HNCIIOJHUTEJbHBIN KOMHUTET
KOMCOMOJBCKOI'O CEJBCKOI'O MOCEJIEHU A
TYKAEBCKOI'O MYHHUIIUIIAJIBHOI'O PATOHA
PECIIYBJIMKN TATAPCTAH

INOCTAHOBJIEHHUE

«29» uromst 2019r. Ne49

«006 yrBepxnenuu [lopsinka pa3paboTKy U yTBEPKACHH
aJMAHUCTPATHUBHBIX  PETJIAMEHTOB  IPEIOCTaBICHHS
MYHHIIATTATEHBIX yCIIyT opraHaMu MECTHOTO
CaMOYIIpaBJICHUS KoMcoMombekoro CEJIBCKOTO
mocejeHUuss TykaeBCKOro MYHHIMIAIBHOTO paiioHa
PecniyOinku Tarapctan»

B coorBercTBHH ¢ yacThio 15 ctateu 13 denepansHoro 3akona ot 27 wurons 2010
roga Ne210-®3 «O6 opraHuzaiuy npeaocTaBIeHNs rOCYJapCTBEHHBIX U MyHHUIIUNIATBHBIX
yciyr», nioctaHoBlieHueM Kabunera MunuctpoB Pecny6nuku Tartapcran ot 02.10.2010
Ne880 «O6 yrBepxmenun Ilopsnka pa3paOOTKU U yTBEPXKACHHUS AJIMHUHHUCTPATHUBHBIX
pErJIaMEeHTOB TPENOCTABICHMS] TOCYJAapCTBEHHBIX YCIyI HCIIOTHUTENbHBIMH OpraHaMH
rocyaapcTBeHHOM BnacTu PecyOnuku TatapctaH v 0 BHECEHUM U3MEHEHHUU B OTACIIBHBIE
noctanoBlieHuss  KaOGuHera  MunnctpoB  Pecnybmuku  Tarapctan»,  YcraBom
KoMCOMOJNBCKOTO  CeJIbCKOTO  IMocejieHus TyKaeBCKOTO MYHHMUMIIAIBHOTO paloHa
Pecrny6simku TarapctaH,

[TOCTAHOBJIAET:

1.YTBEpaUTH npunaraemMeriii  Ilopsgok  pa3paboTku U YTBEpXIECHUSA
aJIMUHUCTPATUBHEIX PErJIAMEHTOB IPEAOCTaBICHHUs] MYyHHULHMIAIBHBIX YCIYI OpraHaMu
MECTHOTO caMoympaBieHuss KoMCOMONbCKOrO CeNbCKOro MOCENeHUus |yKaeBCKOro
MyHUIUTIaNEHOTO paitona Peciy6nuku Tarapctan (nanee — [opsgok).

2. OOHapomoBaTh HACTOSIEE IOCTAHOBJIEHHWE Ha HHQOPMAIMOHHBIX CTEHJAX
CEJIbCKOT'O MOCEJIeHUS.

3. PazMecTuTh HacTosmee MOCTaHOBJIEHHE Ha OQHUIIHATBHOM caiite TykaeBcKoro
MYHUITUTIAIGHOTO paiioHa B HWHGOPMAIIHOHHO-TEIEKOMMYHUKAITHOHHON ceTH MHTepHeT
mo BebO-ampecy: http://tukay.tatarstanru ¥ Ha «OduUUHATEHOM TOpTajle IMPaBOBOH
nHpopmanyuu Pecyonuky TatapcTany» B HHOOPMAITMOHHO-TEJIEKOMMYHHUKAITHOHHOM CETH
HurepHert no Beb-aapecy: http://pravo.tatarstan.ru.

5.KoHTpoIb 3a HCTIONTHEHNEM HACTOSIIEro MOCTAHOBIIEHUS OCTABIISTIO 38 COOOM.
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Iopsizok
pa3paboTKH H YTBeP:KACHHA aAMHHHCTPATHBHBIX Peri1aMeHTOB
npeaocTaB/ieHHs MyHHIIHNAIbLHBIX YCJIYyI OPraHaMH MeCTHOIO CaMOyHnpaBJieHHs
KoMcomMoabcKOro cejibeKoro nocejeHusi TykaeBckoro
MYHHIHNAJLHOro paiiona PecnyOankn TaTapcran

LY

1. OO1ue mosyioxKeHus

1.1. Hacrosmmii ITopsmok ycraHaenuBaeT oOIue TpeGoBaHua K paspaboTke H
YTBEPKAECHWIO aJMUHHCTPATHBHBIX PpETJIAMEHTOB IPEJOCTABICHUS OpraHaMu
MECTHOTO caMoyIpaBieHdss KoMCOMOIBCKOTO CENbCKOro mnocesieHusi TykaeBCKOro
MYHHULANATBHOTO paiiona Pecrmy6iuku TatapcTaH MyHHIMIAIBHBIX yCIyr (Hanee -
aJIMUHMCTPATHBHBIC PETIIAMEHTEI).

1.2. B nensax Hacrosiuero ITopsiika NpUMEHSIOTCS CASTYIONINE TEPMUHBL:

aJMUHUCTPATHBHBIA  perliaMeHT -  HOPMATHBHBIA  MpaBOBOW  aKT,
yCTaHABJIMBAIOIINI CPOKH U IOCIEJOBATENLHOCTh aIMUHUCTPATUBHEIX NMPOLEAYP U
aJIMHHHCTPATUBHBIX JeMCTBUI OpraHa MECTHOIO caMOymnpasieHns: KoMCOMOJIBCKOTO
CENbCKOTO TOCeNeHuss TyKaeBCKOTO MYHWIHMMATbHOro pakioHa PecmyOnuku
TarapcraH, IOPAAOK B3aUMOAEHCTBYSI MEXIY €r0 CTPYKTYPHBIMU IIOAPA3/I€IeHUSIMH
M JOJDKHOCTHBIMHM JIMIIAaMH, a TakKe B3aUMOJEHCTBHE OpraHa MECTHOrO
CaMOYIpaBlIeHus ¢ PUIMIECKIMH WU IOPHIMYECKUMU JIMLAMH ([ajee - MoJIyJaTenH
MYHUIMOAIGHBIX YCIyT), HHBIMH OpraHaMH IOCY/JIAPCTBEHHOUN BJIACTH M MECTHOTO
CaMOYIIPaBJIEHUs, & TAKKe YUPEXKACHUAMH M OPraHU3alUsIMy MPH NMPEAOCTaBICHUH
MYHUITATIATEHON YCIIyTH;

MHOTO(QYHKIIMOHANBHBI  IEHTp MPENOCTaBIeHHS  TIOCYyNapCTBEHHBIX H
MyHHIIUIATBHBIX YCIyT (MHOTO(YHKIMOHANBHBIN NEHTp) - OpraHU3alus, CO31aHHas
B OpraHMW3alMOHHO-IIPaBOBOM (OpPME TIOCYIAapCTBEHHOTO WM MYHHIHIAILHOTO
yupex/eHus (B TOM YHCIIe SBILSIOIIAsACS aBTOHOMHBIM y4PEX/CHHEM), OTBeqatoIas
TpeGoBarusaM DenepanbHoro 3akoHa or 27 mions 2010 roma Ne 210-@3 "O6
OpTaHHW3allii MpPENOCTABIEHNs I'OCYJapCTBEHHBIX M MYyHHLMIIANBHBIX YCIYyr', U
YIIONIHOMOYEHHasi Ha OpraHU3allil0 MNpPEeJOCTaBIE€HHs TOCYAapCTBEHHBIX H
MyHHUIUIAIBHBIX YCIyT, B TOM YHCIE B 3IEKTPOHHOH (GOpME, IO MPUHUMITY "OJHOTO
okHa";

MyHHULMNAIbHAsA yCIyra - [esTeNbHOCTh M0 peanusaluu (GYHKUMH opraHa
MECTHOTO caMoylpasieHuss KoMCOMOIBCKOTO CEeIbCKOIO IOCEeHHs TyKaeBCKOro
MYHHUIMIIATBHOTO paiioHa PecmyOmukn TarapcTaH mnpy OCYIIECTBICHUH CBOHX
ITOJIHOMOYHMI, U OTAENBHBIX TOCYAAPCTBEHHBIX ITOJTHOMOYHMN, ITEPEIaHHBIX 3aKOHAMU
PecnyOnvku TartapcraH, KOTOpas OCYLIECTBISETCA IIO 3ampocaM 3asBUTENCH B



TIPEACIIaX  yCTAHOBJICHHBIX HOPMATUBHBIMH TPAaBOBBIMHU aKTAMH Poccuiickoii
OQenepaunn, Pecny6bnuku Tarapcran u Komcomonbckoro cempckoro mocemenms
Tykaesckoro MymuNHMATBEHOrO parioHa Pecny6muku Tatapcran momHOMOuMEL
OPTaHOB, MPEAOCTAB/IAIOIINX MyHULHIIAIBHBIE YCITYTH;

UPUHIMUII  «OIHOTO OKHa» - TPHHIMI, I[OPU KOTOPOM NIpeIoCTaBIIeHIE
FOCYNapCTBEHHOW MM  MYyHHIUNATBHON YCIYIH  OCYILECTBISIETCS  TIOCJIE
ONHOKPATHOTO  OOpallleHWs 3asBUTENS C COOTBETCTBYIOIIMM  3allpOCOM O
IPENIOCTABNICHUN TOCYJAPCTBEHHON WM MyHHIHNAILHOMN YCIYTH HIIM 3alpocoM,
YKa3aHHBIM B CcTaThe 15.1 ®enepanbHoro 3akona ot 27 mons 2010 roga Ne 210-®3
"O6 opraHu3almu npenocTaBIeHHs T'OCYAapCTBEHHBIX U MyHHIMNANBHBIX yCayr", a
B3aMMOJICHCTBHE C OpraHaMM, IpeNoCTaBISIOIIMH rOCYJapCTBEHHBIE YCIYIH, WU
OpraHaMH, MNpeaOCTABISIONIHMU MYHUIWMNANBHBIE  YCIYTH, OCYLIECTBISETCS
MHOTOQYHKIMOHATBHBIM LEHTPOM 0€3 YYacTHs 3asBHTENS B COOTBETCTBHH C
HOPMAaTHBHBIMHU IPABOBBIMH aKTaMHU U COTJIAILIEHUEM O B3aHMOJEHCTBIH,

yAaJeHHOe paboyee MecTo MHOro(YHKUHOHAIBHOIO LEHTpa NpPEeNOCTABICHUS
TOCYNapCTBCHHBIX M MYHULMIAIBHBIX YCIyT - TEPPUTOPHAIIEHO 000CObIeHHOE
CTPYKTypHOE  monpasneneHue  (o0duC)  MHOro(hyHKIMOHAIBHOLO LEHTpa
[PENIOCTABICHUA TOCYNApCTBEHHBIX W MYHHI[HNAILHbIX YCIIyr, coO3maHHOE B
TOPOJICKOM HIIK CENBCKOM MOCEJeHUH MYHHIHIIAIBHOTO palioHa (TOpOACKOro
okpyra) PecmyGmuku TaTapcTan B COOTBETCTBHH IOyHKTOM 34 [IlpaBuia
OpraHH3allid  NEATENBHOCTH MHOTO(QYHKIHOHAILHBIX LEHTPOB IIPEAOCTABIICHHS
TOCYAPCTBCHHBIX M MYHHUMNANLHBIX YCIYT, YTBepXKACHHBIX MMOCTaHOBJICHHEM
IlpaButenscrBa Poccuiickoii Denepanyuu ot 22 aekabps 2012 r. Ne 1376 "O6
yrBepkaeHun IlpaBun oprasmzammu  mesTeNbHOCTH MHOTrO()yHKIIMOHATBHBIX
IICHTPOB NIPEI0CTABIEHHS FOCY IAPCTBEHHBIX M MYHHIIHIANBHBIX ycayr".

1.3. AnMunucTpaTHBHEIE pernameHTsI pa3pabaTeIBAIOTCS OpraHaMu MECTHOTO
camoympasiieHus ~ KOMCOMONBCKOTO — CeIBbCKOTO  MOCEeHMS TykaeBckoro
MYHHUIHUIIANBHOTO paoHa Pecrmy6nuku Taraperan, k chepe neATENBHOCTH KOTOPBIX
OTHOCHTCS NPENOCTaBleHHE MyHHLMIANBHOH yCTyTH (mamee - OpraH MECTHOIO
CaMOYTpaB/ieHHs ) Ha OCHOBE (DeJiepabHBIX 3aKOHOB, AKTOB Ipesunenta Poccuiickoii
®enepaunun u IlpaButensctBa Poccuiickoi Denepaiu, 3aKOHOB Pecny6mukn
Tarapcran, akros Ilpesumenta Pecnybnuxu Tatapcran u Ka6umera Munuctpos
PecnyGnuxu Tatapcran, MyHHUHNATBHBIX IpaBOBBIX aKTOB, MONOXKEHHUH 00 opranax
MECTHOTO  CaMOYNpaBNICHHS, DPErJaMEeHTOB BHYTpEHHeN OpraHM3allid OPraHoOB
MECTHOTO CaMOYNpaB/IeHHs W HacTosuiero Ilopsaka, a TaxKe c YYETOM pelIeHHN
TIPaBUTE/ILCTBEHHBIX KOOPAMHAIIMOHHBIX OPTaHOB, YCTaHaBIHBAOIIMX KPHTEPHH,
CPOKH M NOCIICNOBATENBHOCTh aJAMUHHCTPATHBHBIX ponenyp, aIiMAHUCTPATUBHBIX
AEUCTBUH M (WIM) HpHUHATHS PEIEHWH M HHBIX TpeGOBaHUM K MIOPSIAKY
TIpEIOCTABNEHHUSA MYHULMIIAIBHBIX YCIYT.

AIMUHWCTPAaTUBHEIE  perNIAMEHTEHI paspabaThIBalOTCA W yTBepXKEAOTCS
OpraHaMu MECTHOI'O CaMOYIIpaBJIEHHS, B TOM YHCJTe IIPH OCYUIECTBIEHUH OTAEIBHBIX
TIOTHOMOYMH TepeNaHHbIX (eaepatbHBIMH 3aKOHAMH W 3aKoHaMHM Pecny0imxu
Tarapcran, B Teuenue cpoxa, COCTaBtoLIero He Gosiee 60 KaneHAAPHBIX aHEH co
AHS BOSHUKHOBEHHS IOTHOMOYHH [0 OCYIIECTBICHUIO MYHULIMIAJIBHOM yCIIYTH.



B ciydae, ecim MNpeNoCTaBleHHe MYHHIMIANBHOH YCIyrM O0O€ecCIevYnBacTCs
MYHUIMNATGHBIMA ~ Ka3eHHBIM  yUpeXJEHHEM, aIMUHHCTPATUBHBIA PEriaMeHT
IpeJOCTaBIEHHs MYHULHUNAJIBHOH yClIyrd paspabarbiBaeTcs U yTBEpiKAaeTCs
OPTaHOM MECTHOTO CaMOYIPABJICHHsI, OCYINECTRISIOIMM QYHKUHHA U MOTHOMOYHS
yUpemHuTeNs TAKOrO yYpeXAeHWs, B TeUeHHe CPOKa, COCTaBIsmoLiero He Oomee 60
KaJIeHJAapHBIX JHEH CO [OHS BO3HMKHOBEHHS IIOJIHOMOYHH IO OCYIIECTBICHHIO
MYHULIUTIAIBHON YCIyTH.

1.4. Oprag MeCTHOTO CaMOYNpaBlleHHs IpH pa3spaboTKe U YTBEPKACHUH
aJIMAHUCTPATUBHBIX PETJIAMEHTOB PYKOBOACTByeTcs HactosummMm Ilopsikom, ecnu
benepanbHBIMM  3aKOHAaMH, aKTamu Ilpesunenta Poccuiickoii Denepanuy,
IIpaButensctBa Poccuiickoit ®enepanny, 3akonamu Pecry6ku Tatapcran, akramMu
IIpesumenta PecrmyGnuku TarapcTaH, MyHMIUNANbHBIMU IPAaBOBBIMH aKTaMH HE
YCTaHOBJICHBI MHBIE IIPABUIIA. :

1.5. Tlpu pa3paboTKe aAMHUHHCTPATUBHEIX PErJIAMEHTOB OpPraH MECTHOIO
caMOyTpaBlieHHss  NpelyCMaTpUBaeT ONTHMH3AIMIO  (TIOBBINIEHWE  KadecTBa)
IpeaOCTaBICHU MyHHIUIIAIBHEIX YCIYT, B TOM 9UCHE:

a) ymnopsjovYeHHWEe aJMUHHMCTPAaTHUBHEIX MpOLEAYp U aAMUHHCTPATUBHBIX
NeHiCTBUM,

6) ycTpaHeHHWe H3OBITOUHBIX AIMHUHHCTPATHBHBIX NPOLENyp W HM3OBITOYHBIX
aJMAHUCTPATHUBHBIX JEHCTBHIA, €CIIM 3TO He NPOTUBOPEUHT (GeepalbHBIM 3aKOHAM,
aktam IlIpesumenta Poccuiickoit ®eneparuu, IlpasutensctBa Poccuiickoi
Oenepanuu, 3akoHam PecnyGmuku TatapcraH, axram [lpesmpmenta PecmyGimkn
Tatapcran u KaGuuera Munuctpos Pecmy6muku TarapcraH, MyHHIMNAIBHBIM
MPaBOBBIM aKTaM.

[Tog uW30BITOYHON AJAMHUHHCTPATUBHON TPOLENYPOM IIOHHMAaeTcs YacTb
aJIMMHUCTPATHBHOrO TIpOLecca, UCKIIOYEHUE KOTOpOW He MPHUBOAMT K CHMKCHUIO
Ka4ecTBa IIPEOCTABIECHHMS MYHHIMIATBHON YCIyrH (Hanmpumep, H30BITOYHbIE
COrIacoBaHMs (B CIIydae, eClM pe3yNbTaT COINIACOBAHUS HE BIMAET HAa pELICHHE),
W30BITOYHBIE YBETOMIICHHS U T.1L.).

ITon M30BITOYHBIM aIMHHHACTPATUBHBIM JIeiCTBUEM [IOHUMAaeTCs
aJ]MHHUCTPATUBHOE JEHWCTBHE, HCKIIOUEHHEe KOTOPOro W3 aIMHHHUCTPATHBHOU
IIpOLeAYpHl TO3BONAET AOCTHYL pe3yibTara aJMHHICTPATHBHOM mMpouexyps! 0Oe3
JIOTIOJTHATENBHBIX 3aTpaT;

B) COKpallleHHe KOJMYeCTBa MOKyMEHTOB, IIPEJICTABISIEMbIX MOTy4YaTeNIIMU
MYHHULUNAIBHBIX YCIyr, NMPUMEHEeHHe HOBBIX ()OpM JIOKYMEHTOB, IIO3BOJISIOIINX
YCTPaHHUTh HEOOXOAMMOCT  HEOJHOKPAaTHOTO  IIPENOCTaBIECHHSA  HUACHTHYHOH
nHpopmanuu, CHIKEHHE KOJIM4eCTBa B3aUMOJEHCTBUMN MOXy4arens
MYHMIMIIAIBHBIX YCAYr ¢ JODKHOCTHBIMM JIMI@MHA, B TOM 4YHCJIEe 3a CYeT
BBIIIOJTHEHUS OTHENbHBIX aJMUHMCTPATHBHBIX mpouenyp (meHcTBuil) Ha 6ase
MHOTOQYHKIIMOHAIBHBIX ~ IIEHTPOB  IMPENOCTaBIEHUS - TIOCYyIapCTBEHHBIX U
MYHHIIMIIAJIGHBIX YCIYI U pealu3aliy NPUHLUINA «OTHOTO OKHa», MCTOJIb30BaHNE
MEXBEJOMCTBEHHOI'O COIIACOBAHUSA MPU IPEIOCTaBICHUN MYHULUINAIBHOW yCIIyrd
6e3 y4acTHs TIOJdy4aTelds MyHHLUIAIBHBIX YCIyr, B TOM YHCJE C MCIOJb30BAHHEM
HHPOPMAIIHOHHO-KOMMYHHUKAMOHHBIX TEXHOJIOTHIA;



I) COKpalleHHE CpOKa IpeNOCTaBI€HHS MYHHLUIAIBHOH YCIyrdH, a TaKkkKe
CPOKOB VCITOJIHEHUS OTHIE€JIbHBIX aIMUHHUCTPATHUBHBIX IpOLENYD U
aIMMHHUCTPAaTUBHBIX ACHCTBUHM B paMKax MpeNOCTaBlIeHUS MyHHUIIHIIAIBHON yCIyTH.
Opran MECTHOTO caMOYyTpaBJICHUS, OCYILECTBIAIOIINHI IIOATOTOBKY
aJJMUHUCTPAaTUBHOIO perlaMeHTa, MOXET YCTAaHOBUTh B aAIMHHHUCTPATHBHOM
periiaMeHTe COKPAILCHHBIE CPOKH IPeI0CTaBIEHUS MyHULIUTIATIBEHON YCIIYTH, a TaKkKe
CPOKM HCIIOJIHEHHs AaAMUHUCTPATHBHBIX HpOLENyp B paMKax MpeaoCTaBICHUS
MYHHMLIMIIAJIBHOM  yCIyTM 1O OTHOWIEHHWI0O K COOTBETCTBYIOIIUM  CpPOKaM,
YCTaHOBJIEHHBIM 3aKoHojaTesbcTBaMHu Poccuiickoit ®@enpeparuu u PecmyOnuku

Tarapcran;
1) ykazaHue 00 OTBETCTBEHHOCTH IOJKHOCTHBIX JIHIl 3a COOJIIOJEHHE HMH
TpeOoBaHMiI aIMUHUCTPATUBHBIX perilaMeHTOB pU BBITNIOJIHEHUH

aIMUHUCTPATUBHBIX NMPOLIEAYP WIH aIMUHUCTPATUBHBIX ACHCTBUIA;

€) IpeJ0CTaBIeHNEe MyHUIIUIIATBHON YCIIyTH B JJIGKTPOHHOU (hopMe.

1.6. Ilpu pa3paboTke aIMHUHUCTPATUBHOTO pETJIAMEHTa OpraH MECTHOIO
CaMOYIIPaBJIEHUsI MOJXKET MCIIONb30BaTh JJEKTPOHHBIE CPEACTBA OIMCAHUA H
MOZENUPOBaHUsl aJMUHHACTPATUBHO-YIPABICHYECKNX MPOLIECCOB [JIs TOATOTOBKH
CTPYKTYpEl M TMOpsAlKa aJAMHHUCTPATUBHBIX MNPOLEAYp W aJIMHUHHACTPATHBHBIX
JIeHICTBUH.

1.7. Opran MecTHOro caMOyINpaBJCHHS He BIpaBe YCTAaHABIWBaTh B
aIMHUHHUCTPATUBHBIX  pEIVIaMEHTax [PEJOCTABICHUS MYHHULUNAIBHBIX  YCIYyT
IIOJJHOMOYHSI OPraHOB MECTHOI'O CaMOYIIPaBIICHWS, KOTOpPble HE OTHECEHBl K HX
KOMIIETEHIIMM B COOTBETCTBUHU C (elepalbHBIMH 3aKOHaMH, akTamu IIpesupeHTa
Poccuiickoii @enepannn u IlpaBurtensctBa Poccuiickoii ®dexpeparu, 3aKoHaMH
Pecny6nuku Tarapctan, aktamu Ilpesunenta PecnyOomuku Tatapcran m KaGunera
MununctpoB Pecniyonviku TaTapctad, MyHALIMTIAIBHBIMA TTPAaBOBEIMU aKTaMH.

Opran  MeCTHOTO caMOymnpaBJeHHss He BIpaBe yCTaHABIHWBAaTh B
aIMUHUCTPATUBHBIX  pErIaMEeHTaX MNpPeJAOCTABICHUS MYHHIUMNATBHBIX  YCIYT
OIpaHMYEHHUsI B YacTH peall3alid TpaB W CBOOOJ TpaXiaH, MpaB W 3aKOHHBIX
HHTEPECOB KOMMEPYECKUX K HEKOMMEPYECKHX OpraHM3alui, 3a HCKIIOYEHHEM
ClIy4aeB, KOI/la BO3MOXHOCTb U YCJIOBHS BBEIEHUS TaKUX OrPaHWUYEHHUM OpraHaMu
MECTHOTO CaMOYIIPaBJIEHHUsI MpPsSMO MpeayCMOTpeHbl (denepalbHBIMH 3aKOHAMH,
akramu lIpesunenta Poccuiickoit ®enepauunn u IlpaButensctBa Poccuiickoi
Penepanun, 3akoHaMu Pecny6nuku Tartaperan, akramu [Ipesmpenta Pecmy6muku
Tarapcran u Kabunera MunuctpoB Pecnybnmku Tarapcran, MyHHIIUIAIBHBIMHA
IIPABOBBIMH aKTaMHU.

1.8. TIpoexkTel aAMHHHUCTPATHBHBIX PpETIAMEHTOB IMOIJIEKAT HE3aBHUCHMOM
OKCMEPTU3E M IKCIEPTH3E, IPOBOAUMOM OPraHOM, YIIOJIHOMOYEHHBIM OCYIIECTBIATh
ylIpaBjeHue  pa3pabOTKoi, BHEAPEHHMEM W  CONPOBOXIECHHEM  CUCTEMBI
aMUHUCTPATUBHBIX  PEMIAMEHTOB  IMPENOCTABICHUS MYHULUMAIBHBIX  YCIYT
Gu3HUECKUM U IOPHIUYECKUM JIMI[AM OpraHaMK MECTHOTO CaMOYIIPaBJIeHHs (nainee -
YIIOJTHOMOYEHHBIN OpraH).

1.9. AnMuHHCTpaTUBHBIE perJiaMeHThI B cdepe peanusanyii I[OJTHOMOYHIL
OPraHOB MECTHOIO CaMOYINpaBJIE€HUs YTBEP)KIAIOTCA pPYKOBOJHUTEIEM OpraHa
MECTHOT'O CaMOyTpaBJICHHUS.



1.10.Ecnun B mpenmocraBiieHUM MYHUIUNAIBHONH YCJIYTd YYaCTBYIOT HECKOJIBKO
OpraHOB MECTHOI'O CAaMOYIIPABJICHUS, AAMUHUCTPATUBHBINA PETTIAMEHT yTBEpPKAAETCS
COBMECTHBIM aKTOM 3TUX OPT'aHOB.

PasHoryacuss MexIy opraHaMd MECTHOTO CaMOYyNpaBJi€HUs II0 TMpPOeKTaM
aIMUHUCTPAaTUBHBIX PErJlaMeHTOB pa3pelialoTci B TOPANKE, YCTaHOBIEHHOM
Pernamentom pabotel McnonHutensHOro komutera KoMCOMONIBCKOTO CEIBCKOrO
noceneHrs TyKaeBCKOIo MyHHUUMIAIbLHOrO paiioHa Pecny6mmku TartapcrtaH, nns
MPOEKTOB AaKTOB, NOMJIEXKAIIMX PACCMOTPEHUIO VICTIONHUTENBHBIM KOMHUTETOM
Komcomonbsckoro cenbckoro mnoceneHus TykaeBCKOrO MYHUIIMNAIBHOTO paiioHa
Pecniybnuku TarapcraH.

1.11. Opran MecTHOro caMOYIpaBICHHUsS OJHOBPEMEHHO C YTBEpPKICHHUEM
aIMAHUCTPATUBHOIO pErlaMEHTa BHOCUT H3MEHEHUS B COOTBETCTBYIOIIHE
MYyHHILIMIIAJbHBIE HOPMATUBHEIE IPABOBEIE aKThl, MPeIyCMaTPUBAIOIINE UCKITIOUCHHE
MIOJIOXKEHUH, perIaMeHTUPYIOLKX MPeJOCTaBIeHUEe MYHULMNAIBHOU yCIyTH, JU0O,
€CNIM TIOJIOXKEHUST MYyHHLMIAIbHBIX HOPMAaTHUBHBIX INPAaBOBBIX aKTOB BKIIOYEHBI B
aAMUHHUCTPATUBHBINA periaMeHT, OTMEHSIET UX.

B cinywae ecim B Tmporecce pa3paboTKH MpoeKTa aAMHUHHUCTPATUBHOIO
periiaMeHTa BBISBISETCS BO3MOXKHOCTh ONTHUMHU3AlMK (MOBBIIIEHUS KadyecTBa)
IIPENOCTaBICHUs] MYHHMIMOAIBHOM YCIYTM TpU YCIOBHUM COOTBETCTBYIOIINX
U3MEHEHUN HOPMAaTHBHBIX IIPaBOBBIX aKTOB, TO TPOEKT aIMHUHHUCTPATUBHOIO
perilaMeHTa BHOCHTCS B YCTaHOBJIEHHOM TIOpAZKE C MPUTIOKEHHUEM IIPOEKTOB
YKa3aHHBIX aKTOB.

1.12. BHeceHue  u3MeHeHMM B  aJMHUHUCTPATUBHBIE  PErIAMEHTEI
OCYILIECTBIISIETCS B Cllydae M3MEHEHUs 3aKoHoAaTenscTB Poccuiickoit denepaiuu u
Pecniybnuku TartapcTaH, peryJUpyIOMNX MpeJoCTaBlieHHe MYHULIUITATBLHON YCITyTH,
M3MEHEHUS CTPYKTYpbhl OPraHOB MECTHOT'O CaMOYNpaBlIeHHs, K chepe AesiTeNbHOCTH
KOTOPBIX OTHOCHUTCS IIPEJOCTaBIEHUE COOTBETCTBYIOLIEH MYHUIUIIATBLHOR YCIyry, a
TaKXXe C Y4YEeTOM  pe3yslbTaTOB MOHHUTOPHMHTa MPHUMEHEHHS  yKa3aHHBIX
aIMUHUCTPATUBHBIX PErIAMEHTOB.

BHecenne u3MeHEHMIl B aIMHHUCTPATUBHBIE PErVIaMEHThl OCYIIECTBIACTCS B
IIOpsIIKE, YCTAHOBIEHHOM IUIsi pa3paboOTKH, COINAcCOBAaHUS U  YTBEPKIEHHUS
COOTBETCTBYIOIIUX AAMUHUCTPATUBHBIX PErJIaMEHTOB.

1.13.AIMHUHUCTpaTUBHBIE  pErIaMeHThl  TOMJIEKaT  OIMyOJIMKOBaHUIO B
COOTBETCTBMH ¢ 3aKoHozarenscTBOM Poccuiickoii ®enepanuyd o JocTyne K
UHGQOpMaLlMA O JESATEJbHOCTH OpPraHOB MECTHOTO CaMOYIIPaBIIEHHUS, a TakKkKe
pasMelarTcs B MHPOPMAallMOHHO-TEJIEKOMMYHHKAIHOHHOU ceTH «MHTepHeT» Ha
odHULMaNBHBIX caiTaXx OPraHOB MECTHOTO CAaMOYIIPABIEHUS BIIACTH W OPraHU3allyi,
YYaCTBYIOIIHUX B NPEJOCTABICHUN MYHHIWIAIBHONW YCIYTH, a TakKe B JOCTYITHBIX
JULS IIOCETUTEIIEH MECTAX IIPEOCTABICHNS MyHUIIMITAIEHON YCITyTH.

2. TpeGoBaHuS K aIMHHHCTPATHUBHBIM PerjiaMeHTaM

2.1. HaumeHoBanue AJIMUHHUCTPATHBHOT'O PETJIAaMEHTA ONPEACIIACTCA OPraHoOM
MCCTHOI'O CaMOYTIPpaBJICHHUs, IIPCAOCTABIIAIOITNM MyHHHI/IHaHBHOﬁ yCiIyry, € ydactoMm



GbopMyJIMPOBKH, COOTBETCTBYIOLIEH pelaKliH MOJOXKEHNSI HOPMAaTHBHOT'O ITPaBOBOIO
aKTa, KOTOPBIM IIPEIyCMOTPEHA Takass MyHULUIIAIbHON yCIIyra.

Ecnu B mpenocTtaBleHWH MYHUIMNAIBHOM YCIYIH Y4YacTBYIOT HECKOJIBKO
OpraHoB  MECTHOTO0  CaMOYIIPaBJIE€HUS, HaWMEHOBaHWE  aJAMUHUCTPATHBHOIO
perjiaMeHTa oInpeAensieTcss COBMECTHBIM PEIIEHHEM 3THX OPIaHOB.

2.2. B aAMUHUCTPATUBHBINA PETJIAMEHT BKIIFOYAIOTCA CIEAYIOIIUE pa3Aeibl:

a) oOllIHe MOJIOXKEHUSI,

6) cTaHAapT NpPeaOCTaBICHUS MyHULIMITAJIIbHON YCIIYTH;

B) COCTaB, IOCJIEOBATEIbHOCTh W CPOKHU BBINOJHEHUS aJIMUHHCTPATUBHBIX
npouenyp (meicTBuii), TpeOOBaHMS K NOPSAKY WX BBIIOJHEHHs, B TOM YHCIIE
OCOOEHHOCTH  BEINOJIHEHHMSI  QJIMWUHHCTPATHBHBIX  Mpolenyp (IelcTBuil) B
DIEKTPOHHOUW ¢hopMe, a Takke OCOOEHHOCTH BBIMOJHEHUS aAMUHUCTPAaTHBHBIX
Opoleyp B MHOTOQYHKIMOHAIBHBIX LEHTPax, B YAAJNEHHBIX pabouMx MecTax
MHOTOGhYHKITMOHAIBHOTO [eHTpa MPEI0CTaBICHUS roCyAapCTBEHHBIX 17
MYHHMITUTATBHBIX YCIIYT;

I') MOPAIOK ¥ (POPMBI KOHTPOJIS 32 MPEeJOCTaBICHUEM MYHHUIUIIATBHOMN YCIIyTH;

N) IocyneOHbIH (BHeCyAeOHBIN) MOPANOK O0XajloBaHHUs pELIEHUH U AeHCTBUM
(Oe3melicTBYSI) OpPraHOB, MPEJOCTABIMIOIIAX MYHUIUNAIBHYIO YCIYry, a TaKKe HX
JO/DKHOCTHBIX JIMII, MyHHITHIIAIBHBIX CITYXKAIIHX, a Takoke MHOTOQYHKIAOHAIBHOTO
IeHTpa, pabOTHWKa MHOrO(QYHKLMOHAIBHOIO LIEHTpPa, a TaKXe OpraHU3alluu,
OCYIIECTBIAIOMMIX (QYHKIIMHU 10 NPEAOCTABICHUIO MYHUIMIIANBHBIX YCIYT, WIH MX
pabOTHUKOB.

2.3. Pasmen, kacarommics OOIIMX IIOJIOXKEHUM, COCTOMT W3 CIEAYIOLIUX
Hoapa3acioB:

a) mpeIMeT peryJIupOBaHus aAMUHUCTPATUBHOIO PETTIAMEHTA;

0) KaTeropuu MoydaTeliell MyHULMNANbHOH yciyru. IIpuBomwuTcss mepedeHb
nojydareneii MyHHUIMIATBHON YCIYTH - IOPUAWYECKHMX M GU3WYECKHX JHI C
yKazaHueM (IIpH HaJIWYWH) JITOTHBIX KaTeropui Moiydareiedl MyHMIMIIAIBLHON
yciyru (KaTeropus Jui);

B) TpeOOBaHHA K IOPAOKY HH(POPMHPOBAHUS O  HPEAOCTaBICHHUH
MYHULIMNIATBHONW YCIIYTH, B TOM YHUCIIE:

uHpOpMaIMsd O MeCTe HaXOXIeHHs W rpaduke paboTbl OpraHOB MECTHOIO
CaMOYTIPaBIIeHUsI, MPEeIOCTaBISIOINX MYHHULUIAIBHYIO YCIYLy, HMX CTPYKTYPHBIX
MOApa3/IeIcHNiAi W TEePPUTOPUANIBHBIX OpPraHOB, OpraHM3alui, YYacTBYIOIHUX B
MpeIOCTABIIEHUH MYHHUIMNAIBHONH YCIyrH, CIIOCOOBI MHOJXy4YeHUs] HMHGOpMaruy o
MECTe HaxOXIeHHS u rpadukax paboThl TOCYJapCTBEHHBIX W MYHUIMIAIbHBIX
OpraHOB W OpraHu3anuid, oOpaimieHre B KOTOpble HEOOXOAMMO ISl IOJIy4YeHUS
MYHHIUNAIEHOW  YCIYTH, a  Takxke MHOTOPYHKIIHOHAJIBHBIX  LIEHTPOB
NpeAoCTaBIeHUs] TOCYIapPCTBEHHBIX U MYyHULIUIIAIBHBIX YCIYT, YAAJIeHHBIX pabodux
MECT MHOTO(QYHKIMOHAIBHOTO IIEHTpa IPEAOCTABICHUS TOCY/IapCTBEHHBIX W
MYHULIUTATIBHBIX YCIYT;

ClipaBO4YHble TeledOHbl CTPYKTYPHBIX [OJpa3lelieHhii OpraHoB MECTHOTO
CaMOYyIpaBJICHUS, NPEJOCTABISIIOMNX MYHULUNATBHYIO YCIYry, OpTaHH3alui,
YYacCTBYIOIIMX B MPENOCTABICHUU MYHHIUIIAIBHOW YCIYyTH, B TOM 4HClie HOMEp
tenedoHa-aBTonHpOpMaTOpa;



agpec  odunmanbHoro caiita TykaeBCKOro MyHHIMIOAIGHOIO paloHa
Pecny6nuku TaTapcTal, a Takoke opraHu3aluii, YYacTBYIOIIMX B HpeNOCTaBICHHN
MYHULUNAIBHOR  yCIyrd, B HMH()OPMALMOHHO-TETEKOMMYHHUKAIIMOHHON CETU
«MHTepHeT», cojepKalMX HHPOPMAIMIO O TMPEJOCTABIEHHH MYHHIHNAILHOM
YCIYyTH U YCIYT, KOTOpBIE SBISAIOTCS HEOOXOAUMBIMH M OO0S3aTEIbHBIMH IS
IIPEIOCTABICHHUS My HUIIUNIAILHOMN YCIIYTH, aJipeca UX 3JeKTPOHHOM MOYTEL;

TOPSANOK TOTy4YeHHs] HHPOPMALUK 3asIBUTEISIMH TI0 BOIIPOCAM IIPEOCTABICHUS
MYHHIMIIAIBHON YCIYTM M YCIOYr, KOTOpble SBJISIOTCS HEOOXOAMUMBIMU W
00s13aTeNbHBIMHE A7 HPEAOCTABICHUS MYHMIMIIAIBHON YCJIYTH, CBEIEHUH O XOJe
NPEJOCTaBICHUs YKa3aHHBIX YCIIYyT, B TOM YHCJIE C HCIIONIb30BaHUEM (erepaabHoi
rOCYAapCTBeHHON MHQOpManuMoHHON crucTeMbl «ERWHBIN mopTan rocyaapcTBEHHBIX
U MYHHUIUNANBHBIX yCIayr (QyHKUHHA)» M pecIyONIUKaHCKOM TrocyaapcTBEHHOM
MHGOPMAIMOHHOH crcTeMbl «ITopTan rocyJdpCTBEHHBIX W MYHHLMIANBHBIX YCIyT
Peciry6nuku Tatapcrany;

MOPSA/IOK, (JOpMa M MECTO pa3MEIIeHHs yKa3aHHOW B HACTOSINEM TOAMYHKTE
MH(OPMaIlKK, B TOM YHCIIE Ha CTEHIaX B MECTaX NPeNOCTaBIEHHsS MYHHLHNATbHOMN
YCIYTd W YCIyr, KOTOpBIE SBISIIOTCS HEOOXOAMMBIMH M OO0S3aTEIbHBIMM IS
IIPEJIOCTaBICHNAS MYHMIIMIIAIBHON YCIyrH, a Takke Ha O(QUIHANBHBEIX cafTax
TykaeBckoro MyHununanbHoro parioHa PecryGauku TarapcraH, oOpraHu3ammii,
YJacTBYIOIIUX B TPENOCTABICHHM MYHHUIMIIANBHOH YCIYyTH, B HH()OPMAIHOHHO-
TEJCKOMMYHHKAUMOHHOM  ceTH  «lHTepHeT», a Takke B  (emepaibHOH
roCy1apCcTBEHHOM HH(POPMAMOHHON crucTeMe «EnuHbIN MOopTal rocyAapcTBEHHBIX U
MyHULMIIANBHBIX  yCIyr ((QyHKIMi)» M peclyOIMKaHCKOM IoCyAapCTBEHHOM
HH(pOPMaLMOHHOH cucTeMe «ITopTan rocyfapCTBEHHBIX W MYHHLMIATBHBIX YCIyT
Pecrrybnuku Tatapctany;

TpeOOBaHHWs O pa3sMelleHWH Ha CTeHAaX B MECTaX IIPeJOCTaBIICHUS
MYHHUITATIAIBHEIX YCIYT ClIeaytolel nHpopMaIum:

a) HaMMEHOBAHME MYHHIMIAIBHOW YCIyrH, MpPEeIOCTaBISEMO OpraHoM
MECTHOI'O CaMOyIpaBIeHHS;

6) onucanue pe3ynbTaTa NPeIOCTABICHHS My HUIUATBEHON YCIyTH;

B) CPOK INPENOCTAaBIEeHUs MYHULHUIAIBHOM YCIyrM, B TOM YHCIE C Y4eTOM
Heo0X0UMOCTH OOpallieHHss B OpraHW3alliM, Y4YacTBYIOLIME B IIPeNOCTABIEHHH
MYHUIMITATBHON YCIYTH, CPOK IIPUOCTAHOBIEHUS MPEAOCTABIEHUS MyHHUITUIIAIBHON
YyCIyrd B Cy4ae, €CIH BO3MOXHOCTH IIPHOCTAHOBJIEHHS IIPeLyCMOTPEHA
3aKoHOAaTeNLCTBOM Poccuiickoi ®denepaiuuy;

T) MCYEPIBIBAIOIINM TepeYeHb HOKYMEHTOB, HEOOXOMUMBIX B COOTBETCTBHU C
3aKOHOJATCIIBHBIMU WM WHBIMH  HOPMATHUBHBIMH TIPABOBBIMM  aKTaMM IS
[IpeIOCTaB/IEHHsT MYHULIUNIATBHOW yCIyry (B TOM YHCJE 3alpoc O IPeNoCTaBICHUH
MYHUUMIATBEHOHR yCITyTH 110 (popMe COTacHo IPHIOKEHHUIO K HacTosmeMy Tlopsaky,
338 MCKIIIOYCHUEM CJlydaeB, KOIZia 3aKOHOAaTenbcTBOM -Poccuiickoit ®Depepaiun
IIPeyCMOTPeHa cBoOOAHAs (popMa Mofadd TOKYMEHTOB), @ Takke YCIyT, KOTOPHIE
ABJISIOTCS HEOOXOAMMBIMH U 00A3aTETbHBIME JUISL IPEAOCTABIEHHUS MYHHUIUIIATBHBIX
yCIyr, TOMJICKAIMX IIPEACTABICHUIO 3asABMTEJEM, CHOCOOBI KX MOJIydYEeHUS
3asBUTENIEM, B TOM YHCIIE B JJIEKTPOHHOM (hopMe, IOPSAOK HX IIPEACTABICHUS,



1) HCUEPIBIBAIONINI MepedyeHb OCHOBaHHUI UId OTKa3a B IIpPHEME I[OKyMeHTOB
HeOOXOMUMBIX IS TTPeIOCTaBICHNUS MyHUIIUIAIILHON YCIIyTH;

€) pa3sMep TOCYOapCTBEHHOH IIONUIMHBl HJIM HMHOM IIIAThl, B3UMaeMo¥ 3a
NpeJOCTaBIeHNe MYHUIMIANLHON YyCIyrd, a TakXe YCIyr, KOTOPBIE SBISIOTCS
HEeOOXOAMMBIMH ¥ 00A3aTeIbHBIMHU JUTS TIPEIOCTABIEHNS MyHULIUIIAJIBHON YCIIyTH;

X) uHbOpMAIMI O BpeMeHH paboTHl HCIOJHUTEIBHOIO OpraHa MEeCTHOI'O
camoympaBieHus o rpaduke npuema 3asdBICHHMM Ha  IPENOCTaBIeHHE
MYHHUIMIATBHOMN YCIIYyTH CIeNUaIicTaMy UCTIONHUTENBHOTO OpraHa My HUIUIIaIbHOM
Biactu Pecrybnuku Tatapceran;

3) uHbGOpMaMs IJiA Modydareieldd MyHUIMNAIBHON yCIyrHm o0 MX IpaBe Ha
nocynebHoe (BHecymeOHOe) oOXkamoBaHHe AeHCTBUIl (6e31eHCTBUS) M PELICHUH,
NPUHATEIX  (OCYIIECTBIIIEMBIX) OpraHaMH, M[PeNOCTABISIOIIMX MYHHMIMIIAIBHYIO
yCIyTy, a TaK)Ke UX JOIDKHOCTHBIX JIML, MyHUIMIAIBHBIX CITyXallKX;

I) IepevyeHb HOPMATUBHEIX MPABOBBIX aKTOB, HEIIOCPEACTBEHHO PETYIHPYIOIINX
IIpeAOCTaBIeHNE MYHHIIMIIANBHON yCIyTH, ¢ yKa3aHHEM PEKBH3UTOB HOPMATHBHBIX
IIPAaBOBEIX AKTOB M HCTOYHHUKOB MX OGUIHATHHOTO OILyOJIHKOBAaHHS.

2.4. CTagaapT mnpeaoCTaBlieHHs] MyHUIIMNATBHOR YCIyrd oQOpMIIsieTCs B BUJE
Tabnunel, coaepxainei rpadbl  «HaumeHoBaHMe TpeOOBaHMsS K  CTaHAQPTY
MpPEJOCTABIeHNUsT TOCYAapCTBEHHOH U MYHHUIMIAIBHOH ycayrw», «CopepkaHue
TpeboBaHMii K cTaHHapTy», «HOpMaTHBHBINA aKT, yCTaHABIMBAIOLIMK YCIYyTy WM
TpeGOBaHUE», U COCTOUT U3 CIEAYIOLIUX OAPA3IEIIOB:

a) HAaNMEHOBaHKE MYHHUIIMIIATBHOU yCIIyIH;

0) HaMMEHOBaHWE OpraHa MECTHOIO CaMOYIpPABIIEHMs, HEMOCPEICTBEHHO
[IPeIOCTABISIONIETO MYHULUIIAIBHYIO YCIIYTY;

B) OIMCaHWE pPe3yJIbTaTa MyHULIUNIAIbHON yCIIyTH;

I) CPOK IPeJOCTaBICHHUsS MYHULMIIAJIBHONA YCIyTH, B TOM 4YHCIIE C YYETOM
HeOOXOJUMOCTH OOpallleHHs B OpraHH3alliy, y4acTBYIOLIME B IIPEJOCTaBICHHH
MYHHUIMIIATBHON YCIyTrH, CPOK MPUOCTAHOBJIEHUS NPEAOCTABICHHS MYHULUIIATBHOM
yCIYyTH B Cllydae, €Clid BO3MOXHOCTb IPUOCTAHOBJIEHHUs IIPEIyCMOTpEHa
3aKOHOaTebcTBOM Poccuiickoit @enepanuy;

1) HUCYEPIBIBAIOUINM MepedeHb NOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
3aKOHONATENbHBIMA WM HHBIMH HOPMATHBHBIMM IIPABOBBIMH  aKTaMH IS
IpeI0CTaBIEHUS TOCYIaPCTBEHHOM yCIyTrH (B TOM YHCIE 3alPOC O MPEJOCTABICHHH
MYHHIIMITAIBHOM yCIayru mo GopMe coriaacHo NMpUIoKeHUIo K HacTosmeMy Tlopsaky,
33 HCKJIIOYEHHEM CJIydaeB, KOrja 3akoHoAaTeldsCcTBOM Poccuiickoil ®enepanuu
peaycMoTpeHa cBoOoaHas Gopma mofayu JOKYMEHTOB), a Takke YCIyT, KOTOphIE
ABIIAIOTCS HEOOXOMUMBIMH U 00s3aTeIbHBIME IS PEJOCTaBIEHUS] MyHULIUTIAIBHBIX
yCIyr, MOJJICKAIINX IIPEJCTABIICHUIO 3asgBUTENEM, CIIOCOOBI WX [OJIyYEHHUS
3asBHUTEJIEM, B TOM YHCJIE B 3JIEKTPOHHOM (hopMme, OPpSIOK UX MpeCTaBICHHUS;

€) WCUepIBIBAIOIINN MepeueHb AOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATHBHEIMHU MPAaBOBBHIMH aKTaMH Jis MPEAOCTaBICHHUS MYyHULUIIAIBHOU YCIIyTH,
KOTOpBIE HAXOMATCS B PACTIOPSKEHUU FOCYAapCTBEHHBIX OPTraHOB, OpPraHOB MECTHOTO
caMOYIIpaBJIeHHs ¥ MHBIX OpraHu3aluil i KOTOphIe 3asBUTENH BIPaBe MpPEACTaBUTE, a
TaK)Ke CIOCOOBI WX IOJIyYeHHUs 3aJBUTEISIMH, B TOM YHCIIEe B BJIEKTPOHHOH (opme,
MOPSAAOK HWX TpeACTaBICHHSA; T[OCYJAapCTBEHHBI OpraH, OpraH MECTHOIO



CaMOYIIPaBIIEHHs TMOO OpPraHU3aLlis, B PACIIOPSHKEHNH KOTOPBIX HAXOIATCS HaHHbIE
AOKyMeHTHl (OnaHKM, (oOpMBI oOpallleHHil, 3asBICHHH M MHBIX JOKYMEHTOB,
TI0IaBaCMbIX 3asABHUTCJIEM B CBA3M C NPEAOCTaBICHHEM MYHHIUIAIBHOM YCIIyTH,
IPUBOASATCS B KadeCTBE IPUIIOXKEHUH K aJMHUHUCTPATHBHOMY perJIaMEHTy, 3a
HCKIIFOYeHUEM Clly4JaeB, KOTIa 3aKoHOAaTeNscTBOM Poccuiickoit ®enepauuu
IpenycMOoTpeHa cBoboaHas (opma Tojadd 3TUX AOKyMeHTOB). HempencrapneHue
3ajdBUTENIEM YKa3aHHBIX [OKYMEHTOB HE SBJSETCS OCHOBAaHMEM UIsl OTKa3a
3asBUTEJIIO B NIPEIOCTABICHUH YCIIYTH.

Taroke ycraHaBIMBaeTcs 3amper TpeGoBaTh OT 3asSBUTENA:

NPEJCTaBICHUsT JOKYMEHTOB M HH(QOpPMAaLWU WU OCYIIECTBIEHUS NEHCTBHIA,
NPE/CTaBICHHe WM OCYIIECTBJIEHHME KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
NIPAaBOBBIMH aKTaMH, DPEryJHUPYIOIIMMU OTHOIIEHHS, BO3HHKAIOIIUE B CBS3U C
PeTOCTaBICHUEM MyHULIUIAIEHOMN YCIIyTH;

NpeICTaBICHHs] JTOKYMEHTOB M HHGOpPMAlliU, KOTOPHIE B COOTBETCTBHHU C
HOPMAaTUBHBIMU NpaBOBBIMH akTamMu Pocculickolt ®enepanuy, HOPMAaTHBHEIMU
NpaBoBEIMH akTaMu PecnyOnuku TarapcraH, MyHHOUNATGHBIMA HOPMATHBHBIMU
IIPaBOBBIMU  aKTaMH  HaxOIATCS B  PACIOPSDKEHHH  OPraHoB  MECTHOIO
CaMOYNIpaBNeHUs,  IPEAOCTABIAIIINX  MYHHUIUNAIBHYIO  YCIYTY, HHBIX
rOCyNapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOyNpaBieHHs H  (WIIK)
OpraHW3alliii, Y4YacTBYIOIUMX B IIPEJOCTABICHWH MYyHHIMITAIBHOM YCIyTH, 3a
HCKIIFOYCHHUEM JTOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTaTbi 7 DenepaabHOro 3aKoHa
ot 27 wnronst 2010 Ne 210-P3 «O6 opraHH3auuy MpeaOCTaBIeHUs TOCYIAPCTBEHHBIX
U MyHULUIIAJIBHBIX YCIYT»,

K) TepeveHb OpraHOB MECTHOIO CaMOYIpPaBIE€HHS U HUX CTPYKTYPHBIX
NOJpa3/eNICH!d,  COrNIACOBAHHME  KOTOPHIX B CIydYasX, MpelyCMOTPEHHBIX
MyHULIMNIQIbHBIMA ~ HOPMATHBHBIMM  NIPAaBOBBIMM  aKTaMHu, Tpebyercs  [uis
IPEAOCTABICHUS MYHHUHNAIBHON YCIYI'M, M KOTOPOE OCYIIECTBIISIETCS OpPraHOM
MECTHOT'O CaMOYIpaBJI€H}s, IPEJOCTABIAIOMINM MyHHIUNANBHYIO YCIYTY;

3) UCUEPTIBLIBAIOIIMY IIepeUyeHh OCHOBAHMM JUIsl OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOJMMBIX /IS IIPEJOCTABICHNS MYHUIIUIIANBHOM YCITYTH;

¥) MCYEPIBIBAIOIIU ITepeyeHb OCHOBAHMI A/ PUOCTAHOBIEHUS WM OTKa3a B
IIPeIOCTaBIICHHN MYyHHIUNAIBHON yciyrd. B cimydae oTCyTCTBHS TakMX OCHOBaHHIA
CI€AYeT MPAMO yKa3aTh Ha 3TO B TEKCTE aJMHHHUCTPATHBHOTO PETIAMEHTA;

K) MOPSAZIOK, pa3sMep W OCHOBAHWs B3WMaHHs rOCYJApCTBEHHO!H IOLULTHHBI HITH
MHOH IJIaThl, B3MMAEMOIA 3a IIPeI0CTaBIeHHe MyHHUIMNIATBHON yCIIyTH;

1) HOPSIOK, pa3sMep M OCHOBAHMs B3MMAaHHsl IIAThl 3 MPEJOCTABICHHE YCIIYT,
KOTOpBI€ SABJIAIOTCS HEOOXOJAMMBIMH UM OOS3aTeNbHBIMH Ul IIPESOCTABICHHS
MYHULIMNIANBHOH yCIyrd, BKIFOYas MHQOPMAIMIO O METOAMKE pacdeTa pasMepa
TaKo IIaThl,

M) MAaKCHMalbHBIH CPOK OXHIAHMS B O4Yepequ TNpH MOAade 3ammpoca o
NPENOCTABIEHHA MYHHUUIAIBHOM yCIyrM M OpH  IONyYeHHH pe3ynbTaTa
IPEIOCTABIIEHUS TaKUX YCIIYT;

H) CPOK PErMCTpalyH 3alpoca 3asBUTENs O MPeAOCTABIEHHU MYyHHLHNAIBHOMN
YCIIyTH, B TOM 4YHUCJIE B DJIEKTPOHHOH (opMe;



0) TpeGOBaHMs K MOMEIIEHHSM, B KOTOPEIX IPEAOCTABIAETCS TOCYIapCTBEHHAS
yciayra, K MECTy OXHAaHHMs U IIpHEMa 3asBUTENICH, B TOM 4YHCIIE K OOECTeYeHUIO
JOCTYMHOCTH JIJIA HHBAJIWAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUH C
3aKoHOAaTenbCcTBOM Poccuiickoit @enepauyu 0 COLMANBHONM 3alUTe HWHBATHIOB,
pasMeIleHHI0 M OQOPMIEHHIO BHU3yalbHOM, TEKCTOBOM M MyJbTHMEIUHHOM
MH(OPMaLUK O HOPSIKE NPEIOCTABIEHUS TAKUX YCIYT;

IT) IOKA3aTeIn JOCTYITHOCTH U KaueCTBA MYHMIUNATLHON YCIYTH, B TOM YHCIIE
KOIMYECTBO  B3aUMOJEWCTBMH  3asBUTENS C JODKHOCTHBIMH JIMLAMH  IIPHU
MIPEAOCTABIICHUH MYHHMIMIIAIIBHOW YCIYTM U UX MPOJOKHTENBHOCTS, BO3SMOXKHOCTD
MONYy4eHHs  MyHHUIMIIANTBHOW  yCIyTM B MHOTOQYHKIHOHAIBHOM  IIEHTpE
IPEOCTaBICHUS TOCYAapCTBEHHBIX M MYHHLUMIAIBHBIX YCIYr, B yJaJEHHBIX
pabouux MecTax MHOTOQYHKIIMOHATLHOIO LIEeHTpa IIPEeIOCTaBICHUS
rOCYIapCTBEHHBIX U MyHUIMITABHBIX YCIIyT, BO3MOXKHOCTD HONy4YeHHUS] HH(OPMAIAH
0 XOJI¢ MPEeNOCTaBAeHNUS MYHULUMNAIBHONW YCIYTH, B TOM YHCJIE C HCIOJb30BAaHHUEM
MH(QOPMaI[MOHHO-KOMMYHHUKAI[HOHHBIX TEXHOIOTHIA;

p) 0COGEHHOCTH NpeJOCTaBICHHUS MYHHIMNIAIBHON YCIYTd B 3IEKTPOHHOM
(opMe. VKas3BIBAarOTCS OCOGEHHOCTY IMIPEIOCTABIECHHS MYyHMIUNANBHOM YCIyrH B
3JIEKTPOHHON (OpPME, B TOM YHUCJIE C HCIIONB30BAHHEM TIOPTAJIOB FOCYIaPCTBEHHEIX U
MYHHULUIAIBHBIX YCITYT:

INPEeOCTaBlICHHEe B YCTAaHOBJIEHHOM MNOpsAKe HHPOpMAIUH M obecledeHue
JOCTYTa K CB€AEHUSIM O MYHHUIIUTIAIBHON yCIIyTe;

nofia4a 3amnpoca W HHBIX JOKYMEHTOB, HEOOXOMUMBIX MIJIS TIPEJOCTABICHHS
MYHUIMIIANBHOM yCIIyIH, ¥ IPUEM TaKUX 3alpoca U TOKYMEHTOB;

NONMy4eHUE CBENEHWHA O XOJ€ BBIIOIHEHUS 3alpoca O MPeIOoCTaBICHUH
MYHULANIATEHON YCITyTH;

B3aMMOJICWICTBHE OpraHa MECTHOTO CaMOYIPABIECHHUS, IIPEJOCTABIIAIOMIETO
MYHMLUNATBHYIO YCIYTy, ¢ MHBIMA OpPraHaMK MECTHOTO CaMOYIIPAaBJIEHHS, OpraHaMH
rOCyJapCTBCHHOW BIACTM W OPTraHM3aIMsAMM, YYacTBYIOIMNMH B IIPENOCTaBICHUH
MYHULUNIAJIEHON YCITyTH; '

IIOJIy4eHHUE pe3yibTaTa MpeaoCTaBIeHUs] MyHUIUIATBHON YCIYTH, €CIM HHOE He
YCTaHOBJIEHO (PeiepalbHBIM 3aKOHOJAaTEBCTBOM;

MHBIC CHCTBHsI, HEOOXOMMBIE J/Isl IPETOCTABICHHS MYHUIIUIIAIBHOM YCIIYTH.

2.5. Paspien, Kacaromuics COCTaBa, IIOCIEI0BATENLHOCTH U CPOKOB BBITIOTHEHHUS
aIMHHHUCTPATUBHAIX TIPOILEAYp (NEHCTBUIT), TpeOOBaHHI K NOPSAKY MX BBIIOIHEHHS,
B TOM 4YHCJIe OCOOEHHOCTEH BBHINONHEHHNS a/JMUHICTPATUBHBIX TIpOLEyD (IeifcTBHil)
B JJIEKTPOHHOM (OpMe, a Takke OCOOSHHOCTeH BBIIONHEHMS AAMMHHCTPATHBHBIX
Npoleayp B MHOTOQYHKIHOHAIBHBIX ILEHTPaX, B YAAIEHHBIX pabOYMX MecTax
MHOTOQYHKUMOHANBHOTO ~ IEHTpa  [PENOCTAaBAEHHS  TrOCYIapCTBEHHBIX U
MYHHULUNIABHBIX yCIIYT, COCTOUT U3 IMOAPA3/IENOB, COOTBETCTBYIOIIUX KOJIMYECTBY
aIMUHUCTPATUBHBIX  TPOILEAYD, TO €CTh  JIOFUYECKH  000co0IeHHON
[IOCIIEIOBATEIBHOCTH  aAMUHUCTPATUBHEIX  JIGHCTBHH TNpH  IpeNoCTaBICHHH
MYHUIMIIATBEHOH YCIIYTH, MMEIONIEH KOHEYHBIH pe3ysbTaT W BEAENSIEeMOH B paMKax
IPeOCTaBIeHH MyHUIIUTIAIBHOM yCIIyTH.

B Hauajie pasneia YKa3bIBaeTCs HCYEPITBIBAIOIIHIHA [epeyeHb
aIMHHUCTPATUBHBIX [IPOLEAYP, COAEPKAKMXCS B HEM. B maHHOM paszene oTenbHo



OIIMCBIBACTCA aJMUHHUCTpaTHBHAs Ipoleaypa QOPMUPOBAaHHS ¢ HAMpPAaBJIEHUS
MEXBEAOMCTBEHHBIX 3allpOCOB B TOCYJAapCTBEHHbBIE OpraHbl, OpraHbi MECTHOrO
CaMOyIIpaBlieHHsi  JTUOO  OpraHM3alli{, Yy4YacTBYIOILIME B  NPEeJOCTABICHHU
MYHHULIMIIAIBHON yCIYTH.

JlaHHBIf pasfen B 0O0s3aTeNbHOM MOpSAKE MOJKEH COMAEpPKaTh IOJOXKEHUS,
IIpeyCMaTpUBalOIIMe OKa3aHWe IIOMOINM 3asBUTENI0, B TOM YHCJIE B 4YacTH
O0QOpMIIEHHS JIOKYMEHTOB, HEOOXOAMMBIX [UIsi MPENOCTaBJIEHHS MYyHHIUIATBHOM
YCIyrd, OIIMCaHWe TMpPOUEAYPhl HCIPABICHUS TEXHUYECKHUX OIMIMOOK (OIHCOK,
OIIeYaTOK, IPaMMAaTHIECKON HIIN apU(PMETHUECKOMN OIIHOKH).

2.6. biok-cxema NpemOCTAaBICHUS MyHHLUIATLHOW YCIyrH IPHBOOHUTCA B
NPUTIOKEHUU K aAMUHUCTPAaTUBHOMY pETJIaMeHTY.

2.7. Onucanue Kaxaoro aI[MI/IHI/ICTpaTI/IBHOFO JENCTBHS COOEPXKUT CIEMYIOIIHe
o0s13aTeNbHBIC SJIEMEHTEI:

a) ropuaudeckde  GaxTel, ABIAIONIMECS ~ OCHOBAaHMEM [UiS  Hadana
aJMUHHUCTPATUBHOTO ACHCTBHS;

0) cBegeHUS O JODKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BEIMOJHEHHE
aIMUHUCTPATUBHOTO  NeHCTBHA. EciM  HOpMaTHUBHBIE  NIPAaBOBEIE  aKTHI,
HCIIOCPENCTBCHHO  PETYJUPYIOIIME TNPEAOCTABIEHHE MYHUIUNAIBHOW YCIyIH,
COICpXKaT yKa3aHHEe Ha KOHKPETHYIO HOJDKHOCTh, OHA YKa3bIBA€TCS B TEKCTE
aIMUHHUCTPATUBHOTO PeTJIAMEHTa;

B) COJIEp)KaHHE aIMHUHHUCTPATHBHOTO NEHCTBHS, POAOIKUTENBHOCT M (HIIH)
MaKCHMAJIbHBIN CPOK €ro BBINIOJHEHHS;

I') KPUTEPUH MPUHATHS PELLEHMIA;

J1) pesynbTaT aIMUHHCTPATHBHOTO NEHCTBHS W MOPSANOK MepeJadd pe3ylbTara,
KOTOPBI MOXET COBIAAATh C IOPUINYECKUAM (HaKTOM, SBJISIONIMMCS OCHOBAHUEM IS
Havajia HCIIOTHEHHUS CJIEYIOLIEr0 aAMUHIUCTPATUBHOTO NEHCTBHS;

€) crnocob GHKcalluy pe3ysbTaTa BBINOIHEHUS aIMUHUCTPATUBHOTO ACHCTBUS, B
TOM 4YHUCNIE€ B OJIEKTPOHHOW ¢opMe, comepxaiuii ykasaHuwe Ha ¢dopmar
0043aTeJIbHOTO OTOOpaKEHHsI aJIMHHHCTPATUBHOIO JEHCTBHS, B TOM YHCIE B
3JIEKTPOHHBIX CUCTEMaX.

2.8. Paznen, xacaromuiics nopsiaka U GOpPMBI KOHTPOJIS 3a MPeIOCTaBIEHHEM
MYHUIIUNIATLHOM yCIIyId, COCTOUT U3 CIIEIYIOLIUX MOAPa3iesIoB:

a) TOPANOK OCYIIECTBIEHHS TEKYIIEr0 KOHTPOJsS 3a COONIOJECHHEM W
HCIIOJIHEHUEM OTBETCTBEHHBIMHU NOJDKHOCTHBIMH JIULaMHA IIOJIOXKEHU N
aIMUHUCTPATUBHOTO pErjaMeHTa MW MHBIX HOPMAaTHBHBIX IIPABOBBIX AaKTOB,
YCTaHaBIUBAIOIIMX TPEOOBaHUs K MNpPEJOCTABICHUIO MYyHHIMIIAIGHOW YCIyrH, a
TaKKe 32 MPUHATHEM PEIIEHU OTBETCTBEHHBIMHU JIULAMU;

0) MOPANOK ¥ NEPHOAWYHOCTh OCYHIECTBIEHMS IUIAHOBBIX W BHEILIAHOBBIX
TIPOBEPOK TIOJIHOTEI M Ka4eCTBa MPEIOCTABIEHUS MYHUIMIIAIBHON YCJIyTd, B TOM
YHMCJIe TOPSANOK M (OPMBI KOHTPOJIA 3a MOJHOTOM M KayeCTBOM IIpeIOCTABICHHS
MYHHIUIIAIBHON YCIyTH,

B) OTBETCTBEHHOCTh ~MYHHLHMAIbHBIX  CIYXalldX OpraHa  MECTHOIO
CaMOYIIPaBIIEHHs ¥ UHBIX OJDKHOCTHBIX JIMIL 33 pellleHHs U nelcTBus (6e3eiicTeue),
NPYHAMaeMBble (OCYILECTBIIsIEMbIE) B X0/i¢ MPEeJOCTaBICHHS MyHUIIUITAIBHO YCIyTH;



I) MOJIOKEHUS, XapaKTepH3yollye TpeOOBaHUs K TOPSAAKY U GOopMaM KOHTPOJIS
3a MPeOCTaBIIEHHEM MYHHUIUIIAJIBHONW YCIYyTH, B TOM YHCIE CO CTOPOHBI IPaKIaH,
UX 00BbEAMHEHUN U OpraHU3alIMi.

2.9. B pasgmene, Kacaomemcs gocyneOHoro (BHecyneGHOro) mopsaka
00XanoBaHWs pelleHUH U JelcTBUil (Oe3meiicTBUA) OpPraHoB, MpeNOCTABISIONIINX
MYHHIIMIAIBHYIO YCIYyry, a TaKkKe HX [AOKHOCTHBIX JIWL, MYyHHI[MNAIBHBIX
CITy>aluX YKa3bIBalOTCS:

a) WHQoOpMaNus IS TONydaTeliedl MyHHIMIATGHOW YCIyrH o6 MX IIpaBe Ha
nocynebHoe (BHecyneOHoe) obxajloBaHWe neiicTBuit (Oe3meiicTBHs) M pelIeHHI,
IPUHATHIX (OCYILECTBIAEMBIX) B X0/I€ MPEAOCTABIEHHS MYHUIIMIIAIBHON YCIIYTH;

0) npenmeT qocyneOHoro (BHeCYAeGHOr0) 00KaI0BaHuUS;

B) OCHOBaHHA [J Hadajna Ipoueaypbl jocyaeGHoro (BHecyneGHOro)
00’kaoBaHus; d

I') IpaBo IIOMydYaTeNlsi MyHUIUIIATEHOH YCIyrd Ha MONy4eHHe WH(QOPMALUM U
DOKYMEHTOB, HEOOXOAMMBIX Al OOOCHOBAaHHS W PACCMOTPEHHS  >KAIOOHI
(npeTeH3un);

J) MHOTOQYHKIMOHANBHBIH IEHTpP, pPabOTHHKH MHOTO(YHKIMOHAILHOIO
[EHTPa BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(YHKIHMOHAIBHEIN LEHTP, PEIICHUS U
neficteus  (Oe3melcTBHE) KOTOPOro OOXKANYIOTCS, BO3JIOKEHAa (QYHKIMS IO
IIPETOCTABJIIEHHIO COOTBETCTBYIOIIMX MYHUIMNAIBHBIX YCIYT B IOJIHOM OOBEME B
MOpsIIKE, ompefeaeHHoM 4YacTeio 1.3 ctateu 16 @enepanbHoro 3akona Ne210-03,
OpraHbl MECTHOTO CaMOYNpaBIE€HUs M OOJDKHOCTHBIE JIHMIA, MYyHHUIMIAILHEBIE
CIyXalllie KOTOPHIM MOXET OBITh ajpecoBaHa jxanoba (TpeTeH3Hs) IMOaydaTels
MYHHITUITATIEHOM YCIIyTH B 10Cy 1eOHOM (BHECYAeOHOM) MOPSIJIKE;

€) CPOKH pacCMOTPEHHS KaIOObI (ITPeTEH3HN ),

X) pe3ynpTaT AocyAeOHOro (BHecyneOHOro) 0GKaloBaHUS NMPUMEHUTENBHO K
KaX0H npouenype 1160 MHCTAHITNHI 00XKaJTOBaHHS.

3. lIpaBnna npoBeeHNs He3aBUCHMOM YKCIEPTH3IBI H S3KCIEPTH3HI,
HPOBOAUMOH YIIOJJTHOMOYEHHBIM OPraHOM.
AHaJIM3 NpHMeHeHHUs AIMHHHCTPATHBHLIX PErJaMeHTOB

3.1. Opran MeCTHOrO caMOyHpaBJI€HHS B XOle Pa3pabOTKH aIMHUHUCTPATUBHEIX
PEriaMeHTOB OCYILIECTBISIET CIIEIYIOIUe AeHCTBUS:

a)  OpraHu3yeT  IpOBeJeHHE  HEe3aBHCUMOW  OKCHEPTHU3Bl  IIPOEKTa
aJIMMHUCTPAaTUBHOTO PErJiaMeHTa. B 3THX Iensx opraH MECTHOTO camOyIpaBieHHMs
pasMelaeT [POeKT aJMHHHCTPAaTMBHOIO perjaMeHTa B  HH()OPMAIHOHHO-
TEJICKOMMYHHUKaMOHHOK ceT «MHTepHeT» Ha odunmansHoM caiite TyKaeBCKOro
MyHHLMIIAIBHOTO paioHa Pecmybmuku TaTtapcraH, 3a HCKIIOYEHHEM IIPOEKTOB
aIMUHHMCTPATUBHBIX PErNIAMEHTOB HWIIM HMX OTJENbHBIX MONOXEHHM, Comep aImmx
CBEACHM:,  COCTaBIIAIOLIHE  TOCYNapCTBEHHYH  TaliHy, MM  CBEICHUS
KOH(QUIEHIIUAIEHOTO XapaKTepa.

Bmecte ¢ TNpOeKTOM aJMHHHCTPaTHBHOIO periiaMeHTa B MH(GOPMAIHOHHO-
TEJICKOMMYHHKAIIMOHHOM ceTu «HTepHET» pasMeraroTcs:



uHpopMaMs O  CpPOKaX  BHECEHUS  MPEAJIOKEHHH 10  IPOEKTY
aJMUHUCTPATUBHOTO PETTIAMEHTa; '

IEpEeYeHb CIHEHHAIUCTOB, OTBETCTBEHHBIX 3a cOOp, 0000IIeHWe U ydYer
IIPEJICTABICHHBIX IIPEIJIOXKEHUH, C yKa3aHUEM HX HOMEpOB TelleOHOB, (hakcoB U
ajgpecoB 3JICKTPOHHOM IOYTBI, IO KOTOPBIM MOTYyT OBITh IIPeACTaBIECHBI
NPEIIOKEHUS TI0 POEKTY aAMUHUCTPATHBHOTO PErjlaMeHTa;

©0) B pamMKax IIpOBEAEHMS HE3aBHCHMOH OSKCIIEPTHU3Bl PacCMAaTPUBAET
IIPENIOKEHHS, ITOCTYIMBIIHE OT 3aUHTEPECOBAHHBIX OpPraHU3allii U TpaXkaaH B BHJIE
3akmodenuid. HesaBucuMas skcnepTusa MOXET NPOBOAUTHCH (QHUIUYECKUMU MW
IOPUANYECKUMH JIMIIAMKM B HHUIHATUBHOM IIOpsSJKE 3a CYET COOCTBEHHBIX CPEICTB.
IlpvieM mnpenoXeHU oOcCyINecTBAseTCS B 15-OHEBHBIM CpPOK, HCUYMCIAEMBINA B
paboumx JHSIX, C MOMEHTa ITyOJHKAIlMK NMPOeKTa aIMUHUCTPATHBHOIO PETIAMEHTA B
MHQOPMAITOHHO-TEJIEKOMMYHUKAIIMOHHOHN c&€TH «MHTepHETY;

B) OCYILECTBIAET MAOpPabOTKY IIPOEKTa aIMHHHCTPATHBHOIO perjiaMeHTa ¢
YYETOM 3aKIIIOYEHHUH, TIOCTYNMBIINUX OT 3aMHTEPECOBAHHBIX OPraHU3allid U rPakKIaH.
He moctymuienne 3axiodeHus: He3aBUCUMON KCTIEPTU3EI HE ABJISAETCS MPEMSITCTBAEM
JUI TIPOBEIECHUS JKCIEPTHU3BI, YKAa3aHHOM B IyHKTe 3.2 HACTOSIIEro pasjeia, W
NOCJIEYIOIIETO YTBEPKACHHUS aAMUHUCTPATUBHOTO PETIaMeHTa,;

I) HampaBiseT B TMOpsJKe, YCTaHOBIeHHOM IlocranHoBinennem Kabunera
MunvctpoB Pecny6nuku  Tartapcran ot 10 centst6ops 2010 Ne 729 «O
rocy1apCTBEHHOH MHGOpPMAaIHOHHOW cHcTeMe «PeecTp TrocyaapcTBEHHBIX H
MYHUIIMOANBHEIX yciyr Pecmy6nuku Tarapcran», cBelleHHS O MYyHHIIAIAILHOM
yCIyre u paspadaTbiBa€MOM B COOTBETCTBUH C Hell aIMHHUCTPATUBHOM pErIaMEHTE
B YNOJIHOMOYEHHBI OpraH II0 BEACHHIO TOCYJapCTBEHHOH HWHGOPMAIMOHHON
CHCTeMBbI «PeecTp TroCyJapCTBEHHBIX M MYHHUMIAIBHBIX YCIyr PecmyOunuku
TatapcraH» B CEMHUIHEBHBI CpPOK, HCYUCISEMBIH B pabouumx MAHAX, CO AHA
BCTYIUICHHS B CHIY IpPaBOBBIX aKTOB, OINpPEAeSIOMNX (M3MEHSIONINX) OpraH
MECTHOTO  CaMOYIpAaBJ€HMsS, Ha  KOTOPBIi  BO3JNOXKEHO  IPelOCTaBIIEHUE
COOTBETCTBYIOIEH MYHHMIMIAIBHOW YCIyrd, W (WIH) TMOPANOK TNpedoCTaBIECHHUS
MYHULUTATBHON YCITYTH.

3.2. Opran MeCTHOro CaMOYTIpaBJIE€HHs, OTBETCTBEHHBIM 3a YTBEpXKIECHHE
aJIMUHUCTPATUBHOIO pEriaMeHTa, TOTOBUT U IPELCTaBISET Ha DJKCIEPTH3Y B
YIIOJTHOMOYEHHBIA OpraH BMeECT€ C IPOEKTOM aJMHUHUCTPATHBHOTO perjiiaMeHTa
OIIOK-CXeMy IIPEAOCTaBIEHU MyHUIIUIIATEHON YCIyTH ¥ HOSICHUTEBHYIO 3aIHCKY.

IIpenMeTOM 3KCHEpPTH3Bl  YIOJIHOMOYEHHOTO OpraHa sBJSIETCd  OLIEHKa
COOTBETCTBHS  MPOEKTa  aJAMMHUCTPAaTUBHOTO  perjaMeHTa  TpeGOBaHMsM,
IpeAbSIBIAEMbIM K HeMy PenepanbHbeiM 3aKoHOM OT 27 utojis 2010 roma Ne210-03
«O6 opraHu3anMyu IpeJOCTaBIeHHS FOCYJaPCTBEHHBIX U MYHHUIMIAILHBIX YCIYT» H
IIPUHATBIMA B COOTBETCTBMM C HMM HOPMAaTHBHBIMH NPABOBBIMM aKTaMH, 4 TAKXKe
OLICHKAa y4eTa pe3yJbTaTOB HE3aBUCUMOM DKCIIEPTHU3BI B MIPOEKTE periaMeHTa, B TOM
qucne:

a) COOTBETCTBUE CTPYKTYPHI U COAEPIKaHHs MPOEKTa periaaMeHTa TpeGOBaHHsM,
NpeabsIBIsieMbIM K HUM PenepanbHbIM 3akoHOM OT 27 wronsd 2010 roga Ne210-®3
«O6 opraHu3aluu IPeJOCTABICHHS TOCYIaPCTBEHHBIX U MYHULIMIANBHBIX YCIYT» H
OPUHATBIMH B COOTBETCTBUU C HUM HOPMATUBHBIMH IMPAaBOBBIMU AKTaMU;



0) TONHOTa oOmUCaHus B IPOEKTe periaMeHTa IopsjKa W YCIIOBHU
MPEJOCTaBICHNUS MYHMIMIAIBHON YCIYyIM, YCTAaHOBJIECHHBIX 3aKOHOJATEIbCTBOM
Poccniickoit @eneparuny;

B) ONTMMM3alMs TOPSAKA IPeNOCTABICHUS MYHUILIMIIANBHON YCIYTH, B TOM
YHCJIE:

yTOpsAIOYEHHE aIMUHICTPATUBHBIX IpoLeayp (HeicTBuUil);

yCTpaHeHue M30BITOYHBIX aIMHHACTPAaTHBHBIX npouenyp (aefcramii),

COKpallleHHe CpOKa NPEROCTaBICHHUS MyHUIUNANLHOH YCIyr'H, a TakXke CpoKa
BbIITOJTHEHNST OTACIbHBIX aJMWHHCTPATHBHBIX IpoUeAyp (HeicTBuil) B pamkax
IIPEIOCTABICHUS MyHHULUNIAIEHON YCIIyIH;

IIpENOCTaBIEHNE MYHHULIMIIATBHOM YCIyTH B 3JIEKTPOHHOM (opme.

OKCHepTH3a IIPOEKTa aIMHHHCTPATHBHOTO pernamMeHTa OCyIIeCTBISETCS
YIIOJTHOMOYEHHBIM OPraHOM B HEeCSTUNHEBHBIH CPOK, HCYHCIIAEMBIN B pabounX AHIX,
CO JIHS €r0 NOJyYeHHs.

3.3. Oprad MecTHOrO caMOYINpaBIeHUS, OTBETCTBEHHBII 3a YIBEPXKICHHE
peTiiaMeHTa, O0eCIeYnBaeT ydeT 3aMevaHuil U TIpeIOKCeHHUI, coZiepXXalmuxcs B
3aKIIIOYCHNHN YIIOTHOMOYEHHOro opraa. [loBropHoro HampasieHus 10paboTaHHOTO
IIPOEKTa pEriamMeHTa B yIOJTHOMOYEHHBIA OpPTaH Ha 3aKIIIOYeHue He TpebyeTcs.

3.4. AHamu3 INpaKkTUKM IPUMEHEHUS aJMAUHHCTPATUBHBIX PErJIaMEHTOB
IIPOBOJUTCS OpraHaMM MECTHOTO CaMOYNPABJCHHs, APYTHMH OpPraHH3aMUsIMH C
LIEJIBI0 YCTaHOBJIEHHUS:

a) COOTBETCTBHS HCIIOMHEHHUS aIMAHUCTPATUBHOI'O perjlaMeHTa TPeOOBaHUAM K
Ka4eCTBY W ROCTYNMHOCTH MPENOCTABICHHS MYHULHUNANbHOM yciyru. Ilpu >ToMm
NIOMJISKUT  yCTAHOBICHUIO OLEHKA MNOTPEOUTETSIMA  MyHMIIUIAILHOM yCIyTu
XapakTepa B3aWMOIEHCTBHS C JODKHOCTHBIMHM JIMIIAMHU OpPraHoB MECTHOI'O
CaMOYIIpaBJICHUsI, Ka4eCTBa M IOCTYMHOCTH COOTBETCTBYIOLIEH MyHMIUIIATBHOM
ycuyra  (CpOK  TpeNOCTaBIEHMs, YCJIOBHS  OXUIAHHS IIpHEMA, TOPSI0K
HMH()OPMHUPOBAHHS O MYHHIUNAIBHOH yciyre u T.1.);

6) 000CHOBaHHOCTH OTKAa30B B IIPEJOCTABICHUY MYHHLUIAIBHON YCIIYyTH;

B) BBIIIOJHEHUS TPeOOBAHUH K ONTHMAILHOCTH aIMUHUCTPATUBHBIX IPOIeayp.
[Ipu sTOM moOANE)aT yCTAHOBIECHHIO OTCYTCTBHE M30BITOYHBIX aJIMUHHMCTPATUBHBIX
JIeWCTBHH, BO3MOXXHOCTH YMEHBIIEHHS CPOKOB WCIIONHEHHUS aIMUHUCTPATHBHEIX
IpoLenyp U aIMUHUCTPATUBHEIX TEUCTBUI;

I) COOTBETCTBUSA IOMKHOCTHBIX WHCTPYKLIMN OTBETCTBEHHBIX JOKHOCTHBIX
AL, y9JacTBYIOIIMX B WCIOJHCHUM MYHHIMIANBHON (YHKIMH (IpefoCTaBIeHHH
MyHMIUIIATEHOW YCIYTH), aIMHHUCTPATHBHOMY perllaMeHTy B 4aCTH OIHCAHUSA B
HUX aIMUHUCTPATUBHBIX JEACTBUH, MPOGECCHOHAIBHBIX 3HAHHI U HaBbIKOB;

1) PECYPCHOI'0 00€ECIIeYeHU ST HCTIOTHEHHUS aIMUHHUCTPATHBHOT'O PETIAMEHTA,

€) HEOOXOTUMOCTH BHECEHHSI B HETO U3MEHCHHMIA.

3.5. Pesynerarel aHamu3a NPAaKTUKK  NIPUMEHEHUS]  aIMHHHUCTPATHBHOTO
PerlaMeHTa pasMemaloTCs B  HWH()OPMAlMOHHO-TEJEKOMMYHHKAMOHHOM CeTH
«HTepHeT» Ha OQPUUUATIEHOM caiiTe TykaeBckoro MyHHIUIANEHOTO paitona
Pecny6nuku Tatapcran.



[Ipunoxenue

k [Topsnky pa3paOoTKu B yTBEpKIECHHS
aIMHUHUCTPATABHEIX PETTIAMEHTOB
[IPeAOCTaBIEeHUS MyHHIIUIIABHBIX YCIIYT
OpraHaMu MECTHOTO CaMOYIIPaBJICHHS
KoMcoMONBCKOro CENBCKOTO MOCETICHUS
TykaeBckoro MyHAUNAIBHOTO

paitoHa Pecny6inku Tatapctan

dopma

¥ (HauMeHOBaHMe opraHa, NPenoCTaBJSOIero
MYHMLMIAABHYIO YCIIYTY)
o

(baMmimsa, ¥MsA, OTUECTBO/HAMMEHOBaHME
3aIBUTEJIA)

(cTpaxoBOM HOMEP MHIOMBUIOYAJIEHOTO
JMLEBOTO cueTa I'paxDaHmHa - CHUIIC
(018 OUBMUECKUX JIMLL) )

(mouToBEIT ampec 3asaBUTEJIA, aipec
(ampeca) DJIEKTPOHHOM INOWTEl — I10 XEeJIaHU
BagBUTETIA)

(HoMep (HOMepa) KOHTAKTHOTO TejedoHa)

BAIIPOC
0 NPemoCTaBJIEHUM MYyHMIUMUINAJNbLHOM YCJYyIM

(TexcT 3ampoca C ykKa3aHMEM HaMMeHOBAaHMS
MYHULUMIIAJIBHOM yCJIyTH)

[IpuiioxeHue :
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2.

3.
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(momnuce PU3NUYECKOTO (®.1.0.)

nmua/npencm aBuTesa
OpnIMdYeCKoIo JLa)



