HCHOJHUTEJbHBII KOMUATET
SAHA-BYJISIKCKOI'O CEJIbCKOI'O IIOCEJIEHMS
TYKAEBCKOI'O MYHHUITUIIAJIBHOT'O PANOHA

PECITYBJIMKHN TATAPCTAH

INOCTAHOBJIEHHUE

«29» nrona 2019 r. Neo7

«O6 yrBepxxnenuu [lopsiaka pa3paboTKU B yTBEpXKICHHUS
aJIMUHUCTPATUBHBIX  PETJIAMEHTOB  IIPEINOCTAaBJICHUS
MYHHUIUIATBHBIX yCIIyT oprasaMmu MECTHOTO
CaMOYIpaBICHUS Sna-Bynskckoro CENBCKOT0
MoceNieHusT TyKaeBCKOr0 MYHHULMIAIBHOIO paioHa
Pecniy6muxu Tatapctan»

B cootBercTBHHM ¢ "acTeio 15 crathu 13 ®PepepanpHoro 3akona ot 27 uronsg 2010
roga Ne210-@3 «O06 opraHuzanuu NpeaoCTaBIeHUs FOCYAapCTBEHHBIX U MyHHUIIUITAIBHBIX
yciyr», nmocraHoBieHneM Kabunera MunuctpoB PecmyOnuku Tarapcran ot 02.10.2010
Ne880 «O6 ytBepxkmenuum Ilopsinka pa3pabOTKH M YTBEPXKACHHS aIMHHMCTPATHBHBIX
perjiiaMeHTOB MPEJOCTaBIEHUS T'OCYAAPCTBEHHBIX YCIIYI HCIIOJHHUTEIBHBIMH OpraHaMu
rocyaapcTBeHHO# Biactu Pecry6nuku TatapcTan v 0 BHECEHHM U3MEHEHUH B OT/JENIBHBIE
noctaHoBieHuss Kabwnera MunuctpoB Pecmybnuku Tarapcran», VYcrasom flna
ByJIsIKCKOTO CebcKOoro mocenieHus: TyKaeBCKOro MyHHLMIAIBHOIO paioHa PecryOmuku
Tarapcras,

ITIOCTAHOBJIIET:

1.VYtBepaute  mpwiaraemerii  Ilopsmoxk — pa3pabGoTku M yTBEPXKIEHHS
aJIMAHUCTPATUBHEIX PETJIaMEHTOB IIPEJOCTaBICHUS MyHUIUIAIBHBIX YCIYyr OpraHaMu
MECTHOTO caMmoympabieHus SHa-BylsiKckoro ceinbckoro moceileHuss TyKaeBCKOro
MyHHIHUIIAIBHOTO paiioHa PecyOmuku Tatapcran (nanee — [lopsaaok).

2. OGHapomoBaTh HACTOSIIEe IIOCTAaHOBIEHHWE Ha WH(GOPMALMOHHBIX CTEHIAX
CeJIbCKOTO TIOCeTIeHMS.

3.Pa3sMecTUThHACTOsAIIEE IIOCTAHOBICHHE Ha oduuUanbHOM caiite TykaeBckoro
MYHHUIUIIAIBHOTO paiioHa B WHGOPMAIMOHHO-TEIeKOMMYHUKAIIMOHHON ceTd MHTepHeT
no Beb-ampecy: http://tukay.tatarstan.run Ha «OduuanbHOM IOpTane NPaBOBOM
uHpopMarmu Pecy6nrku TaTapcran» B HHGOPMAIMOHHO-TEIEKOMMYHHUKAIHOHHOMN CETH
Wutepret mo Beb-aapecy: http://pravo.tatarstan.ru.

5.KOHTpOJIB 32 HCIIOJTHEHHEM HACTOSIIETO TOCTAHOBJIEHHUS OCTABILIO 32 COOOM.

PykoBogureinb
HcnonHUTETbHOTO KOMUTETA j
SAHa-BynsIKCKOro CebCKOro MOCeIeHUs

M.C.CareTnuHoB



[Ipunoxenue

K [locranosienuto
HcnoTHUTETPHOTO KOMUTETA
SAna-Bynskckoro  CenbCcKoro
MOCETICHUS TyxaeBkoro
MYHUIMNIATBHOTO paiioHa PT
oT «29» mrons 2019r. Ne7

IMopsaxox
Pa3paboTKH H yTBePKIAEHUS aAMHHACTPATHBHBIX PErjaMeHTOB IPeA0CTABICHUS
MYHHIUNAJBHBIX YCJIYT OPraHAMH MECTHOI0 CaMOyIIPaBJICHUS
Sna-ByaskcKoro ceJbcKoro mocejieHus TykaeBcKoro
MYHHUIIHNAJIBHOTO paiioHa Pecy0ankn TaTtaperan

1. OGmue moJIOXKEHUS

1.1. Hacrosmwmii [Topsimok ycraHaBmuBaeT oOmue TpeOOBaHUS K pa3pabOTKE U yTBEPKICHUIO
aIMHUHHCTPATHBHBIX PEIJIAMEHTOB IIPEIOCTABJICHHS OpraHaMH MECTHOTO caMoyIpaBieHHs flHa-
ByJIsIKCKOro cenbeKoro moceneHus TykaeBCKOro MyHHIMIAIBHOTO pafioHa Pecriy6nuku Tarapcran
MYHHIUIATBHBIX YCIYT (Hajiee - aAMUHUCTPATUBHEIC PErJIaMEHTHI).

1.2. B nensx Hactosmero [lopsaka NpUMEHSIOTCS CIEAYIOLINE TEPMUHEIL:

aJIMAHUCTPATUBHBIA PETJIaMEHT - HOPMATHUBHBINA IPAaBOBOM aKT, yCTaHABIWBAIOIIUN CPOKH U
II0CJICIOBATEIFHOCTh aMUHUCTPATHBHEIX IPOLEAYp M aJMUHHCTPATUBHBIX [EHCTBUH OpraHa
MECTHOTO  caMoynpaBieHus  SlHa-BynasKckoro  cempcKoro — moceleHuss — TyKaeBCKOro
MyHHLIMNATBHOTO paiioHa PecrmyGmuku Tatapcran, NOpSAOK B3aUMOACHCTBHS MEXIY €ro
CTPYKTYPHBIMH IOJpa3feICHUsIMUA M JODKHOCTHBIMH JIMLIAMH, @ TaK)XK€ B3aUMOJEHCTBHE OpraHa
MECTHOTO CaMOYIIPaBiICHHUS ¢ (QU3UYESCKUMU WK IOPUAWYECKUMH JHIAMH (fajee - MOJydaTelld
MYHUIUNAIBHBIX ~ YCIYT), WHBIMH OpraHaMH TOCYAApCTBEHHOH BJIaCTH M MECTHOIO
CaMOYIIpaBJICHUS, a TaKXe YYpeXICHHSIMH M OpraHM3alUsMH IIpU IPEIOCTaBICHUH
MYHUIUIIATBHON YCIyTH;

MHOTO(Q)YHKIIMOHAJIBHBIM IEHTP IIPEJOCTaBICHHUS IOCyIapCTBEHHBIX U MyHUIUIIAIBHBIX YCIyT
(MHOTOYHKIIMOHATIBHBIN [EHTP) - OpraHU3alys, CO3aHHas B OpraHU3allMOHHO-IIPaBOBOH (opme
rOCYJApCTBEHHOIO0 MJIM MYHHUIUIIAIBHOIO YYpEXACHHUS (B TOM YHCIIE SBJIIOINASACS aBTOHOMHBIM
yupexxIeHneM), oTBevarommas Tpebopanusim Denepanpaoro 3akoHa oT 27 urons 2010 roxa Ne 210-
®3 "O6 opraHW3aUU¥ INPEAOCTABICHUS TOCYJAapCTBEHHBIX M MYHHUIUNAIBHBIX YCIYr', H
YIIOJIHOMOYEHHAs] Ha OpraHU3aliio MPeAOCTaBICHHS FOCYAAapCTBEHHBIX U MyHHIMIIAIBHEIX YCIIYT,
B TOM YHCJIE B 3JICKTPOHHO# opMe, 10 IPUHITUITY "OHOrO OKHA';

MyHHIMIIAJIBHAS yCJIyra - JEATeNBHOCTh IO peanu3anud (GyHKIUHA OpraHa MECTHOIO
camoympaBieHUs SHa-BynskcKoro cenbcKoro moceneHus 1yKaeBCKOrO MyHHIMIIAIBHOIO paioHa
Pecny6muxu Tatapcran mpu OCyIIECTBICHHH CBOMX ITOJIHOMOYHUHN, M OTAEIBHBIX TOCYAAPCTBEHHBIX
MIOJTHOMOYMM, TNepeNaHHBIX 3akoHaMu PecmyOmukm TarapcraH, KoTopas OCYIIECTBIAETCSA IIO
3ampocaM 3asBUTENIEHl B Ipefenax YCTAHOBICHHBIX HOPMATHBHBIMH IIPaBOBBIMH aKTaMH
Poccuiickoit ®eneparuu, Pecry6nuku Tartapcran u SIHa-BymsKCKOro cenbCcKOro IOCEIECHHS
TykaeBckoro MyHHIUNAIBHOTO paiioHa PecmyOmuku TarapcraH IOTHOMOYMIE OpPraHoB,
IIPEIOCTABIAIOIINX MyHHUIUIIAIBHBIE YCIIYTH;

IPUHIMI OJHOTO OKHA» - IPHHIHUIL, IIPH KOTOPOM IPEAOCTAaBICHHE IOCYAApCTBEHHON HIIH
MYHHUIMIATBHOM YCIYTH OCYIIECTBISIETCS IIOCJIE OJHOKPATHOFO OOpalleHHs 3asBUTENA C
COOTBETCTBYIOIIKMM 3allpOCOM O MPEAOCTABICHHH IOCYAapCTBEHHOM HIIM MYHHIUIIAIBHOM YCIyTH
HITH 3aIIpOCOM, YKa3aHHEIM B cTaThe 15.1 ®@enepansHoro 3akoHa ot 27 uronst 2010 roxa Ne 210-03
"O6 opraHW3allid TPEJOCTABICHHS TOCYJAapCTBEHHBIX X MYHUIMNAIBHBIX ycuayr', a
B3aMMOJICMCTBHE C OpraHAMH, IIPEIOCTaBILIOIIAMH TOCYAApCTBEHHBIE YCIYI'M, MM OpraHaMu,
IPEeIOCTABIIIOIMMHI MYHHUIUITAIBHEIE YCIYTH, OCYIIECTBIIIETCS MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM



0e3 yuyacTusl 3asBUTENS B COOTBETCTBHUH C HOPMAaTHBHBIMHU IPAaBOBBIMU aKTaMH M COIVIAIIEHHEM O
B3aMMO/ICHCTBHH,

yoaJeHHoe  pabodyee  MeCcTO  MHOrOQYHKIHMOHAJIBHOIO  IIGHTpPa  IPEJOCTaBICHHS
rOCYyJapCTBEHHBIX W MYHHIMNAIBGHBIX YCIYT - TEPPUTOPHATIBHO 000COOIEHHOE CTPYKTYpHOE
noapasaeneHue (odrc) MHOrOQYHKIMOHATBHOTO IIEHTpa NPEAOCTABICHHS TOCYAAPCTBEHHBIX H
MYHHIUIAIBHBIX YCIIYT, CO3AaHHOE B TOPOACKOM HIIM CEIHCKOM IIOCEICHHH MYHHUIUIAIBHOIO
paiiona (ropoxckoro okpyra) Pecmybmuku Tatapctan B cooTBercTBHH ¢ IyHKTOM 34 IlpaBun
OpraHU3alliK JEeSITEIFHOCTH MHOTO(QYHKIIHOHATIBHBIX IIEHTPOB IIPEAOCTABICHU IOCY1apCTBEHHBIX
W MyHULUNAIGHBIX YCIYT, YTBEPXKAEHHBIX IIocTaHOBIEeHHEM IlpaBurensctBa Poccuiickoi
@eneparuu ot 22 nexkadbps 2012 r. Ne 1376 "O6 yrBepxxneruu [IpaBun opranusanuu JesST€IbHOCTH
MHOTO()YHKIIHOHAJIFHBIX IIEHTPOB IIPEJOCTABICHUS rOCYIapCTBEHHBIX ¥ MyHHIIUNIAIBHBIX YCIIyT" .

1.3. AIMUHUCTpaTHBHBIE  PpEIJIaMEHTHI  pa3pabaThIBAlOTCS  OpPraHaMd  MECTHOIO
camoymnpaBieHus SIHa-ByisKkckoro cenbckoro moceneHus TykaeBCKOrO MyHHIMIIAIBHOIO paioHa
Peciy6nuku  Tarapcran, Kk cdepe HOesATENBHOCTH KOTOPBIX OTHOCHTCS IIPEAOCTaBICHHE
MYHHUIUOAIBHOM YCIIyrH (Iajiee - OpraH MECTHOTO CaMOYIIpaBJICHHs) Ha OCHOBE (erepaibHBIX
3aKoHOB, akToB [Ipesunenta Poccuiickoit @enepanuu u IlpaButenscTBa Poccuiickoit denepanyu,
3akoHOB PecmyGmuku Tarapcran, aktoB IIpesumpmenta Pecmy6muku Tatapcram um KaGunera
MunuctpoB Pecny6miku TarapcraH, MyHUIIMIIAJIBHBIX IIPABOBBIX aKTOB, IOJIOXKEHHH 00 opraHax
MECTHOTO CaMOYIPaBJICHHUS, pEIJIAMEHTOB BHYTPEHHEH OpraHu3allid OpraHoB MECTHOIO
caMmoympapieHus M Hactosmero [lopsaaka, a Takke C y4E€TOM DEIICHMM INPaBUTEILCTBEHHBIX
KOOPJVHAIlMOHHBIX OpraHOB, YCTaHABIMBAIOIIMX KPUTEPHH, CPOKH M IIOCIEIOBATEIBHOCTD
aJIMHHUCTPATUBHBIX IPOLEYD, aAMAHUCTPATUBHBIX JISHCTBUM U (WIK) IPHHSATHS PEIICHUN U HHBIX
TpeOOBaHUH K NOPSIKY IPEAOCTABICHUS MyHUIIUIIATIBHBIX YCIIYT.

AJIMHHHCTpaTUBHBIE PErJIaMEHTHI pa3pabaThIBalOTCS M YTBEPXKIAIOTCA OpraHaMd MECTHOIO
CaMOYTIpaBJICHUS, B TOM 4YHCIIE IIPH OCYIIECTBICHHH OTACIBbHBIX IIOJHOMOYMHM I€pelaHHBIX
¢enepanrbHEIMU 3aKOHAMH U 3akoHaMu PecnyOnuku Tarapcral, B Te4eHHE CpPOKa, COCTABIIAIOIIETO
He Oomee 60 KaJeHIAapHBIX OHEH CO JHA BO3HUKHOBEHHs IOJHOMOYMU IIO OCYIIECTBICHHIO
MYHULUIIAIBHON YCIyTH.

B cmywae, ecmm  mpenocTaBlieHME ~— MYHUIMNAIBHOW — yciyru — obecrneduBaeTcs
MYHHLIUNAIBHBIMUA Ka3€HHBIM YUYPEXICHHEM, aIMUHUCTPATHBHBIM PETVIAaMEHT INPENOCTaBICHHUS
MYHHIUIAIBHOM ycIyru pa3pabaThIBaeTcs U YTBEPKIAETCS OPraHOM MECTHOTO CaMOYIIPaBJICHHS,
OCYLIECTBISIOMUM (YHKIUH U MOJTHOMOYMS YUPEOHUTENI TAaKOTO YUPEXKACHHUS, B TCUCHHE CPOKa,
cocraBisronmero He Oonee 60 KajeHOapHBIX AHEH CO JHS BO3HMKHOBEHHS ITOJIHOMOYHH IO
OCYIIECTBIICHUIO MyHULIUIIAIBHON YCIIYTH.

1.4. Opran MecTHOrO caMOYIIpaBJICHHS IpH pa3pabOTKe U YTBEPKACHUU aIMHHHCTPATHBHBIX
PErIaMeHTOB PyKOBOACTBYeTCsl HacTosmuM [lopsakoMm, eciu ¢denepalbHBIME 3aKOHAMH, aKTaMU
ITpesunenta Poccuiickoit Penpeparum, IIpaButensctBa Poccumiickoit denepanuu, 3akoHaMU
PecnyOmuxu Tarapcran, axtamu IIpesmpenra PecnyOmuku TartapcTan, MyHUIUNAIBHBIMU
IIPaBOBBIMH aKTaMM HE YCTaHOBJICHEI HHBIE IIPaBUIIA.

1.5. IIpu pa3paboTKe aIMUHHUCTPATUBHBIX PETJIAMEHTOB OpraH MECTHOIO CaMOYIIPABJICHUS
IpeyCMaTPUBAET ONTUMH3AIMIO (TIOBBIIICHHE Ka4eCTBa) IPEIOCTaBICHHUS] MyHUIIMNIAIBHBIX YCIIYT,
B TOM YHCIIE:

a) YIopsI0YeHHE aIMUHUCTPATUBHEIX NIPOLEAYP U aIMUHUCTPATUBHEBIX JACHCTBHIA;

6) ycrpaHeHHe  H30BLITOYHBIX  AQOMHUHHCTPAaTHBHBIX  INPOIENYp X M30OBITOYHBIX
aIMHHUCTPATUBHBIX JACHCTBHM, €CIM 3TO HE INPOTHBOPEYUT (peepallbHBIM 3aKOHaM, aKTaM
Ilpesunenta Poccuiickoit ®eneparum, IlpaBurensctBa Poccumiickoit ®Denepanuu, 3akoHaM
Pecriy6mmku Tatapcran, akram Ilpesupenta PecmyOmuku Tarapctan w Kabunera MwuHHCTpPOB
Pecniy6mmuku Tatapcran, MyHUITUIIATBHEIM IIPABOBEIM aKTaM.

ITox u30BITOYHO} aIMUHHUCTPAaTHUBHOM MPONIEAYPO# MOHMMAETCs YacTh aJIMUHHCTPATUBHOTO
IpoLecca, MCKIIOYEHHE KOTOpPOM HE NPHUBOAUT K CHIDKCHHIO KauecTBa IIPENOCTAaBICHHUS
MYHMIUIIAJIBHOW YCIyru (HampuMep, H30BITOYHBIE COIVIacOBaHUS (B Ciydae, €CIH pe3yiIbTaT
COIJIaCOBAHMS HE BIUSET Ha PELICHHUE), H30OBITOUHBIE YBEIOMIICHHS U T.11.).



[Tong w30OBITOYHBIM aOMHHUCTPAaTHBHBIM JCHCTBHEM IIOHMMAeTCs aJMHHHMCTPAaTHBHOE
NEUCTBHE, HCKIIOYCHHE KOTOPOro U3 aJAMUHUCTPAaTHBHOM IIPOLEAYpPHl IIO3BOJAET JIOCTHYD
pesyJsibTaTa aAMUHICTPATUBHOM IpOIeAypsl 6€3 HOMOIHUTENBHBIX 3aTPaT;

B) COKpaIleHHEe KOJHYECTBA JOKYMEHTOB, IIPEACTABIAEMBIX IOIyYaTeIIMH MYHHIIHIAIBHBIX
yCIIyr, NPUMEHEHHE HOBBIX (GOPM JOKYMEHTOB, IO3BOJLIIONIMX YCTPAaHUTh HEOOXOIUMOCTH
HEOTHOKPAaTHOTO  IPEAOCTAaBICHUS  HMICHTHYHOM HWHPOpMammu, CHHXKECHHE  KOJIMYECTBA
B3aUMOJIEHCTBUI MOJIy4aTenss MyHUIUNATBHEIX YCIyT ¢ JOJDKHOCTHBIMH JIMIIAMH, B TOM YHCIE 3a
CYeT BBIIOJHEHHS OTHENBHBIX aJAMHHHCTPaTHBHBIX Iporenyp (meiictBuii) Ha Gase
MHOTO(YHKIIMOHATBHBIX IEHTPOB IPEAOCTABICHHS IOCYJapCTBEHHBIX U MyHHIMIIAIBHEIX YCIYT H
peanu3anyy MpUHIHMIA OJHOTO OKHAay», MCIONb30BaHWE MEXBEIOMCTBEHHOIO COIIACOBAHHUS IIPH
MIPEJOCTABICHUY MYHHIIMIIAILHON yCcIyru 06e3 yJacTus MoydaTessi MyHULIUIAIBHEIX YCIYyT, B TOM
YHCJIe C UCIOIB30BaHNEM HH(POPMAIIIOHHO-KOMMYHHKAI[MOHHBIX TEXHOJIOTH;

I) COKpallleHHEe CpoKa IPEeIOCTaBICHHUS MYHHUIMNAIBHOH YCIYI'M, a TaKXKe CpPOKOB
HCIIOJIHEHUSI OT/EIbHBIX aJMHUHHACTPATUBHBIX IPOLEAYp H aAMUHUACTPATUBHBIX JCHCTBUH B paMKax
IPEOCTaBICHHS MYHUIMIAIbHOM yciayru. OpraH MECTHOTO CaMOYTIPaBJICHHS, OCYLIECTBIISIOIIMI
IOATOTOBKY aIMHHHUCTPAaTHBHOTO pErJIAMEHTa, MOXET YCTaHOBUThP B aJMHHHMCTPAaTHBHOM
periiaMeHTe COKpAalleHHBIE CPOKH IPENOCTABICHUS MYHHIUNAIBHOM YCIYIH, a TaKXe CPOKH
UCTIOJIHEHUS aIMUHUCTPATUBHBIX IIPOLIEAYP B paMKaX IPeIOCTaBICHHs] MyHUIIMIIAILHON YCIIYTH 10
OTHOIIEHWIO K COOTBETCTBYIOIMM CpOKaM, YCTaHOBJICHHBIM 3aKOHOJATENILCTBaMH Poccuiickoin
Oenepanuu u Pecnybnmuku Taraperan;

I) ykazaHHe 00 OTBETCTBEHHOCTH MODKHOCTHBIX JIHUII 3a COOMIOZEHHWE MMM TpeOOBaHHMI
aJMUHUCTPATUBHBIX PEIVIAMEHTOB IIPH BBHIIOJHEHHWH aJMUHUCTPAaTHBHBIX MpOIEAYp HIH
aIMUHUCTPATUBHBIX JCHCTBUN;

€) Ipe0CTaBICHHEe MYHHIIUIATHGHON YCIYTH B JIEKTPOHHOU opMe.

1.6. IIpu pa3paboTke agMHHHCTPAaTHBHOTO DPErJIaMEHTa OpPraH MECTHOIO CaMOYIIPaBJICHHS
MOJXET HKCIOJIb30BaTh JJIEKTPOHHBIE CPEACTBA ONUCAHMUS M MOJCIUPOBAaHHUSA AIMHUHHCTPATHBHO-
YIPaBICHYECKAX IPOIECCOB ISl MOATOTOBKH CTPYKTYphl H IOpAAKa aJIMHHHMCTPaTHBHBIX
IIPOLEeYp U aIMHUHHCTPATUBHBIX NEHCTBHH.

1.7. Opran MecTHOrO CaMOYTpaBJICHHsS HE BIIpaBE€ YCTaHABIMBAaTh B AIMHHHCTPaTHBHBIX
perinaMeHTax MpeNOCTaBICHHS MYHHLIUNAIBHBIX YCIYr IIOJHOMOYHS OpraHoB MECTHOIO
CaMOYIIPaBJICHUs, KOTOpPHIE HE OTHECEHBI K MX KOMIIETEHIIMH B COOTBETCTBHHU C (elepaabHBIMH
3akoHamu, axkTamMu Ilpesumenta Poccuiickoit ®epeparuu u IIpaButensctBa Poccuiickoin
®enepanuu, 3akoHamu PecmyOimuku Tartapcran, akramu Ilpesunenta Pecny6muxu Tarapcran u
Kabunera Munuctpos PecnyOmuku Tatapcrad, MyHUIUIAIBHBIMY IIPaBOBEIMU aKTaMHU.

Opran MeCTHOro caMOYNpaBJICHHs HE BIpPaBE YCTaHABIMBaTh B AJMHHHCTPATHBHBIX
perilaMeHTax MpeOCTaBICHUS MyHHUIMNIAIBHBIX yCIyT OTpaHUYCHHs B 9aCTH peaju3allid IpaB U
cB00OO/ rpaXkiaH, IpaB U 3aKOHHBIX HHTEPECOB KOMMEPUYECKHX M HEKOMMEPUYECKUX OpraHM3allui,
3a HCKIIOYCHHEM CIIy4aeB, KOrJa BO3MOXXHOCTh M YCIOBHS BBEICHHS TaKHX OIpaHHYCHHI
OpraHaMH MECTHOTO CaMOYIPaBJICHHS NPSIMO IPeXyCMOTPEHH! (eNepabHBIMU 3aKOHAMH, aKTaMU
IIpesunenta Poccuiickoit ®enepanuu u IIpaButenscrBa Poccmiickoit ®Denepannu, 3akoHaMu
Pecniy6nuku Tarapcran, akramu IIpesmpenta PecmyGnuku Tartapcran m KaGunera MuHHCTpPOB
Pecny6nuku TatapcTran, MyHUITUITATBHBIMY IIPABOBBIMH aKTaMH.

1.8.IIpoexTel aAMHUHUCTPATUBHBIX PETJIAMEHTOB IIOJUIEXKAT HE3aBHCHMOHM OJKCIIEpTH3E H
9KCIEPTH3€E, MPOBOAUMOM OpPraHOM, YIOJHOMOYECHHEIM OCYIIECTBIIATH YIIPAaBICHUE Pa3paboTKOM,
BHEJIPEHHEM H COIPOBOXIECHHEM CHCTEMBI aJMHUHUCTPATHBHBIX PETJIAMEHTOB IPEIOCTAaBICHUS
MYHULIMOAIBHBIX  yYCOYyr (U3MYEeCKMM H IOpHAMYECKHM JIMIaM OpraHaMH  MECTHOIO
caMOYIIpaBJICHHUs (Janee - yIOJIHOMOYEHHBIN OpraH).

1.9. AnMuHHCTpaTUBHEIE PETIaMEHTHI B chepe peanu3aluii OJHOMOYHN OPraHOB MECTHOTO
CaMOYIIPABJICHHUS YTBEPXKIAIOTCS PyKOBOAUTENIEM OpraHa MECTHOTO CaMOYTIPaBIICHHSL.

1.10.Ectu B mpenocTaBleHHMH MYHHIMIAIBHON YCIYI'M YYacTBYIOT HECKOJBKO OpraHoB

MECTHOIO CaMOYINPABJICHHUS, aJMHUHHCTPAaTUBHBIM pETJIAMEHT YTBEPXKIACTCS COBMECTHHIM aKTOM
3THX OPraHoOB.



Pa3Hornacus Mexay opranaMy MECTHOTO CaMOYIIPABJICHHUS 110 IIPOEKTaM aIMHHHACTPATUBHBIX
PETJIaMEHTOB Pa3pEIAOTCs B TMOPSIKE, YCTaHOBIEHHOM PernamenToM paboTel MCHoONIHHUTENEHOTO
KomuTeTa SIHA-ByJISIKCKOrO CElIbCKOro ImocelieHHs TyKaeBCKOro MYHMIHMIAIBHOIO padoHa
PecniyOnmuku TarapcraH, i MPOSKTOB aKTOB, IOIEXKAIINX PACCMOTPEHHIO MCIONHUTENIBHBEIM
KOMHTETOM AS3BMYIIKHHCKOTO CEJIbCKOTO IOCeIeHHs 1yKaeBCKOTOMYHHIMIIAIBHOIO panoHa
Pecniy6nuxu Tarapcras.

1.11. OpraH MeCTHOTO  CaMOYINpaBJICHHS  ONHOBPEMEHHO C  YTBEPXICHHUEM
aIMUHUCTPATUBHOTO pErJIaMEHTa BHOCHT H3MEHEHHS B COOTBETCTBYIOINWE MYHHIUIIAIBHBIC
HOpPMaTHBHBIE  TPAaBOBBIE  aKThl,  INPENYCMATPHUBAIOIIME  HCKIIOYCHHE  IIOJIOXKEHHIHA,
PErJIAMEHTHPYIOLIMX TPEINOCTABIICHHE MYHUIMIANBHON YCIyrW, Ju0O, €CIM IOJOXKECHHS
MYHHUIMIIATBHBIX HOPMATHUBHBIX IIPABOBHIX AKTOB BKIIIOYEHBI B aJMHHHCTPATHBHBIA PETTIAMEHT,
OTMEHSIET HX.

B cmydae ecim B mpomecce pa3pabOTKH IpoeKTa aJAMHHHCTPATHBHOIO PpErjIaMeHTa
BBIIBJIIETCS ~ BO3MOXKHOCTh  ONTHUMH3anuM  (TOBBIIEHHWS  KadecTBa)  MIPENOCTAaBICHHUS
MYHHIUNAIBHON YCIYTH IPH YCJIOBUH COOTBETCTBYIOIIMX H3MEHEHHMH HOPMATHBHBIX IIPABOBBIX
aKTOB, TO MPOEKT aIMHHHUCTPATUBHOIO PpErjaMEHTa BHOCHUTCS B YCTAHOBJIICHHOM IIODSAIKE C
IPUIOKEHUEM IIPOEKTOB YKa3aHHBIX aKTOB.

1.12. BHeceHUe W3MEHEHWI B aJMUHHCTPAaTHUBHBIE PETTIAMEHTHI OCYIIECTBIISCTCI B ClIydae
HU3MEHEHHUS 3aKOHOAaTeIbeTB Poccuiickoit @enepannu u Pecnybnuku TatapcraH, perylIupyromux
IPEJOCTaBICHHEe MYHHIMIIAIBHOW  YCIyTH, H3MEHEHHS CTPYKTYpsl OpraHoB MECTHOIO
CaMOYTIpaBJIeHHUS, K chepe AeITeIEHOCTH KOTOPBHIX OTHOCHUTCS IPENOCTaBICHHE COOTBETCTBYIOLIEH
MYHUITUNIATBHON yCIYTH, a TaKXKE C y4ETOM DPE3y/IbTaTOB MOHHUTOPHHIA IIPMMEHEHHS YKa3aHHBIX
aJIMUHUCTPATUBHBIX PETrJIaMEHTOB.

BHeceHne W3MEHEHHWH B aJMHHHCTPAaTHBHEIE PEIrVIAMEHTHI OCYIIECTBIIAECTCS B IOPSJKE,
YCT@HOBJICHHOM M  pa3pabOTKH, COIJIaCOBaHMS M  YTBEPXKIEHHS  COOTBETCTBYIOLIUX
aJIMUHUCTPATUBHBIX PErJIAMEHTOB.

1.13.AIMHUHHUCTPaTUBHBIE PErVIAMEHTHl IOJUIeXAT OIyOJIMKOBAaHHIO B COOTBETCTBHM C
3aKOHOJATENbCTBOM Poccuiickoit @enepanuu o JocTyne K MHGOpMALUU O AEITEIBHOCTH OPraHoOB
MECTHOTO CaMOYIIPaBIICHHS, a TaKXKe pPa3sMeINaroTcs B HHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOM
cetd «VHTepHeT» Ha O(QUUIMANBHBEIX CalTaXx OpPraHOB MECTHOTO CaMOYIIPABICHMs BJIACTH H
OpraHu3anuii, y4aCTBYIOIIUX B IPEJOCTABICHHH MYHHIMNATBHON YCIYI'H, a TaKX€ B JOCTYIIHBIX
JUISL IOCETUTENEN MecTaxX MPeI0CTaBICHUS MyHUIIUIIAIBHON YCIIYTH.

2. TpeGoBanus K aAMHHHCTPATHBHBIM perjiaMeHTaM

2.1. HaumeHOBaHME aIMHUHHCTPATUBHOTO pErIaMEHTa ONpPEAEISIETCS OpPraHOM MECTHOTO
CaMOYTIPaBJICHUS, MPEAOCTABIIOIAM MYHHIHUIAIBHOH YCIYry, C YydYeToM (OpPMYJIHPOBKH,
COOTBETCTBYIOIIEH pEeNAaKIMH IIOJIOKEHHS HOPMAaTHBHOTO IPAaBOBOIO  aKTa, KOTOPBIM
IIpeayCMOTpeHa Takas MyHHUITUIIAJIBHOM yciyra.

Ecnu B mpenocTaBiieHME MyHUIMIIAIGHON YCIYTH yYacTBYIOT HECKOJIBKO OPraHOB MECTHOTO
CaMOYIIpaBJICHUS, HAUMEHOBaHHE aIMHHUCTPATHBHOTO PETIAMEHTa OIPENENIICTCS COBMECTHBIM
pELIEHNEM 3THX OPraHoB.

2.2. B aqMUHUCTpAaTUBHBIN PETIIAMEHT BKIIFOYAIOTCS CIEAYIOMINE Pa3ieibl:

a) o0IIue MOJI0KEHHUS,;

0) cTaHgapT MPeaOCTaBICHHS MyHUIIMIIAIBHON YCIIYTH;

B) COCTaB, IOCJEJOBATEIILHOCTE M CPOKH BBIIOJHEHHS aIMHUHUCTPATUBHBIX IPOLEHYD
(meticTBuit), TpeOOBaHUS K NMOPSAKY HX BBHIIOJNHEHHS, B TOM YHCIE OCOOEHHOCTH BBINOJIHEHHUS
aJIMUHUCTPATUBHBIX Mpouenyp (AeWCTBHI) B JJIEKTPOHHOU ¢opMe, a Takke OCOOCHHOCTH
BBINIOJTHEHNS aMHUHHACTPATHBHBIX INPOIEAYP B MHOrOQYHKIHMOHAIBHBIX IEHTPaX, B yJAJICHHBIX
pabounx MecTax MHOTOQYHKIMOHAJIBHOTO IIEHTpa MPENOCTAaBICHHUS TIOCYJapCTBEHHBIX U
MYHHIHIATBHEIX YCIIYT;

T') IOPSAAOK B GOPMBI KOHTPOJIA 3a IPEJOCTABICHAEM MYHHIIUIIAIILHON YCITyTH;



1) mocyneOHbli (BHECYIEOHBIM) MOPSAOK 00XKaTOBaHNS PEIICHNH U JeHcTBUl (6e3eHCcTBHS)
OpraHoB, IIPEIOCTABIIIONIMX MYHHUIMIAIGHYIO YCIYry, a TakXe HX JOJDKHOCTHBHIX JIMII,
MYHHIUNAIBHBIX ~ CIOy)KalMX, a TakKe MHOrOQyHKIMOHATBHOTO IEHTpa, pabOTHHKa
MHOrO(YHKIIMOHATGHOTO [EHTpa, @ TaKXKe OpraHW3alliy, OCYHIECTBILIIOMUX (YHKIMH IO
IPEIOCTABJICHUIO MYHUIIUTIAIGHBIX YCIIYT, WM UX paOOTHUKOB.

2.3. Paznen, xacaromuiicss OOImMX MOJIOKEHUH, COCTOUT U3 CIEAYIOIIMX IIOApa3AeIoB:

a) IpeIMeT PeryIHpOBaHMs aIMAHICTPATHBHOTO PErIaMeHTa;

0) xareropuu moiydarened MyHUIUNAIbHOH yciayru. IlpmBoamTCs mepedeHb IONydaTesei
MYHHIHIIATGHON YCIYyTH - IOPHAMYECKHX M (U3MUECKHUX JMI[ C yKa3aHHEeM (TIpH HaJIW4MH)
JITOTHBIX KaTeTOPHii MMOJTyJaTesiell MyHHIUITIAIBHOM YCIIYTH (KaTeropus JIui);

B) TpeOOBaHUS K HMOPSAKY HHGOPMUPOBAHUS O MPENOCTABICHUN MYHUIUNATIBHON YCIyIH, B
TOM YHCIIE:

uHpopManus 0 MeCTe HaXOXAEHUS U rpaduke paboTHl OPraHOB MECTHOIO CaMOYIIPaBIICHHMS,
MPEAOCTaBIAIOMNAX  MYHHIMNAIBHYIO  YCIOYTy, HX CTPYKTYpHBIX  IOIpa3JclieHHH U
TEePPUTOPHAIBHBIX OpPraHOB, OPraHHW3alldii, YYacTBYIOIIMX B INPEIOCTaBICHHH MYyHHIUIIATLHON
YCIYTH, CIOCOOBI MOMyYeHHs HHGOPMAlMH O MeCTe HaxOXAeHHs U rpadukax pabOTHI
TOCYyJapCTBEHHBIX M MYHHIMIAIGHBIX OpPraHOB M OpraHu3anuii, oOpaleHHe B KOTOpHIE
HE00XO0JUMO IS TIOJTyYCHHS MYHHIMIAIGHOMYCIYTH, 8 TakkKe MHOTOGYHKIIMOHAIBHBIX IIEHTPOB
IPEIOCTABICHAS TOCYJApCTBEHHBIX M MYHHIUNAIGHBIX YCIYTr, YyNAJICHHBIX pabodumx MeECT
MHOTO(YHKIIHOHAJIEHOTO IIEHTPa NPEA0CTABICHHS I'OCYIaPCTBEHHBIX U MyHHUIIMIIAIBHBIX YCIIYT;

CIIpaBOYHBIE TeIe(QOHBI CTPYKTYPHBIX IOAPA3JEICHUH OpraHOB MECTHOTO CaMOYINpPAaBIICHHU,
IPEIOCTABIAIOIMUX MYHHUIUNAIBHYIO YCIYTy, OpraHM3aluii, y4JacTBYIOIIUX B IPENOCTaBICHHUU
MYHUIUIATBHOM YCIIYTH, B TOM 4YHCJIe HOMEp TenedoHa-aBTOMH(GOpMaTOpa;

azpec obuHaIbHOrO caita TykaeBCKOro MyHHIMIAIBHOTO paiiona Pecry6nuku Tarapcras,
a TalKe OpraHu3alif, YYacTBYIOIIMX B IIPEAOCTaBICHHMM MYHHLIMNAILHOH YCIyIH, B
HH()OPMAIMOHHO-TEICKOMMYHHUKAIIMOHHONH ceTH «VIHTepHeT», conepXkamux HHGOpPMaLHUIO O
MIPEAOCTaBICHAN MYHHIMIAIGHOW YCIYTH H YCIYr, KOTOpHIE SIBJISIOTCS HEOOXOAUMBIMH U
00s13aTeNbHBIMHE IS IPEIOCTABIICHHS] MyHUIMIIAIBHON YCIIYTH, aipeca UX JIEKTPOHHOM MOYTHI;

NOpSIIOK  IONydeHHs HMHGOpMAIWH 3asBUTEIIMH 10 BONpOCaM  IIPENOCTAaBICHHUS
MYHHIUIAIBHOM YCIYTH U YCIYT, KOTOpBIE SIBJISIFOTCS HEOOXOMUMBIMU M O0S3aTENBHBIMH IS
IPEAOCTaBICHHS MYHUIIUIIAJIBHOM YCIIyTH, CBEACHHUN O XOJI€ IPENOCTaBICHUS YKa3aHHBIX YCIIYT, B
TOM YHCJIE€ C KCIOJb30BaHHEM (eIepalbHOM TroCyHapCTBEHHON HHPOpMAMOHHOM CHCTEMBI
«EnuHBI mOpTan rocyJapCTBEHHBIX U MYHHIMNAIBHBIX YCIyr (QyHKIui)» u pecrnyOauKaHCKON
rocyaapcTBeHHOM HH(poOpManuoHHOM cucTeMbl «llopTanm rocyapCTBEHHBIX U MyHHIHMIIAIBHBIX
yenyr Pecmy6muku Tarapcrany;

HOPAZIOK, popMa B MECTO pa3MEINEeHUs YKa3aHHOU B HACTOSIIEM MOJIIyHKTe HH(OpMaIuy, B
TOM YHCJIE Ha CT€HJAaX B MECTax IPEAOCTaBJICHHS MYHHIUIAIBHOH YCIyTH U yCIyr, KOTOpEIE
SIBIISIIOTCS. HEOOXOMUMBIMU M 00s3aTeNbHBIMH JJI NPEIOCTaBICHUS MYHHUIUIAIBHOU YCIYTH, a
TaKKe Ha opunuaipHbIX caiitax TykaeBckoro MyHMIUMNaibHOro paiioHa PecmyOmuxu Tatapcras,
OpraHM3aIyii, y4acTBYIOIIMX B IPEJOCTABICHUH MYHHIMIIAILHOU YCIYyTH, B HHGOPMAIHOHHO-
TeNeKOMMYHUKarMoHHOU cetH «MHTepHeT», a Takke B (emepanbHON TIoOCyJapCTBEHHOMH
uHpopManuoHHOM cucreMe «EIWHBI NHOpTal rOCyZapCTBEHHBIX M MYHHUIUNAIBHBIX YCIYT
(bynkmuit)» u pecmyOnuKaHCKOM rocymapcTBeHHOM uH(popMaruonHo# cucteme «llopran
rOCYJapCTBEHHBIX M MyHHIMIIANBHBIX yeiIyT Pecniybnuku Tarapcrany;

TpeOOBaHUS O pa3MEIICHUH Ha CTEHJaX B MECTax MPEJOCTABICHHUS MYyHHMLHUNAIBHBIX YCIIyT
crenyromeit nHGopMaIuu:

a) HAUMCHOBAaHHWE MYHUIMIIAIGHOW YCIIYTH, HIPENOCTABISEMOH OpPraHoM  MECTHOIO
CaMOYTIpaBJICHUS;

0) onucanue pe3yabTaTa NPeIOCTaBICHUS MyHHIIHIAIEHOH YCIIyTH;

B) CPOK NpPEIOCTaBJICHHS MYHHIMIIAIBGHON YCIYTH, B TOM YHCJIE C Y4ETOM HEOOXOAUMOCTH
obpaleHuss B OpraHH3alliy, y4YacTBYIOIIHE B IPEJOCTABICHUH MYHHUIMNAIBHON YCIyTH, CpOK



IIPUOCTAHOBJICHUS IPEIOCTABICHUS MYHHUIMNAIBHOH YCIOYrM B CilIy4dae, €CIH BO3MOXHOCTb
IIPHOCTAHOBJIEHUS NIPENYyCMOTpEHa 3aKoHOAaTeNsCTBOM Poccuiickoit @enepanyu;

I) HCYEPNBIBAIOIMM IEpPEeYeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJATENbHBIMM WM HHBIMH HOPMATHBHBIMH IIPAaBOBHIMM akKTaMH I IPEIOCTaBICHUS
MYHHUIMNIATBHON yCIyrd (B TOM YHCIE 3allpoC O MPENOCTAaBICHHM MYHHUIMIIAIBHOH YCIyTH IO
¢bopMe cOrinacHO MPHUIOXKEHHUIOK HacrosmeMy Ilopsaky, 3a HCKIIOYEHHEM CIydaeB, Korna
3akoHOJAaTeNnbcTBOM Poccuiickoit ®Penmepamuu mpenycMmoTpeHa cBoOoxHas ¢opMma Iomadu
JNOKyMEHTOB), a TaK)K€ YCIYr, KOTOpBIE SBJIIOTCS HEOOXOAMMBIMH M OO0S3aTECIBHBIMH JUIA
[IPEIOCTAaBIICHHS MyHUIUIAIBHBIX YCIIYT, MOIEKAIINX MPEICTABICHUIO 3asIBUTENEM, CIIOCOOBI X
IIOJTyYeHHUS 3asIBUTENIEM, B TOM YHCIIE B QJIEKTPOHHOM (hopMe, MOPSAAOK UX IPEICTABICHNUS;

1) ACUEPIIBIBAIOINUI [IepedeHb OCHOBAaHMM JUIsS OTKa3a B IIpHeMe JOKYMEHTOB, HEOOXOIUMBIX
JUIS IPEIOCTABICHHUS MyHUIUIIATBHOMN YCIIyTH;

€) pa3Mep roCyJapCTBEHHOW IMOIUIMHBI WJIM MHOM ILIAaThl, B3UMAeMOH 3a IpEeNOCTaBIICHHE
MYHUIUIIAIBHOM YCIIyTH, a TaKXKe YCIYT, KOTOpPBIE SBISIOTCS HEOOXOAUMBIMU H 00s3aTeIbHBIMH
IUIS IPEJIOCTaBIICHUS MyHUIIUTIATbHONYCITyTH;

X) HHpOpMaIus 0 BpeMEeHH paboThl HCIIOIHUTEIFHOIO OpraHa MECTHOIO CaMOYIIPaBIIEHHUS O
rpadpuke INpueMa 3asBICHHM Ha INPEJOCTABICHUE MYHHIMNAIBHOH YCIYIH CHEHHAIMCTaMH
HCIIOJTHUTENIFHOTO OpraHa MyHHIUNaIbHOMBIacTy PecyOnuku Tarapcras;

3) uHbOpManusA IS MOJydaTenell MyHHIMIAIBHOMYCIyrH o0 MX IpaBe Ha JocyaeOHoe
(BHECyzmeOHOE) oOXanoBaHue AeiCTBUi (0€3MeCTBHS) U PEIICHUHN, IPUHATHIX (OCYIIECTBIIIEMBIX)
OpraHamMy, IPEJOCTAaBISIONIMX MYHHIMNAIBHYIO YCIYTy, a TaKXXe€ HX JOJDKHOCTHBIX JIMIIL,
MYHUIANATBHBIX CITYXKAaIIHX;

I) TIepedeHb HOPMAaTHBHBIX IPaBOBBIX AaKTOB, HEMOCPEACTBEHHO PETYJIHPYIOIIUX
IPEIOCTaBICHAE MYHHIMIIAIGHOW YCIYTH, C yKa3aHHEM PEKBH3UTOB HOPMAaTHBHBIX IIPaBOBBIX
aKTOB ¥ MICTOYHHUKOB UX OQHUIMAIBHOTO OIyOIMKOBAHYS.

2.4. CranmapT mpemoCTaBICHHS MYHHIMIAIGHONH yCIyru odopmiisercs B BHAE TaOIMIEI,
comepxameit rpadsr «HanmeHoBaHuEe TpeGoBaHMS K CTAaHAAPTY NPEAOCTABICHUS IOCy1apCTBEHHON
U MyHHIUDAIbHOH ycmyru», «CopepxkaHue TpeOoBaHMH K cTaHmapTy», «HopMaTHBHBIA aKT,
yCTaHaBJIHBAIOIHUH YCIYTY WX TpeOOBaHHE», M COCTOUT U3 CIECAYIOIUX MOAPa3eIOB:

a) HAUMEHOBAHUE MYHUIIUIIAJIIHOH YCIIYTH;

0) HaMEHOBaHKE OpraHa MECTHOTO CaMOYIPaBJICHHUS, HETIOCPEACTBEHHO IIPENOCTABIIAIOLIETO
MYHHIUNAIBHYIO YCIYTY;

B) ONKCAHUE pe3yJIbTaTa MyHUITUIAIBHON yCIIyTH;

T) CPOK IPENOCTaBJICHUS MYHHIUIIAIBHOU YCIyTH, B TOM YHCJIE C Y9€TOM HEOOXOIUMOCTH
oOpalieHHss B OpraHM3alli¥, YYacTBYIOIIHME B IIPENOCTABICHUM MYHHLIMIAIBHOH YCIyTH, CPOK
IIPUOCTAHOBJICHUS INPEAOCTABICHUS MYHHLIMIAIBHOH YCIYyrH B Cllydae, €CIM BO3MOXHOCTb
IIPHOCTaHOBJIEHHUS IIPEeyCMOTpEHa 3aKoHOoAaTeIbeTBOoM Poccuiickoit @eneparum;

) WCYCPNBIBAIOINWI IEPEYeHb JOKYMEHTOB, HEOOXOMUMEBIX B COOTBETCTBHH C
3aKOHOJATEIbHBIMH HJIA HHBIMH HOPMAaTHBHEIMH IIPaBOBBIMH AaKTaMU Ui IIPEAOCTaBICHHS
rOCy/IapCTBEHHON yCIyrH (B TOM HYHCIIE 3alpoC O MPEIOCTAaBICHHH MYHHUIMNATBHOWYCIYyTH IIO
dopMe corinacHO MNPHIOKEHHIO K HacrosmeMy Ilopsanky, 3a HCKIIOYEHHEM CIy4aeB, KOrza
3aKOHOJATEeNbCTBOM Poccuiickoit ®epmepanuu mnpenycMmorpeHa cBoOomHas ¢opma moaadu
JOKYMEHTOB), @ TakKXe YCIYTr, KOTOpHIe SBIAIOTCS HEOOXOAUMBIMH M OOS3aTeNbHBIMH UL
IPEeIOCTABIICHAS MYHHIUIAIBHBIX YCIIYT, MOAJIEKAIINX MIPEACTABICHUIO 3asSBUTENEM, CIIOCOOBI HX
MIOJTyYeHHUS 3asIBUTENIEM, B TOM YHCIIE B AIEKTPOHHOM (hopMe, TOPAINOK HX NPEACTABICHHUS;

€) HCUYEPIIBIBAIOIINH IEPEeYeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C HOPMAaTHBHEIMHU
IIPaBOBBIMH AaKTaMH [JIsl IPEJOCTaBICHUS MYHUIMNAIBHOM YCIYT'W, KOTOpbIE HaXoIiaTci B
paclopsDKEHUN TOCYJapCTBEHHBIX OpraHOB, OpPraHOB MECTHOIO CaMOYINpaBICHHS M HHBIX
OpraHu3alii U KOTOpHIC 3asBUTENb BIIPaBE IMPEICTaBHTh, a TAKXKE CIIOCOOBI MX IOIy4EHHUS
3asBUTEIISIMH, B TOM YHCJIE B 3JIEKTPOHHOU (hopMe, IOPSIOK UX MPEACTABICHHUS; FOCYAapCTBEHHBIN
OpraH, OpraH MECTHOT'O CaMOYNpaBl€HHS UOO OpraHu3alus, B pPaCHOPSKEHHH KOTOPBIX
HaXOoJATCS JaHHbIE NOKyMEHTHI (OnaHku, GopMmbl oOpamneHuid, 3asBICHUM U HHBIX JOKYMEHTOB,



II0JJaBaEMbIX 3asSBUTEJIEM B CBS3U C IPEANOCTABICHHUEM MYHHUIMNAIBHOM YCIYyI'H, IPHBOIATCI B
Ka4yecTBEe NPWJIOKEHHH K aIMHUHUCTPATUBHOMY PpEIJaMEeHTy, 3a HCKIIOYEHHMEM CIy4aeB, Korja
3aKOHOAATeNbCcTBOM Poccmiickoit denepanuu mpeaycMoTpeHa cBoOoxHas ¢opMa momadd STHX
JIOKyMeHTOB). HempencraBieHue 3asBUTENEM yKa3aHHBIX JOKYMEHTOB HE SIBJISETCS OCHOBAHHUEM
JUTSL OTKa3a 3asBUTENIO B IPEIOCTABICHUH YCIYTH.

Taxxxe ycTaHaBIHBaeTCs 3ampeT TpeOOBaTh OT 3asIBUTEIIS:

MIPEACTaBICHUS JOKYMEHTOB U MH(GOPMAIMH WM OCYLIECCTBIICHHS ACHCTBUM, IPECTaBICHHE
WIA OCYIIECTBICHHE KOTOPHIX HE IPEAyCMOTPEHO HOPMATUBHBIMH IIPaBOBBIMHM aKTaMH,
PETYIHPYIOIMMH OTHOIIEHHS, BO3HUKAIOIIHWE B CBA3U C IPENOCTABICHHEM MYHHIMIIATBHON
YCIIYTH;

IIPEACTaBICHUS JOKYMEHTOB M HH(OpMalUH, KOTOPHIE B COOTBETCTBHH C HOPMATHBHBIMH
IPaBOBEIMH akTaMu Poccuiickoii Dexepanuu, HOPMaTUBHEIMU IPaBOBBIMM akTaMH PeciryOiiku
Tarapcran, MyHUIIUTATEHBIMA HOPMATUBHBIMH IPABOBEIMHM aKTaMH HAaXOIATCS B PACIOPSIKEHHH
OpPraHOB MECTHOTO CaMOYINpPABICHHS, IPEAOCTABISIOMMX - MyHUIUNAIBHYIO YCIYry, HHBIX
rOCyJapCTBEHHBIX OpraHOB, OPraHOB MECTHOTO CaMOYIpaBIeHHs H (WJIM) OpraHM3alui,
YYacTBYIOIIMX B IPEIOCTABIICHHM MYHHUIMIAIGHOW YCIYyTH, 3a MCKIIOYEHHEM JOKYMEHTOB,
yKa3aHHBIX B 4YacTd 6 cratbu 7 DenmepampHoro 3akoHa ot 27 mons 2010 Ne 210-®3 «O6
OpraHM3aIUHY IIPEIOCTABICHNUS rOCYJapCTBEHHBIX M MyHUIIUNIAIBHBIX YCIYI»;

K) IIepedeHb OPraHOB MECTHOTO CAaMOYINpaBJICHHS M HX CTIPYKTYPHBIX IOZApa3cICHHMH,
COIVIACOBAaHHE KOTOPHIX B CIIy4asX, IPEeAYCMOTPEHHBIX MYHUIUNAIBHBIME HOPMAaTHBHBIMHU
IIPaBOBBIMH aKTaMH, TpeOyeTcs JUIs IpeNOCTaBICHHS MYHHUIUIAIBHOH YCIyTH, M KOTOpPOE
OCYILIECTBISETCS OpPraHOM MECTHOTO CaMOYIpaBJIECHHS, INPEJOCTABIAIOMMM MYHHUIUIIAIEHYIO
yemyry;

3) HCUEPIBIBAIOIIKI MTepeYeHb OCHOBAHUH )1 OTKa3a B IIpUEME JOKYMEHTOB, HEOOXOAUMBIX
JUTS TIPEJOCTABJICHUS MyHUIIUIAIEHOMN YCITYTH;

M) HCYEPNBIBAIOIMIMY MEPEeYeHb OCHOBaHHWM JUIs IPUOCTAHOBJICHHS WIM OTKasa B
MIPEJOCTABICHUH MYHUIIUNIATBHOM YCIIyTH. B cilydae OTCYyTCTBHUS TaKMX OCHOBAaHUH CIEAYET IIPSIMO
yKa3aTh Ha 5TO B TEKCTE aMUHUCTPATUBHOIO PEIIAMEHTa; '

K) IOPSIOK, pa3Mep U OCHOBAHHUS B3UMAHUS rOCYJapCTBEHHON NONUIMHBI MM MHOX ILIATHI,
B3MMaeMO}#i 3a IPEAOCTABICHUE MyHUIIUIIAIBHOM yCIIyTH;

J) TOPSIOK, pa3Mep M OCHOBAaHHS B3UMAaHMs IUIATHl 3a NPEAOCTABICHHE YCIYTr, KOTOPBIE
SBISIOTCSI HEOOXOOMMBIMH M OOS3aTENBHBIMU IS MPENOCTABICHUS MYyHHLIMIAIBHOH YCIYIH,
BKJTIOYas HHGOpMAIHIO 0 METOAUKE pacueTa pasMepa TaKoH IUIaThl;

M) MaKCHMAJIbHBIH CPOK OXXHIAHUS B OUEpeqy IpH IOoJade 3ampoca O IMPeNOCTaBICHUH
MYHHUITUNIATBHOHR YCIIYTH U IPHU MOJYYCHUH pe3yJIbTaTa IPEeJOCTaBICHUS TaKUX yCIIyT;

H) CPOK PETHCTPALlAY 3alpoca 3asBUTEII O IPEA0CTaBICHHY MyHULIUIIAIBHON YCIyTH, B TOM
YHCJIe B JJIEKTPOHHOH (opMe;

0) TpeOOBaHUSI K MOMEIIEHUSAM, B KOTOPHIX MPEHOCTaBISIETCS TOCYAapCTBEHHAs YCIyra, K
MECTY OXXHJAHHUS U IIpHEMa 3asIBUTENICH, B TOM YHCIe K 00ECIIEUSHHUIO JOCTYITHOCTH 11 HHBAJIAOB
yKa3aHHBIX OOBEKTOB B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoit ®enepanuu o
COLMAIIbHON 3alllUTe HHBAIUAOB, Pa3sMEIICHHIO M OGOPMIIEHHIO BH3YyalbHOM, TEKCTOBOH U
MYJIbTUMEAURHON HHOPMALIUH O TOPSIKE MPEAOCTABICHNUS TaKUX YCIIyT;

) MOKa3aTeId JOCTYITHOCTH M KadyeCTBa MYHHIIMIAIBHOMYCIYTH, B TOM YHCIIE KOJINYECTBO
B3aUMOJCUCTBUN  3asBUTENA €  JODKHOCTHBIMH  JIMIAMH  NpH  IPENOCTaBICHUHU
MYHHIUNATBHORYCIYTH M MX MPOJODKUATENBHOCTh, BO3MOXHOCTH IOTy4EHHS MYHHIUIAIBHON
YCIYTH B MHOTO(YHKITMOHATIBHOM IIEHTPE MPEIOCTABICHUS I'OCYAAPCTBEHHBIX U MYHHUIMIAIBHBIX
yCIyr, B YHAICHHBIX paboumx MecTax MHOTO(QYHKIMOHAJIBHOTO ILEHTpa IPENOCTaBICHUS
TOCYJapCTBEHHBIX M MYHHIUNAIBHBIX YCIYT, BO3MOXXHOCTH IOJydYeHHs HH(pOpMamuu o -Xozie
IIPEIOCTABICHNS MYHHIHNAIGHOWYCIYTH, B TOM YHCIE€ C MCIOJB30BaHHEM HH(POPMAIMOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTHIA;



pP) OCOOEHHOCTH TPENOCTABICHHS MYHHIMIAIGHOM YCIYrH B 3JIEKTPOHHOH ¢opMe.
VKa3bIBAlOTCS OCOOCHHOCTH NMPEAOCTABICHUS MYHULHUIAIBHON YCIYTH B 3JIEKTPOHHOU (opme, B
TOM YHCJIE C HCIIOJIBE30BaHUEM MTOPTAJIOB I'OCYJapCTBEHHBIX ¥ MYHUIIUNIAJIBHBIX YCIIYT:

IPENOCTaBlIcHHEe B YCTAHOBJICHHOM IOpsake HHpopMamuu Hu oOecredeHHe IocTynma K
CBEIEHHSM O MyHHIIUIIAIIBHOM ycCIyTe;

[ojjaya 3ampoca U UHBIX JOKYMEHTOB, HEOOXOAMMBIX AJIS MPEAOCTABICHUS MYyHHUIMIIATbHOM
YCIIYTH, ¥ IPHEM TaKHX 3alpoca U JOKYMEHTOB;

MOJy4eHUE CBEACHHUH O XOAE BBIIOJHEHHS 3alpoca O NPEeAOCTABICHHUH MYHHUIMIIAIbHOR
yCIIyTH;

B3aUMOJICHCTBAE OpraHa MECTHOIO CaMOYIIPABICHHs, MPEAOCTABILIIOMET0 MYHHIUIAIBHYIO
yCIYTy, C HHBIMH OpraHaMH MECTHOTO CaMOYIIPaBJICHHS, OpraHaMU TOCYAAapCTBEHHOH BJIACTH H
OpraHu3alysIMU, Y9aCTBYIOIIMMH B IPEAOCTABICHINH MyHUITUIIAIBHON YCIIYIH;

[ONy4eHUE pe3yjbTaTa MPEJOCTaBICHUS MYHHLIUNAIBHOW YCIYTH, €CIM HMHOE HE
YCTaHOBJIECHO (peepatbHbBIM 3aKOHOAATEILCTBOM;

HHBIE ICHCTBUS, HEOOXOAUMBIE JUIsl IPEAOCTABICHHUS MyHULIIUIIAIBHON YCITyTH.

2.5. Pazpmen, xacarommiics COCTaBa, IIOCJIE€IOBAaTEIbHOCTY M CPOKOB BBIOJIHEHHS
aJIMHHUCTPATUBHBIX NpOLEAyp (OeHCTBHi), TpeOoBaHUH K NOPSAIKY MX BBIIOJIHEHHUS, B TOM YHCIIE
0COOCHHOCTE! BBHINOJHEHUS aJMUHUCTPATUBHEIX Ipoueayp (AedcTBUil) B 3NIEKTpPOHHOU (dopme, a
TalOke OCOOCHHOCTEH BBINOJHEHHS AJMHHUCTPATHBHBEIX IPOLEAYP B MHOrOGYHKIMOHAIBHBIX
[EeHTpaX, B YAAJEHHBIX pabodyux MecTax MHOTO(QYHKIHMOHAJIBHOIO LIEHTpa IPEIOCTaBICHUS
TOCYJApCTBEHHBIX M MYHHIMNAIBHBIX YCIYyT, COCTOMT M3 IIOAPAa3feiioB, COOTBETCTBYIOLIMX
KOJIMYECTBY  aOMHHHCTPAaTHBHBIX  INpPOIEXYp, TO €CTh  JIOTH4eckd  000cobiaeHHOH
[IOCIIEI0OBATEIEHOCTH aJIMAHHACTPATABHBIX neicTBui IpH MIPEIOCTaBIICHUH
MYHHLMIIAIBHOWYCIIyTH, HMEIOIIEH KOHEYHBIM pe3yibTaT M  BBIIEIEMOM B  paMKax
[IPEJOCTABICHHS MyHULIUNIATBHORYCITYTH.

B Hauane pa3zgena yka3bIBaeTCsl HCUEPIBIBAIONIMM NIEPEUCHb aIMUHUCTPATUBHEIX IIPOLIENYD,
CoZiep KalllMXCs B HEM. B 1aHHOM pasziene OTAEeIbHO ONMUCHIBACTCS aAMUHUCTPAaTHBHAS IIpoIeaypa
GopMHpOBaHWST W HAMpaBICHHS MEXBEIOMCTBEHHBIX 3allpOCOB B TOCYJApCTBCHHBIE OpraHBI,
Oprabl MECTHOTO CaMOYIpaBJCHHs JHOO OpraHM3aliy, YYacTBYIOIIME B IIPEIOCTaBICHUU
MYHHUIUNIAIBHON YCIIyTH.

JaHHBIH pasmen B 00s3aTeNPHOM  HOpSIKE JODKEH  COAEpXKaTh  IOJOXEHHS,
IpefyCMaTpUBaIOIIAE OKa3aHWe IIOMOINM 3asBUTENIIO, B TOM 4YHCIE B 4YacTd OGOpPMIICHHUS
JOKYMEHTOB, HEOOXOQMMBIX IS MPEAOCTaBICHNUS MYHUIUIIATHHOWYCIYTH, ONIMCAHUE IPOLENYPHI
HCIIPABICHUS TEXHUYECKUX OIHMOOK (OIHMCOK, ONMEYaTOK, IpaMMaTU4YeCKOi WM apu(MeTHIecKon
OIuUOKH).

2.6. bnok-cxema NpenoCTaBIeHUS MYHHLIUIAIBHON YCIyTH HPHUBOIUTCS B IPHJIOKCHUH K
aJIMUHHCTPAaTUBHOMY PETJIAMEHTY.

2.7. Omnucanue KaXIOr0 aJMHUHUCTPATUBHOTO JAEHCTBHS COAEPXKHUT  CIECIYIOIIUE
00s13aTeIbHBIE 3JIEMEHTHI:

a) opuaudeckue (akThl, SBISIONIMECS OCHOBaHHEM JUIS Hadajla aJIMUHHCTPAaTHBHOTO
JICUCTBHS,

0) cBemeHHS O JNODKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBIIOJHEHHE aJMUHHCTPAaTHBHOTO
nevicteusa. Ecnu  HOpMaTHUBHBIE  IPAaBOBBIE  aKTHl, HEMOCPEACTBEHHO  PETYIHPYIOIIUE
IIPEOCTABICHNE MYHHUIUNIAJIBHON YCIYIH, COACPKAT yKa3aHHE Ha KOHKPETHYIO JOJDKHOCThb, OHA
YKa3bIBaeTCs B TEKCTE aJMUHUCTPATUBHOTO pETIaMEHTa;

B) COJIEpXaHUE aJMHHHUCTPATHBHOTO JEHCTBHS, IPOJODKUTEIFHOCTD U (MIIM) MaKCUMaJIbHBIN
CPOK €T0 BBIIIOJIHEHHUS;

I') KPUTEPUHU NIPHHSTHS PEIICHUN;

1) pe3yibTaT aJgMHHHCTPATHBHOIO NCUCTBHS W TMOPSAAOK IEpeladyd pe3ysbTara, KOTOPBIH
MOXET COBIAAaTh C IOPUAMYECKAM (aKTOM, SBIISIOIIMMCS OCHOBAHUEM JUIS Hayajla MCIOJHEHUS
CJIEAYIOINEr0 aIMAHUCTPATUBHOIO ACHCTBUS;



€) croco0 (ukcaruu pe3yIpTaTa BHIIOTHEHHS aqMUHIUCTPATHBHOTO ACHCTBUS, B TOM YHCIE B
JNIEKTPOHHOM (QopMme, coaepxamuii ykasaHue Ha ¢opmar o00s3aTebHOr0 OTOOpaKeHUS
aIMUHHCTPATUBHOTO JEHCTBHUS, B TOM YHUCIIE B JIEKTPOHHBIX CHCTEMAX.

2.8. Pazmen, kacaromuiics mopsaka H  (GOpPMBI  KOHTpOJIL 3a IPENOCTAaBICHHEM
MYHHUIAIAIBHOM YCIIYTH, COCTOHUT U3 CJIEAYIONIUX ITOAPa3IeIIOB:

a) TOPSAHOK OCYIIECTBICHHS TEKYINEro KOHTPOJSA 3a COONIOJNCHHEM H HCIOIHEHHEM
OTBETCTBEHHBIMH JOJDKHOCTHBIMH JIMLIAMH TIOJIOKCHHH aJIMHUHHUCTPATUBHOTO PErIaMEeHTa U HMHBIX
HOPMAaTHBHBIX IPaBOBBIX AaKTOB, YCTaHABIMBAIOMMX TpeOOBaHMA K IPEIOCTABICHHUIO
MYHUITUIIATBHOHN YCIIyTH, a TAKXKe 3a IPUHATHEM pEIICHUH OTBETCTBEHHBIMU JIUIAMH;

0) DOpsANOK W NEPUOAMYHOCTH OCYINECTBICHMS IUIAHOBHIX M BHEIUIAHOBBIX IIPOBEPOK
HOJIHOTHI M KauecTBa MPEJOCTABICHHUS MyHUIUIATGHON YCIYTH, B TOM YHCJIE NOPSIOK H (GopMbI
KOHTPOJIS 3a IOJHOTOM U Ka4e€CTBOM IIPEJOCTABICHUS MyHUITUNIATIBHOM yCIIyTH;

B) OTBETCTBEHHOCTh MYHUIIUIIAJIILHBIX CIIyXXaIlUX OpraHa MECTHOTO CaMOYTPAaBJICHUS U MHBIX
JOJDKHOCTHBIX JIMII 3a peIleHus U nericTBus (Oe3neiicTBue), NpUHUMaeMble (OCYIIECTBISEMBIE) B
XOJI€ IPEOCTABICHU MyHUIIUIIAIBHOMN YCIIyTH;

I) DOJOXEHHWS, XapaKTepusylomue TpeOoBaHHS K NOpAaKy H ¢opmaM KOHTpPOJIS 3a
[PEIOCTaBIICHAEM MYHHIUIAIBHON YCIIyTH, B TOM YHCJIE CO CTOPOHEI IpaXkaH, UX 00bEeANHEHUH U
OpraHu3alui.

2.9. B pa3gene, kacaromemcs 1ocyae6Horo (BHecyaeOHOro) mopsaka o0xaroBaHus pelICHUM
U JelictBuil (0e3neiicTBHs) OpraHoB, NMPENOCTaBILIOMUX MYHHUIMIIAIBHYIO YCIYTy, a TaKXKe HX
JOJDKHOCTHBIX JIMI,MyHUIIUNIATBHBIX CITY)KaIllUX YKa3bIBAIOTCS:

a) mHGOpMaIU AJIA MOydaresiell MyHHIMIOAIGHON yciayr o0 uX mpaBe Ha IocyaeOHOe
(BHECYIEOHOE) OO>aoBaHue JeicTBUi (0e30eHCTBUA) U peIICHHH, IPUHATHIX (OCYIIECTBIISIEMBIX)
B XOJI€ IIPEAOCTaBICHHUS MyHHAITUIIAIBHOM yCIIyTH;

6) npeamet nocyneGHOro (BHECYNEOHOr0) 00XKaIOBaHuU;

B) OCHOBAHHS JUIs Hadasla IPOIeNypsl KocyaeOHoro (BHeCYy1e0HOr0) 06KaloBaHHUS;

I) IpaBO MOJIy4aTeNli MyHUIUIIATGHON YCIyI'H Ha IOJydeHHe WHGOpPMalWy U JOKyMEHTOB,
HEOOXOAUMBIX AJ1s1 000CHOBaHHUS ¥ paCCMOTPEHHS XKanoOb! (IpETEH3UN);

1) MHOTOQYHKIIMOHAIBHBIA HEHTP, paOOTHUKH MHOTO(YHKIIMOHATIBHOTO LIEHTPa BO3MOXKHO
B Clly4yae, €CIi Ha MHOTO(YHKIIHOHAIBHBIM IIEHTP, pEelIeHUs U JeicTBUs (0e3aeiicTBrE) KOTOPOTro
00’XaJTyIOTCsI, BO3JIOKEHa (PYHKIMS IO MPENOCTABICHHIO COOTBETCTBYIOIIMX MYHHLHIAIBHBIX
YCIYT B IOJIHOM 00BbEME B MOPSIKE, ONpeaeeHHOM dJacThio 1.3 cratbu 16MenepanbHOro 3akoHa
Ne210-®3,0prassl MECTHOTO CaMOYTIPABJICHUS U JOJDKHOCTHBIE JIMIA, MyHULIUIIATBHEIEC CIIyXKallue
KOTOPBIM MOXET OBITh afpecoBaHa ajnoba (IpeTeH3Hs) MOoydaTes MyHHUIMIAIbHOH YCIyTH B
nocyneOHoM (BHECYA€OHOM) IOPSIIKE;

€) CPOKH pacCMOTpPEHUS XKaJ00b!I (IIPETEH3HHN);

X) pe3ynbraT AocyaeOHoro (BHeCymeOHOro) oOXKaJloBaHHMS NPUMEHHTENBHO K KaXHOH
mporenype 1160 HHCTAaHIUK 00XKaJIOBaHUS.

3. IlpaBuiia npoBeJeHNs HE3ABHCHMO# SKCIIEePTH3bI H IKCNIEPTH3bI,
NPOBOIUMOM YIIOJTHOMOYEHHBIM OPraHOM.
AHaJu3 NpHMeHEeHHS aIMHHHCTPATHBHBIX PerjiaMeHTOB

3.1. Opras MeCTHOro caMOYIpaBJICHHUS B X0JI€ pa3pabOTKH aMUHHUCTPATUBHBIX PETIaMEHTOB
OCYILECTBIIAET CICAYIOMHUE NEHCTBHSA:

a) OpraHU3yeT IIPOBEJCHHE HE3aBUCHMOM OKCIIEPTU3bl IIPOEKTa aIMHHHUCTPAaTHBHOIO
permamMenTa. B  3THX memsX oOprad  MECTHOIO CaMOYNpPABICHHS pPa3MEINAeT IPOEKT
aJIMMHHCTPaTHBHOIO pEryiaMeHTa B HH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON ceT «VIHTepHET»
Ha o¢punuambHOM calite TykaeBCKOro MyHHIUNAIGHOrO paiioHa Pecmy6mukm TatapcraH, 3a
HCKJIIOYEHHEM IIPOEKTOB AaJMHHHCTPAaTUBHBIX PpEIJIaMEHTOB WM HMX OTHCIBHBIX IIOJIOXKCHUH,
COICp)KAlllUX  CBENCHMS, COCTABJMIOIIME  TIOCYNapCTBEHHYIO  TaliHy, WJIH  CBEICHHUA
KOH(UIEHIIHAIEHOTO XapaKTepa.



BmecTe ¢ mpoeKTOM — aIMHHHCTPaTHBHOIO  perjiaMeHTa B HH(QOPMAIHOHHO-
TEJIEKOMMYHUKAIMOHHOHU ceTd «IHTepHeT» pa3MenaoTcs:

uHGOpPMAaLUS O CpOKaXx BHECEHHS MNPENJIOKCHHH IO TPOEKTY aIMHHHCTPATHBHOIO
peryiaMenTa;

IepeYeHb CHEIMATUCTOB, OTBETCTBEHHBIX 3a cOOp, 0000IIeHHEe M y4eT NpEeACTaBICHHBIX
IpeAIOKEHHH, ¢ yKa3aHHeM HX HOMEpPOB Tele(OHOB, (GakCcOB U aJpPECcOB IEKTPOHHOH MOYTEHI, II0
KOTOPBIM MOTYT OBITH IIPEICTABIICHBI IPEJIOKECHHUS 110 IIPOEKTY aAMUHUCTPATUBHOIO PErTIaMEHTa;

6) B paMkKax IPOBEICHHS HE3aBUCHMON O3KCIIEPTHU3Bl pPacCMaTpHBAcT IIPEIUIOKEHHS,
MOCTYIHBIINE OT 3aMHTEPECOBAHHBIX OpPraHM3allUii ¥ IpaxaaH B BUAe 3akmodeHuil. HesaBucumas
OKCIIEPTH3a MOXET IPOBOAUTHCS (U3UYECKUMHU H IOPUAWYECKMMH JIMIIAMH B HHHMIHUATHBHOM
MOPSIIKE 32 CYET COOCTBEHHBIX CpelacTB. IlpueM mpemnoxxeHuit ocymiecTBiseTcss B 15-THEBHBIN
CPOK, HCUHCISeMbIi B pabodux HOHSAX, C MOMEHTa IyONMKali¥ NpPOEKTa aJIMHHHUCTPAaTUBHOIO
perinaMenTa B HH(QOpMallnOHHO-TEICKOMMYHHUKAMOHHOM ceTn «IHTepHETY;

B) OCyIIeCTBISIET JOpabOoTKy IIpOeKTa aIMHHUCTPAaTHBHOIO pErVIAaMEHTa C Y4ETOM
3aKIIOUCHHH, MOCTYNMUBIIMX OT 3aWHTEPECOBAaHHBIX OpraHu3aunuiit u rpaxzaad. Henoctyminenue
3aKJIIOYCHUS HE3aBHCUMOM SKCIIEPTU3HI HE SABISETCS MPEMATCTBHEM TS MPOBEICHUS IKCIEPTH3EL,
yKa3aHHOH B IyHKTe 3.2 HaCTOSINEr0 pasfieNia, U IOCIEAYIOIIEro  YTBEPKICHUS
aJIMUHHCTPATUBHOTO PErIaMEeHTa;

I) HampaBJiseT B IMOpsaKe, ycraHOBIeHHOM [locranoBnenuem Kabunera MuHuCTpoB
Pecny6omuku Tartapcran ot 10 centsiops 2010 Ne 729 «O rocymapcTBeHHOM HH(OpPMAIIMOHHOMH
cucreMe «PeecTp rocy1apcTBEHHBIX 1 MyHHIMNAIBHBIX yeiayr PecmyOnuku Tarapcran», cBeneHus
0 MYHHUIMIAIBHOM yCiiyre M pa3pabaTbiBaéMOM B COOTBETCTBUH C HEH aJIMHUHHMCTPaTHBHOM
perjiaMeHTe B YIIOJTHOMOYEHHBIH OpraH 110 BEACHHUIO FOCYAapCTBEHHOM HHPOPMAIMOHHOMH CHCTEMBI
«Peectp rocynapcTBeHHBIX W MYHHIUIAIBHBIX yciuyr Pecrmy6muku TarapcTaH» B CeMHMIHEBHBIN
CPOK, HCUHCIISIEMBIH B pab0o4nX JHSX, CO JHS BCTYIUICHHS B CHUTy IIPAaBOBEIX aKTOB, OIIPEAEIIAIONIMNX
(M3MEHSIOIIMX) OpraH MECTHOTO CaMOYIIPaBJICHHS, Ha KOTOPBHIA BO3JIOXKEHO IIPENOCTAaBIICHHE
COOTBETCTBYIOIIEH MYHHUIIUIAIBHON YCIyrd, ¥ (WiIHM) IMOPSAAOK MPENOCTABICHUS MYHHUIMIAIBHON
YCIIYTH.

3.2. Opraa  MeCTHOTO  CaMOYNpAaBICHHS, OTBETCTBEHHBIH 3a  YTBEPXKICHHE
aJIMHHHCTPATUBHOI'O pPErjlaMeHTa, TOTOBUT U IPEACTABIAECT HAa SKCIEPTU3Y B YINOJIHOMOYCHHBIN
OpraH BMECTE C IIPOEKTOM aJMHHHCTPATHBHOIO pErJIaMeHTa OJIOK-CXeMY IIPENOCTaBJICHHUS
MYHHIUNATBHOHR YCIIYTH U MOSCHATEIBHYIO 3allUCKY.

[TpenMeToM 3KCIEPTH3BI YIIOJHOMOYEHHOIO OpraHa sBJISIETCSA OLCHKA COOTBETCTBHS IPOEKTa
aJIMUHHCTPATUBHOI'O perjiaMeHTa TpeOOBaHMIM, IPEeNbIBIIEMbIM K HeMy DeepabHbIM 3aKOHOM
or 27 wmions 2010 roma Ne210-®3«O6 opranu3amuy pPEeAOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHUIUNIAIBHBIX YCIYr» W NPUHATBIMH B COOTBETCTBHHM C HHMM HOPMATHBHBIMH IIPaBOBBIMHU
aKTaMH, a TaKXKe OIIEHKa ydeTa pe3yJIbTaTOB HEe3aBUCUMOW JKCIIEPTHU3HI B NIPOEKTE PETVIaMEHTa, B
TOM YHCJIE:

a) COOTBETCTBHE CTPYKTYpPHl M COAEpXKaHHsS IPOEKTa perijaMeHTa TpeOOBaHUAM,
npexssBisieMbiIM K HuM @enmepanbHbiM 3akoHOM oT 27 wmions 2010 roma Ne210-®3 «O6
OpraHM3alliy MPENOCTABJICHUS TOCYNApCTBEHHBIX W MYHHIMIAIBHBIX YCIYr» M IPHUHATHIMH B
COOTBETCTBHHU C HUIM HOPMATHBHBIMH IIPABOBEIMH aKTaMH;

6) nonHOTa ONHCaHWS B IIPOEKTE perjaMeHTa MOpsAKa M YCIOBHH IpelOCTaBICHUS
MYHUITUNATBHORYCIIYTH, YCTaHOBIEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit @enepanuu;

B) ONITHMH3AIUs OPSIKA IPEIOCTABICHHS MyHUIUIIAIGHOM yCIyTH, B TOM YUCIIE:

YHOPSIOYCHNE aIMAUHUACTPATHBHEIX IpOLeaAyp (AeiCTBHiA);

ycTpaHeHHEe U30BITOYHBIX aIMAHHCTPATHBHEIX Mponenyp (AelcTBuii);

COKpaIlleHHE CpOKa MPEAOCTABJICHHS MYHUIIMNAILHOU YCIIYTH, a TaKXK€ CpOKa BEHIIOJIHEHHS
OTJENBHBIX aIMUHHACTPATHBHBIX MPONEAyp (ASHCTBUI) B paMKaX IIPEeJOCTaBICHUS MyHUITUIIAILHOMH
YCIIyTH;

IpeIOCTaBICHHE MYHHIHNIAIEHON YCIIYTH B 3JICKTPOHHOHI opMe.



JKcmepTu3a MpoeKTa agMHUHHCTPATUBHOIO PETIAMEHTA OCYIIECTBIACTCS YIOIHOMOYEHHBIM
OpraHoM B JIECATHIHEBHBIN CPOK, HCUUCIIIEMBIH B pabodux JHSIX, CO JHS €0 IMOIy4YEHHS.

3.3. Opran MECTHOrO CaMOYIPaBJICHHS, OTBETCTBEHHBIM 3a YTBEPXKICHHE pPETIaMEHTA,
o0ecreyrBaeT yyeT 3aMEeYaHuil U MPeIIoKESHNHN, COAEPIKAIIUXCS B 3aKIIOYEHUH YIIOJIHOMOYEHHOIO
oprana. [loBTopHOr0 HampaBieHHs IOpPaOOTaHHOTO MPOEKTa PpEriIaMEHTa B YIOJIHOMOYECHHBIA
opraH Ha 3aKJIIO4YeHUe He TpeOyeTcs.

3.4. Asanu3 npakTUKU IPUMEHECHHS aIMUHUCTPATUBHBIX PETJIAMEHTOB IIPOBOAUTCS OpraHaMu
MECTHOT'O CaMOYIIPaBJICHUS, APYTUMH OpTaHU3ALUSAMH C IENBI0 yCTaHOBICHHS:

@) COOTBETCTBHS HCITOJHEHHS aJMHHHCTPATHBHOIO perjaMeHTa TpeOOBaHMAM K KaueCTBY H
JOCTYIIHOCTH IPEIOCTaBICHUS MYHUIMNAIbHOH yciayrd. IIpm 3TOM IOUIEXHT YCTaHOBIICHHIO
OLlIEHKa IOTpeOUTESIME MYHHLIMIIATHHON YCIYTH XapakTepa B3aUMOICHCTBHS C JOJKHOCTHBIMH
JUIIAMHA OpPraHOB MECTHOTO CaMOYIpPaBICHHS, KadecTBa M JOCTYIIHOCTH COOTBETCTBYIOIIEH
MYHUIIMIANBHON yCIyrH (CpOK IIPENOCTAaBICHHUS, YCIOBHS OXHIAHHsA IIpHEMA, IIOPANOK
HHGOPMHUPOBAHUS O MYHUIIUIIAILHOM yCIyTe U T.11.);

6) 000CHOBaHHOCTH OTKa30B B IPEIOCTABICHUN MyHUIUNIATBHON YCIIyTH;

B) BBHINOJHEHHS TpeOOBaHHM K ONTUMAIBHOCTH aJMHUHHCTpaTHBHBIX mpoueayp. Ilpum stom
NOJJIEXKAT YCTAHOBJICHUIO OTCYTCTBHE H30BITOYHBIX aMHHHUCTPAaTHBHBIX ACHCTBHH, BO3MOXXHOCTD
YMEHBIIEHUS CPOKOB UCIIOJIHEHUS aMUHUACTPATHBHEIX IIPOLEAYp ¥ aJMUHUCTPATUBHEIX JCHCTBHMT,

I) COOTBETCTBHS JOJDKHOCTHBIX HHCTPYKIHH OTBETCTBEHHBIX JOJDKHOCTHBIX JIHII,
yYacTBYIOIIMX B HCHOJHEHHM MYHULIUNAIbHOW GYyHKIMH (MPEIOCTABICHHH MYHHMIUIAIBHON
yCIyTH), aIMHUHHUCTPAaTUBHOMY pErJIaMEHTY B 4YaCTH ONHMCAHHWA B HHUX aJMHHHCTPaTHBHBIX
JieicTBUH, PO EeCCHOHANBHBIX 3HAHUH U HABHIKOB,

Il) peCypCHOr0 0OecTeueH s UCIIOIHEHNS aIMUHUCTPATUBHOIO PErJIaMEHTa;

€) He0OX0JUMOCTH BHECEHHUS B HETO H3MEHECHHIA.

3.5. Pesynprarel aHanM3a MNPAKTHKA INPUMEHEHUS AaJMHUHHCTPAaTHBHOIO PpErjaMeHTa
pa3MeInaTes B HH)OPMAIMOHHO-TEIEKOMMYHHUKAIMOHHOM cetn «/HTepHET» Ha oduUIHATEHOM
caiite TykaeBCKOrOMyHHIIMTIAJILHOTO paiioHa Pecybiuku TatapcraH.
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