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NOCTAHOBNEHUE KAPAP
“03” uronsa 2019 r. Ne 14

06 yTBepxaeHun aAMWHUCTPATUBHOTIO
pernaMeHTa npeAocTaBneHUs MyHUMLMNANLHOM
ycrnyru o nopsake COBepLEHUs HoTapuanbHbIX
AGHCTBUIA UCNONHUTENLHBIM KOMUTETOM
AKKy30BCKOro CenbLCKoro noceneHus
AKTaHBIWCKOro MyHULMNANLHOrO panoHa
Pecny6nuku TatapcraH

B uensx peanusauuu ®enepanbHoro 3akoHa ot 27.07.2010 Ne210-®3 «O6 opranusaumm
MPEAOCTABNEHNA TOCYAaPCTBEHHLIX W MyHULMMNAbHBIX ycnyr», npukasom MwuHuctepcTea
tocTiummn Poccuiickon ®eaepauun ot 06.06.2017 Ne97 «O6 yTBepxaeHun WHCTpykummu o
NopAAKe COBEPLUEHUS HOTapuanbHbIX AeNCTBUI rMaBaMy MeCTHbIX aAMUHUCTPaLMA noceneHun
W cneunanbHo  ynonHOMOYEHHBLIMU  AOMKHOCTHBIMU nMyaMn  MEeCcTHOro camoynpasneHus
MOCENEHNN, rnaBaMnm MECTHbIX 8AMVHUCTPAUMIA  MyHULMNANbHBIX PaiioHOB K cneunanbHo
YNONHOMOYEHHbIMU  AOSHKHOCTHBIMM  NULAMU  MECTHOrO camoynpaBneHnst MyHULUMnanbHbIX
panoHoB», PyKOBOACTBYACH NOCTAHOBNEHUEM KabuHeta Munnctpos PecnyGnuku TaTapcraH ot
02.11.2010 Ne880 «O6 yTBE€pXaeHun  [lopsaaka  paspaboTku  u yTBEepPXAeHUs
AAMUHUCTPATUBHbIX pernameHToB npegocTaBnexuns rocyapCTBEHHbIX yenyr
VCNONHNTENbHBIMY OpraHamn rocyaapCTBEHHOI BNACTU Pecnybnuku TatapctaH 1 0 BHeceHuu
V3MEHEHUN B OTAEeSNbHbIe MOCTAHOBMEHUS Kabuneta Munuctpos Pecny6nukn TaTtapcTaH»,
YcTaBoM AKKY30BCKOTO CefbCKOro NOCeNeHNsi AKTaHbILLCKOrO  MyHUUMNAMbHOro paiioHa,
VicnonuutenbHeiit  Komuret AKKy30BCKOTO ~ CENbCKOrO  NOCEneHus AKTaHbILLCKOro
MyHULUMNaneHoro paiioHa Pecny6nuku TaTapcran

NMOCTAHOBIAET:

1. YTBEpANTL AGMUHUCTPATUBHBIN PErnameHT npefocTasneHns MyHULMNanbHol ycnyrum o
MOpsAAKe COBEpLUEHNsi HOTapuarbHbIX AeNCcTBuI VCNONHWTENbHBIM KOMUTETOM AKKY30BCKOrO
CENbCKOro  NoceneHnst AKTaHBILICKOrO  MyHULMNAaNnbHOro paitoHa PecnyGnuku TaTapcraH
(Npunoxexue).

2. OnybnukosaTb HacTosiee MOCTAHOBNEHNe Ha WH(OPMALMOHHLIX CTeHAax, Ha
ohuumMansHoM caite AKKy30BCKOrO CE/bCKOro noceneHnsi AKTaHbILLCKOTO  MYHULMNANLHOro
paiioHa W Ha oduunanbHom nopTane npaBoBOi WHGOpMaLmm Pecnybnukvn Tarapcran
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lNpunoxeHne

K MOCTaHOBIIEHUIO
WcnonHuTtensHoro
KoMmuteTa AKKY30BCKOrO
CenbCKOro nNoceneHus
AKTaHbILLCKOro
MYHUUMNANbHOro
panoHa Pecnybnukn
TartapcTtaH
oT «03» nons 2019 Ne 14

ALQMWHUCTPATUBHbLIN pernamMmeHT
npeaocTaBfieHUs MyHULMNAaNbLHOMU YCIYyru o nopsiike coBeplueHUs
HOTapuanbHbIX 4eUCTBUMA UCNOJNTHUTESNIbHbIM KOMUTETOM AKKY30BCKOIro
CeNibCKOro nocerieHns AKTaHbILWCKOro MyHMuunanbHoro pamoHa Pecnyb6nukum
TaTapcTaH
1. O6wWwme nonoxeHus

1.1. AAMUHUCTPATUBHBIA perfiameHT MCMNOSTHUTENBbHOIO KomuTeTa AKKY30BCKOro
CenbCKOro noceneHns NnpeaocTaBneHns MyHULMNanbHOW YCyru o Nopsiike CoBepLUeHNs
HOTapuanbHbIX  OEWUCTBUM (nanee - PernameHT), onpegenseTr  CPOKW,
nocnefoBaTesibHOCTb AENCTBUA (aAMUHUCTPATUBHBIX NpoLeayp), YCNoBUst UCNOSNTHEHNS
MYHUUMNANbHOM YCNyrM MO COBEpPLIEHUIO HOoTapuanbHbIX OeUCcTBunA (danee -
MyHMUMNanbHaga ycnyra).

1.2. MyHuumMnanbHas ycnyra WCMNOMNHSAETCa cneuynanbHO  YNOSTHOMOYEHHbIMU
AOIMKHOCTHBLIMM NMLI@MN MECTHOIo camoynpasneHus (ganee — [JJomKHOCTHOe NnLo).

1.3. MyHunyunanbHas ycnyra npegoctaesnsetca KcnonHutenbHelM KomuteTom
AKKY30BCKOro CefbCKOro nocesieHnst AKTaHbILWCKOro MyHULMNAnsHOro panoHa (ganee —
Ncnonkom).

1.3.1. MecTto HaxoxaeHune Vicnonkoma: c. Akky30Bo, yn.LleHTpanbHas, 4.1

Mpadcuk paboTbl:

noHeaenbHUK — naTHuua: ¢ 08:00 go 16:30 u.

cyb6060Ta, BOCKpPECEHBLE: BLIXOAHbBIE OHM.

Bpema nepepbiBa And oTAbixa M NUTaHUSA yCTaHaBnMBaeTCA Mpasuiamu
BHYTPEHHEro TPyAOBOro pacnopsgka.

CnpaBoyHbIn TenedoH 3 44 65

[Mpoxoa No AOKyMeHTaM yAOCTOBEPSAOLLMM NINYHOCTb.

1.3.2. Agpec omuymanebHoro canta MyHMUUnNanbHOro pamoHa B MHPOPMaLNOHHO-
TENEeKOMMYHUKAUNOHHON  ceTn  «MHTepHeT» (ganee — ceTb  «W/HTepHeT»):
(http://Aktanysh.tatarstan.ru ).

1.3.3. NHdopmaums o MyHMUMNAnNbLHOW ycnyre, a Takke O MeCTe HaxOoXOeHus u
rpaduke paboTbl Micnonkoma MoXeT ObiTb NosiyyeHa:

1) nocpencTBOM MHOPMAUMOHHBLIX CTEHAOB, COAEpXaluMx BU3YyanbHYHO W
TEKCTOBYH MHGOPMALMIO O MyHUUMNANBHOW yCnyre, pacrnosioXXEHHbIX B MOMELLEeHUSX
Ncnonkoma, ans paboTbl ¢ 3ad9BUTENSAMM.

MHopmaumsa Ha rocyaapcTBeHHbIX s3blkax Pecnybnukm TaTapctaH BkoyaeT
CBeAEeHNs 0 MyHMLMNanbLHOW ycrnyre, cogepxawimnecs B nyHkTax (nognyHkrax) 1.1, 1.3.1,
2.3,2.5,2.10, 2.12, 5.1 HacTosawero PernameHTa;

2) nocpegctBoM cetn «WHTepHeT» Ha oduumanbHOM canTe AKKY30BCKOMO
CenbCKOro noceneHns AKTaHbILLCKOro MYHULUMNANbHOro panoHa
(http://akkuz.tatarstan.ru/rus/ ;



3) Ha NopTane rocyaapCTBEHHbIX 1 MyHUUMNanbHbIX ycnyr Pecnybnukn TatapcTtaH
(http://uslugi. tatar.ru/);

4) Ha EgvHOM nopTarne rocyaapCTBEHHbIX M MyHUUMMANbHbIX ycnyr (QyHKUMN)
(http:// www.gosuslugi.ru/);

5) B Mcnonkome:

npu yCTHOM OBpaLLeHnn - IMYHO UK NO TenedoHy;

npyv NUCbMEHHOM (B TOM Yncre B hopme 3NEKTPOHHOIO AOKYMeHTa) obpalieHnmn —
Ha BymMaxHOM HOCUTESE MO NMoyTe, B ANIEKTPOHHON hOpME MO 3MEKTPOHHOM NoYTe.

1.3.4. NHdopmaumsa no Bonpocam nMpefocTaBreHuss MyHUUUNanbHOW YCnyru
pa3mellaeTcs OAOSHKHOCTHBIM NULIOM Ha oduumanbHOM canTe AKKY30BCKOIO CEJSIbCKOro
noceneHns AKTaHbILLCKOro MyHULMNANbHOro parnoHa U Ha MHAPOPMaLMOHHbBIX CTEHAAX B
nomeLleHusx Mcnonkoma ans paboTbl ¢ 3ag9BUTENSAMM.

1.4. NpepocTtaBneHne MyHuLmMnNanbHOW yCryrn OCyLLEeCTBSETCA B COOTBETCTBUM C:

MpaxxgaHcknum kogekcom Poccurickon depepaumm (Yacte nepsas) oT 30.11.1994
Ne51-03 (panee - K P®) (CobpaHue 3akoHogaTenbctBa P®, 05.12.1994, Ne32,
cT.3301);

HanorosbiM kogekcom Poccurckon ®epepauum (4acte BTOpasi) ot 05.08.2000
Ne117-03 (panee — HK P®) (CobpaHue 3akoHogatenoctea PP, 07.08.2000, Ne32,
cT.3340);

OcHoBamu 3akoHogatenbcTBa Poccuinckon ®egepaunm o Hotapuate ot 11.02.1993
Ne 4462-1 (nanee — OcHoBebl) (Begomoctn CHO 1 BC P®, 11.03.1993 Ne10, cT.357);

depnepanbHbiM  3akoHOM  OT 06.10.2003 Ne131-0®3 «0O6 o00uwmx npuHuMnax
opraHuMsauum MecTHoro camoynpasneHna B Poccuickon ®Pepepauun» (poanee -—
depepanbHbin 3akoH Ne131-93) (CobpaHne 3akoHogaTensctea PP, 06.10.2003, Ne40,
cT.3822);

depgepanbHbiM  3akoHOM oT  27.07.2010 Ne 210-93 «O6 opraHmsaumm
npeaocTaBnNeHNs rocyaapCTBEHHbIX U MyHULMNAnNbHbIX yenyry (aanee — ®efepanbHbli
3akoH Ne210-93) (CobpaHue 3akoHogaTenscTtea PP, 02.08.2010, Ne 31, c1.4179);

npukaszoMm MuHiocta Poccum o1 29.06.2015 Ne155 «O6 yTBepxaeHum TpeboBaHmi
K dpopmaTy M3roTOBMIEHHOIO HOTAPUYCOM 3NIEKTPOHHOIO AOKYMEHTa» (ganee — npukas -
Ne155) (OdbunuymaneHbIN WHTEepHeT-nopTan npaBoBOW MHopMaLmn
http://www.pravo.gov.ru, 30.06.2015);

npukasom MuHiocta Poccumn ot 27.12.2016 Ne 313 «O6 ytBepxaeHun dopm
peecTpoB perncrpauum HoTapuasnbHbIX OENCTBUW, HOTapuarbHbIX CBUOETENbCTB U
YAOCTOBEPUTENbHbLIX HAAMMCEN Ha cAenkax M CBUOETENbCTBYEMbIX LOKYMEHTax W
nopsgka mx ogopmneHunsay (ganee - npmkas Ne313) (OduumanbHbIi MHTEPHET-NOPTAn
npasoBon nHopmauun http://www.pravo.gov.ru, 30.12.2016);

npukasom MuHiocta Poccum ot 06.06.2017 Ne 97 «O6 yrBepxaeHun VHCTpyKumm o
nopsiAke COBEpLUEHUS HOoTapuarbHbIX AEUCTBUA FNaBaMnU MECTHbIX agMUHUCTPaUUi
noceneHnn u cneumanbHO YMNOMHOMOYEHHbIMU AOSMKHOCTHBIMU NML@MN  MECTHOro
camMoynpasrfieHUsl MOCENeHun, rnaBaMM MECTHbIX agMUHUCTPALUA MyHULMNANbHbIX
paoHOB M cneumanbHO YMOMHOMOYEHHbIMU  AOSMKHOCTHBIMM - NMUAMU  MECTHOro
camoynpasneHnss MyHUuunanbHbIX panvoHoB» (danee - WHcTpykumsa) (Poccunckas
raseta, Ne133, 21.06.2017);

npukasom PegepansHoro kasHadvenctsa oT 12.05.2017 Ne11H «O6 yTBEpXOEHUM
nopsiaka Be4eHWs rocygapCTBEHHON MHAPOPMALMOHHOW CUCTEMbI O TOCYAapPCTBEHHbIX U
MyHUUMNanbHbIX Nnatexax (ganee — npukas 11H) (OduumnanbHbIM MHTEPHET-NopTAn
npaBoBon nHpopmauun http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukn TartapctaH o1 28.07.2004 Ne45-3PT «O MecTHOM
camoynpaBneHun B Pecnybnuke TartapctaH» (Pecnybnuka TartapcrtaH, Ne155-156,
03.08.2004);



YctaBOM MyHuuMnanbHoro obpasoBaHus «AKKY30BCKOE CeNbCKoe MoceneHue»
AKTaHbILLCKOro MyHUUMnanbHoro panoHa Pecnybnukn TaTapctaH, yTBepXOeHHbIM
PeweHnvem  CoBeTa  AKKY30BCKOTO  CerfbCKOrO  MNoceneHuss  AKTaHbILICKOro
MYHUUMNANbHOro panoHa (ganee — YcraB);

[MpaBunamu BHyTpeHHero Tpyaosoro pacnopsaka cnonkoma (nanee — Npasuna).

1.5. B cnyvyae wuaMeHeHusa pexumma paboTbl Mcnonkoma pacnopsikeHuem
MCMNOMHUTENBHOIO KOMUTETa NOCENeHUs MOXeT BbITb YCTaHOBMEH MHON PEXUM fpuema
rpaxagaH.

1.6. lNonyyatenn myHuuMnanbHOW ycryrn: U3NYeckne 1 puguyeckue nuua
(nanee - 3asBuTensb).

2. CtaHpapT npegocTaBreHUA MyHULUNANbHOW yCnyru

2.1. HanmeHoBaHe MyHUUUNANLHOW YCIyTi.

[ormkHocTHble nuua Wcnonkoma aAnd nud, 3aperMcTpuMpoBaHHbIX MO MecTy
Xutenbctea WM  MecTy npebbiBaHMS B MNOCENEeHuW, CcoBepLllarT criegyrume
HOTapuarnbHble JEeNCTBUS:

1) yaocToBepsoT 3aBeLaHus;

2) yoocToBepsitoT JOBEPEHHOCTY;

3) NpuMHMMalT Mepbl MO OXpaHe HacnNeACTBEHHOro MMmyLlecTBa U B Criyyvae
HeobXo4MMOCTH yNpaBneHNo NM;

4) cBMOEeTeNnbCTBYIOT BEPHOCTb KOMUN JOKYMEHTOB U BbINMUCOK U3 HUX;

5) cBMOEeTeNbCTBYOT NOANMMHHOCTD MNOANMUCY Ha AOKYMEHTAaX;

6) yOoCTOBeEpAlT CBeAeHUs O Jnuuax B crniyvasix, nNpegycMOTPEeHHbIX
3akoHogartenbcTBoM Poccuickon depepaumm;

7) yOOCTOBEPSIT (akT HAaXOXOEeHUs rpaXkgaHuHa B XUBbIX;

8) yAOCTOBEpPSIOT TOXOAECTBEHHOCTb COOCTBEHHOPYYHOM MNOAMNUCKM WHBanNuga no
3pEeHNI0, MPOXMUBAIKLWEro Ha TeppuTopuM COOTBETCTBYHOLLEro MNOCENeHus wunum
MYHULMMNANbHOIOo panoHa, c PakCUMUIbHbIM BOCMNpou3BeLeHEM ero
cO6CTBEHHOPYYHOM NOAMNUCH;

9) yoocToBepsAoT (PakT HAXOXAEHUS rpaXKaaHuHa B onpeaenieHHOM MeCTE;

10) yoocToBepsT TOXAECTBEHHOCTb rpaXkgaHuUHa C JiMUOM, M306paKeHHbIM Ha
doTorpacum;

11) yooctoBepsoT Bpems npeabsBrieHnss 4OKYMEHTOB;

12) ypoCTOBEPSIOT PaBHO3HAYHOCTb JNIEKTPOHHOrO OOKYMEHTa [AOKYMEHTY Ha
BymaxxHOM HocuTene;

13) yOoCTOBEpPSAT pPaBHO3HAYHOCTb [OOKYMEHTa Ha OymaxHOM HocuTtene
3NEeKTPOHHOMY JOKYMEHTY (YacTb nepsas ctatbu 37 OCHOB).

3akoHogaTenbHbIMM akTamu Poccuiickon degepaumm SOMKHOCTHBIM NULAM MOXET
OblTb NpPefoCTaBfieHO MPaBO Ha COBEpPLUEHME WHbIX HOTapuasibHbIX AENCTBUM (YacTb
BTOpas ctatbn 37 OcHOB).

2.2. HaumeHoBaHWe opraHa, npefoCTaBnsAOWEro MyHUUUNANbHY yCnyry -
Mcnornkowm.

2.3. PesynbTatoMm npefocTaBfieHns MyHMUMNanbHOW yCnyrn aBnsaeTcs:

1) MNonyyeHue 3asBuTenem, obpaTMBLUIMMCS 3a COBEpLUEHWEM HOTapuanbHOro
AENCTBUS, 3aBEPEHHbIX AOKYMEHTOB;

2) OTkas B NpegocTaBfeHnn MyHULMNaneHOM YCnyru.

2.4. CpoK npeaocTaBreHnst MyHULMNanbHON YCIyri:

1) HoTapunanbHble 4eACTBUS OCYLLECTBAIOTCS B TEYEHUN OQHOIO AHS, C MOMEHTA
obpauieHus;

2) B cnyyae npuHATUA peweHna o6 oTkase B NpeaocTaBneHnn MyHULMNanbHON
yCnyru, JOMKHOCTHOE N0 He No3JHee YeM B AeCATUOHEBHbIN CPOK CO AHA obpalleHus
BbIHOCUT NOCTaHOBMEHNEe 06 OTKase B NpeoCTaBNEHNN MyHULMNANbHON YCNyri;



http://ivo.garant.ru/#/document/10102426/entry/3701
http://ivo.garant.ru/#/document/10102426/entry/3702
http://ivo.garant.ru/#/document/10102426/entry/3702

3) B cny4ae npuHATUA pelleHnss 06 OTNOXEHUUM COBEPLUEHWS HOTapuarnbHOro
AENCTBUSA B Te4eHUU NAaTn paboumx gHen, ¢ MOMeHTa obpalleHus;

4) B cny4ae nonyyeHusi OT cyda CoOOOLWEHMSs O MOCTYNfeHun 3asiBneHuns
3auMHTepecoBaHHOrO nuua, ocnapusarollero npaso wunu dakt, ob ygocToBepeHuu
KOTOPOro MpoCUT [pYyroe 3amHTepecoBaHHOE 5uUOo, COBEpLUEHME HOoTapuarnbHOro
AEeNCTBUS NpUoCTaHaBNUMBaeTCa OO paspeLleHns gena cyaoMm.

2.5. NcyepnbiBaownin nepevyeHb OOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUWN C
3akoHodaTeNbHbIMU UM UHBIMW ~ HOPMAaTMBHbLIMW  MPaBOBbIMW  akTamu  Ans
npegocTaBneHns MyHUUMNanbHOM YCryrm C  pasfjesieHMeM Ha  OOKYMEHTbl W
WHpopmauuio, KoTopble 3asBuUTENb [OMMKEH NpeacTaBUTb CaMOCTOATENbHO, U
AOKYMEHTbI, KOTOpble 3asBUTENb BripaBe NpeacTaBUTb No COBCTBEHHON MHMLUMATMBE, Tak
Kak OHW noaniexart NpefcTaBrneHno B paMKkax MexXBeLOMCTBEHHOro MHPOPMaLMOHHOIo
B3aUMOAENCTBUS:

1) [MacnopT wnu pApyrve [OKYMEHTbl, UCKMoYawwmx nwobble  COMHeHUs
OTHOCUTENBbHOCTU JIMYHOCTU rpaXKgaHnHa B COOTBETCTBUM C NyHKTOM 11 MHCTpyKumn;

2) MyHuuunaneHass ycrnyra npegocTaBngetTca npyv  nNpeabsBieHnun NuLom,
obpaTtmBIMMCS 3@ OKaszaHMeM MyHUUMNAnNbHOW YCIyrn, BceX HeobXxoanMbIX NS 3TOro
AOKYMEHTOB M ynnaTte rocyfapCTBEHHON NOLUMMHBLI UM HOTapuarnbHOro Tapuda.

[OKYyMEHTbI, UCMOMNHEHHbIE Ha BYMaXKHbIX HOCUTENSAX, HE AOSMKHbI UMETb MOAYUCTOK
NN NPUNUCOK, 3a4€PKHYTbIX CIIOB NIMOO MHBLIX HEOrOBOPEHHbIX MCMPaBEHNI U HE MOTYT
OblTb WCMOMHEHbI KapaHOaloM WM C MNOMOLUBK ferko ygansemblx ¢ 6ymaXHoro
HocuTens Kpacutenen. TeKCT JOKyMeHTa AOMKeH BbITb Nerko YntaemoiM. LIenocTHOCTb
AOKYMEHTa, COCTOSLLEr0 N3 HECKOSbKUX NINCTOB, AOMMKHa ObITb obecnevyeHa nyTtem ero
CKpensieHNs UM UHbIM UCKNIOYaoLWMM COMHEHUS B €0 LeNIOCTHOCTM CNOCOBOM (MyHKT
15 NHCTpyKLMK).

2.6. Mecto oxmpaHusa rpaxgaH (xonn KMcnonkoma) obopyayetca mectamu ans
cuaeHus1, ocHallaeTcs MHPOPMaLMOHHBIMWN CTEHAAMM.

2.7. Ha cteHgax pasmeltaeTcs cneyowast Hopmauma:

rpaduk npuema rpaxnaH;

damunmm, UMeHa, OT4yecTBa  [LOSDKHOCTHbIX  NMLU, OTBETCTBEHHbIX 3a
npegocTaBneHme MyHMUMnanbHOW yCnyru;

HanmeHoBaHWe KabuHeTa, rae OcyllecTBNaeTca npuemMm u UHGpopMmMpoBaHue
rpaxkgaH;

HoMepa TeneoHOB, aapec ANEKTPOHHOW NoYThl cnonkoma;

nepedyeHb [OOKYMEHTOB, HeobXoaAuMbIX AN MpefocTaBreHns MyHUUunanibHOW
yCnyru;

pasMepbl rocygapCTBEHHOW  MOLWMMHbBI, B3bICKMBAeMble 3a  COBepLUeHuEe
HOTapmarnbHbiX OEWCTBUW, YCTaAHOBMEHHble HanoroBbiM Kogekcom Poccuickon
depgepaumm, a Takke InbroTbl Npu obpalleHun 3a COoBepLUEeHMEM HOoTapuasnbHbIX
JencTBUN.

2.8. TeKkcTbl MH(POPMALMOHHBIX MaTepuanoB neyaTtarTcs yAoOHbIM NS YTeHus
WwpndTOM, Hambonee BaxkHble MEeCTa BbIAENAITCA NONYXXUPHbLIM LLUPUTOM.

2.9. MNpu npueme rpaxgaH unu ux npeacraButTenen OOMKHOCTHOE NuUO, AaeT
MCYEpnbIBaKOLWY  KOHCYNbTauUKd O CpoOKax U YyCnoBuAX  NpefocTaBfeHus
MYHULUUNANbHOW YCRyri.

2.10. NcuepnbiBalowmun nepedeHb OCHOBaHUA AN OTkasa B nNpuemMe LOKYMEHTOB,
HeobXxoauMbIX AN NpeaocTaBNeHNs MyHULMNANbHOW YCyru:

1) NMogava AOKYMEHTOB HEHagnexalmMm NUUoM;

2) HecooTBeTcTBME nMpeAcCTaBfeHHbIX [OOKYMEHTOB MEPEYHID [OKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.5 HacToswero PernameHTa;

3) MNMpencraBneHne JOKYMEHTOB B HEHaANEXaLMin opraH.


consultantplus://offline/ref=7273A9F1BDF7160F59F520F9C08561C23EEC7C5E40C3BA527BAC7CD63C0464N

2.11. NcuyepnbiBaowmmn nepedeHb OCHOBaHUA AN1S1 NPUOCTaHOBEHNSA U OTKasa B
npeaocTaBneHnn MyHUUMNanbHOW yCnyru.

2.11.1. OcHoBaHuA [Ons NPUOCTAHOBMEHUS MPeaoCTaBeHns MyHUUMNanbLHON
yCnyru SBNATCA, MNOMNydeHUss OT cyda COoOoOWeEeHUs O MOoCTynfieHUn 3asiBreHus
3aMHTEepPEeCOBaHHOrO nunua, ocnapuBaroero npaBo wunu dakt, o6 yaocToBepeHun
KOTOPOro NpocuT Apyroe 3anHTepecoBaHHOE NnLO.

2.11.2. OcHoBaHWa Ans 0Tkasa B NpeocTaBfeHM MyHULMNAanbHOW YCIyrn:

1) coBeplleHMe Takoro OenCTBUS NPOTMBOPEYUT 3aKoHOoOaTenbCTBY Poccumnckon
depepayunu;

2) [penctBuMe NOANEXUT COBEPLUEHUIO  AOSMKHOCTHBIM  JIMLUOM  MECTHOro
camoyrnpasneHns Apyroro nocenieHnst Unn MyHUUMNansHOro panoHa (NPUMeEHUTESbHO K
NPUHATUIO Mep NO OXpaHe HacreACTBEHHOro MMyLLEeCcTBa U B clyyae HeobOXOAMMOCTU
Mep MO ynpaBfieHUIO NM) NI HOTapUyCoM,;

3) c npocbbonm O COBepLIEHUMM HOTapuanbHOro OencTBua obpaTtuncs
HeeeCnocOobHbIN rpaxdaHuWH nNubo npeacTaBUTESlb, HE MMEKLWUN HeobxoanMbix
NOMHOMOYNIA, TPaXOaHWUH, HE WMEKLWNA pernctpaumm no MecCTy >XUTenbCcTBa Wnu
npebbiBaHNUA B MNOCENEHUN UMW  PacrofiIOKEHHOM Ha MEXCENEeHHON TeppuTopun
HacerneHHOM MyHKTe;

4) coenka, coBepliaemasi OT UMEHU HPUANYECKOrO nnua, NPOTUBOPEYUT Lernsm,
yKa3aHHbIM B €ro yCcTaBe Unn NOMoXeHUu;

5) cpoenka He cooTBeTcTBYeT TpeboBaHWAM 3akoHogaTtensctBa Poccumnckon
depepayunu;

6) OOKYMeHTbI, NpeAcTaBfieHHble ANA COBepLUIeHUs HoTapuanbHOro enNCTBUSA, He
COOTBETCTBYHOT TpeboBaHnAM 3akoHogaTenbcTBa Poccuiickon ®egepauuu;

7) akTbl, W3NOXEHHble B [OOKYMEHTax, NpeAcTaBlieHHbIX [OfS COBEepLUEHMS
HOTapuanbHOro OencTBUSA, He MOATBEPXAEHbl B YCTAHOBMNEHHOM 3aKOHOL4ATENbCTBOM
Poccunickon ®depgepaumn nopsiake npu ycrioBun, Y4To noaTtsepxaeHue TpebyeTcsa B
COOTBETCTBUMN C 3aKoHoAaTeNnbCTBOM Poccurckon denepaumm.

2.11.3. JOMKHOCTHOE NULO MECTHOro CaMoynpaBrieHNs U3M0XUB MPUYMHY OTKasa
B MUCbMEHHOM (OpMe, PasbsCHMB MOPSOOK ero obxanoBaHus [OOMKEH BPYYUTb
NMOCTaHOBMEHNE WX  HanpasBuTb fuUy, KOTOPOMY OTKa3aHO B COBEpLUEHUN
HOTapmarnbHOro AENCTBUA NOCPEACTBOM MOYTOBOW CBSA3M B COOTBETCTBUM C MYyHKTOM 19
NHCTpyKumK.

2.11.4. lNpun BpyYyeHN NULY, KOTOPOMY OTKa3aHO B COBEpPLUEHUM HOTapuanbHOro
AENCTBUS, MNOCTAHOBMNEHUS1 OO0 OTkase B COBEpPLIEHMM HOTapuanbHOro OencTBus
yKa3aHHOe nuUO Ha 9K3eMnnspe MnoCTaHOBMeHWss 006 OTkase B COBepLUEHUN
HOTapuanbHOro OENCTBUA, XPaHALLEMCH B Aeriax opraHa MecTHOro camoyrnpasrieHus,
pacnucbiBaeTcA B NoflydeHnr NocTaHoBeHUs 06 OTka3e B COBEPLUEHUM HOTapuasbHOro
AENCTBUS U NPOCTaBnseT AaTy BpyYeHus.

2.12. MNopsgok, pasmep U OCHOBaHUA B3MMaHWSA rocy4apCTBEHHOM MOLUSIMHBI UK
WHOW NnaTbl, B3MMaeMOW 3a NpegocTaBneHne MyHULMNansHOM yCnyriu.

2.12.1. Onnata HoTapuanbHbIX 4ENCTBUIA, COBEPLUAEMbIX AOJPKHOCTHLIMU NULAMN,
nNpoun3BoauMTCA B NOpsiAKe, yCTaHOBNEHHOM cTaTben 22 OCHOB:

1) 3a coBeplleHne HOTapuanbHbIX AENCTBUA, ANS KOTOPbIX 3aKOHOAATENbCTBOM
Poccunickon ®epepauumn npegycmoTpeHa obsidaTenbHass HoTapuanbHas dopma,
AOJDKHOCTHOE NULIO B3UMAaeT rocyJapCTBEHHYHO MOLUSIMHY MO CTaBkaM, YCTaHOBNEHHbIM
ctatben 333.24 HK P®, ¢ yyueTtom ocobeHHOCTEN ynnaTtbl rocy4apCTBEHHON MOLUSINHbI,
npegycMoTpeHHbIx ctatben 333.25 HK PO;

2) 3a coBeplleHne HoTapuanbHbIX OENCTBUN, AN KOTOPbIX 3aKOHOA4ATENbCTBOM
Poccurickon depgepaumm He npegycMoTpeHa obdasatenbHas HoTapuanbHas dopma,
AOSDKHOCTHOE NULO B3MMaeT HoTapuanbHbIM Tapudg B pasmepe, YCTaHOBMEHHOM B
cooTBeTCcTBUM C TpeboBaHnammu ctatbn 22.1 OCHOB.



3) 3a coBepLLeHMe HoTapuaribHbIX 4eACTBUN, NPegoCTaBNATCS NbroThl MO ynnaTte
rocyaapCTBEHHON MNOLWMMHbI AN (OU3NYECKUX U IOPUANYECKMX UL, YCTAHOBMEHHbIE
nognyHktamun 11, 12 nyHkra 1 ctatbn 333.35, ctratben 333.38 HK PO.

2.12.2. 3a HoTapuanbHble [OENCTBUS, COBEpLUaeMble BHE MNOMELLEHUS
WCMOMHUTESNIbHOTO KOMUTETa CenbCKOro rocesieHusi, rocygapCTBEHHas nownvHa
ynnadmBaeTcs B pa3Mmepe, yBenM4YeHHOM B nonitopa pasa (4.2 cr.22.1 OcHoB).

2123. B cnyyae BHeceHWs W3MEHEHUWW B BblAaHHLIM MO pe3ynbTaTam
npeaocTaBneHna MyHUUMNANbHOM yCrnyrin AOKYMEHT, HanpaBneHHbIX Ha ucnpasneHue
ownbOoK, AONYLLEHHbIX NO BUHE OpraHa u (Mnu) 4OMKHOCTHOro nuua, nnata ¢ 3asaBuTens
He B3MMaeTcs.

2.13. MakcnmanbHOe BpeMsi OXuaaHust B odepean MNpu nogadye 3anpoca u
nonyyeHun pesynbTata O MpPedoCTaBleHUM MYHUUUNANbHOM YCNYrM He OO0SDKHO
npesbiwaTtb 15 MUHYT.

2.14. 3anpoc 3asBUTENS O MPeAoCTaBfEHUN  MYHUUMNANbHOM  yCnyru
pernctpypyeTca B TedyeHue 15 MUHYT B [AeHb ero nocTynneHna B agMUHUCTpauuto
MyHMUMNanbHOro obpasoBaHus.

2.15. TpeboBaHus K NOMeLLEHNAM, B KOTOPbIX NpegocTaBnaeTcs MyHuumnansHas
ycnyra, K 3any OXuaaHus, MecTam AN 3anofiIHeHWS 3anpocoB O MNpeaocTaBneHun
MYHUUMNANbHOW YCIYyrn, NMH(POPMaLMOHHBIM CTeHAaM C obpasuamn Mx 3anosIHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMBIX A5 NPefOoCTaBneHUs MyHULMNAnsHOW YCyru.

2.15.1. TllomelieHne, B KOTOPOM MpefoCTaBnAeTcsa MyHuUuMnanbHas ycnyra,
obecneynBaetca HeobxoouMMbIM AN NPedoCTaBfeHns  MYHULMNAnbHOW  yCnyru
obopynoBaHMeM, KaHUENAPCKAMU NPUHALMNEXHOCTAMU, OPUCHON Mebernblo, a Takke
AOCTYNOM K MaTepuanam B 9fEeKTPOHHOM Buae wunun Ha O6ymMaxHoMm HocuTene,
cogepxalwimm crnegyrolime JOKYMeHThl (CBeaeHUs):

1) TekcT AQMUHUCTPATMBHOIO PErNaMeHTa;

2) obpasubl ohopmneHns 3asiBNEeHNN U OOKYMEHTOB, KOTOpble MpeacTaBnsoTCA
ANSA Nony4YeHUss MyHUUUNanbHOM yCryru.

2.15.2. Mprem 3asBreHni OCyLLLECTBSETCHA AOSMKHOCTHLIM NnLoM Mcnonkoma 6e3
npeaBapuTEnbHON 3anncu B NOpPsiAKe OMepeaHOCTH.

2.15.3. Bxog v nepeaBwkeHUe no NOMELLEHUsIM, B KOTOPbIX MPOBOAUTCS MpUeM
cBefeHUn, HeobXxoanMbIX ANs NpPefoCTaBfeHns MyHULMNAanbHOW YCNyru, He OOSKHbI
cosfgasaTb 3aTpyaHEHU AN ML, C OFPaHUYEHHBIMU BO3MOXHOCTSIMUA.

2.15.4. TlomelieHnsi, B KOTOPbIX MpenoCTaBnsaeTcs MyHuuMnanbHas ycnyra,
AOSDKHbl  COOTBETCTBOBATb  YCTAHOBMEHHbIM  MPOTMBOMOXAPHbIM UM CaHUTapHO-
3NMAEMUNOSIONMYECKNM NpaBuiam n HopmaTueam.

2.15.5. TlomelleHunsi, B KOTOpbIX NpefoCTaBNseTcss MyHuuMnanbHaa ycnyra,
BKIMOYAKOT MecTa ANS OXWUAaHWs, 3arnofilHEHUS HEOOXOAMMbIX OOKYMEHTOB, a Takke
MecTa Onga npuema 3asiButenen.

2.15.6. MecTta ans npyema JOKYMEHTOB OMMKHbI ObITb CHabXeHbI CTYNbAMN, UMETb
MecTa 4N NMCbMa U packiagkv JOKYMEHTOB.

2.15.7. B uenax obecnevyeHnss KOHMpMAEHUMANbLHOCTU CBEAEHWA O 3asBUTENe
OAHUM AOSMKHOCTHBIM IMLOM OAHOBPEMEHHO BeAETCS NPUEM TOSTbKO OQHOro 3asiBUTens
no ogHOMY oBpaLleHunio, 3a UCKIKYEHNEM CyYaeB 0bpaLLeHNss HECKONbKMX 3adBUTENEN
3a npepgocTtasneHnemM oa4HOW MyHUUUNANbHOW YCryru.

2.15.8. [lpu ob6opyaoBaHMM MNOMELLEHUA, B KOTOpPbIX MpeaocTaBnseTcs
MyHUUMNanbHas  ycnyra, obecneynBaeTcss  BO3MOXHOCTb  GecnpensiTCTBEHHOW
9BaKyauuum BCeX 3adBuTenen u [JOFKHOCTHbIX 5vy B ClyYyae BO3HUKHOBEHUS
YpesBbl4aHOW CUTyauun.

2.16. NokasaTenn JOCTYNHOCTU N Ka4yeCTBa MyHULMNATbHbBIX YCIyr.

2.16.1. lNokasaTenamMmu 4OCTYNHOCTU MYHULMNANbHOM YCNyru SBNAIOTCA:



a) KONMUYeCcTBO B3aMMOAEWCTBUN 3asBUTENS C AOSDKHOCTHbIMM NUuaMu  npu
npeaocTaBneHnn MyHUUMNanbHOW ycnyru;

6) obecneyeHne BO3MOXHOCTM MNONYYEHNA 3asBUTENEM BCen Heobxoammon
WHpopMauun O MyHMUMNANbBHOM Yycnyre W nogadv 3anpoca Ha npefoctasrieHne
MYHMLMNANbHOW YCNyru Npu 0gHOKPaTHOM BU3UTE U B YCTAHOBIEHHbI CPOK,;

B) pasmelweHne wuHdoOpMauMm O rnopsgke U Cpokax  npedocTaBneHust
MYHMLUMNANbHOW YCNyrM Ha WUH(OPMAaUMNOHHBIX CTeHAAX, MHAOPMALMOHHBIX pecypcax
http://tatarstan.ru/rus/.htm B ceTn «HTepHeT», HAa EgMHOM nopTane rocyaapcTBEHHbIX
N MyHMUMNANbHbIX YCNYT;

r) okasaHve noMoWWM uHBanNMgam B npeojosieHun 6apbepoB, MeLlaroLmx
NONYyYEHMIO UMW YCIYT HAapaBHE C APYrMMK nNnLamu.

2.16.2. lNokasatensmu kayecTsa MyHULUNANbLHOW yCryru ABNAKTCA:

a) cobntogeHne cpoka NpeaocTaBneHms MyHULMNAanbHON yCnyru;

0) cobniogeHne CpOKOB OXMOaHMs B o4depenu MNpyv nogade uM  nosnyvyeHum
AOKYMEHTOB;

B) OTCYTCTBUWE NOAAHHbIX B YCTAHOBIIEHHOM NOPSAKE Xanob Ha pelueHus, eNcTBUS
(6es3nencTBme), NPUHATBIE M OCYLLECTBIIEHHbIE NPU NPeaoCTaBleHnn MyHULMNAanbHON
yCnyru.

3. CoctaB, nocneaoBaTeNbHOCTb W CPOKM BbINOSIHEHUS aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHWSA K MOpsOKy WX BbINOMHEHWA, B TOM 4uCle OCOBEHHOCTU
BbINOSIHEHNA aAMMHUCTPATUBHBLIX MNpoueayp B 9NEKTpoOHHoM dopMe, a Takke
OCOBEHHOCTUN BbINOMIHEHNA aAMUHUCTPATMBHBIX Mpoueayp B MHOrodyHKUMOHAMNbHbIX
UeHTpax, B ydaneHHbIX paboynmx MecTax MHOroOYHKLUMOHANLHOIO  LieHTpa
npeaocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX YCyr

3.1. OnucaHve nocnegoBaTenbHOCTM  OENCTBUM  NpU  NpedocTaBreHun
MYHULMNANbHOW yCnyriu.

3.1.1. lpepoctasneHne MyHUUMNanbHOW yCcnyru BKAo4vaeT B cebs crnegyowme
npoueaypsbl:

1) KOHCYNbTUPOBaHME 3aABUTENS;

2) NpYHATUE W perncTpauuns 3asBreHus;

3) nogroToBKa U Bblgava peaynbTata MyHULUNanbHOW YCryru;

3.2. OkasaHve KoHCynbTaunn 3asiBUTEN!O.

3.2.1. 3agButenb nNn4HO u (Mnn) no TenedoHy obpawaetca B Mcnonkom ans
NONy4YeHnst KOHCYNbTaLMIA O NopsaKe NONyYeHUss MyHULMNANbHOM YCIyru.

[OMKHOCTHOE N0 OCYLLIECTBASET KOHCYNbTUPOBaHWE 3asiBUTENS, B TOM YMcCIe Nno
cocTaBy, OpMe U1 CcoOepXaHut [OKYMeHTauunm, Heobxoaumon ans nonydeHus
MYHMUMNANbHOW yCRyrn, pasbsCHATb 3asBUTEN0 npaBa, 00653aHHOCTM W Npu
HeobX0aUMOCTM OKa3blBaeT NOMOLLb B 3anofiHeHUN BrnaHka 3aaBrneHns.

Mpouenypa, ycTaHaBnMBaemMasi HaCTOALLMM MYHKTOM, OCYLLECTBNSAETCA B [€Hb
obpalleHuns 3asBuTens.

PesynbTaT npouenypbl: KOHCynbTauuwu, 3amMeyaHuss Mo cocTaBy, dopme U
coepxaHuo NpeacTaBneHHON JOKYMEeHTaunn.

3.3. lNpuHATME 1 perncTpaumns 3asBreHns.

3.3.1. lpn coBepweHMn HOTapuanbHOro AEWUCTBUS AOSMKHOCTHOE NMUOo nocne
nony4yeHnst ot 3asiBUTENS MNUCbMEHHOTO 3asBIEHUS U MNPUMIOXKEHHbIX AOKYMEHTOB B
COOTBETCTBUM C NYHKTOM 2.5 HacTosiero PernameHnTa:

1) ycTaHaBnMBaeT NNYHOCTb OOpaTMBLLEroCs 3a COBEPLUEHMEM HOTapuarbHOro
AENCTBUS rpaXKaaHuHa;

2) npoBepsieT MECTO XUTENbCTBA rpaxgaHnHa obpaTuBLLErocs 3a COBEPLUEHMEM
HOTapuanbHOro 4enNcTBUs;



3) ycTaHaBnMBaeT JNUYHOCTb npeacTaBuTens, nvua, obpaTtusBlieroca 3a
COBepLlUeHMEM HOTapuanbHOro [AencTBus, npeactaBuTens opuandeckoro nvua,
cBuaeTens, nvua, Npu3BaHHOro nognucaTth 3aBellaHne, JOBEPEHHOCTb UM JOKYMEHT,
Ha KOTOPOM HOTapuaribHO CBMAETENbCTBYETCHA NOASIMHHOCTL MOAMUCHY, 3a rpaxaaHuHa,
obpaTuMBLLEroCcs 3a COBEPLLUEHMEM HOTapUanbHOro 4ENCTBUSA, a Takke NepeBoaymKa nnm
CypAonepeBoaYUKa;

4) npoBepKy NOSTHOMOYUN 3aaBUTENS (B Criydyae AenCTBUA N0 JOBEPEHHOCTH);

5) npoBepKy HanNn4Ms JOKYMEHTOB 1 COOTBETCTBUSA NPeaCcTaBeHHbIX JOKYMEHTOB,
yKasaHHbIX B MyHKTe 2.5 HacToswero PernamenTa.

3.3.2. B cny4ae oTtcyTCcTBMSA 3aMevYaHnn JOSMKHOCTHOE NNLO OCYLLIECTBNSET:

npuemM N pernctpaunio 3asBneHus B creumnanbHOM XypHane;

BpyYEHME 3asiBUTESIIO KOMUM 3asBrieHMs C OTMETKOM O JaTte npuema AOKYMEHTOB,
NPUCBOEHHOM BXOAsLEeM HoMepe, daTe U BpPEMEHUM WCMOSHEHUS MyHUUMNAnNbLHON
yCnyru.

B cnyyae HanuMuua ocHOBaHMA ONS OTKasa B NpueMe [JOKYMEHTOB,
npegycMoTpeHHbIX nNyHKTOM 2.10 HacTtoswero PernameHTa, OOMMKHOCTHOE §nULO,
yBeAOMNSAeT 3asBUTens O Hanuyum nNpenaTcTBUA LN peructpauuu 3adBneHus u
BO3BpaLlaeT eMy LOKYMEHTbl C MMCbMEHHbIM OObACHEHNEM COAEPKaHUS BbISABIEHHbIX
HeOCTaTKOB B NpeAcTaBrieHHbIX JOKYMEHTaXx.

PesynbTaT npoueayp: npuHsaToe obpalleHve rpaxaaHuvHa unu BO3BpaLLEeHHble
3asBUTENIO JOKYMEHTHI.

3.4. MNMogrotoBKa u Bblgaya pesynbTaTta MyHULMOANTbHOM YCNYrn

3.4.1. JO/MKHOCTHOE N0 NOocHe pernctTpaunmn 3asiBfeHnst OCyLLecTBNdaeT:

NPOBEPKY CBEAEHUI, COAEPXKALLNXCA B JOKYMEHTaX, NpunaraeMblix K 3asiBNEeHNO;

NPOBEPKY HanM4yMsi OCHOBAHWW ANA OTKasa B NpefocTaBreHnun MyHUUMnanbHOM
ycnyru, npeaycMOTpPeHHbIX NyHKTOM 2.11.2 HacToswero PernameHTa.

B cnyyae Hanuuusa ocHoBaHW AN OTKas3a B NpefocTaBfieHUun MyHUumnanbHOW
yCnyru OOMMKHOCTHOE NUUO M3BELLaeT 3asaBUTENs O NpUYMHaX oTKasa U OCyLllecTBnsaeT
npoueaypsbl, NpegycMoTpeHHble nyHkTamn 2.11.3 n 2.11.4 HacToswero PernameHTa.

B cnyyae HanuuMsi OCHOBaHUM AONS1 OTMIOXKEHUA COBEPLUEHUA HOTapuarbHOro
AENCTBUS OOIMKHOCTHOE NULIO OCYLLeCTBNSeT npoueaypbl, NpegyCMOTPEHHbIE NMYHKTOM
3.5 HacToswero PernameHTa.

B cnyyae oTcyTCcTBUSA OCHOBaHWIW ANS oTKa3a B NpeAocTaBneHnn MyHULMnansHOm
yCnyru AOMKHOCTHOE NULO:

NpoBepSeT NPaBUIIbHOCTb OMfaTbl 3@ COBepLIeHUEe HoTapuasibHbIX AeNCTBUKA
(nyTem  HanpaBneHuss B 3MEKTPOHHOW  popme  NOCpeacTBOM  CUCTEMbI
MEXBEJOMCTBEHHOIO 3fIEKTPOHHOIO B3auMMOOEWCTBUSA 3anpoca O npeaocTaBieHun
CBeLEHUIN O roCnoLUfIMHE) U CoBepLUaeT HOoTapuarbHble AENCTBUS;

AOSDKHOCTHOE NUUOo BedeT Aenonpous3BOACTBO NPU COBEPLLUEHUN HOTapuasbHbIX
AencTBuM B CooTBeTCTBMM C [lpaBunamm HoTapuanbHOro OenonpousBoacTBa,
yTBEpXAEeHHbIMW npuka3doMm MuHiocTta Poccum ot 16.04.2014 Ne78 «O6 yTBEpXaeHuu
[MpaBun HoTapuanbHOro Aeronpon3BOACTBaY;

AOSDKHOCTHOE NULO BCe HOoTapuanbHble LEWCTBUA PErMCTpUpyeT B peecTpe
perncTpauumn HoTapmanbHbIX JENCTBUN (Oanee - peectp), dopma KOTOPOro yTeepxaeHa
npukasom Ne313 (popma Ne1.1);

B HauMMEHOBaHWW peecTpa BMECTO CrioBa «HOTapuyca» YyKa3blBalOTCH CroBa
«OOSMKHOCTHBIX JUL, MECTHOro camMoynpasneHusi», amMunusa, ums, OoT4yecTBO (Mpwu
HanNn4Mm) OMKHOCTHOrO NMLa He yKasblBatoTCs;

BMECTO HaMMEHOBaHWUs FOCYAApCTBEHHOW HOTapuanbHOW  KOHTOPbI WK
HOTapuanbHOro OKpyra JOMKHOCTHOE NULIO yKa3biBaeT HAaMMeHOBaHWeE MOCeNeHS;

KagoMy HOTapuanbHOMY OEWUCTBUI0 MpUCBanBaeTCA OTAESbHbIN MOPSOKOBbIN
HOMeEp;



HOMep, MoA KOTOpPbIM HOTapuarnbHOe AEeWCTBUE 3aperucTtpupoBaHO B peecTpe,
yKa3sblBaeTCA JOMMKHOCTHbLIM NULIOM LOKYMEHTaX U B yOOCTOBEPUTENbHbIX HAAMUCSX.

Mpoueaypsl, yctaHaBnmBaemble NyHkTamm 3.3-3.4, OCyLLeCTBNAIOTCA B TedeHun 15
MUHYT C MOMeHTa obpalleHuns 3asaBUTens.

PesynbTtat npouenyp: coBeplleHMe HoTapuanbHblX OEACTBUN OOSHKHOCTHbLIM
NULIOM B COOTBETCTBUM C NHCTpYyKUMEn n HacToswmm PernameHTomMm.

3.5. OTnoxeHwne cosepLUeHNs HOTapuanbHOro AencTBus

3.5.1. [JO/MKHOCTHOE nULO MOXET OTIOKUTb COBepLUEHNe HOoTapuanbHOro
AEeNCTBUS B Cny4yae:

HeobGxoaumMocTn mnctpeboBaHNA LOMOMHUTENbHBLIX CBELEHUA OT (PU3NYECKUX ”
tOPMONYECKNX NNLL;

HanpaBfeHnsi AOKYMEHTOB Ha 3KCNepTunay;

HeobXo4MMOCTN 3anpoCUTb 3auUHTEPECOBaAHHbLIX UL 06 OTCYTCTBUMM Y HUX
BO3pa)KeHW NPOTUB COBEPLUEHUS] 3TUX OENCTBUN (YacTu NepBON M BTOPOW ctatbu 41
OcHoB).

[OmKHOCTHOE nNUUO u3BellaeT 3asBuUTeENd 00 OTMOXEHUN COBEPLLEHUS
HOTapuanbHOro AeNCTBUSI.

Mpoueaypsbl, ycTaHaBNMBaAEMbIE HACTOSALMM MYHKTOM, OCYLLECTBIAKTCA B AEHb
obpalleHuns 3asBuTens.

Pesynbtat npouenyp: wu3BelleHue 3aaButens 00 OTNOXEHUM COoBePLUEHUS
HOTapuanbHOro AenNcTBuS.

3.5.2. [JomKHOCTHOE NnULIO Mocne BbIHECEHUA MOCTAHOBMEHUA 00 OTNOXeHUn
COBepLUEHUST HOTapuasibHOro AeNCTBUS rOTOBUT 3anpoc, HeOBXoANMbIN AS1S NOonydYeHns
AOMNOSHUTENbHbLIX CBEAEHUW, W HanpaeBnsseT B COOTBETCTBYWLUMA OpraH wunu
3aMHTEepeCOBaHHOMY LY.

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSILLUM MYHKTOM, OCYLLECTBNSAIOTCSA He
nosgHee nNATM [HEW C MOMeHTa obpalleHuna 3assuTens 3a npefocTaBfieHUeEM
MYHULMNANbHOW YCRyri.

CpoK OTNOXeHUs1 coBepLUEeHUs] HOTapuanbHOro OENCTBUA He MOXeT MpeBblwaTb
MecsiLa Co AHSA BbIHECEHUS MOCTAHOBIEHMSI 006 OTNIOXXEHUN COBEPLLUEHNSA HOTapUarnbHOMo
AencTBUS.

CoBepLueHne HoTapmanbHOro AENCTBUS MOXET ObITb OTMIOXEHO Ha CPOK He Bonee
AECATU OHEN MO 3as8BMEeHU0 3anHTepeCcoBaHHOMO nNuua, ocrnapyealoLLero B cyae npaso
nnu dakT, 3a ygoCTOBEPEHNEM KOTOPOro obpaTnnoch Apyroe 3anHTepecoBaHHOE NULLO.

Ecnn B TedyeHwe aTOro cpoka OT cyga He 6yader nonydeHo coobuieHne o
NOCTYNNEHUN 3asBIEHNS, HOTapnanbHoe AENCTBUE AOMKHO ObiTb COBEPLLEHO.

PesynbTat npouenyp: 3anpoc, HamnpaBneHHbIn B COOTBETCTBYHOLLMA OpraH umim
3aMHTEPECOBAHHOMY NuLly.

3.5.3. [JO/mMKHOCTHOE NMLO nocne MOCTYMnfieHns OTBETOB Ha 3anpochbl u3sellaeT
3asBUTENS U NpPenocTaBnsaAeT MyHUUMNanbHY YCnyry B nopsigke, YCTaHOBMEHHOM
nyHkTamu 3.3 — 3.4 HacToduwero PernameHTa.

3.6. MNpepocTtaBneHne myHmumnansHon ycnyrn yepe3s MOLl, ynaneHHoe pabouee
mecto ML,

MyHuuyunaneHas ycnyra B MOL, yapaneHHbix paboynx mectax MOL He
npegocraBnseTcs.

3.7. cnpaBneHne TeXHUYecknx onbok.

3.7.1. B cnyyae obHapyXeHUs1 TEXHUYECKON OLWNBKN B JOKYMEHTE, ABNSAIOLEMCS
pe3ynbTaToM MyHUUMNANbLHOW yCnyru, 3asaBuTenb npeacrasnseT B MCnonkom:

3asBneHne o6 ncnpasneHnn TEXHUYECKon owmnbku (NpunoxeHne Ne7);

AOKYMEHT, BblAaHHbIA 3as8BUTENO KakK pes3ynbTaT MYHUUMOANbHOW YyCnyrun, B
KOTOPOM COOEPXKNUTCA TeXHNYecKasa owmnbka;



AOKYMEHTbI, UMEILNe HPpUANYECKYD CUry, CBUOETENbCTBYOLWME O Hanuyuu
TEXHNYECKOWN OLUNGKMN.

3asBneHne o6 mncnpaBneHUM TEXHUYECKOW OLIMOKN B CBEAEHUAX, YKA3aHHbIX B
[OKYMEHTe, SABMAILEMCS pe3ynbTaToM MyHUUMNAanbHOW yCcnyrn, NnogaeTca 3assButenem
(yNnOnHOMOYEHHbIM MpeacTaBuTENEM) NNUYHO, NGO MOYTOBBLIM OTMpPaBfEHMEM (B TOM
ynucre C  UCMNONb30BaHMEM JMEKTPOHHOW MNoYThbl), NMOO 4epe3 eauHbli nopTtan
rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCAYT.

3.7.2. [JOfMKHOCTHOE NUUO OCYLLEeCTBNSAEeT npuemMm 3asBneHust o6 mcnpasneHun
TEXHUYECKOWN OLUNGKK, pErMcTpupyeT 3asiBfieHne C NPUTOXKEHHbIMU OKYMEHTaMW.

Mpoueaypa, yctaHasnMBaemMasi HaCTOSALLMM NMYHKTOM, OCYLLIECTBMSETCHA B Te4YeHne
O[HOro OHSA C MOMEHTa pernctTpauumn 3asiBrieHus.

PesynbTaT npoueaypbl: NPUHATOE U 3aperncTpupoBaHHOE 3asiBleHne.

3.7.3. [JofmKHOCTHOE NnuUOo paccMmaTpuBaeT OOKYMEHTbl U B Lenax BHeCeHud
UcnpaBneHnn B [OOKYMEHT, SBNSAOWUACA pe3ynbTatoM YCryri, OCyLecTBnseT
npoueaypsbl, NpegycMoTpeHHble MNyHKTOM 3.4 HacTtoswero PernameHTa, v BblgaeT
ncnpaeBneHHbl JOKYMEHT 3asBUTEN0 (YNOSTHOMOYEHHOMY NpeaCcTaBuTEero) NIMYHO Nojg,
poOCnnUCb C U3BATMEM Yy 3aaBUTENS (YNONHOMOYEHHOro MnpeAcTaBuUTend) opurMHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCSA TEXHUYECKas oLumnbka.

Mpoueaypa, ycTaHaBnMBaeMas HaCTOSALLMM NMYHKTOM, OCYLLIECTBIISIETCA B TeYEHMEe
Tpex OHen nocrne OBGHapyXeHWA TEXHUYECKOM OLWMOKM Mnu nonydyeHus ot nwboro
3aMHTEepeCcOBaHHOro nvua 3asBfeHns 0 4onyLeHHOW owmnbke.

PesynbTat npoueaypsbl: BblAaHHbIA (HanpaBfeHHbIA) UCNPaBNEHHbIN 3asBUTENIO
AOKYMEHT.

4. Mopsapok U opMbl KOHTpONs 3a npeaocTaBfieHUEM MYHULMNANbHOW
ycnyrm

4.1. KOHTpOSIb 32 NOIHOTOM M KQ4eCTBOM NpeoCTaBeHnss MyHUUMNansHOM yCrnyrm
BKMOYaeT B cebs BbiiBNiEHME U YyCTpaHeHWe HapyLeHUn NpaB 3asiBuTenen, nposeaeHune
NpoOBEPOK cobnogeHus npoueayp NpPeaocTaBneHus  MyHUUMNanbHOW  YCryru,
NoAroTOBKY peLLeHnin Ha aencteus (6e3nencTeme) OMKHOCTHbIX ML opraHa MeCTHOro
camoyrnpaBrieHus.

dopmamum KOHTpONSA 3a cobnogeHneM UCMONHEHNA agMUHUCTPATUBHBIX Npoueayp
SABNAIOTCA:

1) npoBepka W cornacoBaHWe TMPOEKTOB [AOKYMEHTOB MO MpefoCTaBNeHUo
MYHUUMNANbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNSAETCS BU3MPOBAHME NMPOEKTOB,

2) npoBOAUMbIE B YCTAHOBJIEHHOM nopsiake NpPoBEpPKU BedeHus
AEeNnonpon3BOACTBa;

3) NpoBegeHMe B YCTAHOBIEHHOM MOPsSiAKE KOHTPOSbHbLIX MPOBEPOK CObroaeHus
npoueayp NpeaocTaBreHnst MyHUUMNAanbHOM YCIyri.

KoHTpOnbHbIe NpoBEPKM MOTYT ObITb NIIAHOBLIMU (OCYLLLECTBNATLCA HA OCHOBAHUN
NoNyrogoBbIX MMM roAo0BbiIX MNaHoB paboTbl OopraHa MECTHOro camMoynpasrieHusl) U
BHennaHosbiMUK. [1pn NpoBegeHMM NPOBEPOK MOryT paccmaTpuBaTbCs BCe BOMPOCHI,
CBSI3aHHbIE C NpefoCTaBeHneM MyHULUNANbHOM YCNyru (KOMMNMEKCHbIE NPOBEPKK), UM
MO KOHKpEeTHOMY obpalleHunto 3asBuTens.

B uensx ocywecTBreHUss KOHTpPONs 3a COBeplleHVeM [OeWCTBUA  npwu
npegoCcTaBNeHnM MYHUUUNANbHOM YCNYrM U NPUHATUM  pelleHnin PykoBoguTento
Mcnonkoma cenbcKoro noceneHust NpencTaBnaAlnTCa CrnpaBkM O  pesynbTarax
npegocTaBneHns MyHULMNansHOM yCnyru.

4.2. Texkywun KOHTpPONb 3a cobniogeHMeM nocnenoBaTenibHOCTU AENCTBUMN,
onpeneneHHbIX aAMUHUCTPATUBHbLIMU npoueaypamm no npeaocTaBneHunto



MyHMUMManbHOW Yycnyru, ocylectenseTca PykosoauTtenem licnonkoma cenbckoro
noceneHus.

4.3. TllepeyvyeHb [OOMKHOCTHLIX JMLU, OCYLUECTBISAKOWMX TEKYLUN KOHTPOIb,
yCTaHaBnMBaeTCs NOSIOXeHUs MU O McrnonkoMe 1 AOMKHOCTHLIMU perfiaMeHTaMu.

Mo pesynbTatam NpoBeAeHHbIX NPOBEPOK B Cryvae BbISBNEHNSA HApYLUEHWUA nNpaB
3asBuUTENENn BUHOBHbIE NUUA MNPUBMEKAKTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogaTtenscTBoM Poccunckon denepaumn.

4.4. [omkHOCTHOE 5nWUO HeceT OTBETCTBEHHOCTb 3a HeCBOEBpPEMEeHHOoe
paccMoTpeHne obpalleHnn 3assutenen un (Mnu) HeHagnexaiiee BbIMNOMHEHME
aaAMWHUCTPATUBHbIX ENCTBUN, YKa3aHHbIX B pa3gene 3 HacToswero PernameHTa.

[OMKHOCTHbIE NMLA N NHbIE MyHULMNAbHbIE Cry)Xallme 3a pelleHnsa n 4enNCTBums
(6e3penctBne), npuHUMaemble (OCyLLEeCTBNsieMble) B Xxo4e npefocTtaBfeHus
MYHMUMNANbHOW YCNyru, HECYT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOM NOpsiaKe.

4.5. KoHTponb 3a npegocrasfieHneM MyHULMNANBHOW YCYrn CO CTOPOHbI rpaXiaH,
nx OoObEeaUHEHWA W opraHuM3auui, OCYLLECTBNAETCA MNOCPEACTBOM OTKPbITOCTH
AesatenbHocTM Vicnonkoma npy npegocTaBfieHUn MyHULMNANbHOW YCIyru, NosyvyeHus
MOMHOW, akTyanbHOW M [OCTOBEPHOW MHGOpMauMmM O nopsagke npeaocTaBneHns
MYHMUMNANbHON YCAyrm M BO3MOXHOCTM [OcCyaebHOoro paccmoTpeHus obpalleHui
(xanob) B npouecce npegocTaBneHnss MyHUUUNansHOM yCryru.

5. docynebHbin (BHecyaeObHbI) nopsiAoK oGXanoBaHUA pelleHun U OerCTBUN
(6es3nencTBmsl) OpraHoB, NPefoCTaBMSKWMX MYHUAUMMANbHYK YCNyry, a Takke uX
AOIMKHOCTHBIX WL, MYHUUMNANbHbLIX CryXawmx, MHOrO(YHKLMOHANbHOIo LEHTPa,
paboTHMKA MHOrOYHKLMOHANBHOIO LIEHTPA, a Takke opraHmM3auun, NnpeaycMOTPEHHbIX
yacTbto 1.1 ctatbmn 16 ®egepanbHoro 3akoHa Ne 210-d3, nnu nx paboTHUKOB

5.1. lonyyatenu MyHWUMNanNbHOM YCRyrM MMEKT MNpaBO Ha obxanoBaHwe B
aocynebHom nopsgke gencteuin (6e30encTBysl) OOMKHOCTHBIX MWL, YY4acTBYHOLMX B
npeaocTaBneHnn MyHuumnanbHon ycnyru, B Mcnonkom mnm B CoBeT AKKY30BCKOro
CenbCKOro noceneHns AKTaHbILCKOro MyHULMMNANbHOMO panoHa.

3asButenb MoxeT 06paTUTLCS C Kanobon, B TOM YMCIe B CreayoLWmnx cnyyvasx:

1) HapylleHne cpoka perMcTpauum 3anpoca 3asaBuTens O npegocTaBrieHun
MYHMLMNANbLHOWN yCnyru;

2) HapylleHne cpoKa npenoCTaBneHus MyHuumMnanbHoOW ycrnyrn. B ykasaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHve 3asiBUTENEM peLleHun U OAeNCTBUN
(6e3pencTBmst) MHOrOYHKLMOHANbHOrO LEeHTpa, paboTHMKA MHOrodyHKLMOHANbLHOMo
LEeHTpa BO3MOXHO B Cliyyae, €CN Ha MHOrO(YHKUMOHASbHbLIN LIEHTP, PELLUEHUs U
pencteus  (6e3pgencTBme)  KOToporo  obkanylTcsl, BO3MOXeHa  (PyHKums  no
NpeaoCTaBNEHNIO COOTBETCTBYHOLMX MYHULMNANbHbLIX YCNyr B MOMHOM o6beme B
nopsigke, onpeaeneHHom vactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS AOKYMEHTOB UK MHGOopMaumm Nnnbo ocyLecTBNeHns
AEUCTBUA, nNpeacTaBNeHne WunM  OCYLLEeCTBIIEHWe KOTOpbIX He MpeaycMOTPEHO
HOpMaTUBHbLIMM NPaBOBbIMK akTamn Poccunckon ®epepauunn, Pecnybnuku TatapcTaH,
AKKY30BCKOIO CEeflbCKOro noceneHns AKTaHbILICKOrO MyHMUMNAnbHOro pavoHa Aans
npeaocTaBnNeHNsa MyHULMNANbHOW YCNyru;

4) oTKka3 B npuemMe [OOKYMEHTOB, NpefoCTaBlfieHMe KOTOpbIX NpenyCcMOTPEHO
HOpMaTUBHbLIMM NPaBOBbIMK akTamn Poccunckon ®epepauunn, Pecnybnuku TatapcTaH,
AKKY30BCKOIO CEefbCKOro noceneHnsa AKTaHbILICKOrO MYyHMUMMNAnbHOro pavoHa Aans
NpeaocTaBNeHNsa MyHULMNANbHOW YCNyri, y 3asBUTENS;

5) oTka3 B npeaocTaBneHnn MyHUUUNAanNbLHOM YCryru, eCnmnm OCHOBaHUsS OTKasa He
npeaycMoTpeHbl deaepanbHbIMM 3aKOHAMU UM MPUHATLBIMKM B COOTBETCTBUMM C HUMM
WHBIMW HOPMAaTUBHbLIMW NpaBoOBbiIMM akTamu Poccuinckon depepauum, 3akoHamu wu
WHBIMW HOPMAaTMBHbLIMW MNpPaBOBbIMM akTamu Pecnybnukn TaTapcTaH, npaBoOBbIMU
akTaMy AKKY30BCKOrO CefibCKOro noceneHns AKTaHbILCKOro MyHUumnansHoro paroHa. B



yKkasaHHOM crniyyae gocyaebHoe (BHecyaoebHoe) obxanoBaHue 3asiBUTENEM peLLeHnin n
AEeNcTBUn (6espencTeug) MHOrOOYHKLMOHaNbHOIo LeHTpa, paboTHUKa
MHOIO(YHKLMOHANbHOIo LIeHTpa BO3MOXHO B Cllydae, ecrnv Ha MHOroYHKLMOHANbHbIV
LEHTp, peweHna u peuncteusa (6e3nencTBmns) KoToporo o6xanytTcsl, BO3SOXeHa
PYHKUMA NO NpeaoCTaBNEHM0 COOTBETCTBYIOLMX MYHUUMNANbHbLIX YCyr B MOSIHOM
obbeme B nopsake, onpeneneHHomM Yyactelo 1.3 ctatbn PefepanbHoro 3akoHa Ne 210-
d3G;

6) 3aTpeboBaHve C 3asBUTENS NpyU NpefocTaBNeHUM MyHUUUNANbHOW YCnyru
nnatbl, He nNpPegyCMOTPEHHONW HOPMATUBHbIMW MNpPaBOBbIMW akTamn Poccuiickon
depepaummn, Pecnybnukun  TaTapctaH, AKKY30BCKOMO  CENbCKOrO  MoceneHus
AKTaHbILLICKOrO MyHULMNANbHOrO panoHa;

7) OoTKa3 opraHa, NpefoCTaBnsWero MyHUUMNanbHy Yycnyry, AOMKHOCTHOMO
nvua opraHa, nNpeaocTaBnAlLWEro MyHULMNANbHY YCnyry, MHOrO(yHKUMOHaNbHOMo
LeHTpa, paboTHMKA MHOrOOYHKLMOHANbHOIO LEeHTpa, opraHM3aumin, Yyactbto 1.1 ctaTbn
16 ®epepansHoro 3akoHa Ne 210-d3, nnmn nx paboTHUKOB B MUCNPaBNEHUN AOMNYLEHHbIX
UMK oneYyaTokK M OWKBOK B BblAaHHbLIX B pe3ynbTaTe npeaocTaBneHns MyHULMNansHON
yCnyru OOKYMeHTax NnMbo HapylleHWe YCTaHOBMEHHOro Cpoka Takmx ucnpasneHunn. B
ykaszaHHOM crydae gocyaebHoe (BHecyaebHoe) obxanoBaHme 3asBUTENEM PELLEHUN U
AencTeum (6espencTeng) MHOro©yHKLNOHAaNbHOro LeHTpa, paboTHuKa
MHOIO(YHKLMOHANBHOIO LIeHTpa BO3MOXHO B Cllydae, eCcnm Ha MHOrogYHKUNOHANbHbIN
LUeHTp, peweHuss un pgencteus (besgencteme) KOTOporo obxanyetcsi, BO3MOXeHa
YHKUMA NO NpedoCTaBNEHU0 COOTBETCTBYIOLWMX MYHUUMNANbHbLIX YCIyr B MOSIHOM
obbeme B nopsigke, onpegeneHHomMm 4vacTtbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-03;

8) HapylweHue cpoka wunu nopsiaka Bblgayn OOKYMEHTOB NO pesynbTatam
npeaocTaBneHnsa MyHULMNAIbHOW YCRyru;

9) npuocTaHoOBNEHNE NpeaoCcTaBneHnss MyHULMNANbHON YCryri, ecrivi OCHOBaHNSA
NPUOCTAHOBMEHNUS HEe NpedyCMOTpeHbl doefeparibHbIMU 3akOHaMU U NPUHATBIMA B
COOTBETCTBUM C HUMU WHBIMA HOPMaTUBHLIMM MpPaBOBbIMW akTamn Poccuickon
depepaumm, 3akoHaMM U WHBIMW HOPMATMBHbLIMM NPaBOBbIMKM akTamu Pecnybnuku
TatapcTaH, npaBoBbiMW akTaMu AKKY30BCKOrO CENbCKOro noceneHusi AKTaHbILLCKOro
MyHUUMNaNbHOro pawnoHa. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe)
obxanoBaHue 3aaButenem peLueHun n aencTasnm (6e3pencTens)
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOrOo(PyHKUMOHaNbHOrO  LiEeHTpa
BO3MOXHO B Cfy4ae, €Cnn Ha MHOrogYHKLMOHAmNbHbLIA LEHTP, PELLEeHMs U OeNCcTBUS
(6e3penctBms) koToporo ob6xanylTcsl, BO3NOXeHa (yHKUMA NO npeaocTaBreHuto
COOTBETCTBYIOLLUMX MYHULMNAMNbHbIX YCAYT B NOSIHOM 06beMe B nopsigke, onpeaeneHHomM
yacTtblo 1.3 ctaTtbn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHve y 3aaBUTENs MpuU MPefoCcTaBleHUn MYHUUMManbHOW YCNyru
AOKYMEHTOB WMNU MHGOPMauuu, OTCYTCTBME U (MNU) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanuncb npu nepBoHavanbHOM OTkas3e B nNpueme OOKYMEHTOB, HEOOXOaUMbIX Ans
npeaocTaBneHna MyHULMNANbHON ycnyru, nMbo B NpeaocTaBneHnn MyHULMNanbHON
YCNyru, 3a WUCKITOYEHWEM ClyyaeB, NpPeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctaten 7
®epepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM cnyvae pgocynebHoe (BHecyaebHoe)
obxanoBsaHue 3aaBuTenem peLueHnn n OencTeumn (6e3pencTteus)
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOrO(YHKLUMOHANbHOIO  LEeHTpa
BO3MOXHO B Cry4yae, €Cnn Ha MHOro(YHKLMOHAMNbHbIA LEHTP, pelleHns U OAencTBus
(6e3nencTBmsl) KOTOpPOro oOGXamnyktTCcs, BO3MNOXeHa (QYHKUMS MO NpefoCTaBreHnto
COOTBETCTBYHOLLUMX MYHMLMNAMNbHbIX YCAYT B NOIHOM 06beMe B nopsigke, onpeaeneHHomM
yacTtblo 1.3 ctaTtbn 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. XXanoba nogaetca B nucbMeHHOM ¢hopMme Ha OymakHOM HocuTene unn B
9NEeKTpoOHHOM opMe B OpraH, npedoCTaBndlWMA  MYHUUUNANbHYO  YCNyry,



MHOIMO(YHKUMOHANbHbLIN LEeHTP NMBO B COOTBETCTBYHOLUMI OpraH rocyaapCTBEHHOM
Bnactnm (opraH MeCTHOro camoynpasfeHusa) nyonuyHo-npaBoBoro obpasoBaHus,
ABMAKOWMIACA ydypeauTenemM MHOro(yHKUMOHANbHOIo UeHTpa (ganee — ydypeauTtenb
MHOIO(YHKLMOHANbBHOIo LeHTpa), a Takke B opraHusaunn, npeayCMOTPEeHHbIE YacTbio
1.1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-93. XKanobbl Ha pelweHus n OencTBUA
(besmencTBus) pykoBoAUTENS oOpraHa, NPeaoCTaBnAOWEro MyHUUMMANbHYK YCryry,
noaatoTCsa B BbILWECTOALWMN opraH (Npu ero Hanuyumn) nmbo B criyvyae ero oTCyTCTBUS
paccMaTpuBaloTCs HENocpeAcTBEHHO pPyKOBOAMTENEM opraHa, npefocTaBnsAoLlLero
MyHUUMNanbHyto ycnyry. XKanobbl Ha pelleHus n gencteus (6esgencreue)paboTHMKA
MHOIOYHKLMOHaNbHOro LeHTpa nogatoTcs PYKOBOAUTENHO 3TOro
MHOrO(yHKUMOHanNbHoro ueHTtpa. Xanobbl Ha pelweHus u gencrteua (besgencreune)
MHOIO(YHKLUMOHANbHOro LeHTpa nodatlTca  ydpeauTento  MHOrodyHKUMOHANbLHOro
LUeHTpa Unn OOSMKHOCTHOMY NULy, YNONHOMOYEHHOMY HOPMAaTMBHBIM MPaBOBbLIM aKTOM
cybbekta Poccuinckon ®egepaunn. XKanobbl Ha pelleHns n gencteus (besgencrame)
pabOTHMKOB OpraHusauumn, nNpefycMOTpeHHbIX YacTbio 1.1 ctatem 16 PepepansbHOro
3akoHa Ne 210-$3, nogatotca pykoBogMTENAM 3TUX OpraHn3aumin.

5.3. XKanoba Ha pelueHus n gencrteng (besgencrane) opraHa, npeaocTaBnsaoLwero
MyHMUMNANbHYK  yCryry, [AO/PKHOCTHOMO  fvua opraHa, npeaocTaBnsaoLero
MYHMUMNANbHYK  YCNYry, MYHUUMNANbHOrO CryXallero, pykoBOAMTENs oOpraHa,
npeaocTaBnALLIEro MyHULMNANbHYIO YCNYry, MOXeT OblTb HanpasneHa no no4yte, Yyepes
MHOTOYHKLMOHANbHbIN LeHTp, C NCnonb30BaHMEM MHOPMaLIMOHHO-
TenekoMMyHUKauMoHHON  ceTu  «MHTepHeT», oduumanbHOro cawta opraHa,
npegoCcTaBNALWEro MyHUUMNanbHy YCnyry, eguMHOro noprtana rocygapCTBEHHbIX Y
MyHMUMNAnNbHbIX  ycnyr nnbo  pernoHanbHOro nopTtana rocygapCTBEHHbIX U
MYHMUMNANbHbIX YCIYr, a Takke MOXET OblTb NPUHATA NPU IMYHOM NPUEME 3aaBUTENS.
YKanoba Ha peweHus n gencteusa (6e3gencTtenme) MHOrOYHKLMOHANbHOMO LEHTPA,
paboTHMKA MHOroOyHKLMOHAbHOIMO LieHTpa MOXeT ObiTb HanpasfieHa no nodyte, C
MCNONb30BaHMEM  MHAPOPMALMOHHO-TENEKOMMYHUKALUNOHHON  ceTn  «HTepHeT»,
oMumanbHOro  camta  MHOrOOYHKUMOHANbHOrO  UEeHTpa, eguHoro  nopTana
roOCydapCTBEHHbIX W MyHMUMNanbHbIX ycnyr nmbo  perMoHanbHOro  noprtana
rOCy4apCTBEHHbIX M MyHULMNAMNbHbBIX YCNYT, a Takke MOXET OblTb NPUHATA NPU FINYHOM
npueme 3assutens. XKanoba Ha peweHnss n gencreusa (6e3gencTteme) opraHmsauun,
npeaycMOTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, a Takke nx
paboTHNKOB MOXeT BbITb HanpasfieHa no noyTe, ¢ UCNONb30BaHNEM UH(OPMAaLNOHHO-
TeNEeKOMMYHUKaLUNOHHON ceTn «UTepHeT», oduumnanbHbiX CanToB 3TUX OpraHusauum,
€[MHOro nopTana rocyaAapCTBEHHbIX W MyHUUMNANbHbIX yCcnyr nvbo pernoHanbHOro
nopTana rocygapCTBEHHbIX U MyHMLMNAMNbHbIX YCNYT, @ Takke MOXeT ObiTb NpuHATa Npu
NINYHOM npueMe 3asiBUTENS.

5.4. XXano6a, nocTtynuewas B opraH, NpeaoCcTaBfsaoWwmMi MyHULMNANIbHYO YCnyry,
MHOIMO(YHKUMOHANbHBLIN  LEHTP, Yy4YpeauTento MHOro(yHKUMOHaANbHOro LUEeHTpa, B
opraHusauuun, npeaycMmoTpeHHble YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-
®3, nnbo BbILLECTOALLMIA OpraH (Npy ero HanM4yuKn), NOANEXUT PaCCMOTPEHUIO B TeYEHMEe
NATHaguaT pabodnx gHen Cco OHS ee perncrpaumm, a B criydae obxanoBaHusa oTkasa
opraHa, NpegocTaBnAlLWLEro MyHULUUNAaNbHY YCNyry, MHOrO(yHKLUMOHAaNbLHOro LeHTpa,
opraHuMsauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-
®3, B npueme OOKYMEHTOB Yy 3aaBuTens nmbo B ncnpasrneHnm AonyLEeHHbIX OneYaTok u
owmnboKk mnu B crydyae obXanoBaHUs HapyLWeHUs YCTAHOBMEHHOrO CpoOKa TaKux
NcnpaBneHnin — B Te4EeHUN NATK pabounx HEN CO AHS ee permcTpaumu.

5.5. XKanoba gomkHa cogepxaTtb crneayroLyo MHopMauumio:

1) HaumeHOBaHWe opraHa, npeaoCTaBNAOWEro MYHUMUMNANbHYKO  YChyry,
AOSDKHOCTHOrO fiMua  opraHa, npefocTaBndalowWero MyHUUunanbHy ycnyry, nubo
MYHUUMNANbHOrO Cryallero, MHOro(pyHKUNOHaNbHOro UeHTpa, ero pykoBoauTens u



(vnn) paboTHuka, oOpraHu3auun, NpeaycMOTpPeHHbIX YacTtbto 1.1 cratbm 16
depepanbHoro 3akoHa Ne 210-d3, nx pykosogutenen n (Mnn) paboTHMKOB, pPELLEHNSA U
aencTteus (6esgenctane) KOTopbix 0bXxanyTcs;

2) chamunuio, nMms, OTY4eCTBO (MocregHee - NpU Hanuuuu), CBEAEHUS O MecTe
XUTEeNbCTBa 3aaBUTENs - hrnsnyeckoro nuua nmbo HaMMeHOBaHWe, CBEAEHUA O MecTe
HaxXoXOeHns 3aaBUTENS - IPUAMYECKOrO NUua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKTPOHHOM NoYThl (MpY HaNU4Mn) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH BbITb HanpasfeH OTBET 3adABUTENIO;

3) cBegeHus o6 obxanyembix peleHnax n aencteusx (besgencteun) opraxa,
NpedoCcTaBnAlLWero  MyHUUMNanbHyl  yCcryry, OOMKHOCTHOrO  fiMua  opraHa,
NpeaoCTaBNALWEro MyHUMUMNANbHYK ycnyry, nmbo MyHMUMNAnbHOro CryXallero,
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa MHOroyHKUMOHANLHOIO  LIEHTPa,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-
®3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHUM KOTOPbIX 3asiBUTENb He CcorfaceH C pelleHueM U
aencrtemem (6e3n0encTBMeEM) opraHa, nNpenoCTaBAKOLWEro MyHUUMNANbHYO YCryry,
AOSDKHOCTHOrO fiMua opraHa, npefocTaBnsawowero MyHuuunanbHy ycnyry, nmbo
MYHMUMNANbHOIO  CriyXalwlero,  MHOrOYHKUMOHANbLHOro  LeHTpa, paboTHuKa
MHOIO(YHKLMOHANbHOIo LieHTpa, opraHnsaumn, NpeaycMOTPEHHbIX YacTbio 1.1 cTaTby
16 dPepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB.

3asgButenem Moryt 6bITb  npeacTaBneHbl  AOKYMEHTbl  (Npy  Hanuyum),
noaTBepxaatoLLme AoBOAbl 3aaBUTENS, NMMBO NX KOMUK.

5.6. K »xanobe moryt ObiTb NPUMIOXEHbI KOMUW LOKYMEHTOB, MOATBEPXAAKLLMX
N3NOXeHHble B >xanobe obctoatenbctBa. B Takom cnyyae B xanobe npueBoauTtcs
nepeYeHb nNpunaraembix K Hel AOKYMEHTOB.

5.7. Xanoba nognucbiBaeTca nNoAaBLUMM €€ nonyyaTenem MyHuMumMnanbHOn
yCnyru.

5.8. No pesynbTaTtam paccMoTpeHuUs xanobbl NPUHUMAETCA OOHO U3 CreayrLmxX
peLleHni:

1) xxanoba yqoBneTBOpsaeTCH, B TOM Yncre B (popmMe OTMEHbI NPUHATOrO peLLeHus,
UcnpaBneHns [OONYLEHHbIX oOrnedyaTtok Wu owunboK B BblAaHHbIX B pe3ynbTaTte
npeaocTaBneHna MyHUUUNANbHOW YCNyrn JOKyMeHTax, BO3BpaTta 3adgBUTEN0 OEHEXHbIX
CPEACTB, B3UMaHWE KOTOPbIX HE NpefyCMOTPEHO HOPMAaTUBHLIMW NPAaBOBbLIMU aKTaMu
Poccuirickon degepaumm, HOpmaTUBHbIMK NpaBoBbIMK akTamu Pecnybnuku TatapcTaH,
npaBoOBbIMW  akTaMy  AKKY30BCKOrO  CEeIfibCKOro  MoceneHnss  AKTaHbILICKOro
MYHMUMNANbHOIO panoHa;

2) B yOOBNeTBOPEHUU Xanobbl 0TKa3bIBaeTCs.

He nosgHee pOHA, cnefylowero 3a OHEM MPUHATUSA peLLeHUs, yKa3aHHOro B
HaCTOSILLEM MYHKTE, 3asBUTESII0 B NMUCbMEHHOW QOpPME M MO XenaHui 3aaBuTeNs B
9IEKTPOHHOM  hopMe HanpasndeTcd MOTUBUPOBAHHbLIN OTBET O pesynbTatax
pacCcMOTPEHUS anoobi.

5.9. B cnyyae npusHaHua >xanobbl nognexalwen ynooBneTBOPEHUIO B OTBeETe
3asBuTent0 gaetcsa  uHopmauuMsi O OEeWCTBUSAX, OCYLECTBMSEMbIX OpraHom,
NpeaoCcTaBNALLMM MyHULMNANbHYO YCAyry, B LenaxX He3aMeanTenbHOro yCcTpaHeHns
BbISIBNEHHbIX HAPYLLUEHWI NMpXU OKa3aHUM MyHULMNANbHOW YCRyrn, a Takke MPUHOCATCS
N3BMHEHMSA 3a AOCTaBneHHble HeyaobCcTBa 1 yKkasbiBaeTcs MHGPopMaums 0 AarbHENLLNX
AENCTBUSAX, KOTOpble HEeOOBXOAUMMO COBEPLUMTb 3asdABUTEND B LENAX MNofyvyeHus
MYHULMNANbHOW yCnyriu.

5.10. B cnyyae npusHaHua xanobbl He noanexallen yaoBneTBOPEHUIO B OTBETE
3a8BUTEN0, [AlOTCA apryMEHTUPOBAHHbIE PA3bACHEHWA O MPUYUHAX MPUHATOrO
peLlleHns, a Takke nHgopmaums o nopsiake o6xxanoBaHUS NPUHATONO peLLUEHUS.



5.11. B cnyyae ycTaHOBMNEHMWS B XO4€ UNK MO pe3ynbTaTam pacCMOTPEHUS xanobbl
NPU3HaKoB cocCTaBa aAMWHUCTPATMBHOIO MPaBOHAPYLUEHUS WM  NPECTYNNeHus
[OMKHOCTHOE NI, pabOTHUK, HaeneHHble NONTHOMOYMSIMU MO PACCMOTPEHUIO »Kanob,
He3ameanUTenbHO HanpaBnSAT UMELLMECS MaTepuarbl B OpraHbl NPOKypaTypbl.

MpunoxeHwne 1

K aAMUHUCTPaTUBHOMY
pernameHTy npeaocTaBreHns
MYHMLMNANbHOW yCnyrn o
nopsgke coBepLUeHus
HOTapuarbHbIX 4ENCTBUN
NCMNOMHUTESIbHBIM KOMUTETOM
AKKY30BCKOIo CesibCKOro
noceneHnsa AKTaHbILLICKOro
MYHULMNANbHOro panoHa
Pecnybnukn TatapctaH

BJIOK-CXEMA NOCJIEAOBATENIbHOCTHU I!J,EI7ICTBI/II7I
Mo NPEAOCTABNEHUIO MYHULIMMNAJIBHOW YCNYTU NO
YOOCTOBEPEHUIO SABELLAHUN

1 . Hayamno HCIOMHEHHA VCIVIH: 3agBUTENb 00pallaeTcs 3a MyHILIIAIbHOI
VCIIYIoi

v
2.Cnenuanuct [MPOBEPACT HAIHMYHEC JOKYMCHTOB, VIOCTOBEPAKIIHX JTHUHOCTD
SAABHTEIA, HATIMYHE KBHTAHIII ITO OIIIATE IOCIMONIIITITHBI

3.YcTaHaBIHBAaETCA OTCYTCTBIE OCHOBAHHUII [ OTKa3a B NPEaOCTAaBIICHHHN VCIVIT

v

| 4. BrIjaua VI0CTOBEPEHHOTO 3aBeMAHIA

I 5: TBE]BC})I].ICHIIC MPEJOCTABIICHIIA MYHHLHIAIBHON VCIVIH







MpunoxeHwne 2

K aAMWUHUCTPaATUBHOMY perfiaMeHTy
npeaocTaBnNeHnsa  MyHULMNanbHOM
ycnyru o nopsiake CcoBepLUeHus
HOTapuarnbHbIX AencTeum
NCNOSTHUTESbHbBIM KOMUTETOM
AKKY30BCKOro CefibCKoro rnocesieHus
AKTaHbILICKOrO  MyHMUMNANbHOro
panoHa Pecny6nuku TaTtapcraH

BJIOK-CXEMA NOCINEOOBATENbHOCTU OEUCTBUN

Mo NPEAOCTABJEHMIO MYHULUNANBHON ycnyruno
YOOCTOBEPEHUIO AOBEPEHHOCTEU

1 Hayano HCIOMHEHNA VCIVTH: 3adBUTENb 00palaeTcs 3a MyHHLHATbHOI
VCIIVTOIl

2.Crenuanict NPOBEPACT HAMHUHE TOKYMEHTOB, VIOCTOBEPAKIINIX JTHYHOCTD
3a4BHTEIA, ITOTHOMOUHA MPEACTABUTENA IOPHIHNIECKOTO JTHIA, HaTHYIe
KBHTAHIHI ITO OIINIATE TOCIOIIITHHBI

3. YCTaHABIHBAETCA OTCYTCTBHE OCHOBAHHIT [N OTKa3a B PEIOCTaBICHNH VCIIVTH

v

| 4. Beimaua yI0CTOBEpEHHOI IOBEPEHHOCTH

| 5. 3aBeplieHE NPENOCTABIEHHA MYHHIIIANBHONI VCIVIH




MpunoxeHwne 3

K agMUHUCTPaTUBHOMY pernameHTy
npeaocTaBneHnsa MyHMLMNANbHON
yCryru o nopsiaike CoBepLUEHNS
HOTapmarnbHbIX 4ENCTBUI
NCMNONHUTESNbHBIM KOMUTETOM
AKKY30BCKOro CenbCKoro noceneHus
AKTaHbILLICKOro MyHMULMNANbHOIo
panoHa Pecny6nuku TaTtapcraH

BITOK-CXEMA NOCINEOOBATENbHOCTU OEUCTBUN
MO NPEAOCTABJIEHMIO MYHULIMNATBHOWU YCIYTU
MO OXPAHE HACJNIEACTBEHHOIO MMYLLECTBA U B CITYHAE
HEOBXOAMMOCTU MEPbI MO YMNPABJIEHUIO



1.Havarmo HCITOMHEHHA YCIIyTH: 1.1. 3aABHTEs 00palliaeTcs 3a MyHHLIHITATLHOT
YCIIyTOIL
1.2 . TTopy4eHHe HOTapPHYCa 110 MeCTY OTKPBITHA HACIEACTBA.

l

2. CrielHamHCT IIPOBEPAET HATII'IHE JOKYMEHTOB, YI0CTOBE€PMIOITHX TITTHOCTH
3asABHTEI, ITOTTHOMOYTHAIIPEACTABHT €A OPHIHI€CKOI O JIHIIa , HATOTTHE
KBHTAHLIHI ITO OITTATE I'0CITOIITIHBI

l

3. VcTaHABTHBaeTCA OTCYTCTBHE OCHOB AHHI 1119 0TKa3a B IpeaoCTaBIICHHH YCITIYTH

l

4. JOILKHOCTHOEJIHIIO B HTOT JKe JeHb B IHCHMeHHOH (popMe H3BeIIaeT
TEPPHTOPHATLHYO CITYKOY FOCYy1ap CTBEHHOI PerHCTPaLHH, KaJacTpa H
KapTorpaguH 06 HMEIOMIEMCS 3asIBIIeHHH.

l

5. CoBeplLIeHHe ITpeJBaPHTeTLHBIX JefiC TBHIT (Y CTAHOBIEHHE HATIHA
HACIIEICTB €HHOT O HMYIIIECTBA, €T0 COCTAR H MeCTOHAXO0 K/ eHHA, H3B ellleHHe
HACJIeTHHKOB , H3B ellleHHe HCITOTHHTE 3aBeIaHHsA, OPTAaHOR OMEeKH H
MOTETHTENHLCTBA O JaTe H MeCHTe IPHHATHA Mep 10 0X]aHe HacJIeICTBA)

l

6. ;[O.TI.'/KI-IO CTHOEIHIIO C&IbCKOI0IIOCEaTeHHA TP OH3BE 0JHT OITHCh

HaCIeJCTBEHHOTI O HMYIIIECTBA
7.3aKrOvaeTcA ;

- JOTOBOP XPaHEHHA HMYIIeCTBA C BbLAaYeH COXPaHHOH PacIHCKH, ITOIMHCAHHOH
XpaHHTENeM H ITpeTyIIpesKIeHHeM XPaHHT eI 00 OTBeTCTBEHHOCTH 32 €ro YIpaTy
( ¢ OJHHMH H3 HACTIEJHHKOB, JPYTHMJIHLIOM IO YCMOTPEHHIO JOILKHOCTHOTO
JIHILIA)

GymMar ( ¢ GaHKOM)

- JOTOBOP JOBEPHTENLHOTO YIIPABIEHHA R CITydae He00X0JHMOCTH.




MpunoxeHwue 4

K agMUHUCTPATMBHOMY perfameHTy
npeaoCcTaBNeHNa MyHULMNANbHOM
yCnyru o nopsiake coBepLleHus
HOTapuarnbHbIX 4ENCTBUN
NCMNOMHUTESNbHBIM KOMUTETOM
AKKY30BCKOro CeflbCKOro NoceneHus
AKTaHbILLCKOro MyHMLMNANbHOMO
panioHa Pecnybnuku TaTtapcraH

BITOK-CXEMA NOCINEOOBATENbHOCTU OEUCTBUN

MO UCNONHEHMIO MYHULIMNATBHOWU YCIIYTU
NO CBUAETENbCTBOBAHUIO BEPHOCTU KON AOKYMEHTOB
N BbINMUCOK U3 HUX

1. Hauamno HCroMHeHHA YCIyTH: 3adBHTeNb 00palaeTcs 3a MyHHLIHITaTbHOIT
YCIIYTOI1

P CHCLII TaJHICT IMPOBEPAET HaAIITYHE JOKYMEHTOB, YIOCTOBEPAKMIIX ITIHOCTD
3aABHTEIA, TTOJIHOMOYHA ITPENCTAaBHTEIA KOPHAHMYESCKOT O JIFILa, HaTITIHEe
KBHTAHLIHI ITO OITTaTE I'OCITOMIIITHBI

| 3.V cTaHABMHBAETCA OTC YTCTBHE OCHOBAHHII /1A OTKAa3a B TMPEqOCTaBICHHI YCIIYTT

4. Beimaua 3acBHIETeNbCTBOBAHHOIT KOITHH ITyTEM H3TOTOBJICHITA HOTapPI 1aTIbHOI
HaJImiCcH

| 5. 3aBepuieHHe MPETOCTaBIEHIIA MyHHLIIIAIBHOH YCIyTH




MpunoxeHne 5
K aAMUHUCTPaTUBHOMY

pernameHTy npeaocrtaBlieHUA

MYHULUMNANbHOW YCyrn o
nopsiake coBepLUEHUS
HOTapuarbHbIX 4ENCTBUN

NCMOJTHUTEJIbHBIM KOMUTETOM

AKKY30BCKOro CesibCKOro
noceneHnsa AKTaHbILLICKOro
MYHULMNANbHOro panoHa
Pecnybnukn TaTapcTaH

BITOK-CXEMA NOCINEOOBATENbHOCTU OEUCTBUN
MO UCMONHEHUIO MYHULIMINATNBHOW YCNYTU MO

CBUAETENBbCTBOBAHUIO NOAJNIMHHOCTU NOANMUCU HA
AOKYMEHTE

1. Havano HCTMONHEHHA YCIYyTH: 3adBHTENb 0OpaljaeTcsad 3a MyHHLHITATbHOI
YCIIYT oIl

2.CrieLamicT TMPOBEPACT HaAITUHE TOKYMEHTOB, YIOCTOBEPAKIIHNX JITYHOCTH
3aABHTEILI, TIOTHOMOYMA TIIPEOCTAaBHTEA  HOPHIHYECKOro Joija, HaJIIT4iHe
KBHTaHLIHI ITO OIUTaTE I'OCIIOMIIIHBI

| 3.V cTaHaBIHBAETCA OTCYTCTBHE OCHOBAHIIT 711 OTKa3a B TPEeTOCTaBIICHHIH YCIIYTTL

4. C BHAECTCIBCTBOBAHIIE TIOOMIMHHOCTII TIIOAIIICH Ha  JOKYMEHTE IIYTEM
IT3STOTOBIICHITA HOTaPI 1anbHOIT HAZTHCH Ha JOKYMEHTE

| 5. 3aBepIIeHHe HCMOMHEHHA TOCYapCTBEHHOIT YCIyTH




MpunoxeHwne 6

K aAMWHUCTPaTUBHOMY pernameHTy
npegocTaBneHns MyH1LMNanbHOW yCryrn o
nopsiike coBepLUeHUss HoTapuarbHbIX 4eNCTBUIN
NCNOJSTHUTESTbHBIM KOMUTETOM AKKY30BCKOIo
CerlbCKOoro noceneHnsi AKTaHbILLICKOro
MyHUUMNanbHOro panoHa Pecnybnuku TatapcTtaH

PyKOBOﬂ,VITeJ'II-O NUCMNOJIHUTEJIbHOIo0 KOMUTETA
CeJlbCKOro noceneHnd

oT
npouBatoLero(en)

NOYTOBLIN aapec (SNEKTPOHHbIN agpec)
Ten.

XAJINOBA

Ha HenpaBoOMepPHble AeNCTBUS OOMMKHOCTHOIO nuua

MpoLy NpuHATL Xanoby Ha HenpaBoOMEpPHbIE OENCTBUS

(®.1.0., pomkHoCTb)
COCTOSILLYIO B CNeayoLeM:

(ykasaTb NpUYUHbI Xanobsl, aaTy 1 1.4.)
B noaTteepxaeHve BbILLEN3NOXEHHOIO Npunarato cneayowme JOKyMeHThbI:

1.

2.

3.

4

(@.1.0.) (noanuceb)
XKanoby npuHsn:

(@.1.0.) (noanuchb) (BOMKHOCTB)



MpunoxeHne 7
aAMUHUCTPATMBHOMY pPErfaMmeHTy
npeaocTaBfeHns MyHULMNanbHOM
yCIyrn 0 Nopsiake CoBEpLUEHMS
HOTapuarnbHbIX 4ENCTBUI
MCMNOSNTHUTENbHLIM KOMUTETOM
AKKY30BCKOro CenbCKOro noceneHns
AKTaHbILLICKOro MyHULIMMANbHOro panoHa
Pecnybnukn TatapctaH

PykoBogutento

McnonHutensHOro komureTa
cenbCcKoro

noceneHnsa AKTaHbILLICKOrO

MYHULMNANbHOro panoHa

Pecnybnukn TaTtapcTaH

Or:

3asaBneHve
006 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuwato 06 owmnbke, ONYLLEHHOW NPU OKa3aHUM MyHULMNANbHOW YCNyrn

(HaMmeHoBaHuWe ycnyru)
3anucaHo:

I'Ipanmbele cBeeHnA:

MpoLwy ncnpaBnTb AOMNYLLEHHY TEXHUYECKYIO OLUMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNA B AOKYMEHT, ABNAOLINNCS pe3yrbTaTOM MyHULMNANbLHOW YCAyri.
Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHaTus peweHuns 06 OTKNoHeHun 3asBereHns 06 ncnpasneHnm
TEXHUYECKOM OLMOKM NpOoLLY HanpaBuUTb Takoe peLLEeHmE:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;
B BMAE 3aBEPEHHOMN KonNuu Ha ByMakHOM HOCUTENE NOYTOBLIM OTNPaBIIEHNEM MO
agpecy:

MoaTBepxaar CBOe cornacue, a Takxke corracve npeacTaBnsieMoro MHOK nuua Ha
06paboTKy nepcoHanbHbIX JaHHbIX (COOP, cMCTEMaTU3aUNIO, HAKOMEHNEe, XpaHeHune,
yTOouHeHue (OOGHOBNEHNE, UBMEHEHUNE), NCMOMBb30BaHME, pacnpocTpaHeHne (B TOM
yucne nepegavy), obesnnumaHue, 6roKMpoBaHME, YHUYTOXEHNE NEPCOHANbHbIX
AaHHbIX, @ TaKKe UHbIX 4eNCTBUIN, HEOBX0AMMBbIX A11s1 06paboTKN NEepCOHanNbHbIX
AaHHbIX B paMKax NpefoCcTaBneHns MyHULMNansHOM yCrnyru), B TOM Y1cne B
aBTOMATU3NPOBAHHOM peXnme, BKoYas NPUHSATUE peLleHNn Ha UX OCHOBE OpraHoM
NpeaoCTaBNALLMM MYyHULUMNANbHYIO YCIYry, B LENAX NpeaocTaBneHns
MYHMLMMNANbLHOW yCnyri.

HacTtoswum noateepxxaato: CBeAeHWs, BKIIOYEHHbIE B 3asiBfieHNe, OTHOCALLMECS K
MOEW NIMYHOCTU N NPeacTaBNAEMOMY MHOIO NULY, a Takke BHECEHHbIE MHOK HUXeE,
AOCTOBEPHbI. [JOKYMEHTbI (KONUU SOKYMEHTOB), MPUMOXKEHHbIE K 3as8BIIEHWIO,
COOTBETCTBYHOT TpeboBaHNAM, YCTAaHOBEHHbBIM 3aKOHO4aTeNbCTBOM Poccumnckom



depepaumm, Ha MOMEHT NpeacTaBneHns 3asBNeHns 3TN JOKYMEHTbl 4eNCTBUTENbHbI U
cogepXaTt AOCTOBEpPHble CBeAEHMS.

[aro cBoe cornacuve Ha yyacTtue B onpoce Mo OLeHKe KavyecTBa npeaocTaBrieHHON MHe
MYHULMNANBLHOW YCIyru no TenedoHy:

(nara) (moanuceb) (¢.1.0.)

MpunoxeHve
(cnpaBo4HoE)

PekBU3NTbI AOMKHOCTHbIX UL, OTBETCTBEHHbIX 3a npepocTtaBneHune
MyHMHMHaﬂbHOﬁ ycnyrn n ocywecTBinAOWUNX KOHTPOJb ee UCMNOJTHeHuUA,

Mcnonkom AKKY30BCKOro CeribCKOro nocerieHMs AKTaHbILWCKOro
MyHUUMNANbHOro pamMoHa

HOmKHOCTb TenedoH OneKTPOHHbIV agpec
PykoBoguTtenb ncnoskoma 344 42
3amMecTuTesib pykoBoaUTENS

PeKkBM3NTbI AOMKHOCTHbIX NI, KOHTPONIUPYIOLWUX NpeaocTaBreHue
MYHULMNaNbLHON ycnyru

[OmKHOCTb TenedoH OnEeKTPOHHbIV agpec

PykoBoguTenb ncnoskoma 344 42




