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06 yTBep)K)J,emUI a)J,MHHHCTpaTHBHoro

perJIaMeHTa npe)J,OCTaBJIeHH.S1 MyHH-

IJ;HnaJIbHOll yCJIyrH no BbI)J,aqe BbIllHCKH H3

reHepaJIbHOrO nJIaHa nOCeJIeHH5I

B IJ;eJI5IX nOBblIIIeHH5I 3<p<peKTHBHoCTH H KaqeCTBa )J,e5lTeJIbHOCTH

MyHHIJ;HnaJIbH@X opraHOB BJIaCTH BepxHeyCJIOHCKOro MyHHIJ;HnaJIbHOrO pallOHa no

06eCneqeHHIO peaJIH3aIJ;HH npaB H 3aKOHHbIXHHTepeCOB <pH3HqeCKHXH IOpH)J,HqeCKHX

JIHIJ; H npHHHMa51 BO BHHMaHHe I10p5l)J,OK pa3pa60TKH H yTBep)K)J,eHH5I

a)J,MHHHCTpaTHBHbIX perJIaMeHTOB npe)J,OCTaBJIeHH5I rocy)J,apCTBeHHbIX yCJIyr

HCnOJIHHTeJIbHbIMH opraHaMH BJIaCTH Pecny6JIHKH TaTapCTaH, yTBep)K)J,eHHbIll

npHKa30M MHHHCTepCTBa 3KOHOMHQeCKOrOpa3BHTH5I POCCHllCKOll <Pe)J,epaIJ;HH OT

10.02.2012 NQ52 «06 yTBep)K)J,eHHH <pOPMbI TeXHHQeCKOrO nJIaHa 06'beKTa

He3aBepIIIeHHoro cTpOHTeJIbCTBa H Tpe60BaHHll K ero nO)J,rOTOBKe», Y CTaBOM

BepxHeyCJIOHCKOro MyHHIJ;HnaJIbHOrO pallOHa Pecny6JIHKH TaTapCTaH,

HCnOJIHHTeJIbHbIll KOMHTeT BepxHeyCJIOHCKOro MyHHIJ;HnaJIbHOrO pallOHa

Pecny6JIHKH TaTapCTaH I10CTAHOBJUIET:

1. YTBep)J,HTb a)J,MHHHcTpaTHBHbIll perJIaMeHT npe)J,ocTaBJIeHH5I

MYHHIJ;HnaJIbHOllyCJIyrH no Bbl)J,aQeBbIllHCKHH3 reHepaJIbHOrO nJIaHa nOCeJIeHH5I.

2. HaQaJIbHHKY OT)J,eJIa apxHTeKTypbI H rpa)J,ocrpoHTeJIbCTBa

HCnOJIHHTeJIbHOrO KOMHTeTa BepxHeyCJIOHCKOro MyHHIJ;HnaJIbHOrO pallOHa

06eCneQHTb BbIllOJIHeHHe yTBep)K)J,eHHoro HaCT05lIIJ;HM nOCTaHOBJIeHHeM

a)J,MHHHcrpaTHBHoro perJIaMeHTa npe)J,OCTaBJIeHH5IMYHHIJ;HnaJIbHOllyCJIyrH.

3. 06Hap0)J,oBaTb )J,aHHoe nOCTaHOBJIeHHe Ha HH<popMaIJ;HoHHblX CTeH)J,ax H

pa3MecTHTb Ha oqmIJ;HaJIbHOM caHTe BepxHeyCJIOHCKOro MyHHIJ;HnaJIbHOrO paHOHa

Pecny6JIHKH TaTapCTaH.



4. KOHTpOJIb 3a MCnOJIHeHMeMHaCT0.SnIJ;erOnOCTaHOBJIemUI B03JIO)l(MTb Ha

3aMeCTMTeml pyKoBOLJ:MTeml llcnoJIHMTeJIbHoro KOMMTeTa no COIJ;MaJIbHO-

3KOHOMW:leCKOMYpa3BMTHIO.
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IlpHJlO)I(eHIIe

K IIOCTaHOBJIeHIIIOHCIIOJIHIITeJIbHOrO

KOMIITeTa BepxHeyCJIOHCKOrO

MyHIIUIIIIaJIbHOrO paiIOHa

PecIIy6JIIIKIITaTapCTaH

OT 30.03.2017 N2763

AAMHHHCTpaTHBHbIU per JIaMeHT

npe)l.OCTaBJIeHHH MyHHIJ,HnaJIbHOU yCJIyrH no BbI)l.aIfe BbInHCKH H3

reHepaJIbHOrO nJiaHa nOCeJIeHHH (ropO)l.CKOrO oKpyra)

1.1. HaCT05lIlUIH a,n:MHHHcTpaTHBHbIHpernaMeHT rrpe,n:ocTaBneHH5IMyHHUHrranbHoH
ycnyrH (,n:anee - PernaMeHT) yCTaHaBnHBaeT cTaH,n:apT H rrOp5l,n:OKrrpe,n:ocTaBneHH5I
MyHHUHrraJIbHOH yCJIyrH rro BbI,n:aqe BbIIIHCKH H3 reHepanbHoro rrnaHa rrOCeJIeHH5I
(ropo,n:cKoro oKpyra) (,n:anee- MYHHUHrraJIbHa51YCJIyra).

1.2. IloJIyqaTeJIH ycnyrH: <pH3HqeCKHeH IOpH,n:HqeCKHeJIHua (,n:anee- 3a5lBHTeJIb).
1.3. MYHHUHrranbHa51 yCJIyra rrpe,n:OCTaBJI5IeTC5IHcrronHHTenbHbIM KOMHTeTOM

BepxHeycnoHcKoro MyHHUHrraJIbHOrO paHoHa Pecrry6JIHKH TaTapcTaH (,n:anee
l1crrOJIKOM).

l1crronHHTeJIb MyHHUHrranbHoH ycnyrH OT,n:en apxHTeKTypbI H
rpa,n:OCTpOHTeJIbCTBal1crronKoMa (,n:aJIee- OT,n:en).

1.3.1. MecTo HaXO:>K,n:eHHeHCrrOJIKOMa:rr.r.T (c.) BepxHHH YcnoH, yn. qexoBa, ,n:.18.
MecTo HaXO:>K,n:eHH5IOT,n:eJIa:: rr.r.T (c.) BepxHHM YcnoH, yn. qexoBa, ,n:.18
rpa<pHK pa6oTbI:
rrOHe,n:eJIbHHK- qeTBepr: C 8.00,n:o 17.00;
rr5lTHHua: C 8.00 ,n:o17.00;
cy66oTa, BOCKpeceHbe: BbIxo,n:Hble,n:HH.
BpeM5I rrepepMBa ,n:n51 OT,n:Mxa H rrHTaHH5I yCTaHaBnHBaeTc5I rrpaBHJIaMH

BHyTpeHHero Tpy,n:OBoro paCrrOp5l,n:Ka.
CrrpaBOqHbIH TeJIe<poH(884379) 2-16-59.
Ilpoxo,n: rro ,n:oKyMeHTaMy,n:ocToBep5lIOmHMnHqHOCTb.
1.3.2. A,n:pec 0<pHUHaJIbHOrOcaHTa MyHHUHrranbHoro paMOHa B HH<popMaUHOHHO-

TeneKoMMyHHKaUHOHHOH ceTH «l1HTepHeT» (,n:anee - ceTb «l1HTepHeT»): (http://
www.verhniy-uslon.tatar.ru ).

1.3.3. l1H<popMaUH5I0 MyHHUHrranbHoM ycnyre MO:>KeT6bITb rronyqeHa:
1) rrocpe,n:CTBOM HH<popMaUHoHHbIX CTeH,n:OB, co,n:ep:>KamHX BH3yanbHYIO H

TeKcToByIO HHepopMaUHIO 0 MyHHUHrranbHoH ycnyre, pacrrOnO:>KeHHbIXB rrOMemeHH5IX
l1crronKoMa, ,n:n51 pa60TbI C 3a5lBHTen5lMH. l1H<popMaUH5I, pa3MemaeMa51 Ha
HH<popMaUHoHHbIX CTeH,n:ax, BKnIOqaeT B ce651 CBe,n:eHH5I0 MYHHUlirranbHoM YCJIyre,
co,n:ep:>KamHeC5IB rryHKTax (rro,n:rrYHKTax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1
HaCT05lmerO PerJIaMeHTa;

2) rrocpe,n:cTBoM ceTli «l1HTepHeT» Ha oepliUlIanbHoM caitTe MYHlIUlirranbHoro
paitoHa (http://www.verhniy-uslon.tatar.ru. );

http://www.verhniy-uslon.tatar.ru


3) Ha IIopnlJIe rocy.n:apCTBeHHbIXH MYHHI(HllaJIbHbIX ycnyr Peclly6nHKH TaTapcTaH
(http://uslugi. tatar.ru/);

4) Ha E.n:HHOM1I0pTaJIe rocy.n:apCTBeHHbIx H MYHHI(HllaJIbHbIX ycnyr (<PYHKI(HH)
(http://www.gosuslugi.ru/);

5) B MCllonKoMe (OT.n:ene):
IIpH yCTHOM06pameHHH - nHqHO HnH 110TenecPoHY;
IIpH IIHCbMeHHOM (B TOM qHCne B cPOpMe3neKTpOHHOrO .n:OKyMeHTa)06pameHHH -

Ha 6yMmKHoM HOCHTene1101I0qTe, B 3neKTpOHHOHcPOpMe1103neKTpOHHOH1I0qTe.

1.3 A. MHcPopMaI(uSI 110 BOllpocaM IIpe.n:ocTaBneHH5I MyHHI(HllaJIbHOH ycnyrH
pa3MemaeTC5I ClleI(HaJIHCTOMOT.n:enaHa OcPHI(HaJIbHOMcaHTe MYHHI(HllaJIbHOrO paHoHa H
Ha HHcP0pMaI(HOHHbIXCTeH.n:axB IIOMemeHH5IXMCllonKoMa .n:n5Ipa60TbI C 3a5IBHTen5IMH.

104. IIpe.n:ocTaBneHHe MyHHI(HllaJIbHOH ycnyrH ocymecTBn5IeTC5IB COOTBeTCTBHHc:
rpa.n:ocTpoHTenbHbIM Ko.n:eKCOMPOCCHHCKOH<De.n:epaI(HHOT 29.12.2004 N~!l90-<D3

(.n:aJIee- rpK P<D) (C06paHHe 3aKOHo.n:aTenbCTBaPOCCHHCKOH<De.n:epaI(HH,03.01.2005,
N21 (qaCTb 1), cT.16);

3eMenbHbIM Ko.n:eKCOMPOCCHHCKOH<De.n:epaI(HHOT 25.10.2001 N213 6-<D3 (.n:anee-
3K P<D) (C06paHHe 3aKOHo.n:aTenbCTBaPOCCHHCKOH<De.n:epaI(HH, 29.10.2001, N244,
cTAI47);

<De.n:epaJIbHbIM 3aKOHOM OT 06.10.2003 N2131-<D3 «06 06mHX IIpHHI(Hllax
opraHH3aI(HH MeCTHoro caMoyllpaBneHH5I B POCCHHCKOH <De.n:epaI(HH» (.n:aJIee -
<De.n:epaJIbHbIH3aKOH N2131-<D3) (C06paHHe 3aKOHo.n:aTenbCTBaPOCCHHCKOH<De.n:epaI(HH,
06.10.2003, N240, cT.3822);

<De.n:epaJIbHbIM 3aKOHOM OT 27.07.2010 N2210-<D3 «06 opraHH3aI(HH
IIpe.n:OCTaBneHH5Irocy.n:apCTBeHHbIX H MYHHI(HllanbHbIX ycnyr» (.n:aJIee- <De.n:epaJIbHbIH
3aKOH N2 210-<D3) (C06paHHe 3aKOHo.n:aTenbCTBaPOCCHHCKOH<De.n:epaI(HH,02.08.2010,
N231, cTAI79);

3aKoHoM Peclly6nHKH TaTapcTaH OT 28.07.2004 N245-3PT «0 MeCTHOM
caMoyllpaBneHHH B Peclly6nHKe TaTapcTaH» (.n:aJIee- 3aKoH PT N2 45-3PT) (Peclly6nHKa
TaTapcTaH, N2155-156, 03.08.2004);

Y CTaBOM BepxHeycnoHcKoro MyHHI(HllanbHoro paHoHa Peclly6nHKH TaTapcTaH,
IIpHH5ITOrO PerneHHeM COBeTa BepxHeycnoHcKoro MyHHI(HllaJIbHOrO paHoHa OT
10.12.2005 N218 (.n:aJIee- YCTaB);

IIono)KeHHeM 06 MCllonHHTenbHoM KOMHTeTe BepxHeycnoHcKoro
MyHHI(HllaJIbHOrO paHoHa, OT 30.12.2005 N2 4-30, YTBep)K.n:eHHbIMPerneHHeM COBeTa
BepxHeycnoHcKoro MyHHI(HllaJIbHOrO paHoHa (.n:anee- IIono)KeHHe 06 MK);

IIono)KeHHeM 06 OT.n:ene, YTBep)K.n:eHHbIM 1I0CTaHOBneHHe pyKoBo.n:HTen5I
MCllonKoMa OT31.08.2006 N2321 (.n:aJIee- IIono)KeHHe 06 oT.n:ene);

IIpaBHnaMH BHyTpeHHero Tpy.n:oBoro pacllop5I.n:Ka MCllonKoMa, YTBep)K.n:eHHbIMH
1I0CTaHOBneHHeMpyKoBo.n:HTen5IMCllonKoMa OT31.08.2006 N2321 (.n:aJIee- IIpaBHna).

1.5. B HaCT05ImeM pernaMeHTe HCllonb3YlOTC5I cne.n:YlOmHe TepMHHbI H
0Ilpe.n:eneHH5I:

y.n:aJIeHHOe pa60qee MeCTO MHoro<pYHKI(HOHaJIbHOrO I(eHTpa IIpe.n:OCTaBneHH5I
rocy.n:apCTBeHHbIx H MYHHI(HllaJIbHbIX ycnyr - OKHO IIpHeMa H BbI.IJ:aqH.n:OKyMeHToB,
KOHcynbTHpOBaHH5I3a5IBHTeneHB cenbCKHX IIOCeneHH5IXMYHHI(HllaJIbHbIX paHoHoB;



TeXHIIQeCKa5I OIIllI6Ka - OIIllI6Ka (OrrIICKa, OrreQaTKa, rpaMMaTW:IeCKa5I mIll

apII<pMeTIIQeCKa5I OIIlII6Ka JIll 60 rro,n:06Ha5I oIIlII6Ka), ,n:orrym;eHHa5I opraHOM,

rrpe,n:OCTaBJI5IIOm;IIM MYHIIIJ;lIrraJIbHYIO YCJIyry, II rrpIIBe,n:IIla5I K HeCOOTBeTCTBIIIO

cBe,n:eHIIH, BHeceHHblX B ,n:OKyMeHT (pe3YJIbTaT MYHIIIJ;lIrraJIbHOH YCJIyrII), CBe,n:eHII5IM B

,n:OKyMeHTax, Ha OCHOBaHIIII KOTOpbIX BHOCIIJIIICb CBe,n:eHII5I.

B HaCT05Im;eM PerJIaMeHTe rro,n: 3a5IBJIeHIIeM 0 rrpe,n:OCTaBJIeHIIII MYHIIIJ;lIrraJIbHOH

yCJIyrII (,n:aJIee - 3a5IBJIeHIIe) rrOHIIMaeTC5I 3arrpoc 0 rrpe,n:OCTaBJIeHIIII MYHIIIJ;lIrraJIbHOH

yCJIyrII (rr.2 CT.2 <I>e,n:epaJIbHOrO 3aKOHa OT 27.07.2010 NQ210-<I>3). 3a5IBJIeHIIe

3arrOJIH5IeTC5IHa cTaH,n:apTHoM 6JIaHKe (rrpIIJIO)KeHIIe NQ1).



HallMeHOBaHlle Tpe60BaHll51

cTaH,n:apTa

2.1. HallMeHoBaHlle yCJIyrll

2.2. HallMeHoBaHlle llCrrOJIHllTeJIbHO-

paCrrOp5l,n:llTeJIbHOrO opraHa MeCTHoro

caMoyrrpaBJIeHll5l,Herrocpe,n:cTBeHHo

rrpe,n:ocTaBJI5IIOI.I.J;erOMYHllIJ:llrraJIbHYIO

yCJIyry

2.3. Pe3YJIbTaT rrpe,n:ocTaBJIeHll51

yCJIyrll

2.4. CpOK rrpe,n:ocTaBJIeHll51 yCJIyrll, B

TOM l:mCJIe C Yl:leTOM He06xo,n:llMOCTll

06paI.I.J;eHll51 B opraHll3aIJ:llll,

Yl:laCTBYIOI.I.J;lleB rrpe,n:OCTaBJIeHllll

MYHllIJ:llrraJIbHOM yCJIyrll, CpOK

rrpllOCTaHOBJIeHll51 rrpe,n:OCTaBJIeHll51

MYHllIJ:llrraJIbHOM yCJIyrll B CJIYl:lae,

eCJIll B03MO)KHOCTb rrpllOCTaHOBJIeHll51

BbI,n:al:la BbIIIllCKll ll3 feHepaJIbHOrO rrJIaHa rrOCeJIeHll51

(ropo,n:CKoro oKpyra)

HCrrOJIKOM BepxHeyCJIOHCKOro MYHllIJ:llrraJIbHOrO

paMoHa Pecrry6JIllKll TaTapCTaH

HopMaTllBHbIM aKT,

YCTaHaBJIllBaIOI.I.J;llMyCJIyry llJIll

Tpe60BaHlle

fpK P<I>;

3K P<I>

BbIIIllCKa ll3 feHepaJIbHOrO rrJIaHa rrOCeJIeHll51 fpK P<I>;

(ropo,n:CKoro oKpyra) ll3rOTaBJIllBaeTC5I B ,n:ByX 3K P<I>
3K3eMrrJI5IpaX, O,n:llH 113KOTOpbIX BbI,n:aeTC5I 3aCTpOMI.I.J;llKy

(ero yrrOJIHOMOl:leHHoMy rrpe,n:CTaBllTeJIIO), BTOpOM

xpaHllTC5I B apXllBe llCrrOJIHllTeJIbHOrO KOMliTeTa

IIllcbMO 06 OTKa3e B rrpe,n:OCTaBJIeHllll

MYHllIJ:llrraJIbHOM yCJIyrll

B Tel:leHlle ,n:eC5ITli ,n:HeM, BKJIIOl:la51 ,n:eHb rro,n:al:lll
1

3a5lBJIeHll51

IIpliOCTaHOBJIeHlle cpOKa rrpe,n:OCTaBJIeHll51

MYHllIJ:llrraJIbHOM yCJIyrll He rrpe,n:ycMoTpeHO



npe~YCMOTpeHa3aKOHo~aTenbCTBOM

POCCHHcKoH~e~epaUHH

2.5. I1oIepnbIBaIOI.IJ;HH nepel:.JeHb

~oKYMeHToB, Heo6xo~HMbIX B

COOTBeTCTBHHC 3aKOHo~aTenbHbIMH

HnH HHbIMH HopMaTHBHbIMH

npaBoBbIMH aKTaMH ~ml

npe~ocTaBneHH5I ycnyrH, a TaK)I(e

ycnyr, KOTopble 51Bn5lIOTC5I

Heo6xo~HMbIMH H o6513aTenbHbIMH

~n51 npe~ocTaBneHH5I ycnyr,

no~ne)l(aI.IJ;HX npe~cTaBneHHIO

3a5lBHTeneM, cnoco6bI HX nonYl:.JeHH5I

3a5lBHTeneM, B TOM l:.JHCneB

3neKTpOHHOH <popMe, nOp5l~OK IIX

npe~CTaBneHII5I

2.6. HCl:.JepnbIBaIOI.IJ;HHnepel:.JeHb

~oKYMeHToB, Heo6xo~HMbIX B

1. 3a~lBneHIIe 0 npe~ocTaBneHHH ycnyrH npHnO)l(eHIIe fpK P~;

N~1). 3K p~
2. KapTorpa<pHl:.JeCKIIH MaTepIIM C YKa3aHHeM MeCTa

pa3MeI.IJ;eHH5I 3anpaIIIHBaeMoH l:.JaCTHH3 feHepMbHoro

nnaHa

EnaHK 3a5lBneHH5I ~n51 nony-qeHH5I MyHHUHnMbHoH

ycnyrII 3a5lBIITenb MO)l(eT nonYl:.JHTb npH nHl:.JHOM

06paI.IJ;eHHH B HcnonKoMe. 3neKTpOHHa51 <popMa 6naHKa

pa3MeI.IJ;eHa Ha 0<pIIUIIMbHOM caHTe HcnonKoMa.

3a5lBneHHe H npHnaraeMble ~oKYMeHTbI MoryT 6bITb

npe~cTaBneHbI (HanpaBneHbI) 3a5lBIITeneM Ha 6YMa)l(HbIX

HOCHTen5lX O~HHM II3 cne~YIOmHX cnoco6oB:

nHl:.JHO(nHUOM, ~eHCTBYIOI.IJ;HMOT HMeHII 3a5lBIITen51

Ha OCHOBaHHH~OBepeHHOCTII);

3aKa3HbIM nOl:.JTOBbIM oTnpaBneHHeM C

YBe~oMneHHeM 0 Bpyl:.JeHHH.

3a5lBneHHe H ~oKYMeHTbI TaK)I(e MoryT 6bITb

npe~cTaBneHbI (HarrpaBneHbI) 3a5lBIITeneM B BH~e

3neKTpoHHoro ~oKYMeHTa, no~nHcaHHoro yCHneHHOH

KBMH<pHUHpOBaHHOH 3neKTpOHHOH no~rrIIcbIO, l:.Jepe3

HH<popMaUHOHHO-TeneKoMMyHIIKaUIIOHHble ceTH o6mero

~ocTyna, B TOM l:.JHCJIe l:.Jepe3 HH<popMaUHOHHO-

TeneKoMMyHHKaUHoHHyIO ceTb «HHTepHeT», H E~HHbIH

nopTM rocy~apcTBeHHbIX H MYHHUHrrMbHbIX ycnyr

IIpe~ocTaBneHHe ~oKYMeHToB, KOTopble MoryT 6bITb

OTHeceHbI K ~aHHoH KaTeropHH, He Tpe6yeTc51



COOTBeTCTBHHC HOpMaTHBHbIMH
rrpaBOBbIMH aKTaMH ,Il;JUI
rrpe.n;OCTaBJIeHH~yCJIyrH, KOTOpble
HaXO.n;~TC~B paCrrOp~:>KeHHH
rocy.n;apCTBeHHbIX OpraHOB, OpraHOB
MeCTHOrO caMoyrrpaBJIeHH~ H HHbIX
OpraHH3a~HH: H KOTOpble 3~BHTeJIb
BrrpaBe rrpe.n;CTaBHTb, a TaK:>Ke
crroco6bI HX rrOJIY"lleHH~ 3a~BHTeJI~MH,
B TOM "llHCJIeB 3JIeKTpOHHOH:epopMe,
rrop~.n;OK HX rrpe.n;CTaBJIeHH~;
rocy.n;apCTBeHHbIH: opraH, opraH
MeCTHoro caMoyrrpaBJIeHH~ JIH60
opraHH3a~H~, B pacrrOp~:>KeHHH
KOTOpbIX Haxo.n;~TC~ .n;aHHble
.n;OKyMeHTbI
2.7. I1epe"lleHb opraHoB
rocy.n;apcTBeHHOH: BJIaCTH (opraHoB
MeCTHoro caMoyrrpaBJIeHH~) H HX
CTpyKTypHbIX rro.n;pa3.n;eJIeHHH:,
COrJIaCOBaHHe KOTOpbIX B CJIy"y:a~x,
rrpe.n;ycMoTpeHHblx HopMaTHBHbIMH
rrpaBoBbIMH aKTaMH, Tpe6yeTc~ .n;JI~
rrpe.n;ocTaBJIeHH~ yCJIyrH H KOTopoe
ocy~eCTBJI~eTC~ opraH OM,
rrpe.n;OCTaBJI~IO~HM MYHH~HrrarrbHYIO
yCJIyry
2.8. I1C"lleprrbIBalO~HH: rrepe"lleHb
OCHOBaHHH:.n;JI~OTKa3a B rrpHeMe

COrJIaCOBaHHe
Tpe6yeTc~

1) I1o.n;a"lla .n;oKyMeHToB HeHa.n;JIe:>Ka~HMJIH~OM;
2) HeCOOTBeTCTBHe rrpe.n;cTaBJIeHHbIX .n;OKyMeHToB



,n:OKyMeHToB, Heo6xo,n:MMhIX ,n:mI

rrpe,n:OCTaBJIeHM5IyCJIyrM

2.9. IICqeprrhIBalOIUMH rrepeqeHh

OCHOBaHMH,n:JI5IrrpMOCTaHOBJIeHM5I

MJIMOTKa3a B rrpe,n:ocTaBJIeHMM

MYHMQMrraJIhHOH yCJIyrM

2.10. IIop5I,n:oK, pa3Mep M OCHOBaHM5I

B3MMaHM5Irocy,n:apcTBeHHoH

rrOIlIJIMHhI MJIMMHOH rrJIaThI,

B3MMaeMOH 3a rrpe,n:ocTaBJIeHMe

yCJIyrM

2.11. IIop5I,n:oK, pa3Mep M OCHOBaHM5I

B3MMaHM5IrrJIaThI 3a rrpe,n:ocTaBJIeHMe

YCJIyr, KOTophle 5IBJI5IlOTC5I

Heo6xo,n:MMhIMM M 065I3aTeJIhHhIMM

,n:JI5Irrpe,n:ocTaBJIeHM5IyCJIyrM,

BKJIlOqa5I MH<p0pMaQMlO 0 MeTo,n:MKe

paCqeTa pa3Mepa TaKOH rrJIaThI

2.12. MaKCMMaJIhHhIH CpOK O:/Im,n:aHM5I

B Oqepe,n:MrrpM rro,n:aqe 3arrpoca 0

rrepeqHlO ,n:oKyMeHToB, YKa3aHHhIX B rryHKTe 2.5
HaCT05IIUerO PerJIaMeHTa;

3) B 3a5IBJIeHMM M rrpMJIaraeMhlx K 3a5IBJIeHMlO

,n:oKyMeHTax MMelOTC5I HeoroBopeHHhle MCrrpaBJIeHM5I,

cephe3Hhle rrOBpe:>K,n:eHM5I,He rr03BOJI5IlOIUMeo,n:H03HaqHO

MCTOJIKOBaThMX co,n:ep:>KaHMe;

4) IIpe,n:cTaBJIeHMe ,n:oKyMeHToB B HeHa,n:JIe:>KaIUMH

opraH

OCHOBaHM5I ,n:JI5IrrpMOCTaHOBJIeHM5Irrpe,n:OCTaBJIeHM5I

yCJIyrM He rrpe,n:ycMOTpeHhI.

OCHOBaHM5I,n:JI5IOTKa3a:

1) 3a5IBMTeJIeM rrpe,n:cTaBJIeHhI ,n:OKyMeHThI He B

rrOJIHOM 06'heMe, JIM60 B rrpe,n:CTaBJIeHHhIX 3a5IBJIeHMMM

(MJIM) ,n:OKyMeHTax co,n:ep:>KMTC5IHerrOJIHa5I M (MJIM)

He,n:OCTOBepHa5IMH<popMaQM5I.

MYHMQMrraJIhHa5I yCJIyra rrpe,n:OCTaBJI5IeTC5I Ha

6e3B03Me3,n:HOHOCHOBe

IIpe,n:ocTaBJIeHMe Heo6xo,n:MMhIX M 065I3aTeJIhHhIX

yCJIyr He Tpe6yeTC5I

IIo,n:aqa 3a5IBJIeHM5IHa rrOJIyqeHMe MYHMQMrraJIhHOH

yCJIyrM rrpM HaJIMqMMOqepe,n:M- He 60JIee 15 MMHyT.



IIpe,n:OCTaBJIeHHH yCJIyrH H IIpH

IIOJIylfeHHH pe3YJIbTaTa

IIpe,n:OCTaBJIeHH~ TaKHX yCJIyr

2.13. CpOK perHcrpal(HH 3aIIpoca

3a~BHTeJI~ 0 IIpe,n:ocTaBJIeHHH yCJIyrH,

B TOM lfHCJIe B 3JIeKTpOHHOH: <popMe

2.14. Tpe6oBaHH~ K IIOMeIl(eHH~M, B

KOTOpbIX IIpe,n:ocTaBJI~eTC~ YCJIyra, K

MecTy O)l(H,n:aHH~ H IIpHeMa

3a5IBHTeJIeH:, B TOM lfHCJIe K

06eCIIelfeHHIO ,n:OCTyIIHOCTH ,n:JI5I

HHBaJIH,n:OB YKa3aHHbIX 06beKTOB B

COOTBeTCTBHH C 3aKOHO,n:aTeJIbCTBOM

POCCHH:CKOH:<I>e,n:epal(HH 0

COl(HaJIbHOH: 3aIl(HTe HHBaJIH,n:OB,

pa3MeIl(eHHIO H O<pOpMJIeHHIO

BH3yaJIbHOH:,TeKCTOBOH:H

MyJIbTHMe,n:HH:HOH:HH<pOpMal(HH 0

IIOp~,n:Ke IIpe,n:OCTaBJIeHH~ TaKHX

yCJIyr

2.15. IToKa3aTeJIH ,n:OCTyIIHOCTH H

KalfeCTBa yCJIyrH, B TOM lfHCJIe

KOJIHlfeCTBO B3a:H:MO,n:eH:CTBHH:

3a5IBHTeJI5I C ,n:OJI)I(HOCTHbIMHJIHl(aMIi

IIpli IIpe,n:OCTaBJIeHHII

MyHIIl(IIIIaJIbHOH: yCJIyrH H IIX

IIpO,n:OJI)I(IITeJIbHOCTb, B03MO)l(HOCTb

IIOJIYlfeHII5I MyHIIl(HIIaJIbHOH: yCJIyrII B

ITPH IIOJIylfeHHH pe3YJIbTaTa IIpe,n:OCTaBJIeHII5I

MyHHl(IIIIaJIbHOH: yCJIyrH MaKCHMaJIbHbIH: CpOK O)l(H,n:aHH5I

B Olfepe,n:H He ,n:OJI)I(eH IIpeBblllIaTb 15 MHHyT

B TelfeHIIe o,n:Horo ,n:H~ C MOMeHTa IIocryIIJIeHH5I

3a5IBJIeHH5I

ITpe,n:OCTaBJIeHIIe MyHHl(IIIIaJIbHOH: yCJIyrII

OCYIl(eCTBJI5IeTC5I B 3,n:aHH5IX H IIOMeIl(eHH5IX,

o6opy,n:oBaHHbIx IIpOTHBOIIO)l(apHOH: CHCTeMOH: II

CIiCTeMOH: IIO)l(apoTyllIeHH5I, Heo6xo,n:IIMOH: Me6eJIbIO ,n:JI5I

o<popMJIeHII5I ,n:oKyMeHToB, IIH<p0pMal(HoHHbIMH

CTeH,n:aMIi .

06ecIIelfHBaeTc~ 6eCIIpeII5ITCTBeHHblH: ,n:OCTyII

HHBaJIH,n:OB K MecTy IIpe,n:ocTaBJIeHII5I MyHHl(HIIaJIbHOH:

yCJIyrH (y,n:06HbIH: BXO,n:-BbIXO,n: B IIOMeIl(eHH5I H

IIepeMeIl(eHHe B IIX IIpe,n:eJIax).

BII3YaJIbHa5I, TeKCTOBa5I H MYJIbTHMe,n:HH:Ha~

HH<popMal(II5I 0 IIOp5I,n:Ke IIpe,n:OCTaBJIeHH5I

MyHIIl(IIIIaJIbHOH: yCJIyrH pa3MeIl(aeTC5I B y,n:06HbIX ,n:JI5I

3a~BHTeJIeH: MeCTax, B TOM lfHCJIe C YlfeTOM

orpaHHlfeHHblX B03MO)l(HOCTeH: HHBaJIH,n:OB

IToKa3aTeJI5IMIi ,n:OCTyIIHOCTH IIpe,n:OCTaBJIeHH~

MyHIIl(IIIIaJIbHOH: yCJIyrH 5IBJI5IIOTC~:

paCIIOJIO)l(eHHOCTb IIOMeIl(eHII~ B 30He ,n:OCTyIIHOCTH

06Il(eCTBeHHoro TpaHCIIopTa;

HaJIIIlflie Heo6xo,n:HMoro KOJIlilfeCTBa CIIel(HaJIHCTOB,

a TaK)I(e IIOMeIl(eHHH:, B KOTOpblX OCYIl(eCTBJI5IeTC5I IIpHeM

,n:OKyMeHToB OT 3a5IBHTeneH:;

HaJIIIlflie IIClfepIIblBaIOIl(eH: IIH<popMal(IIII 0 cIIoco6ax,



MHoro<pYHKUHOHaJIbHOM ueHTpe

IIpe,nOCTaBJIeHH5I rocy,napCTBeHHbIX H

MYHHUHIIaJIbHbIX YCJIyr, B y,naJIeHHbIX

pa60qHX MeCTaX

MHOr0<pYHKUHOHaJIbHOrO ueHrpa

IIpe,nOCTaBJIeHH5I rocy,napCTBeHHbIX H

MYHHUHIIaJIbHbIX YCJIyr, B03MO)l(HOCTb

IIOJIyqeHH5I HHepOpMaUHH 0 xo,n:e

IIpe,n:OCTaBJIeHH5I MyHHUHIIaJIbH OM

yCJIyrH, B TOM qHCJIe C

HCIIOJIb30BaHHeM HHepOpMaUHOHHO-

KOMMyHHKaUHOHHbIX TeXHOJIOrHM

IIOp5I,n:Ke H CpOKaX IIpe,n:OCTaBJIeHH5I MyHHUHIIaJIbHOM

yCJIynr Ha HHepOpMaUHOHHbIX CTeH,n:aX,

liHepOpMaUHOHHbIX pecypcax B CeTH «HHTepHeT», Ha

E,n:HHOM IIOpTaJIe rocy,n:apCTBeHHbIX H MYHHUHIIaJIbHbIX

yCJIyr.

OKa3aHHe IIOMOIUH HHBaJIH,n:aM B IIpeO,n:OJIeHHH

6apbepOB, MernaIOIUHX IIOJIyqeHHIO HMH yCJIyr HapaBHe C

,n:pyrHMH JIHuaMH.

KaqeCTBO IIpe,n:OCTaBJIeHH5I MyHHUHIIaJIbHOM yCJIyrH

XapaKTepH3yeTC5I OTCyTcTBHeM:

Oqepe,n:eM IIpH IIpHeMe H BbI,n:aqe ,n:OKyMeHToB

3a5IBHTeJI5IM;

HapyrneHHM CpOKOB

MyHHUHIIaJIbHOM yCJIyrH;

)l(aJI06 Ha ,n:eMCTBH5I(6e3,n:eMCTBHe) MYHHUHIIaJIbHbIX

CJIy)l(aIUHX, IIpe,n:OCTaBJI5IIOIUHX MyHHUHIIaJIbHyIO

yCJIyry;

)l(aJI06 Ha HeKOppeKTHOe, HeBHHMaTeJIbHOe

OTHOrneHHe MYHHUHIIaJIbHbIX CJIy)l(aIUHX, OKa3bIBaIOIUHX

MYHHUHIIaJIbHYIO YCJIyry, K 3a5IBHTeJI5IM.

fIpH IIO,n:aqe 3aIIpOCa 0 IIpe,n:OCTaBJIeHHH

MyHHUHIIaJIbHOM yCJIyrH H IIpH IIOJIyqeHHH pe3YJIbTaTa

MyHHUHIIaJIbHOM yCJIyrH, IIpe,n:IIOJIaraeTC5I O,n:HOKpaTHOe

B3aHMO,n:eMCTBHe ,n:OJI)I(HOCTHOrO JIHua,

IIpe,n:OCTaBJI5IIOIUerO MYHHUHIIaJIbHYIO YCJIyry, H

3a5IBHTeJI5I. fIpO,n:OJI)I(HTeJIbHOCTb B3aHMO,n:eMCTBH5I

OIIpe,n:eJI5IeTC5I perJIaMeHTOM.

fIpH IIpe,n:OCTaBJIeHHH MyHHUHIIaJIbHOM yCJIyrH B

MHOrOepyHKUHOHaJIbHOM ueHrpe IIpe,n:OCTaBJIeHH5I



2.16. Oco6eHHocTH rrpe.n:ocTaBneHluI
ycnyrH B :meKTpoHHOH<popMe

rocy.n:apCTBeHHhIX H MYHHIJ;HrrallbHhIX ycnyr (.n:allee -
M<DU), B y.n:alleHHblX pa6o~IHx MeCTax M<DIJ;
KOHcynbTaIJ;HIO, rrpHeM H BbI.n:aqy .n:oKyMeHToB
ocy:r.u;ecTBn.HeTCrreIJ;HallHCTM<DIJ;.

HH<}lOpMaIJ;H.H 0 xo.n:e rrpe.n:ocTaBneHH.H
MyHHIJ;HrrallbHOH ycnyrH MO)l(eT 6bITb rronyqeHa
3a5IBHTeneM Ha caHTe https://mfc.tatar.ru/mfc, Ha
E.n:HHOMrrOpTalle rocy.n:apCTBeHHblx H MYHHIJ;HrrallbHbIX
ycnyr, B M<DIJ;

KOHcynbTaIJ;HIO 0 rrop5I.n:Ke rronyqeHH5I
MYHIIIJ;HrrallbHOHycnyrH B :meKTpoHHOH <popMe MO)l(HO
rronyqHTb qepe3 HHTepHeT-rrpHeMHYIO HnH qepe3
IIopTall rocy.n:apCTBeHHblx H MYHHIJ;HrrallbHbIX ycnyr
Pecrry6nHKH TaTapcTaH.

B cnyqae, ecnH 3aKOHOM rrpe.n:ycMoTpeHa rro.n:aqa
3a5IBneHH5I0 rrpe.n:ocTaBneHHHMyHHIJ;HrrallbHOHycnyrH B
3neKTpoHHOH <popMe3a5IBneHHerro.n:aeTC5Iqepe3 IIopTall
rocy.n:apCTBeHHbIX H MYHHIJ;HrrallbHbIX ycnyr
Pecrry6nHKH TaTapcTaH (http://uslugi.tatar.ru!) HnH
E.n:HHhIHrrOpTall rocy.n:apCTBeHHblx H MYHHIJ;HrrallbHbIX
ycnyr (<pYHKIJ;HH)(http://www.gosuslugi.ru/)



3. CocTaB, nOCJleAOBaTeJlbHOCTb H CpOKH BbInOJlHeHHH aAMHHHcTpaTHBHbIx

npoueAYP, Tpe60BaHHH K nopHAKY HX BbInOJlHeHHH, B TOM QHCJle OC06eHHOCTH

BbInOJlHeHHH aAMHHHCTpaTHBHbIX npOueAYP B 3J1eKTpOHHOH c(>opMe, a TaIOKe

oco6eHHOCTH BbInOJlHeHHH aAMHHHCTpaTHBHbIX npoueAYP B

MHorOc(>YHKUHOHaJlbHbIX ueHTpax, B YAaJleHHbIX pa60QHX MeCTax

MHorOc(>YHKUHOHaJlbHOrO ueHTpa npeAOCTaBJleHHH rOCYAapCTBeHHbIX H

MYHHUHnaJlbHbIX yCJlyr

3.1. OnIIcaHIIe nocne.nOBaTenbHOCTII .neHcTBIIH npII npe.nOCTaBneHIIII
MYHIIQIInanbHoH ycnyrII

3.1.1. ITpe.nocTaBneHIIe MYHIIQIInanbHoH ycnyrII no BbI.D:a"LleBbIl1IICKII II3
reHepanbHoro nnaHa nOCeneHII5I BKmO"LlaeTB ce65I cne.nYIOmIIe npoQe.nypbI:

1) KOHcynbTIIpoBaHIIe 3a5IBIITen5I;
2) npIIH5ITIIe II perIIcTpaQII5I 3a5IBneHII5I;
3) no.nrOTOBKa pe3ynbTaTa MYHIIQIInanbHOH ycnyrII;
4) BbI.na"Lla3a5IBIITenIO pe3ynbTaTa MYHIIQIInanbHOH ycnyrII.
3.1.2. EnoK-cxeMa nocne.nOBaTenbHOCTII .neHcTBIIH no npe.nocTaBneHIIIO

MYHIIQIInanbHoH ycnyrII npe.ncTaBneHa B npIInO)l{eHIIII NQ2.

3.2.1. 3a5IBIITenb BnpaBe 06paTIITbC5I B OT.nen nII"LlHO,
3neKTpoHHOH nO"LlTe .nn5I nony"LleHII5I KOHcynbTaQIIH 0
MYHIIQIInanbHOH ycnyrII.

CneQIIanIIcT OT.nena KOHcynbTIIpyeT 3a5IBIITen5I, B TOM "LlIICneno cocTaBy, <}:>opMe
npe.nCTaBn5IeMOH .nOKyMeHTaQIIII II .npyrIIM BonpocaM .nn5I nony"LleHII5I MYHIIQIInanbHOH
ycnyrII II npII He06xo.nIIMOCTII OKa3bIBaeT nOMOmb B 3anonHeHIIII 6naHKa 3a5IBneHII5I.

ITPOQe.nYPbI, YCTaHaBnIIBaeMble HaCT05ImIIM nyHKToM, ocymecTBn5IIOTC5I B .neHb
06pameHII5I 3a5IBIITen5I.

Pe3ynbTaT npoQe.nyp: KOHcynbTaQIIII no cocTaBy, <popMe npe.nCTaBn5IeMOH
.nOKyMeHTaQIIII II .npyrIIM BonpocaM nony"LleHII5I pa3perneHII5I.

no Tene<pOHy II (IInII)
nop5I.nKe nony"LleHII5I

3.3.1. 3a5IBIITenb nII"LlHO, "Llepe3 .noBepeHHoe nIIQO IInII "Llepe3 M<I>IJ, no.naeT
nIICbMeHHoe 3a5IBneHIIe 0 npe.nOCTaBneHIIII MYHIIQIInanbHOH ycnyrII II npe.nCTaBn5IeT
.nOKyMeHTbI B COOTBeTCTBIIIIC nyHKToM 2.5 HaCT05ImerO PernaMeHTa B OT.nen.

,IJ;oKyMeHTbI MoryT 6bITb no.naHbI "Llepe3 y.naneHHoe pa60"Llee MeCTO. CnIIcoK
y.naJIeHHbIX pa60QIIX MeCT rrpIIBe.neH B rrpIInO)l{eHIIII NQ3.

3a5IBneHIIe 0 rrpe.nocTaBneHIIII MYHIIQIIrraJIbHOH ycnyrII B 3neKTpoHHOH <popMe
HarrpaBn5IeTC5I B OT.nen rro 3neKrpoHHoH rrO"LlTe IInII "Llepe3 I1HTepHeT-rrpIIeMHyIO.
PerIICTpaQII5I 3a5IBneHII5I, rrocTyrrIIBrnero B 3neKTpoHHOH <popMe, ocymecTBn5IeTC5I B
yCTaHoBneHHoM rrop5I.nKe.

3.3.2.CneQIIanIIcT OT.nena, Be.nymIIH npIIeM 3a5IBneHIIH, ocymecTBn5IeT:



yCTaHOBJIeHMe JIW:lHOCTM 3a5IBMTeJI5I;

rrpOBepKY rrOJIHOMOqMH 3a5IBMTeJI5I (B CJIyqae .n:eHCTBM5Irro .n:OBepeHHOCTM);

rrpOBepKY HaJIMqM5I .n:OKyMeHToB, rrpe.n:ycMoTpeHHbIX rryHKToM 2.5 HaCT05Irn:ero

PerJIaMeHTa;

rrpoBepKY COOTBeTCTBM5I rrpe.n:CTaBJIeHHbIX .n:OKyMeHToB YCTaHOBJIeHHbIM

Tpe6oBaHM5IM (Ha.n:JIe)Karn:ee o<popMJIeHMe KorrMH .n:oKyMeHToB, OTCyTcTBMe B

.n:OKyMeHTax rro.n:qMCTOK, rrpMrrMCOK, 3aqepKHYTbIX CJIOB M MHbIX He orOBopeHHbIX

MCrrpaBJIeHMH ).

B CJIyqae OTCyTCTBM5I 3aMeqaHMH CrreU;MaJIMCT OT.n:eJIa ocyrn:eCTBJI5IeT:

rrpMeM M perMCTPaU;MIO 3a5IBJIeHM5I B CrreU;MaJIbHOM )KypHaJIe;

BpyqeHMe 3a5IBMTemO KorrMM orrMCM rrpe.n:CTaBJIeHHbIX .n:OKyMeHToB C OTMeTKOH 0

.n:aTe rrpMeMa .n:OKyMeHToB, rrpMCBoeHHOM Bxo.n:5Irn:eM HOMepe, .n:aTe M BpeMeHM

MCrrOJIHeHM5I MyHMU;MrraJIbHOH yCJIyrM;

HarrpaBJIeHMe 3a5IBJIeHM5I Ha paCCMOTPeHMe pyKOBo.n:MTemo I1crrOJIKOMa.

B CJIyqae HaJIMqM5I OCHOBaHMH .n:JI5IOTKa3a B rrpMeMe .n:OKyMeHToB, CrreU;MaJIMCT

OT.n:eJIa, Be.n:yrn:MH rrpMeM .n:OKyMeHToB, YBe.n:OMJI5IeT 3a5IBMTeJI5I 0 HaJIMqMM

rrperr5ITCTBMH .n:JI5I perMCTpaU;MM 3a5IBJIeHM5I M B03Bparn:aeT eMy .n:OKyMeHTbI C

rrMCbMeHHbIM 061>5ICHeHMeM co.n:ep)KaHM5I BbI5IBJIeHHbIX OCHOBaHMH .n:JI5I OTKa3a B

rrpMeMe .n:OKyMeHTOB.

IlpOU;e.n:ypbI, YCTaHaBJIMBaeMble HaCT05Irn:MM rryHKToM, ocyrn:eCTBJI5IIOTC5I:

rrpMeM 3a5IBJIeHM5I M .n:OKyMeHToB B TeqeHMe 15 MMHyT;

perMCTpaU;M5I 3a5IBJIeHM5I B TeqeHMe o.n:Horo .n:H5I C MOMeHTa rrocTyrrJIeHM5I

3a5IBJIeHM5I.

Pe3YJIbTaT rrpou;e.n:yp: rrpMH5ITOe M 3aperMcTpMpoBaHHoe 3a5IBJIeHMe,

HarrpaBJIeHHOe Ha paccMoTPeHMe pyKOBO.n:MTeJIIO I1crrOJIKOMa MJIM B03Bparn:eHHbIe

3a5IBMTeJIIO .n:OKyMeHTbI.

3.3.3. PyKoBo.n:MTeJIb I1crrOJIKOMa paccMaTpMBaeT 3a5IBJIeHMe, orrpe.n:eJI5IeT

MCrrOJIHMTeJI5I M HarrpaBJI5IeT 3a5IBJIeHMe B OT.n:eJI.

Ilpou;e.n:ypa, yCTaHaBJIMBaeMa5I HaCT05Irn:MM rryHKToM, ocyrn:eCTBJI5IeTC5I B TeqeHMe

o.n:Horo .n:H5IC MOMeHTa perMCTPaU;MM 3a5IBJIeHM5I.

Pe3YJIbTaT rrpou;e.n:ypbI: HarrpaBJIeHHOe MCrrOJIHMTeJIIO 3a5IBJIeHMe.

3.4.1. CrreU;MaJIMCT OT.n:eJIa Ha OCHOBaHMM rrOJIyqeHHbIX .n:OKyMeHTOB:

rrpOBepKY cBe.n:eHMH, co.n:ep)Karn:MXC5I B .n:OKyMeHTax, rrpMJIaraeMblx K

3a5IBJIeHMIO;

rrpOBepKY HaJIMqM5I OCHOBaHMH .n:JI5IOTKa3a B rrpe.n:ocTaBJIeHMM MyHMU;MrraJIbHOH

yCJIyrM, rrpe.n:ycMoTpeHHblx rryHKToM 2.9 HaCT05Irn:ero PerJIaMeHTa.

B cJIyqae HaJIMqM5I OCHOBaHMH .n:JI5IOTKa3a B rrpe.n:ocTaBJIeHMM MyHMU;MrraJIbHOH

yCJIyrM CrreU;MaJIMCT OT.n:eJIa ocyrn:eCTBJI5IeT rro.n:rOToBKy rrpoeKTa MOTMBMpoBaHHoro

OTKa3a B BbI.n:aqe BbIIIMCKM M3 reHepaJIbHOrO rrJIaHa (.n:aJIee - MOTMBMpoBaHHbIH oTKa3).

B CJIyqae OTCyTCTBM5I OCHOBaHMH .n:JI5I OTKa3a B rrpe.n:ocTaBJIeHMM

MyHMU;MrraJIbHOH yCJIyrM CrreU;MaJIMCT OT.n:eJIa ocyrn:ecTBJI5IeT:

rro.n:rOToBKy rrpoeKTa BbIIIMCKM M3 reHepaJIbHOrO rrJIaHa;



COrJIaCOBaHHe npOeKTa BbIllHCKH H3 reHepaJIbHOrO nJIaHa C HaqaJIbHHKOM

OT.n;eJIa.

TIp0ll,e.n;ypbI, YCTaHaBJIHBaeMble HaCT05lmHM nyHKToM, OCymeCTBJI5IIOTC5I B

TeqeHHe O.n;HOrO.n;H5IC MOMeHTa nocTynJIeHH5I 3a5lBJIeHH5I.

Pe3YJIbTaT npOll,e.n;yp: HanpaBJIeHHMll Ha COrJIaCOBaHHe npOeKT BMnHCKH H3

reHepaJIbHOrO nJIaHa HJIH MOTHBHpOBaHHOrO OTKa3a.

3.4.2. HaqaJIbHHK OT.n;eJIa paccMaTpHBaeT nocTynHBIIIHll npoeKT BbIllHCKH H3

reHepaJIbHOrO nJIaHa HJIH MOTHBHpoBaHHoro OTKa3a.

B cJIyqae OTCyTCTBH5I 3aMeqaHHll COrJIaCOBbIBaeT npoeKT BbIllHCKH H3

reHepaJIbHOrO nJIaHa HJIH MOTHBHpoBaHHoro OTKa3a.

B CJIyqae HaJIHqH5I 3aMeqaHH5I B03BpamaeT npoeKT BbIllHCKH H3 reHepaJIbHOrO

nJIaHa HJIH MOTHBHpoBaHHoro OTKa3a .n;JI5IHCnpaBJIeHH5I Cnell,HaJIHcTy OT.n;eJIa.

TIpOll,e,n:ypM, YCTaHaBJIHBaeMble HaCT05lmHM nyHKToM, ocymeCTBJI5IIOTC5I B

TeqeHHe o,n:Horo ,n:H5IC MOMeHTa OKOHqaHH5I npe,n:bI.n;ymell npOll,e.n;ypbI.

Pe3YJIbTaT npOll,e,n:ypM: COrJIaCOBaHHbIll HJIH B03BpameHHbIll Ha .n;opa60TKy

npoeKT BbIllHCKH H3 reHepaJIbHOrO nJIaHa HJIH MOTHBHpoBaHHoro OTKa3a B OT,n:eJI.

3.4.3. Cnell,HaJIHCT OT.n;eJIa nOCJIe 3aBeprneHH5I npoll,e,n:ypbI COrJIaCOBaHH5I

paCneqaTbIBaeT npoeKT BbIllHCKH H3 r eHepaJIbHOrO nJIaHa nOCeJIeHH5I HJIH

MOTHBHpOBaHHoro OTKa3a Ha 6JIaHKe B ,n:ByX 3K3eMnJI5IpaX H HanpaBJI5IeT Ha no,n:nHCb

pyKoBo,n:HTeJIIO I1cnOJIKOMa.

TIp0ll,e,n:ypbI, yCTaHaBJIHBaeMMe HaCT05lmHM nyHKToM, ocymeCTBJI5IIOTC5I B

TeqeHHe o,n:Horo ,n:H5IC MOMeHTa OKOHqaHH5I npe,n:M,n:ymell npOll,e,n:ypbI.

Pe3YJIbTaT npOll,e,n:ypbI: HanpaBJIeHHbIll Ha yTBep)l(.n;eHHe npoeKT BbIllHCKH H3

reHepaJIbHOrO nJIaHa nOCeJIeHH5I HJIH MOTHBHpOBaHHoro OTKa3a.

3.4.4. PyKoBo.n;HTeJIb I1cnOJIKOMa no.n;nHCbIBaeT BbIllHCKY H3 reHepaJIbHOrO

nJIaHa nOCeJIeHH5I HJIH MOTHBHpoBaHHbIll OTKa3 HanpaBJI5IeT B OT,n:eJI .n;JI5I BbI)l;aqH

3a5lBHTeJIIO.

TIp0ll,e,n:ypa, yCTaHaBJIHBaeMa51 HaCT05lmHM nyHKToM, ocymeCTBJI5IeTC5I B TeqeHHe

o.n;Horo .n;H5IC MOMeHTa OKOHqaHH5I npe,n:bI)l;ymell npou;e.n;ypbI.

Pe3YJIbTaT npOll,e,n:ypbI: BbIllHCKa H3 reHepaJIbHOrO nJIaHa nOCeJIeHH5I HJIH

MOTHBHpoBaHHbIll OTKa3, HanpaBJIeHHbIll B OT,n:eJI.

3.5.1. Cnell,HaJIHCT OT.n;eJIa:

perHcTpHpyeT BbIllHCKY (06 OTKa3e B BbI,n:aqe BbIllHCKH) B )l(ypHaJIe perHCTpall,HH;

H3BemaeT 3a5lBHTeJI5I (ero npe,n:cTaBHTeJI5I) C HCnOJIb30BaHHeM cnoc06a CB5I3H,

YKa3aHHOrO B 3a5lBJIeHHH, 0 pe3YJIbTaTe npe,n:ocTaBJIeHH5I MYHHll,HnaJIbHOll yCJIyrH,

c006maeT ,n:aTy H BpeM5I BbI)l;aqH o<popMJIeHHOll BbIllHCKH HJIH nHCbMa 06 OTKa3e B

BbI)l;aqe BbIllHCKH.

TIp0ll,e.n;ypbI, YCTaHaBJIHBaeMble HaCT05lmHM nyHKToM, ocymeCTBJI5IIOTC5I B .n;eHb

no.n;nHcaHH5I ,n:oKyMeHToB pyKoBo.n;HTeJIeM I1cnOJIKOMa.

Pe3YJIbTaT np0ll,e.n;yp: H3BemeHHe 3a5lBHTeJI5I (ero npe.n;cTaBHTeJI5I) 0 pe3YJIbTaTe

npe.n;OCTaBJIeHH5I MYHHll,HnaJIbHOll yCJIyrH.



3.5.2. CIIeU;HaJIHCT OT.n;eJIa BbI.n;aeT 3a5IBHTemO (ero IIpe.n;cTaBHTemo)

o<popMJIeHHyIO BbIIIHCKY IIO.n; pOCIIHCb 0 IIOJIyqeHHH BbIIIHCKH B )KypHaJIe BbI.n;aHHbIX

BbIIIHCOK HJIH IIHCbMO 06 OTKa3e B BbI.n;aqe BbIIIHCKH C YKa3aHHeM IIPHqHH OTKa3a.

Ilpou;e.n;ypbI, YCTaHaBJIHBaeMble HaCT05ImHM IIyHKTOM, ocymeCTBJI5IIOTC5I:

BbI.n;aqa BbIIIHCKH HJIH IIHCbMa 06 OTKa3e - B TeqeHHe 15 MHHyT, B IIOp5I.n;Ke

Oqepe.n;HocTH, B .n;eHb IIpH6bITH5I 3a5IBHTeJI5I;

HaIIpaBJIeHHe IIHCbMa 06 OTKa3e IIO IIOqTe IIHCbMOM - B TeqeHHe o.n;Horo .n;H5I C

MOMeHTa OKOHqaHH5I IIpou;e.n;ypbI, IIpe.n;ycMoTpeHHoH IIO.n;IIyHKTOM 3.5.3. HaCT05ImerO

PerJIaMeHTa,

Pe3YJIbTaT IIpou;e.n;yp: BbI.n;aHHa5I BbIIIHCKa HJIH IIHCbMO 06 OTKa3e B BbI.n;aqe

BbIIIHCKH.

3.6.1. 3a5IBHTeJIb BIIpaBe 06paTHTbC5I .n;JI5I IIOJIyqeHH5I MyHHU;HIIaJIbHOH yCJIyrH B

M<DL(, B y.n;aJIeHHOe pa60qee MeCTO M<DL(.
3.6.2. Ilpe.n;ocTaBJIeHHe MyHHU;HIIaJIbHOH yCJIyrH qepe3 M<DL( ocymeCTBJI5IeTC5I B

COOTBeTCTBHH perJIaMeHTOM pa60TbI M<DL(, YTBep)K.n;eHHbIM B yCTaHOBJIeHHOM

IIOp5I.n;Ke.

3.6.3. IlpH IIocTyIIJIeHHH .n;OKyMeHToB H3 M<DL( Ha IIOJIyqeHHe MyHHU;HIIaJIbHOH

yCJIyrH, IIpou;e.n;ypbI ocymeCTBJI5IIOTC5I B COOTBeTCTBHH C IIyHKTaMH 3.3 - 3.4
HaCT05ImerO PerJIaMeHTa. Pe3YJIbTaT MyHHU;HIIaJIbHOH yCJIyrH HaIIpaBJI5IeTC5I B M<DL(.

3.7. HCIIpaBJIeHHe TeXHHqeCKHX 01lm60K.

3.7.1. B CJIyqae 06Hapy)KeHH5I TeXHHqeCKOH 0llIH6KH B .n;OKyMeHTe,

5IBJI5IIOmeMC5I pe3YJIbTaTOM MyHHU;HIIaJIbHOH yCJIyrH, 3a5IBHTeJIb IIpe.n;cTaBJI5IeT B

OT.n;eJI:

3a5IBJIeHHe 06 HCIIpaBJIeHHH TeXHHqeCKOH 0llIH6KH (IIpHJIO)KeHHe N~4);
.n;OKyMeHT, BbI.n;aHHbIH 3a5IBHTeJIIO KaK pe3YJIbTaT MyHHU;HIIaJIbHOH yCJIyrH, B

KOTOpOM co.n;ep)KHTC5I TeXHHqeCKa5I 01lIH6Ka;

.n;OKyMeHTbI, HMeIOmHe IOpH.n;HqecKyIO CHJIY, CBH.n;eTeJIbCTBYIOmHe 0 HaJIHqHH

TeXHHqeCKOH 0IlIH6KH.

3a5IBJIeHHe 06 HCIIpaBJIeHHH TeXHHqeCKOH 0llIH6KH B CBe.n;eHH5IX,YKa3aHHbIX B

.n;oKyMeHTe, 5IBJI5IIOmeMC5I pe3YJIbTaTOM MyHHU;HIIaJIbHOH yCJIyrH, IIo.n;aeTC5I

3a5IBHTeJIeM (YIIOJIHOMOqeHHbIM IIpe.n;cTaBHTeJIeM) JIHqHO, JIH60 IIOqTOBbIM

OTIIpaBJIeHHeM (B TOM qHCJIe C HCIIOJIb30BaHHeM 3JIeKTpOHHOH IIOqTbI), JIH60 qepe3

e.n;HHbIH IIOpTaJI rocy.n;apCTBeHHbIX H MYHHU;HIIaJIbHbIX yCJIyr HJIH

MHOr0<pYHKU;HOHaJIbHbIH u;eHTp IIpe.n;OCTaBJIeHH5I rocy.n;apCTBeHHbIX H

MYHHU;HIIaJIbHbIX YCJIyr.

3.7.2. CIIeU;HaJIHCT, oTBeTcTBeHHbIH 3a IIpHeM .n;oKyMeHToB, ocymeCTBJI5IeT

IIpHeM 3a5IBJIeHH5I 06 HCIIpaBJIeHHH TeXHHqeCKOH 0IlIH6KH, perHcTpHpyeT 3a5IBJIeHHe

C IIpHJIO)KeHHbIMH .n;OKyMeHTaMH H IIepe.n;aeT HX B OT.n;eJI.



Ilpol(e.n:ypa, yCTaHaBJUmaeMa51 HaCT05ll..l(HM rryHKToM, OCYl..l(eCTBJI5IeTC5I B

TeqeHHe O.n:HOrO.n:H5IC MOMeHTa perHCrpal(HH 3a5lBJIeHH5I.

Pe3YJIbTaT rrpOl(e.n:ypbI: rrpHH5ITOe H 3aperHCTpHpOBaHHOe 3a5lBJIeHHe,

HarrpaBJIeHHOe Ha paCCMOTpeHHe Crrel(HaJIHcTy OT.n:eJIa.

3.7.3. Crrel(HaJIHCT OT.n:eJIa paccMaTpHBaeT .n:OKyMeHTbI H B l(eJI5IX BHeCeHH5I

HCrrpaBJIeHHH B .n:OKyMeHT, 51BJI5IIOI..l(HHC5Ipe3YJIbTaTOM yCJIyrH, oCyl..l(eCTBJI5IeT

rrpOl(e.n:ypbI, rrpe.n:ycMoTpeHHble rryHKToM 3.5 HaCT05ll..l(erO PerJIaMeHTa, H BbI.n:aeT

HCrrpaBJIeHHbIH .n:oKyMeHT 3a5lBHTeJIIO (yrrOJIHOMOqeHHoMy rrpe.n:cTaBHTeJIIO) JIHqHO

rro.n: pocrrHcb C H31>51THeM y 3a5lBHTeJI5I (yrrOJIHOMOqeHHOrO rrpe.n:cTaBHTeJI5I)

opHrHHaJIa .n:oKyMeHTa, B KOTOpOM co.n:eP)I(HTC5I TeXHHqeCKa51 oIIIH6Ka, HJIH

HarrpaBJI5IeT B a.n:pec 3a5lBHTeJI5I rrOqTOBbIM OTrrpaBJIeHHeM (rrocpe.n:cTBoM

:meKTpoHHOH rrOqTbI) rrHCbMO 0 B03MO)I(HOCTH rrOJIyqeHH5I .n:OKyMeHTa rrpH

rrpe.n:ocTaBJIeHHH B OT.n:eJI opHrHHaJIa .n:oKyMeHTa, B KOTOpOM co.n:eP)I(HTC5I

TeXHHqeCKa51 oIIIH6Ka.

Ilpol(e.n:ypa, yCTaHaBJIHBaeMa51 HaCT05ll..l(HM rryHKToM, oCYl..l(eCTBJI5IeTC5I B

TeqeHHe Tpex .n:HeH rrOCJIe o6Hapy)I(eHH5I TeXHHqeCKOH OIIIH6KH HJIH rrOJIYQeHH5I OT

JII06oro 3aHHTepecoBaHHoro JIHl(a 3a5lBJIeHH5I 0 .n:orryl..l(eHHOH oIIIH6Ke.

Pe3YJIbTaT rrpOl(e.n:ypbI: BbI.n:aHHbIH (HarrpaBJIeHHbIH) 3a5lBHTeJIIO .n:oKyMeHT.

4. llOPH,lJ,OK H 4>0PMhI KOHTpOJIH 3a npe,lJ,OCTaBJIeHHeM MYHHIJ,HnaJIhHOii

yCJIyrH

4.1. KOHTpOJIb 3a rrOJIHOTOH H KaQeCTBOM rrpe.n:ocTaBJIeHH5I MyHHl(HrraJIbHOH

yCJIyrH BKJIIOQaeT B ce651 BbI5IBJIeHHe H yCTpaHeHHe HapyIIIeHHH rrpaB 3a5lBHTeJIeH,

rrpoBe.n:eHHe rrpoBepoK C06JIIO.n:eHH5I rrpol(e.n:yp rrpe.n:ocTaBJIeHH5I MyHHl(HrraJIbHOH

yCJIyrH, rro.n:roToBKy peIIIeHHH Ha .n:eHcTBH5I (6e3.n:eHcTBHe) .n:OJI)I(HOCTHbIXJIHl( opraHa

MeCTHoro caMoyrrpaBJIeHH5I.

<I>opMaMH KOHrpOJI5I 3a C06JIIO.n:eHHeM HCrrOJIHeHH5I a.n:MHHHcrpaTHBHbIx

rrpol(e.n:yp 51BJI5IIOTC5I:

1) rrpoBepKa H COrJIaCOBaHHe rrpoeKToB .n:oKyMeHToB rro rrpe.n:ocTaBJIeHHIO

MyHHl(HrraJIbHOH yCJIyrH. Pe3YJIbTaTOM rrpoBepKH 51BJI5IeTC5IBH3HpoBaHHe rrpoeKToB;

2) rrpoBo.n:HMble B yCTaHOBJIeHHOM rrop5l.n:Ke rrpoBepKH Be.n:eHH5I

.n:eJIorrpoH3Bo.n: CTBa;

3) rrpoBe.n:eHHe B yCTaHOBJIeHHOM rrop5l.n:Ke KOHTPOJIbHbIX rrpoBepoK C06JIIO.n:eHH5I

rrpOl(e.n:yp rrpe.n:OCTaBJIeHH5IMyHHl(HrraJIbHOH yCJIyrH.

KOHTPOJIbHble rrpoBepKH MoryT 6bITb rrJIaHOBbIMH (ocYl..l(eCTBJI5ITbC5I Ha

OCHOBaHHH rroJIyro.n:oBbIx HJIH ro.n:OBbIX rrJIaHOB pa60TbI opraHa MeCTHoro

caMoyrrpaBJIeHH5I) H BHerrJIaHOBbIMH. IlpH rrpoBe.n:eHHH rrpoBepoK MoryT

paccMaTpHBaTbC5I Bce BorrpocbI, CB5I3aHHble C rrpe.n:ocTaBJIeHHeM MyHHl(HrraJIbHOH

yCJIyrH (KoMrrJIeKCHble rrpoBepKH), HJIH rro KOHKpeTHoMy o6pal..l(eHHIO 3a5lBHTeJI5I.



B IJ;eJUlX ocy:r.u:eCTBJIeHH5I
rrpe,n:OCTaBJIeHHH MYHHIJ;HrraJIbHOll
I1crrOJIKOMa rrpe,n:CTaBJI5IIOTC5I
MYHHIJ;HrraJIbHOllyCJIyrH.

4.2. TeKy:r.u:Hll KOHTponb 3a co6nIO,n:eHlleM rrocne,n:OBaTenbHOCTll ,n:ellcTBllll,
orrpe,n:eneHHbIX a,n:MIIHIICTpaTllBHbIMll rrpoIJ;e,n:ypaMll rro rrpe,n:ocTaBneHllIO
MYHllIJ;llrranbHoll yCJIyrH, ocy:r.u:eCTBn5IeTC5I3aMeCTllTeJIeM pyKoBo,n:llTen5I I1crronKoMa
OTBeTCTBeHHbIM 3a opraHll3aIJ;llIO pa60TbI rro rrpe,n:OCTaBJIeHHIO MYHllIJ;llrranbHoll
yCJIyrH, a TaK)I(e CrreIJ;llanllCTaMll I1crrOJIKOMa.

4.3. ITepeqeHb ,n:OJI)I(HOCTHbIXnHIJ;, ocy:r.u:eCTBJI5IIO:r.u:HXTeKy:r.u:llll KOHTpOJIb,
YCTaHaBnllBaeTC5I rrOJIO)I(eHll5IMll 0 CTpyKTypHbIX rro,n:pa3,n:eJIeHH5IXopraHa MeCTHoro
caMoyrrpaBneHll5I H ,n:OJI)I(HOCTHbIMllperJIaMeHTaMH.

ITo pe3YJIbTaTaM rrpoBe,n:eHHblx rrpoBepoK B cnyqae BbUlBJIeHH5IHapyrneHHll rrpaB
3a5IBllTenell BllHOBHble JIHIJ;a rrpllBneKaIOTC5I K OTBeTCTBeHHOCTHB COOTBeTCTBHll C
3aKOHo,n:aTeJIbCTBOMPOCCllllCKOll <I>e,n:epaIJ;llll.

4.4. PyKoBo,n:HTeJIb opraHa MeCTHoro caMoyrrpaBneHH5I HeceT OTBeTCTBeHHOCTb
3a HecBoeBpeMeHHoe paccMoTpeHHe o6pa:r.u:eHHll 3a5IBHTenell.

PyKoBo,n:HTeJIb (3aMecTllTenb pyKoBo,n:HTeJI5I) cTpyKTypHoro rro,n:pa3,n:eJIeHll5I
opraHa MeCTHoro caMoyrrpaBneHll5I HeceT OTBeTCTBeHHOCTb 3a HecBoeBpeMeHHoe II
(Hnll) HeHa,n:ne)I(a:r.u:ee BbIIIonHeHlle a,n:MllHllcTpaTllBHbIx ,n:ellcTBllll, YKa3aHHbIX B
pa3,n:eJIe 3 HaCT05I:r.u:eroPerJIaMeHTa.

~OJI)I(HOCTHble nllIJ;a II llHble MYHHIJ;llrraJIbHble cnY)I(a:r.u:lle 3a perneHll5I II
,n:ellcTBll5I (6e3,n:ellcTBlle), rrpHHHMaeMbIe (ocy:r.u:ecTBn5IeMble) B xo,n:e rrpe,n:ocTaBneHll5I
MYHHIJ;HrraJIbHOllycnyrll, HecyT OTBeTCTBeHHOCTbB yCTaHOBJIeHHOM3aKoHoM rrOp5I,n:Ke.

4.5. KOHTpOJIb 3a rrpe,n:ocTaBJIeHHeM MYHHIJ;llrraJIbHOll ycnyrH co CTOpOHbI
rpa)I(,n:aH, HX o6be,n:llHeHllll II opraHll3aIJ;Hll, ocy:r.u:ecTBJI5IeTC5I rrocpe,n:cTBoM
OTKpbITOCTH ,n:e5ITeJIbHOCTH I1crrOJIHHTeJIbHOrO KOMHTeTa BepxHeyCJIOHCKOro
MYHHIJ;llrraJIbHOrO palloHa Pecrry6JIHKH TaTapcTaH rrpH rrpe,n:OCTaBJIeHllH
MYHllIJ;llrraJIbHOll ycnyrH, rrOJIyqeHH5I rronHoll, aKTYaJIbHOll H ,n:ocToBepHoll
HH~OpMaIJ;Hll 0 rrOp5I,n:Kerrpe,n:ocTaBJIeHH5I MYHllIJ;HrraJIbHOll yCJIyrH H B03MO)I(HOCTll
,n:ocy,n:e6Horo paccMOTpeHll5I o6pa:r.u:eHllll ()I(aJIo6) B rrp0IJ;ecce rrpe,n:ocTaBneHll5I
MYHIIIJ;HrraJIbHOllyCJIyrH.

KOHTpOJI5I
ycnyrll II
crrpaBKH

3a cOBeprneHlleM ,n:ellcTBHll rrpH
rrpllH5ITHll perneHHll pyKoBo,n:HTeJIIO
o pe3YJIbTaTaX rrpe,n:ocTaBJIeHll5I

5. )l;ocy,ll,e6HhIii (BHecy,ll,e6Hblii) nOpH,ll,OK 06~aJIOBaHUH pemeHuii u ,ll,eiiCTBUii
(6e3,ll,eiicTBuH) opraHoB, npe,ll,OCTaBJIHIOIIJ,UX MyHUIJ;UnaJIbHylO YCJIYry, a TaK~e ux

,ll,OJI~HOCTHhIX JIUIJ;, MYHUIJ;UnaJIbHhIX CJIy~aIIJ,UX

5.1. ITOJIyqaTeJIH MYHHIJ;llrraJIbHOll ycnyrH llMeIOT rrpaBo Ha 06)I(aJIOBaHlle B
,n:ocy,n:e6HoM rrOp5I,n:Ke ,n:ellcTBHll (6e3,n:ellcTBll5I) COTpy,n:HHKOB I1crrOJIKOMa,
yqaCTBYIO:r.u:HXB rrpe,n:ocTaBJIeHllll MYHHIJ;llrraJIbHOllyCJIyrH, B I1crrOJIKOM llJIH B COBeT
MYHHIJ;llrraJIbHOrO06pa30BaHH5I.

3a5IBHTenb MO)I(eT o6paTllTbC5I C )I(aJI060ll, B TOMqllCJIe B CJIe,n:yIO:r.u:HXcJIyqa5Ix:
1) HapyrneHHe cpoKa perHCTpaIJ;llH 3arrpoca 3a5IBHTeJI5I 0 rrpe,n:ocTaBJIeHHH

MYHHIJ;HrraJIbHOllyCJIyrll;
2) HapyrneHlle cpOKa rrpe,n:ocTaBJIeHll5I MYHIIIJ;llrraJIbHOllyCJIyrH;



3) Tpe60BaHHe y 3a5lBHTemI .uOKyMeHToB, He rrpe.uycMoTpeHHbIX HopMaTHBHbIMH

rrpaBOBbIMH aKTaMH POCCHHCKOH <1>e.uepaU:HH, Pecrry6JIHKH TaTapCTaH,

BepxHeyCJIOHCKOro MyHHU:HrraJIbHOrO paHOHa .uJI5I rrpe.uOCTaBJIeHH5I MYHHQHrraJIbHOH

yCJIyrH;

4) OTKa3 B rrpHeMe .uoKyMeHToB, rrpe.uocTaBJIeHHe KOTOpbIX rrpe.uycMoTpeHo

HopMaTHBHbIMH rrpaBoBbIMH aKTaMH POCCHHCKOH<1>e.uepaU:HH,Pecrry6JIHKH TaTapcTaH,

BepxHeyCJIOHCKOro MYHHQHrraJIbHOrO paHoHa .uJI5I rrpe.uocTaBJIeHH5I MYHHQHrraJIbHOH

yCJIyrH, y 3a5lBHTeJI5I;

5) OTKa3 B rrpe.uocTaBJIeHHH MYHHQHrraJIbHOH yCJIyrH, eCJIH OCHOBaHH5IOTKa3a He

rrpe.uycMoTpeHbI (jJe.uepaJIbHbIMH 3aKOHaMH H rrpHH5ITbIMH B COOTBeTCTBHH C HHMH

HHbIMH HopMaTHBHbIMH rrpaBOBbIMH aKTaMH POCCHllCKOH <1>e.uepaQHH, Pecrry6JIHKH

TaTapCTaH, BepxHeyCJIOHCKOro MYHHQHrraJIbHOrO paHoHa;

6) 3aTpe6oBaHHe OT 3a5lBHTeJI5I rrpH rrpe.uocTaBJIeHHH MYHHQHrraJIbHOH yCJIyrH

rrJIaTbI, He rrpe.uycMoTpeHHoH HopMaTHBHbIMH rrpaBOBbIMH aKTaMH POCCHHCKOH

<1>e.uepaQHH,Pecrry6JIHKH TaTapCTaH, BepxHeyCJIOHCKOro MYHHQHrraJIbHOrO paHoHa;

7) OTKa3 I1crrOJIKOMa, .uOJI)I(HOCTHOro JIHQa I1crrOJIKOMa, B HCrrpaBJIeHHH

.uorrymeHHbIX orre~aTOK H oum6oK B BbI)laHHbIX B pe3YJIbTaTe rrpe.uocTaBJIeHH5I

MYHHQHrraJIbHOH yCJIyrH .uoKyMeHTax JIH60 HapyrneHHe yCTaHOBJIeHHOrO cpoKa TaKHX

HCrrpaBJIeHHH.

5.2. )l{aJIo6a rro.uaeTC5I B rrHCbMeHHOH (jJopMe Ha 6yMa)l(HoM HOCHTeJIe HJIH B

3JIeKTpOHHOH cPopMe.

)l{aJIo6a MO)l(eT 6bITb HarrpaBJIeHa rro rrO~Te, ~epe3 M<1>U:, C HCrrOJIb30BaHHeM

HH(jJopMaQHOHHO-TeJIeKoMMyHHKaQHOHHOH ceTH "I1HTepHeT", O(jJHQHaJIbHOrO caHTa

BepxHeyCJIOHCKOro MYHHQHrraJIbHOrO paHoHa (http://www.verhniy-uslon.tatarstan.ru ),

E.uHHoro rrOpTaJIa rocy.uapCTBeHHbIX H MYHHQHrraJIbHbIX yCJIyr Pecrry6JIHKH TaTapcTaH

(http://uslugi.tatar.ru/), E.uHHoro rrOpTaJIa rocy.uapCTBeHHblx H MYHHQHrraJIbHbIX yCJIyr

((jJYHKQHH) (http://www.gosuslugi.ru/). a TaK)I(e MO)l(eT 6bITb rrpHH5ITa rrpH JIH~HOM

rrpHeMe 3a5lBHTeJI5I.

5.3. CpOK paccMOTpeHH5I )l(aJI06bI - B Te~eHHe rr5lTHa.uQaTH pa6o~Hx .uHeH co

.uH5I ee perHcTpaQHH. B CJIy~ae 06)1(aJIOBaHH5I OTKa3a opraHa, rrpe.uocTaBJI5IIOmerO

MYHHQHrraJIbHYIO YCJIyry, .uOJI)I(HOCTHOro JIHQa opraHa, rrpe.uocTaBJI5IIOmerO

MYHHQHrraJIbHYIO YCJIyry, B rrpHeMe .uoKyMeHToB y 3a5lBHTeJI5I JIH60 B HCrrpaBJIeHHH

.uorrymeHHbIX orre~aTOK H ornH6oK HJIH B CJIy~ae 06)1(aJIOBaHH5I HapyrneHH5I

yCTaHOBJIeHHOrO cpOKa TaKHX HCrrpaBJIeHHH - B Te~eHHe rr5lTH pa6o~Hx .uHeH co .uH5Iee

perHcTpaQHH.

5.4. )l{aJIo6a .uOJI)I(Haco.uep)l(aTb CJIe.uYIOmyIO HHcP0pMaQHIO:

1) HaHMeHOBaHHe opraHa, rrpe.uocTaBJI5IIOmerO YCJIyry, .uOJI)I(HOCTHOro JIHQa

opraH a, rrpe.uOCTaBJI5IIOmerO YCJIyry, HJIH MYHHQHrraJIbHOrO CJIy)l(amero, perneHH5I H

.ueHCTBH5I(6e3.ueHCTBHe) KOTOpbIX 06)1(aJIYIOTc5I;

2) (jJaMHJIHIO, HM5I, OT~eCTBO (rrOCJIe.uHee - rrpH HaJIH~HH), CBe.ueHH5I 0 MeCTe

)l(HTeJIbCTBa 3a5lBHTeJI5I - (jJH3H~ecKoro JIHQa JIH60 HaHMeHOBaHHe, CBe.ueHH5I 0 MeCTe

HaXO)l(.ueHH5I 3a5lBHTeJI5I- IOpH.uH~ecKoro JIHQa, a TaK)I(e HOMep (HoMepa) KOHTaKTHoro

TeJIecPoHa, a.upec (a.upeca) 3JIeKTpOHHOH rrO~TbI (rrpH HaJIH~HH) H rrO~TOBbIH a.upec, rro

KOTOpbIM .uOJI)I(eH6bITb HarrpaBJIeH OTBeT 3a5lBHTeJIIO;
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3) CBe.n;eHlUI 06 06:)l<:aJIyeMhlx perneHRSIX H ,n:eMcTBH5IX (6e3,n:eMcTBHH) opraHa,

rrpe.n;ocTaBJI5IIOmerO MyHHUHrraJIhHyIO YCJIyry, .n;omKHOCTHoro JIHua opraHa,

rrpe,n:OCTaBJI5IIOmerO MyHHUHrraJIhHyIO YCJIyry, HJIH MyHHUHrraJIhHOrO cJIy)Kamero;

4) ,n:OBO.n;hI,Ha OCHOBaHHH KOTOphIX 3a5IBHTeJIh He COrJIaCeH C perneHHeM H

.n;eMCTBHeM (6e3.n;eMCTBHeM) opraHa, rrpe.n;OCTaBJI5IIOmerO YCJIyry, ,n:OJI)KHOCTHOro JIHua

opraHa, rrpe.n;OCTaBJI5IIOmerO YCJIyry, HJIH MyHHUHrraJIhHOrO cJIy)Kamero.

5.5. K )KaJI06e MoryT 6hITh rrpHJIO)KeHhI KorrHH .n;oKyMeHToB, rro.n;TBep)K.n;aIOmHX

H3JIO)KeHHhle B )KaJI06e 06CT05ITeJIhCTBa. B TaKOM CJIyLIae B )KaJI06e rrpHBo.n;HTC5I

rrepeLIeHh rrpHJIaraeMhlx K HeM .n;oKyMeHToB.

5.6. )l{aJI06a rro.n;rrHChIBaeTC5I rro.n;aBrnHM ee rrOJIyLIaTeJIeM MyHHUHrraJIhHOM

yCJIyrH.

5.7. ITo pe3YJIhTaTaM paccMOTpeHH5I )KaJI06hI pyKoBo,n:HTeJIh HCrrOJIKOMa (rJIaBa

MyHHUHrraJIhHOrO paMoHa) rrpHHHMaeT O.n;HOH3 CJIe.n;yIOmHX perneHHM:

1) y.n;oBJIeTBOp5IeT )KaJI06y, B TOM LIHCJIe B <popMe OTMeHhI rrpHH5ITOrO perneHH5I,

HCrrpaBJIeHH5I .n;orrymeHHhIX opraHOM, rrpe.n;OCTaBJI5IIOmHM YCJIyry, orreLIaTOK H ornH60K

B BhmaHHhIX B pe3YJIhTaTe rrpe.n;OCTaBJIeHH5I yCJIyrH .n;OKyMeHTax, B03BpaTa 3a5IBHTeJIIO

.n;eHe)KHhIX cpe.n;CTB, B3HMaHHe KOTOphIX He rrpe.n;ycMoTpeHO HopMaTHBHhIMH

rrpaBOBhIMH aKTaMH POCCHMCKOM <De.n;epaUHH, HopMaTHBHhIMH rrpaBOBhIMH aKTaMH

Pecrry6JIHKH TaTapCTaH, a TaK)Ke B HHhIX cPopMax;

2) OTKa3hIBaeT B y,n:oBJIeTBOpeHHH )KaJI06hI.

He rr03.n;Hee .n;H5I, cJIe.n;yIOmero 3a .n;HeM rrpHH5ITH5I perneHH5I, YKa3aHHOrO B

HaCT05ImeM rrYHKTe, 3a5IBHTeJIIO B rrHChMeHHOM <popMe H rro )KeJIaHHIO 3a5IBHTeJI5I B

3JIeKTpOHHOM <popMe HarrpaBJI5IeTC5I MOTHBHpoBaHHhIM OTBeT 0 pe3YJIhTaTaX

paccMoTpeHH5I )KaJI06hI.

5.8. B CJIyLIae yCTaHOBJIeHH5I B xo.n;e HJIH rro pe3YJIhTaTaM paccMOTpeHH5I )KaJI06hI

rrpH3HaKoB COCTaBa a,n:MHHHCTpaTHBHoro rrpaBoHapyrneHH5I HJIH rrpecTyrrJIeHH5I

,n:OJI)KHOCTHOe JIHUO, Ha.n;eJIeHHOe rrOJIHOMOLIH5IMH rro paCCMOTpeHHIO )KaJI06,

He3aMe.n;JIHTeJIhHO HarrpaBJI5IeT HMeIOmHeC5I MaTepHaJIhI B opraHhI rrpoKypaTyphI.



3a5IBIITeJIb).
()l,JUI lOPlIJl:W1eCKI1X JIMI..\- nOJIHOe HaMMeHOBaHMe, OpraHM3aI..\MOHHO-

npaBOBaH <pOpMa, CBeil,eHMH 0 rocyil,apCTBeHHOll pemClpaI..\MM; )l,JUI

<pM3WleCKI1X JIMI..\- <paMMJIMH, MMH, OTlleCTBO, naCnOpTHble il,aHHble,

pemclpaI..\MlO no Mecry )l(MTeJIbCTBa, TeJIe<pOH)

3MIBJIEIlliE
o BbI,I(aqe BblIIIICKIIII3 reHepaJIbHOrO IIJIaHa

K 3a5IBJIeHIIIO rrpIIJIaralO OTCKaHIIpOBaHHbIM KapTorpaqmqeCKIIM MaTepIIaJI C

YKa3aHIIeM MeCTa pa3Mern:eHII5I 3arrpallIIIBaeMOM qaCTII II3 reHepaJIbHOrO rrJIaHa.

065I3YIOCb rrpII 3arrpOCe rrpe,I(OCTaBIITb OpIIrIIHaJI OTCKaHIIpOBaHHOrO

,I(OKyMeHTa.



bJIOK-CXeMa ITOCJIe,nOBaTeJIbHOCTM ,neHCTBMH ITOITpe,nOCTaBJIeHMlO MyHMUMITaJIbHOH yCJIyrM ITO

ITO,nrOTOBKM BbIIIMCKM M3 [eHepaJIbHOrO ITJIaHa ITOCeJIeHM5I

3W1BHTeJIb nO.llaeT 3aRBJleHHe 0

npe.aOCTaBJleHllH
M)'HHUHnanbHOH ycnyrH 11

npe.n;OcTaB.TUleT,l],_O_KY_M_e_H_T_b_l_B

1
~COOTBeTCTBllH C .~. 2.5 .

_______f ....__
CneUHaJ'IHCT Or,l],eJ1a npoBep.sreT
.llOKyMeHTbl B COOTBeTCTBHH C

rryHKTOM 2.5 HaCTOSlluero

PernaMeHTa. npOBepJleT HannLfHjI
oCHOBaHI1H ,LlJ1S1OTKa3a B npHeMe

.ll0KYMeHTOB~npe.nycMoTPeHHb~
n;2.8 HaCTO»ll.lero PernaMeHTa;

CneUJ1aJ1HCT Or.neJIa
perHcTJ'upyeT 3W1BneHHSI Ii
.n;OK)'MeHTbI 15 MHH. (a .neHb

nocryn.n:eHuR)

CneUHaJ1HCT Or.aena npOBep.ReT

HaJIHqJ1e oeHOSaH"H ,lUT»: OTKa3a B

rrpe.llOCTaBJIeHH" ycnyrH.
npe.DYcMorpeHHbIXB n. 2.9
HacToxmero pernaMeHTa

r---OrCYTCTByeT

____1 _

HaqaJIbHHK OT;::J:ena

cornaCOBbIBaeT llpOeKT

.llOK)'MeHTa

------;:-1
llpoeKT >lOKYMeH~_J

___ I
,...__..._.__t .__

___-=-l__..._
Cnel.U1aJ1HCT Or.llena YBe.llOMJISleT

3W1BHTeJUI 0 HaJlH4HH npen.RTCTBHW

)VI.R perl1CTpaUHH 3a.RBJIeHH.R H

B03BpamaeT eM)' ,D;OK)'MeHTbl C

nHCbMeHHbIM 06'b.RCHeHHeM

co.n:;ep:>KaHH.R Bbl.RBJIeHHbIX

OCHOBaHHW .n:;n.R OTKa3a B npHeMe

.n.OK)'MeHTOB

l1MeeTC>I __. i.._
CneUHaJ1HCT

OT,D;ena roTOBI1T

nHCbMO 06

OTKa3e

B03BpameHHbTe

3CU1BHTenlO

,llOKYMeHTbI

--~



N2 MecTo paCrrOJIO)l{eHIUI 06CJIY)l{HBaeMhle HaCeJIeHHhle rpaqmK rrpHeMa
rr/rr y.n:aJIeHHOrO pa6oQero rrYHKThI .n:OKyMeHToB

MeCTa
1 c. BepxHIIM YCJIOH,yJI. Bce HaCeJIeHHbIe nYHKTb1 DH: 8:00-17:00

Me.nropo.noK, .n.21 a BepxHeyCJIOHCKOro paMoHa BT: 8:00-19:00
Cp: 8:00-17:00
qT: 8:00-19:00
DT: 8:00-17:00
C6: 8:00-13:00



PyKoBo,n:HTemo
I1crronHHTenbHOrO KOMHTeTa
BepxHeycnoHcKOrO
MyHH:U;HrrallbHOrO paHOHa
Pecrry6nHKHTaTapCTaH
aT:--------------

3aSIBJIeHHe

06 HCnpaBJIeHHH TeXHHQeCKOH OllIH6KH

IIpaBHnbHble

cBe,n:eHH5I: _

IIpomy HcrrpaBHTb ,n:orryI:u;eHHyIO TeXHHqecKYIO omH6Ky H BHeCTH

cooTBeTcTByIOI:u;He H3MeHeHH5I B ,n:oKyMeHT, 5IBn5IIOI:u;HHC5I pe3ynbTaToM

MyHH:U;HrrallbHOH ycnyrH.

IIpHnaraIO cne,n:YIOI:u;He ,n:oKyMeHTbI:
1.

2.
3.
B cnyqae rrpHH5ITH5I pemeHH5I 06 OTKnOHeHHH 3a5IBneHH5I 06 HcrrpaBneHHH

TeXHHqeCKOH omH6KH rrpomy HarrpaBHTb TaKoe pemeHHe:

rrocpe,n:CTBOM OTrrpaBneHH5I 3neKTpOHHoro ,n:OKyMeHTa Ha a,n:pec E-mail: _

B BH,n:e3aBepeHHoH KorrHH Ha 6yMa)l(HOM HOCHTene rrOqTOBbIM OTrrpaBneHHeM rro

a,n:pecy:

IIo,n:TBep)l(.IJ:aIOCBoe cornaCHe, a TaIOKe cornaCHe rrpe,n:cTaBAAeMoro MHOIO nH:u;a Ha

06pa60TKy rrepCOHallbHbIX ,n:aHHbIX (c60p, CHCTeMaTH3a:U;HIO, HaKorrneHHe, xpaHeHHe,

yrOqHeHHe (06HoBneHHe, H3MeHeHHe), Hcrronb30BaHHe, pacrrpocrpaHeHHe (B TOM qHCne

rrepe,n:aqy), 06e3nHqHBaHHe, 6nOKHpOBaHHe, YHHqTO)l(eHHe rrepCOHallbHbIX ,n:aHHbIX, a

TaIOKe HHbIX ,n:eHCTBHH,He06xo,n:HMbIX ,n:AA06pa60TKH rrepCOHallbHbIX ,n:aHHbIX B paMKax



IIpe,n:OCTaBJIeHIUI MyHIIl(IIIIaJIbHOM YCnyrII), B TOM qIICJIe B aBTOMaTII3IIpOBaHHOM pe:IKIIMe,

BKJIlOqa5I IIpIIH5ITIIe perneHIIM Ha IIX OCHOBe opraHOM IIpe,n:OCTaBJI5IIOI.l(IIMMYHIIl(IIIIaJIbHYIO

YCJIyry, B l(em IIpe,n:OCTaBJIeHII5IMYHIIl(IIIIaJIbHOM yCJIyrII.

HaCT05II.l(IIM IIo,n:TBep:lK.Il:aIO:CBe,n:eHII5I,BKJIlOqeHHbIe B 3a5IBJIeHIIe, OTHOC5II.l(IIeC5IK

MoeM JIIIqHOCTII II IIpe,n:CTaBJI5IeMoMy MHOIO JIIIl(Y, a TaK)l(e BHeceHHbIe MHOIO HII:lKe,

,n:OCTOBepHbI. ~OKYMeHTbI (KOIIIIII ,n:OKYMeHTOB), IIpIIJIO:IKeHHbIe K 3a5IBJIeHIIIO,

COOTBeTCTBYIOT Tpe60BaHII5IM, YCTaHOBJIeHHbIM 3aKOHo,n:aTeJIbCTBOM POCCIIMCKOM

<De,n:epal(IIII, Ha MOMeHT IIpe,n:CTaBJIeHII5I 3a5IBJIeHII5I 3TII ,n:OKYMeHTbI ,n:eMCTBIITeJIbHbI II

co,n:ep:IKaT ,n:OCTOBepHbIeCBe,n:eHII5I.

~aIO CBoe COrJIaCIIe Ha yqacTIIe B OIIpoce IIO Ol(eHKe KaqeCTBa IIpe,n:OCTaBJIeHHOM

MHe MYHIIl(IIIIaJIbHOM yCJIyrII IIO TeJIe<pOHy: _



I1plInO)l(eHIie
(crrpaBOqHoe)

PeKBU3UTbI ,lJ,OJI~HOCTHbIX JIun:, OTBeTCTBeHHbIX 3a npe,lJ,OCTaBJIeHUe

MyHun:unaJIbHOii yCJIyru u ocym:eCTBJIHIOm:UX KOHTpOJIb ee UCnOJIHeHUH,

TerrecPOH

84379-21267
84379-22613

3rreKTpOHHbIH a.n.pec

Is olkom.Verhni -usl a tatar.ru
Alfiya.Mingasova @tatar.ru

P KOBo.n.MTerrbMcrrorrKOMa
YrrpaBrr5lIOmMH .n.erraMM
McrrorrKOMa
HaqaJIbHMK OT.n.erra
Crre:O;MaJIMCTOT.n.erra

84379-21659
84379-21659

Alina.Sagdeeva tatar.ru
tatar.ru

TerrecPOH

84379-21839

3rreKTpOHHbIH a.n.pec

Sovet.Uslon tatar.ru

mailto:@tatar.ru

