PEINIEHUE
Cosera TOMKHHCKOIO CeJIbCKOIO MOCeJICHUs!
A3HaKaeBCKOIr0 MyHHIMIIAJIBbHOTO paiiona Peciyosmmkn TaTtapcran

c. TolikuHO Ne 101-47 ot 06 urous 2018 roxa

O TTonoxeHnu 1Mo pacCMOTpEHHUI0 oOpalieHni
rpakJaH U 0OCCIICUYCHHIO JTMYHOTO MTPHEeMa
rpakaaH B TOWKHHCKOM CEJIbCKOM MOCEJICHUH
A3HAKaeBCKOTO MYHHIIMIIATBHOTO

paiiona Pecniy6nuku Tatapcran

B nensix cBoeBpeMEHHOI0 pacCMOTpeHUs oOpalieHuit rpaxaad Poccuiickoit denepanuu,
B COOTBeTCTBHM C ¢eaepanbabiMu 3akoHamMu oT 02.05.2006 Ne 59-®3 "O mopsake
paccMmoTtpenus oopamienuit rpaxaan Poccuiickoit @eaeparuu’, ot 27.07.2006 Ne 152-03 «O
MEPCOHANBHBIX JaHHBIX», OT 25.12.2008 Ne 273-®3 "O mnpotuBOAcHCTBHH KOppymnuuu'",
3akoHoMm PecnyOmuku Tarapctan ot 12.05.2003 Ne 16-3PT "OO6 oOparmieHusix rpaxiaaH B
Pecny6onuke Tatapctan", moctanoBienuem Kabunera MunuctpoB Pecniyonuku Tarapcran ot
13.11.2006 Ne 537 "O 3amauax opraHoB rocyaapcTBeHHOU Biactu Pecryonuku TaTapcTa mo
o0ecIeueHunIo JIMYHOTO MpueMa corjiacHo TpedoBanusam DenepanbHoro 3akoHa ot 02.05.2006
Ne 59-®d3 "O nopsinke paccMmorpeHusi obpamienuid rpaxaan Poccuiickoir ®enepanuun”, a
TaK)Ke peain3allid KOHCTUTYIIMOHHOTO IpaBa Tpa)kaaH Ha oOpalleHHs B OpraHbl MECTHOTO
CaMOYTIPABIICHUS C TPEIJIOKCHUSIMH, 3asABICHUSMHU, KaI00aMH, PEryIUPOBAHUS TMOPSIKA
npyeMa U OpraHu3aluK padoThl 0 PACCMOTPEHUIO OOpAILIEHUI TPaK/1aH, YUUTHIBas PEIICHHE
AznakaeBckoro paiionHoro Coera PecnyOmmkm Tarapcran ot 09.11.2017 Neld6-2 «O
[TonoxxeHMM TO paccCMOTPEHUIO OOpallleHU TpaKJaH W OOECHEUYEHHUIO JIMYHOIO MpHeMa
rpakJaH B A3HaKaeBCKOM MYHMIIMIAIILHOM pailone PecyOnuku TaTtapcrany

CoBeT TOMKMHCKOTO CEIBCKOTO MOCENEHUS PeLnJI:

1. YrBepauts IlonokeHne mo paccCMOTpeHHIO OOpalieHuil TpaxaaH U OO0eCIeYeHUIO
JUYHOTO TIpreMa TpaxkgaH B TOWKHMHCKOM  CEJIBCKOM IOCEJCHHH A3HaKaeBCKOTO
MyHHUITUNATbHOTO paioHa PecnyOnuku Tarapcran (mamee - IlosokeHue) coriiacHO
MPWIOKEHUIO K HACTOAIIEMY PEIIECHUIO.

2. OmpenenuTh OTBETCTBEHHBIM JOJDKHOCTHBIM JUIIOM B TOWKHMHCKOM CEIHCKOM
MOCeJIeHUN A3HAaKaeBCKOIO0 MYHHIMIIAIbLHOTO paiioHa PecryOonuku Tatapctan — cekpertaps
HcnomHUTEIEHOTO KOMUTETA:

- 3a paboTy ¢ oOpalieHUsIMU TPaXK/IaH;

- 3a 00pabOTKy NEPCOHATBHBIX JJAHHBIX TPaXK/aH.

3. O6GHapoi0oBaTh HACTOSIIEE pEIlICHHUE ITyTeM pa3dMelieHus: Ha «OduimansHoM noprane
npaBoBoii mHpopMaru Pecriyonmuku Tartapctan» mo BeO-aapecy: http://pravo.tatarstan.ru u
pasMecTuTh Ha oduIHMaT HOM caiiTe A3HAaKaeBCKOTO MYHHUIMMAIBHOTO paiioHa B
UH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOM CeTH HNuTepHeT o BeO-aapecy:
http//aznakayevo.tatar.ru.

4. KoHTpoyib 3a WCIOJMHEHHEM HACTOAIIETO PEIICHUS BO3JIOKHUTh HA TMOCTOSIHHYIO
KOMHUCCHIO TIO BOIIPOCAaM 3aKOHHOCTH, IPaBOMOPsAKA, IEMyTaTCKOM ATHKU U MECTHOMY
CaMOYTIPABJICHUIO.

[Ipeacenarens 3akuposa P.P.
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[Tpunoxxenue Nel k pemenuro CoBera
TOUKHMHCKOTO CEIBCKOTO MOCETIEHUS
A3HaKaeBCKOr0 MYHHIUMITAIBHOTO pailoHa

Pecniy6onuku Tarapcran
or 06.06.2018 Ne 101-47

ITOJOXEHHUE
MO PACCMOTPEHHMIO OBPAIIIEHUI I'PAKIAH U OBECIIEYEHUIO
JUYHOT'O IPUEMA I'PAXKJIAH B TOMKMHCKOM CEJIbCKOM IOCEJIEHUA
A3HAKAEBCKOI'O MYHUIIUIIAJIBHOI'O PAVIOHA
PECITYBJIMKH TATAPCTAH

1. OBIIUE ITOJIOXEHNA

1.1. Hacrosimee IlonoxkeHne ycTaHaBIMBAaeT NIpaBWjla NpPHEMA, Y4ETa, PETUCTPALNH,
paccMOTpPEHHUsI TMCbMEHHBIX U YCTHBIX OOpameHuil rpaxnan Poccuiickoit denepanuu (nanee
- 00palleHus1), KOHTPOJIs 32 MX PACCMOTPEHHEM W HCIHOJHEHHUEM, OMNPENENseT MOPSIoK
aHanu3a U 00OOILIEHUS COAEpkAIIMICA B 0OpallleHusIX WH(QOpMaLMHY, BBISIBICHUS MPUYUH U
XapakTepa oOpallleHHui, a TaK)Ke OpraHu3aluio MpuemMa rpaxaaH B TOHKHMHCKOM CEIbCKOM
noceneHN A3HaKaeBCKOIo MyHHMIIMIIAIbHOTO paiioHa PecniyOnuku Tarapcras.

[TynxTel HacTosmero llojokeHus pacnpoCTpaHAIOTCS Ha BcCe OOpalleHHsl, KOTOphIE
MOJJIEKAT PACCMOTPEHUIO B MOpPsAKe, ycTaHOBIEHHOM DenepanbHbiM 3akoHOM 0T 02.05.2006
Ne59-®3 "O nopsike paccMoTpenus obparnieHuit rpaxaan Poccutickoit deneparun" (nanee -
®3), 3akonom Pecry6uku Tatapcran ot 12.05.2003 Ne 16-3PT "O6 obpamieHusIX rpa)cjiaH B
Pecny6muke Tatapcran" (nanee - 3PT).

1.2. TluceMeHHbIe OOpalleHus Tpak/iaH MOCTYIMAOT B BUAE MPEJIOKEHUN, 3aIBICHUN U
*ano0. Bce moctynuBiime oOpamieHus rpaxaaH MOAJIexaT 00sS3aTelIbHOM pPEerucTpalyu B
TE€YEHUE TPEX JHEN C MOMEHTA UX MOCTYIUICHHS.

VYuer oOpailleHuil rpaxaaH OCyIIeCTBISETCS:

- B KapTOYKE IO YUYETYy YCTHBIX oOpamieHuil rpaxaan (mpuioxenue Ne 1);

- B JKypHaJIe perucTpaluy NMCbMEHHBIX 00pallleHuid rpaxkaan (mpuioxxerue Ne 2);

- B DJICKTPOHHOM 0a3e JaHHBIX.

1.3. PaccmoTpenue oOpaiiieHuid SBISIETCS JOKHOCTHON 00sI3aHHOCTBIO PYKOBOAMTEINEH
OpraHOB MECTHOTO CaMOYIIPAaBJIEHUS WIM [0 UX NHCBMEHHOMY IOPYYEHUIO - JPYTUX
JNOJDKHOCTHBIX JIMI B MpeAenax KOMIETEHUMH. PyKOBOIWTENM OpPraHOB MECTHOTO
CaMOYIPABJICHUSI HECYT JIMYHYIO OTBETCTBEHHOCTH 3a MPaBWJIbHYIO OpPTaHU3alMI0 paboThl 1O
pPaccMOTPEHUIO 0OpaIIeHHid U TI0 TPUEMY TPakJlaH B OpraHax MECTHOI'O CaMOYIIPaBIICHUSI.

1.4. Ilucbmennsle oOpallleHus1, ColepKalie BOMPOCH], PEIIEHUE KOTOPHIX HE BXOJIUT B
KOMITETEHLIUIO OpraHa MECTHOI'O CaMOYIIPaBJICHUS, HAIIPABJISIOTCA B TE€UYEHUE CEMH JTHEW CO
JTHSL pETUCTPAllUd B COOTBETCTBYIOIIMI OpraH MM COOTBETCTBYIOIIEMY JOJKHOCTHOMY JIUILY,
B KOMIIETCHIIMIO KOTOPBIX BXOJUT pEIICHHWE IOCTAaBIECHHBIX B OOpAaIllEHUH BOIPOCOB, C
MMCbMEHHBIM YBEJIOMJICHHEM I'paKJaHWHA O mepeaapecauu odpamieHusi. Bropoil sx3emmuisp
yYBEJOMIJICHHSI PUOOILAETCA B MOIIMBKY OpraHa MECTHOTO CaMOYIIPaBICHHUS.

B cinywae ecnu pelleHHe TOCTaBJIEHHBIX B MHUCbMEHHOM OOpallleHUH BOMPOCOB
OTHOCUTCA K KOMIIETEHIIMM HECKOJBKUX TOCYAApCTBEHHBIX OPraHoB, OPraHOB MECTHOI'O
CaMOYIPABJICHUSI UM JOJDKHOCTHBIX JIMII, KOMHSA OOpalleHUs] B T€YECHUE CEMHU JHEH CO JIHSA
pEerucTpaly HampaBiseTCs B COOTBETCTBYIOIIME TIOCYIAapCTBEHHBIE OpraHbl, OpPTraHbI
MECTHOT'O CaMOYIIPABJIEHUS UIN COOTBETCTBYIOIUM JOJDKHOCTHBIM JIULAM.
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1.5. 3ampemaercss HampapisATh Kajdo0y Ha pPacCMOTPEHHE B OpraH MECTHOIO
CaMOYTpaBJICHUS UK JOJKHOCTHOMY JIMILY, PellieHre Wi JeiicTBre (6e3eiiCTBrE) KOTOPOTro
o0OkayeTcs.

Ecnu, B CBSI3W C 3TUM 3alperoM, HaNpaBlIEHHE KaJIOObl OpraH MECTHOIO
CaMOYTIPABJIEHUsI WM JOJDKHOCTHOMY JHIly, B KOMIIETEHLUHIO KOTOPBIX BXOAUT PELICHHE
MIOCTABJICHHBIX B OOpAIleHUH BOIPOCOB, HEBO3MOKHO, CJIEI0BATEIbHO, Ka100a BO3BPAILAETCS
TPAKJAHUHY C Pa3bsCHEHHEM €ro IpaBa O00KaJOBaTh COOTBETCTBYIOUIEE PEIICHHE WA
nerctBue (0e31eiCTBIE) B YCTAHOBIEHHOM HOPSJIKE B CYJE.

1.6. B ciydae, eciau TEKCT HUCbMEHHOTO OOpAIlleHUsI HE MOIAETCs MPOYTEHUIO, OTBET Ha
oOpailieHue He JaeTcsl, U OHO HE TMOJICKHUT HAIMpPaBJICHUIO HAa PACCMOTPEHHE B OpraH
MECTHOTO CaMOYTIPABJICHUS WK JTOJBKHOCTHOMY JIMILY B COOTBETCTBUU C UX KOMIIETEHIIUEH, O
4YyeM B TEYEHHE CEeMM JHEH €O JHS pPEerucTpaluu oOpalleHusi cooOIIaeTcsl TPaKIaHUHY,
HaIpaBUBILEMY OOpallleHHe, eclu ero (paMuivsg U MOYTOBBINA aJpec MOAAIOTCS MPOUYTEHUIO.
VYkazanHoe oOpatieHue npuoOIaeTcs B MOAINIMBKY OpraHa MECTHOTO CAMOYIIPABJICHHUS .

B ciydae, ecnm TEKCT NMHUCBMEHHOTO OOpalleHHs HE MO3BOJIAET ONPENEIUTh CYTh
MPEJIOKEHMSI, 3asIBJICHUST I KaJI00bl, OTBET Ha oOpaIlleHre He JAeTCs U OHO HE MOJJICKUT
HalpaBJI€HUI0O HA PAacCMOTPEHHME B TOCYJApCTBEHHBI OpraH, OpraH MECTHOIO
CaMOYTIPABJICHUSI WJIM JIOJDKHOCTHOMY JIMILy B COOTBETCTBMM C MX KOMIIETEHUHUEH, O YEM B
TEYEHUE CEeMU JHEH CO [JHA perucrpauud oOpallleHHus CcooOlIaeTca Tpak/IaHUHY,
HalpaBUBIIEMY OOpallleHHE.

1.7. B ciyyae, ecii B NMUCHbMEHHOM OOpaIllEHUM HE yKa3aHbl (paMWIUs TpakJIaHUHA,
HaIlpaBUBILIErO OOpalleHue, WIH MOYTOBBIA aJpec, M0 KOTOPOMY JIOJKEH OBbITh HalpaBlIeH
OTBET, OTBET Ha oOpallleHre He naeTcs. Ecnu B ykazaHHOM 0OpallieHuu COAEPKATCS CBEICHUS
0 MOJITOTaBIMBAEMOM, COBEPIIAEMOM WJIM COBEPLIEHHOM MPOTUBOIIPABHOM JIESIHUU, a TAKXKE O
JMIe, €ro MOArOTaBIMBAIOIIEM, COBEPIIAIOIIEM WM COBEPILIMBIIEM, OOpallleHue MOJJIEHKUT
HaIIpaBJICHUIO B TOCYAapCTBEHHBINA OpraH B COOTBETCTBUU C €r0 KOMIIETCHIIUEH.

[TuceMenHOE OOpalieHue, coepxaliee HHPOpMAIUIO 0 pakTax BO3MOXKHBIX HAPyILICHUH
3akoHonarenscTBa Poccuiickoit denepanun B cdepe MUTpAIMK, HAMPABISETCS B TEUCHUE
MATA JHEH CO JHS pETUCTpallid B TEPPUTOPHAIBHBIN opraH ¢eaepalbHOr0 oOpraHa
UCITOJIHUTENILHOM BJIACTH, OCYIIECTBIISIIOLIETO TPAaBONPUMEHUTENbHbIE (DYHKIMH, PYHKIIUU IO
KOHTPOJII0, HA/I30py M OKAa3aHUIO TOCYIAapCTBEHHBIX YCIyT B cpepe murpauuu, u [Ipesunenty
PecniyOonuku TartapcTtaH ¢ yBEIOMJIEHMEM TpaxJIaHMHA, HAIpaBUBILIEro oOpalleHue, o
nepeaapecaluy ero oopauieHus, 3a UCKIIIOUEHUEM cllydasi, yKa3aHHOTo B yacTu 4 crateu 11
3.

1.8. OOparenue, B KOTOpOM 0OkairyeTcs cy/ieOHOe pelieHre, B TEUeHUE CEMU JTHEH Co
JTHSL PETUCTPAIlMK BO3BPAIACTCS TPaKIaHWHY, HAPABUBIIEMY OOpallieHue, ¢ Pa3bICHCHUEM
TopsiJiKa 00KaJIOBaHUSI TAHHOTO CyIe0HOTO PEIICHHUS.

1.9. Ecam B mocTymuBIIEM OOpallleHUM  COAEpXkaTcsl  HELEH3YpHble, JHO0
OCKOpPOUTEILHBIE BBIPAXKCHHUS, YTPO3bI )KU3HU, 370POBBIO U UMYIIECTBY JOJDKHOCTHOTO JIUIIA
OpraHOB MECTHOTO CaMOYIIPABJICHUS, a TaKKe YJICHOB €ro CeMbH, TO OHO MOXET OBITh
OCTaBJIeHO 0e3 OTBeTa IO CYIIECTBY IIOCTAaBJIEHHBIX B HEM BONPOCOB. B sToM ciyuae
rpaXXIaHUHY, HaIpaBUBILIEMY OOpalieHue, COO0IaeTcs 0 HEAOMYCTUMOCTH 310yOTPeOICHHS
npaBoM Ha oOpameHue. OOpallleHre Npy 3TOM HAIPaBJISETCs B COOTBETCTBYIOIIUMA OpraH AJis
NPUHATUS HEOOXOIUMBIX Mep.

1.10. B ciydae, eciau B MMCbMEHHOM OOpAILEHUH TPaKJAHUHA COAEPKUTCS BOMPOC, HA
KOTOPbI €My MHOTOKpPaTHO JaBajUCh MUCbMEHHBIE OTBETHI MO CYIIECTBY, B CBA3U C paHee
HaIpaBJIeHHbIMU OOpALIEHUSIMU, M MPU 3TOM B OOpalIeHUH HE MPUBOMASTCS HOBBIE TOBOIbI
I OOCTOSITENBCTBA, PYKOBOJAUTEIh OpraHa MECTHOIO CAMOYIPABJICHHUS BIPaBE MNPUHSTH
pemieHne 0 OE30CHOBATEIbHOCTH OYEPEAHOTO OOpalleHHs M NPEKPALICHHUH MEPErrCKH C



IpaXJaHUHOM 10 JaHHOMY BOIIPOCY IpPH YCIOBHUM, YTO YyKa3aHHOE OOpallleHHe U paHee
HaIpagpJjsieMble 0OpallleHHs HAMPABISIUCH B OJIMH U TOT K€ OPraH MECTHOI'O CaMOYTIPABJICHUS
WIK OJHOMY U TOMY >K€ JOJDKHOCTHOMY Juiy. O JaHHOM pEIIeHUH YBEJAOMIISIETCS
rpaXIaHWH, HanpaBuUBIINK oOpamieHue. [lepenanpapnenue oOpalieHust He MTPOBOAUTCA.

1.11. JluyHbplM mHpueM TpaKJaH OCYIUECTBISIETCA TJIABOW TOMKHHCKOIO CEINBCKOTO
nocesieHnsi A3HaKaeBCKOTO0 MYHHUIIUIIAILHOTO paiiona PecyOnmku TatapcTan (manee - ['maBa)
- exxeHezenpHo Mo moHenenabHUKaM ¢ 13.00 mo 15.00 yacoB, IWYHO MO TPEIBAPUTEIHHOM
3aIHCH.

1.12. Nudopmarusi 0 MecTe Mpuema, YCTAHOBICHHBIX [JIsl MpUEMa JHAX M dYacax,
TeneOHOB ISl TMPEABAPUTENBHON 3amucH pa3MellaeTcs Ha OQUIMAIbHOM  CaiiTe
A3HaKaeBCKOTO0 MYHUIIUMIIAIBHOTO paiioHa B MH(DOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
WutepHer mo BeO-aapecy http://aznakayevo.tatar.ru. VYkazanHas wuHDOpMaIUs TaKxKe
pa3mMenaercs Ha MH(POPMAIMOHHBIX CTEHJaX B aIMUHUCTPATUBHOM 3/IaHUU OpPraHa MECTHOTO
CaMOYIIPaBJICHHUS, PACIIOJIOKEHHBIX 1O aapecy c. TolkuHo yi. xanwns, nom 19,

1.13. 3anucp u yuyer mnpuemMa TpaxIaH B OPraHe MECTHOrO CaMOYINPABJICHUS
TOMKHUHCKOTO CEIhCKOTro TOCeNeHUs A3HAKAaeBCKOTO MYHHUIIMIIAIBLHOTO paiioHa PecmyOnuku
Tartapcran (manee — opraH MECTHOTO CaMOYIIPABIIEHHSA) BENET ceKperapb TOMKHHCKOIro
CeJIBbCKOT0 MoceseHusl MICoMHUTEIbHOro KOMUTETa A3HaKaeBCKOT0 MYHULIUITAJIBHOTO paiioHa
PecnyOnuku TaTapcTaH, KOTOPBIN SBJISIETCS OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM 32 paboTy
¢ 0OpallleHUsIMU TPaKIaH.

Ha xaxzaoro rpaxxgaHuHa, 3alvcaBUIEroCs Ha MPHUEM, 3aIOJHSAETCS KapTOouKa IO yYeTy
YCTHBIX OOpaIIeHuil, B KOTOPOU YKa3bIBAIOTCA:

- (pamumnusi, UMsI M1 OTYECTBO OOPATUBIIETOCS;

- aJIpec €ro MecTa KUTEIbCTBA;

- COLIMAJIBHOE MOJIOKEHUE, JIbIOTHBIN COCTaB;

- KPaTKO€ COAEPIKaHUE;

- PE30IIoLHs JOJPKHOCTHOTO JINLA, BEAYILErO IPUEM;

- pe3ynbTaThl PACCMOTPEHHUS 00paIECHUS;

- coriacue Ha 00paboTKy MepCOHAIBHBIX TAHHBIX.

ConeprxaHue yCTHBIX OOpallleHNnd 3aHOCUTCS B KAPTOUKY PETHCTPALMU [IPUEMA FPAXK/IaH.
TouHas naTa U Bpems mprema coo0IIaeTcs 3asBUTEII0 JOTIOTHUTENBHO M0 TeIePOHY.

1.14. OTBETCTBEHHBIM JOKHOCTHBIM JIUIIOM 10 00pabOTKE MEPCOHAIBHBIX JTAHHBIX B
aJipec OpraHa MECTHOIO CaMOYTPAaBIICHUs SABISETCS CeKpeTapb MICIOJHUTEIbHOrO KOMUTETA
TOMKMHCKOTO CEIBCKOTro MOceNieHus A3HaKaeBCKOTO MYHHULMIAIBLHOTO paiioHa PecnyOnmku
Tarapcran.

1.15. O6paboTka TEpPCOHANBHBIX MAaHHBIX JOJDKHA OCYIIECTBISATHCA HA 3aKOHHOW W
CIIPaBEJIMBOM OCHOBE.

OOpaboTka TMEpPCOHANBHBIX  JAHHBIX JOJHKHA  OTPAHUYMBATHCS  JOCTHXKCHHUEM
KOHKPETHBIX, 3apaHee OMNpeIeNIeHHbIX M 3aKOHHBIX 1enei. He momyckaercss oOpaboTka
MIEPCOHANIBHBIX JJAHHBIX, HECOBMECTHUMASI C LIETSIMU cOOpa MEePCOHATBHBIX TAHHBIX.

Conepxanue u  o0beM  0oOpabaTbIBaeMbIX  TMEPCOHAIBHBIX  JAHHBIX  JOJKHBI
COOTBETCTBOBATh 3asIBICHHBIM IIesIsiM 00paboTku. OOpabdaThiBaeMble TIEPCOHATBHBIC TaHHBIC
HE JIOJDKHBI OBITh U30BITOYHBIMU 110 OTHOIICHHUIO K 3asIBJICHHBIM 1IEJIIM X 00pabOTKHU.

[Ipu 00paboTke mNEepCOHAIbHBIX JaHHBIX JOJDKHBI OBITH OOecrnedeHbl TOYHOCTh
NEPCOHANIBHBIX JIaHHBIX, UX JIOCTATOYHOCTb, @ B HEOOXOJUMBIX CIydasX U aKTyaJbHOCTb I10
OTHOLIEHUIO K IeJIIM O0OpabOTKM MEPCOHANBHBIX HaHHBIX. OnepaTop AOKEH NPUHUMATH
HEOoOXoaUMble Mephl JIMOO oOecrneyuBaTh WX MPUHATHE MO YJAICHUIO WM YTOYHEHUIO
HEMOJIHBIX WJIM HETOYHBIX TAHHBIX.

1.16. Ilpu nuyHOM MpUEME TPaKIAHWH MPEABSIBISIET TOKYMEHT, YIOCTOBEPSIIOIINI €T0



JUYHOCTb. B cilyyae OTKa3a rpaJaHuWHA MPEAbSIBUTH TaKOM JOKYMEHT €ro oOpalleHHue
paccmaTpuBaeTcsi Kak aHOHUMHOE.

1.17. JlomKHOCTHOE JIML0, OCYILIECTBIISIIOIIEE TPUEM, 00513aHO BHUMATEIBHO BBICIYLIATh
rpaXJIaHWHA U TIIATENIbHO pa3o0paThCs B CyIIECTBE ero oOpamieHus. Eciam u3nokeHHbIE B
YCTHOM oOpamieHnn (akTbl U OOCTOSATENbCTBA SIBISIOTCS OYEBUAHBIMU U HE TpPEOYyIOT
JIOTIOJTHUTEIHHON TIPOBEPKH, OTBET HAa 0OpallleHre C COTIAcHs TpaKIaHMHA MOXKET OBITh JIaH
YCTHO B XOJE JUYHOIO NpHEMA, O YEM JIEJAeTCs 3aluCh B KapTOYKE JMYHOIO IpHEeMa
rpakJaHuHa. B ocTanbHBIX cilydasx JaeTcs MMCbMEHHBIA OTBET IO CYIIECTBY MOCTABJIEHHBIX
B oOpamieHuu BompocoB. [lucbMeHHOe oOpalieHue, MPUHATOE B XOJ€ JUYHOTO IpHUEMA,
NOJJICKUT PETHCTPAlMd M PACCMOTPEHUIO B TMOPSAKE, YCTAHOBIEHHOM HACTOSALIUM
[TonoxxenueM. B cimyuae eciin B 0OpallleHHMM COAEpPXKATCsl BONPOCHI, PELICHUE KOTOPHIX HE
BXOJUT B KOMIIETEHIMIO OpPraHOB MECTHOI'O CaMOYIpPaBJIEHUs, TpaXJaHUHY JaeTcs
pa3bsCHEHHE, KyJla U B KAKOM IMOPSIIKE EMY ClIeyeT OOpaTUThCS.

B xome nuyHOro mnpuema TIpaxJaHWHY MOXET OBITh OTKa3aHO B JajbHEHIIEeM
PacCMOTpPEHHH OOpaIEHUs, €CIM €My paHee ObUI JJaH OTBET IO CYLIECTBY IOCTaBJICHHBIX B
oOparieH1 BOIPOCOB.

1.18. JomKHOCTHBIC IIMIIa OPTaHOB MECTHOTO CaMOYIIPaBICHHUS WMEIOT TIPaBO
oOpaniaTbCsi O BONPOCAM, CBA3aHHBIM C JIMYHBIM NPUEMOM TpaXJaH, B JIPYTU€ OpPTraHbI
MECTHOTO CaMOYIpaBJi€HUS, NPEANPUATUS, OPraHU3alUs U YUPEKIEHUSA, PYKOBOIUTEIH WU
COTPYJAHHUKHU KOTOPBIX O0S3aHBbI:

- TMPEACTABISATH HEOOXOJUMBIE CIPAaBOYHbIE W HH(POPMALMOHHBIE MaTepuaisl (3a
UCKJTIIOYCHHEM CBEACHUMN, KOTOPhIE B COOTBETCTBHH C HOPMAaTUBHBIMH IPABOBBIMH aKTaMHU HE
MOJICKAT Pa3TJIALICHHUIO);

- oOecrieunBaTh KBATU(PUIIMPOBAHHBIMUA KOHCYJIbTAIIUSIMU, CBSI3BIO;

- HaIllpaBJIATh COTPYIHUKOB JJIsl OCYIIECTBIICHUS IpUEMa U T.[.

2. [TPUEM, PETUCTPALIUA U YUET ITMCEM I'PAXKIAH

2.1. B nensx cBOEBpeMEHHOTO OOHAPYKEHUS U 00E3BPEIKUBAHMSI B3PHIBUATHIX, SITOBUTHIX
U JIPyTMX ONACHBIX BJIOKEHUW, BO3MOXHO HMMEIOIIMXCS B MMOCTYNHMBIIMX TOYTOBBIX
OTMPABIICHUSAX, IPOBOAUTCS UX BHEIIHUA OCMOTp. B ciyuae oOHapyXeHHUs! TaKUX BIIOKEHHM
WJIM BO3HUKHOBEHMS MOJ0O3PEHUs 00 MX HaJW4YMM BCsAKas AalibHeWIas padoTa ¢ MO4YTOBBIMU
OTMPABJICHUSMH HEMEJICHHO MPEKPAIIAeTCsl U BbI3BIBAECTCS CHELUATUCT COOTBETCTBYIOILIETO
nojpaszeneHuss opraia 6ezonacHOCTH. OJIHOBPEMEHHO C BBI30BOM CIIELUATUCTA JOJKHBI
OBITH MIPUHATHI MEPbI 0€30MACHOCTHU € 00A3aTENBHON U30JSMEN TOYTOBOTO OTIPABIICHHUS.

[Ipy mnodydeHMM TNHCBMEHHBIX OOpaIleHUH, COJEp)KAlIMX YTPO3bl COBEPILICHUS
TEPPOPUCTUUECKUX AKTOB M JPYTrUX MNPECTYIJICHUM, MPUHUMAIOTCA MEphI JJIsl COXPaHEHUs
BO3MOXKHO HUMEIOUIMXCA Ha HHUX CIEIOB, KOTOpbIE MOTYT OBITh HCHOJIb30BaHbl IPHU
IIPOBEJICHUHU ONEPATUBHO-PO3BICKHBIX MEPOIPUATHIN U CIEACTBEHHBIX JECUCTBUM.

2.2. Ilpu npueme NUCbMEHHBIX OOpaIlEHUI MpOBEpsieTCs NMPaBUIBHOCTh UX aJIPECAIIHH.
[Tucema, TOCTaBIEHHBIE HE MO HA3HAYEHWIO, HE3aMEMJIUTEIBbHO BO3BPALIAIOTCA MOYTOBOMY
NPEANPUSTUAIO CBSA3W HEBCKPBITHIMU JJIsI HAIIPABJICHUS aJipecary.

[Ipu BCKpBITUM KOHBEPTOB MPOBEPSETCS HaIW4YMe B HHUX MHUCbMa M JOKYMEHTOB
(pa3opBaHHbIE JIOKYMEHTBHI TMOJKJIEUBAIOTCS), KOTOPbIE CKPEIUISIIOTCA C  KOHBEPTOM,
NOCTYIMHUBIINE JOKYMEHTHI (IacropT, BOEHHBIA OWJIET, TPyJdoBas KHM)KKA, MEHCHOHHOE
yIOCTOBEpEHUE H T.JA., a Takke Qororpadpur W Apyrue MPUIOKEHUS K IHUCHBMY),
NpUKpEIuisieTcss K nucbMy. B ciyuyae oOHapyXeHUsi OTCYTCTBUS MPUIIOKEHHSI WM CaMOIo
TEKCTa MUChMa, 00 3TOM COOOIIAETCS 3aBUTEIIO.



2.3. Bce nucbMeHHBIE OOpallleHHs PErUCTPUPYIOTCS B T€UEHUE TPEX JHEW ¢ MOMEHTa
MOCTYIJIEHUSI B OpTraH MECTHOTO CaMOYIIPABJIEHUSI M 3arpy’Kaercs B CUCTEMY 3JIEKTPOHHOIO
JTOKyMeHTooOopoTa. B ciydae nmoctyruienus: oOpanieHuil B BBIXOJAHbIE WU MTPa3IHUYHBIC THU
perucTpanus MpOU3BOIUTCS B MEPBBI paOouuil JA€Hb MOCIE BBIXOIHBIX WM MpPa3IHUYHBIX
JTHEM.

2.4. KaxaoMy o0OpalleHUIo MPUCBAaUBACTCs perUCTpallmoHHbIN HoMep. [Ipu perucrparmu
oOpallieHusi Ha JIMIEBOM CTOPOHE TMEPBOrO JIUCTA HA CBOOOJHOM OT TEKCTa MECTe
IPOCTABJISIETCS PETUCTPALMOHHBIA IITaMI, B KOTOPOM YKAa3bIBAETCS JaTa MOCTYIUICHUS
oOpallieHus1 ¥ YYETHBI HOMEP, COCTOAIINI U3 MOPSAKOBOIO HOMEpa.

B cnyuae ecnu oOpaiiieHue MOCTYNUIO B KaUe€CTBE MPUIIOKEHHUS K COMPOBOIUTEIILHOMY
NUCbMY W3 OpraHu3alMd WM OT JOJDKHOCTHOTO JIMIA, PETUCTPAIMOHHBIA IITaMII
MPOCTABIIIETCS] HA COMTPOBOJIUTEILHOM MHUCHME.

OCHOBHBIMH  CBEJICHHSIMU THCHbMEHHBIX OOpalleHHM, MOAJekKaIINX pPETUcTpalu,
SIBJISTFOTCSL:

- PETUCTPALIMOHHBIN HOMEP U JlaTa PerUCTpaluy;

- HAMMEHOBAHUE U a/IpEC OIEepaTopa;

- (haMUITHST ¥ MHULIMABI aBTOpa 00pallieH s, ero aapec, CTaTyc;

- KpaTKoe CojiepyKaHue OOpaIeHus;

- U3 KaKOW OpraHu3alliy WK OT KOTO MOCTYIHIIO 3asBJICHHE;

- pe3oronus JOHKHOCTHOTO JIMIA, PAacCMOTPEBIIEro oOparieHue, Gamumids Jdia, -
OTBETCTBEHHOTO 32 paCCMOTpEeHUE oOpaleHusl (ICIIOJIHUTEIS ), 1aTa;

- pe3yJIbTaThl PACCMOTPEHUS 0OpaIICHNUS;

- JaTa 1 HOMEpP MCXO/SIIETro JOKYMEHTa i KOMY HalpaBJIeHO.

KonnexktuBHble oOpallleHusi rpakaaH PErHCTPUPYIOTCS B OOIIEM MOpSIKE, B y4eTHBIE
(dbopMBl BHOCSITCS TIEPBBIE JIBE-TPU Pa300PUMBO yKa3aHHBIC (pamMMINM, TIEPBOM YKa3bIBaETCS
dbamMunusi TOro aBTOpa, B aApec KOTOPOTO MPOCAT HAMpaBUTh OTBET. B ydeTHBIX (opmax
MIPOCTABIIAETCS OTMETKA "KOJIJIEKTUBHOE" M yKa3bIBaeTCs 0OIee KOJIUYECTBO OOPATUBIIMXCS
rpaxKaaH.

B kaxaoM HOBOM KaJleHJApHOM ToJly HyMepaius BHOBH TMOCTYIHUBIIUX OOpaIieHHit
HA4YMHAETCS C TIEPBOTO HOMEpA.

2.5. TlucbmenHble OOpalieHus, NOCTYIUBIINE B OPraH MECTHOTO CaMOYTIPABJIECHHS Ha
OyMa)KHOM HOCHUTEJIE WM IO 3JEKTPOHHOU MouTe, MOJJIeXar o0A3aTeNbHOW 3arpy3ke B
CUCTEMY DJIEKTPOHHOTO JOKYMEHTO0O0pOTA.

2.6. Jlns mnpuema oOpaimieHuii B ¢QopMme dJeKTpOoHHBIX cooOuieHuit (MutepHer-
oOpartreHuit) MpUMEHsETCsl IPOrpaMMHOE OOecTieueHue, MpeayCMaTpHUBAroIIee 00s3aTeIbHOe
3arloJTHEHUE 3asBUTEJIEM PEKBU3UTOB, HEOOXOAUMBIX [JIi pPabOThl C OOpaIlEHUSIMH.
HuTepHeT-o0palienne pacrnedarbiBaeTcs Ha OyMaXHBIM HOCUTENb, U JalibHEWIas padoTa ¢
HUM BEAETCS KaK C MUCHBMEHHBIM OOpalieHWeM B TMOPSAKE, YCTAHOBICHHOM HACTOSIIIUM
[TonoxeHnnem.

OTtBeT Ha oOpaieHue HampasisieTcss B ¢GopMe 3JIEKTPOHHOTO JOKYMEHTa IO aJpecy
AJIGKTPOHHOM TOYTHI, YKa3aHHOMY B OOpalleHUd, MOCTYNUBIIEM B OpraH MECTHOTO
CaMOYTIPABJICHUS WM JOJPKHOCTHOMY JHMIy B (OopMe DJICKTPOHHOTO JIOKYMEHTa, U B
NUCHhMEHHOW (hopMe TIO0 TIOYTOBOMY aJipecy, YKa3aHHOMY B OOpalleHWH, MOCTYMUBIIEM B
OpraH MECTHOI'O CaMOYIIpaBJICHUS WU JOJPKHOCTHOMY JIMIy B mUCbMeHHOM (opme. Kpome
TOTO, Ha TMOCTYIHUBILIEE B OpPraH MECTHOTO CaMOYIPABIEHUS WU JOJKHOCTHOMY JIMILY
oOpalieHue, cojaepxaiiee MpeaioKeHHe, 3asBICHHE WM Kalno0y, KOTOpbIE 3aTparvBarOT
MHTEPECHl HEOIIPEACIIEHHOTO KpyTra JIMI, B YAaCTHOCTH Ha oOpalieHue, B KOTOPOM 00XxamyeTcs
cyneOHOe pellleHre, BRBIHECEHHOE B OTHOILIEHUU HEOIPEAEICHHOIO Kpyra JuI, OTBET, B TOM
YHUCJIE C Pa3bICHEHUEM TMOPsAKa 00KaJoBaHUs Cy1eOHOTO PEIICHUS, MOKET OBITh pa3MEIeH C



coOmroieHreM TpeboBaHuil yactu 2 ctatbu 6 @3 Ha oduIMaAIbLHOM caiiTe OpraHa MECTHOTO
caMOYTIpaBJieHUs1 B UH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTH « IHTepHeT.

B ciywae nmoctymiieHus B OpraH MECTHOTO CaMOYIPABIICHUS WIH JOHKHOCTHOMY JIMILY
NMCbMEHHOIO OOpalleHusl, COJAEpXkAIIEro BOIMPOC, OTBET HA KOTOPbIA pa3MELIEH B
cooTBeTcTBUU ¢ 4acThio 4 crtatbu 10 ®3 Ha oduIManTbHOM cailiTe opraHa MECTHOTO
camMoympaBiieHuss B MHGOPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHON  cetn  «MHTepHETY,
TpaXJIaHWHY, HANpaBUBIIEMY OOpalleHHe, B TEUEHUE CEMH JHEW CO JHS PpEerucTparu
oOpailteHusi cooOIaeTcsl SIEKTPOHHBIM ajpec OPHUIMATBLHOTO caiiTa B HH(POPMAIIMOHHO-
TEJIEeKOMMYHUKAaMOHHON ceTu «WHTepHeT», Ha KOTOpPOM pa3MelleH OTBET Ha BOIIPOC,
MOCTABJICHHBIA B OOpaIlleHNH, TIPH 3TOM OOpalieHue, cojepkaiiee 00kaloBaHue CyneOHOTO
pelnieHusi, He BO3BpallaeTcs.

2.7. Opran MECTHOrO0 CaMOYMPABJICHUS WU JOHKHOCTHOE JIMIIO 10 HAIpPaBICHHOMY B
YCTAaHOBJICHHOM  TOPSJIKE  3alpoCy TOCYJAapCTBEHHOIO OpraHa, oOpraHa MECTHOIO
CaMOYIPABJICHUSI WIM JOJDKHOCTHOIO JIMIA, pAacCMaTpUBAIOIIMX OOpalieHue, 00si3aHbl B
TedeHue 15 pAHeW mnpedaocTaBisATh JOKYMEHThI UM MaTepuaibl, HEOOXOIUMBIE ISt
paccMOTpeHHsI OOpalleHMs], 3a MCKJIIOUYEHHEM JOKYMEHTOB M MAaTe€pHaloB, B KOTOPBIX
COZIEpKATCSl CBEJECHUS, COCTaBIAIOIIME TOCYJAPCTBEHHYI0 WM HWHYI0 OXpPaHSAEMYIO
(denepaibHBIM ~ 3aKOHOM TailHy, MW JUIsl KOTOPBIX YCTAHOBJEH OCOOBIA  MOPSIOK
IIPEIOCTABIICHUS.

B ciayyae HeoOXOAMMOCTH TIO YKa3aHWIO PYKOBOJUTENS OpPraHa MECTHOTO
CaMOYIIPaBIJICHUS IS IPOBEPKH 5Kall00bI HA MECTE MOYKET OBITh OPraHU30BaH KOMUCCHOHHBIH
BbIE3]1 pA0OTHUKOB OPraHOB MECTHOTO CaMOYIIPaBIICHUS.

2.8. McnonHuTe s HECET OTBETCTBEHHOCTh OJHOBPEMEHHO C JIMIIAMH, TOAMHCABIINMU
OTBET Ha oOOpallleHue, 3a COAEpKaHHE, SICHOCTh U YETKOCTh H3JI0XKEHHs, JOCTOBEPHOCTDH
CCBUJIKA HAa HOPMATHUBHbIE aKThl.

2.9. [lucpMma rpaskaH CUMTAIOTCS pa3pelleHHbIMH, €CII PACCMOTPEHBI BCE BOMPOCHI, IO
HUM TPUHATHl HEOOXOAMMBIE MEpbl M JaHbl HCUEPIBIBAIOUINE OTBETHI, COOTBETCTBYIOILINE
NEHCTBYIOLEMY 3aKOHOATENIbCTBY.

2.10. 'maBa TOWKMHCKOTO CEIHCKOTO MOCEIICHUS

a) obOecneunBalOT OOBEKTHUBHOE, BCECTOPOHHEE W CBOEBPEMEHHOE PACCMOTpPEHHE
oOpanieHusi, B ciy4yae HEOOXOJMMOCTM - C Yy4YyaCTUEM TIpakJIaHWHA, HaIMpPaBUBILETO
oOpailieHue;

0) 3ampamMBalOT HEOOXOJMMBIE JUIsl PAcCMOTpPEHHUs OOpalleHHs JOKYMEHTBl H
MaTepuasbl B JAPYTUX TOCYAapCTBEHHBIX OpraHax, OpraHax MECTHOTO CAaMOYMpPAaBICHUS U y
WHBIX JIOJDKHOCTHBIX JIHII,

B) NMPUHUMAIOT MEphl, HANpaBJICHHbIE Ha BOCCTAHOBJICHHME WJIM 3aLIUTY HAPYIIEHHBIX
npaBs, CBOOO M 3aKOHHBIX MHTEPECOB I'PaKIaHNHA;

') JAIOT MUChMEHHBIE OTBETHI M0 CYUIECTBY MOCTABJICHHBIX B OOpalleHUH BOIIPOCOB, 32
VCKIIFOUEHHUEM CITy4aeB, YKa3aHHBIX B 4acTax 1 - 6 ctateu 11 O3;

1) YBEIOMJISIIOT TpaXk/IaHWHA O HAIMPaBJICHUU €ro 0OpallleHus Ha PaCCMOTPEHUE B JPyTroi
OpraH MECTHOTO CaMOYMpaBJIEHUS WIM MUHOMY JTOJDKHOCTHOMY JIMILy B COOTBETCTBUHU C HUX
KOMITIETEHIIUE.

2.11. OOpamienue, TMOCTyNHUBIIEE B OpraH MECTHOIO CaMOYIpPABJICHUS IO
UH(OPMAIMOHHBIM CHUCTEMaM OOILEro MOJIb30BAHMS, MOJJICKUT PACCMOTPEHHUIO B MOPSIKE,
YCTAHOBJIEHHOM 4acTbio 3 cTtatbu 7 @3,

2.12. Tlpu paccMoTpeHun oOpallleHusi HE JOMYyCKaeTcs pasrJallleHue CBEJACHUH,
coJiepkaimxcsa B oOpalieHnu, a TaKKe CBEJICHUM, KacaroluMXcsl YaCTHOM KU3HU TPakIaHUHA,
6e3 ero cornacusi. He moanexuT Takxke pasriameHuto uHdpopmanus o (akte oOpaiieHus
IrPKJaHWHA B OPraHbl MECTHOIO CAMOYMPABICHHS M O PE3YJNbTATaX €ro pacCMOTPEHUS
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JUIaM, HE MMEIOIUMM MPSIMOTO OTHOUIEHUSI K PacCMOTPEHHIO oOpalieHuil B opraHax
oe3onacHocTu. He sBisercss pasriamieHueM CBEACHUM, coaepXaluxcs B OOpallleHuH,
HaIpaBjeHUE NUCHBMEHHOTO OOpalieHusi B TOCYJapCTBEHHBIM OpraH, OpraH MECTHOI'O
CaMOYTIPABJICHUSI WM JOJDKHOCTHOMY JHILy, B KOMIIETEHLIHIO KOTOPBIX BXOAMUT PEIIECHUE
MIOCTaBJICHHBIX B OOPAIICHUH BOIIPOCOB.

2.13. IlucemenHble oOpalieHHUs TpakJaH, TMOCTYNHUBIIME B OPraHbl MECTHOTO
CaMOYTIPABJICHHS WX JOJLDKHOCTHOMY JIMILY, pacCcMaTpuBaroTCs B TedueHue 30 gHEr co JHA
pErucTpalyy B COOTBETCTBUU C UX KOMIIETEHIIUEH.

2.14. Hagamom cpoka paccMOTpeHHsI OOpalleHui, MOCTYMHUBIIMX B OpPraH MECTHOTO
CaMOYTIPaBJIEHUsI W MEPEJAaHHbIX I HWCIOJHEHHS B MOAPA3/JCICHUs OpraHa MECTHOIO
CaMOYIIPaBJICHUSI, CYUTAETCS JIEHb WX PETUCTPALlMM B OPraHE MECTHOIO CaMOYIPaBJICHHUS.
OkoHYaHUEM CpOKa PacCMOTpPeHHsI OOpalleHHil cUuTaeTcs jaTa MOJANKMCH OTBETa aBTOPY
oOpaiieHus.

2.15. PeuieHust no oOpaieHusIM, paCCMOTPEHHBIM B YCTAHOBJIEHHOM MOPSIIKE, HE MOTYT
OBITh OTHECEHBI K CITYKeOHON MHPOpMaLMK1 OTPAaHUUYEHHOTO PACIPOCTPaHEHUSI.

B cnydae, eciu OTBET MO CyIIECTBY MOCTaBICHHOIO B OOpAIIEHUH BOMPOCA HE MOXKET
ObITh JaH 0e3 pasMallleHus CBEACHUM, COCTABJISIOLIMX TOCYAAPCTBEHHYIO WM HWHYIO
oxpaHsieMylo @enepadbHbIM 3aKOHOM TaliHy, IpaKJlaHWHY, HalpaBUBIIEMY OOpalleHHe,
coo0UIaeTcsi 0 HEBO3MOXKHOCTH JaTh OTBET IO CYIIECTBY MOCTAaBIEHHOTO B HEM BOIPOCa B
CBS3U C HEJOMYCTUMOCTBIO Pa3IJIAIIEHUs] YKA3aHHBIX CBEJCHUM.

2.16. OTBeT Ha MHCHbMEHHOE OOpalleHHe TOTOBUTCSA Ha OJIaHKE OpraHa MECTHOTO
CaMOYTIPABJIEHUS U MOAMNHUCHIBAETCS PYKOBOIUTEIEM OpPraHa MECTHOI'O CaMOYNPAaBIICHHUS,
aM00 APYrMM YIIOJIHOMOYEHHBIM Ha TO JOJDKHOCTHBIM JHUIIOM. OTBET OTHpaBisieTcs Ha
ITOYTOBBIN WJIHA 3JIEKTPOHHBIN AIPEC, YKA3aHHBIA IPaKJTaHUHOM.

OTtBet Ha oOpaieHue AByX U Oosiee Jull (KOJUIEKTUBHOE OOpallleHHe) HAMpaBIseTCs Ha
UMl TIEPBOTO MOJANKCABIIETO €ro Jnia (eciau B 0OpaleHu He OTOBOPEHO KOHKPETHOE JIULIO)
WIN B OTJETBHBIX CIIy4asx - KAKIOMY U3 OJMUCABIIMX TaKOe OOpalleHuE.

2.17. T'paxxnane BIpaBe 00pamiaTtbCcs B OPraHbl MECTHOI'O CaMOYIIPABIEHUS M K HX
JIOJKHOCTHBIM JIMIIAM Ha TOCYJIApCTBEHHBIX A3blkax Poccuiickor denepanuu, poOaHOM S3bIKE
WIK Ha JII0OOM JIpyroM si3bike HaponoB Poccuiickoit denepannu, KOTOPHIMU OHHM BIIAJIEIOT.
OTBeThl naloTCcs Ha s3blke oOpamieHus. B ciyyae HEBO3MOXHOCTH JaTh OTBET HA SA3BIKE
oOpanieHust UCIOJIb3YIOTCS TOCyAapCTBEHHbIE sA3bIKU PecnyOnuku TarapcTaH.

2.18. Jlemompow3BOACTBO TO OOpamieHusIM TpakJaH B OpraHax MECTHOTO
CaMOYTIPaBJICHHUS BEIETCS OTACIBHO OT JIPYTUX BUAOB JIEJIONPOU3BOJICTBA.

2.19. Cpoku XpaHeHHS THUCBMEHHBIX OOpalleHHW W KapTOYeK MO YYeTy YCTHBIX
oOpallieHu#, COrlacHO HOMEHKJIAType — 5 JIeT.

2.20. XKypnanm peructpalii TMHUCbMEHHBIX OOpallleHUd TpaxkaaH JOJKEH OBITh
IIPOHYMEPOBaH, POIIHYPOBAH U 3aKPEIJIEH NIEYATHIO.

3. PABOTA C OTJIEJTbHBIMU BUJJAMU OBPAIIEHAT

3.1. OOGparieHus AemyTaTos.

JlenyTaTcKuM NUCHBMOM SIBIIsIETCS OOpaileHrue, opopMiieHHOEe Ha OJaHKe JOKyMEHTa U
UMEIOIIIee MOAMKUCH JIeTyTaTa (JIemyTaToB).

OOpailieHus JenyTaToB PErucCTpUPYIOTCS U PacCCMATPUBAIOTCA B MOPSJIKE PACCMOTPEHMUS
oOpamieHuil rpaxzaaH, ycTaHOBIeHHbIM @3 M HEe NO3JHEE YKa3aHHOIO CpOKa JIeNyTaTy
MPEIOCTABIISAIOTCS 3anpaliuBaeMble HHPOpPMaLUs U CBEJICHUS.

3.2. [ToBTOpHBIE TUCHMA.



[ToBTOpHBIE OOpalieHHUs PEruCTPUPYIOTCS TaK K€, Kak M InepBUYHbIE. [IOBTOpHBIM
cuuTaercs oOpallleHue, NOCTYNMBIIEE OT OJHOTO M TOTO K€ JIMLIA MO0 OJHOMY U TOMY XK€
BOIPOCY, €CJIM CO BPEMEHUM I[0JJadyd MEpPBOro oOOpallleHUuss HCTEK YCTAHOBJIEHHbBIN
3aKOHOAATENBCTBOM CpPOK PACCMOTPEHHUS WM ABTOP HE COIVIACEH C IIPUHATBIM IO €r0
oOpamenuto pemenuemM. OOpallieHHs OAHOTO M TOTO JK€ aBTOpa MO Pa3HBIM BOIMPOCAM
NOBTOPHBIMU HE ABISIIOTCA. [Ipy MOBTOPHOM MOCTYIUIEHWH TMHChbMa K HEMY MOAOUpaeTcs
MMEIOIIASACS NEPENUCKA U PETUCTPALMOHHO-KOHTPOJIbHAS KapTOUKa.

He cunrarorcs moBTOpHBIMU MHCbMA OJHOTO U TOTO K€ aBTOPA, HO 110 Pa3HBIM BOIPOCAM.

3.3. [luceMma crenbix Ha penbedHO-TOUEUHOM IIpu(dTe HAMpaBISAIOTCSA AJS MEepeBoaa B
ByryapsMHHCKYI0 MECTHYIO OopraHu3anuio ¢guinaia TaTtapckoll pernoHaJIbHOM OpraHu3aluu
OO6miepoccuiickoli  OOIIIECTBEHHOM OpraHu3alud  MHBAIMOB «Bcepoccuiickoro opjeHa
TpynoBoro Kpacnoro 3namenu oOmiectBa cuensix». [locne mnepeBoga oOpaieHus
IIEPENAOTCS Ha PacCMOTPEHME criequanucToB. CpoK MX pacCMOTPEHUs MCUUCISAETCS CO JHS
IIOCTYIUIEHUS IIEPEBOJA.

4. IIOPAZIOK PABOTBI C OBPAIHEHMAMU I'PAXKIIAH
I[1O ®AKTAM KOPPYIIIMOHHOU HAIIPABJIEHHOCTH

4.1. OOpaiuenus rpaxaad no (paxrtaMm KOPPYNIHMOHHON HAIpaBI€HHOCTH BKJIIOYAIOT B
cebs cBemeHuss O (HakTax KOPPYMHIMH M BBIMOTaTEIbCTBA, HApYIICHUS TPeOOBaHUM K
CIy>)KeOHOMY TMOBEJICHHUIO, a TAKXE COBEPIUICHUS] WHBIX [ESIHUM, COJAEpXKAIIUX MPU3HAKU
3JI0yNOTPEOICHUS CITYKEOHBIM TOJIOKEHUEM TOTKHOCTHBIMU JIUIIAMU.

4.2. O6paieHus rpaxjaad 1mo ¢pakram KOppyHIIMOHHON HAINPaBIE€HHOCTH, MOCTYMHBIIHE
B OpraH MECTHOTO CaMOYIIPaBJICHHUS, MOJJIEKAT PACCMOTPEHHUIO B MOPAJIKE, YCTAHOBICHHOM
HactosiuM [lonoxxenuem.

4.3. Tlocne mpoBeaeHUs TPOIEAYPHI MPEABAPUTEIBHOIO PAacCCMOTPEHUs oOpalieHus, B
KOTOpPOM BBISBJICHAa HMHGOpMAIMs O BO3MOXHBIX KOPPYMIIMOHHBIX MPABOHAPYIICHUSIX,
oOpaieHne He3aMeTUTeIbHO nepenaercs ['maBe TOMKMHCKOTO CeNbCKOTro moceseHus. [ maBa
TOMKHMHCKOIO CEJIbCKOI0 MOCEJICHHS MPOCTABISAET PE30JIIOLNUMNA U HAa3HAYAET MCIIOJHUTEINICH.
PaccmoTpenue oOpalieHus CTaBUTCS Ha 0COOBIN KOHTPOJIb.

4.4. llpu paccmoTpeHun oOpallleHHs TpaxkgaH Mo (pakTaM KOPPYIMLUHUOHHOM
HAIPaBJICHHOCTH HE JIOMYCKAETCs pasrilallieHue CBEACHUM, CoJepKalIuXcs B OOpallleHUsX, a
TaKKe CBEJCHUMN, KacarolMXCsl YaCTHOM JKU3HU TpaKJIaHuHa, 0e3 ero cornacusi. He siisiercs
pasriallieHueM CBEJCHUM, COAEpKAIMXCS B OOpalleHWW, HaIMpaBJIeHUE MHUCHMEHHOTO
oOpailleHusT  JAOJKHOCTHOMY JIMILy, B KOMIIETCHIIMIO KOTOPOTO BXOJUT pelIeHUe
MOCTABJICHHBIX B  OOpallleHWd BOMPOCOB IO  BBISICHEHUS BCEX  OOCTOATEIHCTB
paccMaTpUBaEMOro BOMpoca.

4.5. OOpaienne HE HAMpPaBISIETCS B TOCYJAPCTBEHHBIM OpraH, OpraH MECTHOTO
CaMOYTIPABIICHUS WJIN JTOJDKHOCTHOMY JIMITY, PEIICHUE Wi JeiicTBre (0e3/1eliCTBHE) KOTOPHIX
SIBJIICTCSI IPEIMETOM OOpAaIICHHS.

4.6. B cmywasx, korjga B OOpalieHUW COJEPKATCS CBEICHHUS O TOTOBSIIEMCH,
COBEpIIAEMOM WJIM COBEPUICHHOM MPOTUBOIIPABHOM JIESIHUU, a TAKXKE O JIUIE, €0 TOTOBSIEM,
COBEpIIAIONIEM WM COBEPIIMBIIEM, OOpaIlleHHEe PETUCTPUPYETCS U HaIpaBlseTCsS B
COOTBETCTBYIOIIUI OpraH B COOTBETCTBUHU C €r0 KOMIIETEHIIUEN.

47. B cnywae, ecau B OOpallleHUH COJEPXKATCS CBEICHUS O HECOONIOJACHUU
MYHUIIUOATBHBIM CITY)KalllMM O0O0SI3aHHOCTEH, OrpaHUYEeHM U 3alpeToB, CBSI3aHHBIX C
MYHHUIIUNIATBHOW CIY»KOOM, a Takke TpeOOBaHUU K CIIy’)KEOHOMY IMOBEICHUIO, O HAJIUYUU Y
MYHULHANAIBHOTO CITYKAIIETO JUYHON 3aMHTEPECOBAHHOCTH, KOTOPAsi MPUBOAUT WU MOKET
MIPUBECTU K KOH(MIUKTY HHTEPECOB, O BOSHUKHOBEHNN KOH(MIUKTa WHTEPECOB, O BO3MOKHOM



COBEpUICHUM MYHHULMIAIBHBIM CIYyXalllUM JAPYTUX KOPPYNLHMOHHBIX IPABOHAPYLICHMH,
I'maBa TOWKMHCKOTO CEIbCKOIO IIOCEIEHMS] NPUHUMAET pEHIEHHE O IeJ1eCO00pa3HOCTH
IIPOBEJICHUS POBEPKU B OTHOLIEHUH (PAKTOB, U3JI0KEHHBIX B OOpAILlEHUH.

4.8. B ciydae, ecnu U3JOXKEHHbIe B oOpamieHMu (PakThl HYXIAIOTCA B IPOBEPKE
MIOCPEACTBOM  IPOBEJICHUSI  ONEPATUBHO-PO3BICKHBIX MEPONPHUITHI, TO B IMpoLecce
paccMOTpeHus OOpallleHHs HampaBlIsIeTCs 3allpoc B OpraHbl, YHNOJHOMOYECHHBIE Ha
OCYIIIECTBIICHUE OMEPATUBHO-PO3BICKHOM €A TEIBHOCTH.

4.9. B cnyyae, ecnu mpHu IMPOBEJACHUHM yYKA3aHHOM MPOBEPKU YCTAHABIMBAIOTCS (PaKThI,
CBUJICTEIBCTBYIOIINE O HECOOMIOCHUH MYHUIMIAIBHBIM CIyXKalluM TpeOoBaHUN K
ciIy>keOHOMY MOBEACHUIO U (WIK) TpeOoBaHMii 00 yperyaTupoBaHuU KOHPIMKTa UHTEPECOB, TO
I'maBa  TOHKHMHCKOrO CENbCKOTO IIOCEJICHUS IPUHUMAET pEUIEHHE O IPEeACTaBICHUU
MaTepuajoB MPOBEPKU B eAnHYI0 KoMuccuio A3HaKaeBCKOr0 MyHHUIMNAIBHOTO paiioHa IO
coOnrofeHUI0 TpeOOBaHUI K CIIy)KEOHOMY MOBEACHMIO MYHMIMIAJIBHBIX CIIyXalllkX,
JOJDKHOCTHOMY — IMOBEACHUIO JIMI, 3aMEIAIoIUX MYHUIUOANbHbIE JOJDKHOCTH, M
yperyJaupoBaHuio KOHGIMKTa HHTEepecoB (nanee - Komuccus).

[Ipu npuHATHM penIeHns 0 paCCMOTPEHUH YKa3aHHOTO BOIpoca Ha 3acegannu Komuccuu
Ha3HaJyaeTcs JaTa, BpeMsl U MECTO 3acelaHmsl, a TaAK)Ke OpraHu3yeTcsi padoTa Mo MOATOTOBKE
3acenanusi Komuccny B COOTBETCTBUHM C HOPMATHBHBIMH MPABOBBIMH aKTaMHU.

4.10. OTBeT 3asgBUTENIO MO CYIIECTBY BOIPOCOB, MOCTABJICHHBIX B OOpAIICHNUH, JOKEH
collepkaTh HMH(OPMALMIO O pe3ylbTaTax NPOBEIACHHBIX MEPONPUATHNA U TMPOBEPOK, O
pemenusix Komuccnn (mpu Haiauumu), a Takke MHGOPMAIMIO O NPHHATBIX MEpax, B TOM
qHuclie O MPUMEHEHWH K MYHHIIMIIAJFHOMY CIyXallleMy MEp OTBETCTBEHHOCTH, JHOO 00
OTCYTCTBHHM OCHOBaHUUM Ui TPOBEACHHUS TPOBEPKM U O HE TMOATBEPKICHUH (HAKTOB
KOPPYMILHH.

4.11. OOparieHre CHUMAETCsl ¢ KOHTPOJIA TMOCJIEe HaIlpaBieHUs] TPaXJIaHUHY OTBETa Ha
BCE BOMPOCHI, IOCTABICHHbBIE B OOPAILIEHUH.

5. ITPOBEPKA COCTOAHMA PABOTHBI C OBPAILIEHMAMU I'PAXKIAH U
KOHTPOJIb 3A X PACCMOTPEHMEM. AHAJIU3 1 ObOBIIIEHNE
COLAEPXAIIENCA B ObPAIIEHMAX NTHOOPMALIMN

5.1. JIoJDKHOCTHBIE JIMIIa OpPraHOB MECTHOTO CaMOYyIpaBJieHHUs B TMpefenax CBOeH
KOMIIETEHIINM OCYIIECTBIISIIOT KOHTPOJb 3a COONIOJEHHEM TOpsIKa PacCMOTPEHUS
oOpaIeHuii, aHaTU3UPYIOT COJCP)KaHWE TOCTYIAMIINX OOpAICHUH Tpa)KaaH, MPHUHUMAIOT
MEpBI 110 CBOEBPEMECHHOMY BBISBIICHUIO M YCTPAHEHUIO NMPUYUH HAPYIICHUS TMpaB, CBOOO U
3aKOHHBIX UHTEPECOB IPaK/IaH.

5.2. Tlo uToraMm KakJIOTO TOJIYTOJUs MPOBOJUTCS aHAJIN3 MOCTYIHUBIIUX OOpAIICHUMA
rpaxaaH B paccMoTpeHus ux. OT4eT mo JaHHOMY aHAJIM3y pa3MeniaeTcs Ha O(UIIUATEHOM
caiiTe A3HaKaeBCKOTO MYHHIIMITAIILHOTO paiioHa B MH(GOPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHOM
cetn MaTepHeT mo BeO-aapecy http://aznakayevo.tatar.ru.

5.3. B opranax MecTHOT0 caMOyIpaBjeHHUsI KOHTPOJIIO 0 CPOKAM HCITOJTHEHHSI TIOJIJIe)KAT
BCE MMUCHMEHHBIE O0pAIeHUs, O PE3YJIbTaTaX PACCMOTPEHUS, KOTOPHIX TpeOyeTCs 1aTh OTBET
aBTOPY WM TIPEACTaBUTh HWH(OOPMAIMIO IO 3alpoCy COOTBETCTBYIOIIUX OPTraHOB WU
JOJKHOCTHBIX JIUII.

5.4. CoctossHue paboThl ¢ OOpaimeHusIMU (KpaTkue HHGOPMAIMOHHO-CTaTUCTHYECKUE
JTAaHHBIE, POBOIUMbIE MEPOTIPUATHS 110 COBEPILIEHCTBOBAHUIO PAOOTHI C OOpAILIEHUSIMH U T.1I.)
OTPaXKaloTCsl B TOJOBBIX OTYETaX O JIEATEIbHOCTH OPraHOB MECTHOTO CaMOYIPABICHHS U
cpencTBax MaccoBOM MHGOPMALIIH.



[Tpunoxxenne Ne 1

K [lonoskeHHI0 10 pacCMOTPEHHIO OOpaIeHUH TpaXkaaH U
00€eCIeUYeHNI0 JTUYHOTO MpUeMa rpaskaaH

B TOWKHMHCKOM CEIbCKOM MOCEIECHUHU A3HAKAeBCKOTO
MyHUIIUNANBHOTO paiiona Pecryonuku Tarapcran

KAPTOUYKA
10 y4eTy YCTHBIX 00paleHuii

damunug Nwmsa OTt4yecTBO

Anpec mpoxKUBaHUS

COI_II/IaJIbHOG IIOJIOXKXCHUC JIbroTHBIM CTaryc

Copepxanue obparieHus

[Hara Pe3osronust JOIKHOCTHOIO JIUIA, PACCMOTPEBLIETO Pesynprarel paccMoTpeHUs
oOpareHus oOparreHue, oOpareHus
Y OTBETCTBEHHBIH 3a BBIIIOJHEHUE

Cornacen Ha 00paboTKy CornaceH Ha yCTHBIM OTBET
MIEPCOHATBHBIX JTAaHHBIX

noxamuces O.1.0. noxnnuces D.11.0.
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oreparopa

3asBUTEIS U
CTaTyc

Kpatkoe
coJiep>KaHue
MMCbMa

M3 kakoin
OpraHu3aluu
HJIHA OT KOTO

MOCTYTIHUJIIO

3asBJICHUC

[Ipunoxenne Ne 2

k IlomoxxeHuto 10 PacCMOTPEHHIO OOpaIeHHMA
rpaKJaH U 00ECIEYCHUIO JIMYHOTO MpUeMa TpaxkaaH
B TOWKMHCKOM CEJILCKOM ITOCEJICHHN A3HaKaeBCKOI'O
MyHUIIUNANBHOTO paiiona Pecybnmuku Tarapcran

Komy u xoraa Hara Pesynprar Hata u Homep | Cornacue Ha
HAIIpaBJICHO Ui | IOJYYEHHUs] PACCMOTPEHUsI| HCXOMASAIIETO 00paboTKy
paspemeHus 1 | cooOmeHMs JOKYMEHTa M | TIEPCOHAIBHBIX
CPOK MCIIOJIHEHHS KOMY COOOIIEHO TaHHBIX/
0 pe3yJibTaTax MIOJIy4E€HO
MOYTOMN
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