PECMYBJIMKA TATAPCTAH
BYMHCKUI
MYHULIMNASIbHBIM PAMOH
NCMNONMHUTENbHBLIA KOMUTET
BEPXHEJIALMHCKOIO
CEJIbCKOrO MOCENEHUA

NMOCTAHOBJIEHME

«19» ceHTab6psa 2019r.

TATAPCTAH PECITYBJIMKACHI
BYA
MYHULUMMNATIL PAVOHBI
OIAPbI JTALLYbI
ABbIJT XXUPJIEIE
BAWWKAPMA KOMUTETDI

KAPAP

Ne 40

O6 yTBEPXOAEHUN aAMUHUCTPATUBHOIO perfaMmeHTa
npegocTaBneHnsa myHuumnanbHon yenyr «lMpusHaHme
CaZ0BOro OMa XMrblM JOMOM M >XUITOro AoMa cagoBbiM OMOMY

B cooTtBetcTtBUM Cc DepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHusauumn
npeaocTaBneHns rocyaapCTBEHHbIX U MyHULMNAanNbHbIX ycnyry, PykoBoacTBysick [locTaHOBNEHNEM
MpaesutenbctBa Poccuinckon ®epepauum ot 28.01.2006 Ne 47 «O6 yTBepxaeHun onoxeHus o
NPU3HAHUM  MOMELLEHNST XKUMbIM  MOMELLEHNEM, JKWMOr0 MOMELLEHNS HENPUroaHbIM  ANs
NPOXWBaHWUsS, MHOFOKBApTUPHOro AOMa aBapuHbIM U NOAMEXallMM CHOCY WIIM PEKOHCTPYKUUW,
CaJoBOro AoMa XurnbiM JOMOM U XWUIIOro AOMa cafoBbiM AOMOMY», B LIESiIX peanusauuun npas n
3aKOHHbIX MHTEPEecoB rpaxdaH W OpraHusaumin npu  UCNOSIHEHUM OpraHaMm MeCTHOro
camoynpasfeHus MyHuuunanbHbIX Ycnyr, obecneyeHuss nyoGrnMYHOCTU W OTKPbITOCTU AaHHOW
AEATEeNbHOCTU, MOBLILWEHUS KayecTBa M LOOCTYNHOCTU NPefoCTaBneHUs MyHUUMNanbHbIX YCRyr,
NcnonHutenbHbIn KomuTeT BepxHenawuHckoro CenbCKoro noceneHuns ByuHckoro
MYyHUUMNANbHOro pamoHa PT

NMOCTAHOBIIAET:

1. YTBepauTe AOMUHUCTPATUBHLIN PErflaMeHT No NpegoCTaBEHUI0 MYHULMNATbHOM YCIyru
«lMpusHaHme cagoBoro goma XunbiM ZOMOM W XKUOro goMa cagoBbiM gomom» (MpunoxeHue).

2. Hacrtosiwee nocTaHOBNeHWe BCTynaeT B 3aKOHHYK CuUiy CO AHA oduuManbHOro
onybnukoBaHUa 1 MOANEXUT pasMeLLeHno Ha oduuynanbHoM canTte panoHa Ha OdmumansHOM
noptane npasoBov MHopMaumn Pecnybnukn Tatapctad no agpecy http://pravo.tatarstan.ru/, a
Takke [lopTtane MyHuuunanbHbiX obpasoBaHuin Pecnybnuku TaTapctaH B MHGOPMaLMOHHO-
TenekoMMyHuKaLMoHHOM ceTu NHTepHeT no agpecy http://buinsk.tatarstan.ru.

3. KOHTpOsb 3a UCNOMMHEHNEM HACTOSILLErO NOCTAHOBMEHUS OCTaBNA 3a COH6OMN.

PykoBoguTtenb

NCMNONHUTENbHOIO KOMUTETA

BepxHenawuHCKOro cenbckoro noceneHns

BynHCKkOro MyHuumMnaneHOro pamoxHa .X. YcmaHoBa


http://buinsk.tatarstan.ru/

MpunoxeHwue

K MNMocTtaHoBneHUto cnonHUTENbHOrO KOMUTETA
BepxHenawmHCKOro cenbCKoro noceneHust

oT «19» ceHTabps 2019r. Ne 40

ALOMUHUCTPATUBHBIN pernameHT
npefocTaBfeHnUss MyHULUMNANbHOW YyCnyrn
«lMpun3sHaHne cagoBoro goma >XurbiM ZOMOM U XXUITOro JoMa cafioBbIM JOMOM»

1. OBWWME MNMOJIOXKEHUA.

1.1. AAMUHUCTPATUBHLIN perfiaMeHT nNpefocTaBneHus MyHuuunansHon yenyr «llpusHaHme
CafoBOro Aoma XufbiM AOMOM W XWUMOro AOMa CadoBbiM AOMOM» (ganee - agMUHUCTPATUBHbIN
pernameHT) paspaboTaH B Lensx NOBbIWEHUS AOCTYNHOCTU U KayecTBa MyHUUMNANbHOW YyCnyru,
co3daHnsi KOM(OPTHbLIX YCMNOBWMWA Ansi noTpebutenen MyHUUMNAnNbHOW YCRyrk, yCTaHaBnuBaeT
NopsiAoK U CTaHZapT NpefoCcTaBneHuss MyHUUMNanbHOW YCryrn B MyHuLMNanbHOM obpa3oBaHum
BepxHenalwuHckoe cenbckoe MoceneHne no MNpu3HaHUK CafoBbiX OOMOB XWMbIMW LOMaMu U
XWUNbIX JOMOB CafoBbIMM AoMaMu (ganee - MyHuuMnanbHas ycnyra).

1.2. TMonyyatensMn MyHUUMNANbLHOW YCRyrn SBRASKOTCSA COOCTBEHHMKM CagoBOro (Mnu
Xunoro) goma (ganee - 3asiBuUTErb).

OT umeHun 3aaBuTENs ONs NOMYYEHUS MYHULMNANbHOW YCIyrM MOXeT BbICTynaTb Nuuo,
MMeloLLIee Takoe NpaBO B COOTBETCTBUM C 3akoHopatenbctBoM Poccunckon depepauum, nmbo B
CWfy HageneHuss ero  3asiBUTenemM  COOTBETCTBYHOLMMW  MOMIHOMOYMAMM B MNOPSAAKeE,
yCTaHOBIIEHHOM 3akoHoAaTenbCcTBOM Poccunckon depepaumn.

1.3. VIH(hopmauma o MecTax HaxoxOeHusi opraHoB MECTHOro camoyrnpasrieHus (ganee —
OMCY), cTpykTypHbix nogpasgeneHun OMCY, OTBETCTBEHHbIX 3a MpeaocTaBrieHne
MYHUUMNANbHOM ycnyrn (ganee — CTPYKTYpHOe nogpasfesieHue), opraHvM3aunn, y4acTBYOLWNX B
npegocTaBNeHnn yCryru, He SBRAOWMECA MHOrOMYHKLMOHANbHBIMU LieHTpaMn (ecrnm 4actb
NosIHOMOYMIA NepefaHa B N0ABEOOMCTBEHHYIO opraHu3aumio) (qanee — OpraHusaumm), ux rpaduke
paboTbl, KOHTAKTHbLIX TenegoHOB, cnocobe nonyvyeHus MHGOpPMaUUN O MeCTax HaXOXAEHUS U
rpaduke pabotsl OMCY un cTpykTypHOro nogpasgenexusi, OpraHusauum, agpeca ouumanbHbIX
cantoB OMCY wun cTpykTypHOro nogpasgenexusi, OpraHumsauuun, agpeca SMNeKTPOHHOW MOoYThbl
(oanee — cBegeHNs NHPOPMAaLIMOHHOIO Xapakrepa):

- Ha CTeHAax B MecTax NpefoCTaBfieHUs MYyHUUMNANbHOW YCNyrn W YCnyr, KOTopble
ABNAOTCA HeOO6XoAMMbIMKU N 06s3aTeENbHLIMU AN NPeAoCTaBNeHNss MyHULUNANbHOW YCIyIu;

- Ha canite OMCY (http://buinsk.tatarstan.ru/rus/);

- Ha caunTe ocygapcTBEHHOro GHOOKETHOro yvpexaeHna «MHOroyHKUMOHANbHbIN LEHTP
npefoCTaBfieHNsl TOCYOAaPCTBEHHbIX W MyHUUMNanbHbIX ycnyr» (ganee - [BY  «M®Ly»):
(http://mfcl6.tatarstan.ru/about-mfz);

- Ha lNopTane rocygapCTBEHHbIX U MyHUUMNAanNbHbIX yenyr Pecnybnvkn TaTtapctaH (ganee -
nry PT) (https://uslugi.tatarstan.ru)/ Ha EanHOM nopTtane rocygapCTBEHHbIX ycnyr (ganee —
EMry): www.gosuslugi.ru.

2. CTaHD,apT npenocrtaBieHnd MyHMLlMHaﬂbHOﬁ ycnyru.

2.1. HanmeHoBaHMe MyHMUMNANbHOWN YCIyrn.

MyHuuunansHas ycnyra «[lpu3HaHne cagoBOro oma XunbiM LOMOM W XUIOro goma
cafoBbIM JOMOMY.

2.2 MyHuumMnansHyo ycnyry npenocrasnsaeT: NcnonHutenbHbIn KomuTeT
BepxHenawmnHckoro cenbckoro noceneHnst bynHckoro MyHuumnansHoro panoHa PT (ganee — UK,
AoMmunHuctpaumsa).  CoucnonHutenem,  OCYLEeCTBNSAKOLWUM  MNOArOTOBKY  MaTepuanoB  Afis
npegocTaBneHns  MyHuuMnanbHOW ycnyru, aBnsetca  MexBegoOMCTBEHHAs KOMWUCCUS MO



MPU3HAHMIO  KUMbIX MOMELLEHUA NPUrOAHBIMW  ANA  NPOXWBAHUS  FpaxdaH, a Takke
MHOrOKBapTMPHOro JOMa aBapunHbIM 1 nognexawum cHocy (ganee — Komucens).

B npepoctaBneHMnM MyHuUUMNanbHOW Yycnyrm yvactByeT [ocygapcTBeHHoe OraxeTHoe
yuypexageHme BMP  «MHOroqyHKUMOHaNbHbLIM  LEHTP NpeaocTaBneHnuss rocyaapCTBEHHbIX W
MyHUUMNaneHbIX yenyr» (aanee — MOLL).

3asBrneHne Ha nonydeHne MyHUUMNAnNbHOM YCNyrM C  KOMMMEKTOM  JOKYMEHTOB
npuHUMaeTCcs:

1) npu Nn4HOM siBKE:

- B UK;

- B hununanax, otgenax, yaaneHHbolx paboumx mect MY «MOLLy»;

2) 6e3 NUYHOW SBKMN:

- NOYTOBLIM OTnpasneHnem B UK;

- B 9NIEKTPOHHOM hopMe Yepes NNYHbIN KabunHeT 3assutend Ha MY PT/EMTY.

3asBuTenNb MOXET 3anncaTbCa Ha NpMeM AN nogayum 3asBneHnsa o NpeaocTaBneHnn yenyrm
cnegyrowmmm cnocobamu:

1) nocpegcteom MY PT/EMTY — B K/ B MOL;

2) no TenecoHy — B UK/ B8 MOLI;

3) nocpeactesom canta OMCY.

Ana 3anucu 3aasutens BblbupaeT nwbyo cBobogHyd Ons npuema JaTty U Bpems B
npegenax ycraHosneHHoro B K nnn MOL rpadmka npuema 3assutenen.

2.3. PesynbTaToM npegocTaBneHms MyHULMNanbHON YCNyrn SBnNAeTcs:

1) Bblgava (HanpaBfieHMEe) 3asABUTENIO PELLUEHUA O NPU3HaHMM CagoBOr0 AOMa XUMbIM
AOMOM MIN XUIOro AomMa cagoBbiM JOMOM (fanee — peLlleHne o NPU3HaHum);

2) Bblga4va (HanpaeneHue) 3asiBUTEN0 KON NOCTaHOBIEHUS agMUHUCTpaumm 06 oTkase B
NPU3HaHMM CagoBOro AoMa XWMbIM AOMOM WKW KUAOFO AoMa cafoBbiM AOMOM (Janee —
noctaHoBreHne o6 OTkase B NpM3HaHUN).

PesynbTat npegoctaBneHns MyHULMNanbHOW yCnyrm npeaoctaBnseTcs B COOTBETCTBMM CO
cnocobom, ykasaHHbIM 3asgBUTENEM MpuU Nofgade 3asBrneHns U JOKYMEHTOB:

1) Npyn NU4HOM ABKe:

- B AOMMHUCTpaumm;

- B hununanax, otgenax, yaaneHHolx pabounx mect 'BY « MOLLy;

2) 6e3 NN4YHON ABKMU:

- MOYTOBbLIM OTMPaBEHNEM;

- B 3NIEKTPOHHON hopMme Yepes Nn4HbIi kKabnHeT 3aasutens Ha MY PT/EMNTY.

2.4. Cpok npegocTaBneHns MyHUUmMnanbHOM ycnyrm coctaenseT He bonee 45 kaneHgapHbIX
AHen ¢ aaTbl noctynneHus 3assrneHus B UK.

B cnyyae npepcrasnenuns 3asBneHus deped BY PT «MHoroyHKUMOHANbHBIA LEHTP
npeaocTaBneHns rocygapCTBEHHbIX U MyHULUMNANbHbLIX YCNyr» (aanee - MHOrogyHKUNOHANbHbIN
LEHTP) CPOK, yKasaHHbIN B ab3ale nepBOM HACTOSLEro MyHKTa, UCHUCASETCS CO OHSA nepenayu
MHOMOYHKUMOHANbHbIM  LEHTPOM 3asBfEeHUs M [OOKYMEHTOB, YKa3aHHbIX B nNyHKTe 2.6.
HacTosILLEero agMMHNCTPaTMBHOIO pernameHTa, B UK.

2.5. lNpaBoBble OCHOBaHWSA AN NpeaoCcTaBfieHUss MyHUUMNAnNsHOW YCIyrn:

- KoHcTutyums Poccuinckon ®epgepaunu;

- KunuwiHein kogekc Poccuiickon ®epepaumm;

- ®epepanbHbi 3akoH 0T 06.10.2003 Ne 131-d3 «O6 obwmx npuHUMNax opraHm3aumm
MeCTHOro camoynpasneHus B Poccunckon degepaunny;

- depepanbHbii 3akoH oT 27.07.2010 Ne 210-03 «O6 opraHmMsaumm npegocTtaBneHns
roCcyAapCTBEHHbIX U MyHULUNANbHbBIX YCAYr»;

- MocTtaHoBneHune lMpaButenbctBa Poccuiickon ®epgepaunm ot 28.01.2006 Ne 47 «O6
YTBEPXKOAEHMUN MOMNOXEHUS O MPU3HAHUN NOMELLEHUS XUITbIM MOMELLEHNEM, XKUMOr0 NOMELLEHUS
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HenNpUrogHbIM A58 NPOXMBAHUS, MHOIOKBapTUPHOIO AOMa aBapUnHbBIM U Noanexallunm CHOCY unum
PEKOHCTPYKLNKN, Ca40BOr0 AOMa XUrbIM JOMOM U XUMOro JoMa CagoBbiM JOMOMY;

- YctaB MyHuuuMnanbHOro obpasoBaHust BepxHenalwmMHckoe cenbckoe MnoceneHne
BynHckoro myHuumnaneHoro pavona PT.

2.6. WcuepnbiBaowmin nepevyeHb [OOKYMEHTOB, HeOOXOOUMbIX B COOTBETCTBUM C
3aKkoHoAaTeNlbHbIMU UM UHBIMM  HOPMAaTUBHLIMW MPaBOBbLIMW akTaMW ANs NpeaoCcTaBreHns
MYHUUMNANbHOW yCnyru, noanexalumx npeactaBeHunto 3agaBuTenem:

a) 3asdBfieHne O NpU3HaHUM CaZoBOro AOMa XUIblIM JOMOM WIM XWUMOro omMa cagoBbiM AOMOM
(NnpunoxeHne 2 K agMUHUCTPATUBHOMY pErfnameHTy);

0) BbiNnMcka K13 EguMHOrO rocygapCTBEHHOro peectpa  HeEABMXKMMOCTM 06  OCHOBHbIX
XapaKkTepucTMKax 1 3apermcTpupoBaHHbIX NpaBax Ha OO6bEKT HEABMKMMOCTU (fanee - BbiNucka u3
EouMHOro  rocymapcTtBeHHOro  peecTpa  HeABMXMMOCTW),  codepXkaliasa  cBefeHuss O
3aperMcTpupoBaHHbIX MNpaBax 3asiBUTENs Ha CcadoBbii  OOM  uAW  Xunon gom, nmbo
npaBoyCTaHaBNMUBaOLWMIA AOKYMEHT Ha XWMOW OOM WNM CagoBblili OM B Clyyae, €Cnu npaso
COBCTBEHHOCTU 3a8BUTENSA Ha CadoBbI OAOM WIM XWUMOW AOM He 3apeructpypoBaHo B EgvHom
rocygapCTBEHHOM pEECTpe HEeABMXUMOCTU, WAN HOTapuanbHO 3aBEPEHHYK KOMUK Takoro
AOKYMEHTa;

B) 3aknyeHne no o6cneaoBaHU TEXHUYECKOro COCToAHMA oO6bekTa, noaTBepxaatollee
COOTBETCTBME CafoBOro goma TpeboBaHMsM K HaOeXHOCTM M 6e3onacHOCTH, YCTaHOBMEHHbLIM
yacTblo 2 cTtatbk 5, cratbsammn 7, 8 nu 10 depepanbHoro 3akoHa oT 30.12.2009 Ne 384-03
«TexHnyecknn pernameHT o 6e30MacHOCTU 34aHNN N COOPYXXEHUN», BblAAHHOE MHAMBMAYaNbHbLIM
npeanpMHMMaTenem Unu LpUaNYECKUM NNLOM, KOTOPbIE SABIIAKOTCA YNeHamMu camoperynmpyemMon
opraHuMsaumm B obnactu UHXeEHEPHbIX U3bICKaHUW (B CryyYae MpU3HaHWSA CagoBOro AoMa XXUIbiM
AOMOM);

r) B cryyae, ecnu CcafoBbli OOM WU XWNOW OOM OOpemMeHeH npaBaMu TpeTbux nuy, -
HOTapuanbHO YAOCTOBEPEHHOE COrfacue ykasaHHbIX UL, Ha NMpuU3HaHWe CagoBOro AoMa XuUMbiM
AOMOM WIN XNIOro AoMa cagoBbiM AOMOM.

2.7. VlcuepnbiBaowmm nepeveHb JOKYMEHTOB (CBeAeHUI), He0BX0aUMbIX B COOTBETCTBUN C
3aKoHoAaTeNbHbIMU UMM UHBIMM HOPMAaTMBHLIMW MPaBOBbLIMM akTaMmuM Ofs8 npeaocTaBneHus
rocygapCTBEHHOW YCMyrn, HaxXOoOsLMXCA B PacropsiKeHMM rocygapCTBEHHbIX OPraHoB, OpraHoB
MECTHOro camoynpaBfieHUss W NOABEAOMCTBEHHbIX UM opraHu3aumin (3a WCKIYEeHnem
opraHvM3auumn, okasblBaloLMX Ycryrn, Heobxooumble u ob6s3aTenbHble ANA NpenoCTaBneHus
rocygapCTBEHHOW ycnyrv) wm nognexawmx npeacTaBfieHMilo B paMKax MeXBeOOMCTBEHHOMO
MHGOPMaLMOHHOIO B3aMMOAENCTBUS:

- 3agBuTenb BNpaBe He nNpencTaBnATb BbIMUCKY M3 EOWMHOro rocyaapcTBEHHOro
peecTpa HeaswxmMmocTu. B cnydyae ecnu 3aaButenemMm He NpeacraBrieHa yka3aHHas Bbinvcka Ond
PacCMOTPEHUS 3asBMEHNA O MNPU3HAHUM CagoBOro AOMa XWUMbIM AOMOM WAW XWUIIOro Aoma
cafoBblM OOMOM, YMOSIHOMOYEHHbLIA OpraH MECTHOro camoyrnpaBneHus 3anpawuvMBaeTr C
NCMNOSMb30BaHNEM €OMHOW CUCTEMbl MEXBEAOMCTBEHHOIO 3JIEKTPOHHOrO B3auMOOEWNCTBUS B
YnpasneHun ®epepanbHon cnyxbbl rocyaapCTBEHHOM perncTpauun, kagactpa n kaptorpacgum no
Pecnybnuke TaTtapctaH BbINMMCKY K3 EOMHOro rocygapCTBEHHOrO peectpa  HeOBMXXMMOCTW,
coepKaLlyto CBeAEHNS O 3aperMcTpMpPOBaHHbIX MpaBax Ha cafoBbI LOM UK XXUITON LOM.

2.8. OcHoBaHMs Onsi MPUOCTAHOBIIEHUS NPEeAOCTaBfEHUA MYHULMNANbHOW YCRyrM He
npegyCcMOTPEHBI.

2.9. WcuepnbiBalolnn nepeyeHb OCHOBaHUM [ONs OTKas3a B MNpueme [LOKYMEHTOB,
Heobxo4MMbIX A4NS NPeaoCTaBNEeHNA MYHMLMNANbHOW YCYTrn:

- ecnn npu obpaweHnn OT MMEHU 3asiBUTENs OOBEPEHHOro nvua He npeacTaBreHbl
OOKYMEHTBbI:

—AOBEPEHHDBIM JTULIOM:
1) nacnopT NMBO MHOW OOKYMEHT, YAOCTOBEPSAOLMIA NMINYHOCTD;



2) HOoTapuanbHO yOOCTOBEPEHHYK OOBEPEHHOCTb OT MMEHMU MnonyvaTens MyHuuMnansHOW

yCnyru Ha coBepLleHne JaHHbIX AeNCTBUN.

—3aKOHHbIM NpeacraBmuTenem (OnekyH, noneynTernb):

1) nacnopt NnMB0o MHOWM JOKYMEHT, YAOCTOBEPSIOLMNIA JINYHOCTD;

2) OOKYMEHT, MOATBEPXKAAKLMA NpaBO 3aKOHHOrO MNpeacTaBUTENS BbICTyNaTb OT UMEHMU

nonyyatensa MyHMUunNanbHOW yCryru.

2.10. WcyepnbiBawownnm nepevyeHb OCHOBaHMW AN  OTKasa B NpefoCTaBreHuu
rocyapCTBEHHOM YCIyru:

B npegocTtaBneHmmn myHuumMnanbHON YyCryrn oTKka3bliBaeTcs B Criydae, ecnu:

- He TnpeAcTaBneHbl  [OOKYMEHTbl, oOrpeferieHHble B MNyHKTe 2.6 HacTosulero
aAMUHUCTPATUBHOIO pPerfiameHTa;

- BblSIBfieHMe B 3asBleHUW WM B MNpPeACTaBrieHHbIX [JOKYMEHTax HeOoCTOBEpPHOW,
NCKaXXEHHOW MMM HENOMHOW MHGOpPMaLMK, B TOM YnCe NpeacTaBneHne 3asaBmutenemM JOKYMEHTOB,
He 3aBEpPEeHHbIX Haanexawum obpasom;

- noctynneHne B WK cBegeHun, cogepxawmxca B EAMHOM rocygapCTBEHHOM peecTpe
HEeABMKMMOCTU, O 3aperMcTpMpoBaHHOM npaBe COH6CTBEHHOCTU Ha CagoOBbIA AOM WUIWN XXUIMOW OOM
nuua, He SABNAIOLLIErocst 3asiBUTENEM;

- noctynneHve B UK yBegomneHna ob oTcytcTBuM B EAMHOM rocygapCTBEHHOM peecTtpe
HEeBMXMMOCTN CBEAEHUIN O 3aperMcCTpmMpoBaHHbIX NpaBax Ha CafgoBbIA AOM UMK XKUIOW AOM, eCiv
npaBoyCTaHaBNUBaKOLWMIA  LOKYMEHT, MNpeayCMOTPEHHbIN MYHKTOM 2.6 agMUHUCTPATUBHOIO
pernameHTa, UNn HoTapuanbHO 3aBEepeHHasl KOMus Takoro OOKYMeHTa He Obiniv npeacTaBrieHbl
3agsutenem. OTka3 B Npu3HaHMM CagoBOro AomMa >XUMbiIM AOMOM WM XXUMOro AoMa cagoBbiM
AOMOM MO YKasaHHOMY OCHOBaHuO Jonyckaetcs B cnydyae, ecnum WK nocne nony4veHus
yBegomMneHus o6 otcytcTBum B EQMHOM rocygapCTBEHHOM peecTpe HeABMXUMOCTU CBeOeHUN O
3aperncTpuMpoBaHHbIX MNpaBax Ha CagoBbli AOM WU XKWUIIOW OOM  yBedoMura 3asBuUTens
yKa3aHHbIM B 3asiBfieHMM CNocOBOM O MOMyyYeHUM Takoro yBeJOMSEeHUs, Npeanoxuna 3asasutesto
npeactaBuTb  NpaBOyCTaHABNMBAKOWMNKA  JOKYMEHT, npeaycMOTPEHHbIN nyHKTOM 2.6
aAlMWUHUCTPATUBHOIO perfameHTa, Unn HoTapuanbHO 3aBEPEHHY KOMUI0 Takoro AOKYMEHTa U He
nony4unsn oT 3asiBUTENS TakoW AOKYMEHT UMW TaKyt KOMUK B TeyeHue 15 kaneHgapHbIX AHEW co
AHSA HanpasfieHusl yBeJOMIEeHUS O NpeAcTaBeHMn NpaBoyCcTaHaBIMBAIOLWErO JOKYMEHTa;

- HenpencTaBneHne 3asiBUTENEM OOKYMEHTa, NpPeayCMOTPEHHOro MOAMNYHKTOM «r» MyHKTa
2.6 agMVHNCTPATMBHOIO perfnamMeHTa, B cfiydae ecrnv cagoBbl AOM UKW XUMOW OM obpemeHeH
npaBamMu TPETbUX NUL;

- pasMelleHne CcadoBOro [oMa WM >KWMOro AOMa Ha 3eMefbHOM Yy4yacTke, Buibl
paspeLLlEHHOro UCNonb30BaHUS KOTOPOro, YCTaHOBSEHHbIE B COOTBETCTBUM C 3aKOHO4ATENbCTBOM
Poccunckon ®efepaumn, He npegycMmaTpuBaloT Takoro pasmeLleHus;

- UCNONb30BaHWE XWMNOro Aoma 3asiBUTENIEM WM MHBbIM NMUOM B KayecTBe MecTa
NOCTOSIHHOIrO NPOXMBaHUs (MPU PacCMOTPEHUN 3asiBNEHUS O MPU3HAHUN XKUIOro oMa CafoBbIM
AOMOM)

- TEKCT B 3as8BNEHUM HE NogaaeTcs NpoYTEHUIO NMMBO OTCYTCTBYET.

2.11. MyHuumnansHas ycnyra npegocraenaetca 6ecnnaTHo.

2.12. MakcumanbHbI CPOK OXMOaHUA B odepeaun npu rnogade 3anpoca O npeaoctaBneHnn
MYHUUMNANbHOW YCyrn U Npu NofnyyYyeHuu pesynbTata npefocTaBneHus MyHUUUnanbHOW ycnyrm
cocTaBnsieT He bonee NATHagUATU MUHYT.

2.13. Cpok permuctpauum 3anpoca 3asBuTerns o NpeaocTaBneHnm MyHULUnanbHOW yCryri.

Peructpauus sanpoca o npegoctaBneHnn MyHULMNansHOM yCrnyru CocTaBnyaeT:

- Npu NIMYHOM OobpaLleHun — B AeHb NOCTYNMAEHNS 3anpoca;

- NpPW HanpaslieHNn 3arnpoca NOYTOBOW CBA3bI0 — B ieHb MOCTYNNEHUs 3anpoca,;

- MpU HanpaeneHunm 3anpoca Ha OymaxHom HocuTene u3 MLl — B geHb nepegauu
AOKyMeHTOB 13 M®L| B ICNONHUTENBHBLIN KOMUTET;

- NpW HanpasneHun 3anpoca B (popMe 3MNEeKTPOHHOro AoKymeHTa nocpeactsom ENMMY unu
Mry PT, npn Hann4ynm TeXHUYEeCKON BO3MOXHOCTU — B [IeHb NOCTynneHus 3anpoca Ha ENNY wnn



nry PT, vnu Ha cneayowmin pabounin aeHb (B criydae HanpasreHust JOKyMEHTOB B Hepabouyee
BpeMS, B BbIXOAHblE, NPa3aHNYHbIE OHN).

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeOCTaBnsaeTcs MyHuumnanbHasa ycnyra, K
3any oXxuaaHus, mectam Ans 3anofiHeHWsl 3anpocoB O NpeAoCTaBneHuM MyHUUUNAnNsHOW YCryru,
WH(POPMAUMNOHHBIM  CcTeHaam C obpasuamMu KX  3anosiHeHUs U NEPEYHEM [OOKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNeHNA MyHULMNATbHOW YCyrn.

2.14.1. TllpepocTtaBneHne MyHULMNANbLHOW YCAyrM OCYLECTBASETCS B CcneuunanbHO
BblAEeNEeHHbIX Ans aTux uenen nomeweHuax MK nnm 8 MOLL.

2.14.2. Hannuune Ha TeppuTtopuun, npunerarowen K sgaHuio, He meHee 10 npoUeHTOB MecCT
(HO He MeHee opfHOro MecTa) [Ons NApPKOBKM cneuunaribHbiX aBTOTPAHCMOPTHbLIX CPeacTs
WHBaNMOoB, KOTOpble He [OMKHbl 3aHMMaTb WHble TPaHCMNOPTHble cpeacTea. VHBanuabl
nonb3yTCAa MecTaMu AN NapKOBKM cneuunarbHbiX TPaHCMOPTHbLIX cpeacTB BecnnatHo. Ha
TeppuTOpUN, NpUNerarLwen K 30aHuio, B KOTopbix pa3meweHbl MOL], pacnonaraetca 6ecnnaTtHas
napkoBka ANS aBTOMOOUIILHOrO TpaHcrnopTa noceTuTenen, B TOM 4Yucre npegycmaTpusaroLlas
MecTa ans cneymnarnbHbiX aBTOTPaAHCNOPTHbLIX CPeaCcTB MHBANNOOB.

2.14.3. lNomeLleHns pasmeLLalnTca NPenMyLLEeCTBEHHO Ha HWXHUX, NpeanodTuTenbHee Ha
nepBbIX 3Ta)Xax 34aHus, ¢ NpegoCcTaBneHMeM A0CTyna B NOMELLEHME MHBaNMaam.

2.14.4. 3paHve (nomewieHne) obopyayetcsa WMHPOPMAUMOHHOM Tabnnykon (BbIBECKOW),
cogepxatluen nonHoe HaumeHoBaHne OMCY, a Takke MHopMaLnio O pexnme ero paboTol.

2.14.5. Bxog B 34aHue (NOMELLEHME) M BbIXOA4 W3 Hero obopyaytTcs necTHMuamu C
NOpyYHSAMU 1 NaHgycaMu Ans nepeaBumXeHnst 4ETCKUX N MHBANUAHbIX KOMSICOK.

2.14.6. B nomelleHnn opraHmnsyeTcs GecnnaTHbln TyaneT ans nocetutenen, B TOM 4ucne
TyaneTt, NnpeaHas3HayYeHHbIn 415 MHBaNuaoB.

2.14.7. Mpn HeobxoanumocTn pabotHukom MOL|, VK mHBanuay okasbiBaeTcs NOMOLLb B
npeofoneHnn 6apbepos, MeLaoLWUX NOyHEHUIO UMK YCIYT HapaBHe C APYrMMn fiMLamu.

2.14.8. Bxog B nomeLleHME U MecTa oXuaaHna obopyayoTcs KHOMKaMu, a Takke cogepxart
MHOPMAUMNIO O KOHTAKTHbIX HOMepax TenedoHOB Bbi3oBa paboTHMKaA ANA COMNPOBOXAEHUSA
nHBanuaa.

2.14.9. [OdybnupoBaHue HeobxoauMOM ANS  WMHBaNMOOB 3BYKOBOW W 3pUTENIbHON
MHOpMaUuK, a Takke Hagnucenh, 3HaKOB U MHOM TEKCTOBOW W rpaduyeckon uHpopmaumm
3HaKamu, BbIMOMHEHHbIMU penbedHO-ToYeYHbIM WpndTom bpannsa, gonyck cypaonepeBogymka u
TUnocypgonepesoaymka.

2.14.10. ObopynoBaHue MeCT MOBbIWEHHOrO yaobcTBa C AOMOMHUTENBbHLIM MECTOM Afis
cobakun-nNpoBOAHMKA N YCTPOWCTB ANS NepeaABMmKEHNS UHBanNnaa (KOCTblfen, XOAYyHKOB).

2.14.11. XapakTepucTvkM NOMeLLeHUn npueMa n Bblgavyn OOKYMEHTOB B 4YacTu O6beMHO-
NNAHUPOBOYHBLIX U KOHCTPYKTUBHbBIX  PELUEHUR, OCBELLEeHUs, MoXapHouW ©Ge3onacHoCTH,
NHXXeHepHoro obopynoBaHUA OOMKHbI COOTBETCTBOBATL TPeOOBaHNAM HOPMATUBHbIX LOKYMEHTOB,
AEencTByLWNX Ha Tepputopumn Poccuinckon degepaumn.

2.14.12. TNomeLleHnsa npMema n Bblgaym 4OKYMEHTOB AOSMKHbI MpeaycMmaTpmBaTb MecTa ans
OXnaaHus, MTHPOPMUPOBAHUSA N NpUemMa 3aaBuUTeNnen.

2.14.13. Mecta oxugaHuss U Mecta and MHEOOPMUPOBaHMS 0BOpPyaAyHOTCA CTYMbSMU
(kpecenbHbIMU CEKUMAMU, CKaMbAMW) U CTOnamu (CTorkamu) Ans oopMIIEHUS OOKYMEHTOB C
pasMeLleHnemM Ha Hux O6naHKOB OOKYMEHTOB, HEOOXOAUMbBbIX AOS1si NOMyYeHUsa rocyaapCTBEHHOM
YCNyrn, KaHUENApPCKUMM  MPUHALNEXHOCTAMW, a Takke WMHPOPMaUMOHHLIMKM  CTEHAaMWu,
cofepXallMMn akTyanbHyt U ucyepnbiBalowyo MHOpMaumoo, Heobxooumyto AN NOnyYeHus
rocygapCTBEHHOW yCnyru, 1 HpopMaumio 0 Yacax npuemMa 3asBrneHun.

2.14.14. Mecta ana npoBefeHUs NMUYHOIO MpuemMa 3asiBuTenen obopyayrTcs cTtonamu,
CTYyNnbsiMn, 0BecneynmBaloTCa KaHLUENSPCKUMU NPUHAOSNIEXXHOCTAMU AN HANMCaHUA MUCbMEHHbIX
obpawieHnn.

2.15. MNokasaTenu JOCTYNHOCTUN N Ka4yecTBa MyHULMNANbHON YCIyru.

2.15.1. TlokaszaTenu [OCTYNMHOCTWU MyHUUMNanNbHOM Yycnyrnm (obwme, npvMeHuMble B
OTHOLLIEHMM BCEX 3asiBUTENEN):

1) TpaHcnopTHasa JOCTYMHOCTb K MeCTY NpeAoCTaBNeHNA MyHULMNANbHOW YCyru;



2) Hann4yme ykasaTenen, obecnednBatomx 6eCnpensaTCTBEHHbIN AOCTYN K NOMELLEHMAM, B
KOTOpPbIX NpefoCTaBnsaeTcs yenyra;

3) BO3MOXHOCTb MOSflydEHUA MOMHOW M [OCTOBEPHOW MHGOPMaUMM O MyHULMNansHOM
ycnyre B UK, M®L], no TenedoHy, Ha odumunanbHOM canTe opraHa, NPeaoCTaBsOWEro ycnyry,
nocpeacteom ENMIY, nuéo MNry PT;

4) npegocTaBneHne  MyHUUuMnanbHOW  ycnyrn  nobbiM  OOCTYMHbIM — CNOCOOOM,
npesyCMOTPEHHbIM AENCTBYIOLLNM 3aKOHOAATENbCTBOM;

5) obecneyeHne aAna 3aaBUTENA BO3MOXHOCTU MOSyY4eHUs uHoOpMaumm o Xxode W
pesyrnbTate nNpefocTaBneHus MyHUUUnansHou ycryrm ¢ ucnons3osanvem ENMNCY u (vnn) My PT.

2.15.2. MNokaszaTenu AOCTYMHOCTU MYHULUMNAnNbHOM ycnyrn (cneuuanbHble, NMPUMEHUMbIE B
OTHOLUEHUM NHBaNnaoB):

1) HannuMe NHMPACTPYKTYpbI, yKasdaHHOM B NyHKTe 2.14;

2) ncnonHeHune TpeboBaHMM JOCTYNHOCTW YCAyr ANs UHBANUOOB;

3) obecneyeHne GecnpenATCTBEHHOro AO0CTyna WHBANWAOB K MOMELUEHUAM, B KOTOPbIX
npegocTaBnseTcs MyHuUmMnanbHasa ycnyra;

2.15.3. lNokasaTenn kadectBa MyHULMNANTBLHON YCIYTn:

1) cobnogeHne cpoka npegocTaBneHna MyHUUUNanbHOW yCnyru;

2) cobniogeHne BpeMeEHW OXuAaHWs B o4epeau Mpu nogade 3anpoca W MNosyvyeHuu
pesynbTaTta;

3) ocyuiecTtBrneHme He 6onee oAHOro obpalieHust 3asBUTENA K AOSMKHOCTHbIM nnuam MK
unn pabotHukam MOLL npy nogade OOKYMEHTOB Ha MOfydYeHMEe MYHUUMNANbHOW YCIyrm U He
6onee ogHoro obpauleHus npu nonyveHun peaynotarta B K unm B MOL;

4) oTcyTcTBME Xanob Ha gencteusa unu 6es3gencTBust OMKHOCTHbIX nuy UK, nogaHHbIX B
YyCTaHOBMEHHOM MOpPSAKeE.

2.15.4. MNocne nony4yeHna pesynbTaTa ycnyru, npeaocTaBfieHMe KOTOPOW OCYLLECTBIISANOCH
B 93nekTpoHHoM Buge 4epesd EMIY wnm TIY PT, nmbo nocpeactsom MOLl, 3assutento
obecne4vnBaeTcs BO3MOXHOCTb OLIEHKM KayeCcTBa OKa3aHus YCIyru.

2.16. TllonyyeHue ycnyr, KOTopble SABMAKTCA HeobXxoauMbIMM W 0bs3aTenbHbIMKM AN
npegocTaBfeHns MyHULUMNANbHOM YCNyrn, He TpebyeTcs.

2.17. WHble TpeboBaHMsi, B TOM 4uUCME YyyuTbiBalOLWME OCOOEHHOCTM NpenocTaBrieHNs
MyHuumnaneHon ycnyrm B M®LL n ocobeHHOCTM npedocTaBneHnss MyHUUUNAnNbHOW YCryru B
3EKTPOHHOM hopMme.

2.17.1. lMNMpepoctaBneHne MyHuumnansHoOM ycnyru nocpeactsom MOLL ocywecTtenaeTcs B
nogpasgenexHnax BY PT «M®L» npu Hanmumm BCTYNMBLLUETNO B CUNY COrnalleHns o
B3aumogencteumn mexgy Ny PT «MdL» n UK. lNpegocraBneHne MyHMUMNANbHOW YCIyrn B UHbIX
MLl ocyuwiecTBnaeTcs Npyv HanM4yMmM BCTYNUBLLEIO B CUMY COrfaweHns O B3auMOAeNnCcTBUM Mexay
Y PT « M®LL» 1 nHbim MOLL.

2.17.2. MNpegocraBneHne MyHULMNANbLHOW YCryrn B 3MEKTPOHHOM BUAE OCYLLIECTBRSeTCH
npu TeXHN4YecKon peanuaaunm ycnyrm nocpeactsom Mry PT w/vnu EMNTY.

3. CocTas, nocrnenoBaTenlbHOCTb U CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbBIX NpoLeayp,
TpeboBaHMs K NOpsAKY UX BbIMOMHEHMS!, B TOM YMCIie 0COBEHHOCTUN BbINOSIHEHUS
agMUHUCTPATMBHBIX NpoLeayp B 3MeKTPOHHON dhopme, a Takke 0COBEHHOCTN BbINONHEHNS
agMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LleHTpax

3.1. CoctaB n nocnegoBaTenbHOCTb [OEWCTBUA NPU NpegoCcTaBNeHUun MyHUUMNanbHOM
yCnyru.

[MocnepoBaTenbHOCTL AENCTBUMA NPU NPeaoCTaBleHnn MyHUUMNANbLHOW YCryru BKAOYaeT B
cebs cnegyouwme agMMHUCTpPaTUBHBIE Npoueaypbl:

- IpUeM 1 perncTpaums 3asBrneHnsa n npeacraBneHHbIX JOKYMEHTOB;

- paccMoTpeHue 1 npoBepka 3asiBNEeHUS U NpedocTaBreHHbIX JOKYMEHTOB, YCTaHOBMEHWE
Hanuuua (OTCYTCTBUSI) OCHOBaHWA AN BO3BpaTta 3asiBfeHud, YCTaHOBMNEHME Hanuyus
(oTcyTCcTBMA) NpaBa Ha MNOMyYEHWE MyHULMNanbHOW ycryrn, (OpMMpOBaHME W HanpasrieHue



MeXBEJOMCTBEHHbIX 3arnpoCOB B OpraHbl (OpraHusauuu), ydacTBylwMe B MpegocTaBneHuu
MYHULMNANbHOW YCNyru;

- NMOArOTOBKAa M COrnacoBaHue NPoeKTa NOCTaHOBMNEHUs O npegoctaeneHmn (06 oTkase B
npegocTaBneHnn) MyHULMNanbLHOW yCryru;

- NoAroToBKa U Bblgava pesynbtata npegocTaBneHns MyHULMNansHOW yCnyru.

lMocnepnoBaTenbHOCTb  agMUHUCTPATMBHBLIX Npouedyp npvBedeHa B ©Onokcxeme B
NPUIIOXEHUN 3 K HacTosLWeMY aaMUHUCTPATUBHOMY perfameHTy.

OpraHy MecTHOro camoyrnpaBrieHusi, npefocTaBnsloWweMy MyHUUUNAnNbHY YCryry M ero
OOIDKHOCTHbIM — nvuam  3anpewieHo TpeboBaTb OT  3aaABMTENst MpUM  OCYLECTBIEHUM
agMWHUCTPaTUBHLIX NpoLeayp:

- npeacTtaBneHUss  OOKYMEHTOB, WHQOpMauuu WA OCYLLECTBMEHUs  OeNCTBUM,
npegcraBfeHne Unn ocyLlecTBreHne KOTOpbIX He MpedyCMOTPEHO HOPMaTUBHLIMW MPaBOBbIMU
aKkTamn,  perynupyrowmMMn  OTHOLLUEHMsl, BO3HMKalWMe B CBA3WM C  NpefocTaBneHneMm
MYHULIMNANbHON YCNYru;

- npeacTaBfieHnst OOKYMEHTOB W MHGOpPMauuKM, KOTOPble HaXOASATCA B pPacrnopsKeHuu
rocydapCTBEHHbIX OpraHoB, OpPraHOB MECTHOrO CaMoynpaBfeHus W NoABEeOOMCTBEHHbLIX WM
opraHuMsauMm B COOTBETCTBMM C HOPMATUBHbIMM MPABOBbIMW aKTaMu (3a WCKITOYEHMEM
AOKYMEHTOB, NOATBEPXAALWMNX onfnaTy rocya4apCTBEHHON MOLUSMHBI, JOKYMEHTOB, BKIOYEHHbIX B
nepeyeHb, onpegerieHHbln 4YacTtbto 6 ctatbM 7 dPepepanbHoro 3akoHa Ne 210-03, a Takke
AOKYMEHTOB, BblJaBaeMblX B pe3ynbTaTe oKasaHus YCrnyr, SBASOWUXCA HeobxoouMbiMu ¢
obsi3aTenbHbIMU ANA NpegoCTaBNeHNs MyHULMNansHOW yCcnyru);

- OCYyLLUEeCTBNEHUA OeNCTBUA, B TOM YUCIie COrfacoBaHUn, HeoBXo4MMbIX ANA MOMyvYeHuUs
MYHUUMNANbHOM YCNYrn N CBA3aHHbIX C oOpalleHneM B MHble rOCyAapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro CamoynpaBfneHnsa, opraHvsaumMm (3a WUCKIIYEHWEM MOSTyYEeHUs YCNyr, SBSIOLMUXCS
HeobXxoauMbIMU U 0Ba3aTeNbHbIMU OS5 NPegOoCTaBNeHUs MyHUUUNAnbHOM YCyrn, BKIHOYEHHbIX B
nepedHn, nNpenycMoTpeHHble 4YacTbio 1 ctatbn 9 depepanbHoro 3akoHa Ne 210-03, a Takke
AOKYMEHTOB N MHpOpMaLnK, NpegocTaBnsieMblX B pe3ynbTaTe OkasaHus Takux YCryr).

3.1.1. MNpuem 1 pernctpauma 3asBrneHns n npeacraBleHHbIX JOKYMEHTOB.

OcHoBaHMeM [Ans Hayana npouedypbl NpuemMa 3asiBeHnsd 4BMgeTcs NocTynneHue
cneuvanucTty agMUHUCTpauMuM 3asaBfeHuMs O NpedoCTaBNEeHUM MYHUUMNANbHOWM  yCriyrn U
npunaraembiX K HEMy JOKYMEHTOB.

3asButens npu obpalleHnn K OOSPKHOCTHOMY nuvuy agMUHUCTpauun npeacrasnser
NOOMMHHUKA M KONWUU OOKYMEHTOB, YKasaHHbIX B nogpasgene 2.6, OenUcTBUTENbHble Ha gaTty
obpauieHnda. Konun nocne crnvyeHns ¢ NognvHHUKaMU OOKYMEHTOB 3aBEpPSIOTCH AO0SIPKHOCTHbIM
nMUoOM agMUHUCTpauMn 1 npuobLyarTcsa K Matepmuanam gena.

Mpn noctynneHun 3asBneHns (3anpoca) 3asBuTens B aNeKTpoHHon dopme yepes MY PT,
nnbo ENIY cneuynanuct, HageneHHbI B COOTBETCTBMM C AOSMKHOCTHBIM pernaMmeHToM yHKLUNAMU
no rnpuemy 3asiBNeHUnM W [OOKYMeHTOB 4epe3 [lopTan, dopMupyeT KOMMIIEKT [OOKYMEHTOB,
NOCTYNUBLUMX B 3NIEKTPOHHOM BUAE.

3asBneHne o npegocTaBneHUM MyHUUUNANbHOW YCNyrM B TeYeHue ogHoro paboyero AHA
perMcTpupyeTcsa B >XypHan permctpauum obpalieHuin 3a npeaocTaBrieHMEM MyHUUMNanbHOM
ycnyru.

3aaBuTeNnto  JOMMKHOCTHLIM - NIMLUOM  aAMUHUCTpAUUK, NPUHABLUMM  NpenCTaBNEeHHble
AOKYMEHTbI, BblJAeTCs pacnucka B MOMyYeHMM LOKYMEHTOB (MO npocbbe 3aaBuTens), Konun
AOKYMEHTOB C YKa3aHMeM UX NepeyHsa 1 gaTbl NosiydyeHud, dpaMunnm u OOSDKHOCTU NPUHSABLLENO
AOKYMEHTbI JOMKHOCTHOro nuua. [Jaton nonyvyeHns JOKYMEHTOB CYUMTAOTCA AaTa npeacraBreHns
MOSIHOrO KOMMIEKTa JOKYMEHTOB.

3.1.2. 3anpoc JOKYMEHTOB (CBedeHUin), HaXOOALWNXCA B pacrnopsiKeHUN rocyaapCTBEHHbIX
opraHoB, OMCY w”n nogBeAgOMCTBEHHbIX MM OpraHusaumMin B pamMKax MeXBeaOMCTBEHHOro
MHGOPMALVOHHOIO B3aMMOAENCTBUS.

Ha ocHoBaHun 3asBneHus 1 NpefoCTaBfeHHbIX JOKYMEHTOB, CMeumManncT OTBETCTBEHHbIN
3a NpeaocTaBfeHne MyHMUMNanbHON yCryrn B TedeHne nsatu paboyumx gHen HanpasnseT 3anpochl
B paMKax MexBeJOMCTBEHHOIo UHPOPMaLMOHHOIO B3aUMOAENCTBUS, NOSTy4yaeT OTBETbl HA HUX.



3.1.3. OcHoBaHMeM [Onsg Hayana agMUHUCTPATMBHOM  Mnpouefypbl  sBRsieTcA
3aperncTpupoBaHHOE 3asiBNeHNE.

3.1.3. CekpeTapb Komuccum onoseluaeT vneHoB Komuccum o gate nposedeHust 3acegaHuns
Komuccun.

3.1.4. Komuccua paccmaTpuBaeT NOCTynuBLUee 3asiBieHNE U NPUITOXEHHbIE JOKYMEHTbI B
TedyeHne 30 gHen c gaTbl perucrpauum n NnpuHMMaeT OQHO U3 peLleHU, YKas3aHHbIX B NyHKTe 2.3
alIMUHUCTPATUBHOIO perfiaMmeHTa.

3.1.5. Komuccus Ha  OCHOBaHUM  MEXBEOOMCTBEHHbIX  3anpoCcoB B  paMKax
MeXBeJOMCTBEHHOIoO B3anMOAENCTBUS NosydYaeT B TOM YMCne B SNEeKTPOHHOW hopMme:

-cBedeHns n3 EguHoro rocygapCTBEHHOro peecTtpa HeABMXMMOCTU O NpaBax Ha Xuroe
nomMeLLeHune;

3.1.6. PewweHne Komuccun npuHmmaeTcs 60nbLLUMHCTBOM rofiocoB YneHoB Komuccuu.

B cnyyae Hecornacusa ¢ npuHATBIM pelleHnemM yneHbl Komuccun BnpaBe BbipasnTb CBOE
ocoboe MHeHMe B NUCbMEHHON hopMeE U NPUNOXKUTL €ro K 3aKNOYEHUIO.

3.1.7. MakcumManbHbIA CPOK BbIMNOMIHEHUS aAMUHUCTpaTUBHOM Npoueaypsbl 30 gHeNn.

3.1.8. PesynbtaTtoM BbINOMHEHUS aOMWHUCTPATUBHOW Mpoueaypbl SBNAETCA NPUHATUE
peLleHuns, opopMieHHoe 3aknoveHnem Komuccuu.

3.2. NogroToBka M cornacoBaHMe NpoekTa NOCTaHOBIEHMS O NpegocTaBneHnn (06 oTkase B
npegocTaBfeHnn) MyHULMNANbsHOM YCyru.

3.2.1. OcHoBaHMeM AnNs Havana agMMHUCTPATMBHOW Mpouenypbl SBNSETCS 3akryeHue
Komuncenn, ¢ yd4eToM KOTOPOro, cneumnanuct agMUHUCTpauumn noarotaBnueaeT COOTBETCTBYHOLLMI
npoekT noctaHoBneHna VK, koTopbin nognucbiBaeTca rnason agMUHUCTpaLn.

3.2.2. Pe3ynbTaTOM BbINOMHEHUS aAMWHUCTPATUBHOW npoueaypbl ABNAETCS MpPUHATUE
cooTBeTCcTBYHOLWero noctaHosnexHma VK.

3.2.3. MakcumManbHbIA CPOK BbINOSIHEHUS aAMUHUCTPATUBHOM Npoueaypsbl 11 gHen.

3.3. MNogrotoBka 1 Bblgava pesynbTata NpeaocTaBneHnss MyHULMNanbHOM YCIyri.

3.3.1. OcHoBaHveM Ans Hayana agMUHUCTPATUBHOW npoueaypbl ssnsetca peweHue WK,
odopmreHHoe B Buae noctaHosneHuns UK, kotopoe HanpaBnseTca 3asBUTENO B YCTAHOBIEHHOM
nopsigke.

3.3.2. MakcumanbHbIA CPOK BbIMOMIHEHNS aAMUHUCTPATUBHOWM Npoueaypbl 3 paboymx gHs.

3.3.3. 3asBuTenb wumMeeT npaBo Ha nNOOM CcTagun agMWHUCTPATUBHOW npoueaypbl
3anpocuTb Y OOSMKHOCTHOIO nuua, NpefoCTaBnaoWero MyHULMNANbHy YCNyry, UHopmauuio o
Xo4e BbINONHEeHUs 3asBneHus. Ha yctHoe obpalieHne OTBeT NpefoCcTaBnseTcsl B TOT Xe OeHb,
NMMCbMEHHO (B TOM 4uMCNEe B 3NEKTPOHHON dopme) — B TeyeHue 7 paboymx OHENW C MOMEHTa
nosly4yeHus 3anpoca.
eM.

3.4. OcobeHHOCTM NpeaoCTaBneHNs MyHULMNANbHOW YCIyrn B 3NEKTPOHHON dhopMe.

3.4.1. lpepoctaBneHne MyHuuunansHou ycnyrn Ha EMNIY u MY PT ocywecTtenseTtca B
cootBeTCcTBUM C PegepanbHbIM  3aKOHOM ot 27.07.2010 Ne 210-®3 «O6 opraHusayum
npegocTaBfeHnsa rocyaAapCTBEHHbIX M MyHuUMNanbHbIX ycnyry, degepanbHbiM 3aKOHOM  OT
27.07.2006 Ne 149-®3 «O6 wuHpopMauMn, WHGPOPMALMOHHBLIX TEXHOMOMAX W O 3aluTe
nHdopMauumn», noctaHoBsneHnem lpasutensctBa Poccunckon degepaumm ot 25.06.2012 Ne 634
«O Bmpax anNekTpoHHOM MNOAMNUCK, MUCMONb30BaHWE KOTOPbLIX AornyckaeTcs npu obpalleHun 3a
nosly4eHMemM rocyfapCTBEHHbIX U MyHULUMMNANbHBIX YCITyr».

3.4.2. ina nonyyeHna myHuumnanbHon ycnyrmn vyepes ENIY vnm vepes MY PT 3aasutento
Heob6xo4MMO npeaBapuTENbHO NPOWTY NpoLEecc pernctpauun B EguHon cucteme ngeHTudgmkaumm
n ayteHTupmkauum (ganee — ECUA).

3.4.3. MyHuumnnanbHasa ycnyra moxeT 6biTb nonyyeHa yepes MY PT nubo uepes EMNIY
cnegyoowmnmm cnocobamm:

¢ obsizaTenbHoOM nu4Houn siBkon B VIK;

6e3 nuyHom aBkn Ha npmem B UK.



3.4.4. Ina nonyyeHuss MyHUUMnanbHon ycnyru 6e3 nuyHon ssku Ha npuém B VK 3assutento
HeobxooMMO npeaBapuTeNbHO 0POPMUTL YCUIEHHYIO KBanuduumpoBaHHyto Il Ans 3aBepeHus
3asiBreHnNs N JOKYMEHTOB, NoAaHHbIX B ariekTpoHHOM Buge Ha MY PT vinun Ha ENMTY.

3.4.5. Ana nopayn 3asasneHus 4depes ENMNY unn yepes IINY PT 3assutenb JormkeH
BbIMNOMNHUTL crieayoLlme enCTBuUS:

NPONTN naeHTumkaumio n ayteHTudpunkauuio 8 ECUA;

B N4HOM kabuHeTe Ha EMMY vnn Ha MY PT 3anonHnTb B 3NEKTPOHHOM BuAE 3asiBfieHME
Ha oKa3aHue MyHuUMnanbLHOW ycnyru;

B criyyae, ecnu 3aaBuTenb Bblbpan cnoco® okasaHus yCnyrm ¢ JIMYHOM SBKOW Ha NpUEM B
MK — npunoXxuTb K 3asBrneHnio 9neKTpoOHHbIE OKYMEHTHI;

B Crny4vae, ecnu 3aaButenb Bblbpan cnocob okasaHusa ycnyrn 6e3 IMYHON SIBKM Ha NpUeM B
NK:

- TPWNOXUTb K 3asiBMEHU0 3MEKTPOHHble [OOKYMEHTbl, 3aBepeHHble YCUIIEHHOM
KBanMuumpoBaHHOM 3MNeKTPOHHOW NOAMNUCKID;

- TMPWNOXUTb K 3asiBMEHU0 3MEKTPOHHble [AOKYMEHTbl, 3aBepeHHble YCUIIEHHOM
KBanMMLUMPOBaAHHOW 3NEKTPOHHOW MNOAMNUCLI0 HOTapuyca (B Crnyyasx, ecrim B COOTBETCTBUM C
TpeboBaHnaMM 3akoHogatensctBa Poccunckon degepaumm B OTHOWEHUM  [JOKYMEHTOB
yCTaHoBMeHO TpeboBaHWe 0 HoTapuanbHOM CBUAETENbCTBOBAHUN BEPHOCTU UX KOMUN);

- 3aBepuTb 3asiBfieHWe YCWUIIEHHOW KBanuULUMPOBaHHOW 3NEKTPOHHOW MOANWUCHI0, ecrnu
WHOE He YCTaHOBIEeHO AeUCTBYIOLWUM 3aKOHO4ATENbCTBOM.

HanpaBWTb NakeT 3MEKTPOHHbIX [AOKYMEHTOB B  AOMWHUCTPaAUMUIO  NOCPeacTBOM
dyHKkumoHana EMNry vnun rry pPT.

3.4.6. B pesynbTaTe HanpaBneHUs nakeTta afeKkTPOHHbIX JOKYMeHToB nocpeactsom MY PT
unun ENryY B cootBeTcTBMM C TpeboBaHNAMM NYHKTOB, COOTBETCTBEHHO, 3.4.5 AUC «MexBeq PT»
NpPoOn3BOAMTCA aBTOMaTM4yecKkasa permctpaumnsa nocTynuBLLEro naketTa 3NEeKTPOHHbLIX JOKYMEHTOB U
npUCBOEeHWE nakeTy yHUKarbHOro Homepa gena. Homep gena OOCTyneH 3adBUTENIO B JIMYHOM
kabunete MY PT unn EM'Y.

3.4.7. MNMpwn npepocTaBneHnn MmyHuumnansHon ycnyrmn yepes MY PT nubo 4epes ENMIY, B
crnyyae ecrnuv HanpaefeHHble 3asiBuTenem (YNOfHOMOYEHHbIM JIMLIOM) 3N1EeKTPOHHOE 3asiBfieHne U
3MEKTPOHHbLIE [OOKYMEHTbI 3aBepeHbl YyCuUreHHon kBanuduuuposaHHon 31, cneumanuct UK
BbIMOSMHAET cregyoLwne encTBus:

dopMupyeT nakeT LOKYMEHTOB, noctynumBwwimi 4yeped [IY PT nubo uyepes EMNMIY, u
nepegaet oTBeTCTBEHHOMY cneuuanucty WK, HageneHHoOMy B COOTBETCTBMM C OOSMKHOCTHbLIM
perrnamMmeHToM (PyHKUUAMN MO BbIMOMHEHUIO aAMUHUCTPATUBHON Npoueaypbl No npuemMy 3asBrieHumn
N NpPoBepKe LOKYMEHTOB;

nocrie pacCcMoOTpeHuUsi OOKYMEHTOB U YTBEPXOEHUS NpoeKTa pelleHus O npenocTaBneHuu
MyHUUMNanbHOW ycnyrn (oTkase B NpefocTaBfeHun) 3anofiHseT npeaycMoTpeHHble B AUC
«Mexsen PT» oopMbl 0 NPUHATOM peLleHun n nepesogut geno B apxmes AUC «Mexeen PT»;

yBeAOMMAET 3asiBUTENSA O NPUHATOM pPeLleHUN C MOMOLLLIO yKa3aHHbIX B 3asiBIEHUN CPEACTB
CBSA3K, 3aTeM HanpasnsdeT JOKYMEHT cnocoboM, ykasaHHbIM B 3asiBNEHUW: novyton, nmbo Bbigaet
ero npu JnumyHoMm obpalwleHnn 3aaBuTend, MO0 HanpaBnseT JNEKTPOHHbIN  OOKYMEHT,
NoAMNMCaHHbIA YCUNEHHOW KBanuduuuposaHHon 3l 4OMKHOCTHOrO Nuua, NPUHSABLLETO peLleHune,
B JINYHbIN KabuHET 3aaBuUTENS.

3.4.8. MNMpwn npepocTaBneHnn myHuumnanbHon ycnyru yepes My PT nnbo uvepes ENMIY, B
crny4ae ecnu HanpasneHHble 3asButenem (YrnorIHOMOYEHHbIM fULIOM) 3NIEKTPOHHOE 3asiBrieHne U
3NEKTPOHHbIE [OOKYMEHTbl He 3aBepeHbl ycuneHHou ksanuduumpoBaHHon Jl1, cneuymanuct UK
BbIMOMNHAET crneyroLine encTBUA:

dopmupyet 4yepes AUC «Mexsen PT» npurnaweHuwe Ha npuem, KOTOpoe [OSMKHO
cogepxatb cnegywouwyto mHdopmaumio: agpec WK, kyoa Heobxogmmo obpatuTbCa 3asiBUTENIO,
aaTy n Bpems npyema, Homep oyepean, MAEHTUMPUKALNOHHBIN HOMEP NPUrnalleHna n nepeyeHb
AOKYMEHTOB, KOTopble Heobxoammo npencrtaButb Ha npueme. B AUC «Mexeen PT» pgeno
nepeBoauT B CTaTyC «3asBuTENb nNpurnaweH Ha npuem». lNpuem HasHayvaeTcs Ha Gnvkanwyro
cB0OBOOOHYIO AaTy 1 BpeMsi B COOTBETCTBUM C rpadhmkom padoTbl VK.



B cnyyae HesqBkM 3asBUTENd Ha MpueM B Ha3HaAYeHHOe BpeMs 3asiBNeHMe U OOKYMEHTbI
xpaHatca B AUUC «Mexeeg PT» B TedeHne 30 kaneHgapHbix AHewn, 3atem cneumanuct UK,
HaZeNneHHbIN B COOTBETCTBUM C JOIMKHOCTHLIM pernameHToM OyHKUNAMU N0 NpueMy 3asBreHnn n
AokymeHToB vepes MY PT vnu EMNTY nepesBogut aokymeHTbl B apxus ANC «Mexsen PT».

3asBuTenb OOMKEH ABUTCA Ha NpUeM B yKa3aHHOE BpeMs, OH 0OCnyXmMBaeTcs CTPOro B 3TO
Bpems. B cnyyae, ecnu 3aaBuTenb SBUNCS No3xe, oH obenyxnsaetcd. B cnyyae, ecnu 3aasutennb
ABUNCA no3xe, OH obcnyxumBaeTcs B nopsgke >XuMBouM odepean. B nwbom um3 cnyyvaes
OTBETCTBEHHbIN cneunanuct WK, Begywmi npuem, oTmedaeT dakTt sBku 3aasutena B AUC
«Mexsep J10», aeno nepeBoanT B cTaTycC «[1puem 3aaBUTENS OKOHYEHY.

[Mocne paccMOTpeHNA AOKYMEHTOB U MPUHATUSA peLLeHns O NpeoCcTaBNeHnn MyHULMNanbHON
ycnyru (oTkase B nNpefocTaBrieHnmn) 3anonHsaeT npegycmoTtpeHHsle B AVC «Mexsen PT» dhopmbl 0
NPUHATOM peLueHnn n nepesogut geno B apxme AUC «Mexseq PT».

Cneuuwanunct UK yBegomnsaeT 3asiBUTens O MPUHATOM peLUeHMUM C MOMOLLbIO yKas3aHHbIX B
3a8BNeHNN CpeacTB CBA3W, 3aTeM HanpaBnaeT JOKYMEHT CnocoboM, ykaszaHHbIM B 3asiBNEHUN: B
NMMCbMEHHOM BMAe NOYTON, NMBO BblgaeT ero npu NM4HOM obpalleHun 3assutens B UK, nubo
HanpaBnsieT 3MIEKTPOHHbLIN AOKYMEHT, MNOAMUCAHHbIA YCUNEHHOW KBanuduumpoBaHHon 3l
AOJDKHOCTHOIO Nnua, NPUHABLLETO pelleHne, B JINYHbIN KabuHeT 3asBuTens.

3.4.9. B cnyyae noctynneHust BCcex OOKYMEHTOB, YKasaHHblX B MyHKTe 2.6 HacTosLero
alMUHUCTPATUBHOIO perfameHTa, W oTBevawwmx TpeboBaHUAM, B (opMe INEeKTPOHHbIX
AOKYMEHTOB (3SIEKTPOHHbLIX 0O6pa30oB LOOKYMEHTOB), YAOCTOBEPEHHLIX KBanuduuupoBaHHon 31,
AHeM obpalleHns 3a npegocTaBreHneM MyHUUMNArbHOW YCyrM cyMTaeTca gata permcrpauuu
npuema gokymeHtoB Ha MY PT nnu ETIY.

B cnyyae, ecnu HanpaBneHHble 3asBuTenieM (YynorHOMOYEHHbIM JIMLOM) 3MEeKTPOHHOEe
3asiBNeHNE U OOKYMEHTbI HE 3aBEPEHbI YCUNEHHOM kBanuduunposaHHon 3l, gHem obpalleHus 3a
npefocTaBfieHMEM MyHUUMMNANbLHOW YCRyrM cyuTaeTcs faTta NiMdHon 4aBku 3aasutens B UK ¢
npegocTaBfeHnemM [OOKYMEHTOB, YKa3aHHbIX B MNYyHKTe 2.6 HacToswero aaMWHUCTPaTUBHOIO
pernameHTa, n oTBevarwmx TpeboBaHNAM, N OTCYTCTBUS OCHOBAHWUW, yKa3aHHbIX B nyHKTe 2.10
HACTOSALLMX METOLAMYECKNX PEKOMEHOALMNMN.

3.4.10. K npwn nocTtynneHuu JOKYMeEHTOB OT 3aaBuTens nocpegctsom MY PT wnu EMMY no
TpeboBaHUIO 3asiBUTENSA HanpasnseT pesynbTat NpegocTaBneHns ycnyrm B opmMe 3eKTPOHHOTO
AOKYMEHTa, MNOAMUWCAHHOro YCUMEHHOW KeBanuuuuposaHHoM 3l OOMKHOCTHOrO  nuua,
NMPUHSBLLErO peLleHne (B 3TOM cryvae 3asiBUTeNb Npy Mnogaye 3anpoca Ha npegoctaBrieHue
yCryrm oTMe4aeT B COOTBETCTBYIOLLIEM MOSe Takyto He0BX04MMOCTb).

Bbligaya  (HanpaBneHwe)  3neKTPOHHbIX  JOKYMEHTOB,  SBMSAIOLWMXCA  pe3ynbTaToM
npefoCTaBfeHNUs MyHUUMNANbHOW YCNyrn, 3asiBUTENO OCYLLEeCTBNSeTCs B AeHb perncrpaumm
pesynbTata npegocraBneHns MmyHuuunansHom yenyru UK.

3.5. OcobeHHOCTM BbINOMHEHUSI aAMUHUCTPATUBHbIX NpoLeayp B MHOrOMYHKLMOHaNbHbIX
LieHTpax.

3.5.1. B cnyyae nogaun pokymeHtoB B WK nocpegctBom MOL cneumnanuct MOL,
OCYLLECTBASAOLWNA NPUEM AOKYMEHTOB, NPeACTaBMEHHbIX AN NOAYyYEeHUS MyHULMNANbHON YCIyrn,
BbIMOMHAET crnegyoLwine 0enCcTBUA:

a) onpegenset npeamet obpalleHus;

6) ypocToBepsAeT JIMYHOCTb 3asABUTENS WM JIMYHOCTb W MOMHOMOYMS  3aKOHHOrO
npeacraBuTens 3assBuTens — B criyqyae obpalleHns omsnyeckoro nuua;

yOoCTOBepsieT JIMYHOCTb W  MOSHOMOYUA MpeacTaBuTens pUaMYecKoro nvua  unm
MHOUBMAOYaNbHOrO MpeanpuHuMaTtens — B criydyae obpalleHus puanYeckoro nuua wunu
WHOMBUAYANbHOIo NpeanpuHuMaTens;

B) NPOBOANT MPOBEPKY NPaBUIbHOCTU 3anofiHeHnsa obpalleHus;

) NPOBOANT NPOBEPKY YKOMMIEKTOBAHHOCTM NakeTa AOKYMEHTOB;

[) OCyLlecTBNseT CKaHMpOBaHWe NpeacTaBneHHbIX JOKYMEHTOB, (DOpMUPYeET SNEKTPOHHOE
Aerno, Bce OJOKYMEHTbl KOTOPOro CBA3bIBAOTCA €ANHbIM YHUKaNbHbIM UAEHTUPUKALNOHHBIM KOOOM,



NO3BONSAIOWMUM YCTAHOBUTb MNPUHAANEXHOCTb [OOKYMEHTOB KOHKPETHOMY 3adABUTENO U BuUay
obpalleHnsa 3a MyHUUUNanbHOW YCyroun;

€) 3aBepsieT aneKkTpoHHoe aeno ceoen 31,

X) HanpaBnseT KonNun JOKYMEHTOB 1 peecTp AoKymeHToB B UK:

- B 9NEKTpOHHOM Buae (B COCTaBe MNaKeTOB 9NEKTPOHHbIX AeNn) B AeHb obpalueHus
3assutens B MOLL;

- Ha ByMaxHbIXx HocuTenax (B cnyyae HeobxoaumocTn obs3aTenbHOro nNpeaocTaBrieHus
OpUrMHanoB OOKYMEHTOB) - B TeyeHne 3 paboumx gHen co gHs obpalueHus s3aasutens B MoOL
nocpeacTBOM KypbepCKOM CBS3M, C COCTaBfieHMeM Onucu nepefaBaeMbiX [OKYMEHTOB, C
yKasaHueM JaTbl, Konuyectsa fNUCTOB, (hamMunnmn, AOMKHOCTU U NOANUCAHHbBIE YNOSTHOMOYEHHbIM
cneunanuctom MOLI.

Mo oKOH4YaHWM npuema [OKyMeHToB cneunanuct MOL| BblgaeT 3asBuTEN0 pacnucky B
npuemMme JOKYMEHTOB.

3.5.2. lpun ykaszaHuu 3asBUTENEM MECTa NnosfydYeHnsa oTeeTa (pesynbTata NpeaocTaBreHns
MyHuuMnaneHon ycnyrn) nocpeactsom MOL| cneumanuct UMK, oTBETCTBEHHBbIN 3a BbINOMHEHWE
agMUHUCTpATMBHOM  npoueaypbl, nepepaet  cneuyuanucty MOL  agna nepepaum B
cootBeTcTBYloWlee MOL| pesynbTtaT npedoctaBneHUa ycryrm Ons ero nocreayrowen Bbloayuu
3aABUTENIO:

- B ONIEeKTPOHHOM BuAe B TeyeHue 1 paboyero OHSA CO OHA MNPUHATUA peLleHna o
npegocTaBneHnn (oTkase B NpefoCTaBneHnm) MyHULUMNanbHON YCNyru 3asBUTENIO;

- Ha BymaxxHOM HocuTene - B CPOK He 6onee 3 paboumx AHEN CO OHA MPUHATUS peLleHus o
npegocTtasneHnn (oTkase B NpefoCTaBneHMm) MyHULMNansHOW YCryrn 3asaBuUTenNto, HO He Nno3gHee
ABYX pabounx AHeN 0O OKOHYaHUS CpoKa NpeaocTaBreHns ycnyru.

Cneupannct MOLL, oOTBETCTBEHHbIN 3a Bblgady OOKYMEHTOB, MnomnydeHHbix oT WK no
pesynbTatam pacCMOTPeHUs NpeacTaBneHHbIX 3asBUTeNnemM JOKYMEHTOB, He No3aHee ABYX AHEN C
Aatbl nx nony4veHumsa ot UK coobliaeTt 3adaBUTENO O NPUHATOM peLleHnn No TenedoHy (C 3anuchbio
AaTbl U BpeMeHU TenedOoHHOro 3BOHKa WM MOCPEeACTBOM CMC-UMH(POPMUPOBaHUS), a Takke O
BO3MOXXHOCTM NOSTy4eHns 4okymeHToB B MOL.

4. ®opMbl KOHTPOSSA 3@ UCMONTHEHMEM aAMUHUCTPATUBHOIO perfaMeHTa

4.1. TlopsgoK OCyLLeCTBMEHMS TeKyLlero KOHTpona 3a cobnogeHnemM u UCNOSHEHUEM
OTBETCTBEHHLIMWN AOSHKHOCTHLIMU fLAMW MOMNOXEHUA AOMUHUCTPATUBHOIO perfiaMmeHTa n MHbIX
HOPMaTUBHbIX MNPaBOBbIX AaKTOB, YCTaHaBNMBaKLWMX TpeboBaHUA K NpeaoCTaBreHuIo
MYHUUMNANbHOW YCyru, a Takke NPUHATUEM peLLEHMUA OTBETCTBEHHBIMU ML AMU.

TeKkyLWwmnn KOHTPOmb OCYLLEeCTBNAETCA OTBeTCTBEHHbIMWU crieumanuctamu UK no kaxgon
npoueaype B COOTBETCTBMM C YCTAHOBSIEHHbIMM HACTOAWMM agMWUHUCTPATUBHBIM perfnameHToM
cogepxaHnem [OeWCTBUA U CPoKaMuM WX OCYLIECTBMIEHUA, a Takke nyTemM npoBeaeHus
pykoBogutenem (3amectutenem pykosogmtens) WK npoBepok WCNOMHEHUA  MOSIOXEHUN
HacTosLWero agMMHUCTPaTMBHOIO perfnamMeHTa, UHbIX HOPMaTUBHbIX MPAaBOBbIX aKTOB.

4.2. Tllopsagok M NepuoavyHOCTb  OCYLLECTBIIEHUSA MNPOBEPOK MOMHOTHI W KayecTea
npegocTaBfeHUss MyHULUMNANbHOW YCNyru.

Mpn npoBepke MOryT paccmaTpuBaTbCs BCE BOMPOCHI, CBA3aHHblE C MNpegocTaBreHnemM
MYHUUMMNANbHON yCcnyrn (KOMMSIEKCHblE MPOBEPKW), WNU OTAENbHbLIA BOMPOC, CBA3aAHHbLIA C
npegocTaBneHnemM MyHUUMNAnNsHOM yCnyru (TeMatmuyeckne npoBepKku).

BHennaHoBble nNpoBepkn NpefocTaBneHns MyHUUMNAnNbHOW  YCNyru npoBOAATCA MO
obpaleHnam  U3NYECKMX, pUaNYecKUx nNuy, U1 MHAMBUAYaNbHbIX MpeanpuHUMaTenen,
obpalleHnam opraHoB roCygapCTBEHHOW BMacTW, OPraHoB MECTHOrO CaMOyMpaBrieHus, ux
OOIMKHOCTHBLIX NUL, @ Takke B LEensx NpoBEpKU YCTPaAHEHWUs HapylleHWW, BbISIBNEHHbIX B XoAe
npoBeAeHHOW BHENIAHOBOW NPOBEPKUN. YKasdaHHble obpalleHnsa nognexar perucrpaunm B eHb Ux
NOCTYNSIEHUS B CUCTEME ANEKTPOHHOro AoKyMeHToobopoTa u genonpoussonctea UK.

O npoBegeHun NpoBepkn nsgaetcsa npasoson akt VIK o npoBegeHUM NpoBEPKU UCMIONHEHNUSA
agMWHUCTPATUBHOIO pernamMeHTa no npegoctaBneHnio MyHUUMNanbHON yCnyru.



Mo pesynbTaTam nNpoBeAEeHVS NPOBEPKN COCTaBMSETCS aKT, B KOTOPOM AOSKHbI ObiTb
yKa3aHbl AOKYMEHTanbHO NoaTBepXAeHHble akTbl HapYyLIEHWI, BbISIBIIEHHbIE B X04€e MPOBEPKY,
UM OTCYTCTBME TaKOBbIX, a Takke BbIBOAbl, coAepXalune OUeHKY TMOMHOTbl U KadvecTBa
npegocTaBnNeHns MyHULMNanbHOW YCryrn U npennoXeHus no YyCTPaHEeHWUIO BbISIBNEHHbIX Mpu
npoBepke HapyLweHnin. [pu NpoBeaeHMM BHEMIAHOBOW MPOBEPKM B aKTe OTpaXKarTcs pesyribTaTbl
NnpoBepKN (PakToB, U3MOXEHHbIX B OOpaLleHnKn, a Takke BbIBOAbl W NPeanoXeHUs No yCTPaHEeHUIO
BbISIBNIEHHbIX MPY NMPOBEPKE HapYLLUEHUN.

Mo pesynbTaTtam paccMOTpPeEHNS obpalleHnin 4aeTcsi MMCbMEHHbIN OTBET.

4.3. OTBETCTBEHHOCTb [OOJDKHOCTHbIX §WL 3a peweHna u pencteus (6esgencrtsue),
npuHMMaemble (OCyLlecTBNseMble) B XOA4e NpeaoCTaBneHnss MyHULMNanbHOW YCyri.

[OSMKHOCTHBIE NMua, YNOSTHOMOYEHHbIE Ha BbINOSIHEHWE aaMUHUCTPATUMBHBLIX OENCTBUN,
NpeayCcMOTPEHHbIX HacToAWUM  AAMWUHUCTPATUBHLIM  pPerflaMeHTOM, HecyT MNepcoHaribHYyH
OTBETCTBEHHOCTb 3a cobnogeHnem TpeboBaHUn OENCTBYOLWMX HOPMATMBHbIX NPaBOBbLIX aKTOB, B
TOM 4ucne 3a cobnogeHnemM CpPOKOB BbINOSMIHEHUS aAMWUHUCTPATUBHBLIX AEWCTBUW, MOSTHOTY WX
coBepLUeHus, cobnogeHne nNpMHUMNOB NOBEAEHNSA C 3asiBUTENAMM, COXPAHHOCTb JOKYMEHTOB.

PykoBoantens WK  HeceT nepcoHanbHytd  OTBETCTBEHHOCTb 3a  obecnevyeHue
npegocTaBfieHnUss MyHULUMNANbHOW YCNYIn.

PaboTHUKM ncnonkoma npu npeaocTaBneHn MyHUUMNanbHOW YCyrn HECYT NEPCOHarnbHyo
OTBETCTBEHHOCTb:

- 32 HEeuCnorHeHWe UnuU HeHagnexatilee MUCNOoMNHeHWe aAMUHUCTPATUBHBIX npoueayp npu
npegocTaBfieHUM MyHULMNANbLHOW YCNYIn;

- 3a pencteusa (6e3gencTeue), BrEKyLUME HapyLleHME MpaB W 3aKOHHbIX WHTEPEecoB
bU3NYECKMX NN IPUANYECKNX NNL, MHAMBUAYANbHbLIX NpeanpuHUMaTenen.

[OMKHOCTHbIE NULA, BWHOBHbIE B HEWUCMNOSIHEHUW WNW HeHaanexawem MWCNOMHEHUM
TpeboBaHUN HacToAWwero AAMUHUCTPATUBHOIO pernamMeHTa, NpuBneKkarTCs K OTBETCTBEHHOCTU B
nopsiake, yCTaHOBNEHHOM AENCTBYOLNM 3aKkoHoA4aTeNnbCTBOM PO.

5. docynebHbin (BHeCyaebHbIN) nopsaaok o6xanoBaHus pelleHnin n aenctemi (6e3gencrams)
opraHa, NpeAoCTaBMAoLLEro MyHULUNANbHYI YCAyry,
a TaKke OOIMKHOCTHbIX MWL, OpraHa, NnpeoCTaBnALWero MyHMLMNANbHY YCNyry, MyHULMNAanbHbIX
cny>awunx, MHOrogyHKLMOHANbHOrO LieHTpa NpeaocTaBNeHNa MyHULMNanbHbIX ycrnyr, paboTHMKa
MHOrOYHKLMOHAINBHOIO LEeHTPa NpeaoCcTaBNeHns MyHULMNAbHbIX YCIyT.

5.1. Tlpeametr pocyaebHoro (BHecygebHoro) obkanoBaHus 3asiBUTENEM pPELUEeHUn WU
aencteuin (6e3pencTemst) opraHa, NPeaoCTaBNSAOLWEro MyHUUMNANbHYK YCnyry, AOSMKHOCTHOMO
nvua opraHa, npegocTaBnAOWEro MyHUUMNANbHYIO YCnyry, nMb6o MyHMUMNANbHOIO CriyXaLllero,
MHOTMOYHKLMOHANbHOro LEeHTpa, paboTHMKA MHOrOMYHKUMOHANbHOMO LEHTpa, a Takke
opraHusaunin, npegycMoTpeHHbIX YacTbto 1_1 ctatbmn 16 PepepanbHoro 3akoHa Ne 210-03, nnm
nx paboTHUKOB

3asBuTenb MOXET 06paTUTBLCA C Kanobor B TOM YUCIe B CReAyLnX cryvasx:

1) HapyleHue cpoka perucrTpauum 3anpoca O NpeaoCTaBMeHMM TOCy4apCTBEHHOM Wnn
MYHMUMNANbHOW YCNyru, 3anpoca, ykasaHHoro B ctatbe 15_1 ®egepansHoro 3akoHa Ne 210-93;

2) HapylleHue cpoka npedocCTaBneHns MyHuuunanbHoW ycnyrin. B ykaszaHHOM cnyyae
pocynebHoe (BHecynebHoe) obxanoBaHwe 3asBUTENEM pelleHun u gencteun (6esgencrsns)
MHOTMOYHKLUMOHANbHOro LUeHTpa, paboTHMKA MHOroyHKUMOHANbHOIO LEHTpa BO3MOXHO B
crniyyae, ecnm Ha MHOro(yHKUMOHAamNbHbIA LIEHTP, peleHnsa n gencteus (6esgencrame) KOToporo
obxanytTcs, BO3MOXeHa (YHKUMA MO NpefoCTaBneHU0 COOTBETCTBYHOLUMX MYyHULUMNANbHbIX
ycnyr B NnofiHoOM o6beme B nopsigke, onpegeneHHoM YacTbto 1_3 ctatbn 16 ®egepanbHOro 3akoHa
Ne 210-93;

3) TpeboBaHue y 3aaBUTENSA JOKYMEHTOB UM MHOpMaLmm nMb0o OCyLECTBNEHUSA OENCTBUN,
npegcraBneHne Unn ocyLllecTBreHne KOTOpbIX He MpedyCMOTPEHO HOPMaTUBHLIMU MPaBOBbIMU
aktammn Poccuiickon ®epepaumm, HOpMaTUBHbBIMW MpaBoBbiMKU akTamu Pecnybnukun TartapcraH,
MYyHUUMMNaNbHbIMU NPaABOBLIMW akTamMu ANs NpefoCcTaBneHuss MyHUUUNansHOM yCrnyru;



4) oTka3 B Npveme OOKYMEHTOB, NpeAoCTaBNeHNe KOTOPbIX NPeESYCMOTPEHO HOPMATUBHbLIMM
npaBoBbiMK akTamu Poccuinckon depepauumn, HOpMaTMBHbIMW MPaBoOBbIMKM akTamu Pecnybnukm
TaTapcTtaH, MyHUUMNanbHbIMM NPaBOBbIMU akTaMu 4518 NPeAoCTaBNeHUss MyHULMNANbHON YCryru,
y 3asBuUTENS;

5) oTka3 B nNpeaocTaBNEeHUM MyHULMNANbHOW YCMyrn, €Cnn OCHOBaHWUS OTKasa He
npegycMoTpeHbl defeparnbHbIMU  3aKOHaMU U NPUHATBIMA B COOTBETCTBMM C HUMU  MHbIMU
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Poccuiickon ®efepaumm, 3akoHaMmM U UHbBIMU HOPMATUBHbIMU
npaBoBbIMU akTamun Pecnybnukun TatapcTaH, MyHMUMnanbHbIMU NPaBoOBbIMU akTaMu. B ykaszaHHOM
cnyyae pocynebHoe (BHecygoebHoe) obxanoBaHWe 3asBUTENEM  PELUeHUn W AeNCcTBUMA
(6e3pencTBnsa) MHOrogyHKUMOHANbHOMO LEHTpa, paboTHMKA MHOrOYHKLUMOHANbBHOIO LEHTpa
BO3MOXHO B Criydae, €CnM Ha MHOTOMYHKUMOHANbHbIN LUEHTP, pelweHns 1  OeUCTBUS
(6espenctBne) KOTOpOro  obGXanywTcHd, BO3NOXEHa  (PYyHKUMS  NO  NpeaocTaBfeHuto
COOTBETCTBYHOLUNX MyHMLMNANbHbBIX YCNYr B NOSTHOM o6beme B Nopsiake, onpeaeneHHOM 4acTblo
1_3 ctatbu 16 PegepansHoro 3akoHa Ne 210-93;

6) 3aTtpeboBaHWe C 3a\BUTENSA MpU NPenoCTaBfEHMUM MYHULUMMNANbHOM YCIyrM nnatbl, He
npeaycMOTPEeHHON HOPMAaTUBHBLIMU NpaBoBbIMU akTamu Poccuinckon degepauunm, HOpMaTUBHbLIMA
npaBoBbIMK akTamn Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMU NPaBOBbIMU aKTaMu;

7) OTKa3 opraHa, NpeAoCTaBnsWero MyHUUMNanbHY YCryry, OOSPKHOCTHOrO nvua oprata,
NpeaoCcTaBnAOWEro  MyHAUMNANbHYK  YCNyry, MHOrOQYHKLMOHANbHOIO LUeHTpa, paboTHUKa
MHOIOYHKLMOHANbHOrO LEeHTpa, OpraHu3auun, npesycMOTPeHHbIX 4Yactbio 1 1 cratbn 16
depepanbHoro 3akoHa Ne 210-®3, unn mx paboTHUKOB B UCMpaBieHUU OO0NYLEHHbIX MMU
onevyatok U ownboK B BblAaHHbIX B pe3ynbTaTe NpeaoCTaBfeHUs MyHUUMNanbHOW YCnyru
AOKyMeHTax nNmbo HapylleHne YCTaHOBMEHHOro Cpoka TakuMx ucnpasneHun. B ykasaHHOM cnydae
pocynebHoe (BHecynebHoe) obkanoBaHvMe 3asiBUTENEM pelieHun 1M gencteumn (6esgencteus)
MHOIrOYHKLMOHANbHOro LEeHTpa, paboTHMKA MHOroyHKLUMOHANbHOrO LEHTpa BO3MOXHO B
cnyyae, ecnv Ha MHOrOo(yHKUMOHAanbHbIA LEHTP, peleHns n aencreus (6e3gencreme) KoToporo
obxanyTcs, Bo3rnoxeHa oyHKUNA No NpeaoCTaBeHN0 COOTBETCTBYHOLMX rOCY4apCTBEHHbIX UN
MYHUUMNANbHbLIX yCryr B NONHOM obbeme B nopsigke, onpeaeneHHomMm 4vacteto 1 3 crtatbm 16
depepanbHoro 3akoHa Ne 210-93;

8) HapylweHne cpoka unu nopsiaka Bbldayn OOKYMEHTOB MO pesynbTaTtam MnpeaocTaBreHus
MYHMLMMNANbHON YCNYru;

9) npuocTaHoOBNEHMe npeaocTaBNeHNa  MyHUUMNANbHOW  YCryrn, €Cnu  OCHOBaHUS
NPUOCTaHOBIEHNSI HE NPeayCMOTPEHbI oefeparnbHbIMU 3aKOHAMWU U NPUHATBIMW B COOTBETCTBUM C
HUMU MHBIMW HOPMaTUBHLIMU MpPaBoOBbIMM akTamu Poccunckon degepaumm, 3akOHaMU U UHbIMU
HOpMaTUBHbLIMA NpaBoBbIMW akTamn Pecnybnukn TaTapcTaH, MyHMUMNAnbHLIMU NPaBOBbIMM
aktamu. B ykasaHHOM crniyyae gocyaebHoe (BHecynebHoe) obxanoBaHve 3asBUTENEM pELUEHNN U
pencteuin (6e3nencTBmsi) MHOMOPYHKUMOHANbHOIO LeHTpa, paboTHMKA MHOrOMYHKLMOHANbHOMO
LeHTpa BO3MOXHO B Criydae, eCriv Ha MHOroqyHKUMOHASbHbIN LEHTP, peleHna U OeACTBUd
(6espenctBne) KOTOpOro  OGXanywTcHd, BO3NOXEHa  (PyHKUMS  NO  NpeaocTaBfeHuto
COOTBETCTBYHOLUNX MyHMLMNANbHbBIX YCAYr B MOMHOM o6beme B nopsake, onpeaeneHHOM YacTbio
1_3 ctatbu 16 ®eagepanbHoro 3akoHa Ne 210-93;

10) TpeboBaHue y 3aaBUTENSA NPU NPESOCTaBNEHNUN MYHULMNANbHOW YCIyrn JOKYMEHTOB UMK
WHpopmauumn, oTcyTcTBMEe U (MNK) HEOOCTOBEPHOCTb KOTOPbIX HE  yKasbiBanucb Mpu
nepBoHavyanbHOM OTka3e B nNpuemMe [OKYMEHTOB, HeobxoouMbiX AN npefocTaBreHus
MyHUUMNanbHOW ycnyrn, nubo B npegocTaBfeHUn MyHULUMNANbHOW YCryrn, 3a WUCKITHYEHUEM
cnyyaes, NpefyCMOTPEHHbIX NyHKTOM 4 yactu 1 ctaten 7 PepepanbHoro 3akoHa Ne 210-03. B
yKkaszaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM pPeLLeHU U AENCTBUN
(6e3pencTBnst) MHOrOQYHKLMOHANBLHOIO LEeHTpa, paboTHMKA MHOrO(yHKUMOHANbHOMO LEeHTpa
BO3MOXHO B Criydyae, €eCcnM Ha MHOrOMYHKUMOHANbHbIN LUEHTP, peleHus U OenCTBUS
(6e3penctBne)  KoToporo  obGxamnyktTcs,, BO3MOXeHa  (PyHKUMST N0  NpeaocTaBreHuto
COOTBETCTBYHOLUNX MyHULMNANbHbBIX YCNYr B NOSIHOM ob6beme B nopsiake, ornpeaeneHHOM 4acTblo
1_3 ctatbu 16 degepanbHoro 3akoHa Ne 210-d3.

5. 2. O6wue TpeboBaHMs K NOPSAKY NO4AYN U PACCMOTPEHUS anobbl



5.2.1. Xanoba nogaetcs B nUCbMeHHON popMe Ha BGyMakHOM HocuTene, B 3NEKTPOHHON
dopMe B opraH, NpeaoCTaBnAaoWMA MyHULMNATBbHYO YCNyry, MHOrO(YyHKUMOHanbHbINA LLEHTP 6o
B COOTBETCTBYIOLIUN OpraH MeCTHOro camoynpasreHns ByuHCKOro MyHuuunanbHOro pawoxa,
ABNAOLWNACA  ydypeauTenemM  MHOMOMYHKUMOHanNbHOro uUeHTpa (Qanee - yypeauvTernb
MHOrO(PYHKLMOHABbHOIO LieHTpa), a Takke B opraHM3aunm, npeaycMoTpeHHble YyacTblo 1_1 ctatbu
16 ®depepanbHoro 3akoHa Ne 210-d3. Xanobbl Ha peweHus u pencteua (6espencrTene)
pyKOBOAUTENSA OpraHa, NpefoCTaBNAlLWEero MyHULMNanbHy ycnyry, nogatoTcs B BblLLECTOALWUNA
opraH (npu ero Hanuyun) NMBO B crnyyae ero OTCYTCTBUS pacCcMaTpuBalOTCH HenocpeacTBEHHO
pyKOBOAUTENEM OpraHa, NpeaoCTaBnsoWero MyHuuunanbHyto ycnyry. XKanobbl Ha pelueHus u
aencteus (6esgencreme) paboTHMKA MHOTOMYHKLMOHANBHOIO LEeHTpa nogarTca PYKOBOAUTENO
9TOr0 MHOTrOYHKLMOHANbHOro LUeHTpa. >Kanobbl Ha peweHus u Jdencteusa (6esgencteune)
MHOMOYHKLMOHANbHOro LUeHTpa NoJalTCs ydpeauTento MHOrOMYHKUMOHANbHOro LEeHTpa Wunu
AOIDKHOCTHOMY — nvuy,  YNOfIHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbIM  akTom Pecnybnuku
TaTtapctaH. Xanobbl Ha peweHna wn pencteus (6esgencteme) pabOTHUKOB OpraHusauuin,
npegycMOTpeHHbIX 4Yactbto 1 1 crtatem 16 ®PepepanbHoro 3akoHa Ne 210-93, nopatoTcs
PYKOBOAUTENSAM 3TUX OpraHu3aumm.

5.2.2. Xanoba Ha peweHus u pencteua (besgenctene) opraHa, npenoCTaBNAKOLEro
MYHULUMNANbHYK yCnyry, AOJPKHOCTHOMO nuvua opraHa, npeaoCcTaBnAoLWEero MyHUUMNanbHYo
ycryry, WM MYHUUMNANbHOrO  CRyXallero, pykoBoAUTeENd opraHa, npegocTtaBnsaoLLero
MYHULUMNANbHYKO YCIyry, MoXeT ObiTb HanpasfneHa Mo noyre, 4yepe3 MHOrogyHKUNOHANbHbIN
UEeHTpP, C WUCNONb3oBaHMEM  WUHPOPMALMOHHO-TENTIEKOMMYHUKAUMOHHON ceTu  "UHTepHeT",
oduumnanbHOro camta opraHa, NpPefoCTaBnAOLWEro MyHUUMNANbHYKO YCNyry, eQuHoro noprtana
rocygapCTBEHHbIX U MyHULMManbHbIX yCrnyr nubo pernoHanbHOro noprana rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCIYr, a Takke MOXeT ObITb NPUHATa Npu NUYHOM Npueme 3aasutens. XXanoba
Ha peweHns wn pgencteus (6es3gencTBMe) MHOTOYHKUMOHANBLHOMO UeHTpa, paboTHuMKa
MHOMOYYHKLMOHANbHOro LieHTpa MOXeT ObiTb HanpasneHa Mno no4yte, C WCMNONb30BaHUEM
MHOPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTu "MIHTepHeT", odomumanbHoro canta
MHOTrOOYHKLMOHANbHOrO LieHTpa, €QUHOro noptana rocygapCTBEHHbIX M MyHUUMNANbHbIX YCyr
nmbo pernoHanbHOro nopTana rocygapCTBEHHbIX U MyHULMNANbHBIX YCAYr, a Takke MOXeT OblTb
npuHATa Npy nNuyHoMm npueme 3asiButens. XXanoba Ha peweHuns u gencteuna (6espencreue)
opraHuMsaumn, nNpegycMoTpeHHbIX YacTtbto 1 1 ctatem 16 PepepanbHoro 3akoHa Ne 210-93, a
TaKke Mx paboTHMKOB MOXeT BbiTb HamnpasreHa no no4yte, ¢ UCNOMb30BaHNEM MHAOPMALMOHHO-
TeneKkoOMMyHUKaLMOHHON ceTu "UHTepHeT", oduumanbHbiX CalToB 3TUX OpraHusauun, eauHOro
noptana rocyaapCTBEHHbIX W  MyHUUMNanbHbIX YCnyr nubo pernoHanbHOro nopTtana
rocygapCTBEHHbIX MU MyHUUMNANbHbLIX YCIYr, a Takke MOXET OblTb NPUHATA NpU JIMYHOM npueme
3asBuTens.

5.3. B cnyvae, ecnu (egepanbHbiM 3aKOHOM YCTAHOBMEH NOPSAOK (Mpouenypa) nogayuv u
paccMoTpeHnss xanob Ha peweHuss n gencteusa (6e3gencTBvMe) opraHoB, NPenoCTaBMAOLNX
MYHUUMNANbHbIE YCNYrM, OOSMKHOCTHBIX §WL, OpraHoB, NPeAoCTaBSKOWMX MyHUMUMNANbHbIE
ycnyrm,  nubo MyHMUMMAanbHbIX CRyXawmx, Ans OTHOLEHWA, CBS3aHHbIX C nogjayven u
pacCcMOTPEHNEM YKasaHHbIX Xanob, Hopmbl ctaten 11 _1 depepanbHoro 3akoHa Ne 210-03 wu
HacTosLLero pasgerna pernaMmeHTa He NPUMEHSIOTCA.

5.3.1. XKanoba Ha peweHus n (unu) gencrems (6e3nencTeme) opraHos, NPeaocTaBnAsoWmNX
MyHUUMNAnNbHbIE YCNYrK, AOSMKHOCTHBLIX §WL, OpPraHoB, MNpedoCTaBNSALWMX MyHUUMNANbHbIE
ycrnyru, nimbo MyHUUMNanbHbIX CrAyXawmx Npy OCyLLECTBNEHUN B OTHOLUEHUW HOPULMYECKUX NUL, U
UHOMBMAOYaNbHbIX  NpegnpuHUMaTenen,  ABNALWMXCA  cybbekTamu  rpagoCTpOUTENbHbIX
OTHOLLUEHMN, npoueayp, BKIYEHHbIX B MCHeprnbiBalWMe MepeyHn npouedyp B cdepax
cTpouTenbCTBa, yTBepXaeHHble [lpaButensctBom Poccunckon depepaumm B COOTBETCTBUM C
yacTbtlo 2 ctaTbh 6 MpagocTpouTenbHoro kogekca Poccuinckon degepaunmn, moxeT ObiTb NogaHa
TakuMn nuuamn B nopsiake, ycTaHoBrieHHOM cTtaTben 11_2 depepanbHoro 3akoHa Ne 210-03,
nmbo B nopsagke, YCTaHOBIIEHHOM a@HTMMOHOMOMBHBLIM  3akoHodaTenbLCcTBOM  Poccuinckon
depepaumm, B aHTUMOHOMNOSbHBIN OpraH.



5.4. OcobeHHOCTM nogaymn 1 paccMoTpeHus xanob Ha pelleHns un gencteus (besgencrene)
OpraHoB MECTHOIo0 CaMOynpasieHns U UX AOMKHOCTHbIX SML, MyHULMNAMbHBIX CryXallmx, a Takke
Ha peweHns u pJdencteua (6esgenctene) MHOMOMYHKUMOHAMNBbHOrO LUeHTpa, paboTHMKOB
MHOrOYHKLMOHANbHOro LEHTpa yCTaHaBMBalOTCA COOTBETCTBEHHO HOPMAaTUBHBLIMW NPAaBOBbLIMU
aktamun cybbektoB Pecnybnmkn TatapcTaH n MyHMLMNanbHbIMWU NPaBOBbIMU aKTaMu.

5.5. X)Kanoba pgomkHa cogepxaTb:

1) HaMmeHoBaHWe opraHa, NPeaoCTaBNASALWEro MyHULMNANbHYO yCnyry, AO/MKHOCTHOMO nvua
opraHa, npeadoCTaBnsalWero MyHUUMNAnNbHY Yycnyry, nubo MyHUMUMManbHOro CriyXxallero,
MHOrOOYHKLMOHANbHOro LIeHTpa, ero pykosoautena wu (mnn) paboTHWMKa, OpraHu3auun,
npeaycMOTPEHHbIX 4YacTbio 1_1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, nx pykoBoguTenen
n (Unun) paboTHUKOB, peLleHns 1 AencTBus (6e3gencTeme) KOTopbiX obxanyrTCs;

2) bamunumio, nmsl, 0TYECTBO (MOCNeaHee - NPU HanuMuuu), CBeOEHUS O MECTe XUTenbCcTBa
3aasutensd - pusnveckoro nuua nMbo HanmMmeHoBaHMe, CBEAEHMS O MECTE HaXOXAEHUS 3asiBUTENs
- OpuagnMyeckoro nuua, a Takke Homep (Homepa) KOHTaKTHOro TenedoHa, agpec (agpeca)
9NEKTPOHHOM MoYThl (MPY HanNM4yMM) U NOYTOBLIN adpec, NO KOTOPbIM AOIMKEH ObITb HanpasBneH
OTBET 3asABUTENIO;

3) cBegeHuss 06 obOxanyembiX pelweHuax KW gencteuax  (6esgencTeBun)  opraHa,
NpegocTaBnALWEro MyHUUMNANbHYK YCnyry, OOSPKHOCTHOrO Nuua opraHa, NpefocTaBnsiowero
MYHALUMNANbHYK ycnyry, nMbo MyHMUMMANbHOIO ChyXallero, MHOroyHKUMOHANbHOro LEHTpa,
paboTHMKA MHOTOQYHKLMOHANBLHOMO LIEHTPA, OpraHM3aunn, npeaycMoTPeHHbIX YacTbio 1 1 cTaTbu
16 ®epepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB,

4) poBOAbl, HA OCHOBaHUW KOTOpPbIX 3asiBUTENb HE COrnaceH C peleHneM u OencTBUEM
(6espencTBnemM) opraHa, NpegocTaBnAwWEro MyHUUUNANbHY YCRyry, AOSDKHOCTHOro fvua
opraHa, NpPeaoCTaBnSAWEro MyHUMUMNANbHY Yycrnyry, nubo MyHMUMMNanbHOroO CriyXaLllero,
MHOrO(YHKLMOHANbHOro LeHTpa, paboTHMKA MHOrogYHKUMOHANbHOIO LUeHTpa, OpraHu3auun,
npenycMOTpeHHbIX YacTbto 1_1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboOTHMKOB.
3asButenem mMoryTt ObiTb NpeacTaBeHbl JOKYMEHTbI (MpU Hanuumm), NOATBEPXAaloLWwme 00BOAbI
3aasutend, Nnbo nx Konuw.

5.6. XKanoba, noctynuBwas B oOpraH, MNpPegoCcTaBNAWNMN  MYHUUUNANBHYO  YChyry,
MHOTFOYHKLUMOHANbHbLIN LIEHTP, YyYpeauTentd MHOroyHKLMOHANbHOIO LUEeHTpa, B OpraHu3auuu,
npegycMoTpeHHble YacTbio 1_1 ctaTbmn 16 PegepansbHoro 3akoHa Ne 210-$3, nnbo BbILWECTOALMNNA
opraH (Mpu ero Hanuyuun), NOANEXNT PaCCMOTPEHUIO B TeYeHMEe NaTHaguaT pabounx aHen co aHS
ee perucrTpauum, a B cnyyae obxanoBaHusi OTka3a opraHa, NpedocTaBnsowero MyHUUunanbHyo
ycnyry, MHOroyHKLMOHaNbHOro LeHTpa, opraHn3saumn, NnpeaycMoTPeHHbIX YacTblo 1_1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, B npveme [OKYMEHTOB Yy 3asBuTens nvbo B ucnpaBneHuu
AONyLLEHHbIX OneYyaToK 1 owmnboK nnn B criyd4ae obxanoBaHMs HapyLLEHUS YCTaHOBIIEHHOMO cpoka
TakuX UCMpaBieHUN - B Te4eHNe NsaTu pabounx QHEN CO AHS ee perncTpaumm.

5.7. Mo pesynbTatam paccMOTpPeHMUs xanobbl NPUHUMAETCS O4HO M3 CeayHLNX peLUEeHNIA:

1) xanoba ygoBneTBOpPSAETCs, B TOM 4uUcrie B QOPME OTMEHbI MNPUHATOrNO peLUeHus,
ncnpasneHnsa OOonyLWeHHbIX oneyvyaTok M owuMboK B BblAaHHbIX B pes3ynbTate npenocTaBneHus
MYHMUMMNANbHOM YCNyrn [OOKyMeHTaX, BO3BpaTa 3asiBUTENI0 [AEHEXHbIX CpeacTB, B3nMMaHue
KOTOpPbIX HEe MpegyCMOTPEHO HOpPMaTMBHLIMW MNpaBoBbIMW akTamun Poccuickon dPegepauuu,
HOpMaTUBHbLIMW NpaBoBbIMW akTamn Pecnybnukn TaTtapcTaH, MyHMUMNanbHLIMU NPaBOBbIMM
akTamu;

2) B y4OBMETBOPEHUN Xanobbl 0TKa3biBaeTCs.

5.8. He nosgHee gHfA, cregyrowero 3a OHEM MPUHATUS peLleHus, yKasaHHOro B 4actu 7
HaCTOSALEN CTaTbM, 3asiBUTENIO B NMUCbMEHHOW (DOPME M MO XKENaHUK0 3asiBUTENSA B 3NEKTPOHHOMN
dhopme HanpaBnseTCa MOTUBMPOBAHHbLIM OTBET O pe3yfibTaTax pacCMOTPEHNS XKanobbl.

5.8.1. B cnyyae npusHaHusa xanobbl noanexaiien yooBreTBOPEHUIO B OTBETE 3adABUTENIO,
ykaszaHHoOM B 4dactu 8 crtatbn 11_2 dPepepanbHoro 3akoHa Ne 210-®3, paetca mHdopmauums o
OENCTBUSAX,  OCYLLECTBNSAEMbIX OpraHoMm, nNpefoCTaBnsloWUM  MYHULMNANbHYK  YCnyry,
MHOrOyHKLMOHaNbHbIM LLEHTPOM NMBOo opraHusaumen, npegycMoTpeHHom YyacTtbio 1_1 ctaTtbn 16
depepanbHoro 3akoHa Ne 210-93, B uenax He3amMeanuTenbHOro YCTPaHEeHUs! BbISBMEHHbIX



HapylweHUn Npyv OKasaHMM MYyHULMNANbHOW YCNyrn, a Takke MPUHOCATCA W3BMHEHMS 3a
AOCTaBneHHble HeydobCTBa M yKasblBaeTCd WH@OpMauus O AanbHenwmnx OeNCTBUSAX, KOTopble
Heo6X04MMO COBEPLUMTL 3asiBUTESIO B LENAX NONyYeHUS MyHUUMNAanbHON YCnyru.

5.8.2. B cny4ae npuaHaHus xanobbl He noanexallen yaoBneTBOPEHMIO B OTBETE 3a8BUTENIO,
ykazaHHoM B 4actm 8 cratbm 11_2 ®epepanbHoro 3akoHa Ne 210-93, patoTcs
apryMeHTMpPOBaHHbIE Pa3bACHEHUS O MPUYMHAX MPUHATOrO peLLeHus, a Takke WHdopmaumnsa o
nopsiake ob6xanoBaHMs NPUHSATOrO peLleHus.

5.9. B cnyyae yctaHOBEHUS B Xo4e v Mo pesynbTaTtaM pacCMOTPEHUS xanobbl NPpU3HaKoB
coCTaBa agMUWHUCTPATMBHOIO MpaBOHApPyLIEHUs WM NPecTynfieHnss OOSMKHOCTHOe  Nvuo,
paboTHWK, HadeneHHble MOSTHOMOYMAMU MO PacCMOTPEHUIO Xanob B COOTBETCTBMM C 4acTbio 1
ctate 11_2 ®depepanbHoro 3akoHa Ne 210-d3, HeszameanuUTeNbHO HaNpasnalT MMeEoLnecs
MaTepuarbl B OpraHbl NpoKypaTypbl.

5.10. TllonoxeHuss HacTosiwero PeaepanbHOro 3akoHa, YycCTaHasnMBawlne MnopsaoK
paccMOTpeHns >xanob Ha HapyleHus npaB rpaxgaH W opraHusauuMi npu npegocTtaBreHum
MYHMUMNANbHbIX YCAYyr, HEe PacnpOCTPaHAKTCSA Ha OTHOLWEHUs, perynupyemble deaepanbHbiM
3akoHOM oT 2 masa 2006 roga N 59-03 "O nopsgke paccMOTpeHus obpalleHuin rpaxnaH
Poccuinckon ®epepaunn”.

5.11. MHdopmaumoHHas cuctema gocyaebHoro (BHecyaebHoro) obxxanoBaHus

5.11.1 B Poccuickon ®epepaumn cosgaetca doegepanbHas MHpopMaLMoHHas cuctema
pocynebHoro (BHecynebHoro) obxxanoBaHus, kKoTopasa aBnsaeTcs deaepanbHON rocygapCTBEHHOM
MHdopMaunoHHon cuctemon. CosgaHmne n pyHKUMoOHMpoBaHWe heaepansHon NHpOPMaLMOHHON

cuctembl gocyanebHoro (BHecynebHoro) obxxanoBaHna perynupyrotca peagepanbHbIMY 3aKOHaMKU U
npasoBbiMK akTamu NpaButenbctea Poccurckon degepaumn.



MpunoxeHwne 1
K AOMUHUCTPATUBHOMY perfiaMmeHTy

MecToHaxoxaeHne UCMOMHUTENBHOINO KoMuTeTa BepxHenawmMHCKOro CenbCcKoro noceneHuns:
422419, PT, BynHckunin panoH, c.BepxHue Jlawum, yn.LleHTpanbHas, 12 «a»
Appec anekTpoHHon noyThl: Vlash.Bui@tatar.ru

Mpadpmk paboTbl MCNONHUTENBHOIO KOMUTETaA BEpXHENALMHCKOro CenbCKOro NOCENeHNs:

[OHn Hegenu, BpemMsi paboTbl UCMONHUTENBHOIO KoMUTeTa BepxHenalmHckoro
CEIbCKOro NnoceneHus
[OHn Hepenu Bpewms
NoHeaoenbHUK ¢ 8.00 po 17.00,
BTOpHUK — NnpueMHbIN AeHb ¢ 8.00 go 17.00,
Cpena ¢ 8.00 no 17.00,
YeTBepr ¢ 8.00 po 17.00,
MNarHmua ¢ 9.00 po 17.00,
nepepsiB ¢ 12.00 go 13.00

MpoAomKUTENBHOCTL paboyero OHs, HenocpeacTBEHHO NpenLlecTBYIOLEro Hepaboyemy
npasaHUYHOMY [HI0, YMEHbLUAETCA Ha OaWNH Yac.

CnpaBoyHble  TenedOHbl CTPYKTYPHbIX MOAPAa3LeNieHUA  UCMOSNHUTENbHOrO  KoMuTeTa
BepxHenawuHCKOro CcenbCckoro noceneHuss Aans  nonyyvyeHns WHgopmauuun, CBA3AHHOW C
npegocTaBneHMeM MyHuuunaneHomn ycnyru: 8(84374) 43 6 18.




MpunoxeHne Ne 2
K AOMUHUCTPaTMBHOMY perfnameHTy

PykoBoauTento MCNONMHUTENBHOIO KOMUTETA
BepxHenawmHCKOro cenbCkoro noceneHust
".X. YcmaHoBoM

oT

(PNO zassutens)
MacnopTt
BblaaH

agpec

TenedgoH

3AABIIEHNE
O MPU3HaHUW CafoBOro AOMa XUMbIM JOMOM
UNn XnUnoro AomMa cafgoBbIM JOMOM

Mpowy paccmMoTpeTb NpeacTaBreHHble JOKYMEHTbI U NPU3HaTb CadoBbIA LOM (KUMOW LOM)
pacnonoXXeHHbIN no agpecy

C KagacCTpOBbIM
HOMEpPOM , PpacnonoXeHHblh Ha 3eMeflbHOM YyyacTke C
KagacTpoBbIM HOMEPOM XnUnbiM JOMOM (CagoBbIM JOMOM).

O64a3ytocb obecneunTb cBOBGOAHLIN AOCTYN K CaaoBOMY AOMY (3KMNMOMY AOMY) AOSDKHOCTHbIX
N UCMNOMHUTENBHOMO KoMuTeTa BepxHenawMHCKOro CenbCcKOro MnoceneHus U YNeHoB
Me>xBeJOMCTBEHHOW KOMUCCUMN.

K 3asiBneHuto npunarato cregyroLime JOKYMEeHTbI:

Hato cornacue Ha o6paboTKy NepCoHarnbHbIX AAHHbIX, YKa3aHHbIX B HACTOSLLEM 3asiBIIEHUM
N npunaraemMblx AOKyMeHTax, B cOOTBETCTBUMN ¢ PefeparnbHbiM 3akoHOM oT 27 utons 2006 roga Ne
152-03 «O nepcoHanbHbIX AaHHbIX». Cornacue gencTByeT B TedeHne 1 roga co gHA nognucaHms
HacTosilero 3asiBneHuss. B cnyvyae oT3biBa HacTosiwero cornacua o06s3ylocb HanpasuUTb
NUCbMEHHOE 3asBneHne B UCMONMHUTESbHbIM KOMUTET BepxHenalwmHCKOro cenbckoro noceneHns ¢
yKasaHneMm AaTbl NpeKkpaLleHnsa 4encTBuA cornacus.

Mognuck nuua, nogasLwero 3asBrieHne:

« » 20 r.
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(nognuce) (pacwmdposka
nognucu 3asaBuTens)

Cnocob nonyyeHns OOKYMEHTOB (B TOM YuCfe pelleHns O NPU3HaHWM CcafoBOro AoMa >XUMbiM
AOMOM WNW  XWSIOro goma cafoBbiM  [JOMOM, KOMUW pacnopsavTensHOro akra  rnasbl
agMUHUCTpaUUN agMUHUCTPATUBHOINO OKpyra o6 oTkase B MPU3HaAHUM CagoBOro AoMa >XUMbiM
AOMOM MIN XUIoro AomMa cafioBbiM JOMOM) (HY>KHOE NOAYEPKHYTh):

- NMINYHO B aJMUHUCTPpaLUN agMUHUCTPATMBHOIO OKPYra;

- JINYHO B MHOTrOOYHKLMOHANBHOM LEHTPE;

- MOYTOBbLIM OTMpaBrieHNeM No agpecy: ;

- Ha agpec 3N1EeKTPOHHOM MOYThI.




MpunoxeHne Ne 3
K ADMWUHUCTPATUBHOMY pErfiaMeHTy

BJIOK-CXEMA
MOCNEQOBATENIbHOCTW BbIMONMHEHWA OENCTBWIA MO MPEAOCTABNEHMIO
MYHULIMNANBHOW YCNYTU « MPU3HAHUE CALOBOIO JOMA XUNbIM JOMOM U XKMNOro
AOMA CAOOBbLIM IOMOM»

Mpuem n pernctpauma 3asBneHnst 1 JOKYMEHTOB Ha NoslyYeHne MyHULUNAnIbHOW YCny]
1 neHb

\

PaccmoTpeHue n nposepka 3adBneHnst U NpegocTaBeHHbIX JOKYMEHTOB,
yCTaHOBIIEHME Hannuunsa (OTCYTCTBUA) OCHOBAHUIN ANA BO3BpaTa 3asiBrieHus,
yCTaHOBMEHWE Hanmyus (OTCyTCTBUA) NpaBa Ha nonyvyeHne MyHUUmMnanbHOM yCryru,
dopMupoBaHue 1 HanpasreHne MeXxXBeJOMCTBEHHbIX 3anpPOCOB B OpraHbl
(opraHunsauum), yyacTeyoLmne B npegocTaBneHmm myHmumnansHon yenyrm 30 gHen

\Z

MoaroToBKa 1 cornacoBaHne NpoekTa NoCTaHoBMNEHMS O NpefgocTaBneHmmn (06 oTkase
B NpegocTaBneHnn) MyHuumnansHom yenyrm 11 aHen

\

MoaroToBka u Bblgaya pesynbTata NnpeaocTaBneHns MyHULMNanbHOM yCnyrm
3 pabouunx gHs




