PECIYBJ/IMKA TATAPCTAH TATAPCTAH PECIYBJ/IMKACbI

NCMNONHUTE/IbHbI TOTEW
KOMUWTET MYHWNUUTAJIb PAVOHbI
TETHOLLUCKOI'O BEALLKAPMA KOMUTETbI
MYHULVNAIBHOIO PAIOHA
422370 r.Tettowwn, yn. ManknHa, 39 422370 Tatew wabape, MankuH yp., 39

Ten. (84373) 2-50-02,2-53-33, thakc 2-62-48, e-mail: tatesh@tatar.ru
OKIMO 78702080, OrPH 1061672000026, MHH/KMM 1638004985/163801001

MOCTAHOB/EHUE KAPAP
Il » & &&YS Ne 44 y-

06 YTBEPXKAEHNN aAMUHUCTPATUBHOIO pernameHTa npegoctaBneHnA
MyHMLLMHaﬂbHOVI ycnyrun rno okKasaHu1io HpunagnvyecKnm nmnuam MGTO,EI,I/ILIeCKOI\/JI 7
I'IpaKTI/I‘-IeCKOI\/II nomMmoLin B pa60Te apxXmnBoB 1 Nno opraHn3aunnn JOKYMEHTOB B

penonpomnseoacTtBee

B cooteercTBUM ¢ PefepasibHbIM 3aKOHOM OT 27.07.2010 Ne210-d3 «O6
opraHusaumMu npefocTaBNeHUss TOCYAAPCTBEHHbIX W MYHULUWUNAAbHbIX  YCNyr»,
deaepanbHbIM 3aKOHOM 0T 22.10.2004 Ne 125-P3 «O6 apxuBHOM aene B POCCUIACKON
depepaumm», 3akoHoM Pecnybnuku TartapctaH ot 24.10.2007Ne  63-3PT «O
HajeNeHnn OpraHoB MECTHOro camoynpaBfieHUs MyHUUMNaIbHbIX 06pa3oBaHWi B
wPecnyb6nmke  TarapcTaH  OTAENbHbIMW  TOCYLAPCTBEHHLIMW  MOJIHOMOYUAMM
Pecny6ivkn TartapctaH B 006/1aCTM apXMBHOMO fAefia», MpefAcTaBfieHNneM MNpoKypopa
TeTioWCKOro paioHa 06 yCTpaHeHUW HapyLlleHWi (efepasbHOro 3aKoHOAaTe/IbCTBa
or 22.02.2019 Ne 02-08-03-2019 NcnonHWTeNbHbIA  KOMUTET  TeTHOLICKOro
MyHUUMnansHoro paioHa MOCTAHOBJIAET:

1 YTBEpAUTH ALMVHUCTPATUBHbIN pernameHT npefocTaB/eHNS
MYHULUMNANLHOW YCNYrM MO0 OKa3aHUK pUANYECKUM /NMuaM MeTOAMYECKON 1
MPakTUYecKon nomowmn B paboTe apxMBOB M MO OpraHu3aumm [OKYMEHTOB B
[enonpon3BoacTBe B apxvBHOM oTAene VICMOMHUTENLHOTO KOMWUTETA

TeTHOLLCKOro MyHMLMUNANLHOMO paiioHa Pecny6nuku TaTapcTaH (npunaraetcs).


mailto:tatesh@tatar.ru

2. [MocTaHOBNEHWUE icnonHuTenbHOro KomuTeTa TeToLCKOro
MyHUUMNanbHOro  parMoHa  oT  16.10.2018 No571  «O6  yTBepXAeHUU
aflMVHUCTPaTMBHOIO perfameHTa nNpefoCTaB/IeHUA MYHUUMNAIbHON ycnyrm no
OKa3aHWI0 opUaMYeCcKUM NnLaM MeTOAUYECKOM U NPaKTUYeCKOoW nomowm B paboTe
apX1BOB Y MO OpraHM3aLuy JOKYMEHTOB B e/0NPON3BOACTBE B apXUBHOM OTAefNe
McnonHnTeNbHOro KomuteTa TETHOLWCKOro MyHULMNanbHOro paioHa Pecny6imnku
TaTapcTaH» Npu3HaTb YyTPaTUBLLKUM CUIY.

3. Ony6nnKoBaTb HaCTOsLLee MOCTAHOB/IEHME HA OMuUUMaNbHOM cailTe
TeTIOWCKOro MYHULUMMaNLHOI0 paioHa W pasMecTUTb Ha OguumanbHOM nopTtase
npaBoBoil nH(opmauun Pecnybnukn TatapctaH (PRAVO.TATARSTAN.RU).

4. KOHTpONb 33 WCMOJSIHEHWEM HACTOALWEro MOCTaHOB/IEHUA BO3/1I0XUTL Ha
ynpasnsiwoLlero genamu IcnonHNTeNbHOro KoMmuteta TeTHOLWCKOro MyHUUMNaIbHOro

paiioHa B.A. Ka3seeBy.

PykoBoanTesib
McnonHUTEeNbHOrO

TeTHOLWCKOro MyHUUMNanbHOro paoHa A.B. CeMeHbIYeB



Ipunoxenne

K ITOCTaHOBJICHNIO MICIOTHUTEIPHOTO KOMHUTETA
TeTIomCcKoro MyHHIUIIAIBHOTO palioHa

ot 24.05. 2019 . Ne 441

A/IMUHHCTPATHBHBLIH perjiaMeHT
NPeI0CTABICHUSI MyHUIHMIAIbHON YCJIYTH M0 OKA3aHUI0 PUANYECKUM JIHLAM
METOAHYECKOI 1 MPAKTHYECKOIi MOMOIIH B pa00oTe apXHBOB U N0 OPraHNu3alHuu
AOKYMEHTOB B JIeJIONPOU3BO/ICTBE

1. O0mue noJioKeHus

1.1. Hacrosiiimii PernaMeHT ycTaHaBIMBACT CTAaHAAPT W MOPSAOK MPEAOCTABICHHS
MYHHUIUMMAIBHON YCIYIA 110 OKAa3aHUI0 METOAUYECKONM M MPAKTHYECKON IOMOIIHA
NPEICTABUTENSIM FOPUANYECKUX JIUL] B pad0OTEe apXHWBOB U MO OPraHu3auuu TOKyMEHTOB B
JEIONPON3BOACTBE (JaJice — MyHULMMATIbHAS YCIYTa) 10 BOMPOCAM:

oTOOpa JOKYMEHTOB (SKCIEPTH3bl LEHHOCTHM) B COCTaB APXMBHOTO (PoHIa
Poccuiickoi denepanny U NOATOTOBKH UX K MEpeaade B MyHULMITATILHBINA apXUB;

ynopsaoueHust (popmupoBanus, OQOPMIICHHS W OINUCAHUS) TN MOCTOSHHOTO
XPaHEHUS U MO JIMYHOMY COCTaBY;

BEJCHUS yyeTa JOKYMEHTOB ApxuBHOro ¢onna Poccuiickoii ®eaepanun,
HAXOAIIAXCS HA BPEMEHHOM XPAHCHUH,

NOJATOTOBKA HOPMATHUBHBIX JOKYMEHTOB 10 BONpPOCaM JACJIONPOM3BOACTBA H
apxXUBHOTO Jiena (MOJIOKCHWH, WMHCTPYKUMA, NPUMEPHBIX W  WHIUBUAYAIbHBIX
HOMEHKJIATYP JEN);

COBEPIICHCTBOBAHUSI PA0OTHI IEIOMPOU3BOACTBEHHBIX, APXUBHBIX M JKCIEPTHBIX
CITy>KO FOPUANYECKUX JTMI-UCTOYHUKOB KOMITJIEKTOBAHUS,

NOBBILIEHUST MPOPECCUOHATBHON KBAIM(PUKALMK PAOOTHUKOB YKA3aHHBIX CIYXKO
(opraHu3anuy U NpOBEACHHS CEMUHAPOB).

1.2. Tlomydaren MyHULMOAIBLHOW YCIYTH: FOPUAMYECKHAE JIALA - HCTOYHUKH
KOMITJIEKTOBAHUSI MYHUIIMITAJILHOTO apXuBa (Janee - 3asBUTED ).

1.3. MyHummnajibHass yciiyra HOpeaocTaBisercss VCMOMHUTENbHBIM KOMUTETOM
TeTIoMCKOro MyHUIIMNAIBLHOTO paiioHa (fnanee — Mcnoskom).

HcnomHuTenb MyHHIMNATIBHOW YCayrd — ApxuBHbIA oTaen Ucnonkoma (nanee —
Ornen).

1.3.1. Mecto naxoxaenus Mcnonkoma: r. Tettomm, yi. Mankuna, 1. 39,

Mecto HaxoxacHus Oraena: r. Tetromm, yn. Cepaosa, A. 59,

I'papux paGotel OtTaena: €XKEAHEBHO, KpPOME CyOOOTBI M BOCKPECEHDS,
noHeAebHUK - yeTBepr ¢ 8.00 10 17.00, narauma ¢ 8.00 no 17.00, o6en ¢ 12.00 no 13.00.

[Tpoxoa mo mponycKy W (WK ) TOKYMEHTY, YAOCTOBEPSIOIIEMY JIMYHOCTb.

1.3.2. Cinpasounslii Tenedon Otaena: (84373) 25018.

1.33. Appec odunmameHoro caiira Hcmonkoma B MHQPOPMALMOHHO-
TEICKOMMYHUKAUMOHHOW  cetm  «UHTepHer»  (manee — cetb  «MHTEpHETY):
http://tetushi.tatarstan.tu.

1.3.4. Undopmanus 0 MyHHIHANATBHON YCIYTe MOXKET ObITh MMOJTyYCHA:

1) mnocpeactBoM WH(POPMALMOHHBIX CTEHAOB O MYHULMNAIBHON yciyre,
COJEP)KAIMX BH3YAIbHYHD M TEKCTOBYKO HH(POPMALMIO O MYHULMNAIBHON yCayre,
PACIIONOXKEHHBIX B MOMEIIECHUsAX cnonkoma, 1uis paboThl ¢ 3asBUTEISMM,

2) nocpeAcTBOM ceTH «MHTEpHETY:




Ha ounmansHOM caiite Ucnonkoma (http:// tetushi.tatarstan.ru);

Ha [loprane rocyaapCTBEHHBIX M MyHMIMNAIbHBIX yciyr PecniyOnuku Tartapcran
(http://uslugi.tatar.ru/);

Ha EauHOM moprane rocyaapCTBEHHBIX W MYHUUMOAIBHBIX YCAYT ((QyHKIWN)
(http://www.gosuslugi.tu/);

3) npu yctHOM oOpameHnu B Otaen (JIMYHO WK 1o Tenedony);

4) Mpu TUCBMEHHOM (B TOM 4YHUCIIE B (POPME BJIEKTPOHHOTO JOKYMEHTA) OOpaleHuu
B Otrnen.

1.3.5. UHdopmanuss mo BOmpocaM MPEAOCTABICHUS MYHULMNAIBHON yCIIyTH
pazmeniaercss HadanpHUkoM Ortnaena Ha oduuManbHOM caite HMcmonkoma w Ha
WH(OPMALMOHHBIX CTEHAAaX B moMemeHnn Otaena st paboThl ¢ 3assBUTEISIMH.

1.4. IIpenocTaBieHre MyHALIAMATIBHONW YCIYTH OCYIIECTBISETCS B COOTBETCTBHH C:

®denepanbabiM  3akoHOM 0T 06.10.2003 No 131-03 «OO0 o00mmx NpuHIUIAX
OpraHM3ali MECTHOTO camoynpaeicHuss B Poccuiickoit ®enepauyn» (manee —
®denepanbublil 3ak0H Ne 131-D3) (Cobpanue 3akoHoaarenbctea PD, 06.10.2003, Ne 40,
cT. 3822);

denepanbHbiM  3akOHOM 0T 22.10.2004 No 125-®3 «OO0 apxuBHOM J€l€ B
Poccuiickoit ®enepanmn» (nanmee — DenepanbHbiii 3akoH Ne 125-®D3) (CoOpanme
3aKkoHoaareabcTBa PD, 25.10.2004, No 43, c1. 4169);

denepanbHbiM - 3akoHOM  oT  27.07.2010 No  210-®3 «OO0 opraHuzanuu
NPEIOCTABIICHUSI TOCYIAPCTBEHHBIX M MYHHLHMNAIBHBIX YCIyry (nanee - deaepanbHbIA
3akoH Ne 210-D3) (Cobpanue 3akonoaarenbcta PD, 02.08.2010, Ne 31, ct. 4179);

[TpaBuamMu opraHu3anuu XpPaHCHHs, KOMIUJIEKTOBAHMS, y4€Ta W MCIOIb30BAHUS
JOKyMeHTOB ApxuBHOro (onma Poccuiickoii ®eaepanuum ©W  ApPYTUX  apXUBHBIX
JOKYMEHTOB B FOCYJAPCTBEHHBIX M MYHULMMNAIBHBIX apXUBaxX, My3esix W OMOIMOTEKaX,
opranm3anmsx Poccuiickoil akafieMun Hayk, YTBEPKACHHBIMU MPUKa30M MHHUCTEPCTBA
KyJnbTypbl Poccuiickoit ®@enepanu ot 18.01.2007 Ne 19 (bromieTeHb HOPMATHUBHBIX
aKTOB (pelepaibHbIX OPraHoB WCHOJHHUTENBbHON Biactu, 14.05.2007, Ne 20) (manee —
[TpaBuna paGoTsl);

3akonom Pecrybmukn Tarapcran ot 20.07.2017 Ne 63-3PT «O06 ApXuBHOM g€ B
PecnyOnuke Tarapcran» (manee - 3akon PT Ne 63-3PT) (PecnyOnmka Tarapcran,
25.07.2017, Ne 107);

3akoHom PecnyOnmukm Tarapcram ot 28.07.2004 Ne 45-3PT «O MecTtHOM
camoynpaeneHun B PecriyOnuke Tarapcran» (nanee — 3akon PT Ne 45-3PT) (PecnyOnvika
Tarapcran, 03.08.2004, Ne 155-156);

3akoHom PecnyOnmuku Tataperan ot 24.12.2007 Ne 63-3PT «O HaneaeHun opraHoB
MECTHOTO CaMOYNPABJICHUsT MYHUMLMNAIBHBIX 0Opa3zoBaHuii B PecrnyOmuke Tarapcran
OTJENIBHBIMU TOCYJAPCTBEHHBIMM TMONMHOMOUMsMUA PecnyOnvkm Tarapctan B o0nmacTu
apxuBHOTO nena» (nanee — 3akoH PT Ne 63 - 3PT) (Pecnybnuka Tarapcran, 25.12.2007,
Ne 255-256);

YcraBoM TeTHOMICKOTO MYHMIMIIAIBHOTO pPailOHa, YTBEP)KIACHHBIM PEIICHUEM
Cosera o1 02.07.2012 No 21-1 (manee — YcraB),

[TonoskeHneM 00 WCHOSHUTEIBHOM KOMHUTETE TETHOMICKOT0 MYHWIMIAIBHOIO
paiioHa, yrBepkaeHHbIM pemenneM Cosera ot 05.05.2014 Ne 48-5;

[Tono>keHreM 00 apXWMBHOM OTAENE HWCHOJHUTEIBHOIO KOMUTETA TETHOICKOrO
MYHHLIMINAJIBHOTO pailOHa, YTBEPKACHHBIM PacnopsbkeHreM MCmoMHUTENbHOrO KOMUATETA
ot 24.05.2018 Ne 13 (manee — [onmoskenue 00 oTaene).

1.4, B mHacrosmem PernameHTe WCNONB3YIOTCA —CIECAYIOIUUME TEPMUHBI U
OTNPEACTICHUS:



http://www.gosuslugi.ru/

WCTOYHHUK KOMIUIEKTOBAHHWS — IOPUAUYECKOE JIMIO, B IIPOLECCE IAEATEIBHOCTH
KOTOPOTo 00pa3yroTcsi JOKYMEHThl ApxuBHOTrO oHa Poccuiickoit denepanuu;

HOMEHKJIaTypa  J€l1  —  CHCTEMAaTHU3UPOBAaHHBIM  IEPEYEHb  3ar0JIOBKOB
(HAMMEHOBaHWI) A€M, 3aBOAMMBIX B OPraHW3alMM, C YKA3aHUEM CPOKOB WX XPaHEHMS,
0 OPMIICHHBIH B YCTAHOBJIEHHOM NOPSIKE;

Onuce — apxWBHBIA CNPABOYHUK, NMPEIHAZHAYCHHBIA JUIsl PACKPBITHS COCTAaBA W
COJEP)KAaHUsl COVHWI] XPAHCHHS/CIMHUL] Y4YE€Ta, 3aKPEIUICHUS WX BHYTPU(DOHIOBOIA
CUCTEMATHU3ALIMU U YUETA,

NOJIO)KEHUE 00 apXHWBE — JOKYMEHT, PEIVIAMCHTUPYIOLIMI NEATEIBHOCTh apXHBa
OpraHu3alyy: 3a1a4M, PyHKIIHH, TPAaBa, OTBETCTBEHHOCTH;

NOJIO)KEHUE 00 SKCIEPTHOW KOMHUCCMM — JOKYMEHT, PErIAMEHTUPYOLIUI
JNEATENBHOCTDh MMOCTOSHHO JENCTBYIOIIEW DKCIIEPTHOW KOMHUCCHM OPTraHW3alliy: 3a1adqu,
(YHKLIMH, TPaBa, OTBETCTBEHHOCTH;

YIOPSAOYECHHE APXWMBHBIX JOKYMEHTOB — KOMIUIEKC paboT 1o (POPMHPOBAHHIO
ApPXUBHBIX JTOKYMEHTOB B €AMHHIIBI XpPaHEHUS (J€1a), OMMCAHUI0 U OPOPMIICHHIO TaKUX
€AMHULl XPAHCHUs (J€JI) B COOTBETCTBHM C MPABHJIAMH, YCTAHOBJICHHBIMHM CHECLHAIBHO
yIOIHOMOYEHHBIM [lpaButenbctBoM Poccuiickoit denepanun peaepanbHbiM OpraHoM
VCIIOJTHUTEILHOM BIIACTH,

¢opmupoBaHue Jen — TPYNINUAPOBKA HCHOJHEHHBIX JOKYMEHTOB B Jeja B
COOTBETCTBUM C HOMEHKJIATYpOii JeT;
JKCIIEpPTH3a IIEHHOCTH JOKYMEHTOB — HM3yU€HHE JOKYMEHTOB Ha OCHOBAaHWH

KPUTEPUEB X LICHHOCTH B LIETSAX ONPEACICHUS] CPOKOB XPAHECHUS JOKYMEHTOB M 0TOOpa
WX JUIsl BKJIIFOYEHHUS B cocTaB ApxuBHOro (ponna Poccuiickoii @enepanmu;
AKCIEPTHO-MPOBEPOYHAS. U METOJAMYECKAT KOMHCCHS — KOMMCCHS, ACHCTBYrOLIas
npu ['ocynapctBeHHOM KomuTeTe PecnyOnukm Tarapcran mo apxuBHOMY Jeny (aajee —
YnopaeneHue) I pacCCMOTPEHHSI BONPOCOB, CBA3AHHBIX C SKCIEPTH30M LEHHOCTH
JOKYMEHTOB, BKJIFOUEHHMEM HMX B cocTaB ApxuBHOro (¢onma PecnyOmmku Tartapceran,
OMPEACTIEHUEM B €r0 COCTABE YHHUKAIBHBIX JAOKYMEHTOB, PEIICHUS METOJUYECCKUX W
MPAKTUYECKUX BOMPOCOB B 00J1acTH apXuBHOTO fiena (nanee — SIIMK Ynpasnenus);
3ampoc O MPEAOCTABICHUM MYHHULIMOAIBHOH  yCIIyTH — 3asdBJIEHUE O
NPEIOCTABICHUN MYHULUNIAIBHON YCIYTH (Jajiee — 3asBICHUE ). 3asBIICHUE 3aMOJHAETCS B
IPOU3BOJIBHOM (hOpME, IO YCTAHOBIEHHOMY 00pa3ily WJIM HA CTAaHJAPTHOM OJIaHKE.



2. CranpapTt npeaocTaB/ieHUus MyHHLHNAJIbHOMH YCJIYTH

HamnmenoBanue TpeboBaHus K
CTaHJAPTY NPEAOCTABICHUS
MYHHLIAMAIBbHON YCIYTH

Copnepxanuie TpeOOBaHUM K CTAHAAPTY

HopmaruBHBIii akT,
YCTaHABJIMBAKOIINA I
MYHULMIIATBHYIO YCIYTY
WK TpeOOBaHUE

2.1. HamMeHOBaHHME MYHULMIIAIBLHON
YCIIyTU

OxazaHue  OPHAWYECKUM  JUIAM  METOJWYECKOH U
NPAKTUYECKOH MOMOIIM B paboTe apXWBOB M MO OpPraHHU3alAd
JOKYMEHTOB B JIETIONPOU3BOJCTBE

4y, 3, 5 CT. 4
OenepasbHOrO 3akoHa Ne
125-®3; nn 4.8., 4.9.
[IpaBun paGotel; CT. 5
3axona PT Ne 63-3PT

2.2. HaumeHOBaHWE MYHUIUNIATIBHOTO
opraHa  WCIIOJIHUTEIIBHOM  BJIACTH,
HEMOCPEACTBEHHO MMPEAOCTABIISIOIIETO
MYHUIMNAIBHYK YCIYTY

HcnonHurenbHblil KOMUTET TETHOLICKOI0 MYHULMNAIBHOIO
paiioHa.

HcnosHuTe s MyHUIIMMTAIBHOW YCITYyTH — APXWUBHBIA OTACI
HCcnonHUTENIEHOTO KOMUTETA.

4. 5 cT1. 4 deacpaibHOTO
3aKOHA No 125-@3;
ITonosxenne 00 oTaee

2.3. Onucanue pe3yabTara
MPEAOCTABICHUS MYHUIUTIATBHOM
YCIyTH

[TogrotoBka k  commacoBannro  OIIMK  Yhpasienus
HOPMATHBHBIX JTOKYMEHTOB IO BOIPOCaM JAEIIONPOU3BOACTBA U
ApXUBHOTO JIeNa. TOJOKEHWH 00 apxuBe W IKCIECPTHOH
KOMHUCCHHW, UHCTPYKIMHU 10 ACJIIONPOU3BOACTBY, HOMEHKIJIATY PbI
aen (manee — HopmaTWBHBIE JOKYMEHTHI), YTBEPKICHUIO
(COTTIaCOBAHMIO) OMUCEH NIEN MOCTOSHHOTO, XPAHEHUs, OMUCEH
JIEN 1O JINYHOMY COCTaBy (najnee — OMUcH).

OxazaHHas OpraHu3alyyd METOAMYECKAs W NPAKTHYECKas
noMoulb B paboTe apXvMBa M MO OPraHu3aluu JTOKYMEHTOB B
JEJIOMPOU3BOACTBE B BOMPOCAX:

- DKCHEPTU3BI LEHHOCTH APXUBHBIX JTOKYMEHTOB,;

- YOOPSIOYEHUS APXUBHBIX JOKYMEHTOB MOCTOSHHOTO,
BPEMEHHOTO (CBBIIIE 10 JIET) XpaHEHUS U O JINYHOMY COCTaBY,

- TIOJTOTOBKM JOKYMEHTOB ApxuBHOro ¢onma Poccuiickoii
denepannu K nepeaaye B MyHALMITAIBHBIA apXUB,

- BEJICHHS YUYETA AQDXUBHBIX JTOKYMEHTOB,

- HCTIOJIb30BAHMSI APXUBHBIX JOKYMEHTOB,

- (popmMHpOBaHUS €T B IETOMPOU3BOJICTBE,;

- MEepPEeNaUYy CTPYKTYPHBIMHU MOAPA3ACICHUIMU OpraHUu3anuu
JIEJI B APXMB,;

4. 3 ¢T. 4 OenepanbHOro
3akoHa Ne 125-@3; m.o.
4.8.,4.9. ITpaBun paboThl




- TpPOBEACHHS CEMHHAPOB B  LENAX  MOBBILICHHS
npodeccnoHanbHOi KBaIM(pUKauuu PabOTHUKOB APXUBHBIX W
JIETIOMPOU3BOACTBEHHBIX CITYKO

2.4. Cpok NPEAOCTABIIEHUS
MYHHLIMTNIAJIbHON yCIyTH

Meroauueckass M TMPAKTHYECKAs MOMOILLIb, OCYIIECTBIIEMAas
6e3 BbIe3/Ia K 3asBUTENO — 3 JIHS

METOAMYECKAsA U IMPAKTUYECKAS TTOMOILLb, OCYIIECTBIIsIEMAs C
BBIC3/IOM K 3asBUTENIO - 2 JHS, JAThl BBIE3AA COTJIACYIOTCA C
3a5BUTETIEM,

OpraHu3auvs M MPOBEIACHUE CEMUHApPOB — 16 nHel, mara
ITPOBEICHUSI CEMUHAPA COTTIACYETCsl C 3asBUTETIEM

yy 3, 5cr.d
OenepanbHOro 3aKkoHa Ne
125-®3; n.o. 4.8., 4.9.
[TpaBun paGoTh

2.5. McuepnbIBaroIuii [epeyYeHb
JIOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBUM C 3aKOHOJATEIbHBIMH
WIH WHBIMHU HOPMAaTUBHBIMH
IIPABOBBIMHU aKTaMHu VIS
MPENOCTABIICHUS MYHULUTATBHON
VCIYTU, a TaKkKe YCIyr, KOTOpbIE

SIBJIAIOTCS HEOOXOINMBIMHA u
00s3aTENIbHBIMUA ISl TIPEAOCTABIICHUS
MYHUIMOANBHBIX YCAYT, MOJICKAIIUX
MPEACTABJIICHUIO 3aIBUTEIIEM

[Tpu ycTHOM OOpaleHuu:

- TOKYMEHTBI, Y A0CTOBEPSIOIIUE JINYHOCTD,

- JOKYMEHTHI, NOATBEPKIAOLINE
OPEICTABUTEIS FOPUANYECKOTO JIMLIA.

[Tpn MUCbMEHHOM OOpALICHUH:

- 3asBJICHUE O MPEAOCTABICHUA MYHULMNAIBHON YCIIyTH HA
OJIaHKE FOPUAMYECKOTO JTUIA

MMOJTHOMOYHNA

2.6. McuepnbIBarOIIMii [epeyYeHb
JOKYMEHTOB, HEOOXO0IMMBIX B
COOTBETCTBUM C 3aKOHOJATEIbHBIMH
WIH WHBIMHU HOPMAaTHUBHBIMH
IIPABOBBIMHU AKTaMH JUIS
MPEAOCTABIICHUS MYHULUTIATBHON
VCIIYyIH,  KOTOpPBIE  HAXOMATCI B
pacnopsbKEHUN roCyJapCTBEHHBIX
OpraHoB, OpraHoB MECTHOIO
CaAMOYIIPABJICHUS M MHBIX OPraHu3aLMii

[IpenocTaBineHHe JNOKYMEHTOB, KOTOPBIE MOIYT OBITh
OTHECEHBI K TAHHOW KaTeropuu, He TpeOyeTcs

' 3nech u Janee AMHTETHHOCTH TPOLEIYP HCUHCTACTCS B PACOUHX THAX.




U KOTOPbIC  3as9BUTEIIb  BIPABE
MPEICTABUTD
2.7. IlepeueHb  OpPraHOB  MECTHOIO CornacoBaHue MyHUIIMTIAIBLHOM yCIIyTH HE TpeOyeTcs

CaAMOYIIPABIIEHUS W MX CTPYKTYPHBIX

IIOIpa3ICIICHUN, COIIACOBAHUE
KOTOPBIX B ciyvasix,
MPEAYCMOTPEHHBIX ~ HOPMAaTHBHBIMU
IPABOBBIMU aKTaMu, TpeOyeTcs uis
[PENOCTABICHUS MYHULATAIBHOMN

YCAYTH W KOTOPOE OCYUIECTBISAETCS
OpraHOM  WCIIOJIHUTENIbHON  BJIACTH,
MPEIOCTABISAIOMIMM  MYHHUIIATIAIEHY IO

YCIyry

2.8. HcuepnbeBaroumii  nepeyYCHb 1. HecooTBETCTBUE MPENCTABICHHBIX JTOKYMEHTOB TEPEUHIO
OCHOBAaHMH JUIsi OTKa3a B NPUEME | TOKYMEHTOB, YKa3aHHBIX B M. 2.5 HacTosmero PermaMenTa.
JOKYMEHTOB,  HEOOXOIUMBIX  JyId 2. Hajmume HEOrOBOPECHHBIX WCIPABJICHUN B I0JABACMBIX
MPETOCTABIICHUS MYHUIANAIBHON | JOKYMEHTAX

YCIYTH

2.9. McuepnbIBarOIIMii [IepeyYeHb
OCHOBAHMI JUISl TPUOCTAHOBJICHUS WJIH
OTKa3a B MPEAOCTABIICHUN
MYHULMIIATBHON YCIYTH

1. Hapymenune 3asgBurenem (€ro  MNpeACTABUTEIIEM)
ONPENENEHHBIX B COOTBETCTBMM ¢ nyHKkTtamu 3.4.1., 3.4.3.
PernamenTa cpokoB nogaun B OTAEN NPOEKTOB HOPMATUBHBIX
JOKYMEHTOB, Omnucei.

2.10. ITopsook, pasMep W OCHOBAHUS
B3UMAaHMs FOCY IAPCTBEHHOM MOLUTUHEI
WIX WHOW IUIaThl, B3UMAECMOM 3a
NPEeIOCTaBICHHUE MYHHLUATAITbHON
yCIyTH, BKIOYas WHPOpPMALUIO O
METOJMKE pacyera pasMepa Takou
I1J1aThI

MyHununansHas
0e3BO3ME3THOI OCHOBE.

yciyra IPeI0CTaBISAEeTCS Ha

4. 3 cT. 15 deaepaibHOTO
3akoHa Ne 125-®3; u. 1 cT.
8 denepanbHOTO 3aKOHA
Ne 210-D3

2.11. Ilopsaok, pasMep W OCHOBAHUS
B3UMaHUs IUIaThl 3a MPEIOCTABICHUE
YCIIyT, KOTOPBIE SIBIISIIOTCS
HEOOXOIUMBIMHU U 00s13aTeILHBIMHU IS

[TpenocTaBieHre HEOOXOAMMBIX M 00SI3aTENbHBIX YCIYT HE
TpeOyeTcs

4. 3 ctr. 15 ®enepanbHOTO
3akoHa Ne 125-@3; 4. 1
cT. 8  denepabHOrO
3akoHa No 210-D3




MPEIOCTABIICHUS MYHUIIUATIATbHON
yCIIyTH, BKIOYas WHHOPMALMIO O
METOJMKE pacyeTa pasMepa Takoi
TIaThI

2.12. MakcuMaJbHbIA CPOK OKUIAHHS
B OQYEpEAM MpW TNOJAYEe 3ampoca o
MPENOCTABICHUN MYHULATAIBHON
YCJIYTA U TIPU TOJYYCHHM PE3yJibTaTa
MPEAOCTABIIEHUS TAKUX YCIIYT

MakcuManbeHBI CPOK OKMJAHWS  MpUEMA  MOJIydaTess
MYHHULIAMAIBHONW YCIIyTU (3as4BUTENsI) NPU TMOAAUYE 3ampoca U
IPH MOJIYYEHUHN PE3yJbTaTa HE JOJDKEH MPEBBIIATH 15 MUHYT.

OdepenHOCTh sl  OTHACTBHBIX KATETOpWU  MOJydaresiei
MYHHLIANAJIBHON YCIYTH HE YCTAHOBJIEHA

2.13. Cpok perucrpauuu 3amnpoca
3asBUTEIIS 0 MPEAOCTABIICHUN
MYHULMIIATBLHOW YCIYTH

B nenb IMMOCTYILICHHWA 3aABJICHUA

2.14. TpeOoBaHusi K TMOMEUICHUSAM, B
KOTOPBIX NPEIOCTABIISACTCS
MyHUIUNIAJIbHAS YCIIyTa

[IpenoctaBiaeHUe yCAyrd OCYIIECTBISETCS B 3IaHUIX U
NOMEIIEHUSAX, 000PYAOBAHHBIX MPOTUBOMOKAPHONH CUCTEMOH 1
CUCTEMOH  TMOKAPOTYLIECHUS, HCOOXOAUMOM ~ MEOENbI0 ISt
oopmiIeHUs JOKYMEHTOB, UH()OPMAIIMOHHBIMU CTEHAAMHU.

ObecnieunBaeTcst OECPENATCTBEHHBIN JOCTYIT WHBATUAOB
K MECTy MPEAOCTABICHUS yCayrd (yAOoOHBIA BXOJ-BBIXOJ B
NOMENICHUS Y MEPEMELICHUE B UX Mpeaeax).

BuzyanbHasi, TeKCTOBas U MyJibTUMeAuiHAs uHopMaIus o
NOPSIKE MPEIOCTABIICHUS YCIYTH Pa3MEIIACTCs B YAOOHBIX AJIs
3asgBUTENCH MecTax, B TOM YHCIE C YYETOM OTpPaHUUYECHHBIX
BO3MO>KHOCTEY NHBAJINOB

2.15. lloka3zarenu HOOCTYNIHOCTA H
KaueCTBA MYHULIMTIAIBHON YCIYTH

ITokazarensamu JOCTYITHOCTH
MYHHLIHMITAJIbHON YCITYTH SIBISIOTCS:

PACTIOJIOKEHHOCTh OMEIIEHUST MYHHLIMNIAJIBHOTO apXHWBa B
30HE JOCTYMHOCTH OOIIECTBEHHOTO TPAHCIIOPTA,

HAIAYME HEOOXOAMMOIO KOJIMYECTBA CIEUATMCTOB, & TAKKE
NOMEIIEHUI, B KOTOPBIX OCYIIECTBISETCS NPHEM JOKYMEHTOB
OT 3asIBUTCJICH,

HaJIM4YME UcYepnbIBaOmic wuHpopManum o cnocodax,
NOPSJKE W CPOKAX MPEAOCTABICHUS MyHULMNIAIBHON yCIyTy HA
WH(QOPMALMOHHBIX ~ CTE€HJAX, WH(OPMAUMOHHBIX pecypcax

NPEAOCTABICHUS




TETIMICKOr0 MYHUIIMNAIBHOTO paiioHa B ceTh «MHTEpHET», Ha
EnuHOM mopTasie rocy 1apCTBEHHBIX M MyHULIMIIATIBHBIX YCITYT.

KayecTBO  mpenocTaBieHUs  MYHULMNAIBHOW  YCIYIH
XapaKkTEePU3YETCst OTCYTCTBUEM:

o4depelel pu MPUEME U BbIIaY€ JOKYMEHTOB 3asBUTEISAM

HAPYIIEHAN CPOKOB TNPEIOCTABIICHUS MYHULMIIAIBHON
VCIYIH,

xKajmoOd Ha  JeHcTBUS  (O€3AECTBUE) MYHHULIMOAIBHBIX
CIIY)KALIUX, TPEAOCTABIAIOMNX MYHULUIAIBHYIO YCIIYTY;,

KaIoO0 Ha HEKOPPEKTHOE, HEBHUMATEIIBHOE OTHOIICHUE
MYHULHAAIBHBIX CIY)KAIIUX, OKAa3bIBAFOIIUX MYHHUIMUIIAIBHYIO
VCIYTY, K 3aBUTEIISIM

2.16. OCOOEHHOCTH MPEIOCTABICHUS
MYHMIMITAJIGHOW YCIYTH B
AJICKTPOHHOHU (hopme

HMmeercss  BO3MOXKHOCTH ~ MMOJAYM  3asBJICHUS 0
NPEIOCTABIEHUN MYHULMNAIBHON YCIIYTH B 3JIEKTPOHHOM BHJIE
yepe3 [lopran rocyaapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYT C
NOCJCAYIOIUM MPENBIBICHUEM OPUTHHAJIOB JOKYMEHTOB NpPH
NOJIyYEHUH YCITYTH.

3asBJICHHE O MPEAOCTABICHUM MYHUUUNAIBHON YCIyrH
MO>KET OBITh HAPABIEHO B (POPME SIEKTPOHHOTO JOKYMEHTA O
BNEKTPOHHOMY aJIPECY:

E-mal: tatesh@tatar.ru

4. 1 cr. 19 ®enepanbHOTO
3akoHa Ne 210-®3



mailto:tatesh@tatar.ru

3. Cocras, 0CJIeI0BATEIBLHOCTh H CPOKHU BBINIOJIHEHUS] AIMUHUCTPATHBHBIX NPOLEAYP
(neiicTBmii), TPeGOBAHUSA K NOPSIAKY MX BBINOJHEHHSI, B TOM YHCJIe 0COOEHHOCTH
BBINIOJIHEHHUS] AAMUHUCTPATHBHBIX Npoueayp (AeiicTBuii) B 3JIEKTPOHHOI ¢opme

3.1. Onucanue nocuea0BaTeNIbHOCTH ACHCTBUI TPU MPEAOCTABICHUA MYHULUITAJIbHON
YCIIyTH

3.1.1. mpenocraBieHUs MyHULMIIATIBHON YCIYTU MO OKA3aHUKO FOPUIUYECKUM JIMLAM
METOIMYECKOM M MPAKTHYECKON MOMOLIN B pabOTE apXHWBOB M MO0 OPraHM3alnu JOKYMEHTOB
B JICJIONPOM3BOCTBE BKJIFOYAET B CE0sI CIAEAYIOUINE MPOLIETYPHI:

1) KOHCYBTUPOBAHUE 3ASIBUTEIIS,

2) NPUHSITHAE U PETUCTPALUS 3ABIICHUS,

3) oka3aHKe IOPUANYECKUM JIUIAM METOIMYECKOW M MPAKTHYECKOH MOMOIIM B paboTe
APXMBOB U 10 OPraHU3ally JOKYMEHTOB B JICJIONPOU3BOICTBE

4) BbIIaua 3aBUTENIO PE3YJIBTATA MYHULIMITAIGHOM YCITYTH.

3.1.2. bnok-cxema  MOCICIOBATCIIBHOCTH  JCHCTBUH MO  MPEAOCTABICHUIO
MYHHULMITATEHOM YCITyTW MPEICTaBICHA B MPUIIOKeHHH No 1.

3.2. Oka3aHue KOHCYJIbTAUUNA 3asBUTEIIO

3asgBuTenb BnpaBe o0patuthes B OTAEN JIMYHO, MO TeNe(OHY W MUCBMEHHO, B TOM
YUCJIC TO BJCKTPOHHOW MOYTEe, A NOJYYEHUS KOHCYJIbTALMA O TOPSAKE MOTYYEHUS
MYHULIMITATEHON YCITYTH.

Havaneauk Otaena OCyIIECTBISET KOHCYJIBTHPOBAHUE 3aABUTENS, B TOM YUCIE MO
cocraBy, (opMe W COIEP)KAHWUIO JOKYMEHTALMHM, HEOOXOOUMOW I TOJYyYEHUS
MYHULUITATEHONA YCITYTH.

[Tpouenypa, ycraHaBnuBacMasi HACTOSIIMM IyHKTOM, OCYINECTBISIETCS B JEHb
oOpauicHus 3assBUTETSI.

PesynbpTar mpoueaypel: KOHCYJIbTAUs 3assBUTETIS.

3.3. OkazaHWe HOPUAVNYECCKAM JIMIIAM METOJMYECKOM M MPAKTUYECKOW TOMOIIM B
paboTe apXHMBOB M MO OPraHU3alui JOKyMEHTOB B ACIOMPOU3BOCTBE

3.3.1. 3asBurenp (€ero NOPEACTaBUTENb) JTUYHO Ha OyMa)KHOM HOCHUTENE, B
3IEKTPOHHOM BHUJE 4epe3 [lopra rocyJapCTBEHHBIX U MYHULMOAIBHBIX YCayr PecryOnuku
Tartapctan MO0 MO MOYTE TOYTOBBIM OTIPABICHUEM MOAACT (HAMPABIISET ) 3AsBIICHUE.

33.2. TIlpu HanpaBJicHMM 3asdBJICHUS B DJICKTPOHHOU (opMe  cnenuaanuct
HUCcnoaHuTeNbHOrO KOMHUTETA, OTBEYAKOIMA 3a paboTy ¢ oOpallleHUsIMU TpakaaH,
NOCTYNAOUMMK 4epe3 MHTEPHET-TPUEMHYI0, PETUCTPUPYET TOCTYNHBILEE 3asBICHUC W
HaIPABJIET B JJICKTPOHHOM BUjE B OTAEN.

[Tpouenypa, ycTaHaBIMBAcMas HACTOSIIMM IMYHKTOM, OCYINECTBIISIETCS B TCUCHHE
OJIHOTO JTHSI C MOMEHTA MOCTYTUIEHUS 3aIpoca.

PesynpTar mpoueaypsel: 3aperucTpUPOBAHHOE 3asBJICHUE, HAPABICHHOE B OTAE.

3.3.3. HavaneHuk Otaena, BEAyLIUi TPUEM 3asBICHUIM, OCYILECTBIISET:

NPUEM 3asIBIICHHUS,

PETUCTPALIMIO 3ASBJICHAS B KyPHAJIC PETUCTPALMM 3asBIICHUH;

NPOBEPSET 3AABJICHAEC HA HAJMYME OCHOBAHWH IS OTKa3a B MPHUEME 3asBIICHUS,
VKa3aHHBIX B II. 2.8 HacTosmero Permamenra.

[Tpu OTCYTCTBMM OCHOBAHWH AJisl 0TKa3a B MPUEME 3asIBJICHUS, YKA3aHHBIX B YHKTE 2.8
HacToswmero PermamenTa, HadyanmbHuK Otaena:

0Py NPEAOCTABICHUM 3asBJICHUS 3aIBUTENIEM JIMYHO  W3BEIIACT 3a4BUTENS O
NPUCBOCHHOM BXOSIIEM HOMEPE;



OpU  HANpPaBJACHUM 3asBJICHUS 3aSBUTEIEM B JJCKTPOHHON (opMe YBEIOMJISET
3asBUTENS B DJICKTPOHHON (opMe 0 nate mnpuema 3asiBICHHS, MPUCBOCHHOM BXOMASIIEM
HOMEDE.

B cnyuae HanmuuMsi OCHOBAaHUE AJi OTKAa3a B MPUEME 3asBJICHUS, TPEIYyCMOTPEHHBIX
nyHkToM 2.8 Hactosuiero Pernmamenrta, HadaibHUK OThena yBEAOMIISIET 3asBUTENS O
HAIAYMKA TPENSTCTBUMA JJIs PETUCTPALMM 3asBJICHUS C MUCHbMEHHBIM OOBSICHEHUEM
COJIEp KaHUs BbISIBIIEHHBIX HEJOCTATKOB.

[Tpouienypbl, yCTaHABIMBAEMbIE HACTOSIIIUM MMYHKTOM, OCYIICCTBISIOTCS B TeueHUE 15
MUHYT MOCJIC TOCTYTUICHUS 3asBJICHUS (0OpALIEHWS 3aBUTENS ).

PesynbTar mpoueayp: NpUHATOE M 3aPETMCTPUPOBAHHOE 3asBICHUE WIIM 3asIBIICHME,
BO3BPAILICHHOE 3asIBUTEITIO.

3.4. Meroauueckass W TPAKTHYECKAs TMOMOIIb, OCYyIIECTBIsieMass Oe3 Bble3ga K
3aBUTEITIO.

3.4.1. HawansHuk Otaena npu oOpaticHUM 3assBUTENS:

OCYILECTBISET KOHCYJIBbTUPOBAHUE, MOJAOOPKY HOPMATUBHBIX AKTOB M METOIMYECKHUX
nocoOuii 1o BompocaMm: OpraHu3auuu paboThl ApXHMBA, OJKCIEPTHOM KOMHUCCHMM U
JEJIONPON3BOACTBEHHON CITy>KObl ~ OpraHM3ali;, COCTaBJICHHs MPOCKTOB HopMaTUBHBIX
JOKYMEHTOB, SKCIIEPTU3bI LICHHOCTH, YIIOPAAOUYEHUS APXUBHBIX JOKYMEHTOB;

YCTAQHABIMBAET ATy MPEACTABICHUS  3asABUTENEM  NPOEKTOB  HopMaruBHBIX
JNOKYMEHTOB, ONHCEH, CBENCHHWIA O COCTOSHUM XPAaHEHUs NOKYMEHTOB B OPTraHM3ALMM-
MCTOYHUKE KOMIUICKTOBAHMS MYHHULIMITAJILHOTO apxuBa Ha 1 aekadps TEKYLIEro roja.

B cnywae oOpaiieHust 3asBUTENST B NUCBMEHHOH (OpME HampaBisieT MOA0OPKY
HOPMATUBHBIX aKTOB M METOJMYECKUX NOCOOMIA, COOOIIAET MACBMEHHO WU 1O TENE(POHY O
JIaTe TPEACTABIICHUS 3aBUTENIEM NPOEKTOB HOpMaTUBHBIX TOKyMEHTOB, Onuceid, CeneHuii
O COCTOSHMM XPaHEHUs JOKYMEHTOB B OPraHM3alUu-UCTOYHHUKE KOMIUICKTOBAHUS
MYHHLMITAJIBHOTO apxXuBa Ha 1 AekaOps TEKYIIEro roja.

[Tpouenypsl, YCTaHABIMBACMBIE HACTOSAILMM ITYHKTOM, OCYILECTBIISIFOTCS B TE€YEHUE
OJIHOTO JTHS TIOCJIE MOCTYIJICHUS 3asBIICHUS.

Pesymbrar mpouenyp: NPEACTABICHHBIE 3asSBUTEII0 HOPMATHBHBIE aKTBl M
METOIMYECKUE TIOCOOUS IO TEME 3aMPOCa 3assBUTETIS.

342, 3asBurenp (€ro NOPEACTABUTENb) JIMYHO HA OyMaXHOM HOCUTENE, B
3IEKTPOHHOM BHUJE 4epe3 [loprait rocyJapCTBEHHBIX U MYHULMNAIBHBIX YCayr PecryOnuku
Tarapctan MO0 TO MOYTE MOAACT (HAMPABISIET) MPOEKTHI HOPMATUBHBIX JTOKYMEHTOB,
Ommceit B OTnes B ONPEACIEHHBIE B COOTBETCTBUM ¢ MYHKTOM 3.4.1. PernameHnTa CpokH.

3.4.3. HavaiibHUK paccMaTpUBAcCT:

B COOTBETCTBHH C THUITOBBIMH MOJIOKEHUSAMU MOJIOKEHHUS 00 apXUBE U 00 SKCIEPTHOM
KOMHCCHH,

B COOTBETCTBMM C  YCTAHOBJICHHBIMH  TPEOOBAaHWSIMH  HWHCTPYKUHH  TIO
JEJIOMPOU3BOICTBY;

HOMEHKJIATYPy €N OPraHW3allid. MPOBEPSET MPABUIBHOCTh O(POPMIIEHUS, MOTHOTY
COCTaBa M COOTBETCTBUE YTBEPKACHHBIM THUIOBBIM TIEPEYHSM 3arojIOBKOB M CPOKOB
XPaHEHUs BKIIFOUECHHBIX B HEE JIET,

Onucu: NpoBEpsEeT MPaBWIBHOCTH OQOPMIICHUS OMKMCH, MPEAUCIOBHS, TOJOBBIX
pa3aeyioB M 3aroJIOBKOB JET, MOJIHOTY COCTaBa (B COOTBETCTBMHM C HOMCHKJIATYPOHl Jen) u
COOTBETCTBUE CPOKAM XPAHEHUS BKIIFOYEHHBIX B OMUCH JIEN;

CBeneHHMsT O COCTOSIHUM XPaHEHUs JOKYMEHTOB B  OPraHU3alMU-UCTOYHHUKE
KOMILIEKTOBAHWS MYHULIMITAJIBHOIO apXuBa Ha | SHBAaps TEKYLIETrO roja.



[Ipn BBISBIICHWM OWIMOOK JAET PEKOMEHIALUMU MO WX YCTPAHEHWIO, COTJIACOBBIBACT
CPOKH J0PpabOTKH MPOEKTOB TOKYMEHTOB.

[Tpouenypsl, YCTaHABIMBACMBIC HACTOSAIIMM ITYHKTOM, OCYILECTBIISIFOTCS B TEYEHUE
OJIHOTO JTHSI ¢ MOMEHTA OKOHYAHUS MPEABIAYIIEHA MPOLEY PBI.

PesynbTar npouenyp: peKOMEHIAMU MO YCTPAHEHUIO OIIMOOK, OMPEICIICHUE AaThl
NPEACTaBICHUS NPOEKTOB HopMaTuBHBIX MOKYMEHTOB, Onuced mocie ux A0paboTKA U
COrJIaCOBAHMS SKCIIEPTHOM KOMUCCUEHN 3assBUTEIIS.

3.4.4. 3asButenp (€ro MPeACTABUTEIND) JUYHO JUOO MO MOYTE 3aKA3HBIM MOYTOBBIM
OTMPABJICHAEM TOJIacT (HAMPAaBJsACT) HA OYMa)KHOM HOCHUTEJIE COTJIACOBAHHBIE DKCIEPTHOMN
KOMHCCHEH OpraHu3alii NPOEKTHl HOPMATUMBHBIX JNOKyMEHTOB, Onmcedr B Otaen B
OTIpE/ICTICHHBIE B COOTBETCTBHH C IYHKTOM 3.4.3. PeriiaMenTa cpoKu’.

3.4.5. HavanpHuK oTHEna:

OPOBEPSET TMOJHOTY COCTaBa M KayecTBO  OQOPMIICHHS  MPEACTABICHHOM
JOKYMEHTALH;

COCTABJISIET U MOANKCHIBACT 3AKIOYEHUE MYHULUITAJIGHOTO apXUBA U1l HAPABIICHHUS
Ha paccmorpenue DI IMK Ynpasnenus HopmatuBHBIX TOKYyMEHTOB, Onuceit;,

HampaBiseT Ha paccmorpenue OIIMK  VYhpasnenuss HopmarWBHBIE TOKYMEHTHI,
Onucu ¢ 3aKIH0YEHUSIMU MYHULUTIAIBHOTO apXUBA.

[Tpouenypsl, YCTaHABIMBACMBIE HACTOSAIIUM ITYHKTOM, OCYILECTBIISIFOTCS B TEYEHUE
OJIHOTO JTHSl C MOMEHTA OKOHYAHUS MPEABIAYIIEHA MPOLEY PBI.

Pesynbrar mnpouemyp: HampapiicHHbIe Ha paccmotrpenue OIIMK  Vnpasnenus
HopmaTiBHbIE TOKyMEHTBI, OIHCH ¢ 3aKTIOUEHHSMH MyHHIHIIATBHOTO apXHBa’ .

3.4.6. HavaneHuk Otaena nocne nocTymieHus: paccMoTpeHHbix DI IMK HOpMaTUBHBIX
JOKYMEHTOB W Ommcell uMHPOpMHpPYET 3agBHTENss O NOpHHITOM pemeHnn  JIIMK
YnpasieHusl.

Bpydaer no npuOBITAM MPEACTABATENS 3aABUTENS JTUYHO WM HAMPABISET MO MOYTE
3asBuTemO0 HopmaTrBHbIE TOKYMEHTHI U OINKCH.

B cnyuae otkaza OIIMK VYnpanenus B yTBepkacHUM (coryiacoBaHn) HopMaTuBHbBIX
NOKYMEHTOB M Onmcell K AOKYMEHTAlMM NPWIAracT NUCbMEHHOE ykazanue OIIMK
YrpaBneHuss TPAYMHBI OTKA3a.

[Tpouenypsl, YCTaHABIMBAEMBIE HACTOSAIUUM ITYHKTOM, OCYIIECTBIISIOTCS B TECUCHUE
OJIHOTO JHS C MOMEHTA MOCTYIUICHUss HOpMaTuBHBIX AOKYMEHTOB, OMNHCEH C pelicHuEM
OIIMK VYnpasnenus.

Pesynbrar npouenyp: M3BELICHUE 3asaBUTEN O pe3ysibrarax paccMmorpenus DIIMK
Yupasnenus HopMaruBHeIX JOKYMEHTOB 1 OnUCEi.

3.5. Meroamyeckas M TPAKTHYECKas MOMOIIb, OCYLIECTBIsIEMAas C BBIE3AOM K
3aBUTEITIO

3.5.1. HauaneHuK OoTAENA MO MPUOBITUN K 3asBUTENIO U3y4acT COCTAB HOPMATHBHBIX
JOKYMEHTOB, PETYJHPYIOIIMX paboTy apxuBa W JCJIOMPOM3BOJICTBEHHOW  CIyKOBI
OpPraHu3alyy, COCTOSIHUE HAYYHO-CIIPABOYHOIO anmnapara K apXUBHBIM JOKYMEHTAM.

[To pe3ynpratam u3y4eHHUS OCYILECTBISET KOHCYJBTHPOBAHUE IO BONPOCAM:
OpraHmM3ali paboOTel apXMBa W JCIONMPOM3BOACTBEHHON  CITy>KOBI OpraHu3aLuy,
COCTaBJICHUS NPOEKTOB HOopMaTUBHBIX TOKYMEHTOB, ONUCEH, ONUCER eI JOITOBPEMEHHOIO
CPOKOB XPAHEHUSI.

2 v
I[OpaGOTKa u corslacoBanme DK Opranusaiii HOPMATUBHLIX JOKYMCHTOB U 3asABUTEIA B CPOK MPETOCTABICHUS MYHUITUITAJILHOU YCIIYTH HE BXOJSAT.

3 v v
Paccmorpenne YmpapienneM HopMaTHBHBIX OKYMeHTOB, OIHCEH OCYIIECTBISICTCS B COOTBETCTBHH ¢ TpadMKOM IpoBeAcHHs 3acemanmit DIIMK
YrpaBieHus U B CPOK MPEOCTABICHAS MYyHAIUIIATBHOHN YCIIyTH HE BXOIAT.



B ciyyae otrcyTcTBHS WM HENPABWIBHOIO O(GOPMIICHUS TOKYMEHTAMW Ha
KOHKPETHOM MPUMEPE TMOKA3BIBACT MOPSAOK HMX OQOPMIICHHS,  YCTAHABIMBAECT AaTy
NPEACTABICHHUS  3asBUTEJIEM B MYHHLMIAJIBHBIA apxXuB MPOCKTOB HopMaTUBHBIX
JOKYMEHTOB, OnuCEH.

[Tpouenypsl, yCTaHABIMBACMBIE HACTOSIIMAM IMYHKTOM, OCYLICCTBIISIFOTCS B TCUCHHE
TPEX YaCOB NOCJIE NPUOBITUS HaYaIbHUKA OTAeNa K 3asIBUTENIO.

Pesynprar mnpoueayp: METOAMYECKAs M NPAKTHYECKAs MOMOIIb B OQOPMIICHUU
HOPMATUBHBIX JOKYMEHTOB, PETyIUPYIOIIUMX paboTy apxuBa W JECJIONPOU3BOJACTBECHHOMN
ClIy>kObl  OpraHu3alliv, W HAYYHO-CIIPABOYHOrO amnmnapara K apXWBHBIM JOKYMEHTaM,
YCTaHOBJIEHUE CPOKOB MX MPEACTABJICHUS B MYHHUILIMITAJIbHBIA apXUB.

3.5.2. HavanbHHK OTIEIa OCMATPUBACT MOMENICHUE apXyuBa OpraHu3anuu. B ciydae
BBISIBJICHHSI HAPYLICHWI YCIIOBUI XPaHEHMsI apXWBHBIX JOKYMEHTOB JAET PA3bICHEHHUS MO
CO3[AHUIO ONTHMAJIBHBIX YCIIOBUH XpaHeHHsl (TpeOOBaHMs K MOMEIIEHUIO U 000PYI0BAHHIO
apxuBa, TEMIEPATY PHO-BIAKHOCTHOMY, OXPaHHOMY, CBETOBOMY, CaHUTAPHO-
TMTUEHUYECKOMY PEXUMAaM, PEXKUMY JAOCTYIA; TOPSAKY PA3MEIIEHUS JIET B APXHBE).

[Tpouenypsl, yCTAaHABIMBAEMBIE HACTOSIIMM yHKTOM, OCYIIECTBIISIOTCS B TeueHue 30
MHUHYT ¢ MOMEHTA OKOHYAHUS TPEIBIYIIEH TPOLEY PHI.

PesynpTar mpoueaypel: METOAMYECKAs! MOMOIIb B CO3JAHAN ONTUMAIBHBIX YCIIOBUH
XPAHCHUSI APXUBHBIX JOKYMEHTOB OPraHu3aluy.

3.5.3. HavanbHHMK OTAEna M3y4aeT COCTOSHUE YYeTa apXUBHBIX JOKYMEHTOB. B
CJly4ac BBISIBJICHHBIX HAPYIIEHUH HaYaIbHUK OTAEA PA3bICHAET MOPSAOK:

npreMa JOKYMEHTOB B apXHMB OT CTPYKTYPHBIX NOAPA3ACICHUIN OpraHnu3anuy,

BCJICHUS YYE€Ta ApPXMBHBIX JOKYMEHTOB B COOTBETCTBHH C YCTAaHOBJICHHBIMHU
TpeOOBaHMSAMHU (COCTABIICHUE MACIOPTA apXWMBA, BEACHHE KHUTH y4e€Ta MOCTYIUICHUS H
BBIOBITHSl JOKYMEHTOB M ONMCEH M€, KypHAlIa PErHCTpalMM 3alpOCOB OpraHu3auuii u
rpasKian);

NOATOTOBKHA JOKYMEHTOB ApxuBHOTO (ponaa Poccuiickoii denepaunu K nepeaavye B
MYHHLMITAJIGHBIA apXHUB (3KCIEPTH3a LEHHOCTH AOKYMEHTOB, XPAaHSUIMXCS B apXHBE,
COCTaBJICHUE CBOAHBIX OMHUCEH M€ MOCTOSHHOTO, AOJITOBPEMEHHOTIO CPOKOB XPaHEHMS,
JOKYMEHTOB MO JMYHOMY COCTaBY, AaKTOB O BBIACIICHUM K YHUYTOKCHUIO TOKYMEHTOB B
CBSI3H C UCTEYCHUEM CPOKOM MX XPaHEHUS ),

OpraHM3alK PO3bICKA €T U OPOPMIICHHUIO €€ PE3YJIbTATOB;

npreMa-nepeayl IeJl TP CMEHE OTBETCTBEHHOTO JIMIA 3a APXWMB WA LITATHOTO
pabOoTHHMKA apxuWBa (COCTABICHUIO aKTOB MpHUEMA-MEPEaaun, OPraHu3auuu MPOBEPKU
HAJIM4Msl U COCTOSIHUS 1€ U OPOPMIICHHUIO aKTOB MO €€ PE3YIbTaTaM ).

B ciiy4ae OTCYTCTBHSI MM HENPABWIIBHOTO O(QOPMIICHHS JOKYMEHTALIMKA MMOKA3bIBACT
NOPAJOK O(QOPMIICHHUS: AKTOB O BBIJCICHHA K YHUUYTOXKCHHIO JOKYMEHTOB B CBSI3U C
MCTEYCHUEM CPOKOM MX XPaHEHUS, TPOBEPKU HATMYMS U COCTOSIHUS JIEN, MPUEMa-Nepenayn
JIeJT TPH CMEHE OTBETCTBEHHOTO JIMIA 33 aPXUB WM ITATHOrO pabOTHHKA apxuBa, CBEACHUN
O COCTOSIHUM XPaHCHHs JOKYMEHTOB B OPraHM3allMM-HCTOYHHKE KOMIUICKTOBAHUS
MYHHLMITAIEHOTO apxuBa Ha 1 Aekadps TEKYIIEro roja.

[Tpouenypsl, yCTaHABIMBACMBIE HACTOSIIIAM IYHKTOM, OCYIIECTBISIOTCS B TEYCHUE
OJTHOTO JTHSI C MOMEHTA OKOHYaHUS MPEABIAYLIEH MPOLETyPHI.

Pesynprar mpouemypbl: METOAMYECKAas M MPAKTHYECKAs MOMOLIb B O(GOPMIICHUU
YUETHBIX JOKYMEHTOB.

3.5.4. HavaneHuk Otaena OKa3blBACT METOAMYECKYH) M NMPAKTUYECKYH) MOMOILL B
OpraHM3alvK UCIOJIb30BAHUS APXUBHBIX JOKYMEHTOB:

NPEIOCTABIACT MEPEUYCHb (EACPATBHBIX 3aKOHONATEIBHBIX AaKTOB M HOPMATHUBHBIX
JOKYMEHTOB, PETYJIMPYIOMIMX AOCTYI K JOKYMECHTaM apXuBa,



WH(HOPMHUPYET 3asABUTEIS O CIyYasX OrPAHUYCHUS TOCTYNA K apXUBHBIM JOKYMEHTaM,
MPEeayCMOTPEHHBIX 3aKOHOAATENILCTBOM Poccuiickoit denepannu;

PA3bACHAET MOPAAOK JOCTyHa MOJIB30BATENIEH K apXUBHBIM JOKYMEHTaM, MOPSIOK
cocTaBiicHUs, OQOPMIIEHUST M BBIJAYM APXMBHBIX CHPABOK, APXMBHBIX BBIMUCOK M KOMUH
APXUBHBIX JOKYMEHTOB, MOPAAOK BBIJAYM JOKYMEHTOB MCCIIENOBATENAM, BO BPEMEHHOE
NOJIb30BAHUE, MOPAIOK O(QOPMIICHHS 3aKa30B HA BbIAAYY JET UCCIICIOBATENSIM B YUATAJIbHBIHA
3aj]1, BO BPEMEHHOE IOJB30BaHUE B CTPYKTYPHBIC MOAPA3JIEIEHUAs OPraHU3aluu; MOPSAIOK
BEJICHUS] KHUT y4€Ta BbIJAYM JIE] B YATAIBHBINA 31 M B PA00OUME MOMELICHHS OPraHU3alluu.

B ciydyae OTCYTCTBMS WM HEOPABWILHOTO OQOPMIICHHS JOKYMEHTALMU IO
OpraHM3ali UCMOJb30BaHUSl APXUBHBIX JOKYMEHTOB MPEIOCTABISAET OOpa3lbl apXUBHBIX
CIPABOK, APXHUBHBIX BBIIMACOK U KOMUI apXUBHBIX JOKYMEHTOB, OJaHKK-00pa31bl 3aKa30B Ha
BbIJIa4Yy JEJI UCCIEAOBATENAM B YUTAIBHBIN 341, BO BPEMEHHOE MMOJIb30BAHUE B CTPYKTYPHBIE
NOAPA3JCIICHUs OPraHU3alliK, OKA3bIBAET MPAKTHYECKYI0 MOMOIIb B OPOPMIICHUU KHUTH
yud€Ta BbIIauM 1€ B YATAIBHBIHN 3aJ1 M B PA00OYME TOMELICHHS OPraHU3aluy.

[Ipouenypel, ycTaHaBIMBACMBbIE HACTOAIIMM ITYHKTOM, OCYILIECTBISAIOTCS B TEUYECHHE
OJIHOT'0 Yaca ¢ MOMEHTA OKOHYAHHUs MPEIBIAYILEN MTPOLETY PHI.

PesynapTar mpoueaypel: MPEAOCTABJICHHBIA 3asBUTEN0 NEPEUEHb  (EACPATBHBIX
3aKOHOJATENIbHBIX AaKTOB M HOPMATHUBHBIX JOKYMEHTOB, PErYIMPYIOIIMX JTOCTYH K
JOKYMEHTaM apXuBa, 00pasibl APXUBHBIX COPABOK, APXUBHBIX BBITUCOK W KOMUNA apXUBHBIX
JOKYMEHTOB, 3aKa30B Ha BbLAAYY JE€J HUCCIIENOBATENSIM B YUTAIBHBIA 341, BO BPEMEHHOE
ITOJIb30BAHUE B CTPYKTYPHBIE MTOAPA3AEICHUS OPraHu3atiu, 3aucei B KHANe y4eTa BbIIaun
JIeJT B YMTAJIbHBIN 371 U B pa004me MOMEICHUS OpraHU3al|H.

3.5.5. HavaneHuk oOTAENa 3HAKOMUTCA C OpraHu3auuMeld JOKYMEHTOB B
JEJIONPOU3BOACTBE. B cllydae BBISIBICHHS OTKJIOHEHWH OT YCTAHOBJICHHBIX TPEOOBAHMIA
Pa3bACHAET MOPAIOK:

(opMUPOBaHHUSA A€ B ACTIONPOU3BOACTBE,

IPOBEIEHUS €XEMOAHOW BSKCHEPTU3bl LIEHHOCTH JIOKYMEHTOB B JIETONPOU3BOJCTBE
OpraHu3alyu U OOPMIICHHIO €€ PE3YIbTaTOB;

repesays CTPYKTYPHBIMU MOAPA3ACIICHUAMU A€ B apXUB OPraHU3aLvH.

[Tocre 3aBeprieHus MPOLENYPH HA KOHKPETHOM IPUMEPE NOKA3BIBAET MOPAIOK:

(opMUPOBaHUS JE]I B COOTBETCTBMM C HOMEHKJIATYPOH 1€ B JENOMPOM3BOJICTBE,
AKTOB O BBIJICIICHUM K YVHUYTOXKEHUIO JOKYMEHTOB B CBA3M C MCTCYEHHUEM CPOKOM HX
XPaHECHMUS,

oopMmIIcHUs Aella TPU MOATOTOBKE M MEPENaye CTPYKTYPHBIMHU MOAPA3ACICHUAMU
Je]l B apXWB OpraHu3aluy (MOALIMBKA WM MEPEIUIET, OPOpMIECHUE OONO0XKKH, HyMEparus
JIUCTOB, COCTABIIEHUE 3aBEPUTEIILHON HAAMKCH JENIa).

[Ipouenypel, ycTaHaBIMBACMBIE HACTOALIMM ITYHKTOM, OCYILECTBISAIOTCA B TEUYECHHUE
Tpex 4acoB 30 MUHYT C MOMEHTA OKOHYAHMS MPEAbIAYIIECH NPOLELYPHI.

Pesynprar mpouenypsl:  METOAMYECKAs W MPAKTHYECKas IMOMOLIbL B OpraHu3anuu
JOKYMEHTOB B JEJONPOU3BOACTBE, OOpa3lbl AaKTOB O BBIACICHUH K YHUUYTOKEHUIO
JOKYMEHTOB B CBSI3M C MCTEYCHHEM CPOKOM MX XPaHEHUs, O(POPMIIEHHOTO IS MEpeaayn B
apXxuB aena.

3.6. Opranuzanus 1 MPOBCICHUE CEMUHAPA

3.6.1. I1pu opranu3auuu ceMrUHapa HadaIbHUK OTaena:

COIJIACOBBIBACT C 3aABHUTENIEM TEMY, JAaTy NPOBEACHHS M COCTAB YYaCTHUKOB
CEMUHApA,;

ONPEAENSAET TEMBI JOKJIAN0B U COCTAB JOKIIAIUYMKOB;



MOJIyYaeT OT JAOKJIATYMKOB MOATBEPXKICHUE 00 YUaCTUH M COMIACYET C HUMHU TEMBI UX
JOKJIQJIOB,;

[Iponienypa, ycTaHaBiauMBacMas HACTOSLIUM TYHKTOM, OCYIIECTBISECTCS B TE€UYEHUE
OJTHOTO pabOoYero AHS C MOMEHTA NOCTYIUICHUS 3asBJICHUSI.

Pesynbrar mpoueaypbl: ONPEACICHUE TEMbI, JaThl MPOBEACHMS, JOKIAAYUKOB M
YYaCTHUKOB CEMUHApA.

3.6.2. Havanbnuk Otaena:

COCTaBJISIET M COTTIACOBBIBACT C 3AsBUTENIEM CITMCOK YYACTHUKOB CEMUHAPA,

COIJIACOBBIBACT C 3aABHTEIEM WM OCMATPUBAET MECTO M MOMEIIEHUE JJIsi MPOBEACHUS
CEMUHApa, HaJIMYMe HeoOXOoAMMOro oO0opyaoBaHus (MOCAAOUYHBIE MECTa, CTOJBI JUIs
npe3umyma, TpuOyHa JijIsl BRICTYMAOMIMX YYaCTHUKOB U T.11.);

pa3padaThIBACT M COTIACOBBIBAET € 3aBUTEIIEM MPOrpPaMMy CEMUHAPA.

[Iponienypa, ycTaHaBiaMBacMas HACTOSLIUM TYHKTOM, OCYIIECTBISCTCS B TECUEHUE
TPEX THEH ¢ MOMEHTA OKOHYAHUS MPEBITYIICH MPOLIETYPHI.

PesynapTar mpouenypel:  COIVIACOBAHHBIE C  3asBUTEJIEM MPOTrPaMMa, CHOMCOK
YYaCTHUKOB U MECTO MPOBEJACHUS CEMUHAPA.

3.6.3. Havanbnuk Otaena:

u3BenacT (TeaeoHorpaMmoit, pakcorpaMMoii, o AIEKTPOHHON MOYTE) YYaCTHUKOB O
TEME, MECTE U BPEMEHU MTPOBEACHUS CEMUHAPA.

[Tponienypa, ycTaHaBiaMBacMas HACTOSLIUM TYHKTOM, OCYIIECTBISCTCS B TECUYEHUE
OJIHOTO JTHSI C MOMEHTA OKOHYAHUS MPEBITYIICH MPOLIETYPHI.

Pe3ynbrar npoiienyphl: U3BEIICHHBIC YYaCTHUKU CEMUHAPA.

3.6.4. Ha ocHOBE nporpaMMsl HavaJIbHUK OTAena:

OKa3bIBACT METOJMYECKYI0O M MPAKTUUYECKYK) MMOMONIb JOKJIaJ4YuKaM CEeMUHapa
(moaOupacT HOPMaTUBHO-IPABOBOM U METOAMYECKUI MaTEpHUall K TEMaM ),

noAOUpaET pa3faTOYHbIi Marepuan (3aKOHOAATENbHBIE, HOPMATHBHOE TMPABOBHIC
aKThl, METOANYECKUE MOCOOUS, YCTAHOBJIEHHBIE (POPMBI JOKYMEHTOB W T.I.) U OPraHU3YET
€ro KOMUPOBAHUE JJIs YYACTHUKOB CEMUHAPA,

[Ipouenypa, ycranapnuBacMasi HACTOSIIIIUM MTYHKTOM, OCYIIECTBIISIETCS B TeucHue 10
JIHEW ¢ MOMEHTA OKOHYAHUA HPEIBIAYIIENA TPOLEAYPHL.

Pe3ynbrar mpoiieiypbl: TOTOBBIE TOKJIA bl U Pa3aTOUHbIN MaTepual.

3.6.5. B n1eHb mpoBeACHKS ceMUHApa HadYanbHuK OTaena;

PETUCTPUPYET YUYACTHUKOB CEMUHAPA,

pasmacT pa3aaTOYHBIN MaTepual,

BEJIET CEMUHAP COTJIACHO MPOrpaMMe.

[Iponienypa, ycTaHaBiaMBacMas HACTOSLIUM TYHKTOM, OCYIIECTBISECTCS B TECUYEHUE
OJIHOTO JIHSI B JIEHB, COTJIACOBAHHBIN € 3asIBUTEIIEM.

Pesynbrar npoiieypbl: MPOBEACHHBIA CEMUHAP.

4. ITopsinoxk n popmMbI KOHTPOJIS 32 MPEAOCTABJICHACM MYHHIHIAJIbHOI
yCJIyru

4.1. KoHTpoJsib 32 MOJHOTOM WM KA4€CTBOM MPEAOCTABJICHUS MYHHMIIMNAIBHOW YCIYTH
BKJIFOYACT B ¢€Os: BBISBJCHUE U YCTPAHEHUE HAPYILICHWN MpaB 3asBUTENICH, paCCMOTPEHHE
JKaN00, MPOBEIEHUE MPOBEPOK COOMIOJEHUS MPOLEAYP MPEAOCTABICHUAS MYHHIMIAIbHON
yCIIyTH, MOJArOTOBKY PEIICHUA Ha JeHCTBUS (O€31eiCTBUE) MOKHOCTHBIX JIMI[ OpraHa
MECTHOTO CaMOYIPABIICHUSI.

dopMaMu KOHTPOJISI 3a COOJIIOJICHUEM HWCHOJHCHHSI aJMHUHUCTPATUBHBIX MPOLEAYP
SIBJISIFOTCSL



MPOBEACHUE TMPABOBOM SKCIEPTU3bI MPOEKTOB JTOKYMEHTOB MO MNPEIOCTABJICHUIO
MYHUIUNAILHON yCIyTU. Pe3yabTaToM 3KCIEPTU3 SBJISETCS BU3UPOBAHUE TIPOCKTOB,;

MPOBEICHUE B YCTAHOBJIEHHOM MOPSIIKE MPOBEPKH BEICHUS IEIOMPOU3BO/ICTBA;

OPOBEACHUE B YCTAHOBJICHHOM TMOPAJIKE KOHTPOJBHBIX MPOBEPOK COOMIOACHUS
npoleayp NPeAOCTABICHUS MyHULIUNATILHOM YCIYTH.

KoHTposibHbIE TPOBEPKM MOTYT ObITh MJIAHOBBIMU (OCYIIECTBJIATHCS HA OCHOBAHWUHU
NOJYTOJOBBIX WM TOJOBBIX IUJIAHOB pabOThl OpraHa MECTHOTO CaMOYIpaBlICHUS) U
BHEIUIAaHOBBIMU. [Ipy MpOBENEHUM TMJIAHOBBIX MPOBEPOK MOTYT PacCMaTpPUBATLCS BCE
BOMPOCHI, CBSA3aHHBIE C MPEAOCTABJICHUEM MYHHUIMNAIBHON yCAYTM (KOMIUICKCHBIE
NPOBEPKH ), UJTU IO KOHKPETHOMY OOPALICHUIO 3asBUTES.

42, Tekymuid KOHTPOJIb 3a COOJIIOJIEHMEM TMOCJEA0BATEIbHOCTH — JCHCTBUMH,
OTPENEICHHBIX aIMUHUCTPATUBHBIMU MPOLEAYPAMH MO MPEIOCTABICHUIO MYHUIIMIATbHOM
YCIIYTH, OCYIIECTBISETCS YIPABJSAIOUMIA fenaMu MCNOMHUTENBHOTO KOMUTETa TETIOICKOrO
MYyHULIUNAILHOTO paiiona Pecny6nuku TarapcraH.

4.3, TllepeyeHb MAOJDKHOCTHBIX JIML, OCYUIECTBISIOMIMX TEKYIIUH KOHTPOJIb,
YCTAHABJIMBACTCSA TMOJIOKEHUSIMA O CTPYKTYPHBIX TMOAPA3ACICHUIX OpraHa MECTHOTO
CaMOYTIPaBJICHUSI U JOJKHOCTHBIMHU PErJIAMEHTAMMU.

[To pesynapTaram MPOBEACHHBIX MPOBEPOK B CIy4yae BBISBICHHS HApYyIICHUI MpaB
3asBUTEJICH BHUHOBHBIE JIMIA TMPHUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHOoJaTenbCeTBOM Poccuiickoit denepanun.

4.4 Hauaneauk OTaena HECET OTBETCTBEHHOCTh 34 HECBOEBPEMEHHOE W (WIIH)
HEHA/JIeKAIIEE BBIMOJHEHUE aJMUHUCTPATUBHBIX TPOLEAYP, YKa3aHHBIX B pazuene 3
HacrosLero Permamenra.

4.5. KoHTpo/b 3a MPEeI0CTABICHUEM MYHUIMNAIBLHONW YCIYTH CO CTOPOHBI TPAXKAaH,
X 00BEUMHEHUH U OpraHu3aluii, OCYIIECTRISETCS TOCPEACTBOM OTKPHITOCTH ACSITENBHOCTH
apXMBHOTO OTJeNia VICMOMHUTENBHOTO KOMHUTETa TEeTIOUICKOr0 MYHUIIMOAIBLHOTO paiioHa
OpU TMPEAOCTABJCHUM MYHULMOAIBHOM YCJIYTH, TOJYYEHMs TMOJIHOM, AaKTyaJbHOW u
JOCTOBEPHON WHGPOpPMALIUKM O TMOPSJIKE MPENOCTABICHUS MYHUIMOAIBLHOW YCIYyTH WU
BO3MOXKHOCTH  JIOCYJAEOHOro  paccMOTpeHus  oOpamieHwit  (okayjio0) B mponecce
NPEIOCTABICHUS MYHUIMNATBHOMN YCITYTH.

5. locyneGHoe (BHEeCyaAeOHOE) 00:Ka/I0BAHHE 3aIBUTE/ICM PeICHUI U AeiicTBHii
(0e3neficTBHSI) OPrana, NpeaoCTABJISIIOICT0 MYHHIIUIIAJIBHY IO YCJIYTY, 0/J5KHOCTHOTO
JIMLA OPraHa, NpeAoCTAB/SIIOIIEr0 MyHHIUNAIBHYIO YCIYTY, 100 MyHUIIUNAIBHOTO
CJIy’Kamero, MHOro(p)yHKMOHAJIBLHOI0 HEHTPAa, pA0OTHUKA MHOTO0()Y HKIIMOHAJILHOTO

LHEHTPa, a TAKKEe OPraHu3auuii, 0Cy ecTBIASIOMNX (YHKIUH M0 MPeI0CTaABICHHUI0
MYHHIHNAJIBHBIX YCJIYT, WIH UX PA0OTHUKOB

5.1. IIpeamet nocyaeOGHOro (BHECYAeOHOTO0) 00KATIOBAHUS 3aIBUTE/ICM PelleHUil
U AelicTBuii (0e3neiicTBHsI) OPraHa, NpeaoCTABISIIOIIECI0 MYHUIUNIAJIBHYIO YCJIYTY,
AOJIKHOCTHOIO JIMLA OPTraHa, NPeJ0CTABISAIIIEr0o My HHIMIIAJIBHYIO YCJIyry, Ju00
MYHHUIUNAJBHOIO CJIYKalmero, MHOro()yHKIHOHAJIBHOTO EHTPa, pa00THUKA
MHOT0()yHKIHOHAJIBHOI0 LIEHTPA, 2 TAKKE OPraHu3auuii, NpeayCMOTPEHHBIX YACTHIO
1.1 crarbu 16 PeaepanbHOTO 3aK0HA Ne 210-D3 (nagee - PegepanabHbIii
3aKO0H), HJIM X Pa0OTHUKOB



5.1.1. 3asgBuTENbs MOKET OOPATUTHCA € KATOOOM B TOM YHUCIIE B CIAEAYIOIMIMX CTyYasx:

1) HapymieHHe CpoKa pPErucTpaluu 3amnpoca O MPEIOCTaBICHUH MYHUIMIATLHOM
yCIIYTH, 3a1poca;

2) HapyLIEHUE CPOKA MPEAOCTABICHUS MYHULIMNIAIBLHON yCIyrd. B yka3aHHOM ciyvae
nocyaeOHoe (BHECYIEOHOE) 00KaIOBAaHUE 3asBUTENIEM PELICHUNA U IeHCTBUIA (Oe31eCTBIS )
MHOTO(YHKIIMOHAIIBHOTO LIEHTPA, PAOOTHMKA MHOTO(YHKIIMOHAJIBHOTO [IEHTPA BO3MOKHO B
clly4ae, €ClIi Ha MHOTO(YHKIHMOHAIBHBIA LEHTP, pelIcHus W aAckcTBhS (Oe3aeiCTBHC)
KOTOPOro OOXKAIYKOTCS, BO3JIO’)KEHA (YHKIOMS MO MPEIOCTABICHUIO COOTBETCTBYIOIIUX
MYHUIUNAIBHBIX YCIYr B TOJHOM 00bEME B MOpsIKe, ompeneneHHoM deaepanbHbIM
3aKOHOM.

3) TpeOoBaHuE y 3asBUTENS AOKYMEHTOB WA WH(MOPMAIMK JUOO0 OCYIIECTBICHUS
JNEHCTBUNA, TPEACTABICHUE WM  OCYLIECTBJCHUE  KOTOPBIX HE  MPEIyCMOTPEHO
HOPMAaTHBHBIMUM MPABOBBIMH akTamMu Poccuiickoii denepaiini, HOpMaTUBHBIMU MTPABOBBIMHU
aktTaMu CcyObekTOB Poccuiickoil deaepanuy, MyHULIIMNATGHBIMA TTPABOBBIMA AKTaMH JUIsI
MPEAOCTABIICHUS TOCYJAPCTBEHHOMN WM MYHUIIUNAIBHOU YCIIyTH;

4) oTKa3 B NpHEME JOKYMEHTOB, TMPEAOCTABICHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMM NPABOBBIMU akTamu Poccuiickoi denepaunn, HOPMATUBHBIMU TTPABOBBIMH
aktamu cyObeKkTOB Poccuiickoii denepannn, MyHULMNATBHBIMA TPABOBBIMM aKTaMU IS
NPEAOCTABIICHAS MYHULIUIIATIBHON YCIYTH, Y 3aBUTEIS,

5) oTKa3 B MPENOCTABICHUM MYHUIMNAIBHOM YCIYTH, €CJIM OCHOBAHMs OTKa3a HE
npeaycMOTpeHbl (heepaibHbIMU 3aKOHAMUM M MPUHSTHIMU B COOTBETCTBUM C HUMM MHBIMU
HOPMAaTUBHBIMM TPABOBBIMM akTamu Poccuiickoii ®exaepaiiuu, 3aKkOHAMH W MHBIMU
HOPMAaTUBHBIMM  MpPaBOBbIMU  akTamu  cyOBbekTOoB  Poccuiickoit ~ ®denepauuu,
MYHUIUMNAILHBIMU MPAaBOBBIMUA aKTaMHW. B ykazaHHOM ciydae qocyaeOHoe (BHECYAeOHOE)
00XKaJIOBAaHUE 3aIBUTENIEM PEIICHUNA M ACHCTBHN (Oe3AeiCTBHsI) MHOTO(QYHKIMOHATBHOTO
LEHTPa, Pa0OTHUKA MHOTO(PYHKIHMOHAIBHOIO IIEHTPA BO3MOXKHO B Cllydae, €CIM Ha
MHOTOQYHKIIMOHAIBHBIA ~ LEHTP, PEIIeHuss W JcicTBus  (O€30EHCTBUE)  KOTOPOTO
OOXKAIYIOTCS,  BO3JIOKEHA  (PYHKUMsS MO  NPEOOCTABICHUID  COOTBETCTBYIOLIMX
MYHUIUNAIBHBIX YCIYr B TOJHOM 00bEME B MOpsIKE, ompeneneHHoM deaepanbHbIM
3aKOHOM 6) 3aTpeOOBaHUE C 3asBUTENS MPU MPEIOCTABICHUH MYHULMNAIBHOM YCIyrH
IJIaThl, HE TPEAYCMOTPEHHOM HOPMAaTUBHBIMU MPABOBLIMU akTaMu Poccuiickoii Denepaiuu,
HOPMATUBHBIMM ~ MPaBOBBIMU  akTamMu  CcyOBbekToB  Poccuiickoit ~ ®Denepauuu,
MYHUIUNATLHBIMU MPABOBBIMU aKTaMU;

7) OTKa3 opraHa, NpeA0CTaBJISIOMIEr0 MyHUIUNAIBHYIO YCIIYTY, TOKHOCTHOTO JIUIa
opraHa, MPEeAOCTaBIAIOIICTO MYHHUIMNAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIBHOTO IEHTpA,
pa0doTHMKA  MHOTO(YHKIIMOHAJIBHOTO  IICHTpa,  OpraHu3anui,  MNpeayCMOTPEHHBIX
denepanbHBIM 3aKOHOM, U MX paOOTHUKOB B MCITPABJICHUHN JOMYIIEHHBIX UMW OTICYaTOK M
OmMOOK B BBIJIAHHBIX B PE3YJIbTATE MPEAOCTABICHUS MYHMIIUIIAILHOW YCIYTH JTOKYMEHTax
a00 HapylIEHUE YCTAHOBJIEHHOIO CpOKAa TaKUX WCIpaBieHWd. B yka3aHHOM ciyuae
nocyaeOHoe (BHECYAEOHOE) 00KaOBAHUE 3aBUTEIIEM PEIICHUN U e CcTBUN (Oe3AeHCTBIS)



MHOTO(QYHKIIMOHATBHOTO LEHTPA, paOOTHMKA MHOTO(YHKIMOHAIBHOTO LIEHTPA BO3MOKHO B
clly4yae, €ClIi Ha MHOTO(QYHKIMOHAIBHBIA LICHTP, PELICHUS W ACHCTBHA (Oe3ACiCTBHE)
KOTOPOro OOXKaIYIOTCS, BO3JOXKEHA (YHKIMS IO MPEIOCTABICHUIO COOTBETCTBYIOIIMX
MYHHLMITAJIBHBIX YCIYT B MOJHOM 00BEME B MOPAIKE, ONpeaciicHHOM DeaecpaibHbIM
3aKOHOM,

8) HapymeHue Ccpoka WAM TOPsSAKa BbIAAYM JOKYMEHTOB IO pe3yJbTaram
MPEAOCTABIIEHUS FOCY JAPCTBEHHON WM MYHULIUNIAIBHON YCIIYTH;

9) NpHOCTAaHOBIEHUE MPEAOCTABICHHUS MYHULMNAIBHON YCIyrW, €CIM OCHOBAHHS
OPUOCTAHOBJICHUS HE MPEIYyCMOTPEHBI (eACpATbHBIMU 3aKOHAMU W MPUHSATHIMU B
COOTBETCTBUM C HUMU MHBIMU HOPMATUBHBIMU MPABOBLIMU akTamu Poccuiickoii denepaiui,
3aKOHAMM ¥ WHBIMH HOPMATUBHBIMM TPABOBBIMM aKTaMH CYObEKTOB Poccuiickoit
denepanivi, MyHULIUMOAIBHBIMU MPABOBBIMM aKTaMH. B yka3aHHOM ciydae mocyaeOHOe
(BHECYACOHOE) OOKajOBaHUE 3asBUTEIEM pelicHWd u  aedctBuid  (Oe31eiCTBUSA)
MHOTO(QYHKIIMOHATBHOTO LEHTPA, paOOTHMKA MHOTO(YHKIMOHAIBHOTO LIEHTPA BO3MOKHO B
clly4ae, €ClIi Ha MHOTO(YHKIHMOHAIBHBIA LEHTP, pelicHus W aAckcTBhS (Oe3aeiCTBHC)
KOTOPOro OOXKAIYKOTCS, BO3JIO’)KEHA (YHKIOMS TO MPEIOCTABICHUIO COOTBETCTBYIOLIMX
MYHHLMITAJIBHBIX YCIYT B TOJHOM OOBEME B MOPSAIKE, ONpEAcTcHHOM DeaecpanbHbIM
3aKOHOM,;

10) TpeGoBanue y 3asBHUTENS MNPU MNPEAOCTABICHUM MYHULMNAIBHONH YCIyTH
JOKYMEHTOB WM WH(OpPMaUWu, OTCYTCTBUE W (MJIM) HEAOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJMCh MPH MEPBOHAYAIBHOM OTKa3€ B NPUEME JOKYMEHTOB, HEOOXOAMMBIX JUIs
NPENOCTABJICHUS TOCYAAPCTBEHHOM WJIM MyHULMIAIBHON YCIAYTH, JIMOO B MPEAOCTABICHUN
MYHHLMITAJIBHOM YCIIYTH, 32 HCKIFOYEHWEM CIIy4acB, NPEIyCMOTPEHHBIX DeacpanbHbIM
3aKkOHOM. B ykazaHHOM ciiydae aocyaeOHoe (BHECYyJeOHOE) 00KajJOBAHUE 3asBUTEIIEM
pelwicHud ©  AckcTBHNA  (0e31€HCTBUS) MHOTO(DYHKIMOHATBHOTO ULEHTPA, pabOTHUKA
MHOTO(QYHKIIMOHATBHOTO LEHTPA BO3MOKHO B CIIy4ae, €CIH Ha MHOTO()YHKIHMOHAIBHBIN
LEHTP, PEIEHUS U NCHCTBHS (O€3ACHCTBHEC) KOTOPOTO 00KATYOTCS, BO30KEHA (PYHKIIMS 110
NPEAOCTABIICHUI0 COOTBETCTBYIOIIMX TOCYAAPCTBEHHBIX HMJIA MYHULIMOAIBHBIX YCIYT B
NOJIHOM 00BEME B IOPSAIKE, ONMPENCIEHHOM DeepalibHbIM 3aKOHOM.

5.1.2. O0mue TpeGoOBaHNS K MOPSIAKY MOAAYH H PACCMOTPEHHS KAJIO00bI

1. XKanoba mogaerca B NTMCbMEHHOH (opMe HA OyMa)KHOM HOCHUTEIE, B 3JIEKTPOHHOM
dopMe B oOpraH, MPeAOCTABISIONMA MYHUIMOAIBHYIO YCIAYTy, MHOTO(YHKIIMOHAIbHBIN
LEHTP JIUOO B COOTBETCTBYIOLIMI OPraH MECTHOTO CaMOYIPABIICHUS MMyOJIMYHO-IPABOBOTO
o0pa3oBaHMs, SBJISIOLIMICS YUYPEIUTEIEM MHOTO(DYHKIMOHAILHOTO LEHTpa (manee -
yupeauTesib MHOTO(YHKIIMOHAJILHOTO 1IEHTPA), a TAK)KE B OPraHU3alliu, MPeayCMOTPEHHBIE
denepanbHbIM 3aKOHOM. KajoObl HA PEHICHUsS] U ACUCTBUS (O€31CHCTBUE) PYKOBOIUTEINS
oprasa, MpeaoCTABJSIONIET0 MYHULIMOAILHYIO YCIIYTY, MOAAIOTCS B BBIMIECTOSANIMNA OpraH
(npu ero HamMuMM) AUO0 B CIIydyae €ro OTCYTCTBHS PACCMATPUBAKOTCS HEMOCPEACTBEHHO
PYKOBOAMTENIEM OpraHa, MPEAOCTABISIONIET0 MYHUIMIAIBHYO yciuyry. JKamoObl Ha



peuieHus u aeicTBus (O0e3aeiicTrre) pabOTHIKA MHOTO(PYHKIIMOHATBHOTO LIEHTPA MOAAKOTCS
PYKOBOAMTEIO 3TOT0 MHOTO(YHKIMOHATIBHOIO IeHTpa. JKasoObl Ha penicHust U OCHCTBUS
(O6e3neiicTBUE) MHOTO(DYHKIIMOHAJIEHOTO LCHTPA MO JAKOTCS YUPEIAUTEITEO
MHOTOQYHKIIMOHATBHOTO  LIEHTPAa WM  JODKHOCTHOMY — JIALY,  YHOJHOMOYEHHOMY
HOPMAaTUBHBIM MPABOBBIM AKTOM CyObekTa Poccuiickoii @eaeparun. KanoObl Ha pelICHUs U
neiictBust (Oe3neicTBUE) pAaOOTHUKOB OpraHu3auuii, NpeayCMOTPEeHHbIX DeaepanbHbIM
3aKOHOM, MOJAKTCS PYKOBOAMUTEISIM 3TUX OPraHU3aLMKA.

2. XanmoGa Ha peuieHuss u aedcTBUs (O€3n€HCTBHE) OpraHa, MPEaOCTAaBIISIOMIETO
MYHHLMITAJIBHYKO ~ YCIYrY,  JO/DKHOCTHOTO — JIMIA  OpraHa,  OPeJOCTABIISFOLIETO
MYHHLHMIAIBHYKO  YCAYTY, MYHULUOAIBHOTO — CIY)KAIEro, PYKOBOAMTENS  OpraHa,
NPEAOCTABIISIONIET0 MYHULMNAIBHYIO YCIYTy, MOXET OBbITh HANpAaBIEHA MO MOYTE, Yepe3
MHOTO(YHKIIMOHATIbHBIN LEHTP, C W CIOJIb30BAHUEM WH(HOPMALMOHHO-
TEIEKOMMYHUKAMOHHON  CETH "UuTepHer",  opuUMATBHOrO  caiita  opraHa,
NPENOCTABIISIIOIIECIO MYHULIMIAIBHYI YCAYTY, €AMHOTO TMOpTaja TOCYAAPCTBEHHBIX H
MYHHLMIATBHBIX ~ YCAYr  JIUOO  PErHOHAIBHOIO  MOpTala  TOCYJAPCTBEHHBIX U
MYHHLMITAJIBHBIX YCIYT, a TAKXXE MOXKET ObITh MPUHATA MPHA JUYHOM NPUEME 3aIBUTEIIS.
Kamoba Ha pemieHus W acicTBUs  (O€3/1€lCTBHE) MHOTO(DYHKIIMOHAIBHOTO IICHTPA,
paboTHHKA MHOTO(DYHKIMOHAILHOTO LEHTPa MOKET OBITh HaMpaBiIeHA MO TOYTE, C
UCIIOJIb30BAaHUEM WH(OPMALMOHHO-TEIEKOMMYHUKALIMOHHOM CeTH "UHTepHeT",
OpHUIMATIEHOTO CcaiiTa MHOTO(QYHKIMOHATIBHOTO LIEHTPA, EAMHOTO NOPTAJIA FOCYAAPCTBEHHBIX
W MYHHLWNAIBHBIX  YCIYT JUOO0 PETMOHAIBLHOTO MopTajga TrOCYJApCTBEHHBIX U
MYHHLIHMMABHBIX YCIAYT, & TAKKE MOXET ObITh MPUHATA NPHA JTUYHOM NPHUEME 3asIBUTEIIS.
Kanoba Ha pemeHus w aelictBus (O€3ICHCTBUE) OpraHW3alMii, NPEITyCMOTPEHHBIX
denepalibHBIM 3aKOHOM, a TaKke MX PaOOTHUKOB MOKET OBITh HAIpaBJICHA MO MOYTE, C
UCIIOJIb30BAaHUEM WH(OPMALMOHHO-TEIIEKOMMYHUKAMOHHOM CeTH "UHTepHeT",
O(QUIMATIBHBIX CAWTOB OSTUX OpPraHM3alyid, €IWHOr0 TNOpTala TOCYJAPCTBEHHBIX W
MYHHLMITAJIBHBIX ~ YCAYr  JIUOO  PErHOHAIBHOIO  MOPTala  TOCYJAPCTBEHHBIX U
MYHHLMITATIBHBIX YCIYT, & TAKKE MOXKET ObITh MPUHSTA MTPH IMYHOM TPAEME 3aIBUTETIS.

3. Ilopa10k moauv U pacCMOTPEHHMS K00 Ha peleHHs U AeHCTBUS (Oe31eHCTBIE)
(encpanbHBIX OPraHoB MCIOJIHWTEIBHOW BIIACTH, TOCYJAPCTBEHHBIX KOPIOpALMA W KX
JNOJDKHOCTHBIX JIML, (EeACPATBHBIX TOCYAAPCTBEHHBIX CIY)KAIIUX, JOHKHOCTHBIX —JIALL
rOCyJapCTBEHHBIX BHEOIOKETHBIX (QoHmoB Poccuiickoii  denepanuu, opraHu3aiyid,
NPEAyCMOTPEHHBIX DeepalIbHBIM 3aKOHOM, U UX PAOOTHUKOB, a TAKXKE Kal00 HA PEIIEHUS
u aciictBus  (Oe3lelcTBAE) MHOTO(QYHKIHMOHAIBHOIO — LEHTPA, €ro  pabOTHUKOB
ycraHasiuBaercs [IpasurensctBoM Poccuiickoit deneparuu.

3.1. B cuywae, ecnu (QenepalibHbIM 3aKOHOM YCTaHOBJIEH MNOPSAOK (MpoLeaypa)
NOJaYd W PACCMOTPEHUs >Kano0 Ha peuieHus W JAehHCTBUs (O€31EiCTBUE) OPraHoB,
OPEIOCTABISIIOIIMX ~ MYHUUMOAIbHBIE  YCAYTM,  JO/DKHOCTHBIX  JIMIl  OPraHoB,
OPEIOCTABISIIOIIUX MYHUIMIAIBHBIE YCAYTH, JIMOO MYHULIMNAIBHBIX CIYyXKalluX, JUis
OTHOLLIEHWH, CBS3aHHBIX C TMOAAYe M PACCMOTPEHUEM YKA3aHHBIX >KaJio0, HOPMBI
denepanbHOro 3aKOHA U HACTOSIIIEH CTAThbU HE MPUMEHSIOTCSL.



32. JKamoba Ha pemweans w (wim) acictBus  (O€31EHCTBME)  OPraHoB,
MPEJOCTABIAIOIIMX ~ MYHHMIMIAJIBHBIE  YCIYIW,  JOJDKHOCTHBIX  JIMII  OPraHoB,
NPEAOCTABIISIOMIMX MYHALIAMATIBHBIEC YCIYTH, JIMOO TOCYIAPCTBEHHBIX MM MYyHULUIATBHBIX
CIY)XKallUX TPH OCYLIECTBIIEHWM B OTHOIICHWUM IOPUAMYECKUX ULl U WHIAUBUIYAIBHBIX
OpeANpUHUMATENEH,  SABISIOMIMXCA  CYOBEKTaMH  TPaJOCTPOMTENBHBIX  OTHOLICHMIA,
NPOLEAYP, BKIFOUEHHBIX B MCUYEPNBIBAIOIIME MEPEYHU MPOLEAYP B c(hepax CTPOUTENBCTBA,
yTBepKIcHHBIC [IpaButenbcTBOM Poccuiickoii denepanuu B COOTBETCTBUU C YacThHO 2
cratbi 6 ['pamoctpoutenvHoro konaekca Poccuiickoit denepanyn, MOXeT OBIThH MOJaHA
TaKUMH JIMIIAMH B TOPSJAKE, YCTAHOBICHHOM HACTOSAWIEH cTaThel, MO0 B MOPSIKE,
YCTAHOBJICHHOM aHTHUMOHOIIOJBHBIM  3aKOHOAATENbCTBOM Poccuiickoit  denepanuu, B
AHTUMOHOITIOJBHBIN OPraH.

4. OcoOCHHOCTM TMOJAYM W PACCMOTPCHHS KaJloO0 Ha pemeHus W ACUCTBUS
(O6e3aeicTBIE) OPraHOB rOCYJAPCTBEHHOM BilacTu cyObeKkTOB Poccuiickoit denepanuun u ux
JOKHOCTHBIX JIUII, TOCYTAPCTBEHHBIX MPKIAHCKUX CIY>KalllUX OPraHoB TOCYJAapCTBEHHOM
BiacTu cyOnekTOoB Poccuiickoit depepaiiuu, OpraHoB MECTHOTO CAMOYIpPABIICHUS U WX
JO/DKHOCTHBIX JIMI], MYHUIMMOAIBHBIX CIIy)KalUIMX, a TaKKe Ha PELICHWs W JICHCTBUS
(Oe3nelicTBrE) MHOTO(PYHKIMOHAIBHOTO LEHTPa, PabOTHUKOB MHOTO(PYHKIMOHAIBHOIO
LEHTPA YCTAHABJIMBAIOTCS COOTBETCTBEHHO HOPMATUBHBIMU MPABOBBIMU AKTAMHU CYOBEKTOB
Poccuiickoit deaepaiiui 1 MyHUIUNATBHBIMUA TPABOBBIMU aKTaMH.

5. XKanoba nomxHa conepKarh:

1) HammMeHOBaHHME OpraHa, MPEAOCTABISAIONICTO MYHUUMOAIBHYIO  YCIYTY,
JOJDKHOCTHOTO  JIMIA  OPraHa, NPEJOCTABISIOIIEr0 MYHULMIIAIBHYIO YCIyry, Judo
MYHHLMITAJIEHOTO CITY>KalIero, MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, €r0 PYKOBOAMUTENS U (WIIH )
pabOTHHKA, OPraHu3alri, TPEAYCMOTPEHHBIX DenepalibHbIM 3aKOHOM, UX PYKOBOJIMTENEH
U (W) pabOTHUKOB, PEIIEHUS U JEHCTBUS (O€31EHCTBUE) KOTOPBIX O0KAIYIOTCS,

2) ¢damwimio, UMs, OTYECTBO (MOCIECAHEE - NPU HAJWYHMK), CBEICHUS O MECTE
JKUTENBCTBA 3a4BUTENS - (DPU3WYECKOro JiMna MO0 HAWMEHOBAHWE, CBEACHHS O MECTE
HAXOXKICHUS 3asBUTENS - FOPUAMYECKOrO JIMIA, a TAKKEe HOMEP (HOMEpA) KOHTAKTHOTO
TenedoHa, aapec (aapeca) ICKTPOHHOH MOYTHl (MPW HAIWYMM) W TIOYTOBBIA aapec, Mo
KOTOPBIM JOJDKEH OBITh HATPABIIEH OTBET 3aIBUTEIIO,

3) cBeneHuss 00 OOKaMyeMBIX PCEIICHUSAX W JOCHCTBUsAX (O€3MEHCTBUMM) Oprasa,
NPEIOCTABISIFOIIETO  MYHWLMIAIBHYK) — YCJIYIy,  JOJDKHOCTHOTO — JMIlAa  OpraHa,
NPEAOCTABIISIOIIEIO MYHUUMOAIBHYIO YCIyry, JUM00 MYHUUMOAIBHOTO — CIYXKAILEro,
MHOTO(QYHKIIMOHATBHOTO  LEHTpa,  pa0OTHMKA  MHOTOQYHKIMOHAJIBHOTO  LEHTPA,
OpraHM3alyii, mMpeayCMOTPEHHbIX DeaepanbHbBIM 3aKOHOM, UX PAOOTHUKOB,

4) MOBO/bI, HA OCHOBAHMM KOTOPBIX 3aBUTEIIb HE COTJIACEH C PEIICHUEM U IEHCTBUEM
(Oe3aciicTBUEM) OpraHa, MPEAOCTARJSIONICTO MYHHUIMOAIBHYIO YCIYTY, JOJKHOCTHOTO
JWlla OpraHa, MPEIOCTABJISIOIIEr0 MYHUIMMIAIBHYIO YCAyry, Ju00 MyHHUIMIATbHOTO
CJIy>KaIIEro, MHOTO(YHKIIMOHATIBHOTO LIEHTPa, pAOOTHUKA MHOTO(DYHKIIMOHATIEHOTO LEHTPA,
OpraHuzaiyii, npeaycMoTpeHHbIX DenepanbHbIM 3aKOHOM, MX PaOOTHUKOB. 3asBUTEIEM



MOTYT OBITh MPEACTABICHBI JOKYMEHTHI (NP HAJMYWM), TOJATBEPXKIAIOINIAE JTOBOJIbI
3asgBHUTEIIS, TMOO UX KOTIHH.

6. XKanoba, moctynuBmIas B OPraH, NPEIOCTABISIOIIMNA MYHULMIATBHYIO YCIYTY,
MHOTOQYHKIIMOHAIBHBIA  LEHTP, YYPEAWUTENK) MHOrO(QYHKIMOHAIBHOTO LEHTpPa, B
OpraHM3alyiu, NpeayCMOTPEeHHbIE DeIepaIbHbIM 3aKOHOM, MO0 BBILIECTOSIIMIA OpraH (Mpu
€r0 HaJIW4MH ), MOMICHKUT PACCMOTPEHUIO B TCUEHUE NATHAALATH Paboumx AHEH CO JHS €€
perucrpauMy, a B caydae OOXanoBaHMS —OTKa3a OpraHa, NPEJOCTAaBIISIOLIETO
MYHHLHTATIEHYO YCIyTYy, MHOTO()YHKIIMOHATIEHOTO LIEHTPA, OpraHu3auni,
NPEAYCMOTPEHHBIX DeNepaIbHBIM 3aKOHOM, B MPUEME TOKYMEHTOB y 3asBUTENS JIMOO B
VCIPABJICHUM JIOMYUICHHBIX OMEYaTOK M OMIMOOK MW B Cily4ac O0OXKaJIOBAHUSI HAPYLICHUS
YCTAaHOBJIEHHOTO CPOKA TaKWX WCIPABICHWIA - B TEUCHUE NATH PAdOUMX JHEH €O JHS €€
PETUCTPALIMA.

7. Tlo pe3ynapTatam pacCMOTPEHMS KAIOObI MPUHUMAETCS OJHO M3 CIEAYIOIIHUX
PELICHUI:

1) xanoba yAOBIETBOPAETCS, B TOM YHUCIE B (POPME OTMEHBI NPHHATOTO PELICHMS,
UCMPABJICHUS JONYIIEHHBIX OMEYAaTOK U OIMOOK B BBIIAHHBIX B PE3YJIbTATE MPEAOCTABICHMSI
MYHUIUNAIBLHONW YCIYTH JOKYMEHTaX, BO3Bpara 3asBUTEIIO JCHEKHBIX CPENICTB, B3UMAHKE
KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU MPaBOBbIMU akTamu Poccuiickoit denepaiumy,
HOPMATUBHBIMM  MpPaBOBbIMU  akTamu  cyObekTtoB  Poccuiickoit ~ Dexaepaiuu,
MYHUIUNATLHBIMU MPABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHHUH KaIOOBI OTKA3bIBAETCS.

8. He mosgHee AHs, CAEAYIOMIETO 3a JHEM MPUHATHS PEIICHUS, YKAa3aHHOTO B
deneparbHOM 3aKOHE, 3afBUTEII0 B MUCHbMEHHOWH (opMe M TO JKEJIAHWIO 3asABUTENS B
3JIEKTPOHHON (hopMe HAmpaBlIIETCS MOTHBHUPOBAHHBIM OTBET O PE3yjbTaTax PacCMOTPCHUS
JKa00BI.

8.1. B cinyuae mnpu3HaHus >KanoObl MOJUICKALICH YAOBICTBOPEHUID B OTBETE
3asABUTENI0, YKa3aHHOM B @enepalbHOM 3aKOHE, AacTcs HMHpopManms O JCHCTBUSX,
OCYILECTBIIAEMBIX OpPraHom, MPEAOCTABIISAOIIAM MYHULMIIATBHY O YCIIYTY,
MHOTO(QYHKIIMOHATBHBIM LEHTPOM JTUOO OpraHu3aluei, NpeayCMOTPEHHOH DenepanibHOro
3aKO0HA, B LEIAX HE3aMEMIMTEIBHOTO YCTPAHEHUS BBISIBJICHHBIX HAPYIICHUN MPU OKA3aHUHU
MYHHLMITAIEHOM YCIIYTH, a TaKXKe MPUHOCITCS U3BUHEHUS 32 JOCTABIEHHBIC HEYTOOCTBA U
yKa3bIBacTCs MH(POpPMALMS O AATBHEHIIMX ACHCTBHUAX, KOTOPbIE HEOOXOAMMO COBEPILIHTH
3aABUTEITIO B LEISAX MOTYYECHHUS] MYHULIANIAJIGHON YCITYTH.

8.2. B cnywae npusHaHus KamoObl HE MOAJIEKALIEH YIOBIETBOPCHUIO B OTBETE
3asBUTEII0, YKa3aHHOM B DenepanbHOM 3aKOHE, JAKOTCS apryMEHTUPOBAHHBIE PA3bsCHCHHUS
O NpPHUYMHAX TMPUHATOrO PEIIEHUs, a Takke WH(POpMauus O MOPSAKE OOKATOBAHUS
NPUHSITOrO PELICHUS.



9. B chay4ae ycTaHOBIEHMS B XOAC WIM IO PE3yAbTaTaM PAacCMOTPEHMs >KAIOObI
OPU3HAKOB  COCTaBa  QJMHWHUCTPATMBHOIO  MPABOHAPYIUEHUS WM  NPECTYIJICHUS
JOJDKHOCTHOE JMIO, PaOOTHHK, HAACTICHHBIE MOJHOMOYMSMHU IO PACCMOTPEHHIO KaJIo0 B
COOTBETCTBUU € DenepaibHbIM 3aKOHOM, HE3aMEUIMTENBHO HAIPABISIOT MMEIOIIUECS
MaTeprajbl B OpraHbl IPOKYPaTyphl.

10. Tlomoxxkenust Hacrosmero MenaepasbHOrO 3aKOHA, YCTAHABIIMBAIOUIME MOPSIOK
PacCMOTPEHHUs Kajl00 HA HAPYLICHWS MPaB T'PaKJaH W OPraHu3aluuii MpU MPEIOCTABICHUN
rOCYJApCTBEHHBIX W MYHUUMNAIBHBIX YCIYyr, HE PacHpOCTPaHSIOTCS Ha OTHOLICHWS,
perynupyembie DenepanbHbiM 3ak0HOM OT 2 Mas 2006 roga N 59-®O3 "O mnopsake
paccMOTpeHust oOpauieHuii rpaxkaad Poccuiickoit deaepanuu’.

5.1.3. UaopmanmnoHHasa cucremMa 10CyAe0HOro (BHECYAeOHOT0) 00:Ka10BAHUS

B Poccuiickoii ®deneparmn  co3naetcs  (enepanbHas WHOpPMAIMOHHAS CUCTEMA
nocyaeoOHoro  (BHecyaeOHOro)  oOxkajmoBaHus, KOoTopas  siBasercs  (eaepajbHOR
rocyJapcTBeHHOM  HMH(pOpMauMOHHON cuctemoil. Co3maHue W (PyHKIIMOHUPOBAHUE
benepanbHOl MHOOPMAIIMOHHONW CHUCTEMBI JTOCYAE€OHOr0 (BHECYIEOHOr0) 0OKaJIOBaHHUS
perynupyrorcs  (enepanbHbIMM  3aKOHAMM W MPABOBBIMH  akTamMu  [IpaBuTenbCcTBa
Poccwuiickoii ®eaepauuu.

[Tpunosxenue Ne 1

biiok cxema nopsaka npeaoCTaBlIeHUs MYHULMTIAIBHON YCIIYTH
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I

HauanbHuk OTtaena
MoarotoBka n cornacoBaHWe 3aKMOYeHUsa
1 AeHb

3akrtoveHne

HavanbHuk OTtaena
MoanucaHwe 3aKknoYeHUs N HanpaBrneHne onNnucen B
SINMMK rAyY PT 1 AeHb

3akrtoueHne HanpapfeHHoe

s FTAY PT

v

HauanbHuk OTtgaena
NHdopmmnpoBaHue zaaBuTensa o pesynbratax
paccMoTpeHusa onuceit SNMK TAY PT 1 AeHb

I/I3|3eu.|,eH|/|e 3aasutTena

PucyHnok 1. Okazanue METOAMYECKON TOMOLIA

npeaoctaBieHna AOKyMeHTOB

HavanbHuk OTtaena
OcmoTp nomMeuwieHmsa 30 MUHYT

PasbacHeHun nopsagka
XpaHeHnA AOKYMeEeHTOB

HavanbHuk OTtaena
N3yueHune coctoaHus
AOKYMEHTOB 1 AeHb

I

PasbacHeHue nopagka
ocopMreHns AOKYMEHTOB

—3

HauanbHuk OTgena
OpraHusauusa MeToAUNYECKON
MnomMo L 1 yac

v

PasbacHeHue nopsagka
ncnonb3oBaHMA AOKYMEHTOB

HauwanbHuk OTtgena
O3HaKkomMrneHue c
AENonpon3BoaACcTBOM
3 vac 30 MuHyT

v

PasbacHeHue nopsagka
BegeHUA genonponssoacrtea




HavansHuk OTaena

CornacoBaHue TeMbl U COCTaB AOKNaA4YUKOB, YcTaHoBneHWe aaTel NpoBeasHnA
yCTaHOBNEeHWe aaTbl NpoBeaeHUs
1 AeHb
HauanbHuk OTaena cornacoBaHue crnucka CornacoBaHHbI CINCOK
y4YacTHMKOB ceMuHapa 1 MecTa npoBegeHus 3 YYacTHUKOB U MeCTOo NpoBeAeHNA
AHA

HavansHuk OTaena
M3BelleHne y4acTHMKOB O gaTe u MecTte

N3BelleHne y4YyaCcTHMKOB ceMHnHapa

npoBeAeHna ceMuHapa 1 AeHb
HavanbHuk OTaena MoaroToBneHHble pasgaToYHble
MeToanueckas NomolLlb AOKNaaYMKam, > maTepuansi
noAroToBKa pasgaToyHOro MmaTepuana, ocMoTp

MecTa npoBeaeHus cemuHapa 10 gHen

HavanbHuk OTaena

Perncrtpaunsa yyacTHMKOB, pasgada Mmatepuarnos, MNMpoBeaeHHbIA ceMnHap
BeAeHue ceMmunHapa

B AeHb NpoBeAeHNA ceMuHapa

Pucynok 2. TlpoBeneHue cemunapa



[Tpunoskenue (CIpaBOYHOE)

PexBU3HATHI OPraHOB U TOJKHOCTHBIX JIMLL, OTBETCTBEHHBIX 34 MIPEAOCTABICHUE
MYHHIATAIBHON YCIYTH 0 OKA3aHWIO OPraHA3alysaIM METOANYECKON U ITPAKTUIECCKOMN
NOMOLIM B pab0OTe apXMBOB U MO OPraHu3alii JOKyMEHTOB B JCTONPOU3BOACTBE U
OCYILECTBIIAIOINX KOHTPOJIb €€ UCIIOTHEHUS

ApxuBHBINA 0T MCIOTHUTENBHOTO KOMUTETA
TeTroICKOro MyHUIIMMATLHOTO paiiona PecryOnmkn Tarapctan

J1OMKHOCTE Tenedon ONEKTPOHHBINA aIPEC
HavanbHuk otaena 2-50-18 Fagima. Halilova@tatar.ru
Xanunopa @arnma CahuyioBHa

HcnonmauTenbHblil KOMUTET TETHOMICKOTO MyHUIMITATBHOTO paiioHa
PecnyOnukum Tarapcran

J1OMKHOCTE Tenedon DJICKTPOHHBIN aapec

PykoBoaurens McnonHuTensHOTO 2-50-03 A.Semenychev(@tatar.ru
KOMUTETA
CemenblueB Apkaauii bopucosny

YnpaBisgrommi aenamu 2-62-72 Valentina. Kazeeva@tatar.ru
HcnomHUTeIbHOrO0 KOMUTETA
Kazeea Banenruna AsiekcanipoBHa
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