HUCIIOJHUTENBHBIA KOMUTET TATAPCTAH PECITYBJIMKACEHI
BEPXHEYCJIIOHCKOI'O HOT'APBI OCJTIAH
MYHMLAIIAJIGHOTO PAOHA MYHWUIIUATIAJTS PAMOHEI
PECITYBJIMKH TATAPCTAH BAIIIKAPMA KOMMWTETHI
IMOCTAHOBJIEHHE KAPAP
c. Bepxamii Yenon

OO0 yrBepaKIeHHH aJIMMHHCTPATUBHBIX
periiaMeHToOB MpeIoCTaBICHHS
MYHHLMIIAJIBHBIX  YCIYT B 00sacTH
apXMBHOI'O Jeja B HOBOH pelakuuu

B unensx  npuBejeHus aJAMUHHCTPATHBHBIX PErjIaMEHTOB  NPeJ0CTABIIEHHS
MYHHUIHUIAIBHBIX ycnyr B o0GiacTH  apXMBHONO Jiela B COOTBETCTBHH [
3akoHo/aTenscTBOM Poccuiickoii Menepanuu, Ha OCHOBaHMU npukasa [‘ocyaapcTBeHHOTO
komutera PecnyOomuku Tartapcran nmo apxuBHomy aeny ot 08.06.2016 Ne 050-O/J1 «O6
YTBEPKIECHUH  THIOBBIX aJMUHHUCTPATHBHBIX PErJIAMEHTOB  MPEI0CTaBICHHSI
rOCyAapCTBEHHBIX YCIIYT, OCYHIECTBISIEMBIX MYHHIMOANbHBIMU apxuBamu PecnyOnuku
Tarapcran», McnonuuTensHblii KOMHTET BepXHEyCIOHCKOTO MYHHIIMNANBHOTO paioHa
Pecnybnuku Tarapcran TTOCTAHOBIJIAET:

1.  YTBepauTh B HOBOH peJlakiluH:

1. 1. AIMHHHMCTpPAaTHBHBIN pErJaMeHT MPEIOCTaBICHUS MYHHUIMNAIBHOH YCIYTH T0
BbIAa4€ APXMBHBIX CHPABOK, apXMBHBIX BBIMHCOK, Komui apXuBHBIX ([Ipunoxkenue
Nel).

. 2. AAMHHHUCTPATUBHBII perjiaMeHT MPeaOCTaBICHHUSI MYHHUMMAIBHOH YCIYrH 110
BbIJJa4€ APXMBHBIX  JOKYMEHTOB IMOJBL30BATENIO s paboThl B YWTAIBHOM 3aje
MyHHIUNansHoro apxusa. (ITpunoxkenne No2),

. 4. AIMHUHUCTPATUBHBII perjlaMeHT MPEeJOCTABICHUS MYHHUMMAIBHOH YCIYrH 110
KOHCYJbTHPOBAHHIO [0 BONPOCAM MECTOHAXOKACHHUSA AaAPXHMBHBIX JIOKYMEHTOB
(ITpunoxenune Ne3).

2. [Ipusnate yrpatuBmumu cuay . 1.1., 1.2, 1.4. nocraHoBieHUs
pykoBoautens WcenonHuTenpHOro komurera BepXHEycnOHCKOrOo MYHHIHIIAIBHOTO
paiiona PecnyOnuku Tartapcran Ne859 ot 20.06.2014 «O06 yrBepeHUH
aJMHHHUCTPATHBHBIX PErIaMEHTOB NPEJIOCTABICHUS MYHHULMIAIBHBIX YCIYr B 00JaCTH
APXHMBHOIO JeJ1a B HOBOH pelaKliHm».

3. OOHapo/10BaTh JaHHOE MOCTAHOBJIEHHE HAa MH(POPMAIMOHHBIX CTEHAAX U
pa3MecTuTh Ha OQHUMaIbHOM caiiTe BepXHeyCclIOHCKOro MYHHMLMIANBHOIO paHoHa
PecniyOinku Tarapcras.
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4. KoHTposb 3a HCIOJHEHHEM HACTOALIEr0 IOCTAHOBIEHHSA  BO3JIOKHTb Ha
ynpasasiomero genamu MenonuutensHoro komurera Munrasosy A.K.

PykoBonuTENb
HMcnomHUTEIBHOTO KOMUTETA JI.C. XaKuM3aHOB

[Toarorosuna
oTrneyaTasna
JLLA. Cnupuna
3 9K3.
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[Tpunoxenne Nel

K moctaHoBieHn0 McnonnuTensHOro KoMHuTeTa
BepxHeycnoHCKOro MyHHIHNAIBHOTO paiioHa
Pecnybnuku Tarapcran

oT 2016 Ne

AJIMHHHCTPATHBHBIH perjiaMeHT
NnpeaocTaBJeHHss MYHHUHNAJBHOH YCJIYIH 10 Bbl1a4e APXHBHBIX CINIPABOK,
APXHBHBLIX BbINIHCOK, KONHH APXHBHBIX IOKYMEHTOB

1. Obmue nonoxenus

1.1. Hacroammuii PernamMenT yctaHaBIMBaeT CTAHAAPT M MOPALOK MPEIOCTABICHHS
MYHULIMTAIBHON  YCIYTH 10 BbIJaYe apXHBHBIX CHPABOK, apXHBHBIX BBIIHCOK, KOMHH
apXHMBHBIX JIOKYMEHTOB (J1aJiee — MyHHLIHIIAJIbHAs yCiIyra).

1.2. Tlonyyarenu MyHHUMNAIbLHOH YCIYIrH: IOPHAMYECKUE WM (pu3Myeckue Jidia
b0 MX YNOJTHOMOYEHHBIE MPEACTABUTENH, 0Opamauecs Ha 3aKOHHBIX OCHOBAHMAX K
ApPXMBHBIM JIOKYMEHTaM Ul [OJIyYeHHs U HCIOJB30BaHUA HE0OX0auMoi MHpOpMaluu
(nanee - 3asBUTEID).

1.3. Mynunmnanenas ycnayra npeaoctasiasercs MHcnonHUTENTbHBIM KOMHTETOM
BepxHeycioHCKOro MyHHIIMIIAILHOTO paiioHa (nanee — Mcnonkom).

HcnonuuTens MyHHIIMNANBHON ycnyrd — ApxuBHbiid otaen Mcenosnkoma (nanee —
Otnen).

1.3.1. Mecro naxoxnenus Mcnonkoma: c.Bepxumit Yenon, yn.Uexosa, j1.18;

Mecto Haxoxaenus Otaena: c.Bepxuuit Ycinon, yn.Uexosa, a.18;

I'padpuk paboter Hcnoskoma: eKeIHEBHO, KpoMe CyOOOTBI M BOCKPECEHb,
noHeaenbHUK - maTHUOA ¢ 8.00 go 17.00, 0ben ¢ 12.00 no 13.00.

[Tpoxox no JNOKyMEHTY, yAOCTOBEPSIOUIEMY THYHOCTb.

1.3.2. CopaBounslii Tenegon Otaena: 8(84379)2-14-85.

1.33. Agpec odummansHoro caiita HMcmonkoma B uH(popmManuoHHO-
TEeJIEKOMMYHHKaMOHHOH cetn «MHTepHeT» (manee — cers «MHTepHeT»): http:// verhniy-
uslon.tatarstan.ru/.

1.3.4. Undopmanusi 0 MyHHIIMITAIBHOM YCIYTre MOMKET OBITh MOJIY4YCHA:

1) mocpenctBoM HMH(OPMAIMOHHBIX CTEHJAOB O MYHHIMNAIBEHON  yCIyre,
COJIEPKALIUX BHU3YAIbHYIO H TEKCTOBYH HH(POPMALHMKI O MYHHLHNAIBHOW ycayre,
PACTIONOKEHHBIX B ToMenienusx Mcnonkoma, ans pabotsl ¢ 3asurensmu. Madopmanms,
pazmeniaemass Ha HMHPOPMAIMOHHBIX CTEHJAX, BKIOYaeT B cebsa cCBegeHUS O
MYHHIUIIAJBHOM yCIyTe, cojiep:kamleica B nyHkrax (moamyskrax) 1.1, 1.3.1, 1.3.2, 1.3.3,
2.3,24,25,2.8,2.10,2.11, 5.1, 5.2 vacrosmmero Pernamenra;

2) nmocpenctBom cetH «MHTepHET»:

Ha opuuuansuoMm caiite Mcnonkoma (http://www. verhniy-uslon.tatarstan.ru/;

Ha [loprane rocynapcTtBennbix M MmyHununaaeHeix ycnyr Pecnybnukm Tarapcran
(http://uslugi.tatar.ru/);

Ha EnxumHOM mnoptane rocyaapcTBEHHBIX M MYHHUMNANbHBIX yCayr (QyHkimi)
(http://www.gosuslugi.ru/);

3) npu yctHom obpamennu B Mcnonkom (tmuuo uiau no tenedony);
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4) npu nUCEMEHHOM (B TOM 4Hcle B (popMe NEKTPOHHOIO JOKYMEHTa) oOpalieHuu
B Ucnonakom;

5) B MHOTOQYHKIMOHATBHOM [IEHTPE TMPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHHUHNIANBHBIX yeayr (aanee — M®LL), B yaanenssix padbounx mecrax MDL].

1.3.5. WUudopmanus mno BoOmpocaMm TMPENOCTABICHHS MYHHIIMIAIBHONH YCIyrH
pa3memniaercs crnenuanuctom Otaena Ha oduunmansHoM caiite HMcmonkoma u  Ha
UH(QOPMALMOHHBIX CTEHAaX B nnoMeuieHusax Mcenonkoma 1s paboThl ¢ 3a9BUTEIAMH.

1.4. [IpenocTaBneHne MyHHIIHIATLHON YCIYT'H OCYIIECTBIISIETCSI B COOTBETCTBHH C:

Kongennueii, ormensioniel TpeboBaHUE JEraan3alii HHOCTPAHHBIX OQUITNATTEHBIX
nokymMenToB (3akmodena B [Naare 05.10.1961; Berynuna B cuny nns Pocenn 31.05.1992)
(bronnerens MexKIYHAPOIHBIX JOTOBOPOB, 1993, Ne 6);

®denepanbabiM 3ak0HOM 0T 6 oKTAOps 2003 . Ne 131-P3 «O06 odmmx npuHIHNaxX
OpraHM3alMH MeCTHOro camMoynpasieHus B Poccuiickoin @eaepanuu» ¢ y4eToMm
BHECCHHBIX w3MeHeHHi (nmanee Depepanbubiii 3akon  Ne  131-®3) (CobOpanme
3akoHoaatenscTBa PD, 06.10.2003, No 40, c1. 3822);

DenepanbibiM 3ak0HOM 0T 22 okTa0psa 2004 r. Ne 125-D3 «OO6 apxuBHOM jeine B
Poccuiickoii ®@enepauun» € ydyeTroM BHECEHHBIX HW3MeHeHHI (nanee — @DejepalibHbIM
3akoH Ne 125-@3) (Cobpanue 3akonomatenscTa Pd, 25.10.2004, Ne 43, cT. 4169);

®enepanbibiM  3akoHoM o1 27 wmiona 2010 r. Ne 210-®@3 «O06 opranuzauuu
npeaocTraBjIiCcHHA TroCcylapCTBEHHBIX M MYHHUMUIIAJBHBIX YCIYI» € YUETOM BHECCHHLIX
u3MeHeHui (nanee - @enepanbuslii 3akon Ne 210-D3) (Cobpanue 3akoHonarenscrea PO,
02.08.2010,  Ne 31, cr.4179);

Vkazom [lpesunenta Poccuiickoit ®enepammu or 7 wmas 2012 r. Ne 601
«O0 OCHOBHBIX HAmNpaBJIEHHUAX COBEPIICHCTBOBAHUSA CHCTEMBI TOCYAapCTBEHHOTO
ynpasienus» (nanee - Yka3z Ne 601) (Cobpanune 3akononarensctea PO, 07.05.2012 Ne 19,
ET. 2338);

[Tocranonenuem [IpaBurtensctea Poccuiickoit ®denepauun or 15.06.2009 Ne 477
«O0 yrteepxkaenun [Ipaun genonponseoacTea B (eaepalbHbIX OPraHaxX HCIOJHATENBHOIM
BJIACTH» C YYeTOM BHECEHHbIX H3MeHeHMil (manee — IlpaBuia aenonpou3BojicTBa)
(Poccwuiickas razera, Ne 4937, 24.06.2009);

[IpapunamMu opraHu3aluM XpaHEHHs, KOMIUIEKTOBAHUA, Y4Ye€Ta U HCIOJIb30BaHHUA
NOKyMeHTOB ApxuBHoro ¢ounna Poccuiickoit @enepauuu M JApYrux apXUBHBIX
JOKYMCHTOB B OpraHaX MYHHIMNAIBHONH BJIACTH, OpPraHaX MECTHOIO CaMOYIpPaBICHHS U
OpraHu3anuax, YTBEPKIACHHBIMH @puKazomM MunHucreperBsa KyinbTypbl Poccuiickoi
®eneparpn ot 31.03.2015 Ne526(nanee IpaBuna paboTs);

ITpukazom Munkynstypel Poccum ot 31.05.2012 Ne 566 «OO0 yrBepKICHHH
AnMmuHucTpaTHBHOrO  perinamenTa  PexepanbHOro  apXMBHOIO — areHTCTBa 110
NPEeOCTABICHUI0O MYHHIUNAIBHOH yeayru «OpraHusaimsi HCIOJHEHHMS  3alpoCoB
POCCHICKMX M HMHOCTPAHHBIX TPaKJaH, a TaKXkKe JHUl 0e3 rpakJaHCTBa, CBA3AHHBIX C
peanu3anMeld WX 3aKOHHBIX MpaB W cB000J, OQOPMIIEHHS B YCTAHOBIEHHOM IMOPSIKE
apXMBHBIX CIPAaBOK, HANpPaBIsEMbIX B HHOCTPAHHBIE TOCyJapcTBa» (Hajee — MpHKa3
No 566) (bromrereHb HOPMATHBHBIX aKTOB (eaepanbHBIX OPraHOB HMCMOTHUTENBHOM
Biacti, Ne 11, 18.03.2013);
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3akoHoMm Pecnybnuku Tarapcran ot 13 urona 1996 r. No 644 «O06 ApxuBHOM
¢onae Pecnybnukn Tatapcran M apxMBax» ¢ y4eTOM BHECEHHBIX M3MEHEHHH (manee -
3akoH PT Ne 644) (Pecnydonuka Tarapcran, 09.07.1996, Ne 136);

3akoHoM PecnyOumku Tarapctan ot 28 uronsa 2004 r. Ne 45-3PT «O mectHOM
camoynpasineHud B PecniyOnuke Tartapctan» ¢ y4eTOM BHECEHHBIX M3MEHEHHH (Jajiee —
3akoH PT Ne 45-3PT) (Pecnyonuka Tarapcran, 03.08.2004, Ne 155-156);

ITocranoenenuem Kabunera MunuctpoB Pecniydnuku Tataperan ot 28.05.2007 Ne
203 «O pasrpaHH4CHHH COOCTBEHHOCTH HAa ApPXHMBHBIC JOKYMEHTBI, CO3JaHHBIC [0
oOpa3zoBanus, OOBEIMHEHMSA, pa3[CICHUS WJIH HM3MEHEHHS CTaTyca MYHHMIIMTAIBHBIX
oOpa3zoBaHuil M XpaHAIMMXCA B MYHHIHMNanbHBIX apxuBax B Pecnybmmke Tarapctan» c
Y4YE€TOM BHECCHHBIX M3MecHeHHH (nanee — nmocraHoBieHune KM PT Ne 203) (Pecnybimnka
Tarapcran, 25.12.2007, Ne 255-256);

[Tocranosnennem Kabunera Munnctpos Pecnybauku Tataperan ot 07.08.2006 Ne
408 «Bonpoce ['maBHoro apxuBHoro ymnpasienuss npu KaOunere MuHHCTpOB
PecnyOnuku Tarapcran» (manee - mnocranoBimenne KM PT Ne 408) (COopuuk
nocTaHoBineHui u pacnopsokenuit Kabunera MunuctpoB Pecnybnuxm Tarapcran wu
HOPMATHBHBIX aKTOB pecny0/IMKaHCKHX OPraHOB UCIOJIHUTENBLHON BaacTH, 23.08.2006, Ne

31, cT. 0843);

Ycerapom BepxHeyClIOHCKOro MyHHMIIHNIAIBLHOTO paioHa;

[Tonoxenunem 00 HUcnonuuTenbHOM KOMHTETE BepxHeycoHCKOTO
MYHHIMTIAJIBHOTO paiioHa (nanee — [lonoxkenune 06 Ucnonkome);

[Tonoxkenuem 00 APXUBHOM oT/ene MCITOJTHUTEIBHOTO KOMMTETA
BepxHeyc/lOHCKOTO MYHHIIMIIAJLHOTO paioHa, YTBEPKJICHHBIM pemenuem Cosera
BepxHeycnoHckoro MyHuiunanasHoro paiioda ot 10.12.2005 Ne 18 (nanee — [lonoxenue
00 otjene).

1.5. B wHacrosmem PernameHTte HCHONBL3YIOTCS  CIHEAYIOIIHME TEPMHHBI H
onpeeleHHs:

TeMAaTHYECKHIi 3aMpoc — 3anpoc 0 MPEAOCTaBICHHH HHPOPMALIUHU 10 ONPEACICHHOM
npobneme, Teme, COOBITHIO WK (hakTy;

3alpoc COHHATBHO-MIPAaBOBOTO XapakTepa — 3arnpoc KOHKPETHOrO JIHIA WM
OpraHM3alMH, CBA3aHHBIM C COLMAJIBHON 3alUMTOH TpaKJaH, NpEeAyCMaTpHBAIOIIMI HMX
NEHCHOHHOE O0ecrneueHue, a TaKkKe MOJY4YeHHUE JIbI'OT U KOMIICHCAIlUii B COOTBETCTBHH C
3akoHOAaTeNbCcTBOM Poccuiickoi ®epepaunu U MEKIYHAPOAHBIMH 0053aTEIbCTBAMH
Poccuiickoit @eaepaunu;

apxXWBHAs CIpaBKa — JOKYMEHT apxwBa, COCTABICHHBIM Ha OnaHke apxupa,
HMCIOIIHH IOPHIMYECKYI0 CHITY U COAEpKalIni JOKYMEHTHYI0 HH(POpPMAILIHIO O MPEaAMETE
3aMpoca C yKa3aHHEM apXMBHBIX IH(POB W HOMEPOB JTHCTOB EIHHHII XPAaHEHHS TeX
apXUBHBIX JIOKYMEHTOB, HA OCHOBAHHWH KOTOPBIX OHA COCTABJICHA;

apXMBHAsA BBIIIUCKA — JOKYMEHT apXHBa, COCTABJICHHBIM Ha OJlaHKE apxHuBa,
JIOCIIOBHO BOCMPOM3BOASIINH 4YacTh TEKCTA ApXMBHOTO JIOKYMEHTA, OTHOCSINMICS K
onpeaeseHHOMY (akTy, COOBITHIO, JIMIY, C YKa3aHMEM apXMBHOTO mudpa M HOMEPOB
JHCTOB €ANHHIIBI XPaHEHHS;

apXHMBHAs KOMHUS — JIOCTOBHO BOCIPOM3BOASAIIAS TEKCT APXMBHOTO JIOKYMEHTA
KOMHs, C YKa3aHMEM apXuBHOro mmmdpa M HOMEPOB JMCTOB EAMHHULLI XpaHCHHS,
3aBEepeHHas B YCTAHOBJICHHOM MOPAIKE;
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yaajleHHoe padodyee MecTO MHOrO(QYHKUHOHAIBHOIO UEHTpPA IpeJoCcTaBlIeHUs
rOCY1apCTBEHHBIX M MYHHIMIAIBHBIX YCIYI — OKHO IpHEeMa H BbLIAa4YH JOKYMEHTOB,
KOHCYJBTUPOBAaHMS 3aBUTEIICH B CEIbCKUX MOCEICHUAX MYHHIIUITAJIbHBIX PAHOHOB;

TeXHHYeckas owmubka - owmubka (onMcKa, oOnedyaTrka, IpaMmaTHyeckas HWIH
apudmeTndeckass omubOka MO0 mnonoOHas ommOKa), JONYIIEHHAs OpraHoM,
NPEAOCTABISIONIMM TOCYJapCTBEHHYIO YCIYry, M TpHBEANMIas K HECOOTBETCTBHIO
CBEJICHUH, BHECCHHBIX B JIOKYMEHT (pe3ylbTaT MYHHUIHIIAILHON YCIYIH), CBEACHUAM B
JOKYMEHTAaX, HA OCHOBAHMH KOTOPbIX BHOCHJIUCH CBEJICHHS;

NoJ 3asABJICHUEM O TMPEJOCTABICHUH MYHHUHMNAIBHON YCIyru (aajnee - 3asBICHHUE)
MOHMMAETCA 3ampoc O MPEJOCTABISHHH MYHHIMManeHOH  yeayrn (m. 1 cr. 2
O®epnepansuoro 3akona ot 27.07.2010 Ne210-®3). 3asBneHue COCTaBIACTCS B
MPOU3BOJILHON (hopme, MO YCTaHOBIEHHOMY 00pa3sily MM 3anoJHSETCS HA CTAHAAPTHOM
Onanke (nmpunoxenus 1-3);

HAXOMSIIMMHUCS B HEYJIOBICTBOPUTEILHOM (U3UUYECKOM COCTOSHMH TPHU3HAIOTCA
nokyMeHtsl ApxuBHoro ¢ouma Poccuiickoit ®emepanmu ¢ BBICOKOH CTEMEHBIO
paspyumieHusi MaTepualbHBIX HOCHTENEH, yrpoxatoued (HU3MYEeCKol 1eJ0CTHOCTH
JIOKYMEHTOB.,

3asBieHHEe 3aM0MHAETCA HAa CTaHIapTHOM ONMaHKe B AIEKTPOHHOM dopme:

Ha  ojuumansHom  caiite  HMcemonxkoma  (http:/www.  www.  verhniy-
uslon.tatarstan.ru/;

Ha [loprane rocynapcTBeHHBIX U MyHHIHNANbHBIX yciayr Pecnybnukn Tatapcrad
(http://uslugi.tatar.ru/);

Ha EjauHoM mnopraiie rocyapcTBEHHbIX W MYHHOMNAIbHBIX ycayr ((pyHKiui)
(http://www.gosuslugi.ru/).
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2. CtangapT npeaocTaBlIeHUS MYHHIHIIAJbHOH YCIIyTH

HanmenoBanue TpeboBaHus K
CTaHOApPTY NpEea0CTaBICHUA
MYHHUIUNAIBHOMH YCIyru

Copnepsxanue TpeboBaHMIl K CTAaHAAPTY

HopmaTtusHblii aKT,
yCTaHABIIHBAOIIHH
roCyJapCcTBEHHYK)  YCIYry  HIIH
TpeboBaHuUE

2.1. HaumeHnoBaHue MyHHUHNATBHON

Brigaua dPXHBHBIX CIIpaBoK, dPXHBHBIX

cT. 19 3akona PT Ne 644

JOKYMEHTOB II0 TEME 3ampoca, MIH OTCYTCTBHE
JOKYMEHTOB.

ApxuBHas crpaBka (apXuBHas BBIITHCKA)
opopmiusiercs  Ha  Omanke — McnolHMTENBHOTO
KoMuTeTa BepxHeyclOHCKOro  MYHHIMIAIBLHOIO

paiioHa no (opme, ycTaHOBJIEHHOH MHHHCTEPCTBOM
KyneTypsl Poccuiickoit @epepanum.
B apXuBHOM ClpaBKe YKa3bIBaeTCH:

1) Jara MOANMUCAHHUS W PErHCTpPallHOHHbIN
HOMEp APXUBHOM CIPABKH;

2) ajpecar,

3) Ha3BaHHUE MH(OPMAITHOHHOTO

OJOKYMCHTaA {{ApXI’IBHaH CIIpaBKa»,

YCIYru BBINUCOK, KOITHH apXUBHBIX JOKYMEHTOB n. 5.11 ITpaBun paGotel

2.2. HaumMeHOBaHHE OpraHa MeCTHOro WUcnonuurteneHblii koMuTeT BepxHeycnoHckoro | 4d. 3, 5 cr. 4 ®denepanbHOro 3akoHa
CaMOYNpaBJIICHHUA, HEMOCPEACTBEHHO | MyYHHIMITAIBLHOTO paloHa. Ne 125-@3;

NPEAOCTABIAIONICTO MYHHIMNAIBHYIO HUcnonuurens myHununanbHon ycayru — | [Tonoxenne 00 oraene

YCIYTY ApxusHbli otaen Menoakoma

2.3. Onucanue pe3yabTaTa ApxuBHas crnpaBka (apxvBHas BBINHKCKA, |1.5.10,5.11,5.12,5.13,5.14,5.15,
[peoCTaBIEHHUs MYHULIMIANLHON | apxuBHas konus) (npuinoxkenus Ne4,S5), orser, | 5.16, [Ipasun pabotsl;

YCILYTH NOATBEPKAAKOIIMI HenoaHoTy cocrasa apxueHbIX | [lonoxenue 00 oraene
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4) NOKYMEHTHass uH(popmanus O npeamere
3arnpoca,
5) apXuBHble 1MHU(ppPBI U HOMEpaA JIMCTOB

CIUHMUIl XpaHEHHs AapPXHMBHBIX JOKYMEHTOB, Ha

OCHOBAaHHHU KOTOPBIX APXHBHAS CIIpaBKa COCTABIICHA;
6) MOJIMHCH Ynpasnstoniero JenamMu

Hcnonkoma (ynoaHOMOYEHHOTO UM JIMLA);

7) MeyaTb HMCMOJHHUTEIBHOTO KOMHTETa
BepxHeycinoHCKOro MyHHIIUIIAILHOTO paiioHa

8) (hamMuIUA, UM, OTYECTBO HCIIOJHUTEIA
(MONHOCTBIO) U HOMEP ero TenedoHa.

B apXuBHOH BBIMUCKE YKa3bIBACTCH:

1) JAaTa MOJIHUCAHUS U PErHCTPAllHOHHBIN
HOMEp APXUBHOM BBITHCKH;

2) ajzipecar;

3) Ha3BaHUE MH(OPMAITHOHHOTO
NOKYMEHTAa « ApXHUBHAs BBIITUCKAY;

4) 4acTh TEKCTa apXHBHOTO OOKYMEHTa O
npeaMeTe 3anpoca;

5) apXMBHbIE MH(PEI M HOMEpa IJHCTOB
€AUHHIL XPaHEHHs AapPXHMBHBIX JIOKYMEHTOB, Ha
OCHOBaHHUH KOTOPBIX apxuBHas BBIITHCKA
COCTaBJICHA;

6) MOJINMHCH Ynpasasouiero JIeJIaMH
Mcnonkoma (yrnoJHOMOYEHHOTO UM JIMLA);

7) [eyars MCHOJHUTEIBHOI0 KOMHUTETA
BepXxHeyCcI0HCKOro MyHHUIIMIIAIBHOTO panoHa

8) bamuusa, UM, OTYECTBO MCIHOJIHUTEA
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(MOJIHOCTBI) U HOMED ero TesedoHa.

B apxuBHOH KOMHM yKa3bIBAETCH:

1) apxuBHble 1MHU(ppPLI U HOMEpA JIMCTOB
eANHHIIL XpaHeHus apXHBHOI'O JOKYMEHTA
(yka3bIBaeTCs Ha 000pOTE KaxK10r0 JIUCTA);

2) NOANHCh PYKOBOJMTENS apxXxuBa HWIIH
YIOJIHOMOYEHHOTO JOIKHOCTHOrO JIMIlA M TIe4aTh
apxuBa (yKa3bIBa€TCsi HA MECTE CKpPEIUIEHHS BCexX
JIUCTOB APXUBHON KOMUHU).

OTBeT, NOATBEPKAAKMIHI HEIOMHOTY COCTaBa
apXMBHBIX JIOKYMEHTOB MO TEME 3ampoca, HIu
OTCYTCTBHE JOKYMEHTOB, COCTaBiIseTCs Ha Onanke
apxuBa. B Hem yka3biBaeTcs:

1) Aata MOAIMUCAHUA M PErucTPallHOHHBIN
HOMEp OTBETA,;

2) ajpecar;

3) uH(popMaims, MMOJITBEPIKAar011as

HETOJHOTY COCTaBa apXMBHBIX JOKYMEHTOB MO TeMe
3anpoca, Wiu OTCYTCTBHE JOKYMEHTOB;

4) MOANHCH HaA4YaJIbHHKA ApXHUBHOTO
OTaena;
5) neyarb  HCHOJIHHTEIBHOI0 KOMHTETA

BepxueycnoHckoro MyHMUMNAnbHOTO paloHa (Ipu
HE0OXO0IHMOCTH)

2.4. Cpok NpeIOCTABICHUS
MYHULHUNATBHON YCIyTH, B TOM YHUCIE
¢ yueTom HeoOXoaumocTu obpamieHus
B OpraHW3alu{, Y4YacTBYIOIIME B

ITo 3asBnenusm (3anpocam):

COLIHANBHO-TIPABOBOTO 1%} TEMaTHYECKOTO
XapakTepa (GU3MYECKHMX U IOPHIMYECKHX IUI[ — B
TeueHue 21 pabodero aHA CcO JHA pErucTpaluu

1. 5.10 IIpaun pabotsl
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Mpe/10CTaBJICHUH MYHHIHNAIBHON
YCIIYTH, CPOK  NPHOCTAHOBJICHUS
[pe10CTaBJICHHUS MYHULIMIAIbHOH

YCIYTH B clIydyac, CCIH BO3MOXKHOCTB

3asBJIEHHS C YYETOM HalpaBJICHHs 3amnpoca H
MOJIy4yeHHsA OTBETAa Ha 3ampoc Yepe3 CHCTEMY
MEKBEJIOMCTBEHHOTO NIEKTPOHHOTO

B3auMojeicTBus (Hanee - CMDOB);

[IPHOCTAHOBJICHUS IpeaycMOTpeHa [Ipyu paccMOTpeHHMH 3alpOCOB 10 HCTOPHUH
3aKOHO/1aTeJIbCTBOM Poccuiickoi | HaceIEHHBIX NYHKTOB W OpraHu3alMii, a Takxe
®enepauun 3aIpOCOB, HMEIOIINX TPaHHIY NOUCKA CBBILIE MATH

ner M TpeOyHmMUX JIONOJHHUTENBHOIO H3y4YEHUS

APXMBHBIX JOKYMEHTOB, IIPOBEJICHUS OObEMHOMH

padoThI 10 NOUCKY CBEJICHUH U PaCIIMPEHUIO IPAHHLL

MOUCKA, CPOK NPEAOCTABICHUS YCIYTH MOMKET ObITh

npoaneH He 6onee yem Ha 30 xameHmapHBIX AHEH C

00s13aTeNbHBIM YBEAOMICHHEM 00 ITOM 3asiBUTEIIS.

Bo3moxkHOCTE NPHUOCTAHOBJICHUS Cpoka

NpeNOCTaBICHU  MYHHLHMNAJIBHOH  YCIOyrH  HeE

1peyCMOTpPEHA.
2.5. UcuepnsiBaromui nepeYeHb 3asBICHHE O MPEJAOCTAaBICHHH MyYHHUIHNAIBHOHU | 4. 1 cT. 19 @enepansHoro 3akoHa Ne
JIOKYMEHTOB, HEOOXO0IMMBIX B | YCIIYI'H C YKa3aHUEM: 210-D3;
COOTBETCTBHH C 3aKOHOAATEIbHBIMH HAUMEHOBAHUS ropuanudeckoro nuua, (ang |n. 5.10 Ipasui paborst
WIn MHBIMH HOPMATUBHBIMH | rpakJaH — (paMUINK, HMEHH, OTYECTBA (MocieaHee -
[IPaBOBBIMH aKkTaMu JU1S | [IPH HAJIMYKK));
peaoCcTaBIeHHUs MYHHIUNAIBHOR MOYTOBOIO  W/MIM  JJIEKTPOHHOrO  ajpeca
YCIYTH, a TakKe YCIYyr, KOTOpBIE | 3asABUTENS;

ABIAKOTCA HEOﬁXOI{HMHMH H
00s3aTeNbHBIMH [JIS NpeaocTaBJICHHUA
MYHHUIHUIIAJIBHBIX YCIOYT, IMOAJNICKAIIHX
NpeacTaBJICHHIO 3aABHUTCIICM, CrocoObI
HX MMOJIYYCHHA 3adABHUTCIICM, B TOM

Ha3BaHUSA TEMBI (BOMpoOca);
XPOHOJIOTHH 3anpaminBaemMoi naGopmanu;

MOMOJIHUTENBHOH  WHpOpMAlMH 1O  TeMe
3anpoca (mpu HeoOXOAUMOCTH).
YnonunoMmoueHHble  3asBHTElleM JHuHa (Mo
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4HUCJIe B 3JICKTPOHHOU popMme, MopsAnoK
MX MPeICTABICHHS

JIOBEPEHHOCTH) npeACTaBIAI0T JTOKYMEHTHI,
MOATBEPIKIAIOIIME CBOU MTOJTHOMOYHS.

JIOKyMEeHTBI ~ NPEACTABJSIIOTCA B OJHOM
IK3eMILIsApE.

biank 3asgBJICHUSA 2 HOJIy4eHHUs
MYHUIMIIAIBHOM YCIYTH 3a8BUTENIb MOXKET MOJIYYUTh
pH JTHYHOM oOpanieHuu B Hcnonkom,
MHOTOQYHKIIHOHANIBHBIM  [IEHTp TMPEA0CTABICHHS
roCyJapCTBEHHBIX M MYHHULMIANBHBIX YCIYT (danee
— M®Ll), B ynanenHeix pabdoumx Mecrax MODILI.
OnekTpoHHble  (QopmMBl  ONAaHKOB  3asBICHUA
pasMmeniensl Ha ounmuansHoMm caiite Mcnonkoma, Ha
[Toprane rocyAapCTBEHHBIX W MYHHIUNAIBHBIX
ycnyr PecniyOnukm Taraperan, Ha Exunom moprane
rOCYIapCTBEHHBIX M MYHHIMMAIBHBIX  YCHYT
(byHKIMIT).

3asBrneHHUE WM TIpUIIaraeMble JOKYMEHTHI MOTYT
OBITH TIPEACTABIIEHBl (HANpaBIEHBI) 3asgBUTEIEM Ha
OyMaKHBIX HOCHTENAX OIHMM M3  CIEIYIOIHX
Croco0oB:

JAYHO (JIMIIOM, JEHCTBYIOUIUM OT HMEHH
3asiBUTEJISI, HA OCHOBAHHH JIOBEPEHHOCTH);

3aKa3HbIM  TMOYTOBBIM  OTHPAaBIECHHEM  C
YBEJIOMJIEHHEM O BPYYEHHH.

3asiBJieHHE W JIOKYMEHTBI TaKke MOryT ObITh
npejacTaBiieHbl (HaNpaBlieHbl) 3asgBUTEIEM B BHIE
MEKTPOHHOTO [OKYMEHTA, MOANMUCAHHOIO MPOCTOH
MEKTPOHHOHN IMOAIMCHIO, 4Yepe3 HMH(OpMalMOHHO-
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TEIEeKOMMYHHKAIIHOHHbIE CETH 00LIero JIocTyna, B
TOM
TEJIEKOMMYHHKAIMOHHYIO ceTh «MHuTepHeT, [TopTan
rOCYJAapCTBEHHBIX M  MYHHIMNANBHBIX  YCIYT
PecnnyOnukn Tartapcran, Ha Exuselii  nopran
rOCy/IapCTBEHHBIX M MYHUUMINAIbHBIX  YCIYT

yucie 4yepes MH(pOPMALIMOHHO-

DpFﬁHHBaHHﬁ H KOTOpPBIE 34asiABHTEIND
BIIPaBe MPEACTABUTh, a TAKIKE CIIOCOObBI
UX T[OJYYEHHS 3asBHTEIIEM, B TOM
qyucle B 3JICKTPOHHOUN (popme, MOpsAIoK
UX MPEACTABICHHUS; TOCYAapCTBEHHBIM
opras, opraH MCCTHOI'O
CaMOVyIIpaBICHHUA nmbo opraHusalms, B
pacmops’KEHHH KOTOPBIX HAXOIATCA
JAaHHBIC TOKYMCHTHI

(byHKLIHIH).

2.6.  HcuepneiBaromuii  nepedyeHb [Tonyuaroress B paMKax MeEKBEIOMCTBEHHOIO
JIOKYMEHTOB, HEOOXO0IMMBIX B | B3aUMO,JICHCTBUS:

COOTBETCTBHHM  C  HOPMATHBHBIMH Beinmucka w3 EamHOrOo rocyamapcTBEHHOTO
MTPaBOBBIMH aKTaMH JUIS | peecTpa mpaB Ha HEIBHKUMOE MMYIIECTBO M CIAEIOK
pea0CTaBICHHUS MYHHLMNAJIBHOH | ¢ HUM (cojepikamias oOLIeI0CTYIHbIE CBEJEHHS O
YCIYIHM, KOTOPBIE  HAxoIiATCs B | 3apErHCTPHPOBAHHBIX npaBax Ha 00BEKT
pacIopsKeHHH roCy/1IapCTBEHHBIX | HEJIBUHKHMOCTH) (denepanbHas ciyx0a
OpraHos, OpraHoB MECTHOI0 | MYHHUMNAIBHOH  perucrpannu,  Kajgactpa |
CaMOYIIpaBJICHHUA u HHBIX | KapTorpadun)

2.7. Ilepeuens OpraHoB

CaAMOYIIPABJICHHS) H UX CTPYKTYPHBIX

CornacoBanve MYHHMIMNAIBHONW YCIyrd He

MYHHLMNAJIBHOH BJacTH (MecTHOro | Tpedyercs
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nojipas3aejicHui,
KOTOPbIX B cay4dasx,
MpeayCMOTPEHHBIX HOPMATHBHBIMH
MpaBOBEIMH aKTaMH, TpedyeTcs s
IIpe10CTABJICHHA MYHULIUNAJIBHON
YCIYIH W KOTOPOE OCYIIECTBISETCS
OpraHoM, pea0CTaBIAIOIINM
MYHHIUTIAIBHYIO YCIYTY

corimacosaHuce

2.8.  HcuepneiBaromuii  nepeyeHb
OCHOBaHHMH 1S OTKasza B TpHEME
JIOKYMEHTOB, HEOOXOAMMBIX  JUIs
[IPeA0CTaBJICHHS MYHHULHNAJILHOU
YCIIYTH

l. ITogaua JOKYMEHTOB HEHA JIEKALLIUM JIHLIOM;

2. HecooTBeTcTBHE MpeACTaBIEHHBIX
JOKYMEHTOB MEPEUHIO JIOKYMEHTOB, YKa3aHHBIX B II.
2.5 nacrosuero Pernamenra;

3. Hanuuue B 3asiBJICHHHM M IpHJaraeMbiX K

3a5BICHHIO JIOKYMEHTaxX HEOrOBOPEHHBIX
MCIpABIICHUH,  CEPbE3HbIX  MOBPEKJICHHH,  HE
NO3BOJISIIOLIUX  OJHO3HAYHO  HCTOJIIKOBATH  HMX
cojiepKaHue
2.9. UcuepnbiBalommii NepevYeHb OcunoBanus s npuoctanoieHus  cpoka | I1. 5.20 [Ipasun pabotsl
OCHOBaHMH JUIA MPHOCTAHOBJICHHUS MITH | MPENOCTABICHH  MYHHIMMANbHOW  ycayru  He [ cT. 25 ®PenepanbHoro 3akoHa Ne
OTKa3a B MPEIOCTABICHHUH | YCTaHOBJIEHBI. 125-®3;
MYHHLIMIIAIBHOH YCIIYTH OcHoBanus Ui OTKaza B mpenoctaBieHus | cT. 19 3akona PT Ne 644-PT;

MYHULMUNAIBHOH YCIIYTH:

|. Hanuyue B 3ampammBaeMbiX JOKyMEHTax
CBEJIEHUH, COCTaBJIOLIMX TOCYAApPCTBEHHYIO WU
HHYIO, OXpaHAEMYHO 3aKOHO/1aTEILCTBOM
Poccuiickon @exnepauuu, TauHy, JIHYHYIO TauHy,
CEMEHHYI0  TaWHy, CO3JallIMX  yrposy Ui
0e30MaCHOCTH.
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2. HeucnpaBumoe
JOKYMEHTOB

MNOBPCHKICHHE APXHBHBIX

2.10. Ilopsanok, pasMep M OCHOBAHHSA
B3MMAHUA MYHHIHNATBHONW MONITHHBI
WM  WHOH MJaTrel, B3UMaeMoil 3a
MpeaoCTaBICHHE MYHHIIMITATLHOM
YCIYrd,  BKIO4as wH(OpManuo o
METOJIHKE pacueTta pa3Mepa Takoi
[1J1aThl

MyHuuHnaneHas yciyra NpeaocTaBlIAeTCa Ha
0e3BO3ME3/IHOH OCHOBE.

n.3 cr.15, n.4 ct. 26 ®enepabHOTO
3akoHa Ne 125-D3;

4. 1 cr. 8§ ®denepanbHoro 3akona Ne
210-03

2.11. Ilopsiiok, pasmMep M OCHOBAHHSA
B3MMaHHs TJIaThl 3@ NPEJAOCTABICHHE
YCIIYT, KOTOPBIE SABJISIOTCA
HCOOXOAMMBIMH H 00A3aTEIBHBIMH U151
Mpe10CTaBICHHUS MYHHIIHIIAIBHOH
YCIYTH, BKIWOHYash HHQOpMALMI0 O
METOJMKE pacyera pa3Mmepa TakoH
TJ1aThl

[IpenocraBnenue HEO0OXOIHMBIX 15|
00s3aTeNbHBIX yCIyT He TpedyeTcs

2.12. MakcuMalbHbIH CPOK OXKHMAAHUSA
B OuepeAd MpH TMojiade 3amnpoca o
Npe10CTaBJICHHUH MYHHLHIAIbHOH
YCIYTH W NPH NOJAYYEHHH pe3ylbTara
MPeAOCTABICHUS TAKUX YCIYT

MakcuMaJIbHBIH  CPOK  OKHAAHHSA npuema
IOJIy4yaTesisi MYHHUHIIAIbHON YCIyru (3asBHTEIs)
[IpU [ojaye 3anpoca M NpU IOJYYEHHH pe3ylibTaTta
HE JOJIKEH MPeBbIIATh 15 MHHYT.

2.13. Cpok perucrpauuu 3anpoca
3asBUTEIIS 0 [Pe/I0CTABICHHH
MYHHUMNAIBHOH YCIIyTH, B TOM 4HCIIE
B 3JIEKTPOHHOH hopme

B neHb nocrynneHus 3asBaeHHs

1. 16 q.
NEeJIOTPOU3BOICTBA

IV IIpaBun

2.14. TpeboBanusi K MOMEIICHHUAM, B
KOTOPBIX IPEa0CTABISICTCA

Hpe,HOCTaBHeHH€
OCYIICCTBIIACTCA B

MYHHUIIMTAIBHONH  YCITYTH
3MAHUSAX U TOMEHICHHSAX,
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MYHULIMTNIAJIbHAA ~ yClIyra, K MecCTy
OXKHJIAaHHUSL M IpUEMA 3asABUTEJICH, B
TOM qHCIIe K obecredyeHHIo
JOCTYITHOCTH ISt UHBAIU0B
YKa3aHHbIX OOBEKTOB B COOTBETCTBHH
Cc 3aKoHojatenbcTBOM Poccuiickoi
®denepauuu 0 COLMANBHOM 3amuTe
WHBAJIH/I0B, pa3MenieHuIo H
opOpMIEHHIO BH3YalbHOH, TEKCTOBOM
U MYJIbTHMEAHHHON HHpOpMALUH O
NOPAAKE MPEAOCTABICHUS TAKHX YCIYT

000py/TI0BaHHBIX MPOTHBOIMOKAPHOH CHCTEeMOH M
CHCTEMOH MOKAPOTYILIEHHS, HEOOXOUMOIT MeDebIo
st opOpMIIEHHS! TOKYMEHTOB, WH(POPMALIMOHHBIMH
CTCHIAMH.

OOecneunBaercs OECHPENATCTBEHHBIH JOCTYI
HUHBAJIHJIOB K MECTY npeaoCTaBICHUA
MYHHLUHOAIBHOH yciayrd (yaOoOHBIH BXOJA-BBIXOJ B
NOMEIIEHUS U MepeMellleHre B X Npejienax).

BusyanbHasi, TEKCTOBas M MYJIbTHMEAHiiHAA
uH(popmanus 0 NopsiaAKe [pe0CTaBICHUA
MYHHUIIMIANBHOW YCIYTH pa3Memaercs B YA00HBIX
Ans 3asgBUTENEH MecTax, B TOM YHCIE C Y4YETOM
OTPaHUYEHHBIX BO3MOKHOCTEH MHBAIHIOB

2.15. [Ilokazarenu [AOCTYNHOCTH H
KadecTBa MYyHHIIMIAIBHOW YCIyTH, B

TOM qucie KOJIHYECTBO
B3aMMOJIeHCTBHI 3asiBUTES C
JIOJIKHOCTHBIMH UL aMH npu
[Ipe10CTABICHHH MYHHULHNAJIbHOH
YCAYTH M UX [OPOJOIKUTEINBHOCTD,
BO3MOKHOCTh NOJIy4eHUSs
MYHULIMNATBHOM yCIyru B
MHOTO(YHKIIMOHAJILHOM [EHTPE

MpEeI0CTABICHUA TOCYIApCTBCHHBIX H
MYHHUIUINANBHBIX YCIYT, B Y/aJIeHHBIX
paboumnx MecTax
MHOTO(YHKIIHOHATTEHOTO eHTpa
MpeOCTABICHUs. TOCYNAPCTBEHHBIX H

[TokasaTensMM JOCTYNHOCTH IPEAOCTABICHUS
MYHHULMIIAIBHOH YCIYTH ABISOTCA:

PacCIONIOKEHHOCTh MOMELIEHHUS apXHBa B 30HE
JAOCTYIHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIMYUe HE0OX0AMMOT0 KOJIMYeCTBA
CHELHAIHCTOB, 4 TAKXKe IOMEIIeHHIH, B KOTOPBIX
OCYILIECTBIISIETCS MPUEM JIOKYMEHTOR OT 3asiBUTEJICH;

Haauuue wucdepnsiBaroed wuHpopMauuu o
cnocofax, mnopsAKe W CPOKax MpeJoCTaBICHUS
MYHUIIMIAIBHOW  YCIAYrH Ha HH()OPMAIMOHHBIX
CTeH/laxX, WH(OPMAIMOHHBIX pecypcax B CETH
«Unrtepuer», na Iloprane rocyaapcTBeHHBIX U
MyHUIHMOANbHEIX ycayr Pecnybnuku Tartapcran; Ha
Ennnom noprane roCyIapCTBEHHBIX H
MYHHUIMOAIBHBIX YCIYT ((PYHKIIUH);
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MYHHUILHTNAIBHBIX YCIYT, BO3MOKHOCTh
nosydyeHuss uHopMalMM O  XOJe
npeaocTaBieHus MYHHIUATbHOM
YCIIYTH, B TOM qHCIie C
UCIMONAB30BAHUEM  MH(OPMAILHOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHI

OKa3aHWe MOMOILIM WHBAIKMJIAM B MPEOJI0JICHHH
O0apbepoB, MEUIAOMIHUX MMOJIYYEHHIO HMH  YCIyT
HapaBHE C JIPYTHMMH JIHLIAMH.

KadyecTBo mnpeaocTaBlIeHHS MYHHUIMITAIbLHOH
YCIIYTH XapaKTepu3yeTcs OTCYTCTBHEM:

odepesiell NpH MpHUEME M BbIJa4e JOKYMEHTOB
3aABUTEIISAM;

HAPYLIEHHI CPOKOB npeaoCTaBIeHHs
MYHULMINAIBHOH YCIYTH;
Kanod Ha NeHCTBUS (OesneiicTBHE)

MYHHUIMIAIBHBIX ~ CIY)KANIUX, TPEeAOCTABISIONINX
MYHHIMIATBHYIO YCIYTY;
kanod Ha HEKOPPEKTHOE, HEBHUMATEIBHOE

OTHOMIEHHE MYHHITHTIATBHBIX CIyXalux,
OKa3bIBAKOIIMX  MYHHMIHMANBHYIO  YCIyry, K
3asIBUTEIISIM.

[Ipuy nomaue 3ampoca © NPeAOCTABICHUH
MYHULUMOAIBHOH  YCAYTM W IPH  TOJIYYEHHH
pesyJbTata MyHHIMIIAJIBHOH YCIYTH - OJHOKPaTHOE
B3aUMOICHCTBHUE IOJIKHOCTHOTO nuna,
NPENOCTABNIAIONIET0  MYHHUHMIAJABHYI) YCIYIYy, H
saaBuTenss. llpoaomKHTENBHOCTE B3aMMOJIEHCTBHSA
OIpEeeNAeTCA HACTOAIMM PernamenTom.

[Ipu npenocraBieHHH MYHULIMIIAIBHOW YCIYTH
B M®ILl, B yapanennsix pabounx wmecrax MODI]
KOHCYJbTALIMKD, I[IPHEM M BblAA4y JOKYMEHTOB
ocymecTBiseT crneuuanuet MPLLL

Mudopmauuss o0  xoae  npeaocTaBiICHHs
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MYHUIMNAIBHOH YCIYrH MOMKET OBITh MOJIydeHa
3asBUTesieM Ha cailte Wcnonkoma, nHa [loprane
rOCYJapCTBEHHBIX M  MYHHIIMNAIBHBIX  YCJYT
Pecnybnuku Tarapcran, ©Ha EnudHom mnoprane
rOCYJApCTBEHHBIX M  MYHHIMNANBHBIX  YCIYT
(bynkumnit), M®L], ypaneHHslXx padouux MecTax
MO®I]

MYHUIUTIAIBHOH
MEKTPOHHOH (hopme

yCIyTru

2.16. OcobeHHocTH  MpeaOCTaBICHHUS

B

HNmMeeTcs BO3MOKHOCTE T0Ja4M 3asBIICHHUS O
NMPeAOCTABIEHUH  MYHHLMINAIBHOH  YCIYIM B
NeKTpOHHOM BHIE Hepe3 caiTt Mcnonkoma, [Topran
roCy/lapCTBEHHBIX M MYHHIMHNAIBHBIX  YCIYT,
Enuublii nopra rocy1apCTBEHHBIX 7
MYHUIMIANBHBIX YCIYT ((PYHKIHHI) ¢ nocae1yonmum
NPEABABICHHEM OPHIHHAJIOB  JIOKYMEHTOB  IIpH
MOJIYYEHUH YCIIYTH.

3asBUTEIL HMMEET BO3MOXKHOCTH IPOBEPHUTH
CTaTyC MOJAHHOIO 3asiBIICHUS, CTENEHb NOTOBHOCTH
0TBETA Ha Hero.

3asBlicHHE 0 IPe1OCTABICHUH
MYHHIMNAIBHON YCIIYTH MOKET OBITh HaNnpasJICHO B
(opMe EKTPOHHOIO JOKYMEHTA 110 IEKTPOHHOMY
aapecy:

E-mal: ispolkom.Verhniy-usl@tatar.ru

4. | cT. 19 ®@enepanbHoro 3akona Ne
210-03
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3. CocraB, nocne0BaTeIbHOCTE H CPOKH BBIMOIHEHUS aJIMUHHCTPATUBHBIX IPOLIEAYD,

TpeOOoBaHuUsA K NTOPAIKY MX BBIIIOJIHCHHS, B TOM YHCJIC OCOOCHHOCTH BBIIIOJIHECHHSA

aJMHHUCTPATUBHLIX NPOLEAYP B 3JIEKTPOHHOM (popme, a TakKe 0COOEHHOCTH
BBIIOJIHEHUA aJIMUHHCTPATUBHBIX IPOLEAYP B MHOIO(YHKLIMOHAILHBIX [IEHTPaX, B
yJlaneHHbIX paboyrx MecTax MHOTO(YHKIIHOHAIBHOTO TIEHTpa MpeI0CTaBIeHUs
rocyJapCTBEHHBIX U MYHUIIMTIATbHBIX yCIYT

3.1. OmnucaHue  NOCHEAOBATE/ILHOCTH  NEHCTBHI  NpH  HPELOCTaBICHUH
MYHHIUNAIBHON YCIyTH

3.1.1. IlpenocraBpieHue MyHHIMNAILHOM YCAYTHM MO BbIJA4€ ApXUBHBIX CIPABOK,
APXUBHBIX BBIIIUCOK, KOIMH ApXHBHBIX JIOKYMEHTOB BKJIKOUYaeT B cebdd cieayronue
NPOLEYPHI:

1) KOHCYTETHpPOBaHNE 3aABUTEIIS, OKa3aHUE MOMOIIHN MPH 3aN0JIHEHHH/COCTABICHUH
3asBIICHUA;

2) NIPUHATHE W PETHCTpALMs 3asIBICHHUA;

3) NoAroTOBKA M MOANUCAHHUE aPXWUBHOH CMPABKH (APXWUBHON BBIMHUCKH, apXHBHOH
KOTMHM), OTBeTa Ha OnaHKe apXuBa, MOATBEPK/AIOIIETr0 HEMOJHOTY COCTaBa apXMBHBIX
JOKYMEHTOB MO TEME 3aMpoca, HJIH OTCYTCTBHUE IOKYMEHTOB.

5) BbI1aua 3aABUTEIIIO PE3yJabTaTa MYHUIIUNIAIBHON YCIYTH.

3.1.2.  bnok-cxema MOCHEAOBAaTEIbHOCTH  JCHCTBUH MO  NPEJ0CTABICHHIO
MYHHIMNAILHON YCIyTH Npe/ICTaB/ieHa B NpUiaokeHun Ne 6

3.2.  OkaszanMe  KOHCYNbTalMil  3a4BHTENI0, OKa3aHME  TMOMOIIM  TIpH
3aIQJIHEHUHM/COCTABIIEHHH 3asBICHHA

3asBuTesb BripaBe oOpatutbes B OTaen JM4HO, 110 Tesie(pOHY H/HIKW NHCbMEHHO, B
TOM YHCJIE 10 3JIEKTPOHHON MOYTE, /UIA MOAYYEHUS KOHCYJIbTALMI O MOPAAKE MMOJTyYEHUs]
MYHHLHMIAIbHON YCIYTH.

Cneunanuct OT/1e1a OCYLIECTBISIET KOHCYILTHPOBAHUE 3asBUTEIIS, B TOM YUCIIE 110
cocTaBy, (opme H COIEpKAHHID JOKYMCHTALMH, HEOOXOIMMOH ISt MOIYy4YCHUS
MYHULIMITAILHOW YCJIYrd M [pH HE0OXO0JMMOCTH OKa3biBA€T MOMOILL B 3aNOJHEHUH
OJ1aHKa 3asiBJICHUSI.

[Ipouenypa, ycraHaBnuBaeMasi HACTOSILIUM I[YHKTOM, OCYINECTBIACTCS B JCHb
oOpalleHus 3asBUTENS.

PesynbraTt npoueaypsl: KOHCYJIbTAllUs 3asBUTEIIS.

3.3. [IpunaTHe U perucTpauus 3asaBICHHA

3.3.1. 3asBuTens (ero npeacraBuTenb) JAMYHO MM 4depe3 MOPIL] Ha OymaxkHOM
HOCHUTENIe, B OJJEKTPOHHOM BHIe uepe3 EauHbelil mnopran rocyaapcTBEHHbIX H
MYHULHNAIbHBIX ycayr ((pyHkuuii), Ilopran rocymapcTBEHHBIX W MYHHIHNAIBHBIX
yeayr Pecnybnukm Tatapcran, oduumanbnbiii caiit Mcmonkoma mubo mo moure
NOYTOBLIM OTIPABICHUEM MOAAET (HAmpasiseT) 3asBicHHE. JJOKYMEHThI MOTYT OBIThH
1oJaHel 4yepes yaaileHHoe pabouee mecto MPL[. Crmcok yaaleHHBIX pabdoOuMX MeECT
NIPUBEJIEH B IpUIoKeHuH Ne 7.

3asiBIEHME O TPEIOCTABIEHHWH MYHHIMNAIBHOH YCIYIH B JJIEKTPOHHOH (opme
Hanpasisgercs B OTaen 1o MIEKTPOHHOM 1odte uaM 4epe3 MHTepHET-pHEMHYIO
HUcnonkoma. [locTtynuBimiee B 3neKTpoHHOH (opMe 3asBlieHME pACIEYATHIBACTCS, €ro
perucTpanms OCylieCTBIAETCS B YCTAHOBICHHOM TOPSIIKE.

[okyMEHT CO30aH B 3NeKTPoHHOR thopme. N2 1219 ot 13.08 2016. McnonHuTens: CnvpuHa JA.
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3.3.2. Ilpu =HamnpaBleHHUH 3asABJICHHA B JJIEKTPOHHOH Qopme CHenUaInuCT
Hcenonkoma, oTBedaromiiii 3a pabory ¢ 00palleHUsIMH IpaaaH, [IOCTYNAKIIHMH Yepes
WHTepHeT-NIpUEeMHYI0, pacneyarbiBaeT, PErucTPUpyeT MOCTYHHBLIEE 3asiBJICHUE H
HalnpaejiseT B AMEKTPOHHOM M OymaxkHoM Buje B OTael.

[Tpoueaypa, ycraHapiuBaeMasi HACTOSIIIAM MYHKTOM, OCYIIECTBIISIETCS B TEUEHHE
OJHOTO paboYero JAHSA C MOMEHTA MOCTYTUICHHUS 3asiBJICHHS.

PesynbraT npoueaypsl: 3aperucTpUpoOBaHHOE 3asaBJICHHE, HAllpaBjieHHoe B OTael.

3.4. TloarotoBka M BbIJadya ApPXMBHBIX CIPABOK, APXHMBHBIX BBINHCOK, KOMHUH
APXMBHBIX IOKYMEHTOB

3.4.1. Cnenuanuct Otaena, BeAyLIHI IpUeM 3asBICHHH, OCYLIECTBIIACT:

MPUEM 3asIBJICHUS U JJOKYMEHTOB;

pPErHCTPALHIO 3aABICHUA B JKypHAIE PErucTpalii 3asaBICHHUIH;

MPOBEPAET 3aABJICHUE M JOKYMEHTHI HAa HAJMYHE OCHOBAHWM 1A OTKa3a B MpHEME
JIOKYMEHTOB, YKa3aHHBIX B 1. 2.8 HacTosmiero PernamenTa.

IIpy OTCYTCTBHM OCHOBAaHMH AN OTKa3a B NpHEME MOKYMEHTOB, YKa3aHHBIX B
nyHkre 2.8 Hacrosuiero Pernamenra, cnienmanuer Otaena:

NpH MPEJOCTABICHHUH 3asBJICHUS 3asdBUTEIEM JHYHO  W3BEIIACT 3asABUTENS O
MPUCBOEHHOM BXOIAIIEM HOMEPE;

NMpU HANpaBJICHUM 3AABJICHUS 3aiBUTEIEM B IJIEKTPOHHOHN opme yBepomiser
3asBUTEIIS B AJIEKTPOHHOM (popme 0 jate npuema 3asiBJIEHUS, MPUCBOCHHOM BXOJISIIEM
HOMEpE.

B ciayyae Hanuuus OCHOBAaHMHM JUIs OTKasa B INpPHEME JIOKYMEHTOB,
NpejycMOTpeHHbIX mnyHkToM 2.8 Hacrosimiero Pernamenrta, cneuwanuct Otjena
YBEIOMIISICT 3asBUTEJISI O HAIWYHH TMPENATCTBHHA JUIS pErucTpaldy 3asBJICHHS H
BO3BpalacT €My JOKYMEHTBI C IMHCbMCHHBIM 06BHCHQHHEM COACPKaHHA BBIABJICHHBIX
HEJIOCTATKOB B IPEJICTABJIEHHBIX JOKYMEHTAX.

3anpoc, He OTHOCALIUICA K COCTaBY XPAHAIIMXCSA B ApXHBE apXHUBHBIX JOKYMEHTOB,
HaINpapsgeTcs B JAPYroi apxuB MIIM OPraHU3alMIo, rjie XpaHsaTcs HeoOX0/1MMbIe apXHBHBIE
JIOKYMEHTBI, C YBEJIOMJIEHHEM 00 73TOM [O0Jb30BaTelsl, WM TM0Jb30BaTEN0 J1aercs
COOTBETCTBYIOIIAsl PEKOMECHIAIIHA.

[Ipouenypel, ycTaHABIUBAEMbIE HACTOSIIAM ITYHKTOM, OCYIIECTBIIAKTCA:

MpU OTCYTCTBHHU OCHOBAHHWH /il OTKa3a B MPHEME JIOKYMEHTOB - B TedeHHe 15
MHHYT MOCJIE MOCTYIUICHHSA 3asaBlICHHs (00OpalieHUs 3asiBUTEIA);

IIPA HAJHYUM OCHOBAHMH I/ OTKa3a B MNPHEME JOKYMEHTOB - B TEYEHHE OITHOTO
pabo4ero qHs ¢ MOMEHTA OKOHYAHUSA TMPEIbIAYIICH MPOLeypHhI;

HampapJEHHUE 3ampoca B JAPYroi apXMB WIM OpPTaHU3ALHIO, TAC XpaHATCA
HEOOXOJMMBIE AapXHBHBIE JOKYMEHTBI, YBEJAOMJIEHHE 00 OJTOM MOJB30BATENA HIIH
COOTBETCTBYIOIIAA PEKOMEH/IAIMS MMOJIL30BATENIO - B TeHEeHHE 5 pabounx AHEH ¢ MOMEHTa
perucTpalmM 3ampoca.

Pesynbrar npouenyp: NpUHATOE M 3apErHCTPUPOBAHHOE 3asBIIEHHE, HaINpaBlIEHHUE
3ampoca B JAPYrod apXxuB HMIJIM OPraHM3alHuio, TJe XpaHATCS He0OXOAMMBbIC apXHBHBIC
JOKYMEHTBI, YBEIOMJIEHHE 00 3TOM I0Jb30BATE/ISA HIM COOTBETCTBYIOIIAS PEKOMEHAALINS
MOJIB30BATEINIO HIIH JIOKYMEHTBI, BO3BPALLIEHHBIE 3asBUTEIIO.

[okyMEHT CO30aH B 3NeKTPoHHOR thopme. N2 1219 ot 13.08 2016. McnonHuTens: CnupuHa JA.
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342. B cayuasax OTCYTCTBHSL B 3alpoce MMYIIECTBEHHOIO0 Xapakrepa
JOKYMEHTOB, OATBEPKAAKMIMUX IIpaBa COOCTBEHHOCTH HA HEABHKUMOCTD, CIICLIHAIUCT
Otnena Hanpasiaser B 3JEKTpoHHOH ¢Qopme nocpeacrsom cucremel CMDB B
OenepanbHyro cinyx0y MYHHIUIAIBHON perucrpauuy, Kajgacrtpa W kKaprorpaduu
3anpoc 0 npegocrtabieHud Beinucku n3 EAMHOro rocyaapcTBeHHOro peecTtpa npas Ha
HEJBHKHMOE HMYIIECTBO U CJIEJIOK C HUM (COJEpKaNlylo 0OIeI0CTYHEIE CBE/ICHHS O
3apEerHCTPUPOBAHHBIX [IPABAX HA OOBEKT HEJABUKUMOCTH);

[Tpouenypsl, ycTaHABIUBACMBIC HACTOSIIIAM MYHKTOM, OCYILIECTBISIOTCA B TCUCHHE
I5 MuHYT ¢ MOMEHTa NOCTYIJICHHMSI 3asABJICHHUS O NPEAOCTABICHUM MYHHUIHIAIBHOM
YCIIYTH.

PesynbraT npoueaypsl: HalpaBJIeHHBIIN 3anpoc.

3.4.3. Cnenuanuct Otaena, Ha ocHoBanuu noctynuBmux B Otaen uyepes CMDB
NOKYMEHTOB (cBeneHuil) nubo yBemomsieHHMs 00 OTKasze, OCYIIECTBIAET NPOLELYPHI,
npeaycMoTpenHsie 1. 3.4.1. nacrosmero Pernamenta.

3.4.4. Cnemmamuct OTaena B MOpSAKE OYEPENHOCTH TOCTYIUIEHHMS 3asBIEHHUS Ha
HCIIOJIHEHHE OCYIIECTBJISET:

MPOBEPKY HAJIWUYUS APXMBHBIX JOKYMEHTOB I MCHOJHEHHS 3ampoca Mo CHHCKY
¢onnos, CnpaBounuky no GoHAaM MYHHIIMTIATBHBIX apxuBoB Pecnybmuku TatapcraH.

B ciyuae eciM 3ampoc HE OTHOCHTCS K COCTaBY XPaHAIIMXCSA B apXHMBE apXHBHBIX
JIOKYMEHTOB, criernaiuct OTies1a OcyiiecTBIIser:

odopMIeHHE NPOEKTa MUChMa O MEPEHANpaBIEHUH 3aMpoca B JPYroil apXuB HIIH
OpraHu3aluio, rjae XpaHaTcs HeoOX0AMMbIE APXHUBHBIEC JJOKYMEHTBI;

opopMIIEHHE YBEJIOMJIEHHS T10JIb30BATENII0 O NepeHanpaBJieH!H 3anpoca;

HJIM TIPOEKTA MUChMa MOJI30BATEN0 ¢ COOTBETCTBYHOUIUMH PEKOMEHIALMAMH.

B cnydae ecau 3anpoc OTHOCHTCA K COCTaBY XpaHAIIMXCA B apXMBE apXHBHBIX
JIOKYMEHTOB, crnietanuct Or/iea ocyecTsiser:

ompejeeHUe apXUBHBIX (DOHI0B M apXHUBHBIX JeJ IS IPOCMOTPA 10 OIHCH;

BbIEMKY aPXHBHBIX JIOKYMEHTOB U IMOJIKJIA/IKY HA MX MECTa KapT-3aMeCTHTEJIeH;

CBEPKY apXUBHOIO IIH(pa U 3aroJI0BKOB € OMUCHIO Jel.

[Tpouenypsl, ycTaHAaBIMBAEMbIC HACTOSALIUM IMYHKTOM, OCYIIECTBISAIOTCSA B TCUCHHE
0JHOr0 paboyero AHA ¢ MOMEHTA OKOHYAHHS MPEAbIAYIIEH IPOLEaYPHI.

PesynbraT npoueayp: nojAroTOBJICHHBLIE JIella JUIs BbISBICHHS CBEJCHUN MO TeMme
3anpoca audo nepesaHHblil Ha IPOBEPKY MPOEKT MUChMA.

3.4.5. Cneunanuer Ot1ena ocymecTBIsET:

MOJUCTHBIH MPOCMOTP apXHBHBIX JICI;

BBISBJICHHUE CBEJCHHUN B apXHBHBIX JOKYMEHTaX I10 TEME 3arpoca.

B ciyvae Hannuus noKkyMmeHra cneunainct OTienna noAroTaBianBaer:

MPOEKT apXMBHON CIPABKH (aPXMBHOM BBINTMUCKH, APXUBHOH KOIHH);

B ciyyae OTCYTCTBHS JOKYMEHTA MOATrOTABIMBACT OTBET HA 3alpPOC B BUJE NPOEKTA
NHCbMAa, MO/ITBEPIK/IAIOUIEr0 HEMOIHOTY COCTABAa APXHUBHBIX JOKYMEHTOB MO TEME 3arpoca
WIM OTCYTCTBHE apXWBHBIX JIOKYMEHTOB (7anee — THChBMO-OTBET) W HANpPABISET
HavyanbHUKY OT/ena Ha IPOBEPKY.

B cnywae ycTaHoBneHHs HEOOXOAMMOCTH MPOBEACHHS JIOTIOJIHUTEIHLHOTO H3YUEHHUSA
APXUBHBIX JOKYMEHTOB M MpOBeAeHHs pabdoT mo MOMCKY CBEAEHWI 1O 3ampocaM 1o
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HUCTOPUM HACEIICHHBIX MMYHKTOB U OpTraHW3aliii, a TaK/Ke 3ampocaM, UMEHLIUM IPaAHHILY
IIOMCKA CBBILIEC MATH JIET H TPEOYIOWHM JONOJHHUTEIBHOIO H3YYECHHS apXHBHBIX
JIOKYMEHTOB, MpPOBEACHHUS O00BEeMHOH padoThl MO TMOMCKY CBEACHHH H pacCIIHPEHHUIO
rpaHudll  noucka, cneunanuct Otaena onpeaensieT HEOOXOAMMBIR  CpOK A
NPeI0CTaBICHHS MYHHIIMNAIBHOM YCIIYIH, W HanpasiseT 3anpoc HavdalbHUKy OTaena Ha
NpOJJICHHE CPOKa.

B ciydyae ycraHoBieHHMs HEOOXOJAMMOCTH [OINOJIHUTEIBHOH HMHMOpPMALUH OT
3asBUTENS MOATOTABIMBAET 3aMPOC 3asBUTENIO B BUE MPOEKTA MUChbMa (MHUCBMO-3a1poc),
¥ HampaBJsgeT HadaasHUKY OT/Ie1a Ha NPOBEPKY.

[Ipouenypsl, ycTaHaBIHBaeMble HACTOAIIUM IIYHKTOM, OCYLIECTBIAIOTCA B TCYECHHE
BOCbMH pabOYHX JHEH C MOMEHTa OKOHYaHHS MPEIbIAYIICH MPOLEaYPHI.

PesynbpraT mnpoueayp: TepenaHHbli Ha TPOBEPKY MPOEKT AapXMBHOH CIPaBKH
(apXUBHOH BBITTHCKH, AapPXMBHOW KOMHH), MHCBMA-OTBETA HIIH npeacTaBIeHHBIH
HavaneHUKY OT/1€N1a Ha MPOICHHE CPOKa MCIIOJTHEHHS 3aMmpoc.

3.4.6. Hauanpumk OTaena npoBepseT MPOEKT apPXHMBHOH CHpaBku (apXUBHOH
BBIITUCKH, APXMBHOM KOIMMH), MHUCBMA-OTBETA, MHCbMA-3ampoca, paccMaTpuBacT 3arpoc
CIIEIMAJIMCTA HA NPOJICHUE CPOKA MCIOJHEHHS MYHHIMIAILHONH YCIYTH M ONpEAesieT
CPOK HMCTIOIHEHHS TTYTEM HaIO0KEeHHS BH3bI Ha 3ampoc.

[TpoBepenHbIi NMPOEKT apXHUBHOM CIIPaBKH (APXMBHOM BBIMHCKH, APXMBHON KOIMUH),
MUChMa-0TBETA, MUChMa-3aMpoca, 3aBU3HPOBAHHBIN 3alpOC CHEIHAIMCTA Ha MPOJUICHHE
CpOKa HCIMOJHEHHS MYHHIMNAIBHOW YCIyrH nepenaercss cneumanuery Otnena s
oopmienms.

[Tpouieaypbl, ycTaHaBIMBaeMble HACTOSIIIUM MYHKTOM, OCYILECTBJISIOTCH B TEUEHHE
oJiHOTO paboyero JHsA ¢ MOMEHTA OKOHYAHHUSA MPEAbIAYILIECH NPOIEaypHl.

Pesynbrar npoueayp: nepeaaHHslii Ha oQopmMiIeHHE NPOEKT apXMBHON CIPaBKH
(apXuUBHOM BBINWUCKH, AapPXUBHOH KOMHHU), [HCbMA-OTBETa, YCTAHOBJIEHHBIH CpPOK
PeaOCTABIICHHA MYHHUIIUTIAIBHON YCIIYTH.

3.4.7. Cneunanuct Ot1/jena neyaraer:

ApXUBHYK CHpPaBKY (apXHUBHYK BBIMUCKY) MHCHBMO-OTBET, MUCBMO-3alpoc - Ha
OJ1aHKE MCTIOJHHUTEIBHOTO KOMHUTETA M NMepeaacT HaualbHUKy OTaena.

[Ipouenypel, ycTaHaBIHBaeMble HACTOSALIHUM MYHKTOM, OCYIIECTBIIAIOTCA B TCYCHHE
oaHoro pabodero AHA €O [HS TIOCTYIUICHHS Ha oOQopMIeHHWE apXHMBHOMH CIIPaBKH
(apXMBHOI BBIMHCKH, ApPXHBHON KOMHMH), MHCbMa-OTBETa WIH MHCbMAa-U3BCLICHUS
3asABUTEJIO O MIPOJIEHHH CPOKA HCIOJIHEHHS 3ampoca.

PesynbraT npouenyp: nepefaHHas HavalbHHKY OTAeNla odopMIEHHAs apXHUBHas
cripaBka (apXWBHasg BBHINMCKA) apXuBHas KOMHsA, MHCBMO-OTBET, MHCHBMO-3alpoC HIIH
IIHCBMO 3asBHTEIIO O MPOAJICHHH CPOKA HCITOJHEHHUs 3ampoca.

3.4.8. Hauaneauk Otaena:

[lognuceiBaeT WM HampaBiseT Ha  NOANKHCH  YNPaBIAIIECIO  ACJIaMH
MCIIOJTHUTEILHOTO0 KOMUTETa apXUBHYIO CIIPABKY (APXHUBHYIO BBITTHCKY);

3aBepseT APXMBHYK KOMHIO, MOAMHCHLIBAET MHCHBMO-OTBET, NMHCBMO-3aMpoc WIH
IIHCBMO 3asABHTEIK O NPOMJIECHHH CPOKAa HMCIOJHEHHMA 3anpoca H INEepeaaeT COTPYAHHKY
OTtnena s OTHPABKH 3a8BUTEINIO.
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[Ipouenypa, ycraHaBnuBaeMas HACTOSLIUM IYHKTOM, OCYIIECTBISICTCS B TCUCHHE
0AHOro paboyero JHS ¢ MOMEHTA OKOHYaHHUs NPEeAbIAYIIEH NPOLEIYPHI.

PesynbraT npoueaypsl: HalpaBieHHas HA [OANKCH YIPaBIAIOUIEro AeilaMH
Hcnonkoma  apxuBHas crpaBKa (apXWUBHAA BBIIIHCKA),3aBEPEHHAs apXHBHAs KOIUA,
NOANHUCAHHOE TMHUCBMO-OTBET, MUCbMO-3aMpoc, MUCHBMO 3asSBHTEI O MPOMJICHHH CpPOKa
NPEIOCTABICHUSA YCIYTH.

3.49. VopasnswowHid genamMu  (YIOJHOMOYEHHOE HM  JIMLO) IOANMCHIBAET
apXMBHYK) CHpaBKy (apXuBHYIO BBINMCKY) M 3aBepsier ee nedarsio HMcnonkoma.
[Toanucanubie JOKYMEHTBI HanpaBiaAOTCs cnennaancty Oraena.

[Ipouenypsl, ycTaHaBIHBaEMbIe HACTOSALIUM ITYHKTOM, OCYLICCTBIAIOTCA B TEUCHHE
JBYX pabOYMX JHEH C MOMCHTA MOCTYIUICHHUS HA NOJANUCH APXUBHOM CIpPaBKU (apXUBHOMU
BBIMHCKH, APXUBHOU KOIHH).

PesynbraTt npoueaypsl: noAnMcaHHas apXuBHAas CIpaBKa (apXuWBHas BBITTHCKA).

3.4.10. Cnenuanuct Otaena B 3aBMCHMMOCTH OT crocoda MONy4dyeHHs pe3yabTara
MYHHIUTAILHON YCIYTH, YKa3aHHOTO 3asIBUTEIIEM:

BBIJIAET TPH JMYHOM NPHOBITHM 3afBUTENS WM €ro JOBEPEHHOIO JMIA TpH
NpEABbABICHUA MAacnopra WJIM HMHOTO, YJAOCTOBEPAIOIIEr0 JMYHOCTb JOKYMEHTA WIIH
JIOBEPEHHOMY JIMIY — TIPH TIPEAbABICHUH JTOBEPEHHOCTH, aPXUBHYIO CIIPABKY (apXMBHYIO
BBIITHCKY, apXMBHYIO KOIHIO), MHCBMO-OTBET, MHUCBMO-3aIpOC WM MHCBMO 3asiBUTENA O
MNPOJUICHHH CPOKa MPeAoCTaBICHUs YCIYrH. 3asBUTeNb (MM €ro JO0BEPEHHOE JIHIIO)
pacnHchHIBAETCS HAa KOMHH APXWUBHON CHOPaBKH (ApPXWUBHOWM BBIMHCKHM, apXWBHON KOIMHH),
MMCbMa-O0TBETA, MMCbMa 3asiBUTEII0 O MPOJUIEHHH CPOKa IPEJOCTaBICHUs YCIYTH WM Ha
000poTe CONPOBOJIUTENIBHOIO MUChMA K KOIHH JIOKYMEHTA C yKa3aHUeM JIaThl NOJIYyYeHHS;

HarpapJseT 3aiBUTENI0 [0 MOYTE MPOCTHIM MMHUCbMOM, HA 3JIEKTPOHHBIN ajapec
3agBuUTENS B (opMe  JNEKTPOHHOTO  JIOKYMEHTa,  MOANHCAHHOIO  YCHJICHHOM
KBUTH(QUUMPOBAHHONW 3MEKTPOHHOH MOANUCHIO YIIOIHOMOYEHHOIO JIOJKHOCTHOTO JIUla,
€ClIH 3asBHTEIEM YKA3aHO OTCYTCTBHE HEOOXOAMMOCTH IIPEJOCTAaBICHHS pe3yIbTara
yciayru Ha OyMa)KHOM HOCHTEJe, apXHUBHYIO CIIPABKY (ApXMBHYIO BBIIIMCKY, apPXUBHYIO
KOIHIO), MUCbMO-0TBET, MUChMO-3aI1pocC;

HalpapiseT apXUBHYIO COPABKY (apXUBHYIO BBIHCKY, APXHUBHYIO KOIHIO), THCHEMO-
OTBET, MHCbMO-3anipoc B ML,

B ciyyae He0OX0AHMOCTH NPOCTABIICHUS AllOCTHIIA HATIPABIISIET APXHUBHYIO CIPABKY
BMECTE C 3alpocOM M CONPOBOJAMTEIBHBIM MHUCBMOM B ['OCYyIapCTBEHHBIH KOMHTET
PecnyOnuku Tarapcrad 1o apXuBHOMY [y 10 [1OYTE NPOCTHIM ITHCbMOM.

B cnyuae npomieHus cpoka npeaocTaBICHUS YCIYrd HampaBiseT [0 [o4Te
MPOCTHIM MUCEMOM WJIH B 2JICKTPOHHOMH (POpMe Ha 3JICKTPOHHBIH ajipec 3asBUTEISA MHCEMO
0 IMPOMJICHHH CPOKa IPeA0CTaBICHHS YCIYTH.

ITponenypa, ycranaBnuBaemasi HaCTOAIIMM ITyHKTOM, OCYHIECTBIISICTCS:

B TeucHHUE |5 MHHYT B Cilyyae JIMYHOTO [IPHOBITHA 3asABUTEA;

B TEUEHHE OJIHOTO pado4vero JHs ¢ MOMEHTAa OKOHYAHMS NPEAbIAYLIEeH NpOoLeayphl,
B Cllyyae HanpaBJICHUsA OTBETA MOYTOBBIM OTHPABJICHHEM WM HA 3ICKTPOHHBIN ajapec
3agBUTENA B (opMe  DJIEKTPOHHOIO  JOKYMEHTa, MOJNHMCAHHOIO  YCHJIEHHOH
KBATH(QHUITUPOBAHHON 3JIEKTPOHHOH MOANMMCHI0 YMOIHOMOYEHHOTO JIOJUKHOCTHOTO IHIA,
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€C/IM 3asBHTEIEM YKAa3aHO OTCYTCTBHE HEOOXOAMMOCTH IIPEJOCTABICHUS pe3ysibTara
YCIYyTH Ha OyMakHOM HOCHTEIIE,

Pesynerar mnpoueaypbl: BBJIAHHBIC HJIM HAlpaBieHHBIE [0 T[0YTEe HIH MO
WIEKTPOHHOMY ajpecy 3asBUTelld apXHBHAs clpaBka (apXuBHas BBIIIMCKA, ApXHUBHAas
KOMHS), MUCbMO-0TBET, HJIM MUCBMO O NPOJJICHHH CPOKA MPEAOCTABICHUS YCIYTH.

3.4.11. Cpeumanucr Ortaena mnocae YCTAHOBICHHMSA CPOKAa MPENOCTABICHHSA
MYHHLHUNAIBHON YCIYIH M M3BCLICHUS 3afBUTEIA O [POMICHHH CPOKa MCIIOJIHCHUS
3anpoca:

MPOBOJMUT JOMNOJHUTEIBHOE N3YUYECHHE aPXUBHBIX JJOKYMEHTOB M MPOBEACHUE padoT
110 IIOMCKY CBEJICHUH.

[Tpouenypa, ycranaBnuBacMmas HACTOSIIIAM [MYHKTOM, OCYIIECTBISICTCS B CpOK,
omnmpefeneHHblH HavyanbHUKOM OTnena, CpoK HCMOJHEHHA HMCUHMCIASETCS € MOMEHTA
perucTpanmM 3ampoca.

PesynbraT npoueaypel: BBISIBICHHE HAJIWYUA WM OTCYTCTBUA B MYHHLMIIAIBHOM
apXWBE CBEJICHUH T10 TEME 3armpoca.

3.4.12. Ha ocHOBaHMM NMPOBEACHHOH TOMOJHHMTEIBHOM PadOTHI OCYLICCTBISIOTCS
MpOIEAYpPHI, MpeaycMoTpeHHbIe nyHKkTamu 3.4.4, — 3.4.10. nacrosmero Pernamenra.

3.5. [IpenocraBnenue MyHHIMNATLHOH yeayru yepes M®IL]

3.5.1. 3asButens BnpaBe 0OPATHTHLCA s MOJYHEHHS MYHHIIMINATLHOW YCIYTH B
M®LI, yianennoe pabouee mecto M®DII.

3.5.2. TlpenocraBieHne MYHHUIMNIAILHOH yciayru uyepe3 M®PI] ocymecrBnsercs B
COOTBETCTBHH C perinameHToM padotst M®DLI, yTBepKA€HHBIM B YCTAHOBJICHHOM MOPSJIKE.

3.5.3. [Ipn noctymuenun aokymentoB u3 M®IL[ na nosyuenue MyHHLHMIAIbHON
YCIYTH, MPOLEAYPbl OCYIIECTBISAIOTCA B COOTBETCTBHM C MYHKTOM 3.4 HACTOSAIIEro
PernamenTta. B ciyuae, xorjpa 3asBuTeNneM crnocobOM MOJydYeHHs pe3yibTaTa yKas3aH
«uepe3 MDL», pesynbraT MyHUIMNIAILHON yenyru Hanpasisercs B MDII.

3.6. UcnipaBneHne TeXHHYECKUX OIINOOK.

3.6.1. B cinyuae oGHapyKeHUs TEXHHYECKOW OMIMOKH B JOKYMEHTE, SBJISIONIUMCSH
pPe3yjabTaTOM MYHUIMIIAIBHOMN YCIIyTH, 3asiBUTEINb npeacTapiaser B OTaen:

3asBJICHHE 00 UCTPABICHUM TEXHHUYECKOH oHUOKH (npumoxxeHue Ne§);

JOKYMEHT, BBIJAHHBIH 3aABUTENI0 KakK pe3yinbTaT MYHHLIUNAIBHON YCIyIrH, B
KOTOPOM COJIEPHKHUTCS TEXHHUYECKas OlIHOKa;

JOKYMEHThI, MMEIOIINE HOPUIWYECKYI0 CHIY, CBHACTEIbLCTBYIOIIHE 0 HAIUYHU
TEXHHYECKOH OIIHOKH.

3asBleHHEe 00 HMCIpPaBICHUM TEXHUYECKOH OMIMOKH B CBEICHHMAX, YKA3aHHBIX B
JOKYMEHTE, SBIAKLIIMMCS pe3y/bTaTOM MYHHLMIIATBHOH YCIYIH, MOJACTCA 3asiBHTCIEM
(YMOJHOMOYEHHBIM MPEACTABHTENEM) JIMYHO, JHOO MOYTOBBIM OTIpPaBICHHEM (B TOM
4YuCJIe € MCMOJb30BAHHEM JJICKTPOHHOH mo4uTHI), JHOO dHepe3 o(HUIMaNbHBIA CalT
Ucnonkoma, [lopran rocyaapcTBeHHBIX U MyHHIIMNIANBHBIX yeiayr Pecnybnuku Tarapcran
niu M®LI, ynanennoe pabouee mecro M®II.

3.6.2. CnienmannucT, OTBETCTBEHHBIH 3a TIPHEM JAOKYMEHTOB, OCYIIECTBISET MPHEM
3asABIICHUA 00 MCIPABJICHUHM TEXHHYECKOH OMIMOKH, PpErHCTPHPYET 3adBJIICHHE C
NPUIOKECHHBIMU JOKYMEHTAMH U niepeaaer ux B Otaen.
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[Ipouenypa, ycraHaBnuBaeMas HACTOSLIUM IYHKTOM, OCYIIECTBISICTCS B TCUCHHE
0JHOr0 paboyero JAHA ¢ MOMEHTA PErUCTPALUH 3asBICHHS.

Pesynbrar  npoueaypel:  OPUHATOE M 3apErUCTPHPOBAHHOE  3asBJICHUE,
HallpaBJIEHHOE HA paccMoTpeHue creuuanucery Oraena.

3.6.3. Hawaneuuk Otaena paccMaTpHBaeT JOKYMEHTBI W B ILENSX BHECEHHS
UCTIPABIACHHIA B JOKYMCHT, SBIAIOUIMICSA pE3yabTaTOM YCIyTH, OCYIIECTBISIOTCS
IpOUEAYpPhl, MPEeAYyCMOTpeHHble MNoAanyHKTamu 3.4.6.-3.4.9. Hacrosmero Pernamenra.
CneumanucT OT/eNia BbIAAET MCMPABICHHBIH JIOKYMEHT 3asBHTENI0 (YIOJTHOMOYEHHOMY
NPEACTABUTENIO) JIMYHO MO POCHHCh C H3BATHEM Yy 3asBUTENA (YIOIHOMOYEHHOTO
[Ipe/CTaBUTEIId) OPHIHHANA JOKYMEHTA, B KOTOPOM COAEPKUTCS TEeXHHYecKas OoumoOkKa,
WM HanpasisieT B aJpec 3asBUTENsA TMOYTOBBIM  OTIHpaBICHUEM (MOCPEACTBOM
NEKTPOHHOM  TMOYTBI) TMHCBMO O BO3MOXKHOCTH TNOJYYCHHS JOKYMEHTa IpH
npenoctapneHny B OTaen opurmHana J0KYMEHTa, B KOTOPOM COIEPKHUTCA TEXHHYECKas
OmuoKa.

[Iponenypa, ycranaBiuBaemMass HaCTOAIIMM IMYHKTOM, OCYIIECTBISETCS B TEUCHHUE
Tpex paboumx aHe#ll mocne OOHApYKEHHs TEXHMYECKOHW OIMOKM WM TONy4deHHs OT
m000T0 3aMHTEPECOBAHHOTO JTHIIA 3aSMBICHUS O JOMYIIEHHO OTHOKe.

PesyneTaT npoueaypsl: BelIaHHBIH (HANIPAaBICHHBIN) 3aABUTEII0 JOKYMEHT.

4. [Topsaok v GOPMbI KOHTPOJIS 32 MPEIOCTABICHHEM MYHHULMITAILHOH YCIIyTH

4.1. KonTpons 3a MOJIHOTON W Ka4eCTBOM MPEI0CTaBACHUSA MYHUIUNAIBHON YCIyTH
BKJIIOUAeT B ce0s: BBISABICHHE M YCTPAHEHHE HAPYIISHUIT TPaB 3agBUTENEH, PACCMOTPEHNE
Kasno0, npoBe/ieHHe MPOBEPOK COOJIOACHHS MPOLIEAYP NPEJI0CTABICHUS MYHUIIUIIAIbHOM
yCIyTd, MOArNOTOBKY pElIeHUH Ha JaeicTBusd (Oe3neicTBHE) MOKHOCTHBIX JIMIl OpraHa
MECTHOT'0 CaMOYITPaBJICHHUS.

dopmamMu KOHTPOJIS 3a OO0/ IEHHEM HCIIOJIHEHHUS aJIMUHHUCTPATHBHBIX MPOLELYP
SABJISIOTCH:

MPOBE/ICHHE MPABOBOH 3KCIEPTH3bl MPOEKTOB JOKYMEHTOB [0 IPEJ0CTABIEHHIO
MYHHIUNAIBHON yeinyru. Pe3yabTaToM dKCnepTH3 sBjseTcs BU3BHPOBAHUE NPOEKTOB;

MPOBEJCHUE B YCTAHOBICHHOM MOPAJIKE NPOBEPKU BEICHHUS JEIONPOU3BOACTBA;

IIPOBEICHUE B YCTAHOBJIECHHOM MOPAAKE KOHTPOJIBHBIX IPOBEPOK COOIIIOACHHUS
poueayp NpeaoCTaBIeHUs MYHULIMIAIBHOIM YCITIYTH.

KoHTponbHbIE IPOBEPKH MOTYT OBITH NJIaHOBBIMH (OCYIIECTBIATECS HA OCHOBAHHH
NOJYTOJOBBIX WJIM TOJOBBIX IUIAHOB pabOTBI OpraHa MECTHOIO CaMOYIIPaBJICHHA) H
BHEIUIaHOBBIMH. [IpM TMpoBeJCEHHH TMIIAHOBBIX MPOBEPOK MOTYT pPAaccCMaTpHUBAThCS BCE
BOINPOCHI, CBf3aHHEBIC C MPEAOCTABICHHEM MYHULHNAIBHOH YCIYrd (KOMILJICKCHBIC
nposepku). I[lo koHkperHOomMy OOpallleHHIO 3a4BHTENA IPOBOJATCH BHEIJIAHOBBIC

MPOBEPKH.
4.2. TexkymH#il KOHTPOIb 3a COOIIOJEHHEM IIOCJICAOBATEIBHOCTH JACHCTBHIA,
onpe/ieeHHbIX aIMUHHUCTPATUBHBIMHU npoleaypaMu no MPe1I0CTABIEHUIO

MYHHULHIAILHON YCIYTd, OCYIIeCTBIseTCs Y npasnsiomum aenamu HMenoakoma.

4.3. llepeyeHb JOJKHOCTHBIX JIML, OCYIIECTBIIAIOIMIMX TEKYIIHH KOHTPOIb,
YCTAHABJIMUBAETCA TONOKEHHSIMH O CTPYKTYPHBIX NOAPA3AEICHUAX OpraHa MECTHOTO
CaMOYNPAaBJIEHUs M JOKHOCTHBIMH PErjiaMeHTaMH.
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[To pesynbraTam NpoBEACHHBIX MPOBEPOK B CIy4dae BHIABJICHHUS HapyIICHWI MpaB
3asgBUTEJIC BHHOBHBIC JIMLA IPHBJICKAKTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHOAaTenbCcTBOM Poccuiickoi ®enepanuu.

4.4.Havaneuuk OTAena HeceT OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE M (MJIM)
HEHaJJIe)Kallee BBITIOJIHEHHE aJMHHUCTPATUBHBIX MPOIENYp, YKA3aHHBIX B paszaeie 3
Hactosaniero PernamenTa.

4.5. KoHTposb 3a npeaocTaBIeHHeM MYHHIMIIATBHON YCIYTH CO CTOPOHBI IPa1aH,
uX Oo0beMHEHMH ¥  OpraHu3alui, OCYIIECTBISIETCS TOCPEACTBOM  OTKPBITOCTH
nestensHocTH HcnoskoMa mpW MpeaocTaBAEHHH MYHMIIHNAIBHOM YCIYTH, MOIY4YECHHUS
NOJHOH, aKTyaJbHOH M JOCTOBEpHOM HHpOpMAUHH O TMOPAAKE MPEAOCTaBICHUS
MYHHIUTIATBHON YCIYTH M BO3MOKHOCTH JIOCYA€OHOro paccMoTpeHHs oOpamieHHiH
(>ka;100) B mpomnecce npeaocTaBIeHUss MyHHITUIIATBHON YCIYTH.

5. JlocyneOHblii (BHECY1e0OHBIIH ) MOPSAIOK 00kKaIOBAHUS PEIICHUN U eHCTBHIHA
(De3nmelicTBHA) OPTAHOB, MPEIOCTABIAIONINX MYHHIIUNIATEHYIO YCIYTY, a TAKKe HX
JOJI>KHOCTHBIX JIMI, MYHHIIUNIAIBHBIX CIYKalIUX

5.1. TMonyuatenn MyHHUHMOAIBHON YCIYrH HMEKOT MpaBo Ha 00XajloBaHHWE B
nocyaeOHOM ropajake neidcTBui (Oe3neiicTBus) coTpyaHukoB Menonkoma, y4acTBYHOMIMX
B NPEJOCTABICHUH MYHHIUNANBHON yenyru, B Mcnonkom unu B CoBeT MyHUIIHTIAILHOTO
oOpa3zoBaHus.

3asBUTENIb MOKET OOpPaTUTBCA C Ka000H, B TOM YHCIIE B CIEAYIOLIHX Cly4dasx:

1) HapylleHHe CpOKa perucTpalMy 3anpoca 3asBUTENss O NPeAoCTaBICHHUH
MYHHUILHIAIbHOH YCIYTH;

2) HapylIEHUE CPOKA MPEIOCTABIECHUA MYHUIIMNIAIBHON YCIYTH;

3) TpeboBanue y 3asBUTENS JIOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATHBHBIMH

NPaBOBBIMH aKTaMHu Poccuiickoii depepanumu, Pecniybnnku Tarapcrasn,
BepxHeycnoHCKOrO MYHHMIMIAIBHOTO palOHa I NPEeNOCTABICHHA MYHULMNAILHOM
YCIIYTH;

4) oTKa3 B TpUEME [IOKYMEHTOB, TMPEJAOCTABICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMATHBHBIMH TIPaBOBBIMH akTamu Poccuiickoit ®@enepaunu, Pecnybamku Tatapcraw,
BepxHeycioHCKOro MyHHUHMNATBHOIO paHoHa JUIs NPEeAOCTABJICHUA MYHHUIHNAIbHOH
YCIYTH, Y 3a9BHTEIA;

5) oTka3 B MpenOCTABICHUH MYHMIIMMAJBHON YCIYTH, €CJIH OCHOBAHHMS OTKa3a He
MpeayCMOTPEHB! (peiepaibHbIMHU 3aKOHAMH H IPHHATHIMH B COOTBETCTBHH C HUMH MHBIMH
HOPMATHBHBIMH TIPaBOBBIMU akTamu Poccuiickoit ®@enepaumu, Pecnybmmku Tatapcraw,
BepxHeycn0HCKOro MyHHIIMTIATBLHOTO paiiloHa;

6) satpeboBaHne OT 3asfABMTE]S MPH MNPEAOCTABICHHN MYHHIHMNAILHOH YCIYIH
njaaTel, HE MPEIYCMOTPEHHOH HOPMATHUBHBIMH IIPABOBBIMM akTamMu Poccuiickoii
®enepaunu, Pecnybnuku Tatapcran, BepxHeycioHCKOro MyHUIMNATBHOTO paioHa;

7) orkaz HMcnonkoma, joipkHocTHOro suna Mcenosnkoma, B HCIpaBlIEHHH
JONYLICHHBIX OIeYaroKk M OomHMO0OK B BbIJAHHBIX B pe3ylbTaTe [IPeJOCTABICHUS
MYHHIMOATBHONW YCIYrH JOKYMEHTax MO0 HapylleHHe YCTaHOBICHHOIO CPOKa TaKMX
HCIIPaBJICHHH.
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5.2. JKanoba mnonaercs B mnUCbMEHHOH (hopme Ha OyMaKHOM HOCHTENE, B
nekTpoHHON ¢opme B HMcnonkom. XKanoObl Ha pelieHUs, NPHHATBIE PYKOBOJMTEIEM
HUcnonkoma, nonatores B CoBeT MyHULUITAIBLHOTO 00pa3oBaHusl.

Kanoba moxer OblTe HanparieHa 1o noure, yepes M®L[, yranenHoe pabouee
mecto M®II, ¢ wucnoias3oBaHHeM HWH()OPMAITMOHHO-TEIEKOMMYHHKAIIHOHHOMH CeTH
"Uurepuer", odpuuMasbHOTO calta BepXHEyCI0HCKOT0 MYHHIHMNAILHOTO paioHa
(http://www.verhniy-uslon.tatarstan.ru/;), [Toprana roCyJapCTBEHHBIX 5|
MyHHIHNANbHBIX yenyr PecnyOommku Tarapcran (http://uslugi.tatar.ru/), Enunoro
noprazna rocy/1apCTBEHHBIX H MYHHIMTIAIBHBIX yCiIyr (byHKIIHIT)
(http://www.gosuslugi.ru/), a Takke MOXKET OBITh NPHHATA NPH JIHYHOM [pPHEME
3asiBUTCIIA.

5.3. Cpok paccMOTpeHHs KaloObl - B TeUEHHE MATHAAIATH paboduX JIHEH Co aHS ee
peructpauuu. B cnywae  oOkamoBaHMs  OTKasza  opraHa, TpeIoCTaBIAIONIETO
MYHHIUOAIbHYI0  YCOYTY, JOJDKHOCTHOTO  JIMIIa  OpraHa, MpeJ0CTaBasIOUIEro
MYHHUIUTIATBHYIO YCIYTY, B TIpHEME JOKYMEHTOB Y 3asBHTENs JUOO B HCIpaBIeHHH
JNOTMYNIEHHBIX ONEYaTOK M OmMOOK MAM B ciaydae o00KaJoBaHMS HapylIeHHs
YCTAHOBIIEHHOTO CPOKA TaKHX MCTPABICHHH - B T€YEHHE MATH padOUYMX JHEH co JHS ee
perucTpaimH.

5.4. KanoOa nomkHa cofepxkarh CIeayOy0 HHGopManmio:

1) HauMmeHOBaHME OpraHa, NPeJOCTABISAIOUIEIO MYHULMIAIBHYIO  YCIYIY,
JOJDKHOCTHOTO JIMIIA OpraHa, NpPeAOCTaBIAIOIIET0 MYHHUMNAIBHYIO YCIYry, HIH
MYHHIMIAIBHOTO  CIy)Kallero, pemenus wu  jaeicreus  (OesneiicTBue)  KOTOPBIX
o0xKaNy0TCH;

2) damunuo, UM, OTYECTBO (IOCIEIHEe - MPH HAIWYMH), CBEICHUS O MecTe
JKUTEJIBCTBA 3aABUTENS - (U3NMYECKOrO JMla JM00 HAaMMEHOBAHHME, CBEJIEHHSA O MeCTe
HAXOMACHHUS 3asBUTENIsl - IOPUHYECKOro JIMIA, a TakKe HoMmep (HoMepa) KOHTAKTHOIO
TenedoHa, anpec (aapeca) AIEKTPOHHOM MOYTHl (IIPH HAJIWYWHU) M IOYTOBBIM ajapec, Mo
KOTOPBIM JI0J1I7KEH OBITH HANPaBJIEH OTBET 3asBUTENIO;

3) cBeyneHus 00 oOkanyeMbIX pelleHUsX W JeiicTBuax (Oe3jelicTBHH) opraHa,
NPEIOCTABISAIOMICIO  MYHHIMIIAIBHYK  YCAYTY, JOJDKHOCTHOTO — JIMLA  Oprasa,
[IPEIOCTABIAIOMIEIO0 MYHUIHIIAIBHYIO YCIYTY, WU MYHHIHUIIAJIBHOIO CIIYKAILEro;

4) noBOALI, HA OCHOBAaHUHM KOTOPBIX 3asBUTE/]b HE COrJACeH C pPELICHHEM H
aeiictBueM (Oe3aeiicTBHEM) opraHa, MNPEOOCTABIAIONICIO MYHHUMMAIBHYK YCIVTY,
JOJDKHOCTHOTO JIMIIA OpraHa, NOpefoCTaBIAIIIEr0 MYHHUHUNAIBHYIO YCIyry, HIH
MYHHIUIAIBHOTO CIIYKaIEero.

5.5. K xkanobe mMoryTt OBITH NPHUIOKEHBl KOMUH AOKYMEHTOB, INMOJTBEPKIAIOIIUX
U3JI0KEHHBIE B jkano0e o0crodrenscTBa. B Takom ciydae B xajnode NpHBOAUTCA NEPEYECHb
NpUIAraeMslX K HEH JIOKYMEHTOB.

5.6. J)Kanoba noanuceIBaeTCs MOAABIIHM €€ MOAY4YaTeJIeM MYHHIIUIIAIBHOH YCIyTH.

5.7. Ilo pe3synbTaraM paccMOTpeHHs KanoObl pykoBoauTens Mcnonkoma (rimasa
MYHHUIHUITATBHOTO 00pa30oBaHusl) MPUHUMAET OHO U3 CIEAYIONINX PEIICHHH:

1) ynosneTBopsier xanoly, B TOM 4ucie B ()OpMe OTMEHbI NMPHHATOTO PElIeHHs,
WCTIPABIACHHUS JIOMYIICHHBIX OPraHoOM, MPEIOCTABISAIOIMM MYHHUIMIANBHYIO YCIYTY,
OTIEYaTOK M OMIMOOK B BBIJIAHHBIX B PE3YJILTATE MPEAOCTABICHUS MyHHIIUNATBHOH YCIYTH
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JOKYMEHTaX, BO3BpaTa 3asBHUTENII0 [JICHEXKHBIX CPEICTB, B3HMaHHE KOTOPBIX HE
IPEAYCMOTPEHO HOPMATHBHBIMH  MpaBOoBbIMH  aktaMH Poccuiickoit  dexnepauuu,
HOPMATHBHBIMH  [paBoBbIMH  akTamu Pecnybnuku  Tarapcran, HOpPMaTHBHBIMH
[IPAaBOBbIMH AKTAMH MYHHIMIIAJBHOIO 00pa3oBaHus, a TakkKe B MHbIX (popMax;

2) OTKa3bIBAET B Y1OBJIETBOPEHHH KAIOOBI.

He nosnuee aHs, CleAyomEero 3a [JHEM MOPUHATHS PELICHHS, YKa3aHHOTO B
HACTOSILLEM ITYHKTE, 3asBHTCIK B I[HCBMEHHOH (OpME M [0 KEIAHHK 3aABHUTENA B
JNMEKTPOHHON  (opMe  HampaBiseTCs MOTHBHPOBAHHBIH  OTBET O  pe3ylIbTaTax
paccMOTpEHUsA Kano0Bbl.

5.8. B cnyuae ycTaHOBJICHHS B XOJ€ HMIIM [0 pe3ysibTaTaM pPacCMOTPEHHA KanoObl
NPH3HAKOB COCTaBa aJMHHUCTPATHBHOIO IPABOHAPYUICHHA HIH  IPECTYIUJICHHA
NODKHOCTHOE  JIMIO, HAAENCHHOE TMOJHOMOYHSAMH 10 PAacCMOTPEHHIO  KainoD,
HE3aMEUIMTENBHO HANPAaBIsET HMEIOIMECS MAaTEPHAbl B OPraHbl MPOKYpPaTyphl.

Ynpapasioniui aeiamMmu A.K.Munrasosa
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[Ipunoxenue 1

(HaHMCHUBﬁHHE oprafa MECCTHOIO CaMoOyvIpaBiCcHHA

MYHHUHTIAIBHOTO 00PA30BAHM)

(thamMunA, HMA OTHECTBO, MOYTOBLII HHAEKE, aapec, TenedoH
3asBHTEIIS, VIEKTPOHHBIH aIpec — NP HAIIPABJICHUH 3arpoca

M0 IEKTPOHHOI NouTE)

3ASABJIEHUE

[Ipomry BeI1aTh QPXUBHYIO CIIPABKY

(thammms, uMs, OTUECTRO)

(pastirims, UMA, OTYECTRO [0 3AMYKCCTBA, 10 WIMEHeHUs GaMuiun no Mo npuuune)

(HAHMEHOBAHHE YYPERJIEHHA, OT/1en, nex, Dpurana)

(NOIKHOCTE)

0 CTaxKC 34 okl
O 3apIuiaTe 3a 1oabl

HHOC
34 I'oabl
(mara) (moanuce) (DHO)
MEHT CO303H B 3NeKTPOHHON me. Na 1219 ot 13.09 2016, McnondwTens: Cnupuda NA. § ANENTPOHMBIA
Ooky aa p tap p Elm TABCTAH
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[Ipunoxenue 2

AHKeTa-3asiB/ICHHE /I MoJay4eHHHA KONTHH (Bb[llll(!l(l‘l) APXHBHOIO J0OKYMEHTA

0 BBIACJACHHH 3€MEJIBHOI0 YUACTKA B CAA0BOAYECKOM TOBAPHIUIECTBEC

181 PU3HYUECKOro JINLA

O0sA3aTeNbHBIE 11018 AHKEThI BbIIEIEHBI 3HAKOM*

Hudopmanns o nepcoHaNbHBIX JaHHBIX XPAHUTCA U 00pabaTeiBaeTCs ¢ COOMIOIEHHEM
TpeGOBaHM POCCHIICKOTO 3aKOHO/IaTE/ILCTBA O NMEPCOHATBHBIX IaHHBIX. 3aMONHsIS JaHHYIO

dHKETY, Bbl naere cornacue Ha oﬁpaﬁomy NEPCOHAIbHBIX JadHHBIX.

CBejeHHs 0 3asiBHTE]1E

Hudopmauus o 3asaBuTese

Damunug *

Hmsa*

OruectrBo®

AJlpec Mo MecTy perucTpanuu

Crpana*

Perunon*

Paiton™

I'opon / Ilocenenne*

Vauua*

Hom*

Kopnye

Ksaptupa*

Ha KOI'd BbLIaH
ara BelOavuH
HOMED NOBCPCHHOCTH

JloBepeHHOCTE (KOonua npuiaraercs)

(HyY’KHOE MOIYEPKHYThH)

Cnocob nonyueHus pe3yabrara

- JINYHO B apXHBE;

- yepes 3aKOHHOTO MpPeACTaBUTEeNs;
- nouTtoii Poccun;

- yepesz M®I]

KoHTaKkTHAA HHpOpMALIHA

MoOuiabHbIi Tenedon

Jlomatauii Tenedon

E-mail*

A,r_lpec o MeCTY NpoOAKHBAHHH (3an0mm€rcn, €CJIH He COBNAAAET ¢ MECTOM perHcrpalmH
SAABHTEIH HIH TO0BEPEHHOTO Jll-lllﬂ)

Crpana*

Perunon®

Paiton*®

Topoa / IMocenenue™

Vauua*

Jom*

Kopnyc

Ksaprupa*

[okyMEHT CO30aH B 3NeKTPoHHOR thopme. N2 1219 ot 13.08 2016. McnonHuTens: CnupuHa JA.

CTpaHnua 29 w3 87. CTtpanvua cosnana: 06.09 2016 16:24

=g INENTPOHKBIA
¥ TATAPCTAN



28

Hudopmanus 0 10KYMeHTe, KONHS (BLINKHCKA) KOTOPOIo 3anpaniuBaercs
Bun nokymenra:®
(peureHHe, MOCTAHOBJICHHE)
Ha3zpanue opranusauum (opratsa),
u31aBIIei TOKyMeHT:*
(paitucrionkom, I 1aBa aaMHHHCTPALIMH,
CENMBbCKHI COBET — ¢ YKa3aHHUEM HA3BAHHSA
paiioHa, ropoja, cena)
Jara u HoMep qoKymMeHTa:*
( ecnu He pacronaraeTe TOYHBIMH
CBE/ICHUAMH, YKAKHTE MPHMEPHBIN T0J1)
Copnepxanue 3anpoca:*
- Ha3zBanme cazoBouecKkoro
ToBapuuiecTsa, Ne yyacrtka *
- ®amunns, UM, OTUECTBO JIULA, KOMY
BbIJICJIEH 3€MEJbHBIH Y4acTOK™
JlokymenT, NOATBEpIKIAOIIHI TpaBa [TpukpenuTs KONMHIO JOKYMEHTa
COOCTBEHHOCTH HA HEJIBUKHUMOCTD (1151
JIMI, HE 3HAYALIUXCA B 3aNpaliiBacMOM
JNOKyMeHTe): *
(cBUIETENBCTBO O PErHCTpaLUK IpaBa
CcOOCTBEHHOCTH, J0TOBOP KYIUIH-NPOAAKH
3aBellaHue | T.J1.)
JIONOJIHUTE/ILHBIE CBEICHHA:
JIroObie ONOIHUTEIBbHBIE CBEACHUA,
KOTOPbIE MOT'YT IOMO4b MTOUCKY.
Onusiaty rapaHTHpYIO OecraTHO
Jlata 3anoTHeHUS aHKEThI-3aABJICHHS

[okyMEHT CO30aH B 3NeKTPoOHHOR thopme. N2 1219 ot 13.08 2016. McnonHuTenk: CnupuHa JNA. =g INENTPOHKBIA
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[Ipunoxenue 3

AHKeTa-3asiB/ICHHE /I NoJIY4YeHHH KOINMHH (BBIHHCKH) APXHBHOI0 JOKYMEHTA
O BBIACJICHHH 3€MEJIBHOI0 YYACTKA 10 HHAHBHAYA/IBHOC CTPOHTEIBLCTBO

151 PU3NYECKOro JiMua

O06s3atelibHbIE 1101 AHKETbI BbIE/ICHbI 3HAKOM™

Hudopmannsa o nepcoHaNbHBIX JaHHBIX XpaHHUTCA U 00padaThIBAaeTCA C COOMIOAEHHEM
TpeGOBaHMH POCCHIICKOTO 3aKOHO/IATEILCTBA O NMEPCOHATBHBIX JIaHHBIX. 3arOIHsAsA JaHHYIO
aHkery, Bol naere cornacue Ha 00paboOTKy NepCOHAIBHBIX JaAHHBIX.

Cgejlenus o 3asiBHTE/I€

Hudopmauus o 3anBuresne

Ddamunus *

Hma*

Ortuecrso®

AJipec 10 MecTy perucTpanuu

Crpana*

Peruon*

Paiiou*

I'opoa / Iocenenne™

Viuua*

Hom*

Kopnyc

Ksaprupa*

Ha KOI'O BbIIAH
JlaTa BeIIa4u
HOMEP JTOBEPEHHOCTH

JloBepeHHOCTh (KoM npuiaraeTcs)

(HYKHOE NOJYEPKHYTE)

Cnoco0 moyaeHus pe3yibTara

- JIMYHO B apXHBE;
- yepe3 3aKOHHOIO MpPe/ICTABHTEN;
- noutoii Poccnu;

- yepes M1

Kontakrnas undopmanus

MoOunbHeli TexedoH

Jomamuuii renedon

E-mail

Aﬂpec o MeECTY NpOAKHBAHHH (3anu.1mne*rcn, €CJIH He COBIAAAET C MECTOM PErHCTpAallHH

3a8BHTE/IsI WJIH JTOBEPEHHOI0 JIH1A)

Crpana*™

Peruon®

Paiion*

I'opon / Mocenenne*

Viuua*

Jom*

Kopnyc

Keaprupa*®
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Hudopmauus o JoKyMeHTe, KONH (BbINKHCKA) KOTOPOI'o 3alpaniuBaercs
Bun nokymenra:®
(peurenne, NOCTAHOBJICHHE, JIOTOBOP Ha
IPaBO 3aCTPOHKH, JOrOBOP OECCPOUHOTO
MOJIL30BAHUS 3€MEIbLHBIM YUaCTKOM)
Hassanue opranusauuu (oprasa),
H31aBIICH JOKYMEHT:*
(paitmcnionkom, ['naBa aaMuUHHCTpaIH,
CeNbCKHIH COBET,palOHHBIN OT/IEN
KOMMYHaJIbHOTO X034HCTBa — ¢ yKazaHHEM
Ha3BAHMUA paloOHa, ropo/ia, cesa)
Jlara u Homep foKyMeHTa: ™
( eciv He pacrnojaraeTe TOYHbIMH
CBEJCHHAMH, YKAXKHTE IPHMEPHBIi ro1)

Cozepakanue 3anpoca: *

- Aspec*
-I"ox1 BbI/IeIeHHS 3eMeNbHOTO yyacTka™
-I"'ox mocTpoiiku qoma*
-Damunus, ¥Ms1, OTYECTBO NEPBOTO
3eMJICBIIAJIEITbIIA, IOMOB/IAACIbIIa™
JlokyMeHT, noATBep A AAIOIIHIT TpaBa IIpukpenuTs KOMHIO JOKYMEHTA
cOOCTBEHHOCTH HA HEJIBHKUMOCTE (s
JIMILL, HE 3HAYALIMXCA B 3apannBaeMoM
JNOKyMeHTe): *
(CBHIETENBCTBO O PErHCTPALIMKU TpaBa
cOOCTBEHHOCTH, JA0TOBOP KYIUIH-TIPOIAKH
3aBellaHie | T.J1.)
JlononHUTENbHBIE CBEIEHUA:
JI1o0ble JOMOIHHTE/IbHBIE CBEICHHS,
KOTOPBIE MOTYT TIOMOYb TIOUCKY.
Ormnaty rapaHTupyo
JlaTa 3ano/HeHNs aHKEThI-3asBICHUSA

[okyMEHT CO30aH B 3NeKTPoHHOM thopme. N2 1219 ot 13.08 2016. McnonHuTens: CnupuHa JNA. =g INENTPOHKBIA
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[Ipunoxenue Ne 4

WCIIOJHUTEJILHEIA KOMUTET ey TATAPCTAH PECITYBJIIUKACHI
.

BEPXHEYCIIOHCKOI'O IOT'APBI OCJIAH
MYHHIIUITAJIBHOI'O PAMOHA MYHHITUIIAJIE PAMOHBI
PECITYRIIMKH TATAPCTAH BAIIIKAPMA KOMUTETHI
422570, c. Bepxumii Yenon, 422570, 10rapu Ocias ABEUTEL
V. Yexora, .18 YexoB yp., 18 Hue Hopr
Teu.: (84379) 2-12-67, dhaxc: (84379) 2-12-67. e-mail: Ispolkom. Verhniy-usl@tatar.ra
hitp:/fverhniy-uslon.latarstan.rw/
Ne
Ha Me or
Anpecart
ApxuBHas cripaBka
OcHoBanue:
Ynpasnsouiui nernaMmu [Toanuce PacmudpoBka noanucu
[Teuats
Havanbeuuk apxusHoro otaena  lloanuce PacmugpoBka noanucu
Henonaurens
teneoH

[okyMEHT CO30aH B 3NeKTPoHHOR thopme. N2 1219 ot 13.08 2016. McnonHuTens: CnupuHa JNA.
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[Ipunoxenune Ne 5

WCIIOHUTEILHEIA KOMUTET @ TATAPCTAH PECITYBIIUKACHI
BEPXHEYCJIOHCKOTO Lo IOTAPBI OCJIAH
MYHHUITUITAJIBHOI'O PAMOHA MYHHITATIAJIL PAMOHBI
PECITYBJIMKH TATAPCTAH : BAIIIKAPMA KOMHUTETHI
422570, ¢. Bepxemit Yenos, 422570, YOrapu OcliaH ABLUIEL
¥ Yexona, 1.18 Yexos yp., 18 aue Hopr
Ten.: (84379) 2-12-67, dhaxc: (84379) 2-12-67. e-mail: Ispolkom. Verhniy-usi@tatar.m
hitp:/fverhniy-uslon. tatarstan. ny/
Ne
Ha Ne or
Anpecart
ApXHMBHAs BBINHUCKA
OcHoBaHue:
Ynpasnsonun aenaMu [loanuce PacmmdpoBka noanucu
[leyatn
HauaneHuk apxuBHOTO O0TACHA [Toamuce Pacmudporka noanucu
Hcnonaurens
TeneoH

[okyMEHT CO3OaH B 3NeKTPoOHHOM thopme. N2 1219 ot 13.08 2016. McnonHuTens: CnupuHa JNA. =g INENTPOHKBIA
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[Tpunoxenne Ne 6

biok-cxema 1ocie10BaTeIbHOCTH JIEHCTBHHE 1O NpeaoCTaBJICHUTIO MYHHHHHEIJIBHOﬁ YCIIYTH

Crneumanuct Otpena
KoHcynetauyua
B AeHb obpalyeHus

3aseuTens
Mopaya 3a3ABNEHKA 0 NPEJOCTaBNeHUN
roCYQapCTBRHHOW YCIYTH M QOKYMEHTOR

o

Cneuvanunct Begyluvia Nprem 4OoKyYMEHTOB
Mpoeepka pokyMeHToB

h

Creuran ueT BeYyLWWA Nprem LoKy MEHTOB
Pervcrpauma 3aABNeHWs W 00KYMEHTOB

———CoomercTeyor n.2.

MpuxATHE
felueHUA B JABUCMMOCTH O

He cooteetcteyior n.2.5

Creuranuct Beaywnii npuem

3aperucTpupoBaHHoe AOryWEn10R
aanaprleuzgpul?qoxwemu Bosspalierme aokymenToB
3anABKUTEMD

1

v

Creyranwct Otoena
Mpoeepka cBeAeHWA COAePHALLMXCA B

BosspallgHHble 3aABUTano

AOKYMEHTBI

AOKYMEHTAX

OTCyTCTBME OCHOBAHMA

4NA OTKa33 B NpeJocTaBieHuy yonyri,

npegycMoTpeHHkIX N.2.9

Cneuwanuct Otgena
HanpaenseT MexBeOMCTBEHHbIE

MpuraTHE
pELLIEHWA B 33BUCHMOCTH OT
PBIYNETATE PACCMOTDEHT

Hanuue ocHoBaHwWiA
npegycMoTpeHHLIx n.2.9

MexeenomMcTBEHHbE
3anpockl

aanpockl
1 AEHb

A 4

v

MocTaBWMKK OaHHBIX
HanpaenawT oTBETLI Ha

OteeTsl Ha
MEMEEAOMCTBEHHLIE 3aNPock

MEKBEAOMCTBEHHbIE 3anpochl
5 oHen

v

v yeegomnedue ob
OTCYTCTEUM AAHHBIX

S S
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'

Creyvanuct Otoena | .
MONMETHEMA NPOCMOTP 48N W Hanuuie ocHoBaHMI
BLABNEHWE CBEOEHIA B MpeaycMoTPEHHLD N.2.9

APXMBHED DKy MEHTAX
Creywanwuct Orgena Creuymanuct Orgena
Mposepka apxuEHbIX HOHAOE K Mogrotoexa mucema of orvaze B
onpenemnunﬂeoﬁxnnumn NpeaocTasneH 1y
[ONONHITENE X 3AMPOCO pEYNETATA BLIARNEHUS rooyna Ol YEmyTH
Harwume HeolxofumMocTi
B NPOANEHIM CRoKa OreyTeTeme HeoBxogumocTi TTROBKT MAGoME O oTi@ae B
Y B MpOAneHiM cpoka NPenoCTaENEHIA
Creywanucr Orgena > * rocyfapCTeeHHOR ']
Harpasnerme Ha4anHuKy
OTOEN3 32NPOca O MPORTEHHH
cpoka Creuvanuct Otoena
MpoexT ook T3
ko + MoaroToaxa NPOeKTa AOKYMEHTA W HaansHuk OTaena
. . RARERICHIC -0y Toanucanne nicema off omase
B MDEQOCTARNEHUM
FOCYDAPCTEEHHON YOI
3anpoc o npoanesuK cpoka + I
Mposepesian C”WBKEF—‘ Havans ik OTaena
Mposepka cnpasm
—— TMOANMCAHHOE NWCE MO
HawansHuk oTaena 1 S o
Onpenenexue cpoka
NPEAOCTABNEHUArOCYABPCTREHH Crewmanuer Otoena
oil Yoy Crpanka ka Gnane MoproToexa oTeaTa Ha Gnakme
YCTAHORNEHHLIA CROK HavansHme O1aena
NPeSoCTABNEHNR NoAnKcaHKaR Cipagka Moanucaxie JosyMeHTa
rOCYAAPCTBEHHON YCIyTY RENAOLLETOCA PE3yMeTaTOM
rOCYAAPCTEEHKORA YCnyri
Creyvannct Orgena |- ' BlinarHem
WaBellgHe BARAUTENA b |HanpagneHHbIM)
Creuvanuct Otaena peaynLTar
Peructpauus W Boloava rocyapCTBEHHOA
pesynsTata
MokyMeHT CO30aH B 3NekTpoHHon dropme. Na 1219 ot 13.09 2016, McnondwTens: Cnvupuda NA. Eﬂﬁ_ﬂfﬁﬂﬂ
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[Tpunoxenne Ne7

Cnucok yaneHHbIX padouux MecT U rpauk npuemMa J0KyMEHTOB

Nen/  Mecto pacnonoxenus ObcnyxuBaeMble HACEIEHHBIE I'paduk npuema
yJajeHHoro pabouero MYHKTbI JIOKYMEHTOB
MECTa
1 c.Bepxunii Ycion, BepxHeyc/IOHCKHHI palioH [Tonenensuuk,
yn.Menroponok,21 A Cpena, naTHu1a
8.00-17.00
Bropuuk, Yersepr
8.00-19,00
Cy00ora
8.00-13.00
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[Tpunoxenne Ne 8

PykoBouTesnto
HcnoaHuTenbHOro KOMHTETA
BepxHeycloHCKOro
MYHHUIMNAIBLHOTO paiioHa
Pecnybnuku Tarapcran

Or:

JasBiieHHE
00 MCNIpaBJICHHH TeXHHYECKOo# OMHOKH

Coobmato 006 ommbke, MONMYIIEHHON NPH OKa3aHUM MYHMIMNAJIBHOH YCIyTH

(HAaMMEHOBAHHUE YCIIVTH)
3anucaHo:

HPHBHHLHble CBCIACHHA:

[Mpomy  wWcnpaBuTh  JONYMIEHHYIO  TEXHMYECKYH)  OIIHOKY W BHECTH
COOTBETCTBYIOIIHE M3MEHEHHS B JJOKYMEHT, SBJIAIOIIMICSA PE3yJIbTATOM MYHUIIHIIAIBHOM
YCIIYTH.

[Tpunararo ciaeaywomnine 10KyMEHTHI:

1.

2,

3.

B cnywsae npunsTHa pemieHus 00 OTKIOHEHHM 3asBICHHUST 00 MCHpaBICHUH
TeXHHYECKOH OmMOKH NpoIly HANPaBUTh TAKOE PelICHHE:

MOCPEACTBOM OTIPABJICHUS JIEKTPOHHOTO JOKYMeHTa Ha aapec E-mail: :

B BHJC 3aBepPEHHON KOomuM Ha OyMa)XHOM HOCHTEJIE MOYTOBBIM OTIPABICHHEM IO
aapecy:

[MoaTBepsKaar0 CBOE COTIAcHe, a TAKKEe COTMAacHe TPEACTABIAEMOTO MHOIO JHIA Ha
00paboTKy MepcOHAIbHBIX JIaHHBIX (cOOp, CHCTEMaTH3alMIO0, HAKOIUIGHHEe, XpaHeHHe,
yrouHeHue (0OHOBJIEHHME, M3MEHEHHE), MCIONbL30BaHHE, PACHpPOCTpaHeHHe (B TOM HHCIE
nepenady), obe3nHUMBaHue, OJIOKHPOBaHHE, YHHUTOKEHHE TIEPCOHATBHBIX JaHHBIX, a TaKKe
HHBIX JICHCTBHH, HEOOXOAMMBIX sl 00pabOTKM MepCOHANBHBIX JAHHBIX B pamKax
MPEIOCTaBICHHST MYHHIIUTIATEHOH YCIyTH), B TOM YHCJIC B aBTOMaTH3HPOBAaHHOM pEKHME,
BKJIIOYAs PUHATHE PelleHHil HAa UX OCHOBE OPraHOM IPEAOCTABISIONIMM TOCY/IapCTBEHHYHO
YCIYTY, B HEIAX MPEAOCTaBICHHA MYHHIMITAIBHOMN YCIyTH.

[okyMEHT CO3OaH B 3NeKTPoHHOR thopme. N2 1219 ot 13.08 2016. McnonHuTens: CnupuHa JNA. =g INENTPOHKBIA
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HacrosimiuM nojarBep:k1aio: CBEICHUs, BKIIOYCHHBIC B 3asBICHHE, OTHOCALIMECH K
MOEH IIMYHOCTH M TPEJACTABISEMOMY MHOIO JIMIlY, @ TakXKe BHECEHHBIE MHOK HHIKE,
JNOCTOBEpPHBI. JIOKYMEHTBI (KOIHH JOKYMEHTOB), IIPUJIOKEHHBIE K 3asBICHHIO, COOTBETCTBYIOT
TpeOOBaHMAM, YCTAHOBJICHHBIM 3aKoHOAaTenbcTBOM Poccuiickoit Pexpepaumu, HA MOMEHT
NPEACTABICHUA 3asBICHUA 3TH IJOKYMEHTBI ACHCTBHTEIIbHBI M COJAEPKaT JOCTOBEPHBIC
CBEJICHUSL.

Jlaro cBoe coryiacue Ha yyacTHe B ONPOCE 10 OLEHKE KayeCcTBa IPe0CTaBIEHHON MHE
MYHHLHITAIBHON YCIIYTH 10 TeNe(OHY:

( )
(nara) (moamnuce) (®.1.0.)

[okyMEHT CO30aH B 3NeKTPoHHOR thopme. N2 1219 ot 13.08 2016. McnonHuTens: CnupuHa JNA. =g INENTPOHKBIA
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[Ipunoxenue 9
(ctipaBouyHOE)

PexBU3HTBI 1OIKHOCTHBIX JIML, OTBETCTBCHHEIX 34 MIpEcA0CTABJIICHHC MYHHHHHEUILHDFI
YCIYTH IO BBLIAYE apXHUBHBIX CIIPABOK, ApXHUBHBIX BBIITHCOK, KOMHHI APXHUBHBIX
JOKYMCHTOB H OCYIHICCTBIATOIINX KOHTPOJIb €€ HCTIOJIHCHHU A

ApxuBHbii otaen HMenonkoma BepXHEyclIOHCKOTO MyYHHIIMIIAIBHOTO palioHa
Pecnybnukm Tarapcran

JHomKHOCTE Tenedon DNEKTPOHHBIH aapec
HawansHUK oTHena 2-14-85 |Lyudmila.Spirina@tatar.ru
Cneunanuct otaena 2-14-85

HUcenonuuTenbHbI KOMUTET BepxXHEyCIOHCKOr0 MYHHIIMNATLHOTO paiioHa PecnyOnmku

Tarapcran
HomxHoCcTh Tenedon DJIEKTPOHHBIN aapec
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[Tpunoxenne Neo2

K TIOCTAHOBJIEHHIO MCMOIHHTEIBHOTO KOMHTETA
BepxHeycnoHCKOro MyHHLUMNANLHOTO pailoHa
Pecnybaukn Tarapcran

oT 2016 Neo

AIMHHUCTPATHBHBIH perjamMenT
NPea0CTABJECHH MYHHIIMNIAJLHON YCJAYIH N0 Bbl1a4Ye aPXHBHBIX IOKYMEHTOB
N0Jb30BATENI0 LI PAadOThl B YHTAJILHOM 3a/1€ MYHHIUHIIAJALHOIO APXHBA

1. O01IHe MoNoKCHHUA

1.1. Hacrosmmun PernameHT ycTaHaBIMBaeT CTaHAAPT M MOPAJOK IPEI0CTABICHUSA
MYHULIMIAJIBHON YCIYIH 110 BblJAa4e apXHUBHBIX JOKYMEHTOB II0Jb30BATEII IS padOThI B
YUTAILHOM 3aJie MyHHLIMNIAJTBLHOT0 apXuBa (/1aee — MyHMUIHMNaIbHas yCiyra).

1.2. Tlonywarenm MyHHUHMNATBHON YCOYTH: IOpHAMYECKHE HIM (pHU3MYecKue muia
au00 MX YIOJIHOMOYEHHBIC IIPEACTABUTENH, 00pallamuecs Ha 3aKOHHBIX OCHOBAHUAX K
APXWUBHBIM TOKYMEHTAM Ui MOJTYYEHUS W MCIONB30BaHHUA HEOOXOauMOH uH(pOpMaIuHu
(manee - 3asABUTENB).

1.3. MyHuuunaneHag ycnyra npejpocrasiasercs MCNoJHUTENBHBIM KOMHUTETOM
BepxHeycnoHCKOro MyHHIMNANBLHOTO paioHa (aanee — Mcnonkom).

Mcnonuurens MyHHUHMNANbHOH yciayru — ApxuBHbiM otaen Mcnonkoma (panee —
Otnen).

1.3.1. Mecto naxoxaenus Mcnonkoma: c.Bepxumit Ycinon, yn.Yexosa, a.18;

MecTto Haxoxaenusa Otaena: c.Bepxuuii Yenon, yn.Uexosa, 1.18;

I'padux paborsl Hcnonkoma: exeqHeBHO, Kpome cyb00TBL M BOCKpECEHbS,
noHeaenbHuK - natauna ¢ 8.00 no 17.00, 06exn ¢ 12.00 o 13.00.

[Tpoxoa nmo nponycky M (MIIH) TOKYMEHTY, Y10CTOBEPAIOLIEMY JIMUHOCTb.

1.3.2. Cnpasounslii renedon Otaena: 8(84379)2-14-85.

1.3.3. Apapec odunuansHoro caiita Hcnoskoma B uHpOpPMAIMOHHO-
TEJICKOMMYHHKAUHOHHOH cetH «MHTepHer» (nanee — cers «Mutepuer»): http:/ verhniy-
uslon.tatarstan.ru/.

1.3.4. Undopmaiius 0 MyHHUIIHTTATBLHOM YCIYTE€ MOXKET OBITh MOJIyUEHa:

1) mocpenctBoM HMH(POPMAIIMOHHBIX CTEHIOB O MYHHIMNAIBHON  ychyre,
cojiepKallMX BU3YaIbHYI0O M TEKCTOBYH MH(OpPMALMI0 O MYHHUIMNAIBHOW ycnyre,
pacrnoiokeHHbIX B noMmenieHusx Mcnonkoma, ans padotsl ¢ 3assurensmu. Mudopmanus,
pa3memniaemass Ha HMHPOPMALMOHHBIX CTEHJaX, BKIO4YaeTr B cebs CBeAeHUS O
MYHUIIMIIANIBHOM yciIyre, cojiepxkameics B nyHkrax (mognynkrax) 1.1, 1.3.1, 1.3.2, 1.3.3,
23.24,25,28,.2.10,2.11, 5.1, 5.2 vacroamero PernamMenra;

2) nocpenctBoM cetd «MHTEpHET»:

Ha opumansHoM caiite Mcnonkoma (http:// verhniy-uslon.tatarstan.ru/);

Ha [loprane rocymapcTBeHHbIX M MyHHLIHMNANbHbIX ycayr PecniyGnukm Tartapcran
(http://uslugi.tatar.ru/);
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Ha EnumHOM mnoprane rocyaapcTBEHHBIX M MYHHUHUINANBHBIX yCIyr (QyHKOHi)
(http://www.gosuslugi.ru/);

3) npu ycTHOM oOpamenun B Mcronkom (JIMMHO WK 110 Tenedony);

4) npu NUCbMEHHOM (B TOM 4HCJE B (JOpME 3NEKTPOHHOTO JOKYMEHTa) 0OpalieHHuu
B MUcnoakom;

5) B MHOTOMYHKIMOHATBLHOM [IEHTPE TMPEJOCTABICHHS TOCYJAPCTBEHHBIX H
MYHULMNANBHBIX yenyr (aanee — M®LL), B yranennsix padounx mectax M®ILL.

1.3.5. WUudopmauus no BompocaM IMPEAOCTABICHHS MYHHIHMNAIbHOH YCIYTH
pasmemniaercs cnenuanuctom Otaena Ha odunmansHoMm caiite Mcmonkoma u  Ha
HH(POPMAIIMOHHBIX CTeH1aX B moMenteHuax Menonkoma nns paboTel ¢ 3asBUTENSAMH.

1.4. [IpepocTaBieHHe MyHUIIMNIATIBHOM YCIYTH OCYLIECTBISICTCS! B COOTBETCTBUH C:

®enepanbabiM 3ak0HOM 0T 6 oKkTAOpsa 2003 r. Ne 131-P3 «O06 odmmx npuHIHNax
OpraHM3allii MeECTHOro camoynpasieHus B Pocculickoii @eaepanuu» ¢ y4eToMm
BHECCHHBIX w3MeHeHuil (nmanee Depepaneubiii 3akon  Ne 131-D3) (CoOpanue
3akoHoaatenscTBa PD, 06.10.2003, No 40, c1. 3822);

DenepanbibiM 3ak0HOM OT 22 okTAOps 2004 r. Ne 125-D3 «OO6 apxuBHOM jene B
Poccuiickoii ®@enepauun» ¢ ydyeToM BHECEHHBIX HW3MeHeHHI (nanee — @DejepalibHbIM
3akoH Ne 125-@3) (Cobpanue 3akonomatenscTa Pd, 25.10.2004, Ne 43, cT. 4169);

®enepanbaeiM 3akoHOM 0T 27 Mot 2006 r. Nol152-@3 «O nepcoHanbHBIX JaHHBIX»
(nanee — @enepanbhblii 3akon Nel52-D3) (Cobpanue 3akonoaatensctea Pd, 31.07.2006,
Ne31 (1 u.), c1.3451);

DenepanbubiM 3akoHoM oT 27 wmions 2010 r. Ne 210-®@3 «O6 opranusanuu
NPEeAOCTaBICHUS TOCYAAPCTBEHHbIX M MYHHMIMIAJBHBIX YCIYI» C YY€TOM BHECEHHBIX
u3MeHeHul (manee - Menepanbubiii 3akoH Ne 210-@3) (Cobpanue 3akoHonarenbcra PO,
02.08.2010, Ne 31, cT. 4179);

[Tpukazom Munkynstypel Poccun ot 03.06.2013 Ne 635 «OO0 yrBepKaeHHH
[Topsiika UCHIONB30BAaHHUS APXUBHBIX JOKYMEHTOB B FOCYAapPCTBEHHBIX U MYHHIUITIAILHBIX
apxuBax» (nanee — [lopsapok)(Poccuiickas rasera, Ne 264, 22.11.2013);

[IpaBunamu opraHu3ailu XpaHeHHWs, KOMILUIEKTOBAHUSA, YYeTa W HCIOJb30BaHUS
JokymMeHTOB ApxuBHoro ¢onga Poccuiickoii ®enepaunu W JApYruxX apXHBHBIX
JOKYMEHTOB B OpraHax MYHHUUIAJIBHOH BJIACTH, OPraHax MECTHOI'O CaMOYIIPABJICHHUS U
OpraHu3alugax, YTBEPKJACHHbBIMH mpukazomM MuHuctepcTBa KyinbTypsl Poccuiickoii
®epepaunn ot 31.03.2015 Ne526(nanee [IpaBuna paboTsl);

3akonoM PecnyOnuku Tarapcran ot 13 uiona 1996 r. Ne 644 «O0 ApxuBHOM
¢oune Pecnybnuku TatapcTan W apxmBax» C Y4€TOM BHECEHHBIX W3MEHEHHH (mamee -
3akoH PT Ne 644) (Pecnyonuka Tartapcran, 09.07.1996, Ne 136);

3akonoM Pecnybnuku Tarapcran ot 28 wumrwons 2004 Ne 45-3PT «O mectHom
camoynpasieHnu B PecnyOnuxe Tarapcran» ¢ y4eTroM BHECEHHBIX M3MEHEHHH (Jgamee —
3akoH PT Ne 45-3PT) (Pecnybonuka Tartapcran, 03.08.2004, Ne 155-156);

[TocranoBnennem Kabunera MunucrpoB Pecnydnuku Tarapcran ot 28.05.2007 Ne
203 «O pasrpannvyeHNH COOCTBEHHOCTH Ha ApPXWBHBIE JOKYMEHTHI, CO3JaHHBIC [0
obpaszoBanus, 00bEIMHEHMA, pa3[eNeHUS WIM M3MEHEHHS CTaryca MYHMIMMNAIbHBIX
o0pa3oBaHMii M XpaHSNIUXCAd B MYHHIIMIAIBHBIX apxuBax B Pecnybimke Tarapctan» c
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y4eTOM BHECEHHBIX M3MeHeHHiH (nanee — mocraHoBieHHe KM PT Ne 203) (Pecnybnnka
Tarapcran, 25.12.2007, Ne 255-256);

Yerapom BepxHeyclOHCKOTO MYHHIIMNIAJIILHOTO paioHa;

[Tonoxenuem 00 Ucnonkome BepXxHeycI0HCKOro MyHHIIUIIAIIBHOTO paiioHa;

[Tonoxenuem 00 apXUBHOM oTJIeNe HCIOJTHHUTEIBHOTO KOMHTETA
BepxHeyc/IOHCKOTO MYHHIMIAILHOTO pailoHa, YTBEPKACHHBIM pemenuem Cogera
BepxneycnoHckoro MyHuuunanasHoro paona ot 10.12.2005 Ne 18 (nanee — [lonoxenue
00 oTaene).

1.5. B mHacrtosmem PernameHTe HMCHOJB3YIOTCS  CHEAYIONIHE TEPMHUHBI H
onpeIeIeHu:

HaXOJAIIMMHCS B HEYIOBJIETBOPUTEILHOM (PU3UUECKOM COCTOSHHM TMPH3HAIOTCS
nokymMentsl  ApxuBHoro ¢ouma Poccmiickoit ®epepaumy ¢ BBICOKOH CTENEHBIO
paspymieHuss MaTepHalbHBIX HOCHTENeH, yrpoxkatomed (H3HYeCKON NIeI0CTHOCTH
JIOKYMEHTORB;

yaaneHnoe pabouee MecTO MHOTOQYHKIHMOHAIBHOTO MHEHTpa MpeaoCTaBICHUS
roCyJAapCTBEHHBIX M MYHHIMNANAbHBIX YCIYI — OKHO NpHEMa M BbIIAa4H JOKYMEHTOB,
KOHCYJIBTHPOBAHHS 3asiBUTEJIEH B CEIIbCKHUX TOCEJIEHUSAX MYHHLHITAJIbHBIX paﬁDH{JB;

TeXHHUYecKas omudka - omwubka (OmMHMCKa, OMEYaTka, rpaMMaTHYecKas WIH
apupmeTHueckas ommbka aubo nomobuas  ommbka), JONyIIEHHAs  OpPraHom,
MPeJOCTABISIONIMM MYHUIUIAIBHYIO YCJIYTy, ¥ [pHBEAIIas K HECOOTBETCTBHIO
CBEJICHHI, BHECEHHBIX B JIOKYMEHT (pe3ylbTaT MYHHIMIAIBHON YCIIYTH), CBE/ICHHSAM B
JOKYMEHTaX, Ha OCHOBAHMM KOTOPbIX BHOCHIINCH CBEICHNUS;

MoJ1 3asBJICHUEM O TMPEJOCTABIIEHNH MYHHUIIMIAILHON yciyru (Jajee - 3asBieHHe)
MOHUMAETCs 3ampoc O NPEeAOCTABICHWHM MYyHHUIHManbHOW yenyru (o | cr. 2
®enepanbioro 3akona ot 27.07.2010 Ne210-®3). 3aspieHune COCTABISETCS B
IIPOU3BOJILHOM (hopMe, 110 YCTAHOBIEHHOMY 00pasily, WK 3alQJHIETCsl Ha CTaHJapTHOM
Onanke (mpunoxenue Ne 1).

3asBIeHHE 3alI0JIHAETCA Ha CTaHAapTHOM OJaHKe B JJIEKTPOHHOI Qopme:

Ha opunuansHoM caiite MUcnonkoma (http:// verhniy-uslon.tatarstan.ru/);

Ha [loprane rocynapcTBeHHBIX MU MyHHULHMNANbHBIX ycnyr PecnyOnuku Tarapcran
(http://uslugi.tatar.ru/);

Ha EauHoM mnopraiie rocyJapCcTBEHHbBIX M MYHHIMNANBHBIX Yycayr ((yHKIuii)
(http://www.gosuslugi.ru/).
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& Cranaapt npelocTaBIeHUs MYHULUIIAIBHON YCIyTH
HopmaTtuBHBIH aKT,
Hanmenosanne TpeboBanus K y
. yCTaHABJIMBAXOLIHIA
CTaHJApTY npea0CTaBICHHS Copepxanue TpeOOBaHHH K CTaHAAPTY
. MYHHLIHIAIBHYI0  YCIYry  HIH
MYHHULIUIIAIBHOH YCIIYI'H
TpeboBaHue

2.1. HaummeHoBaHuEe MYHULMNAIBHOH
yCIIYTH

JJ1A pa60Tbl B YUTAJIbHOM 3aJi€ apXuBa

Brigaua APXHBHBIX MTOKYMCHTOB ITOJIBE30BATCIITO

4. 1 cT. 24 ®enepanbHOro 3aKoHA
Ne 125-D3;

ct. 19 3akona PT Ne 644;

cT.]1 3axona PT Ne 63-3PT;

m. 5.7,5.19,5.20 Ilpasun

2.2. HaumeHOBaHHE OpraHa MeCTHOro
CaMOyNpaBIEHUA, HEMNOCPEACTBEHHO
MPEIOCTARIAIONIEr0 MYHUIHNAIBHYIO

yCyry

MYHHLHITAIBHOTO paioHa

ApxusHblii otaen Menonkoma

WUcnonaureneHblii KOMHTET BepXHEYCIOHCKOTO

Ucnonuurens  MyHUIUNANBHOW  YCIYTH

4. 3 c1. 4 ®eaepanbHOro 3akoHa Ne
125-@3;

cT. 4 3akona PT Ne 644;
[Tonoxenue 00 otaene

2.3. Onucanue pe3yneTara [IpenocraBnenue nojyyaresto MyHHUHNANLHOH | 4.1 cT. 24 dexepanbHOro 3akoHa
NPeI0CTaBJICHHA MYHHIHMMAIBHOH | YCIYIH MO TEME HMCCIEIOBAaHMA apXWBHBIX jei, | Ne [25-@3;
YCIYTH HAY4YHO-CIIPABOYHOr0 amnmnapara (omucH, karaiord, | cT. 19 3akona PT Ne 644;
Oa3bl JAHHBIX, KapTOTEKH, nyTeBOANUTENH, | 1. 5.1, IlpaBumn;
CHCTEMaTHYECKHE MEepedyHH I0KyMeHToB), u3ganui | nm. 3.1.1, 3.1.2, 3.1.4, 3.1.5, 3.1.6
Hay4yHO-CIIpaBoyHON OuOnMoTexkn apxusa, konwuii | [Topsaka
apXMBHBIX TOKYMEHTOB
2.4. Cpok NpeI0CTaBICHHS B nenp oOpamieHus 3asBUTEIS. mm. 2.3, 3.1.5, 3.1.6 Ilopsaaka
MYHULIMNAJIBHON YCIYyTH, B TOM 4HUCIIe Bo3MoxkHOCTB PHOCTAHOBJIEHUS Ccpoka
C y4E€TOM HEOoOXOAMMOCTH OOpallleHHs | MPeJOCTABICHUS  MYHHLMIAJIBHOH  yCIyrM  HE
B OpraHM3aluy, Y4YacTBYIOIIME B | IpeAyCMOTpEHa.
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MpeaoCTaBJICHHH MYHHIIUIAIBHOM
YCIIYTH, CPOK NPUOCTAHOBICHHUSA
NPea0oCTaABICHHS MYHHULIMTIAIBHOH

YCIYTH B Chydae, CCIH BO3MOKHOCTDL

MPUOCTAHOBJICHUS npelycMOTpeHa
3aKOHOJATEJIbCTBOM Poccuiickou

depepauuu

2.5. UcuepnwiBaromuit nepeueHb [Tpu nuyHOM (MUCHEMEHHOM ) OOpaIICeHUH: nm. 2.1, 2.2 TTopsanka
JIOKYMEHTOB, HEOOXO0IUMBIX B |. 3asBneHHe WM NHMCbMO  OPraHM3allHH,

COOTBETCTBHH C 3aKOHOAATENbHBIMH | HANPAaBUBILEH MONB30BATENA B APXHB HIIH 3aABICHUE

WITH HHBIMH HOPMATHBHBIMH | MOJIb30BATEN O MPOJICHHUH Ccpoka pabdoTel B

MpaBOBBIMH aKTamu JJ1s | YHTAJIBLHOM 3ane.

Mpe10CTABICHUS MYHHILIHNIAIBHOH B  nIu4HOM  3afBICHMH  WIM  [HCBME

YCIYyrd, a Takke YCIyr, KOTOpBIE | yKa3bIBAIOTCH bamumnms, Ums, OTYECTBO

SABIIAIOTCA HEOOXO0UMBIMH H | IOJIb30BATENA, HOLKHOCTh, YYEHOE 3BaHHME, ydcHas

00s13aTeNIbHBIMM JUISL [PEAOCTABICHUS | CTEIIEHb, TEéMa M XPOHOJIOIMYECKHE PaMKH U Lellb

rOCy/1apCTBEHHBIX YCIIyT, | HCCIIEI0BAH KA.

MO/JIeKALUX NpeACTABICHHUIO 2. JIOKYMEHTBI, YOCTOBEPSIOIIHE JINYHOCTS.

3asABUTENIEM, CIOCOOBI HMX MOJy4YeHHs
3aABUTEIIEM, B  TOM
WISKTPOHHOH  (dopme, TNOPAAOK HX

qHCIe B

MpeacTaBICHUA

3. JIoKyMeHThI, MOATBEPHKAAIOIHE
[OJHOMOYHSA [IPEACTaBUTENA IOPUANYECKOTO JIMLIA,

bnank 3aABJICHUA JUIst MOJIy4eHHUsA
MYHHUIHINAIBHOW YCIYTH 3aABHTEb MOKET MOJYIHTh
npu nauyHom obpamenunn B HMcenonkom, MOIL], B
yiaaneHHblx pabounux mecrax M®ILl. DnekTpoHHBIE
(hopmel pasMelIeHbl  Ha

ouumansHom caiire Mcnonkoma, Ha opHUMATIBEHOM

OaHKOB 3aABJICHHA
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caiite Mcnonkoma, [loprane rocyaapcrBeHHbIX U
MyHHUIHNanbHeIX yciuyr PecnyOnukm Tarapceran,
Ennnom nopraine rocy1apCTBEHHbBIX H
MYHHUIHIAIBHBIX YCIIYT.

3asBiIeHHE U IPUJIaraeMble JOKYMEHTBI MOIyT
OBITH MpejacTaB/IeHbl (HaMpaBJIeHbI) 3asBUTENEM Ha
OyMaKHBIX HOCHTENSAX OJHHM H3 CIEIYIOLHX
crnocoboB:

JUYHO (JIMIIOM, JEHCTBYKOIIMM OT HMCHH
3asBUTEIISI, HA OCHOBAHWH JOBEPEHHOCTH);

3aKa3HbIM  MOYTOBBIM  OTHpPaBIEHHEM  C
YBEJIOMJICHHEM O BPYUYEHHHU.

3asBjeHHEe M JOKYMEHTBI TaK)KEe MOIYT OBbITh
[Ipe/ACTaBICHbl (HANPABICHBI) 3asgBHUTEIEM B BHIE
NEKTPOHHOTO JOKYMEHTa, MOAINMCAaHHOIO NPOCTOH
JNMEKTPOHHOM TMOAMHCHIO, Hepe3 HH(OpPMaIHOHHO-
TEJICKOMMYHHMKALIMOHHBIE CeTH o0Liero jocryna, B

TOM yHCIle yepes MH(OPMALIHOHHO-
TEJIEKOMMYHHKALIHOHHYIO ceTb «HUHTepHEeTY,
ouHaNbHbBINA cairt Hcenonkoma, [Topran

rOCYIapCTBEHHBIX W MYHHIHMNAIBHBIX  YCIYT
Pecnybnuku Tarapcran, Ennnblii nopTa
rOCYJapCTBEHHBIX U MYHHIIMIAIBHBIX YCIYT

2.6.  HcuepnbiBaroiil

COOTBCTCTBHH Cc

A IEpEeYCHb

JOKYMCHTOB, HEOOXOUMBIX B

HOPMaTHBHBIMH

[IpeacTaBiaeHue JIOKYMEHTOB, KOTOPbIE MOIYT
OBITh OTHECEHBI K JAHHOM KaTeropuu, He Tpedyercs

[OOKyMEHT CO308H B 3NEKTPOHHOA hopme, M2 1219 o1 13.09.2016. McnonuuTens: CnupuHa NA.

CTpaduua 46 n3 87. Ctpanwua cospgana: 06.09.2016 1624

= § INENTPOHHBIA
e TATAPCTAN



MMpaBOBLEIMH dKTaMH JUTA
MpeloCTaBICHHS MYHHUITUTTATBHOH
YCIYyTH,  KOTOpbIE  HaxXojaTcs B

pacnopsHKeHHH roCy/IapCTBEHHBIX
OpraHos, OpraHoB MECTHOT'0
caMOyNpaBlIeHUS H MHBIX

OpraHM3alMii ¥ KOTOpBIE 3asBHUTEINb
BIIpaBe NPEJACTaBHTh, a TAKXKE CIOCOOBI
UX TOJydYeHHsA 3asgBUTE]IEM, B TOM
4HCIIe B AJIGKTPOHHO# (hopme, mopsaoK
MX TMPEICTaBIEHHA; TOCYAapCTBEHHBIH
opras, opraH MECTHOTO
camoynpasieHus 1ubo opranusalus, B
pacmopsyKEHHH KOTOPBIX HaXOAATCA
JaHHbBIE JTOKYMEHTBI

2.7. llepeuens OpraHoB CornacoBaHue MYHHULMIAJABHOH YCIYyrH He
roCcy/1apCTBEHHON BiacTH (MecTHOro | Tpedyercs

CaAMOYIIPABJICHHA) U UX CTPYKTYPHBIX
1oJpasae/ieHu, coriacosanue
KOTOPBIX B clyqasx,
Hpe}l}"CMDTpeHHLIX HOpMaTHBHbIMH
MpPaBOBBIMH aKTaMH, TpeOyeTcs uis
npe1oCTaBICHHS MYHHIIMATbHOM
YCIYIH M KOTOPOE OCYLIECTBIACTCS
OpraHOM  HWCHOIHUTEIBHON  BIIACTH,
MPEJOCTABISIONUM MYHHUIUIIAIBHYIO
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ycayry

2.8.  HcuepneiBaromuii  nepedyeHb

1. ITonaya JOKYMEHTOB HEHAJIEHKALLIMM JIUIIOM.

cT. 25 @enepanbHoro 3akona Ne

OCHOBAaHHM 71 OTKasza B T[PHEME 2. HecootBeTcTBHE npeAcTaBieHHbIX | 125-D3;
JIOKYMEHTOB,  HEOOXOJIMMBIX  JUISl | IOKYMEHTOB [MEPEeUHI0 JOKYMEHTOB, yKa3zaHHbIX B | cT. 19 3akona PT No 644;
MPe10CTaBICHUS MYHHUMNANBHOH | 1. 2.5 nactosimero Pernamenra. m.ar. 3.1.1 TTopsanka
YCIIYTH 3. Hanuume HEOrOBOpEHHBIX HCHPABICHUH B
[I0aBAEMBIX JOKYMEHTAX
2.9. UcuepnbiBatonui nepeyeHb OcHoBanusi Uil  npuocTaHoBiaeHnst cpoka | Y. 8 cr. 26 DenepasbHOro 3akoHa
OCHOBAHMH IS MPUOCTAaHOBJIEHUA Hiau | TPCAOCTABICHHA MYHHLMOAIBHOH  YCIYTH  HE [ Ne 125-P3;
OTKa3a B YCTaHORICHEL cr. 25 denepansHoro 3akona Ne

MPEe0CTABICHUH
MYHHULMIIAIBHON YCIYTH

OcHoBanus s OTKasa B IPEIOCTABICHHUH
MYHHUIMIAIBHONH YCIYTH:
l. OrpanuyeHus

Ha HCIIOJIB30BaAHHC

JIOKYMEHTOB, YCTAHOBJIEHHBIE B COOTBETCTBHHM C
3akoHoAaTenbCcTBOM Poccuiickoin ®expepauun u

Pecnybnuku Tarapcran wnu donnoobpazosaresnem

OpH nepenade  JOKYMEHTOB HAa  IOCTOSHHOE
XpaHeHHe.
2. HeyznoBneTBOpHTENBHOE ¢usmnueckoe

COCTOAHHC JOKYMCHTOB

125-@3;

ct. 19 3akona PT Ne 644;

mn. 2.3, 3.1.1, 3.1.5, 3.2 [lopazaka;
nm. 5.2,5.20 [IpaBun

2.10. Ilopsimok, pa3smep W OCHOBaHHS
B3UMAHUS MYHULHIAILHONU IMOUUTHHBI
WM WHOHM MIarel, B3MMAacMOH 3a
[IPe10CTaBJICHHE MYHHUIIMIIAIBHOM
BKIOUass HHQOpMaLMI0 0O

METOJMKE pacuera pa3mepa Takol

YCJIYTH,

MyHnununansHas ycjiyra npeocTaBiseTcs Ha
0e3BO3ME3/IHOIM OCHOBE

4. 3 ct. 15 ®enepanbHOro 3akoHa
Nel25-@3;

4. | cT. 8 @enepansHoro 3akoHa Ne
210-D3;

im. 1.4 Iopsaaka
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2.11. Ilopsnok, pasmMep M OCHOBAHHSA
B3MMAaHHUS IJIATHI 34 TPEJAOCTABICHHE
YCIIyT, KOTOpBIE
HEOOXO0MMBIMH W 0043aTCABHBIMH /115

ABJIAKOTCH
MpeIoCTaBICHHS MYHHUIUTATBHOM
yCIyrH, BKIOHas HHpOpMaLHo o0
METOJIMKE pacyeTa pa3Mepa Takou

14Tkl

HPGHOCTHBHEHHE HEOOXOIMMBIX H

00s3aTeNBHBIX YCIYT HE Tpebyercs

4. 3 cr. 15 ®@enepanbHOro 3akoHa
Nel25-03;

4. 1 c1. 8 MeaepansHoOro 3akoHa Ne
210-®3

2.12. MakcuMallbHbIH CPOK OKHIaHUSA
B OuUepeAH TMpH Tmojade 3amnpoca o
NpeaoCTaBICHUH MYHHIUNAIBbHO N
YCIYTH W TIPH TOJIYYE€HHH pe3yibTara

NpeaoCTaBJICHUA TAKHX YCIIYT

MakcuManbHbIil  CPOK  OXKHJIAHUS npuema
nojydarens MYHHIHNAIbHOH YCAYrH (3asBUTENA)
MpH Mojade 3ampoca W NpH NOJYUYSHHH pe3ynbTara

HE JIOJKEH NMPEBbIAThL 15 MUHYT.

OdepenHocTh 714 OTACHbHBIX  KaTErOpHi
noJjiyyaresei MYHHLMAIbHOH YCIIYTH HE
yCTaHOBJIEHA.

2.13. Cpok perucrpammu 3amnpoca
3asiBUTEIIS 0 npea0CTaBICHHH
MYHHIHTIAIBHOH YCIYTH, B TOM HHCIIE
B JIEKTPOHHO# (hopme

B nenb nocrymnieHus 3asaBiIeHHs

. 16 q,
IEIIONPOU3BOIACTBA

IV [IpaBun

2.14. TpeOoBaHus K MOMELICHUAM, B
KOTOPBIX npeaoCTaBIsACTCA
MYHHIUNAIBHAS  yClIyra, K MecCTy
OXKMJIAHUSI M TIpUeMa 3asiBUTEJICH, B
TOM yuce K obecreueHuIo
JOCTYITHOCTH 118t MHBAJIU/10B

[IpenocraBneHue  MyHHULIHNAIBHOH  YCIIYTH
OCYIIECTBAACTCA B 3JaHUAX W TMOMCHICHHUSAX,
000py/IOBAHHBIX NTPOTHBONIOKAPHOU CHCTEMOH U
CHCTEMOH NOKAPOTYIIEHUs, HEOOXOAUMONH MeDenbio
st ohopMIIeHUS JIOKYMEHTOB, HH(POPMaLlMOHHBIMH
CTEH/IaMH.
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yKa3aHHBIX O0OBEKTOB B COOTBETCTBUH
¢ 3akonogarenscTBoM  Poccuiickoi
Qepepauuu O CONMANbHOM 3alIATE
HHBAJIHI0B, pa3sMeIIeHHIO H
oOpPMIICHHIO BH3yallbHOH, TEKCTOBOM
U MYJIbTUMEIUHHOW HHDOpMaUHKH O
MOPSAJAKE MPEOCTABICHUS TAKHX YCIyT

ObecnieunBaercs OGecrnpensTCTBEHHBIH A0CTYN
HHBAIUI0B K MECTY npea0CTaBICHUA
MYHHIHIIATBHON ycnyrd (yaoOHbI BXOI-BBIXOI B
[IOMEILEHHS U [IEPEMELIEHHE B UX IIpe/lellax).

BusyanbHas, TeKkcTOBas M MYJIbTHMEIUHHAA
uHpopmaus 0 MopsiJIKe [pe0CTaBICHUS
MYHHMIHIIAJBHOH YCIYId pasMmelaercs B Y100HbIX
A0 3aABUTEIEH MeEcTax, B TOM YHCJIE C YYETOM
OrpaHUYEHHBIX BO3MOXKHOCTEH HHBAJIUIOB

2.15. [Tloka3zatenu JOCTYMHOCTH H
KauecTBa MYHHLMNAIbHOH YCIyTH, B
TOM qHCIIE KOJHYECTBO
B3aUMO/ICHCTBHS 3agBUTES c
JIOJIKHOCTHBIMH JIHIIAMH npu
MPe0CTABICHHUH MYHHUIIHIIATBHOH

YCIYyru H  HX NOpPOOOIKHTCIBHOCTD,

BO3MOKHOCTh NOJIYYCHHSA
MYHHULHIIAJIBHOM YCJIYTH B
MHOTO()YHKIIHOHAJIbHOM LEHTpE

MpeOCTABICHUS. TOCYIAPCTBEHHBIX H
MYHHIUNAIBHBIX YCIYT, B YIAJEHHBIX
padboumnx MecTax
LeHTpa

OpcaocCTaBJICHUA TOCYIapCTBCHHBIX H

MHOTO()YHKIIMOHAJILHOTO

MYHULUHUIAIBHBIX YCIVYI, BOSMOXHOCTBb

nonydyeHus WHPOPMAIMH O  XOJe

npeaocTaBlICHHUA MYH MIUNAaIbHOM

[TokazaTensiMi JIOCTYNHOCTH MpeNOCTaBICHHUS
MYHHLHIIANBHON YCIYTH ABIAIOTCS:

pAaCIONIOKEHHOCTh  TOMEIIEHHS ~ apXHMBHOTO
Otnena B 30HE JIOCTYNHOCTH  OOIIECTBEHHOIO
TPaHCIIOPTA;

HAJTHYHE Heo0X0AUMOTO KOJHYeCTBa

CHEIHAIMCTOB, @ TAKXKE TMOMEIIEHHH, B KOTOPBIX
OCYILIECTBIAETCA IPHEM JIOKYMEHTOB OT 3asABUTEJICH

HaJMYMe ucyepneiBaromed uHdopMaluu o
crocofax, MOpsAAKEe M CPOKax MpeJloCTaBICHUSA
MYHHIIMMAIBHOH  yCcIyrH Ha  HWHGOPMAIMOHHBIX
cTeHiax, HHpOpMAMOHHBIX pecypcax Mcnonkoma B
cetn «Hutepuer», Iloprame rocymapcTBEeHHBIX W
MyYHHIIUNANbHBIX  yeayr Pecnybauku Taraperan,
Ennnom nopTase roCyaapCTBEHHBIX H
MYHHIHIAIbHBIX YCIYT;

OKa3aHHE MOMOIIH WHBATHIAM B MPEOI0JICHHH

OapbepoB, MEMIAIOMIUX TOJYYCHHIO HMH YCIYT

4. 1 cr. 24 denepanbHOro 3akoHa
Ne 125-@3

OOKyMEHT CO308H B 3NEKTPOHHOA hopme, M2 1219 o1 13.09.2016. McnonuuTens: CnupuHa NA.
Ctpadwua 50 n3 87. Ctpanwua cospgana: 06.09.2016 1624

= § INENTPOHHBIA
e TATAPCTAN



11

YCIIYTH, B TOM qyuclie C
UCIOJIB30BaHUEM  HWH(OPMAIHOHHO-
KOMMYHHKALIHOHHBIX TEXHOJIOTHH

HapaBHe ¢ JAPYIUMH JIHLIAMH.

KauecTBo mnpenocTaBieHHsi MYHHUIMIAIBHOM
YCIYTH XapaKTepU3yeTCs OTCYTCTBHEM:

oyepencH MpH MpHEME H BBHIJAY€ JOKYMEHTOB
3asIBUTEJISAM

HApyUICHHH CPOKOB MpeI0CTaBICHHUSA
MYHHIIHTIATBHOH YCITYTH;

*Kanod Ha JNeHCTBUS (Oe3aeiicTBHE)
MYHHIHIIAIBHBIX  CIHYKAIIHX, TPEIOCTABISIONINX
MYHHUIUTIATBHYIO YCIIYTY,

#anmo® Ha HEKOPPEeKTHOE, HEBHUMATEIbHOE
OTHOIIIEHHE MYHHIHUATBHBIX CIyKaluXx,
0Ka3bIBAIOIINX MYHHIHTIAJIBHY IO yCayry, K
3aABUTEIIAM.

[Ipn nopawe 3anpoca © MPeAOCTaABICHHH
MYHHLHMMNAABHOH YCAYTH M TPH  TOJY4CHHH
pesylbTara MYHULUIIAIBHON YCIYIH - OJJHOKPATHOE
B3aMMO/ICHCTBHE JIOJIKHOCTHOTO nuua,
NPEAOCTABIAMICIO MYHULHMIAIBHYH YCAYTY, H
sasiBuTens. [IpojIoJKUTENIBHOCTL B3aUMOJIEHCTBUS
omnpenensAercsa HacTosuM PernamenTtom.

[Tpn npenocTaBieHU MyHHUHMOAIBHOH YCIYTH
B M®Il, B ynanennsix pabounx wmecrtax MOPI]
KOHCYJIBTAI[UI0, [PUEM W BbIJAYY JOKYMEHTOB
ocyutecTsiaser cneunatuct MPLI.

Uudopmanus 0  Xome  mOpeaocTaBICHHSA
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MYHUIMITANBHOH YCIYrH MOXKeT ObITh IMOJIy4YeHa
3asBuTEeneM Ha caite HMcnonkoma, na [loprane
rOCyAapCTBEHHBIX W MYHULMNOAIBHBIX  YCIOYT
PecnyOnmku Tarapcran, Emnnom noprane
rocy/JIapCTBEHHBIX W MYHMIMNAJIBHBIX YCIYr, B
M®II, ypanenusix padbounx mectax M®IL]

MYHHIUTIATBHOH
3JEKTPOHHON (opme

YCIyTH

2.16. OcobeHHOCTH  MPEaOCTABICHHS

B

3asiBI€HHE O NPEJOCTAaBICHUH MYHHIIHNIAIbLHOM
ycnyru  MokeT OblTh HampaBieHO B (dopme
WIEKTPOHHOIO  JIOKYMEHTA 1O  IEKTPOHHOMY
azpecy:

otpuumansHoro cara MHMcnonkoma (http:/
verhniy-uslon.tatarstan.ru/);

[Toprana roCcy1apCTBEHHBIX H
MyHULUnanbHeIX  yeuyr Pecnybnuku  Tartapcran
(http://uslugi.tatar.ru/);

EnmHoro noprana rocyaapcTBEHHBIX U
MYHULHIIAIBHBIX ycnyr (pynkumii)
(http://www.gosuslugi.ru/).

4. 1 c1. 19 PeaepanbHOro 3aKkoHa

Ne 59-®3
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3. Coctag, nociie10BaTeIbHOCTh U CPOKU BBINIOJIHEHHUS aIMUHUCTPATHBHBIX MIPOLIELY],
TpeOOBaHMS K MOPSAKY HX BBHITIOJHEHHS, B TOM YHCJIE 0COOEHHOCTH BBINOTHEHHS
aJIMUHUCTPATHBHBIX TIPOLIEAYP B MIEKTPOHHOH (hopMe, a TakkKe 0COOEHHOCTH
BBIIOJHEHUA a/IMUHHCTPATUBHLIX [IPOLEAYP B MHOIO(Q)YHKIIHOHAJIBHBIX LICHTPAX, B
y/IaJIeHHBIX padOYNX MecTaX MHOTO()YHKIIHOHAJILHOTO IIEHTPA MPEI0CTaBICHUS
roCy/1apCTBEHHBIX U MyHULIMNIAbHBIX YCIYT

3.1. Onucanue nNOCIEAOBATENABHOCTH JCHCTBHH MpH I[PEAOCTABICHHH
MYHHUHMOAJIbHOH yCIyTH

3.1.1. npenocraBieHHe MYHHUMNAIBHOW YCIAYTM MO BbIJauye apXHUBHBIX
JOKYMEHTOB TMOJB30BATENIO 171 pabOThI B HUTATBHOM 3aJ1€ MYHHITHTIATBHOTO apXHBa
BKJIIOYAET B ceOsl CEAYIONINE NMPOLEAYPbL:

1) KOHCYNBTHPOBAHHUE 3aSIBUTEIA;

2) MPUHATHE W PETUCTPAIINS 3asiBICHUSA;

3) npoBepka JOKYMEHTOB M BblJlaya aHKETHI;

4) BbImaua 3agBUTENIO 4 3anoJHeHus Onanka 3akasa (TpeboBanus) Ha
MpeaoCcTaBleHue JOKYMEHTOB, Konuil (poHIa MoNb30BaHMSs, ONHCEH;

5) BbISBJIE€HHE W TMOJrOTOBKA APXUBHBIX JIOKYMEHTOB I0JIb30BATEII0 J1JIs
paboThHl B YHTATHLHOM 3aJl€ MYHHIIMIIATHHOTO apXHBa;

6) BbIJlaya apXUBHBIX JIOKYMEHTOB /i1 pabOThl B YUTAILHOM 3ale.

3.1.2. bnok-cxema mnocCJ/ieJ0BATEILHOCTH JIEHCTBUIl 10 NPEI0CTABICHUIO
MYHUIUIIAJIBHONH YCIYrd NIPecTaBlIeHa B PHUIIOKEHUH Ne 2.

3.2. OkazaHue KOHCYJIbTAlUH 3a9BUTEIIO

3.2.1. 3assurenn Brupase obpatutrhes B Oraen auuHO, 110 TeaedoHy H/HIH
MUCbMEHHO, B TOM YHCJIE 10 EKTPOHHON MoYTe, JUIS MOJYYEHHsI KOHCYJIbTallMi O
NOPAJAKE MOJYYEHUS] MYHHUIIUITAJILHOH YCITYTH.

Crneunanuct Otjena OCYIIECTBISCT KOHCYJIbTHUPOBAHHME 3asBHUTENs, B TOM
4yycle Mo cocTaBy, (opMme H COACPKAHHI [OKYMEHTALHUW, HEeoOXOAMMOH s
NoJy4YeHHss  MyHuUMnaibHoi  yeiuyru. [lomawa 3ampoca, HHHLUHHPYIOLIETIO
[pe0CTABIEHHE MYHHULIUITAIBHON YCIyr, He TpeOyeT OKazaHHusl MOMOIIH 3asiBUTENII0
B 4acTH OQOpPMIICHUA JOKYMEHTOB.

IIpouenypa. ycranaBiauBaemas HaCTOALIUM IYHKTOM, OCYILECTBISAETCA B JCHb
oOpaiieHus 3asBUTEJIA.

PesyneraT npoueaypel: KOHCYIbTALHS 3aABUTEIIA.

3.3. Ilpuem u perucrpauus 3asBiieHUsA

3.3.1. 3aaBuTens (ero npeacraBuTenb) THYHO MM dyepes M®DL] na Oymaxnom
HOCHTEJIe, B JJICKTPOHHOM BHAE uepe3 oduuuanbHeiii cailt Mcnonkoma, [loptan
rocyJapCTBEHHBIX H MyHHIMIIAIBHBIX yeuyr PecniyOnuku Tarapceran, Enuneii nmopran
rOCYJapCTBEHHBIX W MYHHIIMNAIBHBIX ycuyr ((pyHknwmii) nubo mo modre MOYTOBBIM
OTIIPABIICHUEM IojaeT (HampaBiser) 3aspieHHe. JIOKYMEHTBI MOryT ObIThb MOJaHBI
yepes yaanenHoe padbouee mecto M®ILI. Crnincok ynaneHHbIXx pado4uux MECT IPHUBE/IEH
B NpuIoxeHun Ne 3.

3asgBiaeHue O NMPeAOCTABICHUH MYHMIIMIIAIBLHON YCIYTH B 3JIEKTPOHHOH (dopme

HammpapjJda€TCA B Otnen no G)J'[C'KTpOHHGﬁ moyTe HIH YEpe3 HHTEpHBT-HpHEMHym
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HUcnonkoma. Iloctynusuiee B 311eKTPOHHOH (hopMe 3afBICHHE pacliedyaTblBACTCH, €ro
perucTpalms OCyLIECTBISETCS] B YCTAHOBIEHHOM IOPSIAKE.

3.3.2. llpu HanpaBieHHHM 3asABJIEHHS B JJEKTPOHHOH (OpMe CHeuuanucT
Hcnonkoma, orBedaromuid 3a paboty ¢ oOpamieHMsaMM rpax/iaH, MOCTYNAKUIUMH
yepe3 MHTepHET-TIPHEMHYIO, PACII€YaTBIBAET, PETHCTPHPYET MMOCTYIUBILEE 3asBICHHE
M HAIpaBJIsieT B 3JIEKTPOHHOM M OymaxkHOM Buae B Otael.

[Ipouenypa, ycranaBiuBaemas HacTOSAIIMM IIYHKTOM, OCYIIECTBIAETCA B
TeYeHHEe OHOTO paboyero AHA C MOMEHTA MOCTYILICHHS 3ampoca.

PesynpraT mponeaypel: 3aperMiCTPUPOBAHHOE  3asBJIEHHE MJIHM  TNHCHBMO,
Hanpasjendoe B Otaern.

3.4. Bbljaua apXMBHBIX JIOKYMEHTOB I10JIb30BATENIO sl padOThl B UHTAIILHOM
3aJle MyHHIIHNIAJLHOTO apXHUBa

3.4.1. Cneumanuct OT/1€/1a OCYILECTBIISET:

IPOBEPKY [OJIHOMOYMH 3asBUTENsl, B cllydyae [JCHCTBUS 3asBUTENs 110
JOBEPEHHOCTH;

[POBEPKY HaJIM4Us BCEeX HEOOXOAMMBIX [JOKYMEHTOB H HX COOTBETCTBUE
YCTAHOBJICHHBIM TpeOoBaHUAM (Haalexkauiee oGpopMIIeHUE JOKYMEHTOB, OTCYTCTBHE
B JIOKYMEHTax IOAYUCTOK, IPUIIHCOK, 3a4EPKHYTHIX CJIOB H HHBIX HE OFOBOPEHHBIX B
HUX HCIIpABJICHHI).

B cnyuae orcyrcrBus 3amedanuil cnenuanucT OTaena OCyLIECTBIAET IPHEM H
perucTpanHio 3adBJICHHA.

B cnyuae, ecinu 3asBlIeHHE MOCTYNHIIO BIEPBbIC, BbIJAACT 3asBHTCIII0 AHKETY
YCTaHOBJIEHHOT0 0oOpasua aid 3anojiHeHusa (npuiioxkenue Ne4), B ciydae Hanuums
OCHOBAHHWH Ui OTKa3a B MpHeMe JOKYMEHTOB, MPEIYCMOTPEHHBIX MyHKTOM 2.8
Hacrosimero PernamenTa, cnennanuct OTaena yBeJOMISIET 3asBHUTENS O HAIUYUH
NPENsATCTBUI 1711 PErucTpallu 3asABICHHS M BO3BpalllaeT €My JOKYMEHTHI C
MUCbMEHHBIM  OOBSICHEHHEM  COJIEpJKaHHUS  BBISBICHHBIX  HEIOCTATKOB B
MpeCTABIEHHBIX TOKYMEHTAX.

B ciywae, ecliM NOCTYNWIO 3adBJIEHHE I10JIb30BATENI O MOPOAIEHHH CpOKa
paboTHl B UNTAJIILHOM 3aJi€, OCYHIECTBISIIOTCS MPOLEAYPHI, TPEAYCMOTPEHHbIE 1. 3.4.4.

[Tpouenypsl, ycTaHABIMBAEMBbIE HACTOSAIIMM TYHKTOM, OCYIIECTBISIOTCH B
TeyeHue |5 MUHYT B 1eHb NPHOLITHSA 3aABHTENA.

PesyabTar npouenyp: NpUHATOE W 3apErHCTPUPOBAHHOE 3asBJICHUE, BhIIaHHAS
aHKEeTa MIIM BO3BPAIIEHHBIE 3aABUTEII0 JOKYMEHTHI.

3.4.2. 3aasutens 3nakomutcsa ¢ Ilopaakom, 3amonHseT aHKeTy MOJIb30BaTeN,
YKa3blBa€T B HEH TEeMy H XPOHOJOIHYECKHE PAaMKH HCCJIEJ0BAHMA M Iepejaaer
cnenuanucty Otnena.

[Tpoueaypsl, ycTaHaBJIMBAaeMbl€ HACTOSIHIMM IYHKTOM, OCYIUECTBJISAIOTCS B
TedeHHe |15 MHHYT ¢ MOMEHTA MOJIYYEHHS aHKEThI M10JIb30BaTelIs.

PesynbTar mpouenyp: 3anoliHEHHas aHKeTa T[OJb30BaTens, MepeaaHHas
cneruanucty Otena.

3.4.3. Cneunanuct Otjiena:

MpOBEPSET MPaBUIBHOCTD 3aMOTHEHHS AHKETHI;
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BBIJAeT 3asABUTENI0 OllaHK 3aka3a (TpeOdoBaHHA) Ha BblAAYY JTOKYMEHTOB,
KO QoHaa 1oJb30BaHus, onucel (nanee - OnaHk 3aKasa) (mpuioxkenue Ne 5).

[Tpouenypsl, ycTaHaBJIMBA€Mbl€ HACTOAIIMM IYHKTOM, OCYIIECTBISIIOTCS B
TeUECHUE |5 MUHYT C MOMEHTA [10JIyY€HHS AHKEThI [10J1b30BaTEIS.

PesyneraT npoueayp: BeIJIaHHBIH 3asiBUTENIO ONaHK 3aKa3a.

3.4.4. 3asBuTens 3anoaHsAeT ONaHK 3aKasa M nepeaact cneunanucty Otaena.

ITpouenypsl, ycTaHaBIMBA€Mble HACTOSALIMM IIYHKTOM, OCYILECTBIAKTCI B
TeUEeHUEe 15 MUHYT ¢ MOMEHTA MoJIydyeHus OJlaHka 3aKasa.

PesyneraTt npoueayp: 3anonaHeHHBbIM OnaHK 3aKka3a, NepeJaHHbli CIELHATUCTy
Otnena.

3.4.5. Conenunamuct Otaena, nonyyuB OnaHk 3aKasa:

NpPOBEPAET NPaBUIBHOCTD 3aMI0JIHEHHS;

nenaet moAOOPKY onmucei, BHIOOPKY apXMBHBIX JOKYMEHTOB U3 XPAHUIINIIA;

MPOBEPSAET COCTOSAHUE BbIJABAEMBIX JIOKYMECHTOB;

3anonaHAeT B OnaHke 3aka3a rpady HauMeHOBaHHMA M KOJHMYECTBO BBITAHHBIX
JIOKYMEHTOB;

MpoOBEPAET  HAJWYHE  OCHOBAHMM  JUId  OTKasa B IIPEJOCTABICHHH
MYHUIMNMAIBHOH YCIYTH, NMPEeaycMOTpeHHBIX nyHktamu 2.8. u 2.9. HacTosmero
Pernamenra.

B ciyuae Hanmums OCHOBAHMIl /IS OTKa3a B MPEAOCTABICHHH MYHULIMIIAJIBHOMN
ycnyrd cneuranuct Ortaena:

YCTHO YBEIOMIAET 3asBUTENs 00 OTKase B MPEeJOCTABICHHU YCIYTH C
yKa3zaHUueM IPHYHHBI;

perucTpupyer OTKa3z B MPEAOCTABICHHH YCIYTH B KypHajle perucTpauuu
3asBJICHUH IPaK/laH U IMMCEM OpraHu3alMu.

[Ipouenypsl, ycraHaBIHBAaeMbl€ HACTOALIHM MYHKTOM, OCYLIECTBISIOTCS B
TeueHue |5 MUHYT ¢ MOMEHTa NoJIydeHHUs OJlaHKa 3aKasa.

PesyneraTr npoueayp: BblIaHHBIE 10Jb30BATENIO I padOThl JOKYMEHTHl HIIH
O0TKa3 B MPeJA0CTABJICHHN MYHULIMIAILHON YCIYIH.

3.5. [IpegocTapineHue MyHULIHIAIBHOM yeiryru yepe3 ML

3.5.1. 3asBurenby BnpaBe O00paTUTHCA UIA TOAAYM  3afABICHHSA O
MyHHLIHNansHON yenyre B M®DLI, ynanennoe padbouee mecto M®DII.

3.5.2. Ilpuem 3asBiaenuii yepes M®PIL] ocyuiectsisiercss B COOTBETCTBHH
pernameHToM padoTet M®PII, yTBepkIeHHBIM B YCTaHOBJICHHOM TTOPSIKE.

3.5.3. [lpu nocrynnenuu 3asneHuid u3 MO®OL] na nonydyeHne MyHHUHMNAIBHOM
YCIYTrH, MNPOLEAYPhl OCYIISCTBISIOTCS B COOTBETCTBHMM ¢ mnyHkramu 3.3, 3.4.
HACTOSUIErO THIIOBOI'O aAMUHUCTPATHBHOIO perjiaMeHTa.

3.6. UcnipaBnenue TeXHUYECKHUX OIITHOOK.

B cBa3M ¢ TeM, YTO pe3yIbTATOM MYHHIMIAILHOH YCIYrH SBISAETCS HE
BbIIaHHBIA MICIOIKOMOM 3asBHTENO0 HOKYMEHT, HCIIPABICHHE TEXHHYCCKHUX OMNOOK
HE OCYLIECTBIISACTCS.

4. TTopsajiok ¥ GOpMbI KOHTPOJIS 3a MPEIOCTABICHUEM MYHHIIMIIAJIBHON YCIYTrH
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4.1. KonTpons 3a MmoJHOTOH M KayeCTBOM IPEAOCTABICHHS MYHHLHINAIbHOH
YCIIYI'H BEJIKOYaeT B ce0s: BBIABICHHE W YCTPAHCHHE HApYyLICHWH NpaB 3asBHTEIICH,
paccMoTpeHue  kanod,  MpPOBEJEHHE  MPOBEPOK  coOMIONeHHs  MpoLEeaAyp
NpPeAOCTABICHUS MYHHIMNANLHOH  yCIYrHW, IOATOTOBKY peLIeHHH Ha JelcTBHA
(6e3neiicTBUE) TOIKHOCTHBIX JIUIL OPTAHA MECTHOTO CAMOYIIPABICHHUS.

@opMaMHu  KOHTPOJS 3a COONIOZIGHHMEM HCMONHEHHS aIMHUHUCTPATHBHBIX
POLEYP ABISIOTCH:

MPOBECHUE MPABOBOI IKCHEPTH3bI IPOEKTOB JOKYMEHTOB I10 MPE/10CTABICHHIO
MYHULHOAIBHON yenyTrH. Pe3ynbTaToM SKCHepTH3 ABISETCS BU3UPOBAHHUE MIPOEKTOB;

MPOBEAECHHE B YCTAHOBJICHHOM MOPAJIKE MPOBEPKH BEACHUA IEIONPOHU3BOICTBA;

MPOBEJCHUE B YCTAHOBJICHHOM IMOPSAIKE KOHTPOJBHBIX MPOBEPOK COOIIOACHUS
MPOLEyp NPEAOCTABICHHS MYHHUIIUITAILHOH YCIYTH.

KoHTponbHble mnpoBepkH MOTyT OBbITh MIAaHOBBIMH (OCYIIECTBIAATBCA Ha
OCHOBAHHH TOJIYTOJOBBIX WM TOJOBBIX TJAaHOB pPaboTel oOpraHa MECTHOTO
caMoympaBieHus) W BHemnaHoBeIMHU. [Ipu mpoBeneHWH NMIAHOBBIX MPOBEPOK MOTYT
paccMaTpuBaThCA BCE BOMPOCHI, CBS3aHHBIE C MPEIOCTABICHHEM MYHHIUMIAILHOM
yciyru  (KoMiuiekcHbie mnpoBepku). [lo  konkperHomy oOpaiienuio 3asBUTENS
MPOBOMAATCS BHEMIAHOBBIE MPOBEPKH.

4.2, Texymwuii KOHTpOab 3a COOMIOIEHMEM TOCIEAOBATEIBLHOCTH CHCTBHIA,
ONnpejeseHHbIX  QJAMHHUCTPATHBHBIMHM  TNIPOLEAYpPAMH 1O  MPEJOCTABIEHHIO
MYHHUIMIIATBHONH  YCIIyrd, ocyuiecTsiasercs Ynpasistomum jaenamu Memnonkoma
BepxHeycnoHCKOTO MyHHLIMITANLHOTO paitona Pecniydnuku Tarapcran.

4.3. TlepedeHb JIOMKHOCTHBIX JIHIl, OCYHIECTBISIOIIMX TEKYIIMI KOHTPOIIb,
YCTAHABJIUBACTCS TOJIOKEHUSMH O CTPYKTYPHBIX MOJpa3/ie/ieHHs X OpraHa MECTHOTO
CaMOYIIPaBJIEHUS U JIOJKHOCTHBIMH PErjlaMeHTaMHu.

[To pesynbratam npoBeJEHHLIX MPOBEPOK B CIIyvyae BbISBICHUS HapyLIEHW
NpaB 3asBUTENICH BUHOBHBIC JTHIIA NPHUBICKAKOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU
¢ 3akoHOAarenbcTBOM Pocculickoit @enepauni.

4.4 Havansauk OT/ena HeCeT OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (HIIH)
HEHa/JekKallee BBINOIHCHHE aJMHUHUCTPATHBHBIX MPOLIEAYpP, YKa3aHHBIX B pa3zgene 3
Hacrosaulero Pernamenra.

4.5. Kontpons 3a mnpenocTaBlieHUEM MYHHIIMMAIBHON YCIYTH CO CTOPOHBI
rpaxaadH, WX OOBEAMWHEHHUH W OpPraHMU3allMii, OCYIIECTBIACTCS MOCPEICTBOM
OTKPBITOCTH JesTenbHOCTH MenonkomMa mnpH npenocTaBlieHHHM MYyHHIHINAIbHON
YCIIYTH, MOJYYEHHs TIOJHOH, aKTyalbHOW M J0CTOBEPHOH HH(MOPMAIMH O TMOPSIKe
NpEAOCTaBICHUA  MYHHIUNAABHOH  YCAYTH M BO3MOXKHOCTH  J0CyJaeOHOro
paccMoTpenusa oOpamieHui (kano0) B Impouecce NMpeaoCTaBICHHS MYHHLHMITAIbHOM
YCIIYTH.

5. Jlocyne0Onsiii (BHeCY1eOHBINH) MOPAIOK 00KaTOBaHUS PEIICHUH U JCHCTBHI
(OesneiicTBHsI) OPraHoOB, MPEI0CTABISIOMMX MYHHIMITAIBHYIO YCIYTY, a TAKKE HUX
JOJKHOCTHBIX JIML, MYHHITUTIAJIBHBIX CIIY/KAIIHX

5.1. Tlonyyatenu MyHUUMOAIBHOH YCIYIH MMEIOT MpaBo Ha oOXkajloBaHHE B
aocyneOHoM  nopsiake  gedctBuit  (OesneiictBusi)  coTpyaHukoB  Menonkoma,
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Y4aCTBYHOIIHX B [IPEJIOCTABICHHH MYHHIIHNIAILHOHN yenyr, B Menonkom ninu B Coser
MYHHIUAIBHOTO 00pa3oBaHHUs.

3asBUTEIIb MOKET OOpATHTHLCS C kKajno00i, B TOM YKCIIEe B CIEAYIONINX CIyYasnx:

1) HapylieHHe CcpoKa perucTpalMy 3ampoca 3asBUTENS O IPeJOCTaBIICHHH
MYHUIHNAIBHON YCIYTH;

2) HapylIeHue CpoKa NpeJOCTAaBICHUS MYHUIIMIATbHONH YCIIYTH;

3) tpeboBaHue y  3adBUTENS  JOKYMEHTOB, HE  IIPeAyCMOTPEHHBIX
HOPMaTHBHBIMH  NpaBOBbIMH  akTtamu Poccuiickon  @enepauun, PecnyOnukn
Tarapcran, BepxHeyCcIOHCKOr0 MYHMUMOATBHOrO paloOHa g MPEA0CTaBICHUS
MYHUIHUNATBHOW YCIYTH;

4) oTKka3 B NpUEME JOKYMCHTOB, MPEIOCTABICHHUEC KOTOPBIX NPEAYCMOTPEHO
HOPMAaTHBHBIMH  TpaBOBeIMM  aktamu  Poccuiickoit  ®epepammn, PecnyOanku
Tarapcran, BepxHEYCIOHCKOr0 MYHHUMNAIBHOrO paHoHa JUId [PeloCTaBJICHHUA
MYHULMNAIBHON YCIYTH, Y 3asIBUTEISA;

5) oTKa3 B MpPeAOCTaBICHUM MYHHIHMIAIBLHON YCIYrH, €CJIM OCHOBAHUS OTKa3a
HE TpeaycMOTpeHsl (eepanbHBIMH 3aKOHAMH M MPHHATBIMH B COOTBETCTBHH C HUMMU
MHBIMH HOPMAaTHBHBIMHM NPaBOBbIMH akTaMu Poccuiickoit @enepanuu, Pecnydnuku
Tarapcran, BepXHeycnoHCKOro MyHHIIMITAIILHOTO paloHa;

6) 3aTpeboBanue OT 3agBUTENS NMPH NPEIOCTABICHUH MYHHMIMNAILHOW YCIyTH
MaThl, HE MPEJYCMOTPEHHON HOPMATUBHLIMHU TMPAaBOBbIMHU aktaMu Poccuiickoii
®enepaunu, Pecnydnuku Tataperan, BepXHeycloHCKOro MyHHITUIIAIBHOTO paiioHa;

7) otkaz MHcnonkoma, AomkKHOCTHOro guua Hcnoinkoma B HMCHpaBiIEHHUH
JOMYIIEHHBIX OIEYaTOK M OWHMOOK B BBIJIAHHBIX B pe3ylbTaTe MNpPeA0CTaBICHHS
MYHHIHIAIBHOU YCIYIH JIOKYMEHTaxX Ju00 HapylleHHe YCTAHOBICHHOIO CPOKa TaKUX
MCIIPABJICHHUH.

5.2. JKanoba nopaercs B nUCbMeHHOM ¢opme Ha OyMaKHOM HOCUTENE, B
anekTpoHHoil dopme B Hcmonkom. XanoOwsl Ha pemieHHUsi, TPUHATHICE PYKOBOAMUTEIIEM
Hcenonkoma, nogarored B CoBeT MyHHLHITAIBHOTO paiioHa.

Kanoba moxer ObITh HanpasseHa no noure, yepez M®LI, ynanennoe pabouee
mecto M®II, ¢ ucnonszoBanueM HWHGOPMALMOHHO-TEICKOMMYHHKALMOHHONH CETH
"UnTepHeT", oduIHaIBHOrO caliTa BepXHEYCIOHCKOTO MYHHIMIAJIBHOTO paiioHa
(http:// verhniy-uslon.tatarstan.ru/) , Iloprana rocyiapcTBEHHBIX U MYHHIHMIAIbHBIX
ycayr  Pecnyonmuku  Tarapceran  (http://uslugi.tatar.ru/), Eaunoro  mnoprana
roCcyAapCcTBEHHBIX ¥ MYHHLHUNANBHBIX yeruyr (byukuwmii) (http://www.gosuslugi.ru/), a
TaK/K€ MOYKET OBITh MPUHSATA TIPH JIMYHOM MPHEME 3asBUTETIS.

5.3. Cpok paccMOTpeHHUA *KaloObl - B TCYCHHE MATHAALATH padO4YUX THEH CO
aHA ee peructpauuu. B ciyuae oOkamoBaHHs OTKa3za OpraHa, NpeaoCTaBIISIONIETO
MYHHLIMOAIBHYIO  YCOYry, JOJGKHOCTHOrO JIMIIA Oprasa, MpeaoCcTaBisiONIEro
MYHHLHNAIBHYI YCIYIy, B IIpHEeMe JOKYMEHTOB Y 3asdBHTENA MO0 B UCIPABJICHUHU
JONMYHIEHHBIX OMEYaToK W OmHMOOK WM B ciaydae o0O0KaloBaHUS HapyIICHHS
YCTAaHOBIIEHHOTO CPOKAa TaKMX WCTIPABJICHUH - B TEYEHHME MATH padoumx AHeH co aHs
€e pEerucTpalmHm.

5.4. Kanoba nomkHa cofiepKaTh CIEAYIOMY0 HH(OpMAINIO:
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1) HaumeHOBaHHME oOpraHa, MPeJOCTABIAIONIEI0 MYHHULUHNANBHYI VYCIYTY,
JOJIZKHOCTHOIO JIHIIA OpraHa, NpeJOoCTaBIAKMIEr0 MYHHUIHUNAIBHYI YCIYry, HWIH
MYHUIIMNAIBHOTO CIYKAIEro, pEIIeHUs W ACHCTBUS (De31eMCTBHE) KOTOPBIX
00KaTYHTCSH;

2) dhaMuIno0, UMs, OTYECTBO (TMOCIEIHEe - MPH HAJWYHH), CBEEHUS O MecTe
KUTENBCTBA 3aABUTENA - QU3NYECKOTO JTHIIa THOO0 HAMMEHOBAHHME, CBEJICHHS O MECTE
HAXOKACHUS 3asBUTENA - OPUIMYECKOrO JIMLA, a TAKKE HOMEp (HOMEpa) KOHTAKTHOTO
Tenedona, aapec (agpeca) MEKTPOHHON MOUTH (TIPH HAIMYWH) ¥ TOYTOBKIN a/ipec, 1o
KOTOPBIM JIOJDKEH OBITh HAMPaBJICH OTBET 3asBUTEIIO;

3) cBexenuns o0 oOkamyeMbIX pemieHHAX W AeiicTBuax (Oe3nelcTBHM) opraHa,
NpeJOCTABIAIONICI0 MYHHIMIAILHYIO  YCIYry, JOJKHOCTHONO JIMlla Oprasa,
NPEeI0CTaBIAIOIIEr0 MYHHIIMIAILHYIO YCIYTY, HIIH MYHUIMNAIBHOTO CIY/KAIIEro;

4) moBOJbI, HA OCHOBAHMM KOTOPBIX 3afABUTENb HE COIJIACEH C PELICHHEM H
neiictBueM (Oe3nelicTBHEM) OpraHa, MPEJOCTABISIONIEr0 MYHHIUNAIBHYIO YCIYTY,
DOJKHOCTHOrO JIHIIA OpraHa, MpeJoCTaBAAIONIEr0o MYHHIMNAIBHYIO YCIYyTy, WU
MYHUILHUNATBHOTO CIYKAIIEro.

5.5. K xkanobe MoryTt ObITh IIPUJIOKEHBI KOTTUH JJOKYMEHTOB, MO/ITBEPIK/1A0IINX
M3N0KeHHBIE B kanobe obcrostenncTBa. B Takom cimydae B xkanobe NpUBOAMTCH
nepedeHb MPUIAraéMbIX K HEH JOKYMEHTOB.

5.6. Xamoba nojanuchiBaeTcs IMOJABIIMM €€ M0Jy4aTe/ieM MYHHIMIAIbHON
YCIYTH.

5.7. I1o pe3ynbsraTam paccMoTpeHus xanodsl pykopoautens Mcnonkoma (rinasa
MYHHIMIIAJTBHOIO pailoHa) MPHHUMAET OJIHO M3 CJCAYIOUIHX PelIeHH:

1) ynosnersopsier xkano0y, B TOM uHcie B GopMe OTMEHBI IPUHATOIO PeLICHUSA,
MCIpaB/ICHUA JIOMYIIEHHBIX OPraHoM, MpeA0CTaBIAIOINIMM MYHHIIMIAIBHYIO YCIYTY,
orneyarok ¥ OowMOOK B BBIJAHHBIX B pPE3ylibTaTe MpPeA0CTaBICHUs MYHHIIUNAIbLHON
YCIYTH JOKYMEHTAaX, BO3BpaTa 3asiBUTEII) JICHEKHBIX CPEJICTB, B3UMaHHE KOTOPLIX HE
Npe1yCMOTPEHO HOPMATUBHBIMH MpaBOBbIMM akTamMu Poccuiickoit ®Pexpepauun,
HOpPMATUBHBIMH MpaBOBbIMH akTamu Pecnybnuku Tarapcran, HOpPMaTHBHBIMH
MPABOBBIMH aKTAMH MYHHIUIIAJIBHOTO paiioHa, a TakKe B HHBIX (popmax;

2) OTKa3bIBAET B YJAOBJICTBOPEHHUH KaJIOOHI.

He nosanee ans, cieayrouiero 3a JAHEM IPUHATHS PELICHHS, YKa3aHHOTO B
HACTOALLEM IYHKTE, 3asgBUTCII0 B MUCBMEHHOH (opMe M 0 KEIaHHUIO 3asBHUTEIS B
INEKTPOHHOH (opMe HampaBifeTCs MOTHBHPOBAHHBIH OTBET O pe3yibTarax
paccMOTpEHUs KaI00bL.

5.8. B cnywae ycTaHOBJIEHHSA B XOJ€ WIM IO pe3ylbTaTaM pPacCMOTPEHHS
XKajgo0pl  MPH3HAKOB  COCTaBa  aJMHHHUCTPATHBHOIO  IIPABOHAPYLICHHS WU
NPECTYNICHUS AOJKHOCTHOE JIMIO, HAJCHCHHOE MOJHOMOYMSAMH [0 PacCMOTPEHUIO
XKajnod, He3laMEUIMTENBbHO  HalpaBjIgeT HMCIOIIHecs MaTepHalbl B OpraHbl

NIPOKYPaTypHl.

Yrpasnsouuin 1ejaMu A.K.Munrasosa
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[Ipunoxenne Ne 1

B ApxusHblit ot11e11 UCHONHUTENIBLHOTO KOMUTETa
BepxHeyci0HCKOro MyHHIIMIIAIBHOTO paioHa
Pecniybnukn Tarapcran

oT

(hamuiins, UM OTUECTBO, JAHHBIC [TACTIOPTA,OYTOBLIH HHJICKC,

aapec, TenedioH 3aaBHTENA)

3ASBJIEHUE
0 BBIJIaY€ apXHBHBIX JOKYMEHTOB IM0JIb30BaTEI0 118 paboThl B UMTATBHOM 3aJ1e
MYHHIMIAIbHOTO apXuBa
Damuausa

HNms
OTuecTBO
Mecto pabotsl (yueObl) U 10TKHOCTD

0pFaHH3ElU.HH, HanmpaBHBIIAA MOJIB30BATCIIA, €€ aApeC

O0paszoBanue

VyeHast CTENEeHb, 3BaHUE

Tema u XPOHOJIOTHYCCKHE pAMKH UCCIICI0OBaAHNUA

MecTo KUTEIbCTBA

Tenedon (1omarHuii) (cyxeOHBIit)

CEPHH H No JOKYMCHTaA, YIOCTOBCPAKIIOCTO JHYHOCTE

C Iopsaakom UCTONBb30BAHUSA APXHBHBIX TOKYMEHTOB B TOCY/IaPCTBEHHBIX U
MYHHITUTIATBHBIX apXUBaX 03HAKOMHMIICS (aCh), 00A3YHOCh UX BHITTOIHATE.
Hara

(ITonnuce)
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[Tpunoxenue Ne 2
bnok-cxema nocne10BaTeIbHOCTH ASHCTBHI 110 NPEAOCTABICHUID MYHULIUNIATbHON
YCIIYTH

Creuvanucrt Otgena
KoHcy neTavus

:

3anBuUTENb MonaxHoe
Mopaet sanenedve 8 OToen aananeHue

h 4

Creywanuct Otaena
YCTaHaBnNMBaeT NHYHOCTE,
pPerucTpUpyeT IassneHne u BrigaHHLe

suigaeT Mopsgok ana MNopRgok v adkeTa

03HAKOMNEHWA W aHKeTy Ans
3anonHeHus

F Y

v

3anBMTENL 3anonHeHHan
BakomuTca c MpaBunami 1 aHKkeTa
3aN0NHAST aHKeTy

v

A J
Cneyvanuct Otgena
MpoBepAeT NPEBUNEHOCTE
38MN0MHEHAR AHKETHI,
HAMW4WE 3aNPaLLMBAEMLIX
apXVBHBIX [OKYMEHTOB

Hanuwuue ocHOBaHWA gna
OTKA3a B NPEJOCTARMNEHAW rOCYASPCTEEHHOA YOy
NPEayCMOTPEHHEIX N.2.9

WHATHE pellleHuA
38BUCHMOCTH OT
IyNLTATA NpoBep

OTcyTCTBME OCHOBAHKMIA ONA OTKa3a

B NPEOCTARNEHUM FOCY IAPCTBEHHOR YCNyTi
npeaycMoTpeHHLIX N.2.9

Creywvanucr Otaena BbinaHHbii Bnak Creuwanwct Otpena
Beinaer Gnank sakasa L2 3arasa CooblpeT 3ansTeno
NPpWHKHY OTH23a

v

3anBKUTENb 3AN0NHAET
GnaHk 3aKka3a U nepenaeT 3anonHeHHbIR
cneuwanucty Otnena Gnank 2aka3a

3aneqTens of
oTka3e 8

NpeaocTaBneHum
rOCYAapcTBEHHON

A 4

v

Crneumanuct Orgena

MpoeepReT NPaBUNEHOCTE BrigamHee ons
3anonHeHdn, = W3YHEHWA
OCyWecTEnAET noabop 1 JOKYMEHT!
BEI0A4Y JOKYMEHTOR
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[Ipunoxenue Ne3

Cnucok yaaneHHbX padounx mect M®I] u rpaduk nmpuemMa JOKYMEHTOB

Ne | Mecto pacnonoxenus

O6cnyKuBaeMbIe HACEICHHBIE

I'padpuk mpuema

n/n | ypamenHoro pabouero MYHKTBI JIOKYMEHTOB
MecTa
1 c.Bepxuuit Ycnown, BepxHeycioHCKHH paioH [lonenensHUK,
ya.Mearopoaok,21A Cpena, naraumna

8.00-17.00

Bropuuk, Yetsepr

8.00-19,00
Cyb6bora
8.00-13.00
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[Tpunoxenue Ne 4

ApPXUBHBIH OTJEN
HenonHuTenbHOro KOMUTETA
BepxHeycnoHckoro
MYHHIHIIAJIBHOTO paloHa

Heno none3oeatens Ne

AHKeTAa MoJib30BaTesl, paﬁmammem B UYHTAJBLHOM 3aJie
l. damunus, UM, OTUECTBO

2. JlaTta poxaeHHsA

3. I'pamnancTso

4. Mecrto pabotsl (yaedbl) U JOMKHOCTE

(BOAHOE HESBURHE YOPCAICHiE, Sro NoSTonsi i MekTponmLii aapec, temspoi)

5. O0pa3zoBanue, yueHad CTeNEHb, 3BAHHE

6. OcHoBaHMe 1715 MPOBEACHUA HCCIeI0BaAHHI

11]HIIPHB}LCH1|C OPrafE3anHEHn 1WH N0 THAEOMY JAHBICHIEE)

7. HazBanmue TEMBI, XPOHOJIOTHYCCKHC paMKH

8. Ueans paGotwl

9. Azpec perHcTpalHH 10 MecTy npeObiBannsd, HoMep Tenedona

10. Anpec perucTpanum Mo MECTY JKHTEIbCTBA, HOMep Tenedona

I 1. Homep mobunsHoro TenedoHa, 2IeKTPOHHEIH aapec

12. Cepusa M HOMep MACNOPTA, KEM U KOIJa BeITaH

Obn3are/ibeTBO-COTIANNIEHHE,
Hs

IdIEIMH."Fl[ﬂ. HMA, OTHCCTBO)

03HAKOMIICH ¢ AeciicTeyiomiuM [TopsnakoM MCnonp30BaHHSA APXHBHEIX JOKYMEHTOB B IOCYIAPCTBEHHBIX H
MyHHLIHIAIBHBIX apxuBax Poccuiickoii @enepanui H 00A3YHOCE €ro BBINOIHATD.
CornaceH ¢ aBTOMAaTH3HPOBaHHOIT 00paboTKO# 1 XpaHEeHHEM TaHHBIX, YKa3aHHBIX B aHKETE.
O0a3ytock cobnoaaTe pemHM KOH(HICHIHAIBHOCTH B OTHOILUEHHMH CTaBLICH MHE H3BECTHOH
uH(popMaIuK, WCMOIL30BAHHE W PACTPOCTPAHEHHE KOTOPOH OTPAHMYMEHO 3aKOHOAATEILCTBOM
Poccuiickoii degepanumn.

«_» 20 .
MOAHE b
AOMKHOCTE, COTPYIHAKS apXHBa MOJNHCE pacirnpoBKa NOANHCH
« » 20 r.
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[Ipunoxkenne Ne 5

ApxuBHbIH 0TAET UCTTONHUTENBHOTO KOMUTETA BEpXHEYCIOHCKOTO MYHHIIMTIIATBHOTO

paiioHa
PA3PEIIAIO Belj1auy TOKYMEHTOB
3AKA3 (TPEBOBAHHE) Haumenosanue
HA BbBIJIAYY JOKYMEHTOB, JIOJZKHOCTH
KOITU ®OHJIA ITOJIb3OBAHU S,
OITMCEN [Toanuce Pacundposka noanucu

Jlarta

({baMHIH{H, HHHIHANBI, HOMEP MHYHOI'O Oena HOHLBDB&TCHH)

(bamunmst, mHUIIMATE paOOTHUKA apXHUBa, HA3BAaHHE CTPYKTYPHOTO MOAPA3ICICHUS)

(Tema Mcce1I0BaHMA, [IEJTb BbIIA4UH)

Kon-Bo nucToB Pacnmcka Pacriicka
®ong  Omuce | En. xp. 3aro10BOK (Bpems 10J1b30BaTEs, paboTHuKa
Ne ' Ne Ne el Xp. 3By4aHHS, paboTHHKa YHTAJIBHOIO

MeTpax) apXuBa 3ana
I 2 3 4 5 6 7

OOKyMEHT CO308H B 3NEKTPOHHOA hopme, M2 1219 o1 13.09.2016. McnonuuTens: CnupuHa NA. = § INENTPOHHBIA
CTpaHiua 63 u3 87. Ctpanvua cospana: 06.09.2016 16:24 ' TATAPCTAN



24

(mmueBas cropoHa)
1 2 3 - 5 6 7

(HDJIHHCB MOJIB30BATCIIA, paﬁDTHHI{a apxplBa)

Hata
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[Tpunoxenue Ne 6
(cmpaBo4HOE)

PeKBH3HUTBI 10IKHOCTHBIX JIML, OTBETCTBEHHBIX 34 IIPENOCTABICHHE
MYHHLUNIAJIBLHOH YCIIYTH 110 BblJa4e 10 BbIAAa4€ apXHBHBIX JOKYMEHTOB
0JIL30BATEINIO JUUIst pabOThl B UMTAJILHOM 3aJ1€ apXUBa U OCYILIECTBIISIIOLIMX
KOHTPOJIb €€ UCIOJTHEHHA

ApxuBHbiii otaen McnoaHUTENBHOTO KOMHTETa BEpXHEYyCI0HCKOTO
MYHHI[UTIAIBHOrO paitoHa Pecnybnmuku Tatapcran

JlonxHOCTh Tenedon DIeKTPOHHBIH ajpec
HavansHuk otnena 2-14-58 Lyudmila.Spirina@tatar.ru
Cneuuanuct otaena 2-14-58

UcnonHuTEeIbHBIH KOMUTET

MYHHULHNAIBHOrO paiiona Pecny0binku

Tarapcran
JomkHOoCTh Tenedon DNEKTPOHHBIH agpec
PykoBoauTens  ucmoaHuTensHoro | 2-21-51 Lenar.Hakimzyanov(@tatar.ru
KOMHUTETA
Y npasnsrouiuii nenamu | 2-26-13 Alfiya.Mingasova@tatar.ru

HCIMOJHHTEILHOI'O KOMHTECTA
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ITpunoxenune Ne3

K 1nocTaHoBjieHn0 HMcnonHutenbHOro KoMHTeTa
BepxHeycoHCKOro MyHHIUHMIIAILHOTO paiioHa
Pecnybnuku Tarapcran

oT 2016 Ne

AIMHHHCTPATHBHBIH perjiaMeHT
npeaocTaBJIeHHs MYHHIHIAJIBHOH YyCJIyIH
M0 KOHCYJIbTHPOBAHHIO MO BONPOCAM MECTOHAXOK/IEHHS
APXUBHBIX JOKYMEHTOB

1.O061Me nojaoxKeHus

I.1. HacTtosmuii pernaMeHT yCcTaHABIHMBAET CTAHAAPT U MOPAJAOK NPeA0CTaBICHUS
MYHULMIAIBHON YCIYTH 110 KOHCYJBTHPOBAHHIO 110 BONPOCAM MECTOHAXOMKICHHUS
ApXHMBHBIX JJOKYMEHTOB (J1ajiee — MyHULIMIIAIbHAS YCIIYyTa).

1.2. [Tonyvyarenn MyHHLMIIAJBHOH YCIIYITH: KOPHIHYECKUE WIH (PU3HUECKHE JIHLA JIHOO
X YIOJIHOMOYEHHBIE IMpPEJICTaBUTENH, OOpallarolHecss Ha 3aKOHHBIX OCHOBAaHUSIX K
APXHMBHBIM JOKYMEHTAaM /I MONy4eHHs M HCIONb30BAHHUS Heo0XoauMol HHGpOpMALHU
(manee - 3asIBUTEJIb).

1.3. MynuuunaneHas yciayra npenocraBisiercsi WCHONTHHUTENbHBIM KOMHTETOM

BepxHeyc/10HCKOTo MyHHIIMIIAILHOTO paiiona (1anee — Mcnonkom).

Hcnonuurens MyHHIMNAIBHOH ycnyrH — ApxuBHbild otaen Mcemonkoma (manee —
Otpen).

1.3.1. Mecto naxoxnenusa Mcnonkoma: c.Bepxuuii Ycenon, yn.Yexosa, 1.18;

MecTo Haxoxkaenust Ornena: c.Bepxumii Ycnon, yn.Yexona, 1.18;

I'papux paborel Hcenmonkoma: exeaHeBHO, Kpome cy000TBI M BOCKpECEHbS,
noHeaensuuk - matauna ¢ 8.00 1o 17.00, 06ex ¢ 12.00 mo 13.00

[Tpoxon no nponycky u (MiIH) JOKYMEHTY, YAOCTOBEPAIOIIEMY JTHYHOCTD.

1.3.2. CnpaBounslii Tenedon Otaena: 8(84379)2-14-85;

1.33. Appec odunuansHoro caiita HMcnonmkoma B uH(pOpMaIMOHHO-
TeNEKOMMYHHKAIHOHHOH ceTH «MuTepuer» (nanee — cetb «Mutepuer»): http:// verhniy-
uslon.tatarstan.ru/;

1.3.4. Uudopmaliusi 0 MYHHIIUTIAIBHON YCIIYTe MOXKET OBIThH MOJyYeHa:

1) mocpencTBOM MHGOPMAIMOHHBIX CTEHI0B O MYHHITHIAILHOH YCIyTe, COAepKaIIHX
BU3YaJIbHYI0 M TEKCTOBYI) MH(pOpPMALMIO O MYHHLMOAIBLHOH yCiyre, pacroyio’KeHHbIX B
nomemenusx Mcnonkoma, mnna pabotel ¢ 3asBurensamu. Uudopmanus, pazmemaemas Ha
WH(POPMAIMOHHBIX CTEHJaX, BKIIOHYaeT B ceDOs CBeleHHS 0 MYHMIMMAIBLHON Yychyre,
cojaepxauieics B nyHkrax (moanyskrax) 1.1, 1.3.1, 1.3.2, 1.3.3, 2.3, 2.4, 2.5, 2.8,2.10,
2.11, 5.1, 5.2 nacrosmiero Pernamenra;

2) nocpeactBom cetd « UuTepHeT»:

Ha oduumansHoM caiite Mcnonkoma http:// verhniy-uslon.tatarstan.ru/;
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Ha lloprase rocymapcTBeHHBIX M MYHHMUUNaibHbIX ycnyr PecnyOnumku Tarapcran
(http://uslugi.tatar.ru/);

Ha EjgmHoM mnoprane TOCYZapCcTBEHHBIX W MYHHUIMOATBHBIX ycayr ((yHKIHH)
(http://www.gosuslugi.ru/);

3) npu yctHoM oOpauienun B Mcnosnkom (Jimuno uiam 1o tenedony);

4) npu NHUCBMEHHOM (B TOM 4YHcie B (pOpME DIEKTPOHHOTO JIOKYMEHTAa) 0OpamnieHnu B
Hcnonkom;

5) B MHOroQyHKIHOHAIBHOM IIEHTPE TMPEJAOCTABICHHUS TOCYAAPCTBEHHBIX H
MYHHIMITAIBHBIX yeiayr (fanee — M®IL), B yaanenusix padbounx mecrax M®I],

1.3.5. Hudopmanus mno Bompocam MNPeJOCTABICHUS MYHHMIMNAILHOH YCIyTH
pasmemaercs crnenuanucrom Otaena Ha oduuuansHoM caite Mcenonkoma u  Ha
nHpOpMALMOHHBIX cTEH1aX B nnomeuieHusx Menoskoma st paboThl ¢ 3aBUTENAMM.

1.4. [IpenocraBnenne MyHULIMTIAIBHOH YCIYTH OCYLIECCTBISETCS B COOTBETCTBHH C:

denepanbHbiM 3akoHOM 0T 6 okTa0psa 2003 r. Ne 131-P3 «O0 o0mux npuHLMNIax
OpraHusalMu MeCTHOro camoynpasinenusi B Poccuiickoit @Penepanun» ¢ y4eToM
BHECEHHbIX u3MeHeHuil (nanee Denepanbubii 3akon Ne 131-®3) (Cobpanue
zakoHoarenbcTea Pd, 06.10.2003, Ne 40, c1. 3822);

denepansHbiM 3aKk0HOM OT 22 okTabpsa 2004 1. Ne [25-P3 «O06 apxuBHOM jene B
Poccuiickoit @enepauuu» ¢ ydyeToM BHECEHHBIX H3MeHeHUH (nanee — DeaepanbHblil
3akoH Ne 125-P3) (Cobpanue 3akonomatenscTa Pd, 25.10.2004, Ne 43, cT. 4169);

OenepanbHbiM  3akoHOM OoT 27 wmronsa 2010 r. Ne 210-@3 «O0 opraHusauuu
MPeAOCTaBICHHUA TOCYAAPCTBEHHBIX M MYHHUHMIAIBHBIX YCIYI» C YYE€TOM BHECEHHBIX
u3MeHenui (nanee - @enepansueiit 3akoH Ne 210-D3) (Cobpanue 3akoHonarenscrsa PO,
02.08.2010, Ne 31, ct. 4179);

[TocranosnenueM IIpaButensctBa Poccuiickon @enepanmu ot 15.06.2009 Ne 477 «0O6
yreepxaeHun [lpaBun aenonpou3sBojcTBa B (pelepalibHBIX OpraHax HCIOJHHUTEIbHOU
BIACTH» C YYETOM BHECEHHBIX H3MeHeHHi# (nmanee — IlpaBuma nenonpou3BOACTBA)
(Poccuiickas rasera, Ne 4937, 24.06.2009);

[TpaBunamu opraHuM3auuy XpaHEHHs, KOMIUICKTOBAHMS, y4eTa M HMCIOJb30BAHMS
TOKYMEHTOB ApxuBHOro (onma Poccuiickoit @Penepanmiu W APYrUX apXHBHBIX
JIOKYMEHTOB B OpraHax MYHHI[MIAIBHON BJIACTH, OPraHaX MECTHOrO CaMOYIPaBJICHHUS U
OpraHu3anuax, YTBEP/KICHHBIMH npukazoMm MunucrtepcTBa KynsTypel Poccuiickoi
Oenepaunn ot 31.03.2015 Ne526(nanee IlpaBuna );

3akonom PecniyOnuku Tarapcran ot 13 mions 1996 r. Ne 644 «O0 ApxusHom donme
PecniyOnuku Tarapcran m apXMBax» ¢ y4eTOM BHECCHHBIX M3MeHeHHH (nance - 3akoH PT
No 644) (Pecnnybnuka Tarapcran, 09.07.1996, Ne 136);

3akoHom PecnyOmukm Tartapctan ot 28 wumions 2004 r. Ne 45-3PT «O mectHOM
camoynpapineHnud B Pecnydnuke Tartapcran» ¢ y4eToM BHECEHHBIX M3MCHCHHMH (asiee —
3akon PT Ne 45-3PT) (Pecnybnuka Tartapcran, 03.08.2004, Ne 155-156);
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[ToctanoBnennem Kabunera Munuctpos Pecniyomukn Tarapctan ot 28.05.2007 Ne
203 «0O pasrpaHdueHUH COOCTBEHHOCTH Ha apXHMBHBIE JOKYMEHTHI, CO3JaHHBIE [0
oOpaszoBanus, OOBEAMHEHMSA, PA3ACICHUA MIM M3IMEHEHHMS CTaTyca MYHHIHMIAIbHBIX
oOpa3oBaHMii ¥ XpaHAIIMECHd B MYHHMIMNAIBHBIX apxuBax B PecnyOsmke TaTtapcran» c
Y4EeTOM BHECEHHBIX M3MecHeHMH (nanee - mocraHoBinenue KM PT Ne 203) (Pecnybnmka
Tarapctan, 25.12.2007, Ne 255-256);

Verarom BepxHeycnoHCKOro MyHHIIMNIAJILHOTO pailoHa;

[Tonoxenunem 06 McnonHurtensHOM komuTeTe BepXHEyCIOHCKOr0 MYHHIHNAIBHOIO
paiiona (nanee — [Nonoxenne 06 Mcnonkome);

[Tonoxkenuem 00 apXMBHOM OT/eJ€ HUCIOJHHMTEILHOTO KOMHTETa BepxHeycnoHCKoro
MYHHLHNAJBHOTO PaiOHa, YTBEPIK/ICHHBIM pemienem CoBera BepxHeyclIOHCKOro
MyHULHDanbHOTO paiiona ot 10.12.2005 Ne 18 (nanee — Ilonoxkenue 0b otaene).

1.5. B HacTosiiem PernameHTe HCIOIB3YIOTCS CIIEAYIOLIME TEPMUHBI U OIIpe/Ie/ICHHS:

ynanennoe pabodee MecTO MHOTO(QYHKIIMOHAIBHOTO ILIEHTpa NpPeAOoCTaBICHUS
roCyJapCTBEHHBIX H MYHHLMIAIbHBIX YCIYI — OKHO NpPUEMa M BbIAA4YH JOKYMEHTOB,
KOHCYJIbTHPOBAHHUS 3asABUTEJICH B CEIbCKUX TMOCEIEHUAX MYHHIMIAIBHBIX PaiOHOR;

TeXHuueckas ommubka - omubka (omucka, omedarka, TIpaMMaTHUYecKas HIH
apudpmernueckas omubOka ubo noaoOHas  owmuOKa), JONYLIEHHAs  OPraHOM,
MPEeIOCTABNAIONIAM MYHHIMNAIBHYIO YCAYTY, W TpHBEAIIAs K HECOOTBETCTBHIO
CBEJCHUIl, BHECEHHBIX B JIOKYMEHT (pe3y/bTaT MYHHIMIAIbHONH YCIYIH), CBEJCHHAIM B
NOKYMEHTaX, Ha OCHOBAHHH KOTOPBIX BHOCHJIMCH CBEICHUS;

MO/l 3asBJIEHHEM O TIPEIOCTABIEHHH MYHHIIMTIATBHOH YCIyrH (nanee - 3asiBIEHHUE)
MOHMMAETCS 3anpoc O NPEeJOCTaBICHUM MYHHUMNanbHOM yenyrm (n. 1 cr. 2
®enepansHoro 3akoHa ot 27.07.2010 Ne210-®3). 3assrenue cocTaBisieTcss B
MIPOU3BOJILHON (hOopMe, 10 YCTAHOBJIEHHOMY 00pas3ily, WIIH 3aMOJIHSETCsl HA CTAHJIapTHOM
Oonanke (nmpunoxkenwe Ne ). 3asBneHHe 3amoiHAETCH HA CTAHAApPTHOM ONaHkKe B
IEKTPOHHOH (opMme:

Ha opuuuansHoM caiite Mcnonkoma http:// verhniy-uslon.tatarstan.ru/;

na [loprane rocynapcTBeHHBIX M MYHHIHNAIbHBIX ycnyr Pecnybnukm Tartapcran
(http://uslugi.tatar.ru/);

Ha EauHOM nopraje rocylapcTBEHHbIX W MYHMUMNANBHBIX yCiayr ((yHKLHI)
(http://www.gosuslugi.ru/);
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2. CranaapT npeJoCcTaBlIeHUs MYHULHIIATBHOH YCIYTH

HawnmMeHOoBaHmne TpﬁﬁOBaHHH K

HopmaruBHblii akT,

yCTaHABIUBAOIH
CTaHAAPTY NPEAOCTaBICHUSA Conepxanue TpeboBaHMA K CTAHAAPTY
% rOCy1apCTBEHHYIO YCIYTy UK
MYHHIMIAJIBHOH YCIyTrH it

2.1. HammenoBanue MyHHIMNAILHOM KoncyneTHpOBanue no Bonpocam | @enepanbubiii 3akon Ne 125-D3
YCIYTH MECTOHAXO0KACHHUS ApXUBHBIX I0KYMEHTOB
2.2. HaumeHoBaHue opraHa MecTHOro | McnonnutensHelit  komuTeT — BepxHeycnoHckoro | 4. 5 cr. 4 @eaepaibHOTO 3aK0HA
CaMOYyNpaBJICHHUA, HEMOCPEACTBEHHO | MyYHHIMITAIBHOTO paiioHa Ne 125-@3;
NPEAOCTABIAIONIETO MYHHUIHNAIBHYIO Hcnonuurens  myHuuunansHo#t — yenyru  — | [lonoxkenwe 06 Otnene
YCIYTY ApxusHsbii otaen Menonkoma.
2.3. Onucanue pesyJibTara KoncynbTanus no HaIM4YMIO U MECTOHAXO0XK/AeHUI0 | PenepanbHblit 3akoH Ne 125-D3
npelocTaBlIeHus MYHHLMINAIBLHOHN | 3alpaliuBaeMblX CBEICHHH
YCIIYTH
2.4. Cpoxk NpenoCcTaBICHHS B nenpk oOpamenus 3asBuTENA.
MYHHIHNAJIBHOH YCIYTH, B TOM 4HCIE Bo3moxHOCTE NMPHOCTAHOBIIEHHS Cpoka
C Y4ETOM HEOOXOIMMOCTH OOpallleHHs | MPENOCTABIEHUs  MYHHIMOAIBHOM  yCIyrm  He
B OpraHM3aluM, Y4YacTBYIOUIHE B | IPEAyCMOTpEHA
Npe10CTaBIEHHH MYHHIIHIIATbHOH
YCIYIH,  CPOK  HPHOCTAHOBJICHHS
1pe10CTaBICHUs MYHHUHMIIAJIBHOH
YCIYIH B Cllyyae, €ClI¥ BO3MOKHOCTb
[PUOCTAHOBIICHUS npeaycMoTpeHa
3aKOHO1aTEIbCTBOM Poccuickoi
Menepauuu
2.5. UcuepripiBatommia nepevcHb Obpamenue (npu auyHoM mnpueme wind 1o | 4. 1 cr. 19 ®denepansHoro 3akoHa
AOKYMCHTOB, HEOOXO0IUMBIX B | renedony, B opMe EKTPOHHOIO JOKYMeHTa uepes | Ne 210-@3
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COOTBETCTBHH C 3aKOHOJATEJbHBIMH
HITH HHBIMH HOPMATHBHBLIMH
NPaBOBLIMH aKTamu ISt
npe10CTaBICHUS MYHHIIHNAIBHOM
yCIIyI'H, a TaKkKe YCIyr, KOTOpbIE
SIBIISFOTCS HEO0OXO0TUMBIMH H
o0sA3aTeNBLHBIMU [J1 NPEAOCTAaBICHUSA
MYHHIIUNAIBHBIX YCIIYT, MOUIeKAIIHX
npeICTaBICHUIO 3asiBUTENIEM, CIIOCOOBI
UX [OJIy4CHUs 3asABHTEIIEM, B TOM
qHCIIe B AIEKTPOHHO (popMe, OpsIIoK
UX TPEICTaBICHHS

ouHanbHbIMI CalT BepxHeycloHCKOro
MYHHUIIHITAIBHOTO paiiona, paxcumuEHOE
MUCbMEHHOE o0palieHue).

[Ipn nMuHOM npHeMe rpaxaaHuH MPeabABIIAET:

- JIOKYMEHT, YJ1OCTOBEPSIOLLIHH JIHYHOCT;

- JOKYMEHTBI, MOJATBEPKAAIOMIHE TOTHOMOYHS

NpeacTaBUTCIA KPHIHYCCKONO JIHLa.
bnank 3ajABJICHHUA J15 [NONYHYCHHSA

MYHHIMTIAIBHON YCIYTH 3asiBUTEIb MOMKET MOJYYHUTh
npu JguvyHOM oOpamenun B Hcnonkom, M®I], B
yaaneHHelx padoumx mecrax MOPIL[. DnexrtponHbIE
(¢opmbl  OAaHKOB  3asBJICHUS  pa3MeELUeHbl  Ha
opunmansnom  caiite  Hcenonkoma,  Iloprane
rOCYJapCTBEHHBIX M MYHHUHMAJIBHBIX  YCIYT
PecnyGuuku TarapcraHn, Enunom nopraie
FOCYIapCTBEHHBIX M MYHHLMIAJIBHBIX  YCIYT
(byHKITHIT).

3asBlIeHME W MpHJIaraeMble JOKYMEHThI MOTYT
ObITh IpeiaCTaBiCHb! (HANPABICHBI) 3asBUTEJIEM Ha
OyMaKHBIX HOCHTENSAX OAHMM H3  CIEAYIOIIHX
crnocoboB:

AUYHO  (JIMLIOM,  JCHCTBYIOLIMM  OT  MMEHH
3asBUTEJIsl, HA OCHOBAHHU JIOBEPEHHOCTH);

3aKa3HbIM MOYTOBBIM OTIIPABIICHUEM c

YBE/JOMJICHHEM O BPYUYCHHH.
3asiBjieHHE W JIOKYMEHThl TaKkKe€ MOIYT ObITh
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npejcTaBlieHbl (HAMpaBliCHbI) 3asdBUTENEM B BHIIE
MEKTPOHHOTO NOKYMEHTA, MOAMHCAHHOTO MPOCTOMH
PIEKTPOHHOH MOANMUCHIO, uepe3 HH(POPMALHOHHO-
TEJIEKOMMYHHKALIHOHHBIE CETH O0OlIero Ja0CTymna, B
TOM qucIie uepes HH(POPMALHOHHO-
TEJICKOMMYHHKAUHOHHYIO ceTh «MHTepHeT», caiiT
Hcnonkoma, [Topran rocyaapcTBEHHBIX H
MyHHIMNanbHeIX  yeayr Pecnydnukm Taraperan,
Enuneiii nopTain roCyJapCTBEHHBIX H
MYHHUIHMOAIBHBIX YCAYT ((PyHKIIHIT)

2.6.  HcuepnbiBaromuil  nepevyeHb
JOKYMEHTOB, HEOOX0HMMBIX B
COOTBETCTBHH  C  HOPMAaTHBHBIMH
MPaBOBLIMH aKTaMH bi W b3
IIpeJOCTaBICHHUS MYHHLHTIAIbHOH
YCIYI'H, KOTOpbleé  HAXOIATCA B
pacnopsKeHHH rocyAapCTBEHHBIX
OpraHoB, OpraHoB MECTHOTO
caMOynpaBieHus U MHBIX
OpraHM3alMi W KOTOpBIE 3aABHTENb
BITPaBE NMPE/CTABUTEH, @ TAKKE CIIOCOOEI
X TIONYyYEHHS 3aABUTEISMH, B TOM
quclie B EKTPOHHOH (popme, MopsioK
HX MpPEeACTaBIIEHHUS; IOCY1apPCTBEHHBIH
opras, oprax MECTHOIO
camoyrnpasieHus JJu00 opranu3aius, B
pacIopsKEHHH  KOTOPBIX  HaXOJsATCs

[IpencraBieHne TOKYMEHTOB, KOTOPBIE MOTYT
OBITH OTHECEHBI K TAHHOM KaTeropuu, He Tpedyercs
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JAAaHHBIC JTOKYMCHTHI

2.7. IlepeueHsn OpraHoBn
rOCYJ1apCTBEHHOH BJIACTH (MECTHOIO
CaMOyIIpaBlIeHNsA) U UX CTPYKTYPHBIX
noapasiesieHu i, coriacoBaHue
KOTOPBIX B ciydasx,
MPEAYCMOTPEHHBIX ~ HOPMATHBHBIMH
NPaBOBBIMH aKTamMH, Tpedyercs s
MpeaocTaBIeHHs MYHHUHIAJIBHOM
YCIYTH MW KOTOPOE€ OCYIIECTBISACTCA
OpPraHoM  HCIOJIHMUTEJILHOW  BJIACTH,
MpeoCTaBJAIIHM MYHHUHANAIBHYIO

yCIyry

CornacoBanne
TpebyeTcs

MYHHUIHMIIAILHON  YCIOYTH

HC

2.8.  HcuepnwiBalomuit  nepevyeHb
OCHOBaHUM U1l OTKasza B NpUeMe
AOKYMEHTOB,  HEOOXOJMMBIX  JUIsi
npe1oCTaBICHHS MYHHIHOATbHOH
YCIIYTH

Ortka3 B mpuemMe JOKYMEHTOB He MPe1yCMOTpPeH

2.9. UcuepribiBaromuii Iepe4cHb
OCHOBAaHHUH JUUIA [IPHOCTAHOBJICHUSA HJIN
OTKa3a B peI0CTaBICHHH
MYHHIUITAJIILHOH YCIIYyTH

OcHoBanus JJIA NpHOCTAHOBJICHHUA

NpeJOCTABAEHU ~ MYHMIIMNAJILHOH  YCIIYTH

)’CTaHOBHGHH 5
OcHoBaHus

JUIAi  OTKa3as

MYHHIHMIAIBHON YCIYTH HE YCTAHOBJICHBL.

cpoka

HE

Mpe/I0CTABIEHUH

2.10. ITopsanok, pasMep MU OCHOBaHHUA
B3UMAaHUS MYHHULMNAIBHOW MOULTHHBI
WIH HWHOW IUIaThl, B3HMaeMoH 3a

MynunmnaneHas yciayra TpeaocTaBisieTcs
0e3B03Me3/JTHOH OCHOBE

Ha

4. 3 c1. 15 PenepansHOro 3akoHa
No125-D3;
4. 1 cr. 8 deaepanbHOro 3akoHa
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npeoCcTaBlIeHUE MYHHUIIHTIATBHOH
yCIyTrd, BKJHOYas HHOpMAUMIO O
METOJIMKE pacuera pasMepa Takou
TUIaThI

Ne 210-P3

2.11. Tlopanok, pa3Mep ¥ OCHOBaHMSA
B3MMaHUsA TJIAThl 3a MPEJI0CTaBICHUE
YCIIyT, KOTOPBIE ABJIAIOTCH
HEOOXOMUMBIMH M 00M3aTETBHBIMH
JUIS TIPEIOCTAaB/IEHHS MYHHIIHNIAIBHOH
yCIIyTH, BKJIIOYas wWHGoOpMaunw o
METO/IMKE pacdera pasmepa TakoH
[1aThl

[IpenocTaBineHre HEOOXOAUMBIX W 00A3aTEIBHBIX
ycuyr He Tpedyercs

4. 3 c1. 15 ®PenepanbHOTO 3aKOHA

Nol25-@3;

4. | cr. 8 deaepanbHOro 3aKoHa

Ne 210-@3

2.12. MakcumanbHBIA CPOK OKHIAHUS
B Ouepead TpH Mojade 3ampoca o
npeaoCTaBICHUN MYHHIUNAIBHON

MakcuManbHBIil  CPOK  OKHMJIaHHA npuema
noJIyyaTens yCnyrH (3asgBHTEN) MPH nojaye 3ampoca
U TIPH MOJTYYEHUH PE3yJIbTaTa He JOJDKEH MPEBBINIATh

YCIIyTH M TPU MOJYYEHHH pesynbTata | 15 MuHyT.
Ope10CTABICHHUS TAKHX YCIYT OuepenHocTs 118 OTHENBHBIX  KaTEropHii
noJjiyyartesieH MYHHIHNATBHOH YCIIYTH HE
yCTaHOBJIEHA
2.13. Cpok perucrpauuu 3arnpoca B neHb oOpateHus 3asBuTes 1. 16 q, 1AY [Tpasun
3assBUTEIIS 0 [Pe0CTABICHUH J1eJIONPOH3BOACTBA
MYHHUIIUNAILHONH YCIYTH, B TOM YHCIIE
B 2ICKTPOHHOI hopme
2.14. TpebGoBaHus K MOMEUICHUAM, B [IpenocraBnenune MYHHLHMTATBHOH YCIyTH
KOTOPBIX NpEeAOCTABNSAETCA | OCYMIECTBIACTCA B 3[JaHUAX W TOMEHICHUAX,

MYHULIMNIAJIbHAA  yciyra, K MECTy
OKMJAHHUST M TpUEMa 3asBUTENCH, B
TOM qHClIe K o0ecre4yeHuIo

000pyIOBaHHBEIX MPOTHBOTIOKAPHOH  CHCTEMOH H
CHUCTEMOM MNOKAPOTYLICHUS, HEOOXOIUMOH MeOenbIO
st oQopMIIEHUS JOKYMEHTOB, HH(OPMALMOHHBIMH
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JIOCTYITHOCTH s HMHBAJIHI0B
yKa3aHHBIX O0OBEKTOB B COOTBETCTBUH
¢ 3aKoHojartenbCcTBOM Poccuiickon
®enepan O COLMAJBHOM 3aIIUTE
HWHBAJIHI0B, pa3MenIeHHIO 15}
ohOpPMIICHHIO BH3yallbHOH, TEKCTOBOM
U MYJIbTUMEIUHHOW HHbOpPMAIUH O
NOPSAKE MPEeJOCTABICHUS TAKHX YCIyT

CTEeH/IaMH.
OOecneunBaercs OecnpenATCTBEHHBIH  JOCTYIN
HWHBAJH/IOB K MECTY Mpea0CTABICHHS

MYHULHMNAIBHOU Yyenyrd (yaoOHbIH BXOI-BBIXOJ B
NOMEIICHUA U TepEeMEIICHUE B HX Mpeaenax).
BusyanbHas, TekcToBas M MYJIbTHMEAHIHAS
uHpopmanus 0 nopsiiKe npea0CTaBICHUS
MYHHMIMIAIBHONH YCIYrH pasMeliaercs B YI00HBIX
JUISL 3asiBUTENIEH MecTax, B TOM YHCIE C YUYeTOM
OIrpaHHYCHHBIX BO3MOKHOCTEH HHBAIIHI0OB

2.15. Ilokasarequ JOCTYNHOCTH M
KauyecTBa MYHHIIUNAILHOH YCIYTH, B

TOM yHCIIe KOJIHYECTBO
B3aMMOJICHCTBHI 3asgsBUTEISN C
JIOKHOCTHBIMH JIHIIAMH IpH
IIpe1OCTABICHHH MYHHULHIIAJIBHOH
YCIYTH M HUX MOPOJOIKHTENLHOCTD,
BO3MOKHOCTD MOJIY4EHUSA
MYHULIMNATBHOM YCIYTH B
MHOTO()YHKIIHOHAJIEHOM LEHTpE

MpPeAOCTaBICHHs TOCYAAapPCTBEHHBIX H
MYHHUIUNAIBHBIX YCAYT, B YAAIECHHBIX
pabounx MecTax
MHOro(yHKIIHOHATLHOTO [eHTpa
PeOCTABICHHS TOCY/1apCTBEHHBIX H
MYHHIUTNAIBHBIX YCIYT, BO3MOKHOCTh
nojydeHus HHPOpMALHH O XOJe
npeaocTaBieHus MYHHIHUTATbHOM

[lokazarensiMu  JOCTYNMHOCTH  NPEJAOCTABICHUS
MYHHUIMIAIBHON YCIIYTH SABJIAIOTCA:
pPacmnoJIOKEHHOCTh MOMEIIEHUs apXHUBHOTO OT/eNa
B 30HE JOCTYMHOCTH ODIIECTBEHHOTO TPAHCTIOPTA;
HAJIMYUE HE0OX0IUMOTO KOJIMYeCTBa
CHEIHAIUCTOB, a4 TaKkKe IOMEIICHHH, B KOTOPBIX
OCYHIECTBISETCS PHEM TOKYMEHTOB OT 3asIBUTEIICH;
HaIMuMe  ucuepneiBamomeid  uHbopmanmuu o

cnocobax, TMOpsiAKe W CPOKax NpeJoCTaBICHUs
MYHHIHOATBHOH  YCIYrH Ha HHOOPMAaUHOHHBIX
CTeH/IaX, HMH(POPMAIMOHHBIX pecypcax B CETH
«HMurepuer»; na Iloprane rocyaapCTBEHHBIX H
MyHUIMOAnbHBIX  yenyr Pecnybnuxm  Tartapceran,
Enunom nopraine rocy/1apCTBEHHBIX H
MYHULMNATBHBIX yeayr (QyHKLuit);

OKazaHHWE MOMOIIW HHBAIHUIAM B IIPEOJOJICHHUH
OappepoB, MEINAIOLIMX [OJYYCHHIO HMH  yCIyr
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YCIYTH, B TOM yHClie ¢
MCITOJIB30BAHUEM HH(popMalmoHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHi

HapaBHe ¢ APYrUMH JIHIIAMH.
KauecTBo Mpe0CTaBICHHUS MYHHUITHITATBHO
YCIIYTH XapaKTePHU3YETCA OTCYTCTBHEM:
oyepeaeH mOpu IMpHeMe MW BbLAa4e JOKYMEHTOB
3asABUTEIISAM;

HapyleHUH CPOKOB npe0CcTaBICHUS
MYHHLHOAIBHOH YCIYTH;
#Kanood Ha JNEUCTBHUS (be3pneiicTBHE)

MYHULMIAIBHBIX  CHYXKALUIUX, [PEJOCTABISFOLINX
rocy/1apCcTBEHHYIO YCIIYTY;
kanod HAa  HEKOPPEKTHOE, HEBHHMATEIBHOE

OTHOIIEHHE MYHHIUITATBHBIX CIIyKalluX,
OKa3bIBAIOIIMX  MYHHIIMIAIBHYIO ycuyry, K
3asiBUTEJISM.

Ilpuy momade 3ampoca O  TNPEAOCTABICHUH
MYHHUIMITAJIBHOM  yCIyrH W [pH  [OJYYEHHH
pe3ynbTaTta MYHHIHMNAIBHOH YCIAYIH - OJHOKPATHOE
B3aHMOJICHCTBHE JIOJIZKHOCTHOTO JIHIIA,
NPEeAOCTABIAIONIEr0 MYHHUMNATBHYIO YCIAYTY, H
3asBuTeNA. IIpodoOmKUTENBHOCTh B3aMMOACHCTBHA
ornpejensercs HacToAIuM PermamenTom.

[Ipu mpenocraBieHHMH MYHHUHIAIBHOH YCIYTH B
M®Ll, B ynparennsix pabounx wmecrax MOIL]
KOHCYJIbTAllUKO, [IPHEM H BbIJA4YY JOKYMEHTOB
ocymecTBigeT cneunannct MPLI.

Uudopmanms 0 Xo0je npeaocTaBIeHHS
MYHUIMNAIBHOW YCIYrH MOKeT OBITh MOJy4YeHa
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3asBuTeneM Ha cailte MHcmonkoma, Iloprane
rOCy/IapCTBEHHBIX M MYHHUMNAIBHBIX  YCIYT
Pecnybnukn Tarapcran, Eaunom nopraie
rOCYJapCTBEHHBIX M MYHHMLIMNAJIbLHBIX  YCIYT
(bynxumii), B8 MOLI, ynanenusix paboumx Mmecrax
M®L]

2.16. OcoOeHHOCTH NpeaoCTaBICHHUSA
MYHHITHIATbHOM YCIYru B
MIEKTPOHHOU dopme

3agBieHUE O IMPEJOCTaBICHHH MYHHLUIIAIbHOMI
yeiuyru  Moxer ObiThb  HanpasieHo B dopme
IEKTPOHHOIO JOKYMEHTA:

Ha odpummansHom caiite Hcnonkoma  http://

verhniy-uslon.tatarstan.ru/;
Ha [TopTane rocyiapcTBEHHBIX H MyHHITMTIATBHBIX
yenyr Pecniybnukn Taraperan (http://uslugi.tatar.ru/);
Ha EnuHomM mopTame rocygapcTBEHHBIX U
MYHHIMNAIBHBIX yCayr (pynkumii)
(http://www.gosuslugi.ru/)

4. 1 cT. 19 ®denepanbHoro 3akoHa
No 210-®3
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3. Cocrag, oclIe10BATENBLHOCTD H CPOKH BBINOJIHEHHUSA aIMHHHUCTPATHBHBIX IPOLIEAYP,
TpeOOBaHMs K MOPSAKY UX BBITIOJHEHHUS, B TOM YHCIIE 0COOCHHOCTH BBINOJIHEHHS
aJIMUHUCTPATUBHBIX MIPOLIEAYP B NIEKTPOHHOM opMe, a TaKKe 0COOEHHOCTH
BBINOJIHEHUS AMMHHCTPATHUBHBIX MPOLEAYP B MHOIO(QYHKIIMOHAIBHBIX LEHTPAaX, B
yAaJleHHBIX padodrX MecTaX MHOTO(YHKIIHOHAJIBHOTO IEHTPA MPEA0CTaBICHHS
roCcyapCTBEHHBIX H MYHHUIMIIAJIBHBIX YCIIYT

3.1. Onwucanue nNOCAECAOBATEIBHOCTH  JCHCTBUH TPH  NPEIOCTaBICHUHU
MYHHIIUTIATBHOM YCIYTH

3.1.1. mpemgocTaBieHHE€ MYHMIIMNAIBHON YCAYTH MO KOHCYJBTHPOBAHHIO 10
BOTIPOCAM MECTOHAXO0XKICHHSA apXHMBHBIX JTOKYMEHTOB BKIIOHAaeT B cebs ciaemyroniue
NpoLEypPbI:

1) KOHCyNbTHpPOBaHHE 3aABHTENA, OKa3aHWE T[OMOIIM TPU  3anoJHEeHUH/
COCTAaBIICHUH 3asiBIICHHUS;

2) NpUHATHE M PETUCTPALIUS 3aABICHHUSA;

3) cbop nudopManHu 110 BOIPOCAM MECTOHAXOXKICHHS aAPXHBHBIX JOKYMEHTOB;

4) Bbljlaua 3asBUTEIIIO PE3YJIbTaTa MYHUIIMIIAIbHON YCIYTH.

3.1.2. bnok-cxema mnoOCIEAOBATEIBHOCTH JAEHCTBMH 1O  NPEA0CTABICHHUIO
MYHHIIMITAJILHOM YCJIYTH NpeJICcTaBjieHa B MpHiIoKeHuH No 2,

3.2. OkaszaHue KOHCYJIbTAIMH 3asiBUTEKO, [OMOIIH TPH  3aMoJHEHHH/
COCTaBJIEHUH 3a5BJICHHSA

3asBurenb odpamaerca B Otaen JH4HO, 110 TeAeOHY H/HIM MHCBMEHHO, B TOM
qUCJie [0 JMEKTPOHHOW MOYTe, /Ui MOJIYYEHHS] KOHCYJIBTALUH O NOPSAKE MOIYYeHHs
MYHHLHNIAJIBHON YCIYTH.

Crneuunanuct OTziena ocylecTB/IseT KOHCYIbTHPOBAHHE 3asBUTEINS, B TOM YHCJIe

no cocraBy, (opMe H COACPKAHHIO AOKYMEHTALMH, HCOOXOAMMON IS MOJyHEHHS
MYHHIHIIAJIBHOM YCIYTH H TMPH HEOOXOJMMOCTH OKa3bIBA€T MOMOIIL B 3aMOJHEHHH
OJIaHKA 3asiBICHUS.

[Ipouenypa, ycTaHaBnuBacMas HACTOAIIMM IMYHKTOM, OCYHICCTBIACTCA B JICHb
oOpareHus 3aaBUTENA.

PesynbTar npoieaypol: KOHCYJIbTALHS 3aABHTENA.

3.3. [IpunsaTHE ¥ perucTpauus 3asaBIcCHHUA

3.3.1. 3asButens (ero npeacraButens) IU4YHO wiu 4vepes MOPDL] nma OymaxHoM
HOCHTEJE, B IMEKTPOHHOM BHje uepe3 oduumaneueiii caiit Mcmonkoma, ITopran
rOCY/IapCTBEHHBIX H MYHUIMNANBHBIX yeruyr Pecnybnuku Tartapcran, Enunerii mopran
roCy/IapCTBEHHBIX M MYHHMIUOAIBHBIX YyCayr (pyHkKimii) audo 1o mnoyre mouToBbBIM
OTHpaBICHUEM I[10JaeT (HampasiiAeT) 3asBicHHE. JJOKYMEHTBI MOTYT OBITh MOJaHBI
yepes yaaneHHoe padbouee mecto M®LI. Cnucok yianeHHbIX padoYnUX MECT NMPHUBE/ICH B
npuaoxeHun Ne 3.

3asBieHHe O MPEJOCTABICHHUN MYHHIIMIAIBHOH YCIYTH B IIEKTPOHHOH (opme
Hanpasisercs B OTen 1o 2MeKTpOHHON mnourte unu uyepe3 HMuTepHeT-npHeMHYIO
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Hcnonkoma. Perucrpauus 3asBlieHHs, NOCTYNHBIIEIO B 3JIEKTPOHHOH (opmMe,
OCYIIECTBIISIETCA B YCTAHOBICHHOM MOPSIKE.

3.3.2. Cneuuanuct Otjies1a perucTpupyeT 3asiBJIC€HHE.

[Ipoueaypsl, yCTaHABIMBAEMBIE HACTOALIMM [MYHKTOM, OCYILIECTBISIOTCS B
TedueHue 15 MUHYT ¢ MOMEHTa oOpaleHus 3asiBUTEIS,

PesynbTaT npoueayp: 3aperucTpupoBaHHOE 3asBJICHHE.

3.4. Coop nadopmMaiun Mo BONPoOcaM MECTOHAXOMK/ICHHSA APXHBHBIX JTOKYMEHTOB

3.4.1. Cnemmmanuct Otnena:

NpoBepseT HAJTHYKUE JIOKYMEHTOB B apXHBE;

B CJy4ae OTCYTCTBHSA HEOOXOIUMBIX JJOKYMEHTOB B apPXHBE OCYLIECTBIAET MOUCK
MECTOHAX 03KJICHHS JIOKYMEHTOB 110 TOCTYITHBIM 0a3aM JaHHBIX;

B Clly4ae YCTAHOBJICHHS HEOOXOJAMMOCTH JOTIOJIHHTEIBHOW HWH}OpMALMK OT

3aABUTENS AEaCT 3alpoC 3asiBUTCIIO,

MOCJI¢ YCTAHOBJICHUS MECTOHAXOK/ICHHS JOKYMECHTOB B MHCBMEHHOH ¢Gopme (1o
(akcy), B popme 211eKTPOHHBIX cO00IIeHHH, B (hopMe YCTHOrO co001IeHNs 3asBUTEIIO
BO BpeMsi TMpHeMa WiIH 1o TenedoHy cooOmaer HeoOXOJMMbIE CBEJIEHHS O
MECTOHAXOKICHHUH JOKYMEHTA 3asBUTEIIIO;

MpeiaraeT 3amoJIHUTh 3asBUTENI0 3asBicHHE (B NMUCbMEHHOH (opMme WiH B
(opMe IIEKTPOHHOTO JOKYMEHTa) O BbIJIa4€ apXHBHOH CTpPaBKH (APXMBHOW BBITTHCKH,
KOIHMH aPXMBHBIX IOKYMEHTOB) NP HAJTMUKUH JJOKYMEHTA B apXMBE.

IIpouenypsl, ycraHaBJMBaeMble HACTOALIUM ITYHKTOM, OCYILECTBJIAIOTCH B JIEHb
oOparieHus 3asBUTES.

Pesynbrar mnpoueayp: KOHCYJbTAUMS 3aiABHTCISA 10 MECTOHAXOXKICHHIO
JIOKYMEHTOB.

3.5. [IpexpocTaBneHne MyHHLMNAILHOMR yeayru yepe3 M®OL]

3.5.1. 3asBurtens BpaBe 00paTUTLCS IS MOJYYSHHS MYHULMIAIBHOR YCIYTH B

M®II, ynanennoe pabouee mectro MDILI.

3.5.2. llpenocrapiienue MyHHIIMNIANBLHON yenyry yepe3 MOL] ocymecTriusercs B
COOTBETCTBHM ¢ persiameHToM padorsi M®L[, yTBepHkJAE€HHBIM B YCTAHOBJICHHOM
NopsaKe.

3.5.3. Ilpu nocrynnenun aokyMeHToB U3 M®IL] Ha nonyyenue MyHHUHMNAIBHOH
YCIYTH, NPOLEAYPHl OCYIIECTBISIOTCA B COOTBETCTBMU € NMYHKTOM 3.4 HAacTOSLIETO
Pernamenrta. B cnyuae, koraa 3asBuTeneM crocod0oMm mojlydeHus pesyibTarta yKas3aH
«uepe3 M®L», pe3ynpraT MyHHLHIIAIBHON yCIIyrd Hanpassercs B MOLI.

3.6. Ucniparienne TEXHUYECKUX OMUOOK

B cBa3sm ¢ TeM, 4YTO Ppe3yNbTAaTOM MYHHIMIIAJIBHOH YCIYId SABJIFETCA

KOHCYIbTALHA, HCIIPABJICHHUC TeXHHYECCKOH OMHOKH HE OCYHICCTBIIACTCA.

4. IMopsaok u GOpMbI KOHTPOJIA 3a MPEJAOCTABACHUEM MYHHUIIMIIAIBHON yCIyTru
4.1. KonTpone 3a MONHOTOM M Ka4eCTBOM IIPEAOCTABIICHHS MYHHIIHITAIBHON
YCIYTH BKJIIOHAeT B ceOsi: BBISABICHHME M YCTPAHEHME HAPYUIEHWH TpaB 3asBUTENCH,
paccMOTpeHue Kanod, MpoBeIeHHE MPOBEPOK COOIMIOACHUS MPOLEAYP NMPeA0CTaBICHU

[okyMEHT CO30aH B 3NeKTPoHHOR thopme. N2 1219 ot 13.08 2016. McnonHuTenk: CnvpuHa JNA. =g INENTPOHKBIA
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MYHHIHUTIATBHON yCIyTrdH, MOArOTOBKY pelueHWd Ha JeiictBua (Oe3aelicTeue)
JOKHOCTHBIX JIMIL OPraHa MECTHOTO CaMOYyN paBJICHHUS.

@opmaMH  KOHTpPOJs 3a COOJIIOJCHHEM MCIIOJIHEHHMS aJIMMHHCTPAaTHBHbLIX
NpouLeyp ABISIOTCS:

MPOBEACHUE MPABOBOM IKCIEPTU3BI ITPOCKTOB JOKYMEHTOB MO MPEJA0CTABICHUIO
MYHULIMNANBHON yeiyru. Pe3ynbTaToM 3KCNEepTH3 ABISETCS BUBHPOBAHUE IIPOCKTOR;

NPOBEACHUE B YCTAHOBICHHOM NMOPS/IKE NPOBEPKHU BEICHHUS [1€I0NPOHU3BO/ICTBA;

IPOBEACHHE B YCTAHOBJICHHOM IMOPANKE KOHTPOJIBHBIX I[IPOBEPOK COOIIKOJCHHS
NpoLEAYp NPEAOCTABICHU MYHHUIIMIIATBHON YCIIYTH.

KoHTponbHble nNpoOBepKH MOryT ObITh [JIAHOBBIMM (OCYIIECTBISATHCS Ha
OCHOBAaHWM MOJYrOJAOBBIX WM TOJOBBIX IJaHOB paldOTbl OpraHa MECTHOrO
CaMOYIIPABJICHUS) W BHEIUIAHOBBIMU. [Ipu mpoBeneHuH NIaHOBBIX MPOBEPOK MOTYT
paccMaTpuBaTbCs BCE BOIPOCHI, CBS3aHHbIE € IPEJOCTABICHHEM MYHHULMIAILHON
yeayru  (KomruiekcHeie mnpoBepkH). [lo xomkpeTHoMy oOpamieHuio 3asBUTENS
IIPOBOAATCS BHEIUIAHOBBIC IIPOBEPKH.

4.2. Texymuii KOHTpOIbL 3a COOIIOJEHHEM [OC/IEI0BATENbHOCTH JEHCTBHI,
OTnpeeneHHbIX aIMUHUCTPATHBHBIMH npoueaypaMi Mo NPeJ0CTABICHHUIO
MYHULMNANBHON  yClIyru, ocyulectsisercs YnpasinswouuMm jaenamu Hcnonkoma
BepxHeycnoHckoro MyHHIIMNansHOro paiiona Pecnydbnuku Tarapceran.

4.3. llepeyeHbp JOMKHOCTHBIX JIHIl, OCYIIECTBIAIIIMX TEKYIIHH KOHTPOJIb,
YCTAHABIMBAETCS TOJIOKEHUAMH O CTPYKTYPHBIX MMOJpa3s[AeIeHUsIX opraHa MECTHOIO
CaMOYTIPABJICHUSI M AOJKHOCTHBIMH pErjlaMEHTaMH.

[To pesysibTaTam NpPOBEJICHHBIX MPOBEPOK B CJIyyae BHISABICHUS HAPYLICHUH npas
3afBUTEICH BHHOBHBIC JIHIA MPHUBICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoAaTelbCcTBOM Poccuiickoi Denepanun.

4.4 Hawaneuuk OTaena HeceT OTBETCTBEHHOCTh 32 HECBOEBpPEMEHHOE M (MIIM)
HCHAJIJICIKAIICe BBINOJHEHUE aJMHHUCTPATHUBHBIX MPOLEAYpP, YKa3aHHBIX B pasienc 3
HacTosniero PernaMenra.

4.5. KonTpone 3a nNpenocTaBICHHMEM MYHHUIHNAIBHONW YCIYIH €O CTOPOHBI
rpaxjad, ux OO0beAMHEHWH M OpraHM3alMil, OCYIIECTBJISIETCS IOCPEACTBOM
OTKPBITOCTH JACATEIBHOCTH UCIIOJKOMA TPH MPEIOCTaBICHHH MYHHUIIUIIAJIBHON YCIIYTH,
MOJYYCHHS! TOJIHOM, AaKTyallbHOM M JIOCTOBEPHOM MH(POPMAILMM O NOPsJKE
MpesoCcTaBIeHHA MYHHIIMIIATBHONH YCIYTH U BO3MOKHOCTH 10Cy1e0HOr0 paccMoTpeHus
oOpamiennii (anod) B mpouecce nNpeI0CTaBICHUA MYHUIUITAIBHOH YCITYTH.
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5. JocyneOuslii (BHecy1eOHBIH) MOPAI0K 00KaT0BaHU PELICHUNA U ACHCTBHIA
(Oe3meicTBHS) OPraHnoB, NPEAOCTABIAIONINX MyHHITUTIATBHYIO YCIYTY, @ TAKKE UX
JOJIKHOCTHBIX JIML, MYHHIIUNIAJIbHBIX CIYKAIIHX

5.1. TMonydarenu MYHHIIMNATbHOM YCIYTH HWMEIOT NMpaBo Ha o0kKalmoBaHHE B
nocynebHoMm  nopsiake  aeiictBuii  (OesneiictBus)  corpyaHukoB  HMcenonkoma,
YUYACTBYIOIIMX B MPEJOCTaBICHUH MyHUIHMNAIbHOH yenyru, B Menonkom unu B CoBeT
MYHHIIHTIAJIBHOTO 00pa30BaHUsI.

3asaBUTEL MOXKET OOPATUTBLCA € KaJIOOOH, B TOM YHCIIE B CIEAYIONIUX ClIydasx:

1) HapylieHHe cpoKa PperucTpallH 3ampoca 3asBHUTENA O NPeJoCTaBICHUHU
MYHHULMIIANBHON YCIIYTH;

2) HapyuieHue cpoKa MpeaoCcTaBIeHHs MYHUIIMITATIBHON YCITYTH;

3) tpeboBaHue y 3adBUTENS JOKYMEHTOB, HE [IPEIyCMOTPEHHBIX HOPMATHBHBIMH
MPaBOBBLIMH aKTaMu Poccuiickoit  @enepaium, Pecniyonuku  Tarapcran,
BepxHeycnoHCKOr0 MYHHIUNANBHOTO paioHa JJI MPEIOCTaBICHHUS MYHHUHNAIBHOMN
YCIyTH;

4) oTka3 B mpHEMEe OOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMATUBHLIMM IpaBOBLIMU akTaMu Poccuiickoil @enepauun, Pecniybnuku Taraperan,
BepxHeycionckoro  MyHHuunaibHoro  obpazoBaHus s MpeIOCTaBICHHS
MYHHUIHUNIATBHOM YCIYTH, Y 3asBUTEISA;

5) orka3 B NpeI0CTaBJIEHUH MYHHUIHUIAIBHON YCIYIH, €C/IM OCHOBAHUS OTKa3a He
MpeaycMOTpPeHbl (eaepanbHbBIMU 3aKOHAMH W TPHUHATBIMH B COOTBETCTBHM C HHUMH
WHBIMH HOpPMAaTHBHBIMM NpaBoBeIMH akTtamu Poccuiickoit ®enepanuu, Pecnybnuku
Tarapcran, BepXHeyCclIOHCKOro MyHHIIMIIAJIBHOIO paloHa;

6) 3atpeboBaHHE OT 3asiBUTEINS IIPU MPEAOCTABACHHUH MYHHLMIAIBHOH YCIYTH
M1arel, HE MPEJAYCMOTPEHHOH HOPMAaTHBHBIMHM IIpaBOBBIMM akTamu Poccuiickou
Genepaunn, Pecniybinku Tatapcran, BepxHEyCIOHCKOTO0 MyHHIIMIIAIIBHOIO paloHa;

7) orkaz Hcnonkoma, jnopkHOCTHOTO Jjuna Mcenonkoma, B HCHpaBiIeHUH
NOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJbTaTe MpPefOCTaBICHUS
MYHHUIIHTIAJIBHOM YCIYTH JOKYMEHTax JM00 HapylIeHHE YCTAHOBIEHHOTO CPOKa TAKUX
HCIIPABJICHHH,

5.2. XKanoba mnogaercs B NHUCBMEHHOH (opme Ha OymaKHOM HOCHTENE, B
eKkTpoHHON (opme B Hcrnonkom. JKanoObl Ha peuteHus, NPHHATbIE PYKOBOJAHTENEM
Hcnonkoma, nogarorcsa B CoBeT MyHHIHNIAIBHOTO 00pa3oBaHHUs.

JKanoba moxker OBITH HampapieHa 1o noure, yepe3 MOLI, ynanennoe pabouee
mecto M®II, ¢ wucnonp30BaHHEM HH(POPMALMOHHO-TEIEKOMMYHHKAIIMOHHOH CeTH
"UuTepuet”, obunuansHOro caiita BepXxHeyclnoHCKOro MyHHIMNaaIbHOTo paiona http:/
verhniy-uslon.tatarstan.ru/, Iloprana rocyaapcTBEHHbIX M MYHHLHNAIBHBIX YCIYT
Pecnybnuku Tarapcran (http://uslugi.tatar.ru/), ExnHoro noprana rocy1apCTBEHHBIX H
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MyHULHOANbHBIX yenyr (¢pynkuwmii) (http://www.gosuslugi.ru/), a Takxke MoxkeT ObITh
NPUHATA NIPU JTUYHOM MPHEME 3aABHUTEIA.

5.3. Cpok paccMOTpeHus kano0bl - B TeYEHHE MATHAAUATH padouHX JAHEH CO AHs
ee peructpauuu. B caywyae oOxanoBaHMs OTKasa oOpraia, MNpeaoCTaBIIsIONIero
MYHULMOAIBHYIO  YCIYry, [JOJDKHOCTHOrO JIMI@ OpraHa, MpeJoCTaBJISIONIEro
MYHULIMOAIBHYKO YCIYry, B IIpUEeMeE JIOKYMEHTOB Yy 3asBUTEJd MO0 B UCHPABICHHH
NOTMYNICHHBIX OMEYaTOK HM OmUOOK WiIM B ciaydae oOkKaloBaHWS HapylIeHHUS
YCTAHOBJICHHOT'O CPOKA TAKHUX UCHPABIICHUH - B TeYCHHE IIATH pabouyux JHEH co JIHA ee
perucTpanm.

5.4. XKanoba nomxHa coiepkaTth CleAYIONY0 HHpopMaLUIO:

1) HaumeHOBaHME OpraHa, NPEAOCTABISIOLIEr0 MYHHUHIAIBHYI YCIYIY,
JOMKHOCTHOTO JIMIA OpraHa, NpPeAOCTaBISIONIEr0 MYHHMIMNAIBHYI YCIYTy, WIH
MYHULHOAIBHOTO CIYXKALIEro, pelleHus W jaeiictBus  (Oe3aelcTBHE) KOTOPBIX
o0KamyloTC;

2) pamMunHi0, UM, OTYECTBO (MOCJEAHEE - NPH HAJIWYHH), CBEICHHS O MECTE
JKHTENIBCTBA 3aABUTENS - (PU3MUECKOro auua audo HauMEHOBaHHE, CBEICHHUS O MecTe
HaXOKJACHHS 3asiBUTEINS - OPUAHYECKOTO JIULIA, & TAKXKE HOMEp (HOMepa) KOHTAKTHOTO
tenedoHa, aapec (aapeca) MEKTPOHHON NMOYUTH! (MIPH HAJIMYWK) U NOYTOBBLIH ajpec, 110
KOTOPBIM JTOKEH OBITH HAMPABIEH OTBET 3aABUTEIIO;

3) cBeneHus 00 oOkamyeMbIX pelICHHSX M JeicTBUAX (Oe3aelcTBHH) opraHa,
NPEAOCTaBIAIONIEr0  MYHHUHMNAABHYIO  YCOyry, JOJKHOCTHONO JIMIla  Oprasa,
NPEAOCTABISIONIETO MYHHLIUNAIBHYIO YCIYTY, UM MYHUIIMITAIBHOTO CIIYKallero;

4) n0BOJBI, HA OCHOBAHMM KOTODPHIX 3asgBUTENbL HE COrJIAaceH ¢ peLIeHHEM U
nevcTBueM (0Oe3nelcTBHEM) OpraHa, MPEAOCTABIAIONICT0 MYHHIHMMNAJBHYI YCIVTY,
JOJKHOCTHOTO JIMI]a OpraHa, NPeAOCTaBISIIONIEr0 MYHHIUNAIBHYK YCIYry, HWIH
MYHHULIMNATBHOTO CIY/KalIero.

5.5. K xanobe MoryT OBITh MPUIOKEHBI KOMUH JJOKYMEHTOB, MOITBEPKIAIONINX
H3I0KEHHBIE B kanobe obcrtositenbcTBa. B Takom ciydae B skanol0e NPHBOAMTCA
nepeyeHb NPUIAraeMeiX K HEH IOKYMEHTOB.

5.6. Kanoba noamnuceiBaeTcs TMOAABIIAM €€ NOJIy4YaTeneM MYHHUIIMNAaJIbHON
YCIIYTH.

5.7. Tlo pesynbTaram paccMOTpeHHs kajo0sl pykoBoautens Mcnonkoma (rnasa
MYHUILIMTIATBHOTO 00pa30BaHus) MPUHUMAET OJIHO W3 CJIEAYIOIMX PEIIeHHIH:

1) ynoBnerBopseT x)anoly, B ToM yucie B opMe OTMEHBI IPHHATOTO PEIICHHS,
HCIIPABICHUS JONYIIEHHBIX OPraHoM, MPeJ0CTaBIAIONIHM MYHHIIUIAIBHYIO YCIYTY,
OMe4YaToK M OMHNOOK B BBIJAHHBIX B PE3ylbTaTe MNPEAOCTABICHHUS MYHHUIHIATLHON
YCAYTH JOKYMEHTaxX, BO3BpaTa 3asiBHTEIIO JCHEKHBIX CPEJICTB, B3UMAHUE KOTOPHIX HE
NpeaycCMOTPEHO HOPMATHBHBIMH TIpaBOBbIMH akTamu Poccuiickoh @enepanns,
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HOPMAaTHBHBIMH MpaBoBeIMH akTamMu Pecnybnukm TarapcrtaH, HOpPMATHBHBIMH
MPAaBOBBIMH AKTAMH MYHHIIMMAIBHOTO pailOHa, a TakkKe B HHBIX (opmax;

2) oTKa3bIBAET B Y/I0BJIETBOPEHHUH KaJIO0BI.

He nosanee aHA, cileaylouiero 3a JHEM MPHHATHA pelISHHSA, YKa3aHHOTO B
HACTOSIIIIEM NYyHKTE, 3asBUTEII0 B NMUCBMEHHOHU (opMe M MO KelaHHIO 3asBUTENS B
IEKTPOHHON  (opMe HampaBiasercss MOTUBHPOBAHHBIIE OTBET O  pe3yibTarax
paccMoTpeHus KaloOsbl.

5.8. B ciiyuae ycTaHOBIEHHSA B XOJI€ HIIH 110 Pe3yJIbTATaM PACCMOTPEHUS KaJ100bl
NPHU3HAKOB COCTaBa AJAMMHHUCTPATHBHOTO TPABOHAPYIIEHHUA MJIH TNPECTYIJICHHS
JNOJKHOCTHOE  JIMLO, HAJICIECHHOE [OJHOMOUYMSAMH 10 PACCMOTPEHHIO Kajol,
He3aMeUIUTE/IbHO HAaNpaBJigeT HMEIOIIHEeCs MaTepHallbl B OPraHbl MPOKYpaTyphl.

Yrpasagomui genamu A K.Mwunrazosa
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[Tpunoxenue Neo 1

B Apxuuslii otaen UenonuurensHOro komMureTa
BepxHeycnoHCKOTo MyHHIHIIATBHOTO paiioHa
Pecriybnukm Tatapctan

oT

(haMHITHA, UMS OTHECTRO, TIOYTOBLII HHJICKC, ajpec, Teaedon
SAABMTEINA, WICKTPOHHBIH afipec — MpH HANIPABICHHH 3apoca 1o

WIEKTPOHHOI 1oH4Te)

3ASBJIIEHHE
0 KOHCYJIbTHPOBAHHUH 110 BONPOCAM MECTOHAXOK/ICHHS apXHUBHBIX JIOKYMEHTOB

[Tpomy cooOmKUTL CBEACHHS O MECTOHAXOXKICHHH JOKYMEHTOB (IOKYMEHTOB IIO
HCTOPHH) s

(HAHMEHOBAHHE OPrafHd3aluyif, OTACN, Lexa, ﬁpHI‘EI.IEI:I: HACCICHHOID ITYHKTA )

HaXOJALIerocs no ajapecy:
32 ro/ibl . JlokymeHTSbI

HE0OXOIUMBI 1715 TIOJIYYEHHUS apXHUBHOW CIIPaBKH(KOMHH, BBIITHCKH)
0 CTaxe

(HAHMEHOBAHHE YUPCHICHHA )

3a rojbl

0 3apriare

(HAHMEHOBAHHE YUPEXKIEHHA)

34 I'ojibl

00 yuebe

(HAHMCHOBAHHE YUPEAUICHHA )

34 roJibl

HHOE

3d Iobsl

(nara) (MO/Mck) (PHO)
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[Tpunoxenue No2

brnok-cxema nocieaoBaTeibHOCTH JIEHCTBUH
M0 NPeaOCTABICHHIO MYHHIMIIATBHON YCIYTH

3aneunTens

OﬁpEILIJ,SETCH e Otgen ana NONYYEHWA KOHCY NbTAUMKA O MECTOHaX OXMOEHWK aPXMBHOMND JOKYMEHTA

B (hopme 3NeKTPOHHOro JOKYMEHTa NO MHOPMAaLMOHHEIM |
cucTemam obwero NonNb3osaHus

——8 NUCBMEHHOW dhopme———

B hopmMe 3NeKTpoHHOro coobleHnsy

no TenetoHy—

MAYHO
+ CneumnanucgOroen - J,

MpoBepAeT HanuuMe AOKYMEHTOB B apXWBe.
B cnyyae oTCYTCTBMA HEODXOAMMEBIX AOKYMEHTOB B ApXMBE OCYLIECTENAET
NOMCK MECTOHaXOXIEHWA [OOKYMEHTOER NO base A3HHEK, KapToTeke,
TenedoHHOMY CpaBoYHMKY.

Coobuwaer HeobxogvMble CBEOEHMA © MECTOHAXOMOEeHWW OOKyMeHTa
saseuTeno. [lpegnaraeT 3anofHWTe 3AABUTENI 3asBneHWe O Bblhaqe
apXWBHbIX CNPEBOK, 8pXMBHLE BEINMMCOK, KOMMIA apXHBHbLIX [OKYMEHTOB MpM
HanWyu1 QOKy MeHTa B apxuee

KoHcyneTauWa 3asBuTens no
MECTOHaX OMOAEHUID OOKYMEHTOB
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[Tpunoxenne Ne3

Cnucok yaaneHHbIX pabo4uux MecT U rpa)HK pHeMa JOKYMEHTOB

Ne MecTto pacnionoxenus O0bcnyKHUBaeMbIC HACEIIEHHBIE ['padpuk mpuema
n/m | ynpaneHsoro pabdouero NYHKTEI JOKYMEHTOB
MecTa
1 c.Bepxuuii Ycnon, BepxueycnoHckHii paiioH [TonenenbHUK,
yn.Mexaroponok,21 A Cpena, naTHHIA
8.00-17.00
Bropuuk, Yersepr
8.00-19,00
Cy66oTta
8.00-13.00
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[Tpunoxenue (cnpaBouHoE)

PeKBU3HUTHI JOMKHOCTHBIX JIMII, OTBETCTBEHHBIX 34 NpcaoOCTABIICHHE
MyHHU,I‘II'IZ:leHOFI YCIIYTH 110 KOHCYJIBTHPOBAHHIO 110 BOTTPOCAM MECTOHAXOMKICHHS

APXHBHBLIX NOKYMCHTOB

Apxupnbiii otaen Hcnonkoma BepXHEyCIOHCKOro MyHHUMIIAIBHOIO paioHa
Pecnyonukn Tatapcran

JonmxuocTs Tenedon DNEeKTPOHHBIH ajipec
HavansHuk oTnena 2-14-85 Lyudmila.Spirina@tatar.ru
Cneumnanuct otaena 2-14-85

McnonHuTenbHbIH KOMUTET BepXHEYCIIOHCKOro MYHHLMIAILHOIO paiioHa
PecnyOnuku Tatapcran

HCTIOJTHHTEIBHOTO KOMHUTETA

JloKHOCTD Tenedon DNeKTPOHHBIN aapec
PykoBojgurens  HCnoJgHUTENBHOrO | 2-21-51 Lenar.Hakimzyanov(@tatar.ru
KOMHTETA
Y npasBisrouimnii nenamu | 2-26-13 Alfiya.Minqasova@tatar.ru
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Jlnct cornacosaHus kK gokymeHTy Ne 1219 ot 13.09.2016
MHuumaTop cornacoeanus: CnupuHa J1.A. HadanbHUK apXnMBHOro otaena
CornacoBaHue nHuummposaHo: 06.09.2016 16:25

JlucTt cornacoBaHus Twun cornacoBaHus: nocnegoBarenbHoOe
N° :1%(0) Cpok cornacoBaHusA PesynbTtat cormacoBaHua  3amevaHus
CornacosaHo
1 Canuxos E.M. ~
07.09.2016 - 10:07
CornacosaHo
2 MwuHrasosa A.K. -
09.09.2016 - 08:25
[ElNoanucaxo

3 XakumssaHos J1.C. 12.09.2016 - 20-24 -
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Crpanuua 87 ua 87. CtpaHnua cosaana: 13.09.2016 16:46 =¥ TATAPCTAH



	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14
	15
	16
	17
	18
	19
	20
	21
	22
	23
	24
	25
	26
	27
	28
	29
	30
	31
	32
	33
	34
	35
	36
	37
	38
	39
	40
	41
	42
	43
	44
	45
	46
	47
	48
	49
	50
	51
	52
	53
	54
	55
	56
	57
	58
	59
	60
	61
	62
	63
	64
	65
	66
	67
	68
	69
	70
	71
	72
	73
	74
	75
	76
	77
	78
	79
	80
	81
	82
	83
	84
	85
	86
	87

