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19 ceHTsiGpsi 2019 roga C- ANBLIMXOBO Ne 31

O6 yTBEPXOAEHUN aAMUHUCTPATUBHOIO perfiaMmeHTa
npegocTaBneHnsa myHmumnanbHon ycnyri «lMpusHaxHme
CaZ0BOro OMa XMrblM JOMOM M >XUITOro AoMa cagoBbiM JOMOMY

B cooTtBeTctBUM C PeaepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6 opraHusaumm
npefocTaBfieHnUs  FOCYJapCTBEHHbIX M MyHMUMNAnbHbIX — ycnyr»,  PyKOBOACTBYSICb
MocTtaHoBneHnem [lpaButensctBa Poccurickon ®Pepepaumm ot 28.01.2006 Ne 47 «O6
yTBepXaeHun [lonoXeHnss O nMpU3HaHUN  MOMELLEHUS XKUIbIM  MOMELLEHUEM, XWUIOro
NMOMELLEHNS HENpPUrogHbIM AN NPOXUBAHWS, MHOTOKBApTUPHOrO [JOMa aBapUNHbIM U
noanexawum CHOCY WM PEKOHCTPYKUMW, CALOBOro AOMa >XUIbIM JOMOM M XWNOro goma
CafoBbIM JOMOMY, B LIeNsX peanu3auumn npas U 3aKOHHbIX MHTEPECOB rpaxaaH U opraHv3aLmm
Npyv UCMNOSTHEHUN OpraHamMuM MEeCTHOro CamoynpaBfeHNs MyHuMUMNanbHbIX ycnyr, obecnevyeHus
Ny6rIMYHOCTU N OTKPBLITOCTU AAHHOW OeATENbHOCTWU, MOBbILWEHUA KadecTBa U OOCTYMHOCTH
npefocTaBneHns  MyHuuuMnanbHblX — ycnyr, WMcnonHuTenbHbid  KOMUTET  AnbLUMXOBCKOMO
CenNbCKOro noceneHns bynHckoro MyHuumMnansHoOro panoHa Pecnybnukun TatapctaH

NMOCTAHOBIJIAET:

1. YtBepauTb AOMWHUCTPATMBHbLIA perfnameHT no npefoCTaBfeHU0 MyHUUMNansHOM
ycnyrn «lpusHaHne cagoBOro AomMa >XuMbIM LOMOM UM KMAOFO AoMa CcafoBbiM  JOMOM»
(MpwunoxeHue).

2. Hactoswee [loctaHoBneHMe BCTynaeT B 3aKOHHYHD CuIly CO AHA oduumanbHOro
onyGnMKOBaHNSA U MOANEXUT pa3MeLLeHNIo Ha ouumansHOM canTe panoHa Ha OdumumansHOM
nopTane npasoBou nHhpopmaumm Pecnybnnkn TatapcTtaH no agpecy http://pravo.tatarstan.ru/, a
Takxe MopTtane MYHULMNAIbHbIX obpasoBaHuii Pecny6nuku TaTtapcrtaH B
MHOPMAaLNOHHO-TENEKOMMYHMKaLUNOHHOM ceTn VIHTepHeT no agpecy http://buinsk.tatarstan.ru.

3. KoHTponb 3a ucnonHeHnem Hactosiwero [NoctaHoBNeHMs octaBnsaio 3a cobon.

PykosoauTtens cnonHutensHOro kommreta
AnnbLLUNXOBCKOIO CenbCKOro noceneHmns
ByunHckoro myHuumnansHoro panoHa PT A.T. AHgpeeB


http://buinsk.tatarstan.ru/

MpunoxeHne

Kk MNocTaHoBreHuo VicnonHuTenLHOro kKomnteTa
AnbLLMXOBCKOro CEMnbCKOro nocerieHns

ByunHckoro MmyHuuunanbHoro panoHa Pecnybnvku TatapcTaH
oT «19» ceHTabps 2019 roga Ne 31

AOMWHUCTPATUBHBIN pernamMmeHT
npegocTaBneHnsa MyHMLMNanbHOW yCrnyru
«lMpun3sHaHne cagoBoro oma XunbiM OMOM W XKUMOro JoMa caoBbiM JOMOM»

1. OBLWWWE MOJTOXEHNA.

1.1. AOMMHUCTPATUBHbLIN pernameHT npeaoCTaBfeHUs  MYHUUMNANbHOW  YCryru
«lNpusHaHne cagoBOro goma XusbiM LOMOM M XWUIIOro goMa cafoBbiM JOMOM» (Janee -
aAMWUHUCTPATUBHBIA pernameHT) paspabotaH B Lensax MOBbILWEHUS AOCTYMHOCTU U KavecTsa
MYHUUMNANbHOW YCAyrn, co3gaHus KOM@OPTHbLIX YCAOBUA AN noTpebutenen MyHUUmMnansHoOm
ycnyru, ycTaHaeBnmMBaeT MNOPSAOK M CTaHAapT NpefoCTaBneHUst MyHMUMNanbHOW YCnyrn B
MyHUUMNaneHOM obpasoBaHUM AnbLUMXOBCKOE CerbCKOe NocefieHne no NpU3HaHUI cadoBbIX
AOMOB XWUIbIMWU [OOMaMM W XWNbIX OOMOB CagoBbiMM AoMamu (ganee - MyHuuMnanbHas
ycnyra).

1.2. Monyyatenamm MyHULMNANbHOW YCRyrn SIBASKTCA COOBCTBEHHMKM CagoBOro (Mnu
XWnoro) Aoma (panee - 3asaBuUTenNb).

OT nmeHun 3aaBuTensa 4nsa NonyvyeHus MyHULUNanbHOW YCAyr MOXeT BbICTynaTb fMuo,
nMeroLLee Takoe nNpaBo B COOTBETCTBUM C 3aKOoHoaaTenbCcTBOM Poccuimckon ®epgepaunn, nmbo
B CWNy HadeneHust ero 3asiBUTEeNieM COOTBETCTBYHOLUMMM MOSIHOMOYMAMWU B MNOPSiAKe,
yCTaHOBIIEHHOM 3aKkoHoAaTenbcTBOM Poccunckon degepaumn.

1.3. MIHdopMauus 0 Mectax HaxoXXaeHUs opraHoB MECTHOro caMoyrnpasneHus (ganee —
OMCY), cTpykTypHbix nogpasgeneHmn OMCY, OTBETCTBEHHbIX 3a MpefocTaBrieHune
MYHULMNANbHOW yCnyru (ganee — CTPyKTypHOE noapasaeneHune), opraHm3aunin, y4acTBYOLMX
B NpefoCTaBneHuun ycnyrn, He sBnstowmecss MHOro(yHKUMOHANbHbIMU LieHTpamMu (ecnmn 4acTb
NOSIHOMOYMA NepefaHa B MNOABEOOMCTBEHHYK opraHusauuio) (ganee — OpraHusaumn), umx
rpadpuke paboTbl, KOHTAKTHbIX TenedoHOB, crnocobe nonyyYyeHus WHopMauunm o MecTax
HaxoxaeHuss u rpaduke pabotel OMCY wu cTpykTypHOro nogpasgenexHunsa, OpraHusauum,
agpeca odpuumanbHbix cantos OMCY un cTpykTypHoro nogpasgeneHunda, OpraHmsaumm, agpeca
3MIEKTPOHHOM NOYTLI (ganee — cBeAeHNa NHPOPMALMOHHOIO Xapakrepa):

- Ha cTeHAax B MecTax npefoCTaBfeHUs MyHULMNanbHOW YCNyrn M YCnyr, KOTopble
ABMNATCA HEOOX0aUMbIMU 1 06A3aTENbHBIMKY ANA NPeLOCTaBNEHNS MyHULMNANbHOW YCNYTIK;

- Ha canTte OMCY (http://buinsk.tatarstan.ru/rus/);

- Ha caute [ocyaapCTBeHHOro OwmKeTHOro yupexaeHuss «MHOroyHKUMOHaNbHbIN
LEeHTp nNpefoCTaBreHns rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr» (gdanee - NBY «MoLly):
(http://mfcl6.tatarstan.ru/about-mfz);

- Ha [loptane rocyaapcTBeHHbIX W MyHUUMnanbHbIX ycnyr Pecnybnukn TatapctaH
(manee - Mry PT) (https://uslugi.tatarstan.ru)/ Ha EguHOM nopTane rocyaapCTBEHHbIX YCnyr
(nanee — EIMy): www.gosuslugi.ru.

2. CTaH,D,apT npenocrtaBlieHUA MyHI/ILI,VII'IaJ'IbHOI‘/'I yCcnyru.

2.1. HanmeHoBaHMe MyHMUMNANbHOW YCIyrn.

MyHuuunansHas ycnyra «lpusHaHve cagoBoro gomMa XunbiM JOMOM U XUNOro goma
cafoBbIM IOMOMY.

2.2. MyHuuunanbHylo  ycniyry — npepoctasnsier:  McnonHuTenbHbIn - KOMUTET
AnbLUNXOBCKOro CenbCKOro noceneHus bynHckoro myHuuunaneHoro panoHa PT (panee — UK,
AgmuHuctpaums). CoucnonHutenem, OCYLLEeCTBAAWUM MOArOTOBKY MaTepuanoB Ans
npegocTaBneHns MyHUUUNanbHOW Yycnyru, asBnsgetcad MexBegoMCTBEHHAs KOMUCCUSA MO
NMPU3HAHUIO JKUMbIX MOMELLEHUA MPUrogHbIMU - ONA  MPOXMBAHUA rpaxgaH, a Takke
MHOrOKBapTMPHOro JOMa aBapunHbIM U nognexawum cHocy (ganee — Komucens).



B npepocrtaBneHuM myHuuuMnanbHOW ycryrn yyactsyeT [ocygapcTBeHHoe OwaxeTHoe
yupexgeHme BMP  «MHoOrogyHKUMOHANbHLIM LEHTP MNpefoCTaBneHns rocygapCTBEHHbIX W
MyHUUMNanbHbIX yenyr» (aanee — MOLL).

3agBneHne Ha noryvyeHne MyHUUMNanbHOW YCryrM C  KOMMSIEKTOM [OOKYMEHTOB
npuHUMaeTcs:

1) Npyn NU4HOM ABKe:

- B VIK;

- B ounuanax, otaenax, yaaneHHolx pabounx mect BY «MdLly;

2) 6e3 NNYHON ABKMU:

- No4YTOBbLIM OTnpasneHnem B UK;

- B 3NIEKTPOHHON (hopme Yepes Nn4HbIN KabunHeT 3aasutens Ha MY PT/EMTY.

3agBuTenb MOXeT 3anucaTbCa Ha npuemM Ofis nojadn 3asiBfieHuMs 0 npefocTaBrieHun
ycnyru cnegyowmmmn cnocobamm:

1) nocpegcteom MY PT/ENMTY — B K/ B M®L;

2) no TenecoHy — B NIK/ B8 MOLI;

3) nocpeactsom canta OMCY.

[na 3anucu 3asiButenb BblbupaeT nobyto cBobogHyo Ans npuema gaTty M Bpemsa B
npegenax ycraHosrneHHoro B VK nnu MOL rpadmka npuema 3aasutenen.

2.3. Pe3ynbTatom npefocTaBneHns MyHUUMnanbHOM yCnyrn aBnseTcs:

1) Bblgava (HanpaBneHwe) 3adBUTENO peLleHns O NPU3HaHMKM CagoBOro AOMa XUSbIM
AOMOM WIn XUIOro JoMa cagoBbiM AOMOM (fJanee — peLleHne O NpU3HaHun);

2) Bblgaya (HanpasfieHne) 3asBUTENO KONUN NOCTAaHOBMEHNA aAMUHUCTpauumn ob oTkase
B MPU3HaHWM CafOBOr0 AOMa XWUSbIM AOMOM WK XWMOrO0 AOMa CcagoBbiM AOMOM (ganee —
nocTaHoBrneHne o6 oTkase B MPU3HaHUK).

PesynbTaT npegocraBneHvs MyHULMNANbHOW yCnyrn NnpeaocTaBnaeTca B COOTBETCTBUM
CO cnocobom, yKkasaHHbIM 3asiBUTENeM npu nogaye 3asiBfieHNsa N JOKYMEHTOB:

1) npu Nn4HOW siBKE:

- B ADMUHUCTpaLmK;

- B hununanax, otaenax, yaaneHHbolx padoumx mect NBY «MOLLy»;

2) 6e3 NNYHON ABKMU:

- MOYTOBbLIM OTMPaBIIEHNEM;

- B 3NIEKTPOHHON (hopme Yepe3 Nn4HbIM kKabuHeT 3aasutens Ha MY PT/EMTY.

2.4. Cpok npegocTaBneHUs MyHUUMNANbHOM YCNyrn cocTaBnsieT He 6onee 45
KaneHgapHbIX AHen ¢ gatbl noctynneHns 3asasnenns B UK.

B cnyyae npegctaBneHunsa 3assrneHus yepes BY PT «MHoroyHKUMOHANbHBLIN LIEHTP
npegocTaBneHus rocyaapCTBEHHbIX n MYHULUMNANbHbIX ycnyr» (nanee -
MHOTrO(OYHKUMOHANbHbLIN LIEHTP) CPOK, yKasaHHbin B ab3aue nepBOM HACTOSILLEro MyHKTa,
ncuymcnsieTcss Co OHA nepefayvym MHOro(yHKUMOHANbHbIM LEHTPOM 3asdBfEeHUs U OOKYMEHTOB,
yKa3aHHbIX B NyHKTe 2.6. HAacTosLWero aaMUHUCTPaTUBHOIO perrnamenTa, B VK.

2.5. MNpaBoBble OCHOBaHWS AN Npe4oCTaBeHNss MyHUUMNANbHOW YCIyrn:

- KoHcTtutyums Poccuinckon depepaumm;

- YKunuwHein kogekc Poccuiickon ®egepaunu;

- depepanbHbin  3akoH OoT 06.10.2003 Ne 131-d3 «O6 o06wmx npuHUMNax
opraHusaumm MecTHoro camoynpaeneHunsa B Poccunckon denepaumny;

- depepanbHbii - 3akOH  oT  27.07.2010 Ne 210-&3 «O6 opraHmsaumm
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNAMNbHbLIX YCITYr»;

- MoctaHoBneHne [paButensctBa Poccunckon Pepepaumm ot 28.01.2006 Ne 47
«O6 yTBEPXKOEHUN MOMNOXEHUA O MNPU3HAHUM MOMELLEHUA XWUMbIM MOMELLEHMNEM, >XUIOro
NnoMeLLeHNs HenpurogHbiM Ans  MNpOXMBaAHUHA, MHOFOKBapTUPHOro [OMa aBapuiHbIM U
nognexawum CHOCY WS PEKOHCTPYKLUMU, CaAgoBOr0 AOMa XUfbiIM AOMOM W >KMMOro Aoma
CaJoBbIM JIOMOMY;

- YcTtaB MyHuumMnanbHoOro obpasoBaHus AnbLUMXOBCKOE CeNbCKOe MoceneHune
BynHckoro myHuumnaneHoro panoHa PT.

2.6. WcuepnbiBaowmn nepeyvyeHb [OOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKkoHoAaTesIbHbIMU UNU MHBIMW HOPMAaTUBHbLIMK MPABOBbIMW akTaMn ANA npefocTaBneHus
MYHUUMNANbHOW yCNyru, nognexatumx npeactaBneHnto 3assuTenem:
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a) 3asiBfeHne O Npu3HaHUK CaZoBOro AOMa XUNbIM JOMOM UMK KUMOro AoMa CagoBbiM AOMOM
(MpunoxeHve 2 K agMUHUCTPATUBHOMY pErnameHTy);

0) BbiNMCka 13 EAMHOrO rocyaapCTBEHHOrO peecTtpa  HeOBMKMMOCTM 00  OCHOBHbIX
XapaKkTepUCTMKaX N 3aperncTpupoBaHHbIX NpaBax Ha 0OBLEKT HEABUXKMMOCTU (Oanee - Bbinucka
n3 EpguHOro rocygapCTBEHHOro peectpa  HEeABMXKMMOCTM), cogepxallasa cBedeHust o
3aperncTpupoBaHHbIX MpaBax 3asiBUTENd Ha CagoBbili OOM WK Xunow Aom, nmbo
npaBoyCTaHaBNUBaKOLWMIA JOKYMEHT Ha XWNOW OOM UMM CagoBbli AOM B Cryyae, ecrnv npaso
CcOBCTBEHHOCTU 3aABUTENSA HA CAAOBLIA OOM WU XWUMOW OOM He 3aperncTpupoBaHo B EgnHom
rocygapCTBEHHOM pPEECTPE HEOBWXKMMOCTU, WM HOTapuanbHO 3aBEPEHHYIO KOMUKO TaKoro
AOKYMEHTA;

B) 3aknoyeHMe no obcnefoBaHMI0 TEXHUYECKOrO COCTOSIHMSA OObekTa, noaTBepKaaroluee
COOTBETCTBME CAAOBOro goMa TpeboBaHMAM K HaAeXHOCTU U 6e30nacHOCTH, YCTaHOBMEHHbIM
yacTblo 2 ctatbh 5, ctatesamn 7, 8 n 10 ®epepanbHoro 3akoHa oT 30.12.2009 Ne 384-93
«TexHnyeckmn pernameHT o 6e30MacHOCTM  30aHMM U COOPYXXEHWM»,  BblAaHHOE
WHOMBMAYANbHLIM  MpeanpuHUMaTeneM WM  LOPUONYECKMM  NULOM, KOTOpble SIBMSOTCA
YyreHamu camoperynMpyemMon opraHu3aumm B 06nactu MHXEHEpPHbIX M3bICKaHuUM (B cry4vae
NPU3HaHWA cagoBOro A0Ma XUMbliM ZOMOM);

r) B cryyae, ecnv cafoBbli OOM WA XWOW AOM obpemeHeH npaBaMyn TPeTbUX Iuy, -
HOTapuanbHO YAOCTOBEPEHHOE COrfacMe yKasaHHbIX NUL Ha NpU3HaHMe cagoBOro Aoma
XXUNbIM OMOM WM KUMOro IoMa cagoBbiM JOMOM.

2.7. VicuyepnbiBalOWMn NepevyeHb OOKYMEHTOB (CBeAeHun), HeobxoauMmbiX B

COOTBETCTBUM C 3aKOHOAATENbHLIMU WM WUHLIMA HOPMAaTMBHLIMW MPaBOBLIMA akTaMun Ans
npenoCTaBeHNs rOCyAapCTBEHHOM YCMYrn, HaxXo4saLWmNXCs B pacnopsiKeHUn rocyaapcTBEHHbIX
OpraHoB, OpPraHoOB MECTHOrO CaMOYMpaBfieHUs U MNOABEAOMCTBEHHbIX MM OpraHu3auumn (3a
UCKMIOYEHNEM OpraHM3aunn, okasblBaloLWMX YCryrin, Heobxogumble n oba3aTenbHble AN
npenocTaBneHns rocyaapCTBEHHOM YCnyrn) WM noanexawmx npeacTaBneHnto B pamkax
MEXBEOOMCTBEHHOINO MHOPMAaLMOHHOIO B3aMMOLENCTBUSA:
- 3asaBuTenb BnpaBe He NPeacTaBnsTb BbINUCKY M3 EAMHOrO rocyaapcTBEHHOrO peectpa
HeaBwxkumoctTn. B cnyyae ecnu 3asBuMTEneM He npeacTaBrieHa Yka3aHHas BbiNUCKa AN
pPacCMOTPEHNSA 3asABfIEHNA O MPU3HAHWW CAZOBOr0 AOMa XWUMbIM AOMOM WKW XWMOro Aoma
CafoBbIM [AOMOM, YMOSTHOMOYEHHbIN OpraH MECTHOro camoyrnpaBfieHUs 3anpalnBaeT C
NCMNONb30BaHNEM €E€OUHOM CUCTEMbI MEXBEAOMCTBEHHOIO 3JIEKTPOHHOrO B3aMMOAEWCTBUSA B
YnpasneHun ®egepanbHon cnyxbbl rocyaapCTBEHHOM permcTpauun, kagactpa u kaptorpadumn
no Pecnybnuke TatapcTtaH BbINMUCKY W3 EANMHOrO rocygapCTBEHHOIO peectpa HeOBMXUMOCTH,
coAepXKallyto CBe4eHUs O 3aperMcTpmMpoBaHHbIX NpaBax Ha cagoBbl AOM UIW XXWUIOWN AOM.

2.8. OcHOBaHus AN NPUOCTAHOBMNEHUS NPeaOCTaBNEHUS MYyHULMNANbHOW YCNyrn He
npeaycMoTPEHbI.

2.9. WcuepnbiBaloWUN nepevyeHb OCHOBaHWMW [ONA OTka3a B MNpuemMe [JOKYMEHTOB,
Heobxo4MMbIX AN NPeaoCTaBNeHNA MyHULMNANbHOW YCIYTri:

- ecnu npu obpalleHnun OoT UMEHW 3asaBUTENSA OOBEPEHHOro nuua He npencTaBneHbl
AOKYMEHTbI:

- AOBEPEHHBIM NNLIOM:

1) nacnopT NnMB0o MHOWM JOKYMEHT, YAOCTOBEPSIOLMNIA JINYHOCTD;

2) HOoTapuanbHO  YyOOCTOBEPEHHYK  OOBEPEHHOCTb OT  MMEHW  nonyyaTens

MYHMLMMNANbHOW YCNyrn Ha CoOBepLUEHME AaHHbIX 4EACTBUMNA.

- 3aKOHHbIM NpeacTaBuUTENeM (ONeKyH, nonevnTensb):

1) nacnopt NnMB0o MHOWM JOKYMEHT, YAOCTOBEPSIOLMNIA JINYHOCTb;

2) [OKYMEHT, NoATBEPXKAAOLWMIN NpaBo 3aKOHHOIO NpeacTaBuTeNs BbICTyNaTb OT MMEHN

nony4yarensa MyHULMNanbHOW yCryri.

2.10. WcuepnbiBalowmm nepeyeHb OCHOBAHUM [ONA OTKasa B NpeaocTaBfieHnn
rocyaapCTBEHHOM YCIyru:

B npegocTtaBneHMn myHmumnanbHON yCryrn oTKa3bliBaeTcs B Criydae, ecnu:

- He npeacTaBrieHbl [OOKYMEHTbl, oOnpefeneHHble B NyHKTe 2.6 HacToswero
aAMUHUCTPATUBHOIO pernameHTa,;



- BbISIBIEHWE B 3asiBNEHUM WM B NPELCTaBNEHHbIX AOKYMEHTaxX HeAOCTOBEPHOMN,
WUCKaXXEHHOW WNW HeMnonHoM WHdopMauuu, B TOM uYucne npeacraBneHne 3aasuTenem
AOKYMEHTOB, HE 3aBEPEHHbIX Haanexawmm obpasom;

- noctynneHne B UK cBegeHun, cogepxawmxca B EQMHOM rocyaapCTBEHHOM peecTtpe
HeLBWXMUMOCTWN, O 3apermcTpmpoBaHHOM npaBe COOGCTBEHHOCTU Ha CafdOBbIA OOM UMK XUFON
AOM nuua, He SIBNSAILLIErocst 3asBUTENEM;

- noctynneHve B AOMUMHUCTpauMio YyBedomrneHuss o6 oTcytcTBuM B EAMHOM
rocygapCTBEHHOM peecTpe HeOBWXMMOCTU CBeOeHUW O 3aperucTpupoBaHHbIX MNpaBax Ha
cafoBbI IOM WU XWUNOW OOM, €Cfin NpaBoyCTaHaBNMBaKLWNN LJOKYMEHT, NpeayCMOTPEHHbIN
NYHKTOM 2.6 agMUWHUCTPATUBHOIO perfamMeHTa, WM HoTapuasribHO 3aBepeHHas KOMus Takoro
AOKyMeHTa He Obinu npeactaBneHbl 3aasutenemM. OTka3 B NPU3HaHUM CagoBOro AoMa XUnbiM
AOMOM WK XUIoro goma cafoBbiM JOMOM MO yKazaHHOMY OCHOBaHWIO JOMYyCKaeTCHa B Criyyae,
ecnu AOMUHUCTpauusa ropoga nocne noflyyeHus ysegomneHms ob otcytctBum B EguHOM
rocygapCTBEHHOM peecTpe HeOBWXMMOCTU CBEeOEeHUM O 3aperucTpupoBaHHbIX MNpaBax Ha
CaJoBbIi AOM WK XUIOW AOM yBeAOMMUA 3asBUTENS yKa3aHHbIM B 3asiBNEHMM CNocobom o
nostly4yeHum Takoro yBeJOMIEeHus, npeanoxwuna 3a8BUTENIO npeacTtaBnTb
npaBoyCTaHaBMMBAOLWMA OOKYMEHT, MPeayCMOTPEHHbIN MYyHKTOM 2.6 agMUHUCTPATUBHOIO
perrnameHTa, uUnm HoTapuaribHO 3aBEPEeHHYK KOMUK0 Takoro AOKYMeHTa W He nonyyun oT
3aaBuUTENs TakoM LOOKYMEHT WM TaKytd KOMWI B TedeHue 15 kaneHaapHbIX OHEW CO OHA
HanpasfieHus1 yBeOMIIEHUS O NpeAcTaBeHUn NpaBoyCTaHaBNNBAIOLWErO JOKYMEHTa;

- HenpencTaBneHue 3asBUTENEM AOKYMEHTA, NpPeayCMOTPEHHOro MOAMYHKTOM «I»
nyHKTa 2.6 agMUHUCTPATUBHOIO perriameHTa, B Criydae ecnu cagoBbli AOM WS XWUOW OOM
obpemeHeH npaBamu TPeTbUX NN,

- pasmelleHve cafoBOro AoMa WM KUMAOro JOMa Ha 3eMenibHOM YyyacTke, BuAbl
paspeLleHHoro NCNOoNb30BaHUS KOTOpOro, YCTaHOBMEHHbIE B  COOTBETCTBUM C
3akoHoaaTenbcTBoM Poccunckon defepaunn, He npegycMaTpuBaloT Takoro pasmeLleHus;

- NCMONIb30BaHME XWUITOr0 JOMa 3asBUTENIEM UMM MHbIM NIULIOM B KayecTBe MecTa
NOCTOSIHHOrO MPOXMBAHUA (MPU  PacCMOTPEHUM 3asiBfIEHUsT O TMPU3HAHUW KUAOro Aoma
cagoBbIM AOMOM)

- TEKCT B 3as8BNEHUN He nogaaeTcs NpoYTeHUIO NMMBO OTCYTCTBYET.

2.11. MyHuumnansHas ycnyra npegocraensaetcsa 6ecnnaTHo.

2.12. MakcumanbHblh  CPOK OXugaHus B o4yepeaun npu  nogaye 3anpoca o
npefoCcTaBfieHUM MYHUMUMNANbLHOW YCIyrm uU npu NONydYeHuu pesynbTaTa npeaocTaBneHus
MYHULMMNAnNbHON YCNyru coctaBnsaeTt He 6onee naTHagUaT MUHYT.

2.13. CpoKk peructpaumm 3sanpoca 3adBuTeENs O NpeaocTaBfeHun MyHUUUNanbHOM
ycnyru.

Peructpauus sanpoca o0 npegoctaBneHnn MyHULMNansHOM yCrnyru CoOCTaBnsaeT:

- NP1 NMYHOM OBpaLleHnn — B AeHb NOCTYNNEHNS 3anpoca;

- MpW HanpasfieHMu 3arnpoca NOYTOBOW CBA3bI0 — B eHb NOCTYMNSIEHUs 3anpoca;

- NpW HanpaeneHuu 3anpoca Ha OymaxHoMm HocuTene M3 MOLL — B geHb nepegaun
AOKYMeHTOB 13 M®L| B ICNONHUTENBHLIN KOMUTET;

- NpW HanpasneHun 3anpoca B popMe INEeKTPOHHOro AOKymeHTa nocpeactsom ENMIY
unn MY PT, npu HanMumm TexXHUYeCKoM BO3MOXXHOCTM — B [EeHb MOCTYNNeHuUs 3arnpoca Ha
EMCY vnn My PT, nnn Ha cneayowmi padoynii geHb (B cnyyae HanpaBneHus JOKYMEHTOB B
Hepaboyee Bpems, B BbIXOAHbIE, NPA3AHUYHbIE OHN).

2.14. TpeboBaHna K MNOMELLEHUAM, B KOTOpPbIX MPeAoCTaBnsieTcsa MyHuuMnanbHas
ycriyra, K 3any oXxugaHud, MecTaMm [Ans  3anoSfiHeHWs 3anpocoB O npefocTaBneHuu
MYHUUMNANbHOW YCNyrn, WHGOPMAaLMOHHBIM CTeHgaM C obpasuamum WX 3anofiHeHus W
nepevyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPeAOCTaBNEHUss MyHULMNANbHOW YCIyru.

2.14.1. TpepocTtaBneHMe MyHULMNAnbHOM YCAYrn OCYLLECTBSETCA B chneumanbHo
BblaeneHHbIX Ansa atux uenen nomeweHnax K vnm 8 MOLL.

2.14.2. Hannune Ha TeppuTopuwn, npunerawowlen K 3gaHuto, He meHee 10 npoueHTOB
MecCT (HO He MeHee OfHOro MecTa) Afis NAapKOBKM crieumaribHbIX aBTOTPAHCMOPTHbLIX CPeacTB
WHBaNMOoOB, KOTOpPble HEe [OSKHbl 3aHMMaTb MWHble TpaHCNOPTHble cpeacTtBa. WMHBanuabl
Nnonb3ylTCA MecTaMn AN NapKOBKWM crneumanbHbiX TPaHCMOPTHbIX cpeacTtB GecnnaTtHo. Ha
Tepputopun, npunerawwen K 30aHU, B KOTOPbIX pasmelleHbsl ML, pacnonaraetcs



fbecnnatHas napkoBka AN aBTOMOOWUITLHOrO TpaHcrnopTa MoceTuTenen, B TOM 4ucne
npegycMmatpusaroLlas MecTta ang crneumanbHbiX aBTOTPAHCMOPTHBIX CPeACTB UHBANMAoB.

2.14.3. TloMeLLeHnsa pasmeLwaTca NPeNMyLLLECTBEHHO HA HWKHUX, NpeanoyTuTensHee
Ha NepBbIX 3Ta)Xax 34aHus, ¢ NpegocTaBreHnemM 4oCcTyna B MOMeLLeHne nHBanngam.

2.14.4. 3panne (nomewieHne) obopyayeTcs MHPOPMaALMOHHOM Tabnnykon (BbIBECKOW),
coaepxatlen nonHoe HaumeHoBaHne OMCY, a Takke MHpOpMaUUIO O pexmme ero paboTbl.

2.14.5. Bxog B 34aHue (MOMeLleHMEe) N BbIXO4 M3 Hero obopyaykTcs NnectHuuyamm C
NOpyYHAMU 1 NaHgycaMu Ans nepeaBumxeHns 4ETCKMX N MHBANUAHbIX KOMSICOK.

2.14.6. B nomelleHun opraHuadyetca OecnnaTtHbli TyaneT Ansi nocetutenen, B TOM
yucne Tyanet, NpegHa3HayYeHHbIn N9 UHBaNUaoB.

2.14.7. Tlpn Heobxogmmoctn paboTHukom MOL, AgmMuHUCTpaumm  nHBanNuQy
oKasblBaeTCa MOMOLLb B NpeofoneHMm 6apbepoB, MeLlatoWmx NOAy4YEHMUIO UMW YCIyr HapaBHe
C ApYrMMu nmuamu.

2.14.8. Bxog B nomelleHne m mecta oxuaaHus obOpyayloTCA KHOMKaMu, a Takke
cogepXatr MHGOPMALMIO O KOHTAKTHbIX HOMepax TenegoHOB Bbi3oBa pabOTHUKA NS
COMpPOBOXAEHWS MHBanuaa.

2.14.9. [y6nupoBaHne Heobxoaumon [N WHBANMOOB 3BYKOBOW U 3pUTESTbLHON
MHOpMauuK, a Takke HagnuMcen, 3HAKOB M MHOW TEKCTOBOM M rpadumyeckon uHdpopmamm
3HaKaMu, BbINOSTHEHHbLIMWN pefibedHO-TOYEYHbIM LWPpNdTOM bpanns, gonyck cypaonepesoaymka
n TMdnocypaonepesogyuka.

2.14.10. O6opyaoBaHue MeCT MOBbILLEHHOrO yaobcTBa ¢ AONONHUTESNTbHBIM MECTOM ANS
cobakn-npoBOAHNKA N YCTPONCTB ANSA nepensmxeHna nHBanuaa (KocTblfen, XOayHKoB).

2.14.11. XapaKkTepuCTUKM MNOMELLEHMA npueMa W BblgayuM [OOKYMEHTOB B 4acTu
00BbEMHO-NNAHNPOBOYHBIX M KOHCTPYKTUBHbIX PeLUEeHUI, OCBELLEHUS, NoxXapHon 6e3onacHocTu,
NMHXeHepHoro obopyaoBaHWA  OOSMKHbI  COOTBETCTBOBaTb  TpeboBaHMSM  HOPMAaTUBHbIX
AOKYMEHTOB, AeNCTBYIOLWKNX Ha TeppuTopumn Poccuinckon denepaumn.

2.14.12. TlomeLLeHnsa npmemMa n Bblgavym JOKYMEHTOB LOSMKHbI NpeaycMmaTtpmBaTb MecTa
ANa oXngaHus, MHPOPMUPOBaHUS U NpUeMa 3asBUTeNen.

2.14.13. Mecta oxugaHuss U Mecta Ans MHpopmMMpoBaHMUs 0BOpyaylTCA CTYNbAMU
(KpecernbHbIMK CEKUUAMU, CKaMbsIMW) U CToNamMu (CToMkamun) ons opopMrieHnsa JOKYMEHTOB C
pasmeLleHnemM Ha HUX BraHKoB AOKYMEHTOB, HEOOXOANMbIX ANsi NOSTyYeHUs rocyaapCTBEHHON
yCryru, KaHUensipCKUMK MNPUHAANEXHOCTAMM, a Takke WH(OPMaUMOHHBIMM CTeHaaMMU,
coaepXallMMKn akTyanbHY0 1 MCYepnbiBaloLLy0 UHOpMaUUIo, HEOBXOANMYO ANA NOMNyYeHUs
rocygapCTBEHHOW yCnyru, N MHpoOpMaLmio 0 Yacax npuemMa 3asBrneHun.

2.14.14. MecTta gns NpoBEeAEHNS NIMYHOIO NpMema 3asiButenen obopyayTcs cTonamu,
CTyNbsAMU, 06ecneymBaloTCa KaHLENAPCKUMU NPUHALNEXHOCTSAMU ANA HAaNnUCaHNA NMMCbMEHHbIX
obpallueHui.

2.15. MNokasaTenun JOCTYNHOCTU U KayecTBa MyHULMNANbHON YCIyri.

2.15.1. Tlokasatenu [OCTYMHOCTM MyHUUMNanbHoOM ycnyrn (obwwme, npumMeHuMble B
OTHOLLEHMM BCEX 3asiBUTENEN):

1) TpaHcnopTHas AOCTYMHOCTb K MeCTy NpefoCTaBfieHUss MyHULMNAnNbHOW YCryru;

2) Hann4yue ykasaTenen, obecneymsaoLmx 6ecnpenaTCTBEHHbIN AOCTYN K NOMELLEHUAM,
B KOTOpbIX NpefoCcTaBnsaeTcs ycnyra;

3) BO3MOXHOCTb MOMyY4EeHUs1 MOSIHOM N LOCTOBEPHOM WMHMOPMaUUM O MYHULMMANbHOM
ycnyre B UK, M®L|, no TenedoHy, Ha oduumanbHOM canTe opraHa, NpenocTaBnfaAoLero
ycnyry, nocpegctesom ENMIY, nnbo Mry PT;

4) npegocTtaBneHMe  MyHuuMnanbHOM  ycnyrm  nobbiM  JOCTYMHBIM - cnocobom,
npeaycMOTPEHHBIM AENCTBYIOWNM 3aKOHOA4ATENbCTBOM;

5) obecneveHne [nsa 3asBUTENA BO3MOXHOCTU MNOMNyYeHUs MHOpPMaumm O xoge U
pesynbTaTte NpeaocTaBfieHns MyHULMNANbHOM yCryrn ¢ ucnonb3oBaHuem EMCY wn (vnn) Mry
PT.

2.15.2. MNokasaTenun JOCTYNHOCTM MyHUUMNANbHOW ycnyrn (cneumanbHble, NPpUMEHNMbIE
B OTHOLUEHUN NHBaNMAoB):

1) HannuMe NHMPACTPYKTYPbI, YyKa3aHHOM B NyHKTe 2.14;

2) ncnonHeHune TpeboBaHMM 4OCTYNHOCTW YCAyr ANS UHBANUOOB;



3) obecneyeHne BecnpenaTCTBEHHOrO 4OCTYNa MHBANUAOB K MOMELLEHUSIM, B KOTOPbIX
npegocTaBnaeTcs MyHuUmMnanbHasa ycnyra;

2.15.3. lNokasatenu ka4ecTBa MyHULMNANbHOW YCNYyrn:

1) cobnogeHne cpoka npeaocTaBneHnss MyHUUUNAanNbHOW YCIyru;

2) cobnogeHne BpeMeHW OXugaHus B odvepeau npu nogaye 3anpoca U nosiyvyeHun
pesynbTaTa;

3) ocywiecTBrieHne He Gonee oAHOro obpalleHns 3asiBUTENs K AOSMKHOCTHbIM nuuam
AgMuHUCTpaumm  unu  pabotHukam MOL, npy nogade [OKYMEHTOB Ha  MNonyvyeHue
MyHUUMMNANbHOW ycryrm u He Oornee ogHOro obpalleHna npu nosiydeHun pesynbtata B
AomuHucTpauum nnu 8 MOL;

4) otcytctBue xanob Ha pgenctBua  unum 6e30encTBMA OOSMKHOCTHBIX — Nny,
AOMUHUCTPaUUK, NOL4AHHbIX B YCTAHOBIEHHOM MOPSKe.

2.15.4. Tlocne nonyyeHna pesynbTtata ycnyrn, npefocTaBfieHne  KOTopou
OCYLLIECTBNANOCh B 3NeKTPoHHOM Buae yepes EMMY wnm MY PT, nn6o nocpeactsom ML,
3aaBuTento obecnevrBaeTcsi BO3MOXHOCTb OLEHKM KayeCcTBa OKa3aHUA yCryru.

2.16. lMonyyeHune ycnyr, KoToOpble SABASATCA HeobxoouMMbIMKM U 0Bs3aTenbHbIMU AN
npegocTaBneHnsa MyHuLumMnanbHOW ycnyrun, He TpebyeTcs.

2.17. WNHble TpeboBaHndA, B TOM 4uCrie yy4uTbiBaloLmMe OCOOEHHOCTU MpefocTaBreHus
MyHuuunaneHon ycnyrm B M®L| n ocobeHHOCTU npeaocTaBneHnss MyHUUMNAnbHOW ycnyru B
31IEeKTPOHHOM hopme.

2.17.1. MNpepocTtaBneHme myHuuunansHon ycnyrn nocpencrsom MOLL ocywectensieTca
B nogpasgenexHunsax BY PT «MO®LU» npu Hanuuuu BCTynNuBLUErO B CWUSTy COrnaweHusi o
B3aumopgencteun mexagy 'bY PT «MOU» un UK. MNpenocrtasneHne myHuumnanbHOW ycryru B
MHbIX MOLL ocywectBngeTca npu  HanuuMm BCTYNMBLUErO B CWUSly  CcOrfaweHna o
B3aumopgencteumn mexay 'bY PT «MOL» n nHeim MPL.

2.17.2. MNpepoctaBneHne MyHULMNansHOM yCNyru B 3afIeKTPOHHOM BUAE OCYLLECTBIISETCA
npun TeXHN4YecKom peanuaaumm ycnyrm nocpeactsom MY PT w/vnn EMTY.

3. CocrtaB, nocrneaoBaTerlbHOCTb U CPOKM BbINOMHEHUS aAMUHUCTPATUBHbLIX Npoueayp,
TpeboBaHMs K NOPSAKY UX BbINOMHEHMS!, B TOM YNCIe OCOGEHHOCTY BbINONHEHUS
agMVHUCTPATMBHbIX Npoueayp B 3NEKTPOHHOM hopMe, a Takke 0COBEHHOCTU BbINOMHEHUS
agMUHUCTPATMBHBIX Npoueayp B MHOrOYHKLMOHANbHbIX LLeHTpax

3.1. CoctaB 1 nocrnegoBaTesibHOCTb AEUCTBUM MPU NpefoCTaBfieHUn MyHULMNanbHON
ycnyru.

lMocnenoBaTenbHOCTL AENUCTBUIA MPpU NPegoCTaBeHn MyHULMNANbHOM yCiyrn BKAoYaeT
B cebs crneayrowme agMMHUCTPaTMBHbIE NPOLEAYPbI:

- IpYeM 1 perncTpaums 3asiBneHnsa n npeacraBneHHbIX 4OKYMEHTOB;

- paccMOTpeHue un npoBepka 3asBneHMss W NPenoCTaBfIEHHbIX [OOKYMEHTOB,
YCTaHOBIEHNE Hanuuus (OTCYTCTBUS) OCHOBaHUM AN Bo3BpaTa 3asiBeHud, yCTaHOBNEeHue
Hanuums (OTCYTCTBMSA) MpaBa Ha MOfydYeHne MyHuUMnanbHOW ycnyrn, copmupoBaHme U
HanpaBfieHMe MeXBEOOMCTBEHHbLIX 3anpoCoOB B OpraHbl (OpraHuvsauumn), ydacTsywumMe B
npegocTaBeHNN MyHULMNANBHOW YCIyru;

- MOArOTOBKA W cOrflacoBaHMe npoekTa MOCTaHOBMEHMsT O npefoctaBneHun (o6
OoTKase B NpPegoCTaBfeHNN) MyHULMNANbHOW YCYTu;

- NOAroTOBKa U Bblgaya pesynbTata npeoCTaBneHns MyHULMNanbHOM YCyru.
MocnepnoBaTenbHOCTb aAMUHUCTPATUBHBIX Mpoueayp npuBeaeHa B Onokcxeme B
NPUNOXEHUN 3 K HacTosLWEMY aaMUHUCTPATUBHOMY perfameHTy.

OpraHy MecTHOro camoynpasneHusi, NpeaocTaBnalWemMy MyHULMNANbHYIO YCNyry u ero
AOSDKHOCTHBIM ~ NiMUam  3anpelleHo TpeboBaTb OT  3asBUTENd NpPU  OCYLLECTBIEHUU
alMUHUCTPATUBHBIX NpoLeayp:

- npeactaBneHMs  OOKYMEHTOB, WHOpMauuu WNuM  OCYLLUECTBNEHUS  OeUCTBUMN,
npeacTaBneHne unm ocyLLecTBrieHMe KOTOpbIX He NpeayCMOTPEHO HOPMAaTUBHBIMU MPaBOBbIMU
aKkTamn, perynupyromMMmn  OTHOLUEHMS,, BO3HMKawLWMe B CBA3M C nNpefocTaBieHMEM
MYHUUUNANbHOW YCRyru;



- npeacTaBneHns OOKYMEHTOB U MHAOPMaLMK, KOTOpble HaXOOATCH B PacrnopsiKeHuU
rocygapCTBEHHbIX OpraHoB, OpPraHOB MECTHOrO camoyrpaBfieHus U noaBeLOMCTBEHHbIX UM
opraHusaunin B COOTBETCTBUM C HOPMATUBHbLIMM MPaBOBbIMW akTamu (3a WCKNIOYEHUEM
AOKYMEHTOB, MOATBEPXAAKLWMX onnaty  rocygapCTBEHHOW  MOLWMWHbBI,  AOKYMEHTOB,
BKMIOYEHHbIX B MepeyveHb, onpeeneHHbl Yactbto 6 ctatbm 7 PepepanbHoro 3akoHa Ne
210-®3, a Takke [OOKYMEHTOB, BblAaBaeMblX B pes3yrbTaTe oKasaHus YCnyr, SBISIOLWMXCS
HeobxoaMMbIMK N 06A3aTeNbHBIMU ANS NPeLOoCTaBneHns MyHULMNAnbHON yCnyri);

- OCYLLECTBMEHMSA OEVCTBUIA, B TOM YMCME COrnacoBaHUmM, HEOOXOANMbIX ANsi NONyYeH s
MYHULUMMNANbHON YCNyrM W CBA3aHHbIX C obpalleHneM B WHble rocyaapCTBEHHbIE OpraHbl,
opraHbl MECTHOro camMoynpaBfieHusi, OpraHmsauumn (3a WCKIIOYEHNEM MONydYeHUs YCnyr,
ABNAOLWNXCA HeobXxoanmbIMKM K obaA3aTenbHbIMM  ANA  NpedoCTaBNeHna  MyHULMNanbHOW
yCryru, BKIOYEHHbIX B NepeYyHu, NnpegyCMOTpPeHHble YyacTbio 1 ctatbn 9 ®efepanbHOro 3akoHa
Ne 210-93, a Takke OOKYMEHTOB M MHOpMaunn, NpeaocTaBnseMblX B pe3ynbTaTe OkasaHus
Takux ycnyr).

3.1.1. lNpuem n pernctpauma sasaBrneHnsa U npeacraBleHHbIX JOKYMEHTOB.

OcHoBaHMeM ans Havana npouegypbl nNpuema 3asiBfeHust SBNsieTcsl MoCTynreHue
cneuvanucTty agMUHUCTpaLMM 3asiBfieHUs O MNpefoCTaBfeHuM MYHULMNanbHOW YyCryrn W
npunaraembiX K HEMy JOKYMEHTOB.

3asButenb npu obpaleHnn K LOMMKHOCTHOMY nuuy agMWHUCTpauuu npencrasnseT
NOAMMHHUKA N KONUW OOKYMEHTOB, YKasaHHbIX B nogpasgenie 2.6, 0eUCTBUTENbHbIE Ha AaTy
obpaLleHunda. Konuu nocne cnnyeHns ¢ NogrivHHMKaMuM OKYMEHTOB 3aBepsatoTCa AOMKHOCTHBIM
nMUoOM agMUHUCTpaUMn U NpuodLLarTcsa K MaTtepmuanam gena.

Mpw noctynneHun 3asBrneHus (3anpoca) 3asBUTENS B 3NEKTPOHHON dopme yepes MY
PT, nn6o ENIY cneunanuct, HageneHHbIn B COOTBETCTBUM C OOSMKHOCTHbLIM perfiaMmeHToM
QYHKUMSAMM NO NpuemMy 3asBfieHMn W OO0KyMeHTOB 4epes [lopTtan, dopmupyeT KOMMNIEKT
AOKYMEHTOB, MOCTYMMBLUMX B 35IEKTPOHHOM BUAeE.

3asBreHne o npefoCTaBneHMm MyHULUNAaNbLHOM yCrnyrm B Te4eHme ogHoro paboyero gHs
permcTpupyeTca B XypHan perunctpaumm obpalleHun 3a npegoctaBreHneM MyHUUMnanbHOM
yCnyru.

3aaBuTento  JOSMKHOCTHLIM  fIMLOM  aAMUHUCTPAUUKM, MNPUHABLLUMM MpeacTaBreHHble
AOKYMEHTbI, BblAaeTcs pacnucka B MnofydeHun OOKYMeHTOB (MO npocbbe 3asButens), Konun
AOKYMEHTOB C yKa3aHMEM UX NepeydHsa 1 gatbl NoSyYeHus, hammnnmn n SOSMKHOCTU NPUHABLLETO
AOKYMEHTbl  AO/MKHOCTHOro nuua. [aTtonm nonyvyeHus [OOKYMEHTOB cuMTaloTCca pata
npegcTaBneHnst NOHOro KOMMJIeKTa AOKYMEHTOB.

3.1.2. 3anpoc OOKYMEHTOB  (CBEAEHWUN), HaXOOSAWMXCA B  PaCrnopsiKeHuu
rocygapcrtBeHHblx opraHoB, OMCY w©n nogBegOMCTBEHHbIX MM OpraHu3auui B pamKax
MeXBeJOMCTBEHHOIo MHAPOPMALMOHHOIO B3aMMOLENCTBUA.

Ha ocHoBaHun 3asiBNeHUs U1 NpefoCTaBMEHHbIX  OOKYMEHTOB,  cneuvanuct
OTBETCTBEHHbIN 3a NpeaoCTaBfieHne MyHUUUNanbHOW YCryrn B TedeHue natn paboumx aHewn
HanpasfsieT 3anpocbl B paMKax MeXBEeAOMCTBEHHOIO WHAOPMALMOHHOINO B3aMMOLEWNCTBUA,
nosly4aeT OTBETbl Ha HUX.

3.1.3. OcHoBaHveM Ana Havana agMUHUCTPaATUMBHOW npouedypbl SBRsieTcA
3aperncTpupoBaHHoOE 3asiBrieHue.

3.1.3. Cekpetapb Komuccum onosellaeT udneHoB Komuccum O gate npoBeAeHus
3acegaHns Komucenn.

3.1.4. Komuccmsa paccmatpmBaeT MnoOCTYNMBLUEE 3asiBEHME W  MNPUMOXKEHHbIE
OOKyMeHTbl B TedeHne 30 OHen € paTtbl perncrpaumm u npuHMMaeT OAHO U3 peLleHuHd,
YKa3aHHbIX B MyHKTe 2.3 aAMUHUCTPATUBHOIO pernamMmeHTa.

3.1.5. Komuccma Ha OCHOBaHMM MEXBEOOMCTBEHHbIX 3arnpocoB B paMKax
MeXBeJOMCTBEHHOIO B3aMMOAENCTBUA NOSy4YaeT B TOM YMCIE B ANEKTPOHHOW dhopme:

-cBefeHus n3 EQnHoro rocyaapCTBEHHOro peecTpa HeaBMXKMMOCTM O npaBax Ha Xuroe
nomeLleHune;

3.1.6. Pewenne Komuccun npuHMMaeTca OOMbLIMHCTBOM T[OfIOCOB  YNEHOB
Komuccun.

B cny4ae Hecornacus ¢ NnpuHATBLIM pelleHneM YrneHbl Komuccun Brnpase BbipasnTb CBOE
ocoboe MHeHWe B NMCbMEHHON hopMeE U NPUNOXKUTL Ero K 3aKNIOYEHMIO.



3.1.7. MakcumarnbHbI CPOK BbINOSTHEHNA aAMUHUCTPATUBHOM npouenypbl 30 AHeN.

3.1.8. Pe3ynbtaTtoM BbINONHEHUS AOMWHUCTPATMBHOM npoueaypbl  ABNAeTCS
NPUHATUE peLleHns, oopMIeHHOe 3akrntoveHmnem Komumccum.

3.2. MNogroToBka M cornacoBaHWe MpOeKTa NOCTAHOBMNEHWA O npedocTaBneHun (06
OoTKase B NpeJoCTaBleHNN) MyHULMNANTbHOW YCIYTri.

3.2.1. OcHoBaHMeM [Ans Havana aAMUHUCTPATUBHOW npouenypbl  sBRsieTcs
3aknoveHne Komuccuun, ¢ y4eTom KOTOPOro, creumanuct agMuHUcTpauun noarotasnueaeT
COOTBETCTBYKOLWMA  NpPOoeKkT noctaHoBneHna WK, «koTopblM noanucbiBaeTcsl  rnaBow
aZMUHUCTpaLUMN.

3.2.2. Pe3ynbtaTtoM BbINOMHEHUS aOMUHUCTPATUBHOM npoueaypbl  ABNAeTcs
NPUHATNE cOoTBETCTBYOLEero noctaHosneHus MK.

3.2.3. MakcumManbsHbI CPOK BbIMOMHEHUS aiMUHUCTpaTUBHOW npoueaypsbl 11 gHen.

3.3. lNoaroTtoBka 1 Bblgava pesyrbTata npefocTtaBneHnsa MyHULMNAIbHOW YCIyTru.

3.3.1. OcHoBaHMeM [fis Havyana agMUHUCTPaTUBHOW Npouenypbl SABASETCA pelleHne
MK, odopmneHHoe B Buge noctaHoBrneHus WK, KoTopoe HanpaBndeTcs 3aaBUTENo B
YCTaHOBIIEHHOM NOPSAKE.

3.3.2. MakcumanbHbI CPOK BbIMOMHEHNA agMUHUCTPATMBHOM npouenypbl 3 paboumx
OHSA.

3.3.3. 3asButenb nmeeTt npaBo Ha nbon cragum agMUHUCTPATMBHOM Mpouenypbl
3anpocuTb y AOSMKHOCTHOrO nvua, NpegocTaBnAwLwLero MyHUUUnanbHy ycnyry, nHpopmaumio
O XoAe BbINOMHeHUs 3asBneHus. Ha yctHoe obpalleHve OTBeT NpefoCTaBrnsieTcs B TOT Xe
AEeHb, NMUCbMEHHO (B TOM 4uUCre B 3MEKTPOHHOW hopmMe) — B TeyeHue 7 paboumx OHen c
MOMEHTa norly4eHuns 3anpoca.
eM.

3.4. OcobeHHOCTM NpeaoCTaBNEHNS MYHULMNANBHON YCIYrn B 3IEKTPOHHON dhopMe.

3.4.1. MNpepgocTasneHe MmyHuumnansHon ycnyrn Ha EMNTY m MY PT ocywectBngaeTcsa B
cootBeTcTBUM C DepgepanbHbiM 3akoHOM  oT 27.07.2010 Ne 210-®3 «O6 opraHusauyum
npefoCcTaBfieHnst roCyAapCTBEHHbIX M MyHUUMNanbHbIX ycnyr», ®efepanbHbiM 3aKOHOM OT
27.07.2006 Ne 149-03 «O6 wuHdopmMauun, UHPOPMALMOHHBLIX TEXHOMOMMSAX U O 3almTe
MHopMauumny», noctaHoBsneHnem lpasutensctBa Poccurckon Pegepaumm ot 25.06.2012 Ne
634 «O BMaax anekTPOHHOWM MOAMNUCK, UCMONb30BaHME KOTOPLIX AOMNyCcKaeTcs npu obpalleHnn
3a MofnyyYeHneM rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCITYr».

3.4.2. Ona nonyyeHusa MyHuumnaneHon ycnyrn 4depes EMNIY wnu yepes MY PT
3asBuUTEN0 HEOBXO0OAUMO npeaBapuTeSsibHO MPONTU npouecc pernctpauun B EgmMHon cucteme
noeHtTndmkaummn n ayteHtudpmkauumn (ganee — ECUA).

3.4.3. MyHnumnanebHasa ycnyra moxeT 6bITb nonyyveHa vepes MY PT nnbo yepes ENIY
cnegyoowmmm cnocobamu:

c obsizaTenbHom nuyHom askon B UK;

6e3 nuyHom aBku Ha npmuem B UK.

3.4.4. [na nonydeHua MyHuuunanbHoW ycnyrn 6e3 nuyHonm aBkM Ha npuém B UK
3aaBuUTENt0 HeobxoauMo npenBapuTeENnbHO OPOPMUTL YCUIEHHYHO KBanuduumpoBaHHyto Ol
OS5 3aBEPEHUs 3a8BNEHNA U AOKYMEHTOB, NOLaHHbIX B 3NeKTPOHHOM Buae Ha MY PT unu Ha
EMry.

3.4.5. lna nogaun 3aseneHust yepes EMMY wnu yepes MY PT 3aasutenb OoMmKeH
BbIMOMNHUTL CriegyoLlime JeNCTBUS:

NPONTU naeHTuukaumo n ayteHTudukauuio B ECUA;

B NIMYHOM kKabuHeTe Ha EMIY wnu Ha MY PT 3anonHuTb B SNEKTPOHHOM BuAe
3asBrieHne Ha okasaHne MyHULUMnanbHOW yCnyru;

B CNnyyae, ecnv 3asButenb Bbibpan cnocob okasaHusa ycnyru ¢ M4HON SIBKOW Ha Nnpuem B
MK — npunoxuTb K 3asBrneHnto 9neKTpoHHbIE JOKYMEHTHI;

B Cny4ae, ecnv 3asBuTenb Bblbpan cnocob okasaHus ycnyrn 6e3 nnyHom SBkn Ha npuem
B UIK:

- MPUMNOXUTb K 3asiBNEHUK ONEKTPOHHble [JOKYMEHTbl, 3aBEepeHHble YCUITEHHOW
KBanndnumMpoBaHHOM 3NEKTPOHHOW NOAMUCHIO;

- MPUMNOXUTb K 3asiBNEHUK ONEKTPOHHble [JOKYMEHTbl, 3aBepeHHble YCUIEeHHOM
KBanMuLUMpOBaHHOW 3MEKTPOHHOW MOAMUCBI0 HOTapuyca (B Crny4asx, ecrnv B COOTBETCTBUN C



TpeboBaHnamMM 3akoHodaTenbcTBa Poccunckon dPepepaumm B OTHOLWEHUM OOKYMEHTOB
yCTaHoOBMeHO TpeboBaHne 0 HoTapmarbHOM CBMAETENbCTBOBAHUN BEPHOCTU UX KOMUI);

- 3aBepuUTb 3asiBfieHNe YyCUITIEHHOW KBannuuUUUMpPOBaHHOW 3MEKTPOHHOW NOAMNUCHIO, eCcriv
WHOE He YCTaHOBIEHO AEeNCTBYIOLWUM 3aKOHO4ATENBCTBOM.

HanpaBUTb MaAKET 3MEKTPOHHbIX [OKYMEHTOB B AAMUHUCTpaUMIO NOCPeacTBOM
dyHkumoHana ENMry vnn Mry PT.

3.4.6. B pesynbTaTe HanpaBfieHNA NakeTa aneKkTPOoHHbIX JOKYMeHTOoB nocpenctsom MY
PT wnun EMNIY B cooTBeTCTBMM C TpebOBaHWAMW NYHKTOB, COOTBETCTBEHHO, 3.4.5 AUC
«Mexsen PT» npousBogutca aBTOMaTMYEcCKasi perucTpauusi MOCTYnNUBLLUErO MNakeTta
3MIEKTPOHHbLIX AOKYMEHTOB U MPUCBOEHME NakeTy YHWKanbHOro Homepa fgena. Homep pena
AOCTYMNEH 3aaBUTENIO B NTNYHOM KabuHeTe MY PT unu EMTY.

3.4.7. MNpwn npegocTtaBneHnn MmyHuumnanbHon ycnyr Yepes MY PT nubo yepes ENMIY, B
cnyyae ecnv HanpasrieHHble 3asiBUTENEM (YNOSTHOMOYEHHbBIM fIMLOM) 3NIEKTPOHHOE 3asBreHne
N 3NEKTPOHHbIE AOKYMEHTbl 3aBepeHbl yCuneHHon keanuduumposaHHon 3l1, cneumanuct UK
BbINOMHAET criegyoLlimne eNCTBUS:

dopmupyeT naket LOOKYMeHToB, noctynueBwun depes MY PT nubo 4yepes ENMY, un
nepenaeTt oTBeTcTBEHHOMY cneumanucty UK, HageneHHomy B COOTBETCTBUM C OOSKHOCTHbLIM
pernameHToM (yHKUMSAMM MO BbINOMHEHUIO agMWHUCTPATMBHOM Mpoueaypbl MO npuemy
3asiBMIEHUN N NPOBEPKE JOKYMEHTOB;

nocre paccMOTpeHUss AOKYMEHTOB U YTBEPXAEHUA NpoeKTa pelleHna o npeocTaBneHnm
MYHUUMNANbHOW ycnyrn (oTka3e B nNpeaocTaBlieHMM) 3anonHsaeT npenycMoTpeHHble B AVC
«Mexsen PT» popMbl 0 NpuHATOM pelleHnn n nepesoaut aerno B apxme AVIC «Mexsen PT»;

yBeAOMMAET 3asiBUTENSA O MPUHATOM pPELUEHUN C MOMOLLLI YKa3aHHbIX B 3asiBNIEHUU
CpeacTB CBA3W, 3aTeM HanpasnseT AOKYMEHT CnocoOOM, yKasaHHbIM B 3asiBfiEHUMMU: MOYTON,
nnbo BblgaeT ero npu nu4yHOM obpalleHun 3aaBuTensi, NMMbo HanpaBnseT 3NEKTPOHHLIN
AOKYMEHT, MNOALMUCAHHbIN  YyCUINEeHHOW KBanuduumpoBaHHon 3l OOMKHOCTHOrO  nuua,
NPUHABLLETO peLLeHne, B JINYHbIN KabnHeT 3aaBuTens.

3.4.8. MNpu npegocTtasneHnm MyHuumnansHon ycnyru yepes MY PT nubo 4epes EMNMNY, B
cnyyae ecnv HanpasfieHHble 3asiBUTENEM (YNONTHOMOYEHHbBIM fIMLOM) SNIEKTPOHHOE 3asBreHNe
N 9NEKTPOHHbIE OOKYMEHTbl He 3aBepeHbl YCUNeHHoW kBanuduumnpoBaHHon 3l1, cneunanuct
MK BbINONHAET crieaytowmne AencTsus:

dopmupyet yvepes AUC «Mexsen PT» npurnaweHve Ha npuem, KOTOpOe [AOJTHKHO
cogepxaTtb cnegyouyto nHpopmaumto: agpec VK, kyona Heobxoaumo obpaTuTbCs 3asiBUTENIO,
aaty un BpemMsi npuema, Homep ouvepeau, WAEHTUUKALMOHHBLIA HOMEp npurrawleHus u
nepevYeHb AOKYMEHTOB, KOTOpble HeobXxoanmMo npeactaBuTb Ha npueme. B AUIC «Mexseg PT»
Aeno nepeBoaMT B CTaTyc «3asBUTENb nNpurnaweH Ha npuvemy». [puem HasHavaeTcs Ha
onvxanwyo cBoboaHYHO AaTy U BPEMS B COOTBETCTBMM C rpadukom paboTsl VK.

B cnyyae HesBKM 3asiBUTENSA Ha NpUeM B Ha3Ha4YeHHOE BpPeMS 3asiBiEHWE N OOKYMEHTbI
xpaHatca B AIC «Mexeen PT» B TeyeHne 30 kaneHgapHbix gHewn, 3atem cneumanuct UK,
HafEeneHHbIn B COOTBETCTBUM C [AOSDKHOCTHBIM perfnameHToM (PyHKUusMM Mo npuemy
3aaBneHnn n gokymeHtoB yepes Y PT wnun ENMIY nepesogut gokymeHTbl B apxus AUC
«Mexseq PT».

3aaBuTENb OOMKEH ABUTCSA HA MPUMEM B YKa3aHHOE BpPeMsi, OH 0BCny>XMBaeTCsa CTPOro B
370 Bpems. B cnydae, ecnu 3assutenb sBUSICA No3xe, oH obcnyxuBaeTtcda. B cnyyae, ecnu
3asBUTENb SIBUNCA MNO3Xe, OH ObcnyxuBaeTca B nopsagke >kuBon odepean. B nobom um3
cnyyaeB OTBETCTBEHHbIN crieumanuct AgQMUHUCTPaUMn, BEAYLWUIN NpuemM, oTMedaeT (akT sBKU
3assutensa B AIC «Mexsep J10», oeno nepeBoauT B ctatyc «l1puem 3asaBuTernss OKOHYEH».

[Mocne paccMOTpeHust [OOKYMEHTOB W TMPUHATUS  pelleHuMss O  npenocTtaBneHuu
MyHUUMManbHOW ycnyrm (oTkase B npefocTaBrneHun) 3anonHseT npegycMmotpeHHsble B AVC
«Mexsen PT» dopmbl O NpUHATOM peLueHun n nepesoanTt aeno B apxms AUC «Mexsen PT».

Cneuwanuct AOMUHUCTpaLMK yBeOOMASAET 3adaBUTENS O NPUHATOM pPeLUeHUN C NOMOLLbIO
yKa3aHHbIX B 3asiBfIEHUN CPeACTB CBA3W, 3aTeM HanpaBnsaeT JOKYMEHT CnocoboM, yKa3aHHbIM B
3asiBMeHnnN: B MTMCbMEHHOM BUAE NOYTOW, MO0 BbIOAET €ro Npu NMYHOM obpalleHnn 3asaBuTens
B AAMUHMCTpauMo, NMBO HanpaBnseT 3MEeKTPOHHbIN AOKYMEHT, MNOAMUCAHHbLIA YCUIIEHHOWM
kBanudumumpoBaHHon Al OOMKHOCTHOrO nuua, NPUHABLUErO pelueHue, B JIdHbIi KabuHeT
3asBuTENS.



3.4.9. B cnyvae nocTtynsieHna BCeX OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6 HacToswero
agMWHUCTPATUBHOIO pernamMeHTa, u oTBevawwmx TpeboBaHnsM, B OpMe 3NEKTPOHHbIX
AOKYMEHTOB (3NEKTPOHHbIX 06pa3oB AOKYMEHTOB), YAOCTOBEPEHHbIX KBanudpuumposaHHon M1,
AHeMm obpalleHusa 3a NpeaocTaBNeHNEM MyHULMNANbHOW YCNYrM cuMTaeTcsa gata permcrpaumm
npuema aokymeHTtoB Ha MY PT nnu ETIY.

B cnyyae, ecnu HanpasneHHble 3asiButenem (YrnorHOMOYEHHbIM JIMLIOM) 9NEeKTPOHHOEe
3asiBfeHNe N JOKYMEHTbI HE 3aBepeHbl YCUMNEHHON KBanuduumpoBaHHon 3l1, gHeM obpalleHus
3a npefoCTaBfEHMEM MYHULMMANbHOW YCIyrn cYUTaeTcs faTa JIMYHOW SIBKW 3asiBUTENS B
AOMUHUCTPaUMIO C NpedocTaBneHNeM [OOKYMEHTOB, yKasaHHbIX B MNyHKTe 2.6 HacToswero
agMWHUCTPATUBHOIO perfaMeHTa, M oTBevalwmnx TpeboBaHUAM, U OTCYTCTBUA OCHOBaHWNA,
yKasaHHbIX B NyYHKTEe 2.10 HacTOALMNX METOANYECKUX peKOMeHOaUNN.

3.4.10. AOMUHUCTPpaAUMA NpU NOCTYMMEHNN OOKYMEHTOB OT 3asButens nocpeactsom MY
PT vnn ENMIY no tpeboBaHuio 3aaBUTENA HanpaenseT pe3ynbTtaT NpeaocTaBreHns ycryrm B
opMe ONEeKTPOHHOro [OOKYMEeHTa, MOAMNMCaHHOrO YCUNeHHon ksanuduumpoBaHHon 3l
AOIMKHOCTHOMO nuua, NPUHSBLLEro pelueHre (B 9TOM crlydae 3asBuTenb Npu nogade 3anpoca
Ha npefocTaBfieHne yCcryrm oTMevaeT B COOTBETCTBYIOLLIEM NOSe Takyto HeoBXoaMMOCTb).

Bblgavya (HanpaBneHwe) 3neKkTPOHHbIX OOKYMEHTOB, SBNAOLWMXCA  pe3ynbTaToM
npefocTaBfeHnss MyHULMNanbHOW yCnyru, 3asiBUTEN0 OCYLLECTBISETCA B AeHb perucrpaumm
pesynbTata npegoctaBneHns MyHUUmMnanbHom yernyrn AQMUHUCTpaLNEN.

3.5. OcobeHHOCTM BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp B
MHOTrOOYHKLMOHAIbHbIX LIEHTpaXx.

3.5.1. B cnyyae nogaym gokymeHTtoB B AoMUHUCTpauumio nocpeactsom ML, cneunanuct
Mo®Ll, ocywecTBnsowWmMn  NpueM  OOKYMEHTOB, NPeACTaBfeHHbIX Ans  nonyyvyeHus
MYHULMNANbHOW YCNYru, BbINOMHAET cnegyowme AencTBUS:

a) onpegenseT npegmeT obpalleHus;

6) ypocToBepsAeT IMYHOCTb 3asiBUTENA WU FIMYHOCTb WM MOMHOMOYMS 3aKOHHOrO
npeacTaBUTENs 3asaBuTenNs — B criydae obpalleHns nusnyeckoro nuua;

YyAOCTOBEPSIET JMYHOCTb W MOSTHOMOYUSA NpeAcTaBUTENd OPUOANYECKOro nuua unu
WHOMBMAYANbHOrO npeanpuHuMaTens — B criydae obpalleHus lpuaudeckoro nvua unm
MHOUBMAYaNbHOro NpeanpuHMMaTens;

B) NPOBOANT NPOBEPKY NPaBUSTIbHOCTY 3aMNOfIHEHUS obpaLleHns;

) NPOBOANT NPOBEPKY YKOMMIIEKTOBAHHOCTU NakeTa JOKYMEHTOB;

A) OCyWecTBNsieT CKaHWpOBaHWE nNpenCTaBfEeHHbIX OOKYMEHTOB, opmMupyeT
9NEeKTPOHHOE [eNno, BCe [AOKYMEHTbl KOTOPOro CBS3bIBAOTCA €OUHbIM  YHUKamNbHbIM
NOEHTUMPUKALNOHHBIM  KOAOM, MO3BOMSOWNM  YCTAHOBUTbL MNPUHAANEXHOCTb JOKYMEHTOB
KOHKPETHOMY 3asiBUTENIO U BUAY OOpaLleHns 3a MyHULMNanbHOW yCryrowm;

€) 3aBepsieT AaNeKTpoHHoe feno ceoen I,

X) HanpaBnNaeT KON JOKYMEHTOB 1 peecTp AoKymeHToB B UK:

- B OIEKTPOHHOM BuAe (B COCTaBe MAKETOB 3MEKTPOHHbIX [en) B AeHb obpalieHus
3aasutensa B MOL;

- Ha ByMaxHbIX HocUTeNAX (B criydae Heob6xoaMMOCTU 06s3aTeNbHOro NpeaoCcTaBneHns
OpPUrMHaNoOB AOKYMEHTOB) - B TeyeHne 3 paboumx aHen co AHs obpalleHna 3assutens B MOL|
nocpeacTBOM KypbePCKOW CBSA3W, C COCTaBfiEHMEM OMUCU MNepefaBaeMblX OOKYMEHTOB, C
ykasaHnem gaTbl, KONMu4yectBa JUCTOB, amMunuu, OOMKHOCTM U NOAMUCAHHbIEe
YNONHOMOYEHHbIM crieumanuctom MOL.

Mo okoH4YaHuM Npuema OOKYMeHTOB cneumanuct MOL| BbigaeT 3aaBUTENO pacnucky B
npueme JOKYMEHTOB.

3.52. [llpn ykaszaHun 3asBUTENieM MecTa [MorfyYyeHus oTBeTa (pesynbTaTa
npegocTaBneHns MyHuumnansHom ycnyrm) nocpeactsom ML, cneunannct UK, oTBETCTBEHHbIN
3a BbINOSIHEHE aaMUHUCTPAaTMBHOM npoueaypbl, nepegaeT crneunanucty MOL, ana nepenayu
B cooTBeTcTBYyloWee MPL| pe3ynbTaT npegocTaBneHns ycnyrm Ans ero nocreayoLlen Bolaaym
3asBUTENIO:

- B 3MIeKTPOHHOM Buae B TedeHue 1 paboyero AHSA CO OHA NPUHATUSA pelleHus o
npegocrasneHum (oTkase B NpegoCTaBNeHnUn) MyHULMNansHOM YyCNyru 3asBuUTernto;

- Ha BymMaXHOM HocuTene - B Cpok He Bonee 3 pabounx AHEN CO OHS MPUHATUS PeLLEHNS



O npefocTaBneHun (oTkase B NPegoCTaBfEeHUM) MyHUUMNANbHOW YCRyrn 3asiBUTENO, HO He
nosgHee AByX pabounx gHen 4O OKOHYaHUS CpOKa NPeaoCTaBNEeHNS YCyru.

Cneupannct MOL|, OTBETCTBEHHbIN 3a Bblgayvyy [AOKYMEHTOB, MOMYYEHHbIX OT
AOMWHUCTPaAUMK NO pesyrnbTaTaM pPacCMOTPEHUS MpeacTaBrieHHbIX 3adBUTENeM OOKYMEHTOB,
He no3gHee ABYX AHeW C gatbl ux nonyyeHust ot MK coobliaet 3asBuUTENO O NPUHATOM
peweHun no TenedoHy (c 3anucblo gatbl U BpeMeHU TenedOoHHOro 3BOHKa Unn nocpeacTtBsoM
CMC-MHGOPMUPOBAHUS), a TakKe 0 BO3MOXHOCTM MOMNyYeHUs1 OKyMeHTOB B MOLI.

4. ®opMbl KOHTPOSSA 3@ UCMONTHEHMEM aAMMHUCTPATUBHOTO pernaMeHTa

4.1. Topagok OCyLWeCTBNEHNS TEKyLLero KOHTpons 3a cobnogeHnem v UCNONTHEHNEM
OTBETCTBEHHbIMU AOSMPKHOCTHBIMM fMLAMW NONOXEHUN AAMWHUCTPATUBHOIO perrnameHTa u
WHbIX HOPMAaTMBHbLIX MPAaBOBbLIX AaKTOB, YyCTaHaBnuBawWMX TpeboBaHMA K NpenoCcTaBreHUIo
MYHULUMNANbHON YCNYru, a Takke NPUHATUEM PELLEHNN OTBETCTBEHHBIMU NML@AMN.

TeKyLLMIA KOHTPOIb OCYLLLECTBASETCHA OTBETCTBEHHbIMU crieumanMctamm AgMUHUCTPaLMK
Nno Kaxgow npouenype B COOTBETCTBMM C YCTAHOBMEHHbIMW HACTOAWMUM agMUHUCTPaTUBHbLIM
pernaMeHToM cogepxaHuem [OeNCcTBUA W CpoKamMu MX OCYLLECTBIIEHUS, a Takke nyTem
npoBefeHNs pyKoBoAUTENEM (3aMecTuTenemM pykoBoauTens) AAMUHUCTpaUUM NPOBEPOK
NCNOJSTHEHUSA MOJSIOXKEHUN HACTOALLEro aAMUHUCTPATUBHOIO perfiameHTa, MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB.

4.2. lMopagok M NepuoguMyHOCTb OCYLLECTBIIEHUA MPOBEPOK MOSIHOTbI M KayecTsa
npeaocTaBneHnsa MyHULUMNANbHON yCnyru.

Mpn NpoBepke MOryT paccMmaTpmBaTbCs BCE BOMPOCHI, CBSA3aHHbIE C NpeaocTaBrneHnem
MYHMUMMNANbHON yCnyrn (KOMMMAEKCHble MPOBEPKWU), UMW OTAENbHbIA BOMNPOC, CBSA3AHHbLIA C
npegocTaBneHnemM MyHUUMNANbsHOM yCnyru (Tematudeckne npoBepKu).

BHennaHoBble MpoBepkM MpeaocTaBneHna MyHUUUNAanbHOM YCyrM MpoBOAATCS MO
obpaleHnam (U3MYeCcKnX, PUANYECKUX UL U UHOUBMAOYAnNbHbIX MpeanpuHUMaTenen,
obpalleHnamM opraHoB roCy4apCTBEHHOW BriacTW, OpPraHOB MECTHOrO caMoynpaBfieHus, KX
AOIMKHOCTHbBIX NUL, @ Takke B Lensx NPpOBEpPKN YyCTPaHEHUS HapyLUEHWI, BbISBMEHHbIX B XOA4e
npoBegeHHOM BHEMNNAHOBOW NPOBEPKU. YKasaHHble obpalleHnst nognexart perncrpaumm B OeHb
MX TMOCTYNMEHMS B CUCTEME 3NEKTPOHHOro [JOKyMeHToobopoTa W AenonpousBOACTBa
AOMUHUCTpaUu.

O npoBegeHun npoBepkn wu3gaetca npasoBor akT UMK o npoBegeHun npoBepku
NCMONHEHUA afMUHUCTPATUBHOIO perflaMeHTa no npegoCcTaBeHn0 MyHULMNANbLHOW YCIyTn.

Mo pesynbTatam NpoBefeHUs NPOBEPKM COCTABMSETCHA aKT, B KOTOPOM OOSTKHbl ObiTb
yKasaHbl [OKYMEHTanbHO NOATBEPXAEHHbIE (aKTbl HapyLeHWW, BbIsIBIEHHbIE B XOAe
NPOBEPKN, UM OTCYTCTBME TaKOBbIX, @ TaKXe BbIBOAbl, cCoAepXalline OUEHKY MOMHOTbl U
Ka4yecTBa MNpeaoCTaBneHns MyHUUMNANbHOW YCAyrM U MPeanoXeHus Mo  YCTPaHEHUIo
BbISIBNIEHHbIX MpW MpoOBepKe HapyweHun. MNpyn npoBefeHUM BHEMMAHOBOW MPOBEPKU B aKTe
oTpaxalTcs pes3ynbTaTbl NPOBEPKU (PaKTOB, MU3MOXEHHbLIX B 0bpalleHMn, a Takke BblIBOAbI U
NpeasioKeHns No yCTPaHEHUIO BbISIBIIEHHbIX NPW NPOBEPKE HApPYLLUEHWN.

Mo pesynbTaTtam pacCcCMOTpeHNsa obpalleHnin AaeTcsi MMCbMEHHbIN OTBET.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX NUL, 3a pelleHuss n gencteus (6esgencreume),
npUHUMaemble (OCyLLLECTBIISIEMbIE) B X04€ NpeAoCTaBneHns MyHUUUNanbHOW yCryri.

[OMKHOCTHbIE NMLa, YNONHOMOYEHHbIE Ha BbINOIHEHNE agMUHUCTPATUBHBIX AEUCTBUN,
NpegyCMOTPEHHbIX HAaCTOAWMM  AAMUHUCTPATUBHBLIM PErfiameHToOM, HeCYT MepCoHasibHYO
OTBETCTBEHHOCTb 3a cobnogeHnem TpeboBaHui 4ENCTBYHOLLMX HOPMATUBHbBIX NPABOBbIX aKTOB,
B TOM yucre 3a cobrogeHneM CpoKoB BbIMOSTHEHUA aOMUHUCTPATUBHbIX AEACTBUI, MOMHOTY NX
coBepLUeHusi, cobniogeHne NPUHLMNOB NOBEAEHUS C 3asiBUTENSIMU, COXPAHHOCTb AOKYMEHTOB.

PykoBogutens  AOMUMHUCTpaUMW  HeceT  NepcoHarnbHYK  OTBETCTBEHHOCTb  3a
obecneyeHne npeaocTaBneHnss MyHUUUNanbHOM yCryru.

PaboTHukn wucnonkoma npuv NpeaocTaBneHnn  MyHUUMNANbHOM  YCRAYrn  HecyT
nepcoHarnbHy OTBETCTBEHHOCTb:

- 32 HEWCMNOMNHEHNE NN HeHaanexallee UCMNofHeHne aAMUHUCTPATUBHBIX NpoLeayp npu
npeaocTaBNeHNN MyHULMNANbLHON YCNyru;



- 3a pencteua (6e3gencTeue), BreKylMe HapyLlleHue npaB M 3aKOHHbIX WUHTepecoB
U3NYECKMX NN IOPUNYECKNX NNL, MHAMBUAYANbHbLIX NpeanpuHUMaTenen.

[OMmKHOCTHbIE NMLA, BMHOBHbIE B HEWCMOSTHEHUW WM HEHaAnexallem WCMOMHEHUN
TpeboBaHUn HacTosAwero AQMUHUCTPATUBHOIO perfnaMmeHTa, NpUBMAEKaTCS K OTBETCTBEHHOCTH
B NopsiaKe, yCTaHOBMEHHOM OENCTBYIOLLMM 3aKoHO4aTeNbCTBOM PO,

5. [locyaebHbin (BHeCYyaeOHbIN) Nopaaok obxanoBaHUs pelleHnn n genctenm (6esgencrauns)
opraHa, NpeaoCcTaBNALLEro MyHULMNANbHYO YCNyry,

a TaKkKe JOIMKHOCTHbIX MWL, OpraHa, NnpeoCTaBnsoLWero MyHMLMNanbHy yenyry,
MYHULMNANbHbIX CAyXKaLmnX, MHOrOYHKLMOHANBLHOMO LieHTpa NpeaocTaBneHns
MYHUUMNANbHbIX YCryr, paboTHMKA MHOrOMYHKLMOHAMNBHOIO LEeHTpa NpeaocTaBneHus
MYHULMNANbHbLIX YCAYT.

5.1. lpeamet pocyaebHoro (BHecygebGHoro) obxanoBaHus 3adABUTENEM peLUEeHUn U
aenctenin (6esnencTeuns) opraHa, NpeaoCcTaBnalLWLEero MyHULMNAneHy yCryry, AOMMKHOCTHOIoO
nMua  opraHa, npefocTaBfsOWEro  MyHUUMnanbHyt  ycnyry, nmbo  MyHuuMnanbHOro
cnyxawiero, MHOro(yHKLUMOHaNbHOro LeHTpa, paboTHMKa MHOrO(YHKLMOHANbLHOMO LEHTpa, a
TakKe opraHusaumin, npegycMoTpeHHblX YacTbto 1 1 cTtatbm 16 depepanbHoro 3akoHa Ne
210-93, unum nx paboTHMKOB

3asBuTenb MOXET 06paTUTBLCA C XKanobor B TOM YUCe B CAeayLnX cryvasx:

1) HapylleHue cpoka perucrpauum 3anpoca O NpeaoCTaBfeHUN rocyaapCTBEHHOW Mnv
MYHMUMMNANbHOW YCryrn, 3anpoca, Yyka3aHHoro B crtatbe 15 1 depepanbHoro 3akoHa Ne
210-93;

2) HapylleHMe cpoka npefocTaBneHuMs MyHuuunanbHOW ycnyrn. B ykasaHHoM cnydae
pocynebHoe (BHecyaoebHoe) obxanoBaHue 3asiBUTENEM peLLUeHUA U gencteun (6es3nencrems)
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHUKA MHOrO(yHKUMOHANbHOMO LEeHTpa BO3MOXHO B
cnyyae, ecnum Ha MHOrogyHKUMOHANbHbLIN LUEHTP, peweHus u gencteua (6espencreue)
KoToporo obGXanylTcsi, BO3MOXeHa (yHKUMS N0 NpedoCTaBNEHU0  COOTBETCTBYHOLLNX
MYHUUMNANbHbLIX YCyr B NONIHOM 0o0beme B nopsake, onpeaeneHHom yactbto 1 3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENsT AOKYMEHTOB wnu uHdopmaumm nunbo OCyLleCcTBNEeHUs
AENCTBUNA, NpeacTaBrieHne Unn ocCyLLeCTBIIEHNE KOTOPbLIX HE NPeayCMOTPEHO HOPMAaTMBHbBIMU
npaBoBbIMK akTamun Poccuiickon ®egepaumm, HOpMmaTUBHBIMU NPaBOBbLIMK akTamu Pecnybnukm
TaTtapcTaH, MyHUUMNANbHLIMA MNPABOBbIMM aKTaMu Os NPeAoCTaBfeHnss MyHMUMNanbHON
ycnyru;

4) o0oTka3 B npueme [OOKYMEHTOB, nNpenoCTaBfieHMe KOTOpbIX MNpPeaycMOTPEHO
HOpMaTUBHbIMX NpaBoBbIMM akTamn Poccunckon Pepepauuun, HOpMaTUBHBLIMU MPaABOBbLIMU
aktTammn Pecnybnukm TatapctaH, MyHMLMNanbHbIMX NPaBOBbLIMM akTaMu AN npeaocTaBneHns
MYHULUMNANbHOW YCNyru, y 3asBUTens;

5) oTkasz B npegocTaBneHUM MyHUUMNANbHOM YCIyrM, €Cnu OCHOBaHUS OTKasa He
npeaycMoTpeHbl deaepanbHbIMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMMU MHbIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuinckon dPepgepaumm, 3akoOHaMM U MHbIMM
HOpPMaTUBHbIMWU NpPaBOBbIMM akTamu Pecnybnukn TatapcTaH, MyHUUunNanbHbIMW NPaBOBbIMU
akTamn. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteun  (6e30encTBMSA)  MHOrOQYHKUMOHANbHOrO  LeHTpa, paboTHuKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Crlydae, ecnm Ha MHOro(yHKUMOHArbHbIN LIEHTP,
peweHns u pgencteus (6e3gencTBMe) KOTOporo obXanylTcs, BO3NoOXeHa (YyHKUMS Mo
npegocTaBnNeHno COOTBETCTBYIOLNX MYHUUMNANbHBLIX YCNyr B MONHOM obbemMe B Mnopsake,
onpeneneHHoMm YyacTbio 1_3 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93;

6) saTpeboBaHue C 3aaBUTENA NpU NPeaoCTaBNeHUNn MyHUUUNANbLHOW YCnyrn nnatbl, He
npegyCMOTPEHHOW  HOpPMaTUBHbIMKM  MpaBoBbIMM  akTamu  Poccuinckon — degepaumn,
HOpMaTUBHbIMW NpaBoOBbIMM akTamun Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW MPaBoOBbIMU
akTamu;

7) oTKa3 opraHa, npefoCTaBnsOWEro MyHULMNAnbHYO YCnyry, OOSDKHOCTHOro nuvua
opraHa, npefoCTaBnALWEro MyHUUUNANbHYO YCryry, MHOrO(YHKUMOHANbHOrO LIEHTPa,
paboTHMKa MHOrogYHKUNOHAMBLHOIO LEeHTpa, opraHv3auui, npefycMoTpeHHbIX YacTbio 11



ctatbn 16 PeagepanbHoro 3akoHa Ne 210-03, nnu nx paboTHUKOB B NCNpaBrieHUN OOMNYLLEHHbIX
MMM OnevaTok N OWKnBOK B BblAAHHbIX B pe3yrnbTaTte npeaocTaBreHnss MyHULMNansHOM YCnyru
AOKYMeHTax nuMbo HapylleHue YCTaHOBMEHHOro Cpoka Takux wucnpasneHun. B ykasaHHOM
cnyvyae pocygebHoe (BHecygoebGHoe) obxanoBaHve 3asiBUTENEM pELUeHUn W OeUCTBUN
(6e3pencTBnsa) MHOrogYHKUMOHANBLHOMO LieHTpa, paboTHMKA MHOrOMYHKLMOHANBHOIO LEeHTpa
BO3MOXHO B Clyyae, €CnM Ha MHOrO(YHKUMOHAMNbHbIA LEHTP, PeleHna u AOencTBus
(6espencTBne) KoToporo obGXanylTcd, BO3noXeHa QyHKUMS N0 NpeaocTaBfeHMto
COOTBETCTBYHLLNX rOCYAAPCTBEHHbBIX UM MyHULMNANbHBLIX YCAYr B NOSIHOM o6beme B NOpsiake,
onpeaeneHHomM vacTbto 1_3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka wnNuM nopsgka  Bblgadn  OOKYMEHTOB MO pe3ynbTaTam
npegocTaBneHns MyHUUMNanbHON ycnyru;

9) npuocTaHOBMNEHWE MNPeaoCTaBNEHNA MyHUAUMMNANbHOM YCNyrn, €cnv OCHOBaHWUS
NPUOCTaAHOBMNEHNS He npedycMoTpeHbl dedeparnbHbIMM - 3aKOHaMU U MNPUHATBIMU - B
COOTBETCTBUN C HUMU MHbIMWM HOPMAaTUBHbLIMM MpPaBoOBbIMU akTamun Poccuickon depepaumm,
3aKOHaMMW UM WHbIMW  HOPMaTMBHbIMW MNpaBOBbIMM akTamm Pecnybnukn TaTapcTaH,
MYHUUMNANbHLIMA NPaBoOBbIMM akTamMn. B ykasaHHOM cnydae pocyaebHoe (BHecynebHoe)
obanoBaHue 3asBUTENEM pelleHnn n pencteun (6e3g4encTBusi) MHOMOMYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOrO UEeHTpa BO3MOXHO B Crfyvae, ecnm Ha
MHOrOOYHKLNOHANbHbINM LEHTP, pelleHna n gencteunsa (b6esnencremne) KOToporo obxkanyroTcs,
BO3r0XeHa PyHKLMA N0 NPegoCTaBIEHNIO COOTBETCTBYHOLMNX MYHULUMMAMNBHbBIX YCIYr B MOSTHOM
obbeme B nopsake, onpeneneHHomM yactbto 1_3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

10) TpeboBaHue y 3aaBUTENSA NpU NPeOCTaBEHNN MYHULMNANbHON YCNYyrn JOKYMEHTOB
Unn uHoOpMaumm, OTCyTCTBME U (UNIM) HEeOOCTOBEPHOCTb KOTOPbIX He yKasbliBanucb Mpu
nepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeoOXOoAMMbIX ANns npefocTaBreHus
MyHMUMMNANbHON ycnyru, nMbo B NpeaocTaBneHnM MyHUUMNANbHOW YCIyru, 3a UCKMYEeHUeM
cny4aes, NpedyCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbn 7 PegepansHoro 3akoHa Ne 210-93. B
ykaszaHHOM crnyyae pgocygebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM pPELUEHURn WU
aencteun (6e3gencTBmst) MHOFOYHKLMOHANBHOrO LeHTpa, paboTHUMKa MHOrO(OyHKLNMOHANBHOIo
LeHTpa BO3MOXHO B Crny4ae, ecriv Ha MHOrogyHKUNOHAalbHbIA LEHTP, peLleHns U AenCTBUS
(6espencTBne) KoToporo oObGXanylTcs, BO3MOXeHa (yHKUMS NO  nNpeaocTaBlieHMIO
COOTBETCTBYHOLUNX MyHMUMNAmNbHbIX YCRyr B MOMHOM oOb6beme B nopsake, onpeaeneHHoOM
yactbto 1_3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03.

5. 2. O6wue TpeboBaHMsA K NOPSAKY NO4AYN U PACCMOTPEHUS xanobbl

5.2.1. XXanoba nogaetcsa B NUCbMEHHOW (popme Ha BymMaxkHOM HocuTene, B 3NEeKTPOHHOM
dopme B opraH, npegocTaBnsaloWwmnin MyHULMNANbHYO YCNyry, MHOrO(YHKLMOHANbHbIA LEHTP
nmbo B COOTBETCTBYHOLINA OpraH MECTHOro camoynpaBneHuss BynHCKOro MyHuumnanbHOro
panoHa, SBNAIWNACA ydypeauTenemMm MHOroyHKUMOHANbHOro UeHTpa (ganee - ydpeautenb
MHOIrOYHKLMOHANbHOro LEeHTpa), a Takke B OpraHu3auuun, npegycMoTpeHHble YacTbio 1 1
ctaTbn 16 PenepanbHoro 3akoHa Ne 210-d3. XKanobbl Ha pelueHnsa n gencTeus (besgencreme)
pyKOBOAUTENSA oOpraHa, NpeaoCTaBNALWEro MyHUUMNanbHyl  ycryry, nogawlTcs B
BbILUECTOSALLNA OpraH (Npu ero Hanudun) Nnbo B criyyae ero OTCYTCTBUS pacCcMaTpuBalOTCS
HenocpeacTBEHHO PYKOBOAUTENEM OpraHa, NpeaoCTaBNSAOLWEro MyHUUMNANbHY ycnyry.
XKanobbl Ha peweHns n gencteus (besgenctane) paboTHMKa MHOMOMYHKLMOHANBHOIO LeHTpa
nogatTCca PYKOBOOAMTENO 3TOMO0 MHOrogYyHKUMOHANbHOro ueHTpa. XKanobbl Ha peleHus u
penctena  (6esgencteme)  MHOrOOYHKLMOHANbHOIO  LEHTpa  NnoJakTcs  ydpeauTento
MHOTOYHKLMOHANbHOrO LEHTpa UM OOSMKHOCTHOMY nnLy, YNONTHOMOYEHHOMY HOPMaTUBHbLIM
npaBoBbIM akToM Pecnybnukn TatapctaH. Xanobbl Ha pelwweHua n gencteus (besgencrene)
pabOTHMKOB OpraHM3aunin, NnpeaycMoTpeHHbIX YacTblo 11 ctatbn 16 ®enepanbHOro 3akoHa Ne
210-93, nogatoTcsa pykoBoAUTENAM 3TUX OpraHn3auuin.

5.2.2. XKanoba Ha peweHusa n gencreus (6e3gencrtBume) opraHa, NpenocTaBnSAoLLEro
MYHULUMNANbHYKO YCIyry, AOSPKHOCTHOIO Nuua opraHa, npefoCTaBnsioWwero MyHUUMNanbHYyH
yCcnyry, WnmM MyHUUMNAanbHOro Criyxallero, pyKoBOAMTENs oOpraHa, npefocTaBrisioLwero
MYHULUMNANbHYKO YCryry, MOXeT OblTb HanpasneHa no noyte, 4yepe3 MHOroyHKLUNOHANbHbIN
LEHTP, C WCNOSfb30BaHNEM WHAOPMALNOHHO-TENEKOMMYHUKaUNMOHHON ceTn  "HTepHeT",
odunumnanbHOro canta opraHa, NpeaoCTaBNALWEro MyHULUNANbHYO yCryry, e4uMHoro noprana
rocyaapCTBEHHbIX U MyHULMNAMbHbIX YCryr NMbo pernoHansHOro noprasna rocygapCTBEHHbIX U



MYHUUMNANbHbLIX YCNYr, a Takke MOXeT OblTb MpUHATa NpU JIMYHOM npueme 3asBUTENS.
YKanoba Ha peweHuns n gencteus (6esgencteme) MHOrOYyHKLNMOHANBHOrO LieHTpa, paboTHMKa
MHOIMO(YHKLMOHANbHOro LeHTpa MoXeT ObiTb HanpaeneHa no noyTe, C WCNONb30BaHUEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNMOHHOM  ceTu  "WHTepHeT",  odumumanbHoro  camTta
MHOIOYHKLMOHANbHOro LleHTpa, eANHOro nopTtana rocyaapCTBEHHbIX U MyHULMNAIbHbIX YCIyr
nmbo perrmoHanbHOro nopTana rocyaapCTBEHHbIX M MyHULMNAMNbHBIX YCAYr, a Takke MOXeT
OblITb NpUHATA nNpu nNMYHOM npueme 3aasutens. >Kanoba Ha peweHus W OencTsud
(6es3pencTBme) opraHm3auun, npegyCMOTPEHHbIX YacTbio 1_1 ctatbn 16 ®egepanbHOro 3akoHa
Ne 210-®3, a Takke Mx pabOTHMKOB MOXET ObiTb HanpasfieHa No Mo4Te, C UCMNOSIb30BaHNEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTu  "MHTepHeT", oduumanbHbiX CanToB 3TUX
opraHusauuin, eauvHoOro nopTtana rocyAapCTBEHHbIX W MyHuUMNanbHbIX — ycnyr  nvbo
perMoHanbHOro noprtana rocy4apCTBEHHbIX M MYHUUMNANbHBIX YCIYr, a Takke MOXeT ObiTb
NPUHSATa NPU JIMYHOM NpUeme 3aaBuUTenNS.

5.3. B cnyyae, ecnu pegepanbHbiM 3aKOHOM YCTaHOBINEH NOpSAAOK (npoueaypa) nogayu u
paccMOTpeHns xanob Ha pelwleHnss n genctena (6e3nencTBme) opraHoB, NpenoCTaBNAOLMNX
MyHMUMNAnNbHbIE YCAYrX, OOSMKHOCTHBLIX WL OpraHoB, MNPeAoCTaBASALWMX MyHULUMNANbHbIE
ycnyrm,  nubo MyHMUMNanbHbIX CryXawmx, AN OTHOLEHWR, CBA3aHHbIX C nogaden wm
pacCMOTPEHNEM yKa3aHHbIX Xarnob, HopMbl ctatbn 11_1 ®egepanbHoro 3akoHa Ne 210-93 un
HacTosILLero pasaena pernameHTa He NMPUMEHSIHOTCS.

53.1. JKanoba Ha peweHus wun (unu) penctensa  (besgencteme)  OpraHos,
NpegoCcTaBNALWNX MyHMUMNAmNbHbIE YCIYrU, AOMKHOCTHLIX NUL, OpraHoB, NpefoCTaBrsoLLnX
MyHMUMNanbHblE yCnyrn, NMb6o MyHMUMNANbHbBIX CRyXalmMxX NPy OCYLLECTBNEHNN B OTHOLLEHMWM
opuandecknx nuu 1 MHOMBUAOYanbHbIX NpeanpuHMMartenen, SABnSAWMXCA cybbekTamu
rpagoCTPOUTESNbHBIX OTHOLUEHWA, Mpoueayp, BKIHOYEHHbIX B MCYEpMblBalOWME MNEepeyHu
npouenyp B cdepax cTpouTenbCTBa, YyTBepxaeHHble [lpaBuTtensctBOM Poccumnckon
depepaumm B COOTBETCTBUM C YacTbio 2 cTaTbk 6 pagocTpouTenbHOro kogekca Poccuinckonm
depgepaumm, moxeT ObITb NOAaHa TakKMMK NULAMKU B Nopsiake, yCTaHOBMEHHOM ctatben 11 2
depepanbHoro 3akoHa Ne 210-®3, nubo B nopsgke, YCTaHOBIEHHOM AHTUMOHOMOSbHbLIM
3akoHogartenscTtBoM Poccuinckon ®epepaumm, B aHTUMOHOMNOSbHbIA OpraH.

5.4. OcobeHHOCTM nogayMm W paccMOTpeHns xanod Ha peweHus ©n OencTBUs
(6e3pencTBmne) opraHoOB MECTHOIO CaMoyrnpaBfeHnss U UX OOSDKHOCTHBIX NnL, MYHULMNANbHbIX
Cnyxalmx, a TaKkke Ha pelweHus n genctena (besgencrtame) MHOro(OyHKLUMOHANbHOIO LEeHTPa,
paboTHNKOB MHOrO(YHKLIMOHANbHOIro LUeHTpa yCTaHaBNMBalTCH COOTBETCTBEHHO
HOpPMaTUBHLIMW NpPaBOBbIMW akTamn cyobekToB Pecnybnuku TaTtapcTaH U MyHUUMNANbHbIMMI
NpaBOBbIMU aKTaMu.

5.5. XKanoba gomkHa cogepxaTtb:

1) HaumeHoBaHWe opraHa, NPeAoCTaBASALWEro MyHUUUNANbHY YCNyry, OOSPKHOCTHOIO
nMua  opraHa, npefocTaBfsOWEro  MyHuUMNanbHyl  ycnyry, nmbo  MyHMUMNanbHOro
crnyXawlero, MHOroYHKUMOHANbHOrO LEHTpa, ero pykoBoautenda wu (unu) paboTHMKA,
opraHusaumn, npeaycMoTpeHHbIX 4YacTbio 1_1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93, nx
pykoBogutenemn un (unu) pabOTHUKOB, pewweHna wn p[encTeus (6e3gencTBme)  KoTopbiX
obxanytoTcs;

2) hamunuio, nms, 0T4ECTBO (NocneaHee - Npy HanNU4Mn), CBEAEHNsI 0 MeCTe XUTENbCTBa
3aaButensa - duanyeckoro nuua nmMbo HauMMeHOBaHWe, CBEAEHWS O MeCTe HaxoXaeHus
3aaBUTENA - IOPUONYECKOrO NUua, a Takke HoMep (HoOMepa) KOHTaKTHOro tenedpoHa, agpec
(appeca) aneKTpOHHOM MOYTbI (NPW HanM4YMK) U NOYTOBbLI afdpec, NO KOTOPbIM AOMKEH ObiTb
HanpaBneH OTBET 3assBUTENIO;

3) cBegeHuss 006 obxanyemblx peweHusx u aencteuax (6e3genctemu) oprasa,
npeaocTaBnsAoLLErO MYHULMNANbHYO ycnyry, AOIMKHOCTHOIO nmua opraHa,
NpegoCcTaBNAWEro  MyHUUMNanbHYO  ycryry, Jnmbo  MyHUMUMNanbHOro  criyXxatlero,
MHOTrOOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKLMOHANbHOMO LEHTpa, OpraHu3auum,
npenycMoOTpeHHbIX YacTblo 1_1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBofbl, HA OCHOBaHUM KOTOPbLIX 3asBUTESIb HE COrfaceH C pelleHnemMm 1 OeCTBUEM
(bespencTBnem) opraHa, nNpefoCTaBnSOWEro MyHUUMNAnNbHYK Ycnyry, AOMKHOCTHOrO nuvua
opraHa, NpPegoCTaBMSAOWEro MyHUUMNANbHYK ycnyry, nnmbo MyHUMUMNanbHOro Criyxatliero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrO(YHKUMOHaNbHOIO LEeHTpa, opraHu3auuu,



npeaycMoTpeHHbIX YacTblo 1 _1 ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB.
3asButenem Moryt ObITb npeacTaBneHbl AOKYMEHTbl (MpyM Hanuuun), NoATBEpXAatolime
A0BOAbI 3aaBuUTensd, NMbo nx Konuw.

5.6. >Xanoba, nocTtynuBwas B oOpraH, NpPeaoCTaBnSlOWUNA MYHULMNANbHYKO YCNyry,
MHOTrOYHKLUMOHANbHbLIN LUEHTP, YY4peamTento MHOroyHKLUNOHANBHOIO LeHTpa, B opraHusaumu,
npeaycMoTpeHHble 4actbto 1 1 cratem 16 ®depgepanbHoro 3akoHa Ne 210-d3, nmbo
BbILLIECTOSALLNA OpraH (Npu ero Hanuyuu), NoasneXxuT PacCMOTPEHUIO B TeYeHwe nATHaguaTtu
pabounx [HEM CcO [HA ee peructpaumm, a B cryvae obxanoBaHWa OTKasa opraHa,
NnpegocTaBnALWLEro MyHULUUNANbHY YyCryry, MHOrOYHKUNMOHANBHOIO LieHTpa, opraHusauuim,
npegycMOTpeHHbIX 4Yactblo 1_1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93, B npueme
AOKYMEHTOB Yy 3aaBuTens nmbo B cnpasreHmum AonyLLEHHbIX One4YaTok u ownbok nunm B cnyyae
o0XXanoBaHMsa HapylleHUs YCTaHOBMEHHONO CpOKa TaKMX WUCNpaBneHWn - B TedeHue naATn
paboynx OHeWn Co OHA ee perncTpauuu.

5.7. o pesynbtatam paccMOTpeHus Xanobbl NPUHUMAETCA OOHO W3  CreayrLnX
peLleHni;

1) xanoba ypoBneTBOpsieTCsl, B TOM 4ucrie B POpME OTMEHbl MPUHATOrO peLleHus,
ncnpasneHnsa OONYLEHHbIX onevyaTtok n ownbok B BblAaHHbIX B pesynbTaTe npeaocTaBneHus
MYHMUMMNANbHON YCNyrn OOKYMEHTax, BO3BpaTa 3asBUTENO OEHEXHbIX CPpeacTs, B3MMaHue
KOTOPbIX HE MpegycMOTPEHO HOPMAaTMBHbIMKM NpaBoOBbIMM akTamun Poccunckon Pepepaumn,
HOpMaTUBHLIMWU NpPaBOBbIMK akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamu;

2) B y4OBMNETBOPEHUN Xanobbl oTKa3biBaeTCs.

5.8. He nosgHee AOHA, cnefyowero 3a AHEM MPUHATUA pPeLLEeHUs, yKasaHHOro B 4actm 7
HacTosILLen CcTaTbW, 3asiBUTENO B MNUCbMEHHOW QOpMe M N0 XEeNaHuw 3asBuTens B
3r1EeKTPOHHOM (pOopMe HanpaBnseTCcsd MOTMBUMPOBAHHLIM OTBET O pe3yrbTaTax pPacCMOTPEeHUst
Xanoobbl.

5.8.1. B cny4yae npuaHaHus xanobbl nognexawen yaoBrneTBOPEHNIO B OTBETE 3a8BUTENHO,
ykaszaHHOM B 4yactu 8 ctatbm 11_2 depgepanbHoro 3akoHa Ne 210-d3, gaetca nHdgopmauyms o
OENCTBUSAX, OCYLLECTBNSEMbIX OpraHoM, MpeaoCTaBnfalWMM  MYHUUUNANbHY  YCryry,
MHOrOOYHKLNOHANbHbLIM LLEHTPOM NGO opraHu3aumen, npeaycMoTpeHHon Yyactbto 11 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-d3, B uenax He3ameanuTenbHOro YCTPaHEeHUs BbISBNIEHHbIX
HapyLWeHUA NPU OKa3aHUW MYHMLMNANbHOW YCMyrn, a Takke MNPUHOCATCA W3BMHEHUS 3a
AOoCTaBneHHble HeyaobCcTBa M ykasblBaeTCcd MHGOpMaums O JaNbHENLWNX AENCTBUSAX, KOTOPbIE
Heo6X04MMO COBEPLUMTL 3asABUTESIO B LENAX NOMyYeHUs MyHUUMNAanbHON yCnyru.

5.8.2. B cny4yae npuaHaHua xanobbl He noanexaiwlen yOooBreTBOPEHUIO B OTBETE
3asBuTEN0, ykaszaHHOM B 4actu 8 cratem 11_2 ®depepanbHoro 3akoHa Ne 210-d3, gatoTcs
apryMeHTMPOBaHHbIE Pa3bsCHEHUSA O MPUYMHAX NPUHATOrO peLleHus, a Takke UHgopmaumsa o
nopsiake obxanoBaHWs NPUHSATOrO peLleHus.

5.9. B cny4yae ycTaHOBNEHWa B XO4e WM MO pes3ynbTaTtaM pacCMOTPEHUs Xanobbl
NPU3HaKoB coCTaBa agMUHUCTPATMBHOIO MpaBOHAPYLUEHUSA UM MPECTYNnAeHna OOMMKHOCTHOEe
nmuo, paboTHUK, HageneHHble MOIHOMOYMSIMU MO PACCMOTPEHUIO Xanob B COOTBETCTBUM C
yacTtbto 1 ctaten 11_2 depgepanbHoro 3akoHa Ne 210-O3, HezameanUTENbHO HanNpaeBnsOT
nmetroLmecs matepumanel B opraHbl NPoKypaTypbl.

5.10. TMonoxeHua HacToswero ®denepanbHOro 3akoHa, YCTaHaBnMBalOLWME MNOPAO0K
paccMoOTpeHns xanob Ha HapyleHus npaB rpaxgaH M opraHusaumin Npyv npegocTaBreHum
MYHUUMNANbHbLIX YCIYr, HE PacnpoCTPaHATCA Ha OTHOWEHUSN, perynupyemble degepanbHbiM
3akoHOM OT 2 maga 2006 roga N 59-03 "O nopsigke paccMOTpeHus obpalleHun rpaxaaH
Poccuinckon ®epepaunn”.

5.11. MHdopmaumoHHas cuctema gocyaebHoro (BHecyaebHoro) obxanosaHus

5.11.1 B Poccuiickon ®egepaumn cosgaetca degepanbHaag MHGPOPMaUNOHHAA cuctema
pocygebHoro  (BHecygebHoro) — obkanoBaHusi,  KoTopas — ABnsgeTca  doegepanbHon
rocygapCTBeHHOM  MHopMaumoHHon  cuctemon. CosgaHnme U1 PYHKLMOHUPOBAHME
denepanbHOM  MHOPMAUMOHHON cucTembl gocygebHoro (BHecyaebHoro) obxanoBaHus
perynupyrotca deaeparnbHbiMM 3aKOHaMU U NpaBoBbIMU akTamu [NpaButenscTBa Poccumnckon
depgepaumn.



Mpunoxexne 1
K AOMWUHUCTPaTUBHOMY perfamMeHTy

MecTtoHaxoxaeHnune agMmuHuctpauum MO: 422401, PT, BynHCKuin panoH,
c. Anbwmnxoso, yn. lNpasabl, 48a.
Appec anekTpoHHon no4Thl: Alshx.Bui@tatar.ru

Mpadpmk paboTbl agMuHUcTpauun MO AnbLUMXOBCKOrO CEMbCKOE NOCENEHNE:

[Hn Hepenu, Bpems paboTbl agMuHuctpauumn MO

[OHn Hepenu Bpewms
NoHegenbHUK ¢ 8.00 po 17.00,
BTOpHWK — npuemMHbIN OeHb ¢ 8.00 po 17.00,
Cpepa ¢ 8.00 no 17.00,
YeTBepr ¢ 8.00 po 17.00,
MNatHuua ¢ 9.00 po 17.00,

nepepbid ¢ 12.00 go 13.00

MpoaomkMTeNbHOCTL paboyero OHS, HEMOCPEACTBEHHO NPeALlEecTBYOLLEro Hepabovemy
npasgHUYHOMY AHI0, YMEHbLUAETCS Ha OOQUH Yac.

CnpaBoyHble  TenegoHbl  CTPYKTYpPHbIX  nogpasgeneHun  agmuHuctpaumm MO
ArnbLUMXOBCKOrO  CESIbCKOro  MNoceneHns ans  nonyyvyeHns uHgopmaumm, CBs3aHHOM C
npegocTasneHMeM MyHuuunansHoun yenyri: 8(84374) 52-3-25.




MNpunoxeHne Ne 2
K AOMWUHUCTPATUBHOMY pernameHTy

PyKOBO,D,I/ITeJ'II-O McnonHuTenbHOro komuTteTa
AnbLLUNXOBCKOrO CENbCKOro NocesfieHust

oT

(N0

3asBuTENS)

MacnopTt
BblaaH

agpec

TenedoH

3AABIEHUE
0 MPU3HaHUN CaaoBOro Aoma XuUnbiM IOMOM
WIN XXUITOro AoMa cafoBbiM JOMOM

Mpowwy paccMoTpeTb NpeAcTaBneHHble AOKYMEHTbl M Mpu3HaTb CagoBbii 4OM (KMMon

[0M) PacMONOXeHHbIN no agpecy

c
KagacTpoBbIM HOMEPOM , Pacrnono)XeHHbIn Ha 3eMenbHOM
yyacTke C KagacTpoBbIM  HOMEPOM XUINbIM ~ JOMOM

(cagoBbiM 4OMOM).
Ob6gasytocb obecneuntb CcBOGOAHBIA OOCTYN K CagoBOMY AOMY (KMIIOMY  OOMY)

AOSMKHOCTHbLIX NUL  agMUHUCTPauUMM  AnbLUMXOBCKOMO CESIbCKOrO0 MOCENEHNA U YfeHOB
Me>xBeJOMCTBEHHOW KOMUCCUMN.

K 3asiBneHuto npunarato criegyroLme JOKYMeHTbI:

Hato cornacne Ha 06paboTKy nepcoHanbHbIX AaHHbIX, YKAa3aHHbIX B HACTOSLUEM
3a8BNEHNUN N NpunaraemMbix AOKYMEHTax, B COOTBETCTBMM C PepeparnbHbiM 3aKOHOM OT 27
nona 2006 roga Ne 152-d3 «O nepcoHanbHbIX AaHHbIX». Cornacue aencrsyeT B TeyeHune 1
roga co OHSA MOANUCaHWS HacTosiLero 3asaBrneHus. B cnydae oT3biBa HacToswero cornacus
065a3yl0Cb HanpaBuUTb MUCbMEHHOE 3asiBNeHWEe B agMUMHUCTPaUMIO ANbLUMXOBCKOIMO CENbCKOro
noceneHus ¢ ykasaHvem aTbl NpeKkpaLleHns OeNCTBMSA cornacus.

Mognuck nuua, nogasLwero 3asBrieHne:

« » 20 r.

(moanuceb)
(pacwmdpoBka nognucu 3aaBuTens)

Cnocob nostydeHna OOKyMeHTOB (B TOM 4ucne peweHna o Npn3HaHnm cagoBoro AgomMa XuibiM
JoMOM WM Xurnoro agomMa cagoBbiM AOOMOM, KOMUUM pacnopAanTesibHOro akrta TrraBbl


consultantplus://offline/ref=BC99F307AC5B606ECAD16C1E13E57520D7ACC87834F3FE1BBD3B96D7C61202C010A32C6CCF8E2E0C83D255906Ba3Y9K

agMUHUCTpaUMN agMUHUCTPaTMBHOIO Okpyra ob oTkase B MpU3HaHWM CafoBOro AoMa >XUMbIM
AOMOM WIN XUINoro JoMa cagoBbiM JOMOM) (HY>XHOE NMOAYEPKHYTb):

- NMNYHO B agMUHUCTPaLU aAMUHUCTPaATUBHOIO OKPYra;

- NINYHO B MHOTOPYHKLMOHAINBHOM LEHTPE;

- MOYTOBbLIM OTNPAaBfEHNeM Mo agpecy: ;

- Ha agpec 3NIEeKTPOHHOM MOYThI.




MNpunoxeHne Ne 3
K AOMWUHUCTPATUBHOMY pernameHTy

BJTOK-CXEMA
MOCNEAOBATENbHOCTU BbIMONHEHUA OENCTBMM NO MPEAOCTABEHWIO
MYHULUMNANBHOW YCNYTU «MPU3HAHWE CALOBOIO LJOMA XKWMbIM JOMOM U
KUNOIro AOMA CAAOBbIM IOMOM»

Mpuem n pernctpauna 3asBrieHnst U JOKYMEHTOB Ha nosiyyeHue
MyHUUMNaneHon ycnyru - 1 oeHb

\

PaccmoTpeHune n nposepka 3asiBrieHNs 1 NpegocTaBneHHbIX JOKYMEHTOB,
yCTaHOBIIEHME Hanuuunsa (OTCYyTCTBUA) OCHOBAHUIW ANA BO3BpaTa 3asiBrieHus,
yCTaHOBIIEHME Hannyus (OTCYTCTBUA) NpaBa Ha NofyyYyeHne MyHUUMNansHOW yCnyru,
opMMpOBaHNE N HanpaBieHne MeXBEeLOMCTBEHHbIX 3aNpoOCcOB B OpraHbl
(opraHunsauum), yyacTByoLmne B npegocTaBneHmm MmyHuyunansHon yenyru - 30 gHen

\2

lMoaroToBka u cornacoBaHue NpoeKTa NOCTaHOBNEHNSA O npegocTasneHum (06 oTkase
B NpegocTaBneHnmn) MyHuuyunansHom ycnyrum - 11 gHen

\

MoproToBKka 1 Bblgaya pesynbTaTta NPeaoCTaBNeHUs MyHULMNANbHOW ycnyru - 3
paboumnx gHA




