VICTIOJTHUTEJIbHBIN KOMUTET AJIEKCEEBCK
AJIEKCEEBCKOTI'O _ MYHULIATIAJIL PAMOHBIHBIH
MYHULATIAJIBHOI'O PAMOHA BAILIKAPMA KOMUTETEI
PECITYBJIUKU TATAPCTAH TATAPCTAH PECITYBJIMKACHI
MMOCTAHOBJIEHUE KAPAP
0?5' /& ééjl/% IL.T.T.AJIEKCEEBCKOE NQ \35’7{

006 yTBepKAEHUH aAMUHHCTPATHBHBIX
perjiaMeHTOB NpeJocTaBJIeHHsI
rocyAapcTBeHHbIX H MYHHUHNIAJbHbIX
yCJIYI apXHBHBIM OTEJI0M
HcnoaHUTEIbHOTO KOMUTETA
AJlekceeBCKOro MyHHIIMNIAJBLHOIO paiioHa

B nemsix peanmzarmn @enepanpHoro 3akoHa ot 27 uronst 2010 roga  Ne 210-D3
«O0 opraHu3alMu TMPEJOCTABICHUS T'OCYJAPCTBEHHBIX M MYHMIMIAIBHBIX YCIYI»,
PYKOBOZACTBYsICh TNocTaHoBiIeHueM Kabunera MunuctpoB PecnyOnuku Tarapcran ot
02.11.2010 Ne 880 «O6 yreepxaenuu I[lopsioka pa3paboTKM U yTBEpXKIEHUS
aIMUHUCTPATUBHBIX  PETJIAMEHTOB  MPENOCTABJIEHUS  [OCYJApPCTBEHHBIX  YCIIyT
HCIIOJIHATEIBHBIMU OpraHaMHu TocynapcTBeHHOW Bnactu Pecrny6nuku Tarapcran u o
BHECEHHUH M3MEHEHHUI B OTHeNbHBIe TTocTaHOBIeHNsS Kabunera Munuctpos Pecny6nuku
Tartapcran»

MNOCTAHOBJSIO:

1.YTBEepauTh:

1.1. AIMUHHCTPATUBHBIN pEerilaMeHT MPEeJOCTaBIEHUs OCYNapCTBEHHOU YCIyIH
0 BbIJIaye apXUBHBIX CIPABOK, aPXUBHBIX BBIITMCOK, KOIUI apXHUBHBIX JTOKYMEHTOB I10
apXWBHBIM (POHIAaM, OTHECEHHBIM K IOCYNapCTBEHHONW COOCTBEHHOCTU M XPaHSAIIUMCS B
MyHuIEnanbHoM apxuBe ([Tpunoxenue Ne 1).

1.2. AIMHHUCTPATUBHBIN perjiaMeHT Mpe/ICTaBIECHUs TOCY 1apCTBEHHOMU YCIIyTH 110
KOHCYJIbTUPOBAaHHMIO IO BOMPOCAaM MECTOHAXOXXIEHUS AapXUBHBIX JOKYMEHTOB,
OTHECEHHBIX K rocyaapcTBenHoi cobcrBernoctH ([Iprnoxenue Ne 2).

1.3. AIMUHHCTPATUBHBIN perjiaMeHT MPeJOCTaBICHUs] IOCYJapCTBEHHON YCIYrH
IO BbIIaue apXUBHBIX JOKYMEHTOB, OTHECEHHBIX K FOCYAapCTBEHHOH COOCTBEHHOCTH U
XPaHAIUXCSA B MYHHUIIMIIATHHOM apXHBe, MOJIb30BATENIO I pabOThl B YUTAIBHOM 3alie
MyHHIMnansHoro apxusa ([Ipunoxenue Ne 3).

1.4. AIMUHUCTPATHUBHBINA peryiaMeHT MPEIOCTABICHHS] MyHUIUIAIBHON YCIyTrH 110
BbIJIJaY€ ApXUBHBIX CIPAaBOK, APXMBHBIX BBIIIUCOK, KONMUN apXHUBHBIX JOKyMEHTOB IIO
apXWBHBIM (DOHIaM, OTHECEHHBIM K MyHHUIIUIIAIbHONW COOCTBEHHOCTH U XPaHALIMMCS

B MyHuIunansHoM apxuse ([ Ipunoxenue Ne 4).




1.5. AIMHHHCTPATUBHBIA perjaMeHT MpeJOoCTaBICHUS MYHULMIIAIBLHOU YCIYIH
0 KOHCYJBTHPOBAaHHIO II0 BOMPOCAM MECTOHAXOXACHUS ApPXUBHBIX JOKYMEHTOB,
OTHECEHHBIX K MyHHUIUIaIbHOM coocTBeHHOCTH ([Ipmmoxenue Ne 5).

1.6.AIMUHUCTPATUBHBIA periaMeHT NMPeNOCTaBICHUs] MyHULIUIIAIBHON YCIIyTd 110
OKA3aHMIO IOPUINYECKUM JIUI[AM METOJUYECKON M IMpaKTUYeCKOWd MOMOIIM B pabote
apXMBOB U 10 OPTaHU3aIlMK JOKYMEHTOB B Aeionpon3BoacTse (IIpunoxenue Ne 6).

1.7. AMIMUHUCTpATUBHBIN perfiaMeHT MPEeAOCTABIEHUS MyHULIUIIAIBHOU yCIIyT| 110
IpreMy JOKYMEHTOB IO JIMYHOMY COCTaBY JIMKBUAMPYEMBIX OpraHU3aLuii Ha XpaHeHHe
B MyHuLUnanbHbIN apxuB ([Tpunosxenue Ne 7).

1.8. AIMUHHUCTPATUBHBIA peryiaMeHT MPeOCTaBICHHS] MyHULUIIAIBHOM YCIyTd 110
BbIJJauye apPXWUBHBIX JIOKyMEHTOB, OTHECEHHBIX K MYHULUNAJIBbHOM COOCTBEHHOCTH H
XPaHSIIUXCSA B MyHUIIUTIAIEHOM apXWBe, MOJIb30BATENI0 Il pabOThl B YATAIBHOM 3aje
MyHuImnansHoro apxusa (IIpunoxenue Ne 8).

2. [Ipu3Hath yTpaTUBIIMMU CUILY:

- MIOCTAHOBIIEHUE HNcnonHUTENIbHOT O KoMUTeTa  AJIEKCEEeBCKOr0
MyHHIMIansHOTO pationa Pecmy6nuku Tatapcran ot 31.05.2018 Ne 147 «O6
YTBEPXKJAEHUH  aJIMHUHUCTPATUBHBIX  pErjaMeHTOB IO  IPeJOCTaBIECHUIO
rocyIapCTBEHHBIX u MYHHUIUITATbHBIX yCIyT apXHUBHBIM OTIEeJIOM
WM crnoMHUTENBPHOTO  KOMHUTETa  AJIEKCEeBCKOTO  MYHMLUIIAJIBHOTO  paioHa
Pecny6nuku Tatapcran.

3. Hacrosmee mocraHoBieHUEe pa3MecTUTh Ha OQUUUaNbHOM IOpTale IIPaBOBOM
undpopmanuu  PecryOnuku  Tarapcran, oQuUuanbHOM — caiiTe  AJIEKCEEBCKOIO
MyHHUIIMIIATbHOTO  paifona  PecmyOmuku  TarapctaH B MHGOPMAaLMOHHO-
TeJeKOMMYHUKAIIMOHHOU ceTH MHTepHeT. .

4. KoHTponmp 3a WCIOJHEHWEM HACTOSLIEr0 IIOCTAHOBJIEHHS BO3JIOXKUTH Ha
ynpasisitonero aenamu VcnonuutensHoro komurera I A. IOcynosy

PykoBoauresanb

HcnoaHUTEIbHOTO KOMHUTETA H.K. KagbipoB




[Ipunoxenue Ne 1

K IIOCTaHOBJICHUIO

HcnonHuTenbHOro KOMUTETA
AJIEKCEEBCKOTO MYHHUIIMTNIATBHOTO palioHa
Pecnybnuku Tatapctan

or 23.10.2018 Ne 367

AJIMHMHUCTPATUBHBIN perjiaMmeHT
NMPEA0CTABJICHHS IOCYIAPCTBEHHOM YCJIYI'd 10 BbIJa4e aPXUBHBIX CIIPABOK,
APXUBHBIX BBINMCOK, KONIUHA APXUBHBIX JOKYMEHTOB 10 apXUBHbIM (oHIaM,
OTHECEHHBbIM K IoCy1apCTBEHHOH COOCTBEHHOCTH U XPAHAIIMMCS
B MYHUIMIIAJILHOM apXuBe

1. O01mue moJ10KeHus

1.1. Hactosimumii PernaMeHT ycTaHaBIMBAET CTAHAAPT U MOPSIIOK MPEIOCTaBICHUS
roCcyJapCTBEHHOM YCIyTH MO BbIJau€ apXWMBHBIX CIPABOK, APXUBHBIX BBIMTUCOK, KOIHMA
aApXMBHBIX JIOKYMEHTOB IO apXWBHBIM (DOHJAM, OTHECEHHBIM K TOCYIapCTBEHHOMU
COOCTBEHHOCTH W XpaHANIMMCA B MYHUIIMIAIBHOM apXuBe (Jajiee — rocyJaapCTBEHHAas
yCiyra).

1.2. [MonyuyaTenu ToCyAapCTBEHHON YCIyTH: IOPUANYECKUE W (PU3MUECKHE I
100 MX YMOJHOMOYEHHBIE MPEICTABUTENU, OOpallaoinecs: Ha 3aKOHHBIX OCHOBAHUAX K
ApPXWBHBIM JTOKyYMEHTaM JUIsl TIONyYCeHHsI M MCTOJB30BaHUS HEOOX0auMon HH(OpMaIuu
(mayee - 3asIBUTEIND).

1.3. TocynapcTBeHHast yciyra mnpenoctaBisercss VCNONMHUTENbHBIM KOMUTETOM
AJIEKCEeBCKOTO MyHUIIMTIATLHOTO paiioHa (ganee — Mcmonkom).

HcnonHurens rocygapCTBEHHOW YCIyIM — ApXuBHbIA oTnen McnomHuTtensHOro
komuteTa (nanee — Otaen).

1.3.1. Mecro nHaxoxpaeHuss HWcmonkoma: nrt AlekceeBckoe, yi. Coperckas
Ionianp, a.1;

Mecto nHaxoxnaenust Otnena: n.r.T. AlekceeBckoe, yi. Kazakona, 1.9.

I'padux paboter Hcmonkoma: exeaHEBHO, Kpome CyOOOTBI M BOCKPECEHbS,
noHeaenbHuK - matHuna ¢ 8.00 go 17.00, obex ¢ 12.00 xo 13.00.

['padux mprema 3asBIEHUN: COTTIaCHO TpaduKy pabOTHI OTaeNA.

I'papux paborer OtTnmena: exeAHEBHO, KpOMe CyOOOTBI ¥ BOCKPECEHBS,
noHenenbHUK - yeTBepr ¢ 8.00 mo 17.00, marauna ¢ 8.00 mo 16.00, o6ex ¢ 12.00 xo 13.00.

1.3.2. CnpaBounsiit Tenedon Otnena:(84341) 2-46-84.

1.3.3.  Anpec odunmaneHoro caiita Hcnonkoma B MHGOPMAILMOHHO-
TeJIeKOMMYHUKallMOHHOW  cetu  «MHTepHer»  (mamee — cetb  «MHTepHET»):
http://alekseevskiy.tatarstan.ru.

1.3.4. Uudopmanus o rocy1apcCTBEHHOHN ycIyre MOXKeT ObITh MOJTydeHa:

1) mnocpeactBoM UHGOPMAIIMOHHBIX CTEHAOB O TOCYJAapCTBEHHOM YCIyTE,
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coliepKallluX BU3YaJIbHYI0 M TEKCTOBYIO HH(MOpPMALUI0O O TOCYAapCTBEHHOW YCIyTe,
pacnoioKeHHbIX B nmoMeneHusax Mcnonkoma, nist paboTsl ¢ 3asBurensmu. Mudopmanus,
pa3MeliaeMas Ha HH()OPMALMOHHBIX CTEHJAX, BKIIOYAeT B ce0d CBEACHUS O
roCyJIapCTBEHHOM yciyre, cojiepxaiieics B myHKTax (moamynkrax) 1.1, 1.3.1, 1.3.2,
1.3.3,2.3,24,2.5,2.8,2.10,2.11, 5.1, 5.2 nacrostmero PernamenTa;

2) nocpenctBoM cetu «uTEepHETY:!

Ha opunmranbHOM caiite Mcronkoma (http://http:// alekseevskiy.tatarstan.ru);

Ha [loprane rocynapcTBEHHBIX W MYHHUIIMNAIBHBIX ycayr Pecrmyonuku Tarapctan
(http://uslugi.tatarstan.ru);

Ha EnuHOM mopTane ToCcyJapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT ((QYHKIUN)
(http://www.gosuslugi.ru/);

3) mpu ycTHOM oOpaieHnu B Mcronkom (TMYHO UiH 1O TenedoHy);

4) npu TUCBMEHHOM (B TOM 4Hucie B (POpME IEKTPOHHOTO TOKYMEHTa) 00palieHuu
B Mcnonkom;

5) B MHOro()yHKIMOHAJIbHOM LIEHTPE NPENOCTAaBIEHUS TOCYAAPCTBEHHBIX H
MYHUIIMNANBHBIX yenyT (aanee — M®II), B yaanennsix padounx mectax MOLI.

1.3.5. Undopmauusg mo BompocaMm MNPeJOCTaBICHUS TOCYAAPCTBEHHOW YCIyTH
pasmemiaerca cnenuanucrtoM OTaena Ha oduiuanbHoMm caiite HWcemonkoma u  Ha
UH(OPMAIIMOHHBIX CTeHIax B momelneHusx Mcnonkoma asis paboThl ¢ 3asBUTEIISIMU.

1.4. TlpenocraBneHue rocyJapCTBEHHOM YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUHU C:

KouBeniueii, orMensitonieit TpeboBaHue Jeraiu3alud HHOCTPAHHBIX OPUITHATBHBIX
nokyMeHTOB (3akitoueHa B [Maare 05.10.1961; Bctynuna B cuny ans Poccuun 31.05.1992)
(broyereHb MEXAYHAPOIHBIX TIOTOBOPOB, 1993, Ne 6);

OenepanibHbiM  3aKOHOM 0T 6 okTsa0ps 2003 roma Ne 131-d3 «OO6 oOmux
OPUHIMIIAX OpraHU3alMk MECTHOTO camoyrpaBieHus: B Poccuiickoit denepanumn» (nanee
Oenepanbhbiil 3akoH No 131-D3) (Cobpanue 3axkoHomarenbcTBa Poccuiickoit deneparium,
2003, Ne 40, ct. 3822, ¢ yueTOM BHECEHHBIX U3MEHEHU);

®denepanabHbIM 3aKOHOM OT 22 okTs10ps 2004 roga Ne 125-03 «O6 apXuBHOM Jieie B

Poccuiickoit ®deneparun» (nanee — Denepanbubiii 3akoH No 125-03) (ColOpanue
3akoHozarenbcTBa Poccuiickoit @enepannn, 2004, Ne 43, ct. 4169, ¢ yueToM BHECEHHBIX
WU3MEHEHUN ),

OenepanbHbiM 3aKk0HOM OT 27 wmronst 2010 roma Ne 210-d3 «OO6 opranuzanuu
NIPEAOCTABICHUS TOCYJApPCTBEHHBIX U MYHHUIIMIIAIBHBIX yCayr» (nmanee - denepanbHbIi
3akoH Ne 210-®3) (Cobpanue 3akonomatenbcTBa Poccuiickoit ®enepanum, 2010, Ne 31,
cT. 4179, c yueToM BHECEHHBIX U3MEHEHU );

®enepasibHbIM 3aKOHOM OT 28 HOs10ps 2015 roga Ne 330-®3 «O npocraBiieHUN
amoOCTHJISA Ha POCCUMCKUX O(DHUIMATBHBIX TOKYMEHTAaX, MOJUICKANTUX BBIBO3Y 3a MPEEIbI
teppuropun Poccuiickoit ®enepanun» (nanee — dDexnepanbHblii 3akoH Ne 330-D3)
(Cobpanue 3axkononarenbcTBa Poccuiickoit @enepanuu, 2015, Ne 48 (vacts 1), ct. 6696);

Vkazom lIpesunenra Poccuiickoit @enepanum ot 7 Mmas 2012 roma Ne 601
«O0 OCHOBHBIX HaINpaBJIEHUSIX COBEPIICHCTBOBAHUSA CHUCTEMBI T'OCYJIapCTBEHHOTO
ynpasinenusi» (nanee - Ykaz Ne 601) (CoOpanue 3akoHomarenbcTBa Poccuiickoit
®deneparuu, 2012, Ne 19, cT.2338);

[TocranoBnenuem IlpaButennctBa Poccuiickoit depepauun ot 15 urons 2009 r.



Ne 477 «O0 ytBepxnenun IlpaBui aenonpou3BoACTBa B (enepanbHbIX OpraHax
UCTIOHUTEILHON BiacTu» (manee — IlpaBuna nenompousBojacTBa) (Poccuiickas rasera,
2009, 24 utoHs, C y4eTOM BHECEHHBIX U3MEHEHUI);

[IpaBwiiamu opraHu3alui XpaHEHUS, KOMIUIEKTOBAaHMS, ydeTa M HCIIOJIb30BaHUs
nokymeHToB ApxuBHOro (onga Poccuiickoit @enepauuu # JIPYyrux apXUBHBIX
JIOKYMEHTOB B T'OCYJAapCTBEHHBIX M MYHUIIMIIAJIBHBIX apXWBaxX, My3esX U OHOIMOTEeKax,
opranuzanusx Poccuiickoil akajeMuu HayK, YTBEP>KJIECHHBIMHU NMpUKa3oM MHHHCTEpCTBA
KyapTypbl Poccuiickoit ®@enepannu ot 18 auBaps 2007 roma Ne 19 (manee — IlpaBuna
pa6otel) (bromereHb HOPMATHUBHBIX aKTOB (penepanbHBIX OPraHOB HCIIOJHHUTEIBHON
BiactH, 14.05.2007, Ne 20, ¢ yueToM BHECEHHBIX U3MEHEHUN );

[Tpuxazom MunkynsTypsl Poccun ot 31 mast 2012 roga Ne 566 «O0 yTBepkeHUn
AnMuHuCTpaTUBHOTO  perinameHta  denepaibHOr0  apXMBHOIO — areHTCTBA IO
OPEIOCTAaBIEHUIO TOCYIapCTBEHHON yciyrn «OpraHu3anus HUCHOJHEHHS 3allpOCOB
POCCHICKMX M MHOCTPAHHBIX TPAXKJIaH, a Takxke JHI 0e3 Ipa)kJIaHCTBa, CBSA3AHHBIX C
peanu3anuell MX 3aKOHHBIX MpaB M cBOOOA, O(GOpMIIEHHS B YCTAaHOBJICEHHOM MOPSIAKE
apXMBHBIX CIPABOK, HAIMpaBIsEMbIX B HMHOCTpPaHHBIE TrocyJapcTBay (Jajnee — MpuKa3
Ne 566) (bromiereHb HOPMAaTHUBHBIX aKTOB (helepalbHBIX OPraHoB HCIHOJHUTEIBHOU
Biactu, 2013, Ne 11);

3akonom PecnyOmuku Tartapcran ot 28 utonst 2004 roga Ne 45-3PT «O mectHOM
camoynpasieHnuu B Pecriyonuke Tatapcran» (nanee — 3akon PT Ne 45-3PT) (PecnyOnuka
Tartapcran, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHBIX U3MEHEHHN);

3akonom PecnyOmuku Tartapcram ot 24 gexabps 2007 roma Ne 63-3PT
«O HazeneHWH OPTaHOB MECTHOTO CAMOYIIPAaBJICHUS MYHHUIIMIAIBHBIX O0pa3oBaHUN B
PecnyOnuke TatapcTaH OTAENbHBIMM TOCYAApPCTBEHHBIMH MOJHOMOYMSIMHU PecryOnnku
Tatapcran B oOnactu apxuBHoro nena» (namnee — 3akoH PT Ne 63-3PT or 2007 r.)
(Pecniy6nuka Tarapcran, 2007, 25 nekaOpsi, ¢ y4eTOM BHECEHHBIX U3MEHEHUH );

3akonoM PecniyOonuku Tatapctan ot 20 uronst 2017 roga Ne 63-3PT «O06 apxuBHOM
nene B Pecniyonuke Tartapcran» (manee - 3akon PT Ne 63-3PT ot 2017 r.)(CoGpanue
3akoHoAaTenbcTBa Pecnyonuku Tatapcrany, 25.07.2017, T 55 (uacts 1), cT.2016);

[TocranoBnennem Kabunera MunuctpoB Pecnyonmuku Tarapcran ot 28.05.2007
Ne 203 «O pasrpanuueHur COOCTBEHHOCTH Ha apXWBHBIC JIOKYMEHTHI, CO3JaHHBIE 0
oOpa3oBaHus, OOBEIMHEHMS, pa3NCICHUS WM HU3MEHEHHsS CTaTyca MYHHUIMIAIbHBIX
oOpa3oBaHMil M XpaHAIIMECS B MYHUIMIAIbHBIX apxuBax B PecnyOnuke Tarapcran, u
oOecrieueHnr yueTa XpaHsIMXCcS B MyHUIIMNAIbHBIX apxuBax PecmyOnuku Tatapcran
ApPXMBHBIX JIOKYMEHTOB, OTHOCSIIIMXCS K TOCYJApCTBEHHOW cOOCTBEeHHOCTH PecmyOmnmku
Tartapcran» (manee — mocranoBienne KM PT Ne 203) (Pecnyb6nuka Tarapcran, 2007,
25 nexabpsi, C y4eTOM BHECEHHBIX U3MEHEHUN);

[Tocranonennem Kabunera MwunuctpoB PecnyOmuku Tatapcran ot 09.08.2016
Ne 541 «Bomnpocsl I'ocynapctBennoro komutera Pecnnyonuku Tarapcrtan mo apXuBHOMY
neny» (manee - mnoctradHoBieHue KM PT Ne 541) (CoOpanme 3akoHOAATENHCTBA
Pecny6nuku Tatapctan, 2016, Ne 13, ct. 0384, ¢ yd4eTOM BHECEHHBIX U3MEHEHHUN);

[Ipukazom I'ocymapctBenHoro xkomutera PecnyOnuku Tartapcran mo apXuBHOMY
neny oT 30.09.2017 Ne 125-om «OO6 yTBepKaeHUM AJIMHUHUCTPATUBHOIO peErjiaMeHTa
npenoctasieHusi ['ocyaapcTBeHHbIM kKoMuTeTOM PecnyGnuku TaTapcTan 1mo apXWBHOMY
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Jely TOCYAapCTBEHHOW YCIyTM MO NPOCTABJICHUIO alOCTWJIS HAa apXMBHBIX CIPaBKax,
ApXMBHBIX BBIMUCKAX U apPXUBHBIX KOMUSIX, TMOATOTOBICHHBIX [ OCyJapCTBEHHBIM
Oro/DKeTHBIM ~ yupexxaeHueMm «l'ocynapcTBeHHbll apxuB PecnyOnuku Tatapcrany,
MYHULUMAIBHBIMU ~ apXxuBamMu B PecnyOnuke Tarapcran, UWHBIMH OpraHamMud W
OpraHu3allMsIMH,  pACIOJIOKEHHbBIMM Ha  Tepputopuun PecmyOmuku — Tatapcran»
(OdbunmanpHeii  mopTasm  mpaBoBod  mHbopmanuu — PecnyOmukum  Tarapcran
pravo.tatarstan.ru, 2017, 24 okts0ps);

VYcraBoM AjeKceeBCKOro MyHHUIIMIAIBHOTO paiioHa PecriyOnuku Tarapcran (nasee
VYcraB);

[TonoxxeHneM O MYHHUIMOAIBHOM Ka3€HHOM YYpPEKIECHUH AJIEKCEEBCKOIO
palioHHOro MCHNOTHUTENHLHOTO KOMHTETa AJIEKCEEBCKOIO0 MYHUIMNAIBHOTO paiioHa
PecniyOnuku Tatapctan (manee — [lonoxenue 060 UK);

[TonoxenueM 00 apxuBHOM oTAeNe VCIOTHUTENBHOIO KOMHUTETa AJIEKCEEBCKOrO
MYHULHANIAIBHOTO paliOHa, YTBEPXkKACHHBIM noctaHoBiaeHneMm Mcnonkoma ot 27.07.2018
Ne 214 (nanee — [lonoxenue o0 otaene);

[IpaBmiiaMu BHYTPEHHETO TPYJOBOTO pacnopsiika Mcmoinkoma, yTBEpKIACHHBIMU
pacniopsikeHueM pykooautenst Mcnonkoma ot 28.03.2011 Ne 66-p (nanee — [IpaBuiia).

1.5.B mnacrosimieM PermaMeHTe HUCHONB3YHOTCA — CIEAYIOIIUE TEPMHUHBI U
OTpeJeIeHUs: TEMAaTUYECKU 3ampoc — 3ampoc O MPEJOCTaBICHUH WHGOPMAIMK TI0
OTIpeICICHHON MpooyiemMe, TeMe, COOBITUIO WIH (aKTy;

3alpoc COLMAIBHO-IIPABOBOTO XapakTepa — 3alpoc KOHKPETHOrO Jula WU
OpraHu3alyy, CBS3aHHBIM C COLMAJIBbHOW 3alUTOW TIpa)kJIaH, MPEeayCMaTPUBAOIIMN HX
NIEHCUOHHOE 00ecTeueHne, a TakyKe MOJIYYCHHUE JIbIOT U KOMIICHCAIIM B COOTBETCTBUHU C
3aKOHOJATENhCTBOM Poccuiickoit ®Denepanmnu W MEXIYHAPOIHBIMH 0053aT€ITLCTBAMHU
Poccuiickon ®enepanuu;

apXWBHas CIpaBKa — JOKYMEHT apxXuBa, COCTAaBJICHHbIA Ha OJIaHKE apXHBa,
UMEIONIUHN I0OPUUYECKYIO CHITY U COJIepIKaIlllUid JOKYMEHTHYIO UH(OPMAIIUIO O TIpeaMETe
3ampoca C yKa3aHWEM apXMBHBIX MIU(PPOB U HOMEPOB JIMCTOB €IAMHUI] XPaHEHUS TeX
apXMBHBIX JIOKYMEHTOB, HA OCHOBAaHUM KOTOPBIX OHA COCTABJICHA;

apXWBHas BBIIMCKA — JOKYMEHT apXWBa, COCTABJICHHBIM Ha OJaHKE apXwuBa,
JOCIIOBHO BOCIIPOM3BOJSIIMN YacTh TEKCTAa ApXMBHOTO JOKYMEHTA, OTHOCSIIMICA K
onpeneneHHoMY (hakTy, COOBITHIO, JIMILY, C YKa3aHHEM apXUBHOTO IIH(pa U HOMEPOB
JIUCTOB €IMHUILIBI XPAaHEHUS;

apXWBHasg KOIMHUS — JOCJIOBHO BOCHPOM3BOJSAIIAS TEKCT ApXMBHOTO JIOKYMEHTA
KOMUs, C YKa3aHWEM apXWBHOTO Mmudpa W HOMEPOB JMCTOB EIUHUIIBI XPaHCHUS,
3aBEpPEHHAs B yCTAHOBJIECHHOM IMOPSIKE;

yAaJleHHOe pabodee MeCTO MHOTrOQYHKIIMOHAIBHOTO TIIEHTpa MPEIOCTABICHUS
rOCYJIapCTBEHHBIX M MYHUIMIAIBHBIX YCIYTI — OKHO IpHUEMa M BbIJAYM JOKYMEHTOB,
KOHCYJIbTUPOBAHMUS 3aIBUTEIIEH B CEJIbCKUX MOCEICHUAX MYHULIUTTAIBHBIX PAaHOHOB;

TeXHUYecKass omwubka - omuOka (omucka, ornedyaTrka, rpaMMaTHyecKas Wiu
apudmMeTriecKkas omuoKa), T0MyIeHHasi OpraHOM, MIPEJOCTABISIONINM TOCYIapPCTBEHHYIO
yCIIYTy, U TIPUBE/IIAsi K HECOOTBETCTBUIO CBEICHUIN, BHECEHHBIX B JOKYMEHT (pe3yJbTar
TrOCYJIapCTBEHHOM YCIIyTH), CBEJICHUSIM B JIOKYMEHTaX, HA OCHOBAaHWU KOTOPBIX BHOCUJIUCH
CBEJICHHS;


http://www.______.tatar.ru
http://www.______.tatar.ru
http://www.______.tatar.ru
http://www.______.tatar.ru
http://www.______.tatar.ru

MO/ 3asIBJICHUEM O MPEJOCTaBICHUU TOCYJIApCTBEHHON ycayru (fanee - 3asiBJICHUE)
MOHUMAETCSl 3almpoc O TNPEAOCTABICHUU TrocyaapcTBeHHOM yenyru (m. 1 cr. 2
®enepanbHoro 3akoHa ot 27 utong 2010 roma Ne 210-D3). 3asBieHue cCOCTaBIACTCS B
POU3BOJILHON (hOpMe, TI0 YCTAaHOBJICHHOMY OOpasily WJIM 3aloJIHSIETCS Ha CTaHJIapTHOM
Osanke (nmpuioxenus 1-19);

HaXOJSIIUMHUCS B HEYJOBJIECTBOPUTEILHOM (PU3MYECKOM COCTOSSHUHM TPU3HAIOTCS
TOKyMeHThl ApxuBHOro ¢onaa Poccuiickoit @enepanuu ¢ BBICOKOH CTEMEHBIO
pa3pylieHus] MaTepuaJbHbIX HOCHUTENCH, yrpoKaromer QU3nyeckod MEeI0CTHOCTH
JIOKYMEHTOB.

3asBIeHUE 3aMOTHICTCS HA CTAaHAAPTHOM OJIaHKE B DJIEKTPOHHOU (opMme:

Ha odurmanpHoM caiite Mcmonkoma (http://alekseevskiy.tatarstan.ru);

Ha [loprane rocymapCTBEHHBIX W MYHHUITMNAIBHBIX ycayr PecmyOmuku Tarapcran
(http://uslugi.tatarstan.ru);

Ha EauHOM mnoprane ToCyJapCTBEHHBIX M MYHHUIUIAIBHBIX YCIyr ((QyHKIuUN)
(http://www.gosuslugi.ru/).




2. Cranaapr npeaocTaBjIeHUs TOCYAAPCTBEHHOH YCJIYIH

HaunmeHnoBanue TpeOOBaHMS K

Copeprxanue TpeOOBAHUM K CTaHAAPTY

HopMmarusHblii axr,

CTaHAAPTy NPETOCTaBICHUS yCTaHaBJIMBAIOIINI
rOCyJapCTBEHHOU YCIyTH rOCYJJapCTBEHHYIO YCIYTy WIH
TpeOOBaHHUE
2.1. HaumeHoBaHuE rocyaapCTBEHHOU Brimaua  apXuBHBIX  COpaBOK, apxuBHBIX | CT. 22 3akoHa PT Ne 63-3PT ot 2017
yCIyTu BBINTUCOK, KOMUI apXUBHBIX JOKYMEHTOB r.;
n. 5.10 ITpaBun paboThI
2.2. HaumeHoBaHHE OpraHa MECTHOTO UcnonuurtenbHbld  KOMUTET AJieKceeBCKoro | yd. 3, 5 cT. 4 @eaepalibHOTO 3aKOHA
CaMOYIIPABJIEHUS, HEMOCPEACTBEHHO | MyHUIIMNAIBLHOIO PaloOHa. No 125-@3;
IPEIOCTABIISIOIIEr0 IOCYIapCTBEHHYIO Hcnonmuutens rocynapctBeHHOM yciayru — | [lomoxkenue 06 otaene
YCIYTY ApxuBHbil otaea Mcnonkoma
2.3. Onncanue pe3yapTara ApxuBHasi crnpaBka (apXMBHas  BBINUCKA, | MOANYHKT 5.7.2, moamyHKT 5.9.1,
MPEOCTABICHUS rocyJlapCTBEHHOM | apxuBHasi komusi) (mpuioxkenuss Ne 20-21), otger, | 5.9.2, 5.9.3 n. 5.9 IIpaBui paboTsl;
yCIyTH MOATBEPKIAIOIIMI HEMOJHOTY cocTaBa apxuBHbIX | [lonmoxkenue 06 otaene

AOKYMCHTOB IIO TCEMC 3alipoCd, HJIN OTCYTCTBHC

JOKYMEHTOB.

ApxuBHasi crnpaBka (apXWBHas  BBINUCKA,
apxvuBHas ~ Komusi) odopmisieTcss Ha  OJaHKe
HcnonaurensHOro KOMMTETA AJIEKCEEBCKOT0
MYHUIUTIATHBHOTO paiioHa o dopme,
YCTaHOBJIEHHOU MunuctepcTBOM KYJIbTYPbI

Poccuiickoint @enepanmm.

B apxuBHOM cipaBKe yKa3bIBACTCH:

1) JaTa TOANMCAaHWS W  PETUCTPALUOHHBIN
HOMED ApXUBHOMW CPABKHU;

2) aapecar;

3) Ha3BaHME WH(MOPMAIMOHHOTO JOKYMEHTA




«ApXHBHas CIIPABKA»;

4) JOKyMEHTHass HMHpoOpMalMs O NpeaMere
3amnpoca;

5) apxuBHble ImMU(PPHI W HOMEpa JHCTOB
€OUHULl XPAHEHUS AapXMBHBIX JOKYMEHTOB, Ha
OCHOBaHUH KOTOPBIX apXHUBHas crpaBKa
COCTaBJICHA;

6) TOJIHUCH PYKOBOJUTENS Hcnonkoma
(YIIOJTHOMOYEHHOTO UM JIMLA);

7) repOoBas neyaThb HcnonuurenbHOro
KOMHUTETa AJIEKCEEBCKOTO MyHULIMIIATBHOIO paiioHa

8) (amMuiaus, HMs, OTYECTBO HCIHOJHUTENSA
(mOJIHOCTBIO) ¥ HOMED ero TenedoHa.

B apxvBHOI BBIIUCKE YKa3bIBACTCS:

1) Jata TOANMHCAHUS W PETUCTPALUOHHBIN
HOMEp apXUBHOM BBITIUCKU;

2) anpecar;

3) Ha3BaHUE MHQPOPMALUOHHOTO JIOKYMEHTa
«ApXUBHas BBIUCKA;

4) 4YacTb TEKCTa AapXMBHOIO JOKYMEHTa O
IIPEAMETE 3aIpOca;

5) apxuBHble MHUGPHI W HOMEpa JIMCTOB
€IUHULl XPAHEHUs apXUBHBIX JOKYMEHTOB, Ha
OCHOBAHHH KOTOPBIX apXuBHas BBITIACKA
COCTaBJICHA;

6) MOOoAINCH PYKOBOOMUTECIISA Hcnonkoma
(YOJTHOMOYEHHOTO UM JIULIA);

7) TIeYaThb W cnomHUTENbHOTO KOMHUTETA
AJIEKCEEBCKOI0 MYHUIIMNAJILHOTO paiioHa



http://www.aksubayevo.tatar.ru
http://www.aksubayevo.tatar.ru
http://www.aksubayevo.tatar.ru
http://www.aksubayevo.tatar.ru
http://www.aksubayevo.tatar.ru
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8) amunus, uMsA, OTYECTBO
(OJIHOCTBHIO) ¥ HOMED ero TenedoHa.

B apXuBHOM KOIIMU yKa3bIBAECTCS:

1) apXvBHBIE MUQPPHI U HOMEPA JTUCTOB EAUHUIL
XpaHEeHUsI apXUBHOIO JOKyMeHTa (yKa3bIBaeTcs Ha
000pOTE KaXKJI0TO JIUCTA);

2) IOANKUCh  PYKOBOJOUTENS  apXuWBa WM
YIOJTHOMOYEHHOTO JOJKHOCTHOTO JIMIA W TeYaTh
apxuBa (YKa3bIBa€TCSi Ha MECTE€ CKPEIUIEHUS BCEX
JIMCTOB apXUBHOMW KOIIHH).

OTBeT, NOATBEPKAAOIINNA HEMOJIHOTY COCTaBa
apXMBHBIX JOKYMEHTOB MO TEME€ 3ampoca, WU
OTCYTCTBUE JIOKYMEHTOB, COCTaBIII€TCSI Ha OJIaHKe
apxuBa. B HeM yka3bIBaeTCH:

1) JaTa TOAMHUCAHUS
HOMEp OTBETA;

2) ajapecar;

3) uH(opMalus, TOATBEPKAAIOIIas HEMOIHOTY
COCTaBa APXMBHBIX JOKYMEHTOB IO TEME 3ampoca,
WM OTCYTCTBUE JOKYMEHTOB;

4) TIOAMUCH PYKOBOAUTENS apXHBa;

5) repboBas neyaThb HcnonHurenbHOro
KOMUTETA AJIEKCEEBCKOI0O MYHHUIHUNAIBHOIO paiOHa
(mpu HEOOXOAMMOCTH)

HUCIIOJIHUTCIIA

U  PETUCTPALMOHHBIN

2.4. Cpok Mpe0CTaBICHUS ITo 3asBneHusM (3ampocam): . 5.8.3 IIpaBun paboThl
roCyJapCTBEHHOW yCIyrd, B TOM COLIMAJIBHO-NIPABOBOTO U TE€MAaTUYECKOTO
YuCcl€ C YYEeTOM HEOOXOAMMOCTH | XapakTepa (PU3MYECKUX M IOPUIUYECKUX JUL — B
oOparieHus B opranuzanuy, | reueHue 20 pa®oumx OHEW CO JHS pPEerucTpanuu
YYaCTBYIOIIME B MPEJOCTABJICHUH | 3asIBJIEHUSI C y4YE€TOM HAINpaBJ€HUs 3ampoca |
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roCyAapCTBEHHOM YCIyTH, CPOK
MPUOCTAHOBJICHHUS MPEIOCTABICHUS
roCyJapCTBEHHOM YCIYIrd B Cly4ae,
€CJIM BO3MOKHOCTb MPUOCTAHOBIICHUS
MpEeyCMOTPEHa  3aKOHOAATEIbCTBOM
Poccuiickon denepanuu

MOJy4YEeHHUs] OTBETA Ha 3alpoc 4Yepe3 CHUCTEMY
MEKBEJOMCTBEHHOTO AIEKTPOHHOTO
B3auMoJiericTeus (nanee - CMOB);

[Ipu paccMoTpeHMH 3ampocoB MO HCTOPUHU
HACEJICHHBIX IMYHKTOB M OpraHu3aluii, a Takxke
3aMpoCcoOB, UMEIONINX T'PAHMILY MOMCKA CBBIIIE TSITH
JeT U TpeOyroUMX JAOMOTHUTEIBHOTO W3YYCHUS
aApXUBHBIX JOKYMEHTOB, TMPOBEJACHUS OObEMHOU
paboThI IO MOUCKY CBEJICHUN W PACIIMPEHUIO TPAHUI]
MOMCKa, CPOK MPEAOCTABJICHUSI YCIYTH MOXKET OBITh
npojiyieH He Oosiee yeM Ha 30 KaJeHIApHBIX JTHEU C
00s13aTEIHPHBIM YBEIOMIICHHEM 00 3TOM 3asiBUTEIIS.

Bo3moxxHOCTB MPUOCTAHOBJICHUS CpoKa

MPEJOCTaBIEHUsI TOCYJapCTBEHHOW  YCIYrM He

IpeyCMOTpPEHA.
2.5. UcuepnpiBaromui IepeyYEHb 3asBIICHHE 0 npenocrasiaeHud | 4. 1 cT. 19 @enepanbHOro 3akoHa
JOKYMEHTOB, HEO0OXOAMMBIX B | TOCY/IAPCTBEHHOM YCIIYTH C YKa3aHUEM: Ne 210-93;
COOTBETCTBUM C 3aKOHOJATEJIbHBIMU HaUMEHOBaHUs lopuandeckoro mauma, (i | m. 5.8, 5.10 IIpaBun paGotsl
WIH WUHBIMU HOpPMaTUBHBIMHU | TpaX/1aH — (paMUIIUU, UMEHH, OTYECTBA (TIOCIIEIHEE -
IPaBOBBIMU aKTaMu Ul | IpU HaJIM4UN));
PEIOCTaBICHUS rocyJ1IapCTBEHHOMN [OYTOBOI'O  W/WJM  DJIEKTPOHHOTO  ajapeca
yCIyTHd, a TakXKe YCIyr, KOTOpbIE | 3asIBUTEIIS;
SBIIIOTCS HEOOXOUMBIMU u Ha3BaHUS TEMBI (BOMPOCa);
00s3aTebHBIMU TSI TIPEAOCTABICHUS XPOHOJIOTHH 3aIpaluBaeMoil nHpopmanuu;
rocyJapCTBEHHBIX YCIIYT, JOTIOJIHUTEIbHON ~ MHQOpPMAIMK [0  TeMe
MOJISKAIINX MpeACTaBICHUIO | 3ampoca (P HEOOXOIUMOCTH).
3asiBUTEJIEM, CHOCOOBI HMX MOITYYEHUs YnonHoMoYeHHbIE — 3asBUTENEM Juna (1o
3asBUTEJEM, B TOM  4YHCJI€ B | JOBEPEHHOCTH) PEICTABISIIOT JTOKYMEHTHI,

SJICKTPOHHON (opMe, MNOpSJI0K HX

MOATBEPIKIAIONINE CBOU MOJTHOMOYHSL.
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npeACTaBICHUS

JIOKyMEHTBl ~ TNpPEACTABIAIOTCS B OJHOM
AK3EMILISPE.

bnank 3asiBJICHUS TUISt MOJIyYeHUS
roCyJapCTBEHHOW  YCIyrd  3asiBUTEIb  MOXET
NOJIyYUTh MpPHU JIMYHOM oOpameHun B Hcrmonkowm,
MHOTO(QYHKIIMOHAJBHBIM  LIEHTP MpPEeA0CTaBICHUS
roCyJapCTBEHHBIX M MYHHUIIMIAJIBHBIX YCIyT (1anee
— M®II), B ynmaneHusix pabouunx Mecrtax MOII.
OnexkTpoHHble  (GoOpMbl  ONAaHKOB  3asBIICHUSA
pa3MeleHsl Ha oduimaibHoM caite Mcnonkoma, Ha
[loprane rOCyAapCTBEHHBIX MW MYHHMIIMIAIBHBIX
ycayr Pecniyonuku Tatapctan, Ha Equnom moprane
rOCyJapCTBEHHbIX W  MYHHUIMOAIbHBIX  YCIYyT
(bysKIIH).

3asiBi€HUE W MpUJaraémble JOKYMEHTbI MOTYT
ObITh TIPENCTaBIICHbI (HANpPaBJEHBI) 3asIBUTEIEM Ha
OYMa)KHbIX HOCHUTENIX OJHUM M3 CIEIYIOIINX
CIOCOOOB:

AMYHO (JIULIOM, JACUCTBYIOIIMM OT HWMEHHU
3asIBUTEJISL, HA OCHOBAHUU JOBEPEHHOCTH);

IIOYTOBBIM OTIIPABIICHUEM.

3asBlieHUE U JOKYMEHTbl TaKXe€ MOTYT OBITb
MIPEACTABIICHbl (HAIpPaBJICHbI) 3asBUTEIIEM B BHJE
ANIEKTPOHHOIO JOKYMEHTA, MOAMUCAHHOIO MPOCTOM
AIIEKTPOHHOW TMOAMKCHIO, Yepe3 WH(GOPMaLMOHHO-
TEJIEKOMMYHUKALIMOHHBIE CETH OOIIero AocTyna, B
TOM qucie qyepes MH(OPMAIIMOHHO-
TEJICKOMMYHUKAIMOHHYIO ceTh «HTepHeT», IlopTan
rOCYJApCTBEHHBIX WM MYHMIMOAIbHBIX  YCIYyT
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Ha Enunbemi
MYHHUIUTTAIBHBIX

PecniyOnuku  Tatapcras,
rOCyJapCTBEHHbIX U

(byHKIHI).

noprain
yCIIyT

2.6. HcuepnpBaromuii  NepevYeHb
JOKYMEHTOB, HEOOXOUMBIX B
COOTBETCTBUM  C  HOPMAaTUBHBIMU
IIPaBOBBIMU aKTaMu TUISt
IIPENOCTABICHUS roCyAapCTBEHHON
yCIyI'M, KOTOpBIE  HaxomATcs B
pacnopsKeHUn roCyAapCTBEHHBIX
OpraHoB, OpraHoB MECTHOTO
CaMOYTIpaBJICHUS U UHBIX
OpraHu3alMii ¥ KOTOpbIE 3asBUTEIb
BIIpaBE MPEACTABUTH, a TAKXKE CIOCOOBI
UX TOJYy4YEHHUs 3asBHUTEIEM, B TOM
YHUCIIE B 3JIEKTPOHHOU (popMe, OPSIOK
UX TPEJCTaBICHUS; TOCYAapCTBEHHBIN
Opras, oprax MECTHOT'O
camoynpaBJieHus 1100 OpraHu3aiys, B
paclopsDKEHUH  KOTOPBIX  HaXOJATCS
JAHHBIE TOKYMEHTBI

[TomyyaroTcss B paMKax MEKBEIOMCTBEHHOTO
B3aUMO/ICHCTBHUS:

Bemucka w3 EauHOTO TrOCyIapCcTBEHHOTO
peectpa HEJIBIDKUMOCTH (comepxarmas
OOIIEAOCTYTHBIE CBEJACHHS O 3apEerUCTPUPOBAHHBIX
mpaBax Ha 00BeKT Hempmwkumoctu) (DenepanbHas
ciry)0a roCy/1apCTBEHHON perucTpaliy, KagacTpa u
KapTorpadun)

2.7. Ilepeuennb OpraHoB
TOCyJIapCTBEHHOM BIACTH (MECTHOTO
CaMOYTIPABJICHUSI) W UX CTPYKTYPHBIX

HOI[pEBI[eJIeHI/If;I, COrjiaCoBaHHC
KOTOPBIX B cly4dasix,
npeaAyCMOTPCHHBIX HOPMAaTUBHBIMHA

MPaBOBBIMU aKTaMu, TpeOyeTcs s
MIPEIOCTABJICHUS rOCYJIapPCTBEHHOM

CorylacoBaHHe TOCYJAapCTBEHHON YCIyrH He
TpedyeTcs
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YCIYIM U KOTOpPOE OCYIIECTBIAETCA

OpPraHoM, MPEIOCTABISIOIIUM
roCyJIapCTBEHHYIO YCIYTY
2.8. HcuepnibiBaromuii  nepeyeHb 1. Tlomaya JOOKYMEHTOB  HEHaJIeKalluM
OCHOBAHUW JJisi OTKaza B MpUEME | JIUIIOM;
JOKYMEHTOB,  HEOOXOJHUMBIX IS 2. HecootBeTcTBHE MPEICTaBICHHBIX
MPEI0CTaABJICHUS rOCyIapCTBEHHOM | TOKYMEHTOB MEPEUHIO JTOKYMEHTOB, YKa3aHHBIX B II.
YCIIyTH 2.5 "acrosiero Pernamenra;
3. Hanuyue B 3asBICHUM M MpWIaracMbIX K

3asIBJICHUIO JIOKYMEHTax HEOTOBOPEHHBIX

WCOPABJICHUMN,  CEPbE3HBIX  MOBPEKICHUM,  HE

MO3BOJIAIONIUX  OJHO3HAYHO  MCTOJKOBAaTh  MX

coJIep:KaHue
2.9. UcuepnbiBaromuii MEPEUYCHb OcHOoBaHMsi UIsI NPUOCTaHOBIIEHWs cpoka | nm.2.11.7.1,2.11.7.2, 5.1, 5.13
OCHOBAHUM sl MPUOCTAHOBIICHUS UJIU | IPEIOCTABIICHUs]  TOCyJapCcTBeHHOM  ycimyru  He | [IpaBuit paboTsl
OTKa3a B MPEIOCTABJICHUH | YCTAHOBJICHBI. CT. 25 @enepanbHOro 3aKOHa

FOCYJIapCTBEHHOW YCIYyTH

OcHoBaHus I OTKa3a B MPEAOCTaBICHUU
rocyJapCTBEHHOU YCIyTH:

1. Hanuume B 3ampammBaeMbIX JOKYMEHTax
CBEJICHUHM, COCTaBIAIOIIMX TOCYAAPCTBEHHYIO WIIU

UHYIO, OXpaHsAEMYIO 3aKOHOJIaTEIBCTBOM
Poccuiickon ®enepaunu, TalHy, JUYHYIO TalHy,
CEMEMHYI0 TaWHy, CO3JAOIIUMX  yIrpo3y  JUIA
0€30IacCHOCTH.

2. HeucripaBumoe  NOBPEKICHUE  APXUBHBIX
JOKYMEHTOB

Ne 125-@3;
cT. 22 3akoHa PT Ne 63-3PT ot 2017
r.

2.10. Ilopsnok, pa3Mep U OCHOBAaHUS
B3UMaHMS TOCYIAPCTBEHHOM MOILIUHBI
WIM HWHOM IUIaThl, B3MMAaeMOM 3a

I'ocynapcTBeHHas ycimyra MpeaoCTaBiseTCsS Ha
0€3BO3ME3THON OCHOBE.

n.3 cr.15, 1.4 cr. 26 @enepanbHOro
3akoHa Ne 125-D3;
4. 1 cT. 8 deaepaabHOro 3aK0OHA
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OpefoCTaBlIeHUe  TOCYAapCTBEHHOM
yCIyrd, BKJIOYas HHQOpPMALUIO O
METOAMKE pacyera pasMepa TaKoil
TUIATHI

Ne 210-®3; nn. 5.8.1, 5.8.3, 5.10
[IpaBun paboThI;

2.11. Ilopsnok, pa3Mep U OCHOBaHUS
B3UMaHUs IUIAThl 32 MPEIOCTaBIICHUE
YCIIyT, KOTOpbIE SBJISIFOTCS
HEOOXOIUMBIMH M 00sI3aTeILHBIMU IS
peAOCTaBICHUS rocyJJapCTBEHHOM
yCIyTH, BKIOYas WHPOPMALUIO O
METOJMKE pacuera pasmepa Takou
TJ1aThI

[IpenocraBnenue HEO0OXOIUMBIX u
00s3aTENbHBIX YCIYT HE TpeOyeTCs

2.12. MakcuMainbHbIi CPOK OXKUJIAHUS
B O4YE€peau MNOpH IMOJade 3ampoca o
MPEI0CTABICHUN roCy1apCTBEHHOM
YCIYyTU U TPU MOIYYEHUU Pe3yJibTaTa
MPEI0CTABJICHUS TAKUX YCIYT

MakcuManbHBIA ~ CPOK  OXKHMAAHUSA  IpHEMaA
nojtyyaresisi TOCYJIapCTBEHHOW YCIyru (3asiBUTEIS)
IpHU MoJave 3ampoca M MpU NOJYYEHHH pe3yibTaTa
HE J0JDKEH NpeBbIIAaTh 15 MUHYT.

2.13. Cpoxk perucrpamuu 3ampoca
3asIBUTENS 0 MPEeI0CTaBICHUHN
rOCyJIapCTBEHHOM  yCIYTH, B TOM

YHUCJIe B AJIEKTPOHHON hopme

B nenp mocTymiieHus 3asBIeHUS

3anpoc, MOCTYNHUBIINIA B 3JICKTPOHHOU (popme B
BBIXOJIHOH (TIpa3IHUYHBIN) JI€Hb, PETUCTPUPYETCS HA
CJIEIYIONTUH 32 BBIXOJIHBIM (TIpa3THUYHBIM) pabouunii
J€Hb

. 16 4. IV IIpaBun
JIEJIONIPOU3BOICTBA

2.14. TpeboBaHus K IOMEIICHUSM, B
KOTOPBIX IPEAOCTABIACTCS
rocyJapCTBeHHass yCiyra, K MECTy
OXKHJIaHWUS W TIpUeMa 3asBUTENIEH, B
TOM YyuCIe K 00€eCIIeUeHUIO
JOCTYITHOCTH TUIS MHBaJIMIOB
YKa3aHHBIX OOBEKTOB B COOTBETCTBHH

[IpenocraBneHne rocyaapCTBEHHOU
OCYILIECTBJISIETCS. B 3JaHUSX U  IOMEILICHHUSIX,
000pYyIOBaHHBIX TPOTUBOIIOKAPHONH  CHCTEMOH U
CUCTEMOU MOKapOTyLIEHUs, HEOOXOIUMON MEOEIbI0
st opopMIIeHHST TOKYMEHTOB, MH()OPMAIIMOHHBIMU
CTEHJAMH.

OOecneunBaeTcs OECHPEMSITCTBEHHBIA JIOCTYII

YCIIyTH
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C 3akoHomarenabcTBOM Pocculickon
dexepanii 0 COUMAIBHOW  3aIUTE
WHBAJINUJIOB, pa3MeNIeHUIo u
0OpPMIICHUIO BU3YaJIbHOM, TEKCTOBOM
U MyJIbTUMEIUMHOW HHGOPMAIUU O
MOPSIAKE MPEJOCTABICHUS TAKUX YCIYT

WHBAJIMJIOB K MECTY MPEOCTABJICHUS
roCyJIapCTBEHHOW yciyru (yJoOHBIM BXOJA-BBIXOJ B
MIOMEIIEHUSI ¥ TIEpEMENIEHUE B UX MpeJiesiax).
BusyanbHasg, TekcTOBass W MyJbTUMEIUWHAA
uHdopMarms 0 TOPSJIKE MIPEIOCTABIICHUS
rOCYJIapCTBEHHOM YCIIYTH pa3MeIaeTcss B yJAOO0HBIX
Il 3asBUTEJIEM MECTaX, B TOM YHMCJIE C YYE€TOM
OrPaHUYECHHBIX BO3MOKHOCTEH WHBAJINI0B

2.15. Tlokazarenu JOCTYNHOCTH U
Ka4yeCcTBa I'OCYJApPCTBEHHOM YCIyIH, B
TOM qucie KOJINYECTBO
B3aUMOJICCTBUH 3aABUTENA c
JOJ>KHOCTHBIMU JTULAMHU npu
MPEI0CTABIEHUN roCcy1apCTBEHHOM
YCIAYTM W WX NOPOAOJIKUTEIBHOCT,
BO3MOXHOCTb MOJTYy4YECHUS
roCyAapCTBEHHOU YCIIyTH B
MHOTO(YHKIIMOHAIEHOM LEHTpE

IIPEIOCTaBJICHUS TOCYJIapCTBEHHBIX W
MYHHUITUTIAIBHBIX YCIYT, B yIaJCHHBIX
pabounx MecTax
MHOT0(yHKIITMOHATHBHOTO IeHTpa
IIPEAOCTABJICHUS TOCYJIapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT, BO3MOXHOCTD
noJiy4eHus MHPOpPMAMK O  XOJIe
MIPEIOCTABICHUS roCyapCTBEHHON
YCIIyTH, B TOM quClie C
WCIIOJIb30BaHUEM  HMH(OPMAIMOHHO-
KOMMYHHMKAIIMOHHBIX TEXHOJIOTUI

[Toka3zarenssMu JOCTYITHOCTH IPEAOCTABICHUS
rOCyapCTBEHHOM YCIYTH SIBIISIFOTCSL:

pacrojOKEHHOCTh  TOMEIICHHS B 30HC
JAOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;
HAJTHYHUEC HE00X0TMMOT0 KOJINYECTBA

CIICIIMATIMCTOB, a TaKXE€ MOMEIICHUN, B KOTOPBIX
OCYIIECTBIISIETCA MPUEM IOKYMEHTOB OT 3asIBUTEIICH;
HaJu4yue ucYepnbIBaome uHpoOpMaIluu o
cnocobax, NOpsJIKE M CpoKax MpeaoCTaBICHUs
roCyJapCTBEHHOW YyCIyrd Ha UHOOPMAIMOHHBIX
cTeHaax, nHMOpPMaIMOHHBIX pecypcax Hcmoiakoman
cetu «MuHTepHeT», Ha [lopTane rocyaapcTBEHHBIX U
MyHUIIMNIATBHBIX yceinyr PecryOnuku Tatapcran;Ha
Ennnom rnopraie roCyAapCTBEHHBIX 51
MYHUITUTIATBHBIX YCIyT (QYyHKIHH);

OKa3aHHUE MOMOIIM WHBAINIAM B MPEOJOJIEHUN
O0apbepoB, MEMIAIOIMINUX TOJYYCHUIO HWMH YyCIyT
HApABHE C IPYTUMH JIMAMH.

KauectBo mnpenocraBineHus rocyaapCTBEHHOU
YCIyTH XapaKTePU3YyETCsI OTCYTCTBUEM:

ouepesed Mpu NpPUEME M BbIIAYE€ JOKYMEHTOB
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3aBUTEISIM;
HapyIICHUH CPOKOB IIPEIOCTaBIICHUS
roCy1apCTBEHHOM YCIIyTH;
)KaJ100 Ha TIEUCTBUSI (6e3neiicTBHE)

MYHULUNAIBHBIX — CIyXKallUuX, PEAOCTABISIOMINX
rOCyJIapCTBEHHYIO YCIYTY;

XKano0 Ha HEKOPPEKTHOE, HEBHUMATEIbHOE
OTHOUIEHHUE MYHHUIUITAIBHBIX CIIy’KallluX,
OKa3bIBAIOIINX  TIOCYHAPCTBEHHYK  YCIyry, K
3asBUTEIISIM.

IIpy nomade 3ampoca O NPENOCTABICHUU
FOCyIapCTBEHHOM YCIYTM W TMpPU  [OJYYEHUH
pe3yJbTaTa TOCyJapCTBEHHON YCIYTH - OAHOKPATHOE
B3aMMO/JICHCTBUE JOJKHOCTHOTO auua,
MPENOCTABISAIOIIETO TOCYJIAPCTBEHHYIO YCIYTY, H
3asBUTENA. [IpONOMKUTENBHOCT B3aMMOJAEHCTBUS
ONpENEIAETCS HACTOSAIUM PerimamenTom.

[Ipu IPEAOCTABIEHUN roCyJ1apCTBEHHOM
ycnyrdu B MOII, B ynameHHbIXx paboyux MecTax
MOII koHCYyIBTaLINIO, IPUEM U BbIJIa4y JOKYMEHTOB
ocyuecTBisieT cnennanuct MOII.

Nudopmamuss o0  Xome  mIpenocTaBICHUS
rOCyJapCTBEHHONW YCIYTHM MOXET OBITh MOJIy4eHa
3asBuTeneM Ha caite HMcnoskoma, Ha Iloprane
FOCYIapCTBEHHBIX M  MYHHUIMIIAIBHBIX  YCIyT
PecnnyOnukun Tartapcran, Ha EnuHom mnoprane
FOCYyIapCTBEHHBIX M  MYHHUIMIAIBHBIX  YCIyT
(pynkumit), M®ILI, ynaneHHbIX pabouux MecTax
MOI]
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2.16. Ocobennoctu
rOCyJIapCTBEHHOU
3JIEKTPOHHOU (hopMme

IIPEIOCTABIICHUS

yCIIyTH

B

HNmMeeTcsi BO3MOXKHOCTh TOJauu 3asBIICHUS O
MPEJOCTAaBIEHUN  TOCYJIapCTBEHHON  yCIyrd B
AJIEKTPOHHOM BHJIe yepe3 cauT KMcenonkoma, [lopran
rOCYJJapCTBEHHBIX W  MYHHIMIAIBHBIX  YCIIYT.
Enunbrit nopTan roCyJ1apCTBEHHBIX u
MYHUIIUTIATBHBIX YCIYT (PYHKIMI) ¢ MOCTEAYOIMUM
MPEABSBICHUEM OPUTHMHAIOB JOKYMEHTOB MpH
MOJTYYEHHUH YCITYTH.

3asBUTENIb UMEET BO3MOXKHOCTH MPOBEPUTH
CTaTyC MOJAHHOIO 3asBIICHHS, CTEIEHb T'OTOBHOCTH
OTBETA HA HETO.

3asBIICHHE 0 IIPENOCTaBICHUN
roCyJAapCTBEHHOW YCIYTM MOKET OBbITh HaIlpaBJIEHO
B (opme  DBIEKTPOHHOrO  JIOKYMEHTa IO
AIIEKTPOHHOMY aJIpECy:
E-mal:Larisa.Kozonkova@tatar.ru
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3. CocTas, nocJj1e10BaTEJbHOCTh U CPOKHU BBINOJIHEHUS] AIMUHUCTPATHBHBIX
npouenyp, Tpe6oBaHus K MOPSAAKY X BHINOJHEHHS, B TOM YHCJ€ 0COOEHHOCTH
BBINOJIHEHHUS AIMUHUCTPATHUBHBIX NPOLEYP B 3JIeKTPOHHOI (popme, a TakKe

0COOCHHOCTH BBINOJHEHNUS] AAMUHUCTPATUBHBIX MPOLEAYP B
MHOTO()YHKIMOHAJIbHBIX HEHTPAX, B YAAJEHHbIX pa0o4ux MecTax
MHOTO()YHKIMOHAJIBbHOI0 LIEHTPA NMPeI0CTABJIEHHUS FOCY1apCTBEHHbIX 1
MYHUIIUNAIbHBIX YCJIYT

3.1. Onmncanmue  NOCIEIOBATEIBHOCTH  JEWCTBUM  IPU  NPEIOCTABICHUHU
rOCyJIapCTBEHHOM YCIIyTH

3.1.1. IlpenocraBiieHre roCyIapCTBEHHOM YCIyTH IO BbIAAY€ aPXUBHBIX CIIPABOK,
aApXMBHBIX BBIUCOK, KOMUW apXWMBHBIX JOKYMEHTOB BKJIOYaeT B ceOs cieayrolue
IpOLETypHI:

1) KOHCYIBTUPOBAHUE 3asIBUTENISI, OKA3aHKUE TIOMOIIIM MPHU 3aM0JTHEHUU/COCTaBICHUN
3asIBJICHHUS;

2) NpUHSTUE U PETUCTPALUs 3asBJICHHUS;

3) MOArOTOBKA W MOJANKMCAHUE APXUBHOM CHpPaBKU (APXUBHOU BBIMTUCKH, apPXUBHOM
KOIMH), OTBETa Ha OJIaHKE apXuBa, MOJATBEP)KIAIOIIET0 HEMOJHOTY COCTaBa apXHBHBIX
JOKYMEHTOB I10 TEME 3aIpoca, UM OTCYTCTBUE JOKYMEHTOB.

5) BbIIaya 3asIBUTENIO PE3YJIbTaTa FOCYAApPCTBEHHOM YCIyTH.

3.1.2. bmok-cxema TOCIENOBATENBHOCTH JEHUCTBUM IO  IPEIOCTABICHUIO
roCyJJapCTBEHHOM YCIIyT'M IIPEACTABJIEHA B IpUiIoKeHUuU Ne 22.

3.2.  Okxa3zaHue  KOHCYJIbTAIlMM  3aABUTENI0, OKA3aHWE  IOMOIUM  IIpU
3aM0JIHEHUU/COCTaBICHUH 3asBIICHUS

3asBuTENb BlipaBe 00patutbes B OTAEN JUYHO, MO TelePOHY W/WIM MUCHbMEHHO, B
TOM YUCJIE MO AJEKTPOHHOM MOYTE, ISl MOJIyYeHUs] KOHCYJIbTAlUK O MOPSIKE MOTyUYeHUS
rOCYJIJapCTBEHHOM YCITyTH.

Cnemmanuct Otaena OCyLIECTBISIET KOHCYJIbTUPOBAHUE 3aABUTENS, B TOM YHUCIE
o cocTaBy, (opMe H COACpKAHUIO JTOKYMEHTAIMH, HEOOXOIUMOU ISl TOTYy4YeHUs
rOCy/IapCTBEHHOM YCIYIM M MpH HEOOXOAMMOCTH OKa3bIBa€T IOMOIIb B 3aIllOJIHEHUU
OJiaHKa 3asBJICHUS.

[Ipouenypa, ycraHaBnuBaeMas HACTOSIIMM ITyHKTOM, OCYILECTBIIAETCS B JE€Hb
oOpaIeHus 3asiBUTEIIA.

Pe3ynprar npoueaypbl: KOHCYJIbTALMS 3aBUTEIS.

3.3. [IpunsATHEe U perucTpanus 3asBICHUS

3.3.1. 3asButenb (ero mpeacTaBUTENb) JIMYHO Wik depe3 MODI] nHa OymaxkHOM
HOCHUTENIE, B DJJIGKTPOHHOM BHJE€ uepe3 EnuHbIl nopran TrocyJapCTBEHHBIX U
MYHUIMOANBHBIX YCayr (QpyHkuuit), [lopTan rocyaapCTBEHHBIX U MyHUIUIIATBHBIX YCIyT
PecnyOnuku Tarapcran, odunuaneHbiii caiit Mcnosnkoma b0 MO MOYTE MOYTOBHIM
OTIpAaBJICHUEM MOJAeT (HampaBisieT) 3asBieHue. JJoKyMeHThl MOTYT OBbITh MOJIaHbI Yepes
ynanennoe pabouee mecto M®PI[. Cnucok ynaneHHBIX pabOuyMX MECT TPHUBEACH B
npuiokeHuu Ne 23,

3asBlieHHE O NPEJOCTaBICHUH TOCYAAPCTBEHHOW YCIyTW B 3JIEKTPOHHOH (opme
Hanpasisiercss B OTaen 1o 3JEKTPOHHOWM ImouTe WM 4epe3 VHTepHEeT-IpUEeMHYIO
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Hcnonkoma. IlocTynuBiiee B 3JIEKTPOHHOM (oOpMeE 3asiBICHHUE pPacledyaTbIBAETCs, €ro
perucrpanus OCyIeCTBISAECTCA B YCTAHOBICHHOM ITOPSAKE.

3.3.2. Ilpu HampaBieHUM 3asBICHUS B JJIEKTPOHHOH (opMe CHEHHATUCT
Hcnonkoma, oTBevaromuid 3a paboTy ¢ oOpallleHHUsMU Tpaxk/JaH, MOCTYNAOIMKUMU Yepe3
HMHTEepHET-TIPUEMHYIO, pPacledaTblBacT, PETUCTPUPYET NOCTYIHMBIIEE 3asBICHUE WU
HampaBJsieT B 3JIEKTPOHHOM U OyMaxkHoM Buje B OTxen.

[Ipouenypa, yctaHaBIMBaeMasl HACTOSAIIMM ITYHKTOM, OCYLIECTBIISIETCS B TE€UEHUE
OJTHOTO paboYero IHsS ¢ MOMEHTA MOCTYTIICHUS 3asBICHUSI.

PesynbTaT mpouenypsel: 3aperucTpupOBaHHOE 3asIBJICHNE, HAaNpaBieHHOe B OTaes.

3.4. IlogroroBKa W BbIAAYA APXUBHBIX CIIPAaBOK, APXUBHBIX BBIIMCOK, KOIHUHI
aApXUBHBIX JIOKYMEHTOB

3.4.1. Cneumnanuct Ortaena, BEAyUIMid NPUEM 3asBJIEHUM, OCYILIECTBIISACT:

MIpUEM 3asBJICHUS U JOKYMEHTOB;

perucrpanuio 3asasieHus B nporpamme EANC;

[IPOBEPSIET 3asBJICHUE U JOKYMEHTHl Ha HAJIMYME OCHOBAHWM I OTKa3a B IPHEME
JOKYMEHTOB, YKa3aHHBIX B II. 2.8 HacTosero Perimamenra.

IIpn OTCYTCTBMM OCHOBAaHMH /I OTKa3a B IPUEME JOKYMEHTOB, YKAa3aHHBIX B
nyHkre 2.8 Hactosimero PernamenTa, Cnenuanuct Otaena:

IIPpU TIPENOCTABICHUM 3asBJICHUS 3asiBUTEJIEM JIMYHO M3BEIIAET 3asBUTENSA O
IPUCBOCHHOM BXOJSIIIEM HOMEPE;

IpU HAaIpaBJICHUU 3asBICHUS 3asBUTENIEM B JJIEKTPOHHOU (opme yBeIOMIISET
3asiBUTENS B DJIEKTPOHHON (opMe O Aare MpueMa 3asBICHUS, IPHUCBOCHHOM BXOJSIIEM
HOMEDE.

B cimywae HanuuMs OCHOBaHMI JUuisi OTKa3a B TpUEME JIOKYMEHTOB,
IPEAYCMOTPEHHBIX NYHKTOM 2.8 Hactosuero Permamenrta, Cneumamucr Ortnena
YBEIOMJIACT 3asBUTENs O HAJIMYUM MPENATCTBUM JJIA PErucTpallMd 3asBICHUS U
BO3BpAIllaeT €My JOKYMEHTBI C NHCbMEHHBIM OOBSCHEHUEM COJIEpPKAHUS BBISIBICHHBIX
HEJO0CTAaTKOB B MPEJCTABICHHBIX JOKYMEHTAX.

3anpoc, He OTHOCAIIUICS K COCTaBY XPAHSIIUXCS B ApXUBE apXUBHBIX TOKYMEHTOB,
HaMpaBJIseTCs] B IPyroil apXvB UM OPraHU3AIMIo, TJI€ XPaHATCS HEOOXOIUMbIE apXUBHbIE
JOKYMEHTBI, C YyBEAOMJIEHHMEM 00 3TOM IIOJb30BaTENs, WM TOJIb30BATENIO J1aeTCs
COOTBETCTBYIOILAs] PEKOMEHIALS.

[Ipouenypsl, ycTaHABIMBAEMbIE HACTOSLIUM ITYHKTOM, OCYILIECTBIISIFOTCS:

IIPU OTCYTCTBUM OCHOBAHMM Ui OTKa3a B IIPUEME JOKYMEHTOB - B TedeHue 15
MUHYT MOCJIE NOCTYIUIEHUS 3asBJICHUs (0OpalleHus 3asiBUTEN);

IIpU HAaJUYUM OCHOBAHUM NJisl OTKa3a B MpUEME JOKYMEHTOB - B T€UEHHUE OJHOIrO
paboyero JHS ¢ MOMEHTA OKOHYaHUsl TPeabIAyIIel TPOoLeyphl;

HalpaBJ€HUE 3ampoca B JAPYrod apXuB WM OpraHu3alyio, TAE€ XpaHsITCs
HEOOXOIUMbIE AapXUBHBIE JIOKYMEHTBI, YyBEJAOMJIEHHE OO0 O3TOM TMOJIb30BATENs WIIU
COOTBETCTBYIOILIAsl PEKOMEH IaLlUs [T0JIB30BATENIO - B T€UEHHE 5 pabounx AHEW ¢ MOMEHTa
perucTpanny 3anpoca.

Pe3synbprar npoueayp: NpUHATOE W 3apETUCTPUPOBAHHOE 3asBJICHUE, HaIIPaBJICHUE
3ampoca B JIPYroll apXWB WM OpPraHU3alUIO, INI€ XPaHATCS HEOOXOIUMBbIE apXHUBHbIE
JOKYMEHTBI, YBEJIOMJIEHHE 00 3TOM MOJIb30BaTENs WM COOTBETCTBYIOIIAsS PEKOMEHIAIUS
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MOJIb30BATEIIIO WU JOKYMEHTHI, BO3BPAILICHHBIE 3aIBUTENIO.

3.4.2. B cay4dasgx OTCYTCTBHS B 3alIpOCE€ MMYIIECTBEHHOIO XapaKTepa JOKYMEHTOB,
MOJATBEPXKIAIONIUX TpaBa COOCTBEHHOCTH Ha HEIBWXKUMOCTh, Cnenmanuct Otaena
HaAIpaBJsIET B DJIEKTPOHHOW QopMe mocpenctBoM cucreMbl CMDB B ®denepanbHyto
CIy0y TOCyIapCTBEHHOW perucrpanuy, Kaaactpa U KapTrorpaguusamnpoc o
npeaoctaBieHun Beimuckun u3 EQWHOrO rocyaapCTBEHHOIO peecTpa HEIBUKUMOCTHU
(comeprkanyro OOIIEIOCTYIHBIE CBEICHHUS O 3apPETHMCTPUPOBAHHBIX IMPaBax Ha OOBEKT
HEJIBUKHUMOCTH);

[Iponieaypsl, ycTaHaBIMBAaEMbIE HACTOSIIUM IMYHKTOM, OCYIIECTBIISIIOTCSI B TEUEHUE
15 MHHYT ¢ MOMEHTa MOCTYIUICHHUS 3asBJICHUSI O MPEIOCTaBICHUU TOCYJIapPCTBEHHOU
YCIIyTH.

Pesynbrat nporneaypsl: HalpaBiICHHBIN 3aIpoc.

3.4.3.Cneumnanuct Otaena, Ha OCHOBaHMM mnocTynuBmux B Otaen yepes CMOB
JOKYMEHTOB (CBeJieHuI) 1100 yBeIOMIJIEHHS 00 OTKa3ze, OCYIIECTBIISIET MPOLETYPHI,
npeaycMoTpenHsie 1. 3.4.1. HacTosimero Pernamenra.

3.4.4. Cneumnanuct Ortaena B MOPSAJKE OYEPEAHOCTH MOCTYIUICHUS 3asBJICHUS Ha
UCIIOJTHEHUE OCYIIECTBIISIET:

MIPOBEPKY HAJIMYWS apXUBHBIX JTOKYMEHTOB JISl MCIIOJHEHHUS 3ampoca IO CIHCKY
¢donmos, CipaBoyHUKY 10 (OHIaM MYHUIIUIIATLHBIX apXxuBoB Pecriybnuku Tarapcran.

B ciiyuae ecnu 3ampoc He OTHOCUTCA K COCTaBY XPAHSIIUXCS B apXUBE APXUBHBIX
nokyMeHToB, Crienpasiuct OTjenia OCylIeCTBISCT:

odopMIIeHHE MPOEKTA MUChbMa O MEPEHANpPaBICHUU 3alpoca B JIPYrod apXuB WU
OpraHU3alUIo, TJIe XPaHATCS HEOOXOAUMbIC APXHUBHBIC IOKYMEHTHI;

odopmIICHUE YBEOMJICHUS MOJIL30BATENI0 O TIEPEHAIIPaBICHUH 3aIpOCa;

WJIU TIPOEKTA MUCHhMa MOJIH30BATENI0 C COOTBETCTBYIOIIMMHU PEKOMEHTIAITUSMH.

B cimyyae ecnm 3ampoc OTHOCHUTCSI K COCTaBY XPaHSIIMXCS B apXHUBE apXHWBHBIX
NOKyMeHTOB, Criennanuct OTaena OCyeCTBISET:

oIpeJieieHHe apXUBHBIX (POHIOB U apXUBHBIX JI€J JIs IPOCMOTPA MO OIUCH;

BBIEMKY ApPXMBHBIX JOKYMEHTOB M MMOJKIIAJIKy Ha UX MECTa KapT-3aMECTUTEIIECH;

CBEPKY apXMBHOTO Iu(pa 1 3aroJIOBKOB C OMUCKIO JIE.

[Ipouenypsbl, ycTaHaBIMBAEMbIE HACTOSAIIUM ITYHKTOM, OCYUIECTBIISIIOTCS B TEUEHUE
OJIHOTO pabodvero AHS C MOMEHTA OKOHYaHUS TIPEAbIAYIIEH POy PHhI.

Pe3ynbTaT mponeayp: NOATOTOBJIEHHBIE Jeia JUisl BBIABICHUS CBEICHUU MO TeMe
3ampoca 1100 nepeaHHbIi Ha TPOBEPKY MPOEKT MUChMa.

3.4.5. Cnennammct OTaena OCymecTBIISET:

MOJIUCTHBIN TPOCMOTP apXUBHBIX JIEIT;

BBISIBJICHUE CBEJICHUI B apXUBHBIX JJOKYMEHTaX 10 TEME 3ampoca.

B cnywae oTcyTcTBHS < JIOKYMEHTa TMOJATOTaBIMBAeT OTBET Ha  3ampoc,
MOATBEPKAAIOIIET0 HEMOJHOTY COCTaBa apXWBHBIX JOKYMEHTOB IO TEME 3ampoca WIu
OTCYTCTBUE apXMBHBIX JOKYMEHTOB (Jlajiee — MUCbMO-OTBET).

B ciyuae ycraHoBiieHHs HEOOXOIUMOCTH MPOBEJACHUS JOMOJIHUTEIBHOTO U3YYSHUS
apXMBHBIX JOKYMEHTOB W IMPOBEACHHS pabOT IO IMOUCKY CBEACHMI MO 3ampocaMm IIo
UCTOPUM HACEIICHHBIX MYHKTOB M OPraHU3allMi, a TakKe 3apocaM, UMEIOIIUM TPaHUIly
MOWCKA CBBIIIE TISITH JIET W TPEOYIOMUM JOTMOJHUTEIHHOTO W3YyYECHUS] APXUBHBIX
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JIOKYMEHTOB, MPOBEACHUS OOBEMHOM pPabOTHI MO TMOUCKY CBEACHUNW M PACIIMPEHHUIO
rpanul; moucka, Crnemmanuct OTaena omnpenenseT HEOOXOIUMBIM  CPOK s
IIPEAOCTABJICHHUS T'OCYIapCTBEHHOMN YCIIyTH.

[Tponieyphl, ycTaHaBIMBAaEMbIE HACTOSIIUM ITYHKTOM, OCYIIIECTBIISIOTCS B TEUCHUE
BOCHMH pab0YuX JTHEH ¢ MOMEHTa OKOHYAHHUS MPEIbIAYIICH MPOIeTyPHl.

3.4.6. Cnenmanuct OTena rneyaraer:

apXMBHYIO CIpaBKy (apXMBHYIO BBIIIMCKY, apXWBHYIO KOIIHIO), ITHChbMO-OTBET,
MUCHMO-3aMIPOC - Ha OJIAHKE HWCIIOJIHUTEILHOTO KOMHTETA; TOJIUCHIBAET M 3aBEpseT
neuathio Mcmoakoma

[Iponeaypshl, ycTaHaBIMBAEMbIE HACTOSIIUM ITYHKTOM, OCYIIECTBIISIOTCS B TEUCHUE
OJIHOTO paboyero JHsS €O JHS TMOCTYIUIEHUS Ha OQOPMIICHHE AapXWBHOM CIPaBKHU
(apXUBHOM BBIMUCKH, AapXUBHOM KOMHWHW), NHUChbMAa-OTBETa WJIM TNHChMa-U3BEIICHUS
3asBUTEITIO O TIPOJIJICHUU CPOKa UCIIOJTHEHUS 3arpoca.

PesynbpTaT mpouenypsl: MOJANUCAHHAS apXWBHas CIpaBKa (apXWBHAsS BBINMKCKA,
apXWBHas KOTIHS).

3.4.7. Cnemumanuct Otnena B 3aBUCHUMOCTH OT CIOCO0a TOJNIyYeHHUs pe3yibTaTa
rOCYJIapCTBEHHOM YCIIYTH, YKA3aHHOTO 3asSBUTEIICM:

BBIJJACT TIPU JUYHOM TNPHOBITUM 3asABUTENS WM €ro JOBEPEHHOTO JIMIA IpHU
IPEABSABICHUH I1acTIOpPTa WM HHOTO, YJAOCTOBEPSIONIErO0 JHWYHOCTh JOKYMEHTa WU
JIOBEPEHHOMY JIUITYy — MPHU TPEIBbIBICHUN JTOBEPEHHOCTH, aPXUBHYIO CIIPABKY (apXUBHYIO
BBITIUCKY, aPXUBHYIO KOMHIO), TUCHMO-OTBET, MUCHMO-3aIIPOC WM MUCHMO 3asBUTENS O
OPOJJICHUH CpPOKa MPEIOCTaBJICHUSI YCIYrd. 3asBUTENb (WA €r0 JOBEPEHHOE JIUIIO)
PACIUCHIBACTCS Ha KOTHMH apXWBHOW CHPABKW (ApXMBHOW BBIMHCKH, apXHBHOW KOIHUH),
MMCbMa-OTBETA, MUChMa 3asBUTENIO O MPOJJICHUU CPOKa MPEAOCTABICHUS YCIYTU WU Ha
000pOTE COMPOBOIUTEIHHOIO MUChMA K KOIIUM JIOKYMEHTA C YKa3aHUEM JIaThl TTOJTyYEHUS,;

HaIpaBJISICT 3asBUTEIIO0 IO TMOYTE MPOCTBIM MHCHMOM, Ha JJICKTPOHHBIM ajpec
3asBUTENII B (oOpMe  DJIGKTPOHHOTO  JIOKYMEHTa, IOJNHWCAHHOTO  YCUJIEHHOMU
KBATU(UIIMPOBAHHON 3JICKTPOHHOM MOJIMUCHIO YITOJTHOMOUYEHHOTO JOKHOCTHOTO JIUIIA,
€CJIM 3asBUTEJIEM YKa3aHO OTCYTCTBHE HEOOXOIUMOCTH NIPEIAOCTABJICHUS pe3yibTaTa
ycnyrd Ha OyMa)KHOM HOCHUTEJIE, apXUBHYIO CIPABKY (apXHMBHYIO BBIIHUCKY, apXHBHYIO
KOITHIO ), TUCBMO-OTBET, MMChMO-3aI1pOC;

HaIlpaBJIICT apXUBHYIO CIIPAaBKYy (apXUBHYIO BBIIMHCKY, ApXHUBHYIO KOIHIO), TTHCHMO-
OTBET, MUCbMO-3a1poc B MDII.

B cityuae He0OX0IMMOCTH MPOCTABIICHUS AllOCTUJISL HAMPABIISIET apXUBHYIO CIIPABKY
BMECTE C 3alpOCOM U CONPOBOJUTENIBHBIM MUCHMOM B ['OCyJapCTBEHHBIM KOMHUTET
PecnyOnuku TaTapcTan 1o apXuBHOMY JI€JTy IO TOYTE MPOCTHIM MTUCHMOM.

B cnyuae mnpojuieHuss cpoka NPEAOCTaBJICHUS YCIAYyTM HampaBiseT MO MouTe
MPOCTHIM MUCHMOM WM B JIEKTPOHHON (pOpMe Ha AJIEKTPOHHBIN apec 3asiBUTEIS MTUChMO
0 MPOJICHUU CPOKa MPEOCTABICHUS YCIYTH.

[Tponieaypa, ycTaHaBirBaeMasi HaCTOSIIITUM ITYHKTOM, OCYIIIECTBIISAETCS:

B TeUeHHE 15 MUHYT B cydae JIMYHOTO MPUOBITHS 3aIBUTEIIS;

B T€UEHHE OJHOTO pabodYero JHsS ¢ MOMEHTa OKOHYAHHUS MPEIbIAYIIECH MPOIeaypHl,
B CiIyyae HaIlpaBJICHHs OTBETa IMOYTOBBIM OTIIPABIICHHEM WM Ha JJICKTPOHHBIN ajpec
3agBUTENIIB ~ ()OpME  DJIEKTPOHHOrO  JIOKYMEHTa,  IOJIMCAHHOTO  YCHUJICHHOMU
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KBUTU(PUIIMPOBAHHON AJIEKTPOHHON MOJIMUCHIO YIOTHOMOYEHHOTO JIOJKHOCTHOTO JIMIIA,
€CJIM 3asBUTEJIEM YyKa3aHO OTCYTCTBHE HEOOXOJIMMOCTH TMPEIOCTaBICHUS pPe3yJibTara
yCIIyTH Ha OyMaKHOM HOCHUTEJE.

PesynbTaT mnpouenypbl: BBIIAHHBIE WM HAMpaBICHHBIE [0 MOYTE WIH IO
AJIEKTPOHHOMY aJpecy 3asBUTENS apXUBHAs CIpaBKa (apXWBHas BBINUCKA, apXWBHAas
KOIIHSI ), MUCbMO-OTBET, UM MTUCHMO O IIPOJIJIEHUH CPOKA MPEIOCTABIICHUS YCIIYTH.

3.4.8. Cponeumanmuct Otaena 1oclie YCTaHOBIEGHHUS CpOKa MPEAOCTABICHUS
roCyJapCTBEHHOW YCIyI'M W W3BEIICHHS 3asBUTENS] O NPOJIEHUH CPOKA HCIIOTHEHHS
3ampoca:

MPOBOJUT JIONOJHUTEIBLHOE N3YUEHUE APXUBHBIX JOKYMEHTOB U MPOBEACHUE PadbOT
I10 IIOMCKY CBEICHUN.

[Ipouenypa, ycraHaBiaMBaeMasi HACTOSALIUM ITYHKTOM, OCYILECTBISIETCS B CpOK,
onpeneneHHbld HadyanbHUKOM OTaena, CpoK HCHOJHEHHUS HUCYHUCISIETCS C MOMEHTa
perucTpanuu 3anpoca.

Pe3ynbTaT mpoueayphl: BbISIBICHUE HAIMYUS WM OTCYTCTBUS B MYHMIIMIIAJIBHOM
apXHBE CBEJICHUI IO TEME 3ampoca.

3.5. IIpenocraBneHne rocy1apcTBEHHON yciyru yepe3 MOIL]

3.5.1. 3asBuTenp BIpaBe 0OpaTUTHCS JJIA MOJYyUYECHUS] TOCYJAAPCTBEHHOW YCIYTH B
M®OII, ynanennoe pabouee mecto MDII,.

3.5.2. IlpenocraBienue rocygapcrBeHHoOM yciyru yepes M®IL[ ocyuniecTisieTcs B
COOTBETCTBHH C periiaMeHToM padoTel M®DII, yTBEepKI€HHBIM B yCTAHOBJIIEHHOM MOPSJIKE.

3.5.3. Ilpu noctymiennn JOKyMeHTOB u3 M®IL] Ha mosydeHue rocynapcTBEHHON
YCIIyTH, TPOUEAYpPbl OCYILIECTBISIOTCS B COOTBETCTBUM C IYHKTOM 3.4 HacTOSILEro
PernamenTta. B ciywae, korga 3asBUTEIEM CIIOCOOOM TOJNYYEHHMsI pe3ysbTaTa yKa3aH
«uepe3 MODL», pe3yabraT rocy1apCTBEHHOU yCiuyryu Hanpasiisiercss B MOL.

3.6. UcnpaBiieHre TEXHUYECKUX OITHOOK.

3.6.1. B ciiyyae oOHapy>KeHHsI TEXHUYECKOW OIMOKM B JOKYMEHTE, SIBIISIOIIUMCS
pEe3yJbTaTOM rOCYIApCTBEHHOM YCIIYTH, 3asIBUTENb MpeAcTaBiisgeT B OTaen:

3asiBJICHHE 00 UCIIPABJICHUH TEXHUYECKOM omunOku (mpuioxeHue Ne 24);

JOKYMEHT, BBIJAHHBIA 3afBUTEII0 KAaK pE3yJIbTaT TIOCYJIapCTBEHHON YCIyru, B
KOTOPOM COJIEP>KUTCS TEXHUYECKas OIINOKa;

JOKYMEHTBI, UMEIOIINE IOPUIUYECKYIO CHUIY, CBUACTEIBCTBYIOIIME O HAIWYUU
TEXHUYECKOUN ONTUOKH.

3asBiaeHue 00 WCTIPABICHUM TEXHWYECKOW OIMMOKM B CBEACHHSIX, YKAa3aHHBIX B
JOKYMEHTE, SIBISIOIUMCS PE3yIbTaTOM OCYJIapCTBEHHOM YCIyTH, MOAAETCS 3asBUTEIIEM
(YIOJTHOMOYEHHBIM TMPEJICTABUTEIEM) JIMYHO, JIMOO MOYTOBBIM OTHpaBiICHUEM (B TOM
YUCJIE€ C WCIOJb30BAHUEM JIIEKTPOHHOM TMOYTHI), JMOO uepe3 OQUIHUANbHBIA CalT
Wcnonkoma, IlopTan rocynapcTBEeHHbIX 1 MyHULIMIAJIbHBIX ycayr PecyOnuku TaTapcran
niu MO, ynanenHoe padodee mecto MOII.

3.6.2. Cnenmanuct OTtaena OCYIIECTBISET IMPUEM 3asBICHUS OO0 HCIPaBICHUU
TEXHUYECKOUN OITMOKHU, PETUCTPUPYET 3aABJICHHUE C MPUIOKEHHBIMU JOKYMEHTAMH.

[Ipouenypa, ycraHaBnuBaeMasi HACTOSIIMM MYHKTOM, OCYIIECTBISIETCSA B TECUEHUE
OJIHOTO paboyYero JHs ¢ MOMEHTA PErUCTPALlUU 3asBJICHUS.

PesynbTaT  mpouenypbl:  NPUHIATOE W 3apETUCTPUPOBAHHOE  3asIBICHUE,
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HaIIpaBJICHHOE HA pacCcMOTpeHue cnenuanucty Otaena.

3.6.3. HawanpHuk Ortnpena paccMaTpuBaeT AOKYMEHTHI W B LEJIAX BHECECHHS
UCIIPABIICHUI B JOKYMEHT, SIBIISIFOLIMKACS PE3YJIbTaTOM YCIYTH, OCYIIECTBISIOTCS
IIPOLEAYPHI, NMPEAYCMOTPEHHBIE HacTosmuM PermamentoMm. HauansHuk otnena Beiaaer
UCIIPABIICHHBIA JOKYMEHT 3asBUTENIO (YIIOJTHOMOYEHHOMY NPEACTABUTEINIO) JIMYHO MOJ
poOCIUCh C H3BATHEM Yy 3asBUTENS (YHNOJIHOMOYEHHOIO MPEACTABUTEIS]) OpHUrHHAIIA
JIOKYMEHTa, B KOTOPOM COJIEPKHUTCSI TEXHHMUYECKas OIIMOKa, WM HaIlpaBisIET B ajpec
3asBUTEJISI TOYTOBBIM OTIIPABJICHUEM (IIOCPEACTBOM 3JIEKTPOHHOW MOYTHI) MUCHMO O
BO3MOXHOCTH TOJIy4CHHUSI JOKYMEHTa IpH mnpeaoctaBieHun B OTaen opuruHaia
JIOKYMEHTA, B KOTOPOM COJIEPKUTCSI TEXHUYECKasi OIINOKA.

[Ipouenypa, ycranaBinBaemasi HaCTOSIILIUM ITYHKTOM, OCYLIECTBIISIETCS B TE€UEHHUE
TpeX paboumx JHEW Mociae OOHApPYKEHUS TEXHUYECKOW OMMOKM WM TOJIYyYEeHHS OT
J1000r0 3aMHTEPECOBAHHOTO JIMIIA 3asIBJICHUS O JOMYIIIEHHOU OIITHOKE.

Pesynbrat npoueaypbl: BbIIaHHBIN (HANIPABJICHHBIN ) 3aIBUTEIIO TOKYMEHT.

4. Ilopsinok u GopMbI KOHTPOJIA 32 NPEIOCTABICHUEM
rocyapCTBEHHOM YCJIOyIrd

4.1. KoHTponb 3a MOJHOTOM M KA4eCTBOM MPEIOCTABICHUS TOCYyAapCTBEHHOMN
YCIYTM BKJIIOYAaeT B ceOs: BBISIBIICHHME M YCTPAHEHUE HAPYIICHWI NpaB 3asiBUTEIICH,
PacCMOTpPEHHE KaJI00, MPOBENCHUE MPOBEPOK COOIIOJAEHUS NPOLEAYp MPEIOCTaBICHUS
rOCyJIapCTBEHHON  yCJIyrd, TIOATOTOBKY pelleHud Ha JjeictBus  (Oe3aeiicTBHe)
JIOJKHOCTHBIX JIMI] OpraHa MECTHOTO CaMOYTPaBJICHUSI.

dopmamMu KOHTPOJISI 3a COOJIFOJACHUEM HMCIOJHEHUS! aIMUHUCTPATUBHBIX MPOIEAYP
SIBJISTFOTCSI:

MPOBEJICHUE MPABOBON AKCHEPTU3BI MPOEKTOB JOKYMEHTOB IO MPEIOCTABICHUIO
roCyJIapCTBEHHOM yCIIyTH. Pe3ynbTaToM dKCIEPTU3 SIBISETCS BUSUPOBAHUE ITPOEKTOB;

IPOBEJECHUE B YCTAHOBIIEHHOM MOPSJIKE TPOBEPKU BEAECHUS IE€IONPOU3BOJICTBA;

POBE/ICHUE B YCTAHOBJICHHOM TOPSIKE KOHTPOJIBHBIX TPOBEPOK COOIIOICHUS
IpoLeayp NPeAOCTaBIEHUS TOCYTAPCTBEHHOMN YCIIyTH.

KoHTposnbHbIE TPOBEPKHU MOTYT OBITh TJIAHOBBIMU (OCYIIECTBIISATHCS HA OCHOBAaHUU
MOJIYyTOJIOBBIX WJIM TOJIOBBIX TUIAHOB Pa0OThl OpraHa MECTHOTO CaMOYIPAaBIEHUS) U
BHEIUIAHOBBIMU. [Ipy mpoBeneHUM IUIAHOBBIX MPOBEPOK MOTYT paccMaTpUBATHCS BCE
BOIIPOCHI, CBSI3aHHBIE C TMPEIOCTABICHHUEM TOCYJIapCTBEHHON YyCIyrd (KOMIUIEKCHbBIC
npoBepku). [lo KOHKpeTHOMY OOpAallleHUIO 3asiBUTENSI MPOBOJATCS BHEILJIAHOBBIC

MIPOBEPKHU.
4.2. Texkymuil KOHTPOJIb 3a COOJIIOJIEHUEM TOCJIEI0BATEILHOCTH JICUCTBUIA,
OTIPEICIICHHBIX aJIMUHUACTPATUBHBIMU nporeaypaMu 1o MPE0CTABICHUIO

rOCYJIapCTBEHHOM  yCIYTHU, OCYIIECTBIISIETCS YMpaBISIOMUM Jeidamu  Mcronkoma
MyHHUIIMIANBHOTO 00pa3oBanus Pecyonuku TaTtapcras.

4.3. IlepedyeHb JOJKHOCTHBIX JUI, OCYIIECTBISIOMIMX TEKYIIUNA KOHTPOJIb,
YCTAHABIIMBAETCA IMOJOXKEHUSIMH O CTPYKTYPHBIX MOJPA3JCIICHUSX OpraHa MECTHOIO
CaMOyIpaBJI€HUs U JIOJXKHOCTHBIMH PETJIaMEHTAMMU.

ITo pe3ynbTaTaM MPOBEICHHBIX MPOBEPOK B CIIy4yae BBIABICHUS HApYyIICHUN IpaB
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3asBUTEJIE BUHOBHBIC JIMIA IIPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOJATENLCTBOM Poccurickon denepanuu.

4.4. Hauvanpnuk OTAena HeECeT OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIN)
HEHAJIJIeKAIIEe BBINOJHEHUE aJIMHUHUCTPATUBHBIX IMPOLEIYpP, YKa3aHHbIX B pasziene 3
Hacrosero Pernamenra.

4.5. KoHTponb 3a NOpeAOCTaBICHUEM TOCYJAAPCTBEHHOM YCIYTH CO CTOPOHBI
rpaXKJaaH, UX OOBCIMHEHUN W OPTaHHU3AIUi, OCYIIECTBISCTCS MOCPEICTBOM OTKPBHITOCTH
neAaTeNnbHOCTH McnoikoMa npu MpeoCTaBICHUM TOCYJAPCTBEHHOW YCIIYTH, MOJIYYCHUS
[OJIHOM, AaKTyaJlbHOW M JIOCTOBEPHOW HMH(POPMaUUHA O MOPSAKE MPEeIOCTaBICHUS
TrOCYJIapCTBEHHOW YCIyIM U BO3MOXHOCTH JIOCYJEOHOTO pacCMOTpEeHHUs oOpanieHui
(>xasi00) B IIpoliecce MPea0CTaBICHUS FOCY1IapCTBEHHOM YCIIyTH.

5.JocyneOHblii (BHeCyAeOHBbII1) MOPAIOK 005KAJTOBAHUSA PelIeHNH U JeiCTBUH
(0e3meiicTBHS) OPraHOB, PEIOCTABJISIOUIUX FOCYIaPCTBEHHYIO YCJIYIY, a TAKKe UX
AOJKHOCTHBIX JIML, MYHHUHMIAJBHBIX ciay:kammx, M®PLI, padornuka M®PIL]

5.1. Tlonmydatenu TroCyAapCTBEHHOW YCIYTM HMEIOT MPaBO Ha O0O0KalOBaHUE B
JOCYZICOHOM TIOpSIIKE pelieHuil u AeiicTBui (0e3meicTBusl) coTpyaHukoB Hcmonkoma,
YYaCTBYIOIIUX B IMPENOCTABICHUM TOCYJAapCTBEHHOW yciyru, B Mcmonkom, pemieHuil u
neiictBuii (6e3aeiicTBusi) pykoBogutens Mcmonkoma — B CoBeT MYHHIIMIAIBHOTO
oOpa3oBaHHs.

Pemiennss u paeiictBus (6e3nerictBusi) MO, paborHuka M®I] obxamyrorcs B
HOPSIIIKE, YCTAHOBIEHHOM 3aKOHOATEIIECTBOM.

3asBUTENIb MOKET OOPaTUTHCS C KaJI000, B TOM YKCJIE€ B CICAYIONINX CIydasx:

1) HapylIeHHe CpoKa perucTpaluu 3amnpoca O MPEeAOCTABICHUU TOCYIapCTBEHHOM
YCIIyTH, 3a1poca yKa3aHHOro B crathe 15.1 @enepanpHoro 3akona 210-D3.

2) HapylIeHHUEe CpOKa MPEIOCTABIICHUS TOCYJaPCTBEHHOU YCIYTH.

B ykazanHom ciydae npocyaeOHoe (BHecyleOHOe) oO0KajJoBaHHUE 3asBUTEIEM
pemieHuid U JeUCTBUN (0e3eUCTBUSA) MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO LIEHTPa BO3MOXKHO B CiIyyae, €Cid Ha MHOTO(pYHKIIMOHAIbHBIN
IIEHTP, pelIeHus 1 AeicTBUA (0e3/1eiCTBIE) KOTOPOTO 00XKAIYIOTCS, BO3JI0KEHA (PYHKITUS
1O MPEJOCTABIECHUIO COOTBETCTBYIOIINUX IOCYAAPCTBEHHBIX WM MYHUIUIIAIBHBIX YCIYT B
TIOJTHOM 00BEeMe B TOPSJIKE, ONpeeeHHOM YacThio 1.3 cratbu 16 demepaabHOTO 3aKOHA
210-@3.

3) TpeboBaHuEe y 3asBUTENST JOKYMEHTOB, HE MPETyCMOTPEHHBIX HOPMATHBHBIMHU
npaBoBbIMU akTamu Poccuiickonn @enepanuy, HOPMATUBHBIMU IPABOBBIMH aKTAMU
PecnyOnuku TarapcraH, MyHUIMNAIbHBIMU TPABOBBIMM aKTaMU JJI MPEJAOCTABJICHUS
rOCyJJapCTBEHHOM YCITyTH.

4) oTka3 B MpHeMe JIOKYMEHTOB, TMPEIOCTABICHHE KOTOPBIX IPEAYCMOTPEHO
HOPMAaTHUBHBIMU  TPABOBbIMU  akTaMu Poccuiickon @enepaunu, HOPMaTUBHBIMU
npaBoBbIMH akTamu Pecnybnuku TatapcTaH, MyHUIIMITATbHBIMU TIPABOBBIMH aKTaMu IS
PEeIOCTaBICHUS TOCYAAPCTBEHHON YCIIYTH, Y 3asBUTEIS.

5) oTka3 B MpPENOCTaBICHUU TOCYJapCTBEHHOM YCIYTH, €CJIM OCHOBAHHS OTKa3a He
IpeIyCMOTPEHbI (heiepalIbHBIMU 3aKOHAMU U MPUHSATHIMU B COOTBETCTBUU C HUMU UHBIMU
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HOpPMaTUBHBIMM TIPaBOBBIMHU akTaMHu Pocculickoil dPenepanuu, 3aKOHAMHM W WHBIMU
HOpPMATUBHBIMU TpPaBOBBIMM akTamMu PecnyOnuku TartapcraH, MyHHIIMTAIbHBIMU
IPaBOBBIMH AKTaAMH.

B ykazamnom ciydae npocyneOHoe (BHecyneOHOE) o00)KalloBaHUE 3asiBUTEIIEM
pemieHnit u nedcTBuil  (0e3MeHCTBUS) MHOTO(YHKIIMOHAIBHOTO IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa BO3MOXKHO B Cllydae, €ClIM Ha MHOTO(YHKIIMOHAIbHBIN
IIEHTP, PeIIeHUs U AeHCTBUA (0€31eCTBIE) KOTOPOTO 00KAITYIOTCS, BO3JI0KEHA (PYHKITHS
[0 IPEIOCTABIECHUIO COOTBETCTBYIOIIMUX IOCYIAPCTBEHHBIX WIM MYHHUIIMIAIBHBIX YCIYT B
IOJIHOM 00BEME B MOPSAKE, ONPENEIeHHOM YacThio 1.3 ctathu 16 @enepanbHOro 3aKoHa
210-D3.

6) 3arpeboBaHME C 3asgBUTENS NPHU MPEAOCTABICHUU TOCYAAPCTBEHHOW YCIyTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMM IIPaBOBbIMU akTaMu Pocculickon
Qenepanry, HOPMAaTUBHBIMU  MpPaBOBbIMU  akTtamMu  Pecnybnmuku — TaTtapcrad,
MYHULHANAIbHBIMU TPABOBBIMU AKTAMH.

7)otkaz  Hcmonkoma, — OpeaoOCTAaBISIONIEIO  TOCYAApPCTBEHHYIO  YCIYTY,
JNOJKHOCTHOTO Jinia Mcrnoakoma, mpenoCcTaBIIsIIoIIEro TocyJapcTBeHHY0 yeunyry, ML,
pabotHuka M®IL], B ucnipaBieHUH AOMYIIEHHBIX MU ONEYATOK U OLIMOOK B BBIJAHHBIX B
pe3ysibTaTe MpPEJOCTAaBICHUSI TOCYAapCTBEHHOW YCIYrM JIOKyMEHTax MO0 HapylleHHe
YCTaHOBJIEHHOI'O CPOKa TaKUX UCIPABIICHU.

B ykazamnom ciydae npocymeOHoe (BHecyneOHOE) oO0KalloBaHUE 3asBUTEIIEM
pemeHuii w nedcTBuid (Oe3MeiCTBUS) MHOTO(DYHKIIMOHABHOTO IIEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTPA BO3MOKHO B CIIy4ae, €ClM Ha MHOTO(pYHKIMOHAIbHBIN
LEHTp, pelieHus 1 AeicTBus (0e31eCTBUE) KOTOPOTO 00KAIYIOTCS, BO3JI0KEHA (PYyHKIUS
[0 TIPEIOCTABIECHUIO COOTBETCTBYIOIIMUX IOCYIAPCTBEHHBIX WM MYHUIIMIAIBHBIX YCIYT B
MOJIHOM 00BbEME B MOPSAKE, OMpeaeseHHOM YacThio 1.3 ctathu 16 denepanbHOro 3aKkoHa
210-D3.

8) HapylleHHe CpoKa WIM TMOpsaKa BbIJAYM JOKYMEHTOB IO pe3yJibTaTram
NIPEAOCTABJIEHUS F'OCYIAPCTBEHHOMN YCIIyTH.

9) nmpuocTaHOBJIEHHE TIPEIOCTABICHUSI TOCYJAPCTBEHHON YCIIyTH, €CIM OCHOBAaHMUS
OPUOCTAHOBJICHUSI HE MPEeAyCMOTpPEeHbl (eAepalbHbIMU 3aKOHAMH U TNPUHSATHIMU B
COOTBETCTBUM C HHMHM HWHBIMH HOPMAaTHBHBIMH IPAaBOBbIMU akTaMu Poccuiickoi
@enepanyy, 3aKOHaMU M HWHBIMH HOPMATHBHBIMH IPAaBOBBIMHM akTaMu PecmyOnuku
TaTtapcTraH, MyHULIMIIATbHBIMY IPABOBBIMU aKTAMHM.

B ykazamnom ciydae npocymeOHOoe (BHecyneOHOE) 0O0XKalloBaHUE 3asBUTEIIEM
peumieHuid U JeUcTBUU (0e3eCTBUSA) MHOTO(QYHKIIMOHAIBHOTO I1IEHTpa, pabOTHHUKA
MHOTO()YHKIIMOHAJILHOTO LIEHTPA BO3MOKHO B CIIyyae, €CJIM Ha MHOTO(pYHKIMOHAIbHBIN
LEHTp, pelieHus 1 AeicTBus (0e31eCTBUE) KOTOPOTO 00XKAIYIOTCA, BO3J0KEHA (PYyHKIUS
[0 TIPEIOCTABIECHUIO COOTBETCTBYIOIIMUX IOCYIAPCTBEHHBIX WM MYHUIIMIAIbHBIX YCIYT B
MOJIHOM 00BbEME B MOPSAKE, ONpeaeseHHOM yacThio 1.3 ctathu 16 denepanbHOro 3aKkoHa
210-@3.

5.2. Kanoba mnomaercss B TUChMEHHOM ¢GopMe Ha OyMaXKHOM HOCHUTENE, B
3eKTpoHHOH (hopme B Mcmonkom, mpenocTaBlIsIONIMiA rocy1apcTBeHHy0 yeiayry, MOILI.
XKanoObr ©Ha pemenus u jAeiicTtBus (6e3geiicTBue) pykoBoauTens Mcmonkoma,
IPEIOCTABISAIOIEr0 TOCYJapCTBEHHYIO YyCIyry, nogatorcss B COBET MYHMIMIAIBHOIO
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oOpa3oBaHUsl.

Kanobsr Ha pemenus u jgedctBus (6e3neiictBue) MODI], pabotHuka MOIL]
MOJIAl0TCS B IOPAJIKE, YCTAHOBICHHOM 3aKOHO1aTE€ILCTBOM.

XKanoba Ha pemenus u aeiictBus (6e3neiicteue) Mcnonkoma, npeaoCTaBisIONIETO
TOCYJapCTBEHHYIO YCIYyTy, JOJDKHOCTHOTO Jwuia Vlcmoinkoma, TpenoCcTaBisIONIEro
TOCYJapCTBEHHYIO YCIyTy, MYHHUIIMIAIBHOTO CIy)Kaimiero, pykoBoautens Hcmonkoma,
IPEIOCTABIISIONIECTO TOCYIAPCTBEHHYIO YCIYTY, MOKET OBITh HAMpaBIICHA 10 MMOYTE, Yepes
M®II, ynanennoe pabouee wmecto MODILl, c¢ wucnonb3oBanueM HHYOPMALIMOHHO-
TEJIEKOMMYHUKAUOHHON cetn «MHTepHET», OQuUUUaIbHOro caiita AJIEKCEEBCKOIO
MYHUIIUATTAIBHOTO o0pa3oBaHUs (http://alekseevskiy.tatarstan.ru);, [TopTana
roCyJIapCTBEHHBIX u MYHHUITUTIATBHBIX yCIIyT PecrryOmmku Tarapcran
(http://uslugi.tatarstan.ru);

EnuHOro moprama TOCYTapCTBEHHBIX MW MYHHUIIUNANBHBIX yCIyr ((QYHKIUH)
(http://www.gosuslugi.ru/), a Tak’ke MOKET ObITh IPUHATA MPU JTUYHOM MIPUEME 3aIBUTESA

5.3. XKanoba momKkHa COIepkKaTh:

1) HauMeHOBaHHWE oOpraHa, NPEIOCTABJISIONIEIO0 TOCYIapCTBEHHYIO —YCIYTY,
JOJKHOCTHOTO JIMI]A OpraHa, MPEeAO0CTaBISAIONIETO TOCYJIApCTBEHHYIO YCIyTY, WIH
MYyHHUIIUIATBHOTO ciyskaiero, M®II, ero pykoBoautens u (uiam) pabOTHUKA, PEIICHUS U
neicTBus (0e31eiCTBIE) KOTOPHIX 00KAITyIOTCS;

2) damunuio, UMs, OTYECTBO (TOCIEAHEE - MPU HAIWYUU), CBEICHUS O MECTE
KUTEIHCTBA 3aABUTENS - (DU3UUECKOTO JIMIAa MO0 HAWMEHOBAaHWE, CBEICHUS O MECTE
HAXOXICHUS 3asBUTENS - FOPUIAYECKOTO JIUIA, a TaKke HOMep (HoMmepa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) JIEKTPOHHOW MOYTHI (MPU HAIMYKUM) U TOYTOBBIN ajpec, Mo
KOTOPBIM JO/KCH OBITh HAIIPABJICH OTBET 3asBUTEIIO;

3) cBeaeHuss 00 OOXadyeMbIX pelIeHUsIX U JeUCTBUSAX (Oe37eHCTBUM) Oprasa,
IPEIOCTABISIONIETO0  TOCYIapCTBEHHYIO  YCIOYry, JOJDKHOCTHOTO  JIMLIAa  OpraHa,
PEIOCTABISIONIETO TOCYIAPCTBEHHYIO YCIYTY, UM MyHUIIUNIAIBHOTO ciyxaiiero, M®OII,
pabotHuka MOI];

4) noBOIBI, HA OCHOBAHMHM KOTOPBIX 3asBUTEIbL HE COIJIACEH C PEIICHUEM U
neiictBueM (0e37eiCTBUEM) oOpraHa, MPEJOCTABISIIONIETO TOCYAApCTBEHHYIO YCIYTY,
JOJPKHOCTHOTO JIMI]A OpraHa, MPEeAOCTaBISAIONIETO TOCYJIapCTBEHHYIO YCIyTY, WIH
MYyHHITUTIATBHOTO ciyskamiero, M®I, pabotauka MOII.

5.4. Cpok paccMOTpEHHUS KajJo0bl - B TCUCHUE MIATHAANATH PaOOUNX JTHEH CO JIHS €€
peructpaiuu. B ciyyae o0kamoBaHHs OTKa3a opraHa (YUpeKIaeHHs), MPEI0CTaBIISIONIETO
TOCYJapCTBEHHYIO YCIyTY, JODKHOCTHOTO JHIIA OpraHa (COTpYIHUKA YUPEKICHUS),
MPEIOCTABIISIONIETO TOCYIAPCTBEHHYIO yeuyry, MOI] B npueMe JOKYMEHTOB y 3asBUTENS
a1M00 B WCIPABICHUW JOMYIICHHBIX ONEYAaTOK W OMIMOOK WM B Cilydae O0KaJIOBaHHUS
HapYIICHUS YCTAHOBJICHHOTO CPOKA TaKWX HUCIPABICHUH - B TCUCHHUE TISATH pabOYMX JTHEH
CO JTHS €€ PETUCTpaIUH.

5.5. K xanobe MoryT ObITb NPHIOKEHBI KOMUU JOKYMEHTOB, MOATBEPKIAIOLIUX
U3JI0’KEHHBIE B Kano0e 00cTosTenbCcTBA. B TakoM ciydae B jkano0e MPUBOAUTCS MepeueHb
IpUJIaraeMbIX K HEM IOKYMEHTOB.

5.6. Ilo pe3ynbratamM pacCMOTPEHHUS >KajJoO0bl MPUHUMAETCS OJHO U3 CIIETYIOIINX
pELICHUN:
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1) xanoba yIoOBIETBOPSETCS, B TOM 4YHUCIE B (OpME OTMEHBI MPUHATOTO PEIICHMUS,
UCIIPABJICHUS] JOMYLIEHHBIX OINEYaTOK M OIIMOOK B BBIAHHBIX B pe3yJlibTare
PEAOCTABIEHUS TOCYJaPCTBEHHON WM MYHUIMIIAIBHOW YCIYIM JIOKYMEHTaX, BO3BpaTa
3asBUTEIIIO JICHEKHBIX CPEICTB, B3UMAHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMU
nmpaBoBbIMU akTamu Poccuiickonn @enepanuy, HOPMATUBHBIMU IIPABOBBIMHU AaKTAMU
Pecniy6nuku TaTtapcran, MyHUITUTIATBHBIME PABOBBIMU aKTAMH;

2) B yZIOBJIETBOPEHUH KAIOOBI OTKA3BIBACTCS.

He mno3mgnee paHA, ciepyromero 3a JHEM IPUHATHSA PEUICHUs, YKA3aHHOTO B
HACTOSIILIEM ITyHKTE, 3asfBHUTEII0 B NMUCBMEHHOM (OpME M MO JKEJIAHUIO 3asIBUTENS B
ANEKTPOHHOM  (opme  HampaBisieTcsi MOTHMBHPOBAaHHBIA OTBET O  pe3yJibTarax
pPacCMOTPEHUSI JKATOO0BI.

5.7. B ciydae yCTaHOBJIEHUSI B XOJ€ WJIM MO PE3yJIbTaTaM PacCMOTPEHUS KaloObl
IPU3HAKOB COCTaBa AJAMUHHUCTPATHUBHOTO TNPABOHAPYLUICHUS WM  IPECTYIUICHUS
JOJIKHOCTHOE JIMIIO, paOOTHHK, HAJIEJICHHBIE MOJHOMOYHMSIMHU MO PACCMOTPEHUIO Kaloo,
HE3aMEUITUTENBHO HAIIPABIISIOT UMEIOIIMECS MATEPUAIIBI B OPTaHbl IPOKYPATYyPBHI.

[Tpunoxenue Ne 1
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HNudopmanus o 3asaBuTEsI€

Ddammnus *

Nms*

OtyecTtBO™

JlaTa poxxaeHus*

JlaHHBbIE TOKYMEHTA, YA0CTOBEPAKIIET0 JUYHOCTD (IACIopPTa)

Cepusi/HomMep nacropra™ |

KeMm Bprgag*

JlaTa BpImaum™

AJIpec 0O MeCTY perucTpanuu

Crpana™

Peruoun*

Pajion*

I'opon / Ilocenenne*

Vuua*

Jlom*

Kopnyc

KBaptupa*

JIoBepeHHOCTh (KOMUS TPUIIaraeTcs)
VYKaXuTe Ha KOr0 BbIJAHA;

JaTa BblJIayy;

HOMEDP JOBEPEHHOCTH

Crioco6 noxy4yeHus pe3ynbrara - INYHO B APXUBE;

(Hy’KHOE OTYEPKHYTh) - yepe3 3aKOHHOTO IIPEACTABUTEIIS;
- moutoit Poccuu;
- yepe3z MODI]

KonrakTHass uHpopmanus

MoOunsHBIN TenehoH™

Jlomamauii Tenedon |

E-mail

AZIpec Mo MecTy MPOKUBAHUS (3AMOJIHAETCS, €CJIM He COBMAaeT C MeCTOM
PerucTpaIum 3asBUTENIsI HJIH JOBEPEHHOI0 JINIA)

Crpana*

Pernon™

Paiion*

I'opon / Ilocenerue™

Viuna*

Jlom™

Kopmyc

KBaprupa*

AHKeTa-3asiBJICHHE O BblJIaye APXUBHOM CIIPABKH 0 MOATBEPKAEHNH TPYA0BOIr0 CTAkKa
nJis1 GU3UYECKUX JIUI


http://www.______.tatar.ru
http://www.______.tatar.ru
http://www.______.tatar.ru
http://www.______.tatar.ru
http://www.______.tatar.ru
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OO0s3aTenbHEIC JJIA 3aIIOJTHCHMA I10JIAA aHKCTHI BBIJICIICHBI 3HAKOM*

HNudopmanus nmo 3anpocy
JIns “CnoNHEHUsT apXUBHOM CIIPABKU O MOATBEPKIACHUM TPYAOBOTO CTa)Xa YKaXUTE
CBEJICHUs1, HE0OXOIMMBbIE ISl POBEJCHUS TOMCKOBOM padOThI

CreneHusi 0 rpaxjaaHuHe

damuiiusg *

msa*

OrtuecTBO*

Jlara poxxgeHus™

JlaHHBIE TOKYMEHTA, YA0CTOBEPSIOIIEro JUUYHOCTD (IIACIOPTA) rpaKAaHMHA

Cepusi/HOMep macriopra™ |

KeM Bprgan™

Jlata Bergaum™

AJpec Mo MeCTY perucTpanyu rpakIaHnHa

Crpana*

Pernon™

Paiion*

I'opon / Ilocenenue™

Vuna*

Jlom™

Kopnyc

Ksaprupa*

CaeieHHs1 0 MecTe padoThl rPAKIAHNHA HA MEPHO/ 3aNPaANIIBAEeMOii HHPOpPMALIMH

XPpOHOJIOTHYECKHUE paMKH 3arpoca™
Ykakure Ha4aJIbHBIM U KOHESUYHBIN OBl
3amnpalimBaeMoro rnepruoia

HanmenoBanne yupexaeHus™

Vkaxute TOUHOE Ha3BaHUE
YApeXKACHUS/TIPEANPUATHS, B KOTOPOM BoI
paboranu

MeCcTOHAX0KICHUE YUPCKIACHUS

Crpana™

Peruon*

Parion*

I'opon / Ilocenenne™

HanMeHOBaHME CTPYKTYPHOTO
noapasaeineHus *

VYkaxuTe Ha3BaHHSI/HOMEPa BCEX CTPYKTYPHBIX
noApasaeneHuit (0Tael, 11eX, y9acTOK, Mara3uH
Y T.J1.)3a 3ampaiiuBacMblii MEPHOJT

JomxHocTh/podeccust * Ykaxure Bce
JTOJDKHOCTH/TIpoeccuu 3a 3anpaiivBaeMblil
nepuoJi. Ecau Bel He pacnonaraere TOUHbIMU
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CBCACHUAMM, YKAXKHUTC ITPUMCPHO

JlaTa 1 HOMep NpUKa3a/MPOTOKOJIA O PUEMe
Ha padory*

Ecnu Bel He pacniosiaraere TOUHBIMU
CBEJCHUSMU, YKAXKUTE PUMEPHBINA IO
npuemMa

JlaTa 1 HOMEp IpHUKa3a/MpoTOKOIa) 00
yYBOJIbHEHUU *

Ecnu Bel He pacniosiaraete TOUHbIMU
CBEIICHUSIMH, YKOKUTE TPUMEPHBIN TO]T
YBOJIbHCHHS

JlonosHuTebHAsE HHOPMAIUS 0 TPAKIAHUHE

Gamunus *(B ciayyae CMEHbI (PaMUITHH )
B cnyuae HeoqHOKpaTHOW CMEHBI (paMuiIuy 3a
3anpaiiuBaeMblil IEpUoJl yKa3aTh BCe

JlaTel cMeHbI haMIIIUK

JlaTel poxxaeHus neren

YKaxXuTe AaThl POKICHUA IETEH 3a
3amnpaiirBaeMbli nepruoj. CBeieHus
HEOOXOIUMBI ISl YCTAHOBJICHUSI BPEMEHU
IpeOBIBAHUS B OTIYCKE 10 YXOJIy 32 peOCHKOM

Komnus Tpy10oBoii KHUKKH (HYKHOE
MOTYCPKHYTH)

MPUJIAraeTcs
OTCYTCTBYET

JItoOble TOMOJHUTENBHBIE CBEICHUSI, KOTOPbIE
MOTYT IOMOYb ITOUCKY

I[&Ta 3aI10JJHCHUA aHKCThI-3asABJICHUA

Iloamnuce 3asBuTEns

[Tpunoxenue Ne 2

AHKeTa-3asiBJIEeHHE O BbIJlaue aPXUBHOI CIPaBKM 0 3apa0o0THOII nJiaTe 1/
pusnyeckunx Jun
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HNudopmanus o 3assBuTEI€

Damumius *

Nms*

OrtyecTBO*

JlaTa poxxeHus ™

JlaHHBIE TOKYMEHTA, YA0CTOBEPAKIIEr0 JUYHOCTD (MACIOPTA)

Cepusi/HOMep nacriopra™®

Kewm Bbimag™

Jlata Bermaum™

AJlpec 110 MeCTY perucTpamuu

Crpana™

Peruon*

Pariion*

I'opon / Ilocenenue™

Vmumna*

Jom™

Kopnyc

KsapTupa*

JloBepeHHOCTh (Komus
npuaraeTcs)

VYkaxuTe Ha KOTO BBIIaHA;
JaTa BBIIAYY;

HOMEp JIOBEPEHHOCTH

Cnioco6 nomyueHus - JINYHO B apXUBE;
pe3yJibTara - yepe3 3aKOHHOTO MPEACTaBUTEIIS,
(Hy>KHO€ MOYEPKHYTh) - nourout Poccuu;

- yepe3 MODI]

KonrakTHass uHpopmanms

MoOunbHBIN TenehoH™

Jomarnnuii Tenedon |

E-mail

Azpec o MecTy NPOKMBaHUA (3AMOJTHAETCS, €CJIM He COBNAIAeT C MeCTOM
PerucTpanum 3asiBUTEJIs1 MU J0BEPEHHOr0 JIMIA)

Crpana*™

Pernon™

Panon*

I'opon / Ilocenenue™

Vauna*

Jlom*

Kopnyc

KBaprupa*
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OO0s3aTenbHEIC JJIA 3aIIOJTHCHMA I10JIAA aHKCTHI BBIJICIICHBI 3HAKOM*

HNudopmanus mo 3anpocy
JIisi  WCTIONHEHHWsS apXWBHOM CHNpaBKU O 3apabOTHOM IUIaTe YKaXUTE CBEIICHUS,
HE0OXOIMMBIC JUIsl TPOBEACHHUS MIOUCKOBOM PabOTHI

CgelieHnnsi 0 rpaxaiaHuHe

damuiiusg *

msa*

OrtuecTBO*

Jlara poxxgeHus™

JlaHHBIE TOKYMEHTA, YA0CTOBEPSIONIEr0 JUUYHOCTD (IIACIOPTA) rpaKaAaHNHA

Cepusi/HOMep macriopra™ |

KeM Bprgan™

Jlata Bergaum™

AJpec Mo MeCTY perucTpanuu rpakIaHnHa

Crpana*

Pernon™

Paiion*

I'opon / Ilocenenue™

Vuna*

Jlom*

Kopnyc

Ksaprupa*

CgeieHus1 0 MecTe padoThl TPAKIAHNHA HA NePUO/ 3anpaliiBaeMoil mHpopManumn

XPOHOJOTUYECKUE PaMKH 3ampoca™
VYkaxxurte KpaitHue rojapl JJro0bx 60
MECSIIeB padOTHI TIOJIPS]] B COOTBETCTBHUU
¢ .4 ct. 30 denepanbHOro 3aKOHA OT
17.12.2001 Ne 173-@3 «O TpyaoBBIX
neHcusix B Poccutickon @enepanmny

HaunmenoBanue yupexaeHus™ Ykaxure
TOYHOE HA3BaHUE
YUpEXKACHUS/TIPEANPUATHS, B KOTOPOM
Br1 paboTanu

MGCTOHaXO)K,Z[eHI/IC YUIPCIKIACHU S

Crpana*™

Pernon™

Pation*

I'opon / Ilocenenue™

HaumenoBanue CTpyKTypHOIO
noapa3acineHus *

VYkaxxute Ha3BaHUS/HOMEPaA BCEX
CTPYKTYPHBIX TIO/Ipa3aeneHuit (oTaen,
1IeX, YIaCTOK, Mara3uH 1 T.J1.)3a
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3anpamI/IBaeMmﬁ IICpuoa

JomwkHocTh/Ipodeccus * YkaxuTe Bce
JTOJDKHOCTH/TIpodeccuu 3a
3anpamunBaeMblii nepuold. Ecinu Bel He
pacmoJiaraeTe TOYHBIMH CBEACHUSIMH,
YKQKUTE TPUMEPHO

JlaTa 1 HOMep TPHUKa3a/TMPOTOKOJIA O
npueme Ha paboty*

Ecnu Bel He pacnosiaraete TOUHBIMU
CBEJICHUSIMH, YKOKUTE TPUMEPHBIN TOT
npremMa

JlaTa 1 HOMep IpHKa3a/mMpoToKoIIa) 00
YBOJIbHEHUH *

Ecnu Brl He pacnioniaraere TOYHbBIMU
CBEJICHUSIMH, YKKUTE MPUMEPHBIN TOJ1
YBOJIbHEHUSI

JdonosHutenbHass HHGOPMAIUS 0 TPAKIAHUHE

damwmust *(B ciayyae CMEHBI (paMUITHH )
B cnydae HEOqHOKpATHOM CMEHBI
(haMuTMu 3a 3ampanmBaeMbIi IEPHO/T
yKa3aTh BCE

J1aTel cMeHBI (haMUIUK

JlaTbl poxXAeHUs AeTEN

YKaxxute JaThl POKACHUS IETEN 3a
3ampaimuBaeMbiil nepuoj. CBeeHus
HEO0OXOIUMBI ISl YCTAHOBJICHUSI BpEMEHHU
npeObIBaHUS B OTITYCKE T10 YXO/y 3a
peOCHKOM

Komnus TpynoBoit KHIKKH (HYKHOE
MOTYEPKHYTH)

IIPUJIAraeTcs
OTCYTCTBYET

JIroOble JOMONHUTEIBHBIE CBEACHUS,
KOTOPBIE MOT'YT HOMOYb MMOUCKY

I[aTa 3aI10JJHCHHUA aHKCThI-3asABJICHUA

Ilommice 3asgBuTens

[Tpunoxenue Ne 3

AHKeTa-3asiBJICHHE O BbIJJaUe APXUBHOM CIIPAaBKH 00 00pa30BaHNM, HANIPABJICHUHU HA
y4e0y H 00 OKOHYAHNH Y4e0HOr0 3aBeIeHNs

HNudopmanus o 3assBuTEIE

damumiusa *

Nmsa*
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OrtyectBO™*

Jlata poxnenus ™

JlaHHbIE JOKYMEHTA, Y10CTOBE

SIIOILETr0 JJMYHOCTD (macnopra)

Cepusi/Homep nacriopra™

KeMm Bprgan™

Jlata Bergaum™

Alpec 1Mo MeCTy perucTpauum

Crpana*™

Perunon*

Pation*

I'opon / Ilocenenne™

Vauua*

Jlom*

Ksaprupa*

JloBepeHHOCTH (KOMUS pUjIaraeTcs)
VYKaxuTe Ha KOro BBIJAHA;
JlaTa BbIJJAYU; HOMEP JOBEPEHHOCTHU

Cnioco6 nonyuyeHus pe3ysibrara
(Hy’KHO€ MOJYEPKHYTh)

- JINYHO B apXUBE;
- Yyepe3 3aKOHHOTO MTPEICTABUTEIIS;
- nmoutou Poccun;

- yepe3 M®DI]

KonTrakTHas

uH(popManus

MoOuibHbI Teaedor*

Jlomamauii Tenedon

E-mail

Ajpec o MecTy NpoKMBaHUA (3AM0JTHAETCS, €CJIM He COBNA/IaeT ¢ MeCTOM
perucTpanum 3asiBUTEJIs1 MJIM I0BEPEHHOI0 JIHIIA)

Crpana*

Pernon™*

Paiion*

I'opon / Ilocenenue™

Vmuna*

Jom™

KsapTupa*

OO0s3aTenpHbIe U1 3al0JIHEHUS OIS AaHKETHI BHIIEJIEHBI 3HAKOM ™

HNudopmanus mo 3anpocy

CBenenus o

rpaskIaHnHe

damumus *

Nms*

OrtyecTtBO™

JlaTa poxxaenus™*

JlaHHBbIE TOKYMEHTA, YA0CTOBEPAKIIET0 JHYHOCTD (MACMOPTA) IPAKIAAHUHA

Cepusi/Homep nacriopra™®

KeMm Bergag™
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JlaTa Bergaum™ |

AJIpec M0 MeCTY perucTpanuu rpakIaHnHa

Crpana*

Pernon™

Paion*

I'opon / Ilocenenue™

Vauna*

Jom™

Kopnyc

KBaptupa*

CaeeHusi 0 MecTe y4eObl rpakIaHMHA HA NEePHOJ 3anpaiinBaeMoii HHGopMauuu

XPpOHOJIOTHYECKHUE paMKH 3arpoca™
Ykakure Ha4aJabHBIM U KOHESUHBIN OBl
3amnpalimBaeMoro rnepruoaa

HaumeHnoBaHue yueOHOTO 3aBeACHUS *

MecTOHaxX0XKICHUE YUPEKICHUS

Crpana™

Peruoun*

Paiion*

I'opon / Ilocenenune™

CaeeHusi 0 MecTe padoThl TPAKIAHNHA HA NEPUOJ 3anpalinBaeMoii uHGpopMannu

HaumenoBanue yupexaeHus™

HanmeHnoBaHKe CTPYKTYPHOTO MMOJIpa3ieIeHUs

JlomxHocTh/Ipodheccus *

JdonosHuTeIbHAS HHPOPMALUS O TPAKIAHUHE

dammnus *(B ciayyae CMEHbI (PaMUITHH )
B cnydae HeogHOKpaTHON CMEHBI (haMUITUH 32
3ampaininBaeMblil IEPUOJT YKA3aTh BCE

JlaThl cMeHBI (haMIJIHH

YKaXuTe naThl pOXKIACHUS I€TEW 3a 3anpalinBacMbli
nepuo. CBeileHUs HEOOXOAUMBI JIJIs1 YCTaHOBJIEHUS
BpEMEHU NPeObIBaHUSI B OTIIYCKE M0 YXOAY 32 pEOCHKOM

JItoObie TONOJHUTENBHBIE CBEICHHSI, KOTOPBIE MOTYT
IOMOYb [TOUCKY

I[aTa 3aI10JIHCHHA aHKCThI-3asABJICHUA

HO,Z[HI/ICB 3asBUTCIISL

[Tpunoxxenue Ne 4

AHKeTa-3asiBJICHHE O BblIaYe APXUBHOH CHIPaBKH il pusnyecKux Jiul (MHoe)

Hudopmanus o 3asaBuUTEIEC

dammus *

Nms*

OrtuecTBO*

JlaTta poxaeHus™*
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JlaHHbBIE TOKYMEHTA, YA0CTOBEPSAIOIIEr0 JHYHOCTD (NACIIOPTA)

Cepusi/HOMEp nacopra™

KewMm Bpimag™

Jlara Bergaum™

AJllpec 1o MeCTy perucTpauuu

Crpana*

Pernon*

Painion*

I'opon / Ilocenenue*

Vuua*

Jom™

Kopmyc

KBaptupa*

JloBepeHHOCTD (KOMHUs
npujaraeTcs)

VYkaXuTe Ha KOro BbIJaHa;
JlaTa BbIJIa4H;

HOMEP JTOBEPEHHOCTH

Crnioco0 nonyyeHust pe3ysbTard - JMYHO B apXUBE;

(Hy>KHOE OTYEPKHYTh) - yepes3 3aKOHHOT'O NIPEACTABUTEIS;
- mourou Poccum;

- yepe3 MODI|

KonrakTHas uHopmanmsi

MoOunpHbIN TeaCHOH™

Jlomannuii Tenedox |

E-mail

AJipec Mo MeCTy NPOKUBaHMS (3aNOJTHAETCS, €CJIM HEe COBIAaeT ¢ MeCTOM PerucTpauuu
3asiBUTEJIs1 WJIH IOBEPEHHOIO0 JIMIIA)

Crpana*

Perunou*

Pajion*

I'opon / Ilocenenue*

Vauua*

Jom*

Kopmyc

Ksaptupa*

OO0s3aTenpHbIe I 3aM0JTHEHUS T10JIS1 AaHKETHI BBIAEIEHBI 3HAKOM*

HNudpopmanus nmo 3anpocy
1 WCHOJNIHEHHWs apXWMBHOW CHOPaBKU O IOATBEPKICHUHM TPYIOBOIO CTa)Xa YKaXUTE
CBEJICHUS, HEOOXO0IMMBbIE JJIs MPOBEACHUS TOUCKOBOUM pabOThI

Caenenusi 0 rpaxjaaHuHe

Ddammmus *

Nms*
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OtyecTBO™*

JlaTa poxaeHus ™

JlaHHBbIE TOKYMEHTA, YA0CTOBEPSIOIIEro JUYHOCTD (ACNOPTA) rPasKIaHHHA

Cepusi/Homep nacropra™

Kem Borgag*

JlaTa Bergaum™

AJIpec Mo MeCTY perucTpanuu rpakIaHnHa

Crpana*

Perunou*

Pajion*

I'opon / Ilocenenue*

Vaua*

Jlom*

Kopmyc

KBaptupa*

CaeieHusi 0 3anpoce U MEPHOJI 3aNpaAlIuBaeMoii HHpopMaumn

XPpOHOJIOTUYECKUE PAMKH
3anpoca*

YKaxuTe HadaJIbHbIU U
KOHEYHBIN T'OJIbI
3aIpalImBaeMoro rnepuoja

Tema 3ampoca

JonosnHuTenbHass MvHGOPMANKA O TPAKIAHUHE

JIro0bie TONOTHUTEIBHBIC
CBEJICHUS, KOTOPBIE MOTYT
IIOMOYb OUCKY

JlaTa 3amoIHEHUST AaHKEThI- [Toamuce 3agBuTens
3asBJICHUS

[Tpunoxenue Ne 5

AHKeTa-3asiBJICHHE JIJISl OJyYeHUs KONMUHU (BBINMMCKH) APXUBHOI0 JIOKYMEHTA
0 BbIJIeJICHIH 3€MeJIbHOT0 YYACTKA B Ca/I0BOAYE€CKOM TOBAPHIIIECTBE
s PU3MYECKOro JIUIa

O0s3aTenbHbIE 01T AHKETHI BBIIEIEHBI 3HAKOM*

Nudopmarus o mepcoHanbHBIX JAHHBIX XPAHUTCA U 00padaThIBACTCs C COOIOCHIEM
TpeOOBaHUI POCCUIICKOTO 3aKOHOJATENBCTBA O MEPCOHAIBHBIX TaHHBIX. 3aIIOJIHAS TaHHYIO
aHKeTy, Bbl 1aere coryiacue Ha 00padOTKy NMEPCOHAIBHBIX TaHHBIX.
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CBeaeHus o 3agBHUTEIC

HNudopmanus o 3asaBuTEI€

Ddammmus *

Nms*

OtyecTBO™*

Alpec 1o MeCTy perucTpanuu

Crpana*

Pernon™

Parion*

I'opon / Ilocenenne*

Vauua*

Jlom*

Kopnyc

KBaprupa*

JloBepeHHOCTH (KOTHS
MIPUIIAraeTcs)

Ha KOI'o BbIJJaH

JaTa BbIIayu

HOMEP JTIOBEPEHHOCTHU

Crnioco0 nosryueHust - JINYHO B aPXUBE;
pe3yJibTaTa - 4epe3 3aKOHHOTO MPEICTAaBUTENS;
(HY’>XHOE MMOTYEPKHYThH) - nmoutoit Poccuu;

- yepe3 MODI|

KonrakTHass uHpopmanus

MoOubHBIN TeaedOoH

Jlomaninuii Teneox |

E-mail*

Az[pec Mo MECTy NMpPoKNBaHUA (3aIl0.]IHﬂeTCﬂ, €CJIM HE coBIIajgaeTrT ¢ MECTOM
PETUCTPAIMHU 3aABUTC/IA UJIN TOBCPCHHOI'0 .]'II/IIIa)

Crpana*

Peruoun*

Pajion*

I'opon / Ilocenenue™

Vuua*

Jlom*

Kopmyc

KBaptupa*

Nudopmanus 0 10KyMeHTe, KON (BBINMCKA) KOTOPOI0 3alpalliiBaeTCs

Buna nokymenra:*
(pemeHue, MOCTAaHOBIICHHUE)

Ha3Banue opranuzamnuu
(oprana), n3aBmiei
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JIOKYMEHT: *

(paitucnosikom, I'maBa
aIMUHUCTPALINH, CEIbCKUM
COBET — C YKa3aHUEM Ha3BaHMS
paiioHa, ropoja, cesua)

JlaTta u HOMep JOKyMeHTa:*

( ecnu He pacronaraere
TOYHBIMU CBEJICHUSIMH, YKOKUTE
MIPUMEPHBIN TOJT)

Conep:xanue 3ampoca: ™

- Ha3Banue caoBoguecKoOro
toBapumiecTa, Ne ygacTka *

- ®amuus, UMsi, OTYECTBO
JIU1a, KOMY BBIJIeTIEH
3eMeJIbHBIN y4acTOK™
JIOKyMEHT, OITBEPKIAFOIITH I [IpukpenuTh KOIUIO JOKYMEHTa
npaBa cOOCTBEHHOCTH Ha
HEJIBHOKMMOCTHD (IJIsI JIUII, HE
3HAYAIIMXCS B 3apalInBaeMOM
JOKyMeHTe): *

(CBUIETENBCTBO O PETUCTPALINU
npaBa COOCTBEHHOCTH, JJOTOBOP
KYIUTA-TIPOJAaXKH, 3aBEIIaHUE U
T.J.)

JloTIOJTHUTENIbHBIE CBEJCHUS:
JIr0o0ObIe JOMOJIHUTENbHBIE
CBEJICHHS, KOTOPHIE MOT'YT
IOMOYb TMOKCKY.

OnaTy rapaHTHPYIO

JlaTta 3amoIHEeHUs] aHKEThI-
3asBJICHUS

[Tpunoxxenue Ne 6

AHKeTa-3asiBJICHUE JJIS NOJyYeHHs] KONMHUHU (BBINUCKH) APXMBHOI0 JOKYMEHTA
0 BBIICJICHHH 3€eMeJILHOI0 YYACTKA B rapasKHOM KoollepaTuBe
0T (PU3UYECKOro JIULA

O0s3aTenbHbIE OIS AHKETHI BBIICICHBI 3HAKOM*

Nudopmarus o nepcoHaNbHBIX JAHHBIX XPAHUTCS U 00pabdaThIiBaeTCs C COOI0ACHUEM
TpeOOBaHUM POCCUNCKOTO 3aKOHOAATEIBCTBA O TIEPCOHAIBHBIX IAHHBIX. 3aMOJIHISA JaHHYIO
aHkeTy, Bbl maete cornacue Ha 00pabOTKy MEPCOHABHBIX JaHHBIX.

CeBeneHnus o 3asiBUTeJIE
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HNudopmanus o 3asiBuTEI€

dammmus *

Nms*

OtyecTtBO™*

AJIpec 0 MeCTY perucTpanuu

Crpana*

Pernon™

Paiion*

I'opon / Ilocenenne™

Vauua*

Jlom™

Kopmyc

KBaprupa*

JloBepeHHOCTH (KOTHS
npujaraeTcs)

Ha KOro BbIaH

JlaTa BbIJAYU

HOMEP JTOBEPEHHOCTHU

Crnoco6 nonyyeHus - IMYHO B ApXUBE;
pe3yJibraTta - yepe3 3aKOHHOTO MPEJCTaBUTENS;
(Hy>KHOE OTYEPKHYTh) - noutoy Poccuu;

- yepe3 MODI |

KonrakTHass muHGopmanusi

MoOunbHbIN TeaedOH

JlomaniHuii Teneox |

E-mail*

AJpec 1o MecTy POKUBAHMS (3aI0JTHACTCH, €CJIM HEe COBNAIAeT ¢ MECTOM
perucTpanum 3asiBUTEJIsl MJIM IOBEPEHHOI0 JIMIA)

Crpana*

Peruoun*

Parion*

I'opon / Ilocenenue*

Vauua*

Jlom*

Kopmyc

Ksaptupa*

Nudopmanus o 10KyMeHTe, KONUs (BBIMUCKA) KOTOPOro 3aNpaliiBaeTcst

Bua nokymenra:*
(penreHne, MOCTaHOBJICHHUEC)

Ha3zsanue opranuzanuu
(oprana), uzaBuiei
JIOKYMEHT: *
(paitucmonkom, I'maBa




42

aIMUHUCTPALINH, CEIbCKUM
COBET — C YKa3aHUEM Ha3BaHUS
paiioHa, ropoja, cena)

Jlata 1 HOMep TOKyMeHTa:*

( ecnu He pacmosaraere
TOYHBIMU CBEJICHUSIMH, YKKUTE
MIPUMEPHBIN T0JT)

Copneprxanue 3ampoca:*
- HazBanue rapaxsHoro
KoomepaTuBa, Ne ygacTka*

- ®amuius, UMsi, OTYECTBO JINIIA,
KOMY BBIJIEJIEH 3€MEIIbHBIN
y4yacTok™®

JIOKyMEHT, MOATBEP K AAFO U
nmpaBa COOCTBEHHOCTH Ha
HEJIBIKUMOCTB (JIJIs JIUII, HE
3HAYaIIMXCs B 3allpaliiBacMOM
JOKyMeHTe): *

(CBUIETENBCTBO O PETUCTPALIMU
mpaBa COOCTBEHHOCTH, JJOTOBOP
KYIUTA-TIPOJAQXKH, 3aBEIIAHUE U
T.J1.)

[TpukpenuTh KOMUIO TOKyMEHTA

J1ONOTHUTENIBHBIC CBEICHUS:
JIt00BIe JOMMOTHUTEIbHEBIE
CBEJICHUS, KOTOPHIC MOTYT
ITOMOYb ITOUCKY.

OnaTy rapaHTHpPYIO

I[aTa 3aIIOJIHCHUA aHKCThI-
3asBJICHUA

AHKeTa-3asiBJICHHE JJIA NOJyYEeHHUS KONMH (BBINUCKN) APXUBHOI0 IOKYMEHTA
0 BBIJICJICHUH 3eMeJIbHOI0 YYACTKA NO0J HHAUBUAYAJIbHOE CTPOUTEIbCTBO
NJIA (pU3MYECKOro JIuua

[Tpunoxenue Ne 7

OO0s3aTeNbHEIC MOJISI AaHKEThI BBIACIICHBI 3HAKOM™*

Nudopmarus o nepcoHanbHBIX JaHHBIX XPAHUTCSA U 00padaThIBaeTCs C COONIOACHUEM

TpeOOBaHMI POCCUIICKOTO 3aKOHOJATEIHCTBA O MEPCOHAIBHBIX TAHHBIX. 3ATOJIHSS
JAaHHYIO aHKeTy, BbI 1aete cornacue Ha 00pabOTKy MEPCOHAIBHBIX TaHHBIX.

CeBeaenud o 3asiBUTeEJIE

HNudopmanus o 3asaBuUTEIE
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damumus *

Nms*

OrtyectBO™*

AJIpec 0 MeCTYy PerucTpanuu

Crpana*

Pernon™

Paiion*

I'opon / Ilocenmenue™

Vauna*

Jom™

Kopnyc

KBaprupa*

JloBepeHHOCTH (KOTIHs
MpujIaraeTcs)

Ha KOTr0 BbIJaH

JaTa BbIJAYU

HOMEP JTOBEPEHHOCTHU

Crnoco6 nomyueHus - INYHO B ApXUBE;
pe3yJbrara - yepe3 3aKOHHOTO MPEJCTaBUTENS;
(Hy»HO€ MOJYEPKHYTh) - noutoy Poccuu;

- yepe3 MODI|

KonrakTHas uHdopmanmsi

MoOunpHbIN TeIe(hOH

Jlomamauii Tenedon |

E-mail*

AJpec 1o MecTy IpOKUBAHKS (3aII0JTHACTCH, €CJIM He COBIAIaeT ¢ MeCTOM
perucTpanum 3asiBUTE/Isl MJIM IOBEPEHHOI0 JIMIA)

Crpana*™

Pernon™

Pation*

I'opon / Ilocenenne™

Vauua*

Jlom*

Kopmyc

Ksaprupa*

Nudopmanusa o 10KyMeHTe, KONUs (BBIMUCKA) KOTOPOro 3aNpaliiBaeTcs

Bun noxymenTa:*

(pewieHue, NOCTaHOBJIEHUE, 10TOBOP
Ha IPABO 3aCTPONKH, JOTOBOP
O€CCPOYHOTrO MOJB30BAHUS
3eMeJIbHBIM YYaCTKOM)

HasBanue opranuzaiuu (oprasa),
U3JABIICH JOKYMEHT:*
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(paitucniosikom, I'maBa
aIMUHHCTPALINH, CEIBCKHI COBET,
PalOHHBIN OTAET KOMMYHaJIbHOTO
XO03IMCTBA — C YKa3aHUEM Ha3BaHUs
paiioHa, ropoja, cesa)

JlaTta 1 HOMep JOKyMeHTa:*

( ecnu He pacroJjiaraeTe TOYHbIMHU
CBEACHHUSIMH, YKAXKHUTE TPUMEPHBIHA
roj)

Conep:xanue 3ampoca:™

- Anpec*

-I'on BBIJICJICHUS 3€MEJILHOTO
yJgacTka*

-I"op mocrpoiiku JjomMa*

-CDaMI/IJII/IH, UM, OTYHCCTBO IICPBOTO
3CMJICBJIAACIIbIIA, I[OMOBJ'IaI[GJII)Ha*

JIOKyMEHT, MOATBEPKAAIOIIUN ITpaBa
COOCTBEHHOCTH Ha HEJBUKUMOCTh
(st ML, HE 3HAYAIUXCS B
3ampaimBaeMoM JOKyMeHTe): *
(CBHAETENBCTBO O PETUCTPAIIHH
npaBa COOCTBEHHOCTH, JOTOBOP
KYIUIM-TIPOJIaKH, 3aBEIIAHUE U T.11.)

[IpukpenuTs KONUIO JOKyMEHTA

J1OnOTHUTENIBHBIC CBEICHUS
JIroObIe JOMOIHUTEIBHEIE CBEJCHUS,
KOTOPBIE MOTYT IIOMOYb IIOKCKY.

Onaty rapaHTHpyIO

I[aTa 3aI10OJIHCHHA aHKCThI-3asABJICHUA

AHKeTa-3asiBJIeHUE AJIS TIOJTYICHU A KOTIUH (BLIHI/ICKI/I) APXMBHOI'0 TOKYMEHTA

[Tpunoxxenue Ne 8

0 BBIJICJICHUU KBAPTHUPBI JIsA ([)n3nqec1<0r0 JHIa

OO0s3aTebHbBIE TT0JIS AHKETHI BBIAEICHBI 3HAKOM *
Nudopmarus o mepcoHaIbHBIX JAHHBIX XpaHUTCA W oOpabaThIBaeTcs ¢ COOJIOJACHUEM
TpeOOBaHUNM POCCUMCKOTO 3aKOHOJATENIbCTBA O TMEPCOHAIBHBIX JIAHHBIX. 3arloJIHSs

JAaHHYIO aHKCTY, Boi JacTC COIrjiIaCuc Ha 06pa60TI<y IMCPCOHAJIbHBIX TaAHHBbIX.

CeBenenus o 3asiBUTeEJIE

| Nudopmanus o 3asaBuTEIC
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Ddammmus *

Nms*

OtyecTtBO™*

AJIpec o MeCTY perucTpanuu

Crpana*

Pernon™

Painion*

I'opon / Ilocenerune™

Vuna*

Jlom™

Kopmyc

KBaprupa*

JloBEpEeHHOCTH (KOTHS
npuaraeTcs)

Ha KOro BbIAaH

JlaTa BbIAYU

HOMEP JTOBEPEHHOCTHU

Crioco6 noxy4yeHus - INYHO B ApXUBE;
pe3yJibrara - yepe3 3aKOHHOTO MPEJCTaBUTENS;
(Hy>KHOE OTYEPKHYTh) - noutoy Poccuu;

- yepe3 MODI|

KonrakTHas uHdopmanmsi

MoOunbHbIN TeaedOH

Jlomamauii Tenedon |

E-mail*

AJpec o MecTy MPOKUBAHMS (3AMOJHAETCH, €CJIM He COBIAAET C MECTOM
perucTpanum 3asiBUTe/Is1 WIN JI0BEPEHHOI0 JINIIA)

Crpana*

Pernon™

Parion*

I'opon / Ilocenenne™

Vauua*

Jlom*

Kopmyc

KBaptupa*

Nudopmanus o 10KyMeHTe, KONUsA (BBIMUCKA) KOTOPOIo 3aNpalliuBaeTCs

Bug nokymenta:*
(pemieHne, MOCTAaHOBJICHUE)

HasBanue opranuzanuu (oprasa),
U3/IaBIIEH JOKYMEHT:™
(paitucniosikom, I'maBa
aIMAHHUCTPAILIMH — C YKa3aHHEM
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Ha3BaHMsI paiioHa, TOPoJIa)

JlaTa 1 HOMep JOKyMeHTa:*

( ecni He pacriojiaracTe TOUHBIMH
CBEICHUSIMU, YKAKUTE
MPUMEPHBIN TOJT)

Coneprxkanue 3ampoca:™

- Anpec kBapTUphI*

- ®amMunus, UM, OTYSCTBO JIMIIA,
KOMY BBIIC/ISIIIACH KBAapTUpa™

- MecTo paboThl HA MOMEHT
BBIICJICHUS KBAPTHUPHI

JIOKyMEHT, MOATBEPKAAFOLIAMN
npaBa COOCTBEHHOCTH Ha
HEJABUKUMOCTH (7151 JIMII, HE
3HAYAIUXCS B 3aMpalIiBaeMoM
JIOKyMEHTE): *

(CBHIETENBCTBO O PETUCTPALINU
npaBa COOCTBEHHOCTH, JJOTOBOP
KYTUTU-TIPOIQKH, 3aBEIIaHUE U
T.J.)

IIpukpenuTs KONHIO JOKYMEHTA

JIOIIOTHUTEIIBHBIC CBEICHUS :
JIr00BIe JOMMOTHUTEIBHBIE
CBEJICHUS, KOTOPBIE MOTYT
IIOMOYb ITOKCKY.

Onjary rapaHTUpPYIO

JlaTa 3an0JIHEHUS] aHKETHI-
3asBJICHUS

AHKeTa-3asiBJIEHHE 15 MOJIYYCHHUST KOITUMN (BLIHI/ICKI/I) APXMBHOT'0 JTOKYMEHTA
0 MMEPEeBOAC JUIEBOI'0 CUECTA HA KBAPTUPY IJIA (l)l/l3l/I‘IeCKOI‘O JHUIa

OO0s3aTebHbBIE IO AHKETHI BBIAEICHBI 3HAKOM *

Nudopmarus o mepcoHadbHBIX JAHHBIX XpaHUTCA W oOpabaThiBaeTcs ¢ COOJIIOJACHUEM
TpeOOBaHUNM POCCUMCKOTO 3aKOHOJATENIbCTBA O TMEPCOHAIBHBIX JIAHHBIX. 3aroJIHSs
JAaHHYIO aHKeTy, BbI 1aete coriacue Ha 00pabOTKy NMEPCOHAIBHBIX TAHHbIX.

Caenenus o 3asiBHUTeEJI€

HNudopmanus o 3asaBuUTEIC

[Tpunoxxenue Ne 9
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damumus *

Nms*

OrtyectBO™*

AJIpec 0 MeCTYy PerucTpanuu

Crpana*

Pernon™

Paiion*

I'opon / Ilocenmenue™

Vauna*

Jom™

Kopnyc

KBaprupa*

JloBepeHHOCTH (KOTIHs
MpujIaraeTcs)

Ha KOTr0 BbIJaH

JaTa BbIJAYU

HOMEP JTOBEPEHHOCTHU

Cnoco6 nonyyeHus: pe3ynbTata JUYHO B apXHBE;

(Hy»HO€ MOJYEPKHYTh) - yepe3 3aKOHHOTO NIPEACTABUTEIIS;
- mourou Poccum;

- yepe3 MODI|

KonrakTHas uHdopmanmsi

MoOunpHbIN TeIe(hOH

Jlomamauii Tenedon |

E-mail*

AJpec 1o MecTy IpOKUBAHKS (3aII0JTHACTCH, €CJIM He COBIAIaeT ¢ MeCTOM
perucTpanum 3asiBUTE/Isl MJIM IOBEPEHHOI0 JIMIA)

Crpana*™

Pernon™

Pation*

I'opon / Ilocenenne™

Vauua*

Jlom*

Kopmyc

Ksaprupa*

HNudopmanus 0 T0OKyMeHTe, KON (BBINUCKA) KOTOPOI0 3aNpaliuBaeTcs

Bug nokymenta:*
(pemeHne, MOCTAHOBJICHUE)

Hassanue opranuzanuu (oprasa),
U3JIaBIICH JOKYMEHT:™
(paitucniosikom, I'aBa
aIMUHUCTPAMK— C YKa3aHUEM
Ha3BaHMs pailoHa, ropojia)

JlaTa 1 HOMep JOKyMeHTa:*




48

( ecu He pacrioaraeTe TOYHbBIMU
CBCJICHUSMH, YKKUTE
IIPUMEPHBIN TOJT)

Coneprkanue 3ampoca:™

- Agpec kBapTupbI*

- @amunus, nms, oT4ecTBO cOOCTBEHHMKA™®

- daMuiIus, UMs1, OTUETCBO JIMIIA,
Ha 9b€ UM TNEPEeBEACH CUET™

JIOKyMEHT, MOATBEPK IO I
npaBa COOCTBEHHOCTH Ha
HEJABUKUMOCTb (7151 JIMILI, HE
3HAYaLIUXCs B 3allpaliiBaeMOM
JIOKyMEHTE): *

(CBHAETENBCTBO O PETUCTPALIMH
npaBa COOCTBEHHOCTH, JOTOBOP
KYIUTU-TTPOJIA’KH, 3aBEIIaHHE U
T.JI.)

JlOMOTHUTEIbHBIE CBEJICHUS:
JItoOble TOMOIHUTEILHEBIC
CBEJCHUSI, KOTOPHIE MOTYT
IIOMOYb IIOUCKY.

OmnyaTy rapanTupyro

JlaTa 3amoIHEHMST AaHKEThI-
3asBJICHUS

[Tpunoxenue Ne 10

AHKeTa-3asiBJICHHE JJIA NOJYYeHHUS KONMH (BBIMUCKN) APXUBHOI0 JOKYMEHTA
0 BBO/I€ B IKCILIYaTALMIO KUJIOTO I0MA, 31aHUS
1Ji (pU3MIEeCKOro Juna

OO6si3aTenbHbIE TIOJISI aHKETHI BbIJICJIEHBI 3HAKOM *

Nudopmarus o mepcoHadbHBIX JAHHBIX XpaHUTCA W oOpabaThiBaeTcs ¢ COOJIIOJACHUEM
TpeOOBaHUNM POCCUMCKOTO 3aKOHOJATENIbCTBA O TMEPCOHAIBHBIX JIAHHBIX. 3aroJIHSs
JAaHHYIO aHKeTy, BbI 1aete coriacue Ha 00pabOTKy NMEPCOHAIBHBIX TAHHbIX.

Caenenus o 3asiBHUTeEJI€

Nudopmanus o 3asaBuTEIC

damumiusg *
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Nms™*

OrtyecTtBO™*

AJlpec 10 MeCTy PerucTpanuu

Crpana*

Pernon™

Paiion*

I'opon / Ilocenenne™

Vauna*

Jom™

Kopnyc

Ksaptupa*

JloBepeHHOCTH (KOS TTPUIIaraeTcs)
Ha KOTr'0 BbIJaH

JaTa BeIIaYU

HOMED JTOBEPEHHOCTH

Cnoco6 nonyyeHus pe3ysibrara
(Hy»HO€ MOJYEPKHYTh)

- JINYHO B apXUBE;
- 4epe3 3aKOHHOTO MPEACTABUTENS;
- moutoit Poccuu;

- yepe3z MODI]

KonrakTHasi uHpopmanms

MoOunpHBIN TeaehOH

Jlomamaui Tenedon

E-mail*

AZIpec Mo MecTy MPOKUBAHUS (3AMOJIHAETCS, €CJIM He COBMAAeT C MeCTOM

PEruCcTpanmum 3aaBUTC/IA HJIN JOBCPCHHOI'O JIHIIa)

Crpana*

Pernon™

Paiion*

I'opon / Ilocenenne™

Vauna*

Jom™

Kopnyc

KBaprupa*

HNudopmanus o 1oKymMeHTe, Konus (B

BINMHCKA) KOTOPOI'0 3aNpallinBaeTCsl

Bun noxymenTa:*
(akT)

HazBanue opranuzanuu (oprasa),
U3JIaBIIEH JOKYMEHT™

C YKa3aHMEM HA3BaHUS palioHa,
ropoja

JlaTa 1 HOMep JOKyMeHTa:*
( ecnm He pacroyiaraeTe TOYHBIMH

CBCACHUSIMH, YKAXKHTC HpI/IMepHHﬁ
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ro)

Copeprkanue 3anpoca:™*

-Anpec*

- 'oxg BBOZa B AKCIUTyaTaIvio J10Ma,
3/1aHUS*

- CrpoutensHpli  HOMEP  JAOMA,
3aanusg®

- Ne MuKpoOpaitoHa, KkBapraia™

- KonmnuectBo moane3aos*

-KonunuectBo kBaptup™

-OTaxXHOCTH*

-KamMeHHBIN, TaHEIbHBIN,
KPYIHOITAHEJIbHbINA, KUPITUYHBIN,
IIUTAKO-0JIOYHBIN U Apyrue™®

-Hanuuwne opranuzanuil, yupexaeHuu
Ha 1-M dTaxke 3MaHuA™(1a NIk HET)

JIOKyMEHT, MOATBEPKAAOIINI ITPABa
COOCTBEHHOCTU HA HEIBUAKUMOCTD: *
(ToroBOp KyIUIH-TIPOJIaXH,
3aBEIIAHMC U T.]I.)

[IpukpenuTes KONMUIO JOKYMEHTA

Onjary rapaHTUPYIO

J1OnOTHUTEIBHBIC CBEICHUS :
JIroObIe JOMOHUTEIBHEIE CBEJCHUS,
KOTOPBIE MOTYT IIOMOYb IIOKCKY.

I[aTa 3aI10OJIHCHH S aHKCTBI-3asBJICHU S

AHKeTa-3asiBJIeHUE AJIS TIOJTYICHU S KOTINH (BLIHI/ICKI/I) APXMBHOT'0 JTOKYMEHTA

[Tpunoxenue Ne 11

00 UMYILIIeCTBEHHBIX MPaBax Ui (PU3n4ecKoro Juna (MHoe)

OO6si3aTenbHbIE TIOJISI aHKETHI BbIJICJIEHBI 3HAKOM *
Nudopmarus o mepcoHadbHBIX JAHHBIX XpaHUTCA W oOpabaThiBaeTcs ¢ COOJIIOJACHUEM
TpeOOBaHUNM POCCUMCKOTO 3aKOHOJATENIbCTBA O TMEPCOHAIBHBIX JIAHHBIX. 3aroJIHSs

JAaHHYIO aHKCTY, Br1 JacTC COrjiIaCuc Ha 06pa60TI<y IMCPCOHAJIbHBIX TAHHBIX.

Caenenus o 3asiBHUTeEJI€

Hudopmanus o 3asaBuUTEIC

dammmms * |
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Nms™*

OrtyecTtBO™*

AJZlpec Mo MeCTy perucTpauum

Crpana*

Pernon™

Paiion*

I'opon / Ilocenenne™

Vauna*

Jom™

Kopnyc

Ksaptupa*

JloBepeHHOCTH (Komus
MIPUJIaraeTcs)

Ha KOTO BbIJIaH

JaTa BBIIaYn

HOMEp JIOBEPEHHOCTH

Cnoco0 nonyyeHus pe3ynbTata JUYHO B apXHBE;

(Hy»HO€ MOJYEPKHYTh) - yepe3 3aKOHHOT'O IIPEACTABUTEIS;
- moutoii Poccuu;

- yepe3z MODI]

KonTakTHas uadgopmanus

MoOunpHbIN TeaehOH

Jlomamauii Tenedon |

E-mail*

AJpec 1o MecTy IpoKMBAHMS (3aI0JTHACTCH, €CJIM He COBIAaeT ¢ MeCTOM
perucTpanum 3asiBUTEIsl MJIM IOBEPEHHOI0 JIMIA)

Crpana*

Pernon™

Paiion*

I'opon / Ilocenenne™

Vauna*

Jom™

Kopnyc

KBaprupa*

HNudopmanus 0 TOKyMeHTe, KOMK (BBINHUCKA) KOTOPOI0 3anpaliuBaeTcs

Bun noxymenTa:*
(pellieHne, MOCTAHOBJICHUE,
pPacIOPSHKCHUE)

Ha3Banue opranuzauuu (oprasa),
U3/IaBIIeH JOKyMEHT™

C yKa3aHuEeM Ha3BaHUs palioHa,
ropoja

JlaTa 1 HOMep TOKyMeHTa:*
( ecnu He pacrosaraeTe TOYHbIMU
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CBCJICHUSMH, YKKUTE
IPUMEPHBIN TOJT)

Conepxxanue 3ampoca:™
- Anpec
-Ton

JIOKyMEHT, IOATBEPK IO I
npaBa COOCTBEHHOCTH Ha
HEIBUKUMOCTE: *
(CBUIETEIHCTBO HA MPABO
COOCTBEHHOCTH, JOTOBOP KYILIU-
IPOJAXKH)

IIpuKkpenuTs KONHIO JOKYMEHTa

JlOMOTHUTEILHBIE CBEJICHUS
JItoObIe TOMOIHUTEILHBIC
CBEJICHUS, KOTOPBIE MOTYT
IIOMOYb ITOUCKY.

O1iaty rapanTupyro

Jlata 3amoIHEeHUs] aHKEThI-
3asBJICHUS

[Tpunoxxenue Ne 12

AHKeTa-3asiBJIEeHHE JIJI51 MOJYYCHHUA CIPABKH O IOJJUTHYCCKHUX PECIPECCHAX
(pacxy.ﬂaanaHHe, KOHq)l/ICKaHPIH HMymecresa, BbICCJICHUC, ocymenne) AJIA

(pusuyeckoro uua

OO6si3aTenbHbIE TIOJISI aHKETHI BbIJICJIEHBI 3HAKOM *
Nudopmarus o mepcoHadbHBIX JAHHBIX XpaHUTCA W oOpabaThiBaeTcs ¢ COOJIIOJACHUEM
TpeOOBaHUNM POCCUMCKOTO 3aKOHOJATENIbCTBA O TMEPCOHAIBHBIX JIAHHBIX. 3aroJIHSs
JAaHHYIO aHKeTy, BbI 1aete coriacue Ha 00pabOTKy NMEPCOHAIBHBIX TAHHbIX.

HNudopmanus o 3asaBuTEIE

damuminsa *

Nmsa*
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OrtyectBO™*

Jlata poxnenus ™

JlaHHBIE TOKYMEHTA, YA0CTOBEPSIOIIEr0 JHYHOCTD (ACIIOPTA)

Cepusi/Homep nacriopra™

KeMm Bprgan™

Jlata Bergaum™

Anpec 1o MeCTy perucTpauum

Crpana*™

Perunon*

Pation*

I'opon / Ilocenenne™

Vauua*

Jlom*

Kopmyc

Ksaprupa*

JloBepeHHOCTH (KOTHs
npuiaraeTcs)

Ha KOT'0 BbIJaH

JaTa BbIJAuu

HOMEP JTIOBEPEHHOCTHU

Cnioco6 nonyyeHus pe3ynbTata JUYHO B APXUBE;
(Hy»HO€ MOJYEPKHYTh) - yepe3 3aKOHHOTO MPEJCTaBUTENS;

- noutou Poccuu;
- yepe3 MODI|

KonrakTHas uHopmanms

MoOuibHbIN Teaedor*

JloManinuii Teaedon |

E-mail

Anpec Mo MeECTy NMpokKNBaHUA (3al'[OJIHﬂeTCSI, €CJIM HE coBIIajgaeTr ¢ MECTOM
PETUCTPAIMHU 3aABUTC/IA UJIN TOBCPCHHOI'0 Jll/llla)

Crpana™

Peruon*

Pation*

I'opon / Ilocenenue™

Vauua*

Jlom*

Kopnyc

KBapTupa*

HNudopmanus o June, Ha KOTOPOe 3alPalIMBAKOTCS CBeJIeHHUs

damMuins, uMs, OTYECTBO JIUIIA,
0 KOTOPOM 3allpallIuBarOTCA
cBeneHus: *
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[Ipu packynauynBaHuu
ykasbiBatoTcsi @O rnaBbl
CEMbHU

Iox poxaeHus:*

MecTo KXHUTEeNbCTBAa B IEPHO/T
MIPUMEHEHHUS PETIPECCHUMU:
YKaXuTe HANMEHOBAHUE
HACEJIEHHOTO MYHKTA, pailoHa

Bun npumenénnoit penpeccuun *
OcyxieHue, pacKyJIauuBaHUE U
T.J.

[Ipu packynauyuBaHUU YKAXKWTE
COCTaB CEMbHU:

OUO, roa poxKACHUS KaXKI0TO
13 YWICHOB CEMbU

JlonoTHUTENIbHBIE CBEACHUS
JItoObie TOMOTHUTETBHBIC
CBEJCHUSI, KOTOPBIE MOTYT
IIOMOYb IIOUCKY

JlaTa 3am0JIHEHUST AHKEThI-
3asIBJICHUS

[Toxmuce 3agBuTens

[Tpunoxxenue Ne 13

AHKeTa-3asiBJIeHHE JIJIS1 TIOJyYeHUs] CIIPABKH
00 3Bakyanum rpaxxaan Ha teppuropuio Tarapckoit ACCP B nepuon
Beaukoii OreuecTBennoi BoHbI 1941-1945rrT.

OO0s3aTeNbHbBIE IO AHKETHI BBIAEICHBI 3HAKOM *

Nudopmanus o nepcoHanbHbIX

JAHHBIX XpaHUTCS U 00pabaThIBaeTCs € COONIOACHUEM

TpeOOBaHUN POCCUMCKOTO 3aKOHOJATENICTBA O TMEPCOHAIBHBIX JIAHHBIX. 3aroJIHss
JAaHHYIO aHKeTY, BbI 1aete coriiacue Ha 00pabOTKy NMEePCOHAIBHBIX TAHHbIX.

HNudopmanus o 3asiBuTEI€

damumius *

Nms*

OrtuyecTtBO™*
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Jlata poxnenus™ |

JlaHHBbIE TOKYMEHTA, YA0CTOBEPSIIOIIET0 JUYHOCTD (IacnopTa)

Cepusi/Homep nacriopra™

KeMm Bprgan™

JlaTa Bergaum™

AJIpec 0 MeCTY perucTpanuu

Crpana*

Pernon™

Pation™

I'opon / Ilocenenne™

Vauua*

Jlom*

Kopmyc

Ksaprupa*

JloBepeHHOCTH (KOTHs
IPUJIaraeTcs)

Ha KOTO BbIJaH

JaTa BbIIayu

HOMEP JTOBEPEHHOCTHU

Cnoco6 nonyyeHus pe3ynbTrata JUYHO B ApPXUBE;

(Hy»HO€ MOYePKHYTh) - yepe3 3aKOHHOTO NIPEACTABUTEIS;
- noutou Poccuu;

- yepe3 MODI|

KonTakTHass uHGopManusi

MoOunbHbIN TeaedoH*

JloManinuii Tenedon |

E-mail

Anpec Mo MECTY NMpPokKNBaHUA (3alIOJIHSIeTCH, €CJIN HE coBIMagaecT ¢ MECTOM pErucrpanuu
3asABUTECI/IA UJIN JOBCPECHHOI'0 .mma)

Crpana™

Peruon*

Pation*

I'opon / Ilocenenue™

Vauua*

Jlom*

Kopmyc

KBaptupa*

HNudopmanus o June, Ha KOTOPOe 3alPAlIMBAOTCS CBeJIeHHUs

CocTtaB ceMbU Ha MOMEHT
ABaKyaIuu’™:

damunus, UMs, OTYSCTBO JIUIL, O
KOTOPBIX 3alPaIIuBaIOTCs
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CBCACHUI

o poskaeHus JaUIl, 0 KOTOPBIX
3aIpalIuBalOTCs CBEICHHMS:

"oy sBakyanum:*

MecTo KuUTEenbCTBA 10
IBaKyanuu: *

YKaXuTe€ HANMEHOBAHUE
HACEeNEHHOTO MyHKTa, 00J1acTh
(aBTOHOMHOI#

pecyOInKH ),COI03HON
pecnyOIuKu

MecTo KXUTEeNbCTBa B IEPUO/T
ABaKyamuu: *

YKaXuTe HANMEHOBAHUE
HACEJIEHHOTO ITYHKTA, palOHa

Yneuctso B KIICC:

JIonOTHUTENIbHBIE CBEACHUS
JItoObie TOMOTHUTEIBHBIC
CBEJCHUSI, KOTOPHIE MOTYT
IIOMOYb IOUCKY

JlaTa 3am0IHEHMST AHKEThI-
3asIBJICHUS

Ilommce 3asgBuTens

[Tpunoxenue Ne 14

AHKeTa-3asiBJIEHHE 0 BblIJa4e ale/IBHOﬁ CIIPAaBKH 0 MOATBECPKIACHUU TPYAOBOIO
CTaXKa OT WPUIANICCKOro JIuua

OO0s3aTenbHbIC JJIA 3aII0OJITHCHUA

TI0JIs1 AaHKETHI BBIJICJICHBI 3HAKOM ™
HNudopmanus o 3asBUTEIE

[lonmHoe HanMeHOBaHUE
IOPUINYECKOTO JIuIa™

CoxkparnieHHoe
HaMEHOBaHHE
IOPHANYCCKOTO JIUIIA

Tenedon™
Kon/momep

E-mail*
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HNudopmanus mo 3anpocy
JIns WCHOJIHEHWS apXWBHOW CIPAaBKM O MOATBEPKACHUU TPYIAOBOTO CTa)a YKaXUTE
CBeJICHUs, HEOOXOAMMBbIE ISl MPOBEJCHUSI TOMCKOBOM padOThI

CgelieHnnsi 0 rpaxiaiaHuHe

damuiusa *

Nmsa*

OtuyecTtBO™*

Jlara poxxgenus™

CBeHCHI/ISI 0 MECTE paﬁoTbl rpaxKianmHa Ha IMepHuoa 3aﬂpamuBaeM01‘71 HHd)OpMaIIHH

XPpOHOJIOTUYECKUE PAMKH
3ampoca*

YKaxure HadaabHBIN U
KOHEYHBIN T'OJIbI
3anpanmBaeMoro rnepruoia

HanmMeHnoBanue yupexacHus ™
VKaxute TOYHOES Ha3BaHUE

YUPEKICHUS/TIPEATIPUATHS, B
KOTOPOM padoTajl rpak JaHUH

MecTOHax0XKICHUE YUPEKICHUS

Crpana*

Pernon™

Paiion*

l'opon / Ilocenenne™

HanmenoBaHue CTpyKTypHOTO
nojapazaeneHus ™

VYkaxuTe Ha3BaHUS/HOMEpa BCEX
CTPYKTYPHBIX NOJIpa3/ieJICHUI
(oTmen, 1ex, y4acToK, Mara3sut u
T.J1.)3a 3apaliiBacMblil Iepruo

HNomxHocth/podeccust *
VYkaxure Bce
TOJKHOCTH/TIpodheccuu 3a
3arpammBaeMbiil iepuod. Eciu
HE pacroJyiaraete TOYHbIMU
CBEJICHUSIMU, YKAKUTE
IIPUMEPHO

JlaTta u HOMED
IPUKa3a/IPOTOKOJIAa O IPUEME Ha
paboty*

Ecnu He pacnosiaraete TOYHBIMU
CBEJICHUSIMH, YKaKUTE
IPUMEPHBIN TOJl IpHeMa

Jlata u HOMEDP
pUKa3a/MpoTOKoIa) 00
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YBOJIbHEHUH *

Ecmu Bst He pacnionaraere
TOYHBIMH CBEJICHUSIMU, YKAKUTE
PUMEPHBIN TOJl YBOJIbHEHUS

JonosHuTebHAsi HHPOPMAIUS O TPAKIAHUHE

damunus *(B ciryyae CMEHBI
baMuIIIN )

B ciyyae HeogHOKpaTHOU
CMEHBI (paMUIINH 32
3anpaniMBaeMblid IEPUOJT
yKa3aThb BCE

J1aTel cMEeHBI (haMUIUH

Jlatel poxxaeHus nereu
YKaXuTe AaThl POKICHUA NETEU
3a 3ampanimBaeMblid IEPUOI.
CBeneHust HEOOXOIUMBI IS
YCTaHOBJICHUS] BPEMEHU
npeObIBaHUS B OTITYCKE TI0
yX0Iy 3a PEOSHKOM

Konus tpy1oBoM KHUXKH
(HY>KHOE TTOTYEPKHYTH)

MIPUJIaraeTcs
OTCYTCTBYET

JI¥o0ObIe TOMOJTHUTENbHBIE
CBEJICHUSI, KOTOPBIE MOTYT
IIOMOYb ITOKMCKY

JlaTa 3a0JIHEHUS aHKETHI-
3asIBJICHUS

HOI[HI/ICB JiMa 3aIl10JJHUBIICTO aHKCTY

[Tpunoxenue Ne 15

AHKeTa-3asiBJICHHE O BbIIa4e APXUBHOM CIIPAaBKH 0 3apa0O0THOM uiaTe

0T PUAHYECCKOI0 JIHUIIA

OO0s3aTeNbHbIE I 3aM0JIHEHUS T10JISI AHKETHI BBIIEJICHBI 3HAKOM ™
HNudopmanus o 3asBUTEIE

IloHOE HaMMEeHOBaHME
IOPUINYECKOTO JIuIa™

CokpalieHHoe
HaMMEHOBaHUE
IOPUAMYECKOTO JIUIIA

Tenedon™
Kona/momep

E-mail*

Nudopmanus mo 3anpocy
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I[J'ISI HCITIOJTHCHMUA apXHBHOfI CIIpaBKH O 3apa60THOﬁ IIaTe YKaXHUTC CBCACHUA,
HCO6XOI[I/IMBIC JJI TPOBCACHU MMOMCKOBOM ‘pa6OTBI

CBejleHHsI 0 TPaKIaHUHE

damuius *

Nmsa*

OrtuectBO*

JlaTa poxxeHus*

CBeI[eHPIﬂ 0 MECTE paﬁoTbl IpaxKiaHuHa HA NIEPUOA 3anpamnBaeM0171 I/IH(I)OpMa]_lI/II/I

XPpOHOJIOTUYECKUE PAMKH
3anpoca*® YKaxurte KpailHue rofbl
006X 60 MecALeB paboThI
NOJIPsiJT B COOTBETCTBUM C 1.4

cT. 30 denepanbHOro 3aKOHA OT
17.12.2001 Ne 173-®3 «O
TPYIOBBIX NIEHCUAX B Poccuiickon
dDenepanmn»

HaunmenoBanue yupexaeHus™
YkaxuTe TOYHOE Ha3BaHUE

YUPEKICHUS/TIPEATIPUATHIS, B
KOTOPOM padoTajl rpaxk JaHuH

MecTOHaxX0XKICHUE YUPEIKICHUS

Crpana™

Peruoun*

Paiion*

I'opon / Ilocenenne™

HanmMeHoBaHME CTPYKTYpPHOTO
nojipasieacHus ™

YkaxxuTe Ha3BaHUS/HOMEpa BCEX
CTPYKTYPHBIX TIOJIpa3ieJICHUI
(otmen, 11€X, y4acTOK, MarasuH u
T.J1.)3a 3aIpaIIMBaeMbIl ITEPUO.T

HomxHocTh/podeccust *
Ykaxure Bce
TOJKHOCTH/TIpodheccru 3a
3anpammBaeMbli epuoi. Ecim
HE pacrojaraeTe TOYHbIMU
CBEJICHUSIMU, YKAXKUTE IPUMEPHO

Jlata u HOMep npukasza/
IPOTOKOJIA O IpreMe Ha paboTy™
Ecnu He pacnonaraere TOUHBIMU
CBE/ICHUSIMH, YKAKUTE
IPUMEPHBINA ToJ] MpreMa

JlaTa u HOMep TpuKaza/
IIPOTOKOJ1a) 00 YBOJILHCHUU™
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Ecnu He pacnosiaraete TOYHBIMU
CBEJICHUSIMU, YKOKHUTE
PUMEPHBIN TOJ1 YBOJIbHEHHUS

JdonosHuTebHass HHGOPMAIUS 0 TPAKIAHUHE

damunus *(B ciry4ae CMEHBI
baMuIIIN )

B cnydae HeOqHOKpAaTHOM CMEHBI
damunnu 3a 3anpanmBaeMbli
HIepUO/T YKa3aTh BCE

J1aTel cMEeHBI (haMUIUK

JlaTbl poXAeHUs AeTEN
YKaXuTe AaThl POKICHUSA IETEU
3a 3aIpalIuBaeMbIi TIEPUO.
CBeneHnst HEOOXOIUMBI IS
YCTaHOBJIEHUS] BPEMEHU
peObIBaHUS B OTITYCKE T10
yX0ay 3a peOSHKOM

Konus Tpy10BOM KHMXKKH MpujIaraeTcs
(HY>KHOE TTOTYEPKHYTh) OTCYTCTBYET

JIroOble TOMOTHUTENbHbIE
CBEJICHMS, KOTOPBIE MOTYT
IOMOYb IIOUCKY

I[&Ta 3aI10JIHCHHUA aHKCThI- HOI[HI/ICB JiMa 3aIl10JJHUBIICTO aHKCTY
3asBJICHUA

[Tpunoxxenue Ne 16
AHKeTa-3asiBJICHHE O BbIJJaUe APXUBHOM CIIPaBKH 00 00Pa30BaAHNM, HATIPABJIEHUH HA
yueOy ¥ 00 OKOHYAHUM Y4eOHOT0 3aBedeHUs
JISl FOPUAMYECKOT0 JTUIA

OO0s3aTenpHbIe I 3aM0JTHEHUS T10JIST AaHKETHI BBIAEIIEHBI 3HAKOM*

HNudopmanus o 3asBUTEIE

[lomHoe HanMeHOBaHuE
IOPHANYICCKOTO JUIa™

CoxkpalieHHoe
HaMEHOBaHHE
FOPHANICCKOTO JIUIIA

Tenepon™
Kon/momep
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E-mail* |
HNudopmanus mo 3anpocy
CBejleHMsI 0 TPAKIAHUHE
damunug *
Nmst*
OTtuecTBO*

JlaTa poxxeHus*

I[aHHbIe AOKYMCHTA, Y

0CTOBEPAIOIIETro JUYHOCTDh (MACMOPTA) IPAKAAHUHA

Cepusi/HOMEp macnopra™

Kewm Beimag™

Jlata Bemaum™

AJZlpec o MeCTy perucTpaniy rpakaaHnHa

Crpana*

Pernon™*

Pation*

I'opon / Ilocenenue™

Vmumna*

Jom™

Kopnyc

KsapTupa*

CgeeHusi 0 MecTe y4eObl rpaKIaHMHA HA NEPUO 3anpalinBaeMoii uHGopMaunu

XPpOHOJIOTUYECKUE PAMKH
3ampoca*

Ykaxute HadaJIbHBIM U
KOHEYHBIN T'OJIbI
3anpanimBaeMoro rnepruoia

HanmenoBanne yueGHOTO
3aBeJICHHS *

MecToHaxoXIeHue
VUPEIKICHUS

Crpana™

Peruoun*

Paiion*

I'opon / Ilocenenne™

CBejieHusi 0 mecTe padoThl

IPAKIAHMHA HA NePUOJI 3anpamuBaeMon nHGopmanuu

HaunmenoBanue yupexaeHus™

HanmMeHOBaHME CTPYKTYPHOTO
oapa3aelIcHus ™

JloookHOCTR/TIpOodeccus *

Jlonosiam

TeJIbHAsA HHpoOPMAaIHs 0 TPaKIAHUHE

damunus *(B cirydae CMEHBI
bamunnn)

B ciiyuae HeogHOKpaTHOU
CMEHBI (haMHJINH 32
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SaHpaIHI/IBaeMHﬁ Imepruong
YKa3aThb BCC

JlaTel cMeHbI haMIIIUK

JlaTel poxxaeHus neren
YKaxXuTe AaThl POKICHUSA
JIETEU 3a 3aIpalnBacMblil
nepuoj. CBeneHus
HEOOXOIUMBI IS
YCTAHOBJICHUS] BpEMEHHU
npeObIBaHUS B OTITYCKE IO
YXOOy 32 PCOCHKOM

JI¥00bIE€ TOMOJTHUTEBHBIE
CBEJICHUS, KOTOPBIE MOTYT
IIOMOYb ITOMCKY

I[aTa 3aII0OJIHCHHUA aHKCThI-
3asBJICHUA

HOI[HI/ICL 3asBUTCIIA

0 BblJa4e a

[Tpunoxenue Ne 17
AHKeTa-3asiBJIeHHE
XHBHOI CIIPABKM /IJIsl OPUANYECKHUX JUI (MHOE)

[lomHoe HanMeHOBaHME
IOpHUJIMYECKOro jauma’*

CokpaitiieHHOE
HAUMEHOBAHUE
IOPUIMYECKOTO JINIIA

Tenedon™
Kon/Homep

E-mail*

HNudopmanus mo 3anpocy

I[JISI HUCIIOJTHCHUA apXHBHOﬁ CIIpaBK1 O IIOATBCPIKACHHUU TPYAOBOI'O CTaXKa YKaKUTC
CBCJACHU, H€06XOIII/IMLIG JJI TTPOBCOCHU S IIOMCKOBOM pa6OTLI

CgelieHnns 0 rpaxjaiaHuHe

damumiusg *
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Nms™*

OrtyecTtBO™*

Jlata poxnenus™*

JlaHHBIE TOKYMEHTA, YI0CTOBEPAIOIIEr0 JUYHOCTH (MACMOPTAa) rpakIaHuHA

Cepusi/Homep nacriopra™

KeMm Bprgag™

Jlata Bergaum™

AJIpec 0 MeCTY PerucTpalnuu rpaxkJIaHuHa

Crpana™

Peruoun*

Pation*

I'opon / Ilocenenue™

Vauua*

Jlom*

Kopmyc

KBaptupa*

CgeieHusi 0 3anpoce U MEPHOJI 3aNpalIuBaeMoii HHpopManuu

XPpOHOJIOTHYECKHUE PAMKHU 3arpoca’
VYkaxxute HauaJIbHBIU U KOHEYHBIN
roJIbl 3aIpalimBaeMoro nepuoaa

Tema 3ampoca

JlonosiHuTeIbHAS MHOPMALUSA O TPAKIAHUHE

JIro0nI1e JOITOJIHUTCJIIBHBIC
CBCIACHUS, KOTOPBIC MOTI'YT
ITIOMOYb ITIOUCKY

Jlata 3amoaHEeHUs] aHKEThI-
3asBJICHUS

[loamuce 3agBuTens

[Tpunoxxenue Ne 18

AHKeTa-3asiBJIeHUE AJIA TIOJTYICHU A KOTIUH (BLIIII/ICKI/I) APXMBHOI'0 TOKYMECHTA
0 BBIJICJICHHUH 3€EMEJIbHOI0 Y9aCTKa MO HHAUBUAYAJIBHOEC CTPOUTEC/ILCTBO

OT OPUAUYIECKOTO JTHIA

O0s3aTenbHbIE OIS AHKETHI BBIICICHBI 3HAKOM*

Nudopmarus o mepcoHaIbHBIX JAHHBIX XpaHUTCA W oOpabaThIBaeTcs ¢ COOJIOJACHUEM
TpeOOBAaHUNM POCCUMCKOTO 3aKOHOJATENIbCTBA O TMEPCOHAIBHBIX JIAHHBIX. 3aroJIHSs
JTAHHYI0 aHKeTy, Bel maete cornacue Ha 00pabOTKY MepCOHATBHBIX JTaHHBIX.

HNudopmanus o 3asaBuTEIC

IlomHOE HanMeHOBaHE
FOPUANYSCKOTO Jnma*

CokpaiiieHHOE
HAaMCHOBaHHE
IOPUIMYECKOTO JINIIA
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Tenedon™
Kona/momep

E-mail*

n

H(popmalus 0 IOKYMEHTe, KONUA (BbINMMCKA) KOTOPOI0 3alpalliuiBaeTCs

Buna nokymenra:*

(pemieHue, MOCTaHOBJICHHE,
JIOTOBOP Ha MPABO 3aCTPOUKHU,
JIOTOBOP OECCPOUYHOTO
MOJIb30BAHUS 36MEIIbHBIM
Y4aCTKOM)

Hasanue opranuzaiuu (oprasa),
W3/aBIIeH JOKYMEHT:™
(paitucniosikom, I'maBa
aIMUHUCTPALINH, CEJIbCKHUI COBET,
PalOHHBIN OTAETT KOMMYHAJIBHOTO
XO035I1MCTBA — C YKa3aHUEM
Ha3BaHMsI pailoHa, rOpojia, cena)

JlaTa 1 HOMep JTOKyMeHTa:*

( ecniu HE pacmojaraeTe TOYHBIMU
CBEIICHUSIMHU, YKAKUTE
MIPUMEPHBIN TOJT)

Coneprxanue 3ampoca:™

- Axpec ydyactka/moma *

-I'on BbIEICHUS  3EMEIBHOIO
yJgacTka*

-I"ox mocTpoiiku moma*

-Damuiust, UMs, OTYECTBO
MIEPBOT0 3eMJIEBIIAJICIIbIIA,
TOMOBJIaAebIa*

JIOKyMEHT, MOATBEP K AAIOIIUIA
IpaBa COOCTBEHHOCTH Ha
HEJIBMOKMMOCTD (IS JINII, HE
3HAYAITUXCS B 3aMPalIMBAEMOM
JOKyMeHTe): *

(CBHACTENBCTBO O PETUCTPAITHH
mpaBa COOCTBEHHOCTH, JOTOBOP
KYTUTU-TIPOJQKH, 3aBEIIaHUC U
T.J1.)

[IpukpenuTs KOMUIO JOKyMEHTa

JIOnIOTHUTENIbHBIE CBEACHUS:
JIroOble TONOIHUTETBHBIC
CBEJICHUs, KOTOPBIE MOTYT
IIOMOYb IOUCKY.
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Onaty rapanTupyem

I[aTa 3aIIOJIHCHUA aHKCThI- HOI[HI/ICL JIMA 3aIlIOJIHUBIICTO aHKETY
3asBJICHUA

[Tpunoxenue Ne 19

AHKeTa-3asiBJIeHHe ISl TIOJIyYeHUs] KONMUM (BHIMUCKH) APXUBHOTO IOKYMEHTAa
00 MMYIIIeCTBEHHBIX NMPABaX JJIsl WPUAHYECKOr0 JUlA (HHOe)

OO0s3aTenbHbIE TIOJIST AaHKETHI BBIICIICHBI 3HAKOM ™

Nudopmanuss o mepcoHaIbHBIX JAHHBIX XpaHUTCA W oOpabaThiBaeTcs ¢ COOJIOJACHUEM
TpeOOBaHUN POCCUMCKOTO 3aKOHOJATENIbCTBA O TMEPCOHAJBHBIX JIAHHBIX. 3aroJIHss
JaHHYIO aHKeTy, Bbl aete cornacue Ha 00padOTKy MEepCOHATBHBIX TaHHBIX.

HNudopmanus o 3asaBuTEIC

ITonHOE HanMeHOBaHUE
IOPHANYCCKOTO JUIa™

COKpaHIeHHOG HanMCHOBAaHHC
IOPpUIUYCCKOIO JINIia

Tenedon™
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Kona/momep |

E-mail*

Nudopmainust o TOKyMeHTe, KONHs (BBIMHCKA) KOTOPOT0 3aNpaliuBaeTcs

Bun noxymenta:*
(peuieHue, MOCTaHOBJICHHUE,
pacnopsiKEHUE)

Haspanue opranuzanuu (oprasa),
W3JIaBIIed JOKYMEHT™
C YKa3aHUEM Ha3BaHUs paloHa, Topoja

Jlata u HOMep TOKyMeHTa:*

( ecnu He pacrojaracTe TOUHbIMU
CBEACHUSMH, YKAKHUTE MTPUMEPHBINA
rof)

Copnepxanue 3ampoca:™
- Anpec
-Tong

JIOKyMEHT, MOATBEPKAAIOIIUN ITpaBa [IpukpenuTes KONUIO JOKyMEHTA
COOCTBEHHOCTH Ha HEJBUKUMOCTh: *
(CBUIETENHCTBO HA MPABO
COOCTBEHHOCTH, JOTOBOP KYILIU-
POJAXKH)

J1OIOTHUTEIIBHBIC CBEICHUS :
JIroOBIe TOMMOIHUTENIbHEIC CBEICHHUS,
KOTOPEIE MOTYT ITOMOYb ITOKCKY.

Omiary rapanTupyro

I[aTa 3aI10JIHCHHA aHKCThI-3asABJICHUA

[Tpunoxenue Ne 20

biiank McrionHATENBHOTO KOMUTETA MYHUIUITIAIBHOTO paiioHa

Ha No Anpecart
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ApxuBHas clipaBKa

OcHoBaHUe:

PyxoBogurenn [Toanuck Pacmmdpo
BKa MMOJIUCHU

Ileyats

Ucnonanrens
TenedoH
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[Tpunoxxenue Ne 21

bnank McroSHUTEIBHOTO KOMUTETA MYHUILIMITAIIBHOTO paioHa

No
Ha Ne Anpecar
ApxuBHas crpaBka
OcHoBaHue:
PyxoBoaurenn [Toanuck Pacmmdpo

BKa IIOAIINCHU

Ileyats

Ucnonanrenn
TenedoH
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Bbiaok-cxema

[Tpunoxenue No 22

MOCJIeI0BATEJIbHOCTH JAeHCTBUI 110 NMPEI0CTABJICHUIO TOCYIAPCTBEHHON YCJIYTH

Creuywvanuct Otaena
KoHcyneraumns
B [ieHb obpalleHns

3asaBuTEnb
Mopaya 3asiBNeHrs 0 NpeaoCTaBneHun
rocyn,apCTBEHHOW yCnyru 1 JOKYMEHTOB

|

CreuvanucT BeayLmii pueM 0ky MEHTOB
MpoBepka AOKyMEHTOB

A 4

CooTBeTcTBYIOT N.2.5

MpuHatne

CrieLyanucT BedyLUmii Mpyem 40Ky MEHTOB

Pernctpauus sassnenus un [OOKYMEHTOB I ’

3apervcrpupoBaHHoe
3asiBNEHNEe N JOKYMEHTbI

v

Crneuuanuct Otgena

[MpoBepka cBeAeHU CoAepXKaLLUXCs B
JOKyMeHTax

OTcyTCTBYE OCHOBaHMIA

NS 0TKasa B NPeAoCTaBreHnn ycryru,

npeaycMoTPeHHbIX M.2.9

MpuHatue
peLLeHMs B 3aBUCUMOCTU OT
mbTata pacCMOTPELY

Cneuvanuct Otgena
HanpaensieT MeXXBeJOMCTBEHHbIE
3anpochl d

1 AeHb

MexBeaoMCTBEHHbIe
3anpochbl

v

[MocTaBWMKN OaHHbIX
HanpaBnsaoT oTBETHI Ha
MeXBELOMCTBEHHbIE 3aMpPOChI

5 oHen

A 4

OtBeTbl Ha
MEXBEJOMCTBEHHbIE 3arpockl
unn yseiomrneHue o6
OTCYTCTBUW AaHHbIX

PeLLeHUs B 3aBUCMMOCTM OT
pesynbTaTa npoBepk
e

He cooTeeTcTBytOT N.2.5

CrieuuanucT BeayLmn npuem
[IOKYMEHTOB
BosBpalLeHne gokymeHToB

3aAaBUTENIO

BO3Ban.leHHbIe 3aaBUTENo

OOKYMEHTbI

Hanuune ocHoBaHui
npeaycMOTpeHHbIX M.2.9



70

Creuvanver Orpera
Mposepxa gpxVEHbX GIoHIB 1
orpeereHVs HeooXQIYIMOCTU

JONOMHUTENbHbIX 3arNPOCoB

Crewyanver Orpera
MorvetHem npoavioTp Aen

3anpoc o npodyeHm qpoka

HasarsH/K oToena
QOnpepenervie qpoka

o yaym

YeraHoRMerHb I qpok
MpenoCTaBneHs
TOCYOAPCTBEHHOA YCIyU

Crewvanver Orgera
/BEeLLeHVe 3asBUTEMA b

TMpoexT Nvosivia 06 oTkaze B

npenocTaBneHm
TOCYOaPCTBEHHOM
MooadT JOMVEHTa Crewvanver Orpera
¢ Y " HasarbHk Otoera
Hn vera MoorvcaHve nosivia 00 OTkase
B MPEOOCTaREHM
M
v
[MpoeepeHHan crpeskal Omera
IMposepra apaam
MogwmcaHHoe Masvo
* ~—_
Crewvanver Orpera
Crpesrata trare MoroTBKa OTEETa Ha GriaHe
Hasarbhk Otpera
MogwicaHHas crpaeka Moorwvicarve pokyverTa
SRMSHOLLErOC PE3yrbTaToM
rOCYHaPCTBEHHON YOIy
v BoiogHHbI
(HanpeareHHs)
Crewvanver Orpera pesyreTar
PervcpaLys v espata "] rocymapcreeHHoN

pegyrbTara
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[Tpunoxxenue Ne 23

Cnucok yaajieHHbIX padounx MecT U rpauk npuemMa J0KyMeHTOB

No | Mecto pacnonoxeHust OO6cnyxuBaeMble HaceneHHble | ['paduk mpruema
n/n | yaaaeHHoro pabodero ITyHKTBI JOKYMEHTOB
MecTa
1. | c. bumapck, c. bramspcek, c. [llama ¢ 8.00 no 17.00
yin. Kanununa, 1. 3 cy0. - BOCKD.
BBIXOJIHbIE THU
2. | c. Moxkpsie KypHanu, c. Mokpsie Kypnanu, ¢ 8.00 no 17.00

yi. lIkonbHas, a. 12

¢. banaxuuno,
c. byrneposka, a. I'opoJok,
11. IBaHOBCKUMH

cy0. - BOCKD.
BBIXOIHBIE THU
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[Tpunoxxenue Ne 24

PykoBoaurento

M cnoIHUTENbHOTO KOMUTETA
AJIEKCEEBCKOTO0 MYHHIIMIIAIBLHOTO palioHa
Pecnybnuku Tatapctan

Or:

3asiBiieHUe
00 McnpaBJIeHUU TEXHUYECKOH OIIMOKHU

CooOmaro 00 omuOKe, JONYIMIEHHOW MpPU OKa3aHWW TOCYJapCTBEHHOM  yCIyru

(HaMMEHOBaHUE YCITyTH)
3anucaHo:

[IpaBusnbHbIE CBEICHUSA:

[Ipomry wucnpaBUTh JOMYLIEHHYH) TEXHUYECKYIO OIIMOKY M BHECTH COOTBETCTBYIOLIUE
WU3MEHEHHUS B JOKYMEHT, ABJISIOIINNCS PE3YyIbTATOM TOCYJaPCTBEHHOM YCIIyTH.

[Ipunararo crienyromue T0KyMEHTHI:

1.

2.

3.

B cnyuae mpunsTHS pemieHHs 00 OTKIOHEHUHU 3asBIIEHUS 00 HCIPABICHUH TEXHUYECKOU
OIIMOKH MPOIILY HAIPABUTH TAKOE PELICHUE:

MIOCPEJICTBOM OTIIPABIICHUS IEKTPOHHOIO JOKyMeHTa Ha ajipec E-mail: ;

B BHUJIC 3aBEPEHHOM KOMUU HAa OyMa)KHOM HOCHUTENI€ TOYTOBBIM OTIIPABJICHHUEM IO aJIpecy:

[TonTBeprkIar0 CBOE coriiacue, a TaKkke COriacHe IMPEICTaBIIEMOro MHOIO JIMIa HAa 00paboTKy
NEPCOHANILHBIX  JIaHHBIX  (COOp, CHUCTEMaTH3allMio, HAKOIUICHWE, XpaHCHHWEe, YTOYHEHHE
(oOHOBNICHHME, W3MEHEHHWE), WCIOJIB30BAaHUE, pACIpOCTpaHeHUuEe (B TOM 4YHCIIE TMepenaqy),
o0e3nnunBanue, OJOKHPOBAHUE, YHHUYTOXKEHHE TMEPCOHAIBHBIX JAHHBIX, a TaKXKE HWHBIX
JNEUCTBUM, HEOOXOAUMBIX ISl 0OpaOOTKM MEPCOHALHBIX JAHHBIX B paMKax MpPeI0CTaBJICHUS
rOCyJIapCTBEHHOW YCIIyTH), B TOM YMCJI€ B aBTOMAaTU3WPOBAHHOM PEXKHUME, BKIIIOUAsl MPUHITHE
pellieHHid Ha KX OCHOBE OpPraHOM IPEJOCTABISIONIMM TOCYAApPCTBEHHYIO YCIYTYy, B IEJSX
NPEA0CTABJICHHUS TOCYTAPCTBEHHON YCITyTH.

Hacrosumm moATBepkaar0: CBEICHUS, BKIIOUEHHBIE B 3asBICHUE, OTHOCSIIMECS K MOEH
JMYHOCTU U MPEACTaBISIEMOMY MHOIO JIMILY, @ TaKKE BHECEHHbBIE MHOIO HUXKE, JIOCTOBEPHBI.
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JIoKyMeHTbI (KOTUU JTJOKYMEHTOB), MPUJIOKEHHBIE K 3asBJICHUIO, COOTBETCTBYIOT TPEOOBAHUSM,
YCTaHOBJICHHBIM 3aKOHOAATENbCTBOM Poccuiickoii dPenepanuy, Ha MOMEHT IPEACTABIICHUSA
3asIBJICHUSI OTH JJOKYMEHTBI JICUCTBUTEIIBHBI M COJIEPKAT IOCTOBEPHBIC CBEICHUSI.

Jlato cBoe corjacue Ha yd4acThe B OIPOCE IO OICHKE KadecTBa MPEJOCTABJICHHOW MHE
TOCYJIAPCTBEHHON YCIYTH T10 TeJIeOHY:

(mara) (moAmuCh) (®.1.0.)
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[Tpunoxxenue Ne 25
(cripaBoYHOE)

PexkBU3MTBI J0IKHOCTHBIX JIUI, OTBETCTBEHHBIX 32 MPeA0CTABJIEHHE FOCY1aPCTBEHHOM
YCJIYTH 10 BblIa4e apXUBHBIX CIIPABOK, APXMBHBIX BbINHMCOK, KONMU apXUBHBIX
JTOKYMEHTOB U OCYIIECTBJISIIOIINX KOHTPOJIb €€ MCTIOJTHEeHU s

ApxuBHbIN oTAEeN MICIOMHUTEIBHOTO KOMUTETA
AJIEKCEEBCKOTI0 MYHHIUTNIAILHOTO palioHa
Pecniy6mmku Tatapcran

JlomKHOCTB Tenedon DIIEKTPOHHBIN a/IpeC

Hauanbnuk otaena (884341)2-46-84 | Larisa.Kozonkova@tatar.ru

HcnonHuTenbHbI KOMUTET AJIEKCEEBCKOTO MYHULIMIIAIBHOTO pPaioHa
PecnyOsuku Tartapcran

JIomKHOCTD Tenedon DIIEKTPOHHBIN aIpeC
PykoBoautens (884341)2-42-50 | alekseevsk(@tatar.ru
HcnonHUTENIEHOTO KOMHUTETA
VYnpasinsitouuii 1eaMmu (884341)2-56-30 | alekseevsk@tatar.ru
VIcriOTHUTETbHOTO KOMHUTETA
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[Tpunoxenue Ne 2

K IIOCTaHOBJICHUIO

HcnonHuTenbHOro KOMUTETA
AJIEKCEEBCKOTO MYHHUIIMTNIATBHOTO palioHa
Pecnybnuku Tatapctan

or 23.10.2018 Ne 367

A/IMMHUCTPATUBHBIIA perjiamMeHT
NpeI0CTABJICHUS TOCYIapCTBEHHOM yCIayru
110 KOHCYJbTHPOBAHHUIO M0 BONMPOCAM MECTOHAXO0KACHHUS
ApPXMBHBIX JOKYMEHTOB, OTHECEHHBIX K IOCYyIapCTBEHHOH COOCTBEHHOCTH

1. OO01e MoI0KEHU

1.1. Hacrosmuii periaMeHT yCTaHaBJIMBAET CTAHAAPT U MOPSIO0K MPETOCTABICHUS
TrOCYJIapCTBEHHOM YCIyTH 10 KOHCYJIBTHPOBAHUIO TIO BOIMPOCAM MECTOHAXOXKIACHUS
apXMBHBIX JOKYMEHTOB, OTHECEHHBIX K TOCYJapCTBEHHON coOCTBeHHOCTH Poccuiickoi
Oenepannn u Pecniybnuku Tataperan (nanee — rocyapCTBeHHas yCiyra).

1.2. [MonyyaTenu rocyAapCTBEHHOW YCIYTU: IOPUAMYECKUE WK (PU3UUYECKUE JHIA
a1M00 MX YMOJTHOMOYEHHBIE MPEJCTaBUTENH, 0Opalaoecs Ha 3aKOHHBIX OCHOBaHUSX K
ApXMBHBIM JTOKyYMEHTaM JUIsl TIONyYEeHHUs] M HMCIOJb30BaHUs HE0OXoauMon uH(opManuu
(tanee - 3asIBUTEID).

1.3. T'ocynapcTBeHHast yciiyra npenoctaBisieTcsi VCMOTHUTENbHBIM KOMHUTETOM
AJIEKCEeBCKOT0 MyHUIIMTNIATLHOTO paiioHa (ganee — Mcoskom).

HcnonHurens rocygapCTBEHHOW YCIyIM — ApXUBHBIA oTaen McnomHurtensHOro
komuteTa (nanee — Otaen).

1.3.1. Mecto naxoxnenus Hcnonkoma: m.r.T AjekceeBckoe, yi. CoBerckas
Ionanp, a.1;

Mecto Haxoxaenus Otaena: nrr AnekceeBckoe, yi. Kazakosa, 1.9.

I'padpux paborel Hcnonkoma: exeaHEBHO, Kpome CyOOOTBI M BOCKPECEHbS,
noHenenbHuK - matHuna ¢ 8.00 go 17.00, oben ¢ 12.00 xo 13.00.

['padux mprema 3asBICHUIN: cOTTIacHO TpaduKy padoThI OTeNA.

I'padpux paboret Otnena: exeAHEBHO, KpoMe CyOOOTBI HM BOCKPECEHbS,
noHeaenpbHUK - yerBepr ¢ 8.00 go 17.00, maramma ¢ 8.00 mo 16.00, o6ex ¢ 12.00 mo
13.00.

1.3.2. CrpaBounsiii Tenedon Otaena: (84341) 2-46-84.

1.3.3.  Agpec odummansHoro caiita HMcmoakoma B uHGOPMalMOHHO-
TEIEKOMMYHUKaMOHHON  cetn  «WHrepHer»  (mamee — cerb  «/HTepHET»):
http://alekseevskiy.tatarstan.ru);

1.3.4. Uudopmanus o rocy1apcTBEHHOHN yCIyre MOXKeT ObITh MOJTyYeHa:

1) mnocpenctBoMm HHGOPMAIMOHHBIX CTEHJIOB O TOCYJApCTBEHHOM yCIyTe,
COJIEpKAIllUX BU3YAJIbHYI0O M TEKCTOBYIO HMH(POPMAIMI0O O TOCYJapCTBEHHOW YCIyTe,
pacrnoioKeHHBIX B noMenieHusix Mcnonkoma, nist paboTsl ¢ 3asButensimu. Madopmanus,
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pa3MeliaeMas Ha HWH(DOPMAUMOHHBIX CTEHJAX, BKIIOYAeT B C€e0s CBEACHUS O
rocyJapCTBEHHOW yciyre, coAepskaleics B nyHKkTax (moamynkrax) 1.1, 1.3.1, 1.3.2,
1.3.3,2.3,24,2.5,2.8,2.10, 2.11, 5.1, 5.2 Hactosero Perinamenra;

2) nocpenctBoM cetu «HTEepHET:!

Ha opunmnanbHOM caiite Mcnonkoma (http://alekseevskiy.tatarstan.ru);

Ha [lopTane rocynapcTBEHHBIX U MYHHMIMNAIbHBIX yciuyr PecnyOnuku Tatapcran
(http://uslugi.tatarstan.ru);

Ha EnvHOM mopTane TrocyJapCTBEHHBIX M MYHUIUMNAIBHBIX YCIYr ((QYyHKIUN)
(http://www.gosuslugi.ru/);

3) pu yctHOM oOparieHnu B McronkoM (JTMYHO WiH 1O TeneoHy);

4) mpu TUCHMEHHOM (B TOM 4HcIe B (hOPME AIEKTPOHHOTO TIOKYMEHTA) 0OpaIeHuu
B Mcnonkom;

5) B MHOro()yHKIIMOHAJIHLHOM ILIEHTPE MPEJOCTaBICHUSI TOCYAapCTBEHHBIX U
MyHHUIIMNANbHBIX yenyT (aanee — M®II), B yaanennbsix padounx mectax MOLI.

1.3.5. Undopmauusa no BompocaMm MNPEJOCTaBICHUS TOCYAAPCTBEHHOW YCIYrd
pasmemiaerca cnenuanucroM OTaena Ha oduuuanbHoMm caiite Hcemonkoma u  Ha
WH()OPMAIIMOHHBIX CTEHJIaX B MoMelleHusX Mcronkoma jyist paboThl € 3asiBUTEIISIMH.

1.4. IlpenocraBneHue rocyJapCTBEHHOM YCIyTH OCYIECTBIISIETCS B COOTBETCTBUU C:

OdenepaibHbIiM  3aKOHOM 0T 6 okTs0ps 2003 roma Ne 131-d3 «OO6 oO0mmx
IPUHIIMIIAX OpraHU3alMk MECTHOTO camoyrpasieHus B Poccuiickoit denepanun» (nanee
®enepanbubiil 3akoH Ne 131-D3) (Cobpanue 3akoHomarenscTBa Poccuiickoit deaepanuu,
2003, Ne 40, cT. 3822, ¢ y4eTOM BHECEHHBIX U3BMEHEHUI );

denepanbHbIM 3aKOHOM OT 22 okTs10ps 2004 roga Ne 125-D3 «O6 apXuBHOM Jieie B
Poccuiickort ®Depepanum» (manee - Deaepanbhbiii 3akoH Ne 125-03) (CobOpanue
3akoHoarenbcTBa Poccniickoit @enepannu, 2004, Ne 43, ct. 4169, ¢ yueToOM BHECEHHBIX
U3MEHEHUN);

®enepanbHbiM 3akoHOM OT 27 wutons 2010 roma Ne 210-®3 «OO6 opranHuzanuu
PEeAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIMIAIBHBIX ycayr» (nanee - denepanbHbli
3akoH Ne 210-®3) (Cobpanue 3axkonogatenbcTBa Poccuiickoit ®enepanuu, 2010, Ne 31,
cT. 4179, ¢ yueToM BHECEHHBIX U3MEHEHUH);

[TocranoBnenueMm IlpaBurensctBa Poccuiickoit @enepanunu ot 15 urons 2009 roxa
Ne 477 «O06 ytBepxnenuu IlpaBun pgenonpou3BoAcTBa B (perepanbHBIX OpraHax
UCIIOJIHUTENBHON Biactu» (manee — IlpaBuna penmompousBojnctBa) (Poccuiickasi rasera,
2009, 24 uroHs, C y4€TOM BHECEHHBIX U3MEHEHHU);

[IpaBmiiamMu opraHu3alid XpaHEHUS, KOMIUIEKTOBAaHHMS, y4e€Ta M HUCIIOJIb30BaHUS
nokymeHToB ApxuBHOro (onma Poccuiickoit @Penepanmu ©u JIpyrux apXUBHBIX
JIOKYMEHTOB B TOCYJAapCTBEHHBIX M MYHHUIIMNAIbHBIX apXUBaX, My3esix W OuOIMOTEKax,
oprannszanuax Poccniickon akageMuu HayK, yTBEPKICHHBIMH IpUKa3oM MuHHCTEpCTBA
KyabTypbel Poccuiickoit ®@enepaunu ot 18 suBaps 2007 r. Ne 19 (manee — IlpaBuiia
pabotel) (bromereHp HOPMATHUBHBIX aKTOB (perepanbHbIX OPraHOB HCIOJHUTEIbHON
Biactu, 2007, Ne 20, ¢ yueToM BHECEHHBIX U3MEHEHUN);

3akonoM PecniyOonuku Tatapctan ot 28 urons 2004 roga Ne 45-3PT «O mectHOM
camoynpaBieHuu B Pecniyonuke Tarapcran» (nanee — 3akoH PT Ne 45-3PT) (Pecnybnuka
Tartapcran, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHBIX U3MEHCHHM );




77

3akoHoM Pecnyonuku Tarapcran ot 24 gexabps 2007 roma Ne 63-3PT
«O HajzieneHUn OpPraHoOB MECTHOTO CaMOYMpPaBJICHUS MYHUIIMIAIbHBIX OOpa3oBaHU B
PecnyOnuke TatapcTaH OTAENBbHBIMH TOCYAAapPCTBEHHBIMH MOJHOMOYHMSIMU PecryOnnku
Tatapctan B oOmactu apxuBHoro nena» (manee — 3akoHn PT Ne 63-3PT or 2007 r.)
(Pectiy6niika Tatapcran, 2007, 25 nekabpsi, ¢ y4eTOM BHECEHHBIX U3MEHEHUH );

3akonom Pecniy6mmuku Tatapcran ot 20 utosst 2017 romga Ne 63-3PT «O6 apxuBHOM
nene B PecnyOnuke Tarapcran» (manee - 3akon PT Ne 63-3PT ot 2017 r.) (Cobpanue
3akoHojaTenbcTBa Pecriyonuku Taraperan, 2017, T 55 (dacts 1), ct. 2016);

[Tocranosnennem Kabunera MwunuctpoB PecnyOnuku Tatapcran ot 28.05.2007
Ne 203 «O pasrpannyeHud COOCTBEHHOCTH Ha apXUBHBIC JOKYMEHTHI, CO3JIaHHBIC 0
oOpa3zoBaHus, OOBCNMHCHHWSI, PaA3/CICHUS WM W3MEHCHHS CTaTyca MYHHUIIMIAIbHBIX
o0pa3oBaHMIl M XpaHAIIMECS B MyHULUMIAIbHBIX apxuBax B PecnyOnuke TarapcraH, u
o0ecrieYeHUr ydeTa XpaHSIUMXCs B MYyHUUUNAIbHBIX apxuBax PecnyOnuku Tatapctan
APXUBHBIX JIOKYMEHTOB, OTHOCAIIUXCS K TOCYyJAapCTBEHHOW cOOCTBeHHOCTH PecmyOinku
Tartapctan» (manee — moctanoBienue KM PT Ne 203) (Pecny6nuka Tartapcrtan, 2007,
25 nexabpsi, C y4eTOM BHECEHHBIX U3MECHEHU);

VYcraBoMm AJleKCeeBCKOT0 MyHHUITUIIAIbHOTO parioHa PecnyOnuku Tatapcran (nanee
— YcraB);

[TonoxenueM O MYHUIIMNAIHHOM KAa3€HHOM  YUYPEXKIECHUU  AJIEKCEEBCKOTO
patioHHoro VICMONHUTENHEHOTO KOMHUTETa AJIEKCEeBCKOTO MYHHUIIMIIAIBLHOTO paloHa
Pecniy6nuku Tatapcran (nanee — [lonoxenne 06 MK);

[Tonoxenuem 00 apxuBHOM oOTAene VICIOTHUTENBHOTO KOMHUTETa AJIEKCEEBCKOTO
MYHULIUNAIBHOTO palioHa, yTBEPkKACHHBIM nocTaHoBIeHHeM Mcnonkoma ot 27.07.2018
Ne 214 (nanee — [lonoxenue o0 otaene);

[IpaBmiiamMu BHYTPEHHETO TPYAOBOTO pacnopsiaka Mcmoikoma, yTBEpKIACHHBIMU
pacnopsixenueM pykopoautens Mcnonkoma ot 28.03.2011 Ne 66-p (nanee — [IpaBuia).

1.5. B Hacrosmem PermamenTte HCHONB3YIOTCS CIEAYIOIIAE TEPMHUHBI U
OTNpPEEIICHHUS:

yAalleHHOe pabodee MeCcTO MHOroQyHKUHOHAIBHOTO ILIEHTpa MpPeaoCTaBICHUS
TrOCYJIapCTBEHHBIX M MYHHUIMIIAJIBHBIX YCIYT — OKHO IpHEMa M BbIJAaYM JOKYMEHTOB,
KOHCYJIbTUPOBAHUS 3asIBUTEJIEH B CEIBCKUX MOCENEHUAX MYHUIIUNAIBHBIX PAOHOB;

TeXHUYeCKas omubka - omuOka (OmUCKa, oledarka, IpaMMaTHuecKas WId
apudmeTndecKkas onmoKa), T0MyImeHHass OpraHoM, MPEA0CTaBISIONIMM TOCYIapCTBEHHYIO
yCIYTy, U TIPUBE/IIAsl K HECOOTBETCTBUIO CBEICHUI, BHECEHHBIX B JOKYMEHT (pe3yJbTar
roCyJIapCTBEHHOU YCIIyTH), CBEJICHUSIM B JIOKYMEHTaX, HA OCHOBAaHUU KOTOPBIX BHOCUJIUCH
CBEJICHUS;

MO/ 3asIBJICHUEM O MPEJOCTABIECHUU TOCYJIApCTBEHHOM ycayru (fanee - 3asiBJICHUE)
NOHUMAETCSl 3alpoc O NPEIOCTaBIEHUM TrocydapcTBeHHoW ycayrum (m. 1 cr. 2
®enepanbHoro 3akoHa ot 27 utong 2010 roma No 210-D3). 3asBieHue coCTaBiseTcs B
IPOU3BOJIBHON (hOopMe, IO YCTaHOBJIEHHOMY 00paslly, WM 3aMOJIHSAETCS HAa CTaHIapTHOM
Omanke (mpwioxxkenue Ne 1). 3asBieHue 3amojHSAETCS HAa CTaHIAPTHOM OJIaHKE B
AJIEKTPOHHOU hopme:

Ha opunmanbHOM caiite Ucnonkoma (http://alekseevskiy.tatarstan.ru).

Ha [loprane rocynapcTBEHHBIX U MYHHMIMNAIbHBIX yciayr PecnyOnuku Tatapcran
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(http://uslugi.tatarstan.ru);
Ha EnuHOM mopTane ToCyJapCTBEHHBIX M MYHHUIUNAIBHBIX YCIAyr ((QYyHKIHH)
(http://www.gosuslugi.ru/).
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2. CraHaapTt npeaocraBJIieHHs IOCYIapCTBEHHOMN YCJIYI'H

HaunmeHnoBanue TpeOOBaHMS K
CTaHJapTy IPEIOCTABICHUS
roCyJIapCTBEHHOH YCIYyTH

Copeprxanue TpeOOBaHUS K CTAaHAAPTY

HopmarusHsblii axr,
YCTaHAaBJIMBAKOIAN
rOCyIapCTBEHHYIO YCIIYT'y WU
TpeOOBaHNE

2.1. HaumeHOBaHHME TOCydapCTBEHHOM
YCIYTHU

KOHCYJILTI/IpOBaHI/Ie I10 BOIIpOCaM MCCTOHAXOXKIACHHA
APXHMBHBLIX JOKYMCHTOB

denepanbhbiil 3aKkoH Ne 125-D3

2.2. HaumeHoBaHHE oOpraHa MECTHOTO

HcnomautenbHBIN KOMUTET AJIEKCEEBCKOTO

4. 5 cT. 4 @enepalibHOrO 3aKOHA

CaMOYIIPABJICHHS, HETIOCPEACTBEHHO | MYHUIIMITAIIBHOTO paiioHa No 125-@3;

MPEIOCTABIAIOLIETO TOCYAAPCTBEHHYIO HcnonmauTtens rocyaapcTBeHHOM yeiayru — ApxuBHbii | [Tonoxenue 06 Otaene

YCIIYTY otaen Mcnojgkoma.

2.3. Onucanue pe3yJbTaTta Koncynpranmss mo Hanuyui M MECTOHaXOxJaeHuro | DenepanbHbiil 3aKk0H No 125-D3
IIPEIOCTaBIICHUS roCyJIapCTBEHHOM | 3alpalIMBAEMbIX CBEICHUN

YCIYTH

2.4. Cpok MPEI0CTABICHUS B nenn oOpareHus 3assBUTENS.

roCyJapCTBEHHOW YCIyTH, B TOM YHCIIE Bo3moxxHOCTB IPUOCTAHOBJICHUS CpoKa

C Y4€TOM HEOOXOJUMOCTH OOpalleHus B | IPEIOCTaBICHUs] ~ TOCYJAapCTBEHHOM  yCIyru  He
OpraHu3aluy, Y4acCTBYIOIIIHE B | IpEelyCMOTpPEHA

MPEAOCTABICHUN roCcyJ1apCTBEHHOM

YCIIyTH, CPOK MPUOCTAHOBJICHUS

IIPENOCTABIICHUS rocyJapCTBEHHOU

YCIYIM B CiIy4ae, €CIM BO3MOXXHOCTH

IPUOCTAHOBJICHUS IIpeayCMOTPEHA

3aKOHOJIAaTEJILCTBOM Poccniickon

denepau

2.5. HcuepnbiBarominii MEpEUYCHb OGpamnieHue (pu JUYHOM MpUEME UK 1o Tesedony, | 4. 1 ct. 19 denepanbHoro 3akoHa
JIOKYMEHTOB, HEOOXOIUMBIX B|B  (Qopme  smeKkTpoHHOro  JokyMeHta  4yepe3 | Ne 210-03
COOTBETCTBHM  C  3aKOHOJIATEJIbHBIMH | OPUIIMAIBbHBIA CalUT AJIEKCEEBCKOIO0 MYHHULUIAIBLHOTO
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500041 HNHBIMU
IMIpaBOBbBIMU

HOPMATHUBHBIMU
aKTaMu VIS
MPeI0CTaBICHUS rocyJapCTBEHHOU
YCIYTH, a TaKXe YCIyr, KOTOpbIe
SBIIAIOTCA HEOO0XOAUMBIMU U
00s3aTeIbHBIMU  JUISI TIPEIOCTABIICHUS
rOCyJIapCTBEHHBIX YCIYT, MOJJIEKAIINX
IPEJICTaBICHUIO 3asBUTENIEM, CIOCOObI
UX TIOJy4YEHHUs 3aIBUTEIIEM, B TOM YHCIIE
B DJIEKTPOHHOHN (opme, MOPSIIOK HX
IIPEICTABIICHHUS

paiioHa, (pakCUMUIIbHOE MUCbMEHHOE 00paIlEHNUE).
[Ipu 1MyHOM NpHUEMe rpakIaHUH MPEAbSIBISET:
- IOKYMEHT, y1I0CTOBEPSIIOUIUHN JIMYHOCTH;
- JIOKYMEHTBI, TOJTBEPXAAIONINE TOJHOMOYHUS
MPEICTaBUTENIS FOPUINYECKOTO JTUIIA.
bnank 3asBiaeHUs 7151 OJTYyYEHUS TOCYAapCTBEHHON
YCIYTH 3asBUTEIh MOKET TOJYyYUTh TMPU JUYHOM
oOpamennn B Ucnonkom, MO®LI, B yaanennsx padbounx
mectax MOII. DOnektponHbie  ¢Gopmbl  OJaHKOB
3adBJICHUSl pa3MelleHbl Ha OoQuUUUaIbHOM  caifte
Hcnonkoma, IToprane rocyJapCTBEHHBIX "
MYHULIMNAIBHBIX ~ ycuyr  PecmyOmuku — Tarapcran,
EanHoM moprane rocy1apCTBEHHbBIX U MYHUILIMITAJIbHBIX
yeayr (pyHKIuit).
3asiBI€HUE W MpuUiaraeMble JTOKYMEHThI MOTYT OBITh
MPEICTABIICHbI (HampaBJIEHBI) 3asIBUTEIIEM Ha
OYMa)XHbIX  HOCUTEISIX OJHUM U3  CIEAYIOIIMX
CIOCO0OB:
JUYHO (JIULIOM, JAEUCTBYIOIIMM OT UMEHU 3asiBUTEIS,
HA OCHOBAHHH JIOBEPEHHOCTH);
IIOYTOBBIM OTIIPABJICHUEM ;
3asBlieHUE W JOKYMEHThl TaKXe MOryT OBITh
MpeACTaBICHbl (HAMpaBIICHbl) 3asBUTEIIEM B BUJE
JIIEKTPOHHOTO JIOKYMEHTa, MOJINUCAHHOTO MPOCTOM
AIIGKTPOHHOM TOJIMUCKHIO, dYepe3 HHPOPMAIMOHHO-
TEJIEKOMMYHHUKALIMOHHBIE CETH OOIIEro A0CTyNa, B TOM

qUCIIE yepes MH(}OpPMAIMOHHO-
TEJICKOMMYHUKAIlMOHHYIO ceThb «lIHTepHET», CalT
Hcnonkoma, [Topran rOCYJIaPCTBEHHBIX 51
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MyHULMNANBHBIX  ycayr Pecnybmuku — Tartapcras,
EnuHpiil mopran rocyJapCTBEHHBIX M MYHUIMITAJIBHBIX

yeayr (GyHKITHH)

2.6. NcuepnbiBaronmii IepeyYeHb
JOKYMEHTOB, HEOOXOUMBIX B
COOTBETCTBHUHU C HOPMaTUBHBIMU
IIPaBOBBIMU aKTaMu s
IIPENOCTABICHUS rocyJapCTBEHHOU
yCIyI'M,  KOTOpbIE  HaxomArcs B
pacnopsKeHUn rocyJapCTBEHHBIX
OpraHoB, OpraHoB MECTHOIO

CaMOYTIPaBJICHUSI U HHBIX OpraHU3aLHN
U KOTOpbIE  3asBUTEIb  BIIPaBe
IPEICTaBUTh, a TaKXKE CIOCOObI UX
MOJIYYECHHUS 3asIBUTEISIMU, B TOM UYHUCJIE B
ANIEKTPOHHOM  (opme, TMOpSIAOK X
IPEICTaBJICHNUS; rocyJapCTBEeHHBIN
Opras, Opras MECTHOI'O
caMOyIpaBJieHUs] JUOO opraHu3anus, B
paclopsDKEHUH  KOTOPBIX — HaXOZSTCS
JAHHBIE TOKYMEHTBI

[IpencraBienre JOKYMEHTOB, KOTOPbIE MOTYT OBITh
OTHECEHBI K JAaHHOW KaTeropuu, He TpeoyeTcs

2.7. Ilepeuennb OpraHoOB
rocyJapCTBEHHOM BIAcTH (MECTHOTO
CaMOYTIPABIIEHUSI) W WX CTPYKTYPHBIX
noJipa3aeseHul, COTJIaCOBaHUE
KOTOPBIX B CIIy4asix, MPeayCMOTPEHHBIX
HOPMAaTUBHBIMH TPABOBBIMH aKTaMH,
TpebyeTcs TUTSt pe0CTaBICHUS
TOCY/IapCTBEHHOW YCIYTH M KOTOPOE

CorylacoBaHne  TOCYJapCTBEHHOW  YCIAYyrd  HE
TpedyeTcs
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OCYILIECTBIISIETCS OpraHom
UCIIOJIHUTEIbHON BJIACTH,
IPEIOCTABISIONIMM TOCYJapCTBEHHYIO
yeayry
2.8. NcuepnbiBaroniuii NepeyYeHb Otka3 B npuemMe JOKYMEHTOB HE NPEyCMOTPEH
OCHOBaHMW [iJII OTKa3a B MpHEME
JIOKYMEHTOB, HEOOXOIUMBIX TUIS
IIPENOCTABICHUS rocyJapCTBEHHOU
YCIIYTH
2.9. UcuepnbiBaronuit IIEpEUYCHb OcHoBanust  JyIsi  NPUOCTAHOBIECHUS  CPOKa
OCHOBAHMM JUIsl MPUOCTAHOBIICHUS WJIM | IPEIOCTaBICHUS]  TOCYJAapCTBEHHOM  yCIyrd  He
OTKa3a B IPEIOCTABICHUY | YCTAHOBJICHBI.
rOCyIapCTBEHHOM yCIYTH OcHoBaHMsi 11 OTKa3aB  MPEIOCTABICHUU
rOCyAapCTBEHHON YCIIYT'M HE YCTAHOBJICHBI.
2.10. ITopsinok, pa3smMep W OCHOBAHMS ['ocynapcTBeHHass yciyra IpefocraBiserca Ha | 4. 3 cT. 15 denepanbHOro 3akoHa

B3MMaHUsI TOCYJIApPCTBEHHOMN MOIUIJIHNHbI
WIA MHOM IIaThl, B3MMaeMoOM 3a
MPEI0CTABIICHUE rocy1apCTBEHHOMN
yCIyTH, BKJIO4Yas HWHpopMamuioo o
METOAMKE pacyera pa3Mepa Takou
IUIATHI

0e3BO3ME3THOI OCHOBE

Nel25-@3;
4. 1 cr. 8 DenepanbHOro 3aKoHa
No 210-®P3

2.11. Ilopsimok, pa3smMep M OCHOBaHUS
B3MMaHUs IIJIaThl 3a MIPEIOCTABIICHUE

[IpenocTaBieHne HEOOXOIUMBIX U 00S3aTEIbHBIX
yCIYT HE TpeOyeTcs

4. 3 cT. 15 PenepanbHOro 3aKoHa
Nel25-D3;

YCIyT, KOTOpBIE SABJISTFOTCS 4. 1 cr. 8§ degepanpbHOro 3akoHa
HEOOXOAUMBIMH U 005S3aTEIbHBIMU IS Ne 210-®3

IPEIOCTABICHUS roCyJapCTBEHHOU

yCIyrd, BKJIOYas HHQOpMALUIO O

METOJIMKE pacyeTa pa3Mepa TakoHh
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I1J1aThI

2.12. MakcuManbHbII CPOK OKHJIAHUS B
ouepend IpH IOJa4ye 3ampoca o
IIPENOCTABICHUN roCyJ1apCTBEHHOM
YCIYIM U TPU TOJYyYEHHH pE3yJIbTara
IIPENOCTABIICHUS TAKUX YCIIyT

MakcuMabHBIN CPOK OKUJTAaHUS npuema
noJTyyatessi yCJIyru (3asBUTENs) MpH MMojadye 3amnpoca u
IIPY TIOJTyYCHUH pe3yjIbTaTa He JOHKEH MPEBBIMATh 15
MUHYT.

OdepeTHOCTh IS OTJEITbHBIX KaTeroOpHid
NoJTy4yaTesiel TOCYIapCTBCHHON YCIYTH HE YCTaHOBIICHA

2.13. Cpoxk peructpauu 3ampoca
3asIBUTEIIS 0 PEIOCTaBICHUHU
rOCyJapCTBEHHOW YCIyTH, B TOM YHCIIE
B DJICKTPOHHOM (hopme

B nenp obparieHus 3asiBUTEINS

3anpoc, TOCTYNMUBIIMKA B D3JIEKTPOHHOW ¢opme B
BBIXOJHOW (MIpa3IHUYHBIA) J€Hb, PETHUCTPUPYETCS Ha
CJIETYIONTUH 3a BBIXOJHBIM (MPa3IHUYHBIM) pabounid
JI€Hb

. 16 u. IV IIpaBun
JEJONPOU3BOACTBA

2.14. TpeOoBaHusi K TMOMEIICHUSIM, B
KOTOPBIX MIPENOCTABISACTCS
roCcyJlapCTBEHHasi yciayra, K MECTy
OXXHUJIaHUSI U TIpUeMa 3asBUTEJICH, B TOM
YHUCIIe K 00ECIEYEHUIO TOCTYIMHOCTH IS
WHBAJIWJIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHUM C 3aKOHOAATEIbCTBOM
Poccuiickonn @enepanum 0 COUanbHON
3alllUTE WHBAIWAOB, PAa3MEIICHUID W
0(OPMIICHUIO BU3yIBHON, TEKCTOBOU H

[IpenocraBnenue rocyJapCTBEHHOU yCIIyTH
OCYUIECTBJISIETCSI B 3JaHUSIX W NOMEIICHMSX,
000pyJOBaHHBIX TPOTHUBOIIOKAPHON CUCTEMOU u
CUCTEMOM TOKapOTyLIEHUs, HEOOXOIUMON  MEOEbI0
Uit 0pOpMIIEHUST JTOKYMEHTOB, HMH()OPMALMOHHBIMU
CTCH/IAMM.

ObecnieunBaeTcsi  OECHpPENMSTCTBEHHBI  J1OCTYII
WHBAJIMIOB K MECTY IIPEAOCTABIECHUS ITOCYAapCTBEHHON
yciyrd  (yIOOHBIM BXOA-BBIXOJ B TIOMEUICHUS H
NepeMEILICHHUE B UX MpeIeliax).

.. BusyanbHass, TekcToBas WU MyJIbTUMENUKHAS
MyJIbTUMEIUMHON  HMHPOpMaLUU O
uH(popManus 0 HOPSIAKE IIPENOCTAaBICHNUS
IOPSAKE NIPEAOCTABICHUS TAKUX YCIIYT .
rOCy/IapCTBEHHON YCIYTH pa3MeIaeTcs B YAOOHBIX IS
3asBUTEJIEM MeCTax, B TOM YHCIE€ C YYETOM
OTrPaHWYEHHBIX BO3MOKHOCTEW NHBAJIUIOB
2.15. lloka3aTenum JAOCTYNIHOCTH H [lokazaTensaMu  JOCTYIIHOCTHM  IIPEIOCTABIICHUS

KayeCcTBa T'OCYJApPCTBEHHOM YCJIYIH, B

rOCYJIaPCTBEHHOM YCIIYTH SBJISIFOTCS:
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TOM qucie KOJIMYECTBO
B3aMMOJICHCTBUIMA 3asIBUTEIIS C
JOJIKHOCTHBIMU JULAMU npu
NPeI0CTaBICHUU rocyJapCTBEHHOU

yaiyru MW HUX [OPpOAOJIZKUTCIIbHOCTD,

BO3MOKHOCTb MOJTyYEHHUS
roCyJJapCTBEHHOM yCIyru B
MHOTO(YHKIIMOHATEHOM LIEHTpE

MPEIOCTABICHUSI TOCYJAPCTBEHHBIX H
MYHUIUIAIBHBIX YCIyT, B YIAJICHHBIX
pabounx MecTax
MHOTO(YHKIIHOHAIBHOTO LEHTpa
MPEIOCTABICHUS TOCYJAPCTBEHHBIX H
MYHHUITUTIATBHBIX  yCIIYT, BO3MOYXHOCTH
nmoJiydeHus  uMHpopMarmmu 0 X0je
IIPEIOCTaBIICHUS rocyJapCTBEHHOU
YCIIYTH, B TOM YHCJIE C MCIOJIb30BaHHEM
MH()OPMAITMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOTUH

PaCIOJIOKCHHOCTh IMOMCIICHUA AapXUBHOI'O OTACIIA B
30HC JOCTYITHOCTH O6HICCTB€HHOFO TPaHCIIOPTA,

HaJIN4ue H€O6XOI[I/IMOFO KOJIHN4YEeCTBa CIICIUAJIMCTOB,
a TaKXeE HOMCHICHHfI, B KOTOPLIX OCYHICCTBIIACTCA
IMpUEM TOKYMCHTOB OT SaHBHTCHeﬁ;

HAJIM4YME  WcuepnbiBaroulell  uHboOpMaluu o
cnocobax, TMOpsSAKE U CpPOKax  MpeaoCTaBlICHUS
rOCyJapCTBEHHOW  YCIOyrd Ha  MHGOPMAIMOHHBIX

cTeHaax, MH(pOpMaAIMOHHBIX pecypcax Hcmonkoma B
cetu «MHtepHeT»; Ha Iloprame rocymapCTBEHHBIX H
MYHULIUNAJIbHBIX ~ ycnyr  PecmyOnuku — Tarapcran,
EnvHOM mopraiie rocyJapCTBEHHBIX U MyHULIMTIIAJIbHBIX
yeayr (pyHKImin);

OKa3aHuWE IIOMOIIM WHBAJUIAaM B IIPEOJOJIECHUU
0apbepoB, MEIIAIOIINUX MOJYYEHUIO UMM YCIIyT HapaBHE
C APYTUMHU JIULIAMHU.

KauecTBo npenocraBineHust TocyJapCTBEHHON YCIIyTH
XapaKTEePU3YyETCs] OTCYTCTBUEM:

oduepeled NpH NOPUEME M BblAAYE€ JOKYMEHTOB
3asIBUTEIISM;

HapyLICHHUIN CPOKOB
roCy1apCTBEHHOM yCIYyTH;

*ajao0 Ha nercTBus (Oe3AeiCTBHE) MYHHUITUIIATBHBIX

MPEI0CTABIICHUS

CIyXalllMX, MPEJOCTABIIONIMX  TOCYIapCTBEHHYIO
ycuyry,

XKanod  Ha  HEKOPPEKTHOE,  HEBHUMATEJIbHOE
OTHOIIICHUE MYHHIIUTIATbHBIX CITy>KaIluX,
OKa3bIBAIOIINX roCyJAapCTBEHHYIO yCIyTYy, K

3as1BUTCIISIM.
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I[Ipy  momaye 3ampoca O  NPENOCTaBICHUH
rOCyIapCTBEHHOM YCIyTH U MPU MOJYYEHUH PE3yJIbTaTa
roCyJ1apCTBEHHOU yCIyTH - OJTHOKPAaTHOE
B3aUMOJICHCTBUE JOJKHOCTHOT'O auua,
MPEAOCTABISAIONIETO T'OCYJAapCTBEHHYK)  YCIYry, |
3asBUTENA.  IIpONOIKUTENBHOCTE  B3aUMOJCHCTBHUS
onpenensercs HacTosmuM PermamMeHToM.

[Ipu mpenocTaBiieHMM TOCYHAapCTBEHHOM YCIyI'H B
MO®II, B ynmameHHeix pabounx wmectax MOI]
KOHCYJIbTAllMKO, IIPUEM M  BblJAYy JIOKYMEHTOB
ocyuiecTBisieT crenuanuct MOII.

Nudopmarnus 0 X0J1e IIPENOCTABIICHUS
TrOCYJIapCTBEHHON yCIYTd MOKET ObITh MOJy4YeHa
3asBuTeneM Ha  caure  HMcmonkoma,  Iloprane

rOCYyIapCTBEHHBIX 51 MYHULUITAIBHBIX yCIyr
PecnyOnuku Tarapcran, Enunom ropraiie
rOCYyIapCTBEHHBIX 51 MYHUIUITAJIBHBIX yCIyr

(bynkumit), B MO®II, yaaneHHbIX pabounx MecTax
MOI]

2.16. OcobenHnocTn
rocy1apCTBEHHOM
AIIEKTPOHHOU (opme

MMpcaoCTaBJICHUA

YCIyTH

B

3asBicHHE O TIPEJOCTaBICHUHM TOCYJIapCTBEHHOM
YCIYyTd  MOXET ObITh  HampaBieHO B  (dopme
3JIGKTPOHHOTO JIOKYMEHTa: Ha O(QULMaIbHOM caiite
Hcnonkoma (http://alekseevskiy.tatarstan.ru);

Ha [lopTane rocymapCTBEHHBIX W MYHHUIIUIIATBHBIX
yCIIyT PecnyOnmku Tarapcran
(http://uslugi.tatarstan.ru);

Ha EnguHoM  mopranme  rocyAapcTBEHHBIX |
MYHULHANAITBHBIX yCIyT (pyHkUMiN)
(http://www.gosuslugi.ru/)

4. 1 cT. 19 ®enepanbHOro 3aKoHa
Ne 210-P3
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3. CocTas, noc/jie10BaTEJbHOCTh U CPOKH BbINOJHEHUS A IMUHUCTPATUBHBIX
npouenyp, Tpe6OBaHMUs K MOPAIAKY UX BHINOJHEHUSI, B TOM YHCJe 0COOEHHOCTH
BBINOJTHEHHUS aIMUHUCTPATHUBHBIX NPOLEYP B J1eKTPOHHOI opme, a TakiKe

0COOCHHOCTH BBINOJHEHNUS] A/AMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJIbHBIX HEHTPaX, B YAAJEeHHBIX Pa004nX MecTax
MHOTO(p)YHKIMOHAJBLHOIO LIEHTPA MPeI0CTABJIEHHUS TOCYyIapCTBEHHbIX U
MYHUIUNAIbHBIX YCJIYT

3.1. Omnmcanme TOCIENOBATENBHOCTH JEWCTBUM MNPHU  NPEAOCTABICHUU
rOCyJIapCTBEHHOM YCIIyTH

3.1.1. mpenocraBieHME TOCYJAPCTBEHHOW YCIYyTHM MO KOHCYJBTUPOBAHUIO IO
BOIIPOCAM MECTOHAXOXKJICHMSI apXMBHBIX JIOKYMEHTOB BKJIIOUAET B ceOsl ClIeIyIOLIUe
IpOLETypHI:

1) KOHCYIbTHMpOBAaHHE 3asBUTENs, OKa3aHWE IIOMOINM IIPU 3alOJIHEHUH/
COCTABJICHUM 3asiBJICHUS;

2) NpUHATHE U PETUCTPALUS 3asIBICHUS;

3) cbop uHpopmanuu 1Mo BOIPOCAM MECTOHAXOXKACHUS apXUBHBIX JOKYMEHTOB;

4) BeI1a4a 3asBUTEIIO pE3yJbTaTa FOCYIapPCTBEHHOMN YCIYTH.

3.1.2. bBrnok-cxema MOCIEAOBAaTEILHOCTH JEHCTBUH 1O MPEIOCTABICHUIO
roCcyJapCTBEHHOW YCIIYTH MPECTaBIEHA B PHIIOKEHUU Ne 2.

3.2. OxazaHue KOHCYJbTallMil 3asBUTENIO, TOMOIIM TPU  3aMOTHEHUU/
COCTABJICHUH 3as1BJICHUS

3asButens oopamaercs B OTaen JUYHO, 10 TeaedOHY W/WIM NUCbMEHHO, B TOM
YHUCJI€ N0 AJEKTPOHHOM MOYTE, JUIsl MOMYYEHHUs: KOHCYJbTAlUd O MOPSJIKE MOTYyYEHUs
roCyapCTBEHHOM YCIIyTH.

Crneunanuct OTaena oCyuiecTBISET KOHCYJIbTUPOBAHUE 3asBUTENS, B TOM YHCIIE
0 cOoCTaBy, OpME M COAECPKAHUIO JOKYMEHTAllMU, HEOOXOAMMOMN Ul IOTY4YEHMS
rOCyJIJapCTBEHHON YCIYTd M NHpU HEOOXOJUMOCTH OKa3bIBACT MOMOILb B 3alOJHEHUU
OJ1aHKa 3asIBJICHUS.

[Ipouenypa, ycraHaBiuBaeMas HACTOSIIMM ITYHKTOM, OCYLIECTBIISIETCS B JI€Hb
oOpaleHusI 3assBUTEIIA.

Pe3ynpTrar npoueaypbl: KOHCYJIBTALMS 3aBUTEIS.

3.3. [Ipunarue u peructpauus 3asaBicHUs

3.3.1. 3asBurens (ero mpeacTaBUTENb) TUYHO WK 4yepe3 M®PIL] na GymaxHOM
HOCHTEJIE, B 3JIEKTPOHHOM BHUJAE 4epe3 oduumanbHbii caiit Mcnonkoma, Ilopran
rocyJapCTBEHHBIX U MyHUIMNIANBHBIX ycayr PecnyOnuku Tatapcran, Enunblii nmoprain
rOCYJIapCTBEHHBIX U MYHHUIIMNAIBHBIX YCIOyr ((PyHKIU) Ju0O0 MO MOYTE MOYTOBBIM
OTHpaBJICHUEM IMOJaeT (HampamisieT) 3asBicHUE. J[OKyMEHThI MOTryT OBITH TOJAHBI
yepes ynajgeHHoe pabouee Mecto MOLI. Crivcok yaaneHHbIX pabounx MECT MPUBEICH B
npunoxeHuu Ne 3.

3asBlIeHUE O MPEAOCTaBICHUH FOCYJapCTBEHHOM YCIyrH B RJIEKTPOHHOM (hopme
Hanpasisiercss B OTAesnl Mo 3JEeKTPOHHOM mouTe Win 4epe3 MHTepHeT-IpueMHYIO
Ucnonkoma. Peructpanus 3asiBieHHs, TMOCTYNUBIIETO B AJIEKTPOHHON dopme,
OCYLIECTBJISIETCS B YCTAHOBJIEHHOM HOPSJIKE.
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3.3.2. Cneumnanuct OTtaena perucTpupyeT 3asiBICHUE.

[Ipouenypbl, yCTaHABIMBAEMBIE HACTOAIIMM ITYHKTOM, OCYUIECTBIIIIOTCA B
Te4eHue 15 MUHYT ¢ MOMEHTa OOpaIeHUs 3asIBUTEISL.

Pe3ynbTaT npolenyp: 3aperucTpupoBaHHOE 3asiBJICHUE.

3.4. Coop unbopMaIu 1o BOIIPOCAM MECTOHAXOXK/ICHUS apXUBHBIX JJOKYMEHTOB

3.4.1. Cneunanuct Otaena:

MPOBEPSIET HAIMYME TJOKYMEHTOB B apXUBE;

B CJIy4ae OTCYTCTBUSI HEOOXOJUMBIX JOKYMEHTOB B apXHMBE OCYIIECTBIISET MOUCK
MECTOHAXO0XICHUSI TJOKYMEHTOB MO JIOCTYTHBIM 0a3aM JTaHHBIX;

B CJIy4a€ YCTAHOBJIEHUS HEOOXOJMMOCTH JONOJHUTEIbHOW HH(POPMALMH OT
3asIBUTENS IEJIAET 3aMpOoC 3asBUTEIIO;

MOCJI€ YCTAaHOBJICHUSI MECTOHAXOXKJIEHUSI JOKYMEHTOB B MUCbMEHHOUN Qopme (110
dakcy), B popMe 3IIeKTPOHHBIX COOOIIEHUH, B OpME YCTHOTO COOOUICHUS 3aIBUTEIIO
BO BpeMs IMpueMa WId 10 TelaedoHy cooO0IIaeT HEOOXOJUMbIE CBEIEHUS O
MECTOHAX0KJICHUU JOKYMEHTA 3asBUTEINIO;

npeajaraeT 3amnojHUTh 3asSBUTENIO 3asBlIeHHE (B MUCbMEHHOW (opMe WM B
dbopMe dIEKTPOHHOTO JTOKYMEHTA) O BbIJaue apXWBHOM CHpPaBKU (apXWBHOW BBIMIHUCKH,
KOIHUH APXUBHBIX JOKYMEHTOB) IPY HAJIMYUU JOKYMEHTA B apXUBE.

[Tpoueaypsl, ycTaHaBIMBAEMbIE HACTOSIIIUM ITYHKTOM, OCYIIECTBISIIOTCSL B JI€Hb
oOpaleHus 3assBUTEIIA.

Pesynprar mnpouedyp: KOHCYJbTalUus 3asgBUTENS. IO MECTOHAXOXKIEHUIO
JOKYMEHTOB.

3.5. IIpenocraBneHne rocy 1apcTBEHHOMN yciyru yepe3 MOL]

3.5.1. 3asgBuTens BIpaBe 0OpaTUTHCA ISl OJYUYEHUS TOCYJapCTBEHHOM YCIyTy B
M®II, ynanennoe padbouee mecto M®DII.

3.5.2. TlpenocraBiienue rocygapcTBeHHor yciyru yepe3 M®II ocymecTBisieTcs
B COOTBETCTBUU C periiaMeHToM pabotrsl M®ILI, yTBepKIE€HHBIM B YCTAaHOBJIEHHOM
HOPSIAKE.

3.5.3. IIpu noctymieHun J0KyMeHTOB 13 M®I] Ha mosrydyeHue rocy1apCTBEHHOM
YCIIYTH, MPOLEAYPHl OCYIIECTBISIOTCS B COOTBETCTBUU C IMYHKTOM 3.4 HAaCTOSAILIETO
PernamenTa. B ciyuae, korma 3asBuTeneM CrocoOOM MONy4YEHUs pe3ysbTaTa yKa3aH
«aepe3 MOL», pe3ysbraT rocy 1apCTBEHHON yCiayru Harpasisiercss B MOLI.

3.6. UcnpaBiieHNE TEXHUICCKUX OITHOOK

B cBiI3M Cc TeM, 4YTO pe3yJabTaTOM TOCYJAapCTBEHHOW YCIYI'M SBIISIETCS
KOHCYJIbTALIMSI, UCTIPABIICHUE TEXHUYECKOW OITMOKU HE OCYLIECTBIISIETCS.

4. Ilopsinok U (popMbI KOHTPOJIA 32 MPeIOCTABICHUEM
roCyAapCTBEHHOM YCJIYI'H

4.1. KoHTposb 3a MOJHOTOW M KAa4eCTBOM TMPEJOCTaBICHHS TOCYIapCTBEHHOM
yCIyTH BKJIIOYAaeT B ceOs: BBIABICHUE W YCTpaHEHWE HApYUICHUH TpaB 3asBUTENEH,
paccMOTpeHHe kaio0, MPOBEICHNE MPOBEPOK COOIOACHUS TIPOIEAYP MPEIOCTABICHUS
rOCyJapCTBEHHOM  YCIyTHW, TOJITOTOBKY pelIeHuid Ha JedcTBus (Oe3neicTBue)
JIOJKHOCTHBIX JIUIl OpraHa MECTHOTO CaMOYTIPaBIICHUS.
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dopMaMud  KOHTPOJSL 3a COOJIOJEHMEM MCIOJHEHUS aJMUHUCTPATHUBHBIX
IPOLIEAYP SABIIAKOTCSA:

IPOBEAECHUE MPABOBOM AKCHEPTU3BI MPOEKTOB JOKYMEHTOB MO MPEIOCTABICHUIO
roCy1apCTBEHHOM yCIyTH. Pe3ynbTaToOM 3KCIEPTU3 SBISETCS BUSUPOBAHUE IIPOECKTOB;

[IPOBEJICHUE B YCTAHOBIIEHHOM IOPSAJIKE POBEPKU BEICHUS AEIOIPOU3BOIACTBA;

MPOBE/ICHHE B YCTAHOBJIEHHOM IOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHUS
POLEYP NPEAOCTABIECHUS TOCYJapCTBEHHON YCIIYTH.

KoHTponbHbIE TIpOBEPKH MOTYT OBITh IUIAHOBBIMHU (OCYILECTBIISITECA Ha
OCHOBAaHMUM TIOJIYTOJIOBBIX WM TOJOBBIX IUIAHOB pabOThl OpraHa MECTHOIO
caMOyTpaBJ€HUs) W BHEIUIAHOBBIMU. [Ipu mpoBeneHUM IUIAHOBBIX MPOBEPOK MOTYT
paccMaTpuBaThCs BCE BOMPOCHI, CBA3aHHBIE C MPENOCTABICHUEM TOCYJIAPCTBEHHOU
yciayrd  (KOMIUIEKCHbIE mpoBepku). [lo KOHKpeTHOMY OOpallleHUIO0 3asBUTEIIS
MIPOBOJIATCS] BHEIIJIAHOBBIE ITPOBEPKH.

4.2. Texkymuil KOHTPOJIb 3a COOJIOJIGHUEM TIOCJIENOBATEILHOCTH JCHCTBHM,
ONpPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOUEAYpPAMH IO  MPEIOCTABICHUIO
rOCyJIapCTBEHHOM YCIIyTH, OCYLIECTBIIAETCS ynpaBaenamu Mcnonkoma AJEKCEEBCKOTO
MyHHUIIUTIATBHOTO paiioHa Pecriybnuku Tarapcran.

4.3. IlepedyeHb MOOJKHOCTHBIX JIMI, OCYUIECTBIAIONIMX TEKYIIUA KOHTPOJIb,
YCTaHABJIMBACTCSI TOJIOKEHUAMU O CTPYKTYPHBIX NOAPA3JICICHUSAX OPraHa MECTHOTO
CaMOYIIPABJIEHUSI U JOJLKHOCTHBIMH PETJIAMEHTaAMMU.

ITo pe3ynpTraram NpOBEACHHBIX TPOBEPOK B CIy4ae BBISBICHUS HAPYLIECHUN ITPaB
3asBUTENIC BUHOBHBIC JIMIA MPHUBJIEKAIOTCS K OTBETCTBEHHOCTM B COOTBETCTBHUM C
3akoHoAaTenbCcTBOM Poccuiickon denepannu.

4.4 Hauanpauk OTaena HECET OTBETCTBEHHOCTh 32 HECBOCBPEMEHHOE W (WJIM)
HEHAJICKAIIEE BBINOJHEHUE aIMUHUCTPATUBHBIX MPOLEAYP, YKA3aHHBIX B paszneie 3
HacTtosiero Periaamenra.

4.5. KoHTposib 3a NpPEeAOCTABIEHUEM TOCYJAPCTBEHHOW YCIYIM CO CTOPOHBI
rpaxiaaH, WX OOBEAMHEHHM W OpraHU3alMif, OCYLIECTBISETCS IMOCPEICTBOM
OTKPBITOCTH AEATENbHOCTU VIcmolikomMa TMpU MPEJOCTaBICHUH TOCYJapCTBEHHOU
yCIIyTH, TIONYyYEHUs TIOJHOM, aKTyalbHOW M JOCTOBEPHOU HHGPOPMAIMH O TOPSIKE
NPENOCTaBICHUSI  TOCYJapCTBEHHOM  YCIYTM W BO3MOXHOCTH  JIOCYIE€OHOTO
paccMoTpeHust oOparieHuii (kano0) B MpoIecce MPEIOCTABICHHS TOCYAapCTBEHHOU
YCIIyTH.

5.locyneOHbli (BHeCyaeOHbI) MOPSIOK 00:KAJTOBAHMUS PellIeHNI U eiiCTBUI
(0e3aeiicTBHSI) OPraHoOB, MPEIOCTABJISIIONIMX FOCYIAPCTBEHHYIO YCJIYIY, a TAKKe UX
JAOJIKHOCTHBIX JIMI, MyHHIIUNAJbHBIX cayxkammx, M®II, pabornuxa MPI]

5.1. TlomyyaTenu rocyaapCTBEHHOM YCIyTM HUMEIOT MPaBO Ha OOKaJIOBaHUE B
JO0CY1I€OHOM TOPSJIKE PEIICHUN U aercTBuil (0e31eicTBus) coTpyaHuKkoB Mcnonkoma,
Y4aCTBYIOIIUX B MPEJOCTaBICHUU TOCYIapCTBEHHOM yCIyTH, B VICIoikoM, pelieHnit u
neiictBuit (6e3neiictBus) pykoBoautens Mcnomkoma — B CoBeT MyHUIMNAIBHOTO
oOpa3oBaHUsl.

Pemienust u gevictBus (Oe3aeiictBusi) M®II, pabornuka M®I] obGxanyrorcs B
NOPsIIKE, YCTAHOBJIEHHOM 3aKOHOATEILCTBOM.
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3asBUTEIb MOKET 00PATUTHCA € KAI000M, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:
1) HapyllleHHe CpoKa PErucTpaly 3ampoca O MNPEJOCTaBICHUH TOCYIapCTBEHHOMN
yCIIYTH, 3anpoca ykazaHHoro B ctatbe 15.1 @enepanpHoro 3akona 210-D3.

2) HapyIlIeHHUEe CPOKa MPEIOCTaBICHUS TOCYIAPCTBEHHON YCIIYTH.

B ykazannom ciyuyae gocyaebHoe (BHecyneOHOE) o0kajloBaHHE 3asBUTEIIEM
pemieHnii u neWcTBuil (Oe3melcTBHs) MHOTO(PYHKIIMOHAIBHOTO IIEHTpa, pabOTHUKA
MHOTO(YHKIIHOHATEHOTO LEHTpa BO3MOYKHO B ciyyvae, eciiu Ha
MHOTO(YHKIIMOHATBHBIN TIEHTP, pEHICHWS U JAeUCcTBUS (Oe3melicTBHE) KOTOPOTO
00XKalyloTCs, BO3JIOXKEHA (YHKUUA 1O MPEJOCTABICHHI0 COOTBETCTBYIOILUX
roCyJapCTBEHHBIX WJIM MYHHUIMNAIBHBIX YCIyr B TIOJHOM OOBEME B TOpPSIKE,
onpeaeneHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akona 210-D3.

3) TpeOoBaHuE y 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMU
paBoBbIMU akTamu Poccuiickonn ®Penepanuy, HOPMATUBHBIMU IIPABOBBIMU AKTAMU
Pecniy6nuku TarapctaH, MyHUIIUNIATBHBIMA TIPABOBBIMHM aKTaMH IS TIPEIOCTaBICHUS
rOCYJapCTBEHHOM YCITyTH.

4) oTka3 B TpHEeMe JOKYMEHTOB, IPEIOCTaBJICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMM IPaBOBbIMU akTamu Poccuiickorn @enepaunu, HOPMATUBHBIMU
npaBoBeIMH akTamu PecryOnuku TaTapcTaH, MyHUIIMITAJBHBIMU MPABOBBIMU aKTaMHU
JUISl TPEAOCTABIIEHUSI TOCYIAPCTBEHHOM YCIIYTH, Y 3asBUTES.

5) oTka3 B IpeNOCTaBIECHUU T'OCYIapCTBEHHOM YCIYId, €CJIM OCHOBAaHMS OTKa3a
HE TIPEAYCMOTPEHBI (peepaTbHbIMU 3aKOHAMH U TIPUHSATHIMH B COOTBETCTBUU C HUMU
VHBIMM HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickonn ®enepannu, 3aKOHAMHA U
WHBIMA ~ HOPMAaTHBHBIMH  TpaBOBbIMU  akTamu  PecnyOmumku ~ Tarapcran,
MYHULIUTTATBHBIMU TPABOBBIMU aKTaAMH.

B ykazanHom cnydae aocyneOHoe (BHecylneOHOe) 00KalloBaHHE 3asBUTEIIEM
pemieHnit u neWctBuil (Oe3nelcTBHs) MHOTO(PYHKIMOHAIBHOIO IIEHTpa, pabOTHUKA
MHOTO()YHKIIMOHATILHOTO LEHTpa BO3MOKHO B ciyJae, €CIH Ha
MHOTO(YHKIIMOHAJIBHBIN LEHTP, pEHIeHUs U JAelcTBus (Oe3lelicTBHE) KOTOpPOTO
00XKamyloTCs, BO3JOXKEHA (YHKIMA 1O MPEJOCTABICHUIO  COOTBETCTBYIOIIUX
TrOCyJapCTBEHHBIX WM MYHHUIIMNAIBHBIX YCIyr B TIOJHOM OOBEME B TOPSIKE,
onpenesieHHOM Yactbio 1.3 cratbu 16 @enepanbHoro 3akona 210-D3.

6) 3aTpeOoBaHNe C 3asgBUTENS NPU NPEIOCTABICHUH TOCYIApCTBEHHOM YCIIyTH
IJIAThl, HE MNPEAYCMOTPEHHOW HOPMATUBHBIMU NPABOBBIMU aKTaMu Pocculickon
@®enepauny, HOPMAaTUBHBIMU  IpaBOBbIMM  akTamu PecnyOnuku — Tarapcran,
MYHULUTATBHBIMU TPABOBBIMU AKTAMH.

7) oTKa3 Hcnonkoma,npe1oCTaBiasOLEro roCcyJapCTBEHHYIO yCIIyTY,
JOJDKHOCTHOrO juna Mcmoiakoma, MNpeaoCTaBISIIONIET0 TOCYIapCTBEHHYIO YCIYTY,
MOLI, padotHuka M®II, B ucnpaBieHUH AOMYIICHHBIX UMHU OMNEYATOK M OLIMOOK B
BBIJIAHHBIX B pe3yJbTaTe MPEAOCTaBICHUS TOCYAapCTBEHHOM yCIyTH JOKyMEHTaX J1M00
HapyLIEHUE YCTAHOBJIEHHOTO CPOKA TAKUX UCITPABIICHUMN.

B ykazanHom ciydae gocyneOHoe (BHecyneOHOe) oOKalloBaHHME 3asiBUTEIIEM
pemieHnit u neWcTBuil (Oe3nelcTBHs) MHOTO(PYHKIIMOHAIBHOTO IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHATEHOTO LEHTpa BO3MOYKHO B ciyyae, eciIn Ha
MHOTO(YHKIIMOHATBLHBIN [IEHTP, pEHIeHWs U JeUcTBUS (Oe3nelcTBHE) KOTOPOTO
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0o0XanyloTcs, BO3JOXKEHAa (YHKUUA 1O MPEJOCTABICHUIO  COOTBETCTBYIOIIUX
rOCyJapCTBEHHBIX WJIM MYHHUIIMIAIBHBIX YCIyr B TIOJHOM 0ObEeMe B TOpPSIKE,
onpeaeaeHHoM JacTeio 1.3 crateu 16 @enepanbHoro 3akona 210-D3.

8) HapylieHue Cpoka WIM TOpSAKa BbIJAYM JIOKYMEHTOB IO pe3yJibTaTaM
PEAOCTABJIEHUS FOCYIAPCTBEHHOM YCIIyTH.

9) nmnpuOCTaHOBIIEHHE TPEAOCTABICHUS TOCYJAAPCTBEHHOM YCIYrd, €cliu
OCHOBAaHHS TPUOCTAHOBJIICHWS HE TMPEAYCMOTPEHBI (enepanbHbIMA 3aKOHAMU U
NPUHATBIMU B COOTBETCTBMM C HUMHM HMHBIMM HOPMATHBHBIMU MPaBOBBIMH aKTaMH
Poccuiickoit denepanuu, 3aKkOHaMM W WHBIMH HOPMATUBHBIMHU TPABOBBIMU aKTaMHU
PecnyOnuku TaTapcTaH, MyHUIIUTTAIBHBIMY IPABOBBIMU aKTaMHU.

B ykazanHom cnydae pocyneOHoe (BHecylaeOHOe) 00KalloBaHHE 3asiBUTENIEM
pemieHnii u neWcTBuil (Oe31elCTBHs) MHOTO(QYHKIMOHAIBHOIO ILIEHTpa, pabOTHUKA
MHOT'O()YHKIIMOHATHLHOTO HEeHTpa BO3MOYKHO B ciyyae, eciu Ha
MHOTO(YHKIIMOHAJIBHBIN LEHTp, peleHus U JAercTBus (Oe3nelicTBHE) KOTOpPOTO
0o0XanyloTcsi, BO3JIOXKEHA (YHKUMA 1O MPEJOCTABICHUIO  COOTBETCTBYIOIIUX
rOCyJapCTBEHHBIX WJIM MYHHUIIMNAIBHBIX YCIyr B TIOJHOM 0OBEeMe B TOpPSIKE,
onpenesieHHoM dactbio 1.3 crateu 16 @enepanbHoro 3akona 210-D3.

5.2. Kaynoba momaercs B MHUCbMEHHOW (opMe Ha OyMa)kHOM HOCHUTENE, B
NMEeKTpoHHON  ¢dopme B  HMcmonkom, MPeaoCTAaBISIIONIMN  TOCYAapCTBEHHYIO
yeryry, MOILI. XKamobsl Ha pemeHuss u gedctBus (0e3€UCTBUE) PYKOBOIUTEIS
Hcnonkoma, NpeaoCTaBISIIONIETO TOCYJApCTBEHHYIO yCayry, mnojatoTrcsi B CoBeT
MYHULMIIATBHOTO 00pa30BaHUs.

Kanobsl Ha pemenust u neiictBusa (6esnerictBue) MOI], pabotHuka MOI]
MOAAI0OTCS B IOPSIAKE, YCTAHOBJIEHHOM 3aKOHOATEILCTBOM.

Kanoba nHa  pemenus u  gedctBus  (Oe3geiictBue) — Mcmoskoma,
NPEIOCTABISIONIET0 TOCYAAPCTBEHHYIO YCIYTry, ITOJDKHOCTHOro juna Kcmonkoma,
IPEAOCTABISIONIET0 TOCYAAPCTBEHHYK)  YCIyTry, MYHULMOAIBHOTO  CIIY’KallEero,
pykoBoautens Mcmoakoma, MPeNoCTaBISIOMIETO TOCYJAPCTBEHHYIO YCIYTY, MOXET
ObITh HampapiieHa 1o modre, depe3 MODII, ynamenHoe pabouee mectro MOPI], ¢
UCIIOJIb30BAaHUEM  MH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOW — ceTn  «HTepHeT,
opUIUATHHOTO caiira AJIEKCEEeBCKOTO MYHULMIIAJIIBHOTO paiioHa
(http://alekseevskiy.tatarstan.ru), [lopTana rocyapcTBEHHBIX ¥ MYHUIIMITAIIHBIX YCITYT
Pecry6muku Tatapcran (http://uslugi.tatarstan.ru);

EnuHoro moprana TOCyJapCTBEHHBIX W MYHHIMITAIBHBIX YCIyT ((QYHKITH)
(http://www.gosuslugi.ru/), a Takke MOXeT ObITb NPUHATA MPU JUYHOM IpUEME
3asIBUTEJIS.

5.3. Kanoba nomkHa coiepKaTh:

1) HamMeHOBaHHE OpraHa, MNPEJOCTABIISIONIEIO TOCYAAPCTBEHHYIO YCIYTY,
JOJKHOCTHOTO JIMI[A OpraHa, MPEeJOCTABIISIIONIET0 TOCYAAPCTBEHHYIO YCIYTY, WIIA
MyHUIUNaAbHOrO ciyxamiero, M®Ll, ero pykoBoguTens u (win) pabOTHUKA,
penieHus u iercTBus (0e3/1eCTBHIE) KOTOPBIX 00KAITYIOTCS;

2) dbamunuio, UMs, OTYECTBO (TIOCTEAHEE - MPU HATUYUH), CBEJICHUS O MECTE
KUTEJbCTBA 3aABUTEINA - (DU3UUECKOTO JIMIIA TUOO HAMMEHOBAHHE, CBEJICHHS O MECTE
HaxXO0XXJICHUS 3asBUTEIIS - FOPUIUYECKOrO JIMIA, a TAK)KE HOMEP (HOMEpPa) KOHTAKTHOTO
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tenedoHa, aapec (agpeca) SAEKTPOHHON MOYTHI (IIPU HAJTUYUH) U MIOYTOBBIN asipec, 1o
KOTOPBIM JOJI’KEH ObITh HAIIPaBJICH OTBET 3asBUTEIIIO;

3) cBeneHus 00 O0XaTyeMbIX PEIICHUSX U JAeUCTBUSAX (Oe3neicTBUM) opraHa,
IIPENOCTABISIOIIETO0 TOCYJAPCTBEHHYK YCIyry, JODKHOCTHOIO JIMI[a OpraHa,
IIPEIOCTABIAIOIIET0 TOCYIAPCTBEHHYIO YCIYry, WIM MYHHIMIAIBHOIO CITy>KAILEro,
M®II, paboTauka M®ILJ;

4) noBOIbI, HA OCHOBAHMM KOTOPBIX 3asBHUTENb HE COIVIACEH C PELIEHUEM U
nevicteueM (Oe3leiicTBUEM) OpraHa, MPEAOCTABIISIONIETO TOCYIAPCTBEHHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPEJOCTABIISIIONIET0 TOCYAAPCTBEHHYIO YCIYTry, WA
MyHULIMNIAIBHOTO ciyxatero, M®LI, paborHuka M®II.

5.4. Cpok paccMOTpeHHus *ajaoObl - B TEUCHHE MATHAAUATA pabouux AHEH Co
IHS ee peructpanuu. B ciyuyae oOkanoBaHMsi OTKaza opraHa (y4pexaceHus),
MPEIOCTABISIONIET0 TOCYAAPCTBEHHYIO  YCIYry, JOJDKHOCTHOTO —JIMIA OpraHa
(COoTpylHHUKa YUYpEXJIEeHHUs), IPEIOCTABISIONIEr0 rocyJapcTBeHHy0 yciuyry, MOIL] B
npreMe JOKYMEHTOB Yy 3asBUTENS JMOO B HMCHPABICHUM AOIMYIICHHBIX OMEYaTOK U
OIMOOK WM B ciy4yae OO’KajdoBaHHUS HAPYIIEHUS YCTAaHOBJIEHHOI'O CpPOKa TaKHX
UCIIPaBJICHUH - B TEUEHUE TSATH PabOUYMX JHEH CO JTHS €€ PerucTpaluu.

5.5. K xxanob6e MoryT ObITh MPUIOKEHBI KOMTUU TOKYMEHTOB, TTOATBEPKIAIOITUX
U3JI0’)KEHHBbIE B jkajo0e oOcrositenscTBAa. B TakoMm ciydae B kanmoOe MPUBOJIUTCS
NepeyeHb MPUIaraéMbIX K Hel JOKYMEHTOB.

5.6. Ilo pe3ynbratam pacCMOTpPEHHUS >KaJIOObl TPUHUMAETCS OJHO U3
CHEAYIOIINX PEUICHUN:

1) »xano0a ynoBIETBOpSAETCS, B TOM uuciae B (OpMe OTMEHBI MPUHSITOrO
pELICHMs], UCIIPABJICHUS JOMYLIEHHBIX OMEYaTOK U OIIMOOK B BBIJAHHBIX B PE3YJbTATE
MPENOCTaBIEHUsI TOCYJAPCTBEHHON WM MYHUIMNAIbHOW YCIYTM JOKyMEHTaX,
BO3BpATa 3afABUTENIO JEHEKHBIX CPEJCTB, B3MMAaHHME KOTOPBIX HE MPEAYyCMOTPEHO
HOpPMATHBHBIMM TPAaBOBbIMU akTamu Poccuiickoit ®denepanuu, HOPMaTUBHBIMU
npaBoBbIMU akTamu Pecriy6nuku Tarapcran, MyHUIIMTIATBHBIMU TPABOBBIMU aKTaMU;

2) B yIOBIIETBOPEHUU KAJIOOBI OTKA3bIBACTCS.

He no3nnee aHs, CleqyromIero 3a JHEM IPUHATHSA pPEUICHUs, YKa3aHHOI'O B
HACTOSIIEM ITyHKTE, 3asBUTEII0 B MUCHMEHHOW (hOpPME M IO KEJAHUIO 3asSBUTENS B
ANIEKTPOHHON (opme HampaBisieTCs MOTHUBUPOBAHHBIH OTBET O pe3yibTaTax
PacCMOTpPEHUS KaTO0O0BbI.

5.7. B ciay4yae yCTaHOBIJIEHHSI B XOJI€ UJIU IO pPe3yJIbTaTaM pacCMOTPEHHS KaJIOObI
OPU3HAKOB COCTaBa aJMHUHHUCTPATUBHOIO MPAaBOHAPYLIEHUS WIM MPECTYIUICHUS
JOJIKHOCTHOE JIMI0, pAOOTHHUK, HA/IEJIEHHbIE TOJTHOMOUYHUSAMHU 110 PACCMOTPEHUIO 5KaJ00,
HE3aMEeIJIUTENbHO HAIMPABJISIOT UMEIOIIMECS MaTepUalIbl B OPraHbl IPOKYpPATYPHI.



92

[Tpunoxenue Ne 1

(HaI/IMeHOBaHI/Ie opraHa MECTHOT'O CaMOYIIpaBJICHUSA

MYHHUIUIAIBHOTO 00pa30BaHMs)
oT

(pamMusTiIsL, IMST OTHECTBO, TIOYTOBBIN MHIEKC, aapec, TeNeOH 3aIBUTE,

3NIEKTPOHHBIHN aJjpec — MPH HAIPABJICHNH 3aIpOca IO 3IEKTPOHHOH 1MoUTe)

3ASBIIEHUE
0 KOHCYJIbTUPOBAHUU I10 BOIIPOCAM MECTOHAXO0XKIACHUS apXUBHBIX JOKYMEHTOB

[Ipoiry cooOmuUTh CBEIEHUS 0 MECTOHAXOXKJICHUU JOKYMEHTOB (IOKYMEHTOB TIO

UCTOPUH) )
(HaI/IMeHOBaHI/Ie OopraHusanuu, oTacia, 1exa, 6pI/Il"aI[BI; HaCCJICHHOI'O HyHKTa)

HAXOJISALIEroCs 10 apecy:
3a TOoJbl . JIOKyMeHTBI
HEOOXOMUMBI [IJISl TIOJYYEHHUS apXUBHOM CHpaBKU (KOMHH, BBIMUCKHA) O CTaxe

(HanMeHOBaHUE YUPEIKIACHHU)

3a TOJIbI
0 3apruiare

(HauMEHOBaHME YUPEKICHHUA)

3a TOJIBI
00 yuebe

(HauMMEHOBaHHE YUPEKICHHU)

3a I'0Jbl

HHOC
3a IoJbl

(nara) (moanuce) (®HO)
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[Tpunoxenue Ne 2

biok-cxema nmociaeoBaTeIbHOCTH JICUCTBUU
10 MPEAOCTABJICHUIO TOCYAAPCTBEHHON YCIIYTH

FBTerb
Copaiupetca B Oren 4rs nary-eHst KoHOIsTaLM O MECTOHEXGHIEH/M 80X/BHONO JOKyMEHTA

B JDpVMEANEKTPOHHOMO [KYMEHTA M0 MHGIpMALVOHHBM)|
a/CTaviav OOLLErO My b3oBaH/s

B n/cHviertHo dopve—————————
B (Ve AMEXTPOHHONO COOOLLEH/R
—— Mo TenegHy—

TWHHO

y CrueneiOr Yy
[MposepsieT HaVvie SOKYMIEHTOB B aDXVER.
B ayee orcyTcBR HeOOQIMBK AKYMEHTOB B 0XV/BE OCYLLECTRIISET]
MoK MECTOHSXOKIEH/H  JOKVEHTOB Mo Gese  [JaHHbK,  KpTOTeEXe,

KoHoyrsrauvs sasBmeri Mo

TerecoH-OMY apaBO-HKY.

Coohper HeODOIMVBE CEEIRH/H O IVECTOHSXOHIEHM  IOKYMEHTS »  MECTOHEXOHIEH/O [DKYIVEHTOB
sameno [pegmaraeT sanoiHb BBATENO 3aSBIEH/E O Bbiige
20VBHBK CIPaBOK, 3PVBHBK BbIVICOK, KOMA g0X/BHBK JOKYMEHTOB MoV

HarvHMm IO VEHTa BapX/Be




94

[Tpunoxxenue No 3

Cnucok yaajieHHbIX padounx MecT U rpauk npuemMa J10KyMeHTOB

yia. HkonbHas, a. 12

¢. bagaxuuno,
c. byrneposka, a. 'opoJok,
1. IBanoBCKMH

Ne | Mecto pacrionoxenust | OOcmyXuBaeMble HACEIICHHbBIE ['padux nmpuema
/o | ynajaeHHoOro padodero ITyHKTBI JOKYMEHTOB
MecTa
1. | c. bunapck, c. bamspck, c. [llama ¢ 8.00 no 17.00
yn. Kanununa, 1. 3 cy0. - BOCKD.
BBIXOJIHbIE THU
2. | c. Mokpsle Kypnanu, c. Mokpsie Kypnanu, ¢ 8.00 no 17.00

cy0. - BOCKD.
BBIXOIHBIE THU
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[Tpunosxenue (CpaBovHOE)

PekBU3UTHI JOKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 MPeI0CTABIEHUE
rocyJ1IapCcTBEHHOI YCJYIH M0 KOHCYJIbTHPOBAHUIO M0 BONIPOCAM MECTOHAXOKIEHUS
ApPXMBHBIX IOKYMEHTOB

ApxuBHbIN 0TAeN ICTOMTHUTENBHOTO KOMUTETA
AJIEKCEeeBCKOTO MyHUIIMTIIATBHOTO palioHa
Pecriy6nuku Tarapctan

JIomKHOCTB Tenedon DIIeKTPOHHBIN ajipec

HavansHuk oTaena (884341)2-46-84 | Larisa.Kozonkova@tatar.ru

HcrionHUTENbHBIA KOMUTET AJIEKCEEBCKOTO MYHHUIIMIIAIBHOIO paiioHa
PecnyOnuku Tarapcran

JlomKHOCTB Tenedon DIIEKTPOHHBIN aJIpeC
PykoBonurenb (884341)2-42-50 | alekseevsk@tatar.ru
VIcIOJTHUTEILHOTO KOMHTETA
Yrpasastonuii qenamu (884341)2-56-30 | alekseevsk@tatar.ru
W cromHUTEIEHOTO KOMHUTETA
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[Tpunoxenue Ne 3

K IMOCTAHOBJICHHIO VICIIOJIHUTENTEHOTO KOMUTETA
AJIEKCEeBCKOr0 MyHUIIMTNIATBHOTO paiioHa
Pecny6nuku Tarapcran

or 23.10.2018 Ne 367

AJIMUHUCTPATUBHBIN perjaMeHT
NMPeI0CTABJICHUS TOCYIapPCTBEHHOM YCJIYIHM N0 BbIaUe APXUBHBIX JOKYMEHTOB,
OTHECEHHBIX K FOCyIapCTBEHHOH COOCTBEHHOCTH U XPAHSIIUXCA B MyYHUIUNIAJIbLHOM
apxuBe, MOJIL30BATENI0 JI1 Pa00ThHl B YHTAJILHOM 3aJle MyHUIIUNIAJIbHOT0 apXUBAa

1. OO0uue moJ1oKeHust

1.1. Hacrosmuii PermaMeHT ycTaHaBIMBAET CTaHAAPT U MOPSAIOK IPETOCTABICHUS
rOCYJIapCTBEHHOM YCIyIrd TIO BbIJa4€ AapPXUBHBIX JOKYMEHTOB, OTHECEHHBIX K
rOCYyJIapCTBEHHOW COOCTBEHHOCTH M  XpaHSIIMXCS B MYHUIMIAILHOM apXHUBeE,
MOJIB30BATENIO [JIsi padOThl B YUTAIBHOM 3alle MYHMIIMIAIBHOIO apxuBa (majiee —
rocyJapCcTBeHHasi yciyra).

1.2. TlomyuaTenu rocyAapCTBEHHOU YCIYTH: IOPUAUYECKHUE WK GU3HUECKHUE I
A1M00 MX YMOJTHOMOYEHHBIE MPEJCTaBUTEIHN, 0Opalaouecs Ha 3aKOHHBIX OCHOBaHUSIX K
ApPXMBHBIM JTOKYMEHTaM JUIsl TIONyYEeHHUsS] M MCIOJB30BaHUs HE0OX0auMou HH(OpMaIuu
(tanee - 3asIBUTEID).

1.3. T'ocymapcTBeHHast yciyra mpenoctaBisieTcsi VCMOTHUTENbHBIM KOMHUTETOM
AJIEKCEEeBCKOTO0 MYHHUIIMNAIBHOTO paiioHa (nanee — Mcrnoakom).

HcnonHuTens rocy1apCTBEHHON yCiyrM — ApXUBHBIA OTAeN MCHOJHUTENBHOrO
komuteTa (nanee — Otaen).

1.3.1. Mecro naxoxpaeHuss HMcmonkoma: m.r.t. AnekceeBckoe, yi. CoBerckas
TIomanb, a.1;

Mecto Haxoxaenus Otaena: n.r.1. AnekceeBckoe, yi. Kazakosa, 1.9.

I'padpux paborer Hcnonkoma: exeaHEBHO, KpoMme CyOOOTbI M BOCKPECEHbS,
noHenenbHuK - maTHuna ¢ 8.00 go 17.00, o6en ¢ 12.00 xo 13.00.

['paduix mpuema 3asBlIeHUIA: COTNIacHO TpaduKy padoThI OT/IEa

I'padpux pabotet Otnena: exeAHEBHO, KpoMe CyOOOTBI M  BOCKPECEHbS,
noHeaenbHUK - yerBepr ¢ 8.00 go 17.00, marauma ¢ 8.00 mo 16.00, ob6ex ¢ 12.00 mo
13.00.

[Tpoxo 1o mporycKy U (W) JOKYMEHTY, YAOCTOBEPSIOIEMY JTUYHOCTD.

1.3.2. CrpaBounsiii Tenedon Otnena:(84341) 2-46-84.

1.3.3.  Agpec odummansHoro caiita HMcmoakoma B uHGOPMalMOHHO-
TEIEKOMMYHUKaMOHHON  cetn  «WHrepHer»  (mamee — cerb  «/HTepHET»):
http://alekseevskiy.tatarstan.ru);

1.3.4. Uudopmanus o rocy1apcTBEHHOHN yCIyre MOXKeT ObITh MOJTyYeHa:

1) mnocpenctBoMm HHGOPMAIMOHHBIX CTEHJIOB O TOCYJApCTBEHHOM yCIyTe,
coJiepKallluX BU3YaJIbHYI0O M TEKCTOBYIO HH(MOpPMAIMI0O O TOCYAapCTBEHHOW YCIyTe,
pacrnoioKeHHBIX B noMenieHusix Mcnonkoma, nist paboTsl ¢ 3asButensimu. Madopmanus,
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pa3MeliaeMas Ha HWH(DOPMAUMOHHBIX CTEHJAX, BKIIOYAeT B C€e0s CBEACHUS O
rocyJapCTBEHHOW yciyre, coAepskaleics B nyHKkTax (moamynkrax) 1.1, 1.3.1, 1.3.2,
1.3.3,2.3,24,2.5,2.8,2.10, 2.11, 5.1, 5.2 Hactosero Perinamenra;

2) nocpeactBoM ceTu «MHTEepHET»:

Ha opunmnanbHOM caiite Mcnonkoma (http://alekseevskiy.tatarstan.ru);

Ha [lopTane rocynapcTBEHHBIX U MYHHMIMNAIbHBIX yciuyr PecnyOnuku Tatapcran
(http://uslugi.tatarstan.ru);

Ha EnvHOM mopTane TrocyJapCTBEHHBIX M MYHUIUMNAIBHBIX YCIYr ((QYyHKIUN)
(http://www.gosuslugi.ru/);

3) pu yctHOM oOparieHnu B McronkoM (JTMYHO WiH 1O TeneoHy);

4) mpu TUCHMEHHOM (B TOM 4HcIe B (hOPME AIEKTPOHHOTO TIOKYMEHTA) 0OpaIeHuu
B Mcnonkom;

5) B MHOro()yHKIIMOHAJIHLHOM ILIEHTPE MPEJOCTaBICHUSI TOCYAapCTBEHHBIX U
MyHHUIIMNANbHBIX yenyT (aanee — M®II), B yaanennbsix padounx mectax MOLI.

1.3.5. Undopmauusa no BompocaMm MNPEJOCTaBICHUS TOCYAAPCTBEHHOW YCIYrd
pasmemiaerca cnenuanucroM OTaena Ha oduuuanbHoMm caiite Hcemonkoma u  Ha
WH()OPMAIIMOHHBIX CTEHJIaX B MoMelleHusX Mcronkoma jyist paboThl € 3asiBUTEIISIMH.

1.4. IlpenocTaBieHne rocy1apCTBEHHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUH C:

OdenepaibHbIiM  3aKOHOM 0T 6 okTs0ps 2003 roma Ne 131-d3 «OO6 oO0mmx
IPUHIIMIIAX OpraHU3alMk MECTHOTO camoyrpasieHus B Poccuiickoit denepanun» (nanee
®enepanbubiil 3akoH Ne 131-D3) (Cobpanue 3akoHomarenscTBa Poccuiickoit deaepanuu,
2003, Ne 40, cT. 3822, ¢ y4eTOM BHECEHHBIX U3BMEHEHUI );

denepanbHbIM 3aKOHOM OT 22 okTs10ps 2004 roga Ne 125-D3 «O6 apXuBHOM Jieie B
Poccuiickort ®Denepanun» (manee — DenepanbHblii 3ak0oH No 125-D3) (CobOpanue
3akoHoarenbcTBa Poccniickoit @enepannu, 2004, Ne 43, ct. 4169, ¢ yueToOM BHECEHHBIX
U3MEHEHUN);

@enepanbHbiM 3ak0HOM 0T 27 wmronsg 2006 roma Ne 152-03 «O mepcoHambHBIX
naHHbIX» (manee — DenepanbHbii 3akoH Nel52-D3) (CobOpaHue 3aKOHOAATENHCTBA
Poccuiickoit @enepanuu, 2006, Ne 31 (1 4.), c1.3451);

®enepanbubiM 3akoHOM OT 27 wutons 2010 roma Ne 210-®3 «OO6 opranuzanuu
IPEIOCTaBICHUSI TOCYJAPCTBEHHBIX M MYHMIIMNAIbHBIX yciyr» (nanee - denepanbHblid
3akoH Ne 210-®3) (Cobpanue 3akoHonatenbctBa Poccuiickoit deneparuu, 2010, Ne 31,
cT. 4179, c yueToM BHECEHHBIX U3MEHEHUH);

npukazom DenepanbHoro apxuBHoro areHrcta ot 01 centsiops 2017 roga Ne 143
«O06 ytBepxaenun [lopsaka MCIoNb30BaHUS aPXUBHBIX TOKYMEHTOB B TOCYJaPCTBEHHBIX
U MYHUIUINAIbHBIX apxuBax Poccuiickoit ®enepauun» (manee — Ilopsgok)
( www.pravo.gov.ru, 2017, 3 Hos0ps1, HOMep omyOnukoBanus 0001201711020011);

[IpaBuwiiamu opraHu3alui XpaHEHUS, KOMIUIEKTOBAaHMS, ydye€Ta M HUCIIOJIb30BaHUS
nokymMeHTOB ApxuBHOro ¢onga Poccuiickoit @eaepauuu ©  JIpYyrux apXUBHBIX
JIOKYMEHTOB B TOCYJApPCTBEHHBIX W MYHHUIMNAJIbHBIX apXuBax, My3esix W OuOIMOTEKax,
opra"usanuax Poccuiickoyl akaaeMHUM HayK, YTBEP)KICHHBIMHU IpHUKa3oM MuUHHUCTEpCTBa
KynbTypbl Poccuiickoit ®@enepanun ot 18 siuBaps 2007 roga Ne 19 (manee — IlpaBuia
pabotel) (bromereHb HOPMATHMBHBIX aKTOB (peliepaibHBIX OPraHOB HCIOJHUTEILHON
Biactu, 14.05.2007, Ne 20, ¢ yueToM BHECEHHBIX H3MECHEHU );
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3akonoM PecnyOsmuku Tartapctan ot 28 wurons 2004 Ne 45-3PT «O mecTtHOM
camoynpanieHuu B Pecniyonuke Tarapcran» (nanee — 3akoH PT Ne 45-3PT) (Pecnybnuka
Tartapcran, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHBIX U3MEHEHHM);

3akoHoM PecnyOnuku Tarapcran ot 24 pexadps 2007 roga Ne 63-3PT «O
HAJEJICHUH OpraHOB MECTHOTO CaMOYIpaBJICHUS MYHUIMIAIBHBIX O0Opa3oBaHUIl B
PecniyOnuke TartapcrtaH OTHENBHBIMU TOCYIApCTBEHHBIMU TOJHOMOUYMSIMH PecnyOnuku
Tartapcran B oOnactu apxuBHOro nena» (mamnee — 3akoH PT Ne 63-3PT ot 2007 r.)
(Pecrry6nmka Tatapcran, 2007, 25 nekaOpsi, ¢ y4eTOM BHECEHHBIX H3MCHEHUH );

3akonoM Pecny6nuku Tatapcran ot 20 utons 2017 roma Ne 63-3PT «O6 apxuBHOM
nene B PecmyOnuke Tartapcran» (manee - 3akoH PT Ne 63-3PT ot 2017 r.) (Cobpanue
3akoHoAaTenbcTBa Pecniyonuku Tarapcran, 2017, T 55 (wacts I), ct. 2016);

[Tocranonennem Kabunera MwunuctpoB PecnyOnumku Tartapcran ot 28.05.2007
Ne 203 «O pasrpaHuueHHH COOCTBEHHOCTH Ha APXUBHBIE JOKYMEHTBI, CO3JAaHHBIE IO
oOpa3oBaHuUsl, OOBEIUHEHMS, Da3JEICHUS WIM HU3MEHEHUs CcTaTyca MYHUIUMAIbHBIX
0o0pa3oBaHU U XpaHAIIMECs B MyHUIUNAIbHBIX apxuBax B PecmyOnuke Tartapcran, u
oOecrieyeHUr ydeTa XpaHsIIUMXCs B MYHUUMNAIbHBIX apxuBax PecmyOmuku Tatapctan
ApXMBHBIX JIOKYMEHTOB, OTHOCSIIMUXCS K TOCYyJapCTBEHHOW COOCTBEHHOCTH PecmyOnmku
Tatapctan» (manee — moctanoBiaeHue KM PT Ne 203) (Pecnyb6muxa Tartapcran, 2007,
25 nexabpsi, ¢ y4eTOM BHECEHHBIX U3MEHEHHM );

YcraBoM AjleKkceeBCKOro MyHHUIIMMAIBHOTO paiioHa Pecriyonuku Tarapcran (nasee
— YcraB);

[TonoxxeHneM O MYHHUIMIIAJBHOM Ka3€HHOM  YUYPEXACHUU AJIEKCEEBCKOTo
paiioHHoro M CHOJHUTEILHOTO KOMHUTETa AJIEKCEeBCKOTO MYHHUIUMIIAJIBHOTO paiioHa
Pecny6uku Tatapcran (nanee — [lonoxxenne 06 MK);

[Tonoxenuem 00 apxwBHOM oOTAene VCHIOTHUTENHPHOTO KOMHTETa AJIEKCEEBCKOTO
MYHULHANIAIBHOTO PaliOHa, yTBEPXKACHHBIM noctaHoBiaeHueM Mcmonkoma ot 27.07.2018
Ne 214 (nanee — [lonoxenue o0 otaene);

[IpaBmiiaMu BHYTPEHHETO TPYIOBOTO pacnopsifka Mcmoinkoma, yTBEpKIACHHBIMU
pacniopsikeHueM pykooautenst Mcnonkoma ot 28.03.2011 Ne 66-p (nanee — [IpaBuiia).

1.5.B mnHacrosimieM PermaMeHTe HUCHONB3YHOTCS — CIEOYIOIIUE TEPMHUHBI U
OTIPEICIICHHUS:

HAXOJSIIIIUMUCS B HEYJIOBJICTBOPUTEIHLHOM (DU3UYECKOM COCTOSIHHHM TPHU3HAIOTCS
TOKyMeHThl ApxuBHOro ¢onaa Poccuiickoii ®enepanuu ¢ BBICOKOH CTENEHBIO
paspylieHdss MaTepHalIbHBIX HOCHTENIECH, yrpokaromield (HU3NYecKor IIeIOCTHOCTH
JIOKYMEHTOB;

yAalleHHOe pabodee MecTO MHOTrOGyHKIMOHAIBHOTO IIEHTpa MPEIOCTABICHUS
rOCYJIapCTBEHHBIX M MYHUIMIAIBHBIX YCIYTI — OKHO IpUEMa U BbIJAYM JOKYMEHTOB,
KOHCYJIbTUPOBAHUSI 3aIBUTEIIEH B CEJIbCKUX MOCEICHUSX MYHULIUTTAIBHBIX PAHOHOB;

TeXHUYeCcKass omubka - omuOka (Oomucka, ornedyaTrka, rpaMMaTHyecKas WId
apudmMeTriecKkas omudKa), T0MyeHHAass OpraHOM, MPEJOCTABISIONINM TOCYIapPCTBEHHYIO
yCIIYTy, U TIPUBE/IIasi K HECOOTBETCTBUIO CBEICHUM, BHECEHHBIX B JOKYMEHT (pe3yJbTar
rOCyJIapCTBEHHOM YCIIyTH), CBEJICHUSIM B IOKYMEHTaX, HA OCHOBAaHWU KOTOPBIX BHOCUJIUCH
CBEJICHUS;

10J1 3aBJICHUEM O MPEJOCTABICHUH TOCYJapCTBEHHOM yCIIyTH (fajee - 3asBJICHUE)
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MOHUMAETCSl 3ampoc O TNPEAOCTABICHUU TrocyaapcTBeHHOM yenyru (m. 1 cr. 2
®enepanbHoro 3akoHa ot 27 utong 2010 roma No 210-D3). 3asBieHue cOCTaBIsAETCS B
IIPOM3BOJIBHON (hOopMeE, TIO YCTAaHOBJICHHOMY 00pasiy, WU 3alOIHACTCS Ha CTaHIApPTHOM
osanke (mpuioxxenue Ne 1).

3asiBIIeHHE 3aIOJHACTCSl Ha CTaHJApTHOM OJIaHKe B 3JIEKTPOHHOH opme:

Ha opunmanbHOM caiite Mcnonkoma (http://alekseevskiy.tatarstan.ru);

Ha [loprane rocyaapCTBEHHBIX M MYHHIMITATBHBIX yciuyr Pecryonmuku Tarapcran
(http://uslugi.tatarstan.ru);

Ha EnvHOM mopTane TocyJapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT ((QyHKIUN)
(http://www.gosuslugi.ru/).
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2. CranaapTt npeaocTaBjieHUs TOCYIAPCTBEHHOM YCJIYIH
HaumeHnoBanue  TpedOBaHuUsI K Conep:kanue Tpe0OBAHMH K CTAHAAPTY HopMmaTtuBHBbIit aKT,
CTAaHAAPTY NpeaocTaBJIeHUs YCTAaHABJIMBAKOILIMIA

rOCyAapCTBEHHOM yCJIYIM

roCyJIapCTBEHHYI0 YCJAYIry WU
TpeOOBaHUE

2.1. HaumeHoBaHuE rocyaapCTBEHHOM
yCIIyTH

Bbmaqa APXUBHBIX JOKYMCHTOB ITIOJIb30BATCIIIO
JJIA pa6OTBI B YUTAJILHOM 3aJIC apXHBa

4. 1 c1.24 ®enepanibHOrO 3aKOHA
Ne 125-D3;

ct. 21 3akona PT Ne 63-3PT ot
2017 r.;

ct.1 3akona PT Ne 63-3PT ot 2007
T.;

m. 5.7,5.12, 5.13 IlpaBun

2.2. HaumeHoBaHUE OpraHa MECTHOTO
CaMOYTIpaBJICHUs,  HEMOCPEICTBEHHO
MPEAOCTABJISIONIETO TOCYJAPCTBEHHYIO

yeayry

HNcnonHuTenbHblA  KOMUTET  AJIEKCEEBCKOTO
MYHULHANAIBHOTO pailoHa
HUcnonnurens rocygapCTBEHHOW —YCIyrd -

ApxuBHblii oTAen Mcnonkoma

4. 3 c1. 4 denepanbHOro 3aKoHa

Ne 125-®@3;

ct. 7 3akona PT Ne 63-3PT ot 2017
r.; [Tomoxxenune 00 otnese

2.3. Onucanue pe3yJbTaTta
pPeI0CTaBICHUS rocyapCTBEeHHOM
yCIyru

Brrgaua MMOJIL30BaTEIISIM JIOKYMEHTOB
ApxuBHoro d¢onaa Poccuiickoit ®Denepanuu u
JPYTUX apXUBHBIX JIOKYMEHTOB, HE COJEpXKalluX
CBEJICHUM, COCTABJISIOMINX I'OCYJAPCTBEHHYIO TAMHY,
C yYETOM HHBIX OrpPaHUYCHHUH, YCTAHOBJIECHHBIX
3aKOHO1aTEJIbLCTBOM Poccuiickoit denepanuu,
CIIPaBOYHO-TIOUCKOBBIX ~ CPEACTB K HHUM U
HAXOJAIINXCS HA XPAaHEHHM B HAYYHO-CIIPABOYHBIX
OMOIMOTEeKaX AapXWBOB IMI€UATHBIX W3JAAHUN IS
paboThl B UMTANBHBIX 3ajax (IPOCMOTPOBBIX 3ajiax,
KOMHaTax  MNpOCHyliuBaHus  (OHOJOKYMEHTOB,
MIOMEIICHUSIX KaTaJoTOB) MYHHUIIUNAIbHBIX apXHUBOB

4.1 cT. 24, c1. 25 @enepaibHOTO
3akoHa Ne 125-D3;

ct. 22 3akona PT Ne 63-3PT ot
2017 r.;

m. 5.12, 5.13. IIpaBuu;

m. 1.2,3.1,4.1.1,4.1.3,4.1.4,
4.1.5,4.1.6,4.1.7 Ilopsinka
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uiu (Opu OTCYTCTBHM CHEIUAIBLHO BBIJCICHHOTO
noMeleHus) B paboueid kKOMHaTe apxuBa (manee -
YUTAJIbHBIN 32JT) IMOJI KOHTPOJIEM pa0OTHHUKA apXHBa

2.4. Cpox MPEI0CTABICHUS MOJIy4YEHUE CIPABOYHO-NOUCKOBBIX CpeAcTB K | mil. 3.1 — 3.6, 4.1.7 [lopsanka
rOCyJIapCTBEHHOM YCIAyrd, B TOM | neaM, JIOKYMEHTaM, a Takke JIOCTyma K
YuCle C  YYETOM HEOOXOAMMOCTH aBTOMAaTHU3HMPOBAHHBIM CIIPaBOYHO-ITOMCKOBBIM
oOpauieHus B OpraHM3allvy, | cpencTteaM, HAXOMSIIMMCA B UYMTAJIbHOM 3aje — B
Y4acTBYIOIIIHE B NPENOCTABICHUH | nenp, 0GpALLCHHS 3aSBHTEIIS;
roCyIapCTBCHHOM YCIyTH, CpPOK TIOJTyYEHHUE net, JIOKYMEHTOB (3a
HpHOCTaHOBHeHHfI HpCAOCTABICHIA | pepmrouennem  1er, JIOKYMEHTOB OTPAaHUYEHHOIO
TOCY/IapCTBCHHOM - yCllyrin B CJTyHac, JOCTYyTIa, YaCTUYHO PaCCEKpEUYCHHBIX, Ha
GO BOIMOMIIOCTD TIPHOCTAHOBICHHA MHOCTPAHHBIX S3bIKaX) - HE IO3]HEEe 4YeM uepe3 2
MPEIyCMOTPEHA  3aKOHOAATEIbCTBOM
Poccniickoii Deiepar pabounx JHS co AHA odopmieHus  3akasa
3asiBUTEIIEM;
MOJy4YEeHUE AeN, TOKYMEHTOB OIPAaHUYEHHOIO
JOCTyTIa, YaCTUYHO PaCCEKpEUCHHBIX, Ha
MHOCTPAHHBIX fA3bIKaX — HE Mo3aHee 4yeMm yepes 10
pabounx JHeW co JHA odopmIleHHS — 3aKasa
3asiBUTEIIEM;
B03MOXHOCTB MIPUOCTAHOBIICHUS Cpoka
MPEIOCTABJICHUS] TOCYJapCTBEHHOW  YCIyId HE
MpeyCMOTpPEHA
2.5. HcuepnblBaromiuii MepeuyeHb [Ipu muyHOM (MUCEMEHHOM) OOpaIleHUN:
JIOKYMEHTOB, HEOOXOTUMBIX B 1. ITucemo opraHa WIN opranuzanuw, | mm. 2.1, 2.2, 2.4 ITopsaxa
COOTBCTCTBMH C 3aKOHOJATCIBPHBIMU | HampaBUBIIEH  IIOJIb30BATENsl B  aApXWUB, WIIH
HinA HUHBIMU HOPMATHUBHBIMHU | 33gB1eHUE MOJIB30BATENs, 3aABJICHUC IOJIb30BaATEIIS
IIpaBOBBIMH aKTaMH AT | o npoieHnu cpoka paboThI B YUTATLHOM 3aJle.
HPCAOCTABICHUA  T'OCYAapCTBCHHOM B  JuMYHOM  3asgBICHMM  WJIM  IUCbME



http://www.______.tatar.ru
http://www.______.tatar.ru
http://www.______.tatar.ru
http://www.______.tatar.ru
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yCIyTH, a TakXKe YCIyr, KOTOpbIC
SIBJISTFOTCST HEO0OXOAMMBIMH u
00s3aTEIBPHBIMUA JIJIST TIPETOCTABIICHUS
rOCyJIapCTBEHHBIX YCIyT,
TIOJIJTEKAIITIX IPEICTaBICHUIO
3asiBUTENIEM, CIOCOOBI WX TOJTYYCHHUS
3asBUTENIEM, B TOM  4YHCIE B
AJIEKTPOHHON ¢dopMe, TMOPSAOK HX
MIPEICTaBIICHUS

yKa3bIBatOTCs (pamMuiusi, UMsi, OTYECTBO (ITOCIEIHEE -
OpyU HAJIUMYMM) [OJb30BATENSA, JOJDKHOCTh (IIpH
HaJIMYMH), YYEHOE 3BAaHUE M yYeHas CTENeHb (IpH

HaJW4yuu), TEMa U XPOHOJIOTUYECKHE PaMKHU
HCCIICTOBAHMS.
2. JIOKyMEHTBI, YIOCTOBEPSIOIINE JTUYHOCTD:
3asBUTEIIS;
ponuTens 7M1 JIPYroro 3aKOHHOTO

MIPEJICTABUTEISI HECOBEPUIEHHOJIETHETO 3asIBUTEIIS;

COMPOBOKIAFOIINX JIUIL (B TOM YHCIIC 3aKOHHBIX
MPEJCTABUTENICH,  MEPEeBOMAYUKOB U APYrUX
MTOMOIITHUKOB, I, COIPOBOXKIAIOIIHNX
MOJIH30BATENsl C OrPAHUYEHHBIMU BO3MOXHOCTSIMU
310POBBA).

3. JIOKyMeHTHlI, [IOATBEPKAAOLINE
ITOJTHOMOYHSI IPEACTABUTENS FOPUANYECKOTO JIULIA.

biank 3as1BJICHUS JUTS IIOJTyYEHUS

rOCYyJJapCTBEHHOM  YCIYTH  3asBUTEIb  MOXET

MOJYyYUTh NpU JUYHOM oOpamieHun B HMcmonkom.
OnexTpoHHble  (GOpMBI  ONAaHKOB  3asBICHUS
pasMernieHbl Ha odunuanbHOM caite Hcemonkoma,
[Toprane TOCYJapCTBEHHBIX U  MYHHIIUIAIbHBIX
ycayr Pecnyonuku Tartapcran, Egunom mnoprane
roCyJIapCTBEHHBIX U MYHUIIUTIAIbHBIX YCIYT.

3asBlIEHHE  MOXET  ObITb  MIPEACTABJICHO
(HampaBlieHO) 3asiBUTENEM Ha OyMa)XHOM HOCHTEIEe
OJTHUM U3 CIICTYIONINX CIIOCOOO0B:
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JAMYHO (JIULIOM, JACUCTBYIOIIMM OT HWMEHHU
3asiBUTEINS], HA OCHOBAHUHU JOBEPEHHOCTH);

ITIOYTOBBIM OTIIPABJIICHUEM.

3asiBJI€HUE TaKKE MOXKET OBITh IMPEACTABICHO
(HampaBlIeHO) 3asiBUTENEM B BHUJIE 3JIEKTPOHHOIO
NOKYMEHTa, MOANMCAHHOIO IIPOCTOM 3JIEKTPOHHOU
MOJNHUCBHIO, qyepe3 UH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIE CETH OOWIero A0CTyna, B
TOM qucie yepes uH(OPMAIMOHHO-
TEJICKOMMYHUKAIIUOHHYIO CeTh «HTEepHETY,
opuIHATBHBIN CalT Hcnonkoma, ITopran
FOCYIapCTBEHHbIX M  MYHHULMIIAJIBHBIX  YCIyT
Pecry6iuku Tarapcras, Envnblii IopTa
rOCYJJapCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT

2.6.  HMcuepnbpBaromui  nepevyeHb
JIOKYMEHTOB, HEOOXOTUMBIX B
COOTBETCTBUM  C  HOPMAaTUBHBIMU
IPaBOBBIMU aKTaMu JUISE
IIPEIOCTABICHUS roCyapCTBEHHOM
yCIYTH, KOTOpbIE  HaxoAiTcs B
pacrnopsKeHUH roCy/1apCTBEHHBIX
OpraHoB, OpraHoB MECTHOT'O
caMOyIpaBJIEHUS U UHBIX
OpraHu3allMii M KOTOpBIE 3asBUTEIb
BIIpaBe MPEJCTABUTb, @ TAKXKE CIIOCOOBI
UX TOJY4YEHHs 3asBHUTEIEM, B TOM
YHClie B AJIEKTPOHHOHU (hopMe, TOPSAT0K
UX TMPEICTaBICHUS; TOCYAApCTBEHHBIN
Opras, Opras MECTHOTO

[IpencraBienre NOKYMEHTOB, KOTOPBIE MOTYT
OBITh OTHECEHBI K JaHHOW KaTeropuu, He TpeOyeTcs




104

caMoympaBieHus JIM0O OpraHu3anus, B
paclopsiKEHUH KOTOPBIX HAXOIATCA
JTAHHBIE TOKYMEHTbI

2.7. IlepeueHnp OpraHoOB
rOCyJJapCTBEHHOM BJIACTU (MECTHOTO
CaMOYIPABJIEHUSI) U UX CTPYKTYPHBIX

IOApa3/ICIICHUN, COIIACOBaHUE
KOTOPBIX B Cy4asx,
MIPEYCMOTPEHHBIX ~ HOPMATUBHBIMU
MPABOBBIMH aKTaMH, TpeOyeTcs s
MIPEOCTABIICHUS roCcy1apCTBEHHOM

YCIYIM WU KOTOpPOE OCYIIECTBIIAETCA
OpPraHoM HCIIOJHUTEIbHOMW  BIIACTH,
IPEIOCTABISIOIIUM TOCY/IapCTBEHHYIO

CornacoBaHne TOCYJapCTBEHHOW YCIyTd He
Tpedyercs

yeayry
2.8.  HcuepnpBaromuii ~ NEepevYeHb 1. Ilomaya MOKYMEHTOB HEHAJIEKAIIUM JIMIIOM. | CT. 25 DdenepanbHOro 3akoHa Ne
OCHOBaHMM Ui OTKa3a B IIpUEME 2.HecootBeTcTBUE MIpEICTaBICHHBIX | 125-D3;
JOKYMEHTOB,  HEOOXOIUMBIX IS | TIOKYMEHTOB IMEPEYHIO0 JOKYMEHTOB, YKa3aHHbBIX B | cr.21 3akona PT Ne 63-3PT ot
PEAOCTABIECHUS rocyJJapCcTBEHHOM | 1. 2.5 HacTosiuero Pernamenra. 2017 r.;
yCIyTH 3. Hannume HEOroBOPEHHBIX MCIIPABIECHUH B | 1 2 ] Topsiaka
II0JaBAEMBIX JOKYMEHTax
2.9. UcuepnbiBaromuit [IEpEUYCHb Bo3moxHOoCTh MIPUOCTAHOBJICHUS cpoka | Y. 8 ct. 26 denepanbHOro 3aKOHA

OCHOBAHHUM JUIs IPUOCTAHOBIICHUS UIIN
OTKa3a B IIPEAOCTABICHUN
rOCyJ1apCTBEHHOM YCIIyT'H

[IPEIOCTABJIEHUS] HE MTPEIyCMOTPEHA.

OcHoBaHusi 1 OTKa3a B MPEIOCTaBICHUU
roCy1apCTBEHHOM yCIYyTH:

1. orpannyeHus Ha VICIIOJIb30BAHUE
JOKYMEHTOB, YCTAHOBJICHHBIE B COOTBETCTBUHU C
3aKOHOarenbCTBOM  Poccuiickon  ®enepanuun  u
Pecniyonuku Tartapctan wiam (HoHI000pa3oBaTesieM

Ne 125-@3;

CcT. 25 denepanbHOro 3akoHa Ne
125-®3;

ct. 21 3akona PT Ne 63-3PT ot
2017 r.;

nm. 2.2, 3.6, 3.7 Ilopsiaka;

nm. 2.11.7.1, 2.11.10, 5.13 IIpaBu;
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Opyu [epejaye  JOKYMEHTOB Ha  IOCTOSTHHOE
XpaHEHHUE;

2. HEyJOBJIETBOPUTEIBHOE ¢dusnueckoe
COCTOSIHUE JJOKYMEHTOB;

3. oOpaimeHue 3asgBUTENS, HE JOCTHILIErO
COBEPILIEHHOJIETHS, 0€3 OJHOI0 M3 POAUTENEH WU
JPYroro 3aKOHHOT'O IPEICTaBUTEIIS;

4. HapylieHue 3asBUTENEM MOIAIYHKTOB 4.2.5,
4.2.6,4.2.9,4.2.12,4.2.19 Ilopsaka

5. B clly4yasix OTCYTCTBUS (POH/A MOJb30BAHUS
IIPU:BBINOJHEHUN CITy>K€OHBIX 3aJlaHu’
COTpYJIHMKaMU  apXMBa C  HMCIOJIb30BaHUEM
3aTpe0OBaHHBIX MMOJIH30BATEISIMU TOAJIMHHUKOB JEII,
JOKYMEHTOB, NI€YaTHBIX M3JaHUI, - B CPOK HE Ooiee
120 paboumx gHEH co JAHS 3aKa3za HX
10JIb30BATENIEM;

BbIAYM  NOJJMHHUKOB  J€J, JOKYMEHTOB,
MeYaTHbIX M3JAaHUH BO BPEMEHHOE I0JIb30BaHUE
OPUINYECKUM u duznyecKkum JULAM-
doHm000pazoBaTesiM, MX MPABONPEEMHUKAM WU
[0 3ampocaM OpPraHOB TOCYJIapCTBEHHOM BJIACTH U
UHBIX  TOCYJApCTBEHHBIX  OpPraHOB,  OPraHoOB
MECTHOTO  CAMOYIpaBJ€HUS — B CpPOK, HE
MPEBBILIAOIINI CPOKA, YKA3aHHOIO B aKTE€ O BblAAaue
BO  BpPEMEHHOE  IOJb30BAaHHE  TAaKUX  JEll,
JOKYMEHTOB, IT€YaTHBIX W3/IaHUM;

HKCIIOHUPOBAHUS MOJJTMHHUKOB e,

mm. 3.2, 3.3, 3.4, 3.5, 3.6 Ilopsiaka
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JOKYMEHTOB, TICUaTHBIX HM3JaHUH Ha BBICTABKE — B
CpPOK, HE TIPEBBINIAIONINNA CpPOKa WX BBIAAYA W3
apXWBOXPAHWIIUIIIA, OTIPEICTICHHOTO
pactopsINTEILHBIM JOKYMEHTOM Ha IPOBEICHHE
BBICTABKH;

BBIIAYM  TOJJWHHUKOB  JIeJ, JOKYMEHTOB,
MeYaTHBIX HW3JaHWA JAPYrOMy IIOJIB30BATEN0 B
YUTAJIBHBIN 3a)1 — B CPOK, HE OoJiee 40 pabounx IHEH
CO JIHS 3aKa3a UX I10Jb30BaTEIIEM

2.10. ITopsinok, pa3Mep U OCHOBAaHUS
B3MMaHUs TOCYIAPCTBEHHOM MOUIJIUHBI
WIA HWHOM IIIaThl, B3UMMaeMOM 3a
MPEI0CTABIICHUE rocy1apCTBEHHOM
YCIyTH, BKIOYas HWHQPOpMAIUIO O
METOJWKE pacyera pasMepa TaKoOu
ILIATHI

lNocynapcTBeHHast ycimyra mpeaocTaBisieTcs Ha
0€e3BO3ME3THON OCHOBE

4. 3 cT. 15 @enepanbHOro 3aKoHa
Nel25-D3;

4. | cT. 8 ®enepanbHOro 3akoHa Ne
210-D3;

n. 4.1.1 Iopsanka

2.11. Ilopsinok, pa3Mep W OCHOBaHUS
B3UMaHMs IJIAThl 32 NPEAOCTABICHUE
YCIYT, KOTOpBIE SIBJISIFOTCSI
HEOOXOAUMBIMH U 0053aTEIbHBIMU IS
pe0CTaBICHUS roCyJJapCTBEHHOU
yCIyTd, BKJIIOYas MHPOPMALUIO O
METOJMKE pacuera pasMmepa TaKou
J1aThl

[IpenocraBnenue HEO0OXOTMMBIX u
00s13aTeNbHBIX YCIYT HE TpeOyeTcs

4. 3 ct1. 15 ®eaepanibHOrO 3aK0HA
Nel25-@3;

4. 1 cT. 8 deaepanbHOro 3akoHa Ne
210-®3

2.12. MakcuMalnbHbI CPOK OXKHJAHUS
B OdYepeAu MNpH I[0Jadye 3ampoca o
MPEI0CTABICHUU rocyaapCTBEHHOMN
YCIAYyTH W TpHU TOJIYyYEHUU pe3yJibTaTa
MPEIOCTABICHUS TAKUX YCIIYT

MakcuManbHBIE CPOK  OXHIAHHS  TpreMa
MOJIy4aTesiss TOCYJIapCTBEHHON YCIyTH (3asBHUTEN)
MpH Tojaue 3arpoca W MpU MOJYYSHUH Pe3yJsibTara
HE JIOJKEH MPEeBHIIATh 15 MUHYT.

OuepelHOCTh ISl OTJACJIBHBIX  KaTerOpui
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noyiyyatesied  TOCyAapCTBEHHOW  yCIyI'M  HE

YCTaHOBJICHA.
2.13. Cpoxk perucrpamuu 3ampoca B nmenp mnoctymnenus 3asBieHus. 3amnpoc, | m. 16 4. IV IlpaBun
3asBUTEIIS 0 MPEAOCTABICHUHN | TIOCTYNUBIINNA B AJIEKTPOHHON (opMe, B BBIXOJTHOM | JI€TONMPOU3BOJICTBA
rOCyJapCTBEHHOW yCIyrM, B TOM | (Mpa3IHUYHBII) JI€Hb perucTpupyercs Ha

YHClie B AJIEKTPOHHOU (hopme

CJICAYIOIINH 32 BBIXOJHBIM (MTPa3IHUYHBIM) paOoduit
JICHb

2.14. TpeboBaHus K NOMEIIEHUSM, B
KOTOPBIX PEeAOCTABIISETCSA
rocyJlapCTBeHHasi ycliyra, K MeCTY
OXHUJaHUSL W TIpUEeMa 3asBUTENICH, B
TOM quciue K 00ecrieYeHHU0
JOCTYITHOCTH In: VHBAJIUJIOB
YKa3aHHBIX OOBEKTOB B COOTBETCTBUU
C 3akoHomarenbcTBOM Poccuiickon
Qenepanu 0 COLUMAIBHOM  3alluTe
WMHBAJIU/IOB, pa3MEIICHUIO u
0OpPMIICHUIO BU3YaJIbHOM, TEKCTOBOM
U MyJIbTUMEIUMHOW HHPOPMAIUU O
MOPSJIKE IPEIOCTABJICHUS TAKUX YCIYyT

[IpenocraBineHne rocyaapCTBEHHOU
OCYLIECTBJISIETCS B  3aHUSAX M  IOMEIICHHUSX,
000pyIOBaHHBIX TPOTHUBOIIOKAPHOH  CHUCTEMOW U
CHUCTEMOH MOKapOTYIICHUS, HEOOXOUMON MeOEeTbIO
i ohOpMIICHHUS JOKYMEHTOB, HH(POPMAIMOHHBIMU
CTEHJaMHU.

ObecnieunBaeTcsi OecHpensITCTBEHHbIA JOCTYII
MHBAJIUJIOB K MECTy IPEAOCTABIECHUS
rocyapcTBEHHOW yciayru (yIOoOHBIH BXOH-BBIXOJ B
MOMEIICHHS U IIepeMEIIEHUE B UX Mpeenax).

BusyanbHas, TEKCTOBass M MyJbTUMEIUNHAS
UHpopMaus 0 HNOpSAJIKE  NPEIOCTaBICHUS
rOCy/IapCTBEHHOM YCIYTH pa3MellaeTcsl B yIO0OHBIX
IUIsL 3asBUTENIEH MECTaX, B TOM YHCJIE C Y4ETOM
OrpaHUYECHHBIX BO3MOXKHOCTEW MHBAJIUJIOB

YCIYTH

2.15. . Tloka3zatenu HOOCTYNHOCTU U
KauyecTBa TOCYJapCTBEHHON YCIyTH, B
TOM qrCIie KOJIMYECTBO
B3aMMOICHCTBHSI 3asIBUTES C
JOJKHOCTHBIMHA JTUTIAMU npu
NPEIOCTaBICHUN  TOCYAapCTBEHHOM

yCiIyru H HX HOPOAOJDKHUTCIbHOCTD,

[Toka3zaTenssMu JOCTYITHOCTH IIPEAOCTABICHUS
rOCyIapCTBEHHOM YCIYTH SIBJISFOTCS:

PacnoJIOKEHHOCTh NOMELICHUS
B 30HE JJOCTYITHOCTH OOIIECTBEHHOTO TPAHCTIOPTA;

HaJIn4ne HE0OXO0TUMOTO KOJINYECTBA
CIICLIMATIMCTOB, a TAKXKE IOMEIICHUH, B KOTOPBIX
OCYIIECTBIISIETCA IPUEM IOKYMEHTOB OT 3asIBUTEJICH;

4. 1 c1. 24 ®enepalibHOTO 3aKOHA
No 125-@03
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BO3MOKHOCTb ITOJTyYEHHUS
roCyJ1apCTBEHHOM YCIIyTU B
MHOTO()YHKIIMOHAIbHOM LEHTpE

IIPEIOCTABICHUS TOCYJIapCTBEHHBIX W
MYHHIIUTIATBHBIX YCIIYT, B yIaJCHHBIX
pabounx MecTax
MHOTO()YHKIIHOHAITBHOTO IIEHTpa
MPEIOCTaBICHUSI TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT, BO3MOXHOCTD
noJly4eHus: MHPOpMAIMK O  XOJIe
IPEIOCTABICHUS roCyIapCTBEHHON
yCIIyTH, B TOM qrCIie C
WCIIOJIb30BaHUEM  HMH(POPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA

HaJIM4YMe ucyepnbiBaronieil uHpopMaluu o
cnocobax, TMOpPSAOKE M CpPOKax MpeloCTaBICHUS
roCyJapCTBEHHOW YCIyrH Ha HHPOPMALMOHHBIX

CTEHJIaX, UH(OPMAIIMOHHBIX pecypcax

B cetu «MHTepHer», Iloprane
FOCYJapCTBEHHBIX W  MYHUUUINAIBHBIX  YCIYT
Pecnnyoniukun ~ Tartapcran,  EnuHoM — moptaie

rOCyJJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIIYT;

OKa3aHW€ MOMOIIHA MHBAINJIAM B MPEOAOJICHUN
O0apbepoB, MEMIAIOIIUX MOJYYEHHI0 HMH YCIYT
HapaBHE C IPYTUMU JULAMH.

KauecTBO mnpemocTaBiieHHs TrOCyIapCTBEHHOM
YCIIYTH XapaKTEPU3yETCS OTCYTCTBUEM:

ouepeliel NpU NMPHUEME U BbIade TOKYMEHTOB
3asIBUTEIISM;

HapyILICHUN CPOKOB IPeI0CTaBICHUS
rOCyJIapCTBEHHOM YCIIyTH;

xKano0 Ha NEHUCTBUS (Oe3neiicTBHE)
MYHHUIIMMIAIBHBIX ~ CIYXAalllUX, MPeI0CTaBISIONIUX
rOCyJIapCTBEHHYIO YCIYTY;

XKamoOd Ha HEKOPPEKTHOE, HEBHUMATEIbHOE
OTHOILIEHUE MYHHIIUTIAJIbHBIX CITyKallluX,
OKa3bpIBAIOMIMX  TOCYJApCTBEHHYIO  YCIyry, K
3asBUTEIISIM.

[Ipu mnomaue 3ampoca O MPEIOCTABICHUU
rOCy/IlapCTBEHHOM YCIYTH M TMpH  TOJyYSHUU
pe3yJibrarta roCy/1apCTBEHHOMN yCIIyTH -
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OJTHOKPAaTHOE B3aMMOJEHCTBUE TOJKHOCTHOTO JIMLA,
MIPENOCTABISIOIIETO TOCYJAPCTBEHHYIO YCIYry, WU
3asBUTENA. [IpOJOMKUTENBHOCT B3aUMOJICHCTBUS
OmpeneIseTcs HacTosAmuM PermamenTom.

l'ocynapctBennas  ycayra  yepes  MOI],
yIaJeHHbIC pabouue MecTa MOI] HE
OCYILIECTBIISIETCS.

Nudopmamuss o  xoAe  MmperoCTaBIICHUS
rOCYJIapCTBEHHOM YCIYTM MOKET ObITh MOJIy4eHa
3asBuTeneM Ha canre HMcnonkoma, Ha Iloprane
FOCYJapCTBEHHBIX U  MYHHUIUMNAIBHBIX  YCIYT

Pecnny6niuku ~ Tatapcras, Enuanom  mopraie

rOCYJIAPCTBEHHBIX U MYHHUIIMNAIbHBIX YCIYT
2.16. OcoOeHHOCTH  TIPEIOCTABIICHUS 3aaBienue 0 npeaoctabieHuu | 4. 1 ct. 19 denepanbHOro 3akoHa
roCyJapCTBEHHOM YCIIYyTH B | TOCYJIapCTBEHHOMN YCIYrd MOXET ObITh HampasiieHo | Ne 59-D3

AIIEKTPOHHOU opme

B (¢opMe  DIEKTPOHHOTO  JOKyMEHTa IO
ANEKTPOHHOMY aJIpeCy:

o(pHUITHAIEHOTO caifta Hcnonkoma
(http://alekseevskiy.tatarstan.ru);
[Topramna rOCyAapCTBEHHBIX 151

MyHUIMNaNbHBIX yciyr PecnyOnuku Tartapcran
(http://uslugi.tatarstan.ru);

EauHoro  moprama  rocyliapcTBEHHBIX U
MYHULNAIbHBIX yCIyT (pynxmit)
(http://www.gosuslugi.ru/).
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3. CocTas, oCJIe10BATEJIbHOCTh H CPOKHU BBINOJHEHUS] AIMUHUCTPATHBHBIX
npouenyp, Tpe6OBaHMs K MOPSAAKY MX BBINOJHEHHUS, B TOM YHCJe 0COOEHHOCTH
BBINIOJIHEHUS] A AMUHUCTPATUBHBIX MPOLEAYP B 3JIeKTPOHHOH dopMe, a TaKiKe

0CO0EHHOCTH BBITIOJIHEHNS] AIMUHUCTPATHBHBIX NPoLexyp B
MHOTOQYHKIMOHAJIbHBIX HEHTPAaX, B YAAJeHHbIX pado4nx MecTax
MHOT0()YHKIMOHAJIBHOT0 HEHTPA NMPeI0CTABIEHHUS TOCYAAPCTBEHHbIX U
MYHHIHMIAJBHBIX YCJIYT

3.1. OmnwucaHue MOCIEAOBATEILHOCTH  JIEHCTBUH TpU  MPEAOCTABICHHUU
rOCyJapCTBEHHOM YCIIyTH

3.1.1. mpepocraBieHHE  TOCYJapCTBEHHOMYCIYrM  TOBBLAAY€  ApPXUBHBIX
JOKYMEHTOB MOJIb30BATENIO JJIsi paObOThl B YMTAJIBHOM 3aJieé MYHHUIIMIIAIBHOTO apXHBa
BKJTIOYAET B ce0sl CIEAYIOUINE TPOLEYPHI:

1) KOHCYJIBTUPOBAHHE 3asBUTEIIS;

2) NpUHATHE U PETUCTPALIUS 3asIBICHUS;

3) mpoBepka JOKYMEHTOB M BblJada aHKETbl M 00S3aTeNIbCTBA-COTIAILEHUS O
corlacud Ha 00pabOTKy TEpPCOHAJBHBIX JIAHHBIX M COOJIIOJICHUM  pEeXHUMa
KOH(HUIEHIUAILHOCTH;

4) BbIIaya 3asgBUTENIO I 3amojiHeHUs OlaHka 3aka3a (TpeOoBaHUS) Ha
MPEIOCTaBICHUE IOKYMEHTOB, KOMHiA (hOH/Ia TTOJIb30BaHUS, OMIHCEH;

5) BBISIBIIGHUE U TIOJOTOBKA aPXUBHBIX JJOKYMEHTOB I0JIb30BATEIIO JIJIsl paOOTHI B
YUTATBHOM 3aJI€ MYHHUITUTIAILHOTO apX1Ba;

6) BbI1a4ya apXHUBHBIX JOKYMEHTOB ISl pa0OThI B YUTAJILHOM 3aJl€.

3.1.2. brok-cxema TOCIEAOBATEIBHOCTH JECUCTBUA 1O MPEIOCTABIICHHUIO
rOCyIapCTBEHHOW yCITyTY NMPEICTaBICHA B IPHIIOKEHUH No 2.

3.2. Oka3aHue KOHCYJIbTALUNA 3aIBUTEITIO

3.2.1. 3asgButens BmpaBe oOpatuThcst B OTAEN JUMYHO, MO Tele(OHY W/WIH
MUCbMEHHO, B TOM YHKCJIE€ MO 3JIEKTPOHHOW MOYTEe, ISl MOJyYEHHUs] KOHCYJbTAllUi O
MOPSAKE MOJTyYEHUs TOCYIaPCTBEHHOM YCITYTH.

Crnemmanmuct  Otaena OCyUIeCTBISIET KOHCYJIbTUPOBAHUE 3aBUTEINS, B TOM YHCIIE
o cocraBy, (GopMe M COJEPKaHUIO JIOKYMEHTAIlMH, HEOOXOIMMOW Ui MOIy4YEeHHUs
rocygapcTBeHHoM yciyru. Ilomada 3ampoca, WHUIMHUPYIOIIETO TPEIOCTABICHHUE
rOCYJJapCTBEHHOM YCIIyTHM, HE TpeOyeT OKa3aHus IIOMOIIM 3asBUTEII0 B YacTU
oopmIIeHHs TOKYMEHTOB.

[Tpouenypa, ycraHaBauBaeMass HACTOSIIMM ITyHKTOM, OCYIIECTBISETCS B JEHb
oOpalieHus 3assBUTEIIS.

Pe3ynbTraT npoueaypbl: KOHCYJIbTAlHs 3asIBUTEIIA.

3.3. Ilpuem u peructpaiiys 3asBaCHUs

3.3.1. 3asButenp (ero mnpeACTaBUTENb) JUYHO HA OYMa)KHOM HOCHUTENE, B
AIIEKTPOHHOM BHJIE€ uepe3 opuuuanbHbiil cailt Mcnonkoma, [lopran rocyaapcTBeHHbBIX U
MYHULIMNAIBHBIX yciuyr PecmyOnuku Tarapcran, EnuHblid mopTan rocy1apcTBEHHBIX H
MYHULMNAIBHBIX yCcayr (PpyHKUME) TuO0 MO MOYTE MOYTOBBIM OTIPABICHUEM MOJAET
(HampaBIsieT) 3asiBJICHUE.

3asBieHrE O MPEIOCTABICHUN TOCYJApCTBEHHOM YCIyTd B DJIEKTPOHHOM (opme
HanpaBisiercs B OTnaen Mo 3JEKTPOHHOM Moure Wi uepe3 VHTepHeT-MpUeMHYIO



111

Ucnonkoma. IlocTynuBiiee B 37€KTpOHHOM (pOpME 3asBIICHHE pacleyaTbIBaeTCs, €ro
perucTpanys OCyluIeCTBISETCA B YCTAHOBJICHHOM MOPSIIKE.

3.3.2. Ilpu wHampaBieHUW 3asBICHUS B DJIEKTPOHHOM (OpMe CHEIHATUCT
Hcnonkoma, oTBevaromui 3a paboTy ¢ oOpallleHUsIMH Tpa)<1aH, MOCTYMAIOUMMH Yepes3
HNHTepHeT-pUeMHY10, pacreyaThiBaeT, PETUCTPUPYET TOCTYIUBIIEE 3asBICHUE U
HarpamJsieT B 3JICKTPOHHOM U OyMakHOM BHJie B OTel.

[Tponienypa, ycTaHapnMBaeMasi HACTOSIIIMM ITYHKTOM, OCYIIECTBIISIETCS B TEUCHUE
OJTHOTO paboyero JAHs C MOMEHTA MOCTYIUIEHUs 3aIpoca.

Pesynprar nmponexypel:  3aperMCTPUPOBAHHOE  3asBJICHHE WM  ITUCHMO,
HanpaiieHHOe B OTel.

3.4. Bolgaya apXMBHBIX TOKYMEHTOB ITOJIb30BATEINO AJ1s1 paOOThI B UNTAIILHOM 3aJie
MYHHULMIIAIBHOTO apX1Ba

3.4.1. Cnemmanuct Otnena OCyIeCTBIISET:

MPOBEPKY TMOJHOMOYMI 3asBUTENIA, B Clly4ae JCUCTBUSL 3asBUTENS IO
JOBEPEHHOCTH;

NPOBEPKY HAJIM4YMsi BCEX HEOOXOAUMBIX JOKYMEHTOB M HMX COOTBETCTBHUE
YCTaHOBJIEHHBIM TpeOOBaHUsAM (HajyIexkalee opopmiaeHre JOKYMEHTOB, OTCYTCTBHE B
JOKYMEHTAaX MOJYUCTOK, MPUIMHUCOK, 3a4EPKHYTHIX CIOB M MHBIX HE OTOBOPEHHBIX B HUX
WCIIPABIICHU ).

B cnywae orcyrctBus 3ameuanuil cnenuanncT OtThena OCyIIECTBISIET MPUEM U
PETUCTPALUIO 3asIBIICHUS.

B ciydae, ecnu 3asBi€HHE NOCTYNWIO BIEPBBIC, BBIAACT 3asBUTEII0 AHKETY
YCTaHOBJIEHHOTO 00pa3iia Jjisl 3aroiaHeHus (prtoskeHue Ned), pouTesio Wid IpyromMy
3aKOHHOMY INPEJCTABUTENI0 HECOBEPILIEHHOIETHETO 3asBUTENS, COMPOBOMXAAOIIEMY
JULy (B TOM YHCJE 3aKOHHOMY IPEICTaBUTENIO, IEPEBOAUMKY U APYTUM ITOMOIIHUKAM,
JIMLIAM, COITPOBOKIAIOIIMM ITOJIb30BATENS C OTPAHUYEHHBIMU BO3MOXKHOCTSIMH 3/10POBBS])
— aHKeTy, B KOTOPOM YKa3bIBalOTCS: (haMWiIvs, UMsl, OTYECTBO (MOCIIEAHEE — MpHU
HAJIMYMH), J1aTa POXKICHUSI, TPaXIaHCTBO, MECTO palOThl (yueObl) U TOJHKHOCTH (IIpH
HAJIM4YWK), aJapec PETrucTpalMu IO MECTy KHUTelbCcTBa (TpeObIBaHMsI), aapec
(akTUYeCKOro NpPOKUBAaHUS, HOMEP KOHTAKTHOro TtenedoHa (Mpu HAIWYKMM), aJlpec
AIIEKTPOHHOW TOYTHl (IpM HAJIMYMHU), BUJ, CEpHs, HOMEp M Jara JIOKyMEHTa,
YIOCTOBEPSIOINIETO JIMYHOCTh, a TaKKe OpraH, BBIJABIIMN JTOKYMEHT, (paMuiIus, uMms,
OT4eCcTBO (TOCJEIHEe — TMPH HAIWYMM) COMPOBOXKIAAEMOro JIMIA, OO0s3aTeIhCTBA-
COTJIAIICHUSI O COTJIACUM Ha 00pabOTKY MEPCOHAIBHBIX JaHHBIX M COOMIOICHUE PEKUMa
KOH(UICHITUAILHOCTH (TIPHIIOKEHHE 5).

B cnaydyae HanmmuuMdg OCHOBaHMM Il  OTKa3a B NPHUEME JOKYMEHTOB,
NPEeIyCMOTPEHHBIX IMyHKTOM 2.8 Hacrosimero Pernmamenra, cneuuanmct Ortrena
YBEIOMJIIET 3asBUTENS O HAIWYMM MPENSTCTBUN Ui PEruCTpaluu 3asBICHUA H
BO3BPAILAET €My JOKYMEHTbI C MHUCHbMEHHBIM OOBSICHEHHUEM COJEP)KaHUS BBISBICHHBIX
HE/I0CTATKOB B MPE/ICTABICHHBIX JTOKYMEHTaX.

B ciiyuae, eciiu nmocTynuiio 3asBieHHE MOJIb30BATENS O MPOAJICHUH CpOKa PadOThI
B YUTAJIBLHOM 3aJI€, OCYILIECTBIIIOTCS TPOLIETYPbl, IPETyCMOTPEHHbIE 11. 3.4.4.

[Tpouenypbl, ycCTaHaBIMBAEMbIE HACTOSIIMM ITyHKTOM, OCYILECTBISIOTCS B
TedyeHue 15 MUHYT B IeHb IPUOBITHS 3asBUTEIIS.
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Pe3ynbTar mpoueayp: NpUHATOE U 3apErMCTPUPOBAHHOE 3asiBICHUE, BbIIAHHBIC
aHKEThI ¥ 00513aTeIbCTBA-COTTIAIICHUS O COTJIaCHH Ha 00pa0OTKY MEePCOHATBHBIX JaHHBIX
U coOIofeHne peXruMa KOH(MUICHIMATbHOCTH WM BO3BpAIICHHBIC 3asSBUTEIIO
JTIOKYMEHTBI.

3.4.2. 3asgBUTENb, €0 3aKOHHBIE MPEJICTABUTEIM, COMPOBOXKIAIOIIUE €ro Jula
3HakoMmsTCcsl ¢ [lopsiakoM, 3amoNIHSIOT: TOJIB30BaTellb - AHKETY TOJIb30BATENs, €ro
3aKOHHBIC TMPEJCTABUTEIM, COMPOBOXKIAIOIIME €ro JMia - AaHKeTy, B KOTOPOM
YKa3bIBAIOTCS: (haMIIus, UMsI, OTYECTBO (TIOCTEHEE — MPU HAIWYKH), JaTa POXKICHUS,
rpaXIaHCTBO, MECTO PabOTHI (YueObl) U TOJKHOCTH (TIPU HATMYHH), aAPEC PETUCTPAINN
M0 MECTy XKHUTEIbCTBAa (MpeObiBaHMsA), aapec (HAKTUYECKOTO TMPOXKUBAHHS, HOMEP
KOHTAKTHOTO TelieoHa (TIpy HATMYHH), aIPEC FIEKTPOHHOU MOYTHI (ITPH HAJTMYWH), BUJ,
cepus, HOMEp M JlaTa JOKyMEHTa, YJAOCTOBEPSIOIIETO JMYHOCTh, & TaKXKe Opra,
BBIIABIIUNA JOKYMEHT, (aMuiausi, HUMs, OTYECTBO (TOCIEHEE — TPU HAIUYWH)
COIPOBOKAEMOTI0 JIUIIA, MOJIb30BATEh U COMTPOBOMXKAAIOIINE €ro JUla - 00s13aTeNIbCTRA-
COIJIAILIEHUSI O COTJIacHM Ha 00pabOTKy MEPCOHATLHBIX JAHHBIX U COOMIOJCHUE PEXUMA
KOH(UICHITMAILHOCTH U TIepeiatoT creruanucty Otena.

[Ipouieypsl, ycCTaHaBIMBAeMbIe HACTOSIIMM ITYHKTOM, OCYILIECTBIISIIOTCS B
TedeHue 15 MUHYT ¢ MOMEHTA MOYyUYEHHs aHKEThI TIOJIb30BaTEIsl.

PesynbraTr mpornemyp: 3amoiHEHHBbIE AHKEThl TIOJIb30BATEINs, €ro 3aKOHHBIX
MPEJCTaBUTENEH, COMPOBOXKIAIOIINX €r0 JIMII, 005S3aTeNILCTBA-COTJIAICHUS O COTJIaCUU
Ha 00pabOTKYy IMEePCOHATBHBIX JAHHBIX U COOJIOJCHUE pekrUMa KOH(PHUICHINAIHHOCTH,
nepenanHele crienuanucty Otnaena.

3.4.3. Cnemmanuct Otnena:

MPOBEPSIET MPAaBWIBHOCTh  3allOJIHEHUS  AHKET, HaJlu4yhe MOANHCEed Ha
00513aTENIbCTBAX-COTTIAIICHUSAX O COTJIACMM Ha OOpa0OTKY TMEPCOHAIBHBIX NAaHHBIX W
coOMoficHNe peXuMa KOH(MUICHIIMATILHOCTY W BBIJIAET 3asABUTENIO OJaHK 3aKasza
(TpeCoBaHMs) Ha BbAAYY JOKYMEHTOB, KOMUW (POHAA MONb30BaHUsA, onuced (maiee -
OsaHk 3aka3za) (mpuioskenue Ne 6).

[Ipouienypsl, ycCTaHaBIMBAEMble HACTOSIIMM ITYHKTOM, OCYILIECTBIISIIOTCS B
Te4eHue 15 MUHYT ¢ MOMEHTA MOJTy4YeHHUsI aHKEThI IOJIb30BaTEIIsI.

PesynbTaT npoueayp: BblIaHHBIN 3asBUTENIO OJIaHK 3aKas3a.

3.4.4. 3asBuTeNnb 3anoaHACT OJTaHK 3aKasa v nepenaet crenyanucty OTaena.

[Tponienyphl, ycCTaHaBIMBAEMbIE HACTOSIIMM ITyHKTOM, OCYILIECTBISIOTCS B
TedyeHue 15 MUHYT C MOMEHTA MOJTy4YeHus OJlaHKa 3aKas3a.

Pesynbprar mporemayp: 3aloNHEHHBINM ONaHK 3aKa3a, IMepelIaHHbIN CIEIUATNCTY
Ortnena.

3.4.5. Cnemmanuct OTaena, moyiy4uB OJaHK 3aKa3a:

MPOBEPSIET MPABUILHOCTD 3aIIOJIHCHUS;

JieNaeT NoI00PKY OIMuUcel, BHIOOPKY apXUBHBIX JOKYMEHTOB U3 XPAHWIIUIIIA,

MPOBEPSICT HAIMYME OCHOBAHMM JUIsl OTKa3a B MPEAOCTaBICHUH TOCYAapCTBEHHOM
YCIIyTH, IPETyCMOTPEHHBIX ITyHKTaMu 2.8. 1 2.9. HacTosmero Permamenra;

MIPOBEPSIET HaJTU4ME JeJ, JIOKYMEHTOB, CIPAaBOYHO-TIOUCKOBBIX CPEICTB K HUM,
MEYATHBIX M3AAHUIA OrPAaHUYEHHOIO JOCTYyIa, PEAYCMOTPEHHBIX IMyHKTamu 3.2, 3.3, 3.4,
3.5 Iopsinka;
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MIPOBEPSIET COCTOSIHUE BbIIABAEMBIX JIOKYMEHTOB;

3anoyiHsgeT B OjaHke 3akaza rpady HaMMEHOBAHHUS U KOJMYECTBO BbIJIABAEMbIX
JIOKYMEHTOB.

B cnydae namuuus nen, JOKYMEHTOB, CIPAaBOYHO-TIOMCKOBBIX CPEACTB K HUM,
MEYaTHBIX U3AAHUI OrPAaHUYEHHOTO JOCTYIIA, TPEAYCMOTPEHHBIX IMyHKTaMu 3.2, 3.3, 3.4,
3.5 Tlopsinka, 3ampamiMBacT y 3asBUTENS JOKYMEHTBI, SIBJISIOLIMECS OCHOBAHUEM IS
JOoCTyna K JejiaM, JOKYMEHTaM, CHpPaBOYHO-TIOMCKOBBIX CPEACTBAM K HUM, MEYATHBIM
W3JIaHUSIM OTPAHUYEHHOTO JTOCTYyTIA.

B cmydyae Hamuuus  OCHOBaHMM U1 OTKa3a B MPEIOCTaBICHUMU
rOCy/IapCTBEHHOMYCIIYTH WA JIOKYMEHTOB, SIBISIFOIIMXCS OCHOBaHWEM Ui JOCTyIa K
JieNiaM, JTOKyMEHTaM, CIPAaBOYHO-TIOMCKOBBIX CPEJCTBAM K HUM, MEYaTHBIM HW3JaHUSIM
OTPaHUYEHHOTO JI0CcTyNa, crenuanuct Otaena:

YCTHO YBEJAOMJISIET 3asiBUTENSI 00 OTKa3€ B MPEIOCTABIEHUU YCIYTU C YKa3aHUEM
MIPUYMHBI,

pEruCcTpUpyeT OTKa3 B TMPEIOCTABICHUU YCIYTM B J>KypHaJe pPEerucTpaluu
3asIBJICHUM TPaXKJaH U IMCEM OPraHU3aLUu.

[Ipouieypsl, ycCTaHaBIMBAEMbIC HACTOSIIMM ITYHKTOM, OCYILIECTBIISIIOTCS B
TedyeHue 15 MUHYT ¢ MOMEHTa MOoTy4YeHus OJlaHKa 3aKa3a.

Pesynbrar mporenyp: BblIaHHBIC MOJB30BATENIO Ui paOOThl JOKYMEHTHI WU
OTKa3 B PEJOCTABIEHUH I'OCYJapPCTBEHHOMN YCIyTH.

3.5. [IpenocraBieHne rocy1apcTBEHHOU yciryru uepe3 ML

VYenyrayepes MOLI He ipencrasiisieTcs.

3.6. UcripaBiieHre TEXHHYSCKUX OIIHOOK.

B cBs3u ¢ TeM, 4YTO pe3yibTaTOM TOCYJAPCTBEHHOW YCIYTH SIBISIETCS HE

BBIJIAaHHBIN VICIONKOMOM 3asIBUTENIO JOKYMEHT, UCTIPABICHAE TEXHUYECKUX OMIMOOK HE
OCYILIECTBIIAETCS.»;

4. Ilopsinok u GpopMbI KOHTPOJIA 32 MPEIOCTABJICHUEM
roCyAapCTBEHHOM YCJIYIH

4.1. KoHTpoab 3a MOJHOTOW U KAaYECTBOM MPEIOCTABICHUS T'OCYIapCTBEHHOM
YCIIYTH BKJIIOYaeT B ceOsi: BBISBIICHWE W YCTPAaHEHHWE HAPYIICHUN IpaB 3asiBUTENCH,
paccCMOTpeHHue  Kajnob,  MpOBEJEHHWE  TMPOBEPOK  COONIONCHHUS  MPOLEIYP
MPEIOCTABJIEHUS] TOCYJIAPCTBEHHOM YCIYTW, NOATOTOBKY pELICHUWM Ha JACHCTBUSA
(Oe3meiicTBUE) TOJDKHOCTHBIX JIUI] OpPraHa MECTHOT'O CAMOYTIPABJICHHS.

dopMaMu KOHTPOJS 3a COOJIFOJICHHEM WCIIONHEHHUS aJIMUHUCTPATUBHBIX
MPOLEYD SABJISIIOTCS:

MIPOBEICHUE MPABOBOM AKCIEPTU3BI MPOEKTOB TOKYMEHTOB IO MPEAOCTABICHUIO
rOCyapCTBEHHOM yCIyTH. Pe3yIbTaTOM 3KCNEPTU3 SIBISETCS BUSUPOBAHUE TPOECKTOB;

MIPOBEJICHUE B YCTAHOBIICHHOM MOPSAIKE MPOBEPKU BEJACHUS JETONPOU3BOICTBA;

MPOBEJICHNE B YCTAHOBJICHHOM MOPSJIKE KOHTPOJBHBIX MPOBEPOK COOIOJCHUS
MPOLEAYP MPENOCTABIEHNS TOCY1APCTBEHHON YCIYTH.

KoHTponbHBIE TIPOBEPKU MOTYT OBITh IUIAHOBBIMHU (OCYILECTBIISITECA Ha
OCHOBAHMM TIOJNYTOJOBBIX WJIM TOJOBBIX IUJIAHOB pabOThl oOpraHa MECTHOTO
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caMOympaBJIe€HUs) U BHEIUIaHOBbIMU. [Ipu mpoBeJeHUU TUIAHOBBIX MPOBEPOK MOTYT
paccMaTpuBaThCs BCE BOMPOCHI, CBA3AHHBIE C MPEIOCTABICHUEM TOCYIAPCTBEHHOU
yciayrd  (KOMIUIeKCHbIe mpoBepku). I[lo KOHKpeTHOMY OOpalieHuI0 3asBUTENS
MIPOBOJIATCSI BHEIIJIAHOBBIE ITPOBEPKHU.

4.2. Texymwuii KOHTpPOJb 3a COOJIOJICHHEM IIOCIEAOBATEILHOCTH JEHCTBUH,
ONpENENICHHBIX  AAMUHHCTPATUBHBIMU  MPOLEAypaMd IO  IPEAOCTABIEHUIO
roCcyJJapCTBEHHOM YCIIYTH, OCYILIECTBIISIETCS yIpasJeaaMu Hcnonkoma
AJIEKCEeeBCKOTO MyHUIIMTIATBHOTO pariona Pecryonuku TarapcraHn.

4.3. llepedyeHb IOMKHOCTHBIX JIMI[, OCYILUECTBIISIOIIMX TEKYIIUIl KOHTPOJb,
YCTAHABIIUBACTCS IOJIOKEHUSAMU O CTPYKTYPHBIX IOAPA3ACICHUAX OpraHa MECTHOIO
CaMOYIIPABJIEHUS U JOJKHOCTHBIMU PETJIaMEHTAMM.

[Io pe3ynbpTaram NPOBEAEHHBIX MPOBEPOK B CIIy4ae BBISBJICHUS HapyLICHHMN
MpaB 3as4BUTEJICV BUHOBHBIE JIMIA PUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHU
C 3aK0oHOaTeNbCTBOM Poccuniickon Denepanun.

4.4 Hayanbauk OThena HeceT OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE M (WJIN)
HEHAJIeKaIee BHIMOJIHEHUE aAMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B pa3neiie 3
Hacrtosuero Perimamenra.

4.5. KoHTponb 3a NpEIOCTaBICHHUEM TOCYAAPCTBEHHOW YCIYIM CO CTOPOHBI
rpaxiaaH, WX OOBbEAMHEHUH U OpraHu3aliii, OCYIIECTBIAETCS IOCPEICTBOM
OTKPBITOCTH JI€ITENbHOCTH MCMonkoMa NOpH MOPEeIOCTaBICHUU TOCYIapCTBEHHOM
YCIIYTH, TIOJIYYSHHS TOJTHOM, aKTyaJIbHOW M JOCTOBEPHOM HMH(OpMAIMU O TOPSIKE
MPENIOCTaBICHUSI  TOCYJAapCTBEHHOM YCIYTM ¥ BO3MOXHOCTH  JOCYACOHOTO
paccMoOTpeHus oOpaiieHuil (3kaio0) B MpoIecce MPeIoCTaBICHUSI TOCYIapCTBEHHOM
YCIIyTH.

5.JlocyneOHbIi (BHeCy1eOHBII) MOPSIOK 00:KAJT0BAHUS PellieHNH U AeiicTBUH
(0e3meiicTBHS) OPraHOB, MPEAOCTABJISIOIINX FOCYIAPCTBEHHYI0 YCJIYTY, a TAKXKe
HX J0JIKHOCTHBIX JIMI, MYHHIIUNAJbHBIX cayskammx, M®II, paborauka MPI]

5.1. Tlonyuarenu rocy1apCTBEHHON YCIyI'M UMEIOT IpaBO Ha OOXKaJOBaHUE B
J0Cy1IeOHOM MOPSJIKE PEIIeHU U AercTBuil (0e3aeicTBus) cOTpyIHUKOB Vcnosikoma,
YYacCTBYIOIIKX B IIPEIOCTABICHUH TOCYITApCTBEHHOU yCiIyry, B MICIOIKOM, pelieHui u
neiictBuit (Oe3nerictBus) pykoBogutens Wcnonkoma — B CoBeT MYHHMIIMIAIBHOTO
oOpa3oBaHUs.

Pemenust u neiictBusa (6e3neiictBus) M®PII, paborauka M®I] obGxkanyrorcs B
MOPSAKE, YCTAHOBJIEHHOM 3aKOHOJIaTE€ILCTBOM.

3asgBUTENb MOXKET OOPATUTHCS C 7KajI000i, B TOM YHUCIIE B CIEIYIOMINX CIIydasx:
1) HapylIeHne cpoKa PpEerucTpanuu 3ampoca O NPEeIOCTaBIECHUU TOCYAAPCTBEHHOU
YCIIyTH, 3a11poca yKka3aHHoro B ctatbe 15.1 @enepanbHoro 3akoHa 210-D3.

2) HapyIIeHHE CpOKa MPEI0CTABICHUS TOCYIapCTBEHHOM YCITYTH.

B ykazanHOM ciyuyae nocyaeOHoOe (BHeECyIeOHOE) 00KaloBaHUE 3asiBUTEIEM
pemieHud U aeucTBUl (Oe3aecTBUSI) MHOTO(DYHKIIMOHAIBLHOTO IIEHTpa, paOOTHHKA
MHOTO(YHKIIHOHATHHOTO LEHTpa BO3MOYXHO B ciyyae, eciu Ha
MHOTO(YHKIIMOHANIbHBIN LIEHTp, pelieHuss u AeicTBus (0e3aeicTBUE) KOTOPOIo
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00XalIylTCsl, BO3JIOKEHAa (QPYHKIUS 1O NPEIOCTABICHUIO COOTBETCTBYIOIIMX
rOCYJIJapCTBEHHBIX WJIM MYHUIMOAIBHBIX YCIYr B TMOJHOM O0BEME B TOPSJIKE,
onpeaeraeHHoM JacTeio 1.3 crateu 16 @enepanbHoro 3akona 210-D3.

3) TpeOboBaHue y  3adBUTENS ~ JIOKYMEHTOB, HE  IPEIyCMOTPEHHBIX
HOPMATHBHBIMM TpPaBOBbIMU akTamu Poccuiickoit ®denepanuu, HOPMaTUBHBIMU
npaBoBbIMHU akTamMu PecryOnmuku TaTapcTaH, MyHUIIMITAIbHBIMU TPABOBBIMU aKTaMU
VTSI TIPEJIOCTABIICHUSI TOCYIAPCTBEHHOM YCIYTH.

4) oTKa3 B IpUEME AOKYMEHTOB, NPEAOCTABICHUE KOTOPBIX IMPETYCMOTPEHO
HOPMAaTUBHBIMM TMPAaBOBBIMM akTaMu Poccuiickoit ®Penepanuyu, HOPMaTUBHBIMU
MpaBOBBIMHU akTamu PecryOnuku TaTapcTad, MyHHIIUTIAIBHBIMA MPABOBBIMUA aKTaMU
JUTSI IPEI0CTABJICHUSI TOCY/IApCTBEHHOM YCIIYTH, Y 3asBUTEISL.

5) oTKa3 B NMPEOCTABICHUH FOCYJAPCTBEHHOM YCIYTH, €CJIM OCHOBaHMUS OTKa3a
HE TIPEeAYCMOTpEHbI (e/lepalbHbIMU 3aKOHAMU U MPUHSATHIMUA B COOTBETCTBUU C HUMU
WHBIMA HOPMaTWMBHBIMM IPAaBOBBIMH akTamu Poccuiickorn Penepanuu, 3aKOHaAMU U
WHBIMU  HOPMAaTUBHBIMH  TpaBoBbIMM  akTamu  PecnyOnuku  Tatapcraw,
MYHULIMTATHHBIMU TTPABOBBIMU AKTAMH.

B yxazannom cnydae gocyneOHoe (BHecyneOHOE) 0O)KaJloBaHUE 3asBUTEIIEM
pemeHuid U aeucTBui (0e31ecTBUSI) MHOTO(DYHKIIMOHAIBLHOTO IIEHTpa, paOOTHHKA
MHOTO(YHKIIMOHAILHOTO LEHTpa BO3MOYHO B ciyyae, eciu Ha
MHOTO(YHKIIMOHANBHBIN 1LEHTp, pelieHuss u AeicTBus (0e3aeicTBHE) KOTOPOIo
00XaTylOTCs, BO3JIOKEHa (PYHKIUS TO TPEIOCTABICHUIO COOTBETCTBYIOIIMX
rOCYJapCTBEHHBIX WM MYHHUIIMIAIBHBIX YCIYT B TIOJIHOM O0BEME B TIOPSIKE,
onpeneneHHoM yacTbio 1.3 crateu 16 @enepanbHoro 3akoHa 210-D3.

6) 3aTpeOOBaHUE C 3asBUTENS MIPU MPEAOCTABICHUU TOCYJAPCTBEHHOW YCIYTH TJIATHI,
HE IPEIyCMOTPEHHOM HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickoit denepanuu,
HOPMATUBHBIMM TIpaBOBbIMH akTamu PecnyOnuku Tarapctan, MyHUIUNAIbHBIMU
MPAaBOBBIMU AKTaAMH.

7) otka3z Hcnonkoma,npeoCTaBIsIIOMIEr0 TOCYyIapCTBEHHYIO YCIYTY, JOIKHOCTHOTO
muna Mcenonkoma, mpeaocTaBisonero rocyaapcrseHnyo yeuyry, M®ILI, pabotHuka
M®II, B ucnpaBieHHH AOMYIICHHBIX WMH OIEYaTOK W OIIMOOK B BBIJIAHHBIX B
pe3ynbTaTe MpeIoCTaBICHUS TOCYIapCTBEHHON YCIYTH JOKyMEHTaxX MO0 HapyllleHue
YCTaHOBJICHHOT'O CPOKa TaKUX UCIIPABJICHHI.

B ykazanHoMm ciyuae nocyneOHoe (BHecyleOHOe) 00KajJoBaHUE 3asiBUTEIIEM
pemieHnii u nercTBuil (0e3nelcTBHs) MHOTO(PYHKIIMOHAIBHOIO IIEHTpa, pabOTHUKA
MHOTO()YHKIIMOHAITEHOTO LIEHTpa BO3MOKHO B ciyuae, eciu Ha
MHOTO(YHKIIMOHANILHBIN IEHTp, pelieHus u JAeicTBus (0e31eCTBHE) KOTOPOTO
00KalyIoTCsl, BO3J0KEHa (YHKIHMS TI0 MPEIOCTABICHHIO COOTBETCTBYIOIIMX
rOCYJJapCTBEHHBIX WJIM MYHUIMNAIBHBIX YCIYr B IMOJHOM O0BbEME B TMOPSJIKE,
onpeaeneHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akona 210-D3.

8) HapylleHHWE CpOKa WM TMOpsAKa BbIJAYM JOKYMEHTOB IO pe3yJibTaTaM
MIPEIOCTaBIEHUS TOCYAapCTBEHHOU YCIyTH.

9) npUOCTaHOBJIEHUE MPEIOCTABICHUS TOCYJapCTBEHHOM YCIyTd, €cClH
OCHOBAHHUS TMPUOCTAHOBJICHUS HE TMPETyCMOTPEHBI (eepaibHBIMU 3aKOHAMU H
MOPUHATHIMH B COOTBETCTBHM C HUMH MHBIMH HOPMATHUBHBIMU IPaBOBBIMU aKTaMU
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Poccuiickoit deneparuy, 3akoHAMW ¥ WHBIMH HOPMATHUBHBIMHU TPABOBBIMU aKTaMU
PecryOiuku Tatapcran, MyHUITUTIATHBHBIMEA IPABOBBIMU aKTaMH.

B ykazanHoM ciyuyae nocyneOHoe (BHeCylaeOHOE) 00kaloBaHUE 3asiBUTEIEM
pemieHnii 1 nercTBuil (0e3elcTBHs) MHOTO(PYHKIMOHAIBHOIO IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAIHOTO LEHTpa BO3MOYHO B ciyyae, eciu Ha
MHOTO(YHKIIMOHAJIBHBIM 1EHTP, pelIeHus W JAelcTBUs (Oe3/elcTBHE) KOTOPOTO
00XaTylOTCs, BO3JIOKEHa (PYHKIUS 1O TPEIOCTABICHUIO COOTBETCTBYIOIIMX
rOCyJapCTBEHHBIX WM MYHHUIMIAIBHBIX YCIYTr B TIOJIHOM O0BbEME B TOPSIKE,
onpenesneHHoM yactbio 1.3 cratbu 16 @enepanbHoro 3akoHa 210-D3.

5.2. JKamoba wa pemenus wu gedctBus  (Oe3neicTBUA)  Oprasa,
NPEIOCTABISAIONIEIO TOCYNAapPCTBEHHYIO YCIYTy, MYHHUIUIAIBHOTO CIIy’Kallero,
PYKOBOJUTENS OpraHa, MPEJOCTABIISIIOLIETO TOCYJIaPCTBEHHYIO YCIYry IOAAETCS B
NUCbMEHHON (hopme Ha OyMa)KHOM HOCHTENE, B AJEKTPOHHOM (opme B Mcmoskom.
KanoObl Ha peuieHus, NpuHATHIE pykoBoauTesneM Mcnonkoma, nmonatorcs B Coser
MYHHUIUITAIIBHOTO palioHa.

Kanoba moxkeT ObITH HampamieHa 1Mo noure, yepe3 MOILI, ynanenHoe padouee
Mecto M®ILI, ¢ wucnonab3oBaHHEM HHPOPMALMOHHO-TEIEKOMMYHUKAIMOHHON CETU
"Untepuer", odunuanbHOro caita AJIEKCEEBCKOTO MYHHUIIUIIAIBHOTO paiioHa
(http://alekseevskiy.tatarstan.ru), Iloprama TOCYIapCTBEHHBIX W MYHHIIMIATBHBIX
yeayr Pecniyonuku Tatapcran (http://uslugi.tatarstan.ru);

Enunoro moprana rocydapCTBEHHBIX W MYHUIMIAIBHBIX YCIyT ((QyHKIuit)
(http://www.gosuslugi.ru/), a Takke MOXET ObITh MPUHATA TPU JUYHOM IPUEME
3asIBUTEIISL.

5.3. Cpok pacCMOTpeHHUs KalnoObl - B TCUECHUE MATHAAINATH pabOUYUX THEH CO
IHS ee perucrpauuu. B ciydyae oOkajloBaHHs OTKa3a OpraHa, NpelOoCTaBISIOLIEIO
rOCyJapCTBEHHYIO YCIYry, JOJDKHOCTHOTO JIMIIA OpraHa, MpeIoCTaBiSIOLIEro
rOCyJAapCTBEHHYIO YCIyTYy, B IPUEME TOKYMEHTOB y 3asiBUTENs JIMOO B MCIPABICHUU
JOMYIIEHHBIX ONEYaTOK W OIMMOOK WIM B Ccllydae OOKaJlOBaHUsA HapyIICHUS
YCTaHOBJICHHOTO CpPOKa TaKMX UCIPABIEHUH - B TeUCHHE MATH paboumMx JAHEU CO JHS
€€ PEerUCTpaLIH.

5.4. Kanoba nomkHa copepkaTh ClIeAyIONyo HH(pOopMaIuio:

1) HamMeHOBaHME OpraHa, MPEJOCTABISIIONIETO TOCYAAPCTBEHHYIO YCIYTY,
JOJKHOCTHOTO JIMI[A OpraHa, MPEeJOCTaBIISIONIETO TOCYAApCTBEHHYIO YCIYTY, WU
MYHUIIUTIATBHOTO  CIIYXAalllero, pemeHus u JaedctBust (0e31ecTBUE) KOTOPBIX
00XKaIyIOTCS;

2) dbamunuio, UMs, OTYECTBO (TIOCTETHEE - MPU HAIMYUH), CBEICHUS O MECTE
KUTENbCTBA 3afABUTENS - (PU3NUECKOro JHIla TU00 HAMMEHOBAaHUE, CBEICHUS O MECTE
HaXOKJEHUS 3asiBUTENS - FOPUAMYECKOTO JIMIA, a TAK)KE HOMEpP (HOMepa) KOHTAKTHOIO
tenedoHa, aapec (aapeca) SAEKTPOHHON MOUTHI (ITPU HAJTMYUHU) U TIOYTOBBIN azipec, Mo
KOTOPBIM JOJKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeneHust 00 00KaTyeMbIX pEIICHUSIX U JeHcTBUSX (Oe3AeiicTBUM) OpraHa,
MPENOCTABISIONIET0 TOCYJAPCTBEHHYIO YCIyTy, JAODKHOCTHOIO JIMIlAa OpraHa,
MPEIOCTABIISIONIETO TOCYIAPCTBEHHYIO YCIIYTY, I MYHUIIMIAIBHOTO CITY’KaIlEro;

4) noBOIbI, HA OCHOBAHHM KOTOPBIX 3asBUTENb HE COIJVIACEH C PEIIEHUEM U
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neiictBueM (Oe3elicTBHEM) opraHa, MpeaoCTaBISIOIIEr0 TOCYAAPCTBEHHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPEeJOCTABIISIIONIEr0 TOCYAAPCTBEHHYIO YCIYTy, WU
MYHUIUINIATBHOTO CITYKAIlIEeTo.

5.5. K :ano0e MoryT ObITh MPUIIOKEHBI KOITUU JOKYMEHTOB, TIOITBEPHKAAIOIIUX
U3JI0’)KEHHBIE B jkajobe oOcrosTenscTBa. B TakoM ciywyae B kajnoOe NMPUBOIUTCS
HepeyeHb NMPUIIAraeMbIX K HEM IOKyMEHTOB.

5.6. XKanobGa monmuceiBaeTcs MOAABIIMM €€ IOJIydaTelIeM TOCyJapCTBEHHOM
YCIIyTH.

5.7. Tlo pe3ynapTaTaM pacCMOTpPEHHUs >KajoObl TPUHUMAETCS OJHO U3
CIEIYIOIINUX PEIICHUM:

1) xamoba ynoOBIETBOpSIETCS, B TOM 4YHUCIE€ B (OpME OTMEHBI MPUHSATOTO
pELICHMS], UCIIPABJICHUS JOIMYLIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B PE3YJIbTATE
MPENIOCTABIEHUSI TOCYAAapCTBEHHOW YCIYrM JIOKYMEHTax, BO3BpaTa 3asiBHUTEIIO
JEHEXXHBIX CpPEACTB, B3UMAHHME KOTOPBIX HE NPEAYyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMM akTamMu Poccuiickoit denepany, HOPMAaTUBHBIMU IMPABOBBIMU aKTaMU
Pecny6nuku Tatapcran;

2) B yAOBIIETBOPEHUH >KAJIOOBI OTKA3bIBAECTCS;

5.7. B cnyuyae yCTaHOBJIEHMS B XOJ€ WM MO pe3yJbTaTaM pPacCMOTPEHUS
KajmoObl ~ MPU3HAKOB  COCTaBa  AJAMMHHUCTPATHMBHOIO  MPABOHApPYIICHUS WU
NPECTYIUIEHUSI JIOJDKHOCTHOE JIMIIO, PAOOTHMK, HAJEJECHHbIE IOJHOMOYHUSMHU [0
pPaccCMOTPEHUIO Kanlo0, He3aMEeIUIMTEIbHO HAMpaBisSIOT MMEIOIIMECs MaTephalbl B
OpraHbl MPOKYPaTYPHI.

[Tpunoxenne Ne 1
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(HaMMEHOBaHME OpraHa MECTHOTO CaMOYIIPABICHUS

MYHUITUTIATEHOTO 00pa30BaHNs)
oT

((paMuust, UMst OTYECTBO, JAHHBIC NTACTIOPTA, TIOYTOBBIN UHICKC,

anpec, TenedoH 3asBUTEIIs)

3ASBIJIEHUE
O BbI1aU€ apXUBHBIX JJOKYMEHTOB I10JIb30BATENIO AJis paOOTHl B YUTAJIBLHOM 3ajie

MYHHUIUIIAJIBHOI'O apXKrBa

damumnug

4098

OtuecTBO

Mecto paboTsl (yueObl) U JOHKHOCTD

OpFaHI/ISaHI/Iﬂ, HallpaBUBIIAA I1OJIB30BATCIIA, €C apCC

Oo6pazoBanue

Y4yeHas CTENEeHb, 3BaHUE

Tema u XPOHOJOIrHYCCKHUE paMKH UCCICAOBAHUS

MecTo XUTEIbCTBA

Tenedon (momarrnuii) (ciry>xeOHBIN)

Cepust u No TOKyMEHTa, YJIOCTOBEPSIOIIETO JUYHOCTh

C Tlopsiikom UCIIOIB30BAHUSI APXUBHBIX JIOKYMEHTOB B TOCY/IapPCTBEHHBIX U
MYHULIMTAIBHBIX apXUBaX 03HAKOMUJICS (aCh), 00513YIOCh UX BBIMOJIHSTH.
JlaTa
(ITonmucek)



http://www.______.tatar.ru
http://www.______.tatar.ru
http://www.______.tatar.ru
http://www.______.tatar.ru
http://www.______.tatar.ru
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[Tpunoxxenune Ne 2

Bbaok-cxema nmoc/ie10BaTe IbHOCTH ICHCTBUI 110 NPEI0CTABJICHUIO
rOCyAapCTBEHHOM YCJIYI'H

Cneuwnanuct OTtoena

KoHcynbTauuns

3asBuTenb

Mopaet 3asiBneHne B Otaen |—

MopaHHoOe

3adaBneHue

A 4
Cneuwnanuct OTaena
YcTaHaBnmBaeT NMMYHOCTb,
perucTpupyeT 3asiBneHve u
BblgaeT MNopagok ans
03HaKOMIEHUSA, aHKeThI,

BbuigaHHble Mopagok,
aHKeThbl U
o6si3aTenbcTBa-

ob6sa3aTenbcTBa-cornaweHus ans
3anofiHeHWs 3asBuUTenio,
3aKOHHOMY NMpefcTaBuUTento,
conpoBOXAawlWum nuuam

cornaweHusa

A 4

3asBuTenb, 3aKOHHbI NpeacTaBMTensb,
conpoBoxaatlLlue nuua
3HakomaATcs ¢ [TopsAAKOM U 3aNONHAET aHKeThI,
noanucelBaloT ob6sa3aTenbcTBa-cornalleHuns

3anonHeHHbl e
aHKeTbl, NTOANUCAHHbIE
obasaTenbcTBa-

cornaweHus

A 4

Cneuvanuct Otoena
MpoBepsieT NpaBUNbHOCTb 3aNONIHEHURA
aHKeTbl, HaNW4YMe noanucen B
obasaTenbcTBax-cornalweHusx, Hanuvune
3anpawBaemMblX apXUBHbIX 4 OKYMEHTOB

OTcch‘ere OCHOBaHW ANa oTKa3sa
B NpefocTaBlieHUn I’OCy,ClapCTBeHHOVI

Hanuyne ocHoBaHui ans

oTka3a B NpeaoCTaBMeHnn
PUHATUE peLleHUs B

VCOVEW
Y Y

npeaycMOTpPeHHbIX N.2.9

rocynapCcTBEHHOW ycnyru

3aBUCUMOCTU OT

Cneuvanuct Otgena

npeaycMOTpPEeHHbIX N.2.9, -

e3ynbTtaTta NnpoBepKI

y

Cneuvanuct Otgena
BbipaeT 6naHk 3akasa

BblgaHHbIM 611 aHk
3aKkasa

CoobuwaeT 3aaABUTENO
NpUYMHY OTKa3a

A

v

3aaBuTeNb 3anonHaeT
6naHk 3akasa un nepenaet

cneuunanucty Otaena

3anonHeHHbl
6naHk 3akasa

v

Cneuvanuct OTtagena
MpoBepsaeT NpaBUNbHOCTb
3anonHeHus,

BbioaHHble ons
n3yyeHus

ocywecTsnseT noa6op u
BblAayy A4 OKYyMEHTOB

AOKYMEHTbI

MN3BeweHus
3aaBnTens ob oTkase
B NpeAoCTaBneHun

rocyaapcTBeHHOM
ycnyru
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[Tpunoxenue Ne 3

ApXUBHBIN OTIEI
M croHUTEIILHOTO KOMUTETA
MYHHUIUITIAIBHOTO pailoHa

Jeno monp3oBaTens No

AHKeTa moJjJab30BaTe I, paﬁoTalomero B YMTAJIBHOM 3aJ1¢

1. ®amunus, UMs, OTYECTBO

[\

. JlaTa poxenus

W

. I'paxxgaHcTBO

)}

. Mecto paboTsl (yueOsl) U JOKHOCTD

(IIOJTHOE HA3BAHHE YUPEHKICHHUS, CrO IOYTOBBIN U HIEKTPOHHBIN ajapec, TenedoH)

6. O0Opa3oBaHue, y4eHas CTCTICHb, 3BAHUE

7. OcHOBaHUE 1JIsI TPOBEICHUS UCCIIEOBAHUI

(HaHpaBJ’ICHHe OpraHu3aliuy WIK 110 JINYHOMY ZaﬂBﬂeHI/lIO)

8. HaszBanue Te€MBbI, XpOHOJIOTHYECKUE PAMKHU

9. Lenb paboTsl

10. Anpec peructpaiuu 1o MecTy npeosiBaHus, HoMmep TenedoHa

11. Anpec peructpaiuu 1o MecTy >KUTEIbCTBA, HOMEp TeiedoHa

12. Homep moGunbpHOTO TenedoHa, 2IeKTPOHHBIHN aapec

13. Cepust 1 HOMep nacmnopTa, KEM U KOI'/1a BhIIaH
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0O0513aTEABCTBO-COTJIAIIICHHE.

s

b

(amuins, UMs1, OTYECTBO)

O3HAKOMJIEH ¢ JAeucTByromuM [lopsakoM HCHONIb30BaHUSI APXUBHBIX JIOKYMEHTOB B
roCyJIapCTBEHHBIX U MYHHUIMIAIbHBIX apxuBax Poccuiickoit Denepanuu U 003y10Ch
€rO BBINOJIHSATD.

CoriaceH ¢ aBTOMAaTU3UPOBAHHON OOpPaOOTKOM M XpaHEHUEM JIAHHBIX,
YKa3aHHBIX B aHKETE.

OO6s3yroch coOJIIOAaTh PEXKUM KOH(GUICHIIMAIHHOCTH B OTHOIIEHWUU CTaBIICH
MHE M3BECTHON HWHQOpMAIIUU, HCIOJb30BAHUE U PACHPOCTPAHEHUE KOTOPOI
OTPaHUYECHO 3aKOHOAATEILCTBOM Poccuiickon deneparnuu.

« o » 20 .

TIOITACH

JAOJDKHOCTB, COTPYAHHKA apXHBa oAU CH pacmnc[)pOBKa IoAIHUCH

« » 20 rT.
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ITpunoxxenue Ne 4
ApxuBHBIN oT11e71 UCOJTHUTENBHOTO KOMUTETA AJIEKCEEBCKOTO MyHUIIMNAIBHOTO palioHa

(Ha3BaHWE MYHHITUTIAIHHOTO apXUBa) PA3PEIIIAIO BbI1a4y TOKYMEHTOB
3AKA3 (TPEBOBAHUE) HaunmenoBanue
HA BBIJIAYY JJOKYMEHTOB, JIOJIPKHOCTHU
KOITUI ®OHJIA ITOJIb30OBAHNS, [Toanuce PactmmmdpoBka noamnucu
OIIUCEN Tara

(bamumus, *HUTIMATIBI, HOMED JIMYHOTO JIeJIa MOJIh30BATE)

(pamunus, MHUIMATBL paOOTHUKA apXUBa, HA3BAHUE CTPYKTYPHOTO MOAPA3ICICHNUS)

(TeMa HCCIICA0BaHus, LICIIb BLIIIE[‘{I/I)

Donp Onuch En. xp. 3arojaoBoK Kon-Bo nucros Pacniucka Pacniucka
Ne Ne Ne eln. Xp. (Bpemst MOJIb30BaTENS, paboTHUKa
3By4YaHUs, paboTHHKA YUTAJIHOTO 3aJ1a
METPaXK) apxuBa
1 2 3 4 5 6 7

(uIeBasi CTOpOHA)
1 2 3 4 5 6 7

(monmuck monb30BaTessl, pabOTHUKA apXHBa)
Jara
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[Tpunoxxenue Ne 5
(cripaBoYHOE)

PexkBU3NTBHI 10IKHOCTHBIX JIUI], OTBETCTBEHHBIX 32 MPeJA0CTABJICHUE
roCcyJ1apcTBEHHOM YCJIYI'M M0 BblJaye MO BblIa4ye APXUBHBIX JOKYMEHTOB
M0JIL30BATENI0 VI PAa00THI B YMTAJLHOM 3aJie APXUBA U OCYIIEeCTBISIIOIINX

KOHTPOJIb €¢ HCIOJIHECHUS

ApxuBHbIN 0TAeN VICIOMTHUTENPHOTO KOMUTETA
AJekceeBCKOTO MyHHUITUNIANBHOTO paiioHa Pecriybnmuku Tatapctan

JIOJIDKHOCTD

Tenedon

DIIEKTPOHHBIN azIpec

HauanpHuk otnesna

(884341)2-46-84

Larisa.Kozonkova@tatar.ru

HcnonmHuTenbHbIN KOMUTET AJIEKCEEBCKOTO MYHULIMNIATBHOTO paioHa
PecnyOnuku Tatapcran

JIOJKHOCTD

Tenedon

DIIEKTPOHHBIN aJIpec

PykoBonutens
HcnonHuTenbHOro KOMUTETA

(884341)2-42-50

alekseevsk@tatar.ru

Ypasisonuin 1eiamMmu
HcnomHuTensHOro KOMHUTETA

(884341)2-56-30

alekseevsk@tatar.ru
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[Tpunoxenue Ne 4

K IIOCTaHOBJICHUIO

M crnoaHuTEnbHOIO KOMUTETA
AJIEKCEEBCKOTO MYHHUIIMIIATBHOTO paioHa
Pecnybnuku Tatapctan

or 23.10.2018 Ne 367

AJIMUHUCTPATHUBHBIN perjiaMeHT
NpeaocTaB/JIeHUs MYHHIMIAJBHON YCJIYTd N0 BblIaYye apXUBHbBIX CIIPABOK,
ApPXMBHBIX BBINUCOK, KOMUIi APXMBHBIX IOKYMEHTOB M0 apXHUBHBIM GoHIaM,
OTHECEHHBIM K MyYHMIUNAJIbHON COOCTBEHHOCTH W XPAHAIIUMCS
B MYHUIMNIAJIbHOM apXuBe

1. O01mMe moJI0KeHus

1.1. Hactostmuit PernmamMeHT ycTaHaBIMBaeT CTaHAAPT U MOPSAIOK MPEIOCTABICHUS
MYHUIUNIATBHOM YCIyTH O BbIJau€ apXUBHBIX CIPABOK, APXMBHBIX BBIMHUCOK, KOMUHI
apXUBHBIX JIOKYMEHTOB 10 apXWBHBIM (POHIAM, OTHECEHHBIM K MYHUIIMIAIbHOU
COOCTBEHHOCTH U XPAHSIIMMCS B MYHHUIIMIIAJBHOM apxXuBe (Jajnee — MYHUIIMITATIbHAS
yciyra).

1.2. [lomyyaTenun MyHMIIMTAIBHOW YCIYTH: IOPUAMYECKHE WM (HU3UYECKUE TTUIA
7100 WX YIIOJTHOMOYEHHBIC MPEACTABUTENH, 0OpAIIAIOIIUecs Ha 3aKOHHBIX OCHOBAaHUSX K
aApXWBHBIM JTOKYMEHTaM JIJIsl TIOJTYYEHUSI W WCTIOIB30BaHMS HE0OX0auMol MHGOpMAITHH
(manee - 3asIBUTEINH).

1.3. MynununaneHast yciyra MpeaocTaBiseTcs VICMOMTHUTENbHBIM KOMHUTETOM
AJIEKCEeBCKOT0 MYHHUIIMNAIBHOTO palioHa (nanee — Mcrnoakom).

HcnonHuTens MyHUIUIIAJBHONW YCIyTH — ApPXHMBHBIA OTAEN VCIOMHUTEIBHOTO
komuTeTa (nanee — Otaen).

1.3.1. Mecro Haxoxnenusi Hcnoskoma: nrr AjekceeBckoe, yi. CoBerckas
omanb, a.1;

Mecto Haxoxaenust Otaena: n.r.17. AjgekceeBckoe, yi. Kazakosa, 1.9.

I'padux paboter Hcmonkoma: exeaHEBHO, KpoMe cyOOOTBHI U BOCKPECEHbS,
noHenenpHuK - msatauna ¢ 8.00 go 17.00, obex ¢ 12.00 mo 13.00.

['padux npuema 3asiBIeHUN: coryiacHO rpaduKy padoThI OTaeNa.

I'padux paborer OTtaena: exeaHEBHO, KpomMe CyOOOTBI HW BOCKPECEHBS,
noHenenbHUK - yetBepr ¢ 8.00 go 17.00, marauna c¢ 8.00 mo 16.00, odex ¢ 12.00 mo
13.00.

1.3.2. CnpaBounsiit Tenedon Otnena:(84341) 2-46-84.

1.3.3.  Anpec odunmansHoro caiita Hcnmonkoma B MH(OpPMAMOHHO-
TeJIeKOMMyHUKallMOHHON  cetn  «MHtepHer»  (mamee — cetb  «lHTepHe™):
http://alekseevskiy.tatarstan.ru.

1.3.4. Undopmaniusi 0 MyHUIIMTIATBHON YCIIyTe MOXKET ObITh MOJTyYeHa:

1) mnocpenctBOM HMH(POPMALMOHHBIX CTEHIOB O MYHUIMIAIBHOM YCIyre,
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COJICpIKAIllUX BHU3YAJIIbHYI0 M TEKCTOBYIO HWH(OpMalMI0 O MYHULMNAIBHON yCayre,
PacCIONOKEHHBIX B MoMelieHusx Mcnonkoma, st paboThl ¢ 3asButensmu. Mudopmanus,
pasmeniaeMass Ha MHGPOPMAIMOHHBIX CTE€HAAX, BKJIOYaeT B ce0s CBEACHUS O
MYHUIMNIATBHOM ychyre, coaepxamieiics B myHkrtax (mommynkrax) 1.1, 1.3.1, 1.3.2,
1.3.3,2.3,24,2.5,2.8,2.10,2.11, 5.1, 5.2 nacrosmero Pernamenra;

2) nocpenctBoM cetu «MHTepHEeT»:!

Ha opunmanpbHOM caiite Mconkoma (http://http:// alekseevskiy.tatarstan.ru);

Ha [loprane rocymapcTBEHHBIX U MYHUIIMIAIBHBIX yciayr PecryOnuku Tatapcran
(http://uslugi.tatarstan.ru);

Ha EnuHOM moprane rocynapCTBEHHBIX W MYHUITUNAIBHBIX YCIyT ((dyHKIIHN)
(http://www.gosuslugi.ru/);

3) npu yctHOM OoOpareHnu B McrnonkoM (JIMYHO WM 110 TenedoHy);

4) mpu TUCbMEHHOM (B TOM 4HcCie B (QOpME DIIIEKTPOHHOTO JTOKYMEHTA)
oOparenun B Mcronkom;

5) B MHOTO(YHKIIMOHAJBLHOM ILIEHTPE TMPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MyHUIUNANBHBIX yciyT (qanee — M®LI), B yaanennsix padounx mectax MOLI.

1.3.5. Wndopmanuss mo BompocaMm NPEAOCTABICHUS MYHMIIUNAILHON YCIyTH
pasMemiaercs cnenuainuctom Othnena Ha oduuuanbHoM caiite Mcmonkoma M Ha
MH(OPMAIMOHHBIX CTEHIaX B momernieHusx Mcnoakoma iist paboThl C 3aIBUTEIISIMH.

1.4. TlpenocraBineHre MyHUIIUNAIBHON YCIIYTH OCYIIECTBIISETCS B COOTBETCTBUHU C:

Konsennuei, OTMEHSIONIEH  TpeOoBaHWME  JIETalM3alil  MHOCTPAHHBIX
opuIMaNBHBIX JOKyMEHTOB (3akmtoueHa B [aare 05.10.1961; Bctynuna B cuity yis
Poccun 31.05.1992) (bromerenb MeXAYHAPOIHBIX 10rOBOPOB, 1993, Ne 6);

®enepanbHbiM 3aKOHOM OT 6 okTsiOps 2003 roma Ne 131-®3 «O6 o6mmx
IIPUHLANAX OpraHMW3allMd MECTHOro camoynpasieHus B Poccuiickon ®enepannmny»
(nanee dDepepanbhbiii 3akoH Ne 131-D3) (Cobpanue 3akoHonarenbcTBa Poccuiickoi
®depneparuu, 2003, Ne 40, ct. 3822, ¢ y4eTOM BHECEHHBIX U3MEHEHH);

®denepanbHbIM 3aKOHOM OT 22 okTs10pst 2004 roga Ne 125-D3 «O6 apxuBHOM nene
B Poccuiickoit ®enepannn» (nanee — DenepanbHbiii 3akoH Ne 125-D3) (Cobpanue
3akoHozarenbcTBa Poccuiickoit denepanuu, 2004, No 43, ¢1. 4169, ¢ yueToM BHECEHHBIX
M3MEHEHHM);

denepanbHbiM 3akoHOM OT 27 uroist 2010 roga Ne 210-d3 «OO6 opranuzanuu
MPEIOCTaBIIEHUSI TOCYIAPCTBEHHBIX U MYHULIUIAIBHBIX ycIyr» (nanee - deaepanbHbIi
3ak0oH Ne 210-®3) (Cobpanme 3akoHoaTenbcTBa Poccuiickoit denepanum, 2010, Ne 31,
cT. 4179, c yueToM BHECEHHBIX U3MEHEHUN);

®denepanbHbIM 3aKOHOM OT 28 HOs0pst 2015 roma Ne 330-D3 «O mpocTaBieHUU
amOCTWJISL HA POCCUUCKHUX O(UIMATIBHBIX TOKYMEHTAaX, TOJICKAIINX BHIBO3Y 32 MIPEICIIbI
tepputropun Poccuiickoit ®enepauun» (nanee — denepanbubiii 3akoH Ne 330-D3)
(Cobpanue 3akonoaarenbcTBa Poccuiickoit @enepanuu, 2015, Ne 48 (wacts I), ct. 6696);

Vkazom Ilpesupenta Poccuiickon @Penepammm ot 7 maga 2012 roma Ne 601
«O0 OCHOBHBIX HAIMPABJICHUSAX COBEPIICHCTBOBAHUS CHUCTEMBI T'OCYJIapCTBEHHOTO
yopasinenusi» (nanee - Ykaz Ne 601) (CoOpanue 3akoHomarenbcTBa Poccuiickoit
®deneparuu, 2012, Ne 19, c1.2338);

ITocranoBnenueM IIpaButenscrBa Poccuiickoii @enepanun ot 15 utonsa 2009 r.
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Ne 477 «O6 ytBepxnenun IlpaBun pemonpousBojacTBa B (enepaibHbIX OpraHax
WCIIOJTHUTEIbHON BracTuy» (nanee — [IpaBuna nenomnpousBojictBa) (Poccuiickas raszera,
2009, 24 uroHs, C y4eTOM BHECEHHBIX U3BMEHEHUN);

[IpaBunamu opraHu3alvy XpaHEHUs!, KOMIJIEKTOBAHUSA, YU€Ta U UCIIOIb30BAHUS
nokyMeHTOoB ApxuBHOro ¢onna Poccuiickoit ®exnepauuu # JOPYyrux apXUBHBIX
JOKYMEHTOB B TOCYJapCTBEHHBIX W MYHHUIIMIIAJIBHBIX apXUBaxX, My3esiX U OMOIMOTEeKax,
opranuzanusx Poccuiickoit akajeMuu HayK, yTBEP>KICHHBIMU MpUKa3oM MUHUCTEpCTBA
KyabTypbl Poccuiickoit ®@eneparuu ot 18 staBaps 2007 1. Ne 19 (manee — IlpaBuna
pabotel) (broieTeHr HOPMATHUBHBIX aKTOB (penepanbHBIX OPraHOB HWCIOJHHUTEIBLHON
Biactu, 14.05.2007, Ne 20, ¢ yueToM BHECEHHBIX U3MEHEHH);

[Tpuxazom Munkynstypsl Poccum ot 31 mas 2012 r. Ne 566 «O6 yTBepxaeHuu
AJIMUHHCTpaTUBHOrO  perjgameHta  @DenepanbHOr0o  apXMBHOIO  areHTCTBa 110
MPENOCTABIECHUI0 TOCYAAPCTBEHHOW ycayru «OpraHu3anus HWCHOJHEHHS 3alpOcoOB
POCCHMCKMX M MHOCTPAHHBIX TpaXkJaH, a TakKe Jul 0e3 Ipa’kJaHCTBA, CBSI3AHHBIX C
peanu3anuenl MX 3aKOHHBIX MpaB U CcBOOOJA, O(OpPMIIEHHS B YCTAaHOBJIEHHOM IMOPSAKE
apXMBHBIX CIPABOK, HANPABISIEMBIX B MHOCTPAHHBIE TOCYJapcTBa» (Jajiee — MpHUKa3
Ne 566) (brosmneTreHb HOPMATUBHBIX aKTOB (helepaibHBIX OPraHOB HCIOJIHUTEIbHON
Bractu, 2013, Ne 11);

3akonoM PecniyOnuku Tatapctan ot 28 urons 2004 roga Ne 45-3PT «O mecTHOM
camoyrpaBieHuu B PecnyOnuke Tartapcran» (manee — 3akon PT No 45-3PT)
(Pecnybnuka Tarapcran, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHBIX M3MEHEHHN );

3akoHom PecnyOmukm Tartapcran ot 24 nexabps 2007 roma Ne 63-3PT
«O HaJeneHun OpraHoB MECTHOIO CaMOYIPaBJICHUS MYHUIIMNAIbHBIX OOpa30oBaHUU B
Pecriy6imuke Tarapctan OTAenbHBIME TOCYJAPCTBEHHBIMH MOJTHOMOYHUSMU PecmyOnmku
Tarapcran B oOnactu apxuBHoOro naena» (maiee — 3akoH PT Ne 63-3PT ot 2007 r.)
(Pecniy6onuka Tarapcran, 2007, 25 nekabpsi, C y4eTOM BHECEHHBIX U3MEHEHUN );

3akonoM PecnyOnuku Tartapctan ot 20 wutons 2017 roma Ne 63-3PT «O0
apxuBHoM gene B PecnyOnuke Tartapcran» (manee - 3akon PT Ne 63-3PT ot 2017
r.)(Cobpanue 3akoHonatenscTBa Pecnyonuku Tartapcrany, 25.07.2017, T 55 (uwacts I),
cT.2016);

[ToctanoBnennem Kabunera Munuctpo Pecny6iauku Tartapctan ot 28.05.2007
Ne 203 «O pasrpanudyeHur COOCTBEHHOCTH Ha apXWUBHBIE JOKYMEHTBI, CO3JaHHBIE /10
oOpa3oBaHus, OOBEIUHEHUS, pa3lCNEHUs WM W3MEHEHHUS CTaTyca MYHHIIMITAIbHBIX
o0Opa30oBaHUil W XpaHSAIIUMECS B MYHHMIIMNAIbHBIX apxuBax B PecmyOmuke Tarapcran, u
oOecCIieueHNN ydyeTa XpaHAIUXCS B MYHHIIMNAIBHBIX apxuBax PecnyOnuku Tatapcran
aApPXUBHBIX JIOKYMEHTOB, OTHOCSIIIIUXCSI K TOCY/IapCTBEHHON COOCTBEHHOCTH PecmyOnuku
Tartapctan» (manee — nocranoBienrne KM PT Ne 203) (Pecnybnuka Tarapcran, 2007,
25 nexabpsi, C y4eTOM BHECEHHBIX U3MEHEHUH );

[ToctanoBnennem Kabunera MunuctpoB PecnyOnuku Tartapctan ot 09.08.2016
Ne 541 «Bompocs I'ocynapctBennoro komurera Pecriyonuku Tatapctan mo apXuBHOMY
neny» (mamee - moctraHoBieHue KM PT Ne 541) (CoOpanue 3akoHOAATENbCTBA
Pecniyonuku Tatapctan, 2016, Ne 13, ct. 0384, ¢ y4eTOM BHECEHHBIX U3MEHEHUN );

[Tpukazom I'ocynapctBeHHOoro komurera PecnyOnuku TarapctaH mo apXuBHOMY
neny ot 30.09.2017 Ne 125-om «O06 yTBepkaAeHUH AJIMUHHUCTPATHUBHOTO pErjiaMeHTa
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npenocrasieHus ['ocygapcTBeHHbIM KoMuTeTOM PecnyOnuku TatapcTaH Mo apXHUBHOMY
JieJly TOCYJAapCTBEHHOM YCIyI'M MO MPOCTABJICHUIO aloOCTHIIA Ha apXMBHBIX CIpaBKax,
apXMBHBIX BBIMUCKAX W apPXUBHBIX KOMUSX, IMOATOTOBJICHHBIX [ OCyIapCTBEHHBIM
OromkeTHbIM  yupexkaenueM «l'ocynmapctBeHHbli apxuB PecnyOmuku Tarapctany,
MyHUIUNATbHBIMA ~ apxuBamu B PecnyOnuke TarapctaH, WHBIMM oOpraHamMu U
OpraHu3alisIMH, pacHoJIOKeHHbIMM Ha Tepputopun PecnyOnuku  Tatapcran»
(Odunmanpupii  moptan  npaBoBod — uHpopmaruu  Pecnybnuku  Tarapcran
pravo.tatarstan.ru, 2017, 24 okTs6ps);

YcraBoM AJiekceeBCKOro MyHHUIMNANBHOTO paiiona PecnyOnuku Tarapcran
(nanee — YcraB);

[TonoxkeHneM O MYHHLIHMOAIBHOM Ka3eHHOM YUYPEXICHHH AJIEKCEEBCKOTO
pailOHHOTO VICMOMHUTENBHOTO KOMHUTETA AJIEKCEEBCKOIO MYHHUIMIIAIBHOTO pPanloHa
Pecnyonuku Tatapcran (nanee — [lonoxenune 06 UK);

[Tonoxenuem 06 apxuBHOM oTAeNe MICIOTHUTENBHOTO KOMUTETA AJIEKCEEBCKOTO
MYHULIMNAIBHOTO PailOHa, YTBEPKICHHBIM IOCTaHOBIeHUEM Mcnonkoma ot 27.07.2018
No 214 (nanee — [Tonoxxenue 06 otaene);

[IpaBunamMu BHYTPEHHEr0o TPYJOBOro pacnopsjka VCrIoaHUTENIbHOTO KOMHUTETA,
YTBEPKACHHBIMU pacrnopsikenrueM pykoBoautens Mcmonkoma ot 28.03.2011 Ne 66-p
(manee — [IpaBuiia).

1.5.B Hactosimiem PerimamMeHTe HWCHONB3YIOTCA CIEAYIOIIHE TEPMUHBI U

OTIpEJICIICHHUS:
TEMaTUYECKU 3alpoc — 3ampoc O MPEAOCTaBICHUU HHPOPMALUUA  TIO
OTIpeJICIICHHON TTpo0JemMe, TeMe, COOBITUIO N (DAKTY;
3ampoc  COIMAIBHO-TIPABOBOTO XapaKTepa — 3ampoc KOHKPETHOTO JIWIA WA

OpraHM3alli{, CBSI3AHHBIM C COLMAJIBHOM 3aIUTOM I'PaXAaH, MPEIyCMATPUBAIOIIAN HX
MEHCUOHHOE 00ECIIEYEHHE, a TAK)KE MOJYUEHHE JIbIOT U KOMIIEHCAIMil B COOTBETCTBHUH C
3aKoHOJaTeNnbCTBOM Poccuiickoii denepauun U MEXAYHAPOJHBIMU 0053aTeIbCTBAMHU
Poccuiickon ®enepaunu;

apXvMBHas CHpaBKa — JOKYMEHT apXuBa, COCTABJICHHbIA Ha OJIaHKE apXuBa,
MMEIOIINN IOPUIMYECKYIO CUITY U COAEPKALIUN JOKYMEHTHYIO HH(OPMALIUIO O MPEAMETE
3arpoca C yKa3aHUEM apXHBHBIX IIH(POB U HOMEPOB JIMCTOB E€AMHMIl XPAaHEHMs TeX
apXUBHBIX JIOKYMEHTOB, HA OCHOBAHHH KOTOPBIX OHA COCTAaBJICHA,;

apXuBHasl BBIIUCKA — JOKYMEHT apXHBa, COCTaBJICHHbIM Ha OJaHKEe apXuBa,
JOCJIOBHO BOCIIPOM3BOJSALIMI YacTh TEKCTAa apXWBHOIO JOKYMEHTA, OTHOCSIIHWCS K
oTpeNIeICHHOMY (DaKTy, COOBITHIO, JIMILY, C YKa3aHUEM apXUBHOTO IHdpa U HOMEPOB
JIMCTOB €IMHMIIBI XPaHEHHUS,;

apXvBHAs KOINHA — JOCJIOBHO BOCHPOW3BOJAIIAS TEKCT APXUBHOTO JTOKYMEHTa
KON, C YKa3aHHEM AapXMBHOTO muppa U HOMEPOB JIUCTOB EIUHUIIBI XPAHECHHS,
3aBEpPEHHAs B YCTAHOBJIEHHOM NOPSIAKE;

yAaJleHHOe paboyee MECTO MHOTO(YHKIIMOHAJIBLHOTO IEHTpa MpPeaoCTaBICHUS
rOCYJAapCTBEHHBIX U MYHHUIMMAIBHBIX YCIYI — OKHO NpHeMa W BBIJIAYU JOKYMEHTOB,
KOHCYJIbTUPOBAHUS 3asBUTEJIEN B CEIBCKUX MOCEIEHUIX MyHUIIUNIATBHBIX PAOHOB;
TeXHUYeckass omubka - omubOka (ONMUCKa, OIedarka, TrpamMMmaTHyecKas WU
apupmernyeckas omunoka), JOMYILEHHAas OpraHoM, [IPEIOCTaBIISAIOIUM
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MYHUIUTIATBHYIO YCIIYTYy, W TPUBEAIIAs K HECOOTBETCTBHIO CBEICHWI, BHECCHHBIX B
JTOKYMEHT (pe3yibTaT TOCYAapCTBEHHOW YCIYTH), CBEACHUSAM B JIOKYMEHTax, Ha
OCHOBAaHHMH KOTOPBIX BHOCHJIMCH CBEACHHUS;

T10]T 3asIBJICHHEM O MPEAOCTABICHUH MYHHIIMIIAIBHONW YCIyTH (J1ajiee - 3asBIICHUC)
MMOHMMAETCS 3alpoC O TMPEJOCTABICHUH MYyHUIMUNAIbHOW yeayrun (m. 1 cT. 2
®denepanpHOro 3akoHa ot 27 utonsg 2010 roga Ne 210-D3). 3asBieHne 3anoiHIETCS Ha
CTaHJApTHOM OJIAaHKE B 3JICKTPOHHOM BHJIE.

Ha odurmanbHoM caiite cnonkoma (http://alekseevskiy.tatarstan.ru);

Ha [lopTane rocyaapcTBEHHBIX U MyHUIMNAIBHBIX ycayr Pecnybnuku Tarapcran
(http://uslugi.tatarstan.ru);

Ha EnuHOM TmopTane rocynapCTBEHHBIX W MYHHUITUNATIBHBIX YCIyT ((GyHKIIHN)
(http://www.gosuslugi.ru/).
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2. CranaapT npeaocTaBjeHNs TOCYAAPCTBEHHOM YCJIYyTr|

HaumenoBanue TpeOoBaHUS K
Cranaapty npeaocTaBiIeHUs
MYHHIIATIAJIFHON yCITyTH

Coneprxanue TpeOOBaHUI K CTaHIAPTY

HopmatuBHBIN axT,
YCTaHABIMBAIOIINUNA TOCYAapCTBEHHYIO
YCIIyTY WU TpeOOoBaHUE

2.1.HaumeHnoBanue
MYHULHATAIBHOM
YCIYTH

Britaua apXuBHBIX CIIPaBOK, apXUBHBIX BBIITACOK, KONTUI
apXHUBHBIX JTOKYMEHTOB

cT. 22 3akona PT Ne 63-3PT ot 2017
r.; 1. 5.10 ITpaBun paboTbl

2.2. HaumeHoBaHME OpraHa
MECTHOT'O CaMOYIIPaBJICHMUS,
HEIOCPEACTBEHHO
PEAOCTABISAIOIIETO
MYHHULMIIAIBHYIO YCIYIY

HcnonHuTEenbHBIN KOMUTET AJIEKCEEBCKOTO
MYHHULUIIAIBHOTO paiioHa.

HcnonHuTens MyHUIIUNATBHON YCITYTH — APXUBHBIM
otaen Mcnonkoma

4y, 3, 5 c1. 4 OenepalibHOTO 3aKOHA
Ne 125-D3;
ITomoxxenue 00 oTaene

2.3. Onucanue pe3yabpTara
IPEIOCTaBICHUS
MYHUITUTIATHEHOU YCITYTH

ApxuBHas cripaBKa (apXHUBHasl BBIIHUCKA, apXUBHAs
Komusl), (mpunoxxeHust Ne 1-2) oTBeT, OATBEPKAAOMINIA
HEIMOJIHOTY COCTaBa apXMBHBIX JOKYMEHTOB I10 TEME 3aIpoca,
WIN OTCYTCTBUE JOKYMEHTOB.

ApxuBHas clipaBKa (apXHBHasl BBIIMCKA, apXUBHAs
Komus) opopmisieTcs Ha Oanke McnoHUTenbHOrO KOMUTETA
AJIEKCEeeBCKOr0 MyHUIIMIIATBHOTO paiioHa 1o Gopme,
YCTaHOBJIEHHOW MuHHUCTEPCTBOM KYJIbTYpbl Poccuiickon
denepauui.

B apxuBHOI1 cipaBKe YyKa3bIBaeTCA:

9)nata moamucaHUST U PETUCTPALMOHHBIA  HOMEP
apXWBHOM CITPaBKH;

10) ajpecar;

1) Ha3BaHUE

MH()OPMAIIMOHHOT0 JOKYMEHTa « ApXUBHAsI CIIPaBKay;

MOANMYHKT 5.7.2, moanyHkT 5.9.1,
5.9.2,5.9.3 m. 5.9 [IpaBun paboThI;
[Tonoxenue 06 oTnene
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12) noxymeHTHast ”HGOPMAIIHS O TIPEAMETE 3aMpoca;

13) apxuBHble mU(PEI W HOMEpa JHCTOB CJIMHMII
XpaHEHUs ApPXUBHBIX JOKYMEHTOB, Ha OCHOBAaHHMH KOTOPBIX
apXMBHAsl CIIPaBKa COCTAaBJICHA;

14) noanuce PYKOBOIUTENS Hcnonkoma
(YIIOJTHOMOYEHHOTO UM JIUIIA);

15)repboBass medarb MCHOTHUTENHHOTO  KOMHTETA
AJIEKCEeBCKOT0 MyHUIIMTNIATBHOTO paiioHa

16) bamunus, uMs, OTYECTBO UCHOJIHUTENS (TIOJIHOCTHIO)
U HOMep ero TenedoHa.

B apxuBHOI1 BBINKMCKE YKA3bIBACTCA:

9) nmara mnOANMCAHUS W PETUCTPALMOHHBIA  HOMEpP
apXUBHOMW BBIIHUCKY,

10) anpecar;

11) Ha3Banue WHPOPMAIIMOHHOTO JOKYMEHTa «ApXUBHAS
BBITTACKAY;

12)yacTh TEKCTa apXUBHOIO JOKYMEHTAa O TNIPEeAMETE
3arpoca;

13) apxuBHble MmU(pPEI W HOMEpa JHCTOB €JAMHMII
XpaHEHUsI apXUBHBIX JOKYMEHTOB, Ha OCHOBAaHMH KOTOPBIX
apXMBHAsl BBINHUCKA COCTABIICHA;

14) noanuco PYKOBOJUTENS Hcnonkoma
(YIIOJTHOMOYEHHOTO UM JIUIIA);

15) neyatp McniomHUTENBHOTO KOMUTETA AJIEKCEEBCKOTO
MYHHULIUIIAIBHOTO pailoHa

16) bamuinus, UMs, OTYECTBO UCTIOTHUTENS (TTOJTHOCTHIO)
¥ HOMep ero TenedoHa.

B apxuBHOW KONIMU yKa3bIBAaeTCS:

3) apxuBHBIC MU(PHI ¥ HOMEPA JINCTOB SIUHUIL XPAHCHHUSI
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apXUBHOTO JIOKyMeHTa (yKa3bIBaeTCsi Ha 0O0OpOTE KaIoro
JIUCTA);

4) noaAnuck PYKOBOJUTENS apxuBa Wi
YIOJIHOMOYEHHOT'O JIOJPKHOCTHOTO JIMIla U T[e4YaTh apXuBa
(YKa3bIBaeTCsi HA MECTE CKpPEIUICHUS BCEX JIMCTOB apXHWBHOM
KOTIUH).

OTBeT, NOATBEPKIAOITUN HETIOJHOTY COCTaBa apXMUBHBIX
JIOKYMEHTOB 10 TEM€ 3arpoca, Wil OTCYTCTBUE JOKYMEHTOB,
cocTaBiisieTcsl Ha OJaHKe apxuBa. B HeM ykasbiBaeTcs:

6) aTa MOJMUCAHUS U PETUCTPALIMOHHBIN HOMEP OTBETA;

7) agpecar;

8) undopmarusi, mOATBEPKAAIOIIAS HEMOJHOTY COCTaBa
apXMBHBIX JOKYMEHTOB MO TEME 3alpoca, WIH OTCYTCTBHE
JIOKYMEHTOB;

9) noanuch pyKOBOAUTEIS apXUBa;

repboBas ~ medarb  VcmogHUTENRHOTO  KOMHUTETa
AJIEKCEEBCKOTO MYHULHAIAIBHOTO panoHa (npu
HEOOXOAMMOCTH)

2.4. Cpok npeaoCTaBICHUS
MYHHUITUTIATBHOW YCIIYTH, B
TOM YHCJIE C YYETOM
HEO0OXOIMMOCTH OOpaIeHus

B OpraHU3aIMH, YIaCTBYOIIHEC
B IIPEIOCTaBICHUN
MYHHUIIUITAIBHON YCITYyTH, CPOK

[To 3asBneHusM (3ampocam):

COIIMATILHO-TIPABOBOTO M TEMAaTHYECKOTO  XapakTepa
bU3MYECKNX U HOPUANYECKUX JIUIl — B TedeHue 20 paboumx
JTHEH €O JHS PEerucTpaluu 3asiBICHUS C YYeTOM HalpaBlEHUs
3ampoca M TMOJY4YEHHUsS OTBETa Ha 3alpoc 4epe3 CHUCTEMY
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICUCTBUS (faee -
CMDBB);

PUOCTAHOBJICHUS IIpu paccMOTpeHHUH 3alpoOCOB MO WCTOPUU HACEIICHHBIX
peAOCTaABICHUS MyHKTOB M OpraHu3aluid, a TakXe 3ampocoB, HMEIOIIUX
MYHHUITUTIATHHOU YCITYTH B TPaHUIly TIOMCKAa CBBINIE TSATH JIET W TPEOYIOMHMX
ClIy4ae, €ciii BO3MOXHOCTb JIONOJIHUTEJIbHOTO  M3YYEHHsI  apXHMBHBIX  JIOKYMEHTOB,

. 5.8.3 [IpaBun paboTsl
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MIPUOCTAHOBJICHUS
peyCMOTpPEHA
3aKOHOJaTeabCTBOM Poccuiickoit
®denepanuu

MpoBeNeHUsT OOBEMHON palbOThl 1O TIOWCKY CBEJACHUN U
pPaCUIMPEHUIO TPAHUI] MOUCKA, CPOK MPEIOCTABICHUS YCIyTH
MOXET OBITh MPOJIeH He OoJee ueM Ha 30 KaneHAapHbIX THEH
¢ 00s13aTeNbHBIM YBEIOMJICHUEM 00 3TOM 3asIBUTEIIS.

B03MOXHOCTh MPUOCTAHOBIICHUSI CPOKA MPEAOCTABICHUS
MYHUIMIAIBHON YCIIYTH HE MPEAYyCMOTPEHA.

2.5. McuepnpIBaromnil nepeyeHb
JIOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBHH C
3aKOHOJIATEeILHBIMU MJIM UHBIMU
HOPMaTHUBHBIMH TIPABOBBIMU
aKTaMHU JIJIsl IPEAOCTaBIICHUS
MYHHUITUTIAIBHOMN YCIIYTH, a TaKXKe
YCIYT, KOTOPBIE SBJISIOTCS
HEOOXOIMMBIMH U
00s13aTeNbHBIMU IS
peA0CTaABICHUS
MYHULUTAIBHBIX YCIYT,
MOJISKAIIUX MTPEIACTABICHUIO
3asiBUTEJIEM, CITOCOOBI X
MOJTyYeHUsI 3asIBUTEIIEM, B TOM
Yucye B AJIEKTPOHHOH hopme,
MOPSIIOK UX TMPEICTABICHUS

3asgBJICHUE O MPEAOCTABIICHUA MYHUITUTIAIBHONW YCITYTH C
yKkazaHueM (npuioxxkenue Ne 3):

HAaMMEHOBAaHUS IOPUIUYECKOTO JUIA, (IS TpakaaH —
dbammm, IMEHHU, OTYeCTBa (ITOCIICAHEE - PU HATUYUHN));

MOYTOBOT'O W/WJTU 3JIEKTPOHHOTO aJipeca 3asiBUTEIS;

Ha3BaHUS TEMBI (BOIIPOCA);

XPOHOJIOTHH 3aIpaniuBaeMoil nHPpopMaIuu;

JOTIOTHUTENIbHOW HMH(OpMAIMK MO TeMe 3ampoca (mpu
HEOOXOIMMOCTH).

VY1noaHOMOUEHHBIE 3asiBUTENIEM JHUIA (10 JTOBEPEHHOCTH)
MPEACTABISIOT  JAOKYMEHTBI,  IOATBEPXKIAIONIUE  CBOU
TTOJTHOMOYHSI.

JIOKyMEHTBI TIPECTABIISIFOTCS B OHOM JK3EMIISIPE.

brnank 3asgBiacHUS I TOMYYCHHS] MYHHUIUIIATBHOM
YCIIYTH 3asiBUTENIb MOXKET IMOJIYYUTh MPU JTUYHOM OOpAIICHUU
B McnonkoM, MHOTOQYHKIIMOHANBHBINA IIEHTP MPETOCTaBICHUS
rOCyJapCTBEHHBIX U MYHHUIIMNAIBHBIX ycIyT (nanee — ML),
B yAalleHHbIX pabounx mectax M®II. DnexktponHbie GHOpMbI
OJIaHKOB 3asBJICHUS pa3MEIICHbl Ha O(UIIMATEHOM cailTe
Hcnonkoma, Ha IToprane FOCYIapCTBEHHBIX 51
MyHULIMOAIbHBIX yciyr PecnyOnuku Tartapctan, Ha EnnHom
nopTajge TOCYJAApCTBEHHBIX W  MYHHUIIMMAIBHBIX  YCIYT

(byHKIHIH).

4. | cT. 19 denepanbHOro 3aKoHa
Ne 210-®3;
. 5.8, 5.10 IIpaBui paboThI
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3asiBlIeHHE W TpUJaraeMble JOKYMEHTbl MOTYT OBITh
IpPEJCTaBICHbl (HAMpPaBJICHbI) 3asBUTENIEM Ha OyMaKHbBIX
HOCHUTEIIAX OJTHUM M3 CIIETYIOLIIUX CIIOCOOOB:

JUYHO (JIMLIOM, JEHUCTBYIOIIMM OT UMEHHU 3asBUTEINS, Ha
OCHOBAaHMH JIOBEPEHHOCTH);

MIOYTOBBIM OTIIPABIICHUEM.

3asBiaeHUE W JOKYMEHTbl TakKe MOTrYyT  OBITh
MpeACTaBlIeHbl  (HampaBJeHbI)  3asBUTEIEM B BHJC
AIIEKTPOHHOTO JIOKyMEHTA, MOANMKUCAHHOTO pOCTOM
AIEKTPOHHOMN MOJINUCHIO, yepes uH(MOpPMAIMOHHO-

TEJIEKOMMYHHUKAIIMOHHBIE CETH OOIIEro J0CTyNa, B TOM YHCIIE
yepes UH(OPMAITMOHHO-TEIIEKOMMYHHUKAITMOHHY IO CeTh
«uteprer», [lopram rocy1apCTBEHHBIX M MYHHUIMITAIBHBIX
ycinyr  Pecnybnmuku  Tarapcran, wa Epunbni  moptan
TOCYJAPCTBEHHBIX M MYHHUIIMITAIBHBIX YCAYT (DYHKITUHN).

2.6. HcuepnbiBaronuii epeyeHb
JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU
PaBOBBIMH aKTaMU ISl
peIoCTaBICHUS
MYHUIUIATBHOU YCIIYyTH,
KOTOPBIE HAXOJATCS B
pPacCoOpsKEHUH MYHUIUIIATIbHBIX
OpraHoOB, OPraHOB MECTHOTO
CaMOyIpaBJIEHUS U UHBIX
Opra”Hu3alui U KOTOpbIE
3asiBUTEIIb BIIPaBE MPEJICTABUTH, a
TaKXKe CIOCOObI UX MOTyYEHUS
3as1BUTEJIEM, B TOM YHUCIIE B

[TonyuaroTcs B paMKax MEKBEJOMCTBEHHOTO
B3aUMOJICHCTBUSA:

Beinmucka w3 EauHOTO MYyHHMIMIAIBHOTO — peecTpa
HEJIBIDKMMOCTH  (cozeprkaiiiasi 0O0IeIOCTYIHbIE CBEJACHUS O
3apEeTUCTPUPOBAHHBIX TMpaBaX Ha OOBEKT HEJIBUXKUMOCTH)
(DenepanbHas  cayx0a TOCYJapCTBEHHOW  PETHUCTpalUH,
KaJacTpa u KapTorpadumn)
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AIIEKTPOHHOM (hopMe, TTOPSIIOK UX
IIPE/ICTABIICHHUS; B
MYHUITUTIATBHBIA OpPraH, OpraH
MECTHOT'O CaMOYIIpaBJICHHUs JTHO0
OpraHU3aINsl, B PaCIOPSKCHUH
KOTOPBIX HaXOATCSI TaHHbBIE
JTIOKYMEHTBI

2.7. IlepeyeHb OpPraHoB
MYHUIIMTIATBHON BJIaCTU
(MECTHOTO cCaMOYIIpaBJICHUs) U
UX CTPYKTYPHBIX MOJPA3ACIICHUN,
COTJIacOBaHUE KOTOPHIX B
CITy4asix, MpeyCMOTPEHHBIX
HOPMAaTHUBHBIMU MTPABOBBIMU
aKTamu, TpedyeTrcs st
IPEIOCTABICHUS
MYHHUITUTIATHPHOU YCIIYTH U
KOTOPOE OCYIICCTBIISICTCS
OpraHOM, MPEI0CTABIISIOITIM
MYHUIIMNAJIBHOU YCIYTY

CornacoBaHre MyHUIIUIIAJIBHOM YCIyTH HE TpeOyeTcs

2.8. McuepnbIBaromuil nepeueHb
OCHOBAHUU /7151 OTKa3a B IpueMe
JIOKYMEHTOB, HEOOXOIUMBIX 151
PEIOCTaBICHUS
MYHUIUIAIBHONW YCIIyTH

1. ITogaya JOKyMEHTOB HEHAJIEKAIIIUM JTUIIOM;

2.  HecooTBeTcTBHME TMPEACTABICHHBIX JOKYMEHTOB
MEePEYHI0 JOKYMEHTOB, YKa3aHHbIX B 1. 2.5 HAaCTOSIIETro
Pernamenra;

3. Hanuuue B 3a8BJICHUM M IPUJIAraéMbIX K 3asBICHUIO
JIOKYMEHTaX HEOTOBOPCHHBIX  HUCHPABIICHUM, CEPbE3HBIX
TTOBPEXKJICHU, HE TTO3BOJISIONIMX OJTHO3HAYHO HUCTOJIKOBATH UX
COJIepKaHue

2.9. McuepnbiBaroniyii nepedyeHb

OcHoBaHUs JJIA IIPHUOCTAHOBJICHU CpOKa

n.2.11.7.1,2.11.7.2, 5.1, 5.13 [IpaBun
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OCHOBAaHUM 11
MIPUOCTAHOBJICHUS WJIM OTKa3a B
PEIOCTABIECHUN
MYHHIUIIAIBHON YCIYTH

IIPEAOCTABICHUS MYHUIUIIAJIBHON YCIYTH HE YCTAHOBJICHBI.

OcHoBaHusg s OTKa3a B IIPENOCTABICHUN
MYHULIANIAIBHOW YCITyTH:

1. Hamnuwme B 3ampammBaeMbIX JOKYMEHTAaX CBEICHUM,
COCTAaBISIOIIMX MYHHLMNAIBHON WIH HHYI0, OXPAaHSAEMYIO
3aKoHoAaTenbCTBOM Poccuiickorn denepannu, TaiHy, JIHYHYIO
TaHy, CEMEHMHYK TaWHy, CO3JAKOIUX  yrpo3y IS
0€30MacHOCTH.

2. HencnpaBumoe NOBPEXICHUE APXUBHBIX JOKYMEHTOB

paboThI

cT. 25 ®enepanbHOro 3akona Ne 125-
®3;

ct.22 3akona PT Ne 63-3PT ot 2017 r.;

2.10. ITopsnok, pazmep u
OCHOBAHHUSI B3UMaHUS
MYHULUNAIBHON NOLLIMHBI WU
WHOM IIJIaThl, B3UMaeMOM 3a
peAoCTaBICHUE
MYHULUNATBHONYCITYTH,
BKJIFOYAsi HHPOPMAIIHIO O
METOJIMKE pacuera pazmepa Takou
J1aThI

MyHununanpHas yciayra npeocTaBiseTcs Ha
0€e3BO3ME3THON OCHOBE.

n.3 ct.15, 1.4 cT. 26 deaepanbHOTrO
3akoHa Ne 125-D3;

4. 1 c1. 8§ @enepanbHOro 3aKoHa

Ne 210-®3

nm. 5.8.1, 5.8.3, 5.10 IIpaBun paGoTsI;

2.11. Ilopsnok, pazmep u
OCHOBAHUS B3MMAaHUS TIJIaTHI 32
Npe0CTaBIEHUE YCIIYT, KOTOPhIE
SBIISIIOTCS HEOOXOTUMBIMH U
00s13aTeTbHBIMU IS
TIPeI0CTaBIICHUS
MYHHUITUTIATBHON YCIIYyTH,
BKJIFOYast HHPOPMAIIUIO O
METOJMKE pacueTa pazMepa Takou
TUTATHI

[IpenocraBnenre HEOOXOAMMBIX M 00S3aTCIIBHBIX YCIYT
HEe TpeOyeTcs

2.12. MakcuMaabHBIA CPOK

MakcuMabHBIN CPOK OKUJIAHMST OpHeMa IOoJydaTesist
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0’KMJIAHUSA B OYEPEAU IIPU I01a4e
3ampoca O MPEeAOCTABICHUN
MYHULANIAIBHOU YCIIyTU U IIPU
IIOJIyYEHHH pe3yJIbTaTa
IPEAOCTABIECHUS TAKUX YCIYyT

MYHULIMNAIBHON YCIIyTH (3asBUTENS) IPU MOJIaue 3ampoca U
IIPY MOJYYEHUH PE3YIbTaTa HE JOJKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok peructpanuu 3armpoca

B ACHDb ITOCTYIUICHUSA 3asABJICHUA

. 16 4. IV IIpaBun nenonponsBoacTBa

3asBUTENSA O IIPENOCTABICHUN 3anpoc, MOCTYNUBIIMH B AJIEKTPOHHOM ¢dopme B
MYHUIIUNAIBHOW YCIYTH, B TOM | BBIXOAHOW  (Mpa3IHUYHBIN) JE€Hb, pPETUCTPUPYETCS Ha
quciie B 3JIEKTPOHHOM Qopme CJICYIOIIUHI 32 BBIXOAHBIM (TIpa3JHUYHBIM) pabouMii 1€Hb

2.14. TpeboBaHust K IIpenocraBnenue MYHULANIAIBHON yCIIyTH
IIOMELIEHUAM, B KOTOPBIX OCYILECTBIISIETCS B 3IAHUAX U IIOMELIEHUSX,

MPEIOCTABISACTCS
MYHHUITUTIAJIbHAS YCIyTa, K MECTY
0KWJIAHUS Y TIpUEMa 3asIBUTEIIEH,
B TOM YHCJIE K 00SCIICUCHHIO
JOCTYITHOCTH JJIs1 UHBAJIU0OB
yKa3aHHbIX OOBEKTOB B
COOTBETCTBHU C
3aKOHOJIaTeNLCTBOM Poccuiickoit
denepanunu 0 COUMATBHON
3al[UTe UHBAJIUIOB, Pa3MEIICHUIO

000pYy/TIOBaHHBIX MMPOTUBOIIOKAPHONH CHUCTEMOW W CHCTEMOM
MOXKAPOTYIIEHUs, HEOOXOMUMONU MeOenblo s oopMIeHUS
JIOKyMEHTOB, HH(POPMAIIMOHHBIMU CTEHIAMH.

O0ecrieunBaercs OecnpensaTCTBEHHBII JOCTyM
WHBAJIUJIOB K MECTY MPEAOCTaBICHUS MyHUIIMIAIBHON YCIyTH
(YoOHBIN BXOJ-BBIXOJ] B MOMEIIECHUS U TEPEMEIIEHUE B HX
npejenax).

BusyanbHasi, TEKCTOBAas u MYJIbTUMETHAHAS
uHpopMalMsl O TOPSAKE MPEAOCTABICHUS MYHUIIUAIBHOM
YCIYTd pa3Melaercss B YIOOHBIX i 3asBUTEIEH MecTax, B

U 0OpPMIICHUIO BU3yaJIbHOM, TOM YHCII€ C YYETOM OrPAaHUYEHHBIX BO3MOKHOCTEMN
TEKCTOBOU U MYJIbTUMEIUHON WHBaJINJIOB

uH(GOPMAIH O MOPSIAKE

IIPEIOCTABJICHUS] TAKUX YCIYT

2.15. ITokazaTenu JOCTYIHOCTH U IToka3zarensamu IOCTYITHOCTHU MIPEIOCTABIICHUS

KaueCTBA MyHULIMNIAJIbHOU
YCIyTH, B TOM YHCIIE KOJTUYECTBO
B3aUMOJEUCTBUU 3asIBUTEIS C

MYHHUIUTIATBHOW YCITYTH SIBJISIOTCS:
pacMoIOKEHHOCTh TIOMEIICHUSI B 30HE JOCTYITHOCTH
00IIECTBEHHOI'0 TPAHCIIOPTA,
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JOJKHOCTHBIMU JIMLIAMU TIPH
IPEIOCTaBICHUN
MYHUIUIAIBHON YCIIYTH U X
IPOJOJKUTENBHOCTb,
BO3MOXHOCTb IOJTYYEHUS
MYHHUIMOATBHOU YCIYTH B
MHOTO()YHKIIMOHAJILHOM LIEHTpE
[PEIOCTaBICHUS
rOCy/1apCTBEHHbIX U
MYHULIMIAIbHBIX YCIYT, B
yJIaJeHHbIX pabo4YnX MecTax
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa
IIPEIOCTaBICHUS
roCyJapCTBEHHBIX U
MYHHULUIAIbHBIX YCIIYT,
BO3MOXHOCTb ITOJTYYEHUS
uH(pOpMaIUH O X01€
IPEJOCTaBICHUS
MYHHUIUIAIBHON YCIIYTH, B TOM
YHCJIE C UCIIOJIb30BAHUEM
UH(OPMAIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUN

HaJIMYME€ HEOOXOIUMOTO KOJIMYECTBA CIEIHAINUCTOB, a
TaKkK€ TIOMEUICHUH, B KOTOPBIX OCYIIECTBISETCS MpPHUEM
JIOKYMEHTOB OT 3aBUTEJIEH;

HaJM4yue ucYepnbiBaomiel uHdopManuu O crnocodax,
MOPSIAKE U CPOKAX MPETOCTABICHUS] MYHUIIUMAIBHOU YCIyTH
Ha MH(OPMALMOHHBIX CTEHAAaX, MH(OOPMAIIMOHHBIX pecypcax
HUcnonkoma B CeTn «HTEpHETY, Ha  Iloprane
TrOCYJJapCTBEHHBIX M MYHULMNAIBHBIX YycIyr PecmyOnuku
Tatapctan; Ha EaumHoM moprane ToOCyJapCTBEHHBIX H
MYHULIUTAIBHBIX YCIYT (QYHKIUHN);

OKa3aHME MOMOIIY MHBAJIUAAM B MIPEOJI0JICHUH 0aphepoB,
MEIIAIINX TOJYYEHUIO HMH YCIyr HapaBHE C JPYTUMH
JUAMH.

KagyectBo mnpenocraBieHuss MYHULIHMNAIBHOW YCIYTH
XapaKTepU3yeTCsl OTCYTCTBUEM:

ouepeAer Npu TMpPUEME H  BblJad€ JOKYMEHTOB
3asIBUTETISIM;

HApYLICHUN CPOKOB NPEAOCTABICHUS MYHULMNAIbHOU
YCIYTH;

xanobd Ha JaedcTBUg (0€31eHCTBHUE) MYHHUIIMMAIBHBIX
CITy>KalluX, TPEAOCTABIISIIOIINX MyHULIMTIATBHOU YCIIYTY;

&Kano0 Ha HEKOPPEKTHOE, HEBHUMATEJIbHOE OTHOIICHHE
MYHULIMNAIBHBIX CIIY’KAlIUX, OKA3bIBAIOIIMX MYHULIHUIIAIbHOM
YCIYTY, K 3aIBUTEIISIM.

IIpu rnojave 3ampoca 0 IIPEOCTaBICHUN
MYHULUNAIBHON yCIYTM W TIpU TOJYYEHUU pe3yJibTara
MYHHULIUIIAIBHON YCIYTM - OJHOKPATHOE B3aUMOJICHUCTBUE
JIOJPKHOCTHOTO JIMIA, MNPEAOCTABIAIOIIET0 MYHUIIMIAIbHOU
yciyry, u 3asButens. [IpoaoKuTelIbHOCTh B3aMMOACHCTBUS
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onpenesnsercs HacrosamuM PermamenTom.

IIpn mpenocraBieHMyn MyHHMIMIAIBHOM yciayru B MOILI,
B yJaJeHHbIX pabounx mectax M®I] koHCyIbTalNIO, IPUEM U
BBIJIa4y JIOKYMEHTOB OCYIIECTBISIET criennannct MO,

Nudopmanuss 0 Xoae mpenocTaBiIeHUsT MyHULUIIAIbHOM
yCIYyrd MOKeT OBbITh TOJydYeHa 3asBUTEIEM Ha cailTe
Hcnonkoma, Ha ITopramne roCyAapCTBEHHBIX 51
MyHUIUNANBHBIX yciyr Pecnyonuku Tatapcran, Ha EnuHom
[OpTaje TOCYJAAPCTBEHHBIX M  MYHHIMIAIBHBIX  YCIYT
(byuknumit), MOII, ynaneHHBIX padounx Mectax MOI]

2.16. OcobenHocTH
PEAOCTABICHUS
MYHUIIUTTATBHOW YCITYTH B
AIIEKTPOHHOU (hopme

HNMeercs  BO3MOXKHOCTB  IIOAAYM  3asBICHUSA O
IIPENOCTABICHUN MYHULHUIIAIBHON YCIYTM B 3JIEKTPOHHOM
Buae uepe3 caut Mcnomkoma, Ilopran rocyaapCTBEHHBIX H
MYHULMIAIBHBIX yCIIyT, ENUHBIA OpTan rocyAapCTBEHHBIX U
MYHUIUNAJIBHBIX  yciuyr  (pyHKUui) ¢ MOCIeqyromuM
NPENBABICHUEM OPUTHMHAIIOB JOKYMEHTOB MpPU IOJIYyYEHUU
YCIIyTH.

3asgBiI€HUE O MPEJOCTABICHUM MYHUUUINAIBHOU YCIIyTH
MOXXET OBbITh HAmpaBlIeHO B (hOpPME AIEKTPOHHOTO JTIOKYMEHTa
0 3JIEKTPOHHOMY aJ[pecy:

E-mal:Larisa.Kozonkova(@tatar.ru

4. | cT. 19 denepanbHOro 3aKoHa
Ne 210-D3
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3. Cocras, n0cJIeJ0BATEJBbHOCTh U CPOKHU BbINOJHEHUS AIMUHUCTPATHBHBIX
npouenyp, Tpe6OBaHMS K MOPAIKY MX BbINIOJHEHUSI, B TOM YHCJe 0COOEHHOCTH
BbIIOJIHEHHUS aIMHUHUCTPATHBHBIX NIPOLEAYP B dJIEKTPOHHOIH (popMe, a TaKKe

0COOCHHOCTH BBINOJHEHUS A/IMUHUCTPATUBHBIX NPOLEAYP B
MHOIO(pyHKIMOHAJIBHBIX HEHTPAX, B YAAJCHHbIX Ppa004HuX MecTax
MHOTO(p)yHKIMOHAJBHOI0 HEHTPA MPeI0CTABJCHHUS IOCyIapCTBEHHbIX U
MYHUIHMIAJIBHBIX YCJIYT

3.1.  Omnucanue NOCHEAOBATEIILHOCTH  JIEUCTBHM TpPH  MPEIOCTABICHUU
MYHUITUTIATHLHOU YCITYTH

3.1.1. IIpenocTaBneHre MyHULIMNAIBHON YCIYTd MO BbIJAYE APXMBHBIX CIIPABOK,
ApPXWBHBIX BBIMHUCOK, KOMHI AapXWBHBIX JIOKYMEHTOB BKJIIOYACT B CEOSl CIETYIOIIHNE
IpOLEIYPHI:

1) KOHCYJIbTUPOBAHUE 3asBUTEIIA, OKa3aHUe MTOMOILHA pu
3aIMOJIHEHNUN/COCTABIICHUY 3asBIICHUS;

2) NpUHSTUE U PETUCTpAIUs 3asIBJICHHUS;

3) NOAroTOBKA M NMOJANKMCAHUE APXUBHOMW CIIPAaBKHU (ApXMBHOW BBIMKUCKH, ApXUBHOU
KOIMHU), OTBETAa Ha OJaHKE apXuBa, MOATBEPKIAIOIIETO HEMOJHOTY COCTaBa apXHWBHBIX
JOKYMEHTOB 10 TEME 3aMpoca, UM OTCYTCTBUE JOKYMEHTOB.

5) BbI1aua 3asIBUTENIO PE3yJIbTaTa MyHULIUIIATBHON YCIYTH.

3.1.2. bnok-cxema NOCIEAOBATEIBHOCTH JCHCTBUH MO  MPEIOCTABICHHUIO
MYHHUIIUTIATBHON YCIIYTH MPEICTaBIeHA B IPHIIOKEHUU Ne 4.

3.2.  Oka3zaHue KOHCYJbTAllMK  3adBUTENIIO, OKa3aHWE I[OMOIINM  MpHU
3aMOJTHEHUU/COCTABICHUH 3asBIICHUS

3asBuTENh BpaBe oOpaTuthes B OTaEN JIMYHO, IO TeNePOHY W/HWIN MHUCHbMEHHO,
B TOM 4YHCIE€ TO 3JIEKTPOHHOM MouTe, M MOJIYYEHHS] KOHCYJIbTallud O TMOPSAKE
MOJIYYEHUS] MyHUIUTIATbHON YCIYTH.

Crneunanuctr OTtaena OCyIIECTBIISIET KOHCYJbTUPOBAHUE 3asIBUTEINS, B TOM YHCIIE
no cocraBy, (OopMe M COAEPKAHUIO JOKYMEHTALMH, HEOOXOAUMOW sl MOJIyYEHHS
MYHULUNAIBHON YCIYTM M MPU HEOOXOJUMOCTH OKa3bIBAET IMOMOIIb B 3aMOJHEHUU
OJiaHKa 3asBJICHHUS.

[Ipouenypa, ycraHaBivBaeMasi HACTOSIIIMM IyHKTOM, OCYIIECTBIISIETCS B JI€Hb
oOpallieHust 3asiBUTEIIS.

Pe3synbTaT nmpoueaypbl: KOHCYJIbTALMS 3 BUTEIIS.

3.3. Ilpunsitrie u perucTpanus 3asBICHUS

3.3.1. 3asgButens (ero mpeacTaBUTENb) JAUYHO Wi depes M®DI] Ha OymakHoM
HOCUTEJE, B DIJIEKTPOHHOM BHUAE uepe3 EnuHBI mNopTan TrocylapCTBEHHBIX H
MYHUITUNATBHBIX ycnyr (dyHknuii), IlopTan rocymapCTBEHHBIX W MYHHUITMHATBHBIX
ycinyr PecnyOmmku  Tarapcran, odunmanehbiii caiit Mcmonkoma naub0 1O mouTe
MIOYTOBBIM OTIIPaBJICHUEM TIOJAeT (HAmpaBiseT) 3asBiieHHe. JIOKYMEHTBHI MOTYT OBIThH
nmoJlanbl yepe3 yaaineHHoe pabodyee mecto M®DII. Crmcok ymaneHHBIX pabOYMX MECT
IIPUBEJICH B pritokeHnu Ne 5.

3asBiI€HUE O NPEIOCTABICHUU MYHHMIMMNAIBHOW YCIYyTM B AJIEKTPOHHOM (opme
Hanpasisiercss B OThaen 1HOo S3JEKTPOHHOW MmouTe wid uepe3 WHTepHeT-pHeMHYIO
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Ucnonkoma. TloctynuBiiee B 3JIEKTpOHHON (opMe 3asBICHUE PACIICUATHIBAETCS, €TO
perucTpanus OCylleCTBISECTCS B yCTAHOBICHHOM MOPSIJIKE.

3.3.2. Ilpm HampaBieHUM 3asBICHUS B DSJIEKTPOHHOM (opMe CIEHHATIUCT
Ucnonkoma, oTBeyaroiuii 3a paboTy ¢ oOpalleHUsIMHU TPaK/iaH, MOCTYMAIIUMU Yepes3
NutepHeT-npueMHyt0, pacredyaThiBaeT, PETHUCTPUPYET TMOCTYMNUBILIEE 3asBJICHUE W
HaIPaBJIAET B JJICKTPOHHOM M OyMaskHOM Buje B OTer.

[Iponeaypa, ycraHapirBaeMasi HaCTOSIIUM MYHKTOM, OCYIIECTBJISICTCS B TEUCHUE
OJIHOTO paboyYero AHS C MOMEHTA MOCTYIICHUS 3asBJICHUS.

Pe3ynbTaT npouenypsl: 3aperucTpUpOBaHHOE 3asIBJIEHUE, HaMpaBiIeHHOe B OTaen.

3.4. TlogroroBka W BblJa4a apXHMBHBIX CIPABOK, APXUBHBIX BBIIUCOK, KOMUMN
ApXHUBHBIX JIOKYMEHTOB

3.4.1. Cneunanuct OTaena, BeAyLIUA MPUEM 3adBICHUMN, OCYILIECTBIISET:

MIpUEM 3asIBIICHUS U JOKYMEHTOB;

peructpanuto 3asasieHus B nporpamme EAUC;

MPOBEPSIET 3a8BJICHUE U JOKYMEHTHI Ha HaJIMUME OCHOBAHUM JJI OTKa3a B IIpUEME
JNOKYMEHTOB, YKa3aHHBIX B II. 2.8 HacTosero Pernamenra.

[Ipu oTCYTCTBUM OCHOBAHUU ISl OTKa3a B IpUEME JOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.8 nacrosmero PernamenTta, cnenumanuct Otaena:

MpU TPEJOCTABICHUU 3asBJICHUS 3asBUTEIEM JIMYHO M3BEIIACT 3asBUTENS O
MPUCBOCHHOM BXO/IAIIEM HOMEPE;

IpY HAMpaBICHUU 3asBICHUS 3asgBUTEIEM B DIEKTPOHHOW QopMe yBeIOMIISET
3asiBUTENS] B DJIEKTPOHHOM (opMe O JaTe IMpueMa 3asBIICHUS, MPUCBOCHHOM BXOJAIIEM
HOMEDE.

B cinyyae Hanuuus OCHOBaHMW [JIi OTKa3a B IIpUEME JOKYMEHTOB,
PEIyCMOTPEHHBIX MMYHKTOM 2.8 Hactosimero Pernmamenra, cnenuanuct Otaena
YBEIIOMJISIET 3asiBUTENI O HAJWYUU NPEHSTCTBUI i PETUCTpPALIMM 3asiBIICHUS H
BO3BpAIaeT €My JOKYMEHTHI C MUCbMEHHBIM OOBSICHEHHEM COAECPKAHUS BBISBICHHBIX
HEJIOCTAaTKOB B IIPEACTABICHHBIX JOKYMEHTaX.

3anpoc, HE OTHOCAIIMKWCS K COCTaBy XpAHAIIMXCS B apXUBE apPXMBHBIX
JIOKYMEHTOB, HalpaBlsIeTcs B JPyrod apXuB WM OpraHU3alui0, TAE€ XpaHsATCA
HEOOXOJMMbIE apXUBHBIE JOKYMEHTHI, C YBEAOMJICHMEM 00 3TOM IOJb30BaTENsl, WIH
M0JIb30BATEIIIO IA€TCS COOTBETCTBYIOLIAsI PEKOMEHAAITHS.

[Tponeayphl, ycTaHaBIMBAEMbIE HACTOSIIIUM ITYHKTOM, OCYIIIECTBIISFOTCS:

IIpU OTCYTCTBMU OCHOBAaHWI JJIsI OTKa3a B IPUEME JOKYMEHTOB - B TedueHue 15
MUHYT MOCJIE NOCTYIUICHUS 3asBJIeHUs (0OpallieHus 3asIBUTEN);

IIpU HaJMYUU OCHOBAHWM JUIsl OTKa3a B MPHEME JOKYMEHTOB - B TE€UEHUE OJTHOTO
pabouero JHS ¢ MOMEHTa OKOHYAHUS TPEAbIAYIIEH MTPOLETyphl;

HalpaBJICHUE 3ampoca B JAPYrodl apxXuB WM OPraHU3alUio, TIAE XpaHATCA
HEOOXOMMbIE apXWBHBIC JOKYMEHTHI, YBEIOMJICHHE OO0 53TOM TIOJb30BATENsd WU
COOTBETCTBYIOIIAsl PEKOMEHJAIMS IMOJIb30BATEN0 - B TeYeHUE S5 pabouux OHEH ¢
MOMEHTA PErUCTPALMH 3aIpoca.

Pe3ynbTaT npouenayp: MPUHATOE W 3apETUCTPUPOBAHHOE 3asBICHUE, HAMPABICHUE
3ampoca B JIPYrodl apXvB WM OPraHU3AIMIO, TAE€ XPaHITCS HEOOXOIUMbIe apXUBHbBIC
JIOKYMEHTBI, YBEJIOMIICHHE 00 3TOM I0JIb30BATEJs MM COOTBETCTBYIOIIAs PEKOMEHAAIUS
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[0JIB30BATEIIO WIIK JOKYMEHTBI, BO3BPALLEHHBIE 3aBUTEIIO.

3.4.2. B cay4dadax OTCYTCTBHSA B 3allpOCE UMYLIECTBEHHOI'O XapaKTepa JOKYMEHTOB,
NOJATBEPKAAIOIIUX TpaBa COOCTBEHHOCTM HAa HEIBHKHUMOCTh, creunanuct Ortnena
HAnpaBJIIeT B 3JEKTPOHHOM (opme mnocpenctBoM cucrembl CMOB B ®enepanbHyro
Ciy0y TOCYyIapCTBEHHOM perucrpanuu, Kajactpa | Kaprorpaduu 3ampoc o
IIpeNOCTaBIeHu Bpimucku w3  EAMHOrO rocyaapcTBEHHOTO peecrpa IpaB  Ha
HEJBM)KMMOE MMYILECTBO U CAENOK C HUM (CoAepXkallyto OoOLIeAOCTYHbIE CBEACHUS O
3aperuCTPUPOBAHHBIX MPABAX Ha OOBEKT HEIBHIKUMOCTH);

[Ipouenypbl, yCTaHaBIMBAEMBIE HACTOSIIIUM ITyYHKTOM, OCYIIECTBISIIOTCS B
TeyeHne 1|5 MUHYT ¢ MOMEHTa TMOCTYIUICHHS 3asBIICHHS O MPEIOCTABICHUU
MYHUIUNAIBHON yCIIyTH.

Pesynprar npoueaypsl: HalrpaBJIEHHBIN 3a11pOC.

3.4.3. Cnemmanuct Ortnena, Ha ocHoBaHWM noctynuBmux B Otaen uepes CMOB
JIOKYMEHTOB (CBelleHHI) 1100 YyBEeAOMIIEHHS 00 OTKa3e, OCYIIECTBISCT MPOLEIYPHI,
npeaycMoTpenssie I1. 3.4.1. nacrosmero Permamenra.

3.4.4. Cneunamuct Otaena B MOPSAAKE OYEPEOHOCTH IOCTYIUIEHUS 3asBJICHHS Ha
UCIIOJIHEHHUE OCYILECTBIISET:

IPOBEPKY HAJUYMsl apXMBHBIX JIOKYMEHTOB JUIsl MCIOJHEHHUs 3ampoca IO CIHCKY
¢donnoB, CipaBoyHUKY MO (POHIaM MyHULIMIIATBHBIX apxuBoB PecniyOnuku Tarapcran.

B ciyyae ecnu 3anmpoc He OTHOCUTCSI K COCTaBY XPAHSIIUXCS B apXUBE apXUBHBIX
NOoKyMeHTOB, Criennanuct OTaeNa OCyeCTBISET:

oopMIIeHHE MPOEKTa MMChMa O MEpPEHAIPaBIECHUH 3alpoca B JPYrol apXuB WU
OpraHM3alMIo, IIe XPAHATCA HEOOXOIMMBbIE apXUBHBIE IOKYMEHTBHI;

oopmileHHE YBEeIOMIIEHHUS MTOJIb30BATENIO O IEPEHAIIPABICHUHN 3a1pOCa;

WIM MPOEKTA MUCHhMA MOJIb30BATENI0 C COOTBETCTBYIOIMMH PEKOMEHIALUSMH.

B ciydae ecin 3ampoc OTHOCHTCS K COCTaBY XPaHAIIMXCS B apXUBE apXHBHBIX
nokymeHToB, Cnenuanuct OTiena oCylueCTBISET:

OIpe/ieNICHNE apXUBHBIX (POHIOB U APXUBHBIX AEI AJI POCMOTpPA MO OMHCH;

BBIEMKY apXHUBHBIX JIOKYMEHTOB U MOJKJIAJIKY Ha UX MECTa KapT-3aMECTUTENEH;

CBEPKY apXMBHOI0 mu(pa 1 3aroJIOBKOB C OMUCKIO JEN.

[Ipouenypsbl, ycCTaHaBIMBAEMble HACTOSIIIMM IYHKTOM, OCYLIECTBISIOTCA B
TE€YEHUE OJJHOTO padOYero JAHs C MOMEHTAa OKOHYAHUS MPeIbIAyIe TpoueayphI.

Pe3ynbTrar npoiienyp: NOJATOTOBIEHHBIE Jea JUlsl BBISIBJICHUS CBEICHUN MO TEMeE
3anpoca JIM0o nepeJaHHbIi Ha MPOBEPKY MPOEKT MUChMA.

3.4.5. Cneunanuct Otaena oCyleCcTBISACT:

IIOJINCTHBIM IPOCMOTP apXUBHBIX €T,

BBISIBJICHUE CBEJICHUI B apXMBHBIX JOKYMEHTAX I10 TEME 3aIpoca.

B cnydae Hanuuus nokyMeHTa crienranuct OTaenna moAroTaBiIuBaeT:

MPOEKT apXUBHOM CIPABKU (ApXUBHOM BBIIUCKU, APXUBHON KOIIHH);

B ciydyae OTCyTCTBUS JOKyMEHTa MOATOTaBIMBAET OTBET Ha 3alpoCc B BHJE
OpOEKTa MHUChbMa, MOATBEPKIAIOIIETO0 HEMOJIHOTY COCTaBa apXHMBHBIX JOKYMEHTOB IIO
TEME 3alpoca WIM OTCYTCTBUE apXMBHBIX JOKYMEHTOB (llajee — MHCbMO-OTBET) M
HanpaBJsieT HauaabHUKY OTaena Ha MPOBEPKY.

B cnyuae ycraHoBieHus HEOOXOIMMOCTH MPOBEACHUS JTOMOJHUTEIBHOTO U3yUEHUs
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apXUBHBIX JOKYMEHTOB W MPOBEAEHHUS pabOT MO MOUCKY CBEACHMUN MO 3ampocaM o
VCTOPHUM HACEJICHHBIX ITYHKTOB M OpraHM3alui, a TAK)Ke 3arpocaM, UMEIOIIMM I'PaHUILY
NOKMCKA CBBIIIE MATH JIET W TPEeOYIOIUM JIONOJHUTENBHOIO HW3YYEHHSI apXHUBHBIX
JOKYMEHTOB, NpPOBEJIEHUS OOBEMHON pabOThl MO MOWCKY CBEACHUW U PACIIUPEHUIO
rpaHdll Toucka, cnenuanuct Orthaena  omnpeaenseT HeoOXOIMMBIM  CpOK  JUIs
IIPENOCTABIICHNUS] MYHULIMNIAIBHOW yCIIYTH, U HAIlpaBJseT 3arpoc HadaiabHUKy OTaena Ha
IIPOJIJIEHUE CPOKA.

B cnydae ycrtaHoBieHHS HEOOXOJIMMOCTH JAOIOJHHUTENbHON WHGOpPMAIUU OT
3asiBUTENS TOJTOTaBIMBAET 3alpOC 3asBUTEII0 B BHUAEC MPOEKTa MHChMa (IMUCHMO-
3arpoc), U HarpasisieT HadabHUKy OT/iesa Ha MPOBEPKY.

IIponenypbl, yCTaHaBIMBAEMBbIE HACTOSIIUM IIyHKTOM, OCYIIECTBIAIOTCA B
TEUYEHHE BOCBbMH pabOUYMX JHEN ¢ MOMEHTa OKOHYAHUS IPEIbITyIIeH TPOLEaAYPHI.

Pesynprar mpouenyp: mnepelaHHbI Ha NPOBEPKY MPOEKT ApPXMBHOW CIPABKU
(aQpXvMBHOM BBIMUCKH, APXUBHOW KOIMHH), MHUChMA-OTBETA WM MPEICTABICHHbBIN
HavyanbHUKY OT/ea Ha NpoAJIEHHE CPOKA UCIIOIHEHHS 3a1pocC.

3.4.6. Hauanpuuk OTzaena mpoBepsieT MNPOEKT apXUBHOW CHpaBKU (apXUBHOMU
BBIIIUCKH, apXMBHOM KOMHMH), MHCbMa-OTBETA, MHUCHbMAa-3alpoca, PacCMAaTPUBAET 3ampocC
CIIEMAJIMCTA HA MPOJJIEHNE CPOKA UCIIOTHEHUS MYHULMUIAIBHOW YCIYTH U ONPENEISET
CPOK MCIIOJIHEHMS ITyTEM HAJIOKEHHUS BU3bI Ha 3aIpOC.

[IpoBepeHHBI TMPOEKT APXMBHOM CIHpaBKU (apXMBHOW BBINHUCKH, apPXHUBHOMU
KOINHUHU), MUChMa-O0TBETa, MHChbMAa-3alpoca, 3aBU3UPOBAHHBIA 3alpoc CHEIUAINCTa Ha
NPOJJICHHE CPOKa WCIOJHEHUS MYHUIUIAIBHOW YCIYIM IMEpeNaeTcsl CHELHAINCTY
Otnena aist opopmIteHHS.

IIponenypbl, yCTaHaBIMBAEMBbIE HACTOSIIUM ITyHKTOM, OCYIIECTBISAIOTCA B
TEUYEHHE OJTHOTO pabOYero JHA ¢ MOMEHTa OKOHYAHUS MPeAbl Ayl MpoLeTyphl.

Pesynprar mporenyp: mepemaHHblii Ha oQOpMIICHHE MPOEKT apXUBHOW CIPaBKU
(aQpXVMBHOUW BBIMUCKH, APXWBHOM KOMHWH), MHUCHbMAa-OTBETA, YCTAHOBJICHHBIM CpOK
IIPEAOCTABIICHUS] MyHULIATIAIBHOW YCIIYTH.

3.4.7. Cnennamuct OTaena nevaraer:

apXMBHYIO CHOpPaBKY (apXMBHYIO BBIIUCKY, apXUBHYI KOINHIO) - Ha OJaHke
UCIIOJIHUTEILHOTO KOMHUTETA; MUChbMO-OTBET, MUChbMO-3ampoc Ha Onanke Otnena u
nepenaeT HayanbHuKy Otnena.

[Ipouenypbl, yCTaHaBIMBAEMBIE HACTOSIIIUM ITYHKTOM, OCYIIECTBISIIOTCS B
TE€YeHUE OJIHOTO pabouero JHs CO JHs MOCTYIUJICHUSI Ha O(popMIIeHHEe apXHUBHOW CIIPAaBKU
(apXMBHOM BBINTUCKHU, APXUBHOM KOIHWHK), MUCHhMa-OTBETAa WJIM MHUChMa-U3BEIICHUS
3asIBUTEIIIO O MIPOJIJIEHUU CPOKA UCITOJIHEHUS 3a1poca.

Pesynbrar npornenyp: nepenaHHas Ha4albHUKY OTHena OQOopMIICHHAs apXUBHAs
cripaBKa (apXWBHAsl BBINKMCKA, ApXWBHAsl KOMUs), MHCbMO-OTBET, MUCHMO-3AMPOC HIIH
IIMCBMO 3asBUTEIIIO O NPOJIEHUH CPOKA UCIIOJIHEHHUS 3aIpoca.

3.4.8. Havanbauk Otaena:

HaIIpaBJISIET HA MOJANKCH PYKOBOJMTENIO HCIIOJIHUTEIBHOTO KOMMUTETA apXHBHYIO
CIPaBKY (apXUBHYIO BBIIUCKY, aDXUBHYIO KOIUIO);

MIOANMCHIBAET NHUCBMO-OTBET, IMCHBMO-3alIpOC, WJIM IIHCbMO 3asBUTEIIO0 O
IIPOJJIEHUN CPOKA MCHOJIHEHMS 3alpoca U Mepenaer coTpyaHuky Otnena Juisi OTHPABKH
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3asIBUTEITIO.

[Tponenypa, ycraHaBinBaemasi HaCTOSAIIUM MYHKTOM, OCYIIECTBJISICTCS B TEUCHUE
OJIHOTO paboyYero JHA ¢ MOMEHTa OKOHYAHUS MPEIbIAYILIEH MPOIETyPHI.

PesynbTaT mpouenyphl: HampaBieHHAs Ha MOJMUCH pyKoBoautento lcmonkoma
apXHWBHas ClpaBKa (apXWBHas BBIMKUCKA, apXUBHAsI KOMUs), MOAMUCAHHOE MTUChMO-OTBET,
MMCHbMO-3aIPOC, MUCHMO 3asIBUTEIIIO O MPOJICHUU CPOKa MPEAOCTABICHUS YCIYTH.

3.4.9. Pykooautens Hcmoskoma (ymOJHOMOYEHHOE UM JIMIIO) MOAMUCHIBAET
apXMBHYIO CHPaBKy (apXUBHYIO BBINHCKY, APXUBHYIO KOIHIO) M 3aBEpSAET €€ MeyYaThio
Ucnonkoma. Tloanucannbie TOKYMEHTBI HAMPaBIIAIOTCS cnenuatucty Otaena.

[Ipouienypsl, ycTaHaBIMBAa€Mble HACTOSIIIMM ITYHKTOM, OCYIIECTBISIOTCS B
TE€YEHHUE JBYX pabouux JHEH ¢ MOMEHTa MOCTYIUICHUS Ha MOJANKUCH apXWBHOW CIPAaBKHU
(aQpXMBHOM BBIMUCKH, APXUBHOU KOTIUN).

Pe3ynbTaT mpouenypsl: MNOJANKMCAHHAs AapXHBHAas CIpaBKa (apXUBHAsI BBINUCKA,
apXWBHas KOMUs).

3.4.10. Cneunanuct Otnena B 3aBUCUMOCTH OT CIoco0a MOJIyYeHHs pe3yJibTaTa
MYHULUNAIBHON YCITYTH, YKa3aHHOTO 3asIBUTEIIEM

BBIJJAET TPU JIMYHOM NPUOBITUM 3asBUTENSI WM €ro JOBEPEHHOTO JHIA MpU
NpEeAbSIBICHUM MaclopTa WJIM HHOTO, YJIOCTOBEPSIONIETO JUYHOCTh JOKYMEHTAa WIH
JIOBEPEHHOMY JIMILy — TpH TMPEIbABICHUU JOBEPEHHOCTH, AapXHWBHYIO CIIPaBKY
(aQpXMBHYIO BBIIHCKY, aPXUBHYIO KOIHIO), TUCbMO-OTBET, MUCHMO-3aMpPOC WU MUCHMO
3asBUTENSl O TMPOJJICHUU CpOKAa TMPEJOCTABICHUSI YCIYTd. 3asBUTENb (WU €ro
JIOBEPEHHOE JIMII0) PACHUCHIBACTCS HAa KOMUU apXUBHOM CIpaBKH (apXWBHOW BBIMKCKH,
apXMBHOW KOIMHH), THCHbMA-OTBETA, MHChbMa 3asABUTEII0 O TMPOJJICHUU CpPOKa
MPEIOCTaBICHUSl YCIAYyTd WIM Ha O000pOTE€ COMPOBOAMTEIBHOIO THChMa K KOMHUHU
JIOKYMEHTA C YKa3aHHEM JaThl OTYyYCHUS;

HaIpaBJISIET 3asBUTEII0 MO IMOYTE MPOCTHIM MUCHMOM, Ha 3JICKTPOHHBIM aapec
3asBUTENST B (OpME  DIIEKTPOHHOTO  JOKyMEHTAa, MOJANMHMCAHHOTO  YCHJICHHOMN
KBUTH(DUITUPOBAHHON AJICKTPOHHOU MOIIMUCHI0 YIIOJIHOMOYECHHOTO JOJIKHOCTHOTO JIHIIA,
€CJIM 3asIBUTEJIEM YKa3aHO OTCYTCTBHE HEOOXOIMMOCTH MPEIOCTABICHHS pe3yibTaTa
yCIYTd Ha OyMa)KHOM HOCHUTEJE, apXMBHYIO CIPaBKy (apXUBHYIO BBIMHUCKY, apXUBHYIO
KOIIHIO), TUCbMO-OTBET, MUChMO-3a1POC;

HalpaBJISIET ApXWBHYIO CHpPaBKY (apXMBHYIO BBIIMUCKY, ApPXHWBHYHI KOIIUIO),
MMHUCbMO-OTBET, MUCbMO-3anpoc B MODII.

B cnydae HeoOXOAMMOCTH TMPOCTABJICHHS AaroOCTUJIS HAMpaBisieT AapXUBHYIO
CIpaBKy BMECTE€ C 3alpoOCOM M COINPOBOAMUTENBHBIM THUCHMOM B ['ocynapcTBeHHBINH
komuteT Pecriy6nuku Tarapcran mo apxuBHOMY JIeTy 1O TTOYTE MPOCTHIM MTUCHEMOM.

B cnydae mpoasieHHs cpoka NPEAOCTABIECHUS YCIYIM HAMNpaBISIET IO TMOYTe
IPOCTHIM MHCHMOM WJIM B DJIEKTPOHHOW (opMe Ha SIEKTPOHHBIA aapec 3asiBUTENS
MMCHMO O MIPOJJICHUH CPOKa MPEIOCTABICHUS YCIYTH.

[Iponeaypa, ycTaHaBirBaeMasi HACTOSIIIUM ITYHKTOM, OCYIIECTBIISAETCS:

B T€UCHHE 15 MUHYT B clly4yae JIMYHOTO NPUOBITUSI 3aABUTEIS;

B TEUCHHUE OJIHOTO paboyero JAHS ¢ MOMEHTa OKOHYAHUS MPEAbIAYyIIe mTpoLeayphl,
B Clydae HalpaBJ€HUsS OTBETa MOYTOBBIM OTIIPABICHHEM WM Ha JJICKTPOHHBIM ajapec
3asBUTENISI B (opMe  DJIEKTPOHHOTO  JIOKYMEHTA, TMOJMUCAHHOTO  YCHJICHHOU
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KBAJTU(UIIUPOBAHHOM 3IEKTPOHHON MOAMUCHIO YIIOJTHOMOUYEHHOTO JOJKHOCTHOTO JIMIIA,
€ClIi 3asBUTEJIEM YKa3aHO OTCYTCTBHE HEOOXOIMMOCTH MPEAOCTABICHUS pe3yjIbTara
yCIIYTH Ha OyMa)XXHOM HOCHUTEJE.

Pe3ynbraT mnpouenypbl: BbIJAHHbIE WM HANpaBi€HHbIE IO TOYTE€ WM IO
AJIEKTPOHHOMY aJpecy 3asBUTENS apXWBHas CIpaBKa (apXWBHAs BBINHMCKA, apXWBHAas
KOIUsI), TUCbMO-OTBET, UM MTUCHMO O MPOJIJIEHUHU CPOKA MPEAOCTABICHUS YCIYTH.

34.11. Cpeumamucr OTaena mociie YCTAaHOBIIEHHS CpPOKa IPEIOCTaBICHUS
MYHULMIIAIBHON YCIYTM M M3BEUICHUS 3asiBUTENSA O IPOUICHHM CpPOKa WCIIOIHEHUS
3arpoca:

IPOBOJUT JOMOJHUTEIBHOE HW3YYEHUE APXUBHBIX JOKYMEHTOB M IPOBEICHUE
paboT 1O MOUCKY CBEICHUIA.

[Ipouenypa, ycraHaBauMBaeMas HACTOAIIMM ITYHKTOM, OCYLIECTBIIIETCS B CpOK,
ONpEENICHHbI HadyadbHUKOM OTaena, CpoK MCHOJHEHUS HUCUMCIAETCS € MOMEHTa
pPErucTpaLuu 3ampoca.

Pe3ynbprar nponeaypsl: BbISIBIECHUE HAJUYMS WM OTCYTCTBHSI B MYHHLMIAIBHOM
apXMBE CBEICHUH IO TEME 3ampoca.

3.4.12. Ha ocHOBaHMM MPOBEACHHOW JOIMOJHHUTEIBHON pabOThl OCYIIECTBIISIFOTCS
IpOLEAYPHI, IpeaycMOTpeHHbIE TyHKTamu 3.4.4. — 3.4.10. nactosimero Pernmamenra.

3.5. IIpenocraBneHrne MyHULIMNAIBHON yciryru yepe3 MOL]

3.5.1. 3asBurens BOpaBe oOpPaTUTHCA IS MOJYYEHUS MYHULMIIAIBHON YCIyTH B
M®II, ynanennoe pabouee mecto M®DII.

3.5.2. IlpenocTaBiieHue MYHULIUMNIATIBHON yciyru dyepe3 M®ILI ocymiecTBisieTcs B
COOTBETCTBHHM C periamMmeHToM padorel MO®II, yTBepXKIAEeHHBIM B YCTAaHOBJIECHHOM
HOPSIIKE.

3.5.3. Ilpu noctymiennn A0KymMeHTOB u3 M®PI[ Ha monyyeHre MyHUIUINAIbHOU
YCIIyTH, MPOLEAYyPbl OCYLIECTBIISIIOTCA B COOTBETCTBUM C IIyYHKTOM 3.4 HacTOSLIETO
PernamenTta. B cnyuae, koraa 3asBUTENEM CIOCOOOM MONYyYEHHS pe3yJsibTaTa yKa3aH
«uaepe3 MOLy», pe3ynbTaT MyHUIUNIAIBHOW yciyTu Hanpasisercs B MOLI.

3.6. UcnpaBiieHre TEXHUYECKUX OIIMOOK.

3.6.1. B ciyuae oOHapyXeHUsI TEXHHUYECKON OIIMOKH B JIOKYMEHTE, SIBJISIFOLIAMCS
pe3yJIbTaTOM MYHMIIMIIAIBHOM yCIIYTH, 3asiBUTENb MpeacTaBisgeT B Otaen:

3asBJICHUE 00 UCIIPABICHUH TEXHUYECKON OmMOKHU (TipuiioxkeHue Ne 6);

JOKYMEHT, BBIJIAHHBIA 3asABUTENI0 KaK pe3yJbTaT MYHHUIMNAIbHOW YCIYyrH, B
KOTOPOM COJIEP)KUTCSI TEXHUYECKAs OIINOKa;

JOKYMEHTBI, MMEIOIME HOPUANYECKYIO CHIIy, CBHUJAETEIBCTBYIOIIME O HaJIU4YHUH
TEXHUYECKOUN OITUOKH.

3asgBiieHue 00 HCIIPABJICHWU TEXHUYECKON OIIMOKM B CBEJIEHUSX, YKa3aHHbBIX B
JOKYMEHTE, SBJISIFOUIMMCS PE3YJIbTATOM MYyHULUIAIBHOW YCIYTH, MOJAETCS 3asBUTEIIEM
(YIIOJTHOMOYEHHBIM TPEJICTABUTEIEM) JIMYHO, JIUOO MOYTOBBIM OTIpPaBICHUEM (B TOM
qyclie C MHCIOJIb30BAHUEM DJIEKTPOHHOM TOYTh), JHO0 dYepe3 oduIMaIbHBIA CalT
Hcnonkoma, [TopTan rocynapcTBEHHbIX 1 MyHHULIIMIAIBHBIX ycayr PecyOnuku TaTapcran
uu MO, ynanennoe padouyee mecto M®II.

3.6.2. Cneuuanuct, OTBETCTBEHHBIM 3a NMPHUEM JOKYMEHTOB, OCYLIECTBISET MPHUEM
3asBJI€HUS 00 MCHOPABICHUM TEXHUYECKOW OLIMOKM, PEruCTpUPYET 3asiBJICHUE C
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IPWIOKEHHBIMH IOKYMEHTaMU U niepenaet ux B OTaern.

[Ipouenypa, ycTtaHaBauMBaeMas HACTOSAIIMM ITyHKTOM, OCYLIECTBIISIETCS B TEUECHHE
OJIHOTO paboyYero AHs C MOMEHTA PErUCTPallUU 3asiBJICHUSI.

Pe3ynbraT npoueaypsl: NPUHATOE U 3apErUCTPUPOBAHHOE 3asBJICHUE, HAMPABIECHHOE
Ha paccMoTpeHue cnenuanucty Otaena.

3.6.3. HawansHuk OTaena paccMaTpuBaeT [OKYMEHTbI M B ILENAX BHECEHUSA
UCIPABJICHUN B JIOKYMEHT, SIBJISIFOUIMHCS pEe3yJbTaTOM YCIYTH, OCYIIECTBIISIOTCS
NpoUEaYyphl, NPEAYCMOTpPEHHbIE mnoAnyHkTamMu 3.4.6.-3.4.9. Hactosimiero Pernamenra.
Crneumanuct OTAeNia BBIJAET HCIPABICHHBIM JOKYMEHT 3asBUTENO (YIOJTHOMOYEHHOMY
MPEICTaBUTEINI0) JUMYHO TII0J] POCIUCHh C HU3BATHEM Yy 3asBUTENs (YIOTHOMOYEHHOTO
IpEeICTaBUTENIS1) OPUTHHAJIA TIOKYMEHTA, B KOTOPOM COAEPKUTCS TEXHUUECKast OIIMOKa, WK
HaIpaBJISIET B aJpeC 3asBUTENS IOYTOBBIM OTIPAaBICHUEM (IIOCPEACTBOM 3JIEKTPOHHOU
[OYTHI) ITUCBMO O BO3MOYKHOCTHM IOJYYEHUsS JOKYMEHTa NpU mnpenoctaBieHud B Otaen
OpUTHHAaNA TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUYECKas OLINOKA.

[Ipouenypa, ycTtaHaBauMBaeMas HACTOSAIIMM ITyHKTOM, OCYLIECTBIISIETCSI B TEUEHHE
TpeX pabouyux JHEH nmocsae oOHAPYKEHUS TEXHUYECKON OMMOKH WX MOTYYEHUs OT JIF0OOro
3aMHTEPECOBAHHOTIO JIMIA 3asBJICHUS O AOMYIIEHHOU OIIHOKE.

PesynbTraT npoueaypbl: BbIIAHHBIN (HAIIPABICHHBIN) 3asIBUTENIO JOKYMEHT

4. Ilopsinok U GpopMbI KOHTPOJIA 32 MPEIOCTABJICHUEM MYHUIUIIAJIBHOMN YCJIYTH

4.1. KoHTposib 3a TOJHOTOW M KAa4eCTBOM IHIPEAOCTABICHUS MYHUIUIAIBHOU
yCIIyI'H BKIIIOYAaeT B ceOs: BBISBIICHWE M YCTpaHEHUE HaApYIIEHUW MpaB 3asBUTENEH,
paccMOTpeHHE kajlo0, MPOBEIEHUE MPOBEPOK COOJIIOJIEHUS MPOLETyp MPEAOCTaBICHUS
MYHUITUTIATBHOW  yCIYTH, TOATOTOBKY pelIeHnd Ha jaecTBus (0Oe3meiicTBue)
JOJKHOCTHBIX JIMI] OpraHa MECTHOT'O CaMOYTIPABJICHUS.

dopMaMu KOHTPOJIS 33 COOJIFOIEHUEM UCIIOJHEHUS aIMUHUCTPATUBHBIX NPOLELYP
SBJISIFOTCS:

IIPOBEJICHUE NPABOBOM JKCHEPTU3BI MPOEKTOB JOKYMEHTOB IO NPEIOCTABICHUIO
MYHULHANIAIBHON YCIIyTH. PE3yapTaToM sKCEPTU3 ABISETCS BUSUPOBAHUE IIPOEKTOB;

IIPOBEJICHNE B YCTAHOBJIIECHHOM NOPSIIKE ITPOBEPKH BEAEHUS JIETONPOU3BOJICTBA;

MIPOBE/ICHHE B YCTAHOBJIECHHOM IMOPSIIKE KOHTPOJIBHBIX IMPOBEPOK COOIIOJICHUSA
poLEeaAyp NPEAOCTABIEHUS MYHUIIMNIATBHON YCIIyTH.

KoHTposibHbIE TpOBEpKM MOTYT OBITh IUJIAHOBBIMH  (OCYILECTBISATHCS  HA
OCHOBAHHMM TOJYTOJOBBIX WJIM TOJOBBIX IUIAHOB paboThl oOpraHa MECTHOTO
CaMOyNIpaBJI€HUs) U BHEIUIAHOBBIMU. [IpM mNpoBeNEHUM IJIAHOBBIX MIPOBEPOK MOTYT
paccMaTpuBaTbCs BCE BOIPOCHI, CBSA3aHHBIE C IMPEIOCTABICHUEM MYHULMIIAIBHON
yciyru (KOMIUIEKCHbIe TpoBepkH). [1o koHKpeTHOMY 00pallleHuI0 3asiBUTENS TPOBOASTCS
BHEIUIAHOBBIE IIPOBEPKH.

4.2. Tekymuii KOHTPOJIb 3a COOJIOJIEHUEM TIOCJIEIOBATEIHLHOCTH JACHCTBHIA,
OIIPEIEIICHHBIX aIMUHHACTPATUBHBIMU IIPOLIEAYPAMH 1o IIPENOCTABICHHIO
MYHULANIAIBHONYCIYTH,  OCYIIECTBISETCA  yHpaBIAOMMM  Jenamu  Mcronkoma
AnekceeBCKOro MyHUIIMNanbHOro pailoHa PecnyOnuku TatapcraH.

4.3. IlepedyeHb IOOJKHOCTHBIX JIML, OCYUIECTBISIIOUIMX TEKYIIHW KOHTPOJIb,
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YCTaHABJIMBAETCSA MOJIOKEHUSAMU O CTPYKTYPHBIX NOJPA3JEICHUSAX OpPraHa MECTHOTO
CaMOyIPaBJIEHUs W JOJKHOCTHBIMM PETIAMEHTAMM.

[lo pe3ynbTraraM MpPOBEAEHHBIX MPOBEPOK B CIIy4ae BBISBICHUS HapYILICHUW MpaB
3asiBUTEE BUHOBHBIE JIMIIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHomarenbcTBoM Poccurickon denepanuu.

4.4 Hayanpauk OTjena HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE M (WIIM)
HEHAJIJIEkKAIIEe BBINOJIHEHUE AJIMUHUCTPATUBHBIX NPOLEAYp, YKa3aHHBIX B paznene 3
Hacrosuero Perimamenra.

4.5. KoHTponp 3a mNOpenoCTaBICHUEM MYHULHUNAIBHON YCIYIM CO CTOPOHBI
rpakJaaH, X oObEAUHEHUN U OpraHu3aluil, OCYIIECTBISETCS MOCPEACTBOM OTKPHITOCTH
nesTenbHOCTH McnonkoMa Mpu NpelIoCTaBICHUM MYyHULUIAIBHOW YCIYTH, NOJIYYEHUS
MOJIHOM, aKTyaJbHOWM U JOCTOBEpHON HWH(OpPMAIMK O TOPSAKE MPETOCTABICHHUS
MYHULIMNIATBHOW YCIYTH M BO3MOXKHOCTH JOCYA€OHOTO paccMOTpEeHHsI OOpalieHui
(>xamo0) B mpoliecce MPeA0CTaBICHUS MYHUIIUITAIEHON YCITyTH.

5. locyneOHbIi (BHeCy1eOHbIH) NOPAA0K 00:KaI0BAHMS PeLICHUN U
nercTBui (0e31eliCTBHS) OPraHoOB, NPEAOCTABISIOIINX MYHUIMIIAJBHYIO YCJIYTY, a
TaKKe UX J0/ZKHOCTHBIX JIML, MYHHIUNAJIBHBIX cayxamux, ML, padoTHuka
M®I]

5.1. Tlonydatenu rocyJapCTBEHHOM YCIYrd MMEIOT IMpaBO Ha 00XajloBaHUE B
JOCYIeOHOM TOPSIIKE pelIeHUM W eUcTBUM (Oe3ecTBUsA) cOTpyIHUKOB HMcmonkoma,
YYaCTBYIOIIUX B MPEIOCTABICHUU TOCYJIAPCTBEHHOM yCIyTrH, B MCMOIKOM, pelieHuil u
neiictBuii  (O6e3neiictBusa) pykoBoautensi Hcemonkoma — B CoBET MyHHUIHMIIAIBLHOTO
oOpa3oBaHUs.

Pemenus u nevictBus (6e3aeiictBusi) MOLI, paborauka M®IL] obGxanyroTcs B
NOPSIAKE, YCTAHOBIEHHOM 3aKOHOJATEIbCTBOM.

3asBUTENb MOXKET OOPaTUTHCS C KAI000i, B TOM YKCIIE€ B CICAYIOMINX CIydasx:

1) HapylLIeHHEe CpOKa PerucTpaluuu 3anpoca O NPeJOCTaBICHUH TOCYAAPCTBEHHON
YCIIyTH, 3a1poca yKa3aHHOro B crathe 15.1 @enepanpHoro 3akona 210-D3.

2) HapylIeHUE CPOKA MPEIOCTABIICHUS TOCYJAPCTBEHHOU YCITyTH.

B yxazannom cnydae pocyneOHoe (BHecylaeOHOE) 0OKalloBaHHE 3asiBUTENIEM
pemieHuit u nedcTBuil (Oe3neicTBUSI) MHOTO(YHKIIMOHAJIIBHOTO LEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPa BO3MOXKHO B CiIy4ae, €CjM Ha MHOTO(YHKIIMOHATbHBIH
LEHTp, peuieHuss u JAeicTBus (0e3aeiCTBUE) KOTOPOro OO0XKaNyHTCs, BO3JIOKEHA
GyHKIMA  TO  MPEJOCTABICHHIO  COOTBETCTBYIOIIMX  T'OCYJAapCTBEHHBIX WM
MYHHUITUTIATBHBIX YCIYT B IOJIHOM 00bEeME B MOPSJIKE, ONPEACIICHHOM YacThio 1.3 cTathu
16 ®denepanpHoro 3akona 210-d3.

3) TpeboBaHMEe y 3asBHUTENA JOKYMEHTOB, HE MPEIYyCMOTPEHHBIX HOPMATHBHBIMU
mpaBoBbIMU akTamu Poccuiickonn @enepanuy, HOPMATUBHBIMU ITPABOBBIMHU AKTAMU
PecnyOnuku Tarapcran, MyHUIUNAIBHBIMU MPABOBBIMU aKTaMU AJIsI TIPEAOCTABICHUS
rOCyAapCTBEHHOM YCITyTH.

4) oTka3 B NpHEME JOKYMEHTOB, NPEIOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOpPMAaTUBHBIMM TPaBOBbIMM akTamMu Poccuiickoit ®enepanuu, HOPMATUBHBIMU
npaBoBbIMU akTamu PecryOnuku TatapcTaH, MyHUIIUTTAIBHBIMU TTPABOBBIMU aKTaMHM JIJIS
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[PEIOCTaBICHUS TOCYAAPCTBEHHON YCIIYTH, Y 3asIBUTEII.

5) oTKa3 B MPEJOCTABICHUH TOCYAAPCTBEHHON YCIYTH, €CJIM OCHOBAaHUS OTKa3a He
OpeIyCMOTPEHbl (eAepaIbHBIMU 3aKOHAMH M TNPUHATBIMU B COOTBETCTBUM C HHUMH
WHBIMA HOPMATHBHBIMU MNpPAaBOBbIMU akTaMu Poccuiickon ®Penepannu, 3aKOHaAMU H
WHBIMH HOPMAaTHBHBIMH TIPABOBBIMH akTaMu PecnyOnmukm TartapcraH, MyHUITATIATEHBIMHA
NIPaBOBBIMH aKTaMH.

B yxazanHom caydae pocyneOHoe (BHecyneOHOe) oOKalloBaHHWE 3asiBUTEIIEM
pemieHuid U JeUCTBUN (0e31eMCTBUS) MHOTO(YHKIIMOHAIBLHOTO IIEHTpa, pabOTHUKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPa BO3MOHO B CiIy4ae, €CJIM Ha MHOTO(YHKIIMOHAIBHBIHI
LEHTP, penieHuss u JAeicTBus (0e3qeiCTBHE) KOTOPOro OOXKaIyIOTCs, BO3JIOKEHA
(GYHKIMS 1O  MPEeNOCTABICHUIO  COOTBETCTBYIOUIMX  [OCYAApCTBEHHBIX WU
MYHULIMNAIBHBIX YCIYT B MOJHOM 00bEME B MOPSAKE, OMpeIeIeHHOM YacThio 1.3 cratbu
16 ®enepanpHoro 3akona 210-D3.

6) 3aTpeOboBaHUE C 3asBUTEINA TMPU MPEJOCTABICHUHM TOCYAapCTBEHHOM YCIYyTH
IJIAThl, HE MNPEAYCMOTPEHHOW HOPMATUBHBIMU NIPAaBOBBIMU akTaMu Pocculickon
@denepaury, HOPMAaTUBHBIMU  MpaBOBbIMM  akTamu  PecnyOmukm — Tartapcras,
MYHHUITUTIATHHBIMHA ITPABOBBIMU aKTaMH.

7) otka3z  HMcrmonkoma,  OpeIOCTaBISIONIETO  TOCYJAAPCTBEHHYIO  YCIYTY,
JIOJKHOCTHOIO juua Vcnoskoma, npeaocTasisoero rocyJapcTBeHuyro yeayry, MOLI,
pabotHuka M®II, B ucnpaBiieHnH TOMYIIEHHBIX UMH OMEYaTOK M OIIMOOK B BBIJIAHHBIX B
pe3yibTaTe MPeaoCTaBICHUsI TOCYIApCTBEHHON YCIYrd JOKYMEHTaX JIMOO HapylleHue
YCTaHOBJICHHOT'O CPOKa TaKWUX UCIPABIICHUI.

B ykazannom ciywyae pocyaeOHoe (BHecyaeOHOE) oOXaloBaHHE 3asBHUTENIEM
pemieHuit u nedcTBuil (Oe3meicTBUs) MHOTO(YHKITMOHAIBHOTO IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa BO3MOXHO B CIy4yae, €CIM Ha MHOTO(YHKIIMOHAJIBHBIN
IIEHTP, penieHuss u JAcicTBUs (Oe3MeiCTBHE) KOTOPOTro OOXKaIyIOTCS, BO3JIOKEHA
(GYHKIIMST 1[0  MPENOCTABICHHUIO  COOTBETCTBYIOUIMX  TOCYAApCTBEHHBIX  WIIU
MYHUIIUNATBHBIX YCIYT B MOJHOM 00BbEME B MOPSAKE, OMPEIeICHHOM YacThio 1.3 cratbu
16 ®enepanpHOro 3axkona 210-03.

8) HapyuieHHMEe CcpoKa WIM TMOpsAKa BbIIAYM JOKYMEHTOB IO pe3yjibTaTam
PEI0CTaBICHUS TOCYAAPCTBEHHON YCIIyTH.

9) npuocTaHOBJIEHHE MTPEAOCTABIEHUS TOCYIAPCTBEHHON YCIYTH, €CJIM OCHOBaHUS
NPUOCTAHOBJIEHUS HE TPEIyCMOTPEHbl (eAepadbHbIMU 3aKOHAMHU W MPUHSATHIMH B
COOTBETCTBUM C HUMHU HWHBIMM HOPMAaTHUBHBIMU MPaBOBbIMU akTamMHu Poccuiickoii
@denepany, 3aKOHAMU W WHBIMHM HOPMATHBHBIMHU TPABOBBIMU aKTamu PecmyOiauku
TaTtapcran, MyHUITUTIATBHBIMH IPABOBBIMU aKTaAMH.

B ykazamnom ciywyae pocyaeOHoe (BHecyaeOHOE) O0XKaJloBaHHE 3asBUTENEM
pemieHuit u nercTBuil (Oe3meicTBUs) MHOTO(YHKITMOHAIIBHOTO IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAIBHOTO IIEHTPa BO3MOXHO B CIy4yae, €CiIM Ha MHOTO(YHKIIMOHAIBHBIN
IIEHTP, pelieHuss u AcHcTBUsA (Oe3MeiCTBHE) KOTOPOTro OOXKAIyIOTCS, BO3JIOKEHA
GYHKIIMST 1O  TMPENOCTABICHUIO  COOTBETCTBYIOUIMX  TOCYAApCTBEHHBIX  WIIU
MYHHUIMIAIBHBIX YCIYT B IOJIHOM 00bEME B MOPSIJIKE, ONPEACICHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3akona 210-D3.

5.2. XKanoba mnopmaercs B MNHUCbMEHHOW ¢opMe Ha OyMa)KHOM HOCHUTENE, B
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AMEKTPOHHOH opme B Mcmonkom, MpeaoCcTaBIsSIONNi MyHAIATATbHYIO yeryry, MOIL.
KanmoObl Ha pemenus u jaeiictBus (Oe3neiicTBue) pykoBoautens Mcmonkoma,
NPEAOCTABISIONIET0 MYHULUNAIBHYIO YyCIyry, noaaroTcs B COBET MYHMIIUIAIBLHOIO
o0Opa3zoBaHusl.

Kanobsl Ha pemenuss u gevictBust (O0esneiictBue) MODII, pabotHuka MOI]
MOJAIOTCS B TIOPSI/IKE, YCTAHOBJIEHHOM 3aKOHOAATEILCTBOM.

Kanoba Ha pemeHus u neiictBus (6e3nericteue) Mcnoskoma, mpeocTaBIIsIONIEro
MYHUIIMNAIBHYIO YCIYTy, JOJDKHOCTHOro Jjuua Mcmonkoma, HpeaoCTaBIsIONIETo
MYHUIIUTAIBHYIO YCIYTy, MYHULUIAIBHOTO CIyXaIllero, pykopoaurtens Hcmonkoma,
IPEIOCTABISIONIET0 MYHHUIIMITAIBHYIO YCIYTY, MOXKET ObITh HaIlpaBjeHa Mo MouTe, 4epes
M®II, ynanmenHoe pabouee Mectro MODI[, ¢ wucnogp3oBaHueM HHGOPMAIIMOHHO-
TEICKOMMYHUKAIIMOHHON cetn «HTepHEeT», oQuIManbHOro caita AJEKCEeBCKOTO
MYHUIUATIAIBHOTO oOpa3oBaHUs (http://alekseevskiy.tatarstan.ru);, [TopTana
roCyJ1apCTBEHHBIX u MYHULIUTATBHBIX yCIyT PecniyOnuku Tartapctan
(http://uslugi.tatarstan.ru);

Enunoro mnoprana rocyAapCTBEHHBIX W MYHUIUMMNAIBHBIX yCayr (pyHKIMif)
(http://www.gosuslugi.ru/), a Takxke MoxeT OBbITh MNPUHATA NPU JIMYHOM MpPUEME
3asIBUTEJISL.

5.3. XKanoba nomkHa colepKaTh:

1) HauMeHOBaHWE OpraHa, NPEJAOCTABISIONICTO MYHUIMNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, NpeIOoCTaBISIONEro MYHUIMNAIbHYIO YCIYTy, WU
MyHHUIIMNANBHOTO ciyxatiero, M®II, ero pykoBogutens u (uin) pabOTHUKA, PEIICHUS U
neicTBus (0e31eiCTBrE) KOTOPhIX 00XKaTyIOTCS;

2) damwmiuio, uMs, OTYECTBO (MOCJIEAHEE - MPHU HAIWYUHU), CBEJACHHS O MECTe
KUTEJIBCTBA 3asBUTENS - (HU3UYECKOTO JHIa OO HAaMMEHOBAHME, CBEACHHUS O MECTE
HAXO0XJICHUS 3asBUTENS - IOPUAMYECKOrO JIMIA, a TakKKe HOMEp (HoMepa) KOHTAKTHOIO
TenedoHa, aapec (agpeca) dMEKTPOHHOW MOUTHI (IPU HAIWYWK) W TIOYTOBBIM aapec, 1Mo
KOTOPBIM JIOJKEH OBITh HAITPaBJIEH OTBET 3asBUTEIIO;

3) cBeneHus o0 OOXadyeMbIX pelICHUSIX M AehcTBUSX (O€31eHCTBUM) OpraHa,
NPEAOCTABISIONIET0  MYHMUIIMIAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMIla  OpraHa,
MPEAOCTABISIONIET0 MYHUIIUMTIAIBHYIO YCIYTy, WIM MYHULIMUNAIBHOTO CIIyXallero,
M®II, pabotHuka M®I;

4) NOBOJBI, HA OCHOBAaHUU KOTOPBIX 3asBUTENIb HE COTJACEH C pEIIeHHUEeM W
neiictBueM (Oe3deiicTBUEM) OpraHa, MNPeIOCTaBISIONIEr0 MYHUIUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, NpeIOoCTaBISIONEro MYHUIMNANbHYIO YCIYTy, WU
MYyHHUIIUIATBHOTO ciysamiero, M®OIL], pabotauka MOILI.

5.4. Cpok pacCMOTpEHHUS KajaoObl - B TEUCHHE MATHAALATA PabodYnX JHEH CO JAHS
ee peructpaiuu. B ciayuae oOkanmoBaHUsS ~ OTKa3za opraHa  (y4pexiacHus),
MPEAOCTABISIONIET0 MYHUIIMIAIBHYIO YCIYTY, TOTKHOCTHOTO JIMIIA OpraHa (COTpyIHHUKA
YUPEKJCHUSI), TMPEJOCTABIAIONIEr0 MYyHUIMNANbHYI0 yciayry, MO®I[ B mnpueme
JIOKYMEHTOB y 3asiBUTEIIS JINOO B UCTIPABIICHUN JTOMYIIEHHBIX OMEYaTOK U ONMTUOOK W B
ciaydae oO0ajJoBaHUSI HAPYIICHUS YCTAHOBJICHHOTO CPOKa TaKUX HCIPABICHUN - B
TE€UYEHHUE MITH paboyux JAHEH CO JIHS €€ pEerucTpallui.

5.5. K xanob6e MOryT OBITh MPUIJIOKEHBI KOMUU JOKYMEHTOB, MOATBEPKIAIOIINX
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U3JI0KEHHBbIE B XKayobe oOcTosATenbcTBa. B TakoM cimydae B kanoOe NPUBOAUTCSA
[EpEeYEHb MpUIaraéMbIX K HEl JTOKYMEHTOB.

5.6. 1o pe3ynpTaram pacCMOTPEHUS KaJIOObl MPUHUMAETCSI OJHO U3 CIICIYIOIINX
pEeLIeHNN:

1) sxanmo0a yJ1oBIETBOPSETCS, B TOM Uncie B (OpME OTMEHBI IPUHSITOrO PELICHNUS,
UCIIPaBJICHUS JIONYIIEHHBIX ONEYaTOK M OIMOOK B BBUJIAHHBIX B pe3yJbTaTe
PEIOCTaBIEHUS TOCYIapPCTBEHHON WJIM MYHMIIMIAIBHON YCIYyTU JOKYMEHTAaxX, BO3BpaTa
3asIBUTEIIIO JCHEXKHBIX CPEACTB, B3UMAHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMM akTamMu Poccuiickoii denepanuy, HOPMATHUBHBIMU IPAaBOBBIMH aKTaMHU
PecniyOnuku TarapcTan, MyHUIIMIIAIbHBIMU [TPABOBBIMU aKTaMU;

2) B yZIOBJIETBOPEHUU KAIOOBI OTKA3bIBACTCS.

He mno3nHee nHs, clieqyroniero 3a JHEM MPUHATUS PELICHUs, YKa3aHHOIO B
HACTOSLIEM ITyHKTE, 3asBUTEII0 B NMUCHbMEHHOW (OpME M MO KEJIAHUIO 3asBUTENS B
AJIIEKTPOHHOM  (opMe HampaBiseTCs MOTHBHUPOBAaHHBIM OTBET O pe3ylibTaTax
PacCMOTPEHHUS KaJIOO0BI.

5.7. B cnydae ycTaHOBJIEHUS B XOJI€ WM MO pe3yjbTaTaM pacCMOTPEHHMS Kajao0bl
OPU3HAKOB COCTaBa aJMHHHUCTPATUBHOTO TMPABOHAPYIICHHUS WIM MPECTYIUICHUS
JOJKHOCTHOE JIMII0, PAOOTHUK, HAJEICHHbIE TOJIHOMOUYHUSIMHU 110 PACCMOTPEHUIO Kajoo,
HE3aMeIJIUTENbHO HAIMIPaBJISIOT UMEIOIINECS MaTEpUalIbl B OPraHbl IPOKYpPATyPhI

[Tpunoxenue Ne 1
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bnank McnomHUTENBHOTO KOMUTETA MYHULIUNIAIBHOTO pailoHa

Ne

Ha Ne

ApxuBHas cripaBka

OcHOBaHUE:

PykxoBoaurens

Ucnonautens
TenedoH

IHoamuce

Ileyatb

Anpecar

Pacmudposka moanucu

[Tpunoxenue Ne 2


http://www.______.tatar.ru
http://www.______.tatar.ru
http://www.______.tatar.ru
http://www.______.tatar.ru
http://www.______.tatar.ru
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bnank McnomHUTENBHOTO KOMUTETA MYHULIUNIAIBHOTO pailoHa

Ha Ne Anpecar

ApXHBHas BBIITHACKA

OcHoBaHue:

PykxoBoaurens [Togmucy  PacmmdpoBka moanucu
[Teyats

HUcnonnurens

TenedoH
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[Tpunoxenue Ne 3

HavanpHuky ApXuBHOTO OTAENA
M cronHUTENbHOrO KOMUTETA
AJIEKCEEBCKOT0
MYHHUIUITIAIBHOTO paiioHa
Pecniy6nuku Tarapcran

oT

(pamunus, UMsi, OTYECTBO 3asBUTEIIS, TOUTOBBIN HHEKC, aapec, Tenedon
3asIBUTEIIS, JIEKTPOHHBIN aJIpec MPU HAIMIPABICHHUH 3aIpOCca MO 3JIEKTPOHHOU MOYTE))

3asBJICHUE

[Ipomty BeIIaTh ApXUBHYIO CIIPABKY

(pamunust, ©Msi, OTYECTBO)

(pamunust, UMsi, OTYECTBO JI0 3aMYKECTBA)

(HaMEeHOBaHUE YUPEXKICHUS, 0T, 1IeX, Opurasa)

(IOMKHOCTB)
0 CTaXKe 3a T'OJIbl

HHOC

(HaMEeHOBaHUE YUPEKICHHUS)

3a TOJbI

(mata) (moaruch) (®NO)
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biok-cxeMa mocJj1e10BaTeIbHOCTH ACUCTBUI 10 MPEA0CTABICHUIO
MYHUIUNAIBLHON yCJIyTH

Creuwuanucrt Otaena
KoHcyneraumus
B AeHb obpalleHus

3asaBuTenb
Mopaya 3asiBNeHrs 0 NpeaoCcTaBneHnn
rocyn,apCTBEHHOW yCnyru 1 JOKYMEHTOB

CrieuvanucT BedyLLmii Mprem 4OKy MeHTOB J
MpoBepka [OKyMEHTOB

Mpursatre
peLleHVst B 3aBUCKMOCTMN OT

He cooTeeTcTBytOT N.2.5
pes

CooTBeTcTBYIOT N.2.5

v CrieLanuct sefyLnin nprem
j 3 AOKYMEHTOB
Crieuvanuct BeyLLmniA MpUeM 0Ky MEHTOB apervcTpupoBaHHoe BosBpaLLeHiie AOKYMEHTOB
PerucTpaums 3aseneHnst M AokyMeHToB  — »| 38BIEeHNE 1 JOKyMEHTb! 3a9BATENIHO

i

+ BOSBan.leHHbIe 3aaBUTENo

OOKYMEHTbI

Creuwuanuct Otgena
MpoBepka cBeAeHW CoAepXKaLLUXCs B
JOKYMEHTax

MpuHatre
peLLeHs B 3aBUCUMOCTU OT
mibTata pacCMOTPELY

OTcyTCTBUE OCHOBaHUI
Onsa O0TKasa B NPeoCTaBIeHNM yCnyru,
npeaycMOTPeHHbIX M.2.9

Hanuune ocHoBaHui
npeaycMOTpeHHbIX M.2.9

Cneuvanuct OTtgena
HanpaBnseT MexXBeLOMCTBEHHbIE
3anpochl d

1 AeHb

MexBeaoOMCTBEHHbIe
3anpochbl

v

OtBeTbl Ha

HOCTaBLU'MKM AGHHBIX MeXBeOMCTBEHHbIE 3anpocChbl
Han PaBNAKT OTBETbI Ha VN1 yBEIOMNEHE 06

MeXBEOMCTBEHHbIE 3aMpPOChI OTCYTCTBIM AgHHBIX
5 oHen

A 4




Crewyanvier Orpera
[Mpoespra goxvEHbX OHOOB U
onpefereHys HeooxomIMOCTU

[ONOTHATENbHSIX 3arPOCoB
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v

Crewvanver Orpera
MorvetHeMNpoavioTp Aen v
BbHBINEH/IE CBEEHN B

SPXVBHLK [JOKYMEHTaX

Harvve HeoOxaoyvocn
OrcyTcrBre HEOOXQIMOCTU
Brpqunelecpaa
v
Crewvanver Orgera
MpoedT ApyveTa [MogroTaeka mpoekTa AokyMeHTa 1
HarpeRneHve Ha nogveh

3anpoc o NpaayeH qpoka

HavarbHkotoena
Onpenenenve gqooka
MPEOOCTARNEHVSTOCYIAPCTBEHH
on yarym

YcraHosnerHbIA 0ok
NpenoCTaRNEH/A
TOCYO@PCTEEHHO YCIyM

Crewanver Orpera
V/BEelLeHVe 3BsBUTEMA b

Havarbhvik Otpera
MoomcaHve nvicsvia 06 oTkase
B MPEOoCTaREHM
TOCYHAPCTBEHHON YCIyU

Havarbhvk Otpera ﬁ
IMpoeepka apaam
MoomcaHHoe MMceVD
# ~—__
Crewanver Orgera
Magrorceka oreeta Ha GraHike
HawarsHvk Otpera
Mogwmicarve pokyveHTa
SBMSHOLLErOC Pe3yrbTaToM
rOCYOAPCTBEHHOA YCTyU
+ BbioaHHbM
(HanpeareHHs M)
Crewvenver Orpera pesyrbTar
Perverpauys nesipada TOCY[APCTEEHHON

pesyrsTaTa
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[Tpunoxenue No 5

Cnucok yaajieHHbIX pa00o4ux MecT U rpauk npueMa J0KyMeHTOB

No MecTto pacnionoxenusi | OOcmyKuBaeMbIe HacEIEHHBIC ['padux npuema
/1 yAaJIeHHOTO paboyvero MYHKTBI JIOKYMEHTOB
MecTa
1. c. braspck, c. bunspck, c. [llama ¢ 8.00 no 17.00
yi. Kanununa, 1. 3 cy0. - BOCKD.
BBIXOJIHBIC JTHU
2. c. Mokpsie Kypnanu, c. Mokpsie Kypnanu, ¢ 8.00 no 17.00

yia. konbHas, a. 12

¢. banaxuuno,
c. bytneposka, 1. 'opoJok,
11. VIBaHOBCKUI

cy0. - BOCKD.
BBIXOJTHBIC JTHU
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[Tpunoxenue Ne 6
PykoBoaurento

M cnonHUTENbHOrO KOMUTETA
AJIEKCEEBCKOTO MYHULIMIIAIIBHOTO
paiioHa

Pecny6nuku Tatapctan

Or:

3asiBjieHHe
00 ucnpaBJieHUH TEXHUYECKOH OIINOKHU
Coo0mraro 06 ommdke, JOMYIIEHHOM MPU OKa3aHUM MYHUIIUIAIBHON YCIyTH

(HAaMMEHOBAHUE YCITYTH)
3anucaHo:

[IpaBunbHBIE CBENCHUA:

[Ipormy ucnpaBuTh JOMYIMIEHHY TEXHUYECKYIO OIMMUOKY ¥ BHECTU
COOTBETCTBYIOIINE U3MEHEHHUS B JOKYMEHT, SABJISIIOLIUANCS PE3yIbTaTOM MYHULUITAIBHOM
YCIYTH.

[Ipunararo cienyromue T0KyMEHThI:

1.

2.

B cnydae npunsaTHS penieHus 00 OTKIOHSHUHU 3asBJICHUST 00 UCTIPaBICHUHN
TEXHUYECKOW ONMTMOKHU MPOIITY HAMPABUTh TAKOE PEIICHUE:

MIOCPEJICTBOM OTIIPABIICHHUS JICKTPOHHOTO JJOKyMEHTa Ha ajapec E-mail: ;

B BUJIC 3aBEPEHHON KOMMU Ha OyMa)KHOM HOCUTEJIE TIOYTOBBIM OTIPABJICHUEM I10
azpecy: :
[TonTBepkaaro CBOE COTIache, a TAKXKE COTJIaCHe MPECTABISIEMOTO MHOKO JIMIIA Ha
00paboTKy MepCOHATLHBIX TAaHHBIX (COOp, CHCTEMAaTU3AIINIO, HAKOTUICHUE, XpaHEHUE,
yTouHeHue (0OHOBJIEHUE, U3MEHEHHUE), UCII0JIb30BaHUE, PACIIPOCTPAHEHKE (B TOM YUCIIE
nepenavy), 00e3nMuruBaHue, OJOKUPOBAHKUE, YHUUTOKEHUE IEPCOHANIBHBIX TAHHBIX, a
TaK)K€ MHBIX JIEHCTBUI, HEOOXOAUMBIX I 00pabOTKH MEPCOHATBHBIX JAHHBIX B paMKax
PeIOCTaBIEHUS TOCYAapCTBEHHON YCIIYTH), B TOM YHCII€ B aBTOMAaTU3UPOBAHHOM
peXume, BKIIrOUas IPUHATUE PELICHUN HA UX OCHOBE OPraHOM IPEIOCTABISIOLIIUM
rOCYyAapCTBEHHYIO YCIIYTY, B LIEJISIX IPEAOCTABIIEHUS TOCYAaPCTBEHHOU YCIIYTH.

Hacrosimum noaTBepk1ar0: CBEICHUS, BKIIFOUEHHBIE B 3a5IBJICHUE, OTHOCAIINECS K
MOEU JINYHOCTH U MPEJICTABIIEMOMY MHOIO JIMIY, & TAKKE BHECEHHBIE MHOK) HHXKE,
JOCTOBEPHBI. JJOKYMEHTHI (KON JOKYMEHTOB), TPUJIOKEHHBIE K 3asIBICHUIO,
COOTBETCTBYIOT TpeOOBAHUSIM, YCTAHOBIICHHBIM 3aKOHOIaTEILCTBOM Poccuiickoit
®denepaniiy, HA MOMEHT MPEICTABIICHUS 3asBJIEHUS 3TH JOKYMEHTHI JEUCTBUTEIIbHBI U
COJZIepKaT JOCTOBEPHBIE CBEIECHHUS. J[at0 CBOE coryiacue Ha y4acTHE B ONPOCE IO OLIEHKE
KauecTBa MPeJOCTaBICHHON MHE MYHMITUTIATLHON YCIIYTH 110 TenedoHy:

- ( )
(mara) (TOIMHCH) (®.1.0.)
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IIpunoxxenue
(cipaBOYHOE)

PekBU3UTHI J0KHOCTHBIX JINI, 0OTBETCTBEHHBIX 32 MPeI0CTABIeHNE
rocyJ1apcTBEHHOM YCJIYI'M M0 BblJlaye APXHUBHBIX CIPABOK, APXUBHBIX BBINHNCOK,
KOIUI1 ADXUBHBIX JOKYMEHTOB 1 OCYIIECTBJISKIINX KOHTPOJIb €€ UCIOJHEHUS

ApxuBHbld oTAen VICHOJHUTENIBHOTO KOMHUTETA
ATneKkceeBCKOro MyHUIMIIAIBHOIO paiioHa
PecnyGnuku Tarapcran

JIomKHOCTB Tenedon DIIEKTPOHHBIN A/IpeC

HavanpHuk oTaena (884341)2-46-84 Larisa.Kozonkova(@tatar.ru

HcrionHUTENbHBIA KOMUTET AJIEKCEEBCKOTO MYHHUIIMIIAIBHOIO paiioHa
Pecnyonuku Tarapcran

JIOM>KHOCTB Tenedon DIIEKTPOHHBIN aJIpecC
PykoBoauTtens (884341)2-42-50 alekseevsk(@tatar.ru
M crioTHUTEIIEHOTO KOMHUTETA
Ympasastonuii qenamu (884341)2-56-30 alekseevsk@tatar.ru
Mo THUTEIBHOTO KOMHUTETA
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[Tpunoxenue Ne 5

K IIOCTAHOBJICHUIO

M cnonHuTenbHOr0 KOMUTETA
AJIEKCEEBCKOTI0 MYHHIUIIAJIBHOTO palioHa
PecnyOnuku Tatapctan

or 23.10.2018 Ne 367

AIMUHHMCTPATHUBHBIN perjiaMeHT
MPeI0CTABJCHUA MYHUIMIIAJIbHOMH YCJIYTIH
110 KOHCY/JILTHPOBAHMIO 10 BOIIPOCAM MECTOHAXOKICHUSA
apXMBHBIX JOKYMEHTOB, OTHECEHHbIX K MYHHMIMIIAJIbHON COOCTBEHHOCTH

1. O01mue moJ1oKeHus

1.1. HacTosiiumii periiaMeHT yCTaHaBJIMBAET CTAaHAAPT U MOPSIOK MPETOCTABICHHS
MYHULHUNAIBHON YCIYTM TO KOHCYJbTHUPOBAHUIO IO BOMPOCAM MECTOHAXO0XKIACHUS
ApXMBHBIX JOKYMEHTOB, OTHECEHHBIX K MYHUIMNAIbHON coOCTBEHHOCTH Poccuiickoi
®enepaunn u Pecniybnuku Tartaperan (nanee — MyHUIIMIANbHAS YCITyTa).

1.2. IMonydatenun MyHUIMNAIBHOW YCIYTH: IOpUAMYECKUE WM (HU3UYECKHUE JTUIA
100 UX YMOJHOMOYEHHBIE MPEICTABUTEIHN, O0pallalouecs: Ha 3aKOHHBIX OCHOBAHUAX K
apXMBHBIM JIOKYMEHTaM JUIsl TIOJYYEHHs] W HCIOJb30BaHUS HE0OXOAuMOM HH(pOpMaIuu
(mamee - 3asIBUTEID).

1.3. MynununanbHas yciyra mpeaocTaBisieTcs VCHoJHUTEIbHBIM KOMUTETOM
AJeKCceeBCKOTO MyHHUITMTNIAIBHOTO paiioHa (nanee — Mcmnonkom).

HcnonHurens MyHUIUIAIBHOW YCIyrn — ApXUBHBIM oTaen McnoiHUTEnbHOro
komuteta (nanee — Otnen).

1.3.1. Mecro naxoxaeaus Mcronkoma: m.r.rTAnekceeBckoe,momanabCoBeTckas, 1 ;

Mecto Haxoxaenust Otaena: nrr AjekceeBckoe, yi. Kazakosa, 1.9.

['paduk pabotel Mcmonkoma: exeqHEeBHO, KpoMme CyOOOTBI M BOCKpPECEHB,
noHeenbHUK - maTHUIa ¢ 8.00 no 17.00, o6ex ¢ 12.00 mo 13.00.

['paduk npuema 3asiBiaeHUA: coriacHo rpaduky paboTsl OTAeNA.

I'padpux pabotel Otnena: exeAHEBHO, KpoMe CyOOOTBI M  BOCKPECEHbS,
noHeaenbHUK - yerBepr ¢ 8.00 go 17.00, marauna c 8.00 mo 16.00, o6en ¢ 12.00 no
13.00.

1.3.2. CnpaBounsiit Tenedon Otaena: (84341) 2-46-84.

1.3.3.  Anpec odunmuanpHoro caiita HMcnoinkoma B mHGOOpPMaIMOHHO-
TeJIeKOMMYHUKalMOHHON  cetn  «WHTepuner»  (mamee — cetb  «VHTEepHET»):
http://alekseevskiy.tatarstan.ru);

1.3.4. Uudopmarus 0 MyHUIIMITAIBHON yCITyT€ MOXKET OBITh TOJTy4YeHA:

1) mocpenctBoM HMH(POPMAIMOHHBIX CTEHIOB O MYHHIIMIAIBHOW  YCIyTE,
COZIepKAIUX BU3YAIbHYID W TEKCTOBYIO HWH(GOPMAIMIO O MYHHUIIUMIAIBLHOW yCIyTe,
PacIoJIOKEHHBIX B MoMeneHusx Mcmonkoma, mist paboTsl ¢ 3asButensmu. Madopmanms,
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pasmeniaeMass Ha UWH(OPMALMOHHBIX CTEHAAX, BKJIOYaeT B ce0sl CBEACHUS O
MYHHUIMIAIBHOW yCIyre, coaepkallencsa B myHkTax (nmoamyskrax) 1.1, 1.3.1, 1.3.2, 1.3.3,
2.3,24,2.5,2.82.10,2.11, 5.1, 5.2 HacTosuero Pernamenra;

2) nocpeactBoM ceTu «MHTEepHET»:

Ha opunmnanbHOM caiite Mcnonkoma (http://alekseevskiy.tatarstan.ru);

Ha [lopTane rocynapcTBEHHBIX U MYHHMIMNAIbHBIX yciuyr PecnyOnuku Tatapcran
(http://uslugi.tatarstan.ru);

Ha EnvHOM mopTane TrocyJapCTBEHHBIX M MYHUIUMNAIBHBIX YCIYr ((QYyHKIUN)
(http://www.gosuslugi.ru/);

3) pu yctHOM oOparieHnu B McronkoM (JTMYHO WiH 1O TeneoHy);

4) mpu TUCHMEHHOM (B TOM 4HcIe B (hOPME AIEKTPOHHOTO TIOKYMEHTA) 0OpaIeHuu
B Mcnonkom;

5) B MHOroQyHKIIMOHAJIBHOM IIEHTPE MPEIOCTABICHUS MYHUIIUIAIbHBIX YCIyT
(manee — MO®II), B ynaneHusix pabounx mectax MOII.

1.3.5. Wndopmauuss mo BoOmpocaMm MPEAOCTABICHUS MYHULMNAIBHON YyCIyrU
pasMemiaerca crnenuanuctoM OTaena Ha oduuuanbHoMm caiite Hcemonkoma u  Ha
MH()OPMAIIMOHHBIX CTEHJIaX B MoMelleHusIX Mcronkoma jyist paboThl € 3asiBUTEIISIMH.

1.4. IlpenocraBneHne MyHUIIUTIAIBHON YCIYTH OCYILIECTBIISIETCSI B COOTBETCTBUU C:

OdenepaibHbIM  3aKOHOM 0T 6 okTs0ps 2003 roma Ne 131-d3 «O6 oO0mumx
IPUHIIMIIAX OpraHU3alMK MECTHOTO camoyrpasieHus B Poccuiickoit denepanun» (nanee
®enepanbbiil 3akoH Ne 131-D3) (Cobpanue 3akoHomarenscTBa Poccuiickoit deaepanuu,
2003, Ne 40, cT. 3822, ¢ y4eTOM BHECEHHBIX U3BMEHECHUI );

denepanbHbIM 3aKOHOM OT 22 okTs10ps 2004 roga Ne 125-D3 «O6 apXuBHOM Jienie B
Poccuiickoii ®Depepanum» (manee - Deaepanbhbiii 3akoH Ne 125-03) (CobOpanue
3akoHoarenbcTBa Poccniickont @enepannu, 2004, Ne 43, ct. 4169, ¢ yueToOM BHECEHHBIX
U3MEHEHUN);

®enepanbHbiM 3akoHOM OT 27 wutons 2010 roma Ne 210-®3 «OO6 opranuzauuu
PEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIMIAIBHBIX ycayr» (nanee - denepanbHblit
3akoH Ne 210-®D3) (Cobpanue 3axkonogatenbcTBa Poccuiickoit @enepanuu, 2010, Ne 31,
cT. 4179, ¢ yueToM BHECEHHBIX U3MEHEHUH);

[TocranoBnennem IlpaButennbctBa Poccuiickoir @enepanuu ot 15 urons 2009 r.
Ne 477 «O06 ytBepxnenuu IlpaBun pgenonpou3BoAcTBa B (penepanbHBIX oOpraHax
UCIIOJIHUTENBHON Bractu» (manee — IlpaBuna nenmompousBojnctBa) (Poccuiickast rasera,
2009, 24 uroHs, C y4€TOM BHECEHHBIX U3MEHEHHU);

[IpaBmiiamMu opraHu3alii XpaHEHUS, KOMIUIEKTOBAaHHMS, y4ye€Ta M HUCIIOJIb30BaHUS
nokymeHToB ApxuBHOro (onma Poccuiickoit @Denepanmu u JIpyrux apXUBHBIX
JIOKYMEHTOB B TOCYJAapCTBEHHBIX M MYHHUIIMMNAIbHBIX apXUBaX, My3esiXx W OuOIMOTEKax,
oprannszanuax Poccniickon akageMuu HayK, YTBEP)KICHHBIMH IIpUKa3oM MuHHCTEpCTBA
KynabTypbel Poccuiickoit ®@enepaunu ot 18 sHBaps 2007 r. Ne 19 (manee — IlpaBuiia
pabotel) (bromereHp HOPMATHUBHBIX aKTOB (perepanbHbIX OPraHOB HCIOJHUTEIbHON
Bnactu, 2007, Ne 20, ¢ yueToM BHECEHHBIX U3MEHEHUN);

3akonoM PecniyOonuku Tatapctan ot 28 uronst 2004 roga Ne 45-3PT «O mectHOM
camoynpaBieHuu B Pecniyonuke Tarapcran» (nanee — 3akoH PT Ne 45-3PT) (Pecnybnuka
Tartapcran, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHBIX U3MEHCHHM );




160

3akoHoM Pecnyonuku Tarapcran ot 24 gexabps 2007 roma Ne 63-3PT
«O HajzieneHUn OpPraHoOB MECTHOTO CaMOYMpPaBJICHUS MYHUIIMIAIbHBIX OOpa3oBaHU B
PecnyOnuke TatapcTaH OTAENBbHBIMH TOCYAAapPCTBEHHBIMH MOJHOMOYHMSIMU PecryOnnku
Tatapctan B oOmactu apxuBHoro nena» (manee — 3akoHn PT Ne 63-3PT or 2007 r.)
(Pectiy6niika Tatapcran, 2007, 25 nekabpsi, ¢ y4eTOM BHECEHHBIX U3MEHEHUH );

3akonom Pecniy6mmuku Tatapcran ot 20 utosst 2017 romga Ne 63-3PT «O6 apxuBHOM
nene B PecnyOnuke Tarapcran» (manee - 3akon PT Ne 63-3PT ot 2017 r.) (Cobpanue
3akoHojaTenbcTBa Pecriyonuku Taraperan, 2017, T 55 (dacts 1), ct. 2016);

[Tocranosnennem Kabunera MwunuctpoB PecnyOnuku Tatapcran ot 28.05.2007
Ne 203 «O pasrpaHuueHUN COOCTBEHHOCTH Ha apXUBHBIC JOKYMEHTHI, CO3JIaHHBIE IO
oOpa3zoBaHus, OOBCNMHCHHWSI, PaA3/CICHUS WM W3MEHCHHS CTaTyca MYHHUIIMIAIbHBIX
o0pa3oBaHMIl M XpaHAIIMECS B MyHULUMIAIbHBIX apxuBax B PecnyOnuke TarapcraH, u
o0ecrieYeHUr ydeTa XpaHSIUMXCs B MYyHUUUNAIbHBIX apxuBax PecnyOnuku Tatapctan
APXUBHBIX JIOKYMEHTOB, OTHOCAIIUXCS K TOCYyJAapCTBEHHOW cOOCTBeHHOCTH PecmyOinku
Tartapctan» (manee — moctanoBienue KM PT Ne 203) (Pecny6nuka Tartapcrtan, 2007,
25 nexabpsi, C y4eTOM BHECEHHBIX U3MECHEHU);

VYcraBoMm AJleKCeeBCKOT0 MyHHUITUIIAIbHOTO parioHa PecnyOnuku Tatapcran (nanee
— YcraB);

[TonoxenueM O MYHUIIMNAIHHOM KAa3€HHOM  YUYPEXKIECHUU  AJIEKCEEBCKOTO
patioHHoro VICMONHUTENHEHOTO KOMHUTETa AJIEKCEeBCKOTO MYHHUIIMIIAIBLHOTO paloHa
Pecniy6nuku Tatapcran (nanee — [lonoxenne 06 MK);

[Tonoxenuem 00 apxuBHOM oOTAene VICIOTHUTENBHOTO KOMHUTETa AJIEKCEEBCKOTO
MYHULUNAIBHOTO palioHa, YTBEPkKACHHBIM ocTaHoBiIeHWeM Mcnonkoma ot 27.07.2018
Ne 214 (nanee — [lonoxenue o0 otaene);

[IpaBmiiamMu BHYTPEHHETO TPYAOBOTO pacnopsiaka Mcmoikoma, yTBEpKIACHHBIMU
pacnopsixenueM pykopoautens Mcnonkoma ot 28.03.2011 Ne 66-p (nanee — [IpaBuia).

1.5. B Hacrosmem PermamenTte HCHONB3YIOTCS CIEAYIOIIAE TEPMHUHBI U
OTNpPEEIICHHUS:

yAalleHHOe pabodee MeCcTO MHOroQyHKUHOHAIBHOTO ILIEHTpa MpPeaoCTaBICHUS
MYHULUMAIBHBIX YCIYT — OKHO TpUEMa W BbIJAYU JOKYMEHTOB, KOHCYJBTHPOBAHUS
3asiBUTENEH B CEIbCKUX MOCETIECHUSX MYHUIIMIAIbHBIX palOHOB;

TeXHUYecKass omuOka - omubka (omMcka, omnedarka, rpaMmaThHdeckas WId
apudmeTndeckas onmoka), IONMyIIeHHass OPraHOM, MPEAOCTABIISIONIUM MYHUIIUITATBHYIO
yCIYTy, U TIPUBE/IIAsl K HECOOTBETCTBUIO CBEICHUI, BHECEHHBIX B JOKYMEHT (pe3yJbTar
roCyJIapCTBEHHOU YCIIyTH), CBEJICHUSIM B JIOKYMEHTaX, HA OCHOBAaHUU KOTOPBIX BHOCUJIUCH
CBEJICHUS;

Mo/ 3asBJICHUEM O MPEAOCTABICHUN MYHUIIMIAIBHON YCIyTH (J1ajee - 3asiBJICHUE)
MOHUMAETCSl 3alMpoc O TMPENOCTABICHUM MyHUIUNanpHoW ycayru (m. 1 cr. 2
®enepanbHoro 3akoHa ot 27 utong 2010 roma No 210-D3). 3asBieHue coCTaBiseTcs B
IPOU3BOJIBHON (hOopMe, IO YCTaHOBJIEHHOMY 00paslly, WM 3aMOJIHSAETCS HAa CTaHIapTHOM
Omanke (mpwioxxkenue Ne 1). 3asBieHue 3amojHSAETCS HAa CTaHIAPTHOM OJIaHKE B
AJIEKTPOHHOU hopme:

Ha opunmanbHOM caiite Ucnonkoma (http://alekseevskiy.tatarstan.ru).

Ha [lopTane rocymapcTBEHHBIX U MYHMIMHNAIbHBIX yciayr PecnyOnuku Tartapcran
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(http://uslugi.tatarstan.ru);
Ha EnuHOM moprane rocymapCTBEHHBIX W MYHHIUMAIBHBIX YCIyT ((QyHKIIHN)
(http://www.gosuslugi.ru/);
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2. CranaapT npeaocTaBjeHUs TOCYAAPCTBEHHOM YCJIYIH

HaunmeHnoBanue TpeOOBaHMS K
CTaHJapTy IPEIOCTABICHUS
roCyJIapCTBEHHOH YCIYyTH

Copeprxanue TpeOOBaHUS K CTAaHAAPTY

HopmarusHsblii axr,
YCTaHAaBJIMBAKOIAN
rOCyIapCTBEHHYIO YCIIYT'y WU
TpeOOBaHNE

2.1. HaummeHoBaHuME MYHUIUNAIBLHOU KoncynbeTrpoBanue no Bonpocam MecTOHaxoxaeHus | PeaepanbHblii 3akoH Ne 125-D3
YCIYTHU apXHUBHBIX IOKYMEHTOB

2.2. HaumeHoBaHHE oOpraHa MECTHOTO HcnonHuTenpHbIN KOMUTET AnekceeBCKoro | 4. 5 cr. 4 DenepanbHOTO 3aKOHA
CaMOYIIPABJICHHS, HETIOCPEACTBEHHO | MYHUIIMITAIIBHOTO paiioHa No 125-@3;

IIPEIOCTABIIAIONIEIO  MYHULHUIIAIBHYO Hcnonuutens rocyaapcTBeHHON yciyru — ApxuBHbii | [Tonoxkenue 06 Otaene

YCIIYTY otaen Mcnojgkoma.

2.3. Onucanue pe3yJbTaTta Koncynpranmss mo Hanuyui M MECTOHaXOxJaeHuro | DenepanbHbiil 3aKk0H No 125-D3
IIPEAOCTABIECHUS MYHUILIUTIAIBHOM | 3aMpaiiMBaeMbIX CBEACHUN

YCIYTH

2.4. Cpok MPEI0CTABICHUS B nenn oOpareHus 3assBUTENS.

MYHUIUTIATBHOM yCIIYTH, B TOM YHUCJIE C Bo3moxxHOCTB IPUOCTAHOBJICHUS CpoKa

y4€TOM HEOOXOIUMOCTH OOpallleHHs] B | MPEJAOCTaBIECHUS  MYHULMUNAIBHONM  yCIyrM  HE
OpraHu3aluy, Y4acCTBYIOIIIHE B | IpEelyCMOTpPEHA

MPEAOCTABICHUN MYHULUIAIBHOM

YCIIyTH, CPOK MPUOCTAHOBJICHUS

IIPENOCTABIICHUS MYHULIUTATBHOM

YCIYIM B CiIy4ae, €CIM BO3MOXXHOCTH

IPUOCTAHOBJICHUS IIpeayCMOTPEHA

3aKOHOJIAaTEJILCTBOM Poccniickon

denepau

2.5. HcuepnbiBarominii MEpEUYCHb OGpamnieHue (pu JUYHOM MpUEME UK 1o Tesedony, | 4. 1 ct. 19 denepanbHoro 3akoHa
JIOKYMEHTOB, HEOOXOIUMBIX B|B  (Qopme  smeKkTpoHHOro  JokyMeHta  4yepe3 | Ne 210-03
COOTBETCTBHM  C  3aKOHOJIATEJIbHBIMH | OPUIIMAIBbHBIA CalUT AJIEKCEEBCKOIO0 MYHHULUIAIBLHOTO



http://www.______.tatar.ru
http://www.______.tatar.ru
http://www.______.tatar.ru
http://www.______.tatar.ru
http://www.______.tatar.ru

163

500041 HNHBIMU
IMIpaBOBbBIMU

HOPMaTUBHBIMU
aKTaMu VIS
MPeI0CTaBICHUS MYHUIUIATbHON
YCIYTH, a TaKXe YCIyr, KOTOpbIe
SBIISIFOTCS HEO0OXOIUMBIMU u
00s13aTeNIbHBIMUA 111 TIPEJIOCTABIICHHUS
MYHUIIUTIATBHOM  yCIIYT, TOAJIEKAIINX
IPEJICTaBICHUIO 3asBUTENIEM, CIOCOObI
UX TIOJy4YEHHUs 3aIBUTEIIEM, B TOM YHCIIE
B DJIEKTPOHHOHN (opme, MOPSIIOK HX
IIPEICTABIICHHUS

paiioHa, (pakCUMUIIbHOE MUCbMEHHOE 00paIlEHNUE).

[Ipu 1MyHOM NpHUEMe rpakIaHUH MPEAbSIBISET:

- IOKYMEHT, y1I0CTOBEPSIIOUIUHN JIMYHOCTH;

- JIOKYMEHTBI, TOJTBEPXAAIONINE TOJHOMOYHUS

MPEICTaBUTENIS FOPUINYECKOTO JTUIIA.

bnank 3asBiIeHUs A MOJTYYEHUS MYHHUIIMNAIBHON
YCIYTH 3asBUTEIh MOKET TOJYyYUTh TMPU JUYHOM
oOpamennn B Ucnonkom, MO®LI, B yaanennsx padbounx
mectax MOII. DOnektponHbie  ¢Gopmbl  OJaHKOB
3adBJICHUSl pa3MelleHbl Ha OoQuUUUaIbHOM  caifte
Hcnonkoma, IToprane rocyJapCTBEHHBIX "
MYHULIMNAIBHBIX ~ ycuyr  PecmyOmuku — Tarapcran,
EanHoM moprane rocy1apCTBEHHbBIX U MYHUILIMITAJIbHBIX
yeayr (pyHKIuit).

3asiBI€HUE W MpuUiaraeMble JTOKYMEHThI MOTYT OBITh
MPEICTABIICHbI (HampaBJIEHBI) 3asIBUTEIIEM Ha
OYMa)XHbIX  HOCUTEISIX OJHUM U3  CIEAYIOIIMX
CIOCO0OB:

JUYHO (JIULIOM, JAEUCTBYIOIIMM OT UMEHU 3asiBUTEIS,
HA OCHOBAHHH JIOBEPEHHOCTH);

IIOYTOBBIM OTIIPABIICHUEM.

3asBlieHUE W JOKYMEHThl TaKXe MOryT OBITh
MpeACTaBICHbl (HAMpaBIICHbl) 3asBUTEIIEM B BUJE
JIIEKTPOHHOTO JIOKYMEHTa, MOJINUCAHHOTO MPOCTOM
AIIGKTPOHHOM TOJIMUCKHIO, dYepe3 HHPOPMAIMOHHO-
TEJIEKOMMYHHUKALIMOHHBIE CETH OOIIEro A0CTyNa, B TOM

qUCIIE yepes MH(}OpPMAIMOHHO-
TEJICKOMMYHUKAIlMOHHYIO ceThb «lIHTepHET», CalT
Hcnonkoma, [Topran rOCYJIaPCTBEHHBIX 51
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MyHULMNANBHBIX  ycayr Pecnybmuku — Tartapcras,
EnuHpiil mopran rocyJapCTBEHHBIX M MYHUIMITAJIBHBIX

yeayr (GyHKITHH)

2.6. NcuepnbiBaronmii IepeyYeHb
JOKYMEHTOB, HEOOXOUMBIX B
COOTBETCTBHUHU C HOPMaTUBHBIMU
IIPaBOBBIMU aKTaMu s
IIPENOCTABICHUS MYyHHUIUIAIBHON
yCIyI'M,  KOTOpbIE  HaxomArcs B
pacnopsKeHUn MYyHHUIUIATbHON
OpraHoB, OpraHoB MECTHOIO

CaMOYTIPaBJICHUSI U HHBIX OpraHU3aLHN
U KOTOpbIE  3asBUTEIb  BIIPaBe
IPEICTaBUTh, a TaKXKE CIOCOObI UX
MOJIYYECHHUS 3asIBUTEISIMU, B TOM UYHUCJIE B
ANIEKTPOHHOM  (opme, TMOpSIAOK X
IIpE/ICTaBIICHNUS, MYHUIIUTATbHBINA
Opras, Opras MECTHOI'O
caMOyIpaBJieHUs] JUOO opraHu3anus, B
paclopsDKEHUH  KOTOPBIX — HaXOZSTCS
JAHHBIE TOKYMEHTBI

[IpencraBienre JOKYMEHTOB, KOTOPbIE MOTYT OBITh
OTHECEHBI K JAaHHOW KaTeropuu, He TpeoyeTcs

2.7. Ilepeuennb OpraHoOB
MYHUITUTIATBHOW  BJacTd  (MECTHOTO
CaMOYTIPABIIEHUSI) W WX CTPYKTYPHBIX
noJipa3aeseHul, COTJIaCOBaHUE
KOTOPBIX B CIIy4asix, MPeayCMOTPEHHBIX
HOPMAaTUBHBIMH TPABOBBIMH aKTaMH,
TpebyeTcs TUTSt pe0CTaBICHUS
MYHHUITUIAIBHOW YCIYTH M KOTOpPOE

CorylacoBaHne  MYHHUILMIIAJBHOH  yCIyI'H  HE
TpedyeTcs
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OCYILIECTBIISIETCS OpraHoM
VCTIOJTHUTEIbHON BJIACTH,
NPEAOCTABISAIOMIMM  MYHHIIMIIAIBHON
YCIYTY
2.8. HcuepnbIBaromuii IIEpEYCHb Otka3 B npremMe TOKYMEHTOB HE IIPENYCMOTPEH
OCHOBAaHMM JUIsi OTKa3a B IIPHEME
JIOKyMEHTOB, HEOOXOUMBIX TULSL
IIPEAOCTABICHUSA MYyHHUIUIAIBHON
yCIyTH
2.9. UcuepnbiBaronuit IIEpEUYCHb OcHoBanust  JyIsi  NPUOCTAHOBIECHUS  CPOKa
OCHOBAHUU JUIsl MPHUOCTAHOBIICHUS WM | IPEAOCTABICHUS MyHULANAIBHOM  yCIYyTM  HE
OTKa3a B IIPEAOCTABJIEHUN | YCTaHOBJICHBI.
MYHULIMIAIBHOMN YCIIyTH OcHoBaHus I  OTKa3aB  INPEIOCTABICHUHN
MYHULIUNAIBHON YCIIyT'Y HE YCTAHOBJIEHBI.
2.10. ITopsinok, pa3smMep W OCHOBAHMS MyHnununanpHass — yciyra —mpenocraBiserca  Ha | 4. 3 cT. 15 denepanbHOro 3akoHa

B3HMMaHU MYHI/II_[I/IHaJ'IBHOI\/’I ITOIIJINHBI

WIA MHOM IaThl, B3MMaeMoOM 3a
MPEI0CTABIICHUE MYHUIUTTAIBHOMN
yCIyTH, BKJIO4Yas HWHpoOpMamuioo o
METOAMKE pacyera pa3Mepa Takou
TUIATHI

0e3BO3ME3THOI OCHOBE

Nel25-@3;
4. 1 cr. 8 DenepanbHOro 3aKoHa
No 210-®P3

2.11. Ilopsimok, pa3smMep M OCHOBaHUS
B3MMaHUs IIJIaThl 3a MIPEIOCTABIICHUE

[IpenocTaBieHne HEOOXOTUMBIX U 00S3aTEIbHBIX
YCIYT HE TpeOyeTcs

4. 3 cT. 15 PenepanbHOro 3aKoHa
Nel25-D3;

YCIyT, KOTOpBIE SABJISTFOTCS 4. 1 ct. 8§ degepanpbHOro 3akoHa
HEOOXOAUMBIMH U 005S3aTEIbHBIMU IS Ne 210-®3

IPEIOCTABICHUS MYHHUITUTIATHHON

yCIyTH, BKJIOYas HHPOpMALUIO O

METOJIMKE pacyeTa pa3Mepa TakoH
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I1J1aThI

2.12. MakcuManbHbII CPOK OKHJIAHUS B
ouepend IpH IOJa4ye 3ampoca o
MPENOCTABIEHUN MYHULANAIBHOM
YCIYIM U TPU TOJYyYEHHH pE3yJIbTara
IIPENOCTABIICHUS TAKUX YCIIyT

MakcuMabHBIN CPOK OKUJTAaHUS npuema
noJTyyatessi yCJIyru (3asBUTENs) MpH MMojadye 3amnpoca u
IIPY TIOJTyYCHUH pe3yjIbTaTa He JOHKEH MPEBBIMATh 15
MUHYT.

OdepeTHOCTh IS OTJEITbHBIX KaTeroOpHid
noJTyJaTes el MyHHIIMITATLHONW YCIIYTH HE YCTaHOBJICHA

2.13. Cpoxk peructpauu 3ampoca
3asIBUTEIIS 0 peAOoCTaBICHUU
MYHUITUTIATBHOM YCIIYTH, B TOM YHUCJIE B
AJIIEKTPOHHOU (hopme

B nenp obparieHus 3asiBUTEINS

3anpoc, TOCTYNMUBIIMKA B D3JIEKTPOHHOW ¢opme B
BBIXOJHOW (MIpa3IHUYHBIA) J€Hb, PETHUCTPUPYETCS Ha
CJIETYIONTUH 3a BBIXOJHBIM (MPa3IHUYHBIM) pabounid
JI€Hb

. 16 u. IV IIpaBun
JEJONPOU3BOACTBA

2.14. TpeOoBaHusi K TMOMEIICHUSIM, B
KOTOPBIX MIPENOCTABISACTCS
MyHULIMAIIbHAsL ~ ycliyra, K  MECTY
OXXHUJIaHUSI U TIpUeMa 3asBUTEJICH, B TOM
YHUCIIe K 00ECIEYEHUIO TOCTYIMHOCTH IS
WHBAJIWJIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHUM C 3aKOHOAATEIbCTBOM
Poccuiickonn @enepanum 0 COUanbHON
3alllUTE WHBAIWAOB, PAa3MEIICHUID W
0(OPMIICHUIO BU3yIBHON, TEKCTOBOU H

[IpenocraBnenue MyHUIUTIATbHOU yCIIyTH
OCYUIECTBJISIETCSI B 3JaHUSIX W NOMEIICHMSX,
000pyJOBaHHBIX TPOTHUBOIIOKAPHON CUCTEMOU u
CUCTEMOM TOKapOTyLIEHUs, HEOOXOIUMON  MEOEbI0
Uit 0pOpMIIEHUST JTOKYMEHTOB, HMH()OPMALMOHHBIMU
CTCH/IAMM.

ObecnieunBaeTcsi  OECHpPENMSTCTBEHHBI  J1OCTYII
WHBAJIMIOB K MECTY IIPEAOCTABIECHUS ITOCYAapCTBEHHON
yciyrd  (yIOOHBIM BXOA-BBIXOJ B TIOMEUICHUS H
NepeMEILICHHUE B UX MpeIeliax).

.. BusyanbHass, TekcToBas WU MyJIbTUMENUKHAS
MyJIbTUMEIUMHON  HMHPOpMaLUU O
uH(popManus 0 HOPSIAKE IIPENOCTAaBICHNUS
IOPSAKE NIPEAOCTABICHUS TAKUX YCIIYT .
MYHHIIUIIAJIBHOW YCIYTH pa3MelaeTcss B yIOOHBIX IS
3asBUTEJIEM MeCTax, B TOM YHCIE€ C YYETOM
OTrPaHWYEHHBIX BO3MOKHOCTEW NHBAJIUIOB
2.15. lloka3aTenum JAOCTYNIHOCTH H [lokazaTensaMu  JOCTYIIHOCTHM  IIPEIOCTABIICHUS

KayeCcTBa MYHHUUMIAJbHOW YCIYTH, B

MyHI/IL[HHaJIBHOﬁ YCIYI'H ABIAKOTCA:
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TOM qHuCIe KOJIMYECTBO
B3aMMOJICCTBUM 3asIBUTEISI c
JIOJKHOCTHBIMH JIMIIAMH npu
MPEI0CTABICHUN MYHHIUTTATBHON

yaiyru MW HUX [OPpOAOJIZKUTCIIbHOCTD,

BO3MOKHOCTb MOJTyYEHHUS
MYHULUIAIBHOM yCIyTH B
MHOTO(YHKIIMOHATEHOM LIEHTpE

MPEIOCTABICHUSI TOCYJAPCTBEHHBIX H
MYHUIUIAIBHBIX YCIyT, B YIAJICHHBIX
pabounx MecTax
MHOTO(YHKIIHOHAIBHOTO LEHTpa
MPEIOCTABICHUS TOCYJAPCTBEHHBIX H
MYHHUITUTIATBHBIX  yCIIYT, BO3MOYXHOCTH
nmoJiydeHus  uMHpopMarmmu 0 X0je
IIPEIOCTaBIICHUS MYHHUITUTIATHBHOU
YCIIYTH, B TOM YHCJIE C MCIOJIb30BaHHEM
MH()OPMAITMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOTUH

PaCIOJIOKCHHOCTh IMOMCIICHUA AapXUBHOI'O OTACIIA B
30HC JOCTYITHOCTH O6HICCTB€HHOFO TPaHCIIOPTA,

HaJIN4ue H€O6XOI[I/IMOFO KOJIHN4YEeCTBa CIICIUAJIMCTOB,
a TaKXeE HOMCHICHHfI, B KOTOPLIX OCYHICCTBIIACTCA
IMpUEM TOKYMCHTOB OT SaHBHTCHeﬁ;

HAJIM4YME  WcuepnbiBaroulell  uHboOpMaluu o
cnocobax, TMOpsSAKE U CpPOKax  MpeaoCTaBlICHUS
rOCyJapCTBEHHOW  YCIOyrd Ha  MHGOPMAIMOHHBIX

CTeHJaX, HH(opManMOHHBIX pecypcax Mcnomkoma B
cetu «MHtepHeT»; Ha Iloprame rocymapCTBEHHBIX H
MYHULIUNAJIbHBIX ~ ycnyr  PecmyOnuku — Tarapcran,
EnmnHoMm nopraine rocy1apCTBEHHBIX M1 MYHUIMITAJIBHBIX
yenyr (QyHKImi);

OKa3aHuWE IIOMOIIM WHBAJUIAaM B IIPEOJOJIECHUU
0apbepoB, MEIIAIOIINUX MOJYYEHUIO UMM YCIIyT HapaBHE
C IpYTUMU JIULAMH.

KauecTBO mpenocraBieHuss MyHULIMNAIBHON YCIIyTH
XapaKTEePU3YyETCs] OTCYTCTBUEM:

oduepeled NpH NOPUEME M BblAAYE€ JOKYMEHTOB
3asIBUTEIISM;

HapyLICHHUIN CPOKOB
MYHULIUIAIBHOUN YCIIYTH;

®anob Ha aercTBus (6e37eiicTBHE) MYyHHUITUTATBHBIX

MPEI0CTABIICHUS

CITyXKaIlHX, NPEIOCTABIAIONUX  MYHHIIHITAILHON
yeayry;
®Kajmo0  Ha  HEKOPPEKTHOE,  HEBHUMATEIHHOE
OTHOIIICHHE MYHHIIHITATbHBIX CITy’KaIluX,
OKa3bIBAIOIINX MYHHUITUTIATBHOU YCIIYTY, K 3aBUTEIISIM.
I[Ipy  momadye  3ampoca O  MPEIOCTABICHHHM
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MYHULIMTAIBHON YCIYTH U OpPH MOJTYUYEHUH pe3yJibTaTta
MYHULIUTATBHOMN yCIyTH - OJTHOKPATHOE
B3aMMO/ICHCTBUE JTOJ>KHOCTHOTO Ju1a,
MPEAOCTABISAIONIETO  MYHHUIIMTIAJIBHOW — YCIyTYy, |
3asBUTENA.  IIpONOMKUTENBPHOCTE  B3aUMOJCHCTBHUS
onpenenseTcs HacTosmuM PermamMmeHToMm.

[Ipy mnpenocTaBieHUM MYHULMNAIBHOM YCIyTH B
MO®II, B ynmameHHbix pabounx wmectax MOI]
KOHCYJIbTAllMl0, MpHEM H  BblJAYy JOKYMEHTOB
ocyuiectBisgeT cnenuaiuct MOII.

Nudopmarnus 0 X0J1e MpEe0CTaBICHUS
MYHUITUTIATHPHOW ~ YCIYTH MOXET OBITh TIOJydYeHa
3asBuTeneM Ha  caure  HMcmonkoma,  Iloprane

roCy1apCTBEHHBIX U MYHULUITAIBHBIX yCiyr
PecnyOnuku Tarapcran, Enunom ropraiie
rOCYyIapCTBEHHBIX 51 MYHUILUITAIBHBIX yCIayr

(pynxumit), B M®II, ypaneHHbIx paboyux MecTax
M®I]

2.16. OcobOenHoCTH MPEI0CTABIICHUS
MYHULIUTAIBHON YCIIYTH B AJIEKTPOHHOMN

dbopme

3asBJICHHE O TIPEJOCTABICHUN MYHHUIIUNAIBHOM
yCIIyTH ~ MOXET OBITh  HampaBleHO B  Qopme
AIIEKTPOHHOTO JOKYMEHTA:

Ha opHUIIHATTBHOM caiire Hcnonkoma
(http://alekseevskiy.tatarstan.ru);

Ha [lopTasie rocymapCTBEHHBIX M MYHHUITUIIATBHBIX
yCIIyT PecnyOimku Tartapcran
(http://uslugi.tatarstan.ru);

Ha EawmHoM  mopTasie  rocymapcTBEHHBIX U
MYHULHANAITBHBIX yCIyT (pyHkUMiN)
(http://www.gosuslugi.ru/)

4. 1 cT. 19 ®enepanbHOro 3aKoHa
No 210-®P3
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3. CocTas, noc/jie10BaTEJbHOCTh U CPOKH BbINOJHEHUS A IMUHUCTPATUBHBIX
npouenyp, Tpe6OBaHMUs K MOPAIAKY UX BHINOJHEHUSI, B TOM YHCJe 0COOEHHOCTH
BBINOJTHEHHUS aIMUHUCTPATHUBHBIX NPOLEYP B J1eKTPOHHOI opme, a TakiKe

0COOCHHOCTH BBINOJHEHNUS] A/AMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJIbHBIX HEHTPaX, B YAAJEeHHBIX Pa004nX MecTax
MHOTO(QYHKIMOHAIBHOTO HEHTPA MPeI0CTABIEHUS MYHUIIUNIAIbHBIX YCJIYT

3.1. Omnucanue MOCIENOBATEIBHOCTH JCHCTBUH MpU  NPEAOCTaBICHUU
MYHUIUNIATBHOU YCIYTH

3.1.1. mpenmocraBiieHME MYHUUMIIAJBHONW YCIYTM IO KOHCYJIBTUPOBAHUIO IO
BOIIPOCAM MECTOHAXOXKJICHMSI apXMBHBIX JIOKYMEHTOB BKJIIOYAET B ce0s CleIyoUIue
IpOLETypHhI:

1) KOHCYIbTHMPOBAHME 3asBUTENS, OKAa3aHWE [OMOIIM TMpU 3alOJHEHUU/
COCTaBJICHUU 3asiBJICHHUS;

2) NpUHATUE U PETUCTPALUS 3asIBJICHHUS;

3) cb6op uHbOpMaIHU IO BOIIPOCAM MECTOHAXOXK/ICHUS apXUBHBIX JJOKYMEHTOB;

4) BbIIaua 3asBUTENIO PE3yJIbTaTa MyHHUIUIIATILHON YCIIYTH.

3.1.2. bBrnok-cxema MOCIEAOBATEIBHOCTH JEHCTBUH 1O MPEIOCTABICHUIO
MYHHUIMIAIBHON YCIIYTH MPEICTABIEHA B IPHIOKEHUU Ne 2.

3.2. OkazaHue KOHCYJbTallMd 3asBHUTENIO, TIOMOIIM TPU 3aNOJHEHUN/
COCTABJICHUH 3asIBJICHUS

3asBuTenb oopamaercs B OTaen JU4YHO, 10 Teae(OHY H/WIM NUCBMEHHO, B TOM
YHUCJI€ N0 AJEKTPOHHOM MOYTE, JUISl MOJTYYEHUs KOHCYJbTAlUi O MOPSJIKE MOTYy4YEHUs
MYHHUIUTIAIBHON YCITYTH.

Cneunanuct OTaena ocyulecTBISET KOHCYJIbTUPOBAHUE 3asBUTENS, B TOM YHCIIE
o cocTaBy, opMe U COJAEPKAHUIO JOKYMEHTAI[MH, HEOOXOAUMOW ISl MOJIyYeHHS
MYHUIIMNAIBHOW YCIYTHM U TPU HEOOXOAMMOCTH OKa3bIBAE€T IMOMOILb B 3aMOIHEHUU
OJiaHKa 3asBJICHUS.

[Ipouenypa, ycrtaHaBiMBaeMas HACTOSIIMM IYHKTOM, OCYILIECTBIISIETCS B J€Hb
oOpalleHusI 3assBUTEIIS.

Pe3ynprar npoueaypbl: KOHCYJIBTALMS 3aBUTEIS.

3.3. [Ipunarue u peructpauus 3asaBieHUs

3.3.1. 3asButens (ero mpeACTaBUTENb) JUYHO win depe3 MOI] na OymakHOM
HOCHTEJIE, B 3JIEKTPOHHOM BHUAE 4epe3 opuumanbHblii caiit Mcnonkoma, ITopran
roCcyJapCTBEHHBIX U MyHUIMNIANBHBIX ycayr PecnyOnuku Tatapcran, Enunblii nmopran
rOCYJIapCTBEHHBIX U MYHHUIIMNAIBHBIX YCIyr ((PyHKIUMI) Ju0O0 MO MOYTE MOYTOBBIM
OTHpaBJICHUEM TMOJaeT (HampamisieT) 3asBicHUE. J[OKyMEHThI MOTyT OBITH TOJAHBI
yepe3 ynajgeHHoe pabouee Mecto MOLI. Crincok yaaieHHbIX pabounx MECT MPUBEICH B
npuioxeHuu Ne 3.

3asBiIeHUE O MPEAOCTABICHUH MYHUIMIAIBLHON YCIYrd B AJIEKTPOHHOM (dopme
Hampasisgiercss B OTaen mo 3JIEKTPOHHOM mouTe uiud 4depe3 HHTEpHET-IPHEMHYIO
Ucnonkoma. Peructpanus 3asiBieHHs, TMOCTYNUBLIETO B AJIEKTPOHHON dopme,
OCYLIECTBJISIETCS B YCTAHOBJIEHHOM HOPSJIKE.

3.3.2. Cneunanuct OTAena perucTpupyeT 3asBiCHUE.
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[Ipouenypbl, yCTaHABIMBAEMBIE HACTOAIIMM ITYHKTOM, OCYLIECTBIIIFOTCA B
TedeHue 15 MUHYT ¢ MOMEHTa OOpaleHUs 3asiBUTEISL.

Pe3ynbTaT npouenyp: 3aperucTpupoBaHHOE 3asiBJICHUE.

3.4. Coop uH(bopMaIu 1o BOIPOCAM MECTOHAXOXK/ICHUS apXUBHBIX JJOKYMEHTOB

3.4.1. Cneunanuct Otaena:

MPOBEPSIET HAIMYKE TJOKYMEHTOB B apXUBE;

B Cllydyae OTCYTCTBHUSI HEOOXOJUMBIX TOKYMEHTOB B apXHBE OCYILIECTBIISIET MOUCK
MECTOHAXO0KICHHSI IOKYMEHTOB IO IOCTYITHbIM 0a3aM JaHHBIX;

B CJIy4a€ YCTAHOBJIEHUS HEOOXOJUMOCTH JONOJHUTEIbHOW HH(POPMALHMH OT
3asIBUTEINS JIETIAET 3aMpOC 3asBUTEIIO;

MOCJI€ YCTAaHOBJICHHUSI MECTOHAXOKJEHUSI JOKYMEHTOB B MUCbMEHHOUN QopMme (110
dakcy), B popMe 3IEKTPOHHBIX COOOIIEHUH, B OpME YCTHOTO COOOIICHUS 3asIBUTEIIO
BO BpeMsi npuema uid mno TenedoHy cooOiraer HEOoOXOAUMBbIE CBEACHUS O
MECTOHAX0K/ICHUU JOKYMEHTA 3asBUTEINIO;

npeajaraeT 3amnojHUTh 3asBUTENIO 3asBlIeHHE (B MHUCbMEHHOW (opMe WM B
¢dbopMe dIEKTPOHHOTO JTOKYMEHTa) O BbIJau€ apXMBHOM CHpaBKU (apXMBHOW BBIMHUCKH,
KOIHUH APXUBHBIX JOKYMEHTOB) IPY HAJIMYUU JOKYMEHTA B apXUBE.

[Tpoueaypsbl, ycTaHaBIMBAEMbIE HACTOSIIIUM ITYHKTOM, OCYIIECTBJISIIOTCS B JI€Hb
oOpalleHus 3assBUTEIIA.

Pesynprar mnpouedyp: KOHCYJbTalUus 3asgBUTENSI 10 MECTOHAXOXKIEHUIO
JOKYMEHTOB.

3.5. IIpenocraBnenrne MyHAIIMNAIBHOMN yciryru yepe3 MOL]

3.5.1. 3asaButenb BrpaBe 0OpaTUTHCS JIsl MOJYyYEHHUS] MyHUIUIIATBHON yCIIyTH B
M®II, ynanennoe padbouee mecto M®DII.

3.5.2. llpenocraBieHne MyHAUIMNANBHON ycayrn yepe3 M®LI ocymecTBusieTcs B
COOTBETCTBUM C periiaMeHToM paboTel M®ILI, yTBepkIE€HHbBIM B YCTAHOBIEHHOM
HOPSIAKE.

3.5.3. IIpu noctymiaeHnu JoKyMeHTOB u3 M®II Ha nogydeHre MyHUIIMTATbHOM
YCIIYTH, MPOLEAYPhl OCYIIECTBISIOTCS B COOTBETCTBUU C IMYHKTOM 3.4 HACTOSAILIETO
PernamenTa. B cnydae, korna 3asiBUTENIEM CHOCOOOM IOJIy4EHHUsl pe3ylibTaTa yKa3aH
«aepe3 MOL», pe3ysabraT MyHULIUMITAIIBHON ycinyru Hanpasisiercs B MOL.

3.6. UcnpaBiieHNEe TEXHUICCKUX OITHOOK

B cBsa3u ¢ TeM, 4YTO pe3ysJbTaTOM MYHULMNAIBHOM YCIYTH SIBISETCS
KOHCYJIbTALIMSI, UCTIPABIICHUE TEXHUYECKOW OITMOKU HE OCYIIECTBIISIETCS.

4. Ilopsinok U (popMbI KOHTPOJIA 32 MPEIOCTABICHUEM
MYHHMIUIAJIBHON YCJIYIH

4.1. KoHTposib 3a MOJHOTOM M KAa4eCTBOM NPEAOCTABICHUS MYHULUNAIbHOU
YCIIYyI'H BKJIIOYAeT B CeOs: BBISIBJICHUE U YCTPAaHEHWE HApPYIICHUI MpaB 3asBUTEINICH,
PaccMOTpEHHUE ka0, MPOBEJACHHUE MTPOBEPOK COOIIOICHUS TTPOIIETYp MPEAOCTABICHUS
MYHUITUNIATHHOW ~ YCIYTH, TMOATOTOBKY pelleHuil Ha naeiictBus (Oe3neicTBue)
JOJKHOCTHBIX JIMIl OPraHa MECTHOT'O CaMOYITPABIICHUS.

dopMaMu  KOHTPOJSL 3a COOJIOJEHWEM WCIOJHEHUS aJMUHUCTPATHBHBIX
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IPOLIEAYP SABIIAKOTCA:

IPOBEJECHUE MPABOBOM AKCHEPTU3BI MPOEKTOB JOKYMEHTOB MO MPEIOCTABICHUIO
MYHULHANAIBHON yCITyTH. Pe3yapTaToM S3KCEPTU3 ABISIETCS BUBUPOBAHUE IIPOEKTOB;

IIPOBEJICHHUE B YCTAHOBJIEHHOM IOPSAKE IPOBEPKHU BEACHUS JCIONPOU3BOJICTBA,

MPOBE/ICHUE B YCTAHOBJIECHHOM IMOPSIJAKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHUS
IpoLeayp NPEAOCTABICHUS MYHUIIMNIATLHON YCIIyTH.

KoHTponbHbIE TPOBEPKH MOTYT OBITh IUIAHOBBIMHU (OCYILECTBIISITRCA Ha
OCHOBAaHUM TOJYTOJOBBIX WM TOAOBBIX IUIAHOB pabOTBl OpraHa MeECTHOTO
caMOynpaBJ€HUs) W BHEIUIAaHOBBIMU. [Ipu mpoBeleHHM IUIAHOBBIX MPOBEPOK MOTYT
paccMaTpUBaTbCA BCE BOIPOCHI, CBSI3aHHBIE C NPEIOCTABICHUEM MYHHIIMIAIbHON
yciayrd (KOMIUIEKCHbIE TmpoBepkHu). [lo KOHKpeTHOMY OOpallleHUIO0 3asBUTEIS
IPOBOJISITCS BHEIJIAHOBBIE MPOBEPKH.

4.2. Texymuii KOHTpPOJb 3a COOJIOJIEHUEM IOCJIEN0BATEILHOCTH JIEUCTBUM,
ONpPENEIICHHBIX  AJIMUHUCTPAaTUBHBIMM  MPOUEAYpPAMH IO  MPEIOCTABICHUIO
MYHULHANAIBHON YCIYyTH, OCYIIECTBISICTCS ynpapaenamu McrnoakoMa AJIEKCEEBCKOTO
MYHUIIUMTAIBHOTO paiioHa PecriyOonuku Tarapcras.

4.3. IlepedyeHb MOOJKHOCTHBIX JIMI, OCYUIECTBIAIONIMX TEKYIIUA KOHTPOJIb,
YCTAHABIIMBAETCA TOJOXKEHUSIMH O CTPYKTYPHBIX MOAPA3ACICHUSX OpraHa MECTHOTO
CaMOyNpaBJ€HUsS U JIOJXKHOCTHBIMU PETJIaMEHTAMMU.

ITo pe3ynbTatam NpoOBEICHHBIX MPOBEPOK B CIIy4ae BbISIBJICHUS HAPYILICHU MpaB
3asBUTEJIC BUHOBHBIE JIMIIa MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoAaTenbCcTBOM Poccuiickon denepannu.

4.4 Hauaneauk OTaena HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE W (MJIM)
HEHaJJIe’Kallee BBIMOJIHEHUE aJIMUHHCTPATUBHBIX MPOLEAYpP, YKa3aHHBIX B paszjene 3
Hacrosuero Pernamenra.

4.5. KoHTponp 3a NpedoCTaBICHUEM MYHUUMIIAIBHOW YCIYTH CO CTOPOHBI
rpaxjaaH, HX OObEAMHEHUH U  OpraHu3alMii, OCYIECTBISAETCA MOCPEICTBOM
OTKPBITOCTH J€ATENIbHOCTH  McmoakomMa TMpu NOPEAOCTABICHUM MYHULMIAIBHOU
yCIIyTH, TOJYyYEHUs TIOJHOM, aKTyalbHOW M JOCTOBEPHOU HHGPOPMAIMH O TMOPSIKE
MIPEIOCTaBICHUSI MYHUIIUIIAILHON YCITYTH U BO3MOKHOCTH JOCYJEOHOTO pacCMOTPEHUS
oOparieHuii (3kano0) B mpoliecce Mpea0CTaBIeHUs MyHUITUTIATLHON YCIYTH.

5. JocyneOHblii (BHeCyAeOHBbI) MOPSI0K 00/KAJTOBAHUSA PelIeHU 1
AercTBUM (0e31elCTBHS) OPraHoOB, IPEeA0CTABIAIOIUX MYHHIHMIIAJIBHYIO YCIYTY,
a TaKiKe UX JOJIKHOCTHBIX JIML, MyHUIMIIAJBHBIX ciaykamux, M®PII,
padorHuka M®I]

5.1. IomyyaTenu rocyJapCTBEHHOW YCIYIM UMEIOT MPaBO Ha OOKalloBaHUE B
JOCYZICOHOM TIOPSAKE PEIICHU U NelcTBHi (0e3nelicTBrs) coTpynHUKOB Mcnonkoma,
YYaCTBYIOIIUX B MPEJAOCTABICHUU TOCYIAPCTBEHHOM yCIyrd, B Vcronkom, pemennii u
nevctBuil (Oe3neiicTBusa) pykoBoautenss HMcemonkoma — B CoBET MYHUIMIAIBHOTO
o0pa3oBaHUsl.

Pemennss u nevictBus (6e3aeiictBus) M®ILI, paborHuka MO®I] obGxanyrorcs B
MOPSAJIKE, YCTAHOBJICHHOM 3aKOHO/IaTE€IhCTBOM.



172

3asBUTEIb MOKET 00PATUTHCA € KAI000M, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapyllleHHue CpoKa PerucTpaluu 3anpoca o MpeloCTaBICHUN TOCYyAapCTBEHHON
yCIIYTH, 3anpoca ykazaHHoro B ctatbe 15.1 @enepanpHoro 3akona 210-D3.

2) HapyIlIeHHUEe CPOKa MPEIOCTaBICHUS TOCYIAPCTBEHHON YCIIYTH.

B ykazannom ciyuyae gocyaebHoe (BHecyneOHOE) o0kajloBaHHE 3asBUTEIIEM
pemieHnii u neWcTBuil (Oe3melcTBHs) MHOTO(PYHKIIMOHAIBHOTO IIEHTpa, pabOTHUKA
MHOTO(YHKIIHOHATEHOTO LEHTpa BO3MOYKHO B ciyyvae, eciiu Ha
MHOTO(YHKIIMOHATBHBIN TIEHTP, pEHICHWS U JAeUCcTBUS (Oe3melicTBHE) KOTOPOTO
00XKalyloTCs, BO3JIOXKEHA (YHKUUA 1O MPEJOCTABICHHI0 COOTBETCTBYIOILUX
roCyJapCTBEHHBIX WJIM MYHHUIMNAIBHBIX YCIyr B TIOJHOM OOBEME B TOpPSIKE,
onpeaeneHHoM 4acTeio 1.3 crateu 16 @enepanbHoro 3akona 210-D3.

3) TpeOoBaHuE y 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMU
paBoBbIMU akTamu Poccuiickonn ®Penepanuy, HOPMATUBHBIMU IIPABOBBIMU AKTAMU
Pecniy6nuku TarapctaH, MyHUIIUNIATBHBIMA TIPABOBBIMHM aKTaMH IS TIPEIOCTaBICHUS
rOCYJapCTBEHHOM YCITyTH.

4) oTka3 B TpHEeMe JOKYMEHTOB, IPEIOCTaBJICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMM IPaBOBbIMU akTamu Poccuiickorn @enepaunu, HOPMATUBHBIMU
npaBoBeIMH akTamu PecryOnuku TaTapcTaH, MyHUIIMITAJBHBIMU MPABOBBIMU aKTaMHU
JUISl TPEAOCTABIIEHUSI TOCYIAPCTBEHHOM YCIIYTH, Y 3asBUTES.

5) oTka3 B IpeNOCTaBIECHUU T'OCYIapCTBEHHOM YCIYId, €CJIM OCHOBAaHMS OTKa3a
HE TIPEAYCMOTPEHBI (peepaTbHbIMU 3aKOHAMH U TIPUHSATHIMH B COOTBETCTBUU C HUMU
VHBIMM HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickonn ®enepannu, 3aKOHAMHA U
WHBIMA ~ HOPMAaTHBHBIMH  TpaBOBbIMU  akTamu  PecnyOmumku ~ Tarapcran,
MYHULIUTTATBHBIMU TPABOBBIMU aKTaAMH.

B ykazanHom cnydae aocyneOHoe (BHecylneOHOe) 00KalloBaHHE 3asBUTEIIEM
pemieHnit u neWctBuil (Oe3nelcTBHs) MHOTO(PYHKIMOHAIBHOIO IIEHTpa, pabOTHUKA
MHOTO()YHKIIMOHATILHOTO LEHTpa BO3MOKHO B ciyJae, €CIH Ha
MHOTO(YHKIIMOHAJIBHBIN LEHTP, pEHIeHUs U JAelcTBus (Oe3lelicTBHE) KOTOpPOTO
00XKamyloTCs, BO3JOXKEHA (YHKIMA 1O MPEJOCTABICHUIO  COOTBETCTBYIOIIUX
TrOCyJapCTBEHHBIX WM MYHHUIIMNAIBHBIX YCIyr B TIOJHOM OOBEME B TOPSIKE,
onpenesieHHOM Yactbio 1.3 cratbu 16 @enepanbHoro 3akona 210-D3.

6) 3aTpeOoBaHNe C 3asgBUTENS NPU NPEIOCTABICHUH TOCYIApCTBEHHOM YCIIyTH
IJIAThl, HE MNPEAYCMOTPEHHOW HOPMATUBHBIMU NPABOBBIMU aKTaMu Pocculickon
@®enepauny, HOPMAaTUBHBIMU  IpaBOBbIMM  akTamu PecnyOnuku — Tarapcran,
MYHULUTATBHBIMU TPABOBBIMU AKTAMH.

7) otka3z  HMcnoiakoma,  OpenoOCTaBISIOIIETO0  TFOCYJApCTBEHHYHO  YCIYTY,
JOJDKHOCTHOrO juna Mcmoiakoma, MNpeaoCTaBISIIONIET0 TOCYIapCTBEHHYIO YCIYTY,
MOLI, padotHuka M®II, B ucnpaBieHUH AOMYIICHHBIX UMHU OMNEYATOK M OLIMOOK B
BBIJIAHHBIX B pe3yJbTaTe MPEAOCTaBICHUS TOCYAapCTBEHHOM yCIyTH JOKyMEHTaX J1M00
HapyLIEHUE YCTAHOBJIEHHOTO CPOKA TAKUX UCITPABIICHUMN.

B ykazanHom ciydae gocyneOHoe (BHecyneOHOe) oOKalloBaHHME 3asiBUTEIIEM
pemieHnit u neWcTBuil (Oe3nelcTBHs) MHOTO(PYHKIIMOHAIBHOTO IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHATEHOTO LEHTpa BO3MOYKHO B ciyyae, eciIn Ha
MHOTO(YHKIIMOHATBLHBIN [IEHTP, pEHIeHWs U JeUcTBUS (Oe3nelcTBHE) KOTOPOTO
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0o0XanyloTcs, BO3JOXKEHAa (YHKUUA 1O MPEJOCTABICHUIO  COOTBETCTBYIOIIUX
rOCyJapCTBEHHBIX WJIM MYHHUIIMIAIBHBIX YCIyr B TIOJHOM 0ObEeMe B TOpPSIKE,
onpeaeaeHHoM JacTeio 1.3 crateu 16 @enepanbHoro 3akona 210-D3.

8) HapylieHue Cpoka WIM TOpSAKa BbIJAYM JIOKYMEHTOB IO pe3yJibTaTaM
PEAOCTABJIEHUS FOCYIAPCTBEHHOM YCIIyTH.

9) nmnpuOCTaHOBIIEHHE TPEAOCTABICHUS TOCYJAAPCTBEHHOM YCIYrd, €cliu
OCHOBAaHHS TPUOCTAHOBJIICHWS HE TMPEAYCMOTPEHBI (enepanbHbIMA 3aKOHAMU U
NPUHATBIMU B COOTBETCTBMM C HUMHM HMHBIMM HOPMATHBHBIMU MPaBOBBIMH aKTaMH
Poccuiickoit denepanuu, 3aKkOHaMM W WHBIMH HOPMATUBHBIMHU TPABOBBIMU aKTaMHU
PecnyOnuku TaTapcTaH, MyHUIIUTTAIBHBIMY IPABOBBIMU aKTaMHU.

B ykazanHom cnydae pocyneOHoe (BHecylaeOHOe) 00KalloBaHHE 3asiBUTENIEM
pemieHnii u neWcTBuil (Oe31elCTBHs) MHOTO(QYHKIMOHAIBHOIO ILIEHTpa, pabOTHUKA
MHOT'O()YHKIIMOHATHLHOTO HEeHTpa BO3MOYKHO B ciyyae, eciu Ha
MHOTO(YHKIIMOHAJIBHBIN LEHTp, peleHus U JAercTBus (Oe3nelicTBHE) KOTOpPOTO
0o0XanyloTcsi, BO3JIOXKEHA (YHKUMA 1O MPEJOCTABICHUIO  COOTBETCTBYIOIIUX
rOCyJapCTBEHHBIX WJIM MYHHUIIMNAIBHBIX YCIyr B TIOJHOM 0OBEeMe B TOpPSIKE,
onpenesieHHoM dactbio 1.3 crateu 16 @enepanbHoro 3akona 210-D3.

5.2. XKanoba momaercs B TUCBMEHHOW ¢opMe Ha OyMa)XHOM HOCHUTENE, B
AEeKTpOHHOH Popme B Mcronkom, MpeaoCTaBIsSIOMUA MyHUITUTATBHYO yeryry, MOILI.
XKanoObr Ha pemeHus wu nelictBus (Oe3peiicTBue) pykoBomutens cmonkoma,
MPEAOCTABISIONIET0 MYHULIUNAIBHYIO YCIyry, noaaioTcs B COBET MYHMIIUMIIAIBLHOIO
o0pa3oBaHUsl.

Kanobwl Ha pemenuss u neiictBus (6e3neiictue) MOII, pabotHuxa MOI]
MOJAIOTCS B TIOPSIIKE, YCTAHOBJICHHOM 3aKOHOAATEIHLCTBOM.

Kanoba nHa  pemenus u  gedctBus  (Oe3geiictBue) — Mcmoskoma,
MPEAOCTABISIONIETO MYHUIMIAIBHYIO YCIYTy, ITOJDKHOCTHOro Juna HMcmonkoma,
NPEIOCTABISIONIET0  MYHUIUIAIBHYIO  YCIOYry, MYHHMIMOAIBHOTO  CIY>Kallero,
pykoBoautens VMcnoakoma, mpeoCcTapisSIONIero MyHUITMTIAIBHYIO YCIYTY, MOXKET ObITh
HampaBlieHa 1o moute, dyepe3 MODIl, ynmamenHoe pabouee wmectro MOIl, ¢
UCIIOJIb30BAaHUEM  MH(POPMAIIMOHHO-TEIEKOMMYHUKAIITMOHHOW — ceTn  «HTepHeT,
o(pUITUATHHOTO caiira AJIEKCEeBCKOTO MYHULMIIAJIIBHOTO parioHa
(http://alekseevskiy.tatarstan.ru), [lopTana rocyqapcTBEHHBIX ¥ MYHUIIMITAILHBIX YCITYT
Pecry6iiku Tartapctan (http://uslugi.tatarstan.ru/), Enunoro noprasa
TrOCYJapCTBEHHBIX M MYHUIUMANBHBIX yeuyT (ynkmuit) (http://www.gosuslugi.ru/), a
TaK)XK€ MOXKET OBbITh MPUHSTA MPU JIUYHOM MIPUEME 3aBUTEIS.

5.3. ’Kanoba nomkHa coaepxKaTh:

1) HauMeHOBaHHWE OpraHa, TMPEJOCTABIAIONIEIO MYHHUIUIIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIAa OpraHa, MPeJOCTaBIAIONIEI0 MYHUIMNAIBHYIO YCIYTy, WIH
MYHULUTAIBHOTO ciyxariero, M®OILI, ero pykoBoauresns u (i) paOOTHUKA, PEIICHUS
u aecTBus (06e3elcTBIE) KOTOPHIX 00KaTYIOTCS;

2) damunuio, UMs, OT4ECTBO (TOCNENHEE - MPU HAJIUYUHU), CBEJCHUS O MECTE
KUTEJIbCTBA 3aBUTENS - (DU3UYECKOTO JiKIa MO0 HAMMEHOBAaHHUE, CBEJICHUS O MECTe
HAXOXJCHUS 3asBUTEIS - IOPUAMYECKOTrO JIUIA, a TakKe HoMep (HoMepa) KOHTAaKTHOTO
TenedoHa, agpec (aapeca) MMEKTPOHHON MOUTH (ITPU HAIMYWHM) U TIOYTOBBIN ajpec, 1Mo
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KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBeneHuss 00 0OKalyeMbIX PEIICHHUSIX U JeHcTBUAX (Oe3aeicTBHM) OpraHa,
MPEAOCTABISAIOIIETO MYHULMNAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMIIA Oprasa,
MPEAOCTABISAIONIETO MYHHMIIMIAIBHYIO YCIYTry, WIHM MYHULIHUNAIBHOTO CIy>Kalllero,
M®II, pabotauka MOILJ;

4) oBOJBI, HA OCHOBAHMM KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIICHUEM U
nercteueM (Oe3aeiicTBUEM) OpraHa, MPEAOCTABISIONIETO MYHHUIIMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIAa OpraHa, MPeIOCTaBIISIONIET0 MYHHUIIMNAIBHYIO YCIYTy, WU
MyHULIMOAIBHOTO ciysxkaiero, MOIL, paborauka M®II,.

5.4. Cpok paccMOTpeHHUs KalnoObl - B TE€UEHUE NATHAALATH padO4YuX HEU CO
IHs ee peructpauur. B cimydae oOkanmoBaHHMs OTKaza opraHa (yupexacHus),
MPEOCTABISAIONIETO  MYHUIMIAIBHYIO  YCIYry, JOJKHOCTHOTO JIMIla OpraHa
(coTpyaHuKa y4YpeKaeHHs), MPEAOCTaBIISIIONIEr0 MYHHUIUTIAIbHYO yciayry, M®I] B
npueMe JOKYMEHTOB Yy 3asiBUTENsl JIMOO B MCHPABICHUM JOMYHICHHBIX OMEYaTOK U
OIIMOOK WM B ciiyyae OO’KajdoBaHUS HAPYILIECHUS YCTAaHOBJIEHHOI'O CpPOKa TaKHX
UCIIPaBJICHUH - B T€UEHUE MATU PaboUMX JTHEH CO THS €€ perucTpaluu.

5.5. K xxanob6e MoryT ObITh MPUIOKEHBI KOMTUU TOKYMEHTOB, TTOATBEPKIAIOITUX
W3JIOKEHHBIE B JKajobe oOcrosaTenbcTBAa. B Takom ciydae B jkaio0e MPHUBOJMTCS
NepeyYeHb MPUIAraéMbIX K HEW JOKYMEHTOB.

5.6. Ilo pe3ynbratam pacCMOTpPEHHUS >KaJIOObl TPUHUMAETCS OJHO U3
CHEAYIOIINX PEIUICHUN:

1) xamoba yJOBIETBOpSAETCS, B TOM uwucie B (OpME OTMEHBI MPUHSATOIO
pelieHus, UCITPaBIEHUs JOMYIEHHBIX OMEYaTOK U OIIMOOK B BBIJJAHHBIX B PE3yJIbTaTe
MPEAOCTaBIACHUS MYHULIUNAIBHON WM MYHMIIMIAIBHOM YCIyTHM JOKYMEHTaXx,
BO3BpaTa 3asBUTEIIO0 JCHEXKHBIX CPEACTB, B3UMAHUE KOTOPBIX HE MPEITyCMOTPEHO
HOPMAaTHUBHBIMU TIPaBOBbIMU akTaMu Poccuiickon @Penepaunv, HOPMATUBHBIMU
npaBoBbIMH akTaMu PecniyOnuku Tatapcran, MyHUIIMNIATBHBIMUA MPABOBBIMU aKTaMU;

2) B yZIOBJIETBOPEHUU 5KAJIO0OBI OTKA3bIBACTCS.

He mo3anee OHsA, claeayromero 3a JHEM NPHUHATUSA PELICHUS, YKAa3aHHOTO B
HACTOSIIEM ITYHKTE, 3asBUTEII0 B MUCbMEHHOW (hOpME M MO >KEIAHUIO 3asBUTENS B
ANIEKTPOHHON (opme HampaBisieTCss MOTHUBHPOBAHHBIH OTBET O pe3yibTaTax
PacCMOTPEHUS KaTOOBI.

5.7. B ciyyae ycCTaHOBJECHHS B XOJ€ WIM TO pe3ylbTaTaM pPacCMOTPEHUS
KajmoObl ~ MPU3HAKOB  COCTaBa  AAMUHUCTPATHBHOTO  TMPABOHAPYIICHUS WM
MPECTYIUIEHUsI JOJDKHOCTHOE JIMIIO0, PAOOTHHK, HAJCICHHBIE TOJTHOMOYMUSIMU 10
PACCMOTPEHHUIO >Kallo0, He3aMEJJIUTEIbLHO HAMNpPaBJISIOT HUMEIOLIUECS MaTepualibl B
OpraHbl IPOKYPATYPHI.

[Tpunoxenue Ne 1
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(HaI/IMeHOBaHI/Ie opraHa MECTHOT'O CaMOYIIpaBJICHUSA

MYHHUIUIAIBHOTO 00pa30BaHMs)
oT

(pamusTist, IMST OTYECTBO, TIOYTOBEIN MHIEKC, afpec, TeNeOH 3asIBUTEN,

9JEKTPOHHBIH a/Ipec — MPH HAIPABJICHHH 3aIpoca TI0 HIeKTPOHHOM 110UTe)

3ASBJIEHUE
0 KOHCYJIbTUPOBAaHMH I10 BOIIPOCAM MECTOHAXOKICHUS apXUBHBIX JOKYMEHTOB

HpOHIy COO6HII/ITI> CBCACHUA O MCCTOHAXOXKICHHUU IOOKYMCHTOB (,Z[OKYMGHTOB 110

UCTOPHUH) )
(HaI/IMeHOBaHI/IC OopraHnusanuu, oTacia, 1exa, 6pI/IFa,E[LI; HaCCJICHHOI'O HyHKTa)

HAXOJSALIErocs Mo apecy:
3a TOJIBI

JIOKyMEeHTBI HEOOXOAUMBI JUIsl IOJTYUYEHUS apXUBHOM CIpaBKHU (KOTIUU, BHITHCKH)
0 CTaxe

(HanMeHOBaHUE YIPEIKIACHNU)

3a TOJIbI
0 3apruiare

(HauMEHOBaHME YUPEKICHHU)

3a TOJIbI
00 yuebe

(HauMEHOBaHHE YUPEKICHHU)

3a IoJbl

HHOC
3a roJbl

(nata) (moamnuce) (®HO)

[Tpunosxxenue Ne 2
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Baok-cxema nmocJjiea0oBaTeJILHOCTH AelCTBUM
10 MPEA0CTABJICHUI0 MYHUIIUIIAJIBLHOU YCJIYTH

IEb

(ipaLeerc BOEn O A My -eHAIKCHMBaL MO MESTAHRXOKEHM VRO TKMEHRA

y JeranqOrey ‘
[ poerer v E XMVERHITB BEVER:
B ay-ee aoyroe/m HEDQVEX AYIVEHKS B g0VES COALECTB FET]

MAX VECO-BOKEHM ORMHIB M G [mHbX Koose
TEEJUHOVY G EB0-HAY,. K-omsam B A
Coouger HEDQIMBEE CBEEEHA O MECTAHBOMEHM TRV MECTOHEXOKIEHAOTR/VEHTCB
FME0 [Peaaaer aoHIb FRMEI0 3FEEHE O B[BE
FOVBHEX OPEBK, JOV/BHEX BolVOK, KITWA g¢BHK [TKVEHTB MY

HNVHAVORNVEHTABVEE
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[Tpunoxenue Ne 3

Cnmcok yaajieHHbIX pa0o4ux MecT U rpauk npuemMa J0KyMeHTOB

yia. HkonbHas, a. 12

¢. bagaxuuno,
c. byrneposka, a. 'opogok,
11. ViIBaHOBCKUI

Ne | Mecto pacnionoxenust | OOcmyXuBaeMble HACEIICHHbBIE I'padux nmpuema
/Tl | yJAJIeHHOTo pabouero MTYHKTBI JIOKYMEHTOB
MecTa
1. | c. bunapck, c. bamspck, c. [llama ¢ 8.00 no 17.00
yn. Kanununa, 1. 3 cy0. - BOCKD.
BBIXOJIHBIC JTHU
2. | c. Mokpsie Kypnanu, c. Mokpsie Kypnanu, ¢ 8.00 no 17.00

cy0. - BOCKD.
BBIXOJTHBIC JTHU
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[Ipunoxxenue
(cripaBoYHOE)

PekBU3UTHI J0JKHOCTHBIX JIMII,
OTBETCTBEHHBIX 32 MpeJ0CTABJIeHHEe MyYHHIIMNIAIBHOMH YCJIYI'¥ 110 KOHCYJIbTHPOBAHUIO
10 BONPOCAM MECTOHAXO0KIEHUSI APXUBHBIX JOKYMEHTOB

ApxuBHbII 0TAeN VICIOTHUTENRHOTO KOMUTETA
AJeKkceeBCKOTO MyHHUITUTNIANBHOTO paiioHa Pecriybnuku Tatapctan

JIomKHOCTB Tenedon DIIeKTPOHHBIN ajipec

HavansHuk oTaena (884341)2-46-84 | Larisa.Kozonkova@tatar.ru

HcrionHUTENbHBIA KOMUTET AJIEKCEEBCKOTO MYHHUIIMIIAIBHOIO paiioHa
PecnyOnuku Tarapcran

JlomKHOCTB Tenedon DIIEKTPOHHBIN aJIpeC
PykoBonurenb (884341)2-42-50 | alekseevsk@tatar.ru
VIcIOJTHUTEILHOTO KOMHTETA
Yrpasastonuii qenamu (884341)2-56-30 | alekseevsk@tatar.ru
W cromHUTEIEHOTO KOMHUTETA
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[Tpunoxenue Ne 6

K IIOCTAHOBJICHUIO

HcnonHuTenbHOro KOMUTETA
AJIEKCEEBCKOTO MYHHULIMTIIATIBHOTO palioHa
PecnyOnuku Tatapctan

or 23.10.2018 Ne 367

AAMUHHMCTPATHBHBIN perjjaMeHT
NPeI0CTABJCHUA MYHUIMIIAJIBbHOMU YCJIYIH 10 OKA3aHUIO OPUAMYECKHUM JIHLAM
METOAUYECKON U MPAKTHYECKOH IIOMOIIM B padoTe apXuBOB U
110 OPraHU3alMU J0KYMEHTOB B 1eJIONPOU3BOACTBE

1. OO1me noJIoKEeHUs

1.1. Hacrosamuii PernaMeHT ycTaHaBIMBAET CTAHAAPT U MOPSAOK MPEIOCTABICHUS
MYHUIMIIAJIBHON YCIYTH 10 OKAa3aHUI0 METOAUWYECKOM U NPAKTUYECKOM IOMOIIU
IPEICTaBUTEISAM IOPUTUIECKUX JIUIl B paOOTE apXUBOB U 10 OpPraHU3alliU JOKYMEHTOB B
JEIONPOU3BOACTBE (Janee — MyHHUIUIIAIbHAs YCIyTa) O BOIPOCaM:

oTOOpa JOKYMEHTOB (DKCIEPTU3Bl IIEHHOCTH) B cocTaB ApxuBHOTO (oHIA
Poccuniickont @enepanny U MOArOTOBKU UX K MEpelade B MyHULMITAJIbHBINA apXUB;

ynopsigoderust (popmupoBanusi, OGOPMICHHS U OIHCAHHUA) €T TMOCTOSHHOTO
XpaHEHUS U MO0 JUYHOMY COCTaBY;

BEICHUS y4eTa JOKyMEHTOB ApxuBHoro ¢onma Poccuiickoit ®enepanuu,
HaXOJISIIINXCSI HA BpEMEHHOM XPaHEHUH;

MOATOTOBKM HOPMATHBHBIX JOKYMEHTOB II0 BOIPOCAM JIEJIONMPOU3BOJICTBA U
apXuBHOTO Jena  (MOJOKEHUH, WHCTPYKIMH, TPUMEPHBIX U  HUHJIUBUIYATbHBIX
HOMEHKJIATYp JeN);

COBEPILIEHCTBOBAHUS Pa0OTHI JEJIONPOU3BOJACTBEHHBIX, APXUBHBIX M SKCIHEPTHBIX
CITy0 IOPUAMYECKHUX JUI-UICTOYHUKOB KOMILJIEKTOBAHMUS;

MOBBIMICHUS TPOodecCUOHATBHON KBaTM(HUKAIMKM PAOOTHUKOB YKA3aHHBIX CITYXKO
(opraHu3zaiuu 1 MpoBEJACHUS CEMUHAPOB).

1.2. IlomyyaTenun MyHUIIUMINAIBLHOW YCIYTH: IOPUIWYECKHE JIUIA - HCTOYHHUKHU
KOMILIEKTOBAHUSI MyHUIIMIIAJILHOTO apXUBa (J1aJiee - 3asIBUTEIIb).

1.3. MyHununanbHas yciayra mnpenocTtaBisercss VCnOTHUTENbHBIM KOMHUTETOM
AJIEKCEeBCKOTO MyHUIIMTIATLHOTO paiioHa (ganee — Mcnonkom).

Hcnonaurens MyHUIMNANBHOW ycinyru — ApxuBHbIA oTaen Mcnonkoma (nanee —
Otnen).

1.3.1. Mecto HaxoxaeHus Mcnoiakoma: 1m.1.T. AJIGKCEeBCKOE, MI0IIab
CoBerckas,l;

Mecto Haxoxaenus Otaena: n.r.1. AjnekceeBckoe, yi. Kazakosa, 1.9.

['padux paborer Hcmonkoma: exeaHEBHO, Kpome CyOOOTBI M BOCKPECEHbS,
noHeaenbHuK - matHuna ¢ 8.00 go 17.00, obex ¢ 12.00 xo 13.00.

['padux mprema 3asBI€HUN: cOTNIacHO TpaduKy padoThI OTeNA.
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I'padpux pabotelt Otnena: exeAHEBHO, KpoMe CyO0OOTbI M  BOCKPECEHbS,
noHeenbHUK - yerBepr ¢ 8.00 g0 17.00, narauna ¢ 8.00 no 16.00, o6en ¢ 12.00 xo 13.00.

[Tpoxon 1o mpomycky U (W) JOKYMEHTY, YA0CTOBEPSIOIIEMY JTUYHOCTb.

1.3.2. CnpaBounsbiit Tenedon Otaena: (84341) 2-46-84.

1.3.3. Anpec odunmuanpHoro caiita HMcnoimkoma B uHOOpPMAIMOHHO-
TeJIeKOMMYHUKallMOHHON  cetn  «WHTrepHer»  (mamee — cerb  «HTEepHET»):
http://alekseevskiy.tatarstan.ru.

1.3.4. Uudopmarus 0 MyHUIIUITAIBHON yCITyT€ MOXET OBITh TOJTy4eHA:

1) mocpenctBoM HMH(POPMAIMOHHBIX CTEHIOB O MYHHIIMNAIBHOW YCIyTE,
COZIepKAIUX BU3YATbHYI) W TEKCTOBYIO HWH(GOPMAIMIO O MYHHUIIUNAIBLHON yCIyTe,
PacCIOIOKEHHBIX B moMelieHus1x Mcnomakoma, st paboThI C 3asIBUTEIISIMU;

2) nocpenactBoMm ceTu «HTEpHET»:

Ha opunmansHoM caiite Mcnonkoma (http://alekseevskiy.tatarstan.ru);

Ha [lopTane rocyaapCTBEHHBIX M MYHHUIIUTNAIbHBIX yciyr PecnyOnuku Tatapctan
(http://uslugi.tatarstan.ru);

Ha EaumHOM mopranie TOoCyJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIyT ((yHKIUN)
(http://www.gosuslugi.ru/);

3) npu ycTHOM oOpaiennu B MicroakoM (JTUYHO WK 110 TeledOoHY);

4) mpu TUCbMEHHOM (B TOM 4Hucie B (hOpMe IEKTPOHHOTO TOKYMEHTa) 0OpalieHuu
B Mcronkom.

1.3.5. Hudopmarnus mo BompocaM NPEIOCTABICHUS MYHHUIIUNAIBHOU YCIYTH
pasmemaerca crneruanuctoM OTaena Ha odunuanbHoM caiite Hcemonkoma u  Ha
nH(OPMAITMOHHBIX CTEHIaX B ToMenIeHus X Mcmonkoma aiis paboThl ¢ 3asBUTEIISIMU.

1.4. IIpenocraBneHrne MyHUIIMIIAIBHON YCIYTH OCYIIECTBIISIETCA B COOTBETCTBUH C:

KoHnBeH1me, oTMeHstonieil Tpe0oBaHue JIeraIu3aluy HHOCTPAHHBIX O(PUIIMATBHBIX
nokyMeHToB (3akiitoueHa B [Maare 05.10.1961; Bctynuna B cuny ans Poccuun 31.05.1992)
(broymerenb MEXAYHAPOIHBIX TOTOBOPOB, 1993, Ne 6);

OdenepaibHbIM  3aKOHOM 0T 6 okTsa0ps 2003 roma Ne 131-d3 «O6 oOmux
MPUHIIMIIAX OpraHU3allui MECTHOTO camoymnpasieHus B Poccuiickoit deneparum» (nanee
®denepanbHbiil 3aKk0H Ne 131-D3) (Cobpanue 3akoHomarenbcTBa Poccuiickoit deaeparum,
2003, Ne 40, cT. 3822, ¢ y4eTOM BHECEHHBIX U3MEHCHHM);

denepanbHBIM 3aK0HOM OT 22 okTA0ps 2004 roma Ne 125-D3 «O6 apxuBHOM Jeie B

Poccuiickori ®enepanun» (nanee — Deaepanbubiii 3akoH No 125-D3) (Cobpanwue
3akoHojatenbcTBa Poccuiickoit denepanuu, 2004, Ne 43, ct. 4169, ¢ yueToM BHECEHHBIX
U3MEHEHUN );

®enepanbHbiM 3akoHOM OT 27 urons 2010 roma Ne 210-®3 «O6 opranuzanuu
IIPEIOCTaBICHUSI TOCYJAPCTBEHHBIX M MYHHMIIMIAIBHBIX ycIyr» (nanee - demepanbHbIN
3akoH No 210-®@3) (Cobpanue 3akononatenbctBa Poccuiickoit ®enepauun, 2010, Ne 31,
cT. 4179, c yueToM BHECEHHBIX U3MEHEHU );

denepasibHBIM 3aKOHOM OT 28 HOs1I0ps 2015 roga Ne 330-®3 «O mpocrtaBiieHUN
amoOCTHJI Ha POCCHMCKUX O(DHIIMATBHBIX JTOKYMEHTaX, IMOJUICKANTUX BBIBO3Y 3a MPEEIbI
tepputopun Poccuiickoit ®denepanun» (nanee — @DexpepanbHbiii 3akoH Ne 330-D3)
(Cobpanue 3akoHoaarenbcTBa Poccuiickoit deneparuu, 2015, Ne 48 (vyacts 1), c1. 6696);
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Vkazom lIIpesnnenra Poccuiickont @enepanum ot 7 Mmas 2012 roma Ne 601
«O0 OCHOBHBIX HaIlPaBJIEHUSAX COBEPIICHCTBOBAHUS CHUCTEMBI TOCYAAPCTBEHHOIO
ynpasinenusi» (nanee - Ykaz Ne 601) (CobOpanue 3akoHomarenscTBa Poccuiickoit
®deneparuu, 2012, Ne 19, ct.2338);

[TocranoBnenuneMm IlpaBurensctBa Poccuiickoit @enepannu ot 15 urons 2009 roxa
Ne 477 «O06 yrBepxnaenuu IlpaBun pgenonpous3BoACTBA B (penepaibHBIX OpraHax
UCIIOJIHUTENBHON Bractu» (manee — IlpaBuia nemompousBojyctBa) (Poccuiickast rasera,
2009, 24 uroHs, C y4€TOM BHECEHHBIX U3MEHEHH);

[IpaBmiiamu opraHu3alii XpaHEHUS, KOMIUIEKTOBAaHHMS, y4e€Ta M UCIIOJIb30BaHUs
nokymeHToB ApxuBHOro Qonma Poccuiickoit ®enepanmuui W IPYyrux apXUBHBIX
JIOKYyMEHTOB B TOCYJAapCTBEHHBIX W MYHUIIMIIATLHBIX apXWBaX, My3esX W OMOIMOTEKax,
oprannszanuax Poccniickod akageMuu HayK, YTBEPKICHHBIMH IpUKa3oM MuHHCTEpCTBA
KynbTypbl Poccuiickoit ®@enepauun ot 18 siHBapsa 2007 roga Ne 19 (manee — IlpaBuia
pabotel) (brosiereHb HOPMATHMBHBIX aKTOB (perepanbHbIX OPraHOB HCIOJHHUTEIbHON
Bnactu, 14.05.2007, Ne 20, ¢ yueToM BHECEHHBIX U3MEHEHU );

[Ipukazom Munkynetypsl Poccun ot 31 mas 2012 roga Ne 566 «O0 yTBepKaeHUU
AJIMUHUCTpaTUBHOrO  perjlaMeHTa  denepajbHOTO  apXMBHOIO  areHTCTBa IO
IPEIOCTaBICHUIO TOCYIapCTBEHHON yciyru «OpraHuzanus HUCIHOJHEHUS 3allpoCoOB
POCCHIMCKMX M MHOCTPAHHBIX TPaKJaH, a Takxke JHI 0e3 Tpa)KJIaHCTBa, CBS3AHHBIX C
peanu3anyeld UX 3aKOHHBIX MpaB M CcBOOO, OoQopmMIICHHS B yCTAaHOBJICHHOM IMOPSIIKE
apXMBHBIX CHPABOK, HAIPABIISIEMbIX B MHOCTPAaHHBIE TOCyAapcTBa» (Jajiee — IMpHUKa3
Ne 566) (bromiereHb HOPMAaTHUBHBIX aKTOB (DelepanbHBIX OPraHOB HCIOJHUTEIHHOM
Biactu, 2013, Ne 11);

3akonom Pecry6mukm Tatapcran ot 28 utons 2004 roga Ne 45-3PT «O mectHOM
camoymnpasieHnuu B Pecrryonuke Tatapcran» (nanee — 3akon PT Ne 45-3PT) (PecnybOnuka
Tartapcran, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHBIX U3MEHEHUN);

3akoHoM Pecnyonuku Tarapcran ot 24 gexabps 2007 roma Ne 63-3PT
«O HazeleHWH OPraHOB MECTHOTO CaMOYIPaBJICHUS MYHHUUHUIAJIbHBIX O0pa3oBaHUN B
PecnyOnuke TatapcTaH OTAENBbHBIMH TOCYAapPCTBEHHBIMH MOJHOMOYHMSIMU PecryOnimku
Tatapctan B obOnactu apxuBHOro aena» (namee — 3akoH PT Ne 63-3PT or 2007 r.)
(Pectiy6nika Tatapcran, 2007, 25 nekabpsi, ¢ y4eTOM BHECEHHBIX U3MECHEHUH );

3akonom Pecniy6muku Tatapcran ot 20 utosst 2017 romga Ne 63-3PT «O06 apxuBHOM
nene B Pecriyonuke Tatapcran» (manee - 3akon PT No 63-3PT ot 2017 r.)(Cobpanue
3akoHosaTenbcTBa Pecriyonuku Tataperany, 25.07.2017, T 55 (wacts 1), ct. 2016);

[Toctanosnennem Kabunera MwunuctpoB PecnyOnuku Tartapcran ot 28.05.2007
Ne 203 «O pasrpanuueHnr COOCTBEHHOCTHM HA APXMBHBIE JTOKYMEHTHI, CO3JaHHBIE 0
o0pa3oBaHus, OOBEIUHEHMS, DPa3JEICHUS WIM HU3MEHEHUs CcTaTyca MYHUIMMAIbHBIX
0o0pa3oBaHUl W XpaHAIIMECs] B MyHUIMNAIbHBIX apxuBax B PecnyOnuke Tartapcran, u
o0ecrieYeHUN ydeTa XpaHSIUMXCS B MYyHUUUNAIbHBIX apxuBax PecmyOnuku Tatapctan
ApXUBHBIX JIOKYMEHTOB, OTHOCSIIMXCS K TOCYJapCTBEHHOW COOCTBEHHOCTH PecmyOnnku
Tatapctan» (manee — moctanoBienne KM PT Ne 203) (Pecmy6nuka Tartapcrtan, 2007,
25 nexabpsi, C y4eTOM BHECEHHBIX U3MEHEHU);

[TocranoBnennem Kabunera MunuctpoB Pecniyonuku Tarapcran ot 09.08.2016
Ne 541 «Bomnpocsl ['ocynapctBenHoro komurera PecnyOnuku TarapcTtan 1o apXUBHOMY
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neny» (manee - mnoctradHoBieHue KM PT Ne 541) (CoOpanme 3akoHOAATENHCTBA
Pecnybnuku Tatapctan, 2016, Ne 13, ct. 0384, ¢ yd4eTOM BHECEHHBIX U3MEHEHHUN);

[Ipukasom ['ocynapctBeHHoro komurera PecnyOnuku TatapcTan Mo apXUBHOMY
neny ot 30.09.2017 Ne 125-om «O6 yTBepKaeHUU AJIMUHUCTPATUBHOIO peErjiaMeHTa
npenoctaBieHusi ['ocyaapcTBeHHbIM KoMuTeTOM PecnyOnuku TaTapcTan 1mo apXUBHOMY
Nely TOCYAapCTBEHHOW YCIYyTH IO NPOCTABJIEHUIO alOCTWIIS HAa ApXUMBHBIX CIIPAaBKax,
apXMBHBIX BBIIUCKAX W AapXUBHBIX KOMNHUSX, MOArOTOBICHHBIX [ OCyJapCTBEHHBIM
Oro/pKeTHBIM ~ yupekneHnueMm «l'ocynapcTBeHHbIl apxuB Pecnybnmuku Tatapcrany,
MyHHUIIUNATbHBIMA ~ apxuBamMu B Pecnybnmuke Tarapctan, UWHBIMH oOpraHamMu U
OpraHW3allMsIMH,  PACIONOKEHHBIMU Ha  Tepputopun PecmyOmmku — TaTtapcram»
(Odpurmanpueliic  moptan  mpaBoBor  umHpopMmanmu — PecnmyOnmku  Tarapcran
pravo.tatarstan.ru, 2017, 24 oxts0ps);

VYcraBoMm AleKCceeBCKOro MyHHUIUIANbHOTO paiioHa PeciyOnuku Tarapcran (nanee
VYcraB);

[TonoxxeHneM O MYHHUIMNAIBLHOM Ka3€HHOM YUYPEXKIECHUM AJIEKCEEBCKOIO
paiiloHHOTO M CHOJHUTENBHOTO KOMHUTETAa AJIEKCEEBCKOTO MYHHUIUMIIAIIBHOTO paloHa
Pecny6nuku Tatapctan (manee — [lonoxenne 06 UK);

[TonoxenuemM 00 apxuBHOM oOTAene VCHOTHUTENBHOTO KOMHUTETa AJIEKCEEBCKOIO
MYHHUIUTIAIBHOTO pailoHa, YTBEPKJACHHBIM MoctaHoBlieHueM Mcnonkoma ot 27.07.2018
Ne 214 (nanee — [lonoxxenue o6 otaene);

[IpaBrmiiaMu BHYTPEHHErO0 TPYAOBOTO PACHOPSIKA HUCIIOIKOMA, YTBEPKIACHHBIMU
Pacnopsbkennem pykoBoautens ucnonkomMa ot 28.03.2011 roma Ne 66-p (manee —
[IpaBuiia BHyTpEHHETrO TPYAOBOTO PACIOPSIIKA).

1.5. B mHacrosmem Pernmamente HCHONB3YIOTCS CIEAYIOIIME TEPMUHBI U
OINpPEIEIICHHUS:

HMCTOYHUK KOMIUIEKTOBAHHUS — HOPUAMYECKOE JIUIO, B MPOILECCE ACSTEIbHOCTU
KOTOpOro oOpa3yroTcs ToKyMeHThl ApxuBHOro ¢houaa Poccuiickoit deaepaiuu;

HOMEHKJIaTypa  JeJl  —  CHUCTEeMaTH3UpPOBAHHBIM  TEpPeYeHb  3aroJIOBKOB
(HaMMEHOBaHUM) JieJl, 3aBOJAMMBIX B OpraHU3allid, C yKa3aHHEM CPOKOB HMX XpaHCHWUS,
0(OpPMIICHHBIN B yCTAaHOBJIEHHOM IOPSIKE;

Onuch — apXuBHBIM CIPABOYHUK, NPEAHA3HAUYCHHBIA U1 PACKPBITUSA COCTaBa U
collepKaHUsl €IUHUIl XPaHCHUS/€IUHUI] Yy4YeTa, 3aKpeIrUyieHUusT HX BHYTpU(DOHIOBOU
CUCTEMAaTHU3aLINU U YUETa;

MOJIOKEHUE 00 apXuBe — JOKYMEHT, PErJIAMEHTHPYIOIIUN JesSTENbHOCTh apXuBa
OpraHu3aluu: 3a7a4u, QyHKIMH, TPaBa, OTBETCTBEHHOCTH;

MOJIOKEHUE 00 DOKCIePTHOM KOMHCCHH — JOKYMEHT, periiaMeHTUPYIONTUi
JEATENBHOCTDh MOCTOSIHHO JEHCTBYIOIIEW SKCIEPTHOM KOMHUCCUU OpPTraHU3alWH: 3aJayu,
GbyHKIIMU, TTpaBa, OTBETCTBEHHOCTb;

YIOPSIAOUYCHUE apXUBHBIX JIOKYMEHTOB — KOMIUIEKC paboT mo (GopMHUpOBAHUIO
ApXUBHBIX JJOKYMEHTOB B €JMHUIIbI XpaHEHUS (JIe71a), ONMUCAHUI0 U OPOPMIICHUIO TaKUX
€UHUIl XpaHeHWs (7ed) B COOTBETCTBMU C TpaBWJIaMH, YCTaHOBJIECHHBIMU
YIOJIHOMOYEHHBIM (pe/iepaIbHBIM OPTraHOM HMCTOJHUTEIBHOM BIAcTU B cepe apXHUBHOIO
JieNia U JeONPOU3BOICTBA;

dbopmupoBaHUe JAell — TPYNIUPOBKA MCIOJHEHHBIX JOKYMEHTOB B Jiefla B
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COOTBETCTBUM C HOMEHKJIATYPOU e,

AKCIEPTU3a LEHHOCTU JOKYMEHTOB — H3yY€HHE JOKYMEHTOB Ha OCHOBaHUU
KPUTEPHUEB UX LIEHHOCTU B LIEJIAX OMPENEICHUSI CPOKOB XpaHEHUsI JTOKYMEHTOB U 0TOOpa
uX JUIs BKJIIOUYEHHUs B cocTaB ApxuBHoro ¢onaa Poccuiickoit deneparuy;
AKCIIEPTHO-MPOBEPOYHAs M METOAMYECKash KOMHUCCHS — KOMHUCCHUA, NEUCTBYIOIIAs MpPH
locynapctBenHoMm komuteTe PecnyOnuku TarapctaH 0o apXMBHOMY ey  JUIs
pPacCMOTpPEHUST  BOIPOCOB, CBSI3aHHBIX C  JKCIEPTU30M  LIEHHOCTH JOKYMEHTOB,
BKJIFOUEHHEM UX B cocTaB ApxuBHOTO Qonna Pecnybnuku TaTtapcraH, onpejeiieHHeM B
€ro COCTaBE YHUKAJIbHBIX JOKYMEHTOB, PEIICHUS METOAMYECKUX M MPAKTUUYECKHUX
BOIIPOCOB B 0bOsactu apxuBHoro nena (naiee — IIMK T'ockomapxusa PT);

3ampoc O TMPEAOCTAaBIICHUH MYHUIIMINAIBLHOM  YCIyrH  —  3asBICHHE O
PEIOCTaBICHUN MYHHUIMNAIBHON YCIIYTH (J1ajee — 3asBJIeHUE). 3asBICHUE 3al0JHAETCS B
Ha CTaHJIApPTHOM OJIaHKE B DJIEKTPOHHOU (hopme:

Ha opunmansHoM caiite Mcnonkoma (http://alekseevskiy.tatarstan.ru);

Ha [loprane rocynapcTBEHHbIX M MYHHUIMNANbHBIX ycayr Pecnyonuku Tarapcran
(http://uslugi.tatarstan.ru);

Ha EnuHOM mopTane ToCyJapCTBEHHBIX M MYHHUIUNAIBHBIX YCIyr ((QYyHKIUH)
(http://www.gosuslugi.ru/);
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2. AJIMUHHUCTPaATUBHBIC IIPOIETYPHI

HanmMeHoBaHue TpeOOBaHUS K
CTaHJapTy IPEJOCTABICHUS
MYHULUTNIATBHOU YCIyTH

Coneprxkanue TpeOOBaHHI K CTaHIAPTy

HopmatuBHBIM axT,
YCTaHaBIIUBAIOIIUI
MYHUIUNAIBHYIO YCIYTy
WM TpeOoBaHUE

2.1. HaumeHoBaHME MYHUIIUTTATIBHOM
yCIyTH

Oxa3zanue HOPpUINYCCKHUM JIUIIAM MCTOHHH@CKOﬁ )41
HpaKTI/IIICCKOI;'I ITIOMOIIIHU B pa60Te APXHUBOB U 110 OPpraHUu3alunu

4. 3, 5 c1. 4 deaepanbHOro
3akoHa Ne 125-@3;

JIOKYMEHTOB B JICJIONPOU3BOJICTBE o 4.8., 4.9. Tpasun
paboTHI

2.2. HameHoBaHKMEe MyHUIIMNIATILHOTO | MICTIOMHUTENBHBIN KOMUTET AJIEKCEEBCKOTO MyHUIIUIIAIBHOTO 4. 5 cr. 4 denepanbHOro

OpraHa UCIOJHUTEIBHON BIIACTH, paiiona. VlcmonHUTEIh MyHULUIIAIBHON YCIyru — ApXUBHBIN 3aKOHa Ne 125-®3;

HEMOCPEACTBEHHO MTPEAOCTABIISIOIIETO
MYHULIMIAJIBHYIO YCIYTY

otxnen Mcoonkoma.

[Monoxeunue 00 otaene

2.3. Onucanue pe3yJprara
MpeI0CTaBICHUS MYHUIUIATbHON
yCIIyTH

[TogroroBka k cornacoBanno JIIMK T'ockomapxusa PT
HOPMATUBHBIX JOKYMEHTOB IO BOIIPOCaM JEIOMPOU3BOJACTBA U
apXUBHOTO JieJla: TIOJIOKEHHM 00 apXuBe U OIKCHEPTHOM
KOMHUCCHM, UHCTPYKILIMH O AECIONPOU3BOJICTBY, HOMEHKJIATYPHI
nen (manee — HopmaTuBHBIE JIOKYMEHTBI), YTBEPKICHHUIO
(coryiacoBaHMIo) OMUCEN el MOCTOSTHHOTO, XPaHEHUs, OMHCe
JIeJT 110 JIMYHOMY cOocTaBy (nanee — Onucw).

Oka3zaHHasi OpraHu3allid METOAMYECKas M MpaKTHUYeCcKas
noMmoIs B paboTe apxuBa W MO OpPraHU3AINH JTOKYMEHTOB B
JIETIOITPOU3BOACTBE B BOIPOCAX:

- SKCMEPTU3bI IECHHOCTH APXUBHBIX JOKYMEHTOB;

-  YHOpPSIAOYEHUS AapPXUBHBIX JIOKYMEHTOB IOCTOSIHHOTO,
BpeMeHHOro (cBbImie 10 JeT) XpaHeHus U 10 JIMYHOMY COCTaBY;

- MOJrOTOBKH HOKYMEHTOB ApxuBHOro (onma Poccuiickoi

4. 3 cT. 4 PenepanbHOro
3akoHa Ne 125-®3; m.o.
4.8.,4.9. IlpaBui paboThI
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depaepaluu K nepejiadye B MyHHUIIUNIATbHBINA apXUB;

- BEJICHUA y4YeTa apXUBHBIX JIOKYMEHTOB;

- UCTI0JIb30BAaHUS apXUBHBIX IOKYMEHTOB;

- popMupoOBaHUs Jie] B JEIONPOU3BOCTBE;

- Mepe/lauyu CTPYKTYPHBIMH MOJIPA3ICICHUsIMUA OpTraHU3allun
Jie] B apXUB,;

- TMPOBEICHHS  CEMUHAPOB B  MEJISIX  IOBBIIICHUS
npodeccroHanbHOi KBaNM(pUKAMU PAOOTHUKOB apXUBHBIX U
JIEJIONIPOU3BOICTBEHHBIX CITYKO

2.4. Cpok IIPEIOCTABIICHUS
MYHULIMIAIBHON yCIIyTH

Mertonnueckass M IpakTUYECKas IMOMOLIb, OCYLIECTBIsEMast
0€e3 BbIe3/1a K 3asABUTEIO — 3 IHs!;

METOANYECKAs U NMPAKTUYECKAsl IIOMOIb, OCYILECTBIIsIEMas C
BBIE3/IOM K 3asBUTENIO - 2 JHS, AAThl BbIE3[Ia COTJIACYIOTCS C
3a5IBUTEIIEM;

OpraHu3anys W NpPOBEACHUE CEMHMHApoB — 16 nHeH, nara
IIPOBEJICHUS CEMUHApaA COTJIACYETCS C 3aBUTEIEM

yy.3, 5 c1.4 @enepalibHOTO
3akoHa Ne 125-®3; ..
4.8.,4.9. IlpaBun paboThI

2.5. UcuepnbiBaronmi IepeyYEeHb
JOKYMEHTOB, HEO0OXOIUMBIX B
COOTBETCTBHUM C 3aKOHOJATEIbHBIMU
WIH WHBIMU HOPMATUBHBIMU
IPABOBBIMU aKTaMu TUTSt
PEJOCTaBICHUS MYHMIIUIIAIbHON
yCIyrd, a TaKXe YCIyr, KOTOpble
ABIISAIOTCA HEOOXOAUMBIMU U
00s13aTebHBIMU /ISl TPEOCTaBICHHUS
MYHULUIAIBHBIX YCIIYT, MOJJIEKAINX
IIPEICTABJICHUIO 3aIBUTEIIEM

[Ipu ycTHOM OOparnieHuu:

- IOKYMEHTBI, YAOCTOBEPSIOIINE TUYHOCTB;

- JOKYMEHTHI, NOTBEPKIAIOLINE
IPEICTaBUTENS FOPUANUECKOTO JINLIA.

[Ipu nucbMeHHOM OOpallleHUH:

- 3asBJICHUE O IPENOCTABICHUN MYHULMNAIBHON YCIyI'M Ha
OJ1aHKE IOPUANYECKOTO JINLA

ITOJIHOMOYHA

13Z[eCI> U JlaJiee JUMTENEHOCTD IPOLEyp UCUUCISAETCS B Pab0IMX JIHSX.
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2.6. UcuepnbiBaronuit nepeyeHb
JIOKyMEHTOB, HEO0OXOTUMBIX B
COOTBETCTBUHM C 3aKOHOJIATEIHHBIMH
WIH WHBIMU HOPMATHBHBIMH
MIPaBOBBIMHU aKTaMu TUTS
MIPEIOCTABIICHUS MYHHUITUTIATHBHOU
yCIIYyI'H,  KOTOpPBbIC  HAaxoIATCS B
pacmopsKeHUN rOCy/IapCTBEHHBIX
OpTaHoB, OpPTraHoOB MECTHOTO

CaMOYIIPABJIEHUS U UHBIX OPraHU3AUN
u KOTOpPbIE 3asBUTEIb BIIPaBe
MPEJCTABUTh

[IpenocraBienne [OKyMEHTOB, KOTOpbIE MOTYT OBITb
OTHECEHBI K JAaHHOI KaTeropuu, He TpedyeTrcs

2.7.IlepeyeHb  OpraHoB  MECTHOTO
CaMOYTIPaBJICHUS U WX CTPYKTYPHBIX
MO/Ipa3ieTICHUH, COTJIaCOBaHUE
KOTOPBIX B CiTyJasx,
MPETYCMOTPEHHBIX ~ HOPMATHBHBIMU
MPaBOBBIMH aKTaMH, TpeOyeTcs IS
MPEIOCTaBICHUS MYHHUITUTIATHBHOU
YCIYTH M KOTOPOE OCYIIECTBIISCTCS
OpraHOM HCITOJIHMTEJILHOH  BIJIACTH,
MPEJIOCTABIISAIOMUM MYHHUIIUITAJILHYIO

YCIyTry

CornacoBaHrue MyHHUIIMIIAJIbHON yCIIyTH HE TpedyeTcs

2.8.  HcuepnbiBarolMii  MEPEYCHb
OCHOBAaHUW JUIi OTKa3a B IpHUEME
JIOKyMEHTOB,  HEOOXOIAUMBIX  JJIA
IPEAOCTABICHUS MYHULUTATHHOM

1. HecooTBeTcTBUE MPEACTABICHHBIX JOKYMEHTOB IEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B M. 2.5 HacTosero Pernmamenra.

2. Hanuune HEOTrOBOPEHHBIX HCIPaBICHUN B I10JlaBa€MbIX
JIOKYMEHTaxX
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yCIyTH

2.9. UcuepnbiBaronmi IepeyYEHb
OCHOBAHMM JJii MPUOCTAHOBIICHUS B

1. Hapymenue 3asBurenem (ero mnpeacTaBUTENIEM)
ONpENEIICHHBIX B COOTBETCTBUM ¢ nyHKTamu 3.4.1., 3.4.3.

MPe0CTaBICHUN MyHULIUIAIBHOM | PernmamenTta cpokoB mojauu B OTaes MPOEKTOB HOPMATUBHBIX

yCIyTH JTOKyMeHTOB, Omnucei.

2.10. UcuepnbiBarouiuit NepeueHb | 3asBUTENIb HE SBISETCS HCTOYHUKOM KOMIUIEKTOBAHUS

OCHOBaHMI TUTSI OTKa3a B | MYHHUIUIIAJIHLHOTO apXHUBA.

PEAOCTABIECHUN MYHULUIAITBHOM

YCIYTHU

2.11. Ilopsiaok, pa3Mep M OCHOBaHUSA MyHununanbHas ycayra MPEIOCTABISAETCS Ha | 4. 3 cT1. 15 DenepanbHOro

B3UMAaHUs rOCYJapCTBEHHOMN MOIIJIUHBI
WIM WHOW IIJIaThl, B3UMAaeMoOH 3a
MIPEIOCTABICHUE MYHULANAIBHOM
yCIyrd, BKIOYas UHPOPMAIUIO O
METOJMKE pacuera pasMepa Takou
J1aThl

0€e3BO3ME3IHOM OCHOBE.

3akoHa Ne 125-P3; 4. 1 cT.
8 denepanbHOro 3aKOHA
No 210-@3

2.12. MakcumanbHbI CPOK OXKUJAHUS
B OYepenId IpU IoAade 3ampoca o
IPEIOCTaBICHUN MYHHUIUNIATBHON
YCIYI'M U TIPU MOJIYYEHUU pe3yibTaTa
IIPEAOCTABICHUS TAKUX YCIIYT

MakcuManbHbIl CPOK OXHAAHHUS TpUEMa  TIOJy4yaTess
MYHUIIMNANBHOW YCHOyru (3asiBUTENs) NpHU Mojade 3amnpoca u
IIPU NIOJIYYEHUH PE3YJIbTaTa HE NOJHKEH IPEBBIIATh 15 MUHYT.

OuepenHOCTh MJIA  OTAEIBHBIX KATErOpUil MOJydaTeseu
MYHHUIMIIAIBHON YCIYTH HE YCTAHOBJIEHA

2.13. Cpok perucrtpamuu 3ampoca
3asIBUTEIIS 0 peAOCTaBICHUU
MYHULMOAIbHON YCIIYTH

B ACHDB ITIOCTYIUVICHUA 3asABJICHUA

. 16 u. IV IIpaBun
JIEJONPOU3BOCTBA

2.14. TpeOGoBaHHs K TOMEIICHUSIM, B
KOTOPBIX Mpe0CTaBIsAETCS

[IpenocraBneHne MyHUIMNAIBHON YCIYTH OCYILECTBIISIETCS
B 3/IaHMSIX U MOMELIEHUSAX, 000PYJOBaHHBIX TPOTHUBOIIOKAPHON
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MYyHHIIMIIAJIbHAS ~ yclyra, K MeCTy
OKUJAHHWS W TpUeMa 3asBUTCIICH, B
TOM YHCIIE K o0ecIIeueHUI0
JOCTYITHOCTH IUIS VHBAJINIOB

yKa3aHHBIX OOBEKTOB B COOTBETCTBUU
C 3aKoHojaTenbcTBOM  Poccuiickoit
Qenepaii O  COLMAIIBHOM  3aIUTE
WHBAJINJIOB, Pa3MEIICHUIO u
0o(OpPMIICHUIO BU3yaJbHOM, TEKCTOBOM
U MyJIbTUMEAUIHOW WHGOPMAIMU O
MOPSAKE MPETOCTABICHUS TAKUX YCIYT

CUCTEMOM M  CHCTEMOW  MOXapOTYLICHHs, HEOOXOIUMOM
Mebenbio g 0OpMIIEHUST TOKYMEHTOB, MH(GOPMAILIMOHHBIMU
CTEHJIaMHU.

ObecneunBaeTcsi OeCHpPenITCTBEHHBIM TOCTYI MHBAJIUIOB K
MECTY NPEJOCTaBICHUS MYHULMNAIbHON yciyru (yJoOHBIH
BXO/I-BBIXO/JI B IOMEIIEHUS U MEePEMEIICHUE B UX MPeenax).

BusyanbHas, TekcToBas U MyJIbTUMEIUNHHAS UHPOPMALHS O
HopsIKe pe0CTaBICHUS MYHHIIUTIATbHON yCIyTH
pa3Merniaercs B yAOOHBIX TSI 3asIBUTENICH MECTax, B TOM YHCIIE
C YYETOM OIpPaHUYEHHBIX BO3MOXHOCTEH MHBAJINU/IOB

2.15. Tloka3zatenu JOCTYNHOCTH U
KaueCcTBAa MyHULIMIAIBHOMN yCIIyTH

ITokazaTensamMu JOCTYIHOCTH PEAOCTABICHUS
MYHUITUTTAIBHON YCIYTH SBIISIIOTCS:

PAaCMOJIOKEHHOCTD IMMOMEIIEHUS] apXUBHOTO OT/Ea
MCITOJIKOMA B 30HE JIOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HaJIU4Iue He0OXO0MMOI0 KOJIMYECTBA CIICIIHAIMCTOB, a TAKKe
MOMEIIEHUM, B KOTOPBIX OCYIIECTBIISIETCS] TPUEM TJOKYMEHTOB
OT 3asIBUTEIICH;

HaJu4ue ucUYeprbiBaroile nHdopMaluu o crocoodax,
MOPSIAKE U CPOKAX MPEOCTABICHUS MYHUITUIIAILHON YCIIYTH Ha
HH(POPMAIIMOHHBIX CTEH1aX, MH(POPMAIIMOHHBIX pecypcax
apXMBHOT'O OT/ENa UCTIoJIKoMa B ceTu «MHTepHeT», Ha EnuHoM
MOpTaje rocy1apCTBEHHBIX U MYHUIIUIIAJIBHBIX YCITYT.

KauecTBO npegocTaBiieHus MyHULIIMTIATBHOW YCIIyTH
XapaKTEPU3YETCsl OTCYTCTBUEM:

odepezeH Mpu MpueMe U Bbla4ye JOKYMEHTOB 3asBUTEIISAM;

HApYIICHUM CPOKOB MPEAOCTABICHUS MYHUILIMITAIbHON

4. 1 cT. 19 ®enepanbHoro
3akoHa Ne 210-®3
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YCIYTH;

*ajno0 Ha neicTBus (0e31eCTBrE) MyHULIMTATbHBIX
CITy>KallliX, TPEAOCTABISIONINX MYHULIMTIATBHYIO YCIYTY;
’Kano0d Ha HEKOPPEKTHOE, HEBHUMATEIBHOE OTHOIICHUE
MYHULUTAIBHBIX CITYXKaIIUX, OKA3bIBAIOIIUX MYHHUIUIAIBHYIO
YCIYTY, K 3asIBUTEJISIM

2.16. OcobeHHOCTH MPEOCTABIICHUS
MYHUIUIIAJIBHON YCIIyTH B
AIIEKTPOHHOU (opme

Nwmeercs BO3MOYKHOCTb 10J1aYu 3asIBJIICHUS 0
MPEIOCTaBICHUN MYHHUITUTIAIILHON YCIIYTH B DJIGKTPOHHOM BHJIC
yepe3 [lopTanm rocymapcTBEHHBIX M MYHHIIMITATBHBIX YCIYT C
TIOCTICAYIONTUM TIPEIbSIBICHIEM OPUTHHAJIOB JOKYMEHTOB TIpHU
MOJIYYSHUH YCIYTH.

3asgBiIeHUE O TPENOCTaBICHUH MYHUIIUNATBHOU YCIyTH
MOJKET OBITh HAIPaBJICHO B (hOpME IIEKTPOHHOTO JTOKYMEHTA 10
AIIEKTPOHHOMY aJIPECY:

Email:Larisa.Kozonkova@tatar.ru

4. 1 cT. 19 ®enepanbHOro
3axoHa Ne 210-®3
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3. CocraB, MoCj1e10BATEJIbHOCTh M CPOKH BBINOJHEHUS AIMUHUCTPATUBHBIX
npoueayp (1eicTBuii), Tpe0OBAHUA K MOPAIAKY MX BbINOJHEHUSA

3.1.  Onuncanve  MOCIEOOBATEIBHOCTH  JEWCTBUM  NIPU  MPEIOCTABICHUHU
MYHHUIUIIATIBHOU YCIIyTH

3.1.1. mpepocraBiieHHs MYHHLIMIIAIBHOM YCIYI'M IO OKAa3aHUIO HOPUIAYECKUM
JULIAM METOJMYECKOM M MPAKTUUYECKOM MOMOIIM B paboTe apXMBOB U MO OpraHU3alUU
JOKYMEHTOB B JI€JIONIPOU3BOJICTBE BKIIIOYAET B c€0sl ClIeyIOIINE TPOLEAYPbI:

1) KOHCYJIbTUPOBaHUE 3asIBUTEIIS;

2) NpUHSTUE U PETUCTPAIUs 3asIBJICHHUS;

3) OKazaHHE€ HOPUAMYECKUM JMUIAM METOJUYECKONM W MPaKTUYECKOW MOMOIIU B
paboTe apXHUBOB M [10 OpPraHU3alUH JOKYMEHTOB B JAE€JIONPOU3BOICTBE

4) BblIava 3asBUTEIIO pe3yjibTaTa MyHUIIMIAIIBHON YCIIyTH.

3.1.2. bmok-cxema TOCJIENOBATENIBHOCTH  JEHUCTBUM IO  INPEJOCTABICHUIO
MYHULHANIAIBHON YCIIyTH MPEACTABIEHA B IpUIoKeHUU Ne 1.

3.2. Oka3aHue KOHCYJIbTAIUM 3asIBUTEIO

3asBuTENh BpaBe oOpaTuThes B OTAEN JIMYHO, TIO TelleOHY U MUCbMEHHO, B TOM
YHUCJIE 10 DJIEKTPOHHOM IIOYTE, Ui MOJYYEHHs KOHCYJIbTAalUMH O IOPSAKE IOJYyYEHHUS
MYHUIUNIAIBHON yCIIyTH.

Crnemnamuer Otaena OCyIIECTBISET KOHCYJIBTHPOBAHUE 3AsBUTENS, B TOM YHUCIIE
0 cocTaBy, (popMe U coAepKaHUIO JOKYMEHTAllud, HEOOXOIUMOM il MOJy4YeHUs
MYHUIMNAIBHON yCIIyTH.

[Ipouenypa, ycraHaBiMBaeMasi HACTOSIIMM ITyHKTOM, OCYILECTBISIETCA B JCHb
oOparlieHus 3asiBUTEIIS.

Pe3ynprat npoueaypbl: KOHCYJIBTALMS 3aBUTEIS.

3.3. Oka3aHue HOPUANYECKAM JIMIAM METOJMYECKOM M NPAKTUYECKOW IMOMOIIH B
paboTe apXMBOB U [0 OPraHU3alUH JOKYMEHTOB B JAE€JIONPOU3BOICTBE

3.3.1. 3asgButensr (ero MOpeaCTaBUTENb) JIMYHO Ha OyMaXHOM HOCHUTENEe, B
ANEKTPOHHOM Buae dyepe3 IlopTanm TOCyAapCTBEHHBIX W MYHHUIMOAIBHBIX  YCIYyT
PecnyOnuku Tarapctan auMb0 MO MOYTE MOYTOBBIM OTIIPABICHUEM IMOJAET (HAIPABIISIET)
3asIBJICHUE.

3.3.2. Ilpu HampaBiaeHUM 3asBICHUS B JJIEKTPOHHOH (opMe CHELHATUCT
UCIOJIKOMa, OTBEYAIOIIUN 3a paboTy ¢ OOpallleHUsIMU TIpa)<IaH, NOCTYyHAOIMMH 4Yepes3
HNHTEepHET-TIPUEMHYIO, PErMCTPUPYET TOCTyNMBINEE 3asBICHUE W HAIpaBiIseT B
3JEKTPOHHOM BHe B OTaen.

[Ipouenypa, yctaHaBIMBaeMas HACTOSIIUM ITyHKTOM, OCYLIECTBIISIETCSI B TE€UEHHE
OJIHOTO JIHSI C MOMEHTA IMOCTYIUICHHS 3a1poca.

Pe3ynbpTrat npoueaypbl: 3aperucTpUpOBaHHOE 3asBJICHUE, HaNlpaBieHHoe B OTrer.

3.3.3. Cnemnanmucr Otaena, BEAyIINUN IPUEM 3asBICHUM, OCYILIECTBIISET:

MIPUEM 3asBJICHUS,

peructpauuio 3aasieHus B nporpamme EANC;

MPOBEPSET 3asABJIICHUE HA HAJIMYME€ OCHOBAHMM JJIA OTKa3za B MpHUEME 3asiBJICHUS,
yKa3aHHBIX B II. 2.8 Hacrosduiero Pernamenra.

IIpu OTCYTCTBMM OCHOBAaHMM JJIs OTKa3a B IIPUEME 3asIBJICHUS, YKa3aHHBIX B IIyHKTE
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2.8 nacrosmiero Pernamenra, cneruanuct Otaena:

IpU TPEJOCTABICHUM 3asBICHUS 3asBUTEJIEM JHMYHO M3BEIIAET 3asABUTEN O
IPUCBOCHHOM BXOJSIIIEM HOMEPE;

Npy HANpaBJICHUM 3asBJICHUS 3asBUTENIEM B JIIEKTPOHHOH (opme yBeaOMIISET
3asiBUTENS B DJIIEKTPOHHON (opMe O Aare npueMa 3asBiICHUs, TPUCBOCHHOM BXOJSIIEM
HOMEDE.

B ciyyae Hanuuus OCHOBAaHMM JJIsl OTKa3a B MpHUEME 3asIBIICHUS, TPELYCMOTPEHHBIX
nyHKTOM 2.8 Hactosimero Pernmamenrta, cnenuanuct Othaena yBEJOMIISIET 3asiBUTENS O
HAIMYAUA TPENATCTBUN IS PETUCTPAIMK 3asBJICHHUS C THUCHMEHHBIM OOBSICHEHUEM
COJIepKaHUS BBISIBICHHBIX HEJIOCTATKOB.

[Tponeaypsbl, ycTaHABIMBAEMbIE HACTOAIIUM ITYHKTOM, OCYIIECTBIISIFOTCSL B TEUCHUE
15 MuHYT nocne NoCTyIIeHUS 3asBiIeHHs (0OpalleHus 3asiBUTENS).

Pe3ynbprar npoueayp: NpUHATOE U 3apErUCTPUPOBAHHOE 3asIBJICHUE WUJIU 3asBJICHUE,
BO3BPAILEHHOE 3asBUTEIIIO.

3.4. Meroauueckass ¥ MpaKkTHYecKas MOMOLIb, OCyllecTBisemas Oe3 Bble3a K
3asIBUTEIIO.

3.4.1. cnenuanucT OTAeNa MpU 00paIlleHUHN 3asIBUTEIIA:

OCYUIECTBJISIET  KOHCYJbTUPOBAHHE, TMOAOOPKY  HOPMATHBHBIX  aKTOB H
METOJIMYECKHX TMOCOOMII MO BOIMpOCaM: OpraHu3aluu paboOThl apXuBa, 3KCIEPTHOU
KOMHUCCHUU M JIEJONPOU3BOJCTBEHHON CIyKObl OpraHu3allii; COCTaBJIEHUS MPOEKTOB
HopMaTuBHBIX JOKYMEHTOB; 3KCIEpPTU3bl LEHHOCTH, VYIOPSAOYEHHS] apPXUBHBIX
JOKYMEHTOB;

YCTaHaBJIMBAET JaTy MPEJCTaBICHUS 3asiBUTEIEM MPOEKTOB HopmaTuBHBIX
TOKyMeHTOB, Omnuceil, CBeICHUH O COCTOSIHUM XPaHEHUSI JOKYMEHTOB B OpraHHu3alluH-
UCTOYHHKE KOMIUIEKTOBAaHUS MyHULIIMIIATBHOTO apXuBa Ha | ekaOps TeKylIero roja.

B cinywae oOpamnieHusi 3asBUTENs B NUCBMEHHOM (opMe HampasisieT MOA0O0PKY
HOPMATHUBHBIX AKTOB U METOJIMYECKHUX MOCOOMII, COOOUIAET MUCbMEHHO WM MO TeaePOHY
0 Jare NpeICTaBlICeHUs 3asgBUTENEM NPOeKTOoB HopMmaTWBHBIX TOKyMEHTOB, Omnucei,
CBeneHMiI O COCTOSHUM  XPaHEHHs JOKYMEHTOB B  OpraHM3allMU-UCTOYHUKE
KOMIUJIEKTOBAaHUS MYHULIUIIAJILHOTO apXuBa Ha 1 jexadps TeKyIlero roja.

[Ipouenypsbl, ycTaHABIMBAEMbIE HACTOAILLUM ITYHKTOM, OCYIIECTBISIFOTCS B TEUEHUE
OJIHOTO JIHS TIOCJIE€ MOCTYILJICHUS 3asBICHUS.

PesynbTaT mponieAyp: MNPENCTABICHHBIE 3asBUTENI0 HOPMATUBHBIE AaKThl U
METOUYECKHE ITOCOOUS IO TEME 3aIpoca 3asBUTENSL.

3.4.2. 3agButenp (€ro mpeaCcTaBUTENh) JTUYHO Ha OyMaXHOM HOCHTENE, B
ANEKTPOHHOM BuJe uepe3 llopram TrocygapCcTBEHHBIX W MYHHUIUMIAIBHBIX — YCIYT
PecriyOmmku Tarapcran 0o 1Mo mouTe mojaeT (HAMpaBiseT) MPOEKTHl HOPMATHUBHBIX
nokymeHToB, Ommceir B Otaen B ONpeNESEHHbIE B COOTBETCTBUU C IyHKTOM 3.4.1.
PermamenTa cpoku.

3.4.3. cnenuanucTt pacCMaTpUBAET:

B COOTBETCTBUM C THIOBBIMU [MOJIOKEHUSMU TMOJOXKEHUsI 00 apxuBe U 00
AKCIIEPTHOW KOMUCCHU;

B COOTBETCTBUM C  YCTAaHOBJICHHBIMH  TpPEOOBAHUSMU  HWHCTPYKIHMH IO
NENONPOU3BOACTBY;
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HOMEHKJIATYpy J€J1 OpraHu3aluu: NpOBEPSET NPAaBUIbHOCTh 0OPMIIEHHUS, TOJTHOTY
COCTaBa M COOTBETCTBHUE YTBEP)KICHHBIM THUIIOBBIM MEPEYHSM 3aroJiOBKOB M CPOKOB
XpaHEHUs BKIIOUCHHBIX B HEE JICT;

Onucu: mpoBepsieT MPaBWIBHOCTh OQOPMIICHUSI OINUCH, MPEIUCIOBHUS, TOJOBBIX
pa3iesoB U 3arojIOBKOB JIeJl, MOJHOTY COCTaBa (B COOTBETCTBUU C HOMEHKJIATYpPOH J1en) U
COOTBETCTBHE CPOKAM XPAHEHUS BKIFOUCHHBIX B OIUCH JIETT;

CBeneHus O COCTOSIHUM XPaHEHHS JOKYMEHTOB B OpPraHM3alUH-HCTOYHUKE
KOMILUIEKTOBAHHSI MyHUIIMITAJILBHOTO apXyBa Ha | stHBaps TEKYIIEro roja.

[Ipu BBISIBICHUHM OMIMOOK JaeT PEKOMEHIAIMU TI0 UX YCTPAHEHHUIO, COTIIACOBBIBACT
CPOKHU J0pabOTKU MPOEKTOB TOKYMEHTOB.

[Tponeaypbl, ycTaHABIMBAEMbIE HACTOAIIUM ITYHKTOM, OCYIIECTBIISIFOTCSL B TEUCHUE
OJIHOTO JHSI C MOMEHTA OKOHYAHUS NPEAbIAYIIEN TPOLETyPHhI.

Pe3ynbpraT npoueayp: peKOMEHIALNH [0 YCTPAHEHUIO OIIMOOK, ONPEIEIEHUE 1aTh
npescTaBiieHus NMpoekToB HopmaTtuBHBIX JOoKyMeHTOB, Omnuceil mocie ux I0padOTKU U
COTJIACOBAHMS SKCIIEPTHON KOMHUCCHEN 3asiBUTEIIS.

3.4.4. 3agButenb (ero MpeACTaBUTENb) JUYHO JUOO MO MOYTE 3aKa3HBIM MMOYTOBBIM
OTNpaBJICEHUEM TOJaeT (HampaBisieT) Ha OyMa)XHOM HOCHUTENE COTrJacoBaHHbBIC
AKCIEPTHOM KOMHUCCHEW OpraHM3allM MPOEKTbl HOPMATUBHBIX JTOKYMEHTOB, Omnuceidl B
Otaen B onpejielieHHbIe B COOTBETCTBHH C MyHKTOM 3.4.3. PeritamenTa Cpoku?,

3.4.5 cnenmanucToTaENA:

MpOBEpsSeT TOJHOTY COCTaBa W KadecTBO OQGOpPMIICHUS TNPEICTaBICHHOMN
JOKYMEHTAIINH;

COCTaBIsIET M TMPEACTaBIAeT HayalbHUKy OTaena Ha NOANHUCH 3aKIIOYCHUE
MYHULIUNAIBHOTO apxuBa i HampasiieHuss Ha paccmorpenue OIIMK I'ockomapxmuBa
HopmatuBHbIX JOKyMeHTOB, Onucei

nmoAnuceiBaeT W Hampasisier Ha paccMorpenue OIIMK  T'ockomapxusa PT
HopmatuBHbie 1okyMeHThI, ONUCUC 3aKITIOUCHUSIMUA MYHHITUTIATLHOTO apXUBa.

[Ipouenypsl, ycTaHaBIMBAaEMbl€ HACTOAIIMM IMYHKTOM, OCYILIECTBISIOTCS B TEUCHHUE
OJIHOTO JIHSI C MOMEHTA OKOHYAHUS MPeAbIAYIIEN MTPOLETypHhI.

Pesynbprar mpouenyp: HanpasiaeHHble Ha paccmoTpenue IIIMK I'ockomapxusa PT
HopmatuBHble JOKyMeHThI, OMHMCUC 3aKII0YSHUSIMA MYHHUIIMITAILHOTO apXUBa’,

3.4.6. . Cnenpasniuct Otaena 1mociae TOCTYIUIEHHS  paccMOTpeHHbIX OIIMK
HOPMAaTHUBHBIX JOKYMEHTOB M Onuceil ©HPOpMUpPYET 3asBUTENSL O MPHUHSATOM PEIICHUU
OIIMK TI'ockomapxusa PT.

Bpy4aer nmo npuObsITUM MpeCTaBUTENS 3asIBUTENS JTUYHO WU HAMIPABIISIET IO TIOYTE
3asiBuTeNl0 HopmaTuBHbIE TOKYMEHTHI U OnHCH.

B cinyuae otkaza DIIMK T'ockomapxuBa PT B yTBepxkaeHuu (COrIacoBaHUU)
HopmatuBHbIX ToKyMeHTOB U Onuceil K IOKYMEHTAalluU MPUaracT MMCbMEHHOE YKa3aHUe
OIIMK TI'ockomapxuBa PT mpuumHbl OTKa3a.

[Ipouenypsl, ycTaHaBIMBAEMbIE€ HACTOAILMM IMYHKTOM, OCYILIECTBISIOTCS B TEUEHHUE
OJIHOTO JIHA C MOMEHTa MOCTyIuieHuss HopMaTuBHBIX TOKyMEHTOB, Omnucelc peleHueM

OIMK I'ockomapxusa PT.

2JlopaGotka u cornacoBanue DK opraHu3alui HOPMAaTUBHBIX JOKYMEHTOB U 3asIBUTEISI B CPOK MIPEIOCTABICHUSI
MYHHUIUNATBHON YCITyTH HE BXOJSAT.

*Paccmorpenne I'ockomapxuBom PT HopmaruBHBIX NOKyMeHTOB, OmHCEil OCYIIECTBISICTCS B COOTBETCTBUH C IpadMKOM
npoBeaenus 3aceqannii JIIMK TNockomapxuBa PT 1 B cpok mpenocTaBIeHHS MyHUITUIIATHHON YCIIyTH HE BXOMSIT.
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PesynbraTr npouenyp: u3BenIeHne 3asABUTENS O pe3yabprarax paccMorpenus JIIMK
I'ockomapxuBa PT HOpMaTUBHBIX TOKYMEHTOB 1 Onucei.

3.5. Meroanyeckass W MpPaKTAYECKash MOMOIIb, OCYIIECTBIISIEMas C BBIE3AOM K
3asIBUTEITIO.

3.5.1. cneuuanuct otaena MO TOPUOBITUM K  3adABUTENI0 U3y4aeT COCTaB
HOPMATHUBHBIX JIOKYMEHTOB, PETYJIMPYIOIIUX pabOTy apXuBa MU JAEIONPOU3BOJICTBEHHON
CIIyOBbl ~ OpraHW3alliMd, COCTOSHHME Hay4YHO-CIIPABOYHOIO afmapara K apXUBHBIM
JOKYMEHTaM.

Ilo pesynpraTaM H3y4eHMs OCYILECTBIIET KOHCYJIBTUPOBAHHUE II0 BOIPOCAM:
OopraHm3aiuu paboThl apXuMBa M JEJIONPOU3BOACTBEHHON CIyXObl OpraHU3aluy;
cocTaBiieHUs npoekToB  HopmaTuBHbIX  JOKymMeHTOB, Omnwuceil, omnuceil naen
JOJITOBPEMEHHOT'O CPOKOB XPAHEHUS.

B cnydae OTCYTCTBUSI WJIM HENPAaBWIBHOIO OQOPMIIEHHS JTOKyYMEHTaluu Ha
KOHKPETHOM MpHUMEpEe MOKa3bIBa€T MOPAJOK HMX O(QOPMIIEHHUS, YCTAaHABIMBAET JaTy
NPEACTABICHUS 3asABUTEIEM B MYHULUINAIBHBIA AapXUB MNPOeKTOB HopmaTuBHBIX
TOKyMEHTOB, Oninceil.

[Iponenypsl, ycTaHABIMBAEMbIE HACTOAILUM ITYHKTOM, OCYIIECTBIISIFOTCS B TEUEHUE
TpeX 4acoB nocie npuObITUs cnenuainiucta OTnena K 3asiBUTEINIO.

PesynbraT mpoueayp: Meroauueckas M IMpakTHUuecKas MOMOIIb B O(opMIIeHUH
HOPMATHUBHBIX JIOKYMEHTOB, PETYJIUPYIOIIUX pabOTy apXuBa U JAEIONPOW3BOJICTBEHHOMN
ciy’kObl OpraHM3ali, U Hay4YHO-CIIPAaBOYHOI'O ammapaTa K apXUBHBIM JOKYMEHTaM,
YCTAHOBJICHHE CPOKOB MX IIPEJCTABICHUS B MYHUILIUIIAJIbHBIN apXUB.

3.5.2. Cneumanuct Otaena ocmaTpuBaeT IMOMEIICHUE apXWBa opraHuzanuud. B
Cllydae BBISBIICHUS HAPYLICHWM YCIOBUM XPAaHEHUS AapXMWBHBIX JOKYMEHTOB JaeT
Pa3bACHEHHMSI IO CO3/IaHUIO ONTUMAJIBHBIX YCIOBHI XpaHeHus (TpeOOBaHUs K TOMEILEHUIO
U O00OpYJIOBaHHIO apXHBa, TEMIEPATYPHO-BIAKXHOCTHOMY, OXpPaHHOMY, CBETOBOMY,
CAaHUTAPHO-TUTHEHUYECKOMY PEXKHMaM, PEXKUMY IOCTyNa; MOPSAAKY pa3sMELIeHHs ACN B
apxuBe).

[Iponenypsbl, ycTaHABIMBAEMbIE HACTOAILUM ITYHKTOM, OCYIIECTBISIFOTCS B TEUCHUE
30 MUHYT ¢ MOMEHTAa OKOHYAHUS MPEABIAYLIEN TPOLELYPHI.

Pe3ynbTaT mponeaypel: METOIUYECKAsl MOMOILb B CO3IAHUU ONTUMAJIBHBIX YCIOBUMI
XPaHEHUs ApXUBHBIX JOKYMEHTOB OpraHU3ALUU.

3.5.3. Cneuuanuct OTtAena u3y4yaeT COCTOSHUE Y4YE€Ta aApXMBHBIX JTOKYMEHTOB. B
CJIy4ae BBISABJICHHBIX HAPYIIECHUN CIIEUATIUCT OTAEIIA PAa3bsICHAET MOPSAIOK:

IIpUeMa JTOKYMEHTOB B apXUB OT CTPYKTYPHBIX IIOAPA3ACICHUN OpraHu3allly;

BEJICHUS YY€Ta apXWBHBIX JOKYMEHTOB B COOTBETCTBUHM C YCTaHOBJICHHBIMU
TpeOOBaHUSIMHU (COCTABIICHHE NACHOpPTa APXMBA; BEACHUE KHHUIM Yy4e€Ta IMOCTYIUICHUS U
BBIOBITHSI TOKYMEHTOB M OMUCEH e, *KypHalla PETUCTPAlly 3alpOCOB OpPTraHU3alUNd U
rpakaaH);

MOATOTOBKU JOKyMEHTOB ApxuBHoro ¢ponaa Poccuiickoit @eaepannu K nepeaaye B
MYHUIIMOANbHBIA apXuB (IKCIEPTU3a IEHHOCTH JOKYMEHTOB, XPAHSIIUXCS B ApPXUBE;
COCTaBJICHHE CBOJHBIX OIMCEW M€l MOCTOSHHOIO, JOJITOBPEMEHHOIO CPOKOB XpaHEHMS,
JOKYMEHTOB 110 JIMYHOMY COCTaBYy, aKTOB O BBIJICJICHMM K YHUYTOKEHHIO JOKYMEHTOB B
CBSI3U C HICTEUCHHUEM CPOKOM MX XPAHECHHS);
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OpraHU3aLMH PO3BICKA JEJ U OPOPMIICHHUIO €€ PE3YJIbTaTOB;

npuema-rnepesayu Jei MNpu CMEHE OTBETCTBEHHOI'O JIMIA 33 apXWB WJIM IITATHOTO
paboOTHHKA apxuBa (COCTaBJICHUIO AaKTOB IpUEMa-NEpPeaun, OpraHU3aluUd IPOBEPKHU
HaJINYMS U COCTOSHUSA 1)1 U O(POPMIICHUIO aKTOB IO €€ pe3yIbTaTaMm).

B cioyuae oTcyTCTBMS WJIM  HENOPAaBWIBHOTO O(GOpPMIIEHHS JOKYMEHTalUH
NOKa3bIBaeT MOPSIOK OPOPMIIEHHS: AKTOB O BBIIEICHUM K YHUUYTOXEHHUIO JOKYMEHTOB B
CBSA3M C MCTEUEHHUEM CpPOKOM HUX XpaHEHMs, NMPOBEPKH HAJIWYUS U COCTOSHUS Jell,
npuema-nepesayn JeJd MPU CMEHE OTBETCTBEHHOIO JIMLA 3a apXWB WM IITATHOIO
paboTHuKka apxuBa; CBeACHHH O COCTOSHUM XpPaHEHUS JOKYMEHTOB B OpraHU3allUU-
UCTOYHHUKE KOMIUIEKTOBAaHUSI MyHHIIUIIAJIHLHOTO apXruBa Ha 1 gexabps TeKyIlero roja.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOAILMM ITYHKTOM, OCYILIECTBISIOTCS B TEUEHHUE
OJIHOTO JTHSI C MOMEHTA OKOHYAHUS MPEAbIAYIIEN TPOLETyPHhI.

Pe3ynbpraT mpouenypbl: METOAMYECKas M MPAaKTHYECKas MNOMOILIb B OQOpMIIEHUU
YUETHBIX IOKYMEHTOB.

3.5.4. Crnennanuer Otaena 0OKa3plBa€T METOANYECKYIO U IIPAKTUYECKYIO ITOMOIIb B
OpraHu3alliy UCTIOIb30BAHUS APXUBHBIX JOKYMEHTOB:

MPEeIOCTaBIsICT TEepeueHb (penepanbHbIX 3aKOHOJATENbHBIX aKTOB U HOPMATHUBHBIX
JOKYMEHTOB, PETYJIUPYIOIINX JOCTYI K JOKYMEHTaM apXuBa;

UHPOPMUDPYET 3asBUTENA O CIy4asX OrpaHWYeHMs] JOCTyna K apXUBHBIM
JOKYMEHTaM, peayCMOTPEHHBIX 3aKOHO1aTesIbcTBOM Poccuiickoit denepariuy;

pa3bACHSET MOPSAJOK JOCTYIIA MOJb30BaTeNel K apXUBHBIM JOKYMEHTAM, MOPSI0K
cocTaBeHUs], 0OQOPMIICHUSI U BBIAAYU apXUBHBIX CIPABOK, aPXUBHBIX BBIIHCOK U KOMUH
apXMBHBIX JIOKYMEHTOB; NOPSAIOK BbIAAYM JOKYMEHTOB HCCJIEAOBATENSAM, BO BPEMEHHOE
NOJIb30BaHUE, TMOPSIOK O(OpMIIEHHS 3aKa30B Ha BbIJady JeNl HCCIEAOBATEIsIM B
YUTAJIBHBIA 3aJ, BO BPEMEHHOE MOJb30BAHHE B CTPYKTYpPHBIE MOAPA3ACIICHUS
OpraHu3alliy; MOPSAJOK BEAEHUS KHUT y4eTa BbIJIayM JeJl B YUTAIbHBIA 3a1 U B paboune
NOMEILIEHHS OPraHU3aLUU.

B cnydae oOTCyTCTBHS WM HENPaBUWIBHOTO OG(OPMIICHHS JIOKYMEHTAalUUU I10
OpraHu3alliy UCTIONb30BAHUS APXUBHBIX JOKYMEHTOB MPEIOCTABISIET 00pa3Ibl apXUBHBIX
CIPABOK, apXUBHBIX BBIMUCOK U KOMUN apXUBHBIX JOKYMEHTOB, OJJAHKH-00PA31bl 3aKa30B
Ha BbIJA4y JeJl HCCIENOBATENsIM B YHUTAJIBHBIM 3all, BO BPEMEHHOE I0Jb30BAaHUE B
CTPYKTYpHBIE TOAPA3JIEICHNUsS OpraHu3allid, OKa3bIBaeT MPAKTUYECKYI0 IIOMOIIb B
o(OpMIIEHUH KHWUTM yuyeTa BbIJAa4M J€J] B YUTAJIbHBIM 3a1 U B pabouue NOMELIECHUS
OpraHu3alMH.

[Ipouenypsl, ycTaHAaBIMBAEMbIE HACTOAIIMM ITYHKTOM, OCYILECTBISIOTCS B TEUEHHUE
OJIHOTO Yaca ¢ MOMEHTa OKOHYAaHUS NPEIbIIyLIEN IpOLEaypHI.

Pesynbprar mporenypbl: NPEeAOCTaBICHHBIN 3asBUTENI0 TepedeHb (eaepaabHbIX
3aKOHOJIATEIbHBIX AaKTOB M HOPMATUBHBIX JOKYMEHTOB, PETYJIUPYIOIIHUX JOCTYyH K
JOKYMEHTaM apxHBa, OOpa3lbl APXUBHBIX CIPABOK, APXMBHBIX BBIMHCOK W KOIHM
apXMBHBIX TOKYMEHTOB, 3aKa30B Ha BbIJauyy JEJI UCCIENOBATENsIM B YMTAJIbHBIM 3all, BO
BPEMEHHOE IMOJIb30BaHUE B CTPYKTYPHBIEC MOAPA3/ICIEHUsI OpraHU3alliy, 3all1Ce B KHUTe
y4deTa BblJauM JIe] B YUTAIbHBIHN 321 U B paboure MOMEIIeHUsS] OpraHu3alluu.

3.5.5. Cneumanuct Otaena 3HAKOMHUTCS C OpraHu3anueld JOKYMEHTOB B
JeJIONPON3BOACTBE. B ciiyuae BBISIBIEHHS OTKIOHEHUN OT YCTaHOBJIEHHBIX TPEOOBaHUU
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Pa3bCHSET MOPSIOK:

dhopmupoBaHuUs 1€ B IeTONPOU3BO/ICTBE;

MPOBEJICHUS €KETOJHOM SKCIEPTU3bl IIEHHOCTH JOKYMEHTOB B JCJIONPOU3BOJICTBE
OopraHu3aiuu U 0pOPMIICHUIO €€ PE3yIbTaTOB;

nepeaadyy CTPYKTYPHBIMH MOJPA3/ICICHUSIMU €N B apXUB OpraHU3alUu.

ITocne 3aBepiieHus MPoLEAYpPbl HA KOHKPETHOM IIPUMEPE NOKA3bIBAET MOPSIAOK:

dbopMHpOBaHUS €l B COOTBETCTBHHM C HOMEHKJIATYpPOU Jien B JEJIOMPOU3BOJICTBE,
AKTOB O BBIJICJICHHH K YHUYTOXXEHUIO JOKYMEHTOB B CBSI3U C HCTE€YEHHUEM CPOKOM HX
XpaHEeHUs;

odopMIIeHUS JeNia MPU TOJATOTOBKE M Mepeade CTPYKTYPHBIMU MOAPA3ACICHUSIMHA
7T B apXWB OpraHu3anuu (MOAIIUBKA UK TIeperuieT, opopmiieHne 00I0KKH, HyMepaIus
JIUCTOB, COCTABJICHUE 3aBEPUTEIILHON HAAMMUCH JeNa).

[Tponeaypbl, ycTaHABIMBAEMbIE HACTOAIIUM IMYHKTOM, OCYIIECTBISIIOTCSL B TEUCHUE
Tpex yacoB 30 MUHYT C MOMEHTA OKOHYAHUS MPEAbIIYIIEH NPOLEAYPHI.

PesynbTaT mpouemypel: METOAMYECKass W MpakTUYecKas MOMOIIs B OpraHU3aluu
JIOKYMEHTOB B JICJIONPOU3BOJACTBE, OOpa3llbl aKTOB O BBIJICICHUM K YHUYTOXKCHUIO
JIOKYMEHTOB B CBSI3U C UCTEYECHHUEM CPOKOM UX XpaHEHHSs, 0(hOPMIICHHOTO JIJIs TIepeiauu B
apXuB Jea.

3.6. Opranu3zanus 1 IpoBEJICHUE CEMUHApa

3.6.1. Ilpu opranuzanuu cemuHapa Crernuanuct Otaena:

COTJIACOBBIBAET C 3asBUTEJNIEM TEMY, ATy MPOBEJAEHUS MU COCTAB YYaCTHHUKOB
CEMHUHApA;

OMpeNeIAeT TEMbI JIOKJIAJI0OB U COCTaB JI0KJIaTYUKOB;

MOJIy4aeT OT JMOKJIAAYUKOB MOATBEPKICHNE 00 y9acTUH U COTJIACYET C HUMH TE€MBbI
UX JIOKJIQJIOB;

mpoleaypa, yCTaHaBIMBaeMasi HACTOSIIIUM ITYHKTOM, OCYIIECTBISIETCS B TEUCHUE
OJIHOTO pab0yYero JHS ¢ MOMEHTA MOCTYTUICHUS 3asIBJICHUS.

PesynbTaT mporeayphl: ONpeAcsieHUE TeMbl, JaThl MPOBEJCHUS, IOKJIAJIUYUKOB U
y4aCTHUKOB CEMHUHApA.

3.6.2. Cnermanuct Otnena:

COCTABJISIET U COTJIACOBBIBAET C 3asIBUTEJIEM CIIMCOK YYACTHUKOB CEMHUHApPA;

COTJIACOBBIBAET C 3asIBUTEJIEM U OCMATPUBAET MECTO U MOMENIEHUE JIJISl IPOBEICHUS
CeMHUHapa, Hajaudue HeoOXoauMoro oOopyaoBaHUsl (IMOCATOYHBIE MECTa, CTOJBI s
npe3uanyma, TpUOyHa JUTsl BRICTYNAIONINX YYACTHUKOB U T.I1.);

pa3padaThIBa€T U COTJIACOBBIBACT C 3aBUTEIIEM MPOTPAMMY CEMUHApA.

[Iponenypa, ycraHaBirBaeMasi HACTOSIIUM ITYHKTOM, OCYILECTBIISIETCS B TEUCHUE
TpeX IHEW C MOMEHTa OKOHYAHUS MPEbIAYIIEeH NpoLeTyphl.

PesynbTaT mnpoueayphl: COTJacOBaHHbIE C 3asBUTEJNEM MPOrpaMma, CIHCOK
YYaCTHUKOB M MECTO IIPOBEACHUS CEMUHAapa.

3.6.3. Cneunanuct Otaena:

u3Benaer (pakcorpaMMoi, O 3JIEKTPOHHON MOYTE) YUYaCTHHUKOB O T€ME, MECTE U
BPEMEHHU MPOBEJACHUS CEMHUHAapa.

[Iponieypa, ycraHapirBaeMas: HACTOSIIMM ITYHKTOM, OCYILIECTBIISIETCS B TEUCHUE
OJIHOTO JIHSI C MOMEHTa OKOHYaHHUS IPEAbIIYIIECH IPOLEAYPHI.
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Pe3ynbTaT npolienypsl: U3BEIICHHBIE YUaCTHUKUA CEMUHApa.

3.6.4. Ha ocnoBe nporpammsl Crieruanuct Otaena:

OKa3bIBA€T METOJMYECKYI0O W TNPAKTUUECKYI0 IOMOINb JTOKJIaT4uKaM CeMHuHapa
(moxOupaeT HOPMATUBHO-TIPABOBOM M METOAMUECKUN MaTepHUall K TEMaM);

noa0upaeT pa3laTovyHbId Marepuan (3aKOHOJATeNbHble, HOPMATUBHOE IPaBOBBIC
aKTbl, METOIMYECKHE TTOCOOUSI, YCTAaHOBJICHHBIE (POPMBI JJOKYMEHTOB U T.II.) U OPTaHU3YET
€ro KOMMpoBaHUE /ISl yYACTHUKOB CEMUHAPA;

[Iponenypa, ycraHaBirBaeMasi HACTOSIIUM ITYHKTOM, OCYILIECTBIISIETCS B TEUEHUE
10 nHel ¢ MOMEHTa OKOHYAHUSI TPEABIAYIIEH TPOIETYPHI.

Pe3ynbTaT nmpolienypsl: TOTOBBIE JOKIAAbl U PA3IaTOYHBIN MaTepual.

3.6.5. B nenb npoBeaeHus cemuHapa Crenunanuct Otaena:

PETUCTPUPYET YUYACTHUKOB CEMHUHAPA;

pa3gaet pa3gaTOYHbIN MaTepua;

BEJIET CEMUHAP COIJIACHO MPOrpamMmMe.

[Iponeaypa, ycraHaBirBaeMasi HACTOSIIMM ITYHKTOM, OCYILECTBIISIETCS B TEUCHUE
OJIHOTO JIHS B JIEHb, COTVIACOBAHHBIN C 3asIBUTEIIEM.

Pe3ynbTaT npolieaypsl: IpOBEACHHBIN CEMUHAP.

3.7. IlpenoctraBieHne MyHUIIMIIAIBHON yciayru yepe3 MDI]

VYcenyradepes M®I He npeacraisiercs..

3.8. HcnpaBienre TEXHUYECKUX OIMOOK.

B cBsi3u ¢ TeMm, 4TO pe3ysbTaTOM MYHMIIMIIAIBLHOW YCIYTH SBIISETCS HE BbIIAHHBIN
HcnonkoMoM — 3asiBUTENIO  JIOKYMEHT, UCHpABICHWE TEXHUYECKMX  OMIMOOK  HE
OCYILIECTBIISICTCA. »;

4. Ilopsinoxk u GopMbI KOHTPOJISA
3a MpeAoCTaABJICHHEM MYHUIHMIIAJIbHOH YCJIYIH

4.1. KoHTpOsb 32 MOJHOTON M KaY€CTBOM IPEAOCTABICHUS MYHHUIIMIIATBHON YCIYTH
BKJIIOYAET B CeOsl: BBISIBJICHUE U YCTPAHEHHE HAPYIICHUI NpaB 3asBUTENICH, pACCMOTPEHUE
&Kayi00, IPOBEJECHUE ITPOBEPOK COOJIIOJICHUS MPOLEYp IPEIOCTABIECHUS MyHULIMIIAIBHON
yCIIyTH, MOATOTOBKY pElIeHUH Ha AelcTBUA (0e31eHCTBUE) AOKHOCTHBIX JIMI[ OpraHa
MECTHOT'O CaMOYIIPaBJICHUSI.

dopmamMH KOHTPOJISL 32 COOJIOJICHUEM HCIIOIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP
SABJISIFOTCSL:

IIPOBEJICHUE IPABOBOM 3KCIEPTU3BI MPOEKTOB JOKYMEHTOB IO IPEAOCTABICHUIO
MYHHUIMNAIBHON yCIIyTH. Pe3ynbTaToM 3KCIepTU3 SIBISIETCS] BUBUPOBAHUE ITPOEKTOB;

IIPOBE/ICHHE B YCTAHOBJIEHHOM IOPSAKE MPOBEPKHU BEACHUS AEIONPOU3BOJICTBA;

NpOBEJCHHE B YCTAHOBJICHHOM IMOPSIKE KOHTPOJIBHBIX TPOBEPOK COOIIOICHUS
npoLeayp NPeAOCTaBICHN MyHULUITAILHON YCIYTH.

KoHTposibHbIE TPOBEPKU MOTYT OBITh MJIAHOBBIMU (OCYIIECTBIIATHCS HA OCHOBAaHUU
MOJIYTOJOBBIX HWJIM TOJIOBBIX IUIAHOB palOThl OpraHa MECTHOTO CaMOYIpaBJEHUs) U
BHEIJIaHOBBIMU. [Ipu mpoBeneHMH IUTAHOBBIX MPOBEPOK MOTYT paccMaTpHUBAThCA BCE
BOIIPOCHI, CBSI3aHHBIE C TMPEIOCTABICHUEM MYHHUIIMNAIBHOW YCIyrd (KOMIUIEKCHBIE
IPOBEPKH), UM 110 KOHKPETHOMY OOpAIlEHUIO 3asiBUTEIS.
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4.2. Tekymuii KOHTPOJIb 3a COOJIIOJIEHUEM TMOCJIEI0BATEIbHOCTH JIEUCTBUI,
ONpEJEICHHBIX aJIMUHUCTPATUBHBIMU IpoLEAypaMHU 1o IIPEAOCTABIEHUIO
MYHULHANAIBHOW  YCIIyI'HM, OCYIIECTBJISETCA YHOPABJISAIOMIMM  JeJaMUd  HMCIOJIKOMA
AJexkceeBCKOro MyHUIMnanbHoro paiona Pecryonuku Tarapcran.

4.3. IlepedyeHb JOJKHOCTHBIX JHI, OCYIIECTBISIOMIMNX TEKYIIUNA KOHTPOJIb,
YCTAHABIIMBAETCA IMOJOKEHUSMH O CTPYKTYPHBIX MOJPA3JCIICHUSIX OpraHa MECTHOIO
CaMOyNpaBJI€HUs U OJXKHOCTHBIMH PETJIaMEHTAMMU.

[To pe3ynbTaTaM MPOBEIECHHBIX MPOBEPOK B CIIy4yae BBISABICHUS HApYUICHUN IpaB
3asiBUTEJEN BUHOBHBIE JMUA INPUBIIEKAIOTCI K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKOHOJATeILCTBOM Pocculickont denepanum.

4.4 Hayanpauk OTAena HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE W (WJIK)
HEHAJUJIeKAIIEe BBINOJHEHUE aJIMHHUCTPATUBHBIX IPOLENYpP, YKa3aHHBIX B pasnene 3
Hacrosuero Permamenra.

4.5. KoHTposb 3a MpegoCTaBIEHUEM MYHULIUIIAIBHONW YCIIYTH CO CTOPOHBI I'PaXK/IaH,
uX OOBEOUHEHUH U OpraHu3aluid, OCYIIECTBIAETCS MOCPEICTBOM  OTKPBITOCTU
NEATENIbHOCTH apXHWBHOTO OTAENAa HCIOJIKOMA NPU NPEAOCTABIEHUN MYHUIUIIAJIbHOU
YCIIyTH, TOJy4YeHHUs TOJHOW, aKTyalbHOM W JOCTOBEpPHOW HHGOpPMAIMU O TMOPSIKE
PEIOCTaBICHUS MYHUIIUMTIAIBHON YCIYTd M BO3MOXKHOCTH JIOCYAE€OHOTO PacCMOTpPEHUs
oOparieHuii (3kano0) B mpolecce Mpea0CTaBIeHUs MyHUITUTIAILHON YCIyTH.

5.J1ocynedHoe (BHecyaeOHOE) 00:KaTI0BAHUE 3asiBUTEJIeM pellleHUH U JeiiCTBUH
(0e3neiicTBHS) OpraHa, MpeAOCTABJISIOLIEr0 rOCYyAapCTBEHHYIO YCJIYry, Oprana,
NMPEA0CTABJIAIOIIEr0 MyHHIUIIAIBHYIO YCJIYIY, J0KHOCTHOIO JIMIIAa OpPraHa,
MPEAOCTABJIAIOIIEI0 OCYAAPCTBEHHYIO YCJIYTY, HJIM OPraHa, mpeaoCcTaBJISI0Iero

MYHUIIMTIAJIBHYI0 YCJIYTY, JJU00 rocy1apCTBEHHOT0 UJIM MYHUIMIIAJIbHOT O

CJIy’Kallero, MHOroyHKIMOHAJIbHOI0 LEHTPa, pA00THUKA MHOTO()YHKIIMOHAJIBLHOI'0
LHEHTPAa, a TAK:Ke OPraHu3alui, NpexycCMOTPeHHbIX YacThio 1.1 ctaTbu 16

®enepanbHoro 3akona 210-d3, uiu ux padOTHUKOB

5.1. 3asBUTENb MOXKET OOPATUTHCS C 3KajJ000H B TOM UKCIIE B CIEAYIOIIUX CIydasiX:

1) HapyleHue cpoka perucTpaluy 3amnpoca O MPeloCTaBICHUH TOCYIapCTBEHHON
VI MYHMIIMIIAJIBHOM YCIIYTH, 3alpoca, YKa3aHHOTO B cratbe 15.1®MenepanbHOro 3akoHa
210-D3;

2) HapylIeHHE CpOKa IPEAOCTaBICHUS TIOCYJAapCTBEHHOM WJIA MYHULHUIAJIBHOM
yciayru. B ykazaHHoM ciydae nocyneOHoe (BHecyneOHOE) 00)KajJoBaHHE 3asBUTENIEM
pemieHnit u gedcTBuil  (0€37eHCTBUA) MHOTO(YHKIIMOHAIBLHOTO IIEHTpa, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa BO3MOXKHO B Cllydae, €CiM Ha MHOTO(YHKIIMOHAIbHBIN
IIEHTP, pelIeHus U AeiCcTBUA (0e3/1eiCTBIE) KOTOPOTO 00XKAIYIOTCS, BO3JI0KEHA (PYHKITUS
110 MPEJOCTABICHUIO COOTBETCTBYIOIINX IOCYAAPCTBEHHBIX WM MYHULMIIAJIBHBIX YCIYT B
HOJTHOM 00BEME B MOPSJIKE, ONpeaeeHHOM YacTbio 1.3 ctatbu 16 @enepaibHOTO 3aKOHA
210-93;

3) TpeboBaHME y 3asBUTENS JOKYMEHTOB, HE MPELYCMOTPEHHBIX HOPMATHBHBIMH
npaBoBbIMU akTamu Poccuiickon @enepanuy, HOPMATUBHBIMU IIPABOBBIMHU AKTAMU
cyobekToB Poccuiickoit ®enepanvyu, MYHUIUNAIbHBIMA TPAaBOBBIMH aKTaMU IS
IPEAOCTABJIEHUS IT'OCYIAPCTBEHHON MM MyHULIUIIAIBHON YCITYTH;
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4) oTka3 B MpuUeMEe JIOKYMEHTOB, MPEIOCTAaBICHUE KOTOPBIX MPETyCMOTPEHO
HOpPMAaTUBHBIMM  MpPaBOBbIMM akTaMu Poccuiickon dPeaepanuu, HOPMATHUBHBIMU
IpaBOBBIMM aKkTaMu CcyObekToB Poccuiickoil denepanuu, MyHUIUIATbHBIMA PABOBBIMU
aKTaMu JUIsl TPEJOCTABICHUS TOCYIapCTBEHHOM WM MYHUUUIAIBHOW YCIYyTH, ¥
3asIBUTEIIS;

5) oTka3 B MPENOCTaBIECHUU TOCYAApPCTBEHHONW WIIM MYHULMIIAJILHOW YCIyTH, €CIIH
OCHOBaHMSI OTKa3a HE MPEeayCMOTpPEHbl (eaepaibHbIMU 3aKOHAMH M TPUHSTHIMUA B
COOTBETCTBUM C HHMHM HWHBIMM HOPMAaTHBHBIMH IPaBOBBIMM akTaMu Poccuiickoi
Odenepanuy, 3aKOHAMU W WHBIMH HOPMATHBHBIMHU TPABOBBIMH aKTaMH CyOBEKTOB
Pocculickon ®@enepanuy, MyHULIUNAIBHBIMA PAaBOBBIMU aKTaMHU. B yKazaHHOM cilyyae
nocyneOHoe (BHecyAcOHOe) 0OKalloBaHHWE 3asABHTCIIEM pEIIeHHWH U JICHCTBUU
(Oe3neiicTBUsl) MHOTO(YHKIIMOHATBLHOIO IIEHTpPa, PabOTHHKA MHOTO(YHKIIMOHAIBHOTO
LEHTPa BO3MOXKHO B CIIy4yae, €CJId Ha MHOTO()YHKIHMOHAJIbHBIM LEHTp, PELICHHS U
nerctBust  (0e3neHCTBUE)  KOTOPOro  OOXaIyrOTCA, BO3JIOKEHA  (PyHKUMS 1O
IPEAOCTABIEHUIO COOTBETCTBYIOIIMX TOCYJAPCTBEHHBIX WJIM MYHHUIMIIAJIBHBIX YCIYTI B
MOJIHOM O00BbeME B TOpsAKE, OMNpeaeieHHOM YacThio 1.3  crtaTeu 16 HACTOSIIETO
@deepanbHOro 3aKOHa;

6) 3aTpeOoBaHME C 3asBUTENSl MPU MPEAOCTABICHUU TOCYJAPCTBEHHON WIH
MYHULHANAIBHON YCIYrM IUIaThl, HE MPEAYCMOTPEHHOW HOPMATHUBHBIMU IPABOBBIMU
aktamu Poccuiickoit denepanuu, HOPMATUBHBIMU TPABOBBIMU aKTaMU CYOBEKTOB
Poccutickon @enepanyy, MyHULIANIATBHBIMYA [IPABOBBIMU aKTAMU;

7) OTKa3 opraHa, NpeIOoCTaBISIOIIEr0 TOCYAAPCTBEHHYIO YCIyry, Oprasa,
IPEAOCTABIAIOIIET0  MYHMIMIIAJIBHYIO  yCIYry, JOJDKHOCTHOIO — JIMI@  Oprasa,
IPEAOCTABIAIOIETO TOCYAAPCTBEHHYIO YCIyry, WM OpraHa, IIPeJOCTaBIAIOIIETO
MYHHUIUTATbHYIO yCHyry, MHOTO()YHKIIHOHAJIBHOTO LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHAIBLHOTO IIEHTpPA, OpraHU3allMii, IPeayCMOTPEHHBIX YacThio 1.1 crathu
16 ®enepanbHoro 3akoHa 210-D3, nian ux pabOTHUKOB B UCITPABICHUH JOMYIIEHHBIX UMHU
OMEYaToOK M OIMOOK B BBIAAHHBIX B PE3yJIbTaTe MPEJOCTABICHUS TOCYAAPCTBEHHON WIIN
MYHUIIMNAIBHOW YCIYI'HM JOKyMEHTaxX JU0O0 HapylIEeHHWE YCTAaHOBJIEHHOTO CPOKa TaKHX
ucripaBieHnii. B ykazaHHoM ciydae JgocyneOHoe (BHecyneOHOe) oO)kalioBaHUE
3asBUTEJNEM peIIeHud u JaeucTBuil (0e3aecTBUsl) MHOTO(YHKIIMOHAIBLHOTO LEHTpAa,
paboOTHHKAa MHOTO(DYHKIIMOHAJILHOTO IIEHTpa BO3MOXHO B  cllydyae, €clid Ha
MHOTO(YHKIIMOHAJIBHBIM IEHTp, pelleHus u JedctBus (Oe3deiicTBue) KOTOPOro
O0XaJIylOTCSl,  BO3JIO)KEHa  (YHKUIUS 1O  IPEJOCTABICHUIO  COOTBETCTBYIOIIHUX
rOCy/JapCTBEHHBIX WJIM MYHUUUIAIBHBIX YCIYr B TOJHOM O00beMe B TMOPSIKE,
onpenesieHHOM 4acTbio 1.3 crateu 16 @enepanbHoro 3akona 210-D3;

8) HapylleHHe CpoKa WIM IMOpsJKa BbIJAYM JOKYMEHTOB IO PE3yJIbTaTaMm
IPEAOCTABJIEHUS I'OCY TAPCTBEHHON WM MyHULIUIIAIBHOW YCIIYTH;

9) npuocTaHOBIEHUE NPEIOCTABICHUS TOCYJapCTBEHHOM WJIM MYHULUIAIbHOU
YCIyI'M, €CJIM OCHOBaHUS NPUOCTAHOBIEHUS HE MPEIyCMOTPEHBl (enepanbHbIMU
3aKOHAMHU W TPUHATBIMH B COOTBETCTBMM C HMUMHM WHBIMH HOPMATUBHBIMH IPABOBBIMH
aktamu Poccuiickon ®Penepanuy, 3aKOHAMM U HWHBIMM HOPMAaTHMBHBIMU IIPaBOBBIMU
aktamu cyobekToB Poccuiickoit denepanuu, MyHUIIMTAIbHBIMUA MPaBOBBIMU akTaMu. B
yKa3aHHOM cllydae JocyJeOHoe (BHecyJeOHOe) 00KajJoBaHUE 3asBUTEIEM pEIICHUN U
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JNENCTBUI (Oe3neiicTBU) MHOTO()YHKIIMOHAJILHOTO LIEHTpA, paboTHHKa
MHOTO()YHKIIMOHAJIBHOTO LIEHTPa BO3MOKHO B CIIy4ae, €ClIM Ha MHOTO(pYHKIMOHAIbHBIN
LEHTp, peleHus 1 AeicTBus (0e31elCTBIE) KOTOPOTO 00XKAIYIOTCA, BO3JI0KEHA (PYyHKIUS
110 TIPEIOCTABICHUIO COOTBETCTBYIOIIUX IOCYIAPCTBEHHBIX I MYHUIIMTIAIBHBIX YCIYT B
MIOJIHOM O0BbEME B MOPSAKE, ONpeAeIeHHOM YacTblo 1.3 cratbu 16 DenepanbHOro 3aKoHa
210-D3.

5.2. 3asBUTENM UMEIOT MpaBO Ha TMOJy4YyeHUEe HWHPOPMAIMM U JOKYMEHTOB,
HEOOXOIUMBIX /11 0O0CHOBAHUS U PACCMOTPEHUS KATOOBI.

5.3. JKamoba momaercs B THUCHhMEHHOW ¢opMe Ha OyMa)XKHOM HOCHUTENE, B
AJIIEKTPOHHOM  (opMe B  OpraH, MPEJOCTaBISIONIMNA  TOCYJapCTBEHHYIO  WIIU
MYHULIMNIATbHYIO ycayry. JKamoOa Ha pemieHus, NpPUHATHIE PYKOBOJIWTEIEM OpraHa,
IPEIOCTABISAIOIIEr0 MYHULIUITAIIBHYIO YCIYTY, IOJAI0TCS B BBILIECTOSAIIUI opraH (Mpu €ro
HaMM4uM) JMOO B CiIy4ya€ €ro OTCYTCTBHS pacCMaTpUBAIOTCS HEMOCPEICTBEHHO
PYKOBOJUTENIEM OpraHa, NIPeJOCTaBISIOMIEr0 MyHUIUIIATbHYIO YCIYTY.

XKanoba MoxeT ObITh HaIpaBieHa MO MOYTe, Yepe3 MHOTO(PYHKIIMOHAIBHBIN LIEHTP,
C HCHOJIb30BaHMEM UH(MOPMAIMOHHO-TEIEKOMMYHHUKAMOHHOW cetn  "WHTepHet",
opuIMaIbHOrO caiTa OpraHa, MPeAOCTaBISAIONIET0 MYHHUIMNANbHYIO yciyry, [loprana
rocyJapCTBEHHBIX M MYHHUIMNAIbHBIX ycayr PecnyOnmuku TarapctaH, a Takke MOXKET
OBITH MPUHSTA IPU JTUYHOM NpUeMe 3asiBUTEIIS.

5.4. XKanoba momkHa CoIepkKaTh:

1) HaumeHOBaHUE OpraHa, NMpPeAOCTABIIAIOIIETO FOCYJAPCTBEHHYIO YCIyry, OpraHa,
IPEIOCTABISAIOMIEr0  MYHHLIMIAIBHYIO  YCIOYry, JOJDKHOCTHOIO  JIMLA  OpraHa,
IPEIOCTABISIOIEO0 TOCYAAapCTBEHHYIO YCIYTy, WM OpraHa, NpeIoCTaBiSIOLIEro
MYHUIUNAIBHYIO YCIYTry, JIMOO TOCYJapCTBEHHOI'O WM MYHMIIMIAIBHOIO CITy>KAILEro,
MHOTO()YHKIIMOHATILHOTO TICHTPA, €ro pyKOBOAUTENs U (Win) paOOTHUKA, OpraHU3aIINA,
MpeIyCMOTPEeHHBIX YyacThio 1.1 crateum 16 @enepanpbHoro 3akoHa 210-®3, wux
pykoBoauTened M (Wiav) paOOTHUKOB, pelIeHHs U AeicTBUs (0e34eiiCTBUE) KOTOPBIX
00XKanyroTCs;

2) daMunuio, UMs, OTYECTBO (TMOCIEAHEEe - MPU HAJIMWYUU), CBEIEHUS O MECTE
KUTEJIbCTBA 3aABUTENA - (PU3MUECKOro JiMla JMOO0 HAMMEHOBAaHUE, CBEIEHHUS O MECTe
HAXOXICHUS 3asiBUTENS - IOPUIMYECKOro JIMIA, a Takke HoMep (HoMmepa) KOHTAKTHOIO
TenedoHa, aapec (aapeca) JICKTPOHHOW MOYTHI (MPU HAJIUMYMM) W MOYTOBBIN ajapec, 1o
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBemenus 00 00KamyeMbIX PEIICHUAX M JEUCTBHUsIX (Oe31eiCTBUM) OpraHa,
IPEIOCTABISAOIIEr0  TOCYJAapCTBEHHYK)  YyCIyry,  OpraHa,  IpeJOCTaBJSIOLIErO
MYHUIMOAIBHYIO  yCIyry, JOJDKHOCTHOIO JIMIIa  OpraHa, HpeIOoCTaBJSIOLIErO
rOCyJapCTBEHHYIO YCIyTy, WM OpraHa, MpeIOoCTaBISIOIIEr0 MYHULHUIIAJIBHYIO YCIYTy,
AM00 TOCYIAPCTBEHHOI'O WM MYHULMIIAIBHOTO CIIYXallero, MHOIO(QYHKIMOHAIBHOIO
LEHTpa, pabOTHHKA MHOTO(GYHKIIMOHAIBHOTO IIEHTPa, OpraHU3aliil, UX paOOTHUKOB;

4) noBOABI, HA OCHOBAHUM KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHUEM U
neiicteueM (0e3aeiicTBUEM) oOpraHa, MNPEJOCTABISIIONIET0 TOCYJAAPCTBEHHYIO YCIYTY,
opraHa, MpEeJOCTaBIAIONIEr0 MYHHUIMNAIBbHYIO YCIYTy, IOJKHOCTHOTO JIHMIIa OpraHa,
IPEIOCTABISIONIEr0 TOCYAapCTBEHHYIO YCIYry, WM OpraHa, IpeloCTaBisIONIEro
MYHUIIUTAIBHYIO YCIYTy, JUOO TOCYIapCTBEHHOIO WM MYHHIIMIAIBHOTO CIY>KAIllero,



http://www.consultant.ru/document/cons_doc_LAW_299541/330a220d4fee09ee290fc31fd9fbf1c1b7467a53/
http://www.consultant.ru/document/cons_doc_LAW_299541/330a220d4fee09ee290fc31fd9fbf1c1b7467a53/
http://www.consultant.ru/document/cons_doc_LAW_299541/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/
http://www.consultant.ru/document/cons_doc_LAW_299541/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/
http://www.consultant.ru/document/cons_doc_LAW_299541/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/
http://www.consultant.ru/document/cons_doc_LAW_299541/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/

200

MHOTO()YHKIIMOHAJBHOTO  LEHTpa, paOOTHUKA MHOTO(QYHKUIMOHAIBHOTO  LEHTPA,
OopraHu3aluii, UX pabOTHUKOB. 3asBUTEJIEM MOTYT OBITh MPEICTABICHBI IOKYMEHTHI (MpH
HAJMYUH), TOATBEPKIAIOIIUE JOBObI 3asBUTEIIS, TUOO UX KOHUHU.

5.5. Ecnm JIOKYyMEHTBI, MMEIUIME CYIIECTBEHHOE 3HAYEHUE JUII PACCMOTPEHUS
XKanoObl, OTCYTCTBYIOT WJIM HE MPHJIOKEHBI K kanobe, pelieHre npuHuMaeTcs 0e3 ydera
JIOBOJIOB, B IOATBEPKICHUE KOTOPBIX JOKYMEHTHI HE MTPEACTABIICHBI.

5.6. XKanoba, moctymnuBias B OpraH, NpeOCTaBISIONUNA MyHUIIUTAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN  IEHTP, YYPEAUTENI0 MHOroQyHKIIMOHATIBHOTO IIEHTpa, B
OpraHu3aluu, IpeaycMoTpeHHble 4acThio 1 1 crtateu 16 HacTosimiero denepanbHOTO
3aKOHA, JIMOO BBIMIECTOSIIMA OpraH (MPU €ro HAJIWYHUU), TMOMJEKHUT PACCMOTPEHHUIO B
TEUCHHUE TMSITHAANATA PaboYMX IHEH CO JHS €€ PEerucTpaluu, a B Ciydae 00KaJIOBaHUS
OTKa3a oprasa, IIPENOCTABIISAIOIIETO rOCy1apCTBEHHYIO yCIyry,  Oprasa,
OPEIOCTABISIONIET0  MYHULMIAIBHYIO  YCIYTy, MHOTNO(QYyHKUIHOHAIBHOTO  LEHTPA,
OpraHu3ainui, MpeayCMOTPEeHHBbIX 4acThto 1 1 cratbm 16 Hacrosmero denepanbHOro
3aKOHA, B MPUEME IOKYMEHTOB Y 3asiBUTENS MO0 B UCIIPABICHUH JAOMYIIEHHBIX ONEYaTOK
U omMOOK WM B ciy4yae OOKajJoBaHUS HApyLIEHUS YCTAHOBJIEHHOIO CpOKa TaKHX
UCIIPABJICHU - B TEUCHUE TISATU pab0OUMX JTHEH CO JHS €€ PEerucTpaIiu.

5.7. Tlo pe3ynbTataM pacCMOTPEHHUs >KajJoObl MPUHUMAETCS OJHO M3 CIIETYIOUIUX
PELIEHUM:

1) xanoba ynoOBIETBOPSETCS, B TOM YHUCIE B (OpME OTMEHBI MPUHATOTO PEIICHHUS,
UCIIPABJICHUS JOMYIIEHHBIX OINEYaTOK U OIMMOOK B BBJIAHHBIX B peE3yJibTare
NPEAOCTABIEHUS TOCYJaPCTBEHHON WM MYHUIMIIAIBHOW YCIIYyIM JIOKYMEHTaX, BO3BpaTa
3asBUTEIIO0 JICHEXKHBIX CPEJICTB, B3UMAHUE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATUBHBIMU
nmpaBoBbIMH akTamu Poccuiickon @enepanuy, HOPMATUBHBIMU IIPABOBBIMHU AKTAMU
cyobexToB Poccuiickoit denepaniun, MyHUIIUTIATLHBIMU MPABOBBIMU aKTAMU;

2) B yIOBIIETBOPEHUH KAJIOOBI OTKA3bIBAECTCS.

He mno3gHee nHs, clemyromero 3a JIHEM NPUHATHS PEIICHUS, 3asBUTEII0 B
NUCBMEHHOM (hOpMe M MO KEIAHWIO 3asgBUTENSI B DJIEKTPOHHOW (opMe HarpaBisieTcs
MOTHBUPOBAHHBIA OTBET O pe3yjbTaTaX PaCCMOTPEHHUS KaJI00BbI.

5.8. B ciydae ycTaHOBJIEHUSI B XOJI€ WJIM MO PE3yJibTaTaM PAacCMOTPEHUS KaloObl
IPU3HAKOB COCTaBa AaJAMUHHUCTPATHUBHOTO TNPABOHAPYLICHUS WM IPECTYIUICHUS
JOJKHOCTHOE JIMIIO, pa0OTHHK, HAJIETICHHBIE MOJHOMOYHMSIMHU MO PACCMOTPEHUIO Kayoo,
HE3aMEUIUTENBHO HATPABIISIOT UMEIOIINECS MATEPUAJIBI B OPTaH MPOKYPATYPBhI.

[Tpunoxenune No 1

K AJIMUHHCTPATUBHOMY DPEIVIAMEHTY
IIPEOCTaBIICHUS MYHULIMIAIbHON
YCIyTM II0 OKA3aHUI0 IOPUINYECKUM
JIMLAM METOIUYECKON U IIPAKTUYECKOH
NOMOIIM B paboTe apxXxuBOB U IO
OpraHu3aluu JOKYMEHTOB B
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ACJIIOIIPOU3BOACTBC

biiok cxema nopsaka npeaoCcTaBiIeHUs MyHULIMIIATbHON yCIIyT!

Cneuunanuct OTaena
KoHcynbeTtaumns

{

3asButens.
Mopgaya 3anpoca 0 NpefoOCTaBNEeHNM
MYHUUNUNANbLHOW YCNYrU U JOKYMEHTOB

MpuHATHME peweHns o

nopsake npepocrtasneHns
ycnyru

CTTHeqWanwcrT

MNpoBepka, NpUeM U perucTpauns SOKYMEHTOB,

onpeaeneHune nopaaka npegocTtaBneHnsa ycnyru
B A€eHb NOAayYun 3aABNeHNs

ﬁOcym ecTtBneHne nomown Ges Buiesna

Cneuyuvanuct OTgena
Mop6opka HOPMATUBHbLIX akKTOB, YCTAaHOBNEHUE
AaTbl NnpeacTaBneHWs JOKYMEHTOB

o YcTaHoBneHne gathl

—~— 7

OcyuwecTBneHne nomouw n
CBLE3AOM

Cneuunanuct OTaena
M3ydyeHne NOKyMeHTOB

|

YcTaHoBn eHne cpoka

npefocTaBneHWs AOKYMEHTOB

v

3asaButens
MpeAacTaBneHWe NPoOekTOB 1IOKYM €HTOB, onuce
Aen

MpoekTol onucen gen

—T1

Cneuywnanuct OTaena
NMpoBepka AOKYMEHTOB, HanpaBneHne Ha
yTBepXAeHMe 3KCNepTHON Komuccuen

opraHusauunu

HanpaBneHHb e Ha
yTBepxXxaeHue NOKYMEHTbHl

Y

3

3asButens

YTBepKAEHHb @ AOKYMEHTHI

MpeacTtaBneHne yTBEpPX/A E€HHbI X JOKYM EHTOB

{

Cneuunanuct OTaena
nOLlI'OTOEKa M cornacoeaHue 3akKnw4vyeHuns

BakniouyeHne

HavyanbHuk O Tpena
I'Ionnmcauwe 3aKnw4yeHnsa n HanpasneHue onucei B
SMNMMKTAY PT

3aknwo4YyeHne HanpaBleHHOe
B FTAYPT

v

Cneywnanuct OTgena
MWHdopmupoBaHne 3asBuUTens 0 pedynbratax
paccmoTpeHus onucen 3MMK FAY

W3Beuw eHne saaBntens

Pucynok 1 Okazanue MeToIu4eCKOM MOMOIIN

Cneuunanuct OtTaena
OCMOTD nomeuweHus

l

PasbsacHeHus nopsapaka
XpaHeHWsa AOKYMeHTOB

—7T

Cneuunanwnct OTpena
M3yyeHune cocTosHus
AOKYMEeHTOB

{

PasbsAcHeHue nopsaka
O oOpMNeHNs AOKYMEHTOB

\_%_\

Cneuwnanunct Otaena
OpraHusaums MeToaAMUYEC KON
nomou un

L2

PasbsicHeHue nopsaka
Mcnonb30BaHNA OOKYMEHTOB

Cneuwvanuct Otaena
Os3HakomneHue c
[enonpou3BOACTBOM

3

PasbscHeHue nopsaaka
BefeHUs 1enonpon3BoACTBa
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http://www.consultant.ru/document/cons_doc_LAW_299541/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/
http://www.consultant.ru/document/cons_doc_LAW_299541/a2588b2a1374c05e0939bb4df8e54fc0dfd6e000/

Cneywunanuct OTaena
CornacoBaHne TeMbl U COCTaB AOKNAAYUKOB,
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YcTaHOoBNeHne gatbl NpoBeAeHuNs

ycTaHoBneHuWe AaTbl NpoBefeHuUs

Cneuunanuct Otaena cornacoBaHue cnucka

CornacoBaHHbI i cNUCoOK

y4acCTHUKOB CeEMUHapa n mecTa npoBeaeHuns

| Y4aCTHUKOB MU MECTO NpoBefeHuns

y

Cneyunanuct Otaena

M3BeweHne yyacTHNKOB cCeMuHapa

M3BeweHne yyacTHUKOB O gaTe N MecTe
nposeaeHus cemuHapa

y
Cneuyunanuct OTgena

noAroToBka pa3faToO4YHOro matepuana, ocmMoTp
MecTa NpoBeJEeHus cemMnHapa

MoaroToBneHHbl € pasgaToyHble

MeTtoaunyeckas nomouwb Aoknaa4ymkam, I —. mMaTtepuans

4

Cneuyunanuct Otaena
Pernctpayns yiacTHukos, pasaaya maTtepuanos,

Be/leHne cemunHapa

Pucynok 2 IlIpoBeaeHue ceMuHapa

o MpoBefeHHbI i ceMUHap
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[Tpunoxenue Ne 2

(HauMeHOBaHME OpraHa MECTHOT'O CaMOYTIPABICHUS

MYHHIUTIAJIBHOTO 00pa30BaHMs)

OT KOro:

(HaI/IMeHOBaHI/IC HOPUAUICCKOro JIUla

HIOYTOBBII U ANIEKTPOHHBIH ajipeca; TenedoH; paxc

®.1.0. pykoBoauTens;

3ASBJIEHUE

00 OKa3aHWM IOPUIUYECKOMY JIUIY METOAUYECKON U MPAKTUIECKON IMOMOIIU B paboTe
apXuBa U MO0 OPraHu3alMu JOKYMEHTOB B JEJIONPOU3BOICTBE

ABJIACTCA NCTOYHUKOM KOMIINICKTOBAHHWA apXHUBHOI'O OJI€j1a
(HauMeHOBaHHE OpraHU3alNH)

HMcnoaHuTenbHOr0 KOMUTETA MYHHIUIIAJIBHOT'O paﬁOHa. HpOHIy
0Ka3aTb MCTOAUYCCKYIO U IIPAKTHYCCKYIO IIOMOIIb B pa60Te dpXHBa U 110 OpraHru3alnnu
JOKYMCHTOB B JACJIOIIPONU3BOJACTBC!

(BU IOMOIITH)

(nara) (moamuce) (®HO)
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[Ipunoxxenue (cipaBOYHOE)

K AJIMHHHCTPAaTUBHOMY pETJIaMEHTY
IIPEIOCTABIICHUS MYHUITUTIATBHOM
YCIYTH 10 OKAa3aHHWIO HOPUINYCCKUM
JUIIAM METOJUYCCKON M MPaKTUYSCKOMN
IOMOIIIM B paboTe apXuBOB U IIO
OpraHu3aIHH JIOKyMCHTOB B
JIEJIOTIPOU3BOJICTBE

PekBU3UTHI JOKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 MPEI0CTABICHUE
roCyJIapCTBEHHOI YCJIYIH M0 KOHCYJIbTHPOBAHUIO M0 BONIPOCAM MECTOHAXOKICHUS

APXUBHBIX TOKYMEHTOB

ApxuBHbBIN O0TAEN VICITIOMTHUTENBHOTO KOMUTETA
AJIEKCEEBCKOTO MYHHUIIMNIATBHOTO paioHa

Pecniy6nuku Tarapctan

JIOJDKHOCTB

Tenedon

DNEeKTPOHHBIN apec

Havansuuk otnena

(884341)2-46-84 | Larisa.Kozonkova(@tatar.ru

HcnonHuTtenbHbId KOMUTET AJIEKCEEBCKOTO MYHULIMIIATBHOTO palioHa
Pecniy6nuku Tatapctan

JOIKHOCTD Tenedon DJIEKTPOHHBIN ajipec
PykoBonurenb (884341)2-42-50 | alekseevsk@tatar.ru
VICTIOJTHUTETbHOTO KOMHUTETA
VYrpapistonuii 1eaMmu (884341)2-56-30 | alekseevsk@tatar.ru

HMcnonHuTenbHOTr0 KOMUTETA
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[Tpunoxenue Ne 7

K IIOCTAHOBJICHUIO

HcnonHuTenbHOro KOMUTETA
AJIEKCEEBCKOTO MYHHULIMTIIATIBHOTO palioHa
PecnyOnuku Tatapctan

or 23.10.2018 Ne 367

AJIMMHUCTPATHUBHBIN perjiaMeHT
NMPeA0CTABJICHUS MYHULMIIAJIbHON YCJIYTH 10 IPUEMY JOKYMEHTOB 110 JIUYHOMY
COCTaBY JIMKBUIMPYEMbIX OPraHU3ALMI HA XPaHEeHHEe B MYHUIMIIAJIbHBIA apXUB

1. OO01Ire monoKeHNs

1.1. Hacrosmuii PermaMeHT ycTaHaBIMBAET CTAaHAAPT U MOPAIOK IPETOCTABICHUS
MYHULUMATBHOW YCIYTH MO MPUEMY JOKYMEHTOB IO JUYHOMY COCTaBY JIMKBUIUPYEMBIX
OpraHu3alliii Ha XpaHeHHE B MYHUIIMIAJILHBIN apXUB (Janee — MyHUIIMIaIbHAas yCIyra).

1.2. Tlomyyatenu MYHUIMIAIBHOW YCIYTH: JUKBUIAIMOHHBIE KOMHUCCUU W
KOHKYPCHBIE YNPAaBIISIONINE JIMKBUIUPYEMBIX OpraHu3anuii (gajiee - 3assBUTEIb).

1.3. MyHununanpHas yciyra mnpenoctaBisgercss VICIOJHHUTENbHBIM KOMHUTETOM
AJIEKCEeBCKOT0 MyHUIIMTNIAIBLHOTO paiioHa (ganee — Mcnosikom).

Hcnonuurens MyHUIIMOAIBHON ycliyrd — ApxuBHbBIA oTaen Mcnonkoma (manee —
Otnen).

1.3.1. Mecro Haxoxaenus Mcrmonkoma: 1.r.1. AiekceeBckoe, miomnansCoBerckas, 1 ;

Mecto Haxoxaenus Otaena: n.r.1. Anekceesckoe, yi.Kazakosa, 1.9;

I'paduk pabotel Hcrnosnkoma: exXeAHEBHO, KpoMe CyOOOTBI M BOCKPECEHbBS,
noHeenbHUK - maTHuna ¢ 8.00 no 17.00, o6ex ¢ 12.00 mo 13.00.

I'paduk npuema 3asiBIeHUIA: coriaacHo rpaduky paboThl OTAeNA.

I'paduk paborer Otnena: e€XEIHEBHO, KpoMe CyOO0OTBI M  BOCKPECEHBS,
noHeenbHUK - yeTBepr ¢ 8.00 g0 17.00, marauna ¢ 8.00 no 16.00, o6en ¢ 12.00 xo 13.00.

[Ipoxox mo nporycky u (Win) JOKYMEHTY, yI0CTOBEPSIIOIEMY JIMYHOCTD.

1.3.2. CupaBounsiii Tenedon Otaena: (84341) 2-46-84.

1.3.3. Anpec odunmanpHoro caiita HMcmonmkoma B mHGOPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTu «HTepHeT (nanee — cetb «HTEpHET»):

http://alekseevskiy.tatarstan.ru.

1.3.4. adopmanus 0 MyHUIIUIIAILHON yCIIyTe€ MOKET ObITh MOJTy4YeHa:

1) mocpenctBoM HWH(POPMAIMOHHBIX CTCHIOB O MYHHIIMIAIBHOW  YCIIyTE,
COJICpKaIllUX BU3YAJIbHYI0 W TEKCTOBYIO HH(POPMAIIMI0O O MYHULIUNAIBHOW yCIyre,
PacCIOJIOKEHHBIX B MoMelieHus1x Mcrnonakoma, st paboThl € 3asIBUTEIISIMU;

2) nocpenctBoMm ceTu «MHTEepHET»:

Ha opunmanpHoM caiite Mcnonkoma (http://alekseevskiy.tatarstan.ru);

Ha [lopTasie rocynapcTBEHHBIX U MyHUIMNAIBHBIX yciayr PecnyOnuku Tartapctan
(http://uslugi.tatarstan.ru);
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Ha EauHoM mnoprane TocyJapCTBEHHBIX M MYHUIUIAIBHBIX YCIyr ((yHKIui)
(http://www.gosuslugi.ru/);

3) nmpu yctHOM oOpainieHuu B MicnoskoM (JIMYHO WM 1O TeNePoHy);

4) npu TUCBMEHHOM (B TOM uucie B (OpMe IEKTPOHHOTO TOKYyMEHTa) 0OpalieHuu
B Mcronkom.

1.3.5. HNudopmanus mo BompocaM NpPeIOCTaBICHUS MYHUIUMNAIBHOM YCIyTH
pasmemiaerca cnenuanuctoM OTaena Ha oduiuanbHoMm caiite Hcemonkoma u  Ha
uH(OPMAIIMOHHBIX CTeHIaX B oMelneHusx Mcmnonkoma aiis paboThl ¢ 3asBUTEIISIMU.

1.4. IIpenocTaBneHre MyHHIIMIIAILHON YCIYTH OCYIIECTBISIETCS B COOTBETCTBUH C:

HasnorossiMm kosiekcoM Poccuiickoit @deneparuu (dacts BTopasi) ot 05 aBrycra 2000
roga Ne 117-®@3 (Cobpanue 3akoHomarenbeTBa PO, 07.08.2000, Ne 32, ct. 3340) (manee —
Haunoroselit kogexkc P®D);

OenepaibHbiM  3aKOHOM 0T 6 okTsa0ps 2003 roma No 131-d3 «O6 oOmux
OPUHIMIIAX OpraHU3alMk MECTHOTO camoyrpaBieHusi B Poccuiickoit denepanumn» (nanee
Oenepanbbiil 3akoH No 131-D3) (Cobpanue 3akoHomarenbcTBa Poccuiickoit deaeparium,
2003, Ne 40, cT. 3822, ¢ y4eTOM BHECEHHBIX U3MEHEHHU);

®denepanibHBIM 3aK0HOM OT 22 okTA0ps 2004 roma Ne 125-D3 «O6 apxuBHOM Jeie B
Poccuiickoit ®deneparun» (nanee — DenepanbHbiii 3akoH Neo 125-03) (Colbpanue
3akoHozarenbcTBa Poccuiickoit denepanuu, 2004, Ne 43, ct. 4169, ¢ yueToM BHECEHHBIX
U3MEHEHUN ),

denepanbHbiM 3aKk0HOM OT 27 wmronst 2010 roma Ne 210-d3 «OO6 opranuzanuu
PEAOCTABIEHUS TOCYJAPCTBEHHBIX U MYHUIMIAIBHBIX yciayr» (nanee - denepanbHblii
3ak0oH Ne 210-®3) (Cobpanue 3akonomarenbcTBa Poccuiickoit deneparu, 2010, Ne 31,
cT. 4179, c yueToM BHECEHHBIX U3MEHEHU );

ITocranosnennem lIpaBurenscrBa Poccuiickon ®enepaumu ot 15 wmrons 2009 r.
Ne 477 «O0 ytBepxnenun IlpaBui aenonpou3BoACTBA B (enepanbHbIX OpraHax
ucCronHuTeIbHON BiacTu» (nanee — IlpaBuna nenomnpousBojacTBa) (Poccuiickas rasera,
2009, 24 vroHs, ¢ y4€TOM BHECEHHBIX U3MEHEHUN );

[IpaBwiamu opraHu3alui XpaHEHUS, KOMIUIEKTOBAaHMS, ydeTa M HCIIOJIb30BaHUs
nokymeHToB ApxuBHOro Qonga Poccuiickoit @enepauuu ©W  JIpYrUX apXUBHBIX
JOKYMEHTOB B T'OCYJAapCTBEHHBIX M MYHHUIMIIAJIBHBIX apXHBaxX, My3esX U OMOIMOTEeKax,
opranuzanusx Poccuiickol akajeMuu HayK, YTBEP>KJIEHHBIMHU NMpUKazoM MuHHCTEpCTBA
KyaeTypbl Poccuiickoit ®denepannu ot 18 auBaps 2007 roma Ne 19 (manee — IlpaBuna
pa6otel) (bromereHb HOPMATHUBHBIX aKTOB (penepanibHBIX OPraHOB HCIIOJIHUTEIBHON
BiactH, 14.05.2007, Ne 20, ¢ yueToM BHECEHHBIX U3MEHEHUN );

3akonom Pecry6nuku Tatapcran ot 20 urons 2017 roga Ne 63-3PT «O06 apxuBHOM
nene B Pecniyonuke Tartapcran» (manee - 3akoH PT Ne 63-3PT ot 2017 r.)(CoGpanue
3akoHoAaTenbcTBa Pecniyonuku Tatapcrany, 25.07.2017, T 55 (wacts 1), cT.2016);

3akonoM PecniyOonuku Tatapctan ot 28 uronst 2004 roga Ne 45-3PT «O mectHOM
camoynpanieHnuu B Pecniyonuke Tarapcran» (nanee — 3akon PT Ne 45-3PT) (Pecnybnuka
Tatapctan, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHBIX U3MEHEHUN);

[TocranoBnennem Kabunera MunuctpoB Pecnyonuku Tarapcran ot 09.08.2016
Ne 541 «Bompocsl I'ocynapctBennoro komutera Pecny6nuku Tarapcrtan mo apXxuBHOMY
neny» (manee - moctradHoBieHue KM PT Ne 541) (Cobpanme 3akoHOAATEIHCTBA
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Pecnyonuku Tatapcran, 2016, Ne 13, ct. 0384, ¢ y4eTOM BHECEHHBIX U3MEHEHHUN);

[TocranoBnennem Kabunera MunuctpoB Pecnyonuku Tarapcran ot 28.05.2007
Ne 203 «O pasrpanuueHur COOCTBEHHOCTH Ha apXWBHBIC JIOKYMEHTHI, CO3JaHHBIE 0
oOpa3oBaHus, OOBEIWHEHMS, pa3JeleHUs WIM HU3MEHEHHUsS CcTaTyca MYHUIHUMNAIbHBIX
oOpa3oBaHMil M XpaHAIIMECS B MyHUIMIAIbHBIX apxuBax B PecnyOnuke Tarapcran, u
oOecrieueHUN yueTa XpaHsIMXcsS B MyHUIIMNANbHBIX apxuBax PecnyOnuku Tartapcran
aApPXMBHBIX JIOKYMEHTOB, OTHOCSIIIMXCS K TOCYJapCTBEHHOW coOCTBeHHOCTH PecmyOnumku
Tartapcran» (manee — mocranoBienne KM PT Ne 203) (Pecnyb6nuka Tarapcran, 2007,
25 nexalpsi, ¢ y4eTOM BHECECHHBIX H3MCHEHUI );

PernamenTom mepenaun apXMBHBIX JOKYMEHTOB JIMKBUIUPYEMBIX OpPTaHHU3aldi B
rOCyJapCTBEHHBIC W MYHHIIMITAJbHBIE apxuBbl PecmyOnumku TatapcTaH, yTBEpKIACHHBIM
pacnopspkenneM Kabunera MunuctpoB Pecny6muku Tatapcran ot 17.01.2008 Ne 15-p
(manee — PernameHT nepenayu apXMBHbBIX TOKYMEHTOB);

VYcraBoMm AJleKCeeBCKOro MyHHUIUIIANbHOTO paiioHa PecnyOnuku Taraperan (nanee
VYcraB);

[TonoxxeHneM O MYHHUIIMIAIBHOM Ka3€HHOM YUYPEXKIECHUH AJIEKCEEBCKOTO
palionHoro M CHMOTHUTETLHOTO KOMHTETa AJIEKCEeBCKOI0 MYHHUIMMAIBHOTO paiioHa
Pecniy6nuku Tatapctan (manee — [lonoxxenune 06 UK);

[Tonoxenuem 06 apxuBHOM oOTjeNe VCMOTHUTENIBHOIO KOMHUTETa AJIEKCEEBCKOTO
MYHULHANAIBHOTO paiioHa, YTBEPKICHHBIM MOcTaHoBiIeHMEM oT 27.07.2018 Ne 214
(mamee — [Tonoxxenne o0 oTaene);

[IpaBunamMu BHYTPEHHETO TPYJIOBOTO PACIOPSAKA HCIOJIKOMA, YTBEPKICHHBIMHU
Pacnopstxkennem pykooautenst ucnoikoma oT 28.03.2011 Ne 66-p (manee — IlpaBuia
BHYTPEHHETO TPYJOBOTO PACIIOPSIKA).

1.5.B mnacrosmem PermaMmeHTe UCHONB3YIOTCA  CIEAYIOIIME TEPMHUHBI W
OMpEeeNICHHs: TOKYMEHTHI MO JIMYHOMY COCTaBYy - apXHUBHBIE JIOKYMEHTBI, OTPAXKAIOIIUE
TPY/I0BbI€ OTHOIIEHUS pabOTHUKA C padOTOAATENIEM;

AKCHEPTU3a IIEHHOCTH JOKYMEHTOB - H3y4€HHE JIOKYMEHTOB Ha OCHOBAaHUU
KPUTEPUEB UX IIEHHOCTH B IEJISIX ONpEJETeHUs CPOKOB XpaHEHUsI TOKYMEHTOB U 0TOOpa
uX JUIA BKJIIFOUEeHUS B cocTaB ApxuBHOTo (poHna Poccuiickoit denepanuu;

YIOPSIOUYEHUE APXUBHBIX JIOKYMEHTOB - KOMIUIEKC paldoT MO (POPMUPOBAHUIO
aApXMBHBIX JOKYMEHTOB B €IMHUIBI XpaHEHUd (J1e71a), OMUCaHUI0 U O(OPMIICHUIO TaKHX
CAUHUI] XpaHeHus (Ied) B  COOTBETCTBMM C  MpaBWIaMH, YCTAaHOBJICHHBIMU
YIOJHOMOYEHHBIM (heJiepalibHbIM OPraHOM UCIOJIHUTEIBHOM BIacTH B cepe apXHUBHOTO
Jiena v eJI0NPOU3BOJICTBA;

MOJT 3asIBJICHUEM O MPEIOCTABICHUH TOCYJapCTBEHHOW yCIyTH (faee - 3asBICHUE)
MOHUMAETCSl 3ampoc O NPEAOCTABICHUU TrocyaapcTBeHHOM yenyrn (m. 1 cr. 2
®enepanbHoro 3akoHa ot 27 utong 2010 roma No 210-D3). 3asBieHue cocTaBiseTcs B
IPOU3BOJIBHON (hopMe, MO0 YCTAaHOBJIEHHOMY 00paslly, WM 3alOJIHSAETCS Ha CTaHIApTHOM
Osnanke (mpunoxenue Ne 1).

3asBieHUE 3alOJIHAETCS Ha CTAHIAPTHOM OJIaHKE B BJIEKTPOHHOW (¢opme: Ha
opunmanbHoMm  caiite  Mcmonkoma  (http://alekseevskiy.tatarstan.ru);na  Tloprane
roCcyapCTBECHHBIX " MYHHITUTIATBHBIX yCIyT PecnyOnuku Tarapctan
(«http://uslugi.tatarstan.ru»); Ha EnuHoM moptane rocygapCTBEHHBIX M MYHHUITUIIATbHBIX
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yenyr (byukiuit) (http://www.gosuslugi.ru/).



2. CrtaHaapT npeaocTaBjieHUs MyHUIUNIAJIbHON YCIyrd

209

HanMeHnoBaHnue TpeOOBaHUS K CTaHAAPTY
MIPENOCTABIEHNS MYHUIUIIAJIBbHON
yCIIyru

Copeprxanue TpeOOBAHUM K CTAaHAAPTY

HopmaTtuBHBIM axT,
YCTaHaBJIMBAKOLIAN
MYHUIUNIAIBHYIO YCIIYTY WU
TpeOOoBaHNE

2.1. HaumeHoBauue
yCIyTH

MYHULIUTIAIIbHON

[IppyeM [OKYMEHTOB TIO JIMYHOMY COCTaBY
JUKBUJMPYEMBIX OpraHU3aldil Ha XpaHEHHUE B
MYHULHUNAIbHBIN apXUB

yg 8§, 10 cr. 23 dDenepanbHOro
3akoHa Ne 125-D3;
1.4.5 [IpaBun paboThI

2.2. HaumeHOBaHHE  MYHUIHUIIAIBHOTO
opraHa WCIIOJTHUTEIbHON BJIACTH,
HEMOCPEACTBEHHO  MPEA0CTABJISIIONIETO
MYHULIHUNAIBHYIO YCIYTY

HUcnonHutenbHbld  KOMHUTET  AJIEKCEEBCKOTO
MYHULUIIAIBHOTO paioHa.
HcnonHurens  MyHMIMIIAJIBHOU

ApxuBHbIi oTaen Mcnoskoma.

yciayru — —

[Tonoxenue 006 orneine

2.3. Onucanue
peA0CTaBICHUS
yCIIyTH

pe3yJibTara
MYHUIUTIATBHON

AKT mpuema-nepefayl apXuBHBIX JTOKYMEHTOB
Ha XpaHeHue (mpuiioxenue Ne 2).

AKT cocTaBisieTcsl B JBYX JK3EMIUISIpax: OJUH
OCTaeTcsi B apXMBHOM OTAeN€e VCMOJHUTENBLHOIO
KOMUTETa  AJIEKCEEBCKOTO0  MYHUIMMNAIBLHOIO
paiiona PT, npyrou nepenaercs 3asiBUTEIIO.

B axre yka3piBaercs:

- 1aTa U pETUCTPALlMOHHBIA HOMED aKTa;

- OCHOBaHUE Nepeauu apXUBHBIX IOKYMEHTOB;

- Ha3BaHUI nepe1aBaeMoro donma,
OpraHU3aluU-CATYNKa u OpraHu3aluu-
MIPUEMILIUKA APXUBHBIX JIOKYMEHTOB;

- HA3BaHUE U HOMED OIUCH;

- KOJIMYECTBO IK3EMIUISIPOB OIUCH;

- KOJIMYECTBO €JIMHMI] XPAHCHHUS], CIABAEMbIX U

a63.7 n.4.4.1 IlpaBun paboThI
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MPUHUMAEMBIX 10 KaXIO0W OTHUCH;

- UTOTOBAs 3aIMCh OOIIETO KOJIWYECTBA SIUHUIL
XpaHEHMsI, CJTABAEMBIX ¥ IPUHUMACMBbIX;

- MPUCBOEHHBIN HOMEp (GOHIA.

AKT TOJIUCHIBAETCSA TOJDKHOCTHBIMH JIUIIAMH,
CHAIONIMMU W TNPUHUMAIOIIUMH  apXUBHBIC
JTOKYMEHTBI, YTBEP)KIAIOTCS PYKOBOAUTEISIMU
OpraHHU3aINH-CAATINKA " Hcnonkoma
(YIIOJTHOMOYEHHOTO MM JIUIIA)

2.4. Cpok
MYHUIUTIATBHON YCITyTH

MIPEIOCTABICHUS

Cpok mpeoCcTaBICHHUS MYHUITUIIAILHON YCIIyTH
yCTaHABJIMBACTCA MYHHUIIMIIAIbLHBIM apXHBOM, B
mpejenax CpokKa, YCTAaHOBJICHHOTO (enepabHbIM
3aKOHOJIaTENLCTBOM, B 3aBUCHUMOCTH OT
KOJIMYECTBA JIe]1 NMPUHUMAEMbIX Ha XpaHCHUE W
COCTAaBIISIET:

He 6oiee 10 mei - 10 quei?;

He 6onee 20 nexn - 12 nHew;

He 6onee 50 gexn - 18 nHe;

[Ipu moctyrmieHnn Ha XpaHeHHe cBbime S50 e,
CPOK TIPEIOCTABICHUS MYHHUIIUIAIBHOW YCIYTH

OIIPCACITIACTCA Ha4dYaJIbHUKOM Omena, C
YBCAOMJICHUCM 3as1BUTCIIA )41 HC JOJDKCH
ITPCBLIIIATH CpoOKa, YCTAHOBJICHHOI'O

(bemepanbHBIM 3aKOHOIATEILCTBOM?.

4311ech ¥ Janee JIUTEIBHOCTE MPOLELYP UCIHUCITSAETCS B pabOUnx
THSX.

B cpok MpeaocTaBiIeHus MyHHITUITATBHON YCIIYTH HE BXOMAT: - CPOKH
MPOBEACHUS 3asSBUTEIEM SKCIEPTU3Bl IHEHHOCTH W YIOPSAOYCHUSI
JOKYMEHTOB JUIS IIepeaddl Ha XpaHEHHE B MyHHUIIUTIATIBHBIN apXUB;

- CPOKH COIrjIaCOBaHUA OITHCEeH ACJI, UICTOPUUCCKUX CIIPABOK
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2.5. UcuepnpiBarommi IepeyYeHb
JIOKyMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C 3aKOHOJATEIbHBIMU WJIU
UHBIMM  HOPMAaTHBHBIMM  IMPaBOBBIMU
aKTaMu LISt peIoCTaBICHUS
MYHUIIMNIATBHOW YCIYTH, a TaK¥Ke YCIYT,
KOTOpBIE SIBIISIFOTCSI HEOOXOJUMBIMU U
00s3aTeNbHBIMU  JJII  NPEAOCTaBICHUS
MYHULUIAIBHBIX YCIYT, HOJJIEKAINX
IIPE/ICTABIICHUIO 3asBUTEIEM

[E—

I ran

1. 3aaBnenue 0 IIPENOCTABIECHUN
MyHULMNAIBHON yciyru (mpuinoxenue Ne 1).

2. IOKyMEHTBI, yIOCTOBEPSIIOUINE JINYHOCTD
WIH TIOJTHOMOYHS JIUIIA.

3. Konus Ycrapa (1Moi0KeHus) OpraHu3aiyi.

4.B noarBepxaeHue (¢akta  JTUKBUIALUU
IOpUJINYECKOTO JIMIA TPEJCTABISICTCS OJUH U3
JIOKYMEHTOB:

KOIIWA pCHICHUA yqpeﬂHTeﬂeﬁ O JIMKBUAALINH,
peuicHuc Ccyaa, B TOM YHCIC O IIPHU3HAHHC

IOPUTUIECKOTO una HECOCTOATEILHBIM
(OaHKpOTOM);
oTpesieTICHHE apOUTPaX]HOTO cyna 0

3aBEPIICHUN KOHKYPCHOTO ITPOU3BO/ICTBA.

5. B mnoarBepxkaeHue (axkta mMpekpanieHus
npeANpPUHUMATEbCKOMN NEeSATeTbHOCTH
PEACTaBISACTCS OJIUH U3 JOKYMEHTOB:

CIIPaBKa O CHSITUU C HAJIOIOBOIO YYETa;

KOMUsl pElIeHHs CcyJa, B TOM 4YHUCJIE O
IPU3HAHUHU HECOCTOSATEIbHBIM (OaHKPOTOM);

OnpeieNIeHHE apOUTPaKHOTO cyaa 0
3aBEpUIEHUN KOHKYPCHOTO TPOU3BO/ICTBA.

IT >ran:
Onucu e, JOKYMEHTOB (B TPEX AK3EMILIAPAX).
Hcropuueckas crpaBka.
Cnpagka 00 OTCYTCTBUU JIOKYMEHTOB,
NOJJIeXKAIINX Tepelade B apXWB B cllydae, €clid

nm.4.4.1 IlpaBun paboTsr;
nm. 3.3., 3.6 Pernamenra nepenaun
aApXMBHBIX JTOKYMEHTOB
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OTAEIbHBIC BHUABI JIOKYMEHTOB HE CO3/1aBaJUCh
unu ObuUTK yTpadueHsl. CripaBKa JOJIKHA COAEPKaTh

HAaMMEHOBAaHME  [OpHAWYEecKoro  juua  (as
rpaxxaaH-paMuiIny, WMEHH, OTYECTBAa) M €ro
MOYTOBBIM  aapec, TNepeueHb OTCYTCTBYIOIIHUX

(YTpaueHHBIX) IOKYMEHTOB C YKa3aHHEM MPUYUH
UX OTCYTCTBHUSI.

2.6. McuepnbiBaronuii NEPEUYCHb
JIOKYMEHTOB, HEO0OXOTUMBIX B
COOTBETCTBHM C 3aKOHOJIATEIIbHBIMH WJIU
WHBIMA  HOPMAaTUBHBIMH  IMPAaBOBBIMHU
aKTaMu TSt pEeA0CTaABICHUS
MYHULIUNAIBHON  yCIYTH,  KOTOpBIE
HaXOSTCS B pacropsiKEeHUu
TOCYJIapCTBEHHBIX  OpPraHOB, OPraHOB
MECTHOTO CaMOYyNpaBJ€HUS M  HHBIX
OpraHu3aluii W KOTOphIE 3asBUTEIb
BIIPABE MPEJICTABUTD

[IpenocraBiienne JOKYMEHTOB, KOTOPbIE MOI'YT
OBITh OTHECEHbIl K JaHHOW KAaTEropuu, He
TpeOyeTcs

2.7. IlepeueHb OpraHoB MECTHOTO
CaMOyIpaBJEHUSI MU HUX CTPYKTYpPHBIX
NOAPA3AECIECHUM, COIIACOBAHUE KOTOPBIX

JlOKyMEeHTHI,
(myskt 2.5),
KOMHUTETOM

npenycmorpernbie Il aramom
cornacyrorcsi  ['ocynapcTBeHHbIM
PecnyGuku Tarapcran o

B ciyyasx, NPEyCMOTPEHHBIX | apXUBHOMY Jnieny (nanee — ['ockomapxus PT):
HOPMAaTUBHBIMH  MPABOBBIMU  aKTaMH, JVMKBUJIMPYEMBIX OpPraHU3alUil — HWCTOYHUKOB
Tpebyercs JUISL IIPEIOCTABJICHUS | KOMIUIEKTOBAHUS ~ MYHUUMIAIBHOIO  apXuBa
MYHHIMIIAIIBHON YCIYTU W KOTOPOE | COrIacyrTCs DKCIEepTHO-ITPOBEPOUHOMN 17§
OCYLLECTBIISIETCS Opra’HoMm | MeToaudecko komuccuen ['ockomapxuBa PT
VCTIOJIHUTEIBbHOU Bnacty, | (manee — IIMK I'ockomapxusa PT)
MPEIOCTABIISIOIIUM MYHHUIMIAIBHYIO |  JOPYTHX  JIMKBUAUPYEMBIX  OpraHu3alui -
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ycyry

['ocynapcTBeHHOTO
JUYHOMY  COCTaBY

KOMHCCHEN
10

DKCIIEpTHOU
apxuBa JIOKYMEHTOB
Pecny6nuku Tatapcran

2.8. NcuepnipIBaroninii nepeyeHb
OCHOBAHMH I OTKAa3a B IPUEME
JIOKYMEHTOB, HEOOXOAUMBIX JIJIs
MPEIOCTABJIEHUS MYHULIUITATBHOU
YCIIYTH

1. [Togada mOKyMEHTOB HEHAJICHKAIIMM JIMIIOM

2. HecoorBercTBue MPE/ICTABIICHHBIX
JOKYMEHTOB TIEPCYHIO JOKYMEHTOB, YKa3aHHBIX B
m 2.5

2.9. UcuepnbiBaromuii IIEPEUYCHb
OCHOBAaHHUM JUIsi TPUOCTAHOBIICHHS B
NpeAOCTaBICHUU MYHULIUTATbHON
yCIyTH

1. He npenocraBinenue 3asButeneMm  (ero
npeAcTaBUTeNIeM) JOKyMeHTaiuu B Otoen B
ompeneneHHbie ad3anem 3 myHkTa 3.3.4., ab3arem
1 nmynkra 3.39., ab3amem 2  myHKTa
3.3.12. PernameHnTa Cpoku.

2. HeBbmonnenune TtpeboBanuii [IpaBun paboThl
00 yHopsI04E€HUN JOKYMEHTOB.

3. Oo6napyxenue npu npueme B Otaen
NOKYMEHTOB B COOTBeTCTBMM ¢ 1. 3.3.13.
Pernmamenta Ha XpaHeHHE JOKYMEHTOB Ha

OyMa)kHOM OCHOBE, TOABEPKEHHBIX IMOPAKEHUIO
OMOJIOTUYECKUMH  BpeAuTENsIMU  (HACEKOMBIE,
aKTHBHAs TIJIECEHb), C MOBPEKICHUSIMU OyMaru u
TeKCTa W TIPU HECOOJIOJCHUH OpTraHu3amuei
TpeOOBaHUN K O(DOPMIICHUIO /€I, U3JIOKEHHBIX B
[TpaBmrax paboThl apXHUBOB OPTaHU3AIIMIA.

2.10. UcuepnsiBarominii IIEPEUYCHb
OCHOBAaHUU TS OTKasa B
NpeAOCTaBICHUN MYHULIMTATBHON

YCIYTH

Ilepenaya TOKYMEHTOB IO JIMYHOMY COCTaBy U
BPEMEHHOTO CpOKa XpaHEHHs JIEUCTBYIOLINX
OpraHM3alW{ U IPYU HAJIMYWHU [TPABOIIPEEMHUKA.

.10 c1.23 ®enepaibHOrO 3aK0HA
Ne 125-@3;
n.4.4.1 IlpaBun paboTsl;
mo. 3.5, 3.6, 3.7 Permamenta
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nepcaadyu apXmBHBIX JOKYMCHTOB

2.11. Ilopsimok, pa3mMep W OCHOBaHUSA
B3UMaHMs IUIaThl 3a MPEIOCTaBIICHUE
YCIYT, KOTOpBIC SIBIISTFOTCST
HEOOXOOUMBIMH M O00S3aTEIbHBIMHU IS
pe0CTaBICHUS MYHUIIATTATBHOM
yCIyTH, BKJIOYass uHopMamuwioo o
METOJIMKE pacueTa pa3Mepa TaKou IIJIaThl

IIpenocraBnenue HEO0OXOIUMBIX 151
00s3aTeNbHBIX YCIYT HE TpeOyeTcs

4. 3 cr. 15 ®enepanbHOro 3akoHa
No 125-®3;

4. 1 cT. 8 @enepanbHOro 3aKkoHa No
210-@3

2.12. MakcuMalbHbIM CPOK OXHWJIaHUSI B

MakcumanbHblii  CPOK  OXHUIAHUS  IIpUEMa

ouepend MpU ToJaye 3ampoca O | MOJIydaresass MyHUIMNAIbHOM ycnyru (3asBUTENs)

IIPEAOCTABICHUN MYHULIMIQIBHOM | DM MOJade 3ampoca H  IpU  ITOIYYEHHH

YCIYTM W TPU MOJYy4YEHUM pe3ysbTaTa | pe3yjbTara He TOJDKEH IPEeBbIaTh 15 MUHYT.

IIPEAOCTABIEHUS TAKUX YCIIyT OdyepenHOCT A1 OTHAEIBHBIX  KaTErOpHii
[oJy4dareled  MYHULMIIAJBHOM  YCIYyTH  HE
YCTaHOBJICHA.

2.13. Cpox perucrpamuu
3asIBUTEIIS 0
MYHULIUTATHBHON YCITyTH

3ampoca
NPEOCTABICHUH

B nenp nocryniieHus 3asBiaeHus
3anpoc, MOCTYNMBIIMK B AJIEKTPOHHON (QopMme B
BBIXOJIHOU (Mpa3gHUYHBIN) JAEHb, PETUCTPUPYETCS
Ha CIEAYIOUIMN 32 BBIXOAHBIM (IIPa3JHUYHBIM)
pabounii IeHb

4. 2 cT. 8 @enepaibHOTO 3aKoHa No
59-d3;
ct.7, 17 3akona PT Ne 16-3PT

2.14. TpeboBaHusi K TIOMEIICHUSM, B
KOTOPBIX MPEIOCTABISACTCS
MyHUIUMIIAJIbHASA ~ yCJIyra, K  MECTy
OKUJIAHUSI U TIpueMa 3asiBUTENCH, B TOM
YuCie K 00€CIIeUeHUI0 TOCTYIMHOCTH JIJIsSt
WHBAJUJOB YyKa3aHHBIX OOBEKTOB B
COOTBETCTBHHM C  3aKOHOJATEJILCTBOM
Poccuiickonn ®depepanun 0 cOUMAIbHOU

[IpenocraBnenne MyHULUNATBHON  yCIyTH
OCYLIECTBJISIETCS B 3JaHUSAX U TOMEIICHHUSX,
000pyIOBaHHBIX TPOTUBOIIOKAPHONH CHUCTEMOU U
CHUCTEMOU MOKAPOTYIIEHUS, HEOOXOTUMON
Mebenpto It opOpMIICHHST  JIOKYMEHTOB,
MH(POPMAITMOHHBIMH CTEHIaMH.

ObecnieunBaeTcsi OECPENSTCTBEHHbIN TOCTYII
WHBAJUIOB K MECTy PEI0CTaBICHUS
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3aIIMTE WHBAJIUIOB, PAa3MEIICHUIO U
0hOpPMIICHUIO BU3YaJIbHOM, TEKCTOBOU U
MYyJIbTUMEIUNHON uH(popMauu 0
MOPSIAKE MPEIOCTABIECHUS TAKAX YCIYT

MYHULMIAIBHON yCIyru (yAOOHBIN BXOA-BBIXO B
IIOMELIEHUS U NTEPEMEILIEHUE B UX IIPEJIENax).
BusyanpHast, TekcToBas M MyJbTUMEIWWHAS
uHbopMalMsi O  TOpSAKE  MPEAOCTaBICHHS
MYHULMNAIBHON YCIYTH pa3MeNIaeTcsl B yA00HBIX
JUISL 3asBUTEJIEM MeECTax, B TOM YHCIE C YYETOM
OTPaHUYEHHBIX BO3MOKHOCTEW NHBAIUIOB

2.15. Ilokazarenn JAOCTYNIHOCTH M
KauyecTBa MyHUIUIIATBLHON yCIyTH

[TokazarensmMu  JOCTYMHOCTH H  KadyecTBa
IIPEIOCTaBICHUS MYHHUITUTIATBHOU YCIIYTH
SIBIISTFOTCA:

1) cobmoneHue Cpoka npuemMa u

paccMOTpEHUSI JOKYMEHTOB;

2) coOmrofieHue CpoKa TOJyYeHHs pe3yJibTara
MYHHUITUTIAJIBHOMN YCIIYTH;

3) Hammume  TpereAcHTOB  (0OOCHOBAaHHBIX
®ano0) Ha HapymieHHe AJIMUHUCTPATUBHOTO
periiaMeHTa, COBEPIICHHBIX MYHHIIMIAIbHBIMU
CIy’>KallUMU (OTHOILIEHHUE YMHCIIa TPEIEICHTOB,
*ajgo0 K oOleMy 4YHCIy AOJKHOCTHBIX JIHI]
ApXUBHOTO OTJieJIa HUCIIOJIHUTEILHOTO KOMHTETa
AJIeKCeeBCKOro MYHHIUITATBHOTO paiioHa,
Y4aCTBYIOIIUX B MPEJICTABICHUU YCIYTH).

[Ipu mpenocTaBieHU MYHUIUTIAIIBHON YCIyTH
B MHOTO(YHKITMOHATBLHOM IIeHTpe (nanee — MDI)
KOHCYJIbTAllUIO, MPUEM M BbIJIa4y JIOKYMEHTOB
ocymecTBsIeT crenuaiuct MOI]

2.16. Ocobennoctu IPEIOCTaBICHUS
MYHULMIAJIBHONW YCIYTH B 3JICKTPOHHOU

3asBlICHHE O MPEIOCTABICHUH MYHUIIUIIATBLHON
YCIAYTH MOXET OBITh HampaBjieHO B dopme

4. 4 ct. 10 ®PengepanbHOro 3aKoHa
Ne 59-D3;
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dbopme

ANIEKTPOHHOTO JOKyMEHTa TIO 3JICKTPOHHOMY

anpecy: Larisa.Kozonkova@tatar.ru;
OdurmansHorO caiita Hcnonkoma

(http://alekseevskiy.tatarstan.ru);

[Toprama TOCYZapCTBEHHBIX W MYHHUITUIIATBHBIX

yCIIyT PecnyGnuku Tarapctan
«http://uslugi.tatarstan.ruy;

Enunoro nopTasa rOCyIapCTBEHHBIX U
MYHUIIATTATBHBIX yCIIyT (byHKIHII)

(http://www.gosuslugi.ru/).

4. 1 cr. 19 ®enepanbHOro 3akoHa
No 210-D3;
ct. 5 3akona PT Ne 16-3PT
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3. CocraB, MoCj1e10BATEJIbHOCTh M CPOKH BBINOJHEHUS AIMUHUCTPATUBHBIX
npoueayp (1eicTBuii), Tpe0OBAHUA K MOPAIAKY MX BbINOJHEHUSA

3.1.  Onuncanve  MOCIEOOBATEIBHOCTH  JEWCTBUM  NIPU  MPEIOCTABICHUHU
MYHULIUIIATBHON yCIIyTH

3.1.1. mpenocraBieHUsT MYHULMIAIBHONW YCIyTH IO NpUEMY JIOKYMEHTOB IIO
JUYHOMY COCTaBY JMKBUJIUPYEMBIX OpPraHU3alUi Ha XpaHEHUE B MyHHUIMIIAJIbHBIA apXUB
BKJIFOUYAET B ce0sl ClIeyIOIINEe TPOLEAYPHL:

1) KOHCYJIbTUPOBAHUE 3asIBUTEIIS;

2) NpUHSTUE U PETUCTPAIUs 3asIBJICHHUS;

3) opraHuzanMs NOpUeMa JTOKYMEHTOB IO JIMYHOMY COCTaBy JIMKBUIUPYEMBIX
OpraHM3ali HA XPAaHEHHE B MyHULIUITAJIBHBIA APXUB;

4) BblIava 3asBUTEIIO pe3yjibTaTa MyHUIIMIAIIBHON YCIIyTH.

3.1.2. bmok-cxema TOCJIENOBATENIBHOCTH  JEHUCTBUM IO  INPEJOCTABICHUIO
MYHULHANIAIBHON YCIIyTH MPEACTABIEHA B IPUII0KeHUU Ne 3.

3.2. Oka3aHue KOHCYJIbTAIUM 3asIBUTEIO

Crneunanuct Otaena oCyuecTBIsSET KOHCYJIbTUPOBAHUE 3asBUTENSA, B TOM YUCIIE IO
coctaBy, (opMe U COAECPNKAHUK JOKYMEHTAllMd, HEOOXOAUMON [UIsl TOJy4YEHUS
MYHULIMNIAIBHONW YCIYTH W IPU HEOOXOJIMMOCTH OKa3blBa€T IOMOIIb B 3aMOJHEHUU
OJ1aHKa 3asIBJICHUS.

[Ipouenypa, ycraHaBiMBaeMmasi HAaCTOSIIMM ITyHKTOM, OCYILECTBIIIETCA B JCHb
oOpalleHusI 3assBUTEIIA.

Pesynbprar mporenypbl: KOHCYJIbTallud, 3aMeyaHUs [0 CcocTaBy, (opme u
COJZIEpP KaHUIO MTPEACTABICHHON JOKYMEHTALUH.

3.3. IIpueM IOKYMEHTOB IO JIMYHOMY COCTaBY JMKBUIMPYEMBIX OPraHU3alMN Ha
XpaHEHHE B MYHULIUITAJIbHBIN apXUB

3.3.1. 3asgButenb (ero MOpeACTaBUTENb) JIMYHO Ha OyMaXHOM HOCHUTENE, B
ANEKTPOHHOM Buae dyepe3 IlopTanm ToCyAapCTBEHHBIX W MYHHIMOAIBHBIX YCIYyT
Pecnybnuku Tarapcran au00 Mo MOYTE MOYTOBBIM OTMPABJICHUEM MOJAAET (HAIMPaBIISECT)
3asBieHue (mpuioxkeHue Ne 1) ¢ mpusokeHHeM yKa3aHHBIX B MyHKTE 2.5. HACTOAIIETO
Pernamenta nokymenToB (I atam).

[Tpu HampaBieHNUH 3asiBICHUS B 2JIEKTPOHHOM (pOpME MpUIIararoTcsi CKaHHPOBAHHBIE
KOIIMH 3alpalIiBacMbIX JTOKYMEHTOB.

3.3.2. Ilpu HanpaBieHWH 3asBICHUA B DOJEKTPOHHOU (opMme crernuaiInucT
UCTIOJKOMa, OTBevarluili 3a paboTy C JOKYMEHTaMH, IOCTYMAIOIUMHU Yepe3
NHTEepHET-TIPUEMHYIO, PErUCTPUPYET TOCTYNUBIIEE 3asBJICHUE W HaIpaBiseT B
AJIEKTPOHHOM BHJIe B OTI€N.

[Ipouenypa, yctaHaBIMBaeMas HACTOSAIUUMM ITyHKTOM, OCYLIECTBIISIETCSI B TE€UEHHE
OJIHOTO JTHSI C MOMEHTA IMOCTYIUICHHS 3a1poca.

Pe3synbTaT mpoueaypbl: 3aperucTpUupoBaHHOE 3asBJICHUE, HaNpaBieHHoe B OTer.

3.3.3. Cneunanmcr OTaena, BEAYIIAN IPUEM 3aABIEHUM, OCYILIECTBIISIET:

MIpUEM 3asBJICHUS U IOKYMEHTOB corjacHo 1. 2.5. (I aTanm) HacToAILIEro periaMenTa;

pEruCTpalrIO 3asBJICHUS B )KypHAJIE PETUCTPAIUU 3asBICHU;

IPOBEPSIET 3asBICHUE U JOKYMEHTBl HAa HaJIMYME OCHOBAHMM Ul OTKa3a B IpUEME
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JNOKYMEHTOB, YKa3aHHBIX B II. 2.8 HacTosero Pernamenra.

[Ipu OTCYTCTBHMM OCHOBAHHUM JjIsi OTKa3a B NMPUEME JIOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.8 Hacrosmero Pernamenra, cnennanuct Otaena:

IpU TMPEIOCTABICHUM 3asBJICHUS 3asSBUTENIEM JIMYHO W3BEIIACT 3asBUTENSI O
IIPUCBOECHHOM BXO/JISILIEM HOMEPE;

IpY HAMNpaBJICHUM 3asBJICHUS 3asBUTENIEM B DJIEKTPOHHOW (opMe yBEIOMIISIET
3asiBUTENS B DJIEKTPOHHOU (popMme O jare mpuema 3asiBICHUS U MPUCBOCHHOM BXOJSIIEM
HOMEDE.

B cnywyae Hamuuug OCHOBaHMM JUIsi OTKa3a B IpUEME JOKYMEHTOB,
MPEyCMOTPEHHBIX NyHKTOM 2.8 Hacrosmiero Pernamenra, cnenuanuct Otnena B
3aBUCUMOCTH OT CIOoco0a TOJIayu 3asBJICHHUS] YBEIOMIISIET €r0 O HaJUYHMH TMPEMSTCTBHMA
JUTSL PETUCTPALINY 3asIBJICHUS U BO3BPAILla€T €My IOKYMEHTBI C MUCbMEHHBIM O0BbSICHEHUEM
COJIep>KaHUsl BBISIBICHHBIX HEJIOCTATKOB B MPEACTABICHHBIX JOKYMEHTAX.

[Tponeyphl, ycTaHABIMBAEMbIE HACTOAIIUM ITYHKTOM, OCYIIECTBIISIIOTCSL B TEUCHUE
15 MUHYT MOCTIe TOCTYTUICHUS 3asiBJIeHUs (0OpaIeHus 3assBUTEIS).

PesynbpTaT mpouemyp: MNPUHATOE U 3apPETUCTPUPOBAHHOE  3asBJICHUE WJIU
JIOKYMEHTBI, BO3BpAIlICHHBIC 3asIBUTEITIO.

3.3.4. ®opMupOBaHHE W HAIPABICHHE MEXBEJOMCTBEHHBIX 3alpOCOB B OPTraHBbI,
YYacTBYIOIIHME B IPEAOCTABIEHUN MYHULIMIIATBHON yCIIyTH

3.4.4.1 CrneumManucT HampapisieT B IJIEKTPOHHON (OpMe TOCPEICTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJAEHCTBHS 3aMpOC O NPEIOCTABICHUU:

CBeneHus O IMOCTAaHOBKE HAa y4deT M (WJIM) CHSTUS C Y4y€Ta POCCHUUCKON WU
WHOCTPAaHHOM OpraHu3allid B HAJIOMOBOM OpraHe IO MECTy HaxOXICHUs ee
000Cc00JIEHHOTO TIOIpa3IeICHUSI.

[Iponeaypbl, ycTaHABIMBAEMbIE HACTOAIIUM ITYHKTOM, OCYIIECTBIISIIOTCSL B TEUCHUE
OHOTO pabouero JHS C MOMEHTa TMOCTYIUICHUSI 3asBICHUS O MPEAOCTABICHUU
MYHHUIUIIAIBHON YCITYTH.

Pesynbrat npouenypsl: HalpaBJI€HHbBIN 3aPOCHI.

3.4.4.2. ChoneuuanucTtbl TOCTAaBIIMKOB JIaHHBIX HAa OCHOBAaHUHM  3ampoca,
MOCTYMUBIIET0 Yepe3 CHUCTEMY MEXKBEJOMCTBEHHOTO JJEKTPOHHOTO B3aWMOJEHCTBUS,
NPEeIOCTaBISIOT — 3alpalliBaeMble JOKYMEHTHbl (MHGOpMAIMIO) WJIM  HaMpaBisioOT
yBEJIOMJICHHUS 00 OTCYTCTBMHM JOKyMeHTa M (win) HHGOpMAIUU, HEOOXOJMMBIX IS
MPEIOCTaBICHUSI MyHUITUTIATLHOM YCIIYTH (J1ajiee — yBeJOMJICHHE 00 OTKase).

[Ipoueaypsbl, ycTaHaBIMBAEMbIE HACTOAIIUM ITYHKTOM, OCYIIECTBIISIFOTCSL B TEUEHUE
OATH JHEW CO [JHA TMOCTYIUIEHUS MEKBEJIOMCTBEHHOIO 3ampoca B Opral Wi
OpraHu3allii0, MPEAOCTABIAIONINE JOKYMEHT W HWH(POPMAIMIO, €CIU WHBIE CPOKHU
NOATOTOBKM W HANpABJICHUS OTBETAa HA MEKBEJOMCTBEHHBIM 3alpOC HE YCTAHOBJIICHBI
dbenepanbHBIMU 3aKOHAMU, TIpaBoBeIME akTaMu [IpaButenscTBa Poccmiickoit deneparun
U MPUHITBIMU B COOTBETCTBUU C (e/iepalbHBIMU 3aKOHAMU HOPMATUBHBIMU MPABOBBIMU
aktamu PecniyOnuku TatapcraH.

PesynbraT mnpouenyp: AOKYMEHTHI (CBeAEHMs) MO0 yBeAOMJIEHHME 00 OTKase,
HarnpasieHHbIe B OTIel.

3.3.5. Cnemmanuct Otzaena OCYHIECTBIISIET NPOBEPKY CBEACHUN, COAECPKAIIUXCA B
JOKYMEHTAX, ITPEACTABICHHBIX 3asIBUTEIIEM.


http://www.______.tatar.ru
http://www.______.tatar.ru
http://www.______.tatar.ru
http://www.______.tatar.ru
http://www.______.tatar.ru
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B ciyuae BbIABIEHHMSI OCHOBaHMM ISl OTKa3a B MPEIOCTaBICHUU MYHULIUNAIBHON
YCIIyTH, MPEAYCMOTPEHHBIX MYHKTOM 2.9. HACTOSILErO0 periiaMeHTa, B 3aBUCUMOCTH OT
cnoco0a Nojiayu 3asBJICHHS MUCbMEHHO U3BEIIAET 00 3TOM 3asBUTEIIS.

B ciywyae oTcyTcTBHSI OCHOBaHM JJis OTKa3a B MPEJAOCTABIECHUU MYHHULIUNAIBLHON
YCIYTM MO pe3ysibTaTaM pacCMOTPEHHUsI 3asBICHUS HW3BELIAET 3asBUTENS O CpPOKaxX
3aKJIFOUYECHUS I0TOBOPA O MPUHSITUU JOKYMEHTOB OT JJMKBUIMPYEMOIN HETOCYAAapCTBEHHOU
OpraHU3aluu.

Jlata mpemocTaBieHUs JIOKYMEHTOB, MPeAyCMOTpeHHbIX myHKToM 2.5. (II asTtam)
HacTosIero PernmameHTa, yCTaHABJIMBAETCS C YYETOM CPOKOB IOANMCAHMS JOTOBOPA,
ONpeIeTICHHBIX MMYHKTOM 3.5. HacTtosiiero Pernamenra.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOAILMM ITYHKTOM, OCYILIECTBISIOTCS B TEUEHHUE
OJIHOTO JTHSI C MOMEHTA OKOHYAHUS MPEAbIAYIIEN TPOLETyPHhI.

Pesynprar mpouenypel: mepelaHHas — 3asgBUTEN0  MHGoOpManus O  JaTe
Ipe/CTaBICHNUs JOKYMEHTOB WJIM W3BEUICHUE 3asBUTENS 00 OTKa3e B IMPEAOCTaBICHUU
MYHHUIUTIAIBHON YCIyTH.

3.3.6. Cnemmamuct Otaena no pe3yJibTaTaM pPAacCMOTPEHUS 3asBICHHUS U
JOKYMEHTOB MOJITOTABJIMBAET U HAIIPABIISIET HA COTJIACOBAaHUE HAYAIBHUKY OTJIEa TPOEKT
JIOTOBOpa O Nepefadye apXUBHBIX JTOKYMEHTOB Ha XPAaHEHHE B MYHHULIMNAIbHBIN apXuB
(mamee — JloroBop).

[Ipouenypsbl, ycTaHABIMBAEMbIE HACTOAIIUM ITYHKTOM, OCYIIECTBIISIFOTCSL B TEUEHUE
OJIHOTO JTHSI C MOMEHTA OKOHYAHUS IPEAbIAYIIEN TPOLETyPHI.

Pe3ynpraT npouexypbl: HalpaBiI€HHBI HAa COIVIACOBAHWE HAYAJIbHUKY OTHENA
npoekT Jlorosopa.

3.3.7. Hawanpuuk Ortxaena paccmaTpuBaeT NpoekT JloroBopa, BU3UPYET U
HaIPaBJISIET FOPUCTY UCIIOJIKOMA.

[Ipouenypsl, ycTaHaBIMBAaE€MbIE HACTOSIIMM ITYHKTOM, OCYIIECTBIISIFOTCS B JCHb
nostyyeHus npoekra Jlorosopa.

Pe3ynbpTaT mpouenypbl: HalpaBiCHHBIM IOPUCTY HCIOJKOMa Ha COTrJIacOBaHUE
poekt Jlorosopa.

3.3.8. IOpucrt ucnoskoma B MOPSAKE OYEPEAHOCTH MOCTYIUIEHUS PACCMaTpPUBAET
npoekT JloroBopa, COraacoBBIBAET M HAIIPABJISAET HA MOANUCH PYKOBOJIUTEIO UCIIOJIKOMA.

B ciyuae Hanmuumsi cyniecTBEHHBIX 3aMeuaHuid Bo3BpamaeT [JoroBop Ha 10paboOTKy
C MUCHbMEHHBIM YKa3aHHEM HeJ10paboTOK

[Ipouenypsl, ycTaHAaBIMBAEMbIE HACTOAIIMM ITYHKTOM, OCYILECTBISIOTCS B TEUEHUE
OJIHOTO JTHSI C MOMEHTA OKOHYAHUS MPEAbIAYIIEN TPOLIETyPHI.

Pe3ynpraT mpouenypbl: HalpaBiI€HHBIM Ha MOIINUCH PYKOBOAMTENIO HCIIOIKOMA
WJIM BO3BpAIlICHHBIN Ha 10pa00TKy HauanbHUKY OTAena npoekT Jlorosopa.

3.3.9. PykoBomuTenb HCNOJKOMAa B IOPSAKE OYEPEIHOCTH MOCTYIUICHMS
noanuchiBaeT JloroBop u HampasiseT ero HauabHUKy OTJena ajs nepeiadn 3asiBUTENIO.

[Ipouenypsl, ycTaHaBIMBAEMbIE€ HACTOAILIMM IMYHKTOM, OCYILECTBIISIOTCS B TEUEHHUE
OJIHOTO JTHSI C MOMEHTA OKOHYAHUS MPeAbIAYIIEH MTPOLETypHhI.

Pesynprar npoueaypsl: HOANUCAHHBIN PYKOBOIUTENIEM UCIOJIKOMA /[0roBop.

3.3.10. Cnenuanuct Otnena BbIJAET NMPH JIMYHOM TMPUOBITHHU 3asgBUTENS WU €0
NOBEPEHHOI'O0 JIMIA MpPU NPEABSABICHUHM I[AaclOpTa WJIM HWHOIO, YIOCTOBEPSIOLIETO
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JUYHOCTh JOKYMEHTAa WIH JOBEPEHHOMY JIMIy — IPU TPEIbIBICHUU IJOBEPEHHOCTHU
JloroBop nnu HanpasiseT JJoroBop 3asBUTENIO 110 MOYTE MPOCTHIM MHUCbMOM, YBEIOMIISET
3asBUTEII O CPOKAxX IMpenocTaBieHus J[oroBopa u TOKYMEHTOB B COOTBETCTBHUM C II. 2.5.
(IT aTam).

[Iponenypa, ycTaHaBiMBacMas HACTOSIIMM IYHKTOM, OCYLIECTBIIIETCS B JECHBb
MOJIyYEHHUSI OJANUCAHHOTO PYKOBOAUTENIEM HCIIOIKOMa JloroBopa.

PesynbTaT mnpouenypbl: HalpaBlICHHBIA 3asBUTENO Ui moanucanus Jlorosop,
YBEIIOMJICHHUE 3asBUTEIISL O CPOKAX MpeNoCTaBiIeHus JJoroBopa u TOKyMEHTOB.

3.3.11. 3asgBuTenp (ero mMpenCTaBUTENb) JUYHO HAa OyMaKHOM HOCUTENE JHOO TI0
IIOYTE€ 3aKa3HbIM IIOYTOBBIM OTIIPABICHHEM C YBEJOMIICHMEM O BPYYEHHMHM IIOJAET
(manpagsiet) JloroBop U JOKYMEHTHI B cOOTBETCTBUHU C 11. 2.5. (I 3Tam)

3.3.12. Cneunanuct OTAena oCyIEeCTBISET IPOBEPKY:

ITOJTHOTBI COCTaBA JIOKYMEHTOB;

KOMIUIEKTHOCTH JJOKYMEHTOB;

COOTBETCTBHUSI IOKYMEHTOB YCTaHOBJIEHHBIM (hOopMam;

COCTaBIsIET M MPEACTaBIAeT HayainbHUKy OTaena Ha NOANKUCH 3aKIIOYEHUE
MYHULHNAIBHOTO apxuBa Mg HarpasiieHus Ha paccmoTtpenue DIIMK I'ockomapxuBaPT
JNOKYMEHTOB;

Hanpasisier Ha paccmorpenne OIIMK T'ockomapxuBa PT  nokymeHTB ¢
3aKJIFOYCHUSIMUA MYHHUIIMIIATBHOTO apX1Ba

B cinyuyae Hanmuuusa 3aMedaHui, BO3BPAIACT JOKYMEHTHI 3asBUTEIO ISl BHECCHUSA
VICTIPABJICHUM.

IIponenypsl, ycTaHaBIMBAaEMbIE HACTOSAIIMUM ITYHKTOM, OCYIIECTBISIIOTCS B TEYCHUE
JBYX JTHEM C MOMEHTA MTOCTYIUIEHUS JOKYMEHTOB.

PesynbTaT mpoueayp: HanpasieHHble Ha corjacoBanue OIIMK I'ockomapxusa PT
® WK BO3BpAIllCHHBIC 3asSBUTEIIO [T UCTIPABICHUS JTOKYMEHTHI.

3.3.13. Cneumamucr Otanena mnocie  noctymieHuss u3  ['ockomapxuBaPT
JOKYMEHTOB, MH(DOPMUPYET 3asIBUTENS O MPUHATOM PELICHUU.

B cinywae cormacoBanus OIIMK T'ockomapxuBaPT nokymeHTOB, wu3Bemiaer
3asBUTEIIS O JaTe MPEACTABICHUS JOKYMEHTOB HAa XpaHEHUE.

B cnydae otkaza DIIMK T'ockomapxuBa PT B cornacoBaHuu JOKYMEHTOB Bpy4daeT
NPEACTABUTEIIIO 3asIBUTENS JIMYHO WM HAIPABIAET MO MOYTE 3asBUTENIO JOKYMEHTHI C
nucbMeHHbIM yKazaHueM JIIMK IN'ockomapxuBaPT npuunnbl 0TKa3a.

IIponenypsl, ycTaHaBIMBAEMbIE HACTOAIIUM ITYHKTOM, OCYIIECTBISIOTCSA B TCUCHUE
OJHOTO JIHSI C MOMEHTA MOCTYIUICHUSI TIOKYMEHTOB U3 ['ockomapxusa PT.

PesynbraT npouenyp: U3BEIICHNUE 3asIBUTENS O JaTe MPEICTABICHUSA JOKYMEHTOB Ha
XxpaHeHue uinm o0 otkase I'ockomapxusa PT B cornacoBaHuM JOKYMEHTOB.

3.3.14. Cnenuanuct OTAena npyu MnpueMe JOKYMEHTOB Ha XpPaHEHHUE OCYLIECTBIISIET
CBEpPKY (PAKTUYECKOrO0 HAJIM4YMsl [l C OIKCHIO, MPOBEPKY COCTOSHUS YNOPSAOUYEHUS
JOKYMEHTOB, (PU3NYECKOE U CAHUTAPHO-TUTUEHUYECKOE COCTOSIHUE JIEN.

[Ipu oOHapyXeHUHM JIOKYMEHTOB Ha OYMa)XHOH OCHOBE, TOJBEPKEHHBIX

6CoryacoBaHue JJOKyMEHTOB, IIPEAYCMOTPEHHBIX IyHKTOM 2.5. (I oTan) Hacrosimero Pernamenra,
OCYIIECTBISIETCSL B cOOTBETCTBHM ¢ rpadukom nposenenus 3acenannii DI IMK I'ockomapxusa PTu
DKCIepTHOM KoMmuccuu ['0CYIapCTBEHHOTO apXMBa JOKYMEHTOB IIO JMYHOMY COCTaBy PecryGmukn
TarapcTan 1 B CPOK IPENOCTABIEHHS MYHHIUIIAIBHON YCIYTH HE BXOJIAT.
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MOPAKEHUIO OHOJIOTUYECKUMU BpEIUTENsIMH (HACEKOMBIE, AaKTHUBHAas ILJIECEHb), C
NOBPEXKJIECHUAMH OyMaru M TEKCTa M MPU HECOOJIOJIEHUU OpraHu3aleil TpeboBaHuM K
ohopMIICHUIO €], U3J0KEeHHbIX B [IpaBuimax paOoThl apXWMBOB OpraHu3allui,
COCTaBJISICTCSI aKT MPOU3BOJIbHOU (hOPMBI, OTpaXKAIOIINI XapakTep Ne(PEeKTOB U MEphI MO
UX ycTpaHeHuto. JOKyMeHTbI, moJaBepKeHHble (pu3znyeckuM nedeKkraMm, B T€UEHUE ABYX
IHEW C MOMEHTa COCTAaBJICHHSI AaKTa, BO3BPAILAIOTCA OPraHU3alMu [Jis yCTpPaHEHUs
ne(EeKTOoB.

ITo pe3ynpTaTaMm NpOBEPKU COCTABIIAET aKT MPUEMA-TIEpeIaun TOKYMEHTOB (J1ajiee —
aKT) Ha XpaHEHUuE B JABYX OJK3eMiusipax (mpuioxkenne Ne2). AKT MNOINHUCHIBAETCS
3asBuTenieM. OIHUH BK3EeMIUIIp TNOANMCAHHOIO  aKTa [epelaeTrcss  3asBUTEINIO.
[TocTynuBiIKe TOKYMEHTHI EPENAIOTCA B XPAHUIIHUILIE.

[Iponenypbl, ycTaHaBIMBAaEMbIE HACTOSIIMM ITYHKTOM, OCYILECTBIISIIOTCS B
3aBUCUMOCTH OT KOJIMYECTBA MOCTYNAIOIIUX JIE Ha XPaHECHUE:

He 6oxee 10 gei - 2 nus;

He 6oxee 20 nei - 4 nus;

He 6onee 50 gen - 10 guHeil.

IIpy moctymyneHun Ha XxpaHeHue cBbilie S50 €1, CpOK  MIpPeNOCTaBICHUS
MYHULHNAIBHON yCIYTH Ompenensercs HadaabHUKoM OTaella U HE JOJDKEH IPEBBIIATh
CpOKa, YCTaHOBJIEHHOrO (QeaepaabHbIM 3aKOHOAATENbCTBOM. 3asiBUTEIh O CpPOKE
NPEAOCTABIEHUS YCIYTH YBEIOMIISIETCS B TEUECHHE JIBYX AHEH C MOMEHTA MOCTYIUICHUS
JIOKYMEHTOB.

Pe3ynbTaT npouienyp: BbIJAHHBIN 3asBUTEIIIO aKT MpUeMa-nepeiadynd JOKYMEHTOB

Ycnyradepes M®I He npeacraBisieTcs..

3.4. cnpapiieHHE TEXHUYECKUX OIIUOOK.

B cBsi3u ¢ Tem, 4TO pe3ysbTaTOM MYHMIIMIIAILHOW YCIYTH SBIISETCS HE BBIIAHHBIM

HcronkoMoM — 3asiBUTENIO  JIOKYMEHT, HUCHOpPABICHUE  TEXHUYECKMX  OIIMOOK  HE
OCYIIECTBIISICTCS. .

4. ITopsinok u popMbI KOHTPOJIS
3a mpeaoCcTaBJIeHUEeM MYHMIMIIAJIbHON YCIyTH

4.1. KoHTpOJb 32 MOJHOTOW U KaY€CTBOM MPEAOCTABICHUS MYHHUIIMNIATBHON YCIyTH
BKJIIOYAET B CeOsl BBIABICHHE W YCTpaHEHUE HAPYIICHHWI MpaB 3asBUTENICH, MPOBEICHUE
IPOBEPOK COOIIOJICHUS MPOIEAYP NMPEAOCTABICHNUSI MyHUITUTIATBHOU YCITyTH, TIOJTOTOBKY
pemieHnii  Ha gedcTBus  (Oe3medcTBHE)  JOJKHOCTHBIX — JIMII OpraHa  MECTHOTO
CaMOYIIPABJICHHUS.

dopmamMu KOHTPOJISL 3a COOJIFOACHUEM HMCIOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP
SIBJISTFOTCSL:

MPOBEICHUE MPABOBOM 3KCIEPTU3bI MPOEKTOB JOKYMEHTOB IO MNPEAOCTABICHUIO
MYHHUIUIIAIBHON yCIyTH. Pe3ylbTaTOM 3KCIIEPTHU3 ABISECTCS BUZUPOBAHUE MPOECKTOB;

MPOBEJICHUE B YCTAHOBIICHHOM IMOPSAJIKE MPOBEPKH BEICHUS JETOMPOU3BOICTBA;

MPOBEJICHUE B YCTAHOBJICHHOM TMOPSJIKE KOHTPOJBHBIX MPOBEPOK COOIIOACHUS
pOUEIYp NPEAOCTABICHUS MyHULIMTIABHOU YCIIYTH.

KoHTposbHbIE TPOBEPKU MOTYT OBITh MJIAHOBBIMU (OCYIIECTBIIATHCS HA OCHOBaHUU
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NOJIYTOJOBBIX HWJIM TOJIOBBIX IUIAHOB palOThl OpraHa MECTHOIO CaMOYIpPaBJIEHUs) U
BHEIUIAHOBBIMU. [Ipy mNpoBeneHMM IPOBEPOK MOTYT PACCMATPUBATBCA BCE BOMIPOCHI,
CBSA3aHHBIE C MPEJOCTABICHUEM MYHULIMIAIBHON YCIyTH (KOMIUIEKCHBIE MIPOBEPKH), WU
10 KOHKPETHOMY OOpaIIeHUIO 3asiBUTEISL.

B memix oOCylIecTBIEHUMS KOHTPOJS 3a COBEpPIICHHEM JIEUCTBUUA  MpHU
NPEAOCTABIECHUN MYHULUINAIBHOW YCIYrd W MPUHATHU PEUIEHUNA PYKOBOJMUTEIIO
UCIIOJIHUTETFHOTO KOMHTETa AJIEKCEeBCKOTO MYHHUIIMIAIBLHOTO paiioHa PecmyOnuku
TarapcTaH NpPEenCTABIAIOTCS CIPABKU O PE3yJbTaTax MPEIOCTaBICHUS MYHMUIUIIAJIbHOU

YCIIYTH.
4.2. Texkymmii KOHTPOJIb 3a COOJIOJACHHUEM IOCICIOBATCIBHOCTH JICHCTBUH,
OIPEICIICHHBIX aIMUHHUCTPATUBHBIMHU poueypaMu o MPEI0CTABJICHUIO

MYHULANIAIBHON YCIyTH, OCYIIECTBISETCS YIIPABAEIaMH MCIHOJIKOMA AJIEKCEEBCKOTO
MyHHUIMNANbHOTO paiioHa Pecriybnuku Tarapcran.

4.3. IlepedyeHb JOJDKHOCTHBIX JHIL, OCYIIECTBISIOMIMX TEKYIIUNA KOHTPOJIb,
YCTAHABIIMBACTCA IMOJOKEHUSAMH O CTPYKTYPHBIX MOJPA3JCIICHUSX OpraHa MECTHOIO
CaMOYyIPaBJIEHUS U TOJKHOCTHBIMU PETIIAMEHTaMU.

ITo pe3ynbpTaTaM MPOBEIECHHBIX MPOBEPOK B CIIyyae BBIABICHUS HApYyLICHUN NpaB
3asBUTEJIE BUHOBHBIC JIMIA IPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOJATENbCTBOM Pocculickon denepanuu.

4.4. HauanpHUK apXWBHOI'O OTAENa HCHOJIKOMa AJIEKCEEBCKOTO MYHHUILIMNAIBHOTO
pationa PecmyOmuku TarapctaH HeceT OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE
pPaccMOTpeHHE OOpaIeHU 3asIBUTEICH.

4.5. KoHTpoJb 3a MPeAoCTaBICHUEM MYHUIIUIIAIIBHOW YCIIYTH CO CTOPOHBI TPaXK/IaH,
uX OOBEOUHEHUH U OpraHu3aluid, OCYIIECTBIAETCS IOCPEICTBOM  OTKPBITOCTH
NEATEIIbHOCTH apXHWBHOTO OTZAENa HMCIOJIKOMA NPU IPEAOCTABICHUN MYHUIUIIAJIBHOU
YCIIyTH, TOJY4YEHHUs MOJHOW, aKTyalbHOM W JOCTOBEPHOW HH(MOpPMAIMU O THOPSIKE
PEeIOCTaBICHUS MYHULMIAIBHOM YCIYTM M BO3MOXHOCTH JIO0CYJIE€OHOTO PacCMOTPEHUs
oOparienuii (;kano0) B mpouecce Mpea0CTaBIEeHUs MyHUIUIIAIBHON YCIYTH.

5. JocynedHoe (BHecyaeOHOe) 00Kal0BaHUe 3asiBUTEJIEM PellieHUd U AeiiCTBU I
(0e3aeiicTBHS) Oprana, mpeaoCTABJISIOLIEr0 rOCYAAPCTBEHHYIO YCJIYTI'y, Oprana,
NMPeI0CTABIAINIEr0 MYHMIMNAIBHYIO YCJIYTY, 10JIKHOCTHOIO JIAIA OPraHa,
NPeI0CTABIAIONIET0 FOCYIAPCTBEHHYI0 YCJIYTY, WM OPraHa, NpeaocTaBISIOIIero
MYHUIUTIAJIBHYI0 YCJIYTY, JH00 rocy1apCcTBEHHOT0 WJIM MYHUIMIIAJIbHOTO
CJIYKAIIero, MHOro(pyHKIIMOHAJIBLHOT0 IIEHTPa, pa00THUKA MHOTO(YHKIMOHAJIBHOTO
LIEHTPA, a TAK/Ke OPraHu3aIuil, MpexyCcMOTPeHHbIX YacThbio 1.1 ctatbu 16
®enepanbHoro 3akona 210-®3, uiu nx paboTHUKOB

5.1. 3asgBUTENH MOKET OOPATUTHCS € Kaa000W B TOM YUCIIE B CIEIYIOMIUX CIydasiX:
1) HapyumieHHe cpoka perucTpalud 3ampoca O IPeAoCTaBICHUU
rOCYyJJapCTBEHHOM WJIM MYHHLIMNAIBHOM YCIyIM, 3ampoca, YKAa3aHHOTO B CTaThke
15.1®enepanbHoro 3akona 210-P3;
2) HapylleHHE CpOKa IMpPEeAOCTaBIEHUS  TOCYJapCTBEHHOM WK
MYHHUIIMNAIBHOU yciyru. B ykazaHHOM ciydae pocyaeOHoe (BHecyeOHOoe) 00kKaloBaHue
3asBUTEJIEM pEIIeHUH u JaercTBuil (0e3aeicTBHs) MHOTO(QYHKIIMOHAIBHOTO LIEHTPA,
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paboTHUKAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa BO3MOXHO B Clly4ae, €CJIM Ha
MHOTO()YHKIIMOHAJBHBIM LEHTp, pelleHus u JedctBus (Oe3deiicTBuE) KOTOPOro
o0XanyloTcsi, BO3JOKE€HAa  (PYHKIMS 1O  MPEJOCTABICHHI0  COOTBETCTBYIOIIMX
roCyJapCTBEHHBIX WM MYHHUIMMOAIBHBIX YCIYr B TIOJIHOM O0O0bEME B TMOpPSJIKE,
onpeaeaeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akoHa 210-D3;

3) TpeboBaHuE y 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMH akTaMu Poccuiickoii ®enepannyd, HOPMATUBHBIMU TNPABOBBIMU aKTaMU
cyorektoB Poccuiickoit ®Depepanuu, MyHULUNAIGHBIMU TPAaBOBBIMU aKTaMH IS
PEAOCTABJIEHUS TOCYIAPCTBEHHON WM MYHULIUITAIBHOW YCITYTH;

4) oTka3 B IpueMe JOKYMEHTOB, IPEIOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTHBHBIMM NpPaBOBbIMM  akTamMu Poccuiickorn ®enepauun, HOPMATUBHBIMU
npaBOBbIMH akTamMH cyObekToB Poccuiickoit denepannu, MyHUIIUIIATbHBIMA PABOBBIMU
aKkTaMHM JUIsl MPEJOCTABJIEHHUS TOCYJIapCTBEHHOM WJIM MYHULHMIIAIBHON YCIyru, Yy
3asIBUTEJIS;

5) oTKa3 B MPEeAOCTaBICHUU TOCYJAPCTBEHHON WM MYHMIIMIAIBHOW YCIYTH, €CIH
OCHOBAaHMSI OTKa3za HE NPeaycCMOTpeHbl (eaepaibHbIMU 3aKOHAMU M NPUHATHIMUA B
COOTBETCTBUM C HUMHU WHBIMH HOPMATHUBHBIMU TPABOBBIMU akTamMu Poccuiickoi
Qdenepanyy, 3aKOHAMU W HWHBIMU HOPMATHBHBIMU TPABOBBIMU aKTaMH CYOBEKTOB
Poccuitickonn denepanuy, MyHULIMITAIBHBIMU MPABOBBIMHA aKTaMHW. B yka3aHHOM ciydae
nocynebHoe  (BHecylneOHOE) oOKalloBaHHWE 3asBUTENIEM pEUICHUW U JIeWCTBUM
(Oe3meiicTBUsl) MHOTO(YHKIIMOHAIIBHOTO IIEHTpa, PabOTHUKA MHOTO(YHKIIMOHAIBEHOTO
[IEHTPa BO3MOXKHO B CiIy4yae, €CId Ha MHOTO(YHKIIMOHAJILHBIM LEHTP, PEIICHHS U
neiictBus  (O6e3meiicTBHE)  KOTOPOrOo  OOKAIyrOTCS,  BO3JIOXKEHA  (PYHKIUS  TIO
MPEAOCTABICHUIO COOTBETCTBYIOIIMX TOCYJAPCTBEHHBIX WJIM MYHHUIIUMIAIBHBIX YCIYyT B
NOJIHOM O00BbeME B TOpsiAKE, ONpenesieHHOM YacThto 1.3  crtateu 16 HacTOsIIIETO
PenepanbHOro 3aK0HA;

6) 3arpeboBaHME C 3asBUTENSI TPU MPEJOCTABICHUM TOCYJAPCTBEHHOM WU
MYHULUNAIBHOW YCIYTH IUIaThl, HE MPEAYCMOTPEHHOM HOPMATHUBHBIMU MPABOBLIMU
aktamu Poccuiickoit ®denepanuu, HOPMATUBHBIMU TPABOBBIMU aKTaMU CYOBEKTOB
Poccuiickon denepanuy, MyHULANIAIBHBIMUA [IPABOBBIMU aKTaMU;

7) oTKa3 opraHa, NpPeIOCTaBISIONIETO0 TOCYAApPCTBEHHYIO YCIyry, oOprasa,
NPEAOCTABMISIONIET0  MYHHMIIMIAIBHYIO  YCIYry, JOJDKHOCTHOIO — JIMIA  Oprasa,
NPEAOCTABISIONIETO TOCYJApCTBEHHYIO YCIyry, WM OpraHa, MpedoCTaBISIOIIETO
MYHULHANAIbHYIO yCHyTYy, MHOTO(YHKIIHOHATEHOTO LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJILHOTO IICHTPA, OpraHW3alluii, MPEeTyCMOTPECHHBIX YacTbio 1.1 craThu
16 denepanbroro 3akoHa 210-D3, win ux pabOTHUKOB B UCIIPABJICHUH JTOMYIICHHBIX UMHU
OTEYaTOK M OMMOOK B BBIAHHBIX B PE3yJIbTaTe MPEJOCTABICHUS TOCYAAPCTBEHHON WA
MYHULIUNIATHHON YCIYTH JOKYMEHTax JTHUOO HapylIeHHWE YCTAaHOBJIEHHOTO CPOKa TaKUX
ucmpasieHui. B ykazamHoM ciywdae gocyneOHoe (BHecyaeOHOE) 00kaJoBaHHE
3asBUTENIEM peElIeHUNH u jaercTBuil (0e3aeicTBUs]) MHOTO(QYHKIIMOHAIBHOTO LIEHTPA,
paboTHUKAa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa BO3MOXXHO B Clly4ae, €CJIM Ha
MHOTO(YHKIIMOHAJIBHBI LEHTp, pelieHus u JedctBus (Oe3deiicTBuE) KOTOPOro
o0XanyloTcsi, BO3JOKE€HAa  (PYHKIMS 1O  MPEJOCTABICHHI0  COOTBETCTBYIOIIMX
roCyJapCTBEHHBIX WM MYHHUIMIAIBHBIX YCIYr B TIOJIHOM O0beME B TMOpSJIKE,
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onpenesieHHoM 4acTbio 1.3 crareu 16 PenepanpHoro 3akona 210-D3;

8) HapylleHHe CpoKa WIM TMOpsJKa BbIJAYM JOKYMEHTOB IO pe3yJbTaTam
IPEeOCTaBICHUS TOCYAAPCTBEHHON WIM MYHHUIIMTIAIBHON YCIIyTH;

9) mpuocTaHOBJIEHUE MPEIOCTABICHUS TOCYIApCTBEHHONW WJIM MYHUIUIAIBHOU
YCIyT'H, €CJIM OCHOBAaHUS NPUOCTAHOBJIEHUS HE TMPEayCMOTPEHBl (enepanbHbIMU
3aKOHAMHU W TPUHATBIMH B COOTBETCTBHUM C HUMHM WHBIMH HOPMATHBHBIMU TPABOBBIMU
aktramu Poccuiickoit ®eneparuu, 3aKOHaMM M WHBIMH HOPMATUBHBIMH TPAaBOBBIMU
aktamu cyOobekToB Poccuiickoit denepaiuu, MyHUIIUTAIBHBIMUA MPABOBBIMU akTaMu. B
yKa3aHHOM cllydae JocyaeOHoe (BHecyaeOHOe) o0KajJoBaHUE 3asBUTEICM pPEIICHUN U
JNEeNCTBUI (6e3meiicTBuSN) MHOTO()YHKIIMOHAITEHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAIBHOTO IIEHTPa BO3MOXKHO B Cllydae, €CiM Ha MHOTO(YHKIIMOHAIbHBIN
LIEHTp, pelIeHus: U AercTBUs (0e3aeiiCTBIE) KOTOPOTO 00XKATYIOTCS, BO3JIOKEHA (DYHKITUS
[0 IPEIOCTABIECHUIO COOTBETCTBYIOIIMUX IOCYIAPCTBEHHBIX WM MYHUIIMIAIBHBIX YCIYT B
NOJIHOM O00BbEME B MOPSAKE, ONpeAeIeHHOM YacTblo 1.3 cratbu 16 DenepanbHOro 3aKoHa
210-D3.

5.2. 3asBUTENM UMEIOT MpaBO Ha MOJy4YyeHUe HUHPOPMALMK U JOKYMEHTOB,
HEOOXOIUMBIX /111 0OOCHOBAHUS U PACCMOTPEHUS KaTOOBI.

5.3. JKanmoba mnomaercss B NUCbMEHHOM ¢opMe Ha OyMakKHOM HOCHUTENE, B

ANEKTPOHHOM  ¢opMe B  OpraH, TMPEAOCTaBISIOMIMA  TOCYJApPCTBEHHYIO  WIH
MYHUIIMNANbHYIO yciuyry. JKamoba Ha pelieHusi, NPUHATHIE PYKOBOAMUTENEM OpTraHa,
IPEIOCTABISAIOIIEr0 MYHULIUIIAJIBHYIO YCIYTY, IOJAI0TCS B BBILIECTOSALIUI OopraH (Ipy ero
HJIMYUM) JIMOO B CIy4yae €ro OTCYTCTBUS pPacCMaTpPUBAIOTCS HEMOCPEACTBEHHO
PYKOBOJHTEIEM OpraHa, IPeJOCTABISIOMErO0 MyHUIUIIATBHYIO YCIYTY.
XKanoba mMoxxker ObITh HampaBiieHa IO IOYTE, Ye€pe3 MHOTOQYHKIMOHAJIbHBIA IIEHTp, C
UCTIOJb30BaHUEM  HMH(DOPMAIIMOHHO-TEIEKOMMYHUKAaMOHHOW  cetn  "MHTepHeTt",
o(UIHAIBHOTO CaiiTa opraHa, MPEIOCTaBIISIIONIET0 MyHUIUNAIbHYIO ycayry, [loprana
roCyJapCTBEHHbIX M MYHHULIMNAIbHBIX ycayr PecnyOnmuku TarapctaH, a Takke MOXKET
OBITh MPUHSATA IPU JTUYHOM NpUeMe 3asiBUTEIIS.

5.4. XKanoba nomKkHa ColepkKaTh:

1) HaMeHOBaHUE OpraHa, MPEeOCTaBIIAIONIEr0 rOCyJapCTBEHHYIO YCIyry, OopraHa,
NPEIOCTABISIONIET0  MYHHUIMIAIBbHYIO — YCIOyry, JOJDKHOCTHOIO  JIMLIAa  OpraHa,
IPEIOCTABISIONIET0 TOCYJapCTBEHHYIO YCIYry, WM OpraHa, MpeloCTaBiISIONIEro
MYHUIIUTAIBHYIO YCIYTYy, JIMOO TOCYJapCTBEHHOTIO WM MYHHIIMIAIBHOTO CITY>KaIllero,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, €ro PyKOBOAMUTENS U (MiiM) paOOTHUKA, OpraHu3alui,
MPEyCMOTPEHHBIX YacThlo 1.1 cratem 16 @enepanbHoro 3akoHa 210-d3, wux
pykoBoautened M (Wiau) pabOOTHUKOB, pElICHHWs] U ACHCTBUS (Oe31eCTBUE) KOTOPBIX
00KayIoTCs;

2) damunuio, UMs, OTYECTBO (TMOCIEAHEE - MPU HATWYUH), CBEIACHUS O MECTE
KUTENbCTBA 3aABUTENA - (PU3MUECKOrO JiMLa JUOO0 HAUMEHOBAaHUE, CBEIAEHUS O MECTE
HAXOXICHUS 3asiBUTENS - IOPUIMYECKOrO JIMIA, a TaKke HoMep (HoMmepa) KOHTAKTHOIO
tenedoHa, aapec (aapeca) JIEKTPOHHOU MOYTHI (MPU HAIMYUM) U TOYTOBBIN ajpec, Mo
KOTOPBIM J0JKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBeneHuss 00 00KalmyeMbIX PpEIIEHUAX M JeWcTBHUsIX (Oe3aedCTBUU) OpraHa,
PENIOCTABISIONIEr0  TOCYJApCTBEHHYIO  YCIyry,  OpraHa,  IpeIoCTaBJSIONIErO
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MYHUIUMOAIbHYIO  yCIyry, JOJDKHOCTHOIO  JIMI[a  OpraHa, IpeIOoCTaBJSIOLIErO
rOCyJapCTBEHHYIO YCIyTy, WM OpraHa, MpelOoCTaBISIOIIEr0 MYHULHUIAIBHYIO YCIYTY,
AM00 TOCYAAPCTBEHHOI'O WM MYHHULMIAIBHOTO CIIyXallero, MHOTO(QYHKIHMOHAIBHOIO
LEHTpPa, pabOTHHKA MHOTOQYHKIIMOHAIBHOTO IEHTPa, OpraHu3alni, UX paOOTHUKOB;

4) noBOJBI, HA OCHOBaHMM KOTOPBIX 3asBUTEIb HE COIJACEH C PELIEHUEM U
neiictBueM (0e3aelicTBUEM) OpraHa, IpEeAOCTaBISIIOIIET0 T'OCYAapCTBEHHYIO YCIYTY,
oprasa, IpeJOCTaBIIOIIETO MYHHIMIAIBHYIO YCIYry, IJOJDKHOCTHOIO JHMIAa OpraHa,
IPEIOCTABISAIOIEIO0 TOCYAApCTBEHHYIO YCIYTy, WM OpraHa, IpeIoCTaBJSIOLIEro
MYHULIMINAIBHYIO YCIYTY, JJUOO TOCYAapCTBEHHOTO WM MYHHULMIAIBHOIO CIIy’Kallero,
MHOTO(YHKIIMOHAJTLHOTO  IIEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO  IIEHTPA,
OpraHm3aiuii, ux pabOTHUKOB. 3asBUTEIEM MOTYT OBITh MPEICTaBICHBI JOKYMEHTHI (TIpU
HAJIMYWHN ), IOJTBEPKAAIOIINE TOBOBI 3asIBUTENS, JINOO X KOIHUU.

5.5. Eciim TOKyMEHTBI, MMEIOIIME CYIIECTBEHHOE 3HA4YEHUE ISl PAacCMOTPEHHMS
XKanoObl, OTCYTCTBYIOT WJIM HE MPUIOKEHBI K Kano0e, pelieHre npuHuMaerca 0e3 ydyera
JOBOJIOB, B IOJATBEPKIECHUE KOTOPHIX JTOKYMEHTHI HE MTPEACTABIICHBI.

5.6. KanoOa, noctynusias B OpraH, NpeJOCTaBISIONUNA MYHUIIUTAIbHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIN LEHTp, YYpPEAUTENI0 MHOroQyHKIHOHAIBHOTO IIEHTpa, B
OpraHu3aliy, NIperycMOoTpeHHble 4yacTelo 1 1 cratem 16 Hacrosmero denepalbHOrO
3aKOHa, JIMOO BBIIECTOSIIMM OpraH (IPU €ro HAJUYMU), MOJUIEKUT PACCMOTPEHUIO B
TEUYEHUE MATHAALUATH pabouyMX JHEH CO JIHSA €€ PEruCTpalid, a B cilydae O0XaJloBaHUS
OTKaza  oOprasa, IIPEIOCTABIISAIOLIErO rOCyAapCTBEHHYIO yCIyry,  oprasa,
NPEIOCTABISAIOIEI0  MYHULMIAIBHYIO  YCIYyry, MHOTO(QYHKIIMOHAJIBHOIO  LEHTPA,
OpraHu3aluii, TpeayCMOTpeHHbIX 4YacThio 1 1 crateu 16 Hacrosimiero denepanbHOTO
3aKOHa, B MMpUEME JOKYMEHTOB Yy 3asBUTEISI JIMOO B MCIPABICHUH JOIMYIIEHHBIX ONEYaTOK
U OMMOOK WM B ciay4yae OOaJOBaHUS HapYLICHUS YCTaHOBJICHHOIO CpOKa TaKUX
UCIIPABJICHUH - B TEUEHUE NATU pabOUYMX JHEH CO THS €€ PErucTpanuu.

5.7. Tlo pe3ynbTaTaM pacCMOTPEHUS >KaloObl MPUHUMAETCS OJHO U3 CIEAYIOUIUX
pemenuii:1) sxamoba yIOBIETBOpSIETCS, B TOM uucie B (OpMe OTMEHBI MPHUHSATOrO
pelIeHus, UCIIPaBICHUs JOMYUIEHHBIX ONEYaTOK M OIMMOOK B BBIIAHHBIX B pE3yJIbTaTe
PEIOCTaBIEHUSI TOCYIapCTBEHHON MJIM MYHUILIMIIAJIbHOM YCIYTM JIOKYMEHTax, BO3BpaTa
3a5IBUTENIO JICHEKHBIX CPEJICTB, B3UMAHUE KOTOPBIX HE MPELYyCMOTPEHO HOPMATHBHBIMU
npaBoBeIMM akTamu Poccuiickoit ®enepanyy, HOPMATHBHBIMM IIPABOBBIMM aKTaMU
cyobrexToB Poccuiickoit ®enepauny, MyHUUIUNAIbHBIMU TPAaBOBBIMM aKTaMM;2) B
YJIOBJIETBOPEHHUHU KaJI0Obl OTKA3bIBACTCA.

He mno3gHee nHs, cleaylomero 3a JHEM MPUHATHUS PEIIeHUs, 3asBUTEII0 B
NUCHbMEHHON (OpMe U MO KEJAHUIO 3asBUTENS B AJIEKTPOHHOM (opMe HampaBisieTcs
MOTHBHUPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHUS KAIOObI.

5.8. B ciydae ycTaHOBJIEHUS B XOJ€ WJIM MO PE3yJIbTaTaM PacCMOTPEHUS KalOObI
OPU3HAKOB COCTaBa AJAMUHUCTPATHBHOIO MPAaBOHAPYIIEHUS WM  MPECTYIUICHUS
JOJKHOCTHOE JIMIIO, pa0OTHHK, HAJIEJICHHBIE MOJIHOMOYMSIMHU MO PACCMOTPEHUIO Kaloo0,
HE3aMeJIUTENbHO HAMPaBJISIOT UMEIOIINECS MaTEPUAIIbl B OpraH MPOKYpPaTyphl.
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[Ipunoxenue Ne 1

K AZIMUHUCTPAaTUBHOMY PETJIaMEHTY
NPEAOCTABIEHUS MYHHULIMIIATBHON
YCIIYTH 10 TPUEMY JOKYMEHTOB I10
JUYHOMY COCTaBY JINKBUJIUPYEMBIX
OpraHHu3alyil Ha XpaHEHHE B
MYHUIUIIAIBHBINA aPXUB
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PykoBoaurento
HcnonHuTenbHOro KOMUTETA
AJIEKCEEBCKOTO MYHULIMIIATIBHOTO
pationa Pecniyonuku Tatapctan

oT
(manmenoBanue opranuzanuu uian O.1.0.
KOHKYPCHOTO YIIPABJISIFOIIETO)

(ropunudecKuii axpec Uim ajipec
KOHKYPCHOTO YIIPABJISIFOIIETO)

TenedoH:

3asBieHue
O MpueMe JOKYMEHTOB I10 JJMYHOMY COCTaBY JIMKBHJIUPYEMOW OpraHu3aliy Ha XpaHEHUE
B MyHULMIIAJIbHBIA apXUB

[Ipoury paccMOTpeTh BONPOC O MNpPUEME JOKYMEHTOB IO JIMYHOMY COCTaBy 3a
(kpaitHue fgaTbl JOKYMEHTOB), OOpa30BaHHBIX B  pe3yJbTaTe
NS TENbHOCTH (Ha3BaHME OpraHM3allii) B CBSI3M C JMKBHUAALMEH Ha
OCHOBAaHHHU (HauMeHOBaHUE JOKYMEHTa, MOJTBEPKAAIOMIMKA (akKT
JMKBUIALNH, IPEKPAIICHUS ACSITEIIbHOCTA OpTraHU3aIIHH).
K 3asBnenuto npuiaararoTcs Cienyonue OTCKaHUPOBAaHHBIEC JOKYMEHTBI:
1. Komnus YcraBa (1Mo10KeHNs) OpraHUu3aIyH.
2. B noarBepxkaeHue Qgaxrta JMKBUAALMU FOPUIUUYECKOTO JIUIA MPECTABIAECTCS OAUH U3
JOKYMEHTOB:
KOIUS PELICHUS] YUPEIUTENEH O TUKBUIALINH;
KOIUS PELIECHUs Cy/la, B TOM YHCJIE O IPU3HAHUE FOPUIUYECKOIrO JUIA HECOCTOSTEIbHBIM
(6aHKpOTOM);
onpeaeneHre apOuTPakKHOIO Cya O 3aBEPLIEHUH KOHKYPCHOTO IPOU3BO/ICTBA.
3. B mnoarBepxkaeHue ¢dakra MNpeKpalnieHUus NpearnpUHUMATEIbCKON AEsTeIbHOCTU
NPEICTaBIAETCA OAUH U3 JOKYMEHTOB:
KOIUS PEIICHUs CyJa, B TOM YUCJIE O IPU3HAHUU HECOCTOATENbHBIM (OaHKPOTOM);
ornpejeneHre apOuTPaKHOTO Cyia O 3aBEPILIEHUH KOHKYPCHOTO IPOU3BO/ICTBA.

(nara) (moamucek) (®HO)

[Tpunoxxenue Ne 2

K AJIMUHUCTPAaTUBHOMY PETIAMEHTY
NPEAOCTABIEHUS MYHHUIIMIIATBHON
YCIIYTH 110 TPUEMY JOKYMEHTOB I10
JIMYHOMY COCTaBY JINKBUJIUPYEMBIX
OpraHu3alrii Ha XpaHEHHE B
MYHULIMIAIbHBIN apXUB
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VTBEPXAIO VYTBEPXJIAIO
(HaMMEHOBaHUE JIOJKHOCTU (HaMMEHOBaHUE JIOJKHOCTU
PYKOBOJUTENS PYKOBOJUTENS
OpraHu3alui—CcaaTunKa) OpraHMU3alUHU-IPUEMILIKA)

[Tognucy  PacmmdpoBka nognucu

Jara  Ileuath

AKT

(nmata)

npuemMa-Inepe1add apXUBHbBIX
JOKYMEHTOB Ha XpPAHEHHUE

(ocHOBaHUE nepeaadn)

(Ha3BaHUe TepegaBaemMoro (HhoHa)

chai,
(Ha3BaHUE OpraHU3alNH-CIATUYNKA)
PUHSI
(Ha3BaHME OpraHu3alUU-IPUEMILHKA)
JOKYMEHTBI Ha3BaHHOTO ()OHAA U HAYYHO-CIIPABOYHBIN anmapar K HUM:
N Haszsanue, Homep KonnuectBo KomnuectBo | [Ipumeuanus
n/n OIMCH IK3EMIUISIPOB en. Xp.
OIMCH

1 2 3 4 5
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Hroro npuHsTO en. Xp.

[Iepenauy npoussenu: IIpuem npoussenu:

Homwxkuocts [loanuce PacmmdpoBka moanucu

Hara JlaTta

®onay npucBoeH Ne

HN3meHeHus B YUYCTHBIC TOKYMCHTBI BHCCCHBI

JIomKHOCTH [Toxnuce PacmugpoBka

[Ipunoxxenne Ne 3

K AIMUHHUCTPAaTUBHOMY PETIAMEHTY
PEIOCTaBIECHUS MyHULIUTIATIBHOM
YCIIYTH 10 IPUEMY TOKYMEHTOB 110
JMYHOMY COCTaBY JTUKBUAUPYEMBIX
OpraHu3aliii Ha XpaHeHHUE B
MYHULIUIIATIbHBINA apXUB
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brnok-cxema nmocienoBaTeIbHOCTH JEUCTBUN
10 NMPEAOCTABICHUIO MYHULIUIIAJIbHON YCIIYTH

Cneywnanuct OTgena
KoHcynbTauus
B AeHb obpaweHunsn

A

3aaButens.
Mopaya 3anpoca o npefocCTaBneHUm
MYHWLMWNANbHON YCNYIX U JOKYMEHTOB

Cneuvanucrt ncnonkoma
MpoBepka, npuem n permcTpauns LOKYyMEHTOB

l—C ooTBETCTBYWT N.2.5

Cneuwnanucrt ucnonkoma
Pernctpauusa n HanpaBneHe AOKYMEHTOB B
OTpen

Cneuvanwuct OTaena
MpoBepka cBeaeHU coaepxaluxcs B
AOKyMeHTax

OTCyTCTBVIe OCHOBaHUM AnNA OTKas3a B

HATUWEe pelw eHnda B 3aBUCUMOCT

AOKYMEHTOB

MpuHATUE peweHns B
3aBUCUMOCTHU OT
pesynbTaTta npoBepku

npefocTaBfneHUN ycnyru, npeayCMOTPEHHbIX N.2.9

Cneuwvanuct Otaena
YcTtaHoBNneHue AaTbl NnpeacTaBneHuda onucu

M3seuw eHne saasutensa o nate

npencrtaBneHna onmncu

\_/I/ﬁ

Y

|

3asBuTEnb
MpepcrasneHune onucu

Onucb caoaBaeMmbl X

> LOKYMEHTOB

\_/I/—\

A 4

Cneuyvanuct OTgena
MpoBepka NnpaBuNbHOCTN ODOPMIEHUNSA n
HanpaBneHue Ha cornacosaHue B Komuccuiw FAY
PT

HanpaBneHHas Ha
> cornacoBsaHue ONUchL

pe3ynbTata npoBepkKN KOMNNEKTHOCTHN

He cooTtBeTcTBylOT N.2.5

Cneuvanucrt ncnonkoma
Bos3BpauweHne JOKYMEHTOB

BO3BpaLLleHHbIe 3aaBuTento
AOKYMEHTHI

m

Hanunyne ocHosaHunm,
npeaycMOTpPeHHbIX N.2.9

4

Cneuyvanwuct OTtaena
MoarotoBka Nnucbma o6 oTkase
B NpefocTaBleHUn ycnyru

L

MpoekT nucbma 06 oTkase B
npegocrtaBneHunun
MYHULMNANbHOW ycnyru

HavyanbHuk O Taena
MopnucaHue nucbma o6 oTkase
B NpeJocTaBneHun

MYHWLMNANbHOW YyCRyru

A 4

MoanncaHHbLIN AOKYMEHT

Cneuywnanuct OtTgena
HanpaBneHune nucbma
3asiBUTENIO

ﬁ

HanpaBneHHoe (BblgaHHOE)
3asiBUTEN0 NUCbMO
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HznpzeaskHoe [BblgaHHos)
ZEABMTEAK NHCbMO

MpUHATHE PELIEHKA B
SZEMCMMOCTH OT PEIYNLTETA
NPoEEREK.

OTCYTCTEME 3ameyaHHA Hanwsne zameyaHmi
Cneywanwcr Nockomapxwea PT Crneywanwct Nockomapxmea PT
HanpseasHHE ONKMCH H3 PSCCMOTREHHE KOMMTOHE. Hampaene«ye onKcK ANR HCNPERASHHA
Cpok cornscHo pernamenTa MNockosmapsmea PT SEMBHIHMIE

!

BozspawsHHan onuce

YneHbo KOMMOCHH.
MpoEepka GNUCK, NPWHATHE DELUIEHKA.
Cpok COrASCHO PETASMEHTY HOMMTETA.

MNpKMHATHE pBLWEHKA B
IZEHCMMOCTH OT pEIYALTETA
NpoEEQKH.

Pemesse 0 COrTACOEEHNHA OIMHCH Oxas B NIPHHEATHE JOEYVMEHTOR

Cneywanucr Nockomapxuea PT Cneywanmcr Nockomapxuwea PT
HanpasneHWe DEILEHIA KOMMOTHH. HanpaeneHue pelweHKA komMmuocke B Omgen.
Cpo# YCTEHORASH PErA3MEHTOM HOMMTETA. Cpo# YCTSHORNSH PErAEMEHTOM KOMHTETE.
PelsH e KOMHCOHH PeweHMe komHoCHK of oTEazs

Hauanwuue Otgena. MzeswsHne 22RENTENR O Hasanenur Orgena. MNogromoeka neceass of
PELWSHHKA HOMMOCHH K HEZHEYSHWH O3To oTwaze B npueme. 1 geHe
NpPeqoCTIENEHMA goKyMEHTOE. 1 geHb

\ b

Mecoeao ob OoTHEZE B NPE4OCTAENEHHH

HzEBWEHME 33AEMTENA O MYHHLMNEAHOR YoM
OETE NpHEME

JanenTens. MNpegocTasneHHe QOKYMEHTOE
COrAECHD OMHCK.

Hadanbuur Orgena.
MNognucasne nicoma. 1 geHe

} !

PeweHse KOMUIOHEH MogNHMcEHHOE NMCEMAD
I—._____—-'-__
Hasanenue OTgena. ART NpHErEK Hasanenue OTgena.
Mprem QoRyMEHTOR, COCTAENEHME M . OOERAEHTOE KM _ Brinz=z (Hanpaenedre] nMcoma
Eb|0E4E SRASMTEAKD 3KTE NPHEME. " nMcomo of oTkaze [ zaAsvT. 1 geHe
CpoK B 33EMCHAMOCTH OT KOAMHECTES
NEHHMM3EMBIX T, __________‘__..--'"_
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[Tpunosxenue (CupaBoUHOE) K
AJIMUHUCTPaTUBHOMY PETJIAMEHTY
[IPEIOCTABJICHHUS] MyHULMIIAIIBHON
YCIYTH TIO TIPUEMY IOKYMEHTOB 10
JIMYHOMY COCTABY JIMKBUUPYEMBIX
OpraHu3alyi Ha XpaHEeHNe B
MYHULMIIAIBHBIA apXHUB

PekBHM3MTBI 1OJIKHOCTHBIX JINL, OTBETCTBEHHBIX 32 NMPeEI0CTaBIeHHE
MYHHIHMIIAJIBHON YCJIYTH 10 PHEMY T0KYMEHTOB 110 JINYHOMY COCTABY
JMKBHIUPOBAHHBIX OPraHU3alMii HA XpaHeHHe B MyYHUIIUNIAJIbHBIA apXUB U
OCYLIECTBJISAIOIINX KOHTPOJIb €¢ HCIOJTHECHHUS

ApxuBHbIU OTAEN VICIIOMHUTENBHOTO KOMUTETA
AnekceeBCKOro MyHUIMNanbHoro paitona Pecriyonuku Tatapctan

JlomKHOCTB Tenedon DJIEKTPOHHBIN a/ipec

PykoBojuTtens oTaena (84341)2-46-84 | Larisa.Kozonkova@tatar.ru

HcnonHuTenbHbIN KOMUTET AJIEKCEEBCKOTO MYHUIIMNIAJIBHOTO palioHa
Pecniy6nuku Tarapcran

JlomxHOCTB Tenedon DJIEKTPOHHBIN ajipec
PykoBoauTtens (84341)2-42-50 alekseevsk(@tatar.ru
W crnoaHUTEeIbHOTO KOMUTETA
VYpapisitouuyii 1eaMmu (84341)2-56-30 alekseevsk(@tatar.ru
M crnoaHUTEeIbHOTO KOMUTETA
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[Tpunoxenue Ne 8

K IIOCTaHOBJICHUIO

HcnonHuTenbHOro KOMUTETA
AJIEKCEEBCKOTO MYHHUIIMTNIATBHOTO palioHa
Pecnybnuku Tatapctan

or 23.10.2018 Ne 367

AJIMMHUCTPATHUBHBIN perjaMeHT
NPeA0CTABJICHHSI MYHULMIIAJIBLHOM YCJIYIH 110 BblIa4ye ApXUBHbBIX JOKYMEHTOB,
OTHECEHHBIX K MyYHUIMNAJIbHO! COOCTBEHHOCTH M XPAHAIIUXCH B MYHUIIMTIAJIbHOM
apxuBe, 0Jb30BATEJII0 JI Pa00Thl B YMTAJIbHOM 3aJI€ MYHUIIUNIAJIBLHOT0 apX1Ba

1. O01mme mos10KeHUs

1.1. Hacrosimmii PernaMeHT ycTaHaBIMBAET CTAaHAAPT M MOPSAAOK MPETOCTABICHUS
MYHULUMAIBHOM  yCIAYyTH TI0 BbIJaUY€ apPXUBHBIX JIOKYMEHTOB, OTHECEHHBIX K
MYHUIUINIATBHON  COOCTBEHHOCTM M  XPAHALIMXCA B MYHHULUIAIBHOM  apXUBE,
MOJIB30BATENIO JJIsi padOThl B YUTAIBHOM 3alie MYHMIIMIAIBHOIO apxuBa (Jajiee —
MYyHUIMTIATIbHAS YCIyTa).

1.2. Tonyyarenu MyHULHMIAIBLHON YCIyTH: IOpUANYECKUE WM (U3HUECKHUE JHIA
A100 UX YHOJTHOMOYEHHBIE MPEACTABUTENH, OOpAIlAlOLMeCs] Ha 3aKOHHBIX OCHOBAHMSIX K
ApXMBHBIM JTOKyYMEHTaM JUIsl TIONyYEeHHUs] M HMCIOJb30BaHUs HE0OXoauMon uH(opManuu
(tanee - 3asIBUTEID).

1.3. MyHununanpHas yciyra mnpenoctaBisercss VICIOIHUTENbHBIM KOMHUTETOM
AJIEKCEEBCKOTO MYHHUIIMNAIBHOTO paiioHa (nanee — Mcnonkom).

HcnonHurens MyHUIUITAIBHOW YCIyrH — ApXuBHBIM oTaen McnomHurtensHOro
komuteTa (nanee — Otaen).

1.3.1.Mecto HaxoxaeHus Mcnonkoma: nrr AjiekceeBckoe, miomaab CoBerckas, 1;

Mecto Haxoxaenus Otaena: n.r.1. AinekceeBckoe, yi. Kazakosa, 1.9.

I'padux pabotel Ucnonkoma: exeaHeBHO, KpoMe CyOOOThI U BOCKPECEHbS, OHEEIbHUK -
msatHuma ¢ 8.00 no 17.00, o6ex ¢ 12.00 mo 13.00.
['padux mpuema 3asiBiieHUI: coryiacHo rpaduky paboThl OTeNA.

I'padpux pabotet Otnena: exeAHEBHO, KpoMe CyOOOTBI M  BOCKPECEHbS,
noHeaenbHUK - yeTBepr ¢ 8.00 go 17.00, marauma ¢ 8.00 mo 16.00, o6ex ¢ 12.00 -13.00.

ITpoxox 1o npoIycky u (Win) JOKYMEHTY, yI0CTOBEPSIIOLIEMY JINYHOCTD.

1.3.2. CapaBounsrii Tenedon Otaena:(84341) 2-46-84.

1.3.3. Anpec odummaneHOoro caiita Hcmonkoma B WHGOPMAIMOHHO-
TEIEKOMMYHUKaMOHHON  cetn  «WHrepHer»  (mamee — cerb  «/HTEpHET»):
http://alekseevskiy.tatarstan.ru);

1.3.4. Uudopmanus 0 MyHHULIMIIAIBHON yCIIyT€ MOXET ObITh NOJIy4YeHA:

1) mnocpenctBOM HMH(POPMALMOHHBIX CTEHIOB O MYHHMIMOAIBHOW  YCIyTE,
coliepKallluX BHU3YaIbHYI0 M TEKCTOBYIO HMH(GOPMAIMI0 O MYHHUILUIAIBHON Yyciyre,
pacrnoioKeHHbIX B noMenieHusix Mcnonkoma, nist paboTsl ¢ 3asBurensimu. Mudopmanus,
pa3MemiaeMas Ha HH(DOPMAIMOHHBIX CTEHJAX, BKIIOYAaeT B ce0s CBEACHUS O
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MYHHUIMIAIBHOW yCIIyre, coaepkalleicsa B myHkTax (nmoamynkrax) 1.1, 1.3.1, 1.3.2, 1.3.3,
2.3,24,2.5,2.8,2.10,2.11, 5.1, 5.2 Hactosiero Perinamenra;

2) nocpenactBoMm ceTu «MHTEepHET»:

Ha opunmansHoM caiite Mcnonkoma (http://alekseevskiy.tatarstan.ru);

Ha [loprane rocynapcTBEHHBIX U MYHHMIMNAIbHBIX yciayr PecnyOnuku Tatapcran
(http://uslugi.tatarstan.ru);

Ha EnuHOM mopTasie TOCyAapCTBEHHBIX M MYHHUIIMNAIBHBIX YCIyr ((QyHKIUN)
(http://www.gosuslugi.ru/);

3) mpu yctHOM oOparnieHnu B MicronkoM (JIMYHO WK 1O TeneQoHy);

4) mpu TUCbMEHHOM (B TOM 4Hucie B (hOpME AIEKTPOHHOTO TOKYMEHTa) 0OpaIieHuu
B Mcnonkowm;

5) B MHOro()yHKIMOHAJIHLHOM IIEHTPE MPEJOCTaBICHUSI TOCYAapCTBEHHBIX U
MYyHUIIMNANBHBIX ycayT (aanee — M®II), B yaanennbix padounx mectax MOLI.

1.3.5. Wundopmauuss mo BompocaMm MPEAOCTABICHUS MYHUIMNAIBHON YCIyru
pasmemaerca cnenuanuctoM OTaena Ha oduuuanbHoM caiite Hcemonkoma u  Ha
MH()OPMAIIMOHHBIX CTEHJIax B MoMelleHus X Mcronkoma st paboThl € 3asiBUTEIISIMH.

1.4. IlpenocTraBieHne MyHUIIMTAIBHON YCIYTH OCYIIECTBIISIETCSI B COOTBETCTBHH C:

®denepaibHbIM  3aKOHOM 0T 6 okTsa0ps 2003 roma Ne 131-d3 «OO6 oOmmx
NPUHIMIIAX OpraHU3allMi MECTHOTO camoyrpaBieHusi B Poccuiickoit deneparumny (nanee
®enepanbbiil 3akoH Ne 131-D3) (Cobpanue 3akoHomarenscTBa Poccuiickoit deaepanuu,
2003, Ne 40, cT. 3822, ¢ y4eTOM BHECEHHBIX U3MEHECHUH);

denepanbHbIM 3aKOHOM OT 22 okTs10ps 2004 roga Ne 125-D3 «O6 apXuBHOM Jiee B
Poccuiickort ®enepanun» (nanee — Deaepanbubiii 3akoH No 125-D3) (Cobpanue
3akoHoAaTenbcTBa Poccuiickoin @enepanuu, 2004, Ne 43, ct. 4169, ¢ yueToM BHECEHHBIX
U3MEHEHUN );

@enepanbHpiM 3akOHOM OT 27 wmronst 2006 roma Nel52-®3 «O mnepcoHambHBIX
naHHbIX» (manee — @DenepanbHbii 3akoH Nel52-D3) (CoOpaHue 3aKOHOAATENHCTBA
Poccuiickoit @enepanuu, 2006, Ne 31 (1 4.), c1.3451);

®enepanbabiM 3akoHOM OT 27 wutons 2010 roma Ne 210-®3 «OO6 opranuzanuu
MPEAOCTAaBICHUS TOCYAApPCTBEHHBIX U MYHHUIMIAIBHBIX yCayr» (manee - denepaibHbIN
3akoH Ne 210-®3) (Cobpanue 3akonomaTenbcTBa Poccuiickoit @eneparnun, 2010, Ne 31,
cT. 4179, ¢ yueToM BHECEHHBIX U3MCHECHUH );

npukazoM denepanbHoro apxuBHOro areHrcTa ot 01 centsiops 2017 1. Ne 143 «O6
yTBepxkaeHun [lopsigka MCroiab30BaHUsl apXMBHBIX JOKYMEHTOB B IOCYJAapCTBEHHBIX U
MyHULHNAIbHBIX  apxuBax  Poccuiickoit ~ ®denepaunn»  (manee —  I[lopsook)
( www.pravo.gov.ru, 2017, 3 Hos0ps1, Homep omyOnukoBanus 0001201711020011);

[IpaBuiiamu opraHu3alii XpaHEHUS, KOMIUIEKTOBAaHMS, yde€Ta W HUCIIOIb30BaHUS
nokyMeHTOoB ApxuBHOro ¢(onma Poccuiickoit ®Pepepamumn u  JpyruxX apXUBHBIX
JOKYMEHTOB B TOCYJApPCTBEHHBIX M MYHHUIIMNAIbHBIX apXuBaX, My3esiXx W OuOIMOTEKax,
opranuzanusx Poccuiickoil akageMuu HayK, YTBEP>KJIECHHBIMU MPUKa30oM MUHHCTEPCTBA
KynabTypel Poccuiickoit ®@enepaunu ot 18 suBaps 2007 r. Ne 19 (manee — IlpaBuiia
pabotel) (broieTeHh HOPMATHBHBIX aKTOB ¢eaepaibHbIX OPraHOB MCHOJHUTEIBHOM
Bnactu, 14.05.2007, Ne 20, ¢ yueToM BHECEHHBIX H3MEHEHU );

3akoHoM Pecny6muku Tartapctan ot 28 urons 2004 Ne 45-3PT «O mecTtHOM
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camoynpanieHuu B Pecniyonuke Tarapcran» (nanee — 3akon PT Ne 45-3PT) (Pecnybinuka
Tatapctan, 2004, 3 aBrycra, ¢ y4eTOM BHECEHHBIX U3MEHEHHUN);

3akoHoMm PecnyOnuku Tarapctan ot 24 nekabps 2007 roma Ne 63-3PT «O
HAJIEJICHUM OPraHOB MECTHOTO CaMOYIPABJICHUS MYHUIMIIAIBHBIX OO0pa3oBaHUN B
PecniyOnuke TartapcrtaH OTAENBbHBIMU TOCYAApCTBEHHBIMU MOJHOMOYMSIMU PecnyOnuku
Tatapctan B obOnactu apxuBHOro aena» (namee — 3akoH PT Ne 63-3PT or 2007 r.)
(Pecrry6nmka Tatapcran, 2007, 25 nekaOpsi, ¢ y4eTOM BHECEHHBIX U3MCHEHUH );

3akonoM Pecny6nuku Tatapcran ot 20 utons 2017 rona Ne 63-3PT «O6 apxuBHOM
nene B PecmyOnuke Tartapcran» (manee - 3axkoH PT Ne 63-3PT ot 2017 r.) (Cobpanue
3akoHoatenbcTBa Pecnyonuku Tatapcran, 2017, T 55 (wacts I), c1.2016);

[TocranoBnennem KabOunera MunuctpoB Pecrybnuku Tartapctan ot 28.05.2007
Ne 203 «O pasrpaHMd4eHHH COOCTBEHHOCTH Ha APXUBHBIE JOKYMEHTBI, CO3JAaHHBIE IO
o0pa3oBaHus, OOBEIUHEHMS, Da3JEICHUS WIM HU3MEHEHUs CcTaTyca MYHUIMMAIbHBIX
0o0pa3oBaHU U XpaHAIMEcs B MyHUIMNAIbHBIX apxuBax B PecnyOnuke Tartapcran, u
o0ecrieYeHUr ydeTa XpaHsIUMXCsS B MYyHUUMNAIbHBIX apxuBax PecmyOnuku TaTapctan
ApXUBHBIX JIOKYMEHTOB, OTHOCSIIMXCS K TOCYJapCTBEHHOW COOCTBEHHOCTH PecmyOnmku
Tartapctan» (manee — nmoctanoBiaeHue KM PT Ne 203) (Pecny6nuxa Tartapcran, 2007,
25 nexabpsi, C y4eTOM BHECEHHBIX U3MEHEHHH );

YcTaBoMm AleKCeeBCKOro MyHHUIIMMAIbHOTO paiioHa Pecriyonuku Tataperan ( nanee
VYcras);

[TonoxxeHneM O MYHHUIMNAIBHOM Ka3€HHOM YYpPEKICHUH AJIEKCEEBCKOIO
paiioHHOoro M CHOJHUTEILHOTO KOMHUTETa AJIEKCEeBCKOTO MYHHUIUIIAJIBHOTO paiioHa
Pecniy6muku Tatapcran (manee — [lonoxxenue 06 MK);

[Tonoxenuem 00 apxwBHOM oOTAene VCIOTHUTENHPHOTO KOMHTETa AJIEKCEEBCKOTO
MYHULANIAIBHOTO PalioOHa, YTBEPXKACHHBIM noctaHoBiaeHueM Mcmonkoma ot 27.07.2018
Ne 214 (nanee — [lonoxenue o0 otaene);

[IpaBmiiamMu BHYTPEHHETO TPYAOBOTO pacnopsiika Mcmonkoma, yTBEpKIACHHBIMU
pacniopsikenueM pykooautens Mcnonkoma ot 28.03.2011 Ne 66-p (nanee — [IpaBuia).

1.5.B mnHacrosmem PermaMeHTe HMCHONB3YHOTCA — CIEAYIOIIWE TEPMHUHBI U
OTpEICIICHHUS:

HAXOJSIIUMUCS B HEYJIOBJICTBOPUTEIHLHOM (DU3UYECKOM COCTOSIHHUM TPHU3HAIOTCS
TOKyMeHThl ApxuBHOro ¢onaa Poccuiickoii ®exnepanu ¢ BBICOKOH CTENEHBIO
pa3pylieHHusl MaTepuagbHbIX HOCHUTENCH, yrpokaromer Qu3nyeckod IeI0CTHOCTH
JIOKYMEHTOB;

yAalleHHOe pabodee MecTO MHOTrOQyHKIMOHAIBHOTO IIEHTpa MPEIOCTABICHUS
rOCYJIapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT — OKHO IPUEMa M BbIJAYM JOKYMEHTOB,
KOHCYJIbTUPOBAHHUS 3asIBUTEIIEN B CEJIbCKUX MOCEIEHUAX MYHULIUTTAIBHBIX PAHOHOB;

TeXHUYeCKass omubka - omuOka (omucka, orneyarka, rpaMMaTHyecKas Wiu
apupmMernueckass omwubOka JauO0 Tom00Has omuOKa), JOMYyIIEHHAs OpraHoM,
MPEAOCTABISIONIMM MYHUIIUMTAIBHYIO YCIIYTY, U IPUBEIIAs K HECOOTBETCTBUIO CBEICHUH,
BHECEHHBIX B JOKYMEHT (pe3yJibTaT MYHHUIIUTNIATLHON YCIYTH), CBEICHUSM B JOKYMEHTAX,
Ha OCHOBAHHUM KOTOPHIX BHOCHUJIUCH CBEICHUS;

MOJ1 3asiBJICHUEM O MPEJAOCTABICHUN MYHHITUIIAIBLHON YCIyTH (Jajiee - 3asiBJICHUE)
MOHUMAETCsl 3alpoc O TMPEJOCTABICHUM MyHUUUMNaIbHOM yeayrm (m. 1 cr. 2
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®enepanbHoro 3akoHa ot 27 utong 2010 roma No 210-D3). 3asBieHue cOCTaBIsieTCs B
IPOU3BOJIBHON (hOopMe, TI0 YCTAaHOBJICHHOMY 00pasiy, WiIW 3alOIHASTCS Ha CTaHIApPTHOM
osanke (npuioxxerue Ne 1).

3asBJICHUE 3aITOTHIACTCS Ha CTAHIapTHOM OJIaHKE B SJIEKTPOHHOU (opme:

Ha odunuanbHoM caiite Mcmonkoma (http://alekseevskiy.tatarstan.ru);na Iloptane
rOCyJIapCTBEHHBIX u MYHHIIATIATHHBIX yCIIyT PecnyOmmku Tarapcran
(http://uslugi.tatarstan.ru);

Ha EnvHOM mopTane TrocyJapCTBEHHBIX M MYHUIUMNAIBHBIX YCIYr ((QYyHKIUN)
(http://www.gosuslugi.ru/).
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2. CTaHaapTr npeaocTaBjIeHUs TOCYAAPCTBEHHOM YCJIYI'H

HaumenoBanue  TpedOBaHuUsI K
CTAaHAAPTY NpeaoCcTaBJICHUS
roOCyAapCTBEHHOM yCJIYyIH

Conep:kanue Tpe0OBAHMH K CTAHAAPTY

HopMmaTtuBHBbIit
YCTAHABJIUBAKOUIMH
rOCyJapCTBEHHYI0 YCJIYry WJIH
TpeOOBaHUE

aKT,

2.1. HaumeHOBaHHE MYHHUIUNAIbHON
YCIYTH

Brinaua apXuBHBIX JOKYMEHTOB MOJIb30BATEIIO
JUTsl pabOTHI B YUTAIILHOM 3aJie apXHuBa

4. 1 c1.24 ®enepanbHOro 3aK0Ha
Ne 125-@3;
m. 5.7,5.12, 5.13 IlpaBun

2.2. HaumeHoBaHHE OpraHa MECTHOTO Ucnonuurenbubldi  KOoMUTET AJiekceeBCKoro | 4. 3 cT. 4 denepanbHOro 3aKOHA

CaMOYIIPABJIEHUS, HEMOCPEACTBEHHO | MYHHIMITAIIBHOTO paiOHA No 125-@3;

IPEIOCTABISAIOMIEr0 MYHHULUIIAIBHYIO Hcnonuutens MyHUIMNanpHOW  yciyru - | [lomoxkenue o0 otaene

YCIIYTY ApxuHbid otaen Mcnosikoma

2.3. Onncanue pe3yabTrara IIpenocraBineHne Noy4aTen0 MyHUIMNANBHOM | 4.1 cT. 24, cT. 25 denepanbHOro

MPEOCTABICHUS MYHULIMNAIBHOM | YCIYTH II0 TEME MCCIENOBAaHUsS ApXUBHBIX M€, | 3akoHa Ne 125-D3;

yCIIyTH Hay4YHO-CIIPABOYHOI0 ammapara (OmHCH, KaTallorH, | cr.22 3akona PT Ne 63-3PT or
0a3pl  JIaHHBIX, KapTOTEKH, Iy TEBOUTENH, | 2017 r.;
CHCTEMATHYCCKUE MEPEYHH JOKYMEHTOB), M3IAHMH | g 512 5.13. Ipasu;
HAYYHO-CIIPABOYHOM OWOIMOTEKN apXuBa, KOMMH | 1.2,3.1,4.1.1,4.1.3, 4.1.4,
apXUBHbIX TOKYMCHTOB 4.1.5,4.1.6,4.1.7 llopsinka

2.4. Cpok IIPENOCTABIEHNUS B nenp oOpanieHus 3asiBUTENS. nm. 2.3, 3.1.5, 3.1.6 Ilopsanka

MYHULANAIBHOW YCIyT'H, B TOM YHUCJIE
C YYETOM HEO0OXOJIMMOCTH OOpaIleHHUS
B OpraHu3alluy, Yy4YacTBYIOIIHE B

NpeA0CTaBICHUN MYHHUITUTIATBHOM
YCIYTH,  CPOK  MPUOCTAHOBIICHUS
PeI0CTaBICHUS MYHUIIUTIATHHOM

YCIIyTH B ClIy4ae, €CJIM BO3MOYKHOCTH
MIPUOCTAHOBJICHUS MPEyCMOTPEHA

Bo3sMoxHOCTB IIPUOCTAHOBJIEHUS CpOKa
MIPENOCTABIEHNS  MYHULHUNAIBHOW  YCIYyIM  HE
IIPEAYCMOTPEHA.
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3aKOHOJATEJILCTBOM Poccuniickon

denepaun

2.5. UcuepnpiBaromui IepeyYEHb [Ipu 1MyHOM (MMCHMEHHOM) OOpAILEHUU: nm. 2.1, 2.2, 2.4 Tlopsanka
JIOKYMEHTOB, HEO0OXOAUMBIX B 1. [lucbMO  opraHa  uWiAM  OpraHU3alluu,

COOTBCTCTBMH C 3aKOHOJATCIIbHBIMU | HanpaBUBILIEH  IOJIb30BATENsl B  ApXUB, WIIH

N HHBIMH HOPMAaTHUBHBIMH | 3ag4BjIeHME MOJIB30BATENS, 3asIBJICHUE MOJIB30BATENS O

IIpaBOBBIMH aKTaMu A nponsiennyu cpoka paboThI B YHTATLHOM 3aJl€.

HpeAOCTaBICHHIA MyHUIHIIAJIEHON B  oMuyHOM  3adBIEHMU WO  IHCbME

YCIYTH, a TaKXke YCIyr, KOTOpbIE

SIBIISTFOTCS HEOOXO0IUMBIMU u
00s13aTEIbHBIMU JIJISI TPEAOCTABICHUS
MYHULUNAIBHON YCIIYT, MOIJICKAIINX
MPEACTaBICHUIO 3asiBUTENIEM, CITOCOOBI
UX TIOJYYCHHUsI 3asiBUTENIEM, B TOM
Yucye B 3JIEKTPOHHOU popMe, MOps 0K
UX TIPEACTaBICHUS

yKa3bIBalOTCS (pamMuiusi, UMsi, 0OTYECTBO (ITOCIEIHEE -
MpyU HAIMYUM) TIOJIB30BATEINSI, JOJDKHOCTh (TpH
HaJIMYMH), YYEHOE 3BAaHUE M y4eHas CTeNeHb (Ipu
HaJIM4YMHM), TEMa M XPOHOJOTHYECKHE pPaMKH
UCCJIEI0BAHMUS.

2. JIoKkyMeHTBI, YAOCTOBEPSIOLINE TUYHOCTB:

3asiBUTENS; POAUTENS WK APYTrOro 3aKOHHOI'O
MIPEACTABUTEISI HECOBEPUIEHHOJIETHETO 3asBUTETIS;

COMPOBOXK/IAIOIIMX JIUI] (B TOM YHUCII€ 3aKOHHBIX
MpEACTaBUTENICH,  NEPEeBOJYUKOB U JIPYTUX
MTOMOIIHUKOB, JIM1, COIPOBOXKIAIOIIHNX
MOJIB30BATENSI C OTrPAaHUYEHHBIMH BO3MOXHOCTAMH
3I0POBBA).

3. JIOKyMEHTHlI, [IOATBEPKAAIOLINE
MTOJITHOMOYHMSI IPECTABUTENS FOPUIUUECKOTO JIMIIA.

bnank 3asiBJICHUS VIS NOJIyYEeHUS
rOCyJapCTBEHHOW  YCIyrd  3asiBUTEIb  MOXKET
MOJIYYUTh TNPU JIMYHOM oOOpamieHuu B Hcmonkom.
DIIEKTPOHHBIE dbopMbl  OJAaHKOB  3asBIICHUS
pasmenieHbl Ha oduimansHoM caiite Mcmoskoma,
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[Toprane TOCYJApCTBEHHBIX U  MYHHIIUIAIBHBIX
ycayr Pecny6onuku Tartapcran, Egunom mnoprane
rOCYJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT.

3asBJI€HHME  MOXKET  OBIThb  MPEACTABICHO
(HampaBiIE€HO) 3asBUTEJIEM Ha OyMa)>XHOM HOCHUTEIIe
OJIHUM U3 CIIEYIOIIUX CIIOCOOOB:

JUYHO (JIMIIOM, JIEUCTBYIOIIUM OT HMEHHU
3asIBUTEINS], HA OCHOBAHUHU JOBEPEHHOCTH);

MMOYTOBBIM OTIPABJICHUEM.

3asiBJI€HUE TAKKE MOXKET OBITh IMPEACTABICHO
(HampaBlIEHO) 3asBUTENEM B BHUJIE 3JIEKTPOHHOIO
JOKYMEHTA, TOANMCAHHOTO NPOCTOM 3IJIEKTPOHHOU
MOJMNMKCHIO, yepes MH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIE CETH OOIIero AocTyna, B
TOM qucie qyepe3 UH(OPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHYIO CeTh «HTEepHETY,
ouIIHaATIbHBIN camT Hcnonkoma, [Topran
rOCYJJapCTBEHHBIX W  MYHUUHUNAIBHBIX  YCIyT
Pecny6iuku Tarapcras, Envnblii rnopra
TrOCYJIAPCTBEHHBIX U MYHUIIMTAIbHBIX YCIYT

2.6. HcuepnbiBaromuii  nepevyeHb
JIOKyMEHTOB, HEO0OXOIMMBIX B
COOTBETCTBUM C  HOPMAaTHBHBIMU
IPABOBBIMH aKTaMu TUTST
MIPEIOCTABIICHUS MYHUITUTIATEHOM
YCIYyT'HM, KOTOpPBIE  HaxomaTCs B
pacnopspKeHUN MYHHUITUTIATEHOM
OpraHoB, OpPTaHoOB MECTHOTO
camMOynpaBIlICHUS u WHBIX

[IpencraBinenne TOKYMEHTOB, KOTOPBIE MOTYT
OBITH OTHECEHBI K IAaHHOW KaTeropuu, He TpeOyeTcs
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OpraHu3aliii U KOTOpbIE 3asABUTEIb
BIIpaBE MPEACTABUTD, & TAKKE CITOCOOBI
UX TIOJYYEHHUs] 3asBUTENIEM, B TOM
YHCIIE B DJIEKTPOHHOU (popMe, OPSIIOK
UX TMPEICTABIICHHS; MYHHUIUIIAIbHON
Opras, opraH MECTHOTO
caMOYTIpaBJieHUs TMOO OpraHu3aIus, B
pacHoOpsIKEHUH KOTOPBIX HAXOJATCA
JAHHbBIEC TJOKYMEHTbI

2.7. IlepeueHb OpPraHoB
MYHHUITUTIATHHON BIIACTH (MECTHOTO
CaMOYTIPaBJICHUS) U UX CTPYKTYPHBIX
noJipa3AeNieHu, COTJIaCOBaHNE
KOTOPBIX B CITy4asiX, TPETyCMOTPEH-
HBIX HOPMATHBHBIMH ITPABOBBIMU
aKTamMu, TpeOyeTcs s IPe0CTaB-
JCHUSMYHUITUTIATBHOW YCIYTH U
KOTOPOE OCYIIECTBIISIETCSI OPTaHOM
UCTIOJTHUTEIILHOU BIIACTH, MPEIOCTaB-
JSTFOIMMMYHHUITUTIATBHYIO YCITYTY

CornacoBanue MYHUITUTIATBHOW yCIYTH HE
TpedyeTcs

2.8.  HcuepnbiBaromuii  NepevyeHb 1. Tlomaua MOKYMEHTOB HEHAJIEKAILMM JIMIIOM. | CT. 25 deaepalibHOro 3aK0Ha
OCHOBaHMW JUIsi OTKaza B IIpUEME 2.HecooTBeTcTBHE npencraBiaeHHbIX | No 125-D3;
JOKyMEHTOB,  HEOOXOIUMBIX  JJIA | TIOKYMEHTOB TEPEYHIO JOKYMEHTOB, yKa3zaHHbIX B | ILIL 3.1.1 [Topsiaka
MPENOCTABJICHUSA MyHULIMOAIBHOM | 1. 2.5 HacTosimero Pernamenra.
yCIyTu 3. Hanmune HEOTrOBOPEHHBIX WCHPABICHUN B

MOJIABAEMBIX JOKYMEHTaxX
2.9. UcuepnbiBaromuii MEPEUYCHb OcHoBaHusi IsI NPHUOCTAaHOBIICHUsT cpoka | Y. 8 cT. 26 DenepaibHOTO 3aKOHA
OCHOBAHHUM ISl IPUOCTAHOBIICHUS WU | IPEOCTABICHUS] ~ MYHMIMIAIbHOM  yciuyru  He | Ne 125-@3;
OTKa3a B IIPEAOCTABJIEHUH | YCTAHOBJICHBI. CcT. 25 ®denepanpbHOro 3aKOHa
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MYHULANAIBHON YCIIyTH

OcHoBaHMsl i1 OTKa3a B MPEIOCTABICHUU
MYHHUIUIIAIBHON YCIYTH:

1. Orpannuenus Ha VICIIOJIB30BAHUE
JOKYMEHTOB, YCTAHOBJICHHBIE B COOTBETCTBUHU C
3aKOHOJATeNnbCTBOM  Poccuiickont ®depepauuu  u
PecniyOnuku Tarapcran wiau QonHmpooOpa3oBareieM

npyd  Tepegade  JOKYMEHTOB Ha  MOCTOSHHOE
XpaHeHHeE.
2. HeynoBneTBopuTenbHOE busngeckoe

COCTOAHUC NOKYMCHTOB

Ne 125-@3;
mm. 2.3, 3.1.1, 3.1.5, 3.2 Iopsaxka;
nm. 2.11.7.1, 2.11.10, 5.13 IIpaBun

2.10. Iopsimok, pa3Mep WM OCHOBaHMS
B3MMAaHUS MYHUIIUINAIHHONU MOUUIAHBI
WIM WHOM IIJIaThl, B3MMaeMOM 3a
IIPEIOCTABIICHUE MYHHULIMTIAIbHON
yCIyT'H, BKJIOYas HHPOPMALUIO O
METOJIMKE pacyeTa pa3Mmepa TaKou
TUTATHI

MyHHIHTIAIbHAS yCayra TPeIoCTaBIIsIeTCsS Ha
0€3B0O3ME3THOI OCHOBE

4. 3 cT. 15 denepanbHOro 3aKoHa
No125-@3;

4. | cT. 8 ®enepanbHOro 3aKOoHa
No 210-D3;

n. 1.4 [lopsaka

2.11. Ilopsnok, pa3Mep U OCHOBAaHUS
B3UMaHUs IJIAThl 32 MPEOCTaBIICHUE
YCIIyT, KOTOpbIE SBJISIFOTCS
HEOOXOMMBIMH M 00sI3aTEeILHBIMU IS
pEeAOCTaABIECHUS MYHULIMIATbHOMN
yCIyTH, BKIIOYas WHPOPMALUIO O
METOJUMKE pacuera pa3mepa Takou
J1aThI

[IpenocraBnenue HEO0OXOIUMBIX u
00s3aTENbHBIX YCIYT HE TpeOyeTCs

4. 3 cT. 15 ®enepanbHOro 3aKoHa
Nel25-d3;

4. 1 c1. 8 deaepanbHOro 3aKoHa
Ne 210-P3

2.12. MakcuManbHbIil CPOK OXKUJIAHUS
B O4YE€peAuM MNOpH IMOJade 3ampoca o
MPEI0CTABICHUN MYHHUIUTATEHON
YCIYTH U OpU NOJYYEHUM pe3yJbTara

MakcuManbHBIN CpPOK OXXUJaHUs
MpUeMaroayqaTess MYHUIANTAIBHON yCIIyTH
(3asiBUTENS) MIPU MOJave 3arnpoca U MpU MOTyYeHUU
pe3yJibTaTa He JOJDKEH NPEBhIIaTh 15 MUHYT.
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IIPEAOCTABJIEHUS TAKUX YCIIyT OuepenHOCTh 11 OTHAENIBHBIX  KaTErOpui
IoJTy4areen MYHULHANAITBHOM YCIYTH HE
YCTaHOBJICHA.

2.13. Cpok peructpamuu 3ampoca
3asIBUTENS 0 IPEI0CTaBICHUH
MYHMIIUIIAJIBHON YCIIyTH, B TOM YHCIE
B DJIEKTPOHHOM (hopMe

B nenn nocTymiieHus 3asBiaeHUS

3anpoc, NOCTYNUBIIUN B 3JIEKTPOHHOU (popme B
BBIXOJIHOM (MIpa3IHUYHBIN) IEHb, PETUCTPUPYETCS HA
CJIEIYIOLIUH 32 BBIXOJAHBIM (ITPa3qHUYHBIM) pabouuit
J€Hb

. 16 4. IV IIpaBun
JEI0NPOU3BOACTBA

2.14. TpeboBaHusi K TOMEIICHUSM, B
KOTOPBIX MIPEI0CTABIISCTCS
MyHULIMIATIbHAsL  yCAyra, K MeECTY
OXHWJIaHUSL W TIpUeMa 3asBUTENCH, B
TOM YHCIIe K 00eCITeYeHUIO
JOCTYITHOCTH JUIST WHBAJIMJIOB
YKa3aHHBIX OOBEKTOB B COOTBETCTBUU
C 3aKoHOJATeJILCTBOM Poccuiickoin
Qenepaii 0 COLIMAIIBHOM  3aIlUTE
WHBAJINJIOB, pa3MeIIeHUIO "
0OpPMIICHUIO BU3YaJIbHOU, TEKCTOBOH
U MyJIbTUMEIUMHOW HHPOPMAIUA O
MOPSIJIKE MIPEIOCTABICHUS TAKUX YCIYyT

[IpenocraBneHne  MyHHIUIIAIBHON
OCYLIECTBJISIETCS B 3HaHUSAX M  IOMEILEHHUSX,
000pYyIOBaHHBIX TPOTUBOIIOKAPHOH  CHUCTEMOM U
CUCTEMOM MOKApOTYILIEHUS, HEOOXOAUMOU MEOENbIO
U1l OPOpPMIIEHUSI TOKYMEHTOB, UH(OPMAIIMOHHBIMU
CTEHJaMH.

ObecneunBaeTcsi OecHpensITCTBEHHbIA TOCTYII
MHBAJIUJIOB K MECTy peI0CTaBICHUS
MYHUIUMNIATBHOW ycnyru (yAOOHBIM BXOJ-BBIXOJ B
MOMEILEHUS] U TIepEMENIEHUE B UX Mpeenax).

BusyanpHas, TekcToBass W MYyJbTUMEIUMHAS
uHbopMaIus 0 NOpSIAKE ~ TIPEAOCTABJICHUS
MYHMIIMIIAJIBHOW YCIyTH pa3MeIlaeTcs B yIOOHBIX
IUIsL 3asIBUTENIE MECTaxX, B TOM YHCJIE C Y4YETOM
OrpaHUYECHHBIX BO3MOKHOCTEW HHBAJIUJIOB

YCIYTH

2.15. Ilokazarenu JOCTYNHOCTH U [Toka3zaTenssMu IOCTYHNHOCTH MpeaocTaBiieHusd | 4. 1 cr. 24 denepabHOro 3aKOHA
KA4eCcTBA MYHULUIIAJIBHOW YCIYTH, B | MyHULMIIAJIBHOU YCIYTH SABIISIOTCS: Ne 125-®3

TOM quCIIe KOJIMYECTBO pacnoyIoKEHHOCTh ~ MOMEUIEHUSI  apXHUBHOTO

B3aMMOJICHCTBHS 3asIBUTENS C| oTmena B 30HE JOCTYHHOCTH OOLIECTBEHHOI'O

JOJIKHOCTHBIMU JTUAMU IpU | TPAHCHOPTA;

pPeI0CTaBICHUU MYHUIUMTIATbHOM HaJIN4ue HE00X0IUMOI0 KOJIMY€eCTBa
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yCiyru H HUX HIPOAOJIKHUTCIBbHOCTD,

BO3MOKHOCTb IOy YEHHUS
MYHULHANAIBHOM yCIyru B
MHOTO(YHKIIMOHATEHOM LEHTpE

NIPEIOCTAaBICHUSI TOCYJApCTBEHHBIX H
MYHHIIUTIATBHBIX YCIIYT, B yIaJCHHBIX
pabounx MecTax
MHOTO(YHKIIHOHATEHOTO HEHTpa
MPEIOCTaBICHUSI TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT, BO3MOXHOCTD
noJiydeHus MHGOpMAMK O  XOJIe
IPEIOCTABICHUS MYHUITUTIATHHOM
YCIIyTH, B TOM qrcie C
WCIIOJIb30BaHUEM  HMH(POPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHMA

CIICLIMATIMCTOB, & TAKXXE IOMEIICHUH, B KOTOPBIX
OCYIIECTBIISIETCA IPUEM JIOKYMEHTOB OT 3asIBUTEJIEH;

HaJu4Yue HcuUeprnbIBapIleli uHpoOpMaIuu o
crnocobax, MOpPSAOKE M CpPoKax HpeoCTaBICHUS
MYHUIIMTIAIBHOW yCIyIM Ha HWH()OpMaMOHHBIX
cTeHAaX, MHPOpPMAlMOHHBIX pecypcax HMcmoiakoma
B cetu «MHTepHer», Iloprane rocynapcTBEHHbBIX U
MyHUIIUTIATBHBIX ycnyr PecnyOnmuku Tatapcras,
Ennnom rnopTaie roCy1apCTBEHHBIX 151
MYHUUUITAIBHBIX YCIIYT;

OKa3aHHUE MOMOIIM WHBAINIAM B MPEOJOJIEHUN
O0apbepoB, MEMIAIONUX TOJYYCHHI0 HWMH YCIyT
HApABHE C IPYTUMH JIMLAMH.

KauectBo mpenocrtaBieHus MyHULIMNAIBHON
YCIIyTH XapaKTePU3YETCsI OTCYTCTBUEM:

odepeaei Mpu NPUEME U BbIAA4YE€ JOKYMEHTOB
3asIBUTEIISAM;

HapyIICHUH CPOKOB IIPEIOCTaBIICHUS
MYHHITUIIATBHOU YCITYTH;

)KaJ100 Ha TIEUCTBUSI (6e3neiicTBHE)
MYHULMTAIBHBIX — CIYXKAIUX, TPEIOCTABIISIONINX
MYHULIMIATBHYIO YCIYTY;

Kajgo0 Ha HEKOPPEKTHOE, HEBHHMATEIHHOC
OTHOIIICHHUE MYHUITUTIATHHBIX CITyXKalluX,
OKa3bIBAONINX  MYHHIMMAIBHYIO  yCIyTYy, K
3asIBUTEIISIM.

I[Ipu momade 3ampoca O MPEAOCTaBICHUU
MYHUITUTIATPHOM  YCIYTH ®W TPH  TOJyYCHUHU

pe3yabpTaTa MYHMIIMOAJAbHON YCIYTH - OJHOKPATHOE
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B3aNMOJICHCTBUE JOJ>KHOCTHOTO A,
MPEIOCTABISIONIET0 MYHUUIUNAIBHYIO YCIyTYy, U
3asBuTENA. [IpOaOKUTENBHOCT B3aUMOICHCTBUS
onpezaensiercs HactosiuM PernamenTom.

MyHununaibHas ycayra  yepes  MOI],
yJaJICHHbIC paboune MecTa MOI] HE
OCYILIECTBIISIETCS.

Nudopmanuss o  xode  mpeaocTaBieHUs
MYHUIIMTIATBHOW YCIYTU MOXET OBITh MOJy4yeHa
3asBuTeneM Ha caure HMcmonkoma, Ha Iloprarne
FOCyJapCTBEHHbIX WU  MYHUIUIAIBHBIX  YCIYT
Pecniy6niuku ~ Tatapcras, Enuanom  mopraine
rOCYapPCTBEHHBIX U MYHHUIMIIAJIBHBIX YCIYyT

2.16. OcobOenHocTH
MYHHIUITATBHON
AIIEKTPOHHOM (hopMme

MPEeI0CTaBICHUS

yCIyTH

B

3asBlieHHE O MPEIOCTABICHUN MYHUIUIAIBHOMI
yCIyTU MOXeT ObIThb HampaBieHO B  (opme
AIIEKTPOHHOTO  JOKYMEHTa [0  JJIEKTPOHHOMY

azapecy:
oUIMATBHOTO caira Hcnonkoma
(http://alekseevskiy.tatarstan.ru);
ITopraina roCyAapCTBEHHBIX 51

MYHULIMNIATBHBIX ~ yenyr  Pecrybnmuku  Tarapcran
(http://uslugi.tatarstan.ru);

EnuHOro moprama  TOCYIapCTBEHHBIX |
MYHULIMTATbHBIX yCIyT (pyHKIIHIN)
(http://www.gosuslugi.ru/).

4. 1 cr. 19 ®enepanbHOrO 3aKoHa
Ne 59-@3
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3. CocraB, 10CJ1€A0BATEIbHOCTH U CPOKH BBHINOJHECHUS AAMUHUCTPATHBHBIX
npoueayp, Tpe0oBaHus K NOPAAKY MX BBINIOJHEHHUS, B TOM YUCJI€ 0COOCHHOCTH
BbIIOJIHEHHUS AIMHUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOH dopme, a TaKKe

0COOCHHOCTH BBINOJIHEHHUS] A/AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO(p)YyHKIMOHAJBHBIX HEHTPAX, B YAAJCHHBIX PA004YHUX MeCTax
MHOTO(yHKIMOHAJIBHOI0 IEHTPA NMPeI0CTABJICHUS MYHUIMNIAJIbHBIX YCJIYT

3.1. OmnwucaHue MOCIEAOBATEILHOCTH  JIEHCTBUH TpU  MPEAOCTABICHHUU
MYHUIIUTIATBHOM yCITyTH

3.1.1. nOpenmocraBneHWE  MYHUIIMNAIBHOWYCIYTM  TMOBBIAAYE  APXUBHBIX
JOKYMEHTOB MOJIb30BATENIO JJIsi paObOThl B YMTAJIBHOM 3aJieé MYHHUIIMIIAIBHOTO apXHBa
BKJTIOYAET B ce0sl CIEAYIOUINE TPOLEYPHI:

1) KOHCYJIBTUPOBAHHE 3asBUTEIIS;

2) IPUHATHE U PETUCTPALINS 3asIBICHUS;

3) mpoBepka JOKYMEHTOB M BblJada aHKETbl M 00S3aTeNIbCTBA-COTIAILEHUS O
corlacud Ha 00pabOTKy TEpPCOHAJBHBIX JIAHHBIX M COOJIIOJICHUM  pEeXHUMa
KOH(PUICHIINATEHOCTH;

4) BbIIaya 3asgBUTENIO I 3amojiHeHUs OlaHka 3aka3a (TpeOoBaHUS) Ha
MPEIOCTaBICHUE IOKYMEHTOB, KOMHiA (hOH/Ia TTOJIb30BaHUS, OMIHCEH;

5) BBISIBIIGHUE U TIOJOTOBKA aPXUBHBIX JJOKYMEHTOB I0JIb30BATEIIO JIJIsl paOOTHI B
YUTATBHOM 3aJI€ MYHHUITUTIAILHOTO apX1Ba;

6) BbI1a4ya apXHUBHBIX JOKYMEHTOB ISl pa0OThI B YUTAJILHOM 3aJl€.

3.1.2. brok-cxema TOCIEAOBATEIBHOCTH JECUCTBUA 1O MPEIOCTABIICHHUIO
MYHUIUIATBHON YCIyTH MPEICTaBIeHa B MPHIOKeHUN No 2.

3.2. Oka3aHue KOHCYJIbTALUNA 3aIBUTEITIO

3.2.1. 3asgButens BmpaBe oOpatuThcst B OTAEN JUMYHO, MO Tele(OHY W/WIH
MUCbMEHHO, B TOM YHKCJIE€ MO 3JIEKTPOHHOW MOYTEe, ISl MOJyYEHHUs] KOHCYJbTAllUi O
MOPSIZIKE TIOTyYEHHSI MYHUITUIIATBHON YCITyTH.

Crnemmanmuct OTtniena OCylECTBISET KOHCYJIbTUPOBAHUE 3asBUTEIS, B TOM YHCIIE
o cocraBy, (GopMe M COJIEPKaHUIO JIOKYMEHTAIlMH, HEOOXOIMMOW Ui MOIy4YeHHUs
MyHULMNAIbHOW — ycimyru. [lomaya 3ampoca, HMHUIMHUPYIOMIETO  IMPEIOCTABICHHUE
MYHULIMOIAIBHOM  yCIIyTHM, HE TpeOyeT oOKa3aHWs T[OMOIIM 3asBUTENI0O B YacTd
oopmIIeHHs TOKYMEHTOB.

[Tpouenypa, ycraHaBinuBaeMasi HACTOSIIUM ITyHKTOM, OCYIIECTBISETCS B JEHb
oOparieHus 3assBUTEIIS.

Pe3ynbTat npouexypbl: KOHCYIbTAIMS 3asBUTEIIS.

3.3. Ilpuem u peructpaniys 3asBICHUS

3.3.1. 3asButenp (ero mnpeACTaBUTENb) JUYHO HA OYMa)KHOM HOCHUTENE, B
AIIEKTPOHHOM BHJIE uepe3 opuuumanbHbiil cailt Mcnonkoma, [lopran rocyaapcTBeHHbBIX U
MYHUIMNATBHBIX yenyr PecmyOmuku Tarapctan, EquHeiii mopran rocy1apCTBEHHBIX U
MYHULMNAIBHBIX yCcayr (pyHKUMH) TuO0 MO MOYTE MOYTOBBIM OTIPABICHUEM MOJAET
(HampaBiIsieT) 3asiBJICHUE.

3asgBieHrEe O MPEAOCTABIECHUH MYHUIUMIAIBLHOW YCIYTd B AJIEKTPOHHOU (opme
HanpaBisiercs B OTnaen Mo 3JEKTPOHHOM Moure Wi uepe3 VHTepHeT-MpUeMHYIO
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Ucnonkoma. IlocTynuBiiee B 37€KTpOHHOM (pOpME 3asBIICHHE pacleyaTbIBaeTCs, €ro
perucTpanys OCyluIeCTBISETCA B YCTAHOBJICHHOM MOPSIIKE.

3.3.2. Ilpu wHampaBieHUW 3asBICHUS B DJIEKTPOHHOM (OpMe CHEIHATUCT
Hcnonkoma, oTBevaromui 3a paboTy ¢ oOpallleHUsIMH Tpa)<1aH, MOCTYMAIOUMMH Yepes3
WHTepHET-TIpUEMHYIO, pacleyaTblBaeT, PErMCTPUPYET IIOCTYNHUBLIEE 3asBICHUE U
HAaIpaBJIsieT B 3JIEKTPOHHOM U Oyma)kHOM BUJE B OTJiern.

[Tpouenypa, ycraHaBiuBaeMasi HACTOSALIUM ITYHKTOM, OCYIIECTBIISIETCS B TEUCHUE
OJTHOTO paboyero JAHs C MOMEHTA MOCTYIUIEHUs 3aIpoca.

Pesynprar nmponexypel:  3aperMCTPUPOBAHHOE  3asBJICHHE WM  ITUCHMO,
HanpaiieHHOe B OTel.

3.4. Bolgaya apXMBHBIX TOKYMEHTOB ITOJIb30BATEINO AJ1s1 paOOThI B UNTAIILHOM 3aJie
MYHHULMIIAIBHOTO apX1Ba

3.4.1. Cnemmanuct Otnena OCyIeCTBIISET:

IIPOBEPKY TOJHOMOYMI 3asBUTENs, B CIy4yac JICUCTBUSA 3asBUTENS 110
JOBEPEHHOCTH;

NPOBEPKY HAJIM4YMsi BCEX HEOOXOAUMBIX JOKYMEHTOB M HMX COOTBETCTBHUE
YCTaHOBJIEHHBIM TpeOOBaHUsAM (HajyIexkalee opopmiaeHre JOKYMEHTOB, OTCYTCTBHE B
JOKYMEHTAX MOJYUCTOK, NMPUIIHUCOK, 3aUEPKHYTHIX CJIOB M MHBIX HE OTOBOPEHHBIX B HUX
WCIIPABIICHU ).

B cmyudae orcyrcrBus 3amedaHuii crienuanuct OTnena OCyIIECTBISIET IPUEM U
PETUCTPALUIO 3asIBIICHUS.

B ciydae, ecnu 3asBi€HHE NOCTYNWIO BIEPBBIC, BBIAACT 3asBUTEII0 AHKETY
YCTaHOBJICHHOT'O OOpa3Iia /I 3anojiHeHus (mprtoskeHne Ne 3), poauTesTio Wik IPYyroMy
3aKOHHOMY INPEJCTABUTENI0 HECOBEPILIEHHOIETHETO 3asBUTENS, COMPOBOMXAAOIIEMY
JULy (B TOM YHCJE 3aKOHHOMY IPEICTaBUTENIO, IEPEBOAUMKY U APYTUM ITOMOIIHUKAM,
JIMLIAM, COITPOBOKIAIOIIMM ITOJIb30BATENS C OTPAHUYEHHBIMU BO3MOXKHOCTSIMH 3/10POBBS])
— aHKeTy, B KOTOPOM YKa3bIBalOTCS: (haMWiIvs, UMsl, OTYECTBO (MOCIIEAHEE — MpHU
HAJIMYMH), J1aTa POXKICHUSI, TPaXIaHCTBO, MECTO palOThl (yueObl) U TOJHKHOCTH (IIpH
HAJIM4YWK), aJapec PETrucTpalMu IO MECTy KHUTelbCcTBa (TpeObIBaHMsI), aapec
(akTUYeCKOro NpPOKUBAaHUS, HOMEP KOHTAKTHOro TtenedoHa (Mpu HAIWYKMM), aJlpec
ANIEKTPOHHOW TMOYTHl (IPpU HAIWYMK), BHJ, CEpHUs, HOMEpP M Jara JOKyMEHTa,
YIOCTOBEPSIIOILIETO JIMYHOCTh, @ TAKXKE OpraH, BbIIABIIMN JOKYMEHT, (haMuiusi, umsl,
OTYECTBO (IOCNEAHEE — IMPU HAJIMYMM) COMPOBOKAAEMOIrO JIUIA, 00s3aTeNbCTBA-
COTJIAIICHUSI O COTJIACUM Ha 00pabOTKY MEPCOHAIBHBIX JaHHBIX M COOMIOICHUE PEKUMa
KOH(UICHITUAILHOCTH (TIPHIIOKEHHE 3).

B ciywae Hamuuus OCHOBaHMM JJIsI OTKa3a B MpHEME JOKYMEHTOB,
NPEeIyCMOTPEHHBIX IMyHKTOM 2.8 Hacrosimero Pernmamenra, cneuuanmct Ortrena
YBEIOMJIIET 3asBUTENS O HAIWYMM MPENSTCTBUN Ui PEruCTpaluu 3asBICHUA H
BO3BPAILAET €My JOKYMEHTbI C MHUCHbMEHHBIM OOBSICHEHHUEM COJEP)KaHUS BBISBICHHBIX
HE/I0CTATKOB B MPE/ICTABICHHBIX JTOKYMEHTaX.

B ciiyuae, eciiu nmocTynuiio 3asBieHHE MOJIb30BATENS O MPOAJICHUH CpOKa PadOThI
B YUTAJIBLHOM 3aJI€, OCYILIECTBIIIOTCS TPOLIETYPbl, IPETyCMOTPEHHbIE 11. 3.4.4.

[Tpouenypbl, ycCTaHaBIMBAEMbIE HACTOSIIMM ITyHKTOM, OCYILECTBISIOTCS B
TeueHHe 15 MUHYT B IeHb IPUOBITHS 3aIBUTEIIS.


http://www.______.tatar.ru
http://www.______.tatar.ru
http://www.______.tatar.ru
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http://www.______.tatar.ru
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Pe3ynbTar mpoueayp: NpUHATOE U 3apErMCTPUPOBAHHOE 3asiBICHUE, BbIIAHHBIC
aHKEThI ¥ 00513aTeIbCTBA-COTTIAIICHUS O COTJIaCHH Ha 00pa0OTKY MEePCOHATBHBIX JaHHBIX
U coOIofeHne peXruMa KOH(MUICHIMATbHOCTH WM BO3BpAIICHHBIC 3asSBUTEIIO
JTIOKYMEHTBI.

3.4.2. 3asgBUTENb, €0 3aKOHHBIE MPEJICTABUTEIM, COMPOBOXKIAIOIIUE €ro Jula
3HakoMmsTCcsl ¢ [lopsiakoM, 3amoNIHSIOT: TOJIB30BaTellb - AHKETY TOJIb30BATENs, €ro
3aKOHHBIC TMPEJCTABUTEIM, COMPOBOXKIAIOIIME €ro JMia - AaHKeTy, B KOTOPOM
YKa3bIBAIOTCS: (haMIIus, UMsI, OTYECTBO (TIOCTEHEE — MPU HAIWYKH), JaTa POXKICHUS,
rpaXIaHCTBO, MECTO PabOTHI (YueObl) U TOJKHOCTH (TIPU HATMYHH), aAPEC PETUCTPAINN
M0 MECTy XKHUTEIbCTBAa (MpeObiBaHMsA), aapec (HAKTUYECKOTO TMPOXKUBAHHS, HOMEP
KOHTAKTHOTO TelieoHa (TIpy HATMYHH), aIPEC FIEKTPOHHOU MOYTHI (ITPH HAJTMYWH), BUJ,
cepus, HOMEp M JlaTa JOKyMEHTa, YJAOCTOBEPSIOIIETO JMYHOCTh, & TaKXKe Opra,
BBIIABIIUNA JOKYMEHT, (aMuiausi, HUMs, OTYECTBO (TOCIEHEE — TPU HAIUYWH)
COIPOBOKAEMOTI0 JIUIIA, MOJIb30BATEh U COMTPOBOMXKAAIOIINE €ro JUla - 00s13aTeNIbCTRA-
COIJIAILIEHUSI O COTJIacHM Ha 00pabOTKy MEPCOHATLHBIX JAHHBIX U COOMIOJCHUE PEXUMA
KOH(UICHITMAILHOCTH U TIepeiatoT creruanucty Otena.

[Ipouieypsl, ycCTaHaBIMBAeMbIe HACTOSIIMM ITYHKTOM, OCYILIECTBIISIIOTCS B
TedeHue 15 MUHYT ¢ MOMEHTA MOYyUYEHHs aHKEThI TIOJIb30BaTEIsl.

PesynbraTr mpornemyp: 3amoiHEHHBbIE AHKEThl TIOJIb30BATEINs, €ro 3aKOHHBIX
MPEJCTaBUTENEH, COMPOBOXKIAIOIINX €r0 JIMII, 005S3aTeNILCTBA-COTJIAICHUS O COTJIaCUU
Ha 00pabOTKYy IMEePCOHATBHBIX JAHHBIX U COOJIOJCHUE pekrUMa KOH(PHUICHINAIHHOCTH,
nepenanHele crienuanucty Otnaena.

3.4.3. Cnemmanuct Otnena:

MPOBEPSIET MPAaBWIBHOCTh  3allOJIHEHUS  AHKET, HaJlu4yhe MOANHCEed Ha
00513aTENIbCTBAX-COTTIAIICHUSAX O COTJIACMM Ha OOpa0OTKY TMEPCOHAIBHBIX NAaHHBIX W
coOMoficHNe peXuMa KOH(MUICHIIMATILHOCTY W BBIJIAET 3asABUTENIO OJaHK 3aKasza
(TpeCoBaHMs) Ha BbAAYY JOKYMEHTOB, KOMUW (POHAA MONb30BaHUsA, onuced (maiee -
OsaHk 3aka3za) (mpuioskenue Ne 4).

[Ipouienypsl, ycCTaHaBIMBAEMble HACTOSIIMM ITYHKTOM, OCYILIECTBIISIIOTCS B
Te4eHue 15 MUHYT ¢ MOMEHTA MOJTy4YeHHUsI aHKEThI IOJIb30BaTEIIsI.

PesynbTaT npoueayp: BblIaHHBIN 3asBUTENIO OJIaHK 3aKas3a.

3.4.4. 3asBuTeNnb 3anoaHACT OJTaHK 3aKasa v nepenaet crenyanucty OTaena.

[Tponienyphl, ycCTaHaBIMBAEMbIE HACTOSIIMM ITyHKTOM, OCYILIECTBISIOTCS B
TedyeHue 15 MUHYT C MOMEHTA MOJTy4YeHus OJlaHKa 3aKas3a.

Pesynbprar mporemayp: 3aloNHEHHBINM ONaHK 3aKa3a, IMepelIaHHbIN CIEIUATNCTY
Ortnena.

3.4.5. Cnemmanuct OTaena, moyiy4uB OJaHK 3aKa3a:

MPOBEPSIET MPABUILHOCTD 3aIIOJIHCHUS;

JieNaeT NoI00PKY OIMuUcel, BHIOOPKY apXUBHBIX JOKYMEHTOB U3 XPAHWIIUIIIA,

MPOBEPSICT HAJIMYKUE OCHOBAHUM JUIsl OTKa3a B MPEAOCTaBICHUM MYHHUIIMIAIBLHOM
YCIIyTH, IPETyCMOTPEHHBIX ITyHKTaMu 2.8. 1 2.9. HacTosmero Permamenra;

MIPOBEPSIET HaJTU4ME JeJ, JIOKYMEHTOB, CIPAaBOYHO-TIOUCKOBBIX CPEICTB K HUM,
MEYATHBIX M3AAHUIA OrPAaHUYEHHOIO JOCTYyIa, PEAYCMOTPEHHBIX IMyHKTamu 3.2, 3.3, 3.4,
3.5 Iopsinka;
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MIPOBEPSIET COCTOSIHUE BbIIABAEMBIX JIOKYMEHTOB;

3anoyiHsgeT B OjaHke 3akaza rpady HaMMEHOBAHHUS U KOJMYECTBO BbIJIABAEMbIX
JIOKYMEHTOB.

B cnydae namuuus nen, JOKYMEHTOB, CIPAaBOYHO-TIOMCKOBBIX CPEACTB K HUM,
MEYaTHBIX U3AAHUI OrPAaHUYEHHOTO JOCTYIIA, TPEAYCMOTPEHHBIX IMyHKTaMu 3.2, 3.3, 3.4,
3.5 Tlopsinka, 3ampamiMBacT y 3asBUTENS JOKYMEHTBI, SIBJISIOLIMECS OCHOBAHUEM IS
JOoCTyna K JejiaM, JOKYMEHTaM, CHpPaBOYHO-TIOMCKOBBIX CPEACTBAM K HUM, MEYATHBIM
W3JIaHUSIM OTPAHUYEHHOTO JTOCTYyTIA.

B cmydyae Hamuuus  OCHOBaHMM U1 OTKa3a B MPEIOCTaBICHUMU
MYHUIUOAIBHOMYCIYTH WIA JOKYMEHTOB, SIBJSIIOLIMXCS OCHOBaHUEM sl JOCTyHa K
JieNiaM, JTOKyMEHTaM, CIPAaBOYHO-TIOMCKOBBIX CPEJCTBAM K HUM, MEYaTHBIM HW3JaHUSIM
OTPaHUYEHHOTO JI0CcTyNa, crenuanuct Otaena:

YCTHO YBEJAOMJISIET 3asiBUTENSI 00 OTKa3€ B MPEIOCTABIEHUU YCIYTU C YKa3aHUEM
MIPUYMHBI,

pEruCcTpUpyeT OTKa3 B TMPEIOCTABICHUU YCIYTM B J>KypHaJe pPEerucTpaluu
3asIBJICHUM TPaXKJaH U IMCEM OPraHU3aLUu.

[Ipouieypsl, ycCTaHaBIMBAEMbIC HACTOSIIMM ITYHKTOM, OCYILIECTBIISIIOTCS B
TedyeHue 15 MUHYT ¢ MOMEHTa MOoTy4YeHus OJlaHKa 3aKa3a.

Pesynbrar mporenyp: BblIaHHBIC MOJB30BATENIO Ui paOOThl JOKYMEHTHI WU
OTKa3 B NPEJOCTABICHUN MYHULIMIIATBHON YCIYTH.

3.5. IIpenocraBnenre MyHUIIMOAILHOUN yciyru yepe3 MOL]
VYenyrayepes MOLI He ipencraBiisercs.
3.6. UcripaBneHne TEXHUYECKUX OITHOOK.
B cBsi3u ¢ TeM, 4TO pe3ynbTaTOM MYHUIIMITATILHOW YCIYTH SIBJISIETCS] HE BBIJIAHHBIN
HcnonkoMoM — 3asiBUTENIO  JIOKYMEHT, WCHPABICHHE TEXHUYECKUX OIMMOOK HE
OCYILIECTBIISETCS.).

4. Ilopsinok u GpopMbI KOHTPOJIA 32 MPEIOCTABJICHUEM
MYHUUMNAJIBHON YCIAYTH

4.1. KoHTponp 3a MONMHOTOW M KA4E€CTBOM NPEAOCTABICHUS MYHULIMNAIbHON
YCIIYTH BKJIIOYaeT B ceOsi: BBISBIICHWE W YCTPAaHEHHWE HAPYIICHUN IpaB 3asiBUTENCH,
paccCMOTpeHue  Kajnob,  MpOBEJEHHWE  TMPOBEPOK  COONIONCHHUS  TMPOLEIYP
MPEIOCTABJIEHNUS] MYHULHUNAIbHONW YCIYTH, NOATOTOBKY pEIIEHUA Ha JACHCTBUSA
(Oe3meiicTBUE) TOJDKHOCTHBIX JIUI] OpPraHa MECTHOT'O CAMOYTIPABJICHHS.

dopMaMu KOHTPOJS 3a COOJIFOJICHHEM WCIIONHEHHUS aJIMUHUCTPATUBHBIX
MPOLEYD SABJISIIOTCS:

MIPOBEICHUE MPABOBOM AKCIEPTU3BI MPOEKTOB TOKYMEHTOB IO MPEAOCTABICHUIO
MYHHUIUIIAUIBHON YCIyTH. Pe3yIbTaTOM 3KCIEPTU3 SBISETCS BUSUPOBAHUE TPOECKTOB;

MIPOBEJICHUE B YCTAHOBIICHHOM MOPSAIKE MPOBEPKU BEJACHUS JETONPOU3BOICTBA;

MPOBEJICHNE B YCTAHOBJICHHOM MOPSJIKE KOHTPOJBHBIX MPOBEPOK COOIOJCHUS
MPOLEYyp MPEAOCTABICHUS MyHULIMTIAbHOW YCIIYTH.

KoHTponbHBIE TIPOBEPKU MOTYT OBITh IUIAHOBBIMHU (OCYILECTBIISITECA Ha
OCHOBAHMM TIOJNYTOJOBBIX WJIM TOJOBBIX IUJIAHOB pabOThl oOpraHa MECTHOTO
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caMOympaBJIe€HUs) U BHEIUIaHOBbIMU. [Ipu mpoBeJeHUU TUIAHOBBIX MPOBEPOK MOTYT
paccMaTpuBaThCsl BCE BOIPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM MYHUIMNAIbHOU
yciayrd  (KOMIUIeKCHbIe mpoBepku). I[lo KOHKpeTHOMY OOpalieHuI0 3asBUTENS
MIPOBOJIATCSI BHEIIJIAHOBBIE ITPOBEPKHU.

4.2. Texymwuii KOHTpPOJb 3a COOJIOJICHHEM IIOCIEAOBATEILHOCTH JEHCTBUH,
ONpENENICHHBIX  AAMUHHCTPATUBHBIMU  MPOLEAypaMd IO  IPEAOCTABIEHUIO
MYHULIMOAIBHON YCIIyI'M, OCYILIECTBIISIETCS yOpaBIsAOMIMM Aenamu  Hcmnoakoma
AJIEKCEeeBCKOTO MyHUIIMTIATBHOTO pariona Pecryonuku TarapcraHn.

4.3. llepedyeHb IOMKHOCTHBIX JIMI[, OCYILUECTBIISIOIIMX TEKYIIUIl KOHTPOJb,
YCTaHABJIMBACTCS MOJOXKEHUAMHU O CTPYKTYPHBIX MOAPA3JAEICHUAX OpraHa MECTHOTO
CaMOYyMpPaBJICHUS U JIOJXKHOCTHBIMU PETJIAMEHTAMU.

[lo pe3ynpTaram NPOBEACHHBIX MPOBEPOK B CIIy4yae BBISIBICHUS HapPyLICHUM
MpaB 3as4BUTEJICV BUHOBHBIE JIMIA PUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHU
C 3aKOHOJIaTeNIbCTBOM Poccuiickoit denepanni.

4.4 Hayanbauk OThena HeceT OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE M (WJIN)
HEHAJJIeKalee BBINOJHEHUE aJIMHHUCTPATUBHBIX MPOLEAYDP, YKa3aHHBIX B pas3jelie
3Hgacrogmuiero Perimamenra.

4.5. KoHTpoJib 3a MOpPENOCTAaBICHUEM MYHMIIUMIIAIBHOM YCIYTH CO CTOPOHBI
rpaxiaaH, WX OOBbEAMHEHUH U OpraHu3aliii, OCYIIECTBIAETCS IOCPEICTBOM
OTKPBITOCTH JI€ITENbHOCTH McrmoakoMa 0OpH MOPEeIOCTAaBICHUM MYHULMNAIBHOM
YCIIYTH, TIOJIYYSHHS TOJTHOM, aKTyaJIbHOW M JOCTOBEPHOM HMH(OpMAIMU O TOPSIKE
MPENIOCTABICHUS ~ MYHUIUMNAIBHOM  YCIYTM M BO3MOXKHOCTH  JOCYAEOHOTO
paccMoTpeHus oOparieHuid (kano0) B mpoliecce MPEJIOCTaBICHUS MYHUIIMIIATbHOMN
YCIIyTH.

5. JocynedHoe (BHecyaeOHOe) 005Kal0BaHUE 3asiBUTEJIEM PellleHUud U
AeHcTBUi (0e31eiCTBHS) OPraHa, NPeA0CTABJISIOLIECr0 rocyAapCTBEHHYIO YCayry,
OpraHa, npeAoCTaABJISIOIIEr0 MyHUIUNIAJIBHYIO YCIYTY, 10JKHOCTHOTO JIMIA
OpraHa, NpeAoCTABJIAIIIETr0 roCyAapCTBEHHYIO YCJIYIy, HJIM OPraHa,
NPeI0CTABIAIONIEr0 MyHUIMIAIBHYIO YCJIYTY, JJM00 rocy1apCTBEHHOT0 WU
MYHUIMIIAJIBHOIO CJIYKAWIEro, MHOrO(p)yHKIIMOHAJIBLHOI0 HEHTPa, pA00THUKA
MHOTO(yHKIMOHAJBHOI0 LIEHTPA, a TAK/Ke OPraHu3aluil, PexyCMOTPEHHBbIX
yactbio 1.1 ctatbu 16 ®enepanbHoro 3axkona 210-@3, uiau nx padOTHUKOB

5.1. 3agBuTenb MOXET OOpaTUTHCSA C KAIOOOW B TOM YHUCIE B CIEIYIONIUX
ciIyJasx:

1) HapymieHHe cpoka  perucTpalMM  3ampoca O  I[PEAOCTaBICHUH
roCyJJapCTBEHHOW WJIM MYyHULIMOAIBHON YCIyTH, 3alpoca, YKa3aHHOIro B crathe 15.1
®denepanbHOro 3akona 210-d3;

2) HapyllIeHHE CPOKa MPEJOCTABICHHS TOCYAAPCTBEHHON WM MYyHULMIAIbHOM
ycayrd. B ykazanHoM ciydae gocyacOHoe (BHecyaeOHOe) 0OKalloBaHUE 3asBUTEIEM
pemieHnii u nercTBuil (0e31elcTBHS) MHOMO(QYHKIMOHAIBHOIO ILIEHTpa, paOOTHUKA
MHOTO(YHKIIMOHAILHOTO LEHTpa BO3MOYHO B ciyyae, eciu Ha
MHOTO(YHKIIMOHANIbHBIN LIEHTp, pelieHuss u AeicTBus (0e3aeicTBUE) KOTOPOIo
00XalyloTcsl, BO3JIO)KEHa (QYHKIUS MO NPEIOCTaBICHUIO COOTBETCTBYIOIIMX
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rOCyJapCTBEHHBIX WM MYHUUUIAIBHBIX YCIYr B IIOJIHOM O0bEME B TOPSIKE,
onpeneseHHOM 4acThio 1.3 crateu 16 PenepansHoro 3akoHa 210-D3;

3) TpeboBaHue 'y 3asgBUTENS  JIOKYMEHTOB, HE IIPEIyCMOTPEHHBIX
HOPMAaTHUBHBIMM TIPaBOBbIMU akTaMu Poccuiickon @enepanuv, HOPMaTUBHBIMU
MpaBOBbIMM  akTaMu cyObekToB Poccuiickoii ®enepanuu, MyHUIIMTAIbHBIMUA
NPaBOBBIMU aKTaMU JUIA IPENOCTABIEHUS TOCYJIapCTBEHHON WM MYHULHMNAIbHOM
YCIYTH;

4) oTka3 B IpHEME OOKYMEHTOB, MPEIOCTaBICHHE KOTOPBIX MPEILyCMOTPEHO
HOPMAaTUBHBIMM TMPAaBOBBIMM akTaMu Poccuiickoit ®Penepanuyu, HOPMaTUBHBIMU
MpaBOBBIMH  aKTaMu CyObeKkTOB Poccuiickori ®Deneparuy, MYyHHUIIMTAIbHBIMA
MPAaBOBBIMM aKTaMU JJIsI MPEJOCTABICHUS] TOCYJIAPCTBEHHON WM MYHUIMIAIbHOMN
YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B NpPENOCTaBIEHUU TOCYJIAPCTBEHHON WM MYHULHMIIAJBHON YCIIyTH,
€CJIM OCHOBAHUS OTKa3a HE MPEeIyCMOTpPEHbI (PerepaibHbIMU 3aKOHAMU U MPUHATHIMU
B COOTBETCTBMM C HMMHM HMHBIMH HOPMAaTHBHBIMH MPAaBOBbIMU akTaMu Poccuiickoi
®denepanyy, 3aKOHAMU W MHBIMH HOPMATHUBHBIMH IPABOBBIMH aKTaMU CYOBEKTOB
Poccuiickon ®epepanyy, MyHULUIIAIBHBIMU I[PaBOBBIMU akTamMu. B ykazaHHOM
cinydae jaocyneOHoe (BHecyneOHoe) 00XajloBaHUE 3asiBUTENIEM PEIICHUN U JACHCTBUIMA
(6e3nericTBus1) MHOTO(YHKITMOHAIBHOTO IIEHTPa, paOOTHHKAa MHOTO(DYHKIIMOHAILHOTO
IIEHTPa BO3MOXKHO B Cllyyae, €CJii Ha MHOTO(QYHKIMOHAIbHBIA HEHTpP, PEIICHUs U
neiictBus  (O6e37eiicTBUE) KOTOPOro  OOXKAIYIOTCS, BO3JIOKEHa (PYHKIUS — TI0
IIPEIOCTABIEHUIO COOTBETCTBYIOIIUX TOCYAAPCTBEHHBIX WIM MYHULIUIIAJIBHBIX YCIYT B
MOJIHOM 00beMe B TOpSAJIKE, OIpPEACICHHOM YacThlo 1.3 cratbu 16 HacToAIIero
denepaabHOrO 3aKOHA;

6) 3aTpeboBaHME C 3asABUTENS MPHU MPEIOCTABICHUU TOCYIAPCTBEHHOW WIH
MYHULMIIATBHOW YCIYTW IJIaThl, HE MPEIyCMOTPEHHON HOPMATHBHBIMU IPABOBBIMU
aktramu Poccuiickoii ®enepauuy, HOPMAaTUBHBIMU NPABOBBIMH aKTaMH CYOBEKTOB
Poccuiickon @enepanun, MyHULIUNIAIBHBIMUA [IPABOBBIMU aKTaMU;

7) oTKa3 opraHa, NPEJOCTaBIIAIONIET0 TOCYIapCTBEHHYIO YCIyry, oOprasa,
MPEJIOCTABISIONIEr0 MYHULMIAIBHYIO  YCIyTy, JODKHOCTHOIO JIMIIa OpraHa,
MPEAOCTABISAIOIIETO TOCYIAPCTBEHHYIO YCIYry, WIM OpraHa, NpeaoCTaBIISIIOLIETO
MYHULIUIAIbHYIO yCIyry,  MHOTOQyHKIHOHAIHHOTO LEHTpa, paboTHHKa
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, OpraHu3aluii, MNPeIyCMOTPEHHbIX YacTbio 1.1
cratbl 16 ®enepanbHoro 3akona 210-O3, wim ux paOOTHUKOB B HCIPABICHUU
JOIMYIIEHHBIX UMU ONEYAaTOK M OLIMOOK B BBLAAHHBIX B Pe3yJibTaTe MpPEIOCTaBICHUS
rOCy/IapCTBEHHOM WJIM MYHHUIMIIAJBHOW YCIYTH JOKYMEHTax Ju00 HapylleHue
YCTaHOBJIEHHOTO CpOKa TaKuX HUcCHpaBieHud. B yka3aHHoOM ciydae pocyneOHOe
(BHECymeOHOE) OO’kamoBaHWE 3asBHUTENIEM pEIMICHWA W JeWCTBHM (Oe31eiCTBYA)
MHOTO(QYHKIIMOHAJIBHOTO ~ IIEHTpa, paOOTHHKAa MHOTO(PYHKIMOHAIBHOIO IIEHTpa
BO3MOYKHO B ClIy4ae, €CJIM Ha MHOTO(pYHKIMOHAJIbHBIA LEHTP, PELICHUS U ACHCTBUS
(Oe3nmeiicTBME) KOTOPOro OOKaNmyrOTCS, BO3J0KE€HAa (YHKLUHS IO MNPEIOCTABICHHUIO
COOTBETCTBYIOIIUX T'OCYJAAPCTBEHHBIX WJIM MYHUUMIAIBHBIX YCIYT B MOJHOM OOBEME
B MOPSIJIKE, ONPEAEIEHHOM YacThio 1.3 craten 16 @enepanbHoro 3akona 210-P3;

8) HapyllleHHe CpOoKa WM TMOpsSAKa BbIJAYM JOKYMEHTOB IO pe3yJibTaTaM
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MPEIOCTaBICHUS TOCYIAPCTBEHHON WIIM MYHHIIMITATIbHON YCITyTH;

9) npuocTaHOBIIEHHE TPEIOCTABICHUS TOCYJAPCTBEHHON MM MyHUIUIAIbHOM
YCIIyTH, €CIW OCHOBAaHHS TPUOCTAHOBICHUS HE TMPEAyCMOTPEHBI (eaepatbHbIMU
3aKOHAMH W MPUHATHIMUA B COOTBETCTBUU C HUMHU MHBIMA HOPMATUBHBIMU ITPABOBBIMU
aktamu Poccuiickoit ®denepanuu, 3aKkoHaMU MU MHBIMU HOPMAaTHUBHBIMHU IPABOBBIMU
aktamMu cyObekToB Poccuiickoit denepanviv, MyHULIUNATBHBIMU TTPABOBBIMHU aKTaAMHU.
B ykazannom ciydae nocyneOHoe (BHecyaeOHOe) 00KaaoBaHHUE 3asiBUTETIEM PEIICHHM
u  geiictBuil  (Oe3medcTBUS)  MHOTO(YHKIIMOHANBHOTO — IIEHTpa, paOOTHUKA
MHOTO()YHKIIMOHAITELHOTO [EHTpa BO3MOYKHO B ciydae, eciu Ha
MHOTO(YHKIIMOHANILHBIN IEHTp, peIieHus u JAeicTBUs (0e31eCTBHE) KOTOPOTO
00XKayrOTCsl, BO3J0OK€Ha (YHKUMS 1O TMPEAOCTaBICHUIO COOTBETCTBYIOIINUX
TOCYJapCTBEHHBIX WM MYHHUIIMIAIBHBIX YCIYT B TIOJIHOM O0BEME B TIOPSIKE,
onpeneseHHOM 4acTeio 1.3 crateu 16 PenepansHoro 3akoHa 210-D3.

5.2. 3asgBUTENM HMMEIOT NPABO HA MOJy4YeHHE WH(MOpPMALUMU U JOKYMEHTOB,
HEO0OXOIUMBIX JJ1s1 000CHOBAHMS U PACCMOTPEHUS KaTO0O0BbI.

5.3. Kaynoba momaercs B NMHUCbMEHHOW (QopMe Ha OyMa)kHOM HOCHUTENE, B
DJIGKTPOHHOK ¢opMe B OpraH, TMPEAOCTaBISIONINI TOCYAapCTBEHHYIO  WIIU
MyHUIIUNIANBHYIO ycnyry. JXKanoba Ha pelleHus, MPUHATHIE PYKOBOIUTEIEM OpraHa,
MPEIOCTABIISIONIET0 MYHHUIIUTAIBHYIO YCIYTY, TOJAAI0TCS B BBIIIECTOSIINI opraH (Tpu
€ro HaJu4uu) JIU0O B CIydyae e€ro OTCYTCTBUS pPacCMaTPUBAIOTCS HEMOCPEICTBEHHO
PYKOBOJUTETIEM OpraHa, MPe0CTABIISIIONIET0 MyHUITUTIATBHYIO YCIYTY.

Kanoba moxkeT OBITH HalpaBjeHa MO TOYTE, Yepe3 MHOTO(YHKIIMOHATLHBIHI
IEHTP, C  WCIOJb30BaHUEM  HWH(OPMAIMOHHO-TEICKOMMYHUKAIIMOHHON  CeTH
"UnTepHet", odummanbHOrO caiiTa opraHa, MPEIOCTaBISIONICTO MYHHUITUTATHHYIO
yciyry, Iloprama TOCYymapCTBEHHBIX W MYHHUIIMNAIBHBIX yCIyr PecmyOmukm
TatapcraH, a TakKe MOXKET OBITh MPUHATA TP JIMYHOM TIpUEeMe 3asBUTEIIA.

5.4. Kanoba nomxHa coaeparh:

1) HauMeHOBaHME OpraHa, MPEJOCTABISIIONIETO TOCYAAPCTBEHHYIO YCIYTY,
opraHa, NMpeJOCTABIISIIONIET0 MYHUIIMIAIbHYIO YCIYTy, JOKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABISIONIET0 TOCYAAPCTBEHHYIO YCIYry, WM OpraHa, NpelOoCTaBiSIOLIEro
MYHUIIUTIATBHYIO YCIYTY, JU00 rOCyJapCTBEHHOTO WJIM MYHHUIIMIIAIIBHOTO CITY>KAaIllEro,
MHOTO(YHKIIMOHALHOTO  LIEHTpa, €ro pykoBoautenss u (uiau) pabOTHUKA,
OpraHu3alui, MpeaycMOTpeHHbIX YacTbio 1.1 crateu 16 ®deaepanpHoro 3akona 210-
@3, ux pykoBoauTenend u (Win) paOOTHUKOB, pelieHus W AeucTBus (Oe3nencTBue)
KOTOPBIX 00XKAITyIOTCS;

2) dbamunuio, UMs, 0TYECTBO (TIOCTEIHEE - TIPU HAJTMYUHU), CBEICHUS O MECTE
KUTENbCTBA 3aABUTENS - (PU3NUECKOro JHIa TU00 HAMMEHOBAaHUE, CBEICHUS O MECTE
HAXO0XKJICHUS 3asIBUTEIS - IOPUANYECKOTO JIMIIA, a TAKKe HOMEP (HOMepa) KOHTAaKTHOTO
tenedoHa, aapec (agpeca) SAEKTPOHHON MOYTHI (ITPU HAJTMYUHU) U IOYTOBBIN azipec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABIICH OTBET 3asIBUTEIIO;

3) cBeneHust 00 00KaTyeMbIX pEIICHUSIX U JeHcTBUSX (Oe3AeiicTBUM) OpraHa,
MPENOCTABISIONIET0  TOCYJAapCTBEHHYIO  YCIOYry, OpraHa, MpeIoCTaBiSIOLIEro
MYHUIUNAIBHYIO  YCAYry, JOJDKHOCTHOTO JIMIIA OpraHa, HpeloCTaBiSIONIEro
rOCYJAapCTBEHHYIO YCIYTY, UJIM OpraHa, MpeA0CTaBISIONIET0 MyHUITMTIAIBHYIO YCIYTY,
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MO0 rocyJapCTBEHHOTO UM MYHULHMIIAJIBHOTO CIY’Kallero, MHOro(QyHKIMOHAIBHOTO
LEHTpa, pabOTHHKAa MHOTO(GYHKIIMOHAIBHOTO IIEHTPa, OpraHU3aluii, UX paOOTHUKOB;

4) noBOIbI, HA OCHOBAHHM KOTOPBIX 3asBUTENb HE COIJVIACEH C PEIIEHUEM U
neiictBueM (Oe3nelicTBHEM) opraHa, MpeaoCTaBISIONIEr0 TOCYAAPCTBEHHYIO YCIYTY,
opraHa, NMpeJOCTABIISIIONIET0 MYHUIIMIAIBHYIO YCIYTY, JHOKHOCTHOTO JIMIIA OpraHa,
NPEIOCTABJISIONIET0 TOCYJIaPCTBEHHYIO YCIYry, WIM OpraHa, MpeJoCTaBIISIIOIIETO
MYHUIIUTIATBHYIO YCIYTY, TU00 rOCyJapCTBEHHOTO I MYHHUIIMIIAIIBHOTO CITY>KAaIllero,
MHOTO(YHKIIMOHALHOTO I[EHTpa, pa0OTHHKA MHOTO(QYHKIMOHAIBHOTO IIEHTPA,
OpraHu3aluii, uX pabOTHUKOB. 3asBUTEIEM MOTYT OBbITh MPEICTABIECHBI JTOKYMEHTHI
(pu HAJIMYKH ), TOATBEPKIAIOIINE TOBOBI 3asIBUTENS, JINOO UX KOTIHH.

5.5. Ecnu TOKYMEHTBI, UMEIOIIME CYIIECTBEHHOE 3HAYECHUE ISl PACCMOTPEHUSA
XKaJIoObI, OTCYTCTBYIOT HJIM HE MPHJIOKEHBI K jkajo0e, pelieHrue MpUHUMaeTcs 0e3
y4eTa JOBOJIOB, B MOATBEPKIECHUE KOTOPHIX TOKYMEHThI HE NPECTABICHBI.

5.6. XKanoba, mocrynuBlIasgs B OpraH, MPEIOCTaBISIOMINUNA MYHULHIIAIBHYIO
yCIyry, MHOTO(QYHKUMOHAJIbHBIA UEHTP, YUYPEAUTETI0 MHOTO(QYHKIMOHAIBHOIO
LEHTpa, B OpraHU3alM¥, NPEeAyCMOTpeHHble 4acThio | 1 crateum 16 Hacrosmiero
denepaabHOr0 3aKOHA, JUMOO BBILIECTOSIIMK OopraH (IIPU €ro HaJIWYUU), MOIJICKUT
PacCMOTPEHHUIO B TEUEHME IMATHAALATA pabOuYuX JHEW CO JHS €€ PEerucTpaluu, a B
ciy4yae 00)KaJloBaHHUsSI OTKa3a OpraHa, MpeJoCTABIISIIONIETO TOCYJapCTBEHHYIO YCIIYTY,
opraHa, MPEJOCTABIISIIONIETO MYHUIUMNAIBHYIO YCIyTy, MHOTO(YHKIIMOHAIHLHOTO
LEHTpa, OpraHu3alui, NpPeAyCMOTPEHHbIX 4acTthto 1 1 crateu 16 Hacrosiero
®enepabHOTO 3aKOHa, B MPHEME JOKYMEHTOB Y 3asBHUTENS JIMOO B HCIpPABICHUU
JOMYIIEHHBIX OINEeYaTOK W OIIMOOK WIM B cllydae O0OKajlOBaHUS HapyIIECHUS
YCTaHOBJICHHOT'O CPOKa TaKMX HCIPABICHUM - B TEUEHHUE MATH pabO4MX JHEH CO JIHSA
€€ PErUCTPALIMH.

5.7. Ilo pe3ynbratam pacCMOTPEHHUs JKAJIOObI TPUHUMAETCS OJHO U3
CHEAYIOIINX PEIICHUN:

1) »xanob0a ynoBiEeTBOpsAETCS, B TOM uucie B (OpME OTMEHBI MNPUHATOTrO
pELIeHMs], UCIIPABJICHMS JOMMYUIEHHBIX OMEYaTOK M OMIMOOK B BHIJAHHBIX B PE3YJIbTATE
MPEJIOCTaBICHUsI TOCYJAPCTBEHHON WM MYHHUIIMNAIBHOW YCIYTM JOKYMEHTax,
BO3BpAaTa 3asABUTENIO JECHEKHBIX CPEJCTB, B3MMaHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMH TPAaBOBBIMU akTamu Poccuiickoit denepanuu, HOPMaTHBHBIMU
MpaBOBBIMM  akTaMu cyObekToB Poccuiickoit  ®enepanuu, MyHHUIIMTAIBHBIMUA
MPaBOBBIMH aKTaAMU;

2) B yZIOBIIETBOPEHUU KAJIOOBI OTKA3BIBACTCS.

He no3gHee nHs, ClIeAyIONIEro 3a JHEM MPUHITUS pELICHUs, 3asBUTENIO B
NUCHbMEHHOU (OpME U IO JKEJTaHHIO 3asSBUTENS B 3JIEKTPOHHOIN (popMe HampapisieTcs
MOTHUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PaCCMOTPEHHUS KaJIOOBbI.

5.8. B ciyyae yCTaHOBIEHHsS B XOJE€ WIM IO pe3yJbTaTaM pPacCMOTPEHUS
KajoObl ~ IPU3HAKOB  COCTaBa  aJIMHMHHMCTPATUBHOIO  MpaBOHAPYLIEHUS  WJIU
NPECTYIJICHUSI JIOJHDKHOCTHOE JIMIO, PAOOTHUK, HAAEJICHHbIE TOJHOMOYHUSMU IO
PacCMOTPEHHUIO kano0, He3aMeMJIMTEIbHO HAIpaBiISIOT MMEIOIUEcs MaTepualbl B
Oprat NpoKyparTypshl.
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[Tpunoxenue Ne 1

(HaI/IMCHOBaHI/Ie OopraHa MECTHOT'O CaMOYIIpaBJICHUSA

MYHUITUTIATEHOTO 00pa30BaHNs)
oT

(ammTiss, ©MST OTIECTBO, TAaHHBIE ITACIIOPTA, TIOUTOBBII MHICKC,

anpec, TenedoH 3asBUTEIIs)

3ASBIJIEHUE
O BbIIau€ apXUBHBIX JJOKYMEHTOB I10JIb30BATENIO AJis paOOTHl B YUTAJIHLHOM 3ajie

MYHHUIUIIAJIBHOI'O apXKrBa

damunus

Nwms

OTtuecTBO

Mecto paboTsl (yueObl) U JOHKHOCTD

Opranu3anus, HanpaBUBLIas NOJb30BATENIA, €€ aApec

O6pazoBanue

Y4yeHas CTENEeHb, 3BaHUE

Tema u XPOHOJIIOTHYCCKUEC PAMKHU UCCIICIJOBAHUS

MecTo KuTenbCTBA
Tenedon (momarrnuii) (ciry>xeOHBIN)
Cepust u Ne moxkymeHTa, YIOCTOBEPSIOIIETO JINYHOCTh

C Tlopsiikom UCIIOIB30BAHUSI APXUBHBIX JIOKYMEHTOB B TOCY/IapPCTBEHHBIX U
MYHULIMTAIBHBIX apXUBaX 03HAKOMUJICS (aCh), 00513YIOCh UX BBIMOJIHSTH.
JlaTa
(ITonmucek)
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[Tpunoxenue Ne 2

biok-cxema nocnenoBaTeIbHOCTH IEUCTBUM 110 IIPEAOCTABICHUI0 MYHULUITAIIBHON

yCIyTu

Cneuwnanuct OTtoena

KoHcynbTauuns

3aasuTens

Mopaet 3asiBneHne B Otoen |—

MopaHHOe

3aaBneHune

A 4
Cneuwnanuct Otgena
YcTaHaBnmBaeT NIMYHOCTD,
peructpupyeTt 3asiBreHue u
BbigaeT Mopsagok Ans
O3HaKOMNEHUSA, aHkKeThl,

BbigaHHble Mopagok,
aHKeTbl n
obasaTenbcTBa-

obs3aTenbcTBa-cornaweHus gnsa
3anonHeHnsa 3aasuTento,
3aKOHHOMY npeacTaBuTento,
conpoBoOXagawwum nuuam

A 4

cornaweHusa

A 4

3asBuTenb, 3aKOHHbIW NpeacTaBMTenNb,
conpoBoxaatllue nuua
3HakomaATcs ¢ [TopssAKOM U 3aNONHSAET aHKeThI,
noanucelBaloT ob6sa3aTenbcTBa-cornalleHus

3anonHeHHble
aHKeTbl, NOANUCAHHbIE
obasaTenbcTBa-

cornaweHusa

Cneuwnanuct Otaena
MpoBepseT NpaBUNbHOCTb 3aNONHEHNSA
aHKeTbl, HaNu4ue noanucen B
obsi3aTenbCcTBaX-COrnall eHUsX, Hanuune
3anpalmBaeMblX apXUBHbIX [,OKY MEHTOB

OTCcyTCTBME OCHOBaHWI AN OTKasa
B NpeAOCTaBMNeHUn rocyapCcTBEHHON

VCOVIW

Hanuune ocHoBaHui ons
oTKkasa B NpeAoCTaBneHUn

PpUHATNE pelleHnda B

npeaycMOTPEeHHbIX N.2.9

rocyfapcTBeHHOW ycnyru
3aBMCcCnMMoOCTH OT yRap yeny >

Cneuvanuct Otgena

»
esynbTaTa npoBepKi npefyCMOTPeHHbIX N.2.9,

A 4

Cneuvanuct Otgena
BbigaeT 6naHk 3akasa

BblgaHHbI 6 aHk
3aka3sa

Coob6waeT 3aaBuTenNio
NPpUYNHY oTKa3sa

N

v

3aaBuTeNb 3anonHaeT
6naHk 3akasa u nepepaert

cneuunanucty Otaena

3anonHeHHbl 1
6naHk 3akasa

v

Cneuvanuct Otgena
MpoBepseT NpaBUNbHOCTbL
3anonHeHus,

BbigaHHble onsa
n3yyeHus

ocywecTsnseT noa6op u
BblAayy A4 OKYyMeEHTOB

A 4

AOKYMEHTbI

N3BeweHus
3asBuTens ob otkase
B NMpeAoCTaBNeHUn

rocyaapcTBeHHOM
ycnyru
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[Tpunoxenue Ne 3

ApXUBHBIN OTIEI
HMcnomHUTEILHOTO KOMUATETA
MYHHIMIIAIBHOTO pailoHa

Jeno mosb3oBarens No
AHKeTAa NoJib30BaTelisi, padoTainero B YuTaJbLHOM 3aJie

1. ®amunus, UMs, OTYECTBO

2. Jlata poxxaeHus

3. I'paxx1aHCTBO

4. Mecto paboThI (y4eObl) U JOJKHOCTD

(HOJ'IHOC Ha3BaHUC YUYPCIKACHUS, €TO MMOYTOBBIA U

SNIEKTPOHHEIN afpec, TenedoH)

5. O6pazoBanue, yueHas CTereHb, 3BaHUE

6. OcHOBaHUeE JJ1 MPOBEJCHUS UCCIIeI0BaHUM

(HanpaBneHHe OopraHusalyy Uiy 1o JJUYHOMY

3asBIICHHIO)

7.Ha3BaHue TeMbl, XpOHOJIOTUYECKUE PAMKHU

8. Llenn paboThl

9. Anpec perucTpaimu 1mo MecTy npeObiBaHusI, HoMep TeiedoHa

10. Aapec peructpanuu o MECTY KHUTEJIbCTBA, HOMEp TesneoHa

11. Homep MoOuibHOTO TenedoHa, 3IEeKTPOHHBIN apec

12.Cepust u HOMEp macnopTa, KEM U KOT/1a BbIJaH

0O053aTEeIBCTBO-COTJIAIIICHUE.
A,

(bammumst, ©Ms1, OTYECTBO)

O3HAKOMJIEH € AcUCTBYyrOIMM [lopsakoM HCHoNIb30BaHUs apXUBHBIX JOKYMEHTOB B
roCyJapCTBEHHBIX U MyHUIIMNIANBHBIX apxuBax Poccuiickoit denepanuu u 00s13y10Ch
€r0 BBIIOJHATD.

CornaceH ¢ aBTOMaTU3UPOBAaHHOM OOpaOOTKOW M XpAaHEHHWEM JIaHHBIX,
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YKa3aHHbBIX B aHKETE.

O6s3yrochk coONIIOAATh PEXKUM KOH(MUICHIIMAIHHOCTH B OTHOIIEHWUU CTaBIIEH
MHE M3BECTHOM HWHQOpMAIIUU, HCIOJIb30BAHUE U PACHPOCTPAHEHUE KOTOPOM
OTPaHUYECHO 3aKOHOAATENBCTBOM Poccuiickon deneparuu.

« » 20 T

IoAIUCh

JIOJKHOCTh, COTPYIHMKA apXuBa HOTHUCH pacuppoBKa MOINUCH

« » 20 1.
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[Tpunoxenue Ne 4
ApxuBHbIi oTAeN MCIONMHUTENBHOTO KOMUTETA AJIEKCEEBCKOTO MYHUIIMTIAILHOTO paiioHa

(Ha3BaHME MYHUIIMTIATBLHOTO apX1Ba) PA3PEHIALO Bbi1auy JOKYMEHTOB
3AKA3 (TPEBOBAHUE) HaumeHnoBanue
HA BbIJAYY IOKYMEHTOB, JOJDKHOCTH
KOITNI ®OHJIA TTIOJIb3OBAHUS,
OITUCEM IHoanuce Pacmmdporka nmoanucu
JlaTa

(pamunms, HHUITMAIBI, HOMEP JTMYHOTO JIeNa MOJIh30BaTeIs)

(pamunus, nHUIMAIBI paOOTHUKA apXHBa, HA3BAHUE CTPYKTYPHOIO MOAPA3/IEICHNUs)

(TCMa HCCIICAOBAaHMU, ICIIb BBII[a‘{I/I)

®onn | Onucek Exn. xp. 3arojo0BoOK Koia-Bo Pacrniucka Pacmiucka
No | No No el. Xp. JINCTOB MOJIb30BATEII, paboTHUKA
(Bpemst pabOTHUKA YUTAIBHOTO
3By4YaHUS, apxuBa 3ajia
METPax)
1 2 3 4 5 6 7

(Jiu1eBasi CTOpOHA)
1 2 3 4 5 6 7
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(moamuck moJsib3oBaTels, paboTHrKa apxuBa) [lata



[Tpunoxenune Ne 5

[Tpunoxenue
(cripaBOYHOE)

PexkBU3UTHI HAOJIZKHOCTHBIX JIUI, OTBETCTBCHHBIX 3a MPEI0CTABJIICHUE
FOC)’I[apCTBeHHOﬁ YCOYId MO0 KOHCYJIbTHPOBAHUIO ITO BOIIPOCAM MECTOHAXOKACHUS
APXMBHBIX TOKYMEHTOB

ApxuBHbIN 0TAEN VICTTOMTHUTENBHOTO KOMUTETA
AJIEKCEeBCKOTO MyHULIMTNIATBHOTO palioHa
Pecny6nuku Tatapctan

JlomKHOCTB Tenedhon DJIEKTPOHHBIN ajipec

HavanpHuk oTaena (884341)2-46-84 | Larisa.Kozonkova@tatar.ru

HcnonHuTenbHbId KOMUTET AJIEKCEEBCKOTO MYHULIMIIATBHOTO paiioHa
Pecniy6muku Tatapcran

JlomKHOCTB Tenedon DJIEKTPOHHBIN ajIpec
PykoBoauTens (884341)2-42-50 | alekseevsk@tatar.ru
W crioTHUTENIbHOTO KOMHUTETA
VYnpapnstouuii 1enaMmu (884341)2-56-30 | alekseevsk@tatar.ru
W criomHUTENIbHOTO KOMHUTETA




