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O6 yrBepxnennn UHCTpyKummm 06 OpraHu3aIuu
CTyXeOHBIX  IIPOBEPOK B  CHONHMTETBHOM
KOMUTETe  BepXHEYCIOHCKOr0 MyHHIMIAIBHOIO
paiioHa Pecniy6nuku Tarapcran u
TIOJBEIOMCTBCHHLIX EMY YUPEIKIECHIIX

PykoBoncTBysics acteio 3 cratem 27, IyHKTOM 14 crateu 28 ®DepmepansHoro
3aKoHa ot 2 mMapta 2007 roga Ne 25-®3 «O MyHUIHNATEHO# ciyx6e B Poccuiickoit
Oenepamun», cratbeli 32, myHkToM 14 craten 34 Konekca Pecy6iuku Taraperan o
MYyHHUIMIAIBHOU CIIyX0€e, B LEAX COBEpPIIeHCTBOBAHMS paboTHl MO OpraHm3aIyu
CIY’XeOHBIX MPOBEPOK B  VICIONHUTETLHOM KOMHTETE BepxHzeycnonckoro
MYHUIMIIAIBHOTO palOHA M B YYPEXKACHHUSX, YUpPETUTEIEM KOTOPBIX OH SIBIISETCH,
VICIONHUTENBHBIA ~ KOMHTET BepxHeycnoHcKoro  MyHHIMIANBEHOTrO paiioHa
Pecriy6muku Tarapcran IIOCTAHOBJISIET:

1. VrBepaute mpunaraemyio HUucrpykmmio 06 OpPraHU3allUd  CIIy>KeOHBIX
NpOBEpOK B VICIOMHHTENLHOM KOMHTETE BepxHeycloHCKOro MyHHIMIAIBHOTO
paliOHa U IO/BEIOMCTBEHHBIX eMY YUPEXKICHHSX.

2. KoHTpOJIb 32 HCIIONHEHHEM HACTOSIIIETO TOCTAHOBIIEHHS OCTABIISIO 3a co0oii.

PyxoBoaurtenn

HcenoauTe1HOro KOMHTETA JI.C. Xakum3sgnos

IToar. u oTn.
Anexcanaposa B.H.
B 3 X 3K3.



Ipunoxenue

K II0CTaHOBJICHUIO MCIIONHATENLHOTO KOMUTETA
BepxHeyCcnoHcKkoro MyHHIMNANIBHOTO paiioHa
Pecny6nuku Tarapcran

or XX DA, 2019 ropar. Ne 7665

HNucTpykuns
00 opraHu3anuu ciIy:KeGHbIX NPoBepok B McnoIHuTEIbHOM KOMHATETe
BepxHneyc/1oHCKOro MyHHIHUIAIBLHOTO paioHa
H MOABEAOMCTBEHHBIX €My YYPesKIeHHAX

I. O6mue mosto:xkenus

1.1.  HMHcTpykmust o6  opraHmsanuum CIyXeOHBIX TPOBEPOK B
VcronuurensHoM komuteTe BepxHeycioHCKOTo MYHMIIMIIAJIBHOTO paiioHa
Pecniybnuxu  Tarapcran (mamee - MuCcTpyKkmus) —ompenenser Imopsmox
OpPraHM3alluK PaboThl MO NPOBENEHUIO CIYKeOHBIX IIPOBEPOK B OTHOIIEHUHN
MYHUIMTIATBHBIX  CIYKAIMX M PabOTHHKOB, 3aMEIIAMONIUX JOJDKHOCTH, He
ABJIIIOIIMECA TOIDKHOCTAMH MYHHLMNATBHOR CIIy’KObl, M OCYIECTBIISIONUX
TEXHUYECKOE obecredenre U 00CyKUBAHNE AeSTENBHOCTH VICIONHATEMEHOIO
KOMHTeTaBepXHEYCIIOHCKOr0o  MYHHIHMAIBHOTO paiiona  PecmyGnuku
Tarapcran(nanee - paGoTauKH).

1.2. OcHoBanuem 1151 IpoBeieHus CItyKeGHOM IIPOBEPKH SIBIISETCS:

a) pelleHne NPeACTaBUTeNST HAHUMATEIS (paboronarens);

0) mMCEMEeHHOE 3asBIeHNe PaGOTHHKA.

1.3. Ilpu mpoBemenun ciysxeGHOIM IIPOBEPKHU JOJDKHEI OBITH IOJIHOCTBIO,
OOBEKTUBHO U BCECTOPOHHE YCTAHOBIEHEI:

- GakT, BpeMd, MecTO, 0OCTOSTENHCTBA, NMETH W MOTHBEL COBEpIICHHUS
PabOTHAUKOM JIMCIMILINHAPHOTO HPOCTYIIKA (mamee - mpoCTYIOK);

- BUHA PabOTHHUKA, a TAK)Ke CTEHEHb BUHBI KAXKIOTO paboTHUKA B Cilydae
COBEPIICHHUS IIPOCTYIIKA HECKOJIBKUMH PabOTHHUKAM;

- AICTIOBBIC M JIMIHBIC Ka4eCTBa PabOTHHKA, COBEPIIMBINETO IPOCTYIIOK,
HHBIC TaHHBIE, XapAKTEPU3YOIIUE €T0 JIUNIHOCTE;

- 00CTOSATENBCTBA, IPHYMHEI H YCIIOBHS, CIIOCOHCTBOBARIITHE COBEPIIIEHHUIO
PabOTHHKOM TPOCTYIIKa;

- XapaKkTep u pasmep Bpena (ymiepba), NPUUUHEHHOrO PaGOTHUKOM B
PE€3yIIbTaTe COBEPUICHUS IPOCTYIIKA;

- OOCTOATeNbCTBA, MOCHYXKMBUIME OCHOBAHHEM IUIsL  IIACHbMEHHOIO
3asBJICHMS PAOOTHUKA O IIPOBEICHUH CITyXeGHOM IIPOBEPKH.

II. Oprann3anus cay:ke6HOi IPOBEPKH

2.1. Pykosonurens (HayanbHHK) paboTHHKA, KOTOPOMY CTAJI0 H3BECTHO O
COBEPIICHUA OSTHM pabOTHUKOM IIPOCTYIIKa, 0OS3aH HE3aMEUINTENBHO B
NHCEMEHHOH (POPMe TONOXKHUTE O MPOCTYIIKE Pyxosoputernto HcnonuuTensaoro
KoMHuTeTa  BepxHeyCclOHCKOro  MYHHIMNATHLHOrO paiiona  PecmyOinuku
Tarapcran (nanee — PYKOBOAMTEIH).



Pemienne o nposeneHmM  CiyxeGHOM  NPOBEPKM  IPUHHUMAETCS
PykoBojTeNIeM B OTHOIIEHHUH BCEX pAGOTHHUKOB.

2.2 IlpoemeHue CimyxeOHOM IPOBEPKH IOPydYaeTcss KaApOBOMY
IOAPA3Ee/ICHAUI0 KOO, IIPU €ro OTCYTCTBUH, pPabOTHHMKY, B JOJKHOCTHBIC
00sI3aHHOCTH KOTOPOTO BXOMHT OCYIIECTBICHHE KaapoBoi paboTsl (mamee -
YIIOJIHOMOYEHHBIN pabOTHHK).

2.3.Pemenre o0 NpOBENEHUH CIy)XeOHOW MpPOBepKH OpopMIIIeTCs
pacnopspkenrueM PykoBoauTens.

JIHeM IPpUHATHS PEINEeHUs O IPOBEICHUH CIIyKeOHOM IPOBEPKHU SBISETCS
JlaTa U3aHusl COOTBETCTBYIOIIETO PACIIOPSIKEHHSL.

2.4. IlpoekT pacnopspkeHHs PykoBomuTenst O MpOBEeIEHHH CIIyXKeOHOU
IIPOBEPKM NOTOBUTCA KaIpOBBIM IIOJpa3/eeHUeM JIN00, IIPU €ro OTCYTCTBUHU,
YIOJTHOMOYEHHBIM PaOOTHUKOM.

B pacnopsbkeHrnuPyKoBOAUTENS O IPOBEIEHIH CITy )KeOHOM MPOBEPKHU:

- YKa3bIBalOTCSl OCHOBaHHUE CIyXeOHOU IMPOBEPKH, HOJDKHOCTH, (haMuims,
UM U OTYECTBO pabOTHHKA, B OTHOIIEHHH KOTOPOro (JIMOO MO MUCEMEHHOMY
3asIBIIEHUIO KOTOPOTO0) IPOBOAMTCS CIIyXKeOHas IMpoBepKa;

- OIpENeNSIeTCs CPOK MPOBEICHIS CITy>)KeOHOMH IPOBEPKH;

- yTBepxkaaercsi cocTaB ((daMuiuyM, WMEHAa U OTYECTBA, JOJDKHOCTH
YJIEHOB) KOMUCCHH I10 IIPOBEACHUIO CIyKeOHO! MPOBEPKH (anee - KOMUCCHS)
C yka3zaHueM (B cilydae HEOOXOOUMOCTH) Ha OCBOOOXKIEHHE €€ UIEHOB OT
ClTyKeOHBIX 00s3aHHOCTEN Ha MEepHO]T IIPOBEPKH.

He momyckaeTcst u3gaHue 0JTHOTO pacHoOpsHKEHUS O TIPOBEACHHUH ITPOBEPKU
B OTHOIIICHUH HECKOJIBKUX PaOOTHUKOB.

2.5. CnyxeOHas mpoBepKa [OJDKHA OBITH 3aBepIlieHa HE IO3JHee 4YeM
gyepe3 OJMH MECSL] CO AHs MPUHATHS PEIIEHUs O €€ IPOBEICHUH.

Cny>xeOHasi MpoBepKa CUYUTAETCS 3aBEPIICHHOM B J€Hb YTBEPKICHHUS
IMUCBMEHHOTO 3aKIIIOYeHHWs [0 ee pe3yibraraM (Jajiee - 3aKiIioYeHue)
PykoBoauTeneM, HIA WHBIM  JIAIOM, YIOJHOMOYEHHBIM  HCIIOJHATH
IIOJIHOMOYHS PYKOBOIUTESI, MPUHABILETO PEIIeHre O POBEICHUH MPOBEPKHU.

2.6. KoHTpOJIb CBOEBpEMEHHOCTH U MPABUIIBHOCTH MPOBEJEHUS TPOBEPKU
OCYIIeCTBIACTCS PykoBoAuTeneM WM WHBIM JIMLOM, YIOJHOMOYEHHBIM
UCIIOJHATE TIOJTHOMOYHS PyKOBOIUTENS, MPUHSBIIET0 pENIeHrEe O NMPOBEIECHUN
IIPOBEPKHU.

II1. YyacTHHKH CJIy:;KeOHOH NPOBEPKH U HX MOJHOMOYHS

3.1. CnyxxebHasi mpoBepKa IMPOBOJUTCS KOMUCCUEH, KOTOpas COCTOUT U3
Tpex u Oosee pabOTHUKOB, 00JIaAAIOIINX HEOOXOUMBIMH 3HAHUSAMU U OIIBITOM.

3.2. B coctaB KOMHCCHH B OOS3aTENbHOM IOPSIKE BKIIOYAIOTCS
PYKOBOJMTENN KaIpOBOH U IOPUIUYECKOH CIIy>KOBI MO0, IIPH MX OTCYTCTBUH,
CIIy’Kalllde, B JODKHOCTHBIE OOS3aHHOCTH KOTOPBIX BXOAMT OCYIIECTBIEHHE
KaJpOBOM M FOPUINIECKOM pabOThI B OpraHe MECTHOI'O CaMOYIPaBIIEHUS.

B cimydae, ecnm B OpraHe MECTHOIO CaMOyIpaBlIeHHMs CO3JaHa
npo)coro3Hass OpraHu3alds, B KOMHCCHIO B 00s3aTEIBHOM IIOPSJIKE
BKJIOYAETCS TIPECTABUTENb BEIODOPHOTO IIPO(COO3HOTO OpraHa.



Ilpy HEOOXOOMMOCTH B COCTaB KOMHCCHH BKIIOYAIOTCS IIPEICTaBUTEINH
ApyrMX  OpraHOB  MECTHOIO  CaMOYNpaBIEHWS  BepXHEyCIOHCKOro
MYHHUIHANATBHOTO paioHna Pecry6nuku Tarapcras.

B npoBeneHnu NpoBepKH He MOXKET y4acTBOBATH CIIyKALIHA, IIPsIMO WA
KOCBCHHO 3aWHTEPECOBAHHBIN B €€ pe3ysbTaTaX. B 3Tux ciaydasx oH obs3aH
O0paTHTBCSA K TPENCTABUTENI0 HAHUMATEIS (paboTonarens) WM WHOrO JIHIIA,
YUIOJIHOMOYEHHOIO HCIONHATh O0S3aHHOCTH TIPENCTABUTENS HaHMMATENS
(paboTozarens), ¢ MUCEMEHHBIM 3aSBIEHHEM O €0 OCBOGOKICHIN OT y4acTHs
B IIPOBEIEHUH ITPOBEPKH.

3.3. Ilpencematens KOMHCCHH OpPTaHH3yeT paboTy KOMHCCHHM M HeceT
OTBETCTBEHHOCTH 3a IIOJIHOE, OOBEKTUBHOE M BCECTOPOHHEE M3YUCHHE B XOJIE
CIly’KeOHOH IPOBEPKH OOCTOSTENBCTB, MOCIYXKHBIIAX OCHOBAHHEM IUIS ee
Ha3HAYEHMUs, COOIIOICHHE CPOKOB NPOBEICHHUS CIIYKEOHOM IIPOBEPKH.

IIpencenarens xomuccuu:

1) peanusyer monHOMoOYMe NpexcTABMTENS HAHHMATEIs (paboronaress)
II0 3aTpe0OBaHUIO OOBACHEHUS B MHCHMEHHOM ¢dopme oT paboTHHKa, B
OTHOIIECHHH KOTOPOTO NPOBOAMUTCS CIIy)KeOHas IPOBEepKa, PYTHX PabOTHHKOB
Y UHBIX JINII;

2) KoOpMHUpPYeT paboTy YIeHOB KOMUCCHH, OpraHu3yeT B3auMOIEHCTBHE
1 OCYIIECTBIIICT KOHTPOJIB 32 UX JIESTENEHOCTHIO;

3) OKa3BIBaeT UIEHAM KOMHCCHH METOIMYECKYI0 IOMOIIb 1o cGopy,
ODOOIIEHNIO B aHAU3Y M3YYaeMBIX B XOJIe CITy’)K€OHOH IIPOBEPKH JOKYMEHTOBR;

4) HalpaBIsSET B YCTAHOBIEHHOM ITOPSIKE 3apoCEl O TPEeNCTaBICHUN
HEOOXONMMBIX ~ JOKYMEHTOB, MAaTepHANOB U uHQOpMAIMK ¢  IENBIO
YCTaHOBIICHUS (AaKTOB U OOCTOSATENHCTB, UMEIOIMX OTHOLICHHE K CIy KeOHOM
IIPOBEPKE; |

5) momb3yercs mpaBamMM M MCIONHSET OGS3aHHOCTH dieHa KOMHCCHH,
IIpeyCMOTpeHHEIe IyHKTamu 3.4 u 3.5 MucTpyKimy.

3.4. UneH KOMHCCHH B COOTBETCTBHH C MOCTABICHHBIMH epea HHUM
3a/lavaMH, C IEIIBIO BRIICHEHUS (haKTUIECKHX 0OCTOSTENBCTB HMEET [IPABO:

- IpeJIaraTh pabOTHUKAMU U MHBIM JIMIIAM (3@ UCKIIOUEHHEM paboTHHKa,
B OTHOLICHAN KOTOPOIO NMPOBORMTCS ClIyeOHas MPOBEPKa, KOTOPHIM MOIYT
OBITb HM3BECTHBI KaKHe-IHOO CBEIEHHS 00 00CTOATENBCTBAX, MOMIIEIKAIIUX
YCTaHOBIICHHIO B XO/I¢ CIIy’)KeOHOM IIPOBEPKH, NaBaTh MHUCEMEHHEIE 00bSICHEHMS
Ha MM1 I0JDKHOCTHOTO JIULA, IPUHSBIIETO PENIEHHE O IPOBEIEHHH CIIyKeGHOM
IIPOBEPKU;

-~ B YCTaHOBIICHHOM IIOPSZIKE 3HAKOMHUTHCS C JOKYMEHTAMH, HMEIOLIHMHU
OTHOWICHHE K IPEAMETY CIy>KeOHOM IPOBEPKH, IPHOOIIATE UX (KK HX KOITHH )
B CITy4ae HeOOXOAMMOCTH K MaTepranaM CiIyKebHoit IIPOBEPKH;

- TOIy9aTh KOHCYNBTAUMH y CHELHAINCTOB IO BOIPOCAM, TPeGyomum
CHELHAJIbHBIX 3HAHMUI;

- TIpH HEOOXOIUMOCTH BBIE3XAaTh B YCTAHOBIECHHOM IOpSIIKE U C
Pa3pCIICHUS PEe/ICeAAaTeNs KOMUCCHM HA MECTO COBEPLIEHHS MPOCTYIIKA.

3.5. UneH xomuccHu 06s3an:

- coOmonaTh mpaBa M CBOGOIEI pabOTHUKA, B OTHOLIEHWH KOTOPOTO
IPOBOJUTCA CIy>KeOHas MPOBEpKa, U MHBIX JIHII, IIPUBJIEKAEMBIX K CIIyXKeOHOM



IIPOBEPKE;

- B Ciiy4ae oOHapy)KeHMs IPU3HAKOB IPECTYIUIEHHUS, a[MAHIUCTPATUBHOTO
IpaBOHAPYIICHHUs WM HApyIICHWH CIyXeOHOM IMCHUIUIMHBI HEMEIEHHO
TOKJIA/BIBaTh 00 3TOM IpPENCENATeNl0 KOMHCCHM X IOJDKHOCTHOMY JIHMILY,
IPUHABIIIEMY PEILEHHE O IIPOBEIEHUH CITyKeOHOM MPOBEPKH;

- obecreynBaTh COXPaHHOCTh MATEPUAIOB CIY)KeOHOW NpPOBEPKH, He
pasriamarh CBEJIEHUS O ee pe3yibTarax.

3.6. PaboTHMK, B OTHOIIEHHM KOTOPOTO TMPOBOMUTCS CIyKeOHas
IIpOBEpKa, IMEET MPaBO:

1) o3HakOMHTBCS C pacHopsDKeHHeM PyKoBOAWMTENS O HNpOBENEHHUH
CILykeOHOM NMPOBEPKH;

2) aBaTh yCTHbIE M IIMCBMEHHBIC OOBsICHEHMS (IUCHMEHHBIE 0OBICHEHUS
IMOIYTCA COOCTBEHHOPYYHO Ha HUMS JOJDKHOCTHOTO JIMI@, IPHUHSBIIETO
pellleHre O IPOBEIEHUM CIIy)KeOHOM MpoBepKH, JTUOO ImpeacenaTess KOMUACCHH
(mpunoxenwne Ne 1);

3) mpencTaBIATh 3asBIEHMS, XONaTaliCTBA U MHBIE JOKYMEHTHI, KOTODEIE
IpHOOIIAIOTCA K MaTepualiaM CIIyKeOHOM IPOBEPKY;

4) o0xanoBaTh pelleHHs U JeWcTBus (Oe3meiicTBHE) pPabOTHHKOB,
IPOBOJAIIMX CIY)KEOHYIO IIPOBEPKY, IODKHOCTHOMY JIHILYy, INPHHSBILEMY
pEelIeHre O IPOBEJCHUH CIIyKeOHOH MPOBEPKH;

5) 03HAKOMHTBCS 110 OKOHYAHUU CIyKeOHOU MPOBEPKH C 3aKIIOUECHUEM U
JApYIMMH MaTepHajaMH [0 pe3yJbTaTaM CIyXeOHOM MpOBEpKH, €CIH 3TO He
IIPOTUBOPEYUT TpeOOBaHUSAM HepasIJIAllleHUs CBEICHHUH, COCTABIISIOIMAX
rOCYJapCTBEHHYIO M HHYIO OXpaHsieMylo (eepabHBIM 3aKOHOM TaiiHy.

IV. IIpoBenenue ciay;xe0HOH NpoBepKH

4.1 Ilpencenarenb U YeHBl KOMHACCHH:

- M3y4aroT HOpMAaTUBHBIE IIpaBOBblE aKThl Poccuiickoit Demeparuu u
Pecrrybnuku TartapcTaH, MyHHUIMIIATbHBIE HOPMATHBHBIE IIPABOBBIE AKTHI IO
BOIIPOCaM, OTHOCSAIIMMCS K CIIy>KeOHOU MPOBEPKE;

- COCTaBISIIOT II€peYeHb BOIPOCOB PAaOOTHUKY, B OTHOUICHWH KOTOPOIO
IIPOBOJUTCS CITy)KeOHas TIPOBEPKa;

- AQHAIM3UPYIOT JAHHBIE O JEATEIBHOCTU CTPYKTYPHOTO IOApa3AeICHHUs
HcnonHuTenbHOr0 KOMHUTETA, PAOOTHHUKOM KOTOPOT'O COBEPIIIEH MPOCTYIIOK;

- cobuparot, 00600IAaT U aHATM3UPYIOT HEOOXOAMMYIO JUIS TIOATOTOBKH
3aKJIFOYEHUs] HHPOPMAITHIO.

4.2. Ilpu npoBeeHNUN CIyKeOHOHM IIPOBEPKU OT pabOTHHKA, B OTHOIIICHUU
KOTOpPOTO TPOBOAMUTCA CIIy)KeOHas TpoBepka, HUCTPeOyeTcsoObsICHEHHE
(mpunoxenue Ne 1).

4.3. Ecnu 1o UCTEeYeHUH ABYX pabouux JHEW paOOTHUKOM, B OTHOIIICHUH
KOTOPOTO TIPOBOAUTCS CIyKeOHas IpoBepka, OOBSICHEHHE HE IPeJOCTaBIIeHO,
TO COCTaBIIIETCS COOTBETCTBYIOIIMM aKT (mpuiioxeHue Ne 2).

4.4. Tlo pewmeHuro mpencemareilss KOMUCCHM C IIPeIBapUTEIIBHOIO
IIUCBEMEHHOTO coryiacus pabOTHHKA, B OTHOIIEHHH KOTOPOrO IIPOBOAMTCS
ciry)keOHasi TpoBepka (MHOrO JHIA, OT KOTOPOTO TOJXy4aroT OOBSICHEHUS),



MOXET IPUMCHITHCA ayquo- UIU BHUACO03aluch. B 3ToM cllydac B 00BSICHEHUH
JIOJDKHA OBITH CAclIaHa OTMETKa O IIPOBCACHUHN ayauoO- WJIIH BHUACO3AIIUCH C

YKazaHueM HAaNMMECHOBaHUA u CepHﬁHOF (0} HOMEpa 3BYKO- 58)05
BHICO3aITUCHIBAOIIIEH alllIapaTypel M HOCHUTENSA, Ha KOTOpLII;'I 9Ta 3aIlluch
OCYHICCTBIISIJIACK.

Hocurenu sanmcu npro6imarorcs K MaTepranaM ciryxe6Hoit IIPOBEPKH.

4.5. PabOTHMK, B OTHOIIEHMH KOTOPOIO IPOBOJHTCS CILyxeOHas
IPOBEPKA, MOXKET OBITh BPEMEHHO OTCTPAaHEH OT 3aMeINaeMoil (3aHEMaeMoit)
AODKHOCTH Ha BPEMsI IIPOBEJECHMs CIly)KeOHOH IIPOBEpKH ¢ COXpaHEHHEM Ha
STOT TIEPHON NEHEKHOrO CONEPXKAHHMSA IO 3aMellaeMod  (3aHHMaeMoii)
AOIDKHOCTH. ~ BpemeHHOe — oTcTpaHeHWe paGOTHMKA OT  3aMelaeMoil
(3aHHMaeMOH) MOIDKHOCTH O(hOpMIILETCS pacniopsbkeHueM PykoBommrens c
TIOATHCHIO  NOJDKHOCTHOTO ML, IPHHSBINETO pEIIeHHE O IIPOBEICHHN
CIIyKe€OHOM MPOBEPKH.

V. Odopmirenne pesynbTaTos ciy:xeGHOI IPOBEPKH

5.1. Pesynbratel ciyxeGHOM HpOBepKH OOPMIISIOTCS  3aKIFOYECHHUEM,
IIOAITOTOBKY KOTOPOT0 0OOECIIeunBAaET IIPEICeAaTeNb KOMUCCHL.

3aKIOYeHune TPe/ICTABISETCS Ha yTBEPIKICHHE PykoBomutenro.

5.2. 3aKiOYeHre COCTABISIETCS HA OCHOBAHNN UMEIONITHXCS B MaTepuaiax
CIy’)Xe€OHOH IIPOBEepKM MNAHHBIX W COCTOMUT U3 TPEX YacTed - BBOIHOM,
ONMCATENBHON U PE3OIFOTUBHOM.

BBognas gacts comepkur:

- OCHOBaHHMS IIPOBECHUS CIIy)KeOHON POBEPKH;

- COCTaB KOMHUCCHH, NPOBOAMBIIEH CITyKeOHYIO IIPOBEPKY (C yKa3aHHEM
AOIDKHOCTEH, (haMUITHi, IMEH M OTYECTB NpeCeNaTels i WICHOB KOMHCCHH );

- amMUITHIO, IMST M OTYECTBO, TOJDKHOCTE, TPYZIOBO# CTax pabOTHHKA, B
OTHOILICHHM KOTOPOTO MPOBOJHUIACH CIykKeOHas IpPOBEpKa, M BPeMs ero
Ciyx05l (paboTsl) B HICIIONMHUTEIHOM KOMHUTETE, B TOM YHCIE B 3aMeIraeMoiu
(3aHEMaeMoi) TOKHOCTH.

B omnmcartensHON wacTM ykasmiBaroTcs (GakTEl W O06GCTOATENHCTRA,
[IepEIHCTICHHBIC B IIyHKTe 3 HCTpyKIuu.

PesontotuBHAs 9acTh conepKuT:

- BBIBOZ O BHUHOBHOCTH (HEBMHOBHOCTH) pabOTHHKA, B OTHOIICHHH
KOTOpOro  mpoBefcHa  ciyxkebHas  mpoBepka, Jmb60  HHDOpMALHIO,
TOATBEPXK/IAIOIIYI0  (ONPOBEPralOIIyl0)  CBEICHWS, COIEp)KaBIIHECS B
ITUCbMEHHOM 3asBJICHUHU PabOTHHKA;

- IPC/UIOXCHHA O IPHUBIEYEHHH PaOOTHHKA, COBEPIIMBIIETO TIPOCTYIIOK, K
AUCIUIUIMHAPHON ¥  (WIM) MarepHalbHON OTBETCTBEHHOCTH 6O o
HATPABJICHUH MaTepHaloB B OPraHbl MPOKYPATypsl WM HHBIC OpraHbl B
COOTBETCTBHH C UX KOMITETEHITHEI;

- TPCVIOKEHHA O MepaX II0 YCTPaHEHHIO IIPHYMH M  YCIIOBHIA,
CIIOCOOCTBOBABIINX COBEPIICHHIO IIPOCTYTIKa;

~ PCKOMEH/IAIMH LIPENY IPEIUTENbHO-IIPOGUIAKTIHIECKOTO XapaKTepa.

3aKioueH’e MOANUCHIBAIOT MPENCEIaTeNh KOMACCHH 1 HICHE] KOMUCCHH,



ydJacTBOBaBIle B mpoBepke. Ilpencemarens u 9iIeHBI KOMHCCHUM HECYT
OTBETCTBEHHOCTh 32  OOBEKTHBHOCTh  IPEACTaBIseMOl  uMH(OpMAaIHH,
000CHOBAHHOCTB BBIBOZIOB H IIPETIOKEHUH IO Pe3yIbTaTaM MPOBEPKH.

YneH KOMHCCHH, HECOINIACHBIA C peIIeHHEeM KOMECCHH, BIIPaBE B
IIMCBMEHHOM BHJI€ H3JI0XKHUThH CBOE MHEHHUE, KOTOPOE MOIJIEIKHUT 00SI3aTETLHOMY
MPHOOIIIEHHUIO K 3aKTF0YEHHIO.

5.3. Ilpencemarens xomuccuu (WIEH KOMHCCHH IO IOPYYEHHIO
npeicenarells KOMMCCMH) He IIO3JHee 5 1Hedl Cco [HS YTBEpKICHH
3aKJIIOYEHHUs 3HAKOMUT pAOOTHUKA, B OTHOUICHWH KOTOPOIO IPOBOIMIACKH
cIyxeOHas IIpoBepKa, C 3aKJIFOYCHHUEM U IPYTHMH MaTepUalaMM CIIy)KeOHOMH
IPOBEPKH B YaCTH, €ro Kacaromeics. MakT 03HAKOMIICHHUS TOITBEPKIAETCS
IONKCHI0 PAOOTHHMKA, B OTHOIIEHHM KOTOPOTO MPOBOIWIACH CIIy>KeOHas
IIPOBEPKA, Ha 3aKJIFOYEHUH C IPOCTABICHUEM JaThl 03HAKOMIICHUS.

Bpems HaxoxneHus paOOTHHMKA, B OTHOLICHHH KOTOPOTO IIPOBOAMIACE
Ciy>)keOHasl IIpoBepKa, B OTIyCKe, KOMAaHIWPOBKE, a TaKKe IEPUOIBLI €ro
BPEMEHHOM HETPYAOCIOCOOHOCTH B YKa3aHHBIA CPOK HE BKIFOYAFOTCS.

B ciydae oTkaza paOOTHHKA, B OTHOLICHWH KOTOPOTO IMPOBOIMIACE
CIly)keOHas NMpoBepKa, OT O3HAKOMJICHUS C 3aKIFOYEHHEM JIHOO OT IOAIMKCH B
3aKJIIOYEHUU (IPOCTABICHUS NaThl O3HAKOMJICHHS) JIMIIO, OCYIIECTBIISIOIEE
O3HAaKOMIJIEHUE, COCTaBiseT akT (mpuioxeHue No2) u mpuoOlmaer ero K
MarepuaiaM cirykeOHO# MpoBEpKH.

5.4. Komuu pacnopsbkeHnii PykoBomuTenst O NPOBEISHHH CIIYKEeOHOM
IIPOBEPKH, O BPEMEHHOM OTCTPaHEHHH pabOTHUKA OT 3aMeIaeMOi TOJDKHOCTH
MYHHUIMIIATBHOW CIIyXOBI, 3aKilOUYeHHe MPHOOIIAIOTCS K JHUYHOMY ey
paboOTHHKA, B OTHOIIIEHHH KOTOPOTO IIPOBOMIIACH CITy>KeOHas ITpoBepKa.

B cnyuae ecnu ciyxeOHas mpoBepka INPOBOIWIACH ‘B OTHOIICHHH
HECKOJIbKMX PpPab0OTHUKOB, 3aKIO4eHUEe 0¢GOpMISIETCS B COOTBETCTBYIOIIEM
KOJIMYECTBE 3K3EMILIAPOB.

5.5. Ilo pemeHuro JODKHOCTHOIO JIMIA, IIPMHSBIIETO peEIIEHHE O
IIPOBE/ICHUH CIIyKEOHON INpPOBEPKH, 3aBEpEHHAs KOMMS 3aKIIOUYEHHS MOXKET
OBITH HalpaBjeHa B 3aWHTEPECOBAHHBIE CTPYKTYpPHBIE IOJpa3eICHUS
anmapata CoBera, MCHONHUATENBPHOTO KOMHTETAa M (WJIM) €ro CTPYKTYpHBIE
moipa3esieH s, MHbIe OpraHbl MECTHOI'O CaMOyIpaBJIeHHs palioHa U (WIU) UX
CTPYKTYpPHBIE MOAPA3AEIEHUS ISl CBEICHUS.

5.6. IlogroroBka mpoekTa pacrnopsbkeHusi PykoBomurens O NpUMEHEHUU
TUCIUATUIMHAPHOTO B3BICKAHUSI OCYILIECTBISIETCS B YCTAHOBIEHHOM IIOPSIKE
KaJpOBBIM TIOJIpa3eIeHueM JIM0O0, MpU €ro OTCYTCTBUH, YIOJIHOMOYEHHBIM
PabOTHUKOM.

5.7. Pacnopsikenune PykoBomuTens O INPUMEHEHUH AUCLUAIUIMHAPHOIO
B3BICKAHUSA OOBABISIETCS paOOTHUKY IOJ POCIHCH B TE€YEHHE TpexX pabouux
OHEH co OHS ero H3JaHus, He CUMTas BPEMEHHM OTCYTCTBHUS pabOOTHUKA Ha
pabdotre. Ecam paOoTHUK OTKa3blBaeTCs O3HAKOMUTHCA C yKa3aHHBIM
pPaclopsbKeHHEM  I0f] POCIUCH, TO COCTAaBJIAETCS COOTBETCTBYIOIIMM aKT
(mpunoxxenne Ne3).

5.8. Komnust yTBEpKAEHHOIO 3aKIIOYEHHUSI U PACHOPSDKEHUS O HAJOXKEHUHU
IMCHUILTMHAPHOTO B3BICKAHUS NPUOOIIAeTCsl K JIMYHOMY Jely pabOTHHKA, B



OTHOILEHHUH KOTOPOI0O MPOBOAMIACH CITyKeOHas IPOBEPKA.

5.9. JIoKyMeHTBI CITy’KeOHOH NPOBEpPKH MOCTPAHWYHO HYMEpYIOTCS 1
opMHPYIOTCS B HOMEHKIIATYPHOE JIEI0, B KOTOPOE B 00S3aTENHHOM IIOpsIZIKE
IIOMEIIAOTC:

1) xomms pacnopsokeHuss PyKOBOZMTENS O TNPOBENEHHH CIIyXeGHOMN
IIPOBEPKH;

2) nuchMeHHOe 3asBICHHE PabOTHMKA (CIH OHO SIBHIOCH OCHOBAHHEM
IIPOBE/ICHHUS CITy>K€OHOM MMPOBEPKH );

3) oObscHeHMs pa0OTHHMKA, B OTHONIEHMH KOTOPOTO IIPOBOHIACK
CIry>XeOHasl IPOBEepKa, M WHBIX JIHII;

4) akT 00 oTkaze pabOTHMKA 1aBaTh IHUCHMEHHBIE OOBICHEHUS (ipu
HAINYHUHN ),

5) MHBIE JJOKYMEHTHI I MaTEPHAIIbL, UMEIOIIHE OTHOMEHHE K IPOBEIEHHOM
CIIy>keOHOI IPOBEpKE;

6) 3aKI0YeHHE;

7) KOsl pacopsDKEHHS PyKoBoUTeNs 0 IpHMEeHeHIN TUCLUIUTMHAPHOTO
B3BICKaHUs (IIPU HATHYKK ).

CdopmrpoBanHble B HOMEHKIATYDHOE [eI0 JOKYMEHTbI CIIyXeOHO
IIPOBEPKHU XpaHATCs B MconHuTEIEHOM KOMHTETE.

V1. 3ak/1r04nTeabHbIe MOJI0MKEHHS

6.1. B coorsercTBHE cO cratheii 193 TpynmoBoro komekca Poccmiickoif
Defiepaliun TUCLUMIITAHAPHOE B3BICKAHKE IPUMEHSIETCS He MO3THEe OXHOIO
Mecina co IHS OOHApyXeHWs IIPOCTYIKAa, HE CYATAs BPEMEHH OOJE3HH
paboTHHUKA, NPEOBIBAHMS €TI0 B OTILyCKe, & TAKXKe BPEMEHH, HEOGXOIHMOro IS
IIPOBEJICHHUS CITyKEOHOH POBEPKH.

JlucnumniaapHoe B3EICKaHIE He MOXET OBITh IPUMEHEHO TI03/Hee IECTH
MECALICB CO AHS COBEPINEHUS NUCLMILUIMHAPHOIO IPOCTYIIKA, a [0 Pe3yIbTaTaM
IPOBEPKU (PMHAHCOBO-XO3SIHCTBEHHON NEATENIBHOCTH - MO3TIHEe IBYX JIET CO
AN COBEPIICHUS MNPOCTyNKa. B ykasaHHble CpPOKH He BKIIOYaeTcss BpeMs
IIPOU3BOJICTBA 10 YTOJOBHOMY JELy.

6.2. Ecnu B xome ciyxeGHOW TIIpOBepKH WM MO ee pe3yibTaram
YCTaHOBJIEHO, 4YTO B JHeUCTBHUAX (Oe3nelicTBuKM) pabOTHHKA, B OTHOIICHUH
KOTOPOT0  IIPOBOAWTCS CIy)XCOHast IIPOBEpKA, YCMATPUBAIOTCS IPHU3HAKH
COCTaBa IPECTyIUICHNS, COOTBETCTBYIOLINE MaTepHalbl CIyKeGHOM IPOBEpKH
HE3aMEUTHTENLHO  HANPaBISIOTCS B IPaBOOXPAaHUTEIBHBIE OpraHbl ¢
COIIPOBOAMTENBHBIM IHCHMOM 33 TIOANUCHIO IIPEACTABUTENS HAHMMATENS
(pabotonmarens).

6.3. Ilo pesympTaTaM IpoBeneHHOMN CIIy>KeGHOIM MIPOBEPKH 32 COBEPIIIEHUE
AHMCIMIUIMHAPHOTO IIPOCTYIIKA, TO €CTh 33 HEUCIIOIHEHHE WIIM HEHAIeXKaIlee
HCTIOJIHEHHEe PabOTHHUKOM IO €r0 BHHE BO3IOXEHHBIX HA HErO JOJDKHOCTHBIX
00513aHHOCTEH, K HEMy MOTYT GBITh HPHMEHEHEI CIIEAYIOIIME TUCIUILTHHAPHEIE
B3BICKAHU:

- 3aMEYaHHue;

- BBITOBOD;



- YBOJBHEHHUE II0 OCHOBAaHMSM, YCTaHOBIEHHBIM cTaTheit 192 Tpymosoro
koznexca Poccutickoit @enepanuu.

6.4. 3a KaXIbIA JUCHUILIMHAPHBIA IIPOCTYIIOK MOXET OBITh IIPHMEHEHO
TOJIBKO OJHO JUCLIMIUIMHAPHOE B3BICKAHHE.

IIpaBo BBIOOpa KOHKPETHOTO AUCIUILTHHAPHOTO B3BICKAHMS MPUHAIICHKUAT
IpeICTaBUTENIO HaHUMAaTeNs (paboToaaTeio).

6.5. Ilpy NpUMEHEHWH IUCHUILIMHAPHOTO B3BICKAHMS YYHUTHIBAIOTCS
TSDKECTh COBEPIIEHHOTO PaOOTHHKOM TUCIMILUIMHAPHOTO MPOCTYIKA, CTEHECHb
er0 BHHBI, OOCTOATENLCTBA, IIPH KOTOPHIX COBEPIIEH NUCHUILIMHAPHEIL
IIPOCTYIIOK, ¥ MPEAIIECTBYIOIIUE PE3YIbTAaThl UCIIONHEHHS PAaOOTHUKOM CBOMX
IOJDKHOCTHBIX O00S3aHHOCTEH.

6.6. PaboTHuK BIpaBe 00XaJlOBaTh IUCUMILIMHAPHOE B3BICKAHHE B
IIACBMEHHOH ()OpMe B rOCYNAPCTBEHHYIO HWHCHEKIHMIO TPYJa, KOMHCCHIO TIO
CILy>K€OHBIM U TPYIOBBIM CIIOPaM KA B CYI.

6.7. PabOTHUK, KOTOPBIA HE NMOABEPIHYT B TEUYCHHE OJHOIO TOJa HOBOMY
AUCHUIIIMHAPHOMY B3BICKaHHIO, CYMTAECTCS HE MMEIOIIUM JUCIMIUIMHAPHOIO
B3piCKanud. Ilo wMcTedeHMM ronma B3BICKAHHE CHHMMAaeTcs 03 U3JaHus
COOTBETCTBYIOILIETO aKTa.

Eciu paboTHMK B TeueHHE OJHOTO Troja CO JHS IPHMEHEHHUS
AUCHUITMHAPHOTO B3BICKaHUS COBEPIIMI JUCLUIUIMHAPHBIA IPOCTYIIOK, 3a
KOTOPBIA OBLI MPHUBJIEYEH K JUCIHUILUIMHAPHON OTBETCTBEHHOCTH, IIPEIBLIyIIEe
TUCLUITIMHAPDHOE B3BICKAHUE COXPAHAET CHIy U YYUTBHIBAETCS BMECTE C
IIOCJIE AHUM.

6.3. IIpencrasurens HaHMMaTens (pabOTOAATENh) MMEET IPaBO CHATH C
paboTHHKA NUCLHUILIMHAPHOE B3BICKAHUE 0 HCTEYEHHs OJHOIO Iojia CO JHS
IIPUMEHEHHUS JUCLHUIIMHAPHOIO B3bICKAHHS.

6.9. PemieHue 0 NOCPOYHOM CHSTUH B3BICKAHHS MOXET OBITH IPHUHATO
IIpeJCTaBUTENIEM HaHMMaTelns (paboTomareneM) 1Mo COOCTBEHHON MHHUIMATHBE,
IO TMHCBPMEHHOMY  3adBIEHMIO pa0OTHHKAa MJIM 10  XOHATalCTBY
HETIOCPEICTBEHHOI0 ~ PYKOBOAMTENL HWJIM  IIPEACTABUTEIBHOTO  OpraHa
PabOTHUKOB.

6.10. JIocpouHoe CHSATHE MUCIUILUIMHAPHOTO B3BICKAHMS BO3MOXHO IIO
MCTEYEHUH JII0O0T0 epro/ia C MOMEHTA €r0 IPUMEHEHHS.

6.11. JlocpoyHoe CHATHE IUCLUIIMHAPHOTO B3BICKAHUSA OQOPMISETCS
pacniopsbkeHueM PykoBogutens.



Mpunoxenue N 1
K UHCTpYKLUMK

(HamMeHOBaHMe JOJDXHOCTY,

@aw/mm,q M MHMIMAJIEL OOJDXKHOCTHOI'O Jmia,

IPMHABIIETIO PelleHre O NPOBEOeHMU
CITyXeOHOM MNPOBEPKM)

OBBACHEHVE

(bammnma, wmmMsa, oTuecTBO JMla, Yy KOTOPOIO IMOJIyYeHO OOBbACHEeHue)
HaTa poxmeHms
MecTto poxmenms
MecTo cCiyx6bl (pabGoTel) u HOMEp CIyxeBHOTo (pabouero, mMuHoOTO (mo xesaHmo) )
TesiepoHa

JomxHOCTB

ITo CYIWECTBY 3alIaHHBIX MHEe BOIIPOCOB MOTY IIOSCHUTH criiegymuee :

(conepxaHme 3adaHHBIX BOIIPOCOB, OTBETH Ha BOIIPOCEI, TEKCT TIOSCHEHUSA)

(nomnmuce, uMHMUMAIL U bavmnms smua, y KOTOPOTO MOJIyYeHO OOBACHEeHMEe)

(DOMXHOCTE, MNOONMCH, UHULMAN U bavmms smmua, nomyumBmero oBBACHEHMEe)



MpunoxeHue N 2
K MHCTpYKUMK

(HaMMeHOBaHME HOOJIXHOCTHM,

@aMMﬂMH VI VIHMLMAaJIBl OJOJDKHOCTHOTI'O JiMlia,

INPUMHABIIETO PeEHleHre O MNPOBeNeHUM
CIIyXeOHOM INPOBEPKM)

AKT

Mel, HMXeNOANMCaBIIMECs, COCTaBWJIM HACTOSMMUM aKT O TOM, UTO PabOTHUK

(mosmxkHOCTBE, damMmamMsa, MMa, OTUECTBO)

(oTkazasyicas OoT OOBACHEHMM, O3HAaKOMJIEHMS C 3aKJIOYEHMEM, YyIOOCTOBEPEHUSA

CBOEM NOImMChI PakTa O3HAKOMIIEHMS C BaKJIOUEHMEM II0 pe3yJibTaTam
IPOBEOEeHMUA CJIyXeOHOM NPOBEPKM M T.II.)
MOTMBMPOBAB CBOM OTKa3s
(ykaselBalTCA MOTMBE OTkaza JMOO IejlaeTcs 3alucChb:
"HyYueM CBOM OTKas3 He MOTMBMPOBAB")

YjieH KOMMCCHUM, HE IMIOJIyUMBIMIM OOBACHEHMA (MIPOBOOMUBIINMI O3HAKOMIIEHME) :

(ODOJXHOCTH, MNOONMCHL, MHMUMAJE M baMUIIMg)

YJIeHBE KOMMCCUM :

(DOJDXKHOCTE, IIOONUCH, MHMLMAJE M baMUIInsg)

(OOJXHOCTL, IIOONMCH, MHMUMAJBE ¥ baMUiIns)

” ” 20 .



Mpunokenune N 3
K UHCTpYKUMK

AKT
o6 oTkasze paboTHuKa B O3HaKOMJIEHUM C pacropaxeHmemM
(HpMK&BOM) oo POCHMCE O HAJOXEHUMU AV CLUUIIIIMHAPHOT O
B3EICKAHUA

(MecTo cocTaBseHus) (mara)
MHomw,

(bammmmmsa, wumsa, OTYECTBO, HOJKHOCTbL pPaboTHMKA)

(HamMeHOBaHMe paboTomarTesis)
B IPMCYTCTBUM CJESOYRINX PaBOTHMKOB :

(avmmmu, wmmena, OTHECTBa, HOJDKHOCTM PabOTHMKOB, 3aCBUIOETENILECTBOBABIIMX
baxr orkasza paborTHuxa or [OANMCAHNA PaCHOpAXeHMs (NpuKasa) O HaIOXeHUU
AVICLMIUJIMHAPHOTO B3LICKAHMS)
COCTAaBJIEH HacCTOAmUM AKT O HVXEeCJIe Oy oleM:

"o 20 ropma Jacos MUMHYT COTPYIOHUKY
(paboTHuky)
(bammmmmisa, wumsa, OTHYECTBO, HOOJIXHOCTh pPaboTHMKA )
OOBEeIEeHO oo CBeOeHusa coOepxaHme pPacrnopsaxeHus (npukasza) N
or " " 20__ roma o HamoxeHuu OMCUUIIIMHAPHOTO B3BICKAHUM.
Or nonmnucanumsg pacnopsxenmsa (npmuxaza) N om "™ % 20 rToma

O HaJIOXEeHUU AVMCUMIIIIMHAPHOT O B3BICKAHUA pa6OTHMK oTKazaJicsd, MOTUBHMPYS 3TO
CJIe OYIOWMM :

(Msnaraorca moBome! pPaboTHMKA, B CllyYae MX OTCYTCTBMA CTaBUTCHA INPOUEPK)
Comepxanme AxTa NOOTBEPXIAEM JIMUHBIMU 10 OIIMCIMM .

or " " 20 rToma
(mosrxHOCTH, ©.1M.0., nomnuce paboTHuKaA )

or " " 20 1Toma
(mosmxHOCTHE, ®.1.0., nomnmce padoTHuKa) ‘

o * » 20 roma
(mosxHOCTE, ®.1.0., nommmch paboTHMKa )

or "_ " 20 roma

(mosxHOCTE, ®.1.0., nommmco paboTHMUKA )




