PYKOBOJUTEJIb TATAPCTAH PECIIYBJIIMKACHI
NCITOJIHUTEJIBHOT'O IOI'APBI OCJIAH
KOMUTETA MYHUWIUIIAJIb PAMOHBIH
BEPXHEYCJIOHCKOT'O - IOT'APBI OCJIAH
CEJIBCKOI'O ITOCEJIEHW A ABBUI JKUPJIET'E
BEPXHEYCJIOHCKOI'O BAILIKAPMA
MVYHMUIIUITAJIBHOT'O PAHOHA KOMUWTETBI
PECITYBJIMKN TATAPCTAH KUTOKUYECE
[TOCTAHOBJIEHHUE KAPAP
04.08.201cr. ¢. Bepxnuii Yeion Ne 18

00 YTBEPKACHUN AIMUHUCTPATUBHBIX PEIJIaMEHTOB NMPEAOCTABJICHUA
MYHUIHMIIAJIBbHBIX YCIYT OpraHaMm MECTHOI'0 cCaMoyIpaBJ/JICHUHA BerHeyc.TIOHCKOI‘O
CCJBbCKOI'0 IMOCCJICHUA

B 1ensix peanusanuu Oeaepanpaoro 3akoHa ot 27 utonsg 2010 roma Ne 210-03 «O6
OpraHu3alld  MPEJOCTABICHUS TOCYAAPCTBEHHBIX WM  MYHUIUNAIBHBIX  YCIyI»,
PYKOBOJCTBYSACH mocTtaHoBieHneM Kabunera MwunuctpoB Pecmy6Gmumku Tartapctan ot
02.11.2010 Ne 880 «O6 yrBepxkaeHuu Ilopsnka pa3paOOTKU U YTBEPKICHUS
aAMUHUCTPATUBHBIX  PEMVIAMEHTOB  NPEAOCTABICHUS  TOCYJAapCTBEHHBIX  YCIYT
WCIIOJIHUTENILHBIMU OpraHaMu TOCyAapcTBeHHOW Bnactu PecmyOnuku Tartapctan u o
BHECCHMM M3MEHEHHH B OTHeNbHbIC mocTaHoBieHus Kabunera Munuctpos PecnyOnuku
Tartapcrany,

IHOCTAHOBJIAIO:

1. YTBepauTh:

1.1. AIMUHHUCTPATUBHBIN PErIAMEHT MPEIOCTaBICHUS] MYHUIIUMAIBHOU YCIYTH TIO
MPEAOCTABICHUIO KUJIOTO MOMEIICHUS, HAXOSAIIEroCcsl B MyHUILIMNATbHON COOCTBEHHOCTH
rpaXkIaHUHY 110 J0TOBOPY conuanbHoro Haiima (IIpumoxxerue Ne 1).

1.2. AIMUHUCTPATUBHBIA PETVIAMEHT MPEIOCTABICHUS MYHHUITUTIATHHOU YCIYTH TIO
BbIJIAU€ CIIPABKH HA 3€MEJBHBIA YYACTOK, CIIPABKHU HA JOMOBIIAJICHUE, CIIPABKU O COCTABE
CEMbHM, CIOPAaBKA C MeCTa JKHUTEJIbCTBA, BBINIUCKA U3 IOXO35MCTBEHHOW KHHUTHU
(ITpunoxenne Ne 2).

1.3. AIMUHHUCTPATUBHBIA PETJIAMEHT MPEIOCTABICHUS MYHHUITUTIATHHOU YCIYTH IO
CBUJIETEIHCTBOBAHUIO BEPHOCTH KOMHM JOKYMEHTOB U BbIMUCOK U3 HUX ([Ipunoxenue No

3).



1.4. AIMUHHUCTPAaTUBHBINA PErIaMEHT MPEJOCTABICHUS MYHUIIMIAIBHONW YCIYTH IO
Oo(QOpPMIICHUIO JOKYMEHTOB IIPH Mepeaade KUIbIX MOMEUIEHUH B COOCTBEHHOCTh Ipak/iaH
(ITpunosxxenne Ne 4).

2. IlocranoBnenue HcnoiaHUTENbHOIO KOMHUTETa BepXHEYCIOHCKOTrO CelbCKOro
nocesienust ot 29.05.2013 roga Ne 7 «O06 yTBepKJI€HUU aIMUHUCTPATUBHBIX PETIaMEHTOB
MPEIOCTABICHUSI MYHUIIUTIATBHBIX YCITYyT» MPU3HATH YTPATUBILIKUM CHUITTY.

3. Pa3MectuTh HacToslliee TOCTAHOBIEHHWE Ha WH(GOPMALMOHHBIX CTEHAAX
MOCeNeHUs,, Ha OQHUIMATIFHOM caidTe BepXHeyCcIOHCKOro MYyHHIMIAIBHOTO paiioHa
PecnyOnuku TarapcTan v Ha opUIIMATEHOM MOPTaJie MpaBoBoil nHGopmaruu Pecrybnuku
Tarapcran.

4. KoHTpOJIb 32 UCIIOJTHEHUEM HACTOSIIET0 OCTAHOBIICHUS OCTABJISIIO 32 COOOI.

PyxkoBoaurteas UCnOJTHUATEIHLHOTO
Komurera BepxHeyciioHckoro
MYHHMIUNIAJBHOIO paiioHa JI.P.XycaunHOB



IIpuio:xkenue Nel

K IOCTAHOBJICHHUIO
HcnoJHUTEIbHOT0 KOMUTETA
BepxHeyci10HCKOT0O
CeJIbCKOI0 MOoCeJeHHs
BepxHeyc10HCKOT0O
MYHHMUIUNAJIBHOTO paiioHa

ot 04 aBrycta 2016 r. Nel8

AIMHHHMCTPATHBHBIN perjiaMeHT
NpeaoCcTaABJIeHUA MYHMIMIIAJBHON YCJIYI'Y 110 NPUCBOCHUIO (M3MEHEHHIO,
AHHYJIMPOBAaHHUIO) a/ipeca 00beKTY HeABUKMMOCTH

1. O0muMe mMoJI0KeHUus

1.1. Hacrosimuii aIMUHUCTPATUBHBIM PETIAMEHT MPEAOCTaBICHHUSI MyHULIUITAIbHON
yciayru (nanee - PernameHT) ycTaHaBIMBaeT CTaHAAPT W MOPSJIOK IPEIOCTaBICHUS
MYHULMOAIBHOW YCIYI'M 1O IPUCBOCHUIO (M3MEHEHHIO, YTOUYHEHHIO, AHHYJIMPOBAHHUIO)
azpeca 00ObEKTY HEJIBUKUMOCTH (J1ajiee - MyHULIMIAJIbHAS YCIIYyTa).

JleiicTBue Hacrosiniero PernameHTa pacnpocTpaHseTcss Ha 0ObEKTbl HEJBUKUMOCTH,
K KOTOPBIM OTHOCSITCSI: 3aBEPILICHHBbIE CTPOUTEIBCTBOM OOBEKTHl KalHUTAIBLHOTO
CTPOUTENbCTBA  (3[1aHUSA, CTPOCHHS, COOPYXKEHHUSA), OOBEKThl  HE3aBEPUICHHOTO
CTPOMTEIbCTBA U 3E€MEJIbHBIE YYACTKH, MPEJOCTABICHHBIE B IEJISIX KamUuTaJIbHOIO
CTPOUTEIBCTBA.

JevictBue Hacrosmero Pernamenra He paclipocTpaHseTcs Ha:

- OOBEKThl  MEJIKOPO3HMYHOM CeTH (HEeKanuTajJbHble CTAllMOHApHBIE U
HEeCTaIMOHApHbIE 00BEKTHI C(HEepPhl TOPTOBIH U YCIIYT);

- CTOSIHKM aBTOMOOMJIBHOTO TPaHCHOPTa (32 UCKIIOUYEHUEM MHOTOSPYCHBIX CTOSTHOK);

- METAUIMYECKHE WU OTACIBHO CTOSIIUE KANMHUTAIBHBIE Tapaxu (32 HCKIOYEHUEM
rapa’KHO-CTPOUTENBHBIX KOOIIEPATUBOB);

- 3€MEJIbHbIE YYaCTKH, MPEJOCTABJICHHBIE O] CYLIECTBYIOLIME WM Pa3MeEllacMble
BbIIIEYKa3aHHbIE OOBEKTHI.

1.2. Tlomy4arenu MyHUIMINAIBLHON yCIyTru: (PU3NUYECKUE U IOPUANYECKUE JIULIA.

3asBiIeHUE O MPUCBOEHUU OOBEKTY aJ[pecaluu ajpeca Ui 00 aHHYJIMPOBAHUU €T0
aapeca (mamee - 3asgBIEHHUE) TMOJAETCS COOCTBEHHUMKOM OOBEKTa aapecaludud 1o
COOCTBEHHOW WHHUIIMATHUBE JIMOO JMIIOM, O0JIAJAIOIIMM OAHUM U3 CIEAYIOMIMX BEIIHbIX
IpaB Ha OOBEKT aJipecaliiu:

a) IpaBO XO35ICTBEHHOTO BEJICHMUS;

0) MpaBo ONEPATUBHOIO YIPABIICHHUS;

B) IPABO MMOXXU3HEHHO HACJIELYEMOTO BIaACHUS;



T') MPABO MOCTOSHHOTO (0€CCPOYHOTO) TOJIH30BAHMS.

1.3. MyHununanipHasi yciayra MpeIoCTaBIseTCS HUCHOJHUTEIbHBIM KOMHUTETOM
BepxHeycIoHCKOro CelbCcKOro nocejaeHus: BepXHeycloHCKOro MyHUIMIIAILHOTO paioHa
Pecniyonuku Tatapcran (nanee - Mcosnkom).

HcnonauTtens MyHUITUTIATILHOM YCIIYTH — cekpeTapb Mcnonkoma.

1.3.1. Mecto HaxoxaeHUE ucnoiakoMa: c.Bepxuuii Yo, yi. Uexosa, 1. 54.

['paduk paboTh:

noHenenbHuK - narauna:; ¢ 8:00 mo 12:00 u ¢ 13.30 mo 16.00;

cy66ora: ¢ 8.00 mo 12.00

BOCKPECCHbBE: BBIXO/IHBIC THH.

CrpaBounslii Tenedon: 2-18-73

[Tpoxo 1Mo TOKYMEHTaM, YA0CTOBEPSIOIINM JTUIHOCTb.

1.3.2. Anpec opuIMaIbHOTO caillTa MyHUIUIIAILHOTO paiioHa B MH(POPMAIMOHHO-
TEJICKOMMYHUKAIMOHHOW cetn  «MHTepHeT» (manee - cetb «MHTeprer»): (http://
www.verhniy-uslon.tatarstan.ru).

1.3.3. Nudopmaiiys 0 MyHUIIUTAIBHON YCIIYT€ MOXKET ObITh MOJIy4YeHA:

1) mocpencTtBOM HMH(POPMAIMOHHBIX CTEHJIOB, COJCPXKAIIMX BH3YAIbHYIO W
TEKCTOBYIO MH(OpMAIMI0O 0 MYHUIMIAIBLHON YCIyre, pacroyIOKEHHBIX B MOMEIIECHUIX
Hcnonkoma, 117151 pabOTHI C 3asIBUTEISIMU;

2) mocpenctBoM ceth «MHTepHeT» Ha OQHUIMAIBHOM CalTe MYHHIIMITAJIBLHOTO
paiiona (http:// www. verhniy-uslon.tatarstan.ru.);

3) Ha [loprasie rocyaapCcTBEHHbBIX U MyHHIIMITAILHBIX yeayr Pecniyonuku Tarapcran
(http://uslugi. tatar.ru/);

4) wa EnuHOM moprane roCyJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIyr ((yHKIIHA)
(http:// www.gosuslugi.ru/);

5) B Hcnoakome:

IIPU YCTHOM OOpAIICHHUH - TUYHO WJIH 10 TelIePOoHY;

IPY TUCHMEHHOM (B TOM 4YHcCIie B (hOpMe IIEKTPOHHOTO JOKYMEHTA) 0OpallleHnu - Ha
OyMa)KHOM HOCHTEJIE TI0 T0YTE, B SJIEKTPOHHOU (DOpME 1O PJIEKTPOHHOU MOUTE.

1.3.4. Wudopmarus 1o BompocaM MPENOCTABICHUS MYHUIUTATBHOW YCIYTH
pa3Memaercsa cekperapeM Mcnonkoma Ha 0QUITMATFHOM CaTe MyHHUIIUIIAIBLHOTO paiioHa
1 Ha THGOPMAIIMOHHBIX CTeH/IaX B ToMetneHusx Vcromakoma aiis paboThl ¢ 3asBUTEIISIMU.

1.4. IlpenocTaBiaeHNE MYHUIIMTIAIIBHON YCITYTH OCYIIECTBIIICTCS B COOTBETCTBHH C:

3emenbHbIM KojiekcoM Poccuiickoit deaeparuu ot 25.10.2001 Nel136-D3 (nanee - 3K
P®) (Cobpanue 3akoHonatensctBa PO, 29.10.2001, Nod4, ct1. 4147);

I'pagoctpoutensubiM KoJekcoM Poccuiickoin @enepannu ot 29.12.2004 Nol90-D3
(manee - ['pK P®) (Cobpanue 3akonogatenbctBa PO, 03.01.2005, Nel (vacts 1), cT.16);

®enepanbHbiM  3akoHOM  OT 17.11.1995 No  169-®3 «OO0 apXUTEKTypHOUH
nesitenbHOCTH B Poccuiickoit @enepanum» (Cobpanue 3akoHomatenberBa PO, 20.11.1995,
No 47, ct. 4473);

®enepanbubiM - 3akoHOM OT 06.10.2003 Nel31-®3 «O6 oOmMX MNpUHIMIAX
OpraHu3allid MECTHOro camoympasieHuss B Poccuiickoit ®enepanun» (nanee -



http://uslugi/
http://www.gosuslugi.ru/

®enepanbubiii 3akoH Nel31-03) (Cobpanue 3akonoparenbctBa PD, 06.10.2003, NedO,
cT.3822);

®enepanbHbiM  3akoHOM  oT  28.12.2013 N 443-®3 "O denepaibHOH
HH(POPMAITMOHHOM aIpecHON CHCTEME M O BHECEHHHM M3MEHEHHH B denepanbHbIi 3aKOH
"OO0 o0mMX MNpPUHIMUIIAX OpraHU3AMK MECTHOTO caMoymnpaBiieHus B Poccuiickoi
®enepanun" ("Cobpanue 3akonoaarensctsa PO", 30.12.2013, N 52 (wacts I), ct. 7008);

®enepanbubiM - 3akoHOM  OoT  27.07.2010 Ne  210-®3 «O6 opraHuzanuu
MPEAOCTaBICHUS TOCYAAPCTBEHHBIX M MYHUIUNAIBHBIX YCIyr» (nanee - denepanbHbIil
3akoH No210-D3) (Cobpanne 3akonomarensctBa PD, 02.08.2010, Ne31, c¢1.4179);

[Toctanosnennem IlpaBurensctBa PO ot 19.11.2014 Ne 1221 «O6 yTBEepx)ACHUN

[IpaBun npucBoeHUs, U3MEHEHHUS] U aHHYJUMpOBaHUS aapecoBy» (manee — llpasuiia
IIPUCBOEHUS, U3BMEHEHHSI U aHHyJIHpoBaHusa ajapecoB) (CoOpaHue 3akoHomarenscTBa PO,
01.12.2014, Ne 48, ct. 6861);

3akonom Pecnyomuku Tartapcran ot 28.07.2004 Ne 45-3PT «O mecTHOM
camoyrnpaBiieHuu B Pecriyonuke Tarapcran» (nanee - 3akon PT Ne45-3PT) (PecnyOnmka
Tarapcran, Ne155-156, 03.08.2004);

YcraBoM ~ BepXHEYCIIOHCKOrO  CElIbCKOrO  IOCelNeHUs  BepxXHeyclloHCKOro
MyHUIIUNIanbHOTO paiiona PecnyOmuku Tarapctan, npunsitoro Pemenuem Coeta
BepxHEYyCIIOHCKOTO CEBCKOTO MOCENEHUsI BEpXHEYCIOHCKOr0 MYHULIMIIAJIIBHOTO paiioHa
ot 30.06.2005 Ne8 (mamee — YcraB);

1.5. B mHacrosmem PernameHTe WCHONB3YIOTCA CIEAYIOIIME TEPMHUHBI U
ONpEIEICHUS:

«DNEeKTPOHHOE TpaBUTENLCTBO PT» - cucTemMa 3JEKTPOHHOTO JTOKYMEHTO000pOTa
Pecniy0nuku Tarapcran, aapec B MaTepuere:https: //intra.tatar. ru.

aJpec - OMMCaHUE MECTa HAXOXKIEHUS OObEKTa aJpecaluu, CTPYKTYPUPOBAHHOE B
COOTBETCTBHM C INPHUHUHUIIAMUA OPTraHU3alMh MECTHOrO camoympasiieHuss B Poccuiickon
@denepanii ¥ BKIOUaImiee B ce0s B TOM 4YHCIE HAMMEHOBAaHUE JJEMEHTA
TUIAHUPOBOYHOU CTPYKTYpPHI (IIPH HEOOXOAMMOCTH), DJIEMEHTA yINYHO-TOPOKHON CEeTH, a
Takke 1udpoBoe u (win) OykBeHHO-IIM(PpPOBOE 0O0O3HAUEHHWE OOBEKTa aAPECaIlnH,
MO3BOJISIONIEE €r0 UACHTU(DUITUPOBATH;

rOCYyapCTBEHHBINA aIPECHBIN PEECTp - TOCYAaPCTBEHHBIA HH(GOPMAIIMOHHBIN pecypc,
coJiep Kaluii cBeleHus 00 afpecax;

OOBEKT aJpecali - OJAWH WM HECKOJIbKO OOBEKTOB HEIBUKMMOI'O MMYIIECTBA, B
TOM YHCJIE 3€MEJIbHBIE YYacTKH, JTUOO B Cilydyae, MPEeAyCMOTPEHHOM YCTaHOBJICHHBIMU
IIpaBurensctBoM Poccuiickont @Penepanuy npaBWwiamMyd  [PUCBOCHUS, W3MEHEHUS,
aHHYJIMPOBAHUS aAPECOB, UHON 00BEKT, KOTOPOMY MPUCBAUBAETCS aAPEC;

dbenepanpHas nHGOpMaIIMOHHAS aJipecHas cucTeMa - (enepaibHasi rocy/1apCTBEHHAs
uH(pOpMaIMOHHAs CUCTEMA, 00ecIieunBaroIasi pOpMUpPOBAHUE, BEJICHUE U UCIIOJIb30BAHUE
roCyJapCTBEHHOI'O aJIpECHOTO PEECTpa;

aapecooOpasylonue dSJIEeMEHThl - cTpaHa, cyobekT Poccuiickoii ®eneparum,
MYHUIIUIIAJIbHOE 00pa30BaHUE, HACENEHHBIA MYHKT, 3JEMEHT YIMYHO-IOPOKHOU CEeTH,



https://intra.tatar.ru/
consultantplus://offline/ref=E02CA9D3E84D589519A0B57187792ABFA3ED93AF1CFA69EB346F49A60C880AA946EB2677B658DABEbAi7I

AJIIEMEHT TUIAHUPOBOYHOM CTPYKTYpbl U HUIACHTU(GUKAIMOHHBIA 3JIEMEHT (3JIEMEHTHI)
00BEeKTa aJpecalui;

UJCHTU(UKAIIMOHHBIE AJIEMEHTBl 00BbEKTa aJpecalii - HOMEp 3eMEJIbHOT0 Yy4acTKa,
TUINIBI U HOMEpa 3JaHUM (COOPYKEHMI), TOMEIIEHUH U OOBEKTOB HE3aBEPILIEHHOTO
CTPOUTEINBCTBA;

YHUKaJbHBI HOMEp ajipeca OoOBEKTa aJpecalid B TOCYJIapCTBEHHOM aJpEeCHOM
peecTpe - HOMEp 3aluCH, KOTOpBIM MpUCBaWBaeTcs aapecy OObEeKTa aJpecalud B
rOCyJapCTBEHHOM aJIpECHOM PEECTPE;

AJIEMEHT TUIAHUPOBOYHOW CTPYKTYpPHI - 30HA (MAacCUB), paloH (B TOM YHCIE KUJIOU
palioH, MHKpOpahoOH, KBapTajl, MNPOMBILUICHHBIA paloOH), TEPPUTOPUH PpPa3MEIICHUS
CaJI0BOTYECKUX, OTOPOJIHUUECKUX U JTAaYHBIX HEKOMMEPUYECKUX 00bEUHEHU;

AJIEMEHT YJIWYHO-AOPOXKHOM CEeTH - YJIula, TMPOCIEKT, TMepeyaoK, Mpoe3,
HaOepeskHas, MJI0Iab, OyIbBap, TYMHUK, ChE3l, III0CCe, alies U UHOE.

B nacrosimem PermameHTte moj 3asBICHHEM O MNPEAOCTAaBICHUH MYHUIUIAIBHOU
yCIyTH (J1ajee - 3asBJICHUE) MOHMMAETCS 3alpoc O MPEIOCTaBICHUH MYHHIIMMAIbHON
yenyru (.2 cr.2 ®epepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3). 3asBicHue
3aMOJIHIETCS Ha CTaHJaPTHOM OJlaHKe.



2. CtaHaapT npeaocTaBjJeHNs] MyHUIIUNIAJIbHOU YCJIYTH

HanmenoBanue TpeOoBaHUS K CTaHAAPTY
IIPEAOCTABIEHUS MYHALIMIIATbHON
yCILyT'"

Conepxanue TpeOOBAHMM K CTAaHAAPTY

HopmaTuBHBIN aKT, yCTaHABIMBAOIINN
yCIIyTY WM TpeOOBaHUE

2.1. HaumeHoBaHME MYHUIIUTIATLHOM
yCIIYTH

[TpucBoenue (M3MEHEHHE, YTOYHCHHE,
aAHHYJIMPOBAHUC) azpeca 00BEKTY
HEJBUKUMOCTH

['pK P®; 3K PO

2.2. HaumeHoBaHue oprasa,
HETOCPEACTBEHHO MPEIOCTABIIIONIETO
MYHULIMIATBHYIO YCIYTY

HcnonHuTenbHbIN KOMUTET
BepXHeyCII0HCKOTI0 CENbCKOTo
nocesneHus BepxHeycIoHCKOro
MYHUIMIIATBHOTO paiioHa PecryOnuku
Tarapcran

[Tonoxenune 06 UK

2.3. Pe3ynbTaT npegocTaBiaeHus
MYHULIMIAIBHON YCIIyTH

1. IlocTaHoBneHue (pacmoOpsKEHUE)
O TPHUCBOCHMH OOBEKTY ajapecaruu
azpeca WM aHHYJIUPOBAHUU €ro ajpeca
(mpunioxenue Ne 1).

1. Pemienne 00 oOTKase B Takom
IIPUCBOCHUH 1503051 aAHHYJTMPOBAHUU
azpeca.

[IpaBuna npucBOEHUs, U3MEHEHUS U
AHHYJIMPOBAHUA aIPECOB

2.4. Onucanue pe3ynpTara
MPEA0CTABICHUS MyHULIUIIAIBLHOM
yCIIyTH

Pemenne o mnpuUCBOCHHH OOBEKTY
azpecanuy aapeca WM aHHYJIUPOBAHUHU
€ro ajpeca, a TaKXe peleHue 00 oTkaze
B TaKoOM IIPUCBOCHHUH W
AHHYJIMPOBaHUU NPUHUMAKOTCSA
YIOJHOMOYEHHBIM OPraHOM B CpPOK HE

[IpaBuna npucBOCHUS, U3SMEHEHUS U
AHHYJIUPOBAHUS aAPECOB




Oonmee uweM 18 paboumx mHEW co gHS
MTOCTYIUICHHUS 3asIBJICHUS.

2.5. HcuepnpiBarommi [IepeYEHb
JOKYMEHTOB, HEOOXOTUMBIX B
COOTBETCTBUM C 3aKOHOJATEIbHBIMU WJIU
MHBIMA HOPMaTUBHBIMU [TPaBOBBIMU
aKTaMu IS IPEIOCTaBICHUS
MYHULIMNIATBHOW  YCIOYTM, a  TaKxke
MYHULUIIATBHBIX yCIIyT, KOTOpbIE
SABJISTFOTCS HEOOXOUMBIMU "
00s3aTebHBIMUA  JJII  TPEJOCTaBIICHHUS
MYHULMIAIBHBIX YCIYT, MOJJIEKAINX
IIPEJICTaBICHUIO 3asBUTEIIEM

K 3asBneHuro mpuiararoTcsi CleAyronue
JTIOKYMEHTBI:

a) MpaBOyCTAHABIMBAIOIINE U (UJIN)
IPaBOYJOCTOBEPAIONINE JTOKYMEHTHI Ha
00BEKT (00BEKTHI) aJIpecallny;

0) KagacTpoBbIC Macmopra 00OBHEKTOB
HEJIBUKUMOCTH, CJIeICTBHEM
npeoOpa3oBaHus  KOTOPBIX  SIBJISIETCS
oOpa3oBaHue OAHOTrO M 0Oojee OOBEeKTa
aapecanuu (B ciydae mnpeoOpa3oBaHUs
00BEKTOB HEJBUKUMOCTH C
00pa30oBaHUEM OJHOTO U 00Jiee HOBBIX
00BEKTOB aJIpecallin);

B) pa3pelleHue Ha CTPOUTEIHCTBO
oObekTa aapecauuu (NpU MPUCBOECHUU
aapeca CTPOSIIIUMCST 00beKTaM
azpecanun) u (UJIK) pa3pelieHre Ha BBOT
00BEKTa aJipecaliuu B HKCILTyaTaIuio;

I') CXeMa pacIoJOKECHHS OO0BeKTa
aZpecalii Ha KaJacTPOBOM IUIAHE WIU
KaJlaCTPOBOM KapTe€ COOTBETCTBYIONIECH
Tepputopur (B Ciiydae TPUCBOCHUS
3eMEJIbHOMY YUYacTKYy ajjpeca);

1) KaJacTpOBbIA MacrnopT OOBEKTa
azpecaruu (B ciiydyae IpUCBOCHUS ajapeca

[IpaBuna npucBOEHUs, U3MEHEHUS U
AHHYJIMPOBAHUA aIPECOB




O00BEKTYy ajpecaluy, MOCTaBICHHOMY Ha
Ka/IaCTPOBBIN YUET);

€) pelieHue oOpraHa MECTHOTO
CaMOYNIpAaBIICHUSI O TMEPEBOJIE KHUIIOTO
MOMEIIIEHUSI B HEXKUJIOE TTOMEIIECHUE WIN
HEXKHUJIOTO  TOMEIIEHUs B JKUJIOE
nomemnieHue (B ciydae TPUCBOCHUS
NOMEIICHUIO  aJipeca, W3MEHEHUs U
AHHYJIMPOBAHUS TaKOTo anpeca
BCJIE/ICTBUE €ro MepeBoJa M3 KHUIIOTO
HNOMEIIEHHUS B HEXUIJIOE MOMEUICHUE WU
HEXKUJIOTO  TOMELIEHUS B KHIOE

MTOMEIIEHHUE);

) aKT MPUEMOYHON KOMHCCHUU TIPH
MEPEYCTPONCTBE u (nn)
neperyiaHupoOBKe MTOMEIICHHS,

OPUBOJASIIUX K OOpa3oBaHUIO OJHOIO U
0osiee HOBBIX OOBEKTOB ajapecauuu (B
ciaydae  mpeoOpa3oBaHus  OOBEKTOB
HE/BM>KUMOCTH (momerieHui) C
00pa3oBaHUEM OJHOTO W 0o0Jiee HOBBIX
00BEKTOB aJpecaliun);

3) KaJacTpoBas BBIMHUCKA 00 OOBEKTE
HE/BI)KUMOCTH, KOTOPBIA CHAT C yuyeTa
(B ciydae aHHYJUpOBaHUS  ajpeca
oOBbEKTa ajpecaluyd IO OCHOBaHUSM,
yKa3aHHbIM B noAnyHkre "a" myHkra 14
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Hacrosiumx [IpaBun);

M) YBEJAOMJICHHME 00 OTCYTCTBUU B
roCcyJ1apCTBEHHOM KajacTpe
HEIBM>KUMOCTH 3amnpanmBaeMbIX
CBEIIEHUI MO OO0BEKTy aapecauuu (B
clly4yae aHHYJIMpPOBaHUS ajpeca oObeKTa
ajpecalud MO0 OCHOBAaHMSM, YKa3aHHBIM
B noAnyHkTe "O" myHkTa 14 HacTosmux
[TpaBun).

2.6. HcuepnbiBaromui IIEpEUCHb
JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUU c HOPMaTUBHBIMH
MPABOBBIMM aKTaMU JIJIsl PEIOCTABIICHUS
MYHULIMOAIBHOM  YCIYTH,  KOTOpbIE
HaxOosATCs B pacropsiKEHUU
rOCYJJapCTBEHHBIX ~ OpPraHOB, OPraHOB
MECTHOTO CaMOYIpaBJEHUSI U HHBIX

HOJ’Iy‘-IaIOTCSI B paMKax
MCXBCAOMCTBCHHOI'O B33PIMOI[GI>1CTBH5[:

1)  Brimucka u3 Ennnoro
rOCyJJapCTBEHHOTO peecTpa ImpaB Ha
HEIBMKUMOE HMMYIIECTBO U CHECIOK C
HUM

(comepxamias  OOIIEAOCTYITHbBIC

CBEJICHUS O 3aPETUCTPUPOBAHHBIX MPABAX

opraHmsammii M KOTOpble 3asBuTens | HA OOBEKT HEIBHKUMOCTH);

BIIpABE IIPEICTABUTH 2)  KamactpoBblit macopt 00beKTa
HEJBUKUMOCTH.

2.7. ITepeuenn OpraHoB CornacoBaHue He TpeOyeTcs.

rOCyJJapCTBEHHOW  BjiacTH  (OpraHoB

MECTHOTO  CAMOYIpAaBJIEHHS) U  UX

CTPYKTYPHBIX TOJIPA3/ICIICHU,

COrjJacoBaHME KOTOPBIX B  CIydYasx,

IIPELYCMOTPEHHBIX HOPMAaTHUBHBIMHU

MPaBOBBIMU  aKTaMu, Tpedyercs IS
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mpeaoCTaBJICHUA YCIYIM MW KOTOPOC

OCYULIECTBIISIETCS OpraHoM,

MPEA0CTABIISIOIINM MYHULIUTATBHYIO

yeuyry

2.8. HcuepnpiBarommi nepedenb | 1)  [lomada qoKyMeHTOB

OCHOBaHMH JUIA OTKasa B MPUEME | HeHAIICHKAIIAM JTUIIOM;,

AOKYMCHTOB, HEOOXO/IMMBIX AT 2) HecooTBeTCTBUE NPEACTABIEHHbIX

IPEAOCTABICHUS MYHULIMTATbHON IOKYMEHTOB IEpedHI0  IOKYMEHTOE,

YEITH YKa3aHHbIX B TIYHKTE€ 2.5 HACTOSIIETO
Pernmamenra;
3) B 3asBiieHMM W TNpuiiaraéMbix K
3asIBJICHUIO JOKYMEHTax UMEIOTCS
HEOTOBOPEHHBIE WCIIPaBIICHMUS,
CEPBE3HBIE MOBPEXKICHUSA, HE
MO3BOJIAIOIIME OJTHO3HAYHO HCTOJKOBAaTh
UX COJIEPKAHUE;
4) [IpencraBienre JTOKYMEHTOB B
HEHAJICXKAIMNA OpraH.

2.9. HcuepnbiBaroniuii TEpEYEHb OcHOoBaHMsT IS TPUOCTAHOBIICHUSA

OCHOBAaHUW JJisI TPUOCTAHOBJICHUSI WJIM | IPEAOCTABICHUS yCIIyTH HE

OTKa3a B NPEAOCTABICHUH | IPEyCMOTPEHBI.

MYHULIMIAIBHOMN YCIIyTH

B mpucBoeHnn 00BEKTYy ampecanuu
ajpeca WM aHHYJIMPOBAaHUU €ro aapeca
MOJKET OBITh OTKAa3aHO B CIIy4asiX, €CJIH:

a) C 3asABJICHUEM O MPUCBOCHUU




00BEKTYy aJipecali ajpeca oOpaTUIIOCh
JHIIO0, HEe YKa3aHHOe B MmyHKTax 27 u 29
[IpaBun mnpuCBOCHMS, W3MEHEHUA U
AHHYJIMPOBAHUS aJPECOB;

0) OTBET Ha MEXBEIOMCTBEHHBIN
3aMpoc CBUJETEIBCTBYET 00 OTCYTCTBUU
JOKyMeHTa ®  (Wiau)  wH(POPMAIINH,
HEOOXOIUMBIX JUIsI IPUCBOCHUSI OOBEKTY
aZpecaly ajapeca WM aHHYJIUPOBAHUS
€ro aapeca, U  COOTBETCTBYIOIIUI
JOKYMEHT  He  ObUI  TpeJCTaBIICH

3asiBUTENIEM (mpexacraBuTenIeM
3asIBUTEJIS) 1o COOCTBEHHOM
WHUINATHBE;

B) JOKYMEHTBHI, OOS3aHHOCTb IO
PEIOCTABIECHUIO KOTOPBIX IS

MPUCBOCHUSI OOBEKTY ajapecariuu aapeca
WIM  aHHYJIMPOBAaHUS  €ro  ajapeca
BO3JIO’KEHA Ha 3asBUTENS
(mpencTaBuTeNs 3asBUTENSA), BBIAAHBI C
HapylIICHUEM TMOpPSIKa, YCTaHOBJICHHOTO
3aKOHOJATEIbCTBOM Poccuiickon
Oenepannu;

I) OTCYTCTBYIOT CJIy4YaW U YCIJIOBHS
JUIsI TIPUCBOCHUSI OOBEKTY ajpecaluu
ajpeca WIM aHHYJIMPOBAHUS €ro ajpeca,
yKa3aHHble B myHKTax 5, 8 - 11 u 14 - 18
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[IpaBun nOpuCBOEHUS, HW3MEHEHUS U
AHHYJIMPOBAHUS aJPECOB.
2.10.J1Topsimok, pa3Mep H OCHOBaHHS MynununansHas ycayra
B3UMaHUsl TOCYJapCTBEHHOM IMONUIMHBI | IPEIOCTABIsAETCs Ha  0€3BO3ME3THOMN
WIM WHOM IUIAThl, B3UMAaeMOW 34 | OCHOBE
IPEIOCTaBICHUE
2.11. Ilopsnok, pa3mMep U OCHOBaHUS [IpenocraBieHue HEOOXOIUMBIX U

B3UMaHUs IUIAThI 32 IPEAOCTABIICHUE
YCIIyT, KOTOPBIE SBJISFOTCS
HEOOXOUMBIMU U 0053aTE€IbHBIMU IS
IIPENOCTABIICHUS YCIIYTH, BKIKOYast
MH(}OpMAIUIO 0 METOJIUKE pacyeTa
pa3Mepa Takou IUIAThI

00s3aTeNBHBIX YCIYT HE TpeOyeTcs

2.12. MakcuMaJIbHBIN CPOK OXKHUJAHUS B
odyepeau IpU  MOojJade  3amnpoca o
MPEI0CTABICHUN MYHHUIUTATBHON
YCIYyTd W TIPA TMOJYYECHUH PpPe3yJbTaTa
MPEAOCTABICHUS MYHULIUITATBHBIX YCIYT

[logaya 3asBieHUST HA TMOJy4YCHUE
MYHULIMIATBHON YCIyTH TpU HaJTUIUHU
odepenu - He OoJiee 15 MUHYT.

IIpu MOJIyYECHUHU pe3ynbTara
peAOCTaBICHUS MYHULUAITBHOM
YCIIYTM MaKCUMAJIbHBIM CPOK OKUJIaHUS B
odyeped HE JOJKEH MpeBbIaTh 15
MUHYT

2.13. Cpok peructpanuu
3asBUTEIIA 0
MYHHULIUITAILHON YCIYTH

3ampoca
MPEIOCTABIICHUN

B Tecuenue OAHOIro AJHA € MOMCHTA
IMOCTYINJICHUS 3as1BJICHHA

2.14. TpebOoBaHusg K TIOMENIEHUSM, B
KOTOPBIX IPeI0CTaBIsETCSA
MyHULIMOAJIbHAS  yCIyra, K  MeCTy

[IpenocraBienne MyHUUIMIAIBHOU
YCIYTH OCYUIIECTBJISIETCS B 3/IaHUSAX U
TTOMEIICHHSX,




OXXHJIaHUSl U TpHeMa 3asiBUTENICH, B TOM
qrclie K 00€CTIeYeHUIO JOCTYITHOCTH ISt
WHBAJIMJIOB  yKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C  3aKOHOJATEIbCTBOM
Poccuiickon ®depepauun 0 COUMATBHOU
3alllUTe WHBAJIUIOB, PAa3MEIICHUI0 U
0o(pOpPMIICHUIO BU3YaJIbHOM, TEKCTOBON M
MYJIbTUMEIUITHON nHpopMaru 0
MOPSAKE MPEIOCTABICHUS TAKUX YCIYT

000pyJOBaHHBIX MTPOTHUBOIIOKAPHOU
CHUCTEMOM 51 CHUCTEMOU
MOKapOTYIIEHUs, HEOOXOANMOMN
MeOenpio 711 0OPMIICHUS TOKYMEHTOB,
nH()OPMAITMOHHBIMY CTCHIAMH.

OOecneunBaercs
OCCIPENATCTBECHHBIN JIOCTYIT WHBAJIHIOB
K MECTY IIPEI0CTABIICHUS
rocydapCcTBeHHOM  ycinyrd  (yaoOHBIH
BXO/I-BBIXO/I B [IOMEIIEHUS U
IIEPEMECIICHHE B MX IIPEICIIax).

BusyaibHas, TEKCTOBAs 51
MYJIbTUMEIHIHHAS uHbOpMaIHs 0
TOPSIIKE IIPEIOCTABIICHUS

MYHULIMIAIBHON YCIIyTM Pa3MEIIAECTCs B
yIOOHBIX JUIsl 3asBUTENIE MecTaX, B TOM

yucjae € y4eTOM  OTPaHMYECHHBIX
BO3MOYKHOCTEN MHBAIIUIOB
2.15. Tloka3zarenu JAOCTYNHOCTH U IToka3aremamu JIOCTYITHOCTH
KaueCTBa MyHULIMNAIbHON YCIyTH pEeAOCTaBICHUS MYHULHUAITBHOM
YCIIYTH SIBJISIFOTCSL:
PaCIIOJIOKEHHOCTh ~ MOMEIIEHUSI B
30H€  JIOCTYMHOCTH  OOIIECTBEHHOTO
TPAHCIIOPTa;

HAJINYME HEOOXOOUMOI0 KOJINYECTBA
CHEUMAIMCTOB, a TAaKXKEe ITIOMCIICHUM, B
KOTOPBIX OCYIIECTBIISIETCS TIPUEM




JOKYMEHTOB OT 3asIBUTEJICH;

HAJIMYUE UCUEPIIBIBAIOIIEH HH(POPMAIIH
0 crocobax, MOPSIKE U CPoKax
IPEIOCTABIECHUS MyHULUITIAIbHOM
yCIIyTy Ha HHPOPMAIIMOHHBIX CTCH/IAX,
UH(GOPMAILIMOHHBIX PECypcax B CETU
«MnHTepuer», Ha EnnHoM noprane
rOCYAapCTBEHHBIX U MYHULIMITAJIBHBIX

YCIIYT.
KauecTBo MPEeI0CTaBICHNUS
MYHHUITUTATBHON YCIIyTH

XapaKTEPU3YyeTCsl OTCYTCTBUEM:
odepezeH Mpy NMpUeMe U Bbladye
JIOKYMEHTOB 3asBUTENSIM; HAPYIIICHUN
CPOKOB IMIPEOCTaBICHUS
MYHULHANIAIBHOUN YCITyTH;

Kanod Ha JnelctBus (Oe3neicTBUe)

MYHHITUTIATBHBIX CITyXKaIuX,
IPEIOCTABIISIOIINX MYHHUITUTIATHHYIO
yCIyry;

kKamob Ha HEKOPPEKTHOE,
HEBHUMATEIILHOE OTHOIIICHUE
MYHUIIAITATBHBIX CITyKalllnX,

OKAa3bIBAIOIINX MYHHIUIIAJIBHYIO YCIYTY,
K 3asIBUTEIISIM.

ITpu IIPEIOCTaBIECHUN
MYHHUIUTIAIBHOMN YCIYTH B




MHOTO(YHKITHOHATHLHOM HEHTpe
MPEIOCTABICHUSI TOCYAApCTBEHHBIX U
MyHULMINAIBHBIX ycuyr (nanee - M®OLI)
KOHCYNbTAIlMIO, TMpPHEM W  BbIAAUY
JOKYMEHTOB OCYILECTBJIIET CHELHATUCT
MOII.

2.16. OcoOeHHOCTH MPEIOCTaBICHUS
MYHUIUNIAIBHON YCIYTH B 3JEKTPOHHOMU

dhopme

Koncynbranuio 0 nopsiiKe
MOJIYYCHUS] MYHUIUNIAIBHOM YCIyTU B
AIIEKTPOHHON (OpME MOXKHO TMOITYYUTh
yepe3 MHTEpHET-IPUEMHYIO WM 4Yepe3

[Topran roCyapCTBEHHBIX "
MyHULMINAIBHBIX — yciuyr  PecnyOnnku
Tarapcran.

B ciyyae, ecim 3aKOHOM
OpelycCMOTpEeHa TMojaya 3asBICHUS O
PeI0CTaBICHUN MYHHUIUTIATBHOM

YCIIYTH B JICKTPOHHOU (opMe 3asBICHUE
I10JaeTCsA yepes [Topran
TOCYJapCTBEHHBIX M MYHUIUTAIBHBIX
yCIIyT PecnyGnuku TaTtapcTtan
(http://uslugi. tatar.ru/) wnu  Egusbrit
nopran rOCy/apCTBEHHBIX u
MYHHITUTATHHBIX yCIIyT
(http://www.gosuslugi.ru/).
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3. CocraB, nocJj1e10BaTeJIbHOCTh U CPOKHU BBINOJHEHNS A[IMUHUCTPATHUBHBIX
npouexyp (aelcTBuii), Tpe0OBAHUA K MOPAJAKY MX BbINOJHEHHUS, B TOM YHCJIE
0C00€HHOCTH BBINOJIHEHUS] AAMUHUCTPATHBHBIX Npoueayp (AeicTBuii) B
3JICKTPOHHOU (popme

3.1. Onucanue  MOCHENOBATENbHOCTA  JEWCTBUA  NOpH  IPEAOCTABICHUU
MYHULUAMIAIBHON YCIYTH

3.1.1. IlpenocraBieHrie MyHUIIMIAIBHOM YCIYTH BKJIIOYAeT B CeOsl CIEAYIOIINE
IIPOLEAYPHI:

1) KOHCYIBTHPOBAaHUE 3ASIBUTEIIS;

2) TPUHATHEC U PETHCTPAIUS 3asSBICHHS,

3) dopmupoBaHHEe ¥ HaNpPaBICHUE MEXBEJIOMCTBCHHBIX 3allpOCOB B OpTaHHI,
Y4aCTBYIOIIME B IPEAOCTABICHUNA MYHHUIIMIIAIBHOMN YCIIYTH;

4) TOATrOTOBKA pe3yibTaTa MyHHIIMIIATBHOMN YCIyTH;

5) BbIIaYa 3asBUTENIO PE3yJbTaTa MyHUITUTIATLHON YCIYTH.

3.1.2. brnok-cxemMa TOCIEIOBATEIBHOCTA JCUCTBUH 1O  IPEIOCTABICHUIO
MYHULIMNAIBHOMN YCIyTH NPEAICTaBICHA B MPUIIOKEHUU No 2.

3.2. OxazaHue KOHCYJIbTAIUM 3asBUTEITIO

3.2.1. 3asButens BrOpaBe oOpatuThca B Mcmonkom juvHO, mo TenedoHy u (Wiin)
ANEKTPOHHOM MoYTe€ Uil TOJYyYEHUS KOHCYJbTAMA O TMOPSAKE MOJy4YeHUs
MYHULIMNAIBHON YCITyTH.

Cekperapp Mcnonkoma KOHCYIbTUPYET 3aBUTEINSI, B TOM YHUCIE [0 COCTaBy, popMe
MPEJCTaBIAEMON JOKYMEHTAMK M APYTUM BOMpPOCaM IS MOJYYCHUS MYHMUIIUTATLHON
YCIIYTH Y IPU HEOOXOAMMOCTH OKa3bIBAET MIOMOIIb B 3aIIOJTHEHUH OJIaHKA 3asiBJICHUS.

[Ipouenypsl, yCTaHaBIMBAaE€MbIE HACTOSIIMM ITYHKTOM, OCYILIECTBIISIIOTCS B JIEHBb
oOpallleHUsI 3asiBUTETIS.

PesynbraT mporeayp: KOHCYJIbTAlMM 1O COCTaBy, (opme MpeAcTaBiIsieMon
JOKYMEHTAIMU U APYTUM BOIPOCAM IMMOJTYyUYECHUS pa3pelICHuUs.

3.3. Ilpunsarue u peructpanus 3asBICHUS

3.3.1. 3asBrneHue HampaBiseTCs 3asBUTENEM (MPEACTABUTEIIEM 3asBUTEINS) Ha
OyMa)KHOM HOCHUTEJIE TOCPEACTBOM IIOYTOBOTO OTMPABICHUS C OINHUCHIO BIIOXKEHUS U
YBEJIOMJICHHEM O BpPYYECHHHM WM TPEACTABISICTCS 3asBUTEIEM JIMYHO WJIH B (QopMme
AJIIEKTPOHHOTO JIOKYMEHTa C MUCTOJIb30BaHUEM MH(DOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
ceTeit 00miero TOJB30BaHUS, B TOM uucie (QeneparbHOM  TOCYAapCTBEHHOU
uHpopmanmoHHo cuctembl "EAuHBIA MOpTan TOCYAApCTBEHHBIX W MYHHUUIMIAIbHBIX
yeayr (hyHKIuN)" Wi peruoHaIbHBIX MOPTAIOB TOCYAAPCTBEHHBIX U MYHUIIUMAIBHBIX
yeayr (pynkuwmii), moprtana denepaibHOi HHPOPMAIMOHHON aJIpecHON CHUCTEMBI B
MH(}OpPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON cetu "MHTepHer" (manee - mopTai aapecHOu
cucteMsl), win yepe3 MOI] u npeacraBisieT JOKYMEHTBI B COOTBETCTBHH C MYHKTOM 2.5
Hactosuero Pernamenra B Mcrionkom.

3asBiIeHUE O NPEAOCTABICHWW MYHUIIMIAIBLHON YCIYyTH B DJIEKTPOHHOU (opMme
HanpasisieTcss B MCHONKOM MO 3JIEKTPOHHOW moute uin uepe3 MHTepHeTr-nmpueMHylo.
Peructpamus 3asBiIeHUs, MOCTYNMHUBIIETO B S3JEKTPOHHOU (GOpME, OCYIIECTBISIETCS B
YCTaHOBJICHHOM MOPSJIKE.

3asBiIeHUE COCTABISIETCS JHIaMU 0 (opMme, yCcTaHaBIUBaeMol MUHHCTEPCTBOM
¢unancoB Poccutickoii @enepanum.
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3.3.2. Cekperaps Mcnonkoma, BeAyIIHil MpueM 3asBJICHH, OCYIIECTBIISET:

YCTAHOBJICHUE JIMYHOCTH 3asIBUTEIIS;

IPOBEPKY MOJHOMOYHI 3asBUTENS (B Cilydae ACUCTBUS MO IOBEPEHHOCTH);

IPOBEPKY HAIW4Us JIOKYMEHTOB, NPEAYCMOTPEHHBIX ITYHKTOM 2.5 HaCTOSAIIEro
Pernamenra;

IPOBEPKY  COOTBETCTBHUSl  NPEACTABICHHBIX  JOKYMEHTOB  YCTaHOBJICHHBIM
TpeboBaHUAM (HaJJIexaliee opopMICHUE KOMUI TOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX
MO/IYMCTOK, IPUMHUCOK, 3a4EPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABICHUN);

HaIlpaBJIEHUE 3asBJICHUS HA PACCMOTPEHUE pyKoBoauTemo Mcnonkoma.

B ciyuae otcyrctBus 3ameuannii Cekpetaps McronkomMa oCyIiecTBIsET:

MIPUEM U PETUCTPALIMIO 3aBJICHHS B CIEIUAIBHOM KypHAJIE;

BPYUYEHHE 3asBUTEII0 KONUU OIHMCH IMPEACTABICHHBIX JOKYMEHTOB C OTMETKOM O
JaTe mpHeMa JIOKYMEHTOB, IPUCBOEHHOM BXOJSIIEM HOMEpPE, JaTe€é W BpPEMEHHU
UCIIOJTHEHUS MYHHUIIMNIATBHON YCIIyTH.

B ciydyae Hannuus OCHOBaHMM U1 OTKa3a B IIpUEME JOKYMEHTOB, Cekperapb
Hcnonkoma, BeayumMii MNpUeM JOKYMEHTOB, YBEAOMIIAET 3asBUTENS O HAIWYUU
MPENATCTBUN JUUISl PETUCTPALIMU 3asBJICHUS U BO3BPALIAECT €MY JJOKYMEHTHI C NIHCbMEHHBIM
OOBSICHEHHEM CO/ICpPKAHMSI BBISIBICHHBIX OCHOBAHUM JUIsl OTKa3a B IpHUEME JIOKYMEHTOB.

IIpouenypsl, ycTaHaBIMBAEMbIE HACTOAIIMM ITYHKTOM, OCYLIECTBIISIOTCS B TCUCHHE
15 MunyT.

Pe3ynpraT npouenyp: NpUHATOE U 3apETUCTPUPOBAHHOE 3asBIICHUE, HAIIPABICHHOE
Ha pPAacCMOTPEHHE PYKOBOAMUTENO VCIONMHUTENIBHOIO KOMHUTETa, WM BO3BpAlCHHBIC
3asIBUTEIIO JJOKYMEHTBHI.

3.3.3. PyxoBomutens Mcmoimkoma paccMaTpUBAET — 3asBIICHUE, ONPEIEISAET
WCIIOJIHUTEIISL W HAIpaBIISIET 3asiBJIEHUE cekperapito Mcnonkoma.

[Ipouenypa, ycTaHaBIMBaeMasl HACTOSAIIUM ITYHKTOM, OCYIIECTBIISIETCS B TEUECHHE
OJIHOTO JHSI C MOMEHTA PErUCTPALIMH 3asIBJICHUS.

Pesynprar npouenypbl: HallpaBJICHHOE UCITOJIHUTEIIO 3asBJICHUE.

3.4. ®opMHUpOBaHHE W HANPABIECHWE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl,
YYaCTBYIOIIME B MPEIOCTaBICHUN MYHUIIMITAIBHON yCIyTH

3.4.1. Cexkperapp VMcnonkoma HampaBisieT B 3JEKTPOHHOU (opMme MOCpencTBOM
CUCTEMBl ~ MEXBEJOMCTBEHHOTO  3JEKTPOHHOIO  B3aUMOJEWCTBHS  3alpoChl O
IIPEIOCTABIICHUU:

1) Bemmucku W3 EIWHOTO TOCYIapCTBEHHOTO peecTpa IpaB Ha HEIBUKHMOE
MMYIIECTBO U CIEIOK C HUM;

2) KaJacTpOBBIN MACIOPT 3€MEIBHOTO y4acTKa.

[Ipouenypsl, ycTaHaBIMBAEMble HACTOALIMM IMYHKTOM, OCYHIECTBISIIOTCS B TE€UEHHE
OIHOrO paboyero JHA C MOMEHTa IMOCTYIUICHUs 3asBJIEHUS O NPeIOCTaBICHUU
MYHULIMITAIIHOW YCIIYTH.

Pe3ynpraTr npoueaypbl: HapaBJIEHHbIE B OPTraHbl BIACTH 3alPOCHI.

3.4.2. CroeuuanucTbl TMOCTAaBIIMKOB JAaHHBIX HAa OCHOBAaHUHU  3alpOCOB,
MOCTYINHBIIUX YE€pe3 CHUCTEMY MEKBEIOMCTBEHHOIO 3JEKTPOHHOIO B3aMMOJEHCTBHSI,
NPEIOCTABIIAIOT  3alpallliBaeMble  JOKYMEHThl (MHGOpMANUIO) WM  HaIPaBISIOT
yBEAOMJICHUsI 00 OTCYTCTBUM JOKYMEHTa M (Wiu) HH(OpMalMH, HEOOXOJUMBIX IS
MPEIOCTABIICHUSI MyHULIUIIAIBHON YCIYTH (J1ajee - yBenoMiIeHue o0 oTkase).



[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIIIUM ITYHKTOM, OCYIIECTBISIOTCS B TEUEHHE
OATH JHEH CO JHSA TNOCTYIUIEHUSI MEXBEIOMCTBEHHOIO 3ampoca B OpraH WIH
OpraHu3alliio, MPEAOCTABIAIONINE JOKYMEHT W MH(POpPMAlUIO, €CIM HHBIE CPOKHU
NOATOTOBKM W HAIIPABICHUS OTBETA HA MEKBEIOMCTBEHHBIM 3allpOC HE YCTAHOBJIEHBI
(denepaibHBIMU 3aKOHAMHU, paBOBbIMU akTamu [IpaButenbcTBa Poccuiickoit

Qdenepaiii U TNPUHATBIME B COOTBETCTBUU C  (ellepaibHBIMA ~ 3aKOHAMU
HOPMATHUBHBIMU MPABOBbIMU akTamMu PecryOnuku TaTtapcras.

Pesynbprar mpomenyp: MOKyMEeHTHl (CBeAeHMs) MO0 yBeAOoMIIeHHE 00 OTKase,
HaIpaBJICHHbIE B Vcrionkom.

3.5. IlogroroBka pe3ynapTaTa MyHHLIMIAIBHON YyCIIYTH

3.5.1. Cexkperaps HcmonkomMa oCcyIiecTBIsET:

MIPOBEPKY CBEICHMI, COACPKANIMXCS B TOKYMEHTAaX, IPUIAraéMbIX K 3asiBJICHUIO;

MPOBEPKY HaJW4Msl OCHOBAHMM [JIsi OTKa3a B MPENOCTAaBICHUU MYHUIUNAIbHOU
YCIIYTH, TPEAYCMOTPEHHBIX ITYHKTOM 2.9 HacTosimero Perinamenra.

B cnyyae HaiMuusg OCHOBAaHMM JUIsi OTKa3a B IPEAOCTABICHUH MYHHUIMNAIBHOU
yCIIyI'H cekpeTapb lcnosikoma MOAroTaBiIMBAET MPOEKT MOTUBHPOBAHHOIO OTKa3a O
IIPEIOCTABIEHUU MYHULIMIIATBHON YCIYTH (Jlajiee - MOTUBUPOBAHHBIN OTKa3).

B ciydae oTCyTCTBUS OCHOBaHMM /I OTKa3a B IPEIOCTABICHUU MYHMIMIAIBHON
yCIIyTH cekpeTapb Mcronakoma oCyIeCTBISET:

- moaroToBKy 3ampoca B Bepxueycinonckoe PI'VII BTU (manee PI'VII «bTH») o
HaJIMYHMH PUCBOEHHBIX aJJPECOB;

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOAIMM MYHKTOM, OCYLIECTBIISIIOTCS HE MO3/HEE
TpeX JHEW ¢ MOMEHTA MOCTYIUICHHS] OTBETOB Ha 3alpOCHI.

Pesynbprar npouenyp: 3anpoc B PI'VII «bTHU» 0 Hammunm npucBOEHHBIX apECOB;

3.5.2. Cnemmamuct PI'YII «bTU» mpoBepser anmpec, yKa3aHHBIA B 3ampoce W
TOTOBUT CIIPaBKY O HAJIMYUU IPUCBOCHHBIX a/IPECOB.

IIpouenypsl, ycTaHaBIMBAEMbIE HACTOSIIMM ITYHKTOM, OCYILECTBIIIFOTCS B CPOKH
onpezneneHusie peraameHToM PIYIT «bTW».

PesynpraTr npouenyp: cripaBka O HaJIM4YUH IPUCBOEHHBIX aJPECOB.

3.5.3. Cexperapr Ucnonkoma, mocne mnomydenuss oTBeta oT PI'VYII «BTHU»
OCYILIECTBIISET:

oopmiileHHE TIPOEKTa TMOCTAHOBJEHHS O TPUCBOEHUHM  ajJpeca  OOBEKTY
HEJBM>KMMOCTH UJIM MOTUBHPOBAHHOI'O OTKa3a (Jlajee - MpOeKTa peleHus);

COrjlacoBaHUE MPOEKTA PEelIeHUs ¢ pykoBoauTesneM Mcnoiakoma.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOAIIMM TYHKTOM, OCYUIECTBIISIIOTCA HE MO3/IHEE
Tpex AHEN ¢ MOMeHTa noiaydeHus otera oT PI'VII «bTH».

PesynpraT mpouenyp: TMPOEKT pEIICHUs, HalpaBlIEHHBII Ha COIIACOBAHUE
pykoBoautento Vcnonkoma.

3.5.4. PykoBomurens Vcnoskoma, TOANUCHIBAET MPOEKT pEHICHUS WU
MOTHBHUPOBAHHBIM OTKa3 U HaIpaBisieT cekperapro Menoikoma.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIIMM ITYHKTOM, OCYIIECTBISIOTCS B TEUEHHE
OJIHOTO JHSI C MOMEHTA OKOHYAHUS IPEAbLAYIIEN TPOLETYPHI.

PesynpraT mnpouenypel: MOANMCAHHOE IIOCTAHOBJIEHHE O IPUCBOCHUU ajapeca
OOBEKTY HEJBUKMUMOCTH WJIM MOTUBUPOBAHHBIN OTKa3.



3.5.5. Cexkperapp VMcnonakoma peructpupyet NOCTaHOBJICHUE O IPUCBOSHUU apeca
OOBEKTY HEJJBUKMMOCTH I MOTUBUPOBAHHBIN OTKAa3, IPUCBAUBAET HOMED.

IIpouenypsl, ycTaHaBIMBAEMbIE HACTOAIIMM ITYHKTOM, OCYLIECTBIISIOTCS B TECUCHHE
OJIHOTO JHSI C MOMEHTA OKOHYAHUS IPEAbIAYIIEN IPOLETYPHI.

Pesynprar npouenyp: 3aperucTpUpOBaHHOE IOCTAaHOBJICHHE O IPUCBOEHUHU ajpeca
WM MOTHBHUPOBAaHHBIN OTKa3.

3.6. Bplaua 3asBUTENIO pe3yiIbTaTa MyHULMIIAILHON yCIIyTH

3.6.1. Cekperapp Mcnonakoma u3BelIaeT 3asiBUTENS O MPUHATOM PELICHUU U BBIIAET
3asIBUTEII0 JTMOO HAIMPABISAET IO IMOYTE MOCTAHOBJIEHUE HCIIOJHHUTEIBHOIO KOMHTETA O
MIPUCBOEHUU a/ipeca 0OBEKTY HEABUKUMOCTH WJIM MOTUBUPOBAHHBIN OTKA3.

IIponenypa, yctaHaBinuBaeMasi HACTOSALIUM ITyHKTOM, OCYLIECTBIISETCS:

B T€YEHUE 15 MUHYT - B CiIy4yae JMYHOTO MPUOBITUS 3asIBUTES;

B TEYEHHE OJHOIO JHS C MOMEHTa OKOHYAHMS HPOLEIYPBl IMPELyCMOTPEHHOU
nyHKTOM 3.5 Hactosmero PernamenTa, B cilydae HalpaBJIEHUs OTBETA 110 IT0YTE IIUCbMOM.

Pe3ynbrar mpouenypbl: BbIaHHOE (HANpPaBICHHOE) 3asBUTEIO IMOCTAHOBJIEHHUE O
IIPUCBOEHUU ajipeca 0ObEKTY HEABMXKUMOCTH UJIM MOTUBHUPOBAHHBIN OTKa3.

3.7. TlpenoctaBieHre MyHULIMITATILHON yciyru yepe3 MOL]

3.7.1. 3asButenb BOpaBe 00paTUTHCS [T MOTYYEHHUS] MyHUIIUIAIBHOM YCIIyTH B

MOII.

3.7.2. IlpenocraBieHue MyHHUIMNAIbHOU yciayru udepe3 MOIL] ocymiectBisercs B
COOTBETCTBHUM periaMeHToM padoTel M®LI, yTBepK1€HHBIM B YCTAHOBJICHHOM IMOPSIIKE.

3.7.3. Ilpm moctymnenun nokyMeHTOB n3 MO Ha moiydeHHe MyHHUIIUINAIbLHOU
YCIIYyTH, NPOLEAYPHI OCYIIECTBIISIIOTCS B COOTBETCTBUM C IMMyHKTaMu 3.3 - 3.5 HacCTOSIIETrO
Pernamenra. Pe3ynprar MyHHIMnansHOU yciayru Hanpasisercs B MOLI.

4. Ilopsanoxk u ¢GopMbl KOHTPOJIS 32 IPEeAOCTABJICHUEM MYHHIMIIAJIbHON
yCJIyru

4.1. KoHTpOob 32 MOTHOTOM U KQ4ECTBOM MPEAOCTABICHUS MYHULIMIAIBHON YCIyTH
BKJIIOUAET B ceOs BBISBJICHHE U YCTpaHEHUE HapyLICHUI MpaB 3asBUTENIEH, NMPOBEICHUE
IPOBEPOK COOIIOACHUS IPOLEAYP NPEIOCTABICHUS MyHUIIUIIAILHON YCIYTH, TOATOTOBKY
pemieHnii  Ha gedcTBus  (Oe3medcTBHE)  JOJMKHOCTHBIX — JIMII OpraHa MECTHOTO
CaMOYyIIPaBJICHU.

dopmamMu KOHTPOJISL 32 COOJIOACHUEM HCIIOJIHEHUSI aAMUHHUCTPATUBHBIX MPOLETYP
SABJISIFOTCS:

1) npoBepka ¥ COIJIACOBAaHHE TPOCKTOB JIOKYMEHTOB TIO TPEIOCTABICHHIO
MYHULIMNAIBHOMN YCIIyTH. Pe3yapTaToM MpOBEPKU SABISIETCS BUSUPOBAHUE ITPOEKTOB;

2) TPOBOIUMBIC B YCTAHOBJICHHOM IOPSIKE MPOBEPKU BEICHUS JICIONPOU3BOJICTRA,;

3) npoBeleHHE B YCTAaHOBJIEHHOM MOPSAJIKE KOHTPOJIBHBIX MPOBEPOK COOMIOACHUS
MPOLEAYP MPEAOCTABIEHUS MYHUIIMNIAIBHON yCIIyTH.

KoHTposbHbIE POBEPKH MOTYT OBITH TUTAHOBBIMHU (OCYIIECTBIATHCS Ha OCHOBAHUU
MOJIYTOJIOBBIX WJIM TOJOBBIX IUTAHOB pPaOOThI OpraHa MECTHOTO CaMOYIPAaBIEHUS) U
BHEIUIAaHOBBIMU. [Ipy mpoBeneHUM IPOBEPOK MOTYT PaCCMAaTPUBATHCA BCE BOIPOCHI,
CBSA3aHHBIE C MPEJOCTABICHUEM MYHULHIAIBHON YCIyru (KOMILJIEKCHBIE TPOBEPKH), UIIU
M0 KOHKPETHOMY OOPAILEHUIO 3assBUTEIIS.



B nensx ocymecTBiieHus KOHTPOJISI 32 COBEPIICHUEM JACHUCTBUM MPH MPEIOCTABICHUN
MYHULHUNAIBHOW  yCIYIM W TOPUHATHM pElIeHud  pykoBoaurtento  HMcemoinkoma
NPEACTABISIOTCS CIIPABKU O pe3ysbTaTax MPEeIOCTABICHUS MyHULIUIAIBHON YCITYTH.

4.2. Texkymmuii KOHTPOJb 3a COOJIOJIGHUEM TIOCJIEIOBATEILHOCTH JECHCTBUH,
OTIPEIECIICHHBIX aIMUHHUCTPATUBHBIMU poLEeAypaMHU o MPENOCTABIECHUIO
MYHULIANTAIBHOW YCIIYTH, OCYIIECTBISIETCS cekpeTapeM lcrmoiikoma, OTBETCTBEHHBIM 3a
OpraHu3aluio padOThI MO MPETOCTABICHUIO MYHUITUTIATBHONU YCITYTH.

4.3. TlepeueHb MAOMHKHOCTHBIX JIMI, OCYIIECTBIIAIOMIUX TEKYIIUNA KOHTPOJb,
YCTAHABJIMBACTCS IIOJOKEHUSAMU O CTPYKTYPHBIX MOJPA3JIEIICHUSAX OpPraHa MECTHOTO
CaMOYIPaBJIECHUS U JOJPKHOCTHBIMM PETJIAMEHTAMM.

Ilo pesynbratam NpOBEAECHHBIX IPOBEPOK B CIIydac BBISBICHUs HApPYyLICHUN IPAB
3asBUTEJIE BUHOBHBIC JIMIA IIPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUH C
3akoHoAaTenbcTBOM Poccuiickon denepannu.

4.4. PykoBoauTEIh OpraHa MECTHOTO CAMOYIPABJICHHS] HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PaCCMOTPEHUE OOpallleHUi 3asiBUTEIICH.

PykoBonuTenb (3aMECTUTENb PYKOBOJIUTENS) CTPYKTYPHOIO MOAPA3/IECICHHUsI OpraHa
MECTHOTO CaMOYIPAaBJIEHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE M (MJIN)
HEHAJIJIEXKAIEE BBHIMIOJIHEHUE aJMUHUCTPATUBHBIX ICHCTBHI, YKa3aHHBIX B paszzaene 3
Hacrosiero Pernamenra.

JIOJDKHOCTHBIE JIMI]Aa U MHBIE MYHULIMINAIbHBIE CIIyKAaIlUE 3a PEIICHUS U JICUCTBUS
(6e3nelicTBue), NpUHUMAEeMble  (OCYIIECTBISEMbIE) B  XOJI€  MPEIOCTaBIICHUS
MYHULIMIAIBHOMN YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM IOPSIKE.

4.5. KoHTpoap 3a NMpenoCTaBIEHHEM MYHULMIIAIIBHONW YCIYTH CO CTOPOHBI TPa)IaH,
UX O0BEAMHEHUIN U OpraHu3alui, OCYIIECTBIISIETCS TOCPEACTBOM

OTKPBITOCTH IEATENBHOCTH VICIIonkoMa rmpu nmpegoCcTaBIeHUA MyHALIMIIATbHON

YCIIYTH, MOJYYEHHUs MOJIHOM, aKTyaJIbHOM M JIOCTOBEPHOW MH(OPMAIMU O MOPSAJIKE
MPEIOCTABIICHUS! MYHULIUIIATBHON YCIYTd U BO3MOXKHOCTU JOCYAE€OHOTO PacCMOTPEHHUS
oOpareHui (xano6) B mpouecce NpeAoCTaBICHUSI MyHUIIUTIATbHON YCIYTH.

5. locyneOHbIi (BHeCcy1eOHDBI) MOPSIIOK 00:KATT0BAHUS PellleHUd U el CTBUI
(0e3neiicTBHSI) OPraHOB, NPEAOCTABISIIOIINX MYHUIHUNIAJIbHYIO YCIYTY, 4 TAKKE UX
NOJIKHOCTHBIX JIMI, MYHMIUIIAJTbHBIX CJIYKAIMX

5.1. Tlomyyatenu MYyHHUIIMTAIBHOW YCIYTM HMEIOT IpaBO Ha oO0OXKajoBaHUE B
oCcyZeOHOM TIOpsAJIKe JIeicTBUl (0e31eCcTBHS) COTPYAHUKOB Mcmonkoma, y9acTBYIOIINX
B IIPEAOCTABIEHNN MyHULUIIAIIBHON yciiyrH, B Mcnosikom nimu B COBET MyHULIUITAIIBHOTO
oOpa3oBaHus.

3asBUTEIb MOKET 00PATUTHCSA € KAN00O, B TOM YKCIIE B CAEAYIOIINX CIydasx:

1) HapylieHHE CpoKa pEeruCTpaluHe 3ampoca 3asBUTENS O MPEIOCTaBICHUU
MYHHULUITAIBHON YCIIYTH;

2) HapylICHHE CPOKa MPEIOCTABICHUS MYHUITUTIAIILHON YCITYTH;

3) TpeboBaHKE y 3asBUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHBHBIMU
npaBoBeIME akTamu Poccuiickoit deneparuu, Pecriybnuku TatapcTad, opraHoB MECTHOTO
caMOynpasieHus BepXHEyCIOHCKOr0 MYHHLMNAIBHOTO paloHa Uil MPENOCTaBICHHUS
MYHULIMIAIBHON YCITYTH;

4) oTKa3 B TpUeMe JIOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEIyCMOTPEHO
HOPMATHBHBIMH TIpaBOBbIMH akTaMu Poccuiickoit deneparuu, Pecriyonuku Tatapcran,



BepxHeyCcnoHCKOTrO MyHUIIUNIAIBHOTO paiioHa, BEpXHEYyCI0HCKOTO CEIbCKOr0 MOCEICHUS
BepXHEycIOHCKOr0 MYHMUMIAIBHOTO pailoHa [Js MPENOCTAaBICHUS MYHMIUMIIAIbHON
YCIIYTH, y 3aIBUTEJIS;

5) oTka3 B NpeAOCTaBICHUM MYHHUIUIAIBLHON YCIyTH, €CJIM OCHOBAaHUS OTKa3a HE
peaycMOTpeHbI (heiepaibHBIMU 3aKOHAMU U MIPUHSATHIMU B COOTBETCTBUU C HUMHU UHBIMU
HOPMaTUBHBIMM TIpaBOBBIMU akTamu Poccuiickoit denepanun, Pecniyonuku TartapctaH,
BepxHeycnoHCKOro MyHUIMITAIBHOTO pailoHa, BEpXHEYCIOHCKOTO CENbCKOTO MOCEICHUS
BepxHeyCcII0HCKOro MyHUIIUITAJIBHOTO PAaiOHa;

6) 3arpeOoBaHHME OT 3asBUTENS TNPU MNPEIOCTABICHUU MYHHUIIUTIAILHOW YCIIyTH
IJIaThl, HE MNPEAYyCMOTPEHHOM HOPMATHBHBIMU IPABOBBIMM akTamMu Poccuiickon
@enepannn, Pecriybnmuku Tatapcran, BepxHeycnoHCKOro MyHHUIIMIAIBHOTO palioHa,
BepxHeycIIoHCKOro CeIbCKOro MoceleHus BepXHeyCcIoHCKOT0 MyHHUIIMIAIBHOTO paiioHa;

7) orka3 MHcmomkoma, JODKHOCTHOTO Jmdna Vcmomkoma, B MCIpaBICHUU
JOMYIICHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B pE3yJbTaTe MPEeIOCTaBICHUS
MYHUIIMIIAJIBHOW YCIYTd JOKYMEHTaX JIMOO HapyllIeHHWE YCTAaHOBJIEHHOTO CpOKa TaKUX
HCIPaBJICHUM.

5.2. XanobGa monmaercs B NMUCbMEHHON (QopMe Ha OyMa)kKHOM HOCHUTENe WIH B
AIIEKTPOHHOM (hopMme.

XKanoba moxer ObITh HampasiieHa mo noute, yepe3 M®L, c¢ wucnonb3oBaHuEM
MH(GOPMaLIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn "MHTepHeT", o¢duuuambHOro cairta
Bepxueycionckoro MynunumnaneHoro paiviona (http://www.verhniy-uslon.tatarstan.ru),
Eaunoro moprana rocyJapCTBEHHBIX M MYHHMIIMNAIbHBIX ycayr PecrnyOmnuku Tatapcran
(http://uslugi.tatar.ru/), Exuaoro mopraia TOCYJapCTBEHHBIX W MYHUIIMITAIBHBIX YCIYT
(pynkmmit) (http://www.gosuslugi.ru/), a Takxke MOXXET OBITh NPHHITA NPU JTHIHOM
pUeMe 3asiBUTEIS.

5.3. Cpox paccMOTpeHHs KaJl0Obl - B TEUCHHE MATHAAATA PadOYNX JHEH CO JTHS
ee peructpauuu. B cioyuyae oOxanoBaHUSI OTKa3a oOpraHa, HpPeJOCTaBISIOUIEro
MYHULUINAIBHYO  YCIyTy, JOJDKHOCTHOIO  JIMIA  OpraHa, MpeJOoCTaBJSIOLIErO
MYHUILIMIIAJIBHYIO YCIYyTy, B IMpHEME JOKYMEHTOB Yy 3asBHUTENS JUOO B HCIpPaBICHUU
JOMYILIEHHBIX ONEYaTOK M OmMOOK WM B cioydyae oOOXaJoOBaHUS HapyUICHUs
YCTaHOBJICHHOT'O CpOKa TaKUX HCIPABICHUM - B TEUEHUE MATH pabouyMx JHEH co THS ee
pEruCTpaLH.

5.4. Kanoba momkHa collepkKaTh CISAYIONTYI0 HHPOPMAITUIO:

1) HaumMeHOBaHUE OpraHa, MPeJOCTABIISIIOUIETO YCIYTY, TOHKHOCTHOTO JIMLA OpTraHa,
MPEAOCTABIISAIONIETO YCIYTy, WIM MYHULMUIIAJBHOTO CIIY)KAIllETO, PEIICHUs U ACHCTBUS
(Oe3neiicTBUE) KOTOPBIX 00KATYIOTCS;

2) damumimro, uMs, OTYeCTBO (TOCTEIHEE - TPU HAIMYHUK), CBEACHUS O MECTe
KUTEJIbCTBA 3aABUTENA - (PU3MUECKOro JMia Ju00 HAaUMEHOBAaHUE, CBEIACHUS O MECTe
HAXOXK/JEHUSl 3asIBUTENS - IOPUAUYECKOro JUIA, a Takke HoMmep (HoMmepa) KOHTAKTHOIO
tenedoHa, ampec (ampeca) dJIEKTPOHHOM MOYTH (TIPU HAJTWUYHMK) U MOYTOBBIN ajapec, 1o
KOTOPBIM JIOJIKEH OBITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBeaeHus 00 OOXKaTyeMbIX pEHICHHSIX M JAeWCTBUAX (Oe3meicTBMM) oOprasa,
MPEAOCTABIIOIIET0  MYHULMOAIBHYIO  YCIYry, JOJDKHOCTHOTO — JIMIIA  OpraHa,
IIPEAOCTABIISAIOIIET0 MYHULIIMITAIBHYIO YCIYTY, UM MYHUIIMIAIBHOTO CITY’KallEro;



http://uslugi.tatar.ru/
http://www.gosuslugi.ru/

4) 10BOIBI, HA OCHOBAaHWHM KOTOPHIX 3asABHTEIb HE COTJACEH C pEIICHHEM H
neiictBuem (0e3aeiicTBMEM) OpraHa, MPEIOCTABISAIOIIEIO YCIYTy, JOJKHOCTHOTO JIHIA
oprasa, peJOCTABIISIFOLIETO YCIYTY, WA MYHULAIIAJIIBHOTO CIIYXKaIIeTo.

5.5. K xamobe Moryt ObITh IPHUIIOKEHBI KONUM JOKYMEHTOB, IOJTBEPKIAIOLINX
U3JI0’KEHHBIE B XKajl00e 00CcTOATENbCTBA. B TakoM cilydae B xajio0e MPUBOIUTCS IEPEUCHb
IPWJIAraeMbIX K HEW TOKYMEHTOB.

5.6. JKanoba mnoanuchIBaeTCs IMOJABIIMM €€ MOJy4yaTesleM MYHHUIMIAIbHOU
YCIIYTH.

5.7. Tlo pe3ynpTaTam paccMOTpeHHUs KaloObl pykoBoauTenb Mcmonkoma (riaBa
MYHULMIIATBHOTO paiiOHa) MPUHUMAET OJHO U3 CIEAYIOIIHNX PEIICHHA:

1) ynoneTBopsieT )anoOy, B TOM 4mcie B (hopMe OTMEHBI HMPUHSATOTO PEIICHUS,
HCIIPABIICHUS TOMYIICHHBIX OpPTraHOM, MPEAOCTABISIONINM YCIIYTYy, ON€YaTOK M OMHUOOK B
BBIJJAHHBIX B pE3yJbTaTe MNPEJOCTABICHHUS YCIYTM JIOKYMEHTax, BO3BpaTa 3asBUTEIIO
JIEHEXKHBIX CPEJICTB, B3UMAaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH IPAaBOBBIMU
aktamu Poccuiickoit ®denepanvy, HOPMATUBHBIMH TPABOBBIMU akTaMu PecrmyOiuku
Tarapcran, a Takke B UHBIX (popMax;

2) OTKa3bIBACT B YJOBJICTBOPCHUU JKAIOOBI.

He mnosgHee nHA, ciuenyromero 3a JHEM MPUHATHS PELICHMS, YKAa3aHHOTO B
HACTOALLIEM IYHKTE, 3asBUTENI0 B MUCBMEHHOW (opMe U MO JKEJTaHWUIO 3asIBUTENS B
AJIIEKTPOHHOM  (opMe  HampaBiIsIeTCS MOTHUBHMPOBAHHBIM OTBET O  pe3yibTarax
PacCMOTPEHUSI JKAJTOOBI.

5.8. B ciydae ycTaHOBIIEHHS B XOJ€ WM MO pe3yabTaTaM PacCMOTPEHHUS KaIOObI
MPU3HAKOB COCTaBa AJMUHUCTPATHUBHOIO IMPaBOHAPYIIEHUS WM  IPECTYIUICHUS
JNOJDKHOCTHOE  JIMLIO, HAJIEJICHHOE IOJHOMOYMSIMHU IO PAaCCMOTPEHHUIO  Kalloo,
HE3aMeJITEIbHO HAMPABIISET UMEIOIINECS MaTepralbl B OPraHbl MPOKYpaTyphl.



[Tpunoxenue 1
ITocTraHoBJIeHME
«__» 20 1. Ne

O npucBoeHun aapeca 00beKTY HEABUKMMOCTH

Ha ocHoBanuu 3emenbHOTO KOJiekca Poccuiickoit @enepanuu, ['pagocTpoOUTEIHLHOTO
konekca Poccuiickori @enepanuu, PyKOBOJCTBYSICh YCTaBOM  MYHHUIUMIIAIBHOTO
oOpazoBaHus «BepxHeycloHCKOe CEJIbCKOE MTOCEJICHUE» BepxneycnoHckoro
MyHUIMNAIbHOrO pailoHa PecnyOnuku Tartapcran PykoBOAMTENb HCHOJHUTENBHOTO
KOMUTETA CEJILCKOTO MOCEJICHHUS MOCTAHOBJISAET:

1.MMpucBours aapec o0bekTy HeaBwxkumoct (D.M.O. mnpaBoobianarens,
JOKYMEHT, YCTAHABJIMBAIOIIMN IMPABO 3asBUTENA HA 3€MEJIbHBIA Y4YaCTOK, HA KOTOPOM
PacCIIOJI0KEHO CTPOCHHE: 422820, PecnyOnnka Tarapcran,
BepxHeyCn1OHCKHMMYHUIIMTIAJIBHBIA PalloH, BEpXHEYCIOHCKOE CENbCKOE MOCEIICHUE, MIT.

(c., 1) , YL L.

PykoBoaurens



[Ipunoxenue 2

Baok-cxema noc/ie0BaTeILHOCTH IEHCTBUI 110 MPEI0CTABICHUI0 MYHUIMIIAIbHOMI
yCJIyrd



3asiBUTENIb IOAACT 3asiBJICHUE O

MpeaoCcTaBJICHUHN 3af(BJ'lCHHC H TOKYMCHTBI
MYHULMITATBHOMN yCIIyTH 1
npeuocTaaneT JAOKYMCHTBI B
COOTBETCTBHH C II. 2.5

v

Creuunanuct OTtzena nposepsier
JAOKYMEHTBI B COOTBETCTBHUH C
myHKTOM 2.5 HacTosimero
Pernamenra. IlpoBepsier Hamu4us
OCHOBAHUM JUIsI OTKa3a B IpUeMe
JAOKYMCHTOB, NMPCAyCMOTPCHHBIX
1. 2.8 nacrosuiero Pernamenra.

OKYMCHTEH

Il COOTBETCTBYIOT He
= TpeGOBaHHAM h
v
Crneunanuct Otaena yBegJoMIISICT
A 4 3asiBUTECIISA O HAJIMYUHA llpellﬂTCTBl’lﬁ
Cneuunamuct Otaena JUIsl PETUCTPALMK 3asiBJICHUST U Bosspaniennbie
3aperuchnpoBaHHoe 3asiBJICHUC
PETUCTPUPYET 3asIBJICHUST U > o — BO3BpAIIACT €My JOKYMEHTBI C 3asIBUTEITIO
JOKyMeHThI 15 muH. (B n1eHb IMMChbMEHHBIM OObSICHEHUEM JIOKYMEHTBI
HOCTYIUICHUST) CoeprKaHMs BBISIBJICHHBIX
OCHOBaHUMN JUIsL OTKasa B IpuemMe
l JAOKYMEHTOB

Crnennanuct Otaena onpenensier

HEOOXOAUMOCTE 3arpoca

JIOKYMEHTOB Ye€pe3 CUCTEMY

ME>KBEIOMCTBEHHOI'O

3JICKTPOHHOI'O B3aUMOJICHCTBHS Heobxonnmo

3arpoCkl 3anpoCcHUTh 1

JAOKYMEHTbI i
3ampoc o
Her Cnenmanuct OTaena HanpassieT | mpenocTaBieHN
3arpocCkl U CBEJICHUIH
JlOKyMEeHTBI
4 CTICL]I/IBHHCTBI IMOCTAaBIIMKOB (CBCI[CHHSI) T
Crneuunanuct Otaesna npoBepsieT A ecEy YBEIOMIICHUE
HaJIMYUe OCHOBAHHUM JUIsi OTKa3a B ( “ r[pen)c‘rasn;ﬂo‘r iR al 5 » 00 OTCYTCTBUH
TIPEIOCTABJICHUH yCITyTH, cneg::n:CT:J:II:[ yiiﬂ?\::;?;:e © JIOKyMEHTOB
TIPElyCMOTPEHHBIX B I1. 2.9 4 ey (cBeneHmit)
HACTOSIIEro perjiaMmeHTa (Eemem)
!

OcHOBaHUs I

OTCYyTCTBYET HMmeercsr
TKa3a OTCYTCTBYFO' l
Crienpanuct OTaena HanpaBisieT Hamnpasiennbre Cnennanucr TTucsMo 06
nokyMeHThl PI'VIT «BTH» ORYRICHITbT g INResgzar > oTKase
IHUCHEMO 00
v oTKase ~———
Cneuuanuct PI'VIT «BTH»

paccMaTpHuBaeT JOKYMEHTHI,
TOTOBHUT CIPABKY ¥ HAIIpaBIISIET B
Otnen

v

Crienmanuct OTena roTOBUT
TIPOEKT JOKYyMEHTa

v

Hawanenuk Otaena CorsacoBaHHBIN HPOEKT
COIJIACOBBIBACT IIPOCKT JOKyMEHTa

JIOKYMEHTa \_/I/x

v

CrnpaBka

|

ITpoekT JoKyMeHTa

Y

Pyxosoaurens Hcronkoma IToanucaHHbIi goxymeHT Wi
TMOAIMTUCHIBACT JJOKYMCHT MUCEMO 00 OTKase

Y

v

BriganHbIN TOKYMEHT UIH

Coneunanuct OTaena BblaaeT
THCbMO 00 OTKaze

3asiBUTEITIO >

\-/—\

IHpuiaoxenue
(cipaBo4HOE)



PexkBU3UTHI JOTKHOCTHBIX JIMI, 0OTBETCTBEHHBIX 32 MPeJ0CTABJICHUE
MYHUIUNAJIbHON YCJIYTH M OCYLIECTBJISIIOIIMX KOHTPOJIb €€ NCIIOJTHEeH U],

Hcnoakom Bepxneycnoncxoro CCJIBCKOI'0 ImMoceJICHUA BerHeyCJIOHCKOI‘O
MYHUIIMIIAJBHOI0 paﬁona

JIOJKHOCTB Tenedon DNEeKTPOHHBIN aJpec
PykoBoauTens Mcmoakoma- 2-18-73 L.R.husainov@tatar.ru
Cekperapp Hcronkoma - 2-18-73 vyacheslav.rakov@tatar.ru

CoBeTt BepxHeyCJIOHCKOTI0 MyHHMIUIIAJIBHOTO PailoHa

JIOJDKHOCTB

Tenedon

DIIEKTPOHHBIN azipec

3amecTuTelb ' 1aBa rnmocejeHus -

2-14-57

vyacheslav.rakov@tatar.ru

puioxenne Ne 2

K IIOCTAHOBJICHUIO
HcnoaHuTe IbHOI0 KOMUTETA
BepxuneyciaoHckoro
CeJILCKOI0 MOCeJIeHHUsA




BepxuneyciaoHckoro
MYHHMIHMIIAJIBHOTO paiioHa
ot «04» aBrycra 2016 r. Nel8

AJIMUHUCTPATUBHBIH pPerjaMeHT NpeI0CTABJeHUsI MyHUIHMIIAJILHON YyCJIYI'H 10
NPeI0CTABICHHIO KUJI0T0 MOMeIeHUs, HAXOAAIEerocsi B MyHHIIMNIAJIbHOM
COOCTBEHHOCTH I'PAKIAHMHY 110 IOTOBOPY CONUAIBLHOI0 HAliMa

1. O01mue moJj10xkeHUA

1.1. Hacrosmmii aJIMUHUCTPATUBHBIN periamMeHT
MPEJOCTABICHUs MYHUUUIAIbHON ycinyru (manee — PermameHT)
YCTAaHABJIMBAET CTAHJIAPT U MOPSAOK MPEAOCTABICHUS MYHUIIMIATBHOMN
YCIYTM MO MPEIOCTaBICHUIO JKUJIOTO IOMELIEHUS HaXOJSALIErocs B
MYHUIUNAIBHOM ~ COOCTBEHHOCTH  TpPaXJAaHWHY IO  JIOTOBOPY
COIIMAJILHOTO HaiiMa (Jajiee — MyHULIMIAIbHAs YCIIyTa).

1.2.  TlonmyuaTtenu yciyru: puU3MUYECKUE JINIA, HYKAAIOIINECS B
YIIYUIIICHUH KUJTUIIHBIX YCIOBUH (J1ajiee — 3asBUTEIIb).

1.3. MynHununaipHasi yciayra MNpeIOCTaBIsCTCS HCHOIHUTEIbHBIM KOMUTETOM
BepXHeyCcIOHCKOTO CEJbCKOTO MOCENEHUsI BepXHEeyCIOHCKOr0 MyHUIIMIIAIIBHOTO paioHa
Pecniy6nuku Tatapceran (nanee — Mcnonkom).

HcnonHurenp  MyHULUNAIBHOM  yciayru -  VICIOJIHUTENBHBIM ~ KOMHUTET
BepxHEeyCIIOHCKOIO CEIBCKOIO MOCEIECHMUS.

1.3.1. Mecto HaxoxneHue ucnojikoma: (c.) Bepxuuit Ycinon, yiu. Uexona, 1. 54.
Mecto Haxoxaenust Otaena: (c.) Bepxuuit Ycnon, yn. Uexona, 1. 54.

['paduix paboThI:

ITorenenpauk — ngarauma ¢ 8.00 1o 16.00.

cy6oota ¢ 8.00 7o 12.00

BockpeceHnbe — BBIXOIHOM.

Bpemsi mnepepbiBa Ui OTAbIXa W TUTAHUSI YCTAHABJIMBAETCS IPaBHJIAMHU
BHYTPEHHETO TPYJ0BOI'O PaCoOpsAIKa.

CnpaBounsiii Tenedon 2-18-73.

[Ipoxoa 1o TOKyMEHTaM yAOCTOBEPSIOIINM JIMYHOCTD.

1.3.2. Aapec oduimanbHOro caifTa MyHUIIMITAIILHOTO pailoHa B MHPOPMAIMOHHO-
TeJIEKOMMYHUKaIMOHHOW cetn «HTepHe™» (manee — ceth «MuTepHeT»): (http:// verhniy-
uslon. tatarstan.ru.).

1.3.3. Uudopmanus 0 MyHULIMIAIBHON yCIIyTe MOXKET ObITh MOJIy4€HaA:

1) mocpeacTBoM  HMHMOPMAIIMOHHBIX  CTEHJOB, COJCPXKAIIMX BH3YAIbHYIO U
TEKCTOBYI0O MH(OPMAIIUI0O O MYHMIUIIAIBLHON YCIyre, PaclojoKEHHBIX B MOMENIEHUIX
Hcnonkoma, 17151 pabOThI € 3asIBUTEISIMU;

2) mocpeAcTBoM cetu «MHTepHET» HAa OQPHUIIMATBLHOM CalTe MYHHIIMIIATBHOTO
paiiona (http:// verhniy-uslon. tatarstan.ru.)

3) na [lopTasie rocyaapCTBEHHBIX U MYHHIIMIIATBHBIX yCayr PecryOsuku TaTtapctan
(http://uslugi. tatar.ru/);
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4) Ha EnuHOM mOpTane rocynapCcTBEHHBIX W MYHHIMIIATBHBIX YCIyT ((QYHKINN)
(http:// www.gosuslugi.ru/);

5) B Ucnonkome (Otaene):

IIPU YCTHOM OOpAIIeHUH - TUYHO WM MO TelaePOoHY;

pU MUCbMEHHOM (B TOM 4HCJe B OpMe IIEKTPOHHOTO JIOKYMEHTa) OOpalieHuu —
Ha OyMa)KHOM HOCHTEJIE TI0 [0YTE, B 3JIEKTPOHHOU (POopME 1O 3IEKTPOHHOM MOUTE.

1.3.4. Uudopmarus 1Mo BompocaM NPEAOCTABICHUS MYHMITUIIAIBLHONW YCIyTH
pasMerniaercs crenuanuctoM OTaena Ha OPUIIMAIBHOM CaiiTeé MyHUIIMTIAIBHOTO paiioHa U
Ha MH(POPMAIIMOHHBIX CTEHaxX B moMenieHusx Mcnomakoma i1st paboThI ¢ 3assBUTEISIMHU.

1.4. [IpenocTaBiieHne MYHUIIUTIATBHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBHUU C:

I'paxxnanckum xkoaekcom Poccuiickoit @eaepannu ot 26.01.1996 Nel4-D3 (nanee —
I'K P®) (Cobpanue 3axkonomatensctBa Poccuiickoit @enepanun, 29.01.1996, No 5, cr.
410);

KunumaeiM kogekcoMm Poccuiickoit deneparuu ot 29.12.2004 Nel88-D3 (nanee —
KK P®) (Cobpanue 3akonoaarenbctBa Poccuiickoit @eaepanun, 03.01.2005, Ne 1 (vactb
1), cT. 14);

OdenepanbHbiM - 3ak0HOM 0T 27.07.2010  Ne210-®3  «OO6  opraHuzanuu
MPEIOCTABIICHUS TOCYAApPCTBEHHBIX U MYHHUIIMNAIBHBIX ycInyr» (manee — denepaabHbIi
3akoH Ne 210-®3) (Cobpanue 3akoHomarenbcTBa Poccuiickoit denepammu, 02.08.2010,
Ne31, c1.4179);

noctaHoBieHueMm IlpaBurensctBa PO or 21.05.2005 Ne315 «OO0 yrBep)aeHUU
TunoBoro 10roBopa couMaIbHOTO HaiiMa KUJIOr0 MOMELIEHUs» (Janee — MOCTaHOBJIEHHE
[IpaButensctBa PO No 315) (Cobpanue 3akoHomarenbcTBa Poccuiickoit Deneparnuu,
30.05.2005, Ne 22, cT. 2126);

npukazoM Munperuona P® ot 25.02.2005 Nel8 «O06 yrBepxkaeHun MeTonnueckux
pekoMeHganui s cyObekToB Poccuiickoil ®epepauuu M OpraHoB  MECTHOIO
CaMOyNIpaBJ€HUS 10 ONPEACIICHUI0 TMOpsJKa BEACHUS OpraHaMH  MECTHOTO
CaMOYyIpaBJIE€HUs Yy4yeTa TPaKJaH B KAYECTBE HYKIAIOUIUXCS B KUJIBIX MOMENICHUSX,
MPEJOCTABISIEMbIX IO JOTOBOPAM COLMAIBHOTO HaliMa, W MO MPEJOCTaBICHUIO TaKUM
rpakJaHaM JKWIBIX TOMEIICHUNH O JOTOBOPY COIMAIbHOrO Haiima» (maiee — Ilpukas
Nel18) (HopmupoBanue B ctpoutenbcTBe 1 XKKX, No 2, 2005);

3akoHom PecnyOnmku Tartapctan ot 13.07.2007 Ne31-3PT «O peanuzanuu mnpas
rpaXJIaH Ha NPEAOCTABICHUE UM JKWIBIX MOMEMIEHUN TOCYJIapCTBEHHOIO KWIUIIHOIO
¢donaa Pecniyonmuku TatapcTaH ¥ MyHMIIMOAQIBHOTO KUIUMIIHOTO ()OHAA MO JIOrOBOpam
cormaiabHoro HaitMa» (manee - 3akoH PT Ne31-3PT) ("PecnyOnuka Tatapcran", Ne 144,
20.07.2007).

3akoHoM Pecnyomuku Tarapcran ot 28.07.2004 Ne45-3PT «O wmecTtHOM
camoynpasienuu B Pecniyonuke Tarapcran» (nanee — 3akon PT Ne 45-3PT) (Pecriy6nnka
Tarapcran, Ne155-156, 03.08.2004);

YcraBom  BepXHEYCIOHCKOrO  CEIbCKOrO  MOCeNIeHUusT  BepXHEyCIIOHCKOro
MyHUIIUTIATbHOTO paifoHa PecnyOmuku Tarapctan, mnpunsitoro Pemenuem CoBera
BepxHeycnoHCKOro CelbCKOro nmoceieHus: BepXxHeyClIOHCKOro MyHUIIUMAIIBHOTO paioHa
oT 30.06.2005 Ne8 (nanee — Ycran);

[TonoxenueM 00 MCHOJHUTETLHOM KOMHUTETE BepXHEYCIOHCKOTO CEIbCKOTO
nocesieHus BepXHeyCcIIOHCKOro MyHUUMIaabHOro panona, ot 21.12.2005 Ne23,


http://www.gosuslugi.ru/

yTBepxkaeHHbIM  Pemennem CoBera BepxHEYCIOHCKOrO  CEIbCKOrO  IMOCEIEHUS
BepxHeycnoHckoro MyHUITMIIAIBHOTO paiioHa (nanee — [lonoxenue 06 NK);

1.5.B Hacrosmem Permamente moj  3asdBJI€HHEM O  MPEAOCTaBIICHUU
MYHHUIIMNIATBHOW YyCIyTH (Jajiee- 3asBJICHHE) MOHUMAETCS 3alpoc O MPeA0CTaBICHUU
MyHHUIIUNANbHOU ycnyru (m.2 ct.2 ®DenepanbHoro 3akoHa oT 27.07.2010 No210-D3).
3asBieHUE 3arlojHSAETCS B MPOU3BOJLHON (opme, 1o o00pasily YTBEPKICHHOMY
noctaHoBiieHHeM VcroiakomMa Wi Ha CTaHJapTHOM OJIaHKe.



2. CtaHaapT npeaocTaBjieHuss MyHHIUNAJIbHON yCIyru

HaumeHnoBaHue TpeOOBaAHUSA K
CTAHIAPTY NPeEA0CTABICHUS
MYHUIIUNIAJIbHOM YCJIYTH

Conepxkanue Tpe0OBaHMHA K CTAHAAPTY

HopMaTuBHBIA aKT,
YCTAaHABJIMBAKIIHNN YCJIYTY
WK TpeOOBaHUE

2.1. HanmeHnoBanue
MYHHIUITAIBHON yCIYTH

[IpenocraBieHne XUIOTO NMOMEIICHUS HAXOIAIIETOCS B
MYHULIMNAIBHON COOCTBEHHOCTH TPaXIaHUHY IO JIOTOBOPY
COILIMAJILHOTO HaliMa

.1 c1.672 TK P,
ct. 60 )KK PD

2.2. HaumenoBanme  opraHa HcnonHuTenbHbIM KOMUTET Bepxueycnonckoro | [Tonoxxenue o6
WCTIOJTHUTEIbHON BJIACTH, | CEJIbCKOTO MOCeNIeHUs] BepXHEeyCIOHCKOro MYHHMIIUNAILHOTO | ICTIOJIHUTEIbHOM KOMUTETE
HENIOCPEICTBEHHO paitona PecnyOnuku TatapcTan
MPENOCTABIISIOIIETO
MYHULIMNAIBHYIO YCIYTY
2.3. Onucanue pe3yibTara JloroBop comuanbHOrO HaiiMa xkwioro noMemieHus | .1 ct.671 I'K P®;
MPEI0CTaBICHUS (mprtoxxenue Ne 1). .1 cr. 60 XK P®;
MYHULIMIATBHON YCITyTH Pemenne 06 oTkaze B MpeAOCTaBICHUM MYHUIUIIAILHOMN | TOCTAHOBJICHHE

yCIIyTH ITpaButenscTtBa PO No 315

2.4. Cpok mpeocTaBIeHUs
MYHULHANIAIBHON YCIYyTH

[TocTaHoBKa Ha y4deT Ha MOJYYEHUE KWIbS MO TIOTOBOPY
COLIMAJILHOTO HaliMa — B TeueHune 16 I[Heﬁl C MOMEHTa
MMOJa4H 3asIBJICHUS.

Bpemst oxkupgaHus HaCTYIUIEHUsI OYE€pPEAd HE BXOIUT B
CPOK IPEIOCTABICHUS MYHUIIUNAIBHON YCIYTH.

3aKJIF0OYEHHE JIOrOBOpa COLIMAIBLHOIO HaiiMa — B TCUCHHUE
TpEX JHEU

2.5. HcuepnbiBarouiyii nepevyeHb
JIOKyMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUH C
3aKOHOJIATEILHBIMA WJIA HWHBIMU
HOPMATHBHBIMH IPABOBBIMH

JIns TpuHATHS —TpaxkIaH Ha Ka4eCcTBe
HYKJIQIOIIUXCS B KUIIBIX TOMEIICHUSIX:
1) 3asBnenue (mpunoxenue Ne 1);

2) Komuu macnopra rpakJaHWHA-3asBUTEIS U YJICHOB

y4e€T B

€ro0 CEMbM HWJIM HMHBIX JOKYMCHTOB, YJOCTOBCPAIOIMINX

cT. 6 3akona PT Ne 31-3PT

1
ﬂJ’IHTeJ’ILHOCTL npoueayp UCHUCIACTCA B pa60q1/1x JHAX.




akTamMu Ui [PENOCTaBJICHUS
MYHULIANTAIBHON YCIIYTH, a TAKXKE
YCIIYT, KOTOpBIE  SIBIISIFOTCSA
HEO0OXOIUMBIMU U
00s3aTeIbHBIMU JUIS
PEAOCTABICHUS
MYHULIMTATbHBIX YCIIYT,
MO/JIEKAIINX  MPEICTABICHUIO
3asiBUTEIIEM

JIMYHOCTB;

3) Konuu JOKYMEHTOB O COCTaBE€ CEMbH TIpakJaHUHA-
3asiBUTENSL (CBUIETENBLCTBO O POXKJIECHUHM, CBUAETEIBCTBO O
3aKJIIOUYeHMH ~ Opaka,  pemieHue o0  yCHIHOBJIEHUU
(ynouepeHun), cyneOHOE pEIIeHHe O MPU3HAHUM YICHOM
CEMBH H T.IL.);

4) Komuu  JOKYMEHTOB, TOJTBEPXKIAIONINX  IPABO
M0JIb30BAHUS KUITBIM MTOMEIICHUEM, 3aHMMaEeMBbIM
IPpAKJAHUHOM-3aBUTENIEM U WIEHAMH €ro CEMbHU (JI0rOBOD,
OpAEp, peuIeHUuEe O MPEIOCTABICHUHU KUJIOIO MOMELIEHUS U
UHBIE IOKYMEHTHI);

5) JIokyMeHTBI,  JAIONIHE OCHOBaHHE OTHOCHUTH
rpakJaHUHA-3asIBUTENS JTUO0 4YJIeHA €ro CEMbU K KaTerOpHH
rpakJaH, WMEKIIUX IPAaBO Ha MNPEIOCTABICHHUE KUIOTO
IIOMEIIICHUS] BHE O4YEpEIUd B COOTBETCTBUU C JKUJIMUIIHBIM
3aKOHOJIaTEJIbCTBOM:

- peuieHue (QenepaJibHOrO OpraHa HCIOJIHUTEIbHOU
BJIACTH, OpraHa WCIIOJHUTENbHON BiacTu PecnyOnuku
TaTtapcran, opraHa MECTHOTO camoymnpaBieHus PecnyOnuku
TaTapcTan 0 NpU3HAHUU KUJIOTO J0Ma (KUJIOTO TOMEIIECHHS)
HEMPUTOAHBIM [JIsl MPOXUBAaHUA - B CIy4yae MPOKUBAHUS
rpaXKJaHWHA B JKWJIOM  [OMELIEHWH, MPU3HAHHOM
HEMPUTOAHBIM ISl IPOKUBAHNUS;

- MEIMLIMHCKAsl CIIpaBKa U3 JIEYEOHOTr0 MEIUIIMHCKOIO
YUpEXKACHUS - TPU HAJIMYUU B COCTAaBE CEMbH Tpa)KJTaHHHA
OOJBHOTO, CTPAJAIOUIErO TSXKENIOW (HOPMOM XPOHUYECKOTO
3a00JIeBaHusl, IPU KOTOPOM COBMECTHOE MPOKHUBAHUE C HUM

B OJHOM  KBapTHUPE  HEBO3MOXHO, IO  MEPEYHIO,
YTBEPKIACHHOMY YIIOJTHOMOYEHHBIM IIpaBuTenbCTBOM
Pocculickon Odenepanuu dbenepanbHbIM OpraHoM

HCIIOJITHUTEIbHOM BJIaCTH,
- CIIpaBKa HW3 OpPraHOB OIICKK KW IIOIICYUTCIbBCTBA O




Ha3HAYEHUHU OIEKyHa - B CiIy4yae MOJNHCAHUS 3aABJICHUS O
NPUHATHM HA Y4YE€T OIEKYHOM, JEHCTBYIOIIUM OT HMEHU
HEJICECIIOCOOHOTO TPaXkIaHUHA;

- TIOKYMEHTBI, TOATBEPKAAIOIINE CTAaTyC NETEU-CUPOT U
JeTel, OCTaBIIMXCs 0€3 MOMeUeHUs pOAUTENeH, JUI] U3 Yucia
JNeTeH-CUpOT W  JeTed, ocTaBmMXca 0e3 MOoNeueHUs
poauTenel, MO  OKOHYAaHMM  HUX  MNpeObIBaHUS B
00pa30BaTENbHBIX U HMHBIX YUYPEKICHUSIX, B TOM 4YHCIC B
YUPEKACHUSAX COLUAIBHOIO OOCIYXMBAHUS, B IPUEMHBIX
CEMBSX, JIETCKUX JIOMax CEMEMHOro TUIa, MPU NPEeKpalleHUH
oneKku (TMOIMEUUTENIbCTBA), @ TAKXKE M0 OKOHYAHUU CITY>KOBbI B
Boopyxennsix Cuimax Poccuiickoit @enepanyu WA 10
BO3BPAILECHUN W3 YUYPEKICHUM, UCHOJHSAIOIMINX HAaKa3aHUE B
BUJIE JIUIIEHUS CBOOO/IBI.

6) Beimucka #3 J0MOBOW KHHTH (B Cilydae, €CiH
JOKYMEHT BBIJIa€TCsl KOMMEPUYECKUMHU OPTaHU3aLMSIMHU );

7) Komuu [OKYMEHTOB, TMOJTBEPKAAOIIMX TMPABO
II0JIb30BAHUS KUJIBIM IIOMEIIICHHUEM, 3aHMMaEMBbIM
IPaKJaHUHOM-3asBUTEJIEM U WIEHAMH €r0 CEMbH (ZIOrOBOD,
OpAep, peuIeHue O MPEIOCTaBICHUHU KUJIOTO MOMELIEHUs U
UHBIE IOKYMEHTHI);

8) WHBIE NOKYMEHTHI, YKa3aHHbIE B cTaThsix 12, 18, 19
3akona PecnyOmuxku Tartapcran 31-3PT (ans npusHanus
rpakJaH MaJOUMYLIUMHU).

Bce JOKYMCHTBEI PCKOMCHAYCTCA MPCAOCTAaBIIATL B
KOITKAX C OJHOBPCMCHHBIM IIPCAOCTABJICHUCM OpHUI'MHAJIA

2.6. HcuepnbiBaroliuii nepevyeHb
JIOKyMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C HOPMATHBHBIMU
MPaBOBBIMU aKTaMu TS
MPEI0OCTABJICHUS

[Tonywarorcs B pamKax MEXBEJOMCTBEHHOT O
B3aUMOJCHUCTBUSA:

1) Beimucka u3 EamHOro rocymapcTBEHHOro peectpa
IpaB Ha HEABM)KMMOE MMYIIECTBO M CIAEJIOK C HUM O IpaBax
OTJIEJILHOTO JHI[a Ha HMerIMecss (MMEBIIUECs) Y HEro
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MYHHIUTATbHON YCIIYTH,
KOTOpbIE HaXOJIATCA B
pPacHopsKEHUU TOCY1apCTBEHHBIX
OpraHoB, = OpraHOB  MECTHOT'O
caMOyIIpaBJIEHUs u UHBIX
OpraHu3aIui u KOTOpbIE
3asiIBUTEJIb BIIPaBE MPEJICTABUTH

OOBEKThl HEJIBMKMMOI'O MMYLIECTBAa (HAa KaXJOro YJjeHa
CEMBH);

2) CmemeHuss O JoxoAax JHIA, SBISIONIETOCS
WHIWBUAYAJIBHBIM MpeanpuHuMaTesem, mo ¢popme 3-HJIDJI;

3) Cenenus o noxoaax (puznueckoro juia mno Gopme
o ¢popme Ne2-HJ1DJI;

4) Beimmucka u3 EauHOrO rocygapCTBEHHOrO peecTpa
paB Ha HEABUKMMOE HMMYIIECTBO M CIEIOK C HUM O
nepexoAe MpaB Ha OOBEKT HEABMXKMMOIO HMMYyLIECTBa (3a
MOCJIEAHUE TATH JeT (IIPU MPOKUBAHUU paHEE 3a MpeeaaMu
Pecnyosiuku Tarapcran));

5) Beinucka w3 A0OMOBOM KHUTH (B cCiydae, €cCiu
JIOKYMEHT BBIIA€TCSl OpraHaMu MECTHOTO CAaMOYIIPABJICHUS);

6) CBeieHHs O MOJTYYEHUU COIIMAIIbHBIX BBITLIAT.

2.7. [Tepeuenb OpraHoB
roCyJapCTBEHHOW BJIACTH M UX
CTPYKTYPHBIX  IOApa3Ae/ICHUN,
COrJJacCOBaHUE KOTOPBIX B
ciyyJasx, MPEAYCMOTPEHHBIX
HOPMAaTHUBHBIMH MIPaBOBBIMU
aKTamu, TpedyeTcs JUIS
MPEeI0CTaBIECHUS
MYHULIMTIATbHON
KOTOpO€e

YCIYTH 151
OCYIIECTBIISIETCS
OpraHomM HCTIOJTHUTEIBHOU
BJIACTH, MPEAOCTABIAIOLINM
MYHULIMITAIBHYIO YCIAYTY

CornacoBanue He TpeOyeTcs

2.8. HcuepnbiBarouiuii nepevyeHb
OCHOBAaHUU ISl OTKa3a B MpPHUEME
JOKYMEHTOB, HEOOXOJIUMBIX ISt
MIPENOCTaBIICHUSA
MYHUUUITAIBHON YCIYTH

1) [Momavya JOKYMEHTOB HEHAJICKAIIMM JIHIIOM;

2) HecooTBeTcTBHE  NPEIACTABICHHBIX  JOKYMEHTOB
NEPEYHIO JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 HACTOSIIETO
Pernamenra;

3) B zasBienun wu

IpujiaraCMbixX K 3as1BJICHUIO




JOKYMEHTaX HMEIOTCS  HEOTrOBOPEHHBIE  MCIPABJICHUS,
CEphE3HBbIC TOBPEKIACHUSA, HE IO3BOJISIONINE OJHO3HAYHO
HCTOJIKOBATh X COJEPIKaHUE;

4) TlpencraBiaeHre JOKYMEHTOB B HEHAJJISKAIIMH OpraH

2.9. McuepnipiBaroiiuii nepeueHb
OCHOBAHUU IS
MIPUOCTAHOBJICHUS WJIM OTKa3a B
MPEA0CTaBICHUN
MYHULIMIAIBHON YCIIyTH

OcHOBaHus JUIsI TNPUOCTAHOBIICHUWS IPEIOCTaBICHUSA
YCIIYTH HE NPETyCMOTPEHBI.

OcHoBaHHA UIsI OTKa3a:

1) BrisiBieHue HEJIOCTOBEPHOMN uH(popMaIuy,
COZIepIKaIleCs B JOKYMEHTAX, IPEACTABICHHBIX 3aABUTEIIEM;

2) [IpencraBieHbl TOKYMEHTBI, HA OCHOBAaHHU KOTOPBIX
TPAKJAHUH HE MOXET OBbITh NpPHU3HAH HYXAAIOUMMCS B
YKAJIOM ITIOMEIIECHNH;

3) He wucrex cpok (WsTh JIeT) CO JHS COBEPIICHUS
JNEUCTBUH, IPUBEAIINX K YXYAUIECHUIO )KWIMILHBIX YCIOBUM;

4) TloctymiieHne  OTBETa OpraHa  TOCYAapCTBEHHOM
BJACTH, OpraHa MECTHOIO  CaMOYIpaBJICHHUS  JUOO
IMOJABEIOMCTBEHHOM OpraHy I'OCYyJAapCTBEHHOM BJIACTU WIIH
OpraHy MECTHOIO CaMOYIIPAaBJIICHUS OpraHM3alMd  Ha
MEXBEJJOMCTBEHHBII  3alpoC, CBUAETEIbCTBYIOMIETO 00
OTCYTCTBUHU JIOKYMEHTa U (WJI1) UHPOPMaLIUU, HEOOXOJUMBIX
I TIPENOCTAaBJIEHUsS  MYHUUMIIAIBHOW  YCIYTH, €CIU
COOTBETCTBYIOIIMA  JTOKYMEHT HE OblI  MpPEeACTaBIICH
3asiBUTEJIEM M0 COOCTBEHHOM MHUIIMATHBE

.13 Ilpuxasa Ne 18;
cT.23 3akona Ne 31-3PT

2.10. Iopsnok, pazmep u
OCHOBaHMS B3UMaHUS
roCyJ1IapCTBEHHOU MOILIMHBI WU
WHOM ILIaThl, B3UMaeMOU 3a

MyHnununansHas yciyra IIPENOCTABIACTCA Ha

0€3B0O3ME3IHOI OCHOBE

MPEIOCTABJIEHUE
MYHHUIUIIAIBHON YCIYTH
2.11. Tlopsgok, pasmMep H [IpenocraBieHre HEOOXOAUMBIX M 00S3aTENBHBIX YCIYT

OCHOBAHHUSI B3UMaHMs ILJIAThl 3a
MIPEIOCTABIIEHUE YCIIYT, KOTOPbIE

He TpedyeTcs




ABJISIIOTCS ~ HEOOXOJIMMBIMU U
00s3aTeILHBIMU JUTSI
peI0CTaBICHUS
MYHHIUTATbHON YCIIyTH,
BKJIIOYAS uHdOpMaIUIO 0
METOJIMKE pacuera pazMepa Takou
TLJIAThI

2.12. MakcuMalIbHbII  CPOK
0XKUJAHHS B OUEPEU MPH T101a4e
3ampoca O MPEIOCTaBICHUHU
MYHHUIUIIAUIBHON YCIYTH W TpHU
MOJTyYEHUH pe3yJabpTara
MIPEJIOCTABJICHUS TAKUX YCIYT

[logaya 3asBi€HHS HaA TMOJYYEHUE MYHULHUIIAIBHON
YCIIYTY NPY HAJIMYUU O4Yepein - He Oosiee 15 MUHYT.

[Tpn NOJIyYeHU N pe3ynbTaTa MPEeI0CTaBICHUS
MYHUIUNATBHOW YCIyTM MaKCUMAJIbHBI CPOK OXXHIAHHS B
oudepear He JOJDKEH MPEBBINATh 15 MUHYT

2.13. Cpok perucrtpanuu 3ampoca
3asBUTENSI O MPEIOCTABICHUU
MYHULIMNAIBHON YCIyTH

B Ttecuenue OJHOTO0O JHA C MOMCHTA IIOCTYILJIICHHA
3asBJICHUA

2.14. TpebGoBanus K
MTOMEIICHUSM, B KOTOPBIX
IIPEIOCTABIIAETCS

MYHUITUTIATIbHAS YCIIyTa, K MECTY
OKHJIaHUS W TIpHieMa 3asBUTEIICH,
B TOM 4YHCIIE K OOECIICUECHUIO

JOCTYITHOCTH i1 WHBAJIHUJIOB
yKa3aHHBIX 00BEKTOB B
COOTBETCTBUH c

3aKOHOJATEIBLCTBOM Poccuiickon
denepanuun 0 COLMAJIbHOMN
3alIUTE€ UHBAIUAOB, PA3MEILICHUIO
u  odopmiIeHHIO  BU3YaJIbHOM,
TEKCTOBOM M MYJIbTUMEIUNHOU
uHbopmanuu 0 MOPSAKE
MPEIOCTABJICHUS TAKUX YCIIYT

[IpenocraBnenue MYHUIUIATbHON yCIIyTH
OCYILECTBIISIETCS B 3JTaHUSIX u MOMEIIEHUSIX,
000pYy1I0BaHHBIX MPOTUBOIMOXKAPHONH CHUCTEMOW M CUCTEMOM
MOXKAPOTYIIEHUs, HEOOXOAUMOU MeOenbto s 0(hOpPMIICHHUS
JIOKYMEHTOB, HHPOPMALIMOHHBIMU CTEHIAMH.

ObecneunBaeTcs OecrpensITCTBEHHBIH TOCTYTI
WHBAJIMJOB K MECTY MPEJOCTABICHHUS MYHHUIIMIAIbHON
yciayrd  (yOOOHBIH — BXOJA-BBIXOJ B TIOMEIICHUS |
NEepEMEILICHHUE B UX Tpeieliax).

Busyanbhas, TEKCTOBAs 151 MYyJIbTUMEIUHAS
uHbopMaIus O TOPSAAKE MPETOCTABICHUS MYHHUITUTIATHHON
YCIIYTH pa3MeIaeTcs B yAOOHBIX NJIsl 3asBUTENICH MecTax, B
TOM YHCJIE C YYETOM OIPAaHWYEHHBIX BO3MOXKHOCTEU
WHBAJIUIOB




2.15. TlokazaTenu JOCTYIHOCTH U
KadecTBa MYHUIIATTATHBHOM
yCIIYTH

[TokazarenaMu JOCTYIIHOCTH M Ka4€CTBA MPEAOCTABICHUS
MYHULIUNAIBHON YCITYTH SIBJISIFOTCS:

1) cobmoieHue  CPOKOB  MpUeMa U
JIOKYMEHTOB;

2) cobrofeHue Cpoka
MYHULHUNIAIBHOWN YCIIYTH;

3) Hay4YKe TIpereeHTOB (0OOCHOBAaHHBIX JKAI00) Ha
HapylIeHue AJMUHHCTPaTUBHOTO periiaMeHra,
COBEPILIEHHBIX MYHULIUITIAIbHBIMU CITY>KAILIUMH.

[Ipy npenocTraBleHUM MYHHMIMIIAJBHOM  YCIYTH B
MHOTO()YHKIIMOHAJIbHOM LEHTpE MPEeI0CTaBIECHUS
roCyJapCTBEHHBIX U MyHUIMINIATIBHBIX yCayr (nanee — MOIL])
KOHCYJIBTALIMIO, TPUEM U BbIJIaUy IOKYMEHTOB OCYIIECTBIISIET
crenuaymct MOI]

paccMOTpeHuUs

IMOJIy4YCHUA pe3yiibTaTa

2.16.

MPEI0CTABICHUS
MYHULIUITATBHOU
AIIEKTPOHHOM (hopme

OcobenHocT

YCIYTH B

KoHcynbTanuio o0 mopsiake MOIy4YeHUs MYHHULIMITAIBHON
yCIyTd B DJEKTPOHHOM (QopMe MOXKHO MOIYYUTh YEpe3
WHuTepHeT-npreMHyro uiu yepes Ilopran rocy1apcTBEHHBIX U
MYHHUITUTIATBHBIX yenyr PecnyOnuku TaTtapceras.

B cinywae, ecium 3akoHOM TMpeIycMOTpEHa IMojayda
3asiBJICHUSI O MPEAOCTABICHUM MYHUILMIIAIIBHOM YCIYTHM B
ANEKTPOHHON (dopme 3asBiaeHue mnojaercsa uepe3 I[lopran
rOCyJapCTBEHHBIX W MYHHUIMOAIbHBIX YyCIyr PecnmyOnuku
Tarapcran (http://uslugi. tatar.ru/) wmm Enuneiii mopTan
rOCYJapCTBEHHBIX M MYHUIUNAIBHBIX YCIYr ((yHKIIMIT)
(http:// www.gosuslugi.ru/)
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3. CocraB, M0CJ1€A0BATEJIbHOCTD U CPOKH BHINOJHECHUS AAMUHUCTPATHBHBIX
npouexyp (aelcTBuii), Tpe0OBAHUA K MOPAAKY MX BbINIOJHEHHUS, B TOM YHCJIE
0C00€HHOCTH BBINOJIHEHUS] AAMUHUCTPATHBHBIX Mpoueayp (AeilcTBuii) B
3JICKTPOHHOU (popme

3.1. Omnwucanue  NOCIEOOBAaTENbHOCTA  JEUCTBUU MNpU  NPEJOCTABICHHUH
MYHUILUTIAIBHOMN yCIIYTH

3.1.1. IlpenocTtaBieHre MYHHUIMITAJIBHOW YCIyTHM BKJIIOYaeT B ceOsl CleayroIue
MPOLEYPHI:

1) KOHCYJIBTUPOBAHKE 3asIBUTECIIS,

2) IPUHATHE U PETUCTPAIUs 3asSBICHHUS,

3) bopMupoBaHHEe U HaNpaBICHHE MEXBEIOMCTBEHHBIX 3allpOCOB B OpPIaHbI,
Y4acCTBYIOIIHME B TPEAOCTABICHUN MYHUIIUTIATBHON YCIyTH;

4) o0OcieI0BaHUE KWIMIIHBIX YCIOBHH OOIIECTBEHHON KMITAITHOW KOMUCCHH,

5) 3akiIoueHUEe JIOrOBOpa M BbIJaya 3asSBUTCIIO pe3yjbTaTa MYHHUIUIAIBHOM
YCIIyTH.

3.1.2. bnok-cxema mMOCIEAOBATEIIBHOCTA JACHUCTBUHA 1O  MPEIOCTABICHUIO
MYHULIMIAIBHOMN YCIIYTH NPEACTABICHA B IpHIokKeHnH No2.

3.2. Oka3zaHue KOHCYJIbTAllUN 3aIBUTEIIO

3.2.1. 3asBuTens BrOpaBe oOpatuThcs B OTaen JUMYHO, MO TenehoHy U (WIIH)
ANIEKTPOHHOW  MMOYTEe Uil TOJYYCHHS KOHCYJIbTAlM O TOPSIAKE  TOJTy4YEHUs
MYHHULIUITAIBHON YCIYTH.

Cneunanuct Otnena KOHCYJIBTUPYET 3asiBUTENS, B TOM YHCIIE MO COCTaBy, Ghopme
MIPEACTABISIEMONM TOKYMEHTAIIMA W JPYTUM BOIPOCAaM ISl TIOJYYCHHS MYHHITUTATBHON
YCIIYTH ¥ TIPA HEOOXOAMMOCTH OKa3bIBaCT MIOMOIIH B 3aITOJTHCHUH OJIaHKA 3asIBJICHUS.

[Ipouenypsl, ycTaHAaBIMBAaEMbIC HACTOSIIUM ITYHKTOM, OCYIIECTBIISFOTCS B JICHB
oOpallleHHs 3asiBUTEIIS.

PesynpTaT mpomemyp: KOHCYJNBTAlMM TIO COCTaBy, (opMme MpeacTaBiIsieMOn
JTOKYMEHTAIMHU ¥ IPYTUM BOIIPOCAM MOJTYUEHHUS pa3pericHus.

3.3. [IpunaTHe u peructpauus 3asaBiCHUs

3.3.1. 3agBuTenp JUYHO WM Yepe3 JOBEPEHHOE JIUIO MOAAET HUCbMEHHOE
3asBJICHHE O MPEIOCTABICHUN MYHUIUIIAIBLHOW YCIYIM W MPEACTABISIET JOKYMEHTHI B
COOTBETCTBHUHM C MyHKTOM 2.5 HacTosiuiero Pernamenra B Otaen.

3asBiIeHUE O MPEJOCTABICHUM MYHHUIIUNAIBHOW YCIYyTd B DJIEKTPOHHOU (dopme
Hanpapysiercss B OTAen 1o 3JEKTPOHHOM mouTe Wiu uepe3 HHTepHeT-mpHEeMHYIO.
Peructpanusi 3asiBieHHs, TOCTYNHUBIIETO B AJIEKTPOHHON (opme, OCYIIECTBISIETCS B
YCTaHOBJICHHOM MOPSIJIKE.

3.3.2.Cneuunanuct Otaena, BeAyIUN NpUeM 3asiBJICHUN, OCYIIIECTBISAET:

YCTaAHOBJICHUE JINYHOCTH 3asIBUTEIICH;
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MPOBEPKY MOJTHOMOUHU 3asBUTENEH (B CiIydae JEUCTBUS 110 JOBEPEHHOCTH);

MPOBEPKY HAJIHMYMS JOKYMEHTOB, NPEAYCMOTPECHHBIX HYHKTOM 2.5 HACTOAILIETO
Pernamenra;

MPOBEPKY  COOTBETCTBUSI  NPEACTABIEHHBIX  JOKYMEHTOB  YCTaHOBJIEHHBIM
TpeboBaHUAM (HaJJIexaliee opopMIEeHUE KOMUI TOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX
MOIYUCTOK, IPUIHUCOK, 3a4€PKHYTHIX CJIOB U HHBIX HE OTOBOPEHHBIX UCIIPABICHUM ).

B ciiywae orcytcTBus 3aMeuanuii cenuanuct OTena oCcyuecTBIseT:

MIPUEM U PETUCTPALMIO 3asBJICHUI B CIIELIMAIBHOM KYpPHAJIE;

BPYYECHHUE 3asIBUTEISIM KOIHMH OIKUCH MPEACTABICHHBIX JTOKYMEHTOB C OTMETKOU O
JaTe IpueMa JOKYMEHTOB, NPHUCBOEHHOM BXOJSIIEM HOMEpPE, JaTe€ U BPEMEHU
WCTOJIHEHUSI MyHULIMIIAJIBHOW YCITYTH;

HaMpaBJICHHUE 3asIBJICHUSI HA pACCMOTPEHHE pyKoBoauTeo Mcnonkoma.

B cnydae Hanmuusg OCHOBaHMM JJisi OTKAa3a B MPUEME JOKYMEHTOB, CIICIIUATIUCT
Otnena, BeAyluil MpUEM JTOKYMEHTOB, YBEAOMIISIET 3asBUTENSL O HAJMYUM MPETISATCTBUA
JUTSL PETUCTPALINU 3asIBJICHUS U BO3BpAILla€T €My JIOKYMEHTHI C MMChbMEHHBIM O0OBICHEHUEM
COAEPKaHUS BBIABICHHBIX OCHOBAHWI JIJI1 OTKAa3a B MPUEME JIOKYMEHTOB.

[Ipouenypsl, yCTaHABIMBAEMbIE HACTOSAIINM MYHKTOM, OCYIIECTBIISIFOTCS B TCUCHUE
15 muHyT.

Pesynprar npoueayp: OpUHATOE U 3apETUCTPUPOBAHHOE 3asIBJICHUE, HAIIPABICHHOE
Ha paccMOTpPEHHE pyKoBoauTento Vcronkoma WM BO3BpAILLCHHBIE — 3asIBUTEIIO
JOKYMEHTHI.

3.3.3. PykoBogutens  Mcnonkoma — paccMaTpuBaeT — 3asBICHHUE,  OIpEAeIisieT
WCIIOJTHUTENS U HAMPABJISIET 3asiBIieHHE B OTAeN.

[Ipouenypa, ycraHaBiuBaemasi HaCTOSIIIUM ITYHKTOM, OCYIIECTBIISIETCS B TEUEHUE
OJHOTO JIHSI C MOMEHTA PETUCTPALINU 3asIBIICHUA.

Pe3ynpTar nporeaypsl: HAaIPaBJICHHOE UCTIOJHUTENIO 3asIBJICHHUE.

3.4. ®opMHUpPOBAHHE M HAIPABICHUE MEXBEIOMCTBEHHBIX 3allpOCOB B OPTaHBbI,
Y4aCTBYIOIIKME B IPEAOCTaBICHUN MYHUITUTIATLHON YCIIYTH

3.4.1. Crneumamuct OTaena HampapisIeT B AJICKTPOHHON ¢GopMe IOCPEICTBOM
CUCTEMBl  MEXBEJIOMCTBEHHOI'O  3JIEKTPOHHOI'O  B3aUMOJACWMCTBUS ~ 3alpoc O
IIPEIOCTABIICHUU:

1) Breimwmcku n3 EaMHOro rocyIapCTBEHHOTIO peecTpa MpaB Ha HEJIBHKHAMOE
MMYILECTBO U CAEJIOK C HUM O IpaBax OTAEJBHOIO JHIa Ha UMErUUecs (MMEBIIUECS) Y
HEro 00BbEKThI HEABMKMMOIO UMYIIIECTBA (HAa KaXKJOTO YJICHA CEMBH);

2) CeemeHuili 0  Jgoxojax  JIMLA,  SABJSIIOUIETOCS — MHAMBUAYaJIbHBIM
npeanpuHumMareneM, no gopme 3-HIDJT;

3) Ceenenuii o qoxoaax ¢uzudeckoro jmia no Gopme mo Gopme No2-HI{DJI;

4) Bemmucku w3 EIWHOrO rocygapCTBEHHOrO peecTpa IpaB Ha HEABUKUMOE
MMYIIECTBO U CHEJIOK C HUM O IEpexoJie MpaB Ha OOBbEKT HEJBMKMMOIO MUMYIIecTBa (3a
MOCJIeTHUE TATH JIET (MPU IPOXKUBAHUM paHee 3a npeaenamu Pecyonuku TatapcTaHn));

5) Beinmucku u3 1OMOBOW KHUTH (B Cllydae, €CilM JOKYMEHT BBIIAETCS OpPraHaMH
MECTHOT'O CaMOYyNPaBJICHUSA);
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6) CBeneHMil O MOJIYYEHUH COLMAIbHBIX BBIILIAT.

[Iponienypbl, yCTaHaBIMBAEMbIE HACTOSIIMM ITYHKTOM, OCYIUECTBIISIIOTCS B JIEHB
ITOCTYIUICHUS 3asBJICHUS.

PesynpraT nmpouenyp: 3arpocsl 0 NPEACTaBICHUN CBEICHUM.

3.4.2. CnenuanucTsl MOCTABUIMKOB JAHHBIX HA OCHOBAaHUU 3aIIPOCOB, MOCTYIUBIINX
4epe3 CHCTEMY MEKBEAOMCTBEHHOTO JJIEKTPOHHOIO B3aMMOJEHCTBHSI, IIPEIOCTABISAIOT
3ampammBaeMble JOKYMEHTHl (MH(QOpMAalMIO) WIM HANpaBslOT yBEAOMJIEHHS 00
OTCYTCTBMM JOKYMEHTa M (Wiau) HH(OpMaluu, HEOOXOIMMBIX MJIs IMPEAOCTaBICHMS
MYHULIMNIATBHON YCIYTH (Janee — yBeJOMIIEHUE 00 OTKa3e).

[Ipouenypsl, yCTaHABIMBAEMbIE HACTOSAIINUM IIYHKTOM, OCYIIECTBISIOTCS B TEUCHUE
IATH JHEW CO [JHA T[OCTYIUIEHUS MEXBEJIOMCTBEHHOIO 3ampoca B Opral Wi
OpraHM3aIfIo, MPEJOCTABIAIONIME JOKYMEHT W HMH(POPMAIMIO, €CIH HHBIE CPOKH
IIOATOTOBKM W HANPABJIECHUS OTBETA HA MEKBEIOMCTBEHHBIM 3alpOC HE YCTAaHOBIICHBI
(benepabHBIMU 3aKOHaMU, ITpaBoBbIMHU akTaMu [IpaBurtenbctBa Poccuiickoil denepanuu
U MPUHATBIMU B COOTBETCTBHM C (perepaibHbIMU 3aKOHAMH HOPMATUBHBIMH PABOBBIMH
aktamu PecniyOnuku TaTapcras.

Pe3synbrar mponenyp: 3ampoLIEHHBIE CBEIEHUSA, JUOO yBeoOMIIEHHME 00 OTKase,
HarpasieHHble B OTzed.

3.5. O6cnenoBaHre KUIUITHBIX YCIOBUM OOIECTBEHHOM KUJIUIITHOW KOMUCCHU

3.5.1.Cneumnanuct OTaena ocymecTBISET:

MPOBEPKY JIOCTOBEPHOCTH CBEICHHI, COAEPKAIMUXCSI B  IPEACTABICHHBIX
JIOKYMEHTAX;

oopMIICHHE YUETHOTO Jiejia CEMbU (KOMILJIEKTAIUsI BCEX JOKYMEHTOB B OT/ICJIbHYIO
NarKy);

MPOBEPKY HAIWYWS OCHOBAaHUM JJIsi OTKa3a B NPEJOCTABICHUU MYHUIIMNATBHOMN
YCIYTH, IPEyCMOTPEHHBIX MyHKTOM 2.9 HacTosero PerimamenTa.

B ciyyae Hamuuus OCHOBaHMM Jisl OTKa3a B MPEAOCTaBICHUU MYHUIIMTAILHOMN
ycayru cnenuanuet OTAena moAroTaBIMBAaEeT 3aKJIIOUeHUE 00 OTKa3e B MPEeAOCTaBICHUU
MYHULIMNAIBHON YCIyTH. 3aKII0YEHNE MPUKIAIBIBAETCS K YYETHOMY A€y CEMbH.

HaIpaBJICHUE YYETHOTO JieJla CEMbH Ha PAacCMOTPEHHUE OOIIECTBEHHOW >KWIIMITHOM
KOMHUCCUH (Fajiee — KOMUCCHS).

[Iponieypbl, yCTaHABIMBAEMbIE HACTOAILIUM ITYHKTOM, OCYIIECTBIISIIOTCSL B TEUCHUE
TpeX AHEH C MOMEHTA MOJYyYEeHUSI OTBETOB Ha 3aIpocC.

Pe3ynbTaT npouenyp: yueTHOE JIeJI0 HapaBJIECHHOE HA PACCMOTPEHUE KOMUCCHUHU.

3.5.2. CexkpeTaph KOMHCCHUU OpPTaHH3yeT padOTy MO MPOBEACHUIO OOCIETOBAHUS
KUJUITHBIX YCJIOBUM 3asBUTeNsA. Komuccuss TPOBOAMT 0OCIEAOBaHUE SKUIMIIHBIX
YCIIOBUM CEMBbH M COCTaBIIICT aKT OOCIEIOBAaHUS S>KUIUIIHBIX YCIOBUM, KOTOPBIN
3aBepseTCs MOJNUCAMHU JIMIl, TPOBOAMBIIUX oOcieaoBaHue. AKT 00cCieI0BaHUS
HarnpasJisieTcs: crienuanucty Otnena.

[Iporneyphl, ycTaHaBIMBAEMbI€ HACTOAIIUM ITYHKTOM, OCYIIECTBIISIOTCS B TCUCHUE
TpeX AHEN ¢ MOMEHTA MOJYyYEeHUSI OTBETOB Ha 3aIpoc.

PesynbpTaT nporieayp: akT 00CiIe10BaHus KUJTUIITHBIX YCIOBHUH.
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3.5.3. Cneumamuct OtAena HA OCHOBAHMM NPEICTABICHHBIX JOKYMEHTOB M aKTa
o0ciieIoBaHUsI TOTOBUT MPOEKT PACIIOPSDKEHUSI O MPEAOCTABICHUU KHUIIOTO TOMEIICHHS
[0 JIOTOBOPY COLMAIIBHOTO Haiima 100 00 OTKa3e B MPEIOCTABICHUM KUIbI U
HampaBJsAeT pykoBoautento Mcnomkoma.

[Iponetypsl, ycTaHaBIMBaeMble HACTOSIIUM ITyHKTOM, OCYIIECTBIIIOTCS B TEUCHUE
ISTH JHEW ¢ MOMEHTA OKOHYAHUS MPEAbLAYILEH MPOLeayphI.

PesynbTat nmpouenyp: NpoeKT pacropsyKeHHUS.

3.5.4. PykoBoautens McrnoikoMa yTBEp»KAaeT paclopsbKEeHHE O MpeAoCTaBIICHHH
KHJIOTO MTOMEUICHHUS 110 JOTOBOPY COLMAIBHOTO HaliMa JInO0 00 OTKa3e B MPEAOCTaBICHUH
’KWJIOTO TIOMEUIeHMsI U HanpasisieT B OTxaedn.

[Tpouieaypa, ycranaBnmuBaeMasi HACTOAIIUM ITYHKTOM, OCYILECTBIISIETCSI B T€UCHHE
OJTHOTO JTHSI C MOMEHTA OKOHYaHHUS MPEABIAYIIEH MPOoLeTypHI.

Pesynbrat mponeaypsl: pacnopsbkeHue.

3.6. 3akiroueHne OTOBOpa W BbIAaua 3asBUTENIO pe3ylbTaTa MYHHUIUIAIBHON
yCIyTH

3.6.1. Ciennanuct OTAena Ha OCHOBaHUY ITOCTYNMBIIETO PACTOPSKEHUS:

NOJIFOTABIMBAET MPOEKT JOrOBOPa COLMAIBHOIO HaliMa KHJIOTO IOMEILIEHU (J1ajee
— JIOTOBOP) WJIM MIPOEKT MUCbMa 00 OTKa3€ B MPEAOCTAaBICHUN MyHUIIUIAIBHON YCIIyTH;

COIJIACOBBIBAET MPOEKT MOJATOTOBICHHOIO JOKYMEHTa M HAIpaBIIAE€T Ha IMOAMMCH
pykoBoaurento Mcnonkoma.

[Tpouenypsl, ycTaHABIMBAEMbIE HACTOSIILIUM IIYHKTOM, OCYIIECTBIISIOTCS B TEUECHUE
JABYX JHEW C MOMEHTA BbIJIa4M 3asIBUTEIO IOCTAHOBJICHUSI.

Pesynprat mportieyp: HanmpaBIeHHBIN Ha MOAMKUCH MTPOEKT JOKYMEHTA.

3.6.2. PykoBoautens Mcnonkoma MOAMKUCHIBAET JOTOBOP WM MUCBMO 00 OTKasze U
HamnpasisieT B Otaen.

[Tporieaypsl, ycTaHABIMBAaEMbIE HACTOSIIIUM ITYHKTOM, OCYIIIECTBIISIIOTCS B TEUCHHUE
OJTHOTO JTHSI C MOMEHTA OKOHYaHUS MPEABIAYIIECH MPOIeTypHhI.

Pe3synpTaT npouenyp: NoANMCaHHBIA JOTOBOP UM MUCBMO 00 OTKa3e.

3.6.3. Crrerimanuct Otnena:

U3BEIIAeT 3asBUTENS (€ro MpeACTaBUTENs) C HCIOJIB30BaHHMEM CIOC00a CBSI3H,
YKa3aHHOTO B 3asBJICHHM, O pe3yJbTaTe NPEJOCTaBICHUS TOCYAAPCTBEHHOW YCIyIH,
COOOIIIaeT 1aTy U BpeMs BbIJIaUM pe3yJibTaTa MyHUIIMIIAIBHON YCIYTH;

pPErUCTPUPYET JOTOBOP B JKypHAJe PETUCTPallU JIOTOBOP, YKa3bIBa€T B JOrOBOpPE
KWIYI0 U OOIIYI0 IUIOU[aJb 3aHUMAEMOTrO JKUJIOTO MOMENICHMsSI, ATy 3aKIIOYeHUS U
HOMEp JI0rOBODA.

[Tporieaypsl, ycTaHaBIUBaeMbIe HACTOSIIIMM ITYHKTOM, OCYIIECTBIISIIOTCS B J€HBb
MOJIMMCaHUs TOKyMEHTa pykoBoauTeneM Mcnonkoma.

Pesynbrara mporieaypsl: U3BEIICHUE 3aIBUTEIS.

3.6.4. Cnienmanuct OTtnena BbIJAET 3asiBUTENIO JTUOO0 HAMPABIISIET 1O TOYTE MUCHMO
00 0TKa3e B MPeJ0CTABICHUN MyHUIIUTIAIIBHON YCITYTH.

Bbimaer 3asBHUTENIO TOJ POCHHCH JOTOBOpP, MOCJE TOAMUCAHHS TOTOBOpA, OJUH
SK3EMILISAP MOAMMCAHHOTO M COTJIACOBAHHOI'O JOrOBOpa IMEpeAaeT 3asBUTENI0, APYroi
ocCTaBJIsieT Ha XpaHeHue B OTxesne kak 6JlaHK CTPOroi OTYETHOCTH.
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[Ipouenypa, yctaHaBIMBaeMasi HACTOSLIUM ITYHKTOM, OCYIIECTBIISIETCS:

B T€YEHHUE 15 MUHYT - B CiIy4yae JMYHOTO MPUOBITUS 3asIBUTES;

B TE€YEHUE OJHOTO JHS C MOMEHTa OKOHYAaHHs MPOLEAYpPbl MPEAYCMOTPEHHOU
IyHKTOM 3.5 Hacrosuero PeriamenTa, B Ciydae HapaBJIEHUs OTBETA MO IMOYTE TUCHMOM.

Pe3synbrar mponenypbl: BbIJAHHBIA 3asBUTENI0 JOTOBOP WJIM HAIIPaBJIECHHOE I10
[IOYTE MUCHMO 00 OTKa3e.

3.7. IlpenocTaBiieHuE MyHUITMITAIBHOMN yciyru yepe3 MOI]

3.7.1. 3asButens BIpaBe OOpaTUTHCA ISl TOJYyYEHHUS] MYHUIIMITAIILHON YCIYyTU B
MO®II.

Crnenmamuct MOL] KOHCYIbTHPYET 3asBUTENS, B TOM YHCIE O COCTaBy, (popme
MIPEACTABIIEMON JOKYMEHTAMM M APYTMM BONIPOCAM JUIS MOJYYEHUS MYHMIUIIAJIbHOU
YCIIYTH ¥ IPU HEOOXOAMMOCTH OKa3bIBAET MOMOIIIb B 3aMIOJIHEHUH OJaHKa 3asiBJICHUS.

[Iponienypsl, yCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM, OCYIIECTBIISIIOTCS B JIEHB
oOpallleHusI 3asiBUTETIS.

Pe3ynpTaT mpouenyp: KOHCYJbTAallMM IO COCTaBy, (opme mpeAcTaBiIsieMoi
JOKYMEHTAIIMU U APYTUM BOIIPOCAM ITOJYyYECHUS pa3pelICHUs.

3.7.2. 3asBUTENb JMYHO I[OJAET MHCbMEHHOE 3asBICHHE O MPEJOCTaBICHUU
MYHUIIUTIATBHOM YCIYTH U TPEACTABISET JOKYMEHThl B COOTBETCTBHHM C IIYHKTOM 2.5
Hacrosmuero Permamenta B ML,

3.7.3.Cnemmamuct M®ILl, Benymuii npueM 3asBICHHN, B COOTBETCTBUU C
AJIMHHUCTpaTUBHBIM periameHToM M®I] ocymiecTBiseT:

[Ipouenypsl, CBA3aHHBIE C IPUHATHEM JOKYMEHTOB;

PETUCTPALMIO MOCTYIIUBIIETO 3asBJICHUS U TOKYMEHTOB;

HaIlpaBJICHUE MAKeTa TOKYMEHTOB B OTel.

[Iponienypbl, yCTaHaBIMBAEMbIE HACTOSIIMM ITYHKTOM, OCYILIECTBIISIIOTCS B JIEHBb
oOpallleHusI 3asiBUTETIS.

Pesynbrar nponenyp: NpUHATHIE, 3aPETUCTPUPOBAHHBIE U HampasieHHbIE B OTaen
3asBJICHUE U TOKYMEHTBHI.

3.7.4. Cnemmmanuct  Otxmena, modaydywB JAOKyMeHTHI w3 MOILI, ocymecTBiseT
MpoLeAyphl, MPEeAyCMOTpEHHbIC ITyHKTaMu 3.3 — 3.6 HacTosero PernamenTa. Pesynbrar
MYHHULIUIIAIBHOM yCiyru Hamnpasisiercss B MOLL.

[Ipouienypsl, ycTaHaBiauBaeMble MyHKTaMu 3.3. — 3.6, OCYIIECTBIISIIOTCS B CPOKH,
YCTaHOBJICHHBIE HACTOSIIIIMM PeriiaMeHToM.

Pesynbrar npouenyp: HanpasiieHHbIA B MOL] pe3ynbTaT MyHUIMIAIBHOU YCIIYTH.

3.7.5. Cnernmanuct MOL] peructpupyeT NOCTYIUBUIMM pe3yabTaT MyHUIIMITATEHON
YCIYTY U U3BEIIAET 3asBUTENS.

[Iponenypbl, yCTaHAaBIMBAEMBIE HACTOSIIMM ITYHKTOM, OCYILIECTBIISIFOTCS B JIEHBb
MOCTYIUIEHUS PE3YIbTAaTa MyHULIMTIIAJIbHON YCIIyTH.

PesynbraTr mponeayp: W3BEIICHUE 3asBHUTENS O IOCTYNMUBIIEM pE3yJIbTaTe
MYHULIMITAIIHOW YCIIYTH.

3.7.6. Cnetnaniuct M®I] Bbimaer 3asBUTENIO pe3yJbTaT MYHULUIAIBHON YCIYyTH
10| POCITHCh.
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[Tpouenypsl, ycTaHaBIMBAaE€Mble HACTOSIIMM IyHKTOM, OCYLIECTBIISIOTCS B JCHb
NpUOBITHS 3asIBUTEIIA.
Pesynbrat mponeayp: BeIIaHHBIN 3aIBUTEIIO PE3YyIbTaT MyHHUIUIIATEHON YCIIYTH.

4. Ilopsinok u ¢GopMbI KOHTPOJIA 32 MPEJOCTABJIEHHEM MYHUIIMIIAJIBLHOM YCJIYyTH

4.1. KoHTpoJb 32 MOJHOTOM M Ka4eCTBOM IMPEAOCTABICHNUS] MyHUIIUITAIbHON YCIIYTH
BKJIIOYAET B ceOs BBIABICHHE M YCTpaHEHUE HAPYIICHHUM IMpaB 3asBUTENCH, NPOBEICHUE
IPOBEPOK COOIIOACHUS MPOIEAYP MPEAOCTABICHNUS MYHUIIUTAIBHON YCIYTH, OATOTOBKY
pemieHuii Ha  gedctBus  (Oe3neWcTBHE) JOJKHOCTHBIX —JIMIL OpPraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmamu KOHTPOJIS 32 COOTIOACHUEM HCIIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLIETYP
SABIISIFOTCS:

1) mpoBepka W COTJAaCOBAaHHE MPOCKTOB JIOKYMEHTOB II0 MPEIOCTaBICHUIO
MYHULMIIATBHON yCIyTru. Pe3ynbTaToM NpOBEPKU SBISETCS BU3UPOBAHUE MPOEKTOB;

2) IPOBOAMMEIE B YCTAHOBIICHHOM TOPSIIKE IPOBEPKH BEJCHHUS JACIONPON3BOICTBA;

3) mpoBelieHHE B YCTAaHOBJICHHOM IOPSIKE KOHTPOJBHBIX TPOBEPOK COOIFOICHHUS
IIpoLeyp NPEAOCTABICHNUS] MyHULIUITAJIBHON YCIIYTH.

KoHTponbHbIE TPOBEPKH MOTYT OBITH MJIAHOBBIMU (OCYILIECTBISTHCSI HA OCHOBAHUU
MOJIyTO/IOBBIX WJIM TOAOBBIX IUIAHOB pabOThl OpraHa MECTHOTO CaMOYNpaBlEHUs) U
BHEIUIAHOBbIMU. IIpu mpoBeleHMH NPOBEPOK MOTYT pPaccMaTpHUBATBCS BCE BOIPOCHI,
CBSI3aHHBIE C MPEAOCTaBICHUEM MYHHUIMIAIBHOW yCIyTHU (KOMIUIEKCHBIE TPOBEPKH), UIH
10 KOHKPETHOMY OOpAIEHUIO 3asBUTEIIS.

B umensx oCymecTBIEHUST KOHTPOJS 3@ COBEpIICHHEM JEHCTBUA  TIpH
MPEJAOCTABICHUM MYHULMUNAIBHON YCIYyIM MW TMPUHATAM PEUICHUH PYKOBOJUTEIIO
Hcnonkoma MpeACTaBISIIOTCA CHPABKUA O pe3yJbTaTax MPEeAOCTaBICHUS MYHHUIIMIAIbHON

YCIIYTH.
4.2. TekymuiAi KOHTPOJIb 3a COONIOJACHUEM ITOCJICIOBATEILHOCTH JICHCTBUH,
OTIPEICJICHHBIX aIMUHUCTPATUBHBIMU nporeaypamu o MPE0CTaBICHUIO

MYHHUIUIIAIBHON YCIIYTH, OCYILIECTBIISIETCA 3aMECTUTENIeM pykoBoauTens Mcnoskoma 1o
UHDPACTPYKTYPHOMY Pa3BUTHIO, OTBETCTBEHHBIM 3a OpraHU3alyio paboThl 1O
MPEIOCTABJICHUID MYHUUHNAJIBHOW YCIYrdM, a TakXKe CIEeHUaJIucTaMu  OTHesa
UHDPACTPYKTYPHOTO Pa3BUTHA.

4.3. IlepedyeHb JOMHKHOCTHBIX JIMI], OCYIIECTBISIONIUX TEKYIIUHA KOHTPOJb,
YCTAHABIIUBACTCS IIOJIOKEHUSIMA O CTPYKTYPHBIX NOAPA3JICIICHUSAX OpraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMU PETJIAMEHTAMM.

ITo pe3ynbraTaM MPOBEACHHBIX MPOBEPOK B CIy4yae BBISIBICHHUS HAPYUICHWN MpaB
3asiBUTENIC BUHOBHBIE JIMIIA MPUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOJATENLCTBOM Poccurickon deaeparuu.

4.4. PykoBoauTeNIh OpraHa MECTHOTO CaMOYIPaBJIEHUs] HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE OOpaIlieHUHN 3asIBUTEIICH.

PykoBoautensb (3aMeCTUTENh PYKOBOJIUTENS) CTPYKTYPHOT'O TIOApa3AeieHUsI opraHa
MECTHOTO CaMOYTPABJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIN)
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HEHAJIJIeXkKallee BBIMOJIHEHUE aJMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHbIX B pasznene 3
Hacrosmero Pernamenra.

JIOJDKHOCTHBIE JIMIIA U MHBIE MYHUIIMIIAJIBHBIC CITYKaIlUe 3a PEIICHUS U JEeUCTBUS
(Obe3nelicTBue), NOpUHUMAaeMble  (OCYIIECTBISEMbIE) B  XOJI€  MPEIOCTaBICHUS
MYHHIIUTIATBHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOM TMOPSJIKE.

5. JocyneOHblii (BHeCyAeOHbI) MOPSAI0K 00KAJTOBAHUS PellieHUil U 1eiicTBUI
(0e3meiicTBUSI) OPraHOB, MPEIOCTABJISIONIUX MYHUIMIIAJIbHYIO YCJIYIY, a TAKKE UX
TOJKHOCTHBIX JIMI, MyHUIMIIAJIbHBIX CJIY’KalHX

5.1. IlomyuyaTenu MyHUIMOAIBHOM YCIYT'M HMMEIOT IpaBO Ha O0O0KajlOBaHUE B
aocyneOHOM TopsaKe nelcTBUl (0e3aeiCTBHS) COTPYIHUKOB Vcoiakoma, y4acTBYIOIINUX
B IPEIOCTABJICHUN MYHULUIIAIbHON yciyry, B Mcnoskom min B COBET MyHULIMITAIEHOTO
oOpa3zoBaHus.

3asBUTEIb MOKET 00PATUTHCS € KAN00OM, B TOM YKCIIE B CAEAYIOIINX CIydasx:

1) HapylIeHHe CpoKa pEeTUCTpAIllMKM 3ampoca 3asBUTENS O MPEIOCTaBICHUU
MYHULIMIAIBHOMN YCITyTH;

2) HapyIICHUE CPOKa MPEIOCTABICHHUS MyHUITUTIAILHON YCITYTH;

3) TpebOBaHuMe y 3asBHUTENS JOKYMECHTOB, HE IMPEIYCMOTPEHHBIX HOPMATHBHBIMU

[IPaBOBBIMHU aKTamu Poccuiickon Oenepanun, Pecry6mnuku Tarapcras,
BepxHeyCcn0HCKOTO MYHULMNAIBHOTO padoHa Uil MPEAOCTaBICHUS MYHULUNAIbHOU
YCIYTH;

4) oTka3 B TpHEME JIOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMHM TIpaBOBbIMH akTaMu Poccuiickoit ®enepaiuu, Pecnyonuku TaTtapcras,
BepXHEyCcIIOHCKOr0 MYHMIMIIAJIBHOTO paiiOHAa [ NPENOCTABICHHUS MYHULMITAIBHOU
YCIYTH, y 3asABUTES;

5) oTka3 B MPeNOCTABICHUHA MYHUIIMITAIHHON YCIyTH, €CJIM OCHOBAaHUSI OTKa3a He
MpeayCMOTpPEHbI (peiepanbHbIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMHU MHBIMU
HOpPMaTUBHBIMHM TIpaBOBbIMH akTamu Poccuiickoit ®enepanuu, Pecnyonuku Tartapcran,
BepxHeyCcIIoHCKOro MyHUIIMITAJIBHOTO PaioOHa;

6) 3aTpeOoOBaHKEe OT 3asBHUTENS TPU MPEIOCTABICHUU MYHUIIUTAIBLHOW YCIIyTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMM INIPAaBOBBIMU akTaMu Poccuickon
®enepanuu, Pecniyonuku Tatapcran, BepxHeycnoHCKOro MyHUITUTIATBHOTO palioHa;

7) otka3 Mcnmosikoma, IOJDKHOCTHOrO Jiuia Fcmoinkoma, B UCHpaBICHUU
JOMYILEHHBIX ONEYaTOK M OMMOOK B BBIJIAHHBIX B pe3yjbTaTe MPEJOCTABICHUS
MYHHIIMIIAJIBHOW YCIYTH JOKYMEHTax JMOO HapylleHHWE YCTaHOBJIEHHOTO CPOKa TaKuX
HCTPABJICHUM.

5.2. XKanoba mnojaercs B NUCbMEHHOW ¢GopMe Ha OyMa)XHOM HOCHUTENE WIH B
AIIEKTPOHHOM (hopme.

Kanoba Moxer ObITh HampaBjeHa mo mourte, yepes M®DII, ¢ ucnonp3oBaHuEeM
MH(}OpPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON cetu  "MHTepHer", oduuumansHOro caiita
Bepxneycnonckoro MynununaibHoro paiiona (http:/www.  .tatarstan.ru), Emgunoro
nopraja TOCYJAapCTBEHHBIX M MyHUUUNAIbHBIX ycayr PecnyOnuku Tarapcran
(http://uslugi.tatar.ru/), EquHoro moprtana rocyaapcTBEHHBIX M MYHHUIUIAIBHBIX YCIYT
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(pynkuwmit) (http:// www.gosuslugi.ru/), a Takke MOXET ObITh HPHUHITA HPU JTUIHOM
MIpUEME 3asIBUTEIIS.

5.3. Cpok paccMOTpeHHs Kajao0bl - B TEUCHUE MATHAALIATH pabouuXx AHEN CO JHS €€
peructpanmu. B cimydae oOkanmoBaHMSL  OTKa3a OpraHa, MpeJOCTaBISIONIETO
MYHUIIUNAIbHYIO  YCAYry, JIOJDKHOCTHOTO  JIMIIa  OpraHa, MpeJoCTaBIISIIOIIETO
MYHHUIIMTAIBHYIO YCIYTYy, B INpUEME JOKYMEHTOB Yy 3asBUTENsSI JUOO B HCIPaBICHUU
JOMYIIEHHBIX OIMEYaTOK © OIIMOOK WM B ClOydae O0XaJOBaHMUS HapyUICHUs
YCTAHOBJICHHOT'O CPOKa TaKUX MCIPABJICHUM - B TEUEHHUE MITH paboOuMX THEH cOo JTHS ee
perucTpaluu.

5.4. Kanoba noimkHa copepKaTh CIeAYIONY0 HH(DOpMAIUIO:

1) HamMeHOBaHHWE OpraHa, MPEJOCTABIAIONIETO YCIYry, IOJDKHOCTHOIO JMLA
oprasa, MpPeJOCTABJISIIOLIErO YCIYTy, WIHM MYHULHUIAIBHOIO CIYXallero, peleHus u
nencTBus (0e31eiCTBHE) KOTOPBIX 00XKATYIOTCS;

2) ¢dbaMumuio, UMs, OTYECTBO (MOCJIEAHEE - MPU HAIMYUHU), CBEIACHUS O MECTE
KUTEJNbCTBA 3aABUTENA - (PU3MUECKOro JiMua JuO00 HAaMMEHOBAaHUE, CBEACHUS O MECTE
HAXOXKJEHUS 3asIBUTENS - IOPUAMYECKOro JUIA, a TaKke HoMep (Homepa) KOHTAKTHOIO
tenedona, anpec (agpeca) JIEKTPOHHOM MOYTHI (MPU HAIMYMM) U TOYTOBBIN ajapec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBenenus o0 0OKamyeMblX peUICHUSX W JehcTBUAX (Oe3ecTBUU) OpraHa,
IIPENOCTABIIOIIET0  MYHHIMNAIBHYIO  YCIYry, JOJDKHOCTHOIO  JIMIIA  OpraHa,
MPEIOCTABIIAIOIIEI0 MyHUIIUIIATIBHYIO YCIIYTY, MM MYHULIUIIATBHOTO CIIYKAIllEro;

4) noBOIbI, HA OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C pEIICHUEM U
neiictBuem (Oe3aeiicTBUEM) opraHa, MPEIOCTABISAIOIIEIO YCIYTy, JOJKHOCTHOTO JIHIA
oprasa, peJOoCTaBISIOUIEr0 YCIYTY, I MyHULUIATBHOTO CITYXAaIlero.

5.5. K xanobe MoryT ObITb MPUIIOKEHBI KOMHHU JOKYMEHTOB, MOATBEPKIAIOIINX
U3JI0KEHHBIE B JKajio0e 00cTosATENsCTBA. B TakoM citydae B jkano0e NpUBOAUTCS MepeUeHb
MPUJIAraeMbIX K HEM TOKYMEHTOB.

5.6. Kayio6a noanuceIBaeTCs MOIABIINM €€ MOTyYaTeIeM MyHULIUITAIbHON YCITYTH.

5.7. Tlo pe3ynbTaTaM pacCMOTpEHHUS KajloObl pykoBoauTenb Mcmonkoma (riiaBa
MYHUIMTNIATBHOTO paiioHa) MPUHUMAET OAHO U3 CIAEAYIOMIMX PEILICHHIA:

1) ynoBnerBopsieT xanoby, B TOM 4yucie B (popMe OTMEHBI MPUHSATOTO PEIICHUS,
HCIPABIICHUS JOMYUIEHHBIX OpPTraHOM, MPEJOCTaBISIOUIUM YCIYTy, ON€YaTOK M OMIHUOOK B
BBIAHHBIX B pe3ysbTaTe MNPEAOCTaBICHUS YCIyrd JOKyMEHTaX, BO3BpaTa 3asBHUTEIIO
JCHEKHBIX CPEJCTB, B3UMAaHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU IPAaBOBBIMU
aktamu Poccuiickoit denepaniid, HOPMATHBHBIMH TIPABOBBIMH akTaMu PecmyOnuku
Tatapcran, a Takke B UHBIX (popmax;

2) OTKa3bIBACT B YJOBJIETBOPEHUHU KATOOBI.

He mno3gnee naHs, ciedyroomiero 3a AHEM MPUHSTHS pEUICHUS, YKa3aHHOTO B
HACTOSIIIIEM IyHKTE, 3asBUTENII0 B NMUCbMEHHOM (OopMe M MO JKEJTAHUIO 3asBUTENS B
ANIEKTPOHHOM  (opme  HampaBisieTcsi MOTHUBHUPOBAHHBIA OTBET O  pe3ysbTarax
PacCMOTPEHUSI JKAJTOOBI.

5.8. B ciiydae ycTraHOBIEHUSI B XOJ€ WM MO pe3yJbTaTaM PacCMOTPEHUS KaloObl
NPU3HAKOB COCTAaBa aJMUHUCTPATUBHOTO TMPABOHAPYIICHUS WM  MPECTYIJICHUS
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JIOJHDKHOCTHOE — JIMIO, HAJEJICHHOE IMOJHOMOYHMSIMH IO PACCMOTPEHHUIO  Kajo0,
HE3aMeJINTEIbHO HAMPABIISIET UMEIOIIHUECS MaTepUalbl B OPraHbl IPOKYpaTyphl.
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[Tpunoxenue Ne 1

TMNOBOW AOrOBOP
COLIMANBHOIO HAUMA XXUJTIOrO NOMELLEHUSA

Ne

« » 200 .

(HanMeHOBaHHE MYHHUIUITATHFHOTO 00pa30BaHN) (mara, Mecsit, Tox)

H

(HauMeHOBaHKE YIIOJIHOMOYEHHOTO OpraHa rocyIapCcTBeHHOM Biactu Poccuiickoii deneparyu, oprasa rocyrapCcTBEHHOM
Bnacti cyOwekTa Poccuiickoit ®exeparnmu, opraHa MECTHOIO CaMOYIPAaBICHHSA JIMOO HMHOTO YIPaBOMOYCHHOTO
COOCTBEHHUKOM JIHIIA)

HeﬁCTBYIOHleI OT UMEHH COOCTBEHHHKA KUJIOTO IIOMCHIICHUA

(ykazate cobctBeHHMKa: Poccuiickas denepanus, cyosekT Poccuiickoit @enepannu, MyHUITUNIATBHOE 00pa30BaHNUE)
Ha OCHOBaHUM or" " r. Ne .
(HaMMEHOBaHHUE YIIOJIHOMOYHBAIOIICTO TOKYMEHTA) o
MMEHYeMbIH B fanbHeiem Haiimonarenb, ¢ OOHOM CTOPOHBI, |
rpakJaHuH(Ka) ;
(pamusus, uMs1, OTIECTBO)
I/IMeHyCMbII;'I B ,HaJ'ILHeI‘/‘H_HeM HaHI/IMaTCJ'IB, C ,Z[perfI CTOpPOHBI, Ha OCHOBAaHHMH PCHICHHA O
MPEAO0CTABICHUH JKUJIOTO MOMeIeHus oT "' " 200 .
Ne 3aKJIIOYNJIN HaCTOSIH_[I/Iﬁ AOT'OBOP O HUKECIICAYIOLICM.

I. IIpenmet noroBopa

1. HaiimomaTenb rnepenacr Hanumarenoo u dieHam €ro CCMbU B 6eccpquoe BJIaJACHUC U
IMOJIB30BAHUEC U30JIMPOBAHHOC JKUJIOC TOMCIHICHUEC, HAXOAAIICCCA B

(rocynapCcTBEHHOW, MyHUIMITAJIBHOM - HY’)KHOE YKa3aTh)

COOCTBEHHOCTH, COCTOSIIIEE U3 KOMHAT(bl) B
KBapTHpe (1oMe) o01Iel IIoImaabio KB. METPOB, B TOM YHCJIE XKUIION
KB. METPOB, TI0 aJIpecy:
oM Ne , kopryc Ne , kBapTupa Ne , U TIPO’KUBAHMS B HEM, a

TaKXke 00eCIeUnBaeT MPEJOCTaBICHUE 3a IJIATy KOMMYHAJIBHBIX YCIIYT:

(anmexTpocHab)keHne, ra30cHA0KEHUE, B TOM YUCIIE

ra3 B 6EU'IJ'IOHaX, XO0JIOJHOEC BOL[OCHa6)KGHI/I€, BOJJOOTBCACHUC

(xaHanmm3amnys), ropsiaee BOAOCHA0KEHNE U TeTIIOCHA0XeHre (OTOIUICHHE),

B TOM YHCJIC npno6peTeHI/Ie " A0CTaBKa TBEPAOrO TOIJIMBA ITPU HAIIUINHU

NEYHOI'0 OTOIVICHMS, - HY?)KHOC YKaSaTI))

2. XapaKTepI/ICTI/IKa HpeI[OCTaBJ'IHeMOFO KHJIOTO ITOMCHICHHA, €ro TEXHHYCCKOI'0 COCTOsSHUS, a
TAKIKC CAHUTAPHO-TCXHUYCCKOI'O U UHOT'O 060py,Z[OBaHI/I$I, HaxoJdmerocsa B HEM, YKa3daHa B TCXHUYCCKOM
MacIopTe KXKUJIOTO IMMOMEIICHM.

3. CoBMecTHO ¢ HannmMareneMm B )KUII0€ MMOMCIICHUEC BCCIAIOTCA CICAYOIINEC YJICHBI CCMbU:

1) ;

((baMI/IJ'II/Iﬂ, UM, OTYECTBO WICHA CEMbU U CTCIICHb POACTBA C HaHI/IMaTCHGM)
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2) ;

((baMI/IJ'H/Iﬂ, HUMs, OTYECTBO WICHA CEMbU U CTCIICHb POJCTBA C HaHI/IMaTeJ'IeM)

3)

((pammmst, M, OTIECTBO WICHA CEMBH U CTENICHb_PojCcTBa ¢ HaHumarenem)
I1. OGs13aHHOCTH CTOPOH

4. Hanumarenb 00s13aH:

a) npuHATh oT Hailmonarens mo akty B Cpok, He npeBblmaroniuii 10 nHeil co AHs noanucaHus
HACTOSIIETO JOTOBOPA, IPUTOAHOE JJI IIPOKUBAHUS KUIOE MIOMEILIEHHUE, B KOTOPOM MPOBEJIEH TEKYIIUN
PEMOHT, 32 UCKIIOYEHHEM CIIy4aeB, KOI/Ia KWJIOE IOMEIIEHUE IIPEIOCTABIISAETCS BO BHOBb BBEICHHOM B
AKCIUTyaTaIUIO XKUJIMITHOM (OH/IE (aKT JOJKEH COJIepKaTh TOJIBKO ATy COCTaBJICHUS aKTa, PEKBU3UTHI U
CTOPOHBI JIOTOBOpa COIMAIBHOIO HaiiMa, M0 KOTOPOMY IEpeNacTcsi *KHUJIOE MOMEUICHUE, CBEICHHS 00
UCIPABHOCTU JKUJIOTO TIOMEIEHHUs, a TakKe CAHUTAPHO-TEXHHUUYECKOTO0 M MHOro o0O0pyIoBaHUS,
HaXOJAIIErocss B HEM Ha MOMEHT IOJIUCAHMS aKTa, aTy MPOBEIEHUS TEKYIIEr0 PEMOHTA, CBEACHUS O
MIPUTOAHOCTH KUJIOTO TOMEUICHHS ISl IPOKUBAHMSL, TOANKUCH CTOPOH, COCTABUBIIUX aKT);

0) cobOmroaTh npaBuIIa MOJIb30BAHUS KUJIBIMU TTOMEIICHUSIMH;

B) MCIIOJIb30BaTh JKUJI0€ IOMEILIEHUE B COOTBETCTBUHU C €TI0 HA3HAUEHUEM;

') MOAJEPKUBATh B HCIPABHOM COCTOSIHUU >KUJIO€ TOMEIIECHHE, CAHUTAPHO-TEXHUYECKOE U MHOE
o0opylnoBaHWe, Haxojsmieecs B HeM, oOecneumBaTh HMX COXpaHHOCTh. [lpu oOHapykeHHH
HEUCIPABHOCTEH KWJIOTO TMOMEIIEHUS WM CAaHUTAPHO-TEXHUYECKOTO M HWHOro 00OpyIOBaHUS,
HaXOJSIIErocsi B HEM, HEMEIUIEHHO MPUHUMAThb BO3MOXKHBIE MEpPbl K MX YCTPAaHEHHIO M B cllyyae
HeoOXonuMocTH coo0mare 0 Hux HalimomaTento WIM B COOTBETCTBYIOLIYIO  YIIPABIISIFOIIYIO
OpraHu3altIo;

1) coAepaTh B YUCTOTE U MOPSAKE KHUIOE MOMEIIeHHEe, 001ee UMYIIECTBO B MHOTOKBAPTHUPHOM
JI0Me, OOBEKTHI 0JIArOYCTPONCTRA;

€) MPOU3BOAUTH TEKYIIUN PEMOHT 3aHUMAEMOT'0 KHJIOTO IIOMEIICHHUS.

K Tekymemy peMOHTY 3aHMMaeMOro KHJIOTO MOMELIEHHUs, BbllloJHAeMoMy HaHnumarenem 3a cBoit
CUeT, OTHOCSTCS CIIeAyIoUIMe paboThl: MOOENKa, OKpacka M OKJIeHKa CTEH, MOTOJIKOB, OKpacka I0JIOB,
JBEpel, MOJJOKOHHUKOB, OKOHHBIX IEPEIUIETOB C BHYTPEHHEW CTOPOHBI, paJHaTOPOB, a TAK)KE 3aMEHa
OKOHHBIX UM JIBEPHBIX MNPUOOPOB, PEMOHT BHYTPUKBAPTHUPHOTO HMHXKEHEPHOIO O0OpYHOBaHUS
(27IEKTPOITPOBOJIKH, XOJIOAHOTO W TOPSTYETO BOJIOCHAOKEHMSI, TETNIOCHAOKEHH S, Ta30CHA0KEHU ).

Ecnu BbINOJIHEHHE YKa3aHHBIX PabOT BBI3BAHO HEUCIPABHOCTHIO OT/ENbHBIX KOHCTPYKTHBHBIX
3JIEMEHTOB OOILEro MMYIIECTBA B MHOTOKBapTUPHOM JIOME WM 0OOPYAOBaHHSA B HEM JINOO CBS3aHO C
IIPOM3BOJICTBOM KalMTAJIBHOTO pEMOHTAa JOMa, TO OHM Mpou3BoIATCS 3a cueT Haiimonarens
OpraHu3aluen, NpeaIOKEHHON UM;

) HE IPOU3BOJIUTH NEPEYCTPONCTBO U (MJIM) MEPEIUIAaHUPOBKY JKUIJIOTO TIOMEIIEHUs 0€3 MOTyueHHs]
COOTBETCTBYIOIIETO COTJIACOBAHUSA, MPEAYCMOTPEHHOTO JKHJIMIIHBIM 3aKOHOAATEIbCTBOM Poccuiickoi
Oenepauny;

3) CBOEBPEMEHHO M B IOJHOM OOBEME BHOCHTH B YCTAHOBJIIEHHOM MOpSJKE IJIaTy 3a >KUJI0Ee
IIOMEIIEHUE W KOMMYHAJBHBIE YCIYI'M IO YTBEP)KIEHHBIM B COOTBETCTBUM C 3aKOHOAATEILCTBOM
Poccutiickoit deneparuu rienam u Taprdam.

B ciydae HEBHECEHMsI B YCTaHOBJEHHBIM CpOK IIIaThl 3a JKWJIOE IOMELEHHWE U (WIH)
KOMMYHaJbHble ycnyrn Hanummarens yrutaumBaer HalimonaTentro neHM B pa3Mepe, YCTaHOBIEHHOM
Kumumueim  kogekcoM  Poccuiickoit @enepanuu, yto He ocBoOoxkaaeTr Hanumarens oT ymiaTsl
MPUYUTAIOLIUXCS TUIATEKEN;

M) TNEPECEIUTHCS C WICHAMU CBOEH CEMbU B IOPSIKE, YCTaHOBJIEHHOM JKWINMIIHBIM KOJEKCOM
Poccuiickoit @enepannu, Ha BpeMsl NPOBEICHUS KalUTAIBHOTO PEMOHTA WU PEKOHCTPYKLUHU JOMA, B
KOTOPOM OH TMpOXKUBAaeT (KOrja PEeMOHT MM PEKOHCTPYKLMS HE MOTryT OBITh IPOU3BEICHBI 0€3
BeicenieHUs: Hanumarens), B mpeaocraBiseMoe HaiiMomaTenem »ujaoe IOMENICHUE, OTBEUaloIee
CaHUTAPHBIM U TEXHUYECKUM TPEOOBAHUSIM;
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K) IIPU PACTOPKEHUH HACTOSIIETO JIOTOBOPAa OCBOOOIUTH B YCTAHOBJICHHBIC CPOKHU U CAATh MO aKTy
Halimonmatento B HCIPAaBHOM COCTOSIHMM JKWJIOE ITOMEIIEHUE, CAaHUTAapPHO-TEXHUYECKOE U HHOE
o0opyJoBaHUE, HaxoJsIIeecs B HEM, OIUIATUTh CTOMMOCTh HE Mpou3BeneHHOro Hanumarenem wu
BXOJISIILIET0 B €ro OOS3aHHOCTU PEMOHTA JKUJIOI0 IOMEILEHUs, CAaHUTAPHO-TEXHHUUYECKOT0 W HHOI0
000pyJOBaHUs, HAXOJIIErocss B HEM, WJIM NPOM3BECTH €ro 3a CBOW CYET, a TaKXKe IOracuTh
3aJI0JDKEHHOCTD I10 OIUIATE 3a JKMJIOE TOMEIEHNE U KOMMYHAJIBHBIE YCIIYTH;

J) AOIyCKaTh B 3apaHee COIIaCOBAaHHOE CTOPOHAMM HACTOSLIETO JOrOBOpa BpeMs B 3aHMMAaeMOe
XKUJI0€ IToMelleHrne paboTHukoB HaliMoiaTenss win yroJHOMOYEHHBIX UM JIMLL, IPEJCTaBUTENIEH OPraHOB
roCy/lapCTBEHHOI'O Ha/30pa U KOHTPOJIS U1l OCMOTPA TEXHUYECKOTO U CAHUTAPHOTO COCTOSTHUS JKUIIOIO
IIOMEIIECHUS, CAHUTAPHO-TEXHUYECKOTO U MHOTO 000PYJIOBAaHUS, HAXOAALIET0oCs B HEM, /ISl BBINOJIHEHUS
HEOOXOJMMBIX PEMOHTHBIX PadOT, B Cllydyae PacTOP)KEHHUS IOroBOpa, a JJs JIMKBHIAIMHM aBapHid - B
mo0oe Bpems;

M) wuH(popmupoBaTh HaliMonmatens o0 W3MEHEHMHM OCHOBAaHMA M YCIOBHM, JAlOIIUX IPaBO
M10JIb30BaHUS JKIUJIBIM [TOMEIIEHUEM T10 JI0TOBOPY COLMAIbHOrO HaliMa, He no3zaHee 10 pabouux aHel co
JTHSI TAKOTO U3MEHEHUS;

H) HECTH HHBIE 0053aHHOCTH, IIpeycMoTpeHHble XKumuimueiM kogekcoM Poccuiickoit denepanyu u
benepanbHBIMU 3aKOHAMMU.

5. Haitmopnareins 00s13aH:

a) nepenate Hanumaremnto o akry B Teuenue 10 aHel co JHS MOANMCAHUS HACTOALLIETO JI0TOBOpa
CBOOOJHOE OT NpaB MHBIX JIML U MPUTOAHOE A IMPOXKHBAHUSA SKUIOE IOMELIEHHE B COCTOSIHUU,
OTBEYAIOUIEM TPEOOBAaHUSAM IOKapHOW OE30MACHOCTH, CAaHUTAPHO-TUTMEHUYECKUM, 3KOJOTUYECKUM U
UHBIM TPEOOBaHUSIM;

0) HmpUHMMATh ydacTHE B HAJUIEKalIEM COAECpX aHUM M B PEMOHTE OOIIEro HMMYIIECTBA B
MHOT'OKBAPTUPHOM JIOME, B KOTOPOM HAaXOJWUTCS CHAHHOE II0 JOrOBOPY COLMAJIBHOIO HaiMa >KHIIOE
IIOMEILEHUE;

B) OCYIIECTBJIATH KAlUTAIbHBIA PEMOHT >KUJIOT0 IIOMEILECHHSL.

[Ipy HeucnonHeHHMHM WM HEHaIexameM wucnoiaHeHun Haiimonatenem oOs3aHHOCTEH 1O
CBOEBPEMEHHOMY IPOBEACHUIO KAlMTAIbHOTO PEMOHTA CAAHHOTO BHAEM JKMJIOIO MOMELIEHHsI, OOIIEero
UMYIIECTBAa B MHOTOKBAapTHUPHOM JOME, CAHUTAPHO-TEXHUYECKOIO M HMHOro 00O0pyJOBaHMS,
Haxojduerocs B JKUJIOM MoMelleHnu, HaHumaTtens 1o cBoeMy BBIOOpPY BIIpaBe HOTpeOOBaTh
YMEHBIIIEHUS IUIaThl 3a JKUJIO€ TOMELIeHHe, JUOO BO3MEIIEHHS CBOMX pacxoJ0B Ha YyCTpaHEHHE
HE/IOCTAaTKOB JKWJIOr0 TMOMeNleHHss M (WiIM) oOlLlero MMyIlecTBa B MHOTOKBApTHPHOM JoOMe, JHOO
BO3MEUICHUS YOBITKOB, IPUUYMHEHHBIX HEHAJUIEKAIIUM HCIOJHEHHUEM WJIM HEUCIIOJIHEHUEM YKa3aHHbBIX
o0si3aHHOCTel Halimonatenewm;

r) npeaocTaBuTh HaHMMarTeno U 4ieHaM ero ceMbU B MOPSAJKE, MpeaycMOTpeHHOM JKMINITHBIM
konekcoM Poccuiickoit @enepanyy, Ha BpeMs MPOBEACHUS KAIIUTAIBHOIO PEMOHTA WM PEKOHCTPYKIIMH
noma (KOrja PEeMOHT WJIM PEKOHCTPYKIIMS HE MOTYT OBITh Mpou3BeleHbl 0e3 Bbicesienus Hanumarens)
KHUJI0€ TIOMEIIIEHUE MaHEBPEHHOTO (DOH/1a, OTBEUAIOIIee CAHUTAPHBIM U TEXHUYECKHM TPEOOBaHUSIM.

[lepecenenne Hanumarens v 4iI€HOB €ro CEMbH B JKWJIOE MOMEIIEHHWE MaHEBPEHHOro (OHIa U
00paTHO (10 OKOHYAHHM KalUTaJIbHOTO PEMOHTA WJIM PEKOHCTPYKIIMH) OCYILECTBIISETCS 3a CUET CPECTB
Haiimomarens;

1) uHopmupoBaTh Hannmatesns o mpoBeIeHUU KalUTATLHOIO PEMOHTA HJIM PEKOHCTPYKIIMU JI0OMa
He mo3Hee YeM 3a 30 aHei 10 Havyana paboT;

€) NMPUHUMAaTh y4acCTHE B CBOEBPEMEHHOM IMOATOTOBKE J0Ma, CAaHUTAPHO-TEXHUYECKOIO U HHOTO
00opynoBaHUs, HAXOASIIETOCs B HEM, K OKCIUTyaTallul B 3UMHUX YCIOBHUSAX;

k) obecrieunBaTh IpenocTaBieHne HaHuMaTeno NpeayCMOTPEHHBIX B HACTOSIIEM JOTOBOpE
KOMMYHAJIBHBIX YCIyT Ha/JIEKAIIEr0 KauecTBa;

3) KOHTPOJIMPOBATh Ka4E€CTBO MPEAOCTABISAEMBIX KUIUIIIHO-KOMMYHAJIBHBIX YCIIYT;

1) B TeueHue 3 pabouux AHEW cO IHA U3MEHEHHUS LIEH Ha COJEp)KaHUE, PEMOHT KUJIbsI, HA€M >KHMIIbIX
MOMEIIeHNH, Tapu(oB Ha KOMMYHAJbHBIE YCIYrd, HOPMATHBOB IMOTPEOJCHMs, MOPsIKAa PAacyeTOB 3a
MIPEOCTaBIEHHbIE KWIHITHO-KOMMYHAJIbHBIE YCIIYTH HHPOpMUpoBaTh 00 3ToM Hanumarens;
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K) IPOU3BOJUTH WM IIOpYYaTh YIOJHOMOYEHHOMY JIMIY ITPOBEJICHUE IIEpepacueTa IIIaThl 3a KUJI0e
MOMEILIEHUE ¥ KOMMYHAJIbHbIE YCIIYTH B CIIy4ae OKa3aHUs yCIyr U BBINOJHEHUS pabOT HEHaAJIexKallero
KauyecTBa U (WIM) C IepepblBaMU, IPEBIIAIOIMMY YCTAHOBIEHHYIO IIPOJOJIKUTEIBHOCTD;

J) OPUHATH B YCTAHOBJIGHHBIE CPOKH XKHJIOEe MoMmelleHne y Hanumarens mo akTy cliaddl KUJIOro
IIOMEILEHUS TI0CIIE PACTOP>KEHUSI HACTOSIILIErO JOI0BOPa;

M) HECTU UHbIE 00S3aHHOCTH, IPEAYCMOTPEHHbIE 3aKOHO1aTeNbcTBOM Poccuiickoit denepatiuu.

I1I. ITpaBa cTopon

6. Hanumaresns BIipaBe:

a) MOJIB30BAThCSI OOIIUM UMYIIIECTBOM MHOTOKBAPTHUPHOTO JIOMa;

0) BCeUTh B YCTAaHOBJICHHOM 3aKOoHOAaTenbcTBOM Poccuiickoit denepannu nopsjake B 3aHUMaeMOe
JKUJIOE TIOMEIICHUE WHBIX JIML, pa3peliarb NPOKMBAHHUE B KUJIOM IOMEIICHUNW BPEMEHHBIX KUJIbIOB,
ClaBaTh KHUJIOE IOMEIIEHUE B IOJHAEM, OCYLIECTBISITH OOMEH WJIM 3aMEHy 3aHHMaeMOro >KUJIOro
ITOMEILICHHUS.

Ha Bcenenue x poauTensiM MX JeTed, HE JOCTUTILUX COBEPUICHHOJIETHS, COTJIACUSl OCTAJIbHBIX
4yIeHOB ceMbH U HaliMonaTens He TpeOyeTcs;

B) COXPaHUTh IPaBa Ha )KUII0€ MOMEIIEHNE IPU BPEMEHHOM OTCYTCTBHH €T0 U WJICHOB €0 CEMBH;

r) TpeboBatk or Haiimonarenss CBOEBPEMEHHOIO TPOBEACHHS KAlUTAIBHOTO PEMOHTA JKUJIOTO
MOMEILIEHUS, HAIeKAIIET0 y4acTusl B COAEPKaHUM OOIIEro MMYyIIecTBa B MHOTOKBApTUPHOM JOME, a
TAKXE MPEIOCTABICHUS MPETYCMOTPEHHBIX HACTOSIINM JOTOBOPOM KOMMYHAJIbHBIX YCIYT HAJJIEKAILIETO
KauecTBa;

1) TpeOOBaTh C MUCHbMEHHOTO COTJIACHSI MPOKUBAIOIINX COBMECTHO ¢ HaHumaTenem 4jieHOB ceMbH
B CllydasX, YCTAaHOBJIEHHBIX 3aKkoHonaarenabcTBOM Poccuiickoit ®denepanuu, HW3MEHEHUs HACTOSLIETO
JIOTOBOPA;

€) pacTOprHyTh B Jit000O€ BpeMsl HACTOSALIMI JAOTOBOP C MUCHBMEHHOI'O COTJIACHS MPOMKUBAIOLINX
COBMECTHO ¢ HaHnMmaTeneM 4ieHOB CEMbH;

’K) OCYIIECTBJISATH APYrMe TpaBa MO TMOJIB30BAHUIO >KUJIBIM MOMEIIEHUEM, MPEAYCMOTPEHHBIC
Kunuuraeim konekcom Poccuniickoit deneparuu u deaepaqbHBIMUA 3aKOHAMHU.

7. Unensl cembu HaHuMmarens, mpoKMBarOIIME COBMECTHO C HUM, UMEIOT paBHble ¢ HaHnMarenem
mpaBa ¥ OO0S3aHHOCTH, BBITEKAIOIIUE W3 HACTOSIIETO J0oroBopa. JleecriocoOHbIE 4ieHBI CEMbH HECYT
conuaapHylo ¢ HaHumarenem OTBETCTBEHHOCTh MO 0053aTeNbCTBAM, BBITEKAIOIIMM W3 HACTOSIIETO
JIOTOBOpA.

8. Halimoznarenp Brpase:

a) TpeOoBaTh CBOEBPEMEHHOT'0 BHECEHUS TUIATHI 32 KUJI0€ MOMEIIEHNE U KOMMYHAJIbHBIC YCIIYTH;

0) TpeboBaTh JOIMYyCKa B KWJIOE MOMEIICHHE B 3apaHee COTJIAaCOBAaHHOE CTOPOHAMHU HACTOSIIIETO
JIOTOBOpAa BpEMsI CBOMX PAaOOTHUKOB WJIM YIOJHOMOYEHHBIX JIMI[ JJII OCMOTpAa TEXHUYECKOTO H
CAaHUTAPHOTO COCTOSIHUS >KWJIOTO TOMEIIEHHUs, CAHUTAPHO-TEXHHUYECKOTO W HWHOTO0 00O0pYyIOBaHMS,
HaxOJSIIEerocsl B HEM, JJIS BBIMOJHEHUS HEOOXOJUMBIX PEMOHTHBIX PabOT, B Cllydae pPacTOPKEHUS
JIOTOBOpA, a JAJIsl TUKBUJAINH aBapui - B TI000€ BpeMs;

B) 3alpeTUTh BCEJCHWE B 3aHMMaeMoe HaHumarenmeM Kuioe NMOMENICHHE Tpak/IaH B KauyecTBe
MIPOXKUBAIOLIUX COBMECTHO C HUM YJICHOB CEMbH B CIIy4ae, €CJIH MOCJIe TAKOTO BCEICHUS 00111ast TUTOMIa b
COOTBETCTBYIOIIETO JKHJIOTO MOMENIEHUS Ha | 4ji€Ha CeMbU CTAaHET MEHBIIIE YYETHONH HOPMBI.

IV. Ilopsinok u3MeHeEHUs, paCTOPKEHUS U MPEKPALEHUS] 10rOBOPa

9. Hactosmuii A0roBOp MOXET OBITh M3MEHEH WJIM PACTOPTHYT IO COTJANIEHUI0 CTOPOH B
YCTaHOBJICHHOM 3aKoHOAaTelbcTBOM Poccuiickoit denepariuu mopsiike B TF000€ BpeMs.

10. IIpu Bblezne Hanumarenss u 4IEHOB €ro CEMbH B JPYro€ MECTO YKUTEIbCTBA HACTOSIIMI
AOTOBOP CUUTACTCA PACTOPTHYTBIM CO OIHA BBIC3/1A.

11. ITo TpeboBanuto HaiimonaTens HACTOSIIMI JOTOBOP MOXET OBITH PACTOPTHYT B CyJAeOHOM
MOPSI/IKE B CIEAYIOLIUX CIIydasx:

a) ucrnoJib3oBaHue Hannmaresnem Xuiioro moMemnieHus: He o Ha3HAYCHUIO;
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0) pa3pyllleHre WM MOBPEXKIECHUE KUIOT0 ToMenieHnss HanumaTeneM wim IpyruMu rpakIaHaMu,
3a IEUCTBHS KOTOPHIX OH OTBEYACT;

B) CHCTEMAaTHYECKOE HapyUIEHHWE MpaB U 3aKOHHBIX HMHTEPECOB COCEACH, KOTOpOE JenaeT
HEBO3MO>KHBIM COBMECTHOE MPOKUBAHUE B OJTHOM JKUJIOM TIOMEIIICHUH;

r) HeBHeceHWe Hanumarenem miaTel 3a >KWJIO€ TMOMEIIEHHE W (WJIM) KOMMYHaJIbHBIE YCIYTH B
TeyeHue 0oJiee 6 MeCsIEB.

12. Hacrosmmii 10roBop MOXET OBITh PAacTOPTHYT B CyA€OHOM TOPSAKE B HHBIX CIydYasX,
npeaycMoTpeHHbIX JKumuuaeiM kojekcoM Poccuiickoil deneparum.

V. Ilpoune ycnoBus

13. Cnopsl, KOTOpble MOTYT BO3HHKHYTh MEXIYy CTOpPOHAMH II0 HACTOAIIEMY JOTOBODY,
paspelarTcs B MOPSAKE, MPETYCMOTPEHHOM 3aKOHOAAaTeNIbcTBOM Poccuiickoit denepanum.

14. Hacrosimuii 10roBOp COCTaBJIEH B 2 DJK3EMIUISIpaX, OJUH K3 KOTOPBIX HAXOOUTCA Y
Haiimonarens, npyroit - y Hanumarens.

Haimonarennb Hannmarenns
(Tmoamuck) (Toamch)

M.IL
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[Tpunoxenne No2

biiok-cxema nociie10BaTebHOCTH IEUCTBUM 110 IIPENOCTABICHUIO MYHULIMITAIBHON YCIIYTH

3asBUTEIIb [10JACT 3asIBJICHUE O
NpEeaOCTaBIE€HUN

3asABICHHUE U
JAOKYMEHTBI

MYHUIIUTATBHOM yCITyTH 1
TIPEOCTABIISAET JIOKYMEHTBI B
CooTBEeTCTBHM C 1. 2.5

v

Cnenumanuct OTaena nposepseT
JOKYMEHTBI B COOTBETCTBUH C
nmyHkTom 2.5 HacTosiero
PernamenTa. IlposepsieT Hanmuaust

OCHOBaHUH /Ul OTKa3a B IpUemMe
JOKYMEHTOB, IPEyCMOTPEHHBIX
. 2.8 nacrosiero Pernamenra.

A

A

Cnenunanuct Otnena
PErHCTPUPYET 3asBICHUA U

Ha-

OKYMEHTH)
COOTBETCTBYIOT
TpeGoBaHUAM

Her:

BaperucTpupona
HHOE 3as1BJICHHE

JNOKyMeHTHI 15 MuH. (B 1eHb
IOCTYILIEHUST)

Y

U JIOKYMEHTbI

v

Crenuanuct OTaena nposepsier
HaJINYUe OCHOBAHUMI U151 OTKas3a B

TIPE/IOCTaBICHUH yCIIyTH,
TPEeIyCMOTPEHHBIX B I1. 2.9
Hacrosiero pernamenTa (1 geHs)

v OrcyrerByior

Cnenmanmuct OTaena HanpaBJisieT
TIOCPEIICTBOM CETH

3ampoc o
NpeoCTaBICHU

MEXXBE/JOMCTBEHHOI'O
3JIEKTPOHHOTO B3aMMOJICHCTBUS
3anpocCkl

A

M cBeJeHUH

CrienuanucT, Beayluuii nmpuem
3asIBIICHUNA YBEAOMIIACT 3asiBUTECIISA
O HAMUYUH MPENSTCTBAN IS
PEerucTpalyy 3asiBJICHUs U
BO3BpAaIlaeT eMy JOKYMEHTEI 15
MHH. (B ICHB ITOCTYIIJICHMUST)

Bo3sBpalieHHbIC
3asIBUTEIIO
JIOKYMEHTbI

ICHOBAHUWSsI J1J131
oTKasza
QTCYTCTBYIOT?2

“MewTCﬁj

Cnenmamuct OTaena roToBUT
TPOEKT MUChMa 06 OTKas3e B
OPEeaOCTABIIEHUHN YCIIYyTH

ITucemMo 06
oTKase B
IIpeaocTaBjI€HA
U yCIIyru

\7

CrnennanmcThbl TTOCTaBIIUKOB

JaHHBIX 06pabaThIBaIOT 3aIIPOC

CrienuaaucT MOCTABIIMKOB

JIAaHHBIX TPEIOCTABIISIET CBEAEHUS

TIpenocraBisioT

Crnenuanuct OTnena

MOJArOTaBJIMBAET YyUYETHOE Je/I0 U
HarpaBJI€HHUE B KOMHUCCHIO

Komuccusi.

TIpoBenenne akTa o6CIIeIOBAHUST
M IPUHATHE PELICHUSA

CrienmaiucT oT/es1a FOTOBUT

TIPOEKT JOKYMEHTa

P — 2

Hauaneauk Otnena

COIJIACOBBIBACT MPOEKT

Pyxopoaurens Mcnonkoma

TIO/IITUCHIBAET JOKYMEHT

- Her
JAAaHHBIC ¢
o CrienmanucT
S TIOCTABIIMKOB JIAHHBIX VAR EID
P 1M CBEJIeHUs > T
FOTOBHT yBeJIOMIICHHE
06 oTkaze
VYuerHOE neiio
>
ITpoTokom
> KOMMCCHH
ﬁl—[o“ﬂomu'reﬂbuu Tpuuarenbuoeﬁ
Crierpaauct
TIpoexT TTucemo 06
P Orpaesna roTOBUT
JOKyMEHTa > oTKasze
TIUCHEMO 06
\_/I/_\ oTkaze
CoryracoBaHHBIH
MPOEKT
” JAOKyMEeHTa
TTonnmucaHHbIi
> JIOKYMEHT
BrrnanHbrit
Crneunanuct OTaesna roroBUT IPOEKT OLOBO
OB
JIOrOBOpa, COTJIACOBBIBACT C - b
COIMATIBLHOTO
pykoBoauTenaeM Vcrionkoma 1 3asiBUTEIICM. o
> HaliMa uImu
OpraHusyeT NoAIMcaHue JJOroBopa
TIHMCBMO 06
PYKOBOAHUTEIIEM Hcronkoma U 3asiBUTEIIEM.
oTKasze
PerucTpupyer U BbIIaCT JOTOBOP

f
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Ipuioxenue
(cnpaBo4HOe)

PexkBU3UTHI AOJZKHOCTHBIX JIMIl, OTBETCTBCHHBLIX 34 MMPEA0OCTABJICHUE
MYHI/IHHHaJIbHOﬁ YCIOYIra 1 OCYHIE€CTB/IAIOIHUX KOHTPOJb €€ UCITOJITHEHUSA,

Hcnoakom Bepxneycnoncxoro CCJIBCKOI'0 mMoceJICHUA BerHeyCJIOHCKOFO
MYHHIHUIIAJBHOI'O paﬁOHa

J1omKHOCTD Tenedon DIIEKTPOHHBIN azipec
PykoBoauTens Mcnoakoma- 2-18-73 L.R.husainov@tatar.ru
Cekperapp Hcronkoma - 2-18-73 vyacheslav.rakov@tatar.ru

Cosert BepxHeyc/IOHCKOI0 MyHHMIMIIAJbHOIO PaiioHA

JIOJ>KHOCTB

Tenedon

DIIEKTPOHHBIN azipec

3amecTuTeNb [ J1aBa MocejacHusI-

2-14-57

vyacheslav.rakov@tatar.ru
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puniioxenne Ne 3

K IIOCTAHOBJICHHIO
HcnoJHUTEIbHOT0 KOMHUTETA
BepxueycioHckoro
CeJILCKOI0 MOCeJIeHUs
BepxueyciaoHckoro
MYHHMIHMINIAJIBHOTO paiioHa

ot 04 aBrycra 2016 r. Nel8

AJIMUHUCTPATUBHBIN pPerjiaMeHT NPea0CTaABIeHUsI MyHUIIUNIAJIbHOM YCJIYTH MO
COIJIACOBAHMIO IPAHMII 3eMEJIbHBIX YUYACTKOB, PACIOJI0KEHHbIX HA TEPPUTOPUH
MYHHIHMIIAJIbHOTO 00Pa30BaHMNsl, € HeJbI0 OCTAHOBKH HA KA/IaCTPOBbI y4eT

1. O01ue moJ10KeHus

1.1. HacTosmuii aAMUHUCTPATUBHBIA PETJIAMEHT MPEIOCTABICHNUS] MYHULIMTIIATbHON
yciayru (manmee — PernameHT) ycTaHaBIMBAET CTAHIAPT M MHOPAJOK MPEAOCTABICHUS
MYHUIMOAIBHOM  yCIYyTM 1O  COIJIACOBAHMIO  TPAHUI]  3€MEIbHBIX  y4YacCTKOB,
PacnoJIOKEHHBIX HAa TEPPUTOPUN MYHULIMIIATILHOTO 00pa30BaHus, C LEIbIO0 OCTAHOBKH HA
KaJIaCTPOBBIN yUeT (nanee — MyHUIUIIAIbHAs yCcIyra).

1.2. TlonyyaTenn MYHMIMOAIbHOW YCIyTH: (U3WYECKHE U IOPUIUYECKUE JHIA
(nanee - 3asBUTEIID).

1.3. MynHununanpHasi yciayra MNpeIOCTaBIsICTCS HCTOIHUTEIbHBIM KOMUTETOM
BepxHEyCIIOHCKOIO CEJIbCKOTO MOCEIeHUsI BEepXHEYCIOHCKOr0 MyHULMIIAIBHOTO paioHa
Pecniy6nuku Tatapcran (nanee — Mcnonkom).

HcnonHuTens  MyHULUIAIBHOM  yciayru -  VICIONMHUTENBHBIM ~ KOMHUTET
BepxHEeyCIIOHCKOIO CEIBCKOI0 MOCETIEHMUS.

1.3.1. Mecto HaxoxaeHue ucnoikoma: (c.) Bepxuuit ¥Ycion, yiu. Uexosa, 1. 54.

Mecto naxoxaenust Otaena: (c.) Bepxuuit Ycnon, yn. Uexona, 1. 54.

['paduix paboThI:

ITouenensauk — narauIia ¢ 8.00 go 16.00.
cy606ota ¢ 8.00 g0 12.00
Bockpecenbe — BBIXOTHOM.

Bpems mnepepbiBa i OTAbIXa W NHUTaHUS YCTaHABIMBAETCA IMPABUIAMHU
BHYTPEHHETO TPYAOBOT'O PaclopsiiKa.

CnpaBounsiii Tenedon 2-18-73.

[Ipoxox 1o JOKyMEHTaM yAOCTOBEPSIOIINM JTUYHOCTb.
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1.3.2. Aapec ounmanbHOro cailTa MyHHLHMIIAIBHOTO pailoHa B MHPOPMAIIMOHHO-
TeJICKOMMYHUKaMOHHOW cetn «MHTepHEeT» (naiee — ceth «MuTepHeT): (http:// verhniy-
uslon. tatarstan.ru.).

1.3.3. adopmaiiyst 0 MyHULIUNIATBHON YCIyTe MOXKET ObITh MOJTyYeHa:

1) mocpencTBOM UH(POPMALMOHHBIX CTEHIOB, COJCPKAIIMX BHU3YAIBHYIO U
TEKCTOBYIO MH(OpPMAIMI0O 0 MYHUIMIAIBLHOW yCIIyre, PacloJOKEHHBIX B MOMEIICHUSIX
Wcnonkoma, 17151 pabOTHI € 3asIBUTEISIMU;

2) mocpeAcTBoM cetd «MHTepHET» HAa OQHIMAIBHOM CalTe MYHHIUIAIBHOTO
paiiona (http:// verhniy-uslon. tatarstan.ru.);

3) na [lopTaiie rocy1apCTBCHHBIX U MyHHIIMIIATBHBIX yeiayr PecriyOmiunku TaTapcTan
(http://uslugi. tatar.ru/);

4) Ha EnuHOM mOpTane rocynapCcTBEHHBIX W MYHHIMIIATBHBIX YCIYT ((QYHKINN)
(http:// www.gosuslugi.ru/);

5) B Ucnonkome (Otaene):

IIPU YCTHOM OOpAIIeHUH - JTUYHO WM MO TeNePOHY;

IIpU MHUCbMEHHOM (B TOM 4HCJE B (pOpME 3IEKTPOHHOIO JOKYMEHTA) 0OpallleHun —
Ha OYMa)KHOM HOCHTEJIE IO MOYTE, B JIEKTPOHHOU (popMeE IO 3JEKTPOHHOM MOYTe.

1.3.4.udopmaniuss 1o BOmpocaM MpPeNOCTABICHUS MYHUIUNAIBHON yCIyru
pa3Meniaercs crneunainuctoM Otaena Ha OpUIMAIBHOM CaiiTe MyHUIIMIIAIBHOTO paiioHa 1
Ha MH(POPMAIMOHHBIX CTEH/Iax B moMenieHusx Mcnomakoma st paboThl ¢ 3assiBUTEISIMHU.

1.4. IlpenocraBiieHue MyHUIIUIIAIIBHON YCIIYTH OCYLIECTBIISIETCA B COOTBETCTBUHU C:

3emenbHbIM KoziekcoM Poccuiickont @enepanuu ot 25.10.2001 Nel36-D3 (nanee —
3K P®) (Cobpanue 3akonogatensctBa PO, 29.10.2001, Ned4, c1.4147);

['pamoctpoutensHpiM KogekcoMm Poccutickoit @enepanyu ot 29.12.2004 Nel190-D3
(manee — I'pK P®) (Cobpanue 3akonogatenscta PO, 03.01.2005, Nel (wacts 1), cT.16);

®enepanbHbiM  3akoHOM  oT  27.07.2010  Ne210-®3 «OO0  opraHuzanuu
MPEAOCTABIECHUs  TOCYJApPCTBEHHBIX WM MYHULIMNAIbHbIX  ycayr»  (CoOpanue
3akoHoAaTenbcTBa Poccuiickoit denepannu, 2010, Ne 31, ct1. 4179);

3akonoM Pecnybmuku Tarapcran ot 28.07.2004 Ne45-3PT «O wmecTtHOM
camoynpasienuu B Pecniyonuke Tartapctan» (ganee — 3akon PT Ne45-3PT) (Pecnybnuka
Tarapcran, Ne155-156, 03.08.2004);

YcraBoM  BepXHEYCIOHCKOrO  CEIIbCKOrO  IOCENIeHUusT  BepXHEyCIIOHCKOro
MyHUIIUTNIaTbHOTO paitoHa PecnyOmuku Tarapctan, mnpunsitoro Pemennem CoBera
BepxHEyCIIOHCKOIO CEeJIbCKOTO MOCENeHUs1 BEepXHEyCIOHCKOro MyHUILMIIAIBHOTO paioHa
oT 30.06.2005 Ne8 (nanee — Ycran);

[TonosxeHneM 00 HCHOJHUTENBHOM KOMHUTETE BepXHEyCIIOHCKOTro CeabCKOTOo
rnoceneHus BepXHEYCIOHCKOr0 MYyHUUMNAIBHOrO paiioHa, oT 21.12.2005 Ne23,
yTBepkaeHHbIM  Pemennem CoBera BepXHEYCIOHCKOrO  CEIbCKOTO  MOCEIECHUS
BepxHeycioHckoro MyHuIMnaasHoro paiiona (nanee — [lonoxenne 06 MK).

1.5. B mHacrosiiuem PernameHTe HCHONB3YIOTCS CIEAYIONIME TEPMUHBI U
ONpeIeTICHUS:

3€MEJIbHBIM YYaCTOK - YaCTb 36MHOM ITOBEPXHOCTU, TPAHULIBI KOTOPOU OIpEIEIICHBI
B COOTBETCTBUU C (pe/iepalibHbIMHU 3aKOHAMH;



http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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HACEJICHHbIA MYHKT - 3aCTPOEHHAs TEPPUTOPUS, BbE3/bl Ha KOTOPYIO U BBIC3/bI C
KOTOpOU 0003HAUYEHBI CIEIHATBHBIMU 3HAKAMH.

B nacrosimem PernamenTte moj 3asBJI€HHUEM O MPEIOCTABICHUM MYHHUIIMIATBHOMN
yCIyru (Jajnee- 3asBICHUE) MOHUMAETCA 3alpoc O MPEIOCTaBICHUH MYHULIUIIAIBHON
yeayru (.2 cr.2 ®DepepanbHoro 3akoHa oT 27.07.2010 Ne210-d3). 3asBnenue
3aMoJHSAETCS B NPOU3BOJIBHOM (popme, 1o oOpasily YTBEPKIEHHOMY IOCTAHOBJICHHUEM
Hcrnonkoma vy Ha CTaHJAPTHOM OJIaHKE.
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2. CTaHnaapT npeaocTaBjieHUs MyHUIMIAIBHON yCIyru

HaumeHnoBaHnue Tpe0OOBaAHUA K
CTAHIAPTY NPEA0CTABJICHUS
MYHUIMNAJIbHON YCIYTH

Conep:kanue TpeOOBAHMH K CTAHAAPTY

HopMaTuBHBIN aKT,
YCTAaHABJIMBAKIIMN YCJIYTy
WM TpeOOBaHUE

2.1. HaumeHoBaHNe MyHHUITUTATIBHOMI
yCIIyTH

CornacoBanue T'PaHHULL 3€MEJIbHBIX Y4acCTKOB,
PaCIIOI0KEHHBIX Ha TEPPUTOPHUH MYHUIUIATBHOTO
o0Opa3oBaHMsl, ¢ UEJbIO IOCTAHOBKY HA KaJlaCTPOBBIN y4eT

cT.14 denepanbHOTO 3aKOHA
Nel31-®@3;
cT.15 3akona PT No45-3PT

2.2. HaumeHoBaHue oprana,
HETMOCPEACTBEHHO MPEAO0CTABISIONIETO
MYHUIIUTIATBHYIO YCIYTY

HcnonHuTenbHbI KOMUTET BEpXHEYCIOHCKOTO CEIBCKOTO
rocesneHns BepXxHeyCcIIOHCKOTO MyHULHUNIAIBHOTO paiioHa PT

[MTonoxeunune 06 UK

2.3. Onncanue pe3ynbTara
MPEI0CTABICHUS] MYHUIIUTIATHHON
yCIyTu

1. CormacoBanue rpasu.
2. Pemienue 00 oTka3e B MPEIOCTABIECHUN MYHUIIMIAIbHON
YCIIyTH.

cT.14 ®denepanbHOro 3aKOHA
Nel31-D3;
cT.15 3akona PT Ne45-3PT

2.4. Cpok mpeocTaBIeHUs
MYHUIIUIIAJIBHON yCITyTH

> 2
B Teuenune 15 nuen, BKiIOYast A€HL ITOAAYH 3aABICHUS

2.5. UcuepnbiBatommii NepeveHb
JTIOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBUU C 3aKOHOJATEJIbHBIMU
WIH UHBIMU HOpPMaTUBHBIMU
IPABOBBIMU aKTaMu TSt
PEI0CTaBICHUS MYHULIUTIAJIbHON
yCIyTd, a TaKXe YCIyr, KOTOpbIe
SIBIISIIOTCS HEOOXOMMBIMU U
00s13aTeTbHBIMH IJIsI TPEOCTaBIICHHSI

1) 3asBaenue (mpunoxenue Nel, No2).

2) JIOKyMEHTBI, YIOCTOBEPSIOIIKNE JTUIHOCTD,

3) JlokymeHT, MTOJITBEPIK A0 HOJHOMOYHS
npeAcTaBUTeNs (€CIM  OT HMMEHH 3asgBUTENS JICHCTBYET
MPEJCTABUTEND);

4) IlpaBoycTaHaBIUBAIOIINE JOKYMEHTHI Ha 3€MEJIbHBIMH
y4acTOK (€ciid MPaBo Ha HErO HE 3aperuCTpUpoBaHo B EnuHom
roCy1apCTBEHHOM PEECTPE NMPaB Ha HEJIBUKUMOE HWMYILIECTBO
U CJICJTIOK C HUM;

2 I[J'II/ITCJ'ILHOCTB npoucayp UCHUCIACTCA B pa60q1/1x JHAX.
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yCiIyr, noajcxKamux mpcaoCTaBJICHUIO
3asBHUTCIICM

5) CxeMa pacIOJIOKEHHUS CYIIECTBYIOIIETO 3EMEJIBHOTO
ydacTka

2.6. MicuepnbIBaromuii nepeycHb
JOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBHM  C  HOPMATHBHBIMHU
IPaBOBBIMU aKTaMu IS
MIPEIOCTaBIICHUS MYHUITUTIATEHOM
YCIYTH, a TakKKe MYHHUIUIAIbHBIX
yCIIyT,  KOTOpBbIE  HAXOIATCA B
pactopsHKeHUN rOCyJIapCTBEHHBIX
OpraHoB, OpraHoB MECTHOTO
CaMOYTIPaBJICHUS U UHBIX OpTraHU3aIHiA
M KOTOpble  3asBUTENb  BIIpaBe
MPEICTaBUTh

[Tonyyarorcs B
B3aUMOJECHCTBHUS:

Brimucka 3 EAMHOTO rocy1apCcTBEHHOTO peecTpa MpaB Ha
HEJBMKUMOE HMMYIIECTBO W CHCJIOK C HHUM (coaepkaiias
00111eIOCTYITHBIE CBEJCHHUS O 3apErUCTPUPOBAHHBIX MpaBax Ha
00BEKT HEJBKUMOCTH).

pPaMKax MCXKBCOAOMCTBCHHOI'O

2.7. Ilepeuenn OpraHoB
rocy/lapCTBEHHOM BiacTu (OpraHoB
MECTHOTO CaMOYNpaBlieHUs1) U HX
CTPYKTYPHBIX noJipa3zesieHuil,
COTJIACOBAaHUE KOTOPBIX B CIy4asXx,
NPEeyCMOTPEHHbIX ~ HOPMAaTUBHBIMHU
NPAaBOBBIMU aKTaMHu, TpeOyercs s
NPEJOCTaBICHUSI YCIYTH U KOTOpOE
OCYIIECTBIISETCS OpraHoM,
MPEIOCTABISIONIUM ~ MYHUITUTIAIBHYIO

ycayry

CornacoBanue He TpeOyeTcsl.

2.8.  HcuepnbiBaromuii  nepevyeHb
OCHOBaHMM JUId OTKasa B IPUEME

1) [Tomaya MOKYMEHTOB HEHA ICXKAIIUM JIUIIOM;
2) HecooTBeTcTBHe ITPEACTABIICHHBIX JOKYMEHTOB
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JOKYMEHTOB,  HEOOXOAMMBIX  JJIs |[IEPEYHIO TOKYMEHTOB, YKAa3aHHBIX B ITyHKTE 2.5 HACTOSILIEIrO
IPEIOCTABICHUS MyHUIUNANbHOM | PernamenTa;
YCIIyTH 3) B 3asBiieHNH 1 TpUIIaraeMbIX K 3asiBICHHUIO JOKYMEHTaX

MMEIOTCSI ~ HEOTOBOPEHHBIE  HCIIPABIEHUS,  CEPbE3HBIC

MOBPEX/ICHUS, HE MTO3BOJISIOIINE OJJHO3HAYHO UCTOJIKOBATh UX

COJIepKaHUE;

4) IlpencraBineHue JOKYMEHTOB B HEHAUJIEKAIIUA OpraH

2.9. HcuepnsiBaromuii  nepedyeHb OcHOBaHus 11 NPUOCTAHOBJIEHUS IPENOCTaBJeHUs | ['eHepanbHbIN I1aH
OCHOBAHMM JUIsl IPUOCTAHOBIICHUS WM | YCIYTH HE TIPEYyCMOTPEHBI. CTII
OTKaza B MPEI0CTABICHUN OcHoBaHMs 7151 OTKa3a: CHulI 2.07.01-89
MYHULMIIAJIBHON YCIYT! 1) BrisiBnenue HEJ0OCTOBEPHOU uHpopMaIu,

COJIepIKalllelCs B JOKYMEHTAX, IPEACTABICHHBIX 3aIBUTEIIEM;
2) IlocTyruieHne OTBETa OpraHa rocyaapCTBEHHOM BIACTH,
opraHa MECTHOTO CaMOYTMPAaBJICHUs JTUOO MOJABEAOMCTBEHHON
OpraHy TOCyJapCTBEHHOM BJIACTH WJIM OpPraHy MECTHOIO
CaMOyMIpaBJieHUsT OpraHu3alMd Ha  MEXBEIOMCTBEHHBIN
3anpoc, CBUAETENbCTBYIOIIETO 00 OTCYTCTBUU JOKYMEHTa H
(wnu) wuHbOpPMAIMU, HEOOXOIUMBIX JJISI MPEIOCTABICHUS
MYHULIMNATBHON YCIYTH, €CJIU COOTBETCTBYIOIIMM JOKYMEHT

He ObUT MTpeacTaBieH 3asgBUTEIEM 1O  COOCTBEHHOM
MHUIIMATHBE;
3) HecooTBeTcTBHE CXEMBI 3€MEJILHOTO yJacTKa

reHEepaIbHOMY IIJIaHYy MOCEJICHUS,
4) HecOoOTBETCTBHE CXEMBI 3EMEIBHOIO y4acTKa CXeMe
TePPUTOPHUATIHBHOTO TJIAHUPOBAHUS BepxneycinoHckoro
MYHHUIUIIAIBHOTO PaliOHAa;
5) HecooTBeTcTBHE  CXEMBI
CTPOUTENIHLHBIM MPaBUJiaM U HOPMaMm

3EMCJIBHOTI'O y4dacTKa

2.10. Tlopsimok, pasMep U OCHOBAHMS

MyHununanbHas yciyra IIPENOCTABIIACTCSA Ha
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B3MMaHUs TOCYAapCTBEHHON MOIIMHBI
WIM HWHOM TIJIaThl, B3HMMaeMoOH 3a
MPEOCTABJICHUE YCIYTH

0€3BO3ME3THON OCHOBE

2.11. Tlopsimok, pasMep WU OCHOBAHMS
B3UMaHUs IUIAThl 3a MPEJOCTaBICHHE

YCIIYT, KOTOpBIC SABJISTFOTCS
HEOOXOIMMBIMHU U 00513aTEIbHBIMU JUIS
MPEOCTaBICHUS  YCIYTH, BKJIIOYas

uH(pOpMaMI0O O METOAMKE pacyera
pa3Mepa Takou IUIaThI

[TpenocraBiienrne HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE
Tpedyercs

2.12. MakcuManbHBIA CPOK OXKHIaHUS
B OuepenW TNpH Tojade 3ampoca o

[lonaua 3asBieHUS HA NOJYYEHUE MyHULIUIIATIBHON YCIyrU
IIpU HAJIMYUU OYepear - He OoJiee 15 MUHYT.

MPEIOCTABICHUN MYHUIUAIATBHON ITpu MOJTy4EHUN pe3yibTara MPEIOCTABIICHUS
YCIYyTH W NPU NOJYYCHUH PE3YJIbTaTa | MyHHUIUIIAIBHON YCIYTM MAaKCHUMAaJbHBIA CPOK OXHUIAHUS B
MPEIOCTABIICHUS MYHHUIUIIAIBHBIX | OUEPEHN HE JOJHKEH MPEBBIIATh 15 MUHYT

YCIyT

2.13. Cpok  peructpamuu  3ampoca B Teuenne oqHOTO JHS C MOMEHTA MOCTYIUICHUS
3asBUTEIIS 0 MPEIOCTABJICHUH | 3asIBIICHUS

MYHHULUIIAIBHON YCIYTH

2.14. TpeboBaHusI K MOMEIICHUSM, B

KOTOPBIX MIPEI0CTaBIISICTCS
MYyHHIIMIIAJbHAS ~ yClayra, K MeECTy
OKHJAHUS M TIpUeMa 3asBHTEICH, B
TOM YHCIIe K 00ecIIeueHUIO
JTOCTYITHOCTH U WHBAJINOB

YKa3aHHBIX OOBEKTOB B COOTBETCTBUU
C 3aKoHOJATenbCTBOM Poccuiickoil

[IpenocraBnenue MYHULIUTATBHON yCIIyTH
OCYILIECTBIISIETCS B 3IAHUSAX u MTOMEMICHUSIX,
000pYIOBaHHBIX MMPOTUBOIIOXKAPHOW CHUCTEMOM W CHUCTEMOMU
MOXKAPOTYIIEHUs, HeOOX0AMMOU MeOenblo it 0hOpPMIICHUS
JIOKyMEHTOB, MH(POPMAIIMOHHBIMHU CTCHIAMH.

Oo0ecrieunBaercs OecnpensaTCTBEHHbIN JTOCTYM
WHBAJIMJIOB K MECTY MPEIOCTABICHHS] MYHUITUTIATLHON YCIIyTH
(ynoOHBIN BXOA-BBIXOJ B MOMENICHUS U MEPEMENIEHUE B UX
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Qenepaii 0 COUMAAIBHOW  3alllUTE
WHBAJIMJIOB, pa3MEIICHUIO u
0(OPMIICHUIO BU3yaJIbHOM, TEKCTOBOM
U MYJIbTUMEAUMHON HHPOpPMAIUH O
MOPSAJIKE MPEIOCTABICHUS TAKUX YCIYT

npezenax).

BuzyanbHas, TEKCTOBAs " MYJIbTUMEIHHHAS
uHpOpMAIUsl O TOPSAIKE MPEAOCTABICHHUS MYHUIIUATATHHON
YCIYTH pa3MeNniaeTcsi B YAOOHBIX IS 3asBUTEICH MecTaxX, B
TOM 4YHCJI€ C YYETOM OTPAaHUYCHHBIX BO3MOXKHOCTEH
WHBAJINIOB

2.15. Tlokaszarenn MAOCTYNHOCTH W
Ka4ecTBa MYHUITUIIAILHON YCITyTH

[TokazarensaMu TOCTYIHOCTH M KAa4ecTBa IPEIOCTABIICHUS
MYHULIMIIATBHOMN YCIIYTH SIBIISTFOTCS:

1) cobmogeHue CpoOKOB TMpuUeMa H  PACCMOTPEHUs
JTOKYMEHTOB;
2)  coOmofeHWe  Cpoka  TOJYYEHHsS  pe3yJibTara

MYHUIUIIAIBHON YCIIyTH;

3) Haiuuyue mpeneaeHTOB (0OOCHOBAaHHBIX Kajlo0) Ha
HapylmeHue AJIMHUHHCTPAaTUBHOIO PErjaMEHTa, COBEPIICHHBIX
MYHULUIIATBHBIMU CITY>KAIlIUMH.

IIpy nmpepgocTaBneHMH  MYHHLMNAIBHOM  YCIYTH B
MHOTO()YHKIITMOHAJIbHOM LEHTpE MpeI0CTaBICHUS
roCyJAapCTBEHHBIX U MYHHMIMNAIbHBIX yciyr (nanee — MOLI)
KOHCYJIBTALIMIO, IPUEM U BbIJIayy JOKYMEHTOB OCYIIECTBIISIET
cneuuamuct M®OI]

2.16. Ocobennoctu
MYHULIUITATEHOU
AIIEKTPOHHOM (hopme

peAOCTaBICHUS
yCIIYTH B

Koncynpranmo 0 mnopsake MOJydeHUsT MYyHULMNAJIbHOU
yCIyrd B DJIEKTPOHHOH (hOpME MOXKHO TOJIYYUTh uepe3
HNuTepuer-npuemMuyro unu yepes [lopran rocyaapCcTBEHHbBIX U
MYHHUIMNAIBHBIX yeiayr PecyOnuku Tatapceran.

B cnydae, ecnu 3aKkOHOM IpeIyCMOTpEHa Iojaya
3asBJICHUS. O NPENOCTABICHUA MYHULUIIAIBHOM YCIYIM B
ANEKTpOHHON (opMme 3asBiieHHe mnojaercs uepe3 I[lopran
roCyJapCTBEHHbIX M MYHUUMIAIBHBIX yciyr PecnyOnuku
Tarapcran (http://uslugi. tatar.ru/) wmm Eguseiii mopran



http://www.aksubayevo.tatar.ru/
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rOCYJIapCTBEHHBIX W MYHMIIUINAIBHBIX  YCIyr ((pyHKIIHIT)
(http:// www.gosuslugi.ru/)



http://www.gosuslugi.ru/

3. CocraB, nocJjie10BaTeJIbHOCTh U CPOKHU BBINOJHEHUS a[IMUHUCTPATHUBHBIX
npouexyp (aeicTBuii), Tpe0OBAHUA K MOPAJAKY MX BbINOJHEHHUS, B TOM YHCJIE
0C00EHHOCTH BBINIOJIHEHUSI AAMUHUCTPATHBHBIX Npoueayp (AeilcTBuii) B
3JICKTPOHHOU (popme

3.1.  Omnucanwe TMOCIEIOBATEIbHOCTH  JEHCTBUH  MpH  MPEIOCTABICHUM
MYHUIIAITAIBHOU YCIyTH

3.1.1. IlpenocTtaBieHre MYHUIMIAIBHOW YCIYyrM BKJIIOYAeT B ce0s CIEAYIOIINE
MPOLIETYPBIL:

1) KOHCYJIBTUPOBAHHE 3asIBUTEIIS,

2) NIpUHSTUE U PETUCTPALIUS 3asIBIICHUS;

3) dopmupoBaHue W HaNpaBICHHE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpTaHBI,
y4YaCTBYIOIINE B MPEIOCTABICHUN MYHUILIUIIAIbHON YCITYTH;

4) MoAroTOBKA pe3yibTaTa MyHUIIMITAIbHON YCITYTH;

5) BbIIaua 3asBUTEIIO PE3YJIbTaTa MYHULIUITAIBHON YCITYTH.

3.1.2. bnok-cxema mMOCIEIOBATEIIBHOCTH ACHUCTBHM 1O  MPEAOCTABJICHUIO
MYHULIMNAIBHOMN YCIIYTH NPEACTaBICHA B MPUII0KEHUN No2.

3.2. Oka3zaHue KOHCYIbTAllUN 3aIBUTEIIO

3.2.1. BasButens BhpaBe oOpatuthcs B OTaen nu4HO, 1o TenedoHy u (WIIH)
AIIEKTPOHHOW  MOYTe JUIsi TOJMYYEHHUS KOHCYJIbTAlM O TOpPSAKE TOTy4YeHHUS
MYHHUIUITAIBHON YCIYTH.

Crnernmamuct OtTaena KOHCYJIBTUPYET 3asiBUTENS, B TOM YHUCIE 1O COCTaBy, (opme
MpeCTaBIsIeMON JOKYMEHTAIIMN M JIPYTHUM BOMPOCAM ISl TIOTYYCHHs] MyHUIIUTAIBHOM
YCIIYTU U TIPU HEOOXOJUMOCTH OKa3bIBAET MOMOIILb B 3aII0JIHEHUU OJIaHKA 3asBJICHUSI.

[Tpouenypsl, ycTaHaBIMBaeMble HACTOSIIIMM IYHKTOM, OCYLIECTBIISIFOTCS B JCHb
oOpallieHusI 3asiBUTEIIS.

Pesynbrar mnpouenyp: KOHCYJIbTallMd IO cOCTaBy, (opme MpeAcTaBisieMoil
JOKYMEHTAIMHU U JPYTUM BOIIPOCaM MOJIYUYEHUs pa3pelieHus.

3.3. [IpunaTHe U peructpauus 3asaBiICHUS

3.3.1. BasBUTENh JMYHO WJIM YEpe3 JOBEPEHHOE JHIO TOJAeT MUCHhMEHHOE
3asBJICHUE O TMPEIOCTABICHUH MYHHUITUIAIBHOW YCIYyTH W TPEICTABISET TOKYMEHTHI B
COOTBETCTBHHM C ITyHKTOM 2.5 Hacrosmero Pernmamenra B Otaen.

3asgBiacHUE O TPEAOCTABICHHM MYHHUIIUNAIBHOW YCIYyTH B 3JEKTPOHHOU (dopme
HampaBsieTcss B OToen 1o DJIGKTPOHHOW TmouTre WM 4Yepe3 VHTepHET-IPHEMHYIO.
Peructpamus 3asBiaeHUs, MOCTYNMHUBIIETO B S3JEKTPOHHOW (GOpME, OCYIIECTBISIETCS B
YCTaHOBJICHHOM TOPSI/IKE.

3.3.2.Cnermmanuct Otaena, BeAyIIuil MpueM 3asBJICHUN, OCYIICCTBIISET:

YCTaHOBJICHHE JIMYHOCTH 3asIBUTEIIS;

MPOBEPKY MOJTHOMOYH 3asBUTENA (B CIy4yae ACUCTBUS MO IOBEPEHHOCTH);

MPOBEPKY HANWYHUS JOKYMEHTOB, MPEAYCMOTPEHHBIX IYHKTOM 2.5 HACTOSIIErO
Pernamenta;
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IIPOBEPKY  COOTBETCTBMSI ~ IIPEACTABICHHBIX  JOKYMEHTOB  YCTaHOBJICHHBIM
TpeOoBaHUAM (Haexaliee opopmieHHEe KON TOKYMEHTOB, OTCYTCTBUE B IOKyMEHTaxX
MOIYMCTOK, IPUMHUCOK, 3a4EPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX HCIIPABICHUN).

B cnydae oTcyTcTBHs 3aMeuaHuil cnequanucT OTaena oCyniecTBISET:

IPUEM U PETUCTPALIMIO 3asBJICHHS B CIEIUAIBHOM KypHAJIE;

BPYUYEHHE 3aBUTEIIO0 KOIHMH OINUCH MPEACTABICHHBIX JOKYMEHTOB C OTMETKOH O
JaTe npHeMa JIOKYMEHTOB, IPUCBOEHHOM BXOJSIIEM HOMEpPE, JaTe€é W BpPEMEHHU
VCIIOJIHEHHSI MyHULIMITAJIbHON YCITYTH;

HaIIpaBJICHUE 3asBJICHNS HA PACCMOTPEHUE PYKOBOAUTENO McnonkoMma.

B cnyyae Hanuuus OCHOBAaHUM I OTKa3a B IIPUEME JIOKYMEHTOB, CIELUAIIHCT
Otaena, Begynui MpueM JTOKYMEHTOB, YBEAOMIIAET 3asBUTENS O HAIMYUU NPENSATCTBUAN
JUIS PETUCTPALIMH 3asIBJICHUS U BO3BpAILa€T €EMY JOKYMEHTHI C TUCbMEHHBIM O0BSCHEHUEM
COJIep KaHUs BBISBJICHHBIX OCHOBaHUM JIJI OTKa3a B IIPUEME TOKYMEHTOB.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIIUM IIYHKTOM, OCYILIECTBIISFOTCS:

IIPUEM 3asBJICHUS U TJOKYMEHTOB B TEUEHHE 15 MUHYT;

perucrpauus 3adBJICHHS B TEYEHHE OJHOIO JHS C MOMEHTa HOCTYIUICHUS
3asIBJICHUSI.

Pe3ynpTaT npouenyp: NpUHATOE U 3apETUCTPUPOBAHHOE 3asIBJICHHUE, HAMPABIECHHOE
Ha paccCMOTpEeHHE pyKoBojuTento McmoiakomMa WM BO3BpAllCHHbIE — 3asSBUTEIIO
JOKYMEHTBHI.

3.3.3. PyxoBoaurens lcnoskoma paccMaTpUBAaeT 3asBICHUE, OIPEACIAET
VICIIOJIHUTEJIS U HAaIlpaBJIsIeT 3as1BiieHne B OTaen.

[Ipouenypa, ycTaHaBiIMBaeMasl HACTOSAIIUM IIYHKTOM, OCYIIECTBIISIETCS B TECUCHHE
OJIHOTO JIHSI C MOMEHTA PErUCTPALIMH 3asIBJICHUS.

PesynpTaT npoueaypbl: HapaBJIEHHOE UCIIOJIHUTEIIO 3asIBJICHUE.

3.4. dopmupoBaHle W HaMpaBlIEHHE MEXBEIOMCTBEHHBIX 3alpOCOB B OpTraHbI,
YYaCTBYIOIIKE B MPEIOCTABICHUN MYHUIIMIIAIBHON yCIIyTH

3.4.1. Cneumamuct OTnena HampaBisSeT B JJIEKTPOHHON (oOpME TMOCPEICTBOM
CUCTEMBbl  MEXBEJIOMCTBEHHOIO  3JIEKTPOHHOIO  B3aUMOJACKMCTBUSL ~ 3ampoc O
npeaocTapieHuy Beinncku n3 ENWHOrO rocy1apcTBEHHOTO peecTpa MpaB Ha HEIBHKUMOE
MMYIIECTBO M CHEINOK ¢ HUM (colepkamias oOOWIEAOCTYIHBIE CBEIEHUA O
3aperucTpUPOBAHHBIX MPaBax Ha OOBEKT HEABMKUMOCTH).

[Ipouenypspl, ycTaHaBIMBAaEMble HACTOSIIUM IYHKTOM, OCYLIECTBIISIFOTCSL B TEUEHHE
OJHOrO paboyero JAHA C MOMEHTa TMOCTYIJICHHsS 3asBJICHUS O MPelOCTaBICHUU
MYHHUIUNIAIBHON YCITYTH.

Pesynprar npoueaypsl: HapaBJICHHBIN 3aI1pocC.

3.4.2. CnenuanucThl MOCTABIIMKOB JaHHBIX HA OCHOBAaHUU 3aIlpoca, MOCTYIUBIIETO
4epe3 CHUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aMMOJEHCTBHSI, NPEIOCTABISIOT
3anpalrMBaeMble JIOKYMEHThl (MH(OpMAIMIO) WM HANpaBiIfiOT YBEJOMIICHHUS 00
OTCYTCTBUU JOKyMeHTa U (uiau) uHGOpMallUM, HEOOXOIUMBIX ISl MPEIOCTABIICHUS
MYHUIUMTNIATBHOM YCIIYTH (J1ajiee — yBeJOMIIEHHE 00 OTKa3e).

[Ipouenypsl, ycTaHaBIMBAaEMbl€ HACTOSAIIUM MYHKTOM, OCYUIECTBIISIOTCS B TEUCHHE
NATA JHEW CcOo JAHS TOCTYIUIEHHS MEXBEJOMCTBEHHOTO 3ampoca B OpraH WId
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OpraHM3alMIo, MPEJOCTABIAIOIIME JOKYMEHT M HMHPOpPMALUIO, €CIM HHBIE CPOKH
MOATOTOBKM W HAIIPaBJIEHUS OTBETAa HA MEXBEJOMCTBEHHBII 3allpoC HE YCTaHOBJIECHBI
denepaabHBIMU 3aKOHAMH, TIPaBOBbIMH akTamu [IpaBurensctBa Poccuiickoit ®@eneparuu
U MPUHATBIMU B COOTBETCTBHM C (peliepalbHbIMH 3aKOHAMH HOPMAaTHBHBIMH IPABOBBIMU
aktamu Pecny6muku Tatapcras.

PesynpraT mnpouenyp: AOKyYMEHTHl (CBeleHHs) JHOO YBEIOMIIEHHME 00 OTKase,
HarpasJjeHHble B OTed.

3.5. [loaroroBka pe3yiabTaTa MyHUIIUTATBHONW YCIIYTH

3.5.1. Crenmanuct OT/eNna OCyIIECTBIISECT:

MIPOBEPKY COAEPKAHUS JOKYMEHTOB, PUIIAra€MbIX K 3asBJICHUIO;

MPOBEPKY HAJIWYMA OCHOBAaHUM [JI1 OTKAa3a B NIPEAOCTABICHUU MYHHIIMNAIBHON
YCIIyTH, IPEAYCMOTPEHHBIX ITYHKTOM 2.9 HacTosmero Pernamenra.

B ciyyae Hanuuus OCHOBAaHMM I OTKa3a B IPEAOCTABICHWM MYHHULMNAIbHON
yciyru cnenuanuct Otaena oCylecTBIISIET:

NOJATOTOBKY MPOEKTa MOTHUBHPOBAaHHOIO OTKa3a B COIJlacOBaHUM (nmanmee —
MOTUBUPOBAHHBIN OTKa3).

B caydae oTCyTCTBUSL OCHOBaHUM Ui OTKa3a B MPENOCTABICHUN MYHHUIIMIAIBHON
ycayru crieruanuct Otaena:

HOJIFOTABIMBAET MPOEKT PACIOPSIKEHUS 00 YTOYHEHMHM MECTONOJIOXKEHHUS TPaHUI
3€MEJIBHOIO Y4aCTKa,;

IIEpEeNAET MPOEKT BMECTE CO CXEMOW PaCIIONIOKEHUS CYLIECTBYIOLIETO 3€MEIBHOTO
ydyacTka (J1ajee — cxema) Ha corjlacoBaHue HadasibHuKy OTnena.

[Ipouenypsl, yCTaHaBIMBAaEMbIE€ HACTOSAIIUM IIYHKTOM, OCYLIECTBIISIOTCS B TCUCHHE
TpeX JHEH C MOMEHTA OKOHYAHUS MPEABIYIIEH TPOLIETYPBHI.

PesynpraT mnpoueayp: MOTHBUPOBAHHBIA OTKa3 WJIM IPOEKT PpacloOpsLKEHMS,
nepeaHHblid HavanbHUKy OTxena.

3.5.2. Havansnuk OTaena COrJacoOBBIBAET TMPOEKT PACHOPSIKEHUS WU
MOTUBHPOBAHHOI'O OTKa3a M HaIpaBJIsIeT HA MOANUCH pyKoBoauTeNto Mcnonkoma.

[Ipouenypsl, yCTaHaBIMBAaEMbl€ HACTOSAIIUM MYHKTOM, OCYUIECTBIISIOTCS B TEUCHHE
JBYX THEH C MOMEHTAa OKOHYAHUS MPEAbIAYIIEN TPOLETyPHhI.

Pe3ynprar mnpouenyp: MOTHBHPOBAHHBIM OTKAa3 WM CXEMa, COIVIACOBAHHAs
HavanbHUKOM OTaena.

3.5.3. PykoBoautens Mcnonkoma MOAMUCHIBAET PACHOPSIKEHUE WM MHUCHMO 00
OTKa3e M HampasisieT B OTaen.

[Ipouenypa, ycTaHaBIMBaeMasl HACTOSAIIUM ITYHKTOM, OCYIIECTBIISIETCS B TECUEHHE
JBYX JTHEH C MOMEHTA OKOHYAHUS IPEABIAYIIEN TPOLIETYPHI.

Pesynbrar mpornenyp: MNOANMCAHHOE pacHOpsDKEHHE WM MHCbMO 00 OTKase,
HarpaBiaeHHoe B OTaesn A1 BbIIAYH 3aBUTEIIO.

3.6. Briaua 3asiBuTeNto pe3ysibrata MyHUIMIAIBHON YCIyTH

3.6.1. Cneunanuct OTaena perucTpupyer pactnopskKeHue Wik MUCbMO 00 OTKasze U
BBIJIAET 3asBUTEIIO TMOO HAIMPABISET MO MOYTE.
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[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSALIUM IIYHKTOM, OCYIIECTBIISFOTCS:

B T€UEHHUE |5 MUHYT - B clyyae JIMYHOTO MPHUOBITHS 3asIBUTEIIS;

B TEUYECHHME OJHOIO JTHA C MOMEHTAa OKOHYAHUs MPEIbIAYIIEH MPOLEAYPHI, B Cllydae
HAIIPaBJICHUS] OTBETA ITIOYTOBBIM OTIPABICHUEM.

Pe3ynpTaT npoueaypsl: BblIaHHAs! (HalpaBiIeHHAas) CXeMa WM TUCbMO 00 OTKa3e.

3.7. [IpenocTaBienre MyHULIUTIATBHON yeayru yepe3 MOI]

3.7.1. 3asButenb BIpaBe 0OpaTUTHCA ISl MOJYyYEHUS MYHULMIAIBHON YCIyTU B
MO®II.

Cneunanuct M®L] KoHCYIbTHPYET 3asBUTENS, B TOM YHCJE MO COCTaBy, Gopme
NPEACTABISAEMON JTOKYMEHTAUU U JAPYTMM BOIPOCAM I MOJYYEHUS MYHULHUIIAIBHOU
YCIIYTH U NPU HEOOXOAMMOCTH OKa3bIBAET IMOMOIIIb B 3aMIOJIHEHUH OJIaHKa 3asiBJICHUSI.

[Iponieaypbl, yCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM, OCYILIECTBIISIIOTCS B JICHb
oOpallleHUsI 3asiBUTETIS.

Pe3ynpTaT mpouenyp: KOHCYJIbTAllMM IO COCTaBy, (opme MpeacTaBisieMoid
JOKYMEHTAIUU U APYTUM BOIIPOCAM IOJYYECHUS Pa3peIICHHUs.

3.7.2. 3asgBUTENL JIMYHO TIOAACT IMHCBMEHHOE 3asBJIICHHE O TMPEIOCTABICHUH
MYHULIMIATBHON YCIYTU U MPEJCTaBISIET TOKYMEHThI B COOTBETCTBUU C MYHKTOM 2.5
Hactosmero Perimamenta B M®LI.

3.7.3.Cnemmanmuct M®ILl, Benymuii mnpueMm 3asBICHUN, B COOTBETCTBUU C
AJIMHHUCTpATUBHBIM periameHToM M®I] ocymiecTBiseT:

[Iponenypsbl, CBA3aHHBIE C IPUHATHEM JOKYMEHTOB;

pErucTpalrio NOCTYNUBIIETO 3asBJICHUS U JOKYMEHTOB;

HaIlpaBJICHUE MaKeTa TOKYMEHTOB B OTied.

[Iponieaypbl, yCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM, OCYIIECTBJSIIOTCS B JEHb
oOpallleHHsI 3asiBUTEIIS.

Pesynbrar nponenyp: NpUHATHIE, 3aPETUCTPUPOBAHHBIE U HampasieHHbIE B OTaen
3asBJICHUE U TOKYMEHTBHI.

3.7.4. Cnenmmanuct Otnena, monyunB JOOKyMeHTHI u3 MOILI, ocymecTBuser
MpOLEayphl, NPeAyCMOTpPEHHbIE MyHKTaMu 3.3 — 3.5 HacTtosimero PernamenTa. Pe3ynbrar
MYHULIMNAIBHOMN yciyTh Hanpasisiercss B MOLI.

[Ipouenypsl, ycTaHaBIMBaeMble MyHKTaMu 3.3. — 3.5, OCYIIECTBIISIIOTCS B CPOKH,
YCTaHOBJICHHbBIE HACTOSAIINM PernameHToMm.

Pesynprar npouenyp: HanpasieHHbld B MOL] pe3ynbrar MyHUIMIATBHON YCIYTH.

3.7.5. Cnenmanuct MO®IL] peructpupyeT MOCTYNMHUBIINN PE3yIbTaT MYHUITUTIATLHOM
YCIIYTY U U3BEIIAET 3asBUTENS.

[Iponieypbl, yCTaHABIMBAE€MbIE HACTOSIIUM ITYHKTOM, OCYIIECTBIISIFOTCS B JIEHb
MOCTYIUIEHUS PE3YyJIbTaTa MYHHUIIUIIATLHON YCIIyTH.

PesynbraT mpoueAyp: H3BEIICHUE 3asBUTENSI O TMOCTYNHUBIIEM pe3yJibTaTe
MYHULIMITAIIHOW YCIIYTH.

3.7.6. Cnennaniuct M®I] Bbinaer 3asBUTENO pe3ydbTaT MYHULUIAIBHON YCIyTH
IO/ POCITHCh.

[Iponenypbl, yCTaHAaBIMBAEMbIE HACTOSIIIUM ITYHKTOM, OCYILIECTBIISIFOTCS B JIEHb
MPUOBITUS 3asIBUTEIS.
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Pe3synbpTaT npoueayp: BbIJAHHBIN 3asBUTEIIO PE3YIbTAT MYHUIIUTAIBHON YCIIYTH.
4. llopsiaok u popMbI KOHTPOJIA 32 NPEAOCTABJICHHEM MYHUIUIIAJIbHOM YCIyrH

4.1. KoHTpoJib 32 MOTHOTONM M Ka4€CTBOM MPEIOCTABICHUSI MYHUIIUTIATBLHON yCIyTH
BKJIIOYAET B c€0s BBISIBIICHUE M YCTPAaHECHUE HAPYIICHUW NpaB 3asiBUTEIICH, MPOBEICHUE
MIPOBEPOK COOJIOICHUS MPOLEYpP MPEAOCTABICHUS MYHULIUITAIIBHOW yCIIYTH, MOJTOTOBKY
peumieHuidi Ha gaeicTBus  (Oe3A€HCTBHE) JOKHOCTHBIX —JIMII OpraHa MECTHOIO
CaMOyIpaBJICHUA.

dopMaMu KOHTPOJIS 3a COOJIIOJICHUEM UCTIOIHEHUS! aJMUHUCTPATUBHBIX MPOLIEITYP
SABJISIFOTCSI:

1) mpoBepka W COTJIACOBaHUE MPOCKTOB JOKYMEHTOB [0 IPEIOCTABICHUIO
MYHULANIAIBHON yCIyru. Pe3ynbTaToM MpOBEPKHU SIBISETCA BUBHPOBAHUE IIPOCKTOB;

2) IPOBOMMBIC B YCTAHOBJICHHOM TOPSIIKE IPOBEPKH BEJCHHUS JACIONPON3BOICTBA;

3) IpoBeJCHHE B YCTAHOBJICHHOM IOPSJIKE KOHTPOJLHBIX MPOBEPOK COOIIOACHHS
poIeAyp MPEAOCTaBICHUS MYHUIIUTIATLHON YCIIyTH.

KoHTpobHbIE MPOBEPKU MOTYT OBITh IJIAHOBBIMH (OCYIIECTBISATHCS HA OCHOBAHUU
MOJYTOJAOBBIX WJIM TOJIOBBIX IIJIAHOB pabOThI OpraHa MECTHOTO CaMOYIpaBliCHUs) U
BHEIUIaHOBbIMU. [Ipu mpoBeneHUU MNPOBEPOK MOTYT PacCMaTPUBATHCS BCE BOIPOCHI,
CBSI3aHHBIC C MPETOCTABICHUEM MYHUIIUMAIBHOW YCIyru (KOMIUJIEKCHBIE MPOBEPKH), WU
110 KOHKPETHOMY OOpaI[eHUIO 3asIBUTEIIS.

B memsix oOCylIEeCTBIEHUS KOHTPOJS 3a COBEPLICHUEM JIEUCTBUUA  IIpU
MPEJOCTABICHUA MYHUUHUINAIBHOW YCIYIM W TPUHATHH PEUIEHUNA PYKOBOJIUTEIIO
Hcnonkoma MpeacTaBisIlOTCS CIIPABKUA O PE3YIbTaTax MPEIOCTABICHUS MYHUIUIIAIbHON
YCIIYTH.

4.2. Texkymmii KOHTPOJH 3a COONIOJEHHEM TIOCIICIOBATCIIBHOCTH JICHCTBUH,
OTIpEIeIICHHBIX aAMUHHUCTPATUBHBIMU poleaypamMu o MPENOCTaBIECHUIO
MYHHIUIIAIBHON YCIIYTH, OCYIIECTBIISIETCS 3aMECTUTENIEM pykoBoautens Mcmonakoma mo
UHPPACTPYKTYpHOMY Ppa3BUTHIO, OTBETCTBEHHBIM 3a OpraHu3alui paldOThl IO
MPEIOCTABJICHUID MYHUIWNAIBHOW  YCIyTM, a TakKXe CHEeUHaJIUCTaMu  OTAena
HHPPACTPYKTYPHOTO Pa3BUTHUSI.

4.3. llepedyeHp JOJDKHOCTHBIX JIMI, OCYIIECTBISIOMIMX TEKYLIIMHA KOHTPOJIb,
YCTAHABJIMBACTCSI TOJOXKEHUSAMH O CTPYKTYPHBIX TNOJApA3ACIICHUSX OpraHa MECTHOIO
CaMOyIpaBJIEHUS U JIOJXKHOCTHBIMU PETJIaAMEHTAMMU.

[To pe3ynbTaTaM NMPOBEAEHHBIX MPOBEPOK B CIIy4ae BBISBICHUS HApYILICHWI MpaB
3asBUTEJIC BUHOBHBIC JIMIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOIaTenbCcTBOM Poccuiickon Penepanum.

4.4. PykoBoJIUTENIb OpraHa MECTHOI'O CaMOYMpPaBJIEHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PaCCMOTPEHUE OOpaIleHUI 3asiBUTETICH.

PykoBoauTensb (3aMeCTUTENb PYKOBOJIUTENSA) CTPYKTYPHOIO TOAPA3ACICHUsI OpraHa
MECTHOTO CaMOYTPABJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIH)
HEHaJIJIeXKallee BHITIOJIHEHUE aJMUHUCTPATUBHBIX JEHCTBHM, yKa3aHHBIX B pazjene 3
HacTosuero Perimamenra.
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JIOJKHOCTHBIE JIMIIA M MHBIE MYHULIMNAJIBHBIE CIIy)Kalllue 3a PELICHUs U JIeUCTBUS
(6e3nmeiicTBue), mnpuHUMaeMble  (OCYIIECTBISIEMBbIE) B XOJI€  MPEIOCTaBICHUS
MYHULIMIATBHOMN YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM IMOPSIKE.

5. locyneOHbIi (BHeCy1e0HbII) MOPSIIOK 00:KATT0BAHUS PellieHUd 1 1eiCTBUI
(0e3neiicTBHSI) OPraHoOB, MPEIOCTABISIIONIUX MYHUIMNIAJIBLHYIO YCJIYTY, a TAKKe UX
JTOJIKHOCTHBIX JIUI, MYHUIMIAJBHBIX CJIYKAIUX

5.1. TlonmyuyaTenu MyHUIMOAIBHON YCIyTM HMMEIOT MpaBO Ha 0OKajloBaHUE B
nocyneOHOM NopsaKe NeicTBUi (6e31eicTBUS) COTPYIHUKOB Vcnoakoma, yJyacTBYIOIINUX
B NIPEJOCTaBICHUN MyHULIMNIANBHOM yciyry, B McnonkoMm uinu B CoBET MyHUIIMIIAJIBHOTO
o0Opa3oBaHus.

3asiBUTEIb MOYKET OOPATUTHCS C 7KajI000ii, B TOM YUCIIE B CIEIYIOIIMX CIIyqasX:

1) HapymieHHe CpoKa pETrUCTpalMy 3ampoca 3asBUTENS O MPEIOCTaBICHHU
MYHUIIMIIAJIbHON yCITyTH;

2) HapyIICHUE CPOKa MPEIOCTABICHHUS MYHUITUIAILHON YCITYTH;

3) TpeboBaHKe y 3asABUTEINS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHBHBIMU

ITPaBOBBIMH aKTaMHu Poccuiickon ®enepanun, PecryOnuku Tartapcran,
BepxHeycloHCKOro MyHUIMIAIBHOTO paioHa [Js IPEIOCTaBICHUS MYHHUIIMNAIbHON
YCIIyTH;

4) oTKa3 B TpUEME JOKYMEHTOB, TPEAOCTABICHHE KOTOPBIX IPETYCMOTPEHO
HOPMATUBHBIMHM TIPAaBOBBIMH akTamMu Poccuiickoit ®@enepanuu, Pecyonuku Tatapctas,
BepxXHEyCcOHCKOr0 MYHUIMIIAIBHOTO pailloHa [Js MPENOCTaBICHUS MYHHIIUIAIbHON
YCIIYTH, y 3aIBUTEJIS;

5) oTka3 B MPeIOCTABICHUHA MYHUIIMITAJIbHON YCIyTH, €CJIM OCHOBaHHUS OTKa3a He
MPEeaYyCMOTpPEHBI (DeiepaibHBIMUA 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMHU UHBIMU
HOPMATUBHBIMH TIpaBOBbIMH akTaMu Poccuiickoit deneparuu, Pecriyonuku Tatapcran,
BepxHeyCca0HCKOro MyHULUITIAIBHOTO paliOHa;

6) 3aTpeboOBaHKEe OT 3asBHUTENS TPU MPEIOCTABICHUU MYHUIIUTIAIBLHOW YCIIyTH
IJIaThl, HE MPEIyCMOTPEHHOM HOPMATHUBHBIMHA NPABOBBIMU akTamu Poccuiickon
®enepaunu, Pecniyonuku Tatapcran, BepxHeycnoHCKOro MyHUIIMTNIAIBHOTO paiioHa;

7) otkaz Mcnonkoma, IOJDKHOCTHOTO Jmmna Mcmoinkoma, B UCHpaBICHUU
JOMYUIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJibTaTe MPEeIOCTaBICHUS
MYHUIMNATBHOM YCIYTM JIOKYMEHTax JIMOO HapylIEHHWE YCTAHOBJIEHHOTO CPOKa TaKHX
HCTPABJICHUM.

5.2. XKanoba momaercs B mucbMeHHOW ¢GopMme Ha OyMa)KHOM HOCHUTENE WIH B
AJIIEKTPOHHOM (hopMme.

XKanoba moxeT ObITH HampaBiieHa Mo mouTe, dyepe3 MODIl, ¢ ucnonp3zoBaHUEM
nH(})OpPMAITMOHHO-TETICKOMMYHUKAIIMOHHON cetn  "WHTepHer", odumumanpHOro caiita
Bepxueycionckoro MynuiunansHoro paviona (http://  verhniy-uslon. tatarstan.ru),
Enmnoro moptana rocyJapcTBEHHBIX W MYHHIIMNAIBHBIX ycayr PecmyOmmku Tatapcran
(http://uslugi.tatar.ru/), Exuaoro mopraia ToCyJapCTBEHHBIX W MYHUIIMITAIBHBIX YCIYT
(bynkuuit) (http://www.gosuslugi.ru/), a Takke MOXeT OBbITh MNPHUHATA MPHU JTUIHOM
MpUeMe 3asiBUTEIS.

5.3. Cpok paccMOTpeHHUs! KaJIOObI - B TEUCHUE MSATHAALUATH pabO4YuX JHEW CO JTHSA
ee peructpauuud. B ciayuyae oOXalloBaHHMA OTKa3a OpraHa, MOpPeJoCTaBISIOLIErO
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MYHUIIMNAIbHYIO  YCAYry, JIOJDKHOCTHOTO — JIMIIa  OpraHa, MpeJoCTaBIISIFOLIETO
MYHUIIUTIATBHYIO YCIIYTy, B TpUEME JOKYMEHTOB Yy 3asBUTENS JTUOO B HCHIPABICHUU
JOMYIIEHHBIX OMEYaTOK U OMmMOOK WM B cliyyae OOKajlOBaHUSA HAPYIICHUS
YCTaHOBJICHHOTO CpOKa TaKWX HCIPABICHHUM - B TEUCHUE MATH paboumMx JHEH co THS ee
PETUCTpPALINH.

5.4. Kaob6a nomkHa coepKaTh CISAYIONTY0 HH()OPMAITHIO:

1) HamMeHOBaHWE OpraHa, MPEIOCTABIAIONIETO YCIAYTy, AOKHOCTHOTO JIMIA
OpraHa, TpPEJOCTaBISIONIETO YCIYTy, WIM MYHHIMIIAJBHOTO CIYXAIlIero, PEIIeHUs |
nercTBus (0e31elCTBIE) KOTOPBIX 00XKaTyIOTCS;

2) damunauio, uMs, oTdyecTBO (MOCIEAHEE - NMPU HAIUYMU), CBEJICHUS O MECTE
KUTEJIbCTBA 3afABUTENA - (PU3MUECKOro JMia JU00 HAaUMEHOBAHUE, CBEIACHUS O MECTe
HAXOXKICHUS 3asIBUTEINS - IOPUIUYECKOTO JIMIA, a TakkKe HOMep (HoMepa) KOHTaKTHOTO
tenedona, agpec (agpeca) JIEKTPOHHOM MOYTHI (MPU HAIMYMM) U TOYTOBBIM aapec, Io
KOTOPBIM JOJI’KEH ObITh HAIIPaBJICH OTBET 3asBUTEIIIO;

3) cBeneHusi 00 OOXKaTyeMbIX pEIICHUSAX M JAeUcTBUsSX (Oe3/eiCTBUMU) OpraHa,
MPEIOCTABIAIONIETO  MYHHUIIMMAJIBHYIO  YCIyTy, JOJDKHOCTHOTO  JIMIIa  OpTraHa,
MPEIOCTABIIAIONIET0 MYHUIIUIIATIBHYIO YCIIYTY, MU MYHUIIUIIATHHOTO CITYKAIllero;

4) nmoBOIBI, HA OCHOBAHMM KOTOPBIX 3asABUTENb HE COTJIACEH C pEIICHUEM U
nerictueM (Oe3eicTBUEM) OpraHa, IMPEAOCTABISIONIETO YCIYTy, JOJKHOCTHOTO JIHUIIA
Oprasa, Ipea0CTaBISIONIETO YCAYTY, WM MyHHUITUIATEHOTO CITY>KaIIero.

5.5. K xanobe mMoryT ObITh MPUIIOKEHBI KOMHUU JOKYMEHTOB, MOATBEPKIAIOIINX
U3JI0KEHHBIE B JKajio0e 00CcTosATeNsCTBA. B TakoM citydae B jxanobe MpUBOIUTCS NIEPEUCHb
MpUJIaraeMbIX K HeHl IOKYMEHTOB.

5.6. JKayio6a moanuceIBaeTCs MOIABIIUM €€ MOTydYaTesIeM MYHULIUITAIbHON YCIYTH.

5.7. Tlo pe3ynbratamMm paccMOTpeHHUs >KajdoObl pykoBoauTenb Hcmonkoma (riaBa
MYHUITUTIATIFHOTO paiilOHa) MPUHUMAET OJHO U3 CIEAYIOIINX PEIICHUIA:

1) ynoBneTBopsieT xanol0y, B TOM 4HCiI€ B (OpME OTMEHBI MPUHATOTO PEIICHUS,
WCIIPABIICHUS TOMYIIEHHBIX OpPTraHOM, MPEAOCTABISIONINM YCIIYTY, ONIEYaTOK M OIMHUOOK B
BBIAHHBIX B pe3yJbTaTe MPEAOCTaBICHUS YCIyTHd TOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JICHE)KHBIX CPEJICTB, B3UMaHNE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH IPABOBBIMHU
aktramu Poccuiickoii ®denepanuy, HOPMATHUBHBIMH TMPAaBOBBIMU akTaMu PecrnyOnnku
TarapcraH, a Takke B MHBIX (popmax;

2) OTKa3bIBAET B YAOBICTBOPEHUH KaTOOBI.

He mosmnee nans, ciemyromero 3a JHEM MPUHATHS pEHICHUS, YKa3aHHOTO B
HACTOSIIIIEM ITyHKTE, 3asBHUTENI0 B MUCBMEHHON (OpME M MO JKEIAHUIO 3asIBUTENS B
ANEKTPOHHOM  (opMe  HampaBisieTCsi MOTHUBUPOBAHHBIM OTBET O  pe3ysbTarax
PacCMOTPEHHUSI JKAJTOOBI.

5.8. B cimydae ycTaHOBJIEHHUS B XOJ€ WJIM MO pe3yibTaTaM PacCMOTPEHUS >KajoObl
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO TMPABOHAPYIICHUS WU  TPECTYIUICHUS
JIOJDKHOCTHOE — JIMIIO, HAJIEJICHHOE IIOJIHOMOYHUSIMH [0 PAacCMOTPEHUIO  KaloO,
HEe3aMeUTUTEIFHO HAMPAaBIISET UMEIOIINECS MaTepHUalibl B OpraHbl IPOKYpPaTypHI.
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ITpunoxenune Nel

PYKOBOI[I/ITCJ'IIO HUCITOJIHUTCIIbHOI'O KOMUTCTA

oT

(amruTHst, IMST OTIECTBO, TAHHBIC ITACIIOPTA, TIOYTOBBIN MHIIEKC, aIpec,

TernedoH 3assBUTEIIN)

3AYBJIEHUE

HpOIHy COorjiacoBatb CXCMY PaACIIOJIOXKCHHA CYHICCTBYIOHICTO 3CMCIIBHOI'O Y4YaCTKa B
HaCCJICHHOM ITYHKTC

PAaCMOJIOKEHHBIH 110 aJpecy:
KaJlaCTPOBBIM HOMEP 3€MEJIbHOTO y4acTKa

K 3asBnenuto npunarato: 1.
2.
3.

(mara) (moamucsk) (®.1.0.)



[Tpunoxenue Ne2

bitok-cxema nociie10BaTeaIbHOCTH IEUCTBUM 110 MIPEAOCTABICHUIO MYHUIIUIIAIBHON YCIIYyTH

3asBUTENb [TONACT 3asIBJICHUE O
NPpeaOCTaBICHUH

MYHUIIUTTaTBHOMN yCITyTH 1
IIPpEeAOCTABIIACT NOKYMEHTEI B
COOTBETCTBUH C II. 2.5

3asBIeHHE U JOKYMEHTBI

v

Crneunanuct Otaena nposepsiet
JIOKYMEHTBI B COOTBETCTBHUU C
TTyHKTOM 2.5 HacTosIIero

Pernamenra. I1lposepsieT nanuuus
OCHOBAHHUI IJIsI OTKa3a B IIpUeMe

JIOKYMEHTOB, PEJyCMOTPEHHBIX

1. 2.8 HacTosimero Permamenra.

OKYMEHTB)

COOTBETCTBYIOT
Na TpeboBaHUSIM
v
Cneumnanuct OTaena yBeaoMiIsieT
v 3asiBUTEIIS O HAJIMYUHU MPETISATCTBUI
Cneunanuct Otaena ISl PErUCTPaLMU 3asiBJICHUS U Bo3sBpaliieHHbIC
o o 3aperucTpUupoOBaHHOE 3asiBJICHUE o . .
PErucTpUpPYET 3asiBJICHUS U BO3BpAIlACT €My JOKYMEHTBI C 3asIBUTEITFO
NOKyMeHTHI 15 MuH. (B 1eHb HEARLATE NMUCBMEHHBIM OOBsICHEHUEM JIOKYMEHTBI
IIOCTYIUIICHUSI) COJIEpP>KAHUST BBISBIICHHBIX
OCHOBAHUM U5l OTKa3a B IpUeMe
l JOKYMEHTOB
Crneunanuct Otaena onpeaensiet
HEOOXOAUMOCTSH 3arpoca L
JOKYMEHTOB Yepe3 CUCTEMY
ME>XBEJIOMCTBEHHOI'O
3JIECKTPOHHOT'O B3aUMOJICHCTBUS Heo6xoanmo
3anpOChI 3aIPOCHUTH 1
JOKYMEHTBI i
3amnpoc o
Her Crneunanuct OTaena HanpaBiaseT | mpenocTaBieHNn
3arnpockbl ¥ CBEACHUM
v
JAOoKyMeHTbI
v CrienuanucThl MOCTABIIUKOB
(cBenenwmst) unu
Crienpanuct OTaena nposepseT JAaHHBIX 00pabaThIBAIOT 3aIIPOCHI e ———
HaJIMYMe OCHOBAHUI JUIsi OTKa3a B R R » 06 OTCYTCTBHH
OIS ST, (cBeneHMs) MUK yBeJIOMIICHUE 00 i A
TIPEyCMOTPEHHBIX B 11. 2.9 OTCYTCTBHI JIOKYMCHTOB (cBeneHnmit)
HACTOSIILIETO PErIaMeHTa (cBenenm)
L
OcHOBaHUs 111
OTCYyTCTBYET MmeeTcsr
TKa3a OTCYTCTBYIO l
Crieumnanuct

v

Cnenunanuct OTaesna rorToBUT
IIPOCKT JOKYMCHTAa

> IIpoekT noKkymMeHTa

ITucemo 06

Orpaena roToBUT
> oTKase

IMCBMO 00
oTKasze

- 1

v

Hauansauk OTaena
COTJIaCOBBIBACT MPOEKT
JOKyMEHTa

CoracoBaHHBIH TPOEKT
JAOKYyMECHTAa

e

\7

Pykosonurens Mcnojakoma
TIO/INMUCBIBACT JIOKYMEHT

> HCbMO 00 OTKa3e

TTonmucaHHBIN JIOKYMEHT UIH

v

Croenmanuct OTaesia BblIAeT
3asBUTEITFO

BbIaHHBII JOKYMEHT HIJIA
IHCHEMO 06 OTKasze
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Ipuioxkenue
(cupaBo4Hoe)

PexkBU3UTHI J0JKHOCTHBIX JIMI, OTBETCTBCHHBIX 3a IPEAOCTABJICHUC MyHHHHHaJILHOﬁ
YCIYIrd 1 OCYHIECTBIAKINUX KOHTPOJIb €€ UCIIOJTHEHU,

HNcnoaxom BerHeyc.JIOHCKOFO CCJIBCKOI'0O IMMOCeJICHUA BerHeyc.JIOHCKOI’O
MYHUIIMIIAJBHOI0 paﬁOHa

J1omKHOCTD Tenedon DIEKTPOHHBIN aJIpec
PykoBoauTens Mcnoakoma- 2-18-73 L.R.husainov@tatar.ru
Cekpertappb Hcronkoma - 2-18-73 vyacheslav.rakov@tatar.ru

CoBet BepxHeyc/IOHCKOI0 MyYHMIMIIAJIbHOIO palloHA

JIomKHOCTD Tenedon DJIEKTPOHHBIN aIpec

3amectuTenb [1aBa moceneHus - 2-14-57 vyacheslav.rakov@tatar.ru
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Hpunioxenne Ne 4

K IIOCTAHOBJICHHIO
HcnoJHUTEIbHOT0 KOMHTETA
BepxueycioHckoro
CeJIbCKOT0 MoCeJeHus
BepxueycioHckoro
MYHHUIUNIAJIBHOTO paiioHa

ot 04 aBrycra 2016 r. Nel8

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeA0CTABJICHHSI MYHUIIMIIAJIbLHOM YCJIYIH 110 Bbl1aYye CIIPABKH HA 3eMeJIbHbII
Y4YacCTOK, CIPABKH HA JJOMOBJIaJIecHHUE, CIIPABKHU 0 COCTABE CeMbHU, CIIPABKHU C MeCTa
JKHTEJIbCTBA, BBINMCKH U3 NMOX03S1CTBEHHO KHUTH

1. O01mue moJioKeHus

1.1. Hacrosimuii aIiMUHUCTPATUBHBIN pEriaMEeHT MPEJOCTaBICHUS MYHUIIUIIATIBHOM
yeinyru (manee — PermameHT) ycTaHaBiIMBaeT CTaHAAPT W TOPSAIOK TIPEIOCTaBICHUS
MYHULIMOAIBHON YCIYIM TIO BbIJA4€ CIPaBKU HAa 3€MEIbHBIA y4YacTOK, CIOPaBKU Ha
JIOMOBJIaJIEHUE, CIPaBKHM O COCTABE CEMbH, CIPABKUM C MECTa >KUTENIbCTBA, BBIMUCKUA W3
MOXO03MCTBEHHON KHUTH (J1aJiee - MyHULIMNaIbHas yCIIyra).

1.2. ITony4arenu MyHUIMNIAIBHOM YCIYTH: (PU3MYECKUE U IOpUIUUYECKUE Julia (J1anee -
3asIBUTED).

1.3. MyHununaibHasg ycliyra MpeIoCTaBIsSe€TCS HUCIOJHUTEIbHBIM KOMHUTETOM
BepxHeyclIOHCKOTO CelbCKOro mocelieHns BepXHEeyCIOHCKOro MYyHHMIMNAIbHOTO paioHa
Pecny6onuku Tatapceran (nanee — Mcnosikom).

Hcnonuurens MYHULIANTAUIBHOW  YCIIYTH - HcnonHuTenbHbIN KOMUTET
BepxHEeyCIIOHCKOIO CEBCKOTO MOCEIEHUS.

1.3.1. Mecto HaxoxaeHue ucnojikoma: (c.) Bepxuuit Ycnon, yn. Uexona,54.

Mecrto naxoxnaenust Otaena: (c.) Bepxuuit ¥Ycion, yn. Uexosa,54.

I'paduk paboTh:

[Tonenenbuuk — nsiTHuma ¢ 8.00 1o 16.00.
cy606ota ¢ 8.00 g0 12.00
Bockpecenbe — BBIXOTHOM.
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Bpewms nepepbiBa 11l OTIbIXa U MUATAHUS YCTAHABJIMBAETCS MIPaBUJIaMU BHYTPEHHETO
TPYJIOBOT'O PACHOPSIKA.

CrpaBounslii Tenedon 2-18-73.

[IpoxoJ 1o TOKyMEHTaM yAOCTOBEPSIOIIUM JINYHOCTb.

1.3.2. Anpec oduIMagbHOrO caiiTa MYHUIMNAIBHOTO paiioHa B WH(OpPMAIIMOHHO-
TeJICeKOMMYHUKaMOHHON cetu «MHTepHeT» (mamee — cetb «Mutepuer»): (http:// verhniy-
uslon. tatarstan.ru.).

1.3.3. Uudopmanus 0 MyHUIIMITAIBHON yCITyTe MOKET ObITh MOJTyUeHa:

1) mocpencTBOM MHGOPMAIIMOHHBIX CTCHIIOB, COACPIKALINX BU3YaIbHYIO U TEKCTOBYIO
UHGOPMAIIO O MYHUITUTIAJILHOM yCIIyTe, pacioioKeHHBIX B moMelneHusx Mcmnonkoma, s
paboOTHI C 3asABUTEISIMU;

2) mocpeactBoM cetu «MHTepHET» Ha OQUIIMATEHOM CaiiTe MYHUITUIAIBLHOTO paiioHa
(http:// verhniy-uslon. tatarstan.ru.);

3) na Iloprane rocynapcTBeHHBIX U MYHUIMIAIBHBIX yciuyr PecrnyOnmukm TaTapcran
(http://uslugi. tatar.ru/);

4) na EnuHOM mopTaje rocyapCTBeHHBIX U MyHUIUTIATBHBIX yeIyT (dyakui) (http://
Www.gosuslugi.ru/);

5) B Ucnonkome:

IIPU YCTHOM OOpAIICHUH - TUYHO WJIH MO TelIePOoHY;

P MMMCbMEHHOM (B TOM 4Hucie B (popMe 3JIEKTPOHHOTO JOKYMEHTa) OOpaIieHn — Ha
OyMa)KHOM HOCHTEJIE TI0 TIOUTE, B DJIEKTPOHHOU (popMe 10 SJIEKTPOHHOM MOYTE.

1.3.4. HWudopmanus 1o BompocaMm TMPEAOCTABICHUS MYHUIIMTAIBHOU YCIYyTH
pa3smMeraercs crienpaiiuctTom Mcemoiakoma Ha oUIIMATEHOM CaliTe MyHUIIMIIAIBLHOTO paiioHa
1 Ha MH(POPMAITMOHHBIX CTEHIaX B MoMelleHus1x Mcrnoakoma fj1st paboThl € 3asIBUTEIISIMH.

1.4. IIpenocraBieHre MyHHUIIMIIAIBHON YCIIYT'H OCYILECTBIISIETCS B COOTBETCTBUH C:

I'paxxnanckum xkoaexkcom Poccutickoit denepanuu ot 30.11.1994 No 51-D3 (CobOpanue
3akoHoAaTenbcTBa Poccuiickoit denepanuu, 05.12.1994, Ne32, ct. 3301) (nanee — 'K PD);

3emenbpHBIM KogiekcoM Poccuiickoit ®deneparuu ot 25.10.2001 Ne 136-®3 (Cobpanue
3akoHoAaTenbcTBa Poccuiickoit denepannu, 29.10.2001, Ned4, c1.4147) (nanee — 3K PD);

KunumsaeiM kosiekcom Poccutickoit denepanmu ot 29.12.2004 Nol188-D3 (Cobpanue
3akoHomatenbcTBa Poccuiickoit  ®deneparun, 03.01.2005, Ne 1 (wacts 1), ct. 14) (nmanee —
XK PD);

®denepanbHbiM 3aKOHOM OT 27.07.2010 No210-D3 «O6 opranuzauu nperoCcTaBICHUS
roCy/IapCTBEHHBIX M MYHHIMNAIbHBIX yciyr» CoOpaHue 3akoHoJaTenbcTBa Poccuiickoi
®epnepanuu, 02.08.2010, No31, c¢1.4179) (nanee — @enepanbubliii 3aK0H Ne 210-D3);

OcHoBamu 3akoHopatenbcTBa Poccuiickoit denepaunu o Horapuare (yrB. BC PO
11.02.1993 Ne 4462-1) (Poccuiickas razera, Ne49, 13.03.1993);

®denepanbHbIM 3aKOHOM OT 12.01.1995 No5-®3 (pen. ot 09.12.2010) "O Berepanax"
(Cobpanue 3akoHomarenbcTBa Poccuiickoit deneparuu, 16.01.1995, No3, cr. 168) (nanee -
5-D3);
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®enepanbHbIM 3aKOHOM OT 21.07.1997 Nel22-®3 «O rocynapCTBEHHON pEerucTpanyu
IpaB Ha HEABIKMMOE HMYIIECTBO W caenok ¢ Hum» (CoOpaHue 3aKOHOAATETHCTBA
Poccuiickori @eneparun, 28.07.1997, Ne30, ct. 3594) (nanee - 122-D3);

@enepanbibiM - 3akoHOM 0T  06.10.2003  Nel31-®3 «O6 o00mux mOpUHIUIAX
OpraHu3allid MECTHOro camoymnpasieHuss B Poccuiickoit ®enepamuu» (CoOpanue
3aKkoHoAaTeabcTBa Poccuiickoit  ®eneparnuu, 06.10.2003, Ne 40, ct. 3822) (nanee - 131-
@3);

@®enepanbubiM - 3akoHOM  oT  11.06.2003 Ne74-®3 (pea. ot 30.10.2009) "O
KpecThsiHCKOM  (depMepckoMm)  xo3siictBe" (CoOpaHue 3akoHOAATEIbCTBA jJajnee -,
16.06.2003, No 24, ct. 2249) (nanee — 7/4-D3);

npuka3zoM Pocpeectpa ot 07.03.2012 No [1/103 «O06 yTBep)ieHUH (OPMBI BBIITUCKUA U3
MOXO3SIICTBEHHON KHUTY O HAJIMYUU Y TPAKJaHWHA MPaBa HAa 3€MEJIbHBINA Yy4acTOK» (J1anee —
[Ipuka3z Pocpeructpaumn);

3akoHoM Pecnybmuku Tarapcran ot 28.07.2004 Ne45-3PT «O mecTHOM
camoynpaBineHun B PecmyOnuke Tarapcram» (Pecmybmmka Tarapctan, Nel55-156,
03.08.2004) (manee — 3akoH PT Ne 45-3PT);

YcraBom  BepxHEyCI0HCKOTO CEIBCKOr0  IOCENeHHs  BepXHeycnoHCKOro
MyHHULIMNIaJgbHOTO pailoHa Pecnybnmuku Tarapctan, mnpunsaroro Pemenuem Cosera
BepxHEyCIIOHCKOIO CEJIbCKOro MOCeNIeHnss BepXHEYyCIOHCKOr0 MyHUIIMIIAJIBHOTO pailoHa OT
30.06.2005 Ne8 (manee — Ycran);,

[TonoxxeHneM 00 MCHOJIHUTEIBHOM KOMHTETE BepXHEyCIOHCKOro CelbCKOro
nmocejeHus BepxXHEyCIOHCKOTO  MYHHMIIMNAIBHOTO  paiioHa, oT 21.12.2005  Ne23,
yTBepkIeHHbIM  Pemenunem  CoBera  BepXHEYCIOHCKOINO  CEJIIBCKOTO  IOCEJIEHUs
BepxHeyciioHCKoro MyHUIMINaabHOro paiiona (nanee — [lonoxenne 06 MK).

1.5. B nacrosmem PernamenTte moj 3asiBI€HHMEM O MPEAOCTABIECHUUM MYHULMIIAIBHON
yCIIyrd (fanee- 3asBJICHUE) MOHUMAETCS 3aMpOC O MPEAOCTABICHU MYHUIIMIIAIBHON YCIIYTH
(m.2 ct.2 ®enepanpHoro 3akoHa oT 27.07.2010 Ne210-®3). 3asBieHue 3amoJIHIETCS B
MPOU3BOJILHOW (hopme, 1o 00pa3lly yTBEpKIACHHOMY MOCTaHOBIeHHWEM Mcnosikoma uiau Ha
CTaHAapTHOM OJIaHKE.
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2. CTaHaapT npeaocTaBjieHUus MYHMUMIAJBHON YyCJIyru

HaumeHnoBaHnue TpeOOBaAHUA K
CTAHAAPTY NPEA0CTABJICHUS
MYHHUIMTIAJIbHOM YCJIYTH

Conep:xxanue Tpe0OOBaAHNH K CTAHAAPTY

HopMaTuBHBIA aKT,
YCTAHABJIMBAKOUIUIA yCIYTy
WIN TpeOOBaHMe

2.1. HaumenoBanue
MYHHUIUIIAUIBHON YCIYTH

Bpimaya crnpaBKM Ha  3€MENBHBIM  YYacCTOK;
CIIPaBKM Ha JIOMOBJIQJICHHE; CIPABKHM O COCTaBe
CEMbM; CIIPAaBKH C MECTA JKUTEJICTBA; BBINUCKH M3
II0XO35MCTBEHHON KHUTH

VYcTaB ceabCKOro NoceacHus
I'K P®, 3K PD, KK PD,
OCHOBBI 3aKOHOJIATEILCTBA O
HoTapuare, 122-®3, 74-03,
210-D3, Ilpuxas
Pocperucrpanun

2.2. HaumeHoBaHue oprana
MCIIOJIHUTENILHOM BJIACTH,
HENOCPEACTBEHHO
MPEIOCTABIIAIONIETO
MYHUITUTIATBHYIO YCIYTY

Hcnonkom HcnonHuTenbHbIN KOMHUTET
BepxneycnoHckoro CEJIbCKOI0 IIOCEJICHUS
BepxHeycinoHCKOro MyHUIUIIANBHOTO paiioHa PT.

YcTaB ceabCKOro NOCEICHUS

2.3. Onucanue pesynprara
MPEIOCTABIICHUSI MyHULIUTIATHHON
yCIYTH

CnpaBka Ha 3€MeJIbHBIM YYacCTOK;

CIIpaBKa Ha JOMOBJIAJICHUE;

CIIpaBKa O COCTaBE CEMbH;

CIIpaBKa C MECTa KUTEIbCTBA;

BBIIIMCKA U3 OXO3IMCTBEHHON KHUTH.

CnpaBka 00  OTCYTCTBHH  3amlpalimBaeMOu
uHbOopMaIuu

VYcTaB ceabCKOro NoceaeHus
I'K P®, 3K PD, KK PD,
OCHOBBI 3aKOHOJATEJILCTBA O
HoTapuare, 122-®3, 74-03,
210-D3, Tlpuxas
Pocpeructpanun

2.4. Cpok mpenocTaBiIeHUS
MYHHUIUITAIBHON YCIYTH

He Oonee Tpex nHel C MOMEHTa peruUCTpaIuu
3asIBJICHUS

2.5. VcuepnbIBaronuii nepevyeHb
JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHH C 3aKOHOIaTEJILHBIMU
WJIM UHBIMA HOPMATHUBHBIMHU
MIPABOBBIMH aKTAMH JIJIS

3asBJIEHUE O MPEIOCTABICHUH YCIIYTH.

JIOKyMEHTBI, yAOCTOBEPSIOIINE JINYHOCTD.

JloMoBast kHuUrAa.

Jlst FOPUIAYECKUX JIUIL —
MTOATBEPKAAIOIIHI MMOJTHOMOYHS

JIOKYMEHT,
JIUIA Ha
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MPEAOCTABIECHUS MyHULUITIAIbHOM
YCIIyTH, a TAKXKE yCIIyT, KOTOpBIE
ABIISIIOTCS HEOOXOUMBIMH U
00s13aTeIbHBIMU 1151
IPEIOCTABIECHUS MyHULIUIIATbHBIX
YCIIyT, MOJUIEkKAIINX
IPEICTABICHUIO 3asIBUTEIIEM

OCYIIECTBJICHUE JIEUCTBUI OT UMEHU 3asIBUTEJIS.
3asBICHUST W JOKYMEHTHI TIPEACTaBISIOTCS B
OJTHOM 3K3EeMILISIpE

2.6 VcuepnblBaroiuii epeucHb
JIOKYMEHTOB, HEOOXO/IUMBIX B
COOTBETCTBUU C HOPMATUBHBIMU
MPABOBBIMM aKTaMH JJIsI
MPE0CTaBICHUS MYHUITUTIATLHON
YCIIYTH, KOTOPBIE HAXOATCS B
pacHopsiKEHUU TOCYIapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOT'O
CaMOyIpaBJIEHUS U UHBIX
OpraHU3aluid U KOTOPBIE 3asIBUTEIb
BIPABE NPEACTABUTH

[IpenocraBieHrne TOKYMEHTOB, KOTOpPbIE MOTYT
OBITh OTHECEHBI K JAHHOUN KaTeropuu, He TPEOYIOTCs

2.7. IlepeueHb rocy1apCTBEHHBIX
OpraHoOB, OPTaHOB MECTHOTO
CaMOYTIPABJICHUS U UX CTPYKTYPHBIX
MoJIpa3iesieHu i, COrJIaCOBaHHE
KOTOPBIX B CIIyJasiX,
MIPETYCMOTPEHHBIX HOPMAaTHBHBIMU
MIPaBOBBIMHU aKTaMH, TPEOYETCS IS
MIPEIOCTaBIICHUS MYHUITUTIATLHOM
YCIIYTH ¥ KOTOPOE OCYIIIECTBIIACTCS
OpraHOM HCTIOJTHUTEIBHON BIIACTH,
MIPEA0CTABIISIONIAM
MYHUITUTIATBHYIO YCIYTY

CorylacoBaHne MYHMIMIAIBHOW  YCIAYTH  HE
Tpedyercs

2.8. NcuepnbiBatonmii nepeyeHb

1) IMoaya TOKYMEHTOB HEHA ICKAIIUM JIUIIOM;




78

OCHOBAHHM JUJIs OTKA3a B IPUEME
JOKYMEHTOB, HEOOXOIUMBIX JIs
IIPENOCTABIICHNS] MyHULIUITAJIbHON
YCIIyTH

2) HecooTBeTCTBHE MPEACTABICHHBIX JOKYMECHTOB
MEPEYHI0 JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5
HacTosero Permamenra;

3) B 3asBieHMM W MpHIIaraeMbIX K 3asBICHHUIO
JIOKYMEHTaX UMEIOTCS HEOTOBOPEHHBIC MCIIPABIICHHUS,
Cephe3HbIC  TMOBPESKJICHHUSA, HE  IO3BOJISIOIINC
0JTHO3HAYHO MCTOJIKOBATh UX COJACP)KAHMUE;

4) IIpencrapieHue TOKYMEHTOB B HEHAJIC)KAIIIUMA
opraf

2.9. UcuepnipIBaromiyii nepedeHb
OCHOBAHU 7151 IPUOCTAHOBJICHHUS
WM 0TKAa3a B MPEJOCTaBICHUU
MYHULIMIAIBHON YCIIyTH

OcHoBaHus JJ1s1 TPUOCTAHOBJICHUS MPEIOCTABIICHUS
YCIIYTH HE MPETyCMOTPEHBI.

OcHoBaHU JJIs OTKa3a:

1) BeisiBiIeHHEe ~ HEJIOCTOBEPHOM
coaepkKamencss B JOKYMEHTax,
3assBUTEJICM

uHpopmanumy,
IPEICTaBICHHBIX

2.10. [lopsinok, pazmep u
OCHOBaHUS B3UMaHUs
rocyJapCTBEHHOM MOIUIUHBI WIH
WHOM ILIaThl, B3UMaeMOU 3a
MPEI0CTaBICHNE MYHUITUTIATHHON
yCIyTH

MYHI/II_II/IHaJIBHaH yciiyra HnIpcaoCTaBICTCA Ha
663B03M€3I[H0ﬁ OCHOBC

2.11. Tlopsipok, pa3mep u
OCHOBAHUS B3UMAaHM IJIATHI 3a
MPEIOCTABIICHUE YCIYT, KOTOPHIC
SIBJISTFOTCS HEOOXOIUMBIMU U
00s13aTEIbHBIMHA TS
MIPEIOCTABIICHUST MYHUIIUTIATBHON
YCITyTH, BKITFOYasi HHPOPMAITUIO O
METOJIMKE pacuera pa3Mepa Takoi
[1J1aTHI

[IpenocraBieHne HEOOXOIUMBIX U 00s3aTEIBHBIX
yCIIyT HE TpedyeTcs

2.12. MakcuMaJlbHBIN CPOK

Honaqa 3asBJICHUA Ha IMOJIYUCHHC
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OKHJIaHUS B OYEPEIU IIPU MOJaue
3amnpoca o NpeA0CTaBICHUN
MYHULMNIATBHOW YCIIYTH U IPU
MOJIYYCHHUH pe3yiIbTaTa
IPEIOCTaBICHUS TAKUX YCIyT

MYHUIIUTAIGHOW YCIIYTH TPU HATHYUH OYEPEIH - HE
6onee 15 MunyT.

[lpy monmydeHun pe3yibTaTa NPEIOCTABICHUS
MYHHUIIATIAIBHOH ~ YCIIYTH  MaKCUMAaJbHBIA  CPOK
OXHJIAQHHUS B O4Yepeqy HE OJDKEH NpeBbIaTh 15
MHHYT

2.13. Cpok perucrtpanuu 3amnpoca
3asBUTEIIS O NIPENOCTABIECHUN
MYHULIMIAIBHOMN YCIIYTH

B teuenme OJHOTO JHA C MOMCHTA ITOCTYIINIICHHA
3asBJICHUS

2.14. TpeboBaHuUs K MOMEIICHUSIM, B
KOTOPBIX MPEI0CTaBISAETCSA
MyHULIMATbHAS YCIyTra, K MECTY
OXXHMJIaHUSl U TpUeMa 3asBUTENCH, B

[IpenocraBnenue MYHHIUITATBHON
OCYUIECTBJISIETCS. B 3JaHMSIX W I[OMEHICHMSX,
000pyIOBaHHBIX MPOTHUBOIMOXKAPHONH  CUCTEMOH U
CUCTEMOI TMOKapOTyUIEHUs, HEOOXOIUMON MeOEbI0

yCIIyI'!

TOM  4uciae K  oOecreueHuro | Jyisi opOpMIIEHHS JTOKYMEHTOB, WMH(OPMallMOHHBIMU
OOCTYIIHOCTH  JUIsl ~ WHBAJIMJIOB | CTCHIAMMU.

YKa3aHHBIX 00BEKTOB B ObecnieunBaeTcsi OecpenATCTBEHHBIH JOCTYI
COOTBETCTBHUM C 3aKOHOJATEILCTBOM | MHBAIUAOB K MECTY IPENOCTABICHUS MYHULIAIIAIbHON
Poccuiickon denepaunun o | ycinyru (ymAOOHBIM BXOA-BBIXOJ B TIOMEIICHUS U
COIMAIbHOW  3alllUTe WHBAIMUJIOB, | IEPEMEIICHHUE B HX MPEIeIiax).

pasMemeHnul0 1 oOopMIICHUIO BusyanbHasg, TekcTOBass W MyJIbTUMEIUNHAS
BU3YaJIbHOM, TEKCTOBOM U | uHpopmanus 0 MOPSAJIKE MPEIOCTABIICHUS
MyJIbTUMEIUNHON HWHPOpMAIMK O | MYHULIIMNAIBHOW YCITYTH pa3MeIaeTcsl B yA0OHbBIX IS
MOPAJIKE TPEIOCTABJIECHUSI TaKUX | 3aBUTEJIECA MECTaX, B TOM YHCJIE C YYETOM
YCIYyT OTPAHUYEHHBIX BO3MOKHOCTEN MHBAJIUIOB

2.15. Tloka3zaTenu TOCTYITHOCTH U [TokazarenmamMu  JOCTYMHOCTM M KayecTBa

Ka4eCTBa MyHULIMIIAIBHOU YCIIyTH

PEIOCTABICHUSI MyHUITUTIATHHOU YCIIYTH SIBISIOTCS:

1) cobmoeHre CPOKOB MpUeMa U PACCMOTPEHUS
JOKYMEHTOB;

2) co0nrofeHre Ccpoka TMOJIy4eHHUs pe3yJibTara
MYHUITUTIATHHON YCIIYTH;

3) Hanuuue mpeneAeHToB (000CHOBAHHBIX kKajl00)
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HAa HapylieHne AJIMHHUCTPATUBHOTO PEIrJIaMEHTAa,
COBEPIICHHBIX MYHULIMTIAJIBHBIMU CITY>KAIllUMHU.

[Ipn nmpenocTaBieHMH MYyHULMNAIBHOW YCIYTH B
MHOTO(QYHKIIMOHAJILHOM ~ IIEHTPE  MpPea0CTaBICHUS
roCcyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT (Jajee —
M®II) koHCYIbTALNIO, IPUEM U BbIJa4y JOKYMEHTOB
ocyuecTBisieT cnenuanuct MOI]

2.16. OcobenHoCcTH
MIPEIOCTABICHUS MYHHUITUTIATLHOM
YCIIYTH B DJICKTPOHHOU (hopme

Koncynpraruio 0 HOPSIIKE HOJTY4CHUS
MYHHMIIMITAIGHOW  YCIAYTH B  JJIEKTPOHHOH (opme
MOJKHO MOJYYUTh Yepe3 VHTEpHET-NMPHEMHYIO WU
gyepe3 [lopTam rocymapcTBEHHBIX M MYHHUITUTIATBHBIX
ycayr Peciy6nuku TatapcTaH.

B cmyuae, ecnu 3akOHOM IMpenrycMOTpeHa Tojada
3asBJICHUS O TPEJOCTABICHUU  MYHHUIUIAIBHOM
YCIYyTd B 3JCKTPOHHOW (OopMe 3asBIICHUE IOJACTCS
yepe3 [lopTan rocynapCTBEHHBIX W MYHHIIUIATBHBIX
yeayr Pecniyonmuku Taraperan (http://uslugi. tatar.ru/)
i Epueelid - mopran TOCYJApCTBEHHBIX U
MYHHUIIATIATBHBIX  YCIIYT (pyHKIIHIT) (http://
www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocraB, nocj1e10BaTeJbHOCTh U CPOKH BHINOJIHEHUS] AIMUHUCTPATHUBHBIX
npoueayp (AeicTBuii), Tped00BaHMS K NOPSIAKY UX BbINOJHEHUS, B TOM YHCJe
0CO0EHHOCTH BBHINOJIHEHNS] A/IMUHUCTPATUBHLIX NPoLeayp (AeidcTBHi) B
3JIEKTPOHHOU (popMe

3.1. Omnwmcanue  TMOCIEIOBATEILHOCTH  JICUCTBUHA  MPU  MPEIOCTABICHUH
MYHUIIATTAIBHOU YCIyTH

3.1.1. IlpenmocraBieHre MYHMIIMIAIBLHON YCIyTH BKJIIOYaeT B cels CIeAYIOIIue
IPOIICAYPHI:

1) KOHCYJIBTUPOBAHHE 3asIBUTECIIS,

2) IPUHATHE U PETHCTPAIUs 3asSBICHHS,

3) moArOTOBKA pe3y/IbTaTa MyHHUITUIIATLHOW YCITYTH;

4) BBI1aya 3asABUTEIIO PE3yJIbTaTa MyHHUIIUITAILHOU YCITYTH.

3.1.2.  biok-cxemMa TMOCJIENOBATEIbHOCTH JEHUCTBUM MO  MPEIOCTABICHUIO
MYHULIMIATBHOM YCIyTH MpeAcTaBieHa B mpuiioxkeHuu Nel.

3.2. Oka3zaHue KOHCYJIbTAllUN 3asIBUTEIIO

3.2.1. 3asgButens nuyHOo u (wnM) 1o TenedoHy obOpamaercs B Hcmonkom miis
MOJIYYSHUS] KOHCYJIbTAIMKA O TIOPSAJIKE MOTYUYEHUS MYHUITUTIATLHON YCIYTH.

Cekperapp Hcmonkoma OCyIecTBIsICT KOHCYJIbTUPOBAHUE 3asIBUTENISI, B TOM YHUCIIE
o cocTaBy, (QopMe U COJEPKAHHIO JOKYMEHTAIMH, HEOOXOAMMOW JUIsl TOJTy4YeHUs
MYHUITUTIAJTBHOW YCIyTH W TPU HEOOXOJAMMOCTH OKa3bIBAa€T ITOMOINb B 3aIlOJHCHUU
0J1aHKa 3asIBJICHUS.

[Ipomenypa, ycTaHaBiIMBaeMas HACTOSIIUM ITYHKTOM, OCYIIECTBIISICTCS B JICHb
oOpallleHusI 3asiBUTEIIS.

PesynpTaT mporeaypel: KOHCYJIbTAIlMW, 3aMEUyaHUs TI0 CcocTaBy, Gopme ®
COJIep KaHUIO MTPEICTABICHHON JOKYMCHTAIIHH.

3.3. [Ipunartue u peructpanus 3asaBicHUs

3.3.1. 3asgBuTEnb JMYHO IIOJAET MHCHMCHHOE 3asBJICHHE O BbIJaYe CIPaBKHU
(BBINIUCKM), U TPEACTABISCT JIOKYMEHTHI B COOTBETCTBUU C IYHKTOM 2.5 HACTOSIIETO
PernamenTa B ceIbCKMM UCHOJIHUTEIBHBIA KOMUTET.

3.3.2. Cekpetaps McnonkoMa oOCyIIEeCTBIISIET:

MIPUEM U PETUCTPAIUIO 3asBJICHUS B CIICIIUATBLHOM KypHAJIE,

BPYUYEHHE 3asBUTENIO0 KOIUM 3asBJICHHUS C OTMETKOM O JaTe MpuemMa JOKYMEHTOB,
MIPUCBOEHHOM BXOJSIIEM HOMEPE, JAaTE€ U BPEMEHU UCIIOJHEHUSI MYHUIIUNIAIBLHON YCIYTH.

[Ipouenyphl, yCTaHABJIMBAEMBIE HACTOAIIMM ITYHKTOM, OCYILIECTBIAIOTCS B JCHb
oOpallieHust 3asiBUTEIIS.
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Pesynbrar npoueayp: NpuHATOE U 3apETUCTPUPOBAHHOE 3asIBJICHUE.

3.4. [loarotoBka u yTBEp)KJIEHUE 3allPOLICHHBIX JTOKYMEHTOB (TUChMa 00 OTKa3e B
BBIJIaUE)

3.4.1. Cekpertaps McnonkoMa OCyIIECTBISET:

IPOBEPKY HAJINYUS JOKYMEHTOB, IPUJIATAEMbIX K 3asBJICHUIO;

HOJIFOTOBKY IMPOEKTA CIIPaBKH (BBIIMMCKH )IIPY HATMYUH JOKYMEHTOB (CBEJICHUI);

HOJIFOTOBKY IPOEKTa MHCcbMa OO0 OTKa3e B BblAaue MPU OTCYTCTBUU JOKYMEHTOB
(cBeneHumin);

HaIlpaBJ€HUE CIpaBKU (BBINIMCKHA) WM MHCbMa 00 OTKaze B Bblgaue [aBe
CEJIbCKOTO MOCEJIEHUS Ha YTBEPKICHHUE.

[Ipouenypsl, ycTaHaBIMBa€MbIE HACTOSIIUM ITYHKTOM, OCYILIECTBIISIIOTCS B TEUCHHE
JBYX JTHEH C MOMEHTa OOpallleHHs] 3asBUTEIIS.

Pe3ynpTaT npoueayp: NpoeKT CIpaBKU (BBIMTUCKH) WK MHUCbMa 00 OTKa3e B BbIJAYE.

3.4.2. I'naBa ceabCKOro MOCENEHUsI YTBEPKAAET CIPABKY (BBIIUCKY) WIH TUCBMO 00
OTKa3€ B BbIJJaU€ M HAINpaBIsIET cekpeTapto Mcnonkoma.

[Ipouenypsl, ycTaHaBIMBAEMBbIE HACTOSAIIUM IIYHKTOM, OCYIIECTBIISIFOTCS B TEYEHUE
OJIHOTO JHSI C MOMEHTA OKOHYaHUS IPEAbIAYIIEN TPOLETYPHI.

Pesynbrar npouenypsl: yTBep:KJIeHHas CIipaBKa (BbINKMCKA) UM MUCBMO 00 OTKa3e B
BbIIAYE.

3.5. Beijaua 3asButento pe3yiabTaTa MyHUIIUITAIEHOW YCIIyTH

3.5.1. Cexperaps Mcnosikoma BbIJAET 3aIBUTEII0 CIPaBKY (BBIMUCKY) WM THUCHMO
00 OTKa3e B BbIIaye.

[Ipouenypa, ycraHaBiaMBaeMas HACTOSLIMM ITYHKTOM, OCYILECTBIISETCS B JICHb
oOpallleHust 3asiBUTETIS.

PesynbpTaT npouenyp: BblJaHHas CIIpaBKa (BBIITUCKA).

B cinywae oTkaza B TpENOCTaBICHUM MYHUIUIAIBHOW YCIYTd 3asBUTEIb
YBEAOMJISIETCSI TUCBMOM C YKa3aHMEM NPUYMH OTKa3a, a Takke no TenedoHy u (Win)
AJIEKTPOHHOM MOYTE, B TEYEHHE OJHOTO JHSA C MOMEHTA MOJIMMCAaHUs MHChbMa 00 OTKa3ze.

4. Ilopsinoxk u GopMbI KOHTPOJIS 32 NPEAOCTABJICHUEM MYHHIMIIAJIbHON YCIYTH

4.1. KoHTpoJb 32 OJIHOTOM M KQYECTBOM IPEIOCTABICHUS] MYHUIIMNIAIBHON YCIYTH
BKJIIOUAET B ce0sl BBISBICHHWE M YCTpaHEHUE HApYyLIEHUU NpaB 3asBUTENCH, MPOBEICHUE
MPOBEPOK COOIIIOIEHUS MPOIIETyp MPEIOCTABICHUS MyHUIIMNIAIBHON YCIyTH, TIOJTOTOBKY
pemeHuit  Ha geictBus  (Oe37eiicTBHME) JOKHOCTHBIX — JIMI] OpraHa MECTHOTO
CaMOYIIPaBJICHUS.
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dopmamMu KOHTPOJIA 3a COOIOJCHHEM HCIOIHEHHsI aIMUHUCTPATUBHBIX MPOIEAYP
SABIISIFOTCS:

1) mpoBepka ® COTJIACOBAaHHE MPOCKTOB JOKYMEHTOB IO MPEIOCTABICHUIO
MYHULMIIATBHON yCIyTru. Pe3ynbTaToM MpOBEPKU SBISETCS BU3UPOBAHUE MPOEKTOB;

2) IPOBOIUMEBIC B YCTAHOBJIICHHOM IOPSI/IKE IPOBEPKHU BEJICHUS ICIOPON3BOJICTBA;

3) mpoBejieHNEe B yCTAaHOBJICHHOM TMOPSIIKE KOHTPOJBHBIX MPOBEPOK COOIIOACHUS
IpoLEeLyp IIPEAOCTABICHUS MyHULIMIIAIbHON YCIIYTH.

KoHTposbHbIE TPOBEPKH MOTYT OBITh IUIAHOBBIMU (OCYIIECTBISATHCS HA OCHOBaHUU
IOJyTOJIOBBIX WJIM TOJOBBIX IUIAHOB pabOThl OpraHa MECTHOIO CaMOYIIpaBJICHHUS) HU
BHEIUIAHOBBIMU. IIpu mpoBeneHMM NIPOBEPOK MOTYT paccMaTpUBATBCA BCE BOIPOCHI,
CBSA3aHHBIE C MPEIOCTABICHUEM MYHULHUIAIBHON yCIyTU (KOMIUIEKCHBIE TIPOBEPKH), WU
10 KOHKPETHOMY OOpaIeHUIO 3asIBUTENS.

B wmenmsix OCylIECTBIEHHMS KOHTPOJISI 32 COBEpPLICHUWEM JACHCTBUH  TIpH
MPEAOCTABICHUM MYHHUIMNAIBHOW YCIYyTM MW TPUHATHM PEIICHUH PYKOBOJIUTEIIO
Hcnonkoma mpeacTaBisitOTCs CIPABKU O PE3YJIbTaTax MPEIOCTaBICHUS MYHHUIIMIAIbHON

YCIIYTH.
4.2. Texymui KOHTPOJb 3a COOJIOJICHUEM IMOCIEI0BATEIILHOCTH JCHCTBUM,
ONpEICIICHHBIX aAMUHHUCTPATUBHBIMU MpoLeAypaMHU o MPENOCTaBICHUIO

MYHULIMNAIBHOMN YCIYTH, OCYIIECTBIIIETCS pyKoBoAUTENS Mcrionkoma.

4.3. IlepeueHb MJOJKHOCTHBIX JIMI, OCYLIECTBISIIOIIMX TEKYIIUHA KOHTPOJIb,
YCTAaHABJIMBAETCS TIOJIOKEHUSIMU O CTPYKTYPHBIX IOJpa3/IeNICHUsIX OpraHa MECTHOTO
CaMOyIpaBJIE€HUS U JIOJXKHOCTHBIMH PETJIaMEHTAMMU.

[To pe3ynpTaTaM NPOBEACHHBIX MPOBEPOK B CIy4yae BBISIBICHUS HApyLICHUN MpaB
3asBUTEJIC BUHOBHBIC JIMIIA TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOIATENLCTBOM Poccuiickoit denepanni.

4.4. PykoBoaMTENb OpraHa MECTHOTO CAMOYMPABICHHUS HECET OTBETCTBEHHOCTH 3a
HECBOCBPEMEHHOE PACCMOTPEHUE 0OpallleHUH 3asiBUTEIICH.

PykoBoauTtenb (3aMeCTUTENIb PYKOBOJUTENS) CTPYKTYPHOTO MOpa3iesieHHs] opraHa
MECTHOTO CaMOYyIpaBJEHUsSI HECEeT OTBETCTBEHHOCTb 3a HECBOCBPEMEHHOE U (WJIM)
HEHaJIJIeXKallee BBIMOJHEHUE aJMUHUCTPATUBHBIX JACHCTBUM, yKa3aHHBIX B pazjaene 3
Hacrosmero Perimamenra.

JIOJDKHOCTHBIE JIWIA U UHBbIE MYHUIUIIAJIBHBIC CITyKAllUe 3a PEUICHUS U JEHCTBUS
(6e3meiicTBuEe), TpUHUMaeMbie  (OCYIIECTBISIEMbIE) B  XOJE€  MPEIOCTaBICHUSA
MYHULIMIATbHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM IMOPSIJIKE.

5. locyneOHbIi (BHeCy1eOHbII) MOPSIIOK 00:KATT0BAHUS PellieHUd U 1eiCTBUI
(0e3xeiicTBHUSI) OPraHOB, MPEIOCTABISIIOMINX MYHUIMIIAJIbHYIO YCJIYTY, 4 TAKKE UX
TOJKHOCTHBIX JIMI, MyHUIMIAJbHBIX CJIY’KalHX

5.1. TlonmyyaTenu MyHULMMIAIBHOM YCIyTM HMEIOT MpaBO Ha OO0XalOBaHHE B
JIocyaAeOHOM mopsiike AeicTBui (06e3aeiicTBusl) coTpyiHuKkoB Mcnonkoma, y4acTBYIOMIMX
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B MPEJOCTAaBICHUN MyHULIMNAILHON yciyrH, B Mcnosnkom win B COBET MyHUIIUITAIBHOTO
oOpa3oBaHU4.

3asBUTEITH MOKET 00PATUTHCSA € KAITO00M, B TOM YHCIIC B CISAYIOMHNX CIydasx:

1) HapymIeHUue CpoKa pErucTpaliy 3ampoca 3asBUTEISI O IMPEJOCTaBICHUH
MYHULIANIAIBHOUN YCITYTH;

2) HapyIICHUE CPOKa MPEIOCTABICHHUS MYHUITUIAILHON YCITYTH;

3) TpeboBaHNe y 3asgBUTEIS JOKYMEHTOB, HE IMPEIyCMOTPEHHBIX HOPMATHBHBIMH
IIPABOBBIMU aKTamu Poccuiickon Oenepannu, Pecnybnuku Tarapcras,
BepXHEyCIIOHCKOr0 MYHULIMNAIBHOTO pailOHa A NPEAOCTABICHUS MYHUIUIIAIBHOU
YCIIYTH;

4) oTka3 B TIpHEME JOKYMEHTOB, IIPEJIOCTaBICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTUBHBIMM TPaBOBbIMU akTamu Poccuiickoit @exneparuu, Pecnyonuku Tatapctaw,
BepxHEeyCIoHCKOTO MYHHUIIMIIAIIBHOTO palloHa IS MPEIOCTABICHUS MYHUIUANATbHOU
YCIIyTH, Y 3aBUTEIIS;

5) oTKa3 B NPEIOCTABICHUN MYHHUIIUIIAIBHON YCIYTH, €CIM OCHOBAaHHS OTKa3a He
MPEeayCMOTPEHBI (efiepalibHBIMU 3aKOHAMU U MPUHSATHIMU B COOTBETCTBUU C HUMU UHBIMU
HOPMAaTUBHBIMM TPaBOBbIMU akTamu Poccuiickoit @exneparuu, Pecnyonuku TatapcTaw,
BepxHeyCcIOHCKOro MyHUIIUITAIBHOTO PaiioHa;

6) 3aTpeOOBaHKEe OT 3asABUTENIA NPU MPEIAOCTABICHUA MYHUIMITAIBHON YCIyrd
IJIaThl, HE TMPEAYCMOTPEHHOW HOPMATUBHBIMU MPAaBOBBIMH akTamu Poccuiickon
®enepanuu, Pecriyonuku Tatapcran, BepxHeycnoHCKOro MyHUITMTIAILHOTO palioHa;

7) otka3 Mcmonmkoma, [IOKHOCTHOTO Jidiia VMcmonkomMa, B HCHPAaBICHUU
JIOMYIIIEHHBIX OIMEYaTOK W OHIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEIOCTaBICHUS
MYHULIMOATBHON YCIYTHM JOKYMEHTaX JIMOO HapyIIeHUE YCTaHOBJIEHHOI'O CpOKa TaKHUX
VCIIPABJICHUM.

5.2. ’KanobGa momaercs B NMUCbMEHHOW (GopMe Ha OyMaKHOM HOCUTEJE WU B
AIEKTPOHHOM (hopMme.

Kanoba moxxer ObITH HampaBieHa mo mourte, yepe3 MODII, ¢ wucnoib3oBaHHEM
MH(})OPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHON cetu "MHTepHer", oduuuaibHOro caidta
Bepxneycinonckoro wmynuiunaneHoro pariona (http://  verhniy-uslon. tatarstan.ru.),
EauHoro moprana rocymapCTBEHHBIX W MyHHUIIMTIANBHBIX yciyr Pecmybnmuku Tartapcran
(http://uslugi.tatar.ru/), Enuroro mopTajia ToCyJapCTBEHHBIX W MYHHMIUMAIBHBIX YCIYT
(bpynkuuit) (http://www.gosuslugi.ru/), a Takke MOXET OBITh NPUHATA TPU JTUIHOM
MpueMe 3asBUTEIIS.

5.3. Cpok paccMOTpeHHS Kano0bl - B TSUCHUE TATHAANATH PabOUnX JHEH CO THS ee
peructpaniuu. B cimydae  oOkanmoBaHusST  OTKa3a  OpraHa, IMPEIOCTaBISIONIECTO
MYHUIUMIIAUIBHYIO  YCIyTry, JOJDKHOCTHOTO  JIMIIA  OpraHa, MpeAoCTaBIISIIOIIETO
MYHUIIMNANIBHYIO YCIYry, B IMpUEME JOKYMEHTOB Yy 3asiBUTENs JHOO B HCHpPABICHUU
JOMYIIEHHBIX ONEYaTOK W OWMOOK WM B cllydae OO0XKaJlOBaHUSA HapyILIEHUs
YCTAHOBJICHHOT'O CPOKA TaKUX MCIPABJICHUN - B TEUECHUE MATH pabouyux AHEH cO JHS ee
pEerucTpauum.
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5.4. Kayob6a nomkHa coepKaTh CIEAYIONTY0 HH(DOPMAITHIO:

1) HamMeHOBaHME OpraHa, MPEIOCTABIAIONIETO YCIYTy, TOJDKHOCTHOTO JIMIA
Oprana, MpeIOCTABIAIOIIETO YCIYTy, HJIA MYHHUIMIIAIBLHOTO CIYXKallero, pPeUIeHHUs |
neicTus (6e37eiicTBIE) KOTOPBIX 00XKATYIOTCS;

2) damunuto, UMs, OTYECTBO (TOCJIEIHEE - MPU HAIUYMH), CBEJACHUS O MECTe
KUTEIBCTBA 3aBUTENS - (PU3MUECKOro JIMIa JTUOO HAaUMEHOBAHHE, CBEACHHUS O MECTE
HAXOXICHUS 3asBUTENS - IOPUIUYECKOTO JIMIA, a TakKe HOMep (HoMepa) KOHTAaKTHOIO
tenedoHa, aapec (ampeca) dJACKTPOHHOW MOYTHI (MPU HAJIWMYKMHM) M MOYTOBBIM ajapec, Mo
KOTOPBIM JIOJKEH ObITh HaIIpaBJIeH OTBET 3asIBUTEIIIO;

3) cBenmeHus o0 OOXKaTyeMbIX pEHICHUAX W JeUCTBUAX (Oe3/eCTBUU) OpraHa,
MPEIOCTABIAIONIETO0  MYHHUIMMNAIbHYIO  yCIOyry, JOJDKHOCTHOTO  JIMIIa  OpraHa,
MPEIOCTABIIAIONIET0 MyHUIIUIIATIBHYIO YCIIYTY, MU MYHUIIUTIATBHOTO CITYKAIllero;

4) noBonmbl, HA OCHOBAaHWU KOTOPHIX 3asBUTEIh HE COTJACEH C pEIICHHEM U
nericteueM (Oe3AeiicTBHEM) OpraHa, MPEAOCTABISIONIETO YCIYry, MOJLKHOCTHOTO JIUIa
Oprasa, Ipea0CTaBISAIONIETO YCAYTY, WM MyHHUITUIATBHOTO CITY>KaIIero.

5.5. K xanobGe Moryt ObITh NPUIIOKEHBI KOMUH JOKYMEHTOB, MOATBEPKIAIOLINX
M3JI0’KEHHBIE B jkajio0e o0cTosITeNnsCTBA. B TakoM citydae B skano0e MPUBOIUTCS TEpEUCHb
MpUJIaraeMbIX K HEM IOKYMEHTOB.

5.6. JKayio6a moanuceIBaeTCs MOIABIIUM €€ MOTydaTesIeM MYHULIUITATIbHON YCIYTH.

5.7. Tlo pe3ynpTaTaM paccMOTpeHHUs >KajoObl pykoBoauTenb Mcmonkoma (riaBa
MYHUIIUTIATIBHOTO paiioHa) MPUHUMAET OJHO U3 CIETYIONINX PEIICHHIA:

1) yaoBieTBopsieT kajno0y, B TOM 4ucie B (OpME OTMEHBI MPUHITOrO pEHICHUs,
UCIIpaBJICHUS JOMYIICHHBIX OPraHOM, MPEJOCTABIISIIONIUM YCIyTy, OMEYaTOK U OIMHUOOK B
BBIAHHBIX B pe3yJbTaTe MPEAOCTaBICHUS YCIYyTH JOKYMEHTaX, BO3BpaTa 3asBHUTEIIO
JCHEKHBIX CPENICTB, B3UMAHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHBHBIMH MPABOBBIMH
aktramu Poccuiickoit ®denepanuu, HOPMATHUBHBIMH MPaBOBbIMU akTamu PecnyOnuku
TarapcraH, a Takke B MHBIX (popmax;

2) OTKa3bIBAET B YAOBICTBOPEHUH KaTOOBI.

He mo3mnee mHs, clemyromero 3a JHEM TPUHATHS pEIICHHUS, YKa3aHHOTO B
HACTOAIIEM IyHKTE, 3asSBUTENIO B MUCHBMEHHOW (GOopMe M TO KEIAHWUIO 3asBUTETS B
AIIEKTPOHHOM (hOpME HAMPABIISIETCSI MOTUBHUPOBAHHBIN OTBET O PE3YJIbTATaX PACCMOTPEHUS
KAIOOBI.

5.8. B cinyyae ycTaHOBJIEHHS B XOJ€ WM MO pe3ysbTaTaM PacCMOTPEHUS KaloObl
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO TMPABOHAPYIIECHUS WM  TPECTYIICHUS
JIOJDKHOCTHOE  JIMLIO, HAJEJIIEHHOE IMOJIHOMOYHUSIMH 10  PAacCMOTPEHHUIO  Kajo0,
HE3aMe NI TEILHO HAMPAaBIISIET UMEIOIIUECS MaTepralbl B OPTaHbl IPOKYPaATYyPHI.



[Tpunoxenue Nel

bnok-cxema Imponccca nmpeaoCTaBJICHUA MYHHHHHaHLHOfI YCIyIu

3adBUTENb NI02CT 3asBIEHHE O
TPEOCTABICHHH
MYHULUTIATBHOM YCIyTH H
TIPEOCTABIAET 10KYMCHTHI B
COOTBETCTBHH C 1. 2.5

A 4

v

Cexperaps Henonkoma
TIPOBEPALT AOKYMEHTbI B
COOTBETCTBIM C MYHKTOM 2.5
HacToAwero PernameHta.
MpoBepAET HAAMYMA OCHOBAHMI
ANA 0TKa3a B np1eme
[AOKYMEHTOB, MPEAYCMOTPEHHbIX
n. 2.8 HacToAwero PernamenTa.

3asBIeHHe 1
JIOKyMEHTEI

[TpoexT macsMa
00 oTkaze

Ja Cexperaps Menonkoma
v TIO/TOTAB/HBACT MPOEKT MHChMa 00 R
Cexperaps Hemomkoma ITpoexr OTKa3€ B BbIJAYE TPH ()UTcchTBHH 4
TOJTOTABIHBACT MPOEKT CIIPABKH CTIpaBKH AOKYMTOB (cBeeii)
(BBIMHCKH)PH HATHYHH (BbimicKH)
JOKYMEHTOB (CBezeHi) \/f\
Y1BepiIeHHAS
y CripaBka
['n1aBa CeNbCKOTO MOCENeHNS (bimrcKa) mwH
YTBEPIKIACT CTIPABKY (BEITHCKY) THCHMO 00
HITH TIHCHMO 00 0TKa3e B BIAUE 0TKa3e B
BHIIAYE
]
Cexperapb cembexoro Beinannas
HcronkoMa BBIACT 39BHTENH CTIpaBKa
CrIpaBKy (BBIMTHCKY) MM TTHCHMO (BbimrcKa)
00 0TKa3e B BhIAAUE

0
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IIpunoxenue
(cripaBoYHOE)

PexkBU3UTHI AOJZKHOCTHBIX JIMIl, OTBETCTBCHHBLIX 34 MMPEA0OCTABJICHUE
MYHl/IHI/IHaJIbHOﬁ YCIOYIra 1 oCymeCTB/JIAIOIHUX KOHTPOJb €€ UCITOJTHEHUSA,

HcnonkoM BepxHeycCJI0HCKOI0 CeJIbCKOro nmocejeHusi BepxueyciaoHcKoro
MYHHMIUNIAJBHOIO paiioHa

J1omKHOCTD Tenedon DJIEKTPOHHBINA ajipec
PyxoBoautens Mcnoakoma- 2-18-73 L.R.husainov@tatar.ru
Cekperapp Hcnonkoma - 2-18-73 vyacheslav.rakov@tatar.ru

Cosert BepxHeycJIOHCKOI0 MyYHHMIMIIAJIBHOIO pailoHA

J1OJDKHOCTB

Tenedon

DIIEKTPOHHBIN aIpec

BamecTuTelNb [ J1aBa mocejcHus-

2-14-57

vyacheslav.rakov@tatar.ru
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Ipunoxenune Ne 5

K MOCTAHOBJIEHHIO
HcnoJHUTEIbHOT0 KOMHTETA
BepxHeycii0HCKOTO
CeJIbCKOr0 NOceJIeHUs
BepxHeyci0HCKOTO
MYHUIIUNIAJIBHOTO paiioHa

ot 04 aBrycra 2016 r. Nel8

AJIMUHUCTPATUBHBIN pPerjaMeHT NPea0CTaABIeHUs] MyHUIIUNIAJIbHOM YCJIYTH MO
CBH/IETEJIbCTBOBAHHUIO BEPHOCTH KONMH JOKYMEHTOB M BbINNCOK W3 HUX

1. O01ue moJ10KeHUus

1.1. HacTosiumii aAMUHUCTPATUBHBINA PETIAMEHT MPEAOCTABICHUS MYHUIIMIAIbHON
yciuyrd (nanee — PernmameHT) ycTaHaBiIMBAeT CTaHAAPT M MOPSAOK MPEIOCTABICHUS
MYHULIMIATBHON YCIYyTd TI0 CBUIETEILCTBOBAHUE BEPHOCTHU KOMUU JOKYMEHTOB U
BBINTMCOK M3 HUX (J1ajiee — MyHULIMITAJIbHAS YCIIYTa).

1.2. TlomyyaTeny MYHUIUNATBLHOW YCIyru: (QU3MYECKHUE U IOPUAWYECKUE JIHIA
(manee - 3asBUTEID).

1.3. MynHununaiapHasi yciayra MNpeIOCTaBIsICTCS HCIOIHUTEIbHBIM KOMUTETOM
BepxHEyCIIOHCKOIO CENbCKOTO MOCENeHUsI BepXHEYyCIOHCKOr0 MyHUIMIIAIBHOTO palioHa
Pecniy6nuku Tatapceran (nanee — Mcnonkom).

HcnonHuTens  MyHUIMNAIBHOM  yciayrd -  VICIONMHUTENBHBIM ~ KOMHUTET
BepxHEeyCIIOHCKOIO CEIBCKOTO MOCEIEHUS.

1.3.1. Mecto HaxoxaeHue ucnoikoma: (c.) Bepxuuit ¥Ycnon, yiu. Uexosa, 1. 54.

Mecto naxoxaenust Otaena: (c.) Bepxuuit Ycion, yin. Uexona, 1. 54.

['paduix paboThI:

[TonenensHuk — atHuna ¢ 8.00 go 16.00.
cy606ota ¢ 8.00 7o 12.00
BockpeceHnbe — BBIXOIHOM.

Bpemsi mnepepbiBa Uit OTAbIXa W TUTAHUSI YCTAHABJIMBAETCS IpPaBUIAMHU
BHYTPEHHETO TPYAOBOTO PaCIOpsIIKa.

CnpaBounsiii Tenedon 2-18-73.

[Ipoxo/ 1o TOKyMEHTaM yAOCTOBEPSIOIIUM JINYHOCTb.

1.3.2. Aapec oduimanbHOr0o caiiTa MyHHIIUTIAIBHOTO paiioHa B MHGOPMAIIMOHHO-
TeJIEKOMMYHUKaIMOHHOM cetn «MHTepHe™ (manee — ceth «MuTeprer»): (http:// verhniy-
uslon. tatarstan.ru.).

1.3.3. adopmarys 0 MyHULIUMIIATBHON YCIyTe MOXKET OBbITh MOJIyYeHa:

1) mocpencTBOM WH(POPMAIMOHHBIX CTEHIOB, COJCPXKAIIMX BHU3YAIBHYIO U
TEKCTOBYIO MH(OpPMAIMI0O O MYHUIMIAIBHOW yCIIyre, paclojOKEHHbIX B MOMEIICHUSIX
Hcnonkoma, 17151 pabOThI € 3asIBUTEISIMU;
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IpU YCTHOM OOpAILEHUH - TUYHO UITH 1O TenedoHy;

IpU MUCBMEHHOM (B TOM 4ucJje B (opMe JIEKTPOHHOTO IOKYMEHTa) OOpalieHuu —
Ha OyMa)KHOM HOCHTEJIE TI0 M0YTE, B 3JIEKTPOHHOU (POopME 1O 3IEKTPOHHOM MOUTE.

1.3.4. Uudopmarus 1Mo BompocaM MPEIOCTABICHUS MYHUIMIAIBLHON yCIyTU
pasmemaerca McmoiakoMoM Ha OQUIMAIbHOM CcaiTe MYHUIUNAIBLHOTO paiioHa M Ha
MH(GOPMAIIMOHHBIX CTeHIaX B omelneHusx Mcnonkoma aiis paboThl ¢ 3asiBUTEIISIMU.

1.4. [IpengocraBiieHre MyHUITUTIATILHON YCIYTH OCYIIECTBIISIETCSI B COOTBETCTBUH C:

['paxxnanckum kogekcoMm Poccuiickoit @enepanuu (yactb nepsas) ot 30.11.1994 No
51-®3 (nanee — ['pK P®) (Cobpanue 3akonoaarenbctsa PO, 05.12.1994, Ne 32, c1.3301);

Hanoroseim  koaexkcom Poccuiickoit denepannu (dacts BTopas) ot 05.08.2000
Nell17-®@3 (manee — HK P®) (Cobpanme 3akonomatenbctBa PD, 07.08.2000, Ne32,
ct1.3340);

OcHoBamu 3akoHonarenbeTBa Poccuiickoit denepannu o Hotapuate ot 11.02.1993
Neo 4462-1 (nanee — Ocnosbl) (Benomoctu CHJl u BC PO, 11.03.1993 Ne 10, c1.357);

®denepanbHbiM  3aKk0HOM 0T 06.10.2003 No 131-d3 «O6 00mMX MNpUHITUIIAX
OpraHu3allMid MECTHOro camoymnpaieHus B Poccuiickoit ®enepauun» (mgaiee —
®enepanbubiii 3akoH Nel31-D3) (Cobpanue 3akoHomarenbctBa PO, 06.10.2003, Ne40,
cT.3822);

[Ipukazom Muniocta Poccun ot 10.04.2002 Ne 99 «O6 ytBepxkaenuu Ddopm
pEECTpOB ISl PETUCTPAlMM HOTAPUAJTIbHBIX JIEUCTBUN, HOTApUAIbHBIX CBUAECTEILCTB U
YAOCTOBEPUTEIBHBIX HAAMUCEN Ha CAEIKAX U CBUJIETEIbCTBYEMBIX JOKYMEHTax» (Jajee —
npuka3 Ne 99) (broyieTeHb HOPMATUBHBIX aKTOB (PeAePATbHBIX OPTaHOB HCIIOJHUTENBHOM
Biactu, Ne 20, 20.05.2002);

[Tpukazom Muntocta Poccun ot 27.12.2007 Ne256 «O06 yrBepxkaennn MHCTpyKumu
O TIOpSIIKE COBEPIICHUS] HOTApUAIbHBIX JEUCTBUU TJIaBaMM MECTHBIX aJMUHHUCTpALUM
MOCEJEHUH W  MYHUIMOAIBHBIX PAllOHOB W  CHEHUAIBHO  YIOJIHOMOYEHHBIMHU
JNOJDKHOCTHBIMH  JIMIIAMH  MECTHOTO CaMOYIPaBJIEHUS MOCEIEHU W MYHULUNAIbHBIX
patioHoB» (manee — npuka3 Ne 256) (Poccwuiickas razera, Ne 3, 11.01.2008);

[Tpukazom denepanbHoro kazHaueiictBa oT 30.11.2012 Nel9n «O06 yTBepkaeHUH
Mopsiika BEACHUS TOCY/IapCTBEHHONW WH(MOPMAIIMOHHONW CHUCTEMBI O TOCYAApCTBEHHBIX U
MYHUIIMTIATBHBIX TIaTexax (nanee — mpuka3 Nel9n) (bromeTeHh HOPMATHBHBIX aKTOB
(dhenepanbHBIX OPraHOB UCIIOTHUTEILHOM BiaacTy, Nel, 07.01.2013);

YcraBoM  BepXHEYCIOHCKOrO  CEIIbCKOrO  IOCENIeHUusT  BepXHEyCIIOHCKOro
MyHUIMNadbHOrO pailona PecnyOnuku Tartapctan, mnpunstoro Pemennem CoBera
BepxHeyCclIOHCKOTro CeNbCKOTO noceiaeHus: BepXHeyClnoHCKOro MyHUIMIIAIBHOTO paioHa
oT 30.06.2005 Ne8 (nmanee — Ycran);

[TonoxenueM 00 MCHOJHUTEILHOM KOMHUTETE BepXHEYCIOHCKOro CelbCKOro
noceneHus BepXHEYCIOHCKOrO0 MYHULHNAIBHOTO paiioHa, or 21.12.2005 Ne23,
yTBepkaeHHbIM  Pemennem CoBera BepXHEYCIOHCKOTO — CEIbCKOTO  MOCEJICHUS
BepxHeycrnoHckoro MyHUIMIaabLHOTO paiiona (nanee — [lonoxenne 06 MK).

1.5.B Hacrosimiem PernmaMeHTe UCHONB3YIOTCS — CIEAYIOINIME TEPMHUHBI U
ONPEIETCHUS:

Komus nokymeHTa — IOKYMEHT, IMOJTHOCTBIO BOCIPOU3BOJAIINN HMHPOPMAIIUIO
MOUIMHHUKA IOKYMEHTA U €ro BHEITHUE MTPU3HAKU, HE UMEIOIINN FOPUANYECKON CUJIBI;
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JIOKYMEHT — MaTepHalIbHbII HOCUTENb C 3apUKCUPOBAHHOIN Ha HEM B JIt000#1 opme
uHpopManmeil B BHUJE TEKCTa, 3BYKO3alMCH, HU300pakeHUs W (WIM) HUX COUYETaHUS,
KOTOPBIN UMEET PEKBU3UTHI, TIO3BOJISAIOLIUE €r0 WACHTU(PUIIMPOBATh, U NPEAHAZHAYEH IS
nepeJayd BO BPEMsI U B IPOCTPAHCTBE B LENSIX OOUIECTBEHHOIO HCIOJIb30BAaHUS U
XpaHEHHS],

Belncka — BOCHPOM3BEACHUE 4YacTHM JOKYMEHTA, HAIpUMEp, BBIIMCKA U3
OAHKOBCKOTO cUeTa KJIIMEHTA MOKA3bIBAET COCTOSIHUE CUETa HA ONPECICHHYIO 1aTy.

B nactosimem PermameHTte moj 3asiBIEHHUEM O NPEIOCTABICHUM MYHULUIAIBHOU
yCIyru (Zajee - 3asBJICHUE) MOHUMAETCS 3ampoc O MPEAOCTABICHUH MYHULHUIAIbHOM
yeayru (m.2 cr.2 ®@enepansHoro 3akoHa otr 27.07.2010 Ne210-®3). 3asBienue
3aMoJHIETCA B MPOU3BOJBHON ¢opMme, 1Mo 00pasily, YTBEPKICHHOMY MOCTAaHOBICHUEM
Hcnonkoma Wik Ha CTaHAAPTHOM OJIaHKE.
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2. CTaHnaapT npeaocTaBjieHUs MyHUIMIAJBHON yCIyru

HaumeHnoBaHue TpeOOBaAHUSA K
CTAaHAAPTY NPeA0CTABJICHUS
MYHHIMNAJIbHOH YCJIYTH

Coaep:xxanue TpeOOBAHMI K CTAHAAPTY

HopMaTuBHBIA aKT,
YCTAaHABJIMBAIOIIMH YCJIYTY
WM TpeOoBaHue

2.1. HaumeHoBaHNe MyHHUITUTATBHOMI CBUETENBCTBOBAHNE BEPHOCTH Komud  J0KymMeHTOB H|['pK P®;
yCIIyTU BBINIMCOK U3 HUX ITpukaz No 256
2.2. HaumeHoBaHue oprasa, HcnonHuTenbHbli KOMUTET BeEpXHEYCIOHCKOrO CeNbCKOro | YCTas;
HENIOCPEICTBEHHO rocesieHus1 BepxHeycioHCKOro MyHUUMNanbHOro paiiona PT. [Tomoxenne

[IPEIOCTABIAIOIIEr0 MyHULIUIIAIBHYO
yenyry

2.3. Onncanue pe3ynbTara
MPEI0CTABICHUS] MYHUIIUTIATHHON
yCIyTH

CoBepiienue HOTapUAIBHBIX NEUCTBUI 10
CBHJIETEJIbCTBOBAHUIO BEPHOCTU KOIHM JOKYMEHTOB M BBIIIACOK
U3 HUX.

OTka3 B COBEpPUICHWHM HOTAPUAIBHBIX JEHUCTBUM 11O
CBHJIETEJIbCTBOBAHUIO BEPHOCTHU KOIHM JOKYMEHTOB M BBIITMCOK
U3 HUX .

2.4. Cpok mpenocTaBICHUS
MYHHUITUTIATHBHOU YCITYTH

CBUIETENLCTBOBAHNE BEPHOCTH KOMUH  JOKYMEHTOB U
BBIITUCOK M3 HUX OCYIIECTBIIACTCS B TEUEHWU OJIHOTO 4Yaca, C
MOMEHTa OOpalIeHHs.

2.5. UcuepnbiBatomuii nepeveHb
JTIOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBUU C 3aKOHOJATEIHHBIMU
17001 WHBIMU HOpPMaTHUBHBIMU
IPaBOBBIMU aKTaMu TUTST
IPEI0CTAaBICHUS MYHHIIMTTATEHOU
yCIyTd, a TaKXkKe  YCIyr, KOTOpbIe
SIBJISIIOTCS HEOOXOIMMBIMU U

1) [lacnopT WM JOpyrue JOKYMEHTHI,
JIMYHOCTH 3asIBUTEIIA.

2) JIokyMeHTBI, TPEICTaBJIICHHBIC JUIS CBUACTCIIbCTBOBAHUS
BEPHOCTH KOMHMH WJIM BBIMMCOK M3 HHUX, OOBEM KOTOPBIX
OpeBbIIaeT  OAWH  JIUCT,  JIOJDKHBI ~ OBITb  MPOUIMTHI,
IPOHYMEPOBAaHbl U CKPEIUIEHBI OTTUCKOM MEYaTH OPTaHU3alNH,
OT KOTOPOM UCXOAAT JOKYMEHTHI

YA0CTOBEPSIOIINE

ITpukaz Ne256
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00s3aTCILHBIMHA Ml IPpCAOCTABJICHUA
MYHUIUIIAJIBHBIX YCIYT, ITOMJICKAITNX
MNPCACTABJICHUIO 3aIBUTCIICM

2.6. UcuepmbiBaromuii EpPEYECHb
JTIOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBUHM C  HOPMATUBHBIMHU
IPABOBBIMU aKTaMu TUTST
IPEI0CTABICHUS MYHHIIMITATEHON
yCIyTH, KOTOpblE  HAaXoAsATCs B
pacrnopsHKeHUU roCy/1apCTBEHHbIX
OpraHoB, OpraHoB MECTHOTO
CaMOYIpaBJICHUS U UHBIX
OpraHM3alii U KOTOpbIE 3asBUTEIb
BIIpaBe MPEJCTABUTH

[Tomyuatorcs B pamKax MEKBEIOMCTBEHHOTO
B3aMMOJICHCTBUS:
CBenenust 00 ymiare ToOCyJapCTBEHHOW TMOIUIMHBI U

HOoTapuaibHOTO Tapuda (mocine BBeaeHus B naeiictue [MC
['™MII)

IIpukas 191

2.7. Ilepeuenn OpraHoB
rOCyJIapCTBEHHOM BJIACTH (OpraHOB
MECTHOTO CaMOYMpAaBJICHUsI) U UX

CTPYKTYPHBIX MOJIpa3ACICHU,
COTJIaCOBaHUE KOTOPBIX B Clydasx,
NPEAYCMOTPEHHBIX ~ HOPMAaTUBHBIMU

MPaBOBBIMU aKTaMH, TpeOyeTcs yis
MPEIOCTABJIEHUS] YCIIYTU U KOTOPOE
OCYILECTBIISETCS OpraHoM,
MIPEIOCTABISIOIUM MYHHUIUITAIBHYIO

CormnacoBanue He TpeOyeTcs.

yenyry

2.8. HcuepnbiBaroliuii  MepeyEHb 1) TTogava JOKYMEHTOB HEHAJICHKAIIUM JIHIIOM;

OCHOBaHMM [JI1 OTKa3a B IIpUEME 2) HecooTBeTCTBHE MPEACTABICHHBIX JTOKYMEHTOB IEPEUYHIO
JOKYMEHTOB,  HEOOXOIUMBIX IS | JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 HacTosero Pernamenra;
MPEIOCTABJIEHUS MYHULUIIAJIIBHON 3) B 3asBiieHMH M MpHIaracMbIX K 3asBJICHHUIO JOKyMEHTaX
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YCIIyTH UMEIOTCS HEOTOBOPEHHBIE UCIIPABJICHMS, CEPbE3HBIC
NOBPEXKICHNSA, HE IO3BOJIOIINE OJHO3HAYHO HCTOJIKOBATh HX
coJiepKaHue

2.9. HcuepnplBalOmMil  INEPEUYECHb OcHoBaHuUs JJI1 MPUOCTAHOBIIEHUSI NPEIOCTABIEHUS YCIyTU

OCHOBAaHMW [JI1 IPUOCTAHOBJICHUS | HE PEyCMOTPEHBI.

WIM OTKaza B  IPEIOCTaBICHHUU OcHoBaHH UIs1 OTKa3a:

MYHULHANAIBHON YCIIyTH

1) CoBepiiieHrE TaKOTO JEHCTBUS IPOTHBOPEUYHT 3aKOHY

2) JleficTBHE MOMJICHKUT COBEPIICHUIO JIODKHOCTHBIM JIUIIOM
OpraHa MECTHOTO CaMOYIIPABJICHUSI JAPYrOro IMOCEJICHHUS WIH
MYHULUNAIBHOTO paiioHa (IPUMEHUTENBHO K MPHUHATHIO MEpP K
OXpaHE€  HACJEACTBEHHOI0 HMYIIECTBA M B  CIy4asx
HEO0OXOMMOCTH MEp MO YIPABJICHUIO UM) UM HOTAPUYCOM

3) C mpocw0oii O COBEPIICHHU HOTAPUAILHOTO JCHCTBUS
oOpaTwiicsl TpaXJaHWH, MPU3HAHHBIM CyJOM HEAEeCHOCOOHBIM
WIM OrPAHMYEHHO JI€eCIOCOOHBIM, JHOO NpPEICTaBUTENb, HE
UMEIOITUN HEOOXOIUMBIX TTOJTHOMOYUINA

4) Cnenka He COOTBETCTBYET TpeOOBaHUSIM 3aKOHA

2.10.ITopsinok, pa3smep W OCHOBaHUS

B3MMaHUs rocyaapCTBEHHOM
MOUUIMHBl ~ WIM  WHOM  IUIATHlI,
B3UMAacMOW  3a  IIPEIOCTABJICHUE
YCIYTH

MynununanbpHasi yciayra 3a COBEpIICHHE HOTApUAIIbHBIX
JNEeWCTBUH OKa3bIBaeTCS Ha IUIATHOM (BO3ME3JHOI) OCHOBE.
['ocynapcTBeHHas MONUIMHA YIJIAYMBAETCS B pa3MeEpeE:

CBUIETENbCTBOBAHUE BEPHOCTH KONMUK  JOKYMEHTOB U
BBITTUCOK W3 HUX — 10 pyOseit 3a cTpaHuIly KOMUNA TOKYMEHTOB
WJIU BBITIUCOK U3 HHUX.

CBuaeTensCTBOBAHUE MOIMHHOCTH TOAMUCH:

Ha 3asBJICHUAX M JIPYTUX JAOKYMEHTax 93a HCKIIOUYECHHEM
OaHKOBCKUX  KapTOYeK M  3adBJICHUH O  pPErucTpaluu
ropunuueckux yimi) — 100 pyOnei;

Ha 0AHKOBCKMX KapTOUKax M Ha 3asBJICHUSX O PETHCTpAIMU
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IOPUJIMYECKOTO JIuIa (C KaKI0T0 JIUIIA, Ha KaXKI0OM JOKYMEHTE) —
200 pyOuieii.

3a HOTapHAIbHBIEC JICUCTBHS, COBEPIIAEMBIC BHE IMOMEIICHUS
HCTIOJTHUTEIBHOTO KOMUTETA CEIIbCKOTO MOCEJICHMUS,
rOCyJapCTBEHHAsl  IMOLLIMHA  yIUIAYMBAETCd B pa3Mepe,
YBEIIMYEHHOM B TTOJITOPA pasa.

JIproTel Mo yrare rocy1apCTBEHHON MOIUIMHBI YCTAHOBJICHBI
nyHktamu 1.2, 4, 44 ctareun 333.38 HK P® yvacte 2

2.11. Iopsinok, pa3mep U OCHOBaHUS
B3UMAaHHMS TUIATHI 3a TIPEIOCTABICHUE
YCIIYT, KOTOPBIC SBISIOTCS
HEOOXOMMBIMH M 00s13aTEIbHBIMU
JUISL TIPEAOCTABICHUS YCIYTH,
BKJTFOYast TH(OPMAITHUIO O METOIUKE
pacudeTa pa3mepa TakoM IJIaThl

[IpenocraBiieHre HEOOXOMUMBIX M 00S3aTEIbHBIX YCIYr HE
TpedyeTcs

2.12. MakcuManbHbII CPOK OKUIAHHS
B ouepend MpH IMojade 3amnpoca o

[logaua 3asBIEHUS HA MOJYYEHHE MYHULUMAIBHON YCIyru
IIPU HAIMYUHU OYepean - He Oosiee 15 MUHYT.

MIPEIOCTaBICHUN MYHUITUTIATBHOM [Tpu MOTYYCHU N pe3ynbTaTa MIPEI0CTaBICHUS
YCIIYTH ¥ TIPH TOJYyYEeHUU Pe3yibTaTa | MyHUIIMITAIbHON YCIYTH MAaKCUMAJIbHBIM CPOK OXXHIAHHS B
peAOCTaBICHUS MYHUIIUITATBHBIX | 0O9€peId HE TOJDKEH MPEBBIIATh 15 MUHYT

yCIyT

2.13. Cpox  perucrpamuud  3ampoca B TeuyeHue o1HOTO JHS C MOMEHTA MOCTYILJICHUS 3asBJICHUS
3asBUTEIIS 0 MPEeI0CTaBICHUN

MYHULHANIAIBHON YCIYTH

2.14. TpeOGoBaHus K MOMEIICHUSIM, B
KOTOPBIX pEeA0CTaBISACTCS
MyHULIMNANbHAsL yClyra, K MeCTy
OXKHUJIaHUSI W TIpUeMa 3asiBUTEJICH, B
TOM qucyue K 00€eCTeYeHU0

[IpenocTaBienne MyHUIIUTIATLHON YCIIYTH OCYIIECTBIISCTCS
B 3[aHUSX U TOMEMICHHUSX, 000PYyI0BAaHHBIX MPOTUBOIOKAPHOU
CUCTEMOM M CUCTEMOM MOXKapOTYIICHHSI, HEOOXOJUMOI1 MeOeIbIo
1t 0OPMIICHHSI TOKYMEHTOB, HHPOPMAIIHOHHBIMH CTEH/IAMH.

Ob6ecnieunBaeTcsl OECIPENSITCTBEHHBIN TOCTYIT MHBAJIUJIOB K
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JOCTYITHOCTH JUISt VHBAJIUJIOB
YKa3aHHBIX 00BbEKTOB B COOTBETCTBUU
C 3aKoHOIaTeJILCTBOM Poccuiickon
@enepanuy 0 COLMAIBHOM 3allUTE
WHBAJIMJIOB, pPa3MEILECHUIO 51
0(OPMIICHUIO BU3yaJIbHON, TEKCTOBOM
U MYyIbTUMEAUMHON HHPOpPMAIUU O
MOpSIIKE  TPEIOCTaBICHUS  TaKHX

yCIIyT

MECTy TMpPEAOCTaBICHUS MYHHUIMNAIBHOW ycayru (yZoOHbIN
BXO/I-BBIXO/I B TIOMEIICHUS U MEpEMEIIEHNE B UX Mpeiesax).

BusyainbHasi, TEKCTOBasi U MyJIbTUMEANITHAS HHGOpMAIUS O
NOPSJIKE NPEIOCTABICHUS MyHUIIUNATBHONW YCIYTH pa3MeniaeTcs
B YAOOHBIX IJs 3asBUTENEH MeCTax, B TOM YHUCJIE C YYETOM
OTrpaHUYECHHBIX BO3MOKHOCTEN MHBAJIUIOB

2.15. Tlokasarenun JOCTYMHOCTH U
KayeCTBA MYHHUIIUNAJIBHOU YCIyTH

Iloka3zaTensamu AOCTYIIHOCTH M KadCCTBa IIPCAOCTABJICHHUA
MYHHHHHaJIBHOﬁ YCIYT'H ABJIAIOTCA:

1) coOmtogeHue CpOKOB MpUeMa M PaCCMOTPEHHUS
JIOKYMEHTOB;
2) COOJTI0/IeHUE Cpoka MOJTYYEHHUS pe3yJbTara

MYHULHANIAIBHON YCIIYTH;

3) Hamuuue TnpeneaeHTOB (0OOCHOBAHHBIX Kajdo0) Ha
HapylieHne AJMHHHCTPATHBHOTO PETJIaMEHTa, COBEPIICHHBIX
MYHUIIATIAJBHBIMU CITY>KAIIUMHU.

2.16. OCoOOEHHOCTH TIPEIOCTABICHUS
MYHHITUIATBHOM YCIIYTH B
AJIEKTPOHHOU (hopme

KoHncynpTanuio o mnopsake NOJydyeHUus MYHHUIMNAIbHOU
yCIyrd B D3JEKTPOHHON (opmMe MOXHO TMOJIYYUTh 4Yepes
Nuteprer-npuemMuyro unu uepe3 [lopran rocymapCTBEHHBIX U
MYHHUITUTIATBHBIX yenyr PecniyOonuku TaTtapceran.

B ciyuae, ecnu 3aKk0OHOM MpeaycCMOTpEHa Mojjaua 3asBICHUS
O TPEIOCTAaBICHUU MYHUIUNAIBHON YCIyTH B 3JIEKTPOHHOMN
dopme 3asBieHue nogaerca uepe3 Ilopran rocynapcTBEHHBIX U
MYHUIMIATBHBIX yeiayr Pecnyomuku Tarapcran (http://uslugi.
tatar.ru/y wmm EnpusHeii  nmoprtan rOCYJapCTBEHHBIX H
MYHHIHNATBHBIX yeuyr (bynakiuit) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTas, nocJjie10BaTeJIbHOCTh U CPOKH BbITIOJHEHUS A IMUHUCTPATHBHBIX
npoueayp (AeicrBuii), Tped00BaHMUS K NOPSIAKY MX BbINOJHEHUS, B TOM YHCJe
0CO0EHHOCTH BBHINOJIHEHNUS] A/IMUHUCTPATHBHBIX NPOUeayp (AeilcTBUI) B
3JIEKTPOHHOU (popMme

3.1. Omnwucanue  NOCIEOOBAaTENbHOCTA  JEUCTBUU  MpU  NPEJOCTABICHHUH
MYHULIMIAIBHON YCIIyTH

3.1.1. IlpenocTtaBieHre MYHHUIMITAJIBHOW YCIYTHM BKJIIOYaeT B ceOsl CIeAyroIue
IPOLICAYPHI:

1) KOHCYJIFTUPOBAHKE 3asIBUTECIIS,

2) IPUHATHE U PErUCTPAIUs 3asSBICHHS,

3) HOArOTOBKA M BbIJa4a pe3ybTaTa MyHUIIUIAIBHON YCIYTH;

5) BbIIaya 3asBUTEITIO PE3yJIbTaTa MyHHUIIUITAILHOW YCITyTH.

3.1.2. bnok-cxema MOCIEAOBATEIIBHOCTA JACHUCTBUHA 1O  MPEIOCTABICHUIO
MYHULIMIATBHOMN YCIYTH MpecTaBiIcHa B MpuiokeHuu Nel .

3.2. Oka3aHue KOHCYJIbTAllUN 3asIBUTENIO

3.2.1. 3asgButens ymuHOo W (WiH) 1o TenedoHy oOpamaercs B Mcmomkom s
MOJIyYeHUS] KOHCYJIBTAIMM O TIOPSAJIKE MOTYUYEHUS MyHUIIUTIAILHON YCIYTH.

Cekperapp HMcnonkoma, OTBEHArONIMI 3a COBEPIICHUE HOTAPUAIBHBIX JEHCTBUIA
(mamee — cekperaph), OCYIIECTBISIET KOHCYJIbTUPOBAHUE 3asBUTENIA, B TOM YHCIE TIO
coctaBy, (opmMe ¥ COJEpPKAHUIO JOKYMEHTAIlMH, HEOOXOAUMOMN i TMOITy4YeHUs
MYHUIIUTIATBHOM YCIYTM W TPU HEOOXOJAMMOCTH OKAa3bIBaCT TOMOIIL B 3aMOJIHCHUU
OJ1aHKa 3asBJICHHS.

[Ipouenypa, ycTaHaBaMBaeMash HACTOSIIUM ITYHKTOM, OCYIIECTBIISIOTCS B JCHBb
oOpallleHust 3asiBUTETIS.

Pe3ynpTaT mpomemypbl: KOHCYNbTAIlMH, 3aMEUaHWsS 10 COCTaBy, (GopMe H
COJIep KaHUIO TTPEICTABIIEMON TOKYMEHTAITUH.

3.3. Ilpunsitre u peructpanus 3asBICHUS

3.3.1. 3asBUTENH, JWUYHO WIM dYepe3 JOBEPEHHOE JIMIIO T0JIaeT MHUChMEHHOE
3asBJICHUE O MPEJOCTABICHUM MYHUIMNAIBHON YCIyTW U MPEICTaBISET AOKYMEHTHI B
COOTBETCTBHHM C ITYHKTOM 2.5 HacTtosuero Periamenra B Mcoskom.

3.3.2.CexpetapsT Hcmonakoma oCyIecTBISET:

YCTaHOBJICHHE TUYHOCTH 3asIBUTEIIS;

IPOBEPKY MOJTHOMOYMNHN 3asBUTENS (B Cllydae ACUCTBUSA MO TOBEPEHHOCTH);

POBEPKY HANUYMsI JOKYMEHTOB, MPEIYCMOTPEHHBIX MYHKTOM 2.5 HACTOSIIETO
Pernamenra;

NPOBEPKY  COOTBETCTBHSI  TPEACTABICHHBIX  JOKYMEHTOB  YCTAaHOBJICHHBIM
TpeOoBaHUAM (HajuIexaliee opopmiieHue KOMUA TOKYMEHTOB, OTCYTCTBHE B IOKyMEHTaxX
MOTYMCTOK, IPUITUCOK, 32a4EPKHYTHIX CJIOB M HHBIX HE OTOBOPEHHBIX MCIIPABICHUN).
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B ciydae orcyTcTBus 3aMedaHni cekperaps Mcrmoakoma ocyecTBIseT:

IIPUEM U PETUCTPALMIO 3asBJICHUS B CIIELIUATILHOM XypHAJIE;

BPYYECHHUE 3asBUTEIO0 KOIMM 3asBJICHUS C OTMETKOM O JaTe mpuema JOKYMEHTOB,
IIPUCBOCHHOM BXOJAIIEM HOMEPE, 1aT€ U BPEMEHU UCIIOJHEHNS MYHUIMITAJIBHON YCIIYTH;

B ciywae HanuuMs < OCHOBaHMM i1 OTKa3a B IIPUEME JOKYMEHTOB,
IPETYCMOTPEHHBIX IIYHKTOM 2.8 HacTosmero Pernmamenra, cielMalIncT, BEAYIANA ITPUEM
JOKYMEHTOB, YBEAOMJIICT 3asBUTENSI O HAJIWYUU MPEIATCTBUM Ul pPEruCcTpalyu
3asBJICHUS M BO3BpALIa€T €My JOKYMEHTBhl C NMHCbMEHHBIM OOBSICHEHHUEM COJIECpKaHUS
BBISIBJICHHBIX OCHOBaHUH JJI OTKa3a B IPUEME JTOKYMEHTOB.

PesynpraT mpouenypsl: NPUHATOE U 3apPETUCTPUPOBAHHOE 3asBICHUE WM
BO3BPALEHHBIE 3AsIBUTEIIO TOKYMEHTHI.

3.4. TloaroroBka ¥ BbIJa4a Pe3ysIbTaTa MyHUIIUITAILHON YCIyTH

3.4.1. cexperaps Mcnonkoma mocie perucTpauy 3asBICHIS OCYIECTBIISIET:

IIPOBEPKY CBEJICHUI COAECPKAIIUXCS B TOKYMEHTAaX, IPUJIaraéMbIX K 3asBICHUIO;

IPOBEPKY HAIMYMS OCHOBAHWM Ji OTKa3a B MPEAOCTABICHUH MYHULMITAIBHON
YCIIyTH, MIPEAYCMOTPEHHBIX TyHKTOM 2.9 HacTosiero PernmamenTa.

B cnydae Hanmuuusi OCHOBaHMM [JIsi OTKa3a B MPEJAOCTABICHUU MYHHUIIUIIAIBLHOM
yCIIyTH cekpeTapb Mcnosikoma u3BeniaeT 3asBUTENS O MPUUMHAX OTKa3a M OCYIIECTBIISET
MPOLIETypPhl, MPETyCMOTPEHHBIE MYHKTOM 3.5 Hacrtosiero Pernamenra.

B ciydae oTcyTcTBUSI OCHOBAaHM /Ji OTKa3a B MPEIOCTABICHUU MYHUIUTIAIBHOM
YCIIyTH CEKpETaph:

IPOBEPSET MPABUIBLHOCTH OIJIATHI 332 COBEPIIEHNE HOTAPUAIBHBIX AEHCTBUN;

CIIMYaeT KOIHUIO JJOKYMEHTA WJIN BBIMUCKY U3 HETO C TIOJyTMHHUKOM JJOKYMEHTA;

CBUJIETEIHCTBYET BEPHOCTD BBITTUCKH, KOTTUHA JJOKYMEHTA,;

CTaBUT TMOJANHUCH, OTTUCK II€YAaTH HCIOJHUTEILHOTO KOMHUTETA IIOCEJICHHS C
n300pakeHneM rocyaapcTBeHHoro repoa Poccuiickoit deaeparuu;

PETHCTPUPYET COBEPUIEHHOE HOTApUAIBHOE JIEUCTBHE B PEECTpPE ISl PErucTpanuu
HOTAPUAIBHBIX ICHCTBUM;

BO3BPAIIAET 3aBEPEHHBIC JOKYMEHTHI 3asIBUTEIIO.

IIpouienypsl, ycTaHaBiauBaeMble NMyHKTamu 3.3 — 3.4 Hacrosiero Periamenra,
OCYHIECTBJISIOTCS B TeueHUU 30 MUHYT C MOMEHTA PErUCTPAIINH 3asBJICHUS.

PesynpTaT mporneayp: HOTapHaJIbHO YJOCTOBEPEHHBIE KOIWUU JOKYMEHTOB WU
BBITIUCKH, TIEPETaHHBIC 3asIBUTEIIO.

3.4.2. cexperaphb B Cilydyae MPUHITHS pEIIeHHUs 00 0TKa3e B MPEAOCTaBICHUH YCIyTH
BBIHOCUT TIOCTaHOBJIEHHE 00 OTKa3e B COBEPIICHUM HOTApUaJIbHBIX JIEUCTBUMH.
[TocTaHoByeHNE HAMPABIISAETCA 3asBUTEIO IO TIOUTE.

[Ipouenypbl, ycTaHAaBIMBAEMble HACTOAIIMM IYHKTOM, OCYIIECTBISIOTCS HE
MO3/IHEE MSATH JHEN ¢ MOMEHTa 0OpaleHus 3asiBUTENS 3a IPEIOCTABIECHUEM YCIIYTH.

Pe3ynpTaT mpouenyp: MOCTaHOBJIEHHE OO0 OTKa3e B COBEPIICHUHM HOTapHAIbHBIX
JNEUCTBUM, HAIIPABJIICHHOE 3asBUTEIIIO.

3.5. OTnoxxeHue CoBepIIEHUS HOTAPUATIBLHOTO JIEHCTBUS
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3.5.1. Cekperapb MOXET OTJOXKUTb COBEPIICHHE HOTAPUAIBHOIO JCHCTBUS B
ciIyyvae:

HEOOXOIMMOCTH WCTPEOOBAHUS JOMOJHUTCIBHBIX CBEACHUN OT (PU3NYECKUX H
IOpUIMYECKUX JINII;

HaIlpaBJICHUS] JOKYMEHTOB Ha SKCIEPTHU3Y;

HEOOXOJMMOCTH 3allPOCUTh 3aMHTEPECOBAHHBIX JHIl 00 OTCYTCTBUU Yy HHUX
BO3PaKCHUM ITPOTUB COBEPIICHUSA 3TUX JCUCTBUM.

Cekperapb H3BEIIAET 3asBUTENST 00 OTIOXKEHHHM COBEPIICHUS HOTAPUATBHOTO
JICHCTBUS.

[Iponenypbl, yCTaHAaBIMBAEMbIE HACTOSIIIMUM ITYHKTOM, OCYILIECTBJISIOTCA B JEHb
oOpallleHHsI 3asiBUTETIS.

Pe3ynpTaT mpouenyp: U3BEIICHHE 3aABHUTENI 00 OTJIOKEHUM COBEPILICHHUS
HOTAPUAIBHOTO JIEUCTBHUSI.

3.5.2. Cexkperapp m1oOCJI€ TPUHATUS peEHICHUS 00 OTJIOKEHUH COBEPIICHUS
HOTapUAJIbHOTO  JIEHCTBHS  TOTOBUT  3alpoC, HEOOXOAMMBIA I  TOJyYEHHUS
JOTIOJIHUTENIbHBIX ~ CBEJICHWM, W HalpaBlIsieT B COOTBETCTBYIOUIWNA OpraH W
3aMHTEPECOBAHHOMY JIUILY.

[Iponienypbl, YCTaHABIMBAEMBIE HACTOSIIIUM IIYHKTOM, OCYILIECTBIISIFOTCS HE
MO3/THEE TISITU JTHEW ¢ MOMEHTa 0OpaIeHus 3asiBUTEIS.

PesynbraT mpouenyp: 3amnpoc, HampaBJIEHHBIA B COOTBETCTBYIOUIMN OpraH WU
3aMHTEPECOBAHHOMY JIUILY.

3.5.3. CekpeTapb noclie MOCTYIUIEHHUS] OTBETOB HA 3alpOChl U3BEUIAET 3asIBUTEIIS U
MPENOCTABISICT YCIYTy B MOPSAKE, YCTAaHOBIEHHOM NyHKTamu 3.3. — 3.4 HacTosIIEro
Pernamenra.

4. Ilopsinok u ¢GopMbI KOHTPOJIA 32 MPEIOCTABJICHUEM MYHULIMIIAJIBLHOMU YCJIYTH

4.1. KoHTpOJIb 32 IMMOMHOTOW U KaYECTBOM MPEIOCTABICHUS MYHULIMIIAIBHON yCIIyTH
BKJIFOYAET B c€0s BBIABJICHHE W YCTpAaHEHUE HAPYIICHWI MpaB 3asgBUTENEH, NPOBEICHUE
MIPOBEPOK COOJIOJICHUS MPOLEAYP MPEJOCTABICHHUS] MyHUIUNIATBHOW YCITyTH, TOATOTOBKY
pemieHnii  Ha gedcTBus  (Oe3medcTBHE)  JAOKHOCTHBIX — JIMI[ OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmamMu KOHTPOJIS 32 COOTIOACHUEM UCIIOJIHEHUS! aAMUHUCTPATUBHBIX MPOLIETYP
SABJISIFOTCS:

1) npoBepka W COIMJIACOBAaHHE MPOEKTOB JIOKYMEHTOB IO TPEIOCTABICHHIO
MYHULUIIATBHON YCIyTrd. Pe3ynbTaToM NpOBEPKU SBIISIETCA BU3UPOBAHUE MPOEKTOB;

2) IPOBOJMMBIC B YCTAHOBIICHHOM TOPSIIKE IPOBEPKH BEJCHHUS JACIONPOU3BOICTBA;

3) mpoBelicHHE B YCTAHOBJICHHOM IOPSIKE KOHTPOJBHBIX MPOBEPOK COOJIFOICHHUSI
MpoLeyp NPEAOCTABICHNUS] MYHULIUITAIbHON YCITYTH.

KoHTpoJibHbIE TPOBEPKU MOTYT OBITh IJIAHOBBIMH (OCYILECTBISATHCS HA OCHOBAHUU
MOJIYTOJIOBBIX MJIM TOJOBBIX IUIAHOB palbOThl OpraHa MECTHOTO CaMOYIPABIEHUS) U
BHEIUIaHOBbIMU. [Ipu mpoBeneHHMM NPOBEPOK MOTYT paccMaTpHUBAaTBCS BCE BOIMPOCHI,
CBS3aHHBIE C MPEJOCTABICHUEM MYHULHUIIAJBHON yCIyru (KOMIUIEKCHBIE ITPOBEPKH), WU
M0 KOHKPETHOMY OOPAILEHUIO 3assBUTEJIS.
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B memax ocymecTBiaeHMs ~KOHTPOJS 3a COBEpPLIEHHWEM JIEUCTBUU  IIPU
MIPENOCTABICHUA MYHULHUNAIBHOW YCIYIM W IPUHATHM PEUIEHUNW PYKOBOJIUTEIIO
Hcnonkoma MmpeacTaBilOTCs CIPABKU O PE3ynbTaTax MPEIOCTABICHUS MYHULUIIAIBHOU

YCIyTH.
4.2. Texkymmii KOHTPOJb 3a COOJIOJEHUEM TOCIIEIOBATEIIBHOCTH JICHUCTBUI,
ONPEAECICHHBIX aIMUHUCTPATUBHBIMHU npoueaypaMu 1o MPEI0CTABICHUIO

MYHMIMIIAIBHON YCIIYTH, OCYIECTBIIIETCS pyKoBoauTeseM Mcnonkoma.

4.3. IlepeyeHb MAOKHOCTHBIX JIAL, OCYIIECTBISIOIIUX TEKYLIUHA KOHTPOJIb,
YCTAHABJIMBACTCSA INOJIOKECHUSAMU O CTPYKTYPHBIX IOJPA3ACIICHUSAX OpraHa MECTHOIO
CaMOYIIPABJICHUS U JOJDKHOCTHBIMU PETIIAMEHTAMU.

[Io pe3ynbraTaM IPOBEICHHBIX MPOBEPOK B CIIy4ae BBISBICHUSA HApPYLICHUN NPaB
3asBUTEJIE BUHOBHBIC JIMIA IIPUBJICKAIOTCS K OTBETCTBEHHOCTM B COOTBETCTBUH C
3aKOHOIATeNbCTBOM Poccuiickoit denepann.

4.4. PyxoBogutens lcmoskoma HECET OTBETCTBEHHOCTb 34 HECBOEBPEMEHHOE
pPaccMOTpEHHE OOpaLIEHUI 3asIBUTENCH.

PykoBoauTens (3amectuTenb pykoBoauTens) McmojikomMa HeceT OTBETCTBEHHOCTb
32 HECBOEBPEMEHHOE U (MJIM) HEHAIJIEXKAIllee BHIIOJIHEHUE aIMUHUCTPATUBHBIX I€UCTBUIA,
yKa3aHHBIX B pazjene 3 HacTosulero PernamenTa, 3a pemeHus u aeictus (0e3aeiicTue),
PUHUMAEMbIE (OCYIIECTBIIIEMbIE) B XOJE MPEIOCTaBICHUS MYHMIMIIAJIBHOW YCIYTH,
HECET OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM IOPSIIKE.

5. locyneOHbIi (BHeCy1eOHBII) MOPSIIOK 00:KATT0BAHUS PellieHUd 1 el CTBUI
(0e3neiicTBHSI) OPraHOB, MPEAOCTABISIIONIMX MYHUIUNAJBHYIO YCJIYTY, a4 TAK/Ke UX
TOJKHOCTHBIX JIMI, MyHUIMIIAJTbHBIX CJIYKAIMX

5.1. TlonmyyaTenu MyHUUMIAIBHOM YCIYrM HMMEIOT MpPaBO Ha O0O0XKaJOBaHUE B
I0cyAeOHOM TopsiKe nercTBUi (0e3aeicTBUs) COTpYAHUKOB Mcronkoma, y4acTBYIOIMIMX
B MPEIOCTaBJICHUU MyHULMIIAIBHON yciyry, B McnonkoM min B COBET MyHULIMITAILHOTO
o0pa3oBaHus.

3asBUTEIb MOKET 00PATUTHCSA € KAN00OM, B TOM YHCIIE B CAEAYIOIINX CIyYasx:

1) HapylieHHE CpOKa PEruCTpallMd 3ampoca 3asBHUTENSI O MPEIOCTaBICHUH
MYHULUIIAJIBHOU YCIYTH;

2) HapyIIeHHE CPOKA MPEIOCTABICHUSI MyHUIUITAIBHON YCITyTH;

3) TpebOBaHue y 3asBHUTENsI JOKYMECHTOB, HE IMPEIYCMOTPEHHBIX HOPMATHBHBIMU

IIPABOBBIMHU aKTamu Poccuiickon Oenepanun, PecryOmmku Tarapcran,
BepxHeyCcnoHCKOTO MYHMUMNAIBHOIO paloHa i MPENOCTABICHUS MYHULHUIIAIbHON
YCIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEAOCTaBICHHE KOTOPBIX IMPEIyCMOTPEHO
HOpPMaTUBHBIMHM TIpaBOBbIMH akTamu Poccuiickoii denepanuu, Pecnyoauku Tatapcras,
BepxHEyCIOHCKOr0  MYHHUIMIIAIBHOTO pPalioHa JJi MPEAOCTABICHUS MYHUIIMITAIBHOU
YCIIYTH, Y 3asIBUTEII;

5) oTka3 B MPeIOCTaBICHUHA MYHHUIUIAIBHON YCIYTH, €CIM OCHOBAaHHUS OTKa3a He
MIPEeaYyCMOTPEHBI (DerepanbHBIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMHU WHBIMU
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HOPMATHBHBIMH TIpaBOBbIMH akTamMu Poccuiickoit denepanuu, Pecmyonuku Tartapctas,
BepxHeyCII0HCKOro MyHUIIUITAJIBHOTO PAaliOHa;

6) 3aTpeboBaHNEe OT 3asBHUTENS TPU MPEIOCTABICHUU MYHUIIUIAIBLHOW YCIIyTH
IJIAaThl, HE MPEIyCMOTPEHHOM HOPMATHBHBIMM IPABOBBIMM akTaMHu Poccuiickon
®deneparuu, Pecmy6auku Tatapctan, BepxHeyCIOHCKOTo MyHHITUTIAIEHOTO palioHa;

7) otkaz Mcnosikoma, JOJDKHOCTHOrO Jiuia Fcrmoinkoma, B UCHpaBICHUU
JOMYIICHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B pE3yJbTaTe MPeaOCTaBICHUS
MYHHUIIUTATBHOW YCIYTH JOKYMEHTaxX JMOO HapylIeHUE YCTAHOBJIECHHOTO CpPOKa TaKUX
VCTIPABJICHUM.

5.2. XKanoba mojaercs B NUCbMEHHOW ¢dopme Ha OyMa)KHOM HOCHUTENE WU B
AIIEKTPOHHOU (hopMme.

XKanoba moxer ObITh HampaBieHa mo modyte, yepe3 MO®II, ¢ wucnonb3oBaHHEM
MH(})OPMAIMOHHO-TEIEKOMMYHUKAIMOHHON cetu  "MHTepHer", oduuuansHOro caiita
Bepxueycionckoro myHunmmaibHoro paiiona (http:// www.verhniy uslon.tatarstan.ru),
EauHoro moprana rocygapCTBEHHBIX U MYHHIMNAIbHBIX ycayr PecnyOnuku Tarapcran
(http://uslugi.tatar.ru/), EnuHoro moptaia rocyIapCTBEHHBIX W MYHHUIIUNAIBHBIX YCIIYT
(pynxuuit) (http://www.gosuslugi.ru/), a Takke MOXET OBITb NpPHUHITA TPHU JTHUYHOM
IIpUEME 3asIBUTEIIS.

5.3. Cpok paccMOTpeHus kajo0bl - B TEUEHUE MATHAAUATH pabouyux AHEW co THS
ee peructpauuu. B cioyuae oOxanoBaHUS OTKaza oOpraHa, HpeJOCTaBIISIOLIETO
MyHULMIAIBHYIO  YCIyTy, JOJDKHOCTHOIO  JMIA  OpraHa, IpeJOCTaBJISIOLIEIO
MYHULIMIIAJBHYIO YCIYTy, B IMpHEME JOKYMEHTOB Yy 3asBHUTENS JUOO B HCIpPABICHUU
JOMYILEHHbIX ONEYaTOK M OmHOOK WM B cioydae OOKajlOBaHUSA HAPYLICHUS
YCTAaHOBJICHHOTO CPOKA TaKWX UCIpPaBICHUM - B TEUEHHE MATH pabOUYMX JHEW CO JIHA ee
pEerucTpaluu.

5.4. Kanoba nomkHa coliepxKaTh CIEIYIONY0 HHPOPMAIUIO:

1) HamMeHOBaHHME oOpraHa, MPEJOCTABIAIONIETO YCIYry, IOJDKHOCTHOTO JMLA
opraHa, MpPeJOCTABJISIIOUIETO YCIYTy, WIM MYHULHUIAIBHOTO CIYXallero, peueHus u
nencTBug (0e31eiCTBrE) KOTOPBIX 00KaAIYIOTCS;

2) ¢daMunuio, UMs, OTYECTBO (MOCJIEAHEE - MPU HAIMYUHU), CBEIACHUS O MECTe
KUTEJIbCTBA 3asiBUTENS - (PU3MUYECKOTO JIMIA JIMOO HAaMMEHOBAaHME, CBEICHUS O MECTe
HAXOXKJEHUS 3asIBUTENS - FOPUAMYECKOrO JIMIA, a TaKXKe HOMEp (HOMEpPA) KOHTAKTHOIO
tenedoHa, anpec (ampeca) dIESKTPOHHOM MOYTHI (MPU HAJTUYHMH) U MOYTOBBIN ajapec, Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBemenus 00 0OKamyeMbIX pEUICHUSX W JehcTBUAX (Oe31ecTBUU) OpraHa,
MPEAOCTABISIOIIET0  MYHHLIMIOAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMIIA  OpraHa,
MPEAOCTABIISAIONIETO MYHULIMITAJIBHYIO YCIIYTY, WM MYHULIMITAIBHOTO CITYKaIIEro;

4) noBOJBI, HA OCHOBAHMM KOTOPBIX 3asBHUTENIb HE COIJACeH C pEUIeHUEM U
nerictBueM (Oe3ecTBUEM) OpraHa, MPEJIOCTaBIISIONIETO YCIYTy, JOKHOCTHOTO JIMIIA
oprasa, MpeJ0CTABISIIONIETO YCIYTY, WA MYHULUNAIBHOTO CITyXaIlero.

5.5. K xanobe MoryT ObITb MPUIIOKEHBI KOMHMHU JOKYMEHTOB, MOATBEPKIAIOIINX
U3JI0KEHHBIE B JKajo0e 00cToATeNnsCTBA. B TakoM citydae B jkano0e NpuBOAUTCS NEPEUCHb
IIPUJIAraeMbIX K HEM TOKYMEHTOB.

5.6. Kanoba noanuceIBaeTCs MOJABIIMM €€ TOJyyaTesieM MyHHUIUITATbHON YCIIyTH.
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5.7. Tlo pe3ynbratamMm pacCMOTpPEHHUS KajaoObl pykoBoauTeNlb Mcmonkoma (riaBa
MYHULMIIATBHOTO paiiOHa) MPUHUMAET OJHO U3 CIAEAYIOIIHNX PEIICHUIA:

1) ynosnerBopsieT xano0y, B TOM 4yucie€ B (pOpME€ OTMEHBI MPUHATOTO PELICHUS,
WCIIPABJICHUS JOMYLICHHBIX OPraHOM, MPEIOCTABISIOIINM YCIyTy, ONEYaTOK U OIIMOOK B
BBIJJAHHBIX B pE3YyJIbTATE MPEIOCTABICHUS YCIYTHM JIOKYMEHTaX, BO3BpaTa 3asiBUTEIIO
JNEHEKHBIX CPEJICTB, B3UMAHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IPABOBBIMU
aktamu Poccuiickoii denepanyy, HOpMAaTUBHBIMH TIPaBOBBIMU akTamMu PecrmyOiuku
Tarapcran, a Takke B UHBIX (popmax;

2) OTKa3bIBACT B YJIOBJICTBOPEHUHU KATOOBI.

He mno3gnee paHsA, cieayromero 3a AHEM IPUHATHS PELICHUS, YKa3aHHOTO B
HACTOAIIEM IyHKTE, 3asBUTENI0 B MUChMEHHOW (opMe U MO JKEJTAHWIO 3asBUTENS B
ANIEKTPOHHOM  (OopMe  HaAmpaBlIsIeTCS MOTHUBHPOBAHHBIA OTBET O  pe3yjbTaTrax
PacCMOTPEHUSI JKAJTOOBI.

5.8. B ciydae ycTaHOBJIEHHUS B XOJA€ WIH MO pe3yibTaTaM PacCMOTPEHHUs KajoObl
MPU3HAKOB COCTaBa AJMUHUCTPATHUBHOIO MPaBOHAPYIIEHUS WU  NPECTYIICHUS
JOJDKHOCTHOE  JIMIIO, HAJEJIEHHOE IMOJHOMOYMSIMU MO PACCMOTPEHHUIO  Kalloo,
HEe3aMeJINTEIbHO HAMPABIISET UMEIOIIHUECS MaTepUalibl B OPraHbl IPOKYPaTyphI.
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[Tpunoxenue Nel

biiok-cxema nociie10BaTebHOCTH IEUCTBUM 110 IIPENOCTABICHUIO MYHULIMITAIBHON YCIIYT'H

3amMecTuTenk pykoBoaureisi Mcronkoma (cekperaps)
KoncynsTanus

3asBUTEIIb.
ITogaua 3ampoca O MPEeIOCTABICHUH MyHUIINIATBHON
YCIIyTd ¥ JOKYMEHTOB

vy

BamecrTuTesb pykoBoauTelsi Mcrnoikoma (cekperapsb)
VYcraHoBlI€eHHUE JIMYHOCTH U IIpoBEpKa JOKYMEHTOB

[IpTHsITUE PEIICHUS] B 3aBUCHUMOCTH O
pe3ynbTaTta NPOBEPKH KOMIUJIEKTHOCTH
JAOKYMEHTOB

v

3amectureis pykoBoaurens Mcnonkoma (cekperaps)
Perucrpanust 3asiBjIeHUs], IPOBEPKa CBEICHUN
coAcp)KalMXCsi B JIOKyMEHTax

COOTBETCTBYIOT I1.2.

OTCyTCTBHe OCHOBaHUM JUJIs1 OTKas3a B
IPEeIOCTaBICHUH yCIIyTH, IPEeayCMOTPEHHBIX 1M1.2.9

v

3aMeCTHUTEIIb PYKOBOIUTEIISI
Hcrnionkoma (cexkperaps)
CoBeplIeHHe HOTapHUAaJIbHBIX
neicTBUi, BpLada pe3yjbTrara yciyru

HoTapuanbHO 3aBEpEHHBIC
JAOKYMEHTBI HJIH TTOAITUCH

BBITAHHBIC 3asIBUTCIIFO

anHﬂTI/IC PCHICHUA B 3aBUCUMOCTH
OT pe3ynbTaTa IIPOBEPKH

Hannuue ocHOBaHMM U151 OTIIOKEHUS
HOTapHaJIbHBIX JeHCTBHI

3aMecTUTENb PyKOBOIUTEIIST
Hcnonkoma (cekperaps)
HamnpagiieHne 3arpocos

~

3aIpockl HAIIpaBJIICHHBIE B
OpPraHU3aIIUIO FIIH
duU3znIecKoOMy JIHILY

OpraHuszanys Wim pusugeckoe
JIMIIO OTBET HA 3alpocC

v

OTBeT Ha 3a1poc

0

He coorBercTBytor m1.2.5

3aMecTHUTENb PYyKOBOIUTEIIS

Hcnionkoma (cekperaps)
Bo3sspanienue 10KyMEHTOB
3asIBUTEITIO

BO3BpaIﬂeHHBIe 3asABUTECIIIO
JAOKYMEHTHBI

Hamunumne ocHOBaHHH,
TIPEYCMOTPEHHBIX 11.2.9

3amecTUTelb PYKOBOAUTEIIsST
Hcnionkoma (cekperapb)
IToaroroska u HarpaBjIeHHUE
IIOCTAHOBJIEHUsI OO0 OTKas3e B
TIPEAOCTABJIEHUHN YCIIYTA

ITocTranoBsieHHEe 06 OTKa3e B
TIPEAOCTaBICHUN MYHUIIMIIATIbHOM
YCIYTH HAanpaBJICHHOC 3asIBUTCITIO
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Ipuioxenune
(cipaBo4HOE)

PexkBU3UTHI AOJZKHOCTHBIX JIHIl, OTBETCTBCHHBLIX 34 NMMPEA0OCTABJICHUE
MYHI/IHHHaJIbHOﬁ YCIYIrd 1 OCYHIECTB/IANINUX KOHTPOJIb €€ HCITIOJTHEHUH,

Hcnoakom Bepxneycnoncxoro CCJIBCKOI'0 ImMoceJICHuA BerHeyCJIOHCKOFO
MYHHIHUIIAJBHOI'O paﬁOHa

JIOmKHOCTH Tenedon DIIEKTPOHHBIN azipec
PyxoBoautens Mcnoakoma- 2-18-73 L.R.husainov@tatar.ru
Cekperapp Hcronkoma - 2-18-73 vyacheslav.rakov@tatar.ru

Cosert BepxHeyCJIOHCKOI0 MyYHHMIMIIAJIBHOIO pailoHA

J1O0JDKHOCTB

Tenedon

DJIEKTPOHHBIN azIpec

BamecTuTelNb [ J1aBa rmocejacHus-

2-14-57

vyacheslav.rakov@tatar.ru
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IIpunioxenune Ne 6

K NOCTAHOBJICHHIO
HcnoHuTEIbHOTO KOMUTETA
BepxHeyc/10HCKOTO0 CeJILCKOT0
noceJeHHs
BepxHeyc0HCKOTO
MYHUIIUNIAJIBHOTO paiioHa

ot 04 aBrycra 2016 r. Ne 18

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeI0CTABJIEHUS MYHUIMIIAJIbHOM YCJIYTH 10 COTJIACOBAHMIO aKTa BbIOOpa
3eMeJIbHOT0 YYACTKA

1. O0uue moJ1oKeHus

1.1. HacTosumii aAMMHUCTPATUBHBIN PErJaMEHT NPEI0CTABICHUS MyHHUIIUIATIBHOM
ycayru (manee — PernameHT) ycTaHaBiIMBAaeT CTAHAAPT U MOPSAJOK MPENOCTaBICHUS
MYHUIIMIIAJIBHONW YCIIYTH 1O COTIJIACOBAHHUIO aKTa BhIOOpA 3€MENIBHOrO ydacTKa (Janee —
MYHHUIIMIIAJIbHAS YCIIyTa).

1.2. ITomyyaTeny MyHUIMNIANBHON yCIyru: GU3NUYECKUE U IOPUANUECKUE JIHIIA.

1.3. MyHununanbHasg yciayra HpeIOCTaBIISECTCS HCIOIHUTEIbHBIM KOMHUTETOM
BepxHeyCloHCKOTo celabCKOro noceyneHus BepxXHeyca0HCKOro MyHUIIMIAIBHOTO paiioHa
Pecnyonuku Tatapctan (nasnee — Mcnosikom).

HcnonHurenp  MyHUIMIIAJBHOM  yCayrn -  VICTIOJTHUTENBHBIA ~ KOMHUTET
BepxHeyclIoHCKOTo CebCKOro MOCEIeHUS .

1.3.1. Mecto HaxoxaeHue ucnojikoma: (c.) Bepxuuii Ycinon, yiu. Uexosa, 1. 54.

Mecto naxoxaenust Otaena: (c.) Bepxuuit Ycion, yn. Uexona, 1. 54.

['paduix paboThI:

[Tonenenbuuk — nsatHuna ¢ 8.00 1o 16.00.
cy66ota ¢ 8.00 70 12.00
BockpeceHnbe — BBIXOIHOM.

Bpemsi mepeppiBa asii  OTAbIXa M NMTAaHUSA YCTaHABIMBAETCA IpaBUIIAMU
BHYTPEHHETO TPYAOBOTO PaclopsiIKa.

CnpaBounsiii Tenedon 2-18-73..

[Tpoxon mo JOKyMeHTaM yAOCTOBEPSIOIINM JIUYHOCTb.

1.3.2. Anpec odpuuManbHOrO cailTa MyHUIMIIAJILHOTO paiioHa B MH(OPMAIMOHHO-
TeJICKOMMYHUKaMOHHON cetn «MHTepHeT» (manee — ceth «MuTepueT»): (http:// verhniy-
uslon. tatarstan.ru.).

1.3.3. Uudopmanusi 0 MyHUIUNATIBHON YCITyre MOXKET ObITh MOJTyYeHa:

1) mocpencTBOM UH(POPMAIMOHHBIX CTEHIOB, COJCPKAIIMX BHU3YAIBHYIO U
TEKCTOBYIO MH(OpPMALMI0O O MYHUIMIAIBHOW yCIIyre, paclojOKEHHbIX B MOMEIICHUSIX
Hcnonkoma, 17151 paboOThI € 3aIBUTEISMU;
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2) mocpenctBoM cetn «MHTepHET» Ha OQHUIMAILHOM CalTe MYHHIIMIIAIBLHOTO
paiiona (http:// verhniy-uslon. tatarstan.ru.);

3) na [lopTaiie rocy1apCcTBEHHBIX H MYHHUIIMITAJILHBIX yeayT PecryOmvku Tarapcran
(http://uslugi. tatar.ru/);

4) Ha EnvHOM mOpTalie roCcylapCTBEHHBIX W MYHHUIIMIIAIBHBIX YCIYyT ((YHKIIHN)
(http:// www.gosuslugi.ru/);

5) B Ucnonkome (Otaene):

IIPU YCTHOM OOpAIIeHHUH - TUYHO UM MO TelIePOoHY;

P MUCbMEHHOM (B TOM 4HcCIe B (hOpME 3JIEKTPOHHOIO JTOKYMEHTa) 0OpallleHuu —
Ha OyMa)KHOM HOCHTEJIE TI0 M0YTe, B 3JIEKTPOHHOU (POopME 1O 3IEKTPOHHOM MOUTE.

1.3.4. Undopmarust 1o BoOmpocaM TNPEIOCTABICHUS MYHHUIIUTIATBHOW YCIYTH
pasMerniaercs crnennanuctoM OTaena Ha OPUIIHAIBHOM CaiiTe MyHUIIMTIAIBHOTO pailoHa U
Ha UH(POPMAIMOHHBIX CTeHAaX B moMenieHusx Mcmnoakoma Jijist paboThl € 3asIBUTEIISIMU.

1.4. IIpegocraBiieHre MyHULUIIAIBHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUH C:

3emenbHbIM KosiekcoM Poccuiickoit @eneparuu ot 25.10.2001 Nel36-D3 (nanee —
3K P®) (Cobpanue 3akononarenbctBa PO, 29.10.2001, Nod4, cT.4147);

['pamoctpoutensHpiM KogekcoMm Poccutickoit @enepanyu ot 29.12.2004 Nel90-D3
(manee — I'pK P®) (Cobpanue 3akonogatenbctBa PO, 03.01.2005, Nel (wacts 1), cT.16);

®denepanbHbiM - 3ak0HOM 0T 27.07.2010  Ne210-®3  «OO06  opranuzamnuu
MPEAOCTaBICHUs  TOCYJApPCTBEHHBIX U MYHHIMOAIbHBIX  yciuyr»  (CoOpanue
3akoHoAaTenbcTBa Poccuiickoit denepanmu, 2010, Ne 31, ct. 4179);

3akoHoMm PecnyOnuku Tarapctan ot 28.07.2004 Ne45-3PT «O MecTHOM
camoyrnpasiienuu B PecniyOnuke Tatapcran» (nanee — 3akon PT Ne45-3PT) (PecnyOnuka
Tarapcran, Ne155-156, 03.08.2004);

YcraBom  BepxXHEyCIOHCKOTO  CEIIbCKOTO  IoceneHus  BepxHeyclIOHCKOro
MyHUIMNaidbHOro pailona Pecnyonuku Tartapctan, mnpunstoro Pemenuem Cosera
BepxHeyCclIOHCKOTro CeNbCKOTo noceiaeHus BepXHeyCclnoHCKOro MyHUIMIIAIBHOTO paioHa
oT 30.06.2005 Ne8 (nanee — Ycran);

[TonoxenueM 00 MCHOJHUTEILHOM KOMHUTETE BepXHEYCIOHCKOro CelbCKOro
noceneHuss BepXHEYCIOHCKOro MYyHUUMNAIBHOrO paiioHa, oT 21.12.2005 Ne23,
yTBepkJaeHHbIM  Pemennem CoBera BepXHEYCIOHCKOTO  CEIbCKOTO  IMOCEIEHUS
BepxHeycrnoHckoro MyHUIMINaasHOTO paiiona (nanee — [lonoxenne 06 MK).

1.5.B Hacrosmem Permamente moj  3asBI€HMEM O  TMPEAOCTaBICHUU
MYHUIIUTIATBHOM yCIIyTH (fajiee- 3asiBICHHE) MOHUMAETCS 3alpoc O MPeoCTaBICHUU
MyHULUnadbHOM yciyru (.2 cr.2 ®@enepanpHoro 3akoHa oT 27.07.2010 Ne210-D3).
3asBIEHUE 3amOJIHACTCS B TMPOU3BOJIBHON (opMe, MO 00pa3ily yTBEPKICHHOMY
MOCTaHOBJIEHHEM VIcnokoMa MM Ha CTaHIapTHOM OJIaHKe.
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2. CTaHnaapT npeaocTaBjieHUs MyHUIMIAJBHON yCIyru

HaumeHnoBaHnue TpeOOBaAHUSA K
CTAHIAPTY NPeEA0CTABICHUS
MYHUIIUNIAJIbHOM YCJIYTH

Conepxkanue Tpe0OBaHMH K CTAHAAPTY

HopMaTuBHBIN aKT,
YCTAaHABJIMBAKIIMN YCJIYTy HJIH
TpeOoOBaHUE

2.1. HanmeHnoBaHMe MyHUITUTATBHOM
yCIIyTH

CormnacoBaHue aKkTa BEIOOpa 3eMEIFHOTO Y4acTKa

cT.14 ®enepanbHOro 3aKkoHa Ne
131-D3;
cT.15 3akona PT Ne 45-3PT

2.2. HanmmeHoBaHue oprana,
HENOCPEACTBEHHO
MIPEIOCTABIISAIONIETO MYHUIIUITAIBHYIO

yeunyry

HcnomauTenbHbIN KOMMTET
CEJIbCKOI0 IIOCEJICHUS
MYHUIMIIAIBHOTO parioHa PT

BepxHeycnoHCKOro
BepxneycinoHCKoro

[Tonoxenune 06 UK

2.3. Onucanue pe3ybrara
MPEIOCTABIICHUSI MYHUITUTIATLHOM
yCIyTH

1. Iloanuch M mevyaTh TJIABHOTO apXWUTEKTOpa Ha aKTe
BBIOOpA 3€MENTbHOTO y4acTKa.

2. Pemenne 00  oOTkaze B
MYHULHANAIBHON YCIYTH.

PEOCTABICHUH

cT.14 ®denepanbHOro 3aKkoHa Ne
131-P3;
cT.15 3akona PT Ne 45-3PT

2.4. Cpok mpeocTaBIeHUs
MYHULHANIAIBHOW YCIYTH

B teuenue 10 gHel, BKIroyas ISHL NOJa4Yn 3agBJICHUS"

2.5. VcuepnbiBaromuit nepeyeHb
JIOKyMEHTOB, HEO0OXO0IUMBIX B
COOTBETCTBUH C 3aKOHOJATEIbHBIMU
WIH WHBIMU HOPMAaTHUBHBIMH
MIPABOBBIMHU aKTaMu TUTST
MPEIOCTaBIICHUS MYHHUITUTIATBHOU
yCIyTd, a TakXke YCIyr, KOTOpbhIe
SIBJISTFOTCSI HE0OX0IMMBIMHU "

1) 3asiBiieHue;

2) JIOKyMEHTBI yIOCTOBEPSIOIINE TUIHOCTD,

3) JlokymeHT, TMTOJITBEPIK A0 MOJITHOMOYMS
npeACTaBUTENs] (€CIM OT WMMEHHM 3asBUTENS JICHCTBYET
MPEACTABUTEIID);

4) IlpaBoycTaHaBIMBAIOIINE JTIOKYMEHTBI Ha
3€MEJIbHBIM  y4acTOK, €CJIM MpaBO HAa HEro He
3apEruCTPUPOBAHO B EAMHOM TOCYJIapCTBEHHOM PEECTpe

3 I[J'II/ITCJ'ILHOCTB npoucayp UCHUCIACTCA B pa60q1/1x JHAX.
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00s3aTCILHBIMHA Ml IIPpEA0CTAaBJICHUA
YCIIVT, IO JJICKaIIIX
MMpEaOCTABJIICHNUIO 3aBUTCIICM

IpaB Ha HEABMYKUMOE UMYIIIECTBO U CICTIOK C HUM;
5) Akt BbIOOpA 3eMEIBLHOr0 yuacTka (OCTryHOK);
6) CxeMa pacrosI0KeHHs 3eMEIBHOTO Y4acTKa

2.6. UcuepmibiBaromiuii NIEPEYECHb
JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C  HOPMATHUBHBIMU
MIPABOBBIMU aKTaMu TUTST
MPEIOCTABICHUS MYHHIIMTATEHON
yCIOyrd, a TakXke MYyHUIUNAIbHBIX
yCIOyr,  KOTOpblE  HaxXxoAsTcsl B
pacnopspDKeHUU roCy1apCTBEHHbIX
OpraHoB, OpPraHoB MECTHOTO
caMOyIpaBJICHUS u MHBIX
OpraHu3alii U KOTOpbIE 3asBUTEIb
BIIPaBe MPEJCTABUTH

[TonyuaroTcst B paMKax MEKBEJIOMCTBEHHOTO
B3aMMOJICHCTBHS:

Brinucka u3 EnHOTO rocy1apCTBEHHOTO peecTpa Mpas
Ha HEJABWXKHMOE HUMYIIECTBO U CHCIOK C HHUM
(conmeprxkaias 00111e10CTyITHbIE CBEIECHUSI 0
3apETUCTPUPOBAHHBIX MPaBaX Ha 0OBEKT HEJABUKUMOCTH).

2.7. Ilepeuenn OpraHoB
rocyJapCTBEHHOW BJIacTH (OpraHoB
MECTHOTO CaMOYyMpaBJ€HUS) U HUX

CTPYKTYPHBIX MOApa3ICICHUN,
COTJIaCOBAaHUE KOTOPBIX B CIIyYasx,
MPEAYCMOTPEHHBIX ~ HOPMAaTHUBHBIMU

MPaBOBBIMU aKTaMH, TpeOyeTcs s
MPEIOCTABJIEHUS] YCIYTH U KOTOpOE

CornacoBanue He TpeOyeTcs

OCYLIECTBIIAETCS OpPraHoMm,
MPEAOCTABIAIOIINM MYHULIUITAIBHYO

YCIyry

2.8. HcuepnblBalomui  MNEepeUYCHb 1) TTogava JOKYMEHTOB HEHAICIKAIIUM JIHIIOM;
OCHOBaHMM [UI1 OTKa3a B IMPUEME 2) HecooTBeTCTBHE  NPEJCTABICHHBIX JIOKYMCHTOB
JIOKYMEHTOB,  HEOOXOJIUMBIX  JUJIS |[TIEPEYHI0  JOKYMEHTOB, YKa3aHHBIX B  IYHKTE 2.5
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PEAOCTABICHUS MYyHULIMNAIBHOM | HacTosimero Pernamenra;
yCIIyTH 3) B 3asgBicHMM W TNpWIAraeMblX K 3asBJICHUIO

JOKYMEHTaxX HMMEITCS HEOTOBOPEHHBIE HCIPABJICHUSA,

CEpbE3HBIE MOBPEKACHUS, HE MO3BOJISIIOIINE OJHO3HAYHO

MCTOJIKOBATh UX COJAECPKAHUE;

4) IlpencraBineHue JOKYMEHTOB B HEHAJJIEkKalUn

opras
2.9. HcuepneBaronuii  nepedyeHb OcHoBaHus 1 TPUOCTAaHOBJIEHUs npenocrasieHus | [ enepanshsbiii ian CTII,
OCHOBAHUW JUIA IIPUOCTAHOBJIEHUS | YCIIYTU HE IPEAYCMOTPEHBL. CHulI 2.07.01-89
WIM OTKa3a B  IIPEJOCTaBICHUN OcHoBaHus U1l OTKa3a:

MYHUIUTIATIBHON YCIYTH

1) BoisBiieHue
coIepKalencss B
3asIBUTEIIEM;

2) [loctymieHne oOTBeTa OpraHa TOCYAapCTBEHHOM
BJIACTH, OpraHa MECTHOIO CaMOYNpaBJIEHUd JMOO
MOJIBE€IOMCTBEHHOW OpraHy rocyi1apCTBEHHOW BJIACTH WJIU
OpraHy MECTHOTO CaMOYIPaBJIEHUS OpraHU3aluud Ha
MEXBEJIOMCTBEHHBIN 3ampoc, CBUAETENbCTBYIOIIETO 00
OTCYTCTBUM  JIOKyMeHTa u  (Wiam)  uHpOpMaLNH,
HEOOXOIUMBIX [UJIsl TPEAOCTaBICHUA MYHUIIUIAIBLHOU

HEJIOCTOBEPHOM
JOKYMEHTAX,

uHdopmarm,
MPE/ICTaBIICHHBIX

YCIIYTH, €CJIU COOTBETCTBYIOIIMK JOKYMEHT HE ObLI
MIPECTaBIICH 3asBUTEIIEM IO COOCTBEHHON MHUIIMATHBE;

3) HecooTBeTcTBHE ['enepanbHOMY TUIAHY
BepxHeycinoHCKOro
MYHHUIUIIAIBHOTO PaliOHa;

4) HecooTBeTcTBHE cxeMe TEPPUTOPHUAIIBHOTO

TUTAHUPOBAHHUS,
5) HecooTBeTcTBHE
HOpMaMm

CTpOI/ITeJIBHBIM mpaBujIaM H
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2.10. ITopsimok, pa3Mep U OCHOBaHHS

B3UMAaHUs rocyapCTBEHHOM
NONUJIMHB ~ WJIM  WHOW  TUIATHhl,
B3UMAacMOM 32  MOPEAOCTABIICHUE
YCIYTH

MyHununaibHas
0€3BO3ME3THON OCHOBE

yciyra MpcaoCTaBIsICTCA Ha

2.11. Tlopsanok, pasmMep U OCHOBAHUS
B3MMAaHMS IUIATHl 32 MPEAOCTABJICHUE

YCIIyT, KOTOpbIE SABJISIOTCS
HEOOXOMMMBIMHU H  00s13aTE€IbHBIMU
IS peA0CTaBICHUS YCIIYTH,

BKJIIO4as I/IH(l)OpMaI_II/II-O 0 MCTOIHKC
pacducTa pasMcpa TaKOM ILJIaThI

[IpenocraBienne HEOOXOMUMBIX U 00S3aTEIbHBIX
yCIIyT He Tpedyercs

2.12. MakcuMaabHBIN CPOK OXKHUJTAHUS
B OdYepeau TpU IojJade 3ampoca o

[Togaya 3asBiIEHUS Ha MOJYYEHHE MYHUIUIAIBHOU
YCIIYTY NPY HAJIMYUU O4epein - He Oosiee 15 MUHYT.

MIPEI0CTaBICHUN MYHHUITUTIATHHON I[Ipy  monmydeHunm  pe3yiabTara  IPEIOCTABICHUS
YCIIYTH ¥ TIPU TIOJIYYCHUH PE3yJIbTaTa | MyHUITUTIATbHOW yCIIYTH MaKCUMAJIbHBIM CPOK OXHITAHUS
MPEIOCTaBIICHUS MYHHUITUTIATBHBIX | B 04PN HE TOJDKEH MPEBHINIATh 15 MUHYT

yCIIyT

2.13. Cpox  perucrpamuyd  3ampoca B TeyeHne o1HOTO JHS ¢ MOMEHTA MOCTYILJICHUS
3asBUTEIIS 0 MPE0CTABIICHUH | 3asIBIICHUS

MYHHUIUIIAUIBHON YCIYTH

2.14. TpebGoBaHHs K IOMEIICHUSIM, B
KOTOPBIX PEAOCTABIISCTCS
MyHUIIUTIAbHAS ~ yCIIyra, K MECTY
OKHJIaHWS W TIpHieMa 3asBHUTENCH, B
TOM qHCIe K 00eCIIeYeHHUIO
JOCTYITHOCTH IS MHBAJIMIOB
yKa3aHHBIX OOBEKTOB B COOTBETCTBUU
C 3aKOHOIaTeJILCTBOM Poccuiickou

IIpenocrasnenue MYHUIUITAITBHON yCIIyr1
OCYWIECTBISIETCS B 3JaHUAX W IIOMELICHUSIX,
000pY1I0BaHHBIX MPOTUBOIOXKAPHOI CHUCTEMOM 51

CUCTEMOMN TMOXapOTYILISHUsI, HEOOXOAUMON MeOeNblo IS

oopmiteHus JIOKYMEHTOB, MH(}OPMAIMOHHBIMU
CTEHJIaMHU.
ObecnieunBaeTcsi ~ OECHpPENsITCTBEHHBIA  JOCTYI

HHBAJIMAOB K MCCTY HIPEAOCTABJIICHUS MYHHHHHaHBHOﬁ
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Qenepalii 0 COLUUAIBHOW 3alllUTE
WHBAJINJIOB, Pa3MENIEHUIO u
0OpPMIICHUIO BU3YaJbHOM, TEKCTOBOM
U MYyIbTUMEAUMHON HHPOpMAIUU O
MOPSAJIKE  NPEAOCTaBICHUS  TAKUX

yCIIyT

yciyrd  (ynoOHBIM  BXOJ-BbIXOJ, B  TOMEIIEHUS U
nepeMenieHre B UX Mpejeliax).

Busyanbhas, TexkcroBas M MyJIbTUMEIUNHas
uHbOpMaIus 0 NOPSIAKE MpEe0CTaBICHUS

MYHULIMNAIBHON YCIYyTH pa3Menaercs B YIOOHBIX IS
3asIBUTEJICA MECTAX, B TOM YHCJIE C YYETOM OIPAaHUYCHHBIX
BO3MO>KHOCTEH MHBAJINIIOB

2.15. Tlokaszarenu MJOCTYNMHOCTH U
KayecTBa MyHUITUIIAILHON YCITyTH

[lokazaTensimu JOCTYITHOCTH U KayecTBa
IIPENOCTABICHUS MyHULMIIAIbHOW YCIIYTH SIBJISIFOTCSL:

1) coOmroeHue CpPOKOB TpHeMa U PACCMOTPEHUs
JOKYMEHTOB;

2) coOmrojeHue  Ccpoka
MYHULHUNAIBHOWN YCITYTH;

3) Hanuuue mperenaeHToB (00OCHOBAaHHBIX Kallo0) Ha
HapyllIeHue AJMUHHCTPATUBHOTO periiaMeHra,
COBEPILIEHHBIX MYHUIUIIAIbHBIMU CITY>KAILIUMH.

[Ipy mnpenocTaBieHWH MYHHIMNAIBHOM YCIYTH B
MHOTO()YHKIIMOHAJILHOM LHEHTpE PEeI0CTaBICHUS
rOCyJapCTBEHHBIX M MYHULHMIAIBHBIX yCIyr (mainee —
MOII) KOHCyJbTaLMIO, MNPUEM U BbIJAYYy JOKYMEHTOB
ocymiecTisieT creruanuct MOI]

IIOJIYyUCHUA  pC3yJibTaTa

2.16. OcoOeHHOCTH  TPEeaOCTaBICHHUS
MYHHUIUTIAIbHOM YCIIYTH B
AIIEKTPOHHOU (hopme

Koncynbranuto 0 MOPSIAKE MIOJTy4YECHUS
MYHHUITUTIATBHOM YCIYTH B JJIEKTPOHHOU (opMe MOXKHO
noayuuTh yepe3 MurepHer-nipuemuyto wim uepe3 [lopran
TOCYJapCTBEHHBIX MU MYHUIIMIAIBHBIX yCIyT PecryOnuku
Tarapcran.

B cnydae, ecnam 3akOHOM NPEAYyCMOTpPEHa IoAada
3asIBJICHUS O MPEAOCTABICHUN MYHHIUMIIAIIBHON YCIYTH B
AJIEKTPOHHOM (hopMme 3asiBiieHHe mojaetcs dyepes [lopran
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rOCY/IapCTBEHHBIX W MYHHIIMIAIBHBIX YCIyr PecryOnuku
Tarapcran (http://uslugi. tatar.ru/) waum Epuneni mopran
rOCY/IapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr ((DyHKITHI)
(http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocraB, nocJ1e10BaTeJbHOCTh U CPOKHU BBINOJHEHUS] AAMUHUCTPATHBHBIX
npouexyp (aeicTBuii), Tpe0OBAHUA K MOPAJAKY MX BbINOJHEHHUS, B TOM YHCJIE
0C00€HHOCTH BBINOJIHEHUS] AAMUHUCTPATHBHBIX Npoueayp (AeicTBuii) B
3JICKTPOHHOU (popme

3.1.  Omnucanwe TMOCIEIOBATEIbHOCTH  JEHCTBUH  MpH  MPEIOCTABICHUM
MYHUIIAITAIBHOU YCIyTH

3.1.1. TlpenocTaBieHre MYHHUITUNAIHHOW YCIYTH BKIIIOYAaEeT B Ce0s CICAYIOIIHEC
MPOLEAYPHI:

1) KOHCYJIbTUPOBAHHE 3asIBUTEIIS,

2) IPUHATHE ¥ PETHCTPAIUS 3asSBICHIS,;

3) bopMupoOBaHHEe W HANpaBICHHEC MEXBEIOMCTBEHHBIX 3allpOCOB B OpPTraHbI,
YYaCTBYIOIINE B MIPEIOCTABICHUN MYHUIIUTIATHHON YCIYTH;

4) IOArOTOBKA pe3yJibTaTa MyHHIIMIIATBHON YCIYTH;

5) BbIZaua 3asBUTEIIO pe3yJibTaTa MyHHUIIUIIATBHON YCIYTH.

3.1.2. brok-cxema TOCIIEOBAaTEIBHOCTA JEHUCTBUNA MO  MPEIOCTaBICHUIO
MYHUIIUTIATBHOM YCIIYTH MpeJicTaBlieHa B priioxkeHuu Nel.

3.2. Oka3zaHue KOHCYIbTAllUN 3aIBUTEIIO

3.2.1. BasButens BhpaBe oOpatuthcs B OTaen nu4HO, 1o TenedoHy u (WIIH)
AIIEKTPOHHOW MMOYTe JUIsi TOJMYYEHHUs KOHCYJbTAlM O TOpPSAKE TOJyYCHHUS
MYHHUIUITAIBHON YCIYTH.

Crnernmamuct OtTaena KOHCYJIBTUPYET 3asiBUTENS, B TOM YHUCIE 1O COCTaBy, (opme
MpeCTaBIsIeMON JOKYMEHTAIlMU M JPYTUM BOMpPOCAM ISl TIOJYYEHHUS MYHUIIUTIATBHON
YCIIYTU U TIPU HEOOXOJUMOCTH OKAa3bIBACT MOMOILb B 3alI0JIHEHUU OJIaHKa 3asBJICHUSI.

[Tpouenypsl, ycTaHaBIMBaeMble HACTOSIIIMM IYHKTOM, OCYLIECTBIISIFOTCS B JCHb
oOpallieHusI 3asiBUTEIIS.

Pesynbrar mpouenyp: KOHCYJIbTallMM IO COCTaBy, (opme mnpeacTaBiseMoil
JOKYMEHTAIMHU U JPYTUM BOIIPOCaM MOJIYUYEHUs pa3pelieHus.

3.3. [IpunaTHe U peructpauus 3asaBiICHUS

3.3.1. BasBUTENh JMYHO WJIM YEpe3 JOBEPEHHOE JHIO TOJAeT MUCHhMEHHOE
3asBJICHUE O TMPEIOCTABICHHH MYHHUITUTIATBHOW YCIYTH W TIPEJCTaBISCT JTOKYMCHTHI B
COOTBETCTBHHM C ITyHKTOM 2.5 Hacrosmero Pernmamenra B Otaen.

3asgBiacHUE O MPEJOCTABICHHM MYHHUITUNAIBHOW YCIYyTH B 3JEKTPOHHOU (opme
HampaBsieTcss B OToen 1o DJIGKTPOHHOW TmouTre WM 4Yepe3 VHTepHET-IPHEMHYIO.
Peructpamus 3asBiaeHUs, MOCTYNMHUBIIETO B S3JEKTPOHHOW (GOpME, OCYIIECTBISIETCS B
YCTaHOBJICHHOM TOPSI/IKE.

3.3.2.Cnermmanuct Otaena, BeAyIIUil IpUeM 3asBJICHUN, OCYIICCTBIISIET:

YCTaHOBJICHHE JIMYHOCTH 3asIBUTEIIS;

MPOBEPKY MOJTHOMOYH 3asBUTENA (B CIy4yae ACUCTBUS MO IOBEPEHHOCTH);

MPOBEPKY HANWYHUS JOKYMEHTOB, MPEAYCMOTPEHHBIX IYHKTOM 2.5 HACTOSIIErO
Pernamenta;
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IIPOBEPKY  COOTBETCTBHSI  IPEACTABICHHBIX  JOKYMEHTOB  YCTAHOBJICHHBIM
TpeOoBaHUAM (Haexaliee opopmieHHEe KON TOKYMEHTOB, OTCYTCTBUE B IOKyMEHTaxX
MOIYMCTOK, IPUMHUCOK, 3a4EPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX HCIIPABICHUN).

B cnydae oTcyTcTBHs 3aMeuaHuil cnequanucT OTaena oCyniecTBISET:

IPUEM U PETUCTPALIMIO 3asBJICHHS B CIELIMAIIBHOM KypHAJIE;

BPYUYEHHE 3aBUTEIIO0 KOIHMH OINUCH MPEACTABICHHBIX JOKYMEHTOB C OTMETKOH O
JaTe npHeMa JIOKYMEHTOB, IPUCBOEHHOM BXOJSIIEM HOMEpPE, JaTe€é W BpPEMEHHU
VCIIOJIHEHHSI MYHULIUITAJIbHON YCITYTH;

HaIIpaBJICHUE 3asBJICHNS HA PACCMOTPEHUE PYKOBOAUTEIO Mcnonkoma.

B cnyyae Hanuuus OCHOBaHUM I OTKa3a B IIPUEME JIOKYMEHTOB, CIELUAJIHMCT
Otaena, Begynui MpueM JTOKYMEHTOB, YBEAOMIIAET 3asBUTENS O HAIMYUU NPENSATCTBUAN
JUIS PETUCTPALIMH 3asIBJICHUS U BO3BpAILa€T €EMY JOKYMEHTHI C TUCbMEHHBIM O0BSCHEHUEM
COJIep KaHMs BBIABICHHBIX OCHOBaHUM JIJI OTKAa3a B IPUEME JOKYMEHTOB.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIIUM IIYHKTOM, OCYILIECTBIISFOTCS:

IIPUEM 3asBJICHUS U TJOKYMEHTOB B TEUEHHE 15 MUHYT;

perucrpauus 3adBJICHHS B TEYEHHE OJHOIO JHS C MOMEHTa HOCTYIUICHUS
3asIBJICHUSI.

Pe3ynpTaT npouenyp: NpUHATOE U 3apETUCTPUPOBAHHOE 3asBJICHHE, HAIIPABIECHHOE
Ha pPAcCMOTpeHHE pyKoBoauTenro Mcmoskoma WM BO3BpAllCHHBIE  3aSBUTENIO
JOKYMEHTBHI.

3.3.3. PyxoBoaurens lcnoskoma paccMaTpUBAaeT 3asBICHUE, OIPEACIAET
VICIIOJIHUTEJIS U HAaIlpaBJIsIeT 3as1BiieHne B OTaen.

[Ipouenypa, ycTaHaBIMBaeMasl HACTOSAIIUM ITYHKTOM, OCYILECTBIISIETCSI B TECUECHHE
OJIHOTO JIHSI C MOMEHTA PErUCTPALIMH 3asIBJICHUS.

PesynpTaT npoueaypbl: HapaBJIEHHOE UCIIOJIHUTEIIO 3asIBJICHUE.

3.4. dopmupoBaHle W HaMpaBlIEHHE MEXBEIOMCTBEHHBIX 3alpOCOB B OpTraHbI,
YYaCTBYIOIIKE B MPEIOCTABICHUU MYHHUIIUITAIIBHON yCIYTH

3.4.1. Cneumamuct Orthena HampaBisieT B 3JIEKTPOHHOW (opMe MOCpPEACTBOM
CUCTEMBbl  MEXBEJIOMCTBEHHOIO  3JIEKTPOHHOIO  B3aUMOJACKMCTBUSL ~ 3ampoc O
npeaocTapieHuy Beinncku n3 ENWHOrO rocy1apcTBEHHOTO peecTpa MpaB Ha HEIBHKUMOE
MMYIIECTBO MW CHEIOK ¢ HUM (coaepkamias OOIIEJOCTYNHbIE CBEIEHUS O
3aperucTpUPOBAHHBIX MPaBax Ha OOBEKT HEABMKUMOCTH).

[Ipouenypspl, ycTaHaBIMBAaEMble HACTOSIIUM IYHKTOM, OCYLIECTBIISIFOTCSL B TEUEHHE
OJHOrO paboyero JAHA C MOMEHTa TMOCTYIJICHHsS 3asBJICHUS O MPelOCTaBICHUU
MYHHUIUNIAIBHON YCITYTH.

Pesynprar npoueaypsl: HarpaBJICHHBIN 3aIpoc.

3.4.2. CnenuanucThl MOCTABIIMKOB JaHHBIX HA OCHOBAaHUU 3aIlpoca, MOCTYIUBIIETO
4epe3 CHUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aMMOJEHCTBHSI, NPEIOCTABISIOT
3anpalrBaeMble JIOKYMEHThl (MH(OpMAIMI0) WM HampaBisiOT yBEAOMIIEHUS 00
OTCYTCTBUU JOKyMeHTa U (uiau) wuHbopMaIuy, HEOOXOIUMBIX IS MPeaOoCTaBICHUS
MYHUIUMTNIATBHOM YCIIYTH (J1ajiee — yBeJOMIIEHHE 00 OTKa3e).

[Ipouenypsl, ycTaHaBIMBAaEMbl€ HACTOSAIIUM MYHKTOM, OCYUIECTBIISIOTCS B TEUCHHE
OATA JHEW COo JAHS TMOCTYIUIGHUS MEXBEJOMCTBEHHOTO 3ampoca B OpraH Wiu
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OpraHM3alMio, NPEJOCTABISAIOIME JOKYMEHT M HMHPOpPMALMIO, €CIM HHBIE CPOKH
MOATOTOBKM W HAIIPaBJIEHUS OTBETAa HA MEXBEJOMCTBEHHBII 3allpoC HE YCTaHOBJIECHBI
denepanbHBIMU 3aKOHAMH, TIpaBOBbIMU akTamu [IpaBurensctBa Poccuiickoit deaepanuu
U NPUHATBIMU B COOTBETCTBHHM C (peiepanbHbIMH 3aKOHAMH HOPMATHBHBIMU MPAaBOBBIMU
aktamu Pecny6muku Tatapcras.

PesynpraT mnpouenyp: AOKyYMEHTHl (CBeleHHs) JHOO YBEIOMIIEHHME 00 OTKase,
HarpasJjeHHble B OTed.

3.5. IloaroroBka pe3ysibTaTa MyHUIIUNIATLHON YCIYTH

3.5.1. Cneunanuct OTtaena OCylIEeCTBIISECT:

MIPOBEPKY CBEJICHUI, COJICPKAIIMXCS B IOKYMEHTAX, MPUJIaraéMbIX K 3aBJICHUIO;

MIPOBEPKY HAJIMYMS OCHOBAHUM JJisi OTKa3a B MPEJAOCTaBICHUH MYHUIIUNAILHOW
YCIYTH, IPEAYCMOTPEHHBIX IMMYHKTOM 2.9 HacTtosiero Pernamenra.

B ciyyae Hanuuus OCHOBAaHMM Uil OTKa3a B IPEAOCTABICHWHA MYHHIIMIAIBHON
ycayru cnenuaiuct OTaena OCYHIECTBISIET MOATOTOBKY MPOEKTa MOTUBHUPOBAHHOIO
OTKa3a B COIIaCOBaHUU (fajee — MOTUBUPOBAHHBIN OTKA3).

B caydae oTCyTCTBUSL OCHOBaHUM Ul OTKa3a B MPENOCTABICHUM MYHHUIIMIAIBHON
ycayru cnenupanuet OtAena mepegaeT Ha MOANMCh, HadalbHUKY OTjaena akT BblOOpa
3€MEJIBHOTO yYacCTKa.

PesynpraT mporeayp: MOTHBUPOBAHHBIM OTKa3 WM aKT BBIOOpAa 3E€MEIhHOTO
y4acTKa, Iepe/laHHbIi HavyallbHUKY OTAena.

3.5.2. Havanpauk OT/ena cTaBUT MOANKCH U MeYaTh Ha aKTe BRIOOpA 3E€MEIbHOTO
y4acTKa WK TOJINKUChIBAET MOTUBUPOBAHHBIA OTKA3

[Ipouenypsl, ycraHaBiauMBaemble mnoanyHkTtamu 3.51 — 3.5.2 HacTosmiero
PernamenTa, oCyIIecTBIISIFOTCS HE TMO3JHEE JABYX JHEW C MOMEHTA MOJYYECHHUS] OTBETa Ha
3ampoc.

PesynbraT mporeayp: MOTHUBHPOBAHHBIA OTKa3 WJIM aKT BbIOOpa 3€MEIbHOTO
y4acTKa, COrJIaCOBAHHBIM HadyaJlbHUKOM OTena.

3.6. Belmaya 3asBUTENIO pe3ysIbTaTa MyHULUITAIBHON YCIIYTH

3.6.1. Cneumanucr OTaena W3BEIIAECT 3asBUTENS O NMPUHITOM PELICHWH W BBIAACT
3asiBUTEIIO MOJANUCAHHBIA aKT BbIOOpA 3€MENIbHOr0 y4yacTKa WJIM HamlpaBJiIeT MO MOYTe
MOTHBHUPOBAHHBIN OTKa3.

[Ipouenypa, yctanaBiaMBaeMasi HACTOSILIUM IIYHKTOM, OCYILECTBIISIECTCS:

BbIJIaya COTJIACOBAHHOT'O aKTa BbIOOpA 3€MEIBHOTO y4acTKa - B TeUeHue 15 MUHYT,
B MIOPSJIKE OUEPETHOCTH, B JCHb MPUOBITHS 3asBUTEIS;

HaIlpaBJI€HUE MOTHMBUPOBAHHOIO OTKAa3a IOYTOBBIM OTHPABJICHHEM — B TEUYECHHE
OIHOTO JHS C MOMEHTa OKOHYaHHs MpOLEAYypbl MNPEAYCMOTPEHHOW IyHKTOM 3.6
Hacrosuero Perimamenra.

Pe3ynbpTaT npoieayp: BbIJAHHBIN COTJIACOBAHHBIN aKT BHIOOpA 3€MEJIbHOIO y4acTKa
WJIM HAMpPaBJICHHBIN IO MOYTE MOTUBUPOBAHHBIN OTKa3.

3.7. IlpenocraBieHne MyHULIUIAILHON yciyru yepe3 MOL]
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3.7.1. 3asBuTenp BnpaBe OOpaTUTHCA Ui MOJYYECHUS MYHHUIIMIIAIBLHOW yCIyTH B
MO®II.

Crnenmamuct MOL] KOHCYABTHpYET 3asBUTENSI, B TOM YHCIE MO COCTaBy, (opme
IIPEACTABIIEMON JOKYMEHTAMM M APYTMM BONPOCAM JUIA MOJYyYEHUS MYHULMUIIAIBHOU
YCIYTH U TIPU HEOOXOJUMOCTH OKA3bIBACT MOMOIIb B 3alIOJIHEHUU OJIaHKa 3asBJICHUSI.

[Iponenypbl, yCTaHAaBIMBAaE€MbIE HACTOSIIMM ITYHKTOM, OCYILECTBIISIIOTCS B JIEHBb
oOpallleHUs 3asiBUTETIS.

PesynpTaT mporeayp: KOHCYJIbTAllMM IO COCTaBy, (opMme mnpeacTaBiIsieMoit
JOKYMEHTAIMU U APYTUM BOIIPOCAM MOJTYUYECHUS Pa3peLICHUS.

3.7.2. 3asBUTENb JIMYHO TMOAAET IHUCbMEHHOE 3asBJICHHE O TMPEJOCTABICHUU
MYHULANIAIBHOW YCIYTM W MPEACTABIAET JOKYMEHTBI B COOTBETCTBUHM C ITYHKTOM 2.5
Hacrosuero Pernamenra B ML,

3.7.3.Cnemmmanmuct M®ILl, Benymuii mnpueMm 3asBICHHIN, B COOTBETCTBUU C
AnvmunucTpaTuBHBIM perinamenToM M®IL] ocymecTBiseT:

[Iponenypsl, CBA3aHHBIE C IPUHATHEM JOKYMEHTOB;

PErUCTPalUIO MOCTYIIUBIIETO 3asBJICHUS U TOKYMEHTOB;

HaIlpaBJICHUE MaKeTa TOKYMEHTOB B OTel.

[Iponenypsl, yCTaHaBIMBAaEMbIE HACTOSIIMM ITYHKTOM, OCYIIECTBISIIOTCSA B JEHb
oOpallleHusI 3asiBUTETIS.

Pe3synpraT npouenyp: IpUHATHIE, 3apETUCTPUPOBAHHBIE U HanpasieHHbIE B OTaen
3a5BJICHUE U JIOKYMEHTBI.

3.7.4. Cnenmanuct Ortnena, mnonyduuB JO0KyMeHThl u3 MOIL, ocymecTsuser
IIPOLIEIypPHl, PEYCMOTPEHHBIE ITyHKTaMu 3.3 — 3.5 Hacrosmero Permamenra. PesynbraTt
MYHHULUIIAIBHOM yCiyru Hamnpasisiercss B MOILL.

IIpouienypsl, ycTaHaBiIMBaeMble MyHKTaMu 3.3. — 3.5, OCYIIECTBIISIIOTCS B CPOKH,
YCTaHOBJICHHBIE HACTOAIIMM PeriameHTom.

PesynbraT npouenyp: HanpasieHHbId B M®L] pe3ynbTaT MyHUIUNAIBHON YCIYTH.

3.7.5. Cnemmanuct M®IL] peructpupyeT MOCTYMUBIINI Pe3yabTaT MyHHUIUIATEHOM
YCIIYTU U U3BEIIAET 3aBUTENS.

[Iponenypbl, yCTaHaBIMBAEMbIE HACTOSIIIMM ITYHKTOM, OCYILIECTBIISIIOTCS B JIEHb
MTOCTYIUIEHUS PE3YIbTAaTa MYHHUIIUIIAJbHON yCIIYTH.

Pesynbrar mponeayp: W3BEIIEHUE 3asBUTENS] O NOCTYNMBIIEM pE3yJIbTaTe
MYHHULIUITAIBHON YCIYTH.

3.7.6. Cnemmamiuct M®I] Beimaer 3asBUTENIO pe3ydbTaT MYHUIUINAIBLHON YCIyTH
10| POCITUCh.

IIponenypbl, yCTaHaBIMBAaE€MbIE HACTOSIIMM ITYHKTOM, OCYILECTBIISIIOTCS B JICHb
MPUOBITUS 3asIBUTEIIS.

Pe3ynprar npoueayp: BbIAAHHBIN 3asIBUTENIO PE3YJIbTAT MYHUIUIIAIBHOW YCIIYTH.

4. llopsinok u popMbI KOHTPOJIA 32 NPEeAOCTABJIEHUEM MYHUIUIIAJIbHON YCIyTH
4.1. KoHTpOJIb 32 MOJHOTOW M Ka4€CTBOM NPEAOCTABICHUS MYHUIIMNIATbHON YCIYTH

BKJIIOYAET B c€0s BBIABJICHHE W YCTpAaHEHUE HAPYIICHWH IMpaB 3asgBUTENEH, NPOBEICHUE
MPOBEPOK COOJIIOJIEHUSI MPOLEAYP NMPEAOCTABICHUS MyHUIIUIAIBHONW YCIYTH, MOATOTOBKY
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pemieHui Ha gAeiictBus  (Oe3m€WCTBHE) JTOJDKHOCTHBIX JIMII OpraHa MECTHOI'O
CaMOYIIPaBJICHUS.

dopMaMu KOHTPOJIA 3a COOJIIOJIEHUEM HCIIOTHEHUS! aAMUHUCTPATUBHBIX MPOLIEIYP
SABJISTFOTCS:

1) mpoBepka W COTJaCOBaHUE MPOEKTOB JOKYMEHTOB [0 IPEIOCTABICHUIO
MYHULUIIATBHOM yCIyTru. Pe3ynbTaToM MPOBEPKU SBISETCA BU3UPOBAHUE MPOEKTOB;

2) IPOBOAMMEIE B YCTAHOBIICHHOM TOPSIIKE IPOBEPKH BEJCHHUS JACIOMPOU3BOICTBA;

3) mpoBelieHHEe B YCTAaHOBJICHHOM IOPSIKE KOHTPOJBHBIX TMPOBEPOK COOIIOICHHUS
IpoLELyp IIPEAOCTABICHUS MyHULIUIIAIbHON YCIIYTH.

KoHTponbHbIE TPOBEPKH MOTYT OBITH IMJIAHOBBIMU (OCYILIECTBIISITHCSI HA OCHOBAaHUU
HOJYTOIOBBIX WM TOAOBBIX IJIAHOB padOThl OpraHa MECTHOTO CaMOYNpaBIEHUS) U
BHEIIAHOBBIMU. lIpM mpoBeneHMM IHPOBEPOK MOTYT PACCMAaTPUBATBCS BCE BOIPOCHI,
CBSI3aHHBIE C MPEAOCTaBICHUEM MYHMIMIIAIbHONW yCIyry (KOMIUIEKCHBIE MPOBEPKH), WIH
10 KOHKPETHOMY OOpAIEHUIO 3asBUTEIIS.

B umensix oOCymIeCTBIEHUST KOHTPOJSL 3a COBEPIICHHEM JEHCTBUA  TIpH
MPEAOCTABICHUM MYHULHUIAIBHON YCIYyIM MW MPUHATUM PEUIEHUH PYKOBOJUTEIIO
Hcnonkoma MpeACTaBISIIOTCA CHOPABKUA O pe3yJbTaTax MPEeAOCTaBICHUS MYHHUIMIAIbHON

YCIIYTH.
4.2. Texymuii KOHTpPOJIb 3a COOJIIOJIEHUEM TMOCJIEIOBATEIIbHOCTH JICHCTBUI,
OTIPEICIICHHBIX aIMUHUCTPATUBHBIMU poreaypamu o MPE0CTaBICHUIO

MYHULIMIAIBHON YCIYTH, OCYLIECTBISIETCS 3aMECTUTENEM pykKoBoautelns Mcmoikoma 1o
UHOPACTPYKTYPHOMY PpPa3BUTHIO, OTBETCTBEHHBIM 3a OpraHu3anuio paboThl MO
MPEJOCTABICHUI0 MYHUUUIAIBHOM  YCIyrH, a Takke CHEHHAINCTaMU  OTHeJa
UHDPACTPYKTYPHOTO Pa3BUTHA.

4.3. llepedyeHb [OJKHOCTHBIX JIUI, OCYIIECTBISIOMIMX TEKYUIUHA KOHTPOJIb,
YCTAaHABJIMBAETCS TOJOXKEHUSMH O CTPYKTYPHBIX MOJPA3ICIICHUsIX OpraHa MECTHOTO
CaMOyIpaBJIEHUS U JIOJXKHOCTHBIMU PETJIaAMEHTAMMU.

[To pe3ynbTaTaM MPOBEACHHBIX MPOBEPOK B CIIydae BBHISBICHUS HApYIICHUI MpaB
3asBUTEJIC BUHOBHBIC JIMIIA TPHUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOATENLCTBOM Poccuiickoit denepanni.

4.4. PykoBOIMTENb OpraHa MECTHOI'O CaMOYNPABJIEHUs HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE OOpaIlieHUMN 3asBUTEIICH.

PykoBoautensb (3aMeCTUTENh PYKOBOJUTENS) CTPYKTYPHOIO TIOAPA3ACeHUsI OopraHa
MECTHOTO CaMOYTIPABJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIN)
HEHAJIJIeXKaIlee BBINIOJIHEHUE aJMUHUCTPATUBHBIX ACHCTBHI, YKa3aHHbIX B paszaeine 3
Hacrosuero Perimamenra.

JIOJDKHOCTHBIE JIMIIA U UHBIE MYHUIMIIAJIBHBIC CITy>KalllUe 3a PELICHUS U JEHCTBUS
(6e3meiicTBue), mnpuHUMaeMmble  (OCYIIECTBISIEMBbIE) B XOJIe  MPEAOCTaBICHUS
MYHULIMNATBHOMN YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM IMOPSIIKE.

5. JocyneOHblii (BHeCyAeOHBbI) MOPSAI0K 00KAJTOBAHNUS PellieHUI U eiicTBUIA
(0e3neiicTBUS) OPraHOB, MPEAOCTABJISIIOIIMX MYHHIIUNIAJIBHYIO YCJIYTY, 2 TAKKe UX
JAOJIZKHOCTHBIX JIUI, MYHUIMIAJBHBIX CJIYKAIMX

5.1. TlonmyyaTenu MyHUUMIAIBHOW YCIYrM HMMEIOT MpPaBO Ha OO0XKaJOBaHUE B
n0cyAeOHOM TopsJiKe aercTBUi (0e3aeiicTBuUs) cOTpYAHUKOB Mcronkoma, y4acTBYIOMIMX
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B NIPEJOCTABICHUM MyHULMIIAIBHOU yciiyry, B McnionkoM minn B COBET MyHHULIMITAJIBHOTO
oOpa3oBaHUs.

3asiBUTENb MOKET OOPATUTHCS C 7Kaj000ii, B TOM YUCIIE B CICIYIOMINX CIyqasX:

1) HapylIeHHe CpoKa pEeTUCTpaIlk 3ampoca 3asBUTENSI O IPEIOCTaBICHUU
MYHULIMIIAIBHOUN YCIIyTH;

2) HapyIICHHUE CPOKa MPEIOCTABICHHUS MyHUITUIAILHON YCITYTH;

3) TpeboBaHue y 3asABUTEINS OKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHBHBIMU

IIPaBOBBIMH aKTaMHu Poccniickon ®enepanun, PecnyOnuku Tartapcran,
BepxHeyCIOHCKOrO0 MYHUIMIAIBHOIO paiioHa Ui MPEIOCTABICHUS MYHULUIAIbHON
yCIIyTH;

4) oTKa3 B TNpPHUEME JOKYMEHTOB, IIPEAOCTABICHHUE KOTOPBIX MPEAYCMOTPEHO
HOPMaTUBHBIMHM TIpaBOBBIMU akTamu Poccuiickoit denepanun, Pecniyonuku TartapctaH,
BepXHEyCIOHCKOr0 MYHUUHMIAIBHOTO pailOHa [ MPENOCTaBICHHUS MYHULUIIAIbHOU
YCIIyTH, Y 3asBUTEII;

5) oTka3 B MpeNOCTaBICHHA MYHUIIMITAIHHON YCIYTH, €CIM OCHOBaHUS OTKa3a He
MpEeAyCMOTpPEHBI (pe/iepanbHbIMU 3aKOHAMHU U MPUHATHIMU B COOTBETCTBUU C HUMHU HHBIMU
HOPMaTUBHBIMH TIpaBOBbIMH akTamu Poccuiickoit ®enepanuu, Pecnyonuku Tartapcran,
BepxHeyCcII0HCKOro MyHUIMITAJIBHOTO PAaiOHa;

6) 3aTpeOoBaHKEe OT 3asBHUTENS TPU MPEIOCTABICHUU MYHUIIUTIAIBLHOW YCIIyTH
IJIaThl, HE MNPEAYyCMOTPEHHOM HOPMATHBHBIMU TNPABOBBIMM aKTamMu Poccuiickon
®enepanuu, Pecriybnuku Tatapcran, BepxHeycnoHCKOro MyHUITMTIAIBHOTO palioHa;

7) otkaz Hcnonkoma, JopKHOCTHOrO Juiia lcrmonkoma, B HCHpaBICHHH
JOMYILEHHBIX ONEYaTOK M OMMOOK B BBIJAHHBIX B pe3yjibTaTe MPEAOCTaBICHUS
MYHUIIMIIAJIBHOW YCIYTd JOKYMEHTaX JIMOO HapyllIeHHWE YCTAaHOBJIEHHOTO CpOKa TaKHUX
HCHPABJICHUM.

5.2. XKanoba momaercs B NMUCbMEHHOW ¢dopme Ha OyMa)KHOM HOCHUTENE WIH B
AJIICKTPOHHOM (hopMme.

Kanoba moxer ObITh HampaBieHa 1Mo mnoute, yepes MOII, ¢ ucnonap3oBaHuEeM
MH(})OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON cetu "MHTepHer", oduimanbHOro caiira
Bepxueycionckoro MynunmnaneHoro paiiona (http://  verhniy-uslon. tatarstan.ru),
EauHoro moprana rocyJapCTBEHHBIX M MYHHMIIMNANbHBIX ycnyr PecnyOnuku Tatapcran
(http://uslugi.tatar.ru/), Equaoro mopraia TOCyJapCTBEHHBIX W MYHUIIMIIAIBHBIX YCIYT
(pynxuuit) (http://www.gosuslugi.ru/), a Takke MOXeT OBITb NPHUHATA TPU JTHUYHOM
IIpUEME 3asIBUTEIIS.

5.3. Cpok paccMOTpeHHUsI JKaJIOOBI - B TCUCHUE TATHAIIATH pabOUYMX THEH CO JTHS
ee peructpauuu. B cioyuyae oOxanoBaHusi OTKaza oOpraHa, HpeJOCTaBISIOLIETO
MyHULMIAIBHYIO  YCIyTy, JOJDKHOCTHOIO  JIMIA  OpraHa, NpeJOoCTaBJSIOLIErO
MYHUIIMIIAJBHYIO YCIYyTy, B IMpHEMe JOKYMEHTOB Yy 3asBHUTENS JUOO B HCHpPaBICHUU
JOMYIIEHHBIX ONEYaTOK © OmMOOK WM B cioydyae oOOXaJOBaHUS HapyUICHUS
YCTaHOBJICHHOT'O CpOKa TaKUX HCIPABICHHUM - B TEUEHUE MATU pabouMx JHEH co THS ee
pEerucTpanuu.

5.4. Kanoba nomkHa coJiepKaTh CISIYIONY0 HHPOPMAIUIO:

1) HamMeHOBaHHWE oOpraHa, MPEJOCTABISIONIETO YCIYry, ITOJDKHOCTHOTO JUIA
OpraHa, MPENOCTABISAIOUIETO YCIYTy, WIM MYHUUUIIAIBHOTO CIIYXAallero, pPElIEHUs U
nencTBus (0e31eiCTBHE) KOTOPhIX 00XKATYIOTCS;
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2) damunuio, uMs, oTdyecTBO (MOCIEAHEE - MPU HAIUYMU), CBEICHUS O MECTE
KUTEIbCTBA 3asiBUTENS - (PU3MUECKOTO JMIA JMOO HAUMEHOBAHME, CBEACHHUS O MECTe
HAXOXKJEHUS 3asIBUTENS - FOPUAAYECKOrO JULA, a TaKkKe HOMep (HoMepa) KOHTAKTHOIO
tenedoHa, ampec (ampeca) dIEKTPOHHOW MOYTH (IIPW HATMYWHM) W MOYTOBBIA ajpec, IO
KOTOPBIM JOJKEH OBITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBemenus 00 OOKamyeMbIX PEUICHUSX W JeHCTBHSIX (Oe3AeiCTBHU) OpraHa,
MPEAOCTABISIONIET0  MYHHULMOAIBHYIO  YCIYry, JOJDKHOCTHOTO  JIMIIA  OpraHa,
MPEAOCTABISAIOIIET0 MYHULIUITAIBHYIO YCIYTY, WM MYHUIIMIAIBHOTO CITYKalIEero;

4) 1OBOJBI, HA OCHOBAHMHM KOTOPBIX 3asBHUTENIb HE COTJACEH C pElICHUEM U
neictBueM (Oe3neiCTBUEM) OpraHa, MPelOoCTaBISIONIEr0 YCIYTry, JOJDKHOCTHOTO JIMIA
OpraHa, MpeJOCTaBISIOMIETO YCIYTY, HIA MYHHUIIUIIAJBHOTO CITY>KaIIETO.

5.5. K xanobe mMoryT OBITh HMPUIIOKEHBI KOMHH JOKYMEHTOB, MOJTBEP KAAIOIINX
U3JI0’KEHHBIE B %Kano0e o0cTosTenbCTBA. B TakoM ciydae B sano0e MPUBOAUTCS MepEeUeHb
MpUJIAraéMbIX K HEM JOKYMEHTOB.

5.6. JKayio6a moanuceIBaeTCs MOIABIINM €€ MOTy4YaTeIeM MYHULUITAIbHON YCITYTH.

5.7. Tlo pe3ynbraTaM pacCMOTPEHHUS >KajloObl pykoBoauTenb Mcmonkoma (riaBa
MYHUIMINIATBHOTO paiioHa) MPUHUMAET OJHO U3 CIAEAYIOIIHNX PEIICHHA:

1) ynosnerBopsieT xanody, B TOM 4yucCie€ B (OpME OTMEHBI MPUHATOTO PELICHUS,
WCIIPABJIEHUS JOMYIIEHHBIX OPraHOM, MPEJOCTABIISIIOUIUM YCIYTy, ONeYaToOK U OIIHOOK B
BBIJJAHHBIX B pe3yJbTaTe MNPEJOCTaBICHHUS YCIYTM IOKYMEHTax, BO3BpaTa 3asBUTEIIO
JNEHEKHBIX CPEJICTB, B3UMAHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IPABOBBIMU
aktamu Poccuiickoit ®denepanvyi, HOPMATUBHBIMH TPABOBBIMU akTaMu PecrnyOnuku
Tarapcran, a Takke B UHBIX (popmax;

2) OTKa3bIBAET B YAOBJIETBOPEHUU KaATOOBI.

He mno3gHee nHs, ciaeAyroomiero 3a JHEM MPUHATHS pEUICHUS, YKa3aHHOIO B
HACTOSIIIIEM IyHKTE, 3asBUTENII0 B MUCBMEHHOW (opMe M MO >KETAHUIO 3asBUTENS B
ANEKTPOHHOM  (opMe  HampaBisieTCsi MOTHUBUPOBAHHBIM OTBET O  pe3ysbTarax
PacCMOTPEHUSI JKAJTOOBI.
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Ipunoxenune Ne 7

K MOCTAHOBJIEHHIO
HcnoHuTEIbHOTO KOMUTETA
BepxHeycii0HCKOTO
CeJIbCKOr0 NoceJIeHUs
BepxHeycii0HCKOTO
MYHUIIUNIAJIBHOTO palioHa

ot 04 aBrycra 2016 r. Nel8

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeAoCTABJICHUS MYHHUIMIIAJIbHOM YCJIYId 10 0OPMJICHHIO IOKYMEHTOB IIPH Iepeaaye
KMJIBIX MOMEIECHU B COOCTBEHHOCTh I'PAXKIaH

1. O0mue moJ10KeHus

1.1. Hacrosimuii aiMHUHUCTPATUBHBIA PETJIaMEHT MPEAOCTaBICHUS MYHUIIMITAIBHON
yeiyru (nanee — PernmameHT) ycTaHaBIMBAET CTaHAAPT U MOPSIIOK MPEIOCTABICHUS YCIYTH
10 0pOPMIIEHHUIO TOKYMEHTOB MpH Mepeaaye *KUIbIX MOMEUICHU B COOCTBEHHOCTh IpayKaaH
(masiee — MyHULIMTIAIbHAS YCITYTA).

1.2. TlomyuaTenu MyHHIMITATEHON yCIyTH: (PU3HUECKUe JHIa (Jaee - 3asiBUTEINbD).

1.3. MyHunumaneHasi yciyra MpeIoCTaBIACTCS HWCIOJHUTEIBHBIM KOMHUTETOM
BepxHeyclIOHCKOTro CelbCKOro mocesieHnss BepXHeyCIOHCKOro MYHMIMNAIBHOTO paiioHa
PecnyOonuku Tatapceran (ganee — Mcnosikom).

Hcnonxurens MYHULANIAUIBHOW  YCIIyTH - HcnonHuTenbHbIN KOMUTET
BepxHEeyCIIOHCKOIO CEBCKOTO MOCEIEHUS.

1.3.1. Mecto HaxoxneHue ucnojikoma: (c.) Bepxumii Ycinon, yiu. Uexosa, 1. 54.

Mecto nHaxoxaenust Otaena: (c.) Bepxuuit Ycnon, yn. Uexosa, 1. 54.

['padpux paboThI:

[Tonenenbuuk — nsatHuna ¢ 8.00 1o 16.00.
cy66oTa ¢ 8.00 no 12.00
BockpeceHnbe — BBIXOIHOM.

Bpems nepepniBa /Ui OTJbIXa U MUTAHKUS YCTAHABIMBACTCS MPABUJIAMU BHYTPEHHETO
TPYJIOBOTO PacHOPSIKA.

CnpaBounsiii Tenedon 2-18-73.

[Ipoxoa no 10KyMeHTaM YAOCTOBEPSIOIIUM JTUYHOCTb.

1.3.2. Anpec oduIMagbHOrO0 caiTa MYyHUIMNAIBHOTO paiioHa B WH(OpPMAIIMOHHO-
TeJeKOMMYHUKaMOHHON cetn «MHTepHeT» (mamee — cetb «Mutepuet»): (http:// verhniy-
uslon. tatarstan.ru.).
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1.3.3. adopmaiys 0 MyHULIUNIATBHON YCIyTe MOXKET ObITh MOJTyYeHa:

1) mocpencTBOoM WHGOPMAIIMOHHBIX CTEHJIOB, COACPIKANINX BU3YaTbHYIO M TEKCTOBYIO
uH(GOPMALIMIO 0 MyHHUIIMITAIBHONW yCITyTe, pAacloIOKEHHBIX B MOMEIIeHUAX Vcmonkoma, ams
paboTHI C 3aBUTEIISIMH;

2) mocpeacTBoM cetu «MHTepHeT» Ha O(UIIMATILHOM CaiiTe MYHUIIUIAIBLHOIO paiioHa
(http:// verhniy-uslon. tatarstan.ru.);

3) Ha IlopTane rocymapcTBEHHBIX M MYHHUIUNAIBHBIX yciayr PecrmyOmuku Tatapcran
(http://uslugi. tatar.ru/);

4) na EnuHoM mopraje rocyaapCTBeHHbBIX U MyHUIUIANBHBIX yeiyT (byHkiuit) (http://
www.gosuslugi.ru/);

5) B Ucnonkome (Otaene):

IIpU YCTHOM OOpAIEHUH - JUYHO UITH TI0 TesedoHy;

IpY TUCHMEHHOM (B TOM 4Hciie B (hOpMe JEKTPOHHOTO JOKYMEHTa) oOpallieHny — Ha
OyMaXHOM HOCHTEJIE 110 TIOYTE, B ANEKTPOHHOU (hopMe IO FIEKTPOHHOU MOUTe.

1.3.4. Undopmarsi 1o BompocaM TMPENOCTaBICHUS MYHUIIMIAIBHOW  YCIYTH
pasMemaerca crnenuanucroM Otaena Ha oQUIIMaTIbHOM CaliTe MyHUIIMITAIBHOTO paiioHa U Ha
MH(OPMAIMOHHBIX CTEHAAX B omenieHusx Mcmoakoma iist paboThl C 3aIBUTEIISAMH.

1.4. IIpenocTaBieHre MyHULIMNIATBLHON YCIYTH OCYILIECTBIISIETCS B COOTBETCTBUU C:

3akoHoMm Poccuiickoit ®eneparuu ot 04.07.1991 Ne 1541-1 «O mnpuBaTuzanuu
xunuiHoro ¢ouaa B Poccuiickoit @enepannmny» (nanee — 3akon PO Nel541-1) (bromnerenn
HOpPMAaTUBHBIX akTOB, Ne 1, 1992);

®enepanbHbIM 3aKOHOM OT 21.07.1997 Ne 122-®3 «O rocyaapCTBEHHOW pETrMCTpaldU
MpaB Ha HEJBHKHMMOE HMMYILECTBO M CIIEJIOK ¢ HUM» (nanee — DeaepanbHblii 3akoH Nol22-
®3) (Cobpanue 3akoHoaarenbetBa PO, 28.07.1997, No 30, ct. 3594);

®enepanbHbiM 3aKkOHOM OT 27.07.2010 Ne210-®3 «OO6 opranuzauuu nperocTaBiICHUsS
roCyJIapCTBEHHBIX U MYHUIMTNAILHBIX ycinyr» (CoOpaHue 3akoHOnaTenbcTBa Poccuiickoit
®deneparnuu, 2010, Ne 31, c1. 4179);

3akonoM PecnyOmuku  Tarapcran ot 28.07.2004 Ne45-3PT «O mMecTHOM
camoynpasienuu B PecnyOnuke Tartapctan» (manee — 3akon PT Ne45-3PT) (PecnyGnuka
Tarapcran, Ne155-156, 03.08.2004);

YcraBom BepxneycnoHckoro CEJILCKOTO IOCEJIEHUS BepxHeycinoHcKoro
MyHUIIUTIATBHOTO paiioHa PecnyOmuku Tartapcran, mpunstoro Pemennem Coeta
BepxHeycnoHCKOTO CenbCKOTo MnocefeHrus BepxXHeyCcaI0HCKOro MyHUIIMNAIBHOTO paiioHa OT
30.06.2005 Ne8 (manee — Ycran);

[TonoxenueM 00 HCIOTHUTEIHPHOM KOMHUTETE BEpXHEYCIOHCKOTO  CEIhCKOTro
MOCEJICHUsI  BepXHEyCIIOHCKOro  MyHHIMINAIBHOrO  pailoHa, ot 21.12.2005  Ne23,
yTBepKaeHHbIM  Pemennem  CoBeta  BepXHEYCIOHCKOTO  CEIBCKOTO  TOCEJICHUS
BepxHeycnoHckoro MyHUIIMITAIBHOTO paiioHa (nanee — [lonoxenue 06 NK).

1.5. B nHacrosimiem PernamenTe mon 3asiBIEHUEM O MPEIOCTaBICHUH MYHUIIUIIAIbHON
ycIlyTH (asiee- 3asiBJIEHNE) MOHUMAETCS 3allpoC O MPEIOCTaBICHUU MYHULIMIIATBLHON yCIIyTH
(m.2 ct.2 ®enepanpHoro 3akoHa oT 27.07.2010 Ne210-®3). 3asBieHue 3amoJIHIETCS B
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IPOU3BOJILHOW (opMe, MO 00paslly yTBEpP)KJIECHHOMY MOCTaHOBJIEeHHEM lcnoiakoma win Ha
CTaHAApTHOM OJIaHKE.
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2. CTaHaapT npeaocTaBjieHUusi MyHUIMNAIbHONH YCJIYIH

HaumenoBanue Tpe0OBaHUA
K CTAHJAApPTy
npeaocTaBIeHUs
MYHUIMNAJIbHON YCIYTH

Conep:xxanue TpeOOBAHMI K CTAHAAPTY

HopmaTruBHBIii aKT,
YCTAHABJIMBAKOIINH YCJIYTy
WIN TpeOoBaHMe

2.1. HaumeHnoBanue
MYHULIMIAIBHOMN YCIIYTH

OdopmiieHre MOKYMEHTOB TMpU Iepefayde >KUJIBIX
MTOMENIEHUI B COOCTBEHHOCTb I'PaKJaH

3axkoH PD Nel541-1

2.2. HaumenoBaHue opraHa Ucnonuurenbusiii  komuteT  Bepxueycnonckoro | [Tonoxenue 06 MK
WCTIOJIHUTEIbHOU BJIACTH, | CEIICKOTO MOCEJICHUS BepxneycnoHckoro

HETOCPEICTBEHHO MyHULIMIANBHOTO paiioHa PT.

MPEIOCTABIISIONIETO

MYHHUIUMIAUIBHYIO YCIYTY

2.3. Onucanne pe3ynbTata | JlOroBOp 0 nepegayu >KUIoro NOMeENICHUs B cT.14 denepanpbHOro 3aKOHA
MPEI0CTaBICHUS COOCTBEHHOCTb; Nel122-03

MYHUIUTIAJIBHON YCIIyTH

Petienre 06 oTkaze B mpenoCTaBICHUN
MYHHUIMITAJIBHON YCIIYTH

2.4. Cpok npeaoCTaBICHUS
MYHULIMNAIBHON YCIyTH

OOuuit  Ccpok TPEeAOCTABICHUS MYHUIUIIAIBbHON
yciayru He Oonee 10 pabouux pgHEe ¢ MOMeEHTa
TOCTYIIJICHUS 3asIBJICHUS

2.5. HcuepnbiBatommii | 1) 3asBieHue;

IepeyYeHb JIOKYMEHTOB, 2) JIoKyMeHTBI, YIOCTOBEPSIONINE JTHYHOCTh KaXKIOTO
HEOOXOUMBIX B | YICHA CEMbH;

COOTBETCTBUU c 3) JlokyMeHT, MTOATBEPXKAAIOIINI IIOJIHOMOYUS
3aKOHOJATEIbHBIMU WIH | IPEACTAaBUTENS (€CIM OT MMEHU 3asBUTENSI IEUCTBYET
VHBIMH HOPMATHUBHBIMHU | IPEJCTABUTED);

IIPAaBOBBIMM  aKTaMu  JUIA 4) JIoKyMeHT, TIOATBEPKAAIONIMN TPaBO TpaxKIaH Ha
IIPENOCTaBIICHUS [0JIb30BAHUE >KHJIBIM TIOMEILLIEHHEM (OpIIep, I0rOBOP
MYHULIMIIAIBHOL] YCIyTH, a COLIMAJIBHOIO HaliMa YKUJIOTO MIOMEILIEHU);

TaK¥XKe YCIIYT, KOTOpBIE 5) Beimucka W3 JOMOBOW KHUTH (B ciy4ae, €Ciu
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SABJIAIOTCA HCO6XOI[I/IMBIMI/I u

00s13aTEeIbHBIMU VTS
MPEIOCTaBICHUS
MYHHITUTIATBHON YCIIyTH,

IMOICKAIMUX IPCACTABICHUTIO
3asBHUTCIICM

JIOKYMEHT BBIJIACTCS KOMMEPUYECKIUMH OPTaHU3AIUSIMHA );

6) Koo OMEKyHCKOTO YAOCTOBEPEHHS, €CIA B
KUJIOM  TIOMEIIEHWH TMPOXKHUBAIOT  HMCKIIOYUTEIHHO
HECOBEPIIEHHOJIETHHE B Bo3pacTe OoT 14 mo 18 ner nmubo
rpakJaHe, OrpaHUYECHHbIE B JIEECIIOCOOHOCTH;

7) PemieHrie 0 Ha3HAUCHUM OICKYHA, IOMCYHMTEIS,
KOIMHIO OMNEKYHCKOTO  YyJIOCTOBEPEHHMs, pa3pelieHue
OpraHOB ONEKU M TMOMNEYUTENIbCTBA Ha MPUBATH3ALUIO
KUJIOrO TOMEIIEHUSI — TMpPU TPUBATU3ALMKU SKUJIOTO
MTOMEIICHUS, B KOTOPOM TPOKUBAIOT HCKIIOYHTEIIHHO
HECOBEPIICHHOJIETHUE B  Bo3pacte g0 14  er,
HeJIeeCOCOOHbIE TPAXK/IaHE;

8) HotapuanbHO 3aBepeHHOE 3asBJICHUE 00 OTKa3e OT
ydacThss B TpUBATH3AIMK (€CIM WICHBI CEMbH HE
KEJAr0T y4aCTBOBATh B MPUBATH3AIINN );

9) CnpaBka O HEMCHOJIb30BAaHUU IpaBa OECIUIATHOU
IPUBATU3AINH C IPEKHUX MECT KUTEJIHCTBA.

2.6. NcuepnibiBaronuii
IIepeyYeHb JIOKYMEHTOB,
HEO0OXOIUMBIX B
COOTBETCTBUU c
HOPMATHMBHBIMU  TPABOBBIMU
aKTaMu JUIsl TPEIOCTaBICHUS
MYHULIMTIATbHON YCIYyTH,
KOTOPBIE HAXOJATCS B
PacHopsKEHUN

MYHULMTATBHBIX OpTraHoB,
OpraHoB MECTHOTO
CaMOyNpaBJiEHUsI W  HMHBIX
OpraHu3auMid 4  KOTOpbIE

3as1BHUTCIIb BIIpaBC

[TonyuyaroTcs B paMKax  MEKBEIOMCTBEHHOTO
B3aUMOJICHCTBUS:

1) Beinucka ©3 JOMOBOW KHUTH (B Ciy4ae, €cClin
JOKYMEHT BBIJIAETCS OopraHaMu MECTHOTO
caMOyIpaBJIeHUs);

2) Beinucka 3 EAWHOTO rocymapcTBEHHOTO peecTpa
paB Ha HEJBIKHUMOE HMMYIIECTBO M CHEJIOK C HUM O
nmpaBax OTJEIBLHOIO JIMIA Ha UMEIOIUecs (MMEBIIHECs)
y HEro 0ObEKThl HEJIBXKMMOTO UMYIIIECTBA;

3) KagactpoBbie macmnopra 00bEKTOB HEJIBUKHUMOCTH.
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IIPEJCTABUTh

2.77.  llepeueHb  OpraHoB
roCyJJapCTBEHHOU BJIACTU U UX
CTPYKTYPHBIX
IIOJIPa3ICIICHUN,
COTJIACOBAHME  KOTOPBIX B
Cly4yasx, MpPeayCMOTPEHHBIX
HOPMAaTUBHBIMH  IPaBOBBIMU
akTam,  TpeOyerca IS
IIPENOCTAaBIICHUS
MYHULUINAIBHON  yCIyTH U
KOTOpOE OCYILECTBIISIETCS
OpraHoM HCTIOJIHUTEITbHOU
BJIACTH,  MPEIOCTABISIONIUM
MYHULIMNAIBHYIO YCIYTy

Cornacue OpraHOB OIICKKW MW IIOIICYUTCIBCTBA IIPpHU
I[MpuBaTU3allin ZKHJIOT'O ITIOMCIICHMAI, B KOTOPpOM
IMPOKUBAIOT HCCOBCPIICHHOJICTHHUC B BO3PACTC O0 14 ner
)51 HCI[GGCHOCO6HI>I€ rpaxxjiaaHne

2.8. NcuepnsiBaroniuii
repeyeHb  OCHOBAaHMM iAo
OTKa3a B IIpUeMe JIOKYMEHTOB,
HEOOXOIUMBIX TS
MIPE0CTaBICHUS
MYHULIMIAIBHON YCIIyTH

1) [Tomaya TOKYMEHTOB HEHA ICIKAIIUM JIUIIOM;

2) HecooTBeTCTBHE MpPEICTaBICHHBIX  JTIOKYMEHTOB
NEPEUYHI0 JOKYMEHTOB, VyKa3aHHBIX B MYHKTE 2.5
HacTtosmero Perimamenra;

3) B 3asBieHMHM W MpHIAraeMblX K 3asBICHHIO
JOKYMEHTAX HWMEIOTCSI HEOTOBOPEHHBIE WCITPABJICHUS,
CEpPbE3HBIE MOBPEKICHHUS, HE MO3BOJIAIOIINE OJTHO3HAYHO
VCTOJIKOBATh UX COJIEPKAHUE;

4) IlpencraBieHre JOKYMEHTOB B HEHaJICKAIIMMA
Opra”

2.9. UcuepnbiBaromuii
MepPEYECHb OCHOBAHUM JIJIA
MPUOCTAHOBJICHUS WJIM OTKa3a
B MPEA0CTaBICHUHU
MYHULIMOAIBHON YCIyTH

OcHoBaHus JIsi TIPUOCTAHOBIICHUS MPEIOCTABICHUS
YCIIYTH HE MPEyCMOTPEHBI.

OcHoBaHus 1151 OTKa3a:

1) BoisBieHue HEJIOCTOBEPHOM
coaepKamencss B JOKYMEHTaXx,
3asIBUTEJIEM;

uHbopMaIy,
IIPEICTaBIICHHBIX
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2) IlpencraBieHne JOKYMEHTOB B  HEHA IC)KAIIHA
opras

3) lloctyrienne oTBETa oOpraHa TOCYIApCTBEHHOM
BJIACTH, OpraHa MECTHOTO0 CaMOyIpaBieHHUs JHO0
MOJIBEIOMCTBEHHOM OpraHy TOCYJapCTBEHHON BJIAaCTH
WM OpraHy MECTHOTO CaMOYIIPaBJICHUs] OpraHu3ally Ha
MEXBEJJOMCTBEHHBII 3aIpoc, CBHUAETEIHCTBYIOIIETO 00
OTCYTCTBMU  JIOKyMeHTa ®  (wiau) uHpopmaluu,
HEOOXOMUMBIX IS TPEIOCTaBICHUS MYHUIUTIATBLHOM
YCIIYyTH, €CIIH COOTBETCTBYIOUIUN JOKYMEHT HE ObLI
MPEICTaBJICH 3asBUTENIEM IO COOCTBEHHON MHUIINATUBE;

4) [IpaBo Ha MPUBATU3AIMIO HCITOJIH30BAHO paHEE;

5) HckiroueHre U3 4uclia yYaCTHUKOB MPUBATU3AIUH
HECOBEPIICHHOJETHUX YJIEHOB ceMbU (0€3 pa3perieHus
OpraHOB OTEKH M MOTNEUYNTEIHCTBA)

2.10. Iopsaok, pazmep u
OCHOBaHHUA B3UMAaHUS
rOCyJlapCTBEHHOW MOIUINHBI
WJIYM MHOM IJ1aThl, B3UMaeMOU
3a MPEIOCTaBICHUE
MYHUIUNTATILHON YCIYTH

MYHI/I]_II/IHaJIBHaH yciyra npcaoCTaBIICTCA
663B03M€3I[H0ﬁ OCHOBC

Ha

2.11. Ilopsanmok, pasmep u
OCHOBAHHSI B3UMAaHHS ILIATHI
3a MPEIOCTaBIICHUE  YCIYT,
KOTOpBIE SIBIISIIOTCS
HEO0OXOIUMBIMH u
00s3aTeIbHBIMHU TUTS
IPEI0CTaBICHUS

MYHUITUTIATEHOM YCIIyTH,
BKJIIOYas  wHMOpPMAIMIO O

MCTOOAMKC pacdcTra pasMepa

[IpenocTtaBieHre HEOOXOAUMBIX U  00S3aTEIBHBIX
yCIIyT He TpedyeTcs
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TaKOU ILIATHI

2.12. MakcuMaJbHBIA CpPOK
OXHMIAHUS B O4YEpEAW IIpU
nojayie 3amnpoca 0
IpEAOCTaBICHUN

MYHULHUNAIBHOW YCIYyITH |
OpyU TNOJYYEHUU pe3ysbTaTa
PEAOCTABJIEHUS TAKUX YCIYT

[logaya 3asBiIEHUS Ha MOJYyYEHUE MYHHUIMOAIBHON
YCIIYTH MPY HAJIMYUK O4epeu - He Oosiee 15 MUHYT.

[Ipu  momydeHum  pesynbTaTa  IPEAOCTaABICHUS
MYHUIIMOAIBHOM  YCIYTM  MaKCUMAaJbHBI  CpOK
OKUJIaHUS B OYepe]I HE JOJDKEH MPEeBbIIaTh 15 MUHYT

2.13. Cpok perucrpanuu B Teuenne omHOTO JHS C MOMEHTA MTOCTYILICHUS
3amnpoca 3asIBUTEIIS O | 3asBJICHUSA

MIPEA0CTaBICHUN

MYHULIMNAIBHON YCIIYTH

2.14. TpeboBanus K IIpenocraBienue MYHULIUTATbHON yCIyTu
IIOMEIICHUSAM, B  KOTOPBIX | OCYLIECTBIISIETCS B 3JaHUAX WM I[OMELICHUSX,
IIPENOCTABIISAETCS 000pyI0BaHHBIX IPOTUBOMOKAPHOI CUCTEMOM U
MyHUIIUTIATbHAS ~ YCJIyra, K | CACTEMOM MOXKapOTYIICHUs, HEOOXOIUMON MEOENbIO IS

MECTY OXHUIaHUS M IIpueMa
3asBUTEJICH, B TOM YHCIE K
o0ecreueHnt0  JOCTYIMHOCTH
JUISI WHBAIHMJIOB yKa3aHHBIX
OOBEKTOB B COOTBETCTBHH C
3aKOHO/ATEIHLCTBOM

oopmIieHUs JIOKYMEHTOB, UH(OPMAITMOHHBIMU
CTEHaMHU.
OOGecneunBaeTcsi  OECHPEMNATCTBEHHBIA  JIOCTYM

WHBAJIUJIOB K MECTY IPEAOCTABIEHUS MYHMIUITAJIbHOU
yciyrd  (yAOOHBIM  BXOA-BBIXOJ B IOMEUIEHUS U
NepeMEIICHHUE B X Mpeiesiax).

Poccuiickont  ®@enepauyu 0 BusyanbHag, TekcToBass W = MYyJbTHUMEIUHAA
COIIMAJILHOM 3ammTe | nHGopMaLus 0 MOPSIIIKE MpeaoCTaBICHUS
WHBAJIWIOB, pPa3MEIICHUIO U | MyHUIIMIAILHON YCIYrd pa3sMeniaetcs B YIOOHBIX st
0(hOPMIICHHUIO BU3yAJIbHOM, | 3aBUTENIEH MecTaX, B TOM UHCIE€ C Y4YETOM
TEKCTOBOM Y | OTPAHUYCHHBIX BO3MOXHOCTEH NHBAIUOB
MYJbTUMEIUNHON

uHpopMaIuu O  TIOPSIAKE

MIPEJOCTABIEHUS TAKUX YCIyT

2.15. Ilokazaremu | Ilokasarensimu JOCTYIIHOCTH )4 KayecTBa
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AOCTYIIHOCTH u Ka4ye€CTBa

MYHULIMIAIBHON YCIIyTH

MPEA0CTABIICHUS MYHULIMIIAJIBHON YCIYTH SIBIISFOTCS:

1) cobmioneHre CpPOKOB TpHEMa W PACCMOTPEHUs
JOKYMEHTOB;

2) coOmoleHHe CpoKa TOJIy4eHHs pe3yJibTara
MYHULUNAIBHOUN YCITyTH;

3) HanuuMe TpeneaeHToB (000CHOBAHHBIX Kajlo0) Ha
HapylIeHUE AJIMHUHUCTPATUBHOTO periamMeHTa,
COBEPUIEHHBIX MYHUIUITIAJIbHBIMHU CITYKaIIUMHU.

[Ipy mnpenocTaBleHUU MYHHIUIAIBHON YCIYTH B
MHOTO(DYHKIIMOHAJIBHOM  LIEHTPE  NPEIOCTaBICHUS
roCyJapCTBEHHbIX M MYHULMIAJIBHBIX YCIyr (lanee —
M®OI]) koHCyIbTalMIO, IPUEM M BBIJIAYY JOKYMEHTOB
ocymiecTBisieT crneruanuct MOI]

2.16. OcobeHHoCTH

MPEIOCTABICHUS
MYHUIIUTIATBHOM  YCIIYTH
AJIIEKTPOHHOM (hopme

B

Koncynpranuto 0 MOPSIJIKE MOJTy4YECHUS
MYHULMINAIBHOW YCIyTH B AJEKTPOHHON (OpME MOKHO
MOJYy4YUTh 4Yepe3 VIHTEepHET-IpUeMHYI0 WIM 4epe3
[TopTan rocygapCTBEHHBIX W MYHULHMNAIBHBIX YCIYT
Pecny6nuku Tatapcras.

B cnywae, eciu 3akOHOM NpeAyCMOTpEHa moAaya
3asBJICHUS O NPEAOCTABICHUN MYHULIUIIAIBHON YCIYTHU B
AJICKTPOHHOM (opMe 3asiBIIeHHE mojaeTcs yepes [lopran
rOCyapCTBEHHBIX 151 MYHHIUITATBHBIX yCIIyT
Pecniyonmuku  Tatapcran  (http://uslugi. tatar.ru/) wmm
EnuHblii TOpTan TroCyIapCTBEHHBIX U MYHHUIIUIAIBHBIX
yenyr (dynkrmit) (http:// www.gosuslugi.ru/)
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3. CocraB, nocj1e10BaTeJbHOCTh U CPOKH BHINOJIHEHUS] AIMUHUCTPATHUBHBIX
npoueayp (AeicTBuii), Tped00BaHMS K NOPSIAKY UX BbINOJHEHUS, B TOM YHCJe
0CO0EHHOCTH BBHINOJIHEHNS] A/IMUHUCTPATUBHLIX NPoLeayp (AeidcTBHi) B
3JIEKTPOHHOU (popMe

3.1. Omnwmcanue  TMOCIEIOBATEILHOCTH  JICUCTBUHA  MPU  MPEIOCTABICHUH
MYHUIIATTAIBHOU YCIyTH

3.1.1. IlpenocrtaBieHUE MYHUIMIAIBLHON YCIYTHM BKJIIOYAeT B ce0sl CIIEAYyIOIIHNE
IPOLEAYPHI:

1) KOHCYJIBTUPOBAHHE 3asIBUTECIIS,

2) NpUHSTUE U PETUCTPALIUS 3asIBIICHUS;

3) dopmupoBaHHE U HamNpaBICHUE MEXKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl,
Y4acCTBYIOIIKME B IPEAOCTaBIECHUNU MYHUIIUTIATBLHON YCIIyTH;

4) moaroToBKa pe3yibTaTa MyHULIMIIAIIBHON YCITYTH;

5) BbIJ1aua 3asBUTEIIIO pE3yJibTaTa MyHULIUTIATBHON YCITyTH.

3.1.2. biok-cxemMa TMOCJIENOBATEIbHOCTH JEHUCTBUM 1O  MPEIOCTABICHUIO
MYHULIMNAIBHOMN YCIIYTH NpeACTaBiIeHa B puiiokeHun Nel.

3.2. Oka3zaHue KOHCYIbTAllUN 3aIBUTEIIO

3.2.1. 3asBuTens BmpaBe oOpatutbes B [lamaty nuyHO, mo TenedoHy U (WIIH)
AJIIEKTPOHHOM  MOYTe sl MOJY4YeHHMs] KOHCYJbTallMii O TOpSAAKE IMOJTYy4YeHHs
MYHHUIUITAIBHON YCIYTH.

Cneunanuct IlanaTel KOHCYJIBTUPYET 3asIBUTENS, B TOM YHUCIE MO COCTaBy, popme
MpeCTaBIsIeMON OKYMEHTAllMU W JPYTHMM BOMPOCAM MJisl TOMyYeHUs MYHHUIUTATIbHOM
YCIIyTU U TIpU HEOOXOJUMOCTH OKA3hIBAET MOMOIIIb B 3aIIOJIHEHUH OJIaHKA 3asBIICHUS.

[Tpotieaypsl, ycTaHaBIMBaeMble HACTOAILIUM ITYHKTOM, OCYIIECTBIISIIOTCS B JCHb
oOpallleHust 3asiBUTETIS.

Pesynprar mporenyp: KOHCYIbTallUM TO COCTaBy, QopMe MpeacTaBiIsieMOi
JOKYMEHTAIMH U JPYTUM BOIIPOCaM MOJIYUYSHHs pa3perIeHus.

3.3. [Ipunartue u peructpanus 3asaBicHUs

3.3.1. 3asBUTENH JMYHO WM 4Yepe3 [TOBEPEHHOE JHUI0 TMOJAaeT MHChbMEHHOE
3asBJICHUE O MPEIOCTABICHUM MYHULMIIAJIBHOW YCIYIM U MOPEACTaBISIET JOKYMEHTHI B
COOTBETCTBHHM C IMTyHKTOM 2.5 Hactosmero Pernamenra B [lanatsl.

3asBiIeHUE O NPEJOCTABICHUM MYHHUIIMNAIBHOW YCIYTU B 3JEKTPOHHOU (opme
Hanpasisercs B llamarel 1o 31eKTpOHHOM mouyre WM 4epe3 MHTepHeT-pueMHYIO.
Peructpaius 3asiBjieHUs, MOCTYNUBIIETO B D3JEKTPOHHOU (opme, OCylllecTBIseTCS B
YCTAHOBJICHHOM MOPSIAKE.

3.3.2.Cnenmanuct [TanaTtel, Benyuuil npuemM 3asiBI€HUMN, OCYIIECTBIISIET:

YCTaHOBJIEHUE JTUYHOCTH 3asBUTEIS,
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IPOBEPKY MOJTHOMOYMNH 3asBUTENS (B Cly4yae IEHCTBUS MO JOBEPEHHOCTH);

MPOBEPKY HAIWYUSA JTOKYMEHTOB, MPEAYCMOTPEHHBIX ITYHKTOM 2.5 HACTOSIIETO
Pernamenra;

MPOBEPKY  COOTBETCTBUS ~ NPEICTABICHHBIX  JIOKYMEHTOB  YCTAHOBJICHHBIM
TpeboBaHMUsAM (Haanexaiiee oopmMIeHHE KOMHUM IOKYMEHTOB, OTCYTCTBUE B JOKYMEHTaX
MOIYUCTOK, IPUIHUCOK, 3a4€PKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABICHUH).

B cnyuae oTcyTcTBHs 3aMeuanuii cienuaiucT [lanatel ocymiecTBisieT:

MPUEM U PETUCTPALIMIO 3asBJICHUS B CIICIIMAIIBHOM KYypHAJIE;

BPYUCHUE 3aSBUTENIO KOMUU OIMUCH MPEACTaBICHHBIX JOKYMEHTOB C OTMETKOH O
JaTe mprueMa JOKyMEHTOB, MPUCBOCHHOM BXOJSIIEM HOMEpE, 1aTe U BPEMEHU UCIIOJIHEHUS
MYHULIMIAIBHOMN YCIIYTH;

HaIpaBlICHUE 3asBJICHHS Ha PaCCMOTpeHUE pykoBoauTenio [lamater.

B ciydae HanmmuuMs OCHOBaHMU IS OTKa3a B MPHEME JOKYMEHTOB, CIICLIUAJIHCT
[TanaTel, Begymuii MpueM TOKYMEHTOB, YBEAOMIIACT 3asBHUTEIII O HAIMYUU MPEMATCTBHMA
JUTSI PETUCTPAIINH 3asBJICHHS M BO3BPAIAET €My JOKYMEHTHI C MUCHbMEHHBIM OOBSICHEHUEM
coJiep KaHMs BBISIBJICHHBIX OCHOBAHHH JIJIsI OTKa3a B MPUEMEe JOKYMEHTOB.

[Tporieaypsl, ycTaHaBIMBaEMbIe HACTOSIINM ITYHKTOM, OCYIIECTBIISIOTCS B TEUCHHE
15 munyT.

PesynpTaT mpoiienyp: IpUHATOE U 3apETUCTPUPOBAHHOE 3asIBJICHUE, HAIIPABICHHOE
Ha paccMOTpeHue pykoBoauTento [lanaTel uiam Bo3BpaIieHHbIEC 3aBUTEITIO JOKYMEHTHI.

3.3.3. PykoBoautens [lanaTel paccMaTpuBaeT 3asBJICHHUE, OMPESISIET UCTIOTHUTEIS
Y HaIpaBJIsIeT €My 3asiBJICHUE.

[Ipouienypa, ycraHaBnuBaemasi HACTOSIIIIMM ITYHKTOM, OCYIIECTBIISIETCS B TCUCHHE
OJTHOTO JTHSI C MOMEHTA PEerUCTPAIH 3asBICHMS.

Pesynbrat mponeaypsl: HalpaBJIeHHOE UCIOIHUTEINIO 3asBICHHE.

3.4. ®opmupoBaHWe M HaIpaBICHUE MEKBEIOMCTBCHHBIX 3allpOCOB B OpTraHBI,
YYaCTBYIOIIKE B MPEIOCTABICHUN MYHUIIMIAIIBHON yCIIyTH

3.4.1. Cneumamuct IlanmaTel HampaBisieT B AJIEKTPOHHOM (HopMe MOCPEACTBOM
CUCTEMBI  MEXBEJOMCTBEHHOTO  3JIEKTPOHHOIO  B3aMMOJEHCTBHS  3alpoc O
MIPEIOCTABIICHUU:

1) Beinmucku U3 JOMOBOW KHUTH (B Cly4ae, €ClIM JOKYMEHT BBIJACTCS OpraHaMu
MECTHOT'O CaMOYyNpPaBJICHUSA);

2) Boimucku u3 EauHOro rocyapcTBEHHOTO peecTpa MpaB Ha HEJABIIKUMOE UMYIIECTBO
U C/IEJIOK C HUM O TMpaBax OTAEJIbHOTO JIMIAa Ha UMEIoLUecs (MMEBILNECs) Y HETO 0ObEKThI
HEJBUKUMOTO UMYILIECTBA;
3) KamacTpoBbIx macmopToB 00bEKTOB HEJABHKHMOCTH.

ITpouenypsl, ycTaHaBIMBAEMbIE HACTOSIIIMM ITYHKTOM, OCYIIECTBIIIIOTCS B TEUEHUE
OJHOTO paboyero JHA C MOMEHTa IHOCTYIUICHUS 3asBJICHUS O IPEAOCTaBICHUU
MYHULMIIAIBHOMN YCIIyTH.

Pe3ynbrat npouenypsl: HapaBJIE€HHBIN 3aIIPOCHI.
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3.4.2. CneunanucThl MOCTAaBUIMKOB JAHHBIX HA OCHOBAaHUM 3alpoca, MOCTYIUBILIETO
4yepe3 CUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aWMOJECHCTBUSA, MPENOCTABISIOT
3ampaimBaeMble JTIOKyMEHTbl (MH(OpMallMI0) WJIM HANpaBisSIOT YBEIOMIIEHUS 00
OTCYTCTBUM JOKyMEHTa W (W) WH(OpMAIMU, HEOOXOAUMBIX Il MIPEIOCTaBICHUS
MYHULIMNIATBHON YCIYTH (Jaee — yBeJOMIIEHUE 00 OTKa3e).

[Tpouenypsl, ycTaHaBIMBAaEMble HACTOSALIUM ITYHKTOM, OCYLIECTBIIIOTCS B TEUCHHE
ISTH THEN CO THS MOCTYIUIEHUS MEXBEIOMCTBEHHOT'O 3allpOca B OpraH WM OpraHU3altIo,
IPEIOCTABIAIONIME JOKYMEHT M HMH(OpPMAalMIO, €CIUM HWHbIE CPOKH IOATOTOBKH H
HalpaBJCHUs] OTBETAa HAa MEXBEJIOMCTBEHHBIN 3alpOC HE YCTAHOBJEHBI (erepalbHbIMU
3aKOHaMH, IpaBoBbIMM akTamu [IpaBurtensctBa Poccuiickoit denepauyu v NpUHITHIMU B
COOTBETCTBUM C (peAepajbHbBIMU 3aKOHAMU HOPMATUBHBIMU IPABOBBIMU  aKTaMHU
PecnyOnuku Tatapcrah.

PesynpraT mpouenyp: IOKyMEHTHI (CBeldeHus) JuO0 yBeloMJEHHE 00 OTKasze,
HarnpasyicHHbIE B [anarty.

3.5. [logroroBka pe3ynbpTaTa MyHULIMIIATBHON YCIYTH

3.5.1. Cneunanuct I[lanaTel Ha OCHOBAHHUH MOCTYIHUBIITUX CBEJICHUIA:

MOATOTABINBAET MPOEKT PACIIOPSHKEHUS 0 0(DOPMIICHUIO JOKYMEHTOB WUJIU TPOEKT
nucbMa 00 oTka3e B 0pOpMIICHUN JOKYMEHTOB C YKa3aHUEM MPUYMH 0TKa3a;

opopMisieT pacrnopspkeHue (B cllydae MPUHSTHS pemieHus o ohopMIICHUU
JOKYMEHTOB) WJIM TPOEKT MUChMa 00 OTKa3e B O(QOpMIICHMH JOKYMEHTOB (B ciydae
MPUHATHS pelIeHus: 00 oTka3ze B 0POpMIICHUH IOKYMEHTOB);

OCYIICCTBJISICT B YCTAHOBJICHHOM TIOPSAKE MPOIEIYyphl COTJIACOBAHMS TPOEKTa
MMOATOTOBJICHHOTO JOKyMEHTA;

HAIPaBJISACT MPOCKT PACTIOPSDKCHHS ¢ TIPUIIOKEHHEM 0(OPMIICHHOTO PACIIOPSKCHHUS
WJIM TIPOEKT MHUChMa 00 OTKaze B OpOpMENICHUH JOKYMEHTOB Ha TOIIMUCH PYKOBOJIUTEIIO
Ucnonkoma (Jiviry, UM yIOJJHOMOYEHHOMY).

[Ipouemypsl, ycTaHABIWBAaeMbIC HACTOSIIAM ITYHKTOM, OCYIIECTBJISIOTCS B JICHB
MOCTYIIICHUS OTBETOB Ha 3aITPOCHI.

PesynpTaT mporeayp: TpOEKTHl, HAMpaBICHHbIE HAa TMOAMNHCH PYKOBOJHUTEIIO
Hcnonkoma (JIMIly, UM YIIOJITHOMOYEHHOMY).

3.5.2. PykoBoautens Mcnonkoma (U0, UM YIIOJTHOMOYEHHOE) YTBEPAKIAET MPOEKT
pactopspKEHUsI, TIOIUCHIBAET PACMOPSDKEHUE M 3aBEpsieT ero rnevyathio Mcmonkoma mmm
YTBEPXKJIaeT MpHUKa3 00 OTka3e B O(POPMIICHUHM TOKYMEHTOB W TMOIMUCHIBAET MUCHMO 00
oTkaze B odopwiIeHHH JOKyMeHTOB. llonmmucaHHble JHOKYMEHTBI HAIpPaBIISIIOTCS
cnienuanucTy VICIIoTHUTEIBHOTO KOMHUTETa BEepXHEYCIIOHCKOTO CeITbCKOTO IMOCEICHUS

[Ipouenypa, ycraHaBiIMBaeMasli HACTOSILIUM IYHKTOM, OCYUIIECTBIISIETCS B JEHBb
NOCTYIJIEHUS! TPOEKTOB HAa YTBEPKACHHE.

Pe3ynpTaT mpouLeaypbl: YTBEPKIEHHBIM MNPOEKT PaCHOPSIKEHUS] U TMOIIUCAHHOE
pacnopsbKeHUe WM YTBEPXKIEHHOE W MOJIMMCAHHOE MUCbMO 00 OTKa3e B 0GOpMIICHUU
JIOKYMEHTOB.
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3.5.3. Cneumanuct MCnONMHHUTENTBHOIO KOMHUTETa BepXHEYCIOHCKOIrO CebCKOro
MOCEJICHUS

pPETHCTPUPYET pacHopsDKEHUE WM MUChMO 00 OTKasze.

U3BEIIACT 3asBUTENSL (€ro MPENCTaBUTENS) C HUCIOIb30BaHUEM crocoba CBsI3H,
YKa3aHHOTO B 3asBJICHUH, O pe3yJbTaTe IMPEJOCTaBICHUs MYHULMMNAIBHON YCIYyTH,
cooOI1aet AaTy ¥ BpeMs BbIIaud 0OPMIICHHOTO PACHOPSIKEHUS WM MUChMa 00 OTKas3e B
0oOpMIICHUHU JOKYMEHTOB.

[Iponieyphl, yCTaHABIMBAEMbIC€ HACTOSIIUM ITYHKTOM, OCYIICCTBISIOTCS B JCHBb
MOJAMHUCAHUS IOKYMEHTOB pykoBoauTeneM Kcrnoakoma.

PesynbraT mpouenyp: H3BELICHHUE 3asBUTENSA (€ro MpeCcTaBUTENsA) O pPe3yibTaTe
MIPEIOCTaBICHUS MYHUITUTIATLHOW YCITYTH.

3.6. 3axiodyeHHE JOTrOBOpa M BbIJAa4ya 3asBUTENIO pPE3ysbTaTa MYHULMIAIbHON
YCIIyTH.

3.6.1. Cnenmanuct MCnonHUTENBHOTO KOMHUTETa BeEpXHEYCIOHCKOIO CEIbCKOTO
MTOCEJICHHUS:

Ha OCHOBAHWM PACIOPSHKEHUS TOTOBUT JOTOBOP IEPENadyM KHIIOTO IOMEIICHHS B
COOCTBEHHOCTD 3asIBUTEIIO (J1ajiee — I0rOBOp).

PeructpupyeT 10roBop B )KypHaje perucTpamnuy J0roBop.

Briaer 3asBuTent0 10roBop, MOAIUCAHHBIN pyKoBoauTeneM Mcnonkoma.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIIUM ITyHKTOM, OCYIIECTBIIIFOTCS B TE€YEHUE
JBYX THEH C MOMEHTA BBIJIaYM 3asBUTEIIIO [IOCTAHOBJICHUE.

Pe3ynpTaT mpoueayp: 10roBop BbIAAHHBIN 3asBUTEIIO.

3.7. IlpenocraBineHrne MyHALIMNIATBHOM yciryru uepe3 MPL]

3.7.1. 3asButens BIpaBe OOPATUTHCS YIS MOTYYCHHS] MYHUIIMIAIBHOW yCIyTH B
M®II.

Cneunamuct M®I[ koHCynbTUpYET 3asiBUTENs, B TOM YHMCIE MO COCTaBy, (opme
MPEACTABIAEMON JOKYMEHTAIIMU U APYTUM BOIpOCaM JJIsl MOJYyYEHUST MYHHUIUIAIbHOU
YCIIYTH ¥ TIPU HEOOXOAMMOCTH OKa3bIBACT MOMOIIH B 3aMIOJITHCHUH OJIaHKa 3asiBJICHUSI.

[Iponieaypbl, yCTaHABIMBAEMbIE HACTOAIIUM ITYHKTOM, OCYIIECTBIAIOTCS B JEHb
oOpalleHusI 3assBUTEIIS.

PesynpTaT mpomeayp: KOHCYJAbTAllMd TIO COCTaBy, ¢GOpMe MPeACTaBISIeMON
JOKYMEHTAIMU U APYTUM BOIPOCAM MOJTYUYECHUS pa3pelIeHuUs.

3.7.2. 3asiBUTENb JIMYHO TIOAACT THMChbMEHHOE 3asBJIICHHE O TMPEIOCTaBICHUU
MYHHUIIMTAIBHOW YCIYTM W TMPEJCTaBISET JOKYMEHTBI B COOTBETCTBUM C IMYyHKTOM 2.5
Hacrtosmero Permamenra B ML,

3.7.3.Cnetmanuct MOI], Benymmii npuemM 3asBICHUNA, B COOTBETCTBUHU C
AJIMUHHUCTpaATUBHBIM periiamenTom M®I] ocyiiecTBiseT:

[Ipouienypsl, CBA3aHHBIE C TPUHATHEM JTOKYMEHTOB;

pEruCTpalyio NOCTYIHUBIIETO 3asiBJICHUSI U JOKYMEHTOB;
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HaIlpaBJeHUE NaKkeTa JOKyMEeHTOB B OTel.

[Iponienypbl, yCTaHABIMBAEMBIE HACTOAIIMM ITYHKTOM, OCYIIECTBISIOTCS B JCHB
oOpallleHHsI 3asiBUTETIS.

Pe3ynpTaT mpoueayp: NpUHATHIE, 3apETUCTPUPOBAHHBIE M HalpaBiieHHble B OTaen
3a5IBJICHUE U JJOKYMEHTHI.

3.7.4. Cnemmaniuct Otaena, noiyuuB JokymMeHTsl u3 MODI, ocymecTsiser
IpOLENYPBl, IPEeIyCMOTpEHHbIE MyHKTamu 3.3 — 3.5 Hacrosmero PernmamenTa. Pesynbrar
MYHUIMTNIAIIBHOM yCIIyry HarpasiseTcs B MOLI.

[Ipouenypsl, ycTraHaBiaMBaeMble IyHKTaMu 3.3. — 3.5, OCYLIECTBIISIOTCS B CPOKH,
YCTaHOBJICHHBIE HACTOSIIIUM PerimameHToMm.

PesynbraT npouenyp: HanpasieHHbId B M®L] pe3ynbTaT MyHUIUNAIBHON YCIYTH.

3.7.5. Cnenmanuct M®I] peructpupyeT MOCTYNUBIINKA pe3yIbTaT MyHULIUTIATIHLHON
YCIYTU U U3BEIIAET 3aBUTENS.

[Iponenypsl, yCTaHABIMBAEMBIE HACTOAIIMM ITYHKTOM, OCYLIECTBIIAIOTCA B JIE€Hb
MTOCTYIUIEHUS PE3YIbTaTa MYHHUIIUIIAJBHON yCIIYTH.

Pesynbrar mpounenyp: HW3BEIICHHWE 3asfBUTENS O TMOCTYNHMBLIEM PpE3YJIbTaTE
MYHHUIUIAIBHON YCIYTH.

3.7.6. Cnenmanuct M®L] BblIaeT 3asBUTENIO pPE3ylbTaT MYHULMIAIBHOM YCIyTH
10| POCITUCh.

[Iponienypbl, yCTaHABIMBAEMBIE HACTOSAIIMM ITYHKTOM, OCYIIECTBISIIOTCS B JCHBb
NpUOBITHS 3asIBUTEIS.

Pesynbrar npouenyp: BbIIAHHBIN 3asIBUTEIIIO PE3YJIbTAT MyHULUITAJIBHON YCIIYTH.

4. Ilopsigok u ¢GopmMbI KOHTPOJIA 32 NPEOCTABJIEHHEM MYHUIIMIIAJIBLHOM YCJIYyTH

4.1. KoHTpoJb 32 IOJIHOTOM M Ka4E€CTBOM MPEAOCTABICHUS] MyHUIIMNIAILHON YCIYTH
BKJIIOYAeT B ceOs BBISBICHHE M YCTPAHEHHE HApYLIEHUN NpaB 3asBUTENICH, MPOBEICHUE
MIPOBEPOK COOJIIOICHUS MPOLEAYP MPEJOCTABICHHUS] MYHULIUITAILHON YCIYTH, MOJATOTOBKY
pemieHnii Ha geiictBus  (0e3heiicTBHME)  JOKHOCTHBIX — JIMIL OpPraHa MECTHOIO
CaMOYIIPaBJICHUSI.

dopmamMu KOHTPOJIA 3a COOJIOJCHUEM HCIOJIHEHHs] aIMUHUCTPATUBHBIX MPOIEAYp
SABJISTFOTCS:

1) npoBepka © COTJIAaCOBAaHHE TPOCKTOB JOKYMEHTOB TIO TPEIOCTABICHUIO
MYHULUIIATBHON yCIyTrd. Pe3ybTaToM MPOBEPKU SABISETCS BU3UPOBAHUE MPOEKTOB;

2) POBOJIMMBIC B YCTAHOBJIICHHOM IOPSIKE TPOBEPKU BEIICHHS JICIONPOU3BOICTBA,;

3) mpoBejieHNEe B yCTAHOBJICHHOM MOPSIIKE KOHTPOJBHBIX MPOBEPOK COOIOICHUS
MpoLeyp NPEAOCTABICHNUS] MYHULIUITAIbHON YCITYTH.

KoHTponbHbIE MPOBEPKU MOTYT OBITh IUIAHOBBIMU (OCYIIECTBIATHCS HA OCHOBaHHUU
IOJyTOJIOBBIX MJIM TOJOBBIX IUIAHOB pabOThl OpraHa MECTHOI'O CAaMOYINPABICHUS) U
BHEIUIAHOBbIMU. [Ipy mnpoBeneHHMH NPOBEPOK MOIYT pPacCMaTpUBATBCS BCE BOIPOCHI,
CBSI3aHHBIE C IPEJOCTABICHUEM MYHULIMIIAIBHON YCIyru (KOMIUIEKCHBIE IPOBEPKU), WIH
10 KOHKPETHOMY OOpalIeHHIO 3asBUTEISL.
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B memax OCylIECTBIEHUS KOHTPOJS 3a COBEPLICHUEM JICMCTBUM  IIpH
MPEIOCTABJICHUN MYHULMUINAIBHOW YCIYIMd W TMPHUHATHU PEIIEHUH PYKOBOIAUTEIIO
Hcnonkoma npeAcTaBISIIOTCS CIPABKU O PE3yibTaTax NPEAOCTABICHUS MYHULWNAIbHOU
YCIyTH.

4.2. Texkymmui KOHTPOJb 3a COOJIOJICHHEM IIOCIEI0BATEILHOCTH JICUCTBUM,
OTIPEIECIICHHBIX aIMUAHHUCTPATUBHBIMU poLeaypaMu 1o MPENOCTABICHUIO
MYHULANIAIBHOW YCIYTH, OCYIIECTBISETCA 3aMECTUTENEM pyKoBoauTens Mcmonkoma 1o
UH(GPACTPYKTYPHOMY  pPa3BUTHIO, OTBETCTBEHHBIM 32 OpraHu3alyio paboThl IO
OPEAOCTABICHUIO MYHUUHWNAIBHOM  YCIyI'M, a TaKXKe CIEeHHAINCTaMH  OTJHela
UHQPACTPYKTYPHOTO pPa3BUTHA.

4.3. IlepeyeHb JOJDKHOCTHBIX JIML, OCYLIECTBIIIOIIUX TEKYIIUH KOHTPOJIb,
YCTAHABIIMBACTCS TMOJOXKECHUSIMH O CTPYKTYPHBIX MOJPA3ACICHUSIX OpraHa MECTHOIO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

[To pe3ynbTaTamM MPOBEACHHBIX MPOBEPOK B CIIydae BBIABJICHUS HAPYLICHHUM IpPaB
3asBUTENIC BHUHOBHBIC JIMI[A MPUBJIEKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBHM C
3aKOHOIATeNLCTBOM Poccuiickoit denepann.

4.4. PykoBoauTENh OpraHa MECTHOTO CAMOYINPABICHHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE OOpaIlleHH 3asBUTEICH.

PykoBoauTens (3aMecTUTENIb PYKOBOJUTENS) CTPYKTYPHOTO TIOJIpa3/ieJIeHUs] opraHa
MECTHOTO CaMOYTIPABJICHHUS HECET OTBETCTBEHHOCTh 3a HECBOECBPEMEHHOE U (WIIH)
HEHAJIJIeXKAIee BBINOJHEHUE aJIMUHUCTPATUBHBIX ACHCTBUI, yKa3aHHBIX B pasjaeiie 3
HacTosiuero Permamenra.

JIOJDKHOCTHBIE JIMIA U UHBbIE MYHUIUIIAJIBHBIE CITyKAallUue 3a PEUICHUS U JEHCTBUS
(6e3nelicTBue), mNpUHUMaeMble  (OCYNIECTBIsieMbIe) B XOJE€  MPEIOCTABIICHUS
MYHHUIUIIAIBHON YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOM MOPSJIKE.

5. locyneOHbIi (BHeCcy1eOHDBII) MOPSIIOK 00:KAJTOBAHUS PellIEeHUH U AeiiCTBUH
(0e3elicTBUSI) OPraHoOB, MPeOCTABJISIIOMIUX MYHHUIMIAJIbHYIO YCJIYTY, a TAKKe UX
JAOJIZKHOCTHBIX JIUI, MYHUIMIAJBHBIX CJIYKAIMX

5.1. TlomywyaTenun MyHULIMOAIBHOM YCIYTM HMMEIOT MpaBO Ha OOKaJOBaHHE B
nocyneOHOM TMOopsiiKe OeHCTBUM (0e3aeicTBIS) cOTpyAHUKOB Vcmoakoma, y4acTBYIOIINX
B MPEJOCTABICHUN MyHULIMNAIBHON yciyrH, B Mcnosnikom win B COBET MyHUIIUITAIIBHOTO
oOpa3oBaHUs.

3asiBUTENb MOKET OOPATUTHCS C 5Kajl000ii, B TOM YHUCIIE B CIEIYIOMINX CIy4asX:

1) HapyllIeHHe CpoKa PpEerucTpaluyd 3ampoca 3asBUTENS O NPEJOCTaBICHUH
MYHULIMIAIBHOUN YCITyTH;

2) HapyIICHUE CPOKa MPEIOCTABICHUS MYHUITUTIAILHON YCITYTH;

3) TpeboBaHKe y 3asgBUTEIS JOKYMEHTOB, HE MPEIYCMOTPCHHBIX HOPMATHBHBIMHU
IIPABOBBIMU aKTamu Poccuiickon Oenepaunu, PecnybOnvku Tarapcras,
BepxXHEyCcIOHCKOr0 MYHULMNAIBHOTO paioHa [ NPEAOCTABICHUS MYHULUIIAIBHOU
YCIIYTH;
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4) oTka3 B TpHeMe JOKYMEHTOB, NPEIOCTABICHUE KOTOPHIX MPEIyCMOTPEHO
HOPMAaTUBHBIMM TpaBOBbIMU akTamu Poccuiickoit @exneparuu, Pecnyonuku Tatapctaw,
BepxHEyCcIIOHCKOTO0 MYHUIIMITAILHOTO palioHa I TMPEJOCTABICHHUS MYHHITUIATBHON
YCIIyTH, Y 3asIBUTEIIS;

5) oTka3 B MpPEJOCTaBICHUN MYHHIIMIIATBHOW YCIYTH, €CJIM OCHOBAHMS OTKa3a HE
peaycMOTpeHb! (eiepanbHbIMU 3aKOHAMU U TIPUHATHIMU B COOTBETCTBUU C HUMU WHBIMU
HOPMaTUBHBIMH TPaBOBBIMH akTaMu Poccuiickoit denepanuu, Pecnyonuku Tatapctaw,
BepxHeyclioHCKOr0 MyHUIIUIIATLHOTO paiioHa;

6) 3aTpeOoOBaHKEe OT 3asABUTENIA TMPHU MPEIOCTABICHUM MYHHIIMIIAIBHON YCIyTH
IaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMU TIPAaBOBBIMH akTamu Poccuiickoi
®enepannu, Pecniyonuku Tatapcran, BepxHeycloHCKOro MyHUIMIIAIBHOTO palioHa;

7) otkaz Mcmomkoma, JTODKHOCTHOTO Jimna lMcmonkoma, B UCHpPaBICHUU
JOMYIIICHHBIX OINEYaTOK W OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe IPEIOCTaBICHUS
MYHHUITUTIATBHOW YCIYTH JOKyMEHTaX JUOO HapyIIeHHWe YCTAaHOBJICHHOTO CpPOKa TaKHX
VCIIPABJICHUM.

5.2. XKanobGa momaercs B NMUCbMEHHOW (opMe Ha OyMaKHOM HOCUTEE WU B
AIEKTPOHHOM (hopMme.

XKanoba moxxker ObITh HampaBiieHa mo noute, yepe3 M®II, ¢ ucnonszoBaHueM
MH(}OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetu "MHTepHer", odunuaibsHOro caiita
Bepxueycionckoro MynununansHoro paiiona ((http:// verhniy-uslon. tatarstan.ru.),
EauHoro moprana rocyIapCTBEHHBIX W MyHHUIIMTAIBHBIX yciyr Pecrybnuku TaTtapcran
(http://uslugi.tatar.ru/), Enuroro mopTajia TOCYJapCTBEHHBIX W MYHHMIMIMAIBHBIX YCIYT
(bynkuuit) (http://www.gosuslugi.ru/), a Takke MOXKeT OBITh NPUHATA TPHU JTUIHOM
TIpUeMe 3assBUTEIIS.

5.3. Cpok paccMOTpeHHUs KanoObl - B TEUEHUE MATHAAIATH pabouux JHEH co AHS ee
peructpammu. B ciaydae  oOkamoBaHHMS — OTKa3a OpraHa, MpPeIOCTaBISIONIETO
MYHHUIIMIIATBHYIO  YCIYTy, JOJDKHOCTHOTO  JIMIIAa  OpraHa, MPEeIOCTaBIISIONIETO
MYHUITUTIATBHYIO YCAYTy, B TIpUEME JOKYMEHTOB Yy 3asdBUTENs JMOO B HCIPABICHUN
JOMYIICHHBIX OINEYaTOK MW OMIMOOK WM B Cllydae OOKaJlOBaHWUS HaPYIICHUS
YCTaHOBJICHHOTO CPOKa TaKMX HMCIPABIICHUN - B TCUCHHE MATH pabOUYMX JTHEH CO THA e
pETHCTpaIIUU.

5.4. Kanoba nomkHa coepKaTh CISAYIONTY0 HH()OPMAITUIO:

1) HauMeHOBaHHWE OpraHa, MPEJOCTABISIONIETO YCIYTY, JIOJKHOCTHOTO JIWIIA
opraHa, TpPEIOCTAaBJISIONIET0 YCIYTy, WM MYHHUIIMIAIBHOTO CIYXKAIlero, penieHus u
nemncTBus (0e31eiCTBIE) KOTOPhIX 00XKATYIOTCS;

2) damminoo, UMs, OTYECTBO (TOCJIEAHEE - MPU HAIMYWU), CBEJACHHS O MECTe
KHUTEIbCTBA 3asABUTENS - (PU3NYECKOTO JUIAa JIMOO HAaWMMEHOBAHHE, CBEICHHUS O MECTe
HAXOXKICHUS 3asBUTENS - IOPUIUYECKOTO JIMIA, a TakKe HOMep (HoMepa) KOHTAaKTHOIO
tenedona, aapec (ampeca) dJAEKTPOHHOM MOYTHI (MPU HAJTUMYKMHM) M MOYTOBBIM ajpec, IO
KOTOPBIM JI0JKEH OBbITh HAPaBJIEH OTBET 3asiBUTEINIO;

3) cBeaeHus 00 OOXKallyeMbIX pEIICHUSX U JAeHCTBUAX (Oe37elCcTBUU) OpraHa,
NPEIOCTABISIONIET0  MYHHUIMNAIbHYIO  YCIYTY, JOJDKHOCTHOTO — JIMIIa  Oprasa,
MPEIOCTABIISIONIETO MYHUIIUTAIEHYIO YCIIYTY, WM MYHUIIUITAIEHOTO CITY>KaIlEero;
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4) 10BOIBI, HA OCHOBAaHMU KOTOPBIX 3asBHUTENIb HE COIJIACEH C PEIICHHEM U
neiictBueM (Oe3eHCTBUEM) OpraHa, MPeIOCTABIAIONIETO YCIYTy, AOHKHOCTHOTO JIMIA
oprasa, peJOCTABJISIIOUIEr0 YCIYTY, I MyYHULUIIAJIBHOTO CITYXKAaIIero.

5.5. K xanob6e MOryT OBITh MPUIOKEHBI KOMHHU JOKYMEHTOB, MOJTBEPKIAIOIINX
U3JI0’KEHHBIE B JKaj00e o0cToATenbCTBa. B TakoM citydae B jkano0e NpUBOJUTCS MEPEUEHb
[IPWIAraéMbIX K HEW JTOKyMEHTOB.

5.6. XKanoba noanuceIBaeTCs MOJABUIMM €€ MOJy4aTeIeM MyHUIIUIIAIBHON YCIIYTH.

5.7. Tlo pe3ynabTataMm paccMOTpEHMs Kajio0bl pykoBoauTenb Mcmoskoma (TiaBa
MYHULIUIIATBHOIO PaiioHa) IPUHUMAET OJIHO U3 CIEAYIOLIUX PEIICHUN:

1) ynoBierBopsieT xajno0y, B TOM 4uci€ B (OpME OTMEHBI MPHUHATOIO PEIICHUS,
WCIIPaBJIEHUS JAOMYIIEHHBIX OPraHOM, MPEJOCTABISIIONIMM YCIyTy, ONEYaTOK U OMIHUOOK B
BBIJIJAHHBIX B PE3yJbTAaTe€ MNPEJOCTABICHHS YCIYrd JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JEHEKHBIX CPEICTB, B3UMAHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU MPABOBBIMU
aktramu Poccuiickoit ®denepanuu, HOPMATHBHBIMH IPAaBOBbIMU akTamu PecnyOnuku
TarapcrtaH, a Takke B UHBIX (popmax;

2) OTKa3bIBAET B YJOBJIETBOPEHUH KATOOBI.

He mno3nHee nHsA, cienyrowmero 3a JHEM NPHHATHS PpELICHUS, YKa3aHHOIO B
HACTOAILEM IIyHKTE, 3asBUTENI0 B MUCBMEHHOW (OopME M MO HKEJIAHUIO 3asBUTENS B
AJIEKTPOHHOM (hopMe HAIPaBIIAETCS MOTUBUPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHMUS
KaJI0OBbI.



[Tpunoxenue Nel

bitok-cxema nociie10BaTeaIbHOCTH IEUCTBUM 110 IPEAOCTABICHUIO MYHUIIUIIAIBHON YCIYTH

3asBUTEIIb ITOJACT 3asiBJICHUE O
IPEaOCTABICHUM
MYHHULIUIIAJIbHON yCIIyTru 1
npeaocraBisieT JOKYMEHThI B
coorBeTcTBUHU C 11. 2.5

BasaBieHUE U

JAOKYMEHTBI

v

Creunanuct OTaena mpoBepsieT
AOKYMEHTbI B COOTBETCTBHH C
ImyHKTOM 2.5 HacTosIero
Pernamenra. I'TpoBepsieT Hau4us
OCHOBaHHWH JJIs1 OTKasa B lIpUuemMe
JIOKYMEHTOB, HIPEIyCMOTPEHHBIX
. 2.8 nacrosiero Pernamenra.

OKYMCHTBH!

A

Crnietmnammuct OTanena
PETUCTPUPYET 3aABJICHUSA U
IOKyMeHTHI 15 muH. (B 1eHb
IMOCTYIJICHHUSL)

Crnenuanuct OTaesna onpenenser
HEOOXOAUMOCTH 3aIpoca
JAOKYMEHTOB 4Y€pe3 CUCTEMY
MEKBECIOMCTBECHHOI'O
DIEKTPOHHOIO BSaPlMOZ’,eﬁCTBPl}!
3arpoCkl

11 COOTBETCTBYIOT
= TpeGoBaHUsIM
3aperucTpupoBaHHOES
3asiBIICHUE U
JIOKYMEHTBI
Heo6xonumo
3aIpOCUThH
JIOKYMEHTBI
Het

v

Crnetnammuct OTanena mposepsieT
HaJIMYUe OCHOBAHUM JUIsl OTKa3a B
IIPEIOCTABIICHUH YyCITYyTH,
IIpeayCMOTPEHHBIX B M. 2.9

HACTOSIIIETO perjiaMmeHTa
T

ﬁOTCyTCTByC T

CrnienmajgucT oTAe]a TOTOBUT
TPOEKT JOKYMEHTa

He

CrneuuajancT yBEeJOMIISIET 3asiBUTEIIS
O HAJIMYWUH TIPETIATCTBUHA JITsT
PpErucTpanmum 3asiBJICHUsI U
BO3BpanlaeT eMy JOKYMEHTBI C
TTHCHMEHHBIM OOBICHECHHUEM
CcoAepKaHUsl BBISIBJICHHBIX
OCHOBaHMWH JUIsl OTKa3a B IpUEMe
JIOKYMEHTOB

S

Crnietnayiuct OTiena HanpasJIsseT

BosBpanieHHubie
3asiBUTEITIO

JOKYMEHTBI

3anpoc o
TIPEIOCTaABIICHU

3anpockl

1 cBeAeHUN

v

CrienunaTucThl MTOCTABIINKOB
JaHHBIX 00pabaThIBAIOT 3aIIPOCHI
M NIPEACTaBJIAIOT JIAHHbIE

JIOKYyMEHTbI
(cBenenms) nian
yBeaOMIIeHHE

(cBenenwms) unu yBeaomiieHue oo
OTCYTCTBHM JIOKYMCHTOB
(cBenenmn)

06 OoTCyTCTBHUH
JIOKYMEHTOB
(cBenenmii)

OcHOBaHMUSI IJIsI

TKa3a OTCYTCTBYIOT

ITpoekT HOKyMeHTa

Hmeercsr l

Cneunanuct
OTea rOoTOBUT

ITucemo 06

nucBEMO 06
oTkKase

oTKase

!

Hauwameauk OTaena
COTJIaCOBBIBAET MPOESKT
JIOKYMCHTA

CorylacoBaHHbIH

TIPOEKT JOKYMEHTAa

7

v

PyxoBoaurens Mcnoakoma
TIOITHUCHIBACT JOKYMEHT

ITonmucanHbI
JIOKYMEHT HJIH ITUCHMO

06 oTkasze

v

Crhneuuanuct Ortaena

Ha OCHOBaHHHU JIOKYMEHTa
TOTOBHT AOTOBOp riepeaavdu
KHJIOTO ITOMEIIICHUS B
COOCTBEHHOCTH 3asIBUTEITIO,
PETUCTPUPYET, YTBEPKAAET B
YCTaHOBIEHHOM MOPSIAKE
ZIOTOBOP M BBIJAACT 3asiBUTEIIO

Bp1agaHHBIN 1TOTOBOP

MJIM MTUCBMO 00 oTKase
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[Ipunoxenune
(cripaBo4HOE)

PexkBU3HUTHI 102KHOCTHBIX JIMI, OTBETCTBCHHDbIX 3a IIPEAOCTABJICHUC MYHHHHHaJIbHOﬁ
YCIYId H OCYHIECTB/IAIOIIHUX KOHTPOJIb €€ HCIIOJTHEHUH,

HUcnoakoM BepxHeyCJI0HCKOT0 CeJIbCKOro nmocejaeHusi BepxueyciaoHCKOro
MYHULMIAJIBHOIO paiioHa

JIomKHOCTD Tenedon DIIEKTPOHHBIN aIpec
PykoBoauTens Mcmonkoma- 2-18-73 L.R.husainov@tatar.ru
Cekperapb Hcmonkoma - 2-18-73 vyacheslav.rakov@tatar.ru

CoBeTt BepxHeycJIOHCKOT0 MyYHMIHMIIAJIbHOTO pailoHA

JIomKHOCTD Tenedon DIIEKTPOHHBIN aIpec

3amectuTenb [J1aBa moceneHus - 2-14-57 vyacheslav.rakov@tatar.ru




140

Hpunioxenne Ne 8

K IIOCTAHOBJICHHIO
HcnoHUTEIBHOT0 KOMUTETA
BepxueyciaoHckoro
CeJILCKOI0 MOCeJIeHUs
BepxueyciaoHckoro
MYHHUIUNIAJIBHOTO paiioHa

ot 04 aBrycra 2016r. Ne 18

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeI0CTABJICHU MYHUIMIIAJIbHOM YCJIYTH 10 MOATOTOBKE BHINUCKHU U3
reHepaJbHOIO0 IJIaHA MOCeJIeHUs

1. O0mue moJ10:KeHuA

1.1. Hacrosmmii PernmameHT ycTaHaBIMBAaeT CTaHAAPT W MHOPANOK IPEAOCTABICHUS
MYHULIMNAIBHOM YCIYyITM TIO MOATOTOBKE BBIMMCKM M3 ['€HepanpHOro IUIaHA TOCEJICHMS
(mamee — MyHUIIUTIATIbHAS YCITYTA).

1.2. TlomyuaTenn MyHUIIMTIATBHON yCIyTu: (GU3NYECKUe U IOpUANYecKHe JuIla (aanee -
3asIBUTEIID).

1.3. MyHunumaneHasi yciyra MpeIoCTaBIACTCS HWCIOJHUTEIBHBIM KOMHUTETOM
BepxHeyclIOHCKOTro CelbCKOro mnocelieHus BepXHeyCIOHCKOro MYyHHUIMNAIbHOTO paioHa
PecnyOonuku Tatapceran (nanee — Mcnoskom).

Hcnonaurens MYHULUITAIBHON yCIIyru - HcnonHuTenbHbIN KOMUTET
BepxHEeyCIIOHCKOTO CEBCKOTrO MOCEIEHHUS.

1.3.1. Mecto HaxoxneHue ucnojikoma: (c.) Bepxuumii Ycinon, yiu. Uexosa, 1. 54.

Mecto naxoxnaenust Otnena: (c.) Bepxuuit ¥Ycion, yn. Uexosa, a. 54.

['padpux paboThI:

[Tonenenbuuk — nsatHuma ¢ 8.00 1o 16.00.
cy66oTa ¢ 8.00 no 12.00
Bockpecenbe — BBIXOTHOM.

Bpewms nepeppiBa 11 OTAbIXA M MUTAHKS YCTAHABIMBACTCA NPABUJIAMUA BHYTPEHHETO
TPYAOBOrO pACHOPSIKA.

CnpaBounblii Tenedon 2-18-73.
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[Ipoxox 1o JOKyMEHTaM yAOCTOBEPSIOIINUM JTUYHOCTb.

1.3.2. Anpec oduuManbHOTO caiiTa MyHUIMIAIBHOTO pailoHa B MHGOpPMAIMOHHO-
TeJCKOMMYHUKaMOHHON cetn «MHTepHeT» (manee — cerb «MuTepHeT»): (http:// verhniy-
uslon. tatarstan.ru.).

1.3.3. Uudopmanus 0 MyHUIIMITAIBHON yCITyTe MOKET ObITh TOJTyUeHa:

1) mocpencTBOM MHGOPMAIIMOHHBIX CTCHJIOB, COJEPKAIIUX BU3YAJTbHYIO U TEKCTOBYIO
UHGOPMAIMIO O MYHUIIUMIIAJILHOM yCIIyTe, pacioJIoKeHHBIX B moMeleHusax VMcnonkoma, as
paboThI C 3asIBUTEIISIMU;

IIPU YCTHOM OOpAIIeHHUH - JTUYHO WM MO TelIePOoHY;

P MMCbMEHHOM (B TOM 4Hucie B (popMe 3JIEKTPOHHOrO JOKYMEHTa) OOpalieHuu — Ha
OyMa)KHOM HOCHTEJIE IO MOYTE, B JIEKTPOHHOU (pOopMe 1O 3JEKTPOHHOU MOYTE.

1.3.4. Unopmaust 1O BoOmpocaM TMPEIOCTABICHUS MYHHIMIIATBHOW  YCIYTH
pasmemaerca McrmoinkoMoM Ha O(HUIMAIBHOM CalTe MYHULHMIAIBHOTO paioHa M Ha
MH(POPMAITMOHHBIX CTEH/IaX B MOMeEIICHUAX VicrionkoMa 1j1st paboThl € 3asIBUTEIISIMHU.

1.4. IIpenocraBieHre MyHUIIMIIAIBHON YCIIYT'H OCYILECTBIISIETCS B COOTBETCTBUH C:

I'panoctpoutensubiM kosiekcoM Poccuiickoit @enepanuu ot 29.12.2004 Nel90-d3
(manee — I'pK P®) (Cobpanue 3akoHonarenbctBa Poccuiickoit @enepartuu, 03.01.2005, Nel
(dactsp 1), c1.16);

3emenbHbIM KogekcoM Poccuiickoit @eaepamuu ot 25.10.2001 Nel36-03 (manee — 3K
P®) (Cobpanue 3axkoHonarensctBa Poccuiickoit @enepanuu, 29.10.2001, Nod4, c1.4147);

OenepanbHbiM - 3akoHOM  oT  06.10.2003  Nel31-®3 «O6 oO0mmx mNpUHIHAIAX
OpraHu3allid MECTHOro camoynpaBieHuss B Poccuiickoit ®enepauun» (namee —
®enepanbubiii 3akoH Nel31-03) (Cobpanue 3akoHomarenscTtBa Poccuiickoit deneparium,
06.10.2003, Ne40, cT1.3822);

®enepanbubiM 3aKk0HOM OT 27.07.2010 No210-D3 «O6 opranuzanuu npeaocTaBIeHUsS
roCyJIapCTBEHHBIX M MYHUIIMNAIBHBIX yciayry (nanee — denepanbubiii 3akoH Ne 210-D3)
(Cobpanue 3axkonoaarennbctBa Poccuiickoit denepanun, 02.08.2010, Ne31, c1.4179);

3akoHoM Pecnyomuku Tarapcran ot 28.07.2004 Ne45-3PT «O mecTHOM
camoynpasienun B PecnyOnuke Tartapcran» (manee — 3akon PT Ne 45-3PT) (Pecnybnuka
Tarapcran, Ne155-156, 03.08.2004);

YcraBom BepxneycnoHckoro CEJIbCKOTO [OCENEHUSA BepxneycnoHckoro
MyHUIIUTIATbHOTO paiioHa PecnyOnuku Tartapcran, mpunstoro Pemennem Coeta
BepxHeycInoHCKOT0 CenbCKOTo MnocefeHus BepXHeyca0HCKOro MyHUIIMNAIBHOTO paiioHa OT
30.06.2005 Ne8 (manee — Ycran);

[TonoxkxeHneM 00 HCHOJIHUTEIBHOM KOMHTETE BepXHEyCIOHCKOro  CelbCKOro
MOCEJICHUs]  BepXHEyCIIOHCKOro  MyHHIMINAIBHOrO  pailoHa, ot 21.12.2005  Ne23,
yTBepkaeHHbIM  Pemenuem  CoBera  BepXHEYCIOHCKOTO  CEJIbCKOTO  TOCEJICHUS
BepxHeycnoHcKoro MyHUITUIIAIBHOTO paiioHa (nanee — [lonoxenue 06 NK).

1.5. B nacrosimiem Pernamente moj 3asiBI€HHEM O MPEJOCTABICHUH MYHHUIIUNAIbHOU
YCIIYTH (J1ajiee - 3agBJICHUE) MIOHUMAETCS 3apocC O NPEOCTaBICHUN MyHUIIMTAIBHON YCIYTH
(m.2 ct.2 ®enepanpHoro 3akoHa or 27.07.2010 Ne210-®3). 3asBieHue 3amoJIHIETCS B



http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/

142

POM3BOJIBHON (opMme, o 00pa3ily yTBEp)KICHHOMY IOCTaHOBICHHEM lcnoikoma miv Ha
CTaHJIaPTHOM OJIaHKE.
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2. CTaHaapT MyHMIMIIAJIbHOH YCJIYTH

HanmenoBanue TpeboBaHUs
CTaHJapTa

Conepxanue TpeOOBaHUS CTaHAApTA

HopmatuBHBIN akT,

YCTaHABJIMBAIOIINM YCIIYTY WU

TpeOoBaHNE

2.1. HaumeHnoBanwue yciyru IlogroroBka BemmMckn w3 ['eHepanpHoro 1iana|l'pK PO;
ITOCEJICHUS 3K P®

2.2. HaumeHoBaHue oprasa, Hcnonkom HcnonHuTenbHbIN KOMHUTET

IIPEAOCTABIAIOIETO YCIIYTy BepxHeycioHCKOro CEJIbCKOTO IIOCEJICHUS
BepxHeyCn0HCKOro MyHHIMIIAIBHOTO pariona PT.

2.3. PesynbTart nmpenocTaBieHus Bemmcka w3 I'enepanpHoro rmuana nocenenus | ['pK PO;

YCIYTH M3TOTABIIMBACTCA B ABYX dK3EMIUISIPaX, OJUH U3 KOTOpBIX | 3K PO
BBIJAETCS  3aCTPOMIIMKY (€ro  yHOJIHOMOYEHHOMY
NPEACTaBUTEN0), BTOPOM  XpaHUTCA B  apXHBE
VICTIOJIHUTEIILHOIO KOMUTETA

2.4. Cpok npeoCTaBICHUS YCIyTH B Teuenue 1mecTM AHEW, BKIIOYas JACHb II0AAYU
3asIBICHUS

2.5. UcuepnbiBaronuii nepeyeHb 1. 3asBieHne 0 mpegocTaBiaeHUU yciuyru npuioxenue | ['pK PO;

JIOKyMEHTOB, HEOOXOIUMBIX B Nel). 3K PO

COOTBETCTBHH C 3aKOHOIATEIbHBIMU
WJIM UHBIMU HOPMATHUBHBIMHU
MPABOBBIMU aKTaMHU JIJIsI
MPEAOCTaBICHUS YCIIYTH, a TAaKKe
YCIIYT, KOTOPBIE SIBISIOTCS
HEOOXOIUMBIMH U 0053aTEIbHBIMU
JUISl TPEOCTABJICHUS YCIIYT,

2. Kaprorpadpuueckuii Marepuan ¢ yka3aHUEM MecTa
pa3MeIIeHUs 3ampamuMBaeMoil 4acTu u3 [ eHepanbHOro
IJIaHa

4 I[J'II/ITCJ'ILHOCTB npoucayp UCHUCIACTCA B pa60q1/1x JHAX.
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MMOICKAINUX ITPCACTABIICHHUIO
3asBHUTCIICM

2.6. McuepribIBalOIINiA IEpeYeHb
JIOKYMEHTOB, HEOOXO/IUMBIX B
COOTBETCTBUH C HOPMATUBHBIMH
MPABOBBIMU aKTaMH JIJIst
MIPEIOCTABIIEHUS YCIIYTH, KOTOPBIE
HAXOSATCS B pAaCHOPSKCHUH

roCyaapCTBCHHLIX OPraHoOB, OpraHoOB

MCCTHOI'O CaMOYIIPABJICHHUA U NHBIX
OpFaHI/ISaHI/Iﬁ N KOTOPBIC 3a4ABUTCIIb
BIIPpaBC IIPCACTABHUTDH

[IpenocraBiieHne JOKYMEHTOB, KOTOPbIE MOTYT OBITh
OTHECEHBI K JAaHHOU KaTeropuu, He Tpedyercs

2.7. IlepeueHb OpraHoB
rocyJ1IapCTBEHHOU BiacTu (OpraHoB
MECTHOTO CaMOYIIPaBJIEHUs) U X
CTPYKTYPHBIX MOJIpa3/IeTICHUH,
COrJIacCOBaHUE KOTOPBIX B CIyYasXx,
MPEAYCMOTPEHHBIX HOPMATUBHBIMU
MPaBOBBIMU aKTaMu, TpeOyeTcs AJis
IIPENOCTABIIEHUS YCIIYTH U KOTOPOE
OCYLIECTBJISIETCS. OPTaHOM,
IIPEIOCTABISIOIINM YCIYTY

CorylacoBaHue
TpedyeTcs

MYHUIIUOAIBHOW  YCIYTH  He

2.8. UcuepnbiBatonuii nepeyeHb
OCHOBAHUU JIJI OTKa3a B IPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPENOCTAaBIEHUS YCIYTH

1) [Mogaua TOKYMEHTOB HEHA ICKAIIMM JIUIIOM;

2) HecooTBeTcTBHE TPENCTABICHHBIX JIOKYMCHTOB
NEPEeYHI0 JOKYMEHTOB, YyKa3aHHbIX B  IIYHKTE 2.5
HacTosmero Pernamenra;

3) B 3asBieHMM W MNpWwiIaraeéMbIX K 3asiBICHUIO
JIOKyMEHTaX HMEIOTCSI HEOTOBOPEHHBIE HCIPABIICHUA,
CEpbE3HbIE OBPEKIECHNS, HE MO3BOJISIIOLIIME OJTHO3HAYHO
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HCTOJIKOBATh X COJEPIKaHUE;
4) IlpencraBiieHHE JOKYMEHTOB B HEHaJICKAIIUi
opraH

2.9. UcuepnibiBaronuii nepeyeHb
OCHOBAHMM JIJI1 IPHUOCTAHOBJICHUS
VI OTKa3a B IIPEIOCTABICHUU

OcHoBaHusl JUIsi TPUOCTAHOBJICHUSI MPEAOCTABICHUS
YCIIYTH HE MPETyCMOTPEHBI.
OcHoBauug 11 OTKAa3a:

MYHHUIUIIAIBHON YCIYTH 1) BruisBiieHne HEJIOCTOBEPHOU uHpOopMaIuy,
coAepKalencss B JIOKYMEHTaX, MPEICTaBICHHBIX
3asBUTEIIEM

2.10. ITopsaok, pa3Mep U OCHOBAHHUS MyHuiunanpHass — yciayra  IpPeNoCTaBIse€TCS  Ha

B3UMAaHMS ITOCYJapCTBEHHOU
ITOLUIMHBI WJIM UHOU I1JIaThI,
B3MMAEeMOM 3a IIPENOCTaBICHUE
yCIIYT'H

663BOBM€3IIHOI>1 OCHOBC

2.11. Tlopsinok, pa3mep 1 OCHOBaHUA
B3MMAaHMS TIJIaThI 32 IPEAOCTABICHUE
YCIIYT, KOTOPBIE SIBJISFOTCS
HEOOXOAMMBIMHU U 00A3aTEIHLHBIMA
JUTSI TIPEJIOCTABJICHUS] YCITYTH,
BKJTFOYasi ”HQOPMAIIHIO O METOIUKE
pacdeTa pa3mMepa TaKou IIaThl

[IpenocTaBieHre HEOOXOAMMBIX U  00S3aTEIBHBIX
yCIIyT He TpedyeTcs

2.12. MakcuMaJIbHBIN CPOK OXKUJIAHUS
B OUepeIM MpH moJade 3ampoca o
MPE0CTaBICHUN YCIYTH U MIPU
MOJTyYEeHHUH pe3yJibTaTa
MPEOCTABICHUS TAKUX YCIYT

[lomaua 3asBiIeHUS Ha MOJYYECHUE MYHULIMNAJIBHOU
YCIIYTH TIPU HAJTUYUH O4Yepeiy - He Oosee 15 MUHYT.

I[Ipy nonyyeHuu pe3yapTara MOPEAOCTABICHUA
MYHUIUITATIBHON YCIYTH MAaKCUMAJIBHBIN CPOK OKHUIaAHUS
B OUEpE/IM HE JOJDKEH MPEBBIIATHL 15 MUHYT

2.13. Cpok peructpaiuu 3arnpoca
3asIBUTEJISI O IPEJOCTABICHUU YCIYTH

B Teuenue OAHOI'0 JHA C MOMCHTA IMOCTYIIJIICHUA
3asBJICHUA

2.14. TpeboBaHMS K IOMEIICHUSIM, B

IIpenocraBinexne MYHULANIAIBHOU YCIIYTH
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KOTOPBIX PEAOCTABISACTCS
MyHULIANAIbHAS YCIyra, K MECTy
OXKHMJIAHUS W TpUEMa 3asiBUTEIICH, B
TOM quciue K 00ecreYeHu0
JOCTYTTHOCTH TUISt WHBAJINJIOB
YKa3aHHBIX O0BEKTOB B COOTBETCTBUHU
C 3aKOHOJATENBCTBOM Poccuiickoit
Qenepaliii 0 COUMATBHOW  3aIUATE
WHBAJIUJIOB, pa3MenIeHUIO u
0(OPMIICHUIO BU3YaJbHOM, TEKCTOBOM
U MyJbTUMEAUNHON HHPOpMaLUU O

OCYHIECTBJISIETCSI B 3JaHUSAX W TOMEIICHUSX,
000pyOBaHHBIX MTPOTUBOIIOKAPHOU CUCTEMOM u
CUCTEMOM MOXKAPOTYIIEHUS, HEOOXOAUMOUN MEOENbIO JIJIs

oopmienus JOKYMEHTOB, uH(GOPMAITMOHHBIMU
CTEHJ]aMH.
ObecnieunBaeTcsi  OECHPEMATCTBEHHBIM  OCTYI

WHBAJIWJIOB K MECTY NPENOCTABICHUS MYHHUIMIAIbHON
yciyrd  (yOOOHBIM  BXOJ-BBIXOJI B IOMELIEHUA U
IEPEMEIIEHNE B UX MPEEIIax).
BusyanpHasdg, TekcToBas U
uHpopManus 0 HOPsAKE

MYJIbTUMEIUIHAS
IIPEAOCTABIICHUSA

MOPSAAKE  TPEJAOCTABJICHUS  TAaKUX | MyHHUIMIAIBHOW YCIYTd pa3MemaeTcss B yAOOHBIX IS

yCIIyT 3adBUTEIICH MeECTaX, B TOM YHCIE€ C Y4ETOM
OTPaHUYECHHBIX BO3MOXKHOCTEH MHBAJIU]IOB

2.15. IlokazaTenu TOCTYITHOCTH U IToxazaTenamu JIOCTYITHOCTH u KadyecTBa

KauecTBa YCIYI'H

MPEI0CTABIECHUSI MyHUIIUTIAIBHOM YCIIYTH SIBISIOTCS:

1) cobmrogeHue CpPOKOB MIpHeMa U PACCMOTPEHHUS
JIOKYMEHTOB;

2) coOmwoeHHe Cpoka TOJy4YeHUsl pe3yJlibraTta
MYHULHANAIBHON YCIIYTH;

3) Hanu4ue npeuenaeHToB (000CHOBaHHBIX kajno0) Ha
HapylleHue AJIMUHHCTPaTUBHOTO peryiaMeHra,
COBEPILIEHHBIX MYHULIMITAIbHBIMU CIIY>KAILIMH.

IIpn mnpenocraBlieHMM MYHULHUNAIBHOW YCIyTM B
MHOTO(QYHKIIMOHAJIBHOM  LEHTPE  MPEeJOCTaBICHUS
rOCYJAapCTBEHHBIX M MYHMIMNAIBHBIX yCIyr (maiee —
MO®II) xoHCynbTalMIO, TPUEM M BbIJAYY JTOKYMEHTOB
ocyuiecTisieT cnenuanuct MOL]

2.16. OcobeHHOCTH MIPEOCTaBICHUS

KoHcynpTanuto 0 MOPSIIKE NOJIYYeHUS




147

YCIIYTH B 3JIEKTPOHHOU Popme

MYHUIUIAILHONW YCIIYTH B 3JICKTPOHHOH (hopMe MOXKHO
NOJY4YUTh depe3 VHTepHET-IPUEMHYI0 WM  4Yepe3
[TopTam TOCYAapCTBEHHBIX W MYHHIIMIIAIBHBIX YCIYT
PecnyGnuku Tarapcras.

B ciydae, ecim 3akOHOM MpPEIyCMOTpPEHa TMojada
3asBJICHHS O MPEIOCTABICHUN MYHHUIUITAIBHON YCIYTH B
AJIEKTPOHHOM (popMe 3asiBiIeHHE mogaeTcs depes [lopran
rOCyIapCTBEHHBIX U MYHHUITATATBHBIX yCIayr
Pecniyonuku  Tartapcran  (http://uslugi. tatar.ru/) wmm
Enuuelii mopTan roCyaapCTBEHHBIX U MYHHIIMIAIBHBIX
yeayr (dynkrmit) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/
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3. CocTaB, nocj1e10BaTeJILHOCTb U CPOKH BbINOJIHEHUS 3 IMUHUCTPATUBHBIX
npouexyp (aeicTBuii), Tpe0OBAHUA K MOPAAKY MX BbINOJIHEHUSA

3.1. Onwucanue MOCIENOBATEILHOCTH JEHUCTBUA NPH MPEJOCTABICHUH
MYHULANIAIBHOW YCIyTH

3.1.1. IlpenocraBiieHHEe MYHULMIIAIBHON YCIYTM IO IOATOTOBKE BBIITHNCKU
u3 ['eHepabHOTO T1aHa TIOCETIEHMSI BKIIFOYAET B CE0sI CIEAYIOUINE POLIETYPHI:

1) KOHCYIBTUPOBAHUE 3aBUTEIS;

2) NpUHSTHE U PETUCTPALIUS 3asBIICHUS;

3) MOArOTOBKA M YTBEP)KJIEHUE NMPOEKTa BBHIMUCKU U3 [ 'eHepanbHOro miaHa
noceneHuss (00 OTKa3e B BblJau€ BBINMCKM) M COIJIACOBAHUE BBIIUCKU U3
['enepanbpHOTO M1aHa TTOCeNeHUs (yBeIOMIIEHUS 00 0TKaze);

4) Bblaya 3asBUTEIIO pe3yibTaTa MyHULIMIIAIBHON YCIYTH.

3.1.2. bnok-cxema noCneAOBATEIBbHOCTA NECHUCTBUM MO MPEIOCTABICHUIO
MYHULANAIBHON YCIYTH MPEICTABICHA B TPUIOKEHUHU Ne2.

3.2. Oka3aHue KOHCYJIbTALIUMN 3asIBUTEIO

3.2.1. 3asBuTens BipaBe oOpaTuThes B Mcmonkom nuyHO, 1o TenedoHy U
(MJI1) SJEKTPOHHOU MOYTE YISl TMOJYYCHHs] KOHCYJbTAIMI O TOPSAJIKE MOJIy4eHUs
MYHHUITUTIATBHON YCIIYTH.

Cneunanuct Hcrnonkoma KOHCYJIBTUPYET 3asBUTENS, B TOM 4YHUCIE IO
cocTtaBy, (opMe MpeacTaBiIsieMOl JOKYMEHTAIlMM W JPYrUM BOIpOcaMm IS
MOJIYYCHUS] MYHUIIUIIAILHON YCIIYTH U NMPU HEOOXOJUMOCTH OKa3bIBa€T OMOIIb B
3aMoJHEHUU OJIaHKa 3asBJICHUS.

[Tponenypsl, ycTaHABIMBAEMbIC HACTOSIIAM ITYHKTOM, OCYIIICCTBIISIOTCS B
JIeHb O0OpaIleHus 3asBUTEIS.

PesynbraT mporeayp: KOHCYJIbTallMA MO COCTaBy, (GOpMe MPEeACTaBIAEMOM
JTOKYMEHTAITUHU ¥ IPYTUM BOIIPOCAM TIOTYyUSHHUS pa3pericHusI.

3.3. [IpunsiTiie ¥ perucTpanus 3asBICHUS

3.3.1. 3asBUTENDH JIUYHO WJIU Y€pe3 JOBEPEHHOE JIMIIO MOAACT MUCHbMEHHOE
3asBJICHHE O TMPEJOCTABICHUH MYHULMNAIbHOM YCIYTM W TPEACTaBIsET
JIOKYMEHTBI B COOTBETCTBUU C ITYHKTOM 2.5 Hactosiuero PernamenTa B Mcnosnkom.

3asBlICHHE O TMPEIOCTABICHUN MYHUIUIAIBHOW YCIYTd B 3JIEKTPOHHOMN
dbopme HampaBnseTcs B MIcmogkoM 1Mo 3yeKTpoHHOU nouTe win uepe3 MHTepHeT-
npueMHyto. Peructparusi 3asiBjaeHUs, TMOCTYNUBILIETO B 3JIEKTPOHHOU (opme,
OCYILIECTBIISIETCS B YCTAHOBJIEHHOM MOPSIAKE.

3.3.2.Cnenmanuct McnonkoMa, BeAyIIU MPUEM 3asBICHUM, OCYILIECTBIISCT:

YCTAHOBJICHUE JINYHOCTH 3asIBUTEIIS,

MIPOBEPKY MOJTHOMOYHU 3asBUTEINS (B Cilydae JeHCTBUS 10 JOBEPEHHOCTH);

MPOBEPKY HAJIWYUS JOKYMEHTOB, TMPEIyCMOTPEHHBIX IyHKTOM 2.5
HacTosmero Pernamenra;
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IPOBEPKY COOTBETCTBUS MPEICTABICHHBIX JIOKYMEHTOB YCTAHOBJIEHHBIM
TpeOoBaHUAM (Hajuiexkaliee OQOpMIIEHHE KONUH JIOKYMEHTOB, OTCYTCTBHE B
JOKYMEHTaX IMOAYUCTOK, MPUIHUCOK, 3aU€PKHYTHIX CJIOB U MHBIX HE OIrOBOPEHHBIX
HCIIPABJICHHI ).

B ciydae oTcyTcTBHS 3aMeUaHuil crienuanucT McnoikoMa ocyiecTBIseT:

MIPUEM U PETUCTPALIMIO 3aBJICHHS B CIELIUAIBHOM KypHAJIE;

BPYYEHHE 3asABUTENIO KOMNHWHU ONHCH THIPEICTABIECHHBIX JOKYMEHTOB C
OTMETKOM O JaTe mpHema JIOKYMEHTOB, IPUCBOEHHOM BXOJSIIEM HOMEpE, AaTe U
BPEMEHU UCITOJIHEHHUSI MYHULIUITAJIBHON YCITYTH;

HaIlpaBJIEHUE 3asBJICHUS HA PACCMOTPEHUE pyKoBoauTemo Mcnonkoma.

B cnyyae HamuuMs OCHOBaHMM [UIsl OTKa3a B IpPUEME JIOKYMEHTOB,
cnenuanuct Mcenonkoma, BeAyIMi IpUEM JOKYMEHTOB, YBEJOMIISET 3asBUTEINS O
HQIMYUM TPEMSTCTBUNA Il PETUCTPALMU  3asBJICHHMS M BO3BpAIlAET €My
JOKYMEHTBI C MHCbMEHHBIM OOBSICHEHUEM COJEpPKaHUS BbISBICHHBIX OCHOBAHUMN
JUISl OTKa3a B IIPUEME JOKYMEHTOB.

IIpouenypsl, ycTaHABIMBAEMBbIE HACTOSLIUM IIyHKTOM, OCYILECTBIIFOTC:

IIPUEM 3asBJICHHS U JOKYMEHTOB B TEUEHHE 15 MHUHYT;

perucTpauus 3asBJICHUS B TEYEHHE OJIHOTO JHS C MOMEHTa IMOCTYIUICHHUS
3asIBJICHUS.

Pesynprar mpouenyp: NOpPHUHITOE U 3apETUCTPUPOBAHHOE 3asIBICHUE,
HaIlpaBJIEHHOE HAa PACCMOTPEHUE PYKOBOIUTENIO Vcronkoma Win BO3BpAILlEHHbBIE
3asIBUTENIO JOKYMEHTBI.

3.3.3. PykoBomutens Mcmonkoma paccMaTpUBaeT 3asBICHHE, OIPENENSIET
VICITOJIHUTEIISL M HAIIPABJISIET 3asiBJIeHNE B Vcrionkom.

IIpouenypa, ycraHaBiuBaeMas HACTOSIIMM ITyHKTOM, OCYIIECTBIISIETCS B
TEYEHUE OJTHOTO JHS C MOMEHTA PETMCTPALIU 3aAsIBICHUS.

PesynpraTr npouenypbl: HalpaBJICHHOE UCIIOJIHUTEIIO 3asBJICHUE.

3.4. [TogroroBka pe3yiabTaTa MyHULIMIAIBHON YyCIIyTH

3.4.1. Crennanmct Mcnonkoma Ha OCHOBaHHWH MOJYYEHHBIX JOKYMEHTOB:

MPOBEPKY CBENECHUM, COJIEPKAIMUXCA B  JOKYMEHTax, NPWJIAraeMbIX K
3a5BJICHHUIO;

MPOBEPKY HAJIMYMS OCHOBAaHMW JUIsI OTKa3a B  IPEAOCTABICHUU
MYHULMNAIBHON  YCIYyTH, MPEAyCMOTPEHHBIX IIyYHKTOM 2.9  HacTOSIIETO
Pernamenra.

B ciywyae Hamuuusg OCHOBaHMM UId  OTKasa B IIPEAOCTABICHUU
MYHULIMNIAIBHON yCIyru cnenuanmuct Mcemoskoma oOCyIIECTBISIET HOATOTOBKY
IIPOEKTa MOTMBHPOBAHHOI'O OTKAa3a B BBIJAYE BBINUCKU U3 T'EHEPAIBHOIO IIJIaHa
(masiee — MOTUBUPOBAHHBIN OTKA3).

B cmyyae oOTCyTCTBMS OCHOBAaHMM I OTKa3a B IIPEAOCTABICHUHU
MYHULIMNAIBHOM YCIIyTH crenuanuct Menoskoma ocyecTBIser:

NOATOTOBKY MPOEKTA BBIMUCKU U3 TEHEPATIBHOTO IJIaHA;
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COIJIaCOBAaHME IPOEKTA BBINMCKU W3 T€HEPAIbHOIO IUIAHA C HAYaJIbHUKOM
Otnena.

IIpouenypsl, yCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM, OCYIIECTBIISIIOTCS B
TE€YEHUE OJTHOTO JAHS C MOMEHTA ITOCTYIUICHHUS 3asBJICHUS.

PesynbraT npoueayp: HanpaBIeHHBIM Ha COTVIACOBAHUE MTPOEKT BBIMUCKH U3
['enepanbHOTO NJIaHA UM MOTUBUPOBAHHOTO OTKA3a.

3.4.2. PykoBogutens lcnonkoma paccmMaTpuBaeT MOCTYMHUBIIMKA —MPOEKT
BBINIACKY U3 | '€HepaIbHOTO IIaHA WJIK MOTHUBUPOBAHHOI'O OTKA3a.

B cinydae OTCyTCTBHs 3aME4aHUW COTJIACOBBIBAET IPOEKT BBIIUCKU M3
['enepanbHOTO IJ1aHA MJIM MOTUBUPOBAHHOTO OTKA3a.

B cinydae HanmnuuusA 3amMe4aHMs BO3BpPALIAaCT IMPOEKT  BBIIUCKU U3
['eHepanpHOrO IIaHAa WJIM MOTHMBUPOBAHHOIO OTKa3a JUIsl MCIpPaBJICHUS
cnenuanucty Mcronkoma.

[Ipouenypsl, ycTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM, OCYLIECTBIISIIOTCS B
TEYEHHUE OJJHOTO JHS C MOMEHTA OKOHYAaHUS MPEAbIAYILEH IIPOLELYPHI.

Pe3ynbTar nmpouenypsl: corjlacOBaHHbBIN WJIM BO3BPAICHHBIN Ha TOpabOTKY
IIPOEKT BBIMMCKHU U3 ['€eHepaIbHOTO I1aHa WJIM MOTUBUPOBAHHOI'O OTKa3a B OT/AEIL.

3.43. Cpeumamucr HMcnonkoma mociie  3aBEpIIEHUS  MPOLETYPHI
COTJIACOBAHMS pACIIEYATHIBAET IPOEKT  BBINHCKA W3 ['€HepalbHOro IUIaHa
MOCEJICHUsSI WJIM MOTHBUPOBAHHOTO OTKa3a Ha OJIaHKE B JABYX 3K3EeMIULIpax M
HaIlpaBJISIET HA OANKMCH pyKoBoAMTENO Mcronkoma.

[Ipouenypsl, ycTaHAaBIMBAEMBIE HACTOSAIIMM ITYHKTOM, OCYIIECTBISIOTCS B
TEYEHHE OJJHOTO JHS C MOMEHTA OKOHYAHUS MPEIbIAYIIENH POLETYPHI.

PesynpraT nmpoueaypbl: HalpaBJICHHBIA Ha YTBEPXKIACHUE MPOEKT BBITUCKH
n3 ['eHepasbHOTO IJ1aHa MOCENEHUS NIM MOTUBUPOBAHHOIO OTKa3a.

3.4.4. PykoBoautens McnoikoMa NOAMKUCHIBAET BBIUCKY U3 ['€HepaIbHOrO
IUIaHa TOCEJICHHWsT WIM MOTHBHUPOBAaHHBIA OTKa3 HampasisieT B Mcmoiakom Juis
BBIJIa4H 3asIBUTEIIIO.

[Ipouenypa, ycraHaBnvBaeMas HACTOSIIHMM ITYHKTOM, OCYILECTBIISIETCS B
TEYEHHUE OJJHOTO JHSA C MOMEHTA OKOHYAHUS NPEAbIAYILIEH ITPOLELYPHI.

Pesynbrar mpouenypsl: BeIUCKa U3 [ €HEpPaIbHOTO IJIaHA IMTOCENEHUS WIIN
MOTHBHUPOBAHHBIN OTKa3, HAPABJIEHHBIN B MCIIOIKOM.

3.5. Beiraua 3asBuTeNIO pe3yabTaTa MyHUITUTIATLHOW YCIYTH

3.5.1. Cneunanuct Mcnonkoma:

pETUCTpUpYeT BBIMUCKY (00 OTKa3e B BbAAay€ BBINHCKU) B KypHaie
perucTpalmu;

U3BEIIAET 3asBUTENS (€ro MpeICTaBUTENsI) C MCIOJIb30BAHMEM CIoco0a
CBSI3M, YKA3aHHOTO B 3asBJICHUH, O Pe3yJbTaTe NMPEAOCTaBICHUS MYHHUIUIAIbHOMI
yCIIyTH, COOOIIAeT 1aTy U BpeMs Bblauu O(hOpPMIICHHON BBIMUCKHU WM MHCbMa 00
OTKa3€ B BbIJJa4€ BBHIITUCKHU.

[Ipouienypsl, ycTaHaBIMBAaEMbIe HACTOSAIIUM ITYHKTOM, OCYIIECTBISIIOTCS B
JIeHb TMOATHMCAHNS JOKYMEHTOB pyKoBoauTeneM Mcmonkoma.
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PesynbraT mnpoueayp: wu3BelIEHUE 3asBUTENA (€ro MpeAcTaBUTENs) O
pe3ynbTaTe NpeoCTaBICHUS MyHUIIUIAIbHON YCIIYTH.

3.5.2. Cneunanuct McnonkoMa BbIJIae€T 3asBUTENIO (€ro MPEICTABUTEIIO)
O(QOpPMJICHHYIO BBIMIUCKY TOJI POCHUCh O TMOJYYEHUU BBIIUCKU B >KypHaie
BBIJJAHHBIX BBIMUCOK WM MUCHMO 00 OTKa3e B BbIJIau€ BBIIMCKU C YKa3aHUEM
MPUYUH OTKa3a.

[Tponenypsl, ycTaHaBIMBaEMbIE HACTOSIIIUM ITYHKTOM, OCYIIECTBIISIFOTCS:

BBIJla4a BBIMTMCKH WJIU MHChMa 00 OTKa3e - B TeUeHHE 15 MUHYT, B TIOPSIIKE
OYEpPETHOCTH, B JIEHb MPUOBITUS 3asIBUTEIIS;

HaIpaBJeHUE TUChMa 00 OTKa3e Mo M0YTe MMCHMOM - B TEUCHHUE OJHOTO JTHS
C MOMEHTa OKOHYaHHUSl TMpOIEeAyphl, MNPEAYCMOTPEHHON moAMyHKTOM 3.5.3.
HacTosiiero Perinamenra,

PesynbpTaT npoueayp: BblIaHHAs BBIKUCKA UM MUCHMO 00 OTKa3e B BblJayue
BBITIACKHU.

3.6. [IpenocraBneHre MyHHIIMTIAIBbHOM yciyru yepe3 MO

3.6.1. 3asgBurens BOpaBe OOPATHUTHCSA ISl TOJYYCHHS MYHHUITUNATHHOU
ycinyru B ML

Cnennanuct MOIL[ KOHCYIBTUPYET 3ad4BUTEINS, B TOM YHUCIIE MO COCTaBy,
dbopme TpeAcTaBiIsAeMOM JOKYMEHTAIlMM M JAPYTMM BOIpocaMm i IMOJYyYEeHUS
MYHULIMNQIBHOM yCIYTM M TIpU HEOOXOJMMOCTH OKa3blBaeT TIOMOIIb B
3aMoJHEHUU OJIaHKa 3asBJICHUS.

[Ipouenypsl, ycTaHAaBIMBAEMbIE HACTOSIIUM ITYHKTOM, OCYILIECTBIISIIOTCS B
JIeHb OOpaIeHus 3assBUTEIS.

Pesynbprar mporeayp: KOHCYJIbTallud MO COCTaBy, (GopMe MpeACTaBIsIeMOM
JOKYMEHTAIIUU U JPYTUM BOMPOCAM MOTYUYEHUS Pa3pelICHUs.

3.6.2. 3asBUTENH JIMYHO TOJIa€T MMCHMEHHOE 3asIBJICHHE O MPEIOCTaBICHUHN
MYHULUNAIBHON YCIYTU U MPEICTABISET JOKYMEHTHI B COOTBETCTBHM C MYHKTOM
2.5 nacrosiero Perimamentra B ML,

3.6.3.Cnemmmanuct MO®ILI, Bemymmii mpuem 3asBIEHUN, B COOTBETCTBUU C
AnMuHUCTpaTUBHBIM pernamenToM M®I] ocymectsiser:

[Tpouenypsl, CBSI3aHHBIC C IPUHSITUEM JOKYMEHTOB;

PErUCTpaIrIO MOCTYMUBIIETO 3asBJIICHUS U TIOKYMEHTOB;

HarpapJICHUE TTaKeTa TOKyMeHTOB B OT/ielL.

[Iponenypsl, ycTaHaBIMBaEMble HACTOSIIMM ITYHKTOM, OCYILECTBIISIOTCS B
JIeHb OOpaIeHus 3assBUTEIS.

Pe3ynbTaT nponeayp: OpUHSTHIE, 3apETUCTPUPOBAHHBIC M HAIIPABIICHHBIE B
Hcnonkom 3asiBI€HUE U JOKYMEHTHI.

3.6.4. Cnemaniucr  Mcnonkoma, monyyuB  JOKYMeHTHI U3 ML,
OCYILECTBIJISIET MPOLIEAYPHI, MPETyCMOTPEHHbIE MyHKTaMHu 3.3 — 3.4 HaAcCTOSIEro
Pernamenra. Pe3ynpraT MyHunMnansHou ycinyru Hanpasisercss B MOLI.

[Ipouenypsl, ycranaBiuBaeMmbie MyHKTamu 3.3. — 3.5, OCyHIECTBISIIOTCA B
CPOKH, YCTaHOBJICHHBIE HACTOSAIUM PermameHToMm.
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Pesynbrar nmponenyp: HamnpasieHHbid B M®IL] pe3ynpraT MyHUUIHMNAIBHOM
YCIIYTH.

3.6.5. Cnenmamuct M®I[  peructpupyeT MNOCTYNUBIIMK  Pe3yibTaT
MYHULANAIBHON YCIYTH U U3BEIIAECT 3asIBUTEIIS.

[Ipouenypsl, ycTaHaBIMBAEMBIE HACTOSIIMM ITYHKTOM, OCYILIECTBIISIOTCS B
JI€Hb ITOCTYIJIEHUS PE3yJIbTaTa MyHULUITAJBHON YCIYTH.

Pesynbrar mpouenyp: M3BELICHHE 3asBUTENS O NOCTYNHUBIIEM PE3YJIbTaTE
MYHHIUITATBHON YCIYTH.

3.6.6. Cnermanuctr M®I] BbigaeT 3asBUTENO pe3yabTaT MYHUIUNATbHON
YCIIYTH ITOJ POCIIHC.

[Ipouenypsl, ycTaHAaBIMBAEMBIE HACTOSIIUM ITYHKTOM, OCYIIECTBIISIIOTCS B
JI€Hb TPUOBITHUS 3asIBUTEIS.

Pe3ynbTaT mpoueAyp: BBIAAHHBIN 3asBUTENIO PE3YJIbTAT MYHHIIMIAIBHON
YCIIYTH.

4. ITopsinoxk u GopMbI KOHTPOJIS 32 NPEAOCTABJICHHEM MYHHIMIIAJIbHOM
YCJIyTrH

4.1. KoHTpOJIb 32 OJIHOTOM U Ka4€CTBOM IPEAOCTABICHUS MyHULIUITAIIBHON
YCIIyT'H BKJIFOYAET B ce0s BBISBJICHUE U YCTPAaHEHUE HAPYLIECHUM MpaB 3asgBUTEINICH,
IIPOBEICHHE MPOBEPOK COOJIIOICHUS MPOLEAYp MPEAOCTABICHNS MYHULIUITAIIEHON
yCIIYTH, TOATOTOBKY pelleHH Ha AeiicTBus (Oe37eHCTBUE) MOTKHOCTHBIX JIUIL
opraHa MECTHOTO CAMOYIIPABJICHHUS.

dopMaMu KOHTpOJISI 3a COOJIIOJICHUEM HCIIOJHEHUS! aIMUHUCTPATUBHBIX
IPOLEYP ABJISIFOTCS:

1) mpoBepKa M COTIACOBAHUE MPOCKTOB JIOKYMEHTOB IO IMPEIOCTABICHUIO
MYHULIMNAIBHON  ycIyrd. Pe3yiapTaToM MpOBEPKH SBISETCS BU3UPOBAHUE
IIPOEKTOB;

2) MPOBOAMMBIC B  YCTAHOBJICHHOM  TOPSKE TPOBEPKH  BEIACHHUS
JEJIONPOU3BOCTBA;

3) mpoBeleHNE B YCTAHOBJIICHHOM TIOPSIIKE KOHTPOJIBHBIX —IMPOBEPOK
COOJII0IEHUS MTPOLIETyp MPEAOCTABICHNUS MyHULIUIIATbHON YCIYTH.

KoHTposibHbIE TIPOBEPKM MOTYT OBITh IJIAHOBBIMH (OCYILECTBIISATHCS Ha
OCHOBAHMM TOJYTOJIOBBIX WJM TOAOBBIX IUIAHOB paOOThl OpraHa MECTHOTrO
caMOYIIpaBJieHUs1) W BHEIUIAHOBbIMHU. llpu mnpoBeneHMM MTPOBEPOK MOTYT
paccMaTpUBaTHCSA BCE BOMPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHHUIIMIAIbHON
yCIIyTH (KOMIUIEKCHBIE POBEPKH ), HIIA TTO KOHKPETHOMY OOpaIICHUIO 3asBUTEIIS.

B memax ocymiecTBieHHsT KOHTPOJS 3a COBEPLICHUEM JICMCTBUM IIPU
NPEAOCTAaBICHUA MYHULIMNAIBHOW YCIYTd W NPUHSATUU PEMICHUN PYKOBOJMUTENIO
HcnonkomMa OpeACTaBISIOTCS CHpPaBKM O  pe3ysbTaTax MpPeaoCTaBICHUS
MYHULIUNIAIBHOU YCIIYTH.

4.2. Tekymuit KOHTPOJb 32 COOTIOJICHUEM IOCIIEI0BATEILHOCTH JACHCTBUMH,
ONpPEJENCHHBIX  AaIMUHUCTPATUBHBIMU  MPOLIEAYpaMH IO  MPEAOCTaBICHUIO
MYHUIUOATBHOM  yCIyTHU, OCYIIECTBIISIETCS  3aMECTUTENEM  PYKOBOJIUTENS
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HcnonkoMa OTBETCTBEHHBIM 3a OpTaHU3AlMI0 pPaboThl MO TPEIOCTaBICHUIO
MYHHIIUTIAJTFHON YCIYTH, a TAKXKe CrenranucTamu Kcmonkoma.

4.3. IlepeueHb NOMHKHOCTHBIX JIMII, OCYIIECTBISIFOIINX TEKYIIHA KOHTPOJIb,
YCTaHABIIMBACTCS TIOJOKEHUSIMH O CTPYKTYPHBIX TMOJAPA3JCICHUsAX OpraHa
MECTHOT'O CaMOYIIPABIICHUS U TOJKHOCTHBIMH perilaMeHTaMH.

[To pe3ynpTaTam MpOBEIECHHBIX MPOBEPOK B CIyyae BBHIABICHUS HAPYIICHHUN
IpaB 3asBUTENC BHHOBHBIC JIMIIA TPUBIEKAIOTCI K OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOJATENBCTBOM Poccuiickoit denepanumu.

4.4. PykoBoauTelb  OpraHa MECTHOIO  CaMOYINPABICHHUS  HECET
OTBETCTBEHHOCTb 32 HECBOEBPEMEHHOE PACCMOTPEHHUE OOpaIlieHHid 3asiBUTEICH.

PykoBonuTens (3aMeCTUTENb PYKOBOJIUTENS) CTPYKTYPHOTO TOIpa3e/iCHuUs
OpraHa MECTHOTO CaMOYIpPAaBIICHUSI HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE
U (WIIM) HEeHaIJIe)KaIlee BhIMOTHCHUE aIMUHUCTPATUBHBIX JICHCTBHM, YKa3aHHBIX B
paznene 3 Hacrosero Pernamenra.

JIOJDKHOCTHBIE JIMIIAa U MHBbIE MYHULMIANbHBIE CIY)KallUe 3a PELIeHUs U
nevctBus  (Oe3deiicTBue), NpUHUMaeMble  (OCYIECTBIsIEMbIE) B XOJI€
IPEJOCTABICHUS ~ MYHUIMNAJIbHOM  yCIyrd, HECYT OTBETCTBEHHOCTh B
YCTaHOBJICHHOM 3aKOHOM IOPSIZIKE.

5. locyneOHbIi (BHeCy1eOHBII) MOPSIIOK 00:KAJTI0BAHUS PellleHUH U AeilCTBUI
(0e3neiicTBYSI) OPraHOB, MPEIOCTABISIONIMX MYHUIUNIAJIBHYIO YCJIYTY, a
TaKKe UX J0JLKHOCTHBIX JIMI, MyHUIUNAJBHBIX CIYKAIAX

5.1. [lony4arenu MyHHIIMIIAIIBHOM YCIYTM UMEIOT MIPaBO Ha 00KaJIOBAaHUE B
JOCYJIeOHOM TOpsiiKe JeWcTBUil  (Oe3nelcTBUs) coTpyaHuKOB Vcmonkoma,
YYAaCTBYIOIIUX B MPEAOCTABICHUN MYHUIMNAIBHON yciyru, B Vcmoyikom uian B
CoBeT MyHUITUTIATTLHOTO 00pa30BaHUsI.

3asBUTEIbL MOXKET OOpaTUTBhCS C JKajgo0oi, B TOM YHCJIE B CICAYIOIIUX
CIIy4asix:

1) HapyllIeHHe CpoKa PETUCTpalK 3arpoca 3asBUTES O MPEAOCTaBICHUH
MYHULIUNIAIBHOWN YCITYTH;

2) HapyIlIeHHUEe CPOKa MPEI0CTABICHUS MYHUIIUTIATBHON YCIYTH;

3) TpebOBaHMEe Yy  3agBUTENS JOKYMEHTOB, HE IPEIyCMOTPEHHBIX
HOPMATHBHBIMH TpaBOBbIMU akTamMu Poccuiickoit ®enepaunu, PecrnyOnnku
Tarapcrtan, BepxHEyCI0OHCKOTO MYHULHMNAIBLHOTO palOHA Mg NPEAOCTaBJICHUA
MYHULANAIBHOUN YCITYTH;

4) oTKa3 B NMpHeMe JOKYMEHTOB, IPEI0CTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMH TIPaBOBbIMU akTamu Poccuiickoit ®enepanuu, PecrmyOmmku
Tarapcran, BepxHEyCI0OHCKOTO MyHULHMNAIBHOTO PaWOHa I NPENOCTaBICHUSA
MYHULIUNIAIBHON YCITYyTH, Y 3asIBUTEIIS;

5) oTka3 B NPEAOCTABICHUH MYHHUIMITAIBHON YCAYTH, €CJIM OCHOBaHHS
OTKa3a HE TMPEeIyCMOTPeHbl (deaepaibHBIMA 3aKOHAMHW W TPUHSTHIMA B
COOTBETCTBHHM C HUMH HWHBIMM HOPMATHBHBIMU IMPAaBOBBIMH akTamu Poccuiickoit
®enepanuu, Pecnybnmuku Tartapctan, BepxHeyclIOHCKOrO MyHUITUTIATIBLHOTO
paioHa;
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6) 3aTpeOOBaHMEe OT 3asBUTENS MPH TNPEAOCTABICHUM MYHHUIUIIAIBLHON
yCIyTd IJIaThl, HE MPEAyCMOTPEHHOW HOPMATUBHBIMU MPABOBBIMU aKTaMU
Poccuiickoit  ®enepanun, PecnyOomumku — Tarapcran,  BepxHeyclnoHCKOTo
MYHHUIIUTIATBHOTO paiioHa;

7) otkasz Mcmonkoma, MOJDKHOCTHOTO Juima lcrmomkoma, B HCIpaBICHHH
JIONYIIIEHHBIX OIMEYaTOK M ONIMOOK B BBIAAHHBIX B pe3yJbTaTe MPEAOCTABICHUS
MYHULMOAIBHOW YCIyTH JOKYMEHTaX JIM0OO HapylIEHUWE YCTAaHOBJIEHHOIO CpOKa
TaKUX UCIIPABICHUMN.

5.2. ’KanoGa nogaeTcst B TUCbMEHHON (hopMe Ha OyMaKHOM HOCHTENIE WU B
AJIEKTPOHHOU (hopMme.

Kamoba wmokeT OBITh HampaBiieHa I0 mourte, depe3 MODIL[, c
UCIIOJIb30BAaHUEM HH(POPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHOW ceTu "HHTepHeT",
opuimanbHOoro  caiita  BepxHEyCIOHCKOro  MyHUIMIAIBHOTO  paiioHa
(http://www.verhniy-uslon.tatarstan.ru), EnuHoro mnopTaia TocyaapCTBEHHBIX H
MyHUIUNAIBHBIX ycayr PecmyOnuku Tarapcran (http://uslugi.tatar.ru/), EmunHoro
noprajga  TOCYAApCTBEHHBIX W MYHUIUNAIBHBIX  ycuyr  ((QyHKIuUM)
(http://www.gosuslugi.ru/), a Takxke MOXKET OBbITh NMPUHATA MPHU JIMYHOM TpPHUEME
3asIBUTENS.

5.3. Cpok paccMOTpeHHs KaldoObl - B TCUCHHE MATHAIUATA pabounX THEH
co JOHA ee perucrpaumd. B ciywae o00ajloBaHMsA ~OTKaza Oprasa,
MPENOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYTy, JOJKHOCTHOTO JIMI]a Oprasa,
MPEIOCTABISAIONIEr0 MyHUIIMIIAIBHYIO YCIYTY, B IPUEME TOKYMEHTOB Y 3asiBUTENS
aM00 B UCHpPaBICHUM JOMYLIEHHBIX ONEYaTOK W OMMOOK WIA B Cilyyae
00XKajoBaHUsl HAPYIICHHS YCTAaHOBJIEHHOIO CpOKa TaKUX WCHPABICHUH - B
TEUYEHUE MATU padOUUX JHEH CO JHS €€ perucCTpaIlvH.

5.4. XKanoba nomkHa coiepKaTh CICIYIONIYyI0 HHGOPMAITHIO:

1) HauMeHOBaHME OpraHa, MPeIOCTABISIOLIEr0 YCIYTY, JOJKHOCTHOTO JIUIA
OpraHa, MpeI0CTaBIISIIOLIEr0 YCIYTy, WM MyHULIMIAIBHOTO CIIYKAIEro, peIeHHs
u aeicTBus (6e31eiCTBIE) KOTOPBIX 00KATYIOTCS;

2) pammnuro, uMsi, OTYECTBO (TOCTEAHEE - PU HAJTMYHUH ), CBEJICHUS O MECTE
KUTEJIbCTBA 3aABUTENS - (PU3MYECKOIo JuIla JUO0O0 HAaWMMEHOBAHUE, CBEICHUS O
MECTE HAXOXICHUS 3asBUTENS - IOPUANYECKOro JUIa, a Takke HoMep (Homepa)
KOHTaKTHOTO TenedoHa, ajapec (aapeca) 3JIEKTPOHHOM MOUTHI (MPU HATUYUHU) U
MOYTOBBIN aJipec, MO KOTOPHIM JIOKEH OBITh HAMIPABJIEH OTBET 3asIBUTEIIIO;

3) cBemeHuss 00 0OXKamyeMbIX peEIIEHUSAX M JeHCTBUAX (Oe3aeiicTBUN)
opraHa, NpPeIOCTaBJSIOEr0 MYHULUNAIBHYIO YCIYTy, TOJKHOCTHOTO JIMIA
OpraHa, MPEAOCTABISIONIET0 MYHUUHUNAIBHYIO YCIYTY, WIM MYHUIHUIAIBHOTO
CITy’Kalllero;

4) nOBOJIbI, HA OCHOBAaHWU KOTOPBIX 3asBUTEJIb HE COTJIACEH C PEIICHHEM U
nerctBueM (Oe3eiCTBUEM) OpraHa, MPeIOCTaBISIONIETO YCIYTY, AOIKHOCTHOTO
JU1a OpraHa, MpeI0CTaBISIONIErO YCAYTY, WIM MyHUIUIIAIIBHOTO CITYKaIIEero.

5.5. K xamobe Moryr OBbITb MPHIOXKEHbl KOMHH JIOKYMEHTOB,
MOATBEPKIAIOIINX H3JI0KEHHbIE B KajolOe oOcTosiTenbcTBa. B TakoM ciydae B
)Kajmobe MPUBOAUTCS NIEpeUYeHb MPUlaraéMbIX K HEM JOKYMEHTOB.
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5.6. XKanoba noanuceIiBaeTcs MOAABUIMM €€ MOoJydyaTesieM MYHHUIUIAIbHOM
YCIIYTH.

5.7. Tlo pesynapTaTaM pacCMOTPEHHS KajloObl PyKOBOAWTENb lcroiakoma
(rmaBa MyHUIIMTIIATBHOTO paiiOHa) MPUHUMAET OJHO U3 CISAYIOMIMX PEIICHUI:

1) ynoBneTBopsieT *kanoOy, B TOM ducie B (GopMe OTMEHBI MPHUHITOrO
pEelIeHnsl, WCIPABICHUS JOINYLIEHHBIX OPTraHOM, IPENOCTABISAIOIIMM YCIYTY,
OMEYaTOK W OIIMOOK B BBIAAHHBIX B pE3yJbTaTe€ NPEIAOCTABIEHUS YCIYyTH
JOKYMEHTaX, BO3Bpara 3asBUTENI0 JCHEKHBIX CPEACTB, B3UMAHUE KOTOPBIX HE
MPElyCMOTPEHO HOPMATHUBHBIMU NpPaBOBbIMU akTamu Poccuiickonn depepanuu,
HOPMATUBHBIMHM TNPABOBBIMU akTamu PecnyOnuku TarapcraH, a TakkKe B HMHBIX
dbopmax;

2) OTKa3bIBaCT B YJOBJIECTBOPEHUHU KATOOBI.

He mo3aHee nHs, caeayromiero 3a JHEM NPUHATHS PELICHHS, YKa3aHHOTO B
HACTOSIIIEM MYHKTE, 3asBUTEIIO B MUCbMEHHOU (POpME U 110 JKEJIaHUIO 3asIBUTEIS B
AJIEKTPOHHON (opMe HampaBiseTcss MOTHBUPOBAHHBIA OTBET O pe3yJibTaTax
PaccMOTpEHHUS KaI00bI.
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[Tpunoxxenus Ne 1

D®OPMA
3asiBJICHUSA

PyxoBoaureso UcnoTHUTEILHOTO
KOMHUTETA CeJILCKOro MoceJIeHUs

oT
(manmenoBanue 3actpoimmka ©.1.0. — qis rpaxaaH,
MOJIHOE HAUMEHOBaHUE OPraHU3allnm)

3apernCTPHPOBAHHOIO MO ajIpecy:

(,HJ'IH IOPpUANYCCKUX JINL, €T0 MOYTOBBIN HUHACKC, U aL[pec)

3ASBJIEHUE

[Iponry Bac moaroToBuThs BBIMKMCKY W3 T€HEPATBHOIO IUIAHA TOCEJIECHUS 10
azpecy:

IToamuce jata
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[Tpunosxkenue No2

bnok-cxema IIOCJICA0BATCIBHOCTHU ,I[CI\/'ICTBI/II‘/'I I10 IIPp€A0CTaBJICHUTIO MYHHHHHaHBHOfI YCIIyTH 110
IIOAT'OTOBKHU BBIITMCKHU U3 FeHepaJIbHOI‘O IJ1aHa IoCCJICHUsA

3asBUTEIb TTOJIACT 3asABJICHHUE O
npeaoCcTaBJICHUN
MYHHULUIIAJIBHON yCIIyTrd U
IIPEJIOCTABIISACT JIOKYMEHTHI B
COOTBETCTBHH C 11. 2.5

3asiBJI€HHE U JOKYMEHTbI

v

Crnenmanuct OTaena nmposepsieT
JOKYMEHTBI B COOTBETCTBHH C
yHKTOM 2.5 Hacrosiuero
Pernamenra. IIpoBepsieT Hanmu4aHs
OCHOBAHUM U5l OTKa3a B IpUEMe
JIOKYMEHTOB, IPEyCMOTPEHHBIX
1. 2.8 HacTosimero PerimamenTa.

A 4

Cneuunanuct Otaena
PEruCTPHUPYET 3asiBIICHHS U
JAOKyMeHThI 15 muH. (B AeHB
TOCTYTIIICHUST)

TpeGOoBaHUSIM

3aperucTpUpoOBaHHOE 3asiBJICHUE
" JOKYMCHTBI

!

Crnenumanmuct OTaena nposepsieT
HaJIU4YUE OCHOBAHUM JJ1s1 OTKasa B
MpeaOoCTaBJICHUH YCIIYTH,
TIPelyCMOTPEHHBIX B I1. 2.9
HaCTOAIICTO periaMeHTa

A 4

Crenumanuct OTaena roroBUT
MPOCKT NOKYMEHTa

OTCyTCTBYET

OcHOBaHUSI JUTsE

> TIpoeKkT HoKyMeHTa

e

OKYMEHTE!
COOTBETCTBYIOT

HerT

v

Cnenunanuct OTena yBeoMiIsieT
3asiBUTCJIsA O HAJTMYHUHA an]’lﬂTCTBHﬁ
JUJIsl perucTpalmm 3asiBJICHUS U
BO3BpallaeT eMy JOKYMEHTBI C
MHCBEMEHHBIM OOBICHECHUEM
COHGP)K&H]/IS{ BBISIBJICHHBIX
OCHOBAHHUM JUIsI OTKa3a B IpUeMe
JIOKYMEHTOB

TKa3a OTCYTCTBY R

Hmeercs l

Croeumaiuct
OTnena roroBUT

TUCBMO 006
oTKase

Bo3sspamieHHbIC
3asiBUTEIIIO
JIOKYMEHTBIL

ITucemo 06
oTkase

v

Hauansauk OTaesna
COTJIaCOBBIBACT MPOCKT
JOKYMEHTa

CoryacoBaHHBIN TPOEKT
AOKYMCHTA

e

v

Pyxosonurens Mcronkoma
TMMOAIMUCHIBACT JJOKYMCHT

> MIHUCBMO 00 OTKase

TToamucaHHBIN JOKYMEHT HITH

v

Crnenmanuct OTaena BblaaeT
3asiBUTCIIIO

BpI1aHHBIN JOKYMEHT HIJIH
THCHEMO 00 OTKasze
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[Tpunoxe
HUE
(cripaBou
HOE)

PexkBU3UTHI AOJZKHOCTHBIX JIMIl, OTBETCTBCHHBLIX 34 MMPEA0OCTABJICHUE
MyHHHHHaJILHOﬁ YCIOYId 1 OCYHIECTB/IAIINHUX KOHTPOJb €€ UCITOJITHEHUSA,

Hcnoakom Bepxneycnoncxoro CCJIBCKOI'0O IMOCCJICHUA BerHeyC.HOHCKOI‘O
MYHUIIMIIAJBHOI0 paﬁOHa

J1omKHOCTD Tenedon DIEKTPOHHBIN aJIpec
PykoBoauTens Mcnonkoma- 2-18-73 L.R.husainov@tatar.ru
Cekperapp Hcronkoma - 2-18-73 vyacheslav.rakov@tatar.ru

CoBeTt BepxHeyc/IOHCKOI0 MyYHMIMIIAJIbHOIO palloHA

JIOJDKHOCTD

Tenedon

DIIEKTPOHHBIN aJIpec

BamecTuTelb [ 1aBa rmocejacHus-

2-14-57

vyacheslav.rakov@tatar.ru
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