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«O6 yTBEPXAEHUM AIMUHUCTPATMBHOIO pernameHTa
NpefoCcTaB/IeHMS MyHULMNANIBHOW YC/Yr MO Bblaye apXMBHbIX JOKYMEHTOB,
XPaHSILLMXCA B apXMBHOM 0TAene VICnoNHUTeNbHOro KoMmTeTa
HOoBOLLIELUMWUHCKOr0 MyHULIMNAaNbLHOIO paioHa Pecny6nnku TaTapcTaH,
No/sib30BaTeso A8 paboTbl B YUATA/IbHOM 3as1ex»

B uenax peanmsauum defepasibHOro 3akoHa ot 27.07.2010 Ne210-$3 «O6
opraHu3aumMvM nNpPeaocTaB/ieHUss TFOCYAAPCTBEHHbIX W MYHULMMANbHbLIX  YCayr»
cnonHuTenbHbI  KOMUTET  HOBOLLELMMHCKOTO  MYHUUMMN&ILHOTO  paiioHa
Pecny6nvkn TaTapcTtaH NoCTaHOB/SET:

1 YTBepanT  AAMWHUCTPATUBHBLIA  pPerfiaMeHT  npefocTaB/eHus
MYHULUMNASIbHOA YCYyrn MO BblAaye apXMBHbIX [OKYMEHTOB, XPaHALWMXCA B
apX1MBHOM oTaene icnonHUTEeNbHOTO KomuteTta  HOBOLUELUIMWHCKOrO
MYHUUMNaJIbHOTO paitoHa Pecny6ivky TartapcTaH, Monb3oBaTento And paboTbl B
YUTa/TLHOM 3a/1€.

2. [Mpu3HaTh yTpaTUBLUUMM CUY NOANYHKT 1.64 nyHKTa 1 N0OCTaHOBMNEHNS
PykoBoauTens IcnonHUTeNLHOro KoMmmuteTa HOBOLLIELUMUHCKOIO MyHULUNAILHOIO
pailoHa Pecny6imkun TatapctaH o1 08.04.2013 Nel72 «O6 yTBepxaeHWUU
aAMUHUCTPATMBHbBIX PernameHToB MyHULMUNANbHBIX YCyr».

3. KOHTpOAb 38 NCNO/THEHWEM HACTOSALLEro NoCcTaHOB/IEHMA BO3NOXUTL Ha
Haya/lbHMKa apXMBHOro othena cnonHUTEeNbHOro KomuteTa HOBOLLELIMUHCKOrO
MYHULMNaIbHOTO paiioHa Pecny6

PyKoBoguTesb
NcnonHnTenbHOro kommrteta |
HoBoLLEeLIMMHCKOIo MyHULIAMaT P.P. ®dacaxoB
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YTBEpXAeHO

MOCTaHOB/IEHVEM
cnonHUTENbHOrO KOMUTETA
HoBOLLELLIMUHCKOIO
MYHMLMNAIbHOrO parioHa
Pecny6nvku TatapcTaH
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AIMVHUCTPATUBHBIN pernaMeHT
npefocTaBNeHNs MyHULMNAIBHOW YCyT MO BblAaye apXMBHbIX JOKYMEHTOB,
XPaHSLLMXCA B apXMBHOM 0Taesne VICNoNHNTebHOro KoMuTeTa
HOBOLLIELLIMWUHCKOIO0 MyHULIMNANbHOIO paioHa Pecrny6nmku TaTapcTaH,
No/ib30BaTe/Nto A1 PaboThbl B UNTa/IbHOM 3a/ie

1. O6LKe nonoxeHNs

11 Hactoswwni PernameHT YycTaHaB/IMBaeT CTaHAapT W NOPAOOK
NpefoCTaBNeHNs MYHUUMNASIbHOW YCAYyr Mo Bblgaye apXMBHbLIX [LOKYMEHTOB,
XPaHALMXCA B MyHULMMNATIbHOM apXvBe, Mo/b30BaTesto A8 paboTbl B YNTa/IbHOM
3a/1e MyHULMNAIbHOMo apxuea (fanee - MyHuUMNasbHasa ycnyra).

12.  Tlonyyateny MyHULMNAIbLHOW YCNYrn: HOPULNYECKMEe Un (hn3nYecKmne
nmua mbo KX yYrnoiHOMOYeHHble MpefcTaBUTeNN, obpallatolmecs Ha 3aKOHHbIX
OCHOBAHMAX K apXMBHbIM AOKYMEHTaM A/ MONAyyYeHUs W UCMO/b30BaHUS
HeobXxoAMMon HopMaumK (fanee - 3asBUTEND).

1.3. MyHuumnansHaa ycnyra npefocrasnserca CnosHUTebHbIM KOMUTETOM
HOBOLLELLUMUHCKOro MyHMUUMNaILHOIO paiioHa (aanee - Cnosikom).

cnonHuTeb MyHUUMNAIBHOW YCyrn - ApXUBHbIA oTAen Vicnonkoma (fanee
- Otpgen).

1.3.1. MecTo HaxoxaeHusa Wcnonkoma: ¢. HosoLleWMUHCK, yn. CoBeTcKasd, 4.
80;

MecTo HaxoXaeHua Otgena: ¢. HosowelMUHCK, yn. CoBeTckas, 4. 80;

Mpaguk paboTbl Vicrnonkoma: exeaHeBHO, Kpome Cy660Tbl U BOCKPECEHbS,
NnoHeAeNbHUK - naTHMUA ¢ 8.00 go 17.00, oben ¢ 12.00 oo 13.00.

"padk npuema 3aseneHunii: BTOpHUK ¢ 13.00 go 16.00, natHuua ¢ 08.00 oo
12.00.

[Mpoxog no nponycky u (Mnn) LOKYMEHTY, YAOCTOBEPAOLLEMY IMYHOCTD.

1.3.2. CnipaBoyHbIin TenedoH OTgena: 8 (84348) 2-22-75.

1.3.3. Agpec odmumanbHoro canrta Wcnonkoma B MH(OPMALMOHHO-
TENIEKOMMYHUKAUMOHHON  ceT  «VIHTepHeT» (ganee - CeTb  «VIHTEpHET»):
http://novosheshminsk.tatarstan.ru.

1.3.4. N'Hhopmaums 0 MyHULMMNANbLHOR yCnyre MOXKET ObITb NOy4eHa:

1) MOCPeACTBOM  MHMOPMALUMOHHBIX CTEHA0B O MYHUUMMANIbHON YCNyre,
coAepXxalux BuU3yasibHYH U TEKCTOBYH) MH(OPMAaLMIO O MyHULMNA/IbHON YCyre,


http://novosheshminsk.tatarstan.ru

PacrnooXeHHbIX B MOMeLWeHNax Wcnonkoma, Ans paboTel C  3a9BUTENAMM.
NH(opmaums, pasMellaemas Ha WMHMHOPMALMOHHBIX CTeHAax, BK/OYaeT B Cebs
CBefleHNs 0 MyHULMNaNbHON yCnyre, cofepkallencs B NyHkTax (nognyHkrax) 1.1,
131, 132, 133,23, 24,25, 2.8, 2.10, 2.11, 5.1, 5.2 HacToALLlero PernameHTa;

2) NOCPeLCTBOM CETU «/HTepHET»:

Ha oy manbHoM caite Micnonkoma (http://novosheshminsk tatarstan.ru);

Ha [lopTasie rocyAapCTBEHHbIX W MYHUUMNATbHBLIX ycnyr Pecny6nmnku
TatapctaH (http://uslugi .tatarstan.ru);

Ha EQMHOM noptane rocyfapCTBEHHbIX U MYHULMNAbHLIX YCnyr (PyHKUMIA)
(http://www.gosuslugi.ru/);

3) Npn YCTHOM 06palLLEeHnn B MICNOMKOM (IMYHO UK MO TENEeQOHY);

4) npu nUcbMeHHOM (B TOM u4mucne B (hopMe 3/M1eKTPOHHOIO [AOKYMEHTa)
obpateHun B Vicrnonkowm;

5) B MHOTrO(YHKLVOHa/IbHOM LIEHTPe MpefoCTaB/eHNst TOCYAAPCTBEHHbIX W
MYHUUMNaNbHbIX yenyr (fanee - M®LL), B yaasieHHbIX pabounx mectax MOLL

1.3.5. NH(opmaums no BonpocaM MpefoCTaB/IeHUs MYHUUUMNIbHON YCyru
pasmMellaeTca cneynanuctom OTaena Ha oduumanbHOM caite KMcrnosikoma u Ha
MHOPMALMOHHBIX CTEHAAX B MOMeLLeHNAX Vicnonkoma 4ns paboTbl ¢ 3a9BUTENAMM.

1.4. MpefocTaBieHne  MyHULUMNASIbHOW  YCNYyrM  OCYLLECTBNISETCA B
COOTBETCTBUU C:

denepanibHbIM 3aKOHOM OT 6 OKTA6pA 2003 roga Ne 131-d3 «O6 o6wmx
MPUHUMNAX OpraHmM3auMnm MecTHOro camoynpasneHus B Poccuiickoin Pefepauum»
(nanee ®enepanbHbIii 3aKoH Ne 131-93) (CobpaHue 3akoHOAaTeNbCTBA PoccuiicKoi
depepauun, 2003, Ne 40, cT. 3822, C y4ETOM BHECEHHBIX U3MEHEHWIA);

deaepasibHbIM 3aKOHOM 0T 22 oKTA6psa 2004 roga Ne 125-P3 «O6 apXnBHOM
nene B Poccuitickon Pepepaunn» (ganee - PegepasibHblii 3akoH No  125-D3)
(CobpaHue 3akoHogaTenbcTBa Poccuiickoit ®epepaummn, 2004, Ne 43, cT. 4169, ¢
YYETOM BHECEHHBIX N3MEHEHWIA);

PefepanbHbIM 3aKoHOM 0T 27 uiona 2006 roga Nel52-®3 «O nepcoHalbHbIX
AaHHbIX» (fanee - PefepanbHblii 3aKoH Nel52-d3) (CobpaHue 3akoHO4ATE/bCTBA
Poccuiickoin depepaumm, 2006, Ne31 (1 u.), c1.3451);

defepanbHbIM 3akoHOM 0T 27 nons 2010 roga Ne 210-d3 «O6 opraHusaymm
NPeaoCcTaB/ieHUs  TOCYAAPCTBEHHbIX UM MyHUUMNaNbHbIX — ycnyr»  (fanee -
depepanbHblii 3akoH Ne 210-$3) (CobpaHue 3akoHomaTenbCTBa PoccuiAcKoin
depepayun, 2010, Ne 31, cT. 4179, C y4€TOM BHECEHHBIX MU3MEHEHWIA);

Mpukasom PefepanbHOr0 apxXmMBHOro areHtcTBa OoT 01 ceHTA6pa 2017 ropa
Nol43 «O6 yTBepxaeHUM [lopsgka WCMob30BaHUA aPXMBHBIX AOKYMEHTOB B
roCyapCTBEHHbIX M MyHULMNA/bHbIX apxuBax Poccuitickoin ®efepauun» (fanee -
[Mopagok) (otrymanbHbIia NHTEpPHET-NopTa NpaBoBOW NH(opmMaLmnn
WWWw.pravo,gov.ru, 2017, 03 Hos6ps, HoMep ony6smkosaHusa 0001201711020011);

[MpaBuiaMu opraHn3auumn XpaHeHns, KOMMAeKToBaHWs, y4eTa U UCMnosib30BaHuUS
NOKYMEHTOB ApPXMBHOIO (hoHaa Poccuitickon Pepepaumn M Apyrux apxXmBHbIX
[OKYMEHTOB B TOCYAAapCTBEHHbIX W MYHUUMMNAIbHBLIX apXxuBax, My3edax W
onbnnoTekax, opraHmsaumax POCCUIACKOM akafieMUM HayK, YTBEPXXAEHHbIMY
npukasom MuHuCTepcTBa Ky/nbTypbl Poccuiicko ®efepaumn ot 18 aHeaps 2007
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ropa Ne 19 (panee - T[lpaBuna pabotbl) (BronneTeHb HOPMATUBHLIX aKTOB
(befiepasibHbIX OPraHoB MCNONHWUTENbHOW Bnacth, 14.05.2007, Ne 20, ¢ y4eTom
BHECEHHbIX U3MEHEHWIA);

3akoHoM Pecny6nmku TatapctaH ot 28 utonsd 2004 rogaNe 45-3PT «O MeCTHOM
camoynpasneHun B Pecny6nmke TartapctaH» (ganee - 3akoH PT Ne 45-3PT)
(Pecnybnuka TartapctaH, 2004, 03 aBrycrta, C y4eTOM BHECEHHbIX U3MEHEHNIA);

3akoHOM Pecny6nvkn TartapctaH oT 24 paekabpsa 2007 roga Ne 63-3PT «O
HaZeNeHn OpraHoB MeCTHOrO CaMOyrpaB/ieHUss MyHUUMNaIbHbIX 06pa3oBaHUin B
Pecnybnuke TartapcTaH  OTAe/IbHbIMW  FOCYAQPCTBEHHBLIMU  MOTHOMOUYMUAMM
Pecny6nvkn TaTtapcTtaH B 06/1aCT apXMBHOIo aenax» (ganee - 3akoH PT Ne 63-3PT
ot 2007 roga) (Pecnybnuka TatapcTaH, 2007, 25 gekabps, C YYeTOM BHECEHHbIX
N3MEHEHUI);

3akoHoM Pecny6nukn TatapctaH oT 20 mona 2017 ropa Ne 63-3PT «O6
ApxuBHoM fiene B Pecnybnuke TatapctaH» (ganee - 3akoH PT Ne 63-3PT ot 2017
roga) (CobpaHue 3akoHogaTenbCcTBa Pecnybnunku TatapcTaH, 2017, T.55 (yacTb 1),
cT.2016);

[MocTaHoBNneHeM KabuHeTa MuHuUcTpoB Pecny6nmkyu TaTtapctaH OT 28 mas
2007 ropga Ne 203 «O pasrpaHU4yeHUn COBCTBEHHOCTU HA apXWMBHble AOKYMEHTI,
CO3faHHble [0 06pa3oBaHWsA, 00beAVHEHWS, PasfeNeHns UM U3MeHeHWUs crartyca
MyHMUMNabHbIX 00pa30BaHWA N XPaHAWMXCA B MYHUUMMAbHLIX apXuBax B
Pecniybnunke TaTapctaH, U 0OGeCnevyeHUM y4yeTa XPaHALWMXCA B MYHUUMNIbHBLIX
apxmBax Pecny6imku TartapcTaH apXuMBHbIX AOKYMEHTOB, OTHOCALWMXCH K
MYHULUMNaSbHOM CO6CTBEHHOCTM Pecnybnnkmn TatapcTaH» (fasiee - nocTaHOB/eHWE
KM PT Ne 203) (Pecnybnuka TaTapcTaH, 2007, 25 aekabpsi, C Y4eTOM BHECEHHbIX
N3MEHEHWI);

YcTaBoM HOBOLIEWMMHCKOIO  MYHULMNAIbHOIO paiioHa, YTBEPXKAEHHbIN
peweHnem CoBeTa HOBOLIELUMMHCKOrO MYHUUMMATbHOIO paioHa Pecny6imku
TatapcTaH o1 18 mapta 2015 roga Ne 42-247 (panee - YcraB);

[MonoxkeHnem 06  VicnonHMTENlbHOM — KOMWUTETe  HOBOLLELIMUHCKOIO
MYHULMNaIbHOTO painoHa, yTBePXXAeHHbIM pelleHnem CoseTa Ne 6-44 o1 18 (heBpans
2006 ropga (pganee - MNonoxkeHne 06 Vicnonkome);

[MonoxeHneM 06 apxuBHoM oTaene lKcrnonkoma HOBOLLELWMWHCKOrO
MYHULMNaJIbHOTO parioHa, YTBEPXKAEHHbIM NMOCTaHOB/IEHNEM icnonHuTensHoro
komuTteTa ot 03 utonsa 2006 roga (aanee - MonoxeHune o6 otaene);

[MpaBunamMn  BHYTPEHHero TPyAoBOro  pacnopsfka  WCNoNHUTENLHOro
KOMUTETA, YTBEPXAEHHbIMW Pacrops)keHnem PyKOBOAMTENA WCMONHUTENIbHOIO
komuTeTa ot 15 mapta 2013 roga Nell/8 (ganee - Npaswuna BHYTPeHHero Tpya0BOro
pacnopsaka).

1.5. B HacToAwem PernameHTe WCMNONb3yKOTCA Chneaylowme TepMUHbL U
onpeaeneHns:

HaxogAawmMMMcs B HEYAOBNETBOPUTE/IbHOM  (PM3NYECKOM  COCTOSIHUU
MPU3HAOTCA AOKYMEHTbl ApXMBHOIo hoHAa Poccuiickon defepaumn C BbICOKOM
CTEMeHbl0 paspyLUeHns MaTepuasibHbIX HOCUTENER, YrpoXKatoLlen (r3nyeckom
LIe/TIOCTHOCTU [JOKYMEHTOB;



yfaneHHoe paboyee MeCTO MHOrO(hYHKLUMOHa/IbHOIO LieHTpa npefocTaB/eHus
roCyAapCTBEHHbIX U MyHULMNA/bHBIX YCAYT - OKHO NPreMa 1 Bblgaun JOKYMEHTOB,
KOHCYNbTUPOBaHUSA 3asBUTENEN B CENbCKNX MOCENEHNSAX MyHULMNA/IbHBIX PaiOHOB;

TEXHUYECKass OlWMbOKa - owmbka (Orucka, onevarTka, rpaMmaTvyeckas wm
apuMeTnyeckas  owmbka),  JOMyLIEHHas  OpraHoM,  MpPefOCTaBNALWUM
MYHULUMNAbHYIO YCYTY, Y NpYBeALLas K HECOOTBETCTBUIO CBEAEHWNIA, BHECEHHDIX B
OOKYMEHT (pe3ynbTaT MyHUUMNaNbHOW YCNyru), CBeAeHWsM B [OKYMeHTaX, Ha
OCHOBaHWM KOTOPbIX BHOCU/IUCb CBEAEHWS,

Nof 3asB/IeHWEeM O MNPeAOoCTaB/IeHUM MYHUUMNANbHOW YCnyrn (ganee -
3asB/1eHME) MOHMMAETCS 3anpoc O NPeLOCTaB/IeHUN MyHULUMNaIbHOW yenyru (n. 1cT.
2 depepanbHoro 3akoHa ot 27.07.2010 Ne210-®3). 3asBfieHMe COCTaB/MAETCA B
MPOV3BO/ILHOW (hopMe, MO YCTaHOB/IEHHOMY 00pasuy, WM 3arofiHAeTCa Ha
CTaHJapTHOM 6naHKe (npunoxeHue Ne 1).

3asB/eHMe 3anosHAETCA Ha CTaH4APTHOM 6/1aHKe B 3/1eKTPOHHOM hopMe:

Ha omymansHom carite Mcnonkoma (http://novosheshminsk.tatarstan.ru);

Ha [lopTasie rocyAapCTBEHHbIX W MYHUMUMNAIbHBIX yCnyr Pecny6/inku
TatapctaH (http://uslugi.tatarstan.ru);

Ha EQMHOM nopTasie rocyfapCTBEHHbIX M MyHULMNAIbHBLIX YCAYr ((PYHKUMIA)
(http://www.gosuslugi.ru).
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2.  CTtaHfapT npefocTaBneHUss MyHULUNANbHOW yCnyriu

HavmeHoBaHMe Tpe6oBaHUS K
CTaHOapTy NpefocTaBneHns
MYHULMMNaNbHOR yCnyru

2.1. HanmeHoBaHWe MyHMUMMNATILHOW
ycnyru

2.2. HaumeHoBaHMe opraHa MecTHOro
camoynpas/fieHnsi,  HemnocpeACTBEHHO
NnpefoCTaBNAOWEro MyHULMNATLHYHO

yenyry

2.3. OnucaHve pesynbTaTta
npeaocTaB/eHNs MYHULMNaNbHOM
ycnyru

CofepXxaHue TpeboBaHWU K CTaHAapTy

Bblgaya apxXuBHbIX AOKYMEHTOB MO/b30BATENH A1
paboTbl B UNTa/IbHOM 3a/e apxuBa

NcnonHuTenbHbIA  KOMUTET — HOBOLLELLIMUHCKOIO
MYHULMMaNbHOTO paiioHa
McnonHutenb MyHULUMNANbHOW YCNyru - ApXUBHBbINA

otaen Vicnonkoma

Bblgaya nonb3oBatensaMm [OKYMEHTOB ApPXMBHOIO
(hoHaa Poccuitickont defepaunn 1 apyrmx apxXmBHbIX
[NOKYMEHTOB, He cogepxkaLymx CBeLleHUI,
COCTaB/AWMX MYHULMNANbHYIO TaiHY, C Y4YeToM
NHbIX OrpaHnyeHnin, YCTaHOB/IEHHbIX
3aKoHofaTenbCTBOM  Poccuiickor  defepaumn,
CMpPaBOYHO-MOWCKOBbLIX  CPeACTB K HUM U
HaXOAALWMXCA Ha XpaHeHWW B HAY4YHO-CMPaBOYHbIX
O6nb/IMoTeKkax apxmMBOB MeYaTHbIX W3daHUA  Ans
paboTbl B YUMTa/bHbIX 3a71ax (MPOCMOTPOBLIX 3a/1ax,
KOMHaTax  MpOC/NywWmMBaHNA  (POHOAOKYMEHTOB,
MOMELLEHNAX KaTaloroB) MyHULUNa/IbHbIX apX1BOB

HopmaTunBHbIi aKT,
yCTaHaBMBatoLLMI
MYHULUMNANbHYKO — yCAyry — uam
TpeboBaHwue

4y, 1cT. 24 ®defepasibHOro 3akoHa Ne
125-93;

cT. 21 3akoHa PT Ne63-3PT ot 2017
roga;

cr.1 3akoHa PT Ne 63-3PT ot 2007
roga;

n. 5.7, 5.12, 5.13 Npasun

4. 3 CT. 4 defepasibHOro 3akoHa Ne
125-P3;

CT.7 3akoHa PT Ne63-3PT ot 2017
roaa;

[MonoxeHune ob oTaene

4.1l ct. 24, c1.25 ®PenepasbHOro
3aKoHa Ne 125-@3;

CT. 22 3akoHa PT Ne63-3PT ot 2017
roga

n. 5.12, 5.13. Npaswun;

nn. 12, 3.1, 411, 413, 414,
4.1.5,4.1.6, 4.1.7 MNopagka



2.4. CpoK npeLocTaB/eHUA
MYHULMNATbHOW YCYTK, B TOM YUC/ie C
Yy4eToM HeobX0AMMOCTWN ObpalleHns B

opraHusaummu, y4yacTBytoLiue B
NpeLoCTaB/IEHUN MYHUUMNATbHOW
YCNyru,  CPOK  MPUOCTaHOB/IEHUA
NpeLoCTaB/eHUA MYHUUUNATbHOW
YCNyrn B Cny4ae, ecim BO3MOXHOCTb
MPUOCTaHOB/IEHNSA npegycMoTpeHa
3aKOHOAaTe/IbCTBOM Poccuiickoi
depepayunm

2.5. VcyepnblBatoLLmia nepeyeHb
[NOKYMEHTOB, HeobX0ANMBbIX B
COOTBETCTBUM C 3aKOHOAATE/IbHbIMU
nnn NHbIMN HOpPMaTUBHbLIMU
NpaBoBbIMU aKTamm ans
NpeaoCcTaB/eHns MYHMULMNaIbHOW
ycnyrn, a Takke Ycnyr, KoTopble
ABNAKOTCA HeobX0oANMbIMY 7
06s3aTeNbHbIMK 411 NpeAocTaBieHNs

w1 (Npu OTCYTCTBUW CMeumMaibHO  BblAeNIEHHOro
NMomeLleHns1) B pabodeld KOMHaTe apxvea (fanee -
YMTaNbHbIN 3a/1) N0 KOHTPOIEM paboTHMKA apXmBa

[MonyyeHve CNpPaBoOYHO-MOMCKOBbLIX CPEACTB K Aenam,
[AOKYMeHTaMm, a TaKKe AocTyna K
aBTOMAaTM3NPOBaHHbLIM  CMPABOYHO-  MOUCKOBbIM
CpefcTBam, HaXoAALWMMCS B YATA/IbHOM 3a/1e —B [leHb
obpaLleHNs 3asBUTeNS;

[MonyyeHve fen, AOKYMEHTOB (3a UCKIHOYEHUEM [en,
OOKYMEHTOB OrpaHU4YeHHOro [JocTyna, 4acTU4HO
paccekpeyeHHbIX, Ha MHOCTPaHHbIX A3blKax) - He
MnosgHee 4em 4Yepe3 2 paboumx [HA CO [HA
othopM/IeHMs 3aKasa 3asaBUTENEM;

[MonyyeHne Aen, AOKYMEHTOB  OrpaHWYeHHOro
[0CTyna, 4acCTUYHO PacCeKpPeYEHHbIX, Ha
MHOCTPaHHbIX f3blKax - He no3aHee yem 4yepe3 10
paboumx [OHeW CcOo AHS  OPOPMSIEHMsI  3aKasa
3a9BUTENEM.

B0O3MOXHOCTb MPUOCTaHOB/IEHMS CpoKa
NpefocTaBNEHNss  MYHMUMNANbHON  YCNyrn  He
npesycMoTpeHa

[py IMYHOM (MMCbMEHHOM) O6paLLEeHNN:

1 Tncbmo opraHa vnmM opraHunsaummn, HanpasuBLLEN
Mo/ib30BaTeNsa B apXmB, N 3asB/IEHNE MO/Ib30BATENS
0 NPOA/IEHUN CPOKa paboTbl B YATASIbHOM 3a/1e.

B nnyHOM 3adBfEHMM WM MUCbME YKa3blBatOTCA
(hamunnuns, UM, 0TYeCTBO (MOCNeSHEE - MPU HANYNK)
Monb3oBaTens, AO/MKHOCTL (Npu Hann4yun), y4yeHoe
3BaHMEe W y4yeHasa cTeneHb (MpW Hannuuu), Tema U
XPOHONOrNYeCKmne pamKun UCCneaoBaHus.

nn. 3.1 - 3.6, 4.1.7 lNopsAaka

nn. 2.1, 2.2, 2.4 lNopagka



FOCY/JapCTBEHHbIX YCYT, NOAEXALLNX
NpeacTaBNeHNIO 3asBUTENEM, CMOCOObI
WX TMONYYeHUs 3asBUTENIEM, B TOM
uucrie B 9NEKTPOHHOI (hopme, NMopsaoK
VX NPeACTaB/eHUs

2. [I0KyMEHTbI, Y0CTOBEPAIOLLME JINYHOCTL:
3aasuTtens;

PoauTtensa wnm gpyroro 3akOHHOro MpeacTaBUTENS
HecoBepLUEeHHO/IETHEr 0 3asaBUTeNs,;
Conposoxgatowmx nmy, (B TOM 4KCMe 3aKOHHbIX
npeLcTaBUTENEN, nepeBoAYMKOB n  4pyrux
MOMOLLLHVKOB, /1ML, CONMPOBOXAAOLNX NO/b30BaTeNs
C OrpaHNYyeHHbIMU BO3MOXXHOCTAMM 30P0BbS).

3. IOKyMeHTbI,  NOATBepXAatoline  MoSHOMOYUS
npeacTaBuUTeNs PUANYECKOT0 nLa.

BraHk 3asBneHus And nosiyvyeHuss MyHUUMNasbHOW
YyCNyrn 3asBuTeNlb MOXET MOMY4YUTb MNpU JINYHOM
obpaweHun B Wcnonkom, MO®LL, B yganeHHbIX
pabounx Mectax MOPL,. INeKTPOHHbIE  (HOPMbI
OnaHKOB 3asBNeHNs pa3MelLeHbl Ha oguuMaibHOM
cante lMcnonkoma, Ha  odmuMasbHOM  caiTe
icnonkoma, [MopTane rOCYyAapCTBEHHbLIX U
MYHULUMNabHBLIX ycnyr PecnybnvMky TatapcTaH,
EfnHOM nopTtane roCy[,apCTBEHHbIX 7
MYHULUMNAIBHBIX YCAYT.

3asBneHne MOXeT ObITb NpeacTaB/ieHo (Harpas/ieHo)
3asBuTENIEM Ha OYyMaXXHOM HOCUTeNne OLHUM U3
ClleyroLmX crnocobos:

NNYHO (IMLIOM, AEMCTBYIOLMM OT UMEHWN 3as8BUTENS,
Ha OCHOBaHWUW [JOBEPEHHOCTW);

MOYTOBbLIM OTMPAaB/IEHNEM.

3adBneHMe Takke MOXET OblTb MpPeAcTaBieHo
(HanpasneHo) 3asABUTENIEM B BWAE 3MEKTPOHHOIMO
AOKYMeHTa, MOAMMCAHHOrO MPOCTOM 3/1EKTPOHHOM
NOAMNnCHIO, yepes NH(OPMaLIMOHHO-



2.6.  VcuepnblBalOWmnin - nepeyeHb
[NOKYMEHTOB, Heo6X0ANMbIX B
COOTBETCTBUM  C  HOPMATUBHbLIMU
NpaBOBbIMU aKTammu ans
npefocTaBneHNs MYHUUMNAIbHON
yCnyrn,  KOTopble  HaxogAtca B
pacrnopsXxeHnn rocyapCTBeHHbIX
OpraHos, opraHos MECTHOro
camoynpaB/IeHMsI U MHbIX OpraHu3aLnia
MW KOTOpble  3asBWUTENb  BMpase
npeacTaBuTb, a Takke Crnocodbl WX
NnonyyeHUs 3asABUTENEM, B TOM YMC/E B

3N1EKTPOHHOI  (hopme, MOPSAOK  UX
npeacTaBNeHus; rocyjapCTBEHHbI
OpraH, opraH MECTHOro

camoynpas/ieHns Mbo opraHnsaums, B
PacropsXXeHNN KOTOPbIX HaxoaAaTcs
NaHHble JOKYMEHThI

2.7. T'lepeyeHb opraHoB
MYHULMNIbHOA  Bnactu  (MeCTHOro
camoynpasfieHNs) U MUX CTPYKTYPHbIX
noApa3sseneHui, corfiacoBaHue
KOTOpPbIX B cnyyasx,

TeIEKOMMYHWKaUMOHHbIE CeTU 06LLero Aoctyna, B
TOM yucne yepes NH(OpMaLNOHHO-
TENEKOMMYHUKALMOHHYHO CeTb «UHTepHeT»,
orLManbHBbIN cant cnonkoma, MopTan
rOCyZapCTBeHHbIX U MYHUUMNANbHLIX  ycnyr
Pecny6nmku TaTtapcTtaH, EanHbInA noptan
rocyZlapCTBEHHbIX U MYHULMNANbHBLIX YCNyT
MpencraBneHe AOKYMEHTOB, KOTOPble MOTYT ObITb
OTHeCeHbl K JaHHOW KaTeropuu, He TpebyeTtcs

CornacosaHne MyH/LMNabHOM YCyrn He TpebyeTcs



NPeayCMOTPEHHBLIX  HOPMATUBHbLIMU
NMpaBOBbIMM aKTamu, Tpebyetca Ans
NpeaocTaBieHNs MYHMLMNAIbHOM
yCnyru 1 KOTOPOe OCYLLECTBNAETCS
OpraHoM  WUCMONHUTE/IbHOW  BfacTH,
NpefoCcTaBAAOWMM  MYHULMNAbHYHO
ycnyry

2.8.  WcuepnbiBatoWwmnini - nepeyeHb
OCHOBaHU [N1d OTKasa B Mpueme
JOKYMEHTOB,  HeobXoauMbIX  And
NnpeaocTaBieHNns MYHMLMNASIbHOM
ycnyru

2.9. VicuepnbiBaroLLmia nepeyeHb
OCHOBaHWUI ANA MPUOCTAHOB/IEHNA W
OTKasa B npesocTaB/eHNN
MYHULMNaIbHOR YCyru

1 MNofaya LOKYMEHTOB HeHafeXxallM JIMLOM.

2. HecooTBeTCTBME NPELCTaB/EHHbIX AOKYMEHTOB
MepevyH0  JOKYMEHTOB, YKa3aHHbIX B M. 25
HacToALLEro PernameHTa.

3. Hannume HeoroBOpPeHHbIX
noAaBaemMblX JOKYMEHTaX
B0o3MOXHOCTb NPUOCTaHOBNEHWA
NpefocTaB/eHnsa He NPesyCMOTPEHa.
OcHoBaHMA ona  OTKasa B MpPefocTaB/IEHUM
MYHULMNAIbHOWN YCNYTU:

1 orpaHM4yeHnss Ha UCMNO/b30BaHNe [JOKYMEHTOB,
YCTaHOB/IEHHbIE B COOTBETCTBUU C
3aKOHOAaTensCTBOM  Poccuiickoin  Pepepaumn  m
Pecnybnukmn TartapcTaH wim (POHA006pasoBaTeseM
npu nepegayve JOKYMEHTOB Ha NMOCTOAHHOE XpaHeHNe.
2. HeY[0B/IETBOPUTE/IbHOE  (PU3NYECKOE COCTOSHME
[IOKYMEHTOB;

3. obpalleHne  3afBUTens, He  AOCTUTLLErO
COBEpLUEHHOETUA, Ge3 O4HOro M3 POAUTENein Wnm
[pyroro 3akKOHHOro npeacTaBuTens,

4. HapylleHve 3as8BUTeNeM NoANYyHKTOB 4.2.5, 4.2.6,
4.2.9,4.2.12, 4.2.19 lNopagka;

5. B clyyasdx oTCyTCTBMA (hOoHAA NOMb30BAHNA NPW:

NcnpaeneHnn B

Cpoka

CT. 25 ®defepanbHOro 3akoHa No
125-@3;

CcT. 21 3akoHa PT Ne63-3PT ot 2017
roga;

n. 2.1 MNMopsagka

Y. 8 cT. 26 depepasibHOro 3aKoHa
No 125-®3;

CT. 25 ®defepanbHOro 3akoHa No
125-@3;

cT.21 3akoHa PT Ne63-3PT ot 2017
roga;

nn. 2.2, 3.6, 3.7 lNopagka;

nn. 2.11.7.1, 2.11.10, 5.13 lNpaBun;
nn. 3.2, 3.3, 3.4, 3.5, 3.6 lNopsagka



2.10. MNopapok, pasmMep M OCHOBaHWA
B3MMaHUA MYHWULMNaIbHOW MOLL/IMHBI
WX WHOW nMnatbl, B3MMaemMon 3a
npeaocTaBieHne MYHULMNabHOW
yCnyru, BKAKYas MHMOPMaUMIO O

BbINO/HEHUN CNYXEOHbIX 3afaHuii  COTPYAHUKaMU
apxmea  C  MCMO/Mb30BaHMEM  3aTPebGOBaHHbIX
nonb3oBaTenemM MOAMHHUKOB [ef, [OOKYMEHTOB,
neyaTHbIX M30aHWIA, - B CPOK He 6onee 120 paboumx
[HEN Co [HA 3aKa3a UX NoJb30BaTENEM;

BblAaun MOA/IMHHUKOB [en, AOKYMEHTOB, NeyaTHbIX
n3gaHnii BO BPEMEHHOE MOMb30BaHUE HOPUANYECKNM
N (U3nyeckKUm nuuam - ¢oHLo06pasoBaTeNdM, MX
MpaBOMpeeMHNUKamM MAM MO 3anpocaMm OpraHoB
MYHULMNANbHOW BNAaCTU U WMHbIX FOCYAapPCTBEHHbIX
OpraHoB, OpraHoOB MECTHOr0 CamoOynpaBfeHUs - B
CPOK, He MpeBbILIatOLWNIA CPOKa, YKa3aHHOr0 B aKTe 0
Bbldaye BO BPEMEHHOE MO0Mb30BaHME TaKUX Aen,
AOKYMEHTOB, NeYaTHbIX U3AaHWiA;

9KCMOHMPOBaHUA MOA/IMHHUKOB AeN, [O0KYMEHTOB,

MeyaTHbIX W3AAaHWA Ha BbICTaBKE - CPOK, He
MpPeBbILLAOLLNA cpoka  UX  Bblgaum "3
apPXMBOXPaHUNNLLA, onpeaeneHHoro

pacnopsaanTeNlbHbIM  AOKYMEHTOM Ha MNpoBeAeHune
BbICTaBKM;

Bbldauy MOANMHHMKOB [eN, AOKYMEHTOB, MeyvaTHbIX
M3daHuniA Apyromy nonb30BaTeNto B YUNTa/IbHbINA 3aN -
B CPOK, He 6osnee 40 paboumx [Hein co AHA 3aKasza MX
Monb3oBaTesiem

MyHuuMnanbHas  ycnyra npeaocTaBnsieTcss  Ha
6e3B03Me3HO OCHOBE

Y. 3 cT. 15 defepasibHOro 3aKoHa
Ne125-®3;

4. 1cT. 8 depepanbHOro 3akoHa Ne
210-93;

n. 4.1.1 MNopsagka



METOAMKE pacyeTa pasMepa Takou
nnatbl

2.11. MNopsAfoK, pasmep UM OCHOBaHUA
B3MMaHus nnatbl 3a MNpefocTaBeHue
yCAyr, KOTOpble ABNAOTCA
HeoOXoAMMbIMU 1 0653aTe/TbHbIMK A/15
npesocTaBfeHns MYHULMNAbHO
ycnyru, BKAKOYad MHGopMauuio o
METOAMKE pacyeTa pa3Mepa TaKou
nnarbl

2.12. MakKc/MasibHbIA CPOK OXKUAaHUA
B Oyepean npu rnofaye 3anpoca o
NpeaocTaBIeHNN MYHULMMAbHOWA
yCyru v npu nonyyeHUn pesynbrata
NPeaoCTaBIeHNa Takux ycnyr

2.13. CpoK permuctpaumm 3anpoca
3adBuTeNA 0 npefocTaBeHNn
MYHULUMNANbHON YCNyrn, B TOM 4ucne
B 3/IEKTPOHHON hopme

2.14. TpeboBaHMA K MOMELLEHUAM, B
KOTOPbIX npeaocTaBnseTcs
MyHULMNaNIbHaa ycnyra, K MeCTy
OXMAaHus 1 npuemMa 3asaBuUTesNei, B TOM
umcne K 06ecrneyeHU0 LOCTYMHOCTU
[/ VHBA/IMA0B YKa3aHHbIX 0ObEKTOB B
COOTBETCTBUMM C 3aKOHOAATE/NbCTBOM
Poccuiickon defepanmm 0 coumaibHOM

[MpenocTaBneHne HeOBXOAUMBLIX W 06s3aTeNbHbIX
yCNyr He TpebyeTcs

MakcUMasbHbIN CPOK OXMAaHWS Npuema nonyyaress
MYHUUMNASbHOW ycnyrn (3asBuTens) npu nogade
3anpoca 1 npuv nonyyeHUU pesynbtata He [OSKeH
npeBbIWaTh 15 MUHYT.

OuepesHOCTb Aans OTAEeNbHbIX KaTeropui
nonyyatenei MYHUUMNAIbHOA  YCNYTU He
YCTaHOB/EHa.

B  feHb  nOCTynneHus  3asB/ieHus.  3anpoc,
MOCTYNWBLUWIA B 3M1EKTPOHHOW (POpMe, B BbIXOLHOW
(NpasgHUYHbIN) [EeHb perncTpupyeTcs Ha

crneflytowmii 3a BbIXOAHbIM (Mpa3gHUYHbIM) pabounii
[eHb

MpepocTaBneHne MYHULMNabHOM yCnyru
OCYLLECTBNSETCA B  3[aHWAX W NOMELLEHMSIX,
060pyA0BaHHbIX MPOTUBOMNOXAPHOW  CUCTEMOW 1
CUCTEMOI MOXKAPOTYLUEHNS, HEOOXOAUMOIN Mebenbio
AN 0thopMIeHNS [OKYMEHTOB, MH(OPMaLMOHHbLIMM

CTeHAamW.
Ob6ecneumBaetcqd  6eCrnpenATCTBEHHbIA  [OCTYM
VHBaIMA0B K MeCTy npeLoCTaB/ieHNS

4, 3 cT. 15 PefepaibHOro 3aKoHa
Nol125-3;
4y, 1 cT. 8 defepanbHOro 3akoHa
Ne210-P3

. 16 Y.
[1eN0onNpon3BoACTBa

v [MpaBun



3aluMTe WMHBAIMAOB, pPa3MELLEHNIO 1
O(POPMNEHNIO BU3YaSIbHOW, TEKCTOBOW
N MyNbTUMELNAHON WH(OpMaLUKN O
MopsifKe NMPefoCTaB/IEHUA TaKUX yCnyr

2.15. Tlokasatenm [OCTYMHOCTN W
KayecTBa MYHWUUMMaNbHON YCnyrun, B
TOM yucne KO/IN4eCcTBO
B3aMMOAENCTBUA 3a9BUTENSA c
[O/HKHOCTHBIMN muamm npwv
npefocTaBneHNN MYHUUMNATbHOW

yenyrm n  unx npogosmKUTENbHOCTD,

BO3MOXXHOCTb MonyyeHms
MYHMLIMMaNbHOI yCnyru B
MHOT0()YHKLIMOHAIbHOM LieHTpe

NpefoCTaB/eHNst rOCYAapCTBEHHbIX W
MYHULMNabHBIX YCNYT, B YAaeHHbIX
pabounx MecTax
MHOTO(hYHKLMOHA/IbHOT 0 LleHTpa
NpefoCTaB/eHNss TOCYAapCTBEHHbIX W
MYHULMNIbHBIX YCNYT, BO3MOXHOCTb
MoNyYeHUs  MHGopMaumMm 0 Xofe
NpeLoCTaB/IeHNS MYHULMNAIbHOM
ycnyru, B TOM ymcne C
MCMOMb30BaHWEM  UH(OPMALMOHHO-
KOMMYHUKALMOHHbIX TEXHO/IOT A

MyHULUMNabHOW yenyru (YA0OHbIA BXOA-BbIXOL B
MOMeLLEeHWS 1 NepeMeLleHre B UX npeaenax).
BusyanbHasa,  TekcToBas W My/bTUMEAUIAHAS
MH(hopMaLmS 0 nopsiake npefoCcTaB/eHus
MYHULMNATbHOW YCNYTU pasmeLlaeTcs B YA06HbIX
019 3a9BUTeNlel MeCcTax, B TOM 4uMC/ie C Y4YeTOM
OrpaHNYeHHbIX BO3MOXHOCTEN NHBaIN0B
[MokasaTenamy  [OCTYNMHOCTU  MpefoCTaB/eHus
MYHULMMNANbHOW YCNYTI ABNSAIOTCS:
pacnonoXeHHOCTb nomelwleHns OTaena B 30HE
AOCTYNMHOCTW O6LLECTBEHHOIO TPAHCNOPTa;

Ha/In4ne HeobXOAMMOro Ko/MyecTsa CrneumanncTos,
a TaKKe MMOMELLEHMA, B KOTOPbIX OCYLLECTB/AETCS
NpUem JOKYMEHTOB OT 3asBUTENEN;

Han4yme ncyepnbIBatoLLen MHGopMaLmn o cnocobax,
nopsiaKe 1 cpokax npefocTaBneHnUs MyHULMMNAIbHO
ycnyru Ha NHHOPMaLMOHHbIX CTeHAax,
MH(OPMaLMOHHBIX pecypcax Wcnonkoma B CeTw

«HTepHeT», [MopTane  rocygapCTBEHHbIX WU
MyHUUMNaNbHbIX ycnyr Pecny6nmkyn  TartapcTaH,
EavHom nopTane rocyfapCTBEHHbIX 7

MYHULMNAbHBIX YCAYT;
OKasaHMe MOMOLIM WHBaMAaM B MPeoAosieHUN
6apbepoB, MeLLAOWMX MOMYYEHUO UMK YCayr
HapaBHe C APYTrMMK NLAMA.

KauecTBo npefocTaBneHnsi MyHULMNANbHOR YCnyru
XapaKTepu3yeTcs OTCYTCTBUEM:

ouepefeli Mpu nNpueme U Bblgaye AOKYMEHTOB
3aSBUTENISAM;

y. 1cT. 24 PefepanbHOro 3akoHa Ne
125-93



2.16. OcobeHHOCTH
MYHULMNAIbHOM
3NEKTPOHHON (hopme

NpeaocTaBIeHUs

yCnyru

B

HapyLLUeHWi CPOKOB npeaocTaBneHns
MYHULMNANIbHON YCNYTW;

Xanob Ha gencteua (6e3genicTeue) MyHULMNaNbHbIX
CnyXawmx, npegocTaBNAWNX  MYyHULUNAIBbHYIO
ycnyry;

Xanob  Ha  HEeKOPPeKTHOe,  HeBHMMaTeSlbHOe
OTHOLLEHue MYHULMNANbHBIX CnyXaLimx,
OKasblBalOWNX  MYHUUMNAIbHYO  YChyry, K
3a9BUTeNAM.

Mpn  nopaye  3anpoca O  NpefoCTaB/lEHUA
MYHAUMNANIBHON  yCIyrn 1 Npu - NONYyYeHUM
pe3ynibTata MyHUUUNIbHON YCIyrn - 04HOKpPaTHOe
B3aMMOJenNCcTBMe LO/MKHOCTHOTO nnuga,
NPeAoCTaBNALWEro  MYHULMNAILHYHO  YCAyry, W
3assuTend. [Mpofo/MKNUTENIbHOCTL  B3aUMOAENCTBUA
onpeaenseTca HacToALMM PernameHTOM.
MyHuumnnansbHaa ycnyra yepes MOL, B yaaneHHble
paboune mecta M®LL He ocyulecTBnseTcs.
NHpopmauus 0 xofe npefocTaBneHus
MYHUUMNASIbHOW  YCNYT MOXET OblTb MOJsyveHa
3afBuTeNeM Ha cavite lWcnonkoma, Ha [loptane
FOCyAapCTBeHHbIX W MYHUUMNA/bHBIX  yCnyr
Pecny6nuku TartapcTaH, EnnHoMm noptasne
roCyapCTBEHHbIX Y MyHUUUNANbHLIX YCyT
3asBneHVe O MpefoCTaBleHMN  MYHULMNAIbHOM
YyCyrn  MOXeT ObITb  HanpaslneHoO B  (hopMme
3N1EKTPOHHOI 0 JOKYMEHTa MO0 3/1eKTPOHHOMY afipecy:
orLMabHOTO canTta cnonkoma
(http://novoshesminsk.tatarstan.ru);

4. 1ct. 19 depepansHOro 3akoHa Ne
59-93


http://novoshesminsk.tatarstan.ru

[MopTana rocyapCTBeHHbIX Y MyHULMNANbHBLIX YCIYT
Pecny6nuku TatapcTaH (http://uslugi.tatarstan.ru);
EanHoro nopTana rocyapCTBEHHbIX "
MYHULMNANbHBIX ycnyr (hyHKLWMI)
(http://www.gosuslugi.ru/).


http://uslugi.tatarstan.ru
http://www.gosuslugi.ru/

3. CocTas, nocsefoBaTe/IbHOCTb M CPOKWU BbIMOSTHEHUSA
alMUHNCTPATUBHbIX Npoueayp, TPeboBaHUSA K NOPSAKY UX BbIMO/THEHWUS, B TOM
YKMC/ie 0COGEHHOCTN BbIMONIHEHNA alMUHUCTPATUBHbIX Npoueayp B
3NEKTPOHHOW hopMe, a TaKxKe 0COOEHHOCTU BbIMOIHEHUS aiMUHUCTPATUBHbIX
npoueayp B MHOMOMYHKLUMOHa/TbHbIX LIEHTpaX, B yAa/leHHbIX pabovmnx MecTax
MHOTO(YHKLNOHAIbHOIO LIeHTPa NpeaocTaBNeHnsA rocy4apCTBEHHbIX U
MYHUUUNa/TbHbIX YCNyr

3.1. OnucaHve nocnefoBaTeNbHOCTM  AeNCTBUAMA NP  MpefoCTaB/IeHNN
MYHULMUNATBHOW YCNyru

3.1.1. npefocTaBneHVe  MYHULMNANBHOW YClyrn Mo Bblgaye  apXMBHbIX
[AOKYMEHTOB MO/1b30BaTes0 A/1 paboTbl B YUATA/IbHOM 3a/1e MyHULMMNaIbHOrO apXmBa
BK/IHOYaeT B Ceba cneaytoLime npoueaypsbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPVHATUE N PerucTpalms 3asaBfeHns;

3) npoBepka AOKYMEHTOB W Bblfaya aHKeTbl M 00A3aTe/IbCTBA-COrlalleHuns o
corfacum Ha 06paboTKy MepCoHa/IbHbIX AaHHbIX W COBMOAEHUN  pexuma
KOH(DMAEHLMANBbHOCTH;

4) Bblgaya 3adBUTENO NS 3anofiHeHMs OnaHKa 3akasa (TpeboBaHWA) Ha
npefocTaB/ieHne JOKYMEHTOB, KONWUA (hOHAA MO0/Ib30BaHNSA, OMUCEN;

5) BbIsiB/IeHVE N NOAr0TOBKA apXUBHbLIX JOKYMEHTOB M0/1b30BaTENO A4/19 paboThl
B UATaA/IbHOM 3a/1e MyHULMNaNbHOIO apXmBa;

6) Bblgaya apXMBHbIX JOKYMEHTOB A1 paboTbl B YUNT/IbHOM 3a/1e.

3.1.2. Bbnok-cxema nocnefoBaTesIbHOCTU [AeACTBMA N0  MNpefoCcTaB/IEHUIO
MYHUUMNAIBLHON YCNyrv npefcTaBneHa B NpunoXeHun Ne 2,

3.2. OKa3zaHWe KOHCY/bTaLWiA 3a9BUTENIO

3.2.1. 3asBuTenb BripaBe 06paTuTbcAa B OTAEN /IMYHO, MO TenedoHy wu/wmnm
MACbMEHHO, B TOM YunC/ie MO 3/1eKTPOHHOW MoYTe, A/19 MOSTYYEHUA KOHCY/bTauuin o
nopsiike NoNyyYeHUss MyHULMNANbHON YCyri.

Creymanuct OTgena OCYLLeCTB/AET KOHCYNbTUPOBaHWE 3aABUTENS, B TOM
ynucne no coctaBy, (HOpME W COAEPXAHWUIO [JOKYMeHTauuu, Heob6XoauMon aOns
NoslydeHUs  MyHuUUmMnanbHOM  ycnyrn. [logaya 3anpoca, WHULUUPYHOLLErO
NpefocTaBNeHNE  MYHULUMNANbLHOW YCNyru, He TpebyeT OKa3aHuA MOMOLLN
3aABUTENHO B YaCTN OhopMIeHUSA LOKYMEHTOB.

[Mpouenypa, ycTaHaBMBaemass HaCTOALLMM NMYHKTOM, OCYLLECTBASETCA B [eHb
obpalLleHns 3asBUTENS.

Pe3ynbTat npoLueaypbl: KOHCY/bTalUna 3adaBUTENS.

3.3. [Mpuem n peructpaumsa 3aaBneHus

3.3.1. 3assutenb (ero npeactaBuTeNlb) JIMUHO Ha OyMadKHOM HocuTene, B
3MIEKTPOHHOM Bufe Yepe3 omumnasibHblin canT cnonkoma, MopTan rocyAapCTBEHHbIX
M MyHUUMNaNbHbIX yenyr Pecnyonuku TaTapctaH, EAnHBIA nopTan rocyAapCTBeHHbIX
N MyHUUMNANbHBLIX YCnyr ((hyHKUMiA) 60 No NoyTe MOYTOBLIM OTMPaB/IEHNEM
nogaet (HanpasnseT) 3asB/ieHMe.

3asABneHe 0 NpefoCcTaBNeHUN MYHULUMANbHOW YCNYr B 3N1EKTPOHHOW (hopme
HanpaenseTca B OTAen Mo 3MEKTPOHHOM MoyTe WM yepe3 VIHTEPHET-MPUEMHYIO



cnonkoma. MocTynuBLuee B 3/1EKTPOHHOWN (POpMe 3asB/ieHMe pacneyaTbiBaeTcs, ero
perncTpalms oCyLLecTB/IAETCA B YCTaHOB/IEHHOM MOPALKE.

3.3.2. [Mpy HanpaBneHWn 3asBfiEHUS B 3MEKTPOHHOW (hopme  CrneumanmncT
icnonkoma, oTBevatomii 3a paboTy C obpaleHVUsMM TrpakaaH, NOCTynaroLMMm
yepes  VIHTepHET-NpuvemMHylo, pacreyaTtbiBaeT, PerucTpupyetr  nocTynusLlee
3as1B/IeHNEe N HanpaB/ISeT B 3/IEKTPOHHOM U BymMaxxHOM Buge B OTaen.

Mpouenypa, ycCTaHaBNMBaeMas HaCTOAWMM MYHKTOM, OCYLUECTB/ISETCA B
TeyeHne OHOro paboyero AHA C MOMeHTA MOCTYMJ/IEHMS 3anpoca.

PesynbTtar npoueaypbl:  3apernctpMpoBaHHOe  3asB/ieHWe WAW  MUCbMO,
HanpasneHHoe B OTAaen.

3.4. Bblgaya apxXvBHbIX LOKYMEHTOB M0/1b30BaTENO 418 PaboTbl B YUATA/IbHOM
3a/1e MyHMUMNaSIbHOro apxuea

3.4.1. Cneuymanuct OTAena oCyLLecTBSET:

MPOBEPKY MOMIHOMOYNIA 3asaBUTeNs, B C/lyvyae [encTBMA 3asaBMTENs Mo
[l0OBEPEHHOCT!;

MPOBEPKY HaMuMs BCEX HEOOXOAMMbIX [AOKYMEHTOB W WX COOTBETCTBME
yCTaHOB/IEHHbIM TpeboBaHUAM (Hag/1exallee opopmaeHne JOKYMEHTOB, OTCYTCTBME
B LJOKYMEHTaX MOAYMUCTOK, NPUMUCOK, 3a4ePKHYTbIX CNOB Y UHbIX HE OFOBOPEHHbLIX B
HUX UCMPaB/IEHUNA).

B cnyyae oTcyTCTBUMA 3ameyaHnin cneuymannct OTAena oCyLLeCcTBASET MPUeM K
perncTpaunio 3asaseHuns.

B cnyuyae, ecnu 3asBfieHVWe MNOCTYMWIO BrepBble, BblAAeT 3asABUTENO0 aHKeTy
YCTaHOB/IEHHOro o06pasua 419 3anonHeHUs (npunoxeHve Ne3) poauTento wnn
[PpYyromy  3aKOHHOMY  MNPeACTaBUTENO  HEeCOBepLUeHHONEeTHero  3asaBuUTend,
conpoBsoXJaroLemMy nuuy (B TOM Yuc/ie 3aKOHHOMY MpeAcTaBUTENO, MEPEBOAUNKY
W gpyrMm  MNOMOLLHMKaM, nuuaMm,  COMPOBOXAAKOLWMM  Mnosb3oBatend C
OrpaHMyeHHbIMU BO3MOXKHOCTSAIMW 3[,0pOBbS) - aHKETY, B KOTOPOM YKa3blBalOTCH:
(haMmnus, NMA 0TYeCTBO (MOCNeAHee - NPU HaIMYNK), fata poXKAeHWs, rpaxxLaHCTBo,
MeCTO paboTbl (y4ebbl) 1 LOMKHOCTL (NPY HA/IMYKK), afpec perucTpaummn no Mecty
XunTenocTBa (NpebbiBaHns), agpec HaKTUYECKOro NpoXmnBaHUS, HOMeP KOHTAKTHOIo
TenedoHa (Npy HaMumMn), aapec 3NeKTPOHHOW MoYTbl (MpY HaM4uuK), BUAG, cepus,
HOMep ¥ faTa [JOKYMEHTa, YLOCTOBEPAIOLLErO /IMYHOCTDL, a TaKXKe OpraH, BblAaBLUNiA
OOKYMEHT, (haMuins, Ums, 0T4eCTBO (NOCnefHee - Npu HaiMunKn) CONPOBOXAaeMOro
nnua, obsa3atensCcTBa Ha 06paboTKy NepCcoHasIbHbIX AaHHbLIX U COBMAEHNE pexXuma
KOH(punaeHUansHocTH (NpunoxkeHne Nod).

B cnyyae Hanuuma OCHOBaHWA 419 OTKasa B MpuUemMe [OKYMEHTOB,
npeaycMOTPeHHbIX MYHKTOM 2.8 HacTodAwero PernameHTta, creuwanuct OTtgaena
YBEAOM/ISET 3aABUTENS O Ha/MYMU MPENATCTBUIA ANA perucTpauumn 3asBieHns U
BO3BpaLlaeT emMy [JOKYMEHTbl C TMWCbMEHHbIM OObACHEHMEM  COAepXKaHus
BbIfIB/IEHHbIX HeJOCTaTKOB B MpeACcTaB/IeHHbIX JOKYMEHTaXx.

B cnyyae, ecnm nocTynuio 3asdBfeHWe Monb30BaTeNsa O MNPOAJIEHUN CpOKa
paboTbl B YATA/IbHOM 3a/1e, OCYLLECTBIAKTCA NPOLeaypb!, MPeLyCMOTPeHHbIe M. 3.4.4.

[Mpouesypbl, YyCTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLLECTBAAOTCA B
TeyeHne 15 MUHYT B ieHb NPUObLITUA 3aABUTENS.

Pe3ynbTat npouesyp: NPUHATOE U 3aperncTpupoBaHHOE 3adBfieHMe, BblfaHHble



aHKeTbl U 0053aTeNbCTBa-CoOrNnalleHns O corfacum Ha 06paboTKy MepCcoHasIbHbIX
[AaHHbIX W COOMIOAeHVE peXxnMa KOH(UAEHLMANbHOCTU WM BO3BPaLLEeHHbIe
3aABUTENIO LOKYMEHTDI.

3.4.2. 3aaBuUTeNb, €ro 3akOoHHbIe MpeAcTaBuUTENM, COMPOBOXAAlOLMe ero nuua
3HakommuTCa C opaLKOM, 3anOMHAKOT: MO/b30BaTe/lb - aHKETY Mo/b30BaTeNs, ero
3aKOHHble MpeacTaBuUTENM, COMPOBOXAAlOLWIME ero fiMua - aHKeTy, B KOTOpOW
yKasblBaloTCa: (pamunna, uMms, 0T4yecTBO (nocnegHee - Mpu Haanymu), fgata
POXAEHWNSA, TPaX4aHCTBO, MeCTO paboTbl YKa3bIBAET B HEW TEMY U XPOHO/IOTMYECKMe
paMKWn nccnefoBaHns 1 nepefaet cneunanucty OTgena.

[Mpouenypbl, yCTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBASAKOTCA B
TeyeHne 15 MMHYT C MOMEHTA NOMYYEHUA aHKETbI NO/b30BaTeNs.

PesynbTatr npoueayp: 3anofiHeHHble aHKeTbl M0/b30BaTesid, ero 3aKOHHbIX
npeAcTaBuTesield, COMPOBOXAAKOWMX ero fny, o06s3aTenbCTBa - COrfaleHus o
corfacum Ha 006pabOTKy MepcoHalbHbIX [aHHbIX W COGMOAEHNE  peXxuma
KOH(pnAeHUManbLHOCTH, nepefaHHble cneynanucty OTaena.

3.4.3. Cneunanuct OTgena:

MPoBepseT MNPaBWIbHOCTb  3aMOSIHEHUA  aHKeT, HalMume NoANuUcen Ha
0653aTeNbCTBax-CoralleHnsax 0 coriacum Ha 06paboTKy NepcoHa bHbIX AAHHbLIX U
cobNtoAeHne pexnma KOHMUAEHUMaNbHOCTU W BblAaeT 3asaBUTeNt0 OGnaHK 3akasa
(TpeboBaHWA) Ha Bblgavy AOKYMEHTOB, KOMMA (hOHAA NOMb30BaHUs, onucen (fanee -
bnaHK 3akasa) (npunoxeHue Nob);

[Mpouenypbl, yCTaHaBMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBAAKOTCA B
TeyeHne 15 MUHYT C MOMEHTA NOJTyYeHUSA aHKETbI NONb30BaTeNs.

PesynbTaT npoueayp: BblAaHHbIN 3adaBUTEN0 BNaHK 3aKasa.

3.4.4. 3aaBuTeNb 3aMnonHAeT 61aHK 3aKasa 1 rnepefaet cneuvanncty OTgena.

Mpouenypsbl, yCTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLUECTBAAIOTCA B
TeyeHne 15 MMHYT C MOMeEHTA NONyYeHNs 6/1aHKa 3aKasa.

PesynbTaT npoueayp: 3amnofHeHHbI 6/1aHK 3aKasa, nepefaHHbl crieuynanmncTy
OTtpena.

3.4.5. Cneypanuct OTtgena, nonyyms 6naHK 3aKasa:

MpoBepseT NPaBwnIbHOCTb 3aN0/IHEHUS,

[enaeT nofbopKy ONucei, BbIGOPKY apXMBHbLIX JOKYMEHTOB U3 XPaHUINLLA,;

MPOBepPSEeT Ha/IMUMe OCHOBAHWIA A1 OTKasa B MpefoCTaB/ieHNN MyHULMNAIbHOM
ycnyru, npefycMOTpeHHbIX NyHKTamn 2.8. 1 2.9. HacToALLEero PernameHTa,

NpoBepseT Han4yue fen, JOKYMEHTOB, CMpaBOYHO-MOMCKOBBLIX CPeACTB K HUM,
neyaTHbIX M3[aHNIA OrpaHNYEHHOr o A0CTYNa, NPeLyCMOTPEHHbIX NyHKTamm 3.2, 3.3,
3.4, 3.5 Nopagka;

NpOBepPSeT COCTOAHME BblfaBaeMblX JOKYMEHTOB;

3anoniHaeT B 6/1aHKe 3akasa rpafy HaMMeHOBaHWA WM KOMMYECTBO BblAaHHbIX
[OKYMEHTOB.

B cnyyae Hanunuus fen, LOKYMEHTOB, CMpPaBOYHO-MOWMCKOBbLIX CPEACTB K HUM,
NneyaTHbIX U34aHNA OrpaHNYeHHOro A0CTYNa, NPeAyCMOTPEHHbIX NyHKTamu 3.2, 3.3,
3.4, 3.5 MNopsagka, 3anpalurBaeT y 3ad9BUTENA LOKYMEHTbI, ABMAOLMECA OCHOBaAHNEM
ANA [octyna K genam, AOKYMeHTaMm, CnpaBOYHO-MOMCKOBLIM CpeacTBam K HUM,
MneyaTHbIM U34aHUAM OrpaHUYeHHOro 4oCTyna.



B cnydyae Hannums OCHOBaHWIA A/ OTKasa B MPeLOCTaBleHU MyHULMNAIbHOW
yCcnyrm  UnuM [OKYMEHTOB, SBAAIOLWNXCA OCHOBaHMEM [ANna [JoCTyna K Jenam,
[IOKyMeHTaM, CrpaBOYHO-MOUCKOBLIM CpPeACcTBaM K HWM, MeYaTHbIM U3JaHUAM
OorpaHuMyeHHoro goctyna cneyuanmct OTgena:

YCTHO YBeAOM/seT 3adBuUTens 06 OTkase B NpPefoCTaBleHUU YCiyrm c
yKasaHnem NpuyvHbl;

PErucTpupyeT O0TKas B MPefOCTaBNEHUN YCNYTrn B XXypHase perucrpauuu
3aB/IEHMIA TPaXKAAH M NUCEM OpraHu3aumil.

[Mpouenypbl, yCTaHaBNMBAEMbIE HACTOAWMM MYHKTOM, OCYLLECTBNAKOTCA B
TeyeHre 15 MMHYT C MOMeHTA NOMyyYeHNs 61aHKa 3aKasa.

Pe3ynbTaT npoueayp: BblAaHHbIE MONb30BaTENO ANA paboTbl JOKYMEHTbI UK
0TKa3 B NPefoCTaB/IeHNN MyHULMNANbHOW YCyTW.

3.5. MNpepfocTasneHe MyHULUNANLHOW yenyru yepe3 MOLL.

Ycnyra yepes M®LL He npefocTaBnseTcs.

3.6. MicnpaBneHne TeEXHUYECKNX OLLNOOK.

B cBA3M C Tem, 4TO pe3ynbTaTtoM MYHUUMUMNaNbHOW YCNYru SBASETCA He
BblAaHHbI VICMOSIKOMOM 3asBUTENIO LOKYMEHT, UCNpPaB/ieHNe TEXHUYECKMX OLIMOOK
He OCYyLLIeCTBNAETCS.

4, MopAaoK v opMbl KOHTPOASA 3a NPefocTaB/IEHNEM
MYHULUMNA/ILHOK YCNyrn

4.1. KOHTPOMb 3a MOMHOTOM M KayeCcTBOM MNPeAocTaBfeHUs MYHULMNaNbHOM
YCNyrn BK/OYAET B Ce6S: BbISB/IEHNE W YCTPAHEHME HapyLLEHWIA NpaB 3asBUTENEN,
pacCMOTpeHMEe  >Kanob, npoBedeHMe  MPOBEPOK  CO6GMOAeHUs  mpoLeayp
NpefoCcTaBNeHNs MYHUUMNANbLHOW YCAYr, MNOArOTOBKY PeLUeHUA Ha AeincTBus
(6e30eiicTBINE) AOMKHOCTHBIX ML, OpraHa MeCTHOrO caMoyrpaBieHus.

dopmamy  KOHTPONS 3a  COOMHOAEHMEM  WCMOMHEHUS  aAMUHUCTPATUBHBIX
npoueayp SABNATCS:

NpoBeAeHMe NPaBOBOM 3KCMEPTM3bl NPOEKTOB JOKYMEHTOB MO NPeAoCTaB/eHNIO
MYHULIMNaNbHON YCyrn. Pe3ynbTaToM 3KCNepTU3 SBASETCSA BU3MPOBaHME MPOEKTOB,;

NpoBeAeHne B YCTaHOB/IEHHOM MOPsiAKe NPOBEPKM BEAEHUS 1eN0NPON3BOACTBA;

npoBeAeHne B YCTAHOBMIEHHOM MOPSAKE KOHTPO/bHbLIX MPOBEPOK CO6MOAEHNS
npoueayp NpeaocTaBneHNs MyHULMNANbHOR yCayru.

KOHTpONbHbIE NPOBEPKM MOryT ObiTb MIAHOBbIMU  (OCYLLUECTBAATLCA Ha
OCHOBaHMM MOMYroAOBbIX WAM T[OAOBbIX M/aHOB PaboTbl oOpraHa MeCTHOro
camoynpaBneHns) 1 BHenaHoOBbIMKU. [py NPoBeAeHUN MIaHOBbLIX NPOBEPOK MOryT
paccmaTpuBaTbCs BCE BOMPOCHI, CBSI3aHHblE C MPeAOCTaBNEHMEM MYHULMNAIbHOM
ycnyrn  (KOMNAEKCHble MpoBepKM). 1o  KOHKPETHOMY 0O6palleHuo  3asBUTENS
MPOBOAATCSA BHENMAHOBbIE MPOBEPKM.

4.2. TeKywmini KOHTPO/Ib 3a COGMOAEHVMEM [MOC/eA0BaTENlbHOCTU OEWCTBUNA,
OnpefeNieHHbIX  aAMUHUCTPATMBHLIMK  MNpouedypamu N0 MNPeaoCTaBNeHUHO
MYHULMNANIbHON YCAYrK, OCYLEeCTBASETCA YNpaBnslowmuMm aenamm Mcnonkoma
HOBOLLELLIMUHCKOrO MyHMLMNANbHOIO paioHa Pecny6mMkn TaTapCTaH.



4.3. TlepeyeHb [O/MKHOCTHBLIX AL, OCYLLECTBMAIOWMX TEKYLMIA KOHTPOSb,
yCTaHaB/IMBAETCA MOMIOXKEHUAMWN O CTPYKTYPHbIX MOApa3feNieHnsaX opraHa MecTHOro
camoynpasfieHNsi 1 LO/IHKHOCTHLIMU pernamMmeHTamu.

Mo pe3ynbTaTtam NPoBeAeHHbIX MPOBEPOK B C/lyYae BbISBIEHUA HapyLUEeHWIA NpaB
3adBuTENE BUHOBHbIE ML NPVBIEKAKOTCA K OTBETCTBEHHOCTW B COOTBETCTBUU C
3aKOHOAaTeNnsCTBOM Poccuiickoin degepaumu.

4.4. HavyanbHuk OThena HeceT OTBETCTBEHHOCTb 3a HECBOEBpeMeHHoe u (Mnn)
HeHaj/1exalllee BbINOMHeHVe aAMUHUCTPATMBHBIX NPOLEAYP, YKasaHHbIX B pasgene 3
HacTosALLEero PernameHTa.

4.5. KOHTponb 3a MpefocTaBfeHVEM MYHUUMNAIbHOW YCNYrn CO CTOPOHbI
rpaxgaH, wx O0ObeAUHEHWA W OpraHuM3auui, OCYLLEeCTBNAETCH MOCPeACTBOM
OTKPbLITOCTU feaTenbHocTM OThena npu npefocTaBfeHUN MYHULMNATBHOW YCNYTK,
MOSly4YeHnss MOMHOW, aKTya/lbHOW W [OCTOBEPHON WH(oOpMauunm o0 nopsake
NpefoCcTaBNeHNs  MYHUUMNANIbHOAW  YCIyrM U BO3MOXHOCTM  [OCYAe6HOro
pPacCMOTPEHUSI 0bpalLeHnin (>Kanob) B Mnpouecce MpeaocTaBeHNs MYHULMMNANbHOM
yCnyru.

5. [ocynebHblin (BHecynebHbIN) NOPSA0K 00XKa/I0BaHUA PELLIEHNIA U
fencTeui (6e3aecTBMSA) OpraHoB, NPeaocTaBAAoWMX MyHULMNAIBHYHO
YCNyry, a Takke Nx LOSHKHOCTHbIX UL, MYHULMNANbHbLIX CAYXXaLLnX

5.1. MMonyyatenn MyHUUMMNAIbHON YCNyrn WMEKT MpaBO Ha 06)KasioBaHWe B
pocynebHom  nopsaake  gecteurd - (6e3geincTems)  COTPYAHMKOB — Micnonkoma,
y4acTBYIOLMX B NPeA0CTaBIEHUN MyHULMNANBHON ycnyru, B icnonkom nnv B CoBeT
MYHULMMNaSIbHOro 06pa3oBaHus.

3asABuTENlb MOXKET 06PaTUTLCA C XXasl0b0i, B TOM YKC/IE B CNELYIOWMUX CyYasnX:

1) HapyLleHVe CcpoKa perucTpauuu 3anpoca 3asBuTens 0 MpefoCTaB/IEHMN
MYHULMNANbHOR YCNyru;

2) HapyLleHWe CpoKa NpeoCcTaB/ieHNst MyHULMNANbHON YCyTu;

3) TpeboBaHWe Yy 3adBUTeNSA LJOKYMEHTOB, He NPesyCMOTPEHHbIX HOPMATUBHLIMM
NpaBoBbIMM  akTamy  Poccuiicko  Pepepaumn,  Pecniybnvkn  TatapcTaH,
HOoBOLLELLUMUHCKOrO MyHULMMAIbHOMO parioHa A/1s NpeAoCcTaBNeHns MyHULMNAIbHOW
ycnyru,

4) 0TKa3 B MNpvieMe AOKYMEHTOB, MpefoCTaB/ieHe KOTOPbIX MNPesyCMOTPEHO
HOPMaTMBHLIMX  MpPaBOBbIMM  akTamu  Poccuiickor  Pefepaummn,  Pecnyonmnku
TartapcTaH, HOBOLLELWIMMHCKOIO MYHULMNaILHONO paioHa Ans npefocTaB/eHns
MYHULMNANIbHON YCNYTW, Y 3asBUTENS;

5) 0TKa3 B MpPefoCTaB/ieHNV MyHULMNAbHOW YCNYT W, eCNIM OCHOBAHWA 0TKa3a He
npeaycMoTpeHbl efepaibHbIMN 3aKOHAMW U MPUHATLIMA B COOTBETCTBUN C HUMMU
MHbIMA HOPMAaTMBHbLIMX MPABOBbIMW akTaMu Poccuiickoin depepauun, 3akKoHamn w
MHbIMA  HOPMAaTMBHbIMM  MpaBOBbIMW  akTamy  Pecny6nvku  TaTapcTtaH,
MYHUUMNAbHLIMW NPaBOBbIMY aKTamu;



6) 3aTpeboBaHVe OT 3asaBUTENA MPU MPeLOCTaBNeHUM MYHULMMNAIBHON YCIyru
nnatbl, He MNPeAYCMOTPEHHON HOPMATVMBHBLIMW MNPaBOBbLIMW akTaMn POCCUINCKOM
depepaumnm, Pecnybnmkn TatapctaH, HOBOLLIELIMUHCKOrO MyHULMMNANLHOIO PaioHa;

7) oTka3 licnonkoma, [O/MKHOCTHOrO /fwvua lMcnonkoma B MCMpaB/ieHUM
AONYLLEHHbIX VMW OMeyaTok 1 OLIMOOK B BbIJaHHbIX B pe3y/bTare NnpeaocTaB/ieHns
MYHULMNANIbHON YCNyru JOKYMeHTax IM60 HapyLUeHWe YCTaHOB/IEHHOI0 CpoKa TaKmnx
MCMpaB/EHWNNA;

8) HapyLleHue cpoka waM nopsigka Bblgauyn [LOKYMEHTOB MO pe3y/ibTaram
NpeLoCTaBieHns MyHULMNaNbHOR YCyru;

9) npvocTaHoBNeHWE NPefoCTaBNEHNS MYHULMNANILHOW YCYT W, eC/I OCHOBaHUA
NpesocTaB/ieHUs He NPefyCMOTPeHbl (hefepasibHbIMU 3aKOHaMU U NPUHATLIMUA B
COOTBETCTBUM C HUMMW MWHbIMA HOPMATUBHBLIMW MPaBOBLIMW aKTamuy PoCCUIACKON
defepaumm, 3aKOHaMU U MHBIMXA HOPMATUBHLIMU MPaBOBbIMU akTamMu Pecry6nmku
TarapcTaH, MpaBOBbIMM aKTaMmy HOBOLUELUMUHCKOrO MYHULUMMNA/IbHOMO paiioHa
Pecnybnunkun TaTapcTaH.

5.2. )Kanoba Ha peLleHus 1 aenctems (6e3neincTemne) opraHa, NPeAoCTaBSOWEro
MYHUUMNAMBHYIO  YCAYyry, MYHUUUNaNbHOTO CAy)Kallero, PyKOBOAUTENs opraHa,
NpefoCTaBNAOLWEro MyHUUUNANBHYIO YCNYTy, MOAAeTCA B MUCbMEHHOWN (hopme Ha
OYMa)KHOM HOcuTene, B 3/1eKTPOHHON (hopme B Mcrnonikom. XKanobbl Ha pelleHuns,
NpUHATbIE pyKoBoauTeneM Kcnonkoma, nopatoTca B CoBeT HOBOLLELIMUHCKOrO
MYHULMMNa/IbHOro pavioHa.

YKanoba moxeTt ObITb HanpaeneHa no noyte, Yyepe3 ML, yaaneHHoe pabouyee
MecTo M®L], ¢ ncnonb3oBaHMEM WHMOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTu
"NHTepHEeT", ouumanbHOro cainta HOBOLIELMMHCKON0 MYHULMNAIbHOIO parioHa
(http://novosheshminsk.tatarstan.ru), MopTana rocyfapCTBeHHbIX Y MyHULUNAIbHbIX
ycnyr Pecny6nukmn  Tatapctad  (http://uslugi.tatarstan.ru), EguMHoro noptana
rocyflapCTBEHHbIX U MyHULMNaNbHbIX yenyr (pyHkuuin) (http://www.gosuslugi.ru), a
TaKXXe MOXET ObITb MPUHATA MPY INYHOM NpPUEME 3asSBUTENS.

5.3. CpoK paccMOTpeHus Xanobbl - B TeYeHWe NATHAALATU paboumnx AHER co AHA
ee peructpaumm. B cnydae o06)kanoBaHMS OTKasa oOpraHa, MpefoCTaBAoLLEro
MYHUUMNANbHYO  YCAyry, [OO/DKHOCTHOrO fiMua opraHa, nNpefocTaBAstoLLero
MYHUUMNANbHYI0 YCNyry, B NpueMe AOKYMEHTOB Y 3adBUTeNs NN60 B UCNpPaBIeHnm
AONYLEHHbIX OMeYyaTok W OWnboK WAM B C/ydae 06XanoBaHWA HapyLUeHWs
YCTaHOB/IEHHOIO CPOKa TaKMX MUCMNpaB/eHU - B TeUYeHUe NATU pabounx gHel CO AHA
ee perucTpaumm.

5.4. XKanoba fo/mKHa coflepXXaTb CNnefyroLLyro NHPOPMaLNIO:

1) HauMmeHOBaHWe opraHa, MNPefOCTaBAANOWEro MYHUUUNAILHYO YCAyrY,
[LO/MKHOCTHOMO /fiMLa opraHa, MnpeaoCcTaBAsAOLWero MyHUUUNanbHY YCayry, wim
MYHUUMNA/IbHOTO  CMY)Kallero, pelleHns un  feinctsms  (6e34eiCTBME) KOTOPbIX
obXanyorcs;

2) (hamunnio, ums, OTYeCTBO (MocnefHee - MpPU HaIM4yuKM), CBeAeHUs O MecTe
YXUTeNbCTBA 3aABUTENA - (DU3MYECKOro nnua NMbo HanmMeHOoBaHWe, CBEAEHMSI O MecTe
Hax0XK4eHWs 3asBUTENS - FOPUANYECKOTO /IMLA, a TakKe HoMep (HoMepa) KOHTaKTHOIo
TeneoHa, aapec (agpeca) 3NEKTPOHHOM MOYTbI (MPY HaIMYNK) U MOYTOBbLIN aapec, Mo
KOTOPbIM A0/MKEH ObITb Hampas/ieH OTBET 3aABUTENIO;
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3) cBefieHMA 06 06XKalyeMbIX pelleHusax U AencTeuax (6e3gencTsnn) opraHa,
NPefoCTaBNAOWErO0  MYHALUMNAIbHY  YCNYry, AO/DKHOCTHOrO /nua  opraHa,
NPeLoCTaBNAKOLErO MYHULMNAIBHYIO YCAYTY, UM MYHULUNAIBHOIO CNY>XKaLLEro;

4) [0BOAbl, HA OCHOBaHWM KOTOPbIX 3afBMTE/lb He COrflaCeH C PeLleHVeM U
fenctereM (6e3deiCcTBMEM) OpraHa, MpefoCTaBNAWEro MyHULMMANbHYO YCayry,
AO/MKHOCTHOIO NMUA OpraHa, MpefoCTaBNAOLWEr0 MYyHUUMMANbHYIO YCAyry, Wn
MYHULMNANIbHOrO CMy)XaLlero.

5.5. K aniobe MOryT 6bITb NMPUIOXKEHbI KOMUN AOKYMEHTOB, MOATBEPKAAOLLMX
N3MIOXKEHHbIE B >Xanobe 06CTOATeNbCTBA. B Takom cnyyae B Xanobe nprBoAMTCA
nepeyeHb npunaraeMblx K Heil [JOKYMEHTOB.

5.6. >Kanoba noAanucbiBaeTcAd MoAaBLUMM ee Mnosy4vartesieM MyHULMNaIbHO
ycnyru.

5.7. INo pe3ynbTaTtam pacCMOTPEHMSA XKaniobbl MPUHUMAETCA O4HO U3 ClIeAYHOLLMX
PeLLeHNIA:

1) >xanoba y40BNETBOPAETCS, B TOM YKC/e B (POPMe OTMEHbI MPUHATONO PeLLeHNs,
MCnpaBneHns [OOMYLIEHHbIX OMevyaTtok W OwunbOoK B BblJaHHbIX B pe3y/ibTaTe
NpefoCTaBNeHUs  MYHUUMMNANIbHOW  YCNyrn  [OKYMeHTaX, BoO3BpaTa 3asBUTENO
[EHEXHbIX CPeAcTB, B3MMaHMe KOTOPbIX He MpefyCMOTPEHO HOPMATUBHbLIMU
NpaBoBbIMKN akTamMn Poccuiickoii defepaumn, HOPMATMBHBLIMU MPaBOBLIMU aKTaMu
Pecnybnunku TartapcraH;

2) B Y[0B/IETBOPEHMM Xasi06bl 0TKa3bIBAETCH.

He nosgHee AHsA, CneAylollero 3a AHeM MPUHATMS PeLUeHns, yKasaHHOro B
HaCTOALLEM MYHKTe, 3asABUTE/I0 B MUCbMEHHON (DOPMe K MO >KeMaHUK0 3asaBUTENs B
3NIEKTPOHHOW  (hopMe HanpaB/iseTcas MOTMBMPOBAHHbLIA OTBET O pe3ysbTarax
PacCMOTPEHUS XKasobbl.

5.8. B cnyyae ycTaHOBNEHWS B X04€e UK MO pe3y/ibTaTaM pacCMOTPEHUS YKanoob!
MPU3HaKoB coCTaBa aAMUHUCTPATUBHOIO MPaBOHAPYLUEHNA WM NPECTYN/IeHNs
[AO/MKHOCTHOE /MU0, PabOTHWUK, HafeneHHble MOSIHOMOYMAMU 0 PacCMOTPEHUIO
Xanob, HesamegMTENIbHO HanpaBnsieT WMeEKLWMecsd Matepuanbl B OpraHb

MPOKypaTypbl.
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(HaVIMeHOBaHVIe OpraHa MeCTHOro camoynpas/ieHUsA

MYHULMNTBHOFO 06pa3oBaHs)

oT

(hamunus, UMs OTYECTBO, JaHHbIe NACMOPTa, NMOYTOBbIV NHAEKC,

agpec, TenedoH 3asaBUTeNs)

SAABJIEHVE

0 BblAaye apXmBHbIX AOKYMEHTOB M0/1b30BaTeNO A4 pa6OTb| B YATaA/IbHOM 3aJie
MYHNUNNaUIbHOIO apXuBa

dammnnus

Nmsa

OT4ecTBO

MecTo paboTbl (y4ebbl) 1 4OMKHOCTb

OpraHu3zauus, HanpasmBLUas Nonb30BaTens, ee aapec
O6pa3oBaHue

YyeHada cTeneHb, 3BaHne

Tema 1 XpOHO/I0rMYeCKne paMmKu UccnefoBaHns

MecCTo XUTenbCTBa

TenedoH (aomaLLHmin) (cny>ebHbIN)



Cepus " No [OKYMEHTa, Y0CTOBEPSIOLLErO NINYHOCTb

C [MopagKoM MCNOb30BaHNS apXMBHBIX AOKYMEHTOB B roCyAapCTBEHHbIX U
MYHUUNNa/IbHbIX apXmnBaxX 03HaKOMWJICA (aCb), O6F|3yPOCb X BbINOMAHATD.

Lata

(Moanuce)
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Bnok-cxema nocnefoBaTe/lbHOCTM AENCTBUIA NO NPeAOCTaBNEHNIO MYHULMMANbHOM
ycnyru



3anonHeHHble

3aaBuUTENb, 3aKOHHbINA npeacrtasuTenb. aHKeThl, NOANMCAHHbIE

conpoBoXxjalkoune nuya o6asaTenbcTBa
3HakomATcA ¢ [OPSAAKOM 1 3aMONHAET aHKeThbl. cornaweHus
noAnucbIBalOT 06A3aTeNbCTBA-COTNAWIEHNUSA "
Y. - <
Cneuynanuct Otgena
MpoBepsieT rpaH unbHECTb 3aNoNHeHNs
aHKeTbl, Hanuuue nognuceit B
o6n3aTenbClIax-CornawomMusx, Hanuume
3anpalwmnBaeMbiX apXMBHbIX JOKYMEHTOB
OTCyTCTBUE OCHOBaHWIi NS oTKasa Hanuune ocHoBaHuit Ans
B-NpeAocTaanoMun rocyaapcTeeHHoil /MpuHaTue pewenus g4  0TKasa o mpefocrasiennn
Yo7 1Y/ 11— --3aBUCUMOCTU OT rocyfapcTBeHHou ycnyru
npegycwo IpraHmbix n.2 9 \pe3ysbTa ta npoBepio npeAyCcMOTPEHHbIX N.2.9.
Cneuunanuct Otaena BblfaHHbIi 6naHk
BbifaeT 6n1aHK 3akasa 3akasa

3afBuUTENb 3anoNHAET
6naHK 3akasa u nepepgaeTt
cneynanucty Otaena

3anonHeHHbI
6naHk 3akasa

£

Cneunanuct OTgena

MpoBepseT NpaBUNbLHOCTb BbifjaHHble A4nsa
3anosiHeHus. nsyyeHus
ocyuiecTBnseT NnoAGop u [OKYMEHTbI

Bbljavy JOKYMEHTOB

Cneynanuct OTaBla
Coob6ujaeT 3asBUTENIO
NpUYKNHY 0TKasa

N3BeweHns
3asBuTEeNs 06 OTkase
a npegocTaBneHuii
rocyjapcTBeHHoIA
ycnyru



[MpunoxkeHne Ne3

ApXU1BHbIV 0TAEN VICMOMHUTENBHOTO
KomuTeTa HoBOLLIELLIMUHCKOT O

MYHMULMNAIbHOTO painoHa

[eno nonb3oBatensd Ne

AHKeTa nonb3oBartens, pa6OTaI-OLLl,9F0 B UATaA/IbHOM 3aU1€

1 ®amunng, nmsa, oT4eCcTBO

2. [aTa poxaeHus

3. NpaxxgaHCcTBO

4. MecTo paboTb! (y4ebbl) 1 LO/MHKHOCTb

(NonHOe HasBaHWe YUPEXAEH!s, ero NOYTOBbIA W 3MEKTPOHHbIN afpec, TenedoH)

5. O6pa3oBaHue, yueHast CTerneHb, 3BaHue

6. OcHoBaHVe 419 NPOBeAEHVS UCCe[0BaHNN

(HanpaBneHue opraHM3aLyn WK No IMYHOMY 3asBIEHUIO)

/. Has3BaHWe TeMbl, XpOHO/IOrNYeCKMe pamKu

8. Llenb paboTsl

9. AZpec permctpaLum no MecTy npebbiBaHus, HoMep TenedoHa

10. AZipec perucTpaumm no MecTy XXUTeNbCTBa, HOMep TenedoHa

11. Homep mMo6UnNbHOro TeneoHa, 3NeKTPOHHbIA aapec




12.Cepvisi 1 HOMEP NacrnopTa, KeM 1 Korja BbljaH



[MprnoxeHne Ned

O6s3aTe/IbCTBO-COrr/1alleHne

A,

(chammnus, nms, 0T4ECTBO)

O3HAKOM/EH C AeCTBYHOLMM [OpsAKOM MCMOMb30BaHUS apXMBHbIX [JOKYMEHTOB B
rocylapCTBEHHbIX 1 MyHULMNabHbIX apxuMBax Poccuiickoli deaepaumn 1 06s3yHch
ero BbIMO/HAT.

CorfaceH C aBTOMaTM3MpPOBAaHHOMW 06pPabOTKOM WM XPaHEHMEM  [aHHbIX,
yKa3aHHbIX B aHKeTe.

O6sA3ytocb co6M04aTh PEXMM KOH(MAEHUMANbHOCTM B OTHOLUEHUW CTaBLLEN
MHE W3BECTHON WH(OpPMauuK, WCMONb30BaHME W PacrpoCcTpPaHEHWE KOTOPOM
OrpaHn4eHO 3aKoHoZaTe/lbCTBOM Poccuiickoin deaepaumn.

« » 20 I.

nognmchy

AO/MKHOCTb, COTPYAHMKa apxuBa noanucb pacu.mtt)poska nognucun

« » 20 .



ApXI/IBHbII7I otaen icnonHUTenbLHOro kKommteTa HOBOLLIELUMUHCKOIO MyHULMNA/ILHOIO
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paiioHa
(HasBaHMe MyHMLMNaNbHOIO apxmea) PA3PELLAKO Bblgayy LOKYMeEHTOB
3AKA3 (TPEBOBAHWE) HavnmeHoBaHMe
HA BblJAYY JOKYMEHTOB, AO/MKHOCTY

KOMn ¢OHAA MONB30OBAHUS,

OMVCEI Moanmck

((amunng, nHULKMaIbl, HOMep NYHOMOo fena nonb3oBaTens)

PacLungpoBKa noanucu

Jarta

(thammnus, MHULMabI PaboTHMKA apXmBa, Ha3BaHWe CTPYKTYPHOrO NojapasaeneHns)

(Tema nccnefoBaHums, Lenb Bblaayn)

Kon-o nuctos ~ Pacnucka Pacnncka
doHg Onvck  Ep. xp. 3aro/oBoK (Bpems nonb3oBarens, paboTHMKa
No  Ne Ne eq. Xp. 3ByyYaHus, paboTHuKa YMTAILHOTO

METpPax) apxuea 3a1a



(nnueBas CTOpOHa)



(noanuck Nonb30BaTens, paboTHUKA apXmBa)

Jara
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(cnpasoyHOe)

PeKBU3NTbI AO/MHKHOCTHBIX JINL, OTBETCTBEHHbLIX 3a NpPeAoCTaB/eHME MyHI/ILI|I/II'Ial'IbHOI7I
yCcnyriu no Bblga4ye no Bblga4ve apXmBHbIX AOKYMEHTOB MNOJ/Ib30BATENO AJ1A pa60Tb| B
YNTaJ/IbHOM 3a/1€ apXmnBa U OCYLLECTB/IAOLLMNX KOHTPO/Ib €€ NCMNOJTHEHNA

ApXMBHbIA 0TAen KcnofHMTeNbHOro KommutetTa HoBOLLELWMUHCKOrO
MYHULMNaNLHOrO painoHa Pecny6mku TaTapcTaH

LOomKHOCTb TenedoH ANEKTPOHHbIN aapec

HavanbHUK oTaena 2-22-75 Arhiv.Nsm@tatar.ru

cnoNHWUTENbHbIA KOMUTET HOBOLLELIMWHCKOTO MYHULMNABHOMO painoHa
Pecny6nuku TatapcTaH

LOMKHOCTb TenedoH ANeKTPOHHbIN aapec
PykoBoauTenb NCNONHNTENBHOIO 2-20-02 Chishmahhtatar.ru
KomuTeTa
Ynpaensiowmi aenamm 2-24-90 Mariya.Gubkina@tatar.ru

NCMOSIHNTENIbHOI0 KOMUTETA


mailto:Arhiv.Nsm@tatar.ru
mailto:Mariya.Gubkina@tatar.ru

