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«28» centsiOps 2016r. c. Crapsiit Mensensbaii Ne 10

O BHECEHHH U3MEHEHHl B JIOJDKHOCTHYHO MHCTPYKLMIO CEKpeTapst
MCTIONHUTENbHOTO KoMuTeTa CTapoMeH3e/1s10alICKOro CebCKoro nocesieHus
CapMaHOBCKOIr0 MyHHLMIAJILHOrO paiioHa Pecny6nuku Tarapcran

Bo ucnosnHenue nyHkros [Iporokosa 3acenanus Kosiernu no Bonpocam
Ge30MacHOCTH MpH  TojHoMo4YHOM npesctasutene [lpesuaenra Poccuiickoi
®enepaunn B [IpUBOIKCKOM (eziepalbHOM OKpyre ot 30 wmions 2016 roma «O6
opranusauuu paboThbl 110 ucronHenuio Ykasa Ilpesuaenta P® or 1 anpens 2016
roga Neld47 «O HauuoHalbHOM IUIaHE NMPOTHUBOACHCTBUS KOPPYNUWH HA 2016-
2017 rojpl» MOCTAHOBJISAIO:

|. BHecTH W3MEHEHMs M JOINOJHEHMs B JODKHOCTHYIO HWHCTPYKLHIO
cekperapsi HCIIOJIHUTEIbHOTO ~KOMMTETa CrapoMeH3esi0alcKoro  CelibCKOro
nocenenus CapMaHOBCKOTO MyHMLMIANBHOTO paifona PecryOnuky TarapcraH,
YTBEPKAECHHYIO IOCTaHOBIIEHUEM PYKOBOAMTEJIS UCIIOJIKOMA
CrapomeH3ems10a1ICcKOro CeibCKOro nocesieHus 16.01.2006 r. Ne 1 cuenytoiero
COIepIKaHMs:

1. OGsI3aHHOCTM MYHHLMIAJIBHOIO CIy/Kallero B CBA3M C PACKPLITHEM H
yperyJiMpoBaHHeM KOH(QJIMKTa HHTEPECOB.

1.1. YcraHaBiuBaroTCs clieaytouie 0043aHHOCTH — MYHHMLHMNAIbHOIO
CJIY’Kalllero B CBSI3M C PACKPBITHEM M yperyMpoBaHHeM KOH()JIMKTa HHTEPECOB:

- NpM NIPUHSTHH PEIIEHHH W BBINOJIHEHHH CBOMX TPYIOBBIX o0si3aHHOCTEH
PYKOBOJICTBOBATBCSl MHTEpECaMH OpraHu3aluu - 0e3 ydyera CBOMX JIMYHBIX
WHTEPEeCcOB, HHTEPECOB CBOKX POJICTBEHHHKOB U Jpy3ei;

- u3beraTh cUTyaluii W OOCTOATENbCTB, KOTOpbIE MOrYT MPHUBECTH K
KOH(IIMKTY HHTEPECOB;



- pacKpbiBaTh BO3HUKIIMK (peaubHbli) WIM NOTEHUHMANbHBIA KOHQIMKT
UHTEPECOB;

- COJIEHCTBOBATH YPETYJIMPOBAHUIO BO3HUKLIErO KOHMIMKTA HHTEPECOB;

- MpH BO3HUKHOBEHUHM KOH(IMKTA HHTEPECOB MYHHULMNAIbHBIA CIIyKallWi
00s13aH B MMCbMEHHOH ()OpMe YBEJJOMUTh CBOEIO HEMOCPEJACTBEHHOIO HayajlbHUKa
(paboroaarens) O BO3ZHMKIIEM KOH(IMKTE MHTEPECOB WIIM O BO3MOXHOCTH €ro
BO3HMKHOBEHMSI, KAK TOJIbKO €My CTaHeT 00 9TOM M3BECTHO.

2. B nynkte 3.3 pa3znena 3 cioBa « - OCYLLECTBIIET PETHCTPALMIO W CHSTHE
rpakaad  Poccuiickoit Penepauuy ¢ PperucTpaliMoOHHOro ydera IO MeCTy
npeObIBaHKs U 110 MECTY KHUTEJIbCTBA B MPE/IeIaX MOCEIEHUS ;) HCKITIOYHTD.

3. IlocTaHOBIEHHE BCTYNAET B CHIIY CO JAHS MOANUCAHUS.

4. Hacrosiee nocraHoBieHue pasMecTuTh Ha «OduuuansHom noprajie
NpaBOBOM MHpOpMaLK Pecny6nuku Tartapcran»
(PRAVO.TATARSTAN.RU) u Ha caiite CapMaHOBCKOIO0 MyHHIHIIAJILHOIO
paiioHa. :

5. KoHTposib 3a HCMOMHEHWEM HACTOSLIEro IOCTAHOBJIEHHS OCTaBIAIO 32
co00iA.

PykoBoauresb Uucnojakoma . AL

Crapomensensibatckoro CIT: A.P.Musiccaposa



[Ipunoxenne K NOCTaHOBJIEHUIO

PykoBoauTens ucnojikoma
CrapomeH3ensioanickoro
CEJIBCKOTO MOCEJICHHUS
CapMaHOBCKOTr0 MyHULIUITAIIBHOTO
paiiona ot 28.09. 20161 Ne 10

JIOJMKHOCTHASI HHCTPYKIUS CEKpeTaps MCIOJHUTEILHOTO KOMUTETA
CrapomeH3ens10alICKOTO  CeJIbCKOTO MOCENeHUs
CapMaHOBCKOTO MYHHUIIMITAJILHOTO paiioHa

|. O01Iue mooKeHUs

1.1. Hacrosmas 10mKHOCTHAS MHCTPYKIIMS YCTAHABIIMBAET TOJKHOCTHBIE
00s13aHHOCTH, TIPaBa U OTBETCTBEHHOCTh CEKPETapsi UCTIOJTHUTEIIbHOTO KOMUTETA
cesibcKoro noceneHus: CTapoMeH3eIs10alCcKOr0 CebCKOT0 OCEICHUS
CapMaHOBCKOTO MYHUIIMITAJIBHOTO paiioHa (Jjajee — CEKpeTaph UCIOJKOMa), a
TaK)Ke ONpeieNsieT KBATH(PUKALMOHHbBIE TPeOOBaHUS K JIUILY, 3aMELIaloIIEMy
JAHHYIO JOJIKHOCTb.

1.2. JIOIDKHOCTB ceKpeTapsi UCIIOJIKOMA OTHOCUTCS K BBICIIEN TpyHIe AOJDKHOCTEN
MYHUIUNIATBHOU CITYKOBI.

1.3. Cekperapp UCTIOIKOMa Ha3HA4YaeTCs Ha JOJIKHOCTh U OCBOOOXKIAETCS OT
JIOJDKHOCTH pacriopsbkeHreM riaaBbl CTapoMeH3es10alICcKOro CeIbCKOro
HOCeJIeHU (Jjanee — riaBa IMOCEeJICHNUs).

1.4. NcnonHUTENBHBIN CEKpEeTaph MOJYUHSAETCS HEMOCPEACTBEHHO TJIaBE
IIOCEJICHHUSI.

1.5. Cekperapp UCIIOJIKOMA OCYIIECTBIISIET CBOIO AEATEIBHOCTh B COOTBETCTBHH C
Koncrurymueit Poccuiickoit @eneparuu, dpeaepaibHBIMU 3aKOHAMH, B TOM YHCIIC
®denepanbHbIM 3aKOHOM «O0 00X MPUHIIUITAX OPTAaHU3AIMH MECTHOTO
camoymnpanieHus B Poccutickoit denepannmny, «O MyHUIIMTIATBLHOMN CITy>KO0€ B
Poccuiickoit @enepanuny», Koncrurynueit Pecriyonvku Tartaperan , 3akoHamu
PecnyOnuku Tarapceran, B Tom uncie 3akoHamu Pecniyonuku Tatapcran «O
MECTHOM camoyrnpaiieHuu B Pecniyonuke Tatapctan» u «O MyHUITUTIATILHOM
cinyx06e B Pecniyonuke TaTapcTany, pelieHUsIMUA, IPUHITHIMU HA MECTHOM
pedepennyme, YcraBom nocenenus, pemeHusMu Coera CTapoMeH3ens10aicKoro
cenbcKoro nocenenusi, Pernamenrom CoBeTa, MOCTAHOBICHUSIMU U
pacnopspbKeHUsMHE r1aBbl CTapOMEH3eNsI0aIcKOro  CeIbCKOTO TOCENICHNS,
HACTOSIEN JTOKHOCTHOW MHCTPYKLIMEN, IPYTUMU HOPMATUBHBIMU [TPABOBBIMU
aKTamu.

1.6. B nepuo BpeMEHHOTO OTCYTCTBHSI CEKpETapsi UCIIOJIKOMA €ro 00sS3aHHOCTH
0 MIOPYYEHUIO TJIaBbl MOCETICHUS UCTIOHSIET IPYTroil paOOTHUK MUCIIOJTHUTEIILHOTO
KOMUTETA.

I1. KBanudukanronusie TpeOoBaHUS



2.1. Ha nomxHOCTB CeKpeTapsi UCIOIKOMa MOKET ObITh HA3HAYEHO JIULIO,
COOTBETCTBYIOLEE CIEAYIOINM KBAIN(UKALIMOHHBIM TPEOOBAaHUSM:

K YPOBHIO IPO(ECCHOHATIBEHOTO 00pa30BaHusl - HAJIMYKUE BHICIIETO
1po(heCcCHOHATIBHOTO 00pa30BaHusl, COOTBETCTBYIOILETO HAPABICHUIO
NEATEIbHOCTH;

K CTa)Xy MYHULIUIIAJIBHON CIIy>KOBbI MJIU CTa)Ky pabOThI [0 CTIEHUATBHOCTH - CTaX
MYHUIIUIIAJIBbHON CITy>KObI Ha TJIaBHBIX WJIM BEAYIIHUX JOJKHOCTSIX
MYHUIMNIATBHON CITy’KObl HE MEHEE IBYX JIET WM CTaK PabOTHI 110
CHEUATbHOCTA HE MEHEE IISATHU JIET.

2.2. Cekperapb UCTIOIKOMA JI0JKEH 3HATH:

- Koncrutyuuto Poccuiickoit ®@enepanuu, Koncruryuuio Pecybnuku Tataperan;
- (henepanbHbIe KOHCTUTYIIMOHHBIE 3aKOHBI, (hefiepabHbIe 3aKOHBI U UHBIC
HOpPMAaTUBHbIE NPaBOBbI€ akThl Poccuiickon denepanuu, 3aKOHbI U UHBIE
HOpMaTHUBHBIE ITpaBoBbIe akThl PecriyOnukn TaTapcTaH, COOTBETCTBYIOIINE
HaIIpaBJICHUAM JCSITEIBHOCTH OpraHa MECTHOTO CaMOYIIpaBJICHUS,
IPUMEHUTENBHO K UCIIOJHEHUIO TOJKHOCTHBIX 00s13aHHOCTEH;

- YCTaB CEJIBCKOIO MMOCENECHNS U MHBIE MyHULIMIIAJIbHBIE IPABOBBIE aKThI,
COOTBETCTBYIOIIME HAIIPABIICHUSIM JAEATEIbHOCTH;

- OCHOBHBIE IIPUHLIUIIBI OPraHU3alUA OPraHOB MECTHOTO CaMOYIIPABIICHUS;

- Kogeke aTuku 1 ciy’eOHOro nNoBeIeHUs] MyHULIUIIAIbHBIX CIYXKaIIHX,
TpeOOBAHMS K CITYKEOHOMY MOBEACHUIO MyHUIIUIIATBHOTO CITY>KAILIETO;

- IpaBa U 00s13aHHOCTH MYHULIMITAJIBHOTO CITYXKAIIETo, a TAKKE OTPAHUYEHHUS U
3aIMpeThl, CBSI3aHHBIE C MYHULIMITAJIBHOM CITYKOOM;

- IOPSAOK paboThI ¢ HHPOPMAIIUEH, coAepKalell CBEEHUS, COCTABIIAIOIINE
rOCyJapCTBEHHYIO U MHYIO OXpaHsIeMyt0 (eepaibHbIMU 3aKOHAMU TailHy, U HHOU
uH(popManuen OrpaHMYeHHOro JOCTYIIA, a TakKe paboThl, HAITpaBJIECHHOM Ha
IpeIOoTBpalleHHE HAapYILLIEHUH peXUMa CEKPETHOCTH U YTEUKH (pas3rilallieHus)
CBEJICHUH, COCTABIIIOIIMNX FOCYAAPCTBEHHYIO U HHYIO OXPaHSIEMYIO
denepanbHBIMU 3aKOHAMU TaliHY, B MIpe/ieiax CBOEH KOMIIETEHIUY;

2.3. KpannukannoHusie TpeOOBaHMS, MPEIBSIBIsEMbIE K TPOPECCHOHATBHBIM
HABBIKAM CEKpETapsl UCIIOJIKOMA:

- CMIOCOOHOCTH K OOHOBJICHUIO TIPO(ECCUOHATBHBIX 3HAHUN U YMEHUI;

- CBOEBPEMEHHOE M KAUECTBEHHOE BBINOJHEHUE 3aJaHUN U TOPYUEHUN
PYKOBOJIUTEIIS;

- HaBBIKU MUCTIOJHUTENBCKON AUCIUIUIAHBI;

- o011ast rPaMOTHOCTH;

- HaBBIKU pabOTHI C JOKYMEHTAMH, 1€JI0OBO KOPPECTOHICHLIUEH;

- BJIaJIeHue 0(pUIIMATBHO-/IEJIOBBIM CTUJIEM COBPEMEHHOT'O PYCCKOTO
JUTEPATYPHOTO SI3bIKA;

- HaJIM4Me HaBBIKOB BIIAJICHUS] KOMIIBIOTEPHOI U OPITEXHUKON, HEOOXOAUMBIM
IIPOTPaMMHBIM 00ECIICUCHHEM;

- BJIaJICHHE COBPEMEHHBIMH CPEACTBAMU, METOJJAMU U TEXHOJIOTHUSIMHU pabOTHI C
uH(popMaIue;

- HaBBIKY TUTAHUPOBAHMSI U PALIMOHAIIBHOM OpraHu3aluy padodero BpeMeHH;

- HaBBIKU MPUHSTHS YIIPABIECHYECKUX PEILIECHUN;



- KOMMYHHUKa0€JIbHOCTb.

2.4. CekpeTtapb UCIIOJIKOMA JIOJKEH 00J1a1aTh CIEIYIOUMMU 3HAHUSIMU U

HaBBIKAMH B 00J1aCTH MHPOPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUMA:
3HaHUA:

- IPABOBBIX ACMEKTOB B 00J1aCTH HHPOPMALIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOT UM,

- IPOTPAMMHBIX JOKYMEHTOB M MPUOPUTETOB FOCYJAPCTBEHHOM MOJIUTUKHU B
o0macTi MHGOPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA,

- PABOBBIX ACIIEKTOB B chepe MPETOCTABICHHSI TOCYIaPCTBEHHBIX YCIIyT
HACEJICHUIO U OpTaHU3aIlUsSIM MOCPEACTBOM MPUMEHEHHSI HH(POPMAITMOHHO-
KOMMYHHUKAITMOHHBIX TEXHOJIOTH;

- aInmapaTHOTO M MPOTPAMMHOT0 00ECTICUCHHS,

- BO3MOYKHOCTEN U OCOOEHHOCTEW MPUMEHEHUSI COBPEMEHHBIX
MH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHM, BKJIIOYAsi UCIIOJIb30BAaHUE
BO3MOKHOCTEH MEXBEIOMCTBEHHOTO JIOKYMEHTOO00POTA;

- 001X BOMPOCOB B 00J1acTH obOecrieueHus: HHOOpMaIMOHHON
0e30I1aCHOCTH;

- OCHOB IPOEKTHOT'O YIIPABJICHUSI.

Hagpiku:

- CTPATErMYeCcKOro IJIaHUPOBAHUS U YIIPABICHUS TPYIIOBOM
JIEATEIIbHOCTHIO C YYE€TOM BO3MOKHOCTEN U OCOOCHHOCTEN MTPUMEHEHUS
COBPEMEHHBIX HH()OPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TE€XHOJIOTUI;

- pabOThI C BHYTPEHHUMU U NepUPepUitHBIMU YCTPOUCTBAMU KOMITBIOTEPA;

- paboThI ¢ UHPOPMAITMOHHO-TEIEKOMMYHUKAIIUOHHBIMU CETSIMU, B TOM
yucie ceTbio IHTepHeT;

- pabOTHI B ONEPAILIMOHHON CUCTEME;

- YIIPABJIEHHUS JIEKTPOHHOMN MTOYTOM;

- pabOTBI B TEKCTOBOM pEJIaKTOPE.

III. JIo/mKHOCTHBIC 00SI3aHHOCTH

3.1.Cekperapb UCHOJIKOMA 0OECTICUUBACT BBIMOTHEHUE (DYHKITUN, BO3IIOKEHHBIX
Ha CoBer CrapomeH3emns0aIickoro cenbckoro nocenenus (nanee — Coser) u
NcnonuutenbHplii KoMuTeT CTapoOMEH3es10alICKOT0  CEeIbCKOTO MOCEICHUS
(manee — Mcmonkom).

3.2. B nensax obecnieuenus nesarenbHocTd CoBeTa cekperaph UCIOJIKOMA:

- o0ecreunBaeT JAesTeIbHOCTD IJ1aBbl TOCEJICHUS 110 OpraHu3anuu padoTsl CoBeTa;
- OCYIIIECTBIIACT IMOATOTOBKY MPOEKTOB IMOCTAHOBJICHUHN M PACIIOPSIKCHUN TIIaBbI
MOCEJICHUS 110 BOIIPOCaM OpraHu3aiuu aedareabnoctu Coera;

- Y4aCTBYET B MOATOTOBKE U MPUHATAA COBETOM U MMOCTOSTHHBIMA KOMHUCCHSIMU
CoBeTa roJIoBbIX, TEKYIIHX IJIAHOB JesITeIbHOCTH COoBeTa U OKa3hIBACT
coneiictBue nemyraraM CoBeTa B MX BBIIOJIHEHUH;

- o0ecrnieunBaeT MOITOTOBKY, yUYaCTBYET B OpTraHU3AINK U MPOBEACHUH 3aceaHui
CoBeTa, TOCTOSIHHBIX U UHBIX KoMuccuil CoBeTa, pabo4nx TPy U HHBIX OPTaHOB
CoBeTa, TOTOBUT K 3aCE€IaHUSIM HEOOXOIUMBIE MaTEPUAIbI;



- OCYLIECTBIIAECT HH(OPMUPOBAHUE JEYTAaTOB U MPUTJIAMICHHBIX O TPOBEACHUH
3acenanui CoBeTa M 0 MEPEUYHE pacCcMaTPUBAEMBbIX BOIIPOCOB IIyTEM
oOHapo/ioBaHus B ycTaHOBJIeHHBIE Permamentom CoBera Cpoku HHPOPMALIUU O
npoBefeHnHu 3acenanrs CoBeTa, HapaBJICHUS TMCbMEHHBIX U3BEIICHUM,
pUrianieHui, renedoHorpamm;

- OKa3bIBAET COJICUCTBUE JACITyTaTaM B IMOJrOTOBKE MPOEKTOB pemieHuii Copera,
Pernamenta CoBera, [lonoxeHus: 0 TOCTOSIHHBIX KoMUccuAxX CoBeTa U APYrux
HOPMAaTHUBHBIX akTOB COBeTa;

- TOTOBHT K MOJIMCAaHUIO IIaBOi noceneHus pemenns CoBeTa U MHbIE aKThl
CoBera nocie ux NpUHSTHS;

- OCYILECTBIIIET PETUCTPALMIO U yueT pemieHuil CoBera;

- obecnieunBaeT opunrabHOE 0OHAPOIOBAHKE TIIABOU IMOCETICHUS PEIICHUN
CoBera B OpsI/IKE, YCTAHOBIEHHOM 3aKOHOAATEICTBOM U Y CTABOM ITOCEJICHHUS;
- HanpasJysieT penieHus CoBeTa COOTBETCTBYIOIIUM OPraHU3aLMAIM, JOJKHOCTHBIM
JMLAM U JTOBOJUT UX 110 CBEACHMS I'PAXIaH B CPOKU, YCTAHOBIICHHBIE
3aKOHOJATEIBCTBOM U Y CTABOM IIOCEJICHMUS;

- OCYULIECTBIIAET 00eCIeUeHHE AEeSITEIbHOCTU MTOCTOSHHBIX U UHBIX KOMUCCHI
Cogera, opranuzyet 10 3acenannii CoBeTa OArOTOBKY 3aKIHOYEHUI OCTOSIHHBIX
xomuccnid CoBeTa Ha MpoeKThl penieHui CoBeTa, OKa3bIBaeT CONEUCTBUE
IIOCTOSIHHBIM M MHBIM KoMHuccUsM COBeTa B MOATOTOBKE UX PELICHUN 1
npeaceaaTensiM KOMHUCCUM - B OPTaHU3aLMU IeSITENbHOCTH KoMuccuil CoBera;

- OPraHU3yeT OCYIECTBIECHNE KOHTPOJIS 32 UCTIOJTHEHUEM MYHUIIUIAIbHBIX
IPaBOBBIX aKTOB (pemeHnii CoBeTa, MOCTaHOBJICHUN U PACIIOPSKEHU TI1aBbl
MOCEJICHUSI U IPYTHUX );

- 000011aeT nHGoOpMaIUIO O JesITeIbHOCTH COoBeTa, MOCTOSIHHBIX U UHBIX
koMuccuii CoBeTa, 0 AeSITENIbHOCTHU JAEMYTAaTOB B N30MpATEIbHBIX OKpPYTax,
Yy4acTBYET B IMOATOTOBKE €KEroHONH HH(POPMAIIUU TIaBbl CEIBCKOTO MOCEIECHUS O
nesteabHOCTH COBETA;

- OCYILECTBIISAET I10 3alPOCY OPraHOB rOCYNAPCTBEHHOM BiacTu, CoBeTa
CapMaHOBCKOTO MYHUIIMIIATBHOTO paiioHa PecnyOnuku TatapcTtan WHBIX
OpraHOB MECTHOT'O CAMOYIPABJIEHHS OJATOTOBKY CTATUCTUYECKHUX OTUETOB,
CHpaBOK, UHPOPMAIIMOHHBIX MaTEPUATIOB U UHBIX JTOKYMEHTOB;

- BeJIeT Jenonpoun3BoAcTBo CoBera, B TOM YUCIE NPOTOKOJINPOBAHUE 3aCEJaHUIN
CoBera 1 ero opraHoB, MyOJIMYHBIX CIYIIAHUA, OIIPOCOB TPaXAaH U IPYTUX
MEpONpUATUNA, TPOBOAUMBIX COBETOM, 00ECIIEUNBAET XPAHEHHUE JI€T U X
apXMBHPOBAaHUE B COOTBETCTBUU C YTBEPKIACHHON HOMEHKIIATYPOU JEJ, CAady UX
B ApXMB U T.[.;

- o0ecreunBaeT COXpaHHOCTh repOoBoit neuatu Coseta u Mcnonkoma;

- YYaCTBYET B OPTaHM3ALMHU TyOJUYHBIX CIyLIaHUH, COOpaHUil 1 KOHPEPEHIIH
rpakaaH, OIPOCOB IPAXKIAH, MEPOIIPUATHUSAX, MPOBOAUMBIX MO NHULIUATHBE
Cogera, IJ1aBbl CEIBCKOTO MTOCEIICHHUS;

- OKa3bIBACT OPraHU3alMOHHOE cojeiicTBuE AenyTaraM CoBeTa B peaau3alii ux
MMOJTHOMOYHI;

- COCTaBJIAET HA OCHOBE MH(OpMAaIINH, TOJyuyeHHOU OT nenyratoB CoBeTa, rpaduk
IpOBEJEHUS NpuemMa rpaxan aemnyraramMmu CoBera U 00eCcrieunBaeT



UH(GOPMUPOBAHNE HACEIIEHUS CEIBCKOTO MOCEIEHUS O MTPOBEACHUH MPUEMOB
rpaXkiaH;

- YYaCTBYET B OPTaHU3AIMU ITPOBEICHUS OTYETOB JICTYyTATOB TIEpE]l HACEICHUEM;
- Y4aCTBYET B MOJTOTOBKE U MPOBEACHUM yueObl nenyratoB CoBeTa;

- KOOPAMHHUPYET paboTy paOOTHUKOB MCTIOTHUTEIBHOIO KOMUTETA IO
oOecrieueHuto nesreabHoctr CoBeTa;

- BBINIOJTHSET UHBIE 00SI3aHHOCTH, CBSI3aHHBIE C OpraHu3aluen u obecreueHueM
nesitenbHocTH COBETa, MOCTOSIHHBIX U MHBIX Komuccuil CoBeTa, IeMmyTaToB
Cogera.

3.3. B uensx obecnieueHus nesaTenbHOCTH Vconkoma cekpeTapb UCIOIKOMA!

- 00ecreunBaeT IeATEIbHOCTh TJIaBbl CEIBCKOTO MOCEIECHHUS MO0 PYKOBOJCTBY
Hcnoaxomom;

- OCYIIECTBIISET MOATOTOBKY MPOEKTOB MOCTaHOBIIEHUH Vcronkoma mo Borpocam
MECTHOTO 3HaY€HHUs U BOIIPOCAM, CBSI3aHHBIM C OCYIIIECTBICHUEM OTICIbHBIX
roCyapCTBEHHBIX TTOJTHOMOYHWMN, IEPETAHHBIX OPTaHaM MECTHOTO
camoyripaBiieHus (heepabHBIMU 3aKOHAMU U 3akoHamu Pecrny6nuku TatapcTas,
a TaK»Xe pacropsHKeHUH Mo BOIIPOCaM OpTaHU3aIuu ACSITEIIbHOCTH UCIIOJIKOMA,

- HaINpaBJIseT MMOCTAHOBJICHUSI U PACHIOPSKEHUS TJ1aBbl MOCETICHUS
COOTBETCTBYIOIIUM OPTaHU3AIUSAM, JOKHOCTHBIM JIMIIAM U JIOBOJIUT UX JI0
CBEJICHUS TPAXKIaH B CPOKH, YCTAHOBJICHHBIC 3aKOHOIATEIHCTBOM U Y CTaBOM
MIOCEJICHHUS;

- o0ecrneunBaeT opUIUATIBHOE 00OHAPOI0BAHUE TJIABOM MOCEJICHUS TOCTAHOBICHUM
U pacropsDKEHUH TJ1aBbl TOCENEHUS, 3aTParuBaloINX MpaBa, CBOOOIB U
00513aHHOCTH YeJIOBEKA U TPaXIaHWHA, B TIOPSAKE, YCTAHOBICHHOM
3aKOHOJaTEIBCTBOM M Y CTABOM IOCEJICHMUS;

- KOOPJIAUHUPYET pabOTy COTPYAHUKOB UCIIOJIHUTEIHHOTO KOMUTETA IO
00eCIIeUEHHUI0 JESATEIIbHOCTH UCIIOJIHUTEIBHOIO KOMUTETA;

- Y4aCTBYET B pa3pabOTKe MPaBujl BHYTPEHHETO PacCHopsIKa, JOIKHOCTHBIX
WHCTPYKITUI paOOTHUKOB MCIIOJIHUTEIILHOTO KOMUTETA, TIPABUI
JIEIOTIPOU3BOICTBA, TIOJIOKEHHUM U IPYTUX IOKYMEHTOB UCIIOJIHUTEILHOTO
KOMUTETA,;

- YYaCTBYET B COBEIIAHUAX, KOJUIETUSX U IPYTUX MEPOTIPUITHUSX, TPOBOIUMBIX
IJ1aBOM MOCEICHUS,

- OKa3bIBAET COJICUCTBUE B pabOTEe N30UpATEIbHBIX KOMUCCUHN CETBCKOTO
MOCEJICHHSI 1 YIaCTKOBBIX N30UpaTEIbHBIX KOMUCCHUN B MIOATOTOBKE W MPOBEACHUHN
BBIOOPOB, pepepeHyMOB B MOPSAKE, YCTAHOBICHHOM 3aKOHOAATEITLCTBOM U
YcraBowm;

- BEJICT JICTIONIPOU3BOJICTBO MCIIOTHUTEIHHOTO KOMUTETA: MOJIydaeT U
MIPOCMATPUBACT MOCTYIHUBIIKME W HCXOJISIINE TOKYMEHTBI, TPOBOJIUT UX
PETUCTPAIIMIO ¥ KOHTPOJIh 32 BHITIOJTHEHUEM;

- OCYIIIECTBIIICT KOOPAUHAIIMIO ACSITEIIbBHOCTH KOMUCCHMN, CO3JaHHBIX TIPH TJIaBe
MOCETICHHUS;

- oOecreynBaeT B3auMO/IEHCTBUE OPIraHOB MECTHOT'O CaMOYIIPABIICHUS C
#KeHcoBeTOM 1 COBETOM BETEPAHOB CEIBLCKOI0 MOCEICHHUsI, C OpraHaMu
OOIIECTBEHHOTO TEPPUTOPHATIEHOTO CAMOYTIPABIICHUS (CTAPOCTAMHU, YIMUYHBIMU U



JOMOBBIMHU KOMUTCTAMHU H T.I[.), O6I.H€CTB€HHBIMI/I O6’BCI[I/IH6HI/I$IMI/I;

- BEJIET y4eT KaJpoB, OPOPMIICHUE JIMYHBIX JEJT U TPYOBBIX KHIKEK paOOTHUKOB
WCIIOJTHUTEIIHOTO KOMUTETA;

- OpraHu3yeT CBOEBPEMEHHOE PACCMOTPEHUE U pa3pelleHrne oopaieHui
(3as1BJICHUH, Kay00, MPEUIOKEHUIN ) TpakIaH U OpraHU3alIH;

- o0ecrnieurBaeT MOJIrOTOBKY JOKYMEHTOB Ha HArpaXkJIeHUE rpakJiaH, OpraHu3aiui
MOYETHBIMU I'PaMOTaMH, 0JIaroAapCTBEHHBIMU MUCbMaMHU, MEAAIISIMU (B T.4.
MHOTOJICTHBIX MaTepei - MeJajdsiMi MaTEPUHCTBA), 3BAHUSIMU U UHBIMU
Harpajgamus;

- OCYLIECTBIIAET 0 3aIIPOCY OPTaHOB rOCYAapCTBEHHOM BIIACTH, OPTAHOB
MECTHOTO caMoyItpaBieHuss CapMaHOBCKOTO MYHHUIIMIIAJIIBHOTO pailoHa
PecnyGnuku TatapcTan v MHBIX OPTaHOB MOJATOTOBKY OTYETOB M MHOM
uHpopManuy;

- BEJIET apXUBHBIE JI€JIa: COCTABISIET HOMEHKIATYpy /€I, TOTOBUT OMUCH €T U
aKTOB Ha YHUUYTOKEHUE JOKYMEHTOB, 00€CIIeUNBAaET CBOEBPEMEHHYIO 00pabOTKy
apXHUBHBIX IOKYMEHTOB, HX COXPAHHOCTh U CAa4y B ApXUB;

- COBEPILIAECT HOTApUAIIbHBIE JEUCTBUS, TPEAYCMOTPEHHBIE 3aKOHOAATEIBCTBOM, B
CJly4ae OTCYTCTBUS B CEJIBLCKOM II0CEJIIEHUU HOTAPUYCA;

- BEJIET MOXO35MCTBEHHYIO KHUTY U COCTABJISICT OTUETHI I10 IIEPENUCH HACEIICHUS,
CKOTa M JJOMOBJIaJCHUIM;

- OpraHu3yeT CHCTEMATU3UPOBAHHBIN YUET U XPaHEHUE MMOCTYIAIOIINX
HOPMAaTUBHBIX aKTOB B UCIIOJIKOM, TJIABE MTOCEICHUS;

- BBINIOJIHSIET UHBIE 00SI3aHHOCTH, CBSI3aHHBIE C OpraHU3alrel U 00ecreueHueM
NEATEIBHOCTH MCTIOJIKOMA U TJIABbI ITOCETIEHUS.

3.4. Cexperapb UCIOIKOMA 00513aH YBEJOMIISTh B MUCbMEHHOU (popMe CBOETO
HEIOCPEACTBEHHOIO PYKOBOAMTEIS O JIMYHON 3aMHTEPECOBAHHOCTH IIPU
WCITOJIHEHUH JTOJDKHOCTHBIX 00S3aHHOCTEM, KOTOpasi MOKET MPUBECTH K
KOH(DJIMKTY UHTEPECOB, U IPUHUMATH MEPHI 110 TPEIOTBPAIIECHHUIO TT0I0OHOTO
KOH(DIMKTA.

3.5. O0s13aHHOCTH MYHUIIMITAIBHOTO CITY>KAIEro B CBSI3U C PACKPBITHEM U
yperyJlIupoBaHueM KOH(IIUKTa HHTEPECOB.

Y cTanaBIMBarOTCS Cienyronme 00s13aHHOCTH MYHHUIIMITAIIBHOTO CITY>KaIlero B
CBSI3U C PACKPBITUEM U YPETYIUPOBAHHEM KOH(PIUKTA UHTEPECOB:

- IPU NPUHSITUU PEIICHUHN U BBITIOJTHEHUN CBOUX TPYJIOBBIX 00SI3aHHOCTEH
PYKOBOJICTBOBAThCSI HHTEPECAMH OpraHu3aluy - 0e3 ydeTa CBOMX JTUYHBIX
WHTEPECOB, NHTEPECOB CBOMX POJACTBEHHUKOB U JIPY3€H;

- u30eraTh CUTyalluid U OOCTOSATENIBCTB, KOTOPhIE MOT'YT MPUBECTU K KOH(MIUKTY
UHTEPECOB;

- pacKpbIBaTh BOHUKIIHNH (peaTbHBIN) WM MOTEHIIUATBLHBIN KOHQIUKT HHTEPECOB;
- COZICHICTBOBATH yPETYJIUPOBAHUIO BOSHUKIIETO KOH(PINKTAa HHTEPECOB;

- IPY BOBHUKHOBEHUH KOH(MIUKTA MHTEPECOB MYHHUIIMTIAIBHBIN CITyXaIuil 00s3aH
B MTUCbMEHHON (hOpME YBEIOMUTH CBOETO HETIOCPEICTBEHHOTO HavyaIbHUKA
(paboronatens) 0 BO3HUKIIEM KOH(M)IUKTE HHTEPECOB MU O BO3MOXKHOCTH €T0
BO3HUKHOBEHUS, KaK TOJIbKO €My CTaHET 00 3TOM M3BECTHO.



IV. J1omKHOCTHBIE TOJTHOMOYHS

4.1. CekpeTrapb UCIIOIKOMa UMEET MPABO:

- IPEJICTABJISATH UCIIOJIKOM I10 TOPYUYEHHUIO TJIaBbl MIOCEJICHHUS;

- OCYLIECTBIIATh B IPEAEIAX CBOEH KOMIIETCHIIMU IO OPYUYECHUIO IJ1aBbl
MOCEJICHUSI POBEPKY MUCTHOTHEHUSI MyHUITUTIATBHBIX TPABOBBIX aKTOB (peIllIeHUN
CoBera, IOCTAHOBJIEHUI U PACTIOPSKEHUH TJIaBbl MOCEJIEHUS U APYTHX),
MPUHUMATh MEPHI TI0 YCTPAHEHUIO 0OHAPY)KCHHBIX HEOCTATKOB C
uHpopmupoBanueM 00 »ToM CoBeTa U IJ1aBbl IOCETICHHUS;

- Y4aCTBOBATh B MOJTOTOBKE MPOEKTOB MYHUITUIIATBLHBIX IPABOBBIX AKTOB U
JIPYrUX MaTepuasoB, OTHOCAMMXcA K komneTeHuu Coera u Mcnoskoma;

- 1aBaTh MOPy4YeHUs pabOTHUKAM MCTIOJHUTEIHFHOTO KOMUTETA B IEIIAX
oOecrnieuenus aestenbHocTu CoBera u Mcnoiakoma;

- 3aIpallMBaTh B yCTAHOBJIECHHOM IMOPSAKE U MOTYy4aTh OT MyHHUIIMIATBHBIX
yUpexIACHUHN, OPraHOB 00IIIECTBEHHOTO TEPPUTOPUATIBLHOTO CaMOYITPaBICHUS
CEJIbCKOTO TIOCEJICHHUs, OOIIECTBEHHBIX O0BEAMHEHUIN 1 MHBIX OpTaHU3aIuH,
uH(OPMAIUIO U MaTEepPHAIbl, HEOOXOIUMBIE JIJIsl UCIIOJIHEHUSI IOJKHOCTHBIX
00513aHHOCTEH;

- BHOCUTb MPEJI0KEHHS TJIaBE MIOCEICHUS IO COBEPIIIEHCTBOBAHUIO OPTaHU3ALINHI
CBOEH JieaTeNnbHOCTH, nesTtenbHocT CoBeTa, Mcmoakoma.

4.2. Cekperapb HCHOJKOMA IOJIB3YETCS NTPABAMH, YCTAHOBJIECHHBIMU
denepaibHBIM 3aK0HOM «O MyHHITUTIATBEHOM cyk0e B Poccutickoit denepamumy.

V. OTBETCTBEHHOCTbH

5.1. McrionHUTENbHBIN CeKpeTapb HECET NEPCOHAIBHYIO0 OTBETCTBEHHOCTD 3a
HapylIEHUE 3alPEeTOB U OrPAHUYECHUH, CBSI3aHHBIX C HAXOXKICHUEM Ha
MYHULIMIIAJIBHOMU cityk0e, HapyuieHne Koaekca 3THKU MyHUIIMITAIbHBIX
CIIy’KalllhX, HEUCIIOJIHEHUE UITM HEHAJIeXkKaIee UCIIOJHEHUE CBOMX 00s3aHHOCTEN
YCTaHOBJICHHBIX (peiepajbHbIM 3aKOHOAATEIbCTBOM, 3aKOHOIATEIBCTBOM
PecnyOniuku Tarapctan M HacTosIILIEN JOJKHOCTHOM MHCTPYKIUEH,
HEHCIIOJHEHNE WIM HEHAJIE/KAIIEE NCTIOJITHEHUE TOPYUYEHNH IJ1aBbl TIOCEJIECHUS, a
Takxe HecoOmoaenue [IpaBuil BHyTpEeHHEro TpyAOBOTO paclopsiiKa.

C HacTosme MHCTPYKIHUEN 03HaKOMIIeHa. OIMH 3K3eMIUSIpP MOJYy4HIIa HA PYKH.

Kynamesa Y.C.

(monmuce) (pacumdpoBKa MOAIUCH)
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