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06 yTBEpXAECHUM aAMUHUCTPATUBHOIO

pernameHta npeaoCTaBNEHUS MYHULMNANbLHOM
ycnyru o nopsjke COBEPLIEHUS HOTapuanbHbIX

LEeNCTBUM MUCNONHUTENbHLIM KOMUTETOM
TaTapcko-AManuHCKOro cenbCKOro noceneHus
AKTaHbllWCKOro MYHULMNANbLHOro paoHa

Pecny6nuku TatapcraH

B uensx peanusauum ®eaepansHoro 3akoHa oT 27.07.2010 Ne210-3 «0O6 opraHusauuu
NPEAOCTaBNEHNs TOCYAAPCTBEHHbIX M MYHWUMNAnbHbIX YCNyr», npukasoM MuHucTepcTsa
toctuummn Poccuiickot ®epepaumn ot 06.06.2017 Ne97 «O6 yTBEPXKAEHUN WHCTpYKUMM O
nopsiike COBEPLUEHNSA HOTapuarnbHbIX AEACTBUI rNaBamMu MECTHbIX agMUHUCTPALIMIA NOCENeHNil
W cneuuanbHo  YNoNHOMOYEHHBIMU  [OMKHOCTHBIMU NIULAMU  MECTHOTO caMoynpaBneHns
MOCENeHuA, rmasamu MECTHbIX aAMUHUCTPALMA MyHULMNANbHbIX PANiOHOB M ChEunansHo
YNONHOMOYEHHbIMU  JOMKHOCTHBIMU - TULAMM  MECTHOrO CaMOyNpaBneHUs MyHULMNANbHbIX
pafioHOBY, PYKOBOACTBYACH NOCTaHOBNeHueM KabuHeTa MuHucTtpos Pecnybnuku TaTtapcTaH ot
02.11.2010 No880 «O6 ytBepxaeHun [lopsiaka paspaboTkn ©  yTBEpXOEHUs
afMUHUCTPATUBHbIX pernamMeHToB npeaocTaBneHus roCyAapCTBEHHbIX ycnyr
UCNONHUTENbHBIMW OpraHamm rocyfapcTBeHHorn Bnactu Pecnybnuku TatapcTtad 1 0 BHECEHUM
WSMEHEeHWA B OTAENbHble NoCTaHoBNeHWs Kabuneta Muwuctpos Pecny6nuku TaTtapcraHy,
YcraBoM Tatapcko-AManuHCKOro Cenbeckoro MoceneHusi AKTaHbILLICKOro MyHULMNansHoro
pavioHa, WcnonHutenbHbin  KomuteT — TaTapcko-AManuHCKOrO  Cenbckoro  NoCeneHus
AKTaHBILLCKOrO MyHWLMNANLHOro paiioHa Pecnybnuku TatapcTaH

NMOCTAHOBIAET:

1. YTBepanTs AIMUHUCTPATUBHBIN PernamMeHT NpeaoCcTaBneHus MYHULMNANbLHON yenyru o
nopsAKe COBEPLIEHNA HOTapuanbHbIX AEUCTBUA MCNONMHUTENbHBIM KOMUTETOM TaTtapcko-
AManuHCKoro Cenbckoro noceneHws AKTaHbILLICKOro MyHUUMNanLHOro parnoHa Pecnybnuku
TatapcTaH (npunoxeHue).

2. OnybnukosaTb HaCTOsILEE MOCTAHOBMEHME HA WMH(OPMALMOHHBIX CTEHAaX, Ha
oduumManbHoM  caiiTe  TaTapcKo-SIMAnNMHCKOrO  CEnbCcKOro  MoceneHns  AKTaHbILLICKOro
MYHULMNANLHOrO paiioHa MU Ha oduLm Tane npasoBoil MHdopmauun Pecny6nukiu
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K noctaHoBneHuto
McnonHutenbHoro
KomuteTa Tatapcko-
AManuHCKoro cenbckoro
noceneHus
AKTaHbILLCKOro
MYHULMNANbHOro
pavioHa Pecny6nuku
TartapcTtaH
oT «03»urona 2019 Ne14

AAMMHUCTPATUBHLIN perfnaMmeHT
npeaocTaBrieHUss MyHULUNANbHOMW YCIyrn o nopsiake coBepLUueHus
HOTapuanbHbIX 4EUCTBUA UCNONHUTENbHbIM KOMUTETOM TaTapcKko-AManuHcKoro
CeNlbCKOro nocenieHns AKTaHbILWCKOro MyHMLMNanbLHOro pamoHa Pecnyonuvku
TaTapcTaH
1. O6LwWwme nonoxeHus

1.1. AOMMHUCTPATUBHLIN pernamMeHT WCMONHUTENBHONO KomuTeTa TaTapcko-
AmanuHckoro Tartapcko-AmMannHCKoro CeNnbCKOro rnocesieHs npegocTaBreHns
MYHUUMNANbHOM YCNyrn O MOpPsSiAKE COBEPLUEHMS HOTapuanbHbIX AENCTBUMK (Oanee -
PernameHT), onpefenseTt cpoku, nocnefosBaTenbHOCTb AENCTBUIA (AO4MUHUCTPATUBHBIX
npoueayp), YCMOBUS  UCMOSTHEHUA  MYHUUMNANbHOW  YCNyrM NO  COBEPLLEHUIO
HOTapuarnbHbIX 4EeNCTBUI (Janee - MyHuumnanbHasa ycnyra).

1.2. MyHuumMnanbHas ycnyra WCNOMHSAETCS chneynanbHO YNONHOMOYEHHbIMU
AOJDKHOCTHBIMM NUL @MW MECTHOIO camoynpasreHus (aanee — [JOrmKHOCTHOE NULO).

1.3. MyHunuunanbHas ycnyra npegoctasnsetcs VcnonHutensHeiM KomuteTom
TaTtapcko-AManmMHCKOro cenbCKoro noceneHnst AKTaHbILLCKOro MyHUUUNANbHOro panoHa
(nanee — Mcnonkom).

1.3.1. MecTo HaxoxaeHue cnonkoma: c. Tatapckme Amansl , yn.JleHuHa, 4.6

Mpaduk paboTbl:

noHeaenbHUK — naTHuua: ¢ 08:00 go 16:30 v.

cyb0b0Ta, BOCKpeceHbe: BbIXOAHbIE OHU.

Bpemsa nepepbiBa AOnd oOTAbixa M NUTaHUA yCTaHaBNMBAETCA MpaBuiiamu
BHYTPEHHEero TpygoBOro pacnopsgka.

CnpaBoyHbin TenedoH 8(85552) 3-44-58

[Mpoxoa No AOKYyMeHTaM yaOCTOBEPSOLWNM INYHOCTb.

1.3.2. Agpec odomumnanbHOro canta MyHMUMNanbHOro pamoHa B MHOPMaLMOHHO-
TeNeKOMMYHUKaUNMoHHONW cetTn  «MWHTepHeT» (ganee — ceTb  «W/HTepHeT»):
(http://Aktanysh.tatarstan.ru ).

1.3.3. NHdopmaums 0 MyHMUMNanNbHOW ycnyre, a Takke O MecTe HaxOoXOeHus u
rpadouke paboTbl Micnonkoma MoXeT ObiTb NoyyYeHa:

1) nocpencCTBOM MHGOPMAUMOHHBLIX CTEHAOB, COAEpXaluX BU3yalibHYKO W
TEKCTOBYHO MHGOPMAUMIO O MyHUUMNANbHOW ycryre, pacrnosioXXeHHbIX B MOMeLLeHUsSX
Mcnonkoma, onsa paboTbl ¢ 3as8BUTENAMMU.

MHdopmaums Ha rocyaapCTBeHHbIX fA3blkax Pecnybnukn TartapctaH BkhAoyaeT
CBeAEHNS O MyHMLUMNANbHOW yCrnyre, cogepawmecs B nyHkTax (nognyHkrax) 1.1, 1.3.1,
2.3,2.5,2.10, 2.12, 5.1 HacTosdwwero PernameHra;

2) nocpegctBom cetn  «WHTepHeT» Ha odwuumanbHOM cante TaTapcko-
AmanuHckoro CENbCKOro rnocesrieHUss  AKTaHBLILWCKOrO  MyHUUMMNANbLHOrO pavoHa
(http://tyamal.tatarstan.ru/rus/ ;



3) Ha NopTane rocyaapCTBEHHbIX 1 MyHUUMNanbHbIX ycnyr Pecnybnukn TatapcTtaH
(http://uslugi. tatar.ru/);

4) Ha EgvHOM nopTane rocyaapCTBEHHbIX M MYHULUMNANbHbIX YCNyr (OYHKUMN)
(http:// www.gosuslugi.ru/);

5) B Mcnonkome:

npu yCTHOM OBpaLLeHnn - IMYHO UK NO TenedoHy;

npyv NUCbMEHHOM (B TOM Yncre B hopme 3NEKTPOHHOIO AOKYMeHTa) obpalieHnmn —
Ha BymMaKHOM HOCUTESE Mo NMoyTe, B ANEKTPOHHON hOpPME MO 3NEKTPOHHON noyTe.

1.3.4. NHdopmaumsa no Bonpocam nMpefocTaBreHuss MyHUUUNanbHOW YCnyru
pa3mellaeTcs OOMKHOCTHLIM NULIOM Ha oduumanbHOM cante TaTapcKo-AMannHCKoro
CenbCKOro noceneHns AKTaHbILLCKOrO MyHULMNANbHOrO panoHa U Ha MHPOPMaLNOHHBIX
cTeHAax B nomMelleHusx Micnonkoma ansg paboTbl ¢ 3a9BUTENAMM.

1.4. NpepocTtaBneHne MyHuLmMnNanbHOW yCryrn OCyLLEeCTBSETCA B COOTBETCTBUM C:

MpaxxgaHcknum kogekcom Poccunckon depepaumm (Yactb nepsasi) ot 30.11.1994
Ne51-03 (panee - K P®) (CobpaHne 3akoHogaTenbctBa P®, 05.12.1994, Ne32,
cT.3301);

HanorosbiM kogekcom Poccurckon ®epepauum (4acte BTOpasi) ot 05.08.2000
Ne117-03 (panee — HK P®) (CobpaHue 3akoHogatenbctea PP, 07.08.2000, Ne32,
cT.3340);

OcHoBamu 3akoHogatenbcTBa Poccuinckon ®egepaunm o Hotapuate ot 11.02.1993
Ne 4462-1 (nanee — OcHoBebl) (Begomoctn CHO 1 BC P®, 11.03.1993 Ne10, cT.357);

depnepanbHbiM  3akoHOM  OT 06.10.2003 Ne131-0®3 «0O6 o00uwmx npuHuMnax
opraHusauum MecTHoro camoynpasneHna B Poccuickon ®Pepepauun» (ganee —
depepanbHbin 3akoH Ne131-93) (CobpaHne 3akoHogaTensctea PP, 06.10.2003, Ne40,
cT.3822);

depgepanbHbiM  3akoHOM oT  27.07.2010 Ne 210-93 «O6 opraHmsaumm
npeaocTaBnNeHNs rocyaapCTBEHHbIX U MyHULMNAnNbHbIX yenyry (aanee — ®efepanbHbli
3akoH Ne210-93) (CobpaHue 3akoHogaTenscTtea PP, 02.08.2010, Ne 31, c1.4179);

npukaszoMm MuHiocta Poccum ot 29.06.2015 Ne155 «O6 yTBepxaeHun TpeboBaHui
K dpopmaTy M3roTOBMIEHHOIO HOTAPUYCOM 3NIEKTPOHHOIO AOKYMEHTa» (ganee — npukas -
Ne155) (OdbunuymaneHbIN WHTEepHeT-nopTan npaBoBOW MHopMaLmn
http://www.pravo.gov.ru, 30.06.2015);

npukasom MuHiocta Poccumn ot 27.12.2016 Ne 313 «O6 yTtBepxaeHun dopm
peecTpoB perncrpauum HoTapuasnbHbIX OENCTBUW, HOTapuarbHbIX CBUOETENbCTB U
YAOCTOBEPUTENbHbLIX HAaAMMCEN Ha caenkax W CBUOETeNbCTBYEMbIX AOKyMEHTax W
nopsgka mx ogopmneHunsay (ganee - npmkas Ne313) (OduumanbHbIi MHTEPHET-NOPTAn
npasoBon nHopmauun http://www.pravo.gov.ru, 30.12.2016);

npukasom MuHiocta Poccum ot 06.06.2017 Ne 97 «O6 yrBepxaeHun VHCTpyKumm o
NnopsiAke COBEpLUEHUS HOoTapuasbHbIX AEWCTBUMA FMNaBaMn MECTHbIX agMUHUCTpaumi
noceneHnn u cneumanbHO YMNOMHOMOYEHHbIMU AOSMKHOCTHBIMU fMLAMNU  MECTHOro
camMoynpasrfieHUsl MOCENeHun, rnaBaMM MECTHbIX agMUHUCTPALUA MyHULMNANbHbIX
paoHOB M cneumanbHO YMOMHOMOYEHHbIMU  AOSMKHOCTHBIMM - NMUAMU  MECTHOro
camoynpasneHnss MyHUuunanbHbIX panoHoB» (danee - WHcTpykumsa) (Poccunckas
raseta, Ne133, 21.06.2017);

npukasom dPegepanbHoro kasHavenctesa ot 12.05.2017 Ne11H «O6 yTBEpXaeHun
nopsiaka Be4eHWs rocygapCTBEHHON MHAPOPMALMOHHOW CUCTEMbI O TOCYAapPCTBEHHbIX U
MyHUUMNanbHbIX nNnaTexax (ganee — npukas 11H) (OduumnansbHbll MHTEpHET-NopTan
npaBoBon nHpopmauun http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnukn TartapctaH o1 28.07.2004 Ne45-3PT «O MecTHOM
camoynpaBneHun B Pecnybnuke TartapctaH» (Pecnybnuka TartapcrtaH, Ne155-156,
03.08.2004);



YctaBoM MyHuuunaneHoro obpasoBaHusa «TaTapcko-AmanuHcKoe Cernbekoe
noceneHne» AKTaHbBILCKOrO MyHUUMNanbHOro pavioHa Pecnybnukun TartapcTaH,
yTBepXaeHHbIM PeweHnem CoeTa Tatapcko-AManmMHCKOro CernbCKOro mnoceneHns
AKTaHbILLCKOro MyHuumMnanbHoro parnoHa ot 24.06.2011r. Ne 7 (ganee — YctaB);

[MpaBvnamn BHyTpeHHero TpyaoBoro pacnopsiaka Mcnonkoma (ganee — Npasuna).

1.5. B cny4ae u3MeHeHus1 pexmma paboTbl Wcnonkoma pacnopsikeHnem
MCNOSTHUTENBHOrO KOMUTETA NOCENEHNA MOXET ObITb YCTAHOBMEH MHOW PEXMUM nNpuema
rpaxagaH.

1.6. lNonyyatenu mMyHuUMNanbHOW YCryrn: U3nYeckne u pugudeckne nuua
(nanee - 3asBuTensb).

2. CTaHAapT npegocTaBleHUss MyHULMNanbHOW ycnyru

2.1. HaumeHoBaHne MyHMLUMNANbLHOW YCNyru.

[omkHocTHble nuua Wcnonkoma Aana nud, 3aperMcTpyMpoBaHHbIX MO MECTy
XUTenbCctBa unM Mecty npebbiBaHMA B MNOCEneHuu, COoBepLuarT crnegylowue
HOTapuarnbHble OEeNCTBUS:

1) yaocToBepSIOT 3aBELLaHuS;

2) yoocToBepsiioT JOBEPEHHOCTY;

3) NpuvHMMaloT Mepbl MO OXpaHe HacrneACTBEHHOro MMyLlecTBa M B Criyyae
HeobXo4MMOCTI ynpaBneHno nM;

4) cBUOETENbCTBYHOT BEPHOCTb KOMUN JOKYMEHTOB W BbINUCOK U3 HUX;

5) cBMOETENbCTBYIOT NOANMMHHOCTD MNOANUCK Ha AOKYMEHTAaX;

6) yOOCTOBepsAT CBedeHuMs O nuuax B crydasx, NpeayCMOTPEHHbIX
3akoHogartenbcTBoM Poccuiickon ®eaepaumm;

7) yOoCTOBEPSAT (PaKT HAXOXAEHUS rpaXKaaHWHa B XUBbIX;

8) yAoCTOBEpPSIOT TOXAECTBEHHOCTb COOCTBEHHOPYYHOM MoANMCU MHBanuaa no
3PEHUI0, MPOXMBAKLWIEr0 Ha TEppUTOPUMM COOTBETCTBYIOLLErO MOCENEHUS UMK
MYHMLMMNANbHOIO panoHa, c dakCUMUIbHbIM BOCMpon3BeLeHNEM ero
coBCTBEHHOPYYHON Noanucy;

9) yoocToBepsoT hakT HAaXOXAEHWS rpaXKgaHMHa B onpeaeneHHOM MecCTE;

10) yooCTOBEpPSAT TOXAECTBEHHOCTb rpaXgaHwHa C nuuoM, n3obpaxeHHbIM Ha
doTorpacuu;

11) yoocToBepsaoT BpeMSA NpeabsBleHNs JOKYMEHTOB;

12) yaoCTOBEPSIOT PaBHO3HAYHOCTb JNIEKTPOHHOrO OOKYMEHTa AOKYMEHTY Ha
BymMaxHOM HOCUTENE;

13) yOocToBepsitOT pPaBHO3HAYHOCTbL [JOKYMEHTa Ha OymaxHoMm HocuTene
3NEKTPOHHOMY AOKYMEHTY (4acTb nepBas ctatbh 37 OCHOB).

3akoHogaTenbHbIMKU akTamu Poccuiickon ®egepaumm AOMKHOCTHLIM NMLAM MOXET
ObITb NpefoCcTaBneHo NMpPaBo Ha COBEpLUEHME WHbIX HOTapuanbHbIX AEWCTBUA (4acTb
BTOpas ctatbn 37 OcHOB).

2.2. HaumeHoBaHue opraHa, npegoCcTaBnsAloWeEro MyHUUUNAanbHY ycnyry -
Wcnonkom.

2.3. Pe3dynbTaTtoM npegocTaBneHus MyHULMNansHOW yCcnyru BnseTcs:

1) lMony4yeHue 3asaABMTENEM, 0OpaTMBLUMMCHA 3a COBEPLUEHWEM HOTapuanbHOro
AENCTBUSA, 3aBEPEHHbBIX AOKYMEHTOB;

2) OTkas B NnpegocTaBneHnn MyHULMNansHON yCnyru.

2.4. Cpok npefocTaBneHms MyHULMNanbHON yCnyru:

1) HoTapmanbHble AeACTBUS OCYLLECTBNAOTCA B TEHEHUN OQHOMO AHS, C MOMEHTa
obpalleHus;



http://ivo.garant.ru/#/document/10102426/entry/3701
http://ivo.garant.ru/#/document/10102426/entry/3702
http://ivo.garant.ru/#/document/10102426/entry/3702

2) B cnyyae npuHATUA peweHna o6 oTkase B NpeaoCTaBfiEHUN MyHULMNANbHOW
yCcnyru, JOMKHOCTHOE N0 HE No3JHee YeM B AeCATUOHEBHbIN CPOK CO AHA obpalleHus
BbIHOCUT NOCTaHOBMNEHNEe 06 0TKase B NpeaoCTaBNEHNN MYHULMNANBbHOW YCAYTu;

3) B cnyyae npuHATUA pelleHuMss 06 OTMNOXEHUN COBEpPLUEHUS HOTapuanbHOro
AENCTBUS B TEYEHUM NATU paboumx aHEN, C MOMeHTa obpalleHus;

4) B cnyyae nonyyeHusi OT cyda CoOOBLWEHUs O MOCTYnfneHun 3asiBneHus
3aMHTEPEeCOBaHHOIO nunua, ocnapuBaroLero npaBo wunn dakt, o6 yaocToBepeHun
KOTOPOro mMpoCuUT [pyroe 3amHTepecoBaHHOE muLUOo, COBEpLUeHMe HoTapuanbHOro
AEeNCTBUS NpUOCTaHaBNUBaeTCH A0 pa3peLlleHns gena cygoMm.

2.5. WcyepnbiBaolwmin nepeyeHb LOKYMEHTOB, HEOOXOAUMLIX B COOTBETCTBUMN C
3aKkoHodaTeNlbHbIMM UMW MHBIMW ~ HOPMAaTMBHLIMW  MPaBOBbLIMW  akTaMu  AJ1S
npegocTaBneHns MyHUUuMnanbHOW YyCryrm C  pasfjerfieHMeM Ha  OOKYMEHTbl W
WHOPMaUUIo, KOTOpble 3asiBUTENb [JOJDKEH npeacTaBUTb CaMOCTOSATENbHO, W
[OKYMEHTbI, KOTOpble 3asBUTENb Bripase NpeacTaBUTb No COBCTBEHHON MHMLMATMBE, Tak
Kak OHW noaniexart npeacTaBfieHMo B paMmKax MeXBe4OMCTBEHHOMO MH(POPMAaLIMOHHOTO
B3aMMOOEeNCTBUA:

1) [NacnopT wnu pgpyrve [OOKYMEHTbl, UCKMNYalwmx nobble COMHEeHuA
OTHOCUTENbHOCTW NIMYHOCTU rpaXgaHuHa B COOTBETCTBUM € NyHKTOM 11 MHCTpyKump;

2) MyHuyunanbHas ycnyra npegoctaBngeTcs npu  NpeabaBneHun  nnuoMm,
obpaTMBLLUMMCA 3a OKaszaHMeM MyHUUMNanbHOW yCryrn, BCeX HEOOXOAUMbIX NS 3TOro
AOKYMEHTOB U ynriate rocy4apcTBEHHOM MOLUMNHBI UNW HOTapuanbHOro Tapuda.

[OKYMEHTbI, UICNOSTHEHHbIE HA BYMaXKHbIX HOCUTENAX, HE AOIMKHbI UMETb NO4YNCTOK
NITN MPUMNUCOK, 3a4€PKHYTLIX CNOB SIMBO NMHBIX HEOrOBOPEHHbLIX UCNPAaBIIEHUA N HE MOTYT
ObITb MCMOMHEHblI KapaHOalwoM WX C MOMOLLLIO flerko ygansieMblXx C OyMaKHOro
HocuUTensa Kpacutenen. TeKCT AOKyMeHTa JOrmKeH ObITb nerko ymtaembiM. LienocTHoCTb
[OKYMEHTa, COCTOSILLErO U3 HECKOSbKUX NICTOB, JOIMKHA ObiTb obecneyeHa nytem ero
CKpenmeHnsa Nnn MHbIM UCKITYaoLWMM COMHEHNS B €ro LeSIOCTHOCTM CnocoboM (NMyHKT
15 MHcTpyKuun).

2.6. Mecto oxmnpaHusa rpaxgaH (xonn KMcnonkoma) obopygyetrca mectamu ans
cvaeHus1, ocHallaeTcs MHPOPMaLMOHHBIMU CTEHAAMM.

2.7. Ha cteHgax pa3smellaeTtcs crnegyrowasa nHpopmMaums:

rpadovik Nnpuema rpaxnaH;

amunum, UMeHa, OT4YyecTBa  AOSDKHOCTHbIX  NUL, OTBETCTBEHHbIX  3a
npegocTaBneHne MyHMUMnansHOW yenyru;

HauMeHoBaHWe kabuHeTa, rge ocywecTBndeTcsa npueM U MHGOpMUMpoBaHue
rpaxkgaH;

HoMepa TenedoHOB, apec ANEKTPOHHOM NoYThI Micnonkoma,

nepeyeHb [OOKYMEHTOB, HeobxoaumbIX ANA MpeaocTaBneHus MyHULMNanbHOM
ycnyru;

pasMepbl rocygapCTBEHHOW  MOLWIMHbI, B3bICKMBAaeMble 3a COBepLUeHue
HOTapmarnbHbiX OENCTBUW, YCTaHOBMEHHble HanoroBbiM Kozekcom Poccuickon
depepaumm, a TaKkKe InbroTbl Npu obpalleHnn 3a COBepLUEHMEM HOTapuasnbHbIX
OEeNCTBUN.

2.8. TekcTbl MHOPMALUMOHHBLIX MaTepuanoB nevyaTalTcs yYAOOHbIM Ons YTeHus
WwpngTom, Hambonee BaxHble MecTa BblAENATCS MNOMY>XXUPHBIM LLPUGTOM.

2.9. lpn npueme rpaxgaH Unu ux npeacraBuTenen LOMKHOCTHOE NUUO, AaeT
MCYEPnbIBAKOLWY  KOHCYNbTauUMKD O CpoOKax M YyCrnoBuAX  MpeaocTaBrieHus
MYHUUUNANTbHOW YCIyru.

2.10. NcyepnbiBalowmnn nepedeHb OCHOBaHWUA AnNs OoTkasa B NpyemMe LOKYMEHTOB,
Heobxo4MMbIX ANs NPeoCTaBNeHNA MyHULUMNANbHON YCyri:

1) Nogaya AOKYMEHTOB HEHaANEeXalmMm fULOM;


consultantplus://offline/ref=7273A9F1BDF7160F59F520F9C08561C23EEC7C5E40C3BA527BAC7CD63C0464N

2) HecooTBeTcTBME nMpeAcTaBfeHHbIX [OOKYMEHTOB MEepeyvHi0 [JOKYMEHTOB,
yKasaHHbIX B NyHKTe 2.5 HacTogdwero PernameHTa;

3) MNpencraBneHne JOKYMEHTOB B HEHaANexallmMmn opraH.

2.11. NcyepnbiBatowmnm nepevyeHb OCHOBaHWU A1151 MTPUOCTaHOBIIEHNA UK OTKasa B
npegocTaBneHn MyHUUMNANsHOW YCNyru.

2.11.1. OcHoBaHus AONns NPUOCTAHOBIIEHUA MPeAoCTaBfeHNa MyHUUMNanbHOM
YyCNnyrn sBNSAOTCA, MNOMNydeHUss OT cyda COOOWEHUs O MOCTynfeHUn 3asiBfeHus
3aMHTEpPECOBAHHOIO Nuua, ocnapusalwowero npaso unn ¢akrt, o6 ygocToBepeHumn
KOTOPOro NpocuUT Apyroe 3anHTepecoBaHHOE NnUO.

2.11.2. OcHoBaHuA onsi 0Tkasa B NpeAoCTaBeHUN MyHULMNANbHOW YCRYTrn:

1) coBeplleHne Takoro OenUCTBUS NPOTMBOPEYUT 3akoHoOaTenbCcTBy Poccumnckon
denepauum;

2) penctevMe NOANEXUT  COBEPLUEHUO  OOSMKHOCTHBIM - JIMLOM  MECTHOro
camoynpaBfeHns Apyroro NocenieHnst N MyHMUMnanbHOro panoHa (MPUMEHUTENBHO K
NPUHATUIO Mep MO OXpaHe HacneACTBEHHOro MMyLLecTBa M B criydae HeobxoammocTm
MEep MO yNpaBfiEHUIO NM) UK HOTapPUYCOM;

3) c npocbbon O COBepLIEeHUM HOTapuanbHOro AencTBna obpaTtuncs
HeneecnocoOHbIN rpaXxaaHuH nNMbo npencTaBUTENb, HE MMEKLWNN HeobXxoanMbIX
NOSTHOMOYMI, TpaxOaHWH, He MMewLWun pernctpauun no MecCTy XUTenbCTBa Wn
npebbiBaHNA B MNOCENEHUN UMW PACMOSIOKEHHOM Ha MEXCENEHHON TeppuTopun
HaceneHHOM MyHKTe;

4) coenka, coBepluaemasi OT UMEHU HPUANYECKOTO nnua, NPOTUBOPEYUT LENsMm,
yKa3aHHbIM B €ro yCTaBe WS MOSoXKeHUU;

5) cpoenka He cooTBeTcTBYeT TpeboBaHMAM 3akoHogaTtenbctBa Poccumnckon
depepayunu;

6) OOKYMEHTbI, NpeAcCTaBlEeHHbIE ANSA COBEPLUEHUS HOTapuanbHOro AENCTBUS, He
COOTBETCTBYHOT TpeboBaHNAM 3akoHodaTenbcTBa Poccuickon ®egepauuu;

7) dakTbl, W3NOXEHHble B AOKYMEHTax, MpeAcCTaBfeHHbIX LN COBEpPLUEHUS
HOTapuanbHOro AENCTBUS, HE NMOATBEPXOEHblI B YCTAHOBMNEHHOM 3aKOHO4ATEeNbCTBOM
Poccurickon degepaumm nopsigke npu ycrioBuM, YTO MNoATBepXaeHue TpebyeTcs B
COOTBETCTBUM C 3aKoHOAATENbLCTBOM Poccurckon degepaumn.

2.11.3. [JOSMKHOCTHOE NULI0 MECTHOro caMoyrnpaBfieHNA U3MOXUB NPUYNHY OTKasa
B MUCbMEHHOM (popme, pasbsCHMB MOPSAOK ero obxanoBaHUs [OOSMKEeH BPYYUTb
NMOCT@HOBMEHNE WNW  HanpaBuTb §uUy, KOTOPOMY OTKa3aHO B COBEpPLUEHUN
HOTapuanbHOro AencTBUs NOCPEACTBOM NMOYTOBOWM CBSI3M B COOTBETCTBMM C NMyHKTOM 19
NHCTpyKUmN.

2.11.4. MNpun Bpy4YeHUN N1y, KOTOPOMY OTKa3aHO B COBEpPLUEHMM HOTapuarbHOro
AENCTBMS, MOCTAHOBNEHMS1 00 OTKase B COBEPLIEHMM HOTapuanbHOro OencTBuS
yKasaHHOe nULO Ha 3K3emnnsipe nocTaHoBneHMss o0 OTkase B COBepLUEeHUMU
HOTapuanbHOro OENCTBUSA, XPaHSLLEMCA B Aeriax opraHa MecTHOro camoyrnpaBrieHus,
pacnucbiBaeTcs B NOy4YEHUN NOCTaHOBEHNSA 06 OTKase B COBEPLUEHMM HOTapUasibHOMo
AENCTBUS U NMPOoCTaBnseT AaTy BpyYeHus.

2.12. opsaok, pasMep N OCHOBaHUS B3UMaHWUA rocy4apCTBEHHOW MOLUSIMHBI UIn
WHOW NnaTbl, B3MUMaeMou 3a NpegocTaBneHne MyHULMnansHOm yCcnyru.

2.12.1. Onnarta HoTapuarnbHbIX AENCTBUN, COBEPLUAEMbIX AOSTHKHOCTHLIMW NMLAMN,
Npou3BOaMTCHA B NOPSiAKE, yCTAHOBNEHHOM cTaTben 22 OCHOB:

1) 3a coBeplleHMe HoTapuanbHbIX OENCTBUN, AN KOTOPbIX 3aKOHO4ATENbCTBOM
Poccurickon ®depepauumn npegycmoTpeHa obsidaTenbHas HoTapuanbHas dopma,
AOSDKHOCTHOE L0 B3UMAET rocy4apCTBEHHYHO MOLSIMHY NO CTaBkaM, YCTAHOBMEHHbIM
ctatben 333.24 HK P®, c yueTtom ocobeHHOCTEN ynnaTtbl rocy4apCTBEHHOW MOLUSMHLI,
npegycMoTpeHHbIX ctatben 333.25 HK Po;



2) 3a coBeplleHne HoTapuarnbHbIX OeWUCTBUN, OS1 KOTOPbIX 3aKOHOAATENbLCTBOM
Poccunckon depepaumm He npegycMoTpeHa obsizaTenbHasd HoTapuanbHaa dopma,
AOSDKHOCTHOE NULO B3MMaeT HoTapuarnbHbI Tapud B pasmepe, YCTaHOBMEHHOM B
cooTBeTCTBUM C TpeboBaHnamM ctaTbn 22.1 OCHOB.

3) 3a coBepLUeHMe HOoTapuaribHbIX 4ENCTBUN, NPeJoCTaBNATCS NbroThl Mo ynnaTte
rocyaapCTBEHHON MNOLWMWHBLI Ans OU3NYECKUX U IOPUANYECKUX NUL, YCTaHOBMEHHbIE
nognyHktamun 11, 12 nyHkra 1 ctatbn 333.35, ctatben 333.38 HK PO.

2.12.2. 3a HoTapuanbHble OENCTBMsl, COBEpLUAEMble BHE MNOMELLEHNSA
WCMOMNHUTESNTIbHOTO KOMUTETa CenbCKOro rocesieHnsl, rocygapCTBEHHasa mnownvHa
ynnadmBaeTcs B pa3Mepe, yBenmMyeHHOM B nosnitopa pasa (4.2 c1.22.1 OcHoB).

2123. B cnyyae BHeceHWs W3MEHEHUWW B BblAaHHLIN MO pe3ynbTaTam
npeaocTaBneHna MyHUUMNAnbHON yCrnyrn AOKYMEHT, HanpasfeHHbIX Ha ucnpasreHme
ownbOoK, AONYLLEHHbIX NO BUHE OpraHa u (Mnu) OOMMKHOCTHOro nvua, nnarta ¢ 3asBuTens
He B3MMaeTcs.

2.13. MakcummanbHOe BpeMsi OXuaaHusi B odepean MNpu nogadye 3anpoca u
nonyyeHun pesynbtata O NpPedoCTaBAEHUM MYyHUUUNANbHOW YCIyrn He LOKHO
npesbiwaTtb 15 MUHYT.

2.14. 3anpoc 3asBUTENA O MNPEeAoCTaBfEHUN  MYHUUMNANbLHOWM  YCnyru
pernctpypyeTcs B TeyeHuMe 15 MUHYT B [deHb ero nocTynneHns B agMUHUCTpaLumIo
MyHMUMNanbHOro obpasoBaHus.

2.15. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NpegocTaBnaeTcss MyHuumMnanbHas
ycnyra, K 3any OXuaaHus, MecTam AN 3anofiHeHWs 3anpocoB O NpeaocTaBneHun
MYHUUMNANbHOW YCIYyrn, MHPOPMAaLUMOHHBIM CTeHAam ¢ obpasuamn nx 3anofiHeHUs U
nepeyHeM AOKYMEHTOB, HEOOXOANMBIX A5 NPefOoCTaBneHUs MyHULMNAnsHOW YCyru.

2.15.1. lomeleHne, B KOTOPOM MNpPeAdoCTaBsSeTCA MyHuMUMNanbHas ycnyra,
obecneuynBaetca HeobxoouMMbIM AN NpedoCTaBNeHna MyHUUMNANbHOW  yCryru
obopynoBaHMeM, KaHUENAPCKUMU NPUHALNEXHOCTAMU, OPUCHON Mebernblo, a Takke
AOCTYNoM K MaTepuanam B 9feKTPOHHOM Buae wunu Ha O6ymMaxHoMm HocuTene,
cogepxawimm cnegyowme JOKYMeHThl (CBeaeHUs):

1) TekcT AQMUHUCTPATMBHOIO PErNamMeHTa;

2) obpasubl ohopmMmIieHnsT 3asiBEHNA U LOKYMEHTOB, KOTOpble NpeacTaBsoTCA
ANSA Nony4YeHUss MyHUUUNanbHOM yCryru.

2.15.2. Mprem 3asBreHni OCyLLIECTBSETCHA AOSMKHOCTHLIM NnLoM Mcnonkoma 6e3
npeaBapuTEnbHON 3anncu B NOPsiAKe OMepeaHOCTH.

2.15.3. Bxog v nepeaBwkeHUe no noMeLleHUsiM, B KOTOPbIX MPOBOAUTCA Npuem
cBefeHUn, HeobXxoanMbIX ANs NpPefoCTaBreHns MyHULMNAnbHOW YCNyru, He OOSKHbI
cosfgasaTb 3aTpyaHEHU AN NUL, C OFPaHUYEHHBIMU BO3MOXHOCTSIMUA.

2.15.4. TlomelleHnsi, B KOTOpbIX MpenoCTaBndeTca MyHuumMnanbHas ycnyra,
AOSDKHbl  COOTBETCTBOBATb  YCTAHOBMEHHbIM  MPOTMBOMOXAPHbIM U CaHUTapPHO-
3NMAEMUNOSIOrMYECKNM NpaBuiam n HopmaTueam.

2.15.5. TlomelwleHunsi, B KOTOpbIX NpefoCTaBnseTcss MyHuMuMnanbHaa ycnyra,
BKIMOYAKOT MecTa ANs OXuMAaHWs, 3anofiIHEHUS HEeOOXOAMMbIX OOKYMEHTOB, a Takke
MecTa 4nga npuema 3asiButenen.

2.15.6. MecTta ons npyema JOKyMEHTOB AOSMKHbI ObITb CHabXeHbI CTYNbAMU, UMETb
MecTa 4N NUCbMa U packiagkv JOKYMEHTOB.

2.15.7. B uenax obecnevyeHus KOHMMAEHUMANbHOCTM CBEAEHUA O 3adBuTEnNe
OAHUM AOSMKHOCTHBIM IMLOM OAHOBPEMEHHO BEAETCS NPUEM TOSTbKO OQHOro 3asiBUTens
no ogHOMY OBpaLLeHuto, 3a UCKNIYEHEM crnyvaeB obpalleHnsi HECKOMNbKUX 3asBUTENen
3a npefgocrtasrieHnemM O4HOW MyHULMNANbHOW YCNyri.

2.15.8. [lpu ob6opyaoBaHMM MNOMELLEHUA, B KOTOpPbIX MpeaocTaBnseTcs
MyHUUMNanbHas  ycnyra, obecneynmBaeTcss  BO3MOXHOCTb  GecnpensiTCTBEHHOWM



9BaKyauuMm BCex 3asdABuTener W [OOSDKHOCTHbIX §uL, B Criydae BO3HUKHOBEHUSA
Ypes3Bbl4aHOW CUTyaLUuMn.

2.16. NokasaTenu 4OCTYNMHOCTU N KayecTBa MyHULMMANbHbIX YCIYT.

2.16.1. NokasaTtensmu AOCTYNHOCTU MYHULMMNASTbHOM YCIYrn ABMSOTCA:

a) KONMUYecTBO B3aMMOAEWCTBUN 3asBUTENS C AOSDKHOCTHbIMM NUUaMu  npu
npeaocTaBneHnn MyHUUMNanbHOW ycnyru;

6) obecneyeHne BO3MOXHOCTM MOMyYeHUs 3asBUTEeNnemM BCerW Heobxoanmown
WHpopMauun O MyHMUMNANbBHOM Yycnyre W nogadv 3anpoca Ha npefoctasrieHne
MYHMUMNANbHOW YCNyru Npu 0gHOKPaTHOM BU3UTE U B YCTAHOBIEHHbI CPOK,;

B) pasmelweHne wuHdoOpMauuMm O rnopsgke U Cpokax  npeaocTaBrneHus
MYHMLUMNANbHON YCNyrM Ha WUH(OPMALMNOHHBIX CTEeHOAX, MHAOPMAaLMOHHbBIX pecypcax
http:// tatarstan.ru/rus/.htm B ceTn «MHTepHeT» ,Ha EQnHOM nopTarne rocygapCTBEHHbIX
N MyHMUMNANbHbIX YCNYT;

r) OKasaHve nomoWWM uHBanNuMaam B npeodoneHnn 6apbepoB, MeLuarLmnx
NOMNy4YEHMIO UMW YCIYr HAapaBHE C APYrMMK NnLamu.

2.16.2. Nokasatensmm kayecTsa MyHULMNANbLHOW YCNYrn ABMSOTCS:

a) cobnogeHne cpoka NpeaocTaBneHns MyHULMNanbHOW YCnyru;

0) cobniogeHne CpoOKOB OXWOaHMst B odepeau MNpu nogade W nNosyvyeHuu
[OKYMEHTOB;

B) OTCYTCTBME NOAAHHbIX B YCTAHOBIIEHHOM NOPSAKE Xanob Ha pelueHus, 4eNcTBUS
(6e3pencTBme), NPUHATBIE U OCYLLECTBIIEHHbIE NMPU NPeAoCTaBNEHNN MyHULMNANbHON
yCnyru.

3. CocTaB, nocnenoBaTenibHOCTb U CPOKN BbINONMHEHUSA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHUsi K NOPSIAKY UX BbINOSIHEHUA, B TOM YUCIle OCOGEHHOCTH
BbINOJIHEHUA aAMMHUCTPATUBHbLIX NMpoueAyp B 3NMEeKTPOHHOM ¢dopme, a Takxke
0COGEeHHOCTH BbINOJIHEHUA aAMUHUCTPATUBHbIX npouenyp B
MHOropyHKLUMOHanNbHbIX  LEHTpPaX, B  yAaneHHbIXx  pabouux  MecTax
MHOropyHKLMOHANbLHOrO LEeHTpa NpeaoCTaBrieHUs TOCYyAAapPCTBEHHbIX WU
MyHULUMNaNbHbIX ycnyr

3.1. OnucaHne nocnegoBaTeNbHOCTM  AEWCTBUMA  NpUM  NpeaocTaBreHun
MYHULUUNANbHOW YCyri.

3.1.1. lpepoctaBneHne MyHULMNanbHOW yCnyru BKAo4vaeT B cebs cnegyowme
npoueaypsbl:

1) KOHCYNbTUPOBaHUE 3asBUTENS;

2) NpYHATUE U perncTpauuns 3asBreHus;

3) nogroToBKa U Bblgava peaynbTata MyHULUNanbHOW YCryru;

3.2. OkasaHue KOHCynbTauumn 3asiBUTENHO.

3.2.1. 3agsutenb nuyHo M (unun) no TenedoHy obpawiaetca B Mcnonkom ang
NoNy4YeHnst KOHCYNbTaLMA O NopsaKe NOy4YeHUss MyHULMNANbHOM YCIyru.

[OMmMKHOCTHOE NULIO OCYLLIECTBIISIET KOHCYNbTUPOBAHNE 3asiBUTENS, B TOM YUCHE NO
coctaBy, OpMe 1 COAEp)XaHUIO [OOKyMeHTauuu, Heobxoaumon pAans nonyyveHus
MYHUUMNANbHOM YCNyrn, pasbsACHATbL 3asdABUTENO npaBa, 00s3aHHOCTM W Npwu
HeoOXoAMMOCTM OKa3bliBaeT MOMOLLIb B 3anoSIHEHUM OnaHka 3asBreHus.

Mpoueaypa, ycraHaBnuMBaemMass HaCTOSALMM MYHKTOM, OCYLUECTBNSAETCA B AEHb
obpallieHuns 3asBuTens.

PesynbTtat npoueaypbl: KOHCynbTauuMuM, 3amMe4yaHust No cocTaBy, dopme u
coaepkaHuto NpeacTaBreHHOM AOKYMEHTaLUNUN.



3.3. lNpuHATME 1 perncTpaumns 3asBreHns.

3.3.1. lNpn coBeplleHMn HOTapuanbHOro AEWUCTBUS AOMMKHOCTHOE NMUO nocne
nonyyeHus ot 3asBUTENs MUCbMEHHOro 3asiBfIEHUA U MNPUITOXKEHHbIX LOKYMEHTOB B
COOTBETCTBUU C NYHKTOM 2.5 HacToswero PernameHTa:

1) ycTaHaBnMBaeT NNYHOCTb OOpaTMBLLEroCs 3a COBEPLUEHMEM HOTapuasrbHOro
AEenNCTBUSA rpaXKaaHnHa;

2) NpoBepsieT MECTO XUTEeNbCTBA rpaxaaHnHa obpaTMBLLIErocsa 3a CoOBepLUEHNEM
HOTapuanbHOro AENCTBUS;

3) ycTaHaBnMBaeT JNWYHOCTb MpeacTaBuTens, nvua, obpaTtusBlierocs 3a
COBEpLUEHMEM HOTapuanbHOro [AEencTBusl, MNPeAcTaBUTENs  OpUOMYECKOro nuua,
cBuaeTens, nvua, Npu3BaHHOro nognucaTth 3aBellaHue, JOBEPEHHOCTb UM JOKYMEHT,
Ha KOTOPOM HOTapuasnbHO CBUOETENbCTBYETCHA NOANMMHHOCTb NOAMNUCHK, 3a rpaXkaaHuHa,
obpaTtmBLLErocs 3a COBEPLUEHNEM HOTapManbHOro AeNCTBMUS, a TaKkke NepeBoaymKa unm
cypaonepeBoaYmKa;

4) npoBepKy NOIHOMOYUN 3asiBUTENS (B CrnyyYae AeNCTBUS No JOBEPEHHOCTHN);

5) npoBepKy HaNMunsa JOKYMEHTOB U COOTBETCTBUS NPeACTaBreHHbIX JOKYMEHTOB,
yKkasaHHbIX B MyHKTe 2.5 HacToswero PernameHTa.

3.3.2. B cny4ae oTcyTCcTBMS 3aMeYaHnin 4OSMKHOCTHOE NNLO OCYLLIECTBNSET:

npuemM 1 pernctpaunio 3asaBneHus B cneumnanbHOM XypHane;

BPyYEHNE 3aABUTENIO KOMUN 3asiBIEHNSA C OTMETKOM O JaTe npuemMa AOKYMEHTOB,
NPUCBOEHHOM BXOAsLEeM HoOMepe, daTe U BpPEMEHUM WCMOSHEHUS MyHMUMNAnNbHON
ycnyru.

B cnyyae HanuMuua ocHOBaHMM ONA  OTKasa B nNpueMe [JOKYMEHTOB,
npegycMoOTpeHHbIX nNyHKTOM 2.10 HacTtoswero PernameHTa, OOSMKHOCTHOE §nULO,
yBeAOMMAeT 3asBUTens O HanuuMm npenaTcTBUMMA ONs perucTpauuu 3asdBrneHus u
BO3BpaLLAeT eMy JOKYMEHTbI C MUCbMEHHbIM OObSCHEHNEM COLEPKaHUSA BbISIBIEHHbIX
HeOCTaTKOB B NpeAcTaBfeHHbIX JOKYMEHTax.

Pesynbtat npouenyp: NpuHATOe obpalleHue rpaxgaHvHa Mnu BO3BpPALLEHHbIE
3asBUTENO0 JOKYMEHTHI.

3.4. MNMogrotoBKa 1 Bblgava pesynbTata MyHMUMNAIBHON YCIyru

3.4.1. JOMKHOCTHOE N0 Nnocre perucTpaunmn 3asBreHunst OCyLLeCcTBNSET:

NPOBEPKY CBEAEHUN, coaepXalLMXCs B AOKYMEHTaXx, npuraraembixX K 3asiBfIEHUIO;

NPOBEPKY HanM4uMsi OCHOBAHWM AN OTKasa B NPegoCTaBEHUN MyHULMNANbHOM
ycnyru, npefyCMOTPEHHbIX NYHKTOM 2.11.2 HacTosiwero PernameHTa.

B cnyyae Hannuma ocHoBaHUM ONs OTKa3a B NpefocTaBfieHUM MyHULMNANIbHON
yCryrm OOSMKHOCTHOE NULO M3BEeLaeT 3asiBUTeNs O NpuyMHax oTkasa un ocyliecTBnsieT
npouenypsbl, NnpeaycMoTpeHHble nyHkTamu 2.11.3 n 2.11.4 HacTtosawero PernameHTa.

B cnyyae Hanuuus oCHOBaHW A5 OTMOXEHUS1 COBEpLUEeHUS HOTapuanbHOro
AENCTBUS OOIMKHOCTHOE NMLIO OCYLLECTBNSET Npoueaypbl, NPeayCMOTPEHHbIE NMYHKTOM
3.5 HacToswero PernameHTa.

B cny4ae oTcyTCTBMA OCHOBaHWN ANs OTKasa B NpefocTaBneHMm MyHMUmMnansHom
yCrnyrn SOSMKHOCTHOE NLO:

npoBepseT MpaBUSIbHOCTb OMfaTbl 3a COBEpLUEHWEe HOoTapuasnbHbIX LENCTBUN
(nytem HanpaBneHusi B 3NEKTPOHHOM dopme nocpeacTeom cUcTeMsl
MEXBELOMCTBEHHOIO 3fIEKTPOHHOINO B3auMMOLEWCTBUS 3anpoca O npeaocTtaBneHum
CBEAEHNIN O rOCMOLLSINHE) N CoBepLIaeT HoTapuarnbHble OeNCTBUS;

AOIMKHOCTHOE NULIO BedeT Aenonpou3BoACcTBO MPU COBEPLUEHMUN HOTapuarnbHbIX
aenctBunm B cooTBeTcTBUM C  [lpaBunamu  HoTapuanbHOro AenornpousBoCTBa,
yTBEpPXAEeHHbIMU Npuka3doM MuHiocta Poccum oT 16.04.2014 Ne78 «O6 yTBepxaeHun
MpaBun HoTapmnanbHOro A4enonpPon3BOACTBaAY;



AOSDKHOCTHOE IULO BCe HOoTapuarnbHble OEWCTBUA pernctpypyer B peecTtpe
pernctpauumn HotTapuanbHbIX AENCTBUI (fanee - peecTtp), opMa KOTOPOro yTBepXKAeHa
npukasom Ne313 (dpopma Ne1.1);

B HaMMEHOBaHWW peecTpa BMECTO CfioBa «HOTapuyca» YyKasblBalOTCs CrioBa
«OOMKHOCTHBIX JUL, MECTHOro camoynpasneHusi», damMunusa, umsa, oT4yecTBO (Mpwu
HanM4Ynmn) JOMKHOCTHOIO NULAa He yKasblBaloTCS;

BMECTO HauMeHOBaHWS rOCydapCTBEHHOW HOTapuarbHOM  KOHTOPbI UMK
HOTapuanbHOro OKpyra JOMMKHOCTHOE NULIO YKa3blBaeT HAMMEHOBAHME MOCENEHNS;

KaXQoMy HOTapuanbHOMY [OeWCTBUIO MNpUCBaMBaETCA OTAESbHbIN NOPSLAKOBbLIN
HOMeEp;

HOMep, NMoA KOTOpbIM HOTapuanbHOE LENCTBME 3aperMcTpMpoBaHO B peecTpe,
yKa3sblBaeTCHA JOMKHOCTHbLIM NIULIOM LOKYMEHTaX N B yOOCTOBEPUTENBHbLIX HAAMUCSIX.

Mpoueaypsl, ycTaHaBnmBaemble NyHkTamm 3.3-3.4, OCyLLeCTBNAIOTCA B TedeHun 15
MUHYT C MOMeEHTa obpalleHuns 3asaBuUTens.

PesynbTtat npouenyp: coBeplleHMe HoTapuanbHbliX OEACTBUN OOSHKHOCTHbLIM
NULIOM B COOTBETCTBUM C NHCTpYKUMEN N HacToAwmMMm PernameHTomMm.

3.5. OTnoxeHne coBepLUEHNS HOTapManbHOro AeNcTBUs

3.5.1. [OMKHOCTHOE 5nULO MOXET OTMOXUTb COBEpPLUEHNE HOTapuanbHOro
AencTBus B criyvyae:

HeobxoanmMocTn uncTpeboBaHMs OOMOSTHUTESbHbLIX CBEAEHUM OT (PU3MYECKNX U
IOPUANYECKNX NNL;

HanpaBfeHnsl JOKYMEHTOB Ha 3KCNepTuay;

HeobBXo0OMMOCTM 3anpoCUTb 3auHTEepPecoBaHHbIX NUL 06 OTCYTCTBMM Y HUX
BO3pa)KeHU NPOTUB COBEPLUEHUS 3TUX OENCTBUN (YacTu NepBOM U BTOpOW ctatbu 41
OcHos).

[lormKHOCTHOE NMUO  um3BellaeT 3asBuTena o6 OTNOXeHUN CoBepLUeHUs
HOTapmarnbHOro ENCTBUSI.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBISKTCA B AEHb
obpalleHuns 3aaBuTens.

PesynbTtat npouenyp: wu3BeweHue 3aaButens 06 OTMOXEHUM CoBepLUeHUs
HOTapmarnbHOro ENCTBUSI.

3.5.2. [JOMKHOCTHOE NnMLUO MOCfE BbIHECEHUSI MOCTAHOBMNEHUST 006 OTMNOXEHUW
COBEpPLUEHMSI HOTapuarnbHOro AENCTBUSA rOTOBUT 3anpoc, HEOO6X0ANMbIN ANs NOoMyYeHus
AOMNOSTHUTENbHbIX CBEAEHUW, W HanpaenseT B COOTBETCTBYIOLWMW OpraH umin
3aMHTEPECOBAHHOMY NuLly.

Mpoueaypbl, ycTaHaBnMBaeMble HACTOSILUUM MYHKTOM, OCYLIECTBASATCA He
nosgHee nNATM OHEW C MOMeEHTa obpalleHunsa 3asBuTenst 3a npenocTaBliEHMEM
MYHMLMNANbLHON yCNyriu.

CpoK OTNOXEHUs1 COBEPLUEHNSI HOTapuanbHOro OEWCTBUSA HE MOXET MNpeBbIAaTh
MecsiLia CO OHS BbIHECEHUSI NOCTaHOBMEHUSI 00 OTNOXEHUM COBEPLLUEHUSI HOTapUanbHOro
AencTeus.

CoBeplueHne HoTapuarnbHOro AENCTBUSA MOXKET BbiTb OTIIOXKEHO Ha CPOK He Bonee
AecAaTtn gHen No 3asdBneHn0 3anHTEpPECOBAHHOMO Nnua, ocnapuBatoLLero B cyge npaso
nnu ¢akT, 3a yqoCTOBEPEHNEM KOTOPOro 0b6paTunoch Apyroe 3anHTepecoBaHHOE NULO.

Ecnn B TeyeHme 3TOro cpoka OT cyga He Oyaoer nomnydeHo coobuleHne o
NOCTYNSIEHUN 3asBIEHUS, HOTapuarnbHoe AeNCTBUE LOSMKHO ObiTb COBEPLUEHO.

PesynbTat npoueayp: 3anpoc, HanpaBfieHHbIN B COOTBETCTBYIOLWMW OpraH unu
3aMHTEpPECOBAHHOMY LY.

3.5.3. [JofmKHOCTHOE NnUOo nocrne NoCcTynneHust OTBETOB Ha 3anpochl u3sellaeT
3asBUTENS U NpefocTaBndeT MyHUUMNanbHYy YCnyry B nopsigke, YCTaHOBMEHHOM
nyHktamu 3.3 — 3.4 HacToswero PernameHTa.



3.6. MNpepocTtaBneHne MmyHuumnansHon ycnyru vyepe3 MOL, ynaneHHoe paboyee
mecto ML,

MyHuumnaneHas ycnyra B MOL, yaaneHHbix paboumx wmectax MOL, He
npefocTaBnAeTcs.

3.7. NcnpaBneHne TeXHNYECKNX OLLIMOOK.

3.7.1. B cnyyae obHapyXeHUs TeXHUYECKON OLIMOKN B JOKYMEHTEe, SABMSOLEMCS
pe3ynbTaTtoM MyHULMNanbHOW yCnyru, 3asasuTtenb npeacrasnseT B icnonkom:

3asBneHne o6 ncnpaeBneHnn TeXHUYeckon owmnbkm (Npunoxenne Ne7);

OOKYMEHT, BblaHHbIA 3adBUTENO Kak pes3ynbTaT MyHUUMNanbHOW Yycryru, B
KOTOPOM COOEPXUTCHA TeXHUYECKas oLnbKa;

AOKYMEHTbI, UMeloLne Ipuanyeckyto Cuny, CBUAETENbCTBYKOLWME O Hanuyum
TEXHNYECKON OLUNGKMN.

3asaBneHne 06 mcnpaBneHUN TEXHUYECKOM OLIMOKM B CBEOEHUSX, YKa3aHHbIX B
AOKYMEHTe, sIBASOLLEMCS pe3ynbTaToM MyHUUMNansHOW ycryru, nogaeTcs 3agasutenem
(YNONHOMOYEHHbIM NpeacTaBUTENEM) NIMYHO, NMMOO MOYTOBLIM OTMPaBfEHNEM (B TOM
yucne C UCMNOSIb30BaAHMEM 3FIEKTPOHHOM MNouThl), NMBO 4Yepe3 eguHbIM  nopTan
rocy4apCTBEHHbIX 1 MyHULUUNANbHBIX YCAYT.

3.7.2. [JOfmKHOCTHOE NUUO OCYLLeCTBNAeT npuemMm 3asBneHuss o6 mcnpasneHun
TEXHUYECKOWN OLNBKU, perncTpupyeT 3asiBfieHne C NPUOXEHHbIMU JOKYMEHTaMW.

Mpouenypa, yctaHasnMBaemMas HaCTOSALLMM MYHKTOM, OCYLLIECTBMSETCHA B TeYeHne
O[HOro [HA C MOMEHTa perncTpaunn 3asaBrneHus.

PesynbTat npoueaypbl: NPUHATOE U 3aperMcTpupoBaHHoOe 3asiBrieHue.

3.7.3. [OMKHOCTHOE nNUUO paccmaTpmBaeT LOOKYMEHTbl U B LENSAX BHECEeHUs
nUcrnpaesneHnn B [OOKYMEHT, SBASKOWMACA pe3ynbTatoM YCryru, ocywecTBnder
npouenypbl, NpeoycMOTpPeHHble nyHKTOM 3.4 Hactosiwero PernameHTta, v Bblgaet
ncrnpasneHHbI JOKYMEHT 3aaBUTEN0 (YNOSTHOMOYEHHOMY NpeacTaBuTento) NMYHO Noj
pOCNUCb C MU3bATUEM Yy 3asiBUTENs (YNnorHOMOYEHHOro NpeAcTaBuTensl) opurMHana
AOKYMEeHTa, B KOTOPOM COAEPXUTCA TEXHUYECKas omnbka.

Mpouenypa, yctaHaBnMBaemMasi HaCTOSALLMM NMYHKTOM, OCYLLIECTBMSIETCA B TEeYeHne
Tpex OHen nocrne OBOHapyXeHWA TEeXHUYECKOM OWMOKM MNnu nonyyvyeHus oT nbdoro
3anMHTEepPEeCOBAHHOIO NMLa 3asBfeHns 0 ONYLEeHHOW oLwmnbke.

PesynbTaT npoueaypsbl: BblOaHHbIA (HanpasBneHHbIN) UCNpaBneHHbIN 3asaBUTENIO
[OKYMEHT.

4. NMopapok M opMbl KOHTpPONSA 3a NpeaoCTaBfiEHWEM MYHULMNANbLHOW
ycnyru

4.1. KOHTpOnb 3a NONHOTOM N KA4eCTBOM NpefoCTaBeHUss MyHULUNANbHOM YCnyrn
BKMtOYaeT B cebs BbiIBNEHME U YCTPaAHEHME HapYLLEHUI NpaB 3asiBUTENEN, NpoBeAEHNE
NpoOBEPOK cobnogeHus npoueayp NpefocTaBneHust  MyHUUMNanbHOW  YCIyru,
NOArOTOBKY peLleHnin Ha aencTteus (6e3nencTeme) AOMKHOCTHbBIX MWL opraHa MEeCTHOro
camoynpaBreHus.

dopmamm KOHTpoNSA 3a cobnogeHMEM UCMONHEHNA agMUHUCTPATMUBHLIX Npoueayp
ABMAIOTCA:

1) npoBepka W cornacoBaHWe MNPOEKTOB [AOKYMEHTOB MO NpenoCTaBfeHnIo
MYHUUMNAanbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCS BU3MPOBaHME MPOEKTOB,

2) npoBoAMMblE B YCTAHOBMEHHOM nopsigke NpoBepKU BeOeHud
Aenonpon3BoacTBa;

3) NnpoBegeHMe B YCTAaHOBIIEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK cobrnoaeHus
npoueayp NnpeaocTaBfieHns MyHULUMNANbHOM YCyru.



KoHTponbHble NpoBepkn MOryT ObiTb NNaHOBLIMU (OCYLLLECTBASTLCA HA OCHOBAHUM
NnonyrogoBbIX WU roAoBbIX MMaHoB paboTbl opraHa MECTHOro camoyrnpasfeHund) u
BHennaHosbiMU. [lpn nNpoBegeHMM NPOBEPOK MOryT paccMmaTpuBaTbCs BCe BOMPOCHI,
CBSI3aHHbIE C NPeAoCTaBneHNEM MyHULMNANbHOM yCiyrn (KOMMNSIEKCHbIE MPOBEPKM), UK
MO KOHKPETHOMY OOpaLleHnto 3aaBuTens.

B uensax ocywecTBreHns KOHTPOSIA 3a COBEepLUEeHMEM OeUCTBUA  Npu
nNpeaocTaBNeEHNN MyHUUMNANbHOM YCRAYyrM U NPUHATUM peweHnn PykosoguTento
Mcnonkoma cenbCKOro noceneHns npencTaBnsloTCA CnNpaBkM O pesynbTaTax
npegocTaBneHns MyHULMNansHOM yCnyru.

4.2. Tekywun KOHTponb 3a cobniogeHnem nocrnegoBaTenibHOCTU OEeNCTBUN,
onpeneneHHbIx aAMUHUCTPaTUBHbLIMU npoueagypamm no npegocTaBneHno
MYHUUMNANbHOM ycnyru, ocyuwectensietca PykoBogutenem lKcnonkoma cenbcKkoro
noceneHuns.

4.3. TllepevyeHb [OOMKHOCTHbIX WL, OCYLLUECTBAAIWMX TEeKYWUNn KOHTPO-b,
yCTaHaBnMBaeTCsa NOSIOXeHNAMM o cnonkome 1 OMKHOCTHBIMWU perfiaMeHTaMu.

Mo pesynbTaTtamMm NpoBeAEHHbLIX NPOBEPOK B Cryvae BbISABNEHUS HAPYLUEHUI NpaB
3asgBuUTENEN BMHOBHbIE NULA MPUBIIEKAOTCSA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuickon denepaumn.

4.4. [OmKHOCTHOE §nUUO HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE
paccMOTpeHne obpaweHnn 3assutenen u (Mnn) HeHaanexailee BbIMOSHEHNE
aAMUHUCTPaTUBHbLIX AENCTBUN, YKa3aHHbIX B pa3gene 3 HacTosduwlero PernameHTa.

[OMKHOCTHbIE NMNLA U MHblE MyHULMNArbHbIE CRyXKaLlMe 3a peLleHns 1 4encTBus
(6espenctBme), npuHUMaemble (OCyLLeCTBsieMble) B Xxode npefocTaBneHus
MYHULUMNANbHOW YCyru, HECYT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM MopsiaKe.

4.5. KoHTponb 3a npegocTaBneHnemM MyHULmMnanbHOW YCyrn Co CTOPOHbI rpaxkaaH,
nx oO6beauHeHMMn Wn OopraHu3auun, OCYLLECTBSETCA MNOCPEACTBOM OTKPbITOCTU
aeatenbHoOCTM Mcnonkoma npu npefocTaBfieHu MyHULMMansHOM YCryrn, nosyvyeHus
MOSTHOW, akTyarbHOM W [OOCTOBEPHOW WHGOPMaUuM O rnopsake npeaocrtaBfieHnd
MYHUUMNANbHOM YCIyrM M BO3MOXHOCTU JocynebHOro paccMoTpeHusi obpalleHui
(»kanob) B npouecce npeaocTaBneHnsa MyHULUNanbHOM yCnyri.

5. OocynebHbin (BHecyaeOHbIN) nNOpAAOK O06XanoBaHUA peLeHun u
aencteun (6e3nencTBUA) opraHoB, NpeaoCTaBAALWUNX MYHULMNANBHYIO YCIYry, a
TaKxe nx OOJMKHOCTHbIX nuu, MYHULMNaNbHbIX cnyxawmx,
MHOroyHKLUOHarIbHOro LeHTpa, paboTHMKa MHOroyHKLMOHasNIbHOro LeHTpa, a
TaKkKe OopraHusauumm, nNpefycMOTpPeHHbIX YacTbio 1.1 ctatbu 16 PepgepanbHoro
3akoHa Ne 210-P3, unu ux paboTHUKoB

5.1. lony4atenu MyHMUMNANbLHOW YCRyrM MMEKT npaBo Ha obxanoBaHwe B
pocynebHom nopsgke goencteuin (6e30encTBysl) OOMKHOCTHBIX MWL, YY4acTBYHOLMX B
npeaocTaBneHnn MyHuumnanbHon ycnyru, B Wcnonkom wmnu B CoseT  TaTapcko-
fAManuHckoro cenbckoro nocerieHnst AKTaHbILCKOro MyHULMNANbLHOIO panoHa.

3asButenb MoXeT 0bpaTUTLCS € Xanobown, B TOM YMCre B CrieayoLwmx cryvyasx:

1) HapyweHune cpoka permcTpauumn 3anpoca 3asdBuTens O npenocTaBreHum
MYHMLMNANbLHOW yCnyru;

2) HapylleHne cpoka npeaoCTaBfeHns MyHuuMnanbHOW ycnyru. B ykasaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obkanoBaHue 3asBUTENEM PeLUEeHUn N OENCTBUN
(6e3nencTBmst) MHOMOMYHKUMOHANBHOIMO UeHTpa, paboTHMKa MHOrodyHKUUOHANbLHOro
LEeHTpa BO3MOXHO B Criyyae, €CNn Ha MHOrO(YHKUMOHASbHbLIN LIEHTP, PELLUEHUS U
penctens  (6e3genctBmMe)  KOTOpOro  obkanykTcd, BO3MNOXeHa  YHKUMA  no
NpeaoCTaBNEHNIO COOTBETCTBYHOLMX MYHULMNANbHbLIX YCNyr B MOMHOM ob6beme B
nopsiake, onpegeneHHom YacTtbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;



3) TpeboBaHve y 3aaBUTENs OOKYMEHTOB unn uHdopmaumm nmvbo ocyLecTBneHus
OENCTBUWA, nNpeacTaBneHne WnM  OCYLLECTBIIEHUEe KOTOpbIX He npeayCMOTPeHOo
HOpMaTUBHbLIMM NpaBoBbIMK akTamun Poccunckon ®epepauumn, Pecnybnmkn TatapcTaH,
O BHeCeHUN M3MEHEHW B MOCTAHOBIIEHME WCMNOSTHUTENbHOrO KoMuTeTa Tartapcko-
AManuMHCKOro  CenbCKoro noceneHusi  AKTaHbIWCKOrO  MYHMUMMANbHOMO  paroHa
Pecnybnukn TatapctaH ot 11.02.2013r. Ne3 «O6 yTBepxxaeHum Nopsigka pa3paboTkm n
YyTBEPXAEHVUS AAMWHUCTPATUBHBIX pPerfnamMeHToB NpPeaoCTaBNEHNs MyHULMNAanbHbIX
YyCNyr WUCNONHUTENbHBIM KOMUTETOM  TaTapcKo-AManmHCKOro CerbCKoro noceneHus
AKTaHbILLCKOro MyHULMNANbHOIo panoHa»

CenbCcKoro  noceneHns  AKTaHbIWCKONO  MyHUUMNAanbHOro  pamoHa  Ong
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;

4) oTkas B Mpuveme [JOKYMEHTOB, MpeAocTaBrieHNe KOTOpbIX NpeayCMOTPeHOo
HOpMaTMBHbIMW NpaBoOBbLIMK akTaMun Poccuinckon ®epepaummn, Pecnybnukn TaTapcTtaH,
TaTapcko-AManuHCKoro cenbckoro nocerneHnst AKTaHbILICKOro MyHUUUNanbHOro pamoHa
AN NpefocTaBneHnsa MyHULMNAanbLHOW yCnyru, y 3asaButens;

5) oTka3 B npegocTaBneHnn MyHUUMNanbHOM yCryrn, eCnn OCHOBaHUS OTKa3a He
npeaycMoTpeHbl bedeparnbHbIMM 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMM
WHbIMM HOpPMaTMBHLIMKM MNpaBoBbIMW akTamu Poccunckon depepaumn, 3akoHamun wn
WHBIMW HOPMAaTMBHbIMW NpPaBOBbIMM akTamu Pecnybnuku TaTtapctaH, npaBoBbIMU
akTamn TaTapcKo-AManuHCKOro CesibCKoro noceneHns AKTaHbILLCKOro MyHUUUNanbHOro
panoHa. B ykaszaHHOM cnydae gocyaebHoe (BHecygebHoe) obxanoBaHue 3asiBUTENEM
peweHnn n pgencteun (6e3gencTBysi) MHOMOYHKUMOHANLHOIO LeHTpa, paboTHuka
MHOIO(YHKLMOHANBHOIO LIeHTpa BO3MOXHO B Cliydae, eCcnm Ha MHOrogYHKUNOHANbHbIN
LeHTp, peweHna u geuncteua (6e3genctBmnsa) KOToporo obxanytTcsl, BO3SOXeHa
YHKUMA NO NpedoCTaBNEHU0 COOTBETCTBYIOLWMX MYHUUMNANbHbLIX YCIyr B MOSIHOM
obbeme B nopsigke, onpegeneHHoM Yactbio 1.3 ctatbn PegepansHoro 3akoHa Ne 210-
®3;

6) 3aTpeboBaHve C 3asBuUTEnNa Mpu NpeaocTaBneHn MyHUUMNAnbHOW YChyru
nnatbl, He nNpPeaycCMOTPEHHON HOPMATMBHbIMM MNPaBOBbLIMW akTamu Poccuinckon
depepaummn, Pecnybnukm TatapctaH, TaTapcKo-AManmMHCKOro CefnbCKOro nocesieHus
AKTaHbILLCKOro MyHULIMNANbHOIO pamnoHa;

7) OoTKa3 opraHa, nNpefoCcTaBfslOWEro MyHUUMNAanNbHY YCRyry, OOMKHOCTHOIO
nvua opraHa, nNpefocTaBnsAloLWero MyHULMNANbHY YCnyry, MHOrO(YHKUMOHaNbHOMo
LUeHTpa, paboTHMKa MHOrOYHKLMOHAbHOIO LEeHTpa, opraHmM3aumin, Yyactbto 1.1 ctaTbn
16 ®epepanbHoro 3akoHa Ne 210-d3, nnm nx paboTHNKOB B MCNPaBNEHUN AOMNYLLEHHbIX
MMM onevyaToK 1 OWKnOOK B Bbl4aHHbIX B pe3ynbTate npeaocTaBneHnss MyHULMnansHOm
yCnyru OOKYMeHTax NMbo HapyLleHWe YCTaHOBMEHHOrO CpoKa Takmx ucnpasneHunin. B
yKkaszaHHOM crydae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLueHnin 1
AencTeum (6esnencTBns) MHOro©yHKLNOHaNbHOIo LeHTpa, paboTHMKa
MHOTrOOYHKLIMOHAbHOIO LieHTpa BO3MOXHO B Criyvae, ecnn Ha MHOrogyHKLUMOHASbHbIN
LUeHTp, peweHna un gencteusa (6esgencteue) KOTOPOro obxanyetcs, BO3MOXeHa
dYHKUMA NO NpeaoCTaBfieHUI0 COOTBETCTBYIOLIMX MYHULUMNASbHBLIX YCAYyr B MOSHOM
obbeme B nopsiake, onpeneneHHomM Yacteto 1.3 ctatemn 16 PegepanbHoro 3akoHa Ne
210-93;

8) HapylweHue cpoka wunu nopsiaka Bblgayn OOKYMEHTOB MO pesynbTatam
npenocTaBneHns MyHULMNansHOM YCNyru;

9) npuocTaHoOBNEHNE NpeaoCcTaBneHnss MyHULMNANbHON YCyrn, ecriv OCHOBaHWUSA
NPUOCTAHOBMNEHUA He NpenyCMOTPeHbl deaepanbHbiMU 3aKOHaMU U MPUHATBIMU B
COOTBETCTBUMN C HUMU WHBIMW HOpPMATUBHbIMKM MpPaBOBbIMW akTamun Poccuinckon
depgepauymm, 3akOHaMM U UHLIMU HOPMAaTMBHLIMW MpPaBOBbIMW akTamun Pecnybnuku
TaTtapctaH, npaBoBbIMM akTamu TaTapcko-AmManuMHCKoro CenbCKoro nocerneHud
AKTaHbILLCKOrO  MyHMUMNanbHOro panoHa. B ykasaHHOM cnyyae pgocynebHoe



(BHecygoebHoe) obxanoBaHwe 3asBUTENEeM peleHnn u gencrsunm (6e3gencteus)
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOrO(YHKUMOHaNbHOMO  LieHTpa
BO3MOXHO B Crfy4yae, €CnNn Ha MHOrO(YHKLMOHAMNbHbIA LUEHTP, PeleHns u AencTens
(6e3penctBms) koToporo ob6xanyktTcsl, BO3NOXeHa (yHKUMS No npeaocTaBreHuto
COOTBETCTBYIOLUMX MYHMUMNANBHbIX YCAYT B NOIHOM 06beMe B nopsiake, onpeaeneHHomM
yacTtblo 1.3 ctaTbn 16 egepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHve y 3aaBUTENs MpU NPEeAOCTaBAEHUUM MYyHULMNANbHOW YChyrn
AOKYMEHTOB WNU MHGOPMauuu, OTCYTCTBME U (MNU) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb npu nepBoHavanbHOM OTKa3e B npueme OOKYMEHTOB, HEO6XxoauMbIX Ans
npeaocTaBneHna MyHUUMNanbHOW ycrnyru, nMbo B NpedocTaBneHnn MyHULMNanbHOM
YCNyru, 3a UCKIKYEHWEM CRyYaeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctaTtbu 7
depepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM crniyvyae gocyaebHoe (BHecyaebHoe)
obxanosaHue 3aaButenem peLLeHnn n AencTeum (6espencTamsn)
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOrO(PYHKUMOHANbHOMO  LieHTpa
BO3MOXHO B Cry4yae, €CNn Ha MHOrO(YHKLMOHAMbHbIA LUEHTP, PelleHns U AencTeus
(6e3penctBms) koToporo o6kanyltTcsl, BO3NOXeHa (yHKUMA No npeaocTaBreHuto
COOTBETCTBYIOLLUMX MYHULMNAMBHbIX YCAYr B NOIHOM 06beMe B nopsigke, onpeaeneHHoM
yacTtblo 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-D3.

5.2. )Kanoba nogaetca B nNUCbMeHHOW hopMe Ha BymaxkHOM HocuTene unu B
9NIeKTPOHHOM hopMe B  OpraH, nNpeocTaBfSWNA  MYHULMNANbHYO  YCNyry,
MHOIMO(YHKUMOHANbHbLIN LEHTP NMb0 B COOTBETCTBYHOLUMIN OpraH rocyaapCTBEHHOM
Bnactnm (opraH MeCTHOro camoynpasneHnsa) nybnmyHo-npaBoBoro obpasoBaHus,
ABNAOLMIACA yypeauTeneMm MHOroqyHKUMOHANbLHOrO LUeHTpa (ganee — yypeauTenb
MHOIO(YHKLMOHANBHOIo LeHTpa), a Takke B opraHusauumn, npegyCMOTPEHHbIE YacTbio
1.1 ctratbn 16 d®epepanvHoro 3akoHa Ne 210-®3. XKanobbl Ha peleHus n OencTBUS
(besnencTBus) pykoBOoOUTENSA OpraHa, NpeaoCTaBAOWEro MyHUUMMANbHYK YCyry,
noaatoTCsa B BbILECTOALWMN opraH (Npu ero Hanmyum) nmbo B criydyae ero oTCyTCTBUS
paccMaTpuBaloTCa HENoOCpPeACTBEHHO pPYyKOBOAMTENEM oOpraHa, npeaocTaBnsAoLLIero
MyHuumMnanbHyto ycnyry. >Kanobbl Ha peweHus n gencteus (6esgencTeme)paboTHUKa
MHOIOYHKLIMOHANbHOro LeHTpa nogatoTcs PYKOBOAUTENHO 3TOro
MHOroOyHKLMOHaNbHOro ueHTpa. XXanobbl Ha peweHus u gencteusa (besgencreume)
MHOIO(YHKLUMOHANbHOro LeHTpa nodatTca  ydpeauTento  MHOrodyHKLMOHANbHOro
LeHTpa Unn OOSMKHOCTHOMY NULY, YNOSIHOMOYEHHOMY HOPMATUBHBIM MPaBOBLIM aKkTOM
cybbvekta Poccuinckon ®egepauun. XKanobbl Ha pelweHns n gencreusa (besgencreme)
pabOTHMKOB OpraHu3auum, npegycMoTpeHHbIX YacTbio 1.1 ctatbm 16 PegeparnbHoOro
3akoHa Ne 210-$3, nogatotca pykoBogMTENAM 3TUX OpraHn3auuin.

5.3. XKanoba Ha pelueHus un gencrtena (besgencrane) opraHa, npegocTaBngaoLwero
MYHUMUMNANbHYK  yCryry, AO/MPKHOCTHOMO  fvua opraHa, npeaocTaBnfAoLiero
MYHMUMNANbHYK  YCNYry, MyHUMUMNANbHOrO ChyXalero, pPyKOBOAMTENsI oOpraHa,
npeaocTaBnALLIEro MyHULMNANbHYO YCNYry, MOXeT ObITb HanpaBneHa no no4rte, Yepes
MHOIOYHKLIMOHANbHbIN LeHTp, c NCNosb3oBaHMEM NHOpPMaLMOHHO-
TENEeKOMMyHUKaUuoHHon cetn  «/HTepHeT», oduumanbHOro camta  OpraHa,
NpeaoCTaBnALWEro MyHALMNANbHY YCnyry, eQuHOro noprana rocyaapCTBEHHbLIX U
MyHMUMNANbHbIX  ycnyr nnbo  perMoHanbHOro nopTana rocyAapCTBEHHbIX U
MYHMUMNANbHbIX YCIYr, a Takke MOXET OblTb NPUHATA NPU IMYHOM NpUEME 3aaBUTENS.
XKanoba Ha peweHns n pgencteusa (6esgencrame) MHOrOMYHKLUMOHANBHOIO LIEHTPA,
paboTHMKA MHOroyHKUMOHANbHOrO LieHTpa MOXeT OblTb HanmpaBreHa no nouyte, C
MCronb3oBaHMEM  UHPOPMALUNOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «VIHTepHeT»,
ohnumanbHOro  camta  MHOrFOOYHKUMOHANbHOro  UeHTpa, eguHoro  noprana
rOCy4apCTBEHHbIX W MyHMUMNanbHbIX ycnyr nmbo  perMoHanbHOro  noprana
roCy4apCTBEHHbIX M MyHMLMNANbHbBIX YCINYT, a TakKe MOXET OblTb NPUHATA NPU NIMYHOM
npueme 3asButens. YKanoba Ha peweHna n gencteusa (6e3genctene) opraHusaumn,



npegycMOTpPeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, a Takke nx
paboTHNKOB MOXeT BbITb HanpasneHa rno noyTe, ¢ UCNoNb3oBaHNEM UH(POPMAaLNOHHO-
TeNEeKOMMYHUKaLUNOHHON ceTn «UTepHeT», oduumnanbHbiX CanToB 3TUX OpraHnsauumn,
€[IMHOro nopTana rocyaapCTBEHHbIX U MyHUUMNAnbHbIX ycnyr nubo pernoHanbHOoro
nopTana rocygapCTBEHHbIX U MyHULUMMANbHbIX YCNYT, @ Takke MOXeT OblTb NpuHATa Npu
NMYHOM npuemMe 3asBUTENS.

5.4. )XKano6a, noctynuBLliasi B opraH, NpeaoCcTaBnAoLWLMIA MyHULMNATbHYIO YCYry,
MHOIMO(YHKUMOHAMNbHBLIN  LEHTP, Yy4YpeauTento MHOro(yHKUMOHaANbHOro LUeHTpa, B
opraHusauuu, npeaycMmoTpeHHble YacTbio 1.1 ctaTtbn 16 degepanbHoro 3akoHa Ne 210-
@3, Nnb0o BbILECTOALLNIA OpraH (MpW ero HanM4ymMm), NOANEXNT PaCCMOTPEHUIO B TEYEHUE
nsaTHaguaTv paboynx gHEn Co OHA ee permctpaumu, a B criydyae obxanoBaHus oTKasa
opraHa, NpegocTaBnAwLLIEro MyHUUUNANBHYO YCNyry, MHOFOMYHKLMOHANbHOIO LEHTPa,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-
®3, B npMemMe JOKYMEHTOB Yy 3aaBuTens nnbo B ncnpasneHny AonyLweHHbIX orneyaTok u
owmnboKk mnu B crydae obXanoBaHUs HapyLeHUs YCTAHOBMEHHOrO0 CpoKa TaKux
ncnpaeBneHnin — B Te4eHUn Nt pabounx Hen Co AHSA ee perncTpaumu.

5.5. XKanoba gomkHa cogepxaTtb CreayroLyo MHopMauuio:

1) HaumMeHOBaHWe opraHa, npefoCTaBNAWEro MyHUMUMNANbHYKO  YCryry,
AOSDKHOCTHOrO fiMua  opraHa, npefocTaBndalowero MyHUuunanbHy ycnyry, nubo
MYHMLUMNANbHOIO Chy>awero, MHOroOyHKLMOHANbHOIO LEeHTpa, ero pykoBoauTens u
(vnn) paboTHuKa, opraHusauun, npenycMOTpeHHbIX Yactbio 1.1 cratbm 16
depepanbHoro 3akoHa Ne 210-d3, nx pykosogutenen n (Mnn) paboTHMKOB, PELLEHNSA U
aencteus (besgencrane) KOTopblx obxanyoTcs;

2) cdbamunuio, Mms, oT4ecTBO (NocrnegHee - NpU HanNUuMKM), CBEAEHUS O MecTe
XUTenbcTBa 3asBuTens - uamyeckoro nuua nmbo HanmeHoBaHWe, cBeeHUss O MecTe
HaXoXOeHUs 3a8BUTENS - OPUAMYECKOrO NUua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPoHHOM NoYThl (MpY HanNU4Mmn) U NOYTOBLIN agpec, No
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3adABUTENIO;

3) cBegeHust 06 obxanyembiX pelleHusax U gencteusx (besgenctsum) opraHa,
NpeaoCTaBnNAOWEro  MyHUUMNanbHyO  yCryry, [OOMKHOCTHOrO  fimMua  opraHa,
npegoCcTaBNALWEro MyHUUUNANbHY ycnyry, nmbo MyHUUMNanbHOro Ccriyxalero,
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa MHOrogyHKUMOHANbHOrO  LIEHTPa,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-
®3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHUM KOTOPbIX 3asiBUTENb HE COorfaceH C pelleHueM U
aencrtemem (6e3noencTBMeEM) opraHa, NpenoCTaBMAKLWEro MyHUUMNANbHYO YCryry,
AOSDKHOCTHOrO fiMua  opraHa, npefocTtaBndalowero MyHUUunanbHy ycnyry, nubo
MYHMUMNANbHOMO  Criyawiero,  MHOFOYHKUMOHANbLHOrO  LeHTpa, paboTHuKa
MHOrOOYHKLMOHAIbHOIO LIeHTpa, opraHM3aumin, npegyCcMOTPEHHbIX YacTblo 1.1 cTaTbu
16 dPepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB.

3asButenem Moryt 6biTb  npeAcTaBneHbl  AOKYMEHTbl  (MpyY  Hanuyum),
noaTBepxaatoLLme AoBOAbl 3aaBUTENS, NMMHO NX KONuu.

5.6. K xanobe moryt 6bITb NPUNOXEHbI KONMUU OOKYMEHTOB, MOATBEPXOAKLLMX
N3NoXeHHble B anobe obctoaTtenbctBa. B Takom cnydyae B xanobe npuBoaMTCH
nepeYeHb Npunaraembix K Hel 4OKYMEHTOB.

5.7. Xanoba noanucbiBaeTCsa nNoAaBWIMM ee nofyyaTenemM MyHuuunanbHOM
ycrnyru.

5.8. Mo pesynbTatam paccMOTpPeHMUs Xanobbl NPUHUMAETCH O4HO U3 CneayoLwmx
peLLUEHUN:

1) xxanoba yqoBneTBOpAeTCH, B TOM YMcne B popme OTMEHbI NPUHATOrO peLLeHuns,
UcnpaBneHns [OONYLEHHbIX OnevyaTtok W ownboK B BblOaHHbIX B pes3ynbrarte
npeaocTaBneHNa MyHULUNANbHOW YCNYrn JOKYMEHTax, BO3BpaTa 3adgBUTENO OEHEXHbIX



cpeacTs, B3aUMaHWE KOTOPbIX He NpedycMOTPEeHO HOPMaTUBHbLIMU NPAaBOBbLIMU akTamu
Poccunckon degepaumm, HOpmMaTUBHbIMK NPaBoBbIMK akTamu Pecnybnukn TaTapcTtaH,
npaBoBbIMW akTaMy TaTapcKo-AMarmMHCKOro CenbCKoro noceneHna AKTaHbILCKOro
MYHULUMNANbHOIo panoHa;

2) B yOOBNEeTBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee AHA, cnegylowero 3a AHEM MNPUHATUSA peLleHus, YKas3aHHOro B
HaCTOSALWEM MYHKTe, 3adABUTENIO B NMUCbMEHHOW (DOPME U MO XenaHu 3asiBuTens B
3IeKTPOHHOM  hopMe HanpasndeTcd MOTUBUPOBAHHbLIN OTBET O pesynbTartax
pacCcMOTPEHNS Kanobbi.

5.9. B cnyyae npwusHaHusa >xanobbl noanexailen yaoBrEeTBOPEHUIO B OTBETE
3agBuTento gaetca  uHopmauuMs O OeWCTBUAX, OCYLLECTBMSEMbIX OpraHom,
nNpeaoCcTaBNAILWMUM MYHULMNAMBHYIO YCNYTY, B LEeNsiX He3aMeaMTenbHOro ycTpaHeHus
BbISIBIIEHHbIX HapYLUEHU NPU OKa3aHUU MyHULMMAnNbHOM YCNyru, a Takke NpUHOCATCA
N3BMHEHUA 3a AOCTaBreHHble HeyaobCcTBa 1 ykasbiBaeTcs nHopmaums 0 ganbHENLWmnxX
AENCTBUSX, KOTOpble HEOBXOOUMO COBEPLUNTbL 3asiBUTESN0 B UENAX nosiyvdeHus
MYHULUNANbHOW YCRyri.

5.10. B cnyyae npusHaHuna xanobbl He noasnexallen yaoBneTBOPEHUIO B oTBETE
3asBUTENO, [OalTCs apryMEHTUPOBAHHbIE Pa3bACHEHUA O MNPUYUHAX MPUHATOrO
peLlleHns, a Takke nHgopmaums o nopsiake o6xxanoBaHUs NPUHATONO peLLUEeHNS.

5.11. B cnyyae ycTaHOBMEHMS B XO4€ UK MO pe3ynbTatamMm pacCMOTPEHMUS anobbl
NPU3HaAKoB COCTaBa agMWHUCTPATUBHOIO MpaBoOHapYyWeEHNa WUn  NpPecTynieHus
AOJMKHOCTHOE NNUO, paboTHMK, HaQeMNeHHbIE MONTHOMOYMSIMU MO PACCMOTPEHUIO XKanoo,
He3amMea IMTenbHO HaNpaBnAlT UMetoLLNecss MmaTepuarbl B OpraHbl NPoOKypaTypbl.



MpunoxeHwne 1

K aAMUHUCTPaTUBHOMY
pernameHTy npegocTaBrieHns
MYHULMNANbHOW yCnyrn o
nopsgke coBepLUeHus
HOTapuarbHbIX 4ENCTBUN
NCMNOMHUTESIbHBIM KOMUTETOM
TaTtapcko-AmanuHckoro
CeNbCKOro NoceneHus
AKTaHbILLCKOro
MYHULUMNANbHOro pamnoHa
Pecnybnukn TatapctaH

BJIOK-CXEMA MNMOCJHEANOBATEJIbHOCTH ,!J,EVICTBVII?I
Nno NPEAOCTABINEHWIO MYHULIMMATIbBHOU YCIYTU MO
YOOCTOBEPEHUIO 3ABELLAHUN

YCIVIoil

1 Havano HCHOMHEHHA VCIYTH: 3agBHTENb 00pamaeTcs 3a MyHHLHIATbHOI

2.Cnenyaniuct NPOBEPACT HAIHYNE JOKYMEHTOBR, YIOCTORBEPAKIINX JTHYHOCTD
SAABHTEIA, HAMIMYHE KBHTAHIII ITO OITATE TOCIIONIIITITHBI

3.YcTaHaBIHBAETCA OTCYTCTBIE OCHOBAHUII 1A OTKa’3a B MPEITOCTABICHHH VCIVIT

v

I 4. Boifaua VAOCTOBEPEHHOI'O 3aBCIIaHIIA

I 5. 'SHBC[)HICHIIC MPEJOCTABIICHIIA MYHHUHIAIBHON VCIVIH







MpunoxeHwne 2

K agMUHUCTPaTUBHOMY pernameHTy
npegocTaBneHns MyHUUMNansHom
yCryru o nopsiake CoBepLUEHNS
HOTapuarnbHbIX 4ENCTBUI
NCMNONHUTESNTbHBIM KOMUTETOM
TaTtapcko-AManmHCKOro cenbCcKoro
noceneHnsa AKTaHbILLICKOro
MMYHULMNANbLHOro panoHa
Pecnybnukn TatapctaH

BITOK-CXEMA NOCINEOOBATENbHOCTU OEUCTBUN

Mo NPEQOCTABJIEHUIO MYHULUIMNANBHON ycnyrmno
YOOCTOBEPEHUIO AOBEPEHHOCTEW

1 Hayano HCIONMHEHNA VCAYTH: 3adBUTENb 00pallaeTcs 3a MyHHLHIIATbHOI
VCIIVTOIl

2.Crenquanuct NPOBEPAET HAMHUHE JOKYMEHTOB, VIOCTOBECPAKIINX JTHIHOCTD
3a4BHTEIA, IMIOTHOMOUNA MPEACTABUTENA IOPHIHUECKOT0 JTHIA, HaTHIIE
KBHTAHLHH IT0 OIINATE rOCHOIITHHBI

l 3. YCTaHABIHBAETCA OTCYTCTBHE OCHOBAHHII JI7IA OTKa’3a B NPETOCTABICHNI VCIIVTH

| 4. Brijaua yIOCTOBEPEHHOI JOBEPEHHOCTH

| 5. 3aBepIeHIle MPeTOCTABIEHNA MYHIIINATLHON VCIVTH




MpunoxeHwne 3
K aAMWHUCTPATUBHOMY perfnamMeHTy

npegocTaBneHns MYHULUMNANbHOM
ycrnyrm O nopsigke  COBEpLUEHUS
HOTapuarbHbIX AencTBUn
NCMONHUTENbHBLIM KOMUTETOM
TaTtapcko-AmanmHckoro cenbCcKoro
noceneHuns AKTaHbILLCKOro
MyHMUMNanbHOro parvioHa Pecnybnukm
TartapcTtaH

BJIOK-CXEMA NOCINEOOBATENbHOCTU OEUCTBUN
MO NPEAOCTABJIEHUIO MYHULMNANBHON YCNYTU
NO OXPAHE HACNEAOCTBEHHOIO MMYLLECTBA U B CITYHAE
HEOBXOAMMOCTWU MEPbI MO YNMPABJEHUIO



1.Havamo HCIIOMHEeHHA yCIyTH: 1.1. 3aaBHTeNs 00palliaeTcs 3a MyHHLIIIATbHOH
YCIIyTOIL
1.2 . TTopy4eHHe HOTaPHYCa I10 MeCTY OTKPBITHA HACIIEACTRA.

l

2. CrieLIHATHCT IIpoBepPsAeT HALHE JOKYMEHTOB, YI0CTOBEPAIOUNIX TITITHOCTE
3aABHTEIA, ITOTTHOMOYHA IMP e CTABHT A PHAHIECKOTI 0 IHIIa , HAI'IHe
KBHTAHLIHI ITO OITNIAaTEe I'0CITONITHHBI

l

3. Vcra"HaBmBaerca OTCYTICTBHE OCHOB aHHIT AT OTKa3a B ITP e o CTaBII€HHH Y CITYTH

l

4. JTO/LKHOCTHOEJIHIIO B 3TOT JKe JeHb B ITHCHMeHHOH ()opMe H3BeIaeT
TEPPHTOPHATLHYR CITY:KOY FOCY/1ap CTBEHHOI PerHCTPALIHH, KaJacTpa H
KapTorpaguH 06 HMEIMIEMCS 3asBIIeHHH.

l

5. CoBepliIeHHe ITpeJBaAPHTeTLHBIX 1 efiC TBHIT (YCTAHOBIEHHEe HATIYH
HACIIEICTB €HHOT O HMYIIIECTBA, €r0 COCTAB H MeCTOHAX 0 K eHI, H3B ellleHIe
HACJIeTHHKOR , H3BellleHHe HCITOHHTEA 3aBelaHsA, OPTaHOB OMEeKH H
MIOTETHTENHCTBA O JaTe H MeCHTe IPHHATHA Mep [10 OXpaHe HacTIeICTBA)

6. ;[OJ'I'/!\'HO CTHOEIHIIO CelbCKOI0ITIOCEeTeHI TP OH3B OJHT OITHCH

HaCIeJCTBE€HHOTI O HMYIIIECTBA
7.3aKrOvaeTcA ;

- JOTOBOP XPaHEHHA HMYIIeCTBA C BbLAaYeH COXPaHHOH PacIHCKH, ITOIMHCAHHOH
XpaHHTENeM H ITpeTyIIpesKIeHHeM XPaHHT eI 00 OTBeTCTBEHHOCTH 32 €ro YIpaTy
( ¢ OJHHMH H3 HACTIEJHHKOB, JPYTHMJIHLIOM IO YCMOTPEHHIO JOILKHOCTHOTO
JIHILIA)

GymMar ( ¢ GaHKOM)

- JOTOBOP JOBEPHTENLHOTO YIIPABIEHHA R CITydae He00X0JHMOCTH.




MNpunoxeHwne 4

K adMWUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnsa MyHUUMNansLHOM
ycryru o nopsiike coBepLleHns
HOTapuasbHbIX 4ENCTBUN
NCMNOMHUTESNbHBIM KOMUTETOM
TaTtapcko-AMannHCKoro cenbckoro
noceneHna AKTaHbILLICKOrO
MyHUUMNanbHoro panoHa Pecnybnukm
TartapcTtaH

BITOK-CXEMA NOCNEOOBATENbHOCTU OEUCTBUN

MO UCNONHEHMIO MYHULIMNATNBHOWU YCIIYTU
NO CBUAETEJNIbCTBOBAHUIO BEPHOCTU KON OOKYMEHTOB
N BbINMUCOK U3 HUX

1. Hauano HCroMHeHHA YCIyTH: 3adBHTeNb 00pamaeTcs 3a MyHHLHITaTbHOIT
YCIYTOI1

2.CrieLpamicT TMpOoBEPACT HaIITUHE JOKYMEHTOB, YIOCTOBEPAOMIIX JITIHOCTD
3aABHTEIA, IMTOJHOMOYHA ITPEACTAaBHTEIA OPHIHYECKOI O JIHLa, HaJITIHe
KBHTAHLIHI ITO OITTaTE I'OCIIOMIIITHBI

| 3.V cTaHaBIIBaETCA OTCYTCTBHE OCHOBAHIMII /11 OTKa3a B TMpPeaoCTaBIICHH VCIIYTTL

4. Bergaua 3acBHAETENbCTBOBAHHOH KOTTHH IyTEM H3TOTOBJICHIT HOTapI 1a7bHOIT
HaJrmicH

| 5. 3aBepiIeHIie MpeOCTaBIeHA MyHHLIIATBHOI YCIyTH




MpunoxeHne 5
K aAMUHUCTPaTUBHOMY

pernameHTy npeaocraBlieHnA

MYHULUMNANbHOW YCyrn o
nopsiake coBepLUEHUS
HOTapuarbHbIX 4ENCTBUN

NCMOJTHUTEJIbHBIM KOMUTETOM

TaTtapcko-AmanuHckoro
CeNbCKOro NoceneHus
AKTaHbILLCKOro
MYHULUMNAbHOro panoHa
Pecnybnukn TatapctaH

BJIOK-CXEMA NOCINEOOBATENBLHOCTU OEUCTBUN
MO UCMOJNTHEHMIO MYHULIUMATIBHOW YCITYTM NO

CBUAETENBbCTBOBAHUIO NOANMMHHOCTWU NOANMUCHU HA
NOKYMEHTE

1. Havano HCMONHEHHA YCIyrH: 3adBHTENb 00paljaeTcd 3a MyHHLIIATbHOI
YCIyroil

2.CrieLamicT TMPOBEPAET HAMYHE TOKYMEHTOB, YIOCTOBEPAKIIIX JMTIYHOCTH
3aABHTEIA, TIIOMHOMOYIA TIPEOCTaBHTEI  HOPHAMYECKOro Joila, HaJIIdie
KBHTAaHLIIMH ITO OITIATE I'OCITOIIIITHDBI

| 3.V cTaHaBIHBaETCA OTCYTCTBHE OCHOBaHI i1 7714 OTKa3a B TpeaoCcTaBJICHHI YCIIYTH

4. CpUAeTenbCTBOBaHHE TMMOAMHHHOCTII IIOAIMHCH HAa JOKYMEHTE IIYTEM
IT3TOTOBJICHITA HOTapI 1abHOIT HAZITHCH Ha JOKYMEHTE

| 5. 3aBepIIeHHe HCMOMHEHHA TOCYapCTBEHHOIT YCIyTH




MpunoxeHwne 6

K aOMUHUCTPaATUBHOMY perfameHTy
npegocTaBneHns MyHULMNansHOM ycnyru o
nopsiike coBepLUEeHUst HoTapuanbHbIX 4eUCTBUM
NCMOMNHNESIbHbIM KOMUTETOM TaTapcko-
AMannHCKOro cenbCcKkoro NoceneHus
AKTaHbILLICKOro MyH/ULMNANbHOro pamoHa
Pecnybnuku TaTapctaH

PyKOBOE,I/ITeJ'II-O UCMOJIHUTESIbHOIO KOMUTETA
CelibCKOro noceneHnd

oT
npoxuBatoLiero(en)

NOYTOBLIN aapec (SNEKTPOHHbIN agpec)
Ten.

XAJTOBA
Ha HernpaBoMepHble 4eNCTBMA OOMKHOCTHOrO nuua

npOUJy NMPUHATb >Kano6y Ha HenpaBoOMepHbIe nencTeus

(P.N.0., BoMKHOCTb)
COCTOSILLYIO B CrieaytoLeMm:

(ykasaTb NpuymHbI Xanobbl, gaty v T.4.)
B noaTtBepxaeHune BbILLEN3NOXKEHHOrO npunarat cnegyrowmne JOKyMEHTbI:
1.

2.
3.
4

(©.1.0.) (mnaTta) (mnoanuceb)

YKanoby npuHan:

(¢.1.0.) (nognwuce) (BOMKHOCTL)



MpunoxeHwne 7

K aAMWUHUCTPATUBHOMY
pernameHTy npegocTaBneHnst
MYHULUMNANbLHOW YCYrn O Nopsiake
coBepLleHns HOTapuanbHbIX
JencTBmn NCNONHUTENbHbBIM
KOMUTETOM TaTtapcko-
AmanuHckoro CenbCcKoro
nocenenus AKTaHBbILLCKOro
MYHULMNANBHOro panoHa

Pecnybnukn TaTtapcTaH

PykoBogutento

McnonHutensHoro KOMUTETA

TaTtapcko-AmannHckoro

CellibCKoro noceneHna
AKTaHbILLCKOro MyHUUUMAlNbHOIo

panoHa Pecnybnukn TaTtapctaH
OT:

3agaBneHune
00 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuato 06 owmnbke, JONyLLEHHOW NPU OKa3aHUM MyHULMNANbLHOW YCNyru

(HaMmeHoBaHue ycnyrm)
3anucaHo:

I'Ipanu'leble cBedeHnA:

MpoLuy ucnpaBuTb AONYLLEHHY TEXHUYECKYHO OLLUMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SBMSIOLLMIACS pe3ynbTaToM MyHULMNAaNbHOW YCryri.
Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

3.

B cnyyae npuHaTUs peleHnst 06 OTKNOHEHUM 3asBreHnst 06 ncnpaeneHnm
TEXHUYECKOMN OLUINBKM NPOLLY HAaNpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOMO AOKyMeHTa Ha agpec E-mail: ;

B BUE 3aBEPEHHOM KONuM Ha BymaKHOM HOCUTENe MNOYTOBbLIM OTNPaBNEHMEM MO

agpecy:

MoaTteepxaato cBoe cornacue, a Takke cornacve npeacraBnsgeMoro MHOK nuua Ha
06paboTKy nepcoHasnbHbIX AaHHbIX (COOpP, cMcCTEMaTM3aUno, HAaKoNeHNe, XpaHeHue,
YyTOYHEHME (0OHOBEHNE, U3MEHEHUNE), UCMONb30BaHNe, pacnpocTpaHeHne (B TOM
yucne nepepadvy), obesnnumnBaHne, 6MOKMpoBaHME, YHUYTOXEHMNE NEePCOHanbHbIX
AaHHbIX, @ TaKKe UHbIX 4EeNCTBUI, HEOBX0AMMbIX A1 06paboTKN NepCcoHanbHbIX
AaHHbIX B paMKax NpeoCcTaBneHms MyHUUMNanbHOM yCrnyru), B TOM YMcne B
aBTOMATU3NPOBAHHOM pPeXNME, BKMOYas NPUHATUE peLleHN Ha UX OCHOBE OpraHoM
NpeaoCTaBNALLMM MyHUUMMANbHYIO YCIyry, B LENsx npegocTaBneHuns
MYHMLMNANbHON yCnyri.



HacTosawum nogTeepaaro: CBeAeHNs, BKIMIOYEHHbIE B 3asBIieHe, OTHOCALMECS K
MOEW FIMYHOCTU U NpeacTaBNAeMOMY MHOIO NULY, a Takke BHECEHHbIE MHOK HUXeE,
AoctoBepHbl. [JloKyMeHTbl (KONnn LOKYMEHTOB), MPUITOXEHHbIE K 3asiBIIEHUIO,
COOTBETCTBYHOT TpeboBaHNAM, YCTAaHOBIEHHbBIM 3aKOHO4ATENLCTBOM Poccuinckon
depepaumm, Ha MOMEHT NpeacTaBneHns 3asBNeHns 3TN JOKYMEHTbl 4eACTBUTENbHbI U
cogepXaTt AOCTOBEPHblEe CBeAEHMS.

[aro cBoe cornacue Ha yyacTtue B onpoce Mo OLeHKe KavyecTBa npeocTaBrieHHON MHe
MYHULMNANbLHOW YCIyru no TenedoHy:

(nara) (moanuce) (¢.1.0.)

MpunoxeHve
(cnpaBo4HOE)

PekBU3NTbI AOIMKHOCTHbLIX NUL, OTBETCTBEHHbIX 3a npepocrtaBneHune
MyHMHMHaﬂbHOﬁ ycnyrn n ocywecTBiAOWNX KOHTPOJIb ee UCMNOJTHeHuUA,

Ucnonkom TaTtapcko-AManMHCKOro cesibCKOro noceneHusi AKTaHbILCKOro
MyHUUMNANbHOro pamMoHa

HOmKHOCTb TenedoH OneKTPOHHbIV agpec
PykoBoguTenb ncnonkoma 3-44-58 tyamal- akt@yandex.ru
3amecTuTenb pyKoBoaAUTENs

PekBM3UTbI AOMKHOCTHbIX NUL, KOHTPONUPYIOLWMX NpeaocTaBneHue
MYHULMNaNbLHON ycnyru

[OmKHOCTb TenedoH OnEeKTPOHHbIV agpec

PykoBoguTenb ncnonkoma 3-44-58 tyamal- akt@yandex.ru




