VICTIOJIHUTEJIbHBIA KOMUTET ,, «JJEHMHOT'OPCK
MYHULIUITAJIBHOI'O MYHUIUITIATIL PAVIOHbBI»
OBPA3OBAHUS MYHULITIAJIb
«JIEHMHOIOPCKUH BEPOMUJIEI'E
MYHUILIMIIAJIBHBIA PAVOH» BAILIKAPMA KOMUTETBI

INOCTAHOBJIEHUE KAPAP
fop [)f ﬁwfy ; r.Jlenunoropck Ne ’7////5’

OO0 yTBEPKJICHUU AJIMUHUCTPATUBHBIX
perjiaMeHTOB IIPE/I0CTaBIICHHUS
MYHMUIMIIQJIBHBIX  YCIYI'  apXUBHBIM
orjiciiom  McnonHureipHOro KoMuTera

MYHUIMIIAJILHOTO o0OpazoBanust
«JIennHoropekui MYHUIUITAIbHBIA
paiion» PecniyOnmuku Tatapcran B HOBOM
pelaKumuu

B nemsx  peaymszammn  @epepanpHoro  3akona ot 27.07.2010
Ne210-D3 «O0 opranuzanuu peIoCTaBICHUS IOCYIAPCTBEHHBIX U MYHUIIMIIAIBHBIX
yCIIyr»,  PYKOBOJICTBYSACL  1IOCTAHOBJICHMEM  VICIIOJIHUTEIIBHOIO  KOMHUTETA
MYHUIMIAILHOTO  00pa3oBanns  «JICHUMHOTOpCKMM — MYHUIMIAIBHBIA — paroH»
or 30.12.2011 Ne535 «O0 yreepxuenuu [lopsyika pa3paOOTKH U YTBEPIKACHHUS
QJIMUHUCTPATUBHBIX  PEIJIAMCHTOB  IIPEJIOCTABJICHMS  MYHUIMIAIBHBIX  YCIYT
OpraHaMyu MECTHOTO CaMOYIIPaBJICHUs JICHMHOrOPCKOro MyHULMIAIBLHOIO panoHa
PecnyOuiuxn  Tarapcramy, HcrnonnurensHbi KOMUTET  MYHULMIIAILHOIO
oOpazoBanus «JIlennHoropckui mynuimnanbasiit paiony [IOCTAHOBJISIET:

1. YBepauTs npujiaracMole:

AJIMUHUCTPATUBHBIA DPEIVIAMEHT IPEAOCTABJICHUSI MYHUIMIIAIILHON YCIyTH
10 BBLIAYC apXUBHBIX CHIPABOK, APXMUBHBIX BBLIIMCOK, KOIIMH apXUBHBIX JIOKYMCHTOB
ApPXMBHBIM OTJEJIOM VICIIOJIHUTENHLHOIO KOMUTETa MYHUIUITAILHOIO 00pa3oBaHMUs
«JIlenmnoropcknit Mynunuaibaei paion» PecniyOnuku Tatapcran;

AJIMAHUCTPATUBHBIA PCIVIAMCHT IPEJAOCTABICHMS MYHHULMIIAILHONR YCIYyTH
[0 KOHCYJILTUPOBAHUIO 110 BOIPOCAM MECTOHAXOXJICHUS apXUBHBIX JJOKYMEHTOB B
apxuBHom otjeie MernoaHuTebHor0 KOMUTETa MYHULMIIAIBHOIO 00pa3OBaHMUS
«Jlenmnoropekuit MyHunmnaisupli paiony PecnyOiuku Taraperan;

AJIMVHHACTPATUBHBIA PEIJIAMEHT IIPEJIOCTABICHIUST MYHUIUMIAILHON yCIIyTH
[0 OKA3aHuIO IOPHUAMYCCKUM JIMIAM METOJMYECKON M IPAKTUYCCKOW ITOMOIIU B
paboTe apXMBOB U 110 OPrann3allii JIOKYMCHTOB B JICJIOIPOU3BO/ICTBC;




AJIMAHHACTPATUBHBIA PCIJIAMCHT TIPCJIOCTABICHUS MYHUITUIIAILHON YCIyru
10 LIPUEMY JOKYMCHTOB II0 JIMYHOMY COCTaBY JIMKBHJIUPYEMBIX OpraHu3aludi Ha
XPaHEHUE B MYHUIIUITAJIbHEIN apXUB;

AJIMUHUCTPATUBHBIM pEIrVIaMEHT IPEIOCTABICHUS MYHHIIUIIAILHON YCIyru
10 BbLJJa4¢ ApPXMBHBIX JOKYMCHTOB II0JB30BATCIIO JUISI pabOTHl B YUTAILHOM 3aJic
MYHHUIIMITAJILHOTO apX1Ba.

2. Ony0auKoBaTh HACTOSIIIEE TIOCTAHOBICHUE B O(QUIIMATILHOM TyOIHKATOpE-
razere «Jlennnoropckue Bectu», pasmecTuTh Ha odunmanibHoMm WHTEpHET-CanTe
JIeHMHOrOPCKOI0 MYHMILMIIAJIBLHOIO paioHa W HA OQHUIIMAIBEHOM IOPTAJC IPABOBOM
undopmannn PecnyGmuxu Tarapcran (pravo.tatarstan.ru), Ha HHGMOPMAIIHOHHBIX
CTEHJIaX, JIOCTYITHBIX JIJIS 0003PCHUS IPAK/IaH.

3. KOHTPOIL 33 MCIONHCHMEM HACTOSINErO [OCTAHOBJICHUS OCTABILIIO 3a
COOOH.

PyxoBojuress @\ . @

W. P. XaiiOpaxmaHoB
5-44-72

H.P.3anakos




Yr1BepxkaeH

IIOCTAaHOBJIEHHEM  VICIIOJIHUTENBHOTO
KOMUTETa MYHULIUIIATBHOTO
o0pa3oBaHus «JlennHoropckuit
MYHHULMIIATIbHBIN paiOH»

oT «08» aBrycra 2019r. Ne1115

AJIMUHHUCTPATUBHBIN perjamMeHT
NpeAoCTaBJICeHUA MYHUIMITAJIbHON YCJIYIH 110 BblJa4e apXUBHBIX CIIPAaBOK,
APXUBHBIX BBINMCOK, KONUI AaPXMBHbBIX JOKYMEHTOB APXHUBHBIM OTI€JI0M
HcnoiHuTeIbHOT0 KOMUTETa MYHUIMIIAJIBHOI0 00pa3oBaHus
«JIeHHHOTrOpCcKUl MYHUIIMTNIAJIBbHBIN paiion» Pecny0auku TaTtapcran

1. O0mme moJ10KeHus

1.1. Hacrosmmuii PermamMeHT ycTaHaBIMBAE€T CTaHAAPT U TMOPAIOK
IPEAOCTABICHUS MYHUIUIIAJBbHON YCIYTH MO BbIJAY€ apXUBHBIX CIIPABOK, apXHUBHBIX
BBIMKUCOK, KOMHUI apXUBHBIX TOKYMEHTOB IO apXMBHBIM (DOHJIAM, OTHECEHHBIM K
MYHHUIIUTIATBHON COOCTBEHHOCTH M XPAHAIIUMCA B MyHUIIMIIAJILHOM apXuBe (maiiee
— MYHULUIIAJIBHAS yCIIYTa).

1.2. TlonyyaTenu MyHHUIMIIAJBHOW YCIYTH: IOPUAMYECKHE WM (pu3mdeckue
auna aub0 WX YIMOJHOMOYEHHBIE MPEJCTAaBUTENH, oOpallaroniiecss Ha 3aKOHHBIX
OCHOBAHUSAX K apXMBHBIM JOKYMEHTaM [JIsl [OJYYEHHUS U HCIOJIb30BaHUs
HeoOXxoauMo# nHOpMaNKK (J1aiee - 3aIBUTEIb ).

1.3. MynununansHasg  yciyra npenoctaBisiercss — VICHOJHUTENbHBIM
KOMHUTETOM MYHUIMIAIBHOTO 0O0pa3oBaHus «JIGHMHOTOPCKHM  MYHHUITUTIATbHBIN
paiion» Pecniyonuku Tatapcrtan (nanee — Mcrionkom).

Hcnonnurens MyHULUNAIbHOW ycinyrd — ApxuBHbIM oTaen HMcmonkoma
(manee — Otaen).

1.3.1. Mecto naxoxaenusi Mcnonkoma: r. Jlennnoropcek, yi. Kyrysosa, a.1;

Mecto Haxoxnaenus Otaena: r. Jlenunoropck, yiu. KyitOsimesa, 1.21.

I'padux pabote Mcnomkoma: exeIHEBHO, KpoMe CyOOOTBI M BOCKPECEHBS,
MOHeIeNbHUK - yeTBepT ¢ 7.30 1o 16.45, marauma ¢ 8.00 go 16.00 4, 06en ¢ 12.00 mo
13.00 4.

[Tpoe3n 001IecTBEHHBIM TPAHCTIOPTOM JI0 OCTAHOBKHU «PBIHOKY:

- aBTOoOyChI Ne 1,2.5.

[Ipoxon o npomnycky u (Mian) JOKYMEHTY, YOCTOBEPSIOIIEMY JIUUYHOCTb.

1.3.2. CnpaBounsrii Tenedon Otaena: (85595) 5-48-96.

1.3.3. Anpec odunmansHoro caita HcnonkomMa B HHPOPMAIMOHHO-
TeIeKOMMYHUKallMoHHOW cetn «UHtepuer» (manee — cerb «HHTepHET»):
http://www.leninogorsk.tatar.ru.



1.3.4. Uudopmanusi 0 MyHULIIMITAILHON yCIIyTe€ MOXKET ObITh IOJIyY€Ha:

1) mocpenctBoM HHQPOPMAIIMOHHBIX CTEHJOB O MYHHUIMIAIBHOW YCIyTe,
COJIEpKalllUX BU3YAJIbHYI0 U TEKCTOBYIO MH(OpPMALMIO O MYHUIIUIAIBHOU yCIyTe,
pacCIlONIOKEHHBIX B ToMelieHusix Mcmonkoma, nis paOOThl C  3asBUTEIISIMU.
Wudopmarnus, pasmemiaemMass Ha HHQOPMALMOHHBIX CTEHAAX, BKIIOYAaeT B ce0s
CBEJICHMSI 0 MYHUILIMIAIBHOM yCiyre, cojepxkanieiics B myHkTax (moamyHkrax) 1.1,
1.3.1,1.3.2,1.3.3,2.3,2.4, 2.5, 2.8,2.10, 2.11, 5.1, 5.2 nacrosmero Perinamenra;

2) nocpenctBoM cetu «MIHTEpHET»:

Ha ounmanbHOM caiite Mcnonkoma (http://www.leninogorsk.tatar.ru.);

Ha [loprasie rocymapCcTBEHHBIX M MYHUIMINAIBHBIX yciayr PecnyOnuku
Tarapcran (http://uslugi.tatarstan.ru);

Ha EnuHOM mopTasie rocyJJapCTBEHHBIX U MYHUIIMTATBHBIX YCIyT ((PyHKIIHI)
(http://www.gosuslugi.ru/);

3) pu ycTHOM oOparienuu B Mcrosnikom (JIMUHO WU 0 TeNieoHy);

4) npu TUCBMEHHOM (B TOM 4HCJIE€ B (opMe 3JIEKTPOHHOTO JOKYMEHTA)
oOparenun B Mcnosikowm;

5) B MHOTO(YHKITMOHAJLHOM IIEHTPE MPEIOCTABICHHUS TOCYJAPCTBEHHBIX U
MYHUIIMTAIBHBIX YCayT (nanee — M®II), B ynanennsix pabounx mectax MOLI.

1.3.5. Uudopmaniust mo Bompocam MpeAoCTaBICHUSI MYHUITUTIATBHON YCITyTH
pasmerniaercs crenuanuctoM Otnena Ha oduiuanbHOM caite Mcmonkoma u Ha
MH(GOPMAIIMOHHBIX CTeHIaX B oMenieHuax Vcmonkoma st paboThl ¢ 3asIBUTEISIMU.

1.4. IlpenocTaBneHne  rocyJlapCTBEHHOM  YCIYTM  OCYIIECTBIISIETCS B
COOTBETCTBHH C:

KonBenuueir, orMenstonieii TpeOoBaHME JieTalu3alldd HMHOCTPAHHBIX
opHUIIUATIBHBIX TOKYMEHTOB (3akitoueHa B ['aare 05.10.1961; Bctynmna B cwry ajis
Poccun 31.05.1992) (Bronnerenb MeXAYHapOAHBIX 10TOBOPOB, 1993, Ne 6);

denepanbHbIM 3aKOHOM OT 6 OKTAOpss 2003 roma Ne 131-d3 «O6 ob6mmx
MPUHIMIIAX OPraHU3alMu MECTHOrO camoympaieHus B Poccuiickon denepanum»
(nanee denepanbubiii 3akoH Ne 131-D3) (CobOpanue 3akoHomarenscTBa Poccuiickoi
®enepanuu, 2003, Ne 40, ct. 3822, ¢ ydeTOM BHECEHHBIX U3MEHEHUN );

®denepanbHbIM 3aKOHOM OT 22 okTsi0pst 2004 roma Ne 125-D3 «O6 apxuBHOM
nene B Poccuiickoit ®denepauumn» (nanee — Denepanbhblii 3akoH Ne 125-D3)
(Cobpanme 3akoHomatenbcTBa Poccmiickont depeparuu, 2004, Ne 43, ct. 4169, ¢
Y4€TOM BHECEHHBIX U3MEHEHHN);

denepanbabiM 3aK0HOM OT 27 mroist 2010 roga Ne 210-D3 «O6 opranuzanuu
MpPEJOCTaBICHUsI TOCYAAapCTBEHHBIX M MYHULUMNAIBHBIX yciuyr» (manee -
Oenepanpubiii 3akoH Ne 210-D3) (Cobpanme 3akoHOmaTenbcTBa Poccuiickoi
®enepanyu, 2010, Ne 31, c¢1. 4179, ¢ yueToM BHECEHHBIX U3MEHEHHUN );

®enepanbHbiM - 3ak0HOM  OT 28 Hoa0ps 2015 roma Ne 330-®3 «O
MPOCTABIICHUN aIOCTUJISI Ha POCCUUCKUX O(DUIMATBHBIX JOKYMEHTAX, MOJJICHKAIINX
BBIBO3Y 3a mpejensl Tepputopun Poccuiickoit @enepauuny» (nanee — denepanbHblil
3akoH Ne 330-®3) (Cobpanue 3akoHonarenbctBa Poccuiickoit ®@enepannu, 2015, Ne
48 (gacts 1), cT. 6696);

VYkazom llpesmmenta Poccuiickoit ®enmeparuu ot 7 mas 2012 r. Ne 601
«O0 OCHOBHBIX HAMPABICHUSIX COBEPIICHCTBOBAHUS CHUCTEMbI TOCYIapCTBEHHOTO



ynpasieHus» (nanee - Ykaz Ne 601) (CoOpanue 3akoHonarenbcTBa Poccuiickoit
®enepanuu, 2012, Ne 19, ct. 2338);

noctaHoBineHneM IIpaBurensctBa Poccuiickoit @Penepanmn ot 15 wuioHA
2009r. Ne 477 «O06 yrBepxaenun IlpaBun gemnonpousBoacTBa B (penepaibHbIX
opraHax HCHOJHUTENbHOW BiacTh» (ganee — IlpaBuna Aenonpou3BOACTBA)
(Poccwiickas razera, 2009, 24 uroHs, ¢ y4eTOM BHECCHHBIX H3MECHCHU);

[IpaBunamu  opraHv3aluu  XpaHEHHUs, KOMIUIEKTOBaHUSA, ydyeTa U
HCIIOJIb30BaHUsl TOKyMEHTOB ApxuBHOro (onga Poccuiickoit denepanuu u Ipyrux
ApXUBHBIX IOKYMEHTOB B TOCYJAapCTBEHHBIX U MYHUIIMTIAIBHBIX apXvUBaxX, My3esiX U
Ooubnuorexkax, opranuzanusx Poccuilckod akaJeMuu HayK, YTBEp>KICHHBIMU
npuka3zom MuHucreperBa KynbTypbl Poccniickoit @enepanuu ot 18 suBapst 2007 r.
Ne 19 (manee — IlpaBuia pabotsl) (brouieTeHb HOPMATUBHBIX aKTOB (efepaibHbIX
OpraHoB wucHoiaHuTenbHOM Bhacth, 14.05.2007, Ne 20, ¢ yd4eTOM BHECEHHBIX
U3MEHEHUN);

[Tpukazom Munkynetypsl Poccum ot 31 mas 2012 1. Ne 566 «O6
YTBEPXKJIEHUU  AJMUHUCTPATUBHOTO perjameHta @DenepajbHOTO  apXHUBHOIO
areHTCTBa IO  MPEJOCTaBICHUI0 TOCYJapCTBEHHOW  yciayru  «OpraHuzanus
UCIIOJIHEHHUSI 3alPOCOB POCCHUICKMX W WHOCTPAHHBIX TPaXxJaH, a Takxke JuI 0e3
Ipa)KJaHCTBA, CBSI3aHHBIX C pealn3alieil uX 3aKOHHBIX MpaB U cBOOO, 0hopMIIeHUS
B YCTAaHOBJICHHOM TIOPSI/IKE apXMUBHBIX CIPABOK, HAMNPABISEMBIX B HHOCTPAHHBIC
rocynapctBay (mamee — mnpukaz Ne 566) (bromiereHr HOpPMAaTHUBHBIX aKTOB
dbenepaabHBIX OPTaHOB UCTIOJHUTENBHOU BiacTH, 2013, No 11);

3akonom PecnyOnuku Tartapctan ot 28 wuromst 2004 roma Ne 45-3PT «O
MECTHOM camoyrmpaBieHuu B Pecryonmke Tartapcran» (nmamee — 3akoH PT Ne 45-
3PT) (Pecnybnuka Tatapcrtan, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHBIX U3MEHECHHN );

3akonoM PecnyOmuku Tarapctan ot 24 nexadps 2007 roma Ne 63-3PT
«O HaJieJIeHUN OPraHOB MECTHOT'O CAMOYTPABIICHUS MYHHUIIUIIATBLHBIX 00pa30BaHUM B
Pecniyonuke  Tarapctan  OTHEIBHBIMM — TOCYJApPCTBEHHBIMH  MMOJHOMOYHSMU
Pecniy6nuku Tatapctan B o0nactu apxuBHOro aena» (nanee — 3akon PT Ne 63-3PT
or 2007 r.) (Pecmybmuka Tarapcrtan, 2007, 25 nekaOpsi, ¢ y4eTOM BHECEHHBIX
M3MEHEHUN );

3akoHoMm Pecny6nuku Tarapctan ot 20 wurons 2017 roma Ne 63-3PT «O6
apxuBHOM Jiesie B Pecniy6nuke Tatapctan» (manee - 3akon PT Ne 63-3PT ot 2017 r1.)
(Cobpanue 3akonomarenbctBa Pecmyommku Tatapcrany, 25.07.2017, T 55 (wacts 1),
cT. 2016);

noctaHoBieHuem KaOunera MunuctpoB PecnyOonuku Tartapctan ot
28.05.2007  Ne 203 «O pasrpaHuYeHUU COOCTBEHHOCTH Ha apXWBHBIC IOKYMEHTHI,
CO3/IaHHBIE 10 00pa3oBaHUs, OOBEIWHEHUS, PA3JCICHUsS WIM HU3MEHEHHs CcTaTyca
MYHULIUNAIBHBIX OOpa30BaHUN W XpaHSIIMECSs B MYHUIMIAIbHBIX apXvWBax B
PecriyOomuke Tartapctan, m obOecrieueHHH ydeTa XPaHSANIUXCS B MYHHUIIUTIATBHBIX
apxuBax PecnyOnuku TatapcTaH apXuUBHBIX JOKYMEHTOB, OTHOCSIIMXCS K
rocyaapcTBeHHou cooctBeHHOCTH Pecnyonuku Tatapcrany (nanee — HOCTaHOBJICHUE
KM PT Ne 203) (Pecniybnuka Tarapcran, 2007, 25 nekaOpsi, ¢ y4€TOM BHECEHHBIX
WU3MEHEHH);



nocraHoBieHneM Kabunera MunuctpoB PecnyOnuku Tatapctan oT
09.08.2016 Ne 541 «Bomnpocel T'ocygapctBenHoro komuTera PecmyOnuku
Tatapctan mo apxuBHOMY Jneny» (nmanee - mnoctaHoBieHne KM PT Ne 541)
(Cobpanue 3axonomatenbctBa PecnyOnmuku Tartapctan, 2016, Ne 13, cr. 0384, ¢
y4€TOM BHECEHHBIX U3MEHEHUN);

[Ipukaszom ['ocymapcrBenHoro komurera PecnyOnuku Tarapctan 1o
apxuBHomy nieny oT 30.09.2017 Ne 125-o1 «OO0 yTBepkKaeHUU AAMUHUCTPATUBHOTO
pernameHnTa npeaocrasienus ['ocynapcrBeHHbIM KomMuTeToM PecnyOnuku Tatapctan
[0 apXWBHOMY JI€Jly TOCYJApCTBEHHOW YCIYTM IO IPOCTABICHUIO aloOCTHIISI Ha
apXMBHBIX CIPAaBKaX, apXUBHBIX BBIMUCKAX U APXUBHBIX KOIHSIX, IMOATOTOBICHHBIX
['ocynapcTBeHHBIM  OIOJKETHBIM  yupexjaeHueMm  «l ocynapCTBEHHBIM  apXuB
Pecniybnuku Tatapcran», MyHUIMNanbHbIMU apxuBamu B PecmyOmnuke Tartapcraw,
MHBIMH OPTaHAMH ¥ OpraHU3alUSIMH, PACIONIOXKEHHBIMU Ha TeppuTopun PecnyOnuku
Tarapctan» (OdunmansHbIi opTan npaBoBoit nHGopmanuun Pecy6nuku TatapcTan
pravo.tatarstan.ru, 2017, 24 okTs6ps);

YcTaBoM MYHUIIMNIATBHOTO 00pa3oBaHus «JIeHUHOrOpCKU MYHUILIMITAbHBIN
paiion» PecniyOonuku Tatapcras;

[lonoxennem 06  VICOAHUTENBHOM  KOMUTETE  MYHHUIIUIAIBHOTO
oOpa3oBanus «JIeHMHOrOpcKkuil MyHUIMNAIBHBIA paiioH» PecnyOnuku Tatapctan
(nanee — Ilonoxenue 00 Ucnonkome);

[lonoxennem 00 apxuBHOM oOTAene  VCMONHUTENBHOTO  KOMUTETa
MYHUIIMIAIIBHOTO 00pa30BaHusl, yTBEPKIACHHBIM MOCTaHOBIeHHEM Mcrmonkoma ot
05.07.2018 Ne 125 (nanee — Ilonmoxxenue 06 otnene);

[IpaBriiaMu BHYTPEHHETO TPYAOBOTO PACTIOPSIKA;

1.5. B Hactosimem PernaMeHTe UCHONB3YIOTCS CIEAYIOIIUE TEPMUHBI U
ONpEICIICHHUS:

TEMAaTUYECKUN 3ampoc — 3ampoc O TMPeAOCTaBICHUM HH(POpMALUU IO
OTIpeIeICHHON MpobIieMe, TeMe, COOBITHUIO WITH (PaKTYy;

3aIpoC COLMAJIBHO-IIPABOBOI0 XapaKTepa — 3alpoC KOHKPETHOTO JULA WU
OpraHu3alliy, CBA3aHHBIA C COLUMAJIBHOW 3alIMTOW TPAXAAH, MPEAyCMaTPUBAIOIIUNA
UX TEHCUOHHOE O0O€CHeYeHHEe, a TaKkKe IMOJyYEeHUE JbIOT M KOMIIEHCAlud B
COOTBETCTBUM C 3aKOHOJATeNIbcTBOM Poccuiickon denepannu U MeXAyHAPOIHBIMHU
obsi3atenbcTBaMu Poccniickoit Denepanuu;

apxuBHas CIpaBKa — JOKYMEHT apXHBa, COCTABIICHHBIM Ha OJIaHKe apXuBa,
UMEIONINM IOPUIUYECKYI0 CHIy M COJEpKallMil JOKyMEHTHYI0 HH(OPMALUI0 O
IIpPEIMETE 3ampoca € yKa3aHHEM ApXUBHBIX MMU(POB M HOMEPOB JIMCTOB €JIMHULL
XpaHEHUS T€X aPXMBHBIX JTOKYMEHTOB, HA OCHOBAaHMUU KOTOPBIX OHA COCTABJICHA,

apXuBHas BBIIIMCKA — JIOKYMEHT apXuBa, COCTABJICHHBI Ha OJaHKE apXuBa,
JOCJIOBHO BOCIPOM3BOJAIINNA 4aCTh TEKCTAa APXUBHOI'O JOKYMEHTA, OTHOCSIIMMCS K
ornpeneneHHOMY (akTy, COOBITHIO, JIUIY, C YKa3aHUEM apXUBHOTO IH(pa © HOMEPOB
JIMCTOB €INHULIBI XPAHEHNS,

apXyBHas KOMUS — TOCIOBHO BOCIIPOU3BOISIIAS TEKCT aPXUBHOTO TOKYMEHTA
KOIUSA, C YKa3aHWEM apXMBHOro mu@pa ¥ HOMEPOB JIUCTOB €IMHMIIBI XPaHEHMUS,
3aBEpPEHHas B YCTAHOBJIEHHOM IOPSIKE;



ylajJeHHoe pabodyee MECTO MHOTO(DYHKIIMOHAJILHOTO HEHTPA MPEIOCTABICHUS
rOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT — OKHO MpPHUEMa U BbIJJAYU IOKYMEHTOB,
KOHCYJIbTUPOBAHUS 3asIBUTENEH B CEIbCKUX MOCEIEHUAX MYHULIMITAJIbHBIX PAaOHOB;

TEXHUYECKas: omunOKa - omwuoOka (OmucKa, ornedarka, rpaMMaTH4ecKas WIu
apudmMeTrueckas  omuOKa),  JOMYUIEHHAas  OpPraHoM,  MPEIOCTaBIISIONIUM
MYHUIMNAIBHYIO YCIYTY, U IPUBEAIIAs] K HECOOTBETCTBUIO CBEJICHUN, BHECEHHBIX B
JOKYMEHT (pe3yJbTaT MYHUUMUIAJIBHOM YCIyru), CBEICHHUSIM B JIOKYMEHTaX, Ha
OCHOBAaHHUU KOTOPBIX BHOCHJIUCH CBEJICHHUS;

NOJl 3asBJICHUEM O NPEIOCTaBICHUM MYHMIMIAIBHOM YyCIyru (najee -
3asiBJICHHE) TIOHUMAETCS 3alpoC O MPEAOCTaBICHUH MYHULIMMAIbHOM ycayru (1. 1
cT. 2 ®eaepanbHoro 3akoHa ot 27.07.2010 Ne210-d3). 3asBneHue coCTaBiseTCs B
NPOU3BOJIbHOM (QopMe, MO YCTaHOBIEHHOMY 0Opaslly WM 3aloJIHIeTCs Ha
cTaHAapTHOM Onanke (mpuioxenus 1-19);

HaXOASIIMMHUCS B HEYJIOBJIETBOPUTEIBHOM  (U3MUECKOM  COCTOSHHUH
NpU3HAIOTCA JTOKyMEHThl ApxuBHOro ¢onaa Poccuiickoin ®enepannu ¢ BBHICOKOH
CTENEHBIO pa3pyIICHUs MaTepPUAIbHBIX HOCHUTENEH, yrposkawled Quanyeckon
LIEJIOCTHOCTH JIOKYMEHTOB.

3asiBiieHHE 3aMO0JIHAETCA Ha CTAHJAPTHOM OJIAHKE B DJIEKTPOHHOU Qopme:

Ha opunmanpHoM caite Mcnonkoma (http://www.leninogorsk.tatar.ru.);

Ha Iloprase rocynapcTBEHHBIX W MYHHMIMNAIbHBIX Yycayr PecnyOnuku
Tarapcran (http://uslugi.tatarstan.ru);

Ha EnuHoM moprane rocyjapcTBEHHBIX M MyHUIIMTIATBHBIX YCIYT (PYHKITHI)
(http://www.gosuslugi.ru/).



2. CTaHI[apT NnpeaoCcTaBJICHUNA MYHHIII/IHaﬂbHOﬁ yciayru

HaunmenoBanue TpedoBaHus K

HopmaTuBHBIN aKT,

o yCTaHABJIMBAIO UM
CTaHAAPTY NPeI0CTABICHUA Coaep:xanue TpeOOBaHMI K CTAHAAPTY
. MYHHIMIAJBHYIO YCJIYTY HIH
MYHUIMNIAJIbHON YCIYyTH
TpedoBaHue

2.1. HamMeHOBaHME MYHMIIMIAIBHON

BBII[a‘{a APXHUBHBIX CIIPAaBOK, APXHUBHBIX

. 5.10 IIpaBun paGoTsl

yCIIYTH BBIIIMCOK, KONTUI apXUBHBIX TOKYMEHTOB
2.2. HaumeHOBaHHe opraHa MECTHOTO HcnonHuTenbHbIE KOMUTET MYHULMNAIBHOTO | 44. 3, 5 cT. 4 @enepanbHOro 3aKoHa
caMOYIIpaBJ€HUsl, HEMOCPEJICTBEHHO | 00pa3oBaHus  «JIEHHMHOTOPCKMII ~MYHUIIMIATIbHBIN Neo 125-03;
NPEIOCTABISIONIET0 MYHUIUIIAIBHYIO | pailon» Pecriybnuku TarapcTan. [Tonoxenue 06 otaene
yCIIyTy HcnonHurens MyHUUMOAIBHOM  YCIAYyTH  —

ApxuBHbI oTaen Mcnonkoma
2.3. Onucanue pe3ynbpTraTta ApxuBHasi cropaBka (apXuBHas BBINIMCKA, | MNOAMYHKT 5.7.2, moamyHKT 5.9.1,
pPEeIOCTABICHUS MYHULIMTIATBHON | apxuBHas korust) (mpwioxkenust Ne 20-21), oreert, | 5.9.2, 5.9.3 n. 5.9 IlpaBun paboTsr;
yCIIyTH NOATBEPKAAIOMUN HEMOJHOTY COCTaBa apXHUBHBIX [Tonoxenue 06 otaene

NOKYMEHTOB [0 TEeME 3ampoca, WIH OTCYTCTBUE
JOKYMEHTOB.

ApxuBHasg cropaBka (apXuBHas BBINKCKA,
apxuBHas Komus) odopmisercs Ha  OlaHKe
HUcnomHuTENbHOrO  KOMUTETa  MYHUIHNAIBHOTO
oOpa3zoBanusa «JICHUHOTOPCKUI  MYyHHITUTIATBHBIN
panion» Pecniyonuku Tarapctan mo  ¢opwme,
YCTaHOBJICHHOU MunucTepcTBOM KYJIbTYPBI
Poccwuiickoit @enepanum.

B apxuBHOU cipaBKe yKa3bIBA€TCS:

1) JaTa MOJMUCAHUS U PErHCTPALIMOHHBIN
HOMEp apXMBHOM CITPABKH;

2) aapecar;




HaunmenoBanue TpedoBaHus K

HopmaTuBHBIN aKT,

o yCTaHABJIMBAIO UM
CTaHAAPTY NPeI0CTABICHUA Coaep:xanue TpeOOBaHMI K CTAHAAPTY
. MYHHIMIAJBHYI0 YCJIYTY WIH
MYHUIMNIAJIbHON YCIYyTH
TpedoBaHue

3) Ha3BaHUeE UH(OPMAIIMOHHOTO
JTOKYMEHTa « ApXUBHAas CIIPaBKay;

4) JOKyMEHTHasi uH(popMaIs O mpeaMeTe
3arpoca;

5) apXuBHbE MIU(PBHI U HOMEpa JHCTOB

CAVMHHUL] XpPAaHCHUA AaAPXUBHBIX JOKYMCHTOB, Ha
OCHOBAHHUHU KOTOPBIX apXHUBHAA CIIpaBKa COCTABJICHA,

6) noAanuch pykoBoaurtens Mcnosikoma
(YIOJIHOMOYEHHOT'O UM JIUIIA);

7) repboBasi me4yaTb  MCIOJIHUTEIBHOTO
KOMHTETA MYHULUIAJIBHOTO oOpa3oBaHus
«JlennHOTOPCKUM MYHUIIUTIAJIbHBIN paion»
Pecniy6nuku TaTtapcTan;

8) dbaMrns, UMs, OTYECTBO HCITOJTHUTEISA

(MTOJTHOCTHIO) ¥ HOMED ero TenedoHa.

B apxXuBHOU BBINKMCKE YKA3bIBACTCS:

1) JaTa MOJMHUCAHUS U PErHCTPALIMOHHBIN
HOMEpP apXUBHOM BBIIIUCKHU;

2) aapecar;

3) Ha3BaHUE UH(GOPMAITTOHHOTO
JOKYMEHTa « ApXHUBHAS BBITTHCKAY,
4) 9acTh TEKCTa apXWBHOTO JIOKyMEHTa O

npeaMeTe 3anpoca;
5) apXuBHbIE MMU(PHI U HOMEpPA JUCTOB




HaunmenoBanue TpedoBaHus K

HopmaTuBHBIN aKT,

o yCTaHABJIMBAIO UM
CTaHAAPTY NPeI0CTABICHUA Coaep:xanue TpeOOBaHMI K CTAHAAPTY
. MYHHIMIAJBHYI0 YCJIYTY WIH
MYHUIMNIAJIbHON YCIYyTH
TpedoBaHue

CAVHHUL] XPAHCHUA APXUBHBIX HJOKYMCHTOB, Ha

OCHOBaHUU KOTOPBIX apXuBHasl BBINHCKA
COCTaBJICHA;

6) noanuch pykoBojautenss Mcnonkoma
(YIOJIHOMOYEHHOT'O UM JIUIIA);

7) nevyarb  MCIOJIHUTENBHOIO  KOMHTETA

MYHHUIIMIAIBHOTO 00pa3oBaHus «JIeHHHOropcKuii
MYHHUIMNAIBbHBIN paiion» PecnyOnuku TatapcraH;
8) dbaMuus, UMs, OTYECTBO HCIIOJIHUTENS
(MTOJTHOCTHIO) U HOMEP ero TeynedoHa.
B apxuBHOI KONIMY YKa3bIBACTCS:

1) apXuBHblE MU(PBEI U HOMEpa JIHCTOB
€ AMHHUII XpaHEHUs apXUBHOTO JIOKyMEHTa
(Yka3pIBaeTcs Ha 000pOTE KaKI0TO JIUCTA);

2) MOJMUCHh PYKOBOJUTENS apXuBa WU

YIOJIHOMOYEHHOT'O JIOJDKHOCTHOTO JIMIIA W Ie4YaTh
apxuBa (YKa3bIBaeTCsl HAa MECTE€ CKpPEIUICHUS BCEX
JUCTOB apXUBHOM KOIHH).

OTBeT, MOATBEPKIAIOMINI HEMOIHOTY COCTaBa
apXUBHBIX JOKYMEHTOB IO TEM€ 3alpoca, WIH
OTCYTCTBHE JIOKYMEHTOB, COCTABJISICTCS Ha OJaHKe
apxuBa. B Hem yka3bpIBaeTcs:

1) mara IO AITUCAHUSA 51
pErucTpalMOHHbII HOMEDP OTBETA;




HaunmenoBanue TpedoBaHus K

HopmaTuBHBIN aKT,

o yCTaHABJIMBAIO UM
CTaHAAPTY NPeI0CTABICHUA Coaep:xanue TpeOOBaHMI K CTAHAAPTY
. MYHHIMIAJBHYIO YCJIYTY HIIH
MYHUIMNIAJIbHON YCIYyTH
TpedoBaHue

2) ajpecar;

3) uH(opMalus, MOATBEPKIAIOIIAST
HETIOJIHOTY COCTaBa apXWBHBIX JIOKYMEHTOB 10
TEME 3aIpoca, UIIU OTCYTCTBUE JOKYMEHTOB;

4) TIOJIMMUCh PYKOBOJIUTENIS apXUBa,

5) repOoBas reyath
UCIIOJIHUTEILHOTO KOMHTETa MYHHUITUIAITIBHOTO
oOpazoaHus «Jlennnoropckuii
MYHHUIIUTIAJTIbHBIN paion» PecniyOmuku
TaTtapcTan (mpr HEOOXOMMOCTH)

2.4. Cpok PEOCTABIICHUS
MYHUIIUTAIBHON YCIIYTH, B TOM YHCIIE
C y4eTOM HEOOXOAMMOCTH OOpaIeHUS
B OpraHu3alyy, YYacTBYIOUIHME B

PEeIOCTaABICHU N MYHHUIUTIATbHOU
YCIYTH, CpOK MIPHUOCTAHOBJICHUS
MPEIOCTABJICHHUS MYHUITUTTAIBHON
YCIYyTM B Clly4ae, €CJIM BO3MOKHOCTH
MPUOCTAHOBJICHUS MpeIyCMOTpPEHA
3aKOHOJaTE€IbCTBOM Poccuiickoin
denepanuun

[To 3astBeHUsIM (3ampocam):

COITMAILHO-TIPABOBOTO U TEMaTUYECKOTIO
xapakTepa (U3UYCCKUX W IOPUIUYECKUX JIUIl — B
TedyeHne 21 pabGoderogHs co JHSA PpPErucTpaluu
3a4BJICHUS] C Yy4YEeTOM HalpaBJIGHHWs 3ampoca U
MOJIYYEHUST OTBETa Ha 3alpoc dYepe3 CHUCTEMY
MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOTO
B3aumoieiicTus (nanee - CMOB);

[Ipyu paccMOTpeHUH 3alpoCcOB IO HMCTOPHUU
HACEJICHHBIX TIYHKTOB M OpraHM3aluii, a TakKe
3aIpOCOB, MMEIOIIMX TPAHUILY MOMCKA CBBINIEC TSATH
JeT W TPeOyoIUX JOMOTHUTEIBHOTO H3YYEHUS
ApXHWBHBIX JIOKYMEHTOB, TPOBEICHHUS OOBEMHOMU
paboThI IO TOMCKY CBEICHUI M PACIITUPEHUIO TPAHUII

. 5.8.3 [IpaBun paboTh




HaunmenoBanue TpedoBaHus K

HopmaTuBHBIN aKT,

o yCTaHABJIMBAIO UM
CTaHAAPTY NPeI0CTABICHUA Coaep:xanue TpeOOBaHMI K CTAHAAPTY
. MYHHIMIAJBHYIO YCJIYTY HIIH
MYHUIMNIAJIbHON YCIYyTH
TpedoBaHue

MOMCKA, CPOK MPEIOCTABICHUS YCIYTH MOXKET ObITh
npojiieH He Oosiee yem Ha 30 KaJgeHJapHBIX JHEH ¢
00s13aTeNIbHBIM YBEJIOMJICHUEM 00 3TOM 3asiBUTEJIS.

Bo3moxkHOCTB MPUOCTAHOBIIEHUS CpokKa
NpEelOCTaBICHUS] ~ MYHUILMIAIBHOM  YCIYrM  He
IPEeyCMOTpPEHA.

2.5. VcuepnbiBaroniuii repeyeHb
JIOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBHUM C 3aKOHOJATEJIbHBIMU
17001 UHBIMU HOPMaTHUBHBIMU
IPaBOBBIMU aKTamu s
IpEeOCTaBICHUS MYHHIMIAIBHON
yCIOyTd, a TaKXKe YCIyI, KOTOphIe
SBIISIOTCS HEOOXOIMMBIMU U
00s3aTebHBIMU I TIPEAOCTABICHUS
roCyJ1apCTBEHHBIX YCIyT,
MOJIIeKALTUX IIPE/ICTABIICHUIO
3asBUTEJIEM, CIOCOOBI WX TMOJYYCHHS
3asBUTEJIEM, B TOM  4YHCIE B
ANEKTPOHHON ¢dopme, TMOPSAOK UX
Npe/ICTaBICHUS

3asBIEeHUE O MPEJOCTABICHUH MYHUIIUTATBLHON
YCIIYTH C YKa3aHUEM

HAUMEHOBAHUS MOPWINYECKOTO Juma, (s
rpaxaad — paMuIuu, UMEHHU, OTYeCTBa (TIOCIICTHEE -
MIpU HAJIUYUHN));

MIOYTOBOTO
3asBUTEIIS,

Ha3BaHMS TEMbI (BOIIpoca);

XPOHOJIOTHH 3aIpalinBaeMoi nHGOpMaIlnH;

W/ QJICKTPOHHOT'O ajapceca

JOTIOJIHUTEIBHON ~ MHpOpMau 1O  TeMe
3ampoca (mpu He0OXOIUMOCTH ).

YrnonHoMOYeHHbIE — 3asgBUTeNeM Juna (1o
JIOBEPEHHOCTH ) MPEICTABIISIOT JIOKYMEHTHI,
MIOJITBEPIKTAIOIINE CBOH TMTOTHOMOYHSI.

JIOKyMEHTBI ~ TIPEACTaBISAIOTCS B OJHOM
IK3EMILIISIPE.

bnank 3asIBIICHUS LTSI TOJTYICHHUS

MYHULIMIIAJBHON YCIYTH 3asIBUTENIb MOXET MOJYYUTh

4. 1 cT. 19 @enepanbHoro 3akona Ne
210-D3;
m. 5.8, 5.10 [IpaBun paboThl




HaunmenoBanue TpedoBaHus K

HopmaTuBHBIN aKT,

o yCTaHABJIMBAIO UM
CTaHAAPTY NPeI0CTABICHUA Coaep:xanue TpeOOBaHMI K CTAHAAPTY
. MYHHIMIAJBHYI0 YCJIYTY WIH
MYHUIMNIAJIbHON YCIYyTH
TpedoBaHue

npy  JUYHOM  oOpamennu B Hcmomkowm,
MHOTO(YHKIIMOHAIbHBIA ~ IIEHTP TPEAOCTABJICHUS
TOCYJAPCTBEHHBIX U MYHUIIUMAIBHBIX YCIYT (Z1anee
— M®LM), B ynaneHHsix padbouux mectax MOILI.
DIIEKTPOHHbIE hopmBI OJIaHKOB  3asBJICHUS
pa3MelieHbl Ha opunmanbHoM caite Mcnosikoma, Ha
[TopTane TOCYyAapCTBEHHBIX W  MYHHIUTIATBHBIX
yciyr Pecnyonuku Tarapcran, Ha EnuHom mopraiie
FOCYJApCTBEHHBIX M  MYHUUUIAIBHBIX  YCIyT
(pyHKIIHIT).

3asBIE€HUE W NpPWIAraeMble JTOKYMEHTBI MOTYT
OBITH TIpPE/ICTaBIICHBbI (HAIMpaBJCHBI) 3asiBUTEIIEM Ha
OYMaXHBIX HOCHUTENSX OJHUM U3 CIEIYIONINX
CIOCO0OB:

JUYHO (JIMLIOM, JIEWCTBYIOIIUM OT HMEHU
3asIBUTEJISA, HA OCHOBAHUU JOBEPEHHOCTH );

MIOYTOBBIM OTIIPABIICHUEM.

3asBiIeHUE W JIOKYMEHTBI TaKK€ MOTYT OBITh
NpeACTaBICHbl (HANpaBICHbI) 3asBUTEJIEM B BHJIE
AJNIEKTPOHHOTO JOKYMEHTA, IOANUCAHHOIO IPOCTOM
3JIEKTPOHHOM MOANHUCHI0, Yepe3 HHPOPMAIMOHHO-
TEJIEKOMMYHHMKAIlMOHHBIE CETH OOILEro I0CTyIa, B
TOM quciie yepe3 UH(pOpMaIMOHHO-
TEJICKOMMYHHKAIIMOHHYIO ceThb «MHTEpHET, [lopTan




HaunmenoBanue TpedoBaHus K
CTAHAAPTY NPEI0CTaABICHHUS
MYHUIHUIAJIBbHOM YCJIYI'H

Coaepxanue Tpe0OBaHMN K CTAHAAPTY

HopmaTuBHBIN aKT,
YCTAHABJIUBAKOLIMA
MYHUIUIAJIBHY 0 YCJIYTY HIIH
TpedoBaHue

FOCYIApCTBEHHBIX W  MYHHUIMIAJIBHBIX
Pecnnyonukun  Tartapcran, Ha  Enunbiii
FOCYIAPCTBEHHBIX U MYHUIMIIAJIBHBIX

(pyHKIIMIT).

yCIIyT
nopTain

yCIyr

2.6. HcuepnbpiBaromuii  nepeyeHb
JTOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBHM C  HOPMATHBHBIMHU
PaBOBBIMH aKTamu IS
IpEeOCTaBICHUS MYHHIMINAIBbHON
yCIOyrd, KOTOpblE  HAaxXoJiATCS B
pacrnopsKeHUn roCy/1apCTBEHHbIX
OpraHoB, OpraHoB MECTHOT'O
camMOyTpaBJICHUS U UHBIX
OpraHu3alluidi M KOTOpbIE 3asBUTEIb
BIOpaBe  MpPEACTaBUTh, a  TaKXKe
CHOCOOBI UX TOJTYYEHUs 3asiBUTEIIEM, B
TOM 4YHCIIE B DJJICKTPOHHOU (opme,

[lomyyarorcss B paMKax MEKBEIOMCTBEHHOTO
B3aMMOJCHCTBUS:

Bemmucka w3  EamHOro  rocymapCTBEHHOTO
peectpa HEJIBUKUMOCTH (conmeprkaas
OOIIEIOCTYITHBIE CBEACHHUS O 3apEeTUCTPUPOBAHHBIX
npaBax Ha OOBEKT HeABMXKMMOCTH) (DenepanbHas
ciy’k0a MyHHMIIMTIAJILHOW pEerucTpanuu, Kajacrpa u
KapTorpadun)

MOPSAIOK 150, MIPEICTABJICHUSI;

FOCYy/JapCTBEHHBI  OpraH,  OpraH

MECTHOTO  CaMOYIpPABJICHHS  JTHUOO

Opra"u3anusi, B pacnopsKeHUU

KOTOPBIX HaXOIATCS JTaHHbIE

JOKYMEHTBI

2.7. llepeuenn OPraHoB CornacoBaHne MYHUIHANAJIbHOW YCIYI'M HE




HaunmenoBanue TpedoBaHus K

HopmaTuBHBIN aKT,

o yCTaHABJIMBAIO UM
CTaHAAPTY NPeI0CTABICHUA Coaep:xanue TpeOOBaHMI K CTAHAAPTY
. MYHHIMIAJBHYIO YCJIYTY HIIH
MYHUIMNIAJIbHON YCIYyTH
TpedoBaHue

MYHHUIIUNAIBHOW BJIACTU (MECTHOTO
CaMOYIIpaBJI€HUs1) U UX CTPYKTYPHBIX

TpedyeTcs

NOApA3AECICHUH, COTJIACOBAHUE
KOTOPBIX B cly4asx,
MPEAYCMOTPEHHBIX  HOPMAaTUBHBIMU
PaBOBBIMU aKTaMH, TpeOyeTcst st
PEOCTABIICHUS MYHULIMTTATEHOM
YCIYTU M KOTOPOE OCYIECTBIAECTCA
OpraHoM, MIPEAOCTABIISIOIIAM
MYHUIUNAIBHYIO YCIYTY
2.8.  HcuepnpiBaromuii ~ nepeyeHb 1. ITonaya 7OKyMEHTOB HEHAIJIEKALIUM JIULIOM;
OCHOBaHUW HJi1 OTKa3a B IIpUEME 2. HecooTBerctBue MPEACTaBICHHBIX
JOKYyMEHTOB, = HEOOXOJUMBIX IS | TOKYMEHTOB MEPEUHIO IOKYMEHTOB, YKa3aHHBIX B II.
MPEI0CTaBICHUS MYHUIMIIAIBHOM | 2.5 HacTosimero Pernamenra;
yCIIYyTH 3. Hanuuue B 3asBJICHUHM W TpUIAraeéMbIX K
3asIBJICHUIO JOKYMEHTaX HEOTOBOPEHHBIX
UCIIPABJICHUM,  CEpPbE3HBIX  IOBPEXKIACHUM,  HE
MO3BOJSIIOIIMX ~ OJHO3HAYHO  HUCTOJIKOBATh  MX
COZEpKAHUE
2.9. VcuepnbiBatomiuit IIEpEeUYCHb OcHoBaHMs [ NOPUOCTAHOBJIEHUS CpPOKa n.2.11.7.1,2.11.7.2, 5.1, 5.13
OCHOBAHUU JJI IPUOCTAHOBJICHUS WM | IPEOCTABICHUS  MYHUIIMOAIBHONM  YCIyI'M  HE [TpaBun paboThI
OTKas3a B MPEIOCTABIIEHUU | YCTAHOBJICHBI. cT. 25 ®enepanpHOro 3aKoHa No
MYHHUIUITAIBHON yCIIyTH OcHoBaHus 17 OTKa3a B MPEIOCTaBICHUU 125-03;

MYHULUITAIBHON YCIYTH:

cT. 22 3akona PT Ne 63-3PT ot




HaunmenoBanue TpedoBaHus K

HopmaTuBHBIN aKT,

" YCTAHABJIMBAKOIIMI
CTAHAAPTY NPEI0CTaABICHHUS Coaepxanue Tpe0OBaHMN K CTAHAAPTY
. MYHUIUIAJIBHY IO YCJIYIY HIH
MYHUIHUIAJIBbHOM YCJIYI'H
TpedoBaHue
1. Hanuume B 3ampammBaeMbIX JOKYMEHTax 2017 r.;

CBEJICHUM, COCTABJISAIOIIMX MYHUIUNAIBHYIO WU
UHYIO, OXpaHSAEMYIO 3aKOHOAATENBCTBOM
Poccuiickon ®denepauuu, TanuHy, JAYHYK TauHY,
CEMEHWHYI0 TallHy, CO3JAKIIHUX Yrpo3dy  JJis
0€e30MacHOCTH.

2. HeucripaBuMoe  MOBpexACHHE  apXUBHBIX
JIOKYMEHTOB

2.10. Ilopsiiok, pa3smMep M OCHOBaHHS
B3UMAaHUS MYHUIUNAIBHON TMONIIUHBI
WIM HWHOW TIIJIaThl, B3HMMAacMOM 3a
PE0CTABICHUE MYHUIUTAIBHON
yCIYTH,  BKIIOYas HWHGOPMAIMIO O
METOJIUKE pacueTa pa3mepa Takou
TIJIAThI

MyHununaipHasi yciayra IpeaoCTaBiIseTCs Ha
0€e3BO3ME3THON OCHOBE.

.3 ct1.15, n.4 ct. 26 deaepanbHOTO
3akoHa Ne 125-03;
4. 1 cT. 8 deaepanbHoro 3akoHa No
210-93
nm. 5.8.1, 5.8.3, 5.10 IIpaBun
paboTHI;

2.11. Tlopsinok, pa3Mep M OCHOBaHHS
B3UMaHHMS IUIATHI 32 IPEAOCTABICHUE
YCIIyT, KOTOPBIC SIBIISTIOTCS
HEOOXOAUMBIMU U 00S13aTE€ILHBIMHU IS
MPEI0CTABICHUS MYHHUIIATIATEHOM
yCIIyTd, BKJIOYas WHPOpMamuio o
METOJUKE pacuera pa3Mepa TaKou
[IATHI

[IpemocraBnenue HEOOXOIUMBIX "
00s13aTENBHBIX YCIYT HE TpeOyeTCs

2.12. MakcuMaIbHBIN CPOK OXKHJIAHHS

MaxkcumanbHbld  CPOK  OKHAAHUS npueMa




HaunmenoBanue TpedoBaHus K

HopmaTuBHBIN aKT,

o yCTaHABJIMBAIO UM
CTaHAAPTY NPeI0CTABICHUA Coaep:xanue TpeOOBaHMI K CTAHAAPTY
. MYHHIMIAJBHYIO YCJIYTY HIIH
MYHUIMNIAJIbHON YCIYyTH
TpedoBaHue

B ouUcpcau IIpHu Ioaavc 3arpoca o
MpeaOCTAaBJICHUHU MYHHHHHaHBHOﬁ
YCIIYI'H U TIpU MOJTYYUYCHUU PC3YJIbTaTa
MpCaOCTABJICHUSA TAKUX YCIIYT

noJjiydaresasi MYHULMIAIbHON yciyru (3asBUTEN)
IpU MOJaue 3ampoca W MpU MOJIYYEHUU Pe3ysibTaTa
HE JJOJDKEH MPEeBbIIATh 15 MUHYT.

2.13. Cpok peructpanmuu 3amnpoca
3asiBUTENSA 0 MPeI0CTaBICHUU
MYHUIIMTAIBHON YCIIYTH, B TOM YHCIIE
B DJIEKTPOHHOI (opme

B nenb noctymieHus 3asBiaeHUs

3anpoc, NOCTYNUBIINHN B 3JIEKTPOHHOU (popme B
BBIXOJHOM (Tpa3IHUYHBIN) I€Hb, PETUCTPUPYETCS HA
CJIEIYIOIINH 32 BBIXOJHBIM (ITPa3qHUYHBIM) pabounii
JICHb

n. 16 u. IV Ilpasun
JIEJI0NPON3BOICTBA

2.14. TpeboBaHusi K TOMEIIEHUAM, B

KOTOPBIX IPEIOCTABIISICTCS
MYHHIIMIAJIBHAS ~ yCayra, K MeECTy
OKHJAHUS W TIpHEeMa 3asBUTCIICH, B
TOM YHCie K 00eCIIeUEHHIO
JOCTYITHOCTH TS WHBAJIAI0B

yKa3aHHBIX OOBEKTOB B COOTBETCTBUU
C 3aKOHOJATENbCTBOM Poccuiickoit
denepalii 0  COLMAJIBHOM  3aIUTE
WHBAJINJIOB, pPa3MENICHUIO 151
0OPMIICHUIO BU3YaJbHOM, TEKCTOBOM
U MyJIbTUMEIUWHON WH(GOPMAIMU O
MOPSAJAKE TPETOCTABICHUS TAKUX YCIYT

[Ipenocrapnenne  MyHMIIMNQIBHOW  yCIIyTH
OCYIIECTBJISIETCS B 3JaHUSIX H  MOMEHICHUSX,
000pyIOBaHHBIX TPOTHUBOIIOKAPHONH  CHUCTEMOU H
CHUCTEMOH TOXKapOTYIICHHS, HEOOXOIUMON MeOebIo
1t 0pOPMIICHHS JTOKYMEHTOB, MH()OPMAIIMOHHBIMU
CTEH/IaMH.

ObecneunBaeTcsi OECHPENATCTBEHHBIA JOCTYII
WHBAJIHUIOB K MECTy MIPEIOCTaBICHUS
MYHUIIUTAIBHON yCIyru (yAOOHBINH BXOA-BBIXOJI B
TIOMEIICHUS] U TIEPEMEIIIEHUE B UX MPEeax).

BusyanbHas, TekcToBasg M MYJIbTHUMEIUMHAA
uHbOpMaIHs 0 MOPSZIKE MIPEIOCTaBICHUS
MYHHIUTIAIBHONW YCIYTH pa3MEmaeTcs B YIOOHBIX
JUTSL 3asBUTENIEH MeCTaX, B TOM YHCJIE C YYETOM
OTPaHUYCHHBIX BO3MOXKHOCTEH WHBAIUIOB




HaunmenoBanue TpedoBaHus K

HopmaTuBHBIN aKT,

o yCTaHABJIMBAIO UM
CTaHAAPTY NPeI0CTABICHUA Coaep:xanue TpeOOBaHMI K CTAHAAPTY
. MYHHIMIAJBHYI0 YCJIYTY WIH
MYHUIMNIAJIbHON YCIYyTH
TpedoBaHue

2.15. Iloka3zarenun JOCTYNIHOCTH U
KaueCTBa MYHUIUMNAIBLHOW YCIyTH, B
TOM YUCJIIe KOJIMYECTBO
B3aMMOJCHCTBUN 3asIBUTEJIS C
JIOJDKHOCTHBIMHU JIMIIAMH npu
PEOCTABICHU N MYHHUIUTIATbHOU
YCIAYTU W HX MPOJOTIKUTEIbHOCTb,
BO3MOKHOCTh MOJTy4YCHUS
MYHHIIATAJIbHON YCIIyTH B
MHOTO()YHKITHOHATEHOM LEHTpE

NPEIOCTABIICHHUSI TOCYAAPCTBECHHBIX WU
MYHUIIUTIATBHBIX YCIYT, B yIaJICHHBIX
pabounx MecTax
MHOTO()YHKIIHOHAIBHOTO IeHTpa
NPEIOCTABIICHHUSI TOCYJAAPCTBECHHBIX M
MYHUIIUTIATBHBIX YCIYT, BO3MOXKHOCTD
noJiydeHus HWHPOpPMAIMK O  XOJIe
MPEI0CTaBICHUS MYHUITUTIATHHON
YCIIYTH, B TOM qrclie C
UCIIOJIb30BaHUEM  MH(POPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHMA

[TokazaTensiMu JOCTYNHOCTH MPEAOCTABICHUA
MYHULIMTIAJTIBHOW YCIIYTH ABISIOTCSA:

PacmnoJIOKEHHOCTh MOMEUICHHSI apXvMBa B 30HE
JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJln4uue HE0OXO0IUMOTO KOJIMYECTBA
CIICIIMATIUCTOB, a TaKXe TMOMEIICHUH, B KOTOPBIX
OCYILIECTBIIAECTCS MPUEM JOKYMEHTOB OT 3asIBUTEIICH;

HaJu4he wucYeprnbiBaroned uHpopMauu o
crnocobax, TMOpsSAKE ¢ CpOKax IMPeAoCTaBICHUS
MYHUIIUTAIBHOW  YCIYyrd Ha HWHGOPMAIMOHHBIX
CTEHJaX, MH(GOPMAIIMOHHBIX pecypcax
http://www.leninogorsk.tatar.ru.; B ceTH
«MuTepueT», Ha Iloprasie TrocymapCTBEHHBIX |
MYHHUIIMTAIBHBIX ycnyr PecnyOnuku TartapcTan; Ha
Ennnom nopraiie roCcyJapCTBEHHBIX u
MYHHUITATIAIBHBIX YCIIYT (PyHKIHH);

OKa3aHHE MMOMOIIM MHBAJIUJIaM B IIPEOIOJICHUU
0apbepoB, MEIMIAMIUX TMOJYYEHUIO HMHU YyCIyT
HapaBHE C JIPYyTUMU JIMLAMU.

KauecTBO mpenocraBieHUss MYyHULHNAIbHOU
YCIIYTH XapaKTEPU3YETCSI OTCYTCTBHEM:

ouepene MpU NPUEME M BbIIAYE JOKYMEHTOB
3asBUTENISIM;

HapyIIEeHUI

CPOKOB npcaoCTaBIICHUA




HaunmenoBanue TpedoBaHus K

HopmaTuBHBIN aKT,

o yCTaHABJIMBAIO UM
CTaHAAPTY NPeI0CTABICHUA Coaep:xanue TpeOOBaHMI K CTAHAAPTY
. MYHHIMIAJBHYI0 YCJIYTY WIH
MYHUIMNIAJIbHON YCIYyTH
TpedoBaHue

MYHHIUTIIAIBHON YCITYTH;

*Kanob Ha NeNCTBUS (6e3neticTBHE)
MYHHIIUTAIBHBIX ~ CIIYXKAIUX, MPEJOCTABIISIOIINX
MYHHITUTATBHYIO YCIYTY;

XKamoOd Ha HEKOPPEKTHOE, HEBHUMATEIIBHOE

OTHOLLIEHHUE MYHULUTTAIBHBIX CITy’KalllKX,
OKa3bIBAKOIIUX  MYHULMOAIBHYK  YCIYry, K
3asIBUTEIISIM.

I[Ipy mnomade 3ampoca O NPEAOCTABICHUU
MYHULUNAJIBHOW YCIYTH W TOpU  TNOJYYEHUHU
pe3yabpTaTa MyHULIUNAIBHOW YCIYTH - OAHOKpPATHOE
B3aUMOJECHCTBHE TOJIKHOCTHOTO aMua,
NPEAOCTABIISIIOIETO  MYHUUUIAIBHYIO YCIYTYy, WU
3agaBUTeNA. [IpOMOIKUTENBHOCTh B3aUMOJICHCTBUS
onpenenseTcs HacTosmuM PermaMeHToM.

[Ipn npenocTaBiI€HUH MYHUIUIIATIBHOW YCIIYTH
B MO®II, B ynaneHHslx pabounx Mectax MOI]
KOHCYJIbTallUl0, IPUEM H© BbLJAYY JOKYMEHTOB
ocymiecTieT cnenuanuct MOL.

Wudopmarnuss o0  Xome  MOpenoCTaBICHUS
MYHULMNAIBHOW YCIYTH MOXKET OBITh MOJy4YeHa
3agBuTesneM Ha caite HMcnonkoma, Ha Iloprane
FOCYIAPCTBEHHBIX M  MYHULIMNAJIBHBIX  YCIyT
PecnyOnuku Tartapctan, Ha EnuHom mnoprane




HaunmenoBanue TpedoBaHus K

HopmaTuBHBIN aKT,

o yCTaHABJIMBAIO UM
CTaHAAPTY NPeI0CTABICHUA Coaep:xanue TpeOOBaHMI K CTAHAAPTY
. MYHHIMIAJBHYIO YCJIYTY HIIH
MYHUIMNIAJIbHON YCIYyTH
TpedoBaHue

rOCYIapCTBEHHBIX W MYHMIMMOAIBbHBIX  YCIYT
(pynkmuit), M®Il, ynmaneHHbIx pabouyux MecTax
MOI]

2.16. OcoOeHHOCTH  MPEeIOCTaBICHUS

MYHUITUTIATBHOM yCIyTH
ANEKTPOHHOU opme

B

NMeeTcss BO3MOKHOCTH I1OJAuM 3asiBJICHHUS O
NPEAOCTABICHUN  MYHMIIMTIATBHOHW  YCIyrd B
3JIEKTPOHHOM BuJE Yepe3 cauT KMcnonkoma, Ilopran
TOCYJApCTBEHHBIX W MYHHUIIMNAIBHBIX  YCIYT,
Enunbiit noprain roCyJ1IapCTBEHHBIX u
MYHHUITATIAJIBHBIX YCIYT (QYHKITUH) C MOCTETYOITUM
NPEIBABICHUEM OpPUTMHAIOB JIOKYMEHTOB IpHU
MOJIy4Y€HUHU YCIYTH.

3asBUTEIb MMEET BO3MOXKHOCTH IPOBEPUTH
CTaTyC MOJIAHHOTO 3asiBJICHUS, CTENEHb T'OTOBHOCTHU
OTBETa Ha HETO.

3asiBIeHHEC 0 MPEI0CTABICHUN
MYHUIIATIAIBHOW YCIYTH MOXET OBbITh HAIllpaBJIEHO B
dbopMe IIEKTPOHHOTO JTOKYMEHTA I10 AJIECKTPOHHOMY
azipecy:

E-
mal:Natalya.Maksimova@tatar.ru

4. 1 cT. 19 ®enepanbHoro 3akoHa Ne 210-
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3. CocTaB, NOCJIEA0BATEIBLHOCT M CPOKM BBINIOJTHEHUS] A/IMMHUCTPATHUBHBIX
npoueayp, TpedOBaHuA K MOPAAKY UX BbINIOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BBIIOJIHCHUS aIMUHHUCTPATHBHBIX NPOLEAYP B JIEKTPOHHOH (popMme, a TAKKe

0COOCHHOCTH BBINOJIHEHHUS AIMUHUCTPATUBHBIX NpoLUeaAyp B
MHOIO0(pyHKIMOHAJBHBIX HEHTPAX, B YIAJECHHbIX Pa004YHX MecTax
MHOIO0(p)yHKIMOHAJIBHOI'0 HEHTPA MPEeI0CTABJICHUS IOCY1APCTBEHHBIX H
MYHULHUIAJIBHBIX yCJIYT

3.1. Onwucanue nNOCNENOBATEIBHOCTH JEUCTBUUA MpU MNPENOCTABICHUN
MYHULMTIATIBHON yCIIyTH

3.1.1. IlpemocraBieHME MYHHULMNAIBHOM YCIYrM IO BbIa4€ APXUBHBIX
CIIPaBOK, ApPXMBHBIX BBIMHCOK, KOMUW apXWBHBIX JOKYMEHTOB BKJIIOYAaeT B ceOs
CIEAYIOIINE NPOLEYPHI:

1) KOHCYJIbTUPOBAHNE 3asIBUTEIISA, OKa3aHue MIOMOIIIH npu
3aMoJIHEHUN/COCTABICHUH 3asIBJICHUS;

2) IPUHATHE U PETUCTPALIUS 3asBJICHUS,

3) MOArOTOBKAa W MOJIMHUCAHUE APXUBHOW CIHpPaBKU (ApXUBHOW  BBINHMCKH,
apXMBHOW KOMHH), OTBETa Ha OJAHKE apxXuBa, MOATBEPXKIAIOUIETO HEMOIHOTY
COCTaBa apXUBHBIX JOKYMEHTOB IO TEME 3alpOCca, U OTCYTCTBUE JOKYMEHTOB.

5) BbIJAYa 3asIBUTENIO PE3YyJIbTaTa MYHUIIUIIAIBHON YCIIYTH.

3.1.2. bnok-cxemMa mOCIIEIOBATEIBHOCTH JEUCTBUI IO MPEIOCTABICHUIO
MYHULUIAIBHON YCIYTH MPEICTaBICHA B TPUIOKEHHH Ne 22.

3.2. Oxa3aHue KOHCYJIbTAllUi 3asBUTEII0, OKa3aHWE [OMOIIM IMpHU
3aMoJIHEHUN/COCTABICHUH 3asBIICHUS

3asBuTenb BOpaBe oOpaTuThcss B OTaen  JOuU4HO, Mo TeneoHy — W/wiH
NUCbMEHHO, B TOM YHUCJIE O 3JEKTPOHHOMW MOYTE, JJIsl MOJIYYEHUS] KOHCYJIbTALMMI O
NOPSIIKE MOTYYEHUS] MyHUIUIIAIBHOW YCITYTH.

Cnemmanuct Otaena OCYyIIECTBISIET KOHCYJIbTHUPOBAHHUE 3asIBUTENS, B TOM
quclie T0 COCTaBy, (OpMe U COIEpPKaHUIO JTOKYMEHTalluh, HEOOXOIUMOMW s
MOJIYYeHUS] MYHUIIUINAIBHON YCIYyTM U TPU HEOOXOAMMOCTH OKa3bIBACT MOMOIIL B
3armoJHEeHUH OJIaHKa 3asBIICHUS.

[Ipouenypa, ycraHaBiauBaeMass HACTOSIIUM ITYHKTOM, OCYLIECTBISIETCS B
JIeHb OOPAIICHUS 3asIBUTEIIS.

Pe3ynprar npouenypbl: KOHCYIbTalUs 3aIBUTEIIA.

3.3. [IpunsiTe U peructpanus 3asBICHUS

3.3.1. 3asBuTens (ero npeacTaBuTeNb) TUYHO Wik yepe3 M®PI] Ha GymaxkHOM
HOCHTEJIE, B DJIJIEKTPOHHOM BHJAE 4epe3 EnuHBIM MOpTam ToCylIapCTBEHHBIX U
MYHUITUTATBHBIX ycayT (dbyHKnwmii), [TopTram rocynapcTBEHHBIX U MYHUITUTIATBHBIX
yciyr Pecrybnmuku Tartapcran, oduruanbHblii cait Mcmonkoma nmbo 1Mo modre
MOYTOBBIM OTHPABICHUEM MOJIAET (HANPABISAET) 3asBieHUE. [JOKyMEHTBI MOTYT OBIThH
noAaHsl uepe3 yaaieHHoe padouee mecto MOII. Cnucok ynaneHHbIX pabodynx MecT
MpUBEAEH B NpuiioxeHun Ne 23,

3asBJIICHUE O TMPENOCTABICHUM MYHHUIUIIAIBHOM YCIYTH B 3JIEKTPOHHOU
dbopme Hampasisiercss B OTAen mo 3JIEKTPOHHOM mouTe win yepe3 HHTepHeT-



npuemHyto Hcnonkoma. IlocTtynuBiiee B 31€KTpOHHOM (opMme  3asBIICHUE
pacreyaTbIBaeTCsl, €0 PErUCTPALUSA OCYIIECTBIISIETCS B YCTAHOBIICHHOM IOPSJIKE.

3.3.2. Ilpu HampaBieHUW 3agBJICHHUS B DIIEKTPOHHOU (QopMmMe crenuanuct
Hcnonkoma, oTBeuaromuii 3a paboTy ¢ OOpallleHUsSIMH Tpa)xAaH, MOCTYyHAIOIIUMU
yepe3 UMHTepHET-NpUEMHYI0, pacleydaTblBaeT, pErucTpUpPyeT  IOCTYINHBILEE
3asiBJICHHE U HANPABJISET B AJIEKTPOHHOM U OyMaxxHoM Bujae B OTned.

[Iponenypa, ycraHaBiIMBaeMas HAaCTOSIIIMM ITyHKTOM, OCYIIECTBISETCA B
TE€YEHHE OJHOrO paboyvero JAHsS ¢ MOMEHTA MOCTYIUICHUS 3asiBJICHUS.

PesynbTar mpouneaypbl: 3aperucTpUpPOBAaHHOE 3asBJICHUE, HANPABICHHOE B
Otnen.

3.4. IlonroroBka u BblJauya apXUBHBIX CIIPABOK, APXUBHBIX BBINHUCOK, KOMHI
aApXUBHBIX IOKYMEHTOB

3.4.1. Cneunanuct Otnena, BEAyIIUi IPUEM 3asiBIICHUH, OCYIIIECTBIISET:

IpHUEM 3as1BJICHUS U JOKYMEHTOB;

peructpainuto 3asaBieHus B nporpamme EAUC;

IpoBEpsieT 3asiBJICHUE M JOKYMEHTHl Ha HaJU4Me€ OCHOBAaHUU JUIsl OTKa3a B
npueMe JOKYMEHTOB, YKa3aHHBIX B II. 2.8 HacToslero Pernamenra.

[Ipu oTcyTCTBMU OCHOBaHUH JUIsl OTKa3a B MpUEMe IOKYMEHTOB, YKa3aHHBIX B
nyHKTe 2.8 HacTosiero Pernmamenta, cnenuanuct Otaena:

IIPU NPEIOCTABICHUH 3asBJICHUS 3asIBUTEJIEM JIUYHO W3BELIACT 3aABUTENS O
IPUCBOEHHOM BXOASIIEM HOMEPE;

IIPU HANPaBJICHUU 3asBJICHUS 3asIBUTEJIEM B JIEKTPOHHOMN (hopMe yBEeIOMIISIET
3asiBUTENSI B DJJEKTPOHHOW ¢opMe O Jjgare mpuema 3asBICHUS, MPUCBOCHHOM
BXOJISIIIIEM HOMEPE.

B ciywae HanumuMs OCHOBaHWW [Jii OTKa3a B IpUEME JOKYMEHTOB,
IpEeyCMOTPEHHBIX TYyHKTOM 2.8 Hacrtosiiero Permamenrta, cnemuanuct Otaena
YBEIOMJISIET 3asBUTENSl O HAJIWYWMU NPENSATCTBUM ISl PErUCTpalluy 3asBICHUS U
BO3BpaIllaeT €My JOKYMEHTbl C TIMCBMEHHBIM OOBSICHEHHEM COJEpKaHUS
BBISIBICHHBIX HEJJOCTATKOB B IIPEICTABIECHHBIX IOKYMEHTAX.

3anpoc, HE OTHOCSALIMKCA K COCTAaBY XPAHSIIMXCS B apXUBE apXHUBHBIX
JOKYMEHTOB, HANpaBIsE€TCd B APYrOW apXWB WIM OPraHU3aLMI0, T€ XPAHITCS
HEOOXOAMMbIE apXUBHBIE TOKYMEHTHI, C YBEIOMJICHHEM 00 3TOM MOJIb30BATEINS, WIH
II0JIB30BATEIIIO 1AETCS COOTBETCTBYIOIIAS PEKOMEHIALIMSL.

IIpouenypsl, ycTaHaBIMBAEMbIE HACTOSIIIMM IIYHKTOM, OCYLIECTBISIOTCS:

pU OTCYTCTBUU OCHOBAHHUH JUIsl OTKa3a B IPUEME JOKYMEHTOB - B TEUEHUE
15 MUHYT nocie MOCTYIIJICHUS 3asBiIeHHs (0OpalleHus 3asiBUTENS);

OpY HAJIMYUKM OCHOBAHMM JUIsl OTKa3a B IpHEME JOKYMEHTOB - B TE€UEHHUE
OJTHOTO pabOYeroHs ¢ MOMEHTa OKOHYAHUS MpEeAbIAYIIeH MpoLeayphl;

HAIpaBJICHHE 3ampoca B JAPYrod apxXWB WM OpPraHU3alHI0, TI€ XPaHATCS
HEOOXOAMMBbIE apXWBHBIE JOKYMEHTHI, yBEAOMJIEHHE OO0 3TOM IOJIb30BATENS WU
COOTBETCTBYIOILAs PEKOMEHAALMS IOJb30BATENI0 - B TEYEHHE 5 pabdouyux IHEH C
MOMEHTA PETUCTPALIMH 3aIpOca.

PesynpraT mpouenyp: NpHHATOE M 3apETHCTPUPOBAHHOE  3asiBICHUE,
HaIlpaBJIEHWE 3ampoca B JAPYrod apXuB WIA OpPraHU3alui0, T€ XpaHATCS
HEOOXOIMMbIE apXUBHbIE JOKYMEHTBI, YBEJOMIICHHE 00 3TOM IOJb30BaTENsd WU



COOTBETCTBYIOIIASl PEKOMEHAAIMS TOJIb30BATENI0 WA JOKYMEHTHI, BO3BPAILICHHBIE
3asIBUTENIO.

3.4.2. B ciywasx OTCYTCTBUSL B 3allpoce€ HMYIIECTBEHHOIO XapakTepa
JIOKYMEHTOB, TMOATBEPXKAAIONIMX TpaBa COOCTBEHHOCTH Ha HEJBHXXHUMOCTD,
cnenuanuct OTlena HampablieT B JJIGKTPOHHOM (opMe MOCPECTBOM CHCTEMBI
CMDBB B ®epepanibHyo chayx0y TrocyaapCTBEHHON peructpanuu, KajgacTtpa u
KapTorpadguu 3ampoc o npeaoctaBieHnn Beimucku u3 EamHOro rocygapcTBEHHOTO
peecTpa  HEIBIXKMMOCTH  (COAEpXKAIIYHd  OOINENOCTYMHBIE  CBEACHUS O
3apEeTUCTPUPOBAHHBIX MPaBax HA 0OBEKT HEJBUKUMOCTH);

[Iponienypsl, ycTaHAaBIMBAaEMbI€ HACTOSIIMM ITYHKTOM, OCYIIECTBISIOTCS B
Te4yeHue 15 MHUHYT C MOMEHTa TMOCTYIUICHUS 3asBIICHUS O MPEJOCTaBICHUU
MYHUIUTIATEHON YCITyTH.

Pe3ynbTaT npoueaypsl: HalpaBJIEHHBIN 3a0poc.

3.4.3. Cneunamer OTtaena, Ha OCHOBaHUM MNOCTynuBIIMX B OTaen uepes
CMDB nokyMeHTOB (cBelneHHi) aMOO yBeIOMJECHHUS 00 OTKas3e, OCYIICCTBISET
IpoLEAYPHI, MpeaycMOTpeHHbIE 11. 3.4.1. HacTosiero PernamenTa.

3.4.4. Cnenmanuct Otnena B NOPSAJIKE OYEPEAHOCTH MOCTYIUICHUS 3asBJICHUS
Ha UCTIOJIHEHUE OCYIIECTBIISCT:

IIPOBEPKY HAJIMYUS APXUBHBIX JIOKYMEHTOB JIJII HWCIIOJHEHHUsS 3ampoca Iio
criucky (oumaoB, CripaBOYHUKY 10 (POHIAM MYHUIIMTAIBHBIX apXUBOB PecryOimku
TarapcraH.

B cinywyae ecnu  3ampoc HE OTHOCHTCS K COCTaBy XpPaHSIIUXCS B apXHUBE
apXMBHBIX JOKYMEHTOB, ciequanuct OTaena oCylecTBIISIET:

oopMJIEHHE MPOEKTA MUChMa O MEPEHANPABICHUH 3allpoca B IPYroi apXuB
WJIM OpPTraHu3aIuIo, T/I€ XPAHITCS HEOOXOJUMbIE apXUBHBIE TOKYMEHTHI;

oopMIIeHHE YBEIOMIICHHS TIOJI30BATEIIO O MIEPEHANPABICHUN 3aMpOCa;

WIM  TPOEKTa  MNHChbMA  MOJb30BATENI0  C COOTBETCTBYIOILIMMU
PEKOMEHAAIUSMH.

B cayuae ecam 3ampoc OTHOCUTCA K COCTaBY XpPaHSUIUXCS B apXUBE
apXMBHBIX JTOKYMEHTOB, ciequanuct OTaena oCylecTBISIET:

OTIpeJIeIICHIE apXUBHBIX (DOHIOB M ApXUBHBIX JEJ JIJIs1 TPOCMOTpA IO OIHCH;

BBIEMKY AapXMBHBIX  JIOKYMEHTOB M TMOAKIAJKYy Ha HX MecTa KapT-
3aMECTHUTEIICH;

CBEPKY apXUBHOTO H(pa 1 3aT0JIOBKOB C OMKCHIO JEII.

[Ipouieaypsl, ycTaHAaBIMBAEMbIE HACTOSAIIMM IYHKTOM, OCYIIECTBISIOTCS B
TEYCHHE OJTHOTO pabodvero JTHS ¢ MOMEHTA OKOHUAHHUS MPEBITYIICH MPOIeTYPHI.

PesynbTaT nponeayp: NOArOTOBIEHHBIE Jejia JJIsl BBISIBICHUS CBEJICHHM IO
TeMe 3arpoca JIMO00 NepeJaHHbIi Ha TPOBEPKY MPOEKT MUChMA.

3.4.5. Cneunanuct OTAena OCyleCTBISET:

MOJINCTHBIM MPOCMOTP apXUBHBIX J€T;

BBISIBIICHUE CBEJICHUM B apXUBHBIX JOKYMEHTAX 10 TEME 3apoca.

B cnyyae nannuus qokymenTta cneruaiuct Otaena noAroTaBiuBacT:

MIPOEKT apXUBHOM CIIPaBKU (apXUBHOM BBIIUCKHU, apXUBHOU KOTUN);

B cnydae oTcyTCTBUSI IOKYMEHTa MOJTOTABIMBAET OTBET Ha 3alpoC B BUIE
MPOEKTa MUChMa, OATBEPK/IAIOIIETO HEMOJIHOTY COCTaBa apXUBHBIX JOKYMEHTOB IO



TEM€ 3ampoca WIW OTCYTCTBUE apXMBHBIX JOKYMEHTOB (Jjajee — MUChbMO-OTBET) U
HaIpaBJIsIeT HAYaJIbHUKY OTaena Ha MPOBEPKY.

B cnywyae ycraHoBiIeHUST HEOOXOAMMOCTHM NPOBEIEHHUS JOMOJIHHUTEIBHOTO
M3YUYCHHUSI apXUBHBIX JOKYMEHTOB U MPOBEJCHUS PpabOT MO TMOUCKY CBEACHUU MO
3ampocaM IO MCTOPUM HACEJICHHBIX MYHKTOB M OpPraHU3alui, a TakKe 3aIlpocam,
MMEIOIIUM TPaHMIy TIOMCKA CBBIIE TATH JET U TPEOYIOIIUM JJOMOTHUTEIHLHOTO
M3YUCHUSI apXUBHBIX JIOKYMEHTOB, NPOBEJEHUS OOBEMHOW pabOThl MO MOUCKY
CBEJICHHII W pACIIMPEHHUIO TpaHULl TNOWCKa, cneuuanuct Otaena onpenenser
HEOOXOJIUMBIN CPOK IS MPEAOCTABJICHUS MYHMIIMIIAIBLHON YCIYTd, W HaIMpaBIseT
3anpoc HavaabHUKY OTAena Ha IpOoJJIEHUE CPOKaA.

B cinyuyae yctanoBieHus HEOOXOAUMOCTH JTOTIOTHUTEIBLHON MHPOpMAIIK OT
3asBUTEJIS TOATOTABIMBACT 3alpPOC 3asSBUTENIO B BHUJAEC NMPOEKTa MUChMa (TTUCHBMO-
3anpoc), U HampasisieT HauaabHUKy OT/ena Ha MPOBEPKY.

[Ipouenypsl, ycTaHaBIMBAaE€Mble HACTOAIIUM ITYHKTOM, OCYIIECTBIISIFOTCS B
TE€YEHUE BOCHhMU PabOUYMX JHEH C MOMEHTA OKOHUYAHHMS TIPEABIYIICH POy PHI.

Pe3ynbpTar mporeayp: nepenaHHbli Ha MPOBEPKY MPOEKT apXHWBHOM CIIPaBKU
(apXvBHOM BBITTUCKHM, ApPXUBHOM KOIMHH), TUCHbMA-OTBETA WM  MPEJCTaBICHHBIN
HavyanbHUKY OTAena Ha IpoJIeHUE CPOKA UCTIOJTHEHHUS 3aIpoc.

3.4.6. Hayanpauk Otaena npoBepsieT NIPOEKT apXUBHOM CIpaBKU (apXUBHOM
BBITTUCKYU, ApXUBHOM KOIMHH), MHChbMA-OTBETA, MKHChMa-3alpoca, paccMaTpUBaAET
3ampoc CHENUANIMCTa Ha MPOJJICHHE CPOKA HMCIOJHEHHS MYHUIUIAIbHOM YCIYTH U
ONpEIEIIIET CPOK UCIIOIHEHUS ITyTEM HAJIIOKEHUS BU3bI Ha 3aI1pocC.

[IpoBepeHHBIN TPOEKT apXMBHOM CHpPaBKHU (APXUBHOUN BBIITUCKH, apXUBHOM
KOITMH ), TUCbMa-0TBETA, TUChMa-3aIIpOCca, 3aBU3UPOBAHHBIN 3alIpOC CIELHAINCTA Ha
IPOJIJIEHNE CPOKa MCIOJHEHHS MYHHUIIMIAJIBHOM YCIYTH NEpPEHaeTcs CHEUUATUCTY
Otnena aist opopMIIeHHS.

[Ipouenypsl, ycTaHaBIMBAEMBbIE HACTOSAIIMM IYHKTOM, OCYLIECTBIIIOTCS B
TEUYEHHE OJHOTO paboyYero JTHS C MOMEHTA OKOHUYAHUS MPEBIIYIIEH MPOLEeTYpPHI.

PesynpraTr mpouenyp: mnepemaHHBIA Ha OQOpMIICHHE MPOEKT apXHUBHOM
CIIpaBKU (apXMBHOW BBIMTUCKHU, apXUBHOW KOIHMM), NMHChbMA-OTBETA, YCTAHOBJICHHBIN
CPOK IPEIOCTABIECHUS MyHULIUTIAIBHON YCIYTH.

3.4.7. Cneunanuct OTxelna nevaraer:

apXUBHYIO CHPABKY (apXMBHYIO BBIMNHMCKY, APXUBHYIO KONHUIO) - Ha OJlaHKE
WCIIOJIHUTEIIFHOTO KOMUTETA; MUChbMO-0TBET, MUChMO-3anpoc Ha Onanke Otnena u
nepenaer HavanbHUKy OTrena.

[Iponeaypbl, ycTaHaBIMBAaEMbIE HACTOAIIMM IMYHKTOM, OCYIIECTBISIOTCS B
TEYCHHE OJHOTO pabodero AHS CO THS TMOCTYIUICHUS Ha OGOpMIICHHE apXWBHOU
CIpaBKM (apXMBHOM BBIIMUCKH, ApXUBHOW KOMHWH), MUCbMAa-OTBETAa WJIH MHUCHhMa-
W3BELICHUS 3asBUTENIO O MPOAJIEHUH CPOKA UCIIOJIHEHHUS 3aIIpOCa.

PesynbTaT mnpouenyp: nepelaHHas HAYaIbHUKY OTAena odopMIeHHAas
apXvBHas crpaBKa (apXWBHAasl BBIMHCKA, apXUBHAs KOIMHSI), MTUCbMO-OTBET, MUCHMO-
3aIpoC WM MMUCHMO 3asBUTENIO O MPOAJIEHUU CPOKA UCITOITHEHHUS 3aIpoca.

3.4.8. Havanpauk Otaena:

HampaBliI€T HA TMOJMNUCh PYKOBOJUTEIIO HCHOJHUTEIBHOTO KOMHTETA
apXUBHYIO CIIPABKY (ApXMBHYIO BHIITUCKY, APXUBHYIO KOIHIO);



MOAMUCHIBAET MUCHBMO-OTBET, MUCHMO-3alPOC, WM MHUCHMO 3asBUTEIIO O
MPOJJICHUH CpPOKAa MCIOJIHEHMs 3ampoca W mepefaeT coTpyaHuky Otnena st
OTIPABKHU 3asBUTEIIIO.

[Iponieaypa, ycraHaBiuBaeMasl HACTOSIIIUM MYHKTOM, OCYIIECTBISETCA B
TE€YEHUE OJHOTO pabouero AHSI C MOMEHTa OKOHYAHUS MPEbIAYIIEeH MPOIeypHhl.

PesynbraT mporneayphl: HampaBiieHHas Ha TOJNUCH PYKOBOJMUTEIIO
Hcnonkoma apXvBHasi cChpaBka (apXuBHas BBINKCKA, AapXWUBHAs KOIMs),
MOANUCAHHOE MHCHhMO-OTBET, MHUCHMO-3aMPOC, MHUCHMO 3aSBUTEIIO O MPOJJICHUU
CpOKa MPEeAOCTaABICHUS YCIYTH.

3.4.9. PykoBonutens Mcnonkoma (yrmoJTHOMOUYEHHOE UM JIMIIO) MOJMUCHIBACT
ApXUBHYIO CTIPABKY (ApXUBHYIO BBIMUCKY, ApXUBHYIO KOIHIO) U 3aBEPSET €€ MedaThio
Ncnonkoma. IloanucanHbie TOKYMEHTBI HANPaBIIsIOTCS crienuanucty Otaena.

[Tponieayphl, ycTaHaBIUBAaEMbIE HACTOSAIIMM ITYHKTOM, OCYIIECTBIISIOTCS B
TEYEHUE JIBYX pabouuMx JHEHM C MOMEHTa TMOCTYIUICHHS Ha TMOJNKUCh apXUBHOM
CIIpaBKH (apXHWBHOW BBIMTUCKH, APXUBHOU KOTUN).

PesynbTaT mnponenypsl: TMOANUCAHHAS apXvBHasi CIpaBKa (apXuBHAs
BBITIUCKA, apXWUBHAs KOTIHS).

3.4.10. Cuoemumamuct OTaena B 3aBUCUMOCTH OT CIOCo0a TOMYYCHUS
pe3yibTaTa MyHUIIUTATBLHON YCIIYTH, YKA3aHHOTO 3asBUTEIICM

BBIJIAET TIPH JIMYHOM NMPUOBITUU 3asBUTEIISI WA €0 JOBEPEHHOTO JIMIA TIPH
NPEABABICHUN MAacopTa WJIM UHOTO, YIOCTOBEPSIOMIETO JTUYHOCTh JOKYMEHTA WU
JOBEPEHHOMY JIMIY — TIpU NPEABSBICHUU JOBEPEHHOCTH, APXUMBHYIO CIPABKY
(apX¥BHYIO BBINUCKY, apXUBHYIO KONHIO), IHUCHMO-OTBET, MHCHMO-3alpPOC WIH
MACHMO 3asIBUTENS O MPOAJICHUU CPOKA MPEIOCTABICHUS] YCIYTU. 3assBUTEIb (MIJIU €ro
JIOBEPEHHOE JIMII0) pACIHCHIBAETCS HAa KOIMHWM AapXUBHOM CHpPaBKH (apXUBHOM
BBIIIUCKHM, APXMBHOW KOIMHH), MUCbMA-OTBETA, MHUChbMA 3asBUTEII0 O IPOJJICHUU
CpOKa TIPEIOCTaBIICHUS YCIYTH WM Ha OOOpPOTE COMPOBOIUTEIBLHOIO IHCHhMa K
KOIHMH JOKYMEHTA C YKa3aHUEM JIaThl MOJYUYCHHUS;

HaIpaBJISET 3aABUTEIIIO 110 MOYTE MPOCTHIM MUCHMOM, Ha JIEKTPOHHBIN ajipec
3asBUTENIE B (OpMEe DJIEKTPOHHOTO JOKYMEHTA, TOJAMHCAHHOTO YCHJICHHOM
KBATU(UITMPOBAHHON 3JICKTPOHHOMW TMOIIUCHIO YIOJHOMOYEHHOTO JOJDKHOCTHOTO
JUIA, ©CIIM 3asBHTENIEM YKa3aHO OTCYTCTBHE HEOOXOAMMOCTH IMPEAOCTABICHUS
pesyipTata ycIyrd Ha OyMaXHOM HOCHTENe, apXWBHYIO CIpPaBKy (apXHBHYIO
BBINKMCKY, apXHUBHYIO KOIUIO), TUCHhbMO-0TBET, THChMO-3aMpPOC;

HaIpaB/IsieT apXUBHYIO CIPAaBKY (APXUBHYIO BBIMHMCKY, apXHBHYIO KOIIHIO),
MUCBMO-OTBET, MUCHhMO-3anpoc B M®DII.

B caydae HeoOX0oAMMOCTH MPOCTABJICHHUS aIllOCTUJIA HAIPaBIISIET apXHUBHYIO
CIIPABKy BMECTE C 3alpOCOM M COMPOBOJMTEIBHBIM MUCbMOM B ['OCymapCTBEHHBIM
komuteT PecnyOnuku TatapcTaH 1o apXuBHOMY JI€NTY MO MOYTE MPOCTHIM TUCHMOM.

B cnyyae mpoasieHus: cpoka MpenoCTaBiACHUS YCIYTd HAIpaBJISIET MO MOYTE
MPOCTHIM MHUCHMOM MJIM B 3JIEKTPOHHOW (popMe Ha 3JEKTPOHHBIM ajpec 3asBUTEIS
MUCHMO O TIPOJJICHUHN CpOKa MPEOCTABICHUS YCIIYTH.

[Iponienypa, ycTaHaBIrMBaeMasi HACTOSIIITUM MMYHKTOM, OCYIIIECTBISAETCS:

B TeUCHHE 15 MUHYT B CiIydae JJMYHOTO NMPUOBITHUS 3asIBUTEIS;



B TEYEHUE OJIHOrO0 padouyero OHS C MOMEHTAa OKOHYAHMS MPEeIbIAyIIeH
MpOIeAYpPhl, B Cllydae HaMpaBlICHUs OTBETa IMOYTOBBIM OTIPABICHHEM WJIH Ha
ANIIEKTPOHHBIN aapec 3asgBUTENSAB (POpME 3JIEKTPOHHOIO JTOKYMEHTA, MOAMMCAHHOIO
YCUJICHHON KBanu(UIIMPOBAHHON JJIEKTPOHHOM TMOJMUCHIO  YIIOJTHOMOYEHHOTO
JOJDKHOCTHOTO JIMIA, €CIM 3asBUTENEM YKa3aHO OTCYTCTBHE HEOOXOAMMOCTU
MPEIOCTaBICHUS Pe3yJibTaTa YCIyr Ha OyMaXXHOM HOCHUTENE.

PesynbTaT mpolieayphl: BbIJAHHBIC WM HaIpaBiCHHBIE IO MOYTE WU IO
AJIEKTPOHHOMY aJIpecy 3asBUTENSl apXUBHAsI CIpaBKa (apXUBHAs BBIMKUCKA, apXUBHAS
KOIHSI ), MUCHhbMO-OTBET, WJIM MUCEMO O MIPOJIJIEHUH CPOKA MPEIOCTABICHUS YCIYTH.

3.4.11. Crneunamucr OTtaena mociie yCTAHOBIIEHHS CPOKAa IPEIOCTABIICHHS
MYHUIIANIAIBHOW YCJIYTH M W3BEIICHUS 3asBUTEIIS O MPOJJICHUH CPOKA MCIIOJHEHUS
3ampoca:

MIPOBOJIUT JTOTIOJIHUTEIHLHOE U3YYCHUE apXUBHBIX JOKYMEHTOB U MPOBEJICHUE
paboT Mo MOUCKY CBEJICHU.

[Ipouenypa, ycTaHaBinuBaemasi HACTOSIIIMM ITYHKTOM, OCYIIECTBIISIETCS B
CPOK, OmpeeneHHbId HavdalbHUKOM OTaena, CpOK HCIOTHEHHUS MCUYUCISIETCS C
MOMEHTA PErUCTpalliy 3anpoca.

PesynbraTr mpolledyphbl:  BBISBICHHWE  HAJWYUS WJIA  OTCYTCTBUSL B
MYHUIIAIIAJIBHOM apXUBE CBEJICHUM 10 TeMe 3arpoca.

3.4.12. Ha ocHOBaHMM  TPOBEJACHHOW  JOMOJHUTEIBLHOW  PabOTHI
OCYIIECTBIIIIOTCS TPOLIEAYPhI, MpeaycMoTpeHHble mnyHkTamu 3.4.4. — 3.4.10.
Hacrosimiero PermamenTa.

3.5. IlpenocraBieHue MyHULIMNAIBHON yciyru yepe3 M®PI]

3.5.1. 3asButrenb BHpaBe OOPATUTHCS I MOJIYYEHUS MYHUIUNATBHOM
yciyru B M®I, ynanennoe pabouee mecto MDII,

3.5.2. IlpenoctaBieHne  MYHUIUNAIBHOW  yciayru  4depe3  MOI]
OCYIIECTBIIICTCS B COOTBETCTBUHU C periiaMeHToM paboTel M®II, yTBep>KIeHHBIM B
YCTAHOBJIEHHOM TOPSIAKE.

3.5.3.Ilpu mnocrymneHnn  JOKyMeHTOB u3 MODI[ Ha momydyeHue
MYHULHUINAIBHONW YCIYTH, MPOLEAYPhl OCYIIECTBISIIOTCS B COOTBETCTBUU C MTyHKTOM
3.4 nacrosimiero Permamenta. B cimydae, xorjga 3asBUTENEM CIOCOOOM MOJIYYSHUS
pesyibraTta ykKazaH «uepes MOLl», pe3ynpTaT MYyHUUMNAIBHOW  YCIYTH
Hanpasisercs B MOLI.

3.6. McnpaBnenne TEXHUYECKUX OMIMOOK.

3.6.1. B cnyuae oOHapyXeHHS TEXHUYECKON OMMOKA B JOKYMEHTE,
SBJISIIOLMMCST  PE3YJIbTATOM MYHUIMIMAIBHOW YCIYTH, 3asiBUTENb MPEJCTaBIICT B
Otnen:

3asiBJICHHE 00 MCTIPABIICHUH TEXHUYECKOW omuoOKy (mpusoskenne Ne 24);

JIOKYMEHT, BBIJAHHBIN 3asBUTEIII0 KaK pe3yJbTaT MYHULUNAIBHOW YCIyTH, B
KOTOPOM COJICPKUTCS TEXHUYECKAsT OITNOKA;

JOKYMEHTBI, HMEIOIUE IOPUANYECKYI0 CHUJTy, CBHJETEIbCTBYIOIIUE O
HaJIMYUU TEXHUYECKOU OLINOKH.

3asBneHue 00 UCIPABICHUU TEXHUYECKOW OIIMOKHU B CBEJCHUSIX, YKA3aHHBIX
B JIOKYMEHTE, SIBJISIIOUIMMCS PE3YyJIbTaTOM MYHHIIUMINAIBLHOM YCIYyTH, TMOJAETCs
3asiBUTENIeM (YMOJHOMOYEHHBIM MPEJACTABUTENEM) JIMYHO, JIMOO MOYTOBBIM



OTIIpaBJIE€HUEM (B TOM YHUCJE C UCIOJB30BAHUEM 3JIEKTPOHHOW MOYTHI), TUOO yepe3
opunmanbublii caiit Mcnonkoma, Ilopranm rocyaapCTBEHHBIX W MYHHUIMIATbHBIX
yenyr Pecniy6nuku Tataperan win M®L, ynanennoe padouee mecto MDII,

3.6.2. CneunanucTt, OTBETCTBEHHBIM 3a IMPUEM JOKYMEHTOB, OCYLIECTBIIET
MpUeM 3asiBJIeHUs1 00 UCIPABICHUHM TEXHUYECKOW OIIMOKH, PETUCTPUPYET 3asBIICHUE
C IPUJIO’KEHHBIMU JOKYMEHTaMU U nepenaeT ux B Otaen.

[Ipouenypa, ycraHaBinuBaeMasi HACTOSIIIMM IYHKTOM, OCYIIECTBIISIETCS B
TE€YEHHE OJHOTO paboyero HA C MOMEHTA PErUCTPAIH 3asBJICHHUS.

Pe3ynpraT mnpoueaypel: MNPUHATOE U 3apETUCTPUPOBAHHOE 3asiBICHUE,
HanpaBJICHHOE Ha paccMOTpeHue crnenuanucty Otaena.

3.6.3. Havaneuuk Otaena paccMaTpuBaeT JTOKYMEHTHI U B LIEJIIX BHECEHUS
UCIPABJICHUM B JIOKYMEHT, SBIAIOIIMICS PE3yJlbTaTOM YCIYTH, OCYIIECTBISIIOTCS
IpOLIETYyPhl, IPELYCMOTPEHHBIE TOANTYHKTaMH 3.4.6.-3.4.9. HacTosmero PernamenTa.
Cneumanuct  oTAeNa  BbIAAET  MCHPABJICHHBIA  JOKYMEHT  3asBUTEINIO
(YTIOJITHOMOYEHHOMY MPEACTABUTEINIO) JIMYHO MOJ POCHHUCH C U3BATHEM Y 3asBUTEIS
(YTIOJITHOMOYEHHOT'O TIPE/ICTABUTENIA) OPUTHHAIA JOKYMEHTA, B KOTOPOM COJICPHKHUTCS
TEXHUYECKas OMMUOKA, UJIM HAIIPABJISET B a/IpeC 3asiBUTEISI TOYTOBBIM OTIIPABICHUEM
(oCpeACTBOM RIJIEKTPOHHOM MOYTHI) MUCHMO O BO3MOKHOCTH IMOJYYEHUS TOKYMEHTa
npu mnpeaoctaBieHud B OThaen OpUTrMHalia JOKYMEHTa, B KOTOPOM COJEPKHUTCS
TEXHUYECKas OIMOKa.

IIpouenypa, ycraHaBiMBaeMas HACTOSIIMM ITYHKTOM, OCYIIECTBIISIETCS B
TEUYEHUE TpexX pabouux AHEHW mocie OOHapyXEHHs TEXHHYECKOH OIIMOKM WIIu
HOJYYEHUsI OT JIF0OOT0 3aMHTEPECOBAHHOIO JIUIIA 3asIBICHUS O IOMYIIEHHOHN OLINOKe.

Pe3synpraT npoueaypsl: BbIIaHHbBIN (HAIPaBJICHHBIN) 3aBUTEIO JTOKYMEHT.

4. Ilopsinok 1 GopMbI KOHTPOJISA 32 NPEA0CTABJIEHNEM MYHUIIMIIAJIbLHOM

yCJIYyIH

4.1. KoHTpOJb 32 MOJHOTOM M Ka4€CTBOM IPEAOCTABICHUS MYHUIIMIAIBHOM
yCIyTU BKIIOYAET B CeO0s: BBISIBIIGHWE U yCTPAaHEHUE HAPYIICHUU MpaB 3asiBUTEIICH,
paccMOTpeHue  Kajnod, MpOBEAEHHE  MPOBEPOK  COOJIOJACHHUS  MPOLEIYp
MPEIOCTABIECHNS MYHHIMIIAIIBHOM  YCIYI'M, IOJATNOTOBKY PEUICHHM Ha JIEUCTBUSA
(6e3meiicTBHE) MOKHOCTHBIX JIMI] OPTaHa MECTHOTO CaMOYTIPaBIICHUS.

dopMaMu KOHTpOJII 3a COOJIIOJICHUEM WCIOJHEHUS aJIMUHHUCTPATUBHBIX
MPOLEAYP SABIISIIOTCS:

IIPOBEJICHUE  IPABOBOM  AKCIEPTHU3bl  MPOEKTOB  JOKYMEHTOB MO
MPEIOCTABICHUID MYHHUUIIAIBHON YCIyTW. Pe3ylbTaToM 3KCHIEPTU3 SABISETCS
BU3HUPOBAHUE MPOEKTOB;

IPOBEJICHUE B  YCTAaHOBJIEHHOM  MOPSJKE IIPOBEPKU  BEJCHHS
JNETONPOU3BOJICTBA;

MPOBEICHUE B  YCTAHOBJIEHHOM  IMOPSAJKE  KOHTPOJIBHBIX  IPOBEPOK
cOOJII0ICHUS TIPOIIEAYP MPEAOCTABICHUS MYHUIIUTIATBHON YCIIYTH.

KontponbHble TpOBEpKH MOTYT OBITh IUIAHOBBIMHU (OCYILECTBIISITECA Ha
OCHOBaHUU TIOJIYTOJIOBBIX MJIA TOJIOBBIX IUJIAHOB pabOThl oOpraHa MECTHOIO
CaMOYTpaBJIeHUs1) U BHEIUIAaHOBbIMU. [Ipu mpoBeleHHH TMJIaHOBBIX MPOBEPOK MOTYT



paccMaTpuBaThCs BCE BOIPOCHI, CBSI3aHHBIE C MNPEAOCTABICHHUEM MYHUIUNAIbHON
yciyru (KOMIUIEKCHBIE MpoBepku). [lo KOHKpeTHOMY OOpalieHuIo 3asBUTEIS
MPOBOJATCS] BHEIJIAHOBBIE IPOBEPKH.

4.2. Texymuil KOHTPOJIb 32 COOJIOJICHUEM IMOCIEAOBATEILHOCTH ACHCTBUIM,
ONPEACICHHBIX  AAMHHUCTPATHUBHBIMM  TPOLEAYypaMU MO  MPEAOCTABICHUIO
MYHHUIUNIAIBHON ~ yCJIYTH, OCYIIECTBISETCS YIpaBISIloIIMM naenamu HMcenonkoma
Kamcko-Y cTbuHCKOr0 MyHUIIMNIANBHOTO paiioHa PecniyOnuku TatapcTaH.

4.3. IlepedyeHb MOMKHOCTHBIX JIMI, OCYIIECTBISIONIUX TEKYIIUA KOHTPOJIb,
YCTaHABJIMBAECTCS MOJIOKEHUSAMHU O CTPYKTYPHBIX MOAPA3JCICHUSAX OpraHa MECTHOTO
CaMOYIIPaBJICHUS W JOJDKHOCTHBIMU PETJIaMEHTaMH.

[To pe3ynbTaTaM NMpPOBEIEHHBIX MPOBEPOK B CIIy4Yae BBISIBICHUS HAPYIIEHUM
npaB 3asBUTEICH BUHOBHBIC JIMIIA MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOAATENBCTBOM Poccuiickon denepanuu.

4.4 Hauanpauk OT/iesia HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (MJIH)
HEHaJIJIeXKaIllee BHIMOJHEHUE aJIMUHUCTPATUBHBIX TPOLEYD, YKa3aHHBIX B pazzieie 3
Hacrosuiero Pernamenra.

4.5. KoHTposb 3a MpeIoCTaBICHUEM MYHUIMMNAIBLHOW YCIYTHM CO CTOPOHBI
rpaxJaH, HX OOBCAMHEHUNW W OpraHU3alldil, OCYIIECTBISETCS TMOCPEICTBOM
OTKPBITOCTU JIeSTeNbHOCTH McmoikomMa Mpu MOpeAOCTaBICHUU MYHMIUNIATIBHOMN
YCIIYTH, TIOJIYYeHUs TOJHOM, aKTyaJlbHOM M JOCTOBEPHOM WH(OpMAIMHU O MOPSIKE
NPEIOCTaBICHUS] ~ MYHUIMMAIBHOW  YCIYTM M BO3MOXKHOCTH  JOCYAEOHOIO
paccMoTpeHus: oOpaieHuil (>kao0) B Mpolecce MpeaoCcTaBiIeHUS MYHHUIIUNAIbHON

YCITYTH.

5. locyneOHblii (BHEeCY1e0HBbII) MOPSA0K 005KAJTOBAHNSA PellleHU U TeCTBUM
(0e3meiicTBHSI) OPraHoOB, MPEOCTABISIOMIUX MYHUIIMIIAJIBHYIO YCJIYTY, a TAKKe
UX J0JZKHOCTHBIX JIMI, MyHMIIUNAJbHBIX cayxkamux, M®II, padornuka M®PI]

5.1. Tlonyuarenu MyHHIMNAIBHONW YCIYTM UMEIOT MPaBO Ha O0OXKajloBaHHE B
nocyneOHOM — mopsiake  AedcTBui  (Oe3mericTBHA)  COTpyaHUKOB — Mcmonkoma,
YYACTBYIOIIUX B MPEIOCTABICHUM MYHHIUNAIBLHON ycnyru, B McroiakoM wiu B
CoBeT  MyHUIIMIIANBHOTO  OOpa3oBaHuWs, JUOO  TOCYJapCTBEHHOTO  WIIU
MYHHUIIUTIATBHOTO  CIY)KaIllero, MHOTO(YHKIIMOHAIBHOTO IIEHTpa, paOOTHHKA
MHOTO(YHKIIMOHATBFHOTO IIEHTPA, a TAKKE OpPraHu3aIlfil, MPeayCMOTPEHHBIX YaCThIO
1 1 cratem 16 denepanbroro 3akona ot 27.07.2010 r. Ne 210-d3 «O6 opranuzanuu
MPEAOCTABIEHUS TOCYIAPCTBEHHBIX U MYHUIIUIIATIBHBIX YCIYT», UJIU UX pa0OTHUKOB.

3asBUTENIL MOXKET OOpaTUThCA C >Kajgo0Oi, B TOM YHUCIE B CIEIYIOIINX
CIIyyYasix:

1) HapymieHHe ~ CpoKa  perHcTpalMy  3amnpoca O  MPEJAOCTaBICHUN
rOCy/IapCTBEHHON WJIM MYHHUIIMIIAJBHOW YCIIYT'H, 3alpoca, YKa3aHHOro B cratee 15.1
®enepanbHoro 3akoHa oT 27.07.2010 1. Ne 210-®3 «O06 opranu3anuu
MPEOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIUTIATBHBIX YCIIYT;

2) HapyIIeHUE CPOKa MPEIOCTABICHUS TOCYIaPCTBEHHON MJIM MYHHUITUTIAIIBHON
ycayru. B ykazanHoM ciydae npocyneOHoe (BHecyaeOHoe) 00)KaloBaHHEe 3asBUTEIEM
peuieHnid U aercTBui (0e31ecTBUSA) MHOTO(DYHKIIMOHATBLHOTO LIEHTPa, paOOTHUKA
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MHOTO()YHKIIMOHAJILHOTO LIEHTpa BO3MO>KHO B ciyJae, €CIH Ha
MHOTO()YHKIIMOHAJBHBIM LEHTp, pEIlIeHus U AeicTBUS (Oe3nelcTBUE) KOTOPOTO
00XalylTcs, BO3J0KEHa (QYHKUHUS 1O MPEIOCTaBICHUIO COOTBETCTBYIOLIUX
rOCY/IApCTBEHHBIX WM MYHHUIMIAJIBHBIX YCIYr B IOJHOM OOBEME B THOpPSIKE,
onpeaeraeHHOM 4dacTeio 1.3 cratbu 16 deaepanbHoro 3akona ot 27.07.2010 Ne 210-
O3 «O0 opranuzanuu NpeoCTaBICHHs TOCYIapPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT;

3) TpeOoBaHKMe y 3asBUTENS JIOKYMEHTOB WU  HWHpoOpManuud  Jubo
OCYLIECTBIICHUS] JI€MCTBUW, NPEACTABICHUE WIM OCYIIECTBIEHUE KOTOPBIX HE
NPENYCMOTPEHO HOPMATUBHBIMMU IIPaBOBBIMU akTaMu Poccuiickoni Penepauuu,
HOPMAaTUBHBIMU MpaBOBbIMU akTaMu PecnyOnuku TatapcTaH, MYHUIIMIIATbHBIMU
OpaBOBBIMU  aKkTamMu  JICHUHOTOPCKOrO  MYHHMIMIAJIBHOIO  padoHa  JUIA
IPEAOCTABICHUS FOCYIApCTBEHHON WIIM MyHULIMIIAJbHON YCIYTH;

4) oTka3 B mpuUeMe JOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTUBHBIMU MpaBOBbIMM akTaMu Poccuiickoit ®epepauun, PecmyOnuku
Tatapctan, JIEHMHOrOpCKOTO MYHULMNAIBHOTO paioHa ISl TPEJOCTaBICHUS
MYHULUINAIBHON YCIYTH, Y 3asIBUTEIS;

5) oTka3 B MpeIOCTaBICHUN MYHHIIMIIATBHON YCIYTH, €CJIM OCHOBAHUS OTKa3a
HE TPelyCMOTPEHBI (PeiepaabHBIMU 3aKOHAMH U MPUHSATHIMU B COOTBETCTBUHU C HUMU
MHBIMU HOPMAaTUBHBIMH IPAaBOBBIMH akTaMHu Poccuiickoii ®denepanuu, 3aKOHAMU U
UHBIMM  HOPMATHBHBIMM  TpaBOBbIMU  akTtamu  PecnyOnuku  Tatapcras,
MYHULUIAJTbHBIMYA MIPABOBBIMU aKTaMU;

6) 3aTpeOoBaHMEe OT 3asBUTENS MPH MPEIOCTABICHUN MYHHIIUIAIBHON yCIyTH
iaTel, HE MPEIYCMOTPEHHON HOPMATUBHBIMU MPAaBOBBIMU akTamMHu Poccuiickoi
®deneparuu, Pectyonmku Taraperan, JISHHHOTOPCKOTO MYHUITUITAIBHOTO paiioHa;

7) otka3z Mcnosjkoma, JO/DKHOCTHOTO Juila lcmonkoma, B HUCHpaBJICHUH
JIOTIYIICHHBIX OIMEYaTOK M OIMMUOOK B BBIIAHHBIX B PE3YNbTAaTe MPEIOCTaBICHUS
MYHUIIUTAIBHONW YCIYTM JTOKYMEHTax JHMOO HapylIeHHe YCTaHOBJIEHHOTO CpOKa
TaKUX UCITPABJICHUM;

8) HapylieHHe CpokKa WM TOPsAKA BBIAAYM JOKYMEHTOB IO pe3yJbTaTtam
IPEAOCTABICHUS MYHULIMTIIATBHOMN yCIIYTH;

9) mprOCTaHOBIIEHNE  TPEJOCTABICHUS  MYHUIUIIAIBHOH  YCIYTH, €CIH
OCHOBaHMsI TNPUOCTAHOBJICHUA HE NPEIYyCMOTPEHbI (enepalbHBIMU 3aKOHaMU U
MPUHATBIMA B COOTBETCTBUHM C HUMH WHBIMH HOPMATHUBHBIMU IPABOBBIMU aKTaMHU
Poccuiickonn denepannu, 3aKOHaMU M UHBIMM HOPMAaTUBHBIMU IIPABOBBIMH AKTAMU
Pecniy6niuku Tatapctan, MyHUIIMTIAIBHBIMU TTPABOBBIMH aKTaMU;

10) TpeGoBanme y 3asBUTENS MPU MPEIOCTABICHUN MYHUIMIIATHHON YCIyTH
JOKYMEHTOB WJIM MH(OpMAaIMH, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh MPU NEPBOHAYAIBHOM OTKa3€ B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL  TPEOCTaBICHUS MYHMLIMOAJIBHOW  yCIyrd, Ju00 B  IPEJOCTaBICHUU
MYHULANAIBHOW YCIIYTH, 32 UCKIIOUYCHHEM CIIy4aeB, IPEAYCMOTPEHHBIX IIYHKTOM 4
yactu | crateu 7 @enepanbHoro 3akona Ne 210-D3.

5.2. Kanoba wa pemenus wu  fAciictBus  (Oe3meiicTBhe) — opraHa,
IIPEAOCTABIAIOIIET0 MYHUIMIIAIBHYIO YCIYry, JIOJDKHOCTHOTO JIMIA Oprasa,
MIPEAOCTABIAOIIET0 MYHULHUINAIBHYIO YCIyT'y, MYHULIMIAJIBHOTO CIIY’KaIlero,
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PYKOBOJUTENS OpraHa, NMpeAOCTaBISIOIIEr0 MYHULMIAIBHYIO YCIYTY, MOJAeTCs B
MUCbMEHHOH (hopMe Ha OyMa)KHOM HOCHUTEJNE WK B 3JIEKTPOHHOHU (hopme.

Kanoba moxer ObITh HampaBieHa Mo noute, yepe3 M®PII, ¢ ucnonszoBanueM
MH(OPMAIIMOHHO-TEJIEKOMMYHUKaUUMOHHON cetn "MHTepHeT", oduumansHoro caiira
JlennHnoropckoro MyHunumnaibHoro paiiona (http:// www. leninogorsk. tatar.ru.),
Enunoro mnoprama rocygapcTBEHHBIX M MYHHUIMNAIBHBIX yclyr PecmyOnuku
Tarapcran  (http://uslugi.tatar.ru/), EauHoro mopTama ToOCyIapCTBEHHBIX U
MYyHUIMNANBHBIX yeuyr (pynkuumii) (http://www.gosuslugi.ru/), a Takke MOXeT ObITh
MIPUHSATA MPU JTUIYHOM TIPUEME 3asIBUTEIIS.

5.2.1 XKanoba wnHa pemeHus wu jaelcTBus  (Oe3neiicTBUE)  Opraxa,
NPEIOCTABISIONIET0 MYHHUIMIAIBHYIO YCIYTY, JTOJDKHOCTHOTO JIMIIa OpraHa,
OPEeOCTaBISIONIEr0  MYHUUUINAIBHYIO  YCIYTY, rocyJAapCTBEHHOTO0  WJIU
MYHUIIMIAIBHOTO  CIYXKaIllero, PYKOBOJMWTENS  OpraHa, MpeJOCTaBIIAIOIIETO
MYHUIMNAIbHYIO  YCIAYTy, MOXET ObITh HampaBjleHa MO [o4YTe, uepes
MHOTO(YHKITMOHAJIbHBIN HEHTD, C UCIIOJIb30BAHHEM MH(GOPMAIIMOHHO -
TEJIEKOMMYHHUKAlIMOHHOW cetn  «WHTepHeT», oduuuanbHOro caiTa oOprasa,
IPEIOCTABISIONIET0 MYHUIIMTIATBHYIO YCIYTY, €IMHOTO NMOPTaJia TOCYAapCTBEHHBIX U
MYHUIIMTAIBHBIX YCIYr JMOO PErHOHAJIBHOTO IMOpTajla TOCYIAapCTBEHHBIX U
MYHHUIIMNIAJIBHBIX YCIYT, @ TaKXE€ MOXET OBITh MPUHATA TMPU JIMYHOM TIpPUEME
3asIBUTEJIS. XKanoba Ha peleHus U NENCTBHUS (Oe3neiicTBHe)
MHOTO(QYHKIMOHATBHOTO IEHTPa, paOOTHHKA MHOTO(YHKIIMOHAILHOTO IIEHTpa
MOKET OBITh HampaplieHa [0 T[OYTe, C MCIOJb30BaHHEM HWH()OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON CeTH «HTEpHET, opUIMATBHOTO caiita
MHOTOQYHKIMOHATBHOTO  LIEHTpa, €JUHOr0 IMopTajla TIOCYIapCTBEHHBIX U
MYHUIIUTAIBHBIX  YCIYT JUOO PETrHOHAJIBHOTO IMOpTajla TOCYNAapCTBEHHBIX U
MYHUIIMIAIBHBIX YCIYT, a TaKKe MOXET ObITh MPHUHATA MPU JUYHOM MpUEME
sasBurensa. JKamoba Ha pemeHus ©u AedcTBHS  (Oe3eCTBHE) OpraHU3aIlNi,
npeaycMOTpeHHbIX YacTbio 1 1 ctateu 16 Hactosimero denepajbHOTO 3aKOHA OT
27.07.2010 Ne 210-®3 «OO6 opraHuzanuu MPEAOCTABICHUS TOCYAAPCTBEHHBIX WU
MYHUIIMTAIBHBIX YCIyT», a TaKKe MX pPaOOTHUKOB MOKET OBITh HAmpaBlieHa I10
Moyre, C HWCIONb30BAaHUEM HH(POPMAIMOHHO-TEICKOMMYHHUKAIIMOHHOW  CETH
«HTepHeT», OQUIMATBHBIX CANTOB JTUX OpraHU3alWi, E€IUHOrO IopTaja
TOCY/IApCTBEHHBIX W MYHHUIMNAIBHBIX YCIYr JMOO PErHoHaIbHOTO IMopTala
rOCYJAapCTBEHHBIX M MYHUIMMNAIbHBIX YCIYT, @ TakKe€ MOXXET OBbITh MPHUHATA MPH
JTUYHOM IIPUEME 3asiBUTEIIA.

5.3. Xanoba, moctynuBIIass B OpraH, MPEIOCTABISIIONINN MYHHUIIUTAIBHYIO
yCIIYry, MHOTO(QYHKIIMOHAJIBHBIM LEHTP, YYPEAUTENI0 MHOTO(PYHKIHOHAIBHOIO
LIEHTpa, B OpPraHu3aluu, NpeaycMOTpeHHble 4yacTbio 1 1 cratem 16 Hacrosumero
®epnepanbHoro 3akoHa PenepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6
OpraHu3aluy MpPeIO0CTaBICHUS! TOCYAAPCTBEHHBIX U MYHULUMAIBHBIX YCIYT», JTU0O
BBIIIECTOSIUN OpraH (IpU €ro HaJIW4YWU), TOAJEKUT PACCMOTPEHHIO B TEUCHUE
MATHAALATH pabouuX THEW CO JHS €€ perucTpaluu, a B ciiydae 00xaaoBaHUsl OTKa3a
OopraHa, NpPeaOCTaBIISIIONIEI0 MYHUUHUNAIBHYIO YCIYTY, MHOTO()YHKIHMOHAJIHLHOIO
LIEHTPa, OpraHM3aluil, MPeayCMOTpPEeHHBIX 4acTei0 1 1 cratem 16 Hacrosmero
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O06 opraHuzainuu npeaocTaBieHUs
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TOCYJApCTBEHHBIX U MYHUIMIAIBHBIX YCIYT», B MpPUEME JTIOKYMEHTOB Yy 3asBUTEIIS
7100 B UCIIPABJICHUU JIOMYIIEHHBIX OMEYAaTOK U OLIMOOK WM B cliydyae 00KallOBaHUS
HapyIIeHUs] YCTAHOBJIEHHOTIO CPOKA TAKUX HCIPABICHUHN - B TEUEHHUE MATU pabOUnx
JIHEN CO JTHS €€ PETUCTPALUU.

5.4. Kanoba nomxHa COAEPKaTh CIEAYIONIYI0 HHPOPMAITUIO:

1) HauMeHOBaHHWE OpraHa, MPEIOCTABISAIONIETO TOCYIapPCTBEHHYIO YCIYTY,
opraHa, MpeaoCTaBJISIONIEr0 MYHUIIMIIATILHYIO YCIYTY, JOJKHOCTHOIO JIMIla OpraHa,
MPENIOCTABISAIOIEI0 TOCYJapCTBEHHYIO YCIYTy, WIM OpraHa, MpeaoCTaBISIOLIEro
MYHULUNAIBHYIO ~ yCIYTy, JU0O TOCYIapCTBEHHOTO WJIM MYHHUIUMIIAIBHOTO
CIIyXaIlero, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpPA, €ro pyKoOBOAUTENS U  (WIK)
pabOTHUKA, OpraHU3alKi, MPEAyCMOTPEHHBIX 4acTbio 1 1 crathu 16 denepanibHOTO
3akoHa ot 27 wutons 2010 roma N 210-®3 "OO opraHuzanuu MpeaocTaBiICHUs
TOCYJApCTBEHHBIX M MYHMIIMOAIBHBIX YCIyr"', HX pyKoBoaWUTeNed W (MJIM)
PabOTHUKOB, pelIeHUs U IeUCTBUA (0e3/1eMCTBIE) KOTOPBIX 00KATYIOTCS;

2) gamunuro, uMms, oTdyecTBO (MOCNIENAHEE - MPHU HAJIMYUU), CBEICHHUS O MECTE
KUTEIBCTBA 3asBUTENS - (PU3NYECKOTO JIUIA JIMOO HAMMEHOBAHUE, CBEJICHUSI O MECTE
HAaXOXJICHUsI 3asBUTENI - IOPUIMYECKOTO JIMIla, a Takke HoMmep (HoMmepa)
KOHTakTHOTO TejedoHa, anapec (aapeca) PIEKTPOHHOW MOYTH (MpU HAIWYWU) U
MIOYTOBBIN aJIpec, MO KOTOPHIM JTOJDKEH OBITh HAMPABJICH OTBET 3asIBUTEIIO;

3) cBenenust 00 0OKalyeMbIX pEIICHUsAX W JAeHCTBUAX (Oe3/MelicTBUU) opraHa,
IPEAOCTABIISIIOIIET0 TOCYJAPCTBEHHYIO  YCIYry, OpraHa, IpeIOoCTaBISIOLIErO
MYHULUNAIBHYIO YCIYTY, JOJUKHOCTHOTO JIMI[A OpraHa, M[peIoCTaBIISIOIErO
rOCYJApCTBEHHYIO YCJIYry, WJIH OpraHa, MpPeJOCTaBISAIOIIET0 MYHHUIIMIAIbHYIO
yciayry,  aub0  rocygapCTBEHHOTO  WJIM  MYHMIMIAIBHOTO  CIY)KaIlEero,
MHOTO(QYHKIMOHATBHOTO IIEHTpPa, pabOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IIEHTpA,
OopraHu3aiui, mpeaycMOTpeHHbIX YacThio 1 1 ctateu 16 denepanbHOro 3aKOHa OT
27 wrons 2010 romga N 210-®3 "O6 opranuzaiuu nNpeaocTaBiICHUs TOCYIapCTBEHHBIX
Y MYHHUIIAIIAJIBHBIX yCIyT", X PaOOTHHUKOB;

4) noBOJbI, HA OCHOBAHWU KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHHEM U
neictBueM (6e37eiCcTBUEM) OpraHa, MPeI0CTaBISIONIEro roCyJapCTBEHHYIO YCIIYTY,
opraHa, MpeaoCTaBISAIONIEr0 MyHUIMIIAIIBHYIO YCIYTY, JOJKHOCTHOIO JIMIla OpraHa,
MPEAOCTABISIONIETO TOCYJAPCTBEHHYIO YCIYTy, WIH OpraHa, MpedoCTaBIISIONIETO
MYHUIIUNATBHYIO  YCIyry, JHOO TOCYJapCTBEHHOTO WM  MYHHIIMIAIBHOTO
CITy’Kalero, MHOTO(YHKIIMOHATIBLHOTO IIEHTPa, paOOTHUKA MHOTO(])YHKIIMOHATEHOTO
LIEHTpa, OpraHu3aluil, NpeaycMOTpeHHbIX 4YacThio 1 1 crtatem 16 depepanbHOro
3akoHa oT 27 wmionsg 2010 roma N 210-®3 "OO6 opranuzamuu MpeaoCTaBICHUS
rOCYJApCTBEHHBIX M MYHUIIMOAIBHBIX YCIYT", UX PaOOTHHUKOB. 3asgBUTEIEM MOTYT
OBITh TPEACTABICHBI JOKYMEHTHl (MpH HAIWUYHUH), TOATBEPKIAOIMINE JTOBOIBI
3asiBUTEISA, TMOO UX KOMUHU.

5.5.K xamobe Moryr OBITh TNPUIOKEHB  KOMUU  JOKYMEHTOB,
MOATBEPKAAIOIIMX H3JIOKEHHBIE B JKalobe oOcrosTenbcTBa. B Takom ciydae B
*ano0e MPUBOJUTCS MEPEUCHb MPUIIAraeMbIX K HEW TOKYMEHTOB.

5.6.Ilo pe3ynpTaTaM pacCMOTPEHHS IKAIOOBI TPHHUMAECTCS OJHO W3
CIEIYIOIIUX PEIICHUM:
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1) xamoba yJIOBIETBOPSICTCSA, B TOM 4HCIC B (OPME OTMEHBI MPHHATOTO
pELICHMs, HWCIpaBICHUs JOMYUIEHHBIX OINEYaTOK M OWIMOOK B BBIIAHHBIX B
pe3yapTaTe NPENOCTABICHUS TOCYAAPCTBEHHOW YCIYTM JOKYMEHTaX, BO3BpaTa
3aBUTEIII0  JIEHE)KHBIX CPEICTB, B3MMaHUE KOTOPBIX HE MPEITyCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBbIMU axkTamu Poccuiickon ®Penepanuy, HOPMATUBHBIMU
npaBoBbIMM akTamMu PecnyOnuku TartapcTaH, MYyHUUMIAIbHBIMU MPaBOBBIMU
aKTaMu;

2) B yIOBJICTBOPEHHH JKAJIOOBI OTKa3bIBACTCSI.

5.7 He no3gHee aHs, CIEAYIOLIETO 32 JHEM IIPUHATHUA PELICHUS, YKa3aHHOTO
B HACTOSIIEM MYHKTE, 3aBUTEII0 B MUCbMEHHOU (hOpMe U 1O JKETAHUIO 3asBUTEIS B
ANIEKTPOHHON (opme HampaBisieTCss MOTHUBHPOBAHHBIM OTBET O pe3yibTaTrax
PaccMOTpEHUS KanoO0bI.

5.7.1 B ciiydae npu3HaHUs Kano0bl MOJUIeKaIEH YIOBICTBOPEHUIO B OTBETE
3asIBUTENI0, YKAa3aHHOM B 4acTW 5.7 HacTosilmiedl craThu, naercs MHPoOpMalus o
NEUCTBUSX, OCYUIECTBISIEMBIX OPraHOM, HPEIOCTaBISIIONMM TIOCYIApPCTBEHHYIO
yCIIYTY, OpraHoM, MIPEAOCTABISAFOIINM MYHULHANAIBHYIO yCIIYTy,
MHOTO(QYHKIMOHAIBHBIM LIEHTPOM JIMOO OpraHU3alMei, TPeayCMOTPEHHON YacThIO
1 1 cratbm 16 ®enepanbHoro 3akona oT 27 wuronsg 2010 r. Ne 210-®3 «O6
OpraHM3aluy NPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHULHNAIBHBIX YCIYyI», B
LENSAX HE3aMEIJIMTEIBbHOIO YCTPAHEHUS BBISBIICHHBIX HApYyLICHHN IMpU OKa3aHUU
rOCYy/IapCTBEHHON WJIM MYHHULHINAJIBHON YCIIYTH, a TAKXKE MPUHOCATCS W3BUHEHUS 32
J0CTaBJICHHbIE HEYA00CTBa U yKa3bIBaeTcs MH(OpManus o JalbHEWIINX JEHCTBUIX,
KOTOpPbIE HEOOXOIUMO COBEPUIMTH 3aBUTEIIO B LESIX MOIYYEHHs TOCYIapCTBEHHON
WIM MYHULUIIAJIBHOM YCIYTH.

5.7.2. B ciny4ae mpusHaHUS KajgoObl HE TMOJICKAIICH YAOBJICTBOPEHHUIO B
OTBETE 3asBUTEIIIO, YKA3aHHOM B 4YacTu J.7 HAaCTOAIIEA CTaTbU, JAKOTCS
apryMEHTUPOBAHHBIE PA3bSICHEHUS O IPUYMHAX NPHUHITOIO PEUICHUS, a TaKKe
uHdOpMaIHs O MOPSIKE 00KaTOBAHUS MPUHATOTO PEIICHUS.

5.8. B ciayuae npu3HaHUs KajaoObl MOJJICKAIIECH yIOBIETBOPEHHUIO B OTBETE
3asBUTENIO, YKa3aHHOM B 4acTu 5.7 HacTosIIero pasjena, Aaercs uHpopmauus o
NEUCTBUAX, OCYIIECTBISIEMBIX OpPraHOM, MPEIOCTaBIAIONIUM MYHHUIUIIAIBHYIO
yCIyry, MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3aluen, npeaycMOTPEHHON
yacteto 1 1 ctateu 16 @epepanbHoro 3akoHa «OO0 opraHu3alUu MPEAOCTABICHUS
FOCYJApCTBEHHBIX M MYHULUIIAIBHBIX YCIYI», B LEIAX HE3aMEIJIUTEIBHOIO
YCTpPaHEHUs BBIABICHHBIX HApYyIICHUM IIPU OKA3aHWUM MYHULUIAIBHOW YCIYTH, a
TaK)K€ NPHUHOCATCS W3BUHEHUS 3a JOCTaBJIEHHbIE HEyA0OCTBa W YKa3bIBaeTCs
uHbopMalus O JaJbHEHIIMX JEHCTBUSAX, KOTOpble HEOOXOAMMO COBEPIIUTH
3asBUTEITIO B LEJAX MOJYYEHUS MYHUIIUIIAJIBHON YCIYTH.

5.9. B ciyuae mpusHaHus XanoObl MOAJIekKAaIlleld YAOBIECTBOPEHUIO B OTBETE
3asgBUTENIO JaeTcss MHpopMalus o JEHCTBHIX, OCyHIeCTBIseMbIX Vcmomkomom, B
LEIAX HE3aMEINTEIBHOIO YCTPAaHEHHUs BBIABICHHBIX HApYyIIECHUN NPH OKA3aHUU
MYHULANIAIBHOW YCIYTM, a TakKX€ IPHUHOCATCS HW3BUHEHHUSA 3a JOCTABICHHBIC
HEyoO0CTBA M YyKa3bIBaeTCsl HMH(pOpMalMs O JaJbHEHIIMX MACHCTBUSAX, KOTOpPbBIE
HEO0OXOIMMO COBEPIIUTH 3asIBUTENIO B LEJAX MOTYyUYEHUS MyHULUIIATBHON YCIYTH.
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5.10. B ciayyae mnpu3HaHMs KajoObl HE MOAJIEKAIIEH YIOBIETBOPEHUIO B
OTBETE 3asBUTENIO, JAIOTCS AapPryMEHTHUPOBAHHBIE Pa3bsCHEHUA O MPUYUHAX
MPUHATOrO PEIICHMs], a TaKke HH(popManus O MOpsAJIKE 00KaJoBaHUS MPUHATOIO
pELICHHUS.

5.11. B ciayyae yCTaHOBIJIEHHMSI B XOJ€ WM MO pPe3yJibTaTaM pPacCMOTPEHHS
XKanmoObl NPHU3HAKOB COCTaBa  AJMUHUCTPATHUBHOTO  IPABOHAPYLIEHUS WU
MPECTYIUICHUS! JTOJDKHOCTHOE JIMI0, PAOOTHUK, HAJENEHHbIE MOJHOMOYMSIMHU I10
pPaccMOTPEHHUIO kKanio0, HE3aMENJIUTENbHO HAIpPAaBIAIOT MMEIOIIUECS MaTepUallbl B
Oprasbl IPOKYpaTyphI.



[Ipunoxenne Nel

K  AJIMUHUCTPaTUBHOMY  pErJIAMEHTY
IIPEIOCTABIICHUS] MYHULIUIIAJILHON yCIIyTH
10 BBIJIa4€ APXHUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK, KOMHM apXUBHBIX JTOKyMEHTOB
ApxuBHbIM oTaenoM McnonHurensHOro
KOMUTETa MYHUIIMIIAIIBHOTO 00pa3oBaHus
«JIemnHOTOpCKUI MYHULMIIATIbHBIN
paiton» Pecyonuku Tatapcran

AHKeTa-3asBJICHUE
0 BBIJIau€ apXUBHOM CIIPABKU O TOJATBEPKICHUU TPYJOBOTO CTaXKa JJisi PUBHMUECKUX
JIUIL

Nudpopmanus o 3asaBuTEIC

Ddamuusa *

Nmsa*

OrtuecTBO*

JlaTa poxxnenus ™

JlaHHbIe JOKYMEHTA, YA10CTOBEPSIOLIEro JUYHOCTD (Macnopra)

Cepusi/Homep nacropra™

Kewm Bbimag™

JlaTa BeImaum™®

AJpec o MecT

perucTpanuu

Crpana*

Pernon™

Pajion*

I'opon / Ilocenenune™

Vaua*

Hom*

Kopnyc

Ksaptupa*

JloBEpEeHHOCTH (KOS MPUITIATaeTCs)
VKkaxnTe Ha KOTO BBIJIaHA;
JlaTa BbIJAYH;

HOMEpP JOBEPEHHOCTH

Cnoco6 nosyyeHus pe3yibrara
(Hy>KHOE TTOAYEPKHYTh)

- JIMYHO B apXUBE;
- 4Yepe3 3aKOHHOTO MPEJCTaBUTENS;
- mouTtoi Poccuu;
- yepe3 MOI]

KonTakTHas nundopmanus

MoOunbHbI TENEhHOH™
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Jlomamnuii Teneox

E-mail

AJZlpec 110 MeCTy NPOKUBAHUS (3ANOJHSAETCS, €CJIH He COBNaaeT ¢ MeCTOM

PerucTpanum 3asiBUTEJIsI

WJIH J0BEPEHHOr0 JINIA)

Crtpana*

Peruoun*

Paiion*

I'opon / Tlocenenune™

Vauma*

Jom*

Kopmyc

KBaptupa*

OO0s13aTenbHbIe U1 3aII0THEHUS [10JI AHKEThI BBIAECICHBI 3HAKOM *

Nudpopmanus nmo 3anpocy
JIns UCTIOJIHEHYSI apXUBHOM CIIPABKU O NOATBEPKICHUU TPYAOBOIO CTaXa YKAXKUTE
CBEJICHUS, HEOOXOIMMBIE JJIsl MPOBEICHHS TOUCKOBOW PabOTHI

CBenenud o

rpaskJIaHuHe

Dammus *

Nms*

Ot4yecTBO™*

JlaTa poxxaenus *

JlaHHbIE TOKYMEHTA, Y10CTOBepAI0IIe

r0 JJUMHOCTB (MACMOPTa) rpaKJaHUuHA

Cepusi/Homep nacrmopra®

Kewm Bbimag™

JlaTa Beimaum™®

AJipec 110 MeCTY PeruCTPANMHU I'PAKIAHNHA

Crtpana*

Pernon™

Pajion*

I'opon / Ilocenenue™

Vauma*

Jom*

Kopnyc

KsapTupa*

CaeeHus 0 Mecte padoThl rpaKIAHNHA HA NEPHOJ 3anpalinBaeMoil uHGopMaunu

XPpOHOJIOTHYECKHE paMKH 3ampoca™
VKakuTe Ha4aJIbHBIA ¥ KOHEYHBIN T'OJIbI
3aIpalIMBaeMOro nepuoja

HaunmeHnoBanue yupexaeHus ™
VYKaXute TOUHOE HA3BAHUE




34

YApEeXKACHUS/TIPEATPUATHS, B KOTOPOM BoI
paboTaiu

MecTOHaX0XKACHUE YUPEKIACHUS

Crtpana*

Peruoun*

Paiion*

I'opon / [locenenue™

HanmeHoBaHuE CTPYKTYPHOTO
nojapaszaeneHus *

VYkaxxuTe Ha3BaHUS/HOMEpPA BCEX
CTPYKTYPHBIX TOJIpa3iesieHuil (0Taen, 1ex,
y4acTOK, Mara3uH M T.J.) 3a
3ampanBaeMbIi IEPUOJ

JomkHOoCcTh/MIpodheccust * Ykaxute Bce
JOJDKHOCTH/TIpO(eCCHU 3a 3arparinBaeMblid
nepuoa. Ecim Ber He pacmonaraere
TOYHBIMU CBEJICHUSMH, YKAKUTE IPUMEPHO

Jlata 1 HOMep MPUKa3a/MPOTOKOIIA O
npuemMe Ha paboTy™
Ecmu Bel He pacnionaraeTe TOYHBIMH
CBEJICHUSMH, YKOKUTE TPUMEPHBIN TOJ
npremMa

JlaTa 1 HOMep NpuKa3a/mMpoToKoia) 00
yBOJIbHEHU U *
Ecin Bel HE pacnionaraete TOYHBIMU
CBEJICHUSIMU, YKAKUTE MPUMEPHBIN T0J1
YBOJIbHEHUS

JdonosHuTenbHast uHGOpMAaUA 0 TPaKIAHUHE

damunus *(B caydae cMEHBI (paMUITAN)
B ciiyyae HeogHOKpaTHOM CMEHBI (haMUITUU
3a 3ampainivBaeMblil IEPHOJ] yKa3aTh BCE

JlaTpl cMeHbI haMuIuu

JlaTel poxaeHus nereu
YKaxuTe 1aThl POKACHHUS JIETEU 3a
3anpalmMBaeMbIid IEPUOI.
CreneHust HEOOXOAUMBI JJIS1 YCTAHOBJICHUS
BpEeMEHHU NMpeObIBaHUS B OTITYCKE IO YXOIY
3a peOCHKOM

Konus TpynoBoi KHWXKKH
(Hy»KHOE TOTYEPKHYTh)

MIPUJIAraeTCst
OTCYTCTBYET

JIroOble TOIOIHUTEILHEIE CBEICHUS,
KOTOPbIE MOTYT IOMOYb MOUCKY

I[aTa 3aI10JIHCHUA aHKCTbhI-3aABJICHUA

[Toanuce 3agBUTEIS




[Ipunoxenue Ne2

K  AJIMUHUCTPAaTUBHOMY  pErJIAMEHTY
IPEIOCTABJICHNS MYHULIUIIAIbHOW YCIyrU
10 BBIJIa4Y€ APXUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK, KON apXUBHBIX TOKYMEHTOB
ApxuBHbIM oTaenoM VMcnonHurensHOro
KOMHUTETa MYHUIIMIIAIBHOIO 00pa30BaHUs
«JIemnHOTOpCKUI MYHHUIUITIAJIbHBIA
paiton» Pecniyonuku Tatapcran

AHKeTa-3asBJIEHUE O BbIJJaY€ ApXUBHOM CIIPABKU O 3apabOTHOM miate uisi pU3NIeCcKux
JIULL

Nudopmanus o 3asaBuTEIC

damumsa *

Nmsa*

OrtuecTBO*

JlaTa poxxnenus ™

JlaHHbBIE TOKYMEHTA, YI0CTOBEPSIIEro JUYHOCTh (MMacmnopTa)

Cepusi/Homep nacropra™

KeMm Borgag™

JlaTa BeImaum™®

AJIpec Mo MeCTy perucTpanuu

Crpana*

Pernon™

Pajion*

I'opon / Ilocenenune™

Vauma*

Jlom™

Kopmyc

KsapTupa*

JloBepeHHOCTH (KOmus
pUJIaraeTcs)
VkaxuTe Ha KOT'O BbIJIaHa;
JlaTa BbIIAuM;
HOMED JIOBEPEHHOCTHU

Cnoco6 nonyyeHus pe3yibrara - JINYHO B apXMBE;
(Hy>KHOE MOJYEPKHYTBH) - 4epe3 3aKOHHOT'O MPEICTABUTEIS;
- moutoi Poccuu;
- yepe3 MOI]

KonTakTHas unopmanus

MoOunbHbI TENehOH™

Jlomamnuii Teneon |

E-mail

Az(pec M0 MECTY NMPOKNBAHUA (33IIOJIHH€TCH, €CJIN HE COoBIIagacT C MECTOM




PETUCTPAIIUHU 3aASIBUTEIA UJIN JOBEPECHHOI'0 JIHHa)

Crpana*

Perunoun*

Pavion*

I'opon / [locenenne™

Viuna*

Jlom™

Kopmyc

KBaptupa*

O0s3aTeNbHBIE JJIs1 3aI10JTHCHUS I10JIs1 aHKCThI BBIICIICHBI 3HAKOM™

Nudpopmanus no 3anpocy
JJist iCTIOJTHEHUST apXUBHOM CIIPABKU O 3apa0O0THOM TUIaTe yKaXXUTE CBEIACHUS,
HE0OXOIMMBIE JIJIs MPOBEICHHS TOUCKOBOM pabOThI

CaeeHus1 0 rpakIaHuHE

Ddamuusa *

Nmsa*

OrtuecTBO*

JlaTa poxxaenus *

JlaHHBIe JTOKYMEHTA, YIOCTOBEPSIOIIEro JUYHOCTh (IIACHOPTA) IPaKIaHMHA

Cepusi/Homep nacropra™ |

Kewm Bbimag™

JlaTa Bermaum™®

AJipec 110 MeCTY PeruCTPANIMHU I'PAKIAHNHA

Crpana*

Pernon™

Pajion*

I'opon / Ilocenenune™

Vauma*

Jom*

Kopnyc

Ksaptupa*

CaeeHus1 0 MecTe padoThl rpaKIAHNHA HA NEPHOJ 3aNpalinBaeMoil HHGopManny

XPpOHOJIOTHYECKHE paMKH 3ampoca™
VYkaxute KpaliHue roasl 100b1x 60
MecCsI1IeB padOThI MOAPSI B
cooTBeTCTBUH C 1.4 cT. 30
®denepaabHOro 3aKOHA OT
17.12.2001 Ne 173-®3 «O
TPYAOBBIX NeHCUsAX B Poccuiickon
denepanum»

HaunmeHoBanue yupexaeHus ™
VYKaXute TOUHOE HA3BAHUE




YUPEXKICHUS/TIPE-TIPUATHS, B
KoTopoM Bel paboTanu

MecTOHaX0XKACHUE YUPEKIACHUS

Crpana*

Peruoun*

Pavion*

I'opon / [locenenue™

HaumeHoBaHUE CTPYKTYPHOTO
nojapaszaeneHus
YkaxnuTe Ha3BaHUS/HOMEPA BCEX
CTPYKTYPHBIX TIOJIpa3IeICHHMI
(otmen, 1ex, y4acToK, Mara3uH u
T.JI.)3a 3aIpalIMBacMbIid IEPUOT

HomkHocTh/mpodeccus * Ykaxure
BCE JIOJDKHOCTH/TIpodeccuu 3a
3anpamBaeMbiid iepuoa. Ecim Bel
HE pacrojaraeTe TOUHbIMU
CBEJICHUSIMH, YKOKNUTE IPUMEPHO

JlaTa u HOMep IpHUKa3a/MPOTOKOJIA O
npuemMe Ha paboTy™
Ecin Bel HE pacnionaraere
TOYHBIMU CBEJICHUSIMU, YKAKUTE
MPUMEPHBIN TOJ] IpuemMa

JlaTa 1 HOMep MpUKa3a/MPOTOKOJIA)
00 yBOJTbHEHUH *
Ecnu Bel HEe pacnionaraere
TOYHBIMH CBEJCHUSMU, YKAKUTE
IPUMEPHBIN r0J] YBOJIbHEHUS

JdonosHuTenbHast uHGOPMAUA 0 TPaKIAHUHE

Gamunus *(B ci1ydae CMEHBI
bamrIn )
B cnyyae HEOZHOKPATHOM CMEHBI
dbamMunm 3a 3ampaniuBaeMbIit
NEPHOJ] yKa3aTh BCE

JlaTel cMeHbI haMuTuu

JlaTel poxkieHus nereu
YKaxxute 1aThl POKIACHUS JIETEN 3a
3ampaliBaeMblid iepuoa. CBeeHus
HEOOXOUMBI JIsl YCTAaHOBJICHUS
BpEeMEHHU MPeOBIBAaHUS B OTITYCKE T10
yX011y 3a pe0CHKOM

Konus tpy10Bo#t KHIXKKH (HYXKHOE
MOA4YEPKHYTh)

MIPUJIAraeTCst
OTCYTCTBYET




JIt00OBI€ TOTIOTHUTEIILHBIE
CBEJICHUS, KOTOPHIC MOTYT IIOMOYb
TTONCKY

JlaTa 3amoIHEHUsI AaHKETHI-
3asIBJICHUS

[Hoamuce 3agBuTens




[Ipunoxenne Ne3

K  AJIMUHUCTPaTUBHOMY  PETJaMEHTY
IIPEIOCTABIICHUS] MYHULIUIIAJILHON yCIIyTH
10 BBIJIa4€ APXHUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK, KOMHM apXUBHBIX JTOKyMEHTOB
ApxuBHbIM oTaenoM McnonHurensHOro
KOMUTETa MYHUIIMIIAIIBHOTO 00pa3oBaHus
«JIemnHOTOpCKUI MYHHULUITIAJIbHBIA
paiton» Pecniyonuku Tatapcran

AHKeTa-3asIBJICHHE O BblIa4ye APXUBHOH CIIPABKHU 00 00pa30BaHMHU, HATIPABJICHUH
Ha y4e0y 1 00 OKOHYAHUM Y4eOHOI 0 3aBeeHUsA

Nudpopmanus o 3aaBuTEIC

Ddamuusa *

Nma*

OrtuecTBO*

JlaTa poxxnenus™®

JlaHHbBIE TOKYMEHTA, YI0CTOBEPSIOIIEro JUYHOCTH (AcCInopTa)

Cepusi/Homep nacropra*

Kewm Bbimang™

Jlata BpITAUN™*

AJIpec Mo MeCTy perucTpanuu

Crpana*

Pernon*

Pajion*

I'opon / Ilocenenune™

Vauma*

Jlom™

Kopnyc

KsapTtupa*

JloBepeHHOCTH (KOMuUs
MpUIaraeTcsi)

VKkaxuTe Ha KOT'O BbIJIaHA;
JlaTa BbIJAYH;

HOMEp JIOBEPEHHOCTHU

Cnoco6 nonyyeHus pe3yjbrata | - JUYHO B apXUBE;

(Hy’KHOE MOJYEPKHYTBH) - 4epe3 3aKOHHOT'O MPEICTABUTEIIS;
- outoi Poccuu;
- yepe3 MODI]

KonTakTHas nundopmanus

MoOunbHbI TENEhOH™

Jlomannuii Tenedon |

E-mail




AZlpec 110 MeCTy NPOKUBAHUS (3AMOJHAETCSH, €CJIU He COBNAJAaeT ¢ MeCTOM
PerucTpalH 3asiBUTE/IS] MM JOBEPEHHOr0 JINLA)

Crpana*

Pernou*

Pavion*

I'opon / [locenenne™

Vuna*

Jlom™

Kopnyc

KBaptupa™

O0s13aTeNbHBIE JUJI 3aIIOJTHCHUS 110JIs1 aHKCTBI BBIJICJICHBI 3HaKOM*

Nudopmanus no 3anpocy

CaeeHusi 0 rpakIaHuHe

Ddamuusa *

Nmsa*

OrtuecTBO*

JlaTa poxxnenus™®

J/{aHHBIE JOKYMEHTA, YA0CTOBEPHIOILIEr0 JJUYHOCTD (MACIOpPTa) rpaKAaAHMHA

Cepusi/Homep nacropra™

Kewm Bbimag™

Jlata BTN *

AJipec 110 MeCTY PeruCTPANMHU I'PAKIAHNHA

Crpana*

Pernon*

Pajion*

I'opon / Ilocenenune™

Vauma*

Jlom™

Kopmyc

KsapTtupa*

CaeeHus 0 MecTe y4eObl rpaKJIaHMHA HA NIEPHO/l 3aNpalliuBaeMoil HHpopMauu

XPOHOJIOTHYCCKHE PAMKH 3ampoca™
VYkaxuTe HavaJIbHBIA U KOHEYHBIA
rOJibl 3aITPaIInBAEMOro Iepruoaa

XPpOHOJIOTHYECKHE paMKH 3ampoca’?

HanmeHoBanue yueOHOro 3aBeICHMS

MecTOHaX0XKAEHNE YUPEKICHUS

Crtpana*

Pernon™

Pajion*

I'opon / Tlocenenue™

Ceenenusi 0 MecTe padoThl
rpaxxIaHu
HA HA MEePHO/l 3aNpalIuBaeMoi
uHopManuu




HaumeHoBaHue yupexaeHus ™

HanmeHoBaHuEe CTPYKTYPHOTO
noApa3eaeHus

JomxHocTh/podeccus *

JonosHuTebHAS HH(OPMALUS 0 TPAKIAHUHE

®amunus *(B ciayyae CMEHBI
bamum)

B ciiydyae HEOAHOKpPAaTHON CMEHBI
(aMuIny 3a 3anpanuBaeMbli
IIEPUOJI YKa3aTh BCE

JlaTbl cMeHbI haMUIuu

J1aTbl poxxaeHUs neTen

YKaxuTte 1aThl pOXKIACHUS JETEH 34
3anpammBaeMbli nepuoa. CBeeHn
HEOOXOIUMBI JIJIs1 YCTAaHOBIICHUS
Bpe-MEHH NPeObIBaHUS B OTIYCKE
10 X0y

3a peOCHKOM

JIroOble NOIOIHUTENBHEIE CBEICHU
KOTOPBIE MOT'YT IOMOYb IMOUCKY

I[aTa 3aII0JIHCHUA aHKCThI-
3asBJICHUA

HOI[HI/ICB 3asBUTCIIA




[Ipunoxenne Ned

K  AJIMUHUCTPAaTUBHOMY  pErJIAMEHTY
IIPEIOCTABIICHUS] MYHULIUIIAIIBHON YCIIYTH
10 BBIJIa4€ APXUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK, KOMHM apXUBHBIX JTOKyMEHTOB
ApxuBHbIM oTaAenoM McnonHurensHOro
KOMUTETa MYHUIIMIIAIIBHOTO 00pa3oBaHus
«JIennHOTOpPCKUI MYHHUIUITIAJIbHBIA
paiton» Pecniyonuku Tatapcran

AHKeTa-3asiBJICHHE O BblIa4ye APXUBHON CIIPABKH I (PU3HYECKUX JHUL (MHOE)

Nudpopmanus o 3asaBuTEIC

Ddamuiusa *

Nmsa*

OrtuecTBO*

JlaTa poxxnenus™®

JlaHHBIE JTOKYMEHTA,

YAOCTOBEPSIOIIETr0 JUUYHOCTH (MACTIOPTA)

Cepusi/Homep nacropra™

Kewm Bbimag™

Jlata BTN *

AJIpec Mo MeCTy perucTpanuu

Crpana*

Pernou™

Pajion*

I'opon / Ilocenenune™

Vauma*

Jlom™

Kopnyc

KsapTtupa*

JloBepeHHOCTH (KOMuUs
MpUIaraeTcsi)

VKkaxuTe Ha KOT'O BbIJIaHA;
JlaTa BbIJAYH;

HOMEp JIOBEPEHHOCTHU

Cnoco6 nonyyeHus pe3yibrara
(Hy’KHOE MOJYEPKHYTBH)

- JIMYHO B apXUBE;
- 4epe3 3aKOHHOTO MPECTaBUTEIS;
- outoi Poccuu;

- yepe3 MODI]

KonTakTHas nundopmanus

MoOunbHbI TENEhOH™

Jlomannuii Tenedon

E-mail




AZlpec 110 MeCTy NPOKUBAHUS (3AMOJHAETCSH, €CJIM He COBIAJAaeT ¢ MeCTOM
PerucTpanu 3asiBUTE/Is] WK J0BEPEHHOr0 JIMLA)

Crpana*

Pernoun*

Pavion*

I'opon / [locenenue™

Viuna*

Jlom™

Kopnyc

KBaptupa™

OO0s3aTeabHbIC JJI 3aI10JTHCHUA 110JIAA aHKCTBI BbIACJICHBI 3HaKOM*

Nupopmanus no 3anpocy
JIns WCHOJIHEHUsT apXUBHOM CIIPABKU O IIOATBEPKICHUU TPYAOBOIO CTAXKa YKAXKU]
CBEJICHUS, HEOOXOIMMBIE JIJIs IPOBEICHHSI TOUCKOBOU PabOThI

CBeeHus1 0 rpakIaHUHE

Ddamuusa *

Nmsa*

OrtuecTBO*

JlaTa poxxaenus ™

JlaHHBIe JTOKYMEHTA, YIOCTOBEPSIOIIEro JUYHOCTh (IACHOPTA) IPaKAAHMHA

Cepusi/HomMep nacropra™

Kewm Bbimag™

Jlata BpITAUN*

AJipec 110 MeCTY PerucTPAlMHU I'PAKIAHNHA

Crtpana™

Pernon™

Pajion*

I'opon / Tlocenenune™

Vauma*

Jom*

Kopnyc

KsapTtupa*

CaeieHud 0 3a1poce M NepPUoJ 3anpamnBaeMoil nHGopManuu

XPpOHOJIOTHYECKHE PAMKH 3a1poca’
VYkaxure HavaJIbHbIA U KOHEYHBIA
rOJbI 3aIpalIuBacMoro rnepruoaa

Tema 3anpoca

JonosHuTebHAs HH(pOPMALIHMS 0 TPAKAAHUHE

JIr00BIe TOIIOJITHUTEIBLHEIE CBEIEHHU
KOTOPbIE MOTYT IOMOYb MOUCKY

JlaTa 3amoIHeHUs] aHKEThI- [Toanuce 3agBUTEIS
3asBJICHUSA




ITpunoxxenne Ne5

K  AJIMUHUCTPAaTUBHOMY  pErJIAMEHTY
IPEIOCTABJICHNS MYHULIUIIAJIbHONW YCIyru
10 BBIJIa4Y€ APXUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK, KOMHI apXUBHBIX JIOKYMEHTOB
ApxuBHbIM oTzAenoM McnonHurensHOro
KOMUTETa MYHUIIMIIAIBHOTO 00pa3oBaHus
«JIennHOTOpPCKUI MYHHULUITIAJIbHBIA
paiion» PecniyOnuku Tarapcran

AHKeTa-3asiBJICHHE ISl MOJTY4YeHUS KONMUM (BBINMMCKH) APXUBHOT0 JOKYMEHTA
0 BBIJICJICHHH 3eMeJIbHOI0 YYaCTKA B CaJl0BOAYECKOM TOBAPHILECTBE

s PU3NYECKOro Juua

O06s13aTebHBIC TIOJIST AHKETHI BBIACICHBI 3HAKOM *

Nudopmaiius 0 mepcoHAIBHBIX JAaHHBIX XPAHUTCS B 00pabaThIBAETCs ¢ COOTIOICHUEM
TpeOOBaHUN POCCUNCKOTO 3aKOHO/IATENIbCTBA O MEPCOHANIBHBIX TAHHBIX. 3aIOJIHSIS
JIaHHYIO0 aHKeTy, Bbl naere cornacue Ha 00pabOTKY NEPCOHATBHBIX JaHHBIX.

CBenenud o 3asABUTEJIE

HNudopmanus o 3asaBuTe1e

Dammus *

Nms*

Ot4yecTBO™*

AJIpec Mo MeCTy perucTpanuu

Crtpana™

Pernon™

Pajion*

I'opon / [locenenne™

Vauma*

Jom*

Kopnyc

KsapTtupa*

JloBepeHHOCTH (Komus
MpujiaraeTcs) Ha Koro BblJIaH
JaTa BhIIAYN
HOMED JTOBEPEHHOCTH

Cnoco6 nosyyeHus pe3yibrara
(Hy>KHOE MTOJYEPKHYThH)

- JINYHO B apXUBE;
- 4yepe3 3aKOHHOTO MPEJCTaBUTENS;
- outoi Poccuu;

- yepe3 MODI]

KonTakTHas unopmanus

MoOunbHBI TeNnehoH




Jomamnuii Teneon |

E-mail*

AZlpec 110 MeCTy NPOKUBAHUS (3ANOJHAETCSH, €CJIU He COBNAJAaeT ¢ MeCTOM
pPerucTpanyu 3asiBUTEsl WIH J0BEPEHHOr0 JIMLA)

Crpana*

Pernoun*

Pavion*

I'opon / [locenenne™

Viuna*

Jom*

Kopnyc

KBaptupa™

Nudopmanus o 1o0KkyMeHTe, KONUA (BBINMUCKA) KOTOPOT 0 3aNpalinBaeTcs

Bun nokymenra:*
(pelieHne, MOCTAHOBJICHHE)

HaszBanue opranuzanuu (oprasa),
U3JIaBIICH JTOKYMEHT:™*
(paitrcrionikom, ['1aBa aAMUHUCTpAIIUN
CEJILCKHMM COBET — C YKa3aHHEM
Ha3BaHUs palioHa, Topoja, cena)

JlaTa 1 HOMep JHOKyMeHTa:™*
( ecnu He pacrojaraeTe TOYHbIMU
CBEJICHHUSIMU, YKAKUTE MPUMEPHBIN T0]]

Coneprxanue 3amnpoca:*
- HazBanue cagoBogueckoro
ToBapuuiectna, Ne yyactka *

- @amunus, UMsl, OTYECTBO JIMIla, KOMY
BBIJICJICH 36MEJIbHBIA Y4acTOK ™

JIOKyMEHT, ITOATBEP K IAOIINN IIpaBa [IpukpenuTh KOIUIO JOKYMEHTA
COOCTBEHHOCTH Ha HEABMKHUMOCTD (I
JU1, HE 3HAYAINXCA B 3alpallliBaCMOM
JTOKYMEHTE): *

(CBHIETENBCTBO O PETUCTPALIMK MpaBa
COOCTBEHHOCTH, JIOTOBOP KYIUIH-
MPOJAXKH, 3aBEIIaHue U T.J.)

JlonmoHUTEIbHBIE CBEJICHUS
JIroObIe JOIOJHUTENBHEIE CBEACHUS,
KOTOPbIE MOTYT IOMOYb MOUCKY.

Orutaty rapaHTHpyIO

I[aTa 3aII0JIHCHUA aHKCThI-3aABJICHUA




[Tpunoxxenne Neb

K  AJIMUHUCTPaTUBHOMY  pErJIAMEHTY
IIPEIOCTABIICHUS] MYHULIUIIAJILHON yCIIyTH
10 BBIJIa4€ APXHUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK, KOMHM apXUBHBIX JTOKyMEHTOB
ApxuBHbIM oTaenoM McnonHurensHOro
KOMUTETa MYHUIIMIIATBHOIO 00pa30BaHUs
«JIemnHOTOpCKUI MYHHULUITIAJIbHBIA
paiton» Pecniyonuku Tatapcran

AHKeTa-3asiBJICHHE VISl MOJY4YeHUS KONMUM (BHINMMCKH) APXUBHOT0 JOKYMEHTA
0 BbIJICJICHHH 3€MeJIbHOI0 YYACTKa B Tapa’KHOM KooIllepaTuBe

OO0s3aTenbHBIC MO AaHKETHI BBIACICHBI 3HaKOM*

oT (PU3UYECKOro Juua

HNudopmariust o mepcoHaNbHBIX TAHHBIX XpaHUTCS U 00padaTbIiBaeTCsi ¢ COOI0IEHUEM
TpeOOBaHUI POCCUIICKOTO 3aKOHOAATENIHCTBA O MEPCOHANBHBIX JaHHBIX. 3aMOIHIS JaHHYIO
aHkeTy, Bbl naete cornacue Ha 00pabOTKy NEPCOHATBHBIX JAHHBIX.

CBeneHnud o 3asiBUTEJIE

Nudpopmanus o 3aaBuTe1e

Dammus *

Nms*

Ot4yecTBO™*

AJIpec Mo MeCTy perucTpanuu

Crpana*

Pernon™

Pajion*

I'opon / Tlocenenune™

Vauma*

Jlom*

Kopnyc

KsapTtupa*

JloBepeHHOCTH (KOmuUs
MpUIaraeTcs)

Ha KOro BblIaH

JaTa BBIIAYH

HOMED JTOBEPEHHOCTH

Cnoco0 nonyuyeHus pe3ylibTaTa
(Hy’KHOE MOJYEPKHYTBH)

- JINYHO B apXUBE;
- 4epe3 3aKOHHOTO MPEJCTaBUTES;
- outoi Poccuu;

- yepe3 MOI]

KonrakTHasi uHpopmanus

MoOunbHBI TeNnehoH

Jlomannuii Tenedon

E-mail*




AZlpec 110 MeCTy NPOKUBAHUS (3AMOJHAETCSH, €CJIU He COBNAJAaeT ¢ MeCTOM
pPerucTpany 3asiBUTEs] WK JOBEPEHHOr0 JIMLA)

Crpana*

Pernou*

Pavion*

I'opon / [locenenne™

Vuna*

Jlom™

Kopnyc

KBaptupa™

Nudopmanus o 10KyMeHTe, KONNs (BBINMUCKA) KOTOPOT0 3alpaliiBaeTcsi

Bun noxymenra:*
(pelieHne, MOCTAHOBIICHHE)

HasBanue opranuzamuu (opraHa),
U3JIaBIICH JTOKYMEHT:™*
(paitrcnionikom, ['1aBa aAMUHUCTpAIIUN
CENIbCKU COBET — C YKa3aHUEM
Ha3BaHMs palioHa, ropoja, cena)

JlaTa 1 HOMep JHOKyMeHTa:™*
( ecnu He pacrmosaraeTe TOUHbBIMU
CBEJICHUSIMU, YKAKUTE MPUMEPHBIN roJl

Coneprxanue 3amnpoca:*
- Ha3Banue rapaxHoro koorepaTtuaa,
Ne yuactka™

- @amunus, UMs, OTYECTBO JIMIa, KOMY
BBIJICJICH 3€MEJIbHBIA Y4acTOK ™

JIOKyMEHT, ITOATBEPKIAOIINH ITpaBa [IpukpenuTh KOMHUIO JOKYMEHTa
COOCTBEHHOCTH Ha HEABMKHUMOCTD (I
JIUII, HE 3HAYAIIUXCS B 3aMPAITIBAEMON
JTOKYMEHTE): *

(CBHAECTENBCTBO O PETUCTPAIIMU TTPaBa
COOCTBEHHOCTH, JIOTOBOP KYIUIH-
MPOJAXKH, 3aBEIIaHNE U T.].)

JlonmoTHUTEIBHBIE CBEJICHUS
JIroObIe JOIOJHUTENBHEIE CBEACHUS,
KOTOPbIE MOTYT IOMOYb MOUCKY.

OnnaTty rapaHTUpyo

I[aTa 3aI10JIHCHUA aHKCTbI-3aABJICHUA




IIpunoxxenne Ne7

K  AJIMUHUCTPaTUBHOMY  pErJIaMEHTY
IIPEIOCTABIICHUS] MYHULIUIIAJILHON yCIIyTH
10 BBIJIa4€ APXHUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK, KOMHM apXUBHBIX JTOKyMEHTOB
ApxuBHbIM oTaenoM McnonHurensHOro
KOMUTETa MYHUIIMIIAIIBHOTO 00pa3oBaHus
«JIemnHOTOpCKUI MYHHULUITIAJIbHBIA
paiton» Pecniyonuku Tatapcran

AHKeTa-3asiBJIeHHE VISl MOJTY4YeHUS KONMUM (BBINMMCKHA) APXUBHOT0 JOKYMEHTA
0 BbIJIeJICHHH 3€MeJIbHOI0 Y4ACTKa M0 HHAMBUAYAJIbHOE CTPOUTEIHCTBO
s PU3UYECKOro Juua

OO0s3aTenpHbIC MO aHKETHI BbIJIETICHBI 3HAKOM *

WNudopmariust o mepcoHaNbHBIX TaHHBIX XpaHUTCS U 00pabaThIBaeTCs ¢ COOMIOACHUEM
TpeOOBaHUI POCCUIICKOTO 3aKOHOAATENIHCTBA O MEPCOHANBHBIX JaHHBIX. 3aMONHIS JaHHYIO
aHkeTy, Bbl aete cornacue Ha 00pabOTKy NEPCOHATBHBIX JAHHBIX.

CBenenud o 3asiBUTEJIE

HNudopmanus o 3asaBuTe1e

Dammus *

Nms*

Ot4yecTBO™*

AJIpec Mo MeCTy perucTpanuu

Crtpana*

Pernon™

Pajion*

I'opon / [locenenne™

Vauma*

Jom*

Kopnyc

KsapTupa*

JloBepeHHOCTH (Komus
MpujIaraeTcs)

Ha KOro BbIIaH

JaTa BBIIAYH

HOMED TOBEPEHHOCTH

Cnoco0 nonyyeHus pe3ysibTara | - JUYHO B apXUBE;

(Hy>KHOE MOJYEPKHYThH) - 4epe3 3aKOHHOTO MTPEICTABUTEIIS;
- outoi Poccuu;

- uepe3 MOI]




KonrakTHasi uHpopmanus

MoO6unbHbIN TenedoH

Jlomamnuii Teneon |

E-mail*

AJZlpec 110 MeCTy NPOKUBAHUS (3AMOJHAETCSH, €CJIU He COBNAJAaeT ¢ MeCTOM
perucTpanum 3asiBUTE/Isl MJIM JOBEPEHHOI0 JINIA)

Crpana*

Pernoun*

Pavion*

I'opon / [locenenne™

Viuna*

Jlom*

Kopnyc

KBaptupa*

Nndopmanus o 10KyMeHTe, KONKSA (BBIMUCKA) KOTOPOI0 3aNpaliniBaeTcs

Bun nokymenra:*

(pemmenue, TOCTAaHOBJICHUE, JIOTOBOP
Ha TIPaBO 3aCTPOMKH, JOTOBOP
0ECCPOYHOTO MOJTH30BAHUS
3eMEJIbHBIM YYaCTKOM)

HasBanwme opranuzamuu (opraHa),
U3JaBIeld JOKYMEHT:*
(paitucnionikom, I'maBa
aJIMUHHUCTpPALINH, CEIbCKU
COBET,palOHHBIN OTJIEI
KOMMYHaJIBHOTO XO351CTBa — C
yKa3aHUWEM Ha3BaHUs palioHa, TOpoja,
cena)

JlaTa 1 HOMep HOKyMeHTa:™*
( ecu He pacnoJiaraeTe TOYHBIMU
CBEJICHUSIMHU, YKAKUTE TTPUMEPHBIN

roj)

Conep:xanue 3ampoca:™

- Anpec*

-Ton BBIJICICHUS 3€MEJIbHOTO
ydacTka*

-I"on mocTpoiiku foma™

-Oamunus, UMsi, OTYECTBO TIEPBOTO
3eMJICBIaJIeNbIIa, IOMOBIIaACIIbIA ™*

JIOKyMEHT, TOATBEP K IAOIINN paBa [IpukpenuTh KOIMUIO JOKYMEHTA
COOCTBEHHOCTH Ha HEJIBHXKUMOCTh
(nJ1s UL, He 3HAYaIuXcs B
3aIpaiMBaeMoM JIOKYMEHTe): *




(cBHIIETENIBCTBO O PETUCTPALIMU TIPaBa
COOCTBEHHOCTH, JI0TOBOP KYIUIH-
MIPOJIAKH, 3aBEIIAHKE U T.]I.)

J1OnOTHUTEIBHBIE CBEICHUS :
JIt00bIe MOIMOIHUTEIIBHEIC CBEICHUS,
KOTOPBIC MOTYT IIOMOYb TIOUCKY.

OnaTy rapaHTHpyIO

I[aTa 3aI10JIHCHUA aHKCThI-3aABIICHUA




[Ipunoxenne Ne8

K  AJIMUHUCTPAaTUBHOMY  pErJIAMEHTY
IPEIOCTABJICHNS MYHULIUIIAJIbHONW YCIyru
10 BBIJIa4Y€ APXUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK, KOMHM apXUBHBIX JTOKyMEHTOB
ApxuBHbIM oTAeIOM McnomHuTeNnsHOro
KOMUTETa MYHUIIMIIAIBHOTO 00pa3oBaHus
«JIennHOTOpPCKUI MYHHULUITIAJIbHBIA
paiion» PecniyOnuku Tarapcran

AHKeTa-3asiBJICHHE VISl MOJTY4YeHUS KONMUM (BHINMMCKH) APXUBHOI0 JOKYMEHTA
0 BblJIeJIECHMH KBAaPTHPHI AJ151 (PU3HMUECKOT0 JIUIA

OO0s3aTenbHBIC MO AaHKETHI BBIACJICHBI 3HaKoOM*

HNudopmariust o nepcoHaNbHBIX TaHHBIX XpaHUTCS U 00padaTbIiBaeTcsi ¢ COOII0IEHNEM
TpeOOBaHUI POCCUIICKOTO 3aKOHOAATENIHCTBA O MEPCOHANBHBIX JaHHBIX. 3aMOIHIS JaHHYIO
aHkeTy, Bbl naete cornacue Ha 00pabOTKy NEPCOHATBHBIX JAHHBIX.

CBeneHnud o 3asABUTEJIE

Nudpopmanus o 3asaBuTEIC

Ddamuusa *

Nms*

Ot4yecTBO™*

AJIpec Mo MeCTy perucTpanuu

Crpana*

Pernon*

Pajion*

I'opon / Tlocenenune™

Vauma*

Jlom™

Kopmyc

KsapTtupa*

JloBepeHHOCTH (KOMuUs
MpUIaraeTcsi)

Ha KOro BblIaH

JaTa BBIIAYH

HOMED JTOBEPEHHOCTH

Cnoco6 nonyyeHus pe3yibrara
(Hy’KHOE MOJYEPKHYTBH)

- JIMYHO B apXUBE;
- 4epe3 3aKOHHOTO MPEJCTaBUTENS;
- outoi Poccuu;

- yepe3 MODI]

KonrakTHasi uHpopmanus

MoOunbHBI TenehoH

Jlomannuii Tenedon

E-mail*




AZlpec 110 MeCTy NPOKUBAHUS (3AMOJHAETCSH, €CJIU He COBNAJAaeT ¢ MeCTOM
perucTpaly 3asiBUTE/Isl MJIH JOBEPEHHOI0 JINLA)

Crpana*

Pernou*

Pavion*

I'opon / [locenenne™

Vuna*

Jlom™

Kopnyc

KBaptupa™

Nudopmanus o 1oKyMeHTe, KON (BBINMUCKA) KOTOPOT0 3alpaliuBaeTcsi

Bun nokymenra:*
(pelieHne, MOCTAHOBIICHHE)

HaszBanue opranuzanuu (oprasa),
U3JIaBIICH JOKYMEHT: ™
(patiucrionikom, ['aBa
aIMAHUCTPAILIUM — C YKa3aHUEM
Ha3BaHUS paiioHa, rOpoa)

JlaTa u HOMEep JOKyMeHTa:™*
( eci He pacnojiaraeTe TOYHBIMH
CBEJICHHSIMU, YKQKUTE MPUMEPHBIN
roj)

Copeprxanue 3anpoca:™®

- Anipec KBapTUPBI*

- ®amMums, uMs, OTYECTBO JIMIIA,
KOMY BBIJICJISIIIACh KBapTUpa™

- MecTo paboThl HA MOMEHT
BBIJICJICHUSI KBAPTHPHI

JIoKkyMeHT, moATBepkaatomnii npasa | [IpukpenuTs KOMHIO TOKyMEHTA
COOCTBEHHOCTH Ha HEABUKUMOCTD
(m7mst v, HEe 3HAYAIIUXCS B
3aIpamrBaeMoOM JIOKyMEHTe): *
(CBHIETENBCTBO O PETUCTPAIIMU TIPaBa
COOCTBEHHOCTH, JIOTOBOP KYIUTH-
MPOJAXKH, 3aBEIIaHNe U T.J.)

JlonoHUTEIbHBIE CBEJICHUS
JIroObIe JOIOJHUTENBHEIE CBEACHUS,
KOTOPBIE MOTYT IOMOYb MOUCKY.

Orutaty rapaHTupyro

I[aTa 3aII0JIHCHUA aHKCThI-3aABJICHUA




[Ipunoxenue Ne9

K  AJIMUHUCTPAaTUBHOMY  pErjaMeHTy
IIPEIOCTABIICHHUS] MYHULIUIIAJILHON yCIIyTH
10 BBIJIa4Y€ APXUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK, KON apXUBHBIX JTOKyMEHTOB
ApxuBHbIM oTaenoM McnonHurensHOro
KOMUTETa MYHUIIMIIAIIBHOTO 00pa3oBaHus
«JIennHOTOpCKUI MYHULMITAJIbHBIN
paiion» PecniyOnuku Tarapcran

AHKeTa-3asiBJIeHHE JIJI5l OJIy4eHUS KONMUHU (BHINMCKHA) APXUBHOI0 JOKYMEHTA
0 nmepeBo/ie JIUIEBOr0 CHeTa HA KBAPTUPY s GU3MIECKOro JIuna
OO6si3aTebHBIC TIOJIST AHKETHI BBIACICHBI 3HAKOM *
Nudopmaiius o mepcoHABHBIX JAHHBIX XPAHUTCS B 00pabaThIBAETCS ¢ COOTIOICHUEM
TpeOOBaHUN POCCUNUCKOTO 3aKOHO/IATENILCTBA O IEPCOHAIBHBIX JAHHBIX. 3aIrOTHSS
JTAHHYIO aHKeTy, BbI gaete cornacue Ha 00pabOTKy MEPCOHANIBHBIX JaHHBIX.
CBeeHusi 0 3asiBUTeEJIC

HNudopmanus o 3asaBuTe1e

Dammus *

Nms*

Ot4yecTBO™*

AJIpec Mo MeCTy perucTpanuu

Crtpana*

Pernon™

Pajion*

I'opon / Ilocenenune™

Vauma*

Jom*

Kopnyc

KsapTtupa*

JloBepeHHOCTH (KOmuUs
MpUIaraeTcsi)

Ha KOro BbIJIaH

JaTa BBIIAYH

HOMED JTOBEPEHHOCTH

Cnoco6 nonyyeHus pe3ysbTrara | - JUYHO B apXUBE;

(Hy’KHOE MOJYEPKHYTBH) - 4epe3 3aKOHHOTO MPEICTABUTEIIS;
- outoi Poccuu;
- yepe3 MOI]

KonrakTHas nundopmanus

MoOunbHBI TeNnehoH

Jlomannuii Tenedon |




E-mail* |

AZlpec 110 MeCTy NPOKUBAHUS (3AMOJHAETCSH, €CJIM He COBIAJAaeT ¢ MeCTOM
PerucTpanu 3asiBUTE/Is] WK J0BEPEHHOr0 JIMLA)

Crpana*

Pernoun*

Pavion*

I'opon / [locenenne™

Viuna*

Jlom™

Kopnyc

KBaptupa™

Nudopmanus o 10KyMeHTe, KONNs (BBINMUCKA) KOTOPOT0 3alpaliiBaeTcsi

Bun noxymenra:*
(pelieHne, MOCTAHOBIICHHE)

Haszpanue opranuzanuu (oprasa),
U3JIaBIICH JTOKYMEHT:™*
(paitrcnionikom, ['1aBa aAMUHUCTpAIIUN
C yKa3aHWeM Ha3BaHMS pailoHa, ropojia

JlaTa 1 HOMep AOKyMeHTa:*
( ecnu He pacrionaraere TOYHbBIMU
CBEJICHUSIMH, YKAKUTE IPUMEPHBIHA T'OJ]

Copeprkanue 3anpoca:™®

- Anpec kBapTUpbI*

- @aMunus, UMs1, OTYECTBO
coOCTBEHHUKA *

- @amunus, UM, OTYECTBO JINIIA, HA Yb,
UMs TIEPEBECH CUET™

JIOKyMEHT, TTOITBEPKIALOIINHI ITpaBa
COOCTBEHHOCTH Ha HEJABMUYKMMOCTD (IS
JIUII, HE 3HAYAIIMXCS B 3aIPalTiBacMOM
JTOKYMEHTE): *

(CBHUIETEIBLCTBO O PETHCTPALIMH MpaBa
COOCTBEHHOCTH, JIOTOBOP KYIUIH-
MPOJAXKH, 3aBEIIaHNE U T.J.)

JlonmoHUTEIbHBIE CBEJICHUS
JIroObIe JOIOJHUTENBHEIE CBEACHUS,
KOTOPbIE MOTYT IOMOYb MOUCKY.

OnnaTty rapaHTUpyo

I[aTa 3aI10JIHCHUA aHKCTbI-3aABJICHUA




[Ipunoxenne NelO

K  AJIMUHUCTPAaTUBHOMY  pErJIAMEHTY
IPEIOCTABJICHNS MYHULIUIIAJIbHONW YCIyru
10 BBIJIa4Y€ APXUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK, KOMHM apXUBHBIX JTOKyMEHTOB
ApxuBHbIM oTAeaOoM McnonHuTenbHOro
KOMUTETa MYHUIIMIIAIBHOTO 00pa3oBaHus
«JIennHOTOpPCKUI MYHHULUITIAJIbHBIA
paiion» PecniyOnuku Tarapcran

AHKeTa-3asiBJICHHE VISl MOJTY4YeHUS KONMUM (BHINMMCKH) APXUBHOI0 JOKYMEHTA
0 BBO/I€ B IKCILUIyaTALMIO KWJIOT0 I0MAa, 31aHUA

s PU3NYECKOro Juua
OO0s3aTeNnbHbIE OIS AaHKETHI BBIIEIEHBI 3HAKOM *

HNudopmariust o nepcoHaNbHBIX IAHHBIX XpaHUTCS U 00padaTbIiBaeTcsi ¢ COOII0IEHUEM
TpeOOBaHUI POCCUIICKOTO 3aKOHOAATENIbCTBA O MEPCOHANBHBIX JaHHBIX. 3aMOIHIS JaHHYIO
aHkeTy, Bbl naete cornacue Ha 00pabOTKy NEPCOHATBHBIX JAHHBIX.

CBenenud o 3asiBUTEJIE

Nudpopmanus o 3asaBuTEIC

Dammus *

Nms*

Ot4yecTBO™*

AJIpec Mo MeCTy perucTpanuu

Crpana*

Pernon™

Pajion*

I'opon / Ilocenenune™

Vauma*

Jlom™

Kopnyc

KsapTtupa*

JloBepeHHOCTH (KOMuUs
MpUIaraeTcsi)

Ha KOro BblIaH

JaTa BBIIAYH

HOMED JTOBEPEHHOCTH

Cnoco6 nosyuyeHus pe3yibrara
(Hy’KHOE MOJYEPKHYTBH)

- JIMYHO B apXUBE;
- 4epe3 3aKOHHOTO MPEJCTaBUTENS;
- outoi Poccuu;

- yepe3 MOI]

KonrakTHasi uHpopmanus

MoOunbHBI TeNnehoH

Jlomannuii Tenedon




E-mail* |

AZlpec 110 MeCTy NPOKUBAHUS (3AMOJHAETCSH, €CJIU He COBIAAAeT ¢ MeCTOM
PerucTpanu 3asiBUTE/Is] WK J0BEPEHHOr0 JIMLA)

Crpana*

Pernoun*

Pavion*

I'opon / [locenenne™

Vauna*

Jlom*

Kopnyc

KBaptupa™

Nudopmanus o 1oKyMeHTe, KON (BBINMUCKA) KOTOPOT0 3alpaliuBaeTcsi

Bun nokymenra:*
(axT)

Haszpanue opranuszanuu (oprasa),
U3JIaBIICH JOKyMEHT™
C yKa3aHWeM Ha3BaHMs pailoHa, ropojia

JlaTa u HOMEp JOKyMeHTa:™*
(- ecu He pacronaraeTe TOYHBIMH
CBEJICHUSMH, YKOKUTE TPUMEPHBIN TOJ

Coneprxanue 3anpoca:*

-Anpec*

- T'og BBOJAa B OKCIUIyaTalMiO JIOM
3aaHus*

- CTpOUTENIbHBI HOMED JIOMA, 3/TaHUS

- Ne Mmukpopaiiona, kBapramsa*

- KommmuecTBo nmoape3noB*

-KonmmgecTBo kBapTup*

-ITaAXHOCTH*

-KameHHbIlM, TaHEIbHbBIN,
KpYITHONIAHEJIbHBIN, KUPITUYHBIH,
ITUTaKO-0JIOYHBINA U JpyTHe ™

-Hanuuue oprannsanuii, yupexxJ1eHun
Ha 1-M sTaxe 3mMaHus™*(1a UK HET)

JIOKyMEHT, ITOATBEPKAAIOIINN TIpaBa [IpukpenuTh KOIMUIO JOKYMEHTA
COOCTBEHHOCTH Ha HEJABM)KHUMOCTD: *
(IOroBOp KYIIM-IPOJAXKH, 3aBEUIaHNE
T.J.)

Orutaty rapaHTHpPYIO

JlonoHUTEIbHBIE CBEJCHUS
JIroOble TOIIOJIHUTEILHEIE CBEIICHUS,




KOTOPLIC MOT'YT ITIOMOYb ITOMCKY.

]IaTa 3aI10JIHCHUA aHKCThI-3aABJIICHUA




[Tpunoxxenne Nell

K  AJIMUHUCTPaTUBHOMY  pErJIAMEHTY
IIPEIOCTABIICHUS] MYHULIUIIAJILHON yCIIyTH
10 BBIJIa4€ APXHUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK, KOMHM apXUBHBIX JTOKyMEHTOB
ApxuBHbIM oTaenoM McnonHurensHOro
KOMHUTETa MYHHUIIMIIATHHOTO 00pa30BaHUs
«JIemnHOTOpCKUI MYHHULUITIAJIbHBIA
paiton» Pecniyonuku Tatapcran

AHKeTa-3asiBJIeHHE VISl MOJTY4YeHUS KONMUM (BHIMMCKH) APXUBHOT0 JOKYMEHTA
00 MMYLIECTBEHHBIX NMpaBax st GU3NUecKoro Juua (MHoe)

OO0s3aTenpHbIC MO AHKETHI BbIJIETIEHBI 3HAKOM *
HNudopmariust o0 nepcoHanbHbIX JaHHBIX XPAHUTCS U 00padaThiBaeTCs ¢ COOJIIOICHUEM
TpeOOBaHUI POCCUIICKOTO 3aKOHOAATENbCTBA O MEPCOHANBHBIX JaHHBIX. 3aMONHIS JaHHYIO
aHkeTy, Brl naere coriacue Ha 06pabOTKy NEpCOHATBHBIX JaHHBIX.

CBeeHus 0 3asiBUTEJIE
Nudpopmanus o 3asaBuTEIC

Ddamuiusa *
Nmsa*
Ot4yecTBO™*

AJIpec Mo MeCTy perucTpanuu

Crpana*

Peruon*

Paiion*

I'opon / Tlocenenune™
Yuna*

Jlom™

Kopmyc

KsapTtupa*
JloBepeHHOCTH (KOmus
MpUIaraeTcs)

Ha KOTO BBIJIaH

JaTa BhIIAYH

HOMED TOBEPEHHOCTHU

Cnoco0 nonyyeHus pe3ysibTara | - JUYHO B ApXUBE;

(Hy’KHOE MOJYEPKHYTBH) - 4epe3 3aKOHHOT'O MPEICTABUTEIIS;
- outoi Poccuu;
- yepe3 MOI]

KonTakTHas undopmanus

MoOunbHBI TeNnehOoH
Jlomannuii Tenedon |
E-mail*

AJipec 0 MeCTy NPOKUBAHUA (3aNOJHAETCS, €CJIM He COBNAIAET C MECTOM




PerucTpanuu 3asiBUTE/ISI WIIH TOBEPECHHOI'O JII/I]_la)

Crpana*

Pernou*

Pavion*

I'opon / [locenenne™

Vuna*

Jlom™

Kopnyc

KBaptupa*

Nudopmanus o 10OKyMeHTe, KON (BBINMUCKA) KOTOPOTo0 3anpaliuBaeT

Bun noxymenra:*
(pemieHue, TOCTaHOBIICHUE,
pacropsiKeHue)

HasBanue opranuzaimuu (oprasa),
W3JaBIIei JOKYMEHT*
C YKa3aHWEM Ha3BaHUs palioHa, ropojaa

JlaTa u HOMEp JOKyMeHTa:™*
( ecnu He pacrmosaraeTe TOUHbIMU
CBEJICHHMSIMU, YKAKUTE MMPUMEPHBIN T0]]

Conepxanue 3ampoca:™
- Anpec
-Ton

JlokyMeHT, ToATBepKAaronii npaBa | [IpukpenuTs KOMUIO TOKyMEHTa
COOCTBEHHOCTH HA HEIBMKUMOCTD: *
(CBUIIETENBCTBO HA MIPABO
COOCTBEHHOCTH, JJOTOBOP KYILIH-
IPOJIAKH)

JlonmoTHUTENBHBIE CBEJICHUS
JIroObIe JOIOJHUTEIBHEIE CBEACHUS,
KOTOPBIE MOTYT IOMOYb MOUCKY.

OnnaTty rapaHTUpyIo

IIaTa 3aI10JIHCHUA aHKCThI-3aABJICHUA




[Ipunoxenne Nel2

K  AJIMUHUCTPaTUBHOMY  pErJIAMEHTY
IIPEIOCTABIICHUS] MYHULIUIIAJILHON yCIIyTH
10 BBIJIa4€ APXHUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK, KOMHM apXUBHBIX JTOKyMEHTOB
ApxuBHbIM oTaenoM McnonHurensHOro
KOMUTETa MYHUIIMIIAIIBHOTO 00pa3oBaHus
«JIemnHOTOpCKUI MYHHULUITIAJIbHBIA
paiion» Pecny6nnku Tarapcran

AHKeTa-3asiBJICHUE JJI51 MOJTYYECHHS CIIPABKH 0 MOJIMTHYECKHUX Penpeccusix
(packyjlaunBaHue, KOHQUCKANUA UMYIECTBA, BbICEJICHHE, OCYKACHUE) NJIA
(puznyeckoro Juua
OO0s3aTenpHbIC MO AHKETHI BbIJIETIEHBI 3HAKOM *
Nudopmaruss 0 mepcoHaNbHBIX JAHHBIX XpAaHUTCS U 00pabaThiBaeTcsi C COOJIOACHUEM
TpeOOBaHUN POCCUHUCKOTO 3aKOHOJATENbCTBA O MEPCOHANBHBIX JAHHBIX. 3aMOIHSS TAHHYIO
aHkeTy, Bbl aete cornacue Ha 00pabOTKy NEPCOHAIBHBIX JAHHBIX.
Nudpopmanus o 3asaBuTEIC

damuusa *

Nms*

OtyecTBO*

JlaTa poxxaenus ™
JlaHHbIE TOKYMEHTA, YA10CTOBEPSIOIIEro JUIHOCTD (ACIOPTA)

Cepusi/HomMep nacropra™

Kewm Bbimag™

JlaTa Bermaum™®

AJIpec Mo MeCTy perucTpanuu

Crtpana™

Perunon*

Paiion™

I'opon / [locenenne™
Yuna*

Jom*

Kopnyc

KsapTtupa*
JloBepeHHOCTH (Komust
MpuIaraeTcs)

Ha KOTO BBIJIaH

JaTa BeIIaYN

HOMEpP JOBEPEHHOCTH
Cnoco0 nosyyeHus pe3ysibTata | - JUYHO B ApPXUBE;

(Hy>KHOE MOJYEPKHYThH) - 4epe3 3aKOHHOT'O MPEICTABUTEIIS;

- outoi Poccuu;
- uepe3 MOI]




KonTakTHasi unopmanus

Mo6unbHbIN Tenedon™

Jlomaminuii Teneox

E-mail

AJZlpec 110 MeCTy NPOKMBAaHUA (3aI0JIHSIETCS, €CJIH He COBNAJaeT ¢ MeCTOM
3asiBUTEJIS1 WJIH JOBEPEHHOI0 JIMIA)

perucTpanum

Crpana*

Pernoun*

Pavion*

I'opon / [locenenne™

Viuna*

Jom*

Kopnyc

KBaptupa*

Nudopmanus o auie, HA KOTOPOe 3aNPAIIMBAITCH CBeJICHUs

damunns, UM, OTYECTBO JIMIIA, O
KOTOPOM 3ampaiiuBarTCs CBEACHUS: *
[Tpu packynauyMBaHUM yKa3bIBAIOTCS
®UO riaaBel ceMbU

"o poxxnenus:*

MecTo KUTEABCTBA B IEPUOJ
IPUMEHEHHS PENPECCUU:

VYKaXuTe HaMMEHOBaHUE HACEJIEHHOT(
IYHKTA, paiOHA

Bun npumenénnoit penpeccun *
OcyxaeHue, pacKyJlayuBaHUe U T.J1.

[Ipu packynauyrBaHUNYKaKUTE COCTAR
CEMBHU:

OUO, ron poxxaeHUs KaXKI0ro U3
YJICHOB CEMbU

JlonmoTHUTEIBHBIE CBEJCHUS
JIroObIe JOIOJHUTEIBHEIE CBEACHUS,
KOTOPbIE MOTYT IOMOYb MTOUCKY

I[aTa 3aI10JIHCHUA aHKCThI-3aABJICHUA

IMoanucek 3asaBuUTEaSA




[Ipunoxenue Nel3

K  AJIMUHUCTPaTUBHOMY  pErJIAMEHTY
IIPEIOCTABIICHUS] MYHULIUIIAJILHON yCIIyTH
10 BBIJIa4€ APXHUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK, KOMHM apXUBHBIX JTOKyMEHTOB
ApxuBHbIM oTaenoM McnonHurensHOro
KOMUTETa MYHUIIMIIAIIBHOTO 00pa3oBaHus
«JIemnHOTOpCKUI MYHHULUITIAJIbHBIA
paiton» Pecniy6nuku Tarapcran

AHKeTa-3asiBJICHHUE JJI51 NOJYYEeHUS CIIPABKH
00 ’3BaKkyauum rpa:xaan Ha teppuropuio Tarapckoii ACCP B nepuon
Beaukoit OteuyecTBeHHO# BoiHbI 1941-1945r1T.
OO0s3aTenpHbIC MO AHKETHI BbIJIETIEHBI 3HAKOM *
Nudopmaruss 0 mepcoHaNbHBIX JAHHBIX XpaHUTCS U oOpabaTbiBaeTcsi ¢ COOJIOJEHUEM
TpeOOBaHUN POCCUHUCKOTO 3aKOHOJATENbCTBA O MEPCOHANBHBIX JAHHBIX. 3aMOIHSS TAHHYIO
aHkety, Brl naere coriacue Ha 06pabOTKY NEpCOHATBHBIX JaHHBIX.

Nudopmanus o 3asaBuTEIC

damuusa *

Nms*

OtyecTBO*

JlaTa poxxaenus ™
JlaHHBIE TOKYMEHTA, YA0CTOBEPS I0IIEr0 JHYHOCTh (MacnopTa)

Cepusi/Homep nacropra™

Kewm Bbimag™

JlaTa Bermaum™®

AJIpec Mo MeCTy perucTpanuu

Crtpana*

Perunon*

Paiion™

I'opon / [locenenne™
Yauna*

Jom*

Kopnyc

KsapTupa*
JloBepeHHOCTH (Komust
MpuaraeTcs)

Ha KOTO BBIJIaH

JaTa BBIIAYH

HOMEpP JOBEPEHHOCTH
Cnoco0 nosyyeHus pe3ysibTata | - JUYHO B ApPXUBE;

(Hy>KHOE MOJYEPKHYThH) - 4epe3 3aKOHHOT'O MPEJICTABUTEIIS;
- outoi Poccuu;




- yepe3 MOI]

KonrakTHasi uHpopmanus

MoOunbHBIN Tenedon™

Jomamnuii Teneon |

E-mail

AJZlpec 110 MeCTy NPOKUBAHUS (3AMOJIHSIETCS, €CJIH He COBIAJaeT ¢ MeCTOM
perucTpanum 3asiBUTE/Isl MJIM JOBEPEHHOI0 JINIA)

Crpana*

Pernoun*

Pavion*

I'opon / [locenenne™

Viuna*

Jlom*

Kopnyc

KBaptupa*

Nudopmanus o auie, HAa KOTOPOe 3aNPAIIMBAITCH CBeJICHUs

CocTaB ceMbU Ha MOMEHT 3BaKyaluu™:
damunusi, UMsi, OTYECTBO JIUII, O
KOTOPBIX 3alpalliBaOTCs CBEIECHUS

"o poskaeHus I, 0 KOTOPBIX
3anpannBalOTCs CBEJICHUS:

I"on sBakyaruu:*

MecTo KHUTeThCTBA 10 dBaKyaluu: *
VYkaxuTe HaMMEHOBaHHE HACETIEHHOTO
MyHKTa, 00J1acTH (aBTOHOMHOM
pecIyOJIMKN),COI03HOM pecTyOIMKN

MecTo KHUTENBCTBA B IEPUOJ]
aBaKyaruu: *

VYkaxuTte HauMEHOBaHNUE HACEJIEHHOIO
IyYHKTa, pailOHa

Yneuctso B KIICC:

JlonmoTHUTEIBHBIE CBEJCHUS
JIroObIe JOIOJHUTEIBHEIE CBEACHUS,
KOTOPbIE MOTYT IOMOYb MOUCKY

I[aTa 3aI10JIHCHUA aHKCThI-3aABJICHUA HOI[HI/ICI) 3asBUTCIIA




[Tpunoxxenue Nel4

K  AJIMUHUCTPaTUBHOMY  pErJIAMEHTY
IIPEIOCTABIICHUS] MYHULIUIIAJILHON yCIIyTH
10 BBIJIa4€ APXHUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK, KOMHM apXUBHBIX JTOKyMEHTOB
ApxuBHbIM oTaenoM McnonHurensHOro
KOMUTETa MYHUIIMIIAIIBHOTO 00pa3oBaHus
«JIemnHOTOpCKUI MYHULMIIAJIbHBIN
paiton» Pecniyonuku Tatapcran

AHKeTa-3asiBJIeHHE 0 BbIJave apXHBHOﬁ CIIPABKH 0 MMOATBECPKACHUHU TPYAOBOIO
CTa’Ka 0T WPUINICCKOro JIuIa
OO0s3aTeabHbIC JJIA 3aI10JTHCHUA 110JIAA aHKCTBI BbIACJICHBI 3HaKoOM*

Nudpopmanus o 3asaBuTEIC

IlonHoe HanMeHOBaHE
IOPUINYECKOro uia ™

COKpaIIIGHHOG HauMCHOBAHHC
HPUINYCCKOro JIMIa

Tenepon™
Kon/mHomep

E-mail*

HNudopmanus mo 3anpocy
JIns WCTHOJMHEHMsSI apXWBHOM CHpPAaBKU O MOATBEPKACHUU TPYAOBOTO CTaXa YKaxKH1l
CBEJICHUS, HEOOXOIMMBIE JIJIs MPOBEICHHS TOUCKOBOU PabOTHI

CaeeHusi 0 TpaKJIaHNHe

Dammus *

Nmsa*

Ot4yecTBO™*

JlaTa poxxaenus *

CaeeHus 0 MecTe padoThl rpaKAAHNHA HA NIEPUOJ 3anpalinBaeMoil uHGpopMauuu

XPpOHOJIOTHYECKHE PAMKH 3aIpoca’
VYkaxuTe HavaJIbHBIA U KOHEYHBIA
rOJibl 3aITPaIInBAEMOro Iepruoaa

HaunmenoBanue yupexaeHus ™
YKaxuTe TOUHOE Ha3BaHHUE

YUPEKICHHS/ TIPS ATIPUATHS, B
KOTOpPOM padoTaj rpakJaHuH

MecTOHaX0XKIEHUE YUPEKICHUS

Crpana*

Pernou*

Pavion*

I'opon / Tlocenenue™

HanmeHoBaHuE CTPYKTYpHOTO




noApas3aeaeHus *

VYkaxuTe Ha3BaHUS/HOMEpPA BCEX
CTPYKTYPHBIX ITOJpa3AEIICHUN
(otmen, nex, y4acToK, Mara3uH u
T.J1.)3a 3alpalinBaeMbIi IEPUOJT

JomkHOoCcTh/Mpodheccust * Ykakuteg
BCE JIOJDKHOCTH/TIpodheccun 3a
3anpaluMBaeMblid nepuoa. Eciu He
pacnoJjiaraeTe TOYHbIMU
CBEICHUSMH, YKOKNUTE IPUMEPHO

Jlata 1 HOMep MpHUKa3a/MPOTOKOIIA
0 mpueme Ha pabory*

Ecnu He pacnonaracTe TOYHBIMH
CBEJIC-HUSAMU, YKKUTE MPUMEPHHBI]
TOJI IpreMa

Jlata 1 HOMep MpHKa3a/MPOTOKOIIA
00 yBOJIbHEHUH *

Ecnmu Bst HE pacnionaraere
TOYHBIMU CBEJCHUSMH, YKAKHUTE
IPUMEPHBIN TO/I YBOJIBHEHUS

JdonosHuTebHAsE HHGOPMALUSA O TPAKIAHUHE

damunus *(B ciaydae CMEHBI
bamrm)

B cnyyae HEOqHOKpPATHOM CMEHBI
(dbamMuInm 3a 3anpanuBaeMblit
NepHoJ] yKa3aTh BCe

JlaTel cMeHbI haMITHH

JlaTel poxaeHus nereu
YKaxxute 1aTel POKIACHUS JIETEN 34
3ampanBaeMbiid nepuoa. CBeaeHu
HEOOXOUMBI JIsl YCTAaHOBJICHUS
BPEMEHH NPEOBIBAHUS B OTITYCKE IT
YXOJy 32 peOEeHKOM

Komnus TpynoBoil KHMKKH (HYKHO€
MOAYEPKHYTh)

IIPUIIAraeTCs
OTCYTCTBYET

JIroObIe TOIIOTHUTENBHBIE CBEIEHU
KOTOPbIE MOTYT IOMOYb MOUCKY

JlaTta 3amoTHEeHUs aHKEThI-

3asBJICHUA

HOI[HI/ICI) Juyna 3aIlIOJIHUBIICTO aHKCTY




[Tpunoxxenne Nel5

K  AJIMUHUCTPAaTUBHOMY  pErJIAMEHTY
IPEIOCTABIICHUS MYHULIUIIAIbHOW YCIyru
10 BBIJIa4Y€ APXUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK, KOMHM apXUBHBIX JTOKyMEHTOB
ApxuBHbIM oTzAenoM McnonHurensHOro
KOMUTETa MYHUIIMIIAIBHOTO 00pa3oBaHus
«JIennHOTOpPCKUI MYHHULUITIAJIbHBIA
paiion» PecniyOnuku Tarapcran

AHKeTa-3asiBJICHHE 0 BblIade ApXMBHOM CIPABKHU 0 3apa00THOM 1uiaTe
OT OPHUINYECKOI0 JUIA
OO6si3aTenbHBIC JI 3aMIOJTHEHUS MOJIS1 AaHKETHI BBIJICJICHBI 3HAKOM *

Hudo

Manud 0 3asiBHUTEJIC

[TotHOE HaUMEHOBaHWE IOPUINIECCKOTO
muma*

COKpaIIIGHHOG HauMMCHOBAHHC
HPUINYCCKOro JIMIa

Tenepon™
Kon/mHomep

E-mail*

HNudopmanus mo 3anpocy
JIisi  UCTOJIHEHHUS apXUMBHOM CHpaBKM O 3apa0OTHOM TIUIaTe YKaKHUTE CBEACHHU]

HEO00XOIUMBIE
JUTS TIPOBEJICHUS TTIOMCKOBOM pabOTHI

CaeeHusi 0 TpaKJIaHNHe

Dammus *

Nmsa*

Ot4yecTBO™*

JlaTa poxxaenus *

CaeeHus 0 Mecte padoThl rpaKAAHNHA HA NIEPHOJ 3anpalinBaeMoil uHGopmanun

XPpOHOIOTHYECKHE PAMKH 3ampoca™
VYkaxkute KkpaitHue roJibl T00bIx 60
MecsIEB padOThI MOAPS B COOTBETCTBHI
¢ .4 ct. 30 dengepanpbHOro 3aK0Ha OT
17.12.2001 Ne 173-®3 «O Tpya0BBIX
neHcusax B Poccuiickon enepanumny»

HaunmenoBanue yupexaeHus™ YKaxuTe
TOYHOE Ha3BaHHE YUPEIKICHUS/TIPE/I-
MPUSATHS, B KOTOPOM paboTa rpaxaaHul

MeCcTOHaX0XKIEHUE YUPEKICHUS

Crpana*

Pernou*

Pavion*




I'opon / [locenenne™

HanmeHoBaHue CTPYKTYPHOTO
noApas3aeaeHus *

VYkaxuTe Ha3BaHUS/HOMEpPA BCEX
CTPYKTYPHBIX TOJIpa3aesieHuil (0Taen,
1[€X, y4aCTOK, Mara3uH 1 T.1.)3a
3aIpalIiBaAEMbIN TTEPUOJT

JomkHOCTh/Iipodheccust * Ykaxute Bce
JOJDKHOCTH/TIpodheccuu 3a
3arpalmBaeMbli iepuoa. Ecinu He
pacrnoJjiaraete TOUHbIMU CBEJCHUSIMHU,
YKQXKUTE TPUMEPHO

Jlata 1 HOMep MpHUKa3a/MPOTOKOIIA O
npueme Ha paboTy™

Ecnu He pacnionaraere TOUHBIMHCBE/IE-
HUSMH, YKQKHUTE IPUMEPHBIN TOJ1 IPUeM

JlaTa 1 HOMep NpuKa3a/mMpoToKoia) 06
yBOJIbHEHUU ™

Ecnu He pacnonaraere TOUHBIMU
CBECHUSAMH, YKaXKUTE IPUMEPHBIN IO
YBOJIbHEHMUSI

JdonosHuTtenbHass HHGOPMALUA O TPAKIAHUHE

damunus *(B caydae cMEHbI (paMUITAN)
B cnyyae HEOqHOKpPATHOM CMEHBI
(baMuIny 3a 3ampanuBaeMblil IEPUO]]
yKa3aTh BCE

JlaTel cMeHbI haMITHH

JlaTel poxaeHus nereu

YKaxxuTe 1aThl POKIACHUS JIETEU 3a
3ampalnBaeMblid iepuoa. CBeaeHus
HEOOXOUMBI JIsl YCTAaHOBJICHUS BpEMEH
peOBIBaHUS B OTITYCKE IO YXOIY 32
pebeHKOM

Konus Tpy10Boi KHUKKH (HYKHOE
MOAYEPKHYTh)

IIPUIIAraeTCs
OTCYTCTBYET

JIroObIe JOIOJHUTENBHEIE CBEACHUS,
KOTOPbIE MOTYT IOMOYb MOUCKY

I[aTa 3aI10JIHCHUA aHKCTbI-3aABJICHUA

HOI[HI/ICI) Juna 3aI10JIHUBIICTO aHKCTY




[Tpunoxxenne Nel6

K  AJIMUHUCTPaTUBHOMY  pErJIAMEHTY
IIPEIOCTABIICHUS] MYHULIUITAIIBHON YCIIYTH
10 BBIJIa4€ APXHUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK, KOMHM apXUBHBIX JTOKyMEHTOB
ApxuBHbIM oTaenoM McnonHurensHOro
KOMUTETa MYHUIIMIIAIIBHOTO 00pa3oBaHus
«JIemnHOTOpCKUI MYHHULUITIAJIbHBIA
paiton» Pecniyonuku Tatapcran

AHKeTa-3asiBJICHHE O Bbl/Ia4ye AaPXUBHOI CIPaBKH 00 00pa30BaHMHU, HATIPABJICHUH
HA y4e0y 1 00 OKOHYAHUM Y4eOHOI0 3aBeIecHU ISl IOPUANYECKOro JINLA
OO0s3aTenpHbIe IS 3aOJTHEHUS T0JIs1 AaHKETHI BbIIeJIEHbI 3HAKOM *
Nudpopmanus o 3asaBuTEIC

IlonHoe HanMeHOBaHUE
IOPUINYECKOro Juia ™

CokpallleHHO€ HAaMMEHOBAHWE
IOPUINYECKOTO JIUTIA

Tenepon™
Kon/mHomep

E-mail*

HNudopmanus no 3anpocy

CeeHusi 0 TpaKJIaHNHe

Dammus *

Nms*

Ot4yecTBO™*

JlaTa poxxaenus *

JlaHHBIC TOKYMEHTA, YIOCTOBEPSIOIIEro JUYHOCTh (IIACHOPTA) IPaKAaHMHA

Cepusi/HoMep nacniopra™

Kewm Bbimag™

JlaTa Bermaum™®

AJZIpec Mo MecTy perucTpanuu rpaxIaHnHa

Crtpana*

Pernon™

Pajion*

I'opon / Tlocenenune™®

Vauma*

Jom*

Kopnyc

KsapTupa*

CBeI[eHI/Iﬂ 0 MeCTe y‘leﬁbl IrpaxkjaHuHa Ha nmepuoa 3a11paumBaeM0ii an)opMauml

XPpOHOJIOTHYECKHE PAMKH 3aMpoca’
VYkaxure HavaJIbHbIA U KOHEYHBIN

roasbl 3alpamnuBacMOro rcpruojga

XPpOHOJIOTMYECKHE PAMKH 3ampoca™




HaunmenoBanue yueOHOTO
3aBeJIeHUs *

MecTOHaX0XKACHUE YUPEKIACHUS

Crpana*

Pernoun*

Pavion*

I'opon / [locenenne™

Ceenenusi 0 Mecte padoThl
rpakJIaHNHA HA MePUOJ
3anpaliMBaeMou HHGopMaLuU

HaumenoBanue yupexaeHus ™

HanmeHoBaHue CTPYKTYPHOTO
nojpasaenaeHus ™

HomxHocTh/mpodeccus *

JlonosHuTebHASE HH(OPMALIUSA 0 TPAKIAHUHE

Gamunus *(B ciayyae CMEHBI
bamum)

B cnydae HeOJHOKPATHON CMEHBI
(damMunm 3a 3anpanuBaeMbli
HepUOJI yKa3aTh BCE

JlaTbl cMeHbI haMuIuu

Jlatel poxeHus nereu

YKaxxute 1aThl POKIACHUS JIETEN 34
3ampaiMBaeMbiid nepuo. CBeaeHu
HEOOXOAUMBI JIIST YCTAHOBJICHHS
BPEMEHH MPeOBIBAHMS B OTITYCKE IT
yXOAy 3a peOCHKOM

JIroOble MOIOIHUTENBHEIE CBEICHHU
KOTOPBIE MOT'YT MOMOYb IMOUCKY

JlaTa 3anoIHEeHUs] AaHKETHI-

3asBJICHUA

[Toanuce 3agBuTEIs




[Tpunoxxenne Nel7

K  AJIMUHUCTPaTUBHOMY  pErJIAMEHTY
IIPEIOCTABIICHUS] MYHULIUIIAJILHON yCIIyTH
10 BBIJIa4€ APXHUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK, KOMHM apXUBHBIX JTOKyMEHTOB
ApxuBHbIM oTaenoM McnonHurensHOro
KOMUTETa MYHUIIMIIAIIBHOTO 00pa3oBaHus
«JIemnHOTOpCKUI MYHMIIUIIATbHBIN
paiton» Pecniyonuku Tatapcran

AHKeTa-3a5IBJICHHUE

0 BblIaUe apXMBHOI CIIPABKH AJI51 OPUAWYECKUX JHUL (MHOE)

IlonHoe HanMeHOBaHUE
IOpUINYECKOro jura ™

CokpallleHHO€ HaMMEHOBAHM
IOPUINYECKOTO JINIA

Tenepon™
Kon/mHomep

E-mail*

HNudopmanus mo 3anpocy
JIns UCHOJIHEHUWS] apXWMBHOW CIPaBKU O MOJATBEPKIACHUHM TPYIOBOTO CTAXKA YKAXKUT]
CBeJICHUS, HEOOXOIMMBIE JJIs MPOBEICHHS TOUCKOBOU PabOTHI

CeeeHusi 0 TpakJIaHNHe

Dammus *

Nms*

Ot4yecTBO™*

JlaTa poxxaenus *

JlaHHBIe TOKYMEHTA, YI0CTOBEPSOIIEro JUYHOCTh (IACNOPTA) rPaKIAHUHA

Cepusi/HoMep nacniopra™

Kem Bermag™

JlaTa Bermaum™®

AJZIpec Mo MecTy perucTpanuu rpaxiaHnHa

Crtpana*

Pernon™

Pajion*

I'opon / [locenenne™

Vauma*

Jom*

Kopnyc

KBaptupa*

Ceenenus 0 3anpoce

U NlepHoj 3anpaliuBaeMoii HHGpopmanuu

XPpOHOJOTUYECKUE PAMKHU
3ampoca*




Yxkaxxkure HauaILbHBIA ¥ KOHEYHBIT
rOJ[bl 3aITPaIInBAEMOr0 IEpUoaa

Tema 3ampoca

JonmosiHuTeNbHAA HHPOPMALIHA O IPAKIAHMHE

JIt00OBIE TOTIOJTHUTEILHBIE
CBEJICHUS, KOTOPHIC MOTYT ITOMOY
TTONCKY

I[aTa 3aI10JIHCHUSA aHKCTHhI- HOI[HI/ICB 3as1BUTCIIA
3as4BJICHUA




[Tpunoxxenne Nel7

K  AJIMUHUCTPaTUBHOMY  pErJIAMEHTY
IIPEIOCTABJICHNS MYHULIUIIAJIbHOW YCIyrU
10 BBIJIa4€ APXHUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK, KOMHM apXUBHBIX JTOKyMEHTOB
ApxuBHbIM oTaenoM McnonHurensHOro
KOMUTETa MYHUIIMIIAIIBHOTO 00pa30BaHus
«JIemnHOTOpCKUI MYHHULUITIAJIbHBIA
paiton» Pecniyonuku Tatapcran

AHKeTa-3asiBJIeHHE VISl MOJTY4YeHUS KONMUM (BHIMMCKH) APXUBHOT0 JOKYMEHTA
0 BbIJIeJICHHH 3€MeJIbHOI0 YYACTKa M0 HHAMBUAYAJIbHOE CTPOUTEIHCTBO
OT HOPUANYECKOrO JIMIA

OO0s3aTeabHBIC MO AaHKETHI BBIACJICHBI 3HaKOM*

WNudopmariust o nepcoHaNbHBIX TaHHBIX XpaHUTCS U 00padaTbIiBaeTcsl ¢ COOII0/IEHUEM
TpeOOBaHUN POCCUICKOTO 3aKOHOAATENBCTBA O MEPCOHATBHBIX JaHHBIX. 3aMONHIS JaHHYIO
aHkeTy, Bbl aete cornacue Ha 00pabOTKy NEPCOHATBHBIX JAHHBIX.

Nudpopmanus o 3asaBuTEIC

IlonHoe HanMeHOBaHE
IOPUINYECKOro uia ™

COKpaHIGHHOG HanMCHOBAaHH
HPUINYCCKOro JIMIa

Tenepon™
Kon/mHomep

E-mail*

Nudopmanus o 10KyMeHTe, KONUSA (BBIMUCKA) KOTOPOI0 3aNpaliiBaeTcs

Bun nokymenra:*
(pemieHue, IOCTaHOBJICHHUE, JIOTOBOP HY
IIPABO 3aCTPOMKH, TOTOBOP OSCCPOUHOI|
MTOJTb30BAHUS 36MEIbHBIM YYaCTKOM)

Ha3Banue opranuzanuu (opraHa),
W3aBIICH JOKYMEHT:*
(paitriciosikom, ['1aBa aaMuHUCTpaUn
CEJIbCKUU COBET, PAMOHHBIN OTAEN
KOMMYHQJIBHOTO XO3SIMCTBA — C
yKa3aHHUEM Ha3BaHUs palioHa, Topoja,
cena)

JlaTa u HOMEp JOKyMeHTa:™*
( ecu He pacnoyiaraeTe TOYHBIMHU
CBEJICHUSIMHU, YKAKUTE MPUMEPHBINA IO/l

Conepxanue 3anpl ca:™*

- Anipec yuacTtka/goma *

-I"o/1 BbIZI€NIEHNS 3€MEJIBHOTO yyacTKa™

-I'ox moctpoiiku noma*




-CDaMI/IJ'H/ISI, HMs1, OTYCCTBO IICPBOTO
3CMIJICBJIAACIIbIIA, I[OMOBH&I[GHBH&*

JIOKyMEHT, ITOATBEPKIAIOLINI ITpaBa
COOCTBEHHOCTH Ha HEJIBMXKMMOCTH (1]
JIUII, HE 3HAYAINXCS B 3alpPaIlliiBacMOM
JTOKYMEHTE): *

(CBUIETEIBCTBO O PETUCTPALINU MpaBa
COOCTBEHHOCTH, JIOTOBOP KYIUIH-
MIPOJIAKH, 3aBEIIAHKE U T.]I.)

[IpukpenuTh KONUIO TOKYMEHTA

JlonomHUTEIbHBIC CBEJCHUS
JIroOBIe NOIOJHUTENBHEIC CBEACHUS,
KOTOPBIE MOTYT TOMOYb MOUCKY.

OnnaTy rapaHTupyem

I[aTa 3aIlIOJIHCHHUA aHKCTBI-3as1BJICHUA

HOI[HI/ICB JIMIa 3aI1OJTHUBIICTO AHKCTY




[Tpunoxxenne Nel8

K  AJIMUHUCTPAaTUBHOMY  pErJIAMEHTY
IPEIOCTABJICHNS MYHULIUIIAJIbHONW YCIyru
10 BBIJIa4Y€ APXUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK, KOMHM apXUBHBIX JTOKyMEHTOB
ApxuBHbIM oTzAenoM McnonHurensHOro
KOMUTETa MYHUIIMIIAIBHOTO 00pa3oBaHus
«JIennHOTOpPCKUI MYHHULUITIAJIbHBIA
paiion» PecniyOnuku Tarapcran

AHKeTa-3asIBJICHUE
AJIS1 TIOJIyYeHUs] KONMUM (BBINMUCKH) APXHUBHOIO IOKYMEHTA
00 MMYLIECTBEHHBIX NPaBax JJsl DPUAAYECKOro JIuNa (MHoe)

OO0s3aTenpHBIC MO aHKETHI BBIJIETICHBI 3HAKOM *
WNudopmariust o nepcoHaNbHBIX TaHHBIX XpaHUTCS U 00padaTbiBaeTCsi ¢ COOI0IEHUEM
TpeOOBaHUN POCCUICKOTO 3aKOHOAATENBCTBA O MEPCOHATBHBIX JaHHBIX. 3aMOMHIS JaHHYIO
aHkeTy, Brl naere cornacue Ha 00pabOTKY NEPCOHATBHBIX JaHHBIX.

HNudopmanus o 3asaBuTe1e

[lonHOE HAaMMEHOBaHUE
HPUINICCKOTO JII/III.’:I>l<

COKpaHIGHHOG HanMCHOBAaHH
HPUINYCCKOro JIMIa

Tenepon™
Kon/mHomep

E-mail*

Nudopmanus o 10KyMeHTe, KONHSA (BBIMUCKA) KOTOPOI0 3aNpaliiBaeTcs

Bun nokymenra:*
(peuieHue, MOCTaHOBJICHHUE,
pacropsiKeHue)

Ha3Banue opranuzamuu (opraHa),
W3aBIICH JOKyMEHT™
C YKa3aHWEM Ha3BaHUs pailoHa, TOPOJI

JlaTa u HOMEp JOKyMeHTa:™*
( ecm He pacmoJiaraeTe TOYHBIMHU
CBEJICHUSIMHU, YKAKHUTE TPUMEPHBIN

roj)

Coneprxanue 3ampoca;:™
- Anpec
-T'on

JIOKyMEHT, ITOATBEP K IAOIINN IIpaBa
COOCTBEHHOCTH Ha HEJIBUKUMOCTbD: *

[IpukpenuTs KOMHIO TOKYMEHTA




(CBUIETEIBCTBO HA MPABO
COOCTBEHHOCTH, JIOTOBOP KYIUIH-
MIPOJIAXKH)

J1OnOTHUTEIBHBIE CBEICHUS :
JIt00bIe IOIMOIHUTEIIBHEIC CBEICHUS,
KOTOPBIC MOTYT IIOMOYb TIOUCKY.

OnaTty rapaHTHpYIO

I[aTa 3aI10JIHCHUA aHKCThI-3aABIICHUA




[Tpunoxxenne Nel9

K  AJIMUHUCTPaTUBHOMY  pErJIAMEHTY
IIPEIOCTABJICHNS MYHULIUIIAJIbHOW YCIyrU
10 BBIJIa4€ APXHUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK, KOMHI apXUBHBIX JIOKYMEHTOB
ApxuBHbIM oTaenoM McnonHurensHOro
KOMUTETa MYHUIIMIIAIIBHOTO 00pa3oBaHus
«JIemnHOTOpCKUI MYHHULUITIAJIbHBIA
paiton» Pecniyonuku Tatapcran

brnaHk UCTIOMHUTENIBHOIO KOMUTETa MYHUIIUIIAILHOTO 00pa3oBanus «JIeHnHoropckuii
MYHUIMNAIbHBIN paiion» Pecniybnuku Tarapcran

ApXxuBHas cpaBKa

No
Ha Ne Anpecar
OcHoBaHue:
PykoBoautenn [Toamuck Pacmmdposka moanucu
ITeyaTs
HUcnonanrens

tenedon




[Tpunosxxenne Ne20

K  AJIMUHUCTPAaTUBHOMY  pErJIAMEHTY
IPEIOCTABJICHNS MYHULIUIIAJIbHONW YCIyru
10 BBIJIa4Y€ APXUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK, KOMHM apXUBHBIX JTOKyMEHTOB
ApxuBHbIM oTzAenoM McnonHurensHOro
KOMUTETa MYHUIIMIIAIBHOTO 00pa3oBaHus
«JIennHOTOpPCKUI MYHHULUITIAJIbHBIA
paiion» PecniyOnuku Tarapcran

brnaHk UCTIOMHUTENIBHOIO KOMUTETa MYHUIIUIIATLHOTO 00pa3oBanus «JIeHnHoropckuii
MYHUIUTAIbHBIN pailon» Pecniybnuku Tartapctan

ApXI/IBHaH BBITINCKA

No
Ha Ne Anpecat
OcHoBanue:
PykoBoautens [Toamuce Pacmmdpoka moganucu
Ileyats
HUcnonanrens

tenedon




[Ipunoxenue Ne21

K  AJIMUHUCTPaTUBHOMY  pErJIAMEHTY
IIPEIOCTABIICHUS] MYHULIUIIAJILHON yCIIyTH
10 BBIJIa4€ APXHUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK, KOMHI apXUBHBIX JIOKYMEHTOB
ApxuBHbIM oTaenoM McnonHurensHOro
KOMUTETa MYHUIIMIIAIIBHOTO 00pa3oBaHus
«JIemnHOTOpCKUI MYHHULUITIAJIbHBIA
paiton» Pecyonuku Tatapcran

bnok-cxema
MOCJIEN0BATEIIBHOCTU ACUCTBUH IO MPEAOCTABIICHUIO MYHULIMIIAJIbHON YCITyTH

Creuuanuct Otgena
KoHcynetauus
B AeHb obpalueHust

|

3asasuTtens
MNopava 3asiBNeHuss 0 NpeaocTaBneHnn
rocyAapCTBEHHOWM YCNyrn U JOKYMEHTOB

Creuvanuct BeayLMin NpUemM 40Ky MEHTOB _,
MNMpoBepka OOKy MEHTOB

MpuHaTne
peweHns B 3aBUCUMMOCTU O

He cooteetcrBytOT N.2.5

pesynbTarta nposepk
S 4eFiTOB
COOTBETCTBYIOT MN.2.
l CrieLuanucT BeayLLui npuem
N AOKYMEHTOB
CrieyuanucT BeayLuin NpuemM 40Ky MEHTOB BapeructpuposaHHoe BosBpalleHne JOKYMEHTOB
Pervcrpaumns 3asBneHns u AOKYMeHTOB —®| 3asieneHvie u AOKyMeHTb! 3asBUTENO

l

v BoaBpalleHHble 3asiBUTENtO
IOKYMEHTbI
Creuwvanuct OTtgena Aoxy!
MpoBepka ceeaeHu coaepkallmxcs B

AOKyMeHTax

MpuHsaTrne
peLleHVs B 3aBUCUMOCTM O

Hanunume ocHoBaHuin
npeaycMOTPEeHHbIX M.2.9

OTcyTCcTBME OCHOBaHWM
Ans oTkasa B NpeaocTasneHnmn ycnyru,
npeaycMoTpeHHbIX N.2.9

Cneuwuvanuct Otagena
HanpaBnseT MexxBea4oOMCTBEHHbIE MexseaomcTBeHHbIE
3anpocsl » 3anpockl

1 AeHb

MocTaBLWmKN AaHHbIX OrBeThi Ha
H w A MeXXBeJOMCTBEHHbIe 3anpocbl
anpasBnAlnT OTBEThI HA o 1nn yBeioMneHve o6

MeXXBeJOMCTBEHHbIE 3anpock! OTCYTCTBUAM AAHHbIX
5 oHewn




Creuvanuct Otpgena
IMpoBepka apx1BHbIX (HOHAOB U
onpesenexust HeobxoaMMoCTH

[JONOMHUTENbHLIX 3anpOCoB

Hanuune HeobxoaumocTu
B MPOASIEHM CpOKa

A 4

Creuvanucr Otgena
Hanpasnexue HayanbHuky
OT/fiena 3anpoca O MPOAeHN

cpoka

3anpoc o NpoaneHn cpoka

HavanbHuk otaena
OnpeneneHue cpoka
NpeAoCTaBeHUSTOCY/APCTBEHH
ol ycnyrn

YcTaHOBNEHHbIN CPoK
npeaocTaBnenms
roCYAAPCTBEHHOM yCnyrin

Creuvanuct Otaena
V13BelLeHve 3asBUTENS b

[MpursaTie

CBEaEHMIA

PeLleHns B 3aBUCMMOCTN O
pesynbTaTa BblBNEeHUA

¥

Creuuanuct Orgena
MonucTHbI NpocMOTP Aen 1
BbifBMIEHME CBEEHWUN B
apXVBHBIX [IOKyMEHTax

Hanwune ocHoBaHui
npeaycMOTPERHbIX 11.2.9

QOrcyrcrame HeobXoaMMOCTH

B MPOANEeHm Cpoka

[MpoexT foKymMeHTa

g

Creuvanuct Otgena
MogroToka n1csMa 06 oTkase B
npegocTaBneHun

roCyapCTBEHHOM yCryrin

Creuvanuct Otgena
MoaroToBKa NpoeKTa [OKyMEHTa U
HanpaeneHye Ha noanch

lpoBepeHHast crpaska

v

HavanbHuk Otpena
[Mposepka crpasky

¥

CrpaBka Ha 6naHke

[MogroToBka OTBeTa Ha GriaHke

Creuvanuct Otaena

!

IMognucaqHas cnpaska

SBNSHOLLErOCs pe3ynbTaTom

HavanbHuk Otoena
MoanucaHue JokymeHTa

TOCYAapCTBEHHON yCryry

MpoexT n1csMa 06 oTkase B
npeaocTaBneHnu
rOCYAapCTBEHHON YCIyrit

Havanbhuk OToena
Moanucatue nucbMa 06 oTkase
B MPEAOCTaBNEHNN
rocyfapcTBeHHoN ycyrn

l

lMoanumcaHHoe ncbMo

~—

]

Creuvanuct Otpena

BblaaHHbIn
(HanpaBneHHbIi)
pesynbTar

Peructpaums v Bblgada
pesynbTaTa

rocyAapCTBEHHON




[Tpunoxxenne Ne2?2

K AJIMUHUCTPAaTUBHOMY periiaMeHTy
IIPENOCTABIICHHUS] MyHULIIMIIAIBHOU YCIIYTH 110
BbIJIAUE ApPXUBHBIX CIIPABOK, apPXUBHBIX
BBIIIUCOK, KOIUH apXUBHBIX JIOKYMEHTOB
ApxuBHbIM  otaenoM  McnonHutensHOro
KOMUTETAa MYHMIMIIAJIBHOTO 00pa30BaHuUs
«JIeHMHOTOpCKUI MYHHIMNAIBHBIA PanoOH»
PecniyOnuku Tarapcran

Crincoxk ynajieHHbIX pabounX MecT U Tpaduk prueMa JOKyMEHTOB

No 11/

MecTto pacnoyioxeHust
YAQJIEHHOTO pabovero MecTa|

OO6cny)xuBaeMble HACEJIEHHbIE TYHKTH I'paduk npuema

JIOKYyMEHTOB




[Tpunosxenne Ne23

K  AJIMUHUCTPaTUBHOMY  pErJIAMEHTY
IIPEIOCTABIICHUS] MYHULIUIIAJILHON yCIIyTH
10 BBIJIa4€ APXHUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK, KOMHM apXUBHBIX JTOKyMEHTOB
ApxuBHbIM oTaenoM McnonHurensHOro
KOMUTETa MYHUIIMIIAIIBHOTO 00pa3oBaHus
«JIemnHOTOpCKUI MYHHULUITIAJIbHBIA
paiton» Pecniyonuku Tarapcran

PykoBoautento  McnomHUTENpHOTO  KOMHUTETa
MYHUIIMNIAJIBHOTO 00pa3oBaHusl «JIEHHMHOTOpPCKUiA
MYHULIMTNIATbHBINA paiion» PecriyOnuku Tarapcran
Or:

3asiB1ieHue
00 HCIpaBJIeHUU TEXHUYECKOI OIIHOKHU

CooOmato 00  omubKe,  JOMYyIIEHHONW  MpHM  OKa3aHWM  MYHUIUNAIBHOW  YCIIYTH

(HaMeHOBaHUE YCITYTH)
3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipoury ucnpaBUTh JOMYIIEHHYIO TEXHUYECKYIO OIIMOKY U BHECTU COOTBETCTBYIOIINE U3MEHEHHS B
JOKYMEHT, SIBJISIOLIMICS pe3yabTaTOM MYHHUIIUIAIBLHOM YCIIyTH.

[Ipunarato crienyromnume J0KYMEHTbI:

1.

2.

3.

B cnydae mpunsTHS penieHus 00 OTKJIOHEHUHU 3asBJICHHS 00 HCIPABICHUU TEXHUUYECKOW OIIMOKH
MPOLIY HAIPaBUTh TaKOE PELICHUE:

MOCPEICTBOM OTIPABJICHHS AJICKTPOHHOTO TOKyMeHTa Ha aapec E-mail: ;

B BHJE 3aBEPEHHOM KONMUM Ha OyMa)XHOM HOCHUTEJE TOYTOBBIM OTIIPABICHUEM II0 afpecy:

[TonrBepkiato cBoe corjlacuMe, a TakKe COrjlache MpeACTaBIsIeMOr0 MHOIO JIMIa Ha 0OpaboTKy
MIePCOHAJIBHBIX JTAHHBIX (COOp, cUCTEMaTH3alHIo, HAKOILUIEHUE, XpaHeHHe, YTOUHeHHe (0OHOBJIEHHE, U3MEHEHHE),
UCTIOJNB30BaHUE, PACHpPOCTpaHEeHHe (B TOM 4HMCIE Iepeaady), oO0e3TMYMBaHME, OJOKUPOBAHHME, YHUUTOXKEHHE
MEPCOHATIBHBIX JTAHHBIX, & TaKKe MHBIX JNEUCTBHH, HEOOXOIMMBIX JUli 0OpaOOTKM MEPCOHATIBHBIX JIAHHBIX B
paMKax MpeJOoCTaBICHNs] MYyHULMIATBHOM YCIyrH), B TOM YHMCJIE B aBTOMAaTHU3MPOBAHHOM DPEXHME, BKIIOYas
NIPUHATHE PpEIIEHUH HAa MX OCHOBE OpPraHOM NPENOCTAaBILIONMM MYHUIMNAIBHYIO YCIOYTy, B LEIIX
IIPEAOCTABIIEHNUS] MyHULIUMITAIBHOMN YCITYTH.

Hacrosimym noArBepkar0: CBEIEHNS, BKIIOUEHHBIE B 3asBJIECHHE, OTHOCSAIIMECS K MOEH JTMYHOCTH U
NPEJICTaBIIsIEMOMY MHOIO JIMILY, a TAaKKe BHECEHHbIE MHOIO HIJKE, IOCTOBEPHBI. JJOKYMEHTHI (KOTIMH JOKYMEHTOB),
NPUWIOKEHHBIE K 3asBJICHUIO, COOTBETCTBYIOT TPeOOBaHMSM, YCTAHOBJICHHBIM 3aKOHOJATEIbCTBOM Poccuiickoit



q)e;[epaum/l, Ha MOMCHT HPCACTABJICHUA 3asBJICHHUA 3TU NOKYMCHTBI Z[eﬁCTBHTeJ’IBHBI H COACPIKAT NJOCTOBCPHBIC
CBEJICHUSL.

Jlaro cBOE coryiacue Ha y4acThe B OIPOCE IO OLCHKE KauyecTBa MPEAIOCTaBICHHOH MHE MYHHUIIUIIAIBHOM
YCIIyTH 110 TeneoHy:

( )
(mara) (moamuchk) (®.1.0.)




[Tpunoxenue 25 (crpaBoyHOE)

K  AJIMUHUCTPaTUBHOMY  pErJIAMEHTY
IPEIOCTABJICHNS MYHULIUIIAIbHONW YCIyru
10 BbIJIa4€ APXUBHBIX CIIPABOK, APXUBHBIX
BBIIIUCOK, KOMHI apXUBHBIX JIOKYMEHTOB
ApxuBHbIM oTaenoM McnonHurensHOro
KOMUTETa MYHUIIMIIAIIBHOTO 00pa3oBaHus
«JIennHOTOpCKUI MYHHULUITIAJIbHBIA
paiion» PecniyOnuku Tarapcran

PexBu3uThl HOJDKHOCTHBIX JIMI[, OTBCTCTBCHHLIX 3d IIPCAOCTABJICHUC MYHHHHHaHBHOﬁ
YCIIYT'HU 11O BbLAAYC aPXUBHBIX CIIPABOK, ApXUBHBIX BBIIIHCOK, KOIMUM APXUBHBIX JOKYMCHTOB
" OCYHICCTBIIATOMINX KOHTPOJIb €€ NCITOJTHCHUA

ApxuBHblii oTnen McnomHUTENHLHOTO KOMUTETAa MYHUIIUITAIBHOTO 00pa30BaHUS
«Jlennnoropckuit MyHUIIMNIANBHBINA paiion» Pecriyonuku Tarapcran

JlomxHOCTB Tenedon DIIEKTPOHHBIN a/Ipec
HauvanbHuk otnena (885595) 5-48-96 || Natalya.Maksimova@tatar.ru |
Cnenuanuct otaena

HcnonHuTeIbHBI KOMUTET MyHHUITUIIAIBHOTO 00pa3oBaHus «JICHUHOTOPCKHIA
MYHULIAITAIBHBIA palion» Pecny6nuku TatapcTan

JIOIKHOCTH Tenedon DIIEKTPOHHBIN aJipec

Pykosogurens  ucnonsurensHoro | 8 (85595)
KOMHTETA 5-19-69




YT1BepxkaeH

IIOCTAaHOBJIEHHEM  VICIIOJIHUTENBHOTO
KOMUTETA MYHULIUIIAIBHOTO
00pa3oBaHus «JlennHoropckuit
MYHHULMIIATIbHBIN paiOH»

oT «08» aBrycra 2019r. Ne1115

AIMUHHUCTPATUBHBIN perjamMeHT
NpeAoCTaBJICeHUA MYHUIMIIAJIbHON YCJIYIH 10 KOHCYJIbTHPOBAHUIO 110 BONPOCAM
MECTOHAXO0KACHUS APXMBHBIX JOKYMEHTOB B aDXUBHOM OT/eIe
HcenoiHuTeIbHOT0 KOMUTETA MyHHIMIIAJIBHOT0 00pa3oBanus «JIeHMHOropckuii
MYHUIMNAJIbHBINA paiion» Pecny0uauku TaTtapcran

1. Oo0mme mo1oKeHus

1.1. Hacrosimuii periiaMeHT yCTaHaBIMBaeT CTaHAAPT MW TOPSIOK
IPEAOCTABICHUSI MYHMIIUIIAIBHON YCIYTHM O KOHCYJIBTUPOBAHUIO IO BOIPOCaM
MECTOHAXOXK/ICHUSI ApXUBHBIX JIOKYMEHTOB, OTHECEHHBIX K MYHHUIMIIAJIBHOU
cooctBenHocTn Poccuiickoit ®enepanuu u PecnyOmmku Tarapcran (manee —
MYHHUIUIAJIBbHAS yCIIyTa).

1.2. Tonydarenn MyHUIIMNAIBHOW YCIYTH: IOpUIUYECKHE WIH (PU3MUYECKHE
auna aub0 WX YIMOJIHOMOYEHHBIE TMPEJCTAaBUTENH, oOpallaronifiecss Ha 3aKOHHBIX
OCHOBAHUSAX K AapXMBHBIM JOKYMEHTaM [JIl TMOJYYEHUs U HCIOJIb30BaHUs
HeoOXxoauMo# nHOpMaIKK (J1aiee - 3aIBUTEIb ).

1.3. MyHununanbeHas yciayra npeaoctanisiercs: MICoMTHUTEIbHBIM KOMUTETOM
MYHHUITMIIAIBHOTO ~ oOpa3oBaHus  «JIEHMHOTOpCKUH  MYHHUIMTIAIBHBIA  pailoH»
Pecniy6nuku Tatapcran (nanee — Mcmonkom).

HcnonnuTrens MyHUIIMNANBHON yCIyru — ApxuBHbINA oTaen Mcnonkoma (nanee
— Otnen).

1.3.1. Mecto naxoxaenus Mcnonkoma: r. Jlennnoropcek, yi. Kyry3osa, 1.1;

Mecro naxoxnaenus Otaena: r. Jlenunoropcek, yi. KyiiOsimesa, 1.21.

I'padux paboter Mcmonkoma: exemHEBHO, KpoMe CyOOOTHI M BOCKPECEHBS,
noHeneNbHUK - yeTBepr ¢ 7.30 go 16.45, natauna ¢ 8.00 mo 16.00 4, o6ex ¢ 12.00 g0
13.00 u.

[Ipoe3n 00111€CTBEHHBIM TPAHCIIOPTOM J0 OCTAHOBKHU «PBIHOKY:

aBToOychl Ne 1,2.5.

[Ipoxon o npomnycky U (Mian) JOKYMEHTY, YIOCTOBEPSIOIIEMY JIUYHOCTb.

1.3.2. CnpaBounsrii Tenedon Otaena: (85595) 5-48-96.

1.3.3. Anpec odunmnansHoro caiita IHcnonkoma B uH(pOpMAaIMOHHO-
TeIeKOMMYHUKallMoHHOW cetn «UHTepuer» (manee — cetb «HHTepHeT»):
http://www.leninogorsk.tatar.ru.
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1.3.4. Uudopmanusi 0 MyHULIIMIIATILHON yCIIyTe MOXKET ObITh MOJyY€Ha:

1) mocpenctBoM HWH(POPMAIMOHHBIX CTEHIAOB O MYHUIIMNAILHON YCIyTe,
COJIEpKalllUX BU3YAJIbHYIO U TEKCTOBYIO MH(OpPMALMIO O MYHUIIUMAIBHOU yCIyTe,
pacCIlONIOKEHHBIX B ToMeleHusix Mcrmonkoma, nais paOoThl € 3asBUTEIISMU.
Wudopmarnus, pasmemiaemMass Ha HMHQOPMALMOHHBIX CTEHAAX, BKJIOYaeT B ce0s
CBEJICHMSI 0 MYHUIIMIAIBHOUN ycCiyre, cojepxkaiieics B myHkTax (moamyHkrax) 1.1,
1.3.1,1.3.2,1.3.3,2.3,24, 25, 2.8,2.10, 2.11, 5.1, 5.2 vacrosmero Pernamenra;

2) nocpenctBoM cetu «MIHTEpHET»:

Ha ounmagbHoM caiite Mcmonkoma (http://www.leninogorsk.tatar.ru.);

Ha [loprase rocymapCTBEHHBIX M MYHHUIMIAIBHBIX yciayr PecnyOnuku
Tarapctan («http://uslugi.tatarstan.ru»);

Ha EnuHOM moprane rocynapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT ((PyHKIIMIT)
(http://www.gosuslugi.ru/);

3) npu ycTHOM oOpateHuu B Mcronkom (JIMYHO Uik 1o TenedoHy);

4) mpu TUCBMEHHOM (B TOM 4wHCiIe B (OpMe IJIEKTPOHHOTO JTOKYMEHTA)
oOparenuu B Mcnosikowm;

5) B MHOTO(YHKIIMOHAJIBLHOM IIEHTPE MPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIIMTAIBHBIX YCayrT (nanee — M®II), B ynanenubix pabounx mectax MOLI.

1.3.5. Mudopmanusi mo BompocaMm NPEeAOCTaBICHUS MYHHUITUTIATBHON YCIyTU
pasMemiaercs crneruanucrom Otaena Ha odunmaibHoM caite lMcmonkoma M Ha
MH(GOPMAIIMOHHBIX CTeH/IaX B oMelleHus X Vcnonkoma aJis paboThl ¢ 3aBUTEIISIMHU.

1.4. IlpemoctaBneHue MYHUUUINAIBHOW  YCIYTM  OCYHIECTBISIETCS B
COOTBETCTBHH C:

OdenepanbHbiM 3ak0HOM 0T 6 OKTsIO0pst 2003 roma Ne 131-d3 «O6 o6mux
OPUHIUIIAX OpPraHU3allMd MECTHOTO camoympasieHusi B Poccuiickoit denepaunny»
(manee denepanbhbiii 3akoH Ne 131-D3) (CobOpanue 3akoHomarenscTBa Poccuiickoi
®enepanuu, 2003, Ne 40, ct. 3822, ¢ ydeTOM BHECEHHBIX U3MEHEHHUN );

®enepanbHbiM 3aKOHOM OT 22 okTsA0pst 2004 roma Ne 125-®3 «O06 apxuBHOM
nene B Poccuiickoit ®@enepamuu» (nanee - PDenepanbhHblii 3akoH No 125-D3)
(Cobpanme 3akoHomatenbcTBa Poccuiickoit deneparuu, 2004, Ne 43, cT. 4169, ¢
Y4€TOM BHECEHHBIX U3MEHEHHI);

denepanbabiM 3akoHOM OT 27 uroiisa 2010 roma Ne 210-d3 «O06 opranuzanuu
MPEJOCTABICHUSI TOCYJApCTBEHHBIX M MYHULMNAIBHBIX yciuyr» (maiee -
Oenepanpubiii 3akoH Ne 210-D3) (Cobpanme 3akoHomaTenbcTBa Poccuiickoi
®enepanuu, 2010, No 31, cT. 4179, ¢ ydeToM BHECEHHBIX U3MEHEHHUM);

nocra”HoBieHueM lIpasurenscTBa Poccuiickonn @enepannu ot 15 urons 2000r.
Ne 477 «O6 yrBepxnennu I[lpaBun nemompousBojcTBa B (eaepalibHBIX OpraHax
UCTIONHUTENbHOM Bnactu» (manee — IlpaBuna nenompowusBoactBa) (Poccuiickas
razeta, 2009, 24 uioHs, C y9eTOM BHECCHHBIX H3MECHEHU);

[IpaBusiamu  opraHu3allid  XpaHEHHs,  KOMIUIEKTOBaHHUSA, YyyeTa W
HCIIOJIb30BaHUsl TOKYyMEHTOB ApxuBHOro (ponna Poccuiickoit denepanuu u Apyrux
ApXUBHBIX JIOKYMEHTOB B rOCYAapCTBEHHBIX U MYHUIIMIAIBHBIX apXvUBaxX, My3esiX U
oubnnorekax, opraHuszanusax Poccuiickoil akageMuu Hayk, YTBEPKIACHHBIMU
npuka3zoM Munucrepcra KyubTypbl Poccuiickont ®@enepanuu ot 18 suBaps 2007 r.
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Ne 19 (manee — IlpaBuia pa®otsl) (bromieTeHb HOPMATUBHBIX aKTOB (efepalibHbIX
opraHoB ucnojaHutenbHoi Biactu, 2007, Ne 20, ¢ yaeToM BHECEHHBIX U3BMEHEHUN );

3akonom PecnyOmuku Tatapctan ot 28 wuronst 2004 roma Ne 45-3PT «O
MeCTHOM camoyrmpasieHuu B PecnyOnuke Tatapcran» (manee — 3akon PT Ne 45-
3PT) (Pecniybnuka Tarapcrtan, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHBIX U3MEHEHHH );

3akonom Pecnyonmuku Tartapctan ot 24 npexabpst 2007 roma Ne 63-3PT
«O HaJeIeHu OPraHOB MECTHOT'O CAaMOYNPABIICHUS MYHULIUIIAIBHBIX 00pa30BaHUi B
Pecniybniuke  TarapctaH  OTHEABHBIMM ~ TOCYJApPCTBEHHBIMH  MOJHOMOYHMSMU
PecniyOnuku Tatapctan B obinactu apxuBHOro aena» (panee — 3akoH PT Ne 63-3PT
or 2007 r.) (Pecnybauka Tartapctan, 2007, 25 nexaOpsi, ¢ y4eTOM BHECEHHBIX
U3MEHEHUN);

3akonom Pecnyomuku Tatapcran ot 20 wurons 2017 roma Ne 63-3PT «O06
apxuBHOM Jiesie B PecniyOnuke Tarapcran» (manee - 3akon PT Ne 63-3PT ot 2017 1.)
(Cobpanme 3akoHonarensctBa Pecnyonuku Tatapcrtan, 2017, T 55 (wacts I), cr.
2016);

[loctanoBnenuem Kabunera MunuctpoB Pecnybnuku Tartapcran ot
28.05.2007  Ne 203 «O pa3rpaHuyeHUU COOCTBEHHOCTH Ha apXMBHbBIE TOKYMEHTHI,
co3faHHble 0 0Opa3oBaHuUsi, OOBEAMHEHUS, Pa3ACNICHUs WM WU3MEHEHMs cTaryca
MYHHUIIMIIAJIBHBIX O0pa3oBaHUN M XpaHAIIMECS B MYHMIIUIAIBHBIX apXuBaX B
Pecniybniuke Tarapctan, u oOecrieueHUH yyeTa XPaHSIIMIMXCS B MYHHUIIUIAIBHBIX
apxuBax PecnyOnuku TarTapcTaH apXWBHBIX JOKYMEHTOB, OTHOCSIIHUXCS K
rocyaapcTBeHHon coocTBeHHOCTH Pecnybnuku Tatapctan» (J1anee — mocTaHOBICHHE
KM PT Ne 203) (Pecnybnuka Tarapcran, 2007, 25 nexalps, ¢ y4eToMm
BHECEHHBIX U3MEHEHUH);

YcraBoMm JIeHMHOrOpcKOro MyHuIMnaiabHOrO pariona Pecnybnuku TaTtapcTan;

[Tonoxennem 06 VICIOTHUTEIPHOM KOMHUTETE MYHHUIIUIIATBLHOTO 00pa30BaHMUS
«JIeHHHOTOPCKUI MYHUIIMIIAJIBHBIA paiioH» Pecnybmmuku Tarapcran (manee —
[Tomoxxenne 06 Ucnonkome);

[lonoxennem 00  apXuBHOM  OT/AEN€  HCHOJHUTEIBHOIO  KOMHUTETa
MYHUIIMTIAIBHOTO 00pa30BaHus, yTBEPKACHHBIM MOCTaHOBIeHHEM Mcmonkoma ot
05.07.2018 Ne 125 (nanee — Ilonoxenue 06 otaene);

[IpaBunamu BHyTPEHHETO TPYIOBOTO PACHIOPSIKA;

1.5. B mnactosimem PernmaMeHTe HCMONB3YIOTCS CIEAYIOIIUE TEPMUHBI H
OIpPEECIICHMUS:

ynaneHHoe pabodee MecTO MHOTOQYHKIIMOHAIHHOTO IIEHTPA MPEIOCTABICHHUS
rOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT — OKHO MPHUEMa U BbIJAYU JIOKYMEHTOB,
KOHCYJIbTUPOBAHUS 3aIBUTEJIEH B CEJIbCKUX MOCEIEHUSAX MYHUILIUNTAIBHBIX PAilOHOB;

TEXHUYECKasi OomuOKa - omuOKa (OMHCKa, OmedaTrka, rpaMMaTHYecKas WiIu
apudpmernyeckas ~ ommuOKa),  JOMYyIIEHHas  OpPraHoM,  MPEIOCTaBISIOIINM
MYHULUOAIBHYIO YCIYTy, U IPHUBEAIIAs] K HECOOTBETCTBUIO CBEJICHUI, BHECEHHBIX B
JOKYMEHT (pe3yJbTaT MYHULUMNAIbHOM YCIYru), CBEACHUSM B JOKYMEHTax, Ha
OCHOBaHHUH KOTOPBIX BHOCHJIUCH CBEJICHHUS;

MO/ 3asiBJI€HUEM O TMPEJOCTABICHUN MYHULMNAIBHOW Yyciyru (nanee -
3asIBJICHHE) IOHUMAETCS 3aIpOC O IPEIOCTABICHUH MYHULIUIIAIbHOMN yeayru (1. 1 cT.
2 ®enepanbHoro 3akoHa ot 27.07.2010 Ne210-®3). 3asBieHHE COCTaBIsAECTCS B
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MPOU3BOJIBHON (opMe, TO0 YCTaHOBIEHHOMY o0O0pasily, WIH 3alojHACTCS Ha
cTtangapTHoM Onanke (mpuiioxenue No 1). 3asiBlieHHe 3amoHAETCS Ha CTaHAAPTHOM
0J1aHKe B 3JIEKTPOHHOU (hopme:

Ha ounmaibHOM caiite Mcnonkoma (http://www.leninogorsk.tatar.ru.).

Ha [loprame rocymapCTBEHHBIX W MYHHUIIMIAIBHBIX YCIyr PecrmyOmuku
Tarapcrtan (http://uslugi.tatarstan.ru);

Ha EquHOM mopTajne rocyaapCTBEHHBIX M MYHHITUIAIBHBIX YCIYT ((PYHKITAN)
(http://www.gosuslugi.ru/);



2. CraHaapT npeaocTaBjIeHUs] MyYHUIIUNIAJIbHOM YCJIYIH

HaunmenoBanue TpedoBaHus K
CTAHAAPTY NPEI0CTaABICHUS
MYHUIHUIAJIBbHON YCJIYTH

Coaep:xanmne Tpe0OBaHUA K CTAHAAPTY

HopmaTuBHBIN aKT,
YCTAHABJIUBAKOLIMA
MYHUIHUTAJIBHY IO YCJIYTY HIH
TpedoBaHue

2.1. HamMeHOBaHME MYHHULIMNAIbHOMN
yCIIyTH

KoncynpTupoBanue no
MECTOHAX0KJICHUS] apXUBHBIX JIOKYMEHTOB

BOMpOCaM

®denepanbhblii 3ak0H Ne 125-D3

2.2. HanmeHOBaHuE opraHa MECTHOTO
cCaMOYIIpaBJeHUs,  HEMOCPEICTBEHHO
PEAOCTARIISIIONIET0 MYHULIUITATBHYIO

yeuyry

HcnonHUTENbHBIN KOMUTET MYHHUIIUTIATBHOTO
oOpa3zoBaHus  «JIeHMHOrOpCcKU ~ MYHUIIUTATBHBIN
pation» Pecriyonuku Tarapcran
HUcnionaurenn MYHUIUTIAJTIbHON
ApxuBHbIi oTAen Mcnosikoma.

yCIyru — —

4. 5 c1. 4 @enepanbHOro 3aKOHA
Ne 125-d3;
[Tonoxenue 06 Otnere

2.3. Onucanue pe3ynbTara KoncynbTanus no HaIu4ui0 U MECTOHaXOXJIeHuto | denepanbHbiil 3aKkoH No 125-D3
IPEIO0CTABICHUS MYHULIMIAIBHON | 3alpallIMBAEMbIX CBEIECHUN

yCIIYTH

2.4. Cpok MIPeI0CTaBICHUS B nenn obOpareHus 3assBUTENS.

MYHULUINAIBHOW YCIYyTHU, B TOM YHUCIIE Bo3moxHOCTB IPUOCTAaHOBJIEHUS CpoKa

C y4ETOM HEOOXOJUMOCTH OOpalleHHsl | IPEIOCTaBICHUS ~ MYHMIIMNAIBHOW  yCIyTM  HE

B OpraHu3ally, Yy4acTBYIOUIME B | IPEAYyCMOTpPEHA

MpeAOCTaBICHUU MYHULUIATBHOM

YCIAYyTH,  CpPOK  IPUOCTAHOBJIICHUSA

MpeaoCTaBICHUS MYHULIMIATBHON

YCIYTH B Cily4ae, €CId BO3MOYKHOCTh

MPUOCTAHOBJICHUS MpEyCMOTpEHA

3aKOHOJATEJILCTBOM Poccuiickoi

denepanuu

2.5. VcuepnbiBatonuit MIepEeYECHb O6pamenne (mpu JWYHOM TpueMe wik 10 | 4. 1 cT. 19 denepanbHOro 3aKOHA




HaunmenoBanue TpedoBaHus K
CTAHAAPTY NPEI0CTaABICHUS
MYHULHUIAJIBbHON YCJIYTH

Coaep:xanmne Tpe0OBaHUA K CTAHAAPTY

HopmaTuBHBIN aKT,
YCTAHABJIUBAKO LM
MYHUIHUIAJIBHYIO YCJIYTY HIH
TpedoBaHue

JIOKYMEHTOB, HEOOXOUMBIX B
COOTBETCTBHM C 3aKOHOJATEIbHBIMU
WIn WHBIMU HOPMaTUBHBIMHU
IPaBOBLIMU aKTaMu TSt
pe10CTaBICHUS MYHUILUTIATEHON
yCIyTH, a TakXe YCIyr, KOTOpbIe
SABJISFOTCS HEO0OXOUMBIMU u
00s3aTENbHBIMU ISl TIPEIOCTABICHHUS
roCyJapCTBEHHBIX YCIIYT,
NOJJIEKAIUX PEACTaBICHUIO
3asIBUTEJIEM, CIOCOOBI HMX MOJIYYSHUS
3asBUTEJIEM, B TOM  4YHCJIE€ B
ANEKTPOHHON opMe, TMOPSIIOK HUX
peACTaBICHUS

TenegoHy, B GopMe FIEKTPOHHOTO JOKYMEHTa 4epes
opuIMaNbHBINA CalT JIeHnHOTOpPCKOTO
MyHUIMTIAIbHOTO paiioHa PecnyOnuku Tatapcras,
(akCMMHIIBHOE TUCBMEHHOE OOpallIeHHe).

[Ipu nuyHOM NpHiEME TPAKIaHUH NPEIbIBISACT:

- TOKYMEHT, YAOCTOBEPSIOIINNA JINYHOCTB;

- JOKYMEHTBI, NOATBEPKAAIOUIME MOJIHOMOYUS
PEACTABUTENS FOPUANYECKOTO JULA.

bnank 3asIBJICHUS U1t MOJTYYEHUS
MYHULUNAIBHOW YCIYTH 3aABUTEIb MOXKET MOJIYYUTh
npu Ju4HOM oOpamenun B HMcmonkom, MO®II, B
yIaJIeHHBIX padounx Mectax MOPII. DnekTpoHHBIC

dbopMbl  ONAaHKOB  3asBJICHUS  pa3MEIICHb  Ha
oHUIIHaTEHOM caiite Hcnonkoma, [Toprane
FOCYJApCTBEHHBIX WM MYHUIMOAIBHBIX  YCIYT
PecniyGmuku Tarapcras, Ennnom ropTraie
FOCYJApCTBEHHBIX WM MYHUIMOAIBHBIX  YCIYT
(byHKIIHIT).

3asBIEHUE W MpUIIaraeMble JOKYMEHTBl MOTYT
OBITh TIPENICTABICHBI (HAIMpaBJICHBI) 3asABUTEIEM Ha

OYMa)KHbIX HOCHTEIAX OJHUM M3  CIIEAYIOIIUX
CIIoco00B:
JUYHO  (JIMIOM, JEHCTBYIOIIUM OT  HMMECHH

3asBUTENSI, HA OCHOBAHWM JOBEPEHHOCTH );

Ne 210-03




10

HaunmenoBanue TpedoBaHus K
CTAHAAPTY NPEI0CTaABICHUS
MYHULHUIAJIBbHON YCJIYTH

Coaep:xanmne Tpe0OBaHUA K CTAHAAPTY

HopmaTuBHBIN aKT,
YCTAHABJIUBAKO LM
MYHUIHUIAJIBHYIO YCJIYTY HIH
TpedoBaHue

MIOYTOBBIM OTIIPABICHHUEM.

3asBieHHEe W JIOKYMEHThl TakXe MOryT OBITb
npe/icTaBieHbl (HampaBiIeHbl) 3asBUTEIEM B BHUJE
JIEKTPOHHOT'O JOKYMEHTa, MHOJIHCAaHHOI'O IPOCTOM
AJNIEKTPOHHON TOMANUCHIO, dYepe3 HHGOPMAIMOHHO-
TEJIEKOMMYHHKAIIMOHHBIE CETH OOIIero A0CTyna, B

TOM qHcIe qyepes nH(OPMAIMOHHO-
TEJICKOMMYHHKAIIMOHHYI0 ceTh «MHTepHeT», calT
Hcnonkoma, [Topran roCyAapCTBEHHBIX u
MYHUIIMNAIBbHBIX ~ yeiyr  Pecnybnmuku  Tatapcras,
Enunbiit noprai roCyAapCTBEHHBIX u
MYHUIIATIATBHBIX YCIYT ((DYHKITHI)

2.6.  HcuepnbiBaromuii  mnepedyeHb [IpenacraBneHne JTOKYMEHTOB, KOTOPBIE MOTYT

JIOKYMEHTOB, HEOOXOIUMBIX B | OBITh OTHECEHBI K IAHHOW KaTerOpHUH, HE TpeOyeTCs

COOTBETCTBUM C  HOPMATHBHBIMU

IPABOBBIMH aKTaMu TS

MPEI0CTaBICHUS MYHHUITUTIATBHON

YCIYyTH,  KOTOpBIE  HAaXOmSTCS B

pacnopspKEHUN rOCy/IapCTBEHHBIX

OpraHoB, OpraHoB MECTHOTO

caMOYTIpaBJICHUS u WHBIX

OpFaHI/IBaHI/Iﬁ N KOTOPLIC 3as1BHUTCIIb
BIIpaBC npcacCTraBUTh, a TAKKC
CIIOCOOBI UX IMOJTYYCHUS 3asABUTCIIIMU,
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HaunmenoBanue TpedoBaHus K
CTAHAAPTY NPEI0CTaABICHUS
MYHULHUIAJIBbHON YCJIYTH

Coaep:xanmne Tpe0OBaHUA K CTAHAAPTY

HopmaTuBHBIN aKT,
YCTAHABJIUBAKO LM
MYHUIHUIAJIBHYIO YCJIYTY HIH
TpedoBaHue

B TOM YHCJIE B DJICKTPOHHOU (opme,

NOPSIOK ux MIPEACTABIICHHUS;

rOCYJAapCTBEHHBIA  OpraH,  OpraH

MECTHOTO  CaMOyMpaBlIeHUs  Ju0o

opraHu3aunus, B pacropsiKEeHUN

KOTOPBIX HaXOJATCS JTaHHbIE

JOKYMEHTHI

2.7. Ilepeuenn OpraHOB CornacoBaHne  MYHHUIMNAIBHOM  yCIYTH  HE

MYHULUNAIBHOW BJIACTH (MECTHOTO
CaMOYIIpaBJIeHUs]) U UX CTPYKTYPHBIX
noJpa3AescHuH, COTJIACOBAHHE
KOTOPBIX B Clyyvasx,
IPEAYCMOTPEHHBIX ~ HOPMAaTUBHBIMU
NPaBOBBIMH aKTaMH, Tpedyercs st
PEIOCTABICHUS MYHULUIAIbHOM
YCIYTH U KOTOPOE OCYLIECTBISAETCS
OpPraHOM  HCHOJIHUTEIBHOW  BJIACTH,
MPEIOCTABIISIOIIUM  MYHULUIAIBHYIO

yeuyry

TpedyeTcs

2.8.  HcuepnbiBaronuii  MepeyeHb
OCHOBaHMH [iJii OTKa3a B TNIpUEME
JIOKYMEHTOB, HEOOXOOUMBIX  JJIs
MPEeI0CTABICHUS MYHUITUTTATEHON

YCIYTH

OTtka3 B npueMe JOKYMEHTOB HE IIPEAyCMOTPEH
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HaunmenoBanue TpedoBaHus K
CTAHAAPTY NPEI0CTaABICHUS
MYHULHUIAJIBbHON YCJIYTH

Coaep:xanmne Tpe0OBaHUA K CTAHAAPTY

HopmaTuBHBIN aKT,
YCTAHABJIUBAKO LM
MYHUIHUIAJIBHYIO YCJIYTY HIH
TpedoBaHue

2.9. VcuepnbiBaroniuii NepeYEHb
OCHOBAaHMM J1JIs1 MPUOCTAHOBJICHUS UIU
OTKa3a B IpEeI0CTaBICHUH
MYHUIIMTIAIBHON yCIyTH

OcHoBaHHUS JJIA MMPUOCTAHOBJICHUA CpoOKa
mpeaoCTaBICHUSA MYHHHHHaHBHOﬁ yCiIyru HC
YCTAHOBJICHBI.

OcHoBaHHUS JJIA OTKa3aB npeaoCTaBJICHUN

MYHULUANAJIBHOW YCIYTH HE YCTAaHOBJICHBI.

2.10. [lopsinok, pasmep U OCHOBaHHS
B3UMAaHUSI MYHUIIUTAIBHONU TMOIUIHHBI
WIM WHOM TIJaThl, B3UMaeMoil 3a
IpeOCTaBICHNE MYHHULIMTNIAJIbHOU
yCIyrd, BKJIIOYas HUHPOPMALUIO O
METOJMKE pacueTa pasMepa Takou
IUIaThI

MyHnununanbpHasi —ycjiyra IpeJoCTaBisieTcsl Ha
0e3B03ME3THOM OCHOBE

4. 3 cT1. 15 @enepanbHOro 3aKoHa
Nel25-D3;
4. 1 c1. 8 DenepanbHOro 3aKkoHa
Ne 210-®3

2.11. Tlopsimok, pa3Mep M OCHOBaHUS
B3MMaHMs TUIATHl 32 TPEIOCTaBICHUE
YCIIyT, KOTOpbIE SIBIIIIOTCS
HEOOXOIMMBIMU U 0053aTeNbHBIMU
JUTSL TIPETOCTABJICHHUS] MYHUIIMITAIEHON
YCIIyTH, BKJIIOYas HWHPOPMAIHUIO O
METOJMKE pacyeTa pa3Mepa TaKou
TJIaThI

[IpenoctaBnenrne HEOOXOAMMBIX M 00s3aTEIBHBIX
yCIIyT He TpebyeTrcs

4. 3 cT. 15 ®denepanbHOro 3aKoHa
Nel25-®3;
4. 1 cT. 8 deaepanpbHOro 3aKoHa
Ne 210-d3

2.12. MakcuMaIbHBIN CPOK OXKHIaHUS
B oOuepead MpH IojJade 3ampoca o
MPEAOCTABICHUN MYHUIIATTATBHOM

MaxkcumanbHbld  CPOK  OKHAAHUSA nprema
noJtyyaTesisi yClyrd (3asiBUTENIs) MPU Mo/1aue 3ampoca
U NIPY MOJYYEHUU PEe3yJIbTaTa HE JIOJKEH MPEBBIIATh
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HaunmenoBanue TpedoBaHus K
CTAHAAPTY NPEI0CTaABICHUS
MYHULHUIAJIBbHON YCJIYTH

Coaep:xanmne Tpe0OBaHUA K CTAHAAPTY

HopmaTuBHBIN aKT,
YCTAHABJIUBAKO LM

MYHUIUNAJIBHYIO YCJIYTY WU

TpedoBaHue
YCIIYTH ¥ NpPU MOJYYEHUH pe3ysibraTta | 15 MUHYT.
[IPEAOCTABJICHUS TAKUX YCIYT OuepenHocTh I OTACNBHBIX  KaTEropuu
IoJIyJaresien MYHUIUITAIBHON yCIyru HE
YCTaHOBJICHA

2.13. Cpok perucrtpauuu 3ampoca
3asIBUTEIIS 0 MPEAOCTABIECHUN
MYHULUINAIBHONW YCIYyTH, B TOM YHUCIIE
B 3JIEKTPOHHOI (popme

B nenb oOpareHus 3asiBUTEINS.

3anpoc, NMOCTYNUBIIMK B 3JIEKTPOHHOW (QopMme B
BBIXOJTHOM (Mpa3aHUYHBIN) JAEHb, PETUCTPUPYETCS Ha
CJIEIYIOUINH 32 BBIXOJHBIM (IIPa3IHUYHBIM) pabouHii
JICHb

. 16 ., AV
JIEIOTIPOU3BOJICTBA

IIpaBun

2.14. TpeboBaHusi K TOMEIIEHUAM, B

KOTOPBIX IPEIOCTaBISACTCS
MYHHIIMIAJIbHAS ~ yCclyra, K MeECTY
OKHJAHUS WM TIpHeMa 3asBUTEICH, B
TOM YHCie K 00eCIIeUeHHIO
JOCTYITHOCTH TUTS WHBAJIAI0B

YKa3aHHBIX OOBEKTOB B COOTBETCTBHUH
C 3aKOHOJATEIbCTBOM  Poccuiickon
denepalii 0  COLMAIIBHOM  3aIUTE
WHBAJINJIOB, pPa3MENICHUIO 151
0(OPMIICHHIO BU3YaJIbHOM, TEKCTOBOM
U MyJIbTUMEIUHHONW WH(GOPMAIUU O
MOPSAJAKE TPETOCTABICHUS TAKUX YCIYT

[IpemocraBnenue MYHHUITUTIATBHO N yCIyTH
OCYIIECTBIISIETCSI B 3JaHUAX W IOMEIICHHSX,
000pyTOBaHHBIX TIPOTHBOIIOKAPHOW  CHCTEMOH |
CHUCTEMOW TOXKApOTYIICHUS, HEOOXOIUMON MeOeIbIo
1t oOpMIICHUST JTOKYMEHTOB, MH(OPMAIIMOHHBIMH

CTEHIAMU.
ObecnieunBaeTcsi  OECHPENSATCTBEHHBIM  JOCTYI
VHBAJIUIOB K MECTY IIPE0CTABICHUSA

MYHULUNATBHOW yciuyru (yIOOHBIM BXOJ-BBIXOJA B
NOMEUIEHUS U MIEPEMENICHUE B UX MIPEAeIax).
BusyanbHasg, TekcToBas H  MYJbTUMEIHIHAA
uHbOpMaIHs 0 MOPSJIKE MIPEI0CTaBICHUS
MYHHUIUTIAIBHOW YCIYTH pa3MemaeTcs B YIOOHBIX
Ui 3asBUTEJIEW MECTaX, B TOM YHCJIE C Y4YE€TOM
OTPAaHUYEHHBIX BO3MOXXHOCTEN MHBAIUJ0B
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HaunmenoBanue TpedoBaHus K
CTAHAAPTY NPEI0CTaABICHUS
MYHULHUIAJIBbHON YCJIYTH

Coaep:xanmne Tpe0OBaHUA K CTAHAAPTY

HopmaTuBHBIN aKT,
YCTAHABJIUBAKO LM
MYHUIHUIAJIBHYIO YCJIYTY HIH
TpedoBaHue

2.15. Tlokazatenu MAOCTYNHOCTH U
KaueCTBa MYHUIIUNAILHOM YCIyTH, B
TOM YHCJIIe KOJIMYECTBO
B3aMMOJCHCTBUMN 3asIBUTEIIS C
JIOJDKHOCTHBIMHU JIMIIAMH npu
PEOCTABICHU N MYHHUIUTIAIBHO N
YCIYTU M HUX MNPOJOJHKUTEIBHOCTD,
BO3MOKHOCTh MOJTy4YeHUS
MYHHIIATAJIbHON YCIIyTH B
MHOTO()YHKITHOHATEHOM LEHTpE

NPEOCTABICHNSI TOCYIapCTBEHHBIX WU
MYHUIIUTIATBHBIX YCIYT, B YIAJIIEHHBIX
pabounx MecTax
MHOTO(YHKIIHOHAIBHOTO IeHTpa
NPEIOCTABIICHHSI TOCYIapCTBEHHBIX W
MYHUIIUTIATBHBIX YCIIYT, BO3MOXHOCTD
noyiydeHus HMHPOpPMAMK O  XOJe
MPEI0CTaBICHUS MYHUITUTIATEHOM
YCIIyTH, B TOM qrclie C
UCIIOJIb30BaHUEM  HMH(OpPMAIMOHHO-
KOMMYHUKAITMOHHBIX TEXHOJIOTHIA

[TokazaTensiMu  JOCTYIMHOCTH
MYHULIMTIAJTIBHOW YCIIYTH ABISIOTCSA:

pacmloJIOKEHHOCTh TOMEIIEHHUS] apXuBa B 30HE
JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJlnuue HE0OXO0UMOTO KOJIMYECTBA
CICLIMATIUCTOB, a TaKXKe IIOMEIICHUNM, B KOTOPBIX
OCYILIECTBIISIETCS MPUEM JTJOKYMEHTOB OT 3asIBUTEIICH;

HaJu4he HcYepnbIBaome wuHpOpMAIUU O
crocobax, TOpAIKE M CpOKax IMpeaoCTaBICHUS
MYHUIIUTAIBHOW  yCIyTH Ha  WHGOPMAIMOHHBIX
CTEHJaX, MH(GOPMAIIMOHHBIX pecypcax
(http://www:.leninogorsk.tatar.ru.); B ceTH
«MutepueT»; Ha Ilopranme rocymapCTBEHHBIX U
MYHUIIMNIABHBIX ~ yenyr  Pecnybnmuku  Tarapcras,
Ennnom rnopTase roCcyJapCTBEHHBIX u
MYHHUITATIAIBHBIX YCIIYT (PyHKIHH);

OKa3aHWE IIOMOIIM HWHBAJIUIAAM B NPEOIOJICHUU
0apbepoB, MEMIAIOMIUX TOTYYECHUI0O UMHU YCIyT
HapaBHE C JIPYyTUMU JIMLAMMU.

KawectBO  mpenocTtaBieHUss ~ MYHULHUNAIBHOU
YCIIYTH XapaKTEPU3YETCSI OTCYTCTBUEM:

oduepelerd NOpu MpUEME M BblJaue JOKYMEHTOB
3asBUTENISIM;

HapyIIEeHUN

npeaoCTaBJIICHUA

CPOKOB npcaoCTaBJICHUA
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HaunmenoBanue TpedoBaHus K
CTAHAAPTY NPEI0CTaABICHUS
MYHULHUIAJIBbHON YCJIYTH

Coaep:xanmne Tpe0OBaHUA K CTAHAAPTY

HopmaTuBHBIN aKT,
YCTAHABJIUBAKO LM
MYHUIHUIAJIBHYIO YCJIYTY HIH
TpedoBaHue

MYHUIIUANIAIBHOU YCITYTH;

xKanob Ha JNEeUCTBUS (6e3neiicTBUC)
MYHUIIMNIATBHBIX — CIIYXaIUuX, [PEJOCTaBISIONINX
MYHUIIMTAIBHYIO YCIYTY;

Kanod Ha  HEKOPPEKTHOE, HEBHHUMATEIbHOE

OTHOLLIEHHUE MYHULHAMTAJIBHBIX CITyXaluX,
OKa3bIBAIOIIUX  MYHUIMIAIBHYIO  YCIYTY, K
3asIBUTEIISIM.

I[Ipuy momaye 3ampoca O  MPEIOCTaBICHUH
MYHULUNAIBHOW  YCIAYTM W HpU  TOJYYEHUHU
pe3yibpTaTa MYHULUNAIBHOW YCIYTHM - OZHOKPATHOE
B3aUMOJECHCTBHE JOJKHOCTHOTO A,
IPEAOCTABIISIIOIIET0 MYHUUUINAIBHYIO YCIyTYy, U
3agaBUTEN.  [IpOIOIKUTENBHOCTh  B3aUMOJECHCTBUS
onpenenseTcs HacTosmuM PermaMeHToM.

[Ipn mpepocTaBieHUM MYHUIUNAIBHOM YCIYTH B
M®Il, B ynaienHsix pabounx wmectax MOI]
KOHCYJIbTallMK0, MPHEM U BbAAYY JIOKYMEHTOB
ocymectBigeT cnenuanuct MOII.

Nudopmarms 0 X0J1e MIPEIOCTaBIICHUS
MYHULUNAIBHOW YCIYTH MOXKET OBbITh MOJy4YeHa
3agButesieM Ha caute Hcmonkoma, Iloprane
FOCYJApCTBEHHBIX WM MYHULMNOAIBHBIX  YCIyT
PecniyOnuku Tarapcran, EnuHom 1opraje
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HaunmenoBanue TpedoBaHus K
CTAHAAPTY NPEI0CTaABICHUS
MYHULHUIAJIBbHON YCJIYTH

Coaep:xanmne Tpe0OBaHUA K CTAHAAPTY

HopmaTuBHBIN aKT,
YCTAHABJIUBAKO LM
MYHUIHUIAJIBHYIO YCJIYTY HIH
TpedoBaHue

rOCYIapCTBEHHBIX U MYHULHUIAIBHBIX  YCIYT
(pynkuit), B M®ILI, ynaneHHbIXx pabouyux MecTax
MOI]

2.16. OcobeHHOCTH TPEIOCTABICHUS

MYHUITUTIATBHOM yCIyTH
ANEKTPOHHOU opme

B

3asgBIE€HUE O NPEAOCTABICHUM MYHULUNAIBHON
yCIyru  MOXET ObITh HampaBlieHO B (Gopme
ANEKTPOHHOTO JOKYMEHTA:

Ha opuIMaIbLHOM caiite Hcnonkoma
(http://www.leninogorsk.tatar.ru.);

Ha [lopTasie rocynapcTBEHHBIX 1 MYHUIUITAIbHBIX
yCIIyr PecniyGuku Tarapcrtan
(http://uslugi.tatarstan.ru);

Ha EaumHOM nmoprane ToCyJapCTBEHHBIX U
MYHUILUTIATIbHBIX yCIIyT (byHKIIHIN)
(http://www.gosuslugi.ru/)

4. 1 ct. 19 @enepanbHOro 3aKoHa
Ne 210-03
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3. CocraB, 110¢JIe10BATEILHOCTD M CPOKHU BBINOJTHEHUS AIMHUHUCTPATUBHBIX
npoueayp, TpedoBaHuA K MOPAAKY UX BbINIOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BBIIOJIHCHUS aIMUHHUCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOH (popMe, a TaKxKe

0COOCHHOCTH BBINOJTHEHUS A/IMUHUCTPATUBHBIX NIPOLEAYP B
MHOIO(p)yHKIMOHAJBHBIX HEHTPAX, B YIAJECHHbIX Pa004YHX MecTax
MHOIO(pyHKIMOHAJIBHOI'0 HEHTPA NMPEeI0CTABJICHUSA FOCYAAPCTBEHHBIX H
MYHUIHUIAJIBHBIX yCJIYT

3.1. Omnwucanue mNOCAENOBATENBHOCTH JCHCTBUM NPU NPEIAOCTABICHUU
MYHUIIUANIATIBHON YCIyTH

3.1.1. mpenocraBieHHEe MYHHULIMNAIBHON YCIYTH MO KOHCYJbTHUPOBAHUIO IO
BOIIPOCAM MECTOHAXOXKJICHHUSI apXHUBHBIX TOKYMEHTOB BKJIFOYAECT B c€0sl CJICIYIONINE
IPOLETYPHI:

1) KOHCYJIBTHUpOBaHUE 3asBUTENsSl, OKa3aHWE TIOMOIIM TMPU 3arOTHEHUN/
COCTAaBJICHUU 3asiBJIICHUS,

2) NpUHSITHE U PETUCTPAIUS 3asBJICHHUSI;

3) cOop wuHbDOpMamMM TIO BONMPOCAM MECTOHAXOXKJACHUS  aAPXUBHBIX
JIOKYMEHTOB;

4) BbIJaYa 3asBUTENIO PE3yJibTaTa MyHUIIUTIATLHON YCITYTH.

3.1.2. biok-cxemMa mOCIEAOBATEIBHOCTU JACHUCTBUNM IO MPEIOCTABICHUIO
MYHULUNAIBHOW YCIYTH MPEICTaBICHA B PUIOKEHUH Ne 2.

3.2. OkxazaHue KOHCYJIbTallM{d 3asBUTENO0, TIOMOIIM TMPU 3aNOJHEHUU/
COCTaBJICHUU 3asiBJICHUS

3asButens oOpamtaercss B Otnen JIUMYHO, 1O TeleOoHy W/WUIM MUCBMEHHO, B
TOM YHUCJIE N0 DJICKTPOHHOW MOYTe, IJIS MOJIYYEHHUS] KOHCYJIbTAlUd O TMOPSIAKE
NOJIyYEHUSI MYHUIIUTIATbHON yCIIYTH.

Cnemmanuct Otaena OCYLIECTBISIET KOHCYJIBTUPOBAHHUE 3asABUTENS, B TOM
quclie TO0 COCTaBy, (OpMe U COIEpPKAHUIO JTOKYMEHTalluh, HEOOXOIUMOHW s
MOJIYYeHUS MYHUIIUINAIBHON YCIYyTd U TPU HEOOXOAMMOCTH OKa3bIBACT MOMOIIL B
3aroJHeHUH OJIaHKa 3asBICHUS.

[Iponienypa, yctaHaBnuBaeMas HACTOSIIIUM MYHKTOM, OCYILIECTBJISIETCA B J€Hb
oOpaleHust 3assBUTEI.

Pe3ynbTaT npouenypsl: KOHCYJIbTAIUS 3aIBUTEIIA.

3.3. [IpunsiTe U perucTpanus 3asBICHUS

3.3.1. 3asBurens (ero mpenctaBuTeNb) AUYHO WM depe3 M®PI] na OymaxHOM
HOCHUTEJE, B AJEKTPOHHOM BHUAE 4epe3 odummanbHbeiii caiit Wcnonkoma, Ilopran
TrOCYJAapCTBEHHBIX W MYyHUIUNANbHbIX ycayr PecnyOmuku Tarapcran, Enunbiii
MOpTaJl TOCYAAPCTBEHHBIX U MYHUIUNAIBHBIX YCAYr ((PpyHKUMI) AUO0 MO MOYTe
MOYTOBBIM OTIPABIICHUEM TIOJIaeT (HAMPaBIseT) 3asgBieHuE. JJOKyMEHTHI MOTYT OBITH
MOJIaHbl Yepe3 ynaneHHoe padouee mecto MOII. Cnmcok yaaneHHbIX pabounx MecT
MpUBEJICH B priioxkeHun No 3.

3asBIEHUE O MPEAOCTABICHUN MYHULIMTIAIBHON YCIYTU B AJEKTPOHHOU hopme
Hanpasisiercss B OTAen MO 3JIEKTPOHHOW IOYTe Win 4depe3 MHTepHEeT-IPUEeMHYIO
Ncnonkoma. Peructpamms 3asBi€HUS, IOCTYNMBIIETO B 2JJICKTPOHHOU dopme,
OCYILIECTBIIIETCS B YCTAHOBIICHHOM IOPSJIKE.
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3.3.2. Cneunanuct OTAena perucTpupyer 3asBIICHHUE.

[Ipouenypsel, ycTaHaBIMBAaE€MbI€ HACTOSIIIMM ITYHKTOM, OCYILECTBISIOTCA B
TedeHue 15 MUHYT ¢ MOMeHTa oOpallieHusl 3asiBUTES.

PesynbTaT npouenyp: 3aperucTpupoOBaHHOE 3asIBJICHHE.

3.4. COop wuHbpopMamuu 1O BOMPOCAM MECTOHAXOXJCHUSI apPXUBHBIX
JTOKYMEHTOB

3.4.1. Cneunanucr Otnena:

POBEPSIET HATMYKUE JOKYMEHTOB B apXUBE;

B ClIyda€ OTCYTCTBUSI HEOOXOIUMBIX JTOKYMEHTOB B apXHUBE OCYIIECTBISET
MOMCK MECTOHAXOXCHHUS IOKYMEHTOB MO JOCTYIHBIM 0a3aM JJaHHBIX;

B ClIyyae YCTAHOBJICHHSI HEOOXOJMMOCTH JOMOJHHUTEIHHON HHpOpMAIIUU OT
3asBUTEIIA JI€NIAET 3aIPOC 3aBUTEINIO;

MOCJIE YCTAaHOBJICHUS MECTOHAXOXJCHHUS JOKYMEHTOB B MUCBMEHHOUN (opme
(mo daxcy), B dopme SIEKTPOHHBIX COOOIICHHM, B (OpME YCTHOTO COOOIIECHUS
3asIBUTEIIIO BO BpEMsI IpUeMa Wi 1o TenedoHy cooliiaeT HeoOX0IUMbIE CBEJICHUS O
MECTOHAXOX/ICHUU JJOKYMEHTA 3asiBUTEIIIO;

npeJiaraeT 3aroJIHUTh 3asBUTEINIO 3asiBJIeHUE (B MUCBMEHHOW (Gopme WU B
dbopMe DIEKTPOHHOTO JOKYMEHTa) O BbIJa4e apXWBHOW CHOpaBKH (apXUBHOMN
BBITTUCKH, KOIIUU apXUBHBIX JOKYMEHTOB) MIPU HAJTUYHUH JTOKYMEHTA B apXUBE.

[Ipouienypbl, ycTaHAaBIMBAaEMbIE HACTOSIIUM ITYHKTOM, OCYILECTBIISIFOTCS B
JIeHb OOpAaIleHUs 3asBUTEIIS.

Pesynbrar mpoueayp: KOHCyNbTalWs 3asBUTENS TI0 MECTOHAXO0XKICHUIO
JOKYMEHTOB.

3.5. llpenocraBienue MyHULIMNAIbHOW ycinyru yepe3 MDI]

3.5.1. 3asButens BrpaBe 0OPATUTHCS AJIS MOTYYEHUSI MYHUILIUIIATBHON yCIyTH
B M®II, ynanennoe pabouee mecro MDII.

3.5.2. llpenocraBienue MyHULIUNIATbHON yciayru yepe3 MPII ocyiiecTBiseTcs
B COOTBETCTBHH C perjaMeHToM padboTel M®II, yTBepKICHHBIM B yCTaHOBICHHOM
HOPSJIKE.

3.5.3. Ilpu mnocrymjaeHuH JOKyMeHTOB u3 MOPI[ Ha mnoaydeHue
MYHULIUNAIBHOW YCIIYTH, MPOLEAYPHl OCYIIECTBISIOTCS B COOTBETCTBUM C IIYHKTOM
3.4 Hacrosimero Permamenta. B cimydae, xorjga 3asBUTEIEM CIIOCOOOM MOYYEHUS
pesyibraTta ykazaH «4epes MOPLl», pe3ynbTraT MYHULMNAJIBHOW  YCIYTH
Hanpasisercs B MOLI.

3.6. McnpaBneHue TEXHHUYECKUX OMHUOOK

B cBs3u c Tem, 4YTO pe3yJabTaTOM MYHULUNAIBHOW YCIYTH SIBISETCS
KOHCYJIbTAIINS, UCTIPABIICHNE TEXHUUECKOW OMIMOKU HE OCYIIECTBIISCTCS.

4. Ilopsaok 1 ¢GopMbI KOHTPOJIS 32 MPEAOCTABJICHHEM MYHUIUNAIbHOU
yCJIYIrd

4.1. KoHTpOap 3a MOJTHOTOM M KAaYECTBOM MPEIOCTABIEHUS MYHUIIMIAIBHOM
YCIIYTM BKJIIOYAET B ceOsl: BBISIBJICHHWE M YCTpaHEHWE HApYLICHUU MpaB 3asBUTENCH,
paccMoTpeHue  kajao0, MPOBEJECHHE  NPOBEPOK  COOJIIOACHHS  IPOLEAYP
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MPEIOCTABICHNUS MYHUIMIAIBHON  YCIyrdM, MOATOTOBKY PEUICHWM Ha JEHCTBUS
(Oe3neiicTBUE) TOIKHOCTHBIX JIMI] OPraHa MECTHOI'O CaMOYTIPaBIICHUS.

dopmamMu  KOHTPOJsL 3a COOJIIOJCHUEM UCIIOJHEHUS aJIMUHUCTPATUBHBIX
MPOUEIYP SABIISIOTCS:

NPOBEJICHUE  MPABOBOM  DKCIEPTU3bl  NPOEKTOB  JOKYMEHTOB IO
MPEIOCTABICHUI0 MYHHUIMIAIBHON yCIAyru. Pe3ynbTaToM »3KCHNEPTU3 SBISETCS
BU3UPOBAHUE MPOEKTOB;

IPOBEJICHUE B YCTAHOBJICHHOM MOPSJKE IPOBEPKU BEJICHUS
NEIONPOU3BOICTBA;

IIPOBEICHUE B YCTAHOBJICHHOM IOPSJIKE KOHTPOJIBHBIX MPOBEPOK COOJIIOACHUS
IpOLEAYP NPEAOCTABICHUS MYHUIIUTTAIBHON YCIYTH.

KonTponbHbie TPOBEPKH MOTYT OBITh IUTAHOBBIMH (OCYIIECTBIISITECA Ha
OCHOBaHWUW TIOJNYTOJIOBBIX WJIM TOJIOBBIX IUJIAaHOB pabOThl oOpraHa MECTHOTO
cCaMOYTpaBJICHUsI) U BHEIUIAHOBBIMU. [Ipu mpoBeneHUM MIaHOBBIX MPOBEPOK MOTYT
paccMaTpuBaThCsl BCE BOIPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM MYHUIIUNATLHON
yCIyru (KOMIUIEKCHBbIE TMpoBepkH). [lo KOHKpeTHOMY OOpalieHUI0 3asBHUTEIIS
MPOBOSATCS] BHETUIAHOBBIE MPOBEPKH.

4.2. Texymuil KOHTPOJIb 3a COOJIOJIGHUEM IIOCJICIOBATEIILHOCTH JICHUCTBUIA,
ONpPEACICHHBIX  aAMUHUCTPATUBHBIMM  MPOLEAYpaMU 1O  IPEAOCTABICHUIO
MYHULUINAIBHOW  YCIYTM, OCYIIECTBIISIETCS YIpaBisAOMMM naeiamu HMcmoiakoma
MYHHUIIMIAIHOTO  oOpa3oaHusi  «JIeHMHOTOpCKUM  MYHULMIAJIBHBIM  pailoH»
Pecniy6nuku Tatapcras.

4.3. IlepedyeHb MOJKHOCTHBIX JIUI, OCYHIECTBISIOMIMX TEKYUIUA KOHTPOJIb,
YCTaHABIIMBAETCS MOJOKEHUSAMU O CTPYKTYPHBIX MOJAPA3AECICHUSIX OpraHa MECTHOI O
CaMOYTPABJIEHUSI U JOJKHOCTHBIMH PErJIaMEHTaMH.

[lIo pe3ynpraramM NPOBEAEHHBIX MPOBEPOK B CIy4ae BBISBICHUS HApYUICHUN
npaB 3asBUTEIE BUHOBHBIC JIMIIA [PHUBIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBUM C 3aKOHOAATEILCTBOM Pocculickon denepanuu.

4.4 . Hauanpauk OTI€na HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (MJIM)
HEHaJJIeKAIIee BBIITOJIHEHUE aIMUHUCTPATUBHBIX IPOLIEAYP, YKa3aHHBIX B pasjeie 3
Hacrosuero Pernamenra.

4.5. KoHTposlb 3a NpPEeAOCTABICHUEM MYHUIUIIAIBHONW YCIYIM CO CTOPOHBI
rpaxkJIaH, HX OOBEAMHEHUH U OpraHu3aluid, OCYIIECTBISETCS MOCPEACTBOM
OTKPBITOCTH JIeATeNIbHOCTH VcmoiikomMa mpW MpenoCTaBICHHH MYHUIUIAIbHON
YCIIYTH, TOJYYSHUS! MOJHOM, aKTyalbHON M JIOCTOBEPHON HH(pOpPMAIUU O TOPSIKE
MPEJOCTaBICHUS ~MYHUIMOAIBHOM  yCIyrM M BO3MOXHOCTH  JIOCYIE€OHOro
paccMoTpeHus oOparieHuid (kano0) B mpolecce MPeaoCTaBICHUS MYHHITUIIATbHON

YCIIYTH.
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5. locyneOHblii (BHeCyAeOHbIN) MOPSA0K 005Ka10BaHUS PellIeHUuil U
AecTBUH (0e31eliCTBHS) OPraHoOB, MPEAOCTABIAIOIIMX MYHULUIIATbHY IO
YCJIYIY, a TaKKe UX JOJKHOCTHBIX JIML, MYHHIUMIAIBbHBIX cayxamux, MOIL,
padorHuka MPI]

5.1. Ilonyuarenu MyHUIMNAIbHOW YCIYTM MMEIOT MpPaBO Ha oOXKajloBaHUE B
nocyneOHOM — mopsigke  AeicTBuii  (Oe3neicTBusl) coTpyaHuUkoB — Mcmonkoma,
YYaCTBYIOIIMX B MPENOCTAaBIEHUM MYHULMNAIBbHOM yciayrd, B Mcmoikom wim B
CoBer  MyHULUMIIATBHOTO  00pa3oBaHus, JHOO  TOCYAapCTBEHHOIO  WJIU
MYHHUIMOAIBHOTO  CIY)Kalllero, MHOTO(QYHKIMOHAJIBHOTO LEHTpa, pabOTHHKA
MHOTO(YHKIHOHATBHOTO LEHTPA, a TAKKEe OpraHU3aluii, IPeyCMOTPEHHBIX YacThbIO
1_1 cratbu 16 denepanbroro 3akoHa ot 27.07.2010 r. Ne 210-®3 «O6 opranuzanuu
NpEeIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHULIUIIATIBHBIX YCIYT», WIH UX PAOOTHUKOB.

3asBUTENb MOXKET OOpaTUThCA C >Kajao0oil, B TOM YHCIE B CIEAYIOIIUX
CIIyqasix:

1) HapylIeHHe ~ cpokKa  pErucTpaliud  3ampoca O  MPEIOCTaBJICHUU
rOCy/IapCTBEHHOM WJIM MYHUIMIIAJIBLHOW YCIYyTH, 3ampoca, yKazaHHOTo B craThe 15.1
®enepanpHoro 3akoHa ot 27.07.2010 r. Ne 210-®3 «O6 opranuzanuu
PEIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT;

2) HapyIICHUE CPOKa MPEAOCTABICHHS TOCYIapPCTBEHHON MJIM MYHHIIUIIATBHOM
ycnyru. B ykazanHoMm citydae nocyneOHoe (BHecyneOHoe) 00kamoBaHue 3asBUTEIIEM
pemieHuit u necTBuil (0e3neicTBrs) MHOTOGYHKIIMOHAIBHOTO 1IEHTpa, pabOTHUKA
MHOTO(YHKIIMOHATBHOTO LEHTpa  BO3MOXHO B ciyJae, eciu Ha
MHOTO(QYHKIMOHATIBHBIM EHTP, pelleHuss U AeicTBus (Oe3neiicTBhE) KOTOPOTO
00XaTyloTcs, BO3J0KeHa (GYHKUHUS TO TPEIOCTaBICHUI0 COOTBETCTBYIOIIMX
rOCY/IapCTBEHHBIX WM MYHHIIMIIAJIBHBIX YCIYT B IOJHOM OOBEME B TOPSIKE,
onpeaeiaeHHoM 4acTthio 1.3 crateu 16 depepansHoro 3akona ot 27.07.2010 r.
Ne  210-®3 «O6  opraHuzamuy  TPENOCTaBICHUS  TOCYJApPCTBEHHBIX U
MYHULUNAJIBHBIX YCIIYT;

3) TpeboBaHre y 3aABUTENS  JOKYMEHTOB WM HMHpOpMamuu  JmbO
OCYLIECTBIICHUS] JI€WCTBUM, MPEICTABICHUE WA OCYIIECTBICHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMAaTUBHBIMU IpPaBOBbIMM aktamu Poccuiickon ®Penepanuu,
HOPMATUBHBIMH TPABOBBIMU akTamu PecmyOnuku Tarapctan, MyHHIIMTAIBHBIMUA
MpaBOBbIMH  akTaMu  JIGHUHOTOPCKOrO  MYHMIMIAJIBHOIO  paloHa  JJid
MPEAOCTABIEHUS TOCYIapCTBEHHOMN I MyHULIUMIIATIbHOW YCIYTH;

4) oTkaz B mpueMe IOKYMEHTOB, NPEIOCTABICHHE KOTOPBIX MPEIYyCMOTPEHO
HOPMaTUBHBIMM TIpaBOBbIMU akTaMu Poccuiickoit ®enepanuu, PecnyOnuku
Tarapcran, JIEHMHOrOpPCKOr0 MYHUUMNAJIBHOIO palioHa JIsi NPEAOCTABICHUS
MYHULIUNAIBHOW YCITYTH, Y 3asIBUTEJIS;

5) 0TKa3 B MPENOCTABIICHUN MYHUIIUTIAIBHON YCIIYTH, €CJIM OCHOBaHUS OTKa3a
HE TIPETYCMOTPEHBI (eJIepaTbHBIMU 3aKOHAMU U TIPUHATHIMU B COOTBETCTBUHU C HUMU
VHBIMM HOPMAaTHBHBIMH NPABOBBIMU akTaMu Poccuiickoit @enepanuu, 3aKOHAMU U
WHBIMA  HOPMATUBHBIMM  MpaBOBbIMU  akTtamu  Pecnybnuku  Tarapcran,
MYHULIUTTAIBHBIMY PABOBBIMU aKTaMU;



kodeks://link/d?nd=902228011&prevdoc=902228011&point=mark=000000000000000000000000000000000000000000000000008R80M9
kodeks://link/d?nd=902228011&prevdoc=902228011&point=mark=000000000000000000000000000000000000000000000000008R80M9
consultantplus://offline/ref=3EBE9C8B1018B42F345C42E672952DA1EB1CE5B9E73A54DE06C43336CA45C769D9AC8EBCAF3810812D5F95D215FD69CAFA51678011O927G
consultantplus://offline/ref=3EBE9C8B1018B42F345C42E672952DA1EB1CE5B9E73A54DE06C43336CA45C769D9AC8EBFAB3C18D07810948E53AF7AC8FF5165820E9C632AO029G
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6) 3aTpeOoBaHMe OT 3asABUTENS MPH MPEIOCTABICHUN MYHHUIIUIIATBHON YCIyTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMAaTUBHBIMU IIPaBOBBIMM aKTaMu Poccuiickon
®enepaunu, Peciydbnuku Tatapctan, JIGHHHOrOpcKOro MyHUIIMIIAIBHOTO paiioHa;

7) otka3z Mcnonkoma, nomKHOCTHOro mna lcmomkoma, B UCHpaBICHUU
JOMYIIEHHBIX OINEYaTOK M OMIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEIOCTaBICHUS
MYHUIMOAIBHOW YCIAYTH JOKYMEHTax JUOO0 HapylIeHHE YCTaHOBIEHHOTO CpOKa
TaKUX UCIIPABIICHUN;

8) HapyllleHHe CpoKa WM IOpSJAKa BbIIaud JAOKYMEHTOB IO pe3yjibTaTam
MPEAOCTABICHUS MYHUIIMTIATBHON YCIIYTH;

9) IPUOCTAHOBJICGHUE  MPEJOCTABJICHUSI MYHHUIUIAIBHOW  YCIYTH, €CIH
OCHOBAaHUSI TPUOCTAHOBIICHUS HE MPEIyCMOTPEHBI (eaepaibHBIMU 3aKOHAMHU U
OPUHSATHIMH B COOTBETCTBUM C HUMU MHBIMHU HOPMATHBHBIMH TPABOBBIMH aKTaMU
Poccuiickoit denepanyu, 3aKkoHaMU U UHBIMA HOPMAaTHUBHBIMU MPABOBBIMH aKTaMH
PecniyOnuku TatapcTan, MyHUITUTIATBHBIMUA MPABOBBIMU aKTaAMU;

10) TpeboBaHue y 3asBUTESA MPH MPEIOCTABICHHM MYHHUIUIAIBHON yCIyru
JIOKYMEHTOB WJIM MH(POpPMAIUU, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCh MPU NEPBOHAYAIHLHOM OTKa3e B IMPUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEOCTaBICHUS MYHHUIUIAIBHOM  yCIyrd, JUOO0 B  MPEIOCTaBICHUH
MYHUITANIAIBHONW YCITYTH, 32 UCKIIOUYEHHUEM CJIy4aeB, PEIYCMOTPEHHBIX MyHKTOM 4
yactu 1 cratbu 7 @enepanbHoro 3akona Ne 210-D3.

5.2. Kamoba wa  pemeHuss u  JedctBus  (Oe3melicTBHE) — opraHa,
NPEIOCTABISIONIET0 MYHHUIMIIAIIBHYIO  YCIYTY, JTOJDKHOCTHOTO JIMIIa OpraHa,
NPEIOCTABISIONIET0 MYHHUIMNAIBHYIO YCIYry, MYHHUIUMIAIBHOTO CIYKaIlero,
PYKOBOJIUTENS OpraHa, NMpeOCTaBISIONIET0 MYHULMIIAIBHYIO YCIYTY, MOJAeTcs B
NUChMEHHOM opMe Ha OyMa)kHOM HOCHUTEJIE UITU B DJIEKTPOHHOM (opMme.

Kamoba moxxer ObITH HampamieHa 1o moute, 4yepe3 MDIL, ¢ ucnonp3oBaHHEM
UH()OPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOW cetn "MHTepHeT", odunnaabHOro canrta
JlennHnoropckoro MyHunumnaigbHoro paiiona (http:// www. leninogorsk. tatar.ru.),
Enunoro moprana rocygapCcTBEHHBIX W MYHUIMNANBHBIX ycinyr PecmyOmuku
Tarapcran  (http://uslugi.tatar.ru/), EaguHoro moprama ToOCyZapCTBEHHBIX U
MYHUITUTATBHBIX yeuyT (dhyukuuii) (http://www.gosuslugi.ru/), a Takxke MOXKET OBITh
MIPUHSATA [PU JTUYHOM IIPUEME 3asIBUTEIIA.

52.1 JKanmoba wHa pemenuss wu JeidctBus  (Oe3melicTBHE) — Oprasa,
MPEAOCTABISIONIETO MYHUIUIAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIIA OpraHa,
MPEAOCTABMSIONIETO  MYHULIMOAIBHYIO  YCIOYTY,  TFOCYJapCTBEHHOTO  WIIH
MYHULIUNAIBHOTO  CIYXKAlllero, PYKOBOAUTENS  OpraHa, MpeaoCTaBIISIONIETO
MYHULUNAIBHYKO  YCIYry, MOXeT ObIThb HampaBi€Ha MO Mo4YTe, dYepe3
MHOTO(OYHKIIMOHATBHBIA  TICHTP, c UCTIOJIb30BaHNEM  WH(MOPMAIMOHHO-
TEJICKOMMYHHUKAIIMOHHOW cetn  «UHTepHeT», oQuIumanpbHOro caidTa oOprasa,
MPEAOCTABISAIONIETO MYHULIUNTAIBHYIO YCIYTY, €IMHOTO TIOpTajia rOCy/1apCTBEHHBIX U
MYHULUNAIBHBIX YCIYr JIMOO PErHOHAIbHOIO TMOpTaja TOCYJApCTBEHHBIX U
MYHULIUMAIBHBIX YCIYr, a TaKX€ MOXET OBbITh MPUHATA MPU JIMYHOM IpUEME
3asBUTEIIS. Kamno0ba Ha pelieHust " JEUCTBUS (6e3neiicTBHE)
MHOTO(YHKIIMOHAJIBHOTO LIEHTpPa, paOOTHHKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTpa
MOXET OBbITh HalpaBlieHa MO T[OYTe, C KCIOJIb30BaHUEM HH(OPMALIMOHHO-
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TEJICKOMMYHUKALlMOHHOU CeTH «HTEpHETY, o(UIIMATBHOIO caira
MHOTO(YHKIIMOHAJBHOTO  LIEHTpPAa, €IMHOT0 MOpTajla TOCYAAPCTBEHHBIX U
MYHUIUOAIBHBIX YCAYr JIMOO PErHOHajJbHOTO MOpTajla TOCYAAPCTBEHHBIX U
MYHULIUMAIBHBIX YCIYT, a TaKXe MOXET OBbITh MpHUHSTA MPU JIMYHOM TPHUEME
3asButensa. JKamoba Ha pemeHus u jgedcTBus (0e3eicTBUE) OpraHu3allvii,
MPEAYCMOTPEHHBIX 4YacThio 1 1 craren 16 Hacrosmero @enepalbHOr0 3aKOHa OT
27.07.2010 Ne 210-®3 «OO6 opraHuzauuM MPEAOCTABIEHUS TOCYAAPCTBEHHBIX WU
MYHULUMAIBHBIX YCIYT», a TakKe MX PaOOTHUKOB MOXET OBbITh HaIpaBlieHa IO
oyre, C HCMOJb30BAHUEM HHPOPMALMOHHO-TEIIEKOMMYHUKAIMOHHOW  CETH
«HTepHeT», oQUUUAIbHBIX CAMTOB ATUX OpraHu3aluii, €IuHOro MopTaia
rOCY/IapCTBEHHBIX W MYHHUIMOAIbHBIX YCIAYr JIMOO PEruoHajIbHOrO MopTaia
TOCYJAPCTBEHHBIX M MYHUIMMIAIBHBIX YCIYT, & TakKe€ MOXXET OBbITh MPUHATA MPU
JUYHOM MIpUEME 3asIBUTEIIS.

5.3. Kanoba, mocrynuBiIass B OpraH, MNPEJOCTABISIIONIMN MYHUIUTAIbHYIO
yCIyTy, MHOTO(YHKIIMOHAJIBHBIA LIEHTP, YYPEIUTENI0 MHOTO(YHKIIMOHAIBHOTO
LEHTpa, B OpraHu3aluu, MpPeayCMOTpeHHble 4YacThio | 1 crathu 16 Hacrosmiero
DdenepanpHoro 3akoHa denepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6
OpraHu3aliy NPeJOCTaBICHHS FOCYJAPCTBEHHBIX U MYHUIMNAIBHBIX YCIYr», JUOO
BBIIIECTOSIINI Oprad (IIpU €ro HaJW4yuH), MOJJICKHUT PACCMOTPEHUIO B TEUYCHUE
NSTHAAIATH pabounX THEH CO JTHA €€ PerUCTpalliy, a B cliydae 00kKaJloBaHUs OTKa3a
opraHa, MpeIOCTaBJISAIONIEI0 MYHUIIMIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAIBEHOTO
IIEHTpa, OpraHu3alMii, MPEeayCMOTPEHHBIX YacThlo 1 1 crarbu 16 HacToOsIIEro
DdenepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHuzamnuu npeaocTaBiIeHUs
rOCYJAapCTBEHHBIX U MYHULUIAIBHBIX YCIyT», B NPUEME TOKYMEHTOB Yy 3asBUTEIIA
7100 B UCIIPABJICHUH JOMYIIEHHBIX OMEYaTOK M OMIMOOK UK B CiIydyae 00>KalOBaHMUs
HapyIICHUS] YCTAHOBJIEHHOTO CPOKa TaKWX MCIPABICHUN - B TE€UCHUE TATU PabOUMX
JTHEW CO JTHS €€ PETUCTPALUU.

5.4. Xamoba nomxHa coaepKaTh CICAYIONIYI0 HHPOPMAITUIO:

1) HaumMmeHOBaHHE OpraHa, IPEIOCTABISAIONIETO TOCYAAPCTBEHHYIO YCIYTY,
opraHa, MpegoCTaBISAIOIIET0 MyHUIIUIIAIIBHYIO YCIYTY, JOJKHOCTHOIO JIMILIA OpraHa,
MPEJOCTABISIONIETO TOCYJAPCTBEHHYIO YCIYTry, WJIH OpraHa, MpedoCTaBIISIONIETO
MYHUIIUTATBHYIO ~ YCIYTy, JHOO TOCYJapCTBEHHOTO WM  MYHHUIIMIAIBHOTO
CIIy’Kalllero, MHOTO()YHKIIMOHAIBHOTO IIEHTpa, €ro pyKoBOAuTeNns W (WIIN)
paboTHUKA, OpTaHU3aIui, TPETyCMOTPEHHBIX 4YacThio 1 1 ctaThu 16 DenepanbHOTO
3akoHa ot 27 wmronsg 2010 roma N 210-®3 "OO6 opraHuzamuy NperoCTaBICHHS
FOCYJApCTBEHHBIX M MYHHIMOAIBHBIX YyCIYyr"', HX pyKoBoauTeled U (WIH)
pabOTHUKOB, pEIICHUS U NEUCTBHS (0€3/1eCTBHE) KOTOPHIX 00KATYIOTCS,

2) bammmro, uMsi, 0T4eCTBO (TOCIEAHEE - MPU HAIWYUHU), CBEICHUS O MECTE
KUTEIIBCTBA 3asIBUTEINS - (PU3UIECKOTO JUIA THOO0 HAMMEHOBAHHUE, CBEJICHUS O MECTE
HaxXOXXJICHUSl 3asiBUTENsI - OPUAMYECKOTO JIMIA, a Takxke Homep (Homepa)
KOHTaKkTHOTO TenedoHa, aapec (aapeca) BJACKTPOHHON MNOUTHl (IPU HAIUYHUHM) U
MOYTOBBIN aJipec, MO KOTOPHIM JIOJ>KEH ObITh HAMPABJICH OTBET 3asIBUTEIIIO;

3) cBeneHust 00 00XKaJlyeMbIX pelICHUSX U JAeHCcTBUSIX (Oe3/1elcTBUU) opraHa,
MIPEIOCTABISIOIEI0 TOCYJApCTBEHHYK  YCIyry, OpraHa, HpeJOoCTaBISIOLIErO
MYHULUNAIBHYIO YCIYTy, JOJKHOCTHOTO JIMI]a OpraHa, MOpeloCTaBIISIOIEro
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rOCYJApCTBEHHYIO YCIYTy, WM OpraHa, NIpeIoCTaBISIOUIEr0 MYHULUNAIBHYIO
yciIyry, Jub0  TOCYyJapCTBEHHOTO  WJIM  MYHHUIMOAIBHOIO  CIIY>KAaIllEro,
MHOTO(YHKIIMOHAJBHOTO LIEHTpa, pa0OTHHKA MHOTO(YHKIMOHAIBHOIO IIEHTPA,
OpraHu3alui, IPeayCMOTPEHHBIX YacTbio | | craten 16 PenepanbHOro 3akOHa OT
27 nrong 2010 rona N 210-®3 "O6 opraHuzanuu NpegocTaBlIeHUs rOCY1apCTBEHHbIX
Y MYHUIIUOAIBbHBIX YCIYT", UX pa0OTHUKOB;

4) noBOnbI, HA OCHOBAHMM KOTOPBIX 3asIBUTENb HE COIJIACEH C PELIEHUEM U
nencTBueM (0e31eiCTBUEM) OpraHa, MpeaoCTaBIsIOIEro rocyJapCTBEHHYIO YCIYTY,
opraHa, MpeJOCTABIIAIONIEr0 MYHULIUNIAJIBHYIO YCIYTY, AOHDKHOCTHOTO JIMIA OpraHa,
NPEIOCTABISIONIET0 TOCYAApPCTBEHHYIO YCIYry, WM OpraHa, IpelOoCTaBISIOUIErO
MYHUIMOAIBHYIO  YCIYTy, JIMOO TOCYAapCTBEHHOTO WM MYHHMIIMIAIBHOIO
CIIy’Kalllero, MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, pabOTHUKA MHOTO(])YHKIIMOHAILHOTO
LIEHTpa, OpraHu3alMi, MpeaycMOTpeHHbIX 4acThio 1 1 crtathu 16 DenepanbHOrO
3akoHa ot 27 wutons 2010 roga N 210-®3 "OO6 opraHuzauuu MpeaoCTaBiICHUs
rOCY/IapCTBEHHBIX M MYHHUIIMMNAIBHBIX YCHYyTr", UX paOOTHUKOB. 3asBUTEIEM MOTYT
OBbITh TpEeACTaBICHBbl JIOKYMEHTHl (IIpU HAJIMYWHK), MOATBEPXKIAIOIIUE JTOBOJbBI
3asIBUTEIS, INOO UX KOMHUHU.

5.5.K xamobe Moryr OBbITb  NPUIOKEHB  KOMHUM  JOKYMEHTOB,
NOJITBEPKAAIONINX H3JIOKEHHBbIE B jkajolde obOcrosiTenbcTBa. B Takom ciydyae B
Kasio0e MPUBOJUTCS MEePEUEHb IPUIAraeMbIX K HEel TOKYMEHTOB.

5.6. Ilo pesyapTaTamM paccMOTpeHHs KajloObl NPUHHMAETCS OJHO U3
CJIEIYIOLIUX PELICHUN:

1) xanoba ynoBIEeTBOpSETCS, B TOM 4YHcie B (OPME OTMEHBI IMPHHSATOTO
peIlleHus, HCIPABJICHUS JOMYIIEHHbIX ONEYaTOK M OMMOOK B BBIJAHHBIX B
pe3ysIbTaTe INPENOCTABICHUS TOCYJAapCTBEHHOM YCIYyrHM JOKYMEHTax, BO3BparTa
3aBUTENIK0  JICHEKHBIX CPEICTB, B3MMAaHHE KOTOPBIX HE IPEIyCMOTPEHO
HOPMATUBHBIMM TIPaBOBbIMU akTaMu Poccuiickoin ®deaepanuy, HOPMATUBHBIMHU
npaBoBbIMM akTamMu Pecny6muku TaTapctaH, MyHUIMIAJIbHBIMH IPaBOBBIMU
aKTaMH;

2) B YIOBICTBOPEHHUH 7KaI00bI OTKA3BIBACTCSI.

5.7 He no3Hee Hs, CIENYIOLIETO 34 JTHEM MPUHATHS PELICHUS, YKa3aHHOTO B
HACTOSAILIEM IMYHKTE, 3asBUTENI0O B MUCbMEHHON (popMe M MO KEIaHUIO 3asBUTENS B
AJIEKTPOHHON (opMe HampaBisieTcs MOTHUBUPOBAaHHBIM OTBET O pe3yjbTaTrax
PacCMOTPEHUS KaTOOBI.

5.7.1 B cnyuae mpu3HAHHS KAIOOBI MOMJIEKAIIECH YTOBICTBOPEHUIO B OTBETE
3asIBUTENIO, YKA3aHHOM B 4YacTW 5.7 HACTOSMICH CTaThu, naeTcsa WHGOpMamus o
NEUCTBUAX, OCYILIECTBIISIEMBIX OpPraHOM, IPEAOCTABISIOIIMM TIOCYIapCTBEHHYIO
YCIIyTY, OpraHoM, MIPEIOCTABIISAFOIINM MYHHUIMTAITBHYIO yCIIyTY,
MHOTO(QYHKIIMOHANBHBIM LIEHTPOM JINOO OpraHu3alfei, mpeIyCMOTPEHHON YacThbio
1 1 cratbu 16 PenepansHoro 3akona ot 27 wuroas 2010 roma N 210-d3 "OO6
OpraHu3alyy MPEJOCTaBICHUS TOCYIAapCTBEHHBIX W MYHHUIMIAIBHBIX yciayr', B
LEeISIX HEe3aMEIJIMTENbHOIO YCTPAHEHHUs BBISBICHHBIX HApyLIEHUWH NpU OKa3aHWUU
rOCy/IapCTBEHHOM WJIM MYHULMIIAJBHON YCIYTH, a TaKKe MPUHOCATCS W3BUHEHUS 32
JOCTaBJIEHHbIE HEY00CTBAa U yKa3bIBaeTCsl MHPOPMALMS O JAIbHEUIINX JTEUCTBUSX,
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KOTOpbIE HEOOXOAMMO COBEPIUUTH 3aBUTEINIO B LENSIX MOTYyUYEHUS TOCYAAPCTBEHHON
WJIA MYHULMITATIBHOW YCIYTH.

5.7.2. B cayyae npu3HaHus >kano0bl HE MOJIeKAUIEH yIOBIETBOPEHUIO B OTBETE
3asBUTENI0, YKA3aHHOM B YacTH 5.7 HACTOSAIIEH CTaTbU, NAKOTCS apI'yMEHTUPOBAHHbIE
pPa3bACHEHUS O MPUYMHAX MPUHATOrO pPEUIeHUs, a Takxke WHGOpMaIHs O MOPSIKEe
00’Ka7I0BaHUSI MPUHATOTO PEIICHHUS.

5.8. B ciyyae npuszHaHHs KanoObl MOJJEkKAIIeH yAOBIETBOPEHUIO B OTBETE
3asIBUTENI0, YKAa3aHHOM B 4acTW 5.7 HAcTOSLIEro pasjena, Jaercs uHpopmauus o
NENUCTBUAX, OCYLIECTBISIEMBIX OpPraHOM, MPEIOCTABISIIOIMM MYHULUIIAJIBHYIO
yCIyTy, MHOTOQYHKIIMOHAJIBHBIM LEHTPOM JHOO OpraHusaiueii, npeaycMOTpeHHON
gactbto 1 1 crtateu 16 PepepanpHoro 3akoHa «O0 opraHuzaluu MPeJOCTABICHUS
FOCYJApCTBEHHBIX M MYHUUHNAIBHBIX YCIYr», B LEIAX HE3aMEIJIUTEIbHOTO
YCTPAHEHUSI BBISIBJICHHBIX HApYLICHUN INPU OKA3aHUM MYHULMIIAIBHOW YCIyTH, a
TaK)K€ NPUHOCATCS W3BUHEHUS 3a JIOCTaBJIEHHbIE HEyJA0OCTBa W YyKa3bIBaeTCs
uHbopMalMsl O JajdbHEHIIMX JIEUCTBHUSX, KOTOpble HEOOXOAMMO COBEPUIUTH
3asBUTEITIO B LEJAX MOJYYEHUS MYHUIIUNIAJIbHON YCIIYTH.

5.9. B cnyuyae mpusHaHus KaloObl MOJUIEKAIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTENIO J1aeTca MHGOpMaIus O JCHCTBUSAX, OocyllecTBiIsieMbiX HcmonkomoM, B
LESAX HE3aMEIJIMTEIBbHOIO YCTPAHEHUS BBIBICHHBIX HApYIICHUN NpU OKa3aHUU
MYHULUIIAIIBHOW YCIYyTH, a TAaKXe IPUHOCATCS U3BUHEHHs 3a JIOCTaBIICHHBIC
HEyZA0O0CTBa M yKa3bIBaeTcsl HMHGOpMalus O JaJbHEHIIMX JEHCTBUSX, KOTOpbIE
HE00XO/IMMO COBEPIIMUTD 3asIBUTEIIO B LESAX MOJYUYEHUS MyHULIUIIATBHON yCIyTH.

5.10. B ciayuyae npusHaHus >KanoObl HE MOAJEXKAILEH YJOBIETBOPEHUIO B
OTBETE 3asBUTEII0, [JAIOTCS apPryMEHTHPOBAHHBIE pPa3bsACHEHHUd O MPUYHHAX
IOPUHATOrO PELIEHUs, a TakkKe MHPOpMaIMs O MOpAIKEe 00KaJOBaHWUS HMPHUHATOTO
peLeHus.

5.11. B cnydae ycTaHOBJIEHHA B XOA€ WJIM IO pe3yjbTaTaM pPacCMOTPEHUS
KajoObl  IPHU3HAKOB COCTaBa  aJMUHUCTPATUBHOIO  IPAaBOHAPYIICHUS WU
OPECTYIJICHUsT JOHDKHOCTHOE JIMIO, PAaOOTHUK, HAJEJCHHbIE IOJHOMOYUSMHU II0
pPaccMOTPEHHUIO kKajlo0, HEe3aMEIJIUTENbHO HANpPaBIsAIOT MMEIOIIMECs MaTepualsibl B
OpraHbl IPOKYPATYPHI.
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K AIMHHUCTPATUBHOMY PETJIAMEHTY MPENOCTaBICHUS

[Ipunoxenne Ne 1

MYHULANIAIBHOW YCIYTH MO KOHCYJBTHUPOBAHUIO IO

BOIIpOCaM MCCTOHAXOXIACHUA apXHWBHLIX NOKYMCHTOB
B AapXWBHOM OTACJC HMcnomHUTEIbHOIO KOMHUTETA

MYHHUIIMIAIBHOTO  o0Opa3oBaHus  «JIeHmHOrOpCcKui
MYHHUIIMNAIbHBIN paiion» PecnyOnuku Tatapctan

3ASBJIEHUE

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYIIPpaBJICHUA

MYHHIUTIAJIBHOTO 00pa30BaHuUs)
oT

(bamuuTHsL, IMS OTUECTBO, TOYTOBBIN MHIEKC, aTpec, TeNeOH 3aIBHUTEIS,

SIIEKTPOHHBIN apec — MPH HAMPABJICHIH 3a1poca 0 HIEKTPOHHON MoYTe)

O KOHCYJIBbTUPOBAHUHU I10 BOIIPOCAM MCCTOHAXOKICHUA APXUBHBIX JTOKYMCHTOB
HpOIIIy COO6IIII/ITL CBCACHHUA O MCCTOHAXOXKICHUU HTOKYMCHTOB ()IOKYMGHTOB I10

UCTOPHU)

(HaI/IMCHOBaHI/Ie opraHusaluu, oTaesa, 1exa, 6p1/1ram>1; HaCCJICHHOI'O ITyHKTa )

HaxoaAmeroc: 1o aapecy:

3a TOAbI

HEOOXOIUMBI JIJIs TTOJTYYSHHS] apXUBHON CIIPaBKU(KOIUH, BHITTUCKH )

O CTaxke

(HaUMEHOBaHHE YUPESIKIACHHS)

3a TOIbI

0 3apIuiaTe

(HauMEHOBaHHE YUPESHKIACHHS)

3a IoJbl

00 yuebe

(HaMEHOBaHUE YUPEKIICHHS)

3a IoJbl

HHOC

3a roabl

(nara) (moanuce)

(PUO)

JIOKyMEHTBI



[Tpunoxxenne Ne 2

K AJIMUHUCTPATUBHOMY periiaMeHTy
IIPENOCTABICHUS]  MYHMIMNAIBHOM  YCIyrH 11O
KOHCYJIbTUPOBAHUIO 10 BOIIPOCaM

MECTOHAXOXKJICHUSI  APXMBHBIX JIOKYMEHTOB B
apxuBHOM otaene VCrnoaHUTENbHOr0 KOMMTETA
MYHUIUIAIBLHOTO 00pa3oBaHus «JIeHWHOTOPCKMIA
MYHULIMTNIAJIbHBIN pailon» Pecny6nuku Tarapcran

bnok-cxema
MIOCJIENOBATEIIBHOCTH JAECUCTBUN
10 MPEAOCTABJIEHUIO MYHUIIMIIATbHON YCIyTH

3asaBuTenb

O6paviaeTca B OTAen Ans nosly4eHns KOHCYNbTaLuum O MECTOHaxXOXKAEHUN apXMBHOTO OKYMEHTa

B chopMe 3IEKTPOHHOIO JOKYMEHTA MO UHGOPMALMOHHBIM |
c/cTemam OBLLEro nonb30BaHst

B MMCbMEHHON hopMe—————

B (POpPME 3NIEKTPOHHOIO COOBLLIEHMSH

no TenegoHy——

TINYHO
v Cneumanmc;,OT,qen \ ¢
[MpoBepsieT Hannune JOKYMEHTOB B apXumBe.
B cnyyae orcytctBMS HEOBXOAMMBIX OOKYMEHTOB B apXvBe OCYLLECTBNSET
MOUCK MECTOHAxXOXOeHNs [OOKYMEeHTOB Mo ©6ase [JdaHHbIX, KapToTeke,
TernedOHHOMY CrPaBOYHUKY.
CooblgeT HeobxoauMble CBeAEHUSs O MECTOHAXOXOEHWM [OKYMeHTa
3assuTento. lpegnaraet 3anofHUTL 3asiBUTENO 3asiBMEHWE O Bblaade
APXUBHBIX CMPaBOK, apXMBHbIX BbIMACOK, KOMMIA apXUBHbLIX OOKYMEHTOB Mpw
Hanu4Mm JOKyMEHTa B apxuee

KoHcynbrauus 3assutens no
MECTOHaXOXAEHMIO JOKY MEHTOB

A 4




[Ipunoxenne Ne 3

K AJIMUHUCTPAaTUBHOMY periiaMeHTy
IIPENOCTABICHUS]  MYHMIMNAIBHOM  YCIyrH 11O
KOHCYJIbTUPOBAHUIO 10 BOIIPOCaM

MECTOHAxXOXKJICHUS  APXMBHBIX JOKYMEHTOB B
apxuBHOM otaene VCrnoaHUTENbHOr0 KOMMTETA
MYHUIUIAIBLHOTO 00pa3oBaHus «JIeHWHOTOPCKMIA
MYHULIMTNIAJIbHBIN pailon» Pecny6nuku Tarapcran

Crmcok

YAAJICHHBIX pa6OIII/IX MCCT U Fpa(bPIK nmpuemMa J0KyMCHTOB

/o

Mecto pacnonoxeHus
yJIaJIEHHOTO paboyvero
MecTa

OO6cnyxuBaeMble HacesneHnble | ['paduk npuema

JOKYMCHTOB




[Ipunoxenue (cripaBo4HOE)

K AJIMUHUCTPATUBHOMY peryiaMeHTy
IIPEIOCTABIICHUS] MYHULUIAIBHON YCIyrd IO
KOHCYJIbTHPOBAHUIO 10 BOIIPOCaM

MECTOHAXOXKIECHUSI apXUBHBIX JIOKYMEHTOB B
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Yr1BepxkaeH

[IOCTaHOBJEHUEM  VICIOJIHUTENBHOTO
KOMUTETa MYHULUIIATBHOTO
o0pa3oBaHus «JlennHoropckuit
MYHHULMIIATIbHBIN paliOH»

oT «08» aBrycra 2019r. Ne1115

AIMUHHCTPATUBHBIN perjamMeHT
NnpeaAoCTaBJIeHUA MYHUIMIIAJIBHON YCJIYIH N0 OKAa3aHUIO IOPUAMYECKUM JIULAM
MeTOAUYECKON U MPAKTHYECKOH MOMOIIH B pa00oTe apXHBOB H
110 OPraHM3alMu JOKYMEHTOB B /1eJ10IIPOU3BOACTBE

1. Oo0mme mo1oKeHus

1.1. Hactossmuii  PernmaMeHT — ycTaHaBIMBAaeT  CTaHAApT M THOPSIOK
IPEAOCTABICHUS MYHMIIMIAIBHON YCIYrM IO OKa3aHUI0 METOJMYECKON W
PAKTUYECKOM MOMOIIY MPEICTABUTEISIM IOPUANYECKHUX JIUIl B pab0OTe apXHUBOB U I10
OpraHu3aluy JOKYMEHTOB B JIEJIONPOU3BOJCTBE (ajiee€ — MyHULIMNAIbHAS YCIIYra)
110 BOIIPOCAM:

orbopa JOKYMEHTOB (PKCIEPTH3bl IIEHHOCTH) B COCTaB ApXHBHOTrO (GoHIa
Poccuiickoit @enepannu 1 MOATOTOBKYU UX K MEPEJadye B MyHUIIUTIAJIbHBINA ApXUB;

ynopsimouenus (GopmupoBanusi, opopMICHUS U OMHUCAHUS) JEJ MOCTOSTHHOTO
XpaHEHUS U 10 JUYHOMY COCTaBY;

BEJICHUsI ydeTa JOKyMeHTOB ApxuBHoro (onma Poccuiickoit ®eneparuu,
HaXOJAIINXCA HA BpEMEHHOM XPaHEHUH;

MMOATOTOBKM HOPMAaTHMBHBIX JIOKYMEHTOB IO BOIPOCaM JEJIONPOU3BOACTBA U
apXWBHOrO Jiena (MOJOKEHUH, WHCTPYKIMUH, NPUMEPHBIX W WHIAUBUIYATbHBIX
HOMEHKJIATYp JeN);

COBEpIIIEHCTBOBAHUS  PabOThl  JIEJONMPOU3BOJCTBEHHBIX, AaPXUBHBIX U
AKCHEPTHBIX CIYKO IOPUINYECKUX JINI-UCTOYHUKOB KOMIUJIEKTOBAHUS;

MOBBINIEHU TIPOodecCHOHATBHON KBaMM(pUKAUU pPAOOTHUKOB yKa3aHHBIX
ciyk0 (opraHu3aIyy U MPOBEJACHUS CEMUHAPOB).

1.2. Iomyyarenn MyHULMNAIBHOW YCIYTU: IOPUIMYECKHUE JTULA - UCTOYHHUKH
KOMILUIEKTOBAaHUSI MyHUIIMIIAJIBHOTO apXUBa (J1ajiee - 3asBUTEIb).

1.3. MyHuunaneHas ycayra npeaoctaiiieTcss ICnoIHUTENbHBIM KOMUTETOM
MYHULIUNAIBHOTO  00pa3oBaHus  «JIGHMHOTOpPCKHMN  MYHUIMMAIBHBIA  pailoH»
PecnyOnuku Tatapcran (nanee — Mconkom).

Ncnonnurens MyHUIIMTATBHON yCiyru — ApxuBHbINA oTaen Mcnonkoma (nanee
— Otnen).
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1.3.1. Mecto Haxoxaenus Mcnonkoma: r. Jlennnoropcek, yi. Kyrysosa, n.1;

Mecto naxoxnaenus Otnena: r. Jlenunoropck, yi. KyitOsimesa, 1.21.

I'paduk pabotel Hcrnonkoma: €XeIHEBHO, KpoMe CyOOOTBI M BOCKPECEHBS,
noHenenbHuK - yetBepr ¢ 7.30 go 16.45, narauua ¢ 8.00 no 16.00 4, o6ex ¢ 12.00 go
13.00 4.

[Ipoe3n 00111eCTBEHHBIM TPAHCIIOPTOM 10 OCTAHOBKHU «PBIHOKY:

- aBToOyCchl Ne 1,2.5.

[Ipoxon o mpomnycky u (Uiau) JOKYMEHTY, yIOCTOBEPSIOIIEMY JIMYHOCTD.

1.3.2. CnpaBounsriit Tenedon Otaena: (85595) 5-48-96.

1.3.3. Axapec oduumanbHoro caita HMcnonkoma B HMHQOpPMaLMOHHO-
TeJIeKOMMYHHKallMOHHOM cetu «UWHTepHer» (mamee — cerb «MHTepHET»):
http://www.leninogorsk.tatar.ru.

1.3.4. NUudopmanuisi 0 MyHUIIMTIATBHOM YCIIYTe MOKET OBITh MOJyYeHa:

1) mocpenctBoM WH(POPMAIMOHHBIX CTEHIOB O MYHUIIMIAIBLHOW YCIyTe,
COJIEpIKaIllUX BU3YAIbHYIO U TEKCTOBYIO MH(OPMAIMIO O MYHHUIIUMAIBHOU YCIyTe,
PacCIONIOKEHHBIX B MoMetIeHusx Mcnonkoma, st paboThl ¢ 3asiBUTEIISIMU;

2) nmocpeactBoM cetu «MHTepHET»:!

Ha ounmanpHOM caiite Mcnonkoma (http://www.leninogorsk.tatar.ru.);

Ha [loprasie rocymapCTBEHHBIX H MYHHUIIMIAIBHBIX yciyr PecnyOnuku
Tartapcran («http://uslugi.tatarstan.ru»);

Ha ExamHOM mopTane rocyaapCTBEHHBIX M MyHUIIMTAIBHBIX YCIyT (hyHKIHI)
(http://www.gosuslugi.ru/);

3) npu ycTHOM oOparieHun B MicriokoM (JTMYHO UK 110 TennedoHy);

4) mpu TUCBMEHHOM (B TOM 4mHCiIe B (OpMe 3JIEKTPOHHOTO JTOKYMEHTA)
oOpamienun B Mcrnonkowm.

1.3.5. Mudopmanmst o BompocaMm MpeAoCTaBICHUS MYHHITUIIAIBHON YCIyTH
pasMemaercs crnenuaiuctoM Otaena Ha odunuansHoM caiite Mcmonkoma u Ha
MH(GOPMAIIMOHHBIX CTeHIaX B oMenieHuax Vcmonkoma st paboThl ¢ 3asIBUTEISIMU.

1.4. IlpenoctaBneHne MYHHIUIAIBHOW  YCIYyTH  OCYUIECTBISIETCS B
COOTBETCTBHH C:

KonBenmueir, oTMmeHstomeldr TpeOoBaHHWE  JIeTalu3allid  WHOCTPaHHBIX
ouIMaNbHBIX JOKyMEHTOB (3akmtoueHa B ['aare 05.10.1961; Bctynuna B cuity Jist
Poccun 31.05.1992) (Bronnerenb MeXAYyHApOAHBIX 1OTOBOPOB, 1993, Ne 6);

®enepanbabiM 3akoHOM 0T 6 OkTs0ps 2003 toma Ne 131-®3 «OO6 ob6mux
MPUHIMIIAX OPraHu3alMi MECTHOTO camoymnpasieHus B Poccuiickonn denepannny
(manee denepanpubiii 3akoH Ne 131-D3) (CobOpanue 3akoHomarenscTBa Poccuiickoi
®enepanuu, 2003, Ne 40, ct. 3822, ¢ yueTOM BHECEHHBIX U3MEHEHHUH );

®denepanbHbiM 3aKOHOM OT 22 okTsA0pst 2004 roma Ne 125-D3 «O06 apxuBHOM
nene B Poccuiickoit ®denepauumn» (ganee — DenepanbHbiii 3akoH Ne 125-D3)
(Cobpanmne 3akoHomatenbcTBa Poccmiickonr depeparuu, 2004, Ne 43, ct. 4169, ¢
Y4€TOM BHECEHHBIX U3MEHEHHN);

®enepanbHbIM 3ak0HOM OT 27 urons 2010 roga Ne 210-d3 «O06 opranuzanuu
MPEJOCTaBICHUSI TOCYAAapCTBEHHBIX M  MYHULMNAIBHBIX yciIyr» (maigee -
Oenepanbbiii 3akoH No 210-03) (CoOpanue 3akoHonarenbcTBa Poccuiickoit
®enepanuu, 2010, Ne 31, c¢1. 4179, ¢ yueToM BHECEHHBIX U3MECHEHHUN );
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®denepanbHbIM 3aKOHOM OT 28 HOs10ps 2015 roga Ne 330-D3 «O npocTaBieHUu
anoCTWJISI Ha POCCUUCKUX O(PUIMATBHBIX JOKYMEHTaX, MOJJICKAIINX BBIBO3Y 3a
npeaensl Tepputopun Poccuiickoit @enepanun» (nanee — denepanbHbiii 3aKk0H Ne
330-®3) (Cobpanue 3akoHoaaTenbcTBa Poccuiickoit @enepanuu, 2015, Ne 48 (yactb
I), cT. 6696);

Vkazom Ilpesunenra Poccuiickoit ®enepauun or 7 mas 2012 roma Ne 601
«O0 OCHOBHBIX HAINPABICHUSX COBEPIICHCTBOBAHUS CHUCTEMBI TOCYIAPCTBEHHOTO
ynpasienus» (nanee - Ykaz Ne 601) (CobOpanue 3akoHonmarenbcTBa Poccuiickoi
®denepanuu, 2012, Ne 19, ct. 2338);

ITocranoBnenunem IIpaBurensctBa Poccuiickoit @enepanuu ot 15 utons 2009
T. Ne 477 «O6 ytBepxaenuu [lpaBuin nenonpousBojicTBa B (efepalbHbIX
opraHax MHCHOJHUTENbHOW BiacTh» (ganee — IlpaBuna Aenonpou3BOCTBA)
(Poccwiickas razera, 2009, 24 uroHs, ¢ y4eTOM BHECCHHBIX H3MEHEHU);

[IpaBuniamu  opraHu3alid  XpaHEHWs, KOMIUIEKTOBaHUSA, Yy4yeTa U
UCIIOJIB30BaHUS JIOKYMEHTOB ApxuBHOTO (hoHma Poccuiickoit deaeparuu u Apyrux
ApPXUBHBIX JIOKYMEHTOB B TOCYJAapCTBEHHBIX U MYHUIIMTIAIBHBIX apXUBaX, My3esiX U
oubimorekax, opranuzanusax Poccuiickoli akageMuu HayK, YTBEPXKIECHHBIMU
npuka3zom MuHnucteperBa KyiabTypbl Poccuiickoit @enepanun ot 18 suBapsa 2007 r.
Ne 19 (manmee — IIpaBuna pabotsl) (bromieTeHb HOPMATUBHBIX aKTOB (heepabHBIX
OpraHoB WcCHoJHUTENbHON Bracth, 14.05.2007, Ne 20, ¢ yd4eTOM BHECEHHBIX
U3MEHEHUN);

[Ipukazom Munkynberypel Poccum ot 31 wmas 2012 r. Ne 566 «O6
YTBEPKACHUN  AJIMHUHUCTPAaTUBHOrO pernameHta DenepasbHOrO0  apXUBHOIO
areHTCTBa IO MPEIOCTAaBICHUID TOCYNapCTBEHHON yciyru  «OpraHuzanus
UCIIOJIHEHHUSI 3alPOCOB POCCHUICKUX U WHOCTPAHHBIX TpaXkaaH, a Takxke JHI 0e3
Ipa)KJaHCTBA, CBSI3aHHBIX C pealn3alieil uX 3aKOHHBIX MpaB U CBOOO, 0hopMIIeHUS
B YCTAaHOBJIEHHOM TOPSIKE apXMBHBIX CIPABOK, HAMPABISIEMBIX B HWHOCTPAHHBIC
rocynapctBa» (mamee — mnpuka3 Ne 566) (brorieteHp HOPMAaTUBHBIX aKTOB
denepanbHbIX OpraHOB UCTIONHUTENbHOM Biactu, 2013, Ne 11);

3akonoM Pecnyonmuku Tartapcran ot 28 wutons 2004 roma Ne 45-3PT «O
MeCTHOM camoymnpaieHun B PecnyOnmke Tarapcran» (mamee — 3akon PT Ne 45-
3PT) (Pecniybnuka Tarapcrtan, 2004, 3 aBrycra, ¢ yueTOM BHECEHHBIX U3MEHEHHH );

3akonom Pecnyonuku Tatapctan ot 24 npexadbpss 2007 roma Ne 63-3PT
«O HaJieJIeHNN OPraHOB MECTHOT'O CAMOYIIPaBJICHUS MYHHUIIUIAIBHBIX 00pa30BaHUH B
Pecniyonuke  Tarapctan  OTHEIbHBIMH — TOCYJAPCTBEHHBIMH  IMOJHOMOYHSMU
Pecnyonuku Tatapctan B obsactu apxuBHOro aena» (aanee — 3akoH PT Ne 63-3PT
or 2007 r.) (Pecnybnuka Tartapctan, 2007, 25 nekaOpsi, ¢ y4eTOM BHECEHHBIX
W3MEHEHUN);

3akonom Pecnyonuku Tatapcran ot 20 uronss 2017 roga Ne 63-3PT «O0
apxuBHOM Jene B PecyOonuke Tatapcran» (nanee - 3akod PT Ne 63-3PT ot 2017 r.)
(Cobpanue 3akononarensctBa Pecniyonuku Tatapctan», 25.07.2017, T 55 (wacts I),
cT. 2016);

[loctanoBnennem KabOunera MunuctpoB Pecnybnuku Tartapctan oT
28.05.2007  Neo 203 «O pazrpaHu4eHUU COOCTBEHHOCTH Ha apXUMBHbBIC JOKYMEHTHI,
CO3JIaHHbIE 10 OOpa3oBaHUs, OOBEAMHEHUS, Pa3/CJICHUs] WIM U3MEHEHHUs cTaryca
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MYHULIUMAIBHBIX OOpa30BaHUN U XpaHSIIMECSs B MYHUIMIAIBHBIX apXuBax B
Pecnyonuke Tarapctan, u oOeclieueHUM ydeTa XPaHAIUXCA B MYHHUIIMTATbHBIX
apxuBax PecnyOnuku TatapcTaH apXuBHBIX JOKYMEHTOB, OTHOCSIIMXCS K
rocyaapcTBeHHoi cooctBeHHOCTH Pecnyonuku Tatapcrany (nanee — HOCTaHOBJICHUE
KM PT Ne 203) (Pecniybnuka Tatapcran, 2007, 25 nexaOpsi, ¢ y4eTOM BHECEHHBIX
W3MEHEHUM );

nocraHoBienneM Kabunera MunuctpoB Pecnybnauku Tarapctan ot
09.08.2016 Ne 541 «Bomnpocwel T'ocygapctBenHoro komuTera PecmyOnuku
Tatapctan mo apxuBHOMY Jneny» (manee - mnocraHoBieHne KM PT Ne 541)
(Cobpanue 3axonomarenbctBa PecnyOnmuku Tatapcrtan, 2016, Ne 13, ct. 0384, ¢
y4e€TOM BHECEHHBIX U3BMEHEHUN);

[Ipukaszom T'ocymapctBeHHoro komuteta PecnyOnuku Tarapctan 1o
apxuBHomy nieny oT 30.09.2017 Ne 125-o1 «O0 yTBep>kKaeHUU AAMUHUCTPATUBHOTO
peryiameHTa npejaocTaBieHus ['ocyaapcTBeHHBIM komuTeToM PecnyOnuku TaTtapctan
0 ApXMBHOMY [I€Jly TOCYAApCTBEHHOM YCIYrM IO MIPOCTABJIEHUIO alOCTWIS Ha
apXMBHBIX CIpPABKaX, apXMBHBIX BBIMUCKAX M APXUBHBIX KOMHUSX, MOATOTOBICHHBIX
l'ocynapcTBeHHBIM ~ OIOJDKETHBIM  yupekJeHneM  «[ocynapcTBEHHBIM  apXuB
Pecnny6nuku Tatapctan», MyHUIIMIAIBHBIMU apxuBamu B PecrmyOnuke Tartapctaw,
WHBIMU OpPTaHAMU U OpPTaHU3AIMSIMHU, PACIIONOKEHHBIMHU Ha TeppuTopun PecyOnuku
Tarapctan» (OdunmanpHbIN TopTal npaBoBoi nHGopmanuu Pecyonuku TatapcTan
pravo.tatarstan.ru, 2017, 24 okTsa6ps);

YcraBoM JIeHHHOTrOpCKOro MyHHITUTIATBEHOTO pariona Peciy6nuku TatapcTan;

[Tonoxennem 06 VCTIOMHUTEIBHOM KOMHUTETE MYHHUIIUIIATBLHOTO 00pa30BaHUS
«JIeHMHOTOPCKUM MYHMIMTIATBHBIA palioH»  Pecnybmuku Tartapctan (mamee —
[Tonoxxenne 06 Ucnonkome);

[Tonoxxennem 00  apxuBHOM  oTxAelie  VICTIOJHUTENBHOTO  KOMHTETA
MYHUIIUTIAIIBHOTO 00pa30BaHusl, yTBEPKIACHHBIM MIOCTaHOBIEHUEM Mcrmonkoma ot
05.07.2018 Ne 125 (manee — Ilonmoxxkenue 06 otnene);

[IpaBusiaMu BHYTPEHHETO TPYAOBOTO PACTIOPSIKA;

1.5. B Hacrtosimiem PermameHTe HUCHONB3YIOTCS CJAEAYIOIIME TEPMHUHBI M
OIPEEIICHHUS:

HWCTOYHHMK KOMIUIEKTOBAHUS — IOPUIMYECKOE JIMIO, B MPOLECCE ESATEIbHOCTH
KOTOpOro o0pa3yroTcst TOKyMeHThl ApxuBHoro ¢onaa Poccuiickoit denepanmmy;

HOMEHKJIaTypa JIeJ1 — CHCTEMATU3UPOBAHHBIM I[EPEUYECHb  3aroJIOBKOB
(HauMeHOBaHMM) Jed, 3aBOJAMMBIX B OpPraHM3aldd, C YKa3aHUEM CpPOKOB HX
XpaHeHus1, 0(pOPMIICHHBII B YCTAHOBJIEHHOM IMOPSIIKE;

Onuch — apXUBHBINA CHPABOYHHUK, MMPEHAZHAUCHHBIN JJIsI PACKPBITHS COCTaBa U
CONIep KaHMs €UHUIl XpPaHCHUS/CUHUI Y4YeTa, 3aKPETUICHUS WX BHYTPH(POHIOBOMN
CHUCTEMAaTHU3ALNU U YUETa;

MoJIokeHre 00 apxuBe — JOKYMEHT, PErIAMEHTHPYIOUIUN JesATeIbHOCTh
apXvBa OpraHu3aluu: 3aa4u, QYHKIINH, IPaBa, OTBETCTBEHHOCTH;

MOJIOKEHHE 00 SKCHMEPTHONM KOMHUCCHUM — JOKYMEHT, pPErjlaMeHTUPYIOIIHN
JNEATENBHOCTh MOCTOSIHHO JIEMCTBYIOIIEH JKCHEPTHOM KOMHCCUM OpraHU3alUu:
3aja4u, PyHKIMHU, IPaBa, OTBETCTBEHHOCTb;
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YHOPSIIOUEHUE apXUBHBIX JIOKYMEHTOB — KOMILJIEKC padoT 1mo (OpMUPOBAHUIO
ApXUBHBIX JOKYMEHTOB B €JMHHUIIBI XpaHEHUS (JieNia), OMHcaHui0 U O0GOPMICHUIO
TaKUX €JUHUIl XpaHEHUs (JIeJ1) B COOTBETCTBUU C MpPaBUJIaMHU, YCTAaHOBIECHHBIMHU
CIIEHUAIBHO  yNnOJMHOMOYEeHHbIM  [IpaBurensctBoM  Poccuiickon  Penepanuu
dbenepaibHBIM OPraHOM HCIIOTHUTEIBLHOMN BIACTH;

dbopmupoBaHue Aen — TPYINNUPOBKA HCIOJHEHHBIX JOKYMEHTOB B Jiejla B
COOTBETCTBUM C HOMEHKJIATYPOU JIeT;

JKCTEPTHU3a IIEHHOCTU JOKYMEHTOB — HM3y4Y€HHE JOKYMEHTOB Ha OCHOBAaHHUH
KPUTEPUEB HMX IIEHHOCTU B IEJSAX OINpPEICICHUS CPOKOB XPaHEHUs JIOKYMEHTOB U
otOopa ux JJis BKJItoueHus B coctaB ApxuHoro donna Poccuiickoit denepanuu;

OKCHEPTHO-TIPOBEPOUHAST M  METOAMYECKass KOMHCCHUS —  KOMHCCHS,
nevctBytomas mpu  [ocymapcrBeHHom komutete Pecnybnmuku Tarapcran 1o
apxuBHOMY jeiny (nanee — ['ockoMapXuB) JIJIsi paCCMOTPEHUS BOMIPOCOB, CBSI3aHHBIX C
AKCTIEPTU30H IIEHHOCTH JIOKYMEHTOB, BKJIIOUEHHEM HMX B COCTaB ApXUBHOTO (oHIa
PecnnyOnuku Tartapctan, ompeiesieHUEM B €r0 COCTaBE YHUKAIBHBIX JOKYMEHTOB,
pelieHrss METOAMYECKUX U TPAKTUUYECKHUX BOIMPOCOB B 00JIACTH apXWUBHOTO Jejia
(nanee — OIIMK IN'ockomapxusa);

«IMOJT 3asBJICHUEM O TMPEJOCTaBICHUU MYHMIIUTNIAIBHOW YyCayru (nanee -
3asBJICHNUE) TIOHUMAETCS 3alpoC O MPEJAOCTABICHUU MYHHUIUNAIBHOW yciayru (1.2
cT.2 @enepanpHoro 3akoHa oT 27.07.2010 Ne210-®3). 3asiBiieHuE 3amoiHSETCS B
IPOM3BOJILHOM (popMme, M0 yCTaHOBIEHHOMY O0pa3ily WM Ha CTaHAApPTHOM OJaHKe.
3asiBiieHNE 3aM0JIHAETCA Ha CTAHJAPTHOM OJIaHKE B DJIEKTPOHHOU Qopme:

Ha ounmanpHoM caiite Mcmonkoma (http://www.leninogorsk.tatar.ru.);

Ha [loprasie rocynapcTBEHHBIX W MYHHMIIMNAIbHBIX Yycayr PecryOmuku
Tarapcran (http://uslugi.tatarstan.ru);

Ha ExamHOM mopTane rocyaapCcTBEHHBIX U MYHUIIMMAIBHBIX YCIYT ((YHKIIHI)
(http://www.gosuslugi.ru/);»;
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2. CtaHaapr npeaocTaB/ieHUs MYHMIMIIAJBHON yCJIyI'H

HaunmenoBanue TpedoBaHus K
CTAHAAPTY NPEI0CTABICHUSA
MYHUIUIAJIBHON YCJIYTH

Conep:xkanue
TPe0OBaHUM K CTAHAAPTY

HopmaTuBHBIN aKT,
YCTAHABJIUBAKO LA
MYHUIHUIAJIBHYIO YCJIYIY MM
TpedoBaHue

2.1. HaumeHoBaHue
MYHULMTIATIBHOW yCIIyTH

Oxazanue HPUINYCCKUM JIMIIaM MGTOHquCKOﬁ Hu
HpaKTHHGCKOﬁ oMo B pa60Te ApXUBOB U TIIO
OopraHmn3alun JOKYMCHTOB B JICJIOIIPONU3BOJCTBC

4. 3, 5 c1. 4 @enepaibHOrO 3aKOHA
Ne 125-D3;
n.1. 4.8., 4.9. [IpaBun paboThl

2.2. HaumeHoBaHue HcnonHUTENBHBIA ~ KOMHUTET  MYHUIIMIIAIBHOTO 4. 5 cT. 4 denepanbHOTO 3aKOHA
MYHMIANAJIBHOTO OpraHa oOpa3zoBanus «JIGHMHOTOPCKHI  MYHULMIAIBHBIN Neo 125-03;
UCIIOJIHUTEJIbHOM BJIACTH, paiion» PecnyOnuku Tartapcran. HcnonHurtenb [Tonoxenue 06 otaene
HEIMOCPEACTBEHHO MYHULUNAIBHOW  yCIyrM — ApXUBHBIM  OTIEN

IIPEAOCTABIISIIOLIETO Hcnonkoma.

MYHULMIIAJIBHYIO YCIYTY

2.3. Onucanue pe3ysbpTaTa [TonroroBka K COIJIACOBAHUIO OIIMK 4. 3 cT. 4 denepanbHOro 3aKOHA
IPEAOCTABIICHUS ['ockomapxuBa HOPMAaTHUBHBIX JOKYMEHTOB  IIO No 125-03;

MYHULUITIAJIBHON yCIIyTH

BOIIpOCAM JIEJIONPOM3BOJCTBA MU APXMBHOIO Jeja:
MOJIOXKEHUH 00 apXWBe M DKCIEPTHONM KOMHUCCHH,
UHCTPYKLUHUH IO JEJIONPOU3BOACTBY, HOMEHKIIATYPHI
nen  (mamee —  HopMaTuBHBIE — JTOKYMEHTHI),
YTBEPKACHUIO  (COTVIACOBAHUIO)  OMUCEH  Jen
MOCTOSIHHOTO, XPAHEHHUsI, OMUCEH JAeN MO JUYHOMY
coctaBy (nanee — Onucu).

OkazaHHass  OpraHM3aldl  METOAMYECKas |
npakTUyeckas NOMollb B padoTe apxuBa M IO
OpraHu3alyd JOKYMEHTOB B JE€JIONPOU3BOJACTBE B

.. 4.8., 4.9. [IpaBun paboThl




HaumenoBanue TpedoBaHus K
CTAHJAPTY NPEAOCTABJICHUS
MYHUIUIAJIBHON YCJIYTH

Conep:xxkanue
TPe0OBaHUM K CTAHAAPTY

HopMmaTuBHBIi aKT,
YCTAHABJIMBAKO NI
MYHUIHUIAJIBHYIO YCJIYIY MM
TpedoBaHue

BOIpPOCaXx:
AKCTIEPTU3bI IIEHHOCTH aPXUBHBIX TOKYMEHTOB,;
yIOPSI0YEHUS apXUBHBIX JIOKYMEHTOB

TIOCTOSIHHOTO, BpeMeHHOTO (cBbIte 10 JieT) XpaHeHus
¥ TI0 TUYHOMY COCTaBY;

MOJITOTOBKK  JIOKYMEHTOB ~ ApxuBHOTO  (poHIa
Poccuiickoit denepaunun K nepenaye B
MYHHITUTIAIBHBINA apXUB;

BEJICHUS yUeTa apXUBHBIX JOKYMCHTOB;

UCIIOJIb30BaHUS ApXUBHBIX IOKYMEHTOB;

dbopMupoBaHUSs JeN B 1€TOMPOU3BOJICTBE;

nepenayd  CTPYKTYPHBIMH  MOApa3/JAelICHUSIMU
OpraHu3alliy JIe] B apXUB;

IIPOBEJICHNS CEMHUHAPOB B LENSAX IOBBIIICHUS
npodeccuoHanbHOl  KBamM(UKAMu  PabOTHUKOB
ApPXUBHBIX U JIEJIONPOU3BOJCTBEHHBIX CIYKO

2.4. Cpok  mpenocTaBiICHUS
MYHHULMITAIBHON yCIIYyTH

Meroauyeckass M NOpakTUYECKass  MOMOIIb,
oCyllecTBisieMas 0€3 Bble3/1a K 3aABUTENIO — 3 TS

METOAMYECKass M  MpaKTUYeCKas  IMOMOIIlb,
OCYLIECTBIISIEMast C BBIE3JIOM K 3asABUTENIO - 2 JHS,
JIaThl BbI€3/1a COTJIACYIOTCS C 3asIBUTEIIEM;

Opra"u3anys 1 MpoBeJIeHUe CEMUHAPOB — 16 Hew,

yy.3, 5 c1.4 @enepaibHOTO 3aKOHA
Ne 125-@3;
n.a. 4.8., 4.9. [IpaBun paboTbl

1 35ech U nanee AIUTENLHOCTH IPOLEAYP UCUUCISETCS B paOOUUX JHSX.




HaumenoBanue TpedoBaHus K
CTAHJAPTY NPEAOCTABJICHUS
MYHUIUIAJIBHON YCJIYTH

Conep:xxkanue
TPe0OBaHUM K CTAHAAPTY

HopMmaTuBHBIi aKT,
YCTAHABJIMBAKO NI
MYHUIHUIAJIBHYIO YCJIYIY MM
TpedoBaHue

naTta TPOBEACHUS
3asiBUTEIIEM

CCMHHapa COrjiaCcycTcs

C

2.5. VcuepnbiBatoninii nepevyeHb

JOKYMEHTOB, HEOOXOAMUMBIX B
COOTBETCTBHUH c
3aKOHOJIaTeJIbHBIMA WJIM WHBIMU
HOPMAaTUBHBIMU MPaBOBBIMHU
akTamMu Uil TPEJOCTaBJIEHUS
MYHULUNAIBHONW YCIIYTH, a TAKXKE
YCIIYT, KOTOpBbIE SABJISFOTCS
HEOOXOIMMBIMU 51
00s3aTeIbHBIMU U1
IPEAOCTABIICHUS
MYHULUIIAJIbHBIX YCHYT,
NOJUIEXKAIUX  MPEICTABICHUIO
3asBUTEJIEM

[Ipu ycTHOM OOparieHuu:

JIOKYMEHTBI, YJIOCTOBEPSIOIINE JINYHOCTD;

JOKYMEHTBI, TOJATBEPKAAIOUTUE TTOTHOMOYHUS
IpEeICTaBUTENS FOPUIUUECKOTO JIULIA.

[Tpu nucbMeHHOM OOpallleHNuN:

3asiBJICHHE O MPEJIOCTaBICHUN MYyHHUIIUTAIbHON
yCIIyTH Ha OJIaHKe IOPUANYECKOTO JINIIA
(ITpunoxxenue Ne 2)

2.6. MicuepripIBaromuii mepeyeHb
JIOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBHH C
3aKOHOJATEIbHBIMU WU UHBIMU
HOPMaTUBHBIMH MPABOBBIMU
aKTaMu JJIsl IPEeI0CTaBIICHUS
MYHHIUIIAJIBHON YCIIYTH,

[IpenocraBieHue JOKYMEHTOB, KOTOPBIE MOTYT
OBITh OTHECCHBI K JTAHHOW KaTeropuu, He TpeOyeTcs




HaumenoBanue TpedoBaHus K Conepxanue HopMmaTuBHBIi aKT,
CTaHAAPTY NPeAOCTaABJICHUSA TPe0OBaHUM K CTAHAAPTY YCTAHABJIHMBAKOIIHI
MYHUIUIAJIBHON YCJIYTH MYHUIUNAJIBHYI0 YCJIYTY HIIH
TpedoBaHue

KOTOpPBbIC HAXOASATCS B
pacropsiKeHuu
rOCYJJapCTBEHHBIX OPTaHOB,
OpraHOB MECTHOI'O
CaMOYTIPaBJICHUS U UHBIX
OpraHu3aIui U KOTOPhIC
3asBUTEIIb BIPABE MPEJICTABUTH

2.7. IlepeueHn opratos
MECTHOTO CAaMOYIIPABJICHHS M HX
CTPYKTYPHBIX MOJPa3ACICHUM,
COTJIaCOBaHHE KOTOPBIX B
CIIydasiX, MpeayCMOTPEHHBIX
HOPMAaTHUBHBIMU MTPABOBBIMU
aKTamu, TpeOyeTcs s
IIPEIOCTaBICHUS
MYHUIIUTAIBHON YCIIYTH U
KOTOPOE OCYIIIECTBIISACTCS
OpPTraHOM MCIIOJHUTEIbHOU
BJIACTH, MPEOCTABIISIONTIM
MYHHUITUTIATHHYIO YCIYTY

CortacoBaHWe MyHUITUTIATBHOM YCITYTH HE
TpedyeTcs

2.8. HcuepnbiBatomuii nepeyeHb
OCHOBaHUU ISl OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJIsI

1. HecooTBeTCTBHE IPEACTABIECHHBIX JOKYMEHTOB
MIEPEUHIO TOKYMEHTOB, YKa3aHHBIX B II. 2.5
Hacrosmero Pernamenra.
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HaumenoBanue TpedoBaHus K
CTAHJAPTY NPEAOCTABJICHUS
MYHUIUIAJIBHON YCJIYTH

Conep:xxkanue
TPe0OBaHUM K CTAHAAPTY

HopMmaTuBHBIi aKT,
YCTAHABJIMBAKO NI
MYHUIHUIAJIBHYIO YCJIYIY MM
TpedoBaHue

MIPENOCTABIECHUS
MYHULUANAIBHOW YCIYTH

2. Haiinure HEOrOBOPEHHBIX UCTIPABICHUN B
II0JJABAEMBIX JOKYMEHTaxX

2.9. VcuepnbiBatouuii nepeyeHb
OCHOBaHUU IS
NPUOCTAHOBJICHUS WJIM OTKa3a B
PEIOCTaBICHUH
MYHUIIMIATIBHON YCIYTH

1. Hapyiienue 3asiButesnem (ero npeicTaBUTEIIEM )
ONPE/ICJICHHBIX B COOTBETCTBUM C MyHKTaMu 3.4.1.,
3.4.3. PernmamenTa cpokoB nogauu B OTaen npoeKToB
HOPMAaTUBHBIX JOKYMEHTOB, Omnuceil.

2.10. [lopsinok, pazmep u
OCHOBaHHUS B3UMaHUS
rOCyIapCTBEHHOM MOIUIUHBI UITH
WHOM MJIaThl, B3MUMaeMOM 3a
PE0CTaBICHUE
MYHUIIMTIAJBHOM YCIIYTH,
BKJIFOYAsi HH(POpMAIIHIO O
METOJIUKE pacueTa pazMepa
TaKOM IJIaThI

MyHununanbHas yciyra npeaocTaBisieTcs Ha
0e3B03ME3HOI OCHOBE.

4. 3 cT. 15 denepanbHOTO 3aKOHA
Ne 125-D3;

4. 1 cT. 8 denepanbHOTO 3aKOHA
Ne 210-D3

2.11. Tlopsnok, pa3mep u
OCHOBAaHUS B3UMAaHUS ILJIATHI 32
MPEAOCTaBIEHUE YCIYT, KOTOPHIE
SBJITFOTCS] HEOOXOTUMBIMU U
00s13aTEIbHBIMHA IS
MpeoCTaBICHUS
MYHHIUITAIBHON YCIIYTH,

[IpenocraBnenrne HEOOXOAUMBIX U 00S3aTEIBHBIX
yCIIyT HE TpeOyeTcs

4. 3 cT. 15 denepanbHOTO 3aKOHA
Ne 125-D3;

4. 1 c1. 8§ @enepaibHOro 3aKOHA
Ne 210-P3
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HaumenoBanue TpedoBaHus K
CTAHJAPTY NPEAOCTABJICHUS
MYHUIUIAJIBHON YCJIYTH

Conep:xxkanue
TPe0OBaHUM K CTAHAAPTY

HopMmaTuBHBIi aKT,
YCTAHABJIMBAKO NI
MYHUIHUIAJIBHYIO YCJIYIY MM
TpedoBaHue

BKJIIOYasi HHPOPMALIUIO O
METOJUKE pacueTa pazMepa
TaKOM IJIaThI

2.12. MakcumanbHbld  CpOK
O0XXMJAHUS B OUEpEIN TIPU MOj1aue
3ampoca O  MPEIOCTaBICHUM
MYHULIMTIATIBHOW YCIAYyTM U TIpHU

MakcumanbHbld  CPOK  OXKHJIAHUS npuema
MoJIyJaTesisi MYHUIUMIIATBHOW YCIyru (3asBUTEIIS)
IIpU 0Jjayue 3arpoca U Npu MOJTyYeHUHU pe3ysibTaTa HE
JIOJKEH MPEBBIIATh 15 MUHYT.

IMMOJIY4YCHHUH pe3yiibTaTta O‘IGPGJIHOCTB JJIA OTACJIBHBIX KaTCFOprI
MpCaAOCTABJICHUSA TaAKUX YCIIYT HonyaneneI‘/'I MYHHHHHaHLHOﬁ yCiIyru HEC
YCTAHOBJICHA

2.13. Cpok peructpauuu 3amnpoca
3asBUTENSI O TMPEJAOCTaBICHUU
MYHUIIMTATIBHON YCIYTH

B ACHDB ITIOCTYINICHUA 3asABJICHUA

. 16 4. IV IlpaBun
JIEJIONPOU3BOICTBA

2.14. TpebGoBaHus K
TIOMEIICHHSIM, B KOTOPBIX
IPEI0CTABIISACTCS
MYHUIIUTIATbHAS YCITyTa

[IpucyrcTBeHHOE MECTO 00OPYAOBAHO:
UH(GOPMAIIMOHHBIMU CTECHAAMU;
CHUCTEMOI KOHIMIIMOHUPOBAHUS BO3AYyXa;
MIPOTUBOIIOKAPHOM CUCTEMOM U CUCTEMOM

MOKAPOTYIIEHUS
ObecneunBaeTcsi OeCTPENATCTBEHHBIH  JOCTYI
VHBAJIUIOB K MECTY IIPEI0CTABIICHUS

MYHULUNATBHOW yCcIyrd (yAOOHBIA BXOJA-BBIXOJ B
NOMEUIEHUS U MEPEMENICHUE B UX MPeeiax).
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HaumenoBanue TpedoBaHus K
CTAHJAPTY NPEAOCTABJICHUS
MYHUIUIAJIBHON YCJIYTH

Conep:xxkanue
TPe0OBaHUM K CTAHAAPTY

HopMmaTuBHBIi aKT,
YCTAHABJIMBAKO NI
MYHUIUNAJIBHYI0 YCJIYTY HIIH
TpedoBaHue

2.15. Iloka3aTenu AJOCTYITHOCTH
U KayecTBa MYHHUIIUNAIbHON
yCIyTu

[TokazaTensiMu  JOCTYIIHOCTH  MPEIOCTABICHUS
MYHULIMTIAJTIBHOW YCIIYTH ABISFOTCSA:

PaCIIONI0KEHHOCTh TOMENIEHNS apPXUBHOTO OTJIENa
UCIIOJIKOMAa B 30HE JOCTYIMHOCTH OOILECTBEHHOI'O
TPaHCIIOPTa;

HaJnyue HE00X0IUMOTO KOJINYECTBA
CICLIMATIUCTOB, a TaKXe IOMEIIEHU, B KOTOPBIX
OCYILIECTBIISIETCS MPUEM JJOKYMEHTOB OT 3asIBUTEIICH;

HaJIU4he  UCYEpHbIBaKOIMIe  uHOpMAUUH O
crnocobax, TOpSAKE MW CpPOKax IMpPeAoCTaBICHUS
MYHUIIUTAIBHOW  YCAYyrd Ha  HMHGOPMAIMOHHBIX
CTeHAaX, HH()OPMAIMOHHBIX pECypcax apXUBHOTO
orzena ucnoiakoMa B cetu «MHTepHeT», Ha EnnHom
NopTaJie FOCYIapCTBEHHBIX U MYHHUIIUIAIbHBIX YCIYT.

KauectBo  mpenmocTtaBieHHsT ~ MYHHIUNAIBHON
YCIIYTH XapaKTE€pPU3yeTCsl OTCYTCTBUEM:

ouepeleld NMpU NPUEME U BbIJAYE JTIOKYMEHTOB
3asBUTENISIM;

HapyIIeHUI CPOKOB IIPEIOCTABICHUS
MYHUIIATIAJIBHOW YCITYTH;
xKanob Ha JNEeUCTBUS (6ezneiicTBHC)

MYHULIMIIAJIBHBIX  CIIY)KAIIUX, NPEAOCTABIISIIOMINX
MYHULIMTIIAJIBHYIO YCIYTY;




13

HaumenoBanue TpedoBaHus K
CTAHJAPTY NPEAOCTABJICHUS
MYHUIUIAJIBHON YCJIYTH

Conep:xxkanue
TPe0OBaHUM K CTAHAAPTY

HopMmaTuBHBIi aKT,
YCTAHABJIMBAKO NI
MYHUIHUIAJIBHYIO YCJIYIY MM
TpedoBaHue

Kalo0 Ha  HEKOPPEKTHOE, HEBHUMATEIbHOE

OTHOLLIEHUE MYHULHATTAIBHBIX CITyXaluX,
OKa3bIBAKOIIUX  MYHULHUNAIBHYK  YCHYTY, K
3asiBUTEISIM

2.16. Ocobennoctu
IPeI0CTABIICHHSI
MYHUIIUTIATHPHON YCIYTH B
ANEKTPOHHOU opme

I/IMeeTCH BO3MOXHOCTh ITOAAYHN 3asdABJIICHUA O
Hpe,JIOCTaBJ'IeHI/II/I MyHHHHHaHBHOﬁ YCJIYFI/I B
3JIEKTPOHHOM BHJie uepe3 Ilopran rocynapCcTBeHHBIX
U MYHHOUMOAIBHBIX  yCIyr C  IIOCICAYIOIIUM
HpGJI’bHBJ'IeHI/IeM OpI/IFI/IHaJIOB )IOKYMCHTOB HpH
IOJIYYEHUU YCIYTU.

3agBJIEHUE O MMpcaoCTaBJICHUN MYHI/IHI/IHaJIBHOfl
YCIYTH  MOXET OBITh HampaBieHo B  ¢opme
QJICKTPOHHOT'O JOKYMCHTA I10 3JICKTPOHHOMY aApeCy:

E-mal:Natalya.Maksimova@tatar.ru

4. | cT. 19 ®enepanbHOro 3aK0Ha
No 210-03

«2.17. OcobenHocTu
IIPEI0CTaBICHUS
MYHHIIUTIAIBHON YCIIYTH B
MHOTO(YHKIIMOHAIBHBIX IIEHTPax

[Ipu mpenocTaBiieHUH MYHUIMITAIBHOW YCIYTH B
MHOTO(YHKIIMOHAIbHOM 1eHTpe (manee — MOILI)
KOHCYJbTAllMI0, NIPUEM U BbJAYYy JOKYMEHTOB
ocymiecTBiaeT cnenquanuct MOI]

cT. 14 ®denepanbHOro 3aKOHa
Ne 210-D3




14

3. CocraB, 110¢JIe10BATEJILHOCTD M CPOKHU BBINOJTHEHUS AIMHUHUCTPATUBHBIX
npoueayp (aercTBuii), TPeOOBaHUA K MOPSAAKY UX BbINOJIHEHUS, B TOM YHCJIE
0CO0CHHOCTH BBINOJIHEHHUS AIMHUHUCTPATUBHBIX Npoueayp (aeicTBuii) B
3JICKTPOHHOH ¢opMe, a TaKKe 0COOCHHOCTH BBINOJTHEHUS A/IMUHUCTPATUBHBIX
npoueayp B MHOropyHKIMOHAJIBHBIX HEHTPAaX

3.1. Onucanue mNOCIENOBATEIBHOCTH JEWCTBUM MIPU MPENOCTABICHUU
MYHULUIIAJIIBHON YCIIYyTH

3.1.1. mpegocTaBiaeHUs MyHUUUIIAIBHONW YCIYTH IO OKA3aHHUIO FOPUANYECKUM
JUIaM METOJIUYECKOM M TMPAaKTUYECKOW TMOMOIIM B paboTe apXxuBOB U IO
OpraHu3aIMi JOKYMEHTOB B JEJIONPOU3BOJCTBE BKIIOYAET B CeOsl CICAYIONINE
POLIEAYPHI:

1) KOHCYNBTUPOBAHUE 3ASIBUTEIIS;

2) NpUHSITHE U PETUCTPALIUS 3asIBIICHNUS,

3) okazaHHe IOPUINYCCKUM JIUI[AM METOINYCCKOM M MPAKTUYCCKOW TOMOIIH B
paboTe apXUBOB M MO0 OPraHU3AIMH JOKYMEHTOB B JICJIONPOU3BO/ICTBE

4) BbIJIaua 3asBUTEIIIO PE3yJIbTaTa MYHUIIUTTIAIBHOU YCIYTH.

3.1.2. bnok-cxema TOCIEAOBATEILHOCTA JEUCTBUI MO MPEAOCTaBICHUIO
MYHUIIANIAJIBHON YCIYTH MpeJICTaBIeHa B IPUIoKeHUH Ne 1.

3.2. Oka3aHue KOHCYJIbTallUK 3asIBUTEITIO

3asBuTeNb BIpaBe 00paTuThes B OTAEN JUYHO, MO TeleOHY U MUCBMEHHO, B
TOM YHUCJIE N0 DJICKTPOHHOW MOYTe, IJIS MOJIYYEHHUS] KOHCYJIbTAUh O MOpSIAKE
NOJIyYEHUSI MYHUIIUTIAJbHON yCIIYTH.

Cnemmanuct Otaena OCYLIECTBISIET KOHCYJIbTUPOBAaHUE 3aiABUTENS, B TOM
qyclie 0 COCTaBy, (OpMe U COJEpKaHUIO JTOKYMEHTallUd, HEOOXOIUMOM st
MOJIYYeHUS MYHUIIUIAIBHON YCIYyTd U MPU HEOOXOAMMOCTH OKa3bIBAET MOMOIIL B
3aroJHeHUH OJlaHKa 3asBICHUS.

[Iponienypa, yctaHaBnuBaeMas HACTOSIIMM ITYHKTOM, OCYILIECTBIIAETCS B JICHb
oOpalieHust 3assBUTES.

Pe3ynbTaT npouenypsl: KOHCYJIbTALUS 3asBUTEIIA.

3.3. Oka3aHue PUIUYECKUM JIIIAM METOJANYECKON U MPAKTUYECKON MOMOIIIH
B paboTe apXMBOB U 110 OPTaHU3AIMU JOKYMEHTOB B JIEIOTIPOU3BOICTBE

3.3.1. 3agButenb (ero MNpencTaBUTENb) JIMYHO HAa OyMaKHOM HOCHUTEIE, B
ANEKTPOHHOM BHje 4epe3 llopTan rocynapCTBEHHBIX M MYHULHMAIBHBIX YCIYT
Pecniybnukn  Tatapctan nu00 MO TOYTE TMOYTOBBIM OTMPABICHUEM TOJAET
(HampaBsieT) 3asiBJICHUE.

3.3.2. Tlpu HampaBleHUU 3asBJICHUA B DJIEKTPOHHON (opMe CIEeHHATUCT
MCITOJIKOMA, OTBEYAIOMUK 3a PaboTy ¢ OOpameHusMH TPakaaH, MOCTYMAIOITUMHU
yepe3 VHTepHEeT-TIPUEMHYI0, PETUCTPUPYET MOCTYNUBIIEE 3aSBICHUE U HAIMPABIISIET
B 3JIEKTPOHHOM BHjie B OTAeN.

[Iponienypa, ycraHaBiMBaeMasi HACTOSIIUM ITYHKTOM, OCYILECTBISETCA B
TEUEHHE OJHOTO JHS C MOMEHTA MOCTYIJICHHUS 3arpoca.

PesynbTaT mnpouenypbl: 3aperuCTpUPOBAHHOE 3asiBICHHE, HAIPABICHHOE B
Otnen.

3.3.3. Crneunanuct Otxaena, BEAyLUIMA IPUEM 3asIBIICHUN, OCYIIECTBIISIET:
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MIpUEM 3asBIICHHUS;
pEruCTpanuIo 3asBJICHUS B AKYypHAJIE PETUCTPAIH 3asBICHUNL;

MpOBEpsICT 3asABJIICHHE HA HAJWYME OCHOBAaHWM Uil OTKa3a B IpHEME
3asBJICHUs, YKA3aHHBIX B II. 2.8 HacTodAero Pernamenra.

[Ipy oTCYTCTBMM OCHOBAaHMM ISl OTKa3a B MpUEME 3asBIICHUS, YKa3aHHBIX B
nyHkTe 2.8 Hactosuiero Pernmamenra, cnenuanuct Otaena:

OpU IPEIOCTaBICHUM 3asiBICHUS 3asBUTEJIEM JIMYHO HW3BEIIACT 3asIBUTENS O
MIPUCBOCHHOM BXO/ISIIIIEM HOMEPE;

IIPY HANPABJICHUU 3asIBICHUS 3asBUTENIEM B AJIEKTPOHHON (OpME YBEIOMIISIET
3asiBUTENSI B DJJEKTPOHHOW (opMe O jgare mpuema 3asBICHHUs, NPUCBOCHHOM
BXO/JISILIEM HOMEDE.

B cayyae Hamuuus OCHOBaHMW i  OTKa3a B TpUeMe 3asiBICHUS,
OPEAYCMOTPEHHBIX IMYHKTOM 2.8 Hacrosmero Permamenta, cneumanuct Ortnena
YBEAOMJISIET 3asBUTENSl O HAJIMYUU MPENSTCTBUM I PETUCTPALMM 3asiBICHUS C
MUCBMEHHBIM OOBSICHEHUEM CO/ICPYKAHUS BBISIBIIEHHBIX HEJJOCTATKOB.

[Ipouenypsl, ycTaHABIMBAaEMbl€ HACTOSIIUM MYHKTOM, OCYILIECTBISIOTCS B
TeYeHHe 15 MUHYT mociie MOCTYIUICHUs 3asBIeHuUs (0OpalieHus 3asBUTEIS ).

PesynpTaT mnponeayp: NpPUHIATOE U 3apETUCTPUPOBAHHOE 3aSBIICHUE WIIH
3asiBJICHHE, BO3BPAILIEHHOE 3aBUTEIIIO.

3.4. Metoauyeckas U IpakTUYecKas MOMOIIb, OCYIIECTBIsieMas 0e3 Bble3/1a K
3asIBUTEITIO.

3.4.1. CnermanucT otesna npu oOpaleHUH 3assBUTEIS

OCYIIECTBIISIET KOHCYJIbTUPOBaHWE, TMOJOOPKY HOPMATHBHBIX aKTOB U
METOJIMYECKUX TMOCOOUU IO BOIMpPOCaM: OpraHu3aluy pabOThl apXuBa, SKCIEPTHOMN
KOMHUCCHUU U JI€JIONPOU3BOJCTBEHHOM CIY>KObI OpraHU3alliu; COCTABICHUS MPOECKTOB
HopmaTuBHBIX JOKYMEHTOB; JKCIEPTH3bl LEHHOCTH, YIOPSAOUYEHHS] apXHUBHBIX
JTOKYMEHTOB;

YCTAaHABIIMBAET AaTy MPEJICTABICHUS 3asBUTENEM NpoekToB HopMaTuBHBIX
NOKyMEHTOB, Omnuceil, CBEOEHUW O COCTOSHUM XPAHEHUS JIOKYMEHTOB B
OpraHu3alMu-UCTOYHUKE KOMIUIEKTOBAHUS MYHHUIIMIIAIBLHOTO apxuBa Ha 1 nekabps
TEKYILIETo To/a.

B ciydae oOparenust 3asgBUTeNs B TUCbMEHHON (popMe HampapisieT MoI00pKy
HOPMATHBHBIX aKTOB M METOAMYECKUX IOCOOMH, CcOOOIIaeT MUCHbMEHHO WU IO
TesniehoHy O JaTe MpeACTaBICHU 3asiBUTENEM NMPOeKTOB HOpMaTUBHBIX TOKYMEHTOB,
Onuceii, CBeleHNI 0 COCTOSIHUM XPAHEHUs JTOKYMEHTOB B OPraHU3aLUN-HCTOYHHUKE
KOMILUIEKTOBAaHUSI MyHUIIMIIAJIBHOTO apXruBa Ha | 1ekadpsi TEKyIIero roaa.

[Ipouenypsl, yCTaHABIMBAEMBbIE€ HACTOSIIMM HYHKTOM, OCYILECTBIISIOTCS B
TE€YEHHE OJHOTO JIHS MOCJIE NOCTYIUICHHS 3asBJICHNU.

Pe3ynpTaT mpouenyp: NpeICTaBICHHBIE 3asIBUTEII0 HOPMATHUBHBIE AKTBHI U
METOIMYECKHE TOCOOMSI IO TEME 3ampoca 3asiBUTEIS.

3.4.2. 3agButenb (ero MNpeACTaBUTENb) JIMYHO HAa OyMaKHOM HOCHUTEIE, B
ANEKTPOHHOM BHjJe uepe3 [lopTam rocynapCcTBEHHBIX M MYHHIMOAIBHBIX YCIIYT
PecnyOnuku Tarapctan 1nubG0 0o 1moure TmojaeT (HAmpaBisieT) MPOEKTHI
HOPMATHUBHBIX JTOKyYMeHTOB, Omnuceil B OTaen B ONpEAEIIEHHbIE B COOTBETCTBUU C
nmyHKTOM 3.4.1. PernamenTa Cpoku.
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3.4.3. CnenuainucT paccMaTpUBAET:

B COOTBETCTBUM C THUIOBBIMHU TOJOKECHUSMH TMOJOXKEHUS 00 apxuBe U 00
AKCIIEPTHOU KOMHUCCHUU;

B COOTBETCTBMM C YCTAaHOBJICHHBIMU TpPEOOBAHUSIMH HWHCTPYKIIMU IO
JIEJIOTPOU3BOJICTRY;

HOMEHKJIATYpy Jed OpraHu3alldu: MPOBEpPSET MPaBWIBHOCTH OQGOPMIICHHUS,
MOJTHOTY COCTaBa U COOTBETCTBUE YTBEPIKICHHBIM THUIIOBBIM MEPEUHSIM 3ar0JIOBKOB U
CPOKOB XpaHECHUS BKIIOUCHHBIX B HEE JIET;

Onucu:  mpoBepsieT MNPaBWILHOCTH O(GOPMIICHUSI OIMUCH, TPEIUCIOBHS,
TOJIOBBIX PAa3/IeIOB M 3arojlOBKOB JieJ, IOJHOTY cocTaBa (B COOTBETCTBUHU C
HOMEHKJIATYPO#1 JIeJ1) U COOTBETCTBHE CPOKAM XPAaHEHUS BKIIOUCHHBIX B OMUCH JICT,

CBefieHUsT O COCTOSIHUM XPaHEHUsI JJOKYMEHTOB B OpraHU3alMU-HUCTOUYHHUKE
KOMILIEKTOBAHWS MYHHITUTIAILHOTO apXuBa Ha | sHBaps TEKYIIETo roja.

[Ipu BBISIBICHUM OMIMOOK Jla€T PEKOMEHJAlMM T0 UX YCTPAHEHHIO,
COTJIACOBBIBAET CPOKH JIOPAOOTKHU MTPOCKTOB IOKYMEHTOB.

[Iponienyphl, ycTaHaBIMBAaeMbIE HACTOAIIMM ITYHKTOM, OCYIIECTBISIOTCS B
TE€YEHUE OJHOTO JHS C MOMEHTA OKOHYAHHMS TIPEABIIYIIECH TPOIICTYPHI.

PesynbTaT mporeayp: peKoMeHAAIMK M0 YCTPAHCHHIO OIIMOOK, ONpe/eeHre
JaThl TpeAcCTaBiIeHUs NpoekToB HopmaTuBHBIX M0KyMeHTOB, Ommced mociae ux
J0pabOTKH U COTJIACOBAHUS SKCIIEPTHON KOMHUCCHUEN 3asBUTEIIS.

3.4.4. 3asgButenp (ero mpeACTaBUTENIb) JIMYHO JUOO IO TMOYTE 3aKa3HBIM
MOYTOBBIM  OTMpABICHUEM TMOAaeT (HampaBigeT) Ha OyMa)kKHOM HOCHUTENE
COTJIACOBAHHBIE HSKCIIEPTHOM KOMMCCHUEW OpraHu3aluu IPOEKTHl HOPMATHBHBIX
nOKyMeHTOB, Omnuceir B OTnen B ONpeeIeHHbIE B COOTBETCTBUU ¢ MyHKTOM 3.4.3.
PernamenTa cpoku?.

3.4.5. Crieumanuct otaena:

IPOBEPSIET TMOJHOTY COCTaBa W KadecTBO OGOpPMIICHUS TNPECTABICHHON
JOKYMEHTAIINH;

COCTaBJISIET M MPEACTaBIACT HadalbHUKY OTaena Ha MOANUCH 3aKIIOYEHUE
MYHULMNAIBHOTO  apXyWBa [Ji1  HampaBlieHHss Ha  paccMmorpeHue OIIMK
I'ockomapxuBa HopmaTuBHBIX JOKYMEHTOB, Onucei;

HanpaBisier Ha paccmorpeHue OIIMK TockomapxuBa HopmaruBHbIe
TOKYMEHThI, OMNUCH C 3aKIIIOUEHUSIMA MYHUITUTIATBHOTO apXUBa.

[Ipouienypbl, ycTaHaBIMBAaEMbIE HACTOSIIIUM ITYHKTOM, OCYILECTBIISIIOTCS B
TE€YEHUE OJHOTO AHS C MOMEHTA OKOHYAHHS MPEABIIYIIEH MTPOLIEAYPHI.

PesynbTaT npouenyp: HanpasieHHble Ha paccMmotpenue DIIMK IN'ockomapxusa
HopmaTuBHbIE JOKyMeHThI, OIHUCH ¢ 3aKIF0YEHUSAME MYHHIIUIIAILHOTO apXuBa’,

3.4.6. Cnemmmanmucr Otaena mocie MOCTyIieHHs paccMoTrpeHHbix OIIMK
HOPMATHUBHBIX JTOKYMEHTOB u Ommceil uHPOPMUPYET 3asgBUTENS O MPUHATOM
pemennu DIIMK I'ockomapxusa.

2JlopaboTka u cornacoanue DK opraHu3alii HOPMAaTUBHBIX JOKYMEHTOB H 3asBUTENS B CPOK MPEIOCTABIECHHS
MYHUIUNAIBHON YCIIyTU HE BXOJAT.

3Paccmorpenne TockomapxuBoM HopMaTWBHBIX JOKyMeHTOB, ONKMCEH OCYNIECTBIAETCS B COOTBETCTBHH C
rpaduxom npoBenenus 3acemanuii DIIMK TI'ockomapxuBa M B CPOK NpPENOCTABICHHUS MYHHIUITATBHON YCIYTH HE
BXOJIAIT.
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Bpydaer no npuObITUN MPEACTABUTENS 3aBUTENS JTUYHO WM HAIPABISIET IO
noure 3asBuTent0 HopMatuBHbie TOKyMeHTHI U ONHUCH.

B cnywae orkaza DIIMK T'ockomapxuBa B yTBEpXIEHUM (COTJIACOBAHUU)
HopMatuBHbIX JOKyMeHTOB M Omnuceld K JOKyMEHTAIMM NPUJIaraeT MUCbMEHHOE
ykazanue DIIMK I'ockomapxyuBa NpHYHMHBI OTKA3a.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOAIIMM ITYHKTOM, OCYILECTBISIOTCS B
TE€YEHHE OJIHOTO JHS ¢ MOMEHTa MocTyruieHus: HopmaTuBHBIX JOKYMEHTOB, Omnuceil
¢ pemenueM DIIMK I'ockomapxusa.

Pe3ynpTaT mpouenyp: M3BELICHUE 3asBUTEN O pe3ylbTaTaX PacCMOTPEHHUS
OIIMK T'ockomapxuBa HopMaTuBHBIX TOKYMEHTOB U Omnuceil.

3.5. MeToauyeckas ¥ mpakTUYeCcKas MOMOIIb, OCYIIECTBIsIEMasl C BbIE3JIOM K
3asIBUTEITIO

3.5.1. Cnenuanuct otaena Mo MNPUOBITUM K 3aiABUTENIO H3Y4aeT COCTaB
HOpPMAaTUBHBIX JOKYMEHTOB, PETYIUPYIOLIUX paboty apxuBa U
JIEOMPOU3BOICTBEHHOM CIIy>)KObI ~ OpraHU3alllK, COCTOSHUE HAYy4YHO-CIIPABOYHOIO
anmnapara K apXuBHBIM JIOKYMEHTAaM.

[lo pesynpTaTaM H3y4eHUS OCYHIECTBISIET KOHCYJIbTUPOBAHUE IO BOIPOCAM:
opraHu3anuyd paboThl apXuWBa W JEJIOMPOU3BOJACTBEHHOM CIIy)KObl —OpraHu3alliy;
cocTaBlieHUs TMpoekToB HopmaTuBHbIX nokymeHToB, Omwuceil, onuceit aen
JOJITOBPEMEHHOT'O CPOKOB XPaHEHHS.

B cnyyae oTcyTCTBUS WM HENMpPaBWJIBHOTO O(QOPMICHHUS ITOKYMEHTAlluu Ha
KOHKPETHOM TMPHUMEpPE MOKa3bIBAET MOPSAOK UX OQOPMIICHHS, yCTaHABIMBAET JATy
IPEACTABICHUS 3aiBUTEIEM B MYHULUNAIBHBIA apXuB NpoekToB HopmaTuBHBIX
JOKyMEHTOB, Onucei.

[Iponieaypbl, yCTaHABIMBAEMBIE HACTOSAIIMM ITYHKTOM, OCYLIECTBIIAIOTCA B
TEUYCHHE TPEX YaCOB MOcIie MpUObITUS criennanucta OTaena K 3asBUTENIO.

PesynbpraT nporeayp: MeTogudeckas U mpakTudeckas moMoIb B 0hOpMICHUH
HOPMAaTUBHBIX JOKYMEHTOB, PEryJIUPYIOIIUX paboty apxuBa U
JIEOMIPOU3BOICTBEHHOM CIIY»OBbl OpTraHM3allii, U HAy4YHO-CIPABOYHOTO ammnapara K
apXWBHBIM  JIOKyMEHTaM, YCTAHOBJIEHHE CpPOKOB HX  MPEACTABICHHUS B
MYHULIUNAIBHBIA apXUB.

3.5.2. CneuunanucT oTesa OCMaTpUBAET OMENIEHUE apXuBa Opranu3auun. B
Clly4ae BBISBICHUS HApYyLIIEHWW YCIOBHI XpaHEHHs ApXUBHBIX JIOKYMEHTOB [Jae€T
pa3bsCHEHHs] 1O CO3JAaHUI0 ONTHUMAJbHBIX YCJIOBUN XpaHeHUs (TpeOoBaHHUS K
MIOMEIIECHUIO U 000PYJOBAaHUIO APXHUBA, TEMIIEPATYPHO-BIAKHOCTHOMY, OXPAaHHOMY,
CBETOBOMY, CAaHMTAPHO-TUTHEHUYECKOMY PpEKUMaM, pEXUMY JIOCTYIa; MOPAIAKY
pa3MenieHus JIe]l B apXUBe).

IIpouenypsl, yCTaHABIMBAEMBbIE€ HACTOSIIMM HYHKTOM, OCYILECTBISIOTCA B
TedeHue 30 MUHYT C MOMEHTA OKOHYAHUS MPEAbIAYIIEH MPOLEAYPHI.

Pe3ynpTaT npouenypsl: METOIWYECKas MOMOIIb B CO3JaHUU ONTHMAJBHBIX
YCIIOBUW XpAHEHUS apXUBHBIX TOKYMEHTOB OpraHU3alIHH.

3.5.3. CnennanucT oTaena M3y4aeT COCTOSIHHE Y4YETa apXUBHBIX JOKYMEHTOB.
B cnydae BBISIBIIEHHBIX HApYIIEHUH CIIEHUAIIUCT OTJENA Pa3bICHIET NOPSAIOK:

Ipyema JOKYMEHTOB B apXHB OT CTPYKTYPHBIX [TOIpa3/IeJIeHUI OpraHu3alny;
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BEJICHUS y4Y€Ta APXHUBHBIX JOKYMEHTOB B COOTBETCTBHM C YCTAHOBIICHHBIMU
TpeOOBaHUSIMH (COCTABIICHUE MAcCIOpTa apXuBa; BEJICHUE KHUTU y4yeTa MOCTYIICHUS
U BBIOBITUA JOKYMEHTOB M ONHUCEH e, JKypHajJla PErucTpalyu 3ampocoB
OpraHu3alui U rpaxkaaH);

MOJATOTOBKM JTOKYMEHTOB ApxuBHOro ¢onna Poccuiickoit ®enepauuu K
nepegadye B MYHULIMNAQIBHBIM  apxuB  (IKCIEpTH3a I[EHHOCTH JIOKYMEHTOB,
XpaHSAIIUXCS B aApPXUBE; COCTABICHUE CBOJHBIX ONHUCEN €l MNOCTOSIHHOTO,
JIOJITOBPEMEHHOTO CPOKOB XpAaHEHHWs, JOKYMEHTOB IO JIMYHOMY COCTaBy, aKTOB O
BBIJICJICHUM K YHHYTOXKCHUIO JOKYMEHTOB B CBA3U C HCTEYEHHEM CPOKOM HX
XpaHEHHUs );

OpraHu3aliy po3bicKa J1esl U OPOPMIIEHUIO €€ PE3YJIbTATOB;

npueMa-nepesayd el Npu CMEHE OTBETCTBEHHOrO JHIla 3a apXWB WIH
MITATHOTO pabOTHHKA apXuBa (COCTABJICHUIO aKTOB MpUEMa-Tepeiaun, OpraHu3aluu
IIPOBEPKU HAJIMYHUS U COCTOSTHUS JIe]T U O(DOPMIICHHUIO aKTOB I10 €€ Pe3yIbTaTaM).

B cnydae oOTCyTCTBUS WM HENPaBUIBLHOTO OGOPMIICHUS JOKYMEHTAIlMU
MOKa3bIBACT TOPSAOK OGOPMIICHHUS: AKTOB O BBUICJICHUHM K YHUYTOXKCHHIO
JOKYMEHTOB B CBSI3M C HMCTEUCHUEM CPOKOM HUX XPAaHEHUS, MPOBEPKU HAIUYUS U
COCTOSIHMS JIe]l, TIpueMa-Tnepe/iaun A€ MPU CMEHE OTBETCTBEHHOTO JIMIIA 32 apXUB
WM IITaTHOTO paboTHHKA apxuBa; CBeAeHUN O COCTOSSHUM XpaHEHUs TOKYMEHTOB B
OpraHu3allMu-UCTOYHUKE KOMIUIEKTOBAHUS MYHHUIIMIIANLHOTO apxuBa Ha 1 nexabOps
TEKYIIEro roja.

[Iponieaypbl, yCTaHABIMBAEMBIE HACTOSAIIMM ITYHKTOM, OCYLIECTBIIAIOTCA B
TE€YEHUE OJHOTO AHS C MOMEHTA OKOHYAHHMS MPEABIIYIIEH TPOLIEAYPHI.

PesynbraTr mpouenypsl: MeTOAMYECKAas M IpakTH4YecKas I[OMOIIb B
O0(QOpPMJICHUU YUETHBIX JOKYMEHTOB.

3.5.4. Cneunanuct Otaena OKa3blBAET METOAUYECKYH) U IMPAKTHYECKYIO
MOMOIIIb B OpraHW3alluy UCTOJIb30BAaHUS APXUBHBIX JOKYMEHTOB:

IPEAOCTABIISIET nepedeHb (eaepalbHbIX 3aKOHOJATENbHBIX aKTOB U
HOPMAaTUBHBIX JTOKYMEHTOB, PETYIUPYIOUIUX JOCTYI K IOKYMEHTaM apXHBa;

UHPOPMHUPYET 3asBUTEIS O CIydasX OTrpaHUYEHUsS JOCTyna K apXWBHBIM
JIOKYMEHTaM, IPETyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit denepannu;

pa3bsACHIET MOPSANOK JOCTYyHa IIOJB30BATENIE K AapXMBHBIM JOKYMEHTaM,
MOPSAJIOK COCTaBIICHUS, OPOPMIICHUS W BBIIAYU APXUBHBIX CIPABOK, apXHBHBIX
BBIIMMCOK M KONHWM AapXWBHBIX JOKYMEHTOB; MOPSAOK BBIIAYM JOKYMEHTOB
MCCJIeIOBATENsIM, BO BPEMEHHOE IMOJIb30BaHUE, MOPSAOK O(OpMIICHHS 3aKa30B Ha
BbIJIaUy JEJ MCCIEAOBATENSIM B YWTAJIBHBIM 3al, BO BPEMEHHOE IOJIb30BAHUE B
CTPYKTYPHBIE NOAPA3JCIICHUSI OPraHU3alMU; MOPSAJIOK BEACHHS KHHUI y4eTa BbIAA4u
7€ B YUTAJIbHBIN 3271 U B paboure MOMEILEHUS] OpTraHU3alluu.

B ciywae oTcyTcTBHS WM HENPaBHJIBHOTO OGOPMIICHUS JOKYMEHTAIUH IO
OpraHu3alMi MCIOJIb30BAHUS APXMBHBIX JOKYMEHTOB MPEAOCTABISIET  0Opasilbl
apXMBHBIX CHPABOK, APXMBHBIX BBIMHCOK U KOMUU apXWBHBIX IOKYMEHTOB, OJaHKH-
o0pa3Iipl 3aKa30B Ha BbIJIauy JIeJl UCCIEAOBATENSIM B YUTAJIbHBIN 3aJl, BO BPDEMEHHOE
MOJB30BAHUE B  CTPYKTYPHbIE  NOAPA3JCIICHUS  OpPraHW3alud,  OKa3bIBacT
MPAKTUYECKYIO MOMOIIb B OPOPMIICHUH KHUTY Y4€Ta BbIIAUH JIe]l B YNTAJIbHBIN 321 U
B pabourie NOMEIICHUsI OPraHU3aluH.
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[Ipouenypsl, yCTaHABIMBAEMbl€ HACTOSIIHUM HYHKTOM, OCYILECTBIISIOTCS B
TE€YEeHHE OJJHOTO Yaca C MOMEHTa OKOHYAHHUSI MPEbIAYIIEH MPOLEAyPHl.

Pe3ynpTaT mpoueaypbl: Ipe1oCTaBICHHBIA 3asBUTENIO NIEpeYeHb (hesiepanbHbIX
3aKOHOJATENbHBIX aKTOB U HOPMATHBHBIX JAOKYMEHTOB, PEryJUPYIOIIHUX JTOCTYI K
JOKYMEHTAM apXxuBa, 0Opa3lbl apXUBHBIX CIPABOK, apXUBHBIX BBIITUCOK M KOIHUN
apXUBHBIX JJOKYMEHTOB, 3aKa30B Ha BbIJauy JIeJ MCCIEI0BATENIM B YUTAIbHBINA 3al,
BO BPEMEHHOE MOJb30BAHUE B CTPYKTYPHBIE MOJpa3JeieHHs] OpraHu3aluu, 3anuceil
B KHHUI'€ y4eTa BbIJauu [ B YUTAJIbHBIN 3271 U B paboune MoMenIeH!s] OpraHu3aluu.

3.5.5. Cpneunamuct oTaena 3HAKOMHUTCS C OpPraHM3alHdel JOKYMEHTOB B
JeNONpon3BOICTBE. B ciydae BBISIBICHUS OTKIOHEHHM OT YCTAHOBJIEHHBIX
TpeOOBaHUM Pa3bsCHSIET MOPSII0K:

(dbopMupoBaHus A€ B 1€TONPOU3BO/ICTBE;

NOPOBEJCHUS  €KEroJHOM  OJKCHEePTU3bl  LIEHHOCTH  JOKYMEHTOB B
JIEJIONPOU3BOICTBE OPTaHU3ALUMU U O(POPMIIEHUIO €€ Pe3yIbTaTOB;

nepeayu CTPYKTYPHBIMU MOAPA3ICICHUSMHU JIeTT B apXUB OpraHU3alINU.

[locrne 3aBepiieHHs MPOLEAYPbl HA KOHKPETHOM MpPHUMEPE MMOKa3bIBACT
HOPSIOK:

dbopMupoBaHusT el B  COOTBETCTBMM C HOMEHKIATypoW el B
JIEJIONIPOU3BOJICTBE, AKTOB O BBIJIEJIEHUM K YHUYTOXKEHUIO JOKYMEHTOB B CBSI3H C
UCTEUYECHUEM CPOKOM UX XpaHECHHUS;

opopmieHus jaena Opu TMOATOTOBKE U TMepelnaye CTPYKTYpHBIMU
nojpasfieJeHusIMA el B apXWB OpraHu3anuu (MOJIIMBKA WU TIEperuieT,
odopMmiieHHE 00JI0KKH, HyMEpallus JUCTOB, COCTABJICHUE 3aBEPIIUTEILHON HAITUCH
nena).

[Ipouenypsl, ycTaHaBIMBaEMbl€ HACTOSIIUM MYHKTOM, OCYILIECTBISIOTCS B
Te4eHHe Tpex yacoB 30 MUHYT C MOMEHTA OKOHYaHUS TPEIbLAYIIEH TIPOIEIYPHI.

PesynpTaT mpoueaypsr: METOIMYECKasT W TMpPaKTUYEeCKas IOMOIIb B
OpraHu3aluy JOKYMEHTOB B JIETONPOU3BOJICTBE, 00pasibl aKTOB O BBIACICHUH K
YHUUYTOKCHHUIO JOKYMEHTOB B CBSI3M C MCTEYEHHUEM CPOKOM HUX XpaHEHUS,
o opMIIEHHOTO JIJIsl TIEpeIaur B apXUB JIeTa.

3.6. Opranu3zanus 1 NpoBEJCHUE CEMUHApa

3.6.1. Ilpu opranuzanuu ceMuHapa crnenquanuct Oraena:

COIJIACOBBIBAET C 3asABHUTEJIEM TEMY, ATy IPOBENECHMSI U COCTAB YYaCTHUKOB
CEMHHApA;

OIpEENSIET TEMBI JOKJIAI0B U COCTaB JTOKJIAJYHKOB;

[OJIy4aeT OT JOKJIAJYMKOB MOJITBEPKACHUE 00 YJaCTHH U COIJIacyeT C HUMH
TEMBbI UX JIOKJIAJIOB;

[Ipouienypa, ycraHaBiuBaeMasi HACTOSIIIUM IYHKTOM, OCYIIECTBISIETCS B
TE€YEHHE OJHOr0 paboyero JTHA ¢ MOMEHTA OCTYIUICHUS 3asBIICHHUS.

Pe3ynpTaT mpouenypsl: onpeneaeHue TeMbl, JaThl MPOBEACHUS, JOKIAIUYUKOB
Y YYaCTHUKOB CEMUHapa.

3.6.2. Cneunanuct Otnena:

COCTAaBJIIET U COTJIACOBBIBAET C 3aBUTEJIEM CIIMUCOK YYaCTHUKOB CEMUHAPA;
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COTJIACOBBIBAET C 3asBUTENIEM W OCMATPUBAET MECTO U TIOMEIICHUE IS
MIPOBEJICHUS CEMUHApa, HAIMYME HEOOX0AUMOro 000opyaoBaHus (IOCAI0YHbIE MECTA,
CTOJIBI JJIsl IPe3uInyMa, TPUOYHA JIs BBICTYIAIONIUX YYACTHUKOB U T.IL.);

pa3palaThIBaeT U COTJIACOBBIBAET C 3asBUTEJIEM MPOrpaMMy CEMHUHApA.

[Iponienypa, ycTaHaBiuBaeMasi HACTOSIIIIUM IYHKTOM, OCYIIECTBISICTCS B
TE€YEHUE TPEX THEW C MOMEHTa OKOHYAHUS MPEbIAYIIEH MPOIEAYPHI.

Pe3ynbTaT mpoueayphl: COrjacOBaHHBIE C 3asBUTENIEM MPOTrpaMma, CIHCOK
YY4aCTHUKOB M MECTO MPOBEJACHUSI CEMHUHAapa.

3.6.3. Cneunaiucr Otnena:

u3BenaetT (renedoHorpamMmoint, QakcorpamMMom, MO D3JIEKTPOHHOW TOYTe)
YY4aCTHUKOB O TEME, MECTE U BPEMEHHU MPOBEJICHUSI CEMUHAPA.

[Iponienypa, ycranaBiuBaeMasi HACTOSIIIIUM ITYHKTOM, OCYIIECTBISICTCS B
TE€YEHUE OJHOTO JHS C MOMEHTA OKOHYAHHUS MIPEABIIYIIEH TPOILIEAYPHI.

PesynbTaT npornenypsl: U3BEIICHHBIC YYACTHUKN CEMHUHApa.

3.6.4. Ha ocHoBe niporpammsl crierpanuct Otaena:

OKa3bIBACT METOJIMYECKYIO U TTPAKTUUECKYIO MOMOIIb JOKIaYMKaM CeMUHapa
(mondupaeT HOPMATUBHO-TIPABOBOM M METOAMYECKUNA MaTepHUall K TEMaM);

noadupaer pa3gaTOYHbIA  MaTepuan  (3aKOHOJATENIbHbIE, HOPMATHUBHOE
pPaBOBbIE aKThl, METOJAMYECKHE IMOCOOMS, YCTAaHOBJICHHBIC (POPMBI JOKYMEHTOB U
T.I.) U1 OPraHU3yeT €ro KOMMPOBAaHUE /I YYACTHUKOB CEMHHApPA;

[Iponenypa, ycraHaBiMBaeMas HACTOSIIIUM IYHKTOM, OCYIIECTBISIETCS B
tedeHue 10 1Hell ¢ MOMEHTa OKOHYaHUS NMPEIbIAYIIENH NPOUEAYPHI.

Pe3ynbTaT npoueaypsl: TOTOBbIE AJOKJIAAbI U PAa31aTOYHBIN MaTEepHUal.

3.6.5. B nenb npoBeneHusa ceMuHapa crierpaiuct Otaena:

PETUCTPUPYET YUYACTHUKOB CEMUHAPA;

pa3maeT pa3gaTOYHbI MAaTepUalL;

BEJIET CEMHUHAP COrJIaCHO MporpamMe.

[Iponenypa, yctaHaBiMBaeMas HACTOSIIIUM IYHKTOM, OCYIIECTBISIETCS B
TE€YEHUE OJHOTO AHS B JIEHb, COIIACOBAHHBIN C 3asIBUTEIIEM.

PesynbTat nponeaypsel: MpoBEICHHBIN CEMUHAP.

3.7. IlpenocraBinenne MyHUIUNAIBHON yciayru yepe3 MOL]

3.7.1. 3asgBuTEnb BOpPABE OOPATUTHCS JJISl MOTYUYECHUS] MYHULIUIIAIIBHOW YCIyTH
B MOII.

3.7.2. IlpenocraBienre MyHUIUMIIAIBbHOU yciayru yepe3 M®L] ocymiecTBisieTcs
B COOTBETCTBUHU periiaMeHTOM paboTel MO®ILI, yTBep>KIeHHBIM B YCTAaHOBICHHOM
MOPSIAKE.

3.7.3. Ilpu mnocrymieHnu JokymMeHTOB u3 MO®DI[ Ha nDonydyeHue
MYHULIUNAIBHOW YCIIYTH, MPOLEAYPHI OCYIIECTBISIOTCS B COOTBETCTBUU C MYHKTOM
3.3.Hacrosimero PernmamenTa. Pe3ynbraT MyHMIMNAIBHOW YCIYIM HAIpPaBISIETCS B
MOII.
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4. Tlopsinok u GopMBbI KOHTPOJIS
3a mpeaocTaB/JIeHHeM MYHUIIUNIAJIbHOM YCJIYTH

4.1. KoHTponp 3a MOTHOTOM M KAa4YECTBOM MPEIOCTABICHHUS MYHULUIAIBHON
YCIYTH BKJIIOYaeT B ceOsl: BBIABICHUE M YCTPAHCHUE HAPYIICHUUN MpaB 3asBUTEINICH,
paccMOTpeHue  kajao0, TMpOBEJCHHE  NPOBEPOK  COOJIIOACHHS  TPOLEAYP
MPEOCTABIEHNS MYHHUIMIAIBHON  YCIYTd, MOJATOTOBKY PEUICHWM Ha IEHCTBUS
(Oe3neiicTBHE) TOIKHOCTHBIX JIMI] OPraHa MECTHOI'O CaMOYTIPABIICHUS.

dopmMamMu KOHTpOJISI 32 COOJIFOJCHUEM WCIOJHEHUS] aJMUHUCTPATUBHBIX
IPOLEAYP SABISIOTCS:

NpPOBEJICHUE  MPABOBOM  OAKCIEPTU3bl  MPOEKTOB  JOKYMEHTOB IO
NPEJOCTABICHUIO MYHUIMIAIBHON yCIyru. Pe3ynbTaToM »SKCHEpPTU3 SBISIETCS
BU3HMPOBAHUE MMPOEKTOB;

IPOBEJICHUE B YCTAHOBJIICHHOM MOPSIJIKE POBEPKU BEJICHUS
JEJIONPOU3BOJICTBA;

IIPOBEICHUE B YCTAHOBJICHHOM IOPSJIKE KOHTPOJIBHBIX MPOBEPOK COOJIIOACHUS
pOLEaYpP NPEAOCTABICHUS MYHUIIUTIATBHOW YCITyTH.

KoHTponbHbIE TPOBEPKH MOTYT OBITh IUTAHOBBIMH (OCYILIECTBISITHCS Ha
OCHOBaHWUW TIOJNYT'OJIOBBIX WJIM TOJIOBBIX IUIAHOB pPabOThl oOpraHa MECTHOTO
caMOyIIpaBJeHHs1) U BHEIUIAaHOBBIMU. [Ipu MpoBeneHHH TUIAHOBBIX MPOBEPOK MOTYT
paccMaTpuUBaThCA BCE BOIPOCHI, CBSI3aHHBIE C NPEJOCTABICHUEM MYHHIIMIIAIBLHON
yciyru (KOMILJIEKCHBIE TTPOBEPKH ), MJIU IO KOHKPETHOMY OOPAIlIEHUIO 3asBUTEIIS.

4.2. Texymuii KOHTPOJIb 3a COOJIOJIEHUEM IIOCJICIOBATEILHOCTH JIEHUCTBU,
ONpENENICHHbIX  aJIMUHUCTPATUBHBIMH  MPOLEAYpaMH MO  MPEIOCTABICHUIO
MYHULUANATIBHON YCIYTH,  OCYWIECTBIISIETCS  YNpaBAElIaMU  HMCIOJIKOMA
JIeHHHOTOPCKOT0 MYHUITUITAJIBHOTO paiioHa Pecrybimku TatapcraH.

4.3. IlepedyeHb MOJKHOCTHBIX JIUI, OCYUIECTBISIOMINX TEKYUIUA KOHTPOJIb,
YCTaHABIIMBAETCS MOJOKEHUSIMU O CTPYKTYPHBIX MOJPA3ACICHUSIX OpraHa MECTHOIO
CaMOYMPAaBJIEHUS U JOJKHOCTHBIMU pETJaMEHTaMH.

[lo pe3ynpraramM NPOBEAEHHBIX MPOBEPOK B CIy4dae BBISBICHUS HAapyUICHUUN
MpaB 3asBUTEJIEd BUHOBHBIC JIMI[A [PUBICKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOAATEILCTBOM Pocculickon denepanuu.

4.4 . Hauanpauk OTlena HECET OTBETCTBEHHOCTh 33 HECBOEBPEMEHHOE U (WJIN)
HEHAJIJIeXKaIIee BBINOJIHEHNE aIMUHUCTPATUBHBIX MIPOLEAYP, YKa3aHHBIX B pasjeie 3
Hacrosero Pernamenra.

4.5. KoHTposib 3a NpeaoCTaBICHUEM MYHHIMIIAJIBHON YCIYIH CO CTOPOHBI
rpaxJaaH, HX OOBEAMHEHUH U OpraHu3aluidl, OCYIIECTBISECTCS MOCPEICTBOM
OTKPBITOCTH [IESITEJIbHOCTH apXWBHOTO OTHEJIa HCIOJIKOMA MpPU MPEJOCTaBICHUU
MYHHULMIIAJIBHOM  YCIIYyI'M, TOJIYyYEHHsS TOJIHOW, aKTyaJlbHOW W JOCTOBEPHOU
uH(OpPMAITUU O TOPSAKE MPEAOCTABICHUS MYHUIIUNIATBHON yCIYTH U BO3MOKHOCTH
OCYJIe0HOrO0 paccMOTpeHus oOpaineHuil (3kano0) B mpolecce MPeaoCTaBICHUs
MYHHUIUITAIBHON YCIIYTH.
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5. locyneOHb1ii (BHeCY/1e0HBbII) MOPAA0K 005KAJTOBAHNS PelICHUN U 1eHCTBU
(0e3meiicTBHS) OPraHoOB, MPEAOCTABISIOIINX MYHUIIUTIAJIBHYIO YCJIYTY, a TAKXKe
HX JIOJIZKHOCTHBIX JIMI, MyHUIIMTAJbHBIX CJIYKAIUX

5.1. IlonyyaTenn MyHUIIMOAIBHOW YCIyTd MMEIOT MpaBO Ha 00XaJOBaHUE B
nocyneOHOM — mopsigke  AedcTBuit  (Oe3medcTBus)  cOTpyaHUKOB — Mcmonkoma,
YYaCTBYIOIIMX B MPENOCTAaBIEHUHM MYHULMNAIBbHOM yciayrd, B Mcmonkom wnu B
CoBer  MyHULUMIAIBLHOTO  00pa3oBaHusi, JHOO  TOCYAApCTBEHHOIO  WJIU
MYHHUIMIAIBHOTO  CIYXKAlllEro, MHOTO(YHKIMOHAIBHOTO LIEHTpa, pPaOOTHUKA
MHOTO(YHKIHOHAIBHOTO LEHTPA, a TAKKEe OpraHU3alnid, IPeyCMOTPEHHBIX YacThbIO
1_1 cratbu 16 denepanbuoro 3akona ot 27.07.2010 r. Ne 210-d3 «O6 opranuzauuu
NpEeIOCTaBICHUS TOCYIAPCTBEHHBIX U MYHULIUIIATIBHBIX YCIYT», WIH UX PAOOTHUKOB.

3asBUTENb MOXET OOpaTUThCS C KaJIoOOW, B TOM YHCIE B CIEAYIOUIUX
CIIyqasix:

1) HapylIeHHe  CpoKa  pPErucTpaldd  3ampoca O  IPEJOCTaBICHUH
rOCy/IapCTBEHHON WJIM MYHUIIMIIAJIBHOM YCIYTH, 3ampoca, yKa3aHHOTO B craThe 15.1
®denepanbpHOro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opranuzamnuu npeaocTaBieHUs
rOCY/IapCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT;

2) HapyIIeHUE CpoKa MPEI0CTABICHUS roCy/1apCTBEHHOM W
MYHUIIMIAIBHONW ycnyru. B ykazanHoMm ciydae pocyneOHoe (BHecyneOHOE)
o0’xaJioBaHKE 3asBUTEJIEM peleHuin 151 JNEVUCTBUI (6e3nericTBUN)

MHOTO(QYHKIIMOHATBHOTO IEHTPa, paOOTHHKA MHOTO(YHKIIMOHAILHOTO IIEHTpa
BO3MOXXHO B CJy4yae, €CJIM Ha MHOTO()DYHKIIMOHAJIBHBIN LIEHTpP, pPElIeHUs U ACHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKeHA (DYHKIUS TIO TPEIOCTaBIICHHIO
COOTBETCTBYIOIIMX TOCYAAPCTBEHHBIX WJIM MYHUIIUIIAIBHBIX YCIYT B TOJHOM 00beMe
B TOpsAKe, ompeaeieHHOM dYacTthio 1.3 crtateu 16 @enepaibHOrO 3akoHa OT
27.07.2010 r. Ne 210-®3 «O06 opraHm3anuy TPEAOCTABICHUS
rOCYJapCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT;

3) TpeboBaHrMe y 3asgBUTENSA JOKYMEHTOB WiM uHGOpManuud JmOo
OCYLIECTBIICHUSI JI€UCTBUM, MPEICTABICHUE WIH OCYIIECTBICHUE KOTOPBIX HE
MPEyCMOTPEHO HOPMAaTUBHBIMU IPaBOBBIMU akTaMu Poccuiickonn ®enepanuu,
HOPMATUBHBIMH TPABOBBIMU akTamu PecmyOnuku TarapctaH, MyHHIIUTAIBHBIMUA
MpaBOBbIMH  akTaMu  JIGHUHOTOPCKOrO  MYHMIMIAJIBHOIO  paloHa  JJid
MPEAOCTABIEHUS FOCYIAPCTBEHHON WM MYHULIUIIAIBHOW YCIYTH;

4) oTKa3 B MpHEME JOKYMEHTOB, NPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM TpaBOBbIMU akTaMu Poccuiickoit ®enepanuu, PecnyOnuku
Tarapcran, JIEHMHOrOpPCKOr0 MYHMUMNAJIBHOIO palioHa JIsi NPEAOCTABICHUS
MYHULIUNAIBHOW YCITYTH, Y 3asIBUTEJIS;

5) oTka3 B MpeA0CTaBICHHN MYHUIUITAIEHON YCIIYTH, €CJTH OCHOBAaHHUS OTKa3a
HE TIPETYCMOTPEHBI (eJIepaTbHBIMU 3aKOHAMU U TIPUHATHIMU B COOTBETCTBUHU C HUMU
VHBIMM HOPMAaTHBHBIMH NPABOBBIMU akTaMu Poccuiickoit @enepanuu, 3aKOHAMU U
WHBIMA  HOPMATUBHBIMM  MpaBOBbIMU  akTamu  PecnyOGnuku  Tarapcran,
MYHULIUTTAIBHBIMU PABOBBIMU aKTaMU;

6) 3aTpeboBaHMe OT 3asBUTENS NPH MPESAOCTABICHUU MYHHUIIUIAIBHON
YCIYrM IUIaThl, HE MPEAyCMOTPEHHOM HOPMATUBHBIMU TPABOBBIMU AKTaAMHU
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Poccuiickont Denepanuu, Pecny6ninku Tarapcran, JlernHoropckoro
MYHHULUIIAJIBHOTO PaliOHa;

7) otka3z Hcmonkoma, ITOMKHOCTHOrO Jnna lcmojakoma, B HCIpaBICHUU
JOMYIIEHHBIX OINEYaTOK M OMIMOOK B BBIJAHHBIX B PE3yJbTaTe MPEJOCTaBICHUS
MYHUIMOAIBHOW YCIAYTH JOKYMEHTax JUOO0 HapylIeHHE YCTaHOBIEHHOTO CpOKa
TaKUX UCIIPABIICHUN;

8) HapylieHHe CpoKa WM TOpsJAKa BBIAAYU JIOKYMEHTOB IO pe3yJbTaTam
MPEOCTaBICHUS MYHUIIMTIATBHON YCIIYTH;

9) IPHOCTAHOBJICHNE TPEAOCTABICHHUS ~MYHHIIUIIAIBHOW  YCIIYTH, €CIH
OCHOBAaHUSI TPUOCTAHOBIICHHUS HE TMPETyCMOTPEHBI (eaepaibHBIMH 3aKOHAMHU U
OPUHSATHIMH B COOTBETCTBUM C HUMU MHBIMH HOPMATHBHBIMHU IMPABOBBIMH aKTaMU
Poccuiickoit denepanyu, 3aKOHAMU U UHBIMU HOPMATHUBHBIMU MPABOBBIMH aKTaMU
PecnyOnuku TatapcTan, MyHUITUTIATBHBIMUA MPABOBBIMU aKTAMU;

10) TpeboBaHue y 3asBUTEIIS MPU MPEIOCTABICHUN MYHHUIMITAILHOW YCIYTH
JIOKYMEHTOB WJIM MH(POpPMAIUU, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCh MPU TNEPBOHAYAIHLHOM OTKa3e B IMPHUEME JIOKYMEHTOB, HEOOXOJHMMBIX
JUISE  TIPEIOCTaBJICHHUS MYHHMIMNAJIbHOW  yCIyrd, Ju00 B  MPEJOCTaBICHUU
MYHUIIANIAIBHONW YCITYTH, 32 UCKIIOUYEHHUEM CJIy4yaeB, MPEeIYyCMOTPEHHBIX MyHKTOM 4
yactu | crateu 7 @eaepanbHoro 3akona Ne 210-D3.

5.2. Kamoba wHa pemenus ©W  jaectBus  (Oe3meiicTBuUE) — opraHa,
IPEAOCTABISIIOIIET0 MYHHUIIMIAIBHYIO YCIYry, JOOJDKHOCTHOIO JIMLA OpraHa,
IPEAOCTABIISIIOIIET0 MYHUIUIAIBHYIO YCIYTY, MYHULHNAIBHOTO CIIYXallero,
PYKOBOIUTENS OpraHa, MPEJOCTAaBISIOIIETO MYHUIUNAIBHYIO YCIYry, MOJAETCA B
NUChMEHHOM opMe Ha OyMakHOM HOCHUTEJIE UITU B DJIEKTPOHHOU (opMme.

Kamoba moxeT OBITH HallpaBjieHa 1o noute, yepe3 M®ILI, ¢ ucnonp3oBanuem
nH()OPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHOW cetn "MHTepHeT", odumumanpHOro caita
JlennHnoropckoro MyHunumnaigbHoro paiiona (http:// www. leninogorsk. tatar.ru.),
Enunoro moprana rocygapcTBEHHBIX W MYHUIMNAIBHBIX yciuyr PecmyOmuku
Tarapcran  (http://uslugi.tatar.ru/), EaguHoro moprama ToCyaapCTBEHHBIX U
MYHUITUTIANBHBIX yeayT (Gynkmmit) (http://www.gosuslugi.ru/), a Takxe MOXKeT OBITh
MIPUHSATA [PU JTUYHOM IIPUEME 3asIBUTEIIA.

5.2.1 JKamoba wna pemenus wu jgeiictBus (Oe3meiicTBue) oprana,
MPEAOCTABISIONIETO MYHUIMIIAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIIA OpraHa,
MPEAOCTABISIONIETO0  MYHHUIMOAIBHYIO  YCIYTY, rocyJlapCTBEHHOTO  WJIU
MYHULIUMAIBHOTO  CIYKAIllleTO, PYKOBOAUTENS  OpraHa, MpeaoCTaBIISIONIErO
MYHULIUNAIBHYKO ~ YCAYry, MOXeT ObIThb HampaBji€Ha IO TM[oYTe, uepes
MHOTO()YHKIIMOHATBHBIH LEHTD, c UCIIOJIb30BaHNEM  WH(OPMAIMOHHO-
TEICKOMMYHHUKAIIMOHHOW cetn  «UHTepHeT», oQuIumanpbHOro caidTa oOprasa,
MPEAOCTABISAIONIETO MYHULIUNTAIBHYIO YCIIYTY, €IMHOTO TIOpTajia rOCy/1apCTBEHHBIX U
MYHULUNAIBHBIX YCIYr JMOO PErHOHAIBHOIO TMOpTaja TOCYAapCTBEHHBIX H
MYHULIUMAIBHBIX YCIYr, a TakKe MOXKET ObITh MNPHUHATA MOpPU JUYHOM MpUEME
3asBUTEIIS. Kamnoba Ha pelieHus u JCUCTBHS (6ezneiicTBHE)
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, paOOTHUKA MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA
MOXET OBbITh HampaBlieHa MO T[OYTe, C KCIOJIb30BaHUEM HH(POPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOM CeTH «uTepHETY, 0(pULIHUATIBHOTO caira
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MHOTO(YHKIIMOHAJIBHOTO ~ IIEHTpa, €IMHOr0 IopTaja TOCYAapCTBEHHBIX W
MYHULUMAIBHBIX YCIYr JIMOO PETHMOHAIBHOIO TMOpTaja TOCYAapCTBEHHBIX H
MYHULIUMAIBHBIX YCIYT, a TaKXe MOXET OBbITh MPUHATA MPU JIMYHOM IIpUEME
3asButensa. JKamoba Ha pemeHuss U AedcTBUS  (Oe3eMCTBUE) OpraHu3aiuii,
MIPEAYCMOTPEHHBIX 4YacThio 1 1 craten 16 Hacrosmero PenepanbHOro 3akOHa OT
27.07.2010 Ne 210-®3 «OO6 opraHu3aluu MPeAOCTaBICHUS TOCYIAapCTBEHHBIX U
MYHULIUMAIBHBIX YCIAYT», a TakKe MX PaOOTHUKOB MOXKET OBbITh HaIpaBlieHa IO
Mo4tre, C HCMIOJb30BAaHUEM HH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHON  CETH
«HTepHeT», oOQUUUATBHBIX CANUTOB ATUX OpraHU3alMi, €JUHOro MopTaia
TOCYJapCTBEHHBIX W MYHUIMIAIBHBIX YyCIYr JHOO PETrHOHAIBLHOTO TMopTaia
TOCYJAPCTBEHHBIX M MYHUIIMMIAIBHBIX YCIYT, & TakKKe€ MOXXET OBbITh MPUHATA MPHU
JUYHOM TIPUEME 3asIBUTEIIS.

5.3. Kanoba, moctynuBiiasi B OpraH, MPEAOCTABISIONIMA MYHHUITUTIATBHYIO
yCIYTy, MHOTO(QYHKIMOHAJIBHBIM IEHTP, YUYPEAUTETI0 MHOTO(PYHKIIMOHAIBHOTO
LEHTpa, B OpraHu3aluu, MpPeayCMOTpeHHble 4YacTbio | 1 crathu 16 Hacrosiero
DdenepanbHoro 3akoHa denepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6
OpraHu3aIuy MPEJIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIUITAIBHBIX YCIYT», JTUOO
BBIIIECTOSIIINI Oprad (IIpU €ro HaJW4yuH), MOJJICKHUT PACCMOTPEHUIO B TEUYCHUE
MSATHAATH pabOYUX JHEW CO JHS €€ PerucTpalyu, a B ciiydae 00’KaJIOBaHUS OTKa3a
opraHa, MpPeIOCTaBJISIONIEr0 MYHUIIMIAIBHYIO YCIyTy, MHOTO(YHKIIMOHAIBEHOTO
LIEHTpa, OpraHu3aluii, MPeayCMOTPEHHBIX YacThio 1 1 crathbu 16 HacTosIIero
DdenepanbHoro 3akona ot 27.07.2010 Ne 210-d3 «O6 opraHuzamnuu npeaocTaBieHUs
rOCYJApCTBEHHBIX U MYHUIHUIAIBHBIX YCIyT», B MPUEME TOKYMEHTOB Yy 3asBUTEIIS
7100 B UCIIPABJICHUH JOIMYIIEHHBIX OMEYaTOK M OIIMOOK WU B cllydyae 00>KaloBaHUs
HapyIICHUS] YCTAHOBJIEHHOTO CPOKa TaKWX MCIPABICHUM - B TEUEHUE TATU pabOUMX
JTHEW CO JTHS €€ PETUCTPALUH.

5.4. XKamoba nomxHa CoAEpKaTh CICAYIONIYI0 HHPOPMAITUIO:

1) HauMeHOBaHUE OpraHa, MPEIOCTABISAIONIETO TOCYAAPCTBEHHYIO YCIYTY,
opraHa, MpeJoCTaBISAIOIIEr0 MyHUIUIAIBHYIO YCIYTY, JOJKHOCTHOIO JIMIA OpraHa,
IPEAOCTABIISIIOIET0 TOCYAAPCTBEHHYIO YCIYTy, WM OpraHa, MNpeaoCTaBIISIOLIErO
MYHUIIUTAIBHYIO ~ YCIYry, JHOO TOCYJapCTBEHHOTO WM  MYHHIIMIAIBHOTO
CIIy’Kalllero, MHOTO(YHKIIMOHAIBHOTO IIEHTPA, €ro pyKoBOAuTeNns W (WIH)
paboTHUKA, OpraHU3aIui, TPeayCMOTPEeHHBIX 4YacThio 1 1 ctaThu 16 denepanbHOTO
3akoHa ot 27 wmronsg 2010 roma N 210-®3 "OO6 opranuzanuu MpeaoCTaBICHUS
FOCYJApCTBEHHBIX M MYHHIMIAJIBHBIX YCAyr', HX pykKoBoAuTened u (Wim)
pabOTHUKOB, pEIICHUS U NEUCTBHS (0€3/1eCTBHIE) KOTOPHIX 00KATYIOTCS,

2) dbamunuio, UMs, OTYECTBO (TIOCTEAHEE - IPU HATWYNH), CBEJICHUS O MECTE
KUTEIIBCTBA 3asIBUTEINS - (DU3UUECKOTO JUIA TUOO HAMMEHOBAHKE, CBEJICHUSI O MECTE
HaxXOXXJICHUS 3asiBUTENsSI - OPUAMYECKOTO JIMIA, a Takxke Homep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) BJAEKTPOHHOW MNOUTHl (IPU HAIMYHH) U
MOYTOBBIN aJipec, MO KOTOPHIM JIOJKEH ObITh HAMPABJICH OTBET 3asIBUTEIIO;

3) cBeaeHusa o0 o0XkanyeMbIX pEeUICHUSIX U AeHCTBUSIX (0e31eiCTBUM) OpraHa,
MPEAOCTABISIONIETO TOCYJAPCTBEHHYIO  YCIYry, OpraHa, MpeloCTaBISIONIEro
MYHULUNAIBHYIO YCIYTy, JOJKHOCTHOTO JIMI]a OpraHa, MOpeloCTaBIISIONIEro
FOCYJAapCTBEHHYIO YCIYry, WJIM OpraHa, MpeJOCTaBISIONIET0 MYHHUIIMIAIbHYIO
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yCciIyry, Jub0  TroCyJapCTBEHHOTO WM  MYHHMIMOAIBHOTO  CILyXalllero,
MHOTO(YHKIIMOHAJBHOTO LIEHTpa, pa0OTHHKA MHOTO(YHKIMOHAIBHOIO IIEHTPA,
OpraHM3alui, IPeayCMOTPEHHBIX YacTbio | | crateyn 16 PenepanbHOro 3aKOHA OT
27 nrong 2010 r. Ne 210-®3 «O0 opranuzanuu MpeaoCcTaBIeHUs TOCYJapCTBEHHBIX U
MYHUIUOAIBHBIX YCIYT», UX pAOOTHUKOB;

4) nOBOJBI, HA OCHOBAaHUU KOTOPBIX 3asBUTENb HE COIJIACEH C PELIEHUEM U
neiictBueM (0e37eiCTBUEM) OpraHa, MPeI0CTaBISIOUIEr0 TOCYIapCTBEHHYIO YCIYTY,
opraHa, MpeJOCTABIIAIONIEr0 MYHULIUNIAJIHYIO YCIYTY, AOHKHOCTHOTO JIMIA OpraHa,
MIPEAOCTABISIOIETO TOCYJAPCTBEHHYIO YCIYTry, WIH OpraHa, IpEeAOCTABIISIOLIETO
MYHUIMOAIBHYIO  YCIYTy, JIMOO TOCYAapCTBEHHOIO WJIM  MYHHUUHUIIAJIBLHOTO
CIIy’Kalllero, MHOTO()YHKIIMOHAJIBHOTO LIEHTPa, pabOTHUKA MHOTO(])YHKIIMOHAIBEHOTO
LIEHTpa, OpraHu3alMi, MpeaycMOTpeHHBbIX 4acThio 1 1 crtathu 16 PenepanibHOrO
3akoHa oT 27 wutonsg 2010 r. Ne 210-®3 «O6 opraHuzauuud OpeaoCTaBICHUS
rOCY/IapCTBEHHBIX MU MYHULMIAIBHBIX YCIYT», UX pPaOOTHUKOB. 3asiBUTEIEM MOTYT
OBbITh TMpEeACTaBICHBbl JIOKYMEHTHl (MpU HAIMYKHK), TOATBEPXKIAOIINE JTOBOJbBI
3asIBUTEISI, INOO UX KOMHUHU.

5.5.K xamobe Moryr ObITh NPUIOKEHBI  KOMUU  JOKYMEHTOB,
NOJITBEPKAAIONINX H3JIOKEHHBbIE B jkajol0e obOcrosiTenbcTBa. B TakoMm ciydae B
*anoOe MPUBOUTCS IEPEUEHb NMPUIaraeMbIX K Heil IOKYMEHTOB.

5.6.Ilo pe3ynpraTaM paccMOTpPEHHsS >KajoObl MPUHUMAETCS OJHO U3
CIEAYIOIINX PEIICHUMN:

1) xxamoba yIOBJIETBOPSAETCS, B TOM ducie B (OpMe OTMEHBI MPHUHSITOTO
pElIeHMs, HWCIpaBiICHUS OMYUIEHHBIX OINEYaTOK W OMIMOOK B BBIJIAHHBIX B
pe3yipTaTe NPEeNOCTAaBICHUS TOCYAApCTBEHHOW YCIYyIM JOKYMEHTaX, BO3BpaTa
3asBUTENII0  JICHEKHBIX CPEICTB, B3MMaHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMAaTUBHBIMM TIPaBOBbIMU akTamMu Poccuiickonn ®denepanuu, HOPMATUBHBIMU
npaBoBbIMH akTamMu PecnyOnuku TaTapcTan, MyHUIIMNATBHBIMH TPABOBBIMU
aKTaMu;

2) B YIOBIETBOPEHHUH 7KaI00bI OTKA3BIBACTCSI.

5.7 He nmo3aHee mHs, CIEAYIOMIETO 3a JTHEM MPUHATHS PELICHUS, YKA3aHHOTO
B HACTOSIILIEM ITYHKTE, 3asIBUTEJIO B MUCbMEHHOU (hopMe U MO JKEITAHUIO 3asBUTENS B
AJIEKTPOHHON (opMe HampaBisieTcs MOTHUBUPOBAaHHBIM OTBET O pe3yjbTaTrax
PacCMOTPEHUS KATOOBI.

5.7.1 B crnydae mpu3HaHUS 5Kal00bI MOJIeKAIEH YIOBIETBOPEHUIO B OTBETE
3aBUTEIIIO, YKa3aHHOM B 4YacTH 5.7 HACTOSAIMICH CTaTbU, AaeTcs WHoOpMamus o
NEUCTBUAX, OCYILIECTBISEMBIX OpPraHOM, MPEAOCTABISAIOMNM TOCYAapCTBEHHYIO
yCIIyTY, OpraHoM, IIPEIOCTABIISAFOIINM MYHHUIMIATBHYIO yCHayry,
MHOTO(QYHKIIMOHANBHBIM LIEHTPOM JINOO OpraHu3alfei, mpeIyCMOTPEHHON YacThbio
1 1 cratbu 16 ®epepanbHoro 3akoHa oT 27 wutons 2010 roma N 210-®d3 "O6
OpraHu3alyy MPEJOCTaBICHUS] TOCYJAPCTBEHHBIX W MYHUIMIAJIBHBIX yciIyr', B
LEeISAX HEe3aMEIJIMTENbHOIO YCTPAHEHUs BBISIBIEHHBIX HapyLIEHUH INpU OKa3aHUU
rOCy/IapCTBEHHOM WJIM MYHULMIIAJBHON YCIYTH, a TaKKE MPUHOCITCS U3BHUHEHMS 32
JOCTaBJIEHHbIE HEY00CTBAa M yKa3bIBaeTCsl MH(pOpMAIUs O JaIbHEUIINX AEUCTBUSIX,
KOTOpbIE HEOOXOAMMO COBEPIIUTH 3aBUTEIIO B LENSIX MOJYyUYEHUs TOCYAapCTBEHHON
WIM MYHULIAIIAJIBHOM YCIyTH.
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5.7.2. B cnydae mpu3HaHUsA KajloObl HE MOJJIEKAIEd YTOBIETBOPEHUIO B
OTBETEC 3aABUTCIIO, YKA3aHHOM B 4acTW 5.7 HACTOAIIECW CTAaTbU, JAKOTCA
apryMEHTHPOBAHHBIE PA3bsICHEHHUs] O MPUYMHAX NPHUHATOTO PEIIEHUS, a TaKKe
uH(popMaIms o nopsaKe 00KaJoBaHUS TPUHATOTO PEUICHUS.

5.8. B ciydae npusHaHus KanoObl MOJJIeKalEH yIOBIETBOPEHUIO B OTBETE
3agBUTENIO, YKAa3aHHOM B 4acTu 5.7 HAcTOSIIEro pasjena, AaeTcs MH(opmauus o
NENUCTBUAX, OCYLIECTBISIEMBIX OpPraHOM, MPEIOCTABIAIOIIMM MYHHUIUIAIBHYIO
yCIyTy, MHOTOQYHKIIMOHAIBHBIM LEHTPOM JHOO OpraHusanueii, npeaycMOTpeHHOU
yactbto 1 1 crtateu 16 @exnepanpHoro 3akoHa «OO0 opraHuzaluy MPEeAOCTABICHUS
FOCYJApCTBEHHBIX M MYHUUUNAIBHBIX YCIYr», B LEIAX HE3aMEIJIUTEIbHOTO
YCTPAHEHUSI BBISIBJICHHBIX HApYLIICHWH NpPU OKa3aHWM MYHUIMNAIBHOW YCIYTH, a
TaK)K€ TPHUHOCATCS W3BUHEHUS 3a JIOCTABJIEHHbIE HEYJAOOCTBa U YKa3bIBaeTCs
uHbopMalusl O JajdbHEHIIMX JEUCTBHUSAX, KOTOpble HEOOXOAMMO COBEpPUIUTH
3asBUTEITIO B LEJAX MOJYYEHUS MYHUIIUNIAJIbHON YCIIYTH.

5.9. B ciydae npusHaHus kanoObl MojJiexalliell ya0BIETBOPEHUIO B OTBETE
3asIBUTENIO JaeTcd uMHpopmamus o ACHCTBUSAX, OCyHIeCTBIsieMbIx Mcmonkomom, B
LEISAX HE3aMEIJIMTEIBbHOIO YCTPAHEHUS BBISBICHHBIX HApYyLICHHWM IpU OKa3aHUU
MYHULUNAIBHOW YCIYyTH, a TakKe TMPUHOCATCS W3BUHEHUSI 3a JIOCTaBIICHHbIC
Heyno0cTBa M yKasblBaeTcs HMH(OpMalusg O JajdbHEHIIMX JAEUCTBUSX, KOTOPBIE
HE00XO/IMMO COBEPIIUTD 3asIBUTEIIO B LEISAX MOJYUYEHUS MyHULIUIIATBHON yCIyTH.

5.10. B cnyyae npusHaHMs kanoObl HE MOJUJIEKaIled YJOBIETBOPEHUIO B
OTBETEC 3asBUTENI0, JAIOTCS ApryMEHTHPOBAHHBIE Pa3bsCHEHHA O MPUYHHAX
IOPUHATOrO PELIEHUs, a TaKkKe MHPOpMalMs O MOpAIKEe 00KaJOoBaHMUS HPHUHATOTO
pEILICHMS.

5.11. B ciayyae yCTaHOBIJIEHHs B XOJ€ WIM IIO Pe3yJbTaTaM pPacCMOTPEHHS
KamoObl ~ IPHU3HAKOB COCTaBa  aJMUHUCTPATUBHOTO  IPABOHAPYLICHUS WU
OPECTYMJICHUs] JOHKHOCTHOE JIMIO, PAaOOTHUK, HAJEJCHHbIE IOJHOMOYUSIMHU II0
pPaccMOTPEHHUIO Kajlo0, HEe3aMEIJIUTENbHO HANpPaBIsAIOT MMEIOIIMECs MaTepualsibl B
Oprassl IIPOKypaTyphl.
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[Ipunoxenue Ne 1

K AJIMUHHCTPAaTUBHOMY periiaMmeHTy
MPEIOCTABICHUS] MYHHUIIUIAJIBHON yCIyTH
M0 OKAa3aHUIO  IOPUJIUYECKUM  JIMIIAM
METOJIMYECKON M MPAKTUYECKON MOMOIIH B
paboTe apxuMBOB W IO OpraHU3aluu
JIOKYMEHTOB B JICJIONPOU3BOJICTBE

biok cxema nopsaka nmpeaoCTaBJICHUA MyHHHHHaHBHOﬁ YCIyru

Creuwvanuct OTtaena
KoHcynstauus

J

BasBuTens.
Mopava 3anpoca o npegocTaaneHnn
My HULMMANbHOM YCNyrn 1 OKYMEHTOB

Crier BT
Mposepka, NpUem 1 perncTpaums Aoky MEHTOB,
onpeaeneHune nopsiaka NpenocTasneHis yoryrn
B AeHb Nnoaayun sassneHns

¢—Ocyu.tec'raneHV|e nomowm 6e3 Bblesaa

OcyLliecTBrieHne nomoLm

MpuHaTHe pelleHus o
rnopsiake NpeaocTasneHnst
yenyrm

Creuwvanuct OTtagena

YcraHoBnene aarbl

MoaGopka HOPMAaTUBHBIX AaKTOB, YCTaHOBIIEHVe
AaTbl NpeACcTaBneHMs AOKYMEHTOB

— 7

C Bble3noM

Creuwvanuct Otgena
N3yueHre fgokymeHToB

|

YcraHoBneHme cpoka
npefocTaBrieHns 0Ky MeHTOoB

Creuwvanuct Otaena
OCMOTP MoMelLLeHst

h 2

BasButens
MpeacraeneHne NpoeKkToB JOKYMEHTOB, onucemn
Aen

MpoekTbl orMcen aen

\/l/_\

Creuwvanuct OTtaena
MNpoBepka AOKy MEHTOB, HanpasneHne Ha
yTBep>XaeHue 3KCrnepTHOM KoMmccmnemn

opraHusaummn

HanpasneHHbie Ha

yTBEpP)KAEHWNE AOKYMEHTbI

v

BaasuTtens

YTBEpPXKAEHHbIE AOKYMEHTbI

MpeacrasneHne yTeep>XXaeHHbIX JOKYMEHTOB

!

Creuvanuct Otaena
I'Io,qroTosKa " cornacoBaHue sakn4YeHus

BaknioyeHne

HauanbHuk OTaoena
MoanucaHne sakroYeHusi 1 HanpaeneHie onucen B
JrNMKTrAY PT

BaknoyeHne HanpasneHHoe

B TAY PT

+

Creuwvanuct Otgena
MHopMypoBaHne 3asiBUTensi 0 pesynsraTtax
paccmMmoTpeHusi onucen ANMMK FTAY

- N3BeweHne zasButens

Oxa3zanne MCTOI[H‘—ICCKOﬁ IIOMOIIH

l

PasbsicHennsa nopsiaoka
XpaHeHUsi JOky MEHTOB

\_(_\

Creuwanuct Otaena
NayueHne cocTosHus
[OKYMEHTOB

!

PasbsicHenne nopsigka
OPOPMIIEHVSt JOKY MEHTOB

—7

Creuvanuct Otgena
OpraHnsauusi MeToauyeckomn
nomown

¥

PasbsicHenne nopsiaka
VCMOmb30BaHVs OKYMEHTOB

Crneuwnanuct Otaena
OgzHakomrieHne ¢
[AENoNpPon3BoACTBOM

]

PasbscHenne nopsiaka
BeAeHus Aenonpoussoactea

Pucynox 1



Creuvanuct Otgena
CornacoBaH/e TeMbl U COCTaB AoKNnag4yumkos,
yCTaHOBIeHue aaTtel npoBeaeHuns

YcTaHoBneH/e aarbl NpoBeaeHnst

Creuwvanuct OTaena cornacosaHne cnucka
YYaCTHMKOB CEMUHapa 1 MecTa NpoBeaeHNs

CornacoBaHHbIN CNMcok

Y4aCTHUKOB 1 MEeCTO NpoBeaAeHus

v

Creuvanuct Otaena
MGBeLIJ,eHI/Ie Y4acTHUKOB O AaTte nmecre
npoeeaeHns cemunHapa

W3BelleHne ydacTHKOB ceMuHapa

v

Creyuanuct Otaena
MeToaunyeckas nomoub goknagqunkam,
MoAroToBKa pasaaToOYHOro MaTepuana, OcMoTp
MecTa NpoBeeHNsI CeMMHapa

MoaroToBneHHble pasaaTodHble
maTtepuans!

v

Creuvanuct Otaena
Pervcrpauus yqacTHuKoB, pasgada maTepuarnos,
BeAeHue cemMnHapa

MpoBeaeHHbI cemnHap

[IpoBenenue cemuHapa

Pucynok



[Tpunoxxenne Ne 2

K AJIMUHHCTPAaTUBHOMY periiaMmeHTy
MPEOCTABICHUS] MYHUIIMIAIBHOW YCIyTu
M0 OKAa3aHUIO  IOPUJIUYECKUM  JIMIIAM
METOJIMYECKON M MPAKTUYECKON MOMOIIH B
paboTe apxuMBOB W IO OpraHU3aluu
JIOKYMEHTOB B JICJIONIPOU3BOJICTBE

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYIIpaBJICHUA

MYHHIUTIAIBHOTO 00pa30BaHuUs)

OT KOro:

(HanMeHOBaHUE IOPHUIITIECKOTO JINIIA

TIOYTOBBIN M 2NEKTPOHHBIN anpeca; TenedoH; dakc

@®.11.0. pykoBoauTes;

3ASBJIEHUE

00 OKa3aHWH IOPUANICCKOMY JHITY METOJAMYCCKON U MPAKTHIECKON TTOMOIIH B
paboTe apXuBa M MO0 OPraHU3AIMH JOKYMEHTOB B JICJIONIPOU3BOJICTBE

SIBJIIETCS UICTOUHUKOM KOMIUJIEKTOBAHUSI apXMBHOI'O OZ€J1a
(HauMeHOBaHHUE OPTaHU3AIIH)
M cnoHUTETPHOTO KOMUTETA MYHULHMITAILHOTO paioHa.

[Ipomry oka3aTh METOAMYECKYIO M MPAKTUYECKYIO TTOMOIIL B paboTe apXuBa U 1o
OpraHu3aluy JOKYMEHTOB B JEJIONPOU3BOJICTBE:

(BUA OMOIIN)

(mata) (Tmoamuck) (®UO)



[Ipunoxenue (cripaBo4yHOE)

K AJIMUHHCTPAaTUBHOMY periiaMmenTy
MPEIOCTABICHUS] MYHHUIUNIAIBHON yCIyru
M0 OKAa3aHWI0  IOPUIUYECKUM  JIUIAM
METOIMYECKON M MPAKTUYECKON MOMOIIM B
paboTe apxvMBOB W IO OpraHU3aluu
JIOKYMEHTOB B JICJIONIPOU3BOJICTBE

PexBu3uThl OpraHOB U JOJDKHOCTHBIX JIMI[, OTBCTCTBCHHLIX 3d IIPCIOCTABJIICHUC
MyHHHHHaHBHOﬁ YCIIYT'U 11O OKA3aHUIO OPTaHU3aAlUAM MGTOIIH‘ICCKOﬁ u
HpaKTI/I‘IeCKOﬁ IIoMoO1H1 B pa60Te APXUBOB U IO OpraHU3allM NOKYMCHTOB B
ACITONPOU3BOACTBC U OCYHICCTBIIAIOMINX KOHTPOJIb €€ NCITIOJTHCHUA

ApxuBHblid oTHen MCHoOTHUTENHLHOTO KOMUTETAa MYHUIIUITAIBHOTO 00pa30BaHUS
«JIlennnoropckuit MyHUIIMNIATBHBIN palion» Pecyonuku Tatapcran

JlomxHOCTB Tenedon DIIEKTPOHHBIN aJIpec
HauanpHuk otena (885595) 5-48-96 Natalya.Maksimova@tatar.ru
Cnenuanuct otaena

HcnonHUTENbHBIN KOMUTET MYHHUIIMITAIBHOTO 00pa3oBaHus «JIeHuHOropckuit
MYHULIUITAIBHBIA palion» Pecny6nuku TatapcTan

JIomKHOCTH Tenedon DIEKTPOHHBIN aJipec
PykoBoauTenn 8 (85595)
HcnonHuTenbHOTO 5-19-69
KOMUTETA




Yr1BepxkaeH

IIOCTAaHOBJIEHHEM  VICIIOJIHUTENBHOTO
KOMUTETA MYHULIUIIAIBHOTO
00pa3oBaHus «JlennHoropckuit
MYHHULMIIATIbHBIN paiOH»

oT «08» aBrycra 2019r. Ne1115

AJIMUHHCTPATUBHBIN perjamMeHT
MpeoCcTABJICHUA MYHUIIMIIAJBbHOM YCJIYI'H 10 IPUEMY JOKYMEHTOB 110 JIHYHOMY
COCTABY JIMKBUAUPYEMBbIX OPraHU3alMii HA XPaHEHHE B MYHHIUNIAJIbHBIN apXUB

1. O0mme mMoJ10KeHN

1.1. Hacrosmuii  PermameHT  ycTaHaBIWMBAaeT CTaHAAPT W MOPSIOK
IPEAOCTABICHUSI MYHUIIUNAJBHOM YCIYyTH MO TNPUEMY JTOKYMEHTOB IO JIMYHOMY
COCTaBY JIMKBHJMPYEMBIX OpraHU3allMii Ha XpaHEHWE B MYHUIUIIAIbHBIA apXuB
(manee — MyHUIIUIIAJIBHAS YCIIYTA).

1.2. TlonydaTtenun MyHULIMOQIBHOW YCIYTH: JIMKBHIAIIMOHHBIE KOMUCCUHU H
KOHKYPCHBIE YIPABJISIONINE JTUKBUIUPYEMBIX OpraHu3aIuii (nanee - 3asiBUTENb).

1.3. MynununansHasg  yciyra npenoctaBisiercss — VICHOJHUTENIbHBIM
KOMUTETOM MYHUIMNATBHOTO 00pa3oBaHus «JIEHMHOTOPCKUI MYHHUIIUTAIbHBINA
paiion» PecnyOnmku Tatapcran (nanee — Microikom).

HcnonHuTens MyHUIMNAIBHON yciayru — ApXuBHbIA oTaen Hcmonkoma
(manee — Otaen).

1.3.1. Mecto nHaxoxnaenus Mcnonkoma: r. JIenunoropck, yi. Kyrysosa, 1.1;

Mecro Haxoxaenus Otnena: r. Jlenunoropck, yiu. KyiOsimesa, m1.21.

I'paduk paboter Mcmonkoma: exeaHEBHO, KpoMe CyOOOTHI U BOCKPECEHBS,
noHeAeNbHUK - yeTBepr ¢ 7.30 mo 16.45, narauna c 8.00 qo 16.00 4, 06ex ¢ 12.00 mo
13.00 u.

[Ipoe3n 061IecTBEHHBIM TPAHCTIOPTOM /10 OCTAHOBKHU «PBIHOKY:

- aBToOyChI Ne 1,2.5.

[Ipoxon o npomnycKy U (Mian) AOKYMEHTY, YIOCTOBEPSAIOMIEMY JIUUYHOCTb.

1.3.2. CnpaBounsrii Tenedon Otaena: (85595) 5-48-96.

1.3.3. Anapec odunuanpHoro caiita cnonkoma B uH(GOPMAIMOHHO-
TeJIEKOMMYHHKallMOHHOW cetu «WHTepHer» (mamee — cerb «MHTEepHET»):
http://www.leninogorsk.tatar.ru.

1.3.4. Uadopmarus 0 MyHUIIMITAILHON yCITyTe€ MOXKET OBITh TIOJTyYeHA:

1) mocpenctBoM HHQPOPMAIMOHHBIX CTEHJOB O MYHUIMIIAIBLHOW YCIYTE,
coJiepKaIuX BU3YaJTbHYI0 U TEKCTOBYIO MH(GOPMAIMIO O MYHUIIUIIAIBLHON yCIyTe,
PacIONOKEeHHBIX B oMelleHusx Mcnonkoma, 1i1st paboThl ¢ 3asiBUTEISIMU;

2) nocpenctBoM cetu «MIHTepHET»:

Ha ounmaapHOM caiite Mcmonkoma (http://www.leninogorsk.tatar.ru.);

Ha [Iloprane rocygapCTBEHHBIX W MYyHULMNAIbHBIX ycayr PecnyOnuku
Tartapctan ((«http://uslugi.tatarstan.ru»);
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Ha EnuHOM moprane rocy1apcTBEHHbIX U MyHULUIAIBHBIX YCIAYT ((PYyHKIMI)
(http://www.gosuslugi.ru/);

3) npu ycTHOM oOpaiieHuu B Mcrnonkom (JIMYHO Uik 1O Tenedony);

4) mpu TUCBMEHHOM (B TOM 4Mclie B (opMe AJIEKTPOHHOTO JIOKYMEHTA)
oOparenuu B Mcnoskom.

1.3.5. Nudopmanus mo Bompocam MpeaoCTaBICHUS MYHUIUIIATBHONW YCIyTH
pasmeniaercs crnenuanuctoM Otnena Ha oduimanbHOM caiite Mcmosnkoma u Ha
MH(OPMAIIMOHHBIX CTEHJIaX B oMelleHusx Mcnonkoma st paboThl ¢ 3aBUTEIISIMHU.

1.4. TlpenocraBiieHe  MYHUIMIIAJBHOM  YCJIYTH  OCYIIECTBIISIETCS B
COOTBETCTBUH C:

Hanoroseim konmexcom Poccuiickoit ®epeparnuu  (4actb BTOpas) OT
05.08.2000 Ne 117-®3 (Cobpanue 3akoHomateiabctBa PD, 07.08.2000, Ne 32, cr.
3340) (manee — HanoroBsrit kogekc PD);

®denepanbHbIM 3aKOHOM OT 6 OkTsO0pst 2003 roma Ne 131-d3 «O6 oOmux
MIPUHIMIIAX OpPraHU3alMu MECTHOro camoympaieHus B Poccuiickon denepaunun»
(manee denepanbublii 3akoH Ne 131-D3) (Cobpanue 3akoHOaTenbCTBa Poccuiickoit
®enepanyu, 2003, Ne 40, ct. 3822, ¢ ydeTOM BHECEHHBIX U3MEHEHUI);

®denepasibHbIM  3aKOHOM OT 22 okTsi0ps 2004 roma Ne 125-®d3 «O6
apxuBHOM jene B Poccuiickoit denepanumny (nanee — denepanbubiii 3akoH No 125-
®3) (Cobpanue 3akoHonarenbeTBa Poccuiickoit denepanum, 2004, Ne 43, cT. 4169, ¢
y4E€TOM BHECEHHBIX U3BMEHEHUN);

®denepanbHbIM 3aK0HOM OT 27 mroist 2010 roga Ne 210-D3 «O06 opranuzanuu
OPEAOCTABICHUSI TOCYJAApPCTBEHHBIX W  MYHUUUIAIBHBIX YCIOyr» (naimee -
OenepanpHbiii 3ak0H Ne 210-D3) (CoOpanue 3akoHOHIATENbCTBA Poccuiickoit
®deneparuu, 2010, Ne 31, cr1. 4179, ¢ yueToM BHECEHHBIX U3MEHEHUN );

[TocranoBnenuem IlpaButensctBa Poccuiickoit @enepanuu ot 15 urons 2009
r. Ne 477 «O6 yrBepxknenuu [lpaBun memonpousBozcTBa B ¢efepanbHbIX
OpraHax WCHOJHUTENIbHOW BiacTw» (namee — IlpaBuia eIONpPOU3BOJICTBA)
(Poccwmiickas razera, 2009, 24 uioHs, C y4€TOM BHECEHHBIX H3MEHEHUI);

[IpaBusiaMu  opraHu3aluMy  XpaHEHUs, KOMIUIEKTOBAHUS, ydeTa U
MCIIOJIb30BaHUsST TOKYyMEHTOB ApxuBHoro (ouaa Poccuiickoit @enepamnu u Apyrux
aApXMBHBIX IOKYMEHTOB B FOCYAapCTBEHHBIX U MYHUIIMIIAIbHBIX apXUBaX, My3esiX U
OoubnuoTekax, opraHm3anusx PoccWilckoW akajgeMuu HayK, YTBEPKICHHBIMU
npukazoM MunuctepcTBa KyabTypsl Poccuiickoit @enepanuu ot 18 suBaps 2007 r.
Ne 19 (manee — IlpaBmna pabotsr) (broieTeHh HOPMATHBHBIX aKTOB (efepabHbIX
OpraHoB HCHOJHUTENbHONM BiactH, 14.05.2007, Ne 20, ¢ y4eToM BHECEHHBIX
WU3MEHEHUN );

3akonom PecnyOonuku Tarapctan ot 20 utona 2017 roma Ne 63-3PT «O6
apxuBHOM Jene B PeciyOonuke Tatapcran» (nanee - 3akod PT Ne 63-3PT ot 2017 r.)
(Cobpanue 3akonomatensctBa Pecmyommku Tatapcrany, 25.07.2017, T 55 (wacts 1),
cT. 2016);

3akoHom Pecnybmuku Tatapctan ot 28 wutoms 2004 roma Ne 45-3PT «O
MeCTHOM camoymnpaieHuu B PecnyOnuke Tarapcran» (manee — 3akon PT Ne 45-
3PT) (Pecrrybnmuka Tarapcran, 2004, 3 aBrycra, ¢ yueTOM BHECEHHBIX U3MCHEHHH );
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[loctanoBnennem KaOunera MunuctpoB PecnyOmuku Tarapctan oT
09.08.2016 Ne 541 «Bompocel T'ocynapcrBenHoro komuTera PecmyOnuku
Tatapctan mo apxuBHOMY Jneny» (nmanee - mnoctaHoBieHne KM PT Ne 541)
(Cobpanue 3axonomatenbcTBa PecnyOnmuku Tartapctan, 2016, Ne 13, crt. 0384, c
Y4€TOM BHECEHHBIX U3MEHEHUN);

[loctanoBnennem Kabunera MunuctpoB PecnyOnuku Tartapcran ot
28.05.2007  Ne 203 «O pa3rpaHUY€HUU COOCTBEHHOCTH Ha apXUBHbIE TOKYMEHTHI,
co3faHHble 0 00pa3oBaHUs, OOBEAMHEHUS, PA3ACICHUA WM U3MEHEHMs cTaryca
MYHUIMOAIBHBIX 00pa30BaHUN M XpaHAIIMECS B MYHUIMNAIbHBIX apXuBax B
Pecniybniuke Tarapctan, u oOecriedeHMM yudeTa XpaHSUIUMXCS B MYHHULHUIAJIbHBIX
apxuBax PecnyOnuku TartapcTaH apXMBHBIX JOKYMEHTOB, OTHOCSAIIUXCS K
rocyapcTBeHHON cobcTBeHHOCTH Pecnybnuku Tatapctan» (J1anee — mocTaHOBICHHE
KM PT Ne 203) (Pecnybnuka Tarapctan, 2007, 25 nekabps, ¢ yueToM
BHECEHHBIX U3MEHEHUH);

PermamentoM  mepemaud  apXMBHBIX ~ JOKYMEHTOB  JIMKBUJIUPYEMbBIX
opraHu3alnuidé B TOCYJAapCTBEHHblE W MYHHUIMNAIbHBIE apXxuBbl PecrnyOnuku
Tarapcran, yTBepxkaeHHBbIM pacrnopsbkeHueM Kabunera MunuctpoB PecnyOnuku

Tatapcran ot 17.01.2008 Ne 15-p (manee — PernaMeHT mnepenadyd apXUBHBIX
JTIOKYMEHTOB);

Ycrapom  JIeHUHOTOPCKOTO  MyHHUIMMAIBHOTO  padioHa  PcemyOimku
Tarapcras;

[Tonoxennem 00 McrnomHUTENIBHOM KOMUTETE MYHUIIMTIATBLHOTO 00pa3zoaHus
« JIeHMHOTOCPKHI MYHHIMTNAIBHBIN palioH» Pcenmybmukun Tarapctan (mamee —
[Tonoxxenne 06 Ucnonkome);

[lonoxennem 00  apXWUBHOM  OTHEJ€  HUCIOJHUTEIRHOTO  KOMHUTETA
MYHUIIUTIAIIBHOTO 00pa30BaHusl, yTBEPKIACHHBIM MIOCTaHOBIEHHEM Hcmonkoma ot
05.07.2018 Ne 125 (manee — Ilonmoxxenue 06 otnene);

[IpaBusiaMu BHYTPEHHETO TPYAOBOTO PACTIOPSIKA;

1.5. B Hacrosimem PernameHTe MCONB3YIOTCS CIEAYIOUIME TEPMUHBI U
ONpEICIICHHUS:
JOKYMEHTbl [0 JIMYHOMY COCTaBy - apXWUBHBIE JOKYMEHTBHI,
OTpakarolue TPyAOBbIE OTHOIIEHUSI pabOTHUKA ¢ paboToAaTeNeM;

AKCHEPTH3a LIEHHOCTH JOKYMEHTOB - M3yYE€HHE JOKYMEHTOB Ha OCHOBAHUU
KpUTEpUEB HMX IIEHHOCTU B LEJAX OMNPEICICHUS CPOKOB XPAHEHHUS JTIOKYMEHTOB H
oTOopa ux s BKIFOYeHHs B coctaB ApxuBHOro onna Poccuiickoit @enepanuu;

YIOPSIIOUYEHNE aPXUBHBIX JJOKYMEHTOB - KOMITJIEKC padoT 1Mo (hOpMHUPOBAHUIO
aApXUBHBIX JOKYMEHTOB B €IMHUIIBI XpaHCHHS (Jelia), OMMCaHuio U O(GOopMIICHHUIO
TaKUX €IWHUI] XpaHEHUs ([eJ) B COOTBETCTBUU C MpPaBUIaMHU, YCTAaHOBJIECHHBIMU
CHIEUAIIBHO  ynoJdHOMOYeHHbIM  I[IpaButensctBoM  Poccuiickot ~ deneparuu
dbenepanbHBIM OPTraHOM HCIIOJTHATEILHOHN BIACTH;

MoJ 3asBJICHUEM O TNPEAOCTABICHUU MYHULMNAIBHON yciyru (manee -
3asBJICHHUE) MOHUMAETCSl 3alpoc O MPEAOCTaBICHUHM MYHULMNAIBHOW yciayru (1.2
cT.2 ®enepanpHoro 3akoHa ot 27.07.2010 Ne210-®3). 3asBieHue 3amnoiaHsAETCsS B
MPOU3BOJILHON (pOpMeE, MO YCTAaHOBJIECHHOMY 00pa3lly WM Ha CTaHAAPTHOM OJIaHKE.
3asBIeHUE 3aMOIHICTCS Ha CTAHAAPTHOM OJIaHKE B JIEKTPOHHOU (popme:
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Ha ounmansHOM caiite Mcmonkoma (http://www.bulgar@tatar.ru);

Ha [loprane rocynapcTBEHHbIX W MYHUIMNAIbHBIX ycayr PecmyOnuku
Tarapcran ((http://www.leninogorsk.tatar.ru.));

Ha EnuHOM moprane rocy1apCTBEHHbIX U MyHULUIAIBHBIX YCAYT ((PYyHKIMI)
(http://www.gosuslugi.ru/);



2. CTangapr npeaocraBjeHus MYHHIMIIAJIbHOH YCJIYIH

HaunmenoBanue TpedoBaHus K

HopmaTuBHBIN aKT,

. YCTAHABJIUBAKOIIMA
CTAaHJAPTY NPeAoCTABJICHHUSA Coaepxanue Tpe0OBaHMI K CTAHAAPTY
. MYHHUUIMNAJIBHYIO YCIYTY MU
MYHUIUIAJIBHON YCJIYTH
TpedoBaHue
2.1. HaumeHoBanue MyHununaipHoHM | Ilpuem nOKyMeHTOB mno Jau4HOMY cocTtaBy |4d 8, 10 crt. 23 ®denepanbHOro
yCIyI'u JUKBUAUPYEMBIX OpraHu3aluil Ha XpaHeHue B |3akoHa Ne 125-P3;
MYHULUITAJIBHBIN apXUB n.4.5 IpaBus paboTsl

2.2. HaumeHoBaHre  MyHHMIMNAIbHOTO | VcnmonHuTenbHBIM KOMUTET MyHHUIMNanbHOTro | [Tomoxkenue o6 otaene
opraHa UCIIOJTHUTEIbHON BJIACTH, | 00Opa3oBaHus «JIEHUHOTOPCKUN MYHUIIUIATBHBIN
HEMOCPEICTBEHHO  IpeAOCTaBIISIONIEro | paiion» PecnyOnuku TaTapcran.

MYHUIIUTAIBHYIO YCIYTY

HUcnonuurens  MyHHMIUNAIBHON
ApxuBHbI oTaen Mcnosikoma.

yCIyru  —

2.3. Onucanue pe3yabpTarta
IPEI0CTABIICHHSI MYHHIIATIATEHON
yCIyTH

AKT mnpuema-niepeaud apXUBHBIX JTOKYMEHTOB
Ha xpaHeHue (mpuioxenue Ne 1).

AKT cocTaBisieTcs B JBYX JK3EMIUISIpax: OAUH
OCTA€TCSl B apXUBHOM OTJEJE HCIOIHUTEIBHOIO
KoMHUTETa JIGHMHOTOPCKOI0  MYHHUIUIAIBHOIO
pariona  Pecmyonmkm ~— Tartapcran, — apyrou
nepeaaeTcs 3asBUTEIIO.

B akre yka3piBaercs:

- laTa U pErucTpalMOHHBIN HOMED aKTa;

- OCHOBaHMeE MEePeIauld apXUBHbBIX JOKYMEHTOB;

- Ha3BaHUA repe1aBaeMoro donma,
OpraHu3alUU-CcIaTYuKa u OpraHH3aluu-
MpUEMIIMKA apXUBHBIX TOKYMEHTOB;

a03.7 1.4.4.1 I1paBui paboTsI




HaunmenoBanue TpedoBaHus K
CTAHAAPTY NPEI0CTABICHUS
MYHULHUIAJIBHON YCJIYTH

Coaepxanue Tpe0OBaHMI K CTAHAAPTY

HopmaTuBHBIN aKT,
YCTAHABJIUBAKOLIMA
MYHUIHUIAJIBHY IO YCJIYIY HIH
TpedoBaHue

- Ha3BaHUE U HOMEP OIHCH;

- KOJIMYECTBO IK3EMIUISIPOB OIKCH;

- KOJMYECTBO CIUHHI] XpaHEHUs, CAaBaeMbIX U
MPUHUMAEMBIX T10 KaXKJIOH OTHUCH;

- UTOTOBAs 3alUCh OOIIETO KOJIMYECTBA €IUHUIL
XpaHEHUS, CJTABAEMBIX U IPUHUMAEMBIX;

- IPUCBOCHHBIN HOMEp (OoHIA.

AKT TOJMUCHIBAETCS OJDKHOCTHBIMU JIMILIAMH,
CHAIONIMMU W TNPUHUMAIOIIUMH  apXUBHBIE
JIOKYMEHTBI,  yTBEPKIAIOTCA  PYKOBOJIUTEISIMU
OpraHu3aluu-CAATINKA u Hcnonkoma
(YIOJITHOMOYEHHOTO UM JIUIIA)

2.4. Cpok IIPEI0CTABICHUS
MYHHIIANAJIBHON YCIIYTH

CpoK MpeaocTaBIeHHUs MYHHIIMIIAILHOW YCITIyTH
YCTaHABIMBACTCS MYHHUIIMIAIBHBIM apXHBOM, B
npeaenax Cpoka, yCTaHOBIEHHOrO (eaepaabHbIM
3aKOHOIATENBCTBOM, B 3aBUCHMOCTH oT
KOJIMYECTBA JC/I MNPUHUMACMBIX Ha XpaHEHHE H
COCTAaBIISIET:

He 6ostee 10 men - 10 queit’;

He Ooitee 20 nen - 12 guei;

4 3,[[6CB " Aajiee JUIMTCIIbHOCTD MpoueAyp UCHUCIIACTCA B pa60q1/1x JHAX.




HaunmenoBanue TpedoBaHus K
CTAHAAPTY NPEI0CTABICHUS
MYHULHUIAJIBHON YCJIYTH

Coaepxanue Tpe0OBaHMI K CTAHAAPTY

HopmaTuBHBIN aKT,
YCTAHABJIUBAKOLIMA
MYHUIHUIAJIBHY IO YCJIYIY HIH
TpedoBaHue

He 6oxnee 50 gex - 18 nueii;
[Ipu nocrymiennn Ha xpaHeHue cBoie 50 ned,
CpPOK TMPEIOCTABICHUS MYHHUIIUNAIBHOU YCIyTH

OTIpeIeIIICTCS Ha4YaJbHUKOM Ortnena, c

YBEJIOMJICHUEM  3asBUTEJSI M HE  JIOJDKEH

MPEBBIIIATH CpoKa, YCTaHOBJICHHOTO

(enepanbHBIM 3aKOHOAATETLCTBOM .,
2.5. McuepnibiBaromuii nepeuveHs | I aran nm.4.4.1 [IpaBun paboTsr;
JIOKYMEHTOB, HEOOXOIUMBIX B | 1. 3aaBnenue 0 npenocrtasienuu | oim. 3.3., 3.6 Pernamenta nepenauu
COOTBETCTBHUM C 3aKOHOJATEIBHBIMU HWJIM | MyHUIIUIIAIBHOU yCayru (npuioxkeHue Ne 2). apPXWBHBIX JJOKYMEHTOB
UHBIMH  HOPMATHUBHBIMH  TPABOBBIMH | 2. JIOKyMEHTBI, YAOCTOBEPSIOMINE JIUUYHOCTh WU
aKTaMu IS MIPEAOCTABICHUS | TIOJTHOMOYHS JIHIIA.

MYHULIMIIAJIBHON YCIIYTH, & TAK¥XKE YCIIYT,
KOTOpBIE SABJIAIOTCS HEOOXOJUMBIMU H
00s3aTENBHBIMU IS TIPEJOCTABICHUS
MYHUIMIIAIBHBIX  YCIYT, MNOMJIEKAIUX
MPEICTABICHUIO 3asBUTEIEM

3. Konust YcraBa (MOg0KeHUS ) OpraHU3al M.

4. B mnoarBepxkieHue  (pakra  JTUKBUIALAH
IOPUINYECKOTO JIMIA MPEACTaBISCTCS OJWH U3
JIOKYMEHTOB:

KOIIus pCIICHUA yqpez[HTeneﬁ O JIMKBUAALINHU,
peuicHuc Cylaa, B TOM 4YHCIC O IIPHU3HAHHUC
HOPUINYCCKOro Jina HCCOCTOATCIBbHBIM

°B CpOK TIpeI0CTaBIeHUs MyHUIMIIATBHON YCIYTH HE BXOMAT: - CPOKH MPOBENEHHUS 3asSBUTENIEM KCTIEPTU3bI IIEHHOCTH M yIIOPSI0YEHHs TOKYMEHTOB JUIs MEPEaul Ha XPaHEHHE B

MYHUIUTIAJIBHBIA apXUB;

- CPOKH COTJ1aCOBAHUS onucen ACJ, UCTOPUYCCKUX CIIPABOK FOCYI[apCTBCHHBIM KOMHUTETOM PGCHY6J'II/IKI/I TaTapCTaH 10 apXUBHOMY JCITY.




HaunmenoBanue TpedoBaHus K
CTAHAAPTY NPEI0CTABICHUS
MYHULHUIAJIBHON YCJIYTH

Coaepxanue Tpe0OBaHMI K CTAHAAPTY

HopmaTuBHBIN aKT,
YCTAHABJIUBAKOLIMA
MYHUIUNAJIBHYI0 YCJIYTY HIIH
TpedoBaHue

(6aHKpOTOM);

OIIpEIEIICHUE apOUTPaX]HOTO cyna 0
3aBEpLIEHUN KOHKYPCHOTO IPOU3BOJICTBA.

5. B noareBepxkaenue ¢akra MpeKpaiieHus

peANPUHIMATETbCKOM NeATeIIbHOCTH
MPEACTABISAETCS OJIUH U3 JOKYMEHTOB:
KOMUSL peIIeHUs cyla, B TOM YHCIE O
PU3HAHUU HECOCTOATENbHBIM (0aHKPOTOM);
ornpeeneHue apOUTpakKHOTO cyna 0

3aBEpIIEHNN KOHKYPCHOTO MPOU3BO/ICTBA.

IT sram:

1. Onmcu gen, JoKyMeHTOB (B  Tpex
AK3EMILISIpax).

2. Hcropudeckas crpaBka.

3. CmpaBka 00 OTCYTCTBHH JOKyMEHTOB,
NO/JICKAIUX Mepeladye B apXuB B Cily4yae, €Ciu
OTZEJIbHBbIE BHUJIBI JOKYMEHTOB HE CO3JaBAJIUCh
win Obuth yTpadeHbl. CripaBKa JOJDKHA CONEPIKATh
HAaMMEHOBaHUE  IOpUAMYEeCKoro  juma (s
rpaxaaH-GpaMuIny, WMEHH, OTYeCTBAa) M €ro
MOYTOBBIA  aJpec, MEepeuYeHb OTCYTCTBYIOIIUX
(yTpaueHHBIX) IOKYMEHTOB C yKa3aHUEM MPUYUH




HaunmenoBanue TpedoBaHus K
CTAHAAPTY NPEI0CTABICHUS
MYHULHUIAJIBHON YCJIYTH

Coaepxanue Tpe0OBaHMI K CTAHAAPTY

HopmaTuBHBIN aKT,
YCTAHABJIUBAKOLIMA
MYHUIUNAJIBHYI0 YCJIYTY HIIH
TpedoBaHue

X OTCYTCTBUAI.

2.6. UcuepnbiBaromuii nepedeHb | CBejeHUs: O MOCTAHOBKE HAa Y4eT U (WJIN) CHATHUS
JIOKYMEHTOB, HEOOXOUMBIX B|C ydera POCCHUHCKOW WJIM  HMHOCTPAHHOU
COOTBETCTBUM C 3aKOHOJATEIbHBIMU WJIM | OpTaHU3AIMM B HAJIOTOBOM OpraHe II0 MECTy
WHBIMH  HOPMATHUBHBIMU  TIPABOBBIMH | HAXOXKJICHHS €€ 000CO0JICHHOTO MOAPa3/IeICHUSI.
aKTaMH TUTSt MPE0CTABICHUSA

MYHULUIAIBHOW  YCIYyI'M,  KOTOpBIE

HaXOJATCS B pacropsiKeHU U

TOCYJAapCTBEHHBIX  OpPraHOB, OpraHOB

MECTHOTO CaMOYMNpAaBJIEHUSI M  HHBIX

OpraHu3alMii W KOTOPBIE 3asBUTEIIb

BIIPABE MPEJICTABUTH

2.7. Ilepeuenn OpraHoOB MecTHOTrO | JlokyMeHTbl, mnpeaycmorpeHHeie Il stamom
CaMOYIIpaBJICHUS M UX CTPYKTYpPHBIX | (MyHKT 2.5), cornacyiorcs ['ocyaapCTBEHHBIM
MOAPA3ACICHNUN, COIVIACOBAHUE KOTOPBIX | KOMUTETOM Pecnybnuku Tartapcran o
B Clyvasx, IPEeAYCMOTPEHHBIX | apXUBHOMY Jeny (aanee — 'ockoMapXuB):
HOPMATUBHBIMH  MPABOBBIMU  AKTaMH, | JIMKBUIUPYEMBIX OpPraHu3aldid — HCTOYHHUKOB
Tpebyercs JUISt NPEAOCTABICHUS | KOMIUIEKTOBAHUS ~ MYHULMNAIbHOTO apxuBa
MYHUIMIIAJIBHOM  YCIIYTU W KOTOPOE | COrJIaCyrTCs DKCHEepTHO-TTPOBEPOUHOM 151
OCYIIECTBIISAECTCSA OpraHoOM | METOJIUYECKOM komuccuel ['ockomapxuBa (nanee
WCTOJIHUTEBHOU Bnacty, | — OIIMK T'ockomapxuBa);

MPEAOCTABISIOIINM MYHULUNAIBHYIO | JPYTUX  JUKBUAUPYEMBIX  OpraHu3audii -
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HaunmenoBanue TpedoBaHus K

HopmaTuBHBIN aKT,

. YCTAHABJIUBAKOLIMA
CTaHAAPTY NPeA0CTABJICHUSA Coaepxanue Tpe0OBaHMI K CTAHAAPTY
. MYHHMUIMNAJIBHYIO YCIYTY MU
MYHMIUMIAJIBHON YCIYI'H
TpedoBaHue

yCcayry OKcnepTHOM ~ KoMmMuccuel  I'ocyaapCTBEHHOIO

apxuBa JOKYMEHTOB II0 JIMYHOMY COCTaBy

Pecny6siuku Tatapcran
2.8. HcuepnbiBarommi nepeuenb | 1. [lomaya JOKYMEHTOB HEHAJJICKAIIUM JTUIIOM
OCHOBaHMW I oOTkaza B npueme | 2. HecoorBercTBue IIPEACTaBICHHBIX
JOKYMEHTOB, HEOOXOIUMBIX JUIS | JOKYMEHTOB MEPEYHI0 JOKYMEHTOB, YKa3aHHBIX B
IIPEIOCTABIICHUS MYHMIMIAIBHOMN | IT. 2.5
yCIIYyT'!
2.9. UcuepnbiBaromuit nepedeHb | OCHOBAaHMI JUJIS1 IPUOCTAHOBJICHUS .10 cr.23 PenepanpHOro 3akoHa

OCHOBAaHMM JUIsI TNPHUOCTAHOBJICHUS WU
OTKa3a B IPEAOCTaBICHUH
MYHULUIIAJIBHON yCIIyTH

1. He mnpenocraBinenue 3agButeneMm (€ro
npeJcTaBuTeNeM) JoKymMeHTanuu B Otnen B
ompeneneHHple ad3aneM 3 myHkTa3.3.4., ab3amem
1 nyHkra3.3.9., a03arem 2 MyHKTA
3.3.12. PernmameHTa CpoKH.

2. HeBbmonnenue tpeboBanuii [IpaBun paboThl
00 ymmopsiI0OYeHUH JTOKYMEHTOB.

3. OOnapyxenue mpH npueMe B Otaen
JTOKYMEHTOB B CcOOTBeTCTBMM ¢ 1. 3.3.13.
Permamenta wa XpaHeHHE JOKYMEHTOB Ha
OYMa)KHOW OCHOBE, TOJIBEPKEHHBIX MOPAKEHUIO
OMOJIOTUYECKUMH ~ BpPEeAUTENSIMA  (HACEKOMBIE,
AKTHBHAs IJIECEHb), C MOBPEKICHUIMU OyMaru u

Ne 125-d3;

n.4.4.1 TlpaBun paboThI;

mi. 3.5, 3.6, 3.7 Pernamenra
nepeayr apXUBHBIX JOKYMEHTOB
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HaunmenoBanue TpedoBaHus K
CTAHAAPTY NPEI0CTABICHUS
MYHULHUIAJIBHON YCJIYTH

Coaepxanue Tpe0OBaHMI K CTAHAAPTY

HopmaTuBHBIN aKT,
YCTAHABJIUBAKOLIMA
MYHUIHUIAJIBHY IO YCJIYIY HIH
TpedoBaHue

TEKCTa W TIPU HECOOJIIOJICHWHM OpraHu3aluen
TpeboBaHUN K O(DOPMIICHUIO JI€JI, U3JIOKEHHBIX B
[TpaBuiax pabOThI ApXUBOB OpraHU3AIIHA.
OcHOBaHUS TSI OTKa3a:
[lepenaua JOKYMEHTOB IO JIMYHOMY COCTaBY U
BPEMEHHOTO CpOKa XpaHCHHWS JICHCTBYIOIINX
OpraHM3alMid U TP HATHYUHU TPaBOMPEEMHUKA

2.10. Ilopsimok, pa3Mep W OCHOBAHUS
B3MMaHHUsI TOCYIapCTBEHHON TONUINHBI

WIM HWHOM MJjaThl, B3UMaeMOM 3a
MPE0CTABICHUE MYHUIUTTATEHON
yCIYTH, BKIOYas uHoOpMamwmo 0

METOJIMKE pacyeTa pa3mMepa TaKo! IIaThl

MyHnununanpHas yciayra TpeaoCTaBisIeTCS Ha
0€3BO3ME3IHON OCHOBE.

4. 3 c1. 15 ®enepanbHOro 3aKoHa
Ne 125-d3;

4. 1 ct. 8§ denepanbHOro 3akoHa No
210-93

2.11. Tlopsimok, pa3Mep W OCHOBAHUS
B3UMaHHS IUIaThl 33 TIPEJIOCTABICHUE
YCIIyT, KOTOPBIC SIBJISTIOTCS
HEOOXOAUMBIMU H 00S3aTENbHBIMHU JIJISI
MIPEI0CTABICHUS MYHHUIATIATEHON
yCIyrd, BKIOYas uHpopMamwioo o
METOJMKE pacuera pasmMepa TaKOH IIaThl

[IpenocraBnenue HEOOXOTUMBIX 51
00s13aTENBHBIX YCIYT HE TpeOyeTCs

4. 3 c1. 15 ®enepanbHOro 3akoHa
Ne 125-D3;

4. 1 cT. 8 denepanbHOro 3akoHa Ne
210-®3

2.12. MakcuMaabHBI CPOK OXKHJIAHHS B
oueped TpPW  ToJade  3ampoca o

MakcumanbHbld  CPOK  OKHJAAHUS rpruema
NoJIyyaTessi MyHUIUMIIATbHOW yCIIYTH (3asiBUTES)
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HaunmenoBanue TpedoBaHus K

HopmaTuBHBIN aKT,

. YCTAHABJIUBAKOLIMA
CTAHJAAPTY NMPe10CTABICHUS Coaep:xanue TpeOGOBaHMI K CTAHAAPTY
. MYHUIIUTIAJBHY 0 YCJIYTY MU
MYHUIIUTIAJIBHOM YCJIYTH
TpedoBaHue
peIOCTaBICHUH MYHULIUMAJIBHOW | TP ToJlaue 3ampoca W MOpU  MOJYyYEeHHH
YCIYTH W TpHU TOJYYCHHHU pe3yJibTaTa | pe3yibTaTa He JIOJDKEH MPEBBINIATh 15 MUHYT.
NPEIOCTaBICHHS TAKUX YCIYT OuepenHOCTh  JJIi  OTHAEIBHBIX  KaTErOpHid
noyiydaTejeil = MYHMIIMIAIBHOW  yCIyru  HeE
YCTaHOBJICHA.
2.13. Cpok peructpamuu 3amnpoca | B neHb NOCTyIUICHUS 3agBICHUS 1. 16 9. v ITpaBun
3asIBUTEIIS 0 MPeI0CTaBICHUU JIEJIONPOU3BOICTBA

MYHUIIMITAIIBHON YCIIYTH

2.14, TpeGoBaHusi K TIIOMEIICHUSIM, B
KOTOPBIX IPEIOCTaBISACTCS
MYHHIIMIIAJIbHAS YCITyTa

[IpucyrcTBeHHOE MECTO 00OPYAOBAHO:

UH(OPMAIIMOHHBIMU CTEHIAMU;

CUCTEMOU KOHIUIIMOHUPOBAHUS BO3yXa;

MPOTUBOIIOKAPHOM  CHUCTEMOM M CUCTEMOM
MOKapPOTYIICHUS

ObecneunBaeTcsi OECIPENSTCTBEHHBIN TOCTYII

WHBAJINIOB K MeCTy MPEeIOCTaBICHUS
MYHHIUTAIBHON ycIyru (yIOOHBIA BXO-BBIXOJ B
MIOMEIICHUS U TIEPEMEIICHUE B UX MPEeIiax).

2.15. Tlokazarenum  JOCTYNHOCTH U
KauecTBa MyHULIUNTAIIBHOW YCITyTH

[lokazatensiMu JOCTYHHOCTA NPEAOCTABICHUS
MYHULIUIIAJIBbHON YCIIYTH SABISIOTCSA
pPAacloOJIOKEHHOCTh  MOMEIECHUS
OTAeNa MCIOJIKOMa B  30HE

aApXUBHOTO
JOCTYTTHOCTHU
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HaunmenoBanue TpedoBaHus K
CTAHAAPTY NPEI0CTABICHUS
MYHULHUIAJIBHON YCJIYTH

Coaepxanue Tpe0OBaHMI K CTAHAAPTY

HopmaTuBHBIN aKT,
YCTAHABJIUBAKOLIMA
MYHUIUNAJIBHYI0 YCJIYTY HIIH
TpedoBaHue

00I1IeCTBEHHOTO TPAHCIIOPTA;

HaJIA4ue HEO0OXOUMOI0 KOJIMYECTBA
CIICIIMATIUCTOB, a TAaKX€ MOMEIIEHUM, B KOTOPBIX
OCYILIECTBIIAECTCS pueM JIOKYMEHTOB oT
3asBUTEJICH;

HaJu4he UcYepHbIBalome uHGOpMAUK O
criocobax, TOpSAKE M CpoKax MpeaoCTaBICHUS
MYHUIIANIAJIBHOW YCIYrd Ha HWHGOPMAIMOHHBIX
CTeHJaX, MHPOPMAIIMOHHBIX pecypcax apXUBHOIO
oThena wucnoikoma B cetn  «MHTepHET», Ha
Enunom ropTaie rOCYapCTBEHHBIX u
MYHHUIIUTAJIbHBIX YCIYT.

KadectBO mpemocraBiieHUsT MYHUIMITAIBHOU
YCIIYTU XapaKTePU3yeTCS OTCYTCTBUEM:

o4epese Mmpu MpUEME M BblJAaye JOKYMEHTOB
3asIBUTECIISIM;

HapyIICHUI CPOKOB MIPEA0CTABICHUS
MYHUIIATIAIBHOW YCITYTH;
x)ajaob Ha TEeUCTBUS (6ezneiicTBUE)

MYHULIMIIAJIBHBIX CIYXKAIIUX, MTPEAOCTABIISIOMINX
MYHULIMITAJIBHYIO YCIIYTY;
XKajod Ha HEKOPPEKTHOE, HEBHUMATEIbHOE
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HaunmenoBanue TpedoBaHus K
CTAHAAPTY NPEI0CTABICHUS
MYHULHUIAJIBHON YCJIYTH

Coaepxanue Tpe0OBaHMI K CTAHAAPTY

HopmaTuBHBIN aKT,
YCTAHABJIUBAKOLIMA
MYHUIHUIAJIBHY IO YCJIYIY HIH
TpedoBaHue

OTHOIIICHUE MYHULIATTAIBHBIX CITy’KaIllKX,
OKa3bIBAIOIIUX  MYHHUIIMTAIBHYIO  YCIyTy, K
3asIBUTEIISIM.

[Ipu npenocTaBieHMN MyHULIMTTIAIIBHOW YCIIYTH B
MHOTO(QYHKIHOHATBHOM 1eHTpe (nanee — M®II)
KOHCYJIbTAIlUIO, TPUEM M BbIJA4y JIOKYMECHTOB
ocymiecTBieT cnenuanuct MOI]

HmeeTcst BO3MOXXKHOCTh TOJA4H  3asBICHHUS O
NPEOCTaBICHNN MYHUIMTIAIBHOH  yCIyTH B
AJIEKTPOHHOM BUJIC qyepes [MopTan
TOCYJIapCTBCHHBIX M MYHHUIIUIAIBHBIX YCIYyT C
NIOCTICAYIONINM  TIPEIBSIBICHHEM  OPUTHHAJIOB
JOKYMEHTOB IPH TIOJTYYCHUH YCITYTH.

3asBieHHEe O MPEAOCTaBICHUU MYHUIIMIAIBLHOM
yCIYyTH MOXET OBITh HampaBieHO B Qopme
DJIEKTPOHHOTO  JIOKYyMEHTa TI0 D3JIEKTPOHHOMY
azapecy:

E-mal:Natalya.Maksimova@tatar.ru

4. 1 ct. 19 ®enepanbHOro 3aKoHa
Ne 210-®

2.16. OcobenHocTH MIPEeA0CTaBICHUS
MYHHIIMIIAIBHONW YCIYTH B 3JIEKTPOHHOM
dbopme

2.17. Ocobennoctu MPEI0CTABICHUS
MYHUIIAITATBHOM yCIIyTH B

MHOTO(YHKIIMOHAIBHBIX IIEHTPaX

[Ipy npenocTaBiieHUM MyHULIMNIAJIBHOW YCIYTH B
MHOTO(QYHKIIMOHATRHOM TIeHTpe (manee — MODII)
KOHCYJIbTAllUIO, MPUEM M BbIJAYY JIOKYMEHTOB
ocymecTBigeT cnenuanuct MOI]

ct. 14 ®epepanmpHoro 3akoHa No
210-D3;
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3. CocraB, 110¢JIe10BATEJIBHOCTD M CPOKHU BBINOJTHEHUS AIMHUHUCTPATUBHBIX
npoueayp (aercrBuii), TPe0OBAHUA K MOPSAAKY UX BBINOJTHEHHS, B TOM YHCJIe
0CO0CHHOCTH BBINOJTHEHHUS AIMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOM
(popme, a Takke 0C00EHHOCTH BHINOJHEHHUA AAMHUHUCTPATUBHBIX MPOLEAYP
(meiicTBHIT) B MHOrO(pyHKIMOHAJIBHBIX HEHTPAX

3.1.0nucanne MOCIENOBATENIBHOCTH  JEWCTBUM NpPHU  NPEJOCTaBICHUU
MYHHULUITAJIBHON yCIIyTH

3.1.1. mpenocTaBiieHUs] MyHULIUIIAIBHOW YCIYTH N0 IPUEMY JTOKYMEHTOB IO
JUYHOMY COCTaBY JIMKBUJIUPYEMBIX OpraHU3allMii HAa XpaHCHUE B MYHUIIMMNATbHBIN
apXuB BKJIIOYAET B ceOsl ClIeIyIOINe MPOIEAYPhI:

1) KOHCYIBTUPOBAHUE 3asIBUTEJIS;

2) NpUHSITHE U PETUCTPALIUS 3asIBIICHNUS,

3) HanpaBJIeHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB;

4) opraHuzaius nmpueMa JOKYMEHTOB MO JIUYHOMY COCTaBY JIMKBHAUPYEMBIX
OpraHu3aIMii Ha XpaHEHWE B MYHHITUTIALHBIA apXUB;

5) BbIIaua 3asiBUTEINIO pe3ySIbTaTa MYHHUITUTIATBHOW YCIIYTH.

3.1.2. bnok-cxema mOCIE€AOBATEIbHOCTH JACHCTBUH TO MPEIOCTABICHUIO
MYHUIIMTIAIBHON YCIIYTH MpeACTaBiIeHa B MpuiioxkeHun Ne 3.

3.2. Oxa3zaHue KOHCYJbTAIUN 3aIBUTEITIO

3asBuTeNb BIpaBe 00paTtuThea B OTAeN TUYHO, 10 TelNePOHY U MUCbMEHHO, B
TOM YHUCJIE N0 DJIEKTPOHHOW MoYTe, ISl IOJYYEHUS KOHCYJIbTalMd O MOPSAKE
NOJIYYEHUSI MYHUIIUTIATbHON yCIIYTH.

Cnemmanuct Otaena OCYIIECTBISIET KOHCYJIbTUPOBAHUE 3asiBUTEINA, B TOM
quclie MO CcOocTaBy, (opMe U COAep)aHUIO JAOKYMEHTalUU, HEOoOXOIUMOW s
NOJIYYeHUS] MYHUIIUIMAJIBHON YCIyTd U MPU HEOOXOJUMOCTH OKa3bIBAa€T MOMOIIL B
3aroJHEeHUH OJIaHKa 3asBIICHUS.

IIponienypa, ycTaHaBiMBaeMash HACTOSIIIUM ITyYHKTOM, OCYILECTBISETCA B
JIeHb OOpAaICHHS 3asBUTEIIS.

PesynpTaT mpouenypsl: KOHCYIbTallMW, 3aMEYaHHs IO COCTaBy, GopMme u
COJIEpKaHMIO NTPEACTABICHHON JOKYMEHTAINH.

3.3. [IpueM 1OKYMEHTOB IO JUYHOMY COCTABY JIMKBHIMPYEMBIX OpraHU3alUl
Ha XpaHEHUE B MYHUIIUNIAIBHBINA apXUB

3.3.1. 3asgButens (ero MmpeacTaBUTENb) JIMYHO Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM BHjae 4epe3 llopranm rocymapCTBEHHBIX M MYHHUILMMNANIBHBIX YCIYyT
Pecniyonuku  Tarapctan nub0 1O TMOYTE€ TIOYTOBBIM OTMPABICHUEM IOJAET
(manpasnsier) 3asBieHue (npuioxeHue Ne 1) ¢ NpUIIOKEHUEM YKa3aHHBIX B MYHKTE
2.5. Hacrosiero Pernamenrta nokymentos (I atam).

[Ipu wHanpaBieHuwn 3asBIEHUS B DICEKTPOHHOW ¢opMe MpuIararTcs
CKAaHUPOBAHHBIE KOMUHU 3aMpaliiBaeMbIX JOKYMEHTOB.

3.3.2. Ilpu HampaBieHWUW 3asBJICHHUS B JIIEKTPOHHOW (QopMe CIenuaInucT
UCIIOJKOMa, OTBEYAIOIIUA 3a paboTy ¢ JOKYMEHTaMH, MOCTYMAIIIMMUA Yepe3
NHTepHeT-TIpUEeMHYI0, PETUCTPUPYET MOCTYNHUBIIEE 3asBICHUE M HAIpPaBIAECT B
ANEKTPOHHOM Buje B OTael.
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[Ipouenypa, ycraHaBnuBaeMas HACTOSIIIMM ITYHKTOM, OCYUIECTBJISETCS B
TE€YEHUE OJJHOTO JHS C MOMEHTA MOCTYIJIEHUS 3alpoca.

Pe3ynpTaT mponenypsl: 3aperucTpUpOBAHHOE 3asBJICHUE, HANpPABICHHOE B
Otpen.

3.3.3. Cneunanuct OTaena, BEAYIIUN IPUEM 3asBJICHUHN, OCYLIECTBIISACT:

OpUeM 3asiBICHHUS W JIOKYMEHTOB coryacHo m. 2.5. (I sTam) HacTosiero
pEerjiaMeHTa;

pErucTpanuio 3asBJIEHUS B )KYpHAJE PETUCTPAIK 3asBJICHUNL;

OpOBEPSET 3asiBJICHUE U JOKYMEHTbl Ha HalW4YMe€ OCHOBAHMUU JIJIsi OTKasza B
IpueMe TOKYMEHTOB, YKa3aHHBIX B II. 2.8 HacTosuero Pernamenra.

[Ipu OTCYTCTBUM OCHOBaHUU JUIsl OTKa3a B MpHEME IOKYMEHTOB, YKa3aHHBIX
B IMyHKTE 2.8 HacTosuiero Pernamenta, cneunanuct Otaena:

IpU MPEJIOCTABICHUY 3asBJICHUS 3asBUTEIIEM JINYHO U3BEIAET 3aBUTEINS O
IPUCBOCHHOM BXOJISIIIIEM HOMEPE;

[P HAMPABJICHUU 3asBJICHUS 3asBUTEJIEM B JIEKTPOHHOMN (hopMe yBeIOMIISIET
3asiBUTENSI B DJEKTPOHHOU ¢dopme O gaTe mpuema 3asBiICHUS U MNPUCBOCHHOM
BXO/JISIIIEM HOMEDE.

B cnyyae HanuuuMs OCHOBaHWUM i OTKa3a B MpUEME JOKYMEHTOB,
peyCMOTPEHHBIX NMyHKTOM 2.8 Hacrosimiero Pernmamenra, cnenmanuct Otnena B
3aBUCUMOCTH OT CIoco0a TMoJaud 3asBIICHUS YBEJIOMIISIET €ro O HaJIW4uu
NPENSTCTBUN 11 PETHCTPAIlMK 3asBJIICHUS W BO3BpallaeT €My JOKYMEHTHI C
NUCBMEHHBIM ~ OOBSICHEHHEM  COACpP)KAaHUA  BBISBICHHBIX  HEIOCTaTKOB B
IPEACTaBICHHBIX TOKYMEHTAX.

[Iponienypel, ycTaHaBIMBAEMbIE HACTOSAILIMM ITYHKTOM, OCYIIECTBISIIOTCS B
Te4eHHe 15 MUHYT 1Mociie MOCTYIUICHUS 3asBIeHUs (00pallieHus 3asBUTEIS ).

PesynbTaTr mnpouenyp: NpHUHATOE M 3aPETUCTPUPOBAHHOE 3aABICHUE WIIU
JOKYMEHTBI, BO3BPAILICHHBIE 3aBUTEIO.

3.3.4. ®opMupoBaHHWE M HaNpPaBICHUE MEXBEIOMCTBEHHBIX 3alpOCOB B
OpraHbl, y4aCTBYIOIIUE B MPEJOCTABICHUA MYHHUIIUIIAJIbHON YCIIYTH

3.4.4.1 ConeumManucT HampaBisIeT B AJIEKTPOHHOM ¢dopMe MOCpeaCTBOM
CUCTEMBl  MEXBEIOMCTBEHHOTO  3JICKTPOHHOTO  B3aWMMOJICMCTBUSA  3alpoc O
PEAOCTABICHUU:

CBeneHus 0 MOCTAaHOBKE HA y4eT W (WJIM) CHATUS C y4eTa POCCUUMCKON WIIH
MHOCTPAaHHOM OpraHu3allid B HAJIOTOBOM OpraHe IO MECTYy HaXOXICHUS €€
000CcO0JIEHHOTO TIOIpa3IeICHUS.

[Ipouenypel, ycTaHaBIMBA€MblE€ HACTOSIIUM ITYHKTOM, OCYLIECTBIISIIOTCS B
TEYCHHE OJIHOTO paboyero [MHA C MOMEHTAa TMOCTYIUIGHHUS 3asBJICHHUS O
MPEAOCTaBICHUN MYHULIMITAIIBHOW YCITYTH.

Pe3ynprar npouenypsl: HAapaBJICHHBIN 3aIPOCHI.

3.4.4.2. CneunaJMcThl TOCTABIIMKOB JaHHBIX HA OCHOBAaHUU 3aIpoca,
MOCTYIUBILIErO qyepes CUCTEMY MEXKBEJJOMCTBEHHOI'O JIEKTPOHHOT' O
B3aMMOJICUCTBYSI, MPEOCTABIISIOT 3aMpalinBaeMbie JOKYMEHTHI (MH(GOPMAIINIO) WIN
HAIPaBJSIIOT YBEIOMJICHHS 00 OTCYTCTBMM JOKYMEHTa M (Win) HWHPOPMAIINH,
HEOOXOJUMBIX ISl IPEOCTABICHUSI MYHULIMIIAIBLHON yCIIyTH (1ajaee — yBeJOMIICHUE
00 oTkaze).
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[Ipouenypsl, ycTaHaBIMBaeMble HACTOSILIUM ITYHKTOM, OCYLIECTBISIOTCS B
TE€YEHHUE MATU JAHEH CO AHS MOCTYIUIEHUS MEXKBEIOMCTBEHHOI'O 3allpoca B OPraH WIH
OpraHu3alrio, MPEIOCTaBISIOIME JOKYMEHT W HH(OpMalUIO, €ClId HHBIE CPOKHU
MOJATOTOBKHM U HANPABJIEHUS OTBETA HA MEXBEJIOMCTBEHHBIN 3alIPOC HE YCTAHOBJIEHBI
(denepanbHBIMM  3aKOHaMM, TMpaBoBbIMU akTamu llpaButenbctBa Poccuiickoit
Qenepaui M MOPUHATBIMM B COOTBETCTBMM C (enepaibHbIMU  3aKOHAMU
HOPMAaTHUBHBIMHU MPaBOBbIMU akTaMu PecnyOnuku TaTapcras.

Pe3ynbpTaT npoueayp: 10KyMeHTHI (CBeJeHus) MO0 yBegoMIIeHHe 00 OTKase,
HarpasJieHHbIe B OTaen.

3.3.5. Cneunamuct Otaena OCYIIECTBIIIET MPOBEPKY CBEICHHI,
coJiepKalluxcsl B JOKyMEHTaX, PEICTaBIICHHbBIX 3asBUTEIIEM.

B cnydae BbIsIBIEHHS OCHOBaHUM Ui OTKa3a B  IPeJOCTaBICHUU
MYHUIMTIAIIBHON YCIYTH, MPEAYCMOTPEHHBIX MYHKTOM 2.9. HACTOAILEro perjaMeHTa,
B 3aBUCUMOCTH OT croco0a moJayd 3asBJIEHUS MHCbMEHHO H3BEIIaeT 00 3TOM
3asIBUTES.

B cnyyae oTCcyTCTBMS OCHOBaHMM 1t OTKa3a B IMPEJAOCTaBICHUU
MYHUIIMTAIBHON YCIAYTM MO pe3yJbTaTaM pPACCMOTPEHUS 3asBJICHUS W3BEIIAET
3asiBUTENSI O CpOKax 3akJIOYeHUs JOTOBOpA O TMPUHATHU JOKYMEHTOB OT
JUKBUJIUPYEMOM HETOCYJaPCTBEHHOM OpraHu3aIuu.

Jlata mpeaocTaBieHUs JOKYMEHTOB, MNpeaycMOTpeHHbIX NyHKTOoM 2.5. (II
ATam) HacTosAlero PermameHTa, yCTaHaBIMBAETCS C YYETOM CPOKOB IOJITUCAHUS
JOTOBOpPA, ONPEIEICHHBIX IIYHKTOM 3.5. HacTosiuiero Periiamenra.

IIpouenypsl, ycTaHaBIMBAaeMble HACTOSLIUM ITYHKTOM, OCYLIECTBISIOTCS B
TE€4YEHHE OJHOTO JIHS C MOMEHTA OKOHYAHHUSI IPEIBIAYIIEH IPOLEAYPHI.

Pesynbrar mpoueaypsl: mepelaHHas 3asBUTEN0 HUHpoOpManuss O JaTe
OpE/CTaBICHUsI JOKYMEHTOB WM  M3BEIICHHE 3asBUTENs 00 OTKaze B
[PEIOCTaBICHUN MYHHUIIMIIAIBHON YCIIYTH.

3.3.6. Cneunancr Otnaena Mo pe3ysibTaTaM PAacCMOTPEHUSI 3asBICHUS H
JOKYMEHTOB IMOJIrOTaBIMBAET W HAIIPaBIsET HA COIJACOBAaHUE HAYAJIBHUKY OTAEIIA
OPOEKT JOroBopa O I€pelade apxXWBHBIX JIOKYMEHTOB Ha XpaHEHHE B
MYHUILIMTIATbHBIN apXuB (nanee — Jlorosop).

IIpouenypsl, ycTaHaBIMBAaeMble HACTOSLIUM ITYHKTOM, OCYLIECTBISIOTCS B
TE€YEHHE OJHOTrO JIHS C MOMEHTa OKOHYAHHUSI IPEIBIIYIIEH POLEAYPHI.

Pe3ynpTaT mpouenypsl: HallpaBJIEHHBIN HA COTJIACOBAaHUE HAYaJIbHUKY OTJENa
npoekT Jlorosopa.

3.3.7. Hawansnuk OTtaena paccMarpuBaeT MpoekT JloroBopa, BU3HMpPYET H
HaIIpaBJISIET FOPUCTY UCIIOJIKOMA.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSLIUM ITYHKTOM, OCYLIECTBISIOTCS B
JI€Hb TI0JIy4eHus npoekTa Jlorosopa.

Pe3ynpTaT mpoueaypsl: HalpaBiIeHHBIN IOPUCTY UCIIOJIKOMA Ha COTJacOBaHUE
npoekT Jlorosopa.

3.3.8. IOpuct wucnoakoMa B MOPAAKE OYEPEAHOCTH MOCTYIUICHUS
paccmaTpuBaeT NpoeKT JloroBopa, COIVIACOBBIBAET W HANpPABISAET HAa MOJIHUCH
PYKOBOJIUTENIO UCITOJIKOMA.
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B cnydae Hamuuus CyLIECTBEHHBIX 3aMe4yaHUl Bo3Bpawiaer Jlorosop Ha
I0pabOTKy C MMCbMEHHBIM YKa3aHHEM HE10padOTOK

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSLIMM ITYHKTOM, OCYHIECTBISIOTCS B
TE€YEHHE OJHOTO JIHA C MOMEHTa OKOHYAHUS MPEAbIYILEN MPOLETypHhI.

Pe3ynpTaT mpouenypbl: HampaBI€HHbIH Ha MOANHUCH PYKOBOIUTEIIO
MCIIOJIKOMAa WJIM BO3BpAllEHHBIM Ha J0pa0OTKy HavyadbHUKy OTaena NpoekT
Jlorosopa.

3.3.9. PykoBoauTenb HCIOJIKOMAa B MOPSAJIKE OYEPEAHOCTH IOCTYILIEHUS
noanuchbiBaer JloroBop M HampaBisieT ero HadaibHUKy OTaena g mnepeaaudu
3asBUTEIIO.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSLIMM ITYHKTOM, OCYUIECTBISIOTCS B
TE€YEHHE OJHOTO JIHS C MOMEHTa OKOHYAHUSI MPeAbIAYIIEH TPOLEaYyPHI.

Pe3ynpTaT npoueaypsl: MOAMMCAHHBIN pyKOBOJAUTENIEM HCTioiakomMa JloroBop.

3.3.10. Cnenuanuct OTaena BbIIa€T NPU JIMYHOM MPUOBITUM 3asIBUTENS HIIH
€ro JIOBEPEHHOI0 JIUIa MPHU MPEAbIBICHUH MAaCIOPTa WIH UHOTO, YIOCTOBEPSIOUIETO
JUYHOCTh JIOKYMEHTa WM JOBEPEHHOMY JIMIYy — MPHU MPEAbSIBICHUH JOBEPEHHOCTH
JloroBop wnu HampapiseT JoroBop 3asBUTENI0 MO IOYTE€ MPOCTHIM MHCHMOM,
yBEAOMJISIET 3asBHUTENs O CpOKax MpeaoctaBieHus JloroBopa M JOKYMEHTOB B
cootBercTBUH C 11. 2.5. (II aTam).

[Ipouenypa, ycraHaBinuBaeMasi HACTOSIIIMUM ITYHKTOM, OCYIIECTBISIETCS B
JI€Hb TIOJTYYEHHUS MOAMUCAaHHOTO PYKOBOJUTENEM Hcojakoma Jlorosopa.

PesynpraT mnpoueaypel: HalpaBIEHHBIM 3aABUTEII0 Ul IOAIUCAHUS
JloroBop, yBEJOMJICHHME 3asBHTEIs O CpOKax mpenocrasieHus Jlorosopa u
JOKYMEHTOB.

3.3.11. 3asBuTeNb (ero MpeACTABUTE/b) JUYHO HA OYMaKHOM HOCHTeJIe

Jubo Mo moYTe 3aKA3HbIM MOYTOBBLIM OTIHPABJIEHHEM C YBeAOMJIEHHEM O
BpyYeHuu mnoaaet (mampapJisier) JloroBop m JOKyMeHTHI B COOTBETCTBHHM € II.
2.5. (I1 aTam)

3.3.12. Cnenuasauct Otaesa ocymecTBiasieT POBEPKY:

MOJIHOTHI COCTABA IOKYMEHTOB;

KOMILIEKTHOCTH IOKYMEHTOB;

COOTBETCTBHUS JOKYMEHTOB YCTAHOBJEHHBIM hopmMam;

COCTaBJISIET M NpeACTaBiseT HadyalbHUKY OTIena Ha MOANHUCH 3aKIIOUYCHHE
MYHULMNAIIBHOTO  apXWBa JJid  HampaBiaeHuss Ha  paccmorpeHue  OIIMK
['ockomapxuBa JOKYMEHTOB;

HampaBisier Ha paccMmorpeHue OIIMK T'ockomapxuBa JOKYMEHTHI C
3aKJIFOYEHUSIMA MYHULIANIAIBHOTO apXUBa

B cnydae Hanmuusa 3aMedaHuid, BO3BpAIACT JOKYMEHTBI 3asBUTEIO JUIS
BHECEHHMS MCPABJICHUM.

[Ipouenypspl, ycTaHaBIMBAEMbIE HACTOSAIIUM IYHKTOM, OCYIIECTBIISIIOTCS B
TEUECHHUE JBYX JHEW C MOMEHTA MOCTYIUIEHHS JOKYMEHTOB.
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Pe3ynbTaT mpoueayp: HampapeHHBIE HA COrIAacoBaHUE B YmpasieHue® mmu
BO3BpALIECHHBIE 3aBUTEIIO JIJIS1 UCIIPABJICHUS JOKYMEHTBI.

3.3.13. Cpnenmamucr Ortnena mnocne mnoctymieHus 3 ['ockoMapxusa
JOKYMEHTOB, HMH()OPMUPYET 3asBUTEIA O TPUHATOM PEIICHUH.

B cmywae cormacoBaHus YOpaBlIEHHUEM —JIOKYMEHTOB, W3BEIACT
3asiBUTEIS O JaTe MPeCTaBICHUs JOKYMEHTOB Ha XpaHEHHUE.

B cnywae ortkaza OIIMK T'ockoMapxuBa B COIVIAaCOBAHMM JIOKYMEHTOB
BpYy4YaeT MPEACTABUTENIO 3asBUTENS JIMYHO WIM HANpPABISIET MO TMOYTE 3asBUTEIIO
JNOKYMEHTHI ¢ TucbMEeHHBIM ykazanueM JIIMK ['ockoMapxuBa nmpuU4MHBI OTKa3a.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSALIMM ITYHKTOM, OCYHIECTBISIOTCS B
TE€YEHHE OJHOTO JIHS C MOMEHTA MOCTYIUIEHUS! JOKYMEHTOB U3 ['ockomapxuBa.

PesynpTaT mponenyp: WH3BELIEHHWE 3asBHUTENs O JaTe MpeACTaBICHHS
JOKYMEHTOB Ha XpaHeHHe wwin 00 oTka3e [ockomapxuBa B COINIACOBAaHUU
JOKYMEHTOB.

3.3.14. Cneumamuct Ortnpena mpu  INpUEME JOKYMEHTOB Ha XpaHEHHUE
OCYIIECTBIISIET CBEPKY (PAKTUUECKOTO HATMYMS JEJ C OMHUCKIO, MPOBEPKY COCTOSTHUS
YIOPSIIOUEHUsT JOKYMEHTOB, (DU3MYECKOE U CAHUTAPHO-TUTMEHHMYECKOE COCTOSHHE
hi(ch)

[Ipu oOHapyXeHUU JOKYMEHTOB Ha OYMa)KHOH OCHOBE, MOJBEPKEHHBIX
NOPAXEHUI0 OMOJIOTMYECKUMH BpPEIUTENSIMUA (HAaCEKOMbIC, aKTHBHAsl IUIECEHb), C
HNOBPEXKICHUSIMUA OyMaru U TeKCTa U MPU HECOOTIOACHUN OpraHu3aluei TpeOoBaHun
K odopmiieHUI0 e, M3JI0KeHHbIX B [IpaBmiax pabGoThl apXHWBOB OpraHU3ALNM,
COCTaBJISIETCS aKT MPOU3BOJIBLHON (OPMBI, OTpaXKAIOIINI XapakTep Ae(PEKTOB U MEPbI
[0 UX ycTpaHeHHIO. JIOKYMEHTHI, [T0/IBEpKEHHbIE (PU3NUEeCKUM JiepeKTaM, B TEUEHUE
IBYX JHEM € MOMEHTa COCTaBJICHHsS aKTa, BO3BPAILAIOTCS OpraHW3aluu Ul
ycTpaHeHUs 1e(EeKTOB.

Ilo pesynpraTaM NPOBEPKU COCTABISAET AKT MpHUEMa-TIEpeJadd JOKYMEHTOB
(mamee — aKkT) Ha XpaHeHUWE B JABYX OJK3emIiulsipax (mpuioxkenue Ne2). AKT
NOANUChIBAaeTCA 3asBUTENeM. OIMH 3K3EMIULIp IMOANMCAHHOIO aKTa IEepeNaeTcs
3asBuTento. IlocTynuBime JOKyMEHTHI IEPEAAKOTCS B XPAHWINLIE.

IIpouenypsl, ycTaHaBIMBAaeMble HACTOSLIUM ITYHKTOM, OCYLIECTBISIOTCS B
3aBUCUMOCTH OT KOJIMYECTBA MTOCTYIAOIINX JEJI HA XPaHECHHUE:

He 6onee 10 gexn - 2 aus;

He 6onee 20 gexn - 4 nus;

He Oosiee 50 gen - 10 qHeil.

IIpu noctynneHun Ha XpaHeHue cBbllie S50 €7, CPOK IMPEIOCTABICHHUS
MYHULUNAIBHOW YCIyTH OIpeAensercss HadalbHUKOM Othena W HE JOJDKEH
MPEBBIIATh CPOKA, YCTAHOBJICHHOTO (pelepanbHbIM 3aKOHOJATEIBCTBOM. 3asiBUTEIb

éCornacoBaHie JOKYMEHTOB, HpeIyCMOTpeHHbIX myHkToM 2.5. (II atam) HacTosiiero
Pernamenra, YnpaBieHHEM OCYLIECTBISETCS B COOTBETCTBUU C IpaUKOM MPOBEICHUS 3aceAaHui
OIIMK VmpaBneHns u OKCHEpTHOM Komuccun ['oCynapcTBEHHOrO apxuBa JOKYMEHTOB I10
auuHOMY cocTtaBy PecnyOmuku Tarapctan MB CpOK HpEIOCTaBIICHUS] MYHHIIMIIATbHON YCIyTH He
BXOJAT.
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O CpOKE NpPEIOCTaBJICHUS YCIyrd YBEAOMIIAETCS B TEUEHHUE JABYX JHEH C MOMEHTa
MOCTYIUIEHUS! JOKYMEHTOB.

PesynpraT nmpouenyp: BbAaHHBIA 3asBUTENI0 aKT [pUeMa-Tiepeaadu
JOKYMEHTOB

3.4. IlpenocraBieHne MyHUIMNAIBHON yciyru yepe3 M®@I]

3.4.1. 3asBurenp BHpaBe OOpPaTUTHCS MJIA MOJIYYEHUS MYHULUIAIBHON
ycinyru B MOLI.

3.4.2. llpemocraBieHHe  MYHULUMNAIBHOW  ycayrn  uepes  MO®I]
OCYIIECTBIISIETCS B COOTBETCTBUM perjiaMeHToM paboTsl M®LI, yTBep)KIE€HHBIM B
YCTAaHOBJIEHHOM TOPSJIKE.

3.43.Ilpu nocrymienun  JgokymeHToB u3 MO®I[ Ha mnomyyeHue
MYHUIMTAIBHON YCIYTH, MPOIEAYPhl OCYLIECTBISIOTCA B COOTBETCTBUU C MMyHKTAMU
3.3 nacrosimiero Permamenrta. Pe3ynbraT MyHULMIAIBHOM YCIYT'M HampaBiisieTCs B
MOII.

4. Ilopsaaok 1 GopMbI KOHTPOJIS 32 MPeA0CTABJIEHNEM MYHUIIMIIAJIbLHOM
yeJIyru

4.1. KoHTpoab 3a MOJHOTOM M KAa4€CTBOM IMPEIOCTABICHUS MYHUIIMIAIBHOM
YCIIYT'H BKJIFOYAeT B ceOsl BBISBICHHWE W YCTPAHCHHE HApPYIICHUN TpaB 3asBUTEIICH,
NPOBEJIEHNE TPOBEPOK COOIIOJAEHUSI MPOIEAYp MPEAOCTABICHUS MYHHUIIMIAIbHON
yCIyTHU, TOJATOTOBKY pelleHui Ha JedctBus (0e37eiicTBUE) MOJDKHOCTHBIX JIUIL
OpraHa MECTHOTO CaMOYTIPaBJICHUSI.

dopMaMu KOHTPOJISI 3a COOJIOJEHUEM MCIOJHEHUS aJIMUHUCTPATUBHBIX
IpOLENYp SBISIOTCSA:

IPOBEJACHUE  MPAaBOBOW  BKCHEPTU3bl  MPOEKTOB  JIOKYMEHTOB IO
OPEAOCTABICHUI0O MYHUIMNAIBHON yciIyru. Pe3ynbraTtoM »SKCHEPTH3 ABISETCA
BU3UPOBAHUE MTPOEKTOB;

IPOBECHUE B YCTaHOBJIEHHOM HOPSIIKE IPOBEPKU BEJICHUS
JEJIONPOU3BOICTBA;

IPOBEJICHNE B YCTAHOBJICHHOM MOPSIKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHUS
MPOLEIYP NPEAOCTABICHNS MyHULIMIIATbHOW YCITYTH.

KoHTponbHble NpOBEpKM MOTYT OBITh IUIAHOBBIMH (OCYIIECTBIATHCS Ha
OCHOBAaHMM TIONYTOJOBBIX WM TOJOBBIX IUIAHOB pabOThl oOpraHa MECTHOTO
CaMOyMpaBj€HUs1) U BHEIUIAHOBbIMH. [Ipy mMpoBeOEHUH TPOBEPOK  MOTYT
paccMaTpuBaThCs BCE BOIPOCHI, CBSI3aHHBIE C NPEAOCTABICHUEM MYHULHUNAIbHOU
yCIIyTH (KOMIUIEKCHBIC TIPOBEPKH ), MITH TI0 KOHKPETHOMY OOPAIICHHUIO 3asiBUTEIS.

B memsax ocymecTtBieHHs KOHTPOJS 3a COBEpPLUICHUEM JCUCTBUM IpH
MPEIOCTABICHNH MYHULHNAIBHOM YCIYTM U NPUHATHU PEUICHUNA PYKOBOJIUTEIIO
HcromHUTETHHOTO KOMHUTETAa MYHHIIMITAIBHOTO 00pa3oBaHus «JIeHMHOTOpCKHiA
MYHUIIUTIATBHBIA paiioH» PecrnyOmuku TatapcTaH TpenCcTaBISIOTCS CHPaBKA O
pe3yJibTaTax MpeI0CTaBICHNAS] MyHUIIMNIAJbHON YCIIYTH.

4.2. Tekymuil KOHTPOJb 3a COOJIFOJICHHEM TOCIEA0BATEIbHOCTH JICUCTBUM,
ONPEAECICHHBIX  AIMHUHUCTPATUBHBIMM  HIPOLEAYpPaMHU IO  MPEIOCTABICHUIO



21

MYHULHANIAIBHOW YCIIYTH, OCYIIECTBISAETCS ynpasaenamMu McnolHuTeNnbHO KOMUATETA
MYHUIMOAIBHOTO 000a30BaHus «JleHMHOropckuit MYHULUIIAJIIBHBIA  paiioH»
Pecny6siuku TatapcraH.

4.3. IlepedyeHb TOJKHOCTHBIX JIMI, OCYLIECTBISIOIMIMX TEKYIIMH KOHTPOJb,
YCTaHABIIMBAETCS MOJOKEHUSAMH O CTPYKTYPHBIX NOJAPA3AECICHUSAX OpraHa MECTHOIO
CaMOYTIPABJIEHUSI U JOJKHOCTHBIMH PErIaMEHTaMH.

[Io pe3ynpraram NpPOBEAEHHBIX MPOBEPOK B CIIy4yac BBISABICHUS HapYLICHUI
IpaB 3asBUTEJIEH BUHOBHBIE JMIA NPHUBJICKAIOTCI K OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOAAaTenbCTBOM Poccuiickon denepanuu.

4.4. HavaibHUK  apxXWBHOro otrAena VCHOJHUTENBHOrO  KOMHTETA
MYHHUIMIAIBHOTO  00pa3oBaHusl  «JIEHMHOTOCPKMH  MYHUIMNAIBHBIA  panioH»
Pecny6siuku TaTapcTaH HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE PACCMOTPEHUE
oOpalieHuii 3asBUTENEH.

4.5. KoHTposib 3a NPEAOCTABICHUEM MYHULMIIAIBHOW YCIYIM CO CTOPOHBI
rpaxiaaH, HX OOBEAUHEHUN M OpraHu3alii, OCYIIECTBISAETCS MOCPEICTBOM
OTKPBITOCTH JIEATEIIBHOCTH APXMBHOTO OTHEJIa HCIOJIKOMA IpU MPENOCTaBICHUH
MYHULUINAIBHOW YCIYI'H, TIOJYYEHUs I[IOJHOM, aKTyallbHOW M JOCTOBEPHOM
UHGOPMAILIMK O MOPSAKE MPEAOCTABICHUS MYHUILIUIAIBHON YCIYTH U BO3MOKHOCTU
JOCYJIeOHOTO PacCMOTpEeHUs oOpalmieHui (3kajmo0) B mMpoliecce MpeoCTaBICHUS
MYHULUNATBHONU YCIYTH.

5. JlocyneOHblii (BHeCY1€0HBbII) MOPSA0K 00KAJTOBAHNS PellleHU U e CTBUH
(0e3neiicTBHS) OPraHOB, MPEAOCTABISIOIIMX MYHUITUNIAJIBHYIO YCJIYTY, a TAKKe
UX JTOJZKHOCTHBIX JIMI, MYHUIUNAJbHBIX CJIYKAIUX

5.1. Ilonyyarenu MyHUIIMNAIBHOW YCIYTH MMEIOT MPaBO Ha 00KajJOBaHUE B
nocyneOHoOM — mopsiake  aeicTBuii  (Oe3meiicTBus)  coTpyaHuUKoB  Mcmonkoma,
YYacTBYIOIIMX B MPEIOCTABICHHUM MYHHIMNAIBHON ycinyru, B McmoiakoM uiau B
CoBeT  MYHUIIMIIATBHOTO  OOpa3oBaHus, JHOO  TOCYHApCTBEHHOTO  WIIU
MYHUIIUTAIBHOTO  CIYXKAIlllero, MHOTO(YHKIIMOHATBHOTO IIEHTpa, pabOTHHKA
MHOTO(GYHKIIMOHAIBHOTO LIEHTPA, & TAKKEe OpraHU3alMi, IPETYyCMOTPEHHBIX YaCThIO
1_1 crateu 16 denepanbroro 3akona ot 27.07.2010 r. Ne 210-d3 «O6 opranuzanuu
MIPEIOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIIUITAIBHBIX YCIYT», WU UX PAOOTHUKOB.

3asBUTENh MOXKET OOpaTUTHCA C JKajno0oil, B TOM YHCIE B CIETYIOIINX
CIIyYasx:

1) HapymieHHEe ~ CpoKa  perHCTpaliii  3ampoca O  I[PEIOCTaBICHUU
rOCy/IapCTBEHHOM WJIM MYHHUIMITAJIBHOW YCIIYTH, 3alpoca, YKa3aHHOro B cratbe 15.1
®enepanbHoro 3akoHa oT 27.07.2010 1. Ne 210-®3 «O06 opraHuzamnuu
MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUIIATIbHBIX YCIIYT;

2) HapyIIeHUe CPOKa MPEAOCTABICHUS IOCYAAPCTBEHHONW HITH MYHHIIUITATEHOM
ycayru. B ykazanHoM ciydae aocyneOHoe (BHecyaeOHOe) 00KaloBaHHE 3asBUTEIEM
perieHnii u nercTBuil (0e3melcTBrs) MHOTO(DYHKITMOHAIBHOTO IIEHTpa, PabOTHUKA
MHOTO()YHKIIHOHATEHOTO LEHTpa BO3MOXHO B ciyvae, eclu Ha
MHOTO(YHKIIMOHAJIBHBIM LEHTp, pElIeHuss W JAeicTBUg (0e3neicTBrUE) KOTOPOro
00KalyloTCs, BO3JIO)KEHAa (YHKIMA 1O MPEJOCTABICHUI0 COOTBETCTBYIOIINX
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rOCY/IApCTBEHHBIX WM MYHHUILMIAIBHBIX YCIYr B IOJHOM OOBEME B IMOpPSJIKE,
onpenesneHHOM 4acTtbio 1.3 crateum 16 denepanpHoro 3akona ot 27.07.2010 r.
Ne  210-®3 «O6  opraHu3zanMu  OPEIOCTaBICHUS  TOCYJApPCTBEHHBIX U
MYHULANIAIBHBIX YCIIYT;

3) TpeOoBaHKMe y 3asBHUTENS JIOKYMEHTOB WM HHGMOpMAMK  JIMOO
OCYLIECTBIICHUS] JI€UCTBUM, MPEICTABICHUE WIM OCYIIECTBIEHUE KOTOPBIX HE
MPENYCMOTPEHO HOPMATUBHBIMHU IPAaBOBbIMH akTamu Poccuiickon Penepauuu,
HOPMATHUBHBIMU MpPaBOBbIMU akTamu PecnyOnuku TarapctaH, MyHUIUNATBHBIMU
MIPaBOBBIMH  aKTaMu  JIEHMHOrOpCKOro - MYHMUMIIAJBHOIO  padoHa  JUIA
IIPEIOCTABJIEHUS TOCYJapCTBEHHOW WIM MYHUIIUIIAJIBHOU YCIIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTABICHHUE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMU TMpaBOBbIMM akTaMu Poccuiickoit  ®epepauun, PecnyOnuku
Tatapctan, JIEHMHOrOpCKOTO MYHUUHMNAIBHOTO paioHa ISl TPEJOCTaBICHUS
MYHULUNAIBHON YCIYTH, Y 3asIBUTEIS;

5) oTKa3 B MPEIOCTaBICHUN MYHHIIMIIAIBHON yCIYTH, €CJIM OCHOBAHMs OTKa3a
HE TPElyCMOTPEHBI (PeepaabHbIMU 3aKOHAMH U MPUHSATHIMU B COOTBETCTBUU C HUMU
MHBIMU HOPMAaTUBHBIMH IMPaBOBbIMU akTamu Poccuiickoin denepaunu, 3aKOHaMHU U
UHBIMM  HOPMATHBHBIMM  TpaBOBbIMU  akTtamMu  PecnyOnuku — Tatapcras,
MYHHULUNAJIbHBIMYA MPABOBBIMU aKTaMU;

6) 3aTpeOoBaHKE OT 3asABUTEIS MPH MPEIOCTABICHUU MYHHIIUIIAIBHON yCIyTrH
iaThl, HE MPEIYCMOTPEHHON HOPMAaTHUBHBIMH NPaBOBBIMU aKTamMu Poccuiickoii
®denepanuu, Peciyonuku Taraperan, JISHHHOTOPCKOT0 MYHHUITUTIATLHOTO paiioHa;

7) otka3z Mcnosjkoma, JO/DKHOCTHOTO Juila Vcmonkoma, B HUCHpaBJICHUU
JOMYIICHHBIX OIMEYaTOK M OIMMOOK B BBLAAHHBIX B PE3yJbTaTe MPEAOCTABICHUS
MYHUIIUTAIIBHONW YCIYTM JIOKYMEHTax JHOO0 HapylleHHE YCTaHOBJIEHHOTO CpOKa
TaKUX UCIIPABICHUMN;

8) HapylieHne cpoka WM TOpsAAKa BBIAAYM JTOKYMEHTOB IO pe3yJbTaTaM
PEAOCTABICHUS MYHULIMTIATBHON YCIIYTH;

9) MPHOCTAHOBJIEHWE  MPEJOCTABJICHUS  MYHHUIUIAIBLHOW  YCIYTH,  €CIH
OCHOBaHUS TPUOCTAHOBICHUS HE TMPEIyCMOTPEHBI (enepaabHbIMH 3aKOHAMU U
OPUHATHIMU B COOTBETCTBMM C HUMU MHBIMU HOPMATHBHBIMHU IPAaBOBBIMH aKTaMU
Poccuiickoit ®@enepanum, 3akOHAMU U MHBIMA HOPMATHBHBIMU MPAaBOBBIMH aKTaMU
PecnyGnuku Tatapcran, MyHULIMIIATbHBIMU IIPABOBBIMH aKTAMU;

10) TpeboBanue y 3asBUTENS MPHU MPEIOCTABICHUN MYHUIUIAIBHOU YCIYTH
JOKYMEHTOB WJIM MH(OpPMAIMH, OTCYTCTBUE U (WUJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh MPU MEPBOHAYAIIBHOM OTKa3€ B MpPUEME JTOKYMEHTOB, HEOOXOIUMBIX
JUIsL  TPENOCTAaBICHHUS MYHMIMNAIBHOW  yCIyrd, JHOO B  IPEAOCTaBICHUU
MYHULIANTAIBHOW YCIIYTH, 3a UCKIIOYEHUEM CIIy4aeB, IIPEAYCMOTPEHHBIX IIYHKTOM 4
yactu | cratbu 7 @eaepanbHoro 3akona Ne 210-D3.

5.2. Kanoba wnHa pemeHus u  gedctBus  (Oe3neilcTBHME) — oprasa,
IIPEAOCTABIIAIOIIET0  MYHUIMIIAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIIA Oprasa,
MIPEAOCTABIAIOMIET0 MYHULMIAIBHYIO YCIyTy, MYHHULIMNAIBHOIO  CIIY’KaIlEero,
PYKOBOIUTENS OpPraHa, MPENOCTAaBIAIOIIETO MYHULHNAIBHYIO YCIYry, NOJAETCS B
MUCbMEHHOM (hopMe Ha OyMaKHOM HOCHUTEJIE UJIU B AJIEKTPOHHOU dopme.
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XKanoba moxer ObITH HampaBieHa 1o noure, yepe3 MOLI, ¢ ucnonbzoBaHuEeM
MH(}OPMAIMOHHO-TEJIEKOMMYHUKAaMOHHOM cetn "MHTepHer", oduunansHOro caiira
JlennHoropckoro MyHunumnaibHoro paiiona (http:// www. leninogorsk. tatar.ru.),
EnuHoro mnoprana rocyJapCTBEHHBIX W MYHUUMIANBHBIX yciayr PecnyOnuku
Tarapcran  (http://uslugi.tatar.ru/), EauHoro moprasa TOCYIapCTBEHHBIX U
MyHUIUOANBHBIX yeuyr (Qynkuuii) (http://www.gosuslugi.ru/), a Takxke MOXKET OBbITH
MIPUHSATA MPU JTUIYHOM TIPUEME 3asIBUTEIIA.

5.2.1 XKanoba Ha pemeHus u jAeiicTBUA  (Oe3AeicTBHE) oOprasa,
MPENIOCTABISAIONIEI0 MYHHUIMNAIbHYIO YCIYTy, JOJDKHOCTHOTO JIMLA Oprasa,
MPEI0CTaBISIOLIETO MYHHUIMTATbHYIO yCIyry, rocyJapCTBEHHOTO WIH
MYHUIMIAIBHOTO  CIYXKalllero, PYKOBOJMUTENS  OpraHa, IpelOoCTaBISIOLIErO
MYHUIMNAIBHYIO  YCIAYry, MOXeT ObITh HampaBleHa MO [o4YTe, uepe3
MHOTO(YHKIIMOHAJIbHBIN LEHTD, C UCIIOJIb30BAHUEM UH(GOPMAIIMOHHO-
TEJIEKOMMYHHMKAMOHHOW cetu  «MHTepHeT», oQuIMaibHOro caidTa oprasa,
PEIOCTABISIONIEr0 MyHUIIUMTIATIBHYIO YCIYTY, €AMHOT0 MOopTalia rOCYyJapCTBEHHBIX U
MYHUIMNAIBHBIX YCIYr JUOO PErHoHAJbHOTO TMOpTajla TOCYIapCTBEHHBIX U
MYHHUITMNIAJBHBIX YCIYT, a TaKXe MOXXET OBbITh MPUHITA MPU JUYHOM IpPUEME
3asIBUTEJIS. XKanoba Ha peleHus U NENUCTBUS (6e3neiicTBUEC)
MHOTO(QYHKIMOHAIBHOTO IEHTPa, paOOTHHUKA MHOTO(YHKIIMOHAIBHOIO IIEHTpa
MOKET OBITh HampapiieHa IO TOoYTe, C MCIOJIb30BaHUEM HWH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM CeTH «HTepHeT, opUIATBHOTO caiita
MHOTOQYHKIMOHATBHOTO  LIEHTpPa, €IWHOTO TMOopTajlia TOCYAApCTBEHHBIX U
MYHUIIUTAIBHBIX  YCIYT JUOO PErHOHAJIBHOTO TMOpTajia TOCYIapCTBEHHBIX U
MYHUIIMTAIBHBIX YCIYT, a TaKKe MOXXET OBbITh MNPUHATA TPU JIMYHOM IpUEMe
sasButena. JKamoba Ha pemieHus W AedcTBUs  (Oe3EMCTBUE) OpraHHU3alNi,
peayCMOTPEHHBIX YacThio 1 1 crtatbu 16 Hacrosmiero denepaibHOr0 3akoHa OT
27.07.2010 Ne 210-®3 «OO6 opraHuzanuu MpeAOCTaBICHUS TOCYIapCTBEHHBIX WU
MYHUIIMTAIBHBIX YCIyT», a TakKKe MX PAa0OTHUKOB MOXKET OBbITh HampaBiieHa IO
o4yTe, C HCMOJIb30BaHWEM HH(POPMAIMOHHO-TEIEKOMMYHUKAIITMOHHOW  CETH
«aTepHeT», OOQUIMANBHBIX CAWTOB JTHUX OpraHU3alUui, eIUHOTO IopTala
TOCYIapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYr JMOO PEruoHajIbHOTO MopTaia
rOCY/IapCTBEHHBIX W MYHHIIMIIAIBHBIX YCIYT, a TaKK€ MOXKET ObITh MPUHATA TPH
JTUYHOM IIPUEME 3asiBUTEIIA.

5.3. Kanoba, moctynuBIas B OpraH, MPEIOCTABISIIONINN MYyHHITUTATHHYIO
YCIIYTY, MHOTO(QYHKIIMOHAIBHBIA IEHTP, YUYPEIUTENI0 MHOTO(YHKIIMOHAIBHOTO
LIEHTPa, B OpPraHu3aluy, NpeAyCMOTpPeHHbIe 4YacTbhio | 1 crateu 16 Hacrosiiero
DdenepanpHoro 3akoHa denepanbHoro 3akona ot 27.07.2010 Ne 210-d3 «O6
OpraHu3aluy MPEeIOoCTABICHUS! TOCYAAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYI», JTU0O
BBIIIECTOSIUN OpraH (IIpyU €ro HaJIW4YWH), TOMJICKUT PACCMOTPEHHIO B TEUCHHE
MATHAIIATH PaboYnX THEH CO HS €€ PETUCTPAIHH, a B clydae 00KaJloBaHUs OTKa3a
opraHa, MPEIOCTABJISAIONIET0 MYHUIMITAJBHYIO YCIyry, MHOTO()YHKIIMOHAIHEHOTO
LIEHTPa, OpraHM3alui, MPEeIyCMOTPEeHHbIX 4YacTbio 1 1 crateu 16 Hacrosmiero
denepanpHOro 3akona ot 27.07.2010 Ne 210-®3 «O0 opraHu3auu MmpeaocTaBIeHUs
rOCYJapCTBEHHBIX U MYHUIHMIAIBHBIX YCIyTr», B MpHUEME JOKYMEHTOB Yy 3asBUTEIS
1100 B UCIIPABJICHUU JIOMYIIEHHBIX OMEYAaTOK U OIMOOK WIH B cllydae 00KaJIOBaHUS
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HapyIIeHUs] YCTAaHOBJIECHHOI'O CPOKA TaKUX HCIPABICHHUH - B TEUEHHE MATH pabounx
JTHEN CO JTHS €€ PETUCTPALUU.

5.4. Kanoba nomxHa COAEPKATh CICAYIONIYI0 HHPOPMAIUIO:

1) HaumMeHOBaHME OpraHa, MPEeAOCTaBISIOLIEIO0 TOCYAAPCTBEHHYIO YCIYTY,
opraHa, MpeJOCTABIIAIONIEr0 MYHULIMITAJIBHYIO YCIYTY, AOHDKHOCTHOTO JIMIA OpraHa,
MPEIOCTABISAIOIEI0 TOCYJapCTBEHHYIO YCIYry, WIH OpraHa, MpeaoCTaBISIOLIEro
MYHULUNAIBHYIO ~ yCIYTy, JUO0O TOCYJIapCTBEHHOTO WM  MYHHUIUMIIAIBHOTO
CIIy’Kalllero, MHOTO(YHKIIMOHAJbHOTO LEHTpa, €ro pykoBoguTens U  (WIK)
pabOTHHUKA, OpraHU3aIui, MPEAYCMOTPEHHBIX 4YacThio 1 _1 cTaThu 16 degepasibHOTO
3akoHa ot 27 umtonsa 2010 roma N 210-®3 "OO opraHuzauuu MNpegOCTABICHUS
TOCYJApCTBEHHBIX M MYHHIIMNAIBHBIX YCAyr", HWX pykoBoauTened u (Wim)
PabOTHUKOB, pelIeHUs U IeUCTBUSA (0€3/1eMCTBIE) KOTOPBIX 00XKaTyHOTCS,

2) dbamminio, uMsi, 0T4ECTBO (MOCJEAHEE - MPU HAIUYUU), CBEICHHUS O MECTe
KUTEJIbCTBA 3asIBUTEIS - (PU3UYECKOTO JUIa TUO0 HAMMEHOBAHHE, CBEJECHUSI O MECTe
HaXOXJACHUS 3asBUTENSl - IOPUIUYECKOro JHIla, a Takke Homep (HoMmepa)
KOHTaKTHOTO TenedoHa, ajapec (aapeca) 3JIEKTPOHHOW MOYTHl (MpHU HAJTUYHUH) U
MOYTOBBIN aJIpec, MO KOTOPHIM JOJDKEH OBITh HAIIPABIICH OTBET 3asBUTEIIO;

3) cBenmeHust 00 0oOKalyeMbIX pEIICHUSX U JeHCTBUAX (Oe31elicTBUU) OpraHa,
NPEOCTABISIONIETO TOCYAApCTBEHHYIO  YCIyry, OpraHa, MpeJoCTaBIISIONIETO
MYHUIIMTAIBHYIO  YCIYTY, JOJDKHOCTHOTO JIMIIAa OpraHa, MpeloCTaBIsSIONIEro
rOCY/IapCTBEHHYIO YCIyry, WM OpraHa, NpeIOCTAaBISIONIET0 MYHHUIIUIAIBHYIO
yciayry,  aub0  rocyJapCTBEHHOTO  WJIM  MYHHIMIIANIBHOTO  CIY’Kallero,
MHOTO(QYHKIMOHATBHOTO IIEHTpPa, pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTpA,
OpraHu3aiui, ITpeaycMOTPEeHHbIX YacThio | 1 ctateu 16 depepanbHOro 3akoHa OT
27 wronst 2010 roma N 210-d3 "O6 opranuzaiuu npeaocTaBiIeHus TOCYIapCTBEHHBIX
Y MYHUIIMITAJIBHBIX YCIYT", UX paOOTHHUKOB;

4) moBOMBI, HA OCHOBAHMM KOTOPBIX 3asIBUTENH HE COTJIACEH C PEIICHUEM U
neictBueM (6e37eiCTBUEM) OpraHa, MPeI0CTaBISIONIEr0 rOCyJapCTBEHHYIO YCIIYTY,
oprasHa, MpeJOCTABIIAIONIETO MYHUIIMITAILHYIO YCIYTY, JOHDKHOCTHOTO JIMIA OpraHa,
MPEIOCTABISIONIETO TOCYAApPCTBEHHYIO YCIYTy, WM OpraHa, IpeIOCTaBIISIONIETO
MYHUIIUTAIBHYIO ~ YCIYTYy, JIMOO TOCYAapCTBEHHOIO WJIM  MYHHUIIUIAIBLHOTO
CITy’KaIero, MHOro(pyHKIIMOHAJIBHOTO HEHTPa, PaOOTHUKA MHOTO()YHKIIMOHAIBEHOTO
LIEHTPA, OpraHu3alui, MPeayCMOTPEHHBbIX 4YacThio 1 1 crateu 16 PenepanbHOro
3akoHa OT 27 wmtonga 2010 roma N 210-®3 "OO6 opraHu3alud MPEOCTABICHUS
rOCYJAapCTBEHHBIX U MYHHMIUMMNAJIBHBIX yCIyr'", UX paOOTHUKOB. 3asiBUTEJIEM MOTYT
OBITh TPEACTaBICHBI JOKYMEHTHl (IIpU HAIMYWHK), TOATBEPXKIAONINE TOBOJIBI
3asIBUTEISI, TNOO MX KOTHH.

5.5.K xamobe Moryr OBITh TNPWIOKEHB  KOMWHA  JOKYMEHTOB,
MOATBEPKAAIONIUX M3JIOKEHHBIE B Jkalmobe oOcToATenscTBa. B Takom ciydae B
XKaoOe MPUBOUTCS TIEPEUCHb MPUIAraeMbIX K HE JIOKYMEHTOB.

5.6.Ilo pe3ynpTaTaM pacCMOTPEHHs JKajdoObl TMPUHUMAETCS OJHO U3
CIEIYIOIIUX PEIICHUM:

1) s)xanoba yIOBIIETBOPSETCSA, B TOM dHCIe B (OpME OTMEHBI HPHHSITOTO
pelleHus, WCIPaBICHUS JIOMYIICHHBIX ONEYAaTOK W OIMMOOK B BBIJIAHHBIX B
pe3yibTaTe NpeAoCTaBICHUsT TOCYJAapCTBEHHOW YCIyrd JIOKYMEHTaxX, BO3BpaTa
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3aBUTEIII0  JICHE)KHBIX CPEJICTB, B3MMaHUE KOTOPBIX HE MPELYCMOTPEHO
HOPMAaTHBHBIMU IIpaBOBbIMU akTamu Poccuiickon @Penepanuy, HOPMaTUBHBIMU
npaBoBbIMU akTamMu Pecniyonuku TarapctaH, MyHUIUIIATIbHBIMY IPABOBBIMU aKTaMH;

2) B yIOBJICTBOPEHHH KAJIOOBI OTKa3bIBACTCSI.

5.7 He no3nHee Hs, CIEAYIOLIETO 3a JHEM IPUHATHS PELICHUs, YKa3aHHOIO B
HACTOSIIIIEM IYHKTE, 3asBUTENII0 B MHUCbMEHHOW (hOpMe U MO KEJIaHUIO 3asiBUTENS B
ANEKTPOHHON (opme HampaBisieTCss MOTHUBUPOBAHHBIA OTBET O pe3yJbTaTax
PacCMOTPEHUS KaJTOOBbI.

5.7.1 B cnyuae mpu3HaHHS KajnoObl MOAJEXallel yTOBIETBOPEHHUIO B OTBETE
3asIBUTENI0, YKAa3aHHOM B 4YacTu 5.7 HacTosilledl craTbu, naercsd UHPoOpMalus o
NEUCTBUSX, OCYLIECTBIIEMBIX OPraHOM, NPEAOCTABISIIOIIMM TOCYAAPCTBEHHYIO
yCIIYTy, OpraHoM, MIPEAOCTABIAOILINM MYHULHUNAIbHYIO yCIIyTYy,
MHOTO(YHKIHOHAIBHBIM LIEHTPOM JIMOO OpraHu3alMel, MpeayCMOTPEHHONW YacThiO
1 1 cratbu 16 ®epepanbHoro 3akoHa oT 27 wuronsg 2010 roma N 210-d3 "O6
OpraHM3aluy MPENOCTABIEHUS TOCYJIapCTBEHHBIX W MYHUUHWIAIBHBIX YyCIyr', B
LESAX HE3aMEIJIMTEIbHOIO YCTPAHEHUS BBIABICHHBIX HApYIICHUH NpPHU OKAa3aHUU
rOCYJapCTBEHHOW WMJIM MYHULIMNAIBHOM YCIIYTH, a TAKXKE MPUHOCATCSA WU3BUHEHUS 3a
JI0CTaBJIEHHbIE HEY00CTBAa U yKa3bIBaeTCsl MHGOpMAIMS O JaIbHEUIINX JTEUCTBUSX,
KOTOpbIE€ HEOOXOIMMO COBEPIUIUTH 3aABUTEIIIO B LENSIX MOMYUYEHUS TOCYAapCTBEHHON
VI MYHULMIIAJIBHOW YCIYTH.

5.7.2. B cnyyae npu3zHaHUA XaJI00bI HE TOJJICKAIIEH YAOBICTBOPCHHUIO B OTBETE
3asBUTEII0, YKA3aHHOM B YacTH 5.7 HACTOSIIEN CTaTbU, JAIOTCSA apryMEHTUPOBAHHBIE
pa3bsCHEHUs] O NMPUUYMHAX MPUHATOrO PEIIeHMs, a Takke HMHPOpMalus O MOpsJKe
00aJIoBaHUsI PUHSATOTO PEIICHHUS.

5.8. B ciaywyae mpusHaHus kajnoObl mojsiexalieil yJOBJIETBOPEHUIO B OTBETE
3asgBUTENIO, YKa3aHHOM B 4acTu 5.7 HacTOsIIEro pasjena, Aaercs UHpopmauus o
NEUCTBUAX, OCYLIECTBIIIEMBIX OpPraHOM, IPEIOCTABIAIOIIMM MYHUIMIAIBHYIO
yCIyry, MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluel, npeaycMOTpeHHON
gacteto 1 1 crateu 16 denepanpHOTOo 3aKkoHa «OO0 OpraHW3alMK IPEIOCTABICHUS
FOCYJAapCTBEHHBIX M MYHULMIAIBHBIX YCIyI», B LEIAX HE3aMEIJIUTEIBHOIO
YCTPAHEHUS BBISABICHHBIX HApYLICHUH IIPU OKA3aHUM MYHULUIIAIBHOW YCIYTH, a
TaKXKe MPUHOCSATCS W3BUHEHHUsS 3a JOCTaBJICHHbIE HEYyJ00CTBAa U YKa3bIBAaeTCs
uHbopMalusl O JaNbHEHIIMX JEHCTBUSAX, KOTOpbIE HEOOXOJUMO COBEPIIUTH
3asBUTEIIIO B LEJAX MOJYYCHUS MYHUIIMIIAJIBHON yCIIYTH.

5.9. B ciyuae mpusHaHus KajnoObl MOJJIEKAIIE YIOBIETBOPEHUIO B OTBETE
3asgBUTENIO JaeTcs MH(popMmanus o AeHCTBUAX, ocyllecTBiseMbix Mcmoiakomom, B
LEIAX HE3aMEJINTEIIBHOTO YCTPAaHEHHUs BBISABICHHBIX HAPYLICHUN IIPU OKa3aHWU
MYHULIANTAIBHOW YCIYTM, a TakKK€ IPHUHOCIATCA W3BUHEHUSA 3a JOCTABIICHHBIC
Heyq0o0CTBa M yKasbIBaeTcsl HMHGOpMalus O JalbHEHIINX JEHCTBUSIX, KOTOPHIE
HEOOXOAMMO COBEPIIUTH 3asBUTEIIO B LIETIAX MMOJTYYSHUS MyHHUIUITAIBHON YCIYTH.

5.10. B cnywyae mpusHaHUsA JKamoObl HE TMOJUICKAIEH YIOBICTBOPCHHUIO B
OTBETE 3asBUTEIIO, [JAIOTCS aApPryMEHTHPOBAHHBIE pPa3bsCHEHHS O IPUYMHAX
NPUHATOTO PEIICHUs, a Takke HH(POpMaIus O MOpsAKe 00XKaJOBaHUS MPHUHITOrO
peleHns.
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5.11. B ciydae ycTaHOBJIEHHUS B XOJI€ WU IO pe3yibTaTaM pPACCMOTPEHUS
XKalIoObl NPHU3HAKOB COCTaBa  AJMUHUCTPATHUBHOIO  MpAaBOHAPYUIEHUS WU
MPECTYIUIEHUS! JTOJKHOCTHOE JIMI0, PAOOTHUK, HAJEJICHHbIE MOJHOMOYHUSMH IO
pPaccCMOTPEHHUIO Kano0, HE3aMENJIUTEIbHO HANPAaBIAIOT MMEIOIIUECS MaTepUallbl B
Oprassl IPOKYpaTyphl.



[Tpunoxxenne Ne 1

K AJIMHUHHCTPAaTUBHOMY DEIJIAMEHTY IPEIOCTABIICHUS
MYHUIUIIAJBHON YCIYrd IO IPUEMY JIOKYMEHTOB IIO
JUYHOMY COCTaBY JIMKBUJIHUPYEMBIX OpraHU3alANd Ha
XpaHEHHE B MyHHIIUIIAIbHBIA apXUB

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYIIPpaBJICHUA

MYHHIIUTIAIBHOTO 00pa30BaHus)

OT KOro:

@®.1.0. pykoBoauTens OPUIMUECKOro JIULA ,MHIUBUIYaIbHOIO
HpeNpHUHAMATENSI, KOHKYPCHOT'O YIIPABIISIONIETO

(HaMMEHOBaHKE FOPUINICCKOTO JIHIIA

VHH; ropuanyeckuii ¥ IIOYTOBBIH ajpeca; JeKTPOHHBIH azpec, TenedoH;

3ASBJIEHUE
O IIpUEME JTOKYMEHTOB 110 JIMYHOMY COCTaBY JIMKBUAUPYEMOW OpraHU3allMi HA XpaHEHUE
B MYHUILUNAIBHBINA apXUB

[Ipomry paccMoTpeTb BONpOC O TMpUEME JOKYMEHTOB IO JIMYHOMY COCTaBy 3a
(kpaitHue 1aThl JOKYMEHTOB), 0Opa30BaHHBIX B pe3yjbTaTe EITeIbHOCTH
(Ha3BaHME OpraHU3allMM) B CBSI3U C JIMKBUAAIIMEH Ha OCHOBAHHUU
(HauMeHOBaHWe JOKYMEHTa, TOJITBEPKAAIOMNM (aKT JIUKBUAALNH,
NPEKpPAIICHUS IEATeTbHOCTH OPTraHU3aIlix ).

K 3asiBnenuto npuararoTcs clieyronue OTCKaHUPOBAHHbBIE JOKYMEHTHI:

1. Konus YcraBa (1o0KeHus ) OpraHu3aliuy.

2. B noaTBepxkaeHue (pakta JTUKBUIALMUUA FOPUIAYECKOTO JIMIA MPEJCTABISIECTCS OJUH M3
TOKYMEHTOB:

KOIHSI PEIICHUS yUpeIuTeNel O IUKBUAAIUY;

KOIHSI PELICHUsI CYJa, B TOM YHUCJIE O MPU3HAHUE HOPUANYECKOTO JUIA HECOCTOSITENbHBIM
(6aHKpOTOM);

OTIpeJieNieHIe apOUTPaKHOTO Cy/ia O 3aBEPIICHUH KOHKYPCHOTO MMPOU3BOICTRA.

3. B moarBepxkaenue (akTa MpeKpanieHus NPEeANPUHUMATEIBCKON AESITEIbHOCTH
MPEACTABISAETCS OJIUH U3 JOKYMEHTOB:

KOIHSI PEIICHUs] CYyJia, B TOM YKCIIE O TPU3HAHUU HECOCTOSITEILHBIM (OaHKPOTOM);
onpejiesieHne apOUTPaKHOTO Cya O 3aBEPUICHUH KOHKYPCHOTO TPOU3BOJICTBA.

(mata) (moxmuce) (®UO)



YTBEPXIAIO

(HaI/IMCHOBaHI/Ie JAOJKHOCTH PYKOBOAUTEISA

OpraHHM3aliK —CAATIYUKA)

IToamuce Pacmmdposka noanucu
Jara ITeuats
AKT
Ne
(mata)

ImpueMa-1cpcaain apXnuBHbIX
JOKYMCHTOB Ha XpaHCHHUC

[Tpunoxxenue Ne 2

K AJIMUHUCTPAaTUBHOMY periamenTy
IIPEAOCTABIICHUS] MYHULUIIAJIBHON YCIYTH IIO
IIpUEMY JOKYMEHTOB II0 JINYHOMY COCTaBy
JUKBUAUPYEMBIX OPraHHU3alMi HA XPAHCHUE B
MYHHULUIIAJIBHBIN apXUB

YTBEPXIAIO

(HauMeHOBaHUE JODKHOCTH PYKOBOIUTEIS

OpraHM3aI1 —IIPUEMILINKA)

IToanuce PacmmdpoBka noanucu

[ara [leuars

(ocHOBaHUE Mepenaun)

(Ha3BaHue niepeaaBaeMoro GoH/a)

caan,
(Ha3BaHWE OPTaHU3AINH-CIATINKA)
TIPUHSIT
(Ha3BaHUE OPTaHU3ANH-TIPUEMIIIKA)
JOKYMEHTBI Ha3BaHHOTO ()OHIa M HAyYHO-CIIPABOYHBIA anmapar K HUM:
N HasBanue, HoMep KomnuectBo KomuuecTBo [Tpumeuanus
/11 OTUCH AK3EeMIUISIPOB el. Xp.
OTIHCH
1 2 3 4 5
Hroro npunsro ell. Xp.

Ilepenauy nmpoussenn:

[Ipuem npoussenu:




Homxuaocte  Iloanucr  Pacmmgposka Jomxunocte Ilognuces  Pacmmgposka
MTOATIUCH ITOATIUCHU
Jara [ara
®onny npucsoeH Ne

HN3menenus B YUCTHBIC TOKYMCHTBLI BHCCCHBI

JIOJIKHOCTB [Toanuce Pacmmugposka noanucu
[lata



[Tpunoxxenue Ne 3

K AJMUHUCTPAaTHUBHOMY pErjlaMeHTy
IIPEN0CTABIICHUS MYHHULUIIATIBHON
YCIYI'M IO INpUEMYy JOKYMEHTOB II0
JUYHOMY COCTaBY JIMKBHJIUPYEMBIX
OpraHuM3alui  Ha  XpaHEHUe B
MYHHULMIIAJIBHBIN apXUB

biok-cxema mociie1oBaTeNbHOCTH JIEUCTBUM
I10 MPEAOCTABIEHUIO MYHULUIIATBHON YCIYTH

Crneuwnanwuct Otaoena
KoHcynstauus
B AleHb o6palueHns

l

Baasutens.
Mopava 3anpoca o NpenocTasneHun
MY HULMNAN bHOWM YCIyru n JOKYMEHTOB

|

CrieuvanucT ncnornkoma
MpoBepka, Npyem n perncrpaums oKy MEHTOB

ﬁCOOTﬁeTC‘rBymT n.2.

CreuwvanucT ucnonkoma
Perucrpauusi n HarnpasreHue JOKYMEHTOB B
Otpen

Creyuanucrt Otgena
Mpoeepka cBeaeHUt coaepXalimxcsi B
AOKyMeHTax

OTcyTcTBUE OCHOBaHWI ANst OTKasa B
npeaocTaBneHnun ycry i, NpeaycMOTPeHHbIX M.2.9

V3BelleHne 3asB1Tens o gate
npeacrasneHus onucu

—T

Creuyvanwuct OTtgena
YcraHoBneHne Aarel NnpeacraBrieHuna onmcn

|

TUE peLLeHnsl B 3aBUCUMO:
pesynbTaTta NpoBepK KOMMIEKTHOCTU
OKYMEHTOB

MpuHaTHe peweHns B
3aBMCUMMOCTY OT
pesynbTaTa nposepkn

Onuce coaBaeMbix

Bassutens AOKYMEHTOB

MpeacrasneHue onucn

— T

!

Creuvanuct Otagena

HanpasneHHas Ha
MpoBepka NpaBUNbHOCTN OoPopMIeHus n

cornacosaHue onnchb

HanpaerneHne Ha comrmacoBaHne B komMmuccuio FAY
PT

He cooteeTcrBylOT N.2.5

CreuvanucTt ucrnonkoma
BosBpalleHne NoKyMeHToB

BosBpalleHHble 3asiBUTenio

[AOKYMEHTbI

Hanuune ocHosaHwi,
npeaycMoTpeHHbIX Nn.2.9

'

Creuvanucrt Otaena
MoproToska MMcbma o6 oTkase
B NpeaoCTaBNeHNN yCryrm

L

MpoexT Nnucbma 06 oTkase B
npegocrasneHnn
My HULMNANLHOM yCryrin

HavanbHuk OTtaena
MoanucaHne nucema o6 oTkase
B NpegocTaeneHun

MyHULIMNANbLHOW ycnyru

l

MoanucaHHbIN JOKYMEHT

Creuyvanuct Otaena
HanpaeneHne nucema
3aaBMTENIO

ﬁ

HanpasneHHoe (BblgaHHoE)
3anBUTENIO MUCbMO




MpHHATHE pELIBHIMA B

NpoEEQHH.

CoyTCTRME 33ME4aHHA

SFEMCHMOCTH OT pE3ynbeTaTa

Cneuwanmct Nockwomapxuea PT
HanpaensHWe onWcy H3 PSCCMOTPEHHE KOMHTOHM.
Cpok cornacHo pernamenta MNockomapxmea PT

HznpaenexHoe (BolgaHHoe)
ZRABMTENID MMCEMO

Hamwsne zameqanmi

Cneyuanuct Nockomapxuea PT
HanpzeneHue onwucy gnR HCNpEBASHHA
ZEMEMEHHIA

YneHb KOMBOCHH.
MpoEepka OMNMCK, NDMHATHE DRLUEHMA,
CpOK COrAacHo PErAEMERTY KOMWTETA.

Pememee 0 cOrTacoBEaHHE OTHCH

Cneuywanwuer Nockomapxuea PT
HanpaeneHne pelEHIA KOMMCCHH.
CpoH YCTEHOBNSH PEMMaMEHTOM HOMHTETE.

MpUHATHE peLISHIA B
2ZEBMCMMOCTH OT pE3yieTaTa
NpoEEQHH.

!

BozEpaweEHHaA onKee

OTEas B NPHEATHE I0KVMERTOE

Cneuywanucr Mockomapxuea PT
Hanpasnexwe peweHMA KoMHotn B OTgen.
Cpo# YCTEHORASH PErNEMEHTOM HOMHTETE.

N

PeweHMe KosanoouH

Hasanenur Orgena. MzeswsHWe S3REUTENR O
PELWSHHI BOMHCCHH 1 HEZHIHSHHK 03T
NpeaoCTISAEHMA oKy MeHTOE. 1 aeHb

!

PeweHue komHocKK of oTkaze

Ha4sanenur Orgena. NogroToBka nucesss of
oTHaze B npHeme. 1 neHo

.

HzEEllEHME 33ASMTENA O
OETE NpHEME

JareuTens. NpegocTasneHHe OOKYMEHTOE

COrA3CHD ONHCKH.

Mucerao off OTHEZR B NPEAOCTAENEHHH
MYyHHLMRRAEHON YAy

Haxsanemur OTgena.
Nognucasve ncema. 1 geHe

|

PeweHme HowaHCoHH

MognHMCcEHHDE NMOoMO

s

Hauaneukk Orgena.
MNpuem qoRYMEHTOE, COCTAENEHIE H

AT NPHEMERN
LOOHYMEHTOE KK

EblgE4E IIABHMTENHD SHTE NPHEME.
CooK B 33EMCHMOCTH OT KOHMYECTES
NoHHHMM3EMBIX D2

L 3

mucbmao of oTHaze

Hasanenne Omgena.
Brigaqa (HanpaeneHEe) nMcema
zaAsnTenko. 1 gsHe

--_____4-""’-._



[Ipunoxenue (cripaBoyHOE)

K AJIMUHUCTPAaTHUBHOMY pErJIaMEHTy
IIPEN0CTABIICHUS MYHULUIIATbHON
YCIIYyI'M IO NpUEMY JOKYMEHTOB I10
JUYHOMY COCTaBY JIMKBHJIUPYEMBIX
OpraHuM3alui  Ha  XpaHEHUE B
MYHHULUIIAJIbHBIN apXUB

PexBHU3UTHI TOTKHOCTHBIX JIUILI, OTBETCTBEHHBIX 3a MIPEAOCTABICHUE
MYHULUNAIBHONW YCIYTH 110 MPUEMY JOKYMEHTOB I10 JUYHOMY COCTaBY
JUKBUAUPOBAHHBIX OPraHU3ALMN HA XpaHEHNE B MYHUIIUTIIAbHbBINA apXUB U
OCYLIECTBIISIFOLIIUX KOHTPOJIb €€ UCIIOTHEHUS

ApxuBHblid oTAEN MCHOMHUTETLHOTO KOMUTETAa MYHUIIMIAIBHOTO 00pa30oBaHuUs
«JIlennnoropckuit MyHUIIMTNIANBHBIN palion» Pecyonuku Tatapcran

JlomxHOCTB Tenedon DIIEKTPOHHBIN aJIpec
Hauanpauk otaemna (885595) 5-48-96 | | Natalya.Maksimova@tatar.ru
Cnenuanuct otaena

HcnonHuTenbHBI KOMUTET MYHUIIUITAIBHOTO 00pa3oBanus «JIeHHHOTOpCKuit
MYHUILIAITAIBHBIA paiion» Pecniybnuku TaTapcTan

JIOMKHOCTB Tenedon DIIEKTPOHHBIN aJipec

PykoBogurens  ucnonsurensHoro | 8 (85595)
KOMUTETA 5-19-69




YT1BepxkaeH

IIOCTAaHOBJIEHHEM  VICIIOJIHUTENBHOTO
KOMUTETA MYHULIUIIAIBHOTO
00pa3oBaHus «JlennHoropckuit
MYHHULMIIATIbHBIN paiOH»

oT «08» aBrycra 2019r. Ne1115

AJMHUHHMCTPATUBHBIN PETJIAMEHT
IPEAOCTABICHUS MYHULIMNIAIBHOM YCIYTH 1O BBIIA4Y€ ApXUBHBIX JOKYMEHTOB
MOJIb30BATENIO JIJIs1 PaOOTHI B YNTAIBHOM 3aJI€ MyHUIIUTIAIBHOTO apXuBa

1. O0mme moIoKeHus

1.1. Hacrosimmii PernmameHT ycTaHaBIMBaeT CTaHAApPT U TOPSIOK
PEAOCTABICHUS MYHUIIMIAIBHOM YCIYyrd TIO BbIJIau€ apXMBHBIX JOKYMEHTOB,
OTHECEHHBIX K MYHMIIUTIAJIbHOW COOCTBEHHOCTH W XPAHAIIMXCS B MYHHUIIUIIATIBHOM
apXxuBe, TOJIL30BATENIIO0 i PabOThl B YMTAJIHHOM 3ajie MYHHUIIMIIAJBHOTO apXuBa
(manee — MyHUIIUIIAJIBHAS YCIIYTA).

1.2. Tlomydarenu MyHHMIMIAIBHON YCIyTU: IOpUIUYECKUE WIH (HU3UUECKUE
auna aub0 WX YIMOJHOMOYEHHbBIE TMPEJCTaBUTENH, oOpallaroniiecss Ha 3aKOHHBIX
OCHOBAHUSAX K apXWBHBIM JIOKYMEHTaM [JIsl T[OJYYEHHUS] U HCIOJIb30BaHUS
HeoOxouMoM nHbopMaIiK (Jajee - 3aIBUTENb).

1.3. MynununanbeHas yciayra npeaoctasisiercs McnolHUTeIbHBIM KOMUTETOM
MYHHUIIMIIAIBHOTO ~ oOpa3oBaHus  «JIEHMHOTOpCKUH  MYHHMIIMIAIBHBIA  palioH»
Pecniy6nuku Tatapcran (nanee — Mcmonkom).

HcnonHuTenp MyHUIIUNIATBLHOM YCIyTH — ApXUBHBIN oTnen Mcnonkoma (anee
— Otnen).

1.3.1. Mecto naxoxaenusi Micnonkoma: r. Jlenunoropcek, yi. Kyrysosa, a.1;

Mecto Haxoxnenus Otaena: r. Jlennnoropcek, yi. KyiiOsimesa, 1.21.

I'padux padoter Mcmonkoma: exeaHEBHO, KpoMe CyOOOTHI M BOCKPECEHDS,
MoHEeeIbHUK - yeTBepr ¢ 7.30 1o 16.45, matauna ¢ 8.00 o 16.00 4, o6ex ¢ 12.00 mo
13.00 u.

[Ipoe3n 00111eCTBEHHBIM TPAHCIIOPTOM /10 OCTAHOBKU «PBIHOKY:

- aBTOoOyChI Ne 1,2.5.

[Tpoxon o npomnycky u (Win) JOKYMEHTY, YIOCTOBEPSIOIIEMY JIMYHOCTD.

1.3.2. CnpaBounsrii Tenedon Otaena: (85595) 5-48-96.

1.3.3. Anapec odummanpHoro caita HMcmonkoma B uWH(pOpPMAIMOHHO-
TeJIeKOMMYHHKallMOHHOW cetu «WHTepHer» (mamee — cerb «MHTepHET»):
http://www.leninogorsk.tatar.ru.

1.3.4. Undopmanusi 0 MyHUIMIAIBHON yCIyre MOXKET ObITh IMOJyYeHa:

1) mocpenctBoM HWH(POPMALMOHHBIX CTEHAOB O MYHHUIIMIAIBHON YCIyre,
COJIep KalllUX BHU3YaJIbHYI0 U TEKCTOBYIO MH(OpPMalMI0 O MYHUIMMAIBHOU yCIyTe,
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pacIlONIOKEHHBIX B TmoMmenieHusix Mcmonkoma, nis paOOThl C  3asBUTEIISMU.
Wudopmarus, pasmemiaeMas Ha HHQOPMALMOHHBIX CTEHJAX, BKIIOYaeT B ce0s
CBEJICHMSI 0 MYHUIIMIAIBHOUN yCiyre, cojepxkanieics B myHkTax (moamyHkrax) 1.1,
1.3.1,1.3.2,1.3.3,2.3,2.4,2.5,2.8, 2.10, 2.11, 5.1, 5.2 Hactosmiero Pernamenra;

2) nocpenctBoM cetu «MIHTEpHET»:

Ha ounmaibHOM caiite Mcmonkoma (http://www.leninogorsk.tatar.ru.);

Ha [loptasie rocymapCTBEHHBIX UM MYHUIMNAIBHBIX ychnyr PecnyOnuku
Tarapcrtan (http://uslugi.tatarstan.ru/);

Ha EnuHOM mopralie TocyJapCTBEHHBIX U MYHUITUTIATBHBIX YCIYT ((PyHKIIMIA)
(http://www.gosuslugi.ru/);

3) npu ycTHOM oOpaiienuu B McronkoM (JIMUHO WK 110 Tenedony);

4) nmpu TUCbMEHHOM (B TOM 4HcCie B (OpMe 3JIEKTPOHHOTO JTOKYMEHTA)
oOparenuu B Mcnonkowm;

5) B MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEIOCTABICHHS TOCYAApPCTBEHHBIX W
MYHUIUTAIBHBIX YCayrT (nanee — M®II), B ynanenubix pabounx mectax MOLI.

1.3.5. Mudopmanus mo Bompocam MPeAoCTaBICHUS MYHHUIUMIIATBHONW YCIyTU
pasmemniaetcs crnenuanuctoM Otnena Ha oduimanbHOM caiite Mcmosnkoma u Ha
nH(OPMAIIMOHHBIX CTEHJaX B oMenieHus X Mcnonkoma it paboThl ¢ 3asiBUTEIISIMH.

1.4. TlpenocraBiieHe  MYHUIUMAIBHOM  yCJIYTH  OCYIIECTBISETCS B
COOTBETCTBHH C:

denepanbHbiM 3ak0HOM 0T 6 OKTsIO0pst 2003 roma Ne 131-®d3 «O6 o6mux
OPUHIMUIIAX OpraHU3allMd MECTHOTO camoympasieHusi B Poccuiickoit denepaunny»
(manee denepanpublil 3akoH Ne 131-D3) (Cobpanue 3akoHOaTenbCTBa Poccuiickoit
®enepanyu, 2003, Ne 40, ct. 3822, ¢ y4eTOM BHECEHHBIX U3MEHEHMU);

denepanbHbIM 3aKOHOM OT 22 okTs0pst 2004 roga Ne 125-D3 «O6 apxuBHOM
nene B Poccuiickoini ®depepanun» (manee — DenepanbHbiii 3akoH No 125-D3)
(Cobpanme 3akoHomatenbcTBa Poccuiickoit deneparmu, 2004, Ne 43, cT. 4169, ¢
y4E€TOM BHECEHHBIX U3BMEHEHHUN );

®enepanbHbIM 3aK0HOM OT 27 utons 2006 roga Nel52-03 «O nepcoHaNbHBIX
naHHbIX» (manee — denepanbhbiii 3akoH Nel52-03) (CobpaHue 3aKOHOIATEIHCTBA
Poccuiickoit @eaeparnuu, 2006, Ne 31 (1 4.), c1.3451);

denepanbabiM 3akoHOM OT 27 utoiisa 2010 roma Ne 210-d3 «O6 opranu3anuu
MpPEJOCTaBICHUsI TOCYHApCTBEHHBIX M MYHULMNAIBHBIX yciuyr» (maiee -
Oenepanpubiii 3akoH Ne 210-®D3) (Cobpanme 3akoHomaTenbcTBa Poccuiickoi
®enepanyu, 2010, Noe 31, c¢1. 4179, ¢ yueToM BHECEHHBIX U3BMEHECHUI);

npuka3zom denepanbHoro apxuBHoro areHtTcTBa ot 01 centsaOps 2017 r. Ne 143
«O0 yrtBepxaeHun llopsnka HCHOJB30BAHMUS ~ APXUBHBIX  JOKYMEHTOB B
rOCYJapCTBEHHBIX M MYHHUIMIAJIbHBIX apxuBax Poccuiickoit ®eaeparun» (naisee —
[Mopsmox) www.pravo.gov.ru, 2017, 3  Hoa0psi, HOMep  OMyOJIMKOBaHUSA
0001201711020011);

[IpaBusiamu  opraHu3alid  XpaHEHHs,  KOMIUIEKTOBaHHUSA, yyeTa W
UCIIOIb30BaHUsl TOKYMEHTOB ApxuBHOro (ponna Poccuiickoit denepanuu v Apyrux
apXUBHBIX JIOKYMEHTOB B FOCYAapCTBEHHBIX U MYHUIIMIAIBHBIX apXvUBax, My3esiX U
oubnunorekax, opraHuzanusax Poccuilckoil akageMuu HayK, YTBEPXKIECHHBIMU
npuka3zoM Munucrepcra KyinbTypbl Poccuiickont ®@enepanuu ot 18 suBaps 2007 r.
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Ne 19 (manee — IlpaBuia pa®otel) (bromieTeHb HOPMATUBHBIX aKTOB (efepalibHbIX
OpraHoB wucHoiaHuTeNnbHOM Bhacth, 14.05.2007, Ne 20, ¢ yd4eTOM BHECEHHBIX
W3MEHEHUM );

3akonom PecnyOnuku Tatapctan ot 28 uronst 2004 Ne 45-3PT «O mecTtHOM
camoymnpasieHun B PecnyOnuke Tarapctan» (manee — 3axkon PT Ne 45-3PT)
(Pecniyonuka Tatapcran, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHBIX U3MEHEHHUM);

3akonom Pecnybnmuku Tarapcran ot 24 nexabps 2007 roma Ne 63-3PT «O
HAJIEJICHUH OPraHOB MECTHOI'O0 CaMOYINpPABJIECHUS MYHHUIMNAIbHBIX OOpa3oBaHUN B
Pecniybniuke  TarapctaH  OTHEABHBIMM ~ TOCYJApPCTBEHHBIMH  MOJHOMOYHMSIMU
Pecny6nuku Tatapcran B obnactu apxuBHOro aena» (nanee — 3akoH PT Ne 63-3PT
or 2007 r.) (Pecnybnuka Tarapcran, 2007, 25 nekaOpsi, ¢ y4eTOM BHECEHHBIX
U3MEHEHUN);

3akonom Pecnyomuku Tartapcran ot 20 wutons 2017 roma Ne 63-3PT «O6
apxuBHOM Jiesie B Pecniy6nuke Tarapctan» (manee - 3akon PT Ne 63-3PT ot 2017 r.)
(Cobpanmue 3akoHomarenbctBa Pecryommku Tartapcran, 2017, T 55 (wacte I), cr.
2016);

[loctanoBnenuem Kabunera MunuctpoB PecnyOnauku Tartapcran ot
28.05.2007  Ne 203 «O pa3rpaHuyeHUU COOCTBEHHOCTH Ha apXMBHbBIC IOKYMEHTHI,
co3faHHble 0 0Opa3oBaHUs, OOBEAMHEHUS, PA3ACIICHUS WM W3MEHEHHs cTaryca
MYHUIIUTAIBHBIX 00pa30BaHUN U XpaHAIIMECS B MYHUIIMIAJIBHBIX apXuBaxX B
Pecniybniuke Tarapctan, u obecrieueHHWH y4yeTa XpaHSAIIMXCS B MYHHUIIUIATBHBIX
apxuBax PecnyOnuku TaTapcTaH apXMBHBIX JOKYMEHTOB, OTHOCAIIUXCS K
rocyaapcTBeHHon cooctBeHHOCTH Pecnybnuku Tatapcrany» (nanee — mocTaHOBICHHE
KM PT Ne 203) (Pecnybnuka Tarapcrtan, 2007, 25 nexabps, ¢ y4eToM
BHECEHHBIX U3MEHEHUH);

YcraBom JIeHMHOTOPCKOTO MyHHUIIMTIATBLHOTO paiiona Pecryonuku Tatapcran;

[Tonoxennem 00 McHOTHUTENHPHOM KOMHUTETE MYHUIIMIIAIILHOTO OOpa30aHUs
«JIeHHHOTOPCKUI MYHUIIMIIAJIBbHBIA paiioH» PecnyOomuku Tarapctan (mamee —
[Tomoxxenne 06 Ucnonkome);

[lonoxennem 00  apXuBHOM  OT/EN€  HCHOJHUTEIBHOIO  KOMHUTETa
MYHHUITUTIAIBHOTO 00pa30BaHus, yTBEPKIECHHBIM TIOCTaHOBNIeHUEM Mcmonkoma ot
05.07.2018 Ne 125 (nanee — Ilonoxenue 06 otaene);

[IpaBusiaMu BHYTPEHHETO TPYAOBOTO PACIOPSIAKA;

1.5. B Hactosmem PernmameHTe HCIONB3YIOTCA CIEAYIOIIME TEPMHUHBI U
OIpPEECIICHMUS:

HAaxXOJSIIIUMUCS B  HEYIOBICTBOPUTECIBHOM  (DU3UYECKOM  COCTOSTHHH
MPU3HAIOTCS TOKyMeHThl ApxuBHOTO (oHaa Poccmiickoit demepari ¢ BBICOKOU
CTENEHbIO pa3pylICHUs MaTepUaIbHBIX HOCUTENEH, yrpoxarome (Uu3nyecKoi
LEJIOCTHOCTH JIOKYMEHTOB;

ynaneHHoe pabodee MecTo MHOTOQYHKIIMOHATHHOTO IIEHTPA MPEIOCTABICHHS
rOCYJapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT — OKHO MPHUEMa U BbIJJaYU JIOKYMEHTOB,
KOHCYJIbTUPOBAHUS 3aABUTEJIEH B CEIbCKUX MOCEICHUSX MYHUIIUNTAIbHBIX PAHOHOB;

TeXHUYECKass omuOKka - omuOKka (OmMCKa, omedaTrka, rpaMMaTHdecKas WiIu
apudmeTnueckas  omuOKa),  JOMYLIEHHAass  OpPraHoM,  MPEJOCTaBIISIONIUM
MYHULUNAIBHYIO YCIYTY, U MIPUBE/IIAs] K HECOOTBETCTBUIO CBEJCHUN, BHECEHHBIX B
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JOKYMEHT (pe3yJbTaT MYHULMMNAIbHOM YCIYru), CBEICHUSIM B JOKYMEHTaX, Ha
OCHOBaHUU KOTOPBIX BHOCHJIMCH CBEJICHHUSI;

MOJ 3asBJICHUEM O TMPEJOCTABICHUN MYHUUMNAIBHOW Yyciayru (nanee -
3asBJICHUE) MOHUMAETCS 3aIPOC O MPEIOCTABICHUHU MYHUITUTIATBbHON yciyru (1. 1 cT.
2 ®enepanbHoro 3akoHa oT 27.07.2010 Ne210-®3). 3asBieHue coCTaBisIeTCS B
MPOU3BOJIBHOM (opMe, 1O YCTaHOBJIEHHOMY oOpa3lly, WIA 3aloJjiHAETCS Ha
cTaHjgapTHOM Osanke (mpuiioxenue No 1).

3asiBieHME 3aM0JIHAETCA Ha CTAaHJAPTHOM OJIaHKE B AJIEKTPOHHOU opme:

Ha ounmaibHOM caiite Mcmonkoma (http://www.leninogorsk.tatar.ru.);

Ha [loprasie rocymapCcTBEHHBIX ¥ MYHHUIMIAIBHBIX ycioyr PecnyOnnku
Tarapctan (http://uslugi.tatarstan.ru);

Ha EnuHOM moprane rocyaapCTBEHHBIX W MYHHUITUMTIATBHBIX YCIYT ((PyHKIIHI)
(http://www.gosuslugi.ru/).
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2. Cranaapr npeaocTaBjeHHs MYHHUHMIIAJIbHOH YCJIYIH

HaumenoBanue TpeGoBaHus K
CTAHAAPTY NPEI0CTABICHHUS
MYHUIHUIAJIBbHON YCJIYTH

Coaepxanue Tpe0OBaHMN K CTAHAAPTY

HopMaTuBHBIii aKT,
YCTAHABJIUBAKO LA A
MYHUIHIAJIBHYIO YCJIYTy
WIn TpedoBaHMe

2.1. HaumeHoBaHWE MYHUIIMTIATBbHON
yCIIyTH

Boinaua apXUBHBIX JOKYMEHTOB
IIOJIb30BATENI0 U1 pabdOThl B UUTAJIbHOM 3alle
apxuBa

4. 1 c1. 24 ®enepanbHOrO
3akoHa Ne 125-D3;
ctT. 21 3axkona PT Ne 63-3PT
or 2017 r.;
ct.1 3akona PT Ne 63-3PT ot
2007 r.;
m. 5.7,5.12, 5.13 IlpaBun

2.2. HanmeHoBaHUE OpraHa MECTHOTO
caMOyIIpaBJIeHUs, HEMOCPEICTBEHHO
PEIOCTABISIONIET0 MYHUITUTIATBHYIO

yermyry

HcnonHuTenbHBI KOMUTET MYHUIIUNAIBLHOTO
oOpazoBaHusa «JICHUHOTOPCKHI MYHUIUTIATIBHBIN

pation» PecnyOommku Tartapctan HMcnonHuTENnb
MYHULUNAIBHOW YCIAYyrd - ApXUBHBIM OTIEN
Hcnonkoma

4. 3 cT. 4 denepanbHOTO
3akoHa Ne 125-03;
ct. 7 3akona PT Ne 63-3PT ot

2017 r.;
ITonmoxenue 006 otnene

2.3. Onicanue pe3ynipTaTa
NPE0CTABICHHS MYHUITUTIATLHOM

YCIyTH

Brimaua monp3oBaTensiM JOKYMEHTOB ApPXHUBHOIO
dbonna Poccmiickoit  denmepanmui W Ipyrux
ApXMBHBIX JOKYMEHTOB, HE COAECPKAIIUX CBEICHUM,
COCTABJIAIOIINX MYHUIMIAIBHYIO TAalHY, C Y4ETOM
WHBIX OrpaHUYCHU, YCTAHOBJICHHBIX
3aKOHOJAaTeIbCTBOM  Poccuiickoit denepanuu,
CIIPABOYHO-TIOUCKOBBIX  CPEACTB K HHUM H
HaXOJSAIIMXCS HA XPAaHCHUH B HAYYHO-CIPABOYHBIX
OuOIMOTEeKaX apXWBOB TICYATHBIX W3MAHWH IS
paboTHI B UMTAIIBHBIX 3ajlaX (IIPOCMOTPOBHIX 3ajax,
KOMHATax  MOpocaylmuBaHus  (OHOJOKYMEHTOB,

q.1 cT. 24, cT. 25
denepanpHOro 3aKkoHa Ne 125-
®3;
ctT. 22 3axkona PT Ne 63-3PT
ot 2017 r.;

m. 5.12, 5.13. IlpaBuu;

m. 1.2,3.1,4.1.1,4.1.3,4.1.4,
4.1.5,4.1.6, 4.1.7 TIlopsinka




HaumeHnoBanue Tpe0oBaHus K
CTAHAAPTY NPEI0CTaABICHUS
MYHUIHUIAJIBHON YCJIYTH

Coaepxanue Tpe0OBaHMI K CTAHAAPTY

HopMaTuBHBIi aKT,
YCTAHABJIUBAKO NI
MYHUIHIAIBHYIO YCJIYTY
WIn TpedoBaHMe

MOMEIIEHUAX KaTaJlOTOB) MYHUIIMTIAIIBHBIX apXUBOB
win (Ipu OTCYTCTBUU CHEIUATILHO BBIJEICHHOTO
nomenieHus) B paboueil KoMHaTe apxuBa (nanee -
YUTAJTBHBIN 3aJ1) 0JI KOHTPOJIEM paOOTHUKA apXUBa

2.4. Cpok npeaoCTaBICHUS
MYHULIMTNIATIBHOW yCIIYTH, B TOM YHUCJIE C
y4eTOM HEOOXOIMMOCTH OOpaIleHus B
OpraHu3aluu, y4acTBYIOIINE B
MPEOCTABICHUNA MYHUIIUTTATBLHON
YCIIYTH, CPOK TPUOCTAHOBJICHUS
PEOCTABIICHUSI MYHUIIUTIATLHON
YCJIYTU B CIy4ae, €ClId BO3MOXKHOCTh
MPUOCTAHOBJICHUA MPEAYCMOTPEHA
3aKOHOIaTeILCTBOM Poccuiickon
denepanuu

MIOJTYYCHHUE CITPABOYHO-TIOMCKOBBIX CPEJICTB K
JenaM, JIOKyMEHTaM, a Takke JocTyna K
ABTOMaTU3UPOBAHHBIM CIIPABOYHO-TIOMCKOBBIM
CpelICTBaM, HAaxOJSANIUMCS B YUTAIBHOM 3ajic¢ — B
JIeHb OOpaIlCHUS 3asBUTEIIS;

TIOTTyYCHHE hel, TOKYMEHTOB (3a
UCKJTFOYCHUEM JIeN, JOKYMEHTOB OTpPaHHYEHHOTO
JIOCTYyTIA, JaCTUIHO pacCceKpeYCHHBIX, Ha
WHOCTPAHHBIX SI3bIKaxX) - HE TO3JIHEe 4YeM depe3 2
pabounx aHA co JaHS odopMiIeHHS 3aKasa
3asIBUTEIIEM;

TIOJTyYeHHE JIeTI, IOKYMEHTOB OTPaHHYEHHOTO
JI0CTYyTIA, JaCTUIHO pPacCeKpeUYCHHBIX, Ha
WHOCTPAHHBIX S3bIKaX — HE mo3aHee yeM udepes 10
pabounx nHeW co gHA odopMIICHHS 3aKasza
3asIBUTEIIEM;

B03MOXXHOCTH IPUOCTAHOBJICHUS CPOKA
MIPEIOCTaBICHUS MYHUITUTIAIBHON YCIIYTH HE
IpeTyCMOTpPEHA

nm. 3.1 — 3.6, 4.1.7 Tlopsanaka

2.5. VcuepnbiBatomuii mepedeHb
JIOKYMEHTOB, HEOOXOIMMBIX B

[Ipu 1M4HOM (MMUCHMEHHOM ) OOpAIlICHUU:
1. [lucbMoO oprana uiM opraHu3alluy,

mm. 2.1, 2.2, 2.4 Ilopsaaka




HaumeHnoBanue Tpe0oBaHus K
CTAHAAPTY NPEI0CTaABICHUS
MYHUIHUIAJIBHON YCJIYTH

Coaepxanue Tpe0OBaHMI K CTAHAAPTY

HopMaTuBHBIi aKT,
YCTAHABJIUBAKO NI
MYHUIHIAIBHYIO YCJIYTY
WIn TpedoBaHMe

COOTBETCTBHHM C 3aKOHOJIaTEIbHBIMU HIIU
UHBIMH HOPMATHUBHBIMH MPABOBBIMU
aKTaMu JUIsl IPEIOCTABICHUS
MYHUIIMTATIBHON YCIIYTH, & TAKXKE YCIIYT,
KOTOpBIE SIBISIOTCS HEOOXOAUMBIMU U
00s3aTeNbHBIMU ISl IPEIOCTABIICHUS
rOCY/IapCTBEHHBIX YCIYT, TOJIEKAIINX
NPEJICTABIICHUIO 3asBUTEJIEM, CITIOCOOBI
UX MOJIYYEHUS 3asIBUTEIIEM, B TOM YHUCIIE
B DJIEKTPOHHOI (hopMe, MOPSIIOK UX
IpeACTaBICHUS

HaIlpaBUBIIIEH MOJIH30BATEIIS B apXUB, WIH
3asiBJICHUE MOJIb30BaTENs, 3aIBICHHUE MOIb30BaATENSA
0 MPOJJIEHUHU CPOKa pabOTHl B YUTAJILHOM 3alie.

B nuuHOM 3asBIEHUM WK TUChME
YKa3bIBAIOTCS (haMUIIHs, UM, OTYECTBO
(mocneaHee - NpyU HAJIMYMH ) TTOJIB30BATEIIS,
JOJDKHOCTD (TIPU HAJTMYWH), YUCHOE 3BAaHUE U
ydeHasi CTeNeHb (MPU HAIMYWHN ), TeMa U
XPOHOJIOTHYECKUE PAMKH UCCIICIOBAHMUS.

2. JIOKyMEHTBI, yIOCTOBEPSAIOIINE TNIYHOCTD:

3asIBUTEIIS,

POAUTEIISI WIIH IPYTOr0 3aKOHHOTO
IPEACTAaBUTENSL HECOBEPILICHHOJIETHETO 3asIBUTEIIS;

COIPOBOKJIAIOIMINX JIULL (B TOM YUCTIE
3aKOHHBIX MPEJICTaBUTENEH, IEPEBOAYNKOB U
JOPYTUX MOMOILHUKOB, JIUI, COIPOBOKIAIOIINX
M0JIb30BATENS C OTPAHUYEHHBIMU BO3MOKHOCTIMU
3710pOBBS ).

3. IOKyMEHTBI, TIOJITBEPKAAFOIIIHE
MOJIHOMOYUS MPECTABUTEINS IOPUIUYECKOTO JIUIIA.

bnank 3asiBIICHUS U1t MOy YEHHUS

MYHULUNAIBHOW  YCIAYyTH  3asiBUTENIb  MOMKET
MOJIyYUTh MPU JUYHOM oOpaiieHun B Mcnoiakom.
OnexTpoHHble  (QOpMBI  ONAHKOB  3asBICHUS
pasmenieHbl Ha oduimanbHoM caifte Mcnonkoma,




HaumeHnoBanue Tpe0oBaHus K
CTAHAAPTY NPEI0CTaABICHUS
MYHUIHUIAJIBHON YCJIYTH

Coaepxanue Tpe0OBaHMI K CTAHAAPTY

HopMaTuBHBIi aKT,
YCTAHABJIUBAKO NI
MYHUIHIAIBHYIO YCJIYTY
WIn TpedoBaHMe

[Toprane rocynapCTBEHHBIX W MYHHIUMIAIBHBIX
ycayr PecnyOnuku Tarapcran, Enunom mopraie
rOCYIapCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT.

3asBIEHUE MOXET OBITh  MPEICTABJICHO
(HampaBJIeHO) 3asBUTENEM Ha OyMa)KHOM HOCHUTEle
OJIHUM U3 CJIETYIOIINX CITOCOOOB:

JUYHO (JIULIOM, JACHCTBYIOIIUM OT HWMEHHU
3asBUTEJISI, HA OCHOBAHUU JOBEPECHHOCTH );

MOYTOBBIM OTIIPABJICHUEM.

3asBieHHE TaK)Ke€ MOXKET OBbITh MPEACTABICHO
(HampaBJIeHO) 3asBUTEJIEM B BHJIE JJIEKTPOHHOTO
JNOKYMEHTA, MOJMNHUCAHHOTO MPOCTOM 3JIEKTPOHHOM

HNOJAMUCHIO, yepe3 UH(GOPMAIIMOHHO-
TEJIEKOMMYHHKAIIMOHHBIE CETH OOIIETO JIOCTYIa, B
TOM yucie 4yepe3 nH(OPMAIMOHHO-
TEJIEKOMMYHHKAIIHOHHYIO CEeTh «HTEpHETY,
ouIIHaTbHBIN cauT Hcnonkoma, [Topran
FOCYJAPCTBEHHBIX W  MYHHUIMIAJIBHBIX  YCIYT
PecryOmuku Tartapcras, Enunbii rnopral

TOCYAAapCTBCHHBIX U MYHHUIUITIAJIIBHBIX YCIIYT

2.6. NcuepnbIBaromuii nepevyeHb
JIOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBUH C HOPMATUBHBIMU
MIPAaBOBBIMH aKTAMH JIJIsl PEIOCTABICHUS
MYHULIUNIAIBHOW YCITYTH, KOTOPbIE

[IpencraBineHne JOKYMEHTOB, KOTOPBIE MOTYT
OBITH OTHECEHBI K JAHHOW KaTErOpuu, He TpeOyeTcs




HaumeHnoBanue Tpe0oBaHus K
CTAHAAPTY NPEI0CTaABICHUS
MYHUIHUIAJIBHON YCJIYTH

Coaepxanue Tpe0OBaHMI K CTAHAAPTY

HopMaTuBHBIi aKT,
YCTAHABJIUBAKO NI
MYHUIHIAIBHYIO YCJIYTY
WIn TpedoBaHMe

HaxoJATCs B PACIOPSKEHUN
rOCYJapCTBEHHBIX OPTraHOB, OPTaHOB
MECTHOI'O CAMOYITPABJICHUS U UHBIX
OpraHu3alui U KOTOPBIE 3aABUTEND
BIIpaBe MPEJICTABUTh, a TAKXKE CIIOCOOBI
UX MOJy4YEHUS 3asiBUTEJIEM, B TOM YHCIIE
B DJIEKTPOHHOU (popMe, MOPAIOK UX
NPEACTaBIEHUS; TOCYAAPCTBEHHBIN
Opras, OpraH MECTHOTO CaMOYIIPaBJICHUS
a100 OpraHu3alys, B paclopsKeHUN
KOTOPBIX HAXOAATCS JAHHBIE JOKYMEHTHI

2.7. IlepeueHb OpraHoB MYHUILIUNIATIEHON
BJIACTH (MECTHOTO CaMOYIIPABJICHHUS) U
UX CTPYKTYPHBIX MOApPa3IeICHUH,
COTJIaCOBaHHME KOTOPBIX B CIIyYasx,
IPEyCMOTPEHHBIX HOPMATHBHBIMHU
MIPaBOBBIMH aKTaMH, TpeOyeTCs ISt
MPEAOCTABICHUS MYHUIIUTIATbHON
YCIIYTH U KOTOPO€ OCYILECTBISAETCS
OpraHOM HCIIOJHUTEIbHOMN BIIACTH,
MPEAOCTABISIOIINM MYHUIIUTAIBHY IO

ycmyry

CornacoBaHre MyHHUIIUTIATHFHON YCIYTH HE
TpedyeTcs

2.8. HcuepnpIBaromnii NEPEYEHb
OCHOBaHUU /ISl OTKa3a B IpUEME

1. Tlomawa [JOKYMEHTOB HEHAJICKAIINM

JIUIIOM.

CT. 25 ®eaepadbHOTO 3aKOHA
No 125-D3;
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HaumeHnoBanue Tpe0oBaHus K
CTAHAAPTY NPEI0CTaABICHUS
MYHUIHUIAJIBHON YCJIYTH

Coaepxanue Tpe0OBaHMI K CTAHAAPTY

HopMaTuBHBIi aKT,
YCTAHABJIUBAKO NI
MYHUIHIAIBHYIO YCJIYTY
WIn TpedoBaHMe

JOKYMCHTOB, HCO6XOI[I/IMBIX JJIsL
MpeaoCTaBJICHUA MyHHHHHaHBHOfI

yCIyTu

2. HecooTBetrcTBHE MPECTABICHHBIX
JOKYMEHTOB TEPEYHIO JIOKYMEHTOB, YKa3aHHBIX B
1. 2.5 Hacrosmero Perimamenra.

3. Hanuuue HEOTOBOPEHHBIX HUCIPABJICHUUN B
MOJABAEMBIX JOKYMEHTaX

cT. 21 3akona PT Ne 63-3PT
or 2017 1.;
. 2.1 [Hopsaka

2.9. VcuepnbiBatoniuii nepeyeHb
OCHOBAHUM ISl IPUOCTAHOBIICHUS WU
OTKa3a B IPEJ0CTaBICHUN
MYHUIIMTATIBHON yCIIyTH

B0O3MOXXHOCT ~ MPHUOCTaHOBJICHHSI
MPEAOCTABICHUS HE MIPEyCMOTPEHA.

OcHoBaHus IS OTKa3a B IIPEJAOCTaBICHUU
MYHHIIUTIAIBHON YCITYTH:

1. orpanuuenus Ha UCIIOJIb30BaHHE
JIOKyMEHTOB, YCTaHOBJICHHbIE B COOTBETCTBUU C
3aKOHOAATeNbCTBOM Poccuiickon denepanuu  u
Pecnnyonuku Tatapctan unu (onmoodpazoBaTeaeM

Cpoka

npu Tepefade JOKYMEHTOB Ha  MOCTOSHHOE
XpaHCHHE,
2. HEYJIOBJICTBOPUTEIILHOE dbuzndeckoe

COCTOSIHUE JJOKYMEHTOB;
3. oOpamieHue 3asgBUTENSA, HE JOCTHUTIIETO
COBEPIIICHHOJICTHS, O€3 OJHOTO M3 POJMUTENEH HIIN
JPYroro 3aKOHHOT'O TIPEJCTaBUTEIS;
4. HapyllleHUE 3asiBUTEJIEM MOAMYHKTOB 4.2.5,
4.2.6,4.2.9,4.2.12,4.2.19 Iopsaka
5. B cly4yasx OTCYTCTBUsS (DOHAA MOIB30BAHUS
Mpu:
BBITIOJTHCHUH

CITy>KE€OHBIX 3aJaHUI

Y. 8 cT. 26 ®enepanibHOTO
3akoHa Ne 125-03;
cT. 25 deaepanbHOro 3aKOHa
Ne 125-D3;
ct. 21 3akona PT Ne 63-3PT
ot 2017 1.;
nm. 2.2, 3.6, 3.7 lopsaka;
m. 2.11.7.1,2.11.10, 5.13
[TpaBuu;
mm. 3.2,3.3,3.4,3.5,3.6
ITopsanka
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HaumeHnoBanue Tpe0oBaHus K
CTAHAAPTY NPEI0CTaABICHUS
MYHUIHUIAJIBHON YCJIYTH

Coaepxanue Tpe0OBaHMI K CTAHAAPTY

HopMaTuBHBIi aKT,
YCTAHABJIUBAKO NI
MYHUIHIAIBHYIO YCJIYTY
WIn TpedoBaHMe

COTpYIHMKAaMU  apXuBa C  HCIOJIb30BAHHEM
3aTpeOOBaHHBIX  IOJIH30BATCISIMUA  TIOJJTMHHUKOB
JIeN, TOKYMEHTOB, TICYaTHBIX W3JIaHUH, - B CPOK HE
oonmee 120 paboumx JHEW co JHS 3aKaza UX
TIOJTb30BaTENIEM;

BbIIAYM  TOJUIMHHWKOB  JIeJ, JOKYMCHTOB,
NIEYATHBIX H3JaHWH BO BPEMCHHOE II0JIb30BaHUE
IOPUIMYCCKUM u bu3rIeCKUM JUIaM-
dbonmooOpazoBarensiM, UX MPABONPEEMHUKAM HITU
10 3ampocaM OpPraHOB MYHHIIMITAJBHOW BIACTH H
WHBIX  TOCYJAapCTBEHHBIX  OpraHOB,  OPraHOB
MECTHOTO CaMOYIpaBICHHS — B CpPOK, HE
NPEBHIIAOIINN CpPOKa, YyKa3aHHOTO B aKTe O
BbIJIaYe BO BPEMEHHOE IOJB30BaHUE TAKUX e,
JOKYMEHTOB, IT€YaTHBIX U3JIaHUH;

IKCTIOHUPOBAHHUS TIOJTHHHUKOB e,
JOKYMEHTOB, TI€YaTHBIX M3JIaHHWI Ha BBICTaBKE — B
CPOK, HE TPEBBIMIAIONINI CpPOKAa WX BBIJIAYU W3
apXUBOXPAHUIIUIIIA, OIpeIeICHHOTO
pactopsAIUTENbHBIM JIOKYMEHTOM Ha TPOBEICHHE
BBICTaBKH,

BBIIAYM  TOJUTMHHUKOB  JIe7, JOKYMEHTOB,
NEYATHBIX W3JIaHUWA JIPYroMy TIOJIb30BATEII0 B
YUTAIBHBIA 3all — B CPOK, HEe Oosee 40 paboumx
JTHEH CO JTHS 3aKa3a WX MOJb30BaTEIeM
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HaumeHnoBanue Tpe0oBaHus K
CTAHAAPTY NPEI0CTaABICHUS
MYHUIHUIAJIBHON YCJIYTH

Coaepxanue Tpe0OBaHMI K CTAHAAPTY

HopMaTuBHBIi aKT,
YCTAHABJIUBAKO NI
MYHUIHIAIBHYIO YCJIYTY
WIn TpedoBaHMe

2.10. Tlopsiok, pasmep U OCHOBaHUS
B3UMaHUSI MYHUITUTIATbHON MOIUTUHBI
WJIM MHOM TUIaThl, B3UMaeMOM 3a
PEIOCTABICHUE MYHUITUTTAIIHBHOM
yCIIYTH, BKJIFOYasi HH()OpMAIIHIO O
METOJIMKE pacyeTa pa3Mepa TaKou IIaThl

MyHnununanbpHasi yciuyra NpefocTaBiIseTcsl Ha
0€3BO3ME3HON OCHOBE

4. 3 cT. 15 denepanbHOTO
3aKkoHa Nel25-D3;

4. | cT. 8 denepanbHOTO
3akoHa Ne 210-D3;
n. 4.1.1 Iopsanka

2.11. llopsinok, pa3Mep U OCHOBAHMS
B3MMaHMS TUIATHI 32 MIPEI0CTaBICHUE
YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOAUMBIMH U 00s13aTENIbHBIMU JIS
IpEeOCTAaBICHHS] MYHUIIUIIAIbHOM
yCIIyTH, BKJII04as HH(OPMALIHIO O
METOJIMKE pacyeTa pa3Mepa TaKoM IUI1aThl

[IpenocraBnenue HEOOXOITUMBIX "
00s3aTENbHBIX YCIYT HE TpeOyeTCs

4. 3 cT. 15 denepanbHOTO
3akoHa Nel25-D3;

4. 1 cT. 8 denepanbHOTO
3akoHa Ne 210-D73

2.12. MakcuMabHBIN CPOK OXKUIAaHUS B
OYepEe/IM MPH I10J1aUe 3arpoca o
IPEIOCTaBICHUN MYHHIIMITAIBHON
YCIIYTH 1 TIPH TIOJTYYSHUH pe3yJibTaTa

MakcumanpHbIi  CPOK  OXHUJAHUS IIpUEMa
MoJydatesisi MYHULMIAIbHOW YCIyru (3asiBUTEIIS)
IpH Mojayve 3ampoca U NpH MOIYYSHUH pe3yibTaTa
HE JIOJKEH MPEBbIIATH 15 MUHYT.

[IPEJOCTABICHHS TAKHX YCIYT OuepeHOCTh I8 OTACIBHBIX  KaTEeropui
roJyvyaTesiein MYHULIMITATBHOU yCIyTH HE
YCTAaHOBJICHA.

2.13. Cpok perucrtpanuu 3anpoca
3asIBUTEIS O TIPEIOCTABICHUHU
MYHHUITUTIATHFHON YCIIYTH, B TOM YHUCJIE B
AIEKTPOHHOI hopme

B neHp mnocTymuieHMs 3asBICHUS. 3ampoc,
NOCTYNUBIIMK B 3JIEKTPOHHOU (popMe, B BBIXOJHOM
(Mpa3gHUYHBIN)  J€Hb  PErucTpUpyercss  Ha
CIEAYIOIMNA 32  BBIXOJAHBIM  (MPa3qHUYHBIM)

. 16 u. IV IIpaBun
JIeTIONPOU3BOACTBA
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HaumeHnoBanue Tpe0oBaHus K
CTAHAAPTY NPEI0CTaABICHUS
MYHUIHUIAJIBHON YCJIYTH

Coaepxanue Tpe0OBaHMI K CTAHAAPTY

HopMaTuBHBIi aKT,
YCTAHABJIUBAKO NI
MYHUIHIAIBHYIO YCJIYTY
WIn TpedoBaHMe

pabounii 1eHb

2.14. TpeboBaHUs K MOMEIICHUSIM, B
KOTOPBIX MPEAOCTABIIACTCS
MyHUIIMTIATIbHAS YCIyTa, K MECTY
OXKMJAHUS U TIpUeMa 3asiBUTENEH, B TOM
9uCiie K 00ECIeUeHUI0 TOCTYITHOCTH st
WHBAJIMJIOB YKa3aHHBIX OObEKTOB B
COOTBETCTBUHM C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannu 0 cCouraaibHON
3allUTe UHBAJIUIOB, PA3MEILICHUIO U
o OpMIICHUIO BU3YaJIbHOM, TEKCTOBOW U
MYJIBTUMEIUHHON HHPOpMAITIH O
NOPSIIKE MPEAOCTABICHUS TAKUX YCIYT

[IpenocraBneHue MYHMIMIAIBHOW  YCIyTH
OCYUIECTBJISIETCS B 3AaHUSAX M TOMEIIEHUSX,
000py0BaHHBIX TPOTHUBOIOKAPHOH CUCTEMON U
CHUCTEMOM NOKapOTyUIEHUs, HEOOXOIUMOU
MeOebIo TUISt opopMIICHHSI  JTOKyMEHTOB,
UHPOPMAITMOHHBIMH CTCHIaMHU.

Ob6ecneunBaeTcsi O€CPENATCTBEHHBIA JOCTYII
WHBAJINIOB K MECTY Mpe0CTaBICHUS
MYHULUNAIBHON ycinyru (yOOOHBIM BXOA-BBIXOJ B
IIOMELIEHUS U NTepEMEILIEHUE B UX MPEIeNax).

BusyanbHas, TeKCTOBass U MYJIbTUMEIUIHAS
uHpopMaluss O  TOpSAKE  MPEeAOCTaBIICHUS
MYHULUMNAIBHON YCIYrd pa3MeliaeTcss B YIOOHBIX
IUId 3asiBUTENIEd MecTaX, B TOM YHUCJIE C Y4YETOM
OTrpaHUYEHHBIX BO3MOXHOCTEH MHBAJINIOB

2.15. TlokazaTenu JOCTYMHOCTH U
Ka4yeCTBa MYHUIIMIIAJTbHOU YCIIYTH, B TOM
YHCJIe KOTUYSCTBO B3aNMOICHCTBHSA
3asiBUTENS C JOKHOCTHBIMH JTHAIIAMH
NP NMPEIOCTABICHUY MYHUIIMTIATBHOM
YCIYTH ¥ UX TIPOJIOJIKUTEILHOCTD,
BO3MOYKHOCTh TTOJTy4YCHUS
MYHUITUTIAJIBHOW yCIIYTH B

[Toka3zaTensiMu JOCTYIHOCTH IPENOCTABIICHUS
MYHULIUIIAJIBHON YCIIYTU SABISIOTCS

PacCION0KEHHOCTh MIOMEILECHUS
B 30HE JOCTYITHOCTH

0O0IIIECTBEHHOTO TPAHCTIOPTA;
HaJn4ue HE00XO0ITUMOTO KOJIMYECTBA
CIELHMAIIUCTOB, a TAaKXE IMOMEIIEHUH, B KOTOPBIX
OCYLIECTBIISIETCS npueM JIOKYMEHTOB oT

3asiBUTEJICH;

4. 1 cT. 24 denepanbHOTO
3akoHa Ne 125-D3
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HaumeHnoBanue Tpe0oBaHus K
CTAHAAPTY NPEI0CTaABICHUS
MYHUIHUIAJIBHON YCJIYTH

Coaepxanue Tpe0OBaHMI K CTAHAAPTY

HopMaTuBHBIi aKT,
YCTAHABJIUBAKO NI
MYHUIHIAIBHYIO YCJIYTY
WIn TpedoBaHMe

MHOTO(YHKIIMOHAJIbHOM IIEHTPE
PEOCTABIICHUS TOCYAAPCTBEHHBIX U
MYHUIIUNIAIBHBIX YCIIYT, B YAAICHHBIX

pabounx MecTax

MHOTO(YHKIIMOHAJIBHOTO IIEHTPa
PEOCTABICHUS TOCYJAPCTBEHHBIX U
MYHUITUTIAIBHBIX YCIIYT, BO3MOXXHOCTD

MOJIy4eHUsI UHPOPMAITUHU O XOe

MPEOCTABICHUS MyHUIIUTIATbHON
YCJIYTU, B TOM YUCJIE C UCTIOJIb30BAaHUEM
UH()OPMAIIMOHHO-KOMMYHUKAITHOHHBIX

TEXHOJIOTHUM

HaJIM4YMe ucYeplbIBaoled uHopManuu o
crnocobax, TOpsAAKE W CpOKax MpeloCTaBICHUS
MYHHUIIMIAIBHOW YCIAYyrM Ha HWHOOPMAUMOHHBIX

CTEHJIaX, UH(GOPMAIIMOHHBIX pecypcax

B cetu «Murepner», Ilopraie
FOCYJJAapCTBEHHBIX M  MYHUIUIAIBHBIX  YCIYT
Pecnny6nukun ~ Tarapcran, Eaunom — moprane

rOCyJapCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYT;

OKa3aHWe MOMOIIY WHBAJIUAAM B MPEOJIOJICHUH
O0apbepoB, MEMIAIONIMX TOJYYEHUIO HUMHU YCIyT
HapaBHE C IPYTUMHU JIUIAMHU.

KadectBo mpenocrtaBieHuss MyHHUIIUTAIbHON
YCIYTH XapaKTEPU3YETCSI OTCYTCTBUEM

ouepesiell mpu NpueMe M Bblade JTIOKYMEHTOB
3asIBUTEIISIM;

HapYIICHUH CPOKOB MIPEIOCTaBICHUS
MYHHITUIAIBHON YCIIYTH;
XKaaob Ha JeUCTBUS (6e3neticTBHe)

MYHULUNATBHBIX CIIYXKalUX, MPEIOCTABISIONIUX
MYHULUNAIBHYIO YCIIYTY;
XKalMo0 Ha HEKOPPEKTHOE, HEBHUMATEIbHOE

OTHOIIIEHUE MYHHIUITATBHBIX CIIy’KalllUX,
OKa3bIBAIOIINX  MYHHUIMIIAIBHYIO  yCIYry, K
3asBUTEIISIM.

IIpy mnonmaue 3ampoca O MOPeIOCTABICHUU
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HaumeHnoBanue Tpe0oBaHus K
CTAHAAPTY NPEI0CTaABICHUS
MYHUIHUIAJIBHON YCJIYTH

Coaepxanue Tpe0OBaHMI K CTAHAAPTY

HopMaTuBHBIi aKT,
YCTAHABJIUBAKO NI
MYHUIHIAIBHYIO YCJIYTY
WIn TpedoBaHMe

MYHULIMNIAIBHOM  YCIYTM W NOpU  TMOJYYECHHU
pe3yJibTaTa MyHUIIUIAIBHOW YCIIYTH - OJTHOKPATHOE
B3aUMO/JICHICTBUE JOJ>KHOCTHOTO Ju1Ia,
MPEIOCTABIISIIONIETO MYHUUMNAIBHYIO YCIYry, U
3asBuTeNsA. [IpOAOIKUTENBHOCT B3aUMOICHCTBUS
omnpeensieTcss HacTosinuM PernameHToMm.

Mynununanssasg  ycayra  yepes MO,
yIaJICHHbIE paboune MecTa MOI] HE
OCYILIECTBIIACTCS.

Nudopmarnuss o  xoae  mpeAocTaBieHUs
MYHHUIIUTAIBHON YCIYTH MOET OBITh TMOJy4YeHa
3asBuTeneM Ha caute HMcenosnkoma, Ha Iloprane
IFOCYJJAapCTBEHHBIX W  MYHHULMUIAIBHBIX  YCIIYT
Pecnyonmuku  Tarapctan, EnuHom — moprane
rOCYJIApCTBEHHBIX U MYHUIIMNIAJIBHBIX YCIyT

2.16. OcoOeHHOCTH TPETOCTABIICHHS
MYHHUIANAJIBHON YCIIYTH B 3JIEKTPOHHOMN

dbopme

3asBieHue 0 IPeI0CTaBICHUN
MYHHUIUTAIBHON YCIYTH MOXKET OBITh HampaBlIEHO
B ¢dopMe  DIEKTPOHHOTO  JOKyMEHTa IO
AIIEKTPOHHOMY aJIPECY:

0(HUIIHATIBEHOTO caiita Ncnonkoma
(http://www.leninogorsk.tatar.ru.) [Toprana
TOCYIapPCTBEHHBIX W  MYHHUIIMIAIBHBIX  yCIyT
Pecny6muku Tatapcran (http://uslugi.tatarstan.ru/);

EnuHoro mopTtasia TroCymapCcTBEHHBIX U
MYHHULUITAIBHBIX yCIIyT (bysKIINI)

4. 1 cT. 19 ®enepanbHOTO
3akoHa Ne 59-@3



http://www.leninogorsk.tatar.ru/
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HaumeHnoBanue Tpe0oBaHus K
CTAHAAPTY NPEI0CTaABICHUS
MYHUIHUIAJIBHON YCJIYTH

Coaepxanue Tpe0OBaHMI K CTAHAAPTY

HopMaTuBHBIi aKT,
YCTAHABJIUBAKO NI
MYHUIHIAIBHYIO YCJIYTY
WIn TpedoBaHMe

(http://www.gosuslugi.ru/).
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3. Cocras, oC/1€A0BATEIbHOCTH U CPOKH BbINOJTHEHUS] 2IMUHUCTPATHBHBIX
Npoueayp, TPeOOBAHUSA K NOPAAKY UX BBIIIOJIHEHHS, B TOM YHCJIe 0COOCHHOCTH
BBINIOJIHCHUS A IMUHUCTPATUBHBIX IPOLEAYP B JIEKTPOHHOH Gopme, a TaKiKe

0COOCHHOCTH BBINOJHEHHUS A AMMHUCTPATHBHBIX POLEAYP B
MHOT0(p)yHKIIHOHAIBHBIX HEHTPAX, B YIAJCHHbIX Pa004nX MecTax
MHOT0(pyHKIIHOHAIBHOI'0 LIEHTPA NMPEI0CTABJICHUS rOCY1apCTBEHHBIX
MYHHIHMIAJIbHBIX YCJIYT

3.1. Omnwucanue NOCIENOBATENBHOCTH JACWCTBHHA MNP  NPEAOCTABICHUU
MYHUILUIIATIbHOW YCIyT!

3.1.1. mpemocTaBieHME MYHULMIIAIBHOW YCIYIM 1O BbIAAY€ apXHUBHBIX
JIOKYMEHTOB T0JIb30BATENIO JIJIsi pabOThl B UMTAIHHOM 3aJIe MYHHUIIMIIATBLHOTO apXuBa
BKJIIOYAET B ce€0s1 CIeNyIOIME POy PHhI:

1) KOHCYTBTUPOBAHUE 3ASIBUTEIIS;

2) IpUHATHE U PETUCTPAIUs 3asBJICHUS;

3) mpoBepka JOKYMEHTOB M BbIFaua aHKEThl U 00S3aTENIbCTBA-COTJIAIICHUS O
corlacid Ha O00pa0OTKy TIEPCOHAIBHBIX JaHHBIX M  COOJIOJECHUH  peXHMa
KOH(UICHIINATILHOCTH;

4) BbIIaya 3aABUTENIO JUIsl 3amojHEHWs OjaHka 3akaza (TpeOoBaHMs) Ha
Npe0CTaBIIEHNE TOKYMEHTOB, KOMUN (POHA MOJIb30BaHMsI, ONUCEH;

5) BbIsIBJIEHUE U MOATOTOBKA aAPXMBHBIX TOKYMEHTOB TOJIB30BATENIO ISl PA0OTHI
B UATAJIBHOM 3aJI€ MYHUIIUITIAIBHOTO apXUBA;

6) BbIJ1aya apXMBHBIX JIOKYMEHTOB ISl pa0OTHI B YUTATIHLHOM 3aJIe.

3.1.2. bnok-cxeMa mMOCJIEI0BAaTENbHOCTH JEHCTBUI MO IPEIOCTABICHUIO
MYHUIIMIIAJIBHOW YCIIYTH MIPEICTABICHA B IPUIOKEHUH No 2.

3.2. Oka3zaHue KOHCYJIbTallUN 3asIBUTEITIO

3.2.1. 3asButenp BmpaBe oOpatuThcss B OTaen auMYHO, TO TenedoHy HW/WIIH
NUCBbMEHHO, B TOM YHCIIE€ IO AJIEKTPOHHOW IMOYTE, JUIsl MOJYyYEHHUs] KOHCYJIbTAalud O
HOPSAAKE TOTYyYEHUS! MyHULIUTIATbHOU YCITYTH.

Crneunanuct Otaena oCylEeCTBISIET KOHCYJBTUPOBAHUE 3asIBUTENS], B TOM UUCIIE
o coctaBy, (hopMe W COACpPKAHUIO JOKYMEHTAIMH, HEOOXOMUMOW Ui TMONyYCHHS
MyHUIMNAbHOW  ycnyru. [lomaua 3ampoca, WHHMIMHUPYIOMIETO MPEIOCTABICHUE
MYHUIIMTIAIGHOW YCIIyTH, HE TpeOyeT OKa3aHUs TIOMOINU 3asBUTEII0 B YaCTH
oopMIICHHS TOKYMEHTOB.

[Ipouenypa, ycraHaBnmuBaeMasi HACTOSIIUM ITyHKTOM, OCYIIECTBIISIETCS B J€Hb
oOparieHus 3assBUTEIIS.

Pe3ynbTat npoueaypsl: KOHCYJIbTAIUS 3asBUTENSL.

3.3. [IpueM u peructpanys 3asBJICHUS

3.3.1. 3asBurenp (ero MpenCTaBUTENb) JUYHO Ha OyMa>XHOM HOCHTENE, B
AIIEKTPOHHOM BHJE uepe3 oburmansubid cait Mcmonkoma, I[loptan rocynapcTBeHHBIX
Y1 MyHULIMNAIBHBIX yciayr PecnyOnuku Tarapcran, Equnbiil mopTain rocyiapcTBEHHBIX
Y MyHUIIUOAIBHBIX YCAYT (PYHKIMI) JIMOO N0 MOYTE MOYTOBBIM OTIPABICHUEM TOJIAET
(HarpaBJisieT) 3asiBJICHUE.

3asBlieHUE O NPEJOCTABICHUU MYHHUIMIAIBHONU YCIYTH B AJEKTPOHHOU (popme
HanpaBisieTcss B OTAen 1Mo SJEKTPOHHOM TMoYTe Wi 4Yepe3 HMHTepHeT-npueMHyro
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Ucnonkoma. IloctynuBiiee B 37€KTPOHHON (opMe 3asBIICHUE pacleyaThlBaeTCs, €ro
pErucTpaIysi OCYIIECTBISIETCS B YCTAHOBJICHHOM TOPSIJIKE.

3.3.2. Ilpu HanpaBieHHM 3asdBJIECHHS B D3JIEKTPOHHOM (OpMe CIEHUAIUCT
Hcnonkoma, oTBeyaroiuii 3a paboTy ¢ 00paleHUsIMU TpaXIaH, MOCTYIAIOIIUMU Yepe3
NuTepHeT-NpueMHyI0, pacrneyaThiBacT, PErHUCTPUPYET TMOCTYMUBINEE 3asBICHUE U
HaIpaBIISET B JIEKTPOHHOM M OyMaKHOM Buje B OTer.

[Ipouienypa, yctaHaBiMBaeMasi HACTOSIIIIUM ITYHKTOM, OCYIIIECTBIISICTCS] B TCUCHUE
OJTHOTO paboyvero JIHsS ¢ MOMEHTA MOCTYIUICHUS 3aIpoca.

PesynbTar mporenypel:  3aperuCTPUPOBAHHOE  3asBIICHUE WU  IHCHMO,
HanpasieHHoe B OTier.

3.4. Beijaua apXuBHBIX JOKYMEHTOB TOJIb30BATENIO JJIsi PabOThl B YUTATHHOM
3aJie MYHUITUTIATHHOTO apXUBa

3.4.1. Cneumanuct OTAena oCyuecTBIsIeT:

NPOBEPKY TMOJHOMOYMM 3asBUTENsS, B Cllydae JCHCTBHUSI 3asBUTENS TIO
JIOBEPEHHOCTH;

NPOBEPKY HAIUYMsI BCEX HEOOXOIUMBIX JOKYMEHTOB M HX COOTBETCTBHE
YCTaHOBJICHHBIM TpeOOBaHUAM (HaJjIekaliee opopmMiIeHHe JTOKYMEHTOB, OTCYTCTBHE B
JIOKYMEHTaX MOJYMCTOK, TIPUITUCOK, 3aUYEPKHYTHIX CJIOB M MHBIX HE OTOBOPEHHBIX B HUX
UCTIPaBJICHUN).

B cnywae otcyrcTBUs 3amedaHuil cnerpanucT OTaena oCylIecTBISIET MPUEM U
PETUCTPALIMIO 3asIBJICHUSL.

B cinywae, ecnu 3asdBiIeHME MOCTYNWJIO BIIEPBBIE, BBIIAET 3asIBUTEIII0 AHKETY
YCTaHOBJIEHHOTO 00pa3iia Jyis 3arnoHeHus (npuiokenue Nod), poaUTeNio Wik IPyroMy
3aKOHHOMY TMIPEACTABUTEII0 HECOBEPUIEHHOJETHETO 3asBUTENS, COIMPOBOXKIAIOIIEMY
TuIy (B TOM YHCJIe 3aKOHHOMY TPEJCTABUTEINIO, IEPEBOAUMKY U APYTHM ITOMOITHUKAM,
JUIAM, COIMPOBOXKAAIOUIMM  IOJIB30BATENSl C OrPAHMYEHHBIMH BO3MOXKHOCTSIMU
3JI0POBbBsI) — AaHKETY, B KOTOPOM YKa3bIBAIOTCA: (paMUIIHsL, UMsI, OTYECTBO (TIOCIIETHEE —
IpU HAJIMYWH), JlaTa POXKICHUS, TPAKIAHCTBO, MECTO pabOThl (yueObl) M JIOJKHOCTH
(Mpy HAMYUM), agpec PETUCTpalM 1O MECTy >KHUTEIbCTBA (IIPEOBIBAHUS), alpec
(baKTHUECKOr0 TPOKUBAHUS, HOMEP KOHTaKTHOrO TenedoHa (MpH HATUYUM), aapec
AIIEKTPOHHOW TMOYTHl (IIpM HAJIWYMM), BUJ, CEpusi, HOMEpP M Jara JOKYMEHTa,
YIIOCTOBEPSIOIIETO JINYHOCTh, a TAaK)K€ OpraH, BBIIABIIUN TOKYMEHT, (haMuius, ums,
OTYECTBO (TOCTEAHEE — TMPU HAJIMYMHK) COIMPOBOXKAAEMOIO JHIA, O00s3aTEeNIbCTBA-
COTJIAIICHHUS O COTJIacHH Ha 00pabO0TKy MEPCOHALHBIX JAHHBIX U COOJIIOJICHUE PEKIMa
KOH(PUICHITUAILHOCTH (TIPUIIOKEHHE 5).

B cnyyae Hanuuus OCHOBaHMM IS OTKa3a B NpHEME JOKYMEHTOB,
MPETYCMOTPEHHBIX MYyHKTOM 2.8 Hacrtosimero Permamenra, cnemuanuct Otaena
YBEAOMJISIET 3asiBUTENII O HAIMYMW TNPENATCTBUM NJsl pPErucTpaluv 3asBiCHUS U
BO3BpAIllA€T €My JOKYMEHThI C MHUCbMEHHBIM OOBSICHEHUEM COJIEP’KAHMUS BBISIBICHHBIX
HEJOCTAaTKOB B MPECTABICHHBIX TOKYMEHTAaX.

B cnyuae, ecnu nocTynuiio 3asiBJI€HHUE MMOJIb30BATENS O MPOJJICHUH CpOKa pabOThI
B YMTAJIBHOM 3aJI€, OCYIIECTBIIIOTCS MPOLIEAYPHI, MPETYCMOTPEHHBIE I1. 3.4.4.

[Ipouenypsl, ycTaHaBIMBA€MbIE HACTOSIIIUM MYHKTOM, OCYIIECTBISIIOTCS B
Te4eHHe 15 MUHYT B IeHb IPUOBITHS 3asIBUTEIISL.
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PesynbTar mpoueayp: NpUHATOE U 3apErMCTPUPOBAHHOE 3asIBICHUE, BbIIAHHBIC
aHKeTbl M 0053aTeNIbCTBA-COIJIAIIEHUs] O COrjlacMd Ha 00pabOTKy NepCOHANIbHBIX
JAHHBIX U COOIIOZCHHE pekuMa KOH(UICHITMAIIBHOCTH WM BO3BPAIICHHBIC 3asIBUTEIIO
JIOKYMEHTHI.

3.4.2. 3asBuTeNb, €ro 3aKOHHBIC MPEACTABUTEIN, COMPOBOXKAAIOIINE €ro JIHIla
3HakoMATCs C llopsiakom, 3amoiHSIOT: MOJL30BaTENIb - AHKETY IOJIL30BATENsl, €ro
3aKOHHBIE TIPEJICTABUTENH, COIMPOBOXKIAIOIINE €ro JIMIA - aHKEeTy, B KOTOPOM
yKa3bIBAIOTCA: (haMUiIMsl, UMs1, OTYECTBO (ITOCIIEIHEE — MPU HAJIMYUM), 1aTa POKIICHUS,
IpaXaaHCTBO, MeCTO paboThl (y4eObl) M JOHKHOCTH (MPU HAIWYUM), aApecC
PETUCTPALIMK TI0O MECTY JKUTEIBCTBA (MpeObIBaHUsA), apec (HaKTUUECKOTO MPOKUBAHUS,
HOMEpP KOHTaKTHOrO TenedoHa (MpU HAIMYWHK), aAPEC IJICKTPOHHOW MOYTHI (IIpH
HAJIMYUM ), BUJ], CEPHsI, HOMEP U J1aTa JIOKYMEHTA, YIOCTOBEPSIOIIErO JMUYHOCTh, a TAKKE
OpraH, BbIJIABIIMK JOKYMEHT, (pamuiivs, UMs, OTYECTBO (IIOC/IEHEE — TP HAJIMYUH)
COIPOBOKIAEMOI0  JIMIA, [OJb30BaTelh M  COMNPOBOXKJAIOIIME €ro Jdina -
00s13aTeILCTBA-COTJIAIIICHUSI O COTJIaCMM Ha OO0pabOTKYy MEPCOHATBHBIX JIaHHBIX H
coOIOICHHE PeKUMa KOH(MUICHITMAIIBHOCTH U TIEpeIatoT crenuanucty Otaena.

[Tportienypsl, ycTaHaBIMBAaEMbIE HACTOSIIIUM TMYHKTOM, OCYIIECTBISIOTCS B
TeUeHHe 15 MUHYT ¢ MOMEHTA MOJTyYeHHUsI aHKEThI MOJIb30BaTE]IsI.

PesynpTar mporemyp: 3aroJIHEHHbIE AHKEThI IOJIB30BATENs, €r0 3aKOHHBIX
npeAcTaBUTeNIeH, COMPOBOKAAIOIIUX €T0 JIUILI, 0053aTeThCTBA-COTIAICHHSI O COTJIaCHH
Ha 00pabOTKy MEepPCOHABHBIX JAHHBIX M COOJIOZCHNE peKuMa KOH(DUIEHIIMATLHOCTH,
nepenaHHble cnenuanucty Oraena.

3.4.3. Crnermanuct Otnena:

OPOBEPSIET  IMPABWIBHOCTh  3alOJHEHHWS] AHKET, HaJIW4yhe MOANUCENd Ha
00513aTeNTbCTBAX-COTJIAIICHUSAX O COIJIaCHM Ha OOpabOTKY TMEPCOHAIBHBIX JAHHBIX U
COOMIOICHHE PEeXKMMa KOH(DHMISHIIMAIBPHOCTH M BBIAACT 3asBUTEIIO OJaHK 3aKasa
(TpeboBaHus) HA BBIAAYY MTOKYMEHTOB, KONUH (hOHIA TOJIB30BAaHUS, ONMHUCEH (mayee -
OnaHk 3akaza) (mpuwioxenue  Ne 6).

[Ipouenypsl, yCTaHABIMBAEMbIE HACTOSAIIMM ITYHKTOM, OCYILECTBISIIOTCS B
Te4YeHHe 15 MUHYT C MOMEHTA MOJYyYEHUS] aHKETHI MTOJIb30BATENS.

PesynbraT nporienyp: BeIIaHHBIN 3asBUTEIIO OJIAaHK 3aKa3a.

3.4.4. 3asBuTenb 3aMoMHAET OJIAHK 3aKa3a U nepenaeT crerpanucty Otaena.

[Ipouenypsl, ycCTaHABIMBAEMbIE HACTOSAIIUM ITYHKTOM, OCYILECTBISIOTCA B
Te4ueHue 15 MUHYT ¢ MOMEHTa NOoJTy4YeHus OJlaHKa 3aKa3a.

Pe3ynbTar mpouemyp: 3amoHEHHBI OJNaHK 3aKa3a, MepelaHHbIl CHEUUAIUCTY
Otnena.

3.4.5. Cnemmanuct Otnena, mojiy4uB OJaHK 3aKasa:

MIPOBEPSIET MPABUIILHOCTD 3aIIOJIHEHUS;

JieNlaeT OJOOPKY OMKMCel, BRIOOPKY apXMBHBIX JJOKYMEHTOB U3 XPAHUIIHIIA,;

MIPOBEPSIET HAJTMYME OCHOBAHUM JJIsi OTKa3a B MPEAOCTaBICHUH MYHUIIMIAIBHON
YCIIYTH, IPEYCMOTPEHHBIX MyHKTaMH 2.8. 1 2.9. HacTosiero PernmamenTa;

MIPOBEPSIET HAMYKE JIeN, JOKYMEHTOB, CIIPABOYHO-TIOMCKOBBIX CPEJICTB K HUM,
MEYaTHBIX W3JAHMI OTPAaHUYEHHOIO JOCTYIIA, MPEAYCMOTPEHHBIX ITyHKTamu 3.2, 3.3,
3.4, 3.5 [lopsaka;

MIPOBEPSIET COCTOSIHUE BHIIABAEMBIX IOKYMEHTOB;
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3aroyiHgeT B OJlaHKe 3aka3a rpady HaMMEHOBAaHUS M KOJMYECTBO BbIIaBAEMbBIX
JOKYMEHTOB.

B cinydae Hamuuus nen, JOKYMEHTOB, CIPABOYHO-IIOMCKOBBIX CPENCTB K HHM,
IIEYATHBIX M3IaHUK OTPAaHUYECHHOTO JOCTYIA, NMPEAYCMOTPEHHBIX IMyHKTamH 3.2, 3.3,
3.4, 3.5 llopsaaka, 3anpamivBacT y 3asiBUTENS JOKYMEHTBI, SIBJIIONIMECS OCHOBAaHUEM
UL JTOCTyIla K JielaM, JOKYMEHTaM, CIPaBOYHO-TIOMCKOBBIX CPEACTBAM K HUM,
MEYATHBIM U3AAHUAM OIPaHUYEHHOIO JOCTYIIA.

B cnyyae Hanuyus OCHOBaHMU JUIA OTKa3a B IPEAOCTABICHUA MYHULMUIIAIbHON
YCIYTM WM JOKYMEHTOB, SBIIIOIIMXCS OCHOBAHMEM [UIs JOCTyHa K JeJiaMm,
JNOKYMEHTaM, CIIPaBOYHO-TIOMCKOBBIX CpPEACTBAM K HHUM, II€YaTHBIM W3JaHUIM
OTrPaHUYEHHOTO JO0CTyNa, criequanuct Ortaena:

YCTHO YBEJAOMJISIET 3asiBUTENS 00 OTKa3e B MPEIOCTABICHUN YCIIYTU C YKa3aHUEM
IPUYUHBI,

PETUCTPUPYET OTKA3 B IPENOCTABICHUH YCIYTM B IKypHAJIE pErucTpaluuu
3asBJICHUI I'PaXkJ1aH U MHUCEM OpraHU3aLHil.

[Ipouenypel, ycCTaHABIMBAEMBIE HACTOSILIUM IYHKTOM, OCYIIECTBISIIOTCA B
TeueHue 15 MUHYT ¢ MOMEHTa MoTydeHus OJIaHKa 3aKasa.

PesynbraT mpoieayp: BblIaHHBIC IMOJIB30BATENO ISl paOOThl IOKYMEHTHI WU
OTKa3 B PEJOCTABICHUN MYHULIUIIAIIBHON YCITYTH.

3.5. IlpenocTaBieHne MyHUIIMNAIBHOM yCiyru yepe3 M®PI]
Ycnyra uepe3 MOI e npeacrapisieTcs.
3.6. HcnpaBnenne TeXHUYECKUX OLUTHOOK.
B cBa3u ¢ TeMm, 4YTO pe3yJabTaTOM MYHHIIMIAIBHOW YCIYTH SBISIETCS HE
BBITaHHBIN VICTIONKOMOM 3asiBUTENIO JOKYMEHT, UCTIPABICHHUE TEXHUUECKUX OIIMOOK HE
OCYIIIECTBIISIETCS. »;

4. Ilopsinok  GopMbI KOHTPOJISA 32 MPEA0CTABJIEHUEM MYHUIIMIIAJIbLHOM
yCJIYyIH

4.1. KoHTpoJb 3a MOJHOTOM M KAayeCTBOM IMPEIOCTABJICHUS MYHHUIMIIAIbHOM
yCIyTU BKIIIOYAET B CeOsi: BBISBIICHWE M YCTPAaHCHUE HAPYIICHUW MpaB 3asBUTEICH,
paccMOTpeHue  kKajmoO,  MpOBEJEHHE  MPOBEPOK  COOJIOJACHHUS  MPOLELYp
MPEIOCTABJICHNS MYHHUIMIIAJIBHON  YCIyId, IMOJATOTOBKY PELICHUW Ha JEHUCTBUSA
(Oe3meiicTBHE) MOKHOCTHBIX JIMI] OPTaHa MECTHOTO CaMOYTIPaBIICHUS.

dopMaMu KOHTPOJISI 32 COOJIOJCHUEM HWCIIOTHEHUS aIMUHUCTPATHBHBIX
MPOLEYD SABIISIIOTCS:

MPOBEICHUE  MPABOBOM  JKCHEPTU3Bl  IPOEKTOB  JOKYMEHTOB IO
MPEIOCTABICHUID MYHHUMIIAIBHON YCIyTW. Pe3ynbTaToM »3SKCHEPTU3 SBIAECTCA
BU3HUPOBAHUE MPOEKTOB;

MIPOBEJICHUE B YCTAHOBJIIEHHOM MOPSJKE MIPOBEPKU BEJICHUS
JNETONPOU3BOJICTBA;

MPOBEJCHUE B YCTAHOBJICHHOM IMOPSJIKE KOHTPOJIBHBIX MPOBEPOK COOIIOACHUS
MpOLEIYP NPEAOCTABICHNS MyHULIIMIIATBHON YCITYTH.

KoHTposnbHble TPOBEPKU MOTYT OBITh IUIAHOBBIMU (OCYILECTBISTHCS Ha
OCHOBaHUU TIOJIYTOJIOBBIX WMJIA TOJIOBBIX IUJIAHOB pabOThl oOpraHa MECTHOTO
CaMOYMpaBJIeHUs1) U BHEIUIAaHOBbIMU. [Ipu mpoBeneHUH MIaHOBBIX MPOBEPOK MOTYT
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paccMaTpuBaThCs BCE BOIPOCHI, CBSI3aHHBIE C MNPEAOCTABICHHUEM MYHUIUNAIbHON
yciyru (KOMIUIEKCHBIE mMpoBepku). [lo KOHKpeTHOMY OOpalleHUuI0 3asBUTENS
MPOBOJATCS] BHEIJIAHOBBIE IPOBEPKH.

4.2. Texymuil KOHTPOJIb 3a COOJIOJICHUEM IIOCJIEIOBATEILHOCTU JIEUCTBUM,
ONPEAECICHHBIX  AAMHUHUCTPATHUBHBIMM  NPOLEAYpaMU IO  IPEAOCTABICHUIO
MYHHUIIUNIAIBHON ~ yCJIYTH, OCYILIECTBIAETCA yOpaBiAtomuM naenamMu Mcnoskoma
JIeHMHOrOpCKOr0 MYHULIMNIAJILHOTO pailona PecnyOonuku TaTtapcras.

4.3. IlepedyeHb MOKHOCTHBIX JIMI, OCYIIECTBISIONIMX TEKYLUIUA KOHTPOJIb,
YCTaHABJIUBAETCA MOJIOKECHUSIMU O CTPYKTYPHBIX MOAPA3ICICHUSIX OpraHa MECTHOTO
CaMOYIIPaBJICHUS U JOJDKHOCTHBIMU PETJIaMEHTaMH.

[To pe3ynapTaram NpPOBEACHHBIX MPOBEPOK B CIy4ae BBISBICHUS HapyIICHUM
npaB 3asBUTEICH BUHOBHBIC JIMIIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOAATENILCTBOM Poccurickon denepanuu.

4.4 Hauanpauk OTlieNia HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (WJIH)
HEHaJIJIeKAaIlee BHIMOJIHEHNE aAMUHUCTPATUBHBIX MIPOLEYDP, YKa3aHHBIX B pazzieie 3
Hacrosuiero Pernamenra.

4.5. KoHTposib 3a NpeAOCTaBICHUEM MYHUIIUMIAIBHON YCIYTM CO CTOPOHBI
rpaxJaH, HX OOBCAMHEHUNW W OpraHU3alldil, OCYIIECTBISAETCS TMOCPEICTBOM
OTKPBITOCTU JiesTeNbHOCTH McmonkomMa mnOpu NPEeAOCTaBICHUU MYHUIUMNAIBHON
YCIYTH, TOJIYYSHHS TIOJHOM, aKTyaJbHOM M JIOCTOBEpHON HH(pOpMalUU O MOPSIKE
NPEIOCTaBICHUS] ~ MYHUILIUMAIBHOW  YCIYTM M BO3MOXHOCTH  JIOCYIE€OHOTO
paccMoTpeHus: oOpaieHuil (>kao0) B mpollecce MPeIOoCTaBICHHUS MYHUIIMIATIbHON

YCITYTH.

5. locyneOHblii (BHeCY1eOHDbII) MOPSA0K 005KaJI0BAHUSA PellieHUi 1 JeHCcTBU
(0e3neiicTBHSI) OPraHoOB, NPEJOCTABISIOMIUX MYHUIHNAJILHYIO YCJIYIY, a TAKKe
HX JOJZKHOCTHBIX JIMI, MyHUIIMIIAJIbHBIX CJIYKAIIUX

5.1. Tlonyyarenu MyHHUIIMIAIBHONW YCIYTM UMEIOT MPaBO Ha O0OXKajloBaHHE B
nocyneOHOM — rmopsiake  AedcTBui  (Oe3melicTBuHs)  COTpyAHUKOB — Mcmonkoma,
YYACTBYIOIIUX B MPEIOCTABICHUM MYHHIUNAIBLHON ycinyru, B McroiakoM win B
CoBeT  MyHUIIMIIATBHOTO  OOpa3oBaHWs, JHOO  TOCYAapCTBEHHOTO  WJIU
MYHHUIIUTIATBHOTO  CIY)KaIllero, MHOTO(YHKIIMOHAIBHOTO IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHATBFHOTO IIEHTPA, a TAKXKE OpPTraHu3aIfii, MPeaTyCMOTPEHHBIX YaCThIO
1_1 crateu 16 denepanbroro 3akona ot 27.07.2010 r. Ne 210-d3 «O6 opranuzanuu
MPEAOCTABIEHUS TOCYIAPCTBEHHBIX U MYHUIIUNIATIBHBIX YCIYT», UJIU UX pa0OTHUKOB.

3asBUTENH MOXKET OOpaTUThCA C >Kajgo0o0i, B TOM YHCIEC B CICAYIOIINUX
CIIyyYasx:

1) HapymieHHe ~ CpoKa  perHcTpalMy  3amnpoca O  MPEJAOCTaBICHUN
rOCy/IapCTBEHHOW WJIM MYHHUIIMIIAJIBHOW YCIIYT'H, 3alpoca, YKa3aHHOro B cratee 15.1
®denepanpHOro 3akona ot 27.07.2010 Ne 210-D3 «O06 opraHu3aIiy MpeaoCTaBICHUS
rOCYJJapCTBEHHBIX U MYHULIUTTAIBHBIX YCIIYT;

2) HapyIIeHUE CPOKa MPEIOCTABICHUS TOCYIapPCTBEHHON I MYHHUITUTIAIIBHON
ycayru. B ykazanHoM ciydae mocyneOHoe (BHecyaeOHoe) 00)KalloBaHHE 3asBUTEIEM
peuieHud u aercTBuil (6e31ecTBUsA) MHOTO(DYHKIIMOHATBHOTO LIEHTPa, pabOTHUKA
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MHOTO()YHKIIHOHAJIBHOTO LIEHTpa  BO3MOXHO B ciydae, €CIH Ha
MHOTO()YHKIIMOHAJIBHBIM LEHTp, pEIlIeHus U AeicTBUs (Oe3nelcTBUE) KOTOPOTO
00XalylTcs, BO3J0KE€Ha (QYHKUHUS 1O MPEIOCTaBICHUIO COOTBETCTBYIOLIUX
rOCY/IApCTBEHHBIX WM MYHHUIMIAJIBHBIX YCIYr B IOJHOM OOBEME B TMOpPSIKE,
onpeneseHHOM d4actbto 1.3 cratenm 16 @PenepanbHoro 3akona ot 27.07.2010 r.
Ne  210-®3 «O6  opraHuzauMy  NOPENOCTaBICHUS  TOCYJAapCTBEHHBIX U
MYHULHANIAIBHBIX YCIIYT;

3) TpeOoBaHKMe y 3asBUTENS JIOKYMEHTOB WIM uHpoOpMalmMu  JTUOO
OCYLIECTBIICHUS] JI€UCTBUM, MNPEACTABICHUE WIH OCYIIECTBICHUE KOTOPBIX HE
OpEeAYCMOTPEHO HOPMAaTHUBHBIMU MpPaBOBBIMM akTamMu Poccuiickoir ®enepaunu,
HOPMAaTUBHBIMU MpaBOBbIMU akTaMu PecnyOnuku TatapcTaH, MYHUIIMIIATbHBIMU
OpaBOBBIMH  aKkTamMu  JIGHUHOTOPCKOrO  MYHHIIMIAJIBHOIO  palloHa s
IPEAOCTABIECHUS TOCYJaPCTBEHHON WJIM MYHUIIMIIAIBHON yCIIYTH;

4) oTka3 B mpuUeMe JOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTUBHBIMU TMpaBOBbIMU akTaMu Poccuiickoit  ®enepauun, PecmyOnuku
Tatapctan, JIEHMHOrOpCKOTO MYHUUMNAIBHOTO paioHa ISl TPEIOCTaBICHUS
MYHULUINAIBHON YCIYTH, Y 3asIBUTEIS;

5) oTka3 B MpeIOCTABICHUN MYHHIIMIIATBHON YCIYTH, €CJIM OCHOBAHUS OTKa3a
HE TPelyCMOTpEHbI PeiepaabHbBIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMU
UHBIMU HOPMAaTUBHBIMH IPaBOBBIMH akTaMHu Poccuiickoii ®denepanuu, 3aKOHAMU U
UHBIMM  HOPMATHBHBIMM  TpaBOBBIMM  akTamu  PecnyOmmku ~ Tarapcraw,
MYHULUNATbHBIMYA MPABOBBIMU aKTaMU;

6) 3aTpeOoBaHME OT 3asBUTENS MPH MPEIOCTABICHUN MYHHUIIMIIAIBHON YCIyru
iaTel, HE MPEIYCMOTPEHHON HOPMATUBHBIMU MPAaBOBBIMU akTamMu Poccuiickoi
®deneparuu, Peciyonuku Taraperan, JISHHHOTOPCKOT0 MYHHITUTIATLHOTO paiioHa;

7) otka3 Mcnoakoma, MOKHOCTHOrO Juia Mcmoiakoma, B HCIpaBICHHU
JIOTYIICHHBIX OIMEYaTOK M OMMUOOK B BBIIAHHBIX B PE3YNIbTAaTe MPEIOCTABICHUS
MYHUIIUTAIBHONW YCIYrd JOKYMEHTax JHOO HapylleHHWe YCTaHOBIEHHOTO CpOKa
TaKUX WCITPABJICHUM;

8) HapyllieHHe CpoKa WM TMOpsAKa BBLAAYU JTOKYMEHTOB IO pe3yJibTaTam
IIPEIOCTABIEHUS MYHULIMIIATBHON YCIYTH;

9) mprOCTaHOBIIEHUE TPEAOCTABICHUS MYHHLIUIAIBHOW  YCIIYTH, €CIU
OCHOBaHMsI TNPUOCTAHOBJICHUA HE NPEIyCMOTPEHbI (erepalbHBIMU 3aKOHaMU U
IPUHATBIMA B COOTBETCTBUU C HHUMH WHBIMH HOPMATHBHBIMH NPABOBBIMH AKTaMU
Poccuiickonn denepannu, 3aKOHaMU M UHBIMM HOPMAaTUBHBIMU IIPABOBBIMH AKTAMU
PecnyOsinku TatapctaH, MyHUIIMIATBHBIMY IPABOBBIMU aKTAMU;

10) TpeGoBanme y 3asBUTENS MPU MPEIOCTABICHUN MYHUIMIIATHHON YCIyTH
JOKYMEHTOB WJIM MH(OpMalUU, OTCYTCTBHE U (WJIM) HEZOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh MPU NEPBOHAYAIIBHOM OTKa3€ B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX
ULl TPENOCTaBICHUS MYHUIMOAIBHOW  yCIyrd, Ju00 B  IPEJOCTaBICHUU
MYHULANAIBHOW YCIIYTH, 32 UCKIIOUYECHHEM CIIy4aeB, IPEAYCMOTPEHHBIX IIYHKTOM 4
yactu | crateu 7 @enepanbHoro 3akona Ne 210-D3.

5.2. Kanoba wa pemenus wu  fAciictBus  (Oe3meiicTBue) — opraHa,
MIPEAOCTABIAOIIET0 MYHULMIIAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIIA OpraHa,
IIPENOCTABIAIOIIET0 MYHULHUINAIBHYIO YCIYyr'y, MYHULIMIAJIBHOTO CIIY’KaIlero,
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PYKOBOJUTENS OpraHa, NMpEeJOCTaBIISIONIET0 MYHHIMNAIbHYIO YCIYTy, MOJAETCS B
MMCBMEHHOM (hopMe Ha OyMa>KHOM HOCHUTEJE WK B 3JEKTPOHHOHU (hopme.

XKanoba moxer ObITH HampaBiieHa 1o noute, yepe3 M®LI, ¢ ucnonbzoBaHueM
MH(OPMAIMOHHO-TEIEKOMMYHUKaUMOHHON cetn "MHTepHeT", odunmansHoro caira
JlennHoropckoro MyHHImnaibHoro paiiona (http:// www. leninogorsk. tatar.ru.),
Enunoro mnopraiia rocygapCTBEHHBIX W MYyHUIMOAIBHBIX yciayr PecnyOnuku
Tarapcran  (http://uslugi.tatar.ru/), EnuHoro moprasia TOCYIapCTBEHHBIX U
MYyHUIMNANBHBIX yeuyr (¢pynkuumii) (http://www.gosuslugi.ru/), a Takke MOXeT ObITh
MIPUHSATA MPU JTUIYHOM TIPUEME 3asIBUTEIIA.

5.2.1 XKanoba nHa pemeHus wu jelcTBus  (Oe3neiicTBUE)  Opraxa,
NPEIOCTABISIONIET0 MYHHUIMIAIBHYIO YCIYTY, JTOJDKHOCTHOrO JIMIIa OpraHa,
OPEOCTaBISIONIEr0  MYHUUUINAIBHYIO  YCIYTY, rOCyAapCTBEHHOIO  WJIU
MYHUIIMIAIBHOTO  CIYXKaIllero, PYKOBOJHUTENS  OpraHa, MpeJOCTaBIIAIONIETO
MYHUIMNAIBHYIO  YCIAYTy, MOXET OBbITh HampaBleHa MO T[Oo4YTe, uepe3
MHOTO(YHKITMOHAJIbHBIN HEHTD, C UCIIOJIb30BAHUEM MH(GOPMAIIMOHHO -
TEJIEKOMMYHHKAMOHHOW cetn  «WHTepHeT», oQuuuanbHOro caiTa oOprasa,
IPEIOCTABISIONIET0 MYHUIIMTIATBHYIO YCIYTY, €IMHOTO MOPTaJia TOCYAapCTBEHHBIX U
MYHUIIMTAIBHBIX ~ YCIYT JMOO PETrHOHANIBHOIO TMOpTaja TOCYJAapCTBEHHBIX U
MYHUIIMNIAJIBHBIX YCIYT, a TaKKe MOXET OBITh TPHUHATA TPU JIMYHOM IIpUEME
3asBUTEIIS. Kanoba Ha penieHus U JEHCTBUSI (6e3neticTBHE)
MHOTO(QYHKIMOHATBHOTO IEHTPa, paOOTHHKA MHOTO(YHKIIMOHAIBLHOTO IIEHTpa
MOKET OBITh HalpapiieHa [0 T[O0YTe, C MCIOJIb30BaHUEM HWH(OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHON CeTH «HTEpHET, opUIMATBHOTO caiita
MHOTO(QYHKIMOHATBHOTO  LIEHTpa, €IWHOr0 IMOopTajla TOCYNapCTBEHHBIX U
MYHUIIUIAIBHBIX  YCIYT JUOO PETHOHAIBHOIO TOpTaja TOCYJAapCTBEHHBIX U
MYHUIIUTIAIBHBIX YCIYT, a TakKKe MOXKET OBbITh MPUHATA MpPU JIUYHOM IpUEME
sasBurensd. JKamoba Ha pemeHus ©u AedcTBHS  (O€3EeWCTBHE) OpraHU3aINi,
peayCMOTPEHHBIX YacTbio 1 1 crtatbu 16 Hactosiiero depepaibHOro 3akoHa OT
27.07.2010 Ne 210-®3 «OO6 opraHuzanuu MpEeAOCTABICHUS TOCYAAPCTBEHHBIX H
MYHUIIMTAIBHBIX YCIyT», a TakKe MX pPaOOTHUKOB MOKET OBITh HAmpaBlieHa I10
oyTe, C HCIOJb30BaHHEM HH(POPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHON  ceTu
«HTepHeT», OQUIUATBHBIX CANTOB JTUX OpraHU3alHi, EeJUHOr0 IopTaja
TOCYIApCTBEHHBIX W MYHHUIMNAIBHBIX YCIYr JMOO PErHoHAIBHOTO TMOopTana
rOCYJAapCTBEHHBIX M MYHUIMMNAIbHBIX YCIYT, @ TakKe MOXET OBbITh MPHUHATA MPH
JUYHOM IIPUEME 3asiBUTEIIA.

5.3. Kanoba, moctynuBIIass B OpraH, MPEIOCTABISIIONINN MYHHUIIUTAIBHYIO
yCIIYry, MHOTO(QYHKIIMOHAJIbHBIM LEHTP, YYPEAUTENI0 MHOTO(PYHKIHOHAIBHOIO
LIEHTPa, B OpPraHu3aluu, NpeaycMOTpeHHbIe yacThto 1 1 cratem 16 Hacrodmiero
DenepanbHoro 3akoHa PenepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6
OpraHu3aluy MpPeIOoCTaBICHUS! TOCYAAPCTBEHHBIX U MYHULUMAIBHBIX YCIYT», JTU0O
BBIIIECTOSINUN OpraH (IpU €ro HAJIWYWK), TOJIJIEKUT PACCMOTPEHUIO B TEUEHUE
MATHAALATH padouuX JTHEW CO JHS €€ perucTpalu, a B ciiydae 00xaaoBaHUs OTKa3a
OopraHa, MpPeIOCTaBISIONIEI0 MYHUIUNAIBHYIO YCIYTy, MHOTO(YHKIHMOHAIBLHOIO
LIEHTPA, OpraHu3aluil, MPEeIyCMOTPEHHBIX 4acThio 1 1 crateum 16 Hacrodmiero
®denepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3 «O06 opraHuzanuu npeaocTaBieHUs
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TOCYJApCTBEHHBIX U MYHUIUMIAIBHBIX YCIYT», B MPUEME JIOKYMEHTOB Yy 3asBUTEIIS
7100 B UCIIPABJICHUH JOMYILEHHBIX OMEYaTOK U OIIMOOK WU B cllyyae 00>KaloBaHUs
HapyIIeHUs! YCTAHOBJIEHHOTIO CPOKA TAKUX HCIPABICHHUH - B TEUEHUE MATU PaboOunx
JIHEN CO JTHS €€ PETUCTPALUU.

5.4. Kanoba nomxHa coAEpKaTh CICAYIONIYI0 HHPOPMAITUIO:

1) HaumMeHOBaHME OpraHa, MOPEAOCTABISIONIEr0 TOCYAAPCTBEHHYIO YCIYTY,
opraHa, MpeJOCTABIIAIONIEr0 MYHULIUNIAJIBHYIO YCIYTY, AOHDKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABIISIONIEI0 TOCYJAPCTBEHHYIO YCIYTy, WIM OpraHa, MpeaoCTaBISIOLIEro
MYHULUNAIBHYIO ~ yCIYTy, JUO0O TOCYJIapCTBEHHOTO WJIM MYHHUIIUMIIAIBHOTO
CIIy’Kalllero, MHOTO(YHKIIMOHAIbHOTO IEHTPa, €ro pykKoBoAuTens U (WIK)
pabOTHUKA, OpraHU3alKi, PEAYCMOTPEHHBIX 4acTbio 1 1 crathu 16 denepaibHOrO
3akoHa ot 27 wutons 2010 roma N 210-®3 "OO opraHuzanuu MpeaoCTaBICHUs
TOCYJApCTBEHHBIX M MYHHIIMNAIBHBIX YCIyr"', HMX pyKoBoauTele u (Wiu)
PabOTHUKOB, pelIeHUs U IeUCTBUA (0e3/1eMCTBIE) KOTOPBIX 00KATYIOTCS;

2) gamunuro, uMmsi, oTuyecTBO (TOCJIENHEE - MPU HAIUYWHU), CBEJICHHUS O MECTE
KUTEJIbCTBA 3asIBUTEIS - (PU3UUECKOTO JIUIa TUO0 HAMMEHOBAHHE, CBEJICHUSI O MECTE
HaXOXJACHUS 3asBUTENSl - IOPUAMYECKOro JIMI[A, a Takxke HoMmep (HOMepa)
KOHTakTHOTO TesnedoHa, aapec (aapeca) PIEKTPOHHOW MOYTH (MpU HAIWYWU) U
MIOYTOBBIN aJIpec, MO0 KOTOPHIM JOJDKEH OBITh HAIIPABIICH OTBET 3asBUTEIIO;

3) cBegeHus 00 o0XalyeMbIX PEIICHUAX U JercTBusx (0e3aeicTBIU) opraHa,
IPEAOCTABISIIOIET0 TOCYJApCTBEHHYIKO  YCIYry, OpraHa, IpeIOoCTaBISIONIErO
MYHULUNAIBHYIO YCIYTY, JOUKHOCTHOTO JIMI[A OpraHa, M[peIoCTaBIISIOIErO
TOCYJApCTBEHHYIO YCIYry, WJIH OpraHa, MPEeJOCTaBISIOMIEr0 MYHHUIIMIAIbHYIO
yciayry,  aub0  rocygapCTBEHHOTO  WJIM  MYHMIMIAIBHOTO  CIYXKAaIEero,
MHOTO(QYHKIMOHATBHOTO II€HTpa, pa0OTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpPA,
OpraHu3aiui, ITpeaycMOTpeHHbIX YacThbio |1 1 ctateu 16 depepanbHOro 3akoHa OT
27 uronsg 2010r. Ne210-®d3 «O06 opraHuzaiy MpeaoCTaBIeHUs TOCYIapCTBEHHBIX U
MYHUIIUTAIBHBIX YCIYT», X PAOOTHUKOB;

4) noBOJbI, HA OCHOBAaHUM KOTOPBIX 3asBUTEJIb HE COIJIACEH C PEIICHHEM U
neiictBueM (6e37eiCTBUEM) OpraHa, MPeI0CTaBISIONIEr0 roCyJapCTBEHHYIO YCIIYTY,
opraHa, MpeaoCTaBISAIONIEr0 MyHUIMIIAIIBHYIO YCIYTY, JOJKHOCTHOIO JIMIIa OpraHa,
MPEAOCTABISIONIETO TOCYJAPCTBEHHYIO YCIYTy, WIH OpraHa, MpedoCTaBIISIONIETO
MYHUIIUNAIBHYIO  YCIYry, JHOO TOCYJapCTBEHHOTO WM  MYHHIIMIAIBHOTO
CIIy’Kalero, MHOTO(YHKIIMOHATIBLHOTO IIEHTPa, paOOTHUKA MHOTO()yHKIIMOHAIBHOTO
LIEHTPa, OpraHu3alui, MPEeayCMOTPEHHBbIX 4YacThio | 1 crareum 16 PenepanbHOrO
3akoHa ot 27 wmionsg 2010 roma N 210-®3 "OO opranuzamum MpeaOCTaBICHUS
rOCYJApCTBEHHBIX M MYHUIIMOAIBHBIX YCIYT", UX PaOOTHHUKOB. 3asABUTEIEM MOTYT
OBITh TPEACTABICHBI JOKYMEHTHl (MpW HAIWYWK), TOATBEPKIAIONINE TOBOJBI
3asiBUTEISA, TMOO UX KOMUHU.

5.5.K xamobe Moryr OBITh TNPUIOKEHB  KOMUA  JOKYMEHTOB,
MOATBEPKAAIONINX H3JIOKEHHBIE B Jkalobe oOcrosATenbcTBa. B Takom ciydae B
*ano0e MPUBOJUTCS MEPEUCHb MPUIIaraeMbIX K HEM TOKYMEHTOB.

5.6.Ilo pe3ynpTaTaM pacCMOTPEHHSI KaJIOObI TPHUHUMACTCS OJHO W3
CIEIYIOIIUX PEIICHUM:
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1) xamoba yIOBIETBOPSICTCSA, B TOM dHCIe B (OpMe OTMEHBI MPUHSATOTO
pElICHMs, HWCIpaBICHUs JOMYUIEHHBIX OINEYaTOK M OWIMOOK B BBIIAHHBIX B
pe3yapTaTe NPENOCTABICHUS TOCYAApPCTBEHHOW YCIYTM JOKYMEHTaX, BO3BpaTa
3aBHUTEIII0  JICHE)KHBIX CPEICTB, B3MMaHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBbIMU axkTamu Poccuiickon ®Penepanuy, HOPMATHUBHBIMU
npaBoBbIMM akTamMu PecnyOnuku TarapcTaH, MYyHUUMIAIbHBIMU IPaBOBBIMU
aKTaMu;

2) B yIIOBJICTBOPEHHH KAJIOOBI OTKa3bIBACTCSI.

5.7 He no3Hee Hs, CIEAYIOLIETO 34 JHEM NPUHATHS PELICHUs, YKa3aHHOIO B
HACTOSILEM MYHKTE, 3asBUTENIO B MUCbMEHHOW (popMe M MO KEJAHUIO 3asBUTENS B
ANIEKTPOHHON (opme HampaBisieTCss MOTHUBHPOBAHHBI OTBET O pe3yibTaTrax
PaccMOTpEHUS KanoO0bI.

5.7.1 B cnyuyae mpu3HaHHS *KanoObl MOJAJEXKAIIEH YTOBIETBOPEHUIO B OTBETE
3asIBUTENII0, YKAa3aHHOM B 4YacTu 5.7 HaAcToslled cTaThu, JNaercs UHPopMalus o
NEUCTBUSX, OCYUIECTBISIEMBIX OPraHOM, MPEIOCTABISAIONIMM TOCYJIapCTBEHHYIO
yCIIYTY, OpraHoM, MIPEAOCTABISAFOIINM MYHULHANAIBHYIO yCIIYTY,
MHOTO(QYHKIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3aluei, MpeayCMOTPEHHON YacThbIO
1 1 crateu 16 DenpepanbHoro 3akonHa ot 27 uromst 2010 roma N 210-d3 "O6
OpraHu3aluy NPENOCTABIEHUS T'OCYJAPCTBEHHBIX W MYHUUMIAIBHBIX YCIOyr', B
LEeIAX HE3aMEIUIMTEIbHOIO YCTPAHEHUS BBIABICHHBIX HApYyLICHWW IIpU OKa3aHUU
rOCYJapCTBEHHOU MM MYHULIMIIAJIBHOM YCIYTH, a TAKXKE IPUHOCITCSA U3BUHEHMS 32
J0CTaBJICHHbIE HEYA00CTBa U yKa3bIBaeTcs MH(OpManus o JalbHEHIINX JEeHCTBUSAX,
KOTOpPbIE HEOOXOIMMO COBEPUIMTH 3aIBUTEIIO B LEJSIX MOIYYEHHs TOCYIapCTBEHHON
VI MYHULUIIAJIBHOU YCIYTH.

5.7.2. B cnyyae npu3HaHUA Kaji00bl HE MOAJIEXKAIEH yIOBIETBOPEHUIO B OTBETE
3aBUTEII0, YKA3aHHOM B YaCTH 5.7 HACTOAINIEH CTAThH, JAKOTCS apryMEHTUPOBAHHBIC
pa3bsCHEHMsI O NMPUYMHAX MPHUHATOrO PEIIEeHUs, a Takke MH(opManus o HopsaKe
00aJIoBaHUsI PUHSATOTO PEIICHHUS.

5.8. B cinyuae mpusHaHus kanoObl MojJiexkalleld yJIoBIETBOPEHUIO B OTBETE
3asBUTENIO, YKa3aHHOM B 4acTu 5.7 HacTosIIero pasjena, AaeTrcs UH(opmauus o
NEUCTBUAX, OCYIIECTBISIEMBIX OpPraHOM, MPEIOCTABIAIONIUM MYHHUIUIIAIBHYIO
yCIyry, MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3aluen, mperycMOTPEHHOM
yacteio 1 1 ctateu 16 @epepanbHoro 3akoHa «OO0 opraHu3alMu MPEAOCTABICHUS
FOCYJAapCTBEHHBIX WM MYHUUHUIIAIBHBIX YCIyr», B LEIAX HE3aMEIJIUTEIbHOIO
YCTpPaHEHUsl BBIABICHHBIX HApYyLICHUM IIPU OKA3aHUM MYHULUINAIBHOW YCIYyTH, a
TaKXKe MPHUHOCATCS W3BUHEHHUS 3a JOCTaBJICHHBIE HEYAOOCTBAa W YKa3bIBaeTCs
uHbopMaIus O JaJbHEHIIMX JEHCTBUSAX, KOTOpble HEOOXOAMMO COBEPIIUTH
3asBUTEITIO B LEJAX MOJYYEHUS MYHUIIMIIAJIBHON yCIIYTH.

5.9. B ciyuae mpusHaHMs kajmoObl MOJUIEKAIIEH YAOBICTBOPEHUIO B OTBETE
3asgBUTENIO JaeTcss MH(popMamus o JEHCTBUSX, OCYyIIECTBIseMbIX lcmonkoMmom, B
LEIAX HE3aMEINTEIIBHOIO YCTPAaHEHHWs BBIABICHHBIX HApYLIEHUN NPH OKA3aHUU
MYHULIANTAIBHOW YCIYTH, a4 TAaKXe IPHUHOCATCS W3BHHEHHsI 3a JIOCTABIICHHBIC
HEy/00CTBa M YyKa3bIBaeTCsl HMHQpOpMalus O JajJbHEHIIMX MACHCTBUSAX, KOTOpPbIE
HEO0OXOIMMO COBEPILIUTH 3aBUTEIIO B LIEIAX MOJYyYEHHUS] MYHULIUIIAJBbHON YCIYTH.
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5.10. B cnywyae npusHaHus >kajgoObl HE MOJUIEKalled yIOBJIETBOPEHHUIO B
OTBETE 3asBUTENIO, JAIOTCS ApPryMEHTHUPOBAHHBIE pPa3bsACHEHUA O MPUYUHAX
MPUHATOTO PEIICHMs], a TaKke HHpOpMalus O MOpsAJIKE 00KaJoBaHUS MPUHATOTO
pEILICHHUS.

5.11. B ciydae ycTaHOBJIEHHS B XOJ€ WM MO pe3yibTaTaM pPacCMOTPEHHS
XKajoObl NPHU3HAKOB COCTaBa  aJMUHUCTPATHUBHOTO  IPAaBOHAPYLIEHUS WU
MPECTYIUICHUS! JIOJDKHOCTHOE JIMIIO0, PAOOTHUK, HAaJEJIEHHbIE MOJHOMOYMSIMHU [0
paccMOTPEHHUIO kKanio0, HE3aMENJIUTENbHO HAIpPAaBIAIOT MMEIOIIUECS MaTepUallbl B
Oprasbl IPOKYpaTyphl.




[Tpunoxxenne Ne 1

K AJMHHHCTPaTUBHOMY pEIJIaMEHTY
IIPEN0CTABIICHUS MYHHUIUIIATBHON
yCIIyI'tl 10 BbIJIa4€ apXUBHBIX
JOKYMEHTOB TIOJIb30BATEIIO Uil PAOOTHI
B UUTAJIBHOM 3aJI¢ MYHHULMIIAJIBHOTO
apxuBa

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYIIPpaBJICHUA

MYHHIUTIAJIBHOTO 00pa30BaHuUs)

OT

(paMuitust, UMsI OTYECTBO, JaHHBIC MTACIIOPTA,TOYTOBBIM HHJIEKC,

ajipec, Teed)OH 3asBUTEIIS)

3ASBJIEHUE

O BbIJIAY€ apXHUBHBIX JOKYMCHTOB ITOJIB30BATCIIIO IJIA pa60TI)I B YUTAJIBHOM 3aJIC

HCHI/IHOFOPCKOFO MYHUIUIIAJIIBHOTO apXKUBa

damuus

Nwmsa
OTt4ecTBO

Mecto paboTsI (yueObl) U JOHKHOCTh

OpFaHI/I3aHI/IH, HallpaBUBIIAs I1I0JIB30BATCIIA, €€ aIpCC

OO6pa3zoBaHue

Yuenas CTCIICHBb, 3BAHUC

Tema u XPOHOJOTHYCCKUEC paMKH HCCIICAOBAHUA

MecTo XUTEIbCTBA

Tenedon (momamHui)

(cimy>xeOHBIif)

Cepus u No JIOKYMEHTA,

YAOCTOBEPAIOIIETO JINYHOCTh

C nmops,IKOM MCIOJIB30BaHMS apXUBHBIX JOKYMEHTOB B FOCYJApCTBEHHBIX U
MYHULUTIAIBHBIX apXUBaX 03HAKOMMJICS (aCh), 003YI0Ch UX BBITIOJIHSITD.

Jlara
(ITopnucs)




briok-cxema
MOCJIEAOBATENBHOCTHU IEMCTBUN MO IPEIOCTABICHUI0 MYHUIIUTIAJIBHON YCIyTH

Crieyvanuct OTtgena
KoHcynbtauus

BassuTtens

MopaeT zasiBneHne B OTaen

-

[Ipunoxenne Ne 3

K AJMHHHCTPaTUBHOMY pEIJIaMEHTY
IIPEN0CTABIICHUS MYHHUIIMIIAIBHON
yCIIyI'tl o BbIJIa4E apXUBHBIX
JOKYMEHTOB TIOJIb30BATEIIO Uil PAOOTHI
B UUTAJIBHOM 3aJI¢ MYHHULMIIAJIBHOTO
apxuBa

MopaHHoe
3asBneHve

Creyvanuct Otaena
YcraHaenuveaeT NIMYHOCTb,
peructpupyeT 3asiBrieHne n

BbinaeT MNopsaok Anst

O3HaKoOMreHus,

QHKeTbl,

obsizaTenscTBa-cornallueHus ans
3anorHeHns 3asiBuTernto,
3akoHHOMY MpeacTaBuTernto,

conpoBoXaaloLWUM nuuam

Y

BblgaHHble MNMopsaaok,

obAsaTenbscTBa-

aHkeTbl U

cornawieHus

A 4

BasiBUTErb, 3aKOHHbINM NpeacTaBuTerns,

conpoBogatoLme nuua

3HakomsATcs ¢ NopsakoM 1 3anonHsAeT aHKeThbl,
noanucelBaloT o6s3aTenscTBa-cornalleHns

3anonHeHHble
aHKeTbl, NOANUCaHHbIe
» obsizaTenscTBa-

cornaweHus

|

Creyuvanuct Otgena

MposepsaeT NpaBunbHOCTL 3anonHeHns

aHKeTbl, Hanuyme noanucen B

obsi3aTenbcTBax-cornalleHusix, Hanmumne
3anpalmBaemMbiX apXUBHbIX [, OKY MEHTOB

OTcyTCcTBMEe OCHOBaHUM ONA oTkasa
B NpefocTaBneHnn rocyJapcTBeHHOMN

yoo

i

pPUHATUE pelLleHns B

npeaycMOTPEHHbIX M.2.9

3aBNCUMOCTU OT
e3ynbTara nposep

4

Creuyvanuct Otaoena
BblgaeT 6naHk sakasa

BbloaHHbI 6naHk
3akasa

h 4

BasBUTENb 3anonHsieT
6naHk 3akasa u nepenaet
cneunanucty Otaena

3anonHeHHbI
6naHk 3akasa

+

3anornHeHus,

Creuyvanuct Otgena
MpoBepseT NpaBUNbHOCTb

ocylecTensieT noasop n
Bbligady [,O0KyMEHTOB

BbloaHHble ans
naydeHust

AOKYMEHTbI

Hanuune ocHoBaHum ons
oTKasa B NpeaocTasneHn
rocyAapCTBEeHHOM ycnyru
npeaycMoOTpeHHbIx N.2.9,

Creywvanuct Otgena
CoobL@aeT 3anBMTeno
NpUYnHY oTKasa

4

MNaeelweHus
3asBuTEnNs 06 oTkase

B NpeaocTasneHum

rocygapcrBeHHOn
ycnyrmn




[Tpunoxxenune Ne 4

K  AJIMUHUCTPAaTUBHOMY  pETJIaMEHTY
IIPEIOCTABIICHUS] MYHULIUIIAJIBHON yCIIyTH
[I0  BBIJAYE APXMBHBIX JOKYMEHTOB
[10JIb30BATENIO /ISl pabOThl B YUTAJIbHOM
3aJI€ MyHULIMIIAJBHOTO apXHUBa

ApxuBHbIH oTAEn VICIONHUTENHHOIO KOMMTETA
MYHUIUTIATEHOTO 00pazoBaHMs
«JIeHHMHOTOpCKMI ~ MYHHIMNAIBHBIA  panioH»
PecniyOnuku Tarapcran

Jlemo mmons3oBarens Ne

AHKeTAa nmoJb30oBaTeJif, paﬁoTalomero B YNTAJBHOM 3aJ1€
1. damunus, UMs1, OTYECTBO

2. [lara poxaeHus

3. I'paxmancTBo

4. Mecto paboThl (y4eObl) U TOIKHOCTh

(rosTHOE Ha3BaHUE YYPEKIACHNUS, €r0 MIOYTOBBIN H HIIEKTPOHHBIH ajpec, TenedoH)

5. OOpa3oBaHue, yueHas CTCIICHb, 3BAaHHE

6. OcHoBaHMe 1715 TPOBEACHUS HCCIIEIOBAHUIMI

(HampaBiIeHHE OPraHM3aLNI WK 110 JIMYHOMY 3asiBICHHIO)

7. Ha3zBaHHe TeMbl, XpPOHOJIOTHUECKHE PAMKH

8. Lens paboTs

9. Anpec perucrpanuu 1o MecTy npedbiBanusi, HoMep Tenedona

10. Anpec perucrparuu 1o MecTy XKUTEIbCTBa, HOMEp Tenedona

11. Homep MoOuIbHOrO TenedoHa, SIeKTPOHHBIN aipec

12. Cepust 1 HOMEp macropTa, KeM M KOTa BbIIaH

O0513aTe/ILCTBO-COrJIAILICHHE.
A,

(bamusust, ©Msi, OTUECTBO)

O3HAKOMIJICH C HCﬁCTBYIOMHM HOprI[KOM HCIIOJIb30BAHUA APpXUBHBIX JOKYMCHTOB B I'OCYJAapCTBCHHLIX U
MYHUIUIIAJIBHBIX apXHUBaX Poccuiickoi @eﬂepaunn )51 06ﬂ3y}0CL €I'0 BBIIIOJIHATD.



CornaceH ¢ aBTOMaTU3UPOBAHHON 00pabOTKOM U XpaHEHUEM JIaHHBIX, YKa3aHHbBIX B aHKETE.

O0s13y10ch COOJIIOIATh PEKUM KOH(PUACHIIMAIBHOCTA B OTHOIICHWM CTaBIICH MHE H3BECTHOMU
nH(pOpMaIMU, HUCHOJIb30BAaHUE W PACHPOCTpPAaHEHHWE KOTOPOM OrpaHHuYEHO 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanui.

«_» 20 r.

TIOAINCH

JOJDKHOCTB, COTPYAHHUKA apXHUBa OO CH pacmmbpom(a noamnucu

« » 20 1.




IIpunoxxenne Ne 5

K AJIMUHUCTPAaTUBHOMY periiaMenTy
IIPEOCTABIICHUsS] MYHULMIIAJBHOM YCIYIM IO
BBIJJa4€ APXMBHBIX JOKYMEHTOB I10Jb30BATEIIO
Juis pabOThl B YHUTAIBHOM 3aj€ MYHUIUIAIBHOIO
apxuBa

ApxuBHbIii 0T CHIOTHUTENHHOTO KOMUTETAMYHUIIMIAIIBHOTO 00pa30BaHUs
«Jlennnoropckuit MyHUIIMNIANBHBINA paiion» Pecriyonuku Tarapcran

(Ha3BaHME MYHHUIIUTIATBLHOTO apX1BA) PA3PEIIAIO Bbljauy 1OKyMEHTOB
3AKA3 (TPEBOBAHUE) HanmenoBaHue
HA BBIJJAYY JOKYMEHTOB, JOJDKHOCTH
KOIIUM ®OH/IA TTOJIb30OBAHUS,
OIMUCEN [Monmuce Pacmmdposka noganucu
[ara

(pamunust, ”HUIIMAIIBI, HOMEP JIMYHOTO JIeJIa TTOJIb30BaTEes)

(bamunust, vHUIIMATBI paOOTHHUKA apXMBa, Ha3BAaHUE CTPYKTYPHOTO MOIPA3ICICHHMS )

(Tema ucciea0BaHus, 11eJ1b BbIIa4M )



Koi-Bo nmucToB Pacrnucka Pacnucka

®onx | Omucy | En. xp. 3arojaoBoK (Bpemst MOJIb30BATEIIS, paboTHHKA
No  Ne No el. Xp. 3By4aHUs, paboTHUKA YUTAIBLHOTO
METpax) apxuBa 3aa
1 2 3 4 5 6 7
(;MueBast cTopoHa)
1 2 3 4 5 6 7

Jlara

(moamuch Mosb30BaTeNsl, pAOOTHHKA apXHBa)



[Tpunoxenue Ne 6 (cpaBoyHoe)

K  AJIMUHUCTPAaTUBHOMY  pErJIaMEHTY
IIPEIOCTABIICHUS] MYHULIUIIAIBHON yCIIyTH
II0  BBIJAYE APXMBHBIX JOKYMEHTOB
[10JIb30BATENIO /Il paOdOThl B YUTAJIbHOM
3aJI€ MyHULIMIIAJIBHOTO apXHUBa

PexBu3uThl HOJDKHOCTHBIX JIWI[, OTBCTCTBCHHLIX 3d IIPCAOCTABJIICHHUC
MyHHHHHaHBHOﬁ YCIIYT'U 11O BbLIAYC 110 BbIAAYC APXUBHBIX JOKYMCHTOB
ITOJIB30BATCIIO OJIA pa6OTBI B YUTAJIbBHOM 3aJIC apXUBa U OCYIICCTBIIATOIINX
KOHTPOJIb €€ UCTIOJTHCHU S

ApxuBHblid oTHen McnomHUTENHHOTO KOMUTETAa MYHUIIUITAIBHOTO 00pa30BaHUS
«Jlennnoropckuit MyHUIIMNIANBHBINA paiion» Pecriyonuku Tarapcran

JlomxHOCTB Tenedon DIIEKTPOHHBIN aJIpec
HauanpHUK OT/ICIA (885595) 5-48-96 | | Natalya.Maksimova@tatar.ru
Cnenuanuct otaena

HcnonHUTENbHBIN KOMUTET MYHUIIMITAIBHOTO 00pa3oBaHus «JIeHuHOropcKuit
MYHUITUTIANbHBINA paiion» Pecryonuku Tarapcran

JIOMKHOCTB Tenedon DIEKTPOHHBIN aJipec

PykoBOAUTENb  MCHOJHHUTENBHOTO | 8 (85595)
KOMHUTCTA 5-19-69
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