WCMNONHUTENbHBIA KOMUTET ’ TATAPCTAH PECIYBJ/TMKACHI

MYHUUWMATIBHOIO NNEHWHOIOPCK
OBPA30OBAHUA MYHULIMMAIL PAUNOHbI
«MYKMUNH-KAPATANCKOE «MOISMUH-KAPATAN
CEJIbCKOE NOCENEHUNE» ABBIJT XUPJIETE»
JIEHMHOIOPCKOIO MYHULUUMNANDb
MYHULNNANBHOIO PAVOHA BEPOMIJIETE
PECMYBNUKN TATAPCTAH BALLKAPMA KOMUTETHI
NMOCTAHOBINEHWNE KAPAP
OT 29 okTabps 2019r Ne 156

O6 yTBEpPXKAEHUN AOMUHMCTPATUBHBIX PErMaMeHTOB MyHULMMANLHOro 06pa3oBaHus
«MykmuH-Kaparaiickoe cenbckoe noceneHue» JIEHNHOropckoro MyHULMNAnbHOro panoHa
Pecnybnukn TatapcraH.

PykoBoacteysice PepgepanbHbiM  3akoHom oT 27.07.2010 Ne 210-03  «O6
opraHusauun  nNpefoCTaBneHUs  rocydapCTBEHHbIX M MyHWUMNANbHbLIX  YCMyr»,
VicnonHutenbHbiii  KOMUTET  MyHUUMNanbHoro obpasosaHus «MykMmuH-KapaTaiickoe
cenbCckoe noceneHue» JIeHnHoropckoro MyHuuunansHoro panoHa MOCTAHOBJIAET:

1. YTBepauTs:

- AAMUHWCTPaTUBHbLIA PErnameHT npeAocTaBneHUss MyHWUMNanbHONW YCryrn Mo
CBUAETENbCTBOBAHMIO BEPHOCTM KOMUI [LOKYMEHTOB M BbINUCOK 13 HUX ([MpunoxeHue 1);

- AOMUHUCTPATUBHBIA pernameHT NpPefoCTaBMNEHUs MYHWLMNANLHOW YCIyru o
COBEPLUEHUNIO HOTapuarnbHbIX AeUCTBUIA - yaocToBepeHne AoBepeHHoCTH (Mpunoxexue 2);

- AAMUHUCTPATMBHbLIN pernameHT npefoCTaBheHUs MyHWUMNAMbHOA YCryru no
Bbl4aye cnpasku (Bbinucku) (Mpunoxexue 3);

- ABMUWHWCTPATUBHLIN pernameHT npefoCTaBMNeHUs MyHULMMAnbHOR YCiyrn no
BblAa4e paspelleHns Ha BbipyOKy, KDOHMpPOBaHWE WnK Nnocaky AepeBbEB U KyCTapHUKOB
(MpunoxeHue 4).

2. ObHapopoBaTb HacTosillee MNOCTaHOBMEHWE HA WHMOPMALMOHHbLIX CTeHZax
pacnonoxe&HHbIx no agpecy: c.MykmuH-KapaTain yn. Mexanusatopos A4.316 B 3gaHum
aAMuUHMCTpauun 1 onybnukoBaTb Ha oduuUManbHOM  caifTe  JleHUHoropckoro
MyHULMNanbHOro padhoHa U oduunanbHoOM nopTane npaBoBOW  MHOpMaLUK
Pecnybnukn TatapcTaH (pravo.tatarstan.ru).

3. KoHTponb 3a MCnonHeHMeMm HacTOSLLEro NoCTaHOBMNEHNS OCTaBASIO 33 COBOIA.

'maBa MyHUUMnNansHoro obpasoBaHua .~
«MykmuH-KapaTaickoe cenbckoe noceﬁeHme»‘;‘_
JleHnHoropckoro MyHuLMnansHoro paMOHa

Pecnybnuku TatapcTaH f




MpunoxeHue 1

K NOCTAHOBMNEHUIO
NcnonHuTenbHoro kommuteTta
MyHUUMNanbHoro obpasoBaHus
«MykmuH-KapaTtanckoe cenbckoe
noceneHue JIeHNHOropckoro
MYHULMNANbLHOro panoHa
Pecnybnuku TaTapcraH

oT «29» okTsa6ps 2019 r. Ne 156

AOMUHUCTPATUBHbLIW pernaMeHT
npeaocTaBneHUss MyHULMNANbLHOW YCNYyrM No CBUAETENIbCTBOBAHUIO BEPHOCTU KOMUNA
‘ OOKYMEHTOB U BbINUCOK U3 HUX

1. O6wuKe nonoxeHun

1.1. Hactosawmin agMUHUCTPATUBHLIN pernaMmeHT npeaocTaBreHus MyHUuunansHOW
ycnyrn (ganee — PernameHT) ycTaHaBnuBaeT CcTaHAapT W MNOPSAOK NpefocTaBneHus
MYHULMMNANbLHOW YCryru no CBUAETENbCTBOBAHUIO BEPHOCTU KOMUW LOKYMEHTOB U BbIMUCOK
N3 HUX (Qanee — MyHuuunanbHas ycnyra).

1.2. MNony4aTenun MyHUUMNanbHOW ycrnyru: onsndeckne n ropmanyeckne nuuya (ganee -
3asaBUTESD).

1.3. MyHuuMnanbHas ycrnyra npeaocTaBnseTcs WUCMNOMHUTENMbHLIM  KOMUTETOM
MykMuH-KapaTanickoro cenbCKkoro noceneHus JIEHWHOropcKoro MyHULMNanbHOro pamnoHa
(oanee — Ucnonkom).

1.3.1. Mecto HaxoxgeHwe Wcnonkoma: PT, JleHuHoropcku pamnoH, c.MyKMWH-
Kapatan, yn.MexaHusatopos, 4.31b6.

Mpaduk paboThi:

noHegenbHUK — natHuua: ¢ 7.00 go 16.00;

cybboTta: ¢ 7.00 go 13.00;

BOCKpeceHbe: BbIXO4HOW AEHb.

Bpems nepepbiBa Ans oTabixa U NUTaHUS yCTaHaBNUBaAETCSA npaBunamMmum BHyTPEHHETO
TPyAoBOrQ pacriopaaka.

CnpaBoyHbli TenedoH 8(85595)3-30-37

MNpoxoa No AOKyMeHTaM, yA40CTOBEPSAIOLLNM MNYHOCTb.

1.3.2. Aapec oduumanbHOro camta MyHUMUMNANbHOrO panWoHa B UHGPOPMAaLMOHHO-
TeNeKoOMMYHUKaLUMOHHON ceTun «WHTepHeT» (manee — ceTb «WHTepHeT»): (http:// www.
leninogorsk.tatarstan.ru).

1.3.3. NHdopmaumns o MyHuMLUMNanbHOW ycnyre, a TakkKe O MeCTe HaxOXOEHWUs W
rpacpuke paboTbl Micnonkoma moxeT 6bITh Nony4veHa:

1) nocpeacTBOM MHPOPMALIMOHHBLIX CTEHAO0B, COAEPKaLLUMX BU3yalbHY U TEKCTOBYHO
UHMOPMaLMIO O MYHULMNANBHON yCcnyre, pacnosioXXeHHbIX B NoMelleHusx Mcnonkoma, ans
paboTbl C 3asBUTENAMMU.

NHdopMaums Ha rocynapcTBEHHbIX si3blkax Pecnybnuku TartapctaH BKAYaer
CBEdEeHUs 0 MyHULMNanbHOW ycnyre, coaepxalmecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10, 2.11, 5.1 HacToAwWwero PernameHTa;




2) nocpeacTBom ceTu «MHTepHeT» Ha oduLMansHOM cainTe MYHULIMNanbLHOro panoxa
(http:// www. leninogorsk.tatarstan.ru.):

3) Ha lopTane rocyaapCTBEHHbIX U MYyHWUMNASbHBLIX YCRyr Pecnybnukn TaTapcTaH
(http://uslugi: tatar.ru/);

4) Ha EgMHOM nopTane rocyfapCTBEHHbIX U MyHULMNANbHBIX ycnyr (dyHkuun) (http://
www.gosuslugi.ru/);

5) B cnonkome:

npy yCTHOM 06paLleHnn - MIUYHO UMK MO TeNeoHy;

NpY NUCbMEHHOM (B TOM YuCre B (hOPMeE 3MEKTPOHHOrO JOKYMeEHTa) obpalleHun — Ha
BymakHOM HocuTene no nouTe, B 3fIEKTPOHHOM hopmMe Mo SNEKTPOHHOW noyTe.

1.34. VHcopmauns no Bompocam npenocTaBreHus MYHULMNANbHON  ycnyru
pasMellaeTcs cneumanncTom Mcnonkoma Ha ouumanbHOM caiTe MyHULMNAnLHOro paioHa
N Ha NHOPMALMOHHBIX CTeHAax B nomelleHusix Micnonkoma aAns paboTbl C 3asBUTENSMN.

1.4. MNpepocTasneHne MyHULMNANbHON YCAYr OCYLLECTBNSIETCS B COOTBETCTBUM C:

'paxaaHckum koaekcom Poccuiickon degepaumm (4acTb nepsas) ot 30.11.1994
Ne51-®3 (ganee - pK P®) (CobpaHune 3akoHoaaTenbcTea Po, 05.12.1994, Ne32, cT1.3301);

Hanorosbim kogekcom Poccuiickoin deaepaunn (4acTb BTOpas) ot 05.08.2000 Ne117-
®3 (nanee — HK P®) (CobpaHue 3akoHogaTensctea Pd, 07.08.2000, Ne32, ¢1.3340);

OcHoBamu 3akoHopaTenbcTBa Poccuiickoi depepauyuun o HotapmaTte oT 11.02.1993
Ne 4462-1 (ganee — OcHosbl) (Begomoctv CHIQ n BC P®, 11.03.1993 Ne10, cT.357);

®efepanbHbiM - 3akoHOM  OoT  06.10.2003 Ne131-03 «O6  06umx npuHyunax
opraHusauumM  MecTHoro camoynpasneHus B Poccuitickon depepauun» (ganee —
®efepanbHblni 3akoH Ne131-d3) (CobpaHune 3akoHoaaTenbLCTBa P®, 06.10.2003, No40,
cT.3822);

®efepanbHbiM - 3aKOHOM  oT  27.07.2010 Ne 210-03 «O6 opraHusauymu
NpefocTaBneHns rocyaapCTBeHHbIX W MyHUUMNANbHBIX ycnyr» (aanee — degepanbHblii
3akoH Ne210-d3) (CobpaHue 3akoHonaTenscTBa PO, 02.08.2010, Ne31, cT.4179);

npukasom MuHiocta Poccumn ot 29.06.2015 Ne155 «O6 yTBepkaeHUU TpeboBaHuin K
thopmaTy M3roTOBNEHHOrO HOTAPUYCOM 3NEXTPOHHOIO AOKYMeHTa» (aanee — npukas -Ne155)
(OuumansHblii  MHTepHeT-nopTan  nNpaBoOBOM MHopmauun  http://www.pravo.gov.ru,
30.06.2015);

npukasom MuHiocta Poccum ot 27.12.2016 Ne313 «O6 yTBepKaeHuUm dopm peecTtpos
peructpaummn HoTapmanbHbIX AencTennm, HoTapuarnbHbIX CBUAETENbCTB n
YAOCTOBEPUTENbHbBIX HAANUCeW Ha CAeNkax M CBUAETENbCTBYEMbIX JOKYMEHTAX U Nopsiaka
nx ocopmneHus» (nanee - npukas Ne313) (OcuumanbHbIi WHTEpPHeT-NnopTan npaBoBoOW
MHbopmauum http://www.pravo.gov.ru, 30.12.2016);

npukaszom MuHiocta Poccum ot 06.06.2017 Ne97 «O6 yTBepaeHU WNHCTpyKummn o
NOPAAKE  COBEpLUeHUs HOTapuanbHbIX [LEWCTBWIA rMaBaMi  MECTHbIX agMUHUCTPaLNii
MOCENeHniA 1  CcneumanbHo  YNONHOMOYEHHLIMUA — AOMKHOCTHLIMU  fIMLAMW  MECTHOMO
CamoynpaBleHNs NOCENEHNN, rmaBamMmn MECTHbIX afiMUHUCTPALMIA MYyHULIMNANbHBLIX PANOHOB
W CheunanbHO yNnonMHOMOYEHHLIMU AOMKHOCTHBIMU NULAMW MECTHOTO CaMOyMpPaBleHus
MyHULMNaneHeIX pailoHoB» (Janee - npukas Ne97) (Poccuiickas raseTa, Ne133, 21.06.2017);

npukasom denepanbHoro kasHaveincrsa oT 12.05.2017 Ne11H «O6 yTBEPXOEHMN
fopAAka BeAeHNst rocyfapCTBEHHOW WH(OPMALMOHHON CUCTEMbI O FOCYJapPCTBEHHBIX M




MyHULUMUNanbHbIX nnaTtexax (manee — npuka3d 11H) (OdwnumanbHbln UMHTEPHET-NopTan
npasoBon nHpopmauun http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukn TatapctaH o1 28.07.2004 Ne45-3PT «O MecTHOM
camoynpaBnéHmm B Pecnybnuke TatapctaH» (Pecnybnuka TatapctaH, Ne155-156,
03.08.2004);

YctaBoM  MyHuuunanbHoro  obpasoBaHua  «MykmuH-KapaTtaiickoe — cenbckoe
noceneHune» JIeHNHOropckoro MyHuMumnanbHoro panoHa Pecnybnuku TatapctaH, NPUHATOrO
PeweHnem Coseta MykMmuH-Kapataickoro cenbckoro noceneHust JlIeHUMHoropckoro
MyHULUMNanbHoro paoHa oT 9 aekabpsa 2016 roga Ned44 (nanee — YcraB);

MonoxeHnem 06 WCNONHMTENBHOM KOMWUTETE MyHUUMNanbHOro ob6pa3oBaHUs
«MykMunH-KapaTaiickoe cenbckoe noceneHune» JIEHMHOropckoro MyHULUMNansHoro panoxHa, ot
15 oktabpsa 2019 roga, 3a Ne33, yteepxxaeHHbIM PelweHnem Coseta MykmunH-KapaTaiickoro
CENbCKOro noceneHusa JIEeHMHoOropckoro MyHUUMNanbLHOro panoHa; (ganee — lNonoxexHune 06
NK);

[NMpaBunamu BHYTPEHHeEro TpyaoBoro pacnopsgka Wcnonkoma, yTBepXXOeHHbIMU
pacnopsixeHuem pykosoautens Ucnonkoma ot 10 anpensa 2013 Ne4 (nanee — Npasuna).

1.5. B HacTosilem PernameHTe MCnonb3yrTCcsa crneayowme TepMUHbl U onpeaeneHus:

Konua [OKyMeHTa - [OKYMEHT, T[ONIHOCTbI0 BOCNPOU3BOAAWMA  UHGOPMaLNIO
noannHHUKa AOKYMEHTa U ero BHELLHWE NPU3HaKKW, He UMEIOLLNIA IPUONYECKON CUnbI;

AOKYMEHT - MaTepuanbHbiil HOCUTENb C 3aUKCUPOBAHHOR Ha Hem B Moboii opme
nHopmaumen B BUAE TeKCTa, 3ByKO3anucu, n3obpakeHus n (Unn) ux coMeTaHus, KOTopbIi
UMeeT PEeKBU3UTbLI, NMO3BOMSAIOLWME ero naeHTUUUMpoBaTh, U NpeaHasHavYeH ons nepenaydn
BO BPEMEHU 1 B NPOCTPAHCTBE B Lienax 00LWeCTBEHHOrO NCNOSb30BAHUA U XpPaHEHNS;

BbINNCKa - BOCMNpPOU3BEeAEeHWE 4YacTu OOKYMEeHTa, Hanpumep, BbiNUcka u3 0aHKOBCKOro
cYyeTa KnvMeHTa nokasbiBaeT COCTOSIHWE cYeTa Ha onpedeneHHyto aaTy;

yoaneHHoe paboyee MeCTO MHOroOyHKLMOHANBHOrO LUEeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHULMNAanNbHbIX YCnyr — TepputopmanbHo 060cobneHHoe CTpyKTypHoe
nogpasgeneHue (opuc) MHOroyHKLIMOHANbHOro LueHTpa npegocTaBneHus
rocygapCTBeHHbIX W  MYHWLUNANbHbIX YCNyr, CO34aHHOE B TFOPOACKOM WMKU CENbCKOM
noceneHus, MyHuumMnanbHOro panoHa (ropogckoro okpyra) Pecnybnukm TatapctaH B
COOTBETCTBUM C NYHKTOM 34 [lpaBun opraHusauMm AESTENbHOCTU MHOMOMYHKLUMOHaNbHbIX
LUEHTPOB JipenocTaBfieHNss rocyfapCTBEHHbIX W MYHUUUNAmNbHbIX YCNyr, YTBEPXAEHHbIX
noctaHoBneHnem [lpasutenbctBa Poccuiickon Pepepaumm ot 22.12.2012 Ne1376 «O6
yTBepxaeHun [lpaBun opraHusaumm [esTeNbHOCTW  MHOFOMYHKLUMOHAMNbHbLIX  LIEHTPOB
NPeaoCcTaBneHNs rocyapCTBEHHbLIX U MyHULMNANbHbLIX YCAYry;

TexHuyeckas owwnbka - owwnbka (onucka, oneyaTka, rpammartuMyeckas Unu
apupmeTnyeckas  owwnbka nmbo nopobHas  owwmbka),  OONyUleHHAs ~ OpraHom,
NpeaoCcTaBnALUM MyHULMNANbHYO YCRyry, U npuBeAllas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B [LOKYMEHT (pe3ynbTaT MyHULUMNAnNbHOW ycnyru), CBEAEHUAIM B AOKYMEHTax, Ha
OCHOBaHMUM KOTOPbIX BHOCUTUCb CBEOEHUS.

B Hactosauwem PernameHTe nop 3asBRNeHWEM O NPeAoOCTaBRAEHUM MyHULMUNANbHO
ycnyru (aanee - 3asiBfieHve) noHMMaeTcsl yCTHoe obpalleHue.




2. CtraHaapT npenocTaBneHUs MyHULMNanbLHOU ycnyru

HaumeHoBaHue TpeboBaHUsA
cTaHgapTa npefocTaBrieHUs
MYHULMNANBLHOW yCNYru

CopepxaHue TpebGoBaHMA cTaHAapTa

HopmaTUBHbIN aKT,
ycTaHaBnuBalouwmun
MYHULUNANbHYIO ycnyry
unu TpeboBaHue

2.1. HaumeHoBaHune
MyHMLMNanbHON ycnyru

CBungetensCTBOBaHME BEPHOCTHU KONUA OOKYMEHTOB U BbIMNCOK
n3 HUX

pK PO,
npukas Ne 97

2.2. HanmeHoBaHne
NCMOJTHUTENBbHO-
pacnopsguTenbHOro opraHa
MECTHOro camoynpasrneHus,
HenocpeacTBEHHO
npenocTaBnAwLEro
MyHMLMNANbHY yCnyry

Ncnonkom

YcTas;
[NonoxxeHune

2.3. OnncaHwne pesynbTarta
npenocTaBneHns MyHuumnanbHou
ycnyru

CoBeplUeHne HoTapuanbHbIX AeWCTBUIA NO CBUAETENbCTBOBAHUIO
BEPHOCTU KOMNWUIA AOKYMEHTOB, BbIMNCOK U3 HUX.

OTkas B  COBeplUeHWM  HOTapuanbHbIX  AEWCTBUW MO
CBMOETENbCTBOBAHMIO BEPHOCTIN KOMWUA JOKYMEHTOB, BbINUCOK U3 HNX

MyHKT 14 npukasa 97

2.4. Cpok npegocTaBreHus
MYHULMNANbHOW ycrnyru, B TOM
yucne ¢ y4etTom Heob6xoanMMoCTH
obpalleHuns B opraHnsauum,
yyacTByloLme B NpegocTaBneHmnm
MYyHULMNANbHON YCRyr, CPOK
NPUOCTaHOBEHNS
npefocTaBneHns MyH1MLMNanbHon
yCnyru B criyyae, ecnm
BO3MO>HOCTb MPUOCTaHOBIEHUSA
npegycMoTpeHa

CBuaeTenbCTBOBAHNE BEPHOCTU KOMWWA [OKYMEHTOB U BbINMUCOK
M3 HUX OCYLUECTBNSIETCA B TEeYeHMe O[HOro 4aca, C MOMEHTa
obpaLleHus.

B cnyyae npuHsaTMSA pelweHus o6 oOTkase B NpeaocTaBleHUU
yCInyrun B TeYEHUN NsiTU paboynx AHewn, C MOMeHTa obpalleHus.

B cnyyae npuHsaTUS peweHus 06 OTNOXEHWU COBEpPLUEHUS
HOTapWanbLHOro AENCTBIS B TEYEHUN NATU pabounx aHeli, ¢ MOMeHTa
obpalleHus.

lMpuocTaHoBNEHNe cpoka
yCnyru He npeaycMoTpeHo

npeaocTaBneHns  MyHULMNanbHON




HaumeHoBaHue TpeboBaHus
cTaHAapTa npenocTaBeHus
MYHMLMNaNnbHOMW yCnyru

CopepxaHue TpeboBaHUA cTaHgapTa

HopmaTuBHbIN akT,
ycTaHaBnuBaloLWUM
MYHULIMNanbHYylo ycnyry
nnu TpeboBaHue

3aKoHogartenbcTBOM Poccuiickomn
denepauun, cpok Bbigaym
(HanpaBneHus1) LOKYMEHTOB,
ABNAOLUNXCA pe3ynbTaToM
npenocTaBneHnsa MyHULUMNanbHON
ycnyru

2.5. NcuepnbiBatoLwumin nepeyeHb
OOKYMEHTOB, HeobxoaumbIX B
COOTBETCTBUU C
3aKoHogaTenbHbIMU UMW UHBIMU
HOpPMaTUBHbLIMW NPaBOBLIMU
aKTamu ong npeaocraBneHus
MYHMLMNANbHOW yCnyru, a Takxe
ycnyr, KoTopble ABNAKTCA
HeobxoanMbIMU N 0683aTeNbHBIMY
AnA npegocraBneHus
MYHULMNanbHbIX YCyr,
nognexatinx npeacraBneHuto
3aaBuUTENIEM, cnocobbl nx
nonyvyeHus 3asaBuTenem, B TOM
yncrne B aNEKTPOHHON hopme,
nopsAoK UX NpeacTaBneHus

1. Tlacnopt unu apyrue [oKyMEHTbI, yOCTOBEPSIOLME NMNYHOCTD
3aaBuUTens.

2. [lokyMeHTbI, npeacTaBneHHble ANS  CBMAETENbCTBOBAHMS
BEPHOCTW KOMMA MM BBINUCOK M3 HUX, OGBEM KOTOPBIX MPEeBbILAET
OAVH NNCT, JOIMKHBI ObITb MPOLUNTEI, MPOHYMEPOBAaHbLI 1 CKpemnmneHsbl
OTTMCKOM nevaTn opraHusaunm, oT KOTOPOM NCXOAAT [OKYMEHTbI.

HoKymeHTbI npeacTaBnsoTCs NUYHO

npukas Ne97

2.6. VicyepnbliBatoLwmii nepeyeHb
AOKYMEHTOB, HeobxoauMbIX B
COOTBETCTBUN C HOPMAaTUBHbLIMMU
NpaBOBbLIMU akTamu AN
npedocTaBNEeHNs MyHULMNANbHOM

MNonyyatoTcs B pamkax MeXBEAOMCTBEHHOIO B3aUMOLEHCTBIS:
CBepeHuss 06 ynnate  rocyaapCTBEHHOI MOWNUHbI W
HoTapuaneHoro Tapuda

Mpukas 11H




HaumeHoBaHue Tpe6oBaHus
cTaHpapTa npegocTaBreHUs
MYHULMNANLHONU yCnyru

CopepxaHue Tpe6oBaHuA cTaHpapTa

HopMaTtuBHbIit akr,
yCTaHaBnuBaroLW it
MyHULMNanbHyo ycnyry
nnu Tpe6oBaHue

yCrnyru, KotTopble Haxo4saTcs B
pacnopsikeHnn rocyaapCTBEHHbIX
OpraHoB, OpraHoB MECTHOrO
camoynpasneHns n UHbIX
opraHu3aunii n KoTopble
3asaBuUTenb BNpaBe NpeacTaBuTb, a
Takxke cnocobdbl Ux nony4yeHuns
3a8BUTENSAMN, B TOM YucCrne B
3MEeKTPOHHON hopme, NOPAAOK X
npeacTaBneHus;
rOCyAapCTBEHHbIA OpraH, opraH
MECTHOro camoynpasneHus nubo
opraHusauus, B pacnopsikeHum
KOTOPbIX HAXOASATCH AaHHbIE
AOKYMEHTbI

2.7. VicyepnbiBatoLwmii nepeyeHs
OCHOBaHWI ON51 OTKasa B npueme
AOKYMEHTOB, HeobXxoaMMbIX ANS
npeaocTaBneHns MyHMUMNanbLHok
ycnyru

OcHoBaHus ans oTkasa B nprueme AOKYMEHTOB:

1) Nogava fokymeHToB HeHaanexallunum nuLom:;

2) HecooTBeTCcTBME npencTaBREHHbIX AOKYMEHTOB NepeYHio
AOKYMEHTOB, yka3aHHbIX B NyHKkTe 2.5 HacToswero PernamexTa;

3) B sasBneHnu. v npunaraembix K 3asBREHUIO AOKYMeHTax
WMEIOTCH HEOTOBOPEHHbIE WUCMPABIIEHMS, Cepbe3Hble MOBPEXAEHMS,
HE nossonstolne 0QHO3HAYHO UCTONKOBATb UX COAEpKaHUe

2.8. VicuepnbiBatoLwmi nepevyeHb
OCHOBaHWUI AN NPUOCTAHOBNEHUS
WNu oTKasa B NpefocTaBneHnm
MyHULUMNanbHOW ycnyru

OcHoBaHusi Ana npuocTaHoBneHus npeaocTaBneHns ycnyru He
npenycMOTPEHbI.

OcHoBaHusa ans oTkasa: = . %

1) CoBepLueHue Takoro gencTems MPOTMBOPEYUT 3aKOHY.

2) [eictBue noanexut COBEpLUEHUD  [OJMDKHOCTHLIM  MULOM
OpraHa MEcCTHOro caMoynpaBfeHWsl ApYyroro MoCeneHus wunm




HanmeHoBaHue TpeGoBaHus
CTaHpapTa npeaocTaBneHus
MYHULMNANbLHOWU yCIyru

ConepxaHue Tpe6oBaHMA cTaHOapTa

HopmatuBHbI# akT,
ycTaHaBnMBaloLWuUM
MYHULUNANbLHYIO ycnyry
unu tpe6boBaHue

MYyHULIMNANLHOro palioHa (MPUMEHNTESBHO K NPUHATUIO Mep K OXpaHe
HacneACcTBEHHOro MMyLLeCcTBa U B Criyvae HeobXoAauMOCTM Mep no
yNpaBneHUIO M) U HOTaPUYCOM.

3)C npocbboil 0 COBEPLUEHUM HOTAPWAmNbHOTO AERCTBUS
obpatuncs rpaxgaHuH, NpUsHaHHLIN CyaAOM HedeecrnocobHbIM Miu
OrpaHM4eHo AeecnocoOHbIM, NGO npefcTaBUTENb, HE WMERLWiA
HeobXoANMbIX MONTHOMOYUNA.

4) Coenka He cooTBeTCTBYeT TPeBGOBaHNSAM 3aKOHA;

) 3asBuTenem npeacTaBneHbl JOKYMEHTbI HE B MONIHOM 06beMe,
nMbo B MpeACTaBneHHbIX 3asBreHun u  (unu) AOKyMeHTax
COAEpPXMNTCA HenosHas v (Mn) HeJoCToBepHas HopMaLmS

2.9. lNMopsgok, pasmep u
OCHOBaHUS B3MMaHUSA
rocyAapCTBEHHOW MOLUNUHbI UMK
WHOW nnaTbl, B3UMaeMoW 3a
npeaocTaBneHne MyHuuunanbHown
ycnyru

MyHuumMnanbHas ycnyra 3a  coBepLueHue HOTapuanbHbIX
AENCTBUI OKa3biBaeTCH Ha NNaTHOM (BO3Me3aHOI) OCHOBE.

['ocypapcTBeHHasi NOWMHA yrnaynsBaeTcs B pasmepe:

CBUOETENbCTBOBAHNE BEPHOCTU KOMUI JOKYMEHTOB W BbINUCOK U3
HUX — 10 pybnen 3a cTpaHuUy KOMWIA [JOKYMEHTOB WNM BbIMNUCKA W3
HUX.

CBUAETENbCTBOBAHWE NOANMHHOCTU NOAMUCHK:

Ha 3aABMeHuAX W OpYyrux [OOKYMeHTax (3a WCKMoYeHueM
BaHKOBCKMX KapTouyeKk M 3asBNEHUI O perucTpaunmn puanYecKknx
nuu) - 100 pybnei;

Ha 6aHKOBCKMX KapTouykax W Ha 3asiBNEeHUsX o pernctpauumn
tOPMANYECKOro nuua (C Kaxagoro nuua, Ha Kakaom AOKyMeHTe) - 200

pybnen.
3a HoTapuanbHble AEACTBUS, COBEpLUAEMbIE BHE MOMELLEHUS
NCMNONHUTENBHOIO KoMuTeTa cenbckoro - . ngceneHus,

rocyfapCTBeHHas NoLunuHa ynnaynsaeTcs B pasmepe, yBenmyeHHOM
B nMonTopa pasa.
JleroTel _No ynnaTte rocyAapCTBEHHOW MOLIANHLI YCTAHOBMEHbI

nN.94.1 ct.22.1 OcHoB

n.10 4.1 ct.22.1 OcHoB
nn.21 n.1 cr.333.24 HK
P® (4actb BTOpas)




HaumeHoBaHue Tpe6oBaHus
CTaHOapTa npefocTaBneHus
MyHUUMNaNbLHOM ycnyru

CopepxaHue Tpe6oBaHus cTaHgapTa

HopmaTtuBHbI# akT,
yCTaHaBnuBalowWum
MyHUUMNanbHyo ycnyry
unu Tpe6oBaHue

nyHkTamu n.2, 4, 11 ctatou 333.38 HK P yacTs 2.

B cnyvae BHecenusi uameHeHuii B BbIJAHHBIN MO pe3ynbTaTam
NpeaocTaBneHna MyHUUMNanbHon ycnyrn JOKYMEHT, HanpaBfeHHbIX
Ha ucnpaeneHne ownboK, OOMyLLEHHbIX N0 BUHE opraHa u (unu)
AOMKHOCTHOrO nnua, nnaTa ¢ 3asBUTENs He B3MMaeTcs

Cratbs 8 ®egnepanbHoro
3akoHa Ne210-93

2.10. MepeyeHs yenyr, KoTopble
ABNAKTCA HeobxoguMbIMu 1
obsazaTenbHbIMM Ans
NPenocTaBNeHnss MyHULMNAanbHO
ycnyru, B TOM Yyucne ceBegeHus o
AOKyMEeHTe (4OKyMeHTax),
BblJaBaeMom Amv_hmmmm_sv_xv
OpraHusauusmm, yqacTeyoLWwNMn B
NpefocTaBneHnn MyHuLmMNanbHbIX
ycnyr

MNpenocrasneHue HEOOXOONMMBIX M  06s13aTeNbHbIX ycnyr He
TpebyeTcs

2.11. Mopsgok, paamep u
OCHOBaHMA B3MMaHWUA nNnaTthl 3a
NpefocTaBneHue ycnyr, Kotopble
ABMAATCA HEOBXoa4UMbIMU U
obsAzaTenbHLIMM Ans
npegocraBneHus
rocyfapCcTBEHHOWN ycrnyru, BknYas
WHGOpPMaLmio 0 MeToamke pacyeTa
pasmepa Takon nnaTtel

MNpepocrasnexune HEeoOXoAUMBIX M 06513aTenNbHbIX ycnyr He
TpebyeTca v

B

2.12. MakcumanbHbIif CpoK
OXnAaaHuA B ovepeam Npu nogaye
3anpoca o npegocrasneHun

MNogava 3asBneHus Ha NOJTy4€HNEe MyHULMNanLHoA ycnyru npu
Hanm4um ovepean - He Gonee 15 MuHyT.
[pu nonyyewun pesynwbrata NPEAOCTaBNEHNA MYHULMNANLHO




HanmeHoBaHue TpebGoBaHus
cTaHpapTa npeaocTaBlieHUs
MYHULMNANbLHOW yCnyru

CopepxaHue TpebGoBaHusA cTaHaapTa

HopmaTtuBHbIN akT,
ycTaHaBnuBaloLwmnin
MYHULMNANbHY ycnyry
unu TpeboBaHue

MYHULMNANbHOW yCryru, ycnyru,
npenocTaBnNAeMon opraHu3saumen,
y4yacTBYOLLEN B NpeaocTaBneHnmn
MYHULIMNANbLHOW yCnyru, u npu
nony4yeHuu pesynsrarta
npeaocTaBrneHus Takux ycnyr

yCcrnyru MakcumanbHbli CPOK OXWAaHus B O4Yepean He [OOSKeH
npesbiwaTtb 15 MUHYT

2.13. Cpok n nopsigok
pernctpauunn sanpoca 3asBuTens
0 npefocTaBneHun
MyHULIMNaNbHOW yCryru n ycnyru,
npenocTaBnAeMon opraHn3aLmnen,
y4yacTByloLEeN B NpeocTaBneHnm
MyHULMNAnNLHOW yCnyru, B TOM
4yucne B ANMEKTPOHHON hopme

Pernctpaums ocyLiecTBnseTcs nocrne ycTaHOBMEHUSA INYHOCTH U
NPOBEPKN AOKYMEHTOB

2.14. TpeboBaHuUsA K NOMELLEHUAM,
B KOTOPbIX NpefocTaBnsieTcs
MyHULMNanbHas ycnyra, K 3any
oXuaaHus, mectam ans
3anornHeHns 3anpocoB O
npenocTaBneHnn MyHuumMnanbHoOu
ycnyru, UHPOPMaLMOHHbIM
cTeHaam c obpasuamu ux .
3anofiHEHNS U NepeYHeMm
AOKYMEHTOB, HeobxoauMbIX Ans
npefocTaBneHns Kaxaoi
MYHULMNANbLHOW ycnyru,
pasMeLLeHno 1 0POpPMIEHUID

[NpedocTaBneHne MyHWUMNAnbHOW YCRyr OcCyLecTBNseTcs B
30aHUAX U nomelleHusax,  obopyAoBaHHbLIX NMPOTMBONOXKAPHOM
CUCTEMOW 1 CUCTEMON NOXapOoTyLUEHUS, HEoOXoAMMOI Mebenbio Ans
0OOPMIIEHNSA AOKYMEHTOB, UH(OPMALIMOHHBIMU CTEHAAMM.

ObecneunBaeTcs GecnpensATCTBEHHbIA [OOCTYN WHBANMAOB K
MeCTy npefocTaBfeHuss MyHuuunanbHon ycnyrum (yaoOHbI BXond-
BbIXOJ B MOMELLEHUA 1 NepeMeLLeHne B ux npegenax).

BusyanbHasn, TekctoBas M MynbTUMEAMiiHasi WHopMauus o
nopsgke npefocTaBneHns MyHULMNANBHOW YCNyru- pasMellaeTcs B
YOOOHbIX ANA  3asBUTENed Mectax, B TOM 4UCMe C Y4eTOoM
OrpaHUYEHHbIX BO3MOXHOCTEN MHBANUA0B
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HaumeHoBaHue TpeboBaHuA
cTaHpapTa npefocTaBneHus
MYHULMNANbLHOMN yChnyru

CopepxaHue TpeboBaHusA cTaHOapTa

HopmaTuBHbLIN aKT,
ycTaHaBNnMBawOLWUK
MYHULMNANbHYIO YCRyry
unu TpeboBaHue

BM3yaribHON, TEKCTOBOWN U
MyNbTUMEANNHON MHOopMaLMKM O
nopsake npefocTaBreHnss Takou
ycnyru, B TOM Yucne K
obecneyvyeHnto 4OCTYMHOCTU ANs
NHBaNUAOB yKa3aHHbIX OObEKTOB B
COOTBETCTBUM C dheaepanbHbIM
3aKoOHO4ATENbCTBOM U1
3akoHogartenbcTBoM Pecnybnuku
TarapcTaH 0 couunanbHOM 3awnTe
NHBaNuaoB

2.15. [lokasaTenn AOCTYNHOCTN W
KayecTBa MyHWLUMNANbHOW ycnyru,

B TOM yucne KONn4ecTBo
B3auMoOOencTBMin  3aaBUTENA C
JOJIXKHOCTHbIMMN nugamu npu

npeaocTaBneHnn MyHULMNANbHO
YyCnyrn u ux MNpOAOIKUTENbHOCTb,

BO3MOXHOCTb nonyyeHus
NHpopmaumn o] xone
npegocTtaBneHnsa MyHuUMNanbHOM
ycnyru, B TOM  4yucne C
ncnonb3oBaHMEM

WHOPMaLMOHHO-

KOMMYHUKALMOHHBLIX  TEXHOMOrUiA,
BO3MOXHOCTb nnéo
HEBO3MOXHOCTb nonyyeHuns
MyHULMNANbHOM ycnyru B

[NokasaTenamu AOCTYNHOCTW NpeaoCcTaBneHns MyHULUNanbHOW
ycrnyru SBnsTCS:

pacnonoXXeHHOCTb nomelleHns Micnonkoma B 30He OOCTYMHOCTU
0o6bLecTBEHHOro TpaHcnopTa;

Hanuyme HeobxoOMMOro KonuyecTBa CneuuanucToB, a Takxke
NoOMELLEeHNA, B KOTOPbIX OCYLLUECTBMSIETCA NPUEM [AOKYMEHTOB OT
3asBuTenem;

Hanuyue ncuyepnbiBawLwen nHgopmaymm o cnocobax, nopsgke u
cpokax npenocraBneHns MYyHULMNAanbHOM ycnyru Ha
NHOPMaLMOHHBIX cTeHaax, NHOPMALMOHHBIX pecypcax
JNleHnHoropckoro MyHuuunanbHoOro paioHa B ceTu «MHTepHeT», Ha
EgovHoMm nopTane rocyaAapCTBEHHbIX U MyHULMNANBHbLIX YCNYT,;

OKasaHue MnoMoLWM WHBanuaaMm B npeofonieHun Oapbepos,
MeLLAIOLLMX MOMYYEHWUIO UMW YCIYT HapaBHe C APYrMMMN MALAMU.

KavecTBoO npeaocTaBneHns MyHULMNanbHON ycnyru
XapaKTepusyeTcsl OTCYTCTBUEM:
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HaumeHoBaHue Tpe6oBaHus
CTaHpapTa npenocTaBneHus
MYHULIMNANbLHOM yCnyru

ConepxaHue Tpe6oBaHus cTaHaapTa

HopMaTuBHbIN akT,
yCTaHaBnuBalowWwmm
MyHULMNanbHyo ycnyry
unu tpeboBaHue

MHOTOYHKLIMOHANBHOM  LieHTpe
npegocTaBneHus

rocyAapCTBEHHbIX "
MyHULMNAnbHbIX  ycnyr (B Tom

uicne B nonHom o6beme), B

nobom TeppuTopuansHom
nogpasgenexHumn opraHa
UCNOMHUTENbHO

pacnopsauTenbHoro opraHa
MECTHOro camoynpaBneHusi, no
BblOOpy 3aaBuTens
(3KCTeppUTOpManbHbIi npuHUMn),
nocpeacTtsom 3anpoca o]
npegocraBneHnm HECKONbKMX
rocyaapCTBEHHbIX n (nnn)
MYHULMNaNbHbIX ycnyr B
MHOTOYHKLMOHANbHBIX  LieHTpax
npegocTaBneHus

rocyaapCcTBeHHbIX n
MYHULMNANbHbIX ycnyr,
npeaycmoTpeHHoro craTtbeir 15.1
denepansHoro 3aKoHa

(KomnneKkcHbINn 3anpoc)

ouYepeaen npu npueme u Bbiaade 4OKyMEHTOB 3aABUTENSM;

HapyLIeHNit CPOKOB NpeaoCTaBeHNs MyHULMAANLHOI ycnyru;

Xanob Ha geicTeus (GespencTame) MyHULMNANbHBIX cnyxatumx,
NPEAOCTaBNAOLWMX MyHULIMNANBHYIO YCyry;

Kanobd Ha  HeKOppeKTHoe, HEeBHMMAaTeNbHOoe OTHOLLEHME
MyHULMNANbHBLIX CryXallunX, oKasbiBatoLwmx MyHULMnNanbHylo ycnyry,
K 3asBuUTensam.

lpu noaaye 3anpoca o npegocTasneHUy MyHULMNansLHOM ycnyru
W Npn  nonyyeHuum  pesynbTata  MyHULMNAMbHOI ycnyru,
npéanonaraeTcs OAHOKpaTHOE B3aMMonelcTBue AOIXHOCTHOro
finua, NpenocTaBnsoWero MyHUUMNanbHyo ycnyry, v 3asButens.
[MpoponxuTensHoCTL B3anmMoaeiicTens onpegensieTca pernameHTomMm.

WHopmauus o xopge npepocrtasnenus MYHUKMNanbHOW ycnyru
MOXeT ObITb nonyyeHa 3asBUTENEM Ha caiiTe NeHunHoropckoro
MyHUUMNanbHOro paiioHa (http://www.gosuslugi.ru), Ha EaovHom
nopTane rocyAapCTBEHHbIX U MyHULMNANbHbIX ycnyr, B MOL].

MNpepocTaBneHue MyHMUMNanbHON ycnyru Yyepes
MHOTOYHKUMOHANbHbINA LEHTP NPeaocTaBneHus rocyapCTBEHHbIX U
MyHULIMNanbHbIX yenyr (aanee — MoLl), yaaneHHble paboyne mecra
M®L| He ocywiecTBnsieTcs.

MyHuumnansHas ycnyra no SKCTeppuUTOpUanbHOMY NPUHLKUNY 1 B
COCTaBe KOMNIEKCHOro 3anpoca He NpeAoCTaBnseTCs

2.16. VHble TpeboBaHUsi, B TOM
4Yucrie yyutbiBatoLme ’
0COBEHHOCTU NpefocTaBneHus
MyHULMNanbHOM ycnyru no
SKCTEPPUTOPUAnbHOMY NpUHLMNY

KoHcynbTtauuio o nopsigke NOny4YeHns MyHuUMnanbHOi ycnyrn B
SJTEKTPOHHOW (hOpMe MOXHO Mony4uThH Yepes MHTepHeT-npuemHyo
wnu 4epes [lopTtan rocygapcTBeHHbIX u MyHAUMNanbHbIX ycnyr
Pecny6nukn Tatapcran.

B cnyyae, ecnu 3akoHom NPeAyCMOTpeHa nogayva 3asiBNieHns o
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HaumeHoBaHue Tpe6oBaHus
CTaHpapTa npegocTaBneHus
MYHULMUNANLHOW ycnyru

CopepxaHue Tpe6oBaHusA cTaHAaapTa

HopmaTtuBHbIN akT,
ycTaHaBNuUBaloLW KA
MyHULMNanbHYIO ycnyry
unu Tpe6oBaHue

(B cnyyae, ecnu MyHuUMnanbHas
ycnyra npegocraBnsieTcs no
SKCTeppuTopnanbHoOMy npuHumny)
N 0COBEHHOCTN NpeaocTaBneHus
MyHUUMNANbLHON yCnyru B
3NEKTPOHHOW hopme

NPEAOCTaBNEHUN MYHULIMNANbHON YCRYrM B 3MNEKTPOHHOW dopme
3afBNneHne nopaetcs  yepes [lopTanm  rocyapCTBEHHbIX W
MyHULMnanbHeix  ycnyr  Pecny6nuku  Tartapcraw (http://uslugi.
tatar.ru/) unu EguHbiii nopran rocyjapCTBEeHHbIX U MYHULMNANbHbIX
ycnyr (cyHkuun) (http:// www.gosuslugi.ru/)




3. CocTaB, nocnefoBaTeNbLHOCTL U CPOKMU BbIMOSHEHUS aAMUHUCTPaTUBHbIX Npoueayp,
TpeboBaHMA K NOPSAKY UX BbINONHEHUS, B TOM YUCIIe 0COBEHHOCTYN BbINOSTHEHUS
aAMUHUCTPATUBHbIX Npouenyp B 3NeKTPOHHOM chopme

3.1. OnucaHve nocnegoBaTenbHOCTU AeiCTBUA npu npenoctaBneHnn MyHuUunanbHou
ycnyru

3.1.1. TpepoctaBneHne MyHULMNANbLHOW YCMyr¥ BKIOYaeT B cebs cneayiouime
npouenypsbi: «

1) KOHCYNbTUPOBaHWE 3aABUTENS:

2) NPUHATHE W PErucTpaLus 3asBneHNs

3) noadroToBKa 1 BblAaya pesynbTata MyHULMNAansHON ycnyru;

3.2. OkasaHue KOHCynbTaLuii 3asBUTENIO

3.2.1. 3asBuUTENb NUYHO 1 (MNK) No TenedoHy obpaluaeTtcs B Mcnonkom Ana nony4vyeHus
KOHCYnbTaLMi 0 NopsiAKe NONyYeHNst MyHUUMMAanbHOR yCryri.

3amectutens pykosoauTens Wcnonkoma (CekpeTtapb), oTBevalLWUii 3a CoBepLUEHUE
HOTapuanbHbiX AEWCTBAIA (fanee — 3aMecTUTENb PyKOBOAUTENs Mcnonkoma (cekpeTtapb),
OCYLLECTBNACT KOHCYNbTUPOBAHNE 3asBUTENSA, B TOM YMCHe MO COCTaBy, POPME U CoaepKaHuio
AOKyMEHTaLmun, HeobxoauMon Ans NonyYeHUss MyHULMNanbHOA ycnyrm n npu Heo6xoanMMocTu
OKas3blBaeT MOMOLLb B 3aNofIHEHUN OnaHKa 3asiBNeHus.

MNpouenypa, ycraHaBnMBaemMasi HacCTOSILLUMM MYHKTOM, OCYLUECTBNAETCA B [AeHb
obpalleHusa 3asgsuTtens.

PesynbTaTt npoueaypbl: KOHCynbTaLuuK, 3aMeyaHus no cocTaBy, popme u coaepxaHuto
npeacTaBneHHOoW AOKYMEHTaLuK.

3.3. lMpuHaTUE M perucTpaumsa 3asBneHUs

3.3.1. 3asBUTENb NUYHO, Yepe3 [OBEPEHHOe NULO Mo4aeT NUChLMEHHOE 3asiBreHne o
NpefocTaBNeHnn MyHULMNanbHOW yCrnyru U npeacTaBnsieT AOKYMEHTbl B COOTBETCTBUWN C
MYHKTOM 2.5 HacTosiwero PernamenTa B Micnonkom.

3.3.2. 3amecTtutens pykosogutens Mcnonkoma (cekpeTapb) ocylUecTBRseT:

yCTaHOBNEHNE NUYHOCTU 3aABUTENS;

NPOBEPKY MONHOMOYUIA 3asiBUTENS (B Criyyae AeiCTBUS N0 4OBEPEHHOCTU);

NPOBEPKY Hanu4us  [OKYMEHTOB, NPEAYCMOTPEHHbIX NYHKTOM 2.5 HacTosiwero
PernameHTa;

MPOBEPKY COOTBETCTBUA NPEACTaBIIEHHbIX AOKYMEHTOB YCTAHOBMEHHbLIM TPeBoBaHMSIM
(Hagnexkawiee odopmneHne Konuii AOKYMEHTOB, OTCYyTCTBME B [JOKYMEHTax MOA4YUCTOK,
NPUNNCOK, 3a4EPKHYTLIX CMIOB 1 WHbIX HE OrOBOPEHHbBIX UCMPABIEHN).

B cnyyae otcyTcTBMS 3aMevanuii 3amectutens pykoBoauTena Ucnonkoma (cekpeTapsb)
oCyLLiecTBNSET:

Npvem 1 perncTpauuio 3asBneHns B cneumanbHOM XypHane;

BpyHeHue 3asBUTeNio KonuW 3asiBMEHUst C OTMETKOA O AaTe npuema [OKYMEHTOB,
NPUCBOEHHOM BXOAsLLEM HOMEPE, AaTe N BPEMEHW UCMONMHEHUS MyHULMNANbHOMN ycnyru.
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B cnyyae Hanuuns ocHoBaHU ONs OTKasa B NpMemMe OOKYMEHTOB, NPedyCMOTPEHHbIX
nyHKTOM 2.8 HacTtoswero PernameHTta, cneuynanuct, BeaywWin npueM OOKYMEHTOB,
yBEAOMINAET 3asdABUTENA O HANUYUU NPEnSTCTBUN ANSA perucrpaumm 3asiBNEHUs U Bo3BpallaeT
€My [OOKYMEHTbl C MUCbMEHHbIM OBBbACHEHWEM COAep>XXaHUSA BbISABNEHHbLIX HEOOCTATKOB B
npencrasreHHbIX JOKYMEHTax.

PesynbTat npoueayp: NpMHATOE 1 3aperncTpmpoBaHHoOE 3asiBlIEHNE UNKU BO3BPaLLEHHbIE
3aABUTENIO AOKYMEHTHI.

3.4. NopgroToBka v Bblgaya pesynbTata MyHUUMNANbHOW yCnyru

3.4.1. 3amectutens pykoBoauTens Mcnonkoma (cekpeTapb) nocne peructpauun
3afBreHnsa ocywecTenseT:

NpoBEpPKy CBEAEHWN, coaepXKaLLMXcs B JOKYMEHTaX, npunaraembiX K 3asBrneHMIO;

NPOBEPKY  HanNUuMa  OCHOBaHMW  ANA  OTKasa B NPeaoCTaBneHUW  ycnyru,
npenycMoTpeHHbIX NYHKTOM 2.9 HacTosawero PernameHTa. ‘

B cnyyae Hanuuua ocHoBaHun Onsi OoTkasa B npep,OCTaBneHmm ycnyru 3amecTtuTenb
pykoBoguTens Mcnonkoma (cekpeTapb) MW3BeW@eT 3asBUTENs O MpuunHax oTkasa U
OCyLLEeCTBNAET npoueaypbl, NpeaycMoTpeHHbIe NyHKTOM 3.5 HacToswero PernameHTa.

B criyyae Hanuums oCHOBaHUN NS OTNOXEHWS COBEPLUEHWS HOTapuanbHOro AeNCTBUS
3amecTuTenb  pykoBogutens  Wcnonkoma  (cekpeTapb)  OCywlecTBNseT  npoueaypbl,
npenycMoTpeHHble NyHKTOM 3.5 HacToswero PernameHTa.

B cnyyae otcytcTBUSA OCHOBaHMIA AnNs OTkasa B MpegocTaBNEHUMUM MyHUUMNANbHOW
ycnyru cneumanucr:

NpoBepseT NPaBUNbHOCTL OMNMaThl 3@ COBEPLUEHNE HOTapuanbHbIX 4ENCTBUN;,

Cnu4yaeT KoMuio JoKyMeHTa UNn BbINUCKY M3 HEro ¢ NOANUHHUKOM OOKYMEHTA;

CBUOETENLCTBYET BEPHOCTb BbINMUCKMW, KONUN LOKYMEHTA;

CTaBUT noANUCb, OTTUCK NevyaTh UCMOMHUTENBHOrO KOMUTETA NOCEeneHus ¢
n3obpaxkeHneM rocygapcreeHHoro repba Poccuiickoit Pegepauunm;

perucTpupyeT CcoBeEpLUEHHOe HoTapuanbHoe AeWCTBUEe B peecTpe Ansa peructpauuu
HOTapuanbHbIX JENCTBUN,

BOgSpallaeT 3aBepeHHbIe LOKYMEHTbI 3asBUTENIO.

MNpouenypsbl, ycTaHaBnuBaemble nyHkTamu 3.3 -3.4 HacTosiwero PernamenTa,
OCYLLECTBNAIOTCA B TEYEHNE 15 MUHYT C MOMEHTA perucTpaumn 3asBneHns.

PesynbTaT npoueayp: HoTapuanbHO YAOCTOBEPEHHbIE KOMUU AOKYMEHTOB UMW BbINUCKY,
nepefaHHble 3as8BUTENIO.

3.4.2. 3amectutenb pykosoautens MWcnonkoma (cekpeTapb) B crnydae nNPUHATUA
peweHna o6 oTkase B MpenoCTaBneHWW YCNyru BbIHOCUT MoOCTaHOBMEeHWe o6 oTkase B
COBEpLUEHUN HoTapuanbHbIX AeNCTBUIA. [1oCTaHOBNEHNE HaNpaBnseTCcsa 3aaBUTENIO MO MoyTe.

MNpouenypsbl, ycTaHaBnuBaeMble HACTOSALMM MYHKTOM, OCYLLIECTBMSIIOTCA He no3gHee
NATU AHEel ¢ MoMmeHTa obpalleHuns 3asBuTeNs 3a NpeaoCTaBeHneM yCnyru.

Pesynbtat npoueayp: nocraHoBrneHue o6 OTKase B COBEPLUEHWM HOTapuanbHbIX
AENCTBUI, HanpaBneHHoe 3aaBUTEN!O.

3.5. OTnoxeHne coBepLUEHUS HOTapuanbHOro AenCTBUSA
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3.5.1. 3amectutens pykoBogutenss Wcnonkoma (cekpeTapb) MOXET OTMOXMWTb
COBEpLUEHNE HOTapuanbHOro AecTBuUS B criyyae:

HeobxoaumocTn ucTpeboBaHUS  OOMOMHUTENbHLIX CBEOEHUA OT  (PU3NYECKUX U
IOPUANYECKMX NNLL;

HanpaBneHus JOKYMEHTOB Ha 3KCNepTUsy;

HEoOXOAMMOCTM 3anNpPOCUTh 3aMHTEPECOBAHHbIX NUL, 06 OTCYTCTBUM Yy HUX BO3PaKEHUI
NPOTUB COBEPLLUEHNSA 3TUX OENCTBUNA.

3amectutens pykosoauTensi lMcnonkoma (cekpeTapb) u3BelwjaeT 3asBuTenss 06
OTIIOXXEHU COBEPLUEHNS HOTapWUanbHOro AelCTBUS.

MNpouedypbl, ycTaHaBnWBaemble HACTOSALMM MYHKTOM, OCYLIECTBASIOTCA B [AE€Hb
obpallueHuns 3asBuTens.

PesynbTaT npoueayp: wu3BelleHWe 3asBUTENS 00  OTMOXKEHUW  COBEpLUEHMS
HOoTapuanbHOro 4encTBUs. ,

3.5.2. 3amectutens pykosoauTens Vcnonkoma (cekpeTapb) NOCre NPUHATUS peLleHus]
00 OTNOXEHUM COBEpLUEHUS HOTapuanbHOro AEWCTBUSI TOTOBWUT 3anpoc, HeOBXOAUMbIA Ans
nony4eHnsa [OOnoNHWUTENbHbIX CBEAEHWA, W HanpasnseT B COOTBETCTBYHOLWIWA oOpraH unu
3auHTEepecoBaHHOMY nuLy.

MNpoueaypsbl, ycTaHaBnMBaeMble HACTOALMM MyHKTOM, OCYLLUECTBASIOTCA HE MNo3aHee
AT HEN C MOMeHTa oBpalLeHns 3asBUTENs.

PesynbTaT npouedyp: 3anpoc, HamnpaBreHHblii B COOTBETCTBYIOLWIA OpraH unw
3anHTEpecoBaHHOMY nunLly.

3.5.3. 3amectutenb pykoBoauTens Mcnomnkoma (cekpetapb) nNocrne NoCTynneHus
OTBETOB Ha 3anpocCbl U3BELlaeT 3aABUTENs W NPefoCTaBnsieT yCnyry B MOpsake,
yCTaHOBMNEeHHOM nyHKkTamu 3.3. — 3.4 HacTosAwero PernameHra.

3.6. NcnpaBneHune TexHMYecknx onboK.

3.6.1. B cnyyae o6HapyxeHUs TexXHWYEecKoil OWnbkn B [JOKYMEHTE, SBMSIOLEMCS
pe3ynbTaToM MyHULMNanbHOW ycryru, 3asBuTenb npeacrasnseT B Micnonkom:

3asBrieHne 0b ucnpasneHnn TEXHNYECKoii oLnGku (MpunoxeHne Ne1):

AOKYMEHT, BblAaHHbIN 3asiBUTENIO KaK pe3ynbTaT MyHULMNAnbHOW YCRyru, B KOTOPOM
COAEPXKUTCH TEXHUYECKasi OLUINOKA;

AOKYMEHTbI, MMelLre puanyveckylo Ccuny, CBUAETENbLCTBYOLWME O Hanuuuu
TEXHUYECKON OLLIMOKMN.

3asiBneHne 06 wCnpaBreHUW TEXHUYECKOW OWMBKM B CBEOEHWUSIX, yKa3aHHbIX B
AOCKYMEHTE, ABNAOWEMCA pes3ynbTaToM MyHUMUMNANbLHOW YCNyru, MoJaeTcsl 3asBuUTenem
(YNoNHOMOYEHHbIM NpeacTaBuTeneM) NMUYHO, NMGO NOYTOBLIM OTNPABAEHUEM (B TOM YMCHE C
WCNONb3OBaHWEM SMEKTPOHHOW MOYThI), NUOO 4Yepe3 efuHbIA MopTan rocyAapCTBEHHbIX W
MYHULIMNAnbHbIX YCAYr U MHOTOMYHKUMOHAMNbHBIA LIEHTP NpefoCTaBNeHnst rocy4apCTBEHHbIX
N MyHULMNANbHbIX YCNyr.

3.6.2. 3amectutens pykoBoguTens Kcnonkoma ocylecTBASeT Npuem 3asiBrieHus o6
WCNPaBNEHUN  TEXHUYECKOW  OWNOBKM, perucTpupyeT 3asiBfieHMe C  NPUIIOKEeHHbIMU
AOKYMEHTamu.

lMpoueaypa, ycTaHaBnuBaemasi HacTOSILUMM MyHKTOM, OCYLUECTBASIETCH B TeYeHue
OAHOro AHA C MOMEHTA perncTpauumn 3asBrneHns.

PesynbTaT npoueaypbl: NPUHATOE U 3aperncTpMpoBaHHOE 3asiBieHMe.
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3.6.3. 3amecTtutenb pykosoautens Mcnonkoma paccmaTpuBaeT OOKYMEHTbl U B LENsX
BHECEHUA uUCNpaBfieHuin B [OKYMEHT, ABNAKOWMACA pe3ynbTaTOM YCnyru, OCYLUEeCTBRseT
npoueaypbl, NpeaycMOTPEeHHble nyHKTOM 3.4 HacTtoAwero PernameHta, 1 Bblgaet
nucnpaBneHHbIn OOKYMEHT 3asBuUTENt0 (YNONHOMOYEHHOMY MpPeACTaBUTENIO) FMYHO nopg
POCNUCH C U3bATUEM Y 3asaBUTENA (YNOMHOMOYEHHOrO NpeacTaBuTensd) opurmHana goKyMeHTa,
B KOTOPOM COAEPXUTCA TeXHUYeckasa owmnbka

lNpoueaypa, ycTaHaBnMBaemas HaCTOSILLMM MYHKTOM, OCYLLECTBISIETCA B TeYEHUE TPeX
AHeW nocre oBHapyXeHWs  TEeXHWYEeCKOMW Oowubkn WnM  nonyyeHns ot  nboro
3aMHTEepecoBaHHOro nvua 3asBneHus 0 AoNyLEHHON oLwmnokKe.

PesynbTaT npoueaypbl: BblAaHHbIW (HanpaBreHHbIN) 3asiBUTEN0 JOKYMEHT.

4. NMopsanok u chopmbl KOHTPONSA 3a NpefoCcTaBleHUEM MYHULMNANBLHOW yCnyru

4.1. KOHTponb 3a MOMHOTOW M Ka4yeCTBOM NpedoCTaBReHMst MYHULMNAMNbHOR ycnyru
BKNoYaeT B ceba BbIIBNEHME W yCTpaHeHWe HapylweHui npaB 3asiBUTENei, npoBeaeHue
NPoBEPOK cobnofeHns npoueayp NpeaoCTaBneHUs MyHULMMNANbHOW YCryru, NOAroTOBKY
peleHnin Ha aenctens (6esnencTeme) 4OMKHOCTHBIX MWL, OpraHa MECTHOro caMoynpaBneHus.

dopmamu KOHTponsi 3a cobniogeHVeM WCMONMHEHUS aAMUHUCTPATUMBHBLIX Mpoueayp
ABNAOTCA: ’

1) npoBepka U  cornacoBaHuMe TMpPOEKTOB  [OKYMEHTOB MO  NpeAoCTaBneHuto
MyHULUMNanbHoW ycnyru. Pe3ynsTaTom NpoBEPKX SBMSAETCS BUSMPOBAHUE NPOEKTOB;

2) NpoBoAMMbIE B yCTAHOBMEHHOM NOpPSAKE NPOBEPKU BeAEHUS AeNonponu3BOACTBa;

3) npoBeAeHNe B YCTAHOBMEHHOM MNOPSAKE KOHTPOSbHLIX MNPOBEPOK COOMAEHUA
npouenyp NpefocTasneHns MyHUUUNanbsHOW yCnyru. )

KoHTponbHble NpoBepk MOryT ObiTb MMNAHOBLIMU (OCYLLECTBNSTLCS HA OCHOBaHWM
MONyroAoBbIX WNW  TOAOBbLIX NMaHOB paboTbl opraHa MECTHOro camoynpaBneHus) u
BHeNnaHoBbIMW. [1pn NpoBeAEHUM NPOBEPOK MONYT paccMaTpuBaThCs BCE BONPOCHI, CBA3AHHbIE
C NpefocTaBNeHNEM MyHMLUNANbHON YCNyrn (KOMMMeKCHbIe NPOBEpPKW), UM MO KOHKPETHOMY
oOpalleHuio 3asBuTens.

B uensax TekyLlero KOHTPONS MCNonb3ylTCA CBEOEHUS, MMEHLLUMECA B 3MEKTPOHHON
baze ,q.?;]ﬁHHbIX, cnyebHasi KOpPpPEecnoHAEHUMsA, YCTHas W MNUCbMEHHas UWHdopmauus
cneumanucToB, OCYLUECTBMAKWMX BbINOMHEHNE aAMWUHUCTPATMBHBLIX MpPOUEAYyp, >XypHarnsbi
y4yeTa COOTBETCTBYIOLUUX AOKYMEHTOB U ApYyrue cBeaeHus.

Ans ocyllecTBneHMss KOHTPONS 3a COBEpPLUEHWEM [EWUCTBUA NpW NpenocTaBhneHum
MYHULMNANbHOW YCryrn U MPUHATAM pelueHWd pyKoBOAWUTENO Mcrnonkoma npencrasnsioTcs
CnpaBKku O pesynbTatax NpefocTaBneHns MyHULMNanbHOW YCryru.

O cnyyasx u npuyMHax HapyLleHWsi CpPOKOB, MOCNeAoBaTENbHOCTU W COAEPXKaHMS
aAMUHUCTPATMBHBIX Mpouedyp cneunanuctbl HeMeaneHHoO WHMOPMUPYIT pyKoBoAUTENS
opraHa, NpeAoCTaBNALEro MyHULMNanbHyo yecnyry, a Takke npeanpMHUMaloT CPOYHbIE MepbI
Nno yCTpaHEeHUo HapyLeHUn

4.2. Tekywun  KOHTpONb 3@  cobniogeHWem  nocrnefosaTefnibHoCT — AeWCTBMIA,
onpeaeneHHbIX aaMUHUCTPATUBHBIMU MNpouedypamMu no NpefoCTaBNEHUO MyHULUNANbHON
ycnyru, ocyllecTBnsieTcst 3amecTuTenem pykosoauTens Mcnonkoma no MHMpacTpyKTypHOMY
pasBuUTUIO, OTBETCTBEHHbIM 3@ OpraHusauulo paboTbl MO NPEeAOCTaBMEHUI0 MyHULMMANbHON
ycnyru, a Takke cneuuanuctaMmu oTAaena MHpacTpyKTYPHOro pasBuUTuUS.
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4.3. MepeyeHb  OOMKHOCTHLIX  nuu, OCYLLECTBNAOLWMX  TEeKyLUn KOHTPONb,
ycTaHaBNMBaAETCHA MONOXEHUSAMU O CTPYKTYPHbIX MOAPA3OEeNeHUsX opraHa MeCTHOro
camoynpaBrieHUs U JOMKHOCTHLIMW pernaMmeHTamu.

Mo pesynbTatam npoBeAeHHLIX NPOBEPOK B Chyyae BbISABMNEHWUS HApyLIEHWA npas
3asiBUTENEN BWHOBHbIE nULA NPUBMEKATCS K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHogaTtenbCcTBOM Poccuiickon ®enepaunn.

4.4. PykoBoauTenb oOpraHa MECTHOrO CaMoynpaBfieHUss HeceT OTBEeTCTBEHHOCTb 3a
HECBOEBPEMEHHOE pacCMOTpeHne obpalleHnin 3asaBuTenen.

PykoBoauTens (3amecTutenb pykoBOAUTENs) CTPYKTYPHOro noApasfgeneHust opraxa
MECTHOro camoynpaBfieHuss HeceT OTBEeTCTBEHHOCTb 3a HeCBOEBpEMEHHoe U  (Mnu)
HeHaanexatiee BbIMONHEHWE aAMUWHUCTPATMBHbLIX [OEWCTBUIA, YyKasaHHbIX B pasgene 3
HacToswero PernameHTa.

JOMmKHOCTHbIE NULUA M WHble MyHULMNANbHbIE CRyXalue 3a pelueHus U aeicTeus
(bespencTene), NpUHUMaeMble (OCYLLECTBMSIEMbIE) B X04e NpeaoCcTaBeHus MYyHULMUNANbHON
ycnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM MOpSaKe .

4.5. KoHTponb 3a npefocTaBneHMeM MyHWLWNANbHOW YCryr CO CTOPOHbI rpaxaaH, ux
o0beauHeHNn U opraHu3aumii, OCYLUECTBMSIETCA MOCPEACTBOM OTKPbITOCTY AEATENbHOCTY
opraHa MecTHOro camoyrnpasneHus Npyu NPefoCTaBNEHNN MYyHULMNANBHOW YCNyru, Nony4YyeHus
MONIHOW, aKTyanbHOW M  [JOCTOBEPHOI WHGOPMauUMM O MopsAKe  NpeaocTaBneHUs
MYHMLIMNAnNbHOW YCNyr v BO3MOXHOCTM AocyaebHoro paccMoTpeHus obpatllueHnii (kanob) B
npouecce NpeaocTaBNeHns MyHULUNANbHOW ycnyru.

5. locynebHbln (BHecyne6HLIN) NOPsiAOK 06XanoBaHUA pelleHUA U AeiCTBUIA
(6espencTBuA) opraHa, NpeaoCTaBAAIOWEro MyHULMNANBLHYIO ycnyry,
MHOroyHKLUMOHanNbLHOrO LieHTpa NpeAoCTaBleHNs rocyaapCcTBEHHbIX U
MYHULUNANbHBLIX YyCNYr, OpraHU3auUum, yKkasaHHbIx B 4acTtu 1.1 ctatbn 16 ®enepanbHoro
3akoHa oT 27.07.2010 Ne210-®d3, a TakxKe UX AOMKHOCTHbIX NUL, MyHULUMNanNbHbIX
crnyxatimx, paboTHUKOB

5. MonyyaTenu MYyHULIMNanbHOW yCryru uMeroT npaso Ha obxanoeaHue B gocyne6HoMm
nopsake fencTsnii (6esnencTens) coTpyaHNKOB Mcnonkoma, yyacTByoWwmMx B NpefocTaBneHnm
MyHUUMnansHou ycnyru, B Micnonkom unu B COBET MyHMUMNANbHOro 06pa3oBaHus.

3asBuUTENb MOXET 06paTUTLCH C *anoboii, B TOM Yucne B cnepylownx cnyyasx:

1) HapyweHue cpoka peructpauuu 3ampoca 3asBMTENs O NpedoCTaBEHUN
MYHULMNAnNbLHOW yCnyru;

2) HapyLleHve cpoka NpefoCTaBneHNs MyHULMNANbHOI YCIYTu;

3) TpeboBaHne y 3asaBMTENs [OKYMEHTOB UMM MHGOPMaLMM NGO OCYLLECTBREHUS
AENCTBUA, NPeAcTaBneHne Unu OCyLLECTBNEHNE KOTOPbLIX HEe NPedyCMOTPEHO HOpPMaTUBHbIMM
npasoBbiMK akTamu Poccuitckon ®epepauuu, Pecnybnuvku TaTtapcraH, JleHuHoropckoro
MyHULMNAnNbHOro paoHa Ans NpeaocTaBneHns MyHULMNANbHO yenyru;

4)oTkas B npueme [OKYMEHTOB, NpedoOCTaBMEHWEe  KOTOPbIX npegycMoTpeHo
HOpPMaTWBHbIMW  MpaBoBbiMM akTaMmu Poccuiickoir  depepaunun, Pecny6nukn TartapcraH,
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JleHnHoropckoro MyHuUMnNanbHOro pawoHa Ans NPefoCTaBMEeHUs MyHULMNANbHOW YCrnyru, y
3asBuTtens;

5) oTka3 B npefocTaBfeHUM MyHUUMNanbHOW YCIyrn, ecnn OCHOBaHWs OTKasa He
npeaycMoTpeHbl defepanbHbIMU 3aKOHaMU U NPUHATBIMU B COOTBETCTBUM C HUMU UHbIMU
HOpMaTUBHbIMKW MpaBoBbIMW akTamum Poccuitickon degepauynun, 3akoHamMum U MHbIMU
HOpPMaTUBHbLIMW MNpaBoOBbIMWU akTamu Pecnybnuku TaTtapcTtaH, MyHUUMNAnNbHbLIMU NPaBOBbIMU
akTamu,

6) 3aTpeboBaHune OT 3asaBUTENSA NPU NPefoCTaBNEeHNN MyHULUNANbHOW YCAYrn NnaTbl, He
npeayCMOTPEeHHON HOpMaTUBHLIMU NPaBoBbIMK akTamn Poccuitckoin Peepaumnn, Pecnybnuki
TaTapcTaH, JIeHMHOropckoro MyHuLMNanbHOro panoHa;

7) oTka3 KMcnonkoma, OOMKHOCTHOro nuua lMcnonkoma B ucnpaBneHMuM O0NyLEHHbIX
oneyaTok U oWWOOK B BbiAAHHbIX B pe3ynbTaTe NpefoCTaBreHUus MyHWUMNanbHOM yCrnyru
AOKyMeHTax NMbo HapyLlleHne yCTaHOBNEHHOro CpoKa Takux NCnpaBneHui;

8) HapylweHne cpoka wWnM nopsigka  Bblgauu  LOKYMEHTOB MO  pesynbTatam
npenocTaBneHns MyHULUNanbHOW yCnyru;

9) npuoctaHoBNeHMe nMpefoCcTaBnNeHNns MyHULUMNAnbHOW YCINyru, €ecnv OCHOBaHUS
NPUOCTAHOBNEHUA He nNpeaycMOTpeHbl dedepanbHbiMM  3aKOHAMW U MPUHATBIMU - B
COOTBETCTBUU C HUMU WHbIMW HOPMATUBHbIMW NPaBOBbIMW akTamu Poccuiickon depepauun,
3akoHaMM UM MHLIMU  HOPMAaTUBHbLIMU npasBoBbiMM aktamu Pecnybnukn TaTtapcTtaH,
MYHULMNaNbHbIMU NPaBOBbLIMW aKTaMK;

10) TpeboBaHve y 3aaBMTENSA NPU NPeAOCTaBNEHUN MYHULMNANBHOW yCNyrn AOKYMEHTOB
wnu nHpopmauum, oTCyTCTBME U (UMW) HELOCTOBEPHOCTb KOTOPbLIX HE YyKasbiBanuch npwu
nepBoHa4YanbHOM OTKa3e B MNpUemMe [OKYMEHTOB, HeobxoguMmbix AN nNpeaocTaBrneHus
MyHULMNanbHON ycnyru, Nnbo B NpeaoCcTaBneHnyM MyHULUNANbHOW YCNyrn, 3a UCKIHO4EeHUEM
crnyyaeB, NpeaycMOTPEeHHbIX NYHKTOM 4 yactu 1 ctatbn 7 PegepansHoro 3akoHa Ne 210-93.

5.2. )Xanoba Ha pelweHns un pencteus (6e3gencTBMe) opraHa, nNpenocTaBAoLLIEro
MyHULMNAnNbHY0 ycnyry, OOIMKHOCTHOrO nuua opraHa, npefocTaBnsAloLWero MyHUUMnanbHyo
ycnyry,  MyHMUUNANbHOrO  ChyXallere, pyKoBOAWUTENS  opraHa, npeaocTaBrsoLero
MYHULMN@NbHY ycnyry, nogaeTtcsa B MUCbMEHHOW dopmMme Ha OyMaxXHOM HocuTene unu B
3I1IEKTPOHHOWN bopMme.

Xanoba moxeT ObiTb HanpaBneHa no noyte, Yeped M®DL, ¢ wucnonb3oBaHuem
NHOPMaLIMOHHO-TENEKOMMYHUKALIMOHHOM cetu "MHTepHeT", ochuumanbHoro cauvTa
JleHuHoropckoro  mMyHuumnaneHoro paioHa (http://www.leninogorsk.tatarstan.ru), EganHoro
noptana  rocygapCTBEHHbIX UM MyHuMuunanbHblx  ycnyr  Pecnybnukm  TartapcTaHd
(http://uslugi.tatar.ru/), EquHoro noptana rocyfapCTBEHHbIX ¥ MyHULMNAMbHbBIX YCNyr (DYHKLMWIA)
(http://www.gosuslugi.ru/), a Takke MOXeT GbiTb NPUHATA NPU NUYHOM NPUEME 3asaBUTENS.

5.3. XXanoba, nocTynueLias B opraH, NpeAoCTaBnsoWMA MyHULMNanbHyo ycnyry, nubo
BbILUECTOALLMIA OpraH (Mpu ero Hamu4uu), NoaneXuT PacCMOTPEHUD B TedeHue nATHaauaTu
pabounx [OHeW co [OHS ee perucTpauuu, a B cny4ae obxanoBaHWA oOTKasa opraHa,
npefocTaBnsoWero MyHUUUNanbHyo ycnyry, B npuemMe OOKYMEHTOB Yy 3asBUTENs nuoo B
ucrnpasneHnn OOMNyLEHHbIX OMne4YaTtok M owuboK unu B crnyyvyae 0O6XanoBaHWUA HapyLUEHUs
YCTaHOBMEHHOrO Cpoka TakuX MUCMNpaBfeHUh - B TeyeHue NsATU paboymx OHel co OHA ee
perncrpaumu.

9.4. Xanoba fomkHa cogepxaTb CneayoLly UHMopMaLuio:
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1) HaumeHoBaHWe opraHa, NpPenoCTaBMSAOLWEro YCnyry, OOJPKHOCTHOrO nuua oprawa,
npenocTaBnaloLwWero ycnyry, WNM MYyHULUNAanNbHOrO CryXallero, peleHuss U AencTBus
(6e3pencTame) KOTOpbIX 0BXKanNyTCS;

2) bamununo, UMSA, OTYECTBO (MocriedHee - MpU  Hanmuyuu), CBEOEHUA O MecTe
XutenbctBa 3assutensa - duaudeckoro nuua nubo HaMMeHoBaHWE, CBEAEHUS O MecTe
HaxoXOeHUsa 3adABUTEeNsa - PUOAUYECKOro nuua, a Takke Homep (HomMepa) KOHTAKTHOro
TenedoHa, agpec (agpeca) SMEeKTPOHHOW MOYTbl (MPW HanM4MM) U MOYTOBLIN agpec, mno
KOTOpbIM JOMMKeH BbITb HAaNpaBreH OTBET 3asBUTENHO;

3) cBegeHns o6 obxanyemblx pelleHusax W genctBusx (Gesgeicteun) opraHa,
npeaocTasnsaoLero MYHULMNANbHYIO ycnyry, AOIMKHOCTHOro nuua opraHa,
npegocTrasnawoLWero MyHVILWII'IaJ'leyIO ycnyry, unv MyHUUMNansHOro cnyxatiero;

4) noBOAbl, HA OCHOBAHWUMN KOTOPbIX 3asiBUTESNb HE COrMaceH C pelleHneM U AeNCTBUEM
(bespeiicTBMeM) opraHa, NPeAOCTaBNAOLWIEro - YCryry, [OMKHOCTHOTO nuua  oprada,
NpeaocTaBnaoLero yenyry, unm MyHMUUNanbHOro Crny’allero.

9.5. K xanobe MoryT ObiTb MPUMOXEHbl KOMUU [OKYMEHTOB, MNOATBEPXXAAMLLNX
N3noxXeHHble B Xanobe obcTosTenscTea. B Takom criyyae B xanobe NpuBOAUTCS NepeyeHb
npunaraemMbix K HEl AOKYMEHTOB.

5.6. Mo pesynbTatam paccMoOTpeHus >xanobbl NPUHMMAETCA OOHO W3 CreaylLLnX
peLlweHuii: '

1) xanoba ynosneTBoOpsieTCsi, B TOM 4Yucrne B (HOPME OTMEHbl MPUHATOrO PeLUEeHUs,
ncnpasneHus OOonyLEeHHbIX onevyaTok M OoWMOOK B BbiJaHHbLIX B pe3ynbTaTte NpeaocTaBrneHuns
rocyAapCTBEHHON YCnyrn LOKYMEHTaX, BO3BpaTa 3asBUTEN [AEHEXHbIX CPEeACTB, B3MMaHue
KOTOpPbIX He MNpPeAyCMOTPEHO HopMaTWBHbIMW NpaBoBbIMWM akTamu Poccuiickoin depepauunu,
HOPMaTWBHbLIMW NPaBoBbIMK akTamu Pecnybnuku TartapcTaH, MyHWUMNaNbHLIMA NPaBOBbIMM
akTamu,

2) B yAOBNETBOPEHUN anobbl OTKa3biBaeTCA.

He nosgHee oW, cnegylowero 3a AHEM NPUHATUSA PELUEHUs, YKa3aHHOro B HACTOSLLEM
NYHKTE, 3asBUTENIO B NUCbMEHHOW (POPME N MO XEenaHuIo 3asBUTENSA B SNEKTPOHHON dopme
HanpaBngeTCca MOTUBMPOBAaHHbI OTBET O pe3ynbTaTax PaCCMOTPEHUS Xanoobl.

5.7.B cnyyae npusHaHus kanoObl, noanexaileir YyAOBNETBOPEHUIO, B OTBeETE
3aABUTERO OaeTca uMHdopmauus O AelCTBUSX, OCyLlecTBNsaemMblx Mcrnonkomom, B uUensix
He3ameanuTEenbHOro YCTpaHEeHUA BbISBMEHHbIX HapyLUEHUA Npu OKasaHWU MyHULUMAanbHOM
ycnyrn, a Takke MPUHOCATCA W3BMHEHUA 3a [OCTaBMEHHble HeydobcTBa M ykasbiBaeTcs
WHopMauMs o AanbHerwwnx AeACTBUAX, KOTopble HeoBXoAMMO COBEpPLUMTL 3asBUTEN0 B
Lensax nonyvyeHms MyHuUMnansHOM yCcnyru.

5.8. B cnyyae npusHaHus xanobbl, He noAnexailen yOOBMETBOPEHWUIO, B OTBETE
3aABUTENO, AAlOTCA apryMEHTUPOBaHHbIE Pa3bsACHEHUS O MpUYMHaxX MPUHSATOrO PeLUeHus, a
Takxke MHopMaLmsa o nopagke obxanoBaHUsi NPUHATOrO PeLLEHUS.

5.9. B cnyyae ycraHoBneHUs B XOA4e WMM MO pesynbTaTtaM pPacCMOTPEHMs xanobbl
NpU3HaKoB cOCTaBa agMWUHUCTPATUBHOIO MpPaBOHAPYLUEHUA WAW MPECTYNNEHNa A0MKHOCTHOE
nuuo, paboTHWK, HafeneHHbIe MONMHOMOYUAMU MO PACCMOTPEHUIO Xanob, He3ameanuTENbHO
HanpaeBnAwT MMetoLMeca MaTepuarnsl B OpraHbl NpoKypaTypbl.
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6. Oco6eHHOCTHU BbINOJIHEHUA aAMUHUCTPATUBHbLIX Npouenyp (AencTeBun) B
MHOroyHKUMOHaNbHbIX LEeHTpaX npeaocTaBrieHusi rocyfapCTBEeHHbIX U
MYHULMNANbHbIX YCIyr

6.1. OnucaHne nocnegoBaTenbHOCTM  OEWCTBMA  NpU  NpPefocTaBneHun
MYHULMNANbLHOW ycnyru BknovaeT B ceba crneayowmne npoueaypbl:

1) VHCbOpMUpOBaHMe 3asBUTENS O NOPsSAKE NPefoCTaBeHns MyHULUNanbHoM
ycnyru;

2) NPUHATUE U perucTpauusa 3asBrneHuss U [OKYMEHTOB, HeobxoAuMbiX AnA
npeaocTaBneHns MyHUUMnansHon ycnyru,

3) bopmupoBaHNe M HanpaBneHue MEXBEAOMCTBEHHbIX 3arnpoCOB B OpraHbl,
yyacTBylllMe B NpeaoCTaBlieHUM MyHULMNAnNbHOW ycnyru, B TOM 4Yucrne no
KOMMMEKCHOMY MeXBegOMCTBEHHOMY 3anpocy;

4) npoBepka [OEWCTBUTENbHOCTU YCUMEHHON KBanuMUkKaumMoHHON LNdPOBOWA
3NEeKTPOHHOW MOAMWCU 3asBUTENS, WCNOMb3OBAHHOW MNpu nojaye 3asABNEeHUA o
npenocTaBneHnn MyHUUMNanbHON yCNyru;

5) HanpaslieHne 3aaBneHnda C JOKYMEHTaMu B Ncnonkowm;

6) Bblaava 3asBUTENIO pe3ynbTaTa MyHUUMNanbHON YCIyr.

6.2. inchopmupoBaHue 3asBUTENSA O NOpAAKE NPEeAoCTaBNEHUs MyHULMNAbHOW
ycnyru

3asButens BnpaBe obpatutsca B MOLl nuyHo, no TenedgoHy wu (Mnwn)
SMIEKTPOHHON MNo4YTe Ans  MNONYyYeHMs  KOHCynbTauui O nopsiake  nonyyeHus

MyHULMNAnbHOW ycnyru.
'L

Cneuunanuct MOL| nHdopmupyeT 3aaBuTtend, B TOM 4Yucne rno cocrasy, popme
npeacTtaBnsgeMon AOKyMEHTauMmM 1 Apyrum Bonpocam Ans nonyvyeHus MyHuuunanbHOn
ycrnyru u npu Heob6xoANMOCTN OKasbiBaeT NOMOLLb B 3anofiHeHUn 6naHka 3asBreHus.

3asBuTenb MOXET nNOoMyYnTb WHopmMauMio O nopsake npefocTaBneHus
MyHUUMNanbHOW  ycnyrm  nytem  cBobogHoro  goctyna ¢ cavta Mol
http://mfc16.tatarstan.ru/

I'Ipou,e,qypbl, yCTaHaBnmBaemMble HACTOALLUM MYHKTOM, OCYLLECTBIIATCA B OE€Hb
o6pau_|eva 3adaBuUTeEnNd.

PesynbTaT npoueayp: WHgpopmauus no coctaeBy, opme npencraBnsaemMon
AOKYMEHTauum 1 gpyrum Bonpocam nonyyvyeHnss MyHULUUnanbHOW yCcnyri.
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6.3. NpuHATNE K perncTpaunsa saasneHna

6.3.1. 3asBuTenb NUYHO, Yepes3 AOBEPEeHHOEe NULO UM B 3MEKTPOHHOWN (hopme
nogaeTr MNUCbMEHHOe 3asBneHue O npefoCcTaBneHun MyHULMMNansHOW Yycnyru wu
npeacraBnsieT JOKYMEHTbl B COOTBETCTBMM C MyHKTOM 2.5 HacToswero PernameHTa B
MoLl, ynaneHHoe paboyee mecto MOLL.

3asaBneHne o nNpefocTaBnNeHun MyHUUMNanbHOW ycnyru B 3NeKTPOHHOW opme
HanpaenseTca Yepes [lopTan rocygapCTBEHHbLIX MU MyHULMNANbHbIX ycnyr Pecnybnuku
TaTtapctaH. Peructpaums 3asBneHus, MNOCTYNUBLLUEro B 3NEKTPOHHON opme,
OCYyLLeCTBMAETCA B YCTAHOBIIEHHOM MopsgkKe.

6.3.2. Cneymanuct ML, Begywmn npuem 3aﬂBnéHm7|, ocyulecTenseT
npoueaypbl, NpeayCMoTpeHHbIE pernameHTom paboTtel ML,

Mpoueaypbl, yCTaHABMMBaEMble HACTOSALMUM MYHKTOM, OCYLUECTBMAIOTCA B
CPOKM, yCTAaHOBMEHHbIE pernameHTom pabotsl ML,

PesynbTaT npoueayp: NPUHATOE U 3aperncTpMpoBaHHoe 3asiBlieHUE.

6.4. dopMupoBaHue nakeTa AOKyMEHTOB
6.4.1. Cneunanuct MOL| B cootBeTCcTBUM C pernameHTomMm padotsel MPLL:

npoBepsieT AENCTBUTENbHOCTb YCWUNEHHOW KBanudUKauMOHHOW LMdpoBon
SMEKTPOHHON NOANWCK 3asiBUTENS, WCMNONb3OBAHHOW MpW nopaye 3asiBreHus o
npegocTaBneHnn MyHULUNanbHON yCnyru;

' dopMupyeT M HanpaBnseT MEeXBEAOMCTBEHHbIE 3anpocbl B OpraHbl,
yyacTBylolMe B NpeaocTaBfeHu MyHUUUNANbHOW ycnyru, B TOM 4ucne o
KOMMMNEKCHOMY MEXBEAOMCTBEHHOMY 3anpocy .

Mpoueaypbl, yCTaHaBnMBaeMble HaCTOSALWMUM MYHKTOM, OCYLLUECTBMATCA B
CPOKW, YyCTaHOBIEHHbIE perfnameHTomMm pabdoTel MOL.

PesynbTaT npoueayp: HanpaBneHHbIe 3anpochl.

6.4.2. Cneymanuct MOLl nocne nonyyeHna OTBETOB Ha 3anpocbl opmupyeT
nakeT [OOKYMEHTOB W Hanpaenset ero B Mcnonkom B nopsgke, yCTaHOBMEHHOM
pernameHTomMm pabdoTbl MOLI.

[Mpouenypbl, ycCTaHaBnMBaeMble HACTOALWMM MYyHKTOM, OCYLLUECTBNSAITCA B
CPOKMU, yCTaHOBMNEHHbIE pernameHTom padtoTsl MOLL.
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PesynbTaTt npoueayp: HanpasneHHbie B Wcnonkom gokymeHTbi.

6.5. Boigava pesynbTaTta MyHULIMNanbHOW ycnyru

6.5.1. Cneumanuct M®L| npu noctynnexuu pesynbTaTa MyHUUMNanbLHOW ycnyru
u3 Vcnonkoma PEMMCTpUpYyeT ero B ycTaHOBReHHOM nopsigke. usBellaeT sasABuUTens
(ero NPEACTaBUTENS) C UCNONb3OBaHUEM Cnocoba CBA3N, yKa3aHHOro B 3asBneHuu, o
pesynbTate npefocTaBneHns MyHULMNanLHoOM ycnyru.

I'Ipou,e,qypbl, yCTaHaBnmBaemble HacTosAWwmnm NMnoANYHKTOM, OCyLlecTBnAKTCA B
A€Hb NOCTYyNneHusa AOKYMeHTOB n3 Micnonkoma.

Pesynbtat npoueayp: usBeweHue sasBuUTENa (ero npepacraBuTens) o
pesynbTaTe npefocTaBneHUs MyHULMNANbHOM ycnyru.

6.5.2. Cneunanucr Mo®L| BbigaeT 3asiBuTentio pesynbTaT MyHULMNansHON ycnyru

Mpoueaypbl, ycTaHaBnMBaeMmbie HacToSILLMM  NYHKTOM, OCyLecTBASOTCS B
nopAaake o4vepefHOCTW, B fAeHb NpUGHLITUS 3asBUTEns B CPOKW, yCTaHOBrEHHbIe
pernamexTom pabotsl M®L].

PesynbTtaT npoueayp: BblgaHHbIil PE3yNnbTaT MyHUUMNANbHOI yCnyru.
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MpunoxxeHne Ne1

Pykosoautento
WcnonHuTenbHOro komuteTa
MyHULMNansHoro obpasoBaHus
«MykmuH-KapaTtalickoe
cenbckoe noceneHme»
NennHoropckoro
MYyHMLMNanbLHOro panoHa
Pecnybnuku TaTapcTtaH

or:

3asBneHune ,
06 ucnpaBneHUn TeXHU4YecKon owmnbKu

Coobujao 06 owwnbke, OONYLIEHHOW MNPV OKasaHUM MYHULMNANbHOM ycnyru

(HanmeHoBaHwue ycnyru)
3anuncaHo:

[MpaBunbHble
CcBefleHNS:

MNpowy wcnpaBuTb  AONYLEHHYD  TEXHWYECKY  OWwnBKy W BHECTM
COOTBETCTBYIOLUME  U3MEHEeHUs B  OOKYMEHT,  SABNAWLUAcA pes3ynbTaTtom
MYHWULMNANLHOW yCnyru.

MNpunarato cnegyowme 4OKYMEHTbI:

w1,

2.

3.

B cnyyae npuHATMA pelueHns o6 OTKMOHEHWU 3asiBReHus o6 ucnpasneHum
TEXHUYECKOWN OLLINBKM NpoLLy HanpaBUTb Takoe peLleHune:

NMOCpeACTBOM OTNpaBneHns ANEKTPOHHOro 4OKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHON KOMun Ha ByMa)kHOM HOCMTENE NOYTOBbLIM OTMNPaBMEHNEM MO
agpecy:

NoaTBepxxaato CBOE cornacue, a Takke cornacue npeacTasnsieMoro MHOK Nuua Ha
0BpaboTky nepcoHanbHbIX AaHHbIX (COOp, CUCTEMATM3aLMIO, HAKOMMEHWe, XpaHeHue,
yTO4HeHue (OOHOBEHNE, N3MEHEHME), UCMONb30BaHWe, pacnpocTpaHeHne (B TOM yucne
nepeaayy), obesnuunsaHmne, 6riokMpoBaHNE, YHUUTOXEHNE NEPCOHaNbHbIX AaHHbIX, @ TAKKe
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WHbIX OEUCTBUIA, HEeoBXoaMMbIX Anst 06paboTkM nepcoHanbHbIX AAHHbIX B pamkax
NPEAOCTABNEHNA MyHULMNAnNbHOW yCryri), B TOM Yucne B aBTOMaTU3UPOBAHHOM pEXUME,
BKIO4asA NPUHATUE peLeHU Ha UX OCHOBE OpraHoOM NPEAOCCTABNSAOLLMM MYyHULMNAMNBHYIO
ycnyry, B Lensax npeaoctasneHnsi MyHULMnansHol ycnyru.

HacToswmm noarsepxaato: CBEAEHMs, BKNIOYEHHbIE B 3asiBIEHNE, OTHOCSLLMECS K
MOEN nUYHOCTU K NPEACTaBNAEMOMY MHOK NMLY, a TakKe BHECEHHbIE MHO HWXe,
AOCTOBEPHbI. [JoKyMeHTbI (konum AOKYMEHTOB), MPUIIOXKEHHbIE K 3asiBNEHMIO, COOTBETCTBYHOT
TpeboBaHWsIM, yCTaHOBNEHHbLIM 3aKoHoAaTenscTBoM Poccuiickoit degepaumn, Ha MOMEHT
NPEACTaBNEeHNA 3asiBNeHNst 3T OOKYMEHTbl AeiCTBUTENbHbI U coAepXxaT [O0CTOBEpHble
cBefeHus.

[ato cBoe cornacue Ha yHactne B onpoce no oueHke kavecTBa npenocTaBneHHoN
MHE MyHULIMNansLHON ycryru no TenedoHy:

(marta) (noanuce) (.1.0))
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MNpunoxenne
(cnpaBoyHoe)

PekBU3UTHLI AOJDKHOCTHbIX JIUL, OTBETCTBEHHbIX 3a npegocTaBrieHue
MyHUUUNaANbLHON YCIYIru N OCYLLeCTBJIAIOLWMNX KOHTPONb ee UCMOJITHEHMUS,

Ucnonkom Mykmun-Kapartaiickoro cenbckoro noceneHus fIeHUHOropcKoro

MYHULMNaNnbLHOro paoHa

[omkHocTb

TenedoH

ONEeKTPOHHLIN aapec

PyKOBO,D,I/ITeJ'Ib ncnosikoma

8(85595)3-30-37

Mukkar.Len@tatar.ru

CekpeTtapb

8(85595)3-30-37

Mukkar.Len@tatar.ru

PekBU3nThbI AOJIKHOCTHbIX NUL, KOHTPONUPYIOLWMKUX NpeaocTaBrieHue

MYHULMNANbLHOW yCcnyru

[lorxHocTb

TenedoH

ONEeKTPOHHbLIN agpec

[(maBa nocenexHus

8(85595)3-30-37

Mukkar.Len@tatar.ru




MpunoxeHue 2

K MOCTaHOBNEHUIO
WcnonHuteneHoOro kommuteTa
MyHULMNansHoro obpasoBaHus
«MykmunH-KapaTtanckoe cenbckoe
noceneHue JIeHMHOropckoro
MYHULMNANbHOIO panoHa
Pecnybnuku TaTtapcTtaH

oT «29» okTabpa 2019 r. Ne 156

AOMUHUCTPATUBHbLIN pernamMeHT
fpenocTaBneHUs MyHULUNaNbLHOM YCNYrvu No COBEpLIEHUIO HOTapuanbHbIX
OEeUCTBUMN - yOCTOBEPEHUE NOBEPEHHOCTHU

1. O6wWwMe NonoxeHus.

1.1. Hactosawwmin agMUHUCTPATUBHLIN pernameHT NpefoCTaBfeHUs MyHUuunanbHOW
ycnyrn (panee — PernameHT) ycTaHaBnuBaeT CTaHO4aApT W MOPSAOK npefocTaBneHus
MYHULMNANbHON ycnyru Mo COBEPLUEHUKD HOTapuasnbHbIX [LEWCTBUA- YyOOCTOBEpPEHME
AOBEPEHHOCTU (fanee — MyHuUMnanbHas ycnyra).

1.2. MNonyyaTtenu myHuumMnanbHon ycnyru: donsnyeckne nuua (ganee - 3asBuUTEND).

1.3. MyHuumMnanbHas ycnyra npeaocTaBnsAeTCss WUCMNOMHUTENbHbIM  KOMUTETOM
MykmuH-KapaTanckoro cenbckoro noceneHus JIeHMHOropckoro MyHMUMNanbHOro panoHa
(oanee — Vcnonkom).

1.3.1. Mecto HaxoxgeHue Wcnonkoma: PT, JleHuHoropckuii pamnoH, c. MyKMUH-
Kapartai, yn.MexaHusaTtopos, 4.31b.

paduk paboTbl:

noHegernbHUK — natHuua: ¢ 7.00 go 16.00;

cybbora: ¢ 7.00 go 13.00;

BOCKpEeCeHbe: BbIXOAHOW AEHb.

Bpems nepepbiBa AN oTAbilxa U NUTAHWA YCTaHABNMBAETCH NpaBuiiaMu BHYTPEHHETO
TPy[oBOro pacnopsgka.

CrpaBouHbIit TenedoH 8(85595)3-30-37.

Mpoxoa no 4OKyMeHTaM yAOCTOBEPSIOLMM FTIUYHOCTb.

1.32. Agpec oduumManbHOro camta MyHMUWMNANbLHOTO panoHa B MHGOPMaLMOHHO-
TeNeKOMMYHUKaLMOHHOW ceTn «UHTepHeT» (manee — ceTb «WHTepHeT»): (http:// www.
leninogorsk.tatarstan.ru).

1.3.3. VIHpopmaums 0 MyHUUMNANbHOW ycnyre, a TakkKe O MECTEe HaxXOXAeHUs u
rpacouke pabotbl VicnonkoMma MoXeT ObITb NonyyeHa:

1) nocpeacTBOM MH(POPMALMOHHBIX CTEHAOB, COAEPXKALLUMX BU3yarnbHY U TEKCTOBYHO
WHOPMaLMIO O MYHULMNANbHOW yCryre, pacnosfioXeHHbIX B NomelleHnax Vcnonkoma, Ans
paboTbl C 3aABUTENAMMU.

NHdopmauma Ha rocygapcTBeHHbIX s3blkax Pecnybnuku TaTtapcrtaH BKMoYaeT
CBEAEHNs O MyHUUMNanbHOW ycnyre, cogepalumecs B nyHkTax (nognyHkrax) 1.1, 1.3.1, 2.3,
2.5,2.8,2.10,2.11, 5.1 HacTosAwero PernameHTa;




2) nocpeactsoM ceTu «MHTepHeT» Ha oduumanbHOM canTe MyHUUMNanbHOro panoHa
(http:// www. www. leninogorsk.tatarstan.ru).);

3) Ha [lopTane rocygapCTBEHHbLIX M MyHULMNanbHbIX ycnyr Pecnybnuku TaTapcraH
(http://uslugi. tatar.ru/);

4) Ha EamMHom nopTane rocyaapCTBEHHbIX U MyHUUMnanbHbix yenyr (dyHkuuin) (http://
www.gosuslugi.ru/);

5) B icnonkome:

npu YCTHOM obpaLleHun - IMYHO UNK No TenedoHy;

npu NUCbMEHHOM (B TOM 4Yucne B (popMe 3NEKTPOHHOro AOKYyMeEHTa) obpalleHum — Ha
Byma)KHOM HocuTEene Mo No4yTe, B 3NEKTPOHHOW hopme No 3MEKTPOHHON MoyTe.

1.3.4. Nudbopmaums no Bonpocam NpeaocTaBneHns MyHULUNANbHON YCryrn
pasmellaeTca cneyunanuctom Mcnonkoma Ha ocumumManbHOM canTe MyHUUMNanbHOro panoHa
N Ha MHPOPMALMOHHBIX CTEHAAX B NOMeLLeHMAX Micnonkoma ans paboTbl ¢ 3asBUTENAMM.

1.4. NpegocTaBneHMe MyHMLMNANBHOM YCNYru OCYLLECTBNAETCA B COOTBETCTBUM C:

paxpgaHckuMm kogekcom Poccuiickon Pepepaumm (4actb nepeas) ot 30.11.1994
Ne51-d3 (pnanee - 'pK P®) (CobpaHue 3akoHogaTenbctBa PO, 05.12.1994, Ne32, ¢1.3301);

Hanorosbim kogekcom Poccuinckon Penepauyum (4actb BTopas) oT 05.08.2000 Ne117-
®3 (nanee — HK P®) (CobpaHue 3akoHopaTensctea PP, 07.08.2000, Ne32, cT.3340);

OcHoBamu 3akoHogatenbcTBa Poccuiickon ®epepaunm o HotapuaTte ot 11.02.1993
Ne 4462-1 (ananee — OcHosbl) (Begomoctn CH n BC P®, 11.03.1993 Ne10, cT1.357);

depepanbHbiM - 3akoHOM  OoT  06.10.2003 Ne131-d3 «O6 o06wux npuHUMNaXx
opraHusaumMm MecTHoro camoynpasneHuss B Poccuinickon depepauum» (ganee -—
PepepanbHbii 3akoH Ne131-d3) (CobpaHue 3akoHogaTenbctBa P®, 06.10.2003, Ne40,
cT.3822);

®epgepanbHbiM  3akoHOM  OoT  27.07.2010 Ne 210-d3 «O6 opraHusauyuu
npeaocTaBrneHna rocyAapCTBEHHbIX U MyHMUUNANbHbIX ycnyr» (ganee — degepanbHbiii
3akoH Ne210-93) (CobpaHue 3akoHogaTenbctea PP, 02.08.2010, Ne31, cT.4179);

npukasom MuHiocta Poccum ot 29.06.2015 Ne155 «O6 yTBepxaeHun TpeboBaHuin K
dopmaty N3roTOBMNEHHOrO HOTapWycoM 3MEKTPOHHOro AoKyMmeHTa» (ganee — npukas -Ne155)
(OpuumanbHblil - MHTEpHeT-NopTan npaBoBOW  WMHdopmaumm  http://www.pravo.gov.ru,
30.06.2015);

npi/iKasoM MuHiocTa Poccum ot 27.12.2016 Ne313 «O6 yTBepxaeHun dopm peecTtpos
perMCTpaigmm HOTapuanbHbIX AencTeun, HOTapuanbHbIX CBUOETENbLCTB n
YyAOCTOBEPUTENbHbLIX HAANUCEN HAa cAeNKax U CBUAETENbCTBYEMbIX AOKYMEHTAX W nopsiaka
nx odopmneHus» (ganee - npukas Ne313) (OduumanbHbll MHTEPHET-MoOpTan nNpaBoBOM
nHpopmauuun http://www.pravo.gov.ru, 30.12.2016);

npukasom MuHiocta Poccum ot 06.06.2017 Ne97 «O6 ytBepxaeHun WHCTpykumm o
NopsiiIkKe COBEpPLUEHUA HOTapuanbHbIX AEWCTBMWA rflaBaMu MECTHbIX aAMUHUCTpaLuWi
noceneHnin un cneynanbHO  YNOMHOMOYEHHBIMU  OOMKHOCTHBIMU  NULAMW  MECTHOro
camoynpaBreHuUs NnoceneHui, rnasamMmm MECTHbIX aAMUHUCTPAUNA MyHULMNANBbHBLIX PAalOHOB
M cneunanbHO YMNONMHOMOYEHHbIMU [OMKHOCTHLIMU IMLAMUW MECTHOro camoynpaBleHus
MyHMUUNanbHbIX palnoHoB» (fanee - npukas Ne97) (Poccuiickas raseTa, Ne133, 21.06.2017);

Npukasom ®depepanbHoro kasHadveictsa ot 12.05.2017 Ne11H «O6 yTBepxaeHuu
nopsaka BeAeHUst rocyaapCTBEHHONW WHMOPMALMOHHON CUCTEMbI O FOCYAAPCTBEHHbLIX U
MyHUUUNanbHbIX nnaTtexax (panee — npukasd 11H) (OduumanbHblii MHTEpHET-nopTan
npaBoBoW nHdopmauum http://www.pravo.gov.ru, 25.07.2017);




3akoHom Pecny6nukm TartapctaH ot 28.07.2004 Ne45-3PT «O  mecTHOM
camoynpaenexun B Pecny6nuke TatapctaH» (Pecnybnuka TartapcrtaH, Ne155-156,
03.08.2004);

YctaBoM — MyHuumnansbHoro — obpasoBaHus  «MykmuH-Kaparaiickoe — Cenbckoe
nocenexHue» JIEHMHOTOPCKOrO MyHULMMaNbHOro panoHa Pecnybnukn TatapcTaH, NPUHATOrO
PeweHnem CoBeTa MykmuH-KapaTaickoro cenbckoro noceneHus  JIeHMHOropcKoro
MyHULMNanbHOro paoHa oT 9 Aekabpsa 2016 rona Ned4 (nanee — YcraB);

MonoxeHnemM 06 WCMOMHWUTENIbHOM KOMUTETe  MyHuuMnanbHoro obpasoBaHns
«MyKkMUH-KapaTaiickoe cenbckoe nocernieHme» JIEHNHOropckoro MyHuumnansHoro panoHa, oT
15 okTs6ps 2019 roaa, 3a Ne33, yTBepxaeHHbIM PelleHnem CoBeTa MykmuH-Kaparainckoro
CEenbCKOro: noceneHns JIeHMHOropckoro MyHULUMNanbHoro panoHa; (aanee — MonoxeHue 06
NK);

MpaBunamu BHYTPEHHEro Tpyaosoro pacnopsaka Kcnonkoma, yTBEPXAEHHBIMU
pacnopskeHnem pykosoguTtens Vcnonkoma ot 10 anpens 2013 Ne4 (nanee — Npasuna).

1.4. B HacTosileMm PernameHTe ncnonb3yoTcs crneaylolme TEPMUHbI 1 onpeaeneHns.

[LOBEPEHHOCTbLIO MPU3HAETCA NMCbMEHHOE YyNOofIHOMOo4une, BbliAaBaeMoe OOHUM NULIOM
Apyromy nuuy Ans  npeactasuTenscTBa  neped  TpeTbUMK  SiMUa@MU. MucbmeHHoe
yrONMHOMOYME Ha COBepLIEHUE CAENKM npeacTaBuTENeM MOXeT ObiTb NpeacTaBneHo
npeacTaBnseMblM HEMOCPEACTBEHHO COOTBETCTBYIOLLEMY TPETLEMY JTULLY.

yaaneHHoe paboyee MeCTO MHOrogyHKUMOHANbHOro LEHTpa npefocTaBlieHns
rOCYyAapCTBEHHbIX N MyHULMNAMbHbLIX yCNyr — TeppuTopnansHo 06ocobneHHoe CTPYKTypHOe
nogpasgeneHve (othuc) MHOroyHKLNOHaNbLHOro LeHTpa npenocraBneHuns
rocy4apCTBEHHbIX W MyHWUMNanbHbIX YCNyr, CO34aHHOe B TOPOACKOM UNU  CellbCKOM
NoceneHns MyHWLMNanLHOro paiioHa (ropofckoro okpyra) Pecnybnuku TatapctaH B
COOTBETCTBMW C NyHKTOM 34 [paBun opraHusauny AeATenbHOCTM MHOTOMYHKLIMOHAMbHLIX
LEHTPOB MNPEAOCTaBMEHUS TOCYAAPCTBEHHbIX U MyHUUMNANbHbIX YCNyr, YTBEPXAEHHbIX
nocraHoeneHuem [paBuTensctea Poccuiickoin ®efepauun ot 22.12.2012 Ne1376™«06
yTBEpXAEHUM [lpaBun opraHusaunn AeATenbHOCTW MHOTOMYHKUMOHAMNbHbIX  LUEHTPOB
npep,OCTaBneHmn rOCyAapCTBEHHbIX U MyHULIMNANbHbIX YCIyr»;

TexHuyeckaa owubka - owubka (onucka, onevaTka, rpammaTuyeckas wunu
apugmeTnyeckas owmnbka nmbo nogobHas  owwmbka), OonyLleHHas  opraHom,
NPefOCTaBNSAIOWMM MyHULMNATBHYO YCNyry, W npuBeALlas K HECOOTBETCTBUIO CBEAEHWN,
BHeceH;l-__ibIX B [JOKYMEHT (pe3ynbTaT MyHULMNanbHOW| yCcnyru), CBeAeHNsIM B AOKYMEHTaXx, Ha
OCHOBaHWUM KOTOPbIX BHOCUUCH CBEAEHUS.

B HacTosilweM PernameHte noa 3asBfneHUMEM O NpPeAoCTaBMEeHUM MyHULMNAanbHOW
ycrnyru (ganee - 3asiBNeHve) NOHMMaeTCs YCTHOe obpalleHue.




2. CtaHpapT npegocTaBneHus MYHULMNANbLHOM ycnyru

HanmeHoBaHue Tpe6oBaHus
CTaHpapTa npepnocTaBreHust
MYHULMNaNbLHON ycnyru

CopnepxaHue TpeGoBaHus cTaHgapTa

HopmaTusHbIif akT,
yCTaHaBnuBaloLwWMin
MYHULIMNANbHYIO yCNyry unu
TpeboBaHue

2.1. HanmeHoBaHue
MyHWLMNANLHON yCcnyru

CoBeplueHne HoTapuanbHbiX AeilcTBUil -
AOBEPEHHOCTHU

YAOCTOBEpPEHNE

PK PO;
npukas Ne97

2.2. HanmeHoBaHune
NCNONMHUTENBLHO-
pacnopsiaMTensHoro opraHa
MECTHOro camoynpasneHus,
HenocpencTBeHHO
npenocTasnsoLero
MyHWUMNanbHyo ycnyry

Mcnonkom

Ycras;
[MonoxeHue;

2.3. OnucaHue pesynbTtaTa
npefocTaBneHnss MyHuLMNanbLHow
cnyru

CoBeplueHue OencTBui
AOBEPEHHOCTM!.

Otkas B coBepLueHun HOTapuanbHbIX AEeUCTEUN

HOTapuanbHbIX yAoOCTOBEpPEHME

2.4. Cpok npegocTaBneHus
MYyHULUMNANbHON YCnyru, B TOM
4yncne c y4eTom HeobxoamMmMocTun
obpalleHuns B opraHusaumm,
y4yacTBywLLne B NpefocTaBneHnn
MyHULMNanbHOW ycnyru, cpok
NPUOCTaHOBNEHUS
npefocTaBneHnsa MyHMLUMNanbLHo
ycnyru B cnyyae, ecnu
BO3MOXXHOCTb MPUOCTAHOBMEHUS
npeaycMoTpeHa
3aKkoHogaTenbcTBOM Poccuiickon
denepaumun, cpok BbIAaUM
(HanpaBneHus) 4OKYMEHTOB,
ABNALWMNXCH pe3ynbTaTom
NpeaocCTaBneHns MyHULMNanbHo

YOOCTOBEpeHNe [0BEPEHHOCTM OCYLLECTBNAETCA B TeYeHMM
OAHOro paboyero aHs, c MOMeHTa obpaLleHus.

B cnyyae npuHsaTus peluenus o6 oTkasze B npenocrasneHun
ycryru B Te4eHun natu paboymx gHeEN, ¢ MOMeHTa obpaLleHus.

B cnyvae npuHaTus pelueHus o6 oTnoxeHuu coBepLUeHus
HOTapmanbHOro AencTBus B TEYEHUU MSTU pabounx aHewn, c
MOMEHTa obpalleHus.

lNpuoctaHoBsneHne cpoka npepocTaBneHns MYHULMNAnbHOM
ycnyru He npegycMoTpeHo




ycnyru

2.5. NcyepnbiBatowmii nepeyeHs
OOKYMEHTOB, HEOBXOAUMBIX B
COOTBETCTBUU C
3aKoHO4AaTENbHbIMU UAN UHBIMK
HOPMaTUBHbLIMU NPABOBbLIMM
aKkTamu ans npenocTtaBneHus
MYHULMNANbHON yCNyru, a Takke
ycrnyr, KOTopble SBNATCS
HeobxoanmMbiMu 1 0bs3aTENBHBLIMU
ANs NpefocTaBneHns
MYHULMNAnNbHbIX yCRyr,
noanexatumx npeacTaBrneHunto
3aaBuTtenem, crnocodbbl nx
nosly4YeHns 3asBUTENEM, B TOM
4Yucne B ANEKTPOHHOW hopme,
nopsgoK Ux npeacTaBneHns

1.Macnopt wnu gpyrme [OOKYMEHTbI, yAOCTOBEpsioLme
NIMYHOCTb 3asABUTENS.

2. YpoctoBepsiemass  [JOBEPEHHOCTb, MNpU  YOOCTOBEPEHUM
AOBEPEHHOCTM.

[loKyMeHTbl NpeacTaBnsaTCA IMYHO

Mpukas Ne97

2.6. NcuepnbiBaowmii nepeyeHb
AOKYMEHTOB, HEOBXOANMbIX B
COOTBETCTBUWN C HOPMATUBHbLIMU
NMpaBoOBbLIMU aKkTamu ANns
npeaocTaBneHns MyHuLMnanbHo
yCrnyru, KOTopble HaxoasaTcs B
pacnopsiXXeHun rocygapCTBEHHbIX
OopraHoB, OpraHoB MECTHOI0
camoynpaBfeHnsa U UHbIX
opraHusauui n KoTopble
3aABUTeNb BrpaBe NpeacTaBuTb, a
TaKxke crnocobbl X NonyyYeHns
3aABUTENsIMU, B TOM YUChE B
3NEKTPOHHOWN hopme, NoPSAoK UX
npeacTaBneHus;
rocyapCTBEHHbI OpraH, opraH
MECTHOro camoynpasneHusi nnbo

MNonyyatoTcs B pamkax MexXBe4oMCTBEHHOIO B3auMOLENCTBUS
CBefgeHusa o rocnownuHe.

Mpwukas 11H




opraHmnsauus, B pacnopsxeHun
KOTOpbIX HaxoasTcH AdaHHble
OOKYMEHTbI

2.7. Ncyepnbisatowwymin nepeyveHb
OCHOBaHWIA Ans oTka3sa B npueme
AOKYMEHTOB, HeobxoanUMbIX Ans
NPeaoCcTaBneHns MyHULUMNanbLHO’
ycnyru

OcHoBaHus ans oTkasa B npueme LOKyMEHTOB:

1) Mopgaya AOKYMEHTOB HeHaanexalmm nuuowm;

2) HecooTteeTcTBUe NPEACTaBNeHHbIX AOKYMEHTOB nepeYyHo
AOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 HacTosiwero Pernamenra:

3) B 3asBneHun u npunaraembix K 3asiBneHuto OOKyMeHTax
NMeKTCs  HeoroBopeHHble ucnpasneHums, cepbesHble
NoBpexaeHns, He nossonsiowme OAHO3HAYHO WUCTOMKOBAaTL UX
coaepxaHue;

4) NpeacraBnexmne AOKYMEHTOB B HEHanexaLluii opraH

2.8. VicyepnbisatoLyuii nepeyvyeHb
OCHOBaHUit ANs NPMOCTaHOBNEHUS
Unn oTkasa B npegocTaBneHun
MyHULMNanbHo ycnyru

OcHoBaHusa ans MPMOCTaHOBNEHNs NpeaocTaBneHns ycnyru He
npeayCcMoTpeHsb!.

OcHoBaHwus ons oTkasa:

1) CoBepLueHue Takoro AENCTBNS NpoTUBOpEeYnT 3aKoHy.

2) [leictBre nopnexuT COBEPLUEHUNIO [OMKHOCTHBLIM nuyom
OpraHa MecTHoro camoynpaBneHus Apyroro nocenexus wunm
MyHULMNanbHOro pamnoHa

3) C npockboii o COBEpPLUEHMM HOTapuanbHOro aeiicTeus
obpartuncs rpaXgaHuH, npu3HaHHbIN CyAoM HeneecnocobHbIM
Unu orpaHuyeHo AeecnocobHbiM, nubo npeacraButenb, He
UMerLmin HeobxoanMbIX NOSTHOMOYUNIA;

4) He nocrynnexue nHopmaumm o6 ynnate rocynapcrBeHHoOM
MOLWWNUHBI U HOTapuanbHoro Tapuga 4yepes 'ocynapcTteeHnyto
NHPOPMaLMOHHYO CACTeMYy 0  rocynapCTBeHHbIX  u
MyHULMNaneHeIx nnatexax (ganee — M’C FMI);

5) 3asBuTenem NPEACTaBNEHbl [OKYMEHTHI HE B MOMHOM
obbewme, nubo B NPeAcTaBneHHbIX 3asiBNeHNN 1 (Unn) ookymeHTax
COAepPXUTCH HenomnHas u (nnn) HENOCTOoBEpHAsa MHOpMaLnA.




COOTBETCTBUM C dheaeparnbHbIM
3aKoHOOaTENLCTBOM U
3akoHogartenbcTBoM Pecnybnuku
TaTtapcTaH 0 coumanbHON 3almTe
nHBanuaoB

2.15. [NokasaTenn [OCTYMHOCTU WU
KayecTBa MyHUUMNANbLHON YCNyru,

B TOM  4ucne KONMMYECTBO
B3aUMOAENCTBUIN  3asBUTENA C
OOIMKHOCTHBIMU — Nuuamu  npw

npegocrtaBneHnin _<_<IS_..FS_._m._.=uIO_w_
ycnyru m nx npoaoJiXUTesibHOCTb,

BO3MOXHOCTb nonyveHus
MHdopMaLuum o] xoae
npefocTtaBneHns MyHuUMNanbHOWN
ycnyru, B TOM yucne €
ncnosib3oBaHNEM

NHPOPMaLMNOHHO-

KOMMYHUKALIMOHHbLIX  TEXHOSOMMNA,
BO3MOXHOCTb nnéo
HEBO3MOXHOCTb nonyveHus
MYyHULUMNANbHOW ycnyru B
MHOrOYHKLUNOHANbHOM  LEeHTpe
npefocTaBneHns

rocyfapCTBEHHbIX n

MyHUUWUNanNbHbIX ycnyr (B TOM
yucne B MonHoM obbeme), B

no6om TeppuTopranbHOM
nogpasgaeneHnm .opraHa
NCNONHUTENbHO

pacnopsanTenbHOro opraHa
MECTHOro camoynpaBsfieHusi, Mo
BblGOpy 3anBuTens

(3KCTEppuUTOpManbHbIR  NPUHLMN),

MokasaTtensamu AOCTYMHOCTK npenocTaBneHust
MYHULMNANbHOW YCNyrn SBNSOTCS:
PacrnonoXeHHOCTb  MOMELLEHUS B 30HE [JOCTYMHOCTM

0o0LLEeCTBEHHOIO TPaHCNOpPTa,

Hannyne HeoBbxoaMMOro KonmuyecTtBa CneymanucToB, a Takxe
NOMELLEHUN, B KOTOPbIX OCYLLUECTBMNAETCHA NPUEM LOKYMEHTOB OT
3aaBuUTENEN;

Hanu4yne wucyepnbiBawLwen wHGopmMaumm o cnocobakx,
nopsgke M cpokax npedocTaBreHus MyHULMNanbHOW ycnyrm Ha
NHPOPMAaLIMOHHBIX CTEHAAX, MHPOPMALIMOHHbLIX pecypcax B CETU
«WHTepHeT», Ha EaOnHOM nopTane rocygapCTBEHHbIX U
MYHULMUNANbHbLIX YCIyT,

oKasaHue noMolM uHBanuaam B nNpeofoneHun Bapbepos,
MeLLaKLUX MONyYEeHUO MU YCIyr HapaBHe C APYrMMu nuuamu.

KauyectBo npegoctaBneHns MyHUUMNANbHOW ycnyru
XapakTepusyeTcs OTCYyTCTBUEM:

oyepenen npu npueme v Bbligaye AOKYMEHTOB 3assBUTENSM;

HapyLUEeHN CPOKOB NpeaoCTaBneHNs MyHULUNAnbHOM yCnyru;

xano®6 Ha pencteua  (Ge3genctBue)  MyHULMNANbHbIX
cnyxawmx, npefoCcTaBnaoLWmMX MyHULMNANbHYO YCIyry;

Xano® Ha HEeKOpPPEeKTHOEe, HEBHUMATENbHOE OTHOLIEeHue
MYHULMNANbHbIX  CRyXalux, OKasblBalLWUX MyHULUUNANbHYO
ycnyry, K 3asBUTENAM.

[Npn nopaye 3anpoca O NPefoCTaBfEHUU MyHULMNANbHOM
ycnyru v npu nonyyvyeHuu pesynbTata MyHULMNANbHOW YCnyru,
npeanonaraeTcss OAHOKpaTHOE B3aUMOAENCTBME [OOJMKHOCTHOrO
nvua, npefocTaBnsAwLwero MyHALUNAanbHy yCryry, u 3assutens.
[MpoAomMKNTENBHOCTb B3aUMOOEeNCTBUS onpegenseTcs
pernameHTom.




nocpeacTsom 3anpoca 0
npenocTaBneHnn HECKOMbKMX
rocyaapCTBEHHbIX n (vnn)
MYHULMNanbHbIX ycnyr B
MHOTOYHKLMOHaNbHBIX  LieHTpax
npenocraBneHuns

rocyapCTBeHHbIX 7
MYHULIMNanbHbIX yecnyr,

NpeaycMoTpeHHoro cratben 15.1
®epepansHoro 3aKoHa
(KoMnekcHbI 3anpoc)

WHdopmaums o xome npepocraBnenns MYHULMNANbHOW
ycnyrn MoXeT ObiTb nonyyeHa 3asBuTEnemM Ha caiiTe , Ha
EAvHOM nopTane rocyaapcTBeHHbIX u MyHULMNanbHbIX ycnyr, B

MoL].
MNpenocraBnenne MYHULUMNAnbHoOW ycnyrm yepes

MHOTOMYHKLNOHANbHbIA LEeHTp npenocrasneHns

FOCYAapCTBEHHbIX W MyHULMUNANbHbIX ycnyr (panee — Moll),

yAaneHHsle paboyne mecta MoL| He ocyujecTBnseTcs.
MyHuumunansHas ycnyra no SKCTeppUTOpManLHOMy npuHumMny
W B COCTaBe KOMMIEKCHOro 3anpoca He NpefoCTaBAseTCs

2.16. NHble TpeboBaHus, B ToM
qnucne yuntoiBawoLme
0COBEHHOCTM NpeaocTaBneHus
MyHULMNanbHOW ycnyru no
9KCTEppUTOPManLHOMy NpuHLmMny
(B cnyyae, ecnu MyHUUMNanbHas
ycnyra npegocraBnseTcs no
9KCTEppUTOpManLHOMy NpuHUMny)
1 0CODEHHOCTU NpeaocTaBneHus
MyHULMNanbHoOW ycnyru B
3MNEKTPOHHON hopme

KoHcynbTaumio o nopsigke Nony4eHns MyHUUMnansHoi ycnyru
B 3NEKTPOHHON hopmMe MOXKHO nonyynTs 4Yepes WHTepHer-
pUemHylo  unu  depes  [Mopran rocydapCTBeHHbIX U
MyHUUMNanbHelX yenyr Pecny6nuvku TaTtapcraH.

B cnyuae, ecnu 3akoHom npeaycMmoTpeHa nogava 3asBneHus o
NPE€OOCTaBNEHUN MYHULMNANbHON ycnyru B aneKkTpoHHon chopme
3asBneHue nopaetcs yepes [opran roCyAapCTBEHHbIX W
MyHULMNanbHelX ycnyr Pecny6nuku TaTapcraH (http://uslugi.
tatar.ru/y wnum  Eguuem nopran rOCyAapCTBEHHbIX U
MYyHULMNanbHeIX yenyr (cbyHkumum) (http:/ www.gosuslugi.ru/)




3. CocTas, nocnenoBaTefibHOCTbL U CPOKYU BbINONIHEHUSI aAMUHUCTPATUBHLIX Npoueayp,
Tpe6oBaHUA K NOPAAKY UX BbINONMHEHUS, B TOM YUCIle 0COBGEHHOCTM BbINONTHEHUA
aAMUHUCTPATUBHbLIX Npoueayp B 3NIeKTPOHHOMU hopme

3.1. OnucaHve nocnefoBaTenbHOCTN AENCTBUIA NPU NPEAOCTaBNEHUN MyHULMNANbHOM
ycnyrn

3.1.1. TlpepgoctaBneHne MyHWLMNanbHOW ycnyru Bkhw4YaeT B cebs cneaywoliue
npoueaypbi:

1) KOHCYNbTUPOBAHWNE 3aABUTENS;

2) APUHATHE N perncTpauns 3asiBNeHns:;

3) noAroToBKa W Bblgava pesynbTata MyHULMNANbHOW YCNyru;

3.2. OkasaHue KOHCynbTauui 3asBuTento

3.2.1. 3asBuTenb NUYHO 1 (Unn) no TenedoHy obpallaeTca B icnonkomM ans nonyyeHus
KOHCYNnbTaLMn 0 NOpsiAKe NONyYEeHUA MyHULMNANbHOW YCRyru.

CekpeTtapb Mcnonkoma ocylecTBNsSieT KOHCYNbTUPOBaHWE 3asiBUTENs, B TOM YWUCAE Mo
coctaBy, OpME U1 COAEpPXaHW  AOKYMeHTauuu, HeobxoAWMOon AnA  nonyyYeHus
MyHAUMNANbHOW ycryrm v npu HeobXxo4UMMOCTM OKasbiBAeT MOMOLLb B 3anonHeHun bnaHka
3asBneHus. :

MNpoueaypa, ycTraHaBnMBaemas HACTOSLMM MYHKTOM, OCYLUECTBMSAETCA B [EHb
obpalyeHuns 3asBuTens.

PesynbTaT npoueaypbl: KOHCyNbTauuu, 3amMmedaHns no coctaBy, (DOPME U COOEPKAHUIO
npeacTaBreHHON AOKyMEHTaLWN.

3.3. NpuHATUE 1 pernctpaums 3aaBneHus

3.3.1. 3aaABuUTENb NMMYHO NOAAET NUCbMEHHOE 3asiBNEHNE O COBEPLUEHNU HOTapuarnbHbIX
AEUCTBUIA NO YAOCTOBEPEHWNIO AOBEPEHHOCTE, U NPeACTaBnsAeT NOKYMEHTb B COOTBETCTBUM C
MYHKTOM 2.5 HacTosulero PernameHTa B cenbCkuii UCNONMHUTENbHBIA KOMUTET.

3.3.2. CekpeTapb Vcnonkoma ocyLecTBRsET:

yCTaHOBNEHWE JINYHOCTU 3asiBUTENS;

n;‘)bBepKy NOSTHOMOYMI 3aABMTENS (B Cyvae OelCTBUS MO JOBEPEHHOCTH);

NPOBEPKY Hann4nsa [OOKYMEHTOB, MNPedyCMOTPEHHbIX MNyHKTOM 2.5 HacToswero
PernameHTa;

NPOBEPKY COOTBETCTBUA NPEeACTaBMNEHHbIX AOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHUsAM
(Hagnexailee odopMIeHne KoMuii [JOKYMEHTOB, OTCYTCTBME B [JOKYMEHTaX MOAYUCTOK,
MPUNNCOK, 3a4E€PKHYTLIX CMOB U UHbIX HE OFOBOPEHHbIX UCMPaBMeHUi).

B cny4ae otcyTcTBUA 3amevaHuii cekpeTaps Micnonkoma ocyLecTBnseT:

MPWEeM 1 perucTpauuio 3asBneHnst B cneymanbHOM XypHane;

Bpy4YEHME 3aABUTENO KOMUWU 3aABMNEHUA C OTMETKOW O AaTe npuema [OKYMEHTOB,
NMPUCBOEHHOM BXOAsILLEM HOMEpE, AaTe U BPEMEHW UCMONHEHNA MyHULMNANbHOW YCyru.

B cnyyae Hanuuua ocHoBaHwii Ans oTkasa B Npueme AOKYMEHTOB, MpeyCMOTPEHHbIX
NyHKTOM 2.8 HacToswero PernameHTa, cekpeTtapb Mcnonkoma, BEOYLUNA NPUEM OOKYMEHTOB,
YBEOMIAET 3anABUTENSA O HANUYUW NPENSATCTBUIA AN perucTpauun 3asiBreHns U Bo3spallaeT




€My [OKYMEHTbl C MUCbMEHHbIM OOBbACHEHMEM COAep)KaHUS BbISABNEHHbIX HEeAOCTaTKOB B
NnpeAcTaBneHHbIX JOKYMEHTax.

PesynbTat npoueadyp: npuHaToe obpalleHue rpaxgaHuHa WnM - BO3BPALLEHHbIE
3asaBUTENIO OKYMEHTHI.

3.4. lNoAroToBKa 1 Bblgaya pesynbTaTa MyHULMNATbLHON YCAyri

3.4.1. CekpeTapb Mcnonkoma nocne perucTpauum 3assneHns ocyLLeCTBNseT:

NMPOBEPKY CBEAEHUIA, CoAepXaLLMXCA B AOKYMEHTAX, NpunaraemMbiX K 3asBREHMIO;

MPOBEPKY  HanW4Ma  OCHOBaHWN  ONA  OTKasa B NPeAOCTaBlIEHUM  yCnyru,
npeaycMoTpeHHbIX NyHKTOM 2.9 HacToswero PernameHTa.

B cnyyae Hanuuua ocHoBaHWii Ans oTkasa B NpeAoCTaBREHUW YCIyr 3amecTuTelb
PykoBOAWUTENA WCNOMHUTENbHOrO KOMUTETa UW3BELLAeT 3asBUTENS O MNPUYMHAX oTkasa u
ocyllecTBnseT npoueaypbl, NpeaycMoTpeHHble NyHKTOM 3.5 HacToswero PernameHTa.

B cnyyae Hanuuua ocHoBaHUI NS OTIIOXKEHWUS COBEPLUEHNS HOTApUAnbHOIO AENCTBS
cneunanuct MCNonHWUTENbHOro KOMWTETA OCYLIECTBASET npoueaypbl, MNpeayCMOTPEHHbIE
NyHKTOM 3.6 HacToswero PernameHra.

B cnyyae otcytcTBMA oOcHOBaHMi Ans oTkasa B NpegoCTaBMEHUM MyHULMNANbHOM
ycnyru cneuymanuct OpraHa:

MPOBEPSAET NPaBUMbHOCTL OMMaThl 3a COBEPLUEHWE HOTapuanbHbIX AEWCTBUIA (NyTem
HanpaBneHnss B  3NEKTPOHHOW OopMe MNOoCPeaCcTBOM CUCTEMbI  MEXBE4OMCTBEHHOMO
SMEKTPOHHOTO B3anWMOAENCTBUA 3ampoca O NpeAoCTaBlEHWU CBEAEHWIA O TFOCMOLUMUHE) U
coBeplUaeT HoTapuanbHble AeidCTBUS.

Mpoueaypsl, yctaHaBnuBaemble nyHkTamu 3.3-3.4, OCYyLUECTBASIOTCS B TeuyeHun 15
MUHYT C MOMEHTa obpalleHus 3asBuUTENS.

PesynbtaT npoueayp: HoTapuanbHO yAOCTOBEPEHWE 3aBellaHusi uim yOoOCTOBEpPEHME
[OBEPEHHOCTY.

3.42. CekpeTapb Mcnonkoma B criyyae npuUHATUS pelleHnss o6 oTkase B
NpejoCTaBNEHNN YCIYTM BbIHOCUT NOCTAHOBNEHNE 06 oTKase B COBEPLUEHUN HOTapUanbHbIX
AeNCTBUI. MNocTaHOBNEHME HanpaBnaeTCcs 3asBUTEMNIO NO MoYTe.

lMpoueAypbl, ycTaHaBNMBaeMble HACTOSILUMM MYHKTOM, OCYLLECTBMSIOTCS He No3gHee
ATV OHEl C MOMeHTa oBpalleHns 3asBuTens 3a npenocTaBrieHneM yCnyru.

Pesy"JijaT npoueayp: nocrtaHoBneHMe o0 OTkase B COBEPLUEHWM HOTapuarbHbIX
AENCTBUIN, HanpaBneHHoe 3asBUTEN!IO.

3.5. OTNoXeHne CoBEPLLEHNA HOTApUanbHOro AeNCTBUS

3.5.1. CekpeTapb Vcnonkoma MOXeT OTNOXUTL COBEPLLEHME HOTapuanbHOro AenNCcTBuUS B
cnyvae:

HeobxoanmMocT  ncTpe6GoBaHMA  [OMONMHUTENbHBIX CBEAEHWA OT  (PU3NYECKUX I
topuanyeckmx nuu;

HanpasneHus OKYMEHTOB Ha 3KCNEPTU3Y;

HEeOOX0AMMOCTH 3anpPOCUTL 3aMHTEPECOBAHHBLIX NUL 06 OTCYTCTBUM Y HUX BO3paKeHUi
NPOTUB COBEPLUEHNSA 3TUX AEACTBUNA.

Cekpetapb  Mcnonkoma wusBewaer 3asBuTenss 06  OTNOXEHUU COBepLUEHNS
HOTapuanbHOro AencTBusS.




Mpoueaypbl, ycCTaHaBNMBaeMble HACTOSALWMUM MYHKTOM, OCYLIECTBMASAITCA B [AeHb
obpalleHus 3assuTens.

PesynbtaT npouenyp: wu3BeweHue 3asButenss 00  OTMNOXEHWUU  COBEpPLUEHUA
HOoTapuanbHOro OENCTBUSA.

3.5.2. CekpeTapb Mcnonkoma nocre NPUHATUA peLleHus o6 OTNOXEeHUU COBepLUEeHUS
HOTapuanbHOro AEeWCTBMS FOTOBMT 3anpoc, HeobxoouMblA ANSA NONyYEHUss OOMNOMHUTENbHbIX
CBEJEHUIN, N HanpaBrseT B COOTBETCTBYIOLLUIA OpraH Ui sanHTepecoBaHHOMY nuly.

[Mpoueaypsbl, ycTaHaBfvMBaeMble HACTOALMM MYHKTOM, OCYLLUECTBNAKTCA He no3gHee
NATU OQHEW C MOMeHTa obpalleHns 3asaBUTens.

PesynbtaT npoueayp: 3anpoc, HanpasfeHHbl B COOTBETCTBYHWOLWMA oOpraH unu
3anHTepecoBaHHOMY fnLly.

3.5.3. CekpeTapb UCMOMNHUTENBHOIO KOMUTETA NOCMe MNOCTYNNEeHUs OTBETOB Ha 3anpochl
n3BeLLaeT 3asBUTENSA U NPeaoCTaBnsaeT yCenyry B nopsigke, yCTaHOBNEHHOM nyHkTamun 3.3. — 3.4
HacTosuero PernameHTa.

3.6. icnpaBneHne TeXHNYECKNX OLLUNBOK.

3.6.1. B cnyyae o6GHapyxeHuUst TEeXHMYECKON OwWnOKN B [OOKYMEHTE, ABMALEeMCcS
pe3ynbTaToM MyHULMNANsLHON yCcnyru, 3assuTens npegcrasnseT B icnonkom:

3asBrneHune 06 ncnpaBneHnn TeXHNYECKomn owmnodkn (npunoxeHue Net);

AOKYMEHT, BblAaHHbIN 3aaBUTENI0 Kak pe3ynbTaT MyHULMNAnbHOW YCNyru, B KOTOPOM
COAEepPXNUTCH TeXHMYeckas ownobka;

OOKYMEHTbI, WMeKLWMe pUaNYecKyo Ccurny, CBUOETENbCTBYWOLUNME O  Hanuyuu
TEXHUYECKOW oLINBKN.

3asBneHne 06 wWCnNpaBNEHUN TEXHUYECKOW OWunbKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTe, sBNAOWEMCA pe3ynbTaTOM MyHUMUMUNANbHOW YCryru, noAaeTcsa 3afaBUTENEM
(yNONMHOMOYEHHBIM NpeAcTaBUTENEM) NUYHO, NMOO NOYTOBLIM OTNpPaBneHWeM (B TOM 4Yucne C
NCNONb30BAHNEM 3MEKTPOHHOW MOYThbl), NUMOO Yepe3 eauWHbIA nopTan rocyAapCTBEHHbIX U
MYHULMNANbHbLIX YCNYr AN MHOTOMYHKUMOHANbHbBIA LEHTP NPeaoCcTaBlieHns rocyapCTBEHHbIX
N MyHULMNANbHbIX YCRyr.

3.6.2. CekpeTtapb Mcnonkoma ocyuwlecTBnsieT npuvem 3asiBneHns o6 wucnpasneHuu
TEXHUYECKOW OLWNBKU, permcTpupyeT 3asaBreHne ¢ NPUNOXeHHbIMN JOKYMEHTaAMMU.

Mpoueaypa, ycTaHaBnuBaemas HACTOALWMM MYHKTOM, OCYLLECTBNSAETCA B Te4deHue
O[HOTO fiHA C MOMEHTA perncTpauumn 3asiBneHuns.

PesynbTaT npoueaypbl: NPUHSATOE U 3apErMCTPUPOBaAHHOE 3asiBleHUE.

3.6.3. CekpeTtapb MWcnonkoma paccmatpuBaeT [AOKYMEHTbl W B LENsAX BHECEHUA
ncnpasneHnn B [OOKYMEHT, ABNAKOWMWACA pe3ynbTaToM YCryru, OCyLlecTBnseT npoueaypbl,
npegycMoTpeHHble NYHKTOM 3.4 HacToswero PernameHTa, v Bbl4aeT UCNpaBreHHbIN JOKYMEHT
3aaBuTento (ynosIHOMOYEHHOMY NpeacTaBuUTENo) NMUYHO NOA4 POCMUCH C U3BbATUEM Y 3aABUTENS
(ynonHOMOYeHHOro npeactaBuTens) opurmHana [[OKYMEeHTa, B KOTOPOM  COAEPXUTCS
TexHu4eckas owmnbka.

Mpoueaypa, yctaHaBnMBaemas HaCTOSALWMM MyHKTOM, OCYLLECTBMSAETCA B TEYEHUE TpeX
AHehn nocne  obHapyXeHuUst TEeXHUYecKoW owubkn wunu  nonyyeHus oT  nwoboro
3aMHTEpPeCcoBaHHOroO Nuua 3asBneHns o AonyLweHHOoW owunbke.

PesynbTaT npoueaypbl: BblAAHHbIA (HANPaBREHHbIN) 3a89BUTENO LOKYMEHT.

4. Mopsnok U (hopMbl KOHTPOJIS 32 NpeAoCTaBNeHMEeM MYHULIMNANBLHOW yCnyru




4.1. KoHTponb 3a MNOMHOTOW W KayeCTBOM MPeAoCTaBNEHUA MyHMLUMNANbHOW YyCnyru
BKMoYaeT B cebs BbISIBNEHUME W YCTpPaAHEHWE HapyleHUIn npaB 3asiBUTENel, NpoBedeHue
NpoBepoK cobnoaeHns npoueayp npeAocTaBneHUs MyHWLUMNANbHOW YCnyrn, noaroToBKY
pelleHnin Ha aencteuns (besgencTene) AOMKHOCTHBIX NUL, OpraHa MeCTHOro camoynpaBneHus.

dopMamu KOHTponsa 3a cobrnioAeHMEM WCMOMHEHUA aAMWHWUCTPATUBHLIX nNpouenyp
ABMAOTCA:

1) npoBepka W  cornacoBaHWe NPOEKTOB [OOKYMEHTOB MO  NpeaocTaBneHuto
MyHULMNansHoW ycnyru. Pe3ynbTaToM NpoBepKM ABNSETCA BUSUPOBAHNE NPOEKTOB;

2) NpoBOANMbIE B YCTAaHOBNEHHOM MOpPSIAKE NPOBEPKN BEAEHUSA OeNOoNpou3BOACTBa;

3) npoBeieHNe B YCTAHOBNEHHOM MNOPSOKE KOHTPOMbHbLIX MNPOBEPOK COoGMAEHNs
npoueayp NpefocTasneHns MyHULUNAnNbHOW yCnyru.

KoHTponbHble npoBepkn MOryT ObiTb NNaHOBbIMK (OCYLLECTBNSATLCA Ha OCHOBaHMU
nonyroAoBbIX WNW  TOAOBbIX MNraHoOB paboTbl oOpraHa MECTHOro camMoynpaBrieHus) wu
BHennaHoBbIMK. [1pn NpoBeaeHUn NPOBEPOK MOTYT paccMaTpuBaTbCHA BCE BOMNPOCHI, CBA3aHHbIE
C npeaocTaBreHnemM MyHUUMNanbHOW ycnyru (KOMNeKCHble NPOBEpPKU), UAN MO KOHKPETHOMY
obpalueHuto 3asaBuUTens.

B uensax Tekywlero KOHTPONsi MCMOMb3YHTCA CBEAEHUS, UMELUMECH B 3NEKTPOHHOW
6ase [aHHbIX, cnyxebHas KOppecnoHAEHUMs, YCTHAs U MUCbMEHHas UWHdopMaLus
CneunMannucToB, OCYLLECTBMSAOWNX BbINOMHEHNE agMWHUCTPATUBHbBIX Npoueayp, >XypHanbl
y4yeTa COOTBETCTBYIOLLMX JOKYMEHTOB U Apyrne CBeAeHUs.

[na ocylwecTBneHUs KOHTPOMNS 3a COBEPLUEHUMEM [EUCTBUI NpU nNpenocTaBneHuu
MYHMLMNANbHOW YCNyrm u MPUHATUM peLUeHnn pyKoBOAWUTENIO Mcnonkoma npeacTaBnsaloTcs
crnpaBKu 0 pe3yrnbTaTax NpeaocTaBneHna MyHULMNANbHON yCnyru.

O cny4asx W MpUYMHaX HapyLEeHWsT CPOKOB, MOCMEeAOBATENbHOCTU M CcoOep)KaHus
aAMWUHUCTPaTMBHLIX Mpoueayp cneuvannctbl HemenneHHO WHOPMUPYHT PYKOBOAUTENS
opraHa, NpefoCTaBMSIOLEro MyHMLMNANbHYIO YCMYry, a Takke NpeAnpPUHUMAlOT CPOYHbIE Mepb
Mo YCTPaHEHWI0 HapyLUEHWIA

4.2, TeKyu.mVl KOHTpONb 3a cobnwgeHnem  nocneaoBaTeNbHOCTM  OEWCTBUNA,
onpeAeneHHbiX agMWHUCTPaTUBHLIMK MpouedypaMn No NpefoCTaBneHud MyHULMNANbHOW
ycnyru, ocyllecTBnsieTcss samecTtuTenem pykosoauTens Mcnonkoma no vHdpacTpykTypHOMY
pa3sBUTUIO, OTBETCTBEHHLIM 3a OpraHusauuto paboTbl no npegocTaBneHntd MyHuMUMNanbHOM
ycnyrvn,"a TaKKe cneynanuctamm otaena MHOPaCcTPyKTypPHOro pasBuTus.

4.3.MNepeyeHb  [JOMKHOCTHbIX  NWL,  OCYLUECTBASIOWMX  TEKYLWUA  KOHTPOIb,
yCTaHaBNMBaEeTCA MOMOXEHUAMU O CTPYKTYPHbIX MNOApa3feneHusix opraHa MecTHOro
camoynpaBneHuUsi U JOMKHOCTHbIMU PerfiameHTaMu.

Mo pesynbTtatam npoBedeHHbIX NPOBEPOK B CllyYae BbISIBMIEHUS HapYLUEHWA Mpas
3asBUTENEeN BWHOBHbIE fWLA MPUBMNEKAOTCS K OTBETCTBEHHOCTM B COOTBETCTBAM C
3aKkoHogaTenbcTBOoM Poccuinckon ®egepaumm.

4.4. PykoBoauTenb opraHa MeCTHOrO camoynpaBfeHUs HeceT OTBETCTBEHHOCTb 3a
HeCcBOeEBpeMeHHOe paccMoTpeHue obpalleHuin 3asaBUTenein.

PykoBoauTens (3amecTuTenb pPyKOBOAUTENS)) CTPYKTYPHOro noApasderieHus opraHa
MECTHOro CcamoynpaBneHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpPEMEHHoe WU  (unu)
HeHaanexawee BbINOIHEHME aOMUHUCTPATUBHbLIX [OENCTBWWA, YKa3aHHbIX B pasgene 3
HacToswero PernameHTa.

JOMKHOCTHbIE NLA U WHbIE MYyHWUMNanbHble ChyXalpe 3a pelleHus W OeNCTBUS




(GespeincTBue), NPUHMUMAEMble (OCYLLECTBMSIEMbIE) B X0o4e NpeAoCcTaBneHus MyHULuUnanbHOu
YyCNnyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM NopsAKe.

4.5. KoHTponb 3a npeaocTaBfieHneM MyHWULMNanbHOW YCMNyrM CO CTOPOHbI rpaxgaH, ux
00beaAuHEHNIA N opraHu3auni, OCYLLEeCTBMSAETCA MNOCPEeACTBOM OTKPbITOCTU [AEATENbHOCTU
opraHa MeCTHOro camoyrnpasfieHus Npyu NpefoCTaBNeHNn MyHULMNANbHOW YCNyru, NonyyYeHns
NMOMHOW, akTyanbHOW W OOCTOBEPHOW WHQOpMauuM O nNopsake npenocTaBneHus
MYHULMNANbHON YyCnyrn U BO3MOXHOCTU AocyaebHoro paccMmoTpeHus obpatleHuii (kanob) B
npouecce NpegocTaBneHna MyHULUUNAnsLHOW ycnyru.

5. ocynebHbIN (BHecyaeOHbIN) NOPAAOK 06xanoBaHUA pelweHui u AeUCTBUN
(be3pencTBUA) opraHa, NnpefoCcTaBnNAWEro MyHMUMnanbHyro ycnyry,
MHOroyHKLMOHANIbHOrO LieHTpa nNpeaocTaBreHns rocyAapCcTBeHHbIX U
MYHMLMNANbHbIX YCNYr, OpraHu3auumn, ykasaHHbix B 4actu 1.1 ctatbun 16 ®enepanbHoro
3aKkoHa oT 27.07.2010 N2210-d3, a TakXKe UX AOJHKHOCTHbIX JIUl, MyHULUUNAaNbHbIX
cnyxauwmx, paboTHMkKoB

5.1. MonyyaTenu MmyHMUMNanbHOW yCrnyru uMeloT npaBo Ha obxanosaHne B focyaeOHOM
nopsiake gencTtenin (besgencTemsa) coTpygHUKoB Mcnonkoma, y4acTBYOLWUX B NpeaocTaBneHnu
MyHUUMnanesHoi ycnyru, B Micnonkom unun B CoBeT MyH/ULMNansHoro oopasoBaHus.

3aaBuTenb MoXeT 06paTuTbCs C xanobow, B TOM Yucne B criefyolmnx cnyyasx.

1) HapylLleHMe - cpoka perucTtpauuu  3anpoca 3aaBUTENs O  NpenocTaBneHun
MYHULMNANbHOW yCcnyru,

2) HapyLleHne cpoka NpegocTaBneHnst MyHMUMnanbHON yenyru;

3) TpeboBaHve y 3asiBUTENs OOKYMEHTOB WNM MHpopmauun nubo ocyllecTBneHus
AENCTBUI, NpeacTaBreHne WM oCyLEeCTBNEHNE KOTOPbIX HE MPeayCMOTPEHO HOPMATUBHLIMU
npaBoBbiMU akTamu Poccuiickoin Pepepaunn, Pecnybnuku TaTapctaH, JleHUMHoropckoro
MYHULMNANbLHOIO paoHa Ana NpegocTaBneHns MyHMUmMnanbHoOW yecnyru,

4)oTka3 B NpuemMe [OKYMEHTOB, MpefocTaBfieHNne KOTOpbIX NpeayCMOTPEHO
HOpMaTVIBHbIMVIV npaBoBbiMKW akTamu Poccuiickon Pepepauun, Pecnybnuku TartapcTah,
JIEHMHOrOPCKOro MYHULUMNANbHOIO paloHa AN NpefoCTaBNEeHUs MyHUUMnanbHOW ycnyru, y
3aaBuUTeENS;

5) oTka3 B NPefOCTaBNEHUM MYHULMMNANLHON YCMyr, €CfiM OCHOBaHWsi OTkasa He
HpeﬂyCM;QTpeHbl denepanbHbIMKM 3aKOHAMW U NPUHATBIMA B COOTBETCTBUM C HUMU WHLIMU
HOPMATMBHbIMKM MpaBOBbIMM akTamu Poccuiickon depgepauumn, 3akoHamMn U UHbIMK
HOPMaTMBHbIMK MpaBOBbIMKM akTamu Pecnybnuku TaTapctaH, MyHULMNanbHbIMW NpaBoOBbIMU
akTamu;

6) 3aTpeboBaHNe OT 3assBUTENS NpU NpegocTaBneHn MyHULUUNanbHOM yCnyru nnatbl, He
npeaycMOTPEHHON HOpMaTUMBHbLIMK NpaBoBbiMu aktamu Poccuiickon ®enepauunn, Pecnybnuku
TaTtapcTaH, JIEeHNHOropcKoro MyHULMnNansHOro panoxa;

7) oTka3 Kcnonkoma, AommkHocTHoro nuua Mcnomkoma B uvcnpaBneHUu [onyLEeHHbIX
onevyaTok M OWMOOK B BblAaHHbIX B pe3ynbTaTe NpefoCTaBNEHUS MYHULMNANbHOW ycnyru
AOKYyMeHTax Nnbo HapyLLeHne YyCTaHOBNEHHOro Cpoka Taknx ucnpasneHui;

8) HapyweHne cpoka wunuM nopsaka Bbldayun  [OOKYMEHTOB MO  pesynbTatam
npenocTaBrneHns MyHULUMNansHOW ycnyru;

9) NnpuocTaHOBNEHNE MNpPeAoCTaBNeHUss MyHUUUNanbLHOW Yycnyru, €ecnn OCHOBaHuA
NPUOCTAHOBMNEHUA HEe MpPeaycMOTpeHbl denepanbHbIMKM - 3aKOHaMU U MPUHATbBIMU B




COOTBETCTBUAM C HUMWU WHBIMW HOPMATUBHbIMU MpaBoBbIMKU aktamu Poccuiickoit degepaumum,
3aKkoHaMW 1M MHbIMW  HOPMAaTMBHbIMKW  MpaBoBbiMK  akTamu Pecnybnuku TarapcraH,
MYHULMNanbHbIMW NMPaBOBLIMU akTaMU;

10) TpeboBaHve y 3asBuTens Npu NpefoCTaBNeH MyHULMNANBHON YCNYr AOKYMEHTOB
W1 nHopmauumn, OTCYTCTBME W (MUNM) HELOCTOBEPHOCTb KOTOPLIX HE yKasblBanuUChb Mpw
NnepBoHa4YanbHOM OTKase B MpUeMe [OKYMEHTOB, HeobXxoAuMMbIX ANA npegocTaBneHus
MyHMUMnanbHoW ycnyru, nubo B NpefocTaBreHu MyHUUMNANbLHOM YCAyrn, 3a UCKIMOYEHUEM
cny4aes, NpefyCMOTPEHHbIX NYHKTOM 4 yacTu 1 ctaTtbun 7 ®egepanbHoro 3akoHa Ne 210-93.

5.2. Xanoba Ha pelweHus u aencreus (GespencTBue) opraHa, npenocTaBnAOLLEro
MyHULMNanbHY0 yCryry, AOMKHOCTHOrO nuua opraHa, NpefoCTaBnSOWEro MyHULMUNANbHYO
ycnyry, «MyHWUMNaAnNbHOroO  CryXallero, pyKoBOAWTENs  opraHa, npefocTaBsoLWero
MyHULMNanbHyto ycnyry, nogaetcs B MUCbMEHHON opme Ha OymaKkHOM HocuTene wnu B
3N1EKTPOHHON hopme.

Kanoba moxeT 6bITb HanpaBrneHa no noute, 4Yepes MOLl, ¢ ucnonb3oBaHueM
MH(OPMALIMOHHO-TENEKOMMYHUKALMOHHOW  ceTu  "UHTepHeT", odmumnanbHoro  canTta
NeHnHoropckoro MyHuumnaneHoro paiioHa (http://www.Leninogorsk.tatarstan.ru), EauHoro
noptana rocyAapCTBEHHbIX UM MyHWUMnanbHbiXx  ycnyr -Pecnybnukun  TaTtapcrtaH
(http://uslugi.tatar.ru/), EquHoro nopTana rocyapCTBEHHbIX 1 MyHULMNAMbHBLIX YCRYT (DYHKLMIA)
(http://www.gosuslugi.ru/), a Takke MOXET ObITb NPUHATA NPU MUYHOM NPUEME 3aSIBUTENSI.

5.3. Xanoba, nocrynuelias B opraH, NPeAOCTaBMSAIOLMA MyHULMNANBHYIO YCAYry, nnbo
BbILUECTOSALLMA opraH (NpyW ero Hanuyuu), NoANEXUT PacCCMOTPEHMIO B TEYEHWe NATHaauaTw
paboynmx [OHEM co AHA ee perucTpauuu, a B crydae obxanosaHus oTkasa oprawa,
NPeAOoCTaBnALWEro MyHUUUNanbHylo ycryry, B npueme AOKYMEHTOB Yy 3asBuTens nubo B
“cnpasneHnn [ONyLIeHHbIX OnevYaTok U owuboK unu B criyyae obxanoBaHMA HapyLUeHWs
YCTaHOBMNEHHOIO0 Cpoka TakuUX WCnpasBneHunh - B TeyeHue NsATM paboumx OHen co OHA ee
perucrTpaunm.

5.4. >)Kanoba fomkHa cogepxaTtb CrieayLyo MHpopMaLmIo:

1) HaumeHoBaHWe opraHa, NpPeaoCTaBMSIOWEro YCMyry, AOMKHOCTHOrO nuua opraHa,
NPefoCTaBNSIOLLEro ycnyry, wnum MyHUUMNanbHOro CnyXallero, peweHus W [encTBus
(bespencTBume) KOTOpbIX OBXanNyTCS;

2) amunuio, UMsA, OTYeCTBO (MOCNMEdHEee - NPV  HanuMuuM), CBEAEHUS O MecTe
KUTENbCTBA 3asiBUTENS - ¢usuyeckoro nuua nuMbo HauMeHoBaHWE, CBEdEHUS O MecTe
H3X0)K/.'{QHV|FI 3asBuTENA - OpUAMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, afpec (agpeca) 3NEKTPOHHOW MOYTHl (MPU HaNMUYMKU) M NOYTOBLIN agpec, Mo
KOTOPbIM AOMXEH BbITb HanNpaBrneH OTBET 3aABUTENIO;

3) cBedeHuss 06 obGxanyembix pelleHUsX W AeicTBusx (GesgencTsun) oprawa,
npepocTaBsnsawoLWero MYHULMNANbHYO ycnyry, OOMKHOCTHOrO nuua opraHa,
npenocTaBnstoLLero MyHUUMNanbHyo yCnyry, Unu MyHUUMNanbHOro Crysatllero;

4) [OBOAbI, HA OCHOBAaHMN KOTOPbIX 3aSIBUTEMb HE COMMaceH C pelleHWeM U OeiCTBUEM
(bespeiicTBuem) opraHa, nNpeAoOCTaBMSAIOLWIEro YCnyry, [AOMKHOCTHOrO nuvua  oprawa,
NpeaoCTaBnALEro ycnyry, unn MyHALMNansHOro cryatiero.

5.5. K xanobe wMoryT ObiTb MPUMOXKEHbI KOMUU AOKYMEHTOB, MNOATBEPXKAAIOLMX
N3NoXeHHble B xanobe obcrostenscTea. B Takom cnyyae B xanobe NpuBOAWTCA NepeyeHb
npunaraemMbix K Hel JOKYMEHTOB.

9.6.[lo pesynbTaTam paccMOTpeHUs »anobbl MNPUHUMAETCS OOHO M3 cnegyrowmx
peweHun:




1) xanoba yaoBneTBopseTcs, B TOM 4yucne B (pOpME OTMEHbl NMPUHATOrO peLleHus,
ncnpaeneHus OonyLleHHbIX onevaTtok n owunboK B BblAaHHbIX B pe3ynbTaTte npenocTaBleHus
rocygapCTBeHHOW ycnyrn AOKyMeHTax, BO3BpaTa 3asBUTENI0 AEHEXHbIX CPeacTB, B3MMaHue
KOTOpbIX HE NpegyCMOTPEHO HOpMaTUBHbIMW NpPaBOBbIMKW akTamu Poccuiickonn depepauum,
HOpPMaTUBHbLIMK NpaBoBbIMU akTamu Pecnybnuku TaTapcTaH, MyHWUMNANbHLIMKU MPaBOBbLIMU
akTamu;

2) B yAOBMNETBOPEHMM anobbl 0OTKa3biBaeTCs.

He nosgHee gHA, cnepytowero 3a AHEM NPUHATUA PELUEHUS, yKa3aHHOMo B HaCTOSILLEM
NyHKTE, 3aABUTENIO B NMUCbMEHHON (POPME U NO XenaHui 3asBUTENS B 3NEKTPOHHOW dopme
HanpaBnsAeTca MOTMBUPOBAHHBLIA OTBET O pe3ynbTaTax PaCCMOTPEHUS Kanoobl.

5.7.B cnyyae npusHaHua >xkanoObl, noanexaiwien YyOOBMNETBOPEHUO, B OTBETE
3aABUTENIO JaeTca MHdopmauus O OeNCTBuAX, OcyllecTBnsieMmbiXx WMcnonkomom, B Lensx
He3aMeNUTENbHOMO YCTPAHEHUS! BbISBMEHHbIX HapyLeHUA Npu OKasaHun MyHUUUNANbHOW
ycnyru, a TaKKe MNPUHOCATCA W3BUMHEHUS 3a [AOCTaBNEHHble HeyaobcTBa M yKasbiBaeTcs
MHpopMauma O AanbHerwux AOeWCTBUSX, KOTOpble HeobXoOAUMO COBEpLUMTbL 3asBUTENO B
Lenax nonyyYyeHns MyHuUMnanbHOM yCnyru. |

5.8. B cnyyae npusHaHua >xanobbl, He nognexailen yaoBreTBOPEHUD, B OTBETE
3asBUTENIO, JAIOTCSA apryMEHTMPOBAHHbLIE Pa3bACHEHUS O MPUYMHAX NPUHATOrO peLUeHWs], a
TakKke nHopmauusa o nopsake o6xanoBaHUA NPUHATOrO peLLEHMS.

5.9. B cnyyae ycrtaHoBneHus B xo4e wnu no pesynbTaTaM pPacCMOTPeHust anoObl
NMPM3HaKoOB cocTaBa aAMWHUCTPATUBHOIO MPaBOHAPYLUEHUA WKW NPECTYNNEHUS OOMKHOCTHOE
nuuo, paboTHMK, HadeneHHble MOMIHOMOYMSMM MO PACCMOTPEHMUIO Xanob, HesamMeanuTenbHO
HanpaBnsalT UMELWMECs MaTepuansl B OpraHbl NpoKypaTypbl.




6. OcoGeHHOCTH BbINONHEHMSA aAMUHUCTPATUBHbLIX Npoueayp (aencTeuit) B
MHOro)yHKUMOHaNbHbIX LEHTPaX NpeaoCcTaBeHUs rocyAapCTBEHHbIX U
MYHUUMNaNbHbIX YCIYr

- 6.1. OnucaHne  nocnegosaTenbHOCTM — OEACTBUIA  NpU  NPefoCTaBREHUM
MYHULMNanbHOW ycnyru BkrovaeT B cebs credyowme npoueaypsbi:

1) "HOpMMpoBaHMe 3asBMTENs O MOpsSiAKE NPEAOCTaBMEHUS MyHWLMNANbHOM
ycnyru,

2) NpUHATME WU perucTpauns 3asiBNIEHUs U OOKYMEHTOB, HeoBXoauMbIX Ans
NpeAoCcTaBneHnsa MyHULMNanbHOW ycnyru;

' 3) bopmMMpoBaHMe U HamnpaBlieHe MEeXBEAOMCTBEHHbIX 3anpoCoB B opraHbil,
y4acTtsyloline B npenocTaBneHunM MYHUUMNANbHOW YCryru, B TOM YUCME MO
KOMMIIEKCHOMY MeXBEAOMCTBEHHOMY 3aMNpoCy;

4) npoBepka [OEACTBUTENLHOCTU YCUNEHHOW KBanUMUKALMOHHON LM poBOi
SMEeKTPOHHOW MoAnuCK 3asBUTENsl, MCMNONb30BaHHOW npW nogade 3asiBNEeHUst o
npefocTaBneHnn MyHULMNanbHom yCnyru;

S) HanpaBneHne 3asBNeHnsi C JOKYMeHTaMm B Icnonkom;

6) BbliAava 3asBMTENIO pe3ynbTaTa MyHULMNAbHON YCyru.

6.2. inpopmmupoBaHue 3asBuTens o nopsiake NpeaocTaBneHns MyHULMNanbHOM
ycnyr '

3asBuTens Bnpase o6paTutbcst B MOL| nuuHo, no TenedoHy u (unw)
SNEeKTPOHHOW MoYTe AfA  MOMyYEHWS  KOHCYNbTauuin O MOPSAKE  MONyuYeHus
MYyHULMNANbLHOW yCnyru.

Cneunanuct MOL| nucopmupyeT 3asBuTens, B TOM Ynucre No coctaBy, popMme
npeacTaBnsieMon AOKYMEHTaLUUM 1 APYriM BOMpOcaM AMs NOMyYEHUs MyHULMNAansHOM
ycnyru v npu Heobxo4MMOCTM Oka3biBaeT NOMOLLb B 3anofHEHMN BnaHka 3asiBNeHus.

3asBUTENb MOXET MOoNy4YuTb MWHMOPMaUMIO O nopsake NpPeaoCTaBNEHNS
MyHAUMNaneHoW  ycnyrm  nytem  cBobogHoro  gocTyna ¢ caiita Mol
http://mfc16.tatarstan.ru/

lNpoueaypebl, ycTaHaBNMBaEeMble HAaCTOSALLMM MYHKTOM, OCYLLECTBASIIOTCS B AEHb
obpauleHuns 3agasuTens.

v+ PesynbTat npoueayp: uHdopmauus no coctaey, ¢opme npeacTaBMsEMON
AOKYMEHTaLun 1 Apyrum Bonpocam rnosyvyeHnss MyHULUNansHom ycnyru.

6.3. [puHATNE U perncTpaumsa 3assBneHns

6.3.1. 3asBuTENb NUYHO, Yepes [OBEPEHHOE NNLIO WM B SNEKTPOHHOIA dopme
NoAaeT NUCbMEHHOE 3asiBNeHMe O NpPedoCTaBMeHUW MYHULMUNANbHOW YCnyrn u
npeacrtaBnseT JOKYMEHTbI B COOTBETCTBUMN C MyHKTOM 2.5 HacTosiwero PernameHTa B
ML, ynaneHHoe pabouee mecto ML,

3asBrieHne 0 NpefoCTaBeHNN MYHULIMNAMbHOM YCIyrn B 3MeKTPOHHOR dopme
HanpasnaeTcs Yepes lNopTan rocyAapCTBEHHbIX U MyHUUMNAnbHLIX yenyr Pecny6nuku
TartapcraH. Peructpauusi 3asBfieHWs, NOCTYNMBLLEMO B 3NEeKTPOHHON dopme,
OCYLLEeCTBNAETCHA B yCTAHOBNEHHOM NOPSKE.

6.3.2. Cneunanuct  MOL, Beaywmii npuem 3asBneHW, OcyLecTBnseT
npoueaypebl, NpeayCMOTPEHHbIE pernameHToM paboTsl ML,



lMpouenypbl, ycTaHaBnMBaeMble HACTOSILUMM MYHKTOM, OCYLLECTBISIOTCH B
CPOKM, yCTaHOBIEHHbIE pernameHTom pabotsl MPLI.
PesynbTaTt npoueayp: NpUHATOE 1 3aperncTpupoBaHHOE 3asiBeHUe.

6.4. PopMupoBaHMe nakeTa 4OKYMEHTOB

6.4.1. Cneunanuct MOL| B cooTBETCTBUM C pernameHTom paboTbi MoLL:

NpoBepAeT AeWCTBUTENbHOCTb  YCUNEHHOW KBanNWMUKALMOHHON L POBOI
SNEKTPOHHOW MOANWUCK 3asiBUTENs, WCMOMb30BAHHOW NpU nogave 3asBneHWs o
npeaocTaBNeHUN MyHULMNANbHOW YCIYTH;

opMUPYET M HanpaBnsieT MEXBEAOMCTBEHHble 3anpochl B opraHbi,
yqacTtBywlwne B nNpenoCcTaBNEHUM MyHWUMNANbHOW YCryrM, B TOM 4ucre Mo
KOMMNIIEKCHOMY MEXBELOMCTBEHHOMY 3arpocy.

[Mpouenypbl, ycTaHaBnMBaeMble HACTOSILLMM MYHKTOM, OCYLUECTBASIOTCS B
CPOKM, yCTaHOBIEHHbIE pernameHTom paboTsl MOLI.

PesynbTaT npoLeayp: HanpaBreHHbIe 3anpoch.

6.4.2. Cneunanuct MOL| nocrne nonyvyeHnus OTBETOB Ha 3anpocbl hopmupyet
NnakeT [OOKYMEHTOB U HanpaensieT ero B Mcnonkom B nopsigke, YCTaHOBMEHHOM
pernameHTom pabotbl MOLI.

[MpoueAaypbl, ycTaHaBNMBaeMble HACTOSILLMM MYHKTOM, OCYLLECTBMSAIOTCH B
CpOKW, yCTaHOBFEHHbIE pernameHToM pabdoTtbl ML,

PesynbTaTt npoueayp: HanpasneHHble B VICNONKOM AOKYMEHTbI.

6.5. Bolgava pesynbTata MyHULMNAnbHOR yCyri

6.5.1. Cneunanuct M®L| npu noctynnexHnu pesynbTata MyHULMNANbHOM ycnyru
n3 Vcnonkoma perucTpupyeT ero B YCTAHOBMEHHOM MOpPSAKE. M3BELLaeT 3asBuTens
(ero npeacTaBuTens) ¢ UcMonb3oBaHUEM cnocoba CBA3W, yKa3aHHOMO B 3asIBIEHUM, O
pesynbTate NpefoCTaBNeHNss MyHULMNANbHOW YCNyru.

Mpoueaypbl, ycTaHaBNMBaeMble H