyHULUNASIbHOW YCIyTN.

O cnyyaax UM npuyuMHax HapyleHWs CPOKOB, MNOcnefoBaTesibHOCTM U CcoAepXaHus
aAMWUHUCTPATMBHbLIX Mpouedyp cneynasnuctbl HemMeaNleHHO WHGOPMUPYIOT pykoBOAUTENS
opraHa, nNpenocTaB/ALWero MyHULMNaabHYO YCNyry, a Takke npeanpuHMMatoT CPOUYHble Mepbl
Mo YyCTPAHEHWNIO HapPYLLUEHNI

4.2. Tekywnin  KOHTposb  3a  cobniogeHnemM  nocsiegoBatesibHOCTU  AEeUCTBUNA,
onpefesieHHbIX aAMWUHUCTPATUBHLIMU MpouedypaMn Mo npefoCcTaBNeHU0 MyHULUNabHOM
yCnyru, OCyLecTB/ISETCA 3aMecTuTesieM pykoBoautens lMcnoskoMa no MHGPacTpyKTypHOMY
pasBuTUIO, OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPefoCcTaBAEHUD MYHULMMNANbHOM
ycnyru, atakxe crneuvanuctamu otaena UHpacTpykTypHOro passuTus.
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4.3. lepeyeHb  OO/MKHOCTHbLIX /v, OCYLLECTB/IAWNX  TeKyL i KOHTPO/Ib,
ycTaHaBNUBAETCA [MOJIOKEHUSAMU O CTPYKTYPHbIX nogpasfesieHnax opraHa MecTHOro
camoynpasneHna N OO/MKHOCTHLIMU pernameHTamu.

Mo pesynbTataM MpPOBeAEHHbIX MPOBEPOK B Clyvyae BbIABMEHUA HapyLeHWin npas
3asABuTeNIeli  BWHOBHbIE /LA MPUBJIEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKoHogaTenibcTBOM Poccuiickoit ®enepaunu.

4.4. PykoBoguTe/lb oOpraHa MECTHOro camoynpaB/ieHUA HeceT OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOE paccMOTpeHne obpalleHunin 3asBuTenei.

PykoBoauTtens (3amectuTeflb PYKOBOAUTENSA) CTPYKTYPHOro nojpasfesnieHns opraHa
MECTHOro camoyrnpaB/iIeHUs HeceT OTBETCTBEHHOCTb 3a HeCcBOeBpeMeHHoe u (11n)
HeHaZiexallee BbIMO/IHEHWE aAMUHUCTPATUBHbLIX [AENCTBUIA, YKasaHHbIX B pasgene 3
HacTodwero PernameHra.

[O/MKHOCTHbIE NULAa W MHble MYHUUMNA/IbHbIE CAyXallMe 3a peleHus u AeilcTBus
(6e3pelictBue), nNpuHMMaemMble (OCyLLECTBSsEMblE) B X04e NpenocTaB/ieHUss MYHUUUNASbHOWN
YC/yru, HecyT OTBETCTBEHHOCTb B YCTAHOB/MIEHHOM 3aKOHOM NOopsAKe.

4.5. KoHTponb 3a npefocTtaBfieHneM MYHULMNaSIbHOW YCNyrn CO CTOPOHbI rpaxnaH, ux
06begNHEHU N OpraHn3auuii, OCyLLeCTBNSAETCA MNOCPeACTBOM OTKPbITOCTU AeATeNbHOCTU
opraHa MeCTHOro caMoynpas/ieHUA NpW NpefocTaBeHn MyHULUNAbHOW YCyrn, nonyvyeHus
MOJIHOW,  akKTya/lbHOW W  [OOCTOBEPHOM  UHQOpMauum O MOopsfke npefoctasB/ieHus
MYHULMNABHON YCNYrM U BO3MOXHOCTW A0CYyAe6HOro paccMoTpeHus obpauleHuii (kanob) B
npouecce npefocTaBNeHnss MyHULUNANbHOW YCNyru.

5. focyne6bHblii (BHecyaebHbIl) NOpsSAOK 06XanoBaHUA pelueHuii 1 gelicteuii (6e3nenctauns)
opraHa, npefocTaBASALWEro MyHULMNAbHYO YCNYry, MHOTO(YHKLUMOHAIBHOTO LeHTpa
npefocTaBfeHNs roCy4apCTBEHHbIX U MYHULUNANbHbLIX YCNYr, OpraHu3auuii, yKasaHHbIX B
yactn 1.1 ctatbn 16 ®epepanbHOro 3akoHa ot 27.07.2010 Ne210-93, a Takxke ux
OO/MKHOCTHBIX /ML, MYHULMNANbHbBIX CAYXalmx, paboTHUKOB

5.1. Monyyatenu MyHULMNaAbLHOM YCyrM UMeKT NpaBo Ha 06XasnoBaHve B 40CYAe6HON
nopsiake Aencteuin (6esneinicTems) COTPYAHUKOB Mcnonkoma, yyacTBYOLWMX B NpefocTaB/ieHnn
MYHUUMNanbHOW ycnyru, B McnonkoMm wuav B CoBeT MyHUUMMNanbHOro o6pa3oBaHus.

3asButenb MOXeT 06paTuTbCs CXXanoboi, B TOM yuc/e B CNefywmnx cnyyasx:

1) HapylleHMe cpoka perucTpauum  3anpoca 3asaBuTens O  NpefocTaB/IeHUN
MYHULMNANBLHON yCnyru;

2) HapyleHne cpoka npefocTaBNeHns MyHULUNaAbHOW YCNyru;

3) TpeboBaHVe Yy 3aABUTENA [OKYMEHTOB WM uHopmauum /nmbo OcyLLeCTBeHMUS
JelcTBuiA, npeacTaB/ieHNe WU OCYLLECTB/IEHME KOTOPbIX He NpefyCMOTPEHO HOPMAaTWBHbLIMU
npaBoBbIMW akTamu Poccuiickoin Pepepauun, Pecnybnvkn TatapctaH, JIEHWHOropckoro
MYHULMNANBHOrO paioHa ANna npefoctaB/ieHUss MyHULMNAIbHON yCyru,

4) oTKa3 B NpuemMe [OOKYMEHTOB, MpefocCTaB/ieHne  KOTOpblIX NpefycMOTPEHO
HOpMaTMBHbIMM MpaBOBbIMW akTamu Poccuiickon depepaumn, Pecnybnuku TaTapcTaH,
JleHnHOropcKoro MyHULMNasbHOro parioHa A8 NpefocTaBfeHUs MYHUUMNaSIbHOW ycnyru, Yy
3aaBuUTeENs;
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5) oTka3 B npefocTaB/ieHMM MYHUUMNATIbHOW YC/Nyrn, ecnum OCHOBaHWSA oOTKasa He
npenycMoTpeHbl pefiepasibHbIMU 3aKOHAMU W NPUHATLIMA B COOTBETCTBUM C HUMU UHbIMU
HOpMaTUBHbIMKM  MNpPaBOBbIMKM  aktamy  Poccuitickoin  Pepepauumn, 3akoHaMmM U UHBIMU
HOpMaTMBHbLIMW MpPaBOBbLIMU akTamy Pecnybnunkn TartapcrtaH, MyHUUMNasAbHbIMW NPaBOBbLIMU
aKTamu;

6) 3aTpeboBaHue OT 3asaBUTE/SA NPU NPefoCcTaBNeHUn MyHULUNAIbHOW YCyrn nnatbl, He
npeaycMOTPEHHO HOPMAaTUBHLIMU NMpaBoOBbIMUM akTamu Poccuiickoli ®epepauyunun, Pecnybnuvku
TatapcTaH JIEHMHOropCcKOro MyHULMNANbHOro panoHa;

7) oTka3 lcnonkoma, [AO/IKHOCTHOrO nuua lMcnonkoma B uvcnpasneHun AonyLeHHbIX
oneyaTok M OWWOOK B BblAaHHbIX B pe3y/bTaTe MNpefocTaBfeHUss MYHULUUNANIbHOW YCyrn
[OKyMeHTax iMbo HapyLlleHne yCTaHOBJIEHHOrO CpoKa Takux ucrnpasfeHui;

8) HapylweHne cpoka WAuM  nopsgka  BblgauM  LOKYMEHTOB MO  pesyfnbraram
npefocTaBneHnss MyHULUNANbHON YCAyru;

9) NnpuocTaHoB/IEHNE MPefoCTaB/eHN MYHULMMNANIbHON YyCNyrn, ecnum OCHOBaHWUA
NPUOCTAHOBMIEHNA He npefycMOTpeHbl (eaepanbHbIMA  3aKOHaMW M MPUHATBIMA - B
COOTBETCTBUM C HUMU MHBIMW HOPMAaTMBHbIMW NpPaBOBbIMW akTamu Poccuiickoli ®epepauun,
3aKOHaMW M WHbIMW  HOPMAaTUBHbIMW  NpPaBOBbIMW  aktamy  Pecnybnukun TaTtapcTaH,
MYHULUMNANbHBIMU NPaBOBbLIMU aKTamu;

10) TpeboBaHue y 3aaBUTENSA NPU NPefoCcTaB/IEHUN MYHULMNANbLHON YCyrn LOKYMEHTOB
nnn UHgopmaumm, oTcyTcTBME U (MNN) HEeAOCTOBEPHOCTb KOTOPbIX HE YyKasblBa/IUCb MNpu
nepBoHavyasbHOM OTKase B MpuemMe [AOKYMEHTOB, HeO0O6XoAMMbIX O NpefocTaB/ieHns
MYHULUMN&IbHON ycnyru, nnbo B nNpefocTaB/ieHUM MyHULMNASIbHOW YCAyru, 3a WUCK/II0YeHneM
cfiyyaeB, npenycMOTPEeHHbIX MYHKTOM 4 yactu 1 ctaTtbn 7 ®epepasibHOro 3akoHa Ne 2 10-93.

5.2. )Kanoba Ha pelweHnss n pgencteus (6e3gencteme) opraHa, npeaocTaBAsAlOLWEro
MYHUUMNANbHYIO YCNyry, AO/DKHOCTHOIO nuua opraHa, npefocTaB/AoWero MyHUUMNanbHyo
yCnyry,  MyHULMMOANbHOrO  Ccryxalwero, pykoBoguTesns  opraHa, npefoctaBnsawoLero
MYHULUMNANbHYK YCayry, nogaeTcs B MUCbMEHHOW dopme Ha OGyMaxHOM HocuTesne Wiv B
3/1eKTPOHHOM hopme.

>Kanoba moxeT ObITb HanpasneHa no noyte, 4eped M®L, c wncnonb3oBaHUEM
NHOPMaLMOHHO-TENEKOMMYHUKALMOHHOA cetu "MHTepHeT", odomumnanbHoOro caiita
JleHnHoropckoro mMyHuymnanbHoro panoHa (http://leninogorsk.tatarstan.ru), EgmHoro noptana
rocyfapCTBeHHbIX W MyHUUunanbHbiX ycnyr Pecnyb6nuku TatapctaH (http://uslugi.tatar.ru/),
EauHoro noprana rocyfapCTBeHHbIX n MYHULMNAIbHbIX ycnyr (doyHKUMIA)
(http://www.gosuslugi.ru/), a Takke MOXeT ObITb NPUHATA NPU JIMYHOM NpUeme 3asaBUTeENS.

5.3. XXanoba, nocTtynuslias B opraH, NpefocTaB/AlWMiA MyHULMNAIBHYO YCAyry, 6o
BbILLECTOAWMNA opraH (NpyU ero Haanumm), NOoLJIEXUT PacCMOTPEHUI0 B TeyeHue naTHajuaTu
pabounx [nOHen CcO [OHA ee perucTpaumm, a B C/ydyae o06Xa/oBaHWs OTkKasa opraHa,
npefoCcTaB/IALWEro MyHUUUNANbHYO YCNyry, B NpuemMe [AOKYMEHTOB Yy 3asaBuTens nnbo B
ncnpasfeHNN [OMNYLEHHbIX OnevyaTtok M OowuboK uamM B cnyyvyae 006XanoBaHUA HapylleHus
YCTAHOB/IEHHOTO CpOKa TakWX WCNpaB/fieHWlii - B TeyeHue nATM paboumx OHeil co fHA ee

perucrpauun.
5.4. )Kanoba foskHa cogepxatb cnefyroLwyo MHopMaLmio:
1) HaMMeHOBaHMe opraHa, npeaoCcTaBNAOWeEro ycayry, AO/DKHOCTHOrO /iMua opraHa

NpeaoCTaB/IAOWEr0 YyCAyry, WIM MyHUUUNANbHOTO C/yXallero, peweHns u aencTeus
(6e3aencTeme) KOTopbIX 06XanyTCs;
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2) amuniMio, uUMms, OT4yecTBO (NocnegHee - TMpU  Ha/MumMuK), CBeAEHUA O MecTe
Xutenocrea 3asABUTENA - (PU3NYECKOro nuua nMbo HauMMeHoBaHWe, CBefeHUs O MecTe
HaxXoXAeHUs 3asaBUTeNs - HpUAUNYEcKOro vua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3/IEKTPOHHOW MoOYThbl (MPVM HaNUuMK) WM MNOYTOBLIA agpec, Mo
KOTOPbIM [0/DKEeH ObITb HanpaB/ieH OTBET 3asaBUTENIO;

3) cBegeHnss 06 ob6XanyeMblX peleHusx u  gencteuax (6esgenictemm)  opraHa,
npeLocTaB/AOLLEro MYHULMNANbHYIO ycnyry, [O/HKHOCTHOTO nmua opraHa,
npeaoCcTaB/IALWEro MyHULUUNABHYIO YCNYTY, WX MYHULMUNANbLHOTO CNyXallero;

4) [OBOAbI, HA OCHOBaHWWM KOTOPbIX 3asBUTE/b HE COrfaceH C pelleHnemM W AelicTBUEM
(6esgeinctBnemM) opraHa, npefocTaBnsAlOWEro  ycnyry, [OO/DKHOCTHOIO /uua  opraHa,
npeLoCTaB/IAOLWEro YCyry, Wi MyHULUNAbHOIO CnyXawlero.

5.5. K xanobe Moryt ObITb MNPUIOXEHbI KONUU [AOKYMEHTOB, MNOATBEPXAAatoLLmnX
N3/10KEHHblE B Xanobe ob6cToATenbCcTBa. B Takom criyyae B Xxasiobe npuBoanTCS nepeyeHb
npunaraemMbiX K Hei [JOKYMEHTOB.

5.6. Mo pe3ynbTaTaM pacCMOTPEHUS >Kasobbl MPUHUMAETCA OAHO W3  CriefyloLwnx
PELLEHNIA;

1) xanoba yposneTsopseTcs, B TOM 4ucne B (PopMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHna AONYLWEeHHbIX OonevyaTok M OWWOO0K B BblAAHHbLIX B pe3y/sibTarte npenocrasB/ieHus
rocylapCTBEHHOW ycCnyrm [OKyMeHTaX, BO3BpaTa 3asBUTENI0 AEHEeXHbIX CpeacTB, B3MMaHue
KOTOPbIX He npefycMOTPEeHO HOpMaTUBHLIMW MNPaBOBbIMW akTamu Poccuiickon ®epepauumu,
HOpPMaTVBHbIMW MpPaBOBbIMKA aktamMy Pecnyb6nvkn TaTapctaH, MyHUUUNANbHbIMU NPasoOBbIMU
aKtamu;

2) B yOBNIETBOPEHUN Xanobbl OTKa3blBaeTCs.

He nosgHee gHA, cnefylowero 3a AHEM NPUHATUA peLleHusi, YKa3aHHOro B HaCTOosILLEeM
NyHKTe, 3asBUTE0 B MUCbMEHHOW hopMe 1 MO XeNnaHU 3asaBUTENA B 3/IEKTPOHHON hopme
HanpaBnseTca MOTMBUPOBAHHLIA OTBET O pe3y/ibTatax PacCMOTPEHUS Xaslobbl.

5.7. B cnyyae npu3HaHuMs Xanobbl, nognexawern yaoB/ETBOPEHWUO, B OTBETe
3aaBUTEN0 Jaetca uHopMaumsa O [AeNcTBUSAX, OCyLlecTBAseMbIX VICnoskoMoM, B Lensax
He3amMe[/IMTENbHOr0 YCTPaHEHUSA BbISIB/IEHHbIX HapPYyLUEHWA Npy oKasaHuv MyHULMNaibHOW
yCcnyru, a TakkKe TMpPUHOCATCA W3BUHEHUA 3a [OoCTaB/ieHHble Heyaob6CTBa W yKasblBaeTcs
UHpopMmaumss 0 JasibHenwunx AelCTBUSAX, KOTOpble HEeOoO6XOAUMO COBEPLUIUTbL 3asBUTEN0 B
Lensax nosyvyeHns MyHUUUNanabHOW ycnyru.

5.8. B cnyyae npusHaHusA >anobbl, He noanexallein yaoBNeTBOPEHUIO, B OTBeTe
3aABUTENI0, [AKTCA aprymMeHTMpOBaHHble pasbACHEHMA O MpUYMHaXxX MNPUHATOrO peLleHus, a
TaKkke nHopmauma o nopsagke o6xxanoBaHUA NPUHATOrO peLleHus.

5.9. B cnyyae ycTaHOB/NEHUSA B xo4e WM NO pe3ynbTaraM PacCMOTPEHUS Kaslo0bl
Npu3HaKoB cocTaBa aiMUHUCTPATMBHOIO MpaBOHapyLUEeHUs WKW NPECTYNNEeHNA [O/HKHOCTHOEe
nuo, paboTHUK, HaAesfleHHble MOSIHOMOYMAMU MO PAaCCMOTPEHUI0 Xanob, He3ameanuTesibHO
HanpasNAT UMeKLLMEeCa MaTepuasibl B OpraHbl NPoKypaTypbl.
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6. OCOBEHHOCTY BbINOJIHEHNA alMUHUCTPATUBHbIX Npoueayp (oencTeunil) B
MHOTO(PYHKLMOHA/IbHBIX LLeHTpax npefocTaB/ieHNs rocy4apCTBEHHbIX Y
MYHULMNANbHBIX YCNyr

6.1. OnucaHne  nocnepoBaTesibHOCTU — AEWCTBUA  MpU  NpefocTaBeHUn
MYHULUMNANIbHOW YyCNyrn BKIOYAET B Ce6s1 crieaytoline npoueaypsbl:

1) nHcpbopmmpoBaHne 3asaBUTENS O MOpsAAKe NpefocTaB/IeHUA MYyHULMNasIbHOW
ycnyru;

2) NpUHATME W perncTpayms 3asBleHUMs U [OOKYMEHTOB, HEO6XOAMMbIX AS1S
npeaocTaBfeHNss MyHULMNAILHOW YCIyTu;

3) (hopMMpoBaHNE 1 HanpaB/ieHNE MEXBELOMCTBEHHbIX 3anpocoB B OpraHbl,
yyacTBylLWMe B NpeaocTaBNeHn MyHuMUMNanbHOW ycnyru, B TOM 4ucne no
KOMMNMIEKCHOMY MEXBeAO0MCTBEHHOMY 3anpocy;

4) npoBepka AENCTBUTENbHOCTU YCWUIEHHON KBaNM(IMKALMOHHON UMdpPOBOA
3N1EKTPOHHOW NoAMMCKU  3asiBMTENIA, WCMNOMIb30BaHHOW Mpu nogaye 3asiB/ieHMs O
npeAocTaBNeHNN MyHULMNAIbHOW YCNyru;

5) HanpaB/ieHne 3asaBNEHUSI C OKYMEHTaMu B Micnonkom;

6) Bblgaya 3asiBUTes0 pesysibTaTa MyHULMNasibHOW YCyru.

6.2. lHdhopmupoBaHue 3asaBUTENA O NOpsAKe NpefocTaBNeHUs MyHULUNANbHOWM
ycnyru

3aasutenb BnpaBe o6patutbcd B M®PL, nnyHo, no TenedoHy un (Mnn)
SN1EKTPOHHOW no4yTe A7  MNOMIYYEeHUS  KOHCY/bTauuin O Mopsiake  nosyvyeHus
MYHULMNANBHOM YCNYTW.

Cneuunanuct MOLL nHchopmupyeT 3asBuUTENS, B TOM 4YUCne Mo cocTaBy, chopme
npeacTaB/ieMoii 4oKyMeHTauumM 1 Apyrum Bonpocam A/t NonyvyeHns MyHuLmnaabHol
yCnyru v npu Heo6XoAMMOCTM OKa3blBAET NMOMOLLb B 3aN0/IHEHUN GaHKa 3asB/eHUS.

3aaBuTtesib MOXeT MONy4YnTb WHJOpMaUMio O rnopsagke npegocTaBneHuns
MYHULMNAAbHOW ycnayrm nytem cBobogHOro  pgoctyna C calita M®L
http://mfcl6.tatarstan.ru/

Mpoueaypbl, ycTaHaB/IMBAEMbIE HACTOSLMM MYHKTOM, OCYLLECTBNASOTCA B A€Hb
obpalleHuns 3asaBuUTens.

PesynbTaT npoueayp: WHgopmauus Mo cocTaBy, (opme npeacTaBnsiemMol
[AOKYMEHTaUMN 1 ApYrMM BOMpocam MonyYyeHust MyHuUunansbHol yenyru.
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6.3. MNpuHATHME 1 perucTpaunsa 3aaBneHna

6.3.1. 3asgBuTENb J/INYHO, Yepe3 AOBEPEHHOE NULO WM B 3NEKTPOHHOW chopme
nogaeT nMUCbMEHHOE 3asB/fieHNe O npefoCTaBfIeHUM MYHUUMNAbHOW YCiyrm wu
npeacrtaBnaeT AOKYMEHTbl B COOTBETCTBUM C MyHKTOM 2.5 HactosAwero PernameHTa B
Mo®Ll, yoaneHHoe paboyee mecTo M®LL.

3aaBneHne o0 npegocTtaBNeHUN MyHUUUNAAbHOW YCNyrn B 3/1EKTPOHHOW hopme
HanpaBnseTca yepes opTan rocygapCTBEHHbIX U MyHUUMMNANbHBLIX ycnyr Pecny6nunku
TaTtapctaH. PerucTtpayua 3asB/AeHUs, TMNOCTYNMBLUErO B 3/1IEKTPOHHON  hopme,
OCYyLLEeCTB/ISAETCA B YCTAHOB/IEHHOM MNOPSAKeE.

6.3.2. Cneymanuct M®L, Begywmii npveM  3asBMEHUR,  OCYyLLEeCTBASET
npoueaypbl, NpeayCMOTpPeHHbIe pernaMmeHToMm pabotbl MOLL.

Mpoueaypbl, YycTaHaBNMBaeMble HACTOAWMM MNYHKTOM, OCYLLECTBNAKTCA B
CPOKW, YCTAHOBJ/IEHHbIE pernaMmeHToM paboTbl MOL,

Pe3ynbTaTt npoueayp: NPUHATOE U 3aperMcTpupoBaHHOE 3asiBNieHMe.

6.4. dopmupoBaHne naketa AOKYMEHTOB
6.4.1. Cneynannct M®L], B COOTBETCTBUM C periameHTom padotbl MOL:

npoBepsieT [AeCTBUTENbHOCTb YCWU/IEHHOW  KBa/IM(OUKALMOHHOW  LMGPOBOIA
3/1EKTPOHHOIM MnoAnucK 3asiBUTENIsl, WCMOMb30BaHHOW Npu nogadye 3asiBeHust o
npeaocTaBNeHNN MyHULMNANBHOI YCAyTu;

cbopmMupyeT 1 HanpaBnsieT MeXBEAOMCTBEHHblE 3anpocbl B  OpraHbl,
yyacTBylLWMe B NpegocTaBfieHM MyHMLMNANbHOW ycnyru, B TOM 4ucne no
KOMMNMEKCHOMY MEXBeAO0MCTBEHHOMY 3arnpocy.

Mpouenypbl, ycTaHaB/MBaeMble HACTOAWMM MYHKTOM, OCYLLECTBAAKTCA B
CPOKW, YCTAHOB/IEHHbIE pernaMmeHTom paboTbl MOLI,

PesynbTaT npoueayp: Hanpas/ieHHble 3anpochl.

6.4.2. Cneunannct M®LL nocne nonyvyeHnsa OTBETOB Ha 3anpocbl hopmupyeTt
naket AOKYMEHTOB W Hanpasnfetr ero B lMcnoskom B nopsgke, YCTaHOB/IEHHOM
pernameHToM pa6oTbl MOLI,

Mpouenypbl, ycTaHaB/MBaeMble HACTOAWMM MYHKTOM, OCYLLECTBAAKTCA B
CPOKW, YCTAHOBJ/IEHHbIE pernameHTomMm paboTbl MOL.
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PesynbTaT npoueayp: Hanpas/ieHHble B VICMOMKOM JOKYMEHTbI.

6.5. Bblgaya pesynbTata MyHULMNAAbHOW YCAYru

6.5.1. Cneynanmuct MOLL npu noctynneHmn pesynbtata MyHULUNAALHOW YyCAyru
n3 lVicnoskoma pernucTtpupyeTr ero B YCTaHOB/IEHHOM Mopsfke. u3BewaeT 3asaBuUTens
(ero npeacraBuTensa) ¢ UcCnonb3oBaHMeM cnocoba CBA3W, yKa3aHHOro B 3asB/IeHUU, O
pesynbTare npefocTtaB/ieHNns MyHULUNANbHOW YCNyrn.

Mpoueaypbl, yCTaHaBNMBAEMble HACTOALWMM MOANYHKTOM, OCYLLECTBASOTCA B
[eHb NOCTYNMeHNss 4OKYMEHTOB 13 llcnonkoma.

Pe3synbTaT npoueayp: W3BellleHe 3asBuTenss (ero npeactaBuTensl) o
pe3ynbTaTe NPefoCTaB/IEHNST MyHULMNANIbHOW YCyru.

6.5.2. Cneuvanuct M®L| BbigaeT 3a8BUTENI0 pe3y/ibTaT MyHULMNANBLHOR YyCiyru

Mpouenypsbl, ycTaHaB/MBaeMble HAaCTOALWMM MNYHKTOM, OCYLUECTBNATCA B
nopsgke oyepefHOCTW, B [eHb MpubbITUA 3aAaBUTENIs B CPOKW, YCTAHOBJIEHHblE
pernameHToM pab6otbl M®LIL.

PesynbTaT npoueayp: BblAaHHbIA pe3ynbTaT MyHULMNAbHOR YCyTu.
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MpunoxeHne Nel

McnonHuteneHoro kommreta
MYyHUUMNaNbHOro obpasoBaHns
«CyryLwnmnHckoe cenbckoe
noceneHve» JIeHNHOropcKoro
MYHULMNANbHOIoO painoHa Pecny6nnku
TatapcTtaH

or:

3aaBrieHne
06 ncnpaBfEHNN TEXHNYECKOWN OLLIMOKM

Coobuwatw 06 owunbke, [AOMNYLEHHONW NpPWM OKasaHUM MYHULMUNANbHOW  yCnyru

(HanmeHoBaHuWe ycnyru)
3anucaHo:

I'Ipanmbele cBeaeHnA:

Mpowy McnpaBuUTb AOMNYLLEHHYH TEXHUYECKYHD OLIMOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHNA B AOKYMEHT, SIBNSAOLWNIACS pe3ynbTaTtoM MyHULMNANbHON yCnyru.

Mpunarato cnepyroue 4OKYMEHTbI:

1

2.

3.

B cnyyae npuHATMA peweHuss 06 OTK/IOHEHMM 3asiBNeHuss 06 ucnpaBieHum
TEXHUYECKOI OWNBKN MpoLly HanpaBUTb TaKoe peLUeHNE:

nocpeacTBOM OTNPaB/IEHNS 3NEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOl KOMMM Ha OGYMaKHOM HOCUTEsle MOYTOBbIM OTNpPaBfEHVEM MO

agpecy:

MoaTBEpXaald CBOe corflacue, a Takxke cornacue npefcrtasfieMoro MHOK nuua Ha
06paboTKy NnepcoHaslbHbIX AaHHbIX (CO0p, cucTeMaTu3aumnio, HakornseHne, XpaHeHne, yTo4YHeHne
(o6HOBNEHME, W3MEHEHME), WCMO/Mb30BaHMe, pacnpocTpaHeHne (B TOM uucne nepegady),
ob6e3nnunBaHme, 6/10KMPOBaHNE, YHUUTOXEHNE NEPCOHA/IbHbIX AaHHbIX, a Takke WHbIX AeACTBUIN,
HeobXxoauMbIX A1 06paboTKM  MEepCOoHasIbHbIX  [AHHbIX B paMKax npegocTaB/ieHust
MYHULMN&/IbHON YCryrh), B TOM 4MC/le B aBTOMATM3MPOBAHHOM pexume, BK/IOYaA MNPUHATUE
pelleHnii Ha WX OCHOBE OpraHoM npefoCTaBAAWMM  MYHULUNAIbHYIO YCAyry, B Uensx
npeaocTaBneHNss MyHULMNAsIbHOM YCyTu.

Hactosawmm noaTeepxaato: CBeAEHUs, BK/IHOYEHHbIE B 3asiBIEHNE, OTHOCALUMECA K MOel
JINYHOCTN W NPeACTaBNseMOMY MHOK /MUy, a TakkKe BHECEHHble MHOK HWKe, [O0CTOBEpPHbI.
[loKyMeHTbI (KONuW AOKYMEHTOB), NPW/IOXKEHHbIE K 3asBMIEHMIO, COOTBETCTBYIOT TpPebGoBaHWAM,
YyCTaHOBJ/IEHHbIM 3aKoHO4ATeNIbCTBOM Poccuiickoli defepaunv, Ha MOMEHT MpeAcTaB/eHns
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3asB/IEHUSA 3TU [JOKYMEHTbI AeNCTBUTE bHbI U COZlepXaT [JOCTOBEPHbIE CBEAEHUS.
[alo cBoe cornacvie Ha ydacTue B Onpoce Mo OLeHKe KauecTBa NpefocTaB/IeHHON MHe
MYHULMNAILHOM YCYTy No TeNedoHy:

(nata) (noanuce) (¢.1.0.)
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MpunoxeHue
(cnpaBo4HOE)

PekBn3nTbl O/MKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a NpefocTas/ieHne MyHI/ILI|I/II'Ia]'IbHOI7I
YCYT N OCYLWEeCTB/IANLWNX KOHTPO/Ib €€ UCMOJ/THEHUA,

Vicnonkom MyHuymnasnbHOro oépasoBaHua «CyrywsiMHCKOe cenbCKoe nocenieHne»
JleHnHoropckoro MyHuMUMnanbHOro paioHa Pecny6nuku TaTapcTaH

JO/mKHOCTb TenedoH DNEeKTPOHHbIN agpec
PykoBoguTenb ncnoskoma 8(85595) 3-81-91 Sugush. Len@tatar.ru
CekpeTapb 8(85595) 3-81-91 Sugush. Len@tatar.ru

PeKBM3UTbI AO/HKHOCTHbIX /UL, KOHTPOSIMPYOWMX NpeaocTaB/ieHmne
MYHMLMNABHOR yCcnyru

LJO/MKHOCTb TenedoH DNEeKTPOHHbIN agpec

"naBa nocesieHns 8(85595) 3-81-91 Sugush. Len@tatar.ru


mailto:Len@tatar.ru
mailto:Len@tatar.ru
mailto:Len@tatar.ru

MpunoxeHne Ne 2

K NOCTaHOBJ/IEHUIO
VcnonHutenbHoro komureta
MYHULMMNaNbHOIro o6pasoBaHus
«CyryLlnmHckKoe cesbCckoe
nocesieHne» JIeHMHOroOpPCKOro
MYHULMNANBHOTO painoHa
Pecny6nuku TaTapcTtaH

OT «29» oKTA6pPA 2019 . Ne 22

ALMWUHUCTPATUBHbIA pernameHT
npeaocTaBneHnss MyHULUNAIbLHOI YCNyr N0 COBEPLLEHNI0 HoTapuasbHbIX AeACTBUI -
y[OCTOBEpPEHNE AOBEPEHHOCTH

1. O6wume nonoxeHus.

1.1. Hactoswmii aAMUHUCTPATMBHbLIA pernaMeHT npefocTaBNeHns MyHULUNANbHOM
ycnyrn (ganee - PernamMeHTt) ycTaHaBnvMBaeT CTaHAapT W MNOPALOK NpefocTaBneHus
MYHULMMNANILHON  YC/IyTM MO COBEPLUEHUK HOTapuasibHbIX LEWCTBUN- yAOCTOBEpPEHUE
[lOBEPEHHOCTU (fanee - MyHuUMNanbHasa ycnyra).

1.2. Monyyatenn MyHUUMNasbHON ycnyru: dusnyeckme nuua (ganee - 3asaBuTesb).

1.3. MyHuumnanbHaa ycnyra npegocrtasnsetrca  VCNONHUTENIbHbIM ~ KOMUTETOM
MYHULMNANbLHOTO o6pa3oBaHusa «CyrywsinHCKoe cesfibCKoe mnocesieHne» JIeHUHOropcKoro
MyHULUMNANbLHOro palrioHa Pecnybnukm TatapcTtaH (ganee - Mcnonkom).

1.3.1. MecTo HaxoxaeHune Mcnonkoma: c.Cyrywna, yn. LieHTpansHasa, a.27

noHeaenbHUK - yetsepr: ¢ 8.00 go 17.00;

natHuua: ¢ 8.00 o 16.00;

cy660Ta, BOCKpeCeHbe: BbIXOAHble [HW.

Bpema nepepbiBa 415 OTAbIXa U NUTAHUA YyCTaHaBMBAETCA NpaBu/iamMu BHYTPEHHEro
TPYAOBOro pacnopsska.

CnpaBouyHblii TenecoH 8(85595) 3-81-91. lMpoxoh No AOKYMeHTaM YAOCTOBEPSHOLUM
NINYHOCTb.

1.3.2. Agpec odumumanbHOro caita MyHUUMNANIbHOrO palioHa B WH(OpMaLMOHHO-
TeNeKOMMYHMKaLMOHHOM cetun «HTEpHET» (nanee - ceTb «VHTepHeT»):
(http://leninoaorsk.tatarstan.ru).

1.3.3. NHdopmauus 0 MyHUUMNANIbHOW YycCnyre, a TakKke O MeCTe HaxOoXAeHus wu
rpaduke paboTbl Vicnonkoma MOXeT ObiTb NosyveHa:

1) nocpencTBOM MHMOPMAaUNOHHBLIX CTEHAOB, COAepXallinxX BU3yaslbHYH0 W TEKCTOBYHO
NMHpopMaLMIo 0 MyHULMNA/IbHOW Yycnyre, pacnosioXeHHbIX B nomMelieHusx Kcnonkoma, nns
paboTbl C 3aABUTENISIMU.

NHbopmaumsas Ha rocyfapCcTBeHHbIX fA3blkax Pecnybnuku TartapctaH Bkawo4vaer
CBeAEeHMa 0 MyHUUUNanbHOW ycnyre, cogepxawmeca B nyHkrax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5, 2.8, 2.10, 2.11, 51 HacTofwero PernameHTa;

2) nocpeactBoM ceTn «/HTepHeT» Ha oduumanbHOM caliTe MyHUUMNasbHOro paioHa
(http://leninoaorsk.tatarstan.ru).;


http://leninogorsk.tatarstan.ru/
http://leninoaorsk.tatarstan.ru

3) Ha TllopTane rocyAapcTBEHHbIX WU MyHUUMNaNbHbLIX ycnyr Pecnyb6nuku TaTapcTtaH
(http://uslugi. tatar.ru/);

4) Ha EgnHOM nopTane rocygapCTBEHHbIX U MyHUumMnanbHbIiX ycnyr (cpyHkuymia) (http://
www.gosuslugi.ru/);

5) B cnonkowme:

npuv YCTHOM O6palleHnn - IMYHO WK MO TenedoHy;

npu MUCbMEHHOM (B TOM uucsie B (DOPMe 3/1IEKTPOHHOIO AO0KYMeHTa) obpalleHun - Ha
OyMaXHOM HOCUTesie Mo MoyTe, B 3/IEKTPOHHON hopMe MO 3/IEKTPOHHON MouTe.

1.3.4. Nudpopmaumsa no Bonpocam npeaoctaB/eHNS MyHULMNANIbHON yCnyru
pasmMeLLaeTca cneunannctom KMcnonkoma Ha opuunasibHOM caTe MyHUUUNasabHOro paroHa
N Ha MHPOPMALMOHHbBIX CTeHAaxX B NOMeLLEeHNAX Mcnonkoma ana paboTbl € 3aABUTENAMMN.

1.4. MNMpepocTaBneHne MyHULMNANbHOW YCNyrn ocyLecTBNAeTcs B COOTBETCTBUN C.

paxpaHckum kogekcom Poccuiickon ®epepaumn (4actb nepsasi) oT 30.11.1994 No51 -
®3 (ganee - 'pK P®) (CobpaHue 3akoHogaTenbctea PP, 05.12.1994, Ne32, cT1.3301);

Hanorosbim kogekcom Poccuiickoin ®epepauun (Yactb BTOpas) ot 05.08.2000 Nell7-
®3 (panee - HK P®) (CobpaHue 3akoHogaTtensctea PP, 07.08.2000, Ne32, c1.3340);

OcHoBamu 3akoHogaTesnbcTBa Poccuiickori ®epepaumn o HoTapmate ot 11.02.1993 Ne
4462-1 (panee - OcHoBbl) (Begomoctn CHA n BC P®, 11.03.1993 Nel0, cT.357);

®epepasibHbIM 3aKOHOM OT 06.10.2003 Nel131-®3 «O6 06wmx npuHLMnax opraHmsaummn
MeCTHOro camoynpassieHuss B Poccuiickoli depgepauunmn» (ganee - degepasbHblil 3aKOH
Nel131-®3) (CobpaHue 3akoHogaTenscTea PP, 06.10.2003, Ne40, c1.3822);

depepasibHbIM 3aKOHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusauum npenocras/ieHus
rocyapCTBEHHbIX M MYHUUUNANbHLIX YCNyr» (ganee - ®degepasbHbli 3akoH Ne210-$3)
(CobpaHue 3akoHogatensctea P®, 02.08.2010, Ne31, cT.4179);

npukazom MwuHiocTa Poccum ot 29.06.2015 Nel55 «O6 yTBepxaeHun TtpeboBaHuii K
doopmarty M3roTOB/IEHHOrO0 HOTAPWYCOM 3/1IEKTPOHHOIO AOKyMeHTa» (ganee - npuka3 -Nelb5h)
(OuumanbHbIl ~ MHTEpPHeT-NopTan  npaBoBol  uMHopmauun  http://www.pravo.gov.ru,
30.06.2015);

npukazom MuHiocta Poccum ot 27.12.2016 Ne313 «O6 yTBepxaeHun ®opm peecTpoB
perncTpaymm HoTapuasbHbIX AeACTBUIA, HOTapuasibHbIX CBUAETENLCTB U YAOCTOBEPUTE/IbHbIX
Hagnucen Ha cpenkax W CBUAETENbCTBYEMbIX AOKYMEHTaxX W nopsgka Ux odopMaeHUs»
(nanee - npukaz Ne313) (OduymanbHbIi WHTEPHET-NopTan NpaBoBOW MHopmaluu
http://www.pravo.gov.ru, 30.12.2016);

npukazom MwuHiocTa Poccun oT 06.06.2017 Ne97 «O6 yTBepxaeHun WIHCTpyKuumM O
nopsiike COBEpLUEHUA HOoTapuasbHbIX AEWCTBUIA rNaBaMyM  MECTHbIX afMUHUCTPaLNit
noceneHnin un cneumanbHO  YNOSIHOMOYEHHbIMUA  AO/DKHOCTHBIMW  NnLAMKW  MECTHOrO
camoynpaB/ieHUst NOCesSIEHUI, rnaBaMyu MeCTHbIX aAMUHUCTPAUUA MyHULMNAIbHbIX PANOHOB U
crneunanbHO  YNO/IHOMOYEHHbIMU  AO/DKHOCTHBIMM — NIML@MU  MECTHOIo  camMoynpaB/ieHUs
MYHULMNANbHbIX paioHOB» (ganee - npuka3 Ne97) (Poccuiickasa raseta, Nel33, 21.06.2017);

npukasom ®enepanbHOro kasHauerncrsa oOT 12.05.2017 NellH «O6 yTBepXAeHUM
nopsiika BeAeHWs TroCyAapCTBEHHOW WH(OPMALMOHHOW CUCTEMbI O TOCYAapCTBEHHbLIX WU
MyHUUMNaNbHbIX nnatexax (panee - npukad 11H) (OdwmuymanbHbll  MHTEpPHET-nopTan
npasoBoOi MHdopmauun http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukn  TartapctaH oT 28.07.2004 Ne45-3PT «O  MeCTHOM
camoynpassieHun B Pecnybnuke TatapctaH» (Pecnybnuka TartapctaH, Nel55-156,
03.08.2004);


http://uslugi
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
http://www.pravo.gov.ru
http://www.pravo.gov.ru
http://www.pravo.gov.ru

YcTaBOM MyHUUMMNaNbHOro o6pasoBaHus «CyrywiMHCKOE CeflbCKoe MnoceneHmne»
JleHnHoropckoro MyHuumMnasbHOro parvioHa Pecny6svku TartapcTaH, NpUHATOro PeleHnem
CoBeTa  MyHuuMnanbHoro  o6pas3oBaHWss  «CyrywsIMHCKOE  CEeflbCKOe  MOCEesieHne»
JleHnHOropckoro myHuuunanbHoOro panoHa Pecny6nvkm TaTtapctaH oT 09.12.2016 Ne 25
(nanee - YcrtaB);

MonoxeHnem 06 UCMNOMHUTE/IBHOM  KOMUTETE  MyHULMNANbHONO 06pa3oBaHus
«CyrywnnHckoe cenbCkoe  nocefnieHne»  JIEHMHOToOpPCKOro  MyHUUUNaNbHOrO  paioHa
Pecnybnukn TatapcTtaH, yTBepxAeHHbiM PeweHvem CoBeTta MyHUUMNasnbHOro obpasoBaHus
«CyrywanHcKkoe cefbCkoe  nocefnieHne»  JIEHMHOroOpCKOro  MyHUUMNasbHOrO  paioHa
Pecny6nukn TatapctaH oT 17.11.2016 Ne 21 (ganee - MonoxeHue 06 VK);

lMpaBunamu BHYTpPeHHero TPYyAOBOro pacnopsgka Wcnonkoma, YTBepXAeHHbIMU
noctaHosneHnem Kcnonkoma ot 25.12.2010 Nel4 (panee - [MpaBuna).

15 B HacToAwem PernameHTe UCNosib3ylOTCA cnenyolme TepMuUHbl U onpeaeneHns:

[OBEPEHHOCTbLIO MPU3HAEeTCA MUCbMEHHOE YMOJSIHOMOuYne, BblAaBaemMoe OAHUM JINLOM
Apyromy nuuy Ansa npefctaBuTeNbCTBa nepes TPpeTbMMU nvuamun. NucbMeHHoe yrnosiHoMoune
Ha COBepLUeHWe cAenku npencraBuUTeNeM MOXET OblTb npencTaBfeHo npeacTaBisaeMbiM
HenocpeACcTBEHHO COOTBETCTBYHOLLEMY TPETLEMY NNLLY.

yaaneHHoe paboyee MeCTO MHOTOPYHKUMOHaNILHOTO LeHTpa npefocTaB/eHus
rocyfiapCTBEHHbIX U MYHUUMNAbHbIX YCYr - TeppuTtopnasibHO 060C06/1eHHOE CTPYKTypHOEe
nogpasgeneHune (opmuc) MHOroPyHKLMOHANLHOIO LleHTpa NpefocTaB/IEHNA roCyAapCTBEHHbIX
N MyHUUMNAsIbHBLIX  YyCNyr, CO34aHHOe B TOPOACKOM WAW  CENbCKOM  MOCesIeHuN
MYHMUMNANbLHOIO panoHa (ropoAackoro okpyra) Pecny6nuku TatapctaH B COOTBETCTBUU C
nyHKTom 34 T[lpaBun opraHusauum AeATesIbHOCTU  MHOTOPYHKUMOHAsbHbIX  LLEeHTPOB
npenocTaBneHns rocyfapCTBEHHbIX n MYHULMNANbHbIX yCnyr, YyTBEPXAEHHbIX
noctaHoBneHmem [paButenbctBa Poccuiickon ®degepauymn ot 22.12.2012 Nel376 «O6
yTBepxaeHun [paBun opraHuMsauun AesaTeNbHOCTU  MHOTOYHKLUMOHA/IbHbLIX  LLEHTPOB
npefocTaB/ieHUs TOCYyAapCTBEHHbIX U MYHULMMNANbHbIX YCITyr»;

TexHuyeckas owwnbka - owmnbka (onucka, oneyartka, rpamMmaTunyeckas wnn
apumeTmyeckad  owmbka  nNmMbo  nogobHaa  owmobka), fonyleHHasn opraHom,
NpefocTaB/AWMM MYyHULMNAIbHYKO YCAyry, W npuBejlas K HeCcOOTBETCTBUIO CBeAEHWA,
BHECEHHbIX B [OKYMEHT (pe3y/sibTaT MyHUUMNanbHOW ycnyru), cBefeHusaM B LOKYMEHTaX, Ha
OCHOBaHUN KOTOPbIX BHOCUNCH CBELAEHUS.

B HacTosiwem PernameHTe nof 3asiB/ieHMEM O MPeAoCTaB/IEHUM MYHULUMNAbHON YCyTu
(Banee - 3aABNeHne) NoHMMaeTCca yCTHoe obpalleHue.



HavnmeHoBaHVe TpeboBaHUsA
cTaHgapTta npegocrasfieHus
MYHULMUNANBHOW YCyTy

2.1. HanmeHoBaHue
MYHULMNANbLHON yCnyru

2.2. HanmeHoBaHue
NCMNOJSTHUTENbHO-
pacnopsaguTenibHOro opraHa
MECTHOro camoynpas/ieHus,
HenocpeacTBEHHO
npeaocTas/igoLero
MYHULMNANbHYO YCyry

2.3. OnucaHve pesynbrata
npegocTaBneHnss MyHUUUNaIbHOM
ycnyru

2.4. Cpok npepocTaB/ieHns
MYHULUMUNAbLHOW YCyrn, B TOM
yucne ¢ yyeToM Heob6XxoaMmMocTH
obpalleHusa B opraHusaumn,
yyacTByoLme B NpeaocTaB/ieHnm
MYHULUMNANbHOWN YCyrn, CPOK
npuocTaHoOBNEHUA
npegocTaBneHns MyHUUUNaIbHOM
yCcnyru B c/yyae, ecnv
BO3MOXHOCTb MPUOCTaHOB/IEHUSA
npegycMoTpeHa
3aKoHogaTenbcTBOM Poccuinckon
depepalnm, CpPoK Bbigauun
(HanpaBneHns) AOKYMEHTOB,
ABNAIOLWMXCA pe3y/ibTaTtoM
npefocTaBneHnss MyHULUNAIbHOM

2. CTaHgapT npefocTaBieHNs MyHULMNANBHOW YCayrn

CopgepxaHue TpeboBaHUA cTaHaapTa

CoBeplueHMe HoTapuasibHbIX AeWCTBUA - Yy[O0CTOBEpeHue
[OBEPEHHOCTH

Vicnosnkom

CoBeplueHne HoTapuasbHbIX [OEeNCTBUA - y[OCTOBEpPeHue
[OBEPEHHOCTN.

OTKa3 B COBEpLUEHN HOTapuasibHbIX 4ENCTBUN

Y[ocToBepeHve [OOBEPEHHOCTU OCYLLECTB/IAETCA B TEYEeHUM
O[HOro paboyero AHA, C MOMeEHTa 0bpaLLeHus.

B cnyyae npuHATMA peweHua o6 oTKase B MpefocTaB/ieHun
YCNyrn B TEeYEeHUU NATU paboyunx AHen, C MOMeHTa obpalleHus.

B cnyuae npuHATMA pelleHMss 06 OT/I0XKEeHUM CcoBepLueHus
HOTapuanbHOIro [AEeNCTBUSA B TeyeHun nAtnm paboumx [Hewn, C
MOMeHTa obpalleHns.

MpuocTaHOBNEHNE CpoKa MpefocTaB/IeHNs MYHULMMNANIbHOM
yCnyru He npeaycmMoTpeHo

HopmaTuBHbIN akT,
ycTaHaBMBaloLWNii
MYHULMNANbHYIO YCYry Wim
TpeboBaHue

pK PO,

npukas Ne97

YcTasB;

lMonoxeHwue;



ycnyru

2.5. NcuepnbiBawoLmini nepeyeHb 1 Macnopt wnn Apyrve  [OOKYMEHTbl, YyAoCTOBepsawwmne Mpukas Ne97
[OKYMEHTOB, HEOOGXO4MMbIX B JINYHOCTL 3aaBUTENA.

COOTBETCTBUN C 2. YpoctoBepdemass  [OBEPEHHOCTb, MNpu  YAOCTOBEPEHUU
3akoHogaTeNnbHbIMU NN UHbIMU [O0BEPEHHOCTMU.

HOpMaTUBHbLIMW NPAaBOBbLIMU [JOKyMeHTbl npeacTaBfiaTCca JIMYHO

aktTamu 415 npefocrasieHuns
MYHULMNANbHOWN YCYyrn, a TakKxe
yCnyr, KoTopble ABASATCA
HeobxoAUMbIMU N 06A3aTE NbHbIMU
ANna npefocTaB/ieHNnA
MYHULMMNANbHbIX YCYT,
nogsiexaliux npeacraB/ieHUIo
3aaBuTesIeM, cnocobbl nx
nonyyeHnsa 3asaBuTenemM, B TOM
yncne B 3N1EKTPOHHON dhopme,
nopAnoK NX npeacTaB/ieHNnA

2.6. NcuepnbiBawwmin nepeyeHb MonyyarTcsa B paMKax MexXBeAoMCTBEHHOro B3ammogeiicteua: [Mpuka3s 11H
[OKYMEHTOB, HEOOXO4MMbIX B CBefeHunsa 0 rocnoLusvHe.
COOTBETCTBMU C HOPMATUBHbIMU
NpaBoOBbIMW akTamun Ans
npefocTaBNeHns MyHULUNANbHOM
YCNyrn, KOTOpble HaxogAaTcs B
pacrnopsXXeHuu rocysapCTBeHHbIX
opraHoB, OpraHoB MeCTHOrO
camoynpaB/ieHNA N UHbIX
opraHusauuin n Kotopble
3aaBUTENb BNpase NpeacTaBuUTb, a
Takxe cnocobbl UX NoayyvyeHus
3aaBUTENAMN, B TOM YuCne B
3/1IEKTPOHHON dhopme, Mops[oK KX
npeacTaB/ieHns;

rocyfapCTBEHHbIN opraH, opraH
MEeCTHOro camoynpasneHusa Moo



opraHu3auusi, B pacrnopshKeHun
KOTOPbIX HAXOAATCS aHHble
[LOKYMEHTbI

2.7. NcuepnbiBaloLwnini nepeyeHb
OCHOBaHW ANsA oTkasa B npueme
[OKYMEHTOB, He0bXoAMMbIX /1A
npefocTaBNeHUs MyHULUNANbHO
ycnyrm

2.8. VicuepnblBaloLWnin nepeyeHb
OCHOBaHMWN ANSt NPUOCTAaHOBNEHNS
WM OTKasa B NpefocTaB/ieHnn
MYHULMNANbHOI yCyru

OcHoBaHMNA onA oTkasa B NnpMemMe A0KYMEHTOB:

1) Mopaya [,OKYMEHTOB HeHag/1exallnum nnLom;

2) HecooTBeTcTBME nNpeAcTaB/eHHbIX [OOKYMEHTOB MepeyHto
OOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 HacToAwero PernameHTa,

3) B 3asaBneHun u npunaraembiX K 3afB/IEHUIO [OKYMeHTax

nMerTcA HEOroBOpeHHbIe ucnpas/ieHus, cepbesHble
NOBPEXAEHWsA, He MO03BONAILMEe OAHO3HAYHO WCTOJIKOBATb WX
cofiepxaHue;

4) MpepacTaBneHne 4OKYMEHTOB B HeHag/1exallnin opraH

OcHoBaHUA 4N NPUOCTAHOB/IEHUA NpPenocTaBNeHus yCcnyrn He
npefyCcMOTPEHbI.

OcHoBaHMA AnA oTkasa:

1) CoBeplLueHMe Takoro AencTBua NPOTUBOPEUMUT 3aKOHY.

2) fQeicTBMe nNOAJIEXUT COBEPLUEHUD [AOJSHKHOCTHLIM JIMLOM
opraHa MeCTHOro camoynpaB/ieHUs [pYroro noceneHns wunm
MYHULMNANbLHOTO panoHa

3) C npocbboii O coBepleHMM HOoTapuasibHOro AencTBus
obpaTtuncsa rpaxgaHvH, MNpPU3HaHHbLIA CyaOM Heaeecnoco6HbIM
WA OrpaHN4YeHO [eecnocob6HbiM, NGO npeAacTtaBuUTENlb, He
NMeLLNA HeoBX0ANMBIX NOSTHOMOYUN;

4) He noctynneHue mHdopmaumm 06 ynsarte rocygapCTBEHHO
MOL/IMHBI MU HOTapuasbHOro Tapuda 4vepe3 [0OCyLapCTBEHHYIO
NHPOPMaLMOHHYIO CUCTEMY O  TOCYAApPCTBEHHbIX M
MYHULMNANbHbIX niarexax (ganee - T’MC rMM);

5) 3asButenem npeactaBfieHbl OOKYMEHTbl He B MOJIHOM
o6beme, NMMB0 B NpeAcTaB/IeHHbIX 3adBeHUn 1 (MNKN) LOKYMeHTax
cofepXxuTca HenosHaa u (W) HepgocToBepHasa MHdopmaums.



2.9. lNopagok, pasmep u
OCHOBaHuA B3MMaHUsA
rocyfapCTBeHHON MOLWJIMHBbI UK
NHOW nnatbl, B3MaeMoi 3a
npefocTaB/ieHne MyHULMNanbHON
ycnyrm

MyHuuyunanbHas yc/ayra 3a COBepLUeHMe HOoTapuasbHbIX
[eNcTBUN oKa3blBaeTCs Ha nnaTHoM (BO3Me3[4HOI) OCHOBE.
focypapcTBeHHasa nownHa

1) 3a y[ocToBepeHWe [OBEPEHHOCTENW Ha coBeplleHue
coenok (cgenkn), Tpebywwmx (Tpebylouwlein) HoTapuasnibHOM
oopMbl B COOTBETCTBMM C 3aKoHoAaTesbCTBOM Poccuiickoi
depepaunu, - 200 pybnei;

2) 3a yAOCTOBEPEHME MPOUNX AOBEPEHHOCTEN, TPEOYOLWMX
HOTapuasnbHON (opMbl B COOTBETCTBUMM C 3aKOHOAATes/IbCTBOM
Poccuiickoin ®epepauyum, - 200 pybnei;

3) 3a yAoCTOBEpPEHME [O0BEPEHHOCTEN, BblAaBaeMbIX B
nopsiike nepefoBepusi, B Cry4yasix, €Cc/iM Takoe yAOCTOBEpPeHue
06s13aTeNIbHO B COOTBETCTBMM C 3aKoHOAATe/IbCTBOM Poccuiickoli
depepaunn, - 200 pybnei;

4) 3a Yy[oCTOBepeHMe [OBEPEeHHOCTell Ha npaBo
nonb3oBaHUA 1 (WIM)  pacrnopshKeHus  MMyLecTBOM,  3a
NCKNIOYEHNEM UMYLLECTBa, NpPefyCMOTPEHHOrO MNOAMNYHKTOM 6
HaCTOSALLEro NyHKTa:

[eTAM, B TOM 4YMC/ie YCbIHOBJIEHHbIM, CYMNpyry, poguTensim,
NOSIHOPOAHbLIM 6paTbsiM M cecTpam - 100 pybneir;

Apyrum dpusmnyeckum nuuam - 500 pybnei;

5) 3a Yy[AOCTOBEpeHMe [OBEepeHHOCTe Ha  npaBo
nonb3oBaHMss ”  (MNM)  PacrnopsiKeHUss aBTOTPAHCMOPTHLIMM
cpeacTBamu:

[eTAM, B TOM 4YMC/€ YCbIHOBJ/IEHHbIM, Cynpyry, pogutensim,
NoNHOPOAHbLIM BpaTbsM n cecTpam - 250 pyb6neis;
Apyrum dpusnyeckum nuuam - 400 pybnei;
3a HOoTapuasbHble AENCTBUSA, COBEpLUAEMble BHE NOMELLEHNS
NCNOJTHUTENbHOrO KomuteTta CeNbCKOro noceneHus,
rocygapcTBeHHass  nowavHa  ynjayvMBaeTcs B pasMmepe,
yBEe/IMYEHHOM B NoaTopa pasa.
HoTapuanbHbiin Tapud - 200 py6nein. NHBanugam 1-2 rpynnbi
100 py6neit, nbrota 50 %.
B cnyyae BHeCceHWs M3MEHEHWI B Bbl4aHHbIA MO pe3ynbTartam

nn.l nl ¢71.333.24 HK P® (4acTb
BTOpas)

n.6 u.l cr.22.1 OcHOB

nn.3 n.1 cr. 333.24 HK P® (yacTb
BTOpas)

nn.13 n.l cr. 333.24 HK P®
(yacTb BTOpas)
nn.15 n.1 cr. 333.24 HK P®
(yacTb BTOpas)

nn.16 4.1 ct. 333.24 HK P®
(yacTb BTOpas)

4.2 c1.22.1 OCHOB
nl 4.1 c1.333.25 HK P® (4acTb
BTOpas)

CraTtba 8 ®epnepasibHOro 3akoHa
Ne210-93



npeaocTaBeHns MyHULMNaNbHOW ycnyru [LOKYMEHT,
HanpaB/IeHHbIX Ha UcCMpaBneHne owWn60oK, AOMNYLLEHHbIX NO BUHE
opraHa u (Wan) AO/MKHOCTHOTO fvua, nfata ¢ 3asBUTENA He
B3UMaeTcs

2.10. MNepeyeHb ycnyr, KoTopble MpepnocTtaBneHve HeobGXOoAMMbIX U 06s3aTesibHbIX YCAYr He
AB/IATCA HE0OX0AUMbIMU Y TpebyeTcA

ob6A3aTeNibHbIMU A1

npefocTaBneHnss MyHUUUNAaIbHOM

yCnyru, B TOM YUC/e CBELEHUA O

[OKyMeHTe (LOKyMeHTax),

BblJjaBaemMoM (BblgaBaeMbiX)

opraHusauusimu, yyacTBYHOLMMU B

npesocTaBNeHu MyHULMMNAaNbHbIX

ycnyr

2.11. lMopapgok, pasmep n MpepocTtaBneHve HeOOXOAMMBbIX W 06A3aTefIbHbIX YCAYyr He
OCHOBaHWA B3UMaHUA Nnaatbl 3a TpebyeTcA

npepocTasB/ieHne ycryr, KoTopble

AB/IATCA HE0OX0AUMbIMU U

obs3arenbHbIMU ANs

npegocrasneHuns

rocyfapCTBEHHOI ycnyru, Bkawyas

NHpopMauunio 0 MeToANKe pacyeTta

pasmepa Takoih nnatbl

2.12. MakcumasnbHbIA CPOK Mogaya 3asABNeHUa Ha nosiyyeHne MyHUUMNanbHOM ycnyru npu
OXVAaHUA B o4yepenun npu nogaye Haauumm odyepenm - He 6onee 15 MUHYT.



3anpoca o0 npefocTas/ieHNN
MYHULMNANbHOW YCAYrn, YCAYTu,
npefocTaB/iIseEMO opraHusauunen,
yyacTBylOLWEN B NpeaocTaB/ieHNN
MYHULMNANbHOW YCAyru, v npu
noslyyeHumn pesysbTarta
npefocTaBneHns Takux yenyr
2.13. CpoK 1 nopagok
peructpauum 3anpoca 3asaBuTens
0 npepocTaBeHnm
MYHULMNANLHOW YCNYrn 1 YCNyru,
npefocTaB/iIieEMO opraHusauunen,
y4yacTBYyloLLEel B NpeaocTaBAeHnN
MYHULMNANbHOM YCNyrn, B TOM
ynucne B 3NEKTPOHHOW hopme
2.14. TpeboBaHUsA K NOMELLEHUAM,
B KOTOPbIX NpefocTaBnseTcs
MyHuUMNaneHas ycnyra, K 3any
OXuAaHusa, mectam Ans
3anosiHeHns 3anpocoB O
npenocTaBneHu MyHUUMNaabHOW
ycnyrn, MHPOPMaLNOHHbLIM
cTeHgam c obpasuamu nx
3anosiHeHnsa 1 nepeyvyHem
[OKYMEHTOB, HEOOXOAMMBbIX AN
npenocTaBNeHNs Kaxaou
MYHULMNANbHOW YCNyrw,
pasmeLeHnto 1 oQOpPMIEHNUIO
BU3YyasiIbHOWN, TEKCTOBOW U
MYyNbTUMEANIAHOW NHopMaLnmn O
nopsiake npenocTaBfieHUs Takoin
ycnyru, B TOM yucne K
obecneyeHuno 4OCTYMHOCTU ANs
MHBaNNA0B YKa3aHHbIX 0OBHEKTOB B

Mpu nonyyeHun pesynbrara nNpenocTaBfeHns MyHULUNaNbHOR
YCNYyrn MakCMMasibHblA CPOK OXWAaHWs B o4vyepeau He [AOJIKEH
npesbiWwaTtb 15 MUHYT

Peructpauus ocyllecTBideTcs
JINYUHOCTU U NPOBEPKN AOKYMEHTOB

nocne yCTaHOB/1EHUA

MpepocTaBneHne MyHUUMNANbHOW YCNyrn ocyuecTBnseTcs B
30aHNAX U MOMeleHnsax, 060pyA0BaHHbIX NPOTUBOMOXAPHOW
CUCTEMOWN N CUCTEMOW MNOXAapOTyLLIEHUSI, HEOO6X0ANMON MebesbLo
ANns 0ohopMNIEeHNA AOKYMEHTOB, MHOPMALNOHHLIMU CTEHAAMM.

ObecneuyrBaeTcss 6eCnpensaTCTBEHHbIN AOCTYN WHBa/IMAOB K
MeCTy npejocTaBfieHns MyHUuumnanbHon ycnyru (yoobHbld BXOA-
BbIXOZ, B NOMELLEHUSA 1 NepemMeLleHne B Ux npegenax).

BusyanbHasi, TekctoBas W My/nbTumMeguiiHas WHopmauus o
nopsike npefocTtaBNeHns MyHUUUNANbHOW YCNyrn pasmellaeTtcs
B YAOOHbIX ANnA 3asaBuUTeNnel mectax, B TOM 4uUC/e C Yy4eToM
OrpaHNYeHHbIX BO3MOXHOCTEN MHBaINA0B



COOTBETCTBMU C pefiepasibHbIM
3aKoHO4AaTeNbCTBOM U
3aKoHoAaTenIbCTBOM Pecnybnuku
TaTtapcTaH 0 couuanbHOn 3awuTe
NHBaNNA0B

2.15. lNMokasaTtenn [OCTYNHOCTN W
KayecTBa MyHUUMNANbLHOWN YyCnyru,
B TOM ynucne KO/IN4eCTBO
B3aMMOENCTBMIA  3asaBUTENs C
[O/DKHOCTHBIMU nmuamn npu
NpefoCTaBNeHUN MYHULUNAbHOM
YyCNyrm v ux NPOAO/DKUTENIbHOCTD,

BO3MOXHOCTb nony4yeHus
NHhopmauum o] xone
npefocTaBNeHns MyHULUNANbHOM
ycnyru, B TOM yucne c
MCNONb30BaHNEM

NHOpPMAaLMOHHO-

KOMMYHUKALNOHHbIX  TEXHOMOTUN,
BO3MOXHOCTb nnéo
HEBO3MOXHOCTb noslyyYeHus
MYHULMNANbHOM ycnyru B
MHOTOPYHKLMOHa/IbHOM LueHTpe
npegocrasneHus

rocyapCTBEHHbIX n
MYHUUMNANbHbIX ycnyr (B TOM
yncne B NOJIHOM 00beme), B
no6om TeppuToprasibHOM
nogpasgeneHumm opraHa
MCNOTHNTE/IbHO

pacnopaguTenbHoro opraHa
MECTHOro camoynpasfieHusi, o
BbIGOPY 3asaBuUTens
(aKcTeppuTOpUAsIbHBIA  NPUHLMN),

MokasaTenamu [lOCTYMHOCTU npenocTaBneHns
MYHULMMNANLHONR ycnyru ABNSOTCS:
PacnofioXeHHOCTb  MOMeLleHnss  McnonkomMa B 30He

AOCTYMHOCTN 06LEeCTBEHHOr0 TPaHCnopTa;

Hannune HeobXOA4MMOro KonmnyecTsa CneunasincToB, a Takxe
NMOMELLEHN, B KOTOPbIX OCYLLECTBNSAETCA MpMeM AOKYMEHTOB OT
3aaBuTenen;

Ha/iMume  ucyepnbiBawllen uvHopmauum o  crnocobax,
nopsiike WM CpoKax NpefoCTaBNEeHUA MyHMLMNaSIbHON YCAyrn Ha
MH(POPMAUMOHHBIX  CTeHAAx,  MH(OPMALMOHHBLIX  pecypcax
JIEHNHOTrOpPCKOro MyHUUMNANILHOTIO paioHa B ceT «HTepHeT», Ha
EavHOM nopTane rocyfapCTBEHHbIX M MyHULUNANbHbIX YCYT;

oKasaHue MOMOLWM WHBa/MAaM B MNpeofosieHun 6Gapbepos,
MeLLaKLWmnX NOYYEHNIO UMU YCAYT HapaBHe C APYrMMU JIMLAMW.

KauecTtBo npefocTaBneHus MYHULMNANbHOM yCnyru
XapakTepusyeTcsa OTCYTCTBUEM:

oyepenei npu npueme v Bblhaye LOKYMEHTOB 3aABUTENIAM;

HapyLeHNA CPOKOB NPeAOCTaB/IEHNA MYHULMNANBHOWN yCNyru;

Xanob Ha pgeictBua  (6e3geicTBve)  MyHULMNASIbHbIX
CRyXalumx, NnpegocTaBnAWmMX MyHULUNANBHYO YCAyTY;

Xanob Ha HEeKOppeKTHoe, HeBHMMAaTe/lbHOe OTHOLIEeHue
MYHMLMNANbHBIX  CAYXalMX, OKasblBaLWMUX MYHULUUNASbHYHO
yCnyry, K 3asBUTENSAM.

Mpyv nogadve 3anpoca O MNpPeAoCTaBNEHUM MYHULMNASIbHOW
ycayrm v npu MosiyYeHun pesysbTaTa MyHULMNasibHOW YCAyru,
npegnonaraeTcs OAHOKpaTHOE B3aUMOAENCTBME [O/HKHOCTHOIO
nvua, NpefocTaBNAKLWEro MyHULUNANbHYO YCyry, 1 3asaBUTENS.
MpoAoIKNTENTbHOCTb B3aMMOZelcTBUs onpegensieTcs
pernameHToM.



nocpefcTsoM 3anpoca o]
npepocrasneHumn HECKOJIbKUX
rocy4apCTBEHHbIX n (nnn)
MYHULNNANbHbIX ycnyr B

MHOTO(PYHKLMOHAIbHbIX  LIeHTpax
npeaocTaBNeHNS

rocyfapCTBeHHbIX n
MYHULMMNANbHbIX ycnyr,
npesycMoTpeHHoro cratbeint 15.1
depnepasnibHOro 3aKkoHa

(koMnNeKcHbIM 3anpoc)

2.16. NHble TpeboBaHusA, B TOM
yncne yumTbiBawoLine
0COBEHHOCTUN npefocTaB/ieHNs
MYHULMNANbHOM yCnyru no
3KCTEeppUTOpPManbHOMY NPUHLMNY
(B cnyyae, ecnv MyHuumnasibHas
ycnyra npegocTtaBnsieTcs no
3KCTEeppUTOPUA/IBHOMY NPUHLKMNY)
N 0OCOBEHHOCTU NpefocTaB/eHUs
MYHULMNANbHOW yCNyru B
3M1EKTPOHHON chopme

NHbopmaums o0 xope npefocTaB/ieHUs  MyHUUUNAIbHOW
ycnyrm  MOXeT  OblTb  nosiydeHa 3asBuTesleM Ha  cante
http://www.gosuslugi.ru/, Ha EguHOM nopTtasie rocyfapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr, B M®LL.

MpepocTtasrieHne MYHULMMNANbHON ycnyru yepes
MHOTrO(PYyHKLNOHA/TbHbI LeHTp npefocTas/ieHns
rocyflapCTBeHHbIX W MyHUUMNaNbHbIX ycnyr (panee - M®LL),

yAaneHHble paboumne mecta M®L] He ocyuwecTBnsieTcs.
MyHuuunasnbHaa ycsyra rno saKCTeppuTopuasibHOMY MPUHLUNY
1 B COCTaBe KOMMJIEKCHOrO 3anpoca He npefocrasfseTca

KoHcynbTaumio 0 nopsfake nosiydeHuss MyHULUnasnbHON ycnyru
B 9JIEKTPOHHOW opMe MOXHO MoAyuntb uYepe3 WHTepHeT-
npueMHyo nnn yepes MopTan roOCylapCTBEHHbIX U
MyHUUMNaNbHbIX Yenyr Pecny6ivku TatapcTaH.

B cnyyae, ecnu 3akoHOM npefycmoTpeHa nogava 3asBfieHus o
npefocTaB/ieHUM MYHULMNANLHOW YCYrM B 3/IEKTPOHHON hopme
3afaBfieHne nogaetca 4epe3 [lopTasl  rocyAapCTBEHHbIX MU
MYHULMUNANbHBIX ycnyr Pecny61vku TatapcTaH
(http://uslugi.tatar.ru/) nnn EuHbIA nopTan rocyAapCTBEHHbIX U
MyHULMNanbHbiX yenyr (pyHkumin) (http:// www.gosuslugi.ru/)


http://www.gosuslugi.ru/
http://uslugi.tatar.ru/
http://www.gosuslugi.ru/

3. CocTaB, nocsieioBaTes/IbHOCTb M CPOKU BbIMOMIHEHUS aMUHUCTPATMBHbIX NpoLeayp,
TpeboBaHNs K NOPSAKY UX BbINOSIHEHWS, B TOM YMC/Ie OCOOEHHOCTU BbINOIHEHNS
aAMUHUCTPATUBHbIX NpoLeayp B 3NEKTPOHHOW dhopme

3.1. OnucaHne nocnegoBaTesiIbHOCTU AEWCTBUIA NpU NpeaocTaB/iEHUM MYHUUUNAbHOW
ycnyru

3.1.1. TlpepocTtaBneHve MyHUUMNAAbLHOW YCAyrn BK/AOYaeT B Cebs  crnepyoumne
npoueaypsbl:

1) KOHCYNbTUPOBaHNE 3aABUTENS;

2) NpUHATME U perncTpaunsa 3asaBleHuns;

3) noAroToBKa M Bblgaya pesysibTaTta MyHUUMNasibHOM yCnyru;

3.2. OkazaHune KoHCyNbTauuil 3aaBUTENIO

3.2.1. 3aaButenb NYHO 1 (MnKn) no TesepoHy obpalwiaetca B VIcnosikoMm Ans nosyvyeHus
KOHCynbTauuii 0 nopsagKe NoayvYeHuss MyHULMNanbHOW YCnyri.

CekpeTapb Mcnonkoma ocylwecTBnseT KOHCY/bTMpOBaHWE 3asBUTENS, B TOM 4uce Mo
coctaBy, (hopmMe ” coAepXaHuw  AOKymMeHTauuu, HeobxoAuMon  Ans  NoJSyvyeHus
MYHULUNANBHOW YCNyrM M Npu HeobXOoAMMOCTM OKa3blBaeT MOMOLWb B 3ano/iIHeHUU 6/1aHka
3asB/1eHns.

Mpouenypa, YycTaHaBAMBaeMass HaCTOAWMM MNYHKTOM, OCYLLEeCTBNAETCA B [eHb
obpaleHunsa 3aaBuTens.

Pe3ynbTar npoueaypbl: KOHCy/lbTauuu, 3amMedyaHusi No cocTaBy, (QOpMe U coAepXaHuio
npeacTaB/IEHHOM AOKYMEHTaLumMn.

3.3. MpuHATME 1 perucTpauma 3asaBneHns

3.3.1. 3agaButenb NMYHO nNogaeT NUCbMEHHOE 3aaB/IEHNe O COBEpPLUEHUN HOTapuasbHbIX
[eCTBUIN NO yOOCTOBEPEHUIO AOBEPEHHOCTEN, U npeacTaBnseT LOKYMEHTbl B COOTBETCTBUM C
NyHKTOM 2.5 HacToswero PernameHTa B CeNIbCKNIA UCMNONTHUTENIbHBIN KOMUTET.

3.3.2. CekpeTapb Vicnonkoma OCyLLeCTBNAET:

yCTaHOB/IEHNE NIMYHOCTU 3aABUTENS;

NPOBEpPKY NOSIHOMOUUNI 3asBuTeNs (B cnyyae AencTBMs No OBEPEHHOCTN);

NPOBEPKY Ha/Muusa [LOKYMEHTOB, MNPeAYyCMOTPEHHbLIX MYHKTOM 2.5 HacToAwero
PernameHTa;

NpoBepKy COOTBETCTBUA NPeACTaBNEHHbIX AOKYMEHTOB YCTAHOBJ/IEHHbIM TPeboBaHUAM
(Hapgnexawee odopmsieHme Konuii [OKYMEHTOB, OTCYTCTBME B [AOKyMeHTax MOA4UYUCTOK,
NPUMUCOK, 3a4ePKHYTbIX C/IOB M UHbIX HE OFOBOPEHHbIX UCMNPaBIEHNN).

B cnyyae otcyTCcTBUA 3aMeyaHuii cekpeTapb McnonkomMa ocyLwecTBaseT:

npuemM 1 perncTpauunio 3asaB/ieHnsa B cneunasibHOM XypHare;

BpyYyeHVe 3afaBUTENI0 KOMWM 3asiBfIeHNs C OTMETKOW O pJaTte npuema [AOKYMEHTOB,
NPUCBOEHHOM BXOAALLEM HOMeEpe, AaTe M BPpEMEHU UCMNOSTHEHUS MYHULUNANbLHOW YCNyrin.

B cnyuyae Hanuuma ocHoBaHuii O OTkasa B MpuMemMe [OKYMEHTOB, MpPeayCMOTPEHHbIX
NyHKTOM 2.8 HacTosiwero PernameHTa, cekpetapb lVcnonkoma, BegyLlimili npuem LOKYMEHTOB,
yBeAoOMSAeT 3aABUTENA O Han4Mu NpenaTtcTBUiA A1 perucTpaumn 3asBneHus 1 Bo3Bpallaet



€My [OKYMEHTbl C MUCbMEHHbIM OOGbBSCHEHWEM CO[EepPXaHUsi BbISIB/IEHHbIX HEAOCTATKOB B
npeAcTaBNeHHbIX JOKYMEHTaX.

PesynbTaT npoueadyp: nNPUHSATOE o6palleHne rpaxgaHvHa WM BO3BpallleHHble
3asBUTENIO JOKYMEHTbI.

3.4. MopgrotoBka 1 Bblgaya pesynbrtata MyHULMNANbHON yCnyru

3.4.1. CekpeTapb Vicnonkoma nocne perucrtpaunm 3asasfieHNA OCYLLEeCTBNAET:

NpoOBEPKY CBEAEHWI, CoAepXalMXCcs B AOKYMEHTaxX, Npunaraemblix K 3asBEHNIO;

NPOBEPKY  Ha/MuMsi  OCHOBaHMI  AnA  oTkasa B NPefocTaBNeHUMM  YCIyrw,
npenycMOTPEHHbIX NYHKTOM 2.9 HacToswero PernameHra.

B cnyuyae HanuuuMs OCHOBaHWil ANa OTkasa B NpefocTaB/ieHMM YCNyrn 3aMecTuTesib
PYKOBOAUTENSA WCMNOJIHUTENIbLHOIO KOMUTETa MW3BellaeT 3asdABuTenId 0 MpuUUYMHaX oTkKaza W
OCYLLEeCTB/IAET npoueaypbl, NpefycMoTpeHHbIe NYHKTOM 3.5 HacTodlero PernameHTa.

B cnyyae HanmMumsa OCHOBaHWA AN OT/IOXKEHUS COBEepLUEHUs HOoTapuasibHOro AelCcTBuUSA
cneynannct WUCMNOSIHATENIbHOTO KOMUTETa OCYyLecTBAAeT npoueaypbl, MpefycMOTPEHHbIe
nyHKTOM 3.6 HacTtoslero PernameHTa.

B cnyuyae OTCyTCTBMSA OCHOBaHWI ANA OTKa3a B NpeaocTaB/EHUM MYHULMMAAbHOM
ycnyrun cneyuanuct OpraHa:

npoBepsieT MNpPaBWIbHOCTb OMNJlaTbl 3a COBEpPLUEHWE HOTapuasbHbIX AENCTBUIA (NyTem
HanpaBNneHWss B 3/IEKTPOHHON opme NocpeACTBOM  CUCTEMbI  MEXBEAOMCTBEHHOIO
9N1EeKTPOHHOI0 B3aMMOAENCTBUA 3anpoca O MNpefocTaBNeHUM CBEAEHUWA O TOCMNOLWINHE) WU
COBepLlIaeT HoTapuasbHble AECTBUS.

Mpoueaypbl, ycTaHaB/inBaemble MnyHkTamu 3.3-3.4, OCYLLECTBNAKTCA B TeyeHunm 15
MUHYT C MOMeHTa obpaLlleHnsa 3asasuTens.

PesynbTat npoueayp: HoTapuasibHoe y40CTOBEPEHME A0BEPEHHOCTN.

3.4.2. CekpeTapb MWcnonkoma B cfiyyae nNpuHATUMS peweHnsas o6 oOTkase B
npefocTaB/ieHUN YCNYrM BbIHOCUT MOCTaHOB/IEHWe 06 OTKase B COBeplleHUM HoTapuasibHbIX
Aelicteuid. NocTaHOBMEHME HanpaBAsSeTCsa 3asaBUTESIO NO NouTe.

Mpoueaypbl, ycTaHaB/MBaeMble HACTOALWMM MYHKTOM, OCYLEeCTB/IAIOTCA He no3aHee
NATW AHE ¢ MOMeHTa obpalleHns 3aaBuUTenNsa 3a NpefocTaB/IeHNeM YCyru.

Pe3synbtar npouenyp: MOCTaHOB/IEHWEe 06 OTKa3e B COBepleHUM HoTapuasibHbIX
[ENCTBUIA, HanpaB/iEHHOE 3asiBUTESIHO.

3.5. OTNoXxeHne COBEPLLUEHUA HOTapUanbHOIO AencTBuUS

3.5.1. CekpeTapb Vicnonkoma MOXeT OT/I0OXKUTb COBEPLUEHNE HOTapuasibHOro AencTeus
cnyvae:

HEOOGXO0AMMOCTN  UCTPEBOBaHMA  AOMONHUTENIbHbLIX CBEAEHUI OT  (IUINYECKUX WU
HOPUANYECKMX NULL;

HanpaB/ieHUs OKYMEHTOB Ha 3KCMNepTusy;

Heo6X04AMMOCTM 3anpoCUTb 3aMHTEPEeCOBaHHbIX UL, 06 OTCYTCTBUM Y HUX BO3PadKeHWUN
NPOTMB COBEPLUEHUSA 3TUX OENCTBUN.

CekpeTapb lMcnonkoma  uv3BewaeTr 3aaABuTenss 00  OT/IOKEHUMM  COBEpLUEHUS
HOTapuanbHOro AencTBus.



Mpoueaypbl, YycTaHaB/IMBAEMble HACTOALWMM MYyHKTOM, OCYLWECTBAAKTCA B [€Hb
obpaleHunsa 3aaBuTesns.

Pe3synbtar npouenyp: uv3BeweHWe 3aaBUTeNns 006  OT/IOXKEHUW  COBepLUEHUSA
HOTapuanbHOro AENCTBUS.

3.5.2. CekpeTapb Vicrnonkoma nocsie NpUHATUSA pPeLlleHns 06 OT/IOKEHUU COBEpPLLUEHUSA
HOTapuasbHOrO AeCTBUSA TOTOBUT 3anpoc, HeoOXOAMMbIA AN NONYYEHUS AOMNOMHUTESNbHbIX
CBEAEeHNn, 1 Hanpas/isieT B COOTBETCTBYIOLNIA OpraH Uin 3aMHTepecoBaHHOMY JinLly.

Mpoueaypbl, ycTaHaB/MBaeMble HACTOALMM MYHKTOM, OCYLLECTB/IAIOTCA He no3aHee
NATU AHEel ¢ MOMeHTa obpalleHns 3asBUTenNs.

Pe3synbtar npouenyp: 3anpoc, Hanpas/fieHHbIA B COOTBETCTBYIOLWNA oOpraH wum
3anHTEepecoBaHHOMY /Ly .

3.5.3. CekpeTapb UCNONHUTENILHOIO KOMUTETA Moc/sie NOCTyn/ieHNnss OTBETOB Ha 3anpochl
n3BeLLaeT 3aABUTENA U NPefoCTaBNAET yCNyry B Nopsike, ycTaHOB/IEHHOM nyHkTamu 3.3. - 3.4
HacToswero PernameHra.

3.6. NcnpaBneHne TeEXHUYECKNX OLLUMOOK.

3.6.1. B cnyyae OOHapyXeHUs TEeXHW4YEeCKOW OWMnOKN B [AOKYMEHTe, SBNALWEMCS
pe3y/ibTaToM MyHUUMNaNbLHON yC/yru, 3asaButenb npeacTtasnseT B VICNOAKOM:

3asB/ieHne 06 ucrnpas/IeHNN TEXHNYECKON oWnbkn (npunoxeHne Nel);

[OKYMEHT, BblAaHHbIA 3asBUTE/N0 Kak pe3y/bTaT MyHULMNasIbHON YCNyrn, B KOTOPOM
COAEPXUTCA TEXHMYECKAA OLINOKa,;

[OKYMEHTbl, MMewLwue pUaNYecKkylo cuny, CBUAETENbCTBYKOLWME O  Ha/IUuum
TEXHUYECKOW OLINOKN.

3asaBnieHne 06 wucnNpaBneHUM TEXHUYECKON OWwunbKM B CBeAEHMAX, YKa3aHHbIX B
[OKYMEHTE, ABNAKOWEMCH pe3ynbTatoM MYHUUUNANbLHOW YCyrn, nojaeTcs 3asBuTesiem
(ynoNIHOMOYEHHbIM MpeAcTaBUTENEM) JIMYHO, IMGO NOYTOBLIM OTMpPaB/ieHMEM (B TOM 4yucne c
NCNOMb30BaHWEM 3NIEKTPOHHOM MoYThbl), 1160 Yepe3 efuHbl MopTas rocyfapCTBEHHbIX U
MYHULMUNANbHBIX YCAYT UAN MHOTOMYHKUMOHAIbHBIA LEeHTP NpefocTaBNeHns rocyfapCTBEHHbIX
N MyHULUNABbHBIX YCAYT.

3.6.2. Cekpetapb Wcnonkoma ocywecTBnseTr npuem 3asB/ieHus 06 wucnpaBfieHnn
TEXHNYECKOWN OLWNOKK, perucTpupyet 3asaB/ieHne C NPUI0XEHHbIMU LOKYMEHTaMU.

Mpouenypa, ycTaHaBnuMBaemMas HaCTOALMM MYHKTOM, OCYLLECTBNAETCA B TeuyeHue
O[HOTO [HA C MOMEHTa perucrTpauumn 3asaBfeHus.

Pe3ynbTart npoueaypbl: NPUHATOE U 3aperucTpupoBaHHoe 3asiB/ieHue.

3.6.3. Cekpetapb Vcnosnkoma paccmaTtpuBaeT [OKYMEHTbl U B LUeNAX BHECEHUS
nucrnpasfieHUin B LOKYMEHT, ABNAKLWMACA pe3ynbTaToM YC/Ayrn, OCyLecTBseT npouenypsl,
npegycMOTpeHHble NMyHKTOM 3.4 HacToswero PernameHTa, U BblAaeT UCNpaB/ieHHbI AOKYMEHT
3aaBuTento (YNnosIHOMOYEHHOMY MPeAcTaBUTENIO) JINYHO MO POCMUCH C U3BATUEM Y 3aABUTESA
(ynonHOMOYEHHOro npefctaBuTeNsd) opurMHana [OKYMeHTa, B KOTOPOM  COLEPXUTCA
TeXHu4yeckas owmbka.

Mpouenypa, ycTaHaB/MBaemas HacTOSALMUM MYyHKTOM, OCYLLECTB/IAETCA B TeUYeHue Tpex
AHel  nocne  OGHapyXeHus  TeXHUYecKoW  owmbku  unum  noaydeHus  oT  wboro
3aMHTEepPeCcoBaHHOrO fiMua 3asaB/eHns 0 AONYLLEHHOW OwnoKe.

Pe3ynbTart npoueaypbl: BblAaHHbIA (HanpaBieHHbIn) 3aABUTENI0 JOKYMEHT.

4. Mopsaok U YOpMbl KOHTPO/A 3a NpeaoCcTaBfeHneM MyHULMNA/IbHOW YCnyru



4.1. KOHTpO/ib 3a MNOMHOTOW WM KayecTBOM MNpefocTaB/ieHUss MYHUUUNANbHOW YyCnyru
BK/OYaeT B cebs BbiIB/IEHWE W YCTpPaHeHWe HapylleHwid npaB 3asBuTesiell, npoBefeHue
NPOBEpPOK cob6NAeHns npouesyp npefoCTaBNeHUs MyHULMNasIbHOM ycnyru, noAroToBKY
peweHnin Ha gencTensa (6e3nencTeme) AO/MHKHOCTHBLIX UL OpraHa MeCcTHOro caMoynpaB/ieHus.

dopmaMy  KOHTPONA 3a COO/M0AEeHNEM WCMNOMHEHUSA aAMUHUCTPATUBHbLIX Mpouenyp
ABNAIOTCA:

1) npoBepka M  cornacoBaHue  MNPOEKTOB  [OKYMEHTOB MO  NpenocTaBeHuIo
MYHULMUNANBLHOW ycnyrn. Pe3ynbTaTtoM NpoBepKy SBMSETCA BU3NMPOBAHME MPOEKTOB;

2) NnpoBOAUMbIE B YCTAHOB/IEHHOM NOPSAKE NPOBEPKU BeAEeHUSA 4eN0npon3BOACTBa,;

3) npoBefeHne B YCTAHOB/MIEHHOM MNOPSAAKE KOHTPOJ/IbHbIX MNPOBEPOK CO6M0AEHUS
npoueayp npefocTaB/ieHUss MyHULMNASIbHON YCNYTi.

KoHTpOnbHble NpoBepkn MOryT ObiTb MAaHOBbIMU (OCYLLECTB/IATLCA Ha OCHOBAHUM
NnonyrogoBbIX WX TOAOBbIX MNJI@aHOB paboTbl oOpraHa MeCTHOro camoynpaB/ieHus) W
BHennaHoBbIMU. [py NpoBeAeHNN NPOBEPOK MOTYT paccMaTpuBaTbCA BCe BOMPOCHI, CBA3AHHbIE
C npefocTaBfeHNEeM MYyHULUMUNANbHOW ycnyrn (KOMMNAeKCHble NPOBEpPKW), WM MO KOHKPETHOMY
obpalleHunto 3aaBuUTeNS.

B uenax Tekyw,ero KOHTPO/IA MCMOMb3YKTCA CBEAEHWUS, MMeKLWMecs B 3/1EKTPOHHOW
6a3e [aHHbIX, ChnyxebHas KOppecrnoHAeHLUus, YCTHasa W MNUCbMeHHas WHpopmaums
crneunanncToB, OCYLECTBAAILWMX BbIMNO/IHEHNE aAMUHUCTPATUBHbLIX Npoueayp, >XypHasibl
yyeta COOTBETCTBYIOLNX JOKYMEHTOB U Apyrue cBefleHus.

[na ocCyllecTB/IEHNA KOHTPO/IA 3a COBeplleHMeM [AeWCTBU npu npenoctaBieHnm
MYHULUNANBHOW YCNYrM 1 NPUHATUM peLlleHunin pykosBoguTesnto lcnonkoma npenctaB/istoTcs
crnpaBky O pesynbTaTax NpefocTaBNeHUns MyHULUNANbLHOW YCNyrn.

O cnydasx WM nNpuYNHAX HapyLleHWs CPOKOB, MNOCNefoBaTe/lbHOCTU W COAepXaHus
aZAMVHUCTPATUBHbIX Mpoueayp cneynannctbl HeMensIeHHO WH(OPMUPYIOT PYKOBOAUTENS
opraHa, NpefocTaBnALWEro MyHULMNANbLHYI YCAyry, a Takke npeanpuHMMaloT CpoYHble Mepbl
Mo YCTPaHEHUIO HapyLLeHWUi

4.2. Tekywuii  KOHTPOAb  3a  cobngeHnemM  nocnegoBaTesibHOCTM  AENCTBUIA,
onpefeneHHbIX aAMUHUCTPATMBHbIMK Npouefypamu no npenocTtaB/ieHU0  MyHULMNaIbHOW
yCnyrn, OCyLeCTBNAETCA 3aMecTuTenemMm pykosogutensa lcnonkoma no MHAPacTPYKTYpPHOMY
pasBUTUO, OTBETCTBEHHbIM 3a OpraHm3auuio paboTbl N0 MNPefoCTaBNEHUD MYHULUNASIbHOM
yCnyru, a TaKxe cneuuanuctamu otaena MHOPacTpyKTypHOro passuTus.

4.3. lNMepeyeHb OO/DKHOCTHBLIX — NnL, OCYLLECTB/IAWMX  TEKYLLWNi KOHTPO/Ib,
yCTaHaB/NIMBAETCA MOMIOXKEHNAMU O CTPYKTYpPHbIX NoApasfefneHusx opraHa MecTHOro
camoynpas/ieHUs U AO/DKHOCTHbIMU pernaMmeHTamu.

Mo pesynbTaTaM NpOBEAEHHbIX MPOBEPOK B C/lydae BbIABMNEHUA HapylleHuii npas
3a8BUTENEe BUHOBHbIE /flMLAa NPUBAEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3aKkoHOgaTenbCTBOM Poccuiickoin ®epepauumn.

4.4. PykoBoguTenib opraHa MECTHOINo camMoyrnpaB/ieHUss HeceT OTBETCTBEHHOCTb 3a
HeCBOEBpPEMEHHOE pacCMOTpeHue obpalleHuii 3aaBuTene.

PykoBoautens (3aMecTuTeslb PYyKOBOAUTENA) CTPYKTYPHOro noapasfesieHnsa opraHa
MECTHOIo camMoOynpaB/ieHUA HeceT OTBETCTBEHHOCTb 3a HeCcBOeBpeMeHHOoe U1 (uiu)
HeHagnexatllee BbINO/IHEHME aAMUHUCTPATUBHbLIX [OENACTBUA, YKasaHHbIX B pasgene 3
HacToswero PernameHra.

[OMKHOCTHblIE NnUAa W WHble MyHUUMNasbHble CRyXalue 3a peweHnus u AelcTBUSA



(6espeinctBme), NpuHMMaembie (OCYLLECTB/SIEMbIE) B Xo4e NpefocTaBNeHns MYHULMNaNbHOM
YC/yrn, HecyT OTBETCTBEHHOCTb B yCTAaHOB/IEHHOM 3aKOHOM MopsiaKe.

4.5, KoHTponb 3a npegocTaBNeHNEM MYHULMNANbHOW YCNYrn CO CTOPOHbI rpaxaaH, U
06beAMHEHNIA W opraHu3auunii, OCYLLECTBNAETCA MNOCPEeACTBOM OTKPbITOCTM AeATENbHOCTU
opraHa MecTHOro camoynpaB/ieHVsi NpyY NpeaoCcTaBNeHNN MYHULUNANbHOW YCAYrW, NOyYeHUs
NMOSIHOW,  aKkTyanbHOW W  [OOCTOBEPHOW  MHopmauum O nopsgke  npefoctaB/ieHus
MYHULMUNANBHOW YCNyrn M BO3MOXHOCTW A0CYyAe6HOro paccmMoTpeHus obpauieHuin (kanob) B
npouecce npefocTaBNeHNss MyHULMNASIbHOR YCNyriA.

5. locynebHblin (BHeCyAeOHbI) NOPSAAOK 06XXanoBaHWs pelleHnii n gencteuii (6e3nencTems)
opraHa, npenocTaBnALLEro MyHALMUNAAbHYH YCAYry, MHOTOYHKLNOHAIBHOIO LeHTpa
npefoCcTaBNeHNs rocyfapCTBEHHbIX U MyHULMNA/bHBIX YCNYT, OpraHu3almii, yKa3aHHbIX B
yactn 1.1 crtatbn 16 ®depepansHOro 3akoHa ot 27.07.2010 Ne210-93, a Takxke ux
[O/DKHOCTHbBIX /L, MYHULMNANbHbIX CAyXawmx, paboTHNKOB

5.1 MonyyaTtenn MyHUUMNanbHON yCNyru UMerT nNpasBo Ha o6xanoBaHue B A0CYAe6HO!
nopsiake aencTeuii (6e3neiicTemsa) COTpygHUKOB Mcnonkoma, yvyacTBYHOLMX B NpefocTaB/ieHnm
MyHUUMNaNbHOW ycnyru, B cnoskom win B CoBeT MyHMLMNAbHOIO 06pa3oBaHus.

3aaBnuTeNb MOXeT 06paTUTLCA CXasloboi, B TOM UMcC/e B CNefyroLWmx cnyyasx:

1) HapywleHne cpoka perucTpauumu 3anpoca 3aaBuUTens 0  nNpefocTaB/ieHUn
MYHULMUNANBHOW yCNyru;

2) HapyleHne cpoka npefocTaBAeHUss MyHULMNASIbHON yCyri;

3) TpeboBaHue y 3asaBUTENS [LAOKYMEHTOB WM WHQopmauum nambo ocyulecTBNeHns
[eNCTBUiA, npencrtaBfeHne UAn OCyLeCcTB/IEHWE KOTOPbIX He npefycMOTPEHO HOPMaTUMBHbIMU
npaBoBbIMM akTamu Poccuiickoli ®epepaunn, Pecnybnukn TaTtapcTtaH, JIEHUMHOropcKoro
MYHULMNANBLHOTO palrioHa ANns npefocTaBfeHnss MyHULUMNanbHOW YCyru;

4) oTka3 B MpuvemMe [OOKYMEHTOB, [MpefoCTaB/ieHMe  KOTOPbIX  MpPefyCMOTPEHO
HOpMaTMBHbLIMM MpaBoOBbIMKM akTamMu Poccuiickoin depepauymn, Pecnybnmkm TaTapcTaH,
JIeHNHOropcKoro MyHWUMNANbLHOrO paioHa ANa npefocTaBNeHUs MYHUUUNANbHOW ycnyru, y
3aaBuTens,

5) oTka3 B npefocTaB/ieHUM MYHULMNASILHOW YCNYyrKM, €cnM OCHOBaHMs oOTKasa He
npegycMoTpeHbl hefepasibHbIMU 3aKOHAMW U MPUHATBIMW B COOTBETCTBUM C HUMU WUHbLIMU
HOpMaTUBHbLIMW  MpaBoOBbIMW  akTamu  Poccuiickoli  ®epepaunn, 3akoHaMW U UHBIMU
HOpMaTMBHbLIMX NpPaBOBbIMM akTamu Pecnybnvku TarapcTaH, MyHUUMNaAbHbIMU NPaBOBbLIMU
aKTamu;

6) 3aTpeboBaHue OT 3asABUTe/ISA NpY NpefocTaBNeHNnn MyHULUNANbHOW YCNyru nnatbl, He
npegycMOTPEHHOW HOpPMATUBHbIMK NPaBoOBbIMU akTaMu Poccuiickon ®epepauuu, Pecnybnukm
TatapcTaH, JIEHUHOTOPCKOro MyHULMNA/IbHOIO PalioHa;

7) oTKa3 lWcnonkoma, [AO/HKHOCTHOroO vua Mcnonkoma B WUCNpaB/ieHUU AONYLWEHHbIX
oneyaTtok M OWWMOOK B BblAAHHLIX B pe3ynbTaTe npefoCcTaBNeHUs MyHULMNaNbHOW YCyru
[OKyMeHTax Mbo HapylleHne YCTaHOBIEHHOIO CPOKa Takux UCnpaBeHnii;

8) HapylweHne cpoka WM nopsagka  BblgaunM  LOKYMEHTOB MO pesy/sibTatam
npefocTaBneHns MyHUUUNANbLHOW YCnyru;



9) npuocTaHoBNEeHNe npefoCTaB/ieHNAs MYHUUMNAAbHOW YC/yrn, ec/iM  OCHOBaHus
NPUOCTAHOBMEHUSA He TMpPeAyCcMOTpPeHbl doefepasibHbiMU  3aKOHaMU UM NPUHATLIMUA - B
COOTBETCTBMM C HUMM WHLIMW HOPMaTVMBHbIMW MPaBOBbIMU akTamu Poccuiickoii Pepepauun,
3aKOHaMW W MHbIMM  HOPMaTWBHbLIMW  MpPaBOBbIMW  akTamu  Pecnybnuknm TaTtapcTtaH,
MYHULMNAIbHbIMU NPaBOBbIMW akTamu,

10) TpeboBaHue y 3aABUTENSA NPU NPefoCcTaB/eHU MYHULMUNANbHOW YCNYyru AOKYMEHTOB
nnn  uMHdopmauunm, oTcyTcTBue u (AMM) HeLOCTOBEPHOCTb KOTOPbIX HEe yKa3blBa/lnCb nNpwu
nepsoHavyasibHOM OTKase B MNpuUeMe [OKYMEHTOB, HeobxoAuMbIX [ANnsd npefocTaB/ieHus
MYHULMNANBHOW ycnyrn, NM6o B NpefoCTaBNeHUNn MYHULMNANbHOW YCyru, 3a WUCKIYEeHUeM
cny4daes, NpefyCMOTPEHHbIX NYHKTOM 4 yacTu 1 ctatbn 7 degepasibHoro 3akoHa Ne 210-®3.

5.2. )Kanoba Ha peweHuns un pelictBua (6esgelictBue) opraHa, npefocTaBnsAoLLErO
MYHULMNANbHYO YCyry, LO/DKHOCTHOrO Nuua opraHa, npefoctaBnsiowero MyHUuunasibHyo
yCcnyry,  MyHULMNANbHOTO  CnyxXaulero, pPykoBoAuTeNnsa  opraHa, npefocTaBnatoLero
MYHULMNANbHYK YCNyry, nogaetcs B MUCbMEHHOW (JOpMe Ha OyMaXHOM HocuTesne wunm B
3N1EeKTPOHHON hopme.

XXanoba moxeT OblTb HanpasneHa Mo no4yte, 4epe3 M®PL, c wncnonb3oBaHMEM
NHOPMAaLMOHHO-TE/IEKOMMYHUKALMOHHOW cetn "IHTepHeT", ohnymansHoro calita
JleHnHoropckoro myHuymnanbHoro paioHa (http://www.Leninogorsk.tatarstan.ru), EguHoro
noptasia  rocyAapCTBEHHbIX U MYHUUUNANbHbIX  YCyr Pecnybnukn  TaTtapcTtaH
(http://uslugi.tatar.ru/), EanHoOro noptana rocygapCTBEHHbIX U MyHULMNANbHbIX YCNYT (OYHKLMIA)
(http://lwww.gosuslugi.ru/), a Takke MOXeT ObITb NPUHATa NpU INYHOM NpUeme 3asaBUTENS.

5.3. XXanoba, noctynusllas B opraH, NpefoCcTaB/IALWNA MyHULUNANbHYO YCyry, Mo
BbILUECTOALLNIA opraH (Npy ero Haanuuun), MNOANEXUT PACCMOTPEHUID B TeYeHue nATHaAuaTtw
pabounx [OHeA co [AHA ee perucTpauum, a B Cc/iydae o06Xa/ioBaHMA OTKasa opraHa,
npefoCcTaB/IALWEro MyHUUMNANbHYO YCNyry, B MpYeme [OKYMEHTOB Yy 3aaButens nmMbo B
ncrnpabBfeHUN [AONYLLEHHbIX OneyaTok MU OWWbOoK unn B c/ydyae 06XanoBaHWA HapylleHus
YCTAHOBJ/IEHHOIO CpOKa TakKuX WCNpaB/ieHUi - B TeyeHWe nNATM paboumx AHEeNn co OHA ee
perncrpawmu.

5.4. )Kanob6a go/mkHa cogepxaTb cnefylouy MHopmaLumio:

1) HaumeHOBaHWe opraHa, MNpefocTaBNAKOLWEro YCcnyry, AO/DKHOCTHOrO /ivua opraHa,
npefoCTaB/IAOWeEro ycnyry, wim MYHULUNANbHOIO CryXallero, peweHnsa u AelcTBus
(6e3pnelicTBue) KOTOPbIX 06XanytTCs;

2) hammnuio, umsA, oT4yecTBO (NocnegHee - nMpU  HaMyuuM), CBEAEHUA O MecTe
Xutenocrea 3assutensd - uU3NYecKoro vua nNmMbo HaMMeHOBaHue, CBeAEeHUA 0 MecTe
HaxoXAeHus 3asaBUTeNna - pUANYECKOro vua, a Takke HoMep (Homepa) KOHTaKTHOro

TenedoHa, agpec (agpeca) 3NEKTPOHHOM No4YTbl (NPU Ha/IM4MKM) U MOYTOBLIA agpec, no
KOTOPbIM A0/MKEH OblTb Hanpas/ieH OTBET 3asBUTENIO;

3) cBegeHua 06 o06Xanyembix peweHusx u pencTeuax (6e3gencTeun)  opraHa,
npegocTaBnsoLLEero MYHULUNANBbHYIO ycnyry, LO/MKHOCTHOTO nmua opraHa,
npefocTaBIALWero MyHULMNaabHYO YCAYyry, Win MyHULUNANbLHOTO CyXallero;

4) pnoBOAbl, HA OCHOBaHMM KOTOPbLIX 3aABUTENIb HE COr/laCeH C pelleHnemM n AeincTBmem
(6e3peiictBuem) opraHa, npefocTaBAsAlOWeEro yciyry, AO/DKHOCTHOrO  nua  oprada,
npegocTaB/IALWero ycayry, Wiv MyHULUNanNbHOro crayxatlero.

5.5. K xanobe wMoOryt OblTb MPUIOXKEHbI KONUM [OKYMEHTOB, MNOATBEPXAAtoLmX
N3/10KeHHble B Xasnobe obcToATenbCTBA. B Takom cnyyae B Xasnobe MNpuBOAUTCA MNepeyeHb
npunaraemMbix K Heli JOKYMEHTOB.


http://www.Leninogorsk.tatarstan.ru
http://uslugi.tatar.ru/
http://www.gosuslugi.ru/

5.6. Mo pesynbTataMm paccMOTpPeHUs Xanobbl MPUHUMAETCA OLHO U3 ClefyroLmx
peLLeHNnI:

1) xanoba ypnosneTBOpsieTCA, B TOM uucrie B (QOPMe OTMEHbl MPUHATONO peLleHus,
ncnpasfieHnsa AONYLLEHHbIX OMeyvyaTtok M OoWKnbOK B BblAaHHbIX B pe3ynbrare npefocTaB/ieHns
rocyfapCTBEHHOW YCNyrn LOKyMeHTax, BO3BpaTa 3asBUTEN0 [AEHEeXHbIX CpPeacTB, B3MMaHue
KOTOpPbIX He MNpeayCcMOTPEHO HOPMAaTMBHbIMU NpaBoOBbIMW akTamu Poccuiickoli depepaumu,
HOpMaTMBHbLIMX NPaBOBbIMM akTamu Pecnybnvku TarapcTaH, MyHUUMNaAbHbIMU NPaBOBbLIMU
aKTamu;

2) B yAOB/IETBOPEHUM Xanobbl oTKasbiBaeTCH.

He no3gHee gHA, cnefyrowero 3a AHEM NPUHATUSA pelleHusi, YKa3aHHOro B HacTosleM
nyHKTe, 3asBUTE/I0 B NMUCbMEHHON (hOpMe U MO XeNaHu 3asaBUTENs B 3/IEKTPOHHON dhopme
HanpaB/seTCA MOTMBUPOBAHHbLIN OTBET O pe3y/ibTaTax PacCMOTPEHUN Xanobbl.

5.7. B cnyyae npusHaHua kanobbl, noasiexauwen yaoBNeTBOPEHWUO, B OTBeETe
3afaBUTeNO faetca uHopmauus O AeWCTBUSAX, OCYLLecTBssieMblX VcnonkoMmom, B Uensax
He3ame/IMTENbHOIO0 YCTPAHEHWUS BbISIB/IEHHbIX HapyLeHWin npu oKaszaHuu MyHULUNANbHOM
yCnyru, a Takke MNPUHOCATCA W3BMHEHWUS 3a [O0CTaB/ieHHble Heyao6CcTBa UM yKasblBaeTcs
UHbopmauua o fdanbHenwnx AencTBUAX, KOTopble HeobXxo4MMO COBepwUTb 3asBUTEN0 B
Lesisax nosiydyeHna MyHULUNanbHOM ycnyru.

5.8. B cnyyae npusHaHMA Xanobbl, He nogsexauein yaoB/leTBOPEHUD, B OTBETE
3aAaBUTEN0, AA0TCA aprymMeHTUpPOBaHHble Pa3bsACHEHUA O NpuUUYMHaxX MNPUHATOIO peLleHus, a
Takxe MHdopmMauuna o nopsake ob6xasnoBaHUA MPUHATONO peLLeHus.

5.9. B cnyyae ycTtaHOB/IEHMSs B Xo4e WM MO pe3y/bTaTaM pPacCMOTPEHUS Xanobbl
NpU3HaKoB cocTaBa agMWHUCTPATUBHOIO NpaBOHapyLleHUA WU MPeCTyn/IeHna LO/IHKHOCTHOe
nnuo, paboTHWK, HafesleHHble MOSIHOMOYMAMU MO PACCMOTPEHMUI0 Xanob, HesamennnTesibHO
Hanpas/iAlT NMEKLLMeca MaTepuansl B OpraHbl NPOKypaTypbl.



6. OCO6EeHHOCTM BbINOJIHEHUS aAMUHUCTPATUBHbLIX nNpoueayp (aencTsnin) B
MHOTO(YHKLNOHA bHbBIX LeHTpax NpefocTaB/ieHns rocyAapCTBEHHbIX U
MYHULMUNANbHbBIX YCNyr

6.1. OnucaHve  nocsefoBaTesibHOCTM — AeUACTBUiA npn  npepocTaBneHnu
MYHULMNANBHOW YCNYr BK/IOYaeT B cebs criefylolmne npoueaypsbl:

1) HbopMMpOBaHMe 3asaBUTENA O MOpsAKe NpefocTaBNeHUs MyHULMNasIbHOW
ycnyru,

2) NpUHATUE W perucTpauna 3asBfieHnA W [LOKYMEHTOB, HeobXoAWMbIX AN
npefocTaB/ieHUss MyHULMNANbHON YCnyru;

3) hopMupoBaHMEe UM Hanpas/ieHNEe MeXBeLOMCTBEHHbIX 3arnpocoB B OpraHbl,
yyacTBywlwMe B NpefoCTaB/eHUN MYHUUMNANbHOM ycniyr, B TOM 4ucie Mo
KOMIM/IEKCHOMY MeXBeAOMCTBEHHOMY 3arpocy;

4) npoBepka [OelCTBUTE/IbHOCTU YCWNEHHOW KBa/IM(PUKauMoHHON LMnpoBoin
3NEeKTPOHHOW noanucu 3asBUTENs, WCMNOMIb30BaHHOM Npu nojaye 3asBfeHus o
npeaocTaB/ieHUM MyHULMNASIbHON YCyru;

5) HanpaBneHue 3asABNeHNs C JOKYMeHTaMu B VIcnonkowm;

6) Bblgaya 3asaBUTEN0 pe3y/ibTata MyHULMNa/IbHON YCNyrn.

6.2. VIH(bopmupoBaHue 3asBuUTesIs 0 Nopsiake npefocTaBeHns MyHULUNAanbHOM
ycnyrm

3aaButens Brnpase ob6patutbcd B M®L, nuyHo, no TenedoHy wu (Mnn)
9N1EeKTPOHHOW  MoyTe ANA  NOJyYeHUs  KOHCy/bTauuil o nopsiike  MnoslydeHus
MYHULMUNANBHOW YCNyri.

Cneuyuanuct ML nHopmupyeT 3asaBuTeNsA, B TOM 4YUC/e MO cocTaBy, hopme
npeacTaBfiseMoi 4OKYMEeHTaUunm n Apyrum Bonpocam Aas noayyeHuss MyHUUnnaabHom
yCnyru v npyM Heob6xoAMMOCTN OKa3blBaeT NOMOLLb B 3arnosiHeHUN 61aHka 3asB/1eHUS.

3aaBuTenb MOXeT MNoMyunTb UHJopMauui o0 nopsgke npefocTtaBieHuns
MYHULMUNANbHOW ycnyru nyTem cBO6OAHOrO  gocTyna € canta MoL|
http://mfcl6.tatarstan.ru/

Mpouenypsbl, ycTaHaBNMBaeMble HaCTOALLMM MYHKTOM, OCYLLeCTBASAIOTCHA B [eHb
obpauieHunsn 3aaBuTens.

Pe3ynbTar npoueayp: WHpopmauusa no coctasy, opme npeacTaBasemon
AOKyMEHTauumn 1 gpyruMm Bonpocam nosiyv4eHnss MyHUUUNnanabHOW yCenyru.

6.3. lMpuHATNE 1 perncTpaumna 3aaBeHns

6.3.1. 3aaBUTENb NINYHO, Yepe3 AOBEPEHHOE NNLO WM B 3NEKTPOHHOW dhopme
nogaeTr MNUCbMEHHOE 3asiBfieHne O nNpefocTaB/eHUM MYHULMNASIbHON yCcnyrm wu
npeacrasfiseT JOKYMEHTbl B COOTBETCTBMM C NMYHKTOM 2.5 HacTtosuwero PernameHra B
MoLl, yaaneHHoe paboyee mecto ML,

3asBnieHne 0 npefocTaBAEHUN MYHULMNASIbHOW YCAYrn B 3/IEKTPOHHON chopme
HanpasnseTca yepes llopTas rocygapCTBEHHbIX U MyHULMUNANbHbLIX YCyr Pecny6/vku
TatapctaH. Peructpauus 3asiBNeHUs, NOCTYNMBLUETO B 3/IEKTPOHHON  hopme,
OCYyLLeCTBNAETCA B yCTAHOB/IEHHOM MOpPSAKE.

6.3.2. Cneuynanuct ML, Beaywunin  npuem  3aABAEHWA,  oOcyllecTBAsAeT
npoueaypbl, NpeayCMOTPEHHbIEe perfiameHToM padoTsl MOL.


http://mfc16.tatarstan.ru/

Mpouepypsbl, YycTaHas/IMBAaeMble HACTOALMM MNYHKTOM, OCYLIECTBAAIOTCA B
CPOKM, YCTAHOBJ/IEHHbIE periameHToM paboTbl MOL].
PesynbTart npouenyp: NpUHATOE U 3aperucTpupoBaHHOE 3asaB/ieHNe.

6.4. dopmupoBaHue naketa AOKYMEHTOB

6.4.1. Cneunanuct M®LL B cooTBeTCTBUN C pernaMmeHTom pabotel MOLI;

npoBepsieT [AeNCTBUTENIbHOCTb YCU/IEHHOM KBa/IMMKALMOHHON LUK pOBOA
SNEKTPOHHOW noanucu 3asBWUTENs, WCMNOMNb30BaHHOMW nNpyv nogave 3asBfeHUs O
npefocTaB/ieHUMN MyHULMNASIbHON YCyru;

dopmupyeT 1 HanpasnsieT MeXBeLOMCTBEHHble  3anpocCbl B  OpraHbl,
yyacTBywlwMe B NpefoCTaB/eHUn MYHUUMNANbHOMW ycniyr, B TOM 4ucie Mo
KOMMJ/IEKCHOMY MeXBeAOMCTBEHHOMY 3anpocy.

Mpouenypbl, YyCTaHaBNUBaeMble HACTOAWMM MYHKTOM, OCYLLECTB/IATCA B
CPOKM, YCTAHOBJ/IEHHbIE perfameHToM paboTbl MOL].

PesynbTart npoueayp: Hanpas/ieHHble 3anpochl.

6.4.2. Cneunannct M®LL nocne nonyvyeHns OTBETOB Ha 3anpocbl dpopmupyeT
naket LOOKYMEHTOB MW HanpasnseTr ero B VICcnosikoM B MNoOpsgke, YCTaHOB/IEHHOM
pernameHToM paboTbl M®PLI.

Mpouenypbl, YyCTaHaBNUBaeMble HACTOALWMM MYHKTOM, OCYLLEeCTBAAKTCA B
CPOKMW, YCTaHOBJ/IEHHbIE periameHToM paboTbl MOL].

PesynbTart npoueayp: HanpasneHHble B ICNONKOM AOKYMEHTbI.

6.5. Bblgada pesynbTata MyHULUNAILHOW yCnyru

6.5.1. Cneunanuct M®LL npu noctynneHun pesynbtata MyHUUUNANbLHON YCyru
n3 lMcnonkoma perucTpupyetr ero B yCTaHOB/IEHHOM NoOpsAke. u3BellaeT 3anaBuUTess
(ero npeactaBuTeENA) C MCMNONb30BaHMEM crocoba CBA3M, yKa3aHHOro B 3asBNieHUKU, O
pe3ynbTaTe NpefocTaBNeHns MyHULUNabHON yCyru.

Mpoueaypsbl, ycTaHaBnMBaeMble HACTOALWMM MNOAMYHKTOM, OCYLLECTB/ISAITCA B
[eHb NOCTYNNeHUs LOKYMEHTOB U3 Kcnosikoma.

Pesynbtar npouefyp: u3BelweHue 3aaButena (ero npeacrasutens) o
pe3ynbTaTe NpefocTaBNeHUs MyHULMUNAAbHOR yCyru.

6.5.2. Cneunanuct ML, BbigaeT 3aaBUTENtO pe3ysibTaT MyHULUNANBHOW YCnyru

Mpoueaypbl, YycTaHaBNMBaeMble HAaCTOALWMM MYHKTOM, OCYLLECTB/ATCA B
nopsagke o4yepefHoOCTV, B [AeHb MNpubbITUA 3aaBUTENIs B CPOKW, YCTAHOBJ/IEHHbIE
pernameHToM paboTbl M®LI.

Pe3ynbTar npouenyp: BblAaHHbIA pe3ysibTaT MyHULMNASIbHON YCryru.



MpnnoxeHne Nol

PykoBoauTtesnto
VicnonHuTenbHoro komuteta
MYHULMMNANbHOIo 06pa3oBaHus
«CyryLwnnHckoe cesibckoe
nocesieHne» JIeHMHOrOPCKOro
MYHULMNANBLHOTO palioHa
Pecnybnuku TatapcTaH

or:

3aasneHune
06 ncnpaBNeHUN TEXHNYECKON OLUMOKK

Coob6uwar 06 owunbke, AONYWEHHON MpU OKasaHWM MYHULMNAAbHOW YCAyru

(HanmeHoBaHwue ycnyru)
3anuncaHo:

MpaBubHbIE
cBefeHus:

Mpowy  wucnpaBuUTb  AOMNYLIEHHYHD  TEXHWYECKYHdD  OLWMOKY U BHECTU
COOTBETCTBYWOLWME  U3MEHEHMS B [OKYMEHT, ABnaoLmiica pe3ynibTaToM
MYHULMNANLHOI ycnyrn.

Mpunarato cneayrowime AOKYMEHTbI:

1

2

3.

B cnyyae npuHATMA peweHnMss 06 OTK/IOHEHWMM 3asiBNEeHUss 06 ucnpaB/ieHuu
TEXHUYECKOW OLIMGKM NPOLLY HanpaBUTb TaKoe pPeLLeHME:

nocpeAcTBOM OTNPaBIEHUS 3M1EKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BUJE 3aBEPEHHOI KONUM Ha ByMaXKHOM HOCUTENE MOYTOBbLIM OTNPaB/IEHMEM MO

azpecy:

MoaTeepxaato CBoe cornacve, a Takke cornacue npefcraB/iseMoro MHOK mua Ha
06paboTKy nepcoHaNbHbIX AaHHbIX (C6op, cucTemMaTM3aumilo, HakoM/eHne, XpaHeHue,
yTouyHeHne (06HOB/EHMEe, W3MEHEHWE), UCMNOoMb30oBaHWe, pacnpocTpaHeHve (B TOM 4ucre
nepegadvy), obesnuunBaHne, 610KMpoOBaHME, YHUUTOXEHNE NEPCOHANIbHBIX AAHHbIX, & Takke
WHbIX [OEWCTBMIA, HeobXoAMMbIX 019 06paboTkM NepCcoHasIbHbIX [AaHHbIX B pamMkax
npefocTaBneHns MyHULMNa/IbHON YC/yr), B TOM YnC/le B aBTOMAaTU3MPOBAHHOM pPexvMe,
BK/IIOYAs MPUHATE pPeLUeHWi i Ha UX OCHOBE OpraHoM MnpefocTaB/IAoWUM MyHULMNAIbHYO
yCnyry, B Leniax npefocTaBfieHnss MyHULMNAIbHON YCNyTI.

HacTtoswmm noatsepxaato: CBefeHUs, BK/IHOYEHHbIE B 3asB/ieHe, OTHOCALWMECs K
MOE JIMYHOCTU W NPefCTaBNSAeMOMY MHOK /MUy, @ TakkKe BHECEHHble MHOK HUXe,
[ocToBepHbl. [IOKyMeHTbI (KONUW JOKYMEHTOB), NPUNOXEHHbIE K 3aAB/IEHNI0, COOTBETCTBYHOT



TpeboBaHNsAM, YCTaHOB/IEHHbIM 3akoHo4aTeNbCTBOM Poccuiickoin defepaunm, Ha MOMEHT
npeAcTaBneHns 3asBfieHUs 3TU OOKYMEHTbl AeNCTBUTENIbHbl U COoAepXaT [OCTOBEPHble
CBe/leHus.

[lato cBoe cornacue Ha yyactue B ONpoce Mo OLEHKE KayecTBa MpeaocTaBfeHHOM
MHE MYHMLMNANBLHOWN YyCnyru no TesiehoHy:

(
(mata) (noanuce) (¢.1n.0.)



MpunoxeHwe
(cnpaBo4Hoe)

PeKBU3UTbl AO/MKHOCTHBIX /L, OTBETCTBEHHbIX 3a NpeAocTaB/ieHne MyHULMNAIbHO
YCNYTY 1 OCYLLECTBNSIOLWNX KOHTPO/Ib €€ UCMOJTHEHUS,

Mcnonkom myHuumnanbHoro obpasoBaHua «CyryLiMHCKOE CelbCKoe noceneHmnes»
JTeHNHOropckoro MyHuuMnasbHOro paroHa Pecny6svkn TatapctaH

JomKHOCTb TenedoH DNEeKTPOHHbIN agpec
PykoBoguTtesib ncnoskoma 8(85595) 3-81-91 Sugush.Len@tatar.ru
CekpeTtapb 8(85595) 3-81-91 Sugush.Len@tatar.ru

PeKBM3UTbI [O/HKHOCTHBIX /1ML, KOHTPOAMPYOLWMX NpeaocTaBeHne
MYHULMNANBHOR yCcnyru

JOo/mKHOCTb TenedoH DNEeKTPOHHbIN agpec

"naBa noceneHns 8(85595) 3-81-91 Sugush.Len@tatar.ru


mailto:Sugush.Len@tatar.ru
mailto:Sugush.Len@tatar.ru
mailto:Sugush.Len@tatar.ru

MpunoxeHne Ne 3

K MOCTaHOBJ/IEHNIO
McnonHutenbHoro komureta
MYHULMNANbLHOro o6pasoBaHus
«CyrywnuHckoe cenibckoe
nocesieHne» JIeHMHOropcKoro
MYHULMNANBLHOTO palioHa
Pecnybnuku TatapcTaH

OT «29» oKTA6pA 2019 1. Ne 22

ALMUHUCTPATUBHbIA pernameHT
npeaocTaBfeHNss MyHULMUNAIbHOM YCNyr Mo Bblgaye cnpaBku (BbIMUCKM)

1 O6wwme nonoxeHus

1.1. HacrtoAwwmii agMUHUCTPATUBHLIA pernaMeHT npefocTaB/ieHUss MYHULMNaAbHOM
ycnyrm  (panee - PernamMeHT) ycTaHaBnvBaeT CTaHAapT W NOpPSAfoK MpefocTasfieHus
MYHULMNANLHOW YCNyru Mo Bblgave crnpaBku (BbIMUCKM) (fasiee - MyHuLmMnasibHasa ycnyra).

1.2. Monyyatenn MyHUUMNANbLHOW ycnyru: dusndeckne nuua (ganee - 3aaBuUTesb).

1.3. MyHuuyunanoHas ycnyra npegoctasnderca  VICNO/HUTENbHbIM  KOMUTETOM
MyHULMNANbLHOTO obpasoBaHna «CyrywiMHCKOe CeflbCckoe rocesieHne» JIeHMHOropcKoro
MyHULMNANbHOro parioHa Pecnybnuku TatapctaH (ganee - Vicnonkom).

1.3.1. MecTo HaxoxpgeHune VMcnonkoma: c.Cyrywna, yn. LleHTpanbHasa, a.27

noHeaenbHUK - yetsepr: ¢ 8.00 go 17.00;

natHuya: ¢ 8.00 go 16.00;

cy660Ta, BOCKpPECEHbE: BbIXOAHbIE [HMW.

Bpema nepepbiBa AnA OTAbIXxa W NATaHUA YCTaHaBNMBAaETCA NpaBu/iamMu BHYTPEHHEro
TPYAOBOro pacnopsjka.

CnpaBouHblin TenedoH 8(85595) 3-81-91. [Mpoxoa No AOKYMEHTam yAO0CTOBEpPSOLWNM
NINYHOCTb.

1.3.2. Agpec odgmuManbHOro caihTa MyHUUMNasIbHOIMO paioHa B WHMOPMaLWUOHHO -
TeNeKOMMYHMKaLMOHHOM cetn «HTEpHET» (nanee - ceTb «VIHTEepHeT»):
(http://leninoaorsk.tatarstan.ru).

1.3.3. ViHtbopmaumss 0 MyHUUUNANBLHOW ycyre, a Takke 0 MecTe HaxoXAeHus u rpaduke
paboTbl icnonkoma MoXeT 6bITb NonyyeHa:

1) nocpencTBOM MH(POpPMaAUMOHHbBIX CTEHOO0B, COAepXalnx BuU3yaslbHYd) U TEKCTOBYHO
NMHpopMaLMo 0 MyHUUMNANbLHOW Yycnyre, pacrnosiOKeHHbIX B NomMeleHusx lMcnonkoma, ans
paboTbl C 3aABUTENIAMMN.

NHhbopmaLms Ha rocynapCTBeHHbIX A3blkax Pecnybnukn TarapctaH BKIOYaeT cBefeHus
0 MyHUUMMNaNbHON ycnyre, cogepxawmecs B nyHkTax (nognyHktax) 1.1, 1.3.1, 2.3, 2.5, 2.8,
2.10, 2.11, 5.1 HacToAWeEro PernameHTa,;

2) nocpeacTBOM ceTu «VIHTepHeT» Ha ogpuuManbHOM cailTe MyHUMUMMNalbHOro panoHa
(http://leninoaorsk.tatarstan.ru).;


http://leninogorsk.tatarstan.ru/
http://leninoaorsk.tatarstan.ru
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3) Ha TlopTane rocygapCTBEHHbIX W MyHMUMUNanbHbIX ycnyr Pecnyb6nuku TaTapcTtaH
(http://uslugi. tatar.ru/);

4) Ha EgmvHOM nopTasie rocyaapcTBEHHbIX U MyHUUMNanbHbIX ycnyr (cpyHkumia) (http://
www.gosuslugi.ru/);

5) B cnonkowme:

npv YCTHOM O6palleHuu - IMYHO UK NOo TeNneqoHy;

npy NMUcCbMeHHOM (B TOM 4ucie B oOpmMe 3MEeKTPOHHOro AOKyMeHTa) obpalieHun - Ha
6yMaXKHOM HOcuTesie Mo noyte, B 3/1IEKTPOHHOM hopMe MO 3/IEKTPOHHON MouyTe.

1.3.4. WHdopmauua no Bonpocam NpefoCTaBf€HUA  MyHULMNaSIbHON  yCNyru
pasmellaeTca cneunanuctoMm lMcnonkoma Ha ouumanbHOM calTe MyHULMNAasIbHOro painoHa v
Ha MH(OPMaLUNOHHbIX CTEHAAX B nomeweHnsax Vicnosnkoma ansa paboTbl € 3asABUTENSAMMN.

1.4. MpepocTaBneHne MyHULMNANbHOW YCNyrn oCcyLecTBNAETCA B COOTBETCTBUN C:

paxgaHcknm kogekcom Poccuiickoin ®epepauymm ot 30.11.1994 Ne 51-03 (CobpaHue
3akoHopgatenbcTBa Poccuiickoli depepaymm, 05.12.1994, Ne32, ct. 3301) (aanee - K P®);

3emenbHbIM Kogekcom Poccuiickoii ®epepaummn ot 25.10.2001 Ne 136-®3 (CobpaHue
3akoHogaTenbcTBa Poccuitickon ®epgepaunn, 29.10.2001, Ned4d, cT.4147) (gpanee - 3K POD);

XunnuwHeim Kogekcom Poccuiickon ®epepaunn o1 29.12.2004 Nel88-®3 (CobpaHue
3akoHopatenscTBa Poccuiickoit  ®epepaunn, 03.01.2005, Ne 1 (yactb 1), cT. 14) (manee -
XK P®);

OcHoBaMu 3akoHogaTesnbcTBa Poccuiickoin depepaunm o HoTapuate (ytB. BC PO
11.02.1993 Ne 4462-1) (Poccuiickas raseta, Ne49, 13.03.1993);

depepasibHbiM 3aKkOHOM OT 12.01.1995 No5-®3 (peg. ot 09.12.2010) "O BeTepaHax"
(CobpaHue 3akoHogaTenbcTBa Poccuiickon depgepaunn, 16.01.1995, Ne3, ct. 168) (ganee - 5-
®3);

depepasibHbiM 3aKOHOM OT 21.07.1997 Nel22-®3 «O rocygapCTBEHHOW perncrpayum
npaB Ha HeABMXMMOE WMYLLECTBO M CcAenok ¢ Hum» (CobpaHme 3akoHogaTenbCcTsa
Poccuitickonn ®Pepepaumn, 28.07.1997, Ne30, ct. 3594) (panee - 122-93);

denepasibHbIM 3aKOHOM OT 11.06.2003 Ne74-®3 (pes. ot 30.10.2009) "O KpecCTbAHCKOM
(dbepmepckom) xo3zsiictee" (CobpaHue 3akoHogatenbcTBa gasee -, 16.06.2003, Ne 24, cT.
2249) (panee - 74-03);

depepasibHbIM 3akOHOM OT 06.10.2003 Nel131-®3 «O6 06LWmMx NpuHUMNax opraHmMsauum
MEeCTHOro camoynpaBneHmss B Poccuiickon depgepauumn» (CobpaHue 3akoHogaTenbCTBa
Poccuitckoii  depepaumn, 06.10.2003, Ne 40, cT. 3822) (ganee - 131-93);

depepasibHbIM 3aKOHOM OT 27.07.2010 Ne210-d#3 «O6 opraHusauum npepocraB/ieHUs
rocyapcTBEHHbIX M MyHUUMNanbHbIX Yycnyr» CobpaHue 3akoHogaTtenbctBa Poccuiickol
depepauun, 02.08.2010, Ne31, cT.4179) (nanee - denepasnbHblin 3aKoH Ne 210-93);

npukasom MuHUCTEPCTBA CeNbCKOro xo3sicTea Poccuiickoin ®epepauymm ot 11.10.2010
Ne345 «O6 yTBepxaeHun ¢OpMbl M Mopsagka BefAeHUs MNOXO3AWCTBEHHbLIX KHUM opraHamu
MECTHOro camoyrnpaB/ieHUsi MOCesieHnii U opraHamMm MeCTHOrO camoynpaB/ieHUss TOPOACKUX
okpyros» (BtosineTeHb HOpPMAaTMBHBLIX akTOB oefepasibHblX OpraHoB WUCMOJIHUTEsIbHOW BnacTw,
No50, 13.12.2010) (ganee - npukas 345);


http://uslugi
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

npukazom PocpeecTtpa ot 07.03.2012 Ne /103 «O6 yTBEPXAEHUMN (POPMbI BbINNCKKA U3
MOXO3SAMCTBEHHOW KHUTU O Ha/IMuMK y rpaxgaHuHa npaBa Ha 3eMefbHblil yyacTok» (ganee -
Mpukas Pocperncrpauyunn);

3akoHom  Pecnyb6nvkn  TatapctaH oT  28.07.2004 Ned45-3PT «O  MecTHOM
camoynpasnieHnn B Pecnybnuke TatapctaH» (Pecnybnuka TartapcTtaH, Nel55-156, 03.08.2004)
(nanee - 3akoH PT Ne 45-3PT);

YcTaBOM MyHMUMMNanbHOrO o6pasoBaHus  «Cyryl/IMHCKOE CEe/IbCKOe MOCENEHne»
JleHNHOropckoro MyHuUMNasnbHOro paioHa Pecny6nmnkn TaTtapcTaH, NpUHATONO PelleHuem
CoBeTa MYHULUMNaNbHOIo obpasoBaHus «CyrywnuHckoe cenbckoe nocesfieHne»
NleHnHoropckoro myHuuunanbHoro panoHa Pecny6nukn TatapctaHd ot 09.12.2016 Ne 25 (panee
- YctaB);

MonoxeHnem 06  WCNOMIHATE/ILHOM  KOMUTETE  MyHMUMNAsIbHOro  o6pasoBaHus
«CyryLliMHcKoe cenbckoe rnocesieHne» JIEHMHOropckoro MyHUUMNasbHOro panoHa Pecny6nuku
TaTapcTaH, yTBepxXAeHHbIM  PeweHvem  CoBeTa  MyHUUMNaNbHOrO  ob6pa3oBaHuUA
«CyryLlInHCKOe cesibCkoe nocesieHne» JIEHMHOrOPCKOro MyHUUMNasnbHOro paioHa Pecny6anku
TaTtapctaH o1 17.11.2016 Ne 21 (panee - lMonoxeHue 06 VIK);

MpaBunamu BHYTPEHHEro TPYAOBOro pacnopsgka Wcnosnkoma, YyTBepXAEeHHbIMU
noctaHoBsneHnem Kcnonkoma ot 25.12.2010 Neld (panee - lNMpasuna).

15. B HacToAweM pernameHTe UCMOMbL3YOTCA CnefyloLline TepMUHbl U onpeaeneHna:
nog cnpaBKoh  (BbINWUCKOW) BblgaBaeMOW oOpraHamMmy MECTHOro  camMoynpaB/ieHUs
NMOHMMaeTCA - CrpaBka O COCTaBe CeMbMW, CMpaBkM C MeCTa XWUTeNbCTBa, BbIMUCKUA U3

NOX03AMCTBEHHOW KHWUMM, BbIMUCKN U3 AOMOBOI KHUMM, CripaBKa C MecTa XUTeNbCTBa yMepLlero
Ha [leHb CMepTu, crnpaBka C npeablaylero MecTta XUTeNbCTBa XUTeNAM WHAUBUAYabHbIX
XWUNbIX AOMOB, CnpaBKa Ha 3eMe/ibHbI/ Yy4acTOK, CrnpaBka Ha AOMOBNaAeHne.

yaaneHHoe paboyee MeCTO MHOTODYHKUMOHa/IbHOTO  UeHTpa npefocTaB/ieHns
rocyapCTBEHHbIX WU MyHUUUNANbHbIX YCNYyr - TeppuTopuanbHO 060CO6/1EHHOE CTPYKTYpPHOE
nogpasgenenue (opuc) MHOroYHKUMOHA/IbHOIO LeHTpa npenocTaB/ieHna rocyAapCTBEHHbIX U
MYHUUMMNANbHbLIX YC/Yyr, CO34aHHOEe B rOPOACKOM WM CEIbCKOM MOCEeNieHnUss MyHUUUNasbHOro
palioHa (ropoAckoro okpyra) Pecny6nuku TaTapcTtaH B COOTBETCTBMM C NyHKTOM 34 [MpaBun
opraHusauumu [esTenbHOCTU MHOTOOYHKUNOHA TbHbIX LEHTPOB npegocTaBneHns
rocyapCTBEHHbIX U MyHULMNA/IbHbLIX YCNYr, YTBEPXAEHHbIX NOCTaHOBNeHWeM [lpaBuTenibCcTBa
Poccuiickoii ®epepaunn ot 22.12.2012 Nel376 «O6 yTBepxaeHun [lpaBun opraHusauum
[eATeNIbHOCTU  MHOTOPYHKUMOHA/bHbLIX  LEHTPOB NpefocTaBNeHns  rocyfapCTBEHHbIX WU
MYHUUMNANbHbLIX YCAYr»;

TexHnyeckaa owwnbka - owmbka (onucka, onevaTtka, rpaMmartnyeckas Wi
apudmeTmyeckas owmnbka  nMb6O nogo6Has owmnokKa), AonyuieHHas opraHom,
nNpeAoCTaBSAWNM MyHUUMNANbHYO YCAYry, WU MpuBeAlass K HEeCOOTBETCTBUIO CBEAEHMWiA,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUUNasibHOW YCNyrun), CBEAEHMSM B AOKYMEHTax, Ha
OCHOBaHWMN KOTOPbIX BHOCU/INCb CBEAEHMS.

B HacTosiwem PernameHTte nog 3asiB/lIeHMEM O NMpefocTaBNeHUN MyHULMNASIbHON YCyrn
(nanee - 3asiB/IEHNE) NOHMMAaETCs 3anpoc O NpeAoCTaB/IEHUN MyHUUUNaAbHOW ycnyrn (n.2 cT.2
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depepanbHOro 3akoHa ot 27.07.2010 Ne210-$3). 3asiBneHue 3anosiHAeTCA Ha CcTaHgapTHOM
6naHke (npunoxeHue Nel).



HavnmeHoBaHVe TpeboBaHnA K
cTaHfapTy npefoctas/ieHns
MYHULMNANbHON yCnyru
2.1. HanmeHoBaHve MyHULMNaIbHOW
ycnyru

2.2. HanmeHoBaHne NUCMNOJIHUTE/bHO-
pacnopaguMTesisHOro opraHa MecTHOro
camoynpaBs/ieHns, HenocpeacTBEHHO
npenocTaBAWEro MyHULUNanbHY
ycnyry

2.3. OnucaHne pesynbTara
npefocTaB/iEHNA MyHUUUNASIbHOW
ycnyru

2.4. Cpok npegocTtasneHus
MYHULUNANBLHOW YyCNyrn, B TOM yucne
C y4eToM Heob6xoauMoCTu obpalleHuns
B OpraHusaumu, yyacTByloLine B
npeaocTaB/eHNN MyHULMNabHOW
yCnyrn, CPoK NPUOCTaHOB/IEHNA
npeAocTaBfeHNs MyHULMNaNbHOW
yCnyru B cniyyae, ecnim BO3MOXHOCTb
NPUOCTaHOBNEHUA NpenycMoTpeHa

2. CTaHpapT npeaocTaB/ieHNss MyHULMNAIbHOR yCnyru

CopgepxaHue TpeboBaHuii kK cTaHaapTy

Bbigaya cnpasku (BbINUCKN)

Vcnosnkom

CnpaBka (Bblnucka).
YCTHbIA WAN MUCbMEHHbIN 0TKa3 B MpefocTaB/IeHNN
MYHULUNANBHOW YCyTu

He 6onee Tpex AHell ¢ MOMEHTa perucrTpayum
3asB/eHS.

YCTHbI OTKa3 B nNpefocTaB/ieHU MYHULUNANbHOM
yCnyrn B feHb obpalieHus.

MpuocTaHoBNeHNE cpoka npefocTaBneHns
MYHULMUNANBHOW YCNYrn He NpeaycMOTPEHO

HopmaTuBHbIN akT,
yCTaHaB/MBalLWMmii yCnyry mim
TpeboBaHue

YcTaB cesibCKOro nocesneHus

K P®, 3K P®, )XK P®, OcHOBbI
3aKoHofaTenbLCcTBa O
HoTapuate, 122-93, 74-93,
210-03, Mpukas
Pocpernctpauuu

YcTaB cefibCKoro nocesieHus

YcTaB cenlbCKOro nocesieHnsa

K P®, 3K P®, )KK P®, OcHOBSbI
3aKkoHofaTenbLcTBa 0
HoTapuate, 122-93, 74-93,
210-93, Mpukas
Pocperncrtpauuu

1 CpoK npeaocTaB/eHnsi MyHULUMMa/IbHOM YCNyr OnpefeneH MCXods W3 CyMMapHOro Cpoka, MUHMMa/lbHO HeobXOoAuMOoro  anis
OCYLLECTB/IEHVSI aMUHNCTPATUBHBIX Npoueayp. LNMTeNbHOCTb afMUHUCTPATUBHBIX MPOLEAYP UCUMCNAETCS B PaboUmX [HSIX.



3aKoHOoAaTeNnbCTBOM Poccuiickoi
depgepaunm, Cpok Bblgaumn
(HanpaBneHns) OOKYMEHTOB,
ABNAIOLWNXCA pe3yNbTaToM
npefocTaBeHns MyHULMNaNbHOWM
ycnyrm

2.5. VicuepnbiBalowWnin nepeyeHb
[LOKYMEHTOB, HEOOX04UMbIX B
COOTBETCTBMM C 3aKoHOAATEIbHbIMU
AN VHBIMU HOPMAaTUBHbIMU
npaBOBbIMW akTamMu A5
npefocTaBeHna MyHULMNaNbHOW
yCnyru, a Takxe ycnyr, Kotopble
ABNAIOTCA HEOOXOANUMbIMUN U
06sa3aTe/iIbHbIMK 418 NpefocTaBeHns
MYHULUNANbHbBIX YCAYT, NOoANeXaLlnx
npeAcTaB/IEHVIO 3asABUTENEM,
cnocobbl X NONYYEHUS 3aABUTESIEM,
B TOM 4uMC/le B 3/IEKTPOHHON dhopMme,
NnopsiAoK uX npeacTaBneHns

2.6. VicuepnblBalowmin nepeyvyeHb
[OKYMEHTOB, HEOOXOAMMbIX B
COOTBETCTBUWN C HOPMAaTUBHbLIMU
NpaBOBbIMW aKkTammn AJis
npeAocTaB/iEHNS MyHULUUNANIbHOW
YC/yrn, KOTOpble HaxoAaTcs B
pacnopsiXeHun rocyaapCTBEHHbIX

3asBneHne o0 npepocTaBAeHun ycayru (B YCTHOW unn
NMMCbMEHHON dhopme).

[lokyMmeHTbl (opurvHansl) (npunoxeHue Ne2).

3asBnieHns B NMCbMEHHON hopMe npeacTaBnseTcs B
OZLHOM 3K3eMnspe.

BnaHk 3asBneHns ANA NoAyyYeHUs MyHULMNasibHOWN
ycnyrm 3asBuUTeNlb  MOXET NoMyuYnTtb Npu  JINYHOM
obpawieHnn B Mcnonkome. DNeKTpPOHHaA chopma 6/1aHka
pasmelleHa Ha ocuumansHoOM caiTe Vcnoskoma.

3adABneHve v npunaraemMmble OOKYMEHTbl MOTyT ObITb
npeactasB/ieHbl (HanpaBneHbl) 3asaBUTENEM Ha ByMaXHbIX
HOCUTENAX O4HUM U3 CnefyroLmx cnocobos:

NINYHO (NNLOM, AENCTBYHOLWMM OT UMEHU 3asaBUTENS
Ha OCHOBaHWN JOBEPEHHOCTN);

NMOYTOBbLIM OTMPaB/IEHNEM.

3asaBneHne n OOKYMEHTHI
npeacTaBfieHbl  (Hanpas/ieHbl) 3asBUTesieM B Buie
9N1EeKTPOHHOI0 [AOKYMEHTa, MNOAMUCAHHOro YCWUEHHOW
KBaNnMPULUMNPOBAHHOW 3J/IEKTPOHHON NOAMNUCLI0, 4epes3
NHPOPMAaLMOHHO-TEIEKOMMYHNKALMOHHbIE CEeTU 0O6LLero
poctyna, B TOM u4ucne 4epe3d WUHJPOPMAaLUOHHO-
TeNeKOMMYHUKALUMOHHYO ceTb «VIHTepHeT», u EAuHbINA
noptaa rocyfapcTBeHHbIX U MyHULUNASIbHBIX YCyT

MpencrtaBneHne [OKYMEHTOB, KOTOpble MOryT ObiTb
OTHEeCEeHb! K JaHHOl KaTeropuu, He TpebyroTcs

Takke MOryT ObITb



opraHoB, OpraHOB MeCTHOro
camoynpaB/ieHUS U UHbIX
opraHusauuin n KoTopble 3asBUTeslb
BMpaBe NpeAcTaBUTb, a Takke
cnocobbl UX NONYYEHUS 3aABUTENSAMU,
B TOM 4uMC/e B 3/IEKTPOHHON dhopme,
NopsiA0K UX NpeAcTaB/ieHuns;
rocyfapCTBeHHbIi opraH, opraH
MEeCTHOro camoynpasneHus nmoéo
opraHusauusi, B pacnopshKeHun
KOTOPbIX HAXOAATCA AaHHble
[OKYMEHTbI

2.7. VicyepnbiBalowWnin nepeyeHb
OCHOBaHWU AN oTkasa B npueme
[LOKYMEHTOB, HEOOXOAUMbIX A/15
npefocTaBeHna MyHULMNaNbHOW
ycnyru

2.8. VicuepnblBarowmin nepeyvyeHb
OCHOBaHW ANs NpMOCTaHOBNEHMS
NN oTKasa B NpenocTaBieHnm
MYHULMMNANbHON yCnyru

2.9. lMopsgok, pasmep U 0OCHOBaHUA
B3VMMaHWs rocyapCTBEHHOM MOLUNHBI
WA VHOWN NNatbl, B3MMaeMoli 3a
npegocTaB/ieHne MyHULMNaIbHOWM
ycnyru

2.10. lNepeyeHb ycnyr, KoTopble

OcHoBaHuA oNnA oTKasa B NpuemMe AOKYMEHTOB:

1) Mopgaya fOKYMEHTOB HeHa/iexalwm NLOM;

2) HecootBeTcTBME nNpeAcTaB/IEHHbIX [LOKYMEHTOB
NepeyHio  AOKYMEHTOB,  YKa3aHHbIX B  NyHKTe 2.5
HacToswero PernameHTa;

3) B 3aaBneHun un npunaraemblx K 3asaBIEHUIO
[OKYMeHTax WMelTCA HeOroBOPEeHHble UMCMpaB/ieHns,
cepbes3Hble NoBpexaeHus, He No3BoJiAL e O4HO3HAYHO
NCTONIKOBATb UX COLEPXaHUE;

4) TpepacTaBfieHMe [AOKYMEHTOB B HeHanexalluni
opraH

OcHOBaHUA ANA NPUOCTaAHOB/IEHUS MpefocTaB/eHns
yCnyrn He npefycMOTPEHbI.

OcHoBaHuMA AnA oTkasa:

1) 3aaButeniem npeacTtaB/ieHbl OOKYMEHTbl He B
nosiHoM obbeme, NMMB0 B NpeACcTaB/IEHHbLIX 3aABNEHUN U
(nnn)  poKymMeHTax COAEPXUTCA HenonHasa wu  (Uan)
HefOCTOBepHas MHgopmauus

MyHuuunanbHas ycnyra
6e3B03Me3HO OCHOBE

npegocTaBnsieTcs  Ha

MpepgoctaBrieHne HeobXoAuMbIX W 06A3aTesIbHbIX



ABNAKTCA HEOOXOAUMbIMU U
o6a3atenbHbIMU ANA NpefocTaBNeHuns
MYHULUNANLHOW YyCNyrn, B TOM yucne
CBefleHNs 0 LOKYMeHTe (LOKyMeHTax),
BblgaBaeMoM (BblAaBaeMbix)
opraHmsauusimu, yyacTBYHOLMMN B
npeaocTaB/IeHNN MyHULUNANbHbIX
ycnyr

2.11. MNopsAfokK, pasMmep M OCHOBaHUA
B3VMaHMA nnatbl 3a npegocrasneHne
yCnyr, KoTopble ABNAKTCA
HeobxoAUMbIMKN 1 06A3aTENIbHbIMU
4NnA npefocTaBfieHNnA
rocyapCcTBEHHON ycnyru, BK/IYas
NHdopMaumio 0 MeToauke pacyeta
pasmMepa Takoi nnatbl

2.12. MakcumMasnbHbIA CPOK OXNAAHMS
B oyepem npv nogade 3anpoca o
npeaocTaB/ieHNN MyHULMNAbHOW
yCnyru, ycnyru, npefoctasnsemol
opraHm3aumei, yyacTBytoLlel B
npefocTaB/IeHNN MyHULUNAIbHOWN
yCnyru, v npu nosyyeHnn pesynbrata
npenocTaBfieHNss Takux ycnayr

2.13. CpoK 1 nopsagok perucrpauyunm
3anpoca 3asaBuUTeNnsa o
npefocTaB/ieHUN MyHULMNabHOW
YyCNyru u ycnyru, npefocrasnsemot
opraHusauuei, yyacTeyloLleli B
npefocTaB/ieHNN MyHULMNAbHOW
yCnyru, B TOM 4ncne B 3/IEKTPOHHOW
dopme

2.14. TpeboBaHVA K NOMeELLEeHUAM, B
KOTOPbIX NpefocTaB/iseTca
MYHULMNanbHasa ycnyra, K any
OXuAaHus, Mectam /15 3anofiHeHus

yCcnyr He TpebyeTcs

MpepoctaBrieHne HeobBXoANUMbIX W 06A3aTesibHbIX
yCcnyr He TpebyeTcs

Mofaya 3asaB/IeHUS Ha MNOyYeHWe MyHUUUNanbHOWM
YCyrn npu Hanmuum odyepegm - He 6onee 15 MUHYT.

Mpu  nonyyeHun  pesynbTata npenocTaB/eHUs
MYHULUNANBHOW YCNYr MaKCUMasbHbI CPOK OXUOAaHWUSA
B ouepean He AoKeH npesbiaTtbh 15 MUHYT

B TeuyeHMe ofHOrO AHA C MOMEHTaA MNOCTYNNEeHUs
3asBNEHNS.

3anpoc, NOCTyNuBLUWIA B 3/1IEKTPOHHON dhopme, B
BbIXOA4HOW (Mpa3fHWYHbIA) [OEHb perucTpupyeTcs Ha
cnepywowmnii  3a  BbIXOAHbIM  (Npa3gHUYHBLIM)  pabounii
[AeHb

MpepocTaBneHue MYHULUMNANbHOM ycnyru
ocylwiecTBnsercs B 34aHuUAX n NMOMEeLLEHNSX,
060pyA0BaHHbIX MPOTUBOMNOXaPHOWA cucTemon n

CUCTEMOW NOXapoTyLUEeHUsl, HEO6X0ANMON Mebenbo A



3anpocoB O npefocTaB/IeHNN
MYHULMMNANbHON yCcnyru,
NHOPMALMOHHbBIM CTeHAaM C
obpasuamu 1x 3anosIHEHNSA U
nepeyHem AOKYMEHTOB, HEOOXOAUMbIX
ONA npefocTaB/IeHUs Kaxaoi
MYHULUNANBHOW YCNyrn, pasMeLLeHunto
1N 0hOPMIEHNIO BU3YasibHOWM,
TEKCTOBOI M MYy/IbTUMEANNHO
NHopMaumm o nopsake
npefocTaBfeHns Takol ycnyru, B TOM
ynucne K obecneyeHno 4OCTYMHOCTHU
ONA MHBaANNAO0B yKa3aHHbIX 06 BHEKTOB
B COOTBETCTBUUN C (hefepasibHbIM
3aKoHo4aTesIbCTBOM U
3aKoHO4aTeNnbCTBOM Pecnybnuku
TaTtapcTtaH 0 coumnanbHOM 3awmTe
NHBaNN0B

2.15. MNokasatenn  AOCTYMHOCTHU 7
KayecTBa MyHULMNA/IbHON YCNyrn, B

TOM ynucne KO/IN4eCTBO
B3auMoeincTBuin 3asaBuUTeNd c
[O/IKHOCTHbLIMU nmuamn npu
npegocTaB/ieHnN MYHUUMNAbHOW
ycnyrm Mo ux  NPOAO/DKUTENIbHOCTb,
BO3MOXHOCTb noslyyeHus

NHopmMauunm o xoae npenocTaBneHus
MYHULMNANbLHON ycnyrn, B TOM 4ucne
C MCNosib30BaHMEM WHGOPMaLNOHHO-
KOMMYHWKaLMWOHHbIX TEXHON0rNM,
BO3MOXHOCTb /160 HEBO3MOXHOCTb
NoNly4eHUss MyHULMUNANIbHOW YCNyru B
MHOTO(PYHKLMOHA/IbHOM LeHTpe
npefocTaBfeHnss roCyfapCTBEHHbIX U
MYHULMNANbHbIX ycayr (B TOM yucne B
NoJSIHOM obbewme), B nobom

odhopmneHns [OKYMEHTOB, NHG OpMaLMOHHbIMU
cTeHjamu.

Ob6ecneunBaeTcs 6ecnpenATCTBEHHbIN A0CTyn
WHBa/IMA0B K MeCTy npefoCTaB/IeHNs MYyHULMUNaNbHON
ycnyrn  (yOOOHbI  BXOA-BbIXO4 B MOMELWEHUs U
nepemMelleHne B Ux npegenax).

BusyanbHas, TeKcToBas n  MynbTumeauiiHas
NHopmaymsa o] nopsigke npegocTaBneHus

MYHULMMNANBHON ycnyrn pasmeljaeTcss B yA0OHbIX ANns

3asBuTeNneii Mectax, B TOM 4YuC/le C Y4YeToMm
OrpaHMyeHHbIX BO3MOXHOCTEN MHBaNN0B
MokaszaTenamu [LOCTYMHOCTH npeaocTaBneHus

MYHULMNANIbHON yCNyrn SIBMSKOTCS:

pacnosioKeHHOCTb MomeleHns lMcnonkoma B 30He
[OCTYMHOCTU 06LLLECTBEHHOIO TPAHCMOpPTa,

HannyMe Heob6Xo4MMOro Ko/M4yecTBa CneunancTos,
a Takxke MOMELLEHNIA, B KOTOPbIX OCYLLECTBASETCS NpUem
[OKYMEHTOB OT 3asiBUTeel;

Hannumne ncyepnbiBatowen nHpopmaymm o crnocobax,
nopsigke u cpokax npeaocTaB/eHUs MyHUUMNANIbHOW

ycnyru Ha NH(OPMALMOHHbIX cTeHAaax,
NH(OPMALMOHHbIX pecypcax JleHnHoropckoro
MYyHAUMMNANbHOTO paiioHa B ceTu «VHTepHeT», Ha

EavHom nopTtane rocyfapcTBEHHbIX U MYHULMMNAIbHbIX
YCAyT;

oKazaHuMe MOMOWM VHBa/MAaM B NPeOAO/IEHUN
6apbepoB, MelLarLMX MNONYYEHNIO UMK YCNYT HapaBHE C
APYTMMU NILaMW.

KauecTBo npepocTaBfieHUst MyHULUMNAIbHOW YCnyru



TeppuTopranbHOM nogpasgeneHuu
opraHa NCMOIHNTE/IbHO
pacnopsaguTesnibHOro opraHa MecTHOrO
camoynpaB/ieHus, rno BbIGOpY
3aaBuTens (aKcTeppuTOpUaNbHbIT
npuvHUKMN), nocpencTBOM 3anpoca o
npegocTaB/ieHnm HECKO/IbKMX
rocyfapCTBeHHbIX n (nnn)
MYHULMUNANbHBIX ycnyr B
MHOTO(PYHKLMOHA/IbHbIX LeHTpax

npefocTaB/ieHNs TOCyAapCTBEHHbIX U
MYHULMUNANbHbIX ycnyr,
npegycmMoTpeHHoro  ctatbeir  15.1
defepanbHOro 3akoHa (KOMMIEKCHbI
3anpoc)

2.16. VIHble TpeboBaHus, B TOM 4Yucre
yunTbiBaloLMe 0COGEHHOCTH
npefocTaBfeHns MyHULMNanbHOWM
yC/yrn no aKCTeppuTopuanibHoMy
npuHumny (B cnyyae, ecnu
MyHULMNanbHasa ycnyra
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XapaKTepusyeTcsi OTCYTCTBUEM:

ouyepegdeii npu npueme U Bblgaye [OKYMEHTOB
3aABUTENSAM;
HapyLLeHWit CpOKOB npeaocTaBneHus

MYHULMNANBHOW yCNyru;

Xanob Ha pelictBuAa (6e3aeincTBne) MyHUUMNaNbHbIX
cayxawmx, npefocTaBnAnLWLmnX MyHULUNAIbHYIO YCYTY;

xano6 Ha HeKoppekKTHoe, HeBHMMaTesibHoe
OTHOLIEHNE MYHUUUNANbHbLIX CAYXaLMX, OKa3blBatoLLNX
MYHULUNANbHYIO YCAYTY, K 3asaBUTENSAM.

Mpwn nogaye 3anpoca O  npefocTaBieHUn
MYHULUNANBHOW yCAyrm W nNpyu NoayyvyeHUn pesyrnbTata
MYHULUNANBLHOW YyCnyru, npegnonaraeTca OfHOKpaTHoOe

B3avMopeiicTBme [LO/IXHOCTHOTO nua,
npeaocTaBNAOWEro MyHULMNANBHYIO  yCAyry, "
3anBuTesnsl. MpoAo/MKNTENBHOCTL  B3aMMOencTBus
onpeaensieTca pernaMmeHToM.

NHopmaumsa 0 xopae npeaocTaB/ieHns
MYHULMNANLHOW  yCnyr  MOXeT  6biTb  NosyyYeHa

3anaBuTenem Ha cante  http:// www.gosuslugi.ru/, Ha
EouHoM nopTasie rocyfapCTBEHHbIX W MYHUUUNAbHBIX
ycnyr, B MOLI.

MpefocTaBneHne MyHULMNA/IbHON  yCcnyrn 4yepes
MHOTOPYHKLMOHA bHbI LeHTp npegocTrasneHus
rocyfiapCTBEHHbIX W MYyHULMNaNbHbIX ycnyr (ganee -
M®Ll), ypaneHHble paboyne mecta MOL,  He
oCylllecTBAsAeTCA.

MyHuuMnanbHaa ycnyra Mo 3KCTepputTopuasnibHoOMY
NPUHLMNY W B COCTaBe KOMMJIEKCHOro 3anpoca He
npepocrasiseTca

KoHcynbTauumto o] nopsgke noslyyeHus
MYHULUNANBHOW YCNYru B 3/IEKTPOHHON (POopMe MOXHO
nonyunTb yepes VIHTepHeT-npuemMHyo nnmn yepes lMNoprtan
rocyfiapCTBEHHbIX U MyHUUMUNANbHbIX ycnyr Pecnybnunku
TaTapcTaH.

B cnyyae, ecnu 3akoHOM MpegycMoTpeHa nojava


http://www.gosuslugi.ru/

npegocTaB/iseTcs no
3KCTEPPUTOPMAIBHOMY NPUHLAMY) W
0COOEHHOCTM NpefocTaB/ieHUs
MYHULMUNANBLHOW YyCNyrn B
3M1EKTPOHHON chopme
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3aABNEHNA O NPeAoCTaBNEHUM MYHULUNANLHOW yCcnyrn B
3/IEKTPOHHON  (popMe 3asiB/ieHMe nogaetcs  4vepes
MopTan rocyaapCTBEHHbIX W MyHMUMNANbHbIX YCNyr
Pecnybnukn TatapctaH (http://uslugi. tatar.ru/) wnm
EaonHblii nopTan rocyaapCTBEHHbIX UM MyHUUMNASbHbIX
yenyr (pyHkumid) (http:// www.gosuslugi.ru/)



http://uslugi
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. AcTaB, Moc/iefoBaTe/IbHOCTb M CPOKW BbIMOMHEHUS aAMUHUCTPATMBHBIX Npoueayp,
TpeboBaHNs K NOPSAKY UX BbINOSIHEHWS, B TOM YMC/Ie OCOOEHHOCTU BbINOIHEHNS
aAMUHUCTPATUBHbIX NpoLeayp B 3NEKTPOHHOW dhopme

3.1. OnucaHue nocnefoBaTeNIbHOCTU AEWCTBUM NpU NpefocTaB/ieHNN MYHULMNAbHOW
ycnyru

3.1.1. [lpepocTtaBneHMe MyHUMUMNASILHOW YCAYrM BKAOYaeT B cebs cregywouwme
npoueaypsbl:

1) KOHCYNbTUPOBaHNE 3aABUTENS;

2) NpUHATME U perncTpaunsa 3asaBleHuns;

3) noAroToBKa pesynbTarta MyHUUUNAasIbHOW YCNyru;

4) Bblgaya 3asaBUTEN0 pe3dynbTata MyHULMNabHOW YCyIn.

3.2. OkasaHue KOoHcyNbTauuii 3asaBUTENIO

3.2.1. 3aaButenb nM4HO 1 (MnKn) no TenedoHy obpautaeTtcsa B icnonkom ana nonyyvyeHus
KOHCynbTaLuuii 0 nopsagke noayyeHuss MyHULMNaabHOW YCnyri.

CekpeTapb Vicnonkoma OCyLeCTB/SAET KOHCY/NbTUPOBaHWE 3asABUTe/IA, B TOM 4yuC/e Mo
coctaBy, opmMe 1 CcOAepXaHWo  OOKyMeHTauuu, HeobxoguMmouW  ANns  nosiyvyeHus
MYHULMNANBHOW YCNYrM U NpU HeobXOAMMOCTM OKasbiBaeT MNOMOLb B 3anofiIHeHUU 6naHka
3aaBneHuns.

Mpouenypa, YycTaHaBAMBaeMas HacCTOAWMM MNYHKTOM, OCYLLEeCTBNAETCA B [eHb
ob6palleHuns 3aaBuUTens.

Pe3ynbTar npouenypbl: KOHCy/bTaluu, 3aMedyaHus rno coctasy, (hOpMe U COoAepXxaHuio
npeacTaB/IEHHON OOKYMEHTaLumMN.

3.3. MpuHATME 1 perucTpaunsa 3asasfeHus

3.3.1. 3agBuTenb NNYHO, Yepels AOBepPeHHOoe Nuuo uan yepes ML, nogaeT NnMCbMeEHHoe
3afB/ieHMe O Bblgaye crpaBku (BbIMWUCKX), U NpencTaBnsaeT LOKYMEHTbl B COOTBETCTBUM C
NyHKTOM 2.5 HacTosilwero PernameHTa B CeNbCKUI UCNOMHUTENbHbLIA KOMUTET.

3.3.2. CekpeTtapb Vicnoskoma oOcCyLLecTBNAET:

npuemM 1 perncTpauuio 3asaB/ieHnsa B cneunasibHOM XypHase;

BpyYeHMe 3asBUTENII0 KOMUM 3asiB/IeHNA C OTMETKOW O pJaTe rnpuemMa [OKYMEHTOB,
NPUCBOEHHOM BXOASLLLEM HOMepe, AaTe U BpeMeHU UCNOJIHEHUA MYHULMMNanbHON yCayrn.

Mpoueaypsbl, ycTaHaBNMBaEMble HACTOALLMM MYHKTOM, OCYLLECTBAAKTCA:

npuemM 3asB/ieHNA N AOKYMEHTOB B TeyeHne 15 MUHYT;

perucTpauus 3asBneHUs B TeYeHMe OL4HOro AHA C MOMEHTa MOCTYMN/IEHUA 3aAB/IEHUA.

PesynbTart npoueayp: NpUHATOE U 3aperncTpupoBaHHoOe 3asB/eHune.

3.4. NogrotoBka W yTBEpPXAEHME 3anpoOLleHHbIX AOKYMEHTOB (MMcbMa 06 oOTkase B
BblAaue)

3.4.1. CekpeTapb Vicnonkoma ocyliecTBnseT:
NPOBepKy Ha/IMunA OOKYMEHTOB, NpuiaraemblixX K 3asiBIEHNIO;
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NoAroTOBKY MpoekTa crpaBky (BbIMUCKM)NPU Ha/IMuUn AOKYMEHTOB (CBeAeHWi);

noAroToBKYy MpoekTta nucbMa 06 OTKa3e B Bblgaye npuv OTCYTCTBMM [OKYMEHTOB
(cBeaeHwnin);

HanpassieHne cnpasku (BbINUCKM) WM NUcbMa 06 OTkase B Bblgade [NnaBe CenbCKOro
nocesieHnsa Ha yTBepxaeHue.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALUM MYHKTOM, OCYLLECTBAAITCA B TEYEHUEe ABYX
AHe ¢ MOMeHTa obpalleHuns 3aaBuUTens.

Pe3ynbTar npoueayp: NPOeKT crnpasku (BbINUCKM) WM NMcbMa 06 oTKase B Bblaaye.

3.4.2. [NnaBa CeNnbCKOro rnoceneHua yTBepxaaeT cnpasky (BbINMUCKY) WX MUCbMO O
OTKa3e B Bblaye 1 Hanpas/isieT cekpeTapto Vcnonkoma.

Mpouenypbl, ycCTaHaB/MBaeMble HACTOALWMM MYHKTOM, OCYLLECTB/SAIOTCA B TeyeHue
O4HOr0 AHA C MOMEHTa OKOHYaHWS npeablayliei npoueaypbi.

Pe3synbtar npoueaypbl:yTBEpPXAEeHHAsA crnpasBka (BbIMWCKA) wWAnM NUCbMO 06 OTkase B
Bbloaye.

3.5. Bblgava 3asBuTeno pesynbrara MyHULMNasIbHOW YCyru

3.5.1. CekpeTapb Vicnosnkoma BblgaeT 3asaBUTENO CrpaBKy (BbIMUCKY) WAXM NUCbMO 06
OoTKase B Bblgaue.

Mpouenypa, YycTaHaBnNuBaeMas HaCTOALWMM MYHKTOM, OCYLLECTBASETCA B [eHb
obpalieHunsa 3aaBuTens.

Pe3ynbTar npoueayp: BblAaHHaA cnpaska (BbINUCKa).

B cnyyae oTkasa B npefocTaB/ieHUM MYHULUNANbHOW YCNyru 3asBuUTeb yBEAOM/ISETCA
MUCbMOM C yKa3aHuMeM NpUYMH O0TKasa, a Takke no TenedoHy u (UIn) 3/1IEKTPOHHON nouTe, B
TeyeHne OfHOro AHA C MOMeHTa nognucaHnsa nucbma 06 oTkase.

3.6. McnpaBneHne TeEXHUYECKNX OLLUMOOK.

3.6.1. B cnyyae OOHapy)XeHUs TEeXHW4YEeCKOW OwWMnObKN B [AOKYMEHTe, SBNSALWEMCS
pe3y/ibTaToOM MYHUUUNanbHOW yCnyru, 3asasutenb npeacrasnseT B VICNOIKOM:

3asiB/ieHne 06 ucnpasB/fieHNN TEXHMYECKON oWwnokn (npunoxeHne Ne3);

[OKYMEHT, BblAaHHbIV 3asBUTEN0 Kak pes3ynbTaT MyHUUMMNaAbHOW YyCyru, B KOTOPOM
COAEPXUTCA TEXHMYECKAA OLUNOKa,;

[OKYMEHTbI, UMEeLMe pUANYEeCKyro  Cuny, CBUAETE/NbCTBYKOLWME O  Ha/IM4MM
TEXHUYECKOW OLLIMOKMN.

3asaBneHne 06 wucnNpaBNeHUN TEXHUYECKON OWwunbkKn B CBeAEHMAX, YKa3aHHbIX B
[OKYMeHTe, SABMAWEMCA pe3y/ibTaTtoM  MyHULMNasibHON ycniyrM, nogaetcs 3asBuTenem
(yno/lTHOMOYEHHbIM MpeacTaBuUTeNeM) /IMYHO, NMOO NOYTOBLIM OTnNpaBsieHnemM (B TOM uucne c
NCNosb30BaHNEM 3/IEKTPOHHON MouThl), NGO 4Yepe3 efuHbI MopTas roCcyAapCTBEHHbIX W
MYHULMNANbHbIX YCAYT WM MHOTO(YHKLMOHAbHbBIN LLEeHTP NpefoCcTaB/ieHNs rocy4apCTBEHHbIX
N MYyHULUNABbHBIX YCNYT.

3.6.2. CekpeTtapb lcrnosnkoma, OTBETCTBEHHbI 3a MpuMeM [OKYMEHTOB, OCYLLeCTBASEeT
npvem 3asBneHns 06 ucrnpaB/ieHUN TEXHUYECKON OLWNOKN, perncTpupyeT 3asB/ieHune.

Mpouenypa, ycTaHaBMBaemMas HACTOALWMM [MYHKTOM, OCYLEeCTBASAETCA B TeyeHue
O[lHOTO [IHA C MOMEHTa perucrTpauumn 3asBfeHus.

Pe3ynbTar npoueaypbl: NPUHATOE U 3aperucTpupoBaHHoe 3asB/ieHue.
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3.6.3. CekpeTapb WMcnonkoma paccmatpMBaeT [AOKYMEHTbl W B LENAX BHECEHU
nUcrnpaBfeHnii B OOKYMEHT, SABNAKOWMIACA pe3y/nbTatoM YC/yrn, OCYLeCTBNSAeT npoueaypbl,
npeaycMoTpPeHHbIE NMYHKTOM 3.5 HacTosiuero PernameHTta, v BblAaeT UCNpPaBNEHHbIA AOKYMEHT
3asaBuUTento (YynosIHOMOYEHHOMY NpeAcTaBUTESIO) JIMYHO NOA POCMUCL C U3BATUEM Y 3aABUTENS
(ynonHOMOYEHHOro npeacTaBuUTENs) OpuUrMHasa [OKYMeHTa, B KOTOPOM  COAEPXUTCA
TeXHu4yeckas owmnbka.

Mpoueaypa, ycTaHaB/MBaemMas HaCTOALWMM MYHKTOM, OCYLLECTB/SETCA B TeYeHue Tpex
AHEeN rnocne  o6HapyXeHWs  TexHu4yeckor owmnmbkn wmnm  nonyvyeHnsa ot nwboro
3aMHTEepPeCcoBaHHOro fimua 3asB/eHns 0 AONYLLEHHOM OLINOKe.

PesynbTart npoueaypbl: BbiAaHHbIA (HanpaBAeHHbIN) 3asiBUTEN0 AOKYMEHT.

4. Mopagok 1 hopMbl KOHTPO/IA 3a NPEeAOCTaBIEHNEM MYHULMNAILHON YyCyrn

4.1. KOHTpONb 3a MNOMHOTOM W KayeCTBOM MNPeAOCTaB/EHUA MyHULMNASIbHOW YyCnyru
BK/IOYaeT B Cebs BbIIBIEHWE W YyCTpaHeHWe HapylleHwid npaB 3asBuTesnell, npoBefeHue
NPOBEPOK CO6NIAEHMA Mpouedyp MpefoCTaBNeHUs MyHULMNasIbHOM yCnyru, NoAroTOBKY
pelueHunin Ha aencteuna (6es3gencrane) fO/MKHOCTHBIX NIUL, OpraHa MeCcTHOro camoynpas/ieHus.

dopmMamn KOHTPONA 3a COGAAEHVMEM WCMNOMHEHMS afgMUHUCTPATMBHBLIX npoueayp
ABNAKOTCS:

1) npoBepka M  coOrnacoBaHMe  MPOEKTOB  AOKYMEHTOB MO  NpefocTaB/eHUIO
MYHULMUNANBLHOW ycnyrn. Pe3ynbTaTtoMm NpoBepKy SBMSIETCA BU3NMPOBAHME MPOEKTOB;

2) NpoBOAMMblE B YCTAHOBMIEHHOM MOpPsAKe NPOBEPKN BEAEHUS AeN0NPOM3BOACTBA;

3) npoBeAeHNne B YCTaHOB/IEHHOM MOpPsSAKE KOHTPOJIbHbIX MNPOBEPOK CO6AAEHNS
npouenyp npefocTaB/eHNss MyHULMNASIbHON YCNyri.

KOHTpONbHbIE NPOBEPKM MOryT ObiTb MAAaHOBbIMM (OCYLLECTBAATLCA Ha OCHOBaHWM
NMONyroAoBbIX WM  TOAOBLIX MNMAHOB paboTbl oOpraHa MECTHOT0 CamoynpaB/ieHust) U
BHennaHoBbIMW. [pn NpoBeAeHMN NPOBEPOK MOTryT paccmaTpuBaTbCsA BCe BOMPOCHI, CBSA3AHHbIE
C NpeaocTaBfeHMEM MYHULMNANLHON ycnyrn (KOMM/IEKCHblE MPOBEPKM), UM MO KOHKPETHOMY
obpalyeHuto 3asaBuTens.

B uenax Tekyw,ero KOHTPO/IA MCMNOMb3YKTCA CBEAEHUS, MMeKLWmnecs B 3/1EKTPOHHON
6ase [fOaHHbIX, CNyXebHass KOppPecnoHAeHuus, YCTHas W MNUCbMEHHas WUHdopMauus
CneunanncToB, OCYLLECTBASAOWMX BbINO/IHEHWE a4MUHUCTPATUBHBLIX MNpoLeayp, >XypHasbl
yyeTa COOTBETCTBYHLLMX AOKYMEHTOB 1 Apyrve CBeAeHus.

[na  ocywecTBNeHNA KOHTPONS 3a COoBeplleHMeM [AeWCTBUIA npu npefocTaB/ieHum
MYHULMNANLHOM YCNYrn U NPUHATMM peLleHnin pykoBoguTento Kcnonkoma npeacTaBnstoTcs
crnpaBk/ O pesynibTaTax NpefocTaBNeHUs MyHULUNANbLHOW YCNyri.

O cnyyasix M NpUYMHAX HapylweHUss CPOKOB, NOC/eAOBaTENIbHOCTM U COoAepXaHus
aAMUHUCTPATMBHbLIX Npoueayp Ccneunannuctbl HemensIeHHO WH(OPMUPYIOT PYKOBOAUTESS
opraHa, nNpefocTaB/ALWEero MyHUUUNanbHy YCnyry, a Takke npeanpuHUMaloT CpoYHblie Mepbl
NO YCTPAHEHMNIO HapyLleHWl

4.2. Tekywmii  KOHTpPOAb 3@  cobGngeHnem  nocnegoBaTesibHOCTM  AENCTBUIA,
onpeAeneHHbIX aAMUHUCTPATMBHLIMK MpouedypaMyM No NpefocTaBlEHU0  MYHULMNAIbHOWN
YC/yrn, OCYLLEeCTBMSAETCHA 3aMecTuTesieM pyKoBoAuTesns Vicnonkoma Mo UHAPacTPYKTYpPHOMY
pas3BuUTUI0, OTBETCTBEHHLIM 3a OpraHusauuio paboTbl NO NPeAoCTaBNEHUIO MyHULMNAbHON
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yCnyru, a Takxke crneyuanucrtamu otgena MHgpacTpykTypHOro passutus.

4.3. lNMepeyeHb OO/DKHOCTHbLIX — NnL, OCYLLECTBIAWMX  TEKYLLNN KOHTPO/1b,
yCcTaHaB/MBAETCA MOJIOKEHUAMU O CTPYKTYPHbIX nogpasfeneHnsax opraHa MecTHOro
camoynpas/ieHUs U AO/DKHOCTHbIMU pernaMmeHTamu.

Mo pesynbTaTaM NpPOBEAEHHbIX MPOBEPOK B C/lydae BbISIB/IEHUS HapyLleHuii npas
3asBMTENEli BWHOBHbIE NUUA NpPUBEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3aKkoHogaTenbCcTBOM Poccuiickoin ®egepauunn.

4.4. PykoBoguTenib opraHa MECTHOIo camMoyrnpaB/ieHUss HeceT OTBETCTBEHHOCTb 3a
HeCcBOEBpPEMEHHOE pacCMOTPEHNE 0bpaleHnii 3asiBUTENEN.

PykoBoguTesnib (3aMecTuUTeslb PYKOBOAMTENSA) CTPYKTYPHOro noApasfesieHus opraHa
MECTHOIo camMoOynpaB/ieHU HeceT OTBETCTBEHHOCTb 3a HeCcBOeBpeMeHHOoe U (uiu)
HeHaznexatllee BbINO/IHEHME aAMUHUCTPATUBHbLIX [OEWACTBUA, YKasaHHbIX B pasgene 3
HacTodwero PernameHTa.

[OMKHOCTHbIE NuUa M WHble MyHMUMMAsNbHbIE CAyXale 3a peweHus U AelicTBuA
(6e3peiicTBMEe), NpuHMMaeMble (OCyLEeCTBNSEMbIE) B X04e NpeaocTaBfieHUs MyHUUMNanbHOM
yCnyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBJ/IEHHOM 3akOHOM MOpsKe.

4.5. KOHTpPOnb 3a npegoctaBfiEHNEM MYHULUUNASIbHOW YC/yrM CO CTOPOHbI rpaxnaH, ux
06beaMHEeHn i 1 opraHu3auunin, ocylecTBNAeTCA NOCPeACTBOM OTKPbITOCTU AeATesIbHOCTU
opraHa MecTHOro camoynpas/fieHUs Npy NpPeaocTaBAEHUN MyHUUMNANbHOM YCAyrn, NoayyYeHus
MOMIHOW, aKTyaslbHOW W  [AOCTOBEpPHOW WHdoOpMauMm O nopsgke  npeaocTaB/ieHUs
MYHUUMMNANIbHOW YCNYrn U BO3MOXHOCTU [0OCYAEeOHOro paccMoTpeHust obpauleHuin (kanob) B
npowecce npefocTaBNeHUss MyHULMNASIbHON YCNyri.

5. locyae6Hbln (BHeCyAeOHbI) NOpPsAOK 06)XanoBaHWs pelleHnii n gencteuii (6e3aencTems)
opraHa, npenocTaBNALWEro MyHUUUNaAbHYH YCyry, MHOTOYHKLNOHAIbHOIO LeHTpa
npeAoCTaBeHNsA roCyAapCTBEHHbIX U MyHULMNAbHbIX YCNYr, OpraHm3aumnii, ykasaHHbIX B
yactn 1.1 ctatbn 16 ®epepansHOro 3akoHa ot 27.07.2010 Ne210-93, a takxke ux
[O/DKHOCTHbBIX /L, MYHULMNANbHbIX CAyXawmx, paboTHNKOB

5.1 MonyyaTtenin MyHULMNanbHON yCnyru UMerT npaso Ha obxasioBaHune B AOCYAe6OHO!
nopsiake aencTeuii (6e3neiicTBusa) cOTpyaHUKOB Mcnonkoma, yvyacTBYHOLWMX B NpeoCcTaB/ieHnm
MyHUUMNaNbHOW ycnyru, B cnoskom win B CoBeT MyHMLMNAbHOTO 06pa3oBaHus.

3asaBuTesIb MOXET 06paTUTLCSA CXXaslob0i, B TOM YMC/e B CAeAyLWnX cnydasnx:

1) HapywleHne cpoka peructpauumu 3anpoca 3aaBUTesis 0  NpenocTaBeHnm
MYHULMUNANBHOW YCNyru;

2) HapylleHune cpoka npefocTaBieHUss MyHULMNA/IbHON yCyru;

3) TpeboBaHue y 3aaBUTENsA [LOKYMEHTOB WM WHpopmauum nvbo OocyLLecTBIeHUs
AelicTBUIA, NpeAcTaBfeHne WM OCYLeCTB/IEHME KOTOPbIX He NpefyCcMOTPEHO HOPMaTUBHbIMM
npaBoBbIMK akTaMu Poccuitickon depepauun, Pecnybnmnkun TartapctaH, JIEHUHOrOPCKOro
MYHULMNANLHOTO palioHa ANnsa npefocTaBfeHnss MyHULUNanbHOW YCyru;

4) oTka3 B [MNpuvemMe [OOKYMEHTOB, MpefocTaBfieHMe  KOTOPbIX  MPenycMOTpPeHOo
HOpMaTMBHbLIMK MNpaBOBbIMK akTamu Poccuiickoin  depepauymn, Pecnybnvkm TartapcTaH,
JleHMHOropckoro MyHMUMNasnbHOro paroHa 4J/19 NpPefoCTaB/IeHUs MyHUUUNaNbHOW ycnyrun, y
3aaBuUTeNs;

5) oTka3 B npefocTaB/ieHUM MYHULMNASILHOW YCNyrn, ecnM OCHOBaHUs oOTKasa He
npegycMoTpeHbl hefepasibHbIMU 3aKOHAMW U MPUHATbIMU B COOTBETCTBUM C HUMU UHbLIMU
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HOpMaTUBHbLIMW  MpaBOBbIMW  akTamu  Poccuiickoit  depepaumn, 3akoHaMW U UHLIMM
HOpMaTMBHbLIMX NpPaBOBbIMM akTamu Pecnybnvku TarapcTaH, MyHUUMNaAbHbIMU MNPaBOBbIMU
aKTamu;

6) 3aTpeboBaHMe OT 3aABUTENA NMPU NPeLOoCTaB/IEHNN MyHULMNANbLHOW YCNyrn nnatbl, He
npeaycMOTPEHHON HOpMaTMBHLIMK MPaBOBbIMU akTaMu Poccuitickoin ®epepaunn, Pecnybnvku
TatapcTaH, JIEHUHOrOPCKOro MyHULUMNAa/IbHOIO ParioHa;

7) oTKa3 Wcnonkoma, [AO/DKHOCTHOroO svua Mcnonkoma B UCNpaBfieHUU LONYLWEeHHbIX
oneyatok M OWMOOK B BblAaHHbIX B pe3ynbTare npefocTaB/IeHNns MyHUUMNAIbHOW YCnyru
[OKyMeHTax Mbo HapylleHne yCTaHOB/IEHHOIO CPOKa Takux UCnpaB/eHnii;

8) HapylweHne cpoka WM  nopsAgka  Bblgaunm  OOKYMEHTOB MO pesy/sibTatam
npeAoCcTaBNeHNA MyHULUNANbLHOW YCNyru;

9) npuocTaHoB/IEHWE NPefoCTaB/IeHUs  MYHUUUNANbLHOW  YCNyrn, €eCcnu  OCHOBaHUA
NPUOCTAHOB/MIEHUSA HE TMpPeAycMOTpeHbl diefepasibHbIMW  3aKOHaMU U MNPUHATbIMU - B
COOTBETCTBMM C HMMM WHLIMW HOPMaTMBHbIMW MPaBOBbIMU akTamu Poccuiickoli Pepepauun,
3aKOHamMM U VHbIMA  HOPMATUBHbIMKM  NPaBOBbIMW  akTamMy  Pecny6nvks  TaTapcTaH,
MYHULMNANIbHbIMU NPaBOBbIMWN akTamu,

10) TpeboBaHue y 3aABUTENA NPU NPefoCTaB/EHNN MYHULUNASIBHOW YCYrn LOKYMEHTOB
nnn  uMHgopmauumn, oTcyTcTBue u (AWIM) HeLOCTOBEPHOCTb KOTOPbIX HEe yKa3blBa/MCb MNpwu
nepsoHavyasibHOM OTKase B nNpuMemMe [OKYMEHTOB, HeobxoAWMbIX [ NpefocTaBeHuns
MYHULUNANBHOW ycnyrn, NMbéo B nNpefocTaBNeHUun MyHUUUNaNbHOW YCNyru, 3a WUCKIoYeHneM
cny4daes, NpeAyCcMOTPEHHbIX NYHKTOM 4 yacTu 1 ctatbu 7 degepasibHoro 3akoHa Ne 210-$3.

5.2. )Kanoba Ha peweHus un pelictBua (6esgelictBue) opraHa, npefocTaBnsAoLLEroO
MYHULMNANbHYIO YCyry, OO/DKHOCTHOrO Nuua opraHa, npefoctaBnsloWwero MyHUuunasibHyo
ycnyry,  MyHUMUMNASIbHOrO  C/yXallero, pyKOBOAWUTENA  oOpraHa, nNpefoCTaB/iISoLLEro
MYHULMNANbHYK YCNyry, nogaetrcs B MNUCbMEHHOW (JOpMe Ha OyMaXHOM HocuTesnie unm B
3N1EeKTPOHHON hopme.

XXanoba moxeT OblTb HanpassieHa MO noyte, 4epe3 M®PL, c wncnonb3oBaHUEM
NHAOPMAaLMOHHO-TE/IEKOMMYHUKALMOHHOW cetn "IHTepHeT", ohnymansHoro caiita
NleHnHoropckoro myHuymnanbHoro parioHa (http://leninogorsk.tatarstan.ru), EgnHoro noptana
rocyfiapCTBeHHbIX W MyHUUMNanbHbIX Yycniyr Pecnybnuku TatapctaH (http://uslugi.tatar.ru/),
EnuHoro noprana rocyapCTBeHHbIX n MYHULMNANbHbIX ycnyr (doyHKLMiA)
(http://lwww.gosuslugi.ru/), a Takke MOXeT ObITb NPUHATa NpU INYHOM NpUeme 3asaBUTeNS.

5.3. )Kanob6a, noctynuellas B opraH, NpefoCTaBAAOWNA MYHULUNANbHYO YCAyry, NnMéo
BbILLECTOAWMNIA opraH (Mpu ero Haamuun), NOAJSIEXUT PACCMOTPEHUI0 B TeyeHue nAaTHaguatu
pabounx [AHe cO [AHA ee perucTpauumn, a B C/ydae O06Xa/ioBaHMA OTKasa opraHa,
npefoCcTaB/IAWeEro MyHUUMNanbHy YyCcnyry, B Npueme LOKYMEHTOB Yy 3aaButens nmMbo B
ncrnpasfeHUN AONYLEHHbIX ONevyaTok M ownbOoK unu B cryvyae o06XanoBaHWA HapylleHUs
YCTAHOBJ/IEHHOTO CpoOKa TakuWX WCMpaBfeHUin - B TeyeHue nATM pabounmx OHEeRn co [HA ee
perncrpawuu.

5.4. XXanoba ponxHa cofgepxatb creayoLyo nHopmaumio:

1) HaumeHOBaHWe opraHa, npefocTaBNAOLWEro ycnyry, AO/DKHOCTHOIO /uua opraHa,
npefocTaBnfAlOWero ycnyry, Wiy MyHUUMUNaAbHOrO CryXallero, pelweHus u AelcTBus
(6esneicTBMe) KOTOPbIX 06GXaNyTCS;

2) hamnnuio, wuMs, OTYeCTBO (mocnegHee - MpU  Ha/AnuuMu), CBEAEHUA O MecTe
XuTenocrea 3asasButensa - u3nyeckoro nvua NmMbo HaMMeHOoBaHMe, CBefeHuMs O MecTe
HaxoXaeHua 3asaBUTENA - HPUAUYECKOro uua, a Takke HoMep (HOMepa) KOHTaKTHOro
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TenedgoHa, agpec (agpeca) 3NEKTPOHHOM MOYTbl (NPU HaANM4MM) W MOYTOBLIA agpec, Mo
KOTOPbIM A0/KEH ObITb Hanpas/ieH OTBET 3aABUTENIO;

3) cBeaeHna 06 ob6XanyembiXx peleHnsx un gencteusax (6es3gelricTeum) oprada,
npefocTaB/IAOLWEero MYHULMNANbHYIO ycnyry, [O/HKHOCTHOTO nmuya opraHa,
npefoCTaB/IAWeEero MyHULNUNAIbHY YCyry, Wiv MyHULUNAbHOrO CnyXatlero;

4) pnoBoAbl, Ha OCHOBaHMW KOTOPbLIX 3aABUTENIb HE COr/laCeH C pelleHnemM n aeincTemem
(6e3pelictBuem) opraHa, npeaoCTaB/SAOWEr0 YCAyry, [AO/DKHOCTHOrO uvua  opraHa,
npeLoCTaB/IAOLWEro ycayry, Win MyHULMUNaNbLHOIo cryxallero.

5.5. K asnobe MOryt ObiTb TMPUIOXEHbI KOMUM [OOKYMEHTOB, MOATBEPXAAOLLMX
N3/10KEeHHble B Xasnobe obcToATeNnbcTBa. B Takom cnyyae B Xasnobe npuBOAUTCA MNeEpeyveHb
npunaraemMbix K Heli JOKYMEHTOB.

5.6. Mo pe3ynbTataMm paccMOTPeHUa Xanobbl NpUHMMAEeTCa OAHO U3 CnefyrLmX
peLUeHnia:

1) xanoba ypnosneTBoOpsieTcs, B TOM uucrie B (POPME OTMEHbl MPUHATONO peLleHus,
ncnpasfeHnsa AONYyLLEHHbIX OMeyvyaTtok M OWKNOOK B BblAaHHbIX B pe3ynbTaTe npenoctasfieHus
rocyjapCcTBEHHON yCnyru [AOKYMeHTax, BO3Bparta 3asBUTEsI0 [AEeHEeXHbIX CPeAcTB, B3MMaHue
KOTOPbIX He npefycCMOTPEHO HOpMaTWBHbIMW MpPaBOBbIMW akTamMu Poccuiickon ®epepaunn,
HOpMaTMBHbLIMK NpaBOBbIMM akTamu Pecnybnuvky TartapctaH, MyHULMMNanbHbIMU NPaBOBbIMU
aKTamu;

2) B y00B/IETBOPEHMUM Xanobbl 0TKa3biBAETCS.

He no3gHee gHA, cnefyrowero 3a AHEM MPUHATUA PELLEeHUs, YKa3aHHOro B HACTOSLLEM
nyHKTe, 3asBUTE/I0 B MUCbMEHHON (hOpMe U MO XeNaHu 3asaBUTeNs B 3/IEKTPOHHON dhopme
HanpaB/ISieTCA MOTUBMPOBAHHbLIN OTBET O pe3y/sibTaTax pacCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHua kasobbl, nogsiexallein yAoBNEeTBOPEHMIO, B OTBeETe
3afaBUTeN0 faetca uHopmauus O AeWCTBUSAX, OCYLLeCcTB/IseMblX VcnonkoMom, B Uensax
He3ame/IMTeNbHOIO0 YCTPAHEHUS BbISIBIEHHbIX HapyLeHWin Npu oKaszaHuu MyHULUNANbHOM
yCnyru, a Takke MNPUHOCATCA W3BMHEHWA 3a [O0CTaB/IEHHble Heyaob6CcTBa M YyKa3blBaeTcs
nHbopmauua o ganbHenwmnx AeicTBUsAX, KOTopble HeobXoA4MMO COBEpLUUTb 3asBUTEN0 B
Lesisax nosydyeHna MyHULUNanbHOM ycnyru.

5.8. B cnyyae npusHaHMA Xanobbl, He nogsexaulein yaoB/eTBOPEHUD, B OTBETE
3aaBUTEs0, AalTCA apryMeHTMpOBaHHble pa3bACHEHWA O NPUYMHAX MPUHATOTO peLleHus, a
Takxe MHdopmMauua o nopsake ob6xasnoBaHUA MPUHATONO peLLeHus.

5.9. B cnyyae yctaHOBNeHWSA B X04e WX MO pe3y/bTaraMm pacCMOTPeHUs Xanobbl
NpU3HaKoB cocTaBa afgMWHUCTPATUBHOIO NpaBOHapyLUeHUA WM NPeCcTynaeHus AO/HKHOCTHOoe
nnuo, paboTHWK, HafeNeHHble MOSIHOMOYMAMW MO PACCMOTPEHUI0 Xanob, HesameanuTesibHO
Hanpas/iglT UMEKLLMECA MaTepuansl B opraHbl NPoOKypatypsbl.
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6. OCO06eHHOCTM BbINOJIHEHUSA afMUHUCTPATUBHbLIX Npouenyp (4encteunin) B
MHOTO(YHKLNOHA bHbBIX LeHTpax npefocTaBneHns rocygapCTBeHHbIX U MyHULMNANbHbLIX YCyr

6.1. OnucaHve nocnegosaTesibHOCTU AENCTBUWA MpU NpefocTaB/eHUM MyHULMNAIbHON
yCnyru Bk/OYaeT B cebs cnepylouime npoueaypsi:

1) nHdpopmMMpoBaHMe 3asABUTENS O NOPSALKe NpefoCcTaBNeHN MyHULMUNAAbHOM YCAYTu;

2) NpuHATME K perncTpauus  3asBfeHns U [OOKYMEHTOB, Heob6XoAuMbIX AN
npeAocTaBNeHNA MyHULUNANbLHOW YCNyru;

3) hopmmpoBaHMe ¥ HanpaB/ieHMEe  MEXBELOMCTBEHHbIX 3arnpoCOB B  OpraHbl,
yyacTBywuwMe B NpefocTaBleHUM MYyHUUMMNAAbHOM YCAyrn, B TOM 4uC/le N0 KOMMIEKCHOMY
MeXBeLOMCTBEHHOMY 3anpocy;

4) npoBepka  AEACTBUTENIbHOCTHU YCUNEHHOM KBaNMGMKaLNOHHOA LMdpoBOIA
3N1EeKTPOHHOW NOANUCK 3asBUTENS, UCMO/b30BaHHON Npu nogade 3asBNeHNA O NpefocTaBNeHUn
MYHULUNANBHOW yCNyru;

5) HanpaBneHne 3a8BNEHUNA C JOKYMEHTamMM B VICNOKOM;

6) Bblgaya 3asaBUTEN0 pe3y/ibTata MyHULUNaIbHON YyCryru.

6.2. 'HdhopmmpoBaHMe 3asBMTENA O Nopsigke NpeaocTaBNeHnss MyHULMNAAbHOW YCAyrn

3aaBuTens Bnpase ob6patntbcss B MOLL nnyHo, no TenedoHy n (Man) afeKTPOHHON noyTe
ONA NOMYyYEHNS KOHCYNbTaumMii 0 Nnopsigke nonyvyeHnuss MyHUUUNasibHOi yenyru.

Cneuyuanuct MO®L, wnHpopmupyeT 3asaBuTenis, B TOM 4ucne Mo cocrasy, opme
npeAcTaBfsAEMON AOKYMEHTaUMM 1 APYrMM Bonpocam A/t NOAyYeHMUs MyHUUUNasbHOW yCayrn u
npv HeO06XOAMMOCTM OKa3blBaeT NOMOLLb B 3arnosiHeHUn 61aHka 3asB/1eHUs.

3asABnUTENb MOXET MOAYYnTb MHGOPMaLM0 O NopsAke NpefocTaBNeHUs MyHMUMNAbHOWR
ycnyrm nytem cBo6ogHoro goctyna c caita MoL http://mfcl6.tatarstan.ru/

Mpoueaypbl, YycCTaHaBMMBaeMble HaCTOAWMM MYyHKTOM, OCYLECTB/IAKTCA B [€eHb
obpaleHuns 3aaBuTens.

PesynbTar npoueayp: uvHdopmauusa no  coctaBy, dopme npeacTaBnsemol
AOKYMeHTauum n ApyruMm Bonpocam MnoslydYeHnss MyHUUMNanbHOM yCnyru.

6.3. lNMpuHATNE 1 perncTpauymna 3aaBneHns

6.3.1. 3aaBUTENIb NNYHO, Yepe3 AOBEpPEeHHOEe /NLO0 WM B 3MEKTPOHHON hopme nogaet
NMMCbMEHHOE 3asiB/IeHNe O MpeaocTaB/eHUM MyHUMUMNANbHOW ycnyrm u  npeacTtasnser
LOKYMEHTbl B COOTBETCTBUM C NyHKTOM 2.5 Hactofauwero PernameHta B MOL, yaaneHHoe
paboyee mecto M®LI,

3aABneHve 0 npefocTaBNeHUM MYHULMNANbHON YCyrnu B 3/1EKTPOHHON  hopme
Hanpasnsetca 4epe3 [lopTasl rocyfapcTBEHHbIX W  MyHUUMNAbHbIX ycnyr Pecnybnuku
TaTapctaH. Peructpauuns 3asBneHusi, NOCTYNMBLLENO B 3/1IEKTPOHHON hopme, OCYLLECTBASETCA
B YCTAHOB/IEHHOM MNopsAKe.

6.3.2. Cneunanuct M®L, Begywumii npuem 3asiB/ieHWA, OCyLLeCTBAAET npoueaypsl,
npeaycMOTPEHHbIE pernameHToM paéotbl MOL.


http://mfc16.tatarstan.ru/
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Mpouenypbl, ycTaHaBNMBaeMble HaCTOAWMM MYyHKTOM, OCYLUECTBAAKTCA B CPOKMU,
yCTaHOBJ/IEHHblE persiameHToM paboTtbl MOL,
PesynbTat npoueayp: NpUHATOE U 3aperncTpupoBaHHoe 3asB/eHune.

6.4. dopmupoBaHue naketa OKYMEHTOB

6.4.1. Cneunannct M®LL, B cooTBeTCTBUN C pernaMmeHTom pabotbl MOLI;

nposepsieT AeCTBUTENIbHOCTb YCU/TIEHHON KBaNMgMKaLMOHHON LUMAIPOBOIN 3N1E€KTPOHHOM
nognucu  3afaBUTENs, UCMONb30BAHHOW nNpu nojade 3asBfeHUMs O NpefocTaBeHum
MYHULMUNANBHOW YCNyru;

dopmupyeT u HanpasnseT MexBeLOMCTBEHHble 3anpocbl B OpraHbl, y4yacTBywllue B
npefocras/ieHnK MYHULMNANbHO ycnyrm, B TOM yucne rno KOMMIEKCHOMY
MeXBeLOMCTBEHHOMY 3arpocy.

Mpoueaypbl, YycCTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLLECTB/IAIOTCA B CPOKWU,
yCTaHOB/IEHHbIE pernameHTom paboTbl ML,

PesynbTart npoueayp: Hanpas/feHHble 3anpochl.

6.4.2. Cneunannct M®L, nocne nonyyeHuss OTBETOB Ha 3anpocbl opmMupyeT nakeT
[OKYMEHTOB M HanpasnsieT ero B icnonkom B nopsifike, YCTaHOBNEHHOM perfiamMeHToM paboThbl
MoL.

Mpoueypbl, YycTaHaBIMBaeMble HACTOALWMM MYHKTOM, OCYLLECTB/SAIOTCA B CPOKW,
yCTaHOBJ/IEHHblIE persiameHToM paboTbl MOL,

PesynbTart npoueayp: HanpasneHHble B ICNONKOM AOKYMEHTbI.

6.5. Bblgaya pesynbTata MyHMUMNANbHOM YCAyru

6.5.1. Cneunannct M®LL npu noctynneHum pesynbTata MyHULUNANbLHOW YCIyrn u3s
Mcnonkoma pernctpypyet ero B YCTAHOB/IEHHOM MNOpsiake. wu3BellaeT 3asaButensa (ero
npeacraBuTenia) C UCNOJSIb30BaHMEM crocoba CBA3W, yKa3aHHOro B 3asB/ieHUWU, O pesysbTaTe
npefocTaBneHNs MyHUUUNANbLHOW YCNyrn.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOALMM MOAMNYHKTOM, OCYLLEeCTBNAKTCA B [AeHb
NOCTYM/IEHNA AOKYMEHTOB 13 Mcrosikoma.

PesynbTtar npoueayp: w3BelweHWe 3asaBuTena (ero npeacraBuTens) O pesysbTare
npeAocTaBNeHNA MyHULUNANbLHOW YCNyri.

6.5.2. Cneunannct MLl BbigaeT 3as9BUTENIO pe3yibTaT MyHULMNAALHOW YCAyru

Mpoueaypbl, ycTaHaB/MBaeMble HACTOALWMM MYHKTOM, OCYLLECTB/IAKTCA B MOpsagke
oyepenHOCTU, B AeHb NPUOLITUA 3aABUTENI B CPOKW, YCTAHOB/IEHHblE periameHToM paboTbl
MoLl.

PesynbTart npouenyp: BblAaHHbIA pe3ysibTaT MyHULMNASIbHOR YyCyru.
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B

(HaMmeHoBaHMe opraHa MeCTHOro camMoynpaB/leHNs

MYHULMNaNbLHOIo 06pa3oBaHus)
oT

(nanee - 3aaABUTESDb).
(cdbamunus, vms, OTYECTBO, NACNOPTHbIE AAHHbIE,
perncTpaumio no MecTy XUTesbCTBa, TeneoH)

3asaBrieHne
0 Bblaye cripaBku (BbINUCKM)

Mpowy Bac Bbligaye cripaBku (BbIMUCKN)

K 3asBNeHuIo npuiaralnTcs cneaylime 0TCKaHMPOBaHHbIE AOKYMEHTbI:
[Na nonyyeHus crnpaBKM C MECTa XUTENbCTBA, BbINUCKMA W3 AOMOIM KHWUMM, CNpaBKU C

npeablayLwero Mecra XuTenbCcTea:

1 [JOKyMeHTbI, yaocToBepsaoLwme NMMYHOCTb.

2. JomoBas kHura.

Ona nonyyeHnsa cnpaBku O COCTaBE CEMbMU:

1 JOKyMeHThI, yaoCcToBepsALmne SIMYHOCTD.

2. JomoBas kHura.

3. [JOKYMEHTBbI, noAateepxgaroLme poACTBO BCEX 4n1eHoB CeMbM,

3aperncTpupoBaHHbIX MO 3anpawvBaeMoMy agpecy (macnopTta, CBMAETENbCTBA O POXAEHUM,
CBW/AENbCTBO 3aKNOYEHUM Gpaka.
[ns nonyyeHns cnpaBky C MecTa XUTeNbCTBa YMEPLLEro Ha AeHb CMepTu:

1 [ OoKyMeHT, yaoCTOBEPSAIOWMNIA NNYHOCTb.

2. JomoBas kHura.

3. CBuaeTenLCTBO O CMEpPTU opurnHain.

4. [JOKYyMEeHTBbI, noAateepxgaroLime poACTBO BCEX 4yneHoB CeMbM,

3aperncTpuMpoBaHHbIX MO 3arnpalivBaeMoMy agpecy (CBUAETENbCTBA O POXAEHUN AeTel,

CBMAeTeNbCTBa 0 3aK/vYeHnn bpaka).
O643ytocb Npu 3anpoce npefocTaBUTb OPUrMHasIbl OTCKAHUPOBAHHbIX AOKYMEHTOB.

(nata) (mognuceb) (ol%[e)!
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[NepeyeHb 0OKYMEHTOB NpeAcTaBnaeMbIX 3aasmutenem, aad noayvyeHuns MyHMLlMﬂaﬂbHOI\il YCNyrun

[N nonyyeHns cnpaBky C MecTa XWUTe/IbCTBa, BbIMUCKMA U3 AOMOW KHUMM, CpaBKku C NpeablayLiero
MecTa XWUTeNnbCTBa:

1 [JOKYMEHTbI, yAOCTOBEPSAIOLLNE INYHOCTD.
2. [OomoBas kHura.

[ nony4yeHns cnpaBky O COCTaBe CEMbMU:

1 [OoKyMeHTbI, y4OCTOBepSAOLLNE INYHOCTb.
2. [JomoBas kHura.
3. [JoKyMeHTbl, noATBepxXaalLlMe pPOACTBO BCEX UY/IEHOB CeMbW, 3aperncTpuMpoBaHHbIX MO

3anpawvsBaemMomy agpecy (macrnoprta, CBUAETENbCTBA O POXAEHWM,  CBUAENBCTBO
3aknryeHnn bpaka.

[N nonyyYeHns cnpaBky C MECTA XMUTEbCTBA YMEPLLENO Ha leHb CMEPTU:

[OKyMeHT, y40CTOBEPSAIOLLNIA NINYHOCTD.

JomoBas kHura.

CBnaeTensCcTBO 0 CMEPTU OpUTMHAUT.

[JOoKymMeHTbl, noAaTBepXpawlme poacTBO BCEX UMEHOB CEMbM, 3aperncTpuvpoBaHHbIX MO

3anpawvBaemMomy azpecy (CBUAeTeNbCTBA O pPOXAEHUM [eTell, cBuaeTesbcTBa O
3aK/1oueHnn bpaka).

AwWDNp
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PykoBoguTtenio

McnonHutenbHoro komureta
MYHULMNNAbHOIO 06pasoBaHns
«CyryLivHcKoe cenbCKoe NnoceneHne»
JleHnHOropckoro MyHWUMNasnbHOro
paiioHa Pecny6nukn TaTapcTaH

or:

3asaBrieHne
06 ncnpaBNeHnUM TEXHNYECKOM OLUINOKK

Coobuwaww 06 ownbke, AONYLWEHHOW NpM  OKa3aHWM  MYHULMMOANIbHON  yCnyru

(HanmeHoBaHwue ycnyru)
3anucaHo:

I‘Ipaanbele cBeaeHnA:

Mpowy wucnpaBuTb OONYLLEHHYID TEXHUYECKYl OWWUOKY W BHECTU COOTBETCTBYHOLIME
N3MEHEeHUs B OKYMEHT, ABNSAIOLWMIACA pe3yNbTaToM MYHULUNANbHOW YCAYIn.

Mpunarato cnegyowme AOKYMEHTbI:

1

2.

3.

B cnyyae npuHATMA peweHna 06 OTK/IOHEHUW 3asiB/ieHUs 06 uMcnpasBneHUn TEXHUYECKOWN
OLUMGKN NpoLly HanpaBUTb Takoe peLleHue:

nocpeacTBOM OTMNPaB/IEHUS 3NIEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BM/E 3aBEpPEHHON KonNun Ha ByMaXHOM HOcCuTefle NMOYTOBLIM OTNPaB/IEHNEM MO aapecy:

MoaTeBepxaal CcBOe corflacve, a Takke corfacve npeacTtaBnsemMoro MHOK fuvua Ha
06paboTKy MepcoHaslbHbIX AaHHbIX (COOp, cUcTemMaTM3auumi, HaKOM/eHWe, XpPaHeHWe, YTOYHeHue
(o6bHOBNEHME, W3MEHEHME), WCMNOMb30BaHWe, pacrnpocTpaHeHve (B TOM uucre nepegady),
06e3/MumBaHe, G/IOKMPOBAHNE, YHUUTOXEHME MEPCOHa/IbHbIX AAHHbIX, a TaKkKe WHbIX AEWCTBUIA,
Heo6XoANMbIX ANnsi 06paboTKM NEePCOHasbHbIX AaHHbIX B paMKax NpefocTaBfeHNss MyHULMNAbHOM
ycnyru), B TOM 4YUC/ie B aBTOMATM3MPOBaAHHOM peXuMMme, BK/HYas NPUHATAE PELUEHUn Ha UX OCHOBEe
OpraHoM NpPeAoCTaBAWMM MyHULMNABHYO YCNyry, B LEeNsxX NpeaocTaBfeHns MyHULMNAIbHON
ycnyru.

HacTtosiwmm noATBepXaar: CBeAeHWsl, BK/IOUYEHHbIE B 3asiBfIEHME, OTHOCALMECS K MOEi
NIMYHOCTN W MpeAcTaBNSEMOMY MHOK /MLy, @ Takke BHECEHHble MHOK HWKE, [AO0CTOBEPHbI.
[loKyMeHTbI (KONuM [OOKYMEHTOB), MPW/IOXKEHHbIE K 3asiB/IEHUI0, COOTBETCTBYHOT Tpeb0oBaHUSM,
YCTaHOBJ/IEHHbIM 3aKoHOAaTeNbCTBOM Poccuiickoin depepaumn, Ha MOMEHT npeAcTaB/eHus
3as1BNIEHMS 3TV JOKYMEHTbI AECTBUTE/IbHbI U COAEPXAT J0CTOBEPHbIE CBEAEHMSI.

[aw cBoe cornacve Ha yyactTme B OMNpoce Mo OLEeHKe KayecTBa NpefoCTaB/IEHHON MHe
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MYHULMNANIbHON YCNyrn No TenegioHy:

(nata) (nognuceb) (©.1.0.)
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MpunoxeHwe
(cnpaBo4Hoe)

PeKBM3UTbI AO/HKHOCTHBIX /ML, OTBETCTBEHHbIX 32 NpeAoCcTaB/eHne MyHUUMUNaIbHOM YCayru 1
OCYLLECTBAOLWMNX KOHTPOSIb €€ UCMOJTHEHUS,

Vcnonkom myHuuunanbHOro obpasoBaHusa «CyryLiMHCKOe cesibCKoe nocesieHne»
JleHnHOropckoro myHuumnasnbHoOro pamoHa Pecny6nvku TaTapctaH

LJOMKHOCTb TenedoH DNEKTPOHHbIN agpec
PykoBoguTesib UCnosikoma 8(85595) 3-81-91 Sugush.Len@tatar.ru
CekpeTapb 8(85595) 3-81-91 Sugush.Len@tatar.ru

PeKBM3UTbI AO/MHKHOCTHBIX /1L, KOHTPOMPYOLWMX NpeaocTaBfeHne MyHULUNaibHOM
ycnyru

LJOMKHOCTb TenedoH DNEKTPOHHbLIN agpec

(naBa nocesieHun 8(85595) 3-81-91 Sugush.Len@tatar.ru


mailto:Sugush.Len@tatar.ru
mailto:Sugush.Len@tatar.ru
mailto:Sugush.Len@tatar.ru

MpunoxeHne Ne 4

K NOCTaHOBJ/IEHUIO
MicnonHutenbHoro komuteta
MYHULMMNANbHOIro o6pa3oBaHus
«CyrywnvHckoe cesnibckoe
nocesieHne» JIeHMHOropPCcKoro
MYHULMMNANbHOIO panoHa
Pecny6nuku TaTapcTtaH

OT «29» oKTA6pA 2019 1. Ne 22

ALMUHUCTPATUBHbIA pernameHT
npeAoCcTaBNeHNS MyHULMNANBLHOWN YCNyrn No Bblgave paspelleHunss Ha BbIpyoky,
KPOHMpPOBaHME WU NocaaKy AePEBLEB U KYCTapHMKOB

1. O6wue nonoxeHns

1.1. HacTtosawmnin agMUHUCTPATMUBHbLIA pernaMmeHT npefocTaB/eHns MyHULUNaIbHON
ycnyrn (ganee - PernameHTt) ycTtaHasnvMBaeT CTaHAapT M NOPAAOK MpefocTaB/ieHUA
MYHULMNANBHOW YCMyrX MO BblAaye paspelleHus Ha BbIPyOKy, KPOHMpOBaHWE WM NOCcafky
[lepeBbeB N KYCTapHUKOB (fasiee - MyHUuunanbHas ycnyra).

1.2. Monyyatenn MyHUMUUNanNbHOW ycnyru: damsndeckne u ropngudeckme nuya (ganee -
3aaBUTESIb).

1.3. MyHuumnanbHaa ycnyra npegocrtaBnsetrca  MCNONHUTENIbHbIM ~ KOMUTETOM
MYHULMNANbLHOTO o6pa3oBaHus «CyrywsinHCKoe cesfibCKoe nocesieHne» JIeHUHOropcKoro
MyHULMNANbLHOro palioHa Pecnybnukm TatapcTtaH (ganee - Mcnonkom).

WcnonHutens MyHuuunanbHOW ycnyru - otgen CyrywnumHckoro Vicnonkoma (panee -
Otgen).

1.3.1. MecTo HaxoxaeHune ucnoskoma: c.Cyrywna, yn. LieHTpansHasa, a.27

noHenenbHuK - yetsepr: ¢ 8.00 go 17.00;

natHuua: ¢ 8.00 no 16.00;

cy660Ta, BOCKpeCceHbe: BbIXOAHbIE OHW.

Bpems nepepbiBa 419 OTAbIXa W NMUTAHUA yCTaHaB/IMBAETCHA NpaBuiaMn BHYTPEHHEro
TPYAOBOro pacnopsgka.

CnpaBou4Hblin TenethoH 8(85595) 3-81-91. lMpoxoa MO AOKYMEHTaM YAOCTOBEPSAHOLMM
NINYHOCTb.

1.3.2. Appec odmumanbHOro canta MyHUMUMNalbHOro palioHa B MHGOPMAaLMOHHO -
TeNeKOMMYHUKaLMOHHOM cetu «HTepHeT» (nanee - ceTb «MHTepHeT»):
(http://leninoaorsk.tatarstan.ru).

1.3.3. WNHdopmaumss 0 MyHUUMMOANIbHOW ycryre, a Takke O MeCTe HaxOXAeHuUs W
rpacdovke pabotbl OTAeNa MoOXeT ObITb NoslyyeHa:

1) nocpeAcTBOM WMHAPOPMALMOHHbLIX CTEHAO0B, COAepXalux BU3yaslbHYH U TEKCTOBYHO
NHpopMaLMI0 0 MyHULMNASIbHON ycnyre, pacnosioXeHHbIX B nomMelieHusx Kcnonkoma, nns
paboTbl C 3asABUTENIAMN.

NHbopmaumsa Ha rocyfgapCTBeHHbIX A3blkax Pecnybnukum TaTapctaH BkI4aer
CBeEHNA O MyHMUMNasIbHOWM ycnyre, cogepxawmecsa B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5, 2.8, 2.10, 2.11, 5.1 HacToswero PernameHTa;


http://leninogorsk.tatarstan.ru/
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2) nocpeAcTBOM ceTu «/HTepHeT» Ha ohuumanbHOM cailTe MyHUUMNasibHOIO panoHa
(http://leninogorsk.tatarstan.ru).;

3) Ha TopTane rocyfapCTBEHHbIX U MyHUUMNasbHbIX ycnyr Pecnybnvku TaTtapcTaH
(http://uslugi. tatar.ru/);

4) Ha EgnHOM nopTane rocyaapCTBEHHbIX W MyHuuMnanbHbiX ycnyr (pyHkumid) (http://
www.gosuslugi.ru/);

5) B Vicnonkome (Otaene):

npu YCTHOM 06palleHum - IMYHO NN NO TenedoHy;

npu NMUCbMEHHOM (B TOM 4ucsie B (DOPMe 3/1IEKTPOHHOIO AOKYMeHTa) obpalleHun - Ha
6yMaXXHOM HOcuTesie Mo noyTe, B 3/IEKTPOHHOW hopMe Mo 3N1EeKTPOHHON nouTe.

1.3.4. iHchopmaumss no  BOMpocaMm  MNpefoCTaBNeHUs  MyHUUMNanbHOW  ycnyru
pasmellaeTcsa crneuymanuctom OThena Ha oPuuMaibHOM canTe MyHULMNANbHOro panoHa n Ha
NHOPMALIMOHHBIX CTEHAAX B NoMelleHusax Vicnonkoma ansa paboTbl ¢ 3asBUTENIAMMN.

1.4. MpepocTaBneHne MyHULMNANbHOM YCNyrn OCyLecTBAsSeTCA B COOTBETCTBUN C:

3emenbHbIM KogekcoMm Poccuiickoin ®epepaunn oT 25.10.2001 Nel36-®3 (panee - 3K
P®) (CobpaHune 3akoHogaTtensctea PP, 29.10.2001, Neod4, c1.4147);

pagocTpouTenbHbiM Kogekcom Poccuiickoii ®egepauymm ot 29.12.2004 Nel90-93
(nanee - 'pK P®) (CobpaHue 3akoHogatenbcTBa PP, 03.01.2005, Nel (vacTtb 1), CcT.16);

NecHbiM kogekcom Poccuiickoin ®epgepaumm oT 04.12.2006r. Ne 200 - &3 (pganee - JIK
P®) (CobpaHue 3akoHogaTenscTBa PP, 11.12.2006, No50, ct. 5278);

depepanbHbiM 3akoHOM OT 10.01.2002 No7-d3 «O6 oxpaHe OKpyXawLllen cpeabli»
(mnanee - ®depepasnbHbii 3akoH Ne7-93) (CobpaHue 3akoHogaTtesnbcTBa PP, 14.01.2002, No2,
CT.133);

®epepasibHbIM 3aKOHOM OT 06.10.2003 Nel31-#3 «O6 06wmx npuHLmMnax opraHmsaummn
MeCTHOro camoynpaBsieHuss B Poccuiickoli depgepauunmn» (fanee - degepasbHblil 3aKOH
Nel131-®3) (CobpaHue 3akoHogaTensctea P®, 06.10.2003, Ne40, c1.3822);

depepasibHbiM 3aKOHOM OT 27.07.2010 Ne210-®3 «O6 opraHusaumn npenocTaB/ieHUs
rocyflapCTBEHHbIX W MyHULMNaNbHbIX ycnyr» (panee - ®egepasibHblil 3akoH Ne210-$3)
(CobpaHue 3akoHogatenocTea PP, 02.08.2010, Ne31, cT1.4179);

3akoHom Pecnybnukn TartapctaH o1 28.07.2004 Ned45-3PT «O  MeCTHOM
camoynpassieHun B Pecnybnuke TaTapctaH» (ganee - 3akoH PT Ned5-3PT) (Pecny6nivka
TaTtapcTtaH, Nel55-156, 03.08.2004);

YcTaBoM MyHuUMNanbHOro o6pasoBaHus «CyrywsiMHCKOe CeNnbCkoe MNocesieHne»
JleHnHoropckoro MyHuumnasbHOro parvioHa Pecny6svku TartapcTaH, NPUHATOro PelueHvem
CoBeTa MYHULUMNaNbHOIo obpasoBaHus «CyrywnumHckoe cenbckoe nocesieHne»
JleHnHOropckoro myHuuunanbHoOro panoHa Pecny6nvkm TaTtapctaH oT 09.12.2016 Ne 25
(nanee - YcrtaB);

MonoxeHnem 06 UCMNOMHUTE/IBHOM  KOMUTETE  MyHULMNaNbHONO o06pa3oBaHus
«CyrywnnHcKkoe cenbCKoe nocesieHne»  JIEHMHOrOPCKOro  MyHUUMNasbHOrO  paioHa
Pecnybnukn TatapcTtaH, YyTBepxAeHHbIM PeweHvem CoBeTta MyHUUMNasnbHOro obpasoBaHus
«CyrywsinHckoe  cesibCKoe  nocesieHne»  JIEHWHOTOPCKOro  MyHULUMMNaNbHONo  paloHa
Pecnybnukn TatapctaH ot 17.11.2016 Ne 21 (ganee - onoxeHue 06 VIK);

MpaBunamu BHYTPEHHEro TPyAOBOro pacnopsgka lMcnonkoma, YTBEpPXAEHHbIMU
noctaHoBsneHnem Mcnonkoma ot 25.12.2010 Nel4 (panee - [MpaBuna).


http://leninogorsk.tatarstan.ru)/
http://uslugi
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
http://zakon.scli.ru/ru/legal_texts/all/index.php?do4=document&id4=99249e7b-f9c8-4d12-b906-bb583b820a63
http://zakon.scli.ru/ru/legal_texts/all/index.php?do4=document&id4=39e18fbb-9a65-4c81-9edc-e24e33dc8294

15 B HacToAwem PernameHTe UCnosib3yTCA cnegyolme TepMuHbl U onpeaeneHns:

BblpybKa fepeBbeB - pybka AepeBbeB, MPU KOTOPOM HA COOTBETCTBYHOLLMUX 3EeMIAX UK
3eMe/ibHbIX ydyacTkax BblpybaeTcs 4yacTb AepeBbEB U KyCTapHUKOB;

yaaneHHoe paboyee MeCTO MHOTOPYHKUMOHA/IbHOTO LUeHTpa npefocTasfieHuns
rocyfapCTBEHHbIX U MYHUUMNAbHbIX YCYr - TeppuTtopnasibHO 060C06/1eHHOE CTPYKTypHOe
nogpasgenenme (0gmuc) MHOroqyHKLUMOHaILHOIO LeHTpa npeaocTtaB/ieHNs rocyapCTBEHHbIX
N MyHUUMNAsIbHbIX  YCNyr, CO34aHHOe B TOPOACKOM WAW  CENbCKOM  MOCesIeHus
MYHULMNANLHOTO paioHa (ropofckoro okpyra) Pecny6nukm TatapctaH B COOTBETCTBUM C
nyHKTom 34 T[lpasun opraHusauum OeATeNIbHOCTM  MHOTOOYHKUMOHAbHbIX  LLeHTPOoB
npenocTaBneHns rocyfapCTBEHHbIX n MYHULUNANbHbLIX  YCIyT, YyTBEPXAEHHbIX
nocrtaHoBneHvem [paButenbctBa Poccuiickon ®epepaumn ot 22.12.2012 Nel376 «O6
yTBepxaeHun [paBun opraHuMsauun AesaTeNbHOCTU  MHOTOYHKUMOHA/IbHbIX  LIEHTPOB
npenocTaB/ieHNs TOCYAapCTBEHHbLIX U MyHULMNANbHbBIX YCAY»;

TexHnyeckad owunbka - owmnbka (onucka, onevyaTtka, rpaMmmarnyeckas  Wu
apudmeTmyeckas owmnbka  fiMb6o nogobHas owmnokKa), AonyuieHHas OpraHom,
NpefocTaB/IAWMM MYyHULMNAIbHYKO YCAyry, W npuBeAlias K HeCcOOTBETCTBUIO CBeAEHWA,
BHECEHHbIX B [OKYMEHT (pe3ynbTaT MyHUUMNanbHOW ycnyrun), cBefeHUsM B [OKYMeHTax, Ha
OCHOBaHUN KOTOPbIX BHOCUNCH CBELEHUS.

B HacTosiwem PernameHTe nog 3asBfeHMeM O MpPefoCTaB/ieHMUM MYHULMNaIbHOWN
ycnyru (panee - 3asiB/ieHMe) NoHMMAaeTcs 3anpoc O NpefocTaB/iIeEHUM MYHULMNAILHON YCyru
(n.2 c1.2 dPepepanbHOro 3akoHa OT 27.07.2010 Ne210-®3). 3asaBsieHne 3anosiHAETCA Ha
cTaHgapTHOM 6n1aHke (npunoxeHue Nel).



HavnmeHoBaHve TpeboBaHnA K
cTaHfapTy npefoctas/ieHus
MYHULMUNANLHOW YCNyTy
2.1. HanmeHoBaHne MyHULMNaNbLHOW
ycnyru
2.2. HanmeHoBaHne MUCnonHUTebHO-
pacnopsguTesibHOro opraHa MecTHoro
camoynpasfieHnsl, HenocpeacTBEHHO
npefocTaB/IALWEro MyHULMNAbHYIO
yenyry
2.3. OnucaHve pesynbrata
npefocTaBfeHUss MyHULMNabHOW
ycnyru

2.4. Cpok npegocTtasneHus
MYHULMUNANLHOW YCNyrn, B TOM 4Yucne ¢
yyeToM Heo6xoauMocTu obpalleHuns B
opraHu3sauuu, yyacTseyloline B
npefocTaB/ieHUN MyHULMNAbHOW
yCnyrn, CpoK NpUOCTaHOB/IEHUS
npefocTaBeHns MyHULMNaNbHOW
yCcnyru B cnyyae, ecnm BO3MOXHOCTb
NPUOCTaHOB/EHUS NpenyCMOTpeHa
3aKoHO4aTeNbCTBOM Poccuiickoi
depepaunm, Cpok Bblaaun
(HanpaBneHns) LOKYMEHTOB,
ABMALWNXCA pe3y/ibTaToM
npefocTaBeHns MyHULMNanbHOWM
ycnyrm
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2. CTaHgapT npeaocTaB/eHNA MYHULMNANBHOW YCNyrn

CopepxaHue TpeboBaHUi K cTaHgapTy

Bblgaya paspelleHnss Ha BbIpyOKy,
nocagky AepeBbeB U KyCTapHUKOB
NcnonHutTenbHblli  KOoMUTeT
paiioHa Pecny6nukn TaTtapcTaH

KPOHMPOBaHMEe unu

MYHULMNANBHOTO

Pa3pelweHne Ha BbIpyOKYy, KPOHUpOBaHWE W MocaaKy
[epeBbeB 1 KyCTapHUKOB (NpusioxeHue Neo2).

YBefnomsieHne 06 OTKase B paspelleHun Ha BbIpyOky,
KpOHUpOBaHMe 1 nocagky AepeBbeB N KYCTapHUKOB.

Pa3pelleHne Ha BbIpyOKy, KPOHUpOBaHMe W Mocaaky
OEepeBbEB N KyCTApHUKOB BblgaeTcsl B TeuyeHue 13 gHeitl,
BK/IlOYaA AeHb nogayun 3asBneHuns.

MprnoctaHoBeHne Cpoka
MYHULMUNANBHOW YCNYrn He NpefycMOTPEHO

npegocTaBneHuns

HopmaTtuBHbIA axT,
ycTaHaBNMBaKLWNA yCcnyry nnm
TpeboBaHue
MpK P;
3K P®
MonoxeHue 06 VK

Mopsagok

Mopsagok

1 CpoK npefocTaBneHVs MyHUUMNAIbLHON YCNyrn onpeaenieH UCXods M3 CYMMapHOro Cpoka, MMHMMasIbHO HEeoOXOAMMOro /1l OCyLIECTB/IEHUS
aMUHUCTPATMBHbIX Npoueayp. 4 MTeNbHOCTb aAMMHUCTPATUBHBLIX MPOLEAYP UCUMCISIETCA B paboumx OHSIX.



2.5. NcuepnbiBalowmii nepevyeHb
[OKYMEHTOB, HEO6X04MMbIX B
COOTBETCTBMM C 3aKOHOAATEIbHbIMU W/
WNHbIMW HOPMAaTUBHbLIMY MPaBOBbLIMM
akTamun Ans npefoctasB/ieHns
MYHULMNANbHON YCNyrn, a Takxe ycnyr,
KOTOpble ABNSATCHA HEOOXOAUMbIMU U
obs3arenbHbIMU ANA npefocTaBfeHns
MYHULUNANbHbBIX YCAYT, NOANEeXaLnx
npeacTaB/ieHU0 3asiBUTesIeM, CNocoObl
NX NONyYeHUs 3asBuTeneM, B TOM yucne
B 3/IEKTPOHHON hopme, MOops[oK KX
npeacTaBneHus

1) 3aaBneHue;

2) [JJoKkyMeHTbl, yA0CTOBEpPSOLWMNE NNYHOCT;

3) [JOKyMeHT, nogTBepxXaaroLwmii NOSIHOMOYNS
npeactasutena (ecnm OoT UMEHW 3asdABUTENs AeincTeyeT
npeacTaBuTeNb);

4) Cxema y4dacTtka 0 6/vkannx CTPOEHUA Un Apyrux
OPVMEHTUPOB C HaAHECEHMEM  3€/IEHbIX  HacaXOeHui,
nogsiexawmx Bbipyoke;

5) 3aBepeHHble  KONuUU MpaBOyCTaHaB/IMBAKOWMNX U
npaBo MOATBEPXAAKLWMUX [AOKYMEHTOB Ha 3eMeslbHbIl
y4yacTOK, €C/lM 3eMeJIbHblii y4acTOK He 3aperMcTtpupoBaH B
EonHOM rocysapCTBEHHOM peecTpe HeABWMXXUMOCTU;

6) YTBepxAeHHasi NpoeKTHas AOKyMeHTauus B ciy4ae,
ecnnm  npou3BoAUTCA  BbipybKa 3€/1eHbIX HacaxAeHuw,
nonagawuwmnx nog raéaputbl NpU CTPOUTENLCTBE 34aHUA U
COOpPY>XEHMWIA;

7) CornacoBaHve C Bnagenbuamy 3aTparMBaembix
TEeppuUTOpUiA  yCNOBUIA BbIPYOKM © nepecagky 3eneHblX
HacaxaeHui,

8) TMpu nocagke wAM nepecagke Hacax[eHui
cornacosaHue C npeacTaBUTENIIMU UHXEHEPHbIX ceTel C
OTKpbITUEM OpAepa Ha nNpoBefeHne 3eMAHbIX PaboT.

BnaHk 3aABneHusa anA MNoayyYeHUs MyHULMNasbHOW
ycnyrm  3afaBuTeNlb  MOXEeT  MONy4uTb  Mpu  JIMYHOM
obpaweHnn B lKicnonkome. DNekTpoHHaa dopma 6naHka
pa3melleHa Ha opuymanbHoOM cainTte Vcnoskoma.

3adBneHve u npunaraemble OOKYMEHTbl MOryT ObITb
npeactas/ieHbl (Hanpa./eHbl) 3asiBUTENIEM Ha OyMaXHbIX
HOCUTENAX O4HUM U3 CnefyrLmx cnocobos:

JINYHO (/IMLOM, OEeNCTBYHOLMM OT MMEHU 3asABUTENSA Ha
OCHOBaHUWN [OBEPEHHOCTHN);

NOYTOBbLIM OTMPaB/IEHNEM.

3adABneHne 1 [JOKYMEHTbl TakKke MOryT  ObITb
npeactasfieHbl  (HanpaB/fieHbl)  3asBUTENlEM B BuAae
9NIEKTPOHHOIO  [OKYMEHTa,  MOAMNUCAHHOIO0  YCUJIEHHOW

Mopagok



KBaNnMMUMPOBaHHOW  3NEKTPOHHOW  MOAMWCbIO,  4yepes
NHPOPMaLMOHHO-TEIEKOMMYHNKALMOHHbIE  ceTu  obLuero
pocTtyna, B TOM 4ucne 4yepes3  UMHGOPMALMOHHO-
TeNIeKOMMYHUKaLNOHHYIO ceTb «V/HTepHeT», ” EAuHbIN
nopTtas rocyfapCcTBEHHbIX U MyHULUNaNbHbIX YCAyr

2.6. NcuepnbiBawoLwnini nepeyeHb MonyyvaroTcA B pamMkax MeXBeLOMCTBEHHOTO
[OKYMEHTOB, HEOOXOAUMbIX B B3anMMOLeNCTBUSA:

COOTBETCTBUN C HOPMAaTUBHbIMU 1) Bbinucka u3 EAMHOro rocygapCTBEHHOIo peectpa
npaBoOBbLIMU akTaMn oNa HeBMXNUMOCTU (cogepxalias obwenoCTynHble CBeAEeHNs O
npenocTaBfeHUss MyHULMNabHOW 3aperncTpupoBaHHbIX NpaBax Ha 06 bEeKT HeABMXUMOCTH).
YCNyru, Kotopble HaxogaTcs B Cnocobbl nosiyyeHnss WM NOPALOK NpefcTaBNeHus
pacnopsaXxeHnn rocygapCcTBeHHbIX OOKYMEHTOB, KOTOpble 3adABUTE/Ib BMNpaBe nNpeacTaBuUThb,
opraHoB, OopraHoB MEeCTHOrO0 onpegeneHbl NyHKTOM 2.5 HacTodAwero PernameHTa.
camoynpaB/ieHUSA U UHbIX OpraHM3aLnin u 3anpewaeTcs TpeboBaTb oT 3aasuTensa
KOTOpble 3aABUTE b Brpase BblLLENepeyncsieHHble  OOKYMEHThI, Haxogaswmecsa B
npencTaBuTb, a Takxe cnocobbl KX pacnopsaxeHuu rocyfapcCTBEHHbIX  OpraHos, opraHoB
noslyYeHns 3asBUTEISIMUA, B TOM YMC/1e B MECTHOr0 camoynpaBfieHUs U UHbIX OpraHn3auuii.
3N1EKTPOHHON hopme, NopsAnoK MX HenpeactasneHue 3aaBuTenem OOKYMEHTOB,
npeAcTaBNeHNs; rocy4apCTBEHHbIN cofiepXxalinx BbllleyKka3aHHble CBefeHns, He fABfAeTcA
opraH, opraH MeCTHOro OCHOBaHMEM [A/14 OTKasa 3aaBUTENIl0 B MNpeaocTaB/eHun

camoynpae/nieHuns 6o opraHuzaums, B yCnyru
pPacnopsiKeHnn KOTopbIX HaxoasATCA
[laHHble [1OKYMEHTbI

2.7. VicyepnblBaloWnin nepeyeHb OcHoBaHuA 14 oTKasa B npyemMe AOKYMEHTOB:
OCHOBaHW AN oTkasa B npueme 1) Mopaya [OKYMEHTOB HeHaa/1exalluum nnLomMm;
[OKYMEHTOB, HEOOGXOAMMBbIX AN 2) HecootBeTcTBUE npeacTaB/iEHHbIX  LOKYMEHTOB
npefocTaBeHns MyHULMNaNbHOW nepeyHo AOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 HacTosLLero
ycnyrm PernameHTa;

3) B 3aaBneHnn un npunaraemblXx K 3aaB/IEHUIO
OOKYMEHTax UMEeKTCA  HeOoroBOpPEeHHble  UCMpaB/ieHUs,
Cepbe3Hble MNOBPEeXAeHWsA, He Mo3Bo/AlLWNne oAHO3HaYHO
NCTONIKOBATb MX COAEpXaHue;
4) MNpeacTaBnieHne  OOKYMEHTOB B HeHag/iexallui
opraH
2.8. NcuepnbiBalowmin nepeyeHb OcHOoBaHMA [p[NA  NpPUOCTAHOB/IEHMA npepfocTassieHnsa opagok



OCHOBaHWli ANa NPUOCTAHOBNEHUS UK
oTKasa B NpeAoCcTaB/ieHUN
MYHULMMNANBHOR ycnyru

2.9. lopAagok, pasMmep 1 0OCHOBaHUA
B3MMaHWs rocyfapCTBEHHOM MOLUNHBI
WM UHOIM Nnatbl, B3UMaeMon 3a
npegocTaBsieHne MyHULMNaIbHOW
ycnyru

2.10. lMNepeyeHb ycnyr, KoTopble
AB/IATCA HE0OX0AUMbIMU Y
obs3arenbHbIMU ANA npefocTaBneHuns
MYHULMUNANBLHOW YyCNyrn, B TOM Yncne
cBefeHnsa o0 IoOKyMeHTe (40oKyMeHTax),
BblAaBaeMOM (BblAaBaeMblX)
opraHu3aumssmu, y4yacTBYHOLMMN B
npefocTaB/ieHUN MyHULUNANbHbBIX YCNyr
2.11. MNopAgok, pasmep 1 0CHOBaHUA
B3VIMaHMA nnatbl 3a npegocrasneHne
yCnyr, KoTopble ABNSATCA
HeobXxoAMMbIMKN M 06A3aTesibHbIMU ANA

YyCNyru He nNpeaycMOTPEHbI.

OcHoBaHMA AnAa oTkasa:

1) 3asaButenem npeacraBfieHbl JOKYMEHTblI HE B NOJSIHOM
ob6beme, NGO B MNpeACTaB/IEHHbIX 3asBNeHUn un  (Uun)
OOKyMeHTax COAEepPXUTCA HenosiHas v (Mn) HeJoCToBepHas
NHopmMaLus;

2) MocTtynneHne oOTBeTa oOpraHa rocyAapCTBEHHOW
BMacT®, opraHa MeCTHOro camoynpasneHus  n1néo
noABeOMCTBEHHOW OpraHy rocyfapCTBEHHON Bnactu uam
opraHy MeCTHOro camoynpas/flieHuUss opraHusaumm Ha
MEeXBeZOMCTBEHHbIA  3anpoc, CBUAETENbCTBYWOWeEro 06
OTCYTCTBUWN AOKYMeHTa un (Mnn) nHdopmaumm, HeobXoaUMbIX
ONA  npefocTtaB/eHUs  MYHUUMMANbHOW  YCNyrn,  ecriu
COOTBETCTBYHLNIA  AOKYMEHT He Obll  npeacrasneH
3aaBuTENIEM MO COOGCTBEHHOW MHUUMATUBE

3) Hannune crnopa mexay nonb3oBartesiiMm CcoceaHux
3eMeJibHbIX y4acTKOB MO BOMPOCY BbIPYOKY, KPOHUPOBAHUIO
N nocajkn fepeBbeB N KyCTApHUKOB

MyHuUMnanbHas ycnyra npegocTasB/iseTca Ha
6e3B03Me3HON OCHOBE

MpepocTaBneHne Heo6GXOAUMbIX U 06A3aTesNbHbIX YCNyr

He TpebyeTcs

MpepocTtaBneHve HeOO6XOAUMbIX N 06A3aTeNbHbIX YCIyr
He TpebyeTcs



npefocTaBneHnsa rocysapcTBeHHOM
ycnyru, BKo4as nHdopmMaumo o
MeToAMKe pacyeTa pa3mepa TakoWn
nnarbl

2.12. MakcumasbHbIil CPOK OXMAaHUA B
oyepeau npu nogave 3anpoca o
npefocTaB/ieHNN MyHULMMNaIbHOW
ycnyru, ycnyru, npefocTtaB/isieMoi
opraHusaumein, yyacTByoLwen B
npefocTaB/ieHNN MyHULUNAIbHOWN
yCnyrn, 1 nNpv noayyeHnmn pesysbTtata
npenocTaBfieHUs Takux ycnayr

2.13. CpoK 1 nopagok perucTpauum
3anpoca 3aaBuTesia 0 npefocTaBneHnm
MYHULMUNANBHOW YCNYrn U YyCNyru,
npeaoCcTaB/IsiEMOl OpraHm3aymen,
yyacTByloweli B npegoctaBneHnm
MYHULMNANLHOW YCNyrn, B TOM YUC/e B
3N1EKTPOHHON hopme

2.14. TpeboBaHVA K NOMELLEeHUAM, B
KOTOpPbIX NpefocTaBnsieTcs
MYyHULMNanbHasa ycnyra, K 3any
OXUgaHusa, Mectam A1 3anosiHeHus
3anpocoB O npefocTaB/IeHNN
MYHULMUNANBHOW yCnyru,
NHOPMALMOHHbBIM CTeH4aMm C
o6pasyamy 1x 3anosIHEHUSA N NepeyHeMm
OOKYMEHTOB, HEOOGXOAMMBbIX AN
npeaocTaB/ieHNs Kaxaon
MYHULMMNANbHON yCnyru, pasMeLLeHno n
0OOPMJ/IEHUNIO BU3YyasIbHON, TEKCTOBOM U
MYNbTUMELUIAHOW UHopMauumn o
nopsiike npenocTaB/ieHUs Takol yCayru,
B TOM 4ucne K obecneyeHuto
[OCTYMHOCTU AN UHBAINLO0B YKa3aHHbIX

Mopavya 3adaB/ieHUA Ha NoJiydeHne MyHULMNasbHOW
YyCyrn npu Hanmuuu odyepenm - He 6onee 15 MUHYT.

Mpn nosay4yeHumn pesynbTata npepocTas/ieHnsa
MYHULMMNANbHON YCAYyrM MakCUMasibHblii CPOK OXMAaHWA B
ouyepenn He OOJKeH npeBbiwatb 15 MUHYT

B TeueHnme oOOHOrO AHA C MOMEHTa MNOCTYN/eHus
3asB/1eHuns.

3anpoc, MNOCTynNuBLUMI B 3NEKTPOHHOW dopme, B
BbIXOAHOW  (Npa3gHW4YHbIA) OEeHb  pPerucTpupyetcs  Ha
cnepywowmnii 3a BbIXO4HbIM (Mpa3gHUYHbIM) pabounii AeHb

MpepocTasneHne MYHULMMNaNbHON ycnyrm
ocyulecTBnseTcs B 34aHnNAX n noMeLLeHunsX,
060pyA0BaHHbIX NPOTUBOMNOXAPHON CUCTEMON N CUCTEMOIA
noXapoTyLleHns, Heobxoanmor Mmebenbio Ana 0PopmMIEHNS
[OKYMEHTOB, MHAPOPMALMOHHbIMU CTEeHAaMW.

Ob6ecneunBaeTtcs 6ecnpenATCTBEHHbIN [ocTyn
WHBa/IMA0B K MeCTy npefocTaB/ieHUs MYHUUUNAIbHOM
ycnyrn  (yAOOHbIA ~ BXOA4-BbIXO4 B MOMELWEeHus U
nepemMelleHne B Ux npegenax).

BusyanbHas, TeKcToBas 7 MyNbTUMeaUNHasA
NHopMauuna o nopsake npefocTaBNeHUss MyHUUUNASIbHOM
yCcnyru pasmellaetcsa B yAOOHbIX 4115 3aABUTENIel MecTax, B
TOM 4uc/ie C  Y4yeTOM OrpaHUYEHHbIX BO3MOXHOCTEMN
NHBaNN4o0B



00bEKTOB B COOTBETCTBUM C
hefepasibHbIM 3aKOHO4ATE/IbCTBOM
3aKoHO4aTeNnbLCTBOM Pecnybnuku
TaTtapcTaH 0 couuanbHOn 3awuTe
NHBaNMA0B

2.15. lNokasaTtenu [OCTYMNHOCTU n
KayecTBa MyHULUNANIbHON YCNyru, B TOM
yucsie  KOMIMYECTBO  B3auMMOLENCTBUN
3asaBuTeNA C AO/DKHOCTHbIMW  AvuamMu
npu npefocTaB/IEHNN MYyHULMMNAIbHOW
ycnyrm M uMX  NpOLO/HKUTESIbHOCTb,
BO3MOXHOCTb NOJIy4eHUss WHpopmaLmu
0 xone npepocTaBneHns
MYHULMMNANbLHON yCnyrn, B TOM 4ucne ¢
NCrnosib30BaHneM NHJOPMaLMOHHO-
KOMMYHWKaLUWOHHbIX TEXHO/I0TUN,
BO3MOXHOCTb  /iM60  HEBO3MOXHOCTb
NOMlyYeHUss MyHULMNaSIbHON ycniyrn B
MHOTO(PYHKLMOHA/IbHOM LUeHTpe
npefocTaBfeHUss TOCYAapCTBEHHbIX U
MYHULMNANbHbLIX yCNyr (B TOM 4ucre B
NoJSIHOM obbewme), B noéom
TepputopranbHoOM nogpasaeneHuu
opraHa NCNOMHNTE/IbHO
pacrnopsguTenbHOro opraHa MeCTHOro
camoynpasneHus, no BbIGOPY 3aaBUTESNA

(aKkcTeppuTopmrasnbHbIii npvHUmMN),
nocpeacTsoMm 3anpoca o]
npegocTaB/ieHnn HECKO/IbKMX
rocyfapCTBeHHbIX n (nnn)
MYHULMNANbHbIX ycnyr B
MHOTFO(PYHKUNOHANbHbIX LeHTpax
npeaocTaBfeHNs TOCYAApPCTBEHHbIX W
MYHULMNANbHbIX YCAyT,
npeaycMoTPEHHOr0 cTatbel 15.1

MokasaTenamu [OCTYNHOCTY npegocTaBneHns
MYHULMMNANLHON yCcnyru ABNSOTCS:
pacnofioXeHHOCTb nomelweHust  Micnonkoma B 30HE

[OCTYNHOCTM 06LLLECTBEHHOIO TPaHCMNOpPTa,;

Ha/imume HeobxoAMMOro Kosm4yecTsa Crneunasncros, a
Takke TMOMeLLeHUA, B KOTOPbIX OCYLLEeCTBAAETCA npuem
[OKYMEHTOB OT 3asiBUTesien;

Hanume wucyepnbiBawlenn MHopmaununm o crnocobax,
nopsigke v cpokax npefocTaB/ieHNs MYHUUUNASIbHOW YCyru
Ha NHJOPMALMOHHbIX cTeHjax, NHOPMALMOHHbIX
pecypcax JIEHAHOrOPCKOro MyHUUUNAaNbLHOTO painoHa B CeTu

«/IHTepHeT», Ha EguHOM nopTasie rocyfapCcTBEHHbIX W
MYHULMMNANbHBIX YCYT;
oKazaHuMe nomowM MHBa/MAaM B  NPEOAOSIEHUM

6apbepoB, MelawLwmx MoSyYEHN UMW YCAyr HapaBHe C
APYTMMUN NILAMW.

KauyecTBO npepocTaBfeHUss MyHUUMNASIbHOW  YCyru
XapakTepusyeTcs OTCYTCTBUEM:

ouepeneli npu npuemMe UM Bblgaye  AOKYMEHTOB
3anaBUTENSIM;

HapyLeHUA CPOKOB MNpenocTaB/ieHUss MYyHULMNaIbHOW
ycnyru;

Xanob Ha peictBua (6e3gencTene) MyHMUMNAbHbIX
cayxawmx, npefocTaBNALWnX MyHULMNAIbHYO YCAYTY;

Xanob Ha HeKOppPeKTHoe, HeBHMMAaTe/lbHOe OTHOLUeHue
MYHULMUNANbHbIX cayxatymx, oKasblBaLWMX
MYHULUNANbHYIO YCAYTY, K 3asaBUTENSAM.

Mpwn nogadye 3anpoca 0 npeaocTaBneHnm
MYHULMMNANBHOW yCyrn 1 Npu  MOSyyeHuu pesysbraTa
MYHUUMNANLHOW ycnyru, npeanonaraeTcss OAHOKPATHoe



depepanbHOro 3akoHa
3anpoc)

2.16. VHble TpeboBaHus, B TOM yucne
yuuTblBalLLe 0CO6eHHOCTH
npeAocTaBNeHNs MyHULMNaNbHOW
yCnyr no aKCTeppuTopranbHOMY
npuHuuny (B cnyyae, ecnu
MyHUUMNanbHas ycnyra
npenocTaB/IfAeTcs Mo
3KCTEPPUTOPUATIBHOMY MPUHLMNY) 1
0COBEHHOCTUN npefocTaB/ieHNs
MYHULUNANBHOW YCNYru B 3/1EKTPOHHOW

dopme

10

(KOMMIEKCHbIA B3aMMoAencTBME AO/HKHOCTHOTO Mua, NPeoCTaB/SIOLLIErO

MYHULMNANbHYO ycnyry, u 3assutenia. MNpoao/KnTesibHOCTb
B3aVMOAEelNCTBUA OoNnpenenseTcsa periaMeHToM.

NHbopmaums o xoae npefoctaBneHns MyHULMNaIbHON
YyCNyrn MOXET ObITb NosiydeHa 3asBuTesiem Ha caiite http://
www.gosuslugi.ru/, Ha EgMHOM nopTasie rocyfapCTBEHHbIX U
MyHUUMNanbHbIX ycayr, 8 MOLL

MpepocTtaBneHve  MyHUUMNanbHOW  ycnyru  4yepes
MHOTOPYHKLMOHA bHbI LeHTp npegocTasneHus
rocyfapCTBEHHbIX U MyHULUNANbHbIX ycnyr (ganee - M®LL),
yAasieHHble paboyne mecta M®L| He ocyulecTBaseTCS.

MyHuuMnanbHass ycnyra no 3KCTepputopuanbHOMY
MPUHUMNY W B COCTaBe KOMMMIEKCHOTO 3amnpoca He
npegocTaBnseTcs

KoHcynbTaumio 0 nopsgke noayyeHuss MyHULMNasbHOWN
YyCNyrn B 3/1IEKTPOHHON (popMe MOXHO MOMAyYnuTb yepes
VHTepHeT-NnpuemMHyo uan 4depes lloptan rocygapcTBEHHbIX
N MyHUUMNanbHbIX ycnyr Pecny6nvku TaTapcTtaH.

B cnyvae, ecnu 3akoHOM npefgycmoTpeHa nojadya
3a8BNeHna O npefocTaBNeHUN MYHUUMNASIbHON YCnyrn B
3N1EKTPOHHONW dhopme 3asBneHne nogaetcsa uvepes [lopTan
roCyflapCTBEHHbIX W MyHUUMNANbHbIX Yycnyr Pecnybnuvku
TatapctaH (http://uslugi. tatar.ru/) wnn EpguHbin  nopTan
rocyapCTBEHHbIX W  MyHULMNaNnbHbIX Yycayr (GQyHKUMiA)
(http:// www.gosuslugi.ru/)


http://www.gosuslugi.ru/
http://uslugi
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTaB, nocnefoBaTefibHOCTb M CPOKM BbINOSTHEHUSA afMUHUCTPATUBHbLIX Npoueayp,
TpeboBaHWs K NOPAAKY UX BbINO/IHEHWS, B TOM YMC/N1€ OCOOGEHHOCTW BbIMOSTHEHUS
aAMVHUCTPATUBHbIX NpoLeyp B 3/1EKTPOHHON dhopme

3.1. OnucaHne nocnegoBaTeNbHOCTU AEWCTBUIA NpU NPeAocTaBNEHUM MYHULMNAbHOM
ycnyru

3.1.1. TlpepocTtaBneHme MyHUMUUNASIbLHOMW YCAYrM BKAOYaeT B cebs cnegywouwme
npoueaypbi:

1) KOHCYNbTUPOBaHME 3asABUTENS;

2) NpUHATNE U pPerncTpauns 3asaBieHuUs;

3) opmMupoBaHMe W HamnpaBfiEHNE MEXBEAOMCTBEHHbIX 3arnpoCOB B OpraHbl,
yyacTBylLW e B NpeocTaBNeHnn MyHULMNAAbHOW YCYTW;

4) cocTaB/IEHME aKTa KOMUCCUW;

5) noaroToBKa pesynbTata MyHUUUNAasIbHOW YCAYyru;

6) Bblgaya 3asABUTE/NO pe3y/ibTata MyHULMNabHOW YCNyr.

3.2. OkasaHve KOHCyNbTaunin 3asaBUTENO

3.2.1. 3aaButenb Bnpase obpatntbca B OTAen /nyHo, no TenedoHy wu  (unu)
3N1EeKTPOHHOWN noyTe ANS MNOJYyYEeHUs KOHCy/bTauuii O nopsgke MnoayYeHUs MyHULMNasibHOWN
ycnyru.

Cneunanuct OTAena KOHCynbTUpyeT 3asBuTens, B TOM u4uc/ie no coctasy, hopme
npeacTaBnseMoin AOKYMEHTaUUM 1 Apyrum Bonpocam AAsi NOSydYeHUS MYHULMNANbHON yCnyru
N NpM HEO6XOANMMOCTM OKa3blBaeT NOMOLLb B 3arMOo/IHEHUN GnaHKa 3asB/IeHUs.

Mpoueaypbl, YyCTaHaB/MBaeMble HACTOALWMM MYyHKTOM, OCYLLECTBASATCA B [J€Hb
obpalieHunsn 3aaBuTesns.

PesynbTaT npoueayp: KOHCy/nbTauuum no cocTaBy, opme npeacTaBnsemoi
OOKyMEHTauun 1 gpyruMm Bonpocam nosiyvyeHns paspeLueHus.

3.3. MNpuHsTUE U perncTpaunus 3asBneHus

3.3.1. 3aaBuTesnib INYHO, Yepe3 A0BepeHHOoe N1Uo uin Yyepes MOLL, yaganeHHoe paboyee
mecto M®L| nogaetT NUCbMEHHOe 3asiB/ieHWe O NpefocTaB/ieHUM MYHULUNANbHOW ycnyrn u
npeacrasnisieT AOKYMEHTbl B COOTBETCTBUU C MYHKTOM 2.5 HacToswero PernameHTta B Otgern.

3asaBneHve 0 MNpefocTaBNeHUN MYHUUMNANbHOMW YCAyrn B 3/IEKTPOHHON  dhopme
HanpasnsieTca B OTAeN No 3/1eKTPOHHOW nouTe unm yepes NHTepHeT-NnpuemMHyto. Pernctpauus
3aBNIeHNs, MNOCTYNUBLUEIO B 3JIEKTPOHHON (popme, OCYLLEeCTBSAeTCA B YCTaHOB/IEHHOM
nopsiake.

3.3.2.Cneunanuct OTgena, Beaywmii NpMem 3asiBfeHnii, oCyLeCcTBSET:

yCTaHOB/IEHUE JINYHOCTU 3aABUTENS;

NPOBEpPKY NOSIHOMOUNIA 3aaBUTENS (B Cnyvyae AeNCTBUS NO OBEPEHHOCTHN);

NPOBEPKY Hannumsa [AOKYMEHTOB, MPefyCMOTPEHHbIX MNyHKTOM 2.5 HacTtoAwero
PernameHTa;
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NpoBepKy COOTBETCTBUA NpPeACTaB/IEHHbIX OOKYMEHTOB YCTAHOBJ/IEHHbIM TpeboBaHUAM
(Hagnexawee odopmieHme Konuii [OKYMEHTOB, OTCYTCTBME B [OKYMEHTax MnoAYMCTOK,
MPUMUCOK, 3a4epPKHYTbIX C/IOB M UHbIX HE OFOBOPEHHbIX UCMNPaBIEHNN).

B cnyyae otcyTcTBMA 3ameyvyaHuii cneuuanucTt Otaena ocylwecTBAsAeT:

npuemM 1 perncTpauuio 3asaB/ieHnsa B cneunasibHOM XypHare;

BpyYeHVe 3afABUTENII0 KONUU OMUCKU NpencTaB/ieHHbIX AOKYMEHTOB C OTMETKOW O pate
npuema [OKYMEHTOB, TMPUCBOEHHOM BXOAALlEM HOMepe, [faTe W BpPEeMEeHU WCNOSIHEHUS
MYHULMNANbLHON yCnyru;

Harnpas/fieHne 3asB/IEHNA Ha pacCMOTPeHue pykoBoguTento Kcnoskoma.

B cnyyae HanmumMs ocHoBaHuii ona oTkasa B Npveme OOKYMEHTOB, crneunanuct OTgena,
BeAyWNA npueM [AOKYMEHTOB, YBeAOMASAEeT 3asaBuUTensa O Haauuum npenatcTBuii  Ans
peructpauum 3asBneHnMs W1 BO3BpalilaeT €My [OKYMEHTbl C MUCbMEHHbIM OObSACHEHUEM
coepXaHuns BbISABNIEHHbIX OCHOBaHWIA ANA OoTkasa B npueme LOKYMEHTOB.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLLEeCTB/IATCA:

npuem 3asBneHUs N AOKYMEHTOB B TeyeHne 15 MUHYT;

pernctpauusa 3assneHuUs B TEYEHUEe OLHOro AHA C MOMEHTA NOCTYMNNEeHUA 3aAaBNeHUs.

PesynbTat npoueayp: NPUHATOE W 3aperucTpupoBaHHOE 3asB/ieHMe, HanpaB/ieHHOe Ha
paccmoTpeHue pykoBoAUTeO Mcnosikoma uav BO3BpaLleHHble 3adABUTES0 AOKYMEHTHI.

3.3.3. PykoBoauTens Mcnonkoma paccmaTpuBaeT 3asB/ieHne, onpeaensaer UCNOoNHUTEN
N HanpaBnsaeT 3asasrieHne B OTaen.

Mpoueaypa, ycTaHaBNMBaemMass HaCTOALWMM MYHKTOM, OCYLLECTB/IAETCA B TeyeHue
O[IHOTO OHA C MOMEHTa perucTpaunn 3assneHus.

Pe3ynbTart npoueaypbl: HanpasneHHOe UCNOSIHUTENIO 3asB/IeHNE.

3.4. dopmMmupoBaHME U HanpaBneHne MeXBeAOMCTBEHHbLIX 3anpoCcoB B OpraHb
yyacTBylLMe B NpefocTaB/eHn MyHULMNAaIbHON yCayrn

3.4.1. Cneuyuwanuct OTaena HanpaBnsieT B 3/1€KTPOHHOW hopme nocpencTBOM CUCTEMbI
MEeXBeJOMCTBEHHOI0 3/1EKTPOHHOrO B3aMMOAENCTBUA 3anpoc O nNpefocTaBfeHnun Bbinvckn u3
EfovHoro rocyfapcTBEHHOIo peectpa npaB Ha HeABMXUMOE WMYLLECTBO W CAENIOK C HUM
(cogepxallein 06LWefOCTyMHbIE CBeAEHUA O 3aperucTpupoBaHHbIX MNpaBax Ha O0O6BLEKT
HeBXUMOCTN).

Mpoueaypbl, yCTaHaB/MBAEMble HACTOALWMM MNYHKTOM, OCYLLECTB/IATCA B TeyeHue
O[HOrO paboyero AHA C MOMEHTa MOCTYN/IEHUSA 3asB/IEHNA O NPeoCTaB/IEHUA MYHULMMNAIbHOM
ycnyru.

Pe3ynbTat npoueaypbl: HanpasieHHbIl 3anpoc.

3.4.2. Cneumannctbl NOCTaBLUMKOB [AaHHbIX Ha OCHOBaHWM 3anpoca, MOoCTynuBLLEro
yepes CUCTEMY MeXBELOMCTBEHHOrO 3/1eKTPOHHOIO B3aMMOAEWCTBUSA, MpefocTaBnsAloT
3anpawvBaemMble LOKYMeHTbl (MH(popmMaLumio) naM Hanpas/isaloT yBeAOMIeHUSs 06 OTCYTCTBUM
[OKyMeHTa u (unn) nHgopmMaLmmn, HeobXxoAnMbIX ANA NpefocTaBNeHNns MyHUUUNAaIbHON yCcnyru
(oanee - yBegomneHne o6 oTkase).

Mpoueaypsbl, ycTaHaBIMBAaEMble HACTOALLMM MYHKTOM, OCYLLECTBNAKTCA B TeYeHue Tpex
[HEeNn Cco [OHA MNOCTYnNeHMs MeXBeLOMCTBEHHOIO 3anpoca B OpraH WM opraHusauyuio,
npefocTaBfsAoLWmMe AOKYMEHT U MHpopmaLmio.

Pe3synbtar npoueayp: [AOKyMeHTbl (cBefeHus) nvbo yBegomsieHne 06  oOTKase,
HanpaBneHHble B OTaen.
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3.5. CocTaBsieHue akta Komuccuu

3.5.1.Cneuymanuct OTaena ocyLecTBNAET:

NPOBEpPKY AOCTOBEPHOCTY CBEAEHUI, CoAepXalnXCs B NpeAcTaB/EHHbIX AOKYMEHTax;

ohopmMsIEHNE YUYeTHOro Aena (KoMnnekrauus Bcex LOKYMEHTOB B OTAE/bHYHO narnky);

Hanpas/ieHVe YY4eTHOro Jena Ha pacCMOTPEHNE KOMUCCUM O/19 COCTaB/IEHUA aKTa.

Mpouenypbl, ycTaHaB/MBaeMble HACTOALWMM MYHKTOM, OCYLLECTB/SAIOTCA B TeyeHue
O[lHOTO [HA C MOMEHTa NOCTYN/IEHNSA OTBETOB Ha 3anpochbl.

Pe3ynbTar npoueayp: yyeTHoe Aesno, HanpasfeHHOe B KOMUCCUIO.

3.5.2. CekpeTapb KOMUCCUM OCYLLECTBNAET:

n3yyeHve NnocTynuBLUUX LOKYMEHTOB;

Ha3HayeHMe pgaTbl OCMOTpPa MecTa pacnofioXeHUs [OepeBbeB WM  KYCTapHUKOB,
nogsexauumx Bblipyobke, KPOHMPOBaAHMUIO NI OCMOTPa MecTa MoCcajKu;

N3BeLLLEeHNEe YNeHOB KOMUCCUMU U 3asABUTENA O AaTe OCMOTpa.

Mpouenypsbl, ycTaHaBNMBaeMble HACTOALMUM MYHKTOM, OCYLLLEeCTBASAITCA B TEeYeHne ABYX
[HEeNn ¢ MOMeHTa NOCTYMNNEeHNA LOKYMEHTOB.

Pe3ynbTar npoueayp: u3BelleHne 4/1eHOB KOMUCCUN U 3aABUTENA O AaTe ocMOoTpa.

3.5.3. B HasHayeHHbll AeHb KOMUCCUA BbIXOAUT HA MECTO U OCYLeCcTBASAET C yyacTueMm
3aABUTENsA OCMOTP [JepeBbeB, noanexawmx Bblpyoke. T[lo pesynbtatam o06c/efoBaHuA
cocTaBfisieTca akT o6cniegoBaHua (npunoxeHue Ne3).

Mpouenypbl, YyCTaHaB/IMBaeMble HACTOALMM MYHKTOM, OCYLWeCTBAAKTCA B [eHb
ocMmoTpa.

PesynbTaT npoueayp: akT o6cnefoBaHns, HanpasfeHHbI cneyvanucty Otaena.

3.6. MoarotoBka pesynbrTara MyHULMNASIbHON YCNyru

3.6.1. Cneunannct OTgena Ha OCHOBaHMW akta o06cnefoBaHus, npeacTaBeHHOro
KOoMuccuen, nogrotaBnmMBaeT TMPOEKT pas3peweHnss Ha BblpyOKy pAepeBbeB (ganee -
paspelleHmne) nnm NpPoekT yBeaoMieHns 06 oTkase B nNpefocTaBfieHUN MyHUUMNANbHOM yCcayru
(panee - yBefoM/ieHME) M Hanpas/ideT Ha cornacoBaHWe PYKOBOAMUTESTH0 WUCMOSTHUTESIbHOTo
KomuTeTa.

Mpoueaypa, ycTaHaB/MBaemMas HaCTOALWMM MYyHKTOM, OCYLLECTB/ISETCA B TedeHue OBYX
[HEel C MOMeHTa NOCTYN/IEHNA akTa 06criefoBaHus.

PesynbTar  npoueaypbl:  HanpaB/EHHbI  Ha  NOAMUCb  MPOEKT  paspeLleHus
(yBegomneHus).

3.6.2. PykoBogutens Vicnonkoma nognucbiBaeT pelleHne (yBeaoMsieHne) u Hanpasnsier
cneyuanncty A1 Bblgayun 3asaBUTESIO.

Mpouenypa, ycTaHaBnMBaemMas HaCTOALWMM MYyHKTOM, OCYLLECTBNAETCA B TeuyeHue
OAHOr0 AHS C MOMEHTa OKOHYaHuS npeablayllein npoueaypsbi.

PesynbTar npoueaypbl: HanpasfeHHoOe cneunannucty nognucaHHoe paspelueHune
(yBegomneHue).

3.7. Bblgaya 3aaBuTeN0 pesysibTata MyHULMNanbHO! yciyrm
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3.7.1. Cneunanuct OTgena perucTpupyet paspelweHve (yBeLOM/IEHWE) W BblAaeT
3asBUTeN0 NM60 HanpasisieT no noute.

Mpoueaypsbl, ycTaHaB/IMBAEMbIE HACTOSILLMM NMYHKTOM, OCYLLECTBSAOTCA:

B TeueHne 15 MUHYT - B C/lydae NIMYHOro NpubbLITUS 3aaBUTeNS;

B TEYEeHMe OAHOro [AHS C MOMEHTa OKOHYaHus npeablaylleli npoueaypbl, B criyyae
HanpaB/fieHNA OTBETA MOYTOBLIM OTMPAB/EHNEM.

Pe3ynbTaT npoueaypbl: BblgaHHOe (OTNpaB/ieHHOE) YBeAOM/IEHNE.

3.8. NcnpaBneHne TeEXHUYECKNX OLLUMOOK.

3.8.1. B cnyyae oO6OHapyXeHUs TexXHUYeCcKoW OwWunbkn B [OKYMEHTe, SABAAKLWEMCH
pe3y/ibTaToM MyHUUUNaNbLHOW yCcnyru, 3asasutens npeacrasnset B OTaen:

3asB/ieHne 06 ucrnpas/IeHNN TEXHNYECKON oWnbkn (npunoxeHne No4);

[OKYMEHT, BblAaHHbI 3asBUTEN0 Kak pe3ynbTaT MyHUUMUMNanbHOW YyCiyru, B KOTOPOM
COAEePXUTCA TEXHMYECKAA OLUNOKa,;

LOKYMEHTbI, MMeLme pUaMYecKkyro  cuny, CBUAETE/NIbCTBYHOLWME O  Ha/IUuUK
TEXHUYECKOW OLLIMOKMN.

3asaBneHve 06 wucnpaBneHUM TEXHUYECKON OWunbKM B CBeAEHMAX, YKa3aHHbIX B
[OKYMeHTe, SABAAWEMCA pe3y/ibTaTtoM  MyHULMNasibHON ycnyru, nogaetcs 3asBuTenem
(yno/ITHOMOYEHHbIM MpeacTaBuTenemM) NNYHO, /IMb60 NOYTOBLIM OTNpaBsieHneM (B TOM uucne C
NCNosb30BaHNEM 3J/IEKTPOHHON MouThl), /MO0 4yepe3 efuHbI nopTasl roCyAapCTBEHHbIX U
MYHULMUNANbHbBIX YCAYT UAN MHOTOYHKUMOHANIbHBIM LEHTP NpefoCTaBNeHUs rocyfapCTBEHHbIX
N MyHULUNABbHBIX YCAYT.

3.8.2. Cneuyunanuct, OTBETCTBEHHbI 3a NpPMeM [OKYMEHTOB, OCYLEeCTBASET nNpuem
3aaB/ieHNs 06 ncrnpas/ieHNN TEXHUYECKOW OLLIMOKKN, PerncTpupyet 3asaB/ieHne C NpuIoXeHHbIMN
[OoKymMeHTamun 1 nepegaet ux B Otaern.

Mpouenypa, ycTaHaBnMBaemMas HaCTOALWMM MYHKTOM, OCYLECTBASAETCA B TeyeHue
OLLHOTO [HA C MOMEHTa perucTpauum 3anaBneHus.

Pe3ynbTar npoueaypbl: NPUHATOE M 3aperncTpupoBaHHOEe 3asB/ieHne, HanpaB/ieHHOe Ha
paccmoTpeHue cneuuanucty Otgena.

3.8.3. Cneunanuct Otgena paccmatpvBaeT [AOKYMEHTbl U B LeNnAx BHeCeHus
ncnpaBneHnin B [AOKYMEHT, SABAKOLWMIACA pe3ynbTaToOM YC/yr1, OCYLWeCTBASET npoueaypsbl,
npegycMOTpeHHble NMyHKTOM 3.6 HacToswero PernameHTa, U BblAaeT UCNpPaBieHHbI AOKYMEHT
3aaBuTento (YnosIHOMOYEHHOMY MPeACcTaBUTENIO) JINYHO MO POCMUCH C U3BATUEM Y 3aABUTESISA
(ynonHOMOYEHHOro  npefctaBuTeNsd) opurMHana [OKYMeHTa, B KOTOPOM COAEepXuTcsA
TeXHu4yeckas owunbka, wWNM Hanpasnaetr B afpec 3asaBUTENA MNOYTOBbLIM OTNpaBneHueM
(nocpeACTBOM 3/1EKTPOHHOI MNOYTbI) MUCbMO O BO3MOXHOCTM MOMYYEHUS [OKYMEHTa npu
npegocrtasneHnn B OTAeNn opurnHana [OKYMeHTa, B KOTOPOM COLEPXUTCA TexHuyeckas
oLum6Ka.

Mpouenypa, ycTaHaB/MBaemMas HacTOSALMUM MYyHKTOM, OCYLLECTB/ISAETCA B TeYeHue Tpex
OHe  nocne  OOHapyXeHWss  TeXHUYecKon  ownbkn WM  nonyyvyeHuss ot  106oro
3aMHTEepeCcoBaHHOrO fiMLa 3asaB/ieHns 0 AONYLLEHHOW ownbke.

Pe3ynbTar npoueaypbl: BblAaHHbIA (HanpaBneHHbIN) 3as8BUTEN0 OKYMEHT.

4. Mopagok 1 hopMbl KOHTPO/IA 3a NPeAOCTaBIEHNEM MYHULMNALHON yCnyru
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4.1. KOHTpO/sib 3a MNOMHOTOW W KayecTBOM MNpPefoCTaB/iIeHUs MYHULUMMNANbLHOM YyCnyru
BK/IOYaeT B Cebs BbiIB/IEHWE W YyCTpaHeHWe HapylleHwid npaB 3asBuTesiell, npoBefeHue
NPOBepoK cob6nAeHNs npouedyp nNpefocTaBNeHUs MyHUUMNaAbHOW yCiyru, MoAroTOBKY
pelleHnin Ha gencteua (6es3gencrane) [O/MKHOCTHBIX NINL, OpraHa MecTHOro camoynpasieHus.

dopmaMy  KOHTPONA 3a COO6/M0AEHNEM WCMNOMHEHUA aAMUHUCTPATUBHbLIX Mpouenyp
AB/AOTCA:

1) npoBepka M  corflacoBaHuWe  MNPOEKTOB  OOKYMEHTOB N0  NpefoCTaB/IEHUIO
MYHULMNANBLHOW ycnyrn. Pe3ynbTaTtom NpoBepku SBNSIETCA BU3MPOBAHME MPOEKTOB;

2) NnpoBOAUMbIE B YCTAHOB/IEHHOM NOpsAKe NPOBEPKU BeAeHUSA 4eNonpon3BOACTBa,;

3) npoBefeHne B YCTAHOBMIEHHOM MNOPSAAKE KOHTPOJIbHbIX MNPOBEPOK CcobnaeHUs
npouenyp npefoctaBieHUss MyHULMNAbHON YyCyrn.

KoHTpOnbHble NpoBepkKn MOryT ObiTb M1aHOBbIMU (OCYLLECTB/IATLCA Ha OCHOBAHUM
nonyrogoBbIX WNAW  TOAOBbIX M/IaHOB paboTbl oOpraHa MeCTHOro camoynpaB/ieHus) W
BHennaHosbIMU. [py NpoBeAeHNN NPOBEPOK MOTyT paccmMaTpuBaTbCA BCe BOMPOCH!, CBA3aHHbIE
C npegocTaBfeHneM MYHULUNANbHOW ycnyrn (KOMMNAEKCHble NPOBEPKM), WM MO KOHKPETHOMY
obpalyeHuto 3asaBuTens.

B uenax Tekyw,ero KOHTPO/IA MCMOMb3YKTCA CBeAEHWUS, MMeKLWMecs B 3/1eKTPOHHOW
6a3e [aHHbIX, CnyxebHas KOppecrnoHAeHLUus, YCTHaa W nNucbMeHHas uHdopmauus
crneunanncToB, OCYLECTBAAILWMX BbIMNOMHEHNE aAMUHUCTPATUBHbLIX Npoueayp, >XypHasibl
yyeTa COOTBETCTBYIOLMX AOKYMEHTOB U Apyrne cBefeHus.

[na  ocywecTBNeHNs KOHTPONS 3a COBepleHneM AelcTBUIA Npu  npefocTaB/ieHum
MYHULUNANBHOW YCNYrM U NPUHATUM pelleHuin pykosoauTento Mcnoskoma npenctaBisoTcs
crnpaBk/ O pesynibTaTax NpefocTaBNeHUs MyHULUNANbLHOW YCNyri.

O cnyyasx u MnpuuYMHaxX HapyLleHUa CpPOKOB, MOC/ef0BaTe/IbHOCTM WU COLepXaHus
aAMVHUCTPATUBHbIX Mpoueayp cneynannuctbl HeMensIeHHO WH(OPMUPYIOT PYKOBOAUTENS
opraHa, npenocTaBNAKLEro MyHALMNAbHYIO YCYyTy, a Takke npeanpuHUMaloT CPOYHbIe Mepbl
MO YCTPaHEHUIO HapyLUEeHWUN

4.2. Tekywuii  KOHTPONAb 3@  cobGngeHnem  nocnegoBaTeslbHOCTM  AENCTBUIA,
onpepfesieHHbIX agMUHUCTPATMBHLIMW npoueaypamMu Mo npefocTaB/eHnio  MYHUUUNAIbHOM
yCnyru, OCyLlecTBNSeTCA 3aMecTuTenemMm pykosoautens lKcnonkoma no MHGPacTpyKTypHOMY
pasBUTUO, OTBETCTBEHHbIM 3a opraHm3auuio paboTbl N0 MPefoCTaBNEHUID MYHULUNANbHOM
yCnyru, a TakKxe cneumanuctamu otaena MHQPacTpyKTypHOro passuTus.

4.3. lNMepeyeHb OOJ/DKHOCTHBLIX — /nL, OCYLLECTB/IAWNX  TeKyL i KOHTPO/1b,
yCTaHaBNMBaETCA MNOJIOKEHUAMW O CTPYKTYPHbIX noApasfesieHusaAx opraHa MecCTHOro
camoynpas/ieHNsA U AO/HKHOCTHbIMU pernaMmeHTamu.

Mo pe3ynbTaTaM MNpPOBEAEHHbLIX MPOBEPOK B C/lydae BbISABMNEHUA HapylleHuii npas
3adB/UTENEe BUHOBHbIE JfiMLa MPUB/EKATCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3aKoHoAaTeNlbCTBOM Poccuiickoit ®egepaunu.

4.4. PykoBoguTesib opraHa MECTHOINo camMoyrnpaB/ieHUss HeceT OTBEeTCTBEHHOCTb 3a
HeCBOeBpPEMEHHOE pacCMOTpeHue obpalleHuii 3aaBuUTenen.

PykoBoautens (3aMecTuTeslb PYKOBOAUTENA) CTPYKTYPHOro noapasfesieHns opraHa
MECTHOIro camMoOynpaB/ieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe wun (1)
HeHag/iexallee BbINOSIHEHNE aAMUHUCTPATUBHbLIX [OENCTBUIA, Yyka3aHHbIX B pasgene 3
HacToswero PernameHra.

[OMKHOCTHbIE NMUA W WHbIE MyHMUMNANbHblE CAyXalue 3a peweHns n AelcTBus
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(6espelicTBMe), NpuUHMMaemble (OCyLleCTBASeMble) B Xo4e npefocTaBNeHUs MyHULUNanbHOM
YyCNyru, HecyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM 3aKOHOM MopskKe.

4.5. KoHTposib 3a npegocTaBfeHMEM MYHUUMNANIbHOW YC/YTU CO CTOPOHbI FpaxaaH, v
o0beAuHeHM W opraHusaunin, OCyLLecTBNAETCA MNOCPEeACTBOM OTKPbITOCTU [AeATes/IbHOCTH
opraHa MecTHOro camMoynpasfieHUss Npu nNpefocTaBNeHUNn MyHULUNANbHOW YCAyrn, NonyyYyeHus
NMOSIHOW,  aKTyanbHOW W  [OOCTOBEPHOW  WHopmauum O nopsgke  npegoctaB/ieHus
MYHULMNANBHOW YCNyru U BO3MOXHOCTU [0CyAebHOro paccmoTpeHus obpaweHuin (kanob) B
npouecce npefocTtaB/IeHNA MyHULUNANbHON YCNyrn.

5. locynebHblin (BHeCyAeOHbI) NOpsAOK 06XanoBaHWs pelleHnii n gencteuii (6e3nencTems)
opraHa, nNpefocTaB/ALWEro MyHULUNAAbHYI YCyry, MHOrOQYHKLMOHANIbLHOIO LeHTpa
npefoCcTaBfeHNsA rocyAapCTBEHHbIX U MyHULMNAIbHbIX YCNYr, OpraHm3aumnii, ykasaHHbIX B
yactn 1.1 ctatbk 16 PegepancHoro 3akoHa ot 27.07.2010 Ne210-93, a Takxke ux
OO/MKHOCTHbBIX UL, MYHULUMNAMbHbBIX CAyXawmx, paboTHUKOB

5.1 Monyyatenu MyHMUMNanbHOM YCNyru NMerT npaBo Ha o6xasnoBaHue B foCyAebHOl
nopsigke aencteunii (6esfencTemnsa) CoTpyaHUKOB Vicnonkoma, yyacTBYHOLWMX B NpefocTaBieHnm
MyHUUMNANbHOW ycnyrun, B cnonkom wim B CoBeT MyHMLMNAAbHOIO 06pa3oBaHus.

3asaBuTe/Ib MOXET 06paTUTLCA CXXaslob0i, B TOM YnUC/e B C/eAYHLWMX CyYasx:

1) HapyweHne cpoka peructpauumu 3anpoca 3aaBUTesis 0  NpenocTaBeHnm
MYHULMNANbHON yCnyru;

2) HapylleHune cpoka npefocTaBfeHUss MyHULMNAIbHON yCyru;

3) TpeboBaHne y 3aaBUTENsA LAOKYMEHTOB WM WHopmauum nvbo OocCyLLecTB/IeHUsS
AelicTBUIA, NpeAcTaBNeHne WM OCYLLECTB/IEHME KOTOPbIX HE NpeayCMOTPEHO HOPMAaTMBHbLIMU
npasoBbiMW aktamn Poccuiickori ®Pepepaunn, Pecnybnukun TaTtapctaH, JIeHUHOropcKoro
MYHULMNANLHOTO palioHa ANnsa npefocTaBfeHnss MyHULMUNanbHOW YCyru;

4) oTka3 B MpuvemMe [OOKYMEHTOB, [MpefocCTaB/ieHMe  KOTOPbIX  MpeAyCcMOTPEHO
HOpMaTMBHbLIMM NpaBOBbIMM akTamu Poccuiickon depepauymm, Pecnybnukm TarapcTaH, M
MYHULMMNANbLHOIO paroHa 418 nNpefocTaBfeHns MyHULUNAaNbHOM YyCnyru, y 3asaButens;

5) oTka3 B nNpefocTaB/IEHUN MYHULMUNANbLHON YCNyrn, ecsiv OCHOBaHUA OTkas3a He
npegycMoTpeHbl hefepasbHbIMU 3aKOHAMW U MPUHATBIMU B COOTBETCTBUM C HUMU WUHbLIMU
HOpMaTUBHbLIMW  MpaBoOBbIMW  akTamu  Poccuiickoil  depgepaumy, 3akOHaMW U UHbIMU
HOpMaTMBHbLIMX NpPaBOBbIMM akTamu Pecnybnvku TarapcTaH, MyHUUMNasAbHbIMU NPaBOBbLIMU
aktamu;

6) 3aTpeboBaHue OT 3asABUTEe/ISA NpY NpefocTaBNeHNnn MyHULUNANAbLHOW YCyru nnatbl, He
npeaycMOTPEHHON HOpMaTWBHLIMK MPaBOBbIMY akTaMu Poccuiickoin ®epepaunn, Pecnybnvku
TatapcTaH, JIEHUHOrOPCKOro MyHULMNASIbHOTO PalioHa;

7) oTka3 lMcnonkoma, AO/MKHOCTHOro nuua lcnonkoma B uvcnpas/ieHUU [ONyLEeHHbIX
oneyatok M owWMOOK B BblAaHHbIX B pe3y/bTare npefocTaB/ieHUs MYHUUUNASIbHOW YCyrn
[OKyMeHTax iMbo HapylleHne YyCTaHOB/IEHHOIO CpOKa Takux UCnpaBeHuii;

8) HapylweHne cpoka WM  nopaAgka  Bblgaunm  OOKYMEHTOB MO pesy/sbTatam
npefocTaBNeHNs MyHUUUNANbLHOW YCNyru;

9) npuocTaHoBNeHMe npefoCTaB/ieHNAs MYHUUMNATbHOW YC/yr, €ec/M  OCHOBaHus
NPUOCTAHOBMEHUSA He TMpPefycMOTpeHbl diefepasibHbIMW  3aKOHaMU U MNPUHATbIMU B
COOTBETCTBMM C HUMM WHbIMW HOpPMaTWBHbIMW MNPaBOBbIMU akTamu Poccuiickoin ®epepauun,
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3aKOHaMW M WHbIMA  HOPMAaTMBHbIMKW  MNpPaBOBbIMW  akTamy  Pecnybnukm  TatapcTtaH,
MYHULMMNANIbHbIMU NPaBOBbIMW akTamu,

10) TpeboBaHuve y 3asaBuTe/IA Npu NpefocTaBNeHnn MyHULMNASIbHON YCAYrn AOKYMEHTQ
nnn  MHgopmauumn, oTcyTcTBue u (WIM) HeLOCTOBEPHOCTb KOTOPbIX HE YyKasbiBa/IMCb MNpwu
nepBoHayasibHOM OTKase B nNpueMe [OKYMEHTOB, HeobxoAuMbIX [ANnA npefocTaB/ieHns
MYHULUNANBHOW ycnyrn, NM6o B NpefocTaBNeHUun MyHUUUNANbHOW YCNyrn, 3a WUCKIYEeHUeMm
cny4yaes, NpeaycMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 ®epepasibHOro 3akoHa Ne 210-03.

5.2. )Kanob6a Ha peweHus n penctema (6esgencteme) opraHa, npenocTaBiAlOWEro
MYHULMNANbHY YCyry, LO/DKHOCTHOTO Nuua opraHa, npefocTtaBnsiowero MyHUuunasibHyo
ycnyry,  MyHUUMNANbLHOTO  CNyxalwero, pykoBOAMTENs  OpraHa, npefocTasBasaoLwero
MYHULMNANbHYIO YCNyry, nogaetcsa B MUCbMEHHON dopmMe Ha OGyMaXHOM HocuTene wam B
3M1EKTPOHHON chopme.

XXanoba moxeT ObITb HanpasneHa Mo noyTte, 4epe3d M®PL, ¢ wncnosb3oBaHWEM
NHOPMaLMOHHO-TENIEKOMMYHUKALMOHHOM cetun "IHTepHeT", oomumanbHoro calita
NleHnHoropckoro myHuuymnanbHoro parioHa (http://leninogorsk.tatarstan.ru), EgnHoro nopTtana
rocyfapCTBeHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnukn TartapctaH (http://uslugi.tatar.ru/),
EanHoro noprana rocyAapCTBEHHbIX n MYHUUMUNANbHbIX ycnyr (chbyHKLMIA)
(http://www.gosuslugi.ru/), a TaKxxe MOXeT ObITb NPUHATA NPWU INYHOM NpUemMe 3aAaBUTENA.

5.3. )Kano6a, noctynuellaa B opraH, NpefoCTaBAAOWNA MyHULUNANBHYIO YCnyry, nn6bo
BbILUECTOALLNIA opraH (Npy ero Haanumun), MNOANEXUT PAcCMOTPEHUID B TeyeHue naTHaguaTtu
paboumx [OHeln co [OHA ee perucTpauuu, a B Cc/iydae o06XanoBaHMA OTKasa opraHa,
npefoCTaB/IAOWeEro MyHUUMNANbHYO YCNyry, B MpuemMe LOKYMEHTOB Yy 3aaButens nmMbo B
ncnpasneHnn AONyWeHHbIX onevyaTtok M OWWBO0K uUNn B criydyae 06XanoBaHWSA HapyLleHus
YCTaHOBJ/IEHHOTO CpOKa TakMX WCMpaB/fieHUi - B TeyeHue nATM pabounx gHeil co gHA ee
perncrpawuu.

5.4. XXanoba fonxHa cofepxatb CreayoLyo nHopmaumio:

1) HaumeHOBaHMe opraHa, npefocTaBfALWEro ycayry, AO/DKHOCTHOrO nuiua opraHa,
npefocTaBAfAOWero ycnyry, WiM MyHUUMNAAbHOrO CryXallero, pelweHus wu AelcTBus
(6espeiicTBME) KOTOPbIX 0GXaNyHTCS;

2) hammnuio, ums, oT4yecTBO (NocnegHee - nMpU  HaMyuuK), CBEAEHUS O MecTe
XuTenocrtea 3assutend - u3nyeckoro vua nNnMbo HamMeHOBaHue, CBeAEeHMA 0 MecTe
HaxoXAeHns 3asaBUTeNa - pUANYECKOro vua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) SNE€KTPOHHOW No4yTbl (MPU HaNUuMM) W MOYTOBLIA agpec, Mo
KOTOPbIM A0/KEH ObITb Hanpas/ieH OTBET 3aABUTENIO;

3) cBegeHua 06 o6Xanyembix peweHuax u aencTeuax (6esgeincteun)  opraHa,
npegocTaBnsoLLEero MYHULUNANbHYIO ycnyry, LO/MHKHOCTHOTO nmua opraHa,
npefocTaB/IALWero MyHULMNabHYO YCAYry, Win MyHULUNANbLHOTO CyXallero;

4) pnoBoAbl, Ha OCHOBaHMM KOTOPbLIX 3aABUTENIb HE COl/laCeH C pelleHnemM n aeincTemem
(bespeiicTBMeM) opraHa, npeaocTaB/IAOWEro  yciyry, [AO/DKHOCTHOrO /Mua  oprada,
npeaoCcTaB/IALWeEro ycayry, Win MyHULMNanbHOro cryxatiero.

5.5. K xanobe Moryt ObITb MPUIOXKEHbI KOMNUA [OOKYMEHTOB, MNOATBEPXAaLmX
N3/10XXEHHbIE B Xasiobe obcToATenbCcTBa. B Takom cnydae B xanobe npuBoAMTCA NepeyveHb
npusaraemMbix K Heil JOKYMEHTOB.

5.6. Mo pe3ynbtataMm paccMOTPeHUa Xanobbl nNpuUHMMAaeTCa OAHO U3 CNeayrLmX
peLLeHunI:


http://leninogorsk.tatarstan.ru
http://uslugi.tatar.ru/
http://www.gosuslugi.ru/
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1) xanoba yagosnetBopsieTcA, B TOM 4ucie B (POPMe OTMEHbl MPUHATOrO peLleHuns,
ncnpasfieHnsa AONYLLEHHbIX OrneyvyaTtok M owKnboK B BblAaHHbIX B pe3ynbrarte npefocTaB/ieHus
rocyfiapCTBEHHOW YCNyrn [OKyMeHTaX, BO3BpaTa 3asBUTENII0 [AEeHEeXHbIX CPeacTB, B3VMMaHue
KOTOpbIX He MnpeAycMOTPEHO HOPMAaTMBHbLIMW MpPaBoOBbIMW akTamMu Poccuiickoir ®epepauumn,
HOpMaTMBHbLIMWU MNPaBOBbIMW akTamu Pecnybnuku TatapcTtaH, MyHUMUUNA/IbHbIMW NPaBOBbIMU
akTamu;

2) B y00B/IETBOPEHMUM Xanobbl 0TKa3biBAETCS.

He nosgHee AHA, cnefylowlero 3a HEM MPUHATUA PELLEeHUs, yKa3aHHOro B HaCTOALEM
NyHKTEe, 3asBUTE/I0 B MUCbMEHHON (hOpMe U MO XenaHu 3asaBUTENS B 3/IEKTPOHHON dhopme
HanpaBfisieTcA MOTUBUPOBAHHbLIN OTBET O pe3ysibTataXx PacCMOTPEHUS Xanoobl.

5.7. B cnyyae npusHaHua kasobbl, nogsiexallein yaoBNEeTBOPEHMIO, B OTBeETe
3afaBUTENO pgaetca uHopmauuss O AENCTBUSAX, OCYLECTBASIEMbIX VICNONKOMOM, B Uensax
He3amMen/IMTEeNbHOr0 YCTPAHEHUSA BbISB/IEHHbLIX HaPYLIEHWA NpyM OKasaHuM MYHULMNASIbHOM
ycnyrn, a TaKke MNPUHOCATCA W3BMHEHWA 3a [OCTaBJ/IeHHble Heyao6CcTBa W YyKasblBaeTcs
WHpopMaumua O AanbHenwmx AeNCTBUSX, KOTOpble HEeo6XoAMMO COBEpLMUTb 3asBUTEN0 B
Lensax noayyYeHns MyHUUMNasbHOM ycnyru.

5.8. B cnyyae npusHaHMA Xanobbl, He nogsexaulein yaoB/leTBOPEHUD, B OTBETE
3adBUTENIO, JalTCA apryMeHTMpPOBaHHble Pas3bACHEHUA O MPUYMHaX MPUHATOrO pelleHud, a
Takke MHopmauma o nopsagke o6xanoBaHUS NPUHATONO peLleHuns.

5.9. B cnyyae ycTtaHOB/IEHMS B Xo4e WM MO pe3y/bTaTaM pPacCMOTPEHUS Xanobbl
NnpuU3HakoB cocTaBa agMWHUCTPATUBHOIO NpaBOHApPYLIEHUA WM MPECTYN/IEHUA AO/IKHOCTHOE
nmuo, paboTHWK, HafeNeHHble MOSIHOMOYMAMKN MO PACCMOTPEHUI0 Xanob, HesameanuTesibHO
HanpasNAalT UMerLWmecs MmaTtepuasbl B OpraHbl NPoKypaTypsbl.
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6. OC06eHHOCTM BbINOJIHEHUSA afMUHUCTPATUBHbLIX Npouenyp (4encteunin) B
MHOTrO(PYHKLMOHA/IbHbIX LLleHTpax npefocTaB/ieHns rocyAapCTBEHHbIX N MyHULUNANbHbIX
ycnyr

6.1. Onncanune nocrnegoBaTeIbHOCTYU AencTeni npw npeaocTaBNeHUM
MYHULMNANbHON yCNyrn BKAKOYaeT B Ce6S crieayouime npouenypbi:

1)uHdopMMpoOBaHMe 3asBUTENA O MOpsAAKe MpeAoCTaBNeHUA MyHUUMNANbHOWN
ycnyru;

2) NpUHATNE W  perncTpauus 3asBfieHUss U  [OOKYMEHTOB, HeobXoAuMbIX Ans
npeaocTaB/ieHNS MyHUUMNAIbHON yCAyru;

3) hopMupoBaHNE U HanpaB/iEHME MEeXBEeAOMCTBEHHbIX 3anpoCOB B OpraHbl,
yyacTBylLUlMe B NPeAoCTaB/IEHNN MyHUUMNANbHOW YCyri, B TOM YMC/Ee MO KOMM/IEKCHOMY
MeXBeAOMCTBEHHOMY 3anpocy;

4) npoBepka AeACTBUTENBHOCTM  YCUNEHHON  KBa/M@IMKaLUMOHHON LM poBOA
9/IEKTPOHHON nognucy  3asiBUTENsl, WCMOMIb30BAHHOW nNpu nogaye 3asB/ieHUs O
npeaocTaBEHNM MyHULMNANILHON YCyTH;

5) HanpaBneHue 3asBNeHns C AOKYMeHTamMun B Mcnonkow;

6) Bblaaya 3asABUTENO pesy/ibTata MyHULMNaAbHOW yCnyru.

6.2. VIH(bopmupoBaHue 3asBUTEeNs O NOpsSAke NpefoCTaBNeHUs MYHULUNAnbHOM
ycnyrm

3asaBuTesnib BrnpaBe o6patuTbca B ML, nnyHO, no tenedoHy n (Uim) 3NeKTPOHHOM
noyTe A1 NOMyYeHUs KOHCyNbTaluuii 0 NopsagKe nosyvyeHus MyHULMNaabHOW YCnyri.

Cneunanuct M®L, nHdopmupyeT 3asaBuTeNns, B TOM 4ucrie no coctasy, hopme
npeAcTaB/AeMoin [OKYMeHTauunm v ApyruM Bonpocam /18 NOJIyYEeHUs MYHUUUNAasSIbHOM
yCnyru v npM HeobxoAMMOCTU OKa3blBaeT NOMOLLb B 3arnosiHeHUN 61aHka 3asB/eHUs.

3aaBuTeNnb  MOXeT NoJsiyynTb  WHopMauuiw O nopsgke npefocTaB/ieHUs
MYHULUNANbHOW ycnyru nyTem csobogHoro poctyna c calita MoL
http://mfcl6.tatarstan.ru/

Mpouenypbl, ycTaHaB/IMBaeMble HaCTOALWMM MNYHKTOM, OCYLLECTB/IAOTCA B [E€Hb
obpauieHunsn 3aaBuTens.

PesynbTar npouegyp: WHpopmauua no cocTtaBy, ¢opme npeacraBnsemMol
LOKyMeHTauun 1 gpyrum Bonpocam nosiy4eHnss MyHUUUNnaabHOW yCenyru.

6.3. MNpuHATME 1 perncTpaumsa 3anBreHns

6.3.1. 3aaButenb ANYHO, 4vepe3 [AOBEPEHHOE /NLO WM B 3/IEKTPOHHOW hopme
nogaer nNUCbMEHHOE 3asiB/ieHMe O MNpefoCTaB/ieHMM  MYHUUUNANbLHOW  yCnyrm U
npeactaBfisieT OOKYMEHTbl B COOTBETCTBUM C NYHKTOM 2.5 HacTtoswero PernameHta B
MoL, ynaneHHoe paboyee mecto MOLIL.

3adABneHve 0 npefocTaB/IEHUN MYHULUMNANbHOW YCyrn B 3NEKTPOHHON dhopme
HanpasnseTca 4yepe3 [lopTan rocyfapcTBEHHbIX W MyHUUMNAbHbIX ycayr Pecny6nuku


http://mfc16.tatarstan.ru/
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TaTtapctaH. Peructpauus  3asB/fieHUs, MNOCTYNMBLUEro B  3J/IEKTPOHHON  hopme,
OCYLLECTBNAETCHA B yCTAHOBNIEHHOM MOpsKe.

6.3.2. Cneynanuct M®Ll, Beaywmnii npuem 3asBfieHWA, OCYLECTBASET Npoueaypsbl,
npefycMOTpeHHble pernaMmeHToM padoTbl MOL,

Mpoueaypsbl, ycTaHaB/IMBaeMble HaCTOALMM MYyHKTOM, OCYLLECTB/IAKTCA B CPOKMU,
yCTaHOBJ/IEHHble pernameHToM pabotel MOLI,

Pe3ynbTar npoueayp: NpuHATOE 1 3aperucTpupoBaHHoe 3asiB/IeHue.

6.4. dopmupoBaHMe naketa OKYMEHTOB

6.4.1. Cneuvnannct M®LL B cooTBeTCTBUN C pernaMmeHTom pabotel MOLI;

nposepsieT  OEeWCTBUTENbHOCTb  YCU/IEHHOW  KBa/IM(UMKAUMOHHOW  LUMJIPOBOIA
SN1eKTPOHHOW  MOANUCKM  3asABUTENS, UCMO/b30BAaHHOW Mpu nojaye 3asABleHUs O
npeaocTaB/ieHUN MYHULMNANbHON yCnyru;

hopmupyeT 1 HanpasnseT MexBeLOMCTBEHHbIE 3arpoChbl B OpraHbl, yyacTByloLine
B NpefocTaB/ieHUM  MYHUUMMANbHOW ycnyrn, B TOM 4uc/ie 10  KOMMSIEKCHOMY
MeXXBeLOMCTBEHHOMY 3arnpocy.

Mpoueaypsbl, yCTaHaB/IMBAEMble HACTOALMM MYyHKTOM, OCYLLECTB/IAIOTCA B CPOKMU,
yCTaHOBJ/IEHHblE pernamMmeHToM paboTbl MOL.

PesynbTar npoueayp: Hanpas/ieHHble 3anpochl.

6.4.2. Cneuvannct M®L, nocne nonyyeHuss OTBETOB Ha 3anpockl hopmMupyeTt naket
OOKYMEHTOB M HanpasnseT ero B Vicnoskom B nopsfke, yCTaHOBMIEHHOM persiameHToM
pa6oTbl M®LI.

Mpouenypbl, ycTaHaB/MBaeMble HACTOALMM MYHKTOM, OCYLLECTB/IAOTCA B CPOKMW,
yCTaHOBJ/IEHHblE pernameHToM paboTel MOLI,

PesynbTat npoueayp: HanpasneHHble B ICNONKOM AOKYMEHTLI.

6.5. Bblgaya pesynbTaTta MyHULUNANLHOW yCnyru

6.5.1. Cneunannct MLl npy noctynneHun pesynbtata MyHULMMNAIbHON ycnyru m3
Mcnonkoma peructpupyeT ero B YCTaHOB/NIEHHOM MoOpsAke. u3BelaeT 3asaButens (ero
npegcraBuTesnia) C WUCNOSb30BaHWeM cnocoba CBA3W, YKa3aHHOTO B 3asBNeHUN, O
pesynbTaTe NpefocTaBNeHUs MyHULMUNAAbHOR yCyru.

Mpouenypsbl, ycTaHaBIMBaeMble HACTOALLMM MOAMYHKTOM, OCYLLECTBATCA B [AEeHb
NOCTYMN/IEHNS AOKYMEHTOB 13 Kcnonkoma.

Pe3ynbTar npoueayp: u3BelLleHWe 3asaBuTens (ero npencrasutesnis) O pesynbraTe
npefocTaB/ieHUs MyHULMMNANIbHON YCAyri.

6.5.2. Cneunanuct ML, BbigaeT 3asaBuTeN0 pe3ynbTaT MyHULMUNAbLHOW YCnyru

Mpouenypsbl, ycTaHaBNMBaeMble HACTOALWMUM MYHKTOM, OCYLLECTBAAKTCA B Nopsaake
oyepefHOCTU, B AeHb NpubbITUA 3asABUTENA B CPOKW, YCTAHOB/IEHHble persiameHToM
pa6oTbl M®L.

PesynbTar npouenyp: BblAaHHbIA pe3ysibTaT MyHULMNASIbHON yCyru.
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MpunoxeHne Neol

B
(HaI/IMeHOBaHI/Ie opraHa MecCTHOro camoynpaBsjieHnA

MYHULMMNANbLHOro o6pa3oBaHus)
oT

(nanee -

3aABUTESIb).

(&ana ropugnyeckux nNul - NoaHoOe HauMeHoBaHue,
opraHm3aunoHHO-NpasoBas opma, ceefeHns o
rocygapcTBEHHON peructpauun; ans usnyecknx
nuy, - hamnnnsg, nms, oT4eCTBO, NacrnopTHbIe
OaHHbIe)

3AABNEHNE
0 Bblaye paspelleHunss Ha BbipybKy, KpOHMPOBAHME WM NOCAKY AEPEBLEB U KyCTapHUKOB

Mpowy Bac cornacosaTb BblIpybKy (KpOHMpPOBaHWE) AepeBbeB B KOJIMYECTBE
WITYK ( ) pacTywmx OKOJI0 34aHuA no ajpecy: no
npuumMHe TOro, 4YTO [epeBbs pacTyT B HeNnocpeACTBEHHOW 6/M30CTM K (PyHAAMEHTY
3[,aH1A, KOTOpOe NpUHaANeXUT MHe Ha npaBe COOCTBEHHOCTU. PaspywalT dyHAaMeHT.
[epeBbA o4yeHb CTapble, BETKM NpW CUNbLHOM BeTpe nagawT. [locne nposefeHus pabot
06A3yl0Cb MPOBECTU 03e/ieHeHMe npuerawwein Tepputopun. OTXoAbl [epeBbeB
CaMOCTOATENIbHO BbiBE3Y Ha nosivrod TEO.

K 3assBneHuio npunaralTtca crnenyolimne oTckaHMpoBaHHble AOKYMEHTbI:

1) JOKyMeHTbl yA0oCTOBepstoLWme ANYHOCTD;

2) [okymeHT, NOATBEpPXAAloWMiA nonHOMOUMA npeactaButens (ecim OT MMEHU
3aABUTENA AeilcTByeT npeacTtaBuTenNb);

3) Cxema yyacTka go 6/mxanwmx CTpoeHuii v Apyrux OpUeHTUPOB C HAHECEHNEM
3e/1eHbIX HacaxaeHuii, nognexawimnx Bbipyoke;

4) 3aBepeHHble KONUW MpaBoyCTaHaBAMBAKWOLWMX W MpaBO NOATBEPXAAKLLINX
[OKYMEHTOB Ha 3eMeJibHbIil y4acTOK, €C/IM 3eMeJibHbIl Y4acTOK He 3aperucTpupoBaH B
EanHoM rocygapCTBEHHOM peecTpe npas Ha He[BUXUMOE UMYLLLECTBO U CAEJOK C HUM,;

5) YTBepxAeHHas MpoekTHas [AOKyMeHTauus B c/fy4vae, ecniv  npous3BoauTCSA
BblpyOKa 3eMeHbiX HacaXAeHuin, nonagawLwmx nof rabaputbl Npu CTPOUTENLCTBE 34aHWI
N COOPYXEHWIA;

6) CornacoBsaHue c BnajgesnbLamu 3aTparMBaeMbiX TEPPUTOPUIA YCNOBUIA BbIpyOKN 1
nepecagkun 3eneHblX HacaxaeHui;

7) MNpu nocagke wunn nepecajke HacaxAeHWin cornacoBaHve C npenctaBUTENAMM
NHXEHEePHbIX CeTell C OTKPbITUEM OpAepa Ha NpoBefeHne 3eMNsHbIX paboT.

O643ylocb Npu 3anpoce nNpenocTaBuTb OpUrMHasbl OTCKAHUPOBAHHbLIX JOKYMEHTOB.

(nata) (nognuce) (©l%[e)!
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MpunoxeHne Neo2

PA3SPELWEHNE
Ha BbIpyOKy, KPOHMPOBAaHWE U NOCaAKy AEPEBbLEB U KyCTApPHMKOB

Ne R 201 .

B cooTBeTCTBMU C 3asABKOI

Ha ocHoBaHuK akTa 06cnefoBaHns 3e/eHblX HacaxaeHnin ot " " 200 T
M y4yeTHOl BegomocTn ot " " 201 .
PA3PELWAETCA:

(®.1.0./HanmeHoBaHuWe 3aaBUTENSA)

(Bug pabot, cnocob BbINO/IHEHUA pPaboT)

(appec)

BbIpYyOUTb: AepeBLEB LuT.
KyCTapHMKOB LLIT.
KpOHMpOBaThb: AepPeBLEB LUIT.
KyCTapHMKOB LLIT.
nocaanTb: AEePEBbLEB LuT.
KyCTapHMKOB LLIT.
COXPaHUTb: AepeBLEB LuT.
KyCTapHMKOB LLIT.
BOCCTAHOBUTb TPaBSAHOI NOKPOB, NI0OAOPOAHBIA CMOI NOYBbI KB. M

Bblpy6/1eHHYO pEBECUHY BbIBE3TW B TEYEHUE LHelA.
CxuraHve v cknagmpoBaHne MopyGoYHbIX OCTATKOB Ha KOHTEHEpPHbIe M/oLaaKu

3anpeLyeHo.
dopma KomneHcauuu:

CpokK AeiicTBMA paspeLleHnss Ha BbIpy6Ky:

MpoaneHo Ha Cpok: ( )
M.n. ®.11.0., noanuce, gata

CHOC filepeBbeB MPOV3BOAMNTCA B COOTBETCTBUM C TEXHUKON Ge3onacHocTW. B criyyae, ecnm
Aelicteytomn B Poccuiickoii defepauym npasuiammn (Tpe6oBaHMSIMM, TEXHUUYECKMI YCIOBUSIMM)
BbIpyOKa OTAe/bHbIX EPEBLEB WM KYCTapHWKOB (4epeBLEB UM KYCTApPHUKOB C ONpeAeneHHbIX
TeppuTopuiA) AO/MKHA OCYLLECTBASETCS C MPYB/IEYEHNEM CMELMAIM3NPOBAHHbLIX OpraHu3auuii
(cneupanncToB) WK cneumanbHOTO 060PYAOBaHUSA, 3asBUTE b 00513aH 06ecneunTb BbIMNOSHEHNE
[laHHbIX TPE6OBaHWIA.
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OcyLecTBNeHE MepPONPUATUIA No 0buemMy 61aroyCTpoincTBy TEPPUTOPUA NOC/E BbINOSIHEHUSA
paboT no BbIpyOKe AEPEBLEB M KYCTapHMKOB (BK/OUas BbIBO3 CTBOJIOB AE€PEBLEB, BETOK, MHOrO
Mycopa, npoBefeHne NNaHMPOBOYHbLIX paboT) ABNAeTCA 06a3aTesIbHbIM.

PykoBogutenb NCNOSTHUTENbHOIO

KomuTeTa
PaspelueHune nonyydun:

(®.1.0., nognuce, gata)
Pa3pelueHune 3akpbITO:

(®.1.0. nognuck, pata)
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MpunoxeHne Ne3

AKT
o06cnenoBaHunst 3e/1EHbIX HACAXAEHUA No

Komuccuein B coctase: NMpeaceaarenst KOMMccum (Ao/mkHoCTb, P INO)

UneHoB komuceum (pomkHocTb @ 11 O)

nponmseegeHo

ob6cnenoBaHve 3e1EHbIX HaCaXKAEeHW Ha TepPUTOpUM NaMATHUKA NPUPOAb! (HaMeHOBaHWe
006bEKTa). YCTaHOB/EHO, YTO HA AAHHOW TEPPUTOPUM HEOOXOAMMA (CaHUTapHas pyoka, pybka

yxofa, obpeska) crieaytoLmx HaCaKaEHWIA:

Ner/n HanmeHoBaHune OnameTp OnncaHve cocToaHuA
(cm)

Mpepceparens KOMUCCUN:

UneHbl KoMuccum:
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MpunoxeHne
K AKTY 06CriefoBaHNSA 3e/1eHbIX HACAKAEHNIA
Ne oT « » 201 r.

MepecyeTHast BEAOMOCTb AEPEBLEB U KYCTAPHUKOB, MOAIEXALLMX CHOCY.

(HaMmeHoBaHue fepesa) KO/IN4eCcTBO

(HanmeHoOBaHne fepesa) KO/IN4eCTBO
(HaMmeHoBaHuVe fepesa) KO/IM4ecTBO
(HanmeHoBaHne fepesa) KO/IN4eCTBO
(HaMmeHoBaHuWe fepesa) KO/IM4ecTBO
(HanmeHoBaHWe fepesa) KO/IN4eCTBO

Mpeaceparens kommccnn: PykoBoAMTE b UCMOSTHUTENIbHOTO KOMUTETA
UneHbl komnccun: 3amectuTesib pykoBOAUTENA UCNOJIHUTENIBHOTO KoMUTEeTa
3amMecTuTeNnb rnasbl

Cneuyunanuct
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MpunoxeHne Neo4

PykosoauTtento

VicnonHuTenbHoOro kommuteTa
MYHULMMNANbLHOIro o6pa3oBaHus
«CyryLwnnHckoe cesibckoe
nocesieHne» JIeHMHOropcKoro
MYHULMNANBHOrO palioHa Pecny6anku
TaTtapcTaH

or:

3aasneHune
06 ncnpaBneHNM TEXHNYECKOM OLUINOKN

Coobuwaw 06 owunbke, AONYWEHHON MpM OKa3aHUM MYHUUMNANIbHOW  yCNyru

(HanmeHoBaHwue ycnyru)
3anuncaHo:

I'IpaanbH ble CBeAEeHUA:

Mpowy uncnpaBuTb AOMNYLLEHHYK TEXHMYECKY OLMOKY U BHECTU COOTBETCTBYHOLME
N3MEHEHNSA B IOKYMEHT, ABNAKOLWMIACA pe3y/ibTaTtOM MyHULUNASIbLHOW YCNyru.

Mpunarat cnepyrowme LOKYMEHTbI:

1

2.

3.

B cnyyae npuHATMA peweHnMss 06 OTK/IOHEHMM 3asiBfieHnss 06 ucnpasfieHun
TEXHNYECKOW OLINOKN NPOLLY HanpaBUTb TaKoe peLLeHune:

nocpeacTBOM OTMNPaB/iIEHNS 3MTEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEpPEHHON Konmunm Ha OyMaXHOM HOCUTENe MOYTOBbIM OTMpPaBNEHMEM MO

agpecy:

MoaTeBepxaal CBOe corfacue, a Takke cornacve npeacTtaBnseMoro MHOK /ivua Ha
06paboTKy NepcoHasbHbIX AaHHbIX (CO0p, cucTeMaTu3aLmio, HaKonIeHne, XpaHeHe, yTOUHeHne
(o6HOBNEHVE, W3MEHEeHVe), UCMNOoMb30BaHWe, pacnpocTpaHeHne (B TOM uucnie nepegady),
06e3/1mumBaHme, 610KMpoOBaHNE, YHUUTOXEHNE NMEePCOHa/IbHBIX AaHHbIX, & TakKe MHbIX AeACTBUN,
HeobXxoouMbIX AN 00paboTKM  MEepCOoHaNbHbIX  [aHHbIX B paMKax npefocTas/ieHns
MyHULMNASIbHOW YCayrv), B TOM uuC/le B aBTOMaTU3MPOBAHHOM pexwuMe, BK/IYas MNpUHATUE
pelleHnini Ha MX OCHOBE OpraHoM MpefoCTaBAAWMM  MYHULMNAABHYIO YCNyry, B Lensx
npeAocTaBneHns MyHULUNAIbHOR YCyri.

HacToswmm noarsepxaalo: CBefeHusl, BKIIOYEHHbIE B 3asiB/IEHNE, OTHOCALLMECS K Moel
JINYHOCTM W MNpPefcTaB/IieMOMYy MHOK /ULy, a TakKke BHECEHHble MHOK HWKe, [O0CTOBEpPHbI.
[lOKyMeHTbl (KONUM OOKYMEHTOB), MPWU/IOXKEHHbIE K 3asB/IEHWNIO, COOTBETCTBYHOT TpeboBaHWAM,
yCTaHOB/IEHHbIM 3aKoHOoAaTeNbCcTBOM Poccuiickoit depepaunn, Ha MOMEHT MpeAcTaBeHns
3asBNEeHNA 3TV LOKYMEHTbI AeCTBUTE/IbHbI U COAEPXaT AOCTOBEPHbIE CBEAEHMSI.

[alo csoe cornacve Ha yyactue B ONpoce Mo OLEHKe kayecTBa MnpenocTaBieHHOW MHe
MyHULMNANIbHOW YCNyrK No TeneqoHy:
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(
(mata) (noanwuce) (¢.1n.0))
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MNpunoxeHwne
(cnpaso4Hoe)

PeKBM3WTbl AO/MKHOCTHBIX /UL, OTBETCTBEHHbIX 32 NpeaocTaB/ieHne MyHUUMNANbHOW yCnyru
N OCYLLECTBASOLMNX KOHTPO/Ib €€ UCMOSTHEHNS,

Vicnonkom myHuuymnanbHoro obpasoBaHnsa «CyrywMHCKOe CesibCKoe nocesieHme»
JIeHMHOropcKoro MyHWUMNanbLHOro panoHa Pecny6nuku TatapcTaH

Jo/mKHOCTb TenedoH DNEeKTPOHHbIN agpec
PykoBoguTesib Ucnoskoma 8(85595) 3-81-91 Sugush.Len@tatar.ru
CekpeTapb 8(85595) 3-81-91 Sugush.Len@tatar.ru

PeKBU3NTbI AO/MKHOCTHBIX /ML, KOHTPOMMPYOLWMX NpeaocTaBieHne MyHULMNasbHOM
ycnyru

JOo/mKHOCTb TenedoH DNEeKTPOHHbIN agpec

naBa noceneHns 8(85595) 3-81-91 Sugush.Len@tatar.ru
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