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06 yTBEpPXOEHUN aAMUHUCTPATUBHOIO perfnaMeHTa
npegocTaBneHns MyHuumMnanbHom ycnyrm «MpusHanne
CagoBOro I0Ma »WUnbiM 4OMOM W XKMIOro AoMa cafoBbIM IOMOM»

B cooteeTcTBUMM ¢ DPenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-903 «O6 opraHusauuu
npefocTaBfieHnUs  rOCyJapCTBEHHbIX M MyHMUMNAnbHbIX — ycnyr»,  PyKOBOACTBYSICb
MocTtaHoBneHnem [lpaButensctBa Poccuiickon Pepepaumm ot 28.01.2006 Ne 47 «O6
yTBepXaeHun [1oNoXeHns O MpU3HaHUM MNOMELLEHUS JKUMbIM  MOMELLEHUEM, XKWUMOoro
NMOMELLEHNS HENpPUrogHbIM AN NPOXUBAHWS, MHOTOKBApTUPHOrO [JOMa aBapUNHbIM U
noanexawum CHOCY WM PEKOHCTPYKUMW, CALOBOro AOMa XWMbiM JOMOM M XWNOro goma
CcafoBbIM JOMOMY», B LleNndax peanu3aumm npas U 3aKOHHbIX MHTEPECOB rpaxkaaH U opraHu3aumm
nNpU UCNOSIHEHMM OpraHaMm MECTHOro caMoynpaBfieHUss MyHUUUNanbHbIX YCnyr, obecnevyeHns
NyONMYHOCTM U OTKPLITOCTM LaHHOW AeATENbHOCTU, MOBbLILWEHUA KayecTBa WM AOCTYMHOCTU
npefocTaBfeHns  MyHUUUNanbHbIX  ycnyr, WcnonHuTeneHbIn KomMuTeT MelepsakoBCKOro
CEenNbCKOro noceneHns bynHckoro MyHuumnansHoOro panoHa Pecnybnukun TatapctaH

NOCTAHOBJIAET:

1. YtBepauTb AOMWHUCTPATMBHBLIA perfnameHT no npefoCTaBfEeHU0 MyHUUMNansHOm
ycnyrn «lpusHaHve cagoBOro AomMa >KuMbIM JOMOM UM KMAOFO AoMa CcadoBbiM  JOMOM»
(MpwunoxeHue).

2. Hactoswee [loctaHoBneHMe BCTynaeT B 3aKOHHYHD CUIly CO AHA oduumanbHOro
onyGnMKOBaHNSA U MOANEXUT pa3MeLLeHNIo Ha ouumansHOM canTe panoHa Ha OdumumansHOM
nopTane npasosou nHpopmaummn Pecnybnukm TatapcTtaH no agpecy http://pravo.tatarstan.ru/, a
Takke MopTtane MYHULMNAIbHbIX obpasoBaHuii Pecny6nuku TaTtapcrtaH B
MHOPMAaLNOHHO-TENEKOMMYHMKaLUNOHHOM ceTn VIHTepHeT no agpecy http://buinsk.tatarstan.ru.

3. KoHTponb 3a ncnonHeHnem Hactosiwero [NoctaHoBNeHus octaBnsio 3a cobon.

PykoBoguTtenb McnonHUTensHOro kommteTa
MeLLepsaKOBCKOro CenbCKoro noceneHus
BynHckoro myHuumnansHoro panoHa PT A.X. AbgpaxmaHos


http://buinsk.tatarstan.ru/

[MpunoxeHwne

K NocTtaHoBneHuto icnonHUTENbHOro KoMuTeTa
MeLepsaKkoBCKOro cenbCKoro noceneHuns

ByunHckoro myHuuunaneHoro pavioHa Pecnybnukn TatapctaH
oT «19» ceHTabps 2019 roga Ne 6

ALMVHNCTPATUBHLIN pernameHT
npegocTaBneHns MyHULMNansHOW ycnyru
«lMpun3sHaHne cagoBoro goma >XunbiM ZOMOM W XUMOro JoMa caioBbIM JOMOM»

1. OBLWKME NMONOXXEHUA.

1.1. AOMMHUCTPATMBHbIA pernameHT NpeaoCTaBfeHuss MyHUUMNAnNbHOW  YCNnyru
«lMpnsHaHve capoBoro gomMa XusbiM JOMOM W XKWMOrO AoMa cafoBbiM AOMOM» (fanee -
agMWHUCTPATUBHLIN perriaMmeHT) pa3paboTaH B LEensx MNOBbIWEHMS AOCTYNHOCTU M KayecTBa
MYHUUMNANbHOW YCNyrn, co3gaHns KOMGOPTHLIX YCAOBUA ANs noTpebutenen MyHUUMnansHOm
yCcrnyru, ycTaHaBnuBaeT MNOPSAOK M CTaHAApT NpeaoCTaBfeHUst MyHUUMNanbHOW ycnyrn B
MyHUUMNanbHOM obpasoBaHum MellepsakoBCKoe CenbCkoe noceneHme no npu3HaHmio cagoBbliX
AOMOB >KUIbIMM AOMaMM M XWMbIX OOMOB CafdoBbiIMM AoMamMu (ganee - MyHUuMnanbHas
ycnyra).

1.2. MNonyyaTenaMm MyHUUMNANbHOM YCNyrM SABNSAOTCA COOCTBEHHWMKM CagoBOro (Mnu
Xunoro) goma (ganee - 3asiBuTerb).

OT “MeHn 3asBuTeEnNa ANs NOMAyYeHUs MyHUUMNANbHOM YCyrm MOXET BbICTynaTb Nnuo,
MMeEloLLIEE TaKOe NMpaBO B COOTBETCTBUM C 3aKOHogaTenbcTtBoM Poccurickon ®epepaunmn, nmdo
B CWNy HageneHuss ero 3asdABuTENeM COOTBETCTBYHOLLMMWU MOSHOMOYMSMU B MNOPSAKe,
yCTaHOBIIEHHOM 3akoHoaaTenbcTBOM Poccunckon degepauumn.

1.3. MHdopmauusa 0 Mectax HaxoXa4eHWUs OpraHoOB MECTHOro caMmoynpasneHus (ganee —
OMCY), cTpykTypHbix nogpasgeneHmin OMCY, OTBETCTBEHHbIX 3a MpegocTaBrieHne
MYHMUMMNANbHON yCcnyru (ganee — CTPYKTYpHOE noapasgernieHne), opraHnsauuin, y4acTByHLLNX
B NpeaoCTaBfeHnn yCcnyrn, He SBRawmnecs MHOrogyHKUNOHAMbHBIMW LeHTpaMK (ecnu vYacTb
NoSIHOMOYMA NepefaHa B NOABEOOMCTBEHHYK opraHusauuio) (ganee — OpraHusaumn), umx
rpadouke paboThbl, KOHTaKTHbIX TenedoHOB, crnocobe mnonyyYeHus MHopMauunm O MecTax
HaxoxaeHuss n rpadguke pabotel OMCY u cTpykTypHOro nopgpasgenenHus, OpraHusaumn,
agpeca odumumanbHbix cantoB OMCY un cTpykTypHoro nogpasgenerunsa, OpraHmsaunm, agpeca
3NEKTPOHHOM NoYThl (ganee — cBeAeHnst MHPOPMALMOHHOIO XapakTepa):

- Ha CTeHJax B MecTax NpeaoCTaBneHus MyHUUUNanbHOW YCRyrm W yCrnyr, KOTopble
ABNAOTCA HeOO6X0AMMbIMU N 06s3aTeENbHLIMM ANSA NPeAoCTaBNEHNss MyHULUNANBHOW YCIYIu;

- Ha cante OMCY (http://buinsk.tatarstan.ru/rus/);

- Ha caunte [ocymapcTBeHHOro OwopKeTHOro ydpexaeHnsa «MHOrodyHKUMOHaNbHbIN
LEeHTPp NpefoCTaBneHns rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr» (ganee - NBY «MoLly):
(http://mfcl6.tatarstan.ru/about-mfz);

- Ha [lopTtane rocygapCTBEHHbIX W MyHUUMNanbHbiX ycnyr Pecnybnuku TaTapcTaH
(nanee - Mry PT) (https://uslugi.tatarstan.ru)/ Ha EgnHOM nopTane rocygapCTBEHHbIX yCnyr
(nanee — EIMIY): www.gosuslugi.ru.

2. CtaHaapT npeaocTaBreHnst MyHMUUnanbHON yCryri.

2.1. HanmeHoBaHe MyHULMNANLHOM YCyri.

MyHuumnansHasa ycnyra «lpu3HaHve cafoBOro Aoma >XunbiM JOMOM U XWMOro AomMa
cafioBbIM JIOMOMD.

2.2. MyHuuunanbHyto  ycnyry  npegocTasrisieT: McnonHuTenbHbln ~ KOMUTET
MeLLepsaKoBCKOro cernbCcKoro noceneHns bymHckoro myHuumnansHoro panoHa PT (nanee — UK,
AgmunHuctpaums).  CoucnonHuTenem, OCYLECTBNALWMM NOArOTOBKY Marepuanos Ans
npefocTaBneHns MyHUUMNansHoW ycnyru, sasnsgetcd MexBegoMCTBEHHAs KOMUCCUSA MO
MPU3HAHMIO  KUNbIX MOMELLEHUN NPUrOAHLIMW  ANS  MPOXMBAHMA rpaxgaH, a Takke
MHOroKBapTMPHOro JOMa aBapunHbIM 1 noanexawum cHocy (ganee — Komucens).



B npepoctaBneHun mMyHuumnanbHOW ycnyri yydactByeT [ocygapcTBeHHoe 6rogkeTHoe
yupexgeHme BMP  «MHOroyHKUMOHanNbHLIM LEeHTP NpefoCTaBfeHnss rocygapCTBEHHbIX U
MyHUUMNaneHbIX ycnyr» (danee — MOLL).

3asBneHne Ha nMofyvYeHne MyHULMNanbHOW YCNyrM C KOMMMEKTOM [JOKYMEHTOB
npUHUMaeTCs:

1) npu Nn4HOM siBKE:

- B UK;

- B hununanax, otgenax, yaaneHHbolx paboumx mect MY «MOLLy»;

2) 6e3 NUYHOW SIBKMN:

- NOYTOBLIM OTnpasneHuem B UK;

- B 9NIEKTPOHHOM hopMe Yepes NUYHLIN KabnHeT 3assutens Ha MY PT/EMTY.

3asBuTeNb MOXET 3anucatbCs Ha MpuMeM Ona nofayn 3asBrneHus O npefocTaBfieHun
ycnyru cnegyowmmmn cnocobamm:

1) nocpegcteom MY PT/EMIY — B K/ B MOL;

2) no TenecoHy — B UK/ B MOLI;

3) nocpeactesom canta OMCY.

[Ana 3anucu 3asBuTenb BbiOMpaeT nobyo cBobOAHY ANA npuvema gaty M Bpems B
npegenax ycraHosneHHoro B UK unn ML rpadmka npuema 3asiButenen.

2.3. PesynbTaToM npegocTaBneHms MyHULMNanbHON YCNyrn SBnNAeTcs:

1) Bblgava (HanpaBrfieHWe) 3asBUTENI0 PELUEHUS O NPU3HaAHUKM CagoBOro AOMA XWMbIM
AOMOM MIN XUIOro AomMa cafoBbiM AOMOM (fanee — peLlleHne o NpU3HaHum);

2) Bblgaya (HanpaBfeHne) 3asaBUTENO KONUN NOCTAHOBMEHNA aaMUHUCTPauumn o6 oTkase
B MPU3HaHWM CaALOBOr0 AOMa XUMbIM AOMOM WK XWMOrO AOMa cagoBbiM AOMOM (ganee —
nocTaHoBreHNe 06 OTKase B NpM3HaHUN).

PesynbTaT npegocTaBneHnsi MyHUUMNanbHOW yCrnyrn NpeaocTaBnsaeTcs B COOTBETCTBUM
CO cnocobom, ykasaHHbIM 3adBUTENEM Npy Nnofade 3asaBneHus U JOKYMEHTOB:

1) Npyn NU4HOM ABKe:

- B AOMMHUCTpaumm;

- B hununanax, otgenax, yganeHHbolx padoymx mect 'Y «ModLly»;

2) 6e3 NN4YHON ABKMU:

- MOYTOBbLIM OTMpPaBIEHNEM;

- B 3NIEKTPOHHON (hopme Yepe3 NnYHbIN kKabuHeT 3aasutens Ha MY PT/EMTY.

2.4. CpoKk npedocTaBneHUs MyHUUMNANbHOM YCryrn cocTtaBnsieT He 6onee 45
KaneHgapHbIX AHeW ¢ gaTtbl noctynneHus 3aasnexus B VK.

B cnyyae npeactaBneHus 3assrneHus yepes BY PT «MHoroyHKUMOHAMbHBLIN LEHTP
npegocTaBneHuns rocy4apCTBEHHbIX n MyHMLMNANbHbIX yCryr» (nanee -
MHOTFO(OYHKLMOHAMNbHbLIM LEHTP) CPOK, YKasaHHbiM B ab3aue nepBOM HACTOSLWEro MyHKTa,
NCUYNCNSETCS CO OHA nepefavyv MHOrogyHKLUMOHArbHBIM LIEHTPOM 3asiBIIEHUS U OOKYMEHTOB,
YKa3aHHbIX B NyHKTE 2.6. HACTOSLWEro agMMHUCTPaTMBHOIO pernamenTa, B UK.

2.5. [paBoBble OCHOBaHWSA AN NpeaocTaBfieHUss MyHUUMNAnsHOW YCIyrn:

- KoHcTutyuma Poccuinckon denepaunu;

- KunuwHein kogekce Poccuickon ®epepaunu;

- depepanbHbii  3akoH oT 06.10.2003 Ne 131-®3 «O6 o00wmx npuHUMNax
opraHusaumm MecTHoro camoyrnpasneHusa B Poccunckon denepaumny;

- depepanbHbin - 3akoH  oT  27.07.2010 Ne 210-®3 «O6 opraHmsauun
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMMNAMNbHBLIX YCITYr»;

- MoctaHoBneHnune [lpasutenbctBa Poccuiickon Pegepauum ot 28.01.2006 Ne 47
«O6 yTBEpPXKOEHUN MOMNOXEHUA O MNPU3HAHMM MOMELLEHUA XWUMbIM MOMELLEHMNEM, >XUIOro
NMOMELLEHNS HENPUrogHbIM  ANS  NPOXUBAHWS, MHOTOKBApTUPHOrO AOMa aBapUNHbIM U
nognexawum CHOCY WS PEKOHCTPYKUMW, CafZoBOro AOMa >XUMblIM JOMOM W XWMOro goma
CaJoBbIM JIOMOMY;

- YctaB MyHuumnanbHoro obpasoBaHust MelepskoBCKOe cenbckoe nocerneHne
BynHckoro myHuumnaneHoro pamona PT.

2.6. WcuepnbiBaowmn nepeyeHb [OOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3aKoHoAaTeNbHbIMU UMW MHLIMKM HOPMATMBHBLIMW NPaBOBbIMW akTaMu AONs NpefocTaBreHuns
MYHMLUMNANbHORN yCNyru, nognexalimx npeacTaBneHnto 3asBuTtenem:


consultantplus://offline/ref=9EE15D3F71C8556538283B81FCEAE062BB3A2763AC27632A2C2D9A2EVAK
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a) 3asiBreHne O Npu3HaHUW CaZoBOro AOMa XWUMNbIM JOMOM WUITU KUMOro omMa cagoBbiM OMOM
(NpynoxeHne 2 K agMUHUCTPATMBHOMY perfiameHTy);

6) BbIMMCKa w3 EAMHOrO rocyaapCTBEHHONO peecTpa HeaBMWKUMOCTM 006 OCHOBHbIX
XapaKTepuUCTMKax U 3apermMcTpmpoBaHHbIX NpaBax Ha 06BLEKT HEABMKMMOCTM (aanee - Bbinucka
n3 EpguHOro rocygapCTBEHHOro peectpa  HeOABMXKMMOCTM), coepxallada cBedeHust o
3aperncTpupoBaHHbIX MpaBax 3asiBUTENd Ha CcafoBbid OOM WM XWNon gom, nnbo
npaBoyCTaHaBNUBaKOLWMIA JOKYMEHT Ha >XXWUMOW AOM Uy cajoBbl OM B Crlyyae, ecrnv npaso
COBCTBEHHOCTN 3aABUTENSA HA CafOBbIM LOM WU XWUMOW OOM He 3apernctpupoBaHo B EgmuHom
rocygapCTBEHHOM peecTpe HeOBWKMMOCTU, WM HOTapuasibHO 3aBEPEHHYHD KOMUK0 TaKoro
AOKYMEHTa;

B) 3aknyeHne no obcrneaoBaHMO TEXHUYECKOrO COCTOSHMS OObekTa, MNoATBepXxaaroliee
COOTBETCTBME CagOBOro Aoma TpeboBaHUAM K HaOEXHOCTU M 6e30nacHOCTU, YCTaHOBIEHHbLIM
yacTblo 2 ctatbM 5, ctatbamu 7, 8 n 10 degepanbHoro 3akoHa oT 30.12.2009 Ne 384-03
«TexHnyeckmn pernameHT o 6e30onacHOCTM  30aHMA W COOPYXEHWn», BblAAaHHOE
UHOMBMAYANbHLIM  MpeanpuHuMaTeneM  unn - LPUONYEeCcKMM  NULOM, KOTOpble  SBMSOTCA
YfieHaMn CcamMOoperynimpyeMon opraHumsauum B o6nacTu MHXEHEPHbIX WU3bICKaHuK (B cry4vae
NPU3HaHWSA CagoBoOro A0OMa XUMbIM ZOMOM);

r) B Cnyyae, ecnu cagoBbli OOM WNU XWMOW OOM OOpeMeHeH npaBamMu TpPeTbUX nuy, -
HOTapuanbHO YAOCTOBEPEHHOE COrfiacne yKasaHHbIX NUL Ha npu3HaHMe CcaJoBOro Aoma
XWUIbIM JOMOM WIN XKUMOro AoMa CagoBbiM JOMOM.

2.7. VicyepnbiBaloWMN nNepevyeHb OJOKYMEHTOB (CBedeHur), Heobxoaumbix B

COOTBETCTBUM C 3aKOHOOATENbHbIMA WM WUHLIMA HOPMAaTUBHbLIMWM MNPAaBOBbIMK akTamuM AN
npefoCcTaBeHnst rOCyA4apCTBEHHOM YCNyrn, HaXo4sLWMXCA B PACnopsKeEHUN rocyaapCTBEHHbIX
OpraHoB, OpraHOB MECTHOrO CamMOynpaBfeHns U NoABeAOMCTBEHHbIX WM opraHusauuin (3a
UCKMIOYEHNEM OpraHM3aumn, okasbiBaloWMX YCryrn, Heobxoaumble N obsasaTenbHble Ons
npenoCTaBfeHNs FOCYyAapCTBEHHOM YCNyrn) W noanexawmx npeacTtaBneHnto B pamKax
MeXBeAOMCTBEHHOIO MHGOPMAaLMOHHOIO B3aMOAEeNCTBUS:
- 3agBuTenb BnpaBe He NpPeacTaBnsTb BbINUCKY M3 EAMHOro rocyaapcTBEHHOro peectpa
HeoBMXMMOCTU. B cnyvyae ecnn 3asBuTenem He npeacTaBfieHa ykasaHHasi BbiNMcKa Onsi
PacCMOTPEHUS 3asiBIEHUSI O MPU3HAHMM CadOBOro AOMa XWUMbIM AOMOM WM XWUIOro goma
cagoBblM [OOMOM, YMOSHOMOYEHHbIN OpraH MECTHOro CaMOynpaBlieHMsl 3anpaluvMBaeT C
NCMNOSIb30BaHNEM €AUHOW CUCTEMbl MEXBEOOMCTBEHHOIO 3fIEKTPOHHOINO B3aMMOAENCTBUSA B
YnpaBsnenun ®enepansHon cnyxbbl rocyaapCTBEHHOW perMcTpauumn, kagactpa u kaptorpadumn
no Pecnybnuke TatapcTtaH BbINMUCKY W3 EAMHOrO rocygapCTBEHHOrO peectpa HeOBUMXUMOCTH,
coaepallyto CBEAEHUS O 3aperMCTPUPOBaHHbIX NpaBax Ha CagoBbIA AOM UMW XXUIMOW LOM.

2.8. OcHOBaHus ONs NPUOCTAHOBMEHUS NpefoCTaBfieHUs MyHULMNANbHOW YyCnyrn He
npeaycMOTpPEHbI.

2.9. WcuyepnbiBalOWKM NepevYeHb OCHOBaHMM ONd OTkasa B MNpUeEMEe [OOKYMEHTOB,
HeobxoauMbIX 49 NPeagoCcTaBNeHNs MyHULMNANbHOW YCNYTu:

- ecnn npu obpalleHnn OT MMEHWU 3asiBUTENs LOBEPEHHOro fnvua He npeactaBfieHbl
OOKYMEHTbI:

- AOBEPEHHDBIM JTULIOM:

1) nacnopt NnMB0O MHOWM JOKYMEHT, YAOCTOBEPSIOLNIA JINYHOCTb;

2) HOTapumanbHO  YOOCTOBEPEHHYD  [AOBEPEHHOCTb OT  MMEHW  nonyyatensd

MYHUUUNANbHOW YCIyru Ha CoBepLUeHne OaHHbIX JeNCTBUN.

— 3aKOHHbIM NpeacTaBuUTENeM (ONeKkyH, noneynTenb):

1) nacnopTt NMB0O MHOW OOKYMEHT, YAOCTOBEPSOLMIA NMNYHOCTD;

2) [OKYMEHT, noaTBepXXaatoLmnin NpaBo 3aKOHHOIO NpeacTaBuUTens BbICTyNaTb OT UMEHN

nonyyatensa MyHUUMnNanbHOW yCryru.

2.10. WcuepnbiBaownm nepeyvyeHb OCHOBAHUM [ONA OTKasa B nNpeaocTtaBfieHUn
rocyaapCTBEHHOW YCNyru:

B npepocTtaBneHun myHMLmMnanbHOW yCryrn oTKa3blBaeTcs B Criydae, ecnu:

- He npeactaBneHbl [OOKYMEHTbl, OnpefenieHHble B MyHKTe 2.6 HacTosulero
agMUHUCTPATUBHOIO pernamMeHTa;



- BbISIBlIeHWEe B 3asBMEeHUU WNn B NpPenCTaBNEHHbIX [AOKYMeHTax HeOoCTOBEPHOMW,
WUCKaXXeHHOW WNU HenosmnHom wuHgopmauum, B TOM 4uCne npeacraBneHne 3adaBUTENEM
AOKYMEHTOB, HE 3aBepeHHbIX Haanexawum obpasom;

- noctynneHne B MK cBegeHun, cogepxawmxca B EQAMHOM rocynapCTBEHHOM peecTpe
HeOBWXUMOCTWN, O 3aperncTpMpoBaHHOM npaBe COOCTBEHHOCTM Ha CaAOBbLIA AOM UMW XXUITON
AOM Nnua, He SBASIIOLLIErocs 3asiBUTENEM;

- nocTtynneHve B AMUHUCTpaUMO yBegomneHumss o6 oTtcytctBum B EanHOM
rocygapCTBEHHOM peecTpe HeOBMXMMOCTU CBEOEHMA O 3aperncTpupoBaHHbIX MpaBax Ha
CaJoBbI AOM UMW XWUIMOW OOM, €Criv npaBoyCTaHaBNUBAKOLWUNA LOKYMEHT, NpeayCMOTPEHHbIN
NyHKTOM 2.6 agMMHUCTPATMBHOIO perfamMeHTa, WM HoTapuarnbHO 3aBepeHHast KOMmMs Takoro
AOKyMeHTa He Obinn npeacTtaBneHbl 3assutenem. OTka3 B NPM3HAHUM CaZ0OBOro AOMa XXUIbIM
AOMOM WK XUMOro goma cagoBbiM AOMOM MO yKa3aHHOMY OCHOBaHWIO OMycKaeTcsl B Crnyyae,
ecnn AOMUHUCTpaLMA ropoda nocre nonyyvyeHus ysegomrnieHuss o6 otcytctBum B EgmHOM
rocygapCTBEHHOM peecTpe HeOBMXMMOCTU CBEOEHMA O 3aperucTpupoBaHHbIX MNpaBax Ha
CaJoBbI OOM WNK XUMOW OOM yBeAoMMUMa 3asBUTENS yKa3aHHbIM B 3asiBfieHMM CNOCOOOM O
nosly4yeHmm Takoro yBEOOMIEHUS, npegnoxuna 3as1BUTENO npeacTaBnTb
npaBoyCTaHaBNUBaKOLWMIA [OKYMEHT, MNpedyCMOTPEHHbIA MYHKTOM 2.6 agMWHUCTPATUBHOIO
pernameHTa, uUnM HoTapuarnbHO 3aBEPEHHYK KOMUK0 TakKoro OOKYMEHTa W He nonyyun oT
3asBUTENA TakoW OOKYMEHT WM Takyl Konuio B TedyeHue 15 kanengapHbIX OHEW CO OHS
HanpaBfeHnsl yBe4OMIEHUS O NPEeACTaBNEHMM NPaBOYyCTaHABINBAIOLLErO JOKYMEHTA;

- HenpecTaBneHue 3adBuTeneM AOKyMeHTa, NpedyCMOTPEHHOro MOAMYHKTOM «r»
NyHKTa 2.6 agMWHUCTPATMBHOIO pernamMeHTa, B Criydae ecrniv CaZioBbli JOM WU XUITON LOM
obpeMeHeH npaBamMmu TPeTbUX N1,

- pasmeLleHne cagoBOro AoMa WM KUMOFO0 AOMa Ha 3eMenbHOM Y4acTKe, BuAbl
paspeLleHHoOro  UCMOSib30BaHUS ~ KOTOPOro,  YCTAHOBfIEHHble B COOTBETCTBUM  C
3akoHogartenbcTtBoM Poccuinckon ®epepaumm, He npegycmaTpmBaloT Takoro pasmeLleHns;

- MCNOSfIb30BaHME XWUIOro AomMa 3asiBUTENIEM UM MHbIM NULOM B KayecTBe MecTa
NOCTOSIHHOrO MpPOXWBAHUA (MPM  PacCMOTPEHUM 3asBMEHUS O MPU3HAHUW >KUMOro Aoma
cafoBbIM JOMOM)

- TEKCT B 3as8BNEHUM HE NOAOAETCHA NPOYTEHMIO NMBO OTCYTCTBYET.

2.11. MyHuumnanbHas ycnyra npegocraensietca 6ecnnaTHo.

2.12. MakcumanbHbIi  CPOK OXugaHust B o4yepeau npu nogadye 3anpoca o
npegocTaBfNeHn MyHUUMNAnNbLHOW YCryrm u rpu MNonyyvyeHuu pesyrnbTaTa npegoctaBreHns
MYHUUMNANbHOW yCryru coctaBndaeT He bonee NaTHaguaT MUHYT.

2.13. Cpok peructpaumm 3anpoca 3asBUTENS O NPeAoCTaBfeHUN MyHULMNANbHOM
ycnyru.

Peructpauusa sanpoca o npegocTtaBneHnn MyHULMNansHOM ycrnyru coctaBngaeT:

- Npy NIMYHOM OobpaLleHun — B AeHb NOCTYNMAEHNS 3anpoca;

- NpY HanpaslieHNN 3arnpoca NOYTOBOW CBA3bI0 — B ieHb NMOCTYNNEHUs 3anpoca,;

- NpU HanpaeneHuu 3anpoca Ha OymaxHoMm HocuTene M3 MOLL — B geHb nepegaum
AOKYMeHTOB 13 M®L| B ICNONHUTENBHLIN KOMUTET;

- NpW HanpasneHun 3anpoca B POpPMe ISNEeKTPOHHOro AOKymMeHTa nocpeactsom ENNMY
unn MY PT, npu HanMumm TexXHUYEeCKOW BO3MOXXHOCTU — B [EeHb MOCTYNfeHUs 3anpoca Ha
EMCY wnu MY PT, nnn Ha cneaytowmin paboynn aeHb (B criyyae HanpaBneHus JOKYMEHTOB B
Hepaboyee BpeMs4, B BbIXOAHbIE, NPa3gHUYHbIE OHN).

2.14. TpeboBaHua K NOMELIEHUAM, B KOTOPbIX NPenoCTaBnseTcs MyHUumMnanbHas
ycnyra, K 3any oOXugaHud, MecTaMm [Anis  3anoflHeHMs 3anpocoB O NpefocTaBieHun
MYHUUMMNANbHON YyCrnyru, WHGOPMAaUMOHHBIM CcTeHgam C obpasuamu ux 3anofiHEHUS U
nepeyHeM AOKYMEHTOB, HEODXOANMbIX ANS NpeAoCTaBNeHnss MyHUUUNAnNsHOM YCryru.

2.14.1. TlpepocTtaBrieHMe MyHULMNANbHOW YCIyrM OCYLLEeCTBMSETCA B creuuarnbHo
BblAEeNeHHbIX Ansa aTux uenen nomeweHnax K vnn 8 MOLL.

2.14.2. Hannuve Ha TeppuTopuun, npuneratwowen K 3gaHuio, He meHee 10 npoueHToOB
MecCT (HO He MeHee OfHOro mMecTta) AN NapKoBKU crneumnanbHbiX aBTOTPAHCNOPTHBIX CPeacTB
WHBANuWAoOB, KOTOpble He [OOMMKHbl 3aHMMaTb WHble TpaHCNOpTHble cpeacTBa. WHBanuabl
Nnonb3yTCA MecTaMn ONs NapKOBKW cneumanbHbIX TPaHCMOPTHbIX cpeacTtB BecnnaTtHo. Ha
Tepputopun, npunerawowen K 30aHU0, B KOTOpbIX pasmeweHbl MOL, pacnonaraetcs



fGecnnatHas napkoBKa AN aBTOMOOMMBLHOrO TpaHCcnopTa noceTutenem, B TOM 4uchne
npegycmatpmsalolas Mecta ans cneyunarnbHbiX aBTOTPAHCNOPTHbBIX CPeaCcTB MHBANUOoB.

2.14.3. TNomelleHnsa pasmeLwaTca NpenmMyLLLeCTBEHHO Ha HWXKHUX, NpeanoyTuTensHee
Ha NepBbIX 3TaXkax 30aHus, ¢ NpegocTaBreHneM 4oCcTyna B NOMeLLeHMe MHBanuaam.

2.14.4. 3paHve (nomeweHne) obopyayeTca MHPOPMaLNOHHON Tabnuukon (BbIBECKOW),
cogepxatluen nonHoe HammeHoBaHne OMCY, a Takke MHopMaLnio O pexnme ero paboTol.

2.14.5. Bxog B 3gaHue (NomelleHue) n BbIxod M3 Hero obopyaytoTca necTHuuamu C
NOPYYHAMU U NaHgycamu AN nepeaBmxeHns 4eTCKUX U MHBAIMAHbIX KOSIACOK.

2.14.6. B nomeweHun opraHudyeTcsa GecnnaTHbIn TyaneT And nocetutenen, B TOM
yucne TyaneT, npeaHasHavYeHHbIN ANs MHBaNuaoB.

214.7. Tlpn Heobxogumoctn pabotHukom MOLU, AamuHucTpauumn uHBanuay
oKasblBaeTCs NMOMOLLb B NpeofoneHun 6apbepoB, MeLlaoLWmx NOny4YeHUto MU YCnyr HapaBHe
C ApYrMMU NiMuamu.

2.14.8. Bxog B nomewieHMe M MecTa oxuaaHusa obopyayloTCca KHOMKamu, a Takke
cogepxat MHGOPMaUMIO O KOHTaKTHbIX HOMepax TenedoHOB Bbl3oBa paboTHMKa Ond
COMpOBOXAEHMSA UHBaNMaa.

2.14.9. [y6bnupoBaHne Heobxogumon NS WHBANMAOB 3BYKOBOW W 3pUTENbHOMN
WHOpMaUuK, a Takke Haanucen, 3HaKOB M MHOW TEKCTOBOW M rpaduyeckon MHgopmaumm
3HaKkaMu, BbINOSIHEHHLIMU perbedHO-ToYeYHbIM WpUdTOoM bpanns, gonyck cypgonepesogymka
n TMpnocypaonepeBogymnKa.

2.14.10. ObopygoBaHue MeCT MOBbILLEHHOrO yaobcTBa ¢ AOMOMHUTESIbHBIM MECTOM Ans
cobakn-nNpoBOAHMKA U YCTPOMCTB ANS NepeaABMKeHNs UHBanNuaa (KOCTblfien, XOAyHKOB).

2.14.11. XapaKTepucTukuM MOMeLLeHNA rnpuemMa W Bbldadyn [OOKYMEHTOB B 4acTu
06BbEMHO-NNAHNPOBOYHBIX N KOHCTPYKTUBHBIX PEeLLUEHUI, OCBELLEHMS, NOXapHON 6e30nacHOCTMH,
WHXEHEepPHOro obopyaoBaHMs  OOSMKHbl  COOTBETCTBOBATb  TpeboBaHUAM  HOPMAaTMBHbIX
AOKYMEHTOB, JENCTBYOLWMX Ha TeppuTopumn Poccurckon degepaumm.

2.14.12. lNMomeleHns npMema 1 Bblgayn OJOKYMEHTOB LOSMKHbI npegycMmaTpuBaTb MecTa
AN 0XnaaHusa, MHpoOpMMpoBaHMA U Npuema 3asaBuTenen.

2.14.13. MecTta oxugaHna u MecTta gnst UHPOpMUpoBaHUA OBOpyAYyHTCS CTYIbAMU
(KpecenbHbIMM CEKLMAMU, CKaMbsIMW) U cToNamu (CTomkammn) ons opopMreHnsa JOKYMEHTOB C
pasMeLlleHnemM Ha HUX BrnaHKoB AOKYMEHTOB, HEOOXOAUMbBIX OS5 NOMyYeHNsa rocygapCTBEHHOM
YyCnyru, KaHUenapCcKUMKU MpUHALNEXHOCTAMKU, a Takke WH(OPMAUNOHHBIMW CTeHAaMu,
coaepXaluMmmn akTyanbHY U UCHepnbIBaoLWyo MHGOPMaLMIO, HeOBXoaUMYIO AN NonyvYeHns
rocyfapCcTBEHHOM yCnyrn, n HopmMarmo o Yacax npuema 3asiBfieHuUn.

2.14.14. MecTta gns npoBeAeHUsa NIMYHOro npuema 3asiButenen obopyayoTca ctonamu,
CTynbsiMn, obecnevmBatoTCs KaHLENSIPCKUMN NPUHAANEXHOCTAMM ANA HanMCaHUA MMCbMEHHbIX
obpawieHni.

2.15. lNokasaTenun JOCTYNHOCTU U Ka4yecTBa MyHULMUNATbHOW YCIyru.

2.15.1. TlokasaTtenu [OCTYNHOCTU MyHUUMNanbHOW ycnyri (obwime, npuMeHumble B
OTHOLLIEHMM BCEX 3asiBUTENEN):

1) TpaHcnopTHast AOCTYMHOCTb K MECTY NpeAoCTaBfeHNUss MyHULMNANbHOW YCIyru;

2) Hanu4ne ykasarteneun, obecnevmBaroLnx 6ecnpensaTCTBEHHbIM AOCTYN K NOMELLEHUNAM,
B KOTOpbIX NpefoCTaBnseTcs ycnyra;

3) BO3MOXHOCTb MOSTyYEHUSA MOSMIHON MU AOCTOBEPHOW WMHpopMauum O MyHUUMNAanbHOM
ycnyre B UK, MOLU, no TenedoHy, Ha oduvumnanbHOM canTe opraHa, NpegocTaBnsAoLLEero
ycnyry, nocpeactesom EMIY, nnbo Mry PT;

4) npepocTaBneHne MyHUuunanbHOW  ycnyr  NobbiM  OOCTYMHBIM - COCOOOM,
npesyCMOTPEHHbIM AENCTBYIOLLNM 3aKOHOAATENNbCTBOM;

5) obecneveHne Ons 3asBUTENA BO3MOXHOCTW MNOMNyYeHUS MHOpPMaumm O xode U
pesynbTarte npegocTtaBneHns MyHUUUNansHOW ycnyrn ¢ ucnons3osaHuem ENMIY n (vnn) Mry
PT.

2.15.2. MNokasaTenn JOCTYNHOCTU MyHUUMNANbHOW ycnyrn (cneuuansbHble, NpUMeHUMbIE
B OTHOLUEHUN NHBaNnaoB):

1) Hanu4ne NHPPaCTPYKTYpPbl, yKadaHHOW B NyHKTe 2.14;

2) ncnonHeHune TpeboBaHM 4OCTYNHOCTW yCNyr AN UHBaNUOoB;



3) obecneyeHne HecnpenAaTCTBEHHOro AOCTyNa WHBaNuMAoOB K MOMELLEHUSM, B KOTOPbIX
npegocTaBnaeTca MyHUUMnanbHasa ycnyra;

2.15.3. lNokasaTenu ka4ecTBa MyHUUUNANBLHOW YCITYIW:

1) cobnogeHne cpoka npeaocTaBneHnss MyHUUUNansHOM yCnyru;

2) cobniogeHve BpeMeHW OXMAaHUA B Oodepeau Npwu nogade 3anpoca U nonyyvyeHuu
pesynbTaTta;

3) ocyuwlectBrieHne He 6onee ogHoro obpalleHus 3asBUTENA K AOMKHOCTHbIM fMuam
AoMuHUCTpaummn  mnn  paboTHukam MOL, npu nogade OOKYMEHTOB Ha  MoOfydYeHue
MyHUUMNANbHOW ycnyrm u He ©Gonee opHoro obpalleHns npu norydeHuu pesynbTata B
AoMunHucTpaumm unm 8 MOLL;

4) otcytctBue kanob Ha pgencteus  unu  6e30enNCTBUSA OOMMKHOCTHbIX — nn
AOMUHUCTPaUMK, NOAAHHbIX B YCTAHOBIEHHOM Mopsiake.

2.15.4. Tllocne nony4yeHus pesynbTata ycnyrn, npedocTaBleHne  KOTOPOW
OCYLLECTBMANOChL B 3fieKTpOHHOM Buae yvepes ENMMY wnn My PT, nubo nocpeactsom MOL,
3aaBuTento obecnevrBaeTcsl BO3MOXHOCTb OLEHKM KayecTBa OKasaHus ycnyru.

2.16. lMonyyeHune ycnyr, KOTOpble SABMAATCA HeobxoaMmbiMM U 0bsi3aTenbHbIMU AN
npegocTaBneHnsa MyHuumMnanbHOW ycnyru, He TpebyeTcs.

2.17. WNHble TpeboBaHMA, B TOM 4MClEe yyYuTbiBalOLWME OCOOEHHOCTU MpenocTaBreHus
MyHuumnaneHon ycnyrm B MOLL n ocobeHHOCTM npefocTaBneHns MyHUUMMNanbHOW yCryru B
3EeKTPOHHOM hopMme.

2.17.1. MNpepocTtasrneHne MyHuumnanbHoW ycnyru nocpegcrtesom ML, ocywectenseTcs
B nogpasgeneHusax BY PT «MO®L» npu Hannumnm BCTYNMBLUEro B CWUSTy COrfawleHust o
B3aumogencteun mexay Y PT «ModU» n UK. MNpegoctasneHne MyHUUMMNAnNbHOW yCrnyru B
MHbIXx MOLL ocywecTBnseTca npu  HanuuMM  BCTYNUMBLUErO B CUMYy COrfaweHus o
B3anmogencteum mexay 'Y PT «MOL» n nHeim MOLL.

2.17.2. MNpepocTaBneHne MyHULMNanbLHOM yCnyrn B 3fIEKTPOHHOM BUAE OCYLLECTBNAETCH
npu TeXHU4Yeckon peanusaunm ycnyrm nocpeactsom My PT w/vnun ENMTY.

3. CocTag, nocrnenoBaTenbHOCTb U CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMS K NOPSAKY UX BbINOSTHEHMS!, B TOM YMCIie 0COBEHHOCTY BbINOSNTHEHUS]
agMUHUCTPATMBHbIX NPoLEeOYp B 3NEKTPOHHOW hopMe, a Takke 0COBEHHOCTM BbINOMHEHMS
aAMUHMCTPATMBHBIX Npoueayp B MHOrOYHKLMOHAMNbHbIX LIeHTpax

3.1. CoctaB M nocnegoBaTeNbHOCTL AENCTBUMA NpU NPenoCTaBfieHMM MyHULMNANbHON
ycnyru.

lMocnepoBaTenbHOCTb OENCTBUI MPU NPefOCTaBAEHNUM MyHULMNANBHOW YCIyrn BKNOYaeT
B cebs crneaylowme agMMHUCTPaTUBHbIE NpoLeaypbl:

- NPUEeM 1 perncTpaums 3asBreHnsa n npeacraBneHHbIX JOKYMEHTOB;

- paccMoTpeHue un npoBepka 3asBneHMss W NPefoCTaBfiEHHbIX OOKYMEHTOB,
yCTaHOBMEHWE Hanuyusa (OTCYTCTBUHA) OCHOBaHWW ONs BO3BpaTa 3asiBfeHus, yCTaHOBMEHUe
HanuMuusa (OTCYTCTBUMS) MpaBa Ha MOSlydeHWe MyHuUMnanbHOW ycnyru, ¢opmupoBaHMe w
HanpaBneHve MeXBeOOMCTBEHHbIX 3anpOCOB B OpraHbl (OpraHusauuu), y4dacTBywllMe B
npegocTaBfieHUM MyHULMNANbLHOW YCIYTu;

- NoaroToBka WM cornacoBaHWe MNpoeKkTa MOCTaHOBMEHUst O npegoctasneHun (06
oTKase B NpefoCTaBfieHMM) MyHULMNANbHOW YCNyru;

- NO4roTOBKa M Bblada pesyrnbTata npeaocTtaBfieHNna MyHUUMNAIbHON YCIyri.
lMocnepoBaTenbHOCTL aAMUMHUCTPATMBHLIX Mpoueayp npusBegeHa B 6rokcxeme B
NPUIOXeHUN 3 K HacTosLWeMY aaMUHUCTPATUBHOMY perfnameHTy.

OpraHy MecTHOro camoynpasfeHusi, NPeaoCcTaBnsaloWeMy MyHULMNANbHYIO YCNYry U ero
AOIDKHOCTHBIM ~— fMUaM  3anpelleHo TpeboBaTb OT  3aaBUTENd MNPy OCYLLECTBEHUU
aAMUWHNCTPaTUBHBIX NpoLeayp:

- npegctaBneHns  OOKYMEHTOB, WH(opmMaumm WNu  OCYLECTBMEHUS  [OEeNCTBUM,
npeacTaBneHne nnm OCyLLECTBIIEHME KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBIMU NPAaBOBbLIMMA
aKkTamu, perynvpyrowmMnm  OTHOLUEHUS, BO3HMKaWLWuWe B CBA3M C nNpegocTaBfieHneM
MYHULUMNANbHOW YCNyru;



- npeacTaBfieHUs OOKYMEHTOB U MH(OpMauMn, KOTOpble HaxoOAaTCH B pacrnopsXeHuu
rocyapCTBEHHbIX OpPraHoB, OpPraHOB MECTHOro CamoynpaslieHUs U NoABEeLOMCTBEHHbLIX UM
opraHuMsauMm B COOTBETCTBUM C HOPMATMBHbLIMWA [MPaBOBbIMWM akTaMu (3a WCKITOYEHUEM
AOKYMEHTOB, MNOATBEpXAawLwmMX onnaty rocygapCTBEHHOM  MOLWWHbI,  OOKYMEHTOB,
BKIMIOYEHHbIX B MepeyveHb, ornpeferieHHbln Yactblo 6 ctatbn 7 PepepanbHoro 3akoHa Ne
210-93, a Takke [OOKYMEHTOB, BblAaBaeMblX B pe3ynbTaTe oOKasaHus ycnyr, ABNSAOLMXCA
HeobxoaMMbIMK 1 06A3aTeNbHBIMU A5 NPe4OCTaBNeHNS MyHULMNANbHON YCNyri);

- OCYLLECTBMEHNA OENCTBUN, B TOM YMUCIE COrnacoBaHu, HEOOXOANMbIX ANs1 NONyYeHus
MYHMUMMNANbHON YCNyrM W CBSA3aHHbIX C OOpalleHMeM B WHble roCyAapCTBEHHbIE OpraHbl,
opraHbl MECTHOroO camMoOynpaBfieHusl, OpraHmsauum (3a WCKMIOYEHNEM MONYyYEeHUs YCIyr,
ABNAOLMXCA HeobxoanmbiMM K oBA3aTenbHbIMM  ANA  NPeaoCTaBNEHNA  MyHULMNANbHON
yCIyru, BKIOYEHHbIX B NEPEeYHU, NpeayCMOTPEHHbIE YacTbio 1 cTaTbn 9 PefepanbHOro 3akoHa
Ne 210-93, a Takke OOKYMEHTOB U MHOpMaUnN, NpedocTaBnseMblX B pe3yrnbTaTe OkasaHus
TaKkux ycnyr).

3.1.1. MNpuem n pernctpauus 3asBreHnss U NnpeacTaBneHHbIX JOKYMEHTOB.

OcHoBaHueM Ans Havana npoueaypbl nNpuema 3asiBNeHust SIBNSeTCsl NOCTynreHune
cneumnanucTty agMMHUCTpauUMM 3asiBeHUd O NpefoCTaBfeHUn MyHUUMNAnNbLHOW ycnyrm wu
npunaraembliX K HeMy JOKYMEHTOB.

3agsuTenb npu obpaleHnn K [OSMKHOCTHOMY nuuy aaMUHUCTpauuu npeacraBnsaet
NOASNMMHHMKN U KOMUW OOKYMEHTOB, yKa3aHHbIX B nogpasgene 2.6, 4eNCTBUTENbHbIE Ha gaTy
obpalleHnda. Konum nocne crvyeHns ¢ NnogsIMHHUKaMn JOKYMEHTOB 3aBepSTCA LOMKHOCTHBIM
AMUOM agMUHUCTpaUMN U NpuodLLarTcsa K MaTtepmanam gena.

Mpn noctynneHun 3asBreHus (3anpoca) 3asBUTeNs B 3NeKTpoHHoW dopme yepes MY
PT, nu6o EINIY cneunanucT, HageneHHbI B COOTBETCTBUN C LOSMKHOCTHBLIM perriameHToM
PYHKUMSMU 1O NpuemMy 3asiBfieHUA U OOKyMeHTOB 4epe3 [lopTan, dgopmupyeT KOMMNeKT
AOKYMEHTOB, NOCTYMUBLUMX B 9NIEKTPOHHOM BUAE.

3agaBneHne o NpeaocTaBneHNnn MyHULMMNANbHOM YCNYyrn B TeYeHne ogHoro paboyero aHg
PErMcTpmpyeTcsa B XXypHan perunctpaumm obpalleHun 3a npegoctaBreHneM MyHULMNanbHOM
ycnyru.

3aaBuTENt0  OOMMKHOCTHLIM  NIMLUOM  aAMWUHUCTPAUUKM, MNPUHSABLLUMM MpeacTaBfeHHbIe
AOKYMEHTbI, BblAaeTCsl pacnucka B NosfiydeHun LOKYMEeHTOB (Mo npocbbe 3asBuTensi), Konuu
AOKYMEHTOB C YKa3aHMEM MX NepeYdHs N gaTbl NonyyvyeHns, amunnum n JOSMKHOCTU NMPUHABLLENO
AOKYMEHTbl  OOSDKHOCTHOro nuua. [aton  nonyyeHus [OOKYMEHTOB cuyuTaloTcs  gata
npeacTaBneHns NOSIHOro KOMNeKkTa AOKYMEHTOB.

3.1.2. 3anpoCc  OOKYMEHTOB  (CBEAEHWUW), HaxoOsAWMXCA B pPacnopsiKeHuu
rocygapcrtBeHHbix opraHoB, OMCY u nogBeoOMCTBEHHbLIX MM OpraHu3aumMm B paMKax
MeXBEJOMCTBEHHOINO MHOPMAaLMOHHOIO B3aMMOLENCTBUS.

Ha ocHoBaHun 3asBrneHns U1  NpefoCTaBMNEeHHbIX  OOKYMEHTOB,  cneuuanuct
OTBETCTBEHHbIN 3a NMpeaoCcTaBfeHne MyHULUUNAnbHOM YCRyrn B TedeHne nAtn paboumnx AHewn
HanpasnseT 3anpocbl B paMKax MeXBeOOMCTBEHHOro WH(OPMaUMOHHOIo B3avMOLEWNCTBUSA,
nosly4aeT OTBETbl Ha HUX.

3.1.3. OcHoBaHMeM OnNA Havana agMUHUCTPaATMBHOW npouedypbl SBMsieTcA
3aperncTpupoBaHHoOE 3asiBrieHNE.

3.1.3. Cekpetapb Komuccum onoseltaet udneHoB Komwuccum o gate npoBedeHus
3acegaHua Komuceun.

3.1.4. Komuccmsa paccmatpmBaeT MnoCTynuBLUee 3adBfeHne U NPUIIOXeHHble
AOKYMeHTbl B TedeHne 30 AHeW € paTtbl perncrpaumm u npuHMMaeT OA4HO U3 peLueHuHd,
yKa3aHHbIX B NyHKTe 2.3 agMUHUCTPATMUBHOIO pernamMeHTa.

3.1.5. Komuccuss Ha OCHOBaHMM MEXBEOOMCTBEHHbIX 3anpocoB B paMkKax
MeXBeJOMCTBEHHOIo B3anMOENCTBUS NosfydYaeT B TOM YMCNe B 9NEKTPOHHON hopMe:

-cBefeHus n3 EgmMHoro rocygapCTtBeHHOro peectpa HeABUMXMMOCTM O MpaBax Ha Xumnoe
nomeLleHue;

3.1.6. Pewenne Komuccum npuHuUMaeTca OONbLUMHCTBOM T[ONMOCOB 4NIEHOB
Komuccun.

B cnyyae Hecornacusa ¢ NpUHATBIM pelueHneM YneHsl Komuccmn Brnpase Bbipa3uTb CBOE
ocoboe MHeHME B MMCbMEHHOM (hOpME 1 MPUNOXKUTL Ero K 3aKITHOUYEHUIO.



3.1.7. MakcumanbHbI CPOK BbINONMHEHUS aAMUHUCTpaTUBHON npoueaypbl 30 AHEN.

3.1.8. Pe3ynbtatoM BbINOMHEHMS aOMWHUCTPATMBHOM npoueaypbl  ABNAeTcs
NPUHATUE peLleHns, opopMIieHHoe 3aknoveHnem Kommccuu.

3.2. lMoaroToBKa M cornacoBaHWe MNpoekTa NOCTaHOBMEHUA O npegocTtaBneHun (06
oTKase B npefoCTaBfieHUM) MyHULMNANbHOW YCNyru.

3.2.1. OcHoBaHMEM Ans Havana agMWHUCTPATUBHOW Mpouenypbl  SBRsieTca
3aknoyveHne Komuccumn, ¢ y4eToM KOTOPOro, creumanuct agMuHUCTpauun noarotaBnueaeT
COOTBETCTBYWOLWNN  nNpoekT noctaHoBnenHns WK, KkoTopblM  nognucbiBaeTcs  rnaBou
aZiMUHUCTpaLUMN.

3.2.2. Pes3ynbTtatoM BbIMOMHEHUA aAMWHUCTPATMBHOW Mpouenypbl  SABNseTcA
NPUHATUE COOTBETCTBYIOLEro nocraHosneHms UK.

3.2.3. MakcumarnbHbI CPOK BbIMNOSTHEHNA aAMUHUCTPATUBHOM Npouenypbl 11 aHen.

3.3. MNoaroToBka 1 Bblga4va pesyrnbTaTta npefoctaBneHnsa MyHULmunanbHON yCryri.

3.3.1. OcHoBaHMeM Onsi Hayana agMUHUCTPATUBHON Npoueaypbl SABMASETCA peLleHne
WK, odopmneHHoe B Buae noctaHoBneHna WK, KOTOopoe HanpaBnseTcs 3asBuUTento B
yCTaHOBIIEHHOM NOpPSAKe.

3.3.2. MakcumanbHbI CPOK BbIMOMHEHUA agMUHUCTPATUBHOM npouenypbl 3 paboymx
OHA.

3.3.3. 3asBuTtenb nmeeTt NpaBo Ha nwbon cragum agMUHUCTPaATMBHOM MNpouenypsbl
3anpocuTb y AOSMKHOCTHOrO nvua, npegocTaBnAwLwero MyHUUunanbHy ycnyry, MHpopmaumio
O Xofe BbINOfIHEHUA 3asiBreHnda. Ha ycTHoe obpalieHve oTBeT NpefoCTaBrisieTCa B TOT Xe
AEHb, NMNCbMEHHO (B TOM 4MUCre B 3MEKTPOHHOW hopme) — B TeyeHume 7 paboumx AHen ¢
MOMEHTa nosny4yeHns 3anpoca.
eM.

3.4. OcobeHHOCTN NpefocTaBneHnss MyHUUUNansLHOM yCryru B 3NeKTpoOHHOM hopMe.

3.4.1. MNMpepgoctaBnenne myHuuunansHon ycnyrn Ha EMNTY n MY PT ocywectBnseTca B
cootBeTCcTBUM C PepepanbHbiM 3akoHOM  oT 27.07.2010 Ne 210-®3 «O6 opraHusauum
npefocTaBneHns rocygapCTBEHHbIX M MyHUUMManbHbIX ycnyr», ®enepanbHbiM 3akOHOM OT
27.07.2006 Ne 149-03 «O6 wuHdopMauun, MHPOPMALMOHHBLIX TEXHOMOMMAX U O 3almTe
nHdopmauum», noctaHosneHnem [pasutensctea Poccunckon depepaumm ot 25.06.2012 Ne
634 «O BMgax anekTPOHHOW NOANUCK, UCMONb30BaHME KOTOPbLIX AONyCcKaeTcs npu obpalleHun
3a rnonyyYeHnemM rocygapCTBEHHbIX U MyHULUMMNANbHBIX YCITyr».

3.4.2. Ona nonyyvyeHus MyHuumnanbHon ycnyrm depes EMIY wnun 4vepes MY PT
3asBUTEN0 HEOOXOANMMO nMpeaBapuTENbHO MPONTU Npouecc pernctpauun B EgmMHon cucreme
naeHTudrkaumm n ayteHtupmkauumn (ganee — ECUA).

3.4.3. MyHnumnanbHas ycnyra MoxeT bbiTb nonydeHa yepes MY PT nnbo vepes ENMY
cnegyoowmnmm cnocobamm:

c obsa3aTenbHon nnuyHom aBkon B UK;

6e3 nn4Hom aBku Ha npuem B UK.

3.4.4. Ina nonyyvyeHns MyHuMuMnanbHOW ycnyrn 6e3 nuyHonm saBkM Ha npuém B UK
3asBUTEN0 HEOOXOAUMO npeaBapuTeNibHO OPOPMUTL YCUMEHHYHO KBanuduumpoBaHHyo Ol
A9 3aBepeHus 3adBneHns N AOKYMEHTOB, NoAdaHHbIX B 9NeKTpoHHOM Buae Ha MY PT wnu Ha
EMry.

3.4.5. lna nogavn 3asiBneHust yepes EMMY wnu yepes MY PT 3aasutenb OormKeH
BbIMNOMNHUTL crieayloLlme enNCTBuUS:

NponTn naeHTndmkaumio n ayteHtTudpunkauuio 8 ECUA;

B Nn4HOM KabuHeTe Ha EMIY wnm Ha MY PT 3anonHuTb B 3MEKTPOHHOM Buae
3asiBrieHne Ha okasaHue MyHUUMnanbHOW ycnyru;

B Cnyyae, ecrnv 3asButenb Bbibpan cnocob okasaHus ycnyru ¢ NMM4HON SIBKOW Ha npuem B
MK — npunoXxuTb K 3asiBNEHN0 9NeKTPOHHbIE JOKYMEHTHI;

B criyyae, ecnu 3aasuTtenb Bblibpan cnocob okasaHus ycnyrn 6e3 nMyHon iBKM Ha npuem
B UIK:

- TMPUMNOXUTb K 3afABNEHUID ONEKTPOHHble [OOKYMEHTbl, 3aBepeHHble YCWUIEeHHOM
KBannduumMpoBaHHOM 311EKTPOHHOW NOAMNUCHIO;

- TMPUMNOXUTb K 3afABNEHUIO ONEKTPOHHble [OOKYMEHTbl, 3aBepeHHble YCWUIEeHHOM
KBannuuMpoBaHHOM 3MEKTPOHHOW NOAMUCBLI0 HOoTapuyca (B criydasx, ecriv B COOTBETCTBUM C



TpeboBaHuAMKN 3akoHogaTenbcTBa Poccuiickon ®egepaumMm B OTHOLIEHUW [OKYMEHTOB
yCcTaHoBMeHo TpeboBaHne 0 HoTapuanbHOM CBUAETENbCTBOBAHUN BEPHOCTU UX KOMUN);

- 3aBepUTb 3asiBNeHne YCUNeHHOW KBanmuuMpOBaAHHOW 3NIEKTPOHHOW MOAMNUCHIO, ecrnn
WHOEe He YCTaHOBIEHO AeUCTBYIOLUM 3aKOHO4ATENbCTBOM.

HanpaBWTb MaKeT 3rIeKTPOHHbIX [JOKYMEHTOB B AAMUHUCTpaUMIO MOCPeacTBOM
dyHKkumoHana EMNry vnun rry PT.

3.4.6. B pesynbTate HanpasneHnda nakeTta aneKTPOHHbIX JOKYMEHTOB rnocpencrtsom My
PT wnu EMIY B cooTBeTcTBMM C TpebOBaHMAMU MYHKTOB, cooTBeTcTBeHHO, 3.4.5 AUC
«Mexsen PT» npousBoguTca aBTOMaTUyeckasi perucTpauusi MocTynuBLUEro nakeTta
3MEKTPOHHbLIX OOKYMEHTOB W MPUCBOEHME MaKeTy yHUKanbHOro Homepa fena. Homep gena
AOCTYNeH 3aaBuTento B NIMYHOM KabuHeTte MY PT nnu EMIY.

3.4.7. lMpwn npegoctaBneHnn MyHuumnansHom ycnyrm vyepes MNry PT nubo vepes ENMIY, B
crnyyae ecnv HarnpasreHHble 3asiBuTenem (YynofIHOMOYEHHbIM fIMLOM) 9NEKTPOHHOE 3asdBreHune
N ONEKTPOHHbIE AOKYMEHTbI 3aBepeHbl yCUNeHHon keanuduumposaHHon 3l1, cneumanuct UK
BbIMOMHAET crneyoLwne encTBus:

dopmupyeT naket AOOKYMeHToB, noctynuewum 4epes MY PT nubo uyepes ENMY, un
nepepaet oTBeTcTBeHHOMY cneunanucty UK, HageneHHoMy B COOTBETCTBUM C OOSHKHOCTHbLIM
perrnamMeHToM QyHKUMAMU MO BbINOMHEHUIO AOMWHUCTPATMBHOM Mpoueaypbl MO npuemy
3asiBMeHNN U NPoBepPKe JOKYMEHTOB;

nocrie paccMoTpeHUss JOKYMEHTOB U YTBEPXOEHUS MPOEKTa peLleHus O npeaocTaBrieHnm
MYyHUUMNAanNbHOM ycnyru (oTkase B npefocTaBfieHMu) 3anonHsaeT npefycMoTpeHHble B AVC
«Mexsen PT» popmbl 0 NpMHATOM pelueHnn n nepesoaut aeno B apxmB AUIC «Mexseq PTy;

yBeAoOMNAeT 3asaBuTENs O MPUHATOM pelleHUn C NOMOLLbK YKa3aHHbIX B 3asiBfieHUU
CPeACTB CBA3W, 3aTeM HanpasnsieT LOKYMEHT CrnocoboM, yKa3aHHbIM B 3asBfIEHUWN: MOYTOMN,
nnbo BblgaeT ero npu nu4yHOM obpalleHun 3aaButens, nNnMbo HanpaBnseT 3EeKTPOHHbIN
AOKYMEHT, MNOAMUCAHHbIN  YCUNEHHOW KBanuduumpoBaHHon 3l  OOMKHOCTHOrO  nuua,
NPUHSABLLErO peLleHne, B JINYHbIN KabnHeT 3aaBuTens.

3.4.8. MNpu npegocTtaBneHnm MyHuumnanosHon ycnyru yepes MY PT nubo vepes ENMMY, B
cnyyae ecnu HanpasfeHHble 3asiBuTenem (YnofIHOMOYEHHbIM fNIMLOM) SNIEKTPOHHOE 3asBreHne
N SNEKTPOHHbIE OOKYMEHTbI HE 3aBEpeHbl YCUNeHHon kBanuduunpoBaHHon 3l1, cneumanuct
WK BbInonHsaeT cnegyowmne encTBus:

dopmupyet uvepes AUC «Mexsen PT» npurnaweHne Ha npuem, KOTOPOE [AOSTKHO
cogepxatb cnegyoLyo nHgpopmaumto: agpec VK, kyaa Heobxogumo obpaTuTbCs 3asiBUTENIO,
aaty un BpemMs npuema, HOMep ouepeaun, WAEHTUPUKAUMOHHBLIM HOMeEpP MpurnaweHna u
nepeveHb JOKYMEHTOB, KOTOpble Heobxoanmo npeacTtasuTb Ha npueme. B AUUC «Mexsen PT»
Aeno nepeBoauT B cTaTyc «3aaBuTenb npurnaweH Ha npuem». [Npuem HasHavaeTcs Ha
onvxanwyo cBob6OAHYO AaTy U BpEMS B COOTBETCTBMM C rpadomkomM paboTsl UK.

B cnyyae HesBKku 3asiBUTENs Ha NpueM B Ha3HayYeHHoe BpeMms 3asiBfieHne U LOKYMEHTbI
xpaHaTca B AUNC «Mexsen PT» B TeueHne 30 kaneHaapHbIX gHen, 3atem cneuwanuct UK,
HafeneHHbIn B COOTBETCTBUM C [AOSDKHOCTHbIM perfnaMmeHToM YHKUMSAMU N0  npuemy
3asBneHnn n gokymeHtoB 4Yepes MY PT wnu EMNMY nepeBoant AokyMeHTbl B apxms AUNC
«Mexseq PT».

3asaBuTeNb OO/MKEH ABUTCA Ha MPUMEM B yKa3aHHOE BpeMsi, OH O0BCny>XMBaeTCa CTPOro B
370 BpeMms. B cnyyae, ecnu 3asButenb sSBUNCA No3xe, oH obcnyxuBaetcsa. B cnydvae, ecnu
3asBUTENb SIBUMCA MNO3Xe, OH ObCnyXuBaeTcs B MOpsiake XuBow odvepean. B nwobom u3
crnyyaeB OTBETCTBEHHbIN crieunanuct AgMUHUCTpaUMn, BedyLwun npuemM, otmedaeT (akT sBKu
3assutensa B AIC «Mexseg J10», oeno nepeBoauT B ctatyc «lpnem 3asaBUTENst OKOHYEHY.

[Mocne paccMOTpeHus [JOKYMEHTOB W TMPUHATUS pelleHus O  NpefocTaBreHun
MyHUUMNanbHOW ycnyrn (oTkase B npedocTaBneHun) 3anoniHaeT npegycMmotpeHHble B AVC
«Mexsen PT» popmbl 0 npuHATOM pelwleHun n nepesoaut aerno B apxus AUC «Mexsen PT».

Cneunanuct AOMUHUCTpaUUKN yBeJoOMNSAET 3asaBUTENSA O NPUHATOM PELLUEHUN C NOMOLLBIO
YKa3aHHbIX B 3asBfieHUM CPeaCTB CBA3WN, 3aTEM HanpaBnaeT AOKYMEHT cnocoboMm, yka3aHHbIM B
3a8BNeHnn: B MMCbMEHHOM BuAe NOYTON, NMBO BblAAeT ero Npu JIM4HOM obpalleHun 3assuTens
B AOMUHUCTpaumio, NMBO HanpaBnAeT 3NEeKTPOHHbIA AOKYMEHT, NOAMNWUCAHHbIA YCUIEHHOW
kBanuduumposaHHon 3l OOMKHOCTHOrO nuua, NPUHSBLUEro peweHne, B JIn4HbIn KabuHeT
3asBuTens.



3.4.9. B cnyyae nocTtynneHuss BCEX OOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.6 HacTosLLero
agMWHUCTPATUBHOIO pernaMeHTa, u oTBevawlwmx TpeboBaHUAM, B (opme 3MeKTPOHHbIX
AOKYMEHTOB (3NEKTPOHHbBIX 06pPa30B AOKYMEHTOB), YAOCTOBEPEHHbIX KBanuduumposaHHon M1,
AHeM obpalleHuns 3a NnpeaocTaBneHnemM MyHULMNanbHOW YCNyrM cuntaeTcsa gata permcrpaumnm
npuema gokymeHToB Ha MY PT vnu ENTY.

B cnydyae, ecnu HanpaBneHHble 3asButTenem (YynosIHOMOYEHHbIM JIMLIOM) 3MNEKTPOHHOEe
3asBNeHne N JOKYMEHTbI HE 3aBEPEHbI YCUINEHHOW KBanudununposaHHon M, gHem obpalleHns
3a npegocTaBfneHneM MyHUUMNAnNbHOM YCRyrn cuyuTaeTcs data NIMYHOW SABKW 3asBUTENs B
AOMWHUCTPaUMIO C NpedocTaBrieHneM [OOKYMEHTOB, YKas3aHHbIX B MyHKTe 2.6 HacToswero
aAMWHUCTPATUBHOIO perfiameHTa, M oTBeyvawLlmx TpeboBaHWSAM, U OTCYTCTBUS OCHOBaHWUW,
yKa3aHHbIX B NyHKTe 2.10 HacToAWMNX MEeTOANYECKNX peKOMeHaaL M.

3.4.10. AoMUHMCTpaumsa nNpu NOCTynnNeHUn OOKYMEHTOB OT 3aaButens nocpeactsom [Ny
PT wnu EMIY no tpeboBaHuio 3asBuTena HanpasnseT pedynbTaT NpefoCTaBneHus ycnyrn B
dopMe SNEKTPOHHOro [OOKYMEHTa, MOAMNWCAHHOrO YCUMEHHON kBanuduumpoBaHHon 3l
AOJDKHOCTHOIO Nuua, NPUHABLLErO pelleHne (B 3TOM crlydae 3asiBuTenb Npu nogaye 3anpoca
Ha NpedocTaBneHne ycrnyrm otTMmedaeT B COOTBETCTBYHOLLEM Norie Takyto He0BXOANMOCTb).

Bblgaya (HanpaBneHue) OneKTPOHHbIX  JOKYMEHTOB, SBASKOLWUXCHA  pe3ynbTaTom
npegocTaBneHnsa MyHULMNAanNbLHOM YCryru, 3asBUTENIO OCYLLECTBISETCS B AeHb perncrpaumm
pesynbTata NpegocTaBneHns MyHUuunansHom ycnyrn AqMUHUCTpaumen.

3.5. OcobeHHOCTM BbINOMHEHNST aAMUHUCTPATUBHbIX Npoueayp B
MHOIO(PYHKUMOHAmNbHbIX LleHTpax.

3.5.1. B cnyyae nogayv AoKyMeHToB B AgMuUHUCTpauuio nocpegcrsom MOLL cneunanuct
M®L|, ocywecTBngowWmMM  nNpueMm  OOKYMEHTOB, NpeAcTaBfeHHbIX ANns  NnonyyeHusa
MYHMLMNANbHOW YCNYru, BbINOMNHAET cneayowme AencTBus:

a) onpeaenseT npegmeT obpalleHuns;

0) yoocToBepsieT JIMYHOCTb 3asiBUTENs WU JIMYHOCTb U MOSIHOMOYUSA 3aKOHHOIO
npeacraBuTens 3asBuTens — B criydyae obpalleHns omsnyeckoro nuua;

yAoCTOBEPSIET JIMYHOCTb M MOSIHOMOYMS NPeacTaBUTENA OPUONYECKOro nuua Wnu
MHOUBMAOYANbHOIO NpeanpuvHMMaTensa — B Chnyyae obpalleHus pUAMYecKoro nuua unu
MHONBMOYaNbHOrO NpeanpuHMMaTens;

B) NPOBOAUT NPOBEPKY NPaBUIbHOCTU 3anofiHeHNA obpalleHus;

r) NPOBOANT NPOBEPKY YKOMMNIIEKTOBAHHOCTU NakeTa JOKYMEHTOB;

) OCyWecCTBNsSeT CKaHMpoBaHWe MpeacCTaBfeHHbIX [OOKYMEHTOB, dopmupyeT
3MeKTPOHHOE [eno, BCe [OOKYMEHTbl KOTOPOro CBSA3bIBAOTCA €AMHBbIM  YHUKASIbHbIM
NOEHTUPUKALUMOHHBIM  KOOOM, MO3BONSAIOWMM YCTaHOBUTL MPUHALAMNEXHOCTb [AOKYMEHTOB
KOHKPETHOMY 3a8BUTENIO MU BMAY OOpaLLeHnsa 3a MyHULMNanbHOW YCNyrowu;

€) 3aBepsieT AaneKkTpoHHoe aerno ceoen OlT;

X) HanpaBnseT KONUM JOKYMEHTOB 1 peecTp AokymeHToB B UK:

- B 9MIEKTPOHHOM BuAe (B COCTaBe MakeTOB 3MEKTPOHHbIX AeNn) B AeHb obpalieHus
3agsutensa B MOL;

- Ha ByMaHbIX HOCUTENsAX (B crydae HeobxoanmocTn 0bs3aTernbHOro NpefoCcTaBneHus
OpUrMHanoB AOKYMEHTOB) - B TedeHue 3 paboumnx gHen co gHA obpaweHus 3aasutens 8 MoL
nocpeacTBOM KypbepCKOW CBSA3W, C COCTaBfieHMEM Onucu nepefaBaeMblX OOKYMEHTOB, C
ykasaHmeM gdaTtbl, KOnuM4YecTBa NMCTOB, daMunun, OOSDKHOCTM WU NOANUCAHHbIE
YNONMHOMOY€EHHbIM crieunanuctom MOLL.

Mo okoH4YaHUKM npuema JokymMeHToB cneumanuct MOL| BblgaeT 3aaBMTENO pacnucky B
npueme JOKYMEHTOB.

3.5.2. Tllpn ykasaHnn 3asBUTENEM MecTa nonyvyeHuss oTBeTa (pesynbTtaTta
npegocTaBneHnsa myHuumnansHon ycnyrn) nocpeactesom ML cneumanuct UK, oTBETCTBEHHbIN
3a BbIMOMHEHME aAMUHUCTPATUBHOM Npouenypsbl, nepedaet cneunanucty MOL, onsa nepenaun
B cooTBeTcTBYyloWee M®L| pe3ynbTat npegocTaBneHns yenyru Ans ero nocrieayoLen Bblaaym
3a8BUTENIO:

- B 93MEKTPOHHOM Buae B TeveHne 1 paboyero AHSA CO OHA MNPUHATUA peLleHna o
npegocTaBneHnn (oTkase B NpefoCTaBneHnm) MyHULUMNanbHOW YCNyru 3asaBUTENIO;

- Ha ByMakHOM HocuTene - B CPpoK He Bonee 3 paboyumx gHEN CO AHS NPUHATUA peLLeHns



O npefocTaBneHuu (oTkase B MNPefoCTaBreHUn) MyHUUMMNANbHOW YCRyru 3asiBUTESO, HO He
nosgHee AByx pabounx gHen OO OKOHYaHUSA CpOoKa NpeaocTaBneHns yenyru.

Cneupannct MOL|, OTBETCTBEHHbIN 3a Bblgayy [OOKYMEHTOB, MOMYyYEHHbIX OT
AOMWHUCTPaAUMK NO pesynbTaTaM pPacCMOTPEHUS NMPeACTaBEHHbIX 3adBUTENEM AOKYMEHTOB,
He nosgHee OBYX AHen ¢ aaTbl ux nonyyveHus ot UK coobuwiaet 3aaBMTEN0 O MPUHSATOM
peweHun no TenedoHy (c 3anucbio gatbl U BpeMEHU TenedOHHOro 3BOHKa MM NOCPeACTBOM
CMC-MHOPMUPOBAHUS), a TakKe 0 BO3MOXHOCTU MOfyyYyeHus JOoKymeHToB B MOLI.

4, (DOprI KOHTpPOJ14 3a UCnoJiHeHnem aaMMHNCTPaTUBHOIO pernamMmeHTa

4.1. MNMopagok OCYLWECTBNEHNSA TEKyLLEero KOHTpons 3a cobnogeHnemM M UCNOSTHEHUEM
OTBETCTBEHHbIMW AOJMPKHOCTHLIMM NMLAMW MNONOXEHUN AAMUHUCTPATUBHOIO perrnameHTa u
WHbIX HOPMAaTMBHbLIX MPABOBbLIX aKTOB, YyCTaHaBnuBawwWmMx TpeboBaHMA K NpenocTaBreHUHo
MYHMUMMNANbHON YCNyru, a Takke NPUHATUEM PELLEHUN OTBETCTBEHHbIMU NMLIAMN.

TeKyLUMIA KOHTPOMb OCYLLLECTBASIETCS OTBETCTBEHHBIMW crieumanMctamm AgMUHUCTpaLMm
Mo Kaxaow npoueaype B COOTBETCTBUM C YCTAHOBIEHHbIMM HACTOSILLMM agMUHUCTPATUBHBIM
pernaMmeHToM coaepXaHnem OencTBUA W CPOKaMM MX OCYLLECTBIIEHUS, a Takke nyTem
npoBedeHUs pykoBoauUTenem (3amecTutenem pykoBoautens) AOMUHUCTpaUMM MNPOBEPOK
NCMONHEHNS MOSOXEHUI HACTOSLWEro aAMUHUCTPATUBHOIO pernameHTa, UHbIX HOPMAaTMBHbIX
NpaBOBbIX aKTOB.

4.2. lMopsagok M NEepUOAMYHOCTb OCYLLECTBMEHUS MPOBEPOK MOSMIHOTbI U KavecTBa
npeaocTaBneHns MyHUUMNanbHON ycnyru.

Mpn nNpoBepke MOryT paccMmaTpmBaTbCs BCE BOMPOCHI, CBA3aHHbIE C NpefoCTaBfeHneM
MYHMUMMNANbHON ycnyrn (KOMMMEKCHble MNPOBEPKWU), MMM OTAENbHbIA BOMPOC, CBSA3AHHbLIA C
npegocTaBneHnemM MyHULMNANbHOM YCnyr (TeMaTtuyeckne npoBepKu).

BHennaHoBble NPOBEPKM NPEOOCTaBIEHUS MYHMUMMANbHOM YCnyrM npoBoAATCcs Mo
obpaleHnam (uU3MYECKNX, PUANYECKUX UL M UHOUBMAOYANbHbIX MpeanpuHMMaTenen,
obpalleHnssM opraHoB rocydapCTBEHHOW BIacTW, OpPraHOB MECTHOro camMoyrnpaBrieHus, KX
AOIMPKHOCTHbIX NUL, a TakKe B LensX NPOBEPKN YCTPAHEHUS HaPYLUEHWUN, BbIIBNEHHbIX B X04e
npoBeaeHHON BHEMNTaHOBOW NPOBEpPKU. YKasaHHble 0OpalleHns noanexar pernctpaumm B AeHb
MX MOCTYNMeHMs B CUCTEME 3NEKTPOHHOIr0 [OOKyMeHToobGopoTa W  Oenonpou3BOACTBa
ALMUHUCTpaUun.

O npoBegeHun npoBepkM u3gaetcs npaBoBoM akT MK o npoBegeHuM npoBepku
NCNOJTHEHUS aMUHUCTPATMBHOIO perfiameHTa no npeaocTaBneHno MyHULUMNAnNbLHOM YCyru.

Mo pesynbTatam NpoBefeHMs NPOBEPKM COCTABMSIETCHA aKT, B KOTOPOM OOJTKHbl ObiTb
yKasaHbl [OKyYMEHTanbHO MNOATBEPXOEHHble hakTbl HapyleHW, BbISIBIEHHbIE B XOo4e
NPOBEPKN, WNN OTCYTCTBME TaKOBbIX, @ TaKKe BbIBOAbl, COAEpXaliMe OLEHKY MOMHOTbI U
KayecTBa MNpeaoCTaBNeHUs MYHUUMNANbHOW YCAyrM W MPEeanoXeHus Mo  YCTPaHEHMUIo
BbISIBMEHHbIX MNPV MpoBepke HapyweHun. Mpyn npoBegeHUM BHEMMAHOBOW MPOBEPKM B aKTe
oTpaxarTcs pe3ynbTaTbl NPOBEPKM PAKTOB, U3NOXEHHbLIX B 0OpalleHnn, a Takke BbiBOObl U
NpeanoXeHns No yCTpaHEeHUIO BbISIBNIEHHbIX NPY NPOBEpPKe HapyLLUEHWHA.

Mo pesynbTatam paccMOTpeHNs obpalleHnin AaeTcsi MMCbMEHHbIN OTBET.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX NUL, 3a pelueHust u geuncteus (6esgencTsume),
npuHMMaemble (OCyLLECTBNSIEMbIE) B XOA€E NPeAoCTaBeHNss MyHULMNANbHOW YCAYT.

[OMKHOCTHbIE NMLA, YNONMHOMOYEHHbIE Ha BbINOMIHEHNE agMUHUCTPATUBHbIX AEUCTBUN,
NPenyCMOTPEHHbIX HACTOAWMM  AOMUHUCTPATUBHBIM PErfamMeHTOM, HECYT MepCOHarnbHYO
OTBETCTBEHHOCTbL 3a cobnogeHnem TpeboBaHnn JeNCTBYOLWMX HOPMATUBHbLIX NPABOBbLIX aKTOB,
B TOM 4ucne 3a cobnogeHnem CpoKoB BbINOSTHEHNSA agMUHUCTPATUBHbBIX 4EWCTBUI, MOMHOTY NX
coBepLUeHusi, cobniogeHne NPUHUMNOB NOBEAEHUS C 3asiBUTENSIMU, COXPAHHOCTb AOKYMEHTOB.

PykoBoantens  AOMUMHMCTpaUMW  HECeT  MNepcoHarbHyld  OTBETCTBEHHOCTb  3a
obecneyeHne npeaocTaBneHnss MyHULUNanbHOM yCryru.

PaboTHMKM ucnonkoma npuv  NpeaocTaBNeHUM  MYHUUMNANbHOM  YCAYrM  HEecyT
nepcoHarnbHy0 OTBETCTBEHHOCTb:

- 32 HENCMONHEHNE NN HEHaaexalee UCMNoNMHEHe aAMUHUCTPaTUBHBIX NpoLueayp npu
npeaocTaBneHNn MyHULUMNANbHON yCnyru;



- 3a pewncteua (6esgencTeue), BreKylMe HapylleHuMe MnpaB U 3aKOHHbIX WHTEPEeCcoB
U3NYECKUX NN IPUONYECKNX NNL, MHAMBUAYANbHbLIX NpeanpuHUMaTenen.

[OSMKHOCTHbIE NMUA, BUHOBHbIE B HEWUCMNOSIHEHWUM WU HeHaanexawlem WUCMONHEeHUN
TpeboBaHU HacToswero AOMUHUCTPATUBHOIO perfaMmeHTa, NpUBMEKatTCs K OTBETCTBEHHOCTH
B nopsake, yCTaHOBSIEHHOM ENCTBYHOLWMM 3aKkoHo4aTenscTBOM PO.

5. NlocynebHbin (BHecyaebHbI) nopsaaok obxanoBaHus peleHni n gencteni (6e3gencraems)
opraHa, NpeAoCTaBMALLEro MyHUUMNANbHYI yCnyry,

a Takke OOSMKHOCTHBIX MWL, OpraHa, NpefoCTaBnsaoWwero MyHMUMnanbHyo yenyry,
MYHUUMNAMNbHbIX CRYXaLnx, MHOrOYHKLUMOHANbHOrO LIeHTpa npeaocTaBrneHmns
MYHMUMNANbHbIX YCNyr, paboTHMKa MHOrO(YHKLMOHANbHOIO LeHTpa NnpeaocTaBneHmns
MYHULMNANbHbIX YCIYT.

5.1. lNpeameTr pocyaebHoro (BHecyoebHoro) obxkanoBaHWs 3asBUTENEM pPELUEeHU U
aencteumn (6e3gencteuns) opraHa, NpegocTaBnsowWero MyHULMNanbHy yenyry, A0SKHOCTHOIMo
nMua  opraHa, npefocTaBfslOWeEro  MyHUUMnanbHyl  ycnyry, nmbo  MyHUUMnanbHOro
cnyxatiero, MHOro(yHKUNOHaNbHOro LieHTpa, paboTHMKA MHOrogYHKLMOHAMbHOIO LEeHTpa, a
Takke opraHusauum, npegycMoTpeHHbIX vactelo 1 1 crtatbn 16 depepanbHoro sakoHa Ne
210-93, unn nx paboTHNKOB

3aaBuTENb MOXET 06PaTUTLCS C Kanobon B TOM YMCne B CNeayowmnx crnyyasx:

1) HapyleHue cpoka permcrtpauuu 3anpoca O npefocTaBfieHUMM rocygapCTBEHHOM Unu
MyHMUMNANbHOW YCNyrn, 3anpoca, ykasdaHHoro B crtatbe 15 1 ®depgepanbHoro 3akoHa Ne
210-93;

2) HapylleHMe cpoka NpeaocTaBneHns MyHUuunanbHoW ycnyru. B ykasaHHOM cnydae
pocynebHoe (BHecygebHoe) obxanoBaHue 3asBUTENEM pelueHun U gencteumn (6esnencrens)
MHOrOYHKLMOHANbHOro LeHTpa, paboTHUKA MHOrO(YHKUMOHANbHOMO LEeHTpa BO3MOXHO B
crny4ae, ecnum Ha MHOrOYHKUMOHAmNbHbLIN LUEHTPp, peweHns u gencteusa (besgencreue)
KoToporo ob6XanylTcsi, BO3MOXeHa (yHKUMS N0 NpeaoCTaBNEHM0  COOTBETCTBYHOLLNX
MYHUUMNAaNbHbIX YCryr B NOfIHOM obbeme B nopsgke, onpegeneHHom yYacteto 13 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBuTenss AOKYMEHTOB WNu uHdopmaumm nubo ocyLlecTBNeHus
AENCTBUA, NpeacTaBrieHne UM OCyLLEeCTBEeHNE KOTOPbIX HE NPpeayCMOTPEHO HOPMAaTMBHbBIMU
npaBoBbIMK akTamun Poccuickon Pefepaunm, HOpMaTUBHBIMU NPaBOBLIMKU akTaMn Pecnybnnkm
TaTtapcTaH, MyHUUMNANbHbIMA MNPABOBbLIMW akKTaMu AONS NPeaoCTaBfeHUss MyHUMUMNanbHON
ycnyru,

4) oTka3 B npueme [OOKYMEHTOB, nNpefoCTaBfieHMe KOTOpbIX MNpPeayCMOTPEHO
HOpMaTUBHbLIMW NpaBoBbiIMW akTamu Poccuiickon dPeagepaunn, HopmMaTUBHLIMKA MPaABOBLIMU
aktammn Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU akTamu Ans NpeaoCTaBneHus
MYHUUMNANbHOW YCRyru, y 3asaBUTENS;

5) oTkasz B npegocTaBfieHUM MYHUUMNANbHOM YCIyru, €Cnn OCHOBaHUSA OTKasa He
npegycMoTpeHbl doeepanbHbiMU 3aKOHaMU U MPUHATBIMUM B COOTBETCTBMM C HUMWU MHbLIMA
HOpMaTMBHbIMX MpaBOBbIMW  akTamu Poccunckon depepauumn, 3akoHaMU U UHbIMU
HOpMaTUBHLIMWU NpPaBOBbIMM akTamun Pecnybnukm TaTtapcTaH, MyHUUMNanbHbIMKW NPaBOBbIMU
aktamn. B ykaszaHHOM cnydae pocynebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTenem
peweHnn wn pgenctsun  (6e3nencTBnd)  MHOTOPYHKLUMOHANbBHOIO  UeHTpa, paboTHuka
MHOrOOYHKLNOHANBHOrO LleHTpa BO3MOXHO B Clnyyae, ecrn Ha MHOTOYHKLMOHAambHbIA LEeHTP,
peweHns u pgeuncteus (6e3gencTBme) KOTOporo obkanyrTcs, BO3foXeHa QyHKuua no
NpeaoCTaBNEHNIO COOTBETCTBYIOLUMX MYHULMMNANbHbLIX YCRyr B NOfiHOM ob6beme B nopsake,
onpeneneHHom Yactbio 1_3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3aaBUTENSA NPU NPESOCTABNEHUN MyHUUUNANBHOW YCNyrkn nnatbl, HE
npegyCMOTPEHHONW  HOpPMaTUBHbIMKM  MpaBoOBbIMM  akTamu  Poccuinckon — depgepaumn,
HOpPMaTUBHBIMWU NpPaBOBbIMK akTamun Pecnybnukm TaTtapcTtaH, MyHUUMnNanbHbIMM NPaBOBbIMU
akTamu;

7) OTKas opraHa, NpeaoCTaBMAOWEro MyHUUMMAanbHYH YCNyry, OOSMKHOCTHOro nuvua
opraHa, npefoCTaBnAlWEro MyHUUUNANbHY YCryry, MHOrO(YHKUMOHaNbHOro LEHTPa,
paboTHMKA MHOrOYHKLUMOHANbHOrO LEHTpa, OopraHv3auui, npegycMOTPeHHbIX YacTbio 1 1



ctatbh 16 PegepanbHoro 3akoHa Ne 210-d3, nnun nx paboTHMKOB B UCNpaBreHnn JOMNYLLEHHbIX
MMM OneYvaTok N OWKnBOoK B BblAAHHbIX B pe3yrnbTaTte npeaocTtaBneHus MyHULMNansHOM yCnyru
AOKyMeHTax nmbo HapylleHMe YCTaHOBMEHHOrO Cpoka Takux wucnpasneHui. B ykazaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTENEM pPELUEHUn W OENCTBUN
(6e3pencTBnst) MHOrOQYHKLMOHANBHOIO LeHTpa, paboTHUKA MHOrO(YHKUMOHANbHOro LeHTpa
BO3MOXHO B ClNyyae, €CnM Ha MHOrO(YHKUMOHAmNbHbIN LEHTP, pelleHns U  OencTBus
(6e3pencTBne) KOTOPOro OGXanykTCcs, BO3NOXeHa QYHKUMA MO  NpeoCTaBfeHuto
COOTBETCTBYHOLUNX rOCYyAapPCTBEHHbIX NN MyHUUUNANbHbLIX YCAyr B MOMIHOM o6beme B Nopsiake,
onpeneneHHoMm Yactbo 1_3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

8) HapyweHme cpoka wnNuM nopsgka  Bblgadn  OOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa MyHULUMNANbHON yCcnyru;

9) npuocTaHoOBMNeHWe nNpeaoCTaBNeHNna MyHUUMMNanNbHOW YCIyru, €ecrnv OCHOBaHWUS
NPUOCTaAHOBMNEHNSS He NpeaycMoTpeHbl deaeparnbHbIMM  3aKOHAMU U MNPUHATBIMUA - B
COOTBETCTBUN C HUMU MHbIMKU HOPMaTUBHbIMK MpPaBoBbIMW akTamu Poccunckon depepaumu,
3aKOHAMMW X WHbIMW  HOPMAaTMBHbIMW NpaBoBbIMM  akTamn Pecnybnukn TaTtapcTah,
MYHUUMNANbHLIMA NPaBOBbIMM akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecynebHoe)
obxanoBaHue 3asBUTENeM peleHnn n gencteun (6e3genctens) MHOrogYHKUMOHANTbHOMo
ueHTpa, paboTHMKA MHOrO(YHKUMOHANbHOrO UEeHTpa BO3MOXHO B Criyyae, ecnv Ha
MHOTrOYHKLMOHArNbHbLIN LEHTP, peleHns n gencteusa (besgencresne) KoToporo obxanyroTcs,
BO3M0XeHa PyHKLMA N0 NPeoCTaBIEHUIO COOTBETCTBYHOLNX MYHMUMMAMbHbBIX YCIYyr B NOSTHOM
obbeme B nopsiake, onpegeneHHoM vacteto 13 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

10) TpeboBaHue y 3aaBUTENd Npu NpPegoCTaBeHNn MyHULMNANbHOW YCNyrn JOKYMEHTOB
unn umHopmMaumm, OTCyTCTBME M (UNM) HEeOOCTOBEPHOCTb KOTOPbLIX HE yKasbiBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuveMe [OOKYMEHTOB, HeobXxoauMMblX ANd npefocTaBreHus
MyHMUMMNANbHON ycnyrn, nMbo B NpeaocTaBleHUM MyHUUMNANbHOW YCIyru, 3a UCKMYEHUEM
cnyyaes, NPeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 PegepansbHoro 3akoHa Ne 210-93. B
ykasaHHOM cnyyae pgocygebHoe (BHecygebHoe) obxanoBaHwe 3asiBUTENEM peLleHUn ¢
aencteui (6e30encTBmst) MHOroyHKLMOHANbHOro LeHTpa, paboTHMKa MHOroyHKLNOHANbHOIro
LeHTpa BO3MOXHO B Crny4ae, ecriv Ha MHOroqyHKUMOHArbHbIA LIEHTP, PeLleHns U AeNCTBUS
(6e3penctBne) KoToporo obxanylTcsl, BO3nOXeHa (yHKUMS No  npeaocTaBreHUto
COOTBETCTBYHOLUMX MyHMUMNANbHbLIX YCNyr B MNOfIHOM oObemMe B nopsigke, onpeneneHHoM
yacTtbto 1_3 ctaTtbn 16 PepepanbHoro 3akoHa Ne 210-93.

5. 2. O6wue TpeboBaHMs K NOPSAKY NO4AYN U PACCMOTPEHUS anobbl

5.2.1. XXanoba nogaetcs B NnCbMEHHOW (bopme Ha ByMakHOM HOcuTENe, B 3NEKTPOHHOM
dopme B opraH, NpPeaoCTaBAIOWNA MYHULMNANbHYO YCNYry, MHOFO(YHKLMOHANbHbIA LEHTP
nmbo B COOTBETCTBYHOLINA OpraH MECTHOro camoynpasfieHns BymHCKOro MyHuumnanbHOro
panoHa, SBNAIWUACA yvypeauTenemMm MHOroyHKUMOHANbHOro UeHTpa (ganee - ydpeautenb
MHOrOOYHKLMOHANbHOrO LEHTpa), a Takke B OpraHu3auuu, npegycMoTpeHHble YacTbio 11
ctatbn 16 PegepanbHoro 3akoHa Ne 210-$3. XKanobbl Ha pelweHus 1 genctens (besgencraeme)
pyKOBOAUTENA OpraHa, NpeaoCTaBNALWEro MyHUUMNAnNbHyl  yCcryry, nogailTcs B
BbILUECTOSALLMA opraH (Npu ero Hanuuun) nnbo B criydae ero OTCYTCTBUSA paccMaTpuBalOTCS
HenocpeacTBEHHO PYKOBOAUTENEM OpraHa, MNpeaoCTaBNALWEro MyHUUUNANbHY  YyCnyry.
>Kanobbl Ha peweHus un gencteus (besgenctene) paboTHMKa MHOrOYHKLUMOHANBHOMO LeHTpa
noJatTCa PYKOBOOMTENO 3TOr0 MHOrO(YHKLUMOHANbHOrO LeHTpa. XKanobbl Ha pelieHus u
pencteus  (6esgenctBme)  MHOFOOYHKUMOHANbHOrO  LEHTpa  nojakwTcs  ydpeauTento
MHOTrOYHKLMOHANbHOrO LEHTpa UM OOSPKHOCTHOMY nnLy, YNOSIHOMOYEHHOMY HOPMaTUBHbLIM
npaBoBbIM akToM Pecnybnukm TatapcTtaH. XKanobbl Ha pelweHns u gencreus (besgencreue)
paboTHNKOB OpraHn3aunn, NpegycMoTpeHHbIX YacTbto 1_1 ctatbn 16 depepanbHoro 3akoHa Ne
210-93, nogatoTcsa pykoBOAUTENAM 3TUX OpraHn3auunin.

5.2.2. XKanoba Ha peweHuna n gencteus (6es3pencTene) opraHa, NpeaocTaBnAoLLIEro
MYHULUMNANbHYKO YCIyry, OO/PKHOCTHOrO nuvua opraHa, npefoCTaBnsiowero MyHUUMnanbHYyo
YyCnyry, WnmM MyHUUMNAnNbHOrO Criyallero, pPyKOBOAMTENsS OpraHa, npegocTaBrisioLWEero
MYHUUMNANbHYKO YCryry, MOXeT OblTb HanpasneHa no noyte, 4yepe3 MHOroyHKUNOHANbHbIN
LUEeHTp, C WuCnonb3oBaHMEM WHPOPMALNOHHO-TENTEKOMMYHUKAUMOHHON ceTu  “"UHTepHeT",
odunumnanbHOro canta opraHa, NnpegocTaBnAwLLIEro MyHULUMNANbHY yCryry, equHoro noprana
rocyAapCTBEHHbIX U MyHULMNAMNbHbIX YCryr NMbo permoHanbHOro noprasna rocygapCTBEHHbIX U



MyHMUMMANbHbIX YCNYr, a Takke MOXeT OblTb MpuMHATaA NPU NIMYHOM MNpueme 3asBUTENS.
YKanoba Ha peleHns n gencteus (6es3nencreme) MHOrOYHKLMOHANbHOrO LieHTpa, paboTHMKa
MHOTrO(OYHKLMOHANbHOro LeHTpa MOXeT ObITb HanpasneHa no noyTe, C WCMNONb30BaHUEM
WHOPMAaLMNOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  "WHTepHeT",  odwmumanbHOro  cauta
MHOrOYHKLMOHANbHOro LIeHTpa, €ANHOro nopTana rocygapCTBEHHbIX MU MyHULMNANbHbBIX YCyr
nmbo permoHarnbHOro nopTasna rocyaapCTBEHHbIX WM MyHULMNANbHBIX YCAYr, a Takke MoXeT
OblTb NpUHATA nNpu nNMYHOM npueme 3aasuTtens. Kanoba Ha peweHus W OencTsng
(6e3pencTBme) opraHnsaLumin, npeaycMoTpeHHbIX YacTbio 11 ctatbn 16 PenepanbHOro 3akoHa
Ne 210-®3, a Takke Mx pabOTHMKOB MOXET ObiTb HanpaBneHa no no4yTe, C MUCMNoNb30BaHUEM
MHGOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON ceTn  "HTepHeT", odumumnanbHbIX CanToB ITUX
opraHusauuin, eaguvHoOro nopTtana rocyAapCTBEHHbIX W MyHMUMNanbHbIX — ycnyr nmbo
pernoHanbHOro noprtana rocygapCTBEHHbIX U MYHULMNAmNbHbLIX YCNYr, a Takke MOXeT ObITb
NPUHATa NPU JIMYHOM NpUeMe 3aaBUTENS.

5.3. B cnyvae, ecnu pbegepanbHbiM 3aKOHOM YCTaHOBMEH NOPSAOK (Mpoueaypa) nogayn u
paccMoTpeHns xanob Ha pelwweHus n genctsuna (besgencrene) opraHoB, NpeaoCcTaBAHOLWMX
MyHUUMNAnNbHbIE YCRYrn, OOSPKHOCTHBLIX JML OpraHoB, MPeAoCTaBASOWMX MyHUUUNanbHbIe
ycnyrm, nubo MyHUUMNanbHbIX CryXawmx, A5 OTHOLEHWW, CBSA3aHHbIX C nogaden wu
pacCMOTPEHNEM YKa3aHHbIX Xanob, Hopmbl ctatbn 11_1 ®epepanbHoro 3akoHa Ne 210-903 un
HaCTOsILLEro pasaena perfnameHTa He NPUMEHSIHOTCS.

5.3.1. Xanoba Ha peweHuns wu (unu) penctBua  (6e3gencTBMe)  OpraHos,
NpeaocTaBNAOLWNX MyHUUMNANbHbIE YCIYrWU, AOMKHOCTHBIX NUL, OpraHoB, NpenoCTaBALLNX
MyHUUMNanbHbIe ycryrn, Mo MyHUUMNANbHbIX CryXXalmxX Npyu OCyLLECTBIEHUN B OTHOLLUEHUU
opuandecknx nuu U MHOMBUAOYanbHbIX NpeanpuHMMartenen, gBnsoWmxca cybbektamu
rpagoCTpoUTESIbHBIX OTHOLUEHWA, Mpoueayp, BKIHOYEHHbIX B MUCHeprnblBalowWme nepeyHu
npouegyp B cdepax CTpouTenbCTBa, YTBepXaeHHble [lpaBuTtensctBoMm Poccunckon
depepaumm B COOTBETCTBUM C 4acTblo 2 cTaTbk 6 ['pagocTpouTenibHOro Kogekca Poccuinckon
depgepaumm, moxeT ObITb NOAgaHa TakMMKU NULAMKU B Nopsgke, YCTaHOBMEHHOM ctatben 11 2
depepanbHoro 3akoHa Ne 210-®3, nubo B nopsgke, yCTaHOBNEHHOM aHTUMOHOMOSbHbLIM
3akoHogaTtenbcTtBoM Poccuinckon ®egepaunn, B aHTUMOHOMNOSbHbBIA OPraH.

5.4. OcobeHHOCTM MogayYn W pacCcMOTpPeHMst xanob Ha peleHns ”n OencTeus
(6e3pencTBme) opraHOB MECTHOIO CamMoynpaBfeHns U UX OOSMKHOCTHbLIX L, MyHUUMNANbHbIX
crnyXawux, a Takke Ha pelleHus u gencteua (6esnencrTeme) MHOrOYHKLMOHANbHOro LeHTpa,
paboTHNKOB MHOrO(YHKLMOHANbHOIro LeHTpa yCTaHaBnMBakTCA COOTBETCTBEHHO
HOPMaTUBHbIMW NpaBoOBbIMW akTamn cybbekToB Pecnybnukn TaTtapcTaH U MyHUUMNANbHbIMM
NpaBOBbIMN aKTaMu.

5.5. X)Kanoba pgomkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPeAoCTaBMSAOWEro MyHUUMNANbHYO YCyry, OOMKHOCTHOro
nMua  opraHa, npefocTaBfsOWEro  MyHUUunanbHyl  ycnyry, nmbo  MyHuUMnanbHOro
Cnyxatllero, MHOroyHKLMOHANbLHOroO LeHTpa, ero pykosoautensa u (unu) paboTHUKa,
opraHusauun, NpeaycMoTpeHHbIX 4YacTbto 1_1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3, nx
pykoBogutenen wun (unu) paboTHUKOB, peweHns wn pencteusa (b6esgencrene) KOTOPbIX
obxanytoTcs;

2) hamunuio, nms, oT4ECTBO (NocrneaHee - Npy Hanu4nn), CBeAEHNst 0 MeCTe XUTEeNbCTBa
3aasutenda - dusanyeckoro nuua nmbo HauMeHOBaHWe, CBEAEHUSs O MeCTe HaxoXAeHus
3asBUTENS - HOPUANYECKOrO nuua, a Takke HoMep (HoOMepa) KOHTaKTHOro TenedoHa, agpec
(appeca) aneKTpOHHOW MOYTbI (NPW HanmMyYuMK) U NOYTOBbLI adpec, NO KOTOPbIM OOMMKEH ObiTb
HanpaBneH OTBET 3asiBUTENIO;

3) cBegeHus 06 obxanyemblx pelleHusx u gencteuax (6esgencteuu) opraa,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, AOIMKHOCTHOIO niuya opraHa,
NpedoCTaBNAOWEro  MyHUUMNAnNbHyO  ycnyry, J§numbo  MyHUMUMnanbHOro  criyatliero,
MHOIrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKLUMOHANbHOMO LEeHTpa, opraHu3auuu,
npeaycMoTpeHHbIX YacTbio 1_1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHUW KOTOPbLIX 3asiBUTENb HE COrfaceH C peleHueM U OeNCTBUEM
(6be3pencTBnem) opraHa, NpefoCTaBnSOWEro MyHUUMNANbHYK YCRyry, AOMKHOCTHOrO nuvua
opraHa, nNpegocTaBSAOWEro MyHUAUMMNANbHYK Ycnyry, fMbo MyHMUMNAanbHOrO Ccryxaliero,
MHOTrOOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKLMOHANbHOMO LEHTpa, OpraHu3auum,



npeaycMoTpeHHbIX YyacTbio 1_1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB.
3aasutenem Moryt ObITb nNpeacTaBfieHbl OOKYMEHTbl (NpW  Hanuyuun), nogTeepxaalrome
A0BOAbI 3aaBuTens, NMbo nx Konuu.

5.6. Xanoba, noctynuBliass B OpraH, MNpefoCTaBNAWMUIA MyHULMNANbHYO YCnyry,
MHOIrO(OYHKLNOHAMNBHbIN LEHTP, YY4peanTesito MHOro(yHKUMOHAaNbHOro LeHTpa, B opraHm3aumm,
npegycMoTpeHHble 4actbto 1 1 ctaten 16 PepepanbHoro 3akoHa Ne 210-03, nmbo
BbILLECTOSALWNN OpraH (MpyU ero Hanuuum), NoAsIeXNT PacCMOTPEHUIO B TeyeHue NATHaguatu
paboynx [HeW CcO [HA ee perucTpaumm, a B crnyvae obxanoBaHWA OTkasa opraHa,
npefoCTaBNALWEro MyHULMNANbHYO YCIyry, MHOrO(YHKUMOHANbHOro LieHTpa, opraHu3auumn,
npenycMOTpeHHbIX 4Yactbto 1 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, B npueme
AOKYMEHTOB Yy 3asaBuTenNs NMbo B MCNpaBneHmMm AoNyLEHHbIX OneYaTok u owmnboK nnm B cnyvae
obXanoBaHUs HapylleHWUs YCTaHOBMEHHOro CpoOKa TaKUX WUCNpaBfeHWn - B TedeHue nNATu
paboynx OHEeN Co OHA ee perncTpauuu.

5.7. Tlo pesynbTaTtam pacCMOTpPEHUs Xanobbl MNPUHUMAaETCA OOHO W3 CreayrLlmx
peLeHni;

1) xanoba ynoBneTBOpsieTCs, B TOM 4ucrie B POPME OTMEHbI MPUHATOIO peLleHus,
ncrnpasneHnsa OoMnyLWeHHbIX onevyaTok U ownbok B BblAaHHbIX B pesynbTaTte npeaoctaBreHns
MYHULUMMNANbHON YCRyrn AOKYMEHTax, BO3BpaTa 3asBUTENO LEHEXHbIX CPencTB, B3MMaHue
KOTOpPbIX HEe npefyCMOTPEeHO HOPMaTMBHbLIMKM MpaBoOBbIMW akTamum Poccuickon depepaumn,
HOpPMaTUBHbIMW NpPaBOBbIMK akTaMu Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMKW NPaBOBbIMU
aKkTamu;

2) B y4OBMETBOPEHUN anobbl OTKa3biBaeTCS.

5.8. He nosgHee gHsA, cnegyrowero 3a AHEM MPUHATUS peLleHus, YKkasaHHOro B Yactu 7
HacTosLen cTaTbW, 3asBUTENO B MUCbMEHHOW opMe W MO XefaHuio 3aaBuTend B
3MIEeKTPOHHOM hOpMe HanpaBnaeTcs MOTMBUMPOBAaHHbLIA OTBET O pe3yfibTaTax pPacCMOTPeHUs
XanooObl.

5.8.1. B cny4ae npuaHaHus xanobbl nognexalien yaoBneTBoOpeHUIO B OTBETE 3asiBUTENIO,
ykasaHHOM B 4actu 8 ctaTtbn 11_2 depepanbHoro 3akoHa Ne 210-03, gaetcs nHdopmaumsa o
OENCTBUSX, OCYLLECTBIISIEMbIX OpPraHoM, MpPefoCcTaBNAWNM  MYyHULMNANbBHYIO  YCIyry,
MHOrOOYHKLNOHANbHbLIM LLIEHTPOM NGO opraHn3aumen, NpeayCMoTpPEeHHON YacTbio 1 1 ctaTbun
16 ®epepanbHoro 3akoHa Ne 210-d3, B uenax HesameanuTenbHOro YyCTpaHeHUs BbISBNEHHbIX
HapylWeHWA NpU OKa3aHUW MYHMLMNANbHOW YCIyrn, a Takke MNPUHOCATCA W3BMHEHUSA 3a
AoCTaBreHHble HeynobCcTBa U yKasbliBaeTCsl MHopMaums O AanbHENWNX JENCTBUAX, KOTOpbIe
Heo6X04MMO COBEPLLMTL 3asiBUTESIO B LENSX NONyYeHUs MyHUUMNanbHON YCnyru.

5.8.2. B cny4yae npu3aHaHua >xanobbl He noanexaiwien yOooBMEeTBOPEHUIO B OTBeTe
3asBuUTENO, ykazaHHOM B 4actu 8 cratbm 11_2 ®depepanbHoro 3akoHa Ne 210-P3, patoTcs
aprymMeHTMpOBaHHbIE Pa3bsCHEHUS O NPUYUHAX MNPUHATOrO peLleHusl, a Takke MHgopmMaunsa o
nopsiake ob6xanoBaHus NPUHSATOrO peLleHus.

5.9. B cny4ae ycTtaHoBneHuUss B xode unuM Mo pesynbTtatam pacCMOTPEHUs Xanobbl
NPU3HaKoB cOCTaBa agMWHUCTPATMBHOIO MpaBOHaPYLUEHUS UMN NPeCcTynfieHns OOSMKHOCTHOe
nnuyo, paboTHUK, HaLeneHHble MOMIHOMOYUSMU MO PAcCMOTPEHMIO Xanob B COOTBETCTBUMM C
yacteto 1 cratbm 11 _2 ®depepanbHoro 3akoHa Ne 210-d3, He3zamennMTenbHO HanpaBnSAT
UMetoLLmecs maTepuarbl B opraHbl NPOKypaTypsbl.

5.10. TonoxeHus HacTtodwero ®denepanbHOro 3akoHa, YCTaHaBnvBawLWMe MNOPSA0K
paccMOTpeHnsa xanob Ha HapyleHus npas rpaxgaH WU opraHvsaumin npu npegocTaBfieHumn
MYHUUMNANbHbLIX YCNYr, HE PacnpoCTPaHATCA Ha OTHOLEHUNA, perynupyemble denepanbHbiM
3akoHOM oT 2 mas 2006 roga N 59-®3 "O nopsigke paccMmoTpeHus obpalleHun rpaxgaH
Poccunckon depepaunn'.

5.11. HdbopmaumoHHas cuctema gocyaebHoro (BHecyaebHoro) obxanoBaHus

5.11.1 B Poccuickon degepaummn cosgaetca degepanbHaa MHGPOPMaUNMOHHAa cuctema
aocynebHoro (BHecynebHoro) ob6xxanoBaHus, KoTopad ABMNseTCS denepanbHOn
rocygapctBeHHOM  MHopmMaumoHHon  cuctemon. CosgaHne U (PyHKUMOHMpPOBaHWE
denepanbHOn  MHOpMaUMOHHON cucTeMbl  gocyaebHoro (BHecygebHoro) obkanoBaHus
perynupytotca cdegeparnbHbIMM 3aKOHaMn U nNpaBoBbiMU akTamu NpaButensctBa Poccunckon
depepauymn.



MpunoxeHwne 1
K AOMUHUCTPATUBHOMY perfaMmeHTy

MecTtoHaxoxaeHnune agmuHucTpaumm MO: 422433, PT, bymHckuin panoH, 4. Mewepsikoso,
yn. Mycbl Oxxanuns, 107.
Appec anekTpoHHon no4tbl: Mesher.Bui@tatar.ru

Mpadomk paboTbl agMuHUcTpauun MO MelepsakoBckoe Cenbekoe NoceneHune:

[Hn Hepenu, Bpems paboTbl agMuHuctpauumn MO

[JHn Hepenu Bpewms
lNoHegenbHUK ¢ 8.00 no 17.00,
BTOpHWK — npuemMHbIN OeHb ¢ 8.00 po 17.00,
Cpepa ¢ 8.00 po 17.00,
YeTBepr ¢ 8.00 po 17.00,
MNatHuua ¢ 9.00 po 17.00,

nepepbiB ¢ 12.00 go 14.00

MpoaomkMTenbHOCTL paboyvero AHS, HEMOCPEACTBEHHO MpeaLlecTByloLEero Hepaboyemy
npasgHUYHOMY AHI0, YMEHbLUAETCS Ha OAMH Yac.

CnpaBoyHble  TenegoHbl  CTPYKTYpPHbIX  nogpasgeneHun  agmuHuctpaumm MO
MeLepsaKOBCKOro CenbCKOro rnoceneHuss Ans  nonyvyeHns uHgopmaumm, CBsA3aHHOW C
npegocTasneHMeM MyHuumnaneHom ycnyri: 8(84374) 40-7-94




MpunoxeHne Ne 2
K AOMUHUCTPaTMBHOMY perfameHTy

Pykosogutento MicnonHUTenbLHoOro kommrteTta
MeLepsaKkoBCKOro cenbCckoro noceneHus

oT

(PNO

3aaBuTens)

MacnopTt
BblAaH

agpec

TenedgoH

3AABJIEHNE
O MpU3HaHWK1 CafoBOro A0Ma XUMbIM JOMOM
WNK XNNoro fomMa cafoBbIM JOMOM

rlpOUJy paccMoTpeTb npeacrtaBrieHHble OOKYMEHTbl U NPpU3HaTb cagoBbI OOM ()KMJ'IOIZ

AoMm) pacrnonoXXeHHbIN no agpecy

c
KagacTpoBbIM HOMEPOM , PACMONOXEHHbIN Ha 3eMENbHOM
yyacTke C KagacTpoBbIM HOMEPOM XUnbIM ~ AOMOM

(cagoBbIM 4OMOM).

Ob64asytocb obecneunTb cBOGOAHBIA [OCTYN K CagoBOMY [LOMY (KUIioOMy OOMY)
AOIMPKHOCTHBLIX NUL,  aaMUHUCTpauMM  MeLepsakoBCKOrO CenbCKoro MNoCeneHuss U YreHoB
Me>xBeJOMCTBEHHOW KOMUCCUW.

K 3asBneHuto npunarato cneayowme JOKYMEHTbI:

[ato cornacme Ha 06paboTKy nepcoHanbHbIX AaHHbIX, YKa3aHHbIX B HacCTosLWEM
3a8BNEHNUN N npunaraeMbix AOKYMEHTax, B COOTBeTCTBUMM C PenepanbHbiM 3akOHOM OT 27
niona 2006 roga Ne 152-d3 «O nepcoHanbHbIX AaHHbIX». Cornacue aencrsyeT B TeyeHune 1
roga co OHSA MOANUCaHWS HacTosILLero 3asBneHus. B cnyvae OT3biBa HACTOSILLEro cornacus
005a3y0Cb HaNpaBUTb NMMCbMEHHOE 3asiBfeHne B agMUHUCTpaumio MeLepsakoBCKOro CerbCKoro
noceneHns ¢ ykasaHnem Aatbl NpeKkpaLleHnsa 4eNCTBUSA COrnacus.

Moanuck nuua, nogasLUEro 3asiBeHue:

« » 20 r.

(mnognucob)
(pacwumdposka nognucy 3asaBuUTens)

Cnocob nony4yeHns 4OKYMEHTOB (B TOM YMCIE pPeLLeHNst O NPU3HaHMKM Caf0BOr0 AOMa XKUMbIM
AOMOM WMM KMIOTO AOMa CafdoBbiM [JOMOM, KOMWW pacnopsiauTenbHOrO akTa rnasbl


consultantplus://offline/ref=BC99F307AC5B606ECAD16C1E13E57520D7ACC87834F3FE1BBD3B96D7C61202C010A32C6CCF8E2E0C83D255906Ba3Y9K

agMUHUCTPaUUN aAMUHUCTPATUBHOIO OKpyra o6 OTka3e B MPM3HaHUM CaAOBOro AoMa XXWUibiM
AOMOM MIN XUNOro AomMa cagoBbiM JOMOM) (HY>KHOE NOAYEPKHYTh):

- NMINYHO B agMUHUCTPALMN agMUHUCTPATMBHOIO OKPYra;

- NMINYHO B MHOTOMYHKLMOHANBHOM LEHTPE;

- MOYTOBbLIM OTNPaBfiEHNEM MO agpecy: :

- Ha agpec SNEeKTPOHHON NOYTHI.




MpunoxeHne Ne 3
K ADMWUHUCTPATUBHOMY pernameHTy

BJITOK-CXEMA
MOCNEAOBATENbHOCTU BbIMONHEHUA OENCTBUM NO NMPEAOCTABMEHWIO
MYHULUWMNANBHOW YCNYTU «MPU3HAHWE CALOBOIO LOMA XKWIbIM JOMOM U
XKUJOIroc AOMA CAAOBbIM IOMOM»

Mpuem n pernctpauna 3asBreHnst U JOKYMEHTOB Ha nosiyyeHue
MyHUUMNaneHon ycnyru - 1 oeHb

N Z

PaccmoTpeHue n nposepka 3adBneHnst U NpegocTaBeHHbIX JOKYMEHTOB,
YyCTaHOBIIEHME HanNnuunsa (OTCYTCTBUSA) OCHOBaAHUKM AN Bo3BpaTa 3asiBreHus,
yCTaHOBJIEHME Hanuuunsa (OTCYyTCTBUA) NpaBa Ha nonyyYyeHne MyHULMNansHOM yCnyru,
dopMupoBaHue 1 HanpasneHne MeXBeJOMCTBEHHbIX 3anpPOCOB B OpraHbl
(opraHunsauum), yyacTeytowmne B npegocTasneHm myHuyunanbHon yenyru - 30 gHen

lMoaroToBka un cornacoBaHne NpoeKkTa NOCTaHOBNEHNS O npegocTaBneHmm (06 oTkase
B NpegocTaBneHnmn) MyHuuyunansHom ycnyrum - 11 gHen

\

MoaroToBka u Bblgaya pesynbrata NpefoCcTaBneHns MyHULMNanbHoOM ycnyrm - 3
paboumnx gHsA




