TATAPCTAH PECITYBJIMKACBI
301 MYHHULIMITAJIb PAUOHBI
BAUIKAPMA KOMUWTETBI

WUCITOJIHUTEJIbHBIN KOMMTET
3AMHCKOI'O MYHHULIUTIAJIBHOI'O PAHOHA
PECITYBJIMKH TATAPCTAH

MOCTAHOBJIEHUE- KAPAP

/5 OO/) 90/\? r. 3auHcK No 4/54/
«O0 yTBep:KIeHHH aIMHHHCTPATHBHOIO )
perjaMeHT npeaocTaBaeHUs] MyHHIIHIAILHO
YCJIYTH IO BbiAa4e yBeJOMJICHHS O epeBo/ie
(oTkaze B mepeBoj€) KUIOT0 (HEKHIOr0) MOMEIeH s

B HEJKHJI0€ (KHJ10€) MoMelIeHne»

B nensx peanusaunun ®enepansHoro 3akona ot 27 mons 2010 N 210-03 "06
OpraHM3aliy NPENOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHIMNAJILHBIX YCIYT" U B
cooTBeTcTBUM ¢ DesiepalbHBIM 3aKOHOM OT 29.12.2017 N 479-03 «O BHeceHuu
H3veHeHud B QepepanbHbiii  3akoH  "O6  OpraHM3amMM  IIPEfOCTABICHHS
FOCYNIapCTBEHHBIX U MYHMIMITAJILHBIX YCIIyI», IIOCTAHOBIEHUEM VICIOIHUTEIHLHOIO
KOMHTeTa 3aMHCKOro MyHHIMIAIBHOrO paifoHa or 06.03.2018 Ne 360 «O6
yrBepxkaenun  Ilopsiaka paspaGoTku u  yTBepiKaeHMs aIMHHUCTPAaTHBHBIX
PEriIaMeHTOB NPEOCTABICHHUS MYHHMUUIAIBHBIX yCIyr», cT. 45 YcraBa 3aMHCKOTO
MYyHHLHUIATBHOTO paiioHa, McnonHuTensHplit KOMUTET 3aMHCKOrO MyHULMNATEHOIO
paiiona Pecrry6iuku Tatapcran

NOCTAHOBJISIET:

1. YTBepmuth pernmameHT mnpenocTaBieHus MYHUIUNIQIBHOM YCIYI'HM 110 BbIJaye
YBEZIOMIICHHS O TepeBo/ie (0TKase B NepeBoje) XKHIOro (HEKUIOro) MOMEICHHS B
HeXXHII0e (KuII0e) TToMelrieHue (PHIoKEeHHe).

2. llpusHaTh yTpaTHBUIUM CHIy [OCTAHOBJICHHE HcnonaurensHoro komurera
3aMHCKOr0 MYyHHIMITANEHOTO paiioHa Pecrybnuku Tarapcran or 11.12.2018
Ne 1834 «O6 yrBepxaeHun AAMHUHUCTPATUBHOI'O PErJIaMeHT IPeIOCTABICHHUS
MYHHLUIIILHOH YCIyTH 110 BBIIa4e yBeJOMJIEHHS O TlepeBoje (0Tkase B repeBoJie)
JKAIIOro (HEXKUIIOTO) IIOMELIEHHS B HEXUIIOe (>xuioe) momMerneHuey.

3. OpranusanuonsoMy oTzeny VICmonHUTeNBHOr0 KOMHTeTa JaHHOE ITOCTAHOBJICHUE
OnyOIMKOBaTH B CpPEJICTBAX MAacCoBOi uHQOpMalMK M Ha caiiTe 3aWHCKOro
MYHHLIMNIAJILHOI'O palioHa.

4. KOHTpONIb 32 WHCIIOJHEHHEM HACTOSIIErO IOCTAHOBICHHS BO3JIO)KUTh Ha
3aMECTUTeNs  pykoBoauTens — McrnonHuTensHOro  kxommTeTa  3aMHCKOLO
MYHUIHIIAIBHOIO paioHa 1o HHGPacTpyKTypHOMY pa3BuTHio H.A. Hudarosa.

PyxoBoaurenn M .
HenoaHuTeibHOro KomurTeTa H.®. Xapuszos

AM. Kynukosa
8(85558) 708 18



[Tpunoxenue

K IOCTAHOBJICHUIO
HcnonHuTenbHOro KOMUTETA
3aMHCKOTO0 MYHUIIMIIAIBHOTO
paiiona Pecnybsuku Tarapctan
ot 15.08. 2019r. Ne434

AIMUHUCTPATHBHBIA PerJiaMeHT
Mpe0CTABICHUS MYHUIIUNIAJILHOM YCJIYIH 110 BbIaye YBeIOMJIeHUS 0 epeBoje
(oTKa3e B mepeBojie) KMUJI0T0 (HEKHUJIOT0) MOMEIeHHsI B HesKU10e (3KIJ10€)
noMenieHue

1. O01He moJI0KeHud

1.1. Hacrosmuii aIMUHUCTPATHUBHBIN periamMeHT [IPE10CTABIICHUS
MYHUIIMNANBHOU ycnyTH (nanee — PernmameHT) ycTaHaBIMBAeT CTaHAAPT U MOPSIOK
MPEAOCTABICHUS MYHHUIIUIAIBHONW YCIYTH MO NPU3HAHUIO TOMEINEHUS HKUIBIM
MOMENICHUEM, JKWUJIOTO TMOMENICHUs  HEMPUTOJHBIM IS  MNPOXKUBAHUS U
MHOTOKBAPTUPHOTO JIOMa aBapUNHBIM U TMOJUICKAIIUM CHOCY WU PEKOHCTPYKIIHH
(manee — MyHUIIMTIATBEHAS YCITYTA).

1.2. Tlony4yaTenu ycnyru: opuandeckue u Gu3ndeckue Jnia — COOCTBEHHUKU
(HAaHUMATENN ) KUJIBIX TTOMEIICHUH.

1.3. MyHununanbHas yciyra npeaocTaBiasieTCss UCTIOTHUTEILHBIM KOMUTETOM
3aMHCKOro MyHUIIMTNIANLHOTO paiiona PecryOonmku Tatapcran (manee — Mcmonkom).

1.3.1. MecTo HaxoXaeHUE UCTIOJIKOMA: T. 3auHCK, yi. Kpynckoi, 1. 6.

MecTto HaxoxkaeHus: T. 3auHcK, yia. Kpymnckoi, 1. 6.

['papuk paboThI:

noHeAenbHUK — naTHuna: ¢ 82 no 17%;

cy000Ta, BOCKpECEHbE: BHIXOIHBIC THHU.

Bpemst mepepbiBa Uisi OTAbIXa M NHUTAHUS YCTAHABIMBAETCS MPABHIAMU
BHYTPEHHETO TPYAOBOTO paclopsiiKa.

Cupasounsiit Tenedon (85558)7-08-18.

[Tpoxoa mo noKkyMeHTam, yJI0CTOBEPSIONINM JTHYHOCTD.

1.3.2. Anpec odunmuanpbHOTO CcaiTa MYyHUIHMOAIBHOTO  pailoHAa B
uH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON cetu  «MHTepHeT» (mamee — ceThb
«naTepuer»): (http:// www.zainsk.tatar.ru).

1.3.3. Uadopmarus 0 MyHUIIMTIAIBHOM YCTyTE, a TAK)KE O MECTE HaXOXKICHUS U
rpaduke padotsl OT/I€71a MOKET OBITH IOJTyYEHA:

1) mocpenctBoM uUHGOPMAIMOHHBIX CTEHIOB, COJEPKANIUX BU3YAIbHYIO U
TEKCTOBYIO HH(MOPMAIIUIO 0 MYHUIIUTIATBHOMN yCIIyTe, PACloN0KEHHBIX B TOMEIICHHSIX
WUcnonkoma, must pabotel ¢ 3asBurensamu. Mudbopmanus, pasmeniaemas Ha
UH(OPMAIIMOHHBIX CTEHAAX, BKIIOYAET B ceOs CBEACHUS O MYHUIIMIAIBHON O
MYHUIIUNATBHOU YCIIYTe, PACHOJIOKEHHBIX B omenieHusax Mcmnonkoma, st paboThl ¢
3aSIBUTEIISIMH.



WUudopmanus Ha rocyJapCTBEHHBIX si3bikax PecryOnuku TatapcTad BKIIOYAET
CBEJICHUSI 0 MYHUIIUIIATIBLHOW yCIyTe, COAepsKaluecss B mMyHKTax (momamyHkTtax) 1.1,
1.3.1,2.3,2.5,2.8, 2.10, 2.11, 5.1 macrosmero Pernamenra;

2) mocpenctBoM cetu «MHTepHET» Ha OPUIIMATHEHOM CallTe MYHHUIIUIIATHLHOTO
paiiona (http:// www. zainsk. tatar.ru.);

3)ma Iloprame rocyaapCTBEHHBIX W MYHHUIUIAILHBIX ycnyr PecmyOmmku
Tartapcran (http://uslugi. tatar.ru);

4) na EquHoM mopTaje rocy/1apCTBEHHBIX U MYHUITUTIATBHBIX YCIYT ((DYHKITHI)
(http:// www.gosuslugi.ru/);

5) B Ucnionkowme:

MPU YCTHOM OOpAIEHUH - JIMYHO WU TI0 TenedOoHy;

Opyu TUCbMEHHOM (B TOM dumciae B (GopMme HIEKTPOHHOTO JIOKYMEHTA)
oOpamiennn — Ha OyMa)KHOM HOCHTENe MO TOYTE, B JJIEKTPOHHOU (opme Mo
IEKTPOHHOM TOYTE.

1.3.4. Uudopmanus 1mo BOMpocaM MPEIOCTaBICHUS MYHHUIIMITAILHON YCIYTH
pa3Mmeniaercs crenuanucToM Mcnonkoma Ha OUIIUATBEHOM CaliTe MYHHUIIUTIATBLHOTO
paiioHa ¥ Ha MH(OPMAITMOHHBIX CTEHAAX B momenieHusx Mcnmomkoma mist paGoTel ¢
3asIBUTCIISIMH.

1.4. [lpenocraBineHne  MyHUIIMNATBHOM  YCIYTM  OCYIIECTBISIETCS B
COOTBETCTBHH C:

Kunumuaeim kogekcom Poccuiickoit @enepanuu ot 29.12.2004 Nel88-03
(manee — KK P®) (Cobpanue 3akononarensctBa PO, 03.01.2005, Nel (uwacts 1), cT.
14);

®enepanbubiM 3akoHOM OT 06.10.2003 Nel31-d3 «OO0 o0mmx mpuHIUNAX
OpraHW3allid MECTHOTO camoympaBienuss B Poccuiickoit Denepanum» (mamee —
denepanbubliii 3ak0H Nel131-D3) (Cobpanue 3akononatenscta PO, 06.10.2003, Ne40,
cT.3822);

®enepanbubiM  3akoHOM  oT 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
NPENOCTABICHUS TOCY/JIapCTBEHHBIX W MYHHUIUMAIBHBIX ycIyr» (mamee —
denepanbubliii 3ak0H Ne210-D3) (Cobpanue 3akonogatenscta PO, 02.08.2010, Ne3 1,
cT.4179);

noctanoBieHueM [IpaBurtensctBa Poccuiickoit @enepannn ot 28.01.2006 Ned7
«O6 yrBepxkaeHuun [lomokeHUST O TMPU3HAHUU TOMENICHUS JKUIBIM MOMEIIEHUEM,
YKUJIOTO TIOMENICHHUS] HETPUTOHBIM 711 MPOKUBAHUS ¥ MHOTOKBAPTHPHOTO J0Ma
aBapuUiiHBIM ¥ TIOMJICKAIIMM CHOCY WIIM PEKOHCTpyKium» (manee - [lomoskenue)
(Cobpanue 3akonogatensetBa PO, 06.02.2006, Neb, ct. 702);

3akonom PecnyOmuku Tatapctan ot 28.07.2004 Ned45-3PT «O mecTHOM
camoynpasienuu B Pecnybnuxe Tartapcran» (PecnyOnuka Tartapcran, Nel55-156,
03.08.2004);

YcraBoM 3aumHCKOrO MyHUIMNANbHOro paiona Pecmybnuku TartapcraH,
npuHsitoro Pemennem CoBera 3amHCKOTO MyHHIMIaIbHOTO paiiona ot 10.12.2005
Nel7 (manee — YcraB);

[Tonoxxenunem 00 HCHOJHUTEIBLHOM KOMHTETE€ 3aMHCKOTO MYHHULHMIIAIBLHOTO
paiiona, ot 17.03.2016 Ne82, yrBepxknenubiM Pemenmem CoBeta 3amHCKOTO
MYHUIIUTIATBHOTO paiioHa (nanee — [lonoxenue 06 UK);

[TomoskeHnem, yTBEPKIAECHHBIM TPUKA30M pyKoBomutenss Mcmonkoma oT
22.03.2013 Ne130 (manee — ITonoxxenue);



[TpaBunamu BHYTPEHHETO TPYZI0BOTO pacnopsiaka Wcnonkoma,
yTBepxKAeHHbIMU pyKkoBoauTenst Mcnonkoma ot 27.07.2007 Ne72 (manee — [IpaBuina).

1.5. B nHacrosmem PernameHte WCHONB3YIOTCS CIEAYIOIIME TEPMHUHBI M
OTIPEICTICHUS

KIJIOE TIOMEIIEHUE - H30JIMPOBAHHOE MOMEIIEHHE, KOTOPOE MpeIHa3HAYCHO
JUISl TIPOXKUBAHUS TPAXK/JaH, SBISIETCS HEABWKUMBIM UMYIIECTBOM W MPUTOIHO IS
IPOKUBAHUS;

KIJIBIM MOMEIIIEHUEM TPU3HAETCS:

JKUJION JIOM - WHIUBUAYaJIbHO-OMPENENICHHOE 37aHHe, KOTOPOE COCTOUT U3
KOMHAT, a TaK)Ke MOMEIIEHU BCIIOMOTaTeNbHOTO UCTIOIb30BaHuUs, TPEHA3HAYEHHBIX
IUIS yIOBJIETBOPEHHUSI TpaKAaHAaMU OBITOBBIX M MHBIX HYXKJ, CBSI3aHHBIX C HX
IPOKUBAHUEM B HEM;

KBapTHUPA - CTPYKTYPHO 000CO0IEHHOE MOMENIEHNE B MHOTOKBAPTUPHOM JIOME,
obecrnieunBaroiiee BO3MOMNKHOCTh TMPSMOTO JOCTyNMa K TMOMEHICHUSM OOIIero
M0JIb30BAHUS B TAKOM JIOME U COCTOSIIIIEe U3 OJTHON UM HECKOJIBKUX KOMHAT, a TAKKe
U3 TMOMEIIeHUN BCIOMOTATEIbHOTO MCIOJIb30BAHUS, MPEAHA3HAUYCHHBIX IS
YAOBJIETBOPEHUS IPaKAaHAMU ObITOBBIX M MHBIX HYK/I, CBSI3aHHBIX C UX MTPOKUBAHUEM
B TAKOM 000COOJICHHOM MOMENICHUH;

KOMHATa - YacTh JKWJIOTO JIOMa WM KBAPTUPBI, MpeaHA3HAYEHHAS s
UCTONB30BAHKUSI B KAUECTBE MECTA HEMOCPEACTBEHHOTO TMPOKHUBAHUS TPa)XJaH B
KUJIOM JIOME UJTH KBapTHUPE;

MHOTOKBAPTUPHBIN IOM - COBOKYMHOCTh IBYX U 0O0j€e KBapTHUP, UMEIOIIUX
CaMOCTOSITETTbHBIE BBIXO/IBI JTHOO HAa 3€MEJbHBIM YYacCTOK, MPHUJICTAIONIUN K KUJIOMY
JIOMy, THOO B MOMEIIEHUsI 00IIEeT0 MOJIb30BaHUSI B TAKOM JAoMe. MHOTOKBapTUPHBIH
JIOM COJIEPKUT B cebe IIEMEHTHI 00IIEer0 UMYIIECTBA COOCTBEHHUKOB MOMEIIICHHI B
TaKOM JIOM€ B COOTBETCTBUH C JKUIIUIIHBIM 3aKOHOAATEIHCTBOM;

MPUMBIKAIOIMMU K TEPEBOJUMOMY TMOMEIICHUIO MPU3HAIOTCS TMOMEIICHHUS,
UMEKIIe OOIIyl0 ¢ MEePEeBOJAUMBIM TMOMEIICHHEM CTEHY WIH PACIOJIOKEHHBIE
HETMOCPEICTBEHHO HAJl WU MOJI MEPEBOIUMBIM MTOMEIICHUEM.

yaalieHHoe pabodee MecTo MHOTO(DYHKIIMOHATBHOTO LIEHTPA MPEIOCTABICHHUS
rOCYJAapCTBEHHBIX W MYHHIIUMAIBHBIX YCIYT — TEPPUTOPUATBHO 000COOJICHHOE
CTPYKTYpHOE noApa3iciCHUE (odwuc) MHOTO() YHKITHOHATTEHOTO IIEHTpa
NPEAOCTABICHUSI TOCYJAPCTBEHHBIX W MYHHUIMIIAIbHBIX YCIYT, CO3JAaHHOE B
TOPOJICKOM HJIM CEIHCKOM MOCENEHUSI MyHUITUTIATBLHOTO paiioHa (TOPOICKOTO OKpyTra)
Pecnny6nuku Tarapctan B cooTBeTcTBuUM ¢ mnyHKTOM 34 IlpaBun opranusaiuu
NEATeNIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAapPCTBEHHBIX
U MYHULMNAIbHBIX YCIYT, YTBEPKICHHBIX MOcTaHOBIeHUEeM [IpaButenncTBa
Poccumiickoit ®enpeparun ot 22.12.2012 Nel376 «OO0 yrBepxkaenun I[lpaBu
OpraHU3aIUU JIEITEIbHOCTH MHOTO(QYHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
rOCYJapCTBEHHBIX U MYHUIIUINAIBHBIX YCIIYT;

TeXHUYecKass omumOka - ommubka (Oomucka, omeyaTka, TpaMMaTH4ecKas WIu
apudmernueckas omubka OO0 1NOmOOHAs omwuOKa), JOMYLIEHHAss OpPraHoM,
NPEAOCTABISIIONIAM MYHUIUNAIBHYIO YCIYTy, W TMpHUBEANIasi K HECOOTBETCTBHUIO
CBEJICHHI1, BHECCHHBIX B JOKYMEHT (pe3yJIbTaT MyHUIIUIIAJIbHONW YCITYTH), CBEICHHUIM
B TOKYMEHTAaX, Ha OCHOBAHUU KOTOPBIX BHOCHJIUCH CBE/ICHHUS.

B wHactostmiem  PermamenTte moj  3asiBICHUEM O  TPENOCTABICHUU
MYHUIIANATBHON YCIYTHU (fanee - 3asBJICHUE ) MOHUMAETCS 3alpoc O MPEIOCTaBICHUN



MyHUIIANATBHOU yeryrH (m.2 ¢T.2 @enepansHoro 3akoHa ot 27.07.2010 Ne210-D3).
3asiBIIcHUE 3aMOJHICTCS Ha cTaHAapTHOM Onanke (mpuoxenue Nol).



2. CTanaapT npeocTaB/ieHus MyHUIMIAJIbHOMH YyCJIyTrd

HaumenoBanue Tpe0oBaHus K
CTAH/JAAPTY NPeA0CTABJICHHUS
MYHHUHMNAJIBLHOH YCJIYIH

Copep:xkanue TpeGOBAHUI K CTAHAAPTY

HopmaTuBHBIN aKT,
YCTAHABJIHUBAKIIHUH YCIAYTY
WK TpeOoBaHHue

2.1. HaumenoBauue
MYHULUATIATBHOM YCIyTH

Bhimaua yBemoMieHusi 0 mepeBojie (0TKasze B TEPEeBOJIE)
KUAJIOTO (HEKHUJIOTO) TIOMEIIEHHWS B HEXWIoe (Kumoe)
MTOMEIICHHE

cT. 22-24 KK PO

2.2. HaumeHoBaHue
HUCIIOJIHUTEIBHO-
pacnopsiIUTEILHOTO OpraHa
MECTHOTO CaMOYyMpPaBJICHUS,
HETMOCPEICTBEHHO
MPEAOCTABIAIOIIETO
MYHULUATTATBHYIO YCIYTY

W crnomHUTENbHBIN KOMUTET 3aMHCKOTO MYHHIIMNATBLHOTO
paroHa

[Tonoxenue 00
HCOMHUTEIBHOM KOMUTETE

2.3. Onmcanue pe3ynpraTa
MPEAOCTABICHUS
MYHHUITUTIATBHON YCITyTH

YBenomieHue o mepeBojie (OTKa3e B MEPEBOE) JKUIOTO
(HeXKHIJIOTO) TIOMEINEHUSI B HEXUI0e (KUJI0e) TMOMEIIECHUE
(mpunoxenue No2)

.5 ¢1.23 KK POD;
noctaHoBieHue l[IpaBurenscTa
P®D Ne502

2.4. Cpok mipeoCTaBICHUS
MYHHUITUTIATBHON YCIIYTH, B TOM
YHUCJE C YYETOM HEOOXOIUMOCTH
oOpanieHust B OpraHu3aiinm,
y4acCTBYIOIIHE B
MIPEIOCTaBICHUN
MYHHUITUTIATBHON YCIIYTH, CPOK
MIPUOCTAHOBIICHUS
MIPEIOCTaBICHUS
MYHUITUTIATBHOU YCIIYTH B
ciIy4ae, eclid BO3MOYXHOCTh

Cpoxk npeaocTaBlIeHUs] MyHUIIUNATIBHOU ycayru - 30 1HeH.
[IpuoctanoBieHne Ccpoka MNPEIOCTABICHUS MYHHUIIUMINAIbHOMN
YCIYTH HE IPEAYCMOTPEHO

.4 ct.23 )KK PD

Cpok npenocTaBieHUs
MYHUIIUTIAJTBHON YCIYTH
OTMIPEJICJIEH UCXOI U3
CYMMapHOTO CpOKa,
MHUHHUMAJIBHO HEOOXOIUMOTO
JUIS OCYIIECTBIICHUS
aIMHUHUCTPATUBHBIX MPOLEAYD.
JITuTenbHOCTh
aIMUHUCTPATUBHBIX MPOLEAYP
WCUUCIISIETCS B pa0OUNX THSX.




MPUOCTAHOBJICHUS
MpeayCcMOTpEeHa
3aKOHOJATEILCTBOM Poccuiickoi
Denepanuu

2.5. VcuepnbIBarOUid IepeyeHb
JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUH C
3aKOHOJATEJIbHBIMUA UJIM UHBIMHU
HOPMAaTUBHBIMH ITPABOBBIMHU
aKTaMM JUIS TIPEJOCTaBIECHUS
MYHHUIIMIIAJIBHOM yCIIyTH, a
TaKXKe yCIyT, KOTOpPbIE SBISIOTCS
HEOOXOIUMBIMU U
00s13aTeTbHBIMU JIJ151
MPEIOCTaBICHUSA
MYHHUIUIIAJIBHBIX YCIIYT,
MOJUJIEKAIUX [IPEICTABICHUIO
3asBUTEJIEM, CIIOCOOBI UX
MOJy4YEeHUs 3aBUTENIEM, B TOM
YHCIIE B YJIEKTPOHHOH (hopme,
MOPSAJIOK UX MPEACTABICHUSA

1) 3asiBICHHE O IEPEBOIC TOMEIICHHUS;

2) MpaBOYCTAHABIUBAIONINE JOKYMEHTHI Ha TIEPEBOUMOE
noMeleHue (MOIMHHUKY WIH 3aCBUAETENHCTBOBAHHBIC B
HOTapHUATBEHOM TIOPSIKE KOIIHH);

3) mnaH nepeBOAUMOTO MOMEIIEHHS C €r0 TEXHUYECKUM
OTMCaHueM (B ClTydae, eCiIu MepeBOIUMOE TTIOMEIIEHUE
SIBIISIETCS KUJIBIM, TEXHUYECKUH TAaCOPT TAKOTO MOMEIICHHS );
4) mO3TaXKHBIN TIJIaH A0MA, B KOTOPOM HAXOJIUTCS
IIEPEBOIUMOE ITIOMEILEHHUE;

5) mOATOTOBNEHHBIH U 0()OPMIICHHBIN B YCTAHOBICHHOM
MOPSIZIKE MPOEKT NMEPEYCTPOUCTBA U (MITN) TEPETTIAaHUPOBKU
MEePEBOIMMOTO MMOMENIEHUS (B ClIy4ae, eCliu MepeyCTPOUCTBO
U (UITN) TIepeTUTaHupPOBKA TPEOYIOTCS U1 00ecIeueHus
HCTIONB30BAHUS TAKOTO TTOMEIIEHUS B KAUYECTBE JKUIJIOTO WU
HEXKUJIOTO ITOMENICHMS);

6) npoToKoI 001Iero codpanusi COOCTBEHHUKOB MTOMEIIEHUM B
MHOTOKBapTHUPHOM JIOME, COJIepPIKAIIHIA PEIIeHHe 00 X
COTJIACHH HA TMEPEBO/I JKIJIOTO MOMENICHUS B HEKHUIIOE
MIOMEINICHUE;

7) cornacue Kaxa0ro COOCTBEHHUKA BCEX MTOMEIICHHH,
MPUMBIKAIOIIUX K TIEPEBOIMMOMY TIOMEIIEHUIO, HA TIEPEBOT
’KUJIOTO TTIOMEIICHHS B HEXXHIIOE TIOMEIICHUE.

bnaHk 3asBIEHUS 17151 TOTYYSHUS MyHUIIUTIATBHOU YCITyTH
3asBUTEIh MOMKET TOJIYYWTh TPH JTUYHOM OOpameHun B

4.2, 2.2 er.23 XK PD




Hcnonkome. DnexkrponHas ¢dopma OnaHka pa3MelleHa Ha
odurmansHoM caiite Mcrmonkoma.

3asBiIeHUE W TMpUIIAaTa€Mble JIOKYMEHThl MOTYT OBIThH
MPEIOCTABICHBl (HAMpaBIIEHbI) 3asBUTENIEM Ha OyMa)KHBIX
HOCHUTEIISAX OJTHUM M3 CIAEAYIOUIUX CIOCOOOB:

JUYHO (JIUIIOM, JCUCTBYIOIIMM OT WMEHM 3asIBUTENS HA
OCHOBAHUHU JIOBEPEHHOCTH);

MIOYTOBBIM OTIIPABICHUEM.

3asBreHWEe W JOKYMEHThl TakKKe MOTYT  ObIThb
MpEACTAaBICHbl  (HampaBiieHbl)  3asiBUTEIEM B BUJE
INEKTPOHHOTO  JAOKYMEHTA, MOANUCAHHOTO  YCHUJIEHHOMN
KBaTU(DUIIMPOBAHHOM  JJEKTPOHHOW  MOANHUCHIO,  uepe3
HH(POPMAIIMOHHO-TEIEKOMMYHUKAIITUOHHBIE ~ CETH  OOIIEero
goctyna, B TOM  4HclIe  4yepe3  HMH(OpManuOHHO-
TEJIEKOMMYHUKAIIMOHHYO ceTh «MHTepHeT», u Enunsiit

nopTall TOCYAapCTBCHHBIX 1 MYHHITHIIAJIBHBIX YCIIYT

2.6. VcuepnipIBaroOIuii epevdeHb
JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUH C HOPMATUBHBIMU
MIPaBOBBIMH aKTaMU IS
MIPEIOCTaBICHUS
MYHHUITUTIATBHON YCITyTH,
KOTOPbIE HAXOASTCS B
pacnopsuKeHUN
rOCY/IapCTBEHHBIX OPTAHOB,
OpTaHOB MECTHOTO
CaMOYTIPaBJIEHUS U UHBIX
OpraHu3aluid U KOTOPhIE
3asIBUTENTh BIPABE MPEICTABUTD,

[Tonyuarores B paMKax MEKBEJOMCTBEHHOTO
B3aUMOJIEUCTBUA:

1) Bemmucka w3 EawmHOTO TOCYIapCTBEHHOTO peecTpa
HEJIBIJKUMOCTH (coaepskaniasi oOIIeTOCTyHbIE CBEAEHUS O
3apETUCTPUPOBAHHBIX MIPaBax HA 00BEKT HEBUKUMOCTH);

2) Ilnan nepeBOAUMOrO MOMEIIEHHUS C €r0 TEXHUYECKUM
onmucanueM (B ciydae, €CJIM TEPEBOJUMOE TOMEIICHUE
SIBJISIETCS KUJIBIM, TEXHUUECKUN MACTIOPT TAKOTO TIOMEIICHU );

3) [losTaxubiii MmiaH aomMa, B KOTOPOM HAXOJIUTCS
MEePEeBOANMOE MMOMENIICHNUE;

4) Brimucka u3 EaMHOrO rocyaapcTBEHHOTO peecTpa
HEJIBIDKUMOCTH 00 00BEKTe HEJIBUKHMOCTH.
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a TaK¥kKe CrOCOObI UX MOITYYEHUS
3asIBUTEJISIMH, B TOM YHUCJIE B
EKTPOHHOU (hopme, MOPSAIOK
UX MPEACTABICHUS,
rOCy/IapCTBEHHBII OpraH, OpraH
MECTHOTO CaMOYTIpaBIICHHS OO0
OpraHu3anus, B pacropsKeHUU
KOTOPBIX HAXOASTCS TaHHBIE
JOKYMEHTBI

CrnocoOsbl MOJIYUYCHHA H TIOPAOOK TIPCOOCTABIICHHUA
HOKYMCHTOB, KOTOPBIC 3asjBHUTCIIbL BIIpdABC TIPCACTABUTL,
OMpeaciICHbI ITYHKTOM 23 Hacrosmero Pernmamenra.

3anpemaeTCH Tp€6OBaTL oT 3dsABHTCIIA
BBIHICTICPCUHCIICHHBIC HOKYMCHTEI, Haxoganinueccs B
pacCImopsaKCHUH TOCYAApPCTBCHHLBIX OPTraHOB, OPraHOB MCCTHOT'O
CaMOYIIPABICHUA H MHBIX Opl"ElHH?.al_lHﬁ.

HereIlCTaBJ'IeHHe 3ddBHTCIICM NOKYMCHTOB, COIOCPIKAIHUX
BBINICYKA3aHHBIC CBCICHHA, HC ABJIACTCA OCHOBAHHUCM JJIA
OTKa3a 3asABHTCIIIO B IIPCOOCTABJICHHH YCIIYTH.

2.7. IlepeuyeHnb opraHoB
rOCy/IapCTBEHHON BIIACTH
(OpraHoOB MECTHOTO
CaMOYTIPaBIIEHUS ) U UX
CTPYKTYPHBIX TIOJIpa3IeIeHU,
COTJIACOBAHME KOTOPHIX B
CITy4asiX, MPeAYyCMOTPEHHBIX
HOPMATUBHBIMU ITPABOBBIMU
aKTamu, TpedyeTcs s
MIPEIOCTaBICHUS YCIYTH U
KOTOPOE OCYIIECTBISAETCS
OpraHoOM, TPEAO0CTABIISIONINM
MYHHUITUTIATBHYIO YCITYTY

CornacoBanue MyHUIIMIIAIBHOM YCIyTH HEe TpeOyeTcs

2.8. VcuepnbiBaroIuii mepeyeHb
OCHOBAHHUU Il OTKA3a B IpUEMe
JTOKYMEHTOB, HEOOXOIMMBIX JIJISI

OcHoBaHusi 171 OTKa3a B TMpueMe [JOKYMEHTOB He
MPEIyCMOTPEHO




MPEIOCTaBICHUSA
MYHUIUIIAJIIBHOMN yCIIyTU

2.9. VcuepnbIBaroIuii mepevdeHb
OCHOBAHUM IS
MPUOCTAHOBJICHUS UJIM O0TKAa3a B
MPEA0CTABICHUN
MYHULUNAIBHOU YCIyTH

OcHoBaHus ISl TOPUOCTAHOBJICHUS TPEJOCTABICHUS
MYHHIUNAJIBHON yCIYTH HE IPEAYCMOTPEHBL.

OcHoBaHUs IS OTKa3a B MPeI0CTABICHUH
MYHULIUTAIBHOU YCIYTHU:
1) 3asBuTtenem HE MIPEICTaBJICHBI JIOKYMEHTBI,

00s13aHHOCTh 1O TIPEJCTABJICHUIO KOTOPBIX BO3JIOKEHA Ha
3asIBUTEIIS;

2) IlocTymiieHue OTBeTa OpraHa TOCYAapCTBEHHON BIIACTH,
OopraHa MECTHOTO CaMOYIpaBJIeHUsI TUOO0 TMOJBEIOMCTBEHHOM
OpraHy TOCY/apCTBEHHOU BIIACTM WJIH OpPraHy MECTHOTO
CaMOYINpaBJEHUs OpPraHU3alMyd HAa  MEKBEIOMCTBEHHBIN
3ampoc, CBUIETEILCTBYIOMETO0 00 OTCYTCTBHM JOKYMEHTA U
() wHbGOpMAMU, HEOOXOAUMBIX [JISI TPEAOCTABICHUS
MYHUILUNAIBHOW YCITYTH, €CIIM COOTBETCTBYIOIIUNA TOKYMEHT
He OB TIPEACTaBICH 3asBUTENIEM IO COOCTBEHHOU
WHUIIUATHBE;

3) [IpencraBiieHne MOKyMEHTOB B HEHAIJISKAIIIHA OPTaH;

4) HecoOmroieHne yCIOBHI TIEPEBO/1a MOMEIICHHUS;

5) HecooTBeTcTBHE TIpoeKkTa mMepeycTporcTBa U  (Wiam)
MEPETUTAHUPOBKA ~ JKWJIOTO  TIOMEIIEHUS  TpeOOoBaHUSAM
3aKOHOATENbCTBA;

[lepeBo KUIOTO MOMENMICHNUS B HEKHUIIOE TTOMEIICHUE HE
JOIMYCKAeTCs, €CIIA JOCTYN K TEepPEeBOANMOMY MOMEIICHUIO
HEBO3MOXKEH oe3 UCIIOJIB30BAHUS TTOMETIICHUH,
o0ecneynBalIIMX JOCTYN K JKAJIBIM TOMEIICHUsAM, WM
OTCYTCTBYET TEXHHYECKasi BO3MOXXHOCTh 00OPYIOBaTh TaKOU
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AOCTyllI K JdHHOMY TIIOMCIICHHIK), C€CJIIH IICPCBOOAMMOC
IIOMCIICHHUE MABJIACTCA 4YdCTBHO KHIIOIO IIOMECIICHHUA o0
HCIIOJIB3YCTCA COOCTBEHHHUKOM JaHHOTI'O IOMCIICHHA UJIKM HHBIM
IrpaXaaHHHOM B Ka4CCTBC MCCTA IMOCTOAHHOTO IIPOXHUBAHHKA, d
TAKXKE CCIIK IIpaBO COOCTBEHHOCTH Ha IepeBOAUMOC
IIOMCILICHHUC OﬁpeMeHeHO [mpaBaMH KaKAX-1100 . B
MMOMCHICHHUEC IIOCJIC Cro IEpeBOda U3 KHUIIOTO MOMCIICHHA B
HCKHIIOC ITOMCIICHHUC NJOJIZKHA OBITH UCKJIIOYEHA BO3MOKHOCTD
HOCTyIna € HUCIHOJIb30BAHHCM HOME!I.L[GHHfI, oﬁecneqHBamme
HOCTYII K KHJIBIM ITOMCIICHHAM.

2.10. [Topsanok, pazmep u
OCHOBAHHS B3UMAHUS

I‘OCYI[ElpCTBeHHDfI IMOILIIJITMHBI UJIHN

WHOM I1J1aThl, B3UMAEMOH 3a
MPEI0CTABIICHUE
MYHULIUNIAJIBHON YCIYTU

MyHnununanbHas ycayra
0€3B03ME3/THON OCHOBE

MpeaoCTaBIIACTCA Ha

2.11. MakcumanbHbIN CPOK
0KMJAHMSA B OYEPEAH NPH
MoJ1aue 3ampoca o
MIPEIOCTaBICHUN
MYHUITUTIATBHOU YCIIYTH U TIPU
MOJIy9CHUH Pe3ynbTaTa
MIPEIOCTaBICHUS TAKUX YCIYT

[Tonaua 3asBIeHUsI HA TOJYYEHUE MYHULIUIIAIBHON YCIYTH
MIPU HAJTUYHUK ouepeau - He bosiee 15 MUHyT.

[Ipu MOJTy4YECHUN pe3yJibTaTa MPEI0CTABICHUS
MYHHUIUNAJIBHON YCIYrM MAaKCUMAJIbHBIN CPOK OXUIAHHUSI B
odepeNld He JOJDKEH MPEeBhIIATh 15 MUHYT

2.12. Cpox peructpanuu
3ampoca 3asBUTENS O
MPEI0CTaBICHUN
MYHHUITUTIATBHON YCIIYTH, B TOM
YHCJIEe B AJICKTPOHHOU hopme

B TeueHnne oAHOTO IHS C MOMEHTA MOCTYTUICHUS 3asIBJICHHUSL.

3anpoc, NOCTYMUBIINI B dJIEKTPOHHOU (hOpMe, B BEIXOTHOU
(Mpa3gHUYHBIN) [JA€Hb PETUCTPUPYETCS Ha CIENYIOIMHUA 3a
BBIXO/IHBIM (TIPa3AHUYHBIM) pabouuii IeHb




2.13. TpeboBanus K
MOMEILEHUAM, B KOTOPBIX
MPENOCTABIISAETCS
MYHUIIUIIAJIbHAS YCIYTa, K MECTY
0KUJAHUS U TIpUeMa
3asIBUTEJIEN, B TOM YHCIIE K
00ecrnieueHu 0 TOCTYITHOCTH ISl
WHBAJINA/IOB YKa3aHHBIX 00BEKTOB
B COOTBETCTBUHU C
3aKOHOAATENbCTBOM Poccuiickon
denepanuu 0 COUUAIBHOU
3allUTe NHBAJIUOB,
pa3MenIeHnio U 0(hOPMIEHUIO
BU3YaJIbHOU, TEKCTOBOU U
MYJIBTUMETUUHON HHDOpMAIUn
0 TIOPSIAKE MPEAOCTABICHUS
TaKuX yCIIyT

[IpenocraBnenue MYHHUIIUTIATIBHOM yCIIyTH
OCYHIECTBIISIETCA B 3IAHUAX u MOMEIICHUSX,
000pYyIOBAHHBIX MPOTUBOIIOKAPHON CHUCTEMOM U CHCTEMOU
MOXKAPOTYIIECHUA, HEOOX0IUMOM Mebenbio st odopmiieHHs
TOKYMEHTOB, UHPOPMAITMOHHBIMU CTEHIAMH.

ObecneunBaeTcsi OeCNPENnsITCTBEHHBIA JHOCTYI WHBAIUIOB
K MECTY MPENOCTABICHUS MYHUIIUNAIBHOU YCIyTH (yI100HBIHI
BXOJ-BBIXOJ] B IOMEIIEHHUSI ¥ TIEPEMEIIEHUE B UX Mpeenax).

BusyanbHasi, TeKCTOBast 1 MyJIbTUMEIHITHAS HHPOpMAIUS O
MOPsJIKE MPEI0CTABICHUS MYHULIUTIAILHOU YyCIyTH
pa3meniaeTcs B y100HBIX [IJIs 3asIBUTENIEH MECTaX, B TOM YUCIIE
C YYETOM OTPaHUUYEHHBIX BO3MOKHOCTEN UHBAJIU/IOB

2.14. [loka3arenu 1O0CTYITHOCTHU U
KadyecTBa MYHULIMTIAJILHON
YCIIyTH, B TOM YHUCJIE KOJIUYECTBO
B3aMMOJICMCTBUM 3asBUTEIISL C
NOMKHOCTHBIMHM  JIMIIAMU [P
MpeI0CTaBICHUN
MYHUIUOAJIBHOW YCAYTH M MX
MPOJ0IKUTEILHOCTb,
BO3MOKHOCTD MOJIy4YCHUS
MYHUIIUNIAJIbHOM yCIyTHU B
MHOTO(YHKIIMOHATLHOM TIEHTpE
MPEI0CTaBICHUS

[TokazatensimMu JOCTYITHOCTH
MYHHIUNAIBHON yCIYTH SIBISIOTCS:

pPAcCMoONIOKEHHOCTh TIOMEUIEHUS B
00IIECTBEHHOTO TPAHCTIOPTA;

HaJIu4yhe HEeoO0XOJUMOro KOJIMYECTBA CHEIHAIUCTOB, a
TAaK)K€ TOMEIIEHUN, B KOTOPBIX OCYIIECTBISAETCA MPUEM
NOKYMEHTOB OT 3asiBUTEIEH;

HaJIU4Me ucYepnbIBaoIIel uHpopManuu o crnocobax,
MOPAJIKE M CPOKAX MPEIOCTABICHUS MYHULMNATBHOW YCIYTH
Ha HH()OPMALIMOHHBIX CTeH1aX, HH()POPMAIIMOHHBIX pecypcax B
cetu «utepuer», Ha EquHom mopTane rocyiapCTBEHHBIX U
MYHHUIUNAIBHBIX YCIIYT;

npeaoCTaBJICHHUA

30HC HOCTYIIHOCTH




roCy/1apCTBEHHBIX u
MYHUIIMNIAJIBHBIX  YCIYT, B
yIaJIeHHBIX pabouux  MecTax
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa

MPEAOCTABICHUS
roOCyJapCTBEHHBIX u
MYHUIUATATBHBIX YCIIyT,
BO3MOKHOCTD MOTYYEHHUS
uHpopManuu 0 xXo0j1e
MPEAOCTABICHUS
MYHUIUNAIBHOW YCIYTH, B TOM
qucie ¢ UCIIOJIH30BAaHUEM
nH(pOpMaIIMOHHO-
KOMMYHHUKAIIMOHHBIX
TE€XHOJIOTUM

OKa3aHue MOMOIIY MHBAJIUAAM B MPEOJ0JeHUU 0apbepoB,
MEIIAIMUX TOJYYEHUI0 HMMH YCIyr HapaBHE C JpPYyTUMH
JTUTAMH.

KauectBo mpemocraBieHus
XapaKTepU3yeTcsi OTCYTCTBUEM:

ouepeied pu MpUEMeE U BblJlaue JOKYMEHTOB 3asBUTEISM;

HapyLIEHUH CPOKOB TMPENOCTABICHHUS MYHUIIUNATbHON
YCIIYTH;

Kanmobd Ha JgelictBus (0e3aelicTBHE) MYHHUIMMIAIBHBIX
CITYKAIIUX, TPEAOCTABISIONINX MYHUIIUTIATLHYIO YCIIYTY;

’Kano0 Ha HEKOPPEKTHOE, HEBHUMATEIBHOE OTHOIICHHE
MYHUILUMAIBHBIX CIYKANIUX, OKA3bIBAIOIIUX MYHUIIUTIATIBHYIO
YCIIYTY, K 3asiBUTEIISAM.

IIpn nonaue 3ampoca O NMPeIOCTABICHUN MYyHUIIUNIAIBHON
YCIIYTH U TIPH MOJYyUYEeHHH Pe3yJbTaTa MyHUILIUITAIBHOU YCIIYTH,
MPEIOoIaraeTcs OJTHOKPATHOE B3aMMOJIEHCTBHE
TOJKHOCTHOTO JIMIIA, TPEJAOCTABISIONIET0 MYHUIIHUNAIBHYIO
yciyry, u 3asButens. [[poaomkuTenbHOCTh B3aUMOACHCTBUS
ONPEAEIIETCS PErJIAMEHTOM.

[Ipyu mpemocTaBieHMH  MYHUIIMOAIBHOM  yCIyrd B
MHOTO(YHKIIHOHAJIBHOM LEHTpE pe10CTaBICHUS
roCcyJapCTBEHHBIX M MyHUIIUTIANBHBIX yeiyT (nanee — ML), B
yaaneHHslx padounx mecrax MOI] koHcynbTaluioo, TpueM u
BbIJAYy JOKYMEHTOB OcyLiecTBisieT crnenuanuct MOL].

Undopmanus 0 xoae NpenoCTaBICHUS MYHULMIIAIBHON
YCIYTH MOJET OBITh MOJIydeHa 3asBUTENIeM Ha cairte http://
www. zainsk. tatar.ru, Ha EquHoM mopraine rocyaapcTBEHHBIX
A MYHULIUTIAIBHBIX ycayr, B MOI]

MYHHUIUNAIBHON  YCIyTH




2.16. Ocobennoctn
MPEIOCTABICHUS
MYHHUITUIATBHONW YCIIYTH B
3IEKTPOHHOU hopme

KoHcynpTanumo 0 MOpPSAKE MOTYYEHUS MYHHUIIAITATbHON
YCIYyTH B JJEKTPOHHOW (opMe MOKHO MOJNYYUTh 4Yepe3
WurepHeT-nipueMHyto uinm depe3 [lopran rocy1apcTBEHHBIX U
MYHUITUTATBHBIX ycayT Pecriyonuku TartapcraHn.

B cnydae, ecnam 3aKkOHOM TIPEAyCMOTpPEHa Mojiaya
3asABJICHUS O TMPEIOCTABICHUU MYHHUITUTIATBHONW YCIYTH B
MEKTPOHHOU (dopme 3asBineHue momaercs uepe3 [lopran
TOCYAapCTBEHHBIX M MYHHUIIMMANBHBIX yciIyr PecmyOmmku
Tarapctan (http://uslugi. tatar.ru/) wim Enawaeiii moptan
rOCyIapCTBEHHBIX U MYHUIIUTATBHBIX yeIyT (hyuknmit) (http://
www.gosuslugi.ru/)




3. Cocras, noc./1e10BaTeJILHOCTh U CPOKH BbINOJTHEHUS A IMUHUCTPATHBHBIX
npoueayp, TpedboBaHNus K NOPSIAKY UX BbINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHUS AIMHHUCTPATHBHBIX MPOLEAYP B YJIEKTPOHHOH (popMe, a TaAKKe

0CO0EeHHOCTH BBINOJHEHNUS A/IMUHUCTPATUBHBIX NPOLEAYP B
MHOTO()YHKIHOHAJILHBIX HEHTPAX, B y1aJeHHbIX Pa00ounx MecTax
MHOTO(YHKIMOHAJIbHOI0 HEHTPA MPeI0CTAB/ICHUS FOCY1aPCTBEHHbIX U
MYHHIUNAIBHBIX YCJIYT

3.1. Omnucanme nOCIEAOBATENBHOCTH JACHUCTBUM NpH MOPEAOCTABICHUU
MYHUIIANIATBHOU YCITYTH.

3.1.1. [IpenocTaBnenne MyHHIIMTNATBLHON YCIYrH MO BbIAA4e pa3pelieHus Ha
NepPeBOJ] KUJIOTO MOMENIEHUS] B HEXKWIOE MOMEIICHHE U HEKHUIOr0 TOMENICHUs B
KUJI0€ TIOMEIIIEHHE BKIIOYAET B ce0s CIeayIoNue MPOoIeayphI:

1) KOHCYIBLTUPOBAHHUE 3aSIBUTEIS;

2) NpUHSITUE U PETUCTPALUS 3asIBIICHUS;

3) bopMupoBaHue U HaMpaBICHHE MEXKBEIOMCTBEHHBIX 3aMpOCOB B OpPTaHHI,
Y4aCTBYIOILIUE B MPEAOCTABICHUN MYHUIIUTIAIBHOU YCIYTH;

4) NOArOoTOBKA pe3ybTaTa MyHUIIUNIATBLHON YCIIYTH;

5) BbIJava 3asiBUTENIO Pe3yIbTaTa MyHUIIUTIAILHON YCIIYTH.

3.2. Oka3zaHue KOHCYJIbTAIIUN 3aABUTEITIO

3.2.1. 3asBuTENH BOpaBe 00paTuTHCs B McmmonkoM au4HO, 110 Tenedony U (Uim)
IEKTPOHHOM ToUTe€ MJIsi TOMY4YEHUS KOHCYJIbTAMH O TMOPAAKE TMOJyUYeHHUS
MYHUIIANIAbHOU YCIIYTH.

Cnenunanuct Mcnonkoma KOHCYIBTUPYET 3assBUTENS, B TOM YHCIIE IO COCTaBY,
dbopme mpencTaBisieMOll JOKYMEHTAIMM W JAPYTUM BOMNpOcaM ISl MOJyYeHHUS
MYHUIIANATBHOW YCIYTH U MPU HEOOXOAUMOCTH OKA3bIBAET MOMOIIb B 3aMOIHEHUU
OlaHKa 3asBICHUS.

[Tpouienypsl, ycTaHABIUBAEMBIE HACTOSIIUM ITyHKTOM, OCYIIECTBIISIIOTCS B IEHB
oOpallieHus 3asBUTES.

PesynpTar mpoueayp: KOHCYIbTallMd MO COCTaBy, Gopme MpencTaBisieMoi
TOKYMEHTAIMH U APYTUM BOMIPOCAM TIOTYUYEHHUS pa3pelieHHsl.

3.3. [lpunsitie U perucTpanus 3asBICHUS.

3.3.1. 3agBuTens IMYHO, Uepe3 AOBEpeHHOe Tuilo uiu yepe3d MOLI, ynanennoe
pabouee wmecto MOPI][ mnomaer mnuUCbMEHHOE 3adBICHUE O MPEAOCTABICHUU
MYHUIIANIATBHON YCIYTH U MIPEACTABIAET TOKYMEHTBI B COOTBETCTBUU C IMMYHKTOM 2.5
Hactosiero Pernamenta B Ucnonkom.

3asiBII€HUE O MPETOCTABIICHUN MYHUIIUNIAIBHOU YCIYTH B 3JIEKTPOHHOU opme
Harpasisiercs B Micnonkom mo 2ieKTpoHHOU moute win yepe3 HTepHeT-IpHUeMHYIO.
Peructpanus 3asBieHUs, TOCTYUBILIETO B AIEKTPOHHOU (hopMe, OCYIIECTBISETCS B
COOTBETCTBUU C MHCTPYKIUEH O JEIOMPOU3BOICTBY.

3.3.2.Cnenuanuct Ucnonkoma, BeIyIIuii IpUeM 3asBIICHUI, OCYIICCTBIISET:

YCTaHOBJIEHUE TUYHOCTH 3asIBUTEIISA;

MIPOBEPKY MOJTHOMOYHH 3asiBUTENA (B Cllydae IEUCTBUS MO TOBEPEHHOCTH);

POBEPKY HAMUYUS TOKYMEHTOB, IPEAYCMOTPEHHBIX MTyHKTOM 2.5 HACTOSIIETO
Pernmamenra;



MPOBEPKY COOTBETCTBUSA TMPEICTABICHHBIX JOKYMEHTOB YCTaHOBIICHHBIM
TpeboBanuaM (Haanexkaiiee odopMiIeHHe KOMHM JAOKYMEHTOB, OTCYTCTBHUE B
TOKYMEHTAaX TMOJYUCTOK, TMPHUIHCOK, 3aUYEPKHYTHIX CJIOB U WHBIX HE OTOBOPEHHBIX
WCIIPABJICHUN).

B cnyudae orcyTcTBHS 3aMedaHuit crienuanuct Mcnonkoma ocyiiecTBiseT:

MPUEM U PETUCTPAIUIO 3asBJICHUS B CTICIIUATILHOM KYypHAJE,;

BpYUYECHHUE 3asBUTEITIO KOMMMH OMKICH TIPEICTABICHHBIX IOKYMEHTOB C OTMETKOU
0 Jare mpueMa TOKYMEHTOB, MPUCBOCHHOM BXOJSIIEM HOMEpPE, /1aTeé U BPEMEHHU
UCTIOJIHEHUSI MYHUITUTIATEHOM YCITYTH;

HaMpaBJICHUE 3asBJICHUS HA PACCMOTPEHHE pyKOBoAUTENO Mcnonkoma.

B ciiydyae Hanuuus OCHOBaHMIA /U1 OTKa3a B MPUEME TOKYMEHTOB, CIICIAATIUCT
Hcnonkoma, Beaymuid TpUeM AOKYMEHTOB, YBEIOMIISIET 3asSBUTENS O HAIMYUU
NPEnsSTCTBUM I PETUCTpPAllUM 3asBICHUS W BO3BpAIlla€T €My JOKYMEHTBI C
MUCBMEHHBIM OOBSICHEHHEM COJIEP)KAaHUS BBISBICHHBIX OCHOBAaHUW MJIS OTKa3a B
npueMe TOKyMEHTOB.

[Tpornieaypsl, ycTaHABIMBAEMbIE HACTOSIIIAM ITyHKTOM, OCYIIECTBIISIFOTCS

MpUeM 3asBJICHUS U JOKYMEHTOB B TeUEHHUE 15 MUHYT;

perucTpars 3asBICHUS B TEYCHHE OJHOTO JHS C MOMEHTa MOCTYIUICHUS
3asIBICHHUS.

PesynbTar mpoueayp: TMPUHATOE W 3aPETUCTPUPOBAHHOE  3asBIICHUE,
HATIPAaBJICHHOE HAa PAaCCMOTPEHHE PYyKOBOAWTENO Mcmonkoma WM BO3BpaICHHBIC
3asIBUTEINIO TOKYMEHTHI.

3.3.3. PykoBoautens McmonmkoMa paccMaTrpuBaeT 3asBIICHHE, OIpeaesiseT
UCIIOTHUTEJISI ¥ HANIPABIISIET €My 3asiBIICHHE.

[Iponenypa, ycraHaBiuBaemasi HACTOSALIUM ITYHKTOM, OCYIIECTBISETCS B
TEYEHUE OJTHOTO /THSI C MOMEHTA PETUCTPAIIUU 3asBIICHHUS.

PesynbTaT mporneaypsl: HampaBIeHHOE UCTIOTHUTENIO 3asBICHHE.

3.4. ®opMHUpOBaHUE U HAMIPABICHUE MEKBEIOMCTBEHHBIX 3aMPOCOB B OPTaHHI,
YYacTBYIOIIUE B MPEAOCTABICHUA MYHUIIUITATEHON YCIIYTH

34.1. Cpneumanuct Wcnonkoma HampaBisieT B JJEKTPOHHOU  dopme
IOCPEACTBOM CHCTEMBI MEXKBEIOMCTBEHHOTO JJIEKTPOHHOTO B3aMMOJEHCTBHUS
3aMpOCHI O MPEAOCTABICHUHN:

1) cBenenuit u3 EnuHOTO rOCyIapCcTBEHHOTO peecTpa HEABMKMMOCTH O TPaBax
Ha KUJI0E MTOMEIIICHUE;

2) TEXHUYECKOTO MACMOPTa KUJIOTO MOMEIEHHUSI, a /Il HEKUITBIX TOMEILECHUH -
TEXHUYECKHUH TIIaH;

3) 3akmoueHHi (aKTOB) COOTBETCTBYIOIIMX OPTaHOB TOCYAapCTBEHHOTO
Haj30pa (KOHTPOJISl) B Clydyae, €CM MPEeCTABICHUE 3aKIIOUEHHUST HEOOXOAUMO st
OPUHATUS PEHIEHUS] O MPU3HAHUM HKUJIOTO TOMEIIEHUS COOTBETCTBYIOIIMM (HE
COOTBETCTBYIOIIUM) YCTaHOBJIEHHBIM B [lon0xeHnn TpeOOBaHUSIM.

[Iponienypsl, ycTaHaBIMBAaEMbIE HACTOSIIMM ITYHKTOM, OCYIIECTBISIOTCS B
TE€YEHHUE OJTHOTO padoUero AHS C MOMEHTA MOCTYTUICHUS 3asBIICHUS O TIPEIOCTABICHUN
MYHHIIUTIATEHON YCITYTH.

Pesynbrat nponeaypsl: HapaBJIeHHBIE B OPTaHbl BIACTH 3aIIPOCHI.



3.4.2. CnemuanucThl TMOCTAaBIIMKOB JaHHBIX HAa OCHOBAHWHU 3aIpPOCOB,
NOCTYMHUBIINX YEPE3 CUCTEMY MEKBEIOMCTBEHHOTO YJIEKTPOHHOTO B3aUMOJIECHCTBUS,
NPEAOCTABISIIOT 3alpallluBaeMble JOKYMEHThbl (MHGOpMAIUI0) WM HAMPABISIOT
yBeZlOMJIEHUs 00 OTCYTCTBHM MOKyMeHTa M (wiu) uHopManuu, HeOOXOAUMBIX IS
MPEeIOCTABICHUSI MyHULIUITAIBHOM YCIYTH (J1anee — yBegomieHue oo otkase).

[Tpouenypsl, ycTaHaBIUBAaE€MbI€ HACTOSIIUM MOAIMTYHKTOM, OCYIIECTBISIOTCS B
CIEAYIOIINE CPOKH:

0 JIOKyMEHTaM (CBEACHUSAM), HAPABIAEMbIM crieruanuctamMmu Pocpeectpa, He
Oosiee Tpex paboUuX JIHEiH;

M0 OCTaJbHBIM ITOCTABIIMKAM - B TEUEHHE MATH JHEU CO AHS MOCTYILJICHHUS
MEKBEIOMCTBEHHOTO 3alpoca B OpraH WM OPraHU3aIuio, MPEIOCTaBISIONINE
JTOKYMEHT ¥ WH(OPMAIIHNIO, €CJIH UHBIE CPOKHU MOATOTOBKH U HANPaBIEHUS OTBETA HA
MEKBEIOMCTBEHHBIH 3aMpOC HE YCTAHOBJEHBI (DeiepanibHbIMU 3aKOHAMU, IPABOBLIMU
aktamu [IpaButensctBa Poccuiickon denepanny M NPUHATBIMA B COOTBETCTBHUM C
dbenepanbHBIMU  3aKOHAMH HOPMATUBHBIMH TPaBOBBIMH akTamu PecnyOnuku
TarapcTaH.

Pesynbrar mpouenyp: I10KyMeHTHI (CBeAeHuUs ) IO yBenoMIeHHe 00 OTKase,
HarpasiieHHble B Mcnonkom.

3.5. [IpoBeaeHre ocMOTpa MOMEIIICHUS Ha MECTe U O(POpMIICHUE aKTa

3.5.1. Cnenuanuct Mcnonkoma, paccMaTpuBarOIui 3asiBJICHUE, OCYIIECTBISET
NPOBEPKY HAIMYMS OCHOBAaHMUM IS OTKa3a B MPEIOCTABICHUH MYHUIIUNAIBHOU
yCIIyTH, IPEAYCMOTPEHHBIX MyHKTOM 2.9 HacTosiiero Pernamenra.

B cayuae OTCyTCTBHUS OCHOBAHMM [JIi OTKa3a B MPEAOCTABICHHU
MYHUIIANABHOU YCIYTHU crienuanucT McrnoakoMa oCcyIecTBIsET:

KOMITJIEKTOBaHUE NOKYMEHTOB ((popMHUpOBaHUE /iena);

HalpaBJICHUE JOKYMEHTOB B MEXBEIOMCTBEHHYI0 KOMHCCHIO IO OLIEHKE
KUJIBIX TOMEIEHUN MYHUIIUTTAIBHOTO KUTUITHOTO (PoHIa (aee — KOMUCCHUSA).

B ciyyae Hanuuus OCHOBAHUM ISl OTKa3a B MPEJIOCTABICHUN MYHUIIUIIAIBHOM
yciyru cnennanuct Mcnonkoma ocyiiecTBiseT:

MOJITOTOBKY 3aKIIOUEHUsT 00 OTKa3e B MNPEAOCTABICHUU MYHUIIUIAILHOU
YCIIYTH;

KOMILJIEKTOBaHUE OKYMEHTOB ((popMHUpPOBAHUE /IeNa);

HampaBJeHUE JOKYMEHTOB B KOMHUCCHIO.

[Tpouenypsl, ycTaHaBIMBAaeMble HACTOSIIUM MYHKTOM, OCYIIECTBISIOTCA B
TEUECHUE ABYX AHEU C MOMEHTA MOJYUYE€HUsI OTBETOB HA 3aMPOCHI.

PesynbpTar nponeayp: HanpaBiIeHHbIE B KOMUCCHIO TOKYMEHTHI.

3.5.2. Cexperapb KOMHCCHUH OCYIIIECTBIISCT:

U3y4eHUE MOCTYMUBIINUX JOKYMEHTOB;

Ha3HAUEHUE JIHS 3aCeIaHNsi KOMHCCHUU;

U3BEIIICHUE YWICHOB KOMUCCHH O JTHE 3aCeIaHHsI KOMUCCHUHU.

[Tpouenypsi, ycTaHaBIMBAaeMble HACTOSIIIUM TYHKTOM, OCYIIECTBISIOTCS B
TEUEHHE BYX JHEH C MOMEHTA MOCTYIUICHUS JOKYMEHTOB.

PesynbTar nponeayp: u3BelieHne wieHOB KOMUCCHU O JaTe 3aCeIaHusl.

3.5.3. Cekperapb KOMHUCCHH OMpeEIENsIeT COCTaB IKCIEPTOB, MPUBJIEKAEMBIX K
OCMOTpPY ITOMEIIIEHHS U Ha3HA4YaeT 1aty ocMoTpa. O 1ate 0cMOTpa U3BEIIAKOTCS UJICHBI



KOMHCCHHU, 3aIBUTEITb M IKCTIEPTHI.

[Iponienypa, ycTaHaBnuBaemass HACTOSIIUM MOAMYHKTOM, OCYIISCTBIISETCS B
TEUCHHE JIBYX JHEH ¢ MOMEHTA BBIHECEHHUS KOMUCCHUEH PEHICHHUS O MPOBEICHUE
OCMOTpa MOMEIIIEHHUS.

Pe3ynbTaT nmpoueaypel: M3BEIEHUE YICHOB KOMHUCCHUH, 3asIBUTEIISI U KCIIEPTOB
0 J1aTe OCMOTpa.

3.5.4. B Ha3HayeHHBIN JEHb KOMHCCHS BBIXOJHUT HA MECTO W OCYIISCTBIISET C
y4acTHEeM OHKCIEPTOB M 3asBUTENS oOciemoBaHus momerneHus. [lo pesynapTaram
00clIeI0BaHMs COCTABIAETCA aKT 00CIEI0BAHNUS TOMEIIICHHUS.

[Iponieaypsl, ycTaHABIUBAEMbIE HACTOSIIAM MOAMYHKTOM, OCYIIECTBIISIOTCS B
JICHb OCMOTpa MTOMEIIICHUS.

Pe3ynbTaT mporeaypsl: akT 00CIe10BaHUs TTOMEIIICHUS.

3.5.5. Cekperapp KOMHCCHH aKT OCMOTpa TIOMEIICHHUS BBIHOCHUT Ha
paccMOTpeHHE KOMHUCCHHM B TOPSAKE, YCTAHOBJICHHOM ITYHKTOM 3.5 HACTOSIIETO
PernamenTa.

[Iponieaypa, ycTaHaBnuBaeMmasi HACTOSIIUM TMOAMYHKTOM, OCYIISCTBIISETCS B
TEUCHHUE ABYX AHEU, C MOMEHTA MIPOBEACHHS 00CICIOBAHMS TIOMEIIICHHUS.

PesynpTar mpomeaypel: akT 0OCIENOBaHWS TOMEIICHHS, BBIHECCHHBIN Ha
paccMOTpEHNE KOMUCCHH.

3.5.6. Komuccus Ha CBOEM 3aceaHUU:

paccMaTpUBaEeT 3asABICHHWE O TPU3HAHUU JKUJIOTO TOMEIICHHUS TPUTOIHBIM
(HETIPUTOAHBIM) 715l TIPOKUBAHUS,

MIPOBOJMUT OIICHKY COOTBETCTBHS TOMEIICHUS YCTAaHOBJICHHBIM B [lonokenuu
TpeOOBaHUSM,

MIPOBEPSACT 3AKIIOYCHHUE O HAIMYUKM OCHOBAHUM JJI1 OTKAa3a B MPEIOCTABICHUN
MYHUITUTATBHOW YCIIYTH, TPEIYCMOTPEHHBIX MMYHKTOM 2.9 HacTosIero PernmaMenTa;

omipe/iesIsieT HEOOXOIUMOCTh OCMOTpa MOMEHICHUS Ha MeCTe U O(POPMIICHUS
aKTa MPOBEPKHU MTOMEIIICHUS.

B ciydae OTCyTCTBHS HEOOXOJUMOCTH B OCMOTPE IMOMEIIEHUS KOMHUCCHS
MIPUHUMAET PEIICHUE O MPU3HAHUU (HETIPU3HAHWH) KUJIOTO TOMEIIEHUS TPUTOIHBIM
JIJIsL IPOXKUBaHUsI. Penienne 3aHOCUTCS B MPOTOKOJ.

B cnyuae HeoOXOAMMOCTH TIPOBEACHHS OCMOTpa IOMENMICHUS Ha MECTe U
obopMIeHHUS aKTa TPOBEPKU TMOMEIICHHS, UYIEHBI KOMHCCHHU OCYIIECTBISIOT
MIPOTIEYPHI, IPETYCMOTPEeHHBIE ToATyHKTaMu 3.5.3 — 3.5.4 Hactosmuiero PernamenTa.
Pemenne 0 BO3MOXKHOCTH TMpH3HAHUS (HETMPU3HAHUSA) KUJOTO TOMEHICHUS
MIPUTOIHBIM IS TPOKUBAHUS IPUHUMAETCS TIocsie opOpMIICHHS aKTa

[Iponienypa, yctaHaBnuBaemasi HAaCTOSIIUM MOAMYHKTOM, OCYIISCTBII