PYKOBO/IUTEJIb TATAPCTAH PECITYBJIMKACDI

UCITOJIHUTEJIbHOI'O FOI'EJIMO MYHUILIUTIAJIb
KOMUTETA BEPE3OBCKOI'O PAVMOHBI BEPE3OBKA
CEJIbCKOTI'O ITOCEJIEHHMA ABBLUI JKUPJIETE

BYI'VIILBMAHCKOL O BAIIIKAPMA KOMUTETHI

MYHUITUITAJIBHOI'O KU TOKYECE
PAMOHA PECIIYBJIMKHA

TATAPCTAH

IMOCTAHOBJIEHHUE KAPAP
18 centsbps 2017 rona 1. bepesoska Ne 8

OO0 yTBep:KIeHHH aIMHUHHUCTPATHBHOIO perjaMeHTa
NpeIoCTaABJICHHS MYHUIMIIAILHOH yCJIyrH

1o o(popMJIEHHIO NOKYMEHTOB NpH nepejaye

AKUJIBIX NOMEIeHH i MYHHUMNAJILHOTO

KUJIUIHOro ¢ponaa B co0CTBEHHOCTD IPak/IaH

B uensix peammsamuyu DejiepanbHoro 3akoHa ot 27 mions 2010 roxa Ne 210-®3 «O06
OpraHM3alldi  [PEIOCTABICHMA TOCYIapCTBEHHBIX M MYHMIMNAIBHBIX — yCIyr» M
MOCTAHOBJICHHEM  PYKOBOIMTENsS HCIIONHUTENBHOTO KomMHTeTa bepe3oBCKOro CellbCKOro
mocesneHys ByryIbMHHCKOrO MyHHMIMIIAIBHOTO paidoHa OT 03.01.2013. Ne- 1 «OG6
yTBepxkaeHun I[lopsaka pa3pabOTKM M YTBEPXKICHHM aIMUHHUCTPATHBHBIX PEIIAMEHTOB
TIPEIOCTABIICHHsST MYHHIMIAIBLHBIX YCIYT HCIOJIHUTEIBHBIM KOMHTETOM BepesoBckoro
CeJILCKOTO MOCeIeH s ByTryIbMUHCKOTO MyHUIIMTIATIBHOTO paHOHa)

[TOCTAHOBIJEAIO:

1. VTBepIUTh AJIMUHMCTPATHBHBINA PErIaMeHT MPEOCTABICHNs MyHULMIIATBHOH yCITYTH IO
OhOPMIIGHHIO JIOKyMEHTOB IIpH Mepejfaye JKWIbIX IMOMEIIEHHH MyHHIHUIAILHOIO
KHUIUIIHOTO (hOHIa B COOCTBEHHOCTh IPpaXKIaH.

2. IlpusHaTh yTPaTHBIIMM CWJIy  MOCTAQHOBICHHE  PYKOBOIMTENA HCIOIHUTENIBHOTO
KoMHTeTa BEepe30BCKOro CellbCKOro MoceleHns ByryibMUHCKOrO MyHHIIHNIATLHOTO paHoHa
Pecny6muku Tarapcran Nell or ot 08.07.2013 roma roma « O6 yTBepKIAEHHHU
aJIMUHMCTPATUBHBIX PErTIAMEHTOB NPeJOCTaBIeHUs MyHUIMIAIBHBIX Y CITyT

3. Hacrosmee TOCTAaHOBJIEHHIO  TOIJEKUT  OOHApOJOBaHHMIO Ha  CHELHMAIBHBIX
yH(GOPMAITMOHHEIX CTEHIAX ¥ pPasMENIeHHWI0 Ha OQUUHATBHOM CaiTe MyHMUHUIATBHOTO

H.P. Menblnnaena
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AJIMHHMCTPATHBHBINA perjiaMeHT
NPEA0CTABICHHA MyHUUMNAILHOR YCJIYTH 110 0(OPMIIEHMIO JOKYMEHTOB NPH Nepeaaye
KUJIBIX NIOMEIeHH I MYHHIMIIAILHOT0 KUJIHIIHOro GOHAa B COGCTBEHHOCTh MPAKIAH

1. Od1mme nostoKeHust

1.1. Hacrosumii agMMHMCTPAaTHBHBIA PEr/IAMEHT MPEeNOCTABICHHUS MYHHUHUIATBHO¥
yenyru (nanee — PeriiaMenT) ycraHaBIMBaeT CTaHAApT U MOPAIOK MPEIOCTABIEHHs YCIyTT
Mo OQOPMIICHHIO JOKYMEHTOB IIpHM [epefade XWIbIX NOMEIIEHHH MyHHIMNATEHOIC
JKUJIMIIHOTO QOHIA B COGCTBEHHOCTh rpaXk/iaH (Janee — MyHUUMITATbHAs yCIyTra).

1.2. Iomyuarenu MyHALMNATBHON yCIyri: Gpu3ndecKue uua (1anee - 3asBUTENb).

1.3. MynuuunaneHas yciyra IpenocTaBisercd MCHONHUTENbHBIM KOMHTETOM
BepesoBckoro cenbekoro mocenenus ByrylIbMHHCKOTO MyHMIMIIATBHOTO paifioHa (Hatee -
Hcnonkom).

1.3.1. MecTo Haxoxienus ucronkoma: 1. bepesoska, yi1. Llentpanshast, 1.5

['paduk paboTsr:

NOHeneNnbHUK — yeTBepr: ¢ 8.00 no 17.00;

narauua: ¢ 8.00 go 16.00;

cy060Ta, BOCKpeceHbe: BLIXOAHbIE JHH.

Bpemst nepepsia s OTABIXAa M MUTAHHS YCTAHABIMBAETCS NPABMIAMH BHYTPEHHETC
TPYAOBOI'O pacrnopsaka.

CnpasoyHslii Tenedon 8(85594)5-10-83.

[Ipoxox 1o KoKyMeHTaM yA0CTOBEPAIOLIUM IMYHOCTb.

1.3.2. Anpec oduumanbHOro calita MyHHILMNAIBHOTO paiioHa B MHQOPMAIHOHHO-
TE/ICKOMMYHUKAUMOHHOH ceti «Mutepuer» (manmee — cerb «Murepuer»): (http:/
www.bugulma.tatar.ru).

1.3.3. Madopmanus 0 MyHUIHIIANBEHOM yCIyre MOXKeT OBITh NOTy4eHa:

1) nocpencTBoM MHGOPMALMOHHBIX CTEHIOB, COAEPIKAIIMX BU3YaNBHYIO H TEKCTOBYIO
MH(POPMALIMIO O MyHHIMIIATBHON YCIIyre, PacIIONOKEHHBIX B ITOMeIeHusx Vicnonkoma, s
pabotel ¢ sassurenamu. Hudopmaums, pasmemaemas Ha HHPOPMALMOHHBIX CTEHAX,
BKJIIOYAeT B ceOsA CBeleHMS O MYHHUIMIAILHOM YCIyre, COAEpKAIIMECS B IIYHKTaxX
(mommynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 HacTosmero Pernamenta;




2) nocpencTBoM cetd «MHTepHeT» HAa OPUUMATBLHOM caiiTe MyHULMIIATLHOIO paiioHa
(http:// www. bugulma. tatar.ru.);

3) Ha Iloprane rocynapcTBEHHBIX ¥ MYHHUIMNATBHBIX ycryr PecmyGnuku Tarapcrau
(http://uslugi. tatar.ru/);

4) Ha EqunoM mopraiie rocyJapCTBEHHBIX M MYHUITUNATBHEIX yeryT (byrkumid) (http://
www.gosuslugi.ru/);

5) B Ucnonkome:

IpY YCTHOM OOpallleH!! - IMYHO WIX 1O TeledOoHy;

IIpX IUCEMEHHOM (B TOM 4YHciie B popMe 3JIeKTPOHHOIO IOKyMeHTa) oOpallleHuH — Ha
OyMa)kHOM HOCHTEJIE TIO IT0YTE, B 3JIEKTPOHHOMN (opMe 110 IEKTPOHHOM IOYTe.

1.3.4. Undopmanuss 1o BOmpocaM MpPENOCTaBIE€HHS MYHHMIMNAIBHONH  YCIyTH
pasMmelaercs 3aMeCTHUTENIeM pPYKOBOJMTENISs HUCIOJKOMAa Ha OQUUHAJIBHOM  caifTe
MYHHMIMIIAILHOTO paloHa U Ha UHQOpPMALMOHHBIX CTEHJax B NoMeuleHUsix Mcronkoma s
paboThI C 3aBUTEIISIMHU.

1.4. IlpenocraBnenrie MyHUIIUIAIBHOM YCIYTH OCYILIECTBIISIETCS B COOTBETCTBHHU C:

3akoHoMm Poccuiickoit @enepamur ot 04.07.1991 Ne 1541-1 «O npuBaTH3anuu
xunuuHoro ¢onna B Poceuiickoit @enepamumny (nanee — 3akoH PO Nel1541-1);

DenepanbHbIM 3aKOHOM 0T 21.07.1997 Ne 122-@3 «O rocyaapcTBeHHOH perucTpaluH
[IpaB Ha HEIBMXMMOE MMYIIECTBO M CHeJIOK ¢ HUM» (Hanee — DenepanbHbiil 3akoH Nel22-
®3);

DdenepanbHbIM 3aK0HOM OT 24.11.1995 N 181-®3 "O conuanpHON 3al1iTe HHBAIKIOB
Poccuiickoit @enepauun” (nanee - 3akod N 181-D3); _

QenepanpHbiM  3akoHOM  oT 06.10.2003 Nel31-®d3 «OO0 oOmux npUHIMIAX
OpraHM3allid MeCTHOro camoymnpaBieHus B Poccuiickoit ®@enepanuu» (maiee -
OenepanbHblil 3akoH Nel31-D3);

®enepanbHbiM 3aK0HOM OT 27.07.2010 Ne210-D3 «OO6 opraHuzanuu NpegocTaBlIeHUs
rOCYJIapCTBEHHBIX U MyHUIIUNAIBHBIX YCIYI»;

OQenepanbabiM  3akoHOM oT 01.12.2014 N 419-®3 "O BHeceHMHM H3MEHEHHUH B
OTJENbHBIE 3aKOHOMAATeNbHble aKThl Poccuiickoil dDenepauyy IO BOIPOCAM COLMAIbHOM
3alllMThl MHBAJIKUJOB B CBi3U ¢ paTUukanueil KoHBeHuMM o0 mpaBax MHBaJIMAOB" (zasee -
3akoH N 419-D3);

3akoHoM Pecnybnmku Taraperan ot  28.07.2004 Ne45-3PT «O  mectHOM
camoynpasieHus B Pecriybmuke Tarapcran» (nanee — 3akon PT Ne45-3PT);

YcraBoM MyHHIHOalIbHOro oOpa3oBaHus «bepe3oBka celbckOe TMOCETIeHHE»
ByryasMUHCKOr0O MyHHIUMINIAIBHOTO paiioHa PeciyOnuku Tarapcran (manee — Ycras);

[TonoxenueM 00 MCIIONMHUTENILHOM KOMHTETe Bepe3oBCKOro cenbcKoro IOCeleHUs
ByrynsMuHCKOrO MyHULIMNIAIBHOTO paiioHa (zanee — [lonoxenue 06 UK);

IlpaBunaMu BHYTpPEHHEro TpYAOBOIO pacnopsiaka McnoaHUTeNbHOro KOMHTETA
Bepe3oBcKOro cenbcKoro mnoceyieHust OyryJbMHUHCKOTO MYHMILIMIIAILHOTO paiioHa (manee —
IIpaBuna).

1.5. B HacTosuieM perjiaMeHTe UCIOJb3yIOTCs ClIelyIOIMe TEPMUHBI U ONpeIesIeHHS:



ylajieHHoe pabodee MeCTO MHOrO(QYHKIMOHAIBHOTO LEHTpa Mpe0CTABIEHHUS
FOCYyNapCTBCHHBIX M MYHMUMIAIBPHBIX YCIYr — OKHO NpHeMa M BbIIAYM JOKYMEHTOB,
KOHCY/IPTUPOBAHWsI 3aBUTEIIEH B CENILCKHUX MOCENIEHUAX MyHHIMIIATLHBIX PaOHOB;

TEXHUYeCKad omuOka - ommbka (OmMCKa, oONeyaTka, IpaMMaTHYecKas MM
apupmeTnueckas omubka au6G0  nomoOHAas omubKa),  JOMyLIEeHHAs  OpPraHOM,
[IPEIOCTABNIAIOIMM MYHHIUNATIBHYIO YCIYTy, W IPUBEIIAs K HECOOTBETCTBUIO CBEICHHIA,
BHECCHHBIX B IOKYMEHT (pe3y/bTaT MyHULMIIANLHOR YCIyTH), CBEIeHUSM B JOKYMEHTaX, Ha
OCHOBaHMH KOTOPBIX BHOCHJIUCE CBEICHHUS.

B Hacrosmem PernamenTe mox 3asBieHHEM O TNPENOCTABICHHM MyHMIHIATBHOMN
YCIyru (qajee - 3asBileHue) TOHUMAETCs 3alpoc O MPeJOCTABICHIH MyHHLUIATLHOM YCIIyTH
(m.2 c1.2 Denepansroro 3akona or 27.07.2010 Ne210-D3). 3asBnenue 3amonHseTcd Ha
CTaHJapTHOM Onanke (mpunoxxenune Nel).



2. CTanaapT npeaocTaBJeHHs MYHHIUNAJIBHON YCIyrH

HaumenoBanue TpeboBaHus
K CTaHJAapTy
npeaocTaBIeHUs
MYHHLIHNIAJIbHOH YCJIYyTH

Coaepsxanue TpebGOBaHMI K CTAHAAPTY

HopmaTuBHBIH akT,
YCTAHABJIHBAKOUIHH yCIyry
niu TpedboBanue

2.1. HaumenoBauue
MYHHUIIUIATBHON YCIYTH

Odopmienre NOOKYMEHTOB IMIpH Iepefave MKHJIbIX
MOMEIIeHNI MYHUUHMIAIBHOrO JKWIMIIHOrO (oHaa B
COOCTBEHHOCTh TpakKIaH

3akoH PO Nel541-1

2.2. HaumeHOBaHHe
HCIIOJTHHUTEIbHO-
PacnopsaIUTeIbHOTO OpraHa
MECTHOI'O CaMOYIIpaBJICHMS,

HcnonautenbHblil KOMUTET Bepe3oBCKOro CenbeKoro
rocelleHust byrylIbMHHCKOrO MYHHMIMIIAJIBHOIO paioHa
Pecny6nuku Tarapcras.

[Tonoxenune 06 UK

HEIOCPE/ICTBEHHO
IIPEIOCTABIISAIOLIEr0

MYHHIIMIIAJIBHYIO YCIYTY

2.3. Onucanue pesyiapTara Jlorosop o nepejayu HIOro MOMEIICHUS B cT.14 ®epepaibHOTO 3aKOHA
IpeIoCTaBIeHHs COOCTBEHHOCTE; Ne]22-03

MYHHUIHUIIAIBHOH YCIIYTH

Pemenue 00 oTkasze B peaocTaBIeHUH
MYHHULMIAIBHON YCIIYTH

2.4. Cpok npeocTaBlieHus
MYHULUIIAIBHON YCIIYTH, B
TOM YHCJIE C YIETOM
HEoOXO0aMMOCTH 0OpaIieHus B
OpraHHu3allyH, y4acTBYIOIIHE B
peIOCTaBIeHUU
MYHHIHIIAIBHOH YCIIYTH, CPOK

Cpok npenocTaBiieHHss MYHULHMIAIBHOH yciayrd 11
nHeii' ¢ MOMEHTa MOCTYILICHHS 3asBICHHS.

IIpuocranosieHue CpoKa IIpe10CTaBIIEHUS
MYHHULMIIAJIBHOH YCIIYTH HE MPEAYCMOTPEHO

' Cpok mnpenocTaBleHMs MYHULHMIAJIBHOH YCIYrd OMNpeJACNieH MCXOAf M3 CYMMapHOr0 CpPOKa, MHHUMAJILHO HEOOXOJMMOro s
OCYHIECTBJIEHUS a/IMUHMCTPATUBHBIX Npoueayp. JIiurensHOCTh aIMUHHCTPATUBHBIX MPOLEAYP UCUUCseTCs B paboUunX JHSAX.




IIPHOCTAHOBIIEHUS
IIpeAOCTABJICHUS
MYHHIHIIQJIBHON YCIIYTH B
CJIy4ae, €CJIM BO3MOXHOCTD
IIPUOCTAHOBJICHHS
IIpelycCMOTpeHa
3aKOHOJATEeILCTBOM
Poccuiickoii deneparun

2.5. UcyepnbiBaromimii
nepedyeHb JI0KYMEHTOB,
HEOOXOAUMBIX B
COOTBETCTBHH C
3aKOHO/1aTEIbHBIMH HITH
MHBIMH HOPMATHBHBIMH
IIPaBOBLIMH aKTaMH JIIs
IIpe0CTaBIICHHS
MYHHIHIIAILHON YCIIYTH, a
TaKXXe YCIIYT, KOTOphIE
ABJISIFOTCS HEOOXOAUMBIMH H
00s13aTeNbHBIMHE ISt
IpeAOCTaBIICHUS
MYHHIUTIAIBHBIX YCIIYT,
NOUIeXKalUX MPeACTaBICHHIO
3asBUTEJIEM, CIIOCOOBI HX
[IOJTyYEHHS 3asiBUTEIIEM, B TOM
YHCJIE B 2JIEKTPOHHOU (opMe,
IIOPSIIOK UX TIPEeJICTABIICHHS

1) 3asBnenue;
2) JIokyMeHTBI, yIOCTOBEPSIONIME JHYHOCTh KaXIO0Tr0
YiIeHa CEMBH;

3) JloxymeHT, [IO/ITBEPXK JArOL M IIOJITHOMOYUS
NpeiCTaBUTeNA (ECIHM OT MMCHH 3asiBUTElls JeHCTBYeT
IIpEeCTaBUTEIb);

4) JIoKyMEHT, MOATBEP/KIAIOIMH [IpaBoO IpaXkJaH Ha
TI0JIb30BaHME JKHJIBIM IIOMELIEHHEM (OpJiep, I0rOBOp
COLIMAIBHOIO HalMa >KMJIOT0 ITIOMEIICHHS );

5) Brimucka u3 0oMOBOM KHuMru (B Clydae, eciu
JIOKYMEHT BBIJIA€TCSl KOMMEPYECKHMH OPraHU3aIHsIMH );

6) Konuio OIeKyHCKOro yHIOCTOBEpEHMS, €CIH B
KWIOM  IOMENIEHWH IPOXUBAIOT  MCKIIOYHUTEIHHO
HECOBEpILICHHOJIETHHE B Bo3pacTte oT 14 no 18 ner nubo
I'paXIaHe, OrpaHUYEHHBIE B JIeeCIIOCOOHOCTH;

7) Pemenue o Ha3HayeHWH OIlEKyHa, IOTIEYHTEINS,
KOIIMIO  ONEKYHCKOr0 yJOCTOBEPEHMs, paspelieHue
OpraHOB ONCKH M IIONEYHTEIbCTBA Ha IIPHBATH3ALUIO
KHJIOrO IOMENIEHUS — IIpH TPHUBATH3AIUH JKHUIIOTO
IIOMEIIeHHUs, B KOTOPOM IPOXXHUBAIOT HMCKIIFOYHTEILHO
HECOBEpIICHHOJIETHHE B  BoO3pacTe 10 14  jer,
HeJleecriocoOHbIe IpaxIaHe;

8) HorapuanbsHo 3aBepeHHOE 3asBjeHHE 00 OTKaze OT




y4acTHs B MpUBaTU3alMM (€CIH WIEHbl CEeMbH He
JKeJIAI0T y9aCTBOBATE B IPHBATU3AIHH);
9) CopaBka O HEHCIOJB30BAaHHHM IIpaBa OecryiaTHON

IIPUBATH3ALMH C IPEKHUX MECT JKATEIbCTBA.

biank 3asBieHUS IS MMOJYHYEHUS MYHULMIIAIBHOM
YCIyT'H 3asBHTENb MOMKET IOJYYUTh IIpU JIMYHOM
obpamenun B Mcronkome. DnekTpoHHas (popma OnaHka
pa3MenieHa Ha opuuranbHOM caiite HMcnonkoma.

3asBeHue W IpuIaraeMele JJOKYMeHTBI MOTYT OBITh
npejcTaBieHbl (HarmpaBJieHbl) 3assBUTEIEM Ha OyMaKHBIX
HOCHUTEJISIX OJTHUM U3 CIEAYIOHUX CIIOCO00B:

JIUYHO (JTUIIOM, AEHCTBYIOIIMM OT UMEHHU 3asBHUTEIS
Ha OCHOBAHUH JOBEPCHHOCTH);

3aKa3HbIM IIOYTOBBIM OTIIpaBIIeHHEM ¢
YBEJIOMIICHHEM O BPYUYEHUHU.

3asgBiIeHHE MW JOKYMEHTHl Takke MOryT OBbITb

OpeacTaBieHbl  (HampaBlIeHbl) 3asBUTENIEM B  BHJIE
3NIEKTPOHHOTO JOKYMEHTa, MOIIUCAHHOIO YCHJIEHHOH
KBJIM(UIIMPOBAHHON 53JIEKTPOHHOH NOMIHUCHIO, Yepes
UH(}OPMAIIMOHHO-TEIEKOMMYHHKaIIMOHHBIE CeTH
o0IIero JOCTyIa, B TOM YUCIE yepe3 HHPOPMALHOHHO-
TeJIeKOMMYHHUKalMOHHYI0 ceTh «MHTepHer», U ExuHbIiA
OPTaJl TOCYTapCTBEHHBIX H MYHHULMIIAIBHBIX YCIIyT

2.6. UcyepnbiBarommii
nepevyeHb JOKYMEHTOB,
HEOOXOMMBIX B
COOTBETCTBHU C
HOPMATHUBHBIMU [IPaBOBBIMH
aKTaMHM Ui [PeA0CTaBIICHUA
MYHHLIUTIAIBHON YCIYTH,
KOTOpBIE HAXOJATCS B

[Tonygarorcs B paMKaxX  MEXBEJIOMCTBEHHOIO
B3aUMOJCUCTBUS:

1) Beimucka W3 AOMOBOM KHUIM (B ciydae, €Ciu
JNOKYMEHT BbIJIaeTCA opraHamu MECTHOI'0
caMOYIIpaBJICHUS );

2) Bemmucka 3 EquHoro rocyiapcTBEHHOIO peecTpa
HEIBHXKMMOCTH O TIIpaBax OTHEJBHOIO JIMI[a Ha
umeronmecss  (AMeBmMecs) Yy HEro 00BEKTEHI




pacHopsKeHHH
I'OCY/JapCTBEHHBIX OPraHoB,
OpraHOB MECTHOTO
CaMOYTIPaBJIEHUS! U MHBIX
OpraHM3alyi ¥ KOTOphIe
3asBUTENb BIIpaBe
NPEACTABUTS, a TAKXKE
CHOCOOBI X MOJTYYEHHU S
3asBUTEIISIMH, B TOM YHCJIE B
JJIEKTPOHHOM (popMe, OPSJIOK
UX [1PEeJICTABIICHHUS;
rocyIapCTBEHHBIH Opras,
OopraH MeCTHOTO
caMOyIpaBJIeHUs THO0
oprasHusarus, B
pacnopsKeHUU KOTOPBIX
HaXOJATCA TaHHBIE
JIOKYMEHTbI

HEJABHKMMOI'0 UMYIIIECTBa;
3) Bemucka u3 EquHoro rocyaapcTBeHHOro peectpa
HEJIBWOKHMOCTH 00 OCHOBHBIX XapaKTEpHUCTHKAX H
3aperucTpUpOBaAHHBIX npaBax Ha 00BeKT
HEJIBUKHUMOCTH.
CrnocoObl moy4eHHs W TOPSAAOK Ipe/CTaBIeHHS
JIOKyMEHTOB, KOTOpbI€ 3asBHUTEIb BIIpaBe IPEJICTABUTD,
ompeJieNIEHbl IYHKTOM 2.5 HacTosero Pernamenra.

3anpemiaercs TpeboBaTh OT 3asBUTENs
BBIILIENIEPEYUCIICHHBIC JOKYMEHTBI, Haxo[slluecs B
PacropsDKEeHHH TI'OCY/apCTBEHHBIX OpPraHOB, OPraHoB

MECTHOT'O CaMOYIIPABIIEHUS] M MHBIX OpraHU3alHi.

Henpencrasnenue 3assBUTEJIEM JTOKYMEHTOB,
CoJlepXKallluX BBILICYKa3aHHBIE CBEIEHHS, HE SBIISETCH
OCHOBAaHMEM JIIl OTKa3a 3asBUTENIO B IMPEJOCTaBIEHUH
YCIYTH

2.7. IlepeueHb OpraHoB
rocyJ1lapCTBEHHOM BJIacTH
(opraHoB MeCTHOTO
CaMOYIIPABJIEHUS ) U UX
CTPYKTYPHBIX
I10JIpa3/IeJIeHUH,
cornacoBaHue KOTOPBIX B
ClIy4asix, peyCMOTPEHHBIX
HOPMAaTHBHBIMH NPaBOBBIMH
aKTaMH, Tpebyercs Juis
[IPEAOCTABIIEHUS YCIYTH U
KOTOpPOE OCYIIECTBISAETCS
OpraHoM, IPeAOCTaBISIONAM

Cornacue opraHoB ONEKM H IIONEYHUTEIHCTBA IIPH
NPUBATH3ALMK  JKWJIOTO IIOMEIIEHHS, B KOTOPOM
IIPOJKMBAIOT HECOBEPIIEHHOJIETHUE B Bo3pacTe Ji0 14 ner
U HeleeclocoOHBIE TIpaxjaHe, B cjly4ae ecid
NpUBATH3alMA OCYIIeCTBIIsIeTcs 6e3 BKIIOYEHMs TaKuxX
JIMI B I0OTOBOP NIPHUBAaTH3AIHH




MYHHUIIMIATBHYIO YCIYTY

2.8. UcuepnsiBaromuii
NepeYeHb OCHOBAHHUH ISt
OTKa3a B IIpUEME JIOKYMEHTOB,
HEOOXOUMBIX U1
NPEeI0CTaBICHH
MYHHUIHIIAIBHOR yCIIYyTH

1) Ilomaya TOKyMEHTOB HEHAIEKAIIIHM JIHLIOM:;

2) HecooTBercTBHE  IIpe/ICTABICHHBIX IIOKYMEHTOB
NEPEYHI0  JIOKYMEHTOB, YyKa3aHHBIX B IyHKTe 2.5
HacTosmero Pernamenra;

3)B zagBieHMM ¥ npwIaraeMblX K 3asBIEHHIO
JMOKYMEHTaX HMEIOTCS HEOrOBOPEHHBIE HCIIPABIICHHH,
CEPBE3HBIC MTOBPEKICHUS, HE MO3BOJISIONME OTHO3HAYHO
UCTOJIKOBATh X COJICPIKaHUE;

4) llpencraBieHne TOKYMEHTOB B HeEHaIeKalllyii
opraH

2.9. UcuepnsiBarommii
[epeyeHb OCHOBAHMI IS
IIPHOCTAHOBJICHUS WM OTKa3a
B IIPEIOCTABIICHUH
MYHHITUITAIBHOM YCITYTH

OcHOBaHMA [UTs IPHOCTAHOBJIEHHUS MPEIOCTABICHHS
YCIIyTH He MpelyCMOTPEHEI.

OcHoBaHus 115 0TKa3a:

1) 3asBuTenem mpencTaBieHBl JOKYMEHTHI HE B
NOJIHOM 00beMe, TMOO B IpeCTaB/IEHHBIX 3asBJICHUH U
(unM) NOKyMEHTaX CONEPKUTCS HENmonHas | (mmm)
HEJI0CTOBEpHAasd HH(OpMAITUs;

2) Ilpencrapnenne JOKYMEHTOB B HEHAaJUleKaIlHil
opras

3) Iloctynnenre oTBeTa OpraHa rocyHapCTBEHHOM
BIaCTH, OpraHa MECTHOI'O CaMOyIpaBlieHHus JIMOO
IIOJABEJIOMCTBEHHOH OpraHy TroCyIapCTBEHHOH BIACTH
HJIM OpraHy MECTHOT'O CaMOYIIPaBJIeHUs OpraHM3aluy Ha
MEKBEZIOMCTBEHHBIH 3alpoC, CBHJICTEIbCTBYIOIIETO 00
OTCYTCTBHM  JIOKyMeHTa H (Wid) uHDOpMaIHy,
HEOOXOMMMBIX JUISL TIPENOCTABIEHHS MYyHHUIUNATLHOM
YCIYTH, €CIH COOTBETCTBYIOIIMM [JOKYMEHT HE ObLT
[PE/ICTaBIICH 3asIBUTENIEM 110 COOCTBEHHON MHUIIMATUBE;

4) IlpaBo Ha IPUBATH3ALMIO UCTIONB30BAHO pAHEE;

5) Uckitovyenue U3 yncna y4acTHUKOB NMPUBATH3ALMH




dbopme

2.14. TpeboBanus K
[IOMEIIEHUSIM, B KOTOPBIX
peAOCTaBIACTCS
MyHHIIATIATIbHASA YCIIyTa, K
MECTY OXHJIaHUs U [IpUeMa
3asiBUTEJIEH, B TOM YUCIIE K
obecreueHHI0 IOCTYITHOCTH
JUISL MHBAJTUIOB YKa3aHHBIX
0OBEKTOB B COOTBETCTBHH C
3aKOHOJIaTeIbCTBOM
Poccuniickoi @enepaunu o
COIMAJILHOM 3allUTe
MHBAJIUIOB, Pa3MEILIEHUIO K

[TpenocraBnenue MY HUIUTIATTEHON yCIIyTH
OCYyNIECTBIISIETC B 3JaHMAX W [OMEIICHHUIX,
000pYIOBaHHBIX TPOTUBOIIOKAPHOM CHCTEMOH H

CHCTEMOH MOKapOTyLIeHHsI, HeOOXOAUMOH MebelbIo Ui

odopmieHust JIOKYMEHTOB, HH(POPMAaIlHOHHBIMH
CTCHIaMH.
ObecrieunBaercs  OeCHpPENSATCTBEHHBIA  JIOCTYII

HHBAIMOB K MECTY IpPEeAOCTaBICHUS MyHHIIMIIATBHOM
yeinyrd  (ymoOHbI  BXOA-BBIXOJ B IIOMEIICHHS U
nepeMeleHne B X Mpejieliax).

BusyanpHas, TeKCToBas M MyJIbTHME[HiHAs
uHbOpMaIHs ) NopsiJIKe IIPeI0CTABIIEHU
MyHUIHMIIAIBHOM YCIYTH pa3Meniaercs B YHOOHBIX IUIst

o OpMICHHIO BU3YyaIbHOH, 3agBUTENEd Mecrax, B TOM YHCIE€ C Y4YCTOM
TEKCTOBOH H OrpaHHYEHHBIX BO3MOKHOCTEH WHBAIH/IOB
MYJIETUMEIUHHON

UH(OpMAIIHH O MOPSAIKE

[Ipe/I0CTaBIEHUs] TAKUX YCIIyT

203, [Toka3zarenu [TokazarenssMu  JOCTYIIHOCTH  INIPENOCTaBIICHHSA

JIOCTYITHOCTH U KadecTsa
MYHMIIMIIAJIBHOH YCIYTH, B
TOM qucie KOJIHYECTBO
B3aUMO/ICHCTBUH 3asBUTENA C
JIOJDKHOCTHBIMM JTHIIAMH  TIPH
IIpe0CTaBJICHHH
MYHHIIMIIAIBHOM YCIYTH U HX
MIPOOIKHTEIBHOCTD,
BO3MOXKHOCTh MOJTyYeHUs
MYHHIIMITQJIBHOM  YCIYyTH B
MHOTO()YHKIIHOHATIEHOM

MYHHIMIIAIBHOM YCITYTH ABJISIOTCA:

PAaCIIOJIOKEHHOCTh MOMEIIEeHHs MCII0JIKOMa B 30HE
JIOCTYITHOCTH OOLIECTBEHHOI'0 TPaHCIIOPTa,;

HaIMYME HeOOXOJIUMOT0 KOJIMYECTBA CIIEIHAIHUCTOB,
a TakXe I[IOMEIIeHUH, B KOTOPBIX OCYIIECTBIISETCH
IPUEM JOKYMEHTOB OT 3asBUTEIIEH;

HajlMuue  McuepnbiBaromiedt  uHbopMamMM - 0
crocobax, TMOpsAAKE M  CpOKax Ipel0CTaBIeHHUS
My HUIMITATBHOM YCITyTH Ha HH(OPMAIMOHHBIX CTEeH/IaX,
HH(POPMAIMOHHBIX ~ pecypcax  OpraHoB — MECTHOTO
camoymnpabienuss B cetd «MuTtepuer», Ha EnuHOoM




LEHTpEe peOCTaBIeHUS
rocyapCTBEHHBIX u
MYHHMIIUTIAIBHBIX ~ YCIyT, B
yJIaJIeHHBIX pabdouMXx MecTax
MHOTO(YHKIITMOHAIIBHOIO

HeHTpa IIpeI0CTaBlIeH U
rocy/1apCTBEHHBIX i’}
MYHHULIMITJIBHBIX YCIIyT,
BO3MOXXHOCTh MOJTyYeHHS
uH(OpMaIun 0 xone
IpeoCTaBIeHUS

MYHULIMIIAIBHOW  YCIIyTH, B
TOM YHCJIE C UCTOJIb30BAHUEM
HHPOPMAIIHOHHO-
KOMMYHHKAIIHOHHBIX
TEXHOJIOIHH

ropTaje rocy1apCTBEHHBIX U MyHUIUTAIBHBIX YCIYT;

OKa3aHWe IIOMOIIM MWHBAaJWJaM B MPEONOJICHHH
OapbepoB, MEIIAIOMINX TTOJYUYEeHHIO MU YCITyT HapaBHE
C IpYTHMH JIMIIaMH.

KadecTBO npenocTaBlieHHss MyHHIUIIAJIBHOW YCIIyTH
XapaKTepU3yeTcs OTCYTCTBHEM:

ouepelieli TNpH TMpHeMe | BbAaYe JIOKYMEHTOB
3aABUTEIISAM;

HapylIeHHi CPOKOB peocTaBIeHUs
MYHHUIUMIATEHOH YCIIYTH,;

xanob Ha eicTBus (Oe3neicTBUE) MyHHIIMNIATBHBIX

CIyXaIllliX,  NPeJOCTABIAIONIMX  MYHHUIMIAIBHYIO
yCIayry;
Kajobd  HAa  HEKOPPEeKTHOe,  HEeBHHMMAaTeIbHOE

OTHOIIIEHHE MYHHIIMIIAIBHBIX CITY>KalllUX, OKa3bIBAIOIIMX
MYHHMIUIIATBHYIO YCIYTY, K 3asBUTENISIM.

Ilppy  nomaye  3ampoca 0  IPEeIOCTaBIIEHUH
MYHMIUTIATIBHOM YCIIYIH U IpH MOJY4YEHHUH pe3ysbTara
MYHHITUNIATBHOM YCIIYTH, NpeanojgaraeTcs oAHOKpaTHOe
B3aUMOJICHCTBHE JIOJGKHOCTHOT'O uua,
MPEJIOCTABNAIONIEr0  MYHMIUIIAIBHYIO  YCIYyry, H
3asBUTENA.  [IpogoIKUTENIBHOCTE  B3aUMOIEHCTBUSA
OIIpEJIENAeTCS PErJlaMeHTOM.

IIpu utpenocTaBieHMM MYHUUMNAJIBHOM YCIYyIH B
MHOTOQYHKIIMOHATBHOM  IEHTpe  IPeoCTaBICHUs
rOCYyIapCTBEHHBIX M MYHHUIMNAIBHBIX YCIyTr (nanee —
M®II), B ynmaneHHsix pabounx Mmecrax MOI]
KOHCYJBTAIIMIO, TIpHEM M  BbAa4y  JOKYMEHTOB
ocymectBisier cnerpaymct MOI,

HNudopmarms 0 xoje IIpeI0CTaBICHUS
MYHHLHNAIBHOM  YCIyrH MOXeT ObITh IIOIy4eHa




3as’BHTCIICM Ha caunrte opraHa MECTHOTI'O

caMOyIIpaBIICHHS, Ha Enunom ropraine
rOCyZIapCTBEHHBIX U MYHHIIMIIAJIBHBIX ycIIyT, B M®I]
2.16. OcobenHocTH Koncynpranuzo 0 [OpsiJIKe HOJTy4YEeHHS

IpeOCTaBIICHHSI
MYHHIIUTIAIBHOH YCITyTH B
3IEKTPOHHOM popme

MYHHUIIUNIATHHOH YCIyTH B 3JIEKTPOHHOH (opMe MOKHO
MOIMY4YHTh 4Yepe3 HMHTEepHET-IpUEMHYI0O WIH depes
[Topran rocyaapcTBeHHBIX W MYHHUIMIAIBHBIX YCIYT
Pecniybmuku Tarapcras.

B ciywae, ecnd 3aKkOHOM NpeaycMOTpeHa IIojada
3asBJICHUS O MPEIOCTABIEHHH MYyHUIIMNIAIBHON YCIYTH B
3NEeKTPOHHOM (opMe 3asBiieHue nojaercs yepe3 [lopran
rocyapCTBeHHBIX H MYHHUIHITATBHBIX yCITyT
Pecriybmuxu  Tarapcran (http://uslugi. tatar.ru/) wium
Enunelit nopran rocyaapCTBEHHBIX H MYHHIIHIIAILHEIX
yeryt (bynxuwmit) (http:// www.gosuslugi.ru/)




3. Cocras, nocie10BaTe/ IbHOCTD U CPOKH BBINOJIHEHHS aIMHUHUCTPATHBHBIX
Tpouenyp, TpedoBAHMS K MOPSAKY MX BHINOJHEHHS!, B TOM THCIe 0CcO0eHHOCTH
BBITOTHEHHS aIMUHHCTPATHBHBIX MPOLEAYP B JEKTPOHHOI ¢dopme, a Takke

0CO00EHHOCTH BBINOJIHEHUS AAMHHHCTPATHBHBIX NPOLEAYD B
MHOTOQYHKIUNOHAILHBIX LEHTPAX, B YAAeHHbIX pabouyux mecrax
MHOT0(YHKUMOHAILHOIO HEeHTpAa Npe0CTaABICHUS IFOCYJAPCTBEHHBIX H
MYHHIHNAIBHBIX YCJIyr

3.1. Onucanne  mocienoBaTeNbHOCTH NEUCTBUH  mipm IIpegoCTaBIEHAHN
MYHHLIHANIATBHON yCITyrH

3.1.1. Ilpenocrapnenue MYHHLIMIIATBHOH YCIYTH BKJIIOYAaeT B cebs CIenyromue
IPOLIETyPHI:

1) KOHCYNIBTHPOBaHKE 3asBUTES;

2) IpUHATHE M perucTpauys 3asBJICHUS;

3) cdopmupoBanve u HanpasneHue MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHsl,
YHacTBYIOUIUE B IIPE/IOCTABIIEHUN MYHHUIMITATBHOM yClyru;

4) NOAroTOBKA pe3ynbTara MYHULUNIATLHON YCIIYTH;

5) Bbla4a 3asBUTETIO pe3yibTaTa MYHHULHMIIATIBHON YCITYTH.

3.1.2. Bnok-cxema [IOCIIENOBATEIBHOCTH  JIGUCTBHM 11O NpeaoCTaBICHUIO
MYHHUIUIATBLHOH YCITyTH TIpe/ICTaBlIeHa B IPHIOKeHHH No2.

3.2. Oka3aHue KOHCY/IbTALM 3aBHTEIIO

3.2.1. 3asBuTens Bnpase OOpaTUTBCS B MCIOAKOM JHMYHO, IO Tenedhony u (wim)
ONEKTPOHHOH  1OYTEe IS  MOJTyYeHHs KOHCYJIbTAlMH O TOpSAKE  IOTydYEHHS
MYHHIUNATBHON yCIIyTH.

3aMecTuTeNb PYKOBOAMTENA MCHONIKOMA KOHCYJIbTHPYET 3asABUTENsS, B TOM YHCJIE
10 cocTaBy, (GopMe IpeICTaBIsEMOit AOKYMEHTALIMK ¥ IPYTHM BOIPOCAM IUIsl MOMYYESHHS
MYHUUHNAIBHOR YCIYTH M TIpH HEOOXOMMMOCTH OKA3LIBAeT [IOMOIIlbL B 3alOJHEHUH
Or1aHKa 3asBIeHUS.

IIpouenyprl, ycranasnmBaemble HacTOSIAM [IYHKTOM, OCYIIECTBJSAIOTCS B JeHb
OOpalleHus 3asBUTENS.

Pesynerar npouemyp: xoncynstammm 1o cocTaBy, ¢GopMe mpeacTaBiIseMOi
AOKYMEHTALMK H APYTHM BOIPOCAM MOTyYeHHUs pa3pelicHHs.

3.3. IlpuHATHE U perucTpamus 3asBIeHUs

3.3.1. 3asButens nuuHO, uepes AOBEpEHHOE /MO HaM uepe3 M®I] nonaer
MHCbMEHHOE 3asBJICHME O INPEJOCTABIEHAM MyHULMNATbHOMN YCIYTH H IpeACTaBAseT
AOKYMEHTBI B COOTBETCTBHM C IIYHKTOM 2.5 Hacrosmero PernamenTta B HCIIOTIKOM.
JlOKyMeHTBI MOTYT 6BITH [TOAHbI 4€pe3 yaaneHHoe pabouee MecTo.



3asBIeHHEe O NPENOCTABJICHHWH MYHHLHIAIBLHONH YCIYyrd B JJEKTPOHHOH (opme
Hanpasyigercs B McmoakoM 1o 2/1eKTpPOHHOHM mouTe WM udepe3 HMHTepHET-pHEMHYIO.
Perucrpauus 3asBieHHs, NOCTYNMBILErOo B JJIEKTPOHHOH (opMme, ocyllecTBiseTcs B
YCTaHOBJICHHOM TOpsJIKe.

3.3.2.3amecTUTENb PYKOBOIMTEIS MCIOJIKOMA, BEIyIIMHA IIpUEM 3asABJIECHUH,
OCYILECTBIISACT:

YCTaHOBJIEHHE IMYHOCTH 3asIBUTEIS;

IPOBEPKY NOJTHOMOYMH 3asBUTENS (B Cilydae AeHCTBUSA 110 IOBEPEHHOCTH);

IIPOBEPKY HAIMYMs JOKYMEHTOB, MNPEIyCMOTPEHHBIX ITyHKTOM 2.5 HacTOAILEro
Pernamenra;

IPOBEPKY  COOTBETCTBUS  MPEJACTABICHHBIX  [JOKYMEHTOB  yCTaHOBIIEHHBIM
TpeOoBaHUAM (Hamnexamee opopMIeHHE KONUH JOKYMEHTOB, OTCYTCTBHUE B JOKYMEHTaXx
HOIYUCTOK, MPUMICOK, 3a4ePKHYTHIX CJIOB ¥ HHBIX HE OTOBOPEHHBIX MCIIPABICHUH).

B ciydae oTcyTcTBHA 3aMeyaHMi 3aMECTHTENIb PyKOBOJAMTENS HCIIOJKOMa
OCYIIECTBJISET:

IIPUEM M PETUCTPALIMIO 3asBIIEHUS B CIIELIMATIBHOM JKypPHAJIE;

BpY4YeHHE 3asBHTE/I0O KONWHM OMHMCH NpeICTaBICHHBIX AOKYMEHTOB C OTMETKOHW O
IaTe mpreMa JOKYMEHTOB, IPUCBOEHHOM BXOAUIEM HOMEpE, J1aTe ¥ BPEMEHH UCIIOJIHEHHUS
MYHHUIUNATIBHON YCIYTH;

HanpaBsJIEHUE 3asIBJICHKs] Ha PACCMOTPEHHUE PYKOBOUTEIIO HCIIOJIKOMA.

B cimyvae HanMuus OCHOBAaHMM Ul OTKa3a B IpUeME NOKYMEHTOB, 3aMECTHUTEIb
PYKOBOJIMTENsI MCIIOJIKOMA, BENYIIMH IpHeM JOKYMEHTOB, YBEAOMIISET 3asdBUTENSA O
HAJIMYMM TIPENSATCTBHMA A pEervcTpaliy 3asABICHHA M BO3BpallaeT €My JIOKYMEHTBI C
HUCBbMEHHBIM OOBACHEHHEM COJEp KaHMs BBIABICHHBIX OCHOBAaHMH Ui OTKa3a B IpueMe
NOKYMEHTOB.

IIpoueypsl, ycTaHaBIMBaeMble HACTOSILMM IIYHKTOM, OCYIIECTBIISIOTCS:

IIpUEM 3asBJICHHS U JOKYMEHTOB B T€YEeHHE 15 MUHYT;

perucTpauus 3asBICHU B TEUEHHUE OJTHOTO JIHS ¢ MOMEHTA [IOCTYIUIEHUS 3asBIICHHU.

PesyneTaTr npouenyp: NpuHSATOE M 3apETHCTPUPOBAHHOE 3asBJICHHE, HAIPaBJIEHHOE
Ha pacCMOTpPEHHE PYKOBOIUTEIIO UCIIONIKOMA UM BO3BPAIllEHHbIE 3asiBUTEIO JIOKYMEHTBI.

3.4. ®opMuUpOBaHHE W HAINPABIEHUE MEXBEJIOMCTBEHHBIX 3alpOCOB B OpraHbl,
Y4acTBYIOILIHME B IPEOCTABICHUH MYHHUIUIIAILHOHN yCIyTH

3.4.1. 3amMecTUTEIb PYKOBOIUTENA HCIIOJKOMAa HampaBiseT B 3JIEKTPOHHON (dopme
IIOCPEAICTBOM CHCTEMBI MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aMMOJIEHCTBHA 3alpoc o
IIPEIOCTAaBIICHHUH:

1) Beimucku u3 OOMOBOM KHHMI'M (B ciiydae, €ClId JOKYMEHT BBIZAeTCs OpraHamu
MECTHOT'O CaMOYIIPaBIIEHHUS);

2) Bemmucka U3 EauHOrO rocynapCTBEHHOTO peecTpa HEABHXXHMMOCTH O IpaBax
OTHENBHOrO JIMIIa Ha uMelouMecs (MMEBIIMECs) y HEero OOBeKThl HEIBHIKMMOIO
HUMYIIECTBA,;



3) Boimucka u3 EauHOro rocyiapcTBeHHOTO peecTpa HeABHKUMOCTH 00 OCHOBHBIX
XapaKTepUCTHKAX U 3aperiCTPHPOBAHHBIX IPaBaX Ha O0BEKT HEABIKUMOCTH.

IIporietypsl, yCTaHaBIMBaeMble HACTOALLMM ITYHKTOM, OCYIIECTBIIAIOTCA B TEICHNE
omHOro pabouero IHs C MOMEHTa TMOCTYIUICHHA 3asBI€HUs O MPeAOCTaBICHHH
MYHMLMIIAIBHOM YCITYTH.

Pe3ynbTar mporeayphbl: HallpaBJIeHHbIH 3aIIPOCHL.

3.4.2. CrelyaaucThl TOCTaBIIMKOB JaHHBIX Ha OCHOBAHWM 3a1poca, MOCTYyIHBIICTO
yepes CHCTEMY MEXBEJIOMCTBEHHOIO SJIEKTPOHHOIO B3aMMOJIEHCTBUS, IPEJOCTABIIAIOT
3ampalldBaeMble IOKYMEHTH (MH(pOpMAluMio) HIM HANPaBIIOT  YBEIOMIICHHA 00
OTCYTCTBMM HOKyMeHTa M (Win) HHGOpMAIMH, HEOOXOOUMBIX JJIs IIPEeAOCTaBIeHUs
MyHHULMIATBHOM yCIyru (fanee — yBeJIOMIICHAE 06 oTkaze).

[IpoLemyphl, yCTaHABIMBAEMbIC HACTOSIIAM IOIYHKTOM, OCYINECTBIAIOTCS B
ClIeIyIOIHe CPOKH:

Mo NOKyMeHTaM (CBeleHMsM), HampaBlseMbIM crelmamucramu Pocpeectpa, He
Oonee Tpex pabounx IHEH,

O OCTAIBbHBIM [IOCTABIIMKAM - B TeYeHHE NATH [OHEH €O [HA TNOCTYIUICHHS
Me)KBEeIOMCTBEHHOT'O 3aIipoca B OpraH MM OpraHu3aluio, Npe0CTaBIgIoNMe JTOKYMEHT U
uHQOpPMAlMIO, €CIM MHBIE CPOKM IOArOTOBKM M  HalpaBleHHs OTBETd Ha
MEXBEJIOMCTBEHHBIA 3apoc He YCTAHOBIIEHBI (efepanbHbIMM 3aKOHAMH, NMPaBOBRIMH
aktamu IlpasutensctBa Poccuiickodl ®denepauuy U NPUHATHIMM B COOTBETCTBHH €
denepanbHbIMA 3aKOHAMHM HOPMATHBHBIMU ITPABOBBIMM aKTaMH Pecrybnuku TatapcTaH.

Pesy/bTaT NpoLEdyp: AOKYMEHTHI (CBeleHus) MO0 YyBEIOMJICHHE 006 orka3se,
HaInpapJeHHbIE B HUCIIOJIKOM.

3.5. TloaroToBKa pe3ybTaTa MyHHUIMIIAIbHON YCIyTH

3.5.13aMecTuTeNlb PYKOBOAMTENSA MCIIOJIKOMa Ha OCHOBaHMM IOCTYIHBIIHX
CBEZICHMM:

[TOJFOTABIUBAET TIPOEKT PACTIOPSHKEHHs 1O O(QOPMIICHHIO JTOKYMEHTOB HUIM MPOCKT
nuckMa 00 0TKase B 0(OpMIIEHHH JOKYMEHTOB C yKa3aHMeM IIPUIHMH OTKa3a,

odopmiisieT pacropsukenue (B ciydae INpPUHATHA PELICHHA O odopmiIeHUH
IOKYMEHTOB) MM INPOEKT nuchMa o6 oTkase B O(GOpMICHHHM IOKYMEHTOB (B ciydae
TIPUHSATHS pelleHHs 06 0TKase B 0pOpMICHUH JIOKYMEHTOB);

OCYIIECTBISET B YCTAHOBJIEHHOM IOps/KE MPOLEIYphl COINacoBaHus NPOEKTA
[IOJIrOTOBJIEHHOTO JOKYMEHTA,

HanpaB/IseT IPOEKT PACTIOPSIKEHHUS C MIPHIIOKEHHEM OOPMIICHHOTO PACIIOPKECHUA
MJTH TIPOEKT MHchMa 06 OTKase B 0pOpMeNeHHH TOKYMEHTOB Ha MOINHKCH PYyKOBOIUTEIIO
Hcnonkoma.

[Ipomeypsl, yCTaHABIMBAEMblE HACTOSILIMM IYHKTOM, OCYIICCTBIAKOTCA B ACHB
MOCTYIUICHMs: OTBETOB Ha 3alpPOCEL.

Pe3ynbsTaT IpoOLEdyp: NPOEKThI, HampapleHHble Ha MOMMMCH PYKOBOIMTEIO
Hcnonkoma.



3asBlIEHWE O MPENOCTABICHWM MYHHUMNAILHONW YCIyrM B 3JIEKTPOHHON (opMme
Hanpasisiercss B Mcnonkom mo anekTpoHHO# moute WM uepe3 MHTepHeT-IpHeMHYIO.
PerucTpauus 3asBieHUs, NMOCTYNHBINErO B 3JIEKTPOHHON (OpMe, OCYLIECTBISETCS B
YCTaHOBJIEHHOM TIOPSIKE.

3.3.2.3aMecTHTEb PYKOBOJMTENS MCIOJKOMA, BEAYIIMi IpHueM 3asBICHHIH,
OCYIIECTBIISET:

YCTaHOBJIEHUE JIMYHOCTH 3asBUTEIIS;

IPOBEPKY IOJTHOMOYHMM 3asBUTEN (B Cllydae NeHCTBUA MO JOBEPEHHOCTH );

IPOBEPKY HAIM4YUs JNOKYMEHTOB, IIPEeIyCMOTPEHHBIX IIYHKTOM 2.5 HACTOSILEro
PernamenTa;

NPOBEPKY  COOTBETCTBUS  IIPEACTABIEHHBIX  JOKYMEHTOB  YCTAHOBIEHHBIM
TpeOoBaHuAM (Hamexamee ohopMIeHHEe KOMH TOKYMEHTOB, OTCYTCTBHE B JJOKyMEHTax
MOAYUCTOK, IPUITHCOK, 3aYE€PKHYTBIX CI0B ¥ MHBIX HE OTOBOPEHHBIX HCIIPABIICHMH).

B ciyyae orcyTcTBUs 3aMedaHHMii 3aMECTHTENb PYKOBOAMTENS HCIIOIKOMA
OCYIIECTBIISET:

IIPUEM U PETUCTPALIMIO 3asBJICHUA B CIICLUAIIBHOM XKYpHAJIE,

BpyYCHHME 3asABUTEJIIO KOIMHU ONKUCH MPEACTABICHHBIX JOKYMEHTOB C OTMETKOH O
JaTe npuema JJOKYMEHTOB, IPUCBOEHHOM BXO/ISIIIEM HOMepe, NaTe U BPEMEHU UCIIONHEHUS
MYHULANIATBHON YCIIyTH;

HalnpapJICHHE 3a4BJICHHA Ha pAaCCMOTPEHUE PYKOBOIMUTEIIO UCITOJIKOMA.

B cinyyae Hanuuus OCHOBaHWIA [UIS OTKa3a B NpPUEME JOKYMEHTOB, 3aMECTHUTENb
PYKOBOJOHUTENSA HMCIOJKOMa, BEAYLIMH IpHEeM [OKYMEHTOB, YBEIOMIJISET 3asBHUTEIA O
HAJIMYMU NPENATCTBHH JUIS PerucTpalMy 3asBICHHUS W BO3BpAIllAaeT €My JOKYMEHTHI C
IUCBMEHHBIM OOBACHEHHEM COZEpP)KaHHs BBISBICHHBIX OCHOBaHWM JUIs OTKa3a B IpHEME
JNOKYMEHTOB.

[Tpouenypsl, ycTaHaBIMBaeMble HACTOSIIMM ITyHKTOM, OCYIIECTBISIOTCS:

IIPHEM 3asBJICHHUA U JJOKYMEHTOB B TeUeHue 15 MUHYT;

PETUCTpAIKS 3aABJIEHHs B T€YEHNE OHOIO JHS C MOMEHTA IMOCTYIIICHUS 3asiBJICHUS,

PesynpTaT mpoueayp: NpUHATOE W 3aperCTPUPOBAHHOE 3asBJIEHHE, HANIPABICHHOE
Ha pacCMOTPEHHE PYKOBOIMTENIO UCIIOJIKOMA MIIH BO3BpAlllEHHBIE 3asBUTENIO JOKYMEHTBI.

3.4. @opMuUpoBaHHE M HallpaBJIEHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl,
YYacTBYIOIIME B IIPEIOCTABIICHUY MYHHIIMIIATBHON yCIIyTre

3.4.1. 3amecTHTEbL PYKOBOAMTENS MCIOIKOMA HAIPABIISET B 3JIEKTPOHHON (hopme
IIOCPEJICTBOM CHCTEMBl MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aWMOJEWUCTBHSA 3alpoC O
IIpeNOCTaBIEHUH

1) Beimuckd U3 J0OMOBOM KHHUTH (B Cliydae, eCllM JOKYMEHT BbIJaeTcs OpraHaMu
MECTHOI'O CaMOYIIpaBJIeHHs );

2) Beimucka u3 EIMHOrO rocynapcTBEHHOrO peecTpa HEABHIKMMOCTH O TIpaBax
OTHENBHOIO JIMI@ Ha HMEIMecs (MMEBLIMECH) y Hero OOBEKTHl HEIBHXMMOIO
UMYILECTBA;



3.5.2. Pyxosomurens Mcnonkoma yTBEPXKIAET TPOEKT  PacnopHKEeHHs,
MOJMMCHIBAET ~PACIIOpsKEHHe ¥ 3aBepseT ero mevarbio Mcmonkoma WM yTBEpKIaeT
nprka3 06 otkaze B OQOpMJICHMHM JOKYMEHTOB M NOAINUCHIBACT MHCHMO o0 oTkase B
odopMiIeRuH IOKyMeHTOB. IloamucaHHble TOKYMEHTBI HAlpaBIAioTCA 3aMECTHTEIIO
PYKOBOJIUTEIS MCIIOJIKOMA.

IIporenypa, yCTaHaBiMBaeMas HACTOSLIMM ITYHKTOM, OCYIICCTBIACTCA B /CHB
MOCTYIUICHUSI IPOEKTOB Ha YTBEPXKICHHE.

Pe3ynpTaT NpOLELYphl: YTBEP)KIEHHBIA MPOEKT PACMOPSHKEHHA M IOANACAHHOS
pacropsUKEHHE WIM YTBEPXKICHHOE H IOIIMMCAHHOE MHCBMO 06 orTkaze B O(QOPMICHHH
JIOKYMEHTOB.

3.5.3. 3aMecTUTE b PyKOBOJAMUTEA HCIIOIKOMA:

PErHCTPHPYET PACIIOPSHKEHHE MM MMCBMO 00 OTKas3e.

u3Bemaer 3asBUTens (ero MpeacTaBuTeNs) C MCIOIb30BAHUEM cnocoba CBs3H,
yKa3aHHOrO B 3afBJIE€HMM, O pe3yJIbTaTe MNPENoCTaBICHUA MYHHUIMIIAIBHON YCIIYTH,
coobmaeT aaTy ¥ Bpems BblIady oGOpMIICHHOIO paclopsuKeHHs WK IHMChMa 00 oTkaze B
odopMIeHUH JOKYMEHTOB.

[Ipone/ypsl, yCTaHABIMBAEMbIC HACTOSIIMM IYHKTOM, OCYIUECTBIAIOTCHA B ACHB
Ho/IIcalus JOKYMEHTOB pykoBouTeneM Mcnonkoma.

PesysbTaT NPOLELYp: W3BEHIeHWE 3asBUTENA (€ro npejcTaBUTeNsA) O pe3yabTaTe
IIpe0CTaBIICHUs MyHULUIIATIBHOM YCITyTH.

3.6. Boigaua 3asBUTENIO Pe3ysibTaTa My HULUNIATbHON yCIyTH.

3.6.1. 3aMecTHTEb PYKOBOAMTEIS UCIIOIKOMA!

Ha OCHOBAHHM PACIIOPSIKEHUS TOTOBUT AOrOBOP NEPENayu KHUIIOro MOMEUICHHS B
cOBCTBEHHOCTD 3aABUTEIIO (fasiee — IOroBop).

PerucTpupyeT ZOroBOp B XKypHalle perucTpanyy.

BhIaeT 3asSBUTENIIO JOTOBOP, MONMCAHHBIN pykoBoauTeIeM Yicnonkoma.

TIpone/Lypsl, yCTaHABIMBAaEMbIe HACTOSIIMM ITYHKTOM, OCYIICCTBIIAIOTCA B TCHCHHUE
IBYX JHEH ¢ MOMEHTA BBIIa4M 3asBUTEIIIO IOCTAHOBIICHNE.

Pe3ynbTaT nporeyp: A0roBop BbIIAHHBIN 3aABUTEIIO.

3.7. IlpeiocTaBieH e MyHUIMITATBHOM YCITyTH Yepe3 MOIL]

3.7.1. 3asBuTenb BIIpaBe 0OpaTHThCS UL MOTy4IEHHUs MYHMLMANATBHON YCIYI'd B
M®L], B ynanensoe paGodee mecto MOLL

3.7.2. TlpenocraBieHne MyHHLMIIATBHOM YCIyTH 4epes M®I] ocyuecTBiasercs B
cOOTBETCTBHH periamenToM padoTsl MOLI, yTBepKICHHBIM B YCTaHOBJICHHOM ITOPSZKE.

3.7.3. TIpu mocTymiennn Jokymentos u3 M®IL[ Ha monxy4enue MYHHULMIAIBHON
YCITyTH, TIPOLEYPhI OCYIIECTBIISIOTCS B COOTBETCTBUM C ITyHKTaMH 3.3 — 3.5 HacTOAIIEro
PernamenTa. Pe3ysibTaT MyHHULIMIIAILHON YCIIYTH HAPaBIACTCA B M®OII.

3.8. HcnpaBieHne TeXHHYECKUX OMIHOOK.



3.8.1. B ciyuae oGHapyXeHHs TEXHUYECKOH OIIMOKM B IOKYMEHTE, SBJISIOIIEMCA
pe3yJIBTaTOM MyHULMIIATBEHOMN yCIIyTH, 3a4BUTEIb IPEACTABIACT B MCTIOIKOM:

3asiBIeHME 00 MCIPABICHUM TEXHAYECKOH ONMOKHM (IPHIOKEHHE No4);

JIOKYMEHT, BBIJAHHBIH 3asBUTENIO KaK pe3ynbTar MYHHUIMIIAILHOA YCIyTH, B
KOTOPOM COZIEP)KUTCS TEXHIUecKas OuOKa;

JIOKYMEHTbI, AMEIOIHE IOPHAMYECKYIO CHIly, CBHICTEILCTBYIOLME O HTUIHUH
TeXHUYECKOH OLIMOKH.

3agBienyre 00 WCIPaBIEHMHM TEXHHUYECKOH OMIMOKM B CBEICHUSAX, YKa3aHHBIX B
JIOKyMEHTe, SBIIAIOIIEMCS Pe3y/IbTaTOM MYHMIMIIAIBHOMN YCIIyTH, [0JaeTcs 3asBUTEIIeM
(YnonHOMOY€HHBIM MpesicTaBATENeM) JTHYHO, MO0 MOYTOBBIM OTIPABICHUEM (B TOM
gycne C WMCIONb30BAHMEM OJIEKTPOHHON MMOdTHI), Jmbo vepes eIMHBbI TopTal
rOCYJapCTBEHHBIX M MYHHMUMIAIBHBIX yCIyr HIH MHOTO(QYHKIMOHAIBHBIA LEHTP
TIPeOCTaBIICHHS TOCY IAPCTBEHHBIX 1 MYHUIMITAIBHBIX yCITYT.

3.8.2. 3amecTuTeNb PYKOBOIUTENIA MCIIOIKOMA, OTBETCTBEHHBI 3a TpUEM
JIOKYMEHTOB, OCYILIECTBIISCT IPHEM 3asBICHUA 06 HCIIpaBIeHAN TeXHHIECKOH OMIMOKH,
PETMCTPUpYET 3asBJIEHUE C IPUIOKEHHBIMA NOKYMEHTAMH .

[Iponemypa, ycTaHAaBIHBaeMas HACTOAIIMM IyHKTOM, OCYINECTBIACTCA B TEUCHHE
OJIHOTO IHsl ¢ MOMEHTA PErUCTPaLMH 3aABICHHUS.

3aMecTHTEb PYKOBOJMTENs HCIONKOMA paccMaTpuBaeT AOKYMEHTBI M B HEIAX
BHeCEeHHs UCTIPABJIEHUH B JIOKYMEHT, SBJIAIOLIMNCA PE3yIbTATOM YyCIyTH, OCYIIECTBJISET
HpoLeayphl, MPEeIyCMOTPEHHBIE IYHKTOM 3.5 nacrosmero PerinameHTta, H BBI[ACT
MCIpaBJICHHbIA TOKYMEHT 3asBUTEIIO (YymoJIHOMOYEHHOMY IIPeACTaBUTENIO) JIMYHO N0/
pOCIINCh C H3BATUEM Y 3aABUTCIIA (YIIONTHOMOUYEHHOTO MpencTaBUTeNs) OpUIHHAIA
JOKYMEHTa, B KOTOPOM COJCPXKHTCA TEXHHUYECKad omubKa, WIK HaIpaBlsSeT B ajpec
3asBUTEIs MOYTOBbIM OTIIPAaBIEHHEM (IIOCPEJCTBOM 3JIEKTPOHHOH [IOYTBI) [TUCBMO O
BO3MOJKHOCTH [IOJyYEHHS JOKYMEHTa IpH TPEJOCTaBICHUM B HCIOJIKOM OpHrMHAIA
JIOKYMEHTa, B KOTOPOM COJICPIKHTCS TeXHUIECKas ommoKa.

[Iporeaypa, ycTaHaBIMBaeMas HACTOAIIMM IYHKTOM, OCYIIECTBIIACTCAH B TEeYEHUE
Tpex aHeil mocne OOHapyXeHHA TeXHMYECKONW OIMOKM MM IOTy4eHHs OT Jroboro
3aMHTEPECOBAHHOIO JIMLIA 3asBJICHUA O JOIyILEHHOH omubKe.

Pe3ynbTar nmpoLesypsl: BbIIaHHbIH (HanpaBIeHHBIN) 3asBUTEIO TOKYMEHT.

4. Iopsiaok 1 GopMbI KOHTPOJIA 32 NPEJOCTABICHHEM MYHMI[ANAJLHOA yCJIyTrH

4.1. KodTpons 3a IOJTHOTOM ¥ KaueCTBOM IPEAOCTaB/ICHIA MYHUIMIAIBHOM yCIIYTH
BKJIIOYAeT B ceOsi BhIABJICHWE M yCTpaHEHHE HapyIICHWH IpaB 3asBHTENe!, IPOBEICHUE
IPOBEPOK COBMIO/IeHKs POLIEYP TPEe0CTaBICHUA MyHULUNATBHOM yCIIyTH, OATOTOBKY



pemeHnii Ha geiictBus  (Oe3medicTBHME) JODKHOCTHBIX JIMIL OpraHa MECTHOTO
caMOYTIpaBJIEHUsL.

dopMaMH KOHTpPOIs 3a COOMIOIeHHMEM UCIIOJIHEHMs aJIMUHUCTPATHBHBIX MPOLETYD
SIBIISIIOTCS:

1) mpoBepka M COrJlacOBaHME IPOEKTOB JOKYMEHTOB 110 MPEIOCTABICHHUIO
MYHHIIUIIAIBHOM yCIIyri. Pe3ynbTaToM MPOBEPKHU ABJISETCA BUSHPOBAHHE IIPOEKTOB,

2) NpoBOAMMBIE B YCTAHOBIIEHHOM IOpPS/IKE IPOBEPKU BEIECHHUs [IEeNIONPOU3BOICTBA,

3) mpoBe/ieHHEe B YCTAHOBJIEHHOM IOps/IKE KOHTPOJIBHBIX MPOBEPOK COOIIONECHMS
IpoLeayp NpeaoCTaBICHUA MyHULIUITAIBHOH YCIIYTH.

KoHTponbHBIE TPOBEPKH MOTYT OBITH IUTAHOBBIMHU (OCYIIECTBIIATHCS HA OCHOBAHHMM
MOJIyTOMOBEIX HJIM TOMOBBIX IUIAHOB pPabOTHl OpraHa MECTHOIO CaMOYyINpAaBJIEHUs) H
BHEIUTAaHOBBIMH. [Ipu mpoBeneHHMH NPOBEPOK MOIYT pacCMarpuBaThCs BCE BOIPOCHI,
CBSI3aHHBIE C NPeIOCTaBIeHHEM MYHHIUITAILHON YCIyrH (KOMILUIEKCHBIE IIPOBEPKHM), HUIIH
110 KOHKPETHOMY OOpaIlleHHIO 3asiBUTEN.

B mensx ocymiecTBICHHMS KOHTPOJSA 3a COBEpIIEHHEM JEHCTBHH IIpH
MIPEeIOCTaBIIEHUH MYHMLMIAIBHON YCIYyrM W IPHHATHHA PpEIIeHHH PYKOBOJUTEIIO
HcronkoMa MpeAcTaBIsIOTCS CIIPaBKM O pe3yJsibTaTax MPefoCTaBIEHUs MYHHUUMITATbHOH
YCIIYTH.

42. Texkymuii KOHTpPONb 3a CcOONMIOJEHHEM IOCIEe0BATENbHOCTH EHCTBHIA,
OIIpe/IeJIEHHBIX aIMUHUCTPATUBHBIMU npole1ypamMu no [IPeI0CTaBIEHUIO
MYHHUIUITATBHON YCIIYTH, OCYLIECTBIAeTCs pyKoBoauTens VcronkoMa OTBETCTBEHHBIM 3a
OpraHMu3aIuio paboThl O NPEAOCTaBICHUIO MYHHLIMIIAILHON YCIYTH.

4.3. TlepeueHb HOKHOCTHBIX JIML, OCYLIECTBISIONMX TEKYIIHH KOHTPOJIb,
YCTaHaBJIMBAETCS IOJIOKEHMSIMM O CTPYKTYPHBIX IIOJIpa3JieJIeHHsX oOpraHa MeCTHOIo
caMOyNpaBieHus ¥ IOJDKHOCTHBIMU PETJIaMEHTaMH.

ITo pe3ynpTaTaM IPOBEJICHHBIX MPOBEPOK B CiIydae BHIABICHMsS HapylIEHHH Mpas
3asBUTEJIC BHUHOBHBIC JIMIA ITPUBICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHojarenbcTBOM Poccuiickoit MPenepanuu.

4.4. PykoBoAMTENb OpraHa MECTHOIO CaMOYIIpaBI€HHS HECET OTBETCTBCHHOCTH 32
HECBOEBPEMEHHOE PAaCCMOTPEHUE OOpAIeHUH 3asiBUTEIICH.

33aMecTUTENb PYKOBOAMUTENS CTPYKTYpPHOIO NOAPA3AEIIEHUs] OpraHa MECTHOIO
CaMOYIpaB/IeHUs] HECET OTBETCTBEHHOCTh 32 HECBOEBpPEMEHHOe M (MIIHM) HeHaUlexallee
BBITIOJIHEHWE aJIMHHHCTPATUBHBIX HEHUCTBHMM, YyKa3aHHBIX B paszene 3 HaCTOAIIEro
Pernamenra.

JIOJDKHOCTHBIE JTMLA U MHble MyHHUIUNAIbHbBIE CIIy)KalllMe 3a pelleHHus ¥ JIeHCTBUA
(be3neiicTBue), TNpHHMMaeMble  (OCyIIECTBISEMblE) B  XOJ€  IIPEAOCTaBIICHUA
MYHHUIHITATIEHON YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM ITOPS/IKE.

4.5. KoHTposk 3a npejocTaBIeHueM MyHHIUIIAIBHOW YCIYTH CO CTOPOHBI I'paXK/IaH,
UX OObeIMHEHWH ¥ OpraHu3aluii, OCYIIECTBIAETCA IOCPEACTBOM  OTKPBITOCTH
JeSITEeIbHOCTH OpraHa MECTHOI'O CaMOYIIPaBJICHUs MPU MPeJOCTaBIeHHH MyHHIMIATLHON
YCIyTH, IIOMY4eHHs IIOJHOM, aKTyaJbHOW W JOCTOBEpHOM HHGOpPMalMd O MOpsIKeE
IPEeIOCTABICHUS] MyHUIMITATBHON YCIYTH M BO3MOXHOCTH J0CYJI€0HOI0 pacCMOTpEHHMs
obpamenuit (xxanod) B mpolecce NpeaoCTaBIeHUs MyHUIUITIAIEHOM YCITyTH.



5. Mocyae6ublii (BHecy1eOHbIiT) NOpsiA0OK 00ka/I0BaHusl pelleHUuil U JeHCTBUH
(De3aeiicTBHS) OPraHoB, NPeI0CTABIAIONMX MYHHIMIIAJILHYIO YCIYIY, 2 TAKKe HX
AOJIAKHOCTHBIX JIML, MyHHIMIAIbHBIX CJIYKAIHUX

5.1. Tlonmydyarenu MyHHUIMIAIBHON YCIYM HMMEIOT INpaBO Ha OOXKaloBaHHE B
JocyneOHOM mopsiake AeicTBuil (Ge3neiicTBUA) cOTpyJHUKOB McmonkoMa, y4acTBYIOLIMX
B IPeJOCTaBIeHNH MyHUIUNIATbHON ycayr, B Mcnonkom miy B CoBeT MyHHMIMIIAIBHOIO
oOpa3oBaHHs.

3asgBUTEIb MOXKET 00PAaTUTECS C XKano0oid, B TOM YHCIE B CISAYIONIMX ClydasX:

1) HapyuieHMe CpoKa pPerMcTpaluy 3arnpoca 3asBUTENS O IPeJoCTaBICHUH
MYHHUIIMITAILHOMN YCIIyTH;

2) HapylIeHHe CpoKa NPeJOCTaBIeHUs] MyHHULIUNIATbHOH YCIIyTH;

3) TpeGoBanue y 3asBUTENs NOKYMEHTOB, HE INPEAYCMOTPEHHBIX HOPMAaTHBHBIMH
npaBoBbeIMH akTamu Poccuiickoit @enepauuu, Pecriybinuku Tarapcral, opraHnoB MECTHOIO
camoynpaBieHus bByryJbMHMHCKOIO  MYHHIMIAIBHOIO padoHa s IpeloCTaBICHUS
MYHMLIMIIATBHON YCIIyTH;

4) oTka3 B TMpHeMe JIOKYMEHTOB, IIPEJOCTaBICHHE KOTOPBLIX IIPELyCMOTPEHO
HOPMAaTUBHBIMH NpaBOBBIMH akTamu Poccuiickoit ®@epepanmu, Pecrnydnuxu Tarapceras,
OpraHOB MECTHOTO CaMOYIpaBlIeHUs bByrylbMHHCKOrO MYHHMLMIIAJBHOTO paioHa A
IpeJoCTaBIeH!sI MyHHULIUITAIbHOM YCIIyTH, y 3asBUTEI;

5) OTKa3 B NMpeIOCTaBICHUH MYHMILMIIAIBHONW YCIIyI'M, €CIIM OCHOBaHMA OTKa3a He
NpeayCMOTPEHBI (elepaTbHBIMK 3aKOHAMHU U TIPUHATHIMA B COOTBETCTBHH ¢ HUMH MHBIMH
HOPMAaTHBHEIMM IIpaBOBbIMU akTamu Poccuiickoit Denepanuu, PecmyOnuku Tatapceras,
OpraHoB MECTHOI'O CaMOYIIpaBjieHUs! ByrylIbMUHCKOrO MyHHIMIIAJILHOIO paioHa;

6) 3aTpeboBaHMEe OT 3asgBUTENA NPH IPEIOCTABICHUM MYHHMLMIIAIBHOW YCIyIH
IJIaThl, HE IPEIyCMOTPEHHOW HOpPMATHBHBIMHM IpaBOBBIMU axkTamd Poccuiickoin
Qenepanun, Pecnybnuku  Tartapcran, OpraHoB  MECTHOIO  CaMOYIIpaBJICHHs
ByrynsMHHCKOr0 MyHHUIIMIIATBHOTO paiioHa;

7) otkaz HMcnmonkoma, OODKHOCTHOro Juua Kcnoskoma, B HCIpaBiIeHHH
IOMYIICHHBIX ONEYaTOK M OmMOOK B BBIJAHHBIX B pE3ylbTaTe IPEAOCTaBIECHHS
MYHHUIUIIATBHON YCIYTH JOKyMEHTaX JMOO HapylleHWE YCTAaHOBJIEHHOI'O CpOKa TaKHX
MCIIpaBIICHU.

5.2. XKanoba mopmaercs B MHCbMEHHONH (opMe Ha OyMaKHOM HOCHTENE HIH B
3JIEKTPOHHOH dopMe.

XKanoba moxer ObITh HampaBieHa Mo nourte, yeped MOIL], ¢ HCHOIb30BaHUEM
UH(OPMAllMOHHO-TEJIEeKOMMYHUKAaMOHHOW cetd  "MHrteprer", oduuumansHOoro caira
ByrynsmuHckoro mMyHuuunaisHoro paitona (http://www.bugulma.tatarstan.ru), Enunoro
nopraja TrOCYJapCTBEHHBIX M MYHMIMOAnbHBIX Yyciayr Pecnybnuxu Taraperan
(http://uslugi.tatar.ru/), EauHoro nopraja rocyaapcTBEHHBIX W MYHHMIMIAIBHBIX YCIYT
(bynkumit) (http://www.gosuslugi.ru/), a Takxe MOXeT OBITb MpPUHATA NPH JTHYHOM
IIpreMe 3asBUTEIs.




5.3. Cpok paccMOTpeHHs Kalo0bl - B TeUeHHe NATHAAUATH padouynx QHEH co JHA ee
peructpauuu. B ciygae oOxamoBaHMs ~ OTKasa OpraHa, MpPEJOCTaBISIOLIErO
MYHHLHNAILHYIO  YCIyry, JO/DKHOCTHOTO  JIMIIa  OpraHa, IIpPeJOCTaBJISIOLIErO
MYHHULMNAIBHYIO YCIYr'y, B IpHeMe NOKYMEHTOB Y 3asBUTeNs JHO0 B HCIpaBICHHH
JONYIEHHBIX OMNEYaTOK M OIMOOK MIM B ciaydae OOXaJOBaHUA HapyLICHUS
YCTaHOBIIEHHOI'O CPOKa TaKWX HCMpPAaBJICHUH - B TeYeHHe MATH pabouyux JHEH co JHA ee
pErucTpalnu.

5.4. Kanoba gomkHa coaepxaTh CIeAyIONy0 HHPOPMALUIO:

1) HamMeHOBaHME OpraHa, IIPeJOCTaBISIONIEr0 YCIYTy, JOJDKHOCTHOIO JIHIIA
OpraHa, IpPeNOCTABJISIONIET0 YCIYTy, WJIH MYyHHIUNAJIBHOI'O CITy)Kalllero, peleHus Hu
neiicTBus (Oe3melicTBHE) KOTOPBIX 00XKATYIOTCS;

2) paMuaMio, UMs, OTYECTBO (MOCNIeqHee - TP HATHYMHU), CBEIACHHS O MecTe
XKUTENBCTBA 3asBUTENS - (DU3MYECKOro juIa Jub0 HauMEHOBaHHE, CBEICHHS O MecTe
HAXOXKJCHUS 3asBUTENs - IOPUIMYECKOro JIMIA, a TakkKe HoMmep (HoMepa) KOHTaKTHOI'O
tenedona, agpec (axpeca) 3JIEKTPOHHOM MOYTHI (NPM HAJIMYMM) M MOYTOBBIA ajpec, IO
KOTOPBIM JOJIKEH OBITh HANpPaBIeH OTBET 3asiBUTEIIIO;

3) cBemenus o0 oOxalyeMblX pelIeHHMSX M AeHcTBUAX (Oe3nedcTBHM) oOpraHa,
IPEeNOCTABIAIOIIEr0  MYHHLIMNAIBHYIO  yCIyry, HO/DKHOCTHOrO  JIMLa  Oprasa,
NPENOCTABISIONIET0 My HULIMIATIBHYIO YCIIYTY, UM MyHUIMIIAIBHOIO CIIYXKalllero;

4) noBojbl, Ha OCHOBAaHHMM KOTOPBIX 3asSBMTE]b HE COIVIACEH C PpEIIEHHEM U
neiictBueM (Oe3nelicTBHEM) oOpraHa, NpeJOCTAaBISIONIET0 YCIyry, JOKHOCTHOTO JIMIIA
Oprasa, MpeJoCTABISIONIEr0 YCIYTY, WM MyHUIIUIAIBHOIO CITYKallero.

5.5. K xanobe moryT OBITh NpPHIOXKEHBI KOMHH IOKYMEHTOB, MOITBEPKIAKOIIMX
M3JI0KeHHBIe B )Kkanobe obcTosATensecTBa. B TakoM ciyyae B xkanobe NpHBOAUTCA ITepeueHb
IpUjaraeMbIX K Hel JOKyMeHTOB.

5.6. XKanoba noanuceIBaeTCs MOJABIIKM €€ MoJlyqaTe/ieM MyHHIUNAIBHOR YCIyTH.

5.7. Tlo pe3ynpTaraM paccMOTpeHHs >XainoObl pykooaurens Mcmonkoma (riasa
MYHHMLHIIAIBHOIO pailoHa) NPUHUMAET OAHO U3 CJIEe/IyIOLIUX PeIIeHHH:

1) ynoBierBopsieT xajio0y, B TOM uucie B ¢opMe OTMEHb! NPUHATOrO pelleHus,
UCIIPaBJICHUs JOIYIIEHHBIX OpPraHoM, [PeJOCTABISIONINM YCIIYTy, OedaToK ¥ OLIHOOK B
BBIZIAHHBIX B pe3yJibTaTe MpeNOCTaBIeHUS YCIYrd JIOKyMEHTax, BO3BpaTa 3asgBUTEIIO
NEHEXKHBIX CPE/ICTB, B3UMaHUE KOTOPBIX HE MpPeJlyCMOTPEHO HOPMATUBHBIMH IPABOBLIMU
aktamu Poccuiickoit Denepanuu, HOPMATUBHBIMH IPABOBBIMH akTamMu PecnyOmnuku
Tarapcran, a Takxe B UHBIX Qopmax;

2) OTKa3bIBaET B y/IOBJIETBOPEHUH KaIOOBbI.

He mno3pHee naHA, cledylomero 3a [HEM INPUHATHS peLICHHs, YKa3aHHOIO B
HACTOSIEM IIyHKTE, 3asBUTENI0 B IIMCBMEHHOH (opMe H II0 KEIaHHIO 3aABUTENA B
3JIEKTPOHHO# (hopMe HanpapisieTCss MOTHBHPOBAHHBIM OTBET O pe3ysbTaTaX pacCMOTPEHMS
KaJloOBI.

5.8. B ciaydyae yCTaHOBJIEHHMS B XOJie HJIH IO pe3yJibTaTaM PacCMOTPEHHUs KajloObl
NIPU3HAKOB COCTaBa aJMHHHCTPAaTUBHOTO IIPAaBOHAPYIIEHHUS MM  IIPECTYIICHHS
JIOJDKHOCTHOE  JIMIO, HAJEJEHHOE IIOJIHOMOYMSMH II0 PacCMOTPeHHIO  3Kanol,
He3aMeJUIMTEIbHO HaNpaBiseT UMEIOLIHEC MaTepUalbl B Opraibl IPOKYPaTyphl.



[Mpwnoxenue Nel

(HauMEHOBAHHE OpraHa MECTHOTO CaMOYTpPaBIICHHA

MYHHLMIAABHOTO 06pa3oBaHus)
oT

(masee - 3asBUTEND).
(bammTHsL, MM, OTYECTBO, NACHIOPTHBIC AAHHDIE, PETMCTPALIMIO M0 MECTY
JHTE/ILCTBA, TeedoH)

3agBiieHHE
06 oopMIIEHHHM JOKYMEHTOB MPH Tepeade KMUIbx MMOMeIleHHI B COOCTBEHHOCTD
rpaxxaas

IIpoury Bac obOpMHTb JOKYMEHTBI B COGCTBEHHOCTD.
AJIpec KUIOro NOMeIeH s : MyHULUIIATBbHBIA paiioH (rOpOJICKO¥ OKpYT),
HaceJIeHHBIM IYHKT o £ 0 1.

K 3afBICHHIO IPANIATAlOTCA CIIEIYIOIINE OTCKaHMPOBAHHbIE TOKYMEHTBL:

1) JIoKyMEeHTBI, yI0CTOBEPSIOLIHE IMIHOCTh KaXKIO0T0 WIeHa CEMbH,;

2) JIOKYMEHT, IOJATBEPKIAIOUIMA IOJTHOMOYMS NpPeACTaBUTEIIA (ecnmu OT HMMEHH
3asBUTES JeiCTBYET NpeICcTaBUTENb);

3) JIOKyMEHT, MOATBEPKIAIONMN [paBo TPaK[aH Ha IO0JIH30BAHUC JKUIIBIM
nomelieHuemM (opaep, A0roBop

COLMAIBHOTO HaliMa JKHIIOT0 TIOMELIeHH )

4) Bemucka M3 JOMOBOM KHuMrM (B cCilyyae, €CIM JOKYMCHT —BbIAACTCA
KOMMEPUYECKMMH OPraHH3alMAMH);

5) Konuio OmeKyHCKOrO Y/IOCTOBEPEHHs, €CIIH B JKMJIOM TOMELICHHH IpOXHBAIOT
HCKITIOYHTENbHO HECOBEpLICHHOJIETHHE B Bospacte oT 14 mo 18 mer mmubo rpaxnase,
OrpaHHuYeHHbIE B 1€ECIIOCOOHOCTH;

6) Pemende O HasHAYEHMH ONEKyHa, IIONEYMTENs, KOIMIO OMEKYHCKOro
YAOCTOBEpEHHUs, pa3pellicHHe OpraHoB ONECKH M IONEYMTENbCTBA Ha IPUBATH3ALMIO
JKUIOTO TIOMEIIEHUs — [IPX TPUBATH3ALMHU JKHJIOTO MOMEIIEHHs, B KOTOPOM TIpOKUBAIOT
MCKJTIOUHTENBHO HECOBEPHICHHOJIETHHE B Bo3pacTe 110 14 ser, HeZleecocoOHbIe IPaXIaHe;

7) HorapuanbHO 3aBepeHHOe 3asBlieHHe 00 OTKa3e OT y9acTHd B INpHBATH3ALAHA
(ecy WIEHBI CEMBH HE XKEIAl0T y4acTBOBATh B IPUBATH3ALINH );



8) CrpaBka 0 HEMCIIO/Ib30BAaHUH MpaBa OeCrIaTHOM NPUBATU3ALMHU C IIPEKHUX MECT
KUTEIbCTBA.
O0s3y10Ch NpU 3anpoce NMPeI0CTaBUTh OPUTHHAIIBI OTCKAaHUPOBAHHBIX JTOKYMEHTOB.

(nata) (noamnuce) (DHO)



[Tpunoxxenue No2

Biok-cxema 1oc;ie[0BaTe/IbHOCTH JAeHCTBHI MO MPe0CTABICHNIO MYHHULMIIANLHOM YCIyrH

SasBUTEIB NOJAET IAABICHHE O
NPeAoCTaBRICHHH

MY HHUHMOAIEHONR YCayra 1
MPEAOCTARIACT JOKYMCHTE B
COOTBETCTBHM € 11, 2.5

ZaspneHnc
AOKYMEHThI

¥

Creunanuer Oraena nposepser
JOKYMEHTEI B COOTBETCTBHM €
nyHKTom 2.5 HACTOALLETO
Pernamenta. [posepsaer nanuaus
OCHOBaHMI UIH OTKA34 B ApHEME
JOKYMEHTOB, NPEAYCMOTPEHHBIX
n. 2.8 nacronmero Pernamenra.

loxyMeHT!

4

Cnennanuer Oraena
PErHCTPUPYET JaABICHHA M
AoKyMeHTe! 15 Mun. (B neun

MNOCTYIICHHA)

Crneunanuer Oraena onpeaensieT
HeoOXOAMMOCTE 3anpoca
JIOKYMEHTOB MEpPe3 CHCTEMY
MEMBE AOMCTBE HHOTO
INEKTPOHHOTO BIAMMOACHCTRHA
IARPOCHI

¥

Crneunanuct Oraena nposepser

HANMYHE OCHOBAHKEA JUIA OTKAA B

MPEAOCTARICHMH YCIIYTH,
NPEayCMOTPEHHLIX B 1. 2.9
HACTONIUErO permaMenTa

T

COOTBSTCTBYIOT
TpeGoBaHMUAM
3aperucrpuposanioe
JAABIICHHEC M
JOKYMCHTEL
cobxonumo
3ANPOCHTE
[ NOKYMEHTEL

I——O rCY TCTBYCT

Creunanuer OTaena roTonuT
NPOSKT AOKYMEHTa

He

Cncuua.nnc-r YBECOROMIIACT B3AABHTC/IA
O HANMYMHH NpEnaATCTaMi s
PErHCTPALIMH 3aSBITEHHSA M
BO3BPALIAET EMY JIOKYMEHTEL C
NMUCEMEHHBIM OO BACHEHHEM
COACPIKAHNSA BLIABICHHEIX
OCHOBRHMI U1 OTKA3A B IPHEME
JOKYMCHTOB

S

Cneunanuer Oraena HanpapnseT

. | IpEAOCTABICHHA

Boaspamennnie
IAABUTEIIO
JIOKYMEHTBI

Banpoc o

BANPOCEH!

H cBeaeHMi

¥

CrenHanucTsl NOCTABLIMKOR
nannex 0GpabarkiBAKOT 3ANPOCH!

JoxyMeHTEI
(crenennn) win

i =t = yﬂeﬂDMﬂtl‘]“C
H NPEACTABASIOT JaHHBIS pl e
CREICHUA) HITH YBE, eune 06 :
i s s
(CncHekw) (cmenennii)
Ocnonauun A a0
FiMmecres
Ka3a OTCY TCTRY I l
1 Cneunanuet O TE
> POEKT NOKYMEHTA Ortnena roToBHT (;;rr::a:e
nucLMo 00

!

Hauansuuk Ornena
COMIACOBBIBACT NPOCKT
AOKYMCEHTA

Cornacopannprii
NPOCKT JIOKY MEHTA

!

Pyxosoaurens Henonkoma
HOANHCBIBACT JOKYMCHT

JOKYMCHT HJIH NMHCBEMO

Moanucannnii

0f orkase

!

Creunanuer Oraena

HA OCHOBaHHH JOKyMEHTA
rOTOBHAT JOTOBOP NEpeaasH
IKHITOTO MOMCIUCHHUHA B
COBCTREHHOCTE 3aMBHTCITD,
PECTrHMCTPUDYET, YTBEPKAACT B
_yCI'BHOBﬂCHHOM NOopALKe
AONOBOP M BLIAAST 3AABUTEIID

Buinauubiii 10ropop
unu nuceMo of orxase




PykoBoauTeno

McrnonHUTETEHOTO KOMUTETA
bepe3oBCcKOro cenbCKoro moceneHns
ByryJasMHHCKOTO MYHHIIMIIATBEHOTO

paitona Pecmy0Onuku Tarapcran
Or:

3asiBjieHue
00 MCnpaB/IeHNN TeXHUYECKOH OIHOKI

Coobmiaito 06 omubKe, AONYLUIEHHOW TNPH OKa3aHWM MYHMLMIIAIBHOH yCIyIrd

(HaUMEHOBaHHUE YCIYT'H)
3anucaHo:

HpaBPIJIBHbIC CBCIOCHH A

[lpomry  MCHpaBHTh  JONYLIEHHYK  TEXHHYECKYI0  OMMOKYy ¥  BHECTH
COOTBETCTBYIONINE M3MEHEHHs B JIOKYMEHT, SBISIOLIMACS PE3yIhTaTOM MyHULMIIATEHOH
YCIIyTH.

[punararo ciemylomume J10KyMEHThI:

1.

2,

3,

B cioyyae NpUHATHA peElUleHHs OO0 OTKJIOHEHMM 3asBJCHHs 00 HCIpaBICHHH
TEeXHUYECKOM OIIMOKM MPOITY HAllpaBUTh TAKOE PEIICHHUE:

[OCPEICTBOM OTIIPABIIEHHS SEKTPOHHOTO JOKyMeHTa Ha anpec E-mail: .

B BHJIE 3aBEPEHHOM KOMMH Ha OyMa’)kHOM HOCHTEJIE IOYTOBBIM OTIPABICHHEM IIO
azpecy:

[ToaTBepIKIal0 CBOE COIVIAaCHe, a TaKkKe COIvIacHe MpeICTaB/IsieMOro MHOIO JIMIa Ha
06paboTKy IMepCOHATBHBIX JaHHBIX (cOOp, CHCTEMaTH3alMIO, HAKOIUICHHE, XpaHCHHE,
yrounenne (OGHOBIEHHME, W3MEHEHHE), HCIIONB30BAHME, PACIPOCTpaHEHHE (B TOM YHMCIE
nepeaady), obe3nuuMBaHie, GIOKMPOBAaHUE, YHUYTOKEHUE NMEPCOHATBHBIX NAHHBIX, 8 TAKKE
WHBIX [EHCTBUH, HEOOXOMMMBIX [Uli 00pabOTKM INEepPCOHaIBHBIX JAaHHBIX B paMKax
TIpesOCTaBlIeH:s. MyHHULMITAIBHOH YCIyrd), B TOM YACIE B aBTOMATH3MPOBAHHOM DPEXHME,
BKJTIOYAs NPUHSTHE PELLIEHUH Ha MX OCHOBE OPraHOM MPEAOCTABIIAIONMM MYHHIMIATHHYO
YCIyTY, B LIeJSX PeA0CTAB/IEHMS MyHULIMITAIBHOM YCITyTH.



HacTOSIIM TOATBEPIKIAIO; CBEJCHHUS, BKTIOYEHHbIC B 3asiBICHHE, OTHOCAIIMECH K
MOEli TMYHOCTH W IPEICTABISEMOMY MHOIO JIMLY, @ TaKkKe BHECCHHBIE MHOIO HIKE,
mocToBepHbl. JIoKyMeHTHI (KOIHH JIOKYMEHTOB), [IPIIOKEHHbIE K 3asBIIEHUIO, COOTBETCTBYIOT
TpeGOBaHUSM, YCTAHOBJICHHBIM 3aKOHOZIATETbCTBOM Poccuiickoit @Denepaiyy, Ha MOMEHT
MpeNCTaBIeHus] 3asdBJICHUs OTH JIOKYMCHTBI NelCTBUTENBHEl M COJAEPXKaT JOCTOBEPHBIC
CBEICHH.

Jlato cBOE corviacke Ha ydacTHe B OIPOCe 0 OLCHKE KaueCTBa IpeI0CTaB/IEHHON MHE
MyHHIATIATGHOM YCITYTH TI0 TeNIeOHY:

(mara) (O/IHCH) (®.1.0.)



[Tpunoxenue
(cripaBO4HOE)

PexBH3UTHI A0IKHOCTHBIX JIHI, OTBETCTBEHHBIX 32 npeﬂ,ocraBneHﬂe
MYHHuHﬂaﬂbHOﬁ ycayru u OCYIIIECTBJHHOHII‘IX KOHTPOJIb €€ HUCMOoJHEHHH,

MenoiHuTeNbHBII KomuTeT bepe3oBcKoro ceibCKoro noceaenus ByryJibMHHCKOI0

MYHHIMIIAILHOTO palioHa

JIomKHOCTh Tenedon DJ1eKTPOHHBIA aipec
PyKkoBOaHUTENb ycmonuuTensHoro | 8(885594)5-10-83 Berez.Bug@tatar.ru
KOMMTETa Bepe30BCKOro CeJIbCKOro
TIoCeIeHHs
3aMeCTUTEIIb PYKOBOIUTENSA 8(885594)5-10-83 Berez.Bug@tatar.ru
MCTIOJTHUTEIBHOTO KOMUTETA

Bepe'_’:OBCKOFO CeJILCKOTO [T0CEJICHHA




