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BYVIHCKVIIZI § BYA MYHULUUIMATIB
MYHWLMNAJBbHBIA PAUOH PAMNOHbI LLUIBMBK
NCMNONMHUTENBbHBI KOMUTET ABbIJT XXUPNETE
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20 ceHTA6psa 2019 roga Ne 17

06 yTBEpPXOEHUN aAMUHUCTPATUBHOIO perfnamMeHTa
npegocTaBneHns MyHuumnanbHom yenyrm «lMpusHanne
CagoBOro I0Ma XWUnbiM 4OMOM U XKMIOro AoMa cafoBbIM IOMOM»

B cootBetctBUM ¢ PepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-03 «O6 opraHusaumm
npegocTaBfeHns  rocygapCTBEHHbIX W MyHUUMNanbHbIX — ycryr»,  PyKOBOACTBYSICb
MocTtaHoBneHnem [lpaButenbctBa Poccuiickon Pepepaumm ot 28.01.2006 Ne 47 «O6
yTBepxXaeHun [lonoXeHnss O nMpuU3HaHUM  MNOMELLEHUS  XKUIbIM  MOMELLEHUEM, XUIOro
NnoMeLLeHNs HenpurogHbiM Ans  MNpOXMBaHUHA, MHOFOKBapTUPHOrO [OMa aBapuiHbIM U
nognexawumMm CHOCY WIM PEeKOHCTPYKUUM, CaZoBOro Aoma XuibiM AOMOM M XUIOro goma
CcafoBbIM JOMOMY», B LleNndax peanu3aumm npas U 3aKOHHbIX MHTEPECOB rpaxkaaH U opraHu3aumm
nNpu MUCNOSIHEHMM OpraHaMm MECTHOro camMoynpaBfieHUst MyHUUMNanbHbIX YCnyr, obecnevyeHns
Ny6rIMYHOCTU N OTKPBLITOCTU AAHHOW OEeATENbHOCTWU, MOBbLIWEHUA KadecTBa WM LOCTYMNHOCTU
npegocTaBfieHna MyHUUMNanbHblX ycnyr, WcnonHutenbHbln komuteT Kowkn-LlemsiknHckoro
CENbCKOro noceneHus bynHckoro MyHuumnanbHoOro panoHa Pecnybnukun TatapctaH

NOCTAHOBNAET:

1. YtBepauTb AOMWHUCTPATMBHBLIA perfnamMeHT no npefoCTaBfieHU0 MyHUUMNAnbHON
ycnyrn «lNpusHaHve cagoBOro Aoma >XuMbIM JOMOM W XKUMOrO0 AomMa CcadoBbiM  JOMOM»
(MpunoxeHue).

2. Hactosiwee [locTtaHOBNeHMe BCTynaeT B 3aKOHHYK CUIly CO OHS oduunanbHOro
onybnukoBaHUsA 1 NOAMNEXUT pa3MeLLeHNI0 Ha oduLManbHOM canTe panoHa Ha OduunanbHoM
nopTane npasoBou nHopmaumm Pecnybnukm TatapctaHn no agpecy http://pravo.tatarstan.ru/, a
TaKkke MNopTtane MyHUUMNANbHbIX obpasoBaHun Pecnybnuku TartapcTaH B
MHOPMaLNOHHO-TENEKOMMYHUKaUunoHHon ceTn VIHTepHeT no agpecy http://buinsk.tatarstan.ru.

3. KoHTposb 3a ucnonHeHnem Hactosiwero NoctaHoBneHns octaBnsao 3a cobon.

PykoBoguTternb McnonHUTensHOro kommteTa
Kowwkun-llleMaknHcKoro cenbckoro noceneHus
BynHckoro myHuumnanesHoro pamoHa PT N.H. HukntnHa


http://buinsk.tatarstan.ru/

MpunoxeHwne

K [MocTaHoBneHUto NcnonHUTENbHOro KOMMTETa
Kowwkn-LLleMsKMHCKOro cenbCcKoro nocenenus

ByunHckoro myHuuunaneHoro pavioHa Pecnybnukn TatapctaH
oT «20» ceHTsbps 2019 roga Ne 17

ALMVHNCTPATUBHLIN pernameHT
npegocTaBneHns MyHULMNansHOW ycnyru
«lMpun3sHaHne cagoBoro goma >XunbiM ZOMOM U XUITOro AoMa caZioBbiM JOMOM»

1. OBLWKME NMONOXXEHUA.

1.1. AOMMHUCTPATMBHbIA pernameHT NpeaoCTaBfeHuss MyHUUMNAnNbHOW  YCNnyru
«lMpnsHaHve capoBoro gomMa XusbiM JOMOM W XKWMOrO AoMa cafoBbiM AOMOM» (fanee -
agMWHUCTPATUBHLIN perrnaMeHT) pa3paboTaH B LEeNnsX MOBbIWEHMA AOCTYNHOCTU M KadecTBa
MYHUUMNANbHOW YCNyrn, co3gaHns KOMGOPTHLIX YCAOBUA ANs noTpebutenen MyHUUMnansHOm
yCcrnyru, ycTaHaBnuBaeT MNOPSAOK M CTaHAApT NpeaoCTaBfeHUst MyHUUMNanbHOW ycnyrn B
MyHuUMnanbHoM obpasoBaHun Kowku-LLemsaknHckoe cenbckoe mnoceneHne no npu3HaHuio
CafoBblX [OMOB >KUIbIMM [OMaMn W >KWNbIX [OOMOB CadoBbiMM [OMamu (ganee -
MyHUUMNanbHasa ycnyra).

1.2. MNonyyaTenaMm MyHUUMNANbHOM YCNyrM SABNSAOTCA COOCTBEHHWMKM CagoBOro (Mnu
Xunoro) goma (ganee - 3asiBuTerb).

OT “MeHn 3asiBuTensa Ons Nony4YeHns MyHUUUNanNbHOM yCrnyrm MOXET BbICTynaTb NuUuo,
MMeEloLLIEE TaKOe NMpaBO B COOTBETCTBUM C 3aKOHogaTenbcTtBoM Poccurickon ®epepaunmn, nmdo
B CWNy HageneHuss ero 3asdABuTENeM COOTBETCTBYHOLLMMWU MOSHOMOYMSMU B MNOPSAKe,
yCTaHOBJIEHHOM 3akoHoaaTenbcTBOM Poccunckon degepaumn.

1.3. MHdopMauusa 0 Mectax HaxoXaeHUs OpraHoB MECTHOro camoynpasneHus (ganee —
OMCY), cTpykTypHbix nogpasgeneHmin OMCY, OTBETCTBEHHbIX 3a MpegocTaBrieHne
MYHMUMMNANbHON yCcnyru (ganee — CTPYKTYpHOE noapasgernieHne), opraHnsauuin, y4acTByHLLNX
B NpeaoCTaBneHnn ycryrun, He SBnsowmnecs MHOrogyHKUNOHANbHBIMU LEeHTPaMK (eCnu 4actb
NoSIHOMOYMA NepefaHa B NOABEOOMCTBEHHYK opraHusauuio) (ganee — OpraHusaumn), umx
rpadouke paboThbl, KOHTaKTHbIX TenedoHOB, crnocobe mnonyyYeHus MHopMauunm O MecTax
HaxoxaeHuss n rpadguke pabotel OMCY u cTpykTypHOro nogpasgeneHunda, OpraHusauuu,
agpeca odumumanbHbix cantoB OMCY un cTpykTypHoro nogpasgenerunsa, OpraHmsaunm, agpeca
3NEKTPOHHOM NoYThl (ganee — cBeAeHnst MHPOPMALMOHHOIO XapakTepa):

- Ha CTeHJax B MecTax NpeaocTaBfeHuss MyHUUMNanbHOM YCIyrn U YCryr, KOTopble
ABNAOTCA HeOO6XoAMMbIMKN N 06s3aTeENbHLIMU ANSA NPeAoCTaBNeHNss MyHULUNANbHOW YCIyTu;

- Ha cante OMCY (http://buinsk.tatarstan.ru/rus/);

- Ha caunte [ocymapcTBeHHOro OwopKeTHOro ydpexaeHnsa «MHOrodyHKUMOHaNbHbIN
LEeHTPp NpefoCTaBneHns rocygapCTBEHHbIX U MyHUUMNAanbHbIX yenyr» (aanee - NBY «MoLly):
(http://mfcl6.tatarstan.ru/about-mfz);

- Ha [lopTtane rocygapCTBEHHbIX W MyHUUMNanbHbiX ycnyr Pecnybnuku TaTapcTaH
(nanee - Mry PT) (https://uslugi.tatarstan.ru)/ Ha EgnHOM nopTane rocygapCTBEHHbIX yCnyr
(nanee — EIMIY): www.gosuslugi.ru.

2. CtaHaapT npedocTaBneHns MyHUUMnanbHOM yCnyru.

2.1. HanmeHoBaHe MyHULMNANLHOM YCyri.

MyHuuunaneHas ycnyra «lpusHaHve cagoBoro gomMa XunbiM AOMOM M XWUIOro goma
cafioBbIM JIOMOMD.

2.2. MyHuuunanbHyto  ycnyry  npegocTasrisieT: McnonHuTenbHbln ~ KOMUTET
Kowkun-LLemMaknHckoro cenbckoro noceneHns bymHckoro MmyHuuunansHoro panoHa PT (nanee —
WK, AgmuHuctpaums). CoucnonHutenem, OCYyLIECTBASAWLWMM NOArOTOBKY MaTepuanos Ans
npefocTaBneHns MyHUUMNansHoW ycnyru, sasnsgetcd MexBegoMCTBEHHAs KOMUCCUSA MO
NPU3HAHUIO KUMbIX MNOMELEeHUN MpUrogHbIMKM  Ofs  NPOXMBaHMA rpaxgaH, a Takke
MHOroKBapTMPHOro JOMa aBapunHbIM 1 noanexawum cHocy (ganee — Komucens).



B npepoctaBneHun mMyHuumnanbHOW ycnyri yydactByeT [ocygapcTBeHHoe 6rogkeTHoe
yupexgeHme BMP  «MHOropyHKUMOHanNbHbLIM LEHTP NpenoCTaBfeHnss rocygapCTBEHHbIX W
MyHUUMNaneHbIX yenyr» (danee — MOLL).

3asBneHne Ha nMofyvYeHne MyHULMNanbHOW YCNyrM C KOMMMEKTOM [JOKYMEHTOB
npUHUMaeTCs:

1) npu Nn4HOM siBKE:

- B UK;

- B hununanax, otgenax, yaaneHHbolx paboumx mect MY «MOLLy»;

2) 6e3 NUYHOW SIBKMN:

- NOYTOBLIM OTnpasneHnem B UK;

- B 9NIEKTPOHHOM hopMe Yepes NUYHLIN KabuHeT 3assutens Ha MY PT/EMTY.

3asBuTeNb MOXET 3anucatbCs Ha MpuMeM Ona nofayn 3asBrneHus O npefocTaBfieHun
ycnyru cnegyowmmmn cnocobamm:

1) nocpegcteom MY PT/EMIY — B K/ B MOL;

2) no TenecoHy — B UK/ B MOLI;

3) nocpeactesom canta OMCY.

Ana 3anucu 3asiButenb BblbupaeT nwobyro ceBobogHy Ans npuema gaTty M Bpems B
npegenax ycraHosneHHoro B UK unn ML rpadmka npuema 3asiButenen.

2.3. PesynbTaToM npegocTaBneHms MyHULMNanbHON YCNyrn SBnNAeTcs:

1) Bblgaya (HanpaBneHne) 3adBUTENIO PeLleHns O NPU3HaHMM CagoBOro AOMa XUMbIM
AOMOM MIN XUIOro AomMa cafoBbiM AOMOM (fanee — peLlleHne o NpU3HaHum);

2) Bblgaya (HanpaBfeHne) 3asaBUTENO KONUN NOCTAHOBMEHNA aaMUHUCTPauumn o6 oTkase
B NPWU3HaHMM CadoBOro AoMa XWMbIM JOMOM WM XUIIOro goMa cajoBbiM JOMOM (Janee —
nocTaHoBIEHNE 00 OTKase B NpMU3HaHUN).

PesynbTaT npegocTaBneHnsi MyHUUMNanbHOW yCrnyrn NpeaocTaBnsaeTcs B COOTBETCTBUM
CO cnocobom, ykasaHHbIM 3adBUTENEM Npy Nnofade 3asaBneHus U JOKYMEHTOB:

1) Npyn NU4HOM ABKe:

- B AOMMHUCTpaumm;

- B hununanax, otgenax, yaaneHHoix paboumnx mect 'BY « MOLLy»;

2) 6e3 NN4YHON ABKMU:

- MOYTOBbLIM OTMpPaBIEHNEM;

- B 3NIEKTPOHHON (hopme Yepe3 NnYHbIN kKabuHeT 3aasutens Ha MY PT/EMTY.

2.4. CpoKk npedocTaBneHUs MyHUUMNANbHOM YCryrn cocTtaBnsieT He 6onee 45
KaneHgapHbIX AHeW ¢ gaTtbl noctynnenus 3aasneHna B VK.

B cnyyae npeactaBneHuns 3assreHus yeped BY PT «MHoroyHKUMOHANbHBLIN LIEHTP
npegocTaBneHuns rocy4apCTBEHHbIX n MyHMLMNANbHbIX yCryr» (nanee -
MHOTFO(OYHKLMOHAMNbHbLIM LEHTP) CPOK, YKasaHHbiM B ab3aue nepBOM HACTOSLWEro MyHKTa,
NCUYNCNSETCS CO OHA nepefavyv MHOrogyHKLUMOHArbHBIM LIEHTPOM 3asiBIIEHUS U OOKYMEHTOB,
YKa3aHHbIX B NyHKTE 2.6. HACTOSLWEro agMMHUCTPaTMBHOIO pernamenTa, B UK.

2.5. [paBoBble OCHOBaHWSA AN NpeaocTaBfieHUss MyHUUMNAnsHOW YCIyrn:

- KoHcTutyuma Poccuinckon denepaunu;

- KunuwHein kogekc Poccuickon ®epgepaunu;

- depepanbHbii  3akoH oT 06.10.2003 Ne 131-®3 «O6 o00wmx npuHUMNax
opraHusaumm MecTHoro camoyrnpasneHusa B Poccunckon denepaumny;

- depepanbHbin - 3akoH  oT  27.07.2010 Ne 210-®3 «O6 opraHmsauun
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNAMNbHbLIX YCITYr»;

- MoctaHoBneHune [lNpasutensctBa Poccuickon depepaumm ot 28.01.2006 Ne 47
«O6 yTBEpPXKOEHUN MOMNOXEHUA O MNPU3HAHMM MOMELLEHUA XWUMbIM MOMELLEHMNEM, >XUIOro
NMOMELLEHNS HENPUrogHbIM  ANS  NPOXUBAHWS, MHOTOKBApTUPHOrO AOMa aBapUNHbIM U
nognexawum CHOCY WS PEKOHCTPYKUMU, CagoBOro [OMa >XWMblIM JOMOM W XWUMOro gomMa
CaJoBbIM JIOMOMY;

- YctaB MyHuumnanbHoro obpasoBaHus Kowku-LUemsaknHckoe cenbckoe noceneHune
BynHckoro myHuumnaneHoro pamona PT.

2.6. WcuepnbiBaowmn nepeyeHb [OOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3aKoHoAaTeNbHbIMU UKW UHBIMW HOPMAaTMBHBLIMU NPaBOBbIMWM akTaMu AONs NpegocTaBeHus
MYHMLUMNANbHORN yCNyru, nognexalimx npeacTaBneHnto 3asBuTtenem:
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a) 3asiBreHne O Npu3HaHUW CaZoBOro AOMa XWUMNbIM JOMOM WUITU KUMOro omMa cagoBbiM OMOM
(NpynoxeHne 2 K agMUHUCTPATMBHOMY perfiameHTy);

6) BbIMMCKa w3 EAMHOrO rocyaapCTBEHHOrO peecTpa HeOABWXKMMOCTM 006 OCHOBHbIX
XapaKTepuUCTMKax U 3apermMcTpmpoBaHHbIX NpaBax Ha 06BLEKT HEABMKMMOCTM (aanee - Bbinucka
n3 EpguHOro rocygapCTBEHHOro peectpa  HeOABMXKMMOCTM), coepxallada cBedeHust o
3aperncTpupoBaHHbIX MNpaBax 3asiBUTENd Ha CagoBbii OOM  MNUM XUMon  gom, nmnbo
npaBoyCTaHaBNUBaKOLWMIA JOKYMEHT Ha >XXWUMOW AOM Uy cajoBbl OM B Crlyyae, ecrnv npaso
COBCTBEHHOCTN 3aABUTENSA HA CafOBbIM LOM WU XWUMOW OOM He 3apernctpupoBaHo B EgmuHom
rocygapCTBEHHOM peecTpe HeOBWKMMOCTU, WM HOTapuasibHO 3aBEPEHHYK KOMUID TaKkoro
AOKYMEHTa;

B) 3aknyeHne no obcrneaoBaHMO TEXHUYECKOrO COCTOSHMS OObekTa, MNoATBepXxaaroliee
COOTBETCTBME CagOBOro Aoma TpeboBaHUAM K HaOEXHOCTU M 6e30nacHOCTU, YCTaHOBIEHHbLIM
yacTbto 2 ctatbM 5, ctatbamu 7, 8 n 10 degepanbHoro 3akoHa oT 30.12.2009 Ne 384-03
«TexHnyeckmn pernameHT o 6e30MacHOCTM  34aHMA W COOPYXEHWn», BblAAaHHOE
UHOMBMAYANbHLIM  MpeanpuHuMaTeneM  unn - LPUONYEeCcKMM  NULOM, KOTOpble  SBMSOTCA
YfieHaMn CcamMOoperynimpyeMon opraHumsauum B o6nacTu MHXEHEPHbIX WU3bICKaHuK (B cry4vae
NPU3HaHWSA CagoBOro A0Ma XWUMbiM ZOMOM);

r) B Cnyyae, ecnu cagoBbli OOM WNU XWMOW OOM OOpeMeHeH npaBamMu TpPeTbUX nuy, -
HOTapuanbHO YAOCTOBEPEHHOE COrfiacne yKasaHHbIX NUL Ha npu3HaHMe CcaJoBOro Aoma
XWUIbIM JOMOM WIN XKUMOro AoMa CagoBbiM JOMOM.

2.7. VicyepnbiBaloWMN nNepevyeHb [OOKYMEHTOB  (CBedeHun), HeobxoaMMbiX B

COOTBETCTBUM C 3aKOHOOATENbHbIMA WM WUHLIMA HOPMAaTUBHbLIMWM MNPAaBOBbIMK akTamuM AN
npefoCcTaBeHnst rOCyA4apCTBEHHOM YCNyrn, HaXo4sLWMXCA B PACnopsKeEHUN rocyaapCTBEHHbIX
OpraHoB, OpraHOB MECTHOrO CamMOyrnpaBfieHns U NOABEAOMCTBEHHbLIX WM opraHusauun (3a
UCKMIOYEHNEM OpraHuM3aunn, okasbiBaloWMX YCryrn, Heobxogumble N obssaTenbHble Ond
npenoCTaBfeHNs FOCYyAapCTBEHHOM YCNyrn) W noanexawmx npeacTtaBneHnto B pamKax
MeXBeAOMCTBEHHOIO MHGOPMAaLMOHHOIO B3aMOAEeNCTBUS:
- 3asaBuTenb BnpaBe He NpPeacTaBnsTb BbINUCKY M3 EAMHOrO rocyaapcTBEHHOro peectpa
HeoBMXMMOCTU. B cnyvyae ecnn 3asBuTenem He npeacTaBfieHa ykasaHHasi BbiNMcKa Onsi
PacCMOTPEHUS 3asiBIEHUSI O MPU3HAHMM CadOBOro AOMa XWUMbIM AOMOM WM XWUIOro goma
cagoBblM [OOMOM, YMOSIHOMOYEHHbIN OpraH MECTHOrO CaMOynpaBlieHUs 3anpaluvMBaeT C
NCMNOSb30BaHNEM €OUHOW CUCTEMbl MEXBEOOMCTBEHHOIO 3MNEKTPOHHOr0 B3aMMOAEWCTBMSA B
YnpaBsnenun ®enepansHon cnyxbbl rocyaapCTBEHHOW perMcTpauumn, kagactpa u kaptorpadumn
no Pecnybnuke TatapcTtaH BbINMUCKY W3 EAMHOrO rocygapCTBEHHOrO peectpa HeOBUMXUMOCTH,
coaepkallyto CBEAEHUS O 3aperMCTPUPOBaHHbIX NpaBax Ha CagoBbIi AOM UMK XXUNOW LOM.

2.8. OcHOBaHus ONs NPUOCTAHOBMEHUS NpefoCTaBfieHUs MyHULMNANbHOW YyCnyrn He
npeaycMOTpPEHbI.

2.9. WcuyepnbiBalOWKM NepevYeHb OCHOBaHMM ONd OTkasa B MNpUeEMEe [OOKYMEHTOB,
HeobxoauMbIX 49 NpeaoCcTaBNeHNs MyHULMNANbHOW YCyru:

- ecnn npu obpalleHnn OT MMEHWU 3asiBUTENs LOBEPEHHOro fnvua He npeactaBfieHbl
OOKYMEHTbI:

- AOBEPEHHDBIM JTULIOM:

1) nacnopt NnMB0O MHOWM JOKYMEHT, YAOCTOBEPSIOLNIA JINYHOCTb;

2) HOTapumanbHO  YOOCTOBEPEHHYD  [AOBEPEHHOCTb OT  MMEHW  nonyyatensd

MYHULUUNANbHOW YCIyru Ha coBepLleHne OaHHbIX JeUCTBUN.

— 3aKOHHbIM NpeacTaBuUTENeM (ONeKkyH, noneynTenb):

1) nacnopTt NMB0O MHOW OOKYMEHT, YAOCTOBEPSOLMIA NMNYHOCTD;

2) [OKYMEHT, noaTBepXXaatoLmnin NpaBo 3aKOHHOIO NpeacTaBuUTens BbICTyNaTb OT UMEHN

nonyyatensa MyHUUMnNanbHOW yCryru.

2.10. WcuepnbiBaownm nepeyvyeHb OCHOBaAHUM [ONs  OTKasa B nNpeaocTaBfieHnn
rocyaapCTBEHHOW YCNyru:

B npepocTtaBneHun myHMLmMnanbHOW yCryrn oTKa3blBaeTcs B Criydae, ecnu:

- He npeactaBneHbl [OOKYMEHTbl, OnpefenieHHble B MyHKTe 2.6 HacTosulero
agMUHUCTPATUBHOIO pernamMeHTa;



- BbISIBlIeHWEe B 3asiBNleHUM WNn B NpeacTaBfieHHbIX AOKYMEeHTaX HeOoCTOBEpPHOW,
WUCKaXXeHHOW WNU HenosmnHom wuHgopmauum, B TOM 4uCne npeacraBneHne 3adaBUTENEM
AOKYMEHTOB, HE 3aBepeHHbIX Haanexawum obpasom;

- noctynnenne B UK cBegeHun, cogepxawmnxca B EQMHOM rocyaapCTBeHHOM peecTpe
HeOBWXMMOCTWN, O 3aperncTpMpoBaHHOM npaBe COOCTBEHHOCTM HA CaAdOBbIA AOM UMW XXUITOW
AOM Nnua, He SBASIIOLLIErocs 3asiBUTENEM;

- nocTtynneHve B AMUHUCTpaUMO yBegomneHumss o6 oTtcytctBum B EanHOM
rocygapCTBEHHOM peecTpe HeOBMXMMOCTU CBEOEHMA O 3aperucTpupoBaHHbIX MNpaBax Ha
CaJoBbI AOM UMW XWUIMOW OOM, €Criv npaBoyCTaHaBNUBAKOLWUNA LOKYMEHT, NpeayCMOTPEHHbIN
NyHKTOM 2.6 agMMHUCTPATMBHOIO perfamMeHTa, WM HoTapuarnbHO 3aBepeHHast KOMmMs Takoro
AOKyMeHTa He 6binn npeacTtasneHbl 3assutenem. OTka3 B NpM3HaHUM CagoOBOro AOMa XWUMbiM
AOMOM WK XUMOro Aoma cagoBbiM AOMOM MO yKa3aHHOMY OCHOBaHUIO OMycKaeTcs B Cryyae,
ecnn AOMUHUCTpaLMA ropoda nocre nonyyvyeHus ysegomrnieHuss o6 otcytctBum B EgmHOM
rocygapCTBEHHOM peecTpe HeOBMXMMOCTU CBEOEHMA O 3aperucTpupoBaHHbIX MNpaBax Ha
CaJoBbI AOM WNK XUITOW AOM yBedoMuna 3asiBUTENs yKkasaHHbIM B 3asiBfieHMM Cnocobom o
nosly4yeHmm Takoro yBEOOMIEHUS, npegnoxuna 3as1BUTENO npeacTaBnTb
npaBoyCTaHaBNUBaKOLWMIA [OKYMEHT, MNpedyCMOTPEHHbIA MYHKTOM 2.6 agMWHUCTPATUBHOIO
pernameHTa, uUnM HoTapuanbHO 3aBEPEHHYK KOMUK0 TakKoro AOKYMEHTa W He Mony4mn oT
3asBUTENA TakoW OOKYMEHT WM Takyl Konuio B TedyeHue 15 kanengapHbIX OHEW CO OHS
HanpaBfeHnsl yBe4OMIEHUS O NPEeACTaBNEHMM NPaBOYyCTaHABINBAIOLLErO JOKYMEHTA;

- HenpecTaBneHue 3asaBuTeneM AOKyMeHTa, NpedyCMOTPEHHOro MOAMYHKTOM «I»
NyHKTa 2.6 agMWHUCTPATMBHOIO pernamMeHTa, B Criydae ecrniv CcafoBbli IOM WS XXUMOW LOM
obpeMeHeH npaBamMmu TPeTbUX N1,

- pasmeLleHne cagoBOro AoMa WM KUMOFO0 AOMa Ha 3eMenbHOM Y4acTKe, BuAbl
paspeLleHHoro  UCMOSib30BaHUS  KOTOPOro,  YCTAHOBSIEHHblE B COOTBETCTBUM  C
3akoHogartenbcTtBoM Poccuinckon ®epgepaumn, He npegycMmaTpmBatoT Takoro pasmeLleHns;

- MCNOSfIb30BaHME XWUIOro AomMa 3asiBUTENIEM UM MHbIM NULOM B KayecTBe MecTa
NOCTOSIHHOrO MpPOXWBAHUA (MPM  PacCMOTPEHUM 3asBMEHUS O MPU3HAHUW >KUMOro Aoma
cafoBbIM JOMOM)

- TEKCT B 3a8BNEHUM HE NOAJAETCA NPOYTEHMIO NMBO OTCYTCTBYET.

2.11. MyHuumnanbHas ycnyra npegocraensietca 6ecnnaTHo.

2.12. MakcumanbHbIi  CPOK OXugaHust B o4yepeau npu nogadye 3anpoca o
npefocTaBNeHnM MyHUUMNAnNbLHOW YCryrm u npu MNonyyvyeHuu pesynbTaTa npegocTaBreHus
MYHUUMNANbHOW yCnyru coctaBndaeT He bonee NaTHaguaT MUHYT.

2.13. Cpok peructpaumm 3anpoca 3asBUTENS O NPeAoCTaBfeHUN MyHULMNANbHOM
ycnyru.

Peructpauusa sanpoca o npegocTtaBneHnn MyHULMNansHOM ycrnyru coctaBngaeT:

- Npy NIMYHOM OobpaLleHun — B AeHb NOCTYNMAEHNS 3anpoca;

- NpY HanpasrieHnn 3anpoca NoYTOBOW CBA3bI0 — B A€Hb MOCTYNNEHUs 3anpoca,;

- NpU HanpaeneHuu 3anpoca Ha OymaxHoMm HocuTene M3 MOLL — B geHb nepegaum
AOKYMeHTOB 13 M®L| B ICNONHUTENBHLIN KOMUTET;

- NpW HanpasneHun 3anpoca B popMe INEeKTPOHHOro AOKymeHTa nocpeactsom ENMMY
unn MY PT, npu Hanuumm TexXHUYeCcKou BO3MOXHOCTM — B [EeHb MOCTYNfeHUs 3anpoca Ha
EMCY wnu MY PT, nnn Ha cneaytowmin paboynn aeHb (B criyyae HanpaBneHus JOKYMEHTOB B
Hepaboyee BpeMs4, B BbIXOAHbIE, NPa3gHUYHbIE OHN).

2.14. TpeboBaHmsa K MNOMELLEHUAM, B KOTOpbIX MpPeAoCTaBnsAeTcss MyHuumMnanbHas
ycnyra, K 3any oOXugaHud, MecTaMm [Anis  3anoflHeHMs 3anpocoB O NpefocTaBieHun
MYHUUMMNANbHON YyCrnyru, WHGOPMAaUMOHHBIM CcTeHgam C obpasuamu ux 3anofiHEHUS U
nepeyHeM AOKYMEHTOB, HEODXOANMBIX ANS NpefoCTaBNeHUss MyHUUUNAnNsHOM YCIyru.

2.14.1. TlpepocTtaBrieHne MyHULMNANbHOW YCIyru OCYLLEeCTBMSETCA B creuuarnbHo
BblAEeNeHHbIX Ansa aTux uenen nomeweHnax K vnn 8 MOLL.

2.14.2. Hannuve Ha TeppuTopuun, npuneratwowen K 3gaHuio, He meHee 10 npoueHToOB
MecCT (HO He MeHee OfHOro MecTta) And NapKoBKU crneumnanbHbIX aBTOTPAHCMOPTHbLIX CPeAcTB
WHBANuWAoOB, KOTOpble He [OOMMKHbl 3aHMMaTb WHble TpaHCNOpTHble cpeacTBa. WHBanuabl
Nnonb3yTCA MecTaMn ONs NapKOBKW cneumanbHbIX TPaHCMOPTHbIX cpeacTtB BecnnaTtHo. Ha
Tepputopun, npunerawowen K 30aHU0, B KOTOpbIX pasmeweHbl MOL, pacnonaraetcs



fGecnnatHas napkoBKa AN aBTOMOOMMBLHOrO TpaHcnopTa noceTUTenen, B TOM 4ucne
npegycmatpmsalolas Mecta ans cneyunarnbHbiX aBTOTPAHCNOPTHbBIX CPeaCcTB MHBANUOoB.

2.14.3. TNomelleHnsa pasmeLwaTca NpenmMyLLLeCTBEHHO Ha HWXKHUX, NpeanoyTuTensHee
Ha NepBbIX 3TaXkax 30aHus, ¢ NnpegocTaBneHneM AoCTyna B NOMeLLeHe nHBanuaam.

2.14.4. 3paHve (nomeweHne) obopyayeTca MHPOPMaLNOHHON Tabnuukon (BbIBECKOW),
cogepxatluen nonHoe HammeHoBaHne OMCY, a Takke MHopMaLnio O pexnme ero paboTol.

2.14.5. Bxog B 3gaHue (nNomelleHne) un BbiXxod M3 Hero obopyaytoTcsa necTHUuamm ¢
NOPYYHAMU 1 NaHaycaMu AN nepeaBuxeHuUs 4eTCKUX U MHBAIMMAHbIX KOJIACOK.

2.14.6. B nomeweHun opraHudyeTcsa GecnnaTHbIn TyaneT And nocetutenen, B TOM
yucne TyaneT, npeaHasHavYeHHbIN ANs MHBaNuaoB.

214.7. Tlpn Heobxogumoctn paboTHukom MOL, AamuHUCTpauumn  unHBanNuay
oKasblBaeTCs NOMOLLb B NpeofoneHun 6apbepoB, MeLlaoLWmnX NONy4YeHUo UMW yCryr HapaBHe
C ApYrMMU NiMuamu.

2.14.8. Bxog B nomewieHMe M MecTa oxuaaHusa obopyayloTCca KHOMKamu, a Takke
cogepxat MHGOPMaUMIO O KOHTaKTHbIX HOMepax TenedoHOB Bbl3oBa paboTHMKa Ond
COMpOBOXAEHUSA UHBaNuaa.

2.14.9. [y6bnupoBaHne Heobxogumon NS WHBANMAOB 3BYKOBOW W 3pUTENbHOMN
WHOpMaUuK, a Takke Haanucen, 3HaKOB M MHOW TEKCTOBOW M rpaduyeckon MHgopmaumm
3HaKkaMu, BbINOSIHEHHLIMU perbedHO-ToYeYHbIM WpUdTOoM bpanns, gonyck cypgonepesogymka
n TMhnocypaonepeBogumnKa.

2.14.10. O6bopynoBaHne MecCT NOBbLILWEHHOrO yaobcTBa C AONOSTHUTENBHBIM MECTOM NS
cobakn-nNpoBOAHMKA U YCTPOMCTB ANS NepeaABMKeHNs UHBanNuaa (KOCTblfien, XOAyHKOB).

2.14.11. XapaKTepucTukuM MOMeLLeHNA rnpuemMa W Bbldadyn [OOKYMEHTOB B 4acTu
06BbEMHO-NNAHNPOBOYHBIX N KOHCTPYKTUBHBIX pPeLLIeHUI, OCBELLEHMS, NOXapHON 6e30nacHOCTH,
WHXEHEepPHOro obopyaoBaHMs  OOSMKHbl  COOTBETCTBOBATb  TpeboBaHUAM  HOPMAaTMBHbIX
AOKYMEHTOB, JENCTBYOLWMX Ha TeppuTopumn Poccurckon degepaumm.

2.14.12. lNMomeleHns npMema u Bblgayn JOKYMEHTOB LOSMKHbI NpegycMaTpuBaTb Mecta
ANSA 0XnaaHus, MHPoOpMMpoBaHMSA U Npuema 3asaBuTenen.

2.14.13. MecTta oxugaHna u MecTta gnst UHPOpMUpoBaHUA OBOpyAYyHTCS CTYIbAMU
(KpecenbHbIMM CEKLMAMU, CKaMbsIMW) U cToNamu (CTomkammn) ons opopMreHnsa JOKYMEHTOB C
pasmMeLlleHnemM Ha HUX BrnaHKoB AOKYMEHTOB, HEOOXOANMbIX ASS NONyYEeHUs rocygapCTBEHHON
YyCnyru, KaHUenapCcKUMKU MpUHALNEXHOCTAMKU, a Takke WH(OPMAUNOHHBIMW CTeHAaMu,
coaepXaluMmmn akTyanbHY U UCHepnbIBaoLWyo MHGOPMaLMIO, HeOBXoaUMYIO AN NonyvYeHns
rocyfapCcTBEHHOM yCnyrn, n HopmMarmo o Yacax npuemMa 3asiBfrieHUn.

2.14.14. MecTta gns npoBeAeHUs NIMYHOro npuMema 3asiButenen obopyayoTcs ctonamu,
CTynbsiMn, obecnevmBatoTCs KaHLENSIPCKUMN NPUHAANEXHOCTAMM ANA HanMCaHUA MMCbMEHHbIX
obpawieHni.

2.15. lNokasaTenun JOCTYNHOCTU U Ka4yecTBa MyHULMUNATbHOW YCIyru.

2.15.1. TokasaTtenu [OCTYNHOCTM MyHUUMNanbHOW ycnyri (obwme, npMMeHumMble B
OTHOLLIEHMM BCEX 3asiBUTENEN):

1) TpaHcnopTHast AOCTYMHOCTb K MECTY NpeAoCTaBfeHNUss MyHULMNANbHOW YCIyru;

2) Hanu4ne ykasarteneun, obecnevmBaroLnx 6ecnpensaTCTBEHHbIM AOCTYN K NOMELLEHUNAM,
B KOTOpbIX NpefocTaBnseTcs ycnyra;

3) BO3MOXHOCTb MOJSTyYEHUSA MOSIHON M AOCTOBEPHOM WHpOpMaUUM O MyHULMNAanbHOW
ycnyre B UK, MOLU, no TenedoHy, Ha oduvumnanbHOM canTe opraHa, NpegocTaBnsAoLLEero
ycnyry, nocpeactesom EMIY, nnbo Mry PT;

4) npepocTaBneHne MyHUUMnanbHOW  ycryrm  nodbiM  OOCTYMHBIM  CNocobom,
npegyCMOTPEHHbIM AENCTBYIOLLNM 3aKOHOAATESTbCTBOM;

5) obecneveHne Ons 3asBUTENA BO3MOXHOCTW MNOMNyYeHUS MHOpPMaumm O xode U
pesynbTarte npegocTtaBneHns MyHUUUNansHOW ycnyrn ¢ ucnons3osaHuem ENMIY n (vnn) Mry
PT.

2.15.2. MNokasaTenn JOCTYNHOCTU MyHUUMNANbHOW ycnyrn (cneuuansbHble, NpUMeHUMbIE
B OTHOLUEHUN NHBaNnaoB):

1) Hanu4ne NHPPaCTPYKTYpPbl, yKadaHHOW B NyHKTe 2.14;

2) ncnonHeHune TpeboBaHM 4OCTYNHOCTW yCNyr AN UHBaNUOoB;



3) obecneyeHne HecnpenAaTCTBEHHOro AOCTyNa WHBaNuMAoOB K MOMELLEHUSM, B KOTOPbIX
npegocTaBnaeTca MyHUUMnanbHasa ycnyra;

2.15.3. lNokasaTenu ka4ecTBa MyHUUUNANBLHOW YCITYIW:

1) cobnogeHne cpoka npeaocTaBneHnss MyHUUUNansHOM yCnyru;

2) cobniogeHve BpeMeHW OXMAaHUA B Oodepeau Npwu nogade 3anpoca U nonyyvyeHuu
pesynbTaTta;

3) ocyuwlecTBrneHne He 6onee ogHoro obpalleHus 3asBUTENA K AOMKHOCTHbIM fMuam
AoMuHUCTpaummn  mnn  paboTHukam MOL, npu nogade OOKYMEHTOB Ha  MoOfydYeHue
MyHUUMNANbHOW ycnyrm u He ©Gonee opHoro obpalleHns npu norydeHuu pesynbTata B
AoMunHucTpaumm unm 8 MOLL;

4) otcytctBue kanob Ha pgencteus  unu  6e30enCTBUSA OOMDKHOCTHbIX N
AOMUHUCTPaUMK, NOAAHHbIX B YCTAHOBIEHHOM Mopsiake.

2.15.4. Tllocne nony4yeHus pesynbTata ycnyrn, npedocTaBleHne  KOTOPOW
OCYLLECTBMANOChL B 3fieKTpOHHOM Buae yvepes ENMMY wnn My PT, nubo nocpeactsom MOL,
3aaButento obecnevrBaeTcsl BO3MOXHOCTb OLEHKM KayeCcTBa OKa3aHWUs yCryru.

2.16. lNMony4eHne ycnyr, KOTOpble ABNANTCA HeobxoauMMbiMM U obBA3aTenbHbIMKU ANA
npegocTaBneHnsa MyHuumMnanbHOW ycnyru, He TpebyeTcs.

2.17. WNHble TpeboBaHMA, B TOM 4MClEe yyYuTbiBalOLWME OCOOEHHOCTU MpenocTaBreHus
MyHuumnaneHon ycnyrm B MOLL n ocobeHHOCTM npedocTaBneHns MyHUUMNanbHOW YyCryru B
3EeKTPOHHOM hopMme.

2.17.1. MNpepocTtasrneHne MyHuumnanbHoW ycnyru nocpegcrtesom ML, ocywectenseTcs
B nogpasgeneHusax BY PT «MO®L» npu Hannumnm BCTYNMBLUEro B CWUSTy COrfawleHust o
B3aumogencteun mexay Y PT «ModU» n UK. MNpegoctasneHne mMyHUUMNanbHOW yCcnyru B
MHbIXx MOLL ocywecTBnseTca npu  HanuuMM  BCTYNUMBLUErO B CUMYy COrfaweHus o
B3anmogencteum mexay 'Y PT «MOL» n nHeim MOLL.

2.17.2. MNpepocTaBneHne MyHULMNanbLHOM yCnyrn B 3fIEKTPOHHOM BUAE OCYLLECTBNAETCH
npu TexHn4eckon peanusaunm ycnyrm nocpeactsom Mry PT w/vnu EMNTY.

3. CocTag, nocrnenoBaTenbHOCTb U CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMS K NOPSAKY UX BbINOSTHEHMS!, B TOM YMCIie 0COBEHHOCTY BbINOSNTHEHUS]
agMUHUCTPATMBHbIX NPoLEeOYp B 3NEKTPOHHOW hopMe, a Takke 0COBEHHOCTM BbINOMHEHMS
aaMUHMCTPATMBHBIX NpoLueayp B MHOrOYHKUMOHAMNbHbIX LIEHTpax

3.1. CoctaB M nocnegoBaTeNbHOCTL AENCTBUMA NpU NPenoCTaBfieHMM MyHULMNANbHON
ycnyru.

lMocnepoBaTenbHOCTb OENCTBUI MPU NPefOCTaBAEHNUM MyHULMNANBHOW YCIyrn BKNOYaeT
B cebs cneayrowme agMMHUCTPaTMBHbIE NpoLeaypbl:

- NPUEM 1 perncTpaums 3asBrieHna u npeacraBfeHHbIX JOKYMEHTOB;

- paccMoTpeHue un npoBepka 3asBneHMss W NPefoCTaBfiEHHbIX OOKYMEHTOB,
yCTaHOBMEHWE Hanuyusa (OTCYTCTBUHA) OCHOBaHWW ONs BO3BpaTa 3asiBfeHus, yCTaHOBMEHUe
HanuMyusa (OTCYTCTBMS) MpaBa Ha MNofyvYeHWe MyHuUUMnanbHOW ycnyru, opmMmumpoBaHue W
HanpaBneHve MeXBeOOMCTBEHHbIX 3anpOCOB B OpraHbl (OpraHusauuu), y4dacTBywllMe B
npegocTaBfieHUM MyHULMNANbLHOW YCIYTu;

- NoaroToBka WM cornacoBaHWe MNpoeKkTa MOCTaHOBMEHUst O npegoctasneHun (06
oTKase B NpefoCTaBNeHnn) MyHULMNANbHOW YCyru;

- NO4roTOBKa M Bblada pesyrnbTata npeaocTtaBfieHNna MyHUUMNAIbHON YCIyri.
lMocnepoBaTenbHOCTL aAMUMHUCTPATMBHLIX Mpoueayp npusBegeHa B 6rokcxeme B
NPUIOXeHUN 3 K HacTosLWeMY aaMUHUCTPATUBHOMY perfnameHTy.

OpraHy MecTHOro camoynpasfeHns, NpeaocTaBnsoWemMy MyHULMNANbHYIO YCNyry U ero
AOIDKHOCTHBIM ~— fMUaM  3anpelleHo TpeboBaTb OT  3aaBUTENd MNPy OCYLLECTBEHUU
aAMUWHNCTPaTUBHBIX NpoLeayp:

- npegctaBneHns  OOKYMEHTOB, WH(opmMaumm WNu  OCYLECTBMEHUS  [OEeNCTBUM,
npeacTaBneHne UM OCyLLECTBIIEHME KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHbLIMU NPaBOBbLIMU
aKkTamu, perynvpyrowmMnm  OTHOLUEHUS, BO3HMKaWLWuWe B CBA3M C nNpegocTaBfieHneM
MYHULUMNANbHOW YCNyru;



- npeacTaBfieHUs OOKYMEHTOB U MH(OpMauMn, KOTOpble HaxoOAaTCH B pacrnopsXeHuu
rocyapCTBEHHbIX OpPraHoB, OpPraHOB MECTHOr0 CcamMoyrnpasfieHUA U NoABEeAOMCTBEHHbIX UM
opraHuMsauMm B COOTBETCTBUM C HOPMATMBHbLIMWA [MPaBOBbIMWM akTaMu (3a WCKITOYEHUEM
AOKYMEHTOB, MNOATBEpXAawLwmMX onnaty rocygapCTBEHHOM  MOLWWHbI,  OOKYMEHTOB,
BKIMIOYEHHbIX B MepeyveHb, onpefereHHbln Yactblo 6 ctatbm 7 PepepanbHoro 3akoHa Ne
210-d3, a Takke [OOKYMEHTOB, BblAaBaeMblX B pe3ynbTaTe oKasaHus ycnyr, SABNSAOLMXCA
HeobxoaMMbIMK 1 06A3aTeNbHBIMU A5 NPe4OCTaBNeHNS MyHULMNANbHON YCNyri);

- OCYLLECTBMEHNA OENCTBUN, B TOM YMUCIE COrnacoBaHu, HEOOXOANMbIX ANs1 NONyYeHus
MYHMUMMNANbHON YCNyrM U CBA3aHHbIX C obpaweHMeM B WHble rocyaapCTBEHHbIE OpraHbl,
opraHbl MECTHOroO camMoOynpaBfieHusl, OpraHmsauum (3a WCKMIOYEHNEM MONYyYEeHUs YCIyr,
ABNAOLMXCA HeobxoanmbiMM K oBA3aTenbHbIMM  ANA  NPeaoCTaBNEHNA  MyHULMNANbHON
YCIyru, BKIIOYEHHbIX B NEpeYHn, NpeayCMOTPEHHbIe YacTbio 1 ctatbn 9 deaepanbHOro 3akoHa
Ne 210-93, a Takke OOKYMEHTOB U MHOpMaUnN, NpedocTaBnseMblX B pe3yrnbTaTe OkasaHus
TaKkux ycnyr).

3.1.1. MNpuem n pernctpauus 3asBreHnss U NnpeacTaBneHHbIX JOKYMEHTOB.

OcHoBaHMeM Ans Havana npouenypbl NpuMema 3asiBNeHust SBNsieTCsl MOCTYnreHue
cneumnanucTty agMUHUCTPaUMK 3asiBeHNd O NpefoCTaBleHUn MyHUUMNANbLHOW ycnyru wu
npunaraembliX K HeMy JOKYMEHTOB.

3agsuTenb npu obpaleHnn K [OSMKHOCTHOMY nuuy aaMUHUCTpauuu npeacraBnsaet
NOASNIMHHMKN N KOMUW OOKYMEHTOB, yKa3aHHbIX B nogpasgene 2.6, OeACTBUTENbHbIE Ha JaTy
obpalueHna. Konnm nocne crivyeHns ¢ NogSIMHHUKaMU JOKYMEHTOB 3aBepSATCA LOMKHOCTHbBIM
AMUOM agMUHUCTpaUMN U NpuodLLarTcsa K MaTtepmanam gena.

Mpn noctynneHun 3asBreHus (3anpoca) 3asBUTeNs B 3NeKTpoHHoW dopme yepes MY
PT, nu6o EINIY cneunanucT, HageneHHbIn B COOTBETCTBMM C LOSMKHOCTHBIM pPerriameHToM
PYHKUMSMU 1O NpuemMy 3asiBfieHUA U OOKyMeHTOB 4epe3 [lopTan, dgopmupyeT KOMMNeKT
AOKYMEHTOB, NOCTYMUBLUMX B 9NIEKTPOHHOM BUAE.

3agaBneHne o NpeaocTaBneHNnn MyHULMMNANbHOM YCNYyrn B TeYeHne ogHoro paboyero aHg
pPermcTpmpyeTca B XXypHan peructpaunmn obpawieHuin 3a npenocTtaBieHneM MyHUUMNanbHoOm
ycnyru.

3aaBuTENt0  OOMMKHOCTHLIM  NIMLUOM  aAMWUHUCTPAUUKM, MNPUHSABLLUMM MpeacTaBfeHHbIe
AOKYMEHTbI, BblAaeTCsl pacnucka B NosfiydeHun LOKYMEeHTOB (Mo npocbbe 3asBuTensi), Konuu
AOKYMEHTOB C YKa3aHMEM UX NepeYdHs 1 gaTbl NofyyYeHus, damMunnum n 4OSMKHOCTU MPUHABLLENO
AOKYMEHTbl  OOSDKHOCTHOro nuua. [aton  nonyyeHus [OOKYMEHTOB cuyuTaloTcs  gata
npeacTaBneHns NOSIHOro KOMNeKkTa AOKYMEHTOB.

3.1.2. 3anpoCc  OOKYMEHTOB  (CBEAEHWUW), HaxoOsAWMXCA B pPacnopsiKeHuu
rocygapcrtBeHHbix opraHoB, OMCY wu noaBegOMCTBEHHbIX MM OpraHuM3aumMin B paMKax
MeXBEJOMCTBEHHOINO MHOPMAaLMOHHOIO B3aMMOLENCTBUS.

Ha ocHoBaHun 3asBrneHns U1  NpefoCTaBMNEeHHbIX  OOKYMEHTOB,  cneuuanuct
OTBETCTBEHHbIN 3a NMpeaoCcTaBfeHne MyHULUUNAnbHOM YCRyrn B TedeHne nAtn paboumnx AHewn
HanpasnseT 3anpocbl B paMKax MeXBeLOMCTBEHHOr0 WH(OPMaUMOHHOIo B3avMOLEWCTBUSA,
nosly4aeT OTBETbl Ha HUX.

3.1.3. OcHoBaHMeM OnNA Havana agMUHUCTPaATMBHOW npouedypbl SBMsieTcA
3aperncTpupoBaHHoOE 3asiBrieHNE.

3.1.3. Cekpetapb Komuccum onoselwsaeT udneHoB Komuccum 0 gate npoBeAeHus
3acegaHua Komuceun.

3.1.4. Komuccmsa paccmatpmBaeT MnoCTynuBLUee 3adBfeHne U NPUIIOXeHHble
AOKYMeHTbl B TedeHne 30 AHeW € paTtbl perncrpaumm u npuHMMaeT OA4HO U3 peLueHuHd,
yKa3aHHbIX B NyHKTe 2.3 agMUHUCTPATMUBHOIO pernamMeHTa.

3.1.5. Komuccumss Ha OCHOBaHMM MEXBEOOMCTBEHHbLIX 3arnpoCcoB B pamkax
MeXBeJOMCTBEHHOIo B3anMOENCTBUS NosfydYaeT B TOM YMCNe B 9NEKTPOHHON hopMe:

-cBefeHus n3 EgmMHoro rocygapCTtBeHHOro peectpa HeABUMXMMOCTM O MpaBax Ha Xumnoe
nomeLleHue;

3.1.6. Pewenne Komuccum npuHumMaeTcs OONbLUMHCTBOM T[OfIOCOB 4SIEHOB
Komuccun.

B cnyyae Hecornacusa ¢ NpUHATBIM pelueHneM YneHsl Komuccmn Brnpase Bbipa3uTb CBOE
ocoboe MHeHME B MMCbMEHHOM (hOpME 1 MPUNOXKUTL Ero K 3aKITHOUYEHUIO.



3.1.7. MakcumanbHbI/ CPOK BbINONHEHUS aiMUHUCTpaTUBHOWM npoueaypbl 30 AHEN.

3.1.8. Pe3ynbtatoM BbINOMHEHMS aOMWHUCTPATMBHOM npoueaypbl  ABNAeTcs
NPUHATUE peLleHns, opopMIieHHoe 3aknoveHnem Kommccuu.

3.2. lMoaroToBKa M cornacoBaHWe MNpoekTa NOCTaHOBMEHUA O npegocTtaBneHun (06
oTKase B npefoCTaBNeHnn) MyHUUMNAansHOM YCyru.

3.2.1. OcHoBaHMEM Ans Havana agMWHUCTPATUBHOW Mpouenypbl  SBRsieTca
3aknoyveHne Komuccumn, ¢ y4eToM KOTOPOro, creumanuct agMuHUCTpauun noarotaBnueaeT
COOTBETCTBYWOLWNN  nNpoekT noctaHoBnenHns WK, KkoTopblM  nognucbiBaeTcs  rnaBou
aZiMUHUCTpaLUMN.

3.2.2. Pes3ynbTtatoM BbIMOMHEHUA aAMWHUCTPATMBHOW Mpouenypbl  SABNseTcA
NPUHATUE COOTBETCTBYIOLEro nocraHosneHms UK.

3.2.3. MakcumarnbHbI CPOK BbIMNOSTHEHNA aAMUHUCTPATUBHOM Npouenypbl 11 aHen.

3.3. MNoaroToBka 1 Bblga4va pesyrnbTaTa npefocTaBneHns MyHUUunanbHOW YCryri.

3.3.1. OcHoBaHMeM Onsi Hayana agMUHUCTPATUBHON Npoueaypbl SABMASETCA peLleHne
WK, odopmneHHoe B Buae noctaHoBneHna WK, KOTOopoe HanpaBnseTcs 3asBuUTento B
yCTaHOBIIEHHOM NOpPSAKe.

3.3.2. MakcumanbHbIA CPOK BbIMOMHEHUA afMUHUCTPATUBHOM npouenypbl 3 paboumx
OHA.

3.3.3. 3asBuTtenb nmeeTt NpaBo Ha nwbon cragum agMUHUCTPaATMBHOM MNpouenypsbl
3anpocuTb y AOSMKHOCTHOrO nvua, npegocTaBnAwLwero MyHUUunanbHy ycnyry, MHpopmaumio
O Xofe BbINOMHeHUs 3asiBreHnd. Ha ycTtHoe obpalieHne oTBeT NpeaocTaBnsieTcs B TOT Xe
AEHb, NMNCbMEHHO (B TOM 4MUCre B 3MEKTPOHHOW hopme) — B TeyeHume 7 paboumx AHen ¢
MOMEHTa nosny4yeHns 3anpoca.
eM.

3.4. OcobeHHOCTN NpefocTaBneHnss MyHUUUNansLHOM yCryru B 3NeKTpoOHHOM hopMe.

3.4.1. MNMpepgoctaBnenne myHuyunansHon ycnyrm Ha EMNICY n MY PT ocywectenseTtcsa B
cootBeTCcTBUM C PepepanbHbiM 3akoHOM  oT 27.07.2010 Ne 210-®3 «O6 opraHusauum
npefocTaBneHns rocygapCTBEHHbIX M MyHUUMManbHbIX ycnyr», ®enepanbHbiM 3akOHOM OT
27.07.2006 Ne 149-03 «O6 wuHdopMauun, MHPOPMALMOHHBLIX TEXHOMOMMAX U O 3awuTe
nHdopmauum», noctaHosneHnem [pasutensctea Poccunckon depepaumm ot 25.06.2012 Ne
634 «O BMgax anekTPOHHOW NOANUCK, UCMONb30BaHME KOTOPbLIX AONyCcKaeTcs npu obpalleHun
3a rnonyyYeHnemM rocygapCTBEHHbIX U MyHULUMMNANbHBIX YCITyr».

3.4.2. Ona nonyyvyeHus MyHuumnanbHon ycnyrm dvepes EMIY wnu 4vepes MY PT
3asBUTEN0 HEOOXOANMMO nMpeaBapuTENbHO MPONTU Npouecc pernctpauun B EgmMHon cucreme
naeHTudrkaumm n ayteHtupmkauumn (ganee — ECUA).

3.4.3. MyHnumnanbsHas ycnyra MoxeT 6biTb nonydeHa yepes MY PT nu6o vepes EMTY
cnegyoowmnmm cnocobamu:

c obsa3aTenbHon nnuyHom aBkon B UK;

6e3 nn4Hom aBku Ha npuem B UK.

3.4.4. Ina nonyyvyeHns MyHuMuMnanbHOW ycnyrn 6e3 nuyHonm saBkM Ha npuém B UK
3asBUTEN0 HEOOXOAUMO npeaBapuTeNibHO OPOPMUTL YCUMEHHYHO KBanuduumpoBaHHyo Ol
OIS 3aBepeHus 3aaBneHna U JOKYMEHTOB, NoAaHHbIX B 9NeKTpoHHOM Buae Ha MY PT wnu Ha
EMry.

3.4.5. lna nogavn 3asiBneHust yepes EMMY wnu yepes MY PT 3aasutenb OormKeH
BbIMNOMNHUTL crieayloLlme enNCTBuUS:

NponTn naeHTndmkaumio n ayteHtTudpunkauuio 8 ECUA;

B Nn4HOM KabuHeTe Ha ENMIY wnm Ha MY PT 3anonHutb B 3MEKTPOHHOM BuAe
3asiBrieHne Ha okasaHue MyHUUMnanbHOW ycnyru;

B Cnyyae, ecrnv 3asButenb Bbibpan cnocob okasaHus ycnyru ¢ NMM4HON SIBKOW Ha npuem B
MK — npunoXxuTb K 3asiBNEHN0 9NeKTPOHHbIE JOKYMEHTHI;

B criyyae, ecnu 3aasuTtenb Bbibpan cnocob okasaHus ycnyrn 6e3 iM4HON SBKM Ha npuem
B UIK:

- TMPUMNOXUTb K 3afABNEHUID ONEKTPOHHble [OOKYMEHTbl, 3aBepeHHble YCWUIEeHHOM
KBannduumMpoBaHHOM 311EKTPOHHOW NOAMNUCHIO;

- TMPUMNOXUTb K 3afABNEHUIO ONEKTPOHHble [OOKYMEHTbl, 3aBepeHHble YCWUIEeHHOM
KBannMuuMpoBaHHOM 3MEKTPOHHOW NOANMUCBLI0 HOoTapuyca (B criydasdx, ecriv B COOTBETCTBUMU C



TpeboBaHuAMKN 3akoHogaTenbcTBa Poccuiickon ®egepaumMm B OTHOLIEHUW [OKYMEHTOB
yCcTaHoBMeHo TpeboBaHne 0 HoTapuanbHOM CBUAETENbCTBOBAHUN BEPHOCTU UX KOMUN);

- 3aBepUTb 3asiBNeHnEe YCUNEHHON KBanvuLMpOBaAHHOW 3IEKTPOHHOM MNOAMNUCHI0, ecrv
WHOEe He YCTaHOBIEeHO AeUCTBYIOLNM 3aKoHO4aTeNbCTBOM.

HanpaBWTb MaKeT 3rIeKTPOHHbIX [JOKYMEHTOB B AAMUHUCTpaUMIO MOCPeacTBOM
dyHKkumoHana EMNry vnun rry PT.

3.4.6. B pesynbTate HanpasneHnda nakeTta aneKTPOHHbIX JOKYMEHTOB rnocpencrtsom My
PT wnu EMNIY B cooTBeTcTBMM C TpeboOBaHMAMWU MYHKTOB, COOTBeTCTBEHHO, 3.4.5 AUC
«Mexsen PT» npousBoguTca aBTOMaTUyeckasi perucTpauusi MocTynuBLUEro nakeTta
3MEKTPOHHbLIX OOKYMEHTOB W MPUCBOEHME MaKeTy yHUKanbHOro Homepa fena. Homep gena
AOCTYNeH 3aaBuTento B IM4HOM KabuHeTte MY PT nnn EMTY.

3.4.7. lMpwv npegoctaBneHnn MyHuumnansHom ycnyrmn yepes MNry PT nubo vepes ENMINY, B
crnyyae ecnv HarnpasreHHble 3asiBuTenem (YynofIHOMOYEHHbIM fIMLOM) 9NEKTPOHHOE 3asdBreHune
N ONEKTPOHHbIE AOKYMEHTbI 3aBepeHbl yCUNeHHon keanuduumposaHHon 3l1, cneumanuct UK
BbIMOMHAET crnegyowmne JencTBus:

dopmupyeT naket AOOKYMeHToB, noctynuewum 4epes MY PT nubo uyepes ENMY, un
nepepaet oTBeTcTBeHHOMY cneunanucty UK, HageneHHoMy B COOTBETCTBUM C OOSHKHOCTHbLIM
perrnamMeHToM QyHKUMAMU MO BbINOMHEHUIO AOMWHUCTPATMBHOM Mpoueaypbl MO npuemy
3asiBMeHNN N NPOBEPKE JOKYMEHTOB;

nocrie paccMoTpeHUss JOKYMEHTOB U YTBEPXOEHUS MPOEKTa peLleHus O npeaocTaBrieHnm
MYyHUUMNAanNbHOM ycnyru (oTkase B npefocTaBfieHMu) 3anonHsaeT npefycMoTpeHHble B AVC
«Mexsen PT» popMbl 0 NpMHATOM pelleHnn n nepesoaut aeno B apxme AVIC «Mexeen PT»;

yBeAoOMNAeT 3adBuUTENS O MPUHATOM pPeLleHUn C MOMOLLBK YKasaHHbIX B 3asiBfieHUU
CPeACTB CBA3W, 3aTeM HanpasnsieT LOKYMEHT CrnocoboM, yKa3aHHbIM B 3asBfIEHUWN: MOYTOMN,
nnbo BblgaeT ero npu nu4yHOM obpalleHun 3aaButens, nNnMbo HanpaBnseT 3EeKTPOHHbIN
AOKYMEHT, NOAMUCAHHbIA  YCUINEHHOW KBanuduumpoBaHHon Il  OOMKHOCTHOrO  nuua,
NPUHSABLLErO peLleHne, B JINYHbIN KabnHeT 3aaBuTens.

3.4.8. MNpu npegocTtaBneHnm MyHuumnanosHon ycnyru yepes MY PT nubo vepes ENMMY, B
cnyyae ecnv HarnpasfeHHble 3asiBuTenem (YnosIHOMOYEHHbIM fIMLOM) SN1EKTPOHHOE 3asdBreHune
N SNEKTPOHHbIE OOKYMEHTblI HE 3aBEpPeHbl YCUNEeHHOW kBanuduumnpoBaHHon Il1, cneumanuct
WK BbInonHsaeT cnegyowmne encTBus:

dopmupyet uvepes AUC «Mexsen PT» npurnaweHne Ha npuem, KOTOPOE [AOSTKHO
cogepxatb cnegyoLyto nHgpopmaumto: agpec VK, kyaa Heobxoaumo obpaTuTbCs 3asiBUTENIO,
aaty n BpemMs npuema, HOMep ouvepeau, WAEeHTUMPUKALMOHHBLIM HOMEp MpurnaweHns u
nepeveHb JOKYMEHTOB, KOTOpble Heobxoanmo npeacTtasuTb Ha npueme. B AUUC «Mexsen PT»
Aeno nepeBoauT B cTaTyc «3aaBuTenb npurnaweH Ha npuem». [Npuem HasHavaeTcs Ha
onvxanwyo cBoboAHYHO AaTy U BpEMSA B COOTBETCTBMM C rpadomkomM paboTsl VK.

B cnyyae HesBKku 3asiBUTENs Ha NpueM B Ha3HayYeHHoe BpeMms 3asiBfieHne U LOKYMEHTbI
xpaHaTca B AUNC «Mexsen PT» B TeueHne 30 kaneHaapHbIX gHen, 3atem cneuwanuct UK,
HafeneHHbIn B COOTBETCTBUM C [AOSDKHOCTHbIM perfiameHToM (yHKUMsaMn no  npuemy
3asBneHnn n gokymeHtoB 4Yepes MY PT wnu EMNMY nepeBoant AokyMeHTbl B apxms AUNC
«Mexseq PT».

3asaBuTeNb OO/MKEH ABUTCA Ha MPUMEM B yKa3aHHOE BpeMsi, OH O0BCny>XMBaeTCa CTPOro B
370 BpeMms. B cnyyae, ecnu 3asButenb sSBUNCS No3xe, oH obcnyxuBaetca. B cnyyae, ecnu
3asBUTENb SIBUMCA MNO3Xe, OH ObCnyXuBaeTcs B MOpsiake XuBow odvepean. B nwobom u3
crnyyaeB OTBETCTBEHHbIN crieunanuct AgMUHUCTpaUMn, BedyLwun npuemM, otmedaeT (akT sBKu
3assutensa B AIC «Mexseg J10», oeno nepeBoauT B ctatyc «lprem 3asaBuTensi OKOHYEH.

[Mocne paccMOTpeHus [OOKYMEHTOB W TMPUHATUS  pelleHuss O NpefocTaBreHun
MyHUUMNanbHOW ycnyrn (oTkase B npedocTaBneHun) 3anoniHaeT npegycMmotpeHHble B AVC
«Mexsen PT» popmbl 0 npuHATOM pelwleHun n nepesoaut aerno B apxus AUC «Mexsen PT».

Cneunanuct AOMUHUCTpaUUn yBeJOMASET 3aABUTENS O NPUHATOM pELLUEeHUN C NOMOLLbIO
YKa3aHHbIX B 3asBfieHUM CPeaCTB CBA3WN, 3aTEM HanpaBnaeT AOKYMEHT cnocoboMm, yka3aHHbIM B
3a8BNeHnn: B MMCbMEHHOM BuAe NOYTON, NMBO BblAAeT ero Npu JIM4HOM obpalleHun 3assuTens
B AOMUHUCTpaumio, NMBO HanpaBnAeT 3MEeKTPOHHbIA AOKYMEHT, MOAMUCAHHBIA YCUIEHHOW
kBanuduumposaHHon 3l OOMKHOCTHOrO nuua, NPUHSBLUEro peweHne, B JIn4HbIn KabuHeT
3asBuTens.



3.4.9. B cnyyae nocTtynneHuss BCEX OOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.6 HacTosLLero
agMWHUCTPATUBHOIO pernaMeHTa, MU oTBevawwmux TpeboBaHWAM, B (POpPMe 3NEeKTPOHHbIX
AOKYMEHTOB (3NEKTPOHHbBIX 06pPa30B AOKYMEHTOB), YAOCTOBEPEHHbIX KBanuduumposaHHon M1,
AHeM obpalleHuns 3a NnpeaocTaBneHnemM MyHULMNanbHOW YCNyrM cuntaeTcsa gata permcrpaumnm
npuema gokymeHToB Ha MY PT vnu ENTY.

B cnydyae, ecnu HanpaBneHHble 3asButenem (YynosIHOMOYEHHbIM JIMLIOM) 3NEKTPOHHOEe
3asBNeHne N JOKYMEHTbI HE 3aBEPEHbI YCUINEHHOW KBanudununposaHHon M, gHem obpalleHns
3a npegocTaBfneHneM MyHUUMNAnNbHOM YCRyrn cuyuTaeTcs data NIMYHOW SABKW 3asBUTENs B
AOMWHUCTPaUMIO C NpedocTaBrieHneM [OOKYMEHTOB, YyKasdaHHbIX B NyHKTe 2.6 HacTtosLero
aAMWHUCTPATUBHOIO perfiameHTa, M oTBeyvawLlmx TpeboBaHWSAM, U OTCYTCTBUS OCHOBaHWUW,
yKa3aHHbIX B NyHKTe 2.10 HacToAWMNX MEeTOANYECKNX peKOMeHaaL M.

3.4.10. AoMUHMCTpaumsa nNpu NOCTynnNeHUn OOKYMEHTOB OT 3aaButens nocpeactsom [Ny
PT wnu EMIY no tpeboBaHuio 3aaBuTEns HanpaBnseT pes3ynbTaT NpeaoCcTaBreHns ycrnyrn B
dopMe SNEKTPOHHOro [OOKYMEHTa, MOAMNWCAHHOrO YCUMEHHON kBanuduumpoBaHHon 3l
AOJDKHOCTHOIO Nuua, NPUHABLLErO pelleHne (B 3TOM crlydae 3asiBuTenb Npu nogaye 3anpoca
Ha NpedocTaBneHne ycrnyrm otTmedaeT B COOTBETCTBYHOLLEM Morie Takyto He0OXOANMOCTb).

Bblgaya (HanpaBneHue) OneKTPOHHbIX  JOKYMEHTOB, SBASKOLWUXCHA  pe3ynbTaTom
npegocTaBneHnsa MyHULMNAanNbLHOM YCryru, 3asBUTENIO OCYLLECTBISETCS B AeHb perncrpaumm
pesynbTata NpegocTaBneHna MyHUuunanbHom ycnyrn AgMMHUCTpaumen.

3.5. OcobeHHOCTM BbINOMHEHNST aAMUHUCTPATUBHBIX Npoueayp B
MHOIO(PYHKUMOHAmNbHbIX LleHTpax.

3.5.1. B cnyyae nogayv AoKyMeHToB B AgMuUHUCTpauuio nocpegcrsom MOLL cneunanuct
M®L|, ocywecTBngowWmMM  nNpueMm  OOKYMEHTOB, NpeAcTaBfeHHbIX ANns  NnonyyeHusa
MYHMLUMNANbHOW YCNYru, BbINOMNHAET cnefywme AencTBus:

a) onpeaenseT npegmeT obpalleHuns;

0) yoocToBepsieT JIMYHOCTb 3asiBUTENs WU JIMYHOCTb U MOSIHOMOYUSA 3aKOHHOIO
npeacraBuTens 3asBuTens — B criydyae obpalleHns omsnyeckoro nuua;

yAOCTOBEPSIET JIMYHOCTb W MOSTHOMOYMSA NpPeAcTaBUTENS OPUONYECKOrO Nuua unm
MHOUBMAOYANbHOIO NpeanpuvHMMaTensa — B Chnyyae obpalleHus pUAMYecKoro nuua unu
MHONBMOYaNbHOrO NpeanpuHMMaTens;

B) NPOBOAUT NPOBEPKY NPaBUIbHOCTU 3anofiHeHNA obpalleHus;

r) NPOBOANT NPOBEPKY YKOMMNIIEKTOBAHHOCTU NakeTa JOKYMEHTOB;

) OCyWecCTBNsSeT CKaHMpOBaHWe MpeacTaBfeHHbIX [OOKYMEHTOB, dopmupyeT
3MeKTPOHHOE [eno, BCe [OOKYMEHTbl KOTOPOro CBSA3bIBAOTCA €AMHBbIM  YHUKASIbHbIM
NOEHTUPUKALUMOHHBIM  KOOOM, MO3BONSAIOWMM YCTaHOBUTL MPUHALAMNEXHOCTb [AOKYMEHTOB
KOHKPETHOMY 3a8BUTENIO U BUAY OOpaLLeHns 3a MyHULUNanbHOW YCryron;

€) 3aBepsieT AaneKkTpoHHoe aerno ceoen OlT;

X) HanpaBnseT KONUM JOKYMEHTOB 1 peecTp AokymeHToB B UK:

- B 9MIEKTPOHHOM BuAe (B COCTaBe MakeTOB 3MEKTPOHHbIX AeNn) B AeHb obpalieHus
3agsutensa B MOL;

- Ha ByMaxHbIX HOCUTENNAX (B criydae HeobxoanmMocTn ob6a3aTenbHOro NPeaoCcTaBneHns
OpUrMHanoB AOKYMEHTOB) - B TedeHue 3 paboumnx gHen co gHA obpaweHus 3aasutens 8 MoL
nocpeacTBOM KypbepCKOW CBSA3W, C COCTaBfieHMEM Onucu nepefaBaeMblX OOKYMEHTOB, C
ykasaHmeM gdaTtbl, KOnuM4YecTBa NMCTOB, daMunun, OOSDKHOCTM WU NOANUCAHHbIE
YNONMHOMOY€EHHbIM crieumnanuctom MOLL.

Mo okoH4YaHUKM npuema JokymMeHToB cneumanuct MOL| BblgaeT 3aaBMTENO pacnucky B
npueme JOKYMEHTOB.

3.5.2. Tllpn ykasaHnn 3asBUTENEM MecTa nonyvyeHuss oTBeTa (pesynbTtaTta
npegocTasneHnsa myHuumnansHon ycnyrn) nocpeactsom ML cneumanuct UK, oTBETCTBEHHbIN
3a BbIMOMHEHME aAMUHUCTPATUBHOM Npouenypsbl, nepedaet cneunanucty MOL, onsa nepenaun
B cooTBeTcTBYyloWee M®L| pe3ynbTat npegocTaBneHns yenyru Ans ero nocrieayoLen Bblaaym
3a8BUTENIO:

- B 3MEKTPOHHOM Buae B TeveHue 1 paboyero AHSA CO OHA MPUHATUA pelleHns o
npegocTaBneHnn (oTkase B NpefoCTaBneHnm) MyHULUMNanbHOW YCNyru 3asaBUTENIO;

- Ha ByMakHOM HocuTene - B CPpoK He Bonee 3 paboyumx gHEN CO AHS NPUHATUA peLLeHns



O npefocTaBneHuu (oTkase B MNPefoCTaBreHUn) MyHUUMMNANbHOW YCRyru 3asiBUTESO, HO He
nosgHee AByx pabounx AHeN 0O OKOHYaHUS CpOKa NpeaoCcTaBreHnsa yCnyru.

Cneupannct MOL|, OTBETCTBEHHbIN 3a Bblgayy [OOKYMEHTOB, MOMYyYEHHbIX OT
AOMWHUCTPaAUMK NO pesynbTaTaM pPacCMOTPEHUS NMPeACTaBEHHbIX 3adBUTENEM AOKYMEHTOB,
He nosgHee OBYX AHen ¢ AaTbl ux nonyyveHus ot UK coobliaet 3asiBUTEN0 O MPUHSATOM
peweHun no TenedoHy (c 3anucbio gatbl U BpeMEHU TenedOHHOro 3BOHKa MM NOCPeACTBOM
CMC-MHOPMUPOBAHUS), a TakKe 0 BO3MOXHOCTU MOfyyYyeHus JOoKymeHToB B MOLI.

4, (DOprI KOHTpPOJ14 3a UCnoJiHeHnem aaMMHNCTPaTUBHOIO pernamMmeHTa

4.1. MNMopagok OCyLWeCTBNEHNA TEKyLLEero KOHTpons 3a cobnogeHnemM M UCNOSTHEHNEM
OTBETCTBEHHbIMW AOJMPKHOCTHLIMM NMLAMW MNONOXEHUN AAMUHUCTPATUBHOIO perrnameHTa u
WHbIX HOPMAaTMBHbLIX MPABOBbLIX aKTOB, YyCTaHaBnuBawwWmMx TpeboBaHMA K NpenocTaBreHUHo
MYHMLUMMNANbHON YCNyru, a Takke NPUHATUEM PEeLLUeHNn OTBETCTBEHHbLIMU NLLAMM.

TeKyLUMIA KOHTPOMb OCYLLLECTBASIETCS OTBETCTBEHHBIMW crieumanMctamm AgMUHUCTpaLMm
Mo Kaxaow npoueaype B COOTBETCTBUM C YCTAHOBIEHHbIMM HACTOSILLMM agMUHUCTPATUBHBIM
pernaMeHToM cogepXaHuem [OENCTBUA W CpoKaMM MX OCYLLECTBIIEHUS, a Takke nyTem
npoBedeHUs pykoBoaUTENeM (3amecTutenem pykoBoautens) AOMUHUCTpaUMM MNPOBEPOK
NCMONHEHNS MOSOXEHUI HACTOSLWEro aAMUHUCTPATUBHOIO pernameHTa, UHbIX HOPMAaTMBHbIX
NpaBOBbIX aKTOB.

4.2. lMopsagok M NEepUOAMYHOCTb OCYLLECTBMEHUS MPOBEPOK MOSMIHOTbI U KavecTBa
npeaocTaBneHns MyHMUMNanbHON yCcnyru.

Mpn nNpoBepke MOryT paccMmaTpmBaTbCs BCE BOMPOCHI, CBA3aHHbIE C NpefoCTaBfeHneM
MYHMUMMNANbHON ycnyrn (KOMMMEKCHble MNPOBEPKWU), MMM OTAENbHbIA BOMPOC, CBSA3AHHbLIA C
npegocTaBneHnemM MyHULMNANbHOM YCnyr (TeMaTtuyeckne npoBepKu).

BHennaHoBble NPOBEPKM NPenoCTaBfeHMst MyHUUMMNAnbHOW YCNyrM npoBoaaTcst Mo
obpaleHnam (uU3MYECKNX, PUANYECKUX UL M UHOUBMAOYANbHbIX MpeanpuHMMaTenen,
obpalleHnssM opraHoB rocydapCTBEHHOW BIacTW, OpPraHOB MECTHOro camMoyrnpaBrieHus, KX
AOIMPKHOCTHbIX MWL, a Takke B Lensx NPpOBEPKN YCTPaHEHUS HapyLUEHWUN, BbISIBNIEHHbIX B X04€e
npoBeaeHHON BHEMNTaHOBOW NPOBEpPKU. YKasaHHble 0OpalleHns noanexar pernctpaumm B AeHb
MX MOCTYNMeHMs B CUCTEME 3NEKTPOHHOIr0 [OOKyMeHToobGopoTa W  Oenonpou3BOACTBa
ALMUHUCTpaUun.

O npoBegeHun npoBepkn wusgaetca npasoBon akT MK o npoBegeHun npoBepkm
NCNOJTHEHUS aMUHUCTPATMBHOIO perfiameHTa no npeaocTaBneHno MyHULUMNAnNbLHOM YCyru.

Mo pesynbTatam NpoBefeHMs NPOBEPKM COCTABMSIETCHA aKT, B KOTOPOM OOJTKHbl ObiTb
yKasaHbl [OKyYMEHTanbHO MNOATBEPXOEHHble hakTbl HapyleHW, BbISIBIEHHbIE B XOo4e
NPOBEPKN, WNN OTCYTCTBME TaKOBbIX, @ TaKKe BbIBOAbl, COAepXaliMe OLEHKY MOMHOTbI W
KayecTBa MNpeaoCTaBNeHUs MYHUUMNANbHOW YCAyrM W MPEeanoXeHus Mo  YCTPaHEHMUIo
BbISIBMEHHbIX MNPV MpoBepke HapyweHun. Mpyn npoBegeHUM BHEMMAHOBOW MPOBEPKM B aKTe
oTpaxarTcsi pe3ynbTaTbl NPOBEPKM PaKTOB, M3NOXEHHbLIX B OOpalleHun, a Takke BbIBOObl U
NpeanoXeHns No yCTpaHEeHUIO BbISIBNIEHHbIX NPY NPOBEpPKe HapyLLUEHWHA.

Mo pesynbTatam paccMOTpeHNs obpalleHnin AaeTcsi MMCbMEHHbIN OTBET.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX NUL, 3a pelueHust u geuncteus (6esgencTsume),
npuHMMaemble (OCyLLECTBNSIEMbIE) B XO4€ NPeAoCTaBNEHNS MyHULMNANbHOW YCAYTN.

[OMKHOCTHbIE NMLA, YNONMHOMOYEHHbIE Ha BbINOMIHEHNE agMUHUCTPATUBHbIX AEUCTBUN,
NPenyCMOTPEHHbIX HACTOAWMM  AOMUHUCTPATUBHBIM PErfamMeHTOM, HECYT MepCOHarnbHYO
OTBETCTBEHHOCTbL 3a cobnogeHnem TpeboBaHnn 4ENCTBYHOLNX HOPMATUBHbIX NPaBOBbIX aKTOB,
B TOM 4ucne 3a cobnogeHnem CpoKoB BbINOSTHEHNSA agMUHUCTPATUBHbBIX 4EWCTBUI, MOMHOTY NX
coBepLUeHusi, cobniogeHne NPUHUMNOB NOBEAEHUS C 3asiBUTENSIMU, COXPAHHOCTb AOKYMEHTOB.

PykoBoantens  AOMMHUCTpaUMW  HECeT  NepcoHarnbHYyKd  OTBETCTBEHHOCTb  3a
obecneyeHne npeaocTaBneHnss MyHULUNanbHOM yCryru.

PaboTHMKM ucnonkoma npuv  NpeaocTaBNeHUM  MYHUUMNANbHOM  YCAYrM  HEecyT
nepcoHarnbHy0 OTBETCTBEHHOCTb:

- 32 HENCMONHEHNE NN HEHaaexalee UCMNoNMHEHe aAMUHUCTPaTUBHBIX NpoLueayp npu
npeaocTaBneHNN MyHULUMNANbHON yCnyru;



- 3a pewncteua (6esgencTeue), BreKylMe HapylleHuMe MnpaB U 3aKOHHbIX WHTEPEeCcoB
U3NYECKUX NN IPUONYECKNX NNL, MHAMBUAYANbHbLIX NpeanpuHUMaTenen.

[OSMKHOCTHbIE NMUA, BUHOBHbIE B HEWUCMNOSIHEHWUM WU HeHaanexawlem WUCMONHEeHUN
TpeboBaHU HacToswero AOMUHUCTPATUBHOIO perfiaMmeHTa, NpUBMeKatTCs K OTBETCTBEHHOCTH
B nopsake, yCTaHOBSIEHHOM ENCTBYHOLWMM 3aKkoHo4aTenscTBOM PO.

5. NlocynebHbin (BHecyaebHbI) nopsaaok obxanoBaHus peleHni n gencteni (6e3gencraems)
opraHa, NpeAoCTaBMALLEro MyHUUMNANbHYI yCnyry,

a Takke OOSMKHOCTHbBIX NWL, OpraHa, NpeAoCTaBnsoWwero MyHUMnanbHyo yenyry,
MYHUUMNAMNbHbIX CRYXaLnx, MHOrOYHKLUMOHANbHOrO LIeHTpa npeaocTaBrneHmns
MYHMUMNANbHbIX YCNyr, paboTHMKa MHOrO(YHKLMOHANbHOIO LeHTpa NnpeaocTaBneHmns
MYHULMNANbHbIX YCIYT.

5.1. lNpeameT pocyaebHoro (BHecyaebHoro) obkanoBaHWA 3asBUTENEM pPELUEHUA U
aencteumn (6e3gencteuns) opraHa, NpegocTaBnsowWero MyHULMNanbHy yenyry, A0SKHOCTHOIMo
nMua  opraHa, npefocTaBfslOWeEro  MyHUUMnanbHyl  ycnyry, nmbo  MyHUUMnanbHOro
cnyxatiero, MHOro(yHKUNOHaNbHOro LieHTpa, paboTHMKA MHOrogYHKLMOHANLHOrO LeHTpa, a
Takke opraHusauum, npegycMoTpeHHbIX vactelo 1 1 crtatbn 16 depepanbHoro sakoHa Ne
210-93, unn nx paboTHNKOB

3aaBuTENb MOXET 06PaTUTLCS C Kanobon B TOM YMCne B CNeayowmnx crnyyasx:

1) HapyleHue cpoka permcrtpauuu 3anpoca O npefoCcTaBfeHUM rocygapCTBEHHOW WU
MyHMUMNANbHOW YCNyrn, 3anpoca, ykasaHHoro B crtatbe 15 1 ®depepanbHoro 3akoHa Ne
210-93;

2) HapylleHMe cpoka NpeaocTaBneHns MyHUuunanbHoW ycnyru. B ykasaHHOM cnydae
pocynebHoe (BHecygebHoe) obxanoBaHue 3asBUTENEM pelueHun U gencteumn (6esnencrens)
MHOrOYHKLMOHANbHOrO LeHTpa, paboTHMKA MHOrOMYHKUMOHANbHOMO LEeHTpa BO3MOXHO B
crny4ae, ecnum Ha MHOrOYHKUMOHAmNbHbLIN LUEHTPp, peweHns u gencteusa (besgencreue)
KoToporo ob6XanylTcsi, BO3MOXeHa (yHKUMS N0 NpeaoCTaBNEHM0  COOTBETCTBYHOLLNX
MYHUUMNAaNbHbIX YCryr B NOSIHOM obbeme B nopsgke, onpegeneHHom vactbto 13 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBuTenss AOKYMEHTOB WNu uHdopmaumm nubo ocyLlecTBNeHus
AENCTBUA, NpeacTaBrieHne UM OCyLLEeCTBEeHNE KOTOPbIX HE NPpeayCMOTPEHO HOPMAaTMBHbBIMU
npaBoBbIMK akTamun Poccuinckon degepaumm, HOpMaTUBHLIMU NPaBOBbIMU akTaMun Pecnybnukn
TaTtapcTaH, MyHUUMNANbHbIMA MNPABOBbLIMW akKTaMu AONS NPeaoCTaBfeHUss MyHUMUMNanbHON
ycnyru,

4) oTka3 B npueme [OOKYMEHTOB, nNpefoCTaBfieHMe KOTOpbIX MNpPeayCMOTPEHO
HOpMaTUBHbLIMW NpaBoBbIMW akTamu Poccuiickon dPeagepaumm, HOpMATUBHLIMK MPaABOBbLIMU
aktammn Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU akTamu Ans NpeaoCTaBneHus
MYHUUMNANbHOW YCRyru, y 3asaBUTENS;

5) oTkasz B npegocTaBfieHUM MYHUUMNANbHOM YCIyru, €Cnn OCHOBaHUSA OTKasa He
npegycMoOTpeHbl doeepanbHbiMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBMM C HUMU MHBIMU
HOpMaTMBHbIMX MpaBOBbIMW  akTamu Poccunckon depepauumn, 3akoHaMU U UHbIMU
HOpMaTUBHLIMWU NpPaBOBbIMM akTamun Pecnybnukm TaTtapcTaH, MyHUUMNanbHbIMKW NPaBOBbIMU
aktamn. B ykaszaHHOM cnydae pocynebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTenem
peweHnn un genctsun  (6e3gencTBns)  MHOMOYHKLUMOHANBHOMO  UeHTpa, paboTHuKa
MHOrOOYHKLNOHANBHOrO LleHTpa BO3MOXHO B Clnyyae, ecrn Ha MHOTOYHKLMOHAambHbIA LEeHTP,
peweHns u pgeuncteus (6e3gencTBme) KOTOporo obkanyrTcs, BO3foXeHa QyHKuua no
NpeaoCTaBNEeHNI0O COOTBETCTBYIOLIMX MYHUMUMNAMbHbLIX YCNyr B NofHOM obbeme B nopsake,
onpeneneHHom Yactbio 1_3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3aaBUTENSA NPU NPESOCTABNEHUN MyHUUUNANBHOW YCNyrkn nnatbl, HE
npegyCMOTPEHHOW  HOPMaTUBHbIMKM  MpaBOBbIMM  akTamu  Poccuinickon — depepaumn,
HOpPMaTUBHbIMW NpPaBOBbIMKM akTamyn Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMM
akTamu;

7) OTKas opraHa, NpeaoCTaBMAOWEro MyHUUMMAanbHYH YCNyry, OOSMKHOCTHOro nuvua
opraHa, npefoCTaBnAlWEro MyHUUUNANbHY YCryry, MHOrO(YHKUMOHaNbHOro LEHTPa,
paboTHMKA MHOrOYHKLUNOHANBHOrO LEeHTpa, opraHv3auui, npeaycMoTpeHHbIX YacTbio 1 1



ctatbh 16 PegepanbHoro 3akoHa Ne 210-d3, nnun nx paboTHMKOB B UCNpaBreHnn JOMNYLLEHHbIX
MMM OneYvaTok N OWKnBOoK B BblAAHHbIX B pe3yrnbTaTte npeaocTtaBneHus MyHULMNansHOM yCnyru
AOKyMeHTax nmbo HapylleHMe YCTaHOBMEHHOrO Cpoka TakuMx wucnpasneHun. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTENEM pPELUEHUn W OENCTBUN
(6e3pencTBnst) MHOrOQYHKLMOHANBHOIO LeHTpa, paboTHUKA MHOrO(YHKUMOHANbHOro LeHTpa
BO3MOXHO B ClNyyae, €CnNM Ha MHOrO(PYHKUMOHAmNbHbIN LEHTP, peLleHns u OenctsBus
(6e3pencTBne) KOTOPOro OGXanykTCcs, BO3NOXeHa QYHKUMA MO  NpeoCTaBfeHuto
COOTBETCTBYHOLUNX rOCYyAapPCTBEHHbIX NN MyHUUUNANbHbLIX YCAyr B MOMIHOM o6beme B Nopsiake,
onpeneneHHoMm Yactbo 1_3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

8) HapyweHme cpoka wnNU nopsgka  Bblaun  OOKYMEHTOB MO pesynbTaTam
npeaocTaBneHnsa MyHULUMNANbHON yCcnyru;

9) npuocTaHoOBMNeHWe nNpeaoCTaBNeHNna MyHUUMMNanNbHOW YCIyru, €ecrnv OCHOBaHWUS
NPUOCTaAHOBMNEHNSS He NpeaycMoTpeHbl deaeparnbHbIMM  3aKOHAMU U MNPUHATBIMUA - B
COOTBETCTBUN C HUMU MHLIMM HOPMAaTUBHLIMM MpPaBoOBbIMK akTamu Poccunckon depepaunn,
3aKOHAMMW X WHbIMW  HOPMAaTMBHbIMW NpaBoBbIMM  akTamn Pecnybnukn TaTtapcTah,
MYHUUMNANbHLIMA NPaBOBbIMM akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecynebHoe)
obanoBaHue 3asBUTENEM peleHnn n gencteun (6e3gencTeusl) MHOrOYHKLMOHANbLHOMO
ueHTpa, paboTHMKA MHOrO(YHKUMOHANbHOrO UEeHTpa BO3MOXHO B Criyyae, ecnv Ha
MHOTrOYHKLMOHArNbHbLIN LEHTP, peleHns n gencteusa (besgencresne) KoToporo obxanyroTcs,
BO3M0XeHa PyHKLMA N0 NPeoCTaBIEHUIO COOTBETCTBYHOLNX MYHMUMMAMbHbBIX YCIYyr B NOSTHOM
obbeme B nopsiake, onpegeneHHomM vYacteto 13 ctatbk 16 ®PegepanbHoro 3akoHa Ne 210-93;

10) TpeboBaHue y 3aaBUTENd Npu NpPegoCTaBeHNn MyHULMNANbHOW YCNyrn JOKYMEHTOB
unn umHopmMaumm, OTCyTCTBME M (UNM) HEeOOCTOBEPHOCTb KOTOPbLIX HE yKasbiBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuveMe [OOKYMEHTOB, HeoOXOoAuMMbIX ANns npefocTaBreHus
MyHMUMMNANbHON ycnyrn, nMbo B NpeaocTaBleHUM MyHUUMNANbHOW YCIyru, 3a UCKMYEHUEM
cnyyaes, NPeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 PegepansbHoro 3akoHa Ne 210-93. B
ykaszaHHOM cnyyae pgocynebHoe (BHecygebHoe) obkanoBaHWe 3asiBUTENEM peLleHUun u
aencteui (6e30encTBmst) MHOroyHKLMOHANbHOro LeHTpa, paboTHMKa MHOroyHKLNOHANbHOIro
LeHTpa BO3MOXHO B Crny4ae, ecriv Ha MHOroqyHKUMOHArbHbIA LIEHTP, PeLleHns U AeNCTBUS
(6e3penctBne) KoToporo obGxanywlTcs, BO3noOXeHa (QyHKUMS No  NpeaoCTaBlEHMIO
COOTBETCTBYHOLUMX MyHMUMNANbHbLIX YCNyr B MNOfIHOM oObemMe B nopsigke, onpeneneHHoM
yacTtbto 1_3 ctaTtbn 16 PepepanbHoro 3akoHa Ne 210-93.

5. 2. O6wue TpeboBaHMs K NOPSAKY NO4AYN U PACCMOTPEHUS anobbl

5.2.1. XXanoba nogaetcsa B NUCbMEHHOW (hopme Ha BymMakHOM HocuTene, B 3NIEKTPOHHOM
dopme B opraH, NpPeaoCTaBAIOWNA MYHULMNANbHYO YCNYry, MHOFO(YHKLMOHANbHbIA LEHTP
nmbo B COOTBETCTBYHOLINA OpraH MECTHOro camoynpasfieHns BymHCKOro MyHuumnanbHOro
panoHa, SBNAIWNACA yvypeauTenemMm MHOroyHKUMOHANbHOro UeHTpa (ganee - ydpeautenb
MHOrOYHKLMOHANbHOrO LIEHTpa), a Takke B OpraHu3auuu, npegycMoTpeHHble YacTbio 11
ctatbn 16 PegepanbHoro 3akoHa Ne 210-$3. XKanobbl Ha pelweHus 1 genctens (besgencraeme)
pyKOBOAUTENA OpraHa, NpeaoCTaBNALWEro MyHUUMNAnNbHyl  yCcryry, nogailTcs B
BbILUECTOSILLMA OpraH (Npu ero Hanuuuu) nnubo B criydae ero OTCYyTCTBUS paccMaTpuBaloTCs
HenocpeacTBEHHO PYKOBOAUTENEM OpraHa, MNpeaoCTaBNALWEro MyHUUUNANbHY  YyCnyry.
>Kanobbl Ha peweHus un gencteus (besgenctene) paboTHMKa MHOrOYHKLUMOHANBHOMO LeHTpa
nogatTCa PYKOBOOMTENO 3TOr0 MHOrOoOyHKLUMOHANbHOro ueHTtpa. XKanobbl Ha pelleHus u
pencteus  (6esgenctBme)  MHOFOOYHKUMOHANbHOrO  LEHTpa  nojakwTcs  ydpeauTento
MHOTrOYHKLMOHANbHOrO LEHTpa UM OOSPKHOCTHOMY nnLy, YNOSIHOMOYEHHOMY HOPMaTUBHbLIM
npaBoBbIM akToM Pecnybnukm TatapcTtaH. XKanobbl Ha pelwweHuns u gencteusa (besgencrene)
paboTHNKOB OpraHn3aunn, NpegycMoTpeHHbIX YacTbto 1_1 ctatbn 16 depepanbHoro 3akoHa Ne
210-93, nogatoTcsa pykoBOAUTENAM 3TUX OpraHn3auunin.

5.2.2. XKanoba Ha peweHuna n gencteus (6es3pencTene) opraHa, NpeaocTaBnAoLLIEro
MYHULUMNANbHYKO YCIyry, OOSPKHOCTHOrO nuvua opraHa, nNpefocTaBnsalowero MyHULMNanbHyo
YyCnyry, WnmM MyHUUMNAnNbHOrO Criyallero, pPyKOBOAMTENsS OpraHa, npegocTaBrisioLWEero
MYHUUMNANbHYKO YCryry, MOXeT OblTb HanpasneHa no noyte, 4yepe3 MHOroyHKUNOHANbHbIN
LUEeHTp, C WuCnonb3oBaHMEM WHPOPMALNOHHO-TENTIEKOMMYHUKAUMOHHON ceTu  "UIHTepHeT",
odunumnanbHOro canta opraHa, NnpegocTaBnAwLLIEro MyHULUMNANbHY yCryry, equHoro noprana
rocyAapCTBEHHbIX U MyHULMNAMNbHbIX YCryr NMbo permoHanbHOro noprasna rocygapCTBEHHbIX U



MYHUUMNANbHbIX YCNYr, a Takke MOXeT ObiTb MpUHATaA NpPU NIMYHOM nNpueme 3asBUTENS.
YKanoba Ha peleHus n gencteus (6e3nencTeme) MHOrOYHKLMOHANBHOIO LieHTpa, paboTHMKa
MHOTrO(OYHKLMOHANbHOro LeHTpa MOXeT ObITb HanpasneHa no noyTe, C WCMNONb30BaHUEM
WHOPMAaLMNOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  "WHTepHeT",  odwmumanbHOro  cauta
MHOrOYHKLMOHANbHOro LeHTpa, €AUHOro nopTtarna rocyaAapCTBEHHbIX U MyHMUMNAMbHbIX YCNyr
nmbo permoHarnbHOro nopTasna rocyaapCTBEHHbIX WM MyHULMNANbHBIX YCAYr, a Takke MoXeT
OblTb NpUHATA nNpu nNMYHOM npueme 3aasuTtens. Kanoba Ha peweHus W OencTsng
(6e3pencTBme) opraHnsaummn, NpeaycMoTpeHHbIX YacTbio 1 1 ctatbn 16 degepanbHOro 3akoHa
Ne 210-®3, a Takke Mx pabOTHMKOB MOXET ObiTb HanpaBneHa no no4yTe, C MUCMNoNb30BaHUEM
MHGOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON ceTn  "HTepHeT", odumumnanbHbIX CanToB ITUX
opraHusauuin, eauvHoro nopTtana rocyAapCTBEHHbIX W MyHUUMNanbHbIX — ycnyr nmbo
pernoHanbHOro noprtana rocygapCTBEHHbIX U MYHULMNAmNbHbLIX YCNYr, a Takke MOXeT ObITb
NPUHATa NPU JIMYHOM NpUeMe 3aaBUTENS.

5.3. B cnyvae, ecnu pbegepanbHbiM 3aKOHOM YCTaHOBMEH NOPSAOK (Mpoueaypa) nogayn u
paccMOTpeHnsa xanob Ha pelweHns n genctena (6es3gencTene) opraHoB, NPeAoCTaBrSOWMX
MyHUUMNAnNbHbIE YCRYrn, OOSPKHOCTHBLIX JML OpraHoB, MPeAoCTaBASOWMX MyHUUUNanbHbIe
ycnyrm, nubo MyHUUMNanbHbIX CryXawmx, A5 OTHOLEHWW, CBSA3aHHbIX C nogaden wu
pacCMOTPEHNEM YKa3aHHbIX Xanob, Hopmbl ctatbn 11_1 ®epepanbHoro 3akoHa Ne 210-93 un
HaCTOsILLEro pasaena perfnameHTa He NPUMEHSIHOTCS.

5.3.1. Xanoba Ha peweHuns wu (unu) penctBua  (6e3gencTBMe)  OpraHos,
NpeaocTaBNAOLWNX MyHUUMNANbHbIE YCIYrWU, AOMKHOCTHBIX NUL, OpraHoB, NpenoCTaBALLNX
MyHUUMNanbHbIe yCryrn, MMb6o MyHUUMNANbHbIX CryXalnx Npyu OCYLECTBIIEHUN B OTHOLUEHUN
opuandecknx nuu U MHOMBUAOYanbHbIX NpeanpuHMMartenen, gBnsoWmxca cybbektamu
rpagoCTpoUTESIbHBIX OTHOLUEHWA, Mpoueayp, BKIHOYEHHbIX B MUCHeprnblBalowWme nepeyHu
npouegyp B cdepax CTpouTenbCTBa, YTBepXaeHHble [lpaBuTtensctBoMm Poccunckon
depepaumm B COOTBETCTBUM C YacTblo 2 cTaTbk 6 [pagocTpouTenbHOro kogekca Poccuimckon
depgepaumm, moxeT ObITb NOAgaHa TakMMKU NULAMKU B Nopsgke, YCTaHOBMEHHOM ctatben 11 2
depepanbHoro 3akoHa Ne 210-®3, nubo B nopsgke, yCTaHOBNEHHOM aHTUMOHOMOSbHbLIM
3akoHogaTtenbcTBoM Poccunckon degepaumm, B aHTUMOHOMOSbHbIA OpraH.

5.4. OcobeHHOCTM MogayYn W pacCcMOTpPeHMst xanob Ha peleHns ”n OencTeus
(6e3pencTBme) opraHOB MECTHOIO CamMoynpaBfeHns U UX OOSMKHOCTHbLIX L, MyHUUMNANbHbIX
crnyXawux, a Takke Ha pelleHus n gencteusa (6esgencrame) MHOro(PyHKLUMOHANbHOMo LEeHTpa,
paboTHNKOB MHOrO(YHKLMOHANbHOIro LeHTpa yCTaHaBnMBakTCA COOTBETCTBEHHO
HOPMaTUBHbIMW NpaBoOBbIMW akTamn cybbekToB Pecnybnukn TaTtapcTaH U MyHUUMNANbHbIMM
NpaBOBbIMN aKTaMu.

5.5. X)Kanoba pgomkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPeAoCTaBMSALWEro MyHUUUNANbHYO YCIyry, OOMKHOCTHOro
nMua  opraHa, npefocTaBfsOWEro  MyHUUunanbHyl  ycnyry, nmbo  MyHuUMnanbHOro
Cnyxatllero, MHOroyHKLMOHANbLHOroO LeHTpa, ero pykosoautensa u (unu) paboTHUKa,
opraHusaunin, npeaycMoTpeHHbIX 4YacTbio 1_1 ctatbm 16 ®egepanbHoro 3akoHa Ne 210-3, nx
pykoBogutenen wun (unu) paboTHUKOB, peweHna wn pencteua (b6e3gencrtene) KOTOPbIX
obxanytoTcs;

2) hamunuio, nms, oT4ECTBO (NocrneaHee - Npy Hanu4nn), CBeAEHNst 0 MeCTe XUTEeNbCTBa
3aasutenda - dusanyeckoro nuua nmMbo HauMeHOBaHWEe, CBEAEHWA O MeCTe HaxoXaeHus
3asBUTENS - HOPUANYECKOrO nuua, a Takke HoMep (HoOMepa) KOHTaKTHOro TenedoHa, agpec
(appeca) aneKTpOHHOW MOYTbI (NPW HanmMyYuMK) U NOYTOBbLI adpec, NO KOTOPbIM OOMMKEH ObiTb
HanpaBneH OTBET 3asiBUTENIO;

3) cBegeHuss 06 obxanyembix peweHusx W gencteuax (6espenctsun) oprawa,
npegocTaBnsAoLLEro MYHULUMNANbHYO ycnyry, AOJMKHOCTHOIO niuya opraHa,
NpedoCTaBNAOWEro  MyHUUMNAnNbHyO  ycnyry, J§numbo  MyHUMUMnanbHOro  criyatliero,
MHOIrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKLUMOHANbHOMO LEeHTpa, opraHu3auuu,
npeaycMoTpeHHbIX YacTbio 1_1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBoAbl, HA OCHOBaHUW KOTOPbLIX 3asiBUTENb HE COrfaceH C peleHueM U OeNCTBUEM
(6be3pencTBnem) opraHa, NpefoCTaBnSOWEro MyHUUMNANbHYK YCRyry, AOMKHOCTHOrO nuvua
opraHa, nNpegoCcTaBSAOWEro MyHUUMNANbHYK Yycnyry, nnbo MyHUUMnanbHOro cryxatero,
MHOTrOOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKLMOHANbHOMO LEHTpa, OpraHu3auum,



npeaycMoTpeHHbIX YyacTbio 1_1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB.
3aasutenem MoryT ObITb nNpeacTaBfieHbl OOKYMEHTbl (NpU  Hanuuuu), MNoATBepXKAaroLime
A0BOAbI 3aaBUTeNs, NMB0o nx Konum.

5.6. Xanoba, noctynuBliass B OpraH, MNpefoCTaBNAWMUIA MyHULMNANbHYO YCnyry,
MHOTOYHKLMOHANbHbLIN LEHTP, Y4peamTentd MHOrogyHKLUNOHANbHOIO LeHTpa, B opraHM3aumu,
npegycMoTpeHHble 4acTbto 1 1 ctaten 16 PepepanbHoro 3akoHa Ne 210-03, nmbo
BbILUECTOSALLMA OpraH (NpW ero Hanuyuun), NOANEXUT PacCMOTPEHUI0 B TeYeHue NsATHaguaTu
paboynx [HeW CcO [HA ee perucTpaumm, a B crnyvae obxanoBaHWA OTkasa opraHa,
npefoCTaBNALWEro MyHULMNANbHYO YCIyry, MHOrO(YHKUMOHANbHOro LieHTpa, opraHu3auumn,
npegycMOTpeHHbIX 4Yactbto 1 1 ctaten 16 dPepepanbHoro 3akoHa Ne 210-93, B npueme
AOKYMEHTOB Yy 3asaBuTenNs NMbo B MCNpaBneHmMm AoNyLEHHbIX OneYaTok u owmnboK nnm B cnyvae
obXanoBaHUs HapylleHWUs YCTaHOBMEHHOro CpoOKa TaKUX WUCNpaBfeHWn - B TedeHue nNATu
paboynx OHEeN Co OHA ee perncTpauuu.

5.7. Tlo pesynbTaTtam pacCMOTpPEHUs Xanobbl MNPUHUMAaETCA OOHO W3 CreayrLlmx
peLeHni;

1) xanoba ynoBneTBOpsieTCs, B TOM 4ucrie B POPME OTMEHbI MPUHATOIO peLleHus,
ncnpasneHnsa OONYLEHHbIX onedaTtok 1 owmnbok B BblAaHHbIX B pe3ynbTaTe npeaoCcTaBreHus
MYHULUMMNANbHON YCnyrn AOKYMEHTax, BO3BpaTa 3asBUTEN0 LEHEXHbIX CPeACTB, B3MMaHue
KOTOpbIX He MNpeayCcMOTPEHO HOpMaTMBHLIMM MpaBoOBbIMW akTamm Poccuickon Pepepaumu,
HOpPMaTUBHbIMW NpPaBOBbIMK akTaMu Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMKW NPaBOBbIMU
aKkTamu;

2) B y4OBMETBOPEHUN anobbl OTKa3biBaeTCS.

5.8. He nosgHee gHsA, cnegyrowero 3a AHEM MPUHATUS peLleHus, YKkasaHHOro B Yactu 7
HacTosLen cTaTbW, 3asBUTENO B MUCbMEHHOW opMe W MO XefaHuio 3aaBuTend B
3MIEeKTPOHHOM hOpMe HanpaBnaeTcs MOTMBUMPOBAaHHbLIA OTBET O pe3yfibTaTax pPacCMOTPeHUs
Xanoobbl.

5.8.1. B cny4ae npuaHaHus xanobbl nognexawien yaoBrneTBOPEHUIO B OTBETE 3adBUTENIO,
ykasaHHOM B 4actu 8 ctaTtbn 11_2 depepanbHoro 3akoHa Ne 210-03, gaetcs nHdopmaumsa o
OENCTBUSX, OCYLLECTBIISIEMbIX OpPraHoM, MpPefoCcTaBNAWNM  MYyHULMNANbBHYIO  YCIyry,
MHOrOOYHKLNOHANbHbLIM LLEHTPOM NNBO opraHn3aumen, NpegyCMOTPEHHON YacTbio 1 1 cTaTbmn
16 ®epepanbHoro 3akoHa Ne 210-d3, B uenax HesameanuTenbHOro YyCTpaHeHUs BbISBNEHHbIX
HapylWeHWA NpU OKa3aHUW MYHMLMNANbHOW YCIyrn, a Takke MNPUHOCATCA W3BMHEHUSA 3a
AoCTaBreHHble HeygobCcTBa U ykasbliBaeTcsl MHGOpMaLmMs O AanbHenWwWnX AencTBusX, Kotopble
Heo6X04MMO COBEPLLMTL 3asiBUTESIO B LENSX NONyYeHUs MyHUUMNanbHON YCnyru.

5.8.2. B cny4yae npu3aHaHua >xanobbl He noanexaiwien yOooBMEeTBOPEHUIO B OTBeTe
3asBUTENO, ykazaHHOM B 4actu 8 cratbm 11_2 ®epepanbHoro 3akoHa Ne 210-P3, patoTcs
apryMeHTMPOBaHHbIE Pa3bsACHEHUS O NMPUYMHAX MPUHATOrO peLLeHUsl, a Takke MHdpopmaumsa o
nopsiake ob6xanoBaHus NPUHSATOrO peLleHus.

5.9. B cny4ae ycTtaHoBneHuUss B xode unuM Mo pesynbTtatam pacCMOTPEHUs Xanobbl
NPU3HaKoB cOoCTaBa agMWHUCTPATMBHOIO MpaBOHapYLIEHUA UM MpecTynneHns LOMKHOCTHOe
nnuyo, paboTHUK, HaLeneHHble MOMIHOMOYUSMU MO PAcCMOTPEHMIO Xanob B COOTBETCTBUMM C
yacteto 1 cratbm 11 _2 ®depepanbHoro 3akoHa Ne 210-d3, He3zamennMTenbHO HanpaBnSAT
UMetoLLmecs maTepuarbl B opraHbl NPOKypaTypsbl.

5.10. TMonoxeHus HacTtoswero ®defepanbHOro 3akoHa, YyCTaHasnMBawLWMe MNOpPAO0K
paccMOTpeHnsa xanob Ha HapyleHus npas rpaxgaH WU opraHvsaumin npu npegocTaBfieHumn
MYHMUMNANbHbIX YCIYr, HE PacnpoOCTPaHAITCA Ha OTHOLUEHWS, perynupyemble deaepanbHbIM
3akoHOM oT 2 mas 2006 roga N 59-®3 "O nopsigke paccMmoTpeHus obpalleHun rpaxgaH
Poccunckon depepaunn'.

5.11. HdbopmaumoHHas cuctema gocyaebHoro (BHecyaebHoro) obxanoBaHus

5.11.1 B Poccuickon degepaummn cosgaetca degepanbHaa MHGPOPMaUNMOHHAa cuctema
aocynebHoro (BHecynebHoro) ob6xxanoBaHus, KoTopas ABMNseTCH denepanbHOn
rocygapctBeHHOM  MHopmMaumoHHon  cuctemon. CosgaHne U (PyHKUMOHMpPOBaHWE
denepanbHOn  MHOpMaUMOHHON cucTeMbl  gocyaebHoro (BHecygebHoro) obkanoBaHus
perynupytotca cdegeparnbHbIMM 3aKOHaMn U nNpaBoBbiMU akTamu NpaButensctBa Poccunckon
depepauymn.



MpunoxeHwne 1
K AOMUHUCTPaTUBHOMY perfiaMmeHTy

MecToHaxoxgeHne agmuHucTpauum MO: 422453, PT, byuHCckun panoH, c.
Kowku-lLemsakuHo, yn. PesontounoHHas, 5.
ALpec aneKkTpoHHOM NoYThl: Kshem.Bui@tatar.ru

Mpaduk paboTbl agmuHucTpauun MO Kowku-LLiemsknHckoe cenbckoe noceneHue:

OHn Hegenu, Bpems paboTbl agMuHucTpauumn MO

[OHn Hepenu Bpewms
NoHeoenbHUK ¢ 8.00 po 17.00,
BTOpHUK — NnpueMHbIN AeHb ¢ 8.00 go 17.00,
Cpena ¢ 8.00 no 17.00,
YeTBepr ¢ 8.00 po 17.00,
MNarHmua ¢ 9.00 po 17.00,

nepepsiB ¢ 12.00 go 13.00

MpoAomKNTENBHOCTL paboyero AHSA, HenocpeacTBEHHO MpeaLlecTBYIOLIEro Hepaboyemy
npasaHUYHOMY [HI0, YMEHbLUAETCA Ha OaUNH Yac.

CnpaBoyHble  TenedoHbl  CTPYKTYpPHbIX  nogpasgeneHun  agmuHuctpaummn MO
Kowkun-LLleMAKMHCKOro CcenbCKOro nocefnieHns Anst nosiydeHuss uHdopmauuu, CBS3aHHOM C
npegocTaBneHMeM MyHuuunanbHon ycnyru: 8(84374) 49-2-37.




MpunoxeHne Ne 2
K AOMUHUCTPaTMBHOMY perfameHTy

Pykosogutento MicnonHUTenbLHoOro kommrteTta
Kowwku-llemaknHcKkoro cenbCckoro noceneHusd

oT

(PUNO 3asButens)

MacnopTt
BblaH
agpec

TenedoH

3AABIEHUE
0 MPU3HaHUN CaaoBOro Aoma XWUnbiM IOMOM
WIN XXUITOro AomMa cagoBbiM JOMOM

Mpolwy paccMoTpeTb NpeAcTaBneHHble AOKYMEHTbl M Mpu3HaTb CagoBbii AOM (KMMon

[0M) PacMONOXeHHbIN no agpecy

c
KagacTpoBbIM HOMEPOM , Pacrnono)XeHHbI Ha 3eMenbHOM
yyacTke C KagacTpoBbIM HOMEPOM XUInbiM  JOMOM

(cagoBbiM 4OMOM).

Ob6gasytocb obecneuntb CcBOGOAHBLIA LOCTYN K CagoBOMYy [OOMY (KuUIiomy OoMmy)
AOIMPKHOCTHbLIX Nny agMuHucTpaumn Kolwkm-LLeMaKMHCKOro cenbckoro MnoceneHus u 4YneHoB
Me>xBeJOMCTBEHHOW KOMUCCUMN.

K 3asiBneHuto npunarato criegytoLime JOKYMEeHTbI:

[ato cornacme Ha 06paboTKy nepcoHanbHbIX AaHHbIX, YKa3aHHbIX B HacTosWEM
3a8BNEHUN N npunaraemMbix AOKYMEHTax, B COOTBeTCTBUMM C PenepanbHbiM 3akOHOM OT 27
niona 2006 roga Ne 152-d3 «O nepcoHarnbHbIX AaHHbIX». Cornacue gencreyeT B TeyeHune 1
roga co OHSA MOANUCaHWS HacTosILero 3asBneHusi. B cnyyae OT3biBa HACTOSILLEro cornacus
00A3yl0Cb HanpaBuUTb MUCbMEHHOE 3asBneHne B agmuHucTpaumio  Kowku-LlemsakmHckoro
CenbCKOro NoceneHns ¢ ykazaHmemM aatbl NpeKkpaLleHms OeNCTBUS COrnacus.

Moanuck nuua, nogasLUEro 3asBneHue:

« » 20 r.

(mnognucob)
(pacwumdposka nognucy 3asaBuUTens)

Cnocob nonyyeHns AOKYMEHTOB (B TOM YMCE pPELUEHNA O MPU3HAHUN CaZ0BOro AOMa XWMbIM
AOMOM WIM XWMNOro [AomMa CafoBbiM [AOMOM, KOMUW pacrnopsiAUTENbHOrO akTta rnaBbl
agMUHUCTPaUUN aAMUHUCTPATUBHOIO OKpyra o6 OTka3e B MPM3HaHUM CaAOBOro AoMa XXWUibiM
AOMOM MIN XUNOro AomMa cagoBbiM JOMOM) (HY>KHOE NOAYEPKHYTh):


consultantplus://offline/ref=BC99F307AC5B606ECAD16C1E13E57520D7ACC87834F3FE1BBD3B96D7C61202C010A32C6CCF8E2E0C83D255906Ba3Y9K

- INYHO B agMWUHUCTPpaUnn aaMUHNCTPaTUBHOIO OKPYra;
- JINYHO B MHOFO(*)yHKLI,VIOHaJ'IbHOM LEeHTpeE;
- NOYTOBbLIM OTNpaBneHnem no agpecy:

- Ha agpec 3MeKTPOHHON NOYTbI.



MpunoxeHne Ne 3
K ADMWUHUCTPATUBHOMY pernameHTy

BJIOK-CXEMA
MOCNEOQOBATENIbHOCTW BbIMONMHEHWA OENCTBWIA MO NMPELOCTABIEHMIO
MYHULIMNANBHOW YCNYTU «MPU3HAHUE CALOBOIO JOMA XMNbIM JOMOM U
XM1Noro nOMA CAAOBbIM JOMOM»

Mpuem n pernctpaumnsa 3assrneHns U JOKYMEHTOB Ha norny4vyeHune
MyHuUMNansHon ycnyru - 1 geHb

N2

PaccmoTpeHue n npoBepka 3asBneHnst U NpegocTaBeHHbIX JOKYMEHTOB,
YyCTaHOBIIEHME HanNnuunsa (OTCYTCTBUSA) OCHOBaHUIM ANSA Bo3BpaTa 3asiBreHus,
yCTaHOBMEHWE Hanmyus (OTCyTCTBUA) NpaBa Ha nonyvyeHne MyHUUMnanbHOM yCryru,
opMMpOBaHNE N HanpaBrieHne MeXBeLOMCTBEHHbIX 3anpoCcoOB B OpraHbl
(opraHunsauum), yyacTeyoLmne B npegocTasneHm myHuyunanbHon yenyru - 30 gHen

\Z

\J

lMoaroToBska un cornacosaHne NpoeKkTa NocTaHoBNEHNs O npegocTasneHumn (06 oTkase
B NpegocTaBneHnmn) MyHuuyunansHom ycnyrum - 11 gHen

\

MoaroToBka u Bblgaya pesynbTata npefoCcTaBneHns MyHULMNanbHoOM ycnyrm - 3
paboumnx gHsA




