WCIOJITHUTEJIbHBIA KOMUTET
HOBOTPOHUILKOI'O CEJBCKOI'O ITOCEJIEHUA
TYKAEBCKOI'O MYHUIIUIIAJIBHOI'O PAUOHA

PECITYBJIMKH TATAPCTAH

IHOCTAHOBJIEHHUE

«01» oxTs16ps 2019 1. Ne 15

«O06 yrBepxnenuu Ilopsaka pa3paboTKu U yTBEPKICHUS
aIMMHHUCTPATUBHBIX  PETJIAMEHTOB  IPEJOCTaBICHUS
MYHHMIMIIAIBHBIX ycIayr OpraHamu MECTHOI'O
camoynpasieHuss HOBOTpOUIIKOTO CeNnbCKOro MOCEICHUS
TykaeBckoro MyHUIUNANbHOTO paiiona PecnyOnuku
TartapcTan»

B cootBercTBUM ¢ yacTeio 15 crateu 13 deaepanpHoro 3akona ot 27 urons 2010
rojia Ne210-®3 «O06 opranu3anuu nNpeaoCTaBICHUs TOCYJapCTBEHHBIX U MyHULIUIIATIbHBIX
yciyr», nocranopiienneM Kabunera MunnctpoB PecnyOnuku Tatapcran ot 02.10.2010
No 880 «O6 yrtBepxkaenuun llopsiaka pa3paOOTKM W yTBEpKIECHHS aIMUHHUCTPATHUBHBIX
pPErJIaMEHTOB NPEIOCTaBICHUS TOCYJIAPCTBEHHBIX YCIYT HWCIOJHUTEIBHBIMU OpPraHaMH
rocynapcTBeHHOM BiacTH Pecny6onuku TarapcTan 1 0 BHECEHUN U3MEHEHUN B OTIENIbHBIE
nocraHoBieHuss ~ KaOumnera  MunuctpoB  PecnyOnmku — Tarapcran»,  YcraBom
HoBOTpOMIIKOTO  CENbCKOTO  IMOceaeHUs TyKaeBCKOTO  MYHHUIHMIIAJBHOTO  paiioHa
Pecny6nuku TatapcraH,

ITOCTAHOBJIAET:

1.YtBepaute  mpunaraemsiid  Ilopsgok  pa3paboTKM U YTBEpPKACHUS
aAMUHUCTPATUBHBIX PETIaMEHTOB MPEAOCTABICHUS MYHUUUIAIBHBIX YCIYr OpraHaMu
MECTHOIO camoymnpasieHuss HOBOTpOMIKOro cenbCKOro mocesneHus TykaeBCKOro
MyHULIMIAIBHOTO paitoHa Pecyonuku Tarapcran (nanee — [opsgok).

2. OOHapoAoBaTh HACTOsIIEE IOCTAHOBICHHE Ha WH(GOPMAIMOHHBIX CTEHIaX
CEJIbCKOTO TIOCEJICHUS.

3. Pasmectuth HacTtosiee MOCTAaHOBJICHHE Ha oduIManbHOM caifte TykaeBCKOro
MYHUIIUTIAJILHOTO paiioHa B WH(OPMAIMOHHO-TEJICKOMMYHUKAIIMOHHON cetu MHTepHeT
no BeO-ampecy: http://tukay.tatarstan.ru u Ha «OduimarsHOM MOpTaNe MPaBOBOM
uHpopmaruu Pecryonuku Tatapctan» B HHGOPMAIIMOHHO-TEJIEKOMMYHHUKAITMOHHOM CETH
WutepHer mo BeO-aapecy: http://pravo.tatarstan.ru.

5.KoHTpoib 32 HCHOTHEHUEM HACTOSIIIETO MOCTAHOBJIEHUS OCTABJISIIO 32 COOOM.

PykoBoaurens
HcnomHuTenbHOro KOMUTETA
HoBoTpounkoro ceibckoro noceaeHus P. P. Bonkosa



[Ipunoxxenue

k [TocTranoBnenuto
HcnonHuTenbHOro KOMUTETA
HoBotpouukoro  cembckoro
MIOCEJICHUS TyxaeBkoro

MyHULIMTAIBHOTO paiona PT
ot 01 okts16pst 2019 . Ne 14

IHopsipok
Pa3padoOTKU U YTBEP:KIACHUSA AIMUHUCTPATUBHBIX PEerJIaMEHTOB
NPeAOCTABICHUS MYHHUIMIIAJBbHBIX YCJIYT OPraHaMi MECTHOI'0 CaMOYIIPaBJICHUSA
HoBoTpounnkoro ceabckoro nocenenns TykaeBckoro
MYHHIMIAJIBHOIO paiioHa Pecnyosimku Taraperan

1. O01IHe OJIOKEHUS

1.1. Hacrosuwmii [Topsinok ycranaBnuBaeT oOuue TpeOoBaHUs K pa3pabOTKe U
YTBEPXKIACHUIO aJIMUHUCTPATUBHBIX PEIVIAMEHTOB IIPEAOCTABICHUS OpraHaMu
MECTHOIO caMoynpasiaeHus HOBOTPOMIIKOIO CeIbCKOro moceseHus TyKaeBCKOTo
MYHHIIMIIAJIbHOTO paiioHa PecnyOnuku TaTapcTaH MyHHMLIMIAIBHBIX YCIyT (faiee -
aJIMMHHCTPATUBHBIE PETJIAMEHTHI).

1.2. B nemsax Hacrosmero [lopsaka MpuMeHSIOTCS CAEAYIONINE TEPMUHBI:

aAMUHHACTPATUBHBIA  pPETJAMEHT -  HOPMAaTHBHBIM  NIPaBOBOM  aKT,
YCTaHABJIMBAIOIINN CPOKH U TOCJIENOBATENIBHOCTh aJIMUHUCTPATUBHBIX MPOLENYP U
aIMUHUCTPATUBHBIX JAEWCTBUI OpraHa MECTHOrO caMoyIlpaBieHus HoOBOTpouikoro
CEJIbCKOTO MOceNeHus TyKaeBCKOr0 MYyHUUMIIAIBLHOTO pailoHa PecnyOnuku
TaTapcTaH, NOpAIOK B3aUMOAEHCTBUS MEXKAY €TI0 CTPYKTYPHBIMU NOAPA3IEIECHUIMHA
U JODKHOCTHBIMM  JIMIAMHM, @ TaKKe B3aMMOJCHUCTBUE OpraHa MECTHOIO
camMOympaBJiieHUs ¢ (PU3NUECKUMH WU IOPUAMYECKUMH JIMIAMU (J1ajee - IoyyaTesu
MYHULMIIAIBHBIX YCIIYT), HHBIMA OpPTaHaMM TOCYJAapCTBEHHOM BJIACTU U MECTHOIO
CaMOYIIPaBJICHUs, a TAK)KE YUYPEKIACHUSAMHU U OPraHU3ALMAMU IIPU NPEIOCTABICHUU
MYHULIMIIAIBHOU YCIIYTH;

MHOTO(QYHKIIMOHAIbHBIA  LEHTP  MpPENOCTABJICHUS  TOCYAApCTBEHHBIX U
MYHMIMIAIBHBIX YCIYT (MHOTO(YHKIIMOHAJIBHBIN LEHTP) - OpraHu3anusi, Co3JaHHast
B OpraHU3allMOHHO-NPABOBOM (OpME TOCYIAPCTBEHHOTO WIA MYHHUIIMIAIBHOTO
yUpexaeHus (B TOM YHUCIE SBISIOIASACS aBTOHOMHBIM YUPEKJIECHUEM), OTBEYAIOIIAs
TpeboBanusiM DenepanbHoro 3akoHa ot 27 wurong 2010 roma Ne 210-d3 "O6
OpraHM3alld MPENOCTABIEHUS TOCYJApPCTBEHHBIX M MYHUUHWIAIBHBIX YCIyT', H
YIOJIHOMOYEHHAs HA OpPraHM3alMi0 IPEJOCTaBIEHUS TOCYJAapCTBEHHBIX U
MYHUIUTNIATBHBIX YCIYT, B TOM YHCJIE B 3JIEKTPOHHOU (hopmMe, MO MPUHLIMITY "OAHOTO
okHA";

MYHULIMIIAJbHAS yciyra - JeATeNbHOCTh MO peanu3aluuu (QyHKIHUHA opraHa
MECTHOIO caMoynpasiaeHuss HOBOTPOMIIKOIO CeNbCKOro mnoceseHus 1yKaeBCKOro
MyHUIIUTIATLHOTO paiiona PecnyOnuku TartapctaH mpu OCYIIECTBICHHH CBOUX
ITIOJTHOMOYHM, ¥ OTIEIBHBIX F'OCYIAPCTBEHHBIX ITOJTHOMOYNN, IEPEAAHHBIX 3aKOHAMMU
PeciyOmuku Tartapctan, KoTopash OCYIIECTBISETCS IO 3ampocaM 3asiBUTEICH B


consultantplus://offline/main?base=RLAW363;n=54919;fld=134;dst=100021

MpeJIeJIaX YCTAHOBJICHHBIX HOPMATHBHBIMM IPABOBBIMM aKTamu PoccHiickon
Oeneparnuu, Pecnyonuku Tatapctan u HOBOTPOMIIKOTO CEIbCKOTO TMOCEIICHHS
TykaeBCkOro MyHHUIIMIIAIIBHOTO paiioHa PecmyOnauku TaTapcTaH MMOJIHOMOYMMA
OpPraHOB, MPEAOCTABISIONINX MYHHUIUIIAJIbHBIE YCIIYTH;

INPUHLHAN «OOHOTO OKHAa» - TMPUHIMI, 0OPU KOTOPOM MPEIOCTABICHUE
rOCyJJapCTBEHHOM  WJIM  MYHULUHMNAIBHOM  YCIYTM  OCYUIECTBISIETCS  IOCTE
OJTHOKPATHOTO  OOpallleHusi 3asBHUTENII C COOTBETCTBYIOIIMM  3alpOCOM O
IIPENOCTABICHNNA TOCYAAPCTBEHHOW WM MYHMIMIAIBHOM YCIYyTH WIIM 3alpoCOM,
yKa3aHHbIM B ctatbe 15.1 denepanbHoro 3akoHa ot 27 utons 2010 roma Ne 210-D3
"O6 opraHuzanyy IPEIOCTAaBICHUS TOCYTaPCTBEHHBIX U MYHHIIMIIAIBHBIX YCIyr", a
B3aMMOJICHCTBUE C OpraHaMH, IPENOCTABISAIOIMIMMU TOCYAAPCTBEHHBIE YCIYTH, WU
OpraHaMM, NPEAOCTABISAIOMMMH  MYHHULMIAIBHBIE  YCIYIHM, OCYIIECTBIACTCA
MHOTO(YHKITMOHATIBHBIM IIEHTPOM ©€3 ydYacTus 3asBUTENSI B COOTBETCTBUU C
HOPMaTUBHBIMH MPABOBBIMU aKTaMU U COTJIAIIEHHEM O B3aMMOJICVICTBUY;

ylajeHHoe paboyee MECTO MHOTO(YHKIMOHAIBHOIO LIEHTpa MpPeaoCTaBICHUS
rOCy/lapCTBEHHBIX W MYHMIMIIAJIBHBIX YCIYI - TEPPUTOPUAIBHO 000COOJIEHHOE
CTPYKTYpHOE  IOJpa3JeiICHUE (oduc) MHOTO(QYHKIIMOHAJIBHOTO  LIEHTpPA
MPEIOCTABJICHNUS] TOCYJAPCTBEHHBIX W MYHHUILMIIAJBHBIX YCIYI, CO3JaHHOE B
TOPOJCKOM WJIM CEJIbCKOM IIOCEJIEHUM MYHULUIAIBHOIO paiioHa (TopoacKoro
okpyra) Pecny6nuku Tartapcran B cooTBercTBUM ¢ TyHKTOM 34 IlpaBun
OpraHu3allid JIEATEIbHOCTH MHOTO(DYHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTaBICHUS
rOCYJapCTBEHHBIX W MYHULHMNAIBHBIX YCIYT, YTBEP/KICHHBIX ITOCTAHOBJIECHUEM
[IpaButensctBa Poccuiickoit ®enepauuu ot 22 pexadbps 2012 r. Ne 1376 "OO6
yTBepkaAeHun IlpaBui  opraHuszanuu  AESTENbHOCTH  MHOTO(YHKIIMOHAIBHBIX
LIEHTPOB MPEIOCTABIICHHS TOCYAAPCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT'.

1.3. AIMUHUCTpaTUBHBIE PErJaMEHThl pa3padaThIBalOTCSI OpraHaMU MECTHOIO
camoynpasieHus  Hosorpouukoro CEIBCKOrO  IoceneHuss  TyKaeBCKOro
MyHUIIUTIATBHOTO paiiona PecryOmuku TaTtapcran, Kk cdepe AesTenbHOCTH KOTOPBIX
OTHOCHUTCSI MPEAOCTaBICHHE MYHUIMNAIbHON YCIyru (llajgee - OopraH MeECTHOIO
caMOYTIpaBJIeHHUs1) Ha OCHOBE (peepaibHbIX 3aKOHOB, akTOB [Ipe3unenta Poccuiickoii
O®enepanuu U IlpaBurensctBa Poccuiickori deneparuu, 3akoHOB PecnyOnuku
Tarapcran, aktoB I[Ipesunenta PecnyOnuxu Tatapcran m Kabunera MwuHuUCTpOB
Pecny6nuku TatapctaH, MyHUITMTIATIBHBIX MMPABOBBIX aKTOB, MOJOKEHUM 00 opraHax
MECTHOTO CaMOYNPABJIECHUS, PEMVIAMEHTOB BHYTPEHHEW OpraHu3aludyd OpPraHoOB
MECTHOTO caMOyIpaBieHHs] W Hacroswmero [lopsaka, a Takke C y4eTOM pELICHU
IIPABUTENBCTBEHHBIX KOOPJWHAIMOHHBIX OPraHOB, YCTaHABIIMBAIOIIUX KPUTEPUH,
CPOKM M TOCJIEIOBATEIBHOCTh aJMUHHUCTPATUBHBIX NPOLENYDP, aIMUHACTPATHUBHBIX
neucTBUA UM (WIM) NPUHATHS pEHIeHUW W  HMHBIX TpPeOOBaHUM K MOPSIKY
MIPENOCTABIECHNS MYHHUIIUIIAJIBHBIX YCIIYT.

AMUHUCTPATUBHBIE  PETJIAMEHTHI  pa3padaThIBAIOTCA W YTBEPIKIAIOTCS
OpraHaMy MECTHOTO CaMOYIIPABIICHUS, B TOM YHCJIE ITPU OCYILIECTBICHUN OTIAEIbHBIX
MOJITHOMOYMM TepelaHHbIX (elepaTbHBIMA 3aKOHAMH U 3aKOoHaMH PecmyOnmku
Tartapcran, B TeueHHE CpOKa, COCTABISIONIETO He Oojnee 60 KalleHTapHBIX THEU CO
JTHSI BOSHUKHOBEHHSI [IOJITHOMOYMH I10 OCYILECTBICHUIO MYHUIUIIAJIBHON YCIIYTH.



B ciydae, eciu npenocTaBieHHE MYHHMLIMIAIBHOM YCIYIM OO€CIeYnBaETCS
MYHUIUNAIbHBIMA  KAa3€HHBIM  YYPEKJICHHUEM, aIMUHUCTPATHBHBIM PETJIAMEHT
IPEJOCTaBICHUS] MYHMIMIIAJBHOW YCIYrM pa3palaThlBaeTCsi M YTBEPIKIAeTCs
OpPraHOM MECTHOI'O CaMOYIIPABJIEHHUS, OCYIIECTBISAIOMUM (YHKIUU U MOJHOMOYUS
YyUpENUTENs] TAKOTO YUPEXKACHUs, B TEUCHHE CpPOKa, COCTaBisAtouiero He Oosnee 60
KaJICHIApHBIX JHEW €O JHS BO3HHUKHOBEHHUS IIOJIHOMOYHMH II0 OCYLIECTBJIICHUIO
MYHUIUIIAIBHON YCIIYTH.

1.4. Opran MeCTHOro CcaMOyNpaBJICHHUS NpH Pa3padOTKE U YTBEPKICHHH
aJIMUHHACTPATUBHBIX PEIIIaMEHTOB PYKOBOJACTByeTcs HacrosmmuM [lopsakom, ecin
benepanpHpiMu  3akoHamH, akTamu llpesumenta Poccuiickoit ®Deneparmu,
IIpaBurensctBa Poccuiickoit denepanuu, 3akonamu PecniyOnuku Tarapcran, akramMu
[Ipesunenta PecnyOomuku TarapcTaH, MyHUIMOAJIBHBIMUA TPABOBBIMH aKTaMU HE
YCTaHOBJICHBI MHBIE IIPABUJIA.

1.5. Tlpu pa3paboTke aIMUHUCTPATUBHBIX PETIAMEHTOB OpPraH MECTHOIO
CaMOYIpAaBJIEHUSI  IpelycMaTpuBaeT ONTHUMM3AlMI0  (HOBBIIIEHHE  KadyecTBa)
IIPEIOCTABICHUS MyHULUIIAIBHBIX YCIYT, B TOM YHCIIE:

a) YyHOpsSAOYEHHE aJMUHHCTPATUBHBIX MPOLEAyp W aJMHUHUCTPATUBHBIX
JICUCTBUH;

0) ycTpaHeHHE W30BITOUYHBIX AJAMHHHUCTPATHBHBIX MPOLEAYP U H30BITOUYHBIX
aJIMMHUCTPATUBHBIX JIEUCTBUH, €CIIU 3TO HE MPOTUBOPEUUT (heAepaTbHBIM 3aKOHAM,
aktaM IIpesumenra Poccuiickon @enepaunu, IlpaBurensctBa Poccuiickoii
®enepaunu, 3akoHaMm Pecnyonuku Tartapcran, akram I[lpesunenta PecnyOnumku
Tarapcran m KabOunera MunuctpoB PecnyOnuku TaTtapcraH, MyHUIIMIATbHBIM
MIPaBOBBIM AKTaM.

[long W30BITOYHONW AJIMUHUCTPATUBHON NPOLEAYpOl TOHMMAETCs 4YacTb
aIMUHHACTPATUBHOTO TPOLIECCA, UCKIOYEHHE KOTOPOM HE NMPUBOAUT K CHUKEHUIO
KauecTBa MPEJOCTaBICHUS MYHULUNAIbHON YyCIyru (Hampumep, H30bITOYHBIE
corjacoBaHus (B cilydae, €CiId PE3yJIbTaT COIVIACOBAHMS HE BIMUSET HA PELICHHE),
M30bITOYHBIE YBEIOMJICHUS U T.1I.).

ITon U30BITOUYHBIM aJIMUHUCTPATHUBHBIM NENCTBUEM OHUMAETCS
aAMUHUCTPATUBHOE JIEMCTBHE, MCKIOYEHUE KOTOPOrO W3 aJMHHHUCTPATUBHOU
IpoUeAypbl MO3BOJSET JOCTUYbL pe3yJibTaTa aIMUHHCTPATUBHOW Npoleaypbl 0e3
JOTIOJTHUTENIBHBIX 3aTpAaT;

B) COKpalleHHE KOJMYECTBA JOKYMEHTOB, MPEACTABISIEMBIX MOIyYaTelIIMU
MYHUIUINAIBHBIX YCIYT, NPUMEHEHHWE HOBBIX ()OPM JTOKYMEHTOB, MO3BOJISIIOLIMX
YCTPAaHUTh  HEOOXOJMMOCTh HEOJHOKPATHOTO  MPEAOCTaBICHUS  MJIEHTUYHOU
nH(opmaruu, CHUIKEHUE KOJINYECTBA B3aMOJIENCTBUH MOJTy4JaTens
MYHULIMOAIBHBIX YCIYT C JOJDKHOCTHBIMM JIMIJAMH, B TOM YHMCJIE 34 CYET
BBIMIOJIHEHUSI OTACJIbHBIX aJMUHUCTPATUBHBIX TMpoleayp (nedcTBuil) Ha 0ase
MHOTO(QYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPENOCTABJIECHUS  TOCYNApCTBEHHBIX U
MYHULMIAIBHBIX YCIYI U peaji3allii NPHHIMIA «OJHOTO OKHA», HCIIOJIb30BAHHE
MEXBEJIOMCTBEHHOI'O COIJIaCOBaHUS MPU NPENOCTABICHUN MYHHMIMIAIBHON YCIyTH
0e3 ydacTusi mojiydaresss MyHUIUIAIbHBIX YCIYT, B TOM YHUCJIE C MCIOJb30BaHUEM
MH(GOPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTUH;



I) COKpalleHHE CpOKa MPEJOCTABICHHUS MYHULMUIIAJbHOM YCIYIH, a TaKXKe
CPOKOB VICIIOJIHCHHSI OTJIEJIBHBIX aJMUHUCTPATUBHBIX pouenyp U
aAMUHUCTPATUBHBIX JEHCTBUN B PAMKAX IPEAOCTABICHUS MYHHULMIIAIBHON YCIIYTH.
Opran MECTHOI'0 CaMOYIIpaBJICHU, OCYLIECTBIIAOIINN IOATOTOBKY
aAMUHUCTPATUBHOIO pETJaMEHTa, MOJET YCTAaHOBUTb B aJIMHHHMCTPAaTHBHOM
pErjlaMeHTe COKpaLICHHbIE CPOKHU IIPENOCTABICHUS MyHULIMIIAIBHON YCIIYTH, a TAKXKE
CPOKM HCIIOJIHEHMS aJMUHHCTPAaTUBHBIX IPOLEAYp B paMKax IIPEeIOCTaBICHUS
MYHULIMNQIBHOM  YCIYTHM II0 OTHOWIEHWIO K COOTBETCTBYIOLIMM  CpOKawm,
YCTaHOBJICHHBIM 3aKoHoJaTelabcTBaMu Poccuiickoii @enepaunn u  PecnyOnuku

TaTtapcran;
1) yKa3aHue 00 OTBETCTBEHHOCTHM JOJDKHOCTHBIX JIMI[ 3a COOJIIOJEHHE HMHU
TpeOOBaHMIA aJIMUHHACTPATUBHBIX pErIaMeHTOB pu BBIITOJTHEHUN

aAMUHUCTPATUBHBIX IPOLEAYP UIN aIMUHUCTPATUBHBIX JICHCTBHIA;

€) MIPeI0CTaBICHNE MYHULIUIIATBHON YCIYTH B 3JIEKTPOHHOM popme.

1.6. Ilpu pa3paboTke aAMHUHHCTPATUBHOIO pEIJIAMEHTAa OpraH MECTHOTO
CaMOYIIPABJICHUSI MOXET HCIIOJIb30BaTh JJIEKTPOHHBIE CPEACTBA ONMUCAHUSA U
MOJCIIMPOBAHUS aMUHUCTPATUBHO-YIIPABIECHYECKUX IPOLECCOB Uil MOArOTOBKU
CTPYKTYpPBl M MOpSAAKAa aAMUHUCTPATHBHBIX MPOLEAYP M aJMUHUCTPATUBHBIX
NEUCTBUM.

1.7. Opran MeCTHOrO CaMOyIpaBJE€HUS HE BIIpaBE YCTAaHaBINBATh B
aAMUHUCTPATUBHBIX  pPErjaMEHTax MPEJOCTABICHHUS MYHHIMNAIBHBIX  YCIYT
MTOJIHOMOYHSI OPTaHOB MECTHOTO CaMOYIpaBJ€HHUS, KOTOPbIE HE OTHECEHbI K MX
KOMIIETEHIIMM B COOTBETCTBHM C (eAepalbHbIMU 3aKoHamH, aktamMu lIpe3uneHra
Poccutickonn ®enepaunu u IIpaButenscrBa Poccuiickoit denepannu, 3aKOHAMHU
PecniyOnuku Tarapcran, akramu Ilpesunenra PecnyOnuku Tartapcran m KaOunera
MunuctpoB PecniyOnuku TatapctaH, MyHULIUITATIbHBIMU IPABOBBIMH aKTaMHU.

Opran  MeCTHOro  camMOyIpaBJ€HUS HE  BIpPaBe YCTAHABIMBATbH B
aAMUHUCTPATUBHBIX  PETJAMEHTaX MPEJOCTABICHUS MYHUUMIAIBHBIX  yCIIYT
OTpaHMYEHUS] B YaCTH peaju3alliud IpaB U CBOOOJ TpaxlaH, IMpaB M 3aKOHHBIX
MHTEPECOB KOMMEPUYECKMX W HEKOMMEPYECKHMX OpraHu3alui, 3a HCKIIOYECHHUEM
CJIy4aeB, KOTJla BO3MOXHOCTb U YCJIOBUS BBEJIECHHS TaKMX OTPAaHUYECHHI OpraHaMu
MECTHOTO CaMOYMpaBIEHUS MpPsMO NPEIyCMOTPEHbI (eaepaabHbIMU 3aKOHAMH,
aktamu [Ipesunenta Poccuiickont ®enepanuu u IlpaBurensctBa Poccuiickon
®enepauuu, 3akoHamMu Pecniyonmuku Tartapcran, akramu Ilpesunenta PecnyOnumku
Tarapcran u Kabunera MunuctpoB PecnyOnuku TartapcraH, MyHHIIMIAIbHBIMUA
MIPaBOBBIMH aKTaMHU.

1.8. TIpoexkThl aIMHUHUCTPATUBHBIX pErJIaMEHTOB TMOMJIEKAT HE3aBUCHUMOU
AKCIIEPTU3E U HKCIIEPTU3E, TPOBOJUMOI OPraHOM, YIIOJTHOMOYEHHBIM OCYILECTBISATh
yOpaBjieHHe  pa3pabOTKOM, BHEAPEHUEM W CONPOBOXKIACHHUEM  CHUCTEMBI
aAMUHUCTPATUBHBIX  PErJaMEHTOB MPEIOCTABICHUS  MYHUIMNAIBHBIX  YCIyT
(bu3MYECKUM U IOPUINYECKUM JIMIIaM OpraHaMyd MECTHOTO caMOyIpaBlieHus (faee -
YIOJHOMOYEHHBIA OPraH).

1.9. AIMUHHUCTpAaTHUBHBIE pErJIaMeHThl B cdepe peanu3anuii MOJHOMOYHMA
OpraHoOB MECTHOIO CaMOYIIPAaBJIEHUS YTBEPKIAAIOTCS PYKOBOAMUTEIEM OpraHa
MECTHOT'O CAaMOYIIPABJICHUS.



1.10.Ecnu B mpenocTaBieHUM MyHULUIAIBHOM YCIYTM Y4YacTBYIOT HECKOJBKO
OpraHOB MECTHOT'O CaMOYIPABJICHUSI, aIMUHUCTPATUBHBIN PErJIAMEHT yTBEPKIACTCA
COBMECTHBIM aKTOM 3THUX OpPI'aHOB.

Pa3Hornmacuss mexny oOprasaMd MECTHOIO CaMOYNPABICHHS 110 NPOEKTaM
aAMUHUCTPATUBHBIX PETJIaMEHTOB pa3pellaloTcsd B IOPSAKE, YCTAaHOBIECHHOM
Pernamentom pabotel McnonnurenbHoro komurera HOBOTPOMIIKOrO CEIbCKOTO
noceneHus: TykaeBCKOro MyHULMIAIbHOrO paiioHa Pecnybonmuku Tarapcran, s
IIPOEKTOB AKTOB, IOJICKAINUX PACCMOTPEHUIO VICIIOMHUTENBHBIM KOMHMTETOM
HoBoTtpounkoro cenbckoro moceneHuss TyKaeBCKOrO MYHHIMIAIBHOTO panoHa
PecnyOnuku Tatapcras.

1.11. Opran MeCTHOro CaMOyIpPaBJICHHUS OJHOBPEMEHHO C YTBEPKICHHEM
AIMUHHACTPATUBHOTO PErJIaMEHTa BHOCUT H3MEHEHMS B  COOTBETCTBYIOLIUE
MYyHULUIIAIbHbIE HOPMAaTHUBHBIE MPABOBBIE AKThI, PEyCMATPUBAIOIIUE HCKIIOUEHHUE
[OJIO’KEHUH, PErJaMEHTUPYIOIIUX IPEIOCTaBICHUE MYHULMIAIBHON YCIIyTH, JIN0O,
€CJIM TIOJIO)KCHHMSI MYHUIMIIAIBHBIX HOPMATUBHBIX IPABOBBIX AKTOB BKJIIOYEHBI B
aAMUHUCTPATUBHBIA PETJIAMEHT, OTMEHSIET HX.

B cnywae ecnim B mpouecce pa3padOTKM TMPOEKTa aJIMUHUCTPATUBHOIO
periJaMeHTa BBISBISIETCS BO3MOXHOCTh ONTHUMHU3ALMK (TIOBBILICHUS KayecTBa)
IIPEIOCTABICHUS MYHULUIIAJBHOM YCIYyrd IpU YCIOBUHM COOTBETCTBYHOLIUX
W3MEHEHUN HOPMATUBHBIX IIPAaBOBBIX aKTOB, TO IPOEKT aJIMHHHCTPATHBHOIO
periaMeHTa BHOCHUTCS B YCTAHOBJIICHHOM IIOPSJKE C IIPUJIOKEHUEM IIPOEKTOB
YKa3aHHBIX aKTOB.

1.12.  BHecenme  W3MEHEHMHW B  AAMUHHCTPATHBHBIE  PETJIAMEHTHI
OCYIIECTBIISIETCS B CIy4ae MU3MEHEHHUs 3aKOHOAATenbCTB Poccuiickon denepannu u
PecnyOnuku TaTtapctaH, peryivpyromux NpeIocTaBIeHue MyHUIIMIAIbHON YCIIyTH,
M3MEHEHUS! CTPYKTYPbl OPraHOB MECTHOT'O CAMOYIPaBJICHUS, K cepe AeaTeIbHOCTH
KOTOPBIX OTHOCHUTCS IIPENOCTABIEHUE COOTBETCTBYIOIIEH MYHULIMITAIIBHON YCIYTH, a
TaK)kK€ C y4E€TOM  pe3yJbTaTOB  MOHUTOPHHIAa IPUMEHEHUs  YKa3aHHBIX
aAMUHUCTPATUBHBIX PETIaMEHTOB.

BHecenne M3MEHEHUH B aJMUHHUCTPATHBHBIE PETJIAMEHTHI OCYLIECTBIIAECTCS B
NOpSAJKE, YCTAaHOBJIEHHOM [UIsl pa3pabdOTKH, COIJIAaCOBaHMSI M yTBEPXKACHUS
COOTBETCTBYIOIINX aAMUHUCTPATUBHBIX PETJIAMEHTOB.

1.13.AIMUHUCTpATUBHBIE  PEIrJIAMEHTHI  TOMAJIeKAT  ONMyOJWKOBAHMIO B
COOTBETCTBUM C 3aKoHOAATeNnbCTBOM Poccuiickorn ®enepauyu 0 [O0CTyne K
uHpopManuu O JEATENbHOCTH OPraHOB MECTHOTO CAaMOYIpPaBJICHHS, a TaKkKe
pa3MelarTcs B MH(GOPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON cetn «WHTepHeT» Ha
opuIMaNbHBIX CaliTax OPraHOB MECTHOTO CaMOYIpPABIIEHUS BJIACTH M OpraHU3aLINM,
YYaCTBYIOIIMX B MPEIOCTABICHUH MYHMIIMIIAJIBbHOW YCIYTH, a4 TAKXKE B JOCTYIHBIX
IUISl TIOCETUTENIEN MECTaX MPENOCTABICHNSI MyHUIIUMIIAJIbHONW YCIIYTH.

2. TpeGoBaHusi K aIMUHUCTPATHBHBIM perjiaMmeHTaM

2.1. HauMeHOBaHME aJIMUHUCTPATUBHOIO PErIaMEHTa OINPEIEseTCs] OpPraHOM
MECTHOI'O0 CaMOYITPAaBIICHUs, MPEAOCTABIAIOIIAM MYHHULUIIAIIBHON YCIAYTY, C YYETOM



(hOpMYTUPOBKH, COOTBETCTBYIOIIEH PEAAKIIUN TTOJIOKEHUSI HOPMATUBHOTO MPABOBOTO
aKTa, KOTOPbIM NIPEIyCMOTPEHA TaKasi MyHUIIMITAJIbHON yCIyTa.

Ecniu B mpepocTaBieHUH MYHUIUMNAIBHOM YCIYTHM YYacTBYIOT HECKOJBKO
OpraHoB  MECTHOTO  CaMOYIpaBJEHUS, HAMMEHOBaHUE  AJIMHUHHCTPATUBHOIO
perjiaMeHTa OnpeIesIeTCs COBMECTHBIM PELIEHUEM 3TUX OPTaHOB.

2.2. B aqiMUHUCTpaTUBHBIN periaMeHT BKIIOYAIOTCS CIEAYIOIINE pa3ieibl:

a) o0IIre TTOJIOXKCHHUS;

0) cTaHIapT NPEAOCTABICHNS MyHULUIIAIbHON YCIYTH;

B) COCTaB, IOCJIEAOBATEIBHOCTh U CPOKHU BBIMOJHEHHUS AJIMUHUCTPATUBHBIX
npouenyp (IeWcTBHil), TpeOOBaHUS K MOPSAKY HMX BBIINOJHEHUS, B TOM YHCIIE
OCOOCHHOCTH  BBINIOJIHEHUS ~ aJIMUHUCTPATUBHBIX  MpoueAyp  (neucTBuil) B
ANEKTPOHHON (opme, a Takke OCOOCHHOCTH BBITOTHEHUS aTIMHUHUCTPATHUBHBIX
MpoIeTyp B MHOTO(DYHKITMOHAIBHBIX IIEHTPAaX, B YIAJICHHBIX pabOuMx MecTax
MHOTO(QYHKIIMOHAJLHOTO  IIEHTpa  MPEJOCTABJICHHS  TOCYIapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT;

T') OPSA0K U (POPMBI KOHTPOJIS 32 TIPEIOCTABICHUEM MYHHUIIUTIAIBHON YCIIYTH;

1) TOCYIAeOHBIN (BHECYACOHBIN) MOPSAIOK 00KAJIOBaHUS PEIICHUN W JCHCTBHIA
(6e3meiicTBuUsl) OpraHOB, MPEIOCTABIISAIONIUX MYHUIIMITAIBHYIO YCIYTY, a TakKe HMX
JOJKHOCTHBIX JIMII, MyHHUIIUIIATBHBIX CIYKaIlUX, a TakkKe MHOTO(YHKIIMOHATIHLHOTO
IEeHTpa, pPaOOTHUKA MHOTO(QYHKIMOHAJIHHOTO IIEHTpa, a TakKKe OpraHu3alllH,
OCYILECTBIISIOMUX (DYHKIIUU IO MPEAOCTABICHUIO MYHUIIUIIAIBHBIX YCIYT, WU UX
PabOTHUKOB.

2.3. Paznmen, kacaromuiicsi OOIIMX TMOJOKEHUH, COCTOUT U3 CICAYIOIINX
MO/IPa3/IeJOB:

a) IpeIMET PEeryJIMpOBaHUs AIMUHUCTPATUBHOTO PETIaMEHTa;

0) Kateropuu Mnojyvyareiaeil MyHHMIMNAIbHOM yciyru. [IpuBoguTcs mepeudeHb
noJiy4yatesield MYHUIIMITAJIbHON YCIYTH - IOPUAMYECKUX M (U3MYECKUX JIUIl C
yKazaHueM (TpU HAJIWYWK) JIBTOTHBIX KaTETOpHil ToJiydareled MyHHUIIMIAIbHOM
YCIYTH (KaTEropus JIMII);

B) TpeOoBaHUSI K TMOPSAKY HUHPOPMUPOBAHUS O  MPEIOCTABICHHUH
MYHUITUTIATBHOM YCIIYTH, B TOM YHCJIE:

uHdopMaIusl O MECTE€ HaxOXJIeHus W Tpaduke padOThl OpraHOB MECTHOTO
CaMOYTIpaBJIEHUsI, MPEAOCTABISIONINX MYHUIIMITAIBHYIO YCIYTy, UX CTPYKTYPHBIX
MoApa3JejieHud U TEPPUTOPUATBHBIX OpPraHOB, OpraHU3alMi, Y4YacTBYIOIIUX B
MPEAOCTABICHUM MYHULMIAIBHON YCIYrd, CHOCOOBI MOMy4YeHUs: WHMOpMALUU O
MECTE€ HaxOXJICHUsT W Tpadukax padOThl TOCYAAPCTBEHHBIX W MYHHUIUIAIBHBIX
OpraHoB W OpraHu3anuii, oOpalleHue B KOTOpPbIE HEOOXOAUMO ISl TOJY4YEHUS
MyHULIMOQIBHOM  YCIOyTM, a  TaKkke  MHOTO(PYHKIMOHAJIBHBIX  IICHTPOB
MPE0CTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT, YAAJIECHHBIX pabounx
MECT MHOTO(YHKIIMOHAIBLHOTO TIICHTPAa TNPENOCTaBICHUS TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT;

CIIpaBOYHbIE TeIePOHBl CTPYKTYPHBIX TOJPA3NICJICHUN OpPraHOB MECTHOTO
CaMOYTIPaBJIEHUS, TMPEJOCTABISIIONIUX MYHHUIIMIATBHYIO YCIYTYy, OpraHW3allui,
YYacTBYIOIIMX B TMPEIOCTABICHUN MYHHUIIUTIAIBHOW YCIYTH, B TOM YHCIIE HOMED
TenedoHa-aBTOMH(POPMATOPA;



aapec  odunmanbHOrO caiita TyKaeBCKOTO  MYHUIIMIIAJBLHOTO  paiioHa
PecniyOnuku TaTtapcTaH, a Takke OpraHM3alui, y4acTBYIOIIMX B IMPEAOCTaBIICHUU
MYHUIIUNAIBHOW  YCIYTH, B HH(POPMALMOHHO-TEICKOMMYHUKAIMOHHOW CETH
«HTepHeT», coaepkalMX HHPOPMALMIO O MPEJOCTABICHUM MYHHUIIMIAIbHON
YCIYTH M YCIYr, KOTOpbIE SIBISAIOTCS HEOOXOAMMBIMH M 0O0S3aTEIbHBIMH IS
IPEAOCTABICHUS MYHUIIMIIAIBHOM YCIIYTH, aipeca UX dJIEKTPOHHOU MOYTHI;

MOPSIJIOK MOIy4eHHUs] HHPOPMAIIMK 3asBUTEISIMU IO BOIIPOCAM MPEJOCTaBICHUS
MYHHUIIMIIAJBHOW YCIYTH M yCHOYyT, KOTOpBIE SBJSIIOTCS HEOOXOJUMBIMU U
00s3aTeNbHBIMUA JJI1 NPENOCTABICHUS MYHHULMIAIBHOM YCIYTH, CBEACHHI O XOJe
MPEIOCTABIICHUSI YKa3aHHBIX yCIyT, B TOM YHCIE C HCIOIb30BaHHEeM (eaepaabHOn
rocyJIapCTBEHHON MH(POPMAIMOHHON cUcTeMbl «ENHMHBIN mOpTall TOCYJapCTBEHHBIX
U MYHUIUNAIBHBIX YCIyr ((QyHKIUI)» U pecmyOJMKaHCKON ToCyAapCTBEHHON
nH(popmaIrmoHHo cructeMbl «llopTan rocyqapcTBEHHBIX W MYHHUITUTIATBHBIX YCITyT
PecnyOnuku TaTapctany;

HnopsAA0K, (opMa MU MECTO pa3MELIECHUS YKAa3aHHON B HACTOSIIEM MOJIYHKTE
uH(popMaIuu, B TOM YKCIIE Ha CTEHAAaX B MECTax MPEIOCTaBICHUS MYyHUIUNIATHHON
YCIYTH W YCIYT, KOTOpBIE SIBIAIOTCS HEOOXOAUMBIMH U 00s3aTEIbHBIMHU IS
MPEIOCTABIICHUS MYHHUIIMMAIBHONW YCIYTHM, a Takke Ha O(QUIMAIbHBIX calTax
TykaeBCKOro MyHUIMIIANBLHOTO paiioHa PecnyOnuku Tartapcrtan, opraHuzaiiuii,
yYacTBYIOIIUX B MPEAOCTABICHUUM MYHHUIIMNAIBHOM YCIYTH, B HH(POPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», a Takke B  (enepaabHOM
rocyJiapcTBeHHON nHpopManionHout cucteMe « EMuHbBINA mopTaia rocy1apCTBEHHBIX U
MYHUIUOAIBHBIX  yCayr (QyHKOM)» © pecnyOIMKAHCKON TocyJapCTBEHHOM
nHpopmanmonHoil cucreme «llopran rocyaapcTBEHHbIX U MYHHUIMOAIBHBIX YCIYT
PecnyOnuku Tatapcrany;

TpeOOBaHMS O pa3MENIeHMM Ha CTeHAaX B MeECTaXx MpPeJOCTaBICHUS
MYHUIIUTIATIBHBIX YCIYT CASAYIONIEeH HHPOPMAIIUU:

a) HAMMEHOBaHWE MYHHUIIMNAIBHOW YCIYTH, WPEIOCTaBIsIEMON OpraHoM
MECTHOI'0 CaMOYIIPaBJICHUS;

0) onucanue pe3yJbTara Mpea0CTaBICHN MyHUITUTIATLHON YCIYTH;

B) CPOK MPEIOCTaBICHUS MYHUIUIAIBHOW YCIYI'M, B TOM YHCJIE C Y4YETOM
HEOOXOJUMOCTH OOpalleHusi B OpraHu3alyd, Y4YacTBYIOIIME B MPEAOCTaBICHUU
MYHHULUIIAUIBHON YCIYTH, CPOK IIPUOCTAHOBJIEHUS NIPEAOCTABICHUS MYHULIUIIAIBHON
YCIYTH B CIly4a€, €CIM BO3MOXKHOCTh IIPUOCTAHOBIICHHS MPEIyCMOTPEHA
3aKOHOJIATeNLCTBOM Poccuiickoit denepannu;

I') UCUEPHBIBAIOUIMN MEPEUEHb TOKYMEHTOB, HEOOXOJIUMBIX B COOTBETCTBUM C
3aKOHOJIATEIbHBIMA WM WHBIMA HOPMATUBHBIMH TPABOBBIMU  aKTaMU A
MPEAOCTABIEHUS MYHULIMITAIIBHON YCIYTH (B TOM 4HCIE 3alpoc O MPEeAOCTaBICHUU
MYHUIUMTNIATBHOM YCIyru 1o (OpMe COTIIACHO MPUIIOKEHUIO K HacTosmemy [lopsaxy,
3a MCKJIIOUYCHHEM CIIy4aeB, KOrja 3akoHoAaresbcTBOM Poccuiickon denepanuun
npenycMoTpeHa cBoOoaHas ¢opMa Mmojauu TOKyMEHTOB), a TaKKe YCIYT, KOTOphIE
SIBJISIFOTCS HEOOXOIUMBIMU U 0053aTEIIbHBIMU JIJIS1 IPEAOCTABIICHHS] MyHUITUTIATHHBIX
yCIIyT, TOJUIekKAIIMX TMPEACTABICHUIO 3asBUTEIEM, CIHOCOOBI HX IOJTYYSHHS
3asiBUTEJIEM, B TOM YHCJIE B 3JIEKTPOHHOU (popMe, MOpsAI0K UX MPeICTaBICHHUS;
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J1) MCYEPNBIBAIOIINI MEPEYeHb OCHOBAHUM ISl OTKa3a B MPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IPEIOCTABICHUSI MyHUIIMTIATBHON YCITYTH;

€) pasMmep ToCyJapCTBEHHOW TMOUUIMHBI WM WHOW IIJIaThl, B3UMaeMOH 3a
NPEAOCTABICHUE MYHULHNAIBHON YCIYTrd, a TakKXKe YCIYr, KOTOPbIC SIBIISIIOTCS
HEO0OXOIUMBIMU U 00A3aTEIBHBIMHU ISl IPEIOCTABICHUS MyHUIIMIIAIIBHON YCIIYTH;

*) uHGOpMAIMs O BPEMEHHM pabOThl MCIOJHUTEILHOIO OpraHa MECTHOTO
camMoymnpapiieHuss o rpaduke TIpueMa 3asBICHUM Ha  MPeAoCTaBIICHUE
MYHULMIATBHOM YCIYTH CHIEHUAIUCTAMU UCIIOJIHUTEIRHOTO OpraHa MyHUIIMIAIbHON
Bnactu Pecriyonuku TaTtapcraH;

3) uHpOpMAIM IS MOJydaTeiel MyHHIMIIAIbHOW yCIyrd o0 MX TpaBe Ha
nocynebHoe (BHecyaeOHOE) oOXanoBaHWE NEUCTBHMA (O€3MEeWCTBHSI) W PEIICHUM,
NPUHATHIX (OCYIIECTBIIEMBIX) OpraHaMH, MPEJOCTABISIONINX MYHHIIMIAIBHYIO
YCIIYTY, a TaKK€ UX JOJKHOCTHBIX JIUL, MyHULUITAJIbHBIX CITYKalluX;

I') IepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, HEMOCPEACTBEHHO PETYIUPYIOIIUX
IIPENOCTABICHUE MYHHUIMIIAIIBHOM YCIYT'H, ¢ YKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
IIPABOBBIX aKTOB U UICTOYHHUKOB UX O(PUIINATBHOIO OIYOJIMKOBAHUS.

2.4. CtaniapT npeaocTaBlIeHUs] MyHUIMIIAIBHOW YCIyr oopMIIIeTcs B BUIE
Tabnuupl, conepxkaueil rpadsr  «HammeHoBanue TpeOoBaHUS K CTaHOApPTy
IIPEIOCTABICHUSI TOCYIAapCTBEHHOM M MyHMIMNAIBHOW ycimyrn», «Coznep:kaHue
TpeOoBaHUil K cTaHmapty», «HopmaTHBHBIA aKT, yCTaHABIMBAIOUIMI YCIyTry WIH
TpeOOBaHUE», U COCTOUT U3 CIAEAYIOIIUX MOAPA3IETIOB:

a) HAMMEHOBaHUE MYHHIIMIAIBHON YCIIYTH;

0) HaMMEHOBAHHME OpraHa MECTHOIO CaMOYIPABJICHHS, HEMOCPEICTBEHHO
MPEA0CTABISIONIET0 MYHULIMITAJIBHYIO YCIIYTY;

B) OMKCAHUE pe3yJIbTaTa MyHHUIIUNAIbHON YCIyTH;

I) CPOK MpPEAOCTaBICHUS MYHUIMNAIBHOW YCIyTH, B TOM YHCIE C YYETOM
HEO0OXOUMOCTH OOpalleHusi B OpraHu3allid, Y4YacTBYIOUIME B IPEIOCTaBICHUU
MYHULMIIATBHOW YCIIYT'H, CPOK IPUOCTAHOBJIEHUS NPEIOCTABICHUS MyHUIIMIAIBHON
yCIYyIM B Clydae, €CIIH BO3MOXKHOCTb IIPMOCTaHOBJICHHSI IPEAYCMOTpEHA
3aKOHOJATeILCTBOM Poccuiickon denepanuu;

J1) WCYEPIbIBAIOUINM MepeueHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHU C
3aKOHOJATEIbHBIMM WJIM WHBIMM HOPMAaTUMBHBIMU IIPABOBBIMM  aKTaMW JUIA
IIPEAOCTABIIEHUS TOCYAAPCTBEHHON YCIYTH (B TOM YHCJE 3aIpOC O MPEAOCTABICHUN
MYHUIMTNIATBHON yCIyTu 1o (JOpMe COIIACHO MPUIIOKEHUIO K HacTosimemy [lopsaxy,
3a HCKJIIOUYECHHMEM CIIy4aeB, KOTJa 3aKkoHOAATelbcTBOM Poccuiickoint denepaunu
MpeaycMOTpeHa cBoOoiHasg (opma MoAauu JOKYMEHTOB), a TaKXKe YCIYyTr, KOTOpbIE
ABJISIFOTCS. HEOOXOJUMBIMU U 0053aTENIbHBIMU JIJIS1 PEJOCTABICHHUSI MyHUIIUIATBHBIX
yCIIyT, MOJIeKAUUX MPEACTABICHUIO 3asgBUTENEM, CIOCOObI HX TOJyYEHHUS
3asiBUTEJIEM, B TOM YHUCJIE B BJIEKTPOHHOU (popMe, TOPSAIOK UX MPECTABICHUS;

€) HMCYEpIbIBAIOUINI MepeueHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTHBHBIMM MPAaBOBBIMUA aKTaMU JJI NMPEJOCTABICHHUS] MYHULIMIIAIBHON YCIIyTH,
KOTOPBIE HAXOJATCS B PACOPSKEHUH FOCYJAapPCTBEHHBIX OPraHOB, OPIraHOB MECTHOIO
CaMOYIIPABJIEHUS U MHBIX OpPraHU3aliil 1 KOTOPBIE 3asIBUTENb BIPABE NPEICTABUTH, A
TaK)K€ CIOCOOBI MX TMOJYYECHHs 3asBUTEISIMU, B TOM YHCIIE€ B AJIEKTPOHHOM (popme,
MOPSIIOK  MX  NPEICTaBIEHUS; TOCYJIapCTBEHHBI OpraH, oOpraH MECTHOIO
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caMOyMIpaBlIeHUS TMOO OpraHU3allMsl, B PACIIOPSHIKEHUU KOTOPBIX HAXOASATCS JaHHbIC
TOKyMeHThl (OnaHku, Qopmbl oOpalieHuid, 3asBICHUA U WHBIX JOKYMEHTOB,
[0JJaBa€MbIX 3asBUTEJIIEM B CBSI3U C MPEJAOCTAaBICHHUEM MYHUIIMIAIBHOW YCIIYTH,
IOPUBOIATCS B KauyecTBE NPUJIIOKEHUN K aJMUHHCTPATUBHOMY pErjaMeHTy, 3a
UCKJIIOYEHHEM CiIy4aeB, Korja 3akoHojaTelnbcTBoM Poccuiickoit ®enepaunu
npeaycMOTpeHa cBoOonHas ¢opMa mojadd 3TUX JOKyMeHToB). HempencraBienue
3asBUTEJIEM YKa3aHHBIX JOKYMEHTOB HE SBJIIETCS OCHOBAaHHMEM U1 OTKasa
3asIBUTENIO B IPEAOCTABICHUN YCIIYTH.

Takke ycTaHaBIMBAETCS 3aMpeT TPeOOBATh OT 3asIBUTEIIS:

NPEJICTaBICHUS JOKYMEHTOB M WH(OpMAalMUd WIM OCYIIECTBICHUS IEWCTBUH,
MPEAICTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
MIPaBOBBIMU aKTaMH, PETYJIUPYIOIIMMHA OTHOLIEHUS, BO3HUKAIOIIME B CBSA3U C
MPEA0CTABIEHUEM MYHULIMIIATBHOMN YCIYTH;

NpEJCTaBICHU JOKYMEHTOB M HH(OpMalMM, KOTOpPblE B COOTBETCTBUU C
HOPMAaTUBHBIMM MpaBOBbIMU akTamu Poccuiickoit ®Penepanyu, HOpMaTUBHBIMU
npaBoBbIMU akTamMu PecnyOmuku TarapcraH, MyHHUIMIAIbHBIMA HOPMaTHUBHBIMU
IIPaBOBBIMM  aKTaMH  HAaXOJATCS B PACHOPSDKEHHH  OPraHOB — MECTHOIO
CaMOYIIPABJICHUS,  IPENOCTAaBIMIOIIMX  MYHUIUNAIBHYH  YCIyry,  HHBIX
rOCy/lapCTBEHHBIX ~OPraHOB, OPraHOB MECTHOIO CaMOYINpaBi€HHS U  (WIH)
OpraHu3alMi, YYacTBYIOUIMX B IMPEAOCTABICHUH MYHHIMNAIBHON YCIYI'H, 3a
UCKIIFOYEHHEM JOKYMEHTOB, YKa3aHHbIX B yacTu 6 crarbu 7 denepaibHOro 3aKoHa
ot 27 urong 2010 Ne 210-®3 «O06 opranuzanuu NpeaoCTaBICHUsS IOCY1apCTBEHHBIX
Y MYHULUTATBHBIX YCIIYT»;

) TIEpeYeHb OpPraHOB MECTHOTO CaMOYIPABIECHUA M MX CTPYKTYPHBIX
MO/ApPA3ICNICHUH, COTJIACOBAaHHWE  KOTOPBIX B  Ciy4asX, HPeIyCMOTPEHHBIX
MYHUIMNAIbHBIMH ~ HOPMATUBHBIMH  NPABOBBIMH  aKTaMu, TpeOyercda A
IIPEJIOCTABICHUS MYHULMIAIBHOW YCIYI'M, WU KOTOPOE€ OCYIIECTBIISIETCS OPraHOM
MECTHOTO CaMOYIIPABJIEHUS, IPEIOCTABISIOINM MYHULUIIAJIBHYIO YCIIYTY;

3) MCUEpNbIBAIOLIUI MEePeUYeHb OCHOBAHUM ISl OTKa3a B MpUEME JTIOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTaBICHUS MyHUIIUTIAIBHOMN YCIIYTH;

1) HUCUEPNBIBAIOLIUI [I€pEYEHb OCHOBAHUM ISl IPUOCTAHOBIICHUS WM OTKa3a B
IIPEIOCTABICHUN MYHULUIIAJBHON yCIyTH. B ciydae OTCyTCTBUS TaKMX OCHOBaHUM
CJIEIyEeT NPSIMO yKa3aTh Ha 3TO B TEKCTE aAMUHUCTPATUBHOTO PETJIAMEHTA;

K) TIOpPSAZIOK, pa3Mep U OCHOBAaHUS B3UMaHUS T'OCYAAPCTBEHHOW MOLUIMHBI WM
VMHOM IIJIaThl, B3UMAEMOM 3a NMPEIOCTABICHUE MyHULUITAIIBHON YCIYTH;

J) NOPSAJOK, pa3Mep U OCHOBAHUSI B3UMAaHUs IUIATHI 32 MPEAOCTABICHUE YCIYT,
KOTOpbIE SIBJISIIOTCS HEOOXOAMMBIMM U OOSA3aTENbHBIMU JUIS MPEAOCTABIICHUS
MYHUIUMNIATBHOM YCIYTH, BKJIIOYas WHOOpPMAIMIO O METOJMKE pacyeTa pa3mepa
TaKOM ILIATHI;

M) MAakKCHMAJIbHBI CpOK OKHJaHWA B O4Yepeau MpU NoJade 3ampoca o
MPENOCTABIEHUM MYHHLIMIAIBHOW YCIAYTM M TpU TMOJYyYEHHH pe3yibTaTa
IIPENOCTABIIEHUS TAKUX YCIIYT;

H) CPOK PErucTpaluu 3ampoca 3asBUTENSI O MPEJOCTABICHUH MYHULUIIAIbHOM
YCIIyTH, B TOM YHCJIE B JIEKTPOHHOH (opMe;
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0) TpeOoBaHMsI K MOMEIICHHUSIM, B KOTOPBIX MPEIOCTABIAETCSA TOCYIapCTBEHHAS
ycllyra, K MECTy OXHUJaHHUS W MpUeMa 3asBHUTENIel, B TOM 4YHcie K 00€CleueHuUIo
JOCTYITHOCTH /IS HMHBAJIMJIOB YKa3aHHBIX OOBEKTOB B  COOTBETCTBUU C
3aKOHOJATENbCTBOM Poccuiickont denepanu O COUMAIBHOM 3allMTE WHBAIHUIOB,
pa3MenieHn0 ¥ O(QOPMIICHHIO BHU3YyaJbHOM, TEKCTOBOM M MYJbTHUMEIUNHON
uH(pOpMAIH O IOPSIIKE MPEIOCTABICHUS TAKUX YCIYT;

1) MOKa3aTeIu JTOCTYIMHOCTU M KayeCTBAa MYHUIIMIAIBHON YCIIYTH, B TOM YHCIIE
KOJIMYECTBO  B3aUMOJECUCTBUM  3asABUTENSA C JODKHOCTHBIMM  JIMUAMM  IIPU
IIPENOCTABICHUA MYHMIUIIAJBHON YCIYTH U UX MPOJOJDKUTEIBHOCTD, BO3MOXHOCTh
MOJlyYeHUSI ~ MYHUIUIAIBHONM  yCIyrMm B MHOTO(YHKIMOHAJIBHOM  LIEHTpE
MPEIOCTABJICHNUS] TOCYJAPCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYr, B YIAJCHHBIX
pabounx MecTax MHOTO(YHKIIHOHATIBHOTO LIEHTpa IIPENOCTaBIICHUS
rOCYJAapCTBEHHBIX ¥ MYHHUITUTIAIBHBIX YCIYT, BO3MOXXHOCTH MOTy4eHUS HHPOpMaITUN
0 XOJI€ IPEAOCTABIECHUS MYHULIUNIAIBHOW YCIIYTHM, B TOM YHCJIE C UCHOJb30BAHUEM
MH()OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH;

p) OCOOCHHOCTH TMPEJOCTABJICHUS MYHHUIUIAIBLHON YCIYTH B JJIEKTPOHHOMN
dbopme. VYka3pIBaloTCd OCOOEHHOCTH MPEAOCTABICHUS MYHUIIMNIAIBHOM YCIYTH B
AJIIEKTPOHHOM (hOopMe, B TOM YHCIIE€ C UCTIOIb30BAHUEM MOPTAJIOB TOCYIaPCTBEHHBIX U
MYHULIMIATbHBIX YCIYT:

IPEJOCTABIICHUE B YCTAHOBJIEHHOM MOpsAKe HHPOpManMu U obecreueHue
JOCTYTa K CBEACHUSAM O MyHULIUNIAIIBHOU YCIIYTE;

nojaya 3amnpoca M HHBIX JOKYMEHTOB, HEOOXOAUMBIX IS MPEAOCTABICHUS
MYHHUIUIIAUIBHON YCIYTH, U IPUEM TAKHUX 3aIPOCa U IOKYMEHTOB;

IIOJIyYEHHE CBEJACHUM O XOJ€ BBIIOJIHEHUS 3ampoca O MPEAOCTABICHUH
MYHULIMIAIBHOMN YCIyTH;

B3aMMOJICHCTBUE OpraHa MECTHOTO CaMOYNPABJIEHUS, MPEIOCTABIISIONIETO
MYHHUIUIIAIBHYIO YCIYT'y, C FHBIMU OpraHaMu MECTHOT'O CaMOYIIPaBJIEHUsS, OpTraHaAMHU
rOCy1apCTBEHHOM BJIACTH W OPraHU3alMsMH, YYaCTBYIOIIMMU B IPEAOCTaBICHUU
MYHHULIUIIAIBHON YCIIYTH;

MOJIy4YEHUE PE3yJIbTaTa NPEAOCTABICHUS MyHULIIMIIAJIBHON YCIIYTH, €CJIM HHOE HE
YCTaHOBJICHO (hesiepalIbHBIM 3aKOHOIATEIBCTBOM;

WHBIC IEUCTBUS, HEOOXOUMBIE JIJISl TPEIOCTABICHUS MYHUITUTIATLHON YCIYTH.

2.5. Pa3zen, kacaronuiics coctaBa, OCIEI0BATEIIBHOCTA U CPOKOB BBIITOJIHEHHUS
aIMUHUCTPATUBHBIX TIpoLeaAyp (IeHCTBUM), TpEOOBAHUM K TOPSIKY WX BBIMOJHEHHUS,
B TOM YHCJI€ OCOOEHHOCTEH BBIITOJHEHHS aIMUHUCTPATUBHBIX IPOLERYp (IEeWCTBHIN)
B DJIGKTPOHHOH (opMe, a TakKe OCOOEHHOCTEH BBIOJIHEHHS] aJIMUHHUCTPATUBHBIX
npoueayp B MHOTO(YHKIIMOHAJIBHBIX IIEHTpPaxX, B YIaJEHHBIX pabO4YuXx MecTax
MHOTO(YHKIIMOHAJIbHOTO ~ LEHTpa  MPEJOCTaBICHUS  TOCYJAapCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT, COCTOUT W3 MOAPA3IAEIOB, COOTBETCTBYIOIIMX KOJIUYECTBY
aIMUHUCTPATUBHBIX  TPOILENYp, TO  €CTh  JIOTUYECKH  OOOCOOJICHHOU
MOCJIEIOBATENbHOCTH  IMUHUACTPATUBHBIX  JAEHUCTBUA IIPU  NPEAOCTABICHUU
MYHULIMIIAIBHON yCIIYyT'M, UMEIOLIEH KOHEYHBIM PE3yJIbTaT U BBIAEIIIEMON B paMKax
MIPEIOCTABJIEHNS] MyHULIUITAIIBHON YCIIYTH.

B Hayasue paszeina YKa3bIBACTCS VCUEPIIBIBAIOIIU I IEpEYEHb
aIMUHUCTPATUBHBIX MPOLEAYP, COACPKAIIUXCS B HEM. B TaHHOM paszzerne OTAEIbHO



OMHCHIBACTCS AJMUHHUCTPATUBHAs TIpoleaypa (QOpMUpPOBAaHUS W HAMpaBICHUS
MEXBEJJOMCTBEHHBIX 3alpOCOB B TOCYJAapPCTBEHHBIE OpraHbl, OpraHbl MECTHOIO
caMOyIpaBlieHusT 70O  OpraHu3alldd, Y4YacTBYIOIIME B  MPEJOCTABICHUU
MYHUIIUTIATBHON YCIIyTH.

JlanHblil pazfnen B o0s3aTENbHOM MOPSJIKE JTOJDKEH COJEpXKAaTh IMOJIOKEHUS,
npeaycMaTpUBaIOIIMEe OKa3aHWE TOMOIIM 3asgBUTENI0, B TOM 4YHCJIE B YacTH
oopMIIEHUSI JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTABICHUS MYHHIIUIAIbHOM
YCIIyI'M, ONHMCAaHWE MpOLEAypbl HCIPABICHUA TEXHUYECKHX OMIMOOK (OMHCOK,
OTIeYaTOK, FPaMMAaTUYECKON MIH apu(PMETHIECKON OIIUOKH).

2.6. brok-cxema NpenOCTaBIEHUS MYHULUIAIBHON YCIYTH HPHUBOJIUTCA B
MPUJIOKEHUH K aIMUHUCTPATUBHOMY PETJIAMEHTY.

2.7. OnucaHue KaxJI0ro agMUHUCTPATUBHOIO JEUCTBUS CONEPKUT CIIECTYIOIINE
00s3aTeNbHBIC 3JIEMEHTHI:

a) wopuadueckue  (paxThl, SBISIONIMECS  OCHOBAaHMEM  JJisi  Hayaia
aIMUHUCTPATUBHOTO JICUCTBUS;

0) cBeaeHUS O JIOJDKHOCTHOM JIMLE, OTBETCTBEHHOM 32 BBIIIOJHEHHE
aIAMUHUCTpAaTUBHOTO  JedctBus. Eciaum  HOpMaTUBHBIE — MpPaBOBBIE  aKThI,
HETIOCPEACTBEHHO PETYJUPYIOUIUE MPEJOCTABICHHE MYHHIIMIAIBHON  YCIIYTH,
COJIEpKAT YyKa3aHWE Ha KOHKPETHYIO JOJDKHOCTh, OHA YKa3bIBAa€TCd B TEKCTE
aJIMUHUCTPATUBHOTO PETJIaMEHTa;

B) COJIEp>KaHHE aJMUHUCTPATUBHOIO JEWUCTBUS, MPOJOJLDKUTEIBHOCTh U (WJIN)
MaKCHUMAJIbHBIM CPOK €T0 BBITIOJIHEHUS;

') KPUTEPUU TIPUHATHUS PEIICHUIA;

1) pe3yJbTaT aAMUHUCTPATUBHOIO JEUCTBUS M MOPAJIOK Mepeadyn pe3ysibTaTa,
KOTOPBIA MOKET COBMANATh C FOPUIUYECKUM (PAKTOM, SIBJIAIOIIMMCS OCHOBaHUEM JJIS
HayaJa UCTIOIHEHUS CJIETYIOUIEro aAMUHUCTPATUBHOTO IEUCTBUS;

€) cnoco0 ¢uKcaly pe3yabTaTa BHITOJTHEHHS aIMUHUCTPATUBHOTO IEUCTBUS, B
TOM 4YHCIie B DJIIEKTPOHHOW Qopme, coaepkamuid ykazanue Ha ¢dopmar
00s13aTEIPHOTO  OTOOpaKEHUS] aJIMUHHCTPATUBHOTO JCHCTBUSA, B TOM YHCIE B
AIEKTPOHHBIX CHCTEMAX.

2.8. Paznen, xacarommiicss mopsaka u GopMbl KOHTPOJIS 3a MPETOCTABICHUEM
MYHULMIIAIBHOM YCIYTH, COCTOUT U3 CIEAYIOLINX MOIPa3EI0B:

a) TOPSJAOK OCYIIECTBICHMUS] TEKYIIEro KOHTPOJIA 3a COONIIOJCHHEM H
HCTIOJTHEHUEM OTBETCTBEHHBIMU JIOJDKHOCTHBIMU JUAMHU MOJIOKEHUM
aIMUHUCTPATUBHOTO pErjlaMeHTa U MWHBIX HOPMATUBHBIX IPABOBBIX aKTOB,
YCTaHaBIMBAKOIIUX TPEOOBaHUS K MPEAOCTABICHUIO MYHULUINAIBHOM YCIyrd, a
TaKXe 3a MPUHITUEM PEIIEHUN OTBETCTBEHHBIMHU JIUIIAMU;

0) MOpSAOK W MEPUOJUYHOCTh OCYIIECTBICHHUS IJIAHOBBIX W BHEIJIAHOBBIX
MPOBEPOK TOJIHOTHl M KadyecTBa MPEAOCTABICHUS MYHUIUMNAIbHOW YCIYT'H, B TOM
YHUCJIe TOPSIIOK U (HOPMBI KOHTPOJIS 3a TMOJHOTOM M KadueCTBOM MPEIOCTaBICHUS
MYHUITUTIATEHOW YCITYTH;

B) OTBETCTBEHHOCTb MYHHULMHOAIBHBIX  CIyXalldX OpraHa MECTHOIO
CaMOYTIPaBJIEHUS U MHBIX JIOJDKHOCTHBIX JIMI] 3a PEIICHUS U JIeHCTBUS (0e3/1elicTBHE),
MIpUHUMAaEMbIe (OCYIIECTBIIIEMbIC) B X0O/I€ TIPEIOCTABICHUSI MyHUITUTIATHHON YCIIYTH;



T) TIOJIOKEHUSI, XapaKTepU3yIoue TpeOOBaHUS K TOPSAAKY B (hopMaM KOHTPOJIS
3a TPEJOCTaBICHUEM MYHHIIUIIAIBLHONW YCIYTH, B TOM YHCIE CO CTOPOHBI IpayKIaH,
uX O0OBEIMHEHUI U OpraHu3aIui.

2.9. B pazgene, xkacarmomeMcs J0cyaeOHOTO (BHECYIeOHOIro) IMopsiaka
00aJIOBaHUSI peIIeHUN W JeiCcTBUil (0e31elCTBUSA) OpraHoOB, MPEIOCTaBISIONTNX
MYHULIUNIATBHYIO YCIYTy, a TakkKe HX JOJDKHOCTHBIX JIMI, MYHHUIIUIAIBHBIX
CITy’KaIllUX YKa3bIBAIOTCS:

a) nHpopMaIusa IS ToydaTesied MyHUIIMTAIBHOW yCIyTH 00 WX TpaBe Ha
nocynebHoe (BHecyneOHOE) oOXaloBaHWE NEUCTBHM (O€3MEeHUCTBHSI) W PEIICHUM,
MPUHSATHIX (OCYIIECTBISIEMBIX ) B X0OJI€ TIPEIOCTABICHUS MyHHUITUTIAIBHON YCITYTH;

0) npeaMeT ocyAeOHOro (BHECYACOHOT0) 00KaIOBAHMS;

B) OCHOBaHUS [Jii HadajJa NpoLeaypbl A0CyaeOHOro (BHECYAEOHOrO)
00>KaJI0BaHMS;

I') IPaBO TOJy4YaTeNss MYHHUIMITAJLHOW yCIyTrd Ha MOMy4YeHHe WHGOpMAlUU |
JIOKYyMEHTOB, HEOOXOJMMBIX i1 OOOCHOBAaHHSI M  PACCMOTPEHHUS  KaJIOObI
(npereH3un);

1) MHOTOMQYHKIIMOHAJIBHBIA IEHTP, pPaOOTHUKM MHOTO(QYHKIIMOHAIHLHOTO
IIEHTpa BO3MOKHO B cllydae, €CJd Ha MHOTO(MYHKIIMOHAJBHBIN IIEHTp, PEIICHUS U
nerctBug  (06e37eiiCTBUE) KOTOPOro OOXKAIYIOTCS, BO3JIOKEHa (PYHKIUS TIO0
MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHHUIMIAIBHBIX YCIYT B TMOJHOM O0OBEME B
MOpsiAIKE, onpeneneHHoM vacTeio 1.3 craten 16 ®@enepanpHoro 3akoHa Ne210-D3,
OpraHbl MECTHOTO CaMOYIPaBJICHUS W JOJDKHOCTHBIC JIAIA, MYHHUIUTIAIBHBIC
CIIy’Kalllie KOTOPHIM MOKET OBITh aJpecoBaHa xkajgoba (IpeTeH3us) MOoaydaTelis
MYHUIMIIATBHOM YCIYTH B 10CYA€OHOM (BHECY1€OHOM) TIOPSJIKE;

€) CPOKH pacCMOTpPEHUS kKajJo0bl (TPETEH3HM);

) pe3ysibTar A0CyAeOHOro (BHECYneOHOro) o0KajJoBaHUS NMPUMEHUTEIBHO K
KaKI01 mporeaype MO0 MHCTAHITUN 00KaIOBaHMUS.

3. [IpaBuy1a MpoBelIeHUs] HE3ABUCUMOI IKCIIEPTU3BI M IKCIIEPTHU3bI,
MPOBOAMMOI YIIOJITHOMOYEHHBIM OPTraHOM.
AHaJIU3 NPUMeEHEeHUsI AIMUHUCTPATUBHBIX pPerjiaMeHToB

3.1. Opran MecTHOTO caMOYIIpaBJIEHUS B XO/€ pa3padOTKH aIMUHUCTPATUBHBIX
PETIaMEHTOB OCYIIECTBISAET CIAEAYIOIIME NEUCTBUS:

a)  OpraHM3yer  MpPOBEJCHUE  HE3aBUCUMOM  DKCHEPTH3bl  MPOEKTa
aIMUHHACTPATUBHOTO PETJIaMEHTa. B 3THX LENsIX opraH MECTHOrO CaMOYIPaBIICHHUS
pa3Melaer NOpOeKT aJIMUHHUCTPATUBHOIO  perjamMeHta B  HMH(GOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTu «MHTepHeT» Ha oduumanbHOM caifte TykaeBCKOro
MyHUIMNIATBHOTO paiioHa Pecnyonuku TarapcraH, 3a HCKIIOYEHHEM MPOEKTOB
AIMUHHUCTPATUBHBIX PETJIAMEHTOB WJIM UX OTHEIBHBIX ITOJIOKEHHMH, COAEp KaIlUX
CBEIICHMS,  COCTABISIOIIME  TOCYNAPCTBEHHYIO  TaWHy,  WIM  CBEICHHUI
KOH(UICHIIMATBHOTO XapaKTepa.

Bmecte ¢ mpoekToM aIMHUHHCTPATUBHOTO perjiaMeHTa B HH(OPMAlMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «IHTepHEeT» pa3MeIaroTcs:
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uHbopMalusi O  CpOKax  BHECEHHS  MPEMIOKEHMH 1O  TPOEKTY
aMUHUCTPATUBHOI'O PEIJIAMEHTA,

NepeyeHb CIEUUAINCTOB, OTBETCTBEHHBIX 3a cOOp, 0000lIeHHe U y4eT
IPEICTaBICHHBIX MPEAJIOKEHUN, ¢ YKAa3aHHEM HMX HOMEpPOB Tene(OHOB, (aKCOB U
aZpecoB BJEKTPOHHOM MOYTHl, MO KOTOPHIM MOIYT OBITh IPEICTaBICHbI
IPEIIIOKEHHUS 110 IPOEKTY aIMUHHACTPATUBHOIO PETIAMEHTA;

0) B pamMKax IIPOBEJICHUS HE3aBUCHUMOM 3KCIEPTU3bl paccMaTpUBAET
MPEIIOKEHUS], TOCTYIUBILIME OT 3aMHTEPECOBAHHBIX OPTaHU3ALUN U FPAXKIAH B BUJC
3aknroyeHud. HesaBucumas 3KcmepTH3a MOXKET NPOBOAUTHCH (PU3HUECKUMHU H
IOPUMYECKUMH JINIIAMH B MHUIIMATUBHOM IOPSIIKE 3a CYET COOCTBEHHBIX CPEJICTB.
IIpremM mpennoKeHu OCYIIECTBIAECTCS B 15-AHEBHBIM CPOK, MCUMCISIEMBIA B
pabounx HSAX, C MOMEHTa MyOJIMKAIlMU MTPOEKTa aIMUHUCTPATUBHOTO PEriiaMeHTa B
UH(POPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn «HTepHeT»;

B) OCYUIECTBJIIET JOpa0OTKYy IpOEKTa aJMHUHUCTPATUBHOIO perjaMeHTa C
YYETOM 3aKIHYEHUH, IOCTYNUBIIUX OT 3aMHTEPECOBAHHBIX OPraHU3aLUI U TPaXIaH.
He nocrymieHne 3akiit04eHNs HE3aBUCUMOW 3KCIIEPTU3BI HE SIBISETCS NMPENATCTBUEM
IUIsL TIPOBEJICHUS 3KCIEPTHU3bl, YKA3aHHOM B MYHKTE 3.2 HACTOSALIETO pasiena, u
ITOCJIEIYIOLIETO YTBEPKICHNS aIMUHACTPATUBHOTO PETIAMEHTA;

I) HampaBisieT B Mopsaake, ycraHoBieHHOM IloctanoBnenuem KaOunera
MunuctpoB Pecnyonmuku Tartapcran ot 10 centadps 2010 Ne 729 «O
rocyJapcTBeHHOM wuHGOpMaMOHHONW cuctemMe «PeecTp rocyaapCTBEHHBIX W
MyHUIMNANbHBIX ycayr PecnyOnuku Tartapcran», cBeleHHS O MYyHUIUIATbHOU
yclIyre U pa3padaTbiBAEMOM B COOTBETCTBUHU C HEM aJMUHUCTPATUBHOM PErIAMEHTE
B YIOJHOMOYEHHBI OpraH IO BEACHHIO TOCYJAPCTBEHHOW WH(OPMAIMOHHON
cucteMbl «PeecTp rocyAapCTBEHHBIX W MYHHUIMNAIbHBIX yciayr PecnyOnuku
Tatapctan» B CEMHUJAHEBHBIM CpPOK, HCUUCISEMBbI B pabOyux JHAX, CO JIHA
BCTYIUICHHSI B CHJIy IIPABOBBIX AaKTOB, ONPEIEIAIOIINX (M3MEHSIOUIMX) OpraH
MECTHOTO  CaMOYIIPaBJEHUS, HA  KOTOPBIM  BO3JIOKEHO  IPEAOCTABIICHHUE
COOTBETCTBYIOIIEH MYHMIMNAIBHOW YCIyrd, U (WIM) TMOPSAOK IPENOCTABICHUS
MYHHULIUITAIBHON YCIYTH.

3.2. Opran MeCTHOrO CaMOYIIpaBJICHUS, OTBETCTBEHHBIA 3a YTBEP)KICHHUE
aAMUHUCTPATHUBHOIO pPErJIaMEHTa, TOTOBUT M MPEIACTaBISET Ha OSKCHEPTHU3Y B
YIOJIHOMOYEHHBI OpraH BMECTE € IPOEKTOM aJMUHUCTPATUBHOTO pErJIAMEHTA
0JIOK-CXEMY MPETOCTABICHHS MYHULIMIAIILHON YCIYTH U MOSICHUTEIbHYIO 3aIUCKY.

[IpeameToM 3KcHepTHU3bl  YHNOJHOMOYEHHOIO OpraHa sBJIIETCS  OLIEHKa
COOTBETCTBUSl ~ MPOEKTa  AJAMUHUCTPATUBHOTO  pErjaMeHTa  TpeOOBaHUSM,
npenbsaBisieMbM K Hemy DenepanbabiM 3ak0HOM OT 27 nronst 2010 roma Ne210-D3
«O0 opraHu3aly NpeJOoCTaBICHHS TOCYAAPCTBEHHBIX U MYHULIUNIAIBHBIX YCIYT» U
MPUHATHIMU B COOTBETCTBHUM C HUM HOPMATHMBHBIMU IMPABOBBIMU aKTaMH, & TAKKe
OLICHKA YYeTa pe3yJbTaTOB HE3aBUCHMOM 3KCIEPTHU3bI B IPOEKTE PErJIAMEHTA, B TOM
quCIIe:

a) COOTBETCTBUE CTPYKTYPHI U COJIEpKaHUs MPOEKTa perjiaMeHTa TpeOOBaHuUsIM,
npeabsaBigeMbiM K HUM DenepanbubiM 3akoHOM 0T 27 utong 2010 roga Ne210-D3
«O0 opraHu3aluy MperIoCTaBICHUs TOCYIapCTBEHHBIX U MYHHUIIUNAJIbHBIX YCIYT» U
MPUHATBIMU B COOTBETCTBHM C HUM HOPMAaTUBHBIMU MPAaBOBBIMU aKTaMH;
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0) MoJIHOTa ONHWCAHUSI B IIPOEKTE pEriiaMeHTa TMOopsAKa U  YCIOBUM
OPEAOCTABICHUS MYHUIMNAIBHON YCIYTHM, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickon denepanumy;

B) OINTHUMHU3AIMUS TOPSAKAa MPETOCTaBICHUS MYHULIMMNAIBHOW YCIYTH, B TOM
YUCJIE:

YHOPSAI0YECHUE aIMUHUCTPATUBHBIX MPOIEAYp (IeHCTBHIA);

yCTpaHEHHE U30BITOYHBIX AJIMUHUCTPATUBHBIX MPOLEAYD (IEUCTBUI);

COKpAILIEHHE CPOKa MPEIOCTABICHUS MYHUIMNAIBHOW YCIYT'H, a TaKXKe CpOKa
BBITIOJTHEHUSI OTACJIBHBIX aJMUHUCTPATUBHBIX TMpoleAyp (ACUCTBUI) B pamKax
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH;

IPEI0CTaBIIEHUE MYHUIIMTIATBHON YCIYTH B 3JIEKTPOHHOM popme.

OKcnepTh3a IMPOEKTa aJMUHUCTPATHBHOIO PETJaMEHTa OCYIIECTBIISAETCS
YIOJITHOMOUYEHHBIM OPTraHOM B JICCATUIHEBHBIN CPOK, UCUUCIISIEMBIN B pab0YuX JHSX,
CO JIHS €rO MOJYYCHHUS.

3.3. Opran MECTHOTO CaMOyIpaBJEHHUs, OTBETCTBEHHBIA 3a YTBEPKICHHE
periiaMeHnTa, oOecliedyuBaeT y4yeT 3aMEuaHud M MPeIOKEHUM, COACpKaluXcs B
3aKJIIOYEHUU YIOJTHOMOUYEHHOTO opraHa. [loBTopHOTO HarpasieHus JopabOTaHHOTO
MIPOEKTa perjiaMeHTa B YIIOJTHOMOYEHHBIN OpTraH Ha 3aKIt0YeHue He TpedyeTcs.

3.4, AHaiIM3 TPAaKTUKU NPUMEHEHUS aJMUHUCTPATUBHBIX PErJIaMEHTOB
MIPOBOAUTCS OpraHaMH MECTHOTO CaMOYIPaBICHHUS, APYTMMH OpPraHU3alUsIMU C
LEJIbI0 YCTAaHOBJICHMUS:

a) COOTBETCTBHUS UCIIOJHECHUS aJIMUHUCTPATUBHOTO PEriaMeHTa TPEOOBaHUSIM K
KAuecTBY M JOCTYITHOCTH NPEIOCTaBICHUS MyHUIUNaIbHOW ycayru. Ilpu stom
MO/JIEKUT YCTAHOBJICHUIO OLEHKAa MOTPEOUTENSIMA MYHHUIMIAIBHOW  YCIyTU
XapakTepa B3aMMOJEHUCTBHS C JOJDKHOCTHBIMH JIMIIAMH OPraHOB MECTHOIO
CaMOYIIPaBJICHUs, KayecTBA M JOCTYIMHOCTH COOTBETCTBYIOIIEH MYHUIUIAIBLHOM
yciayrd  (CpoOK  MPENOCTaBICHHUS, YCIOBUS  OXWJAHWUS  TpPUEMA, MOPSIAOK
UH)OPMUPOBAHUS O MyHUITUTIATHLHOM YCIIyTe | T.11.);

0) 000CHOBaHHOCTH OTKAa30B B MPEAOCTABICHUN MYHUITUTIATHLHOU YCIIYTH;

B) BBITIOJIHEHUS TPEOOBAHUN K ONMTUMAIBHOCTH aMUHUCTPATUBHBIX MPOIIEAY].
[Ipu 5TOM mMoOJIEKAT YCTAHOBJICHUIO OTCYTCTBUE M30BITOYHBIX aIMUHUCTPATUBHBIX
NEUCTBUI, BO3MOXHOCTb YMEHBUIEHUS CPOKOB HCIIOJIHEHUS aIMUHHCTPATHBHBIX
MpOLENYyp U aAMUHUCTPATUBHBIX JCUCTBUM;

I') COOTBETCTBUS JOJDKHOCTHBIX HWHCTPYKIMU OTBETCTBEHHBIX JOJIKHOCTHBIX
JIUI, Y4YacTBYIOUIMX B MCIOJHEHUUW MYHUIMNAIbHOW (DyHKIMU (TIpeIOCTaBICHUU
MYHULIMIATBHON YCIyTH), aMUHUCTPATUBHOMY PEIrVIAMEHTY B 4YacTU ONHUCAHUS B
HUX aIMUHUCTPATUBHBIX IEUCTBUMN, MTPOGECCUOHAIBHBIX 3HAHUHN U HABBIKOB,;

1) PECYPCHOI'0 00EeCIIeueHHs UCTIOJTHEHUSI aIMUHUCTPATUBHOIO PErIaMeHTa;

€) He0OXOAMMOCTH BHECEHUS B HETO U3MEHEHMUIA.

3.5. PesynbraThl aHamM3a MNOPAKTUKA NPUMEHEHHS aJIMUHUCTPATUBHOIO
periiaMeHTa pa3MeniaroTcs B HHGOPMAIMOHHO-TEICKOMMYHUKAITMOHHOW  CETH
«UHTepHer» Ha oduuuanbHOM caiTe TyKaeBCKOrO MYHMIIMIIAIBHOIO paiioHa
Pecny6muku Tatapcras.



IIpunoxenue

K [lopsinky pa3paboTKu U yTBEPKACHUS
aJIMMUHHUCTPATUBHBIX PErJIAMEHTOB
MIPEA0CTABICHNS] MYHULIUITAJIBHBIX YCIYT
OpraHaMH MECTHOTO CaMOYIIpaBJICHUS
HoBoTpOoHILIKOro CeNnbCKOro noceneHus
TykaeBCKOro MyHUIUIIAIbHOTO

pationa Pecniy6nuku Tarapcran

dopma

(HauMeHOBaHME oOpTaHa, IPeloCTaBJIAIEIrO
MYHUUIUIIAJIBHYID YCIYITY)
oT

(pamMummsa, MMg, OTUECTBO/HaMMEHOBAaHUE
3a9BUTEIIA)

(CTPaxoBOM HOMEP MHIMBMAYAJIBHOTO
JIMLEeBOT0 cueTa rpaxnaHmHa - CHIIC
(mins du3nUYecKmUx JIMII) )

(mouTOBRB aIpec 3asgBUTEJIA, aIpec
(ampeca) DJIEKTPOHHOM IIOYUTH — IO XEJIAHUI
3a9BUTEJIA)

(HoMep (HOMepa) KOHTakTHOT'O TejedoHa)

3AIIPOC
O NPEeIOCTaBJIEHUM MYyHMUMUIIAJBHOM YCJIYyI'U

(TexcT 3Bampoca C yKa3aHMEeM HaMMeHOBaHUSA
MYHMLIUNIAJIBHOW YCJIYyITH)

[punoxeHue :

1.

2.

3.

"o 20 .

(mogmmce GOU3UUECKOTO (®.11.0.)

Juua/npencTaBuTesis
OPUINYECKOTO JIMlia)



