PYKOBOAWTEJIb TATAPCTAH PECNYBNNKACDI

NCMNONHWTE/IbBHOI O BOEE/IM3 MYHUUWUMATb
KOMUTETA PANOHDbI
HOBOCYMAPOKOBCKOEO AHA CYMAPOKOBO
CEJIbCKOI'O NMOCENEHWA ABbINT XWPNETE
BYIT'YNbMMNHCKOEO BALWLWKAPMA KOMWUTETbI
MYHWUWMAJIBHOTI O XNTOKYECE
PAVIOHA PECMYB/INKW
TATAPCTAH
MOCTAHOBJIEHUE KAPAP
18.09.2017 roga c.HoBoe CymapoKoBoO Ne 6

O6 yTBepXAeHUN afMUHNCTPATUBHOIO persameHTa
npegocTaBeHNa MYHULUNAbHOW YCNYTK

no opopM/IEHNIO JOKYMEHTOB MPW nepegave

XXUNbIX NOMELLEHUA MYHULNNANBbHOIO

XXNNNLWHOTO (POHAA B COOCTBEHHOCTb rpaXkjaH

B uenax peanusayun depepanbHoro 3akoHa ot 27 uwona 2010 roga Ne 210-d3 «0O6
opraHusauuMm  npegocTaBNeHUA  TOCYAAPCTBEHHbIX M MYHUUMNANbHbIX  YCAyr» U
NOCTAHOBJ/IEHNEM PYKOBOAUTENA  WUCMNOJIHUTENIbHOIO KOoMUTeTa HOBOCYMapOKOBCKOro
CeNbCKOro noceneHns BYrynbMMHCKOro MyHuumnansHoro painoHa ot 03.0E2013. Ne 1 «O6
yTBepXaeHun Tlopagka pas3paboTKM U YTBEPXAEHUW afMUHUCTPATUBHbLIX pPeriameHToB
npepocTaB/ieHUA MYHULMNAaNbHbIX ycnyr NCNONTHNTENbHbIM KOMUTETOM
HoBOCYMapOKOBCKOI0 CeNbCKOro noceneHns ByrynbMUHCKOro MyHULMNANbHOIO paioHa»

MOCTAHOBI/IAIO:

1 YTBepAnTb agMWUHUCTPATUBHbLIN pernameHT NpeaocTaBNeHUs MYHULMNANbHOR YCAyru no

OpOpMNEHNID  AOKYMEHTOB Npu nepefavye D>KUAbIX MNOMEWEHUA  MYHULMUNANbHOTO

XUNULWHOTO PoHAAa B COOCTBEHHOCTb FpaXkiaH.

2. Tlpu3Hatb yTpaTtUBLWIKUM CUNY MOCTaHOB/IEHWE  PYKOBOAUTENA WCMNONHUTENBbHOIO

KoMuTeTa HOBOCYMapOKOBCKOI0 Ce/flbCKOro nocefieHnss bByrynbMUHCKOro MyHULKUNaNbHOro

pailoHa Pecny6numkn TatapctaH Ne 5 or 03.07.2013 roga « O6 yTBEpPXAEHUHU

aAMUHUCTPATUBHbIX PErnaMeHTOB NPeAoCTaBeHUss MYHULMNANbHbLIX YCAYT»

3.  Hactodwee nNOCTAHOB/IEHWIO  NOLNEXMUT  0OHapOAOBaHWIO  Ha  CNeunanbHbIX
X W pasMelieHU0 Ha oduunanbHOM caiTe MYHUUMUNANbHOIO

ACTOALLLEro NocTaHOB/IEHUA OCTaBNAD 3a Co60M.

C.1.MunuxaHoBa



NOoXeHune
JTHOBJ/IEHWUIO PYKOBOAUTENSA
Te/IbHOTO0 KOMUTETA
PO KOBCKOTO CENbCKOro
ByrynbMnHCKOro
NbHOTO palioHa Pecny6/nku

Ycentabpa 2017 r. Ne 6

ALMWHUCTPATUBHbIA pernaMmeHT
npeaocTaBNeHMS MyHULUNANbHOW yCcnyrn no opopmaeHn0 JOKYMEHTOB Npu nepegaye
XWUNbIX MOMELLEHUA MYHULWNAbHOTO XUNNLWHOI0 hoHAa B COGCTBEHHOCTb FpaxkjaH

1. O6wme NonoxXeHUA

1.1. HactoAwunii agMUHUCTPATUBHbIA pernaMmeHT nNpefocTaBNeHUS MYHULMNANbHOM
ycnyrun (ganee - PerniaMeHT) ycTaHaB/iMBaeT CTaHAApT U NOPAAOK MpefoCTaBfieHUs YCayru
no O(OPMNEHUID [OKYMEHTOB MNpU nepefavye >KUNbIX MNOMELWEHNA MYHULUNANbHOIO
XUNULWHOro oHAa B COOGCTBEHHOCTL rpaxkaaH (ganee - MyHuumunanbHasa ycnyra).

1.2. Monyyatenn MyHULUNANbLHON ycnyrun: gusnyveckne nuua (ganee - 3aaBuUTesb).

1.3. MyHuuunanobHas ycnyra npegocrtasngerca VICNONHUTENbHBIM  KOMWUTETOM
HoBOCYMapOKOBCKOr0 Ce/bCKOro noceneHnss ByrynbMWHCKOr0O MYHWULMNANbHOIO pailoHa
(nanee - icnonkom).

1.3.1. MecTo HaxoXxfeHusa ucnonkoma: c.Hosoe CymapokoBo yn.Cosetckas, 4.7.

Mpadmk paboThl:

noHefenbHUK - yetsepr: ¢ 8.00 go 17.00;

nAaTHuya: ¢ 8.00 go 16.00;

cy660Ta, BOCKpeCeHbe: BbIXOAHbIE AHMW.

Bpemsa nepepbiBa gnd oTAbIXa U NUTAHUA YCTaHaBNMBAETCA MpaBu/iaMW BHYTPEHHErO
TPYLOBOro pacnopsgka.

CnpaBouHbIin TeneoH 8(85594)5-80-43.

Mpoxofn no 4OKYMeHTaM yAO0CTOBEPAOLWNM NUYHOCTD.

1.3.2. Appec oduuManbHOro cainta MYHMUMMANbHOrO pailoHa B WMHGOPMaLUOHHO-
TeNeKOMMYHUKaLUNOHHOW ceTun «WHTepHeT» (panee - ceTb «WHTepHeT»): (http://
www.bugulma.tatar.ru).

1.3.3. IHhopmaumnsa o MyHULUNanbHOM ycnyre MOXeT 6biTb NOMyYeHa:

1) nocpeACTBOM MH(OPMALUOHHbBIX CTEHA0B, COAEpPXKalWnX BU3yaslbHYI U TEKCTOBYHO
MHOPMaUUKD 0 MyHULUUMANbHOW YCNyre, pacnonoXeHHbIX B NMomeleHnax KMcnonkoma, ans
paboTbl C 3aaBuTenAMU. WHGpopmauusd, pasMewiaemMas Ha MWMHMOPMaLMOHHbLIX CTeHAax,
BK/OYaeT B Cebs CBeAeHMA O MYHUUMNaNbHOW Yycnyre, cogepXawumeca B MNYHKTax
(nognyHkrax) 1.1, 1.3.1,2.3,2.5,2.8,2.10,2.11,5.1 HacToAwero PernameHTa,

2) nocpeacTBOM CeTU «HTepHET» Ha ouuManbHOM caiTe MYHULMNANbHOrO paioHa
(http:// www. bugulma. tatar.ru.);


http://www.bugulma.tatar.ru

3) Ha MopTane rocyfapCTBEHHbIX W MYyHUUMUNanbHbIX ycnyr Pecny6nnkn TaTapcTaH
(http://uslugi. tatar.ru/);

4) Ha EagMHOM nopTane rocyaapCTBeHHbIX U MyHUUUNanbHbIX yenyr (pyHkuuin) (http://
www.gosuslugi.ru/);

5) B icnonkowme:

npyv YCTHOM 06paLleHUn - TNYHO UK MO TeneqoHy;

npyv NUCbMeEHHOM (B TOM 4ucne B hopme 3NeKTPOHHOIo JOKYMEeHTa) obpauieHnmn - Ha
OYMa)XHOM HOCUTesie NO NoYTe, B 3NEKTPOHHOW opMe MO 3N1eKTPOHHON nouTe.

1.3.4. NHpopmayma no BompocaM MNpejocTaBNeHUs  MYHUUUNaNbHOW  yCNnyru
pa3MellaeTcsd  3amecTUTeNleM PYKOBOAWTENA  MUCNOJKOMa Ha ouuuanbHOM  caidTe
MYHULMNANbHOTO pailoHa U Ha MHPOPMALUOHHBIX CTeHAaX B NoMelleHunsax Mcnonkoma ans
paboTbl C 3asBUTENAMM.

1.4. NMpepocTaBneHne MyHULUNANbHON YCNYTrn OCYLWEeCTBASAETCA B COOTBETCTBUN C:

3akoHOM Poccuiickoii degepaynm ot 04.07.1991 Ne 1541-1 «O npuBaTm3ayum
XunuuiHoro oHpa B Poccuinickoii degepaynmn» (ganee - 3akoH PO Nel541-1);

®epepanbHbIM 3aKOHOM OT 21.07.1997 No 122-®3 «O rocyfapCTBEHHON perucTpayumu
npaB Ha HEABMXXUMOe MMYLLECTBO U CAENOK C HUM» (fanee - deaepanbHbliil 3akKOH Ne 122-
®3);

degepanbHbIM 3aKOHOM OT 24.11.1995 N 181-®3 "O couuanbHON 3auiMTe MHBANWUAOB
Poccuiickon ®epepauymn™ (ganee - 3akoH N 181-d3);

depepanbHbIM  3aKOHOM 0T 06.10.2003 N2131-®3 «O6 o06wWwmux npuHyMnax
opraHu3auumM MeCcTHOro camoynpaBneHus B Poccuiickon  ®depgepaunn» (ganee -
®enepanbHblii 3aKOH Ne131-® 3);

®efepanbHbIM 3aKOHOM 0T 27.07.2010 Ne210-®3 «O6 opraHu3auun npefocTaBieHUs
rocyfapCTBeHHbIX U MYHULUNANbHbIX YCAYI»;

depepanbHbiM  3aKoHOM 0T 01.12.2014 N 419-®3 "O BHECEHUU WU3MEHEHUIA B
OTAeNbHble 3aKoHOfaTeNbHble aKTbl Poccuiickoin degepaynm Mo Bonpocam COLMUANbHOM
3alMTbl MHBANNLOB B CBA3W C paTtudukaumein KoHBeHUMM O npaBax WMHBanupos" (panee -
3akoH N 419-93);

3akoHoM Pecny6nukm  TatapctaH oT 28.07.2004 Ne45-3PT «O  MeCTHOM
camoynpasneHun B Pecnybnuke TatapcTaH» (ganee - 3akoH PT Ne45-3PT);

YCcTaBOM MyHUUMNaNbHOro o6pa3oBaHus «HOBOCYMapOKOBCKOE Ce/IbCKOe MOCe/eHne»
BYyrynbMMHCKOro MYHMUMNANbHOro parioHa Pecny6nuku TatapctaH (gasee - YcTaB);

MonoxeHnem 06 WUCNONMHUTENIBHOM KOMUTeTe HOBOCYMapOKOBCKOIo CefibCKOro
noceneHna bByrynbMmMHCKOro MyHuumMnanbHOro panoHa (ganee - MonoxexHue 06 MK);

MpaBunamu BHYTPEHHEro TpyAOBOro pacnopagka WCNoONHUTENbHOTO KOMUTETa
HoBOCYMapOKOBCKOIO Ce/IbCKOro MnoceneHns O6YyryibMUHCKOr0O MYHUUMNANbHOTO paioHa
(nanee - Mpasuna).

1.5. B HacToALEM pernaMeHTe NCNONbL3YHOTCA C/eAytoWw e TepMUHBLI U ONpPeaeNieHns:

yjaneHHoe paboyee MeCTO MHOFOMYHKUMOHANLHOIO LeHTpa MpeaocTaB/ieHns
roCyfapCTBEHHbIX W MYHUUMNaNbHbIX YCAYr - OKHO MNpuema W Bbljayn [OKYMEHTOB,
KOHCY/IbTUPOBaHMA 3aABUTENEN B CEIbCKMUX MOCENEHUAX MYHULMUMANbHbIX PailOHOB;


http://uslugi
http://www.gosuslugi.ru/

TexXHM4yeckas owmnbka - owwnbka (onucka, oneyaTka, rpammaTMyeckas Wau
apugpmeTmyeckas  owwmbka nmb60  nogobHas  owwubka), AONyUWEHHAd  OpraHom,
npefocTaBNAWMUM MYHULMUNANBHYIO YCNYTY, U NpuBejllas K HeCOOTBETCTBUIO CBELEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MYHULMNANbHOW yCNyrun), cBegeHnamMm B JOKYMeHTaX, Ha
OCHOBAHWUWN KOTOPbIX BHOCUJINCb CBELEHUSA.

B HacToawem PernameHTe nof 3adBieHWEM O MNpPefOCTaBMeHUN MYHULMUNANbHOW
ycnyrun (ganee - 3asiBneHne) NOHUMaeTCs 3anpoc O NPefoCTaBNeHUN MYHULMUNANbHON YCNyTu
(n.2 c1.2 ®depepanbHoro 3akoHa ot 27.07.2010 Ne210-d3). 3adBneHue 3anonHAETCA Ha
CTaHAapTHOM 6naHKe (MpuioxeHune Nel).



HanmeHoBaHne TpeboBaHUA
K CTaH4apTy
npepocTaBneHnNsa
MYHULMNANbHOM ycnyrn

2.1. HanmeHoBaHue
MYHULMNANbHOW YCNYTK

2.2. HanmeHoBaHue
MCMONHUTENbHO-
pacnopaguTenbHOro opraHa
MEeCTHOro camoynpaB/ieHus,
HEenocpeACTBEHHO
npeaocTaBAOLLErO
MYHULNNANbHYO YCNYyTy
2.3. OnncaHune pesynbTata
npepocTas/ieHuUs
MYHULUMNANbHON YyCNyru

2.4. CpoK npepocTaB/ieHUs
MYHULMUNANbHOW yCnyru, B
TOM 4YUCNE C YYETOM
HeobXxoAMmocTn obpalleHns B
opraHusaumn, yyacTeyrouime B
npefocTaB/ieHUM
MYHULUNANbHOW YCNYTn, CPOK

I Cpok npefocTaBieHus

MYHUUMMNANbHOM ycnyrn onpeaeneH

2. CTaHaapT npeAocTaB/eHUS MyHULMNANBLHOK YCNyTy

CojaepXaHue Tpe6oBaHUt K cTaHAapTy

OdopmMieHne [OKYMEHTOB nNpu nepegaye XWbIX
MOMELLEHUA MYHULMNANbHOIO J>KUAULLHOTO (oHAa B
COOGCTBEHHOCTb rpaXkaaH

WcnonuuTenbHblh  KOMUTET HOBOCYMapOKOBCKOTO
CEe/IbCKOTrO0 noceneHuns ByrynbMmnHcCKOro
MyHMUMNanbHOro paioHa Pecny6nmku TatapcTaH.

[loroBop 0 nepegayun XuUnoro NoOMeLWeHns B
COOGCTBEHHOCTb;

PelweHne 06 oTKase B NpefoCTaB/eHNN
MYHULMNANbHON yCcnyru

CpoK npefocTaBneHus MyHuuunanbHon ycnyrm 11
AHel1lc MOMeHTa NOCTYN/EHNSA 3aABEHUS.

MpuocTaHoBEHUE cpoka npeaocTaBneHns
MYHULMNANbHOW YyCNYrn He NpefycMOTPEHO

Ncxoas M3 CyMMapHOro Cpoka,

HopmaTuBHbIN aKT,
ycTaHaBnMBaw WU ycnyry
nnun TpeboBaHue

3aKOH P® No1541-1

MonoxeHne 06 MK

CT. 14 ®epepanbHOro 3akoHa
Nel22-®3

MUHMMaNLHO HEO06XOAUMOro Ans

OCYLLECTBNEHMA a4MUHUCTPATMBHbLIX npouesyp. JAnMTenbHOCTb agMUHUCTPATUBHbBIX MPOUEAYP MCUMCNAETCS B pa6oq|/|x OHAX.



NPUOCTaHOB/EHUA
npepocTaBneHns
MYHMUUUNANbHON YyCNyrn B
cny4ae, eC/ii BO3MOXHOCTb
NPMOCTaHOBNEHUSA
npegycmoTpeHa
3aKOHOAATEe/IbCTBOM
Poccuiickoin ®epgepaymu

2.5. NcuepnbiBaroLynii
nepeyeHb AOKYMEHTOB,
HEeo6X0AMMbIX B
COOTBETCTBUM C
3aKOHOfaTeNbHbIMUN NN
MHLIMWU HOPMATUBHbLIMMK
NMPaBOBbIMMW akTaMu Ans
npegocTaBneHuns
MYHULMUNANbHOW yCnyru, a
TakXe ycnyr, Kotopble
ABNAOTCA HEOOXOAUMBIMU U
o6s3aTeNnbHbIMK ANA
npeaocTaBneHns
MYHWUUMUNANbHbIX YCAYT,
nognexawimx npeacraBneHnto
3asBUTENEM, CNOCOObI MX
NoNyYeHNs 3asiBUTENEM, B TOM
4yucne B 3NEKTPOHHON thopme,
NopAAoK UX NpeacTaB/ieHUs

1) 3asBneHue;

2) JOKYMeHTbI, YA0CTOBEpPAIOLLME NIMYHOCTb KaXAoro
YysieHa CeMbM;

3) JOKYMeHT, MOATBEPXAAI L WA nonHomMmouyus
npeactaButens (ecnm OT WUMEHW 3asBUTEeNA LelcTByeT
npeacTaBuTeNb);

4) LLOKYyMeHT, NoATBepXAalowWwnii npaBo rpaxgaH Ha
Mofib30BaHMe XUnbiM nomMeuieHnem (opaep, 4Orosop
COLManbHOro Harima XXnnoro NnomeL,eHuns);

5) Bbinucka u3 [OMOBOW KHuUruM (B cliyyae, eciu
LOKYMEHT BblJaeTCAd KOMMEPYECKUMUN OpraHu3aumamMmn);

6) Konni 0nNeKyHCKOro YAOCTOBEpPeHWs, ecnum B
XWUNOM  MOMELWLEHUN  NPOXUBAKT  UCKAKYUTENBHO
HecoBepLUIEHHONETHMe B Bo3pacTe oT 14 go 18 net nubo
rpaxgaHe, orpaHW4YeHHble B 4e€ecnocobHOCTH;

7) PeweHne 0 Ha3Ha4YeHMW OMNeEKyHa, MNoMeyunTens,
KOMWUIO  OMEKYHCKOro YAOCTOBEpeHus, paspeLleHue
OpraHoB OMNEKM M NOMNeynmTenbCTBa Ha NPUBATU3ALMUIO
XWN0ro nomMeuwieHMs - nNpu  npuBaTUsaumm  >KUNOro
NMoMeLLeHns, B KOTOPOM TMPOXWBAKT WCKNOUYUTENLHO
HecoBeplleHHONeTHMe B Bo3pacTe Ao 14  ner,
HefleecnocobHble rpaxjaHe;

8) HoTapnanbHO 3aBepeHHOe 3asBneHuWe 06 OTKase OT



2.6. NcuepnbiBatoLuii
nepeyeHb LOKYMEHTOB,
HEOO6XO4NMbIX B
COOTBETCTBUMN C
HOPMaTMBHbLIMMW NPaBOBbIMM
aKTaMu Ana npeaocTaBfeHuns
MYHUUUNANbHOW YyCnyru,
KOTOpPble HaxoAsaTcsa B

yyacTua B npusatusaumm (ecnv  4fieHbl CEMbU  He
XEenaKT yyacTBOBaThb B npusBaTmsauum);

9) CnpaBKa 0 Heucnosnb3oBaHWW npaBa 6ecnnaTHOM
npusBaTusaLnm Cc NPeXHUX MeCT XXUTeNbCTBA.

BnaHk 3asBneHUsa ANAA MNONYYEHUA MYHULUNANbHOA
yCnyrn 3afaBuUTeNb  MOXEeT MNOoAy4YuTb Npu  JIMYHOM
obpaweHun B Micnonkome. eKTPpOHHaa opma 6raHKa
pa3MelleHa Ha ouumnanbHOM canTe Mcnonkoma.

3asBneHne n npunaraemble JOKYMEHTbI MOTYT ObITb
npejcTaB/ieHbl (Hanpas/ieHbl) 3aABUTENEM Ha ByMaXKHbIX
HOCUTeNAX O4HUM U3 CrefyroLmnx cnocobos:

NUYHO (TNLOM, AEACTBYOLWMUM OT UMEHWN 3aABUTENA
Ha OCHOBaHWW LOBEPEHHOCTHN);

3aKa3HbIM MOYTOBbIM OTMpaB/ieHNEM C
yBELOM/IEHNEM O BPYUYEHUMU.

3asaBneHve U OOKYMEHTbl TakXe MOryt 6biTb
npefcTaBneHbl  (HanpasfieHbl) 3adBUTENeM B BuUfe
39NEKTPOHHOrO [OKYMeHTa, MOANUCAHHOTO YCUNEHHOW
KBann(UUMPOBaAHHOW 3NEKTPOHHOW MNOANUCHLIO, 4Yepes
MH(pOPMaLNOHHO-TENIEKOMMYHUKALNOHHbIE cetu
oblwero gocrtyna, B TOM 4ucne 4yepe3 MHHOOPMALUOHHO-
TEeIEKOMMYHUKaLNOHHYO CceTb «/HTepHeT», U EAuUHbIRA
nopTan rocyfapCTBeHHbIX N MYHULUMANbHbLIX YCAYT

MonyvatoTtca B pamkax MeXBeLOMCTBEHHOI O
B3aMMOAENCTBUSA:

1) Boinnucka w©3 [OMOBOW KHWUMM (B Cnyvae, ecnu
LOKYMEHT BbljaeTcs opraHamu MECTHOTO
camoynpas/ieHun);

2) Boinucka n3 EQMHOro rocypapCTBEHHOro peecTpa
HeABMXMMOCTM 0O MpaBax OTAENIbHOTO fiua  Ha
nMmetroLLmecs (umeBLIKECH) y Hero 06bEeKTHI



pacnops>XeHunn
rocyflapCTBEHHbIX OPraHos,
OpraHoB MeCTHOro
camoynpaB/ieHNa U UHbIX
opraHusaumnii n KoTopble
3aABUTeNb BNpaBse
NpeAcTaBuUThb, a TaKXe
cnocobbl X NonyyeHus
3aA9BUTeNIAMKN, B TOM YuUC/ie B
3NeKTPOHHOW hopMe, NOPSALOK
X NpeAcTaBNEHNS;
rocyfapCTBEHHbI OpraH,
opraH MecTHOro
camoynpasfieHus nnbo
opraHusaums, B
pacnopsXXeHnn KoTopbIX
HaxXo4ATCA AaHHble
JOKYMEHTbI

2.7. lNepeyeHb OpraHoB
rocyfapCTBEHHON BNacTu
(opraHoB MecTHOro
camoynpasJ/ieHUs) U UX
CTPYKTYPHbIX
noapasfieneHun,
cornacoBaHue KOTOpbIX B
cnyyasax, NpefycMOTPeHHbIX
HOPMAaTUBHbLIMW NPaBOBbIMY
akTamu, Tpebyertcs ons
npefocTaB/ieHUs YCNyrn u
KOTOpPOe OCYLLEeCTB/IAETCS
opraHoM, nNpefocTaBAAO LW UM

HEeABMXNMOTo UMYLLLECTBAQ;

3) Bbinnucka n3 EQMHOro rocypapCTBeHHOro peectpa
HeABMXUMOCTU 00 OCHOBHbIX XapakKTepucTumkax W
3aperncTpupoBaHHbIX npasax Ha 06beKT
HeABUXUMOCTU.

Cnocob6bl nonyvyeHns u NOPALOK npeacTaB/ieHUs
[OKYMEHTOB, KOTOpble 3asBWUTeNb Brpase MPeACTaBUTD,
onpepeneHbl NYHKTOM 2.5 HacToAwero PernameHTa.

3anpelyaertcs Tpe6oBaTh oT 3asBUTENS
BblLLEMNEPEYNCNEHHbIE [OKYMEHTbI, HaxoAsuiuecs B
PacnopsXKeHMN TroCyfapCTBEHHbIX OpPraHoB, OpPraHoB

MEeCTHOr0 CamMOynpaBneHNS U UHbIX OpraHu3aLunii.

HenpeacTtaBneHue 3aaBUTENEM AOKYMEHTOB,
cofepXalwnx BblleyKasaHHble CBefleHUs, He sABNsSeTCH
OCHOBaHMEM [1s OTKas3a 3asBUTENt0 B NpeAoCTaBleHUM
ycnyru

Cornacue opraHoB OMNEKW U MNOMNeYUTeNbLCTBA MNpU
npueaTtusalmMm  >KMUAOro  MNOMELeHnda, B  KOTOPOM
NPOXXMBAKT HECOBEPLUEHHONeTHUe B BO3pacTe fo0 14 neTt
W  HefeecnocobHble rpaxpjaHe, B C/yyae eciu
npueatnsaymnsa ocyliecTBnfeTca 6e3 BKAHOYEHUA TaKUX
NnL, B 4OTOBOP npuBaTusaLunm



MYHULMUNANbHYH YCnyry
2.8. VcuepnbiBatownin
nepeyeHb OCHOBaHWIA AnA
0TKasa B npueme JOKYMEHTOB,
Heob6XoANMbBIX ANs
npefocTaBfeHuns
MYHULMNANbHOW ycnyru

2.9. VcuepnbiBatoLwnii
nepeyeHb OCHOBaHWI ANA
NPUOCTAHOB/IEHNSA UM OTKasa
B NpefoCcTaBNeEHNN
MYHULUNANbHON YyCNyru

1) Mopaya AOKYMEHTOB HeHaANexalnm nNLoMm;

2) HecooTBeTCTBME MpeACTaBNEHHbIX [LOKYMEHTOB
MepeyHt  [OKYMEHTOB, YKas3aHHbIX B MNYHKTe 2.5
HacTodAwero PernameHTa;

3) B 3agBneHMnm n npunaraeMblX K 3aaB/IEHUIO

JOKYMEHTAX MWMEKTCA HEOroBOPeHHbIE UCNpPaBneHus,
cepbesHble NOBPEXAeHUA, He NO3BONAOLWMNE OLHO3HAYHO
MCTONIKOBATb UX COAEpPXKaHWue;

4) TMpefcTaBneHve [OKYMEHTOB B HeHaffexaliunii
opraH

OcCHOBaHUA Ana NPUOCTaHOBNIEHUA MNpeLoCcTaBNeHunA
YCNyrn He nNpegycMOTPEHbI.

OcHoBaHuA ANns oTKasa:

1) 3asBuTenemM npeAcTaBfieHbl AOKYMEHTbl He B
NosIHOM 06beMe, MM60 B NPeACTaB/IEHHbIX 3aABIEHUN U
() [OKYMeHTax COAepXutcsa HenonHad wu  (unum)
HefOCTOBEpPHAsA UH(popMaLus;

2) MpepcTtaBneHne [JOKYMEHTOB B
opraH

3) MocTynneHne oTBeTa oOpraHa roCyfapCTBEHHON
BNacTW, oOpraHa MeCTHOro camoynpasneHus num6o
NoABeAOMCTBEHHOW OpraHy rocyAapCTBEHHON BfacTu
MWW OpraHy MecTHOro camoynpas/ieHUs opraHu3aummn Ha
MeXBEeLOMCTBEHHbIA 3anpoc, CBUAeTeNbCTBYHOLULEro 06
OTCYTCTBUM  [JOKYyMeHTa M (M1K)  MHOOpMaLmnu,
HEeOOXOAUMBIX AN NPefoCTaBNeHUA MYHULUNANbHOM
YCNYrU, €ecin COOTBETCTBYHOLWMNUA [OKYMEHT He 6bif
npeAcTaBfieH 3asBMUTeNIeM MO COOCTBEHHON WMHULMATUBE;

4) MpaBo Ha npMBaTM3aL N0 UCMOMb30BAHO PaHee;

5) NcknoyeHne 13 ymcna yyacTHMKOB Mnpusatusayum

HeHagnexawyuni



2.10. lMopafok, pasmep u
OCHOBaHuA B3NMaHUA
rocyaapCTBEHHOWN MOLUNUHBI
WAN WHOW NnaTtbl, B3MMaeMOW
3a npefocTaBieHune
MYHULUMNNANBbHON YyCNyTu
2.11. MNopsagok, pa3mep u
OCHOBaHUA B3UMaHUA Nnatbl
3a NpefoCTaBleHNe YCayT,
KOTOpble ABNAKOTCA
HEOOXO4ANUMbIMUN W
o6s3aTeIbHbIMWN ANS
npefocTaBneHNs
MYHULUNANbLHOW yCNyru,
BK/KOYasA MHGpopMaLmnio o
MeTOLMKe pacyeTa pasmepa
Takon nnaTbl

2.12. MakcumanbHbIA CPOK
0XWJaHUsa B ovepean npu
nojaye sanpoca o
npefocTaBneHnun
MYHULUNANbHOR YCNYTU 1
npu NonyyYeHUn pesynbrarta
npefoCcTaBfeHUA Takux ycnyr
2.13. Cpok peructpayum
3anpoca 3asaBuTens o
npefocTaBfieHNm
MYHULMNANbHOW YCNyru, B
TOM 4Yucne B 3NEKTPOHHOW

HECOBEPLUEHHONETHUX YNEHOB ceMbi (6e3 paspelleHus
OpraHoB OMEKW ¥ MOMeYnTeNbCTBA)

MyHuuMNanbHas  ycnyra  npegocTaBnsetcs  Ha
6€3B03Me3/]HOI OCHOBe

MpepocTaBneHne 06513aTeNbHbIX

yCnyr He Tpebyetcs

HEOOXOAUMbBIX 1

Mopaya 3asiBNEHUA Ha MOJSlyYeHUe MYHUUMUNANbHOM
YyCNyrun npu Hanm4mm ovepeam - He 6osee 15 MUHYT.

Mpun NoNy4YeHun pesynbTata  NpefoCTaBNeHUA
MYHULMNAaNbHOW ycnyru MaKCUMabHbI CpOK
0XWNAaHNA B 0Yepenmn He LO/KeH npesbiwaTb 15 MUHYT

B TeyeHne ofHOTO AHA C MOMEHTa NOCTYN/eHus
3afaBieHnd



thopme

2.14. TpeboBaHuAa K
NoMeLeHNAM, B KOTOPbIX
npegocTaBnseTcs
MYHWULMNanbHaa ycnyra, K
MECTY OXMAaHWA U npuema
3asiBUTENIeil, B TOM Yucne K
o6ecrneyeHno LOCTYMHOCTH
ONA UHBANNLO0B YKa3aHHbIX
00bEKTOB B COOTBETCTBUU C
3aKOHOJaTeNbCTBOM
Poccuiickoin ®degepaumnm o
coynanbHOW 3aumTe
WHBANNA0B, pasMeLLeHnto un
0(hOpMNEHNIO BU3YasIbHOMN,
TEKCTOBOW 1
MYNbTUMELNAHON
NHopMaLnmn o0 nopsagke
npeaocTaBNeHnUs TakMx ycnyr

2.15. [MokasaTenu
LOCTYMHOCTHU n KayecTBa
MYHUUMNANbHON  yCcnyru, B
TOM yucne KONNYecTBO

B3aMMOAEWCTBUI 3adABUTENA C
AONXHOCTHbIMW NMLAMU MPU

npeAocTaBfeHNM
MYHULUNANLHOW YCAYrU M uX
MPOAOMKMNTENBHOCTD,
BO3MOXHOCTb nonyyeHus
MYHUUMNANbHOW  ycnyrm B
MHOTO(YHKLMOHANbHOM

MpepocTaBneHue MYHULMNANbHOW YCNyru
ocyliecTBnseTcs B 3f4aHunAX 7 MOMeLLeHNSIX,
060pyA0OBaHHbIX NPOTUBOMNOXKAPHOW cucTemonm 7

CMCTEMOM NOXKapOTyLeHNs, Heo6XoaMMON Mebenbio Ans

oopmaeHuna AOKYMEHTOB, NMHOPMaLMOHHbLIMK
CTeHAamMu.
ObecneynBaeTcs 6ecnpensiTCTBEHHbIN AocTyn

WHBANUAOB K MECTy NpeAaocTaBNeHUs MYHULUNANbHOM

ycnyrn  (yAoOGHbIA  BXOA-BbIXOJ B MOMELLEHUS W
nepemelleHne B UX npegenax).

BusyanbHas, TeKCcToBas " MYNbTUMeANAHaS
nHhopmaLus 0 nopsgke npeAoCcTaBNeHMS
MYHUUMNANbHOW yCcnyru pasmewiaetcsa B YAOBHbIX Ans
3asBUTeneid Mectax, B TOM 4MCNe C Y4YeTOM

OrpaHquHHbD(BO3MON(HOCT€M MHBaINA0B

lMokasaTtenamum LOCTYMHOCTU
MYHULUNANbHOW YyCNYTrn ABNSIOTCA:

PacnosioXXeHHOCTb MOMELLEHNA WCMONKOMa B 30He
[OCTYMNMHOCTN 06LWECTBEHHOrO TpaHCNopTa,

HanMyme Heo6XO0A4MMOro KO/MYyecTBa CMeuuanncTos,
a TakKXe MNOMeL,eHNn, B KOTOPbIX OCYLLeCTBAAETCA
npuem LOKYMEHTOB OT 3asBUTeSNeNn;

Hannyue ncuyepnbiBatoLein NHopmaumn 0
cnocobax, nopafKe W CpPOKax  MnpefoCcTaBleHUs
MYHULMUNANbHOW YCNYTM Ha MHPOPMAaLMOHHBIX CTeHAax,
NHPOPMaLMOHHbIX pecypcax  OpraHos MECTHOro
camoynpaeneHns B ceTn «WHTepHeT», Ha EAuMHOM

npeaocTtaBieHnA



LleHTpe npeAocTaBneHns
rocyaapCcTBeHHbIX "
MYHULUNANbHbLIX  YCNyr, B
yaneHHbIXx pabounmx MecTax
MHOTOYHKLMOHANBbHOTO

LeHTpa npegocTaBieHns
rocyaapCcTBeHHbIX n
MYHULUMNANbHbIX ycnyr,
BO3MOXXHOCTb nonyyeHms
NHopMaLnmn 0 xopae
npegocTaBiieHUs
MYHULMNANbHOW  YCNyru, B
TOM 4yucne ¢ UCNonb30BaHMNEM
NH(OPMALNOHHO-
KOMMYHMKaLNOHHbIX
TEXHONOT N

nopTane rocyfapCTBEHHbIX M MYHULUUNANbHbIX YCAYT;
OKasaHMe TMNOMOWMW WHBaNMAaM B MNPEOAONeHUN
6apbepoB, MellalLWmnX NoayYeHUo UMW YCNyr HapaBHe
C APYTrMMU NULAMN.
KauecTBO MpefoCTaBNeHUS MYHULUNANbHOW YCNyru
XapaKTepusyeTcs OTCYTCTBUEM:

ouyepegeit npu npuemMe U Bbijaye [JOKYMEHTOB
3a5BUTENAM;
HapyLleHni CPOKOB npeAocTaBneHUs

MYHULUNANbHOW YCNYTK;
Xanob Ha pencteua (6e3gericTBME) MyHULMNANbHbIX

CnyXauiux, npeaocTaBAsAO L NX MYHULMNANbHYO
ycnyry;
Xano6 Ha  HEKOpPPEKTHOe, HEBHMMATE/bHOE

OTHOLLEHME MYHULMNANbHbBIX CNYXallNX, 0Ka3bliBakoLLUX
MYHWULMNANbHYO YCNYry, K 3asBUTENAM.

Mpn nojgaye  3anpoca O  NpPeAoCTaBNEHUU
MYHWULMNANbHOW YCAYrM U NpU NOAYYEHUM pesynbTaTa
MYHWULMNANbHOW ycnyru, npegnonaraetcs ogHOKpaTHoOe

B3aMMOAeNnCcTBMe AO/MKHOCTHOTO nmua,
NPefoCTaBASOWEr0  MYHUUMMNANbHY  YCAyry, W
3anBUTENS. MpoAoNXNUTEeNbHOCTb B3aMMOAeNCcTBNS

onpegensieTcs pernaMeHTom.
Mpu nNpefoCTaBNEHUM MYHUUMNANLHON YyCnyru B

MHOTFO(YHKLMNOHAIbHOM LLeHTpe npeaocTaBneHns
rocyflapCTBEHHbIX W MYHUUUNanbHbIX Yycnyr (ganee -
M®L), B yjaaneHHbIx pabouymx Mectax MOL
KOHCY/NbTauui, nNpuemM U Bblgadyy  LOKYMEHTOB
ocyuwecTtenaeT cneumanmct MoL.

NHpopmauma 0 xope npegocTaB/ieHnA
MYHUUMNANbHOW  yCNyrM  MOXeT ObiTb  NonyyeHa



2.16. OcobeHHOCTH
npeAocTaBneHms
MYHMULMNANbHON yCcnyru B
3NEKTPOHHOW hopme

3adBUTENEM Ha cante opraHa MECTHOTIO

camoynpaBneHus, Ha EanHOM nopTane
rocylapCTBEHHbIX Y MYHULMNANbHbIX ycnyr, B MdL|
KoHcynbTayuio 0 nopsake nony4eHus

MYHUUMNANbHOW YCNYrn B 3NE€KTPOHHON (hOpMe MOXHO
MonyynTb yepe3 VIHTepHeT-NpUEMHYKD UM yepes
MopTan rocyfapCTBEHHbIX W MYHUUMMNANbHbIX YCAyr
Pecny6nuku TaTapcTaH.

B cnyuyae, ecnum 3akOHOM npeAyCcMOTpeHa Mofaya
3asB/IEHMA O NPeAOCTaB/IeHUN MYHULUNANbHOW YCNyrn B
3NEKTPOHHOW (hopme 3asaBneHue nogaetcs yepes MopTan
rocyfapCTBEHHbIX 7 MYHULUNANbHbIX ycnyr
Pecnybnukn TatapctaH (http://uslu£i. tatar.ru/) wnu
EAVHBbIA nopTan rocyfapCTBEHHbIX U MYHMULMNaNbHbIX
yenyr (pyHkunin) (http:// www.gosuslusi.ru/)


http://uslu%c2%a3i
http://www.gosuslusi.ru/

3. CocTaB, NocnefoBaTelbHOCTb M CPOKW BbIMO/THEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHMUsA K NOPSAAKY UX BbINOMHEHUS, B TOM YUC/1e 0COGEHHOCTM
BbIMO/THEHMS aAMUHUCTPATUBHbIX NPOLEAYP B 3N1eKTPOHHON hopme, a Takxe
0COBEHHOCTW BbINO/IHEHUS aMUHUCTPATUBHbIX Npouesyp B
MHOTOMYHKLMOHANbHbIX LEHTPaX, B yJaNeHHbIX pabouymnx mecTax
MHOTO(YHKLMOHANBbHOTO LeHTpa NpejocTaBNeHNsA TOCYAapPCTBEHHbIX U
MYHULUMUNANbHbIX YCNYT

3.1. OnwucaHme  nocCnefoBaTeNbHOCTM  AEACTBWMIA  Npu  NpefoCTaBNEHNN
MYHULUNAaNbHON yCnyru

3.1.1. MpepocTaBneHMe MYHWUUUNANbLHOW YCNyru BKAOYaeT B ceba cnegyrouime
npoueaypbl:

1) KOHCYNbTUPOBaHNE 3a9BUTENS;

2) NpUHATME W perncTpaumns 3aaBneHus;

3) (opmupoBaHMe U HamnpaB/ieHWEe MeXBeAOMCTBEHHbIX 3aMpoCOB B OpraHsl,
yyacTByH L ME B MPeA0CTaBNEHNN MYHULUNNANBbHON YCAYTW;

4) noaroToBKa pesynbTaTa MyHUUMNANbHOW YCNyru;

5) Bblgaya 3asaBMTENO0 pe3ynbTaTa MyHULMNANbHOW YCNYTW.

3.1.2. bnok-cxema nocnegoBatenlbHOCTM  AEWCTBUMIA MO NpefoCTaBleHUIO
MYHULMMNaNbHOW yCnyru npegcTaB/ieHa B NPUNoXKeHUn N2,

3.2. OKas3aHue KOHCYNbTaLuin 3aaBUTENIO

3.2.1. 3aABuUTENb BMpaBe 06pPaTUTbLCA B MCMONKOM JINYHO, MO TeneoHy wu (unn)
3NIeEKTPOHHON  noyTe  ANfA  NONY4YeHUA  KOHCYy/NbTauui O MOpsAfKe  MNOJy4YeHus
MYHULUNANbHON YCNYTW.

3amecTuTeNlb PYKOBOAWUTENA WCMNONKOMA KOHCY/bTUPYeT 3afBUTeNA, B TOM 4Yucre
no coctaBy, (popme NpeacTaB/iSeMON AOKYMEHTALUW U ApYrMM BOMpocamMm A5 MOJlyYeHus
MYHULMNaNbHOW ycnyrm v npu Heo6XOAMMOCTWM OKa3blBaeT MOMOLLb B 3aMO/HEHWU
6naHKa 3asaBfieHU4.

Mpouenypbl, yCTaHaBMBaeMble HACTOAWMM MYHKTOM, OCYLLECTBAAKTCA B [eHb
obpaleHns 3aaBuTens.

PesynbTar npouefyp: KOHCy/nbTauuum no cocTaBy, (opMe npeacTaBnsemMon
AOKYMeHTauuMn n gpyrum Bomnpocam MosiyvyeHus paspeLLeHuns.

3.3. MMpuHATNE N perucTpalmna 3aaBneHna

3.3.1. 3aaBUTeNb NNYHO, Yepe3 [OBepeHHoe /uuo wunnm 4epes ML nopaet
NMUCbMEHHOe 3asB/fieHMe O MNpefoCTaBNeHUN MYHUUMNANbHOW YCAyru u npeactasnset
[LOKYMEHTbl B COOTBETCTBMM C MNYHKTOM 2.5 HacTtosawero PernamMeHta B WCMONKOM.
[JOKYMEHTbl MOTYT 6bITb NOfaHbl Yepes yaaneHHoe paboyee MecTo.



3adBneHne 0 npefoCcTaBfeHUN MYHUUUNANbHOW YCNYyrM B 3NEKTPOHHON ¢opme
HanpasnsetTcs B MCNONKOM MO 3M1eKTPOHHON noyTe wmnn 4epe3 WHTEPHET-MPUEMHYIO.
Peructpaumsa 3asBfeHWsi, MNOCTYNUBLUEr0 B 31EKTPOHHOW (opme, OCYyLLeCTBNAETCA B
yCTaHOB/EHHOM MopsajKe.

3.3.2.3aMecTUTENlb  PYKOBOAMTENA MCMNONKOMA, BeAyWMWA nNpuem  3asaBeHUN,
OCYLLECTBNAET:

YCTaHOB/IEHWE IMYHOCTU 3aABUTENSA;

NPOBEPKY MOMTHOMOYMIA 3adABUTENS (B CNyyae AeNCTBMA MO AOBEPEHHOCTN);

NPOBEPKY Hannunma [OKYMEHTOB, MPefyCMOTPEHHbIX MNYHKTOM 2.5 HacToALWero
PernameHTa;

NpoBepKy  COOTBETCTBUSA NnpefacTaBfieHHbIX  AOKYMEHTOB  YCTAHOBJIEHHbIM
TpeboBaHMAM (Hagnexatiee opopmMaeHne KONuUi AOKYMEHTOB, OTCYTCTBME B AOKYMEHTaXx
NOAYUCTOK, MPUNUCOK, 3a4EPKHYTbIX C/I0OB U UHbIX HE OFTOBOPEHHbLIX UCMPaB/EHNN).

B cnyyae OTCYTCTBMS 3amMeyaHWin 3aMecTUTe/lb PYKOBOAWTENA  UCMOSKOMa
OCYLLEeCTBNAET:

npuem 1 perncTpayuto 3asaBneHusa B CreynanbHOM XYypHarne,

BpyYeHMe 3afABUTEN0 KOMUM OMWUCU MpPeAcTaBfeHHbIX LOKYMEHTOB C OTMETKON O
faTe npuema JOKYMEHTOB, MPUCBOEHHOM BXOAALEM HOMepe, AaTe U BPeMEHU UCMOIHEHUS
MYHULMNANbHON YCNYTW;

HanpaBneHne 3asBNeHNS Ha pacCMOTPEHNEe PYKOBOAUTENIO MCMOKOMA.

B cnyyae HannymMs OCHOBaHMI [ANA OTKasa B Npueme AOKYMEHTOB, 3aMeCTUTENb
PYKOBOAWUTENS WCMOMKOMA, BeAywWid npuemM [LOKYMEHTOB, YBeAOMAET 3afaBuTeNs o
Hann4YnuM nNpenaTcTBUIA ANA perucrpauny 3asBneHMs W BO3BpallaeT emy [AOKYMEHTbl C
MUCbMEHHbLIM OObACHEHMEM COfepXaHUsA BbISBEHHbIX OCHOBaHWI AN O0TKa3a B Mpueme
LOKYMEHTOB.

Mpoueaypsbl, ycTaHaB/MBaeMble HACTOALLMM MYHKTOM, OCYLLECTBIAKTCA:

npuvemM 3asB/ieHUA N JOKYMEHTOB B TeyeHne 15 MUHYT;

perncrpauma 3asaBneHna B TeYeHNe O4HOr0 AHA C MOMeHTa NOCTYN/eHNsa 3adaBeHus.

Pe3ynbTaT npoueayp: NpPUHATOE U 3apermcTpuMpoBaHHOe 3adBfieHUe, Hanpas/leHHOoe
Ha pacCMOTpPeHne PYKOBOAMTENO UCNOSIKOMA WU BO3BPaLLEHHbIe 3aABUTEN0 LOKYMEHTHI.

3.4. dopMMpoBaHMe W HanpaB/ieHWe MeXBeJOMCTBEHHbIX 3anpoCcoB B OpraHbl,
yyacTBytolme B NpefoCTaBAeHUN MYHULMNANbHON YCayru

3.4.1. 3amMecTuTeNb PYKOBOAUTENS MCMONKOMAa HanpaensieT B 3MEKTPOHHON (opme
MOCPeACTBOM CUCTEMbl MEXBEJOMCTBEHHOIrO 3/1E€KTPOHHOrO B3aMMO/ENCTBUSA 3anpoc O
npeaocTaBeHNN:

1) BbINUCKM W3 OOMOBOI KHUIM (B clydyae, €CNu AOKYMEHT BblflaéTcsi OopraHamm
MECTHOro cCaMoynpaBneHus);

2) Bbinucka 13 EAMHOrO rocyAapCTBEHHOr0 peecTpa HEeABMXMMOCTM O MpaBax

OTAENbHOrO Nuua Ha wuMelolwnecs (UMeBlLIMECH) Y Hero 06bekTbl HEABUXMMOIO
MMYLLECTBA;



3asdBneHMe O nNpefoCTaBNEHUM MYHULUNANbHOW YCNYrn B 3NeKTPOHHOW (hopme
Hanpaensetca B MCNONKOM MO 3M1eKTPOHHON MouTe wau 4vepe3 VIHTEpPHET-MPUEMHYIO.
Pernctpauuns 3asBneHUs, MOCTYMUBLUETO B 3M1EKTPOHHOW (OpMe, OCYL,eCcTBAAETCS B
YCTaHOB/IEHHOM MOPAAKE.

3.3.2.3amecTnTeNb PYKOBOAWTENS UCMONKOMA, Beaywuin npuem  3adBNEHUN,
OCyLlecTBNAET:

YCTaHOB/IEHME NIMYHOCTU 3aABUTENS,

NPoBepPKYy MOSIHOMOYNIA 3aaBUTeNA (B cy4vae AeACTBUA NO JOBEPEHHOCTK);

NMPOBEPKY HanMuna [LOKYMEHTOB, MNPeAyCMOTPEHHbIX MNYHKTOM 2.5 HacTofLlero
PernameHTa,

NnpoBepKy COOTBETCTBUSA npeacTaBfeHHbIX  AOKYMEHTOB  YCTaHOBJIEHHbIM
TpeboBaHMAM (Hagnexauwiee o)OpMsieHMe KONUIA LOKYMEHTOB, OTCYTCTBUE B LOKYMEHTaXx
MNOAYUCTOK, NPUMNMNCOK, 3a4ePKHYTbIX CMIOB U MHbIX HE OFTOBOPEHHbIX MCNpPaBNEHN).

B cnyvae OTCyTCTBMA 3aMeyaHW 3aMecTUTe/lb  PYKOBOAUTENS  MCNOSKOMA
OCyLlecTBNAET:

npueMm N perucTpaynio 3adBfeHUs B creLnanbHOM XypHane,

BpyYeHMe 3asBUTE/I0 KOMWM OMUCK NpPefAcTaBfieHHbIX AOKYMEHTOB C OTMETKOW O
faTe npnuema JOKYMEHTOB, MPUCBOEHHOM BXOAALLEM HOMEpPe, AaTe U BPeMeHW UCMOIHEHUA
MYHULMUNANbHOW YCNYTK;

Hanpas/ieHWe 3aAB/IEHNA Ha PACCMOTPEHNE PYKOBOAMTE/NIO UCMONKOMA.

B cnyyae HanmumMa OCHOBaHWI ANS OTKasa B NpuemMe [LOKYMEHTOB, 3aMeCcTUTeNb
PYKOBOAMUTENA WCMOMKOMa, BeAyWMWA NpueM [LOKYMEHTOB, YBeAOMANAET 3adABUTENd O
HaM4YUM NPenaTcTBMIA ANA perucTpauumm 3asaBneHUs M BO3Bpal,aeT eMy AOKYMEHTbl C
NMUCbMEHHbIM O0ObSCHEHMEM COLEPXaHUSA BblIIBMEHHbIX OCHOBAHWI AN OTKasa B NMpueme
[OKYMEHTOB.

Mpoueaypsbl, ycTaHaBNMBaeMble HAaCTOALWMM MYHKTOM, OCYLLEeCTBATCA:

npuvem 3afdBNeHNd N LOKYMEHTOB B TeyeHue 15 MUHYT,

perncTpayna 3asaBneHna B TeYeHuUe 0LHOro AHA C MOMEHTA NOCTYMN/NEHUA 3aAB/IeHUS.

PesynbTaT npouenyp: NPUHATOE M 3aperucTpupoBaHHOE 3adB/IEHWE, Hanpas/ieHHOoe
Ha pacCMOTpPEeHNe PYKOBOAUTENIO UCMNOIKOMA UNX BO3BPALLEHHbIe 3aABUTENI0 LOKYMEHThI.

3.4. dopMMpoBaHME W HanpaBfeHWe MeXBeAOMCTBEHHbIX 3anpoCoB B OpraHbl,
yuyacTBYIOL e B NPefOCTaBNEHUN MYHULMUNANBHOW YCAyru

3.4.1. 3aMecTuTeNb PyKOBOAUTENSA MCMONKOMa HanpasnseT B 3/IeKTPOHHOW (opme
MOCPeACTBOM CUCTEMblI MeXBeLOMCTBEHHOIO 3/1eKTPOHHOIO0 B3auMMOAEWCTBUSA 3anpoc o
NpeLoCTaB/IEHNN:

1) BbINnUCKM M3 JOMOBOWA KHUTM (B C/lydvae, ecin LOKYMEHT BblJaeTcsi opraHamu
MECTHOro caMoynpaBieHus);

2) Bbinucka u3 EQMHOrO rocyfapCTBeHHOro peecTpa HeABMXKUMOCTW O MpaBax
OTAENbHOTO0 Nuua Ha wumMmewwmecs (MMeBWIMeCs) Y Hero O060beKTbl HeABUXUMOTo
NMYLLECTBA;



3) Bbinncka n3 EgMHOIO rocyfapCTBEHHOr0 peectpa HeABMXMMOCTM 06 OCHOBHbIX
XapaKTepucTmKax 1 3aperMcTpMpoBaHHbIX NMpPaBax Ha 0ObEKT HELABVMXKMUMOCTH.

Mpouesypsbl, ycTaHaBNMBAEMble HACTOALLMM MYHKTOM, OCYLLECTB/AKTCA B TeyeHUe
OfHOro paboyero AHA C MOMEHTa MNOCTYMN/JEHUS 3aAB/ieHUA O MNpejocTaB/ieHnn
MYHULUNANbHOW YCNYTW.

PesynbTat npoLeaypbl: HanpasBaeHHbIN 3anpochl.

3.4.2. Cneumnanuctbl NOCTaBLWMKOB JaHHbIX HA OCHOBaHWMW 3anpoca, MNOCTYNUBLLEro
yepes CUCTEMY MEXBELOMCTBEHHOrO 3/IeKTPOHHOro B3aWMOJEWCTBUA, NPeLfoCTaBNAOT
3anpawmBaeMble AOKYMEeHTbl (MH(pOpMauMio) WAM  HanpasBnAwT YyBeAOMNEHUS 06
OTCYTCTBUW [OKYMeHTa ¥ (M1n) WHGOOPMauUUM, Heob6XoLWMbIX [N MpefocTaB/ieHus
MYHUUMNANbHOW yCNyru (fanee - yBegoMneHne 06 oTkase).

Mpoueaypbl, YycCTaHaBAWBaeMble HACTOAWMM MOANYHKTOM, OCYLLECTBAAKOTCA B
cnefytouime CpoKu:

no [OKYMeHTaM (CBefeHusM), HarnpaBnseMbliM creyunanuctamy Pocpeectpa, He
6onee Tpex pabounx gHeun;

Mo OCTalbHbIM MOCTaBULMKaM - B TeyeHMe MATU [HEW €O [HA NOCTYNjaeHus
MeXBeJOMCTBEHHOI0 3anpoca B OpraH Uan opraHu3auuio, npefoctaBnsoLme JOKYMeHT 1
MH(OpMaLM, ecnu  UHble  CPOKM  MNOAFOTOBKM WM HanpaBleHUs  OTBeTa  Ha
MeXBeJOMCTBEHHbIN 3anpoc He YCTaHOBJIEHbl (efepanbHbIMW 3aKOHaMu, MPaBOBbIMU
aktTamn [paBuTensctBa Poccuiickoin ®Pefepauuv U NPUHATBIMUA B COOTBETCTBUU C
(hefepanbHbIMN 3aKOHAMMW HOPMaTUBHbLIMUM NPaBOBbIMUK akTamu Pecny6nnku TatapcTaH.

PesynbtaT npoueayp: [LAOKYMeHTbl (CBegeHus) nubo ysegomMieHMe 06 oOTKase,
Hanpas/ieHHbIe B MCMOKOM.

3.5. MNoaroToBKa pe3ynbTaTa MyHUUUNANbHON YCNyrK

3.5.13amecTutenb pyKoBOAWUTENA MCNONKOMA Ha OCHOBaHWW  MOCTYMUBLUUNX
CBeAEHWNI:

MOAroTaB/ANBAET MPOEKT PacrnopsXKeHns no oOpPM/IEHUIO LOKYMEHTOB WAN MPOEKT
nucoMa 06 0TKase B O(DOPMJIEHUMN LOKYMEHTOB C YKa3aHUEM MPUYUH 0TKa3a,

opopmndeT pacrnops>keHne (B cnyyae MNPUHATUA peleHns o OodopM/eHnHn
AOKYMEHTOB) WM MPOEKT nucbma 06 OTKase B O(OpPMIeHUU AOKYMEHTOB (B Ccnyyae
NMPUHATUA pewleHns 06 oTKa3e B OPOPMIEHUN AOKYMEHTOB);

OCYLLeCcTB/NfieT B YCTaHOB/IEHHOM MNOpPsAAKe MNpoLeAypbl COrfacoBaHuA MpoekTa
MOATrOTOBJ/IEHHOIO JOKYMEHTA;

Hanpas/iIieT NPOEKT Pacrnops>KEHUA C MPUN0XeHNEM 0(OPMIEHHOTO Pacnops>KEHUS
AN NPOEKT nucbma 06 0TKase B opopMesieHMM LOKYMEHTOB Ha MOAMUCb PYKOBOAWUTENIO
Mcnonkoma.

Mpouenypbl, ycTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCYLLeCTBNAKTCA B [AEHb
MOCTYMN/IeHNA OTBETOB Ha 3anpochkl.

PesynbTaT npouegyp: MPOEKTbl, HamnpasBneHHble Ha MOANUCL PYKOBOAMTENIO
icnonkoma.



3.5.2. PykoBoauTens Mcnonkoma yTBEPXXJAaeT MNPOEKT pacnopsxeHus,
MOAMWUCHLIBAET PaCMoOpPsXXeHWe W 3aBepAeT ero nedyarbto lMcnonkoma wnuv yTBepxpaeT
npukas o6 O0TkKase B OPOPMJIEHUM [LOKYMEHTOB M MNOAMUCbLIBAET MWCbMO 00 OTKase B
oopmMneHnn [OKYMeHTOB. [lognucaHHble [OKYMEHTbl HanpaBnflTCA 3aMecTUTesio
PYKOBOAUTENA UCNONKOMA.

Mpouenypa, ycTaHaBnMBaemMas HACTOAWMM MYHKTOM, OCYLLECTBNAAETCA B [eHb
MOCTYM/IEHNSA NPOEKTOB Ha YTBEPXeHMe.

PesynbTaT npoueaypbl: YTBEPXAEHHbIA MPOEKT pacnopsHXKeHWs W NoAnucaHHoe
pacnops>XeHne WM yTBepPXAEHHOe W NoAMucaHHOe MUCbMO 06 0TKase B OOpPMAEHUN
AOKYMEHTOB.

3.5.3. 3amecTuTENb PYKOBOAUTENSA UCMONKOMA:

perncTpupyeT pacnopsKeHve uam nNUcbMo 06 oTKase.

n3BewlaeT 3asBuTena (ero mnpeAcTaBuTensa) C MCNONb30BaHWEM crocoba CBA3W,
yKa3aHHOro B 3afBNeHWW, O pe3ynbTaTe MNPefoCcTaBNeHUA MYHWULMNANbLHOW yCnyru,
coobLaeT AaTy ¥ BpeMs Bblgayn O(OPMSIEHHOrO Pacnops>XeHusa UaM nucbmMa 06 0TKase B
0(hOpMIEHNN LOKYMEHTOB.

Mpouenypbl, yCTaHaB/MBaeMble HACTOAWMM MYHKTOM, OCYLLECTBMATCA B [eHb
noAnucaHns AOKYMEHTOB pyKoBOAUTeNEM VIcnonKoma.

PesynbTaTr npoueayp: W3BeleHWe 3asBUTend (ero npeacTaBuTens) O pesynbTaTte
npefoCTaBfeHNA MYHULUNANbHOW YCNYyTH.

3.6. Bbigaya 3asBuTENt0 pe3ynbTaTa MyHULUNANbHOWR YCNyTH.

3.6.1. 3amecTUTENb PYKOBOAUTENA MCMNONKOMA:

Ha OCHOBaHWW PacnopsH>KeHWs TOTOBUT AOrOBOP Mepejavun >XWUI0ro MoMeLLeHus B
CO6CTBEHHOCTb 3aaBUTENIO (fanee - 4OroBop).

PernctpupyeT LOroBOp B XYypHane permcrpauuu.

BbifaeT 3aaBUTeN0 4OrOBOpP, NOANUCAHHbLIA PYKOBOAMTENEM VIcnonkoma.

Mpoueaypbl, ycTaHaB/IMBaeMble HAaCTOAWMM MYHKTOM, OCYLLECTBAAKOTCA B TeYeHue
ABYX AHEA C MOMEHTa Bbl4ayn 3assBUTE/II0 MOCTaHOBJIEHME.

Pe3ynbTaT npoueayp: 4OroBOp BblAaHHbIN 3aBUTENIO.

3.7. MpepocTtaBneHne MyHuUUMNanbHoOW ycnyru yepes Mo L

3.7.1. 3aaBuTenb BrpaBe 06paTUTbCA A8 NOJMYYEHUS MYHULUNANbHOW yCcnyru B
M®Ll, B yganeHHoe paboyee mecto MOLL.

3.7.2. MMpepocTaBieHne MyHUUMNanbHON ycnyru deped M®PLL ocyuiecTBnserca B
COOTBETCTBUMN pernamMeHToM pa6otel M®LL, yTBEPXAEHHbIM B YCTAaHOB/IEHHOM MOPSALKE.

3.7.3. Mpn nocTtynneHMn AOKYMeHTOB u3 M®PL, Ha nonyyeHue MyHULMUNaNbHOW
yCcnyru, npoueaypbl OCYLLeCTBNAKTCA B COOTBETCTBUM C NyHKTamu 3.3 - 3.5 HacToswero
PernameHTta. Pe3ynbTaT MyHULMNANbHON YCNYru HanpasnseTcs B MOL.

3.8. NcnpaBrieHne TeXHNYeCKNX oWwmnboK.



3.8.1. B cnyyae o6Hapy>XeHUA TEXHUYECKOW OWNOKN B LOKYMEHTE, ABNAAKOLLEMCSH
pe3y/ibTaTOM MYHULUMNANbHOW YCNYTrW, 3asBUTe/lb NPeAcTaBisfeT B UCMNONKOM:

3asaBfieHne 06 ncrnpaBneHNN TEXHUYECKON OWN6KK (NpunoxkeHune Ned);

AOKYMEHT, BblJaHHbIA 3asBUTEN0 KaK pe3ynbTaT MYHWUMMNANbHOW YCNyru, B
KOTOPOM COLepXMUTCsA TeXHU4Yeckas owmnobka;

AOKYMEHTbI, MMelLWwne HPpUANYecKyto CWUIy, CBUAETENbCTBYHOLWWE O HaIuymu
TEXHUYECKOM OWMNOKN.

3adBneHne 06 McnpaBNeHUM TEXHUYECKOW OWMOKM B CBEAEHMAX, YKa3aHHbIX B
AOKYMEHTE, SBNAIOLWEMCA Pe3ynbTaTOM MYHULUNANbHON YCNyru, Nofaetcs 3asBuTenem
(yno/IHOMOYEHHbIM NpeAcTaBUTeNeM) NUYHO, M60 NOYTOBbLIM OTNpasfiieHUnemM (B TOM
ynucne € WUCMNONb30BAHMEM 3NEKTPOHHOW MNOYTbl), NM6GO uYepe3 eAUHbIA MopTan
roCyfapCTBEHHbIX W MYHULUNANbHbLIX YCAYT WAM MHOTOPYHKUWOHANbHbLIA LeHTP
npeAocTaB/ieHNs TOCYLapCTBEHHbIX U MYHULMUMANbHBIX YCAYT.

3.8.2. 3amecTuTenb pPYKOBOAWTENA WCMNOMKOMa, OTBETCTBEHHbLIN 3a Mpuem
JOKYMEHTOB, OCYLLeCcTBAAET Npuem 3asaBneHns o6 ncnpaBneHNUM TEXHUYECKON OLWUOKM,
perncTpupyet 3adaB/ieHWE C MPUNOXEHHbIMU JOKYMEHTAMMU .

Mpouenypa, yctaHaBnMBaemas HacTOAWMM MYHKTOM, OCYLLECTBNAETCA B TeYEHMUe
OAHOro [HA C MOMEHTa perncrpauumn 3asaBfieHus.

3amecTuTeNlb PYKOBOAMTENS WCMONKOMA paccmaTpuBaeT AOKYMEHTbl M B Lensx
BHECEHWS UCNpPaB/EHNA B AOKYMEHT, ABNSAIOLWMNIACSA pe3ynbTaTOM YCAYruW, OCYyLLeCTBASET
npoueaypbl, NpefycMOTPeHHble MNYyHKTOM 3.5 HacTosduwero PernameHTta, W BblgaeT
MCMpPaB/EHHbIA AOKYMEHT 3aaBUTEN0 (YNONHOMOYEHHOMY MPeAaCcTaBUTENO) IMYHO MOA
pocnucb C u3bATUEM Yy 3aaBuUTeNns (YNOJIHOMOYEHHOro MpeAcTaBUTeNd) OpuruHana
[OKYMEHTa, B KOTOPOM COJAEPXWUTCA TeXHM4Yeckas owwnbka, WNM HanpasBnseT B afpec
3afBMTENs MOYTOBbIM OTnpaBneHnemM (NOCPeACTBOM 3/IEKTPOHHOM MOYTbl) MUCbMO O
BO3MOXHOCTU MONYYEeHUS [LOKYMeHTa Mpu npefocTaBNeHUM B UCMOJIKOM OpuUrnHana
[OKYMEHTa, B KOTOPOM COLEPXUTCHA TeXHUYecKaa owmnbka.

Mpoueaypa, ycTaHaBNMBaemMas HacTOALWMM MYHKTOM, OCYLLECTBNAETCA B TeYeHue
Tpex AHein nocne 06HapPYXXeHWS TEXHWYECKOW OWMOKM uan nonyvyeHus oT Nboro
3aMHTEpPecOBaHHOIO NMLa 3asaBNeHns 0 AONYLWEeHHON owmnbKe.

Pe3ynbTat npoueaypbl: BblAaHHbIA (HanpaBNeHHbIA) 3asBUTENO LOKYMEHT.

4. MopsafoK U GOopMbl KOHTPONSA 3a NPefoCTaBNeHNEM MYHULUNANbHOW YCAYTu

4.1. KOHTpONb 3a NOMHOTO M Ka4yeCcTBOM MPeAoCTaBAeHUS MYHULMUMANbHOW yCcnyru
BK/OYAeT B cebsl BbISIBMIEHWE W YCTPaHEHME HapyLlIeHWid npaB 3asBuTeneld, npoBefeHue
NMpoBepoK co6MoeHns npoueayp NpeAocTaBNeHns MyHUUUNANbHOW YCNyri, NoaroToBKy



peweHnn Ha pgeicteua  (6e3genicTBMe)  AO/MKHOCTHBIX — NIML,  OpraHa  MeCTHOro
camoynpaB/ieHus.

dopmMaMy KOHTPONSA 3a CO6MOAEHNEM WUCMNONHEHUS aAMUHUCTPATUBHBIX Mpoueayp
ABNAOTCA:

1) npoBepka W corfacoBaHWe TMNpOeKTOB [AOKYMEHTOB MO MpeAoCTaBNEHUIO
MYHULMNaNbHOW ycnyru. Pe3ynbTaToM MPOBEPKMN ABNAETCA BU3MPOBAHUE NPOEKTOB;

2) NpOBOAMMble B YCTaHOB/IEHHOM MOPSAKe NPOBEPKU BeAeHUA LeNoNnpon3BOACTBA,;

3) npoBefeHNe B YCTAHOB/IEHHOM MOPSAKEe KOHTPOJIbHbIX MPOBEPOK COOMOAEHNUA
npouesyp NpesocTaB/ieHUs MyHUUUNANbHOW YCNYTW.

KOHTpONbHbIe NPOBEPKN MOTYT OblTb MAaHOBbIMU (OCYLLECTBAATLCA HA OCHOBaHWUU
MNONYrogoBblIX WAW TOAOBbIX MNJaHOB paboTbl OpraHa MeCTHOro CcamMoynpaBfieHUs) K
BHeMsaHoBbIMW. [Mpu MpoBefeHWU NPOBEPOK MOryT paccmaTpuBaTbCqd BCe BOMPOCHI,
CBA3aHHble C NpejocTaB/fieHUeM MYHUUMNaNbHOW YyCnyrun (KOMMNNEKCHble NPOBEpPKKW), UK
MO KOHKPETHOMY obpalleHnto 3ai9BUTeNS.

B uensx ocCywecTBNeHMA  KOHTPONS 3a COBeEpWEHWEM  AEACTBUIA  npwu
NpefoCTaBfieHUM MYHULMNANbHOW YyCAyrM W NPUHATUM  pPelleHUin pPYKOBOAUTENIO
Wcnonkoma npefAcTaBAlOTCA CNpaBKM O pesynbTaTax npefocTaBfieHUs MYHULUNanbHOM

ycnyru.
4.2. Tekyuwmumin KOHTPONb 3a COOGMHOAEHMEM MNOCNefOBaTeNbHOCTM [AEeNCTBUMN,
onpeAeneHHbIX aAMUHUCTPaTUBHbIMU npoueaypamu no npeAoCTaBNEHNIO

MYHULMNANbHON YCNYru, OCYLLEeCTBAAETCA PyKOBOAUTENA VICNONKOMa OTBETCTBEHHbLIM 3a
opraHusaumto paboTbl MO NPefOCTaBAEHNIO MYHULMNANbHOW YCAYTHN.

4.3. TlepeyeHb [O/MKHOCTHbIX /UL, OCYLWECTBAAKWMX TeKYyWNA KOHTPOSb,
yCTaHaBNMBAETCA TMOMOXEHUAMUN O CTPYKTYPHbIX MNOApPa3fe/ieHnAxX opraHa MeCTHOro
camoynpas/ieHVa U LO/MHKHOCTHBIMUW pernamMmeHTaMu.

Mo pesynbTataM NPOBeAEHHbLIX MPOBEPOK B C/llyyae BbIAB/IEHWS HapyLeHU npas
3afBUTeNel BUHOBHble /fMLa MNPUBJIEKAOTCA K OTBETCTBEHHOCTUM B COOTBETCTBUM C
3aKOoHOfaTenbcTBOM Poccuitckon ®depepaynin.

4.4. PykoBoanTenb opraHa MeCcTHOro camoyrnpasieHUa HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPeHMe obpalleHnid 3aaBUTENEN.

33amecTuTeNb PYKOBOAWUTENA CTPYKTYPHOro nofpasfeneHnsa opraHa MeCTHOrO
camoynpaB/ieHUss HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe M (MNM) HeHagnexalee
BbINO/NHEHME a4MWHUCTPaTUBHbIX [OEeWCTBUI, YyKaszaHHbIX B pasfene 3 HacTofAwero
PernameHTa.

[ OMKHOCTHbIE NMLA U UHble MyHULUUNaNbHbIE CNyXallue 3a pelleHns u AencTema
(6esgeincTame), NPUHUMaeMble (ocyuwiecTBnisemble) B Xopfe npeaocTaB/ieHnA
MYHULUNANbHOW YCNYTWU, HECYT OTBETCTBEHHOCTb B YCTaHOBNEHHOM 3aKOHOM MOPsAKe.

4.5. KOHTpPONb 3a NpeAoCcTaBNeHUEM MYHULUMUNANbHOW YCNYTrXM CO CTOPOHbI FpaXkaaH,
MX 0ObeAMHEHWA 1 opraHusayuii, OCyL,ecTBNAeTCA MNOCPEeACTBOM  OTKPbITOCTU
[eATeNnbHOCTM opraHa MecTHOro camoynpaBfieHUa Npu NpeAocTaBNeHUM MYHULMUNANbHON
YyCNyru, nofiyyeHUs MOSMIHON, aKTyanbHOW W [OCTOBEPHOW WHGpOpMauunm o0 nopsaske
npeaocTaB/ieHUs MYHULMUNANbHOW YCAYrM U BO3MOXXHOCTU [OCYAe6HOro paccMoTpeHus
obpalieHnii (kano6) B npouecce NpegoCcTaBNeHNs MYHULLMNANbHOW YCNYTU.



5. JocypebHbi (BHecyfebHbIN) NOPAAOK 00XXanoBaHUA pelleHnm n gencTteunii
(6e3necTBMA) OPraHoB, NPeaoCTaBAALWNX MYHULUNANIbHYIO YCAYTY, a TaKXe UX
AO/MKHOCTHbBIX /INL, MYHULMNANbHbIX CAYXaLnx

5.1. MonyyaTenn MYHUUMNANbHOW YCNYyrM WMeKT nNpaBo Ha 006)XanoBaHue B
pocyaebHoM nopsake feictBuid (6e3feincTBus) cOTpyLHUKOB MCNonKoMa, yHacTBYHOLLNX
B NPeAoCTaBNeHUN MyHUUMNanbHOW ycnyrn, B icnonkom mnm B COBET MYHUUMNANbHOIO
o6pa3oBaHus.

3asBUTENb MOXET 06paTUTbCS C XKanoboi, B TOM YMC/e B CNefYOWNX Cnyyvasx:

1) HapylweHMe CcpokKa perucTpauuyM 3anpoca 3asBUTens 0 NpPefoCTaBleHUN
MYHULMNANbHOW YCNYTK;

2) HapyleHne cpoKa npeaocTaBleHUA MYHULMUNANIBHOW YCNYTH;

3) TpeboBaHne Yy 3aABUTENA [LOKYMEHTOB, He MPefyCMOTPEHHbIX HOPMAaTUBHbIMU
npaBoBbIMKW akTamMu Poccuitckoin depepaumnn, Pecnybnmkn TaTapcTaH, OpraHoOB MeCTHOIO
camoynpasfieHnsa BYrynibMWHCKOro  MYHUUMMNANbHOro panoHa [Ana npefoctaB/ieHus
MYHULUNANbHOW YCNYTW;

4) 0TKa3 B nNpuemMe [AOKYMEHTOB, MNpeAoCTaB/lieHWEe KOTOPbIX MpeaycMOTPEHO
HOPMaTUBHbIMW MNpPaBOBbIMW akTamu Poccuiickoin ®epepauunn, Pecnybnmku TartapcTaH,
OpraHoB MeCTHOro camoynpaBneHus ByrynbMWHCKOr0O MYHWUUMMNANbHOro panoHa Ans
npeAoCTaBNeHNA MYHULUNANbHOW YCNYTK, Y 3a8BUTENS;

5) oTKka3z B NpefoCTaBfeHUM MYHULUNANIBHOW YCNYrn, ecim OCHOBaHMA 0TKasa He
npegycMoTpeHbl pefepanbHbIMK 3aKOHaAMU U MPUHATBIMU B COOTBETCTBUMN C HUMU UHBIMMU
HOPMaTUBHbIMW MNpPaBOBbIMW akTamu Poccuiickoin depepaynun, Pecnybnukm TartapcTaH,
OpraHoB MeCTHOro caMoynpas/fieHUs BYryfibMMHCKOTo MyHULMNANbHOIO panoHa;

6) 3aTpe6oBaHMe OT 3aaBUTeNs NpW NpefoCcTaBNeHUN MYHUULUNANbHOW YCNyru
nnatbl, He MNPeayCMOTPEHHONW HOPMaTMBHbIMKW MNpPaBOBbIMW akTamu Pocculickoi
depepaunm, Pecny6nvnku TartapcTaH, opraHosB MECTHOro camoynpaBneHus
BYyrynbMWHCKOro MyHULUMNAaNbHOTO paioHa;

7) oTka3 lcnonkoma, [O/MKHOCTHOro snuuya KMcnonkoma, B uUcnpaBieHUM
JOMYLUEHHbIX 0MeyaToKk W OWWO60K B BbIfAHHbIX B pe3ynbTate MpeaocTaB/ieHns
MYHULMNANbHON YyCNyrn AOKYMeHTax Nubo HapyleHuWe YCTAHOBNEHHOr0 CpoKa TaKuXx
ncnpasneHuii.

5.2. )Xanob6a nopgaetca B MNUCbMEHHOW (opMe Ha OyMaXXHOM HOCUTene wau B
3NeKTPOHHON thopMme.

Xanoba MoXeT 6bITb HanpaBneHa Mo noute, 4yepes MOPL,, ¢ ucnonb3oBaHUEM
NHHOOPMALMOHHO-TENEKOMMYHUKALUNOHHON ceTn  "MHTepHeT", oduuManbHOro canta
ByrynbMMHCKOro myHuuunanbHoro parnoHa (http://www.bugulma.tatarstan.ru), EguHoro
nopTtana rocyfapCTBEHHbIX W  MyHuUuunanbHblX ycnyr Pecnybnukum  TartapcTaH
(http://uslugi.tatar.ru/). EguHoro noprtana rocyfapCTBEHHbIX W MYHULUMANbHbIX YCAyr
(pyHkynin) (http://www.gosuslugi.ru/), a TakXKe MOXeT ObiTb MNPUHATA MPU JIMHHOM
npuemMe 3asaBUTeENS.


http://www.bugulma.tatarstan.ru
http://uslugi.tatar.ru/
http://www.gosuslugi.ru/

5.3. CpoK pacCMOTpeHUs Xanobbl - B TeyeHMe NATHaAUATV pabounmx LHeiR co AHS ee
pernctpaumn. B cnyyae  o6)anoBaHud  OTKasa  opraHa, npefocTaB/fAlOLWero
MYHULWUNANBHYO  YCAyry,  AO/DKHOCTHOrO  /fuMua  opraHa,  MpefocTaBiAoLWero
MYHULUNANbHY YCNYry, B NpueMe [AOKYMEHTOB Yy 3asBuUTens nMbo B WUCMPaB/eHUU
[JOMYLEHHbIX 0Meyatok ¥ OWKMBOK uAM B cayyae 006XanoBaHWSA  HapylleHus
YCTaHOB/IEHHOTO CpPOKa TaKMX WCNpaBfeHW - B TeyeHUe NATM pabouymnx AHel co AHA ee
perncrpauyum.

5.4. )Kanoba fo/mkHa cogepxaTb CegyoLuy MHpopMayuto:

1) HaumMmeHOBaHWe opraHa, MpeaoCcTaBAAOLWEro Ycayry, AO/MKHOCTHOrO uua
opraHa, MpefoCTaBNAKOWErO YCAYyry, WM MYHUUUMNANbHOTO C/AyXawero, pelweHus wu
aenctema (6e3aelicTBme) KOTopbIX 06XKanyrTCs;

2) (amunuio, nMmdA, 0T4YecTBO (MocnegHee - MpPU HanAUyuK), CBEAEHUA O MecTe
XWUTenbCcTBa 3adBUTENA - (U3MYECKOro nuua nmbo HaMMeHOBaHWE, CBEAEHUA O MecTe
HaxXO0X/eHna 3adBUTENA - PUAMYECKOro nuua, a Takxke Homep (HOMepa) KOHTAKTHOIO
TeneoHa, agpec (agpeca) 3/eKTPOHHON MNOYTbI (MPWU HaAMYMK) U NOYTOBbLIN agpec, Mo
KOTOPbIM A0/KEH OblTb Hanpas/eH OTBET 3aABUTENIO;

3) cBefeHMs 06 06XanyembiX peweHusax W aenctemsax (6e3aeiicTBMKU) OpraHa,
NpefoCcTaBNAOLWEro  MYHUUMNANbHYK  YCAyry,  AO/DKHOCTHOrO  /mMua  opraua,
NpeaocTaBAOLWEro MyHULUNanbHY YCAYTYy, UIW MYHULUNANBHOTO CY>XAaLlero;

4) [oBOAbl, Ha OCHOBaHUM KOTOPbIX 3asiBUTE/lb HE COrNaceH C peweHuem w
penctemem (6e3geicTBMEM) oOpraHa, NpegocTaBAAOWEro ycnyry, AO/MKHOCTHOrO nuua
opraHa, NpefoCTaB/AOLWLEr0 YCNYTY, WX MYHULMUNANBHOTO C/y>KaLLero.

5.5. K xanobe mMoryt ObiTb NPUMIOXEHbl KOMUWM [AOKYMEHTOB, MOATBEPXKAANLLMX
N3N0XEHHbIe B Xanobe o6CcToATeNbCTBA. B TakoM cnyyae B xanobe NpuMBOAUTCA MepeyeHb
npunaraeMblX K Heil JOKYMEHTOB.

5.6. )Xano6a nognucbiBaeTcs nofaBwnM ee noayyvyaTeneMm MyHULMUNANbHOW YCNYTN.

5.7. Tlo pesynbTataM paccMOTpPeHUs >anobbl pykoBoauTens Wcnosnkoma (rnaea
MYHULMNANbHOIO paiioHa) NPUHUMAET O4HO M3 CNEeAYHLUNX PELEHWNN:

1) ypoBnetTBoOpsieT Xanoby, B TOM 4yucjie B (DOPMe OTMEHbI MPUHATOrO peLleHus,
ncnpasfieHNa LONYLEHHbIX OPraHoMm, NpefoCTaB/ALWNUM YCNyry, oneyatok n ownbok B
BblJaHHbIX B pe3y/nbTaTe MNpefoCTaBfeHNA YCNyrn [LOKYMeHTaxX, BO3BpaTa 3afBUTENt0
AEHEXHbIX CPeACcTB, B3MMaHMWe KOTOPbIX He MpeaycCMOTPEHO HOPMaTUBHbLIMW MPaBOBbIMYU
akTamy Poccuiickoin depepaumy, HOPMaTUBHbIMK MPaBOBbIMKU aKTamMu Pecny6aunku
TartapcTaH, a TakXXe B UHbIX (hopmMax;

2) 0TKa3blBAEeT B Y0BIETBOPEHMUN Xanoobswl.

He nosgHee AHA, cnefytowero 3a [AHEM TMPUHATUA peWeHns, YKa3aHHOro B
HaCTOALWEM MNYHKTe, 3asaBUTEN0 B MUCbMEHHOW (OpMe W N0 >XenaHUK 3afaBUTeNs B
3NEKTPOHHON (hopMe HanpaBNsieTCd MOTUBUPOBAHHbINA OTBET O pe3y/ibTaTaX PacCMOTPEHUS
Xanobol.

5.8. B cnyyae ycTaHOBNeHMA B XO4e WIM NO pesynbTaTaM PacCMOTPeHUs Xanobbl
NpPuU3HakoB cocTaBa agMWHWUCTPATMBHOIO  NpaBOHApPyLWeHUs  WUAKM  NPecTynneHus
LOMKHOCTHOE  NIMUO, HajeneHHoe TMOJIHOMOYMAMM MO  PacCMOTPEHUIO  >Kanoob,
He3aMeaNUTeNbHO HanpaBifeT UMeKLWMecs MaTepuanbl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne 1

(HaI/IMeHOBaHVIe opraHa MecTHOro camoynpasneHuNA

MyHMLMNanbHOro o6pasoBaHus)

oT

(nanee - 3a9BUTEND).

(bamunnuns, nms, oTUyecTBO, NACNOPTHbIE JaHHbIe, PerncTpaLmno No MecTy
XXUTENbCTBA, TeNegoH)

3aaBneHue
06 o(hopMNEHUN JOKYMEHTOB MpPW nepefade XU/blX NOMELWEHNA B COGCTBEHHOCTb
rpaxaaH

Mpowy Bac opopMUTL JOKYMEHTbI B COGCTBEHHOCTb.
A[pec XX1M0ro NoMeLLeHNs: MyHULUNANbHbIA paiioH (rOpOACKO OKpyTr),
HaCeNIeHHbIN NYHKT yn. a.

K 3adBneHuto npunararoTcsa cnegyrowme oTCKaHUPOBaHHbIE JOKYMEHTbI:

1) lOKyMeHTbl, YA0CTOBEPAIOLME NMYHOCTb KaXKAOI0 Y/eHa CeEMbN;

2) [OOKYyMeHT, NoATBepXAawwWmnii nonHOMOYMA npeactaButens (ecnM OT UMEHWU
3a9BUTENs AeiNcTBYeT NpefAcTaBUTENb);

3) [OKyMmeHT, NOATBEPXAAOLWMA nNpaBo rpaxgaH Ha MNOMb30BaHWE >KWU/bIM
nomMmewieHnem (opgep, JOroBop

COLMaNbHOro HaiMa X1oro noMeLeHuns);

4) Bblnucka 13 [LOMOBOW KHUrM (B CcnAy4vae, ecnM  [LOKYMEHT Bbljaetcs
KOMMEpPYECKMMMN OpraHm3aumamn);

5) Konuio 0neKyHCKOro yAOCTOBEPEHMS, €CNN B XXWIOM MOMELLEHUM MPOXMBAKOT
NCK/IOUYNTEIbHO HECOBepLIEHHONeTHUe B Bo3pacTte oT 14 go 18 net nnb6o rpaxgaHe,
OrpaHUYeHHbIe B 1eecnocobHOCTY;

6) PeweHne 0 Ha3HaYeHWM OMNeEKyHa, MOMe4YnTens, KOMUK  OMNEeKYHCKOro
YAOCTOBEPEHMNSA, pas3pelleHne OpraHoB OMNEKM W MNONevynmTenbCTBa Ha MpuBaTusaumio
W00 NOMELEHNS - NPXU NpUBaTM3aLMKM XKXUIOT0 NMOMELWEHNUS, B KOTOPOM MPOXUBAKOT
NCK/IIOUNTENIbHO HECOBEPLUEHHOIeTHNE B Bo3pacTe 40 14 neT, HefleeCcnocobHble rpaxiaHe;

7) HoTapmanbHO 3aBepeHHOe 3asBfneHMe 06 OTKase OT yyacTus B npuBaTu3ayuu
(ecnun yneHbl CEMbKM He XenawT y4yacTBOBaTb B NpuBaTusaynm);



8) CnpaBKa 0 HeMcnonb3oBaHUM Npaea 6eCcNNaTHON NpuBaTU3aLMUK C NPEXHUX MeCT
XUTENbCTBA.
O6A3yt0Cb NpK 3anpoce NPeaocTaBUTb OPUTMHANbI OTCKAHMPOBAHHbLIX AOKYMEHTOB.

(pata) (nognuck) (PNO)



MpunoxeHne Ne2

Bnok-cxema nocnefoBaTenbHOCTHU AGMCTBMVI no npegocTtaB/ieHNIO Mwau,wnaanoﬁ ycnyru

Cneyunanuct OTgena onpeaenset
Heo6X0ANMOCTb 3anpoca
{0OKyMeHTOB uyepe3 cucTemy
!Me)KBeAOMCTBeHHDrO
31eKTPOHHOTO0 B3aumogeicTens
3anpocbl

Cneuvnanuct OTgena nposepseT
Hanuuyve OCHOBAHWM ANs 0TKasa u
npeAocTaBfeHUN ycnyru,
npeAycMOTPeHHbIX B M. 2.9
‘HacTosLero pernamMeHTa

-OTcyTCcTBYET

Cneuuanuct oTaena rotoBuT
NpoeKT JOKYMeHTa

HavanbHuk OTgena
cornacopbiBaeT MPoeKT
[OKyMeHTa

PyKoBOAWTENb Mcnonkoma
noagnuvcbiBaeT JOKYMEHT

Cneuvanuct Orpgena

Ha 0CHOBaHWWN AOKYMEHTa
roTOBUT J0roBOp nepejayun
KWNOro NOMelU,eHns B
CO6CTBEHHOCTL 3aABUTENIO,
perncTpupyert, yTBepxaaeT B
YCTaHOBNEHHOM MopsaKe
AOTOBOP U BbIAACT 3asiBUTENHO

“Heobxoanmo
3anpocuThb -4a-
.. LOKYMEHThI

Cneuyunanunct OTgena HanpasnsieT
3anpochbl

CrneyunanuncTbl NOCTaBLNKOB
AaHHbIX 06pabaTbiBalOT 3aNpocChkl
M NpejCcTaBNAT AaHHble
(cBefeHns) nnn ysegomneHume o6
OTCYTCTBUW AOKYMEHTOB

(cBCcACHW)
»®" OcHOBaHUA Ansa
«'OTKasa 0TCYTCTBYOTA?"
Cneyvanuct
MpoeKT AoKymMeHTa orpgcna roTosuT
nucbmo 06
oTkase

CornacoBaHHbll
MPOeKT JOKYMeHTa

"

lloanucaHHbI i
[OKYMEHT UAN NUCbMO
06 oTkase

:BblfjaHHbIW foroBop

WAn NucbMo 06 oTKase

Mo3HpauwcHNbI
3aaBu lcniwo
AOKYMEHThbI

3aunp
npenoe 1

Aokymen Ibl
(cBepaeHuns) namn
yBejjoMneHne
*06 oTeyT e inmmn
AOKYMEHT OH

<.. . 1



PykoBoguTento

MicnonHWTENbHOro KoMuTeTa
HOBOCYMapOKOBCKOI0 CeNbCKOr0
noceneHna ByrynbMmHCKOro
MYHULMNAaNbHOTo paioHa Pecny6anku
TartapcTtaH

or:

3aaBneHue
06 ncnpaBneHNUN TEXHUYECKON OLWNOKN

Coobuwaw 06 ownbke, [ONYULEHHOW MNpPUW OKaszaHUM MYHULUNANbHOW YCNyru

(HaumeHOBaHMe ycnyru)
3anucaHo:

MpaBubHbIE CBEEHUS:

Mpowy  UcCNpaBUTb  AOMYLEHHYH  TEXHWYECKY  OWWBKY U BHECTM
COOTBETCTBYIOLME W3MEHEHUS B AOKYMEHT, SBNAOWMIACA pe3ynbTaTOM MYHULMUMNANbHOV
yCnyru.

Mpunarato cnegyrouine 4OKYMEHTbI:

1

2.

3.

B cnyyae nNpPUHATMS pelleHUss 06 OTKNOHEHWM 3asBfieHUs 06 MWCNpaBneHuu
TEXHUYECKOI OLINOKM NPOLIY HANPaBUTh TAKOE PELIEeHUE:

NnocpeacTBOM OTNpaB/feHNs 3NeKTPOHHOTO AOKYMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHO KOMuWM Ha GYMaXHOM HOCMTeNe MOYTOBbIM OTMpPaBAeHUEM MO
agpecy:

MoaTBepXaal0 CBOE COrfacue, a TakXKe corfacue npeacTaBIsieMOro MHOK Nivla Ha

00paboTKy nepcoHaNbHbIX AaHHbIX (CO6Op, cucTeMaTM3auul, HaKOM/EeHMEe, XpaHeHue,
yTOUYHeHne (06HOB/MEHME, W3MEHEHWE), WCMOo/Mb30BaHMe, pacnpocTpaHeHue (B TOM uucne
nepegadvy), o6esnnumBaHue, 6/10KMPOBaHME, YHUUTOXKEHNE MEPCOHANIbHbIX AaHHbIX, a Takxe
MHbIX [OeACTBUWA, HeoOXOAMMbLIX AN 00paboTKM NEpPCOHaNbHbIX [aHHbIX B paMKax
npeaocTaBNeHns MYyHUUMNANbHOW ycayrn), B TOM 4ucfie B aBTOMaTU3MPOBAHHOM pEXMME,
BK/OYAs NPUHATUE PeLUeHUn Ha MX OCHOBE OpraHoOM MNpeAoCTaBAAKLWMM MYHULMNANbHYHO



YCnyry, B Lenax npefocTaBfeHns MyHULMUNANbHOW YCNyTn.

HacTodwmm noATBepXAal: CBeAeHUs, BK/IOYEHHble B 3asaB/eHMe, OTHOCALMecs K
MOE JNIMYHOCTU W MNPeACTaBNAEMOMY MHOK /MLy, a TakXe BHECeHHble MHOK HUXe,
[OCTOBEPHbI. [JOKYMeHTbl (KOMWUW AOKYMEHTOB), NPUIOXEHHbIE K 3aB/IEHNI0, COOTBETCTBYIOT
TpeboBaHMAM, YCTaHOBJIEHHbIM 3aKOHOAATeNbCTBOM Poccuiickoin Pepepauun, Ha MOMEHT
npeacTaBieHNs 3aAB/IEHUA 3TU  [LOKYMEHTbl [eACTBUTENbHbI W COLepPXaT [OCTOBEpPHbIe
CBefeHMS.

[lato cBoe cornacve Ha yyacTue B OMpoce No OLieHKe KayecTsa NpefoCTaB/IeHHON MHe
MYHUWLMMNaNbHOW YCNyru No TefieoHy:

(nata) (nognuce) (®.1.0))



MpunoxeHune
(cnpaBoy4HOe)

PeKBU3UTbI AOMXXHOCTHbIX UL, OTBETCTBEHHbIX 3a NpeAoCTaB/IeHMe
MYHULMNANbHON YCNYTN 1 OCYLLLECTBNSALLIUX KOHTPONb €8 UCMOMHEHUS,

McnonHnTeNbHbIN KOMUTET HOBOCYMapOKOBCKOI0 CeTbCKOr0 NMOCesIeHNS
BYrynbMMWHCKOr0 MyHULUMNANbHOI0 paioHa

[JOMKHOCTb TeneoH DNEeKTPOHHbIN afgpec

PykoBoauTENb ncnonHutenoHoro 8(885594)5-80-05 Nsum.Bug@ tatar.ru
KomuTeTa HoBOCYMapOKOBCKOro

CeNbCKOro nocesieHns

3amecTuTenb pykosogutens 8(885594)5-80-43 Nsum.Bug@ tatar.ru
MCMOMHUTENbHOTO KoMuTeTa

HoBoCcymMapoKOBCKOT0 CeNnbCKOro

noceneHuns
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MpunoxkeHne Ne 1

B
(HanmeHOBaHWe opraHa MecTHOro caMmoynpaB/ieHUs
MyHULMNanbHOro o6pasoBaHus)
oT
(nanee -
3a9BUTEND).

(BNS OPUANYECKUX ML, - MOIHOE HAVMEHOBaHWe, OpraHn3aLMoOHHO-
npaeoBas (hopma, CBeeHUsI 0 FoCyJapCTBEHHOW perucrTpauumn; ans
(hU3NYECKNX NNL, - PaMUINSA, UMSI, OTUECTBO, NACNOPTHbIE JaHHbIe)

SAABNEHWNE

0 BblJaye pa3peLleHmnsa Ha BbipybKy, KDOHMPOBaHWE UK NOCAAKY AEPEBLEB U
KYCTapHMKOB

Mpowy Bac cornacosaTb BbipybKYy (KpPOHMpOBaHWe) [epeBbEB B KONMYECTBE

wrtyk  ( ) pacTywmx  OKO/fo  34aHus N0 ajpecy:
no MPMYnHe TOro, 4YTo AepeBbsA PacTyT B HEMOCPELCTBEHHOM
6nmM3ocTM K (PyHAAMEeHTY 3[4aHusd, KOTOpOe TMPUHALMEXWUT MHe Ha npase
Co6CTBEHHOCTU. PaspywarwT @yHhameHT. [lepeBbA O4YeHb CTapble, BeTKM nNpu
CUNbHOM BeTpe nagakT. lNMocne nposefeHns paboT 065A3yHOCb MPOBECTU 03e/1EHEHNUE
npuneratowen tepputopumn. OTXoA4bl AepPeBbEB CAaMOCTOATE/IbHO BbIBE3Y Ha MOAUIOH
TBO.

K 3asaBneHunto npunaratTcs crefytolime oOTCKaHMPOBaHHbIE LOKYMEHTHI:

1) JOKYMEHTbl YAOCTOBEPAOLNE NMNYHOCTD;

2) LJOKYMeHT, NOATBepXAaloLWmMn noIHOMOYNS npeacTaBmuTens (eCnmM OT UMEHU
3aaBUTENS AeCTBYeT NpeacTaBuUTeNb);

3) Cxema yyacTka Ao O64mKanwmnx CTPOEHWUIA WAWM LPYTUX OPUEHTUPOB C
HaHeCeHMEM 3e/IeHbIX HaCaXXAeHUI, nognexawnx Bbipyoke;

4) 3aBepeHHble KOMUK MpaBOyCTaHaBNMBAKLWMX W MPaBO MOATBEPXAAOLNX
LOKYMEHTOB Ha 3eMefibHbl/i Y4acTOK, eC/in 3eMe/ibHbIl y4acTOK He 3apernmcTtpupoBaH
B EAVHOM rocyapCTBEHHOM peecTpe npas Ha HeABUXMMOE UMYLLECTBO W CAENOK C
HUM;

5) YTBepXAeHHas NPOeKTHas AOKYMeHTauus B Cfyyae, ecnm Npou3BOAMTCS
BbIpyOKa 3eMeHbIX HacaXpAeHwi, nonagarwwmx nop rabapuTbl Npu CTPOUTENbCTBE
30aHUNI N COOPYXEHNIA;

6) CornacoBaHue C BnagenbuaMn 3aTtparmBaeMbiX TePpPUTOPUIN YCIOBWUIA
BbIPYOKMN N nepecajku 3e/eHblX HacaXAeHWN;



