VICTIOJIHUTEJIbHBI KOMUTET TATAPCTAH PECITYBJIMKACHI

BEPXHEY CJIOHCKOI'O IOTAPBI OCJIAH
MYHUILIUITAJIBHOT'O PAVIOHA | 4 MYHUIIUTIAJIb PAMOHBI
PECITVBJIUKU TATAPCTAH {x‘__\ BAIIIKAPMA KOMUTETHI
[TOCTAHOBJIEHUE KAPAP
4, Bf L/S c. Bepxuuit Yenon e A e 4

06 YTBEPXKICHUU aJIMAHUCTPATUBHOTO
periaMeHTa IpefoCTaBICHUs MyHHUIUIAIbHOR
yCIyrd 1o OeCINIaTHOMY IIPEIOCTaBIIEHHUIO
3eMeIBHOTO ydJacTKa IpaXXIaHUHY,
SIBIIIIOIIEMYCSI ~ WJIEHOM  CaJOBOIYECKOro,
OT'OPOJTHIYECKOT0, Ta4HOTO0 HEKOMMEDPYECKOIO
o0BeIMHEHUS IpaXIaH

B cBsA3M c BHECeHHEM WH3MeHeHHMH B mocraHoBieHus Kabunera MuHHCTPOB
Pecmy6muaku Tatapcran ot 02.11.2010 Ne880 «O6 ytBepxkaeruu Ilopsnka paspaboTKy U
YTBEPKIEHUS aIMUHUCTPATUBHBIX PErJIaMEHTOB IIPEIOCTABICHUS TOCYAapPCTBEHHBIX
YCIyT MCHONHUTEIBHBIMA OpTraHaMi TOCyqapCTBeHHOM BIacTu PecmyOmuku TarapcTaH u
0 BHECEHUM M3MeHeHHi B OTAeNbHbIe ocTanoBIenns KabnHera MunHCTpoB PecmyOmuku
Tatapcran, or 10.09.2010 Ne729 «O rocynapcTBeHHOH MH()OPMANMOHHON CHCTEMe
«PeecTp TOCYJapCTBEHHBIX ¥ MYHHWIMIANBHBIX ycoyr Pecnmybmuku Tatapcramy,
npunstieM Kabwmaerom Munnctpos Pecnybnuku Tarapcran [OCTaHOBJICHHSA OT
23.11.2011 No961 «O BHeceHHWH W3MEHEHUil B OTIeNbHBIE NocTaHoBjeHus Kabunera
MunnctpoB Pecrny6muku TarapcTtan», VICIOMTHATENBHBIH KOMUTET BepxHEYCIOHCKOIo
myrununansHoro pationa [IOCTAHOBJIIET:

1. VrBepmuts -  «AIMHHHUCTPATUBHBLIM  pEraMeHT  IPENOCTaBJICHUA
MYHUIIUIATGHOW YCIYyTH 10 OECIIaTHOMY IIPEJOCTaBJIEHMIO 3E€MENbHOr0 ydacTKa
TPaXIaHUHY, SBIIONIEMYCS UIEHOM CaJ0BOAYECKOro, OTOPOJHUYECKOr0, IavHOro
HEKOMMEPYECKOT0 00beIUHEHUS IPAKIAHN.

2 ITocTanoBnenue HcnionHUTENBHOTO KOMUTETA Bepxueycionckoro
MyHULIUIATHOTO paifona Pecrmy6mukum Tarapcran ot 09.07.2018 Ne712  «O6
YTBEPXKIEHUA AIMAHUCTPATHBHOTO perilaMeHTa IPEeJOCTaBICHHsS MYyHHUIUIATbHON
YCIYrd 1o OeclulaTHOMY IPEHOCTaBICHHIO 3€MEINBHOIO y4acTKa TIpakIaHUHY,
SIBIIFOIEMYCS] YWICHOM CaJOBOAYECKOI0, OrOPOJHUYECKOI0, TaYHOTO HEKOMMEPIECKOro
o0ObeIMHEHNs TPKIaH» IIPU3HATH HENEHCTBUTENBHBIM C MOMEHTA MOAMKUCAHUS JAHHOTO
IIOCTaHOBJICHUS.



3. OOCHapopoBaTh [MaHHOE IIOCTAHOBIEHHE HA HH(OPMALMOHHBIX CTEHIAX W
PasMECTUTE Ha OQUUMANTEHOM caliTe BepXHEeyCIOHCKOro MYHHIMIANEHOTO paifoHa
Pecny6muxu Tarapcran.

4. KoHTpomb 3a HCIOITHEHHEM HACTOSNIETO IOCTAHOBIEHHS BO3JIOKHTD Ha

3aMECTUTEIIA PYKOBOJHUTEIIS Hcnonuurensaoro KOMHTETA 10 COLIMaJIbHO-
SKOHOMUYECKOMY Pa3BUTHIO.

PyxoBoaurenp

HcnonHUTEILHOTO KOMHTET B.C. Tumupsien

2019-319



IIpunoxeHne K MOCTaHOBICHHIO
HcnonHuTensHOr0 KOMUTETA
BepxHeycnonckoro
MYHULUNAIBHOTO paiioHa
Pecry6nuku Tatapctan

or«» £OF 2019r. Ne 2/F

AMHHHCTPATUBHBIN perjiaMeHT
npeJocTaBJeHUs] MyHHIUNAJbHON YCIYTd M0 GecIIaTHOMY NPeI0CTABIEHHIO
3eMeJIbHOr0 Y4acTKa rpakIaHUuHY, SBJISIOMEMYCS YWIEHOM CaI0BOIYECKOro,
OrOpPOHHY€eCKOro, AAYHOI0 HEKOMMePYeCKOIro 00beJNHEHUsI TPaKIaH

1. O01He noJI0KeHHs

1.1. Hacrosmmii aqMUHUCTPATUBHEIN pErjlaMeHT MpPeNOCTaBICHUS MYHHUIIMITATHHON
ycIyru (nmamee — PernamMeHT) ycTaHaBIMBAaeT CTaHAAPT W IOPSIOOK IPEIOCTaBIICHHUS
MYHHMIMNIAIBHON YCIyTH 1O OeCIIaTHOMY IPEeNOCTaBICHUIO 3E€MENBHOTO YydJacTKa
rPOXIaHUHY, SBIAIOMIEMYCS WIEHOM CaJOBOJYECKOr0, OrOPOJHUYECKOro, TagHOI'o
HEKOMMEPYECKOT0 OOBEIMHEHNUS TPaXKIaH (lalee — MyHHIUIATbHAS YCIIyTa).

1.2. Ilomy4darenu MyHULIUITATHEHON yCITyTH: GU3NIECKre Tula (qaee - 3asBUTENb).

1.3. MyHununanpHas yciiyra NpeIoCTaBiisieTcss VICIOTHUTETPHBEIM KOMHUTETOM
BepxHeycnoHCKoro MyHUITUITATBHOTO paiioHa (nanee — Mcnoiakom).

Hcnonmaurens MmyHununanbHoi ycmyrm — MKY «llamara WMyIIECTBEHHBIX H
3€MENIBHBIX OTHOIIEHWH BepxHEyCIOHCKOro MyHHIMIAIBHOrO paiioHa Pecmybmuku
Tartapcrany» (nanee — [lanara).

1.3.1. Mecro HaxoxxaeHue ucnonkoma: c.Bepxuuit Ycion, yn.Uexona, 1.18.

Mecto Haxoxnenus [lanater: c.Bepxuuit VenoH, yin.Menropoaok, a.21A.

I'pacdux pabotsr [Tamater: exxenHeBHO, KpoMe CyOOOTHEI M BOCKpeceHbs, ¢ 8.00. 1o
17.00., o6ex ¢ 12.00. no 13.00.

I'padux mpuemubIx wacoB [lamater: BTOpHEUK c 08:00 mo 12:00, werBepr (mis
ropupugeckux aun) ¢ 08:00 mo 12:00.

Bpemsa mepepsiBa IS OTOBIXa W TNHTAHHAS YCTAHABIMBACTCS IIPABUIIAMHE
BHYTPEHHETO TPYIOBOT0 paclopsiIKa.

Crpasounsiit Tenedon 8(84379)2-19-35.

IIpoxox Mo TOKyMEHTaM yIOCTOBEPSIOIIUAM JTHUHOCTB.

1.3.2. Anpec odHuIHaNbHOrO caliTa MyHHIUIATHHOIO paiioHa B WHOOPMAIMOHHO-
TEJICKOMMYHHKAIMOHHOH cet «MHTepHeT» (manmee — cerb «MuTepHer»): (http://
www.verhniy-uslon.tatar.ru).

1.3.3. IrdopManus o MyHHUIIUIIATEHOR YCIyTe MOKET OBITh IIOIyYeHa:

1) mocpenctBoM HHGOPMAIMOHHEIX CTEHJOB, CONEPIKANIAX BH3YATbHYIO U
TEKCTOBYIO HMH(OOPMALUIO O MYHHUIHUIATBHOUW YCIYTre, PAaCIONOKEHHBIX B IIOMEIIEHHSIX
Hcnonkxoma (ITanatsr), mist paboThI ¢ 3asIBUTEIAMH.
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2) mocpenctBoM cetu «MHTepHeT» Ha O(UIMATLHOM CaiiTe MyHHLHUIIAIEHOTO
pationa (http:// www.verhniy-uslon.tatar.ru).

3) na IopTaie rocynapcTBeHHEIX ¥ MyHHIMIIAIBHBIX yCIyT PecyGnuku Tarapcran
(http://uslugi. tatar.ru/);

4) ma EmunoM moprane rocyAapCTBEHHBIX M MYyHHIMNAIBHBIX YCIyT ((yHKLHA)
(http:// www.gosuslugi.ru/);

5) B Ucnonkome ([Tanare):

IIpA yCTHOM OOpAIIeHNH - IUYHO WU IO TeledoHy;

IpH IHACbMEHHOM (B TOM 4HCie B (GOpMeE dIEKTPOHHOTO JOKYMEHTa) OOpalleHHn —
Ha OyMa)KHOM HOCHTEJIE 110 II0YTE, B ANIEKTPOHHOU (hOpMe 10 JIEKTPOHHOM II0UTE.

1.3.4. Vudopmamus IO BOIpOCAM IIPEJOCTABICHUS MYHULMIAIBLHON YyCIyrH
pasmelnaercs crenyanucroM IlanaTel Ha oduIEaATEHOM caiiTe MyHHITUITATIBHOIO paoHa 1
Ha UH(OPMAITMOHHBIX CTEHIaX B IOMeIIeHusX [lanaTe! 171 paboThl ¢ 3aBUTEIIMHU.

1.4. IIpenocraBieHue yCIIyTu OCYIIECTBIAETCS B COOTBETCTBHH C:

3emenpHBIM KofekcoM Poccuiickoit ®@emepammu ot 25.10.2001 Nel36-D3
(Cobpanue 3axoHonarenscTsa P@, 29.10.2001, Ned4, ct. 4147) (nanee — 3K PO);

@QenepanbHbBIM  3akOHOM 0T 15.04.1998 Ne 66-®3 "O cagoBOIYECKHX,
OrOPOJHHMYECKHMX M [Aa4HBIX HEKOMMEpUYecKHx oObemuHeHusx rpaxnan” (Cobpanue
3akoHogaTenscTBa PO", 20.04.1998, Ne 16, ct. 1801) (nanee — @enepanbHbiii 3akoH Ne 66-
@3);

QenepanbHbIM  3akoHOM  oT  27.07.2010  Ne210-®3 «O6  opraHu3aiuu
IIPENOCTaBI€HUs  TOCYAapCTBEHHBIX W MyHUIMDanpHeIX  ycruyr»  (Cobpanue
3akoHonmarenbeTBa Poccmiickoit @enmepanmu, 02.08.2010, Ne31, ct.4179) (mamee —
®OenepanbHblil 3ak0H Ne 210-D3);

VYcraBoM BepxHeycIOHCKOro MyHHIMIANBHOrO paiioHa PecmyOmwku Tartapcraw,
npunsatoro Pemenuem CoBera BepxXHEYyCIOHCKOrO MYHHUIUIIATBHOTO palioHa OT
10.12.2005 Ne 18 (manee — YcraB);

ITomoxeHreM 00 MCIIOIHUTEIHPHOM KOMUTETE BepXHeyCcI0HCKOr0o MyHHUITMITATFHOTO
paiiona, ot 30.12.2005 No 4-30, (c wusmenHenusMu oT 04.04.2012 Ne 25-239),
yTBepkIeHHbIM Permenmem CoBeTa BepxHeEyCIIOHCKOro MyHHUIMIIATEHOTO padioHa (majee
— IMonoxenue 06 1K);

ITonoxenuem o IlamaTe  UMyIIECTBEHHBIX W 3€MENBHBIX  OTHOLICHUH
BepxHeycIoOHCKOr0o MyHMIMNAIbHOro padioHa Pecmy6muku TarapcTaH, yTBep>KICHHBIM
Pemennem Coerta ot 30.12.2005 Ne 4-32 (nanee — I[lonoxxenue o Iamare);

[IpaBumamMu BHYTpPEHHETo TpPYyLOBOro pacmopsinka Fcmonkoma, yTBEpKIEHHBIMU
rocTaHoBleHreM pykooautels Mcronkoma ot 31.08.2006 Ne 321 (nanee — [IpaBuia).

1.5. B HacrosmeMmM perjiaMeHTe MCIONb3YITCS CIEOYIIUe TEPMUHBI H
OTIpeeTIeHUs:

B macrosimem PernameHTe moja 3asBiI€HMEM O IPEIOCTABICHUH MYyHHUIUIAIBHON
ycnyru (majee - 3asgBIeHHE) MOHMMAETCS 3alpoCc O IPENOCTaBICHUHM MYyHUIMIAIbHON
yeryru (1.2 ¢1.2 @enepansHOro 3akoHa ot 27.07.2010 No210-@3). (mpunoxkenue Nel).
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3.1.  Ommucanue  IOCIENOBAaTEIbHOCTH  OEUCTBHH TpPH  IPEIOCTaBICHUH
MYHHUIUIIAIBHON yCIIyTH

3.1.1. IlpemocraBieHHEe MyHHIIUIIAIBHON YCIyrH BKJIOYaeT B cebsl CIEXyroLme
IIPOLEAYPHIL:

1) KOHCYTTBPTHPOBAHUE 3asBUTEIIS;

2) IpUHATHE U PETHCTPALUS 3asSBICHHUS;

3) dopMmupoBaHHEe U HaIpaBlIeHHE MEKBEIOMCTBEHHBIX 3allpOCOB B OpIaHBI,
Y4aCTBYIOIIME B IIPENOCTaBICHUN MYHUIIUIIATBHON YCIyTH;

4) mOATOTOBKA U BBIIa4a pe3yJIbTaTa MyHHUIIUIIAIbHON YCIYIH.

3.1.2. brnok-cxeMa IOCIENOBAaTENIPHOCTH OCUCTBHH IO  MPEJOCTABICHUIO
MYHHUIMIIAIBHON yCIIyTd IpeCcTaBIeHa B puioxxeHun No2.

3.2. Oxa3aHue KOHCYIbTAUH 3aIBUTEITIO

3.2.1. 3agBuTens BIpaBe oOpatuThes B [lamary mawyno, mo TenedoHy u (RUIH)
QJICKTPOHHOM  IIOYTE€ JUId IIOJy4YEeHWs KOHCYJIbTAlMH O TIOPSOKE IIOIYJICHHUS
MYHUIUIIAIBHON yCIyTH.

Cnenuamuct ITanaTel KOHCYIBTHPYET 3asiBUTENS, B TOM YHCJIE IO COCTaBy, hopme
MPENCTaBIsIEMON NOKYMEHTAllM¥ M APYTMM BOIpOCAM ISl MONyYECHUS MYHHULUIATHHON
YCIIYTH ¥ IpY HEOOXOIUMOCTH OKa3bIBaeT [TOMOIIE B 3aIIOJTHEHUH OJIaHKA 3asBJICHUS.

IIpoumenypsl, ycTaHaBIMBaeMBlE HACTOSIIMM ITYHKTOM, OCYINECTBJISIFOTCS B IEHb
oOpallleHus 3assBUTENIS.

Pesynbrar mpomemyp: KOHCYIBTallMM IO COCTaBy, (opMe IpencTaBIsIeMOi
JOKYMEHTAIMHU U IPYTUM BOIIPOCAM IOTYUYEHUS pa3pelIeHEs.

3.3. IlpunsATHE U peTUCTpaLUs 3asBICHHS

3.3.1. 3agBuTens JUYHO, Yepe3 JOBEpeHHOe Jmio wmid depes M®IL] momaer
NACBPMEHHOC 3asBJICHHE O IPENOCTaBIECHUM MYHULWIIAIBHONH YCIyTHM U TPEACTaBJIAET
TOKYMEHTBI B COOTBETCTBUH C IIyHKTOM 2.5 Hactosmero PermamenTa B [anary.

3asgBlIeHHE O IIPEJOCTABICHUM MYHHIUIIATHHON YCIYTH B DIEKTPOHHOM (opme
HarpaBisgercs B Ilamary mo ameKkTpoHHOE moute wiu depe3 HHTepHET-IPUEMHYIO.
PerucTpanus 3asgBIeHUs, IOCTYNHBIIETO B JJIEKTPOHHON (OpMeE, OCYIIECTBISETCS B
YCTaHOBJIEHHOM IOPSIKE.

3.3.2.Cnemanuct ITanaTsl, Bemymuii mpueM 3asBIIEHUH, OCYIIECTBIISET:

YCTaHOBJIEHUE JTUYHOCTH 3asIBUTEIIS;

IIPOBEPKY ITOJHOMOYMH 3asBUTENS (B CIIydae AEUCTBUS 110 JOBEPEHHOCTH ),



10

IIPOBEPKY HaIMYUSA JOKYMEHTOB, IIPEIYyCMOTPEHHBIX ITYHKTOM 2.5 HacTOSAIIETro
Pernamenra;

IPOBEPKY  COOTBETCTBUSA  IPEINCTABIECHHBIX  JOKYMEHTOB  YCTaHOBIEHHBIM
TpeboBaHuaM (Haanexanee ohopMIeHre KOIHUH JOKyMEHTOB, OTCYTCTBHE B JOKyMEHTAaX
TIOAYHMCTOK, MIPUIMCOK, 3aY€PKHYTHIX CIIOB ¥ MHBIX HE OTOBOPEHHBIX UCIIPABIICHHIA).

B cirydae otrcyTcTBHA 3aMedanui cennanuct IlamaTer 0CyIecTBIIsAET:

IIPYEM U PETUCTPAIIUIO 3asBIECHHUS B CIIELHAIEHOM XXypHAJIE;

BpyUYEHHE 3asBUTEIIO KOIMHU OIMCHU IIPEICTABIECHHBIX JOKYMEHTOB C OTMETKOH O
naTe nprueMa JOKYMEHTOB, IPMCBOEHHOM BXOMSIIEM HOMEpE, 1aTe U BPEeMEHH HCITOJHEHHUS
MYHHULIMIIAIBHOM yCITyTH.

HallpaBJIEHKE 3asBJIEHHU] Ha paCCMOTPEHHE pyKoBoAUTENrO Kcmonkoma.

B ciyyae HamuuMs OCHOBAaHHM I OTKasa B IpHEME NOKYMEHTOB, CIELMAIHUCT
[Tanatel, BexyIuii IpueM JOKyMEHTOB, YBEIOMIIICT 3asBUTENS O HATMYMHM IIPEISATCTBHM
JUIS PETMCTPAllMy 3asBIICHHS U BO3BpAIaeT eMy JOKYMEHTHI C TUChbMEHHBIM 00BICHEHUEM
CoJlep>KaHusl BEISBIIEHHBIX OCHOBAHUH 711 OTKa3a B IpHUeMe IOKyMEHTOB.

Pesynbrar nponenyp: OpHHATOE M 3apPEeTUCTPUPOBAHHOE 3asBIICHHUE, HAIIPABIEHHOE
Ha pacCMOTpeHHe pyKoBomuTenro VMcmoikoMa WM BO3BpAIlCHHBIE — 3asSBUTEINIO
IOKYMEHTBI.

3.3.3. PykoBomutens  Mcmonmkoma — paccMaTpuBaeT — 3asBICHHE,  ONpEIEIseT
UCIIOJIHUTEIIS U HaIlpaBIAeT 3asBieHue B [lanary.

 Ipomemypa, ycTaHABIMBAaeMas HACTOSIIAM IIYHKTOM, OCYILECTBIIIETCS B TEUYCHHE
OJTHOTO JTHS C MOMEHTA PEruCTpaIiy 3asBICHHUS.
Pesynbrar npoueaypsl: HalpaBIeHHOE UCIIOMHHUTEIO 3asBICHUE.

3.4. DopmMHupOBaHHE K HAaIpaBlleHHE MEXBEIOMCTBEHHBIX 3aIl[pOCOB B OpIaHBI,
YYaCTBYIOIINE B IPEAOCTABICHUN MYHHUIIUITATEHON yCITyTH

3.4.1. Cpeumanuct IlamaTel HampaBiseT B 3JEKTPOHHOH (opMe MOCPEICTBOM
CHCTEMBI ~ MEXBEIOMCTBEHHOIO  JJIEKTPOHHOI'O  B3aUMOJAEHCTBHS ~ 3ampoc O
IPENOCTaBIECHUM:

1) Bemmcku u3 EuHOTO rocyaapCTBEHHOTO peecTpa IIpaB Ha HEIBHIKAMOE
UMYIIECTBO M CHENOK C HHM (comepXkamied OOINEAOCTyIHBIE CBENEHHSI O
3apEeTUCTPUPOBAHHBIX IIPaBaX Ha 0OBEKT HEIBUKUMOCTH).

PesynpraT nponeypsl: HalpaBIeHHbIE B OPTaHbl BIACTU 3aIIPOCHL.

3.4.2. CneumanycThl IOCTABIIMKOB TaHHBIX Ha OCHOBAaHUH 3alPOCOB, IIOCTYIUBIIUX
gepe3 CHUCTEMY MEXBEIOMCTBEHHOTO JJIEKTPOHHOTO B3aMMOJEUCTBHSA, NPENOCTaBIIAIOT
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3alIpalldBaeMble JTOKYMEHTHl (MHGOpMAIMIO) WM HANpaBISIOT YBEJIOMJIEHHS 00
OTCYTCTBHM JOKyME€HTa X (WIH) HH(QOpMaIWM, HEOOXOMUMBIX JUIS IIPEIOCTaBIICHIS
MyHHUIUIATIBHOHN yCIyTH (Jajee — yBeJOMIIEHHe 00 OTKase).

IIponiemypsl, ycTaHaBIMBaEeMble HACTOSIINAM ITyHKTOM, OCYIIECTBISIOTCS B TEUEHHUE
IATH JHEW CO OHs IMOCTYIUIEHHS MEKBEIOMCTBEHHOTI'O 3aIIpoca B OpraH WM OpraHU3aIlHIo,
IPENOCTaBIAIONME JOKYMEHT X HH(OpPMAIMIO, €CIIHd HHBIE CPOKH TIOATOTOBKHA U
HaIpaBJIEHUs OTBETA Ha MEXXBEIOMCTBEHHBIM 3aIpoCc HE YCTaHOBJEHBI (eaepalbHBIMU
3aKOHaMH, IIpaBOBBIMHU akTaMu IIpaButenscTBa Poccuiickoit Deneparwivi ¥ MPUHSTHIMA B
COOTBETCTBUM C (efiepalbHBIMA 3aKOHAMH HOPMATHBHBIMH IIPABOBHIMH  aKTaMU
Pecmy6mmukxu Tarapcras.

Pesynerar mpomemyp: HOKyMeHTHI (CBeIeHMs) MO0 YBeIOMIIEHHE OO OTKase,
HalpaslieHHbIe B [lamary.

3.5. Ilogroroska u BBIia4a pe3yibTaTa MyHUIIUIATBHON YCIyTH

3.5.1. Cnenuanucrt [lanaTel Ha OCHOBAHUH ITOJTYYEHHBIX JOKYMEHTOB:

MPUHUMACT PEIIEHHE O IIPENOCTABIEHUU 3€MENBHOr0 ydJacTKa WM 00 OTKase B
[IPEIOCTaBIIEHUH MYHUITUIIATBHOMN YCITyTH;

IIOATOTABIMBACT MPOEKT IOCTAHOBIIEHUA O IPEAOCTABICHUU 3€MEJIBHOTO yJacTKa
WJIK TUCBMO 00 OTKa3ze;

OCYILIECTBISET B YCTaHOBJIEHHOM IIOpPSAAKE IIPOLEAYpPBHI COIIACOBAHUS IPOCKTa
IIOATOTOBJIEHHOTO TOKYMEHTa;

HampaBJIsIeT IIPOEKT IIOCTAHOBIEHUS WJIM WHUCBMO 00 OTKase Ha IOAINHCH
pykoBomuTeno Vicnonkoma (JIMILy, UM yIIOTHOMOYEHHOMY ).

IIpouenypsl, ycTaHaBIHBaeMBble HACTOSIIMM IIYHKTOM, OCYIIECTBISIOTCS B J€Hb
IIOCTYIUIEHUS OTBETOB Ha 3allPOCHL.

PesynbTaT mpouemyp: INpPOEKTHL, HalpaBlIeHHbIE Ha IOANUCH PyKOBOIMTENIO
Hcnonkoma (JIMITy, AM yIOTHOMOYEHHOMY).

3.5.2. PykoBomutens lcmonakoma IOAMMCHIBAET MOCTAHOBIEHWE WM HHCHMO 00
OTKa3e W HanpasisaeT B [lanaTy mus perucrpanuu.

[Tponenypel, ycTaHAaBIHBaeMble HACTOSIIMM ITyHKTOM, OCYINECTBISIOTCS B TEUCHHE
OJTHOT'O JTHS C MOMEHTa OKOHYAHHUS MPebIAyINeil MpoIeTypsl.

Pesynbrar mponemypsl: HNOANMCAHHOE ITOCTAHOBIEHHE MM IHCEMO 00 OTKase,
HaIIpaBJICHHOE Ha PETHCTPAIHIO.

3.5.3. Cneuunamnuct Ilanatsr:

PETHCTPUPYET IMPOEKT IIOCTAHOBJIEHUS WJIH MUCEMO 00 OTKa3e.

U3BEINACT 3agBUTENA (€ro INPENCTaBHUTENs) C KCIONb30BaHUEM cIrlocoba CBS3H,
YKa3aHHOIO B 3asBJICHWH, O pe3yJIbTaTe IPENOCTaBICHUS MYyHHIHUIAIBHON YCIIyTH,
COOOIIAET JaTy ¥ BpeMs BbIIadr 0GOPMIIEHHOTO IOCTAHOBJIEHHS MM ITHChMa 00 OTKa3e B
00pa30BaHUM 3eMETbHOIO YYaCTKA.

Hpouez(ypbl, YCTaHaBIMBAa€MBI€ HACTOAIHUM ITYHKTOM, OCYMIECTBILIIOTCSI B JEHB
IIOATINCaHUs JOKYMEHTOB PYKOBO)]I/ITGJIGM Hcnonkoma.
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PesysnpTar TpOLEAyp: H3BEIICHUE 3aABUTEIA (ero mpezmcraBuUTENA) O PE3ybTATE
NpeNOCTaBICHHA MyHUIUIIAIBHON yCIIyTH.

3.5.4. Cnenuamuct OTnena BBIAAET 3asiBUTEIIO OO HAIPABIIAET IO HOYTE MHUCHMO
006 0TKa3e B IPEIOCTABICHUN MyHULUIIATBHON YCIYTH.

Brimaer 3asBUTENIO IIOX POCIHCH IOIOBOP, IIOCHE IIOANKCAHHS JOroBOpa, [Ba
5K3eMIUISpa IOAMKMCAHHOTO M COIJIACOBAHHOIO JIOrOBOpa IepEeNaeT 3asBUTENIO, OIMH
ocTaBJIsIeT Ha xpaHeHue B [lanate.

ITpomemypa, ycTaHaBIHBagMas HACTOSIIUM ITyHKTOM, OCYIIECTBIIIETCS:

B TeUeHME 15 MUHYT - B CITydae JIMIHOTO IPAOBITHS 3aBUTETIS;

B TedYeHHEe OJHOrO OHSI C MOMEHTA OKOHYAHWs IPOLEXypHl IPexyCMOTPEHHOR
HoaIyHKTOM 3.5.2 Hacrosmiero Permamenta, B ciiydae HallpaBJIC€HHSA OTBETa IO IIOYTE
[IECHEMOM.

PesynpTaT MpOLEXypHl: BBIAAHHBIA 3asSBUTENIO JOTOBOP WM HAIPaBICHHOE IIO
[oyTe MUChMO 00 OTKa3ze.

4. Tlopsimok 1 GOpPMBI KOHTPOIS 32 NPEJOCTABIeHHeM MY HUIMNAIBHOA yCIyrH

4.1. KoHTpOmNb 3a TIONHOTON U KaueCTBOM IIPENOCTABIEHHA MYHUIUNIATIBHOR yCIyTH
BKJIIOUAeT B ce0s BBIABJIECHHME M YCTpaHEHHE HapyLIeHUM IpaB 3asgBUTENEH, POBEICHHE
IIPOBEPOK COOMIONEHNMS IPOLEYp NPEAOCTaBIEH S MyHHUIUIATBHON YCIyTH, IOATOTOBKY
pemreHuii Ha gedicTBuA  (Oe3melCTBHE) OJDKHOCTHBIX —JIMI[ OpraHa MECTHOIO
CaMOYTIPaBIICHHUS.

@opMaMu KOHTPOJIS 32 COOIIIOJIEHMEM HCIIOIHEHH aIMUHUCTPATHBHBIX IPOLETYP
SIBJISFOTCSL:

1) mpoBepka ¥ COIJACOBAHHE IIPOEKTOB JOKYMEHTOB IO IPEROCTaBICHUIO
MyHHUIMIIATBHOM yCIyru. Pe3ybTaToM IPOBEPKH ABISETCS BUSHPOBAHUE IIPOEKTOB;

2) IPOBOAMMEIE B YCTAHOBJIEHHOM IOPSIKE IPOBEPKU BEIECHMS ETOIPOU3BOICTBA;

3) mpoBeieHHe B YCTAHOBICHHOM IIOPSIIKE KOHTPONBHBIX IIPOBEPOK COOJIOIEHHS
IpPOIEAYp MPENOCTaBICHH MyHULUIIAIBHOR YCIYTH.

KOHTpOIBHEIE TPOBEPKH MOTYT OBITH IUIAHOBBIMH (OCYIECTBIIATHCA HA OCHOBAHUM
IIOTYTOIOBBIX MJIM TOMOBBIX IUIAHOB pPabOTBHI OpraHa MECTHOIO CaMOYIPAaBIEHHS) U
BHEIUIAHOBBIMH. [IpM IpOBEIEHHH IPOBEPOK MOIYT PacCMaTpHUBaThCA BCE BOIPOCHI,
CBS3aHHBIE C IPENOCTABIEHUEM MYHUIUIAIBHON yCIyTd (KOMIIEKCHBIE IIPOBEPKH), I
110 KOHKPETHOMY OOpallleHHIO 3asBUTEI.

B 1memsx OCYIIECTBICHHS KOHTPOJsS 32 COBEpUIIEHMEM JEHCTBHH  IIpU
[PEIOCTABJICHUH MYHHIUIAIBHOM YCIyTM M IPUHATHH pPENIEHUHA pPYKOBOAMTEIIIO
HcnonkoMa IpeCTaBIISIOTCs. CIPaBKU O pe3ysbTaTax IPeRoCTaBIEHUsS MyHUIIUIIATbHOM!
YCITYTH.

4.2. Texkymui KOHTPOIb 3a COONIIOZEHHEM IOCIEeNOBAaTENbHOCTH HEHCTBUH,
OTIpeIeTIEHHBIX aIMUHUCTPATUBHBIMHU IpoLeaypaMu (o) MIPEIOCTaBIECHUIO
MYHHULMIAIBHONA YCIYyTH, OCYIIECTBISIETCS 3aMecTHTeNneM pykoBoaurens Mcmoiaxkoma,



OTBETCTBEHHBIM 3a OpraHHM3alliIO PabOThI IO MPEeIOCTABICHAI0 MYHHIMIIAIBHON YCIIYTH,
npencenarenem Ilanarel, a Takxe cnenuanuctamu Vicronkoma u ITamater.

4.3. IlepeyeHb MODKHOCTHBIX JIHI, OCYINECTBISIOMIMX TEKYIUHA KOHTPOJIb,
YCTaHaBIIUBAETCA IIOJOXKEHHMAMU O CTPYKTYPHBIX IOApa3[elleHUsIX OpraHa MECTHOTrO
CaMOyIPaBJICHHs U JOJDKHOCTHBIMHU perilaMeHTaMH.

ITo pe3ynbTaTaM NIpPOBENEHHBIX IIPOBEPOK B CIIydYae BBUIBJICHUS HapyIICHUN IIpaB
3asBUTEJICH BWHOBHBIE JIMIA IIPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOATeNbCTBOM Poccuiickoi deneparum.

4.4. PyxoBoguTens opraHa MECTHOIO CaMOYIIPaBIIEHHSA HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHKE OOpaIleHui 3assBUTEIEH.

PykoBomuTens (3aMecTUTENb PyKOBOMUTEIIS) CTPYKTYPHOTO MOApa3aeieH s opraHa
MECTHOI'O CaMOYNpPaBJIE€HHsS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE W (WUIH)
HEHaJUIeXKalllee BBINOJHEHNE aIMHUHUCTPATUBHBIX JAEHCTBUH, YKa3aHHBEIX B paszene 3
HacTosuero PermamenTa.

JIOJDKHOCTHBIE JIHITA ¥ MHBIE MyHHIHUITATBHEIE CIIy)Kallde 3a PEIleHus U JeHCTBHS
(GesneticTBue), OpUHEMaeMble  (OCYUIECTBISEMBIE) B  XOA€  IIPEJOCTABICHHS
MYHHIUIIAIBHOW YCIIYTH, HECYT OTBETCTBEHHOCTD B YCTAHOBICHHOM 3aKOHOM IIOPSJIKE.

5. HocyneGHblii (BHecy1eGHBIN) NOPSOK 005KAT0BAHHS PelIeHHI U XeiicTBHI
(Ge3meiicTBUS) OPraHoOB, NPEXOCTABISIOMHUX MYHAIMIIAILHYIO YCJIYTy, 2 TAKKe HX
AOJHKHOCTHBIX JIMI, MYHHIHIAJIbHBIX CJIYKAIAX

5.1. TMomyyareny MyHHIMIATPHOM YCIYIM WMEIOT NPaBO Ha OOKaJlOBaHHE B
AOCYneOHOM NOpsiKe AeHcTBUM (6e3eHCTBIS) COTPYMHUKOB MICIIONKOMA, y9acTBYIOIIMX
B IIPEJOCTaBICHUU MyHHIUIIAILHON yciIyrd, B Mcnonkom mwim B COBET MyHHIIMITAIBHOTO
oOpazoBaHusl.

3asBUTENIb MOKET 0OPATUTECS € JKAT000M, B TOM YHCIIE B CIEAYIOIIIX CIydasx:

1) Hapymienre CcpoKa pPEeTHCTpaliii 3ampoca 3asBUTENs O IPEIOCTaBICHHH
MYHHIAIIAIIBHON yCIIyTH;

2) HapyIIeHHe CPOKa IIPEIOCTABICHNS MyHULUIAIBHON YCIyTH;

3) TpeGoBanye y 3asBUTENSI IOKYMEHTOB, HE IPEILYCMOTPEHHBIX HOPMATHBHBIMU
[IPaBOBBIMH aKTaMu Poccuiickoii ODenepanym, PecryGmuku Tarapcran,
BepxHeyClIOHCKOro MyHHITMIIATBHOTO palioHa IS HPEJOCTAaBIeHHS MyHHIHNATbHOM
YCIIyTH;

4) oTKa3 B IIpEeMe JOKYMEHTOB, IIPEHOCTABIEHHE KOTOPHIX IIPEXLYCMOTPEHO
HOPMaTHBHBIMH NPaBOBBIMU akTamu Poccuiickoii @eneparmu, Pecmybnuku Tartapcraw,
BepxHeycIoHCKOro MyHHMITUIIATBHOTO paiiOHa Ui MPENOCTAaBIEHHS MYyHHIANATbHOM
YCIIYTH, y 3asiBUTEIIS;

5) OTKa3 B IPENOCTAaBICHUH MYHULUIAILHON YCIyTH, €CIIE OCHOBAHMS OTKasza He
IPeTyCMOTPEHBI (pelepaTbHBIMA 3aKOHAMU U IIPUHATHIME B COOTBETCTBUH C HIMH WHBIMH
HOPMaTHBHBIMHU IIpaBOBBIMU akTaMu Poccuiickoii ®enepanuu, Pecmybnuku TaTtapcra,
BepxHeycnonckoro MyHUITMIIABEHOTO paioHa;
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6) 3aTpeGoBaHUe OT 3asBUTENS NPH MPENOCTABIEHUN MYHHIMIIANBHON yCIyrHd
MIaThi, He [PELyCMOTPEHHOH HOPMATMBHBIMH IPaBOBBIMH akTaMu —PoccuicKo#
denepauyy, Pecryomuku TaTapcrat, BepxHEYCIOHCKOTO MyHALMIIAIEHOTO parioHa;

7) otka3 Mcmonkoma, MODKHOCTHOro Jmna Icmonkoma, B MCHpPaBlIeHHH
JONYIIEHHEIX ONEYaToK M OMMOOK B BBINAHHBIX B pe3ylbTale IPENOCTABICHHA
MYHHIUIATLHON YCIyrH NOKyMEHTaX IMb0 HapyIIeHHEe YCTaHOBIEHHOTO CpOKa TaKUX
HCIIPaBICHUH.

5.2. Xamoba momaercs B MUCHMEHHOH (opMe Ha OyMaXHOM HOCHTENIC WIXA B
JIIEKTPOHHOU popMe.

Kanoba MoxeT OBITH HampapieHa o IouTe, depe3 M®LI, ¢ HCIOIB30BAHUEM
MH(OPMAIMOHHO-TEJEKOMMYHHIKAIMOHHO!  cetn  "MHTepHeT", ourmansHOro  calra
BepxHeyCIOHCKOT0 MYyHHIMNATIBHOIO  paioHa (http://www.verhniy-uslon.tatarstan.ru),
EQMHOTO IIOpTana ToCyIapCTBEHHBIX M MyHHIMIAIbHBIX yciyr Pecmy6muku Tarapcran
(http://uslugi.tatar.ru/), Emumoro moprana IOCYHapCTBEHHBIX W MYHHIHUNAIBHBIX yCIyT
(pymxmmit) (http://www.gosuslugi.ru/), a TaioKe MOXCT OBITh NPUHATA IPU JIAIHOM
pueMe 3asBUTEIS.

5.3. CpoK pacCMOTpEHHS XKAIOOHI - B TeUeHUE MATHAAUATH PaOOUUX THEH CO MHA ee
permcTpanuu. B ciydae 0o0XanoBaHWs ~ OTKasa  OpraHa, — MPENOCTABILIOLICTO
MYHHIMTIATBHYIO ~ YCIYTy, JO/DKHOCTHOIO — JIANA  OpraHa,  IPEIOCTABISIOLICrO
MyHUIUIATBHY YCIyTy, B IPHEMe IOKYMEHTOB Y 3asfBUTENS JIMOO B HCIPABICHUH
JOINYIIEHHBIX ONEYaToK X OMMOOK MMM B Ciydae OOXKanoBaHHMS HapyIICHHS
YCTaHOBIIEHHOTO CPOKa TAaKUX HCIpaBIeHHil - B TeUeHUE IATH pabouux MHEH co JHs ee
pETUCTPAIIH.

5.4. Kanoba momKHa COIepKaTh CIeIYIONLY0 HHGOPMAIHIO:

1) HauMeHOBaHWE OpraHa, NPEIOCTAaBIAIOWIEro YCIyry, HTOJKHOCTHOIO JAIa
OpraHa, IPEIOCTABISIONIEro YCIyry, MM MyHULMIATBPHOIO CIYXaIlero, PEmeHus U
meiicTus (Oe3eiicTBHE) KOTOPBIX 00XKAIyIOTCS,

2) damunuio, WM, OTYecTBO (TOCIENHEe - NPU HAIUYMHK), CBEACHUSI O MeECTe
JKATENIECTBA 3asBUTENA - (M3MUECKOro JHIa IHOO HaMMEHOBAaHWE, CBEICHUSI O MECTe
HAXOIKIEHUS 3asBUTEN - IOPUIUYECKOTO JIMIla, a Takke HoMep (HoMepa) KOHTAKTHOIO
ternedoHa, aapec (ampeca) JIEKTPOHHOHM MOYTHI (P HAIMYMHM) M [OYTOBBIA ajpec, IO
KOTOPBIM JIOJDKEH OBITh HalIpaBJIEH OTBET 3asABUTEIIO;

3) cBemeHHs 06 OOKaTyeMbIX PELICHHAX M AeHCTBUAX (OesmedcTBuM) OpraHa,
IPENOCTABIAIOMEr0  MYHUIHMIANBHYI — YCIyTy, JOIDKHOCTHOIO — JMIa  OpraHa,
IPENOCTABIIAIOIET0 MyHAIUIATBHYIO YCIYTY, WM MyHUIAIAIBHOTO CITyXKaIllero;

4) [OoBOIBI, Ha OCHOBAaHMM KOTOPHIX 3asBUTENb HE COITIACEH C pEIICHHEM U
neiicteueM (6e3zeiicTBEEM) OpraHa, IPeNOCTaBIAIOLNIEr0 YCIyry, MODKHOCTHOTO JIMIA
Oprasa, peIOCTaBIIONIEr0 YCIyTy, MM MyHUIMIIAIBHOTO CITyXKaIero.

5.5. K »xamo0e MOTYT OBITh NPHIOXKEHBl KOIMHM NOKYMEHTOB, IIOATBEPKIAOIIAX
W3JIOKEHHBIE B JKalI00e 06CToATENbCTBa. B TakoM cirydae B xKano0e IPUBOAMTCS IEPEUCHb
IpUJIaraeMbIX K Hell JOKyMEHTOB.

5.6. Xanoba nmoanuchIBaeTCs MOABIIHM ee IIOyJaTeleM MyHHIUIIaIbHOM yCIyT .
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5.7. Ilo pe3ynpraTaM pacCMOTpEHMs >XanoObl pykoBomuTenb Vcmonkoma (riiaBa
MYHUIUIIATIBHOTO paiioHa) IPUHAMAET OJHO U3 CIEAYIOIINX PEIIeHUI:

1) ymosneTBopsieT xkano0y, B TOM 4ucie B (GOpMe OTMEHBI NMPUHSITOTO DPEIICHHUS,
HCIPABJIEHUS JOIYIEHHBIX OPraHoOM, IIPEAOCTABIIAIONUM yCIyTy, OIIEYaTOK U OMIMOOK B
BBIIAHHBEIX B peE3yJbTaTeé IPENOCTABICHUS YCIyTH TOKYMEHTax, BO3BpaTa 3asBUTEIIO
JOCHEXHBIX CPENCTB, B3UMaHHE KOTOPHIX HE IIPEIyCMOTPEHO HOPMATHBHBIMHU IIPABOBBIMU
aktamu Poccuiickori ®enepany, HOPMAaTHBHBIMH IIPaBOBEIMH aKTaMH PecIryOauKu
TarapcraHn, a Takke B HHBIX GopMax;

2) OTKa3bIBaeT B yOBICTBOPEHUH JKATOOBL.
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Ipunoxenune Ne2

biok-cxema IIOCNEeNOBATENbHOCTH IEUCTBUH 110 IIPEOOCTABIICHUIO MyHHlIHIIaHBHDfI yciayru

3asBUTENB NOAAET 3as1BAEHUE O
npenoCTaBIeHun

3asiBeHUE M JOKYMEHTBI

MYHULMOAIBEHONR YCIyrd U
TPenOCTABNsIeT OOKYMEHTEI B
COOTBETCTBHH C II. 2.5

e

|

v

Crneunanuct ITanater nposepsier
AOKYMEHTEI B COOTBETCTBUU C
OYHKTOM 2.5 HacToslero
PernamenTa. ITpoBepsieT HATUYIMS

OCHOBaHU# IUIs1 OTKA3a B IpUeMe
NOKYMEHTOB, Npeay CMOTPEHHBIX
n. 2.8 mactosiuero Pernamenra.

OKYMEHTH)

COOTBETCTBYIOT
I o Her-
‘pBGOBaHMM
Creunanuct IManate! ysenomasier
A4 3asABMUTEJIA O HATMYMU npenﬂTCTBHﬁ
Crneunanuct INanaret IUJISL PErMCTPAUMH 3asiBISHUS U Bo3BpalueHHbIe |
3aperucTpUpOBaHHOE 3asBIeHME P P DLy 2
PETUCTPUPYET 3asiBIEHUS U s BO3BPAlUAET €My HOKYMEHTHI C 3aABUTEIIO
DOKyMEeHTBI 15 MuH. (B AeHb =) OB TNMCBMEHHBIM OOBSICHEHHEM IOKYMEHTBL
JSIRESSE—
MOCTY IUISHMsT) —— COnNep KaHMUs BBIIBIEHHBIX
OCHOBaHMi1 U1 OTKa3a B pUeme
i AOKYMEHTOB
Crneuumanuct INanate: onpeaenser
HEeoOXOoAMMOCTE 3arpoca
JOKYMEHTOB Yepe3 CUCTEMY 4
ME>KBeAOMCTBEHHOIO
3JIEKTPOHHOTO B3aMMONEHCTBUS eobxommumo
3anpocsl 3anpoCHTh Ja
JOKYMEHTBI
3anpoc o
Her Crneuunanuct IManatel HanpasaseT MPeAOCTaBIEHN
3anpocet U cBeneHuit
\/I’ .
\ 2
OKYMEHTBbI
CrieumanucThl MOCTABIIMKOB Loxy
- naHHBIX 06pPabaTHIBAIOT 3aNPOCK (cnenenus) win
Cneuunanuct ITanats! nposepseT P! P yBEeAOMIIEHHE
o M NPEACTABJISIIOT AaHHBIE i
Hanuuue OCHOBAHMUIA AN OTKa3a B 06 oTcyTcTBUM
(cBenenuns) unu ysenomuesue o6
TIPeNOCTABIEHMH YCIIyTH, JIOKYMEHTOB
OTCYTCTBMH AOKYMEHTOB 5z
TIpEeyCMOTPEHHBIX B 1. 2.9 (cmenesnn) (cBeneHnit)
HACTOSILUETO perjiamMeHTa -
T
OcHoBasus mis U
OtcyTcrByer asa orcyrc‘rsyy]/ HmeeTcs:
S -
\// [ ————————
Cneuunanuct
ucemo o6
L IManate: L]
oTkase
FOTOBHMT OMCBMO
Cneuunanuct I1anarsl rOTOBUT 2 TIpOeKT oKy MeHTa o6 otxase

NPOEKT NOKYMEHTa

W=

— T

v
Ilpencenarens ITanaTer
COIrJIaCOBBIBAET MPOEKT

OOKyMEHTa

CornacosanHsli NPOEKT
[OKyMEeHTa

TS

.7

PyxoBonutens Mcnonkoma

TToanmucaHHbBIA NOKYMEHT MM
. MHUCBEMO 06 OTKasze

NOANUCHIBAET AOKYMEHT

— ]

v

Crneunanuct [TanaTel rOTOBUT
[OTrOBOP, COrJIACOBEIBAET €ro B

BrlnasHbIi IOKYMEHT WK
> nuceMo o6 oTkase

YCTaHOBJIEHHOM IOPSIAKE, BbLOAET
3a8BUTENIO AOKYMEHT

rr——,

bt T T

L]
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IIpunoxenue
(cnpaBouHOE)

PexkBH3NTBI JOJKHOCTHBIX JINI, OTBETCTBEHHBIX 32 MPEAOCTABIEHHE
MYHHIIHNIAABHOH YCJIYTH H OCYIIECTBJISIONIAX KOHTPOJIb €€ HCIOJTHEHHs,

Hcnoaxom BepxHeyc/I0HCKOro MyHHIIUNIAIBHOTO paiioHa

JomxHoCTh Tenedon DIIEKTPOHHBIN aapec
PykoBonuTtens ucmomkoma 8(84379)2-12-67 V.Timiryaev(@tatar.ru
VYpasnsromuii [e1aMu HCIoIKoMa 8(84379)2-26-13 Alfiya.Mingasova@tatar.ru
IIpencenarens manaTel 8(84379)2-19-35 Lyubov.Potapova@tatar.ru

CoBer BepxHeyc/I0HCKOro MyHHIIMIIAJIBLHOIO paiioHa

HomxHoCcTh Tenedon ONEeKTPOHHBIN agpec

I'maBa 8(84379)2-18-39 sovet@tatar.ru









