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c. Pycckoe Makyioso

00 yTBep:xkIeHMH AAMUHUCTPATHBHBIX PErJIAMEHTOB NMPEA0CTABJICHUS
MYHUIMNAJIBHBIX YCJIYT OPraHaMHi MeCTHOTO camoynpaBJjieHusi Maky/10BcKOro
CeJIbCKOT0 MOCeJeHNS

B 1emsix peanmzanun OenepanbHoro 3akona ot 27 uronst 2010 roga Ne 210-D3 «O6
OpraHu3allMd  TPENOCTaBIEHUS TOCYJAapCTBEHHBIX W  MYHULMMOAIBHBIX  YCIyD»,
PYKOBOJCTBYACHh nocraHoBieHueM KaOunera MunuctpoB PecnyOnuku Tartapcran oT
02.11.2010 Neo 880 «OO06 ytBepxknenun Ilopsaka pa3pabOTKM U yTBEpPKIACHUS
aIMUHHCTPATUBHBIX  PEMVIAMEHTOB  NPEAOCTABIEHUS  T'OCYJAPCTBEHHBIX  YCIIyT
WCIIOJIHUTEJIbHBIMU OpraHaMu TOCyAapCcTBeHHOW Biactu Pecnyomuku Tarapctan u o
BHECEHUU M3MEHEHMI B OTJeNbHBbIC MmocTaHoBIeHUs Kabuneta Munuctpos PecryOnuku
Tarapcrany,

IHOCTAHOBJIAIO:

1. YTBepauTs:

1.1. AIMUHHCTpPATUBHBIA pErjaMeHT MPEeIOCTaBICHUS MYHHUIMIIAIBHOW YCIYTH IO
OPUCBOCHUIO, W3MEHEHUI0 W aHHYJIUPOBAaHUIO ajpeca OOBEKTY HEIBHKUMOCTHU
(ITpmnoxxenue Ne 1).

1.2. AIMMUHHCTPATUBHBIN pErIaMeHT MPEAOCTaBICHUS MYHUIIMNAIbHOW YCIYTH IO
IPEIOCTABICHUIO JKUIIOTO MTOMEIIEHUS, HaXOIAIIErocsl B MyHULIUIIATbHON COOCTBEHHOCTH
IpaXJaHUHY 110 JOTOBOpY colranibHoro HaiMa (Ilpunoxenue Ne 2).

1.3. AAIMUHHCTpATUBHBIA PETIAMEHT MPEAOCTABICHUS MYHUIIUTIAIBHON YCIyTH 110
COTJIACOBAHUIO TpPaHMI] 3E€MEJbHBIX YYaCTKOB, pACIOJIOXEHHBIX Ha TEPPUTOPUHU
MYHHIIMIIAJIBHOTO 00pa3oBaHus, C LEJIbI0 IIOCTAHOBKM HA KaJacTPOBBIA  y4yeT
(ITpunosxxenne Ne 3).

1.4. ADIMUHHCTpPATUBHBIA PErJaMeHT MPEAOCTaBICHHUS MYHUIIUIAIBHON YCIYTH 1O
BbIJ]a4€ CIPABKU HA 3€MEJIbHBIA YYaCTOK, CIPaBKHU Ha JOMOBJIAJIEHUE, CIPABKHU O COCTaBE



CEMbH, CIPAaBKM C MECTa IKUTEIbCTBA, BBIIUCKH M3 IOXO3SMCTBEHHONM KHHIU
(ITpunoxenue Ne 4).

1.6 AIMUHUCTpPATUBHBIN pErjlaMeHT MPeNOCTaBICHUS! MYHUIIUITATILHON YCIYTH T10
CBUJICTEIHCTBOBAHNIO BEPHOCTH KOMUM JOKYMEHTOB U BHIMUCOK U3 HUX ([Ipuioxkenue Ne
5).

1.7. AIMUHHUCTPATUBHBIN PErIAMEHT MPEIOCTABICHUS MYHUIIMTIAIIBHON YCIYTH 110
COIJIACOBAHUIO aKTa BbIOOPA 3eMenbHOTO yuacTka ([Ipunoskernue Ne 6).

1.8. AIMUHUCTpATUBHBIN periaMeHT MpPelOCTaBICHUS MyHUIIUTIAILHON YCIYTH 1O
0(pOpMIICHUIO JOKYMEHTOB IpH IMepeade KWIbIX MOMENICHUI B COOCTBEHHOCTh I'PaXKJaH
(ITpunoxxenne Ne 7).

1.9. AIMUHHUCTpPATUBHBINA PETJIAMEHT MPEAOCTABICHHS MyHUIIUTIATHHONW YCIYTH TI0
BbIJIaue BBIMUCKH U3 reHepaibHoro miaHa rmoceinenus ([Ipuioxenue Ne 8).

2. TlocranoBnenne McCmomHUTENBHOTO KOMHTETa MaKyJlOBCKOTO —CEIBCKOTO
nocenenuss ot 21.05.2013 roma Ne 62 «OO6 yTBEepKACHUU ATMUHUCTPATUBHBIX
PErIaMeHTOB MPEAOCTABICHNS MyHULIUIIATIBHBIX YCIYT» MPU3HATH YTPATUBIINM CHUILY.

3. IlocranoBnenue McnonHuUTENbHOrO KOMHUTETa MakyJIOBCKOTO — CEIbCKOTO
nocenenus ot 24.11.2015 roma No 64a «OO0 yTBEpKIEHUU aJIMHUHUCTPATUBHOTO
periamMeHTa NpeAoCTaBICHUS MYHULUNAIBHOW YCIYTd MO MPUCBOCHUIO, U3MEHEHUIO U
aHHYJIMPOBAHUIO ajJpeca OOBEKTY HEIBIKMMOCTA Ha TeppuTopun MaKyJIoBCKOTO
CEJNIbCKOTO TOCENIeHUs] BepXHEYCIOHCKOTO  MyHHUIMTNAIbHOTO paiioHa PecmyOnuku
TaTtapcran» npu3HaTh yTPATUBIIUM CHUITY.

4. Pa3zmectuTh HacTOsIIee TOCTAaHOBIEHHE Ha HWH(GOPMAIIMOHHBIX CTEHJAX
nocesjeHus, Ha oduuaabHOM caiite BepXxHEyCIOHCKOTO MYyHHUIMNAIBLHOTO paioHa
PecnyOnuku TaTtapcran v Ha opuuMaIbHOM MOpTaie MpaBoBoil nHGopmanuu PecnyOnmku
Tarapcran.

4. KoHTpoJb 32 UCIIOJIHEHUEM HACTOSIIIEr0 MOCTAHOBIIEHUS OCTaBJIISAIO 3a COOO0M.

PyxoBoaurein
M cnotHuTEe ILHOT0 KOMHUTETA
MaKkyJ/10BCKOI0 CeJIbCKOro MoceJIeHHs : JI.P. IlBeTKOBa



IIpuioxenne Nel

K IIOCTAHOBJICHHIO
HcnonHuTEIbHOTO KOMUTETA
MakyJ10BCKOI0 CeJibCKOro
noceJeHHs
BepxHeycii0HCKOTO
MYHHMIHMIIAJIBHOIO paiioHa

ot 20.08.2016r. Ne 44

AJIMUHUCTPATUBHBINA perjiaMeHT
NPeI0CTABJICHUS MYHUIMIIAJIbHOH YCJIYTH 10 NPHUCBOCHUIO (M3MEHEHMIO,
AHHYJIMPOBAHMIO) a/ipeca 00bEeKTY HeIBHKUMOCTH

1. O01uMe moJ10KeHUus

1.1. Hacrosiiuuii aAMUHUCTPATUBHBIA PETIAMEHT PEIOCTABIECHUS MYHUIIUIAIbHON
yciayru (manee - PeriiaMeHT) yCTaHaBJIMBAET CTaHAAPT U MOPSAIOK MPEAOCTaBIICHUS
MYHUIMNIATBHOM YCIYT'H MO NPHUCBOCHHUIO (M3MEHEHHWIO, YTOYHEHUIO, aHHYJIUPOBAHUIO)
azpeca 0O0ObEKTY HEABMKMUMOCTH (Jajiee - MyHUIIMIIANbHAS YCIIyTa).

JleiicTBue HacTosero PermamenTta pacnpocTpaHsercss Ha OObEKTbl HEABUKUMOCTH,
K KOTOPbIM OTHOCSITCS: 3aBEpULICHHBIE CTPOUTEIBCTBOM OOBEKTHl KAIUTAIBHOTO
CTPOMTENbCTBA  (34aHMSI, CTPOEHUS, COOPYKEHHUs), OOBEKTbl  HE3aBEPILIEHHOTO
CTPOUTEIBCTBA W 3E€MENBbHBIE YYAaCTKH, IIPEJAOCTABIECHHBIE B LEIAX KalUTaJIbHOTO
CTPOUTEIBCTBA.

JlerictBue Hacrosuero Pernamenra He pacpocTpaHsercs Ha:

- OOBEKTbl  MEJIKOPO3HUYHOM ceTu  (HEKalmuTaJbHbIE CTAllMOHAPHBIE U
HecTalMoOHapHbIe 00BEKTHI C(hepbl TOPTOBIU U YCIYT);

- CTOSIHKYA aBTOMOOMJIBHOTO TPAHCTOPTa (32 UCKIIFOUEHUEM MHOTOSIPYCHBIX CTOSTHOK);

- METAUTMYECKUE W OTAENbHO CTOSIIHME KamuTalbHbIE Tapakud (3a HCKIOYEHUEM
rapa’KHO-CTPOUTENBHBIX KOONIEPATHUBOB);

- 3eMeJIbHBIE YYacCTKH, MPEAOCTABICHHBIE MOJI CYIIECTBYIOIIME WA pa3MellaeMble
BBIILICyKa3aHHbIE OOBEKTHI.

1.2. TlomywaTenu MyHULMNAIBHON yCIyru: GU3NYECKUE U IOPUTUIECKHE JTUIIA.

3asBiieHHE O MPHUCBOCHUU OOBEKTY aJpecallid aapeca Wid 00 aHHYJIMPOBAaHUH €ro
aapeca (majee - 3asBICHUE) IMOAAETCs COOCTBEHHHMKOM OOBEKTa ajapecalyu IIo
COOCTBEHHOW WHUIMATHBE JIMOO JUIIOM, OOJaJalolUM OJHUM M3 CIEIYIOIIMX BEIIHBIX
mpaB Ha OOBEKT apecariu:

a) MPaBO XO35MCTBEHHOIO BEJICHHUS;

0) MpaBo ONEepPaTUBHOTO yIPABJICHUS;

B) IIPABO MOKM3HEHHO HACJIEyeMOTr0 BIIa/ICHHUS;

I') MPaBO MOCTOSIHHOTO (6€CCPOYHOTO) MOIH30BAHUS.

1.3. MyHununanapHasi yciayra MOpPeJOCTaBIsIETCs MCIOJHUTENbHBIM KOMUTETOM
MakyJIOBCKOTO CEJIbCKOTO MOCEJICHUsI BepXHEYCIOHCKOTO MYHUUHMIIAIBHOTO paioHa
Pecnyonuku Tatapcran (nanee - Mcosnkom).

HcnomHuTtens MyHUIIMIIATIBHON yCIIYT'H — pyKOBoauTeNb Mcnonkoma.



1.3.1. MecTto HaxoXaeHHEe HCTojKoMa: ¢. Pycckoe MakymoBo, yin. Iluonepckas,
.18

I'paduk padoTsI:

MoHeeNbHUK - IsITHUIA: ¢ 8:00 mo 12:00 u ¢ 13.00 mo 16.00;

cy66ota: ¢ 8.00 1o 11.00

BOCKPECEHbE: BHIXOJIHBIC THH.

CnpaBounslii Tenedon: 884379-3-44-74

[Ipoxoxa mo AOKYMEHTaM, yA0CTOBEPSIOMIUM JTUYHOCTb.

1.3.2. Anpec odunmanabHOTO caliTa MyHHUIIMITAJILHOTO palioHa B MH()OPMAIIMOHHO-
TCJICKOMMYHHUKAIMOHHON cetn «MHTepHeT» (manee - cerb «Mutepuer»): (http://
www.verhniy-uslon.tatarstan.ru).

1.3.3. Hudopmarus 0 MyHUIIUITATEHOW YCIIyTe MOKET OBITh MOJTyYeHA:

1) mocpencTtBoM HMHGOPMAIMOHHBIX CTEHAOB, COJCPXKAIMX BHU3YAIbHYIO H
TEKCTOBYI0 MH(OpPMALMI0O O MYHUIMIAIBLHON YCIyTe, PacIoOKEHHBIX B TMOMEIICHUIX
Ucnonkoma, 171t pabOThI € 3asIBUTEIISIMU;

2) mocpenctBoM cetn «MHTepHET» Ha OQUIMAIBLHOM CalTe MYHHUIMIIAIHHOTO
paiiona (http:// www. verhniy-uslon.tatarstan.ru.);

3) na [loprasne rocy1apcTBEHHBIX U MyHHUIIMIAIBHBIX yCiIyr Pecnyonuku Tarapcran
(http://uslugi. tatar.ru/);

4) Ha EnuHOM mopraie ToCyIapCTBEHHBIX M MYHHIMNAIBHBIX yCIyr ((QyHKIHiT)
(http:// www.gosuslugi.ru/);

5) B Ucnoakome:

MpU YCTHOM OOpaIleHUu! - JTUYHO WIH 1O TeaedoHy;

MpU MUCHMEHHOM (B TOM YHCII€ B (DOpME JEKTPOHHOIO JOKYMEHTA) 0OpallleHUH - Ha
OyMa>kHOM HOCHUTEJIE 10 MOoYTe, B AJIEKTPOHHOU (hOopMeE IO AIEKTPOHHOM MouTe.

1.3.4. HNudopmanus no Bompocam MNPEJOCTABICHUS MYHUIMIAIBHON YCIyru
pasmeniaercsa pykoBoautesneMm lcmosikoma Ha OQUIMAIBHOM CalTe MYHUITUIIAIBLHOTO
paiioHa 1 Ha MHGOPMAIMOHHBIX CTEHJAaX B MoMelleHusx Hcmomkoma ayist paboThl ¢
3asIBUTEIISIMHU.

1.4. IIpenocTaBineHre MyHUIIMTIAILHON YCIYTH OCYILECTBIISIETCS B COOTBETCTBUU C:

3eMenbHBIM KojiekcoM Poccuiickoit denepanun ot 25.10.2001 Nel36-D3 (manee -
3K P®) (Cobpanue 3akonogatensctBa PO, 29.10.2001, Ned4, ct. 4147);

I'panoctpoutensubiM kogekcoMm Poccuiickoit @epeparu ot 29.12.2004 Nel190-D3
(manee - I'pK P®) (Cobpanue 3akoHogatensctBa PO, 03.01.2005, Nel (wacts 1), cT.16);

@®enepanbHbiM  3akoHOM  OT 17.11.1995 Ne 169-®3 «0O6 apxuTekTypHOU
nestenbHocTH B Poccuiickoit @eneparuny» (Codpanue 3akonogatenbctsa PO, 20.11.1995,
Ne 47, ct1. 4473);

OenepanbHbiM - 3akoHOM  oT  06.10.2003 Nel31-d3 «O6 oO0mux MpUHITUIAX
OpraHuM3allid MECTHOro camoymnpaBieHus B Poccuiickoit ®Denepanun» (namee -
®denepanbHbii 3akoH Nel31-D3) (Cobpanue 3akoHomarenbcTBa PD, 06.10.2003, Ne40,
cT.3822);

@enepanibHbiM - 3akoHOM  oT  28.12.2013 N  443-®3 "O ¢enepanbHOU
nH(GOPMALIMOHHON aJpEeCcHO cucTeMe M 0 BHeceHHH u3MeHeHuil B denepanbHblil 3aKOH



http://uslugi/
http://www.gosuslugi.ru/

"O6 o0mMX NpPUHLMIIAX OpraHu3aldd MECTHOTO caMoymnpaBieHus B Poccuiickoi
Oenepanun” ("Cobpanue 3akonogatenberea PO", 30.12.2013, N 52 (wacts I), ct. 7008);

®denepanbHbiM - 3ak0oHOM  oT  27.07.2010 Neo  210-®3 «O06 opra"nuzamnuu
PEIOCTaBICHUSI TOCYJApPCTBEHHBIX U MYHUIIMIAJIBHBIX Yycayr» (manee - denepanbHbii
3akoH No210-®3) (Cobpanue 3akoHoaarensctsa PD, 02.08.2010, Ne31, ct.4179);

[Toctanosnenuem llpaButensctBa PO ot 19.11.2014 Ne 1221 «O6 yTBepKaeHUU

[IpaBun npucBoeHus, U3MEHEHUS] W aHHYJIUpPOBaHHS ajapecoB» (nanee — [lpaBuia
IPUCBOCHUS, U3MEHEHUS U aHHYyJIupoBaHus aapecoB) (CoOpanue 3akoHogaTenbcTBa PO,
01.12.2014, Ne 48, ct. 6861);

3akonoM Pecnyomuku Tartapctan ot 28.07.2004 Ne 45-3PT «O wmecTtHOM
camoynpasieHuu B Pecriyonnke Tatapcran» (nanee - 3akoH PT Ne45-3PT) (Pecnybinuka
Tarapcran, Ne155-156, 03.08.2004);

YcraBom MakynoBCKOTO CEIIbCKOTO MOCEJICHUS Bepxneycnonckoro
MyHULMNaIbHOrO pailona Pecnyonuku Tarapcrtan, npunstoro Pemennem MakyioBCcKoro
Coseta MmectHOrO camoytpaniieHust ot 30.06.2005 Ne 7 (nanee — Ycra);

1.5. B mHacrosimieM PernameHTte MCHONB3YIOTCS CIEOYIOIIUE TEPMUHBI H
ONPEIEIICHMUS:

«INEeKTPOHHOE TpaBUTENLCTBO PT» - cuctema 3JeKTpOHHOTO JAOKYMEHTOO0OOpOTa
Pecnyonuku Tarapcran, anpec B Matepuere:https: //intra.tatar. ru.

aZpec - OMHCaHUE MeCTa HaXOXJACHHS OOBEKTa ajpecallud, CTPYKTypUpPOBAHHOE B
COOTBETCTBUM C IMPUHUMIIAMUA OpPraHU3allMd MECTHOI'O camoymnpasiieHuss B Poccuiickon
Qenepaniii M BKIIOYAKONMIEe B ceOS B TOM YHCIE HAWMEHOBAHUE DJIEMEHTa
MJIAHUPOBOYHOU CTPYKTYpPHI (IIPH HEOOXOAMMOCTH), JIEMEHTA YIUYHO-TOPOKHOMN CeTH, a
Takke nuppoBoe u (Wau) OyKBEHHO-LIMPpPOBOEe 00O03HAUEHHE OOBEKTa ajpecaluu,
MO3BOJISIOIEE €r0 UAECHTU(ULIUPOBATH;

rocyJAapCTBEHHBIN aJIpEeCHBII peecTp - TOCYIapCTBEHHbIM HH(POPMALMOHHBIN pecypc,
coJiepKallnil cBeieHus 00 aapecax;

O0OBEKT aJipecaliy - OJMH WM HECKOJbKO OOBEKTOB HEABMKUMOIO MMYILECTBA, B
TOM YHUCJIE 3€MENbHBIC YYacCTKH, JIMOO B Ciy4yae, MPeayCMOTPEHHOM YCTaHOBJICHHBIMH
[IpaBurensctBOM Poccuiickort @enepauuu MpaBUJIaMU  IIPUCBOEHUS, W3MEHEHMS,
AHHYJIMPOBAHUS aJPECOB, MHON O0BEKT, KOTOPOMY MPUCBAUBACTCS aPEC;

denepanbHas nHGOPMAIIMOHHAS aJpecHas cucTema - eaepaibHasi ToCyJapCTBEHHAS
uH(popMaImoHHas cucTemMa, odecreunBaromas GopMupoBaHue, BEICHUE U UCTIOIb30BaHNE
roCyapCTBEHHOTO aJIPECHOTO PEECTpa;

azgpecooOpasyromue dJeMeHThl - cTpaHa, cyOwekT Poccuiickoii dDexnepariuu,
MYHHUIIMNIATBHOE 00pa30BaHUE, HACEJCHHBIA MYHKT, AJEMEHT YJIUYHO-IOPOXKHOU CceTH,
AJIEMEHT TUIAHUPOBOYHOM CTPYKTYpPhl M HWICHTU(PUKAIIMOHHBIM 3JIEMEHT (3JIEMEHTHI)
00BbEKTa aJipecalluu;

UACHTU(UKAIIMOHHBIE 3JIEMEHThI 00BEKTa aJipecallii - HOMEP 3€MEJIbHOI0 y4acTKa,
TUIIBI U HOMEpa 3JaHui (COOpyXKEeHUl), MOMENIEHHW U OOBEKTOB HE3aBEPILIEHHOIO
CTPOUTEIHCTBA;



https://intra.tatar.ru/
consultantplus://offline/ref=E02CA9D3E84D589519A0B57187792ABFA3ED93AF1CFA69EB346F49A60C880AA946EB2677B658DABEbAi7I

VHHUKQJIbHBIA HOMEp ajpeca OObEKTa ajpecalid B TOCYJApCTBEHHOM aJpECHOM
peecTpe - HOMEp 3aluCH, KOTOPBIA NpHUCBaMBAaeTCA aapecy OObeKTa ajapecalud B
rOCy/IapCTBEHHOM aJpEeCHOM PEecTpe;

AJIEMEHT TJIAHHPOBOYHOM CTPYKTYpPHI - 30HA (MacCUB), palioH (B TOM YHCIE JKUJIOU
paiioH, MHKpOpaioH, KBapTall, NPOMBIIUICHHBIH paiioOH), TEPPUTOPUHU pPa3MEIICHUS
Ca/IOBO/TUYECKUX, OTOPOJHIYECKHUX M JAYHBIX HEKOMMEPUECKUX 00heTNHECHUH;

AJIEMEHT yIWYHO-IOPOKHOM CeTH - yIulla, TPOCIEKT, TMepeysoK, Tpoe3,
HabepekHas, TIoIIaIb, OyIbBap, TYIHK, ChE3]], I0CCe, IS U HHOE.

B Hacrosimem PermameHTe moj 3asBIEHHEM O MPEIOCTABICHWH MYHHIIMITATLHON
ycryru (manee - 3asBICHHE) MOHMMAETCS 3alpoc O MPEIOCTABICHWH MYHHUIIUTATBHON
yeayru (m.2 cr.2 ®epepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3). 3asBneHue
3aIOJHACTCS Ha CTaHJapTHOM OnmaHke.



2. CtaHaapT npeaocTaBjJeHNs] MyHUIIUNIAJIbHON YCJIYTH

HaumenoBanue TpeGoBaHus K CTAaHAAPTY
IIPEAOCTABIEHUS MYHALIMIIATbHON
yCILyT'"

Conepxanue TpeOOBAHMM K CTAaHAAPTY

HopmaTuBHBIN aKT, yCTaHABIMBAOIINN
yCIIyTY WM TpeOOBaHUE

2.1. HaumeHoBaHME MYHUIIUTIATLHOM
yCIIYTH

[TpucBoenue (M3MEHEHHE, YTOYHCHUE,
aAHHYJIMPOBAHUC) azpeca 00BEKTY
HEJBUKUMOCTH

['pK P®; 3K PO

2.2. HaumeHoBaHue oprasa,
HETOCPEACTBEHHO MPEIOCTABIIIONIETO
MYHULIMIATBHYIO YCIYTY

HcnionHuTeIbHBIM KOMUTET
Makyn0BCKOIO CEIBCKOTO MOCEICHUS
BepxHeyCcnoHCKOTO MyHUIIATIATBHOTO
paiiona Pecnyonuku Tatapctan

[Tonoxenune 06 UK

2.3. Pe3ynbTaT npegocraBiaeHus
MYHULIMIAIBHON YCIIyTH

1. IlocTtanoBneHue (pacmopsKEHUE)
O TPHUCBOCHMH OOBEKTY ajJpecaruu
ajpeca WIM aHHYJIUPOBAHUHU €T0 ajapeca
(mpuioxenue Ne 1).

1. Pemienne 00 oOTKase B TakoMm
IIPUCBOCHUH 1503051 aAHHYJTMPOBAHUU
azpeca.

[IpaBuna npucBOEHUs, U3MEHEHUS U
AHHYJIMPOBAHUA aIPECOB

2.4. Onucanue pe3ynpTara
MPEA0CTABICHUS MyHULIUIIAIBLHOM
yCIIyTH

Pemenrie o0 TpUCBOCHUM OOBEKTY
ajJpecalu ajapeca WM aHHYJIHMPOBAHUH
ero ajpeca, a TakKe pelieHUue 00 OTKa3e
B TaKOM MIPUCBOCHUHT WJIH
AHHYJIUPOBAHUHU PUHUMAIOTCS
YIIOJTHOMOYECHHBIM OpraHOM B CPOK He
Ooimee yem 18 paboumx gHEH cO JHS

[IpaBuna npuCBOCHUS, U3SMEHEHUS U
AHHYJIUPOBAHUS aAPECOB




IIOCTYIIJICHUSA 3asBJICHUA.

2.5. HcuepnpiBarommi [IepeYEHb
JOKYMEHTOB, HEOOXOTUMBIX B
COOTBETCTBUM C 3aKOHOJATEIbHBIMU WJIU
VWHBIMU HOPMAaTHBHBIMU [TPABOBBIMU
aKTaMu IS IPEIOCTaBICHUS
MYHULIMNIAIBHOW  YCIOYTM, a  TaKXke
MYHULIUIATbHBIX yCIIyT, KOTOpBIE
SABJISIFOTCS HEOOXOUMBIMU "
00s3aTeNbHBIMUA  JJI1  IPEJOCTaBICHHUS
MYHULMIAIBHBIX YCIYT, MOJJIEKAIINX
IIPEICTABIICHUIO 3aIBUTEIIEM

K 3asBrmeHno mpuaararoTcs CIeIyIoNue
JIOKYMEHTBI:

a) MpaBOyCTaHABIUBAIONINE U (WJIN)
MPaBOYIOCTOBEPSIONINE JTOKYMEHTHI Ha
00BEKT (00BEKTHI) aJIpecallny;

0) KaJgacTpoBbIC MacmopTa 00BEKTOB
HE/IBIDKUMOCTH, CJICJICTBUEM
npeoOpa3oBaHus  KOTOPBIX  SIBJISIETCS
oOpa3oBaHue OAHOTO M 0Oojee OOBEKTa
aapecanuu (B ciy4dae mnpeoOpa3oBaHUs
00BEKTOB HEJIBUKUMOCTH C
00pa30BaHUEM OJHOTO U 00Jiee HOBBIX
00BEKTOB aJIpecallin);

B) pa3pelleHUuE Ha CTPOUTEIHCTBO
oObekTa aapecauuu (NpU MPUCBOECHUU
aapeca CTPOSIIIUMCS 00beKTaM
azpecaiun) u (WIn) pa3pelieHrue Ha BBOJI
00BbeKTa aJipecaliuu B HKCILTyaTaIuio;

I') CXeMa pacIojOXKEeHUsI OO0BbeKTa
aZpecalii Ha KaJacTPOBOM IUIAHE WIU
KaJlaCTPOBOM KapTe€ COOTBETCTBYIONIECH
Tepputopur (B cllydae TPUCBOCHUS
3eMEJIbHOMY YUYacTKY ajjpeca);

1) KagacTPOBBIA MAacropT OO0BEKTa
aapecanu (B cliydae MPUCBOCHUS ajpeca
00BEKTy aapecariu, MOCTABIICHHOMY Ha

[IpaBuna npucBOEHUs, U3MEHEHUS U
AHHYJIMPOBAHUA aIPECOB




Ka/IaCTPOBBIN YUET);

€) pelieHue oOpraHa MECTHOTO
CaMOYNIPAaBIICHUSI O TMEPEBOJIE KHUIIOTO
MOMEILIEHUSI B HEXHUIIOE TIOMEIICHUE WU
HEXHIJIOTO  TOMEIIEHUS B JKWJIOE
nomemnieHue (B ciiydae IPUCBOCHUS
MOMEIIEHUIO  aJpeca, M3MEHEHUs U
AHHYJIMPOBAHUS TaKoro ajpeca
BCJIE/ICTBUE €ro IMepeBoja M3 KHUIOTO
IOMEIIEHHUS B HEXUJIOE TIOMEUICHUE WU
HEKUJIOTO  TOMELIEHUS B KHWIOE

MTOMEIIEHHUE);

) aKT MPUEMOYHON KOMHUCCUU TIPU
MEPEYCTPONCTBE u (nn)
neperyiaHupoOBKeE MTOMEIICHHS,

OPUBOASIIMX K OOpa3oBaHUIO OJHOIO U
0osiee HOBBIX OOBEKTOB ajapecauuu (B
ciaydae  mpeoOpa3oBaHus  OOBEKTOB
HEJIBUKUMOCTHU (momernieHni) Cc
00pa3oBaHUEM OJHOTO W 0oJiee HOBBIX
00BEKTOB aJpecaliun);

3) KaJacTpoBas BhIMHUCKA 00 0OBEKTE
HEJBUKUMOCTH, KOTOPBIA CHAT C ydeTa
(B cioydae aHHYJIHMpPOBaHUS  ajapeca
o0BeKTa ajpecalu TI0 OCHOBAHUSM,

nLyn

yKa3aHHbIM B NoAmyHKTe "a" myHkra 14
HacTtosiux [IpaBun);
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M) YBEJAOMIJICHHME OO0 OTCYTCTBUU B
roCcyJIapCTBEHHOM KaJacTpe
HEJBIKUMOCTH 3amnpanmBaeMbIX
CBEIIEHUI MO OO0BEKTy aapecauuu (B
clly4yae aHHYJIMpPOBaHUsS ajapeca oObeKTa
ajpecanud MO0 OCHOBAaHMSM, YKa3aHHBIM
B nonamyHkte "0" myHkTa 14 HacTOSIIMX
ITpaBuin).

2.6. HcuepnbiBaromui IIEPEUCHb
JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUU c HOPMaTUBHBIMH
MIPABOBBIMM aKTaMU [IJISl IPEIOCTABIICHUS
MYHULIMOAIBHOM  yCIYTH,  KOTOpbIE
HaxOoATCs B pacropsiKEHUU
TrOCYJJapCTBEHHBIX ~ OpPraHOB, OPraHOB
MECTHOTO CaMOYIIPaBJICHUs] W HHBIX
OpraHu3alluii U KOTOphIE 3asBUTEIb
BIIPABE NIPEACTaBUTD

[Tomyvarorcs B paMKax
MEXBEJJOMCTBEHHOTO B3aMMOICHCTBHS:
1)  Brimucka u3 Ennnoro
roCyJIapCTBEHHOTO peecTpa IpaB Ha
HEJBIDKUMOE HWMYIIECTBO M CIEIOK C
HUM  (comepxamiasi  OOIIEeIOCTYIHbIE
CBEJICHUS O 3apETUCTPUPOBAHHBIX MTpaBax
Ha O0OBEKT HEJIBUKUMOCTH);

2)  KamactpoBblit macopt 00beKTa

HCABMXXHMMOCTH.

2.7. Ilepeuenp OpraHoOB
roCyJlapCTBEHHOM  BjiacTH  (OpraHoB
MECTHOTO  CAMOYIpAaBJIEHHS) U  HUX
CTPYKTYPHBIX MOJpa3ICIICHUN,
COrjJacoBaHME KOTOPBIX B  CIyYasx,
MPEAYCMOTPEHHBIX HOPMaTUBHBIMU
NPaBOBBIMU  aKTaMH, TpeOyeTcs s
IIPEJIOCTABIECHUSl YCIYTM M KOTOpPOE

CornacoBanue He TpeOyeTcsl.
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OCYILECTBIISIETCS OpraHoM,

MPEIOCTABISIONINM MYHULUTATBHYIO

yeuyry

2.8. HcuepnpiBarommi nepedenb | 1)  [lomada moKyMeHTOB

OCHOBaHMH JUIs OTKasa B MPUEMC | geHa ICHKAIINAM JIUIIOM;

AOKYMCHTOB, HEOOXO/MMBIX AT 2) HecooTBeTCTBUE NPEACTABIEHHBIX

PEAOCTABICHUS MYHULIMIATbHON IOKYMEHTOB  IIEPEUHIO  IOKYMEHTOB,

yEITH YKa3aHHbIX B IIYHKTE€ 2.5 HACTOSIIETO
Pernmamenra;
3) B 3asBiieHMM W TNpuiiaraéMbiX K
3asIBJICHUIO JIOKYMEHTax UMEIOTCS
HEOTOBOPECHHBIC WCTIPABJICHMUS,
CEPBE3HBIE MOBPEXKICHUSA, HE
MO3BOJIAIOIIME OJTHO3HAYHO HCTOJKOBAaTh
UX COJIEPKAHUE;
4) [IpencraBienre JOKYMEHTOB B
HEHAJICXKAIMNA OpraH.

2.9. HcuepnbiBaroniuii TEpEYEHb OcHOBaHMsI IS TPUOCTAHOBJICHUA

OCHOBaHUM JJisI TIPUOCTAHOBJICHUSI WJIM | IPEIOCTABICHUS yCIIyTH HE

OTKa3a B NPEAOCTABICHUH | IPETyCMOTPEHBI.

MYHHULIUITAIBHON YCIYTH

B mnpucBoeHnn oOBEKTy ajpecaiuu
aZpeca WM aHHYJIUPOBAHUU €ro ajpeca
MOJKET OBITh OTKAa3aHO B CIIy4asiX, €CJIH:

a) C 3asABJICHUEM O MPUCBOCHUU
00BEKTY azpecalnuy aapeca o0paThiioCh




JHIIO0, HEe YKa3aHHOe B MyHKTax 27 u 29
[IpaBun npHCBOEHMS, W3MEHEHUS U
AHHYJINPOBAHUS aJPECOB;

0) OTBET Ha MEXBEIOMCTBEHHBIN
3arpoc CBUJETEIBCTBYET 00 OTCYTCTBUU
JOKyMeHTa ®  (Wiau)  wH(POpPMAIINH,
HEOOXOAMMBIX JIJISl IPUCBOEHUSI OOBEKTY
aZipecal ajpeca Wi AHHYJIUPOBAHMS
€ro ajgpeca, M  COOTBETCTBYIOLIUI
JOKYMEHT  He  ObUI  MNpeACTaBlIEH

3asiBUTENIEM (mpexacraBuTeIeM
3asIBUTEJIS) 1o COOCTBEHHOM
MHUIINATHBE;

B) JOKYMEHTBI, OOS3aHHOCTb IO
MPEA0CTABICHUIO KOTOPBIX IS

IPUCBOEHUSI OOBEKTY aJpecalru ajapeca
WIM  aHHYJIUpPOBaHUS  €ro  ajapeca
BO3JIO’KEHA Ha 3asIBUTEIIS
(mpencTaBUTENSl 3asBUTENS), BBIIAHBI C
HapyLIEHUEM IOPSI/IKA, YCTAaHOBJIECHHOTO
3aKOHOATEIbCTBOM Poccuniickon
Oenepannu;

I') OTCYTCTBYIOT CIy4yau U YCJIOBHUSA
JUIs TIPUCBOCHHUS OOBEKTY aJpecaluu
aJpeca WIM aHHYJIHPOBAHUS €ro ajapeca,
yKa3zaHHble B myHKTax 5, 8 - 11 u 14 - 18
[IpaBun npuCBOEHMs, W3MEHEHUS U
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AHHYJINPOBAHUS aJPECOB.

2.10.J1opssmok, pa3Mep H OCHOBAaHHS MynununansHas ycayra
B3UMaHUsl TOCYJapCTBEHHOM IONUIMHBI | IPEIOCTABIsAETCs Ha  0€3BO3ME3THOMN
WIM WHOM IUIAThl, B3UMAaeMOW 34 | OCHOBE

IIPEIOCTABIICHUE

2.11. Ilopsnok, pa3Mep U OCHOBaHUS [IpenocraBieHne HEOOXOIUMBIX U

B3UMAaHHs TUIAThI 3 IPEIOCTABICHUE
YCIIYT, KOTOPBIE SIBISIOTCS
HEO0OXOAMMBIMU U 00SI3aTEIBHBIMU JIJIS
MPEIOCTABJICHUS] YCIIYT Y, BKIIFOYAs
uH(DOpMAIUIO O METOJIUKE pacyeTa
pa3Mepa Takou IUIAThI

00s13aTeNBHBIX YCIYT HE TpeOyeTcs

2.12. MakcuMaJIbHBIN CPOK OXKHUJAHUS B
odyepeau IpU  MOjJade  3amnpoca o
MPEI0CTABICHUN MYHHUIUTTATBHON
YCIAYyTM W TIpU TIOJYyYEHUU pe3yJibTaTa
MPEAOCTABICHUS MYHULIUITAIBHBIX YCIIYT

[logaua 3asBiIeHHS Ha TMOIYYEHUE
MYHUITUTIAJTBHOW YCIYTH TP HATAYUHU
ouepenu - He Oosiee 15 MUHYT.

[Ipn IIOJIy4YEHUHN pesyJibTaTa
PEeIOCTaBICHUS MYHHUITUTATBHON
YCIIYTH MaKCUMAaJIbHBIN CPOK OXKHUIAHUS B
odyeped HE JOJKEH MpeBbIaTh 15
MUHYT

2.13. Cpok perucTpamuu 3amnpoca
3asiBUTENS 0 NPEIOCTABICHUU
MYHULIMIAIBHOMN YCIIYTH

B Tecuenue OAHOIro AJHA € MOMCHTaA
IMOCTYIIJIICHU:A 3asBJICHUA

2.14. TpebOoBaHusg K TIOMENIEHUSM, B
KOTOPBIX IpeIoCTaBIsAETCS
MyHULIMOANbHAs ~ yCclIyra, K  MeCTy
OXXHWJIaHUSl U TpHeMa 3asiBUTENIeH, B TOM

[IpenocraBienne MyHUUIMIIAIBHOU
YCJIYTH OCYIICCTBIISICTCSI B 3AaHUAX U
ITOMCIICHUSX,
000pyIOBaHHBIX MPOTUBOIMOXKAPHOU




qrciie K 00eCTIeYeHUIO JOCTYITHOCTH ISt
WHBAJMJIOB YyKa3aHHBIX OOBEKTOB B
COOTBETCTBHM C  3aKOHOAATEIHCTBOM
Poccuiickon ®depepauun 0 COUMATBHOU
3alllUTe WHBAJIHUIOB, pPa3MEIICHUIO U
o(OpPMIICHUIO BU3YaJIbHOM, TEKCTOBON M
MYJIbTUMEIUMHON uHbOopMaIuu 0
HOPSIIKE TPEIOCTABICHUS TAKUX YCIYT

CHUCTEMOM 51 CHUCTEMOU
MOXKApOTYIIEHUS, HEOOXOMMON
MeOenbio 711 0OPMIICHUS TOKYMEHTOB,
WH(GOPMAIMOHHBIMU CTCHIAMHU.

OOecnieunBaercs
OCCIIPENATCTBEHHBINA JIOCTYIT WHBAIHJIOB
K MECTY IIPEIOCTABIICHUS
roCyapCTBEHHOH  yciayrd  (ymoOHBIH
BXO/I-BBIXO/I B [IOMEIIEHUS U
IEPEMECIICHHE B MX IIPEICIIax).

BusyaibHas, TEKCTOBAs 51
MYJIbTHMEIHHHAS uHbOpMaIus 0
TOPSIJIKE MIPEIOCTaBICHUS

MYHULIMIIAIBHON YCIIYTM Pa3MEIIAECTCs B
yIOOHBIX JUIsl 3asBUTENIE MeCTaX, B TOM

yuciae € y4eTOM  OTPaHMYCHHBIX
BO3MOYKHOCTEN MHBAIIUIOB
2.15. Tlokazarenu  AOCTYHHOCTH U ITokazarenamu JIOCTYITHOCTH
KayeCcTBa MyHUIIUIIAJIbBHON yCIIyTH MPEIOCTABICHUS MYHHUITUTTATBHOMN
YCIYTH SIBJISIFOTCSI:
PAaCIOJIO)KEHHOCTh ~ TIOMEIICHUS B
30HC  JIOCTYIMHOCTH  OOIIECTBEHHOTO
TPaHCTIOPTA;

HaINn4ue HeO6XOI[I/IMOFO KOJIM4YCCTBA
CIICOHAJIMCTOB, a4 TaAK¥XKC HOMGHICHHﬁ, B
KOTOPLBIX OCYHICCTBIIACTCA IIpueM
JOKYMCHTOB OT 3aHBHTeHCﬁ;




HAJIMYUE UCUEPIIBIBAIOIIEH HH(POPMAIIH
0 croco0ax, MOPSIKE U CpoKax
IPEIOCTABIECHUS MyHULUITIAIbHOM
yCIyTy Ha HHPOPMAIIMOHHBIX CTEH/IAX,
UH(GOPMAIIMOHHBIX PECypcax B CETH
«MnTepuer», Ha EnnHoM noprane
rOCYAapCTBEHHBIX U MYHULIUITAJIbHBIX

YCIIYT.
KauecTBo pEAOCTaBICHUS
MYHHUITUTATBHON yCIyTH

XapaKTEPU3YyeTCsl OTCYTCTBUEM:
odepezeH Mpy NMpUueMe U Bbladye
JIOKYMEHTOB 3asiBUTEJISIM; HApPYILICHUI
CPOKOB MPEOCTABIICHUS
MYHULIMIIAIBHOMN YCITyTH;

Kanod Ha JnelctBus (Oe3neicTBUe)

MYHHITUTIATBHBIX CITyXKaIuX,
IPEIOCTABIISIOIINX MYHHUITUTIATHHYIO
yCIyry;

kKamob Ha HEKOPPEKTHOE,
HEBHUMATEIILHOE OTHOIIICHUE
MYHUIIAITATBHBIX CITyKalllnX,

OKAa3bIBAIOLINX MYHUIUIIAJIIBHYKO YCIYTY,
K 3asIBUTEIISIM.

ITpu IIPEIOCTaBICHUU
MYHHULUITAIBHON YCIyTH B
MHOTO()YHKIITMOHATLHOM LIEHTPE




MPEAOCTaBICHUS TOCYIapCTBEHHBIX U
MyHULIMOAIBHBIX ychyT (nanee - MOILI)
KOHCYJIBTAIIMIO, TIPUEM W  BBIAAYy
JOKYMEHTOB OCYIIECTBIISICT CIEIHAINACT
MOII.

2.16. OcoOeHHOCTH MPEIOCTaBICHUS
MYHUIIUITAIBHON YCIYTH B AJIEKTPOHHOMN

dhopme

Koncynbranuio 0 MOpSIJIKE
MOJIYYCHUS] MYHUIUMNAIBHOM YCIyTd B
ANIEKTPOHHON (OpME MOXKHO TMOIYYUTh
yepe3 HHTEpHET-IPUEMHYIO WM 4Yepe3

[Topran roCyAapCTBEHHBIX "
MYHULMNAIBHBIX — ycIyr  PecmyOnuku
Tarapcran.

B ciyyae, ecim 3aKOHOM
MpeayCMOTpEeHa Tojlaya 3asBJICHUS O
peI0CTaBICHUN MYHUIUIATbHON

YCIIYTH B JICKTPOHHOU (opMe 3asBICHUE
MOJAETCs yepes [Topran
TOCYJapCTBEHHBIX M MYHUIUTIAIBHBIX
yCIIyT PecnyGnuku TaTtapcTtan
(http://uslugi. tatar.ru/) wnu  Egusbrit
nopran rOCy/apCTBEHHBIX u
MYHHITATIATBHBIX yCIIyT
(http://www.gosuslugi.ru/).
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3. CocraB, nocJj1e10BaTeJIbHOCTh U CPOKHU BBINOJHEHNS A[IMUHUCTPATHUBHBIX
npouexyp (aelcTBuii), Tpe0OBAHUA K MOPAAKY X BbINOJHEHHUS, B TOM YHCJIE
0C00€HHOCTH BBINOJIHEHUS] AAMUHUCTPATHBHBIX Npoueayp (AeicTBuii) B
3JICKTPOHHOU (popme

3.1. Onucanue  MOCHENOBATENbHOCTA  JEWCTBUA  NOpH  IPEAOCTABICHUU
MYHULUAMIAIBHON YCIYTH

3.1.1. IlpenocraBieHrie MyHUIIMIAIBHOM YCIYTH BKJIIOYAeT B CeOsl CIEAYIOIINE
IIPOLEAYPHI:

1) KOHCYIBTHPOBAaHUE 3aASIBUTEIIS;

2) TPUHATHEC U PETHCTPAIUS 3asSBICHHS,

3) dopmupoBaHHEe ¥ HaNpPaBICHUE MEXBEJIOMCTBCHHBIX 3allpOCOB B OpTaHHI,
Y4aCTBYIOIIME B IPEAOCTABICHUNA MYHHUIIMIIAIBHOMN YCIIYTH;

4) TOATrOTOBKA pe3yibTaTa MyHHIIMIIATBHOMN YCIyTH;

5) BbIIaYa 3asBUTEIIO Pe3yJibTaTa MyHUIIUTIAIBHOMN YCITYTH.

3.1.2. brnok-cxema TOCIEIOBATENIBHOCTA JEUCTBUH MO  MPEIOCTABICHUIO
MYHULIMNAIBHOMN YCIyTH NPEAICTaBICHA B MPUIIOKEHUU No 2.

3.2. OxazaHue KOHCYJIbTAIUM 3asBUTEITIO

3.2.1. 3asButens BrOpaBe oOpatuThca B Mcmonkom juvHO, mo TenedoHy u (Wiin)
ANEKTPOHHOM TMouYTe€ JUIsl TOJYy4YEeHUsT KOHCYJIbTAUMM O TMOPAIKE MOJy4YeHUs
MYHULIMNAIBHON YCITyTH.

Cekperapp Mcnonkoma KOHCYIbTUPYET 3aBUTEINSI, B TOM YHUCIE [0 COCTaBy, popMe
MPEJCTaBIAEMON JOKYMEHTAMK M APYTUM BOMpPOCaM IS MOJYYCHUS MYHMUIIUTATLHON
YCIIYTH U IPU HEOOXOAMMOCTH OKa3bIBAET MIOMOIIb B 3aII0JTHEHUH OJJaHKA 3asBJICHUS.

[Ipouenypsl, yCTaHaBIMBAaE€MbIE HACTOSIIMM ITYHKTOM, OCYILIECTBIISIIOTCS B JIEHBb
oOpallleHUsI 3asiBUTETIS.

PesynbraT mporeayp: KOHCYJIbTAlMM 1O COCTaBy, (opme MpeAcTaBiIsieMon
JOKYMEHTAIMU U APYTUM BOIPOCAM IMMOJTYyUYECHUS pa3pelICHuUs.

3.3. Ilpunsarue u peructpanus 3asBICHUS

3.3.1. 3asBrneHue HampaBiseTCs 3asBUTENEM (MPEACTABUTEIEM 3asgBUTENSI) Ha
OyMa)KHOM HOCHUTEJIE TOCPEACTBOM IIOYTOBOTO OTMPABICHUS C OINHUCHIO BIIOXKEHUS U
YBEJIOMJICHHEM O BpPYYECHHHM WM TPEACTABISICTCS 3asBUTEIEM JIMYHO WJIH B (QopMme
AJIIEKTPOHHOTO JIOKYMEHTa C UCIOJIb30BaHUEM HH(POPMAIIMOHHO-TETIEKOMMYHUKAIIMOHHBIX
ceTeit 00miero TOJB30BaHUS, B TOM uucie (QeneparbHOM  TOCYAapCTBEHHOU
uHpopmanmoHHo cuctembl "EAuHBIA MOpTan TOCYAApCTBEHHBIX W MYHHUUIMIAIbHBIX
yeayr (dhyHKIuN)" Wik peruoHadbHBIX MOPTAJIOB TOCYAAPCTBEHHBIX M MYHUIIUIMAIBbHBIX
yeayr (pyHkuwmii), moprana dQeaepaibHON HWHPOPMAIIMOHHOM aJpEecHOM CHUCTEMBI B
MH(}OpPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON cetu "MHTepHer" (manee - mopTai aapecHOu
cucteMsl), win yepe3 MOI] u npeacraBisieT JOKYMEHTBI B COOTBETCTBHH C MYHKTOM 2.5
HacTosuero Permamenra B Mcnosakom.

3asgBiIeHUE O TPENOCTABICHWU MYHUIIMIAIBLHON YCIYTHM B DSJEKTPOHHOU (opme
HanpasisieTcss B MCHONKOM MO 3JIEKTPOHHOW moute uin uepe3 MHTepHeTr-nmpueMHylo.
Peructpamus 3asBiIeHUs, MOCTYNMHUBIIETO B S3JEKTPOHHOU (GOpME, OCYIIECTBISIETCS B
YCTaHOBJICHHOM MOPSJIKE.

3asBiIeHUE COCTABISIETCS JHIaMU 1o (opMe, yCTaHaBIUBaeMOW MUHHCTEPCTBOM
¢unancoB Poccutickoii @enepanum.
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3.3.2. Cekperapsb Mcnonkoma, BeAyIIHil MpueM 3asBICHUI, OCYIIECTBIISET:

YCTAHOBJICHUE JIMYHOCTH 3asIBUTEIIS;

IPOBEPKY MOJHOMOYHI 3asBUTENS (B Cilydae ACUCTBUS MO IOBEPEHHOCTH);

IPOBEPKY HAIW4Us JIOKYMEHTOB, NPEAYCMOTPEHHBIX ITYHKTOM 2.5 HaCTOSAIIEro
Pernamenra;

OPOBEPKY  COOTBETCTBHUS  IPEACTABICHHBIX  JOKYMEHTOB  YCTAHOBJICHHBIM
TpeboBaHUAM (HajIexaliee oQpopMIeHUE KOMHUM JOKYyMEHTOB, OTCYTCTBHE B JJOKyMEHTaX
MO/IYMCTOK, IPUMHUCOK, 3a4EPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABICHUN);

HaIlpaBJIEHUE 3asBJICHUS HA PACCMOTPEHUE pyKoBoauTemo Mcnonkoma.

B ciyuae otcyrcTBus 3ameuannii Cekpetaps McronakoMa oCyIiecTBIsET:

MIPUEM U PETUCTPALIMIO 3aBJICHHS B CIEIUAIBHOM KypHAJIE;

BPYUYEHHE 3asBUTEII0 KONUU OIHMCH IMPEACTABICHHBIX JOKYMEHTOB C OTMETKOM O
JaTe mpHeMa JIOKYMEHTOB, IPUCBOEHHOM BXOJSIIEM HOMEpPE, JaTe€é W BpPEMEHHU
UCIIOJTHEHUS MYHHUIIMNIATBHON YCIIyTH.

B ciydyae Hamnuus OCHOBAaHMM I OTKasa B IpHEME JOKyMeHTOB, Cekperapb
Hcnonkoma, BeayumMii MNpUeM JOKYMEHTOB, YBEAOMIIAET 3asBUTENS O HAIWYUU
MPENATCTBUN JUUISl PETUCTPALIMU 3asBJICHUS U BO3BPALIAECT €MY JJOKYMEHTHI C NIHCbMEHHBIM
OOBSICHEHHEM CO/ICpKaHMsI BBISIBIIEHHBIX OCHOBAHUI /ISl OTKa3a B IpUEME IOKYMEHTOB.

IIpouenypsl, ycTaHaBIMBAEMbIE HACTOAIIMM ITYHKTOM, OCYLIECTBIISIOTCS B TCUCHHE
15 MunyT.

Pe3ynpraT npouenyp: NpUHATOE U 3apETUCTPUPOBAHHOE 3asBIICHUE, HAIIPABICHHOE
Ha pPAacCCMOTPEHHE PYKOBOAMUTENO VICIONMHUTENIBHOIO KOMUTETA, WM BO3BPAILLECHHBIE
3asIBUTEIIO JOKYMEHTBHI.

3.3.3. PyxoBomutens Mcmoimkoma paccMaTpUBAET — 3asBIICHUE, ONPEIEISAET
WCIIOJIHUTEIISL W HAIpaBIISIET 3asiBJIEHUE cekperapito Mcnonkoma.

[Ipouenypa, ycTaHaBIMBaeMasl HACTOSAIIUM ITYHKTOM, OCYIIECTBIISIETCS B TEUECHHE
OJIHOTO JHSI C MOMEHTA PErUCTPALIMH 3asIBJICHUS.

Pesynprar npouenypbl: HapaBJIEeHHOE UCIIOJIHUTEIIO 3asiBJICHUE.

3.4. ®opMHUpOBaHHE W HANPABIECHWE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl,
YYaCTBYIOIIME B MPEIOCTaBICHUN MYHUIIMITAIBHON yCIyTH

3.4.1. Cexkperapp VMcnonkoma HampaBisieT B 3JEKTPOHHOU (opMme MOCpencTBOM
CUCTEMBl  MEXBEJOMCTBEHHOTO  3JIEKTPOHHOI'O  B3aMMOJEHCTBHSI  3alpochl O
IIPEIOCTABIICHUU:

1) Bemmucku W3 EIWHOTO TOCYIapCTBEHHOTO peecTpa IpaB Ha HEIBUKHMOE
MMYIIECTBO U CIEIOK C HUM;

2) KaJacTpOBBIN MACIOPT 3€MEIBHOTO y4acTKa.

[Ipouenypsl, ycTaHaBIMBAaEMbl€ HACTOSAIIUM IMYHKTOM, OCYILUECTBISIOTCS B TEUCHHE
OJIHOTO paboyero JHS C MOMEHTa TMOCTYIUICHUs 3asBJICHUS O NPEeIOCTaBICHUU
MYHULIMITAIIHOW YCIIYTH.

Pe3ynpraTr npoueaypbl: HapaBJIEHHbIE B OPTraHbl BIACTH 3alPOCHI.

3.4.2. CroeuuanucTbl TMOCTAaBIIMKOB JAaHHBIX HAa OCHOBAaHUHU  3alpOCOB,
MOCTYINHBIIUX YE€pe3 CHUCTEMY MEKBEIOMCTBEHHOIO 3JEKTPOHHOIO B3aWMOJECHCTBUA,
NPEIOCTABIIAIOT  3alpallliBaeMble  JOKYMEHThl (MHGOpMANUIO) WM  HaIPaBISIOT
yBEAOMJICHUsI 00 OTCYTCTBUM JOKYMEHTa M (uiu) uHpOpManuu, HEOOXOJUMBIX MIJis
MPEIOCTABIICHUSI MyHULIUIIAIBHON YCIYTH (J1ajee - yBenoMiIeHue o0 oTkase).



[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOALIMM IIYHKTOM, OCYLIECTBIISIIOTCS B TE€UECHHE
OATH JHEH CO JHSA TNOCTYIUIEHUSI MEXBEIOMCTBEHHOIO 3ampoca B OpraH WIH
OpraHu3alliio, MPEJAOCTABIAIONINE JOKYMEHT W HWHGOpPMAILMIO, €CIU HHbIE CpPOKHU
NOATOTOBKM W HAIIPABICHUS OTBETA HA MEKBEIOMCTBEHHBIM 3allpOC HE YCTAHOBJIEHBI
(benepalibHBIMU 3aKOHAMHU, MPaBOBbIMU akTamu [IpaButenbcTBa Poccuiickoit

Qdenepaiii U TNPUHATBIME B COOTBETCTBUU C  (ellepaibHBIMA ~ 3aKOHAMU
HOPMAaTHUBHBIMU MPABOBbIMU akTamMu PecniyOnuku TatapcTaH.

Pesynbprar mpomenyp: MOKyMEeHTHl (CBeAeHMs) MO0 yBeAOoMIIeHHE 00 OTKase,
HarpaBJIeHHbIE B Vcrionkom.

3.5. IlogroroBka pe3ynapTaTa MyHHLIMIAIBHON YyCIIYTH

3.5.1. Cexkperaps HcmonkomMa oCcyIiecTBIsET:

MIPOBEPKY CBEICHUI, COAEPKAIINXCS B IOKYMEHTaX, IPUJIAraeMbIX K 3asBJICHUIO;

MPOBEPKY HaJW4Msl OCHOBAHMM [JIsi OTKa3a B MPENOCTAaBICHUU MYHUIUNAIbHOU
YCIIYTH, IPEAYCMOTPEHHBIX ITYHKTOM 2.9 HacTosimiero Periamenra.

B cnyyae HaiMuusg OCHOBAaHMM JUIsi OTKa3a B IPEAOCTABICHUH MYHHUIMNAIBHOU
yCIyIH cekpeTapb lcmoskomMa MOAroTaBiIMBaeT MPOEKT MOTUBHPOBAHHOIO OTKas3a O
IIPEIOCTABIEHUU MYHULIMIIATBHON YCIYTH (Jlajiee - MOTUBUPOBAHHBIN OTKa3).

B ciydae OTCyTCTBUS OCHOBAaHMM I OTKa3a B IPEIOCTaBICHUM MYHHMIMIAIBHON
yCIIyTH cekpeTapb Mcronakoma oCyIeCTBISET:

- moaroToBKy 3ampoca B Bepxueycnmonckoe PI'YII BTU (manee PI'YII «BbTH») o
HaJIMYHMH PUCBOEHHBIX aJJPECOB;

[Iponenypsl, ycTaHABIMBAEMbIE HACTOSAIINM ITYHKTOM, OCYIIECTBIISIIOTCS. HE MO3/IHEE
TpeX AHEN C MOMEHTA MTOCTYIUIEHUSI OTBETOB HA 3aIIPOCHI.

Pesynbprar npouenyp: 3anpoc B PI'VII «bTHU» 0 Hammunm npucBOEHHBIX apECOB;

3.5.2. Cnemmamuct PI'YII «bTU» mpoBepser anmpec, yKa3aHHBIA B 3ampoce W
TOTOBUT CIIPaBKY O HAJIMYUU IPUCBOCHHBIX a/IPECOB.

IIpouenypsl, ycTaHaBIMBAaE€MbIE HACTOSIIMM IYHKTOM, OCYILECTBIIAFOTCS B CPOKH
onpezneneHusie peraameHToM PIYIT «bTW».

Pesynprar npouenyp: crpaBka 0 HaJIU4YMH IPUCBOCHHBIX aJIPECOB.

3.5.3. Cexperapr Ucnonkoma, mocne mnomydenuss oTBeta oT PI'VYII «BTHU»
OCYILIECTBIISET:

oopmileHHE TIPOEKTa IOCTAHOBJIEHHWS O TMPUCBOCHUM  ajapeca  OOBEKTY
HEJBM>KMMOCTH UJIM MOTUBHPOBAHHOI'O OTKa3a (Jlajee - MpOeKTa peleHus);

COTJIACOBAHMUE MPOEKTA PELIEHUS ¢ pyKoBoauTeneM Mcnonkoma.

[Ipouenypsl, ycTaHABIMBAEMBIE HACTOSAIIMM ITYHKTOM, OCYIIECTBIISIIOTCS HE MO3/IHEE
Tpex AHEN ¢ MOMeHTa noxydeHus oreera oT PI'VII «bTH».

PesynbraT mpoueayp: TMNpPOEKT pELICHMs, HAIPaBICHHBIA HAa COIJIACOBAHME
pykoBoautento Vcnonkoma.

3.5.4. PykoBomurens Vcnonkoma, TOANMCHIBAET MPOEKT PpEUICHUS WU
MOTHBHUPOBAHHBIM OTKa3 U HaIpaBisieT cekperapro Menoikoma.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOALIMM IYHKTOM, OCYLIECTBISIIOTCS B TE€UECHHE
OJIHOTO JHSI C MOMEHTA OKOHYAHUS IPEAbLAYIIEN TPOLETYPHI.

Pesynprar mnpouenypel: MOANMCAHHOE IIOCTAHOBJIEHHE O NPUCBOCHHUM ajpeca
OOBEKTY HEJBUKMUMOCTH WJIM MOTUBUPOBAHHBIN OTKa3.



3.5.5. Cexkperapp Vcnonkoma peructTpupyer NOCTaHOBIIEHHE O MPUCBOCHUH ajpeca
OOBEKTY HEJJBUKMMOCTH I MOTUBUPOBAHHBIN OTKAa3, IPUCBAUBAET HOMED.

IIpouenypsl, ycTaHaBIMBAaEMbI€ HACTOSAIIMM ITYHKTOM, OCYIIECTBISIOTCS B TECUCHUE
OJIHOTO JHSI C MOMEHTA OKOHYAHUS IPEAbIAYIIEN IPOLETYPHI.

Pesynprar mpouenyp: 3aperucTpUpOBaHHOE IIOCTAHOBIEHUE O IPUCBOCHUM aapeca
WM MOTHBHUPOBAaHHBIN OTKa3.

3.6. Bplaua 3asBUTENIO pe3yiIbTaTa MyHULMIIAILHON yCIIyTH

3.6.1. Cexperapp Mcnonkoma U3BEIIAET 3asBUTENS O MPUHATOM PELICHUU U BBIIAET
3asIBUTEII0 JTMOO HAIMPABISAET IO IMOYTE MOCTAHOBJIEHUE HCIIOJHHUTEIBHOIO KOMHTETA O
MIPUCBOEHUU a/ipeca 0OBEKTY HEABUKUMOCTH WJIM MOTUBUPOBAHHBIN OTKA3.

IIponenypa, yctaHaBinuBaeMasi HACTOSALIUM ITyHKTOM, OCYLIECTBIISETCS:

B T€YEHHUE 15 MUHYT - B CiIy4yae JMYHOTO MPUOBITUS 3asIBUTES;

B TEYEHHE OJHOIO JHS C MOMEHTa OKOHYAHMS HPOLEIYPBl IMPELyCMOTPEHHOU
yHKTOM 3.5 Hactosmero PernamenTa, B cilydae HalpaBJIEHHAs OTBETA 110 MOYTE MUCbMOM.

Pe3synbrar mpouenypbl: BblIaHHOE (HANpaBICHHOE) 3asBUTEII0 ITOCTAaHOBJIEHUE O
IIPUCBOEHUU ajipeca 0ObEKTY HEABMXKUMOCTH UJIM MOTUBHUPOBAHHBIN OTKa3.

3.7. TlpenoctaBieHre MyHUIIMITAILHON yciyru yepe3 MOI]

3.7.1. 3asButenb BOpaBe 00paTUTHCS [T MOTYYEHHUS] MyHUIIUIAIBHOM YCIIyTH B

MOII.

3.7.2. IlpenocraBieHue MyHHUIMNAIbHOU yciayru udepe3 MOIL] ocymiectBisercs B
COOTBETCTBHUM periaMeHToM padoTel M®LI, yTBepK1€HHBIM B YCTAHOBJICHHOM IMOPSIIKE.

3.7.3. Ilpm moctymneHun nokyMeHTOB n3 M®DIL][ Ha moiydeHne MyHUIIUTATBHON
YCIIYyTH, NPOLEAYPHI OCYIIECTBIISIIOTCS B COOTBETCTBUM C IMMyHKTaMu 3.3 - 3.5 HacCTOSIIETrO
Pernamenta. Pe3ynprar MyHuImMnansHoOM yciyru Hanpasisiercss B MOLL.

4. Ilopsanoxk u ¢GopMbl KOHTPOJIS 32 IPEeAOCTABJICHUEM MYHHIMIIAJIbHON
yCJIyru

4.1. KoHTpoab 32 MOTHOTOW U KQ4ECTBOM MPEAOCTABICHUS MYHUIIMIAIBHON YCIYyTH
BKJIIOUAET B ceOs BBISBJICHHE U YCTpaHEHUE HapyLICHUI MpaB 3asBUTENIEH, NMPOBEICHUE
MPOBEPOK COOIOACHUS IPOLEAYDP IPEIOCTaBICHUS MyHUIIUIATBHON YCIyTH, TOJATOTOBKY
pemieHnit Ha gedcTBus  (Oe3nedcTBHE)  JAOKHOCTHBIX — JIMI[ OpraHa  MECTHOTO
CaMOYyIIPaBJICHU.

dopmamMu KOHTPOJISL 32 COOJIOACHUEM HCIIOJIHEHUSI aAMUHHUCTPATUBHBIX MPOLETYP
SABJISIFOTCS:

1) npoBepka U COIJIACOBAaHHME TIPOCKTOB JIOKYMEHTOB II0 TPEJOCTABJICHUIO
MYHULIMNAIBHOMN YCIIyTH. Pe3yapTaToM MpOBEPKU SABISIETCS BUSUPOBAHUE ITPOEKTOB;

2) TPOBOIUMBIC B YCTAHOBJICHHOM IOPSIKE MPOBEPKU BEICHUS JICIONPOU3BOJICTRA,;

3) npoBeleHHE B YCTAaHOBJIEHHOM MOPSAJIKE KOHTPOJIBHBIX MPOBEPOK COOMIOACHUS
MPOLEAYP NMPEAOCTABIEHNS MYHHUIIUTIAJbHON YCIIYTH.

KoHTposbHbIE POBEPKH MOTYT OBITH TUTAHOBBIMHU (OCYIIECTBIATHCS Ha OCHOBAHUU
MOJIyTO/IOBBIX HWJIM TOAOBBIX IUIAHOB pabOThl OpraHa MECTHOTO CaMOYMpaBlEHUs) U
BHEIUIAaHOBBIMU. [Ipy mpoBeneHUM IPOBEPOK MOTYT PaCCMAaTPUBATHCA BCE BOIPOCHI,
CBSI3aHHBIE C MPEAOCTaBICHUEM MYHHUIMIAILHOW yCIyrd (KOMIUIEKCHBIE TIPOBEPKH), WIH
M0 KOHKPETHOMY OOPAILEHUIO 3assBUTEIIS.



B nensx ocymecTBieHus KOHTPOJIS 32 COBEPLIEHUEM JEUCTBUM IIPU IPEAOCTABICHUN
MYHULHUNAIBHOW  yCIYIM W TOPUHATHM pElIeHud  pykoBoaurtento  HMcemoinkoma
NPEACTABISIOTCS CIIPABKU O pe3ysbTaTax MPEeIOCTABICHUS MyHULIUIAIBHON YCITYTH.

4.2. Texkyummuid KOHTPOJb 3a COOJIOJIGHUEM TIOCJICAOBATEILHOCTH JEHCTBUH,
OTIPEIECIICHHBIX aIMUHHUCTPATUBHBIMU MpoLEAypaMHU o PEAOCTABIEHUIO
MYHULIANTAIBHOW YCIIYTH, OCYIIECTBISIETCS cekpeTapeM lcrmoiikoma, OTBETCTBEHHBIM 3a
OpraHu3aluio padOThI MO MPETOCTABICHUIO MYHUITUTIATBHONU YCITYTH.

4.3. TlepeueHb MAOKHOCTHBIX JIMI, OCYIIECTBISIOMIMX TEKYIIUH KOHTPOJb,
YCTAHABJIMBACTCS TIOJOKEHUAMU O CTPYKTYPHBIX NOJAPA3ACICHUAX OpraHa MECTHOI'O
CaMOYIPaBJIECHUS U JOJPKHOCTHBIMM PETJIAMEHTAMM.

Ilo pesynbratam NpOBEAECHHBIX IPOBEPOK B CIIydac BBISBICHUs HApPYyLICHUN IPAB
3asBUTEJIE BUHOBHBIC JIMIA IIPUBJICKAIOTCS K OTBETCTBEHHOCTM B COOTBETCTBUU C
3aKoHoAaTenbCTBOM Poccuiickon denepanuu.

4.4. PykoBoauTEIh OpraHa MECTHOTO CAMOYIPABJICHHS] HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PaCCMOTPEHUE OOpallleHUi 3asiBUTEIICH.

PykoBonuTenb (3aMECTUTENb PYKOBOJIUTENS) CTPYKTYPHOIO MOAPA3/IECICHHUsI OpraHa
MECTHOTO CaMOYNpAaBJIECHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (MJIN)
HEHAJIJIEXKAIEE BBHIMIOJIHEHUE aJMUHUCTPATUBHBIX ICHCTBHI, YKa3aHHBIX B paszzaene 3
Hacrosiero Pernamenra.

JIOM>KHOCTHBIEC JMIIA U WHBIE MYHULIMNAJBHBIC CIIYXKALIUE 32 PELICHUS U JIEHUCTBUS
(O6e3nelicTBue), TNpUHUMAaeMble  (OCYIIECTBISEMBbIE) B  XOJ€  MPEJOCTABJICHUS
MYHULIMIAIBHOMN YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM IOPSIKE.

4.5. KoHTpoap 3a NMpenoCTaBIEHHEM MYHULMIIAIIBHONW YCIYTH CO CTOPOHBI TPa)IaH,
UX O0BEAMHEHUIN U OpraHu3alui, OCYIIECTBIISIETCS TOCPEACTBOM

OTKPBITOCTH IEATENBHOCTH VCIionkoMa rpu npeaoCcTaBIeHH MyHUIUITAIbHON

YCIIYTH, MOJYYEHHUs MOJIHOM, aKTyaJIbHOM M JIOCTOBEPHOW MH(OPMAIMU O MOPSAJIKE
MPEIOCTABIICHUS! MYHULIUIIATBHON YCIYTd U BO3MOXKHOCTU JOCYAE€OHOTO PacCMOTPEHHUS
oOpareHui (xanod) B mpouecce NpeAoCTaBICHUs] MyHUIIUIATIbHON YCIIyTH.

5. locyneOHbIi (BHeCcyaeOHBII) MOPSIOK 00:KAJT0BAHUS PellleHUd U e CTBUI
(0e3neiicTBHSI) OPraHOB, NPEAOCTABISIIOIINX MYHUIHUNIAJIbHYIO YCIYTY, 4 TAKKE UX
NOJIKHOCTHBIX JIMI, MYHMIUIIAJTbHBIX CJIYKAIMX

5.1. TlomyyaTtenu MyHHUIIMTQIBHOW YCIYTH HMEIOT IPaBO Ha O00XaJlOBaHHE B
0CcyZeOHOM TIOpsAJIKe MercTBUi (6€3AeCTBUS) COTPYAHUKOB Vcrionkoma, y4acTBYHOIINX
B IIPEAOCTABIEHNN MyHULUIIAIIBHON yciiyrH, B Mcnosikom nimu B COBET MyHULIUITAIIBHOTO
oOpa3oBaHus.

3asBUTEIb MOKET 00PATUTHCSA € KAN00O, B TOM YKCIIE B CAEAYIOIINX CIydasx:

1) HapylieHHE CpoKa pEeTUCTpaly 3ampoca 3asBUTENS O MPEIOCTABICHUU
MYHHULUITAIBHON YCIIYTH;

2) HapylICHHE CPOKa MPEIOCTABICHUS MYHUITUTIAIILHON YCITYTH;

3) TpeboBaHKE y 3asBUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHBHBIMU
npaBoBeIMH akTamu Poccuiickoit deneparuu, Pecriyonuku Tatapctan, opraHoB MECTHOTO
caMOynpaBieHus BepXHEyCIOHCKOr0 MYHHMIMIAIBHOTO PaliOHAa Uil IPEIOCTaBIICHUS
MYHULIMIAIBHON YCITYTH;

4) oTKa3 B TpUeMe JIOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEIyCMOTPEHO
HOPMATHBHBIMH TIpaBOBbIMH akTaMu Poccuiickoit ®eneparuu, Pecriyonuku Tatapcras,



BepXHEyCIIOHCKOT0 MYHHULHMIIAJIIBHOTO panoHa, MakyJOBCKOIO CEIbCKOTO ITOCENEHUS
BepXHEycIOHCKOr0 MYHMUMIAIBHOTO pailoHa [Js MPENOCTAaBICHUS MYHMIUMIIAIbHON
YCIIYTH, y 3aIBUTEJIS;

5) oTka3 B NpeAOCTaBICHUM MYHHUIUIAIBLHON YCIyTH, €CJIM OCHOBAaHUS OTKa3a HE
pe1yCMOTpPEeHbI (heiepaIbHBIMU 3aKOHAMU U MIPUHSATHIMU B COOTBETCTBUU C HUMH UHBIMU
HOPMaTUBHBIMM TIpaBOBBIMU akTamu Poccuiickoit denepanun, Pecniyonuku TartapctaH,
BepXHEyCIOHCKOr0 MYHUIHMIIAJIIBHOTO pailoHa, MaKyJOBCKOrO CEIbCKOTO IOCEIECHUS
BepxHeyCcII0HCKOro MyHUIIUITAJIBHOTO PAaiOHa;

6) 3arpeOoBaHHME OT 3asBUTENS TPU MPEIOCTABICHUU MYHHUIIUTIAILHOW YCIIyTH
IJIaThl, HE MNPEAYyCMOTPEHHOM HOPMATHBHBIMU IPABOBBIMM akTamMu Poccuiickon
@enepannn, Pecriybnmuku Tatapcran, BepxHeycnoHCKOro MyHHUIIMIAIBHOTO palioHa,
MaKyJ0BCKOIO CEIBCKOI0 MOCENEHHs BepXHEYCIOHCKOro MyHUIIMIIAIBHOTO palioHa;

7) orka3 MHcmomkoma, JODKHOCTHOTO Jmdna Vcmomkoma, B MCIpaBICHUU
JOMYIICHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B pE3yJbTaTe MPEeIOCTaBICHUS
MYHUIIMIIAJIBHOW YCIYTd JOKYMEHTaX JIMOO HapyllIeHHWE YCTAaHOBJIEHHOTO CpOKa TaKUX
HCIPaBJICHUM.

5.2. XanobGa monmaercs B NMUCbMEHHOM (QopMe Ha OyMaKHOM HOCHTENE WIH B
AIIEKTPOHHOM (hopMme.

XKanoba moxer ObITh HampasiieHa mo noute, yepe3 M®L, c¢ wucnonb3oBaHuEM
MH(GOPMaLIMOHHO-TEIEKOMMYHHUKAIIMOHHON cetn "MHTepHeT", o¢duuuambHOro cairta
Bepxueycionckoro MynunumnaneHoro pairiona (http://www.verhniy-uslon.tatarstan.ru),
Eaunoro moprana rocyJapCTBEHHBIX M MYHHMIIMNAIbHBIX ycayr PecrnyOmnuku Tatapcran
(http://uslugi.tatar.ru/), Exuaoro mopraia TOCYJapCTBEHHBIX W MYHUIIMITAIBHBIX YCIYT
(pynkmmit) (http://www.gosuslugi.ru/), a Takxke MOXXET OBITh NPHHITA NPU JTHIHOM
pUeMe 3asiBUTEIS.

5.3. Cpox paccMOTpeHHs KaJl0Obl - B TEUCHHE MATHAAATA PadOYNX JHEH CO JTHS
ee peructpauuu. B cioyuyae oOxanoBaHUSI OTKa3a oOpraHa, HpPeJOCTaBISIOUIEro
MYHULUINAIBHYO  YCIyTy, JOJDKHOCTHOIO  JIMIA  OpraHa, MpeJOoCTaBJSIOLIErO
MYHUILIMIIAJIBHYIO YCIYyTy, B IMpHEME JOKYMEHTOB Yy 3asBHUTENS JUOO B HCIpPaBICHUU
JOMYILIEHHBIX ONEYaTOK M OmMOOK WM B cioydyae oOOXaJoOBaHUS HapyUICHUs
YCTaHOBJICHHOT'O CpOKa TaKUX HCIPABICHUM - B TEUEHUE MATH pabouyMx JHEH co THS ee
pEruCTpaLH.

5.4. Kanoba momkHa collepkKaTh CISAYIONTYI0 HHPOPMAITUIO:

1) HaumMeHOBaHUE OpraHa, MPeJOCTABIISIIOUIETO YCIYTY, TOHKHOCTHOTO JIMLA OpTraHa,
MPEAOCTABIISAIONIETO YCIYTy, WIM MYHULMUIIAJBHOTO CIIY)KAIllETO, PEIICHUs U ACHCTBUS
(Oe3neiicTBUE) KOTOPBIX 00KATYIOTCS;

2) damumimro, uMs, OTYeCTBO (TOCTEIHEE - TPU HAIMYHUK), CBEACHUS O MECTe
KUTEJIbCTBA 3aABUTENA - (PU3MUECKOro JMia Ju00 HAaUMEHOBAaHUE, CBEIACHUS O MECTe
HAXOXK/JEHUSl 3asIBUTENS - IOPUAUYECKOro JUIA, a Takke HoMmep (HoMmepa) KOHTAKTHOIO
tenedoHa, ampec (ampeca) dIEKTPOHHOM MOYTH (MPU HAJTUYHMK) U MOYTOBBIN ajapec, 1o
KOTOPBIM JIOJIKEH OBITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBeaeHus 00 OOXKaTyeMbIX pEHICHHSIX M JAeWCTBUAX (Oe3meicTBMM) oOprasa,
MPEAOCTABIIOIIET0  MYHULMOAIBHYIO  YCIYry, JOJDKHOCTHOTO — JIMIIA  OpraHa,
IIPEAOCTABISAIOIIET0 MYHUIIMITAJIBHYIO YCIIYTY, WM MYHUIIMIAIBHOTO CITY’KalIEro;



http://uslugi.tatar.ru/
http://www.gosuslugi.ru/

4) 10BOIBI, HA OCHOBAaHWHM KOTOPHIX 3asABHTEIb HE COTJACEH C pEIICHHEM H
neiictBuem (0e3aeiicTBMEM) OpraHa, MPEIOCTABISAIOIIEIO YCIYTy, JOJKHOCTHOTO JIHIA
oprasa, peJOCTABIISIFOLIETO YCIYTY, WA MYHULAIIAJIIBHOTO CIIYXKaIIeTo.

5.5. K xamobe Moryt ObITh IPHUIIOKEHBI KONUM JOKYMEHTOB, IOJTBEPKIAIOLINX
U3JI0’KEHHBIE B XKajl00e 00CcTOATENbCTBA. B TakoM cilydae B xajio0e MPUBOIUTCS IEPEUCHb
IPWJIAraeMbIX K HEW TOKYMEHTOB.

5.6. JKanoba mnoanuchIBaeTCs IMOJABIIMM €€ MOJy4yaTesleM MYHHUIMIAIbHOU
YCIIYTH.

5.7. Tlo pe3ynpTaTam paccMOTpeHHUs KaloObl pykoBoauTenb Mcmonkoma (riaBa
MYHULMIIATBHOTO paiiOHa) MPUHUMAET OJHO U3 CIEAYIOIIHNX PEIICHHA:

1) ynoneTBopsieT )anoOy, B TOM 4mcie B (hopMe OTMEHBI HMPUHSATOTO PEIICHUS,
HCIIPABIICHUS TOMYIICHHBIX OpPTraHOM, MPEAOCTABISIONINM YCIIYTYy, ON€YaTOK M OMHUOOK B
BBIJIJAHHBIX B pe3yJbTaTe MNPEJOCTABICHHS YCIYrM JIOKYMEHTax, BO3BpaTa 3asBUTEIIO
JIEHEXKHBIX CPEJICTB, B3UMAaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH IPAaBOBBIMU
aktamu Poccuiickoit ®denepanvy, HOPMATUBHBIMH TPABOBBIMU akTaMu PecrmyOiuku
Tarapcran, a Takke B UHBIX (popMax;

2) OTKa3bIBACT B YIOBJICTBOPCHUU JKAIOOBI.

He mnosgHee nHA, ciuenyromero 3a JHEM MPUHATHS PELICHMS, YKAa3aHHOTO B
HACTOALLIEM IYHKTE, 3asBUTENI0 B MUCBMEHHOW (opMe U MO JKEJTaHWUIO 3asIBUTENS B
AJIIEKTPOHHOM  (opMe  HampaBiIsIeTCS MOTHUBHMPOBAHHBIM OTBET O  pe3yibTarax
PacCMOTPEHUS JKaJIOOBI.

5.8. B ciydae ycTaHOBIIEHHS B XOJ€ WM MO pe3yabTaTaM PacCMOTPEHHUS KaIOObI
MPU3HAKOB COCTaBa AJMUHUCTPATHUBHOIO IMPaBOHAPYIIEHUS WM  IPECTYIUICHUS
JNOJDKHOCTHOE  JIMLIO, HAJIEJICHHOE IOJHOMOYMSIMHU IO PAaCCMOTPEHHUIO  Kalloo,
HE3aMeJIMTEIbHO HAMPABISET UMEIOIINECS MaTepUasibl B OPraHbl IPOKYpaTyphI.



[Tpunoxxenue 1
ITocranoBaeHME
«__» 20 1. Ne

(0) NMPpUCBOCHMNH aJipeca Oﬁ'beKTy HECABHKNMOCTH

Ha ocHoBanuu 3emensHoro konaekca Poccuiickoin denepanuu, I'pagocTpoutensHOro
konekca Poccuiickonn ®@enepanuy, PyKOBOACTBYACh YCTAaBOM  MYHHIMITAIIBHOTO
oOpa3oBaHMs « CEJIbCKOE IOCcesieHue» BepxHeycaoHCcKoro
MYHULIMNATBHOTO paiioHa PecnyOnuku Tarapctan raBa CeNbCKOTO  IOCEIEHUS
MOCTAHOBJISICT:

1.IlpucBouts anpec oO0wvekry Heasuwxumoctn (D.M.O. npaBoobranarens;
JOKYMEHT, YCTaHaBIIMBAIOIINN MPaBO 3asBUTENS Ha 3€MENbHBI y4acTOK, Ha KOTOPOM

PacCIIOI0KEHO CTPOCHHE: 422820, PecnyOnnka Tarapcran,
BepxHeyCcIOHCKMMMYHULIAITAIBHBIA PalioH, CeJbCKOE MOCeNeHue, nrt. (c.,
1.) , VIL. , .

I'naBa (PykoBoauTens)



[Tpunoxenue 2

Bbaok-cxema nmoc/ie10BaTeILHOCTH AeHCTBUI 110 NPEI0CTABICHUI0O MYHHIMIIAIbHOMN

3asiBUTENIb IOAACT 3asiBJICHUE O
MPEOCTaBJICHUHN

yCJIyru

MYHHMUIHMNAIBHOH yCIIyTH U
npeaoCcTaBisicT JOKYMCHTBI B
COOTBETCTBHH C II. 2.5

3asBIeHHE U JOKYMEHTBI

Crneuunanuct Otaena nposepsier
JIOKYMEHTBI B COOTBETCTBHH C
TmyHKTOM 2.5 HacTosimero

Pernamenra. IlpoBepsier Hay4us
OCHOBAHUM JIsI OTKa3a B IpUeMe
JAOKYMEHTOB, NMPEayCMOTPECHHBIX
1. 2.8 nacrosuiero Pernmamenra.

Crneuunanuct Otaena
PETUCTPUPYET 3aABIICHUS U

OKYMEHTEH)

JOKyMeHTbI 15 muH. (B 1eHb
MOCTYIUICHUS)

Crnennanuct Otaena onpenensier
HEOOXOAUMOCTE 3arpoca
JIOKYMEHTOB HEPE3 CUCTEMY
ME>KBEOMCTBEHHOI'O
3JIEKTPOHHOT'O B3aUMOACHCTBUS

3anpochkl

Crneunanuct Otaena nposepsieT
HaJIM4Me OCHOBAHHUM JUIsi OTKa3a B
TIPEIOCTaBJICHUH YCITyTH,
TIPElyCMOTPEHHBIX B I1. 2.9
HACTOSIIETro perjiaMeHTa

COOTBETCTBYIOT
Ja: Her
TpeGOoBaHUIM
v
Croneuunanuct Otaena yBeaJoOMIISICT
A 4 3asiBUTEJISI O HAJUYUHU PSS TCTBUA
JUIS. PETUCTPALIMU 3asiBJICHHUS M Bosspaiiennasie
3aperucTpUupoOBAHHOC 3asIBICHUE
BO3BpAll@eT €My JOKYMEHTBI C 3asIBUTEITIO
> M JOKYMEHTBI
MHUCBMEHHBIM OOBSICHEHUEM JOKYMEHTBI
CoIepIKaHMs BBISBJICHHBIX
OCHOBaHUH JUIsI OTKa3a B MpUeMe
l JOKYMEHTOB
Heo6xoaumo
3arpocuTh 1
JOKYMEHTBI i
3amnpoc o
Her Cnenmnanuct OTaena HanpasJsieT | IpenocTaBiIeHN
3aTpoChI M CBeIeHMI
JloKyMeHTbI
2 CrnenuanaucThl MOCTABIINKOB
(cBenenwmst) unu
JaHHBIX 00pPabaTHIBAIOT 3aIPOCHI
YyBEAOMIICHHUE
M IIPEJICTABIISIIOT JaHHbIC -
00 OoTCyTCTBUH
(cBeneHwmst) MK yBeIOMIICHHE 00
JIOKyMEHTOB
OTCYTCTBUHU JOKYMEHTOB 9
(cBencHmit)
(cBenenn)
L
OcHOBaHUs I o
OTCyTCTBYET HmeeTcsr
TKa3a OTCYTCTBYFO' l
HarnpaBnenusie Crenpanuct

Crneuunanuct Otaesna HanpasiasieT
noxkyMeHThl PI'VIT «BTH»

JOKYMEHTBI

v
Crneuuanuct PI'VIT «BTH»
paccmaTrpuBacT JJOKYMEHTHI,
TOTOBHUT CIIPaBKy W HAIpasJIsICT B
Otnen

>
>

CrpaBka

v

Crienmanuct OTaena roTOBUT
IIPOEKT JOKYMEHTa

OTaena rorOBUT

ITucemo 06

NHCbMO 00
oTKaze

> OTKase

v

Hauaneuuk Otaena
COIJIaCOBBIBAET IPOEKT
JIOKYMEHTa

Y

CoriacoBaHHBIM HPOEKT

JAOKYyMEHTa

¥/I/—\

v

PyxoBoaurens Mcnoinkoma
TIOAIMCHIBAET JTOKYMEHT

Y

IToanucaHHbI JOKYMEHT HIIN

TMUCBMO 00 OTKase

¥/|/\

v

Coneunanuct OTaena BblaaeT
3asiBUTEITIO

BrigauHbI TOKYMEHT UIH
THCBMO 00 OTKaze

\/\



PexkBU3UTHI JOTKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 MPe0CTABJICHUE
MYHUIUNAJIbHON YCJIYTH M OCYLIECTBJISIIOIIMX KOHTPOJIb €€ NCIIOJTHEeH U],

Hcnonkom MaKyJI0BCKOI0 CeJIbCKOI0 nmocejeHuss BepxHeycja0HCKOro
MYHULHMIAJIBHOIO paiioHa

JIOmKHOCTB Tenedon DIEKTPOHHBIN aJIpec
PykoBogurenr  HMcmonkoma — — 884379 Alina.Matveeva@tatar.ru
[{BeTkoBa JInnusa PamugoBHa 3-44-74

Coser MaKyJIOBCKOFO CCJIBCKOI'O MMOCCJICHUA

BepxHeycJ10HCKOr0 MYHUIIUNIAJILHOTO paiioHa
JIOmKHOCTB Tenedon DIIEKTPOHHBIN aIpec
['maBa mnocenenuss — Marseesa 884379 Alina.Matveeva@tatar.ru
AnvnHa MneniatoBHa 3-44-95




IIpuaoxenune Ne 2

K MOCTAHOBJICHHIO
HcnoHuTeIbHOTO KOMUTETA
MakyJ/10BCKOI0 ceJibCKOro
noceJeHUs
BepxHeycii0HCKOTO
MYHUIMIIAJTBHOTO paiioHa

o1 20.08.2016 r. Ne 44

AIIMHHI/ICTpaTI/IBHLIﬁ PErIaMEHT MPEAOCTABJICHUA MyHHHHHaJIbHOﬁ YCIyra mo
NMpEIoCTABJICHUIO KUJIOTI0 NIOMECIICHUNA, HAXOAAIIEIroCHA B MyHl/IHl/IHaHLHOﬁ
COOCTBEHHOCTH IrpakiaHMHy 10 A0T0BOPY COLINAJTBHOIO HalMa

1. O01mme MoJI0KeHu s

1.1. Hacrosumit aAMUHHACTPATUBHBIN periaMeHT [IPEIOCTABICHUS
MYHHULIMIIAJBHOW ycayru (nanee — PernaMeHT) ycTaHaBIMBaeT CTaHAApT M IMOPSJIOK
[IPENOCTABICHUS MYHMIMNAIBHONW YCIYTM MO HPEIOCTaBICHUIO >KWIJIOTO IOMEIIEHUS
HaxXOJIIErocs B MYHUIUNAJIbHOM COOCTBEHHOCTHM TpaXJIaHUHY IO JIOTOBOPY
COLIMAJIbHOTO HaliMa (Jjajnee — MyHUIUIAJIbHAs yCIIyTa).

1.2. Tlonydarenu yciyru: (QuU3MUECKHE JMIA, HYXKIAlOUMecs B YIyYlIICHUH
KWINLIHBIX YCIOBUH (J1aiee — 3asiBUTEb).

1.3. MynununanbHas yciayra MpeIOCTaBIIACTCS WCIOTHUTEIBHBIM KOMHTETOM
MaKyJ0BCKOTO CEJIbCKOTO TMoceleHus BepXHeyCIOHCKOro MyHUIMIAIBHOTO paioHa
PecniyOonuku Tatapceran (nanee — Mcnosikom).

HcnonHurens  MyHMIMIIAIBHOM  yCayrn -  VICTIOMHUTENBHBIA ~ KOMHTET
MaKyJI0BCKOTO CEIbCKOTO MOCEJIECHHUS.

1.3.1. Mecro nHaxoxaeHue ucrnoiakoma: (c.) Pycckoe Makynoso, yi. IInonepckas,
1.18.

Mecto naxoxnenust Otnena: (c.) Pycckoe MaxkynoBo, yi. [Tuonepckasi, 1.18.

['padux paboThI:

[Tonenenpauk — nsatHULa ¢ 8.00 mo 16.00.
cy66ota ¢ 8.00 o 11.00
BockpeceHnbe — BBIXOIHOM.

Bpemsi mepeppiBa asii  OTAbIXa M NMTAaHUS YCTaHABJIMBAETCA IpaBUIAMU
BHYTPEHHETO TPYAOBOTO PaCIOpsIIKa.

CrnpaBounsrii Tenedon 884379-3-44-74

[Ipoxoa 1o JOKyMEHTaM YAOCTOBEPSIOIIUM JTUYHOCTb.

1.3.2. Aapec oduimanbHOro caiiTa MyHHIIMIAIBHOTO pailoHa B MH(POPMALIMOHHO-
TeJeKOMMYHUKaMOHHON cetn «MHTepHeT» (manee — ceth «MuTepueT»): (http:// verhniy-
uslon. tatarstan.ru.).

1.3.3. adopmarus 0 MyHULIUTIATBHON YyCIYyre MOXKET ObITh MOJIy4eHa:

1) mocpeactBoM  MHMDOPMAIMOHHBIX  CTEHJIOB, COACPXKAIIMX BH3YAIBHYIO H
TEKCTOBYIO HMH(OPMALIMI0O O MYHUIIMIAIBHON YCIIyre, pacloJIO)KEHHBIX B MOMEIIEHUSIX
Hcnonkoma, 17151 paboOThI € 3aIBUTEISMU;



http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/

2) mocpenctBoM cetn «MHTepHET» Ha OQHUIIMAIEHOM CalTe MYHHIIMIIAIHLHOTO
paiiona (http:// verhniy-uslon. tatarstan.ru.)

3) na [lopTaiie rocy1apCTBEHHBIX U MyHHIIMIIATBHBIX yCiayr PecriyOiuku TaTapcTan
(http://uslugi. tatar.ru/);

4) Ha EnuHOM mOpTalie rocylapCTBEHHBIX W MYHUIMITAIBHBIX YCIYT ((YHKIIHA)
(http:// www.gosuslugi.ru/);

5) B Ucnonkome (Otaene):

IIpU YCTHOM OOpAIIEHUH - TUYHO UITH 10 TenedoHy;

IpU MHUCbMEHHOM (B TOM 4HCJE B (POPME 3JIEKTPOHHOIO TOKYMEHTA) OOpAIEHUH —
Ha OyMa)>KHOM HOCHUTEJIE IO MOYTE, B AJIEKTPOHHOMN (hopMe MO AIEKTPOHHON TOYTeE.

1.3.4. Undopmanius 1o BOMpOcaM MPEJOCTABICHUS MYHULMIAIBHON YCIYTH
pasMerniaercs crnenuanuctoM OTaena Ha OQUIIMAIBHOM CaiiTe MyHUIIMTIAIBHOTO paiioHa U
Ha MH(POPMAIIMOHHBIX CTEHIaX B oMelleHus X Mcnonkoma Jij1st paboThl ¢ 3asiBUTEISIMU.

1.4. IlpenocraBieHre MyHUIIUMIIATBLHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUMU C:

I'paxxnanckum koaexcom Poccuiickoit @enepanun ot 26.01.1996 Nel4-D3 (nanee —
'K P®) (Cobpanue 3akoHopatenbctBa Poccuiickoit @enepammu, 29.01.1996, Ne 5, cr.
410);

KunumuaeiM kogekcoMm Poccuiickoit deneparuu ot 29.12.2004 Nel88-D3 (nanee —
KK P®) (Cobpanue 3akonoaarenbctBa Poccuiickoit @eaepanun, 03.01.2005, Ne 1 (vactb
1), cT. 14);

OenepanibHbiM ~ 3ak0HOM 0T 27.07.2010  No210-®3 «OO0  opranuzanuu
MPEAOCTABIIEHUSI TOCYJAPCTBEHHBIX U MYHUIMIAIBHBIX yciayr» (nanee — denepaibHbIi
3akoH Ne 210-®3) (Cobpanue 3axoHomarenbctBa Poccuiickoit denepannu, 02.08.2010,
Ne31, c1.4179);

noctaHoBieHueMm IlpaBurensctBa PO or 21.05.2005 Ne315 «OO0 yrBep)aeHUU
TunoBoro 1oroBopa CoUMaIbHOrO HaiiMa KUJIOTO MOMEILEHU» (Jlajee — MOCTAaHOBJICHHE
[IpaButensctBa PO Ne 315) (CoOpanume 3akonomarenbctBa Poccuiickoit deneparuu,
30.05.2005, Ne 22, ct. 2126);

npukazoM Munperuona PO ot 25.02.2005 Nel8 «O06 yrBepxkaeHnn MeTonnueckux
pekoMeHganui s cyObekToB  Poccuiickoit ®denepanii ¥ OPraHOB  MECTHOTO
CaMOYIIPABJICHUsI 110  ONPENEIEHUIO IOpSAKAa BEICHHS  OpraHaMd  MECTHOTO
CaMOYyIpaBJIE€HUs Yy4yeTa TPaKJaH B KAYECTBE HYKIAIOUIUXCS B MKUJIBIX MOMENICHUSX,
IIPEAOCTABIIEMBIX II0 JOrOBOpaM COLMAJIBHOIO HaiMa, W IO IPEAOCTABICHHUIO TAKUM
rpakJaHaM >KWJIbIX TMOMEIIEHUM MO JOroBOPY COLMAIbHOTO Haiima» (nanee — Ilpukas
Nel18) (HopmupoBanue B ctpoutensctBe 1 XKKX, Ne 2, 2005);

3akoHoMm PecnybOnuku Tartapctan ot 13.07.2007 Ne31-3PT «O peanuzauuu npas
rpaXJaH Ha MPEOCTaBICHUE MM >KHIIBIX MOMEHIEHUH TOCYyAapCTBEHHOIO KUIMIIHOIO
¢donaa Pecnybnuku TaTapcTaH ¥ MYyHMIIMNAIBHOIO S>KHJIMIIHOTO (hOHAA MO JOroBOpam
compasibHoro Haiima» (nanee - 3akoH PT Ne31-3PT) ("Pecnybnuka Tarapctan", No 144,
20.07.2007).

3akonom PecnyOmuku Tartapcran ot 28.07.2004 Ned5-3PT «O mecTtHOM
camoympasiienuu B Pecriyonuke Tatapcran» (nanee — 3akon PT Ne 45-3PT) (Pecrybnuka
Tarapcran, Ne155-156, 03.08.2004);


http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

YcraBom MakyoBckoro CEJILCKOr 0 ITOCETIEHUS BepxHeycioHCKOro
MyHHUIMNANbHOrO paiioHa PecnyOnuku Tartapcran, npunstoro Pemenuem CoBera
MecTHOTOo camoytpanienus ot 30.06.2005 Ne 7 (nanee — Ycras);

[TonoxenueM 00 HCIOTHUTEIBHOM KOMUTETE MaKyJIOBCKOTO CEIBCKOTO
noceynieHus BepxHeycmoHCKOro MyHUIUNaidbHOrO painona, ot 21.12.2005 No25,
yTBepkAcHHbIM  Pemennem  CoBeta  MakyJOBCKOTO  CEIIBCKOTO  IOCEJIEHUS
BepxHeycnoHckoro MyHUITUIIATBHOTO paiioHa (nanee — [lonoxenue 06 MK);

1.5.B Hacrosmiem Pernmamente 1o 3aABJICHHEM O  NPEAOCTaBICHUU
MYHULMNAIBHOW yCIIyIH (Hajee- 3asiBICHHE) MOHUMAETCS 3alpoc O MPEeAOCTaBICHUU
MyHULMNadbHOM yciyru (m.2 cr.2 ®enepanbHoro 3akoHa oT 27.07.2010 Ne210-D3).
3asBieHHE 3amloJHSIETCS B MPOU3BOJBHONW (QopMme, MO 00pasily yTBEPKIACHHOMY
nocraHoBjieHueM VcnonkoMa miv Ha CTaHJApPTHOM OJIaHKeE.



2. CtaHaapT npeaocTaBjieHuss MyHHIUNAJIbHON yCIyru

HaumeHnoBaHue TpeOOBaAHUSA K
CTAHIAPTY NPEA0CTABJICHUS
MYHUIMNAJIbHON YCJIYTH

Conepxkanue Tpe0OBaHMHA K CTAHAAPTY

HopMaTuBHBIA aKT,
YCTAaHABJIMBAKIIHNN YCJIYTY
WIHN TpeOOBaHHUE

2.1. HaumeHnoBanue
MYHULANIAIBHOU YCIyTH

[IpenocraBieHre >KUJIOTO MOMEIICHUS HAXOJIAIIETOCsS B
MYHULIMIAIBHON COOCTBEHHOCTH TPaXXIaHUHY IO JIOTOBOPY
COILIMAJILHOTO HaliMa

m.1 cr.672 I'K PO;
ct. 60 XXKK PO

2.2. HaummeHoBaHue  oprasna HcnonautenbHbli koMmuTeT MakynoBckoro cenbckoro | [lonoxenue o0
HUCIIOJTHUTEITbHON BJIACTH, | TOCEJICHUSI BepXHEYyCIOHCKOTO MYHMIMNAIBLHOIO paiioHa | ICIOMHUTETBHOM KOMUTETE
HETOCPEICTBEHHO Pecny6niuku Tarapcran

MPEIOCTABIISIOIIETO

MYHUITUITAIBHYIO YCIYTY

2.3. Onucanue pe3yibTara JloroBop comuanbHOrO HaiiMa xkwioro noMemieHus | .1 ct.671 I'K P®;
MPEI0CTaBICHUS (mprtoxxenue Ne 1). .1 cr. 60 XK P®;

MYHHULUIIAIBHON YCIYTH

Pemenne 06 oTkaze B MpeaoCTaBICHUN MYHUIIUIIATBHOMN
YCIYTH

MOCTaHOBJICHUE
ITpaButensctBa PO No 315

2.4. Cpok mpeocTaBIeHUs
MYHULHANIAIBHON YCIYyTH

[TocTaHoBKa Ha y4deT Ha MOJYYEHUE KWIbS MO TIOTOBOPY
COLIMAJILHOTO HaliMa — B TeueHune 16 I[Hep"ll C MOMEHTa
MMOJa4H 3asIBJICHUS.

BpeMs oxupaHus HacTYIUIEHUS O4YE€pEeNIr HE BXOAUT B
CPOK MPEIOCTABICHHUS MYHHUIUITAIIBHON YCIYTH.

3aKJIFOYEHHE IOrOBOPa COLIMAIBLHOTO HaliMa — B TCUCHUE
TpEX JHEU

2.5. HcuepnbiBarouiyii nepevyeHb
JIOKyMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUU C
3aKOHOJIATEILHBIMH HJIA HWHBIMU
HOPMATHBHBIMH IPABOBBIMH

JIng  TOpUHATHS —TpaXKAaH Ha Ka4yecTBe
HYTAIOIIUXCS B KUJIBIX TOMEIICHUSX
1) 3asBienue (mpuaoxenne Ne 1);

2) Konum macnopra rpakJaHWMHA-3asIBUTENII U YJICHOB

y4e€T B

€ro0 CEMbM HWJIM HMHBIX JOKYMCHTOB, YJOCTOBCPAIOIMINX

cT. 6 3akona PT Ne 31-3PT

1
ﬂJ’IHTeJ’ILHOCTL npoueayp UCHUCIACTCA B pa60q1/1x JHAX.




akTamMu Ui [PEJOCTaBJICHUS
MYHULIANTAIBHON YCIIYTH, a TAKXKE
YCIIYT, KOTOpBIE  SIBIISIFOTCSA
HEO0OXOIUMBIMU U
00s3aTeIbHBIMU JUIS
PEAOCTABICHUS
MYHULIMTATbHBIX YCIIYT,
MO/JIEKAIINX  MPEICTABICHUIO
3asiBUTEIIEM

JIMYHOCTB;

3) Konuu JOKYMEHTOB O COCTaBE€ CEMbH TIpakJaHUHA-
3asiBUTENSL (CBUIETENBLCTBO O POXKJIECHUHM, CBUAETEIBCTBO O
3aKJIIOYEHMH  Opaka,  pemeHue 00  yCBIHOBJICHUHU
(ynouepeHun), cyneOHOE pEIIeHHe O MPU3HAHUM YICHOM
CEMBH H T.IL.);

4) Komuu  JOKYMEHTOB, TOJTBEPXKIAIONINX  IPABO
M0JIb30BAHUS AKUIIBIM MOMEIICHHUEM, 3aHUMAEMBbIM
IPpAKJAHUHOM-3aBUTENIEM U WIEHAMH €ro CEMbHU (JI0rOBOD,
OpAep, peuIeHrue O MPEJOCTABICHUM >KUJIOrO MOMELIEHUS U
UHBIE IOKYMEHTHI);

5) JIokyMeHTBI,  JAIONIHE OCHOBaHHE OTHOCHUTH
rpakJaHUHA-3asIBUTENS JTUO0 4YJIeHA €ro CEMbU K KaTerOpHH
rpakJaH, MMEKIIUX IPaBO Ha MPEJOCTABICHUE KHUIJIOTO
IIOMEIIICHUS] BHE O4YEpEIUd B COOTBETCTBUU C JKUJIMUIIHBIM
3aKOHOJIaTEJIbCTBOM:

- peuieHue (QenepalbHOTO OpraHa HCIOJIHUTEIbHOU
BJIACTH, OpraHa WCIIOJHUTENbHON BiacTu PecnyOnuku
TaTtapcran, opraHa MECTHOTO camoymnpaBieHus PecnyOnuku
TaTapcTan 0 NpU3HAHUU KUJIOTO JI0Ma (KUIOTO OMEIIECHHS)
HEMPUTOAHBIM [JIsl MPOXUBAaHUA - B CIy4yae MPOKUBAHUS
rpaKJaHWHA B JKWJIOM  TMOMEIIEHUH, MPU3HAHHOM
HEMPUTOAHBIM ISl IPOKUBAHNUS;

- MEIMLIMHCKAsl CIIpaBKa U3 JIEYEOHOTr0 MEIUIIMHCKOIO
YUpEXKACHUS - IPU HAJIUYUU B COCTABE CEMbHM Tpa)KIaHUHA
OOJBHOTO, CTPAJAIOUIErO TSXKENIOW (HOPMOM XPOHUYECKOTO
3a00JIeBaHusl, IPU KOTOPOM COBMECTHOE MPOKHUBAHUE C HUM

B OJHOW  KBApPTHUPE  HEBO3MOXHO, II0  NEPEUHIO,
YTBEPKIACHHOMY YIIOJTHOMOYEHHBIM IIpaBuTenbCTBOM
Pocculickon Odenepanuu dbenepanbHbIM OpraHoM

HCIIOJITHUTEIbHOM BJIaCTH,
- CIIpaBKa HW3 OpPraHOB OIICKK KW IIOIICYUTCIbBCTBA O




Ha3HAYEHUHU OIEKyHa - B CiIy4yae MOJNHCAHUS 3aABJICHUS O
NPUHATHM HAa YYET OINEKYHOM, JEWUCTBYIOIIMM OT HMEHU
HEJICECIIOCOOHOTO TPaXkIaHUHA;

- TIOKYMEHTBI, TOATBEPKAAIOIINE CTAaTyC NETEU-CUPOT U
JeTel, OCTaBIIMXCs 0€3 MONeYeHus: poAUTENeH, JIUI] U3 Yucia
JNeTeH-CUpOT W  JeTed, ocTaBmMXca 0e3 MOoNeueHUs
poauTenel, MO  OKOHYAaHMM  HUX  MNpeObIBaHUS B
00pa30BaTENbHBIX U HMHBIX YUYPEKICHHUSIX, B TOM YHCIE B
YUPEKACHUSAX COLUAIBHOIO OOCIYXMBAHUS, B IPUEMHBIX
CEMBSX, JIETCKUX JIOMax CEMEMHOTro THUIa, MPU NPEeKpalleHUN
oneKku (TMOIMEUUTENIbCTBA), @ TAKXKE M0 OKOHYAHUU CITY>KOBbI B
Boopyxennsix Cuimax Poccuiickoit @enepanyu WA 10
BO3BPAILECHUN U3 YUYPEKICHUM, UCHOJHAIOIINX HAaKa3aHUE B
BUJIE JIUIIEHUS CBOOO/IBI.

6) Beimucka #3 J0MOBOW KHHTH (B Cilydae, €CiH
JOKYMEHT BBIIA€TCS KOMMEPUYECKUMH OPTaHU3aLUsIMH);

7) Komuu [OKYMEHTOB, TMOJTBEPKAAOIIMX TMPABO
II0JIb30BAHUS KUJIBIM IIOMEIIICHHUEM, 3aHMMaEMBbIM
IPaKJaHUHOM-3asBUTEJIEM U WIEHAMH €ro CEMbH (ZIOrOBOD,
OpAep, peuIeHue O MPEIOCTaBICHUHU KUJIOTO MOMELIEHUs U
UHBIE IOKYMEHTHI);

8) WHBIE NOKYMEHTHI, YKa3aHHbIE B cTaThsix 12, 18, 19
3akona PecnyOmuxku Tartapcran 31-3PT (ans npusHanus
rpakJaH MaJOUMYLIUMHU).

Bce JOKYMCHTBEI PCKOMCHAYCTCA MPCAOCTABIIATL B
KOITKAX C OJHOBPCMCHHBIM IIPCAOCTABJICHUCM OpHUI'MHAJIA

2.6. HcuepnbiBaroliuii nepevyeHb
JIOKyMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C HOPMATHBHBIMU
MPaBOBBIMU aKTaMu TS
MPEI0OCTABJICHUS

[Tonywarorcs B pamKax MEXBEJOMCTBEHHOT O
B3aUMOJCHUCTBUSA:

1) Beimucka u3 EamHOro rocymapcTBEHHOro peectpa
IpaB Ha HEABM)KMMOE MMYIIECTBO M CIAEJIOK C HUM O IpaBax
OTJIEJILHOTO JHI[a Ha HMerIMecss (MMEBIIUECs) Y HEro
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MYHHIUTATbHON YCIIYTH,
KOTOpbIE HaXOJSATCA B
pPacHopsKEHUU TOCY1apCTBEHHBIX
OpraHoB, = OpraHOB  MECTHOT'O
caMOyIIpaBJIEHUs u UHBIX
OpraHu3aIui u KOTOpbIE
3asiIBUTEJIb BIIPaBE MPEJICTABUTH

OOBEKThl HEJBIKMMOI'O HMMYIIECTBA (HA KaXXJOro 4YieHa
CEMBH);

2) CmemeHuss O JoxoAax JHIA, SBISIONIETOCS
WHIWBUAYAJIBHBIM MpearpuHuMatenem, no gopme 3-HJIDJI;

3) Cenenus o noxoaax (puznueckoro juia mno Gopme
o ¢popme Ne2-HJ1DJI;

4) Beimmucka u3 EauHOrO rocygapCTBEHHOrO peecTpa
MpaB Ha HEABMKMMOE HUMYIIECTBO M CJIEIOK C HHUM O
nepexoAe MpaB Ha OOBEKT HEABMXKMMOIO HMMYyLIECTBa (3a
MOCJIEAHUE TATh JET (MpU MPOKUBAHUU paHEe 3a MpeaeiaMu
Pecnyosiuku Tarapcran));

5) Beinucka w3 A0OMOBOM KHUTH (B cCiydae, €cCiu
JIOKYMEHT BBIIA€TCSl OpraHaMu MECTHOTO CAaMOYIIPABJICHUS);

6) CBeieHUs O IOJIYYCHUH COITUAJIBHBIX BBITLIAT.

2.7. [Tepeuenb OpraHoB
roCyJapCTBEHHOW BJIACTH M HX
CTPYKTYPHBIX  IOApa3Ae/ICHUN,
COrJJacCOBaHUE KOTOPBIX B
ciyyJasx, MPEAYCMOTPEHHBIX
HOPMAaTHUBHBIMH MIPaBOBBIMU
aKTamu, TpedyeTcs JUIS
MPEeI0CTaBIECHUS
MYHULIMTIATbHON
KOTOpO€e

YCIYTH 151
OCYILIECTBIISIETCS
OpraHomM HCTIOJTHUTEIBHOU
BJIACTH, MPEAOCTABIAIOLINM
MYHULIMITAIBHYIO YCIAYTY

CornacoBanue He TpeOyeTcs

2.8. HcuepnbiBarouiuii nepevyeHb
OCHOBAaHUU ISl OTKa3a B MpPHUEME
JOKYMEHTOB, HEOOXOJIUMBIX ISt
MIPENOCTaBIICHUSA
MYHUUUITAIBHON YCIYTH

1) [Momavya JOKYMEHTOB HEHAJIC)KAIIUM JIUIIOM;

2) HecooTBeTcTBHE  NPEIACTABICHHBIX  JOKYMEHTOB
NEPEYHIO JOKYMEHTOB, YKa3aHHBIX B IMyHKTE 2.5 HACTOSIIETO
Pernamenra;

3) B zasBienun wu

IpujiaraCMbixX K 3as1BJICHUIO




JOKYMEHTaX HMEIOTCS  HEOTrOBOPEHHBIE  MCIPABJICHUS,
CEpbE3HBbIC TOBPEXKIACHUSA, HE IO3BOJISIONINE OJHO3HAYHO
HCTOJIKOBATh X COJEPIKaHUE;

4) TlpencraBiaeHre JOKYMEHTOB B HEHAJJISKAIIMH OpraH

2.9. McuepnipiBaroiiuii nepeueHb
OCHOBAHUU IS
MIPUOCTAHOBJICHUS WJIM OTKa3a B
MPEA0CTaBICHUN
MYHULIMIAIBHON YCIIyTH

OcHoBaHusl JUIsi TPUOCTAHOBJICHHUS TIPEIOCTaBICHUS
YCIIYTH HE MPETyCMOTPEHBI.

OcHoBaHus 11l OTKa3a:

1) BrisiBieHue HEJIOCTOBEPHOMN uH(popMaIuy,
coJiepKalllelics B IOKYMEHTaX, MPEJCTaBICHHBIX 3asBUTENIEM;

2) [IpencraBieHbl TOKYMEHTBI, HA OCHOBAaHHU KOTOPBIX
TpOXTAaHUH HE MOXXET OBITh MPU3HAH HYXIAIOUIMMCS B
KHUIJIOM TIOMEIICHHH;

3) He wucrtek cpok (mATh JIET) €O JHSA COBEPIICHHS
NEHCTBUM, MPUBEAIINX K YXYALLICHUIO KUINLIHBIX YCIOBUM;

4) TloctymiieHne  OTBETa OpraHa  TOCYAapCTBEHHOM
BJACTH, OpraHa MECTHOIO  CaMOYIpaBJICHHUS  JUOO
IMOJABEIOMCTBEHHOM OpraHy I'OCYyJAapCTBEHHOM BJIACTU WIIH
Oprany MECTHOTO CaMOYIpPABJICHUS OpraHu3alid  Ha
MEXBEJJOMCTBEHHBII  3alpoC, CBUAETEIbCTBYIOMIETO 00
OTCYTCTBUHU JTIOKYMEHTa U (W) UHPOpMaALMU, HEOOXOAMMBIX
JUIsL  TPEJOCTABJICHUS MYHULMMNAIBHOM  YCIyTH, €CIH
COOTBETCTBYIOIIMA  JTOKYMEHT HE OblI  MpPEeACTaBIICH
3asgBUTEIIEM 10 COOCTBEHHOM WHUITMATHBE

.13 Tlpuxaza Ne 18;
ct.23 3akona Ne 31-3PT

2.10. Iopsnok, pazmep u
OCHOBaHMS B3UMaHUS
roCyJ1IapCTBEHHOU MOILJIMHBI WU
WHOM ILIaThl, B3UMaeMOU 3a

MyHnununansHas yciyra IIPENOCTABIACTCA Ha

0€3B0O3ME3IHOI OCHOBE

MpEOCTaBICHUE
MYHULIMNAIBHON YCIyTH
2.11. Tlopsgok, pasmMep H [IpenocraBienre HEOOXOIUMBIX U 00S3aTENIBHBIX YCIYT

OCHOBAHHUSI B3UMaHMs ILJIAThl 3a
MIPEIOCTABIIEHUE YCIIYT, KOTOPbIE

He TpedyeTcs




ABJISIIOTCS ~ HEOOXOJIMMBIMU U
00s3aTeILHBIMU JUTSI
peI0CTaBICHUS
MYHHIUTATbHON YCIIyTH,
BKJIIOYAS uHdOpMaIUIO 0
METOJIMKE pacuera pazMepa Takou
TLJIAThI

2.12. MakcuMalIbHbII  CPOK
0XKUJAHHS B OUEPEU MPH T101a4e
3ampoca O MPEIOCTaBICHUHU
MYHHUIUIIAUIBHON YCIYTH W TpH
MOJTyYEHUH pe3yJabpTara
MIPEJIOCTABJICHUS TAKUX YCIYT

[logaya 3asBi€HHS HaA TMOJYYEHUE MYHULHUIIAIBHON
YCIIYTY NPY HAJIMYUU O4Yepen - He Oosiee 15 MUHYT.

[Tpn NOJIyYeHU N pe3ynbTaTa MPEeI0CTaBICHUS
MYHUIUNATBHOW YCIyTM MaKCUMAJIbHBI CPOK OXXHIAHHS B
O4Yepear HE JOJKEH NMPeBhIarTh 30 MUHYT

2.13. Cpok perucrtpanuu 3ampoca
3asBUTENSI O MPEIOCTABICHUU
MYHULIMNAIBHON YCIyTH

B Ttecuenue OJHOTO JHA C MOMCHTA IIOCTYIIIICHHA
3asBJICHUA

2.14. TpebGoBanus K
MTOMEIICHUSM, B KOTOPBIX
IIPEIOCTABIIAETCS

MYHUITUTIATIbHAS YCIyTa, K MECTY
OKHJIaHUS W TIpHieMa 3asBUTEIICH,
B TOM 4YHCIIE K OOECIICUECHUIO

JOCTYITHOCTH i1 WHBAJIHUJIOB
yKa3aHHBIX 00BEKTOB B
COOTBETCTBUH c

3aKOHOJATENBLCTBOM Poccuiickon
denepanuun 0 COLIMAJIbHOM
3alIUTE€ UHBAIUAOB, PA3MEILICHUIO
u  odopmiIeHHIO  BU3YaJIbHOM,
TEKCTOBOM M MYJIbTUMEIUNHOU
uHbopmanuu 0 MOPSAKE
MPEIOCTABJICHUS TAKUX YCIIYT

[IpenocraBnenue MYHHUIUTIATBHON yCIIyTH
OCYILECTBIISIETCS B 3JTaHUSIX U MOMEIIEHUSIX,
000pYyI0BaHHBIX MPOTUBOIOXKAPHON CUCTEMOW U CHUCTEMOU
MOXKAPOTYIIEHUs, HEOOXOAUMOU MeOenbto s 0(hOpPMIICHHUS
JIOKYMEHTOB, HHPOPMALIMOHHBIMU CTEHIAMH.

ObecneunBaeTcs OecrpensITCTBEHHBIH TOCTYTI
MHBAJIMJOB K MECTY MPEIOCTABICHHUS MYHULHUIAIbLHOU
yciayrd  (yOOoOHBIH — BXOJA-BBIXOJ B TIOMEIICHUS |
NEepEMEILICHHUE B UX Tpeieliax).

Busyanbhas, TEKCTOBAs 151 MYyJIbTUMEIUHAS
uHdopMaIus O TOPSAJIKE MPEIOCTABICHUS MYHHUIIUIIAILHOM
YCIIYTH pa3MeIaeTcs B yAOOHBIX NJIsl 3asBUTENICH MecTax, B
TOM YHCJIE C YYETOM OIPAaHWYEHHBIX BO3MOXKHOCTEU
WHBAJIUIOB




2.15. TlokazaTenu JOCTYNMHOCTH U
KadecTBa MYHUIIATTATHBHOM
yCIIYTH

[TokazarenaMu JOCTYIIHOCTH M Ka4€CTBA MPEAOCTABICHUS
MYHULIUNAIBHON YCITYTH SIBJISIFOTCS:

1) cobmoieHue  CPOKOB  MpUeMa U
JIOKYMEHTOB;

2) cobrofeHue Cpoka
MYHULHUNIAIBHOWN YCIIYTH;

3) Hay4yKe TpereaeHToB (0OOCHOBAaHHBIX JKal00) Ha
HapylIeHue AJMUHHCTPaTUBHOTO periiaMeHra,
COBEPILIEHHBIX MYHULIUITIAIbHBIMU CITY>KAILIUMH.

[Ipy npenocTraBleHUM MYHHMIMIIAJBHOM  YCIYTH B
MHOTO()YHKIIMOHAJIbHOM LEHTpE MPEeI0CTaBIECHUS
roCyJapCTBEHHBIX U MyHUIMINIATIBHBIX yCayr (nanee — MOIL])
KOHCYJIBTALIMIO, TPUEM U BbIJJa4y IOKYMEHTOB OCYILIECTBIISET
crenuaymct MOI]

paccMOTpeHuUs

IMOJIy4YCHUA pe3yiibTaTa

2.16. OcobenHocT
MPEI0CTABICHUS
MYHULIUITATBHOU

AIIEKTPOHHOM (hopme

YCIYTH B

KoHcynpTanuio o nmopsake MOJy4EeHUS MYHULHUNAIbHOU
YCIYyId B DJEKTPOHHOU (OpME MOXKHO TOJYYHUTHh Yepes
NuTepHeT-nnpueMuyro uim yepes [lopran rocy1apCTBEHHbIX U
MYHHUITUTIATBHBIX yenyr PecniyOonuku TaTtapceran.

B cimywae, ecau 3akOHOM NPEAyCMOTpEHA IojJaya
3asBJICHUS O MPENOCTABICHUM MYHULMNAJIBHOW YCIYyTH B
ANEKTPOHHON dopme 3asBiaecHUE Tmomaercs uepe3 Illopran
rOCyJapCTBEHHBIX M MYHHUIMIAIBHBIX yciyr PecmyOmuku
Tarapcran (http://uslugi. tatar.ru/) wmm Enuneiii mopTan
rOCYJapCTBEHHBIX M MYHUIUNAIBHBIX YCIYr ((yHKIIMIT)
(http:// www.gosuslugi.ru/)
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3. CocTas, nocJjie10BaTEJIbHOCTH U CPOKY BbITIOJHEHUS A IMUHUCTPATHBHBIX
npoueayp (aeicrBuii), Tped00BaHUS K NOPSIAKY UX BbINOJHEHUS, B TOM YHCJEe
0CO0EHHOCTH BBINOJIHEHNS] A/IMUHUCTPATUBHLIX NPoueayp (aeidcTBHii) B
3JIEKTPOHHOU (popMe

3.1. Onucanwe  NOCIENOBATEIBHOCTH  JEWCTBUM  TOpPU  MPEIOCTABICHUU
MYHUIIUTIATBHOU YCIIYTH

3.1.1. TlpenocTaBneHre MYHHIIMIAIBHOW YCIYTH BKJIIOYACT B CEOS CIICTYIOIIHC
MPOLIETYPBIL:

1) KOHCYJIBTUPOBAHHE 3asIBUTECIIS,

2) IPUHATHE ¥ PETHCTPAIUS 3asSBICHIS;

3) hbopMUpOBaHHE W HANpaBICHUEC MEKBEIOMCTBCHHBIX 3allpOCOB B OpraHbl,
Y4acCTBYIOIIHME B IPEAOCTABIECHUNU MYHUIIUTIATBLHON YCIIyTH;

4) o0cIie10BaHUE KUITUIIHBIX YCIOBUH OOIIECTBCHHOM KUIIMIITHON KOMUCCHH;

5) 3akiIroUeHUEe JIOTOBOpa M BbIJaua 3asBUTEII0 pe3ybTaTa MYHHIIMIIATBHOM
YCIIYTH.

3.1.2. bnok-cxema TOCJIEIOBATEIBHOCTH JEUCTBUH IO  MPEIOCTABICHUIO
MYHULIMNAIBHOMN YCIIYTH NPEACTaBICHA B MPUII0KEHUN No2.

3.2. Oka3zaHue KOHCYJIbTAllUN 3aIBUTEIIO

3.2.1. BasButens BhpaBe oOpatuthcs B OTaen nu4HO, 1o TenedoHy u (WIIH)
AIIEKTPOHHOM  TMOYTe JUIsi TOJMY4YEHHUs KOHCYJbTAlM O TOpPSAKE TMOJy4YCHHUS
MYHHUIUITAIBHON YCIYTH.

Crnermamuct OtTaena KOHCYJIBTUPYET 3asiBUTENSI, B TOM YMCIE 1O COCTaBy, (popme
MpeCTaBIsIeMON JOKYMEHTAIMU M JIPYTUM BOMPOCAM ISl TOJTYYCHHS] MYHUIIUTIATBHON
YCIIYTU U TIPU HEOOXOJUMOCTH OKAa3bIBACT MOMOILb B 3alI0JIHEHUU OJIaHKa 3asBJICHUSI.

[Tpouenypsl, ycTaHaBIMBaE€Mble HACTOSIIMM ITYHKTOM, OCYLIECTBIISIFOTCS B JCHb
oOpallleHHsI 3asiBUTEIIS.

Pesynbrar mpouenyp: KOHCYJIbTallMM MO COCTaBy, (opMe MpeacTaBiIsieMoi
JOKYMEHTAIM! U JPYTUM BOIIPOCaM MOJIYUYEHUs pa3perieHus.

3.3. [IpunaTHe u peructpauus 3asaBiCHUS

3.3.1. 3asgBuTENbp JUYHO WJIM YEpPe3 JOBEPEHHOE JHUIO TMOJAET MHCHbMEHHOE
3asBJICHHE O MPEIOCTABICHUN MYHMIMIIAJBHOM YCIYTM WU IPEACTABIIAET JOKYMEHTHI B
COOTBETCTBHUHM C MyHKTOM 2.5 HacTosero Pernamenra B Otaen.

3asgBiIeHUE O MPEJOCTABICHUM MYHHUIMNAIBHOW YCIYyTd B 3JEKTPOHHOU (dopme
Hanpasisiercss B OTAen IO SJIEKTPOHHOW TouTe WM 4epe3 VHTepHeT-pHEMHYIO.
Perucrpanus 3asiBieHusi, MOCTYNHUBIIETO B AJIEKTPOHHOM (hopme, OCYIIECTBISIETCA B
YCTaHOBJICHHOM IMOPSJIKE.

3.3.2.Cnenmanuct Otaena, BeAyluid IpUeM 3asiBICHUMN, OCYILIECTBIISICT:

YCTaHOBJICHHE JTUYHOCTHU 3asIBUTENIEH;

MPOBEPKY MOJTHOMOUHUI 3asBUTENEH (B CiIy4yae EUCTBUS 110 JOBEPEHHOCTH);
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IPOBEPKY HANUYMsI JOKYMEHTOB, MPEIYCMOTPEHHBIX MYHKTOM 2.5 HacCTOSIIETOo
Pernamenra;

IPOBEPKY  COOTBETCTBHSI  MPEACTABICHHBIX  JOKYMEHTOB  YCTAaHOBJICHHBIM
TpeOoBaHUAM (HajuIexkaliee opopmiieHue KoUK TOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTaxX
HOJYUCTOK, IPUITHUCOK, 3a4EPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIPABIICHUN).

B ciydae oTcyrcTBus 3aMeuanuii cienuanuct OTaena ocyIiecTBIsSeT:

IPUEM U PETUCTPALIMIO 3asBJICHUIN B CIEIIMAIBHOM JKypHAJIE;

BPYUYCHHUE 3asIBUTENSIM KOIHMU OINKCU NMPEACTABIECHHBIX JOKYMEHTOB C OTMETKOH O
Jate IpueMa JOKyMEHTOB, IPUCBOCHHOM BXOJSLIEM HOMEpE, JaTe€ U BPEMEHHU
UCTIOJTHEHHS] MyHULIUIIAJIBHOM YCIIyTH;

HampaBlICHUE 3asBJICHUS Ha PaCCMOTpEeHUE pykoBoauTento Mcnonkoma.

B cinydyae Hanuuusi OCHOBaHHWM JUIs OTKa3a B MpUEME JTOKYMEHTOB, CHEIHAUCT
Otnena, BeAylIMil pUeM TOKYMEHTOB, YBEJAOMIISIET 3asSBUTENSI O HAIMYUH TMPEMSATCTBUN
JUTS PETUCTPALIMU 3asIBIICHUS U BO3BpAIlaeT €My JJOKYMEHTHI C MMCbMEHHBIM 00BSICHEHUEM
COJIep>KaHusl BBISIBJICHHBIX OCHOBAHUH JIJISl OTKa3a B MpUEMeE TOKYMEHTOB.

[Tporieaypsl, ycTaHABIMBAaEMbIE HACTOSIIIIUM ITYHKTOM, OCYIIECTBIISIIOTCS B TEUCHHUE
15 munyT.

Pesynbrar mporeayp: NpUHATOE U 3apETUCTPUPOBAHHOE 3asBIICHUE, HAIIPABICHHOE
Ha pPAacCMOTpEHHE pyKoBoauTento lcrmonkomMa WM  BO3BpAllCHHBIE  3asBUTEIIO
JOKYMEHTBHI.

3.3.3. PykoBogurens  lcnonkoma  paccMaTpuBaeT — 3asiBICHUE,  OIpPEAEIseT
VCIIOJIHUTEIIS U HampasisieT 3asBieHue B OTaern.

[Tpouenypa, ycraHaBiuBaeMasi HACTOSAIIUM IIYHKTOM, OCYILECTBIISIETCSI B T€UCHHE
OJIHOTO JTHSI C MOMEHTA PEruCTpaliy 3asiBJICHMUS.

Pe3ynbrar nmpoueaypsl: HalpaBJIEHHOE UCIIOJHUTEIIO 3asiBICHHUE.

3.4. ®OopMHUPOBAHHE W HAMPABICHUE MEKBEIOMCTBEHHBIX 3allPOCOB B OPTraHbI,
Y4acCTBYIOIIKME B IPEAOCTaBICHUU MYHUITUTIATLHON YCIIyTH

3.4.1. Cnenmammct OTtaena HampaBisIeT B JJCKTPOHHOW (OpME TMOCPEACTBOM
CUCTEMBbl  MEXBEJIOMCTBEHHOIO  3JIEKTPOHHOIO  B3aUMOJACHMCTBUSL ~ 3ampoc O
MPEA0CTABIECHUU:

1) Bemuckn n3 EQMHOrO rocyJapCTBEHHOTO PEECTpa IPaB HAa HEIBHXKHMOE
MMYILECTBO U CAEJIOK C HUM O IpaBax OTAEJIBHOIO JMIAa HAa UMEIOIIUECS (MMEBLIUECS) Y
HEro 00BbEKThl HEABMKMMOIO UMYIIIECTBA (HAa KaKJOTO YJICHA CEMBH);

2) CeemeHnidi 0  Jgoxojax  JIMLA,  SABJSIIOLIETOCS — WHAMBUAYaJIbHBIM
npeanpuaumaresneM, mo gopme 3-HJDJT;

3) Ceenenuii o qoxoxax pusudeckoro jauia mo popme no Gopme Ne2-HJ[DJI;

4) Bpmwuckn w3 EIWHOrO rocygapCTBEHHOIO peecTpa IpaB Ha HEABUKUMOE
MMYIIECTBO U CIEJIOK C HUM O MEPEXoJie MpaB Ha OOBEKT HEIBMKMMOTO MMYIIECTBa (3a
MOCJICTHUE TISATH JIET (MPU MPOKUBAHUM paHee 3a npeaenamu Pecyonmku Tatapceran));

5) Beinmucku u3 JOMOBOW KHUTH (B Cllydae, €CilM JOKYMEHT BBIIAE€TCS OpPraHaMH
MECTHOT'O CaMOYyNPaBJICHUSA);

6) CBeneHMil O OJIyYEHUH COLMAIbHBIX BBIILIAT.
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[Iponenypsl, yCTaHaBIMBAEMbIE HACTOSIIMM ITYHKTOM, OCYILIECTBISIOTCS B JCHb
ITOCTYIUICHUS 3asBJICHHUS.

PesynbraT npouenyp: 3arpocsl O MPEACTABICHUN CBEICHUMN.

3.4.2. CnenuanucTsl MOCTABUIMKOB JAHHBIX HA OCHOBAHUU 3aIPOCOB, MOCTYIUBIINX
4epe3 CUCTEMY MEKBEIOMCTBEHHOIO JJIEKTPOHHOTO B3aUMOJIEHCTBUS, NMPEIOCTABIIIOT
3ampammBaeMble JOKYMEHTHl (MHQOpMAIMIO) WIM HAmpaBsiOT yBEAOMJICHHS 00
OTCYTCTBHHM JOKYMeHTa M (Wiu) uH(OpMAalWU, HEOOXOIUMBIX Ml MPEAOCTaBICHHS
MYHUIIUIAIBHON YCIIYTH (Janee — yBeJOMIIEHHE 00 OTKa3e).

[Iponenypsbl, yCTaHABIMBAEMbIE HACTOAILLUM ITYHKTOM, OCYIIECTBIISIFOTCSL B TEUCHUE
OATA JHEW CO [JHA TIOCTYIUIEHUSI MEXBEIOMCTBEHHOIO 3alpoca B OpraH Wi
OpraHu3alliio, MPEAOCTABIAIONINE JOKYMEHT W HMH(POPMAILUIO, €CIU HHBIE CPOKHU
NOATOTOBKM W HAIIPABICHUS OTBETA HA MEXBEJIOMCTBEHHBIM 3allpOC HE YCTAHOBJIECHBI
benepaibHBIMU 3aKOHaMU, TIpaBoBbIMH akTaMu [IpaBurtensctBa Poccuiickoit denepanuu
U MPUHATHIMU B COOTBETCTBHH C (DellepaibHBIMU 3aKOHAMHU HOPMATHUBHBIMU NPABOBBIMU
aktamu PecniyOnuku TatapcTas.

Pesynbrar mponenyp: 3ampoLICHHbIE CBEJIEHUs, JUOO yBedoMJeHHEe 00 OTKase,
HarpaBJyieHHbIe B OTOeN.

3.5. O6cnenoBanre KUIUITHBIX YCIOBUN OOIIECTBEHHOM KMIIUIITHOW KOMUCCHU

3.5.1.Cnemmnanuct Otaena oCymecTBISAET:

MPOBEPKY JIOCTOBEPHOCTH CBEJCHMM, COACpXKAIMUXCS B  IPEACTaBICHHBIX
JIOKYMEHTAX;

oopMIICHUE YUETHOTO Jiejia CEMbU (KOMILJIEKTAIUs BCEX JOKYMEHTOB B OT/ICJIbHYIO
NarKy);

MPOBEPKY HAIWYWS OCHOBAaHUM JJIsi OTKa3a B NPEAOCTABICHUU MYHUIIMNATBHOMN
YCIIYTH, IPEAYCMOTPEHHBIX MMYHKTOM 2.9 HacTosero Periiamenra.

B cnydae Hamduus OCHOBAaHWK U1 OTKa3a B NPENOCTABICHUM MYHULHNAIBHOU
yciyr cnienanuct OTaena moJAroTaBiIuBaeT 3aKkio4eHrne 00 0TKa3e B MPEIOCTaBICHUU
MYHULIMNAIBHON YCIyTH. 3aKIOYEHUE MPUKIAIbIBAETCS K YYETHOMY JEITY CEMbH.

HaIpaBJICHUE YYETHOTO JieJla CEMbH Ha PAacCMOTPEHHE OOIIECTBEHHOW >KUIIMITHOM
KOMHUCCUH (Jajiee — KOMUCCHS).

[Iponeaypsbl, yCTaHABIMBAEMbIE HACTOAIIUM ITYHKTOM, OCYIIECTBIISIFOTCSI B TEUEHUE
Tpex AHEH ¢ MOMEHTA MOJYy4YEeHHUS] OTBETOB Ha 3aIpoc.

Pe3ynbTaT npolienyp: yueTHOE J1eJI0 HalpaBJIEeHHOE HA PACCMOTPEHNE KOMHUCCHH.

3.5.2. CexkpeTapb KOMHCCHUU OpPTraHH3yeT padOTy MO MPOBEACHUIO OOCIETOBAHUS
KUJUITHBIX yCJIOBUM 3asBUTeNsA. KoMuccuss TPOBOAMT OOCIEAOBaHUE IKUJIUIITHBIX
YCIIOBUM CEMbH M COCTaBIIICT aKT OOCIEIOBAaHUS S>KUJIUIIHBIX YCIOBUM, KOTOPBIN
3aBepseTCs MOJNUCAMHU JIMIl, TPOBOAMBIIUX oOcieaoBaHue. AKT 00cCieI0BaHUS
HarnpasiisieTcs criennanucty Otnena.

[Iponieypbl, yCTaHABIMBAEMbIE HACTOAIIUM ITYHKTOM, OCYIIECTBIISIIOTCSL B TEUCHUE
TpeX AHEH ¢ MOMEHTA MOJYyYEeHUSI OTBETOB Ha 3aIpocC.

PesynbpTaT nporieyp: akT 00CIe10BaHUS KUJIUIITHBIX YCIOBUH.
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3.5.3. Cneumamuct OtAena HA OCHOBAHMM NPEICTABICHHBIX JOKYMEHTOB M aKTa
o0ciieIoBaHUsI TOTOBUT MPOEKT PACIIOPSDKEHUSI O MPEAOCTABICHUU KHUIIOTO TOMEIICHHS
[0 JIOTOBOPY COLMAJBHOrO HaiiMa JHuOO0 00 OTKa3ze B MPEJOCTaBICHUU >KUJIbS U
HanpasisieT pyKoBoauTento Mcnosikoma.

[Iponetypsl, ycTaHaBIMBaeMble HACTOSIIUM ITyHKTOM, OCYIIECTBIIIOTCS B TEUCHUE
ISTH JHEW ¢ MOMEHTA OKOHYAHUS MPEAbLAYILEH MPOLeayphI.

PesynbTat nporueayp: IpoeKT paciopsKeHUs.

3.5.4. PykoBoautens McrnoikoMa yTBEp»KAaeT paclopsbKEeHHE O MpeAoCTaBIICHHH
KHJIOTO TTOMEUICHHUS TI0 JOTOBOPY COLMAIBHOTO HaliMa JINO0 00 OTKa3e B MPEAOCTaBICHUH
’KWJIOTO TIOMEUIeHMsI U HanpasisieT B OTxaedn.

[Ipouieaypa, ycraHaBiMBaeMasi HACTOSIIUM ITYHKTOM, OCYILIECTBIISIETCSI B TEUEHUE
OJTHOTO JTHSI C MOMEHTA OKOHYaHHUS MPEABIAYIIEH MPOoLeTypHI.

Pe3ynpTat mporeaypsl: pacrnopsKeHHe.

3.6. 3akiroueHne OTOBOpa W BbIAaua 3asBUTENIO pe3ylbTaTa MYHHUIUIAIBHON
yCIyTH

3.6.1. Ciennanuct OTAena Ha OCHOBaHUY ITOCTYNMBIIETO PACTOPSKEHUS:

NOJIFOTABIMBAET MPOEKT JOTOBOPa COLMAIBHOIO HaliMa *KHJIOTO IOMEIEHUs (J1anee
— JIOTOBOP) WJIM MIPOEKT MUCbMa 00 OTKAa3€ B MPEAOCTAaBICHUY MyHULIMIIAILHOU YCIIYTH;

COIJIACOBBIBAET MPOEKT MOJATOTOBICHHOIO JOKYMEHTa M HAIpaBIIAE€T Ha IMOAMMCH
pykoBoaurento Mcnonkoma.

[Tpouenypsl, ycTaHABIMBAEMbIE HACTOSIIIUM IIYHKTOM, OCYLIECTBIISIOTCS B TEUCHUE
JBYX JIHEW C MOMEHTA BbIIaYH 3asBUTENIO IOCTAHOBJICHUSI.

Pesynprat mportieyp: HanmpaBIeHHBIN Ha MOAMKUCH MTPOEKT JOKYMEHTA.

3.6.2. PykoBoautens Mcnonkoma MOAMKUCHIBAET JOTOBOP WM MUCBMO 00 OTKasze U
HamnpasisieT B Otaen.

[Tporieaypsl, ycTaHABIMBAaEMbIE HACTOSIIIUM ITYHKTOM, OCYIIIECTBIISIIOTCS B TEUCHHUE
OJTHOTO JTHSI C MOMEHTA OKOHYAHHUS MPEABIAYIIEH MPOLeTypHI.

Pe3synpTaT npouenyp: NoANMCaHHBIA JOTOBOP UM MUCBMO 00 OTKa3e.

3.6.3. Crrerimanuct Otnena:

U3BEIIAeT 3asBUTENS (€ro MpeACTaBUTENs) C HMCIOJIb30BAaHHWEM CcIocoba CBs3H,
YKa3aHHOTO B 3asBJICHHM, O pe3yJbTaTe NPEJOCTaBICHUS TOCYIapCTBEHHOM YCIYTH,
COOOIIIaeT 1aTy U BpeMs BbIJIaUM pe3yJibTaTa MyHULIMIIAIBHON YCIYTH;

pPErUCTPUPYET JOTOBOP B JKypHAJe PETUCTPallU JIOTOBOP, YKa3bIBa€T B JOrOBOpPE
KWIYI0 U OOIIYI0 IUIOLAAb 3aHUMAEMOTrO >KUJIOTO TOMEUICHMs], JaTy 3aKJIIOYCHUS U
HOMEp JI0rOBODA.

[Tpouenypsl, ycTaHaBIMBaeMble HACTOSILMM ITYHKTOM, OCYLIECTBIISIOTCS B JCHb
MOJIMUCaHUs TOKyMEHTa pykoBoauTeneM Mcnonakoma.

Pesynbrara nmpoueaypsl: U3BEIIEHUE 3aBUTES.

3.6.4. Cnenmanuct OTaena BblJaeT 3asIBUTEIIO MO0 HAMpaBIIsSeT MO MOYTE MUChMO
00 0TKa3e B MPEeJ0CTaBICHIUH MYHUITUTIATIEHON YCIIYTH.

Bbigaer 3asBHUTENIO TOJ POCHHCH JOTOBOP, MOCJE TOAMUCAHHS TOTOBOpA, OIUH
AK3EMIUISAP TMOAMMCAHHOTO M COTJIACOBAaHHOTO JOTOBOpa IMEpEeAaeT 3asBUTEINI0, APYTou
OCTaBIIsIeT Ha XxpaHeHue B OTaene kak OJlaHK CTPOrOl OTYETHOCTH.
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[Ipouenypa, yctaHaBIMBaeMasi HACTOSIUM ITYHKTOM, OCYILIECTBIISIETCS:

B T€YEHHUE 15 MUHYT - B CiIy4yae JMYHOTO MPUOBITUS 3asIBUTES;

B TE€YEHUE OJHOTO JHS C MOMEHTa OKOHYAaHHs MPOLEAYpPbl MPEAYCMOTPEHHOU
IIyHKTOM 3.5 Hacrosuero PeriiamenTa, B Ciydae HapaBJIEHUs OTBETA 10 MTOYTE MTUCBMOM.

Pesynbrar mponenypbl: BbIJAHHBINA 3asBUTENIO JOTOBOP WM HAIpPaBIEHHOE IO
[IOYTE MUCHMO 00 OTKa3e.

3.7. IlpenocTaBiieHuE MyHUITMITAIBHOMN yciyru yepe3 MOI]

3.7.1. 3asButens BIpaBe OOpaTUTHCA JUIsl MOJYyYEHUS MYHUIIMITAIILHOW YCIyTU B
MO®II.

Crnenmamuct MOL] KOHCYABTHpYET 3asBUTENS, B TOM YHCIE MO COCTaBy, (opme
MIPEACTABIIEMON JOKYMEHTAMM M APYTMM BONIPOCAM JUIS MOJYYEHUS MYHMIUIIAJIbHOU
YCIIYTH ¥ IPU HEOOXOAMMOCTH OKa3bIBAET MOMOIIIb B 3aMIOJIHEHUH OJaHKa 3asiBJICHUS.

[Iponienypbl, yCTaHAaBIMBAEMbIE HACTOSIIMM ITYHKTOM, OCYILECTBIISIIOTCS B JIEHB
oOpallleHusI 3asiBUTETIS.

Pe3ynpTaT mpouenyp: KOHCYJIbTAlMM IO COCTaBy, (opme mpeacTaBiIsieMon
JOKYMEHTAIIMU U APYTUM BOIIPOCAM ITOJYyYECHUS pa3pelICHUs.

3.7.2. 3asBUTENb JMYHO IOJAE€T IHCbMEHHOE 3asBICHUE O TMPEAOCTaBICHUU
MYHULIMNAIBHON YCIYTH WU MPEICTaBISIET TOKYMEHThl B COOTBETCTBUU C MYHKTOM 2.5
Hacrosmuero Permamenta B ML,

3.7.3.Cnemmamuct M®ILl, Benymuii npueM 3asBICHHN, B COOTBETCTBUU C
AJIMHHUCTpaTUBHBIM periameHToM M®I] ocymiecTBiseT:

[Ipouenypsl, CBA3aHHBIE C IPUHATUEM JOKYMEHTOB;

PETUCTPALMIO MOCTYIIUBIIETO 3asBJICHUS U TOKYMEHTOB;

HaIlpaBJICHUE MaKeTa TOKYMEHTOB B OTel.

[Iponienypbl, yCTaHaBIMBAEMbIE HACTOSIIMM ITYHKTOM, OCYILIECTBIISIIOTCS B JIEHBb
oOpallleHusI 3asiBUTETIS.

PesynbraTr npouenyp: NpuUHATHIE, 3aPETUCTPUPOBAHHBIE W HANpaBieHHblE B OTaen
3asBJICHUE U TOKYMEHTBHI.

3.7.4. Cnenmmanuct Otnena, monyduuB JOOKyMeHTHI u3 MOILI, ocymecTBuser
MpoLeAyphl, MPEeAyCMOTpEHHbIC ITyHKTaMu 3.3 — 3.6 HacTosero PernamenTa. Pesynbrar
MYHHULIUIIAIBHOM yCiyru Hamnpasisiercss B MOLL.

[Ipouienypsl, ycTaHaBiauBaeMble MyHKTaMu 3.3. — 3.6, OCYIIECTBIISIIOTCS B CPOKH,
YCTaHOBJICHHBIE HACTOSIIIIMM PeriiaMeHToM.

Pesynbrar npouenyp: HanpasiieHHbI B MOL] pe3ynbTaT MyHUIMNIAIBHOU YCIYTH.

3.7.5. Cnernmanuct MOL] peructpupyeT NOCTYIUBUIMM pe3yabTaT MyHUIIMITATEHON
YCIYTY U U3BEIIAET 3asBUTENS.

[Iponenypsl, yCTaHaBIMBAaE€MbIE HACTOSIIIUM ITYHKTOM, OCYILIECTBISIOTCS B JEHb
MOCTYIUIEHUS PE3YJIbTAaTa MYHHUIIUIIAJIBHON YCIIYTH.

PesynbraTr mponeayp: W3BEIICHUE 3asBHUTENS O IOCTYNMUBIIEM pE3yJIbTaTe
MYHULIMITAIIHOW YCIIYTH.

3.7.6. Cnetnaniuct M®I] Bbimaer 3asBUTENIO pe3yJbTaT MYHULUIAIBHON YCIYyTH
10| POCIIHCb.
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[Tpouenypsl, ycTaHaBIMBAaE€Mble HACTOSIIMM IyHKTOM, OCYLIECTBIISIOTCS B JCHb
NpUOBITHS 3asIBUTEIIS.
Pesynbrat mponeayp: BeIIaHHBIN 3aIBUTEIIO PE3YyIbTaT MyHHUIUIIATEHON YCIIYTH.

4. Ilopsinok u ¢GopMbI KOHTPOJIA 32 MPEJOCTABJIEHHEM MYHUIIMIIAJIBLHOM YCJIYyTH

4.1. KoHTpoJb 32 MOJHOTOM M Ka4eCTBOM IMPEAOCTABICHNUS] MyHUIIUITAIbHON YCIIYTH
BKJIIOYAET B ceOs BBIABICHHE M YCTpaHEHUE HAPYIICHHUM IMpaB 3asBUTENCH, NPOBEICHUE
IPOBEPOK COOIIOACHUS MPOIEAYP MPEAOCTABICHNUS MYHUIIUTAIBHON YCIYTH, OATOTOBKY
pemieHnii Ha gedctBus  (Oe3neWcTBHE)  JOJKHOCTHBIX — JIMIL OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmamu KOHTPOJIS 32 COOTIOACHUEM HCIIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLIETYP
SABIISIFOTCS:

1) mpoBepka W COTJAaCOBAaHHE MPOCKTOB JIOKYMEHTOB II0 MPEIOCTaBICHUIO
MYHULMIIATBHON yCIyTru. Pe3ynbTaToM NpOBEPKU SBISETCS BU3UPOBAHUE MPOEKTOB;

2) IPOBOAMMEIE B YCTAHOBIICHHOM TOPSIIKE IPOBEPKH BEJCHHUS JACIONPON3BOICTBA;

3) mpoBelieHHE B YCTAaHOBJICHHOM IOPSIKE KOHTPOJBHBIX TPOBEPOK COOIFOICHHUS
IIpoLeyp NPEAOCTABICHNUS] MyHULIUITAJIBHON YCIIYTH.

KoHTponbHbIE TPOBEPKH MOTYT OBITH MJIAHOBBIMU (OCYILIECTBISTHCSI HA OCHOBAHUU
MOJIyTO/IOBBIX WJIM TOAOBBIX IUIAHOB pabOThl OpraHa MECTHOTO CaMOYNpaBlEHUs) U
BHEIUIAHOBbIMU. IIpu mpoBeleHMH NPOBEPOK MOTYT pPaccMaTpHUBATBCS BCE BOIPOCHI,
CBSI3aHHBIE C MPEAOCTaBICHUEM MYHHUIMIAIBHOW yCIyTHU (KOMIUIEKCHBIE TPOBEPKH), UIH
10 KOHKPETHOMY OOpAIEHUIO 3asBUTEIIS.

B umensx oCymecTBIEHUST KOHTPOJS 3@ COBEpIICHHEM JEHCTBUA  TIpH
MPEJAOCTABICHUM MYHULMUNAIBHON YCIYyIM MW TMPUHATAM PEUICHUH PYKOBOJUTEIIO
Hcnonkoma MpeACTaBISIIOTCA CHPABKUA O pe3yJbTaTax MPEeAOCTaBICHUS MYHHUIIMIAIbHON

YCIIYTH.
4.2. TekymuiAi KOHTPOJIb 3a COONIOJACHUEM ITOCJICIOBATEILHOCTH JICHCTBUH,
OTIPEICJICHHBIX aIMUHUCTPATUBHBIMU nporeaypamu o MPE0CTaBICHUIO

MYHHUIUIIAIBHON YCIIYTH, OCYILIECTBIISIETCA 3aMECTUTENIeM pykoBoauTens Mcnoskoma 1o
UHDPACTPYKTYPHOMY Pa3BUTHIO, OTBETCTBEHHBIM 3a OpraHU3alyio paboThl 1O
MPEIOCTABJICHUID MYHUUHNAJIBHOW YCIYrdM, a TakXKe CIEeHUaJIucTaMu  OTHesa
UHDPACTPYKTYPHOTO Pa3BUTHA.

4.3. IlepedyeHb JOMHKHOCTHBIX JIMI], OCYIIECTBISIONIUX TEKYIIUHA KOHTPOJb,
YCTAHABIIUBACTCS IIOJIOKEHUSIMA O CTPYKTYPHBIX NOAPA3JICIICHUSAX OpraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMU PETJIAMEHTAMM.

ITo pe3ynbraTaM MPOBEACHHBIX MPOBEPOK B CIy4yae BBISIBICHHUS HAPYUICHWN MpaB
3asiBUTENIC BUHOBHBIE JIMIIA MPUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOJATENLCTBOM Poccurickon deaeparuu.

4.4. PykoBoauTeNIh OpraHa MECTHOTO CaMOYIPaBJIEHUs] HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE OOpaIlieHUHN 3asIBUTEIICH.

PykoBoautensb (3aMeCTUTENh PYKOBOJIUTENS) CTPYKTYPHOT'O TIOApa3AeieHUsI opraHa
MECTHOTO CaMOYTPABJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIN)
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HEHAJIJIeXkKallee BBIMOJIHEHUE aJMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHbIX B pasznene 3
Hacrosmero Pernamenra.

JIOJDKHOCTHBIE JIMIIA U MHBIE MYHUIIMIIAJIBHBIC CITYKaIlUe 3a PEIICHUS U JEeUCTBUS
(Obe3nelicTBue), NOpUHUMAaeMble  (OCYIIECTBISEMbIE) B  XOJI€  MPEIOCTaBICHUS
MYHHIIUTIATBHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOM TMOPSJIKE.

5. JocyneOHblii (BHeCyAeOHbI) MOPSAI0K 00KAJTOBAHUS PellieHUil U 1eiicTBUI
(0e3meiicTBUSI) OPraHOB, MPEIOCTABJISIONIUX MYHUIMIIAJIbHYIO YCJIYIY, a TAKKE UX
TOJKHOCTHBIX JIMI, MyHUIMIIAJIbHBIX CJIY’KalHX

5.1. IlomyuyaTenu MyHUIMOAIBHOM YCIYT'M HMMEIOT IpaBO Ha O0O0KajlOBaHUE B
aocyneOHOM TopsaKe nelcTBUl (0e3aeiCTBHS) COTPYIHUKOB Vcoiakoma, y4acTBYIOIINUX
B IPEIOCTABJICHUN MYHULUIIAIbHON yciyry, B Mcnoskom min B COBET MyHULIMITAIEHOTO
oOpa3zoBaHus.

3asBUTEIb MOKET 00PATUTHCS € KAN00OM, B TOM YKCIIE B CAEAYIOIINX CIydasx:

1) HapylIeHHe CpoKa pEeTUCTpAIllMKM 3ampoca 3asBUTENS O MPEIOCTaBICHUU
MYHULIMIAIBHOMN YCITyTH;

2) HapyIICHUE CPOKa MPEIOCTABICHHUS MyHUITUTIAILHON YCITYTH;

3) TpebOBaHuMe y 3asBHUTENS JOKYMECHTOB, HE IMPEIYCMOTPEHHBIX HOPMATHBHBIMU

[IPaBOBBIMHU aKTamu Poccuiickon Oenepanun, Pecry6mnuku Tarapcras,
BepxHeyCcn0HCKOTO MYHULMNAIBHOTO padoHa Uil MPEAOCTaBICHUS MYHULUNAIbHOU
YCIYTH;

4) oTka3 B TpHEME JIOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMHM TIpaBOBbIMH akTaMu Poccuiickoit ®enepaiuu, Pecnyonuku TaTtapcras,
BepXHEyCcIIOHCKOr0 MYHMIMIIAJIBHOTO paiiOHAa [ NPENOCTABICHHUS MYHULMITAIBHOU
YCIYTH, y 3asABUTES;

5) oTka3 B MPeNOCTABICHUHA MYHUIIMITAIHHON YCIyTH, €CJIM OCHOBAaHUSI OTKa3a He
MpeayCMOTpPEHbI (peiepanbHbIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMHU MHBIMU
HOpPMaTUBHBIMHM TIpaBOBbIMH akTamu Poccuiickoit ®enepanuu, Pecnyonuku Tartapcran,
BepxHeyCcIIoHCKOro MyHUIIMITAJIBHOTO PaioOHa;

6) 3aTpeOoOBaHKEe OT 3asBHUTENS TPU MPEIOCTABICHUU MYHUIIUTAIBLHOW YCIIyTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMM INIPAaBOBBIMU akTaMu Poccuickon
®enepanuu, Pecniyonuku Tatapcran, BepxHeycnoHCKOro MyHUITUTIATBHOTO palioHa;

7) otka3 Mcnmosikoma, IOJDKHOCTHOrO Jiuia Fcmoinkoma, B UCHpaBICHUU
JOMYILEHHBIX ONEYaTOK M OMMOOK B BBIJIAHHBIX B pe3yjbTaTe MPEJOCTABICHUS
MYHHIIMIIAJIBHOW YCIYTH JOKYMEHTax JMOO HapylleHHWE YCTaHOBJIEHHOTO CPOKa TaKuX
HCTPABJICHUM.

5.2. XKanoba mnojaercs B NUCbMEHHOW ¢GopMe Ha OyMa)XHOM HOCHUTENE WIH B
AIIEKTPOHHOM (hopme.

Kanoba Moxer ObITh HampaBjeHa mo mourte, yepes M®DII, ¢ ucnonp3oBaHuEeM
MH(}OpPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON cetu  "MHTepHer", oduuumansHOro caiita
Bepxneycinonckoro myHunumnaibHoro paiiona (http:/www.  .tatarstan.ru), Eaunoro
nopraja TOCYJAapCTBEHHBIX M MyHUUUNAIbHBIX ycayr PecnyOnuku Tarapcran
(http://uslugi.tatar.ru/), EquHoro moprtana rocyaapcTBEHHBIX M MYHHUIUIAIBHBIX YCIYT
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(pynkuwmit) (http:// www.gosuslugi.ru/), a Takke MOXET ObITh MPUHATA TPU JTUIHOM
MIpUEME 3asIBUTEIIS.

5.3. Cpok paccMOTpeHHs Kajao0bl - B TEUCHUE MATHAALIATH pabouuXx AHEN CO JHS €€
peructpanmu. B cimydae oOkanmoBaHMSL  OTKa3a OpraHa, MpeJOCTaBISIONIETO
MYHUIIUNAIbHYIO  YCAYry, JIOJDKHOCTHOTO  JIMIIa  OpraHa, MpeJoCTaBIISIIOIIETO
MYHHUIIMTIATBHYIO YCIYTYy, B TNpUEME JOKYMEHTOB Yy 3asBUTENsSI JUOO B HCIPABICHUU
JOMYIIEHHBIX OIMEYaTOK © OIIMOOK WM B ClOydae O0XaJOBaHMUS HapyUICHUs
YCTAHOBJICHHOT'O CPOKa TaKUX MCIPABJICHUM - B TEUEHHUE MITH paboOuMX THEH cOo JTHS ee
perucTpaluu.

5.4. Kanoba nosmkHa copepxkaTh CIeAYIONy0 HH(DOpMaIUIO:

1) HamMeHOBaHHWE OpraHa, MPEJOCTABIAIONIETO YCIYry, IOJDKHOCTHOIO JMLA
oprasa, MpPeJOCTABJISIIOLIErO YCIYTy, WIHM MYHULHUIAIBHOIO CIYXallero, peleHus u
nencTBus (0e31eiCTBHE) KOTOPBIX 00XKATYIOTCS;

2) ¢daMumuio, UMs, OTYECTBO (MOCJIEAHEE - MPU HAIMYUHU), CBEIACHUS O MECTE
KUTEJNbCTBA 3aABUTENA - (PU3MUECKOro JiMua JuO00 HAaMMEHOBAaHUE, CBEACHUS O MECTE
HAXOXKJEHUS 3asIBUTENS - IOPUAMYECKOro JUIA, a TaKke HoMep (Homepa) KOHTAKTHOIO
tenedona, anpec (agpeca) JIEKTPOHHOM MOYTHI (MPU HAIMYMM) U TOYTOBBIN ajapec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;

3) cBenenus o0 0OKamyeMblX peUICHUSX W JehcTBUAX (Oe3ecTBUU) OpraHa,
IIPENOCTABIIOIIET0  MYHHIMNAIBHYIO  YCIYry, JOJDKHOCTHOIO  JIMIIA  OpraHa,
MPEIOCTABIIAIOIIEI0 MyHUIIUIIATIBHYIO YCIIYTY, MM MYHULIUIIATBHOTO CIIYKAIllEro;

4) noBOIBI, HA OCHOBAaHMM KOTOPBIX 3asBUTEIb HE COIVIACEH C pEIICHHEM U
neiictBuem (Oe3aeiicTBUEM) opraHa, MPEIOCTABISAIOIIEIO YCIYTy, JOJKHOCTHOTO JIHIA
oprasa, peJOoCTaBISIOUIEr0 YCIYTY, I MyHULUIATBHOTO CITYXAaIlero.

5.5. K xanobe MoryT ObITb MPUIIOKEHBI KOMHHU JOKYMEHTOB, MOATBEPKIAIOIINX
U3JI0KEHHBIE B JKajo0e 00cTosATenbCTBa. B TakoM citydae B jkano0e MpUBOAUTCS MepEeUeHb
MPUJIAraeMbIX K HEM TOKYMEHTOB.

5.6. Kayio6a noanuceIBaeTCs MOIABIINM €€ MOTyYaTeIeM MyHULIUITAIbHON YCITYTH.

5.7. Tlo pe3ynbTaTaM pacCMOTpEHHUS KajloObl pykoBoauTenb Mcmonkoma (riiaBa
MYHUIUINIAIBHOTO paiioHa) MPUHUMAET OJAHO U3 CIAEAYIOMIMX PEIICHHIA:

1) ynoBnerBopsieT xanoby, B TOM 4yucie B (popMe OTMEHBI MPUHSATOTO PEIICHUS,
HCIPABIICHUS JOMYUIEHHBIX OpPTraHOM, MPEJOCTaBISIOUIUM YCIYTy, ON€YaTOK M OMIHUOOK B
BBIIAHHBIX B pe3yJIbTaTe MPEAOCTaBICHMSI YCIyrd JIOKYMEHTaX, BO3BpaTa 3asBHUTEIIO
JCHEKHBIX CPEJCTB, B3UMAaHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU IPAaBOBBIMU
aktamu Poccuiickoit denepaniid, HOPMATHBHBIMH TIPABOBBIMH akTaMu PecmyOnuku
Tatapcran, a Takke B UHBIX (popmax;

2) OTKa3bIBACT B YJOBJIETBOPEHUHU KATOOBI.

He mno3mnee naHs, ciemyromero 3a AHEM MPUHSTHS pEUICHUS, YKa3aHHOTO B
HACTOSIIIIEM IyHKTE, 3asBUTENII0 B NMUCbMEHHOM (OopMe M MO JKEJTAHUIO 3asBUTENS B
ANIEKTPOHHOM  (opme  HampaBisieTcsi MOTHUBHUPOBAHHBIA OTBET O  pe3ysbTarax
PacCMOTPEHUSI JKAJTOOBI.

5.8. B ciiydae ycraHOBIEHUsI B XOJ€ WM MO pe3yJbTaTaM PacCMOTPEHUS KaloObl
NPU3HAKOB COCTAaBa aJMUHUCTPATUBHOTO TMPABOHAPYIICHUS WM  MPECTYIJICHUS
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JIOJHDKHOCTHOE — JIMIO, HAJEJICHHOE IMOJHOMOYHMSIMH IO PACCMOTPEHHUIO  Kajo0,
HE3aMeJINTEIbHO HAMPABIISIET UMEIOIIHUECS MaTepUalbl B OPraHbl IPOKYpaTyphl.
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[Tpunoxenue Ne 1

TMNOBOW AOrOBOP
COLMANBHOIO HAUMA XXUJTIOIO NOMELLEHUSA

Ne

« » 200 .

(HanMeHOBaHHE MYHHUIUITATHFHOTO 00pa30BaHN) (mara, Mecsit, Tox)

H

(HauMeHOBaHKE YIIOJIHOMOYEHHOTO OpraHa rocyIapCcTBeHHOM Biactu Poccuiickoii deneparyu, oprasa rocyrapCcTBEHHOM
Bnactu cyoOwekTa Poccuiickoit ®egeparuu, opraHa MECTHOIO CaMOYMpPaBICHHS JHOO HMHOTO YIPAaBOMOUYCHHOTO
COOCTBEHHUKOM JIHIIA)

HeﬁCTBYIOHleI OT UMEHH COOCTBEHHHMKA JKHUIIOTO IIOMCIICHUA

(ykazate cobctBeHHMKa: Poccuiickas denepanus, cyosekT Poccuiickoit @enepannu, MyHUITUNIATBHOE 00pa30BaHNUE)
Ha OCHOBaHHUH or" " r. Ne .
(HaMMEHOBaHKE YIOIHOMOYHBAOIIETO JTOKYMEHTA) o
MMEHyeMbIll B nanpHeimeM Halimonatens, ¢ OAHONW CTOPOHBI, U
rpakJaHuH(Ka) ;
(bamuiust, UM, OTIECTBO)
PIMCHyCMbeI B I[a.]'ILHeI‘/‘H_HeM HaHI/IMaTCJ'IB, C I[perﬁ CTOpPOHBI, Ha OCHOBaHHUM PCHICHUA O
MPEAO0CTABICHUH JKUJIOTO MOMeIeHus oT "' " 200 .
Ne 3aKJIOYNIIN HaCTOHH_[I/Iﬁ AOT'OBOP O HUKECIICAYIOLICM.

I. IIpenmet noroBopa

1. HaiimomaTenp rnepeaacr Hanumareno u dieHam €ro CEMbU B 6eccpquoe BJIaJACHUC U
IMOJIB30BAHHUEC U30JIMPOBAHHOC KUJIOC ITOMCUHICHUEC, HAXOAAIICCCA B

(rocynapCcTBEHHOW, MyHUIMITAJIBHOM - HY’)KHOE YKa3aTh)

COOCTBEHHOCTH, COCTOsIIIee U3 KOMHaT(bl) B
KBapTHpe (1oMe) o01Iel IIoImaabio KB. METPOB, B TOM UYHUCIIE )KUIIOH
KB. METPOB, TI0 aJIpecy:
oM Ne , kopryc Ne , kBapTupa Ne , Ul TIPO’KUBAHUS B HEM, a

TaKXke 00eCIeUnBaeT MPEJOCTaBICHUE 3a IJIATy KOMMYHAJIBHBIX YCIIYT:

(anmexTpocHab)keHne, ra30cHA0KEHUE, B TOM YUCIIE

ra3 B 6EU'IJ'IOHaX, XO0JIOJHOEC BOL[OCHa6)KGHI/I€, BOJJOOTBCACHUC

(xaHanmm3amnys), ropsiaee BOAOCHA0KEHNE U TeIIOCHa0XeHne (OTOIUICHHE),

B TOM YHCJIC npnoGpeTeHI/Ie 1 JOCTaBKa TBEPAOro TOIJIMBA ITPU HAITUINN

NEYHOI'0 OTOIVICHMS, - HY?)KHOC YKaSaTI))

2. XapaKTepI/ICTI/IKa HpeI[OCTaBJ'IHeMOFO KHJIOTO ITOMCHICHUSA, €r0 TEXHHUYCCKOI'o COCTOSHHA, a
TAKIKC CAHUTAPHO-TCXHUYCCKOI'O U UHOT'O 060py,Z[OBaHI/I$I, Haxoodgmerocd B HEM, YKa3aHa B TCXHUYCCKOM
MacIopTe KXKUJIOTO IMMOMEIICHM.

3. CoBMecTHO ¢ HannmMareneMm B )KUII0€ MMOMCIICHUEC BCCIAIOTCA CICAYOIINEC YJICHBI CCMbU:

1) ;

((baMI/IJ'II/Iﬂ, HUMs, OTYECTBO WICHA CEMbU U CTCIICHL POJICTBA C HaHI/IMaTGJ'ICM)
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2) ;

((baMI/IJ'H/Iﬂ, HUMs, OTYECTBO WICHA CEMbU U CTCIICHb POJCTBA C HaHI/IMaTeJ'IeM)

3)

((pammmst, M, OTIECTBO WICHA CEMBH U CTENICHb_PojCcTBa ¢ HaHumarenem)
I1. OGs13aHHOCTH CTOPOH

4. Hanumarenb 00s13aH:

a) npuHATh oT Hailmonarens mo akty B Cpok, He npeBblmaroniuii 10 nHeil co AHs noanucaHus
HACTOAILET0 JOr0BOpa, IIPUTOIHOE AJIS POKUBAHUS JKUJI0€ ITIOMEILEHNE, B KOTOPOM IIPOBEJIEH TEKYILHH
PEMOHT, 32 UCKJIIOYEHHUEM CIIY4aeB, KOI'/Ia XKHJIOE ITOMEIIEHNE IIPEIOCTABISAETCS BO BHOBb BBEJICHHOM B
HKCIUTYyaTaLUIO KUIMITHOM (QOHE (aKT TOJKEH COJAEepKATh TOJIBKO JaTy COCTABICHUS aKTa, PEKBU3UTHI U
CTOPOHBI JOTOBOpa COIMAIBHOTO HaiiMa, MO0 KOTOPOMY IEpeNaeTcsi KHUJIOE MOMEUICHUE, CBEeICHHUS 00
UCIPABHOCTH JKWJIOTO IIOMEIICHUS, a TaKKe CaHUTApHO-TEXHUYECKOT0 U MHOIo 000pyIOBaHHUA,
HaXOJAIIErocss B HEM Ha MOMEHT IOJIUCAHMS aKTa, aTy MPOBEIEHUS TEKYIIEr0 PEMOHTA, CBEACHUS O
IPUTOJHOCTH KHJIOTO MOMEIIEHUS ISl IPOKUBAHUS, IIOANUCH CTOPOH, COCTABUBILUX AKT);

0) coburo1aTh MpaBuJIa MOJIb30BAHUS KUJIBIMUA IOMEIEHUSIMY;

B) MCIIOJIb30BaTh JKUJI0€ IOMEILIEHUE B COOTBETCTBUHU C €TI0 HA3HAUEHUEM;

I') HOJ/IEP)KUBAaTh B UCIIPABHOM COCTOSHMM JKUJIO€ NOMEILICHHE, CAaHUTAPHO-TEXHUYECKOE U MHOE
o0opylnoBaHWe, Haxojsmieecs B HeM, oOecneumBaTh HMX COXpaHHOCTh. [lpu oOHapykeHHH
HEHUCIIPAaBHOCTEH JKWJIONO TIOMEILEHUS WJIM CaHUTAPHO-TEXHUYECKOIO0 U HHOro 000pylOBaHMS,
HaXOJSIIErocsi B HEM, HEMEIUIEHHO MPUHUMAThb BO3MOXKHBIE MEpPbl K MX YCTPAaHEHHIO M B cllyyae
HeoO0XoauMocTH coobmarh o HuX HaiimMojarenqro MM B COOTBETCTBYIOLIYIO  YIPABIISIONLYIO
OpraHu3altIo;

1) coziepKaTh B YUCTOTE M MOPSAJKE KUJIO€ MOMEIIeHUe, 00lee UMYILECTBO B MHOTOKBAapTUPHOM
JI0Me, OOBEKTHI 0JIArOYCTPONCTRA;

€) IPOU3BOAUTh TEKYILUH PEMOHT 3aHMMAEMOI0 )KHUJIOT0 IOMEIIEHHUS.

K Tekymemy peMOHTY 3aHMMAaeMOI0 >KHJIOTO MOMEUIEHMs, BblloHsAeMoMy Hanumarenem 3a cBoit
CUeT, OTHOCSTCS CIIEAYIOUIMe paboThl: Mmolenka, OKpacka M OKJIeHKa CTEH, MOTOJKOB, OKpacka I0JIOB,
JBEpel, MOJJOKOHHUKOB, OKOHHBIX IEPEIUIETOB C BHYTPEHHEW CTOPOHBI, paJHaTOPOB, a TAK)KE 3aMEHa
OKOHHBIX UM JIBEPHBIX MNPUOOPOB, PEMOHT BHYTPUKBAPTHUPHOTO HMHXKEHEPHOIO O0OpYHOBaHUS
(27IEKTPOITPOBOJIKH, XOJIOAHOTO M TOPSIYETO BOIOCHAOKEHHUS, TETNIOCHA0KEHHU S, Ta30CHA0KEHNS ).

Ecnu BbINOJIHEHHE YKa3aHHBIX PabOT BBI3BAHO HEUCIPABHOCTHIO OT/ENbHBIX KOHCTPYKTHBHBIX
3JIEMEHTOB OOIEro MMYIIECTBA B MHOTOKBapTUPHOM JIOME WM 00OpYAOBaHUSA B HEM JINOO CBSI3aHO C
IIPOU3BOJICTBOM KalMTAJIBHOTO PpEMOHTAa JOMa, TO OHM IpOM3BOIATCA 3a cueT Halimonmarens
OpraHu3aluen, NpeaIOKEHHON UM;

) HE IPOU3BOJIUTH NEPEYCTPONUCTBO U (MJIH) MEPEIIAaHUPOBKY JKUJIOr0 OMEIEeHHs 0e3 MoyyeHHs
COOTBETCTBYIOIIETO COTJIACOBAHUSA, MPEAYCMOTPEHHOTO JKHJIMIIHBIM 3aKOHOAATEIbCTBOM Poccuiickoi
Oenepauny;

3) CBOEBPEMEHHO M B IOJHOM OOBEME BHOCHTH B YCTAHOBJIIEHHOM MOpSJKE IJIaTy 3a >KUJI0Ee
MIOMEIIEHUE W KOMMYHAJIBHBIE YCIYI'M IIO YTBEP)KIEHHBIM B COOTBETCTBHUM C 3aKOHOAATEIBCTBOM
Poccutiickoit deneparuu rienam u Taprdam.

B ciyuae HEBHEceHMsT B YCTaHOBJEHHBIM CpOK ILIaThl 3a JKWJIOE IOMEIIEHHE M (Win)
KOMMYHaJbHble ycnyrn Hanummarens yrutaumBaer HalimonaTentro neHM B pa3Mepe, YCTaHOBIEHHOM
Kumumueim  kogekcoM Poccuiickoit deneparuu, 4ro He ocBoOOkIaeTr HaHumarens oT ymiaThbl
MPUYUTAIOLIUXCS TUIATEKEN;

M) TNEPECENUTHCS C WICHAMU CBOEHW CEMbU B MOPSAKE, YCTAHOBIEHHOM JKMIMIIHBIM KOAEKCOM
Poccuiickoit @enepannu, Ha BpeMsl NPOBEICHUS KalUTAIBHOTO PEMOHTA WU PEKOHCTPYKLUHU JOMA, B
KOTOPOM OH TMpOXKUBaeT (KOrjJa pPEMOHT WM PEKOHCTPYKLHUS HE MOTyT OBITh MpPOU3BEICHBI 0€3
BbicenieHus: Hanumarens1), B mnpenoctaBisiemoe HaiimonateneM »xuiaoe NOMEIIEHHE, OTBEYaroliee
CaHUTAPHBIM U TEXHUUYECKUM TPEOOBAHUSM;
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K) IIPU PACTOPKEHUH HACTOSIIETO JIOTOBOPAa OCBOOOIUTH B YCTAHOBJICHHBIC CPOKHU U CAATh MO aKTy
Halimonmatento B HCIPAaBHOM COCTOSIHMM JKWJIOE ITOMEIIEHUE, CAaHUTAapPHO-TEXHUYECKOE U HHOE
o0opyJoBaHUE, HaxoJsfIIeecs B HEM, OIUIATUTh CTOMMOCTh HE Mpou3BeleHHOro HaHumarenem wu
BXOJISIILIET0 B €ro OOA3aHHOCTU PEMOHTA JKUJIOI0 IOMEILEHHs, CAaHUTAPHO-TEXHHUUYECKOT0 W HHOIO
000pyJOBaHUs, HAXOJIIErocss B HEM, WJIM NPOM3BECTH €ro 3a CBOW CYET, a TaKXKe IOracuTh
3aJI0JDKEHHOCTD 110 OIUIATE 32 JKUJIOE TOMEIEHNE U KOMMYHAJIbHBIE YCIIYTH;

J) AOIyCKaTh B 3apaHee COIVIACOBAHHOE CTOPOHAMHU HACTOSIIErO JAOrOBOpa BPEMs B 3aHUMAEMOE
XKUJI0€ IToMelleHrne paboTHukoB HaliMoiaTenss win yroJHOMOYEHHBIX UM JIMLL, IPEJCTaBUTENIEH OPraHOB
roCyAapCTBEHHOI0 HAA30pa U KOHTPOJIA I OCMOTpPa TEXHUYECKOIO U CAHUTAPHOI'O COCTOSIHUSA KHJIOTO
IIOMEIIECHUS, CAHUTAPHO-TEXHUYECKOTO U MHOTO 000PYJOBaHUS, HAXOAALIET0Cs B HEM, /ISl BBINOJIHEHUS
HEOOXOJMMBIX PEMOHTHBIX PadOT, B Cllydyae PacTOP)KEHHUS IOroBOpa, a JJs JIMKBHIAIMHM aBapHid - B
nmo0oe Bpems,

M) wuH(popmupoBaTh HaliMonmatens o0 W3MEHEHMHM OCHOBAaHMA M YCIOBHM, JAlOIIUX IPaBO
M10JIb30BaHUS JKUJIBIM [TOMEIIEHUEM I10 JI0TOBOPY COLMAIbHOIO HaliMa, He no3zaHee 10 pabouux aHel co
JTHSI TAKOTO U3MEHEHUS;

H) HECTH HHBIE 0053aHHOCTH, NIpegycMoTpeHHble XKmnineiM kogekcoMm Poccuiickoil @enepanuu u
benepanbHBIMU 3aKOHAMMU.

5. Haitmopnareins 00s13aH:

a) nepenate Hanumaremnto no akty B TeueHue 10 nHel co AHS MOANMCAHUS HACTOSLIETO OrOBOpa
CBOOOJHOE OT NpaB MHBIX JIML U MPUTOAHOE A IMPOXKHBAHUSA SKUIOE IOMELIEHHE B COCTOSIHUU,
OTBEUAIOUIEM TPEOOBAHUAM IOKAPHOW OE30MACHOCTH, CAHUTAPHO-TUTMEHUYECKUM, 3KOJOTUYECKUM U
MHBIM TPEOOBaHUSIM;

0) HmpUHMMATh ydacTHE B HAJUIEKalIEM COAECpX aHUM M B PEMOHTE OOIIEro HMMYIIECTBA B
MHOT'OKBAPTUPHOM JIOME, B KOTOPOM HAaXOJWUTCS CHAHHOE II0 JOrOBOPY COLMAJIBHOIO HaiMa >KHIIOE
IIOMELICHUE;

B) OCYIIECTBJIATH KAlUTAIbHBIA PEMOHT >KUJIOT0 IIOMEILECHHSL.

[lpy HewcrmoNHEeHNMH WIM HEHAJJeXalmeM ucrnonHeHnn Haiimonmarenem o0s3aHHOCTEH TIO
CBOEBPEMEHHOMY IPOBEACHUIO KAlMTAIbHOTO PEMOHTA CAAHHOTO BHAEM JKMJIOIO MOMELIEHHsI, OOIIEero
UMYIIECTBAa B MHOTOKBAapTUPHOM JIOME, CAHUTApPHO-TEXHUYECKOIO M HMHOro 00O0pyJOBaHMS,
HaxojdUerocs B JKUJIOM MOMelleHnd, HaHumartens 1o cBoeMy BBIOOPY BIIpaBe HOTpeOOBaTh
YMEHBIIIEHUS IUIaThl 3a JKUJIO€ TOMELIeHHe, JUOO BO3MEIIEHHS CBOMX pacxoJ0B Ha YyCTpaHEHHE
HE/IOCTAaTKOB JKWJIOr0 TMOMelleHuss U (MiIM) oOLero MMyIlecTBa B MHOTOKBapTUPHOM JIOMe, JHOO
BO3MEUICHUS YOBITKOB, IPUYMHEHHBIX HEHAJICKAIMM HCIOJHEHUEM WM HEHCIIOJHEHUEM YKa3aHHBIX
o0si3aHHOCTel Halimonatenewm;

r) npeaocTaBuTh HaHMMarTeno U 4ieHaM ero ceMbU B MOPSAJKE, MpeaycMOTpeHHOM JKMINITHBIM
konekcoM Poccuiickoit denepanny, Ha BpeMsl IPOBEACHUS KAIIUTAIbHOIO PEMOHTA MIIM PEKOHCTPYKIIMH
noma (KOrja PeMOHT WJIM PEKOHCTPYKIMS HE MOTYT OBITh MpOW3BEACHBI 0e3 BhiceneHus Hanumarerns)
KHUJI0€ TIOMEIIIEHUE MaHEBPEHHOTO (DOH/1a, OTBEUAIOIIee CAHUTAPHBIM U TEXHUYECKHM TPEOOBaHUSIM.

[lepecenenne Hanumarens u 4j€HOB €ro CEMbH B JKWJIOE MOMEIIEHHE MAaHEBPEHHOro (OHIa U
00paTHO (10 OKOHYAHHM KalUTAIbHOTO PEMOHTA WJIM PEKOHCTPYKIIMK) OCYLIECTBIISETCS 3@ CUET CPEACTB
Haiimomarens;

1) uHopmupoBaTh Hannmatesns o mpoBeIeHUU KalUTATLHOIO PEMOHTA HJIM PEKOHCTPYKIIMU JI0OMa
He no3aHee ueM 3a 30 gHei 1o Havyana pabor;

€) NMPUHUMAaTh y4acCTHE B CBOEBPEMEHHOM IMOJTOTOBKE J0Ma, CAHUTAPHO-TEXHUYECKOIO U WHOTO
00opynoBaHUs, HAXOASIIETOCs B HEM, K OKCIUTyaTallul B 3UMHUX YCIOBHUSAX;

k) obecrieunBaTh IpegocTaBieHne HaHuMaTento NpeayCMOTPEHHBIX B HACTOSIIEM JIOTOBOpPE
KOMMYHAJIBHBIX YCIyT Ha/JIEKAIIEr0 KauecTBa;

3) KOHTPOJIMPOBATh Ka4E€CTBO MPEAOCTABIISIEMBIX JKUIUIIHO-KOMMYHAJIbHBIX YCIIYT;

1) B TeueHue 3 pabouux AHEW cO IHA U3MEHEHHUS LIEH Ha COJEp)KaHUE, PEMOHT KUJIbsI, HA€M >KHMIIbIX
MOMeEIIeHNH, Tapu(oB Ha KOMMYHAJbHBIE YCIYrd, HOPMaTHBOB MOTPEOJIEHUS, MOpsAAKA pacyeToB 3a
IIPEOCTaBIEHHBIE KWIUITHO-KOMMYHAJIbHBIE YCIIYTH HH(pOpMUpoBaTh 006 3ToM Hanumarens;
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K) IPOU3BOJUTH WM IIOpYYaTh YIOJHOMOYEHHOMY JIMIY ITPOBEJICHUE IIEpepacueTa IIIaThl 3a KUJI0e
MOMEILIEHUE ¥ KOMMYHAJIbHbBIE YCIIYTU B CiIy4ae OKa3aHHS YCIYT U BBIMOJIHEHHs pabOT HEHAJJIeKaIIero
KauecTBa U (WIM) C IepepbIBaMU, PEBbIIAIOIIMMU YCTAaHOBIEHHYIO IIPOJAOKUTEIBHOCTS;

J) OPUHATH B YCTAHOBJIGHHBIE CPOKH XKHJIOEe MoMmelleHne y Hanumarens mo akTy cliaddl KUJIOro
IIOMEILEHUS TI0CIIE PACTOP>KEHUSI HACTOSIILIErO JOI0BOPa;

M) HECTU UHbIEe 00S3aHHOCTH, IPEAYCMOTPEHHbIE 3aKOHO1aTeNbcTBOM Poccuiickoit denepatiuu.

I1I. ITpaBa cTopon

6. Hanumaresns BIipaBe:

a) MOJIB30BAThCSI OOIIUM UMYIIIECTBOM MHOTOKBAPTHUPHOTO JIOMa;

0) BCeUTh B YCTAaHOBJICHHOM 3aKoHOAaTeIbCcTBOM Poccuiickoit denepanuu nopsake B 3aHIMaeMOe
KUJIOE TTOMEIICHUE WHBIX JHUL, pa3peliaTh NPOKUBAHHE B JKUJIOM IOMEIIEHUHA BPEMEHHBIX KUJIBLIOB,
ClaBaTh KHUJIOE IOMEIIEHUE B IOJHAEM, OCYLIECTBISITH OOMEH WJIM 3aMEHy 3aHHMaeMOro >KUJIOro
ITOMEILICHHUS.

Ha Bcenenue x poauTensiM MX JeTeH, HE JOCTUTIIUX COBEPUICHHOJIETHS, COTJACUsl OCTalbHBIX
4yIeHOB ceMbH U HaliMonaTens He TpeOyeTcs;

B) COXPaHHUTh IIPaBa Ha )KUJIO€ MOMEIIEHNE IPU BPEMEHHOM OTCYTCTBHH €T0 U YWICHOB €T0 CEMbU;

r) TpeboBatk or Haiimonarenss CBOEBPEMEHHOIO TPOBEACHHS KAlUTAIBHOTO PEMOHTA JKUJIOTO
MOMEILIEHUS, HAJIeXKAIIET0 y4acTUsl B COAEpKaHUHM OOIIEro MMYyIIecTBa B MHOTOKBApTUPHOM JOME, a
TAKXE MPEIOCTABICHUS MPETYCMOTPEHHBIX HACTOSAIIUM JOTOBOPOM KOMMYHAIBHBIX YCIIYT HAJJIEAKAIIETO
KauecTBa;

1) TpeOOBaTh C MUCHbMEHHOTO COTJIACHSI MPOKUBAIOIINX COBMECTHO ¢ HaHumaTenem 4jieHOB ceMbH
B CllydasX, YCTAHOBJIEHHBIX 3aKoHoJAarenbcTBOM Poccuiickoil ®denepanuu, HU3MEHEHUs HACTOSLIETO
JIOTOBOPA;

€) pacTOprHyTh B Jit000O€ BpeMsi HACTOSUIMI JAOrOBOP C MHUCHMEHHOI'O COTJIACHS MPOKHBAIOIINX
COBMECTHO ¢ HaHnMmaTeneM 4ieHOB CEMbH;

’K) OCYILIECTBJISATH APYrue MpaBa IO MOJIB30BAHUIO JKUJBIM TMOMEIICHHEM, MPeIyCMOTPEHHbBIE
Kunuuraeim konekcom Poccuniickoit deneparuu u deaepaqbHBIMUA 3aKOHAMHU.

7. Unensl cembu HaHuMmarens, mpoKMBarOIIME COBMECTHO C HUM, UMEIOT paBHble ¢ HaHnMarenem
mpaBa ¥ OO0S3aHHOCTH, BBITEKAIOIIME W3 HACTOSIIETO J0roBopa. JleecrmocoOHBIE WIEHBI CEMbH HECYT
conuaapHylo ¢ HaHumarenem OTBETCTBEHHOCTh MO 0053aTeNbCTBAM, BBITEKAIOIIMM W3 HACTOSIIETO
JIOTOBOpA.

8. Halimoznarenp Brpase:

a) TpeOoBaTh CBOEBPEMEHHOT'0 BHECEHUS TUIATHI 32 KUJI0€ MOMEIIEHNE U KOMMYHAJIbHBIC YCIIYTH;

0) TpeboBaTh AOIMycKa B KWJIOE MOMEIICHHE B 3apaHee COracOBaHHOE CTOPOHAMH HACTOSIIErO
JIOTOBOpAa BpEMsI CBOMX pPAaOOTHUKOB WJIM YIIOJHOMOYEHHBIX JIMI[ JJII OCMOTpa TEXHUYECKOTO U
CAaHUTAPHOTO COCTOSIHUS >KWJIOTO TOMEIIEHHUs, CAHUTAPHO-TEXHHUYECKOTO W HWHOTO0 00O0pYyIOBaHMS,
HaxOJSIIEerocsl B HEM, JJIS BBIMOJHEHUS HEOOXOJUMBIX PEMOHTHBIX padoOT, B CiIydae pacTOpIKEHUS
JIOTOBOpA, a JAJIsl TUKBUJAINH aBapui - B TI000€ BpeMs;

B) 3alpeTUTh BCEJCHUE B 3aHMMaeMoe HaHumareneM Kuioe NMOMEIICHHE Tpak/IaH B KauyecTBe
MIPOXKUBAIOIINX COBMECTHO C HUM YJICHOB CEMBH B CIIy4ae, €CJIM MOCIIe TAKOTO BCEICHUs 0011ast TUIOIIA b
COOTBETCTBYIOIIETO JKHJIOTO MOMENIEHUS Ha | 4ji€Ha CeMbU CTAaHET MEHBIIIE YYETHONH HOPMBI.

IV. Ilopsnok u3MeHEHUs, paCTOPKEHUS U MPEKPALIEHUs 10r0BOpa

9. Hactosmuii A0roBOp MOXET OBITh M3MEHEH WJIM PACTOPTHYT IO COTJANIEHUI0 CTOPOH B
YCTaHOBJICHHOM 3aKoHOAaTelbcTBOM Poccuiickoit denepariuu mopsiike B TF000€ BpeMs.

10. IIpu Bble3ne Hanumatenss U WIEHOB €ro CEMbH B JPYro€ MECTO JKUTEIbCTBA HACTOSIIUN
AOTOBOP CUUTACTCA PACTOPTHYTBIM CO OIHA BBIC3/1A.

11. ITo TpeboBanuto HaiimonaTens HACTOSIIMI JOTOBOP MOXET OBITH PACTOPTHYT B CyJAeOHOM
MOPSIIKE B CIAEAYIOIIUX CIyYasx:

a) ucrnoJib3oBaHue Hannmaresnem Xuiioro moMemnieHus: He o Ha3HAYCHUIO;
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0) pa3pyllieHre WM MOBPEXKICHUE KUIOT0 oMenieHnss HanumaTeneM wim IpyrumMu rpakIaHaMu,
3a IEUCTBHS KOTOPHIX OH OTBEYACT;

B) CHCTEMAaTHYECKOE HapylIeHHWE NpaB M 3aKOHHBIX MHTEPECOB COCEICH, KOTOpOE JIeNaeT
HEBO3MO>KHBIM COBMECTHOE MPOKUBAHUE B OJTHOM JKUJIOM TIOMEIIICHUH;

r) HeBHeceHMe Hanumarenem miiaThl 3a >KWJIOE MOMEIIEHHE W (WJIM) KOMMYHaJIbHBIE YCIYTH B
TeyeHue 0oJiee 6 MeCsIEB.

12. Hacrosmmii A0roBOp MOXET OBITh PAacTOPrHYT B CyACOHOM TIOpSAKE B HMHBIX CIIydasx,
npeaycMoTpeHHbIX JKumuuaeiM kojekcoM Poccuiickoil deneparum.

V. Ilpoune ycnoBus

13. Coopsbl, KOTOpble MOTYT BO3HHMKHYTh MEXJIy CTOPOHAMU II0 HACTOSIIEMY JOTOBOpPY,
paspelarTcs B MOPSAKE, MPETYCMOTPEHHOM 3aKOHOAAaTeNIbcTBOM Poccuiickoit denepanum.

14. Hacrosimuii 10roBOop COCTaBJ€H B 2 OHK3EeMIULSIpaX, OJWH M3 KOTOPBIX HaXOIUTCS Y
Haiimopnarens, npyroit - y Hanumarens.

Haimonarennb Hannmarenns
(Tmoamuck) (Toamch)

M.IL
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[Tpunoxenne No2

biiok-cxema nociie10BaTebHOCTH IEUCTBUM 110 IIPENOCTABICHUIO MYHULIMITAIBHON YCIIYTH

3asBUTEIIb [10JACT 3asIBJICHUE O
NpEeaOCTaBIE€HUN

3asABICHHUE U
JAOKYMEHTBI

MYHUIIUTATBHOM yCITyTH 1
TIPEOCTABIISAET JIOKYMEHTBI B
CooTBEeTCTBHM C 1. 2.5

v

Cnenumanuct OTaena nposepseT
JOKYMEHTBI B COOTBETCTBUH C
nmyHkTom 2.5 HacTosiero
PernamenTa. IlposepsieT Hanmuaust

OCHOBaHUH /Ul OTKa3a B IpUemMe
JOKYMEHTOB, IPEyCMOTPEHHBIX
. 2.8 nacrosiero Pernamenra.

A

A

Cnenunanuct Otnena
PErHCTPUPYET 3asBICHUA U

Ha-

OKYMEHTH)
COOTBETCTBYIOT
TpeGoBaHUAM

Her:

BaperucTpupona
HHOE 3as1BJICHHE

JNOKyMeHTHI 15 MuH. (B 1eHb
IOCTYILIEHUST)

Y

U JIOKYMEHTbI

v

Crenuanuct OTaena nposepsier
HaJINYUe OCHOBAHUMI U151 OTKas3a B

TIPE/IOCTaBICHUH yCIIyTH,
TPEeIyCMOTPEHHBIX B I1. 2.9
Hacrosiero pernamenTa (1 geHs)

v OrcyrerByior

Cnenmanmuct OTaena HanpaBJisieT
TIOCPEIICTBOM CETH

3ampoc o
NpeoCTaBICHU

MEXXBE/JOMCTBEHHOI'O
3JIEKTPOHHOTO B3aMMOJICHCTBUS
3anpocCkl

A

M cBeJeHUH

CrienuanucT, Beayluuii nmpuem
3asIBIICHUNA YBEAOMIIACT 3asiBUTECIISA
O HAMUYUH MPENSTCTBAN IS
PEerucTpalyy 3asiBJICHUs U
BO3BpAaIlaeT eMy JOKYMEHTEI 15
MHH. (B ICHB ITOCTYIIJICHMUST)

Bo3sBpalieHHbIC
3asIBUTEIIO
JIOKYMEHTbI

ICHOBAHUWSsI J1J131
oTKasza
QTCYTCTBYIOT?2

“MewTCﬁj

Cnenmamuct OTaena roToBUT
TPOEKT MUChMa 06 OTKas3e B
OPEeaOCTABIIEHUHN YCIIYyTH

ITucemMo 06
oTKase B
IIpeaocTaBjI€HA
U yCIIyru

\7

CrnennanmcThbl TTOCTaBIIUKOB

JaHHBIX 06pabaThIBaIOT 3aIIPOC

CrienuaaucT MOCTABIIMKOB

JIAaHHBIX TPEIOCTABIISIET CBEAEHUS

TIpenocraBisioT

Crnenuanuct OTnena

MOJArOTaBJIMBAET YyUYETHOE Je/I0 U
HarpaBJI€HHUE B KOMHUCCHIO

Komuccusi.

TIpoBenenne akTa o6CIIeIOBAHUST
M IPUHATHE PELICHUSA

CrienmaiucT oT/es1a FOTOBUT

TIPOEKT JOKYMEHTa

P — 2

Hauaneauk Otnena

COIJIACOBBIBACT MPOEKT

Pyxopoaurens Mcnonkoma

TIO/IITUCHIBAET JOKYMEHT

- Her
JAAaHHBIC ¢
o CrienmanucT
S TIOCTABIIMKOB JIAHHBIX VAR EID
P 1M CBEJIeHUs > T
FOTOBHT yBeJIOMIICHHE
06 oTkaze
VYuerHOE neiio
>
ITpoTokom
> KOMMCCHH
ﬁl—[o“ﬂomu'reﬂbuu Tpuuarenbuoeﬁ
Crierpaauct
TIpoexT TTucemo 06
P Orpaesna roTOBUT
JOKyMEHTa > oTKasze
TIUCHEMO 06
\_/I/_\ oTkaze
CoryracoBaHHBIH
MPOEKT
” JAOKyMEeHTa
TTonnmucaHHbIi
> JIOKYMEHT
BrrnanHbrit
Crneunanuct OTaesna roroBUT IPOEKT OLOBO
OB
JIOrOBOpa, COTJIACOBBIBACT C - b
COIMATIBLHOTO
pykoBoauTenaeM Vcrionkoma 1 3asiBUTEIICM. o
> HaliMa uImu
OpraHusyeT NoAIMcaHue JJOroBopa
TIHMCBMO 06
PYKOBOAHUTEIIEM Hcronkoma U 3asiBUTEIIEM.
oTKasze
PerucTpupyer U BbIIaCT JOTOBOP

f
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Ipuioxenue
(cnpaBo4HOe)

PexkBHU3UTHI JOJKHOCTHBIX JIMI, OTBETCTBCHHLIX 3a IPCA0CTABJICHHUC
MYHI/IIIl/IHaJIbHOﬁ YCIOYIrd 1 OCYHIECTB/IANINHUX KOHTPOJIb €€ HCITIOJTHECHUS,

HNcnonaurenbHbiii KOMUTET MaKyJIOBCKOTO CEIBCKOTO MOCENEHNs BEpXHEYCIOHCKOTO
MYHULHMNAIBHOTO paiioHa PT

JIOJ>KHOCTB

Tenedon

DNEeKTPOHHBIN apec

PykoBoauTens ucnonkoma

3-44-74

Alina.Matveeva@tatar.ru

Cosert MaKy.]'IOBCKOFO CCJIBCKOI'O ITOCCIICHUA BerHGYCJIOHCKOFO MYHUIHUIIAJIBHOI'O

paiiona PT
JOIKHOCTD Tenedhon DJIEKTPOHHBINA ajipec
I'maBa 3-44-95 Alina.Matveeva@tatar.ru
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Ipuio:xenne Ne 3

K MOCTAHOBJIEHHIO
HcnoHuTEIbHOTO KOMUTETA
MakyJ/10BCKOI0 ceJibCKOro
noceJeHHs
BepxHeycii0HCKOTO
MYHUIMIIAJTBHOTO paiioHa

ot 20.08.2016 1. Ne 44

AJIMUHUCTPATUBHBIN pPerjaMeHT NPea0CTaABIeHUs] MyHUIIUNIAJIbHOM YCJIYTH M0
COIJIACOBAHMIO I'PAHUIL 3eMeJIbHBIX YYACTKOB, PACIIO0JIOKEHHBIX HA TEPPUTOPUH
MYHHIHMIIAJIBHOTO 00Pa30BaHMsl, ¢ eJbI0 OCTAHOBKHU HA KA/IaCTPOBLIil yueT

1. Ooumme moJioKeHus

1.1. HacTosimuit aiMUHUCTPATUBHBIA PETJIAMEHT MPEIOCTABICHNS] MYHULIMIIATBHON
ycinyru (manmee — PerynamMeHT) ycTaHaBIMBAET CTAHIAPT M MHOPAJOK MPEAOCTABICHUS
MYHUIUNAIBHOM  yCIYyTM 1O  COIVIACOBAHWIO  TPAHMI]  3E€MEJIbHBIX  YYaCTKOB,
PacroJIOoXKEHHBIX Ha TEPPUTOPUU MYHULIUIIATBHOTO 00pa30BaHusl, C LEIbI0 TOCTAHOBKU Ha
KaJIaCTPOBBIM ydeT (ajee — MyHULIUIIAIbHAS YCIIyTa).

1.2. [Nonydarenn MyHUIMOAIbHON yciyTu: (U3MYECKHE U IOPUIUYECKHE JHIa
(nanee - 3asBUTEIb).

1.3. MyHununanbHas yciayra HOpeIOCTaBIIECTCS HCIOJIHUTEIbHBIM KOMHUTETOM
Makyn0BCKOI0 CENbCKOTr0 NOCENEHHUS BepXHEYCIOHCKOr0 MYHHUIMIIAIBHOIO panoHa
Pecniy6nuku Tatapcran (nanee — Mcnonkom).

HcnonHurens  MyHMIMIAIBHOM  yCayrn -  VICTIOTHUTENBHBIA ~ KOMHUTET
MaKyJI0BCKOTO CEIbCKOTO MOCEICHHUS.

1.3.1. Mecro HaxoxzaeHue ucnoiakoma: (c.) Pycckoe Makynoso, yi. ITuonepckas,
1.18.

Mecto naxoxnenust Otaena: (c.) Pycckoe Makynoso, yn. [Inonepckas, 1.18.

['paduix paboThI:

ITonenensauk — msatauna ¢ 8.00 go 16.00.
cy66ota ¢ 8.00 o 11.00
BockpeceHnbe — BBIXOIHOM.

Bpemsa mnepeppiBa I8 OTABIXa W NHUTaHUS YCTAaHABIMBACTCA MPABUIAMM
BHYTPEHHETO TPYAOBOT'O PaclopsiiKa.

CnpaBounslii Tenedon 3-44-74.

[Ipoxox 1o JOKyMEHTaM yAOCTOBEPSIOIINM JTUYHOCTb.

1.3.2. Aapec oduimanbHOro caiita MyHHIIMIAIBHOTO pailoHa B MH(OPMAIMOHHO-
TeJIeKOMMYHUKaIMoHHOM cetn «HTepHEe™ (manee — ceth «MuTepreT»): (http:// verhniy-
uslon. tatarstan.ru.).

1.3.3. Uudopmanus 0 MyHULIMITAIBHON yCITyTre MOXKET ObITh MOJTyYeHa:
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1) mocpencTBoM  HMHMDOPMAIIMOHHBIX  CTEHJOB, COJEPXKAIIMX BU3YAIBHYIO U
TEKCTOBYI0O MH(OPMAIIMI0O O MYHHIIMIAIBLHON YCIyTe, PaclolOKEHHBIX B MOMEIIEHUAX
Ucnonkoma, 17151 pabOThI C 3asIBUTEIISIMU;

2) mocpenctBoM cetH «MHTepHET» Ha OQHUIMAILHOM CalTe MYHHIIMITAJIBLHOTO
paiiona (http:// verhniy-uslon. tatarstan.ru.);

3) na [lopTaiie rocy1apCTBCHHBIX U MyHHIIMIIATBHBIX yCiayr PecriyOiunku TaTapcran
(http://uslugi. tatar.ru/);

4) Ha EnuHOM TOpTane rocynapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT ((DYHKIIH)
(http:// www.gosuslugi.ru/);

5) B Ucnonkome (Otaene):

IIPY YCTHOM OOpAIIeHHUH - TUIHO W TI0 TeIePOHY;

IpY MTUCBMEHHOM (B TOM 4uCle B pOpMe 3JIEKTPOHHOTO JOKYMEHTa) 0OpalleHnu —
Ha OyMa)XHOM HOCHUTEJIE 10 TIOUTE, B 3JICKTPOHHOU pOopMe MO JIEKTPOHHOM MOYTE.

1.3.4.Mapopmaniiss 1o BOIpoOcaM NPEIOCTABICHUS MYHHUIMIAIBHONW YCIYrd
pasmeniaerca cnenuanucroM OTaena Ha oQUIIMATIBFHOM CaiiTe MyHUIIUITAIBHOTO paiioHa U
Ha UH(POPMAIMOHHBIX CTEHIAaX B MoMelIeHus X McrnonkomMa st paboThI € 3asIBUTEIISIMHU.

1.4. IlpenocraBieHue MyHUIIUTTAIBHOW YCITYTHU OCYIIECTBIISECTCS B COOTBETCTBUH C:

3emenbHbIM KoziekcoM Poccuiickont @enepanuu ot 25.10.2001 Nel36-D3 (nanee —
3K P®) (Cobpanue 3akonomarenbetBa PD, 29.10.2001, Nod4, c1.4147);

I'pagoctpoutensubiM KoJekcoM Poccuiickoit @eaepanuu ot 29.12.2004 Nel190-D3
(manee — I'pK P®) (Cobpanue 3akonogatenbctBa PO, 03.01.2005, Nel (gacts 1), cT.16);

OdenepanbHbiM - 3ak0HOM 0T 27.07.2010  Ne210-®3  «OO06  opranuzamnuu
MPEJOCTaBICHUs  TOCYJApPCTBEHHBIX WM MYHUIMNAIbHbIX  ycayr»  (CoOpanue
3akoHoAaTenbcTBa Poccuiickoit denepannu, 2010, No 31, ct. 4179);

3akonoM Pecnybmuku Tarapcran ot 28.07.2004 Ne45-3PT «O wmecTtHOM
camoynpasienuu B PecniyOnuke Tarapcran» (nanee — 3akon PT Ne45-3PT) (Pecnybinuka
Tarapcran, Ne155-156, 03.08.2004);

YcraBom MakynoBCKOro CEJIbCKOTO MOCEJICHUS BepxneyciaoHckoro
MyHUIMNaIbHOrO paiiona Pecyonuku Tarapcrtan, npunstoro Pemennem MakyioBcKoro
Coseta MmectHOrO camoynpasierust oT 30.06.2005 Ne 7 (nanee — YcraB);

[TonoxenueM 06 UCTIOJHUTEILHOM KOMUTETE MaKyJIOBCKOTO CEIHCKOTO MOCEICHUS
BepxHeycloHCKOr0 MyHUIIMIIAIBHOTO paiioHa, ot 21.12.2005 Ne25, yTBepkaeHHBIM
Pemenuem CoBera  MakyJaoOBCKOTO  CEIbCKOTO  TOcejeHHs  BepxHeycaoHCKOro
MyHHUIUTIATBLHOTO paiioHa (nanee — [lonoxxenue 06 MK).

1.5. B mHactosimieM PernaMeHTe HCHOJB3YIOTCS CIEAYIOIIME TEPMHUHBI U
OTIPEICIICHUS:

3€MEJIbHBIM YYaCTOK - YaCTb 36MHOM IIOBEPXHOCTU, TPAHULIBI KOTOPOU OIpPEIEIICHBI
B COOTBETCTBUU C (peiepaibHBIMU 3aKOHAMU;

HACEJICHHBIA MYyHKT - 3aCTPOCHHAs TEPPUTOPHS, BbE3/bl Ha KOTOPYIO U BBIC3/bI C
KOTOPOU 0003HAYEHBI CIECIMATBHBIMU 3HAKAMH.

B nacrosimem PernamenTte moj 3asBI€HUEM O NPEAOCTABICHUU MYHMIIUTIAILHON
yciayru (manee- 3asBJICHHE) MOHMMAETCS 3alpoc O MPEIOCTaBICHUH MYHUIUIIAIBHOU
yeryru (m.2 cr.2 ®enepanpHoro 3akoHa ot 27.07.2010 Ne210-®3). 3asBneHue
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3aMoJIHAETCA B MPOM3BOJIBHON (hopMe, MO 00pasily YTBEPKIACHHOMY MOCTAaHOBIICHUEM
HcnonkoMa miiv Ha CTaHAApTHOM OJIaHKe.
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2. CTanaapT npeaocTaBjieHUs MyHUIMIAIBHON yCIyTru

HaumeHnoBaHnue Tpe0OOBaAHUA K
CTAHIAPTY NPEA0CTABJICHUS
MYHUIMNAJIbHON YCIYTH

Conep:kanue TpeOOBAHMH K CTAHAAPTY

HopMaTuBHBIN aKT,
YCTAaHABJIMBAKIIMN YCJIYTy
WM TpeOOBaHUE

2.1. HaumeHoBaHHWE MYHUIIUTIATBLHOMN
yCIIyTH

CornacoBaHue IpaHuI] 3€MEJIbHBIX Y4YacCTKOB,
pPAcIOJIOKEHHBIX ~ HAa  TEPPUTOpPUU MYHUIIUIIAJIBHOTO
o0Opa3oBaHMsl, ¢ UEJbIO IOCTAHOBKY HA KaJlaCTPOBBIN y4eT

cT.14 denepanbHOrO 3aKOHA
Nel31-®3;
cT.15 3akona PT Ne45-3PT

2.2. HaumeHoBaHue oprana,
HETMOCPEACTBEHHO MPEAO0CTABISIONIETO
MYHHUITUTIATBHYIO YCIYTy

HUcnonHurenbHpii KOMHUTET MaKyJnoOBCKOTO CEIIBCKOTrO
rocesneHns BepXxHeyCcIIOHCKOTO MyHULHUNIAIBHOTO paiioHa PT

[MTonoxeunune 06 UK

2.3. Onncanue pe3ynbTara
NIPEI0CTABICHUSI MYHULIUTIATHHON
yCIyTH

1. CormacoBanue rpasu.
2. Pemienue 00 oTka3e B NpeIOCTaBICHUN MYHULIMITAIIBHON
YCIIyTH.

cT.14 ®denepanbHOro 3aKOHA
Nel31-D3;
ct.15 3akona PT Ne45-3PT

2.4. Cpok mpeocTaBIeHUs
MYHULHANIAIBHOW YCIYyTH

> 2
B Tteuenune 15 nuen, BKiIOYast A€HL ITOJAYH 3aABICHUS

2.5. UcuepnbiBatommii NepeveHb
JTIOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBUH C 3aKOHOJATEIbHBIMH
170071 UHBIMU HOPMATHUBHBIMU
IPABOBBIMU aKTaMu TSt
PEI0CTaBICHUS MYHULIUTIAJIbHON
yCIyTd, a TaKXe YCIyr, KOTOpbIe
SIBIISIIOTCS HEOOXOMMBIMU U
00s13aTeIbHBIMUA ISl TIPEAOCTaBICHHUS

1) 3asBienue (mpuinoxenue Nel, Ne2).

2) JIoKyMEeHTBI, YIOCTOBEPSIFOIINE INYHOCTD;

3) JlokymeHT, MOATBEPKAAOIIHIA IIOJTHOMOY U
npeacTaBuTeNst (€cii  OT MMEHM 3asgBUTENsS JCHCTBYET
MPEJCTABUTEND);

4) IlpaBoycTaHABIUBAIOIINE JOKYMEHTHI Ha 3€MEJIbHBIM
YYaCTOK (€CJIv ITPaBO Ha HErO HE 3aperucTpupoBaHo B EquHom
rOCyJJapCTBEHHOM peecTpe MpaB HA HEABHKUMOE MMYLIECTBO
Y CIEJIOK C HUM,;

2 I[J'II/ITCJ'ILHOCTB npoucayp UCHUCIACTCA B pa60q1/1x JHAX.
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yCiayr, noajcKalunux InmpcaoCTaBJIICHUIO
3asBHUTCIICM

5) CxeMa pacIOJIOKEHHUS CYIIECTBYIOIIETO 3EMEJIBHOTO
ydacTka

2.6. MicuepnbIBaromuii nepeycHb
JOKYMEHTOB, HEOOXOAMMBIX B
COOTBETCTBUM C  HOPMATHBHBIMHU
IPaBOBBIMU aKTaMu IS
MIPEIOCTaBIICHUS MYHUITUTIATEHOM
YCIYTH, a TakKKe MYHHUIUIAIbHBIX
yCIIyT,  KOTOpBbIE  HAXOIATCA B
pactopsHKeHUN rOCyJIapCTBEHHBIX
OpraHoB, OpraHoB MECTHOTO
CaMOYTIPaBJICHUS U UHBIX OpTraHU3aIHiA
M KOTOpble  3asBUTENb  BIIpaBe
MIPEICTaBUTh

[Tonyyarorcs B
B3aUMOJECHCTBHUS:

Brimucka 3 EAMHOTO rocy1apCcTBEHHOTO peecTpa MpaB Ha
HEJBMKUMOE HMMYIIECTBO W CHCJIOK C HHUM (coaepkaiias
00111eIOCTYITHBIE CBEJCHHUS O 3apErUCTPUPOBAHHBIX MpaBax Ha
00BEKT HEJBKUMOCTH).

paMKax MCXKBCAOMCTBCHHOI'O

2.7. Ilepeuenn OpraHoB
rocy/lapCTBEHHOM BiacTu (OpraHoB
MECTHOTO CaMOYNpaBlieHUs1) U HX
CTPYKTYPHBIX noJipa3zesieHuil,
COTJIACOBAaHUE KOTOPBIX B CIy4asXx,
NPEeyCMOTPEHHbIX ~ HOPMAaTUBHBIMHU
NPAaBOBBIMU aKTaMHu, TpeOyercs s
NPEJOCTaBICHUSI YCIYTH U KOTOpOE
OCYIIECTBIISETCS OpraHoM,
MPEIOCTABISIONIUM ~ MYHUITUTIAIBHYIO

ycayry

CornacoBanue He TpeOyeTcsl.

2.8.  HcuepnbiBaromuii  nepevyeHb
OCHOBaHMM JUId OTKasa B IPUEME

1) [Tomaya MOKYMEHTOB HEHA ICXKAIIUM JIUIIOM;
2) HecooTBeTcTBHe ITPEACTABIICHHBIX JOKYMEHTOB
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JOKYMEHTOB,  HEOOXOAMMBIX  JJIs |[IEPEYHIO TOKYMEHTOB, YKAa3aHHBIX B ITyHKTE 2.5 HACTOSILIEIrO
IPEIOCTABICHUS MyHUIUNANbHOM | PernamenTa;
YCIIyTH 3) B 3asBiieHNH 1 TpUIIaraeMbIX K 3asiBICHHUIO JOKYMEHTaX

MMEIOTCSI ~ HEOTOBOPEHHBIE  HCIIPABIEHUS,  CEPbE3HBIC

MOBPEX/ICHUS, HE MTO3BOJISIOIINE OJJHO3HAYHO UCTOJIKOBATh UX

COJIepKaHUE;

4) IlpencraBineHue JOKYMEHTOB B HEHAUJIEKAIIUA OpraH

2.9. HcuepnsiBaromuii  nepedyeHb OcHOBaHus 11 NPUOCTAHOBJIEHUS IPENOCTaBJeHUs | ['eHepanbHbIN I1aH
OCHOBAHMM JUIsl IPUOCTAHOBIICHUS WM | YCIYTH HE TIPEYyCMOTPEHBI. CTII
OTKaza B MPEI0CTABICHUN OcHoBaHMs 7151 OTKa3a: CHulI 2.07.01-89
MYHULMIIAJIBHON YCIYT! 1) BrisiBnenue HEJ0OCTOBEPHOU uHpopMaIu,

COJIepIKalllelCs B JOKYMEHTAX, IPEACTABICHHBIX 3aIBUTEIIEM;
2) IlocTyruieHne OTBETa OpraHa rocyaapCTBEHHOM BIACTH,
opraHa MECTHOTO CaMOYTMPAaBJICHUs JTUOO MOJABEAOMCTBEHHON
OpraHy TOCyJapCTBEHHOM BJIACTH WJIM OpPraHy MECTHOIO
CaMOyMIpaBJieHUsT OpraHu3alMd Ha  MEXBEIOMCTBEHHBIN
3anpoc, CBUAETENbCTBYIOIIETO 00 OTCYTCTBUU JOKYMEHTa H
(wnu) wuHbOpPMAIMU, HEOOXOIUMBIX JJISI MPEIOCTABICHUS
MYHULIMNATBHON YCIYTH, €CJIU COOTBETCTBYIOIIMM JOKYMEHT

He ObUT MTpeacTaBieH 3asgBUTEIEM 1O  COOCTBEHHOM
MHUIIMATHBE;
3) HecooTBeTcTBHE CXEMBI 3€MEJILHOTO yJacTKa

reHEepaIbHOMY IIJIaHYy MOCEJICHUS,
4) HecOoOTBETCTBHE CXEMBI 3EMEIBHOIO y4acTKa CXeMe
TePPUTOPHUATIHBHOTO TJIAHUPOBAHUS BepxneycinoHckoro
MYHHUIUIIAIBHOTO PaliOHAa;
5) HecooTBeTcTBHE  CXEMBI
CTPOUTENIHLHBIM MPaBUJiaM U HOPMaMm

3EMCJIBHOTI'O y4dacTKa

2.10. Tlopsimok, pasMep U OCHOBAHMS

MyHununanbHas yciyra IIPENOCTABIIACTCSA Ha
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B3MMaHUs TOCYAapCTBEHHON MOIIMHBI
WIM HWHOM TIJIaThl, B3HMMaeMoOH 3a
MPEOCTABJICHUE YCIYTH

0€3BO3ME3THON OCHOBE

2.11. Tlopsimok, pasMep WU OCHOBAHMS
B3UMaHUs IUIAThl 3a MPEJOCTaBICHHE

YCIIYT, KOTOpBIC SABJISTFOTCS
HEOOXOIMMBIMHU U 00513aTEIbHBIMU JUIS
MPEOCTaBICHUS  YCIYTH, BKJIIOYas

uH(pOpMaMI0O O METOAMKE pacyera
pa3Mepa Takou IUIaThI

[TpenocraBiienrne HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE
Tpedyercs

2.12. MakcuManbHBIA CPOK OXKHIaHUS
B OuepenW TNpH Tojade 3ampoca o

[lonaua 3asBieHUS HA MOJYYEHUE MyHULIUIIATIBHON YCIyrU
IIpU HAJIMYUU OYepear - He OoJiee 15 MUHYT.

MPEIOCTABICHUN MYHUIUAIATBHON ITpu MOJTy4EHUN pe3yibTara MPEIOCTABIICHUS
YCIYyTH W NPU NOJYYCHUH PE3YJbTaTa | MyHHUIUIIAIBHON YCIYTM MAaKCHMAaJbHBIA CPOK OXHUIAHUS B
MPEIOCTABIICHUS MYHHUIUIIAIBHBIX | OUEPEH HE JOJHKEH MpeBbIiaTh 30 MUHYT

YCIyT

2.13. Cpok  peructpamuu  3ampoca B Teuenne oqHOTO JHS C MOMEHTA MOCTYIUICHUS
3asBUTEIIS 0 MPEIOCTABJICHUH | 3asIBIICHUS

MYHHULUIIAIBHON YCIYTH

2.14. TpeboBaHusI K MOMEIICHUSM, B

KOTOPBIX MIPEI0CTaBIISICTCS
MYyHHIIMITAJIbHAS ~ yClyra, K MECTy
OKHJAHUS M TIpUeMa 3asBHTEICH, B
TOM YHCIIe K 00ecIIeueHUIO
JTOCTYITHOCTH U WHBAJINOB

YKa3aHHBIX OOBEKTOB B COOTBETCTBUU
C 3aKoHOJATenbCTBOM Poccuiickoil

[IpenocraBnenue MYHULIUTATBHON yCIIyTH
OCYILIECTBIISIETCS B 3IAHUSAX u MTOMEMICHUSIX,
000pYIOBaHHBIX MMPOTUBOIIOXKAPHOW CHUCTEMOM W CHUCTEMOMU
MOXKAPOTYIIEHUs, HeOOX0AMMOU MeOenblo it 0hOpPMIICHUS
JIOKyMEHTOB, MH(POPMAIIMOHHBIMHU CTCHIAMH.

Oo0ecrieunBaercs OecnpensaTCTBEHHbIN JTOCTYM
WHBAJIMJIOB K MECTY MPEJOCTABICHHS] MYHUIIUTIAIEHON YCIIYTH
(ynoOHBIN BXOA-BBIXOJ B MOMENICHUS U MEPEMENIEHUE B UX
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Qenepaii 0 COUMAAIBHOW  3alllUTE
WHBAJIMJIOB, pa3MEIICHUIO u
0(OPMIICHUIO BU3yaJIbHOM, TEKCTOBOM
U MYJIbTUMEAUMHON HHPOpPMAIUH O
MOPSAJIKE MPEIOCTABICHUS TAKUX YCIYT

npezenax).

BuzyanbHas, TEKCTOBas U MYJIbTUMEIHIHAS
uHpOpMaIUsl O TOPSAIKE MPEAOCTABICHUS MYHHUIIUAATHHON
YCIYTH pa3MeNniaeTcsi B YAOOHBIX IS 3asBUTEICH MecTaxX, B
TOM 4YHCJI€ C YYETOM OTPAaHUYCHHBIX BO3MOXKHOCTEH
WHBAJINIOB

2.15. Tlokaszarenn MAOCTYNHOCTH W
Ka4ecTBa MYHUITUITAILHON YCITyTH

[lokazarensamMu JOCTYIHOCTH M KAadeCTBa MPEIOCTABICHHUS
MYHULIMIIATBHOMN YCIIYTH SIBIISTFOTCS:

1) cobmogeHue CpoOKOB TMpuUeMa H  PACCMOTPEHUs
JTOKYMEHTOB;
2)  coOmofeHWe  Cpoka  TOJYYEHHsS  pe3yJibTara

MYHUIUIIAIBHON YCIIyTH;

3) Haiuuyue mpeneaeHTOB (0OOCHOBAaHHBIX Kajlo0) Ha
HapylmeHue AJIMMUHHCTPAaTUBHOIO PErIaMEHTa, COBEPIICHHBIX
MYHULUIIATBHBIMU CITY>KAIlIUMH.

[Ipn nmpepgocraBneHMM  MYHULMNAIBHOM  YCIYyTH B
MHOTO()YHKIITMOHAJIbHOM LEHTpE MpeI0CTaBICHUS
roCyJAapCTBEHHBIX U MYHHMIMNAIbHBIX yciyr (manee — MOLI)
KOHCYJIbTAILINIO, IPUEM U BBbIIaYy JOKYMEHTOB OCYIIECTBIISET
cneuuanuct M®OI]

2.16. Ocobennoctu
MYHULIMTIATbHON
ANEKTPOHHOHU (hopme

IIPEIOCTaBIICHUS
YCIIyTH B

KoHcynmpranuio 0 mnopsake NOJy4eHUs MYHHULIMNAIbHON
YCIYId B OJJIEKTPOHHOH (opMe MOXKHO TMOJYYUTh Yepes3
NHuTtepHeT-npuemuyto ninm yepes [lopraim rocy1apcTBEHHBIX U
MYHUIIMNANBHBIX ycayT PecnyOonuku TaTtapceras.

B cnydae, ecnum 3akOHOM IpeIyCMOTpEHa Iojaya
3asBJICHUS] O TPEIOCTABICHUM MYHHIIMIIAIBHON YCIYyTH B
ANEKTpOHHON (opMme 3asBieHHe mojaercs uepe3 Ilopran
rOCy/IapCTBEHHBIX M MYHHUIMNAIbHBIX ycayr PecnyOnuku
Tarapcran (http://uslugi. tatar.ru/) wium Enumbeni mopran



http://www.aksubayevo.tatar.ru/
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TOCYJIapCTBEHHBIX W MYHMIIUNAIBHBIX yCIyr ((QyHKIIHIT)
(http:// www.gosuslugi.ru/)



http://www.gosuslugi.ru/

3. CocraB, nocJjie10BaTeJIbHOCTh U CPOKHU BBINOJHEHUS a[IMUHUCTPATHUBHBIX
npouexyp (aeicTBuii), Tpe0OBAHUA K MOPAJAKY MX BbINOJHEHHUS, B TOM YHCJIE
0C00EHHOCTH BBINOJHEHUS AIMUHUCTPATUBHBIX NPoUeAyp (AelcTBUIA) B
3JICKTPOHHOU (popme

3.1.  Omnucanwe TMOCIEIOBATEIbHOCTH  JEHCTBUH  MpH  MPEIOCTABICHUM
MYHUIIAITAIBHOU YCIyTH

3.1.1. IlpenocTtaBieHre MYHUIMIAIBHOW YCIYyrM BKJIIOYAeT B ce0s CIEAYIOIINE
MPOLIETYPBIL:

1) KOHCYJIBTUPOBAHUE 3ASIBUTEIIS;

2) NIpUHSTUE U PETUCTPALIUS 3asIBIICHUS;

3) dopmupoBaHue W HaNpaBICHHE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpTaHBI,
y4YaCTBYIOIINE B MPEIOCTABICHUN MYHUILIUIIAIbHON YCITYTH;

4) MoAroTOBKA pe3yibTaTa MyHUIIMITAIbHON YCITYTH;

5) BbIIaua 3asBUTENIO PE3YJIbTaTa MyHHUIIUIIAILHON YCIYTH.

3.1.2. bnok-cxema mMOCIEIOBATEIIBHOCTH ACHUCTBHM 1O  MPEAOCTABJICHUIO
MYHULIMNAIBHOMN YCIIYTH NPEACTaBICHA B MPUII0KEHUN No2.

3.2. Oka3zaHue KOHCYIbTAllUN 3aIBUTEIIO

3.2.1. BasButens BhpaBe oOpatuthcs B OTaen nu4HO, 1o TenedoHy u (WIIH)
AIIEKTPOHHOM  TMOYTe JUIS TOJMY4YEHHUS KOHCYJIbTAllM O TMOpPSJAKE TMOTy4YCHHS
MYHHUIUITAIBHON YCIYTH.

Crnernmamuct OtTaena KOHCYJIBTUPYET 3asiBUTENS, B TOM YHUCIE 1O COCTaBy, (opme
MpeCTaBIsIeMON JOKYMEHTAIIMN M JIPYTHUM BOMPOCAM ISl TIOTYYCHHs] MyHUIIUTAIBHOM
YCIIYTU U TIPU HEOOXOJUMOCTH OKa3bIBACT ITOMOIIb B 3alI0JIHEHUU OJIaHKa 3asBJICHUSI.

[Tpouenypsl, ycTaHaBIMBaeMble HACTOSIIIMM IYHKTOM, OCYLIECTBIISIFOTCS B JCHb
oOpallieHusI 3asiBUTEIIS.

Pesynbrar mnpouenyp: KOHCYJIbTallMd IO cOCTaBy, (opme MpeAcTaBisieMoil
JOKYMEHTAIMHU U JPYTUM BOIIPOCaM MOJIYUYEHUs pa3pelieHus.

3.3. [IpunaTHe U peructpauus 3asBiICHUs

3.3.1. BasBUTENh JMYHO WJIM YEpe3 JOBEPEHHOE JHIO TOJAeT MUCHhMEHHOE
3asBJICHUE O TMPEIOCTABICHUH MYHHUITUIAIBHOW YCIYyTH W TPEICTABISET TOKYMEHTHI B
COOTBETCTBHHM C ITyHKTOM 2.5 Hacrosmero Pernmamenra B Otaen.

3asgBiacHUE O TPEAOCTABICHHH MYHHIIMIAIBHOW YCIYyTH B SJEKTPOHHOU (opme
HampaBsieTcss B OToen 1o DJIGKTPOHHOW TmouTre WM 4Yepe3 VHTepHET-IPHEMHYIO.
Peructpamus 3asBiaeHUs, MOCTYNMHUBIIETO B S3JEKTPOHHOW (GOpME, OCYIIECTBISIETCS B
YCTaHOBJICHHOM TOPSI/IKE.

3.3.2.Cnemmanuct Otaena, BeAyIIUil MpueM 3asBJICHUHN, OCYIIECTBIISET:

YCTaHOBJICHHE JIMYHOCTH 3asIBUTEIIS;

MPOBEPKY MOJTHOMOYH 3asBUTENA (B CIy4yae ACUCTBUS MO IOBEPEHHOCTH);

MPOBEPKY HANWYHUS JOKYMEHTOB, MPEAYCMOTPEHHBIX IYHKTOM 2.5 HACTOSIIErO
Pernamenta;
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IIPOBEPKY  COOTBETCTBHSI  IPEACTABICHHBIX  JOKYMEHTOB  YCTAHOBJICHHBIM
TpeOoBaHUAM (Haasexailee opopmiIeHHue KON TOKYyMEHTOB, OTCYTCTBUE B IOKyMEHTaxX
MOIYMCTOK, IPUMHUCOK, 3a4EPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX HCIIPABICHUN).

B cnydae oTcyTcTBHs 3aMeuaHuil cnequanucT OTaena oCyniecTBISET:

IIPUEM U PETUCTPALIMIO 3asBJICHHS B CHELIUAIBHOM JKypHAJIE;

BPYUYEHHE 3aBUTEIIO0 KOIHMH OINUCH MPEACTABICHHBIX JOKYMEHTOB C OTMETKOH O
JaTe npHeMa JIOKYMEHTOB, IPUCBOEHHOM BXOJSIIEM HOMEpPE, JaTe€é W BpPEMEHHU
VCIIOJIHEHHSI MyHULIMITAJIbHON YCITYTH;

HaIIpaBJICHUE 3asBJICHUS Ha PaCCMOTpEHUE pyKoBoauTento Mcnonkoma.

B cnyyae Hanuuus OCHOBAaHUM I OTKa3a B IIPUEME JIOKYMEHTOB, CIELUAIIHCT
Otaena, Begynui MpueM JTOKYMEHTOB, YBEAOMIIAET 3asBUTENS O HAIMYUU NPENSATCTBUAN
JUIS PETUCTPALIMH 3asIBJICHUS U BO3BpAILa€T €EMY JOKYMEHTHI C TUCbMEHHBIM O0BSCHEHUEM
COJIep KaHUs BBISBICHHBIX OCHOBAaHUM JIJI OTKAa3a B IIPUEME IOKYMEHTOB.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIIUM IIYHKTOM, OCYILIECTBIISFOTCS:

IIPUEM 3asBJICHUS U TJOKYMEHTOB B TEUEHHE 15 MUHYT;

perucrpauus 3adBJICHHS B TEYEHHE OJHOIO JHS C MOMEHTa HOCTYIUICHUS
3asIBJICHUSI.

Pe3ynpTaT npouenyp: NpuHATOE U 3apETUCTPUPOBAHHOE 3asIBJICHUE, HAPABICHHOE
Ha paccCMOTpEeHHE pyKoBojuTento McmoiakomMa WM BO3BpAllCHHbIE — 3asSBUTEIIO
JOKYMEHTBHI.

3.3.3. PyxoBoaurens lcnoskoma paccMaTpUBAaeT 3asBICHUE, OIPEACIAET
VICIIOJIHUTEJIS U HAaIlpaBJIsIeT 3as1BiieHne B OTaen.

[Ipouenypa, yctaHaBiIMBaeMasl HACTOSIIUM ITyYHKTOM, OCYIIECTBIISIETCS B TCUCHHE
OJIHOTO JIHSI C MOMEHTA PErUCTPALIMH 3asIBJICHUS.

PesynpTaT npoueaypbl: HapaBJIEHHOE UCIIOJIHUTEIIO 3asIBJICHUE.

3.4. dopmupoBaHle W HaMpaBlIEHHE MEXBEIOMCTBEHHBIX 3alpOCOB B OpTraHbI,
YYaCTBYIOIIKE B MPEIOCTABICHUN MYHUIIMIIAIBHON yCIIyTH

3.4.1. Cneumamuct OTnena HampaBiseT B JJIEKTPOHHOH (opMe MOCPEICTBOM
CUCTEMBbl  MEXBEJOMCTBEHHOTO  JJIEKTPOHHOIO  B3aMMOJEWCTBUS  3ampoc O
npeaocTaBieHuu Beimucku n3 EAMHOTO rocy1apcTBEHHOTO peecTpa MpaB Ha HEJIBIHKMMOE
MMYIIECTBO W CACJIOK ¢ HUM (cojaepikaias OOIIEAOCTYIHBIE CBEACHHUS O
3apEeTUCTPUPOBAHHBIX MTPaBaX Ha OOBHEKT HEIBUKUMOCTH).

[Iporenypsl, ycTaHaBIMBAaEMbIE HACTOSIIIIUM MYHKTOM, OCYIIECTBIISIIOTCS B TEUCHUE
OJHOTO paboyero AHS C MOMEHTAa TIOCTYIUIGHUSI 3asBJICHUS O MPEAOCTaBICHUU
MYHULUIAIBHON YCIIyTH.

Pe3ynprar npoueaypsl: HarpaBJICHHBIN 3aI1pocC.

3.4.2. CnenuanucThl MOCTABIIMKOB JaHHBIX HA OCHOBAaHUU 3aIlpoca, MOCTYIUBIIETO
Yepe3 CUCTEMY MEXKBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOJAECHCTBUS, MPEIOCTABISIOT
3ampairMBaeMble JIOKYMEHTHl (MH(MOpMAIMIO) WM HAMNpaBIAIOT YBEJOMJICHUS 00
OTCYTCTBUM JOKyMeHTa U (Wwin) wuHOOpPMAIUU, HEOOXOAUMBIX IS MPEIOCTaBICHUS
MYHUITUTIATLHOM YCITYTH (Z1ajiee — yBEIOMJICHHE 00 OTKa3e).

[Iponieaypsbl, ycTaHaBIMBAaEMbI€ HACTOSIIMUM MTYHKTOM, OCYIIECTBIISIOTCSI B TEUCHUE
OATH JHEW CO [JHA TOCTYIUIEHUS MEXBEJIOMCTBEHHOIO 3alpoca B OpraH Wiu
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OpraHM3alMIo, MPEJOCTABIAIOIIME JOKYMEHT M HMHPOpPMALUIO, €CIM HMHBIE CPOKH
MOATOTOBKM W HAIIPaBJIEHUS OTBETAa HA MEXBEJOMCTBEHHBII 3allpoC HE YCTaHOBJIECHBI
denepaabHBIMU 3aKOHAMH, TIPaBOBbIMH akTamu [IpaBurensctBa Poccuiickoit ®@eneparuu
Y NPUHATBIMU B COOTBETCTBHM C (peliepabHbIMH 3aKOHAMH HOPMATHBHBIMHU IPABOBBIMU
aktamu Pecny6muku Tatapcras.

PesynpraT mnpouenyp: AOKyYMEHTHl (CBeleHHs) JHOO YBEIOMIIEHHME 00 OTKase,
HarpasJjeHHble B OTed.

3.5. [loaroroBka pe3yiabTaTa MyHUIIUTATBHONW YCIIYTH

3.5.1. Crenmanuct OT/eNna OCyIIECTBIISECT:

MIPOBEPKY COAEPKAHUS JOKYMEHTOB, PUIIAra€MbIX K 3asBJICHUIO;

MPOBEPKY HAJIWYMA OCHOBAaHUM [JI1 OTKAa3a B NIPEAOCTABICHUU MYHHIIMNAIBHON
YCIIyTH, IPEAYCMOTPEHHBIX ITYHKTOM 2.9 HacTosmero Pernamenra.

B ciyyae Hanuuus OCHOBAaHMM I OTKa3a B IPEAOCTABICHWM MYHHULMNAIbHON
yciyru cneruanuct Otaena oCylecTBIISIET:

NOJATOTOBKY MPOEKTa MOTHUBHPOBAaHHOIO OTKa3a B COIJlacOBaHUM (nmanmee —
MOTUBUPOBAHHBIN OTKa3).

B caydae oTCyTCTBUSL OCHOBaHUM Ui OTKa3a B MPENOCTABICHUN MYHHUIIMIAIBHON
ycayru crieruanuct Otaena:

HOJIFOTABIMBAET MPOEKT PACIOPSIKEHUS 00 YTOYHEHMHM MECTONOJIOXKEHHUS T'PaHuUI
3€MEJIBHOIO Y4aCTKa,;

IIEpEeNAET MPOEKT BMECTE CO CXEMOW PaCIIONIOKEHUS CYLIECTBYIOLIETO 3€MEIBHOTO
ydyacTka (J1ajee — cxema) Ha corjlacoBaHue HadasibHuKy OTnena.

[Ipouenypsl, yCTaHaBIMBAaEMbIE€ HACTOSAIIUM IIYHKTOM, OCYLIECTBIISIOTCS B TCUCHHE
TpeX JHEH C MOMEHTA OKOHYAHUS MPEABIYIIEN TPOLIETYPBI.

PesynpraT mnpoueayp: MOTHBUPOBAHHBIA OTKa3 WJIM IPOEKT PpacloOpsLKEHMS,
nepeaHHblid HavanbHUKy OTxena.

3.5.2. Havansnuk OTaena COrJacoOBBIBAET TMPOEKT PACHOPSIKEHUS WU
MOTUBHPOBAHHOI'O OTKa3a M HaIpaBJIsIeT HA MOANUCH pyKoBoauTeNto Mcnonkoma.

[Ipouenypsl, ycTaHaBIMBAaEMbIE€ HACTOSAIIUM MYHKTOM, OCYUIECTBISIOTCS B TEUCHHE
JBYX THEH C MOMEHTAa OKOHYAHUS MPEAbIAYIIEN TPOLETyPHhI.

Pe3ynprar mnpouenyp: MOTHBHPOBAHHBIM OTKAa3 WM CXEMa, COIVIACOBAHHAs
HavanbHUKOM OTaena.

3.5.3. PykoBoautens Mcnonkoma MOAMUCHIBAET PACHOPSIKEHUE WM MHUCHMO 00
OTKa3e M HampasisieT B OTaen.

[Ipouenypa, ycTaHaBIMBaeMasl HACTOSAIIUM ITYHKTOM, OCYIIECTBIISIETCS B TECUEHHE
JBYX JTHEH C MOMEHTA OKOHYAHUS IPEABIAYIIEN TPOLIETYPHI.

Pesynbrar mpornenyp: MNOANMCAHHOE pacHOpsDKEHHE WM MHCbMO 00 OTKase,
HarpaBiaeHHoe B OTaesn A1 BbIIAYH 3aBUTEIIO.

3.6. Briaua 3asiBuTeNto pe3ysibrata MyHUIMIAIBHON YCIyTH

3.6.1. Cneunanuct OTaena perucTpupyer pactnopskKeHue Wik MUCbMO 00 OTKasze U
BBIJIAET 3asBUTEIIO TMOO HAIMPABISET MO MOYTE.
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[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSALIUM IIYHKTOM, OCYIIECTBIISIOTCS:

B T€UEHHUE |5 MUHYT - B clyyae JIMYHOTO MPHUOBITHS 3asIBUTEIIS;

B TEUYECHHME OJHOIO JTHA C MOMEHTAa OKOHYAHUs MPEIbIAYIIEH MPOLEAYPHI, B Cllydae
HAIIPaBJICHUS] OTBETA ITIOYTOBBIM OTIPABICHUEM.

Pe3ynpTaT npoueaypsl: BblIaHHAs! (HalpaBiIeHHAas) CXeMa WM TUCbMO 00 OTKa3e.

3.7. [IpenocTaBienre MyHULIUTIATBHON yeayru yepe3 MOI]

3.7.1. 3asButenb BIpaBe 0OpaTUTHCA ISl MOJYyYEHUS MYHULMIAIBHON YCIyTU B
MO®II.

Cneunanuct M®L] KoHCYIbTHPYET 3asBUTENS, B TOM YHCJE MO COCTaBy, Gopme
NPEACTABISAEMON JTOKYMEHTAUU U JAPYTUM BOINPOCAM I MOJYYEHUS MYHULMUIAIBHOU
YCIIYTH U NPU HEOOXOAMMOCTH OKa3bIBAET IMOMOIIIb B 3aMIOJIHEHUH OJIaHKa 3asiBJICHUSI.

[Iponieaypbl, yCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM, OCYILIECTBIISIIOTCS B JICHb
oOpallleHUsI 3asiBUTETIS.

Pe3ynpTaT mpouenyp: KOHCYJIbTAllMM IO COCTaBy, (opme MpeacTaBisieMoid
JOKYMEHTAIUU U APYTUM BOIIPOCAM IOJYYECHUS Pa3peIICHHUs.

3.7.2. 3asgBUTENL JIMYHO TIOAACT IMHCBMEHHOE 3asBJIICHHE O TMPEIOCTABICHUH
MYHULIMIATBHON YCIYTU U MPEJCTaBISIET TOKYMEHThI B COOTBETCTBUU C MYHKTOM 2.5
Hactosmero Perimamenta B M®LI.

3.7.3.Cnermanmuct M®ILl, Benymuii mnpueMm 3asBICHUN, B COOTBETCTBUU C
AJIMHHUCTpATUBHBIM periameHToM M®I] ocymiecTBiseT:

[Iponenypsbl, CBA3aHHBIE C IPUHATHEM JOKYMEHTOB;

pErucTpalrio NOCTYNUBIIETO 3asBJICHUS U JOKYMEHTOB;

HaIlpaBJICHUE MaKeTa TOKYMEHTOB B OTied.

[Iponieaypbl, yCTaHABIMBAEMbIE HACTOSIIIMM ITYHKTOM, OCYILIECTBJISIOTCS B JEHb
oOpallleHHsI 3asiBUTEIIS.

Pesynbrar nponenyp: NpUHATHIE, 3aPETUCTPUPOBAHHBIE U HampasieHHbIE B OTaen
3asBJICHUE U TOKYMEHTBHI.

3.7.4. Cnenmmanuct Otnena, monyunB JOOKyMeHTHI u3 MOILI, ocymecTBuser
MpOLEayphl, NPeAYyCMOTpPEHHbIE MyHKTaMu 3.3 — 3.5 HacTtosimero PernamenTa. Pe3ynbrar
MYHULIMNAIBHOMN yciyTh Hanpasisiercss B MOLI.

[Ipouenypsl, ycTaHaBIMBaeMble MyHKTaMu 3.3. — 3.5, OCYIIECTBIISIIOTCS B CPOKH,
YCTaHOBJICHHbBIE HACTOSAIINM PernameHToMm.

Pesynprar npouenyp: HanpasieHHbld B MOL] pe3ynbrar MyHUIMIATBHON YCIYTH.

3.7.5. Cnenmnanuct MO peructpupyer moCTYyNMUBIIMA PE3yIbTAT MyHUITUTATHHON
YCIIYTY U U3BEIIAET 3asBUTENS.

[Iponieypbl, yCTaHABIMBAE€MbIE HACTOSIIUM ITYHKTOM, OCYIIECTBIISIFOTCS B JIEHb
MOCTYIUIEHUS PE3YyJIbTaTa MYHHUIIUIIATLHON YCIIyTH.

PesynbraT mponeAyp: H3BEIICHUE 3asBUTENSI O TMOCTYNHUBIIEM pPE3yJibTaTe
MYHULIMITAIIHOW YCIIYTH.

3.7.6. Cnennaniuct M®I] Bbinaer 3asBUTENO pe3ydbTaT MYHULUIAIBHON YCIyTH
IO/ POCITHCh.

[Iponenypbl, yCTaHAaBIMBAEMbIE HACTOSIIIUM ITYHKTOM, OCYILIECTBIISIFOTCS B JIEHb
MPUOBITUS 3asIBUTEIS.
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Pe3synbpTaT npoueayp: BbIJAHHBIN 3asBUTEIIO PE3YIbTAT MYHUIIUTAIBHON YCIIYTH.
4. llopsiaok u popMbI KOHTPOJIA 32 NPEAOCTABJICHHEM MYHUIUIIAJIbHOM YCIyrH

4.1. KoHTpoJib 32 MOTHOTONM M Ka4€CTBOM MPEIOCTABICHUSI MYHUIIUTIATBLHON yCIyTH
BKJIIOYAET B c€0s BBISIBIICHUE M YCTPAaHECHUE HAPYIICHUW NpaB 3asiBUTEIICH, MPOBEICHUE
MIPOBEPOK COOJIOICHUS MPOLEYpP MPEAOCTABICHUS MYHULIUITAIIBHOW yCIIYTH, MOJTOTOBKY
peumieHuidi Ha gaeicTBus  (Oe3A€HCTBHE) JOKHOCTHBIX —JIMII OpraHa MECTHOIO
CaMOyIpaBJICHUA.

dopMaMu KOHTPOJIS 3a COOJIIOJICHUEM UCTIOIHEHUS! aJMUHUCTPATUBHBIX MPOLIEITYP
SABJISIFOTCSI:

1) mpoBepka W COTJIACOBaHUE MPOCKTOB JOKYMEHTOB [0 IPEIOCTABICHUIO
MYHULANIAIBHON yCIyru. Pe3ynbTaToM MpOBEPKHU SIBISETCA BUBHPOBAHUE IIPOCKTOB;

2) IPOBOMMBIC B YCTAHOBJICHHOM TOPSIIKE IPOBEPKH BEJCHHUS JACIONPON3BOICTBA;

3) IpoBeJCHHE B YCTAHOBJICHHOM IOPSJIKE KOHTPOJLHBIX MPOBEPOK COOIIOACHHS
MpOIEAYp NPEAOCTaBICHUS MYHUITUTIATLHON YCIIyTH.

KoHTpobHbIE MPOBEPKU MOTYT OBITh IJIAHOBBIMH (OCYIIECTBISATHCS HA OCHOBAHUU
MOJYTOJAOBBIX WJIM TOJIOBBIX IIJIAHOB pabOThI OpraHa MECTHOTO CaMOYIpaBliCHUs) U
BHEIUIaHOBbIMU. [Ipyu mpoBeneHUM MPOBEPOK MOTYT PacCMaTpUBATLCA BCE BOMPOCHI,
CBSI3aHHBIC C MPETOCTABICHUEM MYHUIIUMAIBHOW YCIyru (KOMIUJIEKCHBIE MPOBEPKH), WU
110 KOHKPETHOMY OOpaI[eHUIO 3asIBUTEIIS.

B memsix oOCylIEeCTBIEHUS KOHTPOJS 3a COBEPLICHUEM JIEUCTBUUA  IIpU
MPEJOCTABICHUA MYHUUHUINAIBHOW YCIYIM W TPUHATHH PEUIEHUNA PYKOBOJIUTEIIO
Hcnonkoma NmpeacTaBisltOTCS CIIPABKUA O PE3YIbTaTax MPEIOCTABICHUS MYHUIUIIAIBHON
YCIIYTH.

4.2. Texkymmii KOHTPOJH 3a COONIOJEHHEM TIOCIICIOBATCIIBHOCTH JICHCTBUH,
OTIpEIeIICHHBIX aAMUHHUCTPATUBHBIMU poleaypamMu o MPENOCTaBIECHUIO
MYHHUIUIIAIBHON YCIIYTH, OCYIIECTBIISIETCA 3aMeCTUTeNleM pykoBoauTess Mcnonkoma mo
UHPPACTPYKTYpHOMY Ppa3BUTHIO, OTBETCTBEHHBIM 3a OpraHu3alui paldOThl IO
MPEIOCTABJICHUID MYHUIWNAIBHOW  YCIyTM, a TakKXe CHEeUHaJIUCTaMu  OTAena
HHPPACTPYKTYPHOTO Pa3BUTHUSI.

4.3. llepedyeHp JOJDKHOCTHBIX JIMI, OCYIIECTBISIOMIMX TEKYLIIMHA KOHTPOJIb,
YCTAHABJIMBACTCSI TOJOXKEHUSAMH O CTPYKTYPHBIX TOJAPA3ACIICHUSX OpraHa MECTHOIO
CaMOyIpaBJIEHUS U JIOJXKHOCTHBIMU PETJIaAMEHTAMMU.

[To pe3ynbTaTaM NMPOBEAEHHBIX MPOBEPOK B CIIy4ae BBISBICHUS HApYILICHWI MpaB
3asBUTEJIC BUHOBHBIC JIMIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOarenbCcTBOM Poccuiickon denepannm.

4.4. PykoBoJIUTENIb OpraHa MECTHOI'O CaMOYMpPaBJIEHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PaCCMOTPEHUE OOpaIleHUI 3asiBUTETICH.

PykoBoauTensb (3aMeCTUTENb PYKOBOJIUTENSA) CTPYKTYPHOIO TOAPA3ACICHUsI OpraHa
MECTHOTO CaMOYTPABJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIH)
HEHaJIJIeXKallee BHITIOJIHEHUE aJMUHUCTPATUBHBIX JEHCTBHM, yKa3aHHBIX B pazjene 3
HacTosuero Perimamenra.
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JIOJKHOCTHBIE JIMIIA M MHBIE MYHULIMNAJIBHBIE CIIy)Kalllue 3a PELICHUs U JIeUCTBUS
(6e3nmeiicTBue), mnpuHUMaeMble  (OCYIIECTBISIEMBbIE) B XOJI€  MPEIOCTaBICHUS
MYHULIMIATBHOMN YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM IMOPSIKE.

5. locyneOHbIi (BHeCy1e0HbII) MOPSIIOK 00:KATT0BAHUS PellieHUd 1 1eiCTBUI
(0e3neiicTBHSI) OPraHoOB, MPEIOCTABISIIONIUX MYHUIMNIAJIBLHYIO YCJIYTY, a TAKKe UX
JTOJIZKHOCTHBIX JIUI, MYHUIMIAJBHBIX CJIY’KAIUX

5.1. TlonmyuyaTenu MyHUIMOAIBHON YCIyTM HMMEIOT MpaBO Ha 0OKajloBaHUE B
nocyneOHOM NopsaKe NeicTBUi (6e31eicTBUS) COTPYIHUKOB Vcnoakoma, yJyacTBYIOIINUX
B NIPEJOCTaBICHUN MyHULIMNIANBHOM yciyry, B McnonkoMm uinu B CoBET MyHUIIMIIAJIBHOTO
o0pa3oBaHus.

3asiBUTEIb MOYKET OOPATUTHCS C 7KajI000ii, B TOM YUCIIE B CIEIYIOIIMX CIIyqasX:

1) HapymieHHe CpoKa pETrUCTpalMy 3ampoca 3asBUTENS O MPEIOCTaBICHHU
MYHUIIMIIAJIbHON yCITyTH;

2) HapyIICHUE CPOKa MPEIOCTABICHHUS MYHUITUIAILHON YCITYTH;

3) TpeboBaHKe y 3asABUTENST JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHBHBIMU

ITPaBOBBIMH aKTaMHu Poccuiickon ®enepanun, PecryOnuku Tartapcran,
BepxHeycloHCKOro MyHUIMIAIBHOTO paioHa [Js IPEIOCTaBICHUS MYHHUIIMNAIbHON
YCIIyTH;

4) oTKa3 B TpUEME JOKYMEHTOB, TPEAOCTABICHHE KOTOPBIX IPETYCMOTPEHO
HOPMATHBHBIMHM TIPAaBOBBIMH akTaMu Poccuiickoit ®@enepanuu, Pecnyonuku Tartapctas,
BepxXHEyCcOHCKOr0 MYHUIMIIAIBHOTO pailloHa [Js MPENOCTaBICHUS MYHHIIUIAIbHON
YCIIYTH, y 3aIBUTEJIS;

5) oTka3 B MPeIOCTABICHUHA MYHUIIMITAJIbHON YCIyTH, €CJIM OCHOBaHHUS OTKa3a He
MPEeaYyCMOTPEHBI (heiepaibHBIMUA 3aKOHAMHU U MPUHATHIMU B COOTBETCTBUU C HUMHU UHBIMU
HOPMATUBHBIMH TIpaBOBbIMH akTaMu Poccuiickoit deneparuu, Pecriyonuku Tatapcran,
BepxHeyCca0HCKOro MyHULUITIAIBHOTO paliOHa;

6) 3aTpeboOBaHKEe OT 3asBHUTENS TPU MPEIOCTABICHUU MYHUIIUTIAIBLHOW YCIIyTH
IJIaThl, HE MPEIyCMOTPEHHOM HOPMATHUBHBIMHA NPABOBBIMU akTamu Poccuiickon
®enepaunu, Pecniyonuku Tatapcran, BepxHeycnoHCKOro MyHUIIMTNIAIBHOTO paiioHa;

7) otkaz Mcnonkoma, IOJDKHOCTHOTO Jmmna Mcmoinkoma, B UCHpaBICHUU
JOMYUIEHHBIX OINEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJibTaTe MPEeIOCTaBICHUS
MYHUIUMNIATBHOM YCIYTM JTOKYMEHTax JIMOO HapyIlIEHHWE YCTAHOBJIEHHOTO CPOKa TaKHX
HCTPABJICHUM.

5.2. XKanoba momaercs B mucbMeHHOW ¢GopMme Ha OyMa)KHOM HOCHUTENE WIH B
AJIIEKTPOHHOM (hopMme.

XKanoba moxeT ObITH HampaBiieHa Mo mouTe, dyepe3 MODIl, ¢ ucnonp3zoBaHUEM
nH(})OpPMAITMOHHO-TEICKOMMYHUKAIIMOHHON cetn  "MHTepHer", odummansHOro caiita
Bepxueycionckoro MynuiunansHoro paviona (http://  verhniy-uslon. tatarstan.ru),
Enmnoro moptana rocyJapcTBEHHBIX W MYHHIIMNAIBHBIX ycayr PecmyOmmku Tatapcran
(http://uslugi.tatar.ru/), Exuaoro mopraia ToCyJapCTBEHHBIX W MYHUIIMITAIBHBIX YCIYT
(bynkuuit) (http://www.gosuslugi.ru/), a Takke MOXeT OBbITh MNPHUHATA MPHU JTUIHOM
MpUeMe 3asiBUTEIS.

5.3. Cpok paccMOTpeHHUsl KaJIOObI - B TEUCHUE MSATHAALUATH pabovyuX JHEH CO JTHSA
ee peructpauuud. B ciayuyae oOXalloBaHHMA OTKa3a OpraHa, MOpPeJoCTaBISIOLIErO
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MYHUIIMNAIbHYIO  YCAYry, JIOJDKHOCTHOTO — JIMIIa  OpraHa, MpeJoCTaBIISIFOLIETO
MYHUIIUTIATBHYIO YCIIYTy, B TpUEME JOKYMEHTOB Yy 3asBUTENS JTUOO B HCHIPABICHUU
JOMYIIEHHBIX OMEYaTOK U OMmMOOK WM B cliyyae O0OKajlOBaHUSA HAPYIICHUS
YCTaHOBJICHHOTO CpOKa TaKWX HCIPABICHHUM - B TEUCHUE MATH paboumMx JHEH co THS ee
PETUCTpPALINH.

5.4. Kaob6a nomkHa coepKaTh CISAYIONTY0 HH()OPMAITHIO:

1) HamMeHOBaHWE OpraHa, MPEIOCTABIAIONIETO YCIAYTy, AOKHOCTHOTO JIMIA
OpraHa, TpPEJOCTaBISIONIETO YCIYry, WIM MYHHIMIIAJBHOTO CIYXAIlIero, PEIICHUs |
nercTBus (0e31elCTBIE) KOTOPBIX 00XKaTyIOTCS;

2) damunauio, uMs, oTdyecTBO (MOCIEAHEE - NMPU HAIUYMU), CBEJICHUS O MECTE
KUTEJIbCTBA 3afABUTENA - (PU3MUECKOro JMia JU00 HAaUMEHOBAHUE, CBEIACHUS O MECTe
HAXOXICHUS 3asIBUTEINS - IOPUMYECKOrO JIMIA, a Takke HOMep (HoMepa) KOHTaKTHOTO
tenedona, agpec (agpeca) JIEKTPOHHOM MOYTHI (MPU HAIMYMM) U TOYTOBBIM aapec, Io
KOTOPBIM JOJI’KEH ObITh HAIIPaBJICH OTBET 3asBUTEIIIO;

3) cBeneHusi 00 OOXKaTyeMbIX pEIICHUSAX W JAeUcTBUsSX (0Oe3/eicTBUU) OpTaHa,
MPEIOCTABIAIONIETO  MYHHUIIMMAJIBHYIO  YCIyTy, JOJDKHOCTHOTO  JIMIIa  OpTraHa,
MPEIOCTABIIAIONIET0 MYHUIIUIIATIBHYIO YCIIYTY, MU MYHUIIUIIATHHOTO CITYKAIllero;

4) nmoBOIBI, HA OCHOBAHMM KOTOPBIX 3asABUTENb HE COTJIACEH C pEIICHUEM U
nerictueM (Oe3eicTBUEM) OpraHa, IMPEAOCTABIISIONIETO YCIYTy, JOJKHOCTHOTO JIUIIA
Oprasa, Ipea0CTaBISIONIETO YCAYTY, WM MyHHUITUIATEHOTO CITY>KaIIero.

5.5. K xanobe mMoryT ObITh MPUIIOKEHBI KOMHUU JOKYMEHTOB, MOATBEPKIAIOIINX
U3JI0KEHHBIE B JKajio0e 00CcTosATeNsCTBA. B TakoM citydae B jxanobe MpUBOIUTCS NIEPEUCHb
MpUJIAraeMbIX K HeH IOKYMEHTOB.

5.6. JKayio6a moanuceIBaeTCs MOIABIIUM €€ MOTydYaTesIeM MYHULIUITAIbHON YCIYTH.

5.7. Tlo pe3ynbratamMm paccMOTpeHHUs >KajdoObl pykoBoauTenb Hcmonkoma (riaBa
MYHUITUTIATIFHOTO paiilOHa) MPUHUMAET OJHO U3 CIEAYIOIINX PEIICHUIA:

1) ynoBneTBopsieT xanol0y, B TOM 4HuCie B (opMe OTMEHBI MPUHSATOTO PEIICHUS,
WCIIPABIICHUS TOMYIIEHHBIX OpPTraHOM, MPEAOCTABISIONINM YCIIYTY, ONIEYaTOK M OIMHUOOK B
BBIAHHBIX B pe3yJbTaTe MPEAOCTaBICHUS YCIyTHd TOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JICHE)KHBIX CPEJICTB, B3UMaHNE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMH TPABOBBIMU
aktramu Poccuiickoii ®denepanuy, HOPMATHUBHBIMH TMPAaBOBBIMU akTaMu PecrnyOnnku
TarapcraH, a Takke B MHBIX (popmax;

2) OTKa3bIBAET B YAOBICTBOPEHUH KaTOOBI.

He mosmnee nans, ciemyromero 3a JHEM MPUHATHS pEHICHUS, YKa3aHHOTO B
HACTOSIIIIEM IYHKTE, 3asBUTENII0 B NMUCBMEHHOM (opMe U MO JKEJIAHWIO 3asBUTENS B
ANEKTPOHHOM  (opMe  HampaBisieTCsi MOTHUBUPOBAHHBIM OTBET O  pe3ysbTarax
PacCMOTPEHHUSI JKAJTOOBI.

5.8. B cimydae ycTaHOBJIEHHUS B XOJ€ WJIM MO pe3yibTaTaM PacCMOTPEHUS >KajoObl
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO TMPABOHAPYIICHUS WU  TPECTYIUICHUS
JIOJDKHOCTHOE — JIMIO, HAJEJCHHOE IMOJHOMOYHUSIMHU 10 PAacCMOTPEHUIO  Kaloo,
HEe3aMeUTUTEIFHO HAMPAaBIISET UMEIOIINECS MaTepHUalibl B OpraHbl IPOKYpPaTypHI.
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ITpunoxenune Nel

PYKOBOI[I/ITCJ'IIO HUCITOJIHUTCIIbHOI'O KOMUTCTA

oT

(amruTHst, IMST OTIECTBO, TAaHHBIC ITACIIOPTA, TIOYTOBBIH HHIIEKC, aIpec,

TernedoH 3assBUTEIIN)

3AYBJIEHUE

HpOIHy CoriiaCcoBatb CXCMY pPacCIIOJOKCHHA CYIICCTBYIOHICTO 3CMCJIBHOI'O Yy4YacCTKa B
HaCCJICHHOM ITYHKTC

PAaCMOJIOKEHHBIH 110 aJpecy:
KaJlaCTPOBBIM HOMEP 3€MEJIbHOTO y4acTKa

K 3asBnenuto npunarato: 1.
2.
3.

(mara) (moamucsk) (®.1.0.)



[Tpunoxenue Ne2

bitok-cxema nociie10BaTeaIbHOCTH IEUCTBUM 110 MIPEAOCTABICHUIO MYHUIIUIIAIBHON YCIIYyTH

3asBUTENb [TONACT 3asIBJICHUE O
NPpeaOCTaBICHUH

MYHUIIUTTaTBHOMN yCITyTH 1
IIPpEeAOCTABIIACT NOKYMEHTEI B
COOTBETCTBUH C II. 2.5

3asBIeHHE U JOKYMEHTBI

v

Crneunanuct Otaena nposepsiet
JIOKYMEHTBI B COOTBETCTBHUU C
TTyHKTOM 2.5 HacTosIIero

Pernamenra. I1lposepsieT nanuuus
OCHOBAHHUI IJIsI OTKa3a B IIpUeMe

JIOKYMEHTOB, PEJyCMOTPEHHBIX

1. 2.8 HacTosimero Permamenra.

OKYMEHTB)

COOTBETCTBYIOT
Na TpeboBaHUSIM
v
Cneumnanuct OTaena yBeaoMiIsieT
v 3asiBUTEIIS O HAJIMYUHU MPETISATCTBUI
Cneunanuct Otaena ISl PErUCTPaLMU 3asiBJICHUS U Bo3sBpaliieHHbIC
o o 3aperucTpUupoOBaHHOE 3asiBJICHUE o . .
PErucTpUpPYET 3asiBJICHUS U BO3BpAIlACT €My JOKYMEHTBI C 3asIBUTEITFO
NOKyMeHTHI 15 MuH. (B 1eHb HEARLATE NMUCBMEHHBIM OOBsICHEHUEM JIOKYMEHTBI
IIOCTYIUIICHUSI) COJIEpP>KAHUST BBISBIICHHBIX
OCHOBAHUM U5l OTKa3a B IpUeMe
l JOKYMEHTOB
Crneunanuct Otaena onpeaensiet
HEOOXOAUMOCTSH 3arpoca L
JOKYMEHTOB Yepe3 CUCTEMY
ME>XBEJIOMCTBEHHOI'O
3JIECKTPOHHOT'O B3aUMOJICHCTBUS Heo6xoanmo
3anpOChI 3aIPOCHUTH 1
JOKYMEHTBI i
3amnpoc o
Her Crneunanuct OTaena HanpaBiaseT | mpenocTaBieHNn
3arnpockbl ¥ CBEACHUM
v
JAOoKyMeHTbI
v CrienuanucThl MOCTABIIUKOB
(cBenenwmst) unu
Crienpanuct OTaena nposepseT JAaHHBIX 00pabaThIBAIOT 3aIIPOCHI e ———
HaJIMYMe OCHOBAHUI JUIsi OTKa3a B R R » 06 OTCYTCTBHH
OIS ST, (cBeneHMs) MUK yBeJIOMIICHUE 00 i A
TIPEyCMOTPEHHBIX B 11. 2.9 OTCYTCTBHI JIOKYMCHTOB (cBeneHnmit)
HACTOSIILIETO PErIaMeHTa (cBenenm)
L
OcHOBaHUs 111
OTCYyTCTBYET MmeeTcsr
TKa3a OTCYTCTBYIO l
Crieumnanuct

v

Cnenunanuct OTaesna rorToBUT
IIPOCKT JOKYMCHTAa

> IIpoekT noKkymMeHTa

ITucemo 06

Orpaena roToBUT
> oTKase

IMCBMO 00
oTKasze

- 1

v

Hauansauk OTaena
COTJIaCOBBIBACT MPOEKT
JOKyMEHTa

CoracoBaHHBIH TPOEKT
JAOKYyMECHTAa

e

\7

Pykosonurens Mcnojakoma
TIO/INMUCBIBACT JIOKYMEHT

> HCbMO 00 OTKa3e

TTonmucaHHBIN JIOKYMEHT UIH

v

Croenmanuct OTaesia BblIAeT
3asBUTEITFO

BbIaHHBII JOKYMEHT HIJIA
IHCHEMO 06 OTKasze
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Ipuiioxenue
(cnpaBo4HOe)

PexkBU3UTHI 102KHOCTHBIX JIMI, OTBETCTBCHHDbIX 3a IIPEAOCTABJICHUC MYHHHHHaJIbHOﬁ
YCIOYIrd 1 OCYHIECTB/IAKINUX KOHTPOJIb €€ UCIIOJTHEHU,

HcnomauTenbHbI KOMUTET MaKyJIOBCKOTO CEJILCKOTO MOCEJICHUS BEpXHEYCIOHCKOTO
MYHHULUITAJIBHOTO parioHa PT

JIOIKHOCTD Tenedhon DJIEKTPOHHBINA afipec

PykoBoauTenb HCIokoMa 3-44-74 Alina.Matveeva@tatar.ru

CoBetr Makyn0BCKOI0 CEIbCKOTO MOCEICHUS

BepxHeycnoHCKOro MyHUIUNANBHOTO paioHa PT

JIOIKHOCTD Tenedon DJIEKTPOHHBIN afipec

I'maBa 3-44-95 Alina.Matveeva@tatar.ru
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IIpuioxenune Ne 4

K IIOCTAHOBJICHHIO
HcnoHuTeIbHOTO KOMUTETA
MakyJ10BCKOI0 CeJibCKOro
noceJeHHs
BepxHeyc0HCKOTO
MYHHMIHMIIAJIBHOIO palioHa

ot 20.08.2016 r. Ne 44

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaocTaABIeHU MYHUIMIIAJILHON YCJIYIH N0 Bbllaye CIIPABKM HA 3eMeJIbHbII
YYACTOK, CIPABKH HA JOMOBJIA/ICHHE, CIPABKH 0 COCTABE CEMbH, CIPABKH C MeCTA
JKMTEJIbCTBA, BHIMNCKU U3 OX03SIMCTBEHHON KHUTH

1. O01mme moJIoKeHus

1.1. Hacrosmmii agMUHHCTPATUBHBIN PETJIIAMEHT NPEAOCTABICHUS MYHMIUIIAJIBHON
yciayru (manee — PermameHT) ycTaHaBiaMBaeT CTaHAApT W THOPAJOK IPEIOCTaBICHUS
MYHUIMNAIBHOM YCIYIM IO BbIJa4€ CIPaBKM Ha 3€MENbHbIA Y4YacTOK, CIpPAaBKA Ha
JIOMOBJIaJIECHUE, CIIPaBKM O COCTAaBE CEMBbH, CIIPAaBKM C MECTAa >KUTEJIbCTBA, BBIIUCKUA W3
MOXO035UCTBEHHOM KHUTH (J1ajiee - MyHULIUIIAIbHAsl YCIIyTa).

1.2. Tlony4yarenu MyHULIMIIATBHON yCIyru: GU3NUECKUE U I0pUIMYecKue Iuna (1anee -
3asIBUTEIIb).

1.3. MyHununaneHasi yciayra MpeloCTaBISETCS HCIOJHUTEIBHBIM KOMHUTETOM
MakyJ0BCKOIO  CEJIbCKOI0 TOCENIeHNsd BepXHEYCIOHCKOro MYyHUIUMIAIBHOIO paioHa
PecnyOonuku Tatapceran (ganee — Mcnosikom).

HcnonHuTens MyHHIMNAIBHON yCIIyru - VICrOMHUTENbHBIN KOMHUTET MakyJIo0BCKOTO
CEJIbCKOTO TTOCEJICHUS.

1.3.1. Mecto naxoxnenue ucnoinkoma: (c.) Pycckoe MakynoBo, yiu. [lnonepckas,
1.18.

Mecto naxoxnenust Otnena: (c.) Pycckoe Makynoso, yi. [Tuonepckasi, 1.18.

['padux paboThI:

IToneaenbauk — msaTauna ¢ 8.00 go 16.00.
cy66ota ¢ 8.00 1o 11.00
BockpeceHnbe — BBIXOIHOM.

Bpems nepepriBa /Ui OTApIXa U MUTAHMS YCTAHABIMBAECTCS MPABUJIAMH BHYTPEHHETO
TPYJIOBOTO PACHIOPSIKA.

CnpaBounslii Tenedon 3-44-74.

[Tpoxon no JOKyMEeHTaM yAOCTOBEPSIOIINM JIUYHOCTb.

1.3.2. Anpec oduIMagbHOrO CaiTa MYHUIMNAIBHOTO paiioHa B WH(OpPMAIIMOHHO-
TeJeKOMMYHUKaMOHHON cetn «MHTepHeT» (mamee — cetb «Mutepuer»): (http:// verhniy-
uslon. tatarstan.ru.).
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1.3.3. adopmaiys 0 MyHULIUNIATBHON YCIyTe MOXKET ObITh MOJTyYeHa:

1) mocpencTBOM MH(DOPMAIIMOHHBIX CTEHOB, COJIEPKAIINX BU3YAIBHYIO U TEKCTOBYIO
HH(DOPMAITUIO 0 MYHHUIIUIIAILHON YCIIyTe, PacloiIoKEHHBIX B TOMeNeHusX Vcmonkoma, st
paboTHI C 3asBUTEIISIMU;

2) mocpeacTBoM cetu «MHTepHeT» Ha O(UIIMATILHOM CaiiTe MYHUIIUIAIBLHOIO paiioHa
(http:// verhniy-uslon. tatarstan.ru.);

3) Ha IlopTane rocymapcTBEHHBIX U MyHHIMIAIBHBIX yciIyr PecnyOmuku Tarapcran
(http://uslugi. tatar.ru/);

4) na EnuHoM mopraje rocyaapCTBeHHbBIX U MyHUIUIANBHBIX yeiyT (byHkiuit) (http://
www.gosuslugi.ru/);

5) B Mcnonkome:

IIPY YCTHOM OOpAIICHHUH - TUIHO WJIH TI0 TeIePOHY;

MIpU MUCHbMEHHOM (B TOM YHCIIe B JopMe JIEKTPOHHOTO JOKYMEHTA) OOpaIieHuu — Ha
OyMa)KHOM HOCHTEJIC TI0 TIOUTE, B JIEKTPOHHOU (popMe 10 3JIEKTPOHHOM MOYTE.

1.3.4. Wudopmamuss 1o BompocaM MNPEIOCTABICHUS MYHHUIIUNAIBLHON YCIyTU
pasMernaercs crenuaaucToMm Mcemoakoma Ha o(UIIMATEHOM CaliTe MyHHUITAIIATLHOTO paiioHa
1 Ha MHGOPMAITMOHHBIX CTCHIaX B TOMeIIeHMsIX M crmonkoma it paboThl ¢ 3asBUTEIISIMU.

1.4. IlpenocTaBineHue MyHUIIMTAIBHON YCIIYTH OCYIIIECTBIIIETCS B COOTBETCTBHH C:

['paxxnanckum konexcom Poccuiickoit @eneparuu ot 30.11.1994 No 51-®3 (Cobpanue
3akoHoAaTenbcTBa Poccuiickoit denepanmm, 05.12.1994, Ne32, ct. 3301) (manee — 'K PD);

3emenbHbIM KoJiekcoM Poccutickoit denepammu ot 25.10.2001 Ne 136-D3 (Cobpanue
3akoHoAaTenbcTBa Poccuiickoit denepanmu, 29.10.2001, Ned4, c1.4147) (nanee — 3K PD);

KunmumaeiM kosiekcom Poccutickoit denepammu ot 29.12.2004 Neol188-D3 (Cobpanue
3akoHoAaTenbcTBa Poccuiickoit ®epeparuu, 03.01.2005, Ne 1 (wacts 1), cT. 14) (nanee —
XK PD);

®enepanbubiM 3aKk0HOM OT 27.07.2010 No210-D3 «O6 opranuzanuu npeaocTaBIeHUsS
rOCYJIapCTBEHHBIX W MYHHUIUMNANIBHBIX ycayr» CoOpaHue 3akoHojJaTesbcTBa Poccuiickoit
®depneparuu, 02.08.2010, No31, ¢1.4179) (nanee — enepanbubiit 3aKoH Ne 210-D3);

OcHoBamu 3akoHonatenbcTBa Poccuiickoit ®@enepaunn o Hotapuare (yrB. BC PO
11.02.1993 Ne 4462-1) (Poccuiickas razera, Ne49, 13.03.1993);

®enepanbHbIM 3aKOHOM OT 12.01.1995 No5-®3 (pen. ot 09.12.2010) "O Berepanax"
(Cobpanme 3akonHomarenbcTBa Poccuiickoit deneparuu, 16.01.1995, N3, cr. 168) (manee -
5-D3);

®enepanbHbIM 3aK0HOM 0T 21.07.1997 Nel22-®3 «O rocyaapCTBEHHOW perucTpanuu
MpaB Ha HEABMKUMOE HMYIIECTBO W cnuelok ¢ HuM» (CoOpaHue 3aKOHOJATENhCTBA
Poccumiickoit Depeparuu, 28.07.1997, Ne30, ct. 3594) (nanee - 122-D3);

OenepanbHbiM - 3akoHOM  oT  06.10.2003  Nel31-d3 «0O6 00mux mDpUHIKIIAX
OopraHu3allii MeCTHOro camoymnpasiienus B Poccuiickoit ®enepamun» (Cobpanue
3akoHoAaTenbcTBa Poccuiickoit  ®enepanuu, 06.10.2003, Ne 40, ct. 3822) (nanee - 131-
@3);
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OenepanbHbiM - 3ak0HOM  OT  11.06.2003  No74-®d3 (pen. ot 30.10.2009) "O
KpecThsiHCKOM  (pepmepckom) xo3siictBe”" (CoOpaHue 3akOHOAATENbCTBA Janee -,
16.06.2003, Ne 24, ct. 2249) (nanee — 74-D3);

npuka3om Pocpeectpa ot 07.03.2012 Ne [1/103 «O6 yTBepx)aeHIN (HOPMBI BEITUCKA U3
MOXO3IMCTBEHHOW KHUTU O HAJMYHUM y Tpa)KJaHWHA MpaBa Ha 3eMEJIbHBIN y4acToK» (nanee —
[Tpukas Pocperucrpanun);

3akoHom PecnyOnuku Tartapcran ot 28.07.2004 Ne45-3PT «O mMecTHOM
camoynpaBienuu B PecnyOmuke Tarapcran» (PecnyOmmka Tartapcran, Nel55-156,
03.08.2004) (manee —3akon PT Ne 45-3PT);

YcraBoM MakysoBCKOTO CEIBCKOIro MoceieHus: BepXxHeyCcI0HCKOT0 MyHUITUIAIBHOTO
paiiona Pecnyonuku Tartapctan, npunHsToro Pemenuem MakynoBckoro CoBeTa MECTHOTO
camoymnpasieHus ot 30.06.2005 Ne 7 (nanee — Ycran);

[TonoxenueM 00 HCIOTHUTEIBHOM KOMUTETE MaKyJIOBCKOIO CEIbCKOrO MOCEJICHUS
BepxHeycnoHcKOoro MyHUIIMNANBHOTO paiioHa, ot 21.12.2005 Ne25, yTBepKIeHHbIM
Pemennem  CoBera  MakylIOBCKOTO  CEJIBCKOTO  TOCENECHUS  BepxHeycaoHCKOTo
MyHUIMIIAIBHOrO paiioHa (nanee — [lonoxenne 06 MK).

1.5. B nacrosimiem PernamenTte moj 3asiBI€HUEM O MPEAOCTABICHUA MYHULUIAIBLHOM
yCIIyTH (Janiee- 3asiBJIEHNE) MOHUMAETCA 3allpoC O MPEA0CTABICHUH MYHUIIMITAIILHON YCIIYTH
(m.2 c1.2 ®enepanpHoro 3akoHa or 27.07.2010 Ne210-®3). 3asBicHue 3amOJIHICTCS B
MpOU3BOJILHON (hopme, 1o 00pasily yTBEpKICHHOMY MOCTaHOBIeHHWEM lMcmosikoma uiau Ha
CTaHJapTHOM OJIaHKE.
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2. CTaHaapT npeaocTaBjieHUus MYHMUMIAJBHON YyCJIyru

HaumeHnoBaHnue TpeOOBaAHUA K
CTAHIAPTY NMPeI0CTABIEHUS
MYHHUIMNAJIbHOH YCJIYTH

Conepxkanue Tpe0OBaHMH K CTAHAAPTY

HopMaTuBHBIA aKT,
YCTAHABJIMBAIOLIUA yCIYTy
WM TpeOoBaHMe

2.1. HaumenoBanue
MYHHUIUIIAUIBHON YCIYTH

Bpimaya crnpaBKM Ha  3€MENBHBIM  YYacCTOK;
CIIPaBKM Ha JIOMOBJIQJICHHE; CIPABKHM O COCTaBe
CEMbM; CIIPAaBKH C MECTA JKUTEJICTBA; BBINUCKH M3
MMOXO3MCTBEHHON KHUTH

VYcTaB ceabCKOro NoceacHus
I'K P®, 3K PD, KK PD,
OCHOBBI 3aKOHOJATEJILCTBA O
HoTapuare, 122-®3, 74-03,
210-®3, I1pukas
Pocperucrpanun

2.2. HaumeHoBaHue oprana
MCIIOJIHUTENILHOM BJIACTH,
HENOCPEACTBEHHO
MPEI0CTABIISAIONIECTO
MYHUIIUTIATBHYIO YCIYTY

Hcnonkom HcnonHuTenbHbIN KOMHUTET
MakynoBckoro CEJIbCKOI0 IIOCEJICHUS
BepxHeycinoHCKOro MyHUIUIIANBHOTO paiioHa PT.

YcTaB ceabCKOro NOCEICHUS

2.3. Onucanue pesynprara
MPEIOCTABIICHUSI MyHULIUTIATHHON
yCIYTH

CnpaBka Ha 3€MeJIbHBIM YYacCTOK;

CIIpaBKa Ha JOMOBJIAJICHUE;

CIIpaBKa O COCTaBE CEMbH;

CIIpaBKa C MECTA )KUTEIbCTBA;

BBINTMCKA U3 TTOXO3IMCTBEHHOM KHUTH.

CnpaBka 00  OTCYTCTBHH  3amlpalimBaeMOu
uHbOopMaIuu

VYcTaB ceabCKOro NoceaeHus
I'K P®, 3K PD, KK PD,
OCHOBBI 3aKOHOJATEJILCTBA O
HoTapuare, 122-®3, 74-03,
210-D3, I1pukas
Pocperucrpauun

2.4. Cpok mpenocTaBiIeHUS
MYHUITUTIATBHOM YCIIYTH

He Oonee Tpex nHel C MOMEHTa peruUCTpaIuu
3asIBJICHUS

2.5. VcuepnbIBaronuii nepevyeHb
JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBHH C 3aKOHOIaTEJILHBIMU
WJIM UHBIMA HOPMATHUBHBIMHU
MIPABOBBIMH aKTAMH JIJIS

3asBJIEHUE O MPEIOCTABICHUH YCIIYTH.

JIOKyMEHTBI, yAOCTOBEPSIOIINE JINYHOCTD.

JloMoBast kHuUrAa.

Jlst FOPUIAYECKUX JIMI] —
MTOJATBEPKAAIOIIHI MMOJTHOMOYHS

JIOKYMEHT,
JIUIA Ha
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MIPEA0CTABIEHUS MyHULIUIIAIbHOM
YCIIyTH, a TAKXKE yCIIyT, KOTOpBIE
ABIISIIOTCS HEOOXOTUMBIMH U
00s13aTeIbHBIMU 1151
IPEIOCTABIECHUS MyHULIUIIATbHBIX
YCIIyT, MOJUIEkKAIINX
IPEICTABICHUIO 3asIBUTEIIEM

OCYIIECTBJICHUE JIEUCTBUI OT UMEHU 3asIBUTEJIS.
3asBICHUST W JOKYMEHTHI TIPEACTaBISIOTCS B
OJTHOM 3K3EeMILISIpE

2.6 VcuepnblBaroiuii epeucHb
JIOKYMEHTOB, HEOOXO/IUMBIX B
COOTBETCTBUU C HOPMATUBHBIMU
MPABOBBIMM aKTaMH JIJIs
MPE0CTaBICHUS MYHUITUTIATLHON
YCIIYTH, KOTOPBIE HAXOIATCS B
pacHopsiKEHUU TOCYIapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOT'O
CaMOyIpaBJIEHUS U UHBIX
OpraHU3aluid U KOTOPBIE 3asIBUTEIb
BIPABE NPEACTABUTH

[IpenocraBieHrne TOKYMEHTOB, KOTOpPbIE MOTYT
OBITh OTHECEHBI K JAHHOUM KaTeropuu, He TPeOyITCs

2.7. IlepeueHb rocy1apCTBEHHBIX
OpraHoOB, OPTaHOB MECTHOTO
CaMOYTIPABJICHUS U UX CTPYKTYPHBIX
MoJIpa3iesieHu i, COrJIaCOBaHHE
KOTOPBIX B CIIyJasiX,
MIPETYCMOTPEHHBIX HOPMAaTHBHBIMU
MIPaBOBBIMHU aKTaMH, TPEOYETCS IS
MIPEIOCTABIICHUS MYHHUITUTIATLHOM
YCIIYTH ¥ KOTOPOE OCYIIIECTBIIACTCS
OpraHOM HCTIOJTHUTEIBHON BIIACTH,
MIPEA0CTABIISIONIAM
MYHUITUTIATBHYIO YCIYTY

CorylacoBaHne MYHMIMIAIBHOW  YCIAYTH  HE
Tpedyercs

2.8. NcuepnbiBatonmii nepeyeHb

1) IMoaya TOKYMEHTOB HEHA ICXKAIIUM JIUIIOM;
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OCHOBAHHM JUJIs OTKA3a B IPUEME
JOKYMEHTOB, HEOOXOIUMBIX JIs
IIPEAOCTABIECHNS MYHHUIIUIIAIBHON
YCIIyTH

2) HecooTBeTCTBHE MPEACTABICHHBIX JOKYMECHTOB
MEPEYHI0 JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5
HacTosero Permamenra;

3) B 3asBieHMM W MpHIIaraeMbIX K 3asBICHHUIO
JIOKYMEHTaX MMEIOTCS HEOTOBOPEHHBIC MCITpaBIICHUS,
CEepbe3HbIC  TMOBPESXKJICHUS, HE  IO3BOJIIOIINE
0JTHO3HAYHO MCTOJIKOBATh UX COJACP)KAHMUE;

4) IIpencrapieHue TOKYMEHTOB B HEHAJIC)KAIIIUMA
opraf

2.9. UcuepnipIBaromiyii nepedeHb
OCHOBAHU 7151 IPUOCTAHOBJICHHUS
WM 0TKAa3a B MPEJOCTaBICHUU
MYHULIMIAIBHON YCIIyTH

OcHoBaHus1 JIs1 TPUOCTAHOBJICHHUS MPEIOCTABIICHUS
YCIIYTH HE MPETyCMOTPEHBI.

OcHoBaHU JJIs OTKa3a:

1) BeisiBiIeHHEe ~ HEJIOCTOBEPHOM
coaepkKamencss B JOKYMEHTax,
3assBUTEJICM

uHpopmanumy,
IPEICTaBICHHBIX

2.10. [lopsinok, pazmep u
OCHOBaHUS B3UMaHUs
rocyJapCTBEHHOM MOIUIUHBI WIH
WHOM ILIaThl, B3UMaeMOU 3a
MPEI0CTaBICHNE MYHUITUTIATHHON
yCIyTH

MYHI/II_II/IHaJIBHaH yciiyra HnIpcaoCTaBICTCA Ha
663B03M€3I[H0ﬁ OCHOBC

2.11. Tlopsipok, pa3mep u
OCHOBAHUS B3UMAaHM IJIATHI 3a
MPEIOCTABIICHUE YCIYT, KOTOPHIC
SIBJISTFOTCS HEOOXOIUMBIMU U
00s13aTEIbHBIMHA TS
MIPEIOCTABIICHUST MYHUIIUTIATBHON
YCITyTH, BKITFOYasi HHPOPMAITUIO O
METOJIMKE pacuera pa3Mepa Takoi
[1J1aTHI

[IpenocraBieHne HEOOXOIUMBIX U 00s3aTEIBHBIX
yCIIyT HE TpedyeTcs

2.12. MakcuMaJlbHBIN CPOK

Honaqa 3asBJICHUA Ha IMOJIYUICHHC
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OKHJIaHUS B OYEPEIU IIPU MOJaue
3amnpoca o NpeA0CTaBICHUN
MYHULMNIATBHOW YCIIYTH U IIpU
MOJIYYCHHUH pe3yiIbTaTa
IPEIOCTaBICHUS TAKUX YCIyT

MYHULIMIAIBHON YCIYTH NPU HAJWYUU OYEPEIU - HE
6onee 15 MunyT.

[Ipy mnomydyeHum pesyibrata MPEIOCTABICHUS
MYHULIMIAIBHOM  YCIYTM  MAaKCHUMAJIBHBIM  CpPOK
OKMJAaHUS B O4Yepenrd He AOJDKEH mpesbimaTh 30
MUHYT

2.13. Cpok perucrtpanuu 3amnpoca
3asiBUTEJIS O MPEAOCTABICHUN
MYHULIMNAIBHON YCIyTH

B teuenme OJHOTO JHA C MOMCHTA ITOCTYIINIICHHA
3asBJICHUA

2.14. TpeboBaHUs K MIOMEIICHUSIM, B
KOTOPBIX MIPEIOCTABISACTCS
MyHULIMANbHAS YCIyTra, K MECTy
OXXKHJIaHUSl U TpUeMa 3asiBUTENICH, B

[IpenocraBienne  MyHULUIIAIBHOU
OCYWIECTBISIETCST B 3JaHUAX MW I[IOMEUICHUSIX,
000pyIOBaHHBIX MPOTHUBOIMOXKAPHONH  CUCTEMOH U
CUCTEMOI TMOKapOTyUIEHUs, HEOOXOIUMON MeOEbI0

yCIIyTH

TOM  4uciae K  olecredyeHuIo | it oOpMIIEHHST JOKYMEHTOB, MH()OpPMaMOHHBIMU
JOCTYIIHOCTH Uil ~ WHBAJIUJIOB | CTEHIAMU.

YKa3aHHBIX 00BEKTOB B ObecneunBaeTcss OecHpenATCTBEHHBIA JOCTYI
COOTBETCTBHUH C 3aKOHOJIATEIBCTBOM | MHBAJIUAOB K MECTY MPEIOCTABICHHS MyHUIIUIAIbHON
Pocculickon denepannun o | ycnyru (yaoOHBIM BXOJA-BBIXOJI B TIOMEIIEHUS U
COLIMAJbHOM 3alllUTe€ WHBAJIUIOB, | IEPEMEIICHHUE B UX Mpeesiax).

pa3MeUIeHUI0 U O(QOPMIICHUIO BusyanbHas, TeKCTOBass M MyJIbTUMEIUNHAsS
BHU3YyaJIbHOM, TEKCTOBOM U | “”HpopMaIus 0 MOPsIIKE IIPEIOCTABIICHUS
MYyJbTUMEAUMHON WHGOPMALMU O | MyHUIIMIAIBHOM YCIyTH pa3MelaeTcst B yA00HbIX JIJIs
MOPSIIKE  MPEAOCTABIICHUs TaKMX | 3asIBUTEJE MecTaX, B TOM UYHCIE C YYETOM
yCIIyT OTrpaHUYEHHBIX BO3MOKHOCTEW NHBAJINJIOB

2.15. Tloka3zaTenu JOCTYIMHOCTH U [lokazaTenssMu  JOCTYIIHOCTM M KayecTBa

KaueCTBAa MyHULIMIAIbHON YCIIyTH

IIPEIOCTABICHUS MYHUITUTIATBHOU YCITYTH SIBJSIOTCS

1) cobnroeHre CpOKOB MpUEMa U PacCMOTPEHHUS
JIOKyMEHTOB;

2) coOmroieHne cpoKa IOJyYeHHUs pe3ysbTaTa
MYHUITUTIATHHON YCIIYTH;

3) Hanuuue mpeneAeHToB (000CHOBAHHBIX kKaju00)
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HAa HapylieHne AJIMHHUCTPATUBHOTO PEIrJIaMEHTAa,
COBEPIICHHBIX MYHULIMTIAJIBHBIMU CITY>KAIllUMHU.

[Ipn nmpenocTaBiieHMM MYHULUNAIBHOW YCIYTH B
MHOTO(YHKIIMOHAJILHOM  IIEHTpE  MPEeIOoCTaBICHUS
rocyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT (Jajee —
M®II) koHCYIbTALNIO, IPUEM U BbIJa4y JOKYMEHTOB
ocyuecTBisieT cnenuanuct MOI]

2.16. OcobenHoCcTH
MPE0CTaBICHNS MYHHUITUIIATLHON
YCIIYTH B 3JIEKTPOHHOM (hopme

Koncynpranuto 0 MOPSAKE MOJTYYEHHUS
MYHULIMNIAJIBHOW YCIYIM B 3JEKTPOHHON (dopme
MOXHO IIOJIy4yuThb uepe3 VHTEepHEeT-IpUEMHYI0 WIH
yepe3 [lopranm rocygapCTBEHHBIX U MYHHULHIIAIBHBIX
yciyr PeciyOnuku TaTapcTaH.

B ciydae, ecnu 3aKOHOM IpeayCMOTpEHa Iojaya
3a5BJI€HUS O IPEAOCTABICHHH  MYHULMIIAJIbHOU
yCIyTu B 3JEKTPOHHON (hopme 3asBlIEHUE MOJAETCS
yepe3 [lopram rocygapCTBEHHBIX U MYHHULIHAIIAJIBHBIX
yeayr Pecnyonmuku Taraperan (http://uslugi. tatar.ru/)
wim EnuHeli  mopran TrOCYIApCTBEHHBIX U
MYHUIIUIATBHBIX  youyr  (pyHKImin) (http://
www.gosuslugi.ru/)
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3. CocraB, nocj1e10BaTeJbHOCTh U CPOKH BHINOJIHEHUS] AIMUHUCTPATHUBHBIX
npoueayp (AeicTBuii), Tped00BaHMS K NOPSIAKY UX BbINOJHEHUS, B TOM YHCJe
0CO0EHHOCTH BBHINOJIHEHNS] A/IMUHUCTPATUBHLIX NPoLeayp (AeidcTBHi) B
3JIEKTPOHHOU (popMe

3.1. Omnwmcanue  TMOCIEIOBATEILHOCTH  JICUCTBUHA  MPU  MPEIOCTABICHUH
MYHUIIATTAIBHOU YCIyTH

3.1.1. IlpenmocraBieHre MYHMIIMIAIBLHON YCIyTH BKJIIOYaeT B cels CIeAYIOIIue
IPOIICAYPHI:

1) KOHCYJIBTUPOBAHHE 3asIBUTECIIS,

2) IPUHATHE U PETHCTPAIUs 3asSBICHHS,

3) moArOTOBKA pe3y/IbTaTa MyHHUITUIIATLHOW YCITYTH;

4) BBI1aya 3asABUTEIIO PE3yJIbTaTa MyHHUIIUITAILHOU YCITYTH.

3.1.2.  biok-cxemMa TMOCJIENOBATEIbHOCTH JEHUCTBUM MO  MPEIOCTABICHUIO
MYHULIMIATBHOM YCIyTH MpeAcTaBieHa B mpuiioxkeHuu Nel.

3.2. Oka3zaHue KOHCYJIbTAllUN 3asIBUTEIIO

3.2.1. 3asgButens nuyHOo u (wnM) 1o TenedoHy obOpamaercs B Hcmonkom miis
MOJIYYSHUS] KOHCYJIbTAIMKA O TIOPSAJIKE MOTYUYEHUS MYHUITUTIATLHON YCIYTH.

Cekperapp Hcmonkoma OCyIecTBIsICT KOHCYJIbTUPOBAHUE 3asIBUTENISI, B TOM YHUCIIE
o cocTaBy, (QopMe U COJEPKAHHIO JOKYMEHTAIMH, HEOOXOAMMOW JUIsl TOJTy4YeHUs
MYHUITUTIAJTBHOW YCIyTH W TPU HEOOXOJAMMOCTH OKa3bIBAa€T ITOMOINb B 3aIlOJHCHUU
0J1aHKa 3asIBJICHUS.

[Ipomenypa, ycTaHaBiIMBaeMas HACTOSIIUM ITYHKTOM, OCYIIECTBIISICTCS B JICHb
oOpallleHusI 3asiBUTEIIS.

PesynpTaT mporeaypel: KOHCYJIbTAIlMW, 3aMEUyaHUs TI0 CcocTaBy, Gopme ®
COJIep KaHUIO MTPEICTABICHHON JOKYMCHTAIIHH.

3.3. [Ipunartue u peructpanus 3asaBicHUs

3.3.1. 3asgBuTEnb JMYHO IIOJAET MHCHMCHHOE 3asBJICHHE O BbIJaYe CIPaBKHU
(BBINIUCKM), U TPEACTABISCT JIOKYMEHTHI B COOTBETCTBUU C IYHKTOM 2.5 HACTOSIIETO
PernamenTa B ceIbCKMM UCHOJIHUTEIBHBIA KOMUTET.

3.3.2. Cekpetaps McnonkoMa oOCyIIEeCTBIISIET:

MIPUEM U PETUCTPAIUIO 3asBJICHUS B CIICIIUATBLHOM KypHAJIE,

BPYUYEHHE 3asBUTENIO0 KOIUM 3asBJICHHUS C OTMETKOM O JaTe MpuemMa JOKYMEHTOB,
MIPUCBOEHHOM BXOJSIIEM HOMEPE, JAaTE€ U BPEMEHU UCIIOJHEHUSI MYHUIIUNIAIBLHON YCIYTH.

[Ipouenyphl, yCTaHABJIMBAEMBIE HACTOAIIMM ITYHKTOM, OCYILIECTBIAIOTCS B JCHb
oOpallleHust 3asiBUTETIS.
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Pesynbrar npoueayp: NpuHATOE U 3apETUCTPUPOBAHHOE 3asIBJICHUE.

3.4. [loarotoBka u yTBEp)KJIEHUE 3allPOLICHHBIX JTOKYMEHTOB (TUChMa 00 OTKa3e B
BBIJIaUE)

3.4.1. Cekpertaps McnonkoMa OCyIIECTBISET:

IPOBEPKY HAJINYUS JOKYMEHTOB, IPUJIATAEMbIX K 3asBJICHUIO;

HOJIFOTOBKY IMPOEKTA CIIPaBKH (BBIIMMCKH )IIPY HATMYUH JOKYMEHTOB (CBEJICHUI);

HOJIFOTOBKY IPOEKTa MHCcbMa OO0 OTKa3e B BblAaue MPU OTCYTCTBUU JOKYMEHTOB
(cBeneHumin);

HaIlpaBJ€HUE CIpaBKU (BBINIMCKHA) WM MHCbMa 00 OTKaze B Bblgaue [aBe
CEJIbCKOTO MOCEJIEHUS Ha YTBEPKICHHUE.

[Ipouenypsl, ycTaHaBIMBa€MbIE HACTOSIIUM ITYHKTOM, OCYILIECTBIISIIOTCS B TEUCHHE
JBYX JTHEH C MOMEHTa OOpallleHHs] 3asBUTEIIS.

Pe3ynpTaT npoueayp: NpoeKT CIpaBKU (BBIMTUCKH) WK MHUCbMa 00 OTKa3e B BbIJAYE.

3.4.2. I'naBa ceabCKOro MOCENEHUsI YTBEPKAAET CIPABKY (BBIIUCKY) WIH TUCBMO 00
OTKa3€ B BbIJJaU€ M HAINpaBIsIET cekpeTapto Mcnonkoma.

[Ipouenypsl, ycTaHaBIUBAEMBbIE HACTOSLIUM ITYHKTOM, OCYIIECTBIISIIOTCS B T€UEHUE
OJIHOTO JHSI C MOMEHTA OKOHYAHUs IPEeAbIAYIIEH TPOLETyPHI.

Pe3ynbrar npouenypsl: yTBepakKA€HHas ClIpaBKa (BBIIMCKA) WM MUCbMO 00 OTKa3e B
BbIIAYE.

3.5. Beiiaua 3asiBuTento pe3ysibrata MyHUITUTIATBHON YCIIYTH

3.5.1. Cekperapsr Mcnonkoma BbIIA€T 3agBUTENIO CIPABKY (BBIMTUCKY) WM MHUCHMO
00 OTKa3e B BbIIaye.

[Ipouenypa, ycraHaBiaMBaeMas HACTOSLIMM ITYHKTOM, OCYILECTBIISETCS B JICHb
oOpallleHust 3asiBUTETIS.

PesynbpTaT npouenyp: BblJaHHas CIIpaBKa (BBIITUCKA).

B cnydae oTkaza B TpeAOCTaBIECHWM MYHUUMUIAIBHOW YCIYrdM 3asiBUTEIb
YBEJOMIISIETCSI MUCbMOM C YKa3aHMEM NPUYMH OTKa3a, a Takke Mo TelaePoHy U (WiM)
AJIEKTPOHHOM NOYTE, B TEYEHHE OJJHOTO JHS C MOMEHTAa MOAMKUCAHUS MTHUChMa 00 OTKa3e.

4. Ilopsinoxk u GopMbI KOHTPOJIS 32 NPEAOCTABJICHUEM MYHHIMIIAJIbHON YCIYTH

4.1. KoHTpoJb 32 OJIHOTOM M KQYECTBOM IPEIOCTABICHUS] MYHUIIMNIAIBHON YCIYTH
BKJIIOYAaeT B ceOs BBISBIICHUE W yCTPAaHEHHE HApYyLIEHUN NpaB 3asBUTENICH, MPOBEICHUE
IPOBEPOK COOJIOAEHUS MPOLENYp NPEAOCTaBICHHUSI MyHUIMIIAIBHON yCIyTH, MOATOTOBKY
pemieHnii Ha jedcTBus  (Oe3nelicTBHE)  OJDKHOCTHBIX — JIMI OpraHa MECTHOIO
CaMOYIIPaBJICHUS.
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dopmamMu KOHTPOJIA 3a COOIOJCHHEM HCIOIHEHHsI aIMUHUCTPATUBHBIX MPOIEAYP
SABIISIFOTCS:

1) mpoBepka ® COTJIACOBAaHHE MPOCKTOB JOKYMEHTOB IO MPEIOCTABICHUIO
MYHULMIIATBHON yCIyTru. Pe3ynbTaToM MpOBEPKU SBISETCS BU3UPOBAHUE MPOEKTOB;

2) IPOBOIUMEBIC B YCTAHOBJIICHHOM IOPSI/IKE IPOBEPKHU BEJICHUS ICIOPON3BOJICTBA;

3) mpoBejieHNEe B yCTAaHOBJICHHOM TMOPSIIKE KOHTPOJBHBIX MPOBEPOK COOIIOACHUS
IpoLEeLyp IIPEAOCTABICHUS MyHULIMIIAIbHON YCIIYTH.

KoHTposbHbIE TPOBEPKH MOTYT OBITh IUIAHOBBIMU (OCYIIECTBISATHCS HA OCHOBaHUU
IOJyTOJIOBBIX WJIM TOJOBBIX IUIAHOB pabOThl OpraHa MECTHOIO CaMOYIIpaBJICHHUS) HU
BHEIUIAHOBBIMU. IIpu mpoBeneHMM NIPOBEPOK MOTYT paccMaTpUBATBCA BCE BOIPOCHI,
CBSA3aHHBIE C MPEIOCTABICHUEM MYHULHUIAIBHON yCIyTU (KOMIUIEKCHBIE TIPOBEPKH), WU
10 KOHKPETHOMY OOpaIeHUIO 3asIBUTENS.

B wmenmsix OCylIECTBIEHHMS KOHTPOJISI 32 COBEpPLICHUWEM JACHCTBUH  TIpH
MPEAOCTABICHUM MYHHUIMNAIBHOW YCIYyTM MW TPUHATHM PEIICHUH PYKOBOJIUTEIIO
Hcnonkoma mpeacTaBisitOTCs CIPABKU O PE3YJIbTaTax MPEIOCTaBICHUS MYHHUIIMIAIbHON

YCIIYTH.
4.2. Texymui KOHTPOJb 3a COOJIOJICHUEM IMOCIEI0BATEIILHOCTH JCHCTBUM,
ONpEICIICHHBIX aAMUHHUCTPATUBHBIMU MpoLeAypaMHU o MPENOCTaBICHUIO

MYHULIMNAIBHOMN YCIYTH, OCYIIECTBIIIETCS pyKoBoAUTENS Mcrionkoma.

4.3. IlepeueHb MJOJKHOCTHBIX JIMI, OCYLIECTBISIIOIIMX TEKYIIUHA KOHTPOJIb,
YCTAaHABJIMBAETCS TIOJIOKEHUSIMU O CTPYKTYPHBIX IOJpa3/IeNICHUsIX OpraHa MECTHOTO
CaMOyIpaBJIE€HUS U JIOJXKHOCTHBIMH PETJIaMEHTAMMU.

[To pe3ynpTaTaM NPOBEACHHBIX MPOBEPOK B CIy4yae BBISIBICHUS HApyLICHUN MpaB
3asBUTEJIC BUHOBHBIC JIMIIA TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOIATENLCTBOM Poccuiickoit denepanni.

4.4. PykoBoaMTENb OpraHa MECTHOTO CAMOYMPABICHHUS HECET OTBETCTBEHHOCTH 3a
HECBOCBPEMEHHOE PACCMOTPEHUE 0OpallleHUH 3asiBUTEIICH.

PykoBoauTtenb (3aMeCTUTENIb PYKOBOJUTENS) CTPYKTYPHOTO MOpa3iesieHHs] opraHa
MECTHOTO CaMOYyIpaBJEHUsSI HECEeT OTBETCTBEHHOCTb 3a HECBOCBPEMEHHOE U (WJIM)
HEHaJIJIeXKallee BBIMOJHEHUE aJMUHUCTPATUBHBIX JACHCTBUM, yKa3aHHBIX B pazjaene 3
Hacrosmero Perimamenra.

JIOJDKHOCTHBIE JIWIA U UHBbIE MYHUIUIIAJIBHBIC CITyKAllUe 3a PEUICHUS U JEHCTBUS
(6e3meiicTBuEe), TpUHUMaeMbie  (OCYIIECTBISIEMbIE) B  XOJE€  MPEIOCTaBICHUSA
MYHULIMIATbHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM IMOPSIJIKE.

5. locyneOHbIi (BHeCy1eOHbII) MOPSIIOK 00:KATT0BAHUS PellieHUd U 1eiCTBUI
(0e3xeiicTBHUSI) OPraHOB, MPEIOCTABISIIOMINX MYHUIMIIAJIbHYIO YCJIYTY, 4 TAKKE UX
TOJKHOCTHBIX JIMI, MyHUIMIAJbHBIX CJIY’KalHX

5.1. TlonmyyaTenu MyHULMMIAIBHOM YCIyTM HMEIOT MpaBO Ha OO0XalOBaHHE B
JIocyaAeOHOM mopsiike AeicTBui (06e3aeiicTBusl) coTpyiHuKkoB Mcnonkoma, y4acTBYIOMIMX



84

B MPEJOCTAaBICHUN MyHULIMNAILHON yciyrH, B Mcnosnkom win B COBET MyHUIIUITAIBHOTO
oOpa3oBaHU4.

3asiBUTENb MOKET OOPATUTHCS C 5Kallo00ii, B TOM YUCIIE B CIACAYIONINX CIIyqasiX:

1) HapylIeHHe CcpoKa PpEeruCTpaluy 3ampoca 3asBUTENS O TPEJOCTaBICHUU
MYHULIANIAIBHOUN YCITYTH;

2) HapyIICHUE CPOKa MPEIOCTABICHHUS MYHUITUIAILHON YCITYTH;

3) TpeboBaHNe y 3asgBUTEIS JOKYMEHTOB, HE IMPEIyCMOTPEHHBIX HOPMATHBHBIMH
IIPABOBBIMU aKTamu Poccuiickon Oenepannu, Pecnybnuku Tarapcras,
BepXHEyCIIOHCKOr0 MYHULIMNAIBHOTO pailOHa A NPEAOCTABICHUS MYHUIUIIAIBHOU
YCIIYTH;

4) oTka3 B TIpHEME JOKYMEHTOB, IIPEJIOCTaBICHHE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTHMBHBIMHM TPaBOBbIMU akTamu Poccuiickoit denepanuu, Pecnyonuku Tartapcras,
BepxHEeyCIoHCKOTO MYHHUIIMIIAIIBHOTO palloHa IS MPEIOCTABICHUS MYHUIUANATbHOU
YCIIyTH, Y 3aBUTEIIS;

5) oTka3 B MpEIOCTaBICHUN MYHHIIMIIATBHOW YCIYTH, €CJIM OCHOBAHHS OTKa3a HE
peayCMOTPEHBI (efiepalbHbBIMU 3aKOHAMH U NPUHSATHIMU B COOTBETCTBUU C HUMH UHBIMU
HOPMAaTUBHBIMM TPaBOBbIMU akTamu Poccuiickoit @exneparuu, Pecnyonuku TatapcTaw,
BepxHeyCcIOHCKOro MyHUIIUITAIBHOTO PaiioHa;

6) 3aTpeOOBaHKEe OT 3asABUTENIA TNPHU MPEIOCTABICHUM MYHHIIMIIAIBHON YCIyrH
IJIaThl, HE TMPEAYCMOTPEHHOW HOPMATUBHBIMU IPAaBOBBIMH akTamu Poccuiickou
®enepanuu, Pecriyonuku Tatapcran, BepxHeycnoHCKOro MyHUITMTIAILHOTO palioHa;

7) otka3 Mcmonmkoma, [IOKHOCTHOTO Jidiia VMcmonkomMa, B HCHPAaBICHUU
JIOMYIIIEHHBIX OIMEYaTOK W OHIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEIOCTaBICHUS
MYHULIMNATBHON YCIYTM JOKYMEHTAaX JMOO HapylIeHUWE YCTAaHOBJIEHHOIO CpOKa TaKHUX
VCIIPABJICHUM.

5.2. ’KanobGa momaercs B NMUCbMEHHOW (GopMe Ha OyMaKHOM HOCUTEJE WU B
AIEKTPOHHOM (hopMme.

Kanoba moxker ObITh HampaBieHa 1Mo moure, 4yepe3 MODII, ¢ ucnosb30BaHUEM
MH(}OpPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHON cetn "MHTepHer", oduuHanbHOro caiita
Bepxneycinonckoro wmynuiunaneHoro pariona (http://  verhniy-uslon. tatarstan.ru.),
EnamHoro moprana rocymapCTBEHHBIX W MyHHUIIMTIATBHBIX yciryr PecrmyOnuku TaTtapcran
(http://uslugi.tatar.ru/), Enuroro mopTajia ToCyJapCTBEHHBIX W MYHHMIUMAIBHBIX YCIYT
(bynkuuit) (http://www.gosuslugi.ru/), a Takke MOXeT OBITh NPUHATA TPH JTUIHOM
MpueMe 3asBUTEIIS.

5.3. Cpok paccMOTpeHHS Kano0bl - B TSUCHUE TATHAANATH PabOUnX JHEH CO THS ee
peructpanuu. B ciaydae  oOkanmoBaHUsS ~— OTKa3a  OpraHa, IMPEIOCTaBISIONIECTO
MYHULIMNANbHYK)  YCIYry, JOJDKHOCTHOIO  JIMIA  OpraHa, IpedoCTaBISIOIIETO
MYHUIIUNANBHYIO YCIYry, B TpPUEME JOKYMEHTOB Yy 3asBUTENS JIMOO B HCIPABICHUU
JOMYUIEHHBIX ONEYaTOK M OHMOOK WM B cliydae oOOKajJoBaHUS HapyLICHUS
YCTAHOBJICHHOT'O CPOKA TaKUX MCIPABJICHUN - B TEUECHUE MATH pabouyux AHEH cO JHS ee
pEerucTpauum.
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5.4. Kayob6a nomkHa coepKaTh CIEAYIONTY0 HH()OPMAITHIO:

1) HamMeHOBaHME OpraHa, MPEIOCTABIAIONIETO YCIYTy, TOJDKHOCTHOTO JIMIA
Oprana, MpPeIOCTABISAIONIETO YCIYTy, WM MYHHUIUIAIBHOTO CIY)Kallero, PeUIeHUs |
neicTus (6e37eiicTBIE) KOTOPBIX 00XKATYIOTCS;

2) damunuio, UM, OTYECTBO (TIOCJIENHEE - TPU HAJIUYMH), CBEACHUS O MECTE
KUTEIBCTBA 3aBUTENS - (PU3MUECKOro JIMIa JTUOO HAaUMEHOBAHHE, CBEACHHUS O MECTE
HAXOXICHUS 3asBUTENS - IOPUIUYECKOTO JIMIA, a TakKe HoMep (HoMepa) KOHTAaKTHOIO
tenedoHa, aapec (ampeca) dJACKTPOHHOW MOYTHI (MPU HAJIWMYKMHM) M MOYTOBBIM ajapec, Mo
KOTOPBIM JI0JKEH OBITh HAPaBJICH OTBET 3asiBUTEINIO;

3) cBenmeHus o0 OOXKaTyeMbIX pEHICHUAX W JeUCTBUAX (Oe3/eCTBUU) OpraHa,
MPEIOCTABIAIONIET0  MYHUIMIAIBHYIO  yCIyry, JOJDKHOCTHOTO  JIMIIA  OpraHa,
MPEIOCTABIIAIONIET0 MyHUIIUIIATIBHYIO YCIIYTY, MU MYHUIIUTIATBHOTO CITYKAIllero;

4) noBonabl, HA OCHOBAaHWU KOTOPBIX 3asSBUTENh HE COTJACEH C pEIICHHUEM U
nerictBueM (Oe3AeiicTBUEM) OpraHa, MPEAOCTABISIONIETO YCIYTy, JOJDKHOCTHOIO JIMIIA
Oprasa, Ipea0CTaBISAIONIETO YCAYTY, WM MyHHUITUIATBHOTO CITY>KaIIero.

5.5. K xanobGe Moryt ObITh NPUIIOKEHBI KOMUH JOKYMEHTOB, MOATBEPKIAIOLINX
M3JI0’KEHHBIE B JKajo0e 00CToSITeNnsCTBA. B TakoM citydae B jkano0e MpUBOIUTCS MepEUCHb
MpUJIaraeMbIX K HEM IOKYMEHTOB.

5.6. JKayio6a moanmuceIBaeTCs MOIABIIUM €€ MOTydYaTeIeM MYHULIUITAIbHON YCITYTH.

5.7. Tlo pe3ynpTaTaM paccMOTpeHHUs >KajoObl pykoBoauTenb Mcmonkoma (riaBa
MYHUIIUTIATIBHOTO paiilOHa) MPUHUMAET OJHO U3 CIEAYIOIINX PEIICHUIA:

1) ynoBieTrBopsieT xajnoOy, B TOM yucie B (opMe OTMEHBI MPHUHSATOTO PEIICHHS,
UCIIpaBJICHUS JOMYIICHHBIX OPraHOM, MPEJOCTABIISIIONIUM YCIyTy, OMEYaTOK U OIMHUOOK B
BBIAHHBIX B pPe3yJbTaTe MPEAOCTaBICHHUS YCIYTH JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JCHEKHBIX CPENICTB, B3UMAHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHBHBIMH MPABOBBIMH
aktamu Poccuiickoit ®enepanuu, HOPMATHUBHBIMHM MpaBOBbIMU akTamu PecnyOnuku
TarapcraH, a Takke B MHBIX (popmax;

2) OTKa3bIBAET B YAOBICTBOPEHUH KaTOOBI.

He mo3mnee mHs, ciaemyromiero 3a AHEM TMPUHATHS PEUICHHs, YKa3aHHOTO B
HACTOAIIEM IyHKTE, 3asSBUTEIIO B MUCHBMEHHOW (GopMe M TO KEJIaHWIO0 3asBUTEIS B
AIIEKTPOHHOM (hOpME HAMPABIISIETCSI MOTUBHUPOBAHHBIN OTBET O PE3YJIbTATaX PACCMOTPEHUS
KAIOOBI.

5.8. B cnyyae ycTaHOBJEHHS B XOJI€ WM MO pe3yibTaTaM PAacCMOTPEHHS KaloObI
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO TMPABOHAPYIIECHUS WM  TPECTYIICHUS
JIOJDKHOCTHOE  JIMLIO, HAJEJIIEHHOE IOJIHOMOYHUSMU IO  PacCMOTPEHHUIO  KaloO,
HE3aMe NI TEILHO HAMPAaBIISIET UMEIOIIUECS MaTepralbl B OPTaHbl IPOKYPaATYyPHI.



[Tpunoxenue Nel

bnok-cxema Imponccca nmpeaoCTaBJICHUA MYHHHHHaHLHOfI YCIyIu

3asBUTENb TMOJAET 3a9BICHHE 0
TPEOCTABICHUH
MYHULUTIATBHOM YCTyTH 1
TIPENIOCTABISAET JOKYMEHTHI B
COOTBETCTBHH C II. 2.5

A 4

v

Cexperapp Hemomkoma
TIPOBEPAET AOKYMEHTbI B
COOTBETCTBUM C NYHKTOM 2.5
HacToALwero PernamenTa.
MpoBepAET HAAWYMA OCHOBAHMI
[N1A 0TKa3a B Npueme
[LOKYMEHTOB, NpeAyCMOTPEHHbIX
n. 2.8 HactoAwero PernamenTa.

JasBieHHE 1
JIOKYMEHTHI

[Tpoexr mmcbMa
00 oTKase

Jla Cexperaps Hcnomkoma
v TO/TOTABMHBACT MPOEKT MHChMA 00 R
Cexperapp Hemomkoma [Ipoexr 0TKa3¢ B BBIJAYE TIPH ()UTCYTCTBI/H/I d
TO/TOTABIHBACT MPOEKT CIIABKH | cmpaskn AOKYMHTOB (cBeneii)
(BBIMHCKH)IPH HATHYHH " (Bbimick)
JOKYMEHTOB (CBezeHH) \/r\
YBepikeHHas
y CrIpaBKa
['mapa cenbeKoro moceneHns (BbimrCKa) mH
YTBEPAJIACT CTIPABKY (BBITHCKY) > micEMO 00
HITH TTHCBMO 00 0TKa3¢ B BhIate 0TKa3¢ B
BHITAYE
\]
Cexpetaph CeNbCKOTO Bhiannas
HcmonkoMa BBIAET 39BUTENTH0 .| crpaska
CIIpABKY (BBUTHCKY) WITH MHCHMO "1 (Beimicka)
00 0TKa3e B BbIAAYE

w



87

IIpunoxenue
(cripaBoYHOE)

PexkBU3UTHI AOJZKHOCTHBIX JIMIl, OTBETCTBCHHBLIX 34 MMPEA0OCTABJICHUE
MYHI/IHHHaJIbHOﬁ YCIOYIra 1 oCymeCTB/JIAIOIHUX KOHTPOJb €€ UCITOJTHEHUSA,

HcnomuurenbHblid KOMUTET MaKyJIOBCKOTO CEJIBCKOTO MOCENEHNs BepXHEeyCIOHCKOTO
MYHULIMIIAJIBHOTO parioHa PT

JIOJ>KHOCTB

Tenedon

DIIEKTPOHHBIN ajipec

PYKOBOIII/ITCJIB HCIIOJIKOMAa

3-44-74

Alina.Matveeva@tatar.ru

Cosert MaKy.]'IOBCKOFO CCJIBCKOI'O ITOCCIICHUA BerHGYCJIOHCKOFO MYHUIHUIIAJIBHOI'O

paiiona PT
JIomKHOCTD Tenedon DIIEKTPOHHBIN aIpec
I'maBa 3-44-95 Alina.Matveeva@tatar.ru
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IIpunioxenune Ne 5

K MOCTAHOBJICHHIO
HcnoHuTeIbHOTO KOMUTETA
MakyJ/10BCKOI0 ceJibCKOro
noceJeHUs
BepxHeyci0HCKOTO
MYHUIMIIAJTBHOTO paiioHa

ot 20.08.2016 1. Ne 44

AI[MI/IHl/ICTpaTHBHbIﬁ PEriIaMEeHT NMPEAOCTABJICHUS MyHHHHHaﬂLHOﬁ Ycayru mo
CBUACTEJIbCTBOBAHNIO BEPHOCTHU KONMii AOKYMEHTOB M BBIIMTHCOK U3 HUX

1. O0umme moJioKeHus

1.1. HacTosiiumii aAMUHUCTPATUBHBIA PETIaMEHT MPEAOCTABICHUS MYHUIIMIAIBHON
yciuyrd (nanee — PernmameHT) ycTaHaBiIMBAaeT CTaHAAPT M MOPSAOK MPEIOCTABICHUS
MYHULUIIAIBHOW YCIYTH IO CBHJETEIbCTBOBAHWE BEPHOCTU KONHUH JOKYMEHTOB H
BBINMCOK U3 HUX (Jlajiee — MyHULMIIAIbHAS YCIIyTa).

1.2. ITomyyaTeny MYHULMNAIbHOW YCIyru: (u3ndyeckue M IOPUAWYECKUE JIHIA
(nanee - 3asBUTEIID).

1.3. MyHununanbHasg yciayra HpeIOCTaBIISECTCS HCIOIHUTEIbHBIM KOMHUTETOM
MaKyJI0BCKOIO CEJIBCKOTO IOCENEHUsI BepXHEYCIOHCKOro MYyHULMIIAJBHOTO palioHa
PecniyOonuku Tatapceran (nanee — Mcnosikom).

HcnonHurens  MyHUIMIIAIBHOM  yCayrn -  VICTIOTHUTENBHBIA ~ KOMHUTET
MakyJI0BCKOTO CEIbCKOTO MOCEICHHUS.

1.3.1. Mecro HaxoxzaeHue ucnoiakoma: (c.) Pycckoe Makynoso, yiu. ITuonepckas,
1.18.

Mecto naxoxnenus Otaena: (c.) Pycckoe Makynoso, yn. [Inonepckas, 1.18.

['padux paboThI:

IToneaensauk — msatTauna ¢ 8.00 go 16.00.
cy66ota ¢ 8.00 mo 11.00
BockpeceHnbe — BBIXOIHOM.

Bpemsi mepeppiBa asii  OTAbIXa M NMTAaHUSA YCTaHABJIMBAETCA IpaBUIIAMU
BHYTPEHHETO TPYAOBOT'O PacIoOpsAKa.

CnpaBounslii Tenedon 3-44-74.

[Ipoxoa 1o JOKyMEHTaM YAOCTOBEPSIOIIUM JTUYHOCTb.

1.3.2. Aapec oduimanbHOro caiita MyHMIIMIAIBHOTO pailoHa B MH(GOPMAIIMOHHO-
TeJIeKOMMYHUKaIMoHHOM cetn «HTepHe™ (manee — ceth «MuTepHeT»): (http:// verhniy-
uslon. tatarstan.ru.).

1.3.3. Uudopmanus 0 MyHULIMITAIBHON yCITyTre MOKET ObITh MOJTyYeHa:

1) mocpencTBOM MH(POPMAIMOHHBIX CTEHIOB, COJCPKAIIMX BHU3YAIBHYIO U
TEKCTOBYIO HMH(OPMALMIO O MYHHIIMIIAIBHON YCIIyre, pacrloyIO)KEHHBIX B TOMEIICHUAX
Hcnonkoma, 17151 paboThI € 3asIBUTEISIMU;

IIPU YCTHOM OOpAIICHHUH - TUYHO WJIH TO0 TeIePOHY;

[IpY MUCBMEHHOM (B TOM 4HCIE B OpME 3JIEKTPOHHOTO JOKYMEHTa) 0OpalleHnu —
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Ha OYMa)KHOM HOCHTEJIIE TI0 MIOYTE, B JIEKTPOHHOU (popMe TI0 SJIEKTPOHHOM MOYTE.

1.3.4. Uudopmarius 1o BompocaM TNPEJAOCTABICHUS MYHMIUIAIBLHON YCIYrd
pasmemaerca McmoiakoMoM Ha o(UIMAIbHOM calTe MYHUIIMIAIBLHOTO pailoHa M Ha
MH(GOPMAIIMOHHBIX CTeHIaX B omelieHusx crnonkoma asist paboThl ¢ 3asiBUTEIISIMU.

1.4. [IpenocraBiieHre MyHUITUTIATILHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBHUH C:

['paxganckum koaekcom Poccuiickoit @enepannu (dyacthb nepas) oT 30.11.1994 Ne
51-03 (nanee — 'pK PD) (Cobpanue 3akoHonarensctBa PD, 05.12.1994, No 32, ¢1.3301);

Hanoroseim  koaexkcom Poccuiickoit denepaunu (dacts BTopas) ot 05.08.2000
Nell17-®@3 (manee — HK P®) (Cobpanme 3akonomatenbctBa P®, 07.08.2000, Ne32,
ct1.3340);

OcHoBamu 3akoHonarenbeTBa Poccuiickoit denepannu o Hotapuate ot 11.02.1993
Ne 4462-1 (nanee — OcuoBbl) (Begomoct CH/l u BC P®, 11.03.1993 Ne 10, ¢1.357);

®enepanbubiM  3akoHOM OT 06.10.2003 Ne 131-®3 «O6 o0mmMx MNpUHIMIIAX
OpraHu3allMid MECTHOro camoymnpaieHus B Poccuiickoit ®enepauun» (ngaiee —
®enepanbubiii 3akoH Nel31-D3) (CobOpanue 3akoHomarenbctBa PD, 06.10.2003, Ne40,
cT.3822);

[Ipukazom Muniocta Poccun ot 10.04.2002 Ne 99 «O6 yrtBepxacHun PDopm
pEECTpOB ISl PETUCTPALlUM HOTApUAIIbHBIX JIEHCTBUM, HOTAPUAIbHBIX CBUAECTEILCTB U
yJIOCTOBEPUTEIIbHBIX HAAMUCEH Ha CIAEIKaX U CBUJIETEIHLCTBYEMBIX IOKYMEHTaxX» (fanee —
npuka3 Ne 99) (broyieTeHb HOpMATUBHBIX aKTOB (eZiepalibHbIX OPTaHOB UCTIOTHUTEIHHON
Biactu, Ne 20, 20.05.2002);

[Tpukazom Muntocta Poccun ot 27.12.2007 Ne256 «O0 yrBepxkaennn MHCTpyKmu
O TIOpSIIKE COBEPIICHUSI HOTApUAIbHBIX JEUCTBUN TJIaBaMH MECTHBIX aJMUHHUCTpALUM
MOCEJEHU MW  MYHUIMOAIBHBIX PAlOHOB U  CHEUUAIBHO  YIOJIHOMOYECHHBIMHU
JOJDKHOCTHBIMU  JIUIIAMM MECTHOTO CaMOYMpPAaBJICHUS TMOCEICHUA W MYHUIUMAIbHBIX
paiioHoB» (nanee — npuka3 Ne 256) (Poccuiickas razera, Ne 3, 11.01.2008);

[Tpukazom DenepanvHoro kazHaueiictBa oT 30.11.2012 Nel9n «O06 yTBepkaeHUH
Mopsiika BEACHUS TOCYJapCTBEHHON WH(GOPMAIIMOHHONW CUCTEMBI O TOCY/IapCTBEHHBIX U
MYHUIIMTIATBHBIX TIaTexax (manee — mpuka3 Nel9n) (bromereHb HOPMATHBHBIX aKTOB
(dhenepanbHBIX OPraHOB UCIIOTHUTEILHOM BiaacTy, Nel, 07.01.2013);

YcraBoM MaxkyJI0BCKOTO CEJILCKOT0 IOCEJICHUS BepxHeycnoHckoro
MyHUIUTNIaIBHOTO paiioHa PecyOmuku Tarapcrtan, npunstoro Pemennem MakynoBckoro
Cosera MmectHOrO camoymnpaniienus oT 30.06.2005 Ne 7 (manee — YcraB);

[TonoxxeHneM 00 UCTIOTHUTEILHOM KOMUTETe MaKyJIOBCKOIO CEIHLCKOTO TTOCEICHUS
BepxHeycrmoHckoro MyHHUITMTIATBHOTO paiioHa, oT 21.12.2005 Ne 25, yTBepKIAeHHBIM
Pemennem CoBera  MakyloOBCKOTO  CEIbCKOTO  TOCENeHHsT  BepxHeycnoHCKOro
MyHUIIMTNIATBHOTO paiioHa (nanee — [lonoxenne 06 MK).

1.5.B Hacrosimem PernamMeHTe UCHONB3YIOTCS — CICAYIOIIME TEPMUHBI U
ONpeIeTICHUS:

Komus nokymeHTa — IOKYMEHT, IMOJTHOCTBIO BOCIPOM3BOIAIINN HUH(POpPMAIIHIO
MOUIMHHUKA IOKYMEHTA U €ro BHEIIHUE MTPU3HAKU, HE UMEIOIINN FOPUINYECKON CUIIBI;

JIOKyMEHT — MaTepuaIbHbIi HOCUTENb ¢ 3a)MKCHPOBAHHON Ha HEM B JII000H popme
uHdopmarmeri B BHUJE TEKCTa, 3BYKO3aIUCH, W300paKeHHWs W (WIM) WX COYETaHUS,
KOTOPBIN UMEET PEKBU3UTHI, TTO3BOJISIONINE €0 UACHTU(PUITUPOBATH, M TIPEIHA3HAYCH JIJIsI
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nepefay BO BpeMsl U B MPOCTPAHCTBE B IEJISAX OOIIECTBEHHOTO HCIOJB30BAaHUS U
XpaHEHHs;

Beinucka — BoCHpoW3BEACHUE YacTH JOKYMEHTa, HamlpuMep, BBIIKMCKA U3
0aHKOBCKOI'O cueTa KJIMEHTA MOKa3bIBA€T COCTOSHUE CUETa Ha OMPECICHHYIO JIaTy.

B nactosiiem Pernmamenrte moj 3asiBI€HHEM O NPEIOCTaBICHUU MYHUIUIAIBLHOM
yClIyru (Janee - 3asiBiI€HHE) MOHUMAETCS 3ampoc O MPEAOCTaBICHUU MYHHUIMNAIbHOU
yeayru (.2 cr.2 ®DepepanbHoro 3akoHa oT 27.07.2010 Ne210-d3). 3assnenue
3aMoJIHAETCA B MPOU3BOJIBHON (opMme, 1Mo 00pasily, YTBEP>KICHHOMY IMOCTaHOBICHHUEM
Hcnonkoma WK Ha CTaHAAPTHOM OJIaHKE.
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2. CTanaapT npeaocTaBjieHUs MyHUIMIAJIBHON yCIyTru

HaumeHnoBaHue TpeOOBaAHUSA K
CTAHIAPTY NPeA0CTABICHUS
MYHUIMNAJIbHON YCIyTH

Conepxkanue Tpe0OBaHMH K CTAHAAPTY

HopMaTuBHBIA aKT,
YCTAaHABJIMBAKIIHNH YCIYTy
WM TpeOOBaHUe

2.1. HaumeHoBaHNe MyHHUITUTATBHOMI CBUETENBCTBOBAHNE BEPHOCTH Komud  J0KymMeHTOB H|['pK P®;
yCIIyTU BBINIMCOK U3 HUX ITpukaz No 256
2.2. HanmeHnoBanwue oprana, HcnomHutenbHbli  KOMUTET ~ MAaKyJIOBCKOTO  CEJIBCKOTO | Y CTaB;
HENIOCPEICTBEHHO rocesieHus1 BepxHeycioHCKOro MyHUUMNanbHOro paiiona PT. [Tomoxenne

[IPEIOCTABIAIOIIEr0 MyHULIUIIAIBHYO
yeunyry

2.3. Onucanue pe3ybrara
MPEIOCTABICHUSI MYHUITUTIATLHOM
yCIyTH

CosepuieHue HOTapHaJIbHbIX NEUCTBUHI 10
CBUJIETEIILCTBOBAHUIO BEPHOCTU KOIHMM JOKYMEHTOB U BBIIIHCOK
U3 HUX.

OTka3 B COBEpPUIEHWH HOTAPUAIBHBIX JEHUCTBUM IO
CBHJIETEJIbCTBOBAHUIO BEPHOCTHU KOIHM JOKYMEHTOB M BBIITMCOK
U3 HUX.

2.4. Cpox mpenocTaBiIeHUS
MYHUIIUIIAJIBHON yCITyTH

CBUICTEILCTBOBAHNE BEPHOCTH KOMUH JOKYMEHTOB W
BBIITUCOK M3 HUX OCYIIECTBIIACTCS B TEUEHWU OJIHOTO 4Yaca, C
MOMEHTa OOpaIIeHHUs.

2.5. VcuepnbiBaroiuit nepeyeHb
JIOKyMEHTOB, HEOOXO0IUMBIX B
COOTBETCTBHH C 3aKOHOJATEIHHBIMH
WITH WHBIMHU HOPMAaTUBHBIMH
IPaBOBBIMH aKTaMu TUTST
MPEIOCTaBIICHUS MYHHUITUTIATBHON
yCIyTH, a TaKXke  YCIyT, KOTOpbhIE
SIBJISTFOTCSI HE0OX0IMMBIMHU u

1) [lacnopT Wik Japyrue JOKYMEHTHI,
JIMYHOCTBH 3asIBUTEJIS.

2) JIokyMeHTBI, TpPEICTaBJICHHBIC JUIS CBHUICTCIILCTBOBAHUS
BEPHOCTH KOMHUW WM BBIMUCOK W3 HHUX, OO0BEM KOTOPBIX
IOpEeBbIINIAET  OJWH  JINCT, JOJDKHBI  OBITh  MPOIIHUTHI,
IPOHYMEPOBAaHbl U CKPEIUIEHBI OTTUCKOM MEYaTH OPTaHU3alNH,
OT KOTOPOU UCXOAST JOKYMEHTHI

YAOCTOBEPSIOIINE

[Tpukaz No256
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00s3aTCILHBIMHA il IPCAOCTABICHUA
MYHUIUIIAJIBHBIX YCIYT, ITOMJICKAITNX
MNPCACTABJICHUIO 3aIBUTCIICM

2.6. UcuepmbiBaromuii EpPEYECHb
JTIOKYMEHTOB, HEOOXOUMBIX B
COOTBETCTBUHM C  HOPMATUBHBIMHU
IPABOBBIMU aKTaMu TUTST
IPEI0CTABICHUS MYHHIIMITATEHON
yCIyTH, KOTOpblE  HAaXoAsATCs B
pacrnopsHKeHUU roCy/1apCTBEHHbIX
OpraHoB, OpraHoB MECTHOTO
CaMOYIpaBJICHUS U UHBIX
OpraHM3alii U KOTOpbIE 3asBUTEIb
BIIpaBe NPEJCTABUTh

[Tomyuatorcs B pamKax MEKBEIOMCTBEHHOTO
B3aMMOJICHCTBUS:
CBenenust 00 ymiare ToOCyJapCTBEHHOW TMOIUIMHBI U

HOoTapuasibHOTO Tapuda (mocine BBeaeHus B aeiictue [MC
['™MII)

IIpukas 191

2.7. Ilepeuenn OpraHoB
rOCyJIapCTBEHHOM BJIACTH (OpraHOB
MECTHOTO CaMOYMpAaBJICHUsI) U UX

CTPYKTYPHBIX MOJIpa3ACICHU,
COTJIaCOBaHUE KOTOPBIX B Clydasx,
NPEAYCMOTPEHHBIX ~ HOPMAaTUBHBIMU

MPaBOBBIMU aKTaMH, TpeOyeTcs yis
MPEIOCTABJIEHUS] YCIIYTU U KOTOPOE
OCYILECTBIISETCS OpraHoM,
MIPEIOCTABISIOIUM MYHHUIUITAIBHYIO

CormnacoBanue He TpeOyeTcs.

yenyry

2.8. HcuepnbiBaroliuii  MepeyEHb 1) TTogava JOKYMEHTOB HEHAJICHKAIIUM JIHIIOM;

OCHOBaHMM [JI1 OTKa3a B IIpUEME 2) HecooTBeTCTBHE MPEACTABICHHBIX JTOKYMEHTOB IEPEUHIO
JOKYMEHTOB,  HEOOXOIUMBIX IS | JOKYMEHTOB, YKa3aHHBIX B TyHKTE 2.5 HacTosero PernamenTa;
MPEIOCTABJIEHUS MYHULUIIAJIIBHON 3) B 3asBiieHMH M MpHIaracMbIX K 3asBJICHHUIO JOKyMEHTaX
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yCIIyTH UMEIOTCSA HEOTOBOPEHHBIE VCIIPABIICHMUS, CEpbE3HBIC
MOBPEXKIECHNSA, HE MO3BOJSIOIIME OJHO3HAYHO HMCTOJIKOBATh X
COJZIEpKaHUE

2.9. HcuepnbiBaromuii  mepeyeHb OcHoBaHuUs JJI1 MPUOCTAHOBIIEHUSI NPEIOCTABIEHUS YCIyTU

OCHOBaHWI Il MPUOCTAHOBJICHHUS | HE IPEAYCMOTPEHBI.

WIM OTKaza B  IPEJOCTABJICHHUH OcHoBaHus U1l OTKa3a:

MYHULHANAIBHON YCIIyTH

1) CoBepiiieHrE TaKOTO JEHCTBUS IPOTHBOPEUYHT 3aKOHY

2) JleficTBHE MOMJICKUT COBEPIICHUIO JIODKHOCTHBIM JIUIIOM
OpraHa MECTHOTO CaMOYIIPABJICHUSI JAPYrOro IMOCEJICHHUS WIH
MYHULUNAIBHOTO paiioHa (IPUMEHUTENBHO K MPHUHATHIO MEpP K
OXpaHE€  HACJEACTBEHHOI0 HMYIIECTBA M B  CIy4asx
HEO0OXOMMOCTH MEp MO YIPABJICHUIO UM) UM HOTAPUYCOM

3) C mpocb0oii 0 COBEpIICHUH HOTAPHUAIBLHOTO JEHCTBUS
oOpatuiics TpaKJaHWH, MPU3HAHHBIA CYJIOM HEAEECIOCOOHBIM
WM OTPAHUYCHHO J€eCIOCOOHBIM, JIMOO TpPEACTaBUTEINb, HE
HMMEIOIIHNI HeOOXOJUMBIX TTOJTHOMOYHUI

4) Cnenka He COOTBETCTBYET TpeOOBaHUSIM 3aKOHA

2.10.ITopsinok, pa3smep W OCHOBAHUSA

B3MMaHUs rocyaapCTBEHHOM
MOUUIMHBl ~ WIM  WHOM  IUIATHlI,
B3UMAacMOW  3a  IIPEIOCTABJICHUE
YCIYTH

MynununanbpHasi yciayra 3a COBEpIICHHE HOTApUAIIbHBIX
JNEeWCTBUH OKa3bIBaeTCS Ha IUIATHOM (BO3ME3JHOI) OCHOBE.
['ocynapcTBeHHas MONUIMHA YIJIAYMBAETCS B pa3MeEpeE:

CBuUIETENCTBOBAHUE BEPHOCTH KOMUK  JOKYMEHTOB U
BBITTUCOK W3 HUX — 10 pyOseit 3a cTpaHuIly KOMUNA TOKYMEHTOB
WJIU BBITIUCOK U3 HHUX.

CBuaeTensCTBOBAHUE MOIMHHOCTH TOAMUCH:

Ha 3asBJICHUAX M JPYrUxX JOKYMEHTaX 3a HCKIIOUYCHHEM
OaHKOBCKUX  KapTOYeK M  3adBJICHUH O  pPErucTpaluu
ropunuueckux i) — 100 pyOnei;

Ha 0AHKOBCKMX KapTOUKax M Ha 3asBJICHUSX O PETHCTpAIMU




94

IOPUJIMYECKOTO JIuIa (C KaKI0T0 JIUIIA, Ha KaXKI0OM JOKYMEHTE) —
200 pyOuieii.

3a HOTapHAIbHBIEC JICUCTBHS, COBEPIIAEMBIC BHE IMOMEIICHUS
HCTIOJTHUTEIBHOTO KOMUTETA CEIIbCKOTO MOCEJICHMUS,
roCyJapCTBEHHAsl  IMOLUIMHA  YIUIAYMBAETCS B pa3Mepe,
YBEIIMYEHHOM B TTOJITOPA pasa.

JIproTel Mo yrare rocy1apCTBEHHON MOIUIMHBI YCTAHOBJICHBI
nyHktamu 1.2, 4, 44 ctatbu 333.38 HK P® yacts 2

2.11. Iopsinok, pa3mep U OCHOBaHUS
B3UMAaHHMS TUIATHI 3a TIPEIOCTABICHUE
YCIIYT, KOTOPBIC SBISIOTCS
HEOOXOIMMBIMH M 00s13aTEIbHBIMU
JUISL TIPEAOCTABICHUS YCIYTH,
BKJTFOYast TH(OPMAITHUIO O METOIUKE
pacudeTa pa3mepa TakoM IJIaThl

[IpenocraBieHne HEOOXOTUMBIX M 00SI3aTEIBHBIX YCIYr HE
TpedyeTcs

2.12. MakcuManbHbII CPOK OKUIAHHS
B ouepend MpH IMojade 3amnpoca o

[logaua 3asBIEHUS HA MOJYYEHHE MYHULUMAIBHON YCIyru
IPU HAIMYUU OYepean - He Oosiee 15 MUHYT.

MIPEIOCTaBICHUN MYHUITUTIATEHOM [Tpu MOTYYCHU T pe3ynbTaTa MIPEI0CTaBICHUS
YCIIYTH ¥ TIPH TMOJYyYCHUU pe3yibTaTa | MyHUIIMITAIGHON YCIYTd MaKCHMAaJbHBIM CpPOK OXHUIAHUS B
peAOCTaBICHUS MYHHITUIAIBHBIX | OUEPEeIN HE JOJDKEH MpeBbImaTh 30 MUHYT

yCIyT

2.13. Cpox  perucrpamuud  3ampoca B TeyeHue o1HOTO JHA C MOMEHTA MOCTYIIJICHUS 3asBJICHUS
3asBUTEIIS 0 MPEeI0CTaBICHUN

MYHULHANIAIBHON YCIYTH

2.14. TpeOGoBaHus K MOMEIICHUSIM, B
KOTOPBIX pEeA0CTaBISACTCS
MyHULIMOANIbHAS yClIyra, K MECTY
OXKHUJIaHUSI W TIpUeMa 3asiBUTEJICH, B
TOM qucyue K 00€eCTeYeHU0

[IpenocTaBienrne MyHUIMITATLHOW YCIYTH OCYIIECTBISIETCS
B 3[aHUSX U TOMEMICHHUSX, 000PYIOBaHHBIX MPOTUBOIOKAPHOU
CUCTEMOM M CUCTEMOM MOXKapOTYIICHHSI, HEOOXOJUMOI1 MeOeIbIo
1t 0OPMIICHHSI TOKYMEHTOB, HH(POPMAIIHOHHBIMHA CTEHIAMH.

Ob6ecnieunBaeTcsl OECIPENSITCTBEHHBIN TOCTYIT MHBAJIUJIOB K
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JOCTYITHOCTH JUISt VHBAJIUJIOB
YKa3aHHBIX 00BbEKTOB B COOTBETCTBUU
C 3aKOHOIaTeJLCTBOM Poccuiickon
@enepanuy 0 COLMAIBHOM 3allUTE
WHBAJIMJIOB, pPa3MEILECHUIO 51
0(OPMIICHUIO BU3yaJIbHON, TEKCTOBOM
U MYyIbTUMEAUMHON WHPOpMAIUU O
MOpSIIKE  TPEIOCTaBICHUS  TaKHX

yCIIyT

MECTy TMpPEAOCTaBICHUS MYHHUIMNAIbHOU ycinyru (yaoOHbIN
BXO/I-BBIXO/I B TOMEIIICHUS U TIEpEMEIIIEHUE B UX MpeJenax).

BusyainbHasi, TEKCTOBasi U MyJIbTUMEANITHAS HHGOpMAIUS O
NOPSJIKE MPETOCTABICHUS MyHUIIMIATBHONW YCIYTH pa3MeniaeTcs
B YAOOHBIX IJs 3asBUTENEH MeCTax, B TOM YHUCJIE C YYETOM
OTrpaHUYECHHBIX BO3MOKHOCTEN MHBAJIUIOB

2.15. Tlokasarenu MJOCTYNMHOCTH U
KayeCTBA MYHHUIIUNAJIBHOU YCIyTH

[TokazarensaMu AOCTYIHOCTH M KayecTBa MPEIOCTABICHUS
MYHUITUTIATBHOU YCIIYTH SIBISIOTCS:

1) coOmtogeHue CpOKOB MpUeMa M PaCCMOTPEHHUS
JIOKYMEHTOB;
2) COOJTI0/IeHUE Cpoka MOJTYYEHHUS pe3yJbTara

MYHULHANIAIBHON YCIIYTH;

3) Hamuuue TnpeneaeHTOB (0OOCHOBAHHBIX Kajdo0) Ha
HapylieHne AJIMUHUCTPATHBHOTO pETJIaMEHTa, COBEPIICHHBIX
MYHHUITUTIATBHBIME CITY>KaIIAMH.

2.16. OCoOOEHHOCTH TIPEIOCTABICHUS
MYHHITUIATBHOM YCIIYTH B
AJIEKTPOHHOU (hopme

KoHcynpranmioo 0 MNOpsAKEe IOIy4YeHUsS MYHHUIUIIAIBHON
YCIYyTH B DJEKTPOHHOW (opMe MOXKHO TIONYy4YUTh 4Yepe3
Nuteprer-npueMuyro unu uepe3 [lopran rocymapCTBEHHBIX U
MYHHUITUTIATBHBIX yenyT PecniyOonuku TaTtapcras.

B cnydae, ecnu 3akOHOM IpeAyCMOTPEHA MOAa4a 3asiBICHUS
O NPENOCTaBJICHUHA MYHUUHNAIBHOW YCIYIM B 3JICKTPOHHOU
dbopme 3asBieHue momaercs yepes3 [lopTan rocynapcTBEHHBIX U
MYHUIMIATBHBIX yeayr Pecnyomuku Tarapcran (http://uslugi.
tatar.ru/) wm Enpuseii  nmoprtan FOCYJapCTBEHHBIX U
MyHUIMIATBHBIX yeuyr (hynkiwmit) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTas, nocJjie10BaTEJIbHOCTH U CPOKHU BbINOJHEHUS aIMUHUCTPATUBHBIX
npoueayp (AeicrBuii), Tped00BaHMUS K NOPSIAKY MX BbINOJHEHUS, B TOM YHCJe
0CO0EHHOCTH BBINOJIHEHNS] A/IMUHUCTPATUBHLIX NPouUeayp (aeidcTBHii) B
3JIEKTPOHHOU (popMme

3.1. Omnwucanue  NOCIEOOBAaTENbHOCTA  JEUCTBUU  MpU  NPEJOCTABICHHUH
MYHULIMIAIBHON YCIIyTH

3.1.1. TlpenocTaBieHre MYHHIIUNAIBHOW YCIYTH BKJIIOYACT B CeOs CIICTYIOIIHC
IPOLICTYPHI:

1) KOHCYJIFTUPOBAHKE 3asIBUTECIIS,

2) IPUHATHE U PETUCTPAIUs 3asSBICHHS,

3) HOArOTOBKA M BbIJa4a pe3ybTaTa MyHUIIUIAIBHON YCIYTH;

5) BbIIaya 3asBUTEITIO PE3yJIbTaTa MyHHUIIUITAILHOW YCITyTH.

3.1.2. brok-cxema TOCIEIOBATEIPHOCTH JEUCTBHM 1O  MPEAOCTABICHUIO
MYHUITUTIATFHOW YCIIYTH TIPEICTaBlIeHa B IPUIoKeHur Nel.,

3.2. Oka3aHue KOHCYJIbTAllUN 3asIBUTENIO

3.2.1. 3asgButens ymuHOo W (WiH) 1o TenedoHy oOpamaercs B Mcmomkom s
MOJIyYeHUS] KOHCYJIbTAIMMA O TIOPSIKE MOTYyUYEHUS MYHHUIIUIIATILHON YCIYTH.

Cekperapp HMcnonkoma, OTBEHArONIMI 3a COBEPIICHUE HOTAPUAIBHBIX JEHCTBUIA
(mamee — cekperaph), OCYILIECTBISICT KOHCYJIbTUPOBAHUE 3asBHUTEINIA, B TOM YHCIE TIO
coctaBy, (opmMe ¥ COJEpPKAHUIO JOKYMEHTAIlMH, HEOOXOAUMOMN i TMOITy4YeHUs
MYHUIIUTIATBHON YCIYyTM WU TPU HEOOXOJAMMOCTH OKAa3bIBAaET TOMOIIL B 3alOJIHEHUU
OJ1aHKa 3asBJICHHS.

[Ipouenypa, ycTaHaBiIMBaeMas HACTOSINIAM ITYHKTOM, OCYIIECTBJISIOTCS B JICHb
oOpallleHust 3asiBUTETIS.

Pe3ynpTaT mpomemypbl: KOHCYNbTAIlMH, 3aMEUaHWsS 10 COCTaBy, (GopMe H
COJIEP KaHUIO TTPEICTABIIEMON TOKYMEHTAITUH.

3.3. Ilpunsitre u peructpanus 3asBICHUS

3.3.1. 3asBUTENH JWUYHO WM 4Yepe3 [TOBEPEHHOE JMIIO TO0JIaeT MHUChMEHHOE
3asBJICHUE O MPEJOCTABICHUM MYHUIMNAIBHON YCIyTW U MPEICTaBISET AOKYMEHTHI B
COOTBETCTBHHM C ITYHKTOM 2.5 HacTtosuero Periamenrta B Mcnoskom.

3.3.2.CexpetapsT Hcmonakoma oCyIecTBISET:

YCTaHOBJICHHE TUYHOCTH 3asIBUTEIIS;

POBEPKY MOJTHOMOYMNH 3asBUTENS (B Clyyae IeUCTBUS MO JOBEPEHHOCTH);

POBEPKY HANUYMsI JOKYMEHTOB, MPEIYCMOTPEHHBIX MYHKTOM 2.5 HACTOSIIETO
Pernamenra;

NPOBEPKY  COOTBETCTBHSI  TPEICTABICHHBIX  JOKYMEHTOB  yCTaHOBJICHHBIM
TpeOoBaHUAM (HajIexKaliee opopmiieHue KOMUi TOKYMEHTOB, OTCYTCTBHE B IOKYMEHTaX
MOTYMCTOK, IPUITUCOK, 32a4EPKHYTHIX CJIOB M HHBIX HE OTOBOPEHHBIX MCIIPABICHUN).
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B ciydae orcyTcTBus 3aMedaHni cekperaps Mcrmoakoma ocyecTBIseT:

IIPUEM U PETUCTPALMIO 3asBJICHUS B CIIELIUATILHOM XypHAJIE;

BPYYECHHUE 3asBUTEIIO KOMMUH 3asBJICHUSA C OTMETKOM O JaTe IMPUEMa JOKYMEHTOB,
IIPUCBOCHHOM BXOJAIIEM HOMEPE, 1aT€ U BPEMEHU UCIIOJHEHNS MYHUIMITAJIBHON YCIIYTH;

B ciywae HanuuMs < OCHOBaHMM i1 OTKa3a B IIPUEME JOKYMEHTOB,
IPETYCMOTPEHHBIX IIYHKTOM 2.8 HacTosmero Pernmamenra, cielMalIncT, BEAYIANA ITPUEM
JOKYMEHTOB, YBEAOMJIICT 3asBUTENSI O HAIWYUU MPEIATCTBUM Ul pPEruCTpalyu
3asBJICHUS M BO3BpAIlAeT €My JOKYMEHThl C NHUCbMEHHBIM OOBSICHEHHEM COJECpKaHUS
BBISIBJICHHBIX OCHOBaHUH I OTKa3a B IPUEME JOKYMEHTOB.

PesynpraT mpouenypsl: NPUHATOE U 3apPETUCTPUPOBAHHOE 3asBICHUE WM
BO3BPAILECHHBIC 3aSBUTEIO TOKYMEHTHI.

3.4. TloaroroBka ¥ BbIJa4a Pe3ysIbTaTa MyHUIIUITAILHON YCIyTH

3.4.1. cexperaps Mcmonkoma mociie perucTpaiuy 3asBICHUS OCYIIECTBIISICT:

IIPOBEPKY CBEJICHUI COAECPKAIIUXCS B TOKYMEHTAaX, IPUJIaraéMbIX K 3asBICHUIO;

IPOBEPKY HAIMYMS OCHOBAHWM 1Jisi OTKa3a B MPENOCTAaBIECHUU MYHULUIAIBHOU
YCIIyTH, IPEYCMOTPEHHBIX IMTyHKTOM 2.9 HacTosmero Pernamenra.

B cnydae Hanmuuus OCHOBaHMM Il OTKa3a B MPEAOCTABICHUU MYHHUIIUIIAIBLHOM
yCIYTu cekperapb Mcnojikoma U3BEIIAeT 3asBUTENS O MPUUMHAX OTKAa3a U OCYIIECTBIISIET
MPOLEAYPHI, IPEAYCMOTPEHHBIE TYHKTOM 3.5 HacTosimero Permamenra.

B ciydae oTCyTCTBUSI OCHOBaHUM [JI1 OTKa3a B MPEJOCTABICHUN MYHHUIUIIAIbHON
YCIIyTH CEKpETaph:

MPOBEPSET MPABUIBHOCTH OILIATHI 3a COBEPIICHUE HOTAPUAIIBHBIX JEHCTBHIA;

CIIMYAET KOMHUIO TOKYMEHTA WJIU BBIIIUCKY U3 HETO C MOJJIMHHUKOM JOKYMEHTA;

CBUJICTEJILCTBYET BEPHOCTD BBITIUCKH, KOMIUU IOKYMEHTA;

CTaBUT TMOJANHUCH, OTTUCK II€YAaTH HCIOJHUTEILHOTO KOMHUTETA IIOCEJICHHS C
n300pakeHneM rocyaapcTBeHHoro repoa Poccuiickoit deaeparuu;

PETHCTPUPYET COBEPUIEHHOE HOTApUAIbHOE JIEUCTBHE B PEECTpe IJIsl PerucTpanuu
HOTAPUAIBHBIX ICHCTBUM;

BO3BPAILAET 3aBEPEHHBIE JTOKYMEHTHI 3asIBUTEIIO.

IIpouienypsl, ycTaHaBiauBaeMble NMyHKTamu 3.3 — 3.4 Hacrosiero Periamenra,
OCYILECTBIISIFOTCS B T€U€HUU 30 MUHYT C MOMEHTA PETUCTPAIIUU 3asIBJICHUS.

Pe3ynbraT mnpouenyp: HOTapUadbHO YIOCTOBEPEHHBIE KOMUU JOKYMEHTOB WIIH
BBIITUCKU, TIEPEJAHHBIE 3asIBUTEITIO.

3.4.2. cexperaphb B Cilydyae MPUHITHS pEIIeHHUs 00 0TKa3e B MPEAOCTaBICHUH YCIyTH
BBIHOCUT TIOCTAaHOBJIEHWE 00 OTKa3e B COBEPIICHUM HOTAPUAIBHBIX JICHCTBHIA.
[TocTaHoByeHNE HAMPABIISAETCA 3asBUTEIO IO TIOUTE.

[Ipouenypbl, ycTaHAaBIMBAEMble HACTOAIIMM IYHKTOM, OCYIIECTBISIOTCS HE
MO3/IHEE TSATU JHEH C MOMEHTa 0OpaleHus 3asiBUTENS 32 IPEAOCTABICHUEM YCIIYTH.

Pe3ynpTaT mpoueayp: MOCTaHOBJIEHHE OO0 OTKa3e B COBEPIICHWH HOTapUAIbHBIX
JNEUCTBUM, HAIIPABJIICHHOE 3asBUTEIIIO.

3.5. OTyoXeHue COBEPIIEHUS] HOTAPUATILHOTO AEHCTBUA
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3.5.1. Cekperapb MOXKET OTJOXKUTh COBEPIICHHE HOTAPUAIBHOIO JEHCTBHUS B
ciIyyvae:

HEOOXOIMMOCTH WCTPEOOBAHUS JOMOJHUTCIBHBIX CBEACHUN OT (PU3NYECKUX H
IOpUIMYECKUX JINII;

HaIlpaBJICHUS] JOKYMEHTOB HA 3KCIIEPTU3Y;

HEOOXOJMMOCTH 3allPOCUTh 3aMHTEPECOBAHHBIX JHIl 00 OTCYTCTBUU Yy HHUX
BO3PaKCHUM ITPOTUB COBEPIICHUS ITUX JCUCTBUM.

Cekperapb H3BEIIAET 3asBUTENST 00 OTIOXKEHHHM COBEPIICHUS HOTAPUATBHOTO
JICHCTBUS.

[Iponienypbl, yCTaHABIMBAEMbIE HACTOSIIHMM ITYHKTOM, OCYILIECTBIISIIOTCS B JI€HBb
oOpallleHHsI 3asiBUTETIS.

Pe3ynpTaT mpouenyp: U3BEIICHHE 3aABHUTENI 00 OTJIOKEHUM COBEPILICHHUS
HOTAPUAIBHOTO JIECTBUSI.

3.5.2. Cexkperapp m1oOCJI€ TPUHATUS peEHICHUS 00 OTJIOKEHUH COBEPIICHUS
HOTapUaJIbHOTO  JIEMCTBHSI  TOTOBUT  3alpoC, HEOOXOAMMBIA I MOJy4YEHUs
JOTIOJIHUTENIbHBIX ~ CBEJICHWM, W HalpaBlIsieT B COOTBETCTBYIOUIWNA OpraH W
3aMHTEPECOBAHHOMY JIUILY.

[Ipouienypbl, yCTaHaBIMBAEMBbIE HACTOSIIIUM ITYHKTOM, OCYIIECTBISIIOTCS HE
MO3/THEE TISITU JTHEW ¢ MOMEHTa 0OpaIeHus 3asiBUTEIS.

PesynbraT mpouenyp: 3amnpoc, HampaBJICHHBIA B COOTBETCTBYIOIIMN OpraH WU
3aMHTEPECOBAHHOMY JIUILY.

3.5.3. CekpeTapb moclie MOCTYIUIEHHUS. OTBETOB Ha 3alpOChl U3BEHIAET 3asIBUTEIISI U
MPENOCTABISICT YCIYTy B MOPSAKE, YCTAaHOBIEHHOM NyHKTamu 3.3. — 3.4 HacTosIIEro
Pernamenra.

4. Ilopsinoxk u GopMbI KOHTPOJIS 32 IPEAOCTABJICHHEM MYHHIMIIAJIbHON YCIYTH

4.1. KoHTpOJIb 32 MOTHOTOW M Ka4€CTBOM MPENOCTABIECHUS MYHULIMIIATBHON yCIIyTH
BKJIFOYAET B c€0s BBIABJICHHE W YCTpAaHEHUE HAPYIICHWI MpaB 3asgBUTENEH, NPOBEICHUE
MIPOBEPOK COOJIOJICHUS MPOLEAYP MPEJOCTABICHUSI MyHUIUMIIATBHOW YCITyTH, MOATOTOBKY
pemieHnii  Ha gedcTBus  (Oe3meWCTBHE) JOJKHOCTHBIX —JIMII OpraHa MeECTHOTO
CaMOYIIPaBJICHUS.

dopmamMu KOHTPOJIS 32 COOTIOACHUEM UCIIOJIHEHUS! aAMUHUCTPATUBHBIX MPOLIETYP
SABJISIFOTCS:

1) npoBepka W COIMJIACOBAaHHE MPOEKTOB JIOKYMEHTOB IO TPEIOCTABICHHIO
MYHULUIIATBHON yCIyTrd. Pe3ybTaToM MPOBEPKU SABISETCS BU3UPOBAHUE MPOEKTOB;

2) IPOBOJMMBIC B YCTAHOBIICHHOM TOPSIIKE IPOBEPKH BEJCHHUS JACIONPOU3BOICTBA;

3) mpoBelicHHE B YCTAHOBJICHHOM IOPSIKE KOHTPOJBHBIX MPOBEPOK COOJIFOICHHUSI
MpoLeyp NPEAOCTABICHNUS] MYHULIUITAIbHON YCITYTH.

KoHTposibHbIE TPOBEPKU MOTYT OBITh IJIAHOBBIMH (OCYILIECTBIIATHCS HA OCHOBAHUU
MOJIYTOJIOBBIX MJIM TOJOBBIX IUIAHOB palbOThl OpraHa MECTHOTO CaMOYIPABIEHUS) U
BHEIUIaHOBbIMU. [Ipu mpoBeneHHMM NPOBEPOK MOTYT paccMaTpHUBAaTBCS BCE BOIMPOCHI,
CBSA3aHHBIE C MPEJOCTABICHUEM MYHHULMIIAIBHON yCIyrd (KOMILIEKCHBIE TPOBEPKH), WU
M0 KOHKPETHOMY OOpAIEHUIO 3asBUTEIIS.
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B memax ocymecTBiaeHMs ~KOHTPOJS 3a COBEpPLIEHHWEM JIEUCTBUU  IIPU
MIPENOCTABICHUA MYHULHUNAIBHOW YCIYIM W IPUHATHM PEUIEHUNW PYKOBOJIUTEIIO
Hcnonkoma NmpeacTaBislOTCs CIPABKU O PE3yibTaTax MPEIOCTABICHUS MYHULUIIAIbHOU

YCIyTH.
4.2. Texkymmii KOHTpPOJIb 3a COOJIOJEHHWEM TMOCJIEIOBATCIIBHOCTH JICHCTBU,
ONPEAECICHHBIX aIMUHUCTPATUBHBIMHU npoueaypaMu 1o MPEI0CTABICHUIO

MYHMIMIIAIBHON YCIIYTH, OCYIECTBIIIETCS pyKoBoauTeseM Mcnonkoma.

4.3. IlepeyeHb MAOKHOCTHBIX JIAI, OCYIIECTBISIIOIIMX TEKYUIMH KOHTPOJIb,
YCTAHABJIMBACTCS IOJOKECHUAMU O CTPYKTYPHBIX MOIPA3[EICHUSIX OpraHa MECTHOIO
CaMOYIIPABJICHUS U JOJDKHOCTHBIMU PETIIAMEHTAMU.

[Io pe3ynbraTaM IPOBEICHHBIX MPOBEPOK B CIIy4ae BBISBICHUSA HApPYLICHUN NPaB
3asBUTEJIE BUHOBHBIC JIMIA IIPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOATeNbCTBOM Poccuiickoint Denepanum.

4.4. PyxoBogutens lcmoskoma HECET OTBETCTBEHHOCTb 34 HECBOEBPEMEHHOE
pPaccMOTpEHHE OOpaLIEHUI 3asIBUTENCH.

PykoBoauTens (3amectuTenb pykoBoauTens) McmojikomMa HeceT OTBETCTBEHHOCTb
32 HECBOEBPEMEHHOE U (MJIM) HEHAJJIEKAILlEE BHIITOJIHEHUE aIMUHUCTPATUBHBIX JE€HCTBUA,
yKa3aHHBIX B pazjene 3 HacTosulero PernamenTa, 3a pemeHus u aeictus (0e3aeiicTue),
PUHUMAEMbIE (OCYIIECTBIIIEMbIE) B XOJE MPEIOCTaBICHUS MYHMIMIIAJIBHOW YCIYTH,
HECET OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM ITOPSIZIKE.

5. locyneOHbIi (BHeCyAeOHBII) MOPSIIOK 00:KAJTI0BAHMS PellieHU U JeiicTBUI
(0e3neiicTBHSI) OPraHOB, MPEAOCTABISIIONIMX MYHUIUNAJBHYIO YCJIYTY, a4 TAK/Ke UX
TOJKHOCTHBIX JIMI, MyHUIMIIAJTbHBIX CJIYKAIMX

5.1. TlonmyyaTenu MyHUUMIAIBHOM YCIYrM HMMEIOT MpPaBO Ha O0O0XKaJOBaHUE B
oCcy/1IeOHOM TopsiAKe AercTBUM (0e31ecTBUSI) COTPYAHUKOB McojikoMa, y4acTBYIOIINX
B MPEIOCTaBJICHUU MyHULMIIAIBHON yciyry, B McnonkoM min B COBET MyHULIMITAILHOTO
o0pa3oBaHus.

3asBUTEIb MOKET 00PATUTHCSA € KAN00OM, B TOM YHCIIE B CAEAYIOIINX CIyYasx:

1) HapylieHHE CpOKa pETruCTpallMy 3ampoca 3asBHUTENSI O IPEIOCTaBICHUH
MYHULIMNAIBHOUN YCITyTH;

2) HapyIIeHHE CPOKA MPEIOCTABICHUSI MyHUIUITAIBHON YCITyTH;

3) TpebOBaHue y 3asBHUTENsI JOKYMECHTOB, HE IMPEIYCMOTPEHHBIX HOPMATHBHBIMU

IIPABOBBIMHU aKTamu Poccuiickon Oenepanun, PecryOmmku Tarapcran,
BepxHeyCnoHCKOTO MYHMIHMNAIBHOIO palioHa JJis MPEIOCTABICHUS MYHULUNAIbHOU
YCIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, IPEAOCTaBICHHE KOTOPBIX IMPEIyCMOTPEHO
HOpPMaTUBHBIMHM TIpaBOBbIMH akTamu Poccuiickoii denepanuu, Pecnyoauku Tatapcras,
BepxHEyCIOHCKOr0  MYHUIMIIAIBHOTO pPaloOHa ISl IMPENOCTABJICHUS MYHUUMNAJIbHOU
YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B MPeIOCTaBICHUHA MYHHUIUIAIBHON YCIYTH, €CIM OCHOBAaHHUS OTKa3a He
MIPEeaYyCMOTPEHBI (DerepanbHBIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMHU WHBIMU
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HOpPMaTUBHBIMM TIpaBOBbIMH akTamu Poccuiickoii denepanuu, Pecnyonuku Tatapcras,
BepxHeyCcII0HCKOr0O MyHUIIAIIAIBHOTO PAiOHA;

6) 3aTpeboBaHNEe OT 3asBHUTENS TPU MPEIOCTABICHUU MYHUIIUIAIBLHOW YCIIyTH
IJIAaThl, HE MPEIyCMOTPEHHOM HOPMATHBHBIMM IPABOBBIMM akTaMHu Poccuiickon
®deneparuu, Pecyonuku TaTapctan, BepxHeyCI0HCKOTO MYHHUITUTIATBHOTO paiioHa;

7) otkaz Hcnonkoma, JOMDKHOCTHOro Jmmna lMcmonkoma, B HCHpaBICHUH
JOMYIIEHHBIX ONEYaTOK M OMMOOK B BBIJIAHHBIX B pe3yjibTaTe MpPeAOCTaBICHUS
MYHULIMNIAIBHONW YCIYTM JOKYMEHTax JMOO HapylIEHUE YCTAaHOBJIEHHOTO CPOKa TaKUX
VCTIPABJICHUM.

5.2. Kanoba mopaercs B NMUCBMEHHOW (opMe Ha OyMa)kHOM HOCHUTENE WIH B
AIIEKTPOHHOU (hopMme.

XKanoba moxer ObITh HampaBieHa mo modyte, yepe3 MO®II, ¢ wucnonb3oBaHHEM
MH(})OPMAIMOHHO-TEIEKOMMYHUKAIMOHHON cetu  "MHTepHer", oduuuansHOro caiita
Bepxueycionckoro myHunmmaibHoro paiiona (http:// www.verhniy uslon.tatarstan.ru),
EauHoro moprana rocygapCTBEHHBIX U MYHHIMNAIbHBIX ycayr PecnyOnuku Tarapcran
(http://uslugi.tatar.ru/), Eaquaoro moprana TocyJapCTBEHHBIX W MYHUIUNAIBHBIX YCIYT
(pynxuuit) (http://www.gosuslugi.ru/), a Takke MOXeT OBbITb NPHUHATA MPU JIUYHOM
IIpUEME 3asIBUTEIIS.

5.3. Cpok paccMOTpeHus kajo0bl - B TEUEHUE MATHAAUATH pabouyux AHEW co THS
ee peructpauuu. B cioyyae oOxanoBaHUS OTKa3za opraHa, IpeAOCTaBIISIONIETO
MyHULMIAIBHYIO  YCIyTy, JOJDKHOCTHOIO  JIMI@  OpraHa, IpeJOoCTaBJISIOLIEIO
MYHULIMIIAJBHYIO YCIYTy, B IMpHEME JOKYMEHTOB Yy 3asBHUTENS JUOO B HCIpPABICHUU
JOMYILEHHbIX ONEYaTOK M OmHOOK WM B cioydae OOKajlOBaHUSA HAPYLICHUS
YCTaHOBJICHHOTO CPOKA TaKWX UCIpPaBJICHUI - B TEUEHHE MATH pabOUYMX JHEW CO JIHA ee
pEruCTpaLuu.

5.4. Kanoba nomkHa coliepxKaTh CIEIYIONY0 HHPOPMAIUIO:

1) HamMeHOBaHHME oOpraHa, MPEJOCTABIAIONIETO YCIYry, IOJDKHOCTHOTO JMLA
opraHa, MpPeJOCTABJISIIOUIETO YCIYTy, WIM MYHULHUIAIBHOTO CIYXallero, peueHus u
nencTBus (0e31eiCTBHE) KOTOPhIX 00XKATYIOTCS;

2) ¢daMunuio, UM, OTYECTBO (MOCIEAHEE - MPU HAIMYUHU), CBEIACHUS O MECTe
KUTEJIbCTBA 3asiBUTENS - (PU3MUYECKOTO JIMIA JIMOO HAaMMEHOBAaHME, CBEICHUS O MECTe
HAXOXKJEHUS 3asIBUTENS - FOPUAAYECKOrO JUIA, a TaKXKe HOMep (HoMmepa) KOHTAaKTHOIO
tenedoHa, anpec (ampeca) dIEKTPOHHOM MOYTH (MIPU HATMYWHU) M MOYTOBBIA ajpec, Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBemenus 00 0OKamyeMbIX pEUICHUSX W JehcTBUAX (Oe31ecTBUU) OpraHa,
MPEAOCTABISIOIIET0  MYHHLIMOAIBHYIO  YCIYry, JOJDKHOCTHOIO — JIMIIA  OpraHa,
MPEAOCTABIISAIONIET0 MYHULIUITAIBHYIO YCIIYTY, WIM MYHUIIMIAIBHOTO CITY>KallIEero;

4) noBOJBI, HA OCHOBAHMM KOTOPBIX 3asBHUTENIb HE COIJACeH C pEUIeHUEM U
nerictBueM (Oe3ecTBUEM) OpraHa, MPEJIOCTaBIISIONIETO YCIYTy, JOKHOCTHOTO JIMIIA
oprasa, MpeJoCTaBISIOUIEr0 YCIYTY, WM MyHULUAIBHOTO CITyXKaIlero.

5.5. K xanobe mMoryT ObITb MPUIIOKEHBI KOMHH JAOKYMEHTOB, MOJTBEP KAAIOIINX
U3JI0KEHHBIE B JKajo0e 00cToATeNnsCTBA. B TakoM citydae B jkano0e NpuBOAUTCS NEPEUCHb
IIPUJIAraeMbIX K HEM TOKYMEHTOB.

5.6. Kanoba noanuceiBaeTCs MOJABIIMM €€ MOJTydaTeIeM MyHUIUITATbHON YCIIyTH.
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5.7. Tlo pe3ymbrataM pacCMOTpPEHHs >KajaoObl pyKoBoauTelb Mcmonkoma (riaBa
MYHULMIIATBHOTO paiiOHa) MPUHUMAET OJHO U3 CIAEAYIOIIHNX PEIICHUIA:

1) ynosnerBopsieT xano0y, B TOM 4yucie€ B (pOpME€ OTMEHBI MPUHATOTO PELICHUS,
WCIIPABJIEHUS JOMYIIEHHBIX OPraHOM, MPEJOCTABIISIOIUM YCIYTy, ONEYaTOK U OMIHOOK B
BBIJJAHHBIX B pE3YyJIbTATE MPEIOCTABICHUS YCIYI'M JIOKYMEHTaX, BO3BpaTa 3asiBUTEIIO
JNEHEKHBIX CPEJICTB, B3UMAHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IPABOBBIMU
aktamu Poccuiickoii denepanuy, HOpPMATUBHBIMH IIPaBOBBIMU aKkTamMu PecmyOauku
Tarapcran, a Takke B UHBIX (popmax;

2) OTKa3bIBACT B YJIOBJICTBOPEHUHU KATOOBI.

He mno3gnee paHsA, cieayromero 3a AHEM IPUHATHS PELICHUS, YKa3aHHOTO B
HACTOAIIEM IyHKTE, 3asBUTENI0 B MUChMEHHOW (opMe U MO JKEJTAHWIO 3asBUTENS B
AIIEKTPOHHOM  (opMe  HaAmpaBlIsIeTCS MOTHUBHPOBAHHBIA OTBET O  pe3yjibTaTrax
PacCMOTPEHUSI JKAJTOOBI.

5.8. B ciiydyae ycTaHOBIEHUSI B XOJ€ WJIM MO pe3yJbTaTaM PAaCCMOTPEHHS KaIOObI
MPU3HAKOB COCTaBa AJMUHUCTPATHUBHOIO MPaBOHAPYIIEHUS WU  NPECTYIICHUS
JOJDKHOCTHOE  JIMIIO, HAJEJIEHHOE IMOJHOMOYMSIMU MO PACCMOTPEHHUIO  Kalloo,
HE3aMeJIMTEIbHO HAMPABISET UMEIOIINUECS MaTepUaibl B OPTaHbl IPOKYpaTyphI.
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[Tpunoxenue Nel

biiok-cxema nociie10BaTebHOCTH IEUCTBUM 110 IIPENOCTABICHUIO MYHULIMITAIBHON YCIIYT'H

3amMecTuTenk pykoBoaureisi Mcronkoma (cekperaps)
KoncynsTanus

3asBUTEIIb.
ITogaua 3ampoca O MPEeIOCTABICHUH MyHUIINIATBHON
YCIIyTd ¥ JOKYMEHTOB

vy

BamecrTuTesb pykoBoauTelsi Mcrnoikoma (cekperapsb)
VYcraHoBlI€eHHUE JIMYHOCTH U IIpoBEpKa JOKYMEHTOB

[IpTHsITUE PEIICHUS] B 3aBUCHUMOCTH O
pe3ynbTaTta NPOBEPKH KOMIUJIEKTHOCTH
JAOKYMEHTOB

v

3amectureis pykoBoaurens Mcnonkoma (cekperaps)
Perucrpanust 3asiBjIeHUs], IPOBEPKa CBEICHUN
coAcp)KalMXCsi B JIOKyMEHTax

COOTBETCTBYIOT I1.2.

OTCyTCTBHe OCHOBaHUM JUJIs1 OTKas3a B
IPEeIOCTaBICHUH yCIIyTH, IPEeayCMOTPEHHBIX 1M1.2.9

v

3aMeCTHUTEIIb PYKOBOIUTEIISI
Hcrnionkoma (cexkperaps)
CoBeplIeHHe HOTapHUAaJIbHBIX
neicTBUi, BpLada pe3yjbTrara yciyru

HoTapuanbHO 3aBEpEHHBIC
JAOKYMEHTBI HJIH TTOAITUCH

BBITAHHBIC 3asIBUTCIIFO

anHﬂTI/IC PCHICHUA B 3aBUCUMOCTH
OT pe3ynbTaTa IIPOBEPKH

Hannuue ocHOBaHMM U151 OTIIOKEHUS
HOTapHaJIbHBIX JeHCTBHI

3aMecTUTENb PyKOBOIUTEIIST
Hcnonkoma (cekperaps)
HamnpagiieHne 3arpocos

~

3aIpockl HAIIpaBJIICHHBIE B
OpPraHU3aIIUIO FIIH
duU3znIecKoOMy JIHILY

OpraHuszanys Wim pusugeckoe
JIMIIO OTBET HA 3alpocC

v

OTBeT Ha 3a1poc

0

He coorBercTBytor m1.2.5

3aMecTHUTENb PYyKOBOIUTEIIS

Hcnionkoma (cekperaps)
Bo3sspanienue 10KyMEHTOB
3asIBUTEITIO

BO3BpaIﬂeHHBIe 3asABUTECIIIO
JAOKYMEHTHBI

Hamunumne ocHOBaHHH,
TIPEYCMOTPEHHBIX 11.2.9

3amecTUTelb PYKOBOAUTEIIsST
Hcnionkoma (cekperapb)
IToaroroska u HarpaBjIeHHUE
IIOCTAHOBJIEHUsI OO0 OTKas3e B
TIPEAOCTABJIEHUHN YCIIYTA

ITocTranoBsieHHEe 06 OTKa3e B
TIPEAOCTaBICHUN MYHUIIMIIATIbHOM
YCIYTH HAanpaBJICHHOC 3asIBUTCITIO
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Ipuioxenune
(cipaBo4HOE)

PexkBU3UTHI AOJZKHOCTHBIX JIMIl, OTBETCTBCHHBLIX 34 MMPEA0OCTABJICHUE
MYHI/IHHHaJIbHOﬁ YCIOYIrd 1 OCYHIECTBJ/IANINUX KOHTPOJIb €€ HCITIOJTHCHU,

HNcnonaurenbHbiii KOMUTET MaKyJIOBCKOTO CEIBbCKOTO MOCENEHNs BEpXHEYCIOHCKOTO
MYHULIHANAIBHOTO paiioHa PT

JIOJ>KHOCTB

Tenedon

DNEeKTPOHHBIN aJpec

PykoBoauTens ucnonkoma

3-44-74

Alina.Matveeva@tatar.ru

Coser MaKy.]'IOBCKOFO CCJIBCKOI'O ITOCCIICHUA BerHGYCJIOHCKOFO MYHUIHUIIAJIBHOT'O

paiiona PT
JOIKHOCTD Tenedon DJIEKTPOHHBINA ajipec
I'maBa 3-44-95 Alina.Matveeva@tatar.ru
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IIpunioxenune Ne 6

K NOCTAHOBJICHHIO
HcnoHuTEIbHOTO KOMUTETA
MakyJ/10BCKOI0 ceJIbCKOro
noceJeHHs
BepxHeyc0HCKOTO
MYHUIMIIAJIBHOTO paiioHa

ot 20.08.2016 1. Ne 44

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaocTaBIeHU MYHMIMIIAIBHON YCJIYT'H N0 COTJIACOBAHNIO aKTa BbIOOpa
3eMeJIbHOT0 YYACTKA

1. Ooume moJioKeHus

1.1. HacTosmuii aAMUHUCTPATUBHBIA PETJIAMEHT MPEIOCTABICHNS] MYHULIUTIIATBHON
yciuyru (manmee — PerynamMeHT) ycTaHaBIMBAE€T CTAHAAPT M HOPAIOK MPEAOCTABIICHUS
MYHUIIMIIAJIBHOW YCIIYTH MO COTIJIACOBAHHUIO aKTa BhIOOpA 3€MENBHOrO ydacTKa (Janee —
MYHHUIIMIIAJIbHAS YCIIyTa).

1.2. ITomyyaTeny MyHUIUMIAIBHON yCIyru: GU3NUYECKUE U IOPUANUECKUE JIHIIA.

1.3. MyHununanbHasg yciayra HpeIOCTaBIISETCS HCIOIHUTEIbHBIM KOMHUTETOM
MaKyJI0BCKOIO CEJIBCKOTO IOCENEHUsI BepXHEYCIOHCKOro MYyHUIMIIAJBHOTO palioHa
Pecniy6mnuku Tatapceran (nanee — Mcnoskom).

HcnonHuTens  MyHULUIAIBHOM  yciayru -  VICIONMHUTENBbHBIM ~ KOMHUTET
MaKyJI0BCKOTO CEJIbCKOTO MOCEJICHHUS.

1.3.1. Mecro HaxoxzaeHue ucrnoiakoma: (c.) Pycckoe Makynoso, yi. ITuonepckas,
1.18.

Mecto naxoxnenus Otaena: (c.) Pycckoe Makynoso, yn. [Inonepckas, 1.18.

['paduix paboThI:

ITonenenpauk — nsatHuna ¢ 8.00 mo 16.00.
cy66ora ¢ 8.00 o 11.00
BockpeceHnbe — BBIXOIHOM.

Bpemsa mnepeppiBa I8 OTABIXa W NHUTaHUS YCTaHABIMBACTCA IMPABUIAMM
BHYTPEHHETO TPYAOBOTO pacHopsiIKa.

CnpaBounslii Tenedon 3-44-74.

[Ipoxox 1o JOKyMEHTaM yAOCTOBEPSIOIINM JTUYHOCTb.

1.3.2. Aapec odurmanpbHOr0 caiiTa MyHHUIIUIAIHHOTO pailoHa B WH(GOPMAIIMOHHO-
TeJIEKOMMYHUKaIMoHHOW cetn «HTepHe™ (manee — ceth «MHTepHeT»): (http:// verhniy-
uslon. tatarstan.ru.).

1.3.3. Uudopmanus 0 MyHULIMIAJIBHON yCITyTre MOXKET ObITh MOJTyUeHa:

1) mocpencTBOM WH(POPMAIMOHHBIX CTEHIOB, COJACPKAIIMX BHU3YAIBHYIO U
TEKCTOBYIO MH(OpPMAIMI0O O MYHUIMIAIBHOW yCIIyre, paclojOKEHHbIX B MOMEIICHUSIX
Hcnonkoma, 17151 pabOThI € 3asIBUTEISIMU;
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2) mocpenctBoM cetn «MHTEpHET» Ha OQHUIIMAIEHOM CalTe MYHHIIMITAJIHLHOTO
paiiona (http:// verhniy-uslon. tatarstan.ru.);

3) na [lopTaiie rocy1apCcTBEHHBIX H MYHHUIIMITAJILHBIX yeayT PecryOmvku Tarapcran
(http://uslugi. tatar.ru/);

4) Ha EnuHOM mOpTanie roCylapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT ((YHKIIHIA)
(http:// www.gosuslugi.ru/);

5) B Ucnonkome (Otaene):

IIPU YCTHOM OOpAIIeHHUH - TUYHO UM MO TelIePOoHY;

P MUCbMEHHOM (B TOM 4HcCIe B (hOpMeE 3JIEKTPOHHOIO JOKYMEHTa) OOpalieHuu —
Ha OyMa)KHOM HOCHTEJIE TI0 M0YTe, B 3JIEKTPOHHOU (POopME 1O 3IEKTPOHHOM MOUTE.

1.3.4. Undopmarust 1o BoOmpocaM TNPEIOCTABICHUS MYHHUIIUTIATBHOW YCIYTH
pasmemaercs cnenuanrctoM Otaena Ha oUITMaIbHOM CalTe MyHHUITUNIATHHOTO paiioHa U
Ha UH(POPMAIMOHHBIX CTEHAaX B moMenieHusx Mcmnoakoma Jijist paboThl ¢ 3asIBUTEIISIMU.

1.4. IlpenocraBieHrne MyHUIIUTTAIBHOM YCITyTHU OCYIIECTBIISETCS B COOTBETCTBUH C:

3emenbHbIM KosiekcoM Poccuiickoit @eneparuu ot 25.10.2001 Nel36-D3 (nanee —
3K P®) (Cobpanue 3akoHonarenbetBa PD, 29.10.2001, Nod4, ct.4147);

['pamoctpoutensHpiM KogekcoMm Poccutickoit @enepanuu ot 29.12.2004 Nel190-D3
(manee — I'pK P®) (Cobpanue 3akonogatenbctBa PO, 03.01.2005, Nel (wacts 1), cT.16);

®denepanbHbiM - 3ak0HOM 0T 27.07.2010  Ne210-®3  «OO06  opranuzamnuu
MpEAOCTaBICHUs  TOCYJApPCTBEHHBIX U MYHUIMNAIbHbIX  ycayr»  (CoOpanue
3akoHoAaTenbcTBa Poccuiickoit denepanmu, 2010, Ne 31, ct. 4179);

3akoHoMm PecnyOnuku Tarapctan ot 28.07.2004 Ne45-3PT «O MecTHOM
camoyrnpasiienuu B PecniyOnuke Tatapcran» (nanee — 3akon PT Ne45-3PT) (PecnyOnuka
Tarapcran, Ne155-156, 03.08.2004);

YcraBom MakynoBCKOro CEIbCKOTO MOCEJICHUS BepxneycnoHckoro
MyHUIMNIaIbHOrO paiiona Pecnyonuku Tarapcran, npunstoro Pemennem MakyioBcKoro
Coseta MmectHOrO camoynpasierust oT 30.06.2005 Ne 7 (nanee — YcraB);

[TonoxxeHneM 00 UCTIOTHUTEILHOM KOMUTETe MaKyJIOBCKOTO CEILCKOTO TTOCEICHUS
BepxHeycrmoHckoro MyHUITMTIATBHOTO paiioHa, oT 21.12.2005 Ne 25, yTBepKIeHHBIM
Pemennem CoBera  MakyJnOBCKOTO  CEIbCKOTO  TOCENEHHS  BepxHeycnoHCKOro
MyHHUIUTIATIBLHOTO paiioHa (nanee — [lonoxxenue 06 MK).

1.5.B Hacrosmem Permamente moj  3asBICHHEM O  IMPEAOCTABJICHUH
MYHUIIUTIATBHOM yCIIyTH (fajiee- 3asiBICHHE) MOHUMAETCS 3alpoc O MPeAoCTaBICHUU
MyHULMOanbHOM yciayru (m.2 cr.2 ®depepanbHoro 3akoHa oT 27.07.2010 Ne210-@3).
3asBiIeHUE 3amoOJHAETCS B MPOU3BOJBHON (opme, 1O 00pasily yTBEPKICHHOMY
MocTaHoBJIeHHEM VIcronkoMa i Ha CTaHIapTHOM OJIaHKe.
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2. CTanaapT npeaocTaBjieHUs MyHUIMIAJIBHON yCIyTru

HaumeHnoBaHnue TpeOOBaAHUSA K
CTAHIAPTY NPeEA0CTABICHUS
MYHUIMNIAJIbHON YCIYTH

Conepxkanue Tpe0OBaHMH K CTAHAAPTY

HopMaTuBHBIN aKT,
YCTAaHABJIMBAKIIMN YCJIYTy HJIH
TpeOoOBaHUE

2.1. HaumeHoBaHHWE MyHUITUTIATHLHOMN
YCIIyTH

CornacoBaHue aKTa BBI60pa 3CMCJIbHOT'O Y4aCTKa

cT.14 ®denepanbHOro 3aKkoHa Ne
131-P3;
ct.15 3akona PT No 45-3PT

2.2. HanumeHoBaHue oprana,
HETMOCPEACTBEHHO
MIPEIOCTABIIAIONIETO MYHHUIIUITATBHYIO

yeunyry

HNcnonHuTenbHbli KOMUTET MaKyJIOBCKOTO CEIIBCKOTO
nocesieHus: BepXHeyCI0HCKOr0 MYHHUIIMIIAIBHOTO paioHa
PT

[Tonoxenune 06 UK

2.3. Onucanue pe3ybrara
MPEIOCTABIICHUSI MYHUITUTIATLHOM
YCIIyTH

1. lloanuch M mevaTh TJIABHOTO apXUTEKTOpa Ha aKTe
BBIOOpA 3€MENILHOTO y4acTKa.

2. Pemenue 00  oOTKaze B
MYHUIUIIAIBHON YCIYTH.

MPEI0CTaBICHUN

cT.14 ®denepanbHOro 3aKkoHa Ne
131-P3;
cT.15 3akona PT Ne 45-3PT

2.4. Cpok mpeocTaBIeHUs
MYHULHANIAIBHOW YCIYTH

B teuenue 10 gHel, BKIroyas ISHL NOJa4Yn 3agBJICHUS"

2.5. UcuepnbiBatommii nepeveHb
JIOKYMEHTOB, HEOOXOANMBIX B
COOTBETCTBUU C 3aKOHOJATEIbHBIMU
17001 WUHBIMU HOPMaTUBHBIMH
IPABOBBIMU aKTaMu ISt
PEI0CTaBICHUS MYHUIIMTTATBHON
yCIyTd, a TakXke YCIyr, KOTOpbIe
SIBIISTIOTCS HEOOXOMMBIMHU U

1) 3asBicHUE;

2) JIOKyMEHTBI yIOCTOBEPSIOIINE TUIHOCTD,

3) JlokymeHT, TMTOJITBEPIK A0 MOJITHOMOYMS
npeACTaBUTENs] (€CIM OT WMMEHHM 3asBUTENS JICHCTBYET
MPEACTABUTEIID);

4) TlpaBoycTaHaBIHBAIOIINE JIOKYMEHTBI Ha
3eMEIbHBI  y4yacTOK, €CJIM TpaBO Ha HEro He
3apEruCTPUPOBAHO B EAMHOM TOCYJIapCTBEHHOM PEECTpe

3 I[J'II/ITCJ'ILHOCTB npoucayp UCHUCIACTCA B pa60q1/1x JHAX.
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00s3aTCILHBIMHA A1 IPpEA0CTAaBJICHUA
YCIIVT, IO JJICKaIlIX
MMpEaOCTABJIICHNUIO 3aBUTCIICM

IpaB Ha HEABMYKUMOE UMYIIIECTBO U CICTIOK C HUM;
5) Akt BbIOOpA 3eMEIBLHOr0 yuacTka (OCTryHOK);
6) CxeMa pacrosI0KeHUs 3eMEJIbHOTO YUacTKa

2.6. UcuepmibiBaromiuii NIEPEYECHb
JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C  HOPMATHUBHBIMU
MIPABOBBIMU aKTaMu TUTST
MPEIOCTABICHUS MYHHIIMTATEHON
yCIOyrd, a TakXke MYyHUIUNAIbHBIX
yCIOyr,  KOTOpblE  HaxXxoAsTcsl B
pacnopspDKeHUU roCy1apCTBEHHbIX
OpraHoB, OpPraHoB MECTHOTO
caMOyIpaBJICHUS u UHBIX
OpraHu3alii U KOTOpbIE 3asBUTEIb
BIIpaBe MPEJCTABUTH

[TonyuaroTcst B paMKax MEKBEJIOMCTBEHHOTO
B3aMMOJICHCTBHS:

Brinucka u3 EnHOTO rocy1apCTBEHHOTO peecTpa Mpas
Ha HEJABWXKHMOE HUMYIIECTBO U CHCIOK C HHUM
(conmeprxkaias 00111e10CTyITHbIE CBEIECHUSI 0
3apETUCTPUPOBAHHBIX MPaBaX Ha 0OBEKT HEJABUKUMOCTH).

2.7. Ilepeuenn OpraHoB
rocyJapCTBEHHOW BJIacTH (OpraHoB
MECTHOTO CaMOYyMpaBJ€HUS) U HUX

CTPYKTYPHBIX MOApa3ICICHUN,
COTJIaCOBAaHUE KOTOPBIX B CIIyYasx,
MPEAYCMOTPEHHBIX ~ HOPMAaTHUBHBIMU

MPaBOBBIMU aKTaMH, TpeOyeTcs s
MPEIOCTABJIEHUS] YCIYTH U KOTOpOE

CornacoBanue He TpeOyeTcs

OCYLIECTBIIAETCS OpPraHoMm,
MPENOCTABIAIOIIAM MYHULIUITAIBHYIO

YCIyry

2.8. HcuepnblBalomui  MNEepeUYCHb 1) TTogava JOKYMEHTOB HEHAICHKAIIUM JIHIIOM;
OCHOBaHMM [UI1 OTKa3a B IMPUEME 2) HecooTBeTCTBHE  NPEJCTABICHHBIX JIOKYMCHTOB
JIOKYMEHTOB,  HEOOXOJIUMBIX  JUJIS |[TIEPEYHI0  JOKYMEHTOB, YKa3aHHBIX B  IYHKTE 2.5
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PEAOCTABICHUS MYyHULIMNAIBHOM | HacTosimero Pernamenra;
yCIIyTH 3) B 3asgBicHMM W TNpWIAraeMblX K 3asBJICHUIO

JOKYMEHTaxX HMMEITCS HEOTOBOPEHHBIE HCIPABJICHUSA,

CEpbE3HBIE MOBPEKIACHUS, HE MO3BOJIIONINE OJHO3HAYHO

UCTOJIKOBATh UX COAEPIKAHNUE;

4) IlpencraBineHue JOKYMEHTOB B HEHAJJIEkKalUn

opras
2.9. HcuepneBaronuii  nepedyeHb OcHoBaHus 1 TPUOCTAaHOBJIEHUs npenocrasieHus | [ enepanshsbiii ian CTII,
OCHOBAHUW JUIA IPUOCTAHOBJICHUS | YCIIYTU HE IPEAYCMOTPEHBL. CHulI 2.07.01-89
WIM OTKa3a B  IIPEJOCTaBICHUN OcHoBaHus U1 OTKa3a:

MYHUIUTIATIBHON YCIYTH

1) BoisBiieHue
coIepKalencss B
3asIBUTEIIEM;

2) [loctymieHne oOTBeTa OpraHa TOCYAapCTBEHHOM
BJIACTH, OpraHa MECTHOIO CaMOYNpaBJIEHUd JMOO
MOJIBE€IOMCTBEHHOW OpraHy rocy/1apCTBEHHOM BJIACTU WM
OpraHy MECTHOTO CaMOYIPaBJIEHUS OpraHU3aluud Ha
MEXBEJIOMCTBEHHBIN 3ampoc, CBUAETENbCTBYIOIIETO 00
OTCYTCTBUM  JOKyMeHTa W  (uiau)  uHpOpMaLNH,
HEOOXOIUMBIX [UJIsl TPEAOCTaBICHUA MYHUIIUIAIBLHOU

HEJIOCTOBEPHOM
JOKYMEHTAX,

uHdopmarm,
MPE/ICTaBIICHHBIX

YCIIYTH, €CJIU COOTBETCTBYIOIIMK JOKYMEHT HE ObLI
MIPECTaBIICH 3asBUTEIIEM 10 COOCTBEHHON MHUIIUATHBE;

3) HecooTBeTcTBHE ['enepanbHOMY TUIAHY
BepxHeycinoHCKOro
MYHHUIUIIAIBHOTO PaliOHa;

4) HecooTBeTcTBHE cxeme TEPPUTOPHUAIIBHOTO

TUTAHUPOBAHHUS,
5) HecooTBeTcTBHE
HOpMaMm

CTpOI/ITeJIBHBIM mpaBujIaM H
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2.10. ITopsimok, pa3Mep U OCHOBaHHS

B3UMAaHUs rocyapCTBEHHOM
NONUJIMHB ~ WJIM  WHOW  TUIATHhl,
B3UMAacMOM 32  MOPEAOCTABIICHUE
YCIYTH

MyHununaibHas
0€3BO3ME3THON OCHOBE

yciyra npeaoCTaBIICTCA Ha

2.11. Tlopsanok, pasmMep U OCHOBAHUS
B3MMAaHMS IUIATHl 32 MPEAOCTABJICHUE

YCIIyT, KOTOPBIE SBJISTFOTCS
HEOOXOMMMBIMHU H  00s13aTE€IbHBIMU
IS peA0CTaBICHUS YCIIYTH,

BKJIIO4as I/IH(l)OpMaI_II/II-O 0 MCTOIHKC
pacducTa pasMcpa TaKOM ILJIaThI

[IpenocraBienne HEOOXOMUMBIX U 00S3aTEIbHBIX
yCIIyT He Tpedyercs

2.12. MakcuMaabHBIN CPOK OXKHUJTAHUS
B OdYepeau TpU IojJade 3ampoca o

[Togaua 3asBIEHUS HaA TOJIYYEHHE MYHHUIIUITAIBHOM
YCIIYTHY MPY HAJIMYUK O4epeIn - He Oosee 15 MUHYT.

MIPEI0CTaBICHUN MYHHUITUTIATHHON [Ipy  monmydeHunm  pe3yiabTara  IPEIOCTABICHUS
YCIIYTH ¥ TIPU TIOJIYYCHUH PE3yJIbTaTa | MyHUITUTIATBHOW yCIIYyTH MaKCUMaTbHBIA CPOK OXKHIaHHS
MPEIOCTaBIICHUS MYHHUITUTIATBHBIX | B OY€pEI HE TOJDKEH MPEBhIMaTh 30 MUHYT

yCIIyT

2.13. Cpox  perucrpamuyd  3ampoca B TeyeHne o1HOTO JHS ¢ MOMEHTA MOCTYILJICHUS
3asBUTEIIS 0 MPE0CTABIICHUH | 3asIBIICHHS

MYHHUIUIIAUIBHON YCIYTH

2.14. TpebGoBaHHs K IOMEIICHUSIM, B
KOTOPBIX PEAOCTABIISCTCS
MyHUITUTIATIbHAS ~ yCiIyra, K MECTY
OKHJIaHWS W TIpHieMa 3asBHUTENCH, B
TOM qHCIe K 00eCIIeYeHHUIO
JOCTYITHOCTH IS MHBAJIMIOB
YKa3aHHBIX 0OBEKTOB B COOTBETCTBUU
C 3aKOHOIaTeJILCTBOM Poccuiickou

IIpenocrasnenue MYHHULUITAIBHON yCIIyT1
OCYILECTBIISIETCS B 3JaHUAX U IIOMEUICHUSIX,
000pY1I0BaHHBIX MPOTUBOIOXKAPHOI CHUCTEMOM 51

CUCTEMOMN TMOXKaPOTYIIEHUsI, HEOOXOAUMON MeOeNblo IS

oopmiteHus JIOKYMEHTOB, MH(}OPMAIMOHHBIMU
CTEHJIaMHU.
ObecnieunBaeTcsi ~ OECHpPENsITCTBEHHBIA  JOCTYI

HHBAJIMAOB K MCCTY HIPEAOCTABJIICHUS MYHHHHHaHBHOﬁ
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Qenepauii 0 COUMAIBHOM 3alllUTE
WHBAJINJIOB, Pa3MENIEHUIO u
0OpPMIICHUIO BU3YaJbHOM, TEKCTOBOM
U MYyIbTUMEAUMHON HHPOpMAIUU O
MOPSAJIKE  NPEAOCTaBICHUS  TAKUX

yCIIyT

yciyrd  (yIOOHBIA  BXOJ-BbIXOJ, B TOMEIIEHUS U
nepeMenieHre B UX Mpejeliax).

BusyanbHas, TekcToBas U MyJbTUMEIUHHas
uHbOpMaIus 0 NOPSIAKE MpEe0CTaBICHUS

MYHULUNAIBHON YCIYTH pa3MellaeTcss B YJIOOHBIX st
3asIBUTEJICA MECTAX, B TOM YHCJIE C YYETOM OIPAaHUYCHHBIX
BO3MO>KHOCTEH MHBAJIUIOB

2.15. Tlokaszarenu MJOCTYNMHOCTH U
KayecTBa MyHUITUIIAILHON YCITyTH

[TokazaTensimu JOCTYITHOCTH U KayecTBa
IIPENOCTABICHUS MyHULMIIAIbHOW YCIIYTH SIBJISIFOTCSL:

1) coOmroeHue CpPOKOB TpHeMa U PACCMOTPEHUs
JOKYMEHTOB;

2) coOmrojeHue  Ccpoka
MYHULHUNAIBHOWN YCITYTH;

3) Hanuuue mperenaeHToB (00OCHOBAaHHBIX Kallo0) Ha
HapyllIeHue AJMUHHCTPAaTUBHOTO periiaMenra,
COBEPILIEHHBIX MYHUIUIIAIbHBIMU CITY>KAILIUMH.

[Ipy mpenocTaBieHMH MYHHIMNAIBHOM YCIYTd B
MHOTO()YHKIIMOHAJIEHOM LHEHTpE pPeI0CTaBICHUS
rOCyJapCTBEHHBIX M MYHULMIAJIBHBIX yCIyr (paiee —
MOII) KOHCyJbTaLMIO, MNPUEM U BbIJAYYy JOKYMEHTOB
ocymiecTisieT crieruanuct MOI]

IIOJIYyUCHUA  pC3yJibTaTa

2.16. OcoOCHHOCTH TMPETOCTABICHHS
MYHHIIMITATbHOM yCIyTh B
AIIEKTPOHHOU (hopme

Koncynbranuto 0 TOPSJIKE MOJTy4YECHUS
MYHUIMNIATBHOM YCIYTHM B AJIEKTPOHHOM (hOpME MOKHO
noay4uTh yepe3 MHurepHer-nipuemuyto win uyepes [lopran
rOCYJIapCTBEHHBIX M MYHUIIMOAIBHBIX ycIyr PecnyOnuku
Tarapcran.

B cinywae, ecnu 3aKOHOM MpenycCMOTpeHa noaava
3asBJICHUSL O MPENOCTABICHUN MYHHIMIIAIIBHON YCIIYyTM B
AJIEKTPOHHON (hopMe 3asBlIeHHe mojaaetcs depes [lopran
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rOCY/IapCTBEHHBIX W MYHHIIMIAIBHBIX YCIyr PecryOnuku
Tarapcran (http://uslugi. tatar.ru/) waum Epuneni mopran
rOCY/IapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr ((DyHKITHI)
(http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocraB, nocJjie10BaTeJIbHOCTh U CPOKHU BBINOJHEHUS a[IMUHUCTPATHUBHBIX
npouexyp (aeicTBuii), Tpe0OBAHUA K MOPAJAKY MX BbINOJHEHHUS, B TOM YHCJIE
0C00€HHOCTH BBINOJIHEHUS] AAMUHUCTPATHBHBIX Npoueayp (AeicTBuii) B
3JICKTPOHHOU (popme

3.1. Onucanwe MOCIEIOBATEIILHOCTH  JEWCTBUH  TPU  MPEIOCTaBICHUHU
MYHUIIAITAIBHOU YCIyTH

3.1.1. IlpenocTtaBieHre MYHUIMIAIBHOW YCIYyrM BKJIIOYAeT B ce0s CIEAYIOIINE
MPOLIETYPBIL:

1) KOHCYJIbTUPOBAHHE 3asIBUTEIIS,

2) IPUHATHE ¥ PETHCTPAIUS 3asSBICHIS,;

3) bopMupoBaHHEe W HANpPaBICHHEC MEKBEJIOMCTBCHHBIX 3allpOCOB B OpPIaHBI,
y4YaCTBYIOIINE B MPEIOCTABICHUN MYHUILIUIIAIbHON YCITYTH;

4) IOArOTOBKA pe3yJibTaTa MyHHIIMIIATBHON YCIYTH;

5) BbIZaua 3asBUTEIIO pe3yJibTaTa MyHHUIIUIIATBHON YCIYTH.

3.1.2. bnok-cxema mMOCIEIOBATEIIBHOCTH ACHUCTBHM 1O  MPEAOCTABJICHUIO
MYHULIMIATBHOMN YCIIYTH NpeACcTaBiIcHa B mpuitoxkeHun Nel.

3.2. Oka3zaHue KOHCYIbTAllUN 3aIBUTEIIO

3.2.1. BasButens BhpaBe oOpatuthcs B OTaen nu4HO, 1o TenedoHy u (WIIH)
AIIEKTPOHHOW MMOYTe JUIsi TOJMYYEHHUs KOHCYJbTAlM O TOpPSAKE TOJyYCHHUS
MYHHUIUITAIBHON YCIYTH.

Crnermamuet Otaena KOHCYJIBTUPYET 3asBUTENSI, B TOM YHKCJIE IO COCTaBy, Gopme
MpeCTaBIsIeMON JOKYMEHTAIIMN M JIPYTHUM BOMPOCAM ISl TIOTYYCHHs] MyHUIIUTAIBHOM
YCIIYTU U TIPU HEOOXOJUMOCTH OKAa3bIBACT MOMOILb B 3alI0JIHEHUU OJIaHKa 3asBJICHUSI.

[Tpouenypsl, ycTaHaBIMBaEMble HACTOSILMM ITYHKTOM, OCYIIECTBIISIIOTCS B JCHb
oOpallieHusI 3asiBUTEIIS.

Pesynbrar mnpouenyp: KOHCYJIbTallMd IO cOCTaBy, (opme MpeAcTaBisieMoil
JOKYMEHTAIMHU U JPYTUM BOIIPOCaM MOJIYUYEHUs pa3pelieHus.

3.3. [IpunaTHe U peructpauus 3asaBiICHUS

3.3.1. BasgBUTENs JMYHO WM YEpe3 [OBEPEHHOE JHIO TMOJaeT IMHCHbMEHHOE
3asBJICHUE O TMPEIOCTABICHUH MYHHUITUIAIBHOW YCIYyTH W TPEICTABISET TOKYMEHTHI B
COOTBETCTBHHM C ITyHKTOM 2.5 Hacrosmero Pernmamenra B Otaen.

3asgBiacHUE O MPEJOCTABICHHM MYHHUITUNAIBHOW YCIYyTH B 3JEKTPOHHOU (opme
HampaBsieTcss B OToen 1o DJIGKTPOHHOW TmouTre WM 4Yepe3 VHTepHET-IPHEMHYIO.
Peructpamus 3asBiaeHUs, MOCTYNMHUBIIETO B S3JEKTPOHHOW (GOpME, OCYIIECTBISIETCS B
YCTaHOBJICHHOM TOPSI/IKE.

3.3.2.Cnermmanuct Otaena, BeAyIIUil IpUeM 3asBJICHUN, OCYIICCTBIISIET:

YCTaHOBJICHHE JIMYHOCTH 3asIBUTEIIS;

MPOBEPKY MOJTHOMOYH 3asBUTENA (B CIy4yae ACUCTBUS MO IOBEPEHHOCTH);

MPOBEPKY HANWYHUS JOKYMEHTOB, MPEAYCMOTPEHHBIX IYHKTOM 2.5 HACTOSIIErO
Pernamenta;
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IIPOBEPKY  COOTBETCTBHSI  IPEACTABICHHBIX  JOKYMEHTOB  YCTAHOBJICHHBIM
TpeOoBaHUAM (Haexaliee opopmieHHEe KON TOKYMEHTOB, OTCYTCTBUE B IOKyMEHTaxX
MOIYMCTOK, IPUMHUCOK, 3a4EPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX HCIIPABICHUN).

B cnydae oTcyTcTBHs 3aMeuaHuil cnequanucT OTaena oCyniecTBISET:

IPUEM U PETUCTPALIMIO 3asBJICHHS B CIELIMAIIBHOM KypHAJIE;

BPYUYEHHE 3aBUTEIIO0 KOIHMH OINUCH MPEACTABICHHBIX JOKYMEHTOB C OTMETKOH O
JaTe npHeMa JIOKYMEHTOB, IPUCBOEHHOM BXOJSIIEM HOMEpPE, JaTe€é W BpPEMEHHU
VCIIOJIHEHHSI MYHULIUITAJIbHON YCITYTH;

HaIIpaBJICHUE 3asBJICHNS HA PACCMOTPEHUE PYKOBOAUTEIO Mcnonkoma.

B cnyyae Hanuuus OCHOBaHUM I OTKa3a B IIPUEME JIOKYMEHTOB, CIELUAJIHMCT
Otaena, Begynui MpueM JTOKYMEHTOB, YBEAOMIIAET 3asBUTENS O HAIMYUU NPENSATCTBUAN
JUIS PETUCTPALIMH 3asIBJICHUS U BO3BpAILa€T €EMY JOKYMEHTHI C TUCbMEHHBIM O0BSCHEHUEM
COJIep KaHMs BBIABICHHBIX OCHOBaHUM JIJI OTKAa3a B IPUEME JOKYMEHTOB.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIIUM IIYHKTOM, OCYILIECTBIISFOTCS:

IIPUEM 3asBJICHUS U TJOKYMEHTOB B TEUEHHE 15 MUHYT;

perucrpauus 3adBJICHHS B TEYEHHE OJHOIO JHS C MOMEHTa HOCTYIUICHUS
3asIBJICHUSI.

Pe3ynpTaT npouenyp: NpUHATOE U 3apETUCTPUPOBAHHOE 3asBJICHHE, HAIIPABIECHHOE
Ha pPAcCMOTpeHHE pyKoBoauTenro Mcmoskoma WM BO3BpAllCHHBIE  3aSBUTENIO
JOKYMEHTBHI.

3.3.3. PyxoBoaurens lcnoskoma paccMaTpUBAaeT 3asBICHUE, OIPEACIAET
VICIIOJIHUTEJIS U HAaIlpaBJIsIeT 3as1BiieHne B OTaen.

[Ipouenypa, ycTaHaBIMBaeMasl HACTOSAIIUM ITYHKTOM, OCYILECTBIISIETCSI B TECUECHHE
OJIHOTO JIHSI C MOMEHTA PErUCTPALIMH 3asIBJICHUS.

PesynpTaT npoueaypbl: HapaBJIEHHOE UCIIOJIHUTEIIO 3asIBJICHUE.

3.4. dopmupoBaHle W HaMpaBlIEHHE MEXBEIOMCTBEHHBIX 3alpOCOB B OpTraHbI,
YYaCTBYIOIIKE B MPEIOCTABICHUU MYHHUIIUITAIIBHON yCIYTH

3.4.1. Cneumamuct Orthena HampaBisieT B 3JIEKTPOHHOM (opMe MOCPEACTBOM
CUCTEMBbl  MEXBEJOMCTBEHHOTO  JJIEKTPOHHOIO  B3aMMOJEWCTBUS  3ampoc O
npeaocTaBieHuu Beimucku n3 EAMHOTO rocy1apcTBEHHOTO peecTpa MpaB Ha HEJIBIHKMMOE
MMYIIECTBO W CACJIOK ¢ HUM (cojaepskaimiasi OOIIEAOCTYIHBIE CBEICHUS O
3apEeTUCTPUPOBAHHBIX MTPaBaX Ha OOBHEKT HEIBUKUMOCTH).

[Iporenypsl, ycTaHaBIMBAaEMbIE HACTOSIIIIUM MYHKTOM, OCYIIECTBIISIIOTCS B TEUCHUE
OJHOTO paboyero AHS C MOMEHTAa TIOCTYIUIGHUSI 3asBJICHUS O MPEAOCTaBICHUU
MYHULUIAIBHON YCIIyTH.

Pesynprar npoueaypsl: HarpaBJICHHBIN 3aIpoc.

3.4.2. CnenuanucThl MOCTABIIMKOB JaHHBIX HA OCHOBAaHUU 3aIlpoca, MOCTYIUBIIETO
Yepe3 CUCTEMY MEXKBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOJAECHCTBUS, MPEIOCTABISIOT
3ampaiiMBaeMble JTIOKYMEHTHI (MH(OpPMAIMIO) WM HAMNpaBIsIOT yBEAOMIICHUS 00
OTCYTCTBUU JOKyMeHTa U (Wwin) WHGOpMAIMK, HEOOXOAMMBIX IJisi TPEIOCTaBICHUS
MYHUITUTIATLHOM YCITYTH (Z1ajiee — yBEIOMJICHHE 00 OTKa3e).

[Iponieaypsbl, ycTaHaBIMBAaEMbI€ HACTOSIIMUM MTYHKTOM, OCYIIECTBIISIOTCSI B TEUCHUE
OATH JHEW CO [HS TMOCTYIUIEHUS MEKBEJOMCTBEHHOTO 3ampoca B Opral Wiu
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OpraHM3alMio, NPEJOCTABISAIOIME JOKYMEHT M HMHPOpPMALMIO, €CIM HHBIE CPOKH
MOATOTOBKM W HAIIPaBJIEHUS OTBETAa HA MEXBEJOMCTBEHHBII 3allpoC HE YCTaHOBJIECHBI
denepanbHBIMU 3aKOHAMH, TIpaBOBbIMU akTamu [IpaBurensctBa Poccuiickoit deaepanuu
U NPUHATBIMU B COOTBETCTBHHM C (peiepanbHbIMH 3aKOHAMH HOPMATHBHBIMU MPAaBOBBIMU
aktamu Pecny6muku Tatapcras.

PesynpraT mnpouenyp: AOKyYMEHTHl (CBeleHHs) JHOO YBEIOMIIEHHME 00 OTKase,
HarpasJjeHHble B OTed.

3.5. IloaroroBka pe3ysibTaTa MyHUIIUNIATLHON YCIYTH

3.5.1. Cneunanuct OTtaena OCylIEeCTBIISECT:

MIPOBEPKY CBEJICHUI, COJICPKAIIMXCS B IOKYMEHTAX, MPUJIaraéMbIX K 3aBJICHUIO;

MIPOBEPKY HAJIMYMS OCHOBAHUM JJisi OTKa3a B MPEJAOCTaBICHUH MYHUIIUNAILHOW
YCIYTH, IPEAYCMOTPEHHBIX IMMYHKTOM 2.9 HacTtosiero Pernamenra.

B ciyyae Hanuuus OCHOBAaHMM Uil OTKa3a B IPEAOCTABICHWHA MYHHIIMIAIBHON
ycayru cnenuaiuct OTaena OCYHIECTBISIET MOATOTOBKY MPOEKTa MOTUBHUPOBAHHOIO
OTKa3a B COIIaCOBaHUU (fajee — MOTUBUPOBAHHBIN OTKA3).

B caydae oTCyTCTBUSL OCHOBaHUM Ul OTKa3a B MPENOCTABICHUM MYHHUIIMIAIBHON
ycayru cnenupanuet OtAena mepegaeT Ha MOANMCh, HadalbHUKY OTjaena akT BblOOpa
3€MEJIBHOTO yYacCTKa.

PesynpraT mporeayp: MOTHBUPOBAHHBIM OTKa3 WM aKT BBIOOpAa 3E€MEIhHOTO
y4acTKa, Iepe/laHHbIi HavyallbHUKY OTAena.

3.5.2. Havanpauk OT/ena cTaBUT MOANKCH U MeYaTh Ha aKTe BRIOOpA 3E€MEIbHOTO
y4acTKa WK TOJINKUChIBAET MOTUBUPOBAHHBIA OTKA3

[Ipouenypsl, ycraHaBiauMBaemble mnoanyHkTtamu 3.51 — 3.5.2 HacTosmiero
PernamenTa, oCyIIecTBIISIFOTCS HE TMO3JHEE JABYX JHEW C MOMEHTA MOJYYECHHUS] OTBETa Ha
3ampoc.

PesynbraT mporeayp: MOTHUBHPOBAHHBIA OTKa3 WJIM aKT BbIOOpa 3€MEIbHOTO
y4acTKa, COrJIaCOBAHHBIM HadyaJlbHUKOM OTena.

3.6. Belmaya 3asBUTENIO pe3ysIbTaTa MyHULUITAIBHON YCIIYTH

3.6.1. Cneumanucr OTaena W3BEIIAECT 3asBUTENS O NMPUHITOM PELICHWH W BBIAACT
3asiBUTEIIO MOJANUCAHHBIA aKT BbIOOpA 3€MENIbHOr0 y4yacTKa WJIM HamlpaBJiIeT MO MOYTe
MOTHBHUPOBAHHBIN OTKa3.

[Ipouenypa, yctanaBiaMBaeMasi HACTOSILIUM IIYHKTOM, OCYILECTBIISIECTCS:

BbIJIaya COTJIACOBAHHOT'O aKTa BbIOOpA 3€MEIBHOTO y4acTKa - B TeUeHue 15 MUHYT,
B MIOPSJIKE OUEPETHOCTH, B JCHb MPUOBITHS 3asBUTEIS;

HaIlpaBJI€HUE MOTHMBUPOBAHHOIO OTKAa3a IOYTOBBIM OTHPABJICHHEM — B TEUYECHHE
OIHOTO JHS C MOMEHTa OKOHYaHHs MpOLEAYypbl MNPEAYCMOTPEHHOW IyHKTOM 3.6
Hacrosuero Perimamenra.

Pe3ynbpTaT npoieayp: BbIJAHHBIN COTJIACOBAHHBIN aKT BHIOOpA 3€MEJIbHOIO y4acTKa
WJIM HAMpPaBJICHHBIN IO MOYTE MOTUBUPOBAHHBIN OTKa3.

3.7. IlpenocraBieHne MyHULIUIAILHON yciyru yepe3 MOL]
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3.7.1. 3asBuTenp BnpaBe OOpaTUTHCA Ui MOJYYECHUS MYHHUIIMIIAIBLHOW yCIyTH B
MO®II.

Crnenmamuct MOL] KOHCYABTHpYET 3asBUTENSI, B TOM YHCIE MO COCTaBy, (opme
IIPEACTABIIEMON JOKYMEHTAMM M APYTMM BONPOCAM JUIA MOJYyYEHUS MYHULMUIIAIBHOU
YCIYTH U TIPU HEOOXOJUMOCTH OKA3bIBACT MOMOIIb B 3alIOJIHEHUU OJIaHKa 3asBJICHUSI.

[Iponenypbl, yCTaHAaBIMBAaE€MbIE HACTOSIIMM ITYHKTOM, OCYILECTBIISIIOTCS B JIEHBb
oOpallleHUs 3asiBUTETIS.

PesynpTaT mporeayp: KOHCYJIbTAllMM IO COCTaBy, (opMme mnpeacTaBiIsieMoit
JOKYMEHTAIMU U APYTUM BOIIPOCAM MOJTYUYECHUS Pa3peLICHUS.

3.7.2. 3asBUTENb JIMYHO TMOAAET IHUCbMEHHOE 3asBJICHHE O TMPEJOCTABICHUU
MYHULANIAIBHOW YCIYTM W MPEACTABIAET JOKYMEHTBI B COOTBETCTBUHM C ITYHKTOM 2.5
Hacrosuero Pernamenra B ML,

3.7.3.Cnemmmanmuct M®ILl, Benymuii mnpueMm 3asBICHHIN, B COOTBETCTBUU C
AnvmunucTpaTuBHBIM perinamenToM M®IL] ocymecTBiseT:

[Iponenypsl, CBA3aHHBIE C IPUHATHEM JOKYMEHTOB;

PErUCTPalUIO MOCTYIIUBIIETO 3asBJICHUS U TOKYMEHTOB;

HaIlpaBJICHUE MaKeTa TOKYMEHTOB B OTel.

[Iponenypsl, yCTaHaBIMBAaEMbIE HACTOSIIMM ITYHKTOM, OCYIIECTBISIIOTCSA B JEHb
oOpallleHusI 3asiBUTETIS.

Pe3synpraT npouenyp: IpUHATHIE, 3apETUCTPUPOBAHHBIE U HanpasieHHbIE B OTaen
3a5BJICHUE U JIOKYMEHTBI.

3.7.4. Cnenmanuct Ortnena, mnonyduuB JO0KyMeHThl u3 MOIL, ocymecTsuser
IIPOLIEIypPHl, PEYCMOTPEHHBIE ITyHKTaMu 3.3 — 3.5 Hacrosmero Permamenra. PesynbraTt
MYHHULUIIAIBHOM yCiyru Hamnpasisiercss B MOILL.

IIpouienypsl, ycTaHaBiIMBaeMble MyHKTaMu 3.3. — 3.5, OCYIIECTBIISIIOTCS B CPOKH,
YCTaHOBJICHHBIE HACTOAIIMM PeriameHTom.

PesynbraT npouenyp: HanpasieHHbId B M®L] pe3ynbTaT MyHUIUNAIBHON YCIYTH.

3.7.5. Cnemmanuct M®IL] peructpupyeT MOCTYMUBIINI Pe3yabTaT MyHHUIUIATEHOM
YCIIYTU U U3BEIIAET 3aBUTENS.

[Iponenypbl, yCTaHaBIMBAEMbIE HACTOSIIIMM ITYHKTOM, OCYILIECTBIISIIOTCS B JIEHb
MTOCTYIUIEHUS PE3YIbTAaTa MYHHUIIUIIAJbHON yCIIYTH.

Pesynbrar mponeayp: W3BEIIEHUE 3asBUTENS] O NOCTYNMBIIEM pE3yJIbTaTe
MYHHULIUITAIBHON YCIYTH.

3.7.6. Cnemmamiuct M®I] Beimaer 3asBUTENIO pe3ydbTaT MYHUIUINAIBLHON YCIyTH
10| POCITUCh.

IIponenypbl, yCTaHaBIMBAaE€MbIE HACTOSIIMM ITYHKTOM, OCYILECTBIISIIOTCS B JICHb
MPUOBITUS 3asIBUTEIIS.

Pe3ynprar npoueayp: BbIAAHHBIN 3asIBUTENIO PE3YJIbTAT MYHUIUIIAIBHOW YCIIYTH.

4. llopsinok u popMbI KOHTPOJIA 32 NPEeAOCTABJIEHUEM MYHUIUIIAJIbHON YCIyTH
4.1. KoHTpOJIb 32 MOJHOTOW M Ka4€CTBOM NPEAOCTABICHUS MYHUIIMNIATbHON YCIYTH

BKJIIOYAET B c€0s BBIABJICHHE W YCTpAaHEHUE HAPYIICHWH IMpaB 3asgBUTENEH, NPOBEICHUE
MPOBEPOK COOJIIOJIEHUSI MPOLEAYP NMPEAOCTABICHUS MyHUIIUIAIBHONW YCIYTH, MOATOTOBKY
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pemieHui Ha gAeiictBus  (Oe3m€WCTBHE) JTOJDKHOCTHBIX JIMII OpraHa MECTHOI'O
CaMOYIIPaBJICHUS.

dopMaMu KOHTPOJIA 3a COOJIIOJIEHUEM HCIIOTHEHUS! aAMUHUCTPATUBHBIX MPOLIEIYP
SABJISTFOTCS:

1) mpoBepka W COTJaCOBaHUE MPOEKTOB JOKYMEHTOB [0 IPEIOCTABICHUIO
MYHULUIIATBHOM yCIyTru. Pe3ynbTaToM MPOBEPKU SBISETCA BU3UPOBAHUE MPOEKTOB;

2) IPOBOAMMEIE B YCTAHOBIICHHOM TOPSIIKE IPOBEPKH BEJCHHUS JACIOMPOU3BOICTBA;

3) mpoBelieHHEe B YCTAaHOBJICHHOM IOPSIKE KOHTPOJBHBIX TMPOBEPOK COOIIOICHHUS
IpoLELyp IIPEAOCTABICHUS MyHULIUIIAIbHON YCIIYTH.

KoHTponbHbIE TPOBEPKH MOTYT OBITH IMJIAHOBBIMU (OCYILIECTBIISITHCSI HA OCHOBAaHUU
HOJYTOIOBBIX WM TOAOBBIX IJIAHOB padOThl OpraHa MECTHOTO CaMOYNpaBIEHUS) U
BHEIIAHOBBIMU. lIpM mpoBeneHMM IHPOBEPOK MOTYT PACCMAaTPUBATBCS BCE BOIPOCHI,
CBSI3aHHBIE C MPEAOCTaBICHUEM MYHMIMIIAIbHONW yCIyry (KOMIUIEKCHBIE MPOBEPKH), WIH
10 KOHKPETHOMY OOpAIEHUIO 3asBUTEIIS.

B umensix oOCymIeCTBIEHUST KOHTPOJSL 3a COBEPIICHHEM JEHCTBUA  TIpH
MPEAOCTABICHUM MYHULHUIAIBHON YCIYyIM MW MPUHATUM PEUIEHUH PYKOBOJUTEIIO
Hcnonkoma MpeACTaBISIIOTCA CHOPABKUA O pe3yJbTaTax MPEeAOCTaBICHUS MYHHUIMIAIbHON

YCIIYTH.
4.2. Texymuii KOHTpPOJIb 3a COOJIIOJIEHUEM TMOCJIEIOBATEIIbHOCTH JICHCTBUI,
OTIPEICIICHHBIX aIMUHUCTPATUBHBIMU poreaypamu o MPE0CTaBICHUIO

MYHULIMIAIBHON YCIYTH, OCYLIECTBISIETCS 3aMECTUTENEM pykKoBoautelns Mcmoikoma 1o
UHOPACTPYKTYPHOMY PpPa3BUTHIO, OTBETCTBEHHBIM 3a OpraHu3anuio paboThl MO
MPEJOCTABICHUI0 MYHUUUIAIBHOM  YCIyrH, a Takke CHEHHAINCTaMU  OTHeJa
UHDPACTPYKTYPHOTO Pa3BUTHA.

4.3. llepedyeHb [OJKHOCTHBIX JIUI, OCYIIECTBISIOMIMX TEKYUIUHA KOHTPOJIb,
YCTAaHABJIMBAETCS TOJOXKEHUSMH O CTPYKTYPHBIX MOJPA3ICIICHUsIX OpraHa MECTHOTO
CaMOyIpaBJIEHUS U JIOJXKHOCTHBIMU PETJIaAMEHTAMMU.

[To pe3ynbTaTaM MPOBEACHHBIX MPOBEPOK B CIIydae BBHISBICHUS HApYIICHUI MpaB
3asBUTEJIC BUHOBHBIC JIMIIA TPHUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOATENLCTBOM Poccuiickoit denepanni.

4.4. PykoBOIMTENb OpraHa MECTHOI'O CaMOYNPABJIEHUs HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE OOpaIlieHUMN 3asBUTEIICH.

PykoBoautensb (3aMeCTUTENh PYKOBOJUTENS) CTPYKTYPHOIO TIOAPA3ACeHUsI OopraHa
MECTHOTO CaMOYTIPABJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIN)
HEHAJIJIeXKaIlee BBINIOJIHEHUE aJMUHUCTPATUBHBIX ACHCTBHI, YKa3aHHbIX B paszaeine 3
Hacrosuero Perimamenra.

JIOJDKHOCTHBIE JIMIIA U UHBIE MYHUIMIIAJIBHBIC CITy>KalllUe 3a PELICHUS U JEHCTBUS
(6e3meiicTBue), mnpuHUMaeMmble  (OCYIIECTBISIEMBbIE) B XOJIe  MPEAOCTaBICHUS
MYHULIMNATBHOMN YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM IMOPSIIKE.

5. JocyneOHblii (BHeCyAeOHBbI) MOPSAI0K 00KAJTOBAHNUS PellieHUI U eiicTBUIA
(0e3neiicTBUS) OPraHOB, MPEAOCTABJISIIOIIMX MYHHIIUNIAJIBHYIO YCJIYTY, 2 TAKKe UX
JAOJIZKHOCTHBIX JIUI, MYHUIMIAJBHBIX CJIYKAIMX

5.1. TlonmyyaTenu MyHUUMIAIBHOW YCIYrM HMMEIOT MpPaBO Ha OO0XKaJOBaHUE B
n0cyAeOHOM TopsJiKe aercTBUi (0e3aeiicTBuUs) cOTpYAHUKOB Mcronkoma, y4acTBYIOMIMX
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B NIPEJOCTABICHUM MyHULMIIAIBHOU yciiyry, B McnionkoM minn B COBET MyHHULIMITAJIBHOTO
oOpa3oBaHUs.

3asiBUTENb MOKET OOPATUTHCS C 7Kaj000ii, B TOM YUCIIE B CICIYIOMINX CIyqasX:

1) HapylIeHHe CpoKa pEeTUCTpaIlk 3ampoca 3asBUTENSI O IPEIOCTaBICHUU
MYHULIMIIAIBHOUN YCIIyTH;

2) HapyIICHHUE CPOKa MPEIOCTABICHHUS MyHUITUIAILHON YCITYTH;

3) TpeboBaHue y 3asABUTEINS OKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHBHBIMU

IIPaBOBBIMH aKTaMHu Poccniickon ®enepanun, PecnyOnuku Tartapcran,
BepxHeyCIOHCKOrO0 MYHUIMIAIBHOIO paiioHa Ui MPEIOCTABICHUS MYHULUIAIbHON
yCIIyTH;

4) oTKa3 B TNpPHUEME JOKYMEHTOB, IIPEAOCTABICHHUE KOTOPBIX MPEAYCMOTPEHO
HOPMaTUBHBIMHM TIpaBOBBIMU akTamu Poccuiickoit denepanun, Pecniyonuku TartapctaH,
BepXHEyCIOHCKOr0 MYHUUHMIAIBHOTO pailOHa [ MPENOCTaBICHHUS MYHULUIIAIbHOU
YCIIyTH, Y 3asBUTEII;

5) oTka3 B MpeNOCTaBICHHA MYHUIIMITAIHHON YCIYTH, €CIM OCHOBaHUS OTKa3a He
MpEeAyCMOTpPEHBI (pe/iepanbHbIMU 3aKOHAMHU U MPUHATHIMU B COOTBETCTBUU C HUMHU HHBIMU
HOPMaTUBHBIMH TIpaBOBbIMH akTamu Poccuiickoit ®enepanuu, Pecnyonuku Tartapcran,
BepxHeyCcII0HCKOro MyHUIMITAJIBHOTO PAaiOHa;

6) 3aTpeOoBaHKEe OT 3asBHUTENS TPU MPEIOCTABICHUU MYHUIIUTIAIBLHOW YCIIyTH
IJIaThl, HE MNPEAYyCMOTPEHHOM HOPMATHBHBIMU TNPABOBBIMM aKTamMu Poccuiickon
®enepanuu, Pecriybnuku Tatapcran, BepxHeycnoHCKOro MyHUITMTIAIBHOTO palioHa;

7) otkaz Hcnonkoma, JopKHOCTHOrO Juiia lcrmonkoma, B HCHpaBICHHH
JOMYILEHHBIX ONEYaTOK M OMMOOK B BBIJAHHBIX B pe3yjibTaTe MPEAOCTaBICHUS
MYHUIIMIIAJIBHOW YCIYTd JOKYMEHTaX JIMOO HapyllIeHHWE YCTAaHOBJIEHHOTO CpOKa TaKHUX
HCHPABJICHUM.

5.2. XKanoba momaercs B NMUCbMEHHOW ¢dopme Ha OyMa)KHOM HOCHUTENE WIH B
AJIICKTPOHHOM (hopMme.

Kanoba moxer ObITh HampaBieHa 1Mo mnoute, yepes MOII, ¢ ucnonap3oBaHuEeM
MH(})OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON cetu "MHTepHer", oduimanbHOro caiira
Bepxueycionckoro MynunmnaneHoro paiiona (http://  verhniy-uslon. tatarstan.ru),
EauHoro moprana rocyJapCTBEHHBIX M MYHHMIIMNANbHBIX ycnyr PecnyOnuku Tatapcran
(http://uslugi.tatar.ru/), Equaoro mopraia TOCyJapCTBEHHBIX W MYHUIIMIIAIBHBIX YCIYT
(pynxuuit) (http://www.gosuslugi.ru/), a Takke MOXeT OBITb NPHUHATA TPU JTHUYHOM
IIpUEME 3asIBUTEIIS.

5.3. Cpok paccMOTpeHHUsI JKaJIOOBI - B TCUCHUE TATHAIIATH pabOUYMX THEH CO JTHS
ee peructpauuu. B cioyuyae oOxanoBaHusi OTKaza oOpraHa, HpeJOCTaBISIOLIETO
MyHULMIAIBHYIO  YCIyTy, JOJDKHOCTHOIO  JIMIA  OpraHa, NpeJOoCTaBJSIOLIErO
MYHUIIMIIAJBHYIO YCIYyTy, B IMpHEMe JOKYMEHTOB Yy 3asBHUTENS JUOO B HCHpPaBICHUU
JOMYIIEHHBIX ONEYaTOK © OmMOOK WM B cioydyae oOOXaJOBaHUS HapyUICHUS
YCTaHOBJICHHOT'O CpOKa TaKUX HCIPABICHHUM - B TEUEHUE MATU pabouMx JHEH co THS ee
pEerucTpanuu.

5.4. Kanoba nomkHa coJiepKaTh CISIYIONY0 HHPOPMAIUIO:

1) HamMeHOBaHHWE oOpraHa, MPEJOCTABISIONIETO YCIYry, ITOJDKHOCTHOTO JUIA
OpraHa, MPENOCTABISAIOUIETO YCIYTy, WIM MYHUUUIIAIBHOTO CIIYXAallero, pPElIEHUs U
nencTBus (0e31eiCTBHE) KOTOPhIX 00XKATYIOTCS;
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2) damunuio, uMs, oTdyecTBO (MOCIEAHEE - MPU HAIUYMU), CBEICHUS O MECTE
KUTEIbCTBA 3asiBUTENS - (PU3MUECKOTO JMIA JMOO HAUMEHOBAHME, CBEACHHUS O MECTe
HAXOXKJEHUS 3asIBUTENS - FOPUAAYECKOrO JULA, a TaKkKe HOMep (HoMepa) KOHTAKTHOIO
tenedoHa, ampec (ampeca) dIEKTPOHHOW MOYTH (IIPW HATMYWHM) W MOYTOBBIA ajpec, IO
KOTOPBIM JOJKEH OBITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBemenus 00 OOKamyeMbIX PEUICHUSX W JeHCTBHSIX (Oe3AeiCTBHU) OpraHa,
MPEAOCTABISIONIET0  MYHHULMOAIBHYIO  YCIYry, JOJDKHOCTHOTO  JIMIIA  OpraHa,
MPEAOCTABISAIOIIET0 MYHULIUITAIBHYIO YCIYTY, WM MYHUIIMIAIBHOTO CITYKalIEero;

4) 1OBOJBI, HA OCHOBAHMHM KOTOPBIX 3asBHUTENIb HE COTJACEH C pElICHUEM U
neictBueM (Oe3neiCTBUEM) OpraHa, MPelOoCTaBISIONIEr0 YCIYTry, JOJDKHOCTHOTO JIMIA
OpraHa, MpeJOCTaBISIOMIETO YCIYTY, HIA MYHHUIIUIIAJBHOTO CITY>KaIIETO.

5.5. K xanobe mMoryT OBITh HMPUIIOKEHBI KOMHH JOKYMEHTOB, MOJTBEP KAAIOIINX
U3JI0’KEHHBIE B %Kano0e o0cTosTenbCTBA. B TakoM ciydae B sano0e MPUBOAUTCS MepEeUeHb
MpUJIAraéMbIX K HEM JOKYMEHTOB.

5.6. JKayio6a moanuceIBaeTCs MOIABIINM €€ MOTy4YaTeIeM MYHULUITAIbHON YCITYTH.

5.7. Tlo pe3ynbraTaM pacCMOTPEHHUS >KajloObl pykoBoauTenb Mcmonkoma (riaBa
MYHUIMINIATBHOTO paiioHa) MPUHUMAET OJHO U3 CIAEAYIOIIHNX PEIICHHA:

1) ynosnerBopsieT xanody, B TOM 4yucCie€ B (OpME OTMEHBI MPUHATOTO PELICHUS,
WCIIPABJIEHUS JOMYIIEHHBIX OPraHOM, MPEJOCTABIISIIOUIUM YCIYTy, ONeYaToOK U OIIHOOK B
BBIJJAHHBIX B pe3yJbTaTe MNPEJOCTaBICHHUS YCIYTM IOKYMEHTax, BO3BpaTa 3asBUTEIIO
JNEHEKHBIX CPEJICTB, B3UMAHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMU IPABOBBIMU
aktamu Poccuiickoit ®denepanvyi, HOPMATUBHBIMH TPABOBBIMU akTaMu PecrnyOnuku
Tarapcran, a Takke B UHBIX (popmax;

2) OTKa3bIBAET B YAOBJIETBOPEHUU KaATOOBI.

He mno3gHee nHs, ciaeAyroomiero 3a JHEM MPUHATHS pEUICHUS, YKa3aHHOIO B
HACTOSIIIIEM IyHKTE, 3asBUTENII0 B MUCBMEHHOW (opMe M MO >KETAHUIO 3asBUTENS B
ANEKTPOHHOM  (opMe  HampaBisieTCsi MOTHUBUPOBAHHBIM OTBET O  pe3ysbTarax
PacCMOTPEHUSI JKAJTOOBI.
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ITucemo 06

HHUCbMO 00
oTKaze

> oTKase

Hauansauk OTaena noanucbiBacT
JAOKYMEHT

IMToanmucaHHBIN JOKYMEHT

v

Crneuunanuct OTaena BblAacT
3asiBUTCITHO

¥/\

Breiiannbli TOKyMEHT MU
HHUChMO 00 OTKa3e




Ipuioxenue
(cmpaBo4HOe)

PexkBU3UTHI J0JKHOCTHBIX JIMI, OTBETCTBCHHBIX 3a IPEAOCTABJICHUC MyHHHI/IHaJILHOﬁ
YCIOYIrd 1 OCYHIECTB/IAIINUX KOHTPOJIb €€ UCIIOJTHEHU,

HcnonHuTenbHbIE KOMUTET MaKyJIOBCKOTO CEIIbCKOTO MOceNeHus BepXHEeyCcIIOHCKOTo
MYHUIHMNAIBHOTO parioHa PT

JOIKHOCTD Tenedon DJIEKTPOHHBIN ajipec

PykoBoauTenb HCIoKoMa 3-44-74 Alina.Matveeva@tatar.ru

CoBeT Makyn0OBCKOI0 CEIbCKOT0 NOCENEHUS BEPXHEYCITOHCKOTO MYHHMIMITAJIBHOIO paioOHa
PT

JIomKHOCTD Tenedon DIIEKTPOHHBIN aIpec

I'maBsa 3-44-95 Alina.Matveeva@tatar.ru
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IIpuiaoxenne Ne 7

K IIOCTAHOBJICHHIO
HcnoHuTeIbHOTO KOMUTETA
MakyJ10BCKOI'0 CeJibCKOIo
noceJeHHs
BepxHeyc0HCKOTO
MYHHMIHMIIAJIBHOIO palioHa

ot 20.08.2016r. Ne 44

AJIMUHUCTPATUBHBINA perjiaMeHT
NPeI0CTABJICHUS MYHHIMIIAJIbHOM YCJIYTrd 10 0OPMIICHHIO IOKYMEHTOB IIPH Nepeaayde
JKMJIBIX MOMEIIeHUI B COOCTBEHHOCTD I'PAKIaH

1. O0mue moJI0KeHUA

1.1. Hacrosimmii agMUHHCTPATUBHBIA PErVIAMEHT MPEAOCTABICHHUS MYHULAIIAIBHOU
yciyru (nanee — PernmameHT) ycTaHaBiIMBAEeT CTaHAAPT U MOPSIOK MPEIOCTABIEHUS YCIYTU
110 0()OPMJIEHUIO JOKYMEHTOB IIPH NEpeIaye KUJIbIX MOMEIEHUN B COOCTBEHHOCTh TpaXaaH
(masniee — MyHULIMTIAIbHAS YCITYTA).

1.2. [TonyyaTeny MyHULIUNIAIBHOMN YCIyTH: (pu3ndeckue auna (Jajaee - 3asiBUTENb).

1.3. MyHununanbHas yciyra MpeIOoCTaBIsETCS HCIOIHUTEIBHBIM KOMHUTETOM
MakyJI0BCKOIO CEJIbCKOTO TOCENeHUs BepXHEyCIOHCKOro MYHMIMIAIBHOIO —paioHa
Pecniy6nuku Tatapceran (nanee — Mcnonkom).

HcnonHuTens MyHULIUNAIBHONW YCIyTu - MCHONHUTENbHBIM KOMUTET MakyJ0BCKOIO
CEJIbCKOTO MTOCEJICHUH.

1.3.1. Mecto nHaxoxaenue ucnosikoma: (c.) Pycckoe MakynoBo, yin. [Inonepckas,
1.18.

Mecto naxoxnenus Otaena: (c.) Pycckoe Makynoso, yn. [Inonepckas, . 18.

['padux paboThI:

ITouenensauk — narauIia ¢ 8.00 go 16.00.
cy606ota ¢ 8.00 no 11.00
BockpeceHnbe — BBIXOIHOM.

Bpems mepepwiBa /U1 OTIbIXa U MUTAHKUS YCTAHABIMBACTCS MPABUJIAMU BHYTPEHHETO
TPYJIOBOTO PACHIOPSIKA.

CnpaBounslii Tenedon 3-44-74.

[Ipoxox 1Mo JOKYMEHTaM yAOCTOBEPSIOIINM JIUYHOCTD.

1.3.2. Anpec odumnmanbHOrO caiiTa MYyHHUIIMIIAJLHOTO palioHa B WH(GOPMAIMOHHO-
TeJIEKOMMYHUKaIMOHHOM cetn «MHuTepHeT» (manmee — ceth «MHTepHer»): (http:// verhniy-
uslon. tatarstan.ru.).

1.3.3. Uudopmanus 0 MyHUIIMIAIIBHON yCITyTe MOXKET ObITh NOJIy4€Ha:
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1) mocpencTBoM WHGOPMAIIMOHHBIX CTEHJIOB, COACPIKANINX BU3YaTbHYIO M TEKCTOBYIO
uH(GOPMALIMIO 0 MyHHUIIMITAIBHONW yCIyTe, pAacHOI0KEHHBIX B MOMEIICHUAX Vcmonkoma, ams
paboTHI C 3asBUTEIISIMU;

2) mocpeactBoM cetu «MHTepHET» Ha O(QUIIMAIEHOM CalTe MyHHIIMIIAIBHOTO paifoHa
(http:// verhniy-uslon. tatarstan.ru.);

3) Ha IlopTase rocymapcTBEHHBIX M MYHHUIMNAIBHBIX yciayr PecrmyOmuku Tatapcran
(http://uslugi. tatar.ru/);

4) na EnuHoM mopTaje rocyaapCTBeHHbIX U MyHUIUIANBHBIX yeiyT (byrkiuii) (http://
www.gosuslugi.ru/);

5) B Ucnonkome (Otaene):

IIpU YCTHOM OOpAIllEHUH - JUYHO UITH TI0 TeledoHy;

IpY TUCHMEHHOM (B TOM 4Hciie B (hOpMe JEKTPOHHOTO JOKYMEHTa) oOpallieHnn — Ha
OyMaXHOM HOCHTEJIE 110 TIOYTE, B ANEKTPOHHOU (hopMe IO FIEKTPOHHOU MOUTe.

1.3.4. Undopmarusi 1o BompocaM TMPENOCTaBICHUS MYHUIIMIAIBHOW  YCIYTH
pasMemaerca crnenuanucroM Otaena Ha oQUIIMATBLHOM CaliTeé MyHUIIMITAIBHOTO paiioHa U Ha
MH(OPMAIMOHHBIX CTEHAAX B omenieHusx Mcmoakoma iist paboThl C 3aIBUTEIISAMH.

1.4. IIpenoctaBneHre MyHALIIMIIATBHON YCIIYTH OCYIIECTBIISIETCS B COOTBETCTBUU C:

3akoHoMm Poccuiickoit ®enepanuu ot 04.07.1991 Ne 1541-1 «O mnpuBaTuzanuu
xunuiHoro ¢ouaa B Poccuiickoit @enepannmy» (nanee — 3akon PO Nel541-1) (bromnerens
HOpPMAaTUBHBIX akTOB, Ne 1, 1992);

®enepanbHbIM 3aKOHOM OT 21.07.1997 Ne 122-®3 «O rocyaapCTBEHHOW pETrMCTpaLdU
MpaB Ha HEJBUKMMOE HMMYILECTBO M CIIEJIOK ¢ HUM» (naynee — DeaepanbHblii 3akoH Nel22-
®3) (Cobpanue 3akoHoaarenbeTBa PD, 28.07.1997, Ne 30, ct. 3594);

®enepanbHbIM 3aKOHOM OT 27.07.2010 Ne210-®3 «OO6 opranuzauuu npenocTaBiICHUsS
roCyJIapCTBEHHBIX U MYHHUIMTNAIBHBIX ycinyr» (CoOpaHue 3akoHOnaTeNbcTBa Poccuiickoit
®deneparyn, 2010, Ne 31, cT. 4179);

3akonoM PecnyOmuku Tartapcran ot 28.07.2004 Ne45-3PT «O mMecTHOM
camoynpasienuu B PecnyOnuke Tartapcran» (manee — 3akoH PT Ne45-3PT) (PecnyGnuka
Tarapcran, Ne155-156, 03.08.2004);

YcraBoM MakyJIOBCKOTO CEJILCKOIO ITOCEICHUsI BepXHEeyCI0HCKOTO MyHULIMIIATIBHOIO
pationa PecnyOonuku Tartapcrtan, mpunsitoro Pemennem MakynoBckoro CoBeTa MECTHOTO
camoynpasieHus ot 30.06.2005 Ne 7 (nanee — YcraB);

[TonoxeHnueM 00 HCTIOTHUTEIHPHOM KOMHUTETE MaKyJIOBCKOTO CEIhCKOTO TMOCEIICHUS
BepxHeycnmoHCKOro MyHULIMNANbHOTO paiiona, ot 21.12.2005 No25, yTBepKIeHHbIM
Pemennem  CoBera  MakyJIOBCKOTO  CEIbCKOIO  TOCENEHHA  BepXHEyCI0HCKOro
MyHUITUTIATBLHOTO paiioHa (nanee — [lomoxxenne 06 MK).

1.5. B nactosimem PernamenTe moj 3asBJICHHUEM O MPEIOCTABICHUH MYHUIIUTIATLHON
yclyru (aniee- 3asiBJIEHHE) MOHUMAETCS 3allpoC O MPENOCTABICHUA MYHUIIMITAIbHON YCIYTH
(m.2 ct.2 ®enepanpHoro 3akoHa or 27.07.2010 Ne210-®3). 3asBieHue 3amoJIHIETCS B
POU3BOJILHON (opme, 0 00pa3ily YTBEPKIEHHOMY IMOCTaHOBJIeHHEM lcrnoikoMa wiu Ha
CTaHJapTHOM OJIaHKe.


http://www.aksubayevo.tatar.ru/
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2. CTanaapT npeaocTaBjieHusi MyHUIIMNIAJILHONH YCJIYTH

HaumenoBanue Tpe0OBaHUA
K CTAHJAApPTy
npeaocTaBIeHUs
MYHUIMNAJIbHON YCJIYTH

Conep:xxanue TpeOOBAHMI K CTAHAAPTY

HopmaTruBHBIii aKT,
YCTAHABJIMBAKOIINH YCJIYTy
WIN TpeOOBaHMe

2.1. HaumeHnoBanue
MYHULIMTIATBHON YCITyTH

OdopmiieHre MOKYMEHTOB TMpU Iepefayde >KUJIBIX
MOMEIIEHUI B COOCTBEHHOCTh Tpa)IaH

3axkoH PD Nel541-1

2.2. HaumMmeHOBaHHE oOpraHa

HcniomauTenbHbd KOMATET MaKyJI0BCKOTO CEJILCKOTO

[Tonoxenue 06 UK

WCTIOJTHUTEIbHON BJIACTH, | MOceNieHus BepxHeycioHCKoro MYHULIUTTATHHOTO

HETOCPEICTBEHHO paiiona PT.

MIPE0CTABIISIOIIETO

MYHULIMIAIBHYIO YCIYTY

2.3. Onwucanue pe3ynbTara JloroBop o nepegayu KUI0ro MOMENICHUS B cT.14 ®denepanbHOro 3aKkoHa
MPEI0CTaBICHUS COOCTBEHHOCTb; Nel122-03

MYHUIUTIAJIBHON YCIIyTH

Petienre 06 oTkaze B mpe10CTaBICHUU
MYHHUIMITAJIBHON YCIIYTH

2.4. Cpok npeaocTaBiICHUS
MYHUILIMIATBHON YCIyTH

OOmuit  CcpoK TPEAOCTABICHUS MYHHUIUMIIAJIBHON
ycryrd He ©Oomee 10 pabouumx pgHEel ¢ MOMEHTa
MOCTYTUICHUS 3asBJICHUS

2.5. NcuepnibiBaronmi
nepeyeHb JIOKYMEHTOB,
HEOOXOIUMBIX B
COOTBETCTBHH c
3aKOHOJATEIbHBIMHA WA
WHBIMHA HOPMAaTUBHBIMU
MPaBOBBIMU  aKTaMW  JIJIA
MpEeI0CTaBICHUS

MYHULIMOAIBHON  YCIyTH, a
TaKXe YCIYT, KOTOpBIE

1) 3asBicHUE;

2) JIoKyMeHTBI, YIOCTOBEPSIONINE JTHYHOCTh KaXKIOTO
YJI€HA CEMBH;

3) JlokyMeHT, MTOATBEPKAAOIIHIA IIOJTHOMOYUS
npencTaBuTeNs (€CaM OT MMEHU 3asiBUTENS JCHCTBYET
pPEACTAaBUTEIIb);

4) JlokyMeHT, TOATBEP KIAIOIIMIA MMPaBO I'pa)iIaH Ha
[0JIb30BAHUE >KHJIBIM TIOMEILLIEHHEM (OpIIep, I0rOBOP

COLIMAJIBHOI'O HalilMa YKUJIOTO MOMEIIEHU);

5) Beimucka u3 J10OMOBOW KHHMTHU (B cllydae, €Cliu
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SABJIAIOTCA HCO6XOI[I/IMBIMI/I u

00s13aTEeIbHBIMU VTS
MPEIOCTaBICHUS
MYHHITUTIATBHON YCIIyTH,

IMOICKAIMUX IPCACTABICHUTIO
3asBHUTCIICM

JIOKYMEHT BBIJIACTCS KOMMEPUYECKIUMH OPTaHU3AIUSIMHA );

6) Koo OMEKyHCKOTO YAOCTOBEPEHHS, €CIA B
KUJIOM  TIOMEIIEHWH TMPOXKHUBAIOT  HUCKIIOYUTEIIHEHO
HECOBEPIIEHHOJIETHHE B Bo3pacTe OoT 14 mo 18 ner nmubo
rpakJaHe, OrpaHUYECHHbIE B JIEECIIOCOOHOCTH;

7) PemieHrie 0 Ha3HAUCHUM OICKYHA, IOMCYHMTEIS,
KOIMHIO OMNEKYHCKOTO  YyJIOCTOBEPEHHMs, pa3pelieHue
OpraHOB ONEKU M TMOMNEYUTENIbCTBA Ha MPUBATH3ALUIO
KUJIOrO TOMEUIEHUSI — TMpPU TPUBATU3ALMKU SKUJIOTO
MTOMEIICHHUS, B KOTOPOM MPOXHBAIOT HCKIFOYHTEIIHHO
HECOBEPIICHHOJIETHUE B  Bo3pacte g0 14  er,
HeJIeeCOCOOHbIE TPAXK/IaHE;

8) HotapuanbHO 3aBepeHHOE 3asBJICHUE 00 OTKa3e OT
ydacThss B TpUBATH3AIMK (€CIM WICHBI CEMbH HE
KEJAr0T y4aCTBOBATh B MPUBATH3AINN );

9) CnpaBka O HEMCHOJIb30BAaHUU IpaBa OECIUIATHOU
PUBATU3AIMH C IPEKHUX MECT KUTEJIHCTBA.

2.6. NcuepnibiBaronuii
IIepeyYeHb JIOKYMEHTOB,
HEO0OXOIUMBIX B
COOTBETCTBUU c
HOPMATHMBHBIMU  TPABOBBIMU
aKTaMu JUIsl TPEIOCTaBICHUS
MYHULIMTIATbHON YCIYyTH,
KOTOPBIE HAXOJATCS B
PacHopsKEHUN

MYHULMTATBHBIX OpTraHoB,
OpraHoB MECTHOTO
CaMOyNpaBJiEHUsI W  HMHBIX
OpraHu3auMid 4  KOTOpbIE

3as1BHUTCIIb BIIpaBC

[TonyuyaroTcs B paMKax  MEKBEIOMCTBEHHOTO
B3aUMOJICHCTBUS:

1) Beinucka ©3 JOMOBOW KHUTH (B Ciy4ae, €cClin
JOKYMEHT BBIJIAETCS OopraHaMu MECTHOTO
caMOyIpaBJIeHUs);

2) Beinucka 3 EAWHOTO rocymapcTBEHHOTO peecTpa
paB Ha HEJBIKHUMOE HMMYIIECTBO M CHEJIOK C HUM O
nmpaBax OTJEIBLHOIO JIMIA Ha UMEIOIUecs (MMEBIIHECs)
y HEro 0ObEKThl HEJIBXKMMOTO UMYIIIECTBA;

3) KagactpoBbie macmnopra 00bEKTOB HEJIBUKHUMOCTH.
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IIPEJCTABUTh

2.77.  llepeueHb  OpraHoB
roCyJJapCTBEHHOU BJIACTU U UX
CTPYKTYPHBIX
IIOJIPa3ICIICHUN,
COTJIACOBAHME  KOTOPBIX B
Cly4yasx, MpPeayCMOTPEHHBIX
HOPMAaTUBHBIMH  IPaBOBBIMU
akTam,  TpeOyerca IS
IIPENOCTAaBIICHUS
MYHULUINAIBHON  yCIyTH U
KOTOpOE OCYILECTBIISIETCS
OpraHoM HCTIOJIHUTEITbHOU
BJIACTH,  MPEIOCTABISIONIUM
MYHULIMNAIBHYIO YCIYTy

Cornacue OpraHOB OIICKKW MW IIOIICYUTCIBCTBA IIPpHU
I[MpuBaTU3allin ZKHJIOT'O ITIOMCIICHMAI, B KOTOPpOM
IMPOKUBAIOT HCCOBCPIICHHOJICTHHUC B BO3PACTC O0 14 ner
)51 HCI[GGCHOCO6HI>I€ rpaxxjiaaHne

2.8. NcuepnsiBaroniuii
repeyeHb  OCHOBAaHMM iAo
OTKa3a B IIpUeMe JIOKYMEHTOB,
HEOOXOIUMBIX TS
MIPE0CTaBICHUS
MYHULIMIAIBHON YCIIyTH

1) [Tomaya TOKYMEHTOB HEHA ICIKAIIUM JIUIIOM;

2) HecooTBeTCTBHE MpPEICTaBICHHBIX  JTIOKYMEHTOB
NEPEUYHI0 JOKYMEHTOB, VyKa3aHHBIX B MYHKTE 2.5
HacTtosmero Perimamenra;

3) B 3asBieHMHM W TpHIAraéMbIX K 3asBICHHIO
JOKYMEHTAX HWMEIOTCSI HEOTOBOPEHHBIE WCITPABJICHUS,
CEpbE3HBIEC MOBPEKICHHUS, HE MO3BOJIAIONINE OJJTHO3HAYHO
VCTOJIKOBATh UX COJIEPKAHUE;

4) IlpencraBieHre JOKYMEHTOB B HEHaJICKAIIMMA
Opra”

2.9. WcuepnbiBarouii
MepPEYEHb OCHOBAHUM JIJIA
MIPUOCTAHOBJICHUS UM OTKa3a
B IIPEIOCTABIEHUU
MYHHUIUIIAIBHON YCIYTH

OcHoBaHUs TSI TIPUOCTAHOBIICHUS TPEIOCTABICHUS
YCIIYTH HE MPEyCMOTPEHBI.

OcHoBaHus 1151 OTKa3a:

1) BoisBieHue HEJIOCTOBEPHOM
coaepKamencss B JOKYMEHTaXx,
3asIBUTETIEM;

uHbopMaIy,
IIPEICTaBIICHHBIX
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2) IlpencraBieHne JAOKYMEHTOB B  HEHa JIC)KAIIUN
opras

3) lloctyrienne oTBETa oOpraHa TOCYIApCTBEHHOM
BJIACTH, OpraHa MECTHOIO0 CaMOYMIpaBJICHUS JHOO
MOJIBEIOMCTBEHHOM OpraHy TOCYJapCTBEHHON BJIAaCTH
WM OpraHy MECTHOTO CaMOYIIPaBJICHUs] OpraHu3ally Ha
MEXBEJJOMCTBEHHBIN 3aIlpoc, CBHUETEILCTBYIOLIETO 00
OTCYTCTBMU  JIOKyMeHTa ®  (wiau) uHpopmaluu,
HEOOXOMUMBIX IS TPEIOCTaBICHUS MYHUIUTIATBLHOM
YCIIYyTH, €CIIH COOTBETCTBYIOLIUMN JTOKYMEHT HE ObLI
MPEICTaBJICH 3asBUTENIEM IO COOCTBEHHON MHUIINATUBE;

4) [IpaBo Ha MPUBATU3AIMIO HCITOJIH30BAHO paHEE;

5) UckiroueHne U3 4UClia yYaCTHUKOB MPUBATU3AIIUH
HECOBEPIICHHOJETHUX YJIEHOB ceMbU (0€3 pa3perieHus
OpraHOB OTEKH M MOTNEUYNTEIHCTBA)

2.10. Iopsaok, pazmep u
OCHOBaHHUA B3UMAaHUS
rOCyJlapCTBEHHOW MOIUINHBI
WJIYM MHOM IJ1aThl, B3UMaeMOU
3a MPEIOCTaBICHUE
MYHUIUNTATILHON YCIYTH

MYHI/I]_II/IHaJIBHaH yciyra npcaoCTaBIICTCA
663B03M€3I[H0ﬁ OCHOBC

Ha

2.11. Ilopsanmok, pasmep u
OCHOBAHHSI B3UMAaHHS ILIATHI
3a MPEIOCTaBJIICHUE  YCIYT,
KOTOpBIE SIBIISIIOTCS
HEO0OXOIUMBIMH u
00s3aTeIbHBIMHU TUTS
IPEI0CTaBICHUS

MYHUITUTIATEHOM YCIIyTH,
BKJIIOYas  wHMOpPMAIMIO O

MCTOOAMKC pacdcTa pa3Mepa

[IpenocTtaBieHre HEOOXOAUMBIX U  00S3aTEIBHBIX
yCIIyT He TpedyeTcs
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TaKOU ILIATHI

2.12. MakcuMaJbHBIA CpPOK
OXHMIAHUS B OYEpPEAW IIpU
nojayie 3amnpoca 0
IpEAOCTaBICHUN

MYHULHUNAIBHOW YCIYyITH |
OpyU TNOJYYEHUU pe3ysbTaTa
PEAOCTABJIEHUS TAKUX YCIYT

[logaya 3asBiI€HUS Ha MOJYYEHUE MYHHUIMNAIbHON
YCIIYTH MPY HAJTMYUU O4Yepeiu - He Oosiee 15 MUHYT.

[Ipu  momydeHum  pesynbTata  MPEAOCTaBICHUS
MYHUIIMOATBHOM  YCIAYTM  MAaKCUMAaJbHBIM  CPOK
OKUJIaHUS B OYepe/I HE JAOJDKEH MmpeBblaTh 30 MUHYT

2.13. Cpok perucrpanuu B Teuenne omHOTO JHS C MOMEHTA MTOCTYILICHUS
3amnpoca 3asIBUTEIIS O | 3asBJICHUS

MIPEA0CTaBICHUN

MYHULIMNAIBHON YCIIYTH

2.14. TpeboBanus K IIpenocraBienue MYHULHATAITBHOM yCIyTu
IIOMEIICHUSAM, B  KOTOPBIX | OCYLIECTBISIETCS B 3JaHUAX WM IOMELICHUSX,
IIPENOCTABIISAETCS 000pyI0BaHHBIX IPOTUBOMOKAPHOI CUCTEMOM U
MyHUIIUTNIATbHAS ~ YCIyra, K | CACTEMOM MOXKapOTYIICHUs, HEOOXOIUMON MEOENbIO TS

MECTY OXHUIaHUS M IIpueMa
3asBUTEJICH, B TOM YHCIE K
o0ecreueHnt0  JOCTYIMHOCTH
JUTSI WHBAIHUJIOB yKa3aHHBIX
OOBEKTOB B COOTBETCTBHH C
3aKOHO/ATEIHLCTBOM

oopmIieHUs JIOKYMEHTOB, UH(OPMAITMOHHBIMU
CTEHaMHU.
OOGecneunBaeTcsi  OECHPEMNATCTBEHHBIA  JIOCTYM

WHBAJIUJIOB K MECTY IPEAOCTABIEHUS MYHMIUITAJIbHOU
yciyrd  (yAOOHBIM  BXOA-BBIXOJ B IOMEUIEHUS U
NepeMEIICHHUE B X Mpeiesiax).

Poccuiickont  ®@enepauyu 0 BusyanbHag, TekcToBass W = MYyJbTHUMEIUHAA
COIIMAJILHOM 3ammTe | nHGoOpMaLus 0 MOPSIIIKE MpeA0CTaBICHUS
WHBAJIWIOB, pPa3MEIICHUIO U | MyHULIMIAJIBHON YCIYrd pasMeniaercs B YAO0OHBIX st
0(OPMIICHHUIO BU3yaAJIbHOM, | 3aBUTENIEH MecTaX, B TOM UHCIE€ C Y4YETOM
TEKCTOBOM Y | OTPAHUYCHHBIX BO3MOXHOCTEH NHBAIUOB
MYJbTUMEIUNHON

uHpopMaIuu O  TIOPSIAKE

MIPEJOCTABIEHUS TAKUX YCIyT

2.15. Ilokazaremu | Ilokasarensimu JOCTYIIHOCTH )4 KayecTBa
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AOCTYIIHOCTH u Ka4ye€CTBa

MYHULIMIAIBHON YCIIyTH

MPEA0CTABIICHUS MYHULIMIIAJIBHON YCIYTH SIBIISFOTCS:

1) cobmioneHre CpPOKOB TpHEMa W PACCMOTPEHUs
JOKYMEHTOB;

2) coOmoleHHe CpoKa TOJIy4eHHsS pe3yJibTaTa
MYHULUNAIBHOUN YCITyTH;

3) HanuuMe TpeneaeHToB (000CHOBAHHBIX Kajlo0) Ha
HapylIeHUE AJIMHUHUCTPATUBHOTO periamMeHTa,
COBEPUIEHHBIX MYHUIIUITIAJIbHBIMU CITY KAIIUMHU.

[Ipy mnpenocTaBleHUU MYHHIUIAIBHON YCIYTH B
MHOTO(QYHKIIMOHAJIBHOM  LIEHTPE  MPEeAOCTaBICHMUS
roCyJapCTBEHHBIX W MYHUIMIAJIBHBIX YCIyT (Ianee —
M®OI]) koHCyNIbTalMIO, IPUEM M BBIJAYY JOKYMEHTOB
ocymiecTBisieT crneruanuct MOI]

2.16. OcobeHHoCTH

IIPENOCTAaBIICHUS
MYHULIMIIAIBHON  yCIIyTH
AIEKTPOHHOM (hopme

B

KoHncynbrarmmio 0 HOPSJIKE MOJTY4EeHUS
MYHULUINAIBHON YCIyTH B AJEKTPOHHON (OpME MOKHO
MONyYUTh uepe3 HTepHeT-IpueMHyl0 WM 4Yepe3
[Topram roCyAapCTBEHHBIX M MYHULMMAIBHBIX YCIYT
PecnyOnuku Tatapcras.

B cnywae, ecnm 3akOHOM MpeayCMOTpeHa IoAada
3asiBJICHUS O MPEJOCTABICHUN MYHUIIMTIAIBHON YCIIYTH B
AJIEKTPOHHOM (opMme 3asiBlieHHe nojaercs yepes [lopran
rocyJapCTBEHHBIX U MYHUIUTIATbHBIX yCIIyT
Pecniyonmuku  Tatapcran  (http://uslugi. tatar.ru/) wmm
EnuHblii mopran rocyaapCTBEHHBIX M MYHULIUMAIbHBIX
yeayr (bynkrmii) (http:// www.gosuslugi.ru/)
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3. CocraB, nocj1e10BaTeJbHOCTh U CPOKH BHINOJIHEHUS] AIMUHUCTPATHUBHBIX
npoueayp (AeicrBuii), Tped00BaHMUS K NOPSIAKY MX BbINOJHEHHUS, B TOM YHCJIe
0CO0EHHOCTH BBINOJIHEHNS] A/IMUHUCTPATUBHLIX NPoLeayp (aeidcTBHii) B
3JIEKTPOHHOU (popMe

3.1. Omnwmcanue  TMOCIEIOBATEILHOCTH  JICUCTBUHA  MPU  MPEIOCTABICHUH
MYHUIIATTAIBHOU YCIyTH

3.1.1. IlpenmocraBieHre MYHMIIMIAIBLHON YCIyTH BKJIIOYaeT B cels CIeAYIOIIue
MPOLEYPHI:

1) KOHCYJIBTHUPOBAHUE 3ASIBUTEIIS,

2) NpUHSTUE U PETUCTPALIUS 3asIBIICHUS;

3) dopmupoBaHHE U HamNpaBICHUE MEXKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl,
Y4acCTBYIOIIKME B IPEAOCTaBIECHUNU MYHUIIUTIATBLHON YCIIyTH;

4) noaroToBKa pe3yibTaTa MyHUIIMIAIBHOW YCIIYTH;

5) BbIJ1aua 3asBUTEIIIO pPE3yJibTaTa MyHUIIUTIAIBLHON YCITYTH.

3.1.2. biok-cxemMa TMOCJIENOBATEIbHOCTH JEHUCTBUM 1O  MPEIOCTABICHUIO
MYHMIUIIAUIBHON YCIYTU MpeACcTaBiieHa B MpuiiokeHun Nel.

3.2. Oka3zaHue KOHCYIbTAllUN 3aIBUTEIIO

3.2.1. 3asBuTens BhpaBe oOparuthes B [lamaty nuuno, mo TenedoHy U (WIH)
AJIEKTPOHHOM  MOYTe s TOJY4YeHHMs KOHCYJbTallMii O TOpSAAKE IOJTy4YeHHs
MYHHUIUITAIBHON YCIYTH.

Cneunanuct IlanaTel KOHCYJIBTUPYET 3asIBUTENS, B TOM YHUCIE MO COCTaBy, popme
MpeCTaBIsIeMON TOKYMEHTAllMU W JIPYTHMM BOTPOCAM ISl MOJIyYeHHUs MYHUIUTATbHON
YCIYTU U TIpU HEOOXOJUMOCTH OKA3bIBAET MOMOIIb B 3aMIOJIHEHUU OJlaHKa 3asBICHUSI.

[Tpotieaypsl, ycTaHaBIMBaeMble HACTOAILIUM ITYHKTOM, OCYIIECTBIISIIOTCS B JCHb
oOpallleHust 3asiBUTETIS.

Pesynprar mporenyp: KOHCYIbTallUM TO COCTaBy, QopMe MpeacTaBiIsieMOi
JOKYMEHTAIMHU U JPYTHM BOIIPOCaM MOJYUYEHUS pa3perieHus.

3.3. [Ipunartue u peructpanus 3asaBicHUs

3.3.1. 3asBUTENH JMYHO WM 4Yepe3 [TOBEPEHHOE JHUI0 TMOJAaeT MHChbMEHHOE
3asBJICHUE O MPEIOCTABICHUM MYHULMIIAJIBHOW YCIYIM U MOPEACTaBISIET JOKYMEHTHI B
COOTBETCTBHHM C IMTyHKTOM 2.5 Hactosiero Pernamenta B [lanatel.

3asBiIeHUE O NPENOCTABICHUM MYHMIMNAIBHOW YCIyTU B 3JIEKTPOHHOU (dopme
Hanpasisercs B llamarel 1o 31eKTpOHHOM mouyre WM 4epe3 MHTepHeT-pueMHYIO.
Peructpaius 3asiBjieHUs, MOCTYNUBIIETO B D3JEKTPOHHOU (opme, OCylllecTBIseTCS B
YCTAHOBJICHHOM MOPSIAKE.

3.3.2.Cnenmanuct [lanatel, Beayuuii npuem 3asBI€HUN, OCYIIECTBISET:

YCTaHOBJIEHUE JTUYHOCTH 3asBUTEIS,
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IPOBEPKY MOJTHOMOYMNH 3asBUTENS (B Cly4yae IEHCTBUS MO JOBEPEHHOCTH);

MPOBEPKY HAIWYUSA JTOKYMEHTOB, MPEAYCMOTPEHHBIX ITYHKTOM 2.5 HACTOSIIETO
Pernamenra;

MPOBEPKY  COOTBETCTBUS  MPEACTABICHHBIX  JIOKYMEHTOB  yCTaHOBIICHHBIM
TpeboBaHMUsAM (Haanexaiiee oopmMIeHHE KOMHUM IOKYMEHTOB, OTCYTCTBUE B JOKYMEHTaX
MOIYUCTOK, IPUIHUCOK, 3a4€PKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABICHUH).

B cnyuae oTcyTcTBHs 3aMeuanuii cienuaiucT [lanatel ocymiecTBisieT:

MPUEM U PETUCTPALIMIO 3aBJICHUS B CICIIMAIIBHOM KYypHAJE;

BPYUCHUE 3aSBUTENIO KOMUU OIMUCH MPEACTaBICHHBIX JOKYMEHTOB C OTMETKOH O
JaTe mprueMa JOKyMEHTOB, MPUCBOCHHOM BXOJSIIEM HOMEpE, 1aTe U BPEMEHU UCIIOJIHEHUS
MYHULIMIAIBHOMN YCIIYTH;

HaIpaBlICHUE 3asBJICHHS Ha pacCCMOTpeHHEe pykoBoauTenio [lamater.

B ciydae HanmmuuMs OCHOBaHMU IS OTKa3a B MPHEME JOKYMEHTOB, CIICLIUAJIHCT
[TanaTel, Begymuii MpueM TOKYMEHTOB, YBEAOMIIACT 3asBHUTEIII O HAIMYUU MPEMATCTBHMA
JUTSI PETUCTPAIINH 3asBJICHHS M BO3BPAIAET €My JOKYMEHTHI C MUCHbMEHHBIM O0BSICHEHUEM
coJiep KaHus BBISIBJICHHBIX OCHOBAHHH JIJIT OTKa3a B MPHUEME JOKYMEHTOB.

[Tporieaypsl, ycTaHaBIMBaEMbIe HACTOSIINM ITYHKTOM, OCYIIECTBIISIOTCS B TEUCHHE
15 munyT.

PesynpTaT mpoiienyp: IpUHATOE U 3apETUCTPUPOBAHHOE 3asIBJICHUE, HAIIPABICHHOE
Ha paccMOTpeHue pykoBoauTeto [lanaTel uiam Bo3BpaIieHHbIEC 3asIBUTEITIO JOKYMEHTHI.

3.3.3. PykoBoautens [lanaTel paccMaTpuBaeT 3asBJICHHUE, OMPESISIET UCTIOTHUTEIS
Y HaIpaBJIsIeT €My 3asiBJICHUE.

[Ipouienypa, ycraHaBnuBaemasi HACTOSIIIIMM ITYHKTOM, OCYIIECTBIISIETCS B TCUCHHE
OJIHOTO JIHSI C MOMEHTA PErUCTPAIINH 3asIBJICHUS.

PesynbpTaT mpoltieypbl: HalpaBICHHOE UCIIOJIHUTEIIO 3asIBJICHUE.

3.4. ®opmupoBaHWe M HaIpaBICHUE MEKBEIOMCTBCHHBIX 3allpOCOB B OpTraHBI,
YYaCTBYIOIIKE B MPEIOCTABICHUN MYHUIIMIAIIBHON yCIIyTH

3.4.1. Cneumamuct IlanaTel HampaBisieT B 3JEKTPOHHOH (opMe MOCpPEeACTBOM
CUCTEMbl ~ MEXBEJOMCTBEHHOTO  3JIEKTPOHHOIO  B3aMMOJEHCTBUS  3alpoc O
MPEA0CTABIICHUU:

1) Beinmucku U3 JOMOBOW KHUTH (B Cly4ae, €ClIM JOKYMEHT BBIJACTCS OpraHaMu
MECTHOT'O CaMOYyNpPaBJICHUSA);

2) Boimucku u3 EauHOro rocyapcTBEHHOTO peecTpa MpaB Ha HEJABIIKUMOE UMYIIECTBO
U C/IEJIOK C HUM O TMpaBax OTAEJIbHOTO JIULA HAa UMEIoLTHecs (MMEBILNECs) Y HETO 0ObEKThI
HEJBUYKUMOT'O UMYILIECTBA;
3) KagacTpoBbIx macnopToB 00BEKTOB HEIBHKIUMOCTH.

[Ipouenypspl, ycTaHaBIMBAEMbIE HACTOSIILIMM IYHKTOM, OCYILECTBISIOTCS B TEUEHHE
OJHOTO paboyero JHA C MOMEHTa IHOCTYIUICHUS 3asBJICHUS O IPEAOCTaBICHUU
MYHULMIIAIBHOMN YCIIyTH.

Pe3ynbrat npouenypsl: HapaBJIE€HHBIN 3aIIPOCHI.



132

3.4.2. CneunanucThl MOCTAaBUIMKOB JAHHBIX HA OCHOBAaHUM 3alpoca, MOCTYIUBILIETO
4yepe3 CUCTEMY MEKBEIOMCTBEHHOIO 3JEKTPOHHOIO B3aMMOJACHCTBUSA, NPEIOCTABISIOT
3ampaimBaeMble JTOKyMEHTHl (MH(OpMAlLMIO) WJIA HANpaBisSIOT YBEIOMIICHUS 00
OTCYTCTBUM JOKyMEHTa W (W) WH(OpMAIMU, HEOOXOAUMBIX Il MIPEIOCTaBICHUS
MYHHIIMIIAJIFHON yCIyTH (J1ajee — yBeIoMIIeHne 00 0TKase).

[Tpouenypsl, ycTaHaBIMBAaEMble HACTOSALIUM ITYHKTOM, OCYLIECTBIIIOTCS B TEUCHHE
ISTH THEN CO THS MOCTYIUIEHUS MEXBEIOMCTBEHHOT'O 3allpOca B OpraH WM OpraHU3altIo,
IPEIOCTABIAIONIME JOKYMEHT M HMH(OpPMAalMIO, €CIUM HWHbIE CPOKH IOATOTOBKH H
HalpaBJCHUs] OTBETAa HAa MEXBEJIOMCTBEHHBIN 3alpOC HE YCTAHOBJEHBI (erepalbHbIMU
3aKOHaMH, IpaBoBbIMM akTamu [IpaBurtensctBa Poccuiickoit denepauyu v NpUHITHIMU B
COOTBETCTBUM C (elepajbHbIMU 3aKOHAMM HOPMATHUBHBIMU IPAaBOBBIMU  aKTaMH
Pecny6nuku Tatapcras.

PesynpraT mpouenyp: IOKyMEHTHI (CBeldeHus) JuO0 yBeloMJEHHE 00 OTKasze,
HarnpasyicHHbIE B [anarty.

3.5. [logroroBka pe3ynbpTaTa MyHULIMIIATBHON YCIYTH

3.5.1. Cneunanuct [lamatel Ha OCHOBAHUY MOCTYNUBIINX CBEICHUIM:

MOATOTABJIMBAET MPOEKT PACTIOPSHKEHUS 0 OPOPMIICHUIO TOKYMEHTOB WJIM MPOEKT
nuchbmMa 00 0TKa3ze B 0POpMIICHHH TOKYMEHTOB C YKa3aHUEM MPUYUH OTKA3a;

opopMmiIsIET pacropsibkeHue (B Ciydae TPUHATUS penieHus o oQopMIICHUU
JIOKYMEHTOB) WJIM MPOEKT MUCbMa 00 OTKa3ze B o(opMiieHHM JOKYMEHTOB (B cllydyae
MPUHATHS pelieHust 00 0Tkaze B 0POPMIICHUH IOKYMEHTOB);

OCYILIECTBJISIET B YCTAHOBJIEHHOM IMOPSJKE MPOLEAYyphl COIVIACOBAaHUS MPOEKTa
MOATOTOBJICHHOTO IOKYMEHTA;

HAIPaBJISET MPOCKT PACTOPSHKEHUS C MPUIIOKEHUEM 0(OPMIIEHHOTO PACTIOPSKEHUS
WJIM TIPOEKT MHUChMa 00 OTKa3e B OPOPMIICHHWU JTOKYMEHTOB Ha TMOAMHUCH PYKOBOJUTEIIO
Hcnonkoma (JUIy, UM YIOJTHOMOYEHHOMY).

[Ipouieypbl, yCTaHABIMBAEMbIE HACTOSAIIMM ITYHKTOM, OCYIIECTBISIOTCA B JEHBb
MOCTYIUIEHUSI OTBETOB Ha 3aMpPOCHI.

Pe3ynbraT mnOpouenyp: NPOEKThl, HAMNPABICHHbIE HAa MOJANKUCH PYKOBOJHUTEIIO
Hcnonkoma (JIMily, UM YIOJJHOMOYEHHOMY).

3.5.2. PykoBoautens Mcnonkoma (JIUI0, UM YIIOJTHOMOYEHHOE) YTBEPKAAET MPOEKT
pacropsiKeHusl, TOAMKUCHIBAET PACHOPSIKEHUE U 3aBepsieT ero nevyatbio Mcnosikoma unu
YTBEPXKJIaeT MpHUKa3 00 OTka3e B O(POPMIICHUHM TOKYMEHTOB W MOAMHCHIBACT MUCHMO 00
oTkaze B odopmieHHH JOKyMeHTOB. llonmmucaHHble JHOKYMEHTHI HAaIpPaBIISIIOTCS
cneruanucty HcnomautensHoro komuteta HabepexHo-MOpPKBAIICKOT0 — CEIhCKOTO
MOCEJICHHUS

[Ipouenypa, ycraHaBiIMBaeMasli HACTOAIIMM ITYHKTOM, OCYIIECTBIISIETCS B JEHBb
NOCTYIUJIEHUS! TPOEKTOB HAa YTBEPKACHHE.

Pe3ynpTaT mpouLeaypbl: YTBEPKIEHHBIM MNPOEKT PaCHOPSIKEHUS] U TMOIIUCAHHOE
pacnopsbKeHUe WM YTBEPXKIEHHOE W MOJIMMCAHHOE MUCbMO 00 OTKa3e B 0GOpMIICHUU
JIOKYMEHTOB.
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3.5.3. Cpeuuamuct HcnonHUTENIbHOIO KoMuUTeTa MAaKyJOBCKOIO CEJIbCKOro
MOCENIECHUS

PETUCTPUPYET PACTIOPSKEHUE WA TTUCHMO 00 OTKa3e.

U3BEIIACT 3asBUTENSL (€ro MPENCTaBUTENS) C HUCIOIb30BaHUEM crocoba CBsI3H,
YKa3aHHOTO B 3asBICHHUM, O pe3yJbTaTe€ MPEAOCTABICHUS MYHHUIIMIAIBHON YCIYyTH,
co00IIaeT JaTy ¥ BpeMs BbIJa4l OPOPMIICHHOTO PacHoOpsHKEHUs WM IHChMa 00 OTKase B
o(pOpMIICHUN JOKYMEHTOB.

[Ipouienypsl, ycTaHABIMBAEMblE HACTOAIIMM ITYHKTOM, OCYUIECTBISIIOTCS B JICHb
MOJIMUCAHUS IOKYMEHTOB pyKoBouTeneM Mcnonkoma.

PesynpTaT mpouenyp: MU3BELIEHUE 3asgBUTENS (€ro MpEeCTaBUTENsI) O pe3yibTaTe
MPEI0CTABIICHUS MYHUITUTIATLHOM YCITYTH.

3.6. 3akioueHUE AOTOBOpa W BblJaya 3asBUTENIO pPE3ysibTaTa MYHULIMNAIbHOMN
YCIIYTH.

3.6.1. Cnenuamuct McHogHUTENRHOTO KOMUTETa MaKyJIOBCKOTO CEIbCKOIo
MMOCEJICHUS:

Ha OCHOBAHMM PACIOPSKEHUS TOTOBUT JOTOBOP NEpPENaud >KUJIOTO MOMENICHUS B
COOCTBEHHOCTD 3asIBUTEJIO (J1aJiee — I0rOBOD).

PeructpupyeT 10roBop B )KypHaJie pErUCTpaIliu JOTOBOP.

Briaer 3asBUTENO JOTOBOP, NOANKMCAHHBIN pyKoBoauTeNeM Vcronkoma.

[Iponeayphl, yCTaHABIMBAEMbIC HACTOSIIIIUM ITYHKTOM, OCYIIIECTBIISIIOTCS B TEUEHUE
JIBYX JIHEH C MOMEHTA BbIJIaud 3asIBUTEIIIO TOCTAHOBJICHUE.

Pe3ynbTaT npouenyp: A0roBOp BbIIAHHBIN 3asIBUTEITIO.

3.7. IlpenocraBineHrne MyHALIMNIATBLHOM yciryru uepe3 M DL

3.7.1. 3asButens BOpaBe OOPATUTHCS ISl TOJYYCHHS] MYHHUIIUTAIHHOW YCIYTH B
MOII.

Crnemnamuct M®I] koHCynbTUpYET 3asiBUTENsS, B TOM YHCIE MO COCTaBy, Gopme
MPEACTABIAEMON JOKYMEHTAIIMU U APYTUM BOIpOCaM JJIsl MOJYyYEHUST MYHHUIUIAIbHOU
YCIIYTH ¥ TIPU HEOOXOAMMOCTH OKa3bIBACT MOMOIIH B 3aMIOJIHCHUH OJIaHKa 3asiBJICHUSI.

[Ipouenypsel, yCTaHABIMBAEMBIE HACTOAIIMM ITYHKTOM, OCYILECTBIISIIOTCS B JEHb
oOpallleHust 3asiBUTETIS.

PesynbraT mnpouemyp: KOHCYJbTAllMU IO COCTaBy, (opme MpeacTaBisieMoi
JOKYMEHTAILIMU U JIPYTUM BOMPOCAaM MOJTYyUYEHUS pa3pELICHHUS.

3.7.2. 3asiBUTENb JIMYHO TIOAACT THMChbMEHHOE 3asBJIICHHE O TMPEIOCTaBICHUU
MYHULANIAIBHON YCIYTH W NPEACTAaBISAECT JOKYMEHTBI B COOTBETCTBHUU C IIYHKTOM 2.5
Hacrosmero Perimamenta B M®II.

3.7.3.Crnetmamuct M®L|, Benymuid mnpueM 3asiBICHHA, B COOTBETCTBUU C
AnvmunucTpaTuBHBIM perinamenToM M®I] ocymecTBiser:

[Ipouenypsl, CBSI3aHHBIE C IPUHATUEM JOKYMEHTOB;

PETUCTPALMIO TOCTYNUBIIETO 3asIBJICHUS U JOKYMEHTOB;
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HaIlpaBJeHUE NaKkeTa JOKyMEeHTOB B OTel.

[Iponienypbl, yCTaHABIMBAEMBIE HACTOAIIMM ITYHKTOM, OCYIIECTBISIOTCS B JCHB
oOpallleHHsI 3asiBUTETIS.

Pe3ynpTaT mpoueayp: NpUHATHIE, 3apETUCTPUPOBAHHBIE M HalpaBiieHHble B OTaen
3a5IBJICHUE U JJOKYMEHTHI.

3.7.4. Cnemmaniuct Otaena, noiyuuB JokymMeHTsl u3 MODI, ocymecTsiser
IpOLENYPBl, IPEeIyCMOTpEHHbIE MyHKTamu 3.3 — 3.5 Hacrosmero PernmamenTa. Pesynbrar
MYHUIMTNIAIIBHOM yCIIyry HarpasiseTcs B MOLI.

[Ipouenypsl, ycTraHaBiaMBaeMble IyHKTaMu 3.3. — 3.5, OCYLIECTBIISIOTCS B CPOKH,
YCTaHOBJICHHBIE HACTOSIIIUM PerimameHToMm.

PesynbraT npouenyp: HanpasieHHbId B M®L] pe3ynbTaT MyHUIUNAIBHON YCIYTH.

3.7.5. Cnenmanuct M®I] peructpupyeT MOCTYNUBIINKA pe3yIbTaT MyHULIUTIATIHLHON
YCIYTU U U3BEIIAET 3aBUTENS.

[Iponenypsl, yCTaHABIMBAEMBIE HACTOAIIMM ITYHKTOM, OCYLIECTBIIAIOTCA B JIE€Hb
MTOCTYIUIEHUS PE3YIbTaTa MYHHUIIUIIAJBHON yCIIYTH.

Pesynbrar mpounenyp: HW3BEIICHHWE 3asfBUTENS O TMOCTYNHMBLIEM PpE3YJIbTaTE
MYHHUIUIAIBHON YCIYTH.

3.7.6. Cnenmanuct M®L] BblIaeT 3asBUTENIO pPE3ylbTaT MYHULMIAIBHOM YCIyTH
10| POCITUCh.

[Iponienypbl, yCTaHABIMBAEMBIE HACTOSAIIMM ITYHKTOM, OCYIIECTBISIIOTCS B JCHBb
NpUOBITHS 3asIBUTEIS.

Pesynbrar npouenyp: BbIIAHHBIN 3asIBUTEIIIO PE3YJIbTAT MyHULUITAJIBHON YCIIYTH.

4. Ilopsigok u ¢GopmMbI KOHTPOJIA 32 NPEOCTABJIEHHEM MYHUIIMIIAJIBLHOM YCJIYyTH

4.1. KoHTpoJb 32 MOJIHOTOM M KQ4ECTBOM IPEIOCTABIICHUS] MyYHUIIMNIAJIBHON YCIYTH
BKJIIOYAeT B ceOs BBISBICHHE M YCTPAHEHHE HApYLIEHUN NpaB 3asBUTENICH, MPOBEICHUE
MIPOBEPOK COOJIIOICHUS MPOLEAYP MPEJOCTABICHHUS] MYHULIUITAILHON YCIYTH, MOJATOTOBKY
pemieHnii  Ha geiictBus  (Oe3AeiicTBUME)  JOKHOCTHBIX — JIMI[ OpraHa  MECTHOTO
CaMOYIIPaBJICHUS.

dopmamMu KOHTPOJIA 3a COOJIOJCHUEM HCIOJIHEHHs] aIMUHUCTPATUBHBIX MPOIEAYp
SABJISTFOTCS:

1) npoBepka © COTJIAaCOBAaHHE TPOCKTOB JOKYMEHTOB TIO TPEIOCTABICHUIO
MYHULUIIATBHON yCIyTrd. Pe3ybTaToM MPOBEPKU SABISETCS BU3UPOBAHUE MPOEKTOB;

2) MIPOBOIUMBIC B YCTAHOBJIICHHOM IOPSI/IKE IPOBEPKHU BEJICHUS JICIIONPOU3BOJICTRA;

3) mpoBejieHNEe B yCTAHOBJICHHOM MOPSIIKE KOHTPOJBHBIX MPOBEPOK COOIOICHUS
MpoLeyp NPEAOCTABICHNUS] MYHULIUITAIbHON YCITYTH.

KoHTposbHbIE MPOBEPKU MOTYT OBITH IUIAHOBBIMU (OCYIIECTBISATHCS HA OCHOBaHUU
MOJYyTOOBBIX WM TOJOBBIX IUIAHOB pabOThl OpraHa MECTHOIO CaMOYIIpaBJICHHUS) U
BHEIUIAHOBbIMU. [Ipy mnpoBeneHHMH NPOBEPOK MOIYT pPacCMaTpUBATBCS BCE BOIPOCHI,
CBSI3aHHBIE C IPEJOCTABICHUEM MYHULIMIIAIBHON YCIyru (KOMIUIEKCHBIE IPOBEPKU), WIH
10 KOHKPETHOMY OOpaIEHUIO 3asBUTEIIS.
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B memax OCylIEeCTBIEHUS KOHTPOJS 32 COBEPUICHHEM  JICUCTBUM  MpH
MPEIOCTABJICHUN MYHULMUINAIBHOW YCIYIMd W TMPHUHATHU PEIIEHUH PYKOBOIAUTEIIO
Hcnonkoma npeAcTaBISIIOTCS CIPABKU O PE3yibTaTax NPEAOCTABICHUS MYHULWNAIbHOU
YCIyTH.

4.2. Texkymmuii KOHTPOJb 3a COOJIOJCHHEM IIOCIEI0BATEIbHOCTH JICHCTBUM,
OTIPEICIICHHBIX aIMUHHUCTPATUBHBIMU MpOLEAyPaMHU o MPENOCTABICHUIO
MYHULANIAIBHOW YCIYTH, OCYIIECTBISETCA 3aMECTUTENEM pyKoBoauTens Mcmonkoma 1o
UH(GPACTPYKTYPHOMY  pPa3BUTHIO, OTBETCTBEHHBIM 32 OpraHu3alyio paboThl IO
NPEAOCTABICHUIO MYHULHUINAIBHOM  yCIyI'M, a TaKXe CHeNUalucTaMd  OTIena
UHQPACTPYKTYPHOTO pPa3BUTHA.

4.3. IlepeyeHb JOJDKHOCTHBIX JIML, OCYLIECTBIIIOIIUX TEKYIIUH KOHTPOJIb,
YCTAHABIIMBACTCS TMOJOXKECHUSIMH O CTPYKTYPHBIX MOJPA3ACICHUSIX OpraHa MECTHOIO
CaMOYIIPABJIEHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

[To pe3ynbTaTam MPOBEACHHBIX MPOBEPOK B CIIydae BBISBJICHUS HAPYLICHHUMN IPaB
3asBUTENIC BHUHOBHBIC JIMI[A MPUBJIEKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBHM C
3aKOHOIATeNLCTBOM Poccuiickoit denepann.

4.4. PykoBoauTENh OpraHa MECTHOTO CAMOYINPABICHHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE OOpaIlleHUi 3asiBUTETICH.

PykoBoauTens (3aMecTUTENIb PYKOBOJUTENS) CTPYKTYPHOTO TIOJIpa3/ieJIeHUs] opraHa
MECTHOTO CaMOYTIPABJICHHUS HECET OTBETCTBEHHOCTh 3a HECBOECBPEMEHHOE U (WIIH)
HEHAJIJIeXKAIEee BBINOJIHEHUE aJIMUHUCTPATUBHBIX ACHCTBUI, YKa3aHHBIX B pasziene 3
HacTosiuero Permamenra.

JIOJDKHOCTHBIE JIMIA U UHBbIE MYHUIUIIAJIBHBIE CITyKAallUue 3a PEUICHUS U JEHCTBUS
(6e3nelicTBue), mNpUHUMaeMble  (OCYNIECTBIsieMbIe) B XOJE€  MPEIOCTABIICHUS
MYHHUIUIIAIBHON YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJICHHOM 3aKOHOM MOPSJIKE.

5. locyneOHbIi (BHeCy1eOHbBII) MOPSIOK 00:KAJT0BAHUS PellleHUd U el CTBUI
(0e3elicTBUSI) OPraHoOB, MPeOCTABJISIIOMIUX MYHHUIMIAJIbHYIO YCJIYTY, a TAKKe UX
JAOJIZKHOCTHBIX JIUI, MYHUIMIAJBHBIX CJIYKAIMX

5.1. TlomywyaTenun MyHULIMOAIBHOM YCIYTM HMMEIOT MpaBO Ha OOKaJOBaHHE B
nocyneOHOM Mopsike JercTBuil (0e3aeicTBUs) COTpyAHUKOB McronkoMa, yqyacTBYIOIINX
B MPEJOCTABICHUN MyHULIMNAIBHON yciyrH, B Mcnosnikom win B COBET MyHUIIUITAIIBHOTO
oOpa3oBaHUs.

3asiBUTENb MOKET OOPATUTHCS C 5Kajl000ii, B TOM YHUCIIE B CIEIYIOMINX CIy4asX:

1) HapylIeHHe CpoKa pErucTpaluy 3ampoca 3asBUTEIS. O IPEI0CTaBICHUN
MYHULIMIAIBHOUN YCITyTH;

2) HapyIICHUE CPOKa MPEIOCTABICHUS MYHUITUTIAILHON YCITYTH;

3) TpeboBaHKe y 3asgBUTEIS JOKYMEHTOB, HE MPEIYCMOTPCHHBIX HOPMATHBHBIMHU
IIPABOBBIMU aKTamu Poccuiickon Oenepaunu, PecnybOnvku Tarapcras,
BepxHEyCIIOHCKOr0 MYHULMNAIBHOTO pailOHa I NPEAOCTABICHUS MYHUIUIIAIBHOU
YCIIYTH;



136

4) oTka3 B TpHeMe JOKYMEHTOB, NPEIOCTABICHUE KOTOPHIX MPEIyCMOTPEHO
HOPMAaTUBHBIMM TpaBOBbIMU akTamu Poccuiickoit @exneparuu, Pecnyonuku Tatapctaw,
BepxHeyCIIOHCKOTO0 MYHUIMITAJILHOTO paloHa IS TMPEJOCTABJICHUS MYHHUIIUIIATBLHOM
YCIIyTH, Y 3asiBUTEIIS;

5) oTka3 B MpPEJOCTaBICHUN MYHHIIMIIATBHOW YCIYTH, €CJIM OCHOBAHMS OTKa3a HE
peaycMOTpeHb! (eiepanbHbIMU 3aKOHAMU U TIPUHATHIMU B COOTBETCTBUU C HUMU WHBIMU
HOPMaTUBHBIMM TPaBOBBIMH akTaMu Poccuiickoit denepanuu, Pecnyonuku Tartapcras,
BepxHeycoHCKOro MyHUIIMTIAIBHOTO paioHa;

6) 3aTpeOoOBaHKEe OT 3asABUTENIA TMPHU MPEIOCTABICHUM MYHHIIMIIAIBHON YCIyTH
IaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMU TIPAaBOBBIMH akTamu Poccuiickoi
®enepannu, Pecniyonuku Tatapcran, BepxHeycloHCKOro MyHUIMIIAIBHOTO palioHa;

7) otkaz HMcmomkoma, OKHOCTHOTO Jmna lMcmonkoma, B UCHpaBICHUU
JOMYIIICHHBIX OINEYaTOK W OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe IPEIOCTaBICHUS
MYHHUITUTIATBHOW YCIYTH JOKyMEHTaX JUOO HapyIIeHHWe YCTAaHOBJICHHOTO CpPOKa TaKHX
VCIIPABJICHUM.

5.2. ’KanobGa momaercs B NUCBMEHHOM (opMe Ha OyMa)KHOM HOCUTENE WU B
AIEKTPOHHOM (hopMme.

XKanoba moxxker ObITh HampaBiieHa mo noute, yepe3 M®II, ¢ ucnonszoBaHueM
MH(}OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetu "MHTepHer", odunuaibsHOro caiita
Bepxueycionckoro MynununansHoro paiiona ((http:// verhniy-uslon. tatarstan.ru.),
EauHoro moprana rocyIapCTBEHHBIX W MyHHUIIMTAIBHBIX yciyr Pecrybnuku TaTtapcran
(http://uslugi.tatar.ru/), Enuroro mopTajia TOCYJapCTBEHHBIX W MYHHMIMIMAIBHBIX YCIYT
(bynkuuit) (http://www.gosuslugi.ru/), a Takke MOXKeT OBITh MPUHATA TPU JTUIYHOM
npreMe 3asiBUTEIIS.

5.3. Cpok paccMOTpeHHUs KanoObl - B TEUEHUE MATHAAIATH pabouux JHEH co AHS ee
peructpammu. B ciaydae  oOkamoBaHHMS — OTKa3a OpraHa, MpPeIOCTaBISIONIETO
MYHHUIIMNIATBHYIO  YCIYTYy,  JOJDKHOCTHOTO  JIMIIa  OpraHa, MpeJOCTaBISIONIETO
MYHUITUTIATBHYIO YCAYTy, B TIpUEME JOKYMEHTOB Yy 3asdBUTENs JMOO B HCIPABICHUN
JOMYIICHHBIX OINEYaTOK MW OMIMOOK WM B Cllydae OOKaJlOBaHWUS HaPYIICHUS
YCTaHOBJICHHOTO CPOKa TaKWX WCIPABIICHUN - B TCUCHHE IATH padOUMX THEH CO JTHS ee
pETHCTpaIIUU.

5.4. Kanoba nomkHa coepKaTh CISAYIONTY0 HH()OPMAITUIO:

1) HauMeHOBaHHWE OpraHa, MPEJOCTABISIONIETO YCIYTY, JIOJKHOCTHOTO JIWIIA
opraHa, TpPEIOCTAaBJISIONIET0 YCIYTy, WM MYHHUIIMIAIBHOTO CIYXKAIlero, penieHus u
nemncTBus (0e31eiCTBIE) KOTOPhIX 00XKATYIOTCS;

2) damunuioo, UMs, OTYECTBO (IOCTCIHEE - MPH HAJUYMH), CBEICHHS O MECTe
KHUTEIbCTBA 3asABUTENS - (PU3NYECKOTO JUIAa JIMOO HAaWMMEHOBAHHE, CBEICHHUS O MECTe
HAXOXKICHUS 3asBUTENS - IOPUIUYECKOTO JIMIA, a TakKe HOMep (HoMepa) KOHTAaKTHOIO
tenedoHa, aapec (ampeca) 3JIEKTPOHHOM IMOYTHI (MpU HAJIWMYMHM) M MOYTOBBIM ajapec, Mo
KOTOPBIM JI0JKEH OBbITh HAPaBJIEH OTBET 3asiBUTEINIO;

3) cBeaeHus 00 OOXKallyeMbIX pEIICHUSX U JAeHCTBUAX (Oe37elCcTBUU) OpraHa,
NPEIOCTABISIONIET0  MYHHUIMNAIbHYIO  YCIYTY, JOJDKHOCTHOTO — JIMIIa  Oprasa,
MPEIOCTABIISIONIETO MYHUIIUTTAIEHYIO YCJIYTY, WM MYHUIIMITAIBHOTO CITYXKAIIETo;
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4) 10BOIBI, HA OCHOBAaHMU KOTOPBIX 3asBHUTENIb HE COIJIACEH C PEIICHHEM U
neiictBueM (Oe3eHCTBUEM) OpraHa, MPeIOCTABIAIONIETO YCIYTy, AOHKHOCTHOTO JIMIA
oprasa, peJOCTABJISIIOUIEr0 YCIYTY, I MyYHULUIIAJIBHOTO CITYXKAaIIero.

5.5. K xanobe Morytr ObITh NPHUIIOKEHBI KOMUU JOKYMEHTOB, MOATBEPKIAIOIINX
U3JI0’KEHHBIE B JKaj00e o0cToATenbCTBa. B TakoM citydae B jkano0e NpUBOJUTCS MEPEUEHb
[IPWIAraéMbIX K HEW JTOKyMEHTOB.

5.6. XKanoba noanuceIBaeTCs MOJABUIMM €€ MOJy4aTeIeM MyHUIIUIIAIBHON YCIIYTH.

5.7. Tlo pe3ynabTaTam paccMOTpPEHMs >kajJoObl pykoBoauTenb Mcmosikoma (TiaBa
MYHULIUIIATBHOIO PaiioHa) IPUHUMAET OJIHO U3 CIEAYIOLIUX PEIICHUN:

1) ynoBierBopsieT xajno0y, B TOM 4uci€ B (OpME OTMEHBI MPHUHATOIO PEIICHUS,
WCIIPaBJIEHUS JOMYIIEHHBIX OPraHOM, MPEAOCTABISIONIMM YCIyTy, OMEYaTOK U OIIMUOOK B
BBIJIJAHHBIX B PE3yJbTAaTe€ MPEJOCTABICHHS YCIYrd JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JEHEKHBIX CPEICTB, B3UMAHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU MPABOBBIMU
aktramu Poccuiickoit ®denepanuu, HOPMATHBHBIMH IPAaBOBbIMU akTamu PecnyOnuku
TarapcrtaH, a Takke B UHBIX (popmax;

2) OTKa3bIBAET B YJOBJIETBOPEHUHU KATOOBI.

He mno3nHee nHsA, cienyrowmero 3a JHEM NPHHATHS PpELICHUS, YKa3aHHOIO B
HACTOAILEM IIyHKTE, 3asBUTENI0 B MUCBMEHHOW (OopME M MO HKEJIAHUIO 3asBUTENS B
AJIEKTPOHHOM (hopMe HAIPaBIIAETCS MOTUBUPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHMUS
KaJI0OBbI.
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[Tpunoxenue Nel

bnok-cxema IIOCJICA0BATCIBHOCTHU ,Z[CI\/'ICTBI/II‘/'I 110 IIp€A0CTaBJICHUIO MYHHHHHaHBHOfI YCIIyru

3asiBUTEIIL MOJIAET 3asIBJICHUE O
TIpEAOCTaBICHUH

MYHHUOHMOAIBHOM YCIIyTru U
TIPEIOCTaBIAET NOKYMEHTEI B
COOTBETCTBHH C 11. 2.5

\

BasiBiieHue u

JOKYMEHTBI

Crneumnanuct OTaena npoBepsieT
JIOKYMEHTBI B COOTBETCTBHH C
myHKTOM 2.5 HacTosimero

PernmamenTa. IIpoBepsieT HaITU4Ius
OCHOBaHMM JJIsI OTKa3a B IpUEMeE
JIOKYMEHTOB, MPEyCMOTPEHHBIX
1. 2.8 HacTosimero Periamenra.

OKYMEHTE]

v

Crnennanuct OTzena nmposepsieT
HaJIM4YHUe OCHOBaHUMH JU1si OTKasa B
IIPEeIOCTABIICHUMN yCIIYTH,
IIpeayCMOTPEHHbIX B II. 2.9
HaCTOsLIEro perjjaMmeHra

COOTBETCTBYIOT
Aa TpeGoBaHUSIM
v
Creunanuct Oraena 3aperucTrpupoBaHHOE
PEruCTPUPYET 3asiBJICHUS U 3asiBJICHUE U
nokymeHTsI 15 muH. (B 1eHBb i JOKYMEHTBI
IIOCTYILUIEHMSsL)
Crneumnanuct OTaena onpeaensaeT
HEOOGXOAMMOCTE 3arpoca
JIOKYMEHTOB 9Y€pe3 CHCTEMY
MEKBEIOMCTBEHHOTO
DIIEKTPOHHOTO B3aUMOACHCTBHST Heob6xonnmo
3anpockl 3ampoOCHUTH
JAOKYMEHTBI
Hert

ﬁOTCyTCTBy eT

CrneuuanucT OT/iejIa TOTOBUT
TIPOEKT JOKYyMEHTa

CrneuuanucT yBEJIOMISACT 3asABUTCIISA
O HaAJIMYUU MPEMATCTBUNA UTs
PErucTpanmum 3asiBJICHUs U
BO3BpalllaeT €My JIOKYMEHThI C
IIHCBMEHHBIM OOBSICHEHHEM

CoAep KaHMsI BbISIBJICHHbBIX
OCHOBaHUH JJIsl OTKa3a B IpUEeMe
JIOKYMEHTOB

S

Crienunanuct OTzena HanpasBJiisieT

Bosspaniennbie
3asiIBUTCIIFO

JAOKYMEHTbBI

3arpockl

3amnpoc o
IPEeaOCTABICHH
U CBeAeHU

A7

CrienuaaucThl ITOCTABIIHKOB
JIaHHBIX 00pabdaThIBaIOT 3aIIPOCHI
H IIPpEeACTaBJISIIOT JaHHBIC

A

(cBeaeHus) MiIn yBeJoMIIeHue 06
OTCYTCTBHH JOKYMEHTOB
(cBenenm)

JIloKyMeHTBI
(cBenenus) uan
yBEIOMIICHHE
00 OTCYTCTBHUH
JIOKYMEHTOB
(cBeneHwmir)

OcHoBaHUSA IJIs1

TTpoexT noKymeHTa

TKa3a OTCYTCTBYIO'

HmeeTcsr l

Cnenmnanuct
OTnena TOTOBHT

ITucemo o6

McBEMO 06
oTKasze

oTKaze

!

Hauanbuuk OTtaena
COTIACOBBIBAET IIPOEKT
JIOKyMEHTa

.

CormacoBaHHBIN
TIPOEKT JOKYMEHTa

!

Pyxkosoaurens Mcnnonkoma
IIOAIIMCHIBACT JOKYMEHT

JOKYMEHT MJIH ITMCBMO

TToarmucaHHBINA

06 oTkase

v

CneunanncT OT}:leJ'IZI

Ha OCHOBaHHUH JIOKYMEHTa
TOTOBHUT AOroOBOp nepeaavdu
YKHMJIOTO MOMEIICHUS B
COGCTBEHHOCTH 3asIBUTEIIIO,
PErUCTPHUPYET, YTBEPIKIACT B
YCTaHOBJIEHHOM ITOPSIAKE
JIOTOBOP U BBIJIAET 3asiBUTEIIIO

Be11aHHBI TOTOBOP
WU MTUCBMO 00 OoTKasze
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Ipuiioxenue
(cnpaBo4HOe)

PexkBU3UTHI 102KHOCTHBIX JIMI, OTBETCTBCHHDbIX 3a IIPEAOCTABJICHUC MyHHHHHaJIbHOﬁ
YCIOYId 1 OCYHIECTB/IAKINUX KOHTPOJIb €€ UCIIOJTHEHU,

HNcnonHuTenbHblii KOMUTET MakyJI0OBCKOTO CEIBCKOTO MOCENEHU BepXHEYCIOHCKOTro
MYHULIMIAIBHOTO parioHa PT

JIOJ>KHOCTB

Tenedon

DIIEKTPOHHBIN azipec

PykoBoauTens ucnonkoma

3-44-74

Alina.Matveeva@tatar.ru

Coset MaKYJIOBCKOFO CCJIBCKOI'O ITOCCIICHUA BerHGYCHOHCKOI‘O MYHHIIUIIAJIBHOT'O paﬁOHa

PT
JOIKHOCTD Tenedon DJIEKTPOHHBINA aipec
I'maBa 3-16-47 Alina.Matveeva@tatar.ru
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IIpuio:xenune Ne 8

K MOCTAHOBJIEHHIO
HcnoHuTeIbHOTO KOMUTETA
MakyJ/10BCKOTI0 ceJ1bCKOro
noceJeHHs
BepxHeyc0HCKOTO
MYHUIMIIAJTBHOTO paiioHa

o1 20.08.2016 r. Ne 44

AJIMHHUCTPATUBHBIN perjiaMeHT
NPEAOCTABJICHUS MYHULMIIAJIBLHOM YCJAYIH 110 MOATOTOBKE BBINUCKH U3
reHEePAJbHOIO0 IJIAHA MOCeJIeHUS

1. O0mue moJI0KeHUA

1.1. Hacrosimumii PermameHT ycTaHaBiIMBaeT CTaHAApT U MOPSAOK MPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIYTHM TO TOJTOTOBKE BBIMUCKU M3 ['€HepaabHOTO IUIaHA MOCEICHUS
(manmee — MyHUIIUTIATIbHAS YCITYTA).

1.2. [TonyyaTenn MyHUITUTIATHHOW YCIyTH: (PU3HUECKUE U IOpUANYECKHE Julia (anee -
3asIBUTEIIb).

1.3. MyHununanbHas yciyra MpeIoCTaBIsETCS HWCIOIHUTEIBHBIM KOMHUTETOM
MakyJI0BCKOTO  CeJbCKOT0 TIOCeNeHHs BepxHeyclIOHCKOro MYyHMIMIIAIBbHOTO —paiioHa
Pecniy6nuku Tatapceran (nanee — Mcnonkom).

HcnonHuTens MyHULIUNAIBHONW YCIyTu - MCHONHUTENbHBIM KOMUTET MakyJ0BCKOIO
CEJIbCKOTO MTOCENEHHUS.

1.3.1. Mecto Haxoxnaenue ucnosikoma: (c.) Pycckoe MakynoBo, yn. Iluonepckas,
n.18.

Mecto naxoxnaenust Otnena: (c.) Pycckoe Makynoso, yi. [Tnonepckas, 1.18.

['padux paboThi:

ITouenensank — natauIia ¢ 8.00 go 16.00.
cy606ota ¢ 8.00 o 11.00
BockpeceHnbe — BBIXOIHOM.

Bpems mepepsiBa /U1 OTIbIXa U MUTAHKUS YCTAHABIMBACTCS MPABUJIAMU BHYTPEHHETO
TPYZOBOTO PACTIOPSIIIKA.

CnpaBounslii Tenedon 3-44-74.

[Tpoxon mo JOKyMEHTaM yAOCTOBEPSIOIINM JTUYHOCTb.

1.3.2. Anpec oduuManbHOrO caiiTa MyHUIMIAIBHOTO pailoHa B WH(OPMAlUOHHO-
TeJeKOMMYHUKaMOHHON cetn «MHTepHeT» (mamee — cetb «Mutepuet»): (http:// verhniy-
uslon. tatarstan.ru.).
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1.3.3. adopmaiys 0 MyHULIUNIATBHON YCIyTe MOXKET ObITh MOJTyYeHa:

1) mocpencTBOM HH(DOPMAIIMOHHBIX CTCHIOB, COJCPIKANTUX BU3YATbHYIO U TEKCTOBYIO
“H()OPMAITUIO 0 MYHUIIUIIAILHOMN YCIIyTe, paclloNoOKEHHBIX B TOMeIeHus X Vcmonkoma, Juist
paboTHI C 3asBUTEIISIMU;

IIPU YCTHOM OOpAaIIeHUH - JTUYHO WJIH MO TeIePOoHY;

P MMCbMEHHOM (B TOM 4Hucie B (popMe 3JIEKTPOHHOrO JOKYMEHTa) OOpallleHuu — Ha
OyMa>KHOM HOCHTEJIE IO TIOYTE, B DJIEKTPOHHOM (popMe 10 3JIEKTPOHHOM MoYTe.

1.3.4. Uudopmarus 10 BOmpocaM NPEAOCTABICHUS MYHUIMUNAIBHOW  YCIyTH
pasmemaerca McmoikomMoM Ha O(UIMAIBHOM CalTe MYHUUMIAIBHOTO paiioHa MU Ha
MH(OPMAITMOHHBIX CTeHIaX B omelnieHusx Mcmnoakoma it paboThl ¢ 3aIBUTEIISAMH.

1.4. IIpenocraBieHre MyHUIIMIIAIBHOM YCIIYTH OCYILIECTBIISIETCS B COOTBETCTBUH C:

I'panoctpoutensubiM koziekcoM Poccuiickoit @enepanuu ot 29.12.2004 Nel90-d3
(manee — I'pK P®) (Cobpanue 3akoHonarenbctBa Poccuiickoit deneparuu, 03.01.2005, Nel
(dacts 1), cT1.16);

3emenbHbIM KogekcoM Poccuiickoit @eneparuu ot 25.10.2001 Nel36-d3 (manee — 3K
P®) (CoOpanue 3akoHonatensctBa Poccuiickoit @eneparuu, 29.10.2001, Ned4, c1.4147);

OenepanbHbiM - 3akoHOM  oT  06.10.2003  Nel31-®3 «O6 oO0umx mnpuHOMIAX
OpraHu3allid MECTHOro camoymnpabiieHus B Poccuiickoit ®enepanumn» (manee —
®enepanbubiii 3akoH Nel31-03) (Cobpanue 3akoHomarenscTtBa Poccuiickoit deneparium,
06.10.2003, Ne40, cT1.3822);

®denepanbHbiM 3aKOHOM OT 27.07.2010 No210-D3 «O6 opranuzanuu nperocTaBICHUsS
rOCyJapCTBEHHBIX U MYHUIIMMAIBHBIX ycIIyr» (manee — deaepanbhbiii 3akoH Ne 210-D3)
(Cob6panue 3axkonomarennscTBa Poccuiickoit denepannm, 02.08.2010, Ne31, c1.4179);

3akoHoM Pecnybmuku Tarapcran ot 28.07.2004 Ne45-3PT «O mecTHOM
camoynpasienuu B PecnyOnuke Tartapcran» (manee — 3akon PT Ne 45-3PT) (Pecnybinuka
Tarapcran, Ne155-156, 03.08.2004);

YcraBom MakyJoBCKOTO CEJIBCKOr0O NOCENEHUsT BEpXHEYCIOHCKOTO MyHULIAIIAIBHOTO
paiiona PecnyOonuku Tatapctan, npunsTtoro Pemenuem MakynoBckoro CoBeTa MECTHOIO
camoymnpasienus ot 30.06.2005 Ne 7 (nanee — YcraB);

[TonoxxeHneM 00 HMCHOJHUTEIHLHOM KOMHUTETe MaKyJIOBCKOTO CEIhCKOTO IMOCEJICHUS
BepxHeycnoHCKOro MyHUIIMNANbHOTO paiioHa, ot 21.12.2005 No25, yTBepKIE€HHbIM
Pemennem  CoBera  MakyJIOBCKOTO  CEIbCKOIO  TOCENEHHA  BepXHEyCI0HCKOro
MyHUIUTIATBLHOTO paiioHa (nanee — [lomoxxenne 06 MK).

1.5. B nactosimiem PerinamenTe moj 3asBICHUEM O MPEIOCTABICHUH MYHUIIMIATBLHON
yciyru (fanee - 3asiBJICHHE) MOHUMAETCA 3alpoC O MPEI0CTABICHUU MYHULIMIATBHON yCIyTy
(m.2 cr.2 ®enepanbHoro 3akoHa oT 27.07.2010 Ne210-d3). 3asBieHue 3alojHACTCI B
MPOU3BOJIBHOM (popMe, TT0 o0pasily yTBEp>KIECHHOMY NOCTaHOBJIeHUEeM Vcnonkoma wim Ha
CTaHJapTHOM OJIaHKe.
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2. CTaHaapT MyHMIMIIAJIbHOH YCJIYTH

HanmenoBanue TpeboBaHUs
CTaHJapTa

Conepxanue TpeOOBaHUS CTaHAApTA

HopmatuBHBIN akT,

YCTaHABJIMBAIOIINM YCIIYTY WU

TpeOoBaHNE
2.1. HaumeHnoBanwue yciyru IlogroroBka BemmMckn w3 ['eHepanpHoro 1iana|l'pK PO;
ITOCEJICHUS 3K P®
2.2. HaumeHnoBanue oprasa, HcenonkoM MakynoBCKOIO — CEJIBCKOIO ITOCEIICHHUs
[PENOCTABIAIOLLETO YCIYTy BepxHeyCa0HCKOro MyHHIMIIAIBHOTO parioHa PT.
2.3. Pe3ynbTart npegoctaBieHus Beimmucka w3 I'enepanpHoro muana mnocenenus | ['pK PO;
YCIYTH M3TOTABIIMBACTCA B ABYX dK3EMIUISIPaX, OJUH U3 KOTOPBIX | 3K PO
BBIJAETCS  3aCTPOMIIMKY (€ro  YHNOJHOMOYEHHOMY
NPEACTaBUTEN0), BTOPOW  XpaHUTCI B  apXHBE
VICTIOJIHUTEIIBHOIO KOMUTETA
2.4. Cpok ipeIoCTaBIeHUS YCIyTH B Teuenwe mecty nOHEW, BKIIOYAs JACHb IOJAYH
3asIBICHUS
2.5. UcuepnbiBaronuii nepeyeHb 1. 3asBieHne 0 mpeAgocTaBiaeHUU yciuyru npuioxenue | ['pK PO;
JIOKyMEHTOB, HEOOXOIUMBIX B Nel). 3K PO

COOTBETCTBHH C 3aKOHOIATEIbHBIMU
WM UHBIMU HOPMATUBHBIMU
MPABOBBIMU aKTaMHU JIJIsI
MPEAOCTaBICHUS YCIIYTH, a TAaKXKe
YCIIYT, KOTOPBIE SIBISIOTCS
HEOOXOIUMBIMH U 0053aTEIbHBIMU
TSl TPEOCTABIICHUS YCIIYT,
MOJICKAIIMX MPEJICTABICHUIO

2. Kaprorpadguueckuit Marepuan ¢ yKa3aHUEM MecTa
pa3sMeIIeHUs 3ampalmmMBacMol 4acTu u3 I eHepanbHOro
IJIaHa

4 I[J'II/ITCJ'ILHOCTB npoucayp UCHUCIACTCA B pa60q1/1x JHAX.
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3asBHUTCIICM

2.6. McuepnipIBaroiiuii epeueHb
JIOKYMEHTOB, HEOOXO/IUMBIX B
COOTBETCTBHU C HOPMATHUBHBIMU
MPABOBBIMU aKTAMH JIJIS
MIPEAOCTABIIEHUS YCIIYTH, KOTOPBIE
HaXOJSTCS B PACIOPSKEHUN

rocyaapCTBCHHBIX OpraHoB, OPraHoOB

MCCTHOI'O CaMOYIIPABJICHHUA U NHBIX
OpFaHI/ISaHI/Iﬁ N KOTOPBIC 3a4ABUTCIIb
BIIPpAaBC IIPCACTABHUTDH

IIpenocTaBieHne 10KyMEHTOB, KOTOPbIE MOTYT OBITh
OTHECEHBI K JAaHHOM KaTeropuu, He Tpedyercs

2.7. IlepeueHb opraHoB
rocyJapCTBEHHON BJIACTU (OpraHOB
MECTHOTO CaMOYIIPaBJIEHUs) U UX
CTPYKTYPHBIX MOJIpa3/IeICHUH,
COrJIacOBaHUE KOTOPBIX B CIyYasXx,
MPEAYCMOTPEHHBIX HOPMATUBHBIMU
MPaBOBBIMU aKTaMu, TpeOyeTcs AJis
MPEA0CTABIIEHUS YCIYTH U KOTOPOE
OCYLIECTBJISIETCS. OPTaHOM,
IIPEIOCTABISIOIINM YCIYTY

CoracoBanue
TpedyeTcs

MYHUIIUOAIBHOW  YCIYTH  He

2.8. UcuepnbiBatonuii nepeyeHb
OCHOBAaHUU U1 OTKa3a B IIpUEME
JIOKyMEHTOB, HEOOXOUMBIX JJIsI
MPENOCTAaBIEHUS YCIYTH

1) TTogaua JOKYMEHTOB HEHAICKAIIUM JIMIIOM;

2) HecooTBeTCTBHE MPEACTABICHHBIX JOKYMEHTOB
MEPEYHI0 JOKYMEHTOB, YKa3aHHBIX B  IIYHKTE 2.5
HacTosmero Pernamenra;

3) B 3asgBiieHMHM H TpHIAaraéMbIX K 3asBICHHIO
JIOKYMEHTAX MMEIOTCA HEOTOBOPEHHBIE HCIPABJICHHUS,
CEpbE3HbIC MOBPEKICHUS, HE TTO3BOJIAIOIINAE OJJHO3HAYHO
HCTOJIKOBATh UX COJICPKAHUE;
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4) IlpencraBiieHHE JTOKYMEHTOB B HEHaJICKAIIUI
opraH

2.9. UcuepnipiBaronuii nepeyeHb
OCHOBAHMM JIJI1 IPHUOCTAHOBJIEHUS
VI OTKa3a B IIPEIOCTABICHUU

OcHoBaHusl JUIsi TPUOCTAHOBJICHUSI MPEAOCTABICHUS
YCIIYTH HE MPETyCMOTPEHBI.
OcHoBauug 11 0TKAa3a:

MYHHUIUIIAUIBHON YCIYTH 1) BuisBiieHue HEJIOCTOBEPHOU uH(popMaIuu,
coAepKamencss B JIOKYMEHTaxX, IMPEICTaBICHHBIX
3asIBUTEIIEM

2.10. ITopsaok, pa3Mep U OCHOBAHHUS MyHuiunanbpHas  yciayra  IpPeNoCTaBIse€TCS  Ha

B3MMAaHMS TOCYJaPCTBEHHOM
MONUIMHBI WJIA WHOM TJIATHI,
B3MMAEMOM 3a MPEJOCTABICHUE
yCIyTH

663BOBM€3IIHOI>1 OCHOBC

2.11. Tlopsinok, pa3mep 1 OCHOBaHUSA
B3MMAaHMS TIJIaThI 32 IPEAOCTABICHUE
YCIIYT, KOTOPBIE SIBJISIOTCS
HEOOXOAMMBIMHU U 00A3aTEIHLHBIMA
JUTSl IPEIOCTABIICHUS YCITYTH,
BKJTFOYasi ”HQOPMAIIHIO O METOIUKE
pacdeTa pa3mMepa TaKou IIaThl

[IpenocTaBieHre HEOOXOAMMBIX W  00S3aTEIBHBIX
yCIIyT HE Tpedyercs

2.12. MakcuMaJIbHBIN CPOK OXKUJIaHUS
B OUepeIM MpH moJade 3ampoca o
MPEIOCTABJICHUM YCIYTH U MPU
MOJTyYEeHHUH pe3yJibTaTa
MPEOCTABICHUS TAKUX YCIYT

[lomaua 3asBiIeHUS HA MOJYYEHUE MYHULIMIAIBHOU
yCIIyTH NP HAaJIM4YMU ouepenu - He Oosee 15 MUHYT.

IIpy mnomyyeHum  pesyibTaTa PEAOCTABIICHHUS
MYHHULMOATBHON YCIIYT MaKCHUMAJIbHBIN CPOK OXKHIAHUS
B OYEpE] HE JIOJDKEH MpeBbIarTh 30 MUHYT

2.13. Cpok peructpaiuu 3amnpoca
3asIBUTEJISI O MIPEJOCTABICHUN YCIYTH

B Teuenue OAHOI'0 JHA C MOMCHTA IMOCTYIIJIICHUA
3asBJICHUA

2.14. TpebGoBaHHS K IOMEIICHUSIM, B
KOTOPBIX IPEAOCTABIISACTCS

IIpenocraBnenue
OCYIIECTBISIETCS B

MYHHIUITATBHON
3JIaHUAX "

YCIYTH
MMOMEIICHUSAX,
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MYHULIMNIATAbHASL yCAyra, K MECTY
OKUJAHWS W TpuUeMa 3asBUTENEH, B
TOM qucie K 00ecnevyeHnIo
JOCTYITHOCTH JUIS WHBAJIUOB
YKa3aHHBIX OOBEKTOB B COOTBETCTBUHU
C 3aKOHOIATENLCTBOM Poccuiickon
Qenepanu 0 COLMAIBHOM 3allUTE
MHBAJIMJIOB, pa3MEIECHUIO u
0(OPMIICHUIO BU3YaJbHOW, TEKCTOBOM
U MyJbTUMEAUNHOW HHPOpMaLUUA O

000pyOBaHHBIX MTPOTUBOIIOKAPHOU CUCTEMOM u
CUCTEMOM MOXKAPOTYIIEHUS, HEOOXOAUMOU MEOENbIO JIJIs

otopmienus JIOKYMEHTOB, UH(POPMALMOHHBIMH
CTEHJ]aMH.
ObecrieunBaeTcsi  OECHPEMATCTBEHHBIM  JOCTYI

WHBAJIMIOB K MECTY MPEAOCTaBICHUS MYHULIMIIAIBHON
yciyrd  (yOOOHBIM  BXOJA-BBIXOJ B IOMELIEHUA U
IEPEMEIIEHNE B UX MPEIEIIax).
BusyanpHasdg, TekcroBas U
uH(popmaus 0 NOPSIAKE

MYJIbTUMEIUIHAS
IIPENOCTaBIICHUS

IMOPAAKE IMpCaoCTaBJICHUA TaKHuX MYHHHHHaJIBHOﬁ YCIYIH pasMCIiacTCA B y,Z[O6HI>IX JJIA

yCIyr 3asBUTEIICH MECTax, B TOM YHUCJIC C YU4CTOM
OTI'PAaHUYCHHBIX BO3MOKHOCTEH HMHBaJINJ0B

2.15. TIlokazarenu AJOCTYIIHOCTHU H IToka3zaTensamu AOCTYIIHOCTH u KadycCTBa

KauyeCcTBa YCIYTI'!

MPEA0CTaBICHNS MYHUITUTIATLHON YCIIYTH SIBJISIFOTCS:

1) cobmrogeHue CpPOKOB MIpHEMa U PACCMOTPEHHUS
JIOKYMEHTOB;

2) coOmwojeHHe CpokKa TOJy4YeHUsl pe3yJlibraTta
MYHULHANAIBHON YCIIYTH;

3) Hanu4ue npeueneHToB (000CHOBaHHBIX kano0) Ha
HapyIlIeHUE AJIMUHUCTPATUBHOTO periiaMeHra,
COBEPIIEHHBIX MYHHUIIUTIAJbHBIMU CITY>KAIIUMHU.

IIpu npenocraBieHUH MYHHUIUIIAIBHON YCIYyTH B
MHOTO(QYHKIIMOHAILHOM ~ I[EHTPE  MPEIOCTABICHUS
rOCYJIapCTBEHHBIX M MYHHIIMNAJIBHBIX YCIYr (manee —
M®II) xoHCynbTalMIO, TPUEM M BbIJAYY JTOKYMEHTOB
ocyuiecTsisieT creruanuct MOI]

2.16. OcoOeHHOCTH MPEOCTABICHHUS
YCIIYTH B DJIEKTPOHHOU (hopme

Koncynpranuo 0 MOPAIKE IIOJTyYEHHUS
MYHUIIMIIAJIBHONW YCIYTH B 3JIEKTPOHHON (hopMe MOKHO
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MOJMydnuTh depe3 HTepHeT-IpueMHYI0 WU Yepe3
[TopTan rocyaapCTBEHHBIX W MYHUIUIAIBHBIX YCIYT
PecniyOnuku TaTapcraH.

B caydae, eciam 3akOHOM MpeIyCMOTpEHa Iojaada
3asIBJICHUS O MIPEIOCTABICHUU MYHHIIUITAILHON YCIIYTH B
AJIEKTPOHHOHN opme 3asBieHne nogaeTcs yepes [lopran
rOCy1apCTBEHHBIX u MYHHIIUTIATHHBIX yCIyT
Pecniyonuku  Tartapcran  (http://uslugi. tatar.ru/) wmm
EnuHBIN mopTan rocyaapCTBEHHBIX M MYHHIIMITAIbHBIX
yenyr (bynakrwmit) (http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. CocTas, nocj1e10BaTeJILHOCTh U CPOKH BbINOJHEHUS aIMUHUCTPATUBHBIX
npoueayp (aelcTBuii), TpeOOBAHUA K MOPAIAKY MX BbINOJIHEHUS

3.1. Omnwucanue  NOCIEOOBAaTENbHOCTA  JEUCTBUH MNpU  NPEJOCTABICHHUH
MYHULIMIAIBHON YCIyTH

3.1.1. IlpemoctaBieHre MYHUIIUIAIBHON YCIYTH MO TOATOTOBKE BBIMUCKU U3
['eHepanbHOTO TUIaHA TOCETICHUSI BKITIOYAET B CE0sI CIEAYIOUINE MPOLIETYPHhI:

1) KOHCYTIBTHPOBAHUE 3asIBUTES,

2) IpUHATHE U PETUCTPAIs 3asBICHHUS;

3) NOArOoTOBKa W YTBEPXKIACHUE IMPOEKTa BBIMMCKKM W3 [ eHepalibHOrO TiJlaHa
nocesieHus (00 OTKa3e B BbIJaue BBHIUCKW) U COTJIACOBAHUE BBIMMCKHU U3 [ eHepaabHOTO
IJ1aHa moceseHus (yBeIoMJICHUs 00 OTKa3e);

4) Bblaua 3aBUTENIO PE3YIbTaTa MyHUIIMIATIBHON YCIyTH.

3.1.2. bnok-cxema MOCJIENOBATEIbHOCTH JCHCTBMM MO  MNPEAOCTaBICHUIO
MYHUIIMIIAJIBHOW YCIIYTH NPEACTaBI€Ha B IPUIOKEHUHU No2.

3.2. Oka3aHue KOHCYJIbTAllUM 3asIBUTENIO

3.2.1. BasButens BIpaBe oOpatutbes B Mcmonmkom mmyHO, Mo TenedoHy u (WITH)
AIIEKTPOHHOM  MMOYTe JUIsi TOMY4YEHHUs KOHCYJbTAlM O TOpPSAKE TMOJy4YEHHS
MYHHUIUTAIBHON YCIYTH.

Crnermamuct McmonkoMa KOHCYNBTUPYET 3asiBUTENsA, B TOM YHCIE IO COCTaBy,
dbopMe TmpeAcTaBIAEMON JOKYMEHTAalMM U Jpyr'MM BONpocaM JJis  IMOJTy4YEeHHs
MYHUILIMIIAJIBHOW YCIYTU W IpPU HEOOXOJMMOCTH OKa3blBa€T IOMOIIb B 3alOJHEHUU
OJlaHKa 3asIBJICHUS.

[Tpouenypsl, ycTaHaBIMBaeMble HACTOSIIIMM ITYHKTOM, OCYILECTBISIOTCS B JI€Hb
oOpallleHHsI 3assBUTEIIS.

Pesynbrar mpouenyp: KOHCYJAbTallMM MO COCTaBy, (opMe MpeacTaBiIsieMoi
JOKYMEHTAIMH U JPYTUM BOIIPOCAM TOTYUYESHHs pa3peIIeHus.

3.3. Ilpunsitrie u peructpanus 3asBICHUS

3.3.1. 3agBUTENH, JUYHO WM dYepe3 TOBEPCHHOE JHIO TI0JaeT IMMHUCHMEHHOE
3asBJICHUE O TMPEIOCTABICHUN MYHMIIUNAIBLHON YCIYTH M MPEJCTaBIISIET JOKYMEHTHI B
COOTBETCTBHHM C MyHKTOM 2.5 Hactosiero Pernamenrta B Mcronkom.

3asBiIeHUE O MPEJOCTABICHUM MYHHUIIUNAIBHOW YCIYyTd B DJIEKTPOHHOU (dopme
HanpasisieTcss B MCHOJNKOM MO 3JIEKTPOHHOW modTe Wi 4epe3 MHTepHeT-pueMHYIO.
Perucrtpamus 3asBiIeHUs, MOCTYNMHUBIIETO B S3JEKTPOHHOW (OpME, OCYIIECTBISIETCS B
YCTaHOBJICHHOM MOPSJIKE.

3.3.2.Cnemmanuct Mcnonkoma, BeAyIuid IPUEM 3asBJICHUMA, OCYIIECTBIISET:

YCTAaHOBJICHHE JINYHOCTHU 3asIBUTEIIS;

MIPOBEPKY MOJTHOMOYHUM 3asBUTENS (B Clydae IEUCTBUS 110 JOBEPEHHOCTH);

MPOBEPKY HAIUYUSA JIOKYMEHTOB, MPEAYCMOTPEHHBIX ITYHKTOM 2.5 HACTOSIIETO
Pernamenra;
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IPOBEPKY  COOTBETCTBHSI  NPEACTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM
TpeOoBaHUAM (HajuIexaliee opopmiieHue KON TOKYMEHTOB, OTCYTCTBHE B IOKyMEHTaxX
MOIYMCTOK, TPUMHUCOK, 3a4EPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX HCIIPABIICHUN).

B ciydae orcyTcTBus 3aMedaHni cienuanuct Menoakoma ocymecTBIsET:

IPUEM U PETUCTPALIMIO 3asBJICHUS B CIEIIMAIEHOM JKypHAJIE;

BPYUYCHHUE 3asBUTENIO KOMHMM OMUCH NPEACTABIECHHBIX JOKYMEHTOB C OTMETKOW O
Jate IpueMa JOKyMEHTOB, IIPUCBOCHHOM BXOJAILIEM HOMEpE, JaTe€ U BPEMEHH
UCIIOJTHEHUSI MyHULIMIIAIIBHOM YCIIYTH;

HaIpaBJICHUE 3asBJICHUS Ha PaCCMOTpEHUE pyKoBoauTemto Mcnonakoma.

B cnydae Hanuuus OCHOBaHMM JUId OTKa3za B NpPUEME JTIOKYMEHTOB, CHELIMAIUCT
Hcnonkoma, BeaymuMii mnpueM JOKYMEHTOB, YBEAOMIIAET 3asBUTENS O HAIMYUU
MPENSATCTBUN JIJIsl PETUCTPALIMU 3asIBJIEHUS U BO3BPAIIAET €MY JIOKYMEHTBI C TMCbMEHHBIM
O0OBSCHEHHEM COJEPKaHUS BBIABICHHBIX OCHOBAHUM JUIsl OTKA3a B IPUEME TOKYMEHTOB.

[Ipouenypsl, ycTaHABIMBAEMbIE HACTOSAUIUM ITYHKTOM, OCYILIECTBIISIOTCS:

IIPUEM 3aBJICHHUS U TJOKYMEHTOB B TEUEHHE 15 MUHYT;

perucrpauus 3adBJICHHS B TEYEHHE OJHOIO JHS C MOMEHTa HOCTYIUICHUS
3asBJICHUS.

Pe3ynbrar npoueayp: NpuHATOE U 3apETUCTPUPOBAHHOE 3asBJICHUE, HAIIPABICHHOE
Ha pacCMOTpEHHME pyKoBoauTenr Mcrmoiakoma WM BO3BPAILECHHBIE — 3asBUTEIIO
JOKYMEHTBI.

3.3.3. PyxoBoaurens lcnoskoma paccMaTpUBAaeT 3asBICHUE, OIPEACIAeT
VICIIOJIHUTEJISL M HAIIPaBJISIET 3asBlIcHHE B Vcrionkom.

[Ipouenypa, yctaHaBiIMBaeMasl HACTOSALIUM ITYHKTOM, OCYIIECTBIISIETCSI B TECUCHHE
OJIHOTO JJHSI C MOMEHTA PErUCTPALIMH 3asIBJICHUS.

Pe3ynpTaT npoueaypbl: HapaBJIEHHOE UCIIOJIHUTEIIO 3asiBJICHUE.

3.4. [logroroBka pe3ynbTaTa MyHULIMIIATBHON YCIIYTH

3.4.1. Cneunanuct McnonkoMa Ha OCHOBAHUM NOJIYYEHHBIX JTOKYMEHTOB:

MPOBEPKY CBEICHUI, COJIEPKAIIMXCS B IOKYMEHTaX, IPUJIAaracMbIX K 3asiBIICHUIO;

MPOBEPKY HAJIMYMS OCHOBAaHWUM JJIsi OTKa3a B MNPEAOCTABICHUM MYHULHMMNAIbHOU
YCIYTH, IPEAYCMOTPEHHBIX MMYHKTOM 2.9 HacTosiuero Periamenra.

B cnydae HamnuuMs OCHOBaHWK U1 OTKa3a B NPENOCTABICHUM MYHULHNAIBHOU
yCIyTru crenranuct McemosikoMa oCymiecTBiIsieT MOArOTOBKY MPOEKTa MOTUBUPOBAHHOTO
OTKa3a B BbIJ]Jau€ BHIMIMCKU U3 F'€HEPAIILHOIO MJIaHa (Jlajiee — MOTUBHUPOBAHHBIN OTKa3).

B cimywyae oTCyTCTBHS OCHOBaHMM [JI OTKa3a B MPEAOCTABICHUM MYHULHMNAJIbHOU
yCIyTH crieruanuct Mcrmoakoma oCymecTBIsIeT:

MOJATOTOBKY MPOEKTA BBINTMCKU U3 T€HEPAIBHOTO IJIaHA;

COTJIACOBAHME MPOEKTA BBIIMUCKH U3 T€HEPAIBHOTO IIaHa ¢ HadaJlbHUKOM OTtiena.

[Ipouenypsbl, yCTaHABIMBAEMbIE HACTOAIIMM MYHKTOM, OCYIIECTBIISIOTCS B TCUCHUE
OJHOTO JIHSI C MOMEHTA MOCTYIUICHUS 3aBICHUS.

PesynpTar mpouenyp: HampaBi€HHbIA HA COrJACOBAaHUE IPOEKT BBINUCKUA U3
['eHepasibHOTO MJIaHA WM MOTUBHUPOBAHHOTO OTKA3a.
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3.4.2. PykoBogutens Mcnonkoma paccMaTpuBaeT MOCTYMUBIIUN MPOEKT BBIMUCKH
13 ['eHepabHOrO MIaHa WJIA MOTHUBUPOBAHHOI'O OTKA3a.

B cnoydae OTCyTCTBHA 3aMe4aHUM COTJIACOBBIBAET IIPOEKT BBIIUCKUA U3
I'enepanbHOTO IJ1aHA MM MOTUBUPOBAHHOTO OTKA3a.

B ciywyae Hanmuus 3amedaHus BO3BpAlllaeT MPOEKT BBIIUCKU U3 ['€HepaibHOro
IUTAHA WJIM MOTUBUPOBAHHOTO OTKA3a JJI UCIIPABIEHUs crienuanucty Mcmonkoma.

IIpouenypsl, yCTaHaBIMBAaEMbIE€ HACTOSAIUM IIYHKTOM, OCYLIECTBIISIOTCS B TEUEHUE
OJIHOTO JHSI C MOMEHTA OKOHYaHUS IPEAbIAYIIEN TPOLETYPHI.

Pe3ynbrar nporenypsl: cOrjlacoBaHHbIN WM BO3BPALICHHBIA HA JOPAaOOTKY MPOEKT
BBIIIMCKHU 13 ['eHepaIbHOIO IJIaHa WIM MOTUBHUPOBAHHOTO OTKAa3a B OTAEIL.

3.4.3. Cneumamuct HMcnonkoMa mociie 3aBEpUIEHUS MNPOLEAYPHI COIIACOBAHHUS
pacreyaTblBaeT MPOEKT BBIIIUCKM W3 ['eHepasbHOrO IIaHAa TOCEJICHUS WU
MOTHUBHPOBAHHOIO OTKa3a Ha OJaHKe B JBYX ASK3EMIUIIpax M HaMpaBiseT Ha MOJIUCH
pykoBoautemo Mcnonkoma.

[Iponienypsl, yCTaHABIMBAEMbBIE HACTOAILUM ITYHKTOM, OCYIIECTBIISIIOTCS B TEUCHUE
OJITHOTO JTHSI C MOMEHTa OKOHYAHHMS MPEABIAYIIEN IPOLETYPHI.

Pesynbrar mpouenypsl: HalpaBJICHHBIM Ha YTBEPKACHUE IPOEKT BBIIUCKU W3
I'enepanbHOTO I1aHA ITOCEIEHUS WM MOTUBUPOBAHHOIO OTKA3a.

3.4.4. PykoBoaurens Mcronkoma MOANMCHIBAET BBIMUCKY U3 ['eHepasbHOrO IU1aHa
IIOCEJICHUSI WM MOTHBHMPOBAaHHBI OTKa3 HampasisieT B VcmoiakoM Juid  BbLAAYU
3as1BUTEIIIO.

[Ipouenypa, yctaHaBiIMBaeMasl HACTOSALIUM ITYHKTOM, OCYIIECTBIISIETCSI B TECUCHHE
OJIHOTO JIHS C MOMEHTa OKOHYAHHUS IPEABIAYIIEH IPOLETYPBI.

Pesynbrar mnpouenypsl: BbBINMCKA W3 |'€HEpAIBHOrO IUIAHA TOCEJICHUS WU
MOTHBHUPOBAHHBIN OTKa3, HaNpaBJeHHbIN B Mcnoikom.

3.5. Beijaua 3asButento pe3yabTaTa MyHUIIUITATEHOW YCIIYTH

3.5.1. Cnenmanuct Mcmonakoma:

pPErUCTPUPYET BBHIMUCKY (00 OTKa3€e B BbIJaU€ BBIMUCKH) B )KypHAJIE PETUCTPALINY;

W3BeIIaeT 3asBUTENSA (€ro MpEeICTaBUTENSA) C HCIOJIb30BAaHHEM CITIOCO0a CBSI3H,
YKa3aHHOTO B 3asBJICHHHM, O pPe3yJbTaTe MPEAOCTaBICHUS MYHHUIUNAILHOW YCIYTH,
cooOmaer aary M BpeMs Bbaud O(DOPMIICHHOW BBIMUCKU WM THUChMa 00 OTKasze B
BBIJ]aU€ BBIITUCKU.

[Iponieypbl, yCTaHABIMBAEMbIE HACTOSIIMM IYHKTOM, OCYILIECTBIISIIOTCS B JI€Hb
MOANMCAaHNs JOKYMEHTOB pykoBoauTeaeM Mcnonkoma.

PesynbraT mpouenyp: u3BelIeHUE 3asiBUTENs (€ro MPeACTaBUTENs) O pe3ysbTaTe
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH.

3.5.2. Cnenuanuct HMcnonkoma BbIIaeT 3asgBUTENIO (€ro MPEIACTABUTEIIO)
0(OPMIICHHYIO BBIIIUCKY TOJ POCHHUCH O TOJYYCHUH BBIITUCKU B XKypHaJI€ BBIJIAHHBIX
BBIMTUCOK WJIM MUCbMO 00 OTKa3€ B BbIJaU€ BHIMUCKH C YKa3aHUEM MTPUYUH OTKa3a.

[Iporneyphl, ycTaHaBIUBAEMbIE HACTOSIITUM ITYHKTOM, OCYIIECTBIISFOTCS:

BbIJlaya BBIMUCKA WIM THUCbMa 00 OTKa3e - B TeYeHUE 15 MHUHYT, B TOpSIIKE
OYEpETHOCTH, B JICHb MPHUOBITHS 3asBUTEIIS;
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HanpaBJieHUE MHUChMa 00 OTKa3e MO MOYTe MUCHbMOM - B TEUEHHE OJHOTO AHS C
MOMEHTAa OKOHYaHMs MPOLEAYpPbl, NPEAYCMOTPEHHONW MOANYHKTOM 3.5.3. HACTOSILIETO
Pernamenrta,

Pe3ynpTaT mnponeayp: BblJaHHAs BBINMCKAa WM NHCbMO OO0 OTKa3e B BbIIAYE
BBIIHUCKH.

3.6. IIpenocraBiieHnEe MyHUITMITAIBHOHN yciayru yepe3 MOI]

3.6.1. 3asButens BIpaBe 0OpaTUTHCA ISl TOJYyYECHHUS] MYHUIIMITAIILHOM YCIYyTU B
MO®II.

Crnenmamuct MOL] KOHCYABTHpYET 3asBUTENS, B TOM YHCIE MO COCTaBy, (opme
MIPEACTABIIEMON JOKYMEHTAMM M APYTMM BONPOCAM JUIA MOJYyYEHUsS MYHULMIIAIBHOU
YCIIYTH ¥ IPU HEOOXOAMMOCTH OKa3bIBAET MOMOIIIb B 3aMIOJIHEHUH OJaHKa 3asiBJICHUS.

[Iponienypsl, yCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM, OCYIIECTBIISIIOTCS B JIEHB
oOpallleHusI 3asiBUTETIS.

Pe3ynpTaT mpouenyp: KOHCYJIbTAlMM IO COCTaBy, (opme mpeacTaBiIsieMon
JOKYMEHTAIUU U APYTUM BOIIPOCAM ITOJYYECHUS Pa3pelICHNUs.

3.6.2. 3asgBUTENL JMYHO I[OJAET MHCbMEHHOE 3asBICHHE O MPEJOCTaBICHUU
MYHULMIIAJIBHOW YCIYTHM M IIPEACTABISIET JOKYMEHTBI B COOTBETCTBUHM C ITYHKTOM 2.5
Hacrosmuero Permamenta B ML,

3.6.3.Cnemmanuct M®ILl, Benymuii npueM 3asBICHUN, B COOTBETCTBUHU C
AJIMHHUCTpaTUBHBIM periameHToM M®I] ocymiecTBiseT:

IIponenypsl, CBA3aHHBIE C IPUHATUEM JOKYMEHTOB;

PETUCTPALMIO MOCTYIIUBIIETO 3asBJICHUS U TOKYMEHTOB;

HaIlpaBJICHUE MaKeTa TOKYMEHTOB B OTel.

[Iponenypsl, yCTaHaBJIMBAEMbIE HACTOSIIMM ITYHKTOM, OCYIIECTBJISIOTCA B JEHB
oOpallleHusI 3asiBUTETIS.

Pesynbrar mnpouenyp: MNpUHATBIE, 3apETMCTPUPOBAHHBIE W HAIPABICHHBIE B
Hcnonkom 3asBieHNE U JOKYMEHTBI.

3.6.4. Cnenmanuct Mcmonkoma, momydnB JOKyMeHTH W3 MOILI, ocymecTBisier
MpoLEeAyPhl, MPEeAyCMOTpEHHbIC TyHKTaMu 3.3 — 3.4 HacTosimiero PernamenTa. Pesynbrar
MYHHULIUIIAIBHOM yCiyru Hamnpasisiercss B MOLL.

[Ipouienypsbl, ycTaHaBiauBaeMble MyHKTaMu 3.3. — 3.5, OCYIIECTBIISIIOTCS B CPOKH,
YCTaHOBJICHHBIE HACTOAIIMM PeriameHTom.

Pesynbrar npouenyp: HanpasiieHHbI B MOL] pe3ynbTaT MyHUIMNIAIBHOU YCIYTH.

3.6.5. Cnenmanuct MOL] peructpupyeT NOCTYIUBUIMM pe3yabTaT MyHUIMITATBEHON
YCIYTY U U3BEIIAET 3asBUTENS.

[Iponenypbl, yCTaHAaBIMBAEMBIE HACTOSIIMM ITYHKTOM, OCYILIECTBIISIFOTCS B JIEHBb
MOCTYIUIEHUS PE3YJIbTAaTa MYHHUIIUIIAJIBHON YCIIYTH.

Pesynbrar mponeayp: W3BEIICHUE 3asBHUTENS] O MOCTYNMBIIEM pPE3yJbTaTe
MYHULIMITAIIHOW YCIIYTH.

3.6.6. Cnenmaniuct M®I] Bbimaer 3asBUTENIO pe3yJbTaT MYHULUNAIBHON YCIyTH
10| POCITHCh.
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[Tpouenypsl, ycTaHaBIMBAaE€Mble HACTOSIIMM IyHKTOM, OCYLIECTBIISIOTCS B JCHb
NpUOBITHS 3asIBUTEIIS.
Pesynbrat mpoueayp: BeIJaHHBIN 3aIBUTEIIO PE3YyIbTaT MyHUIIUTIAIBHON YCIYTH.

4. Ilopsinok u ¢GopMbI KOHTPOJIA 32 MPEJOCTABJIEHHEM MYHUIIMIIAJIBLHOM YCJIYyTH

4.1. KoHTpOJIb 3a MOTHOTOW M Ka4€CTBOM MPENOCTABICHUS MYHULIUIIATBHON yCIyTU
BKJIIOYAET B ceOs BBIABICHHE M YCTpaHEHUE HAPYIICHHUM IMpaB 3asBUTENCH, NPOBEICHUE
IPOBEPOK COOIIOACHUS MPOIEAYP MPEAOCTABICHNUS MYHUIIUTAIBHON YCIYTH, OATOTOBKY
pemieHuii Ha  gedctBus  (Oe3neWcTBHE) JOJKHOCTHBIX —JIMIL OpPraHa MECTHOTO
CaMOyIIPaBJICHUS.

dopMaMu KOHTPOJIS 3a COOJIIO/ICHUEM HCIIOTHEHUS! aJMUHUCTPATHBHBIX MPOIIEIYP
SBJISTFOTCSL:

1) mpoBepka W COTJAaCOBAaHHE MPOCKTOB JIOKYMEHTOB II0 MPEIOCTaBICHUIO
MYHHUIUIIAUIBHON yCIyTH. Pe3ysbTaTOM NMPOBEPKHU SIBIIIETCS BUBUPOBAHKUE TPOECKTOB,;

2) IPOBOJIMMEBIC B YCTAaHOBIICHHOM ITOPSJIKE MTPOBEPKH BEJCHUS JICTIOIPOU3BOJICTBA;

3) IpoBeJICHHE B YCTAHOBJICHHOM IOPSJIKE KOHTPOJLHBIX MPOBEPOK COOIIOACHHS
MpoLEAYyp MPEAOCTABICHUS MYHUIIUNIATbHON YCIIyTH.

KoHTposibHbIE TIPOBEPKU MOTYT OBITh INIAHOBBIMU (OCYIIIECTBIISATHCS HA OCHOBAHUU
MOJIYTOJIOBBIX WJIM TOJOBBIX IUTAHOB pal0OThl OpraHa MECTHOTO CaMOYIIPAaBIEHUs) U
BHEIUIaHOBbIMU. [Ipy mpoBeneHUMM MPOBEPOK MOTYT PacCMaTpUBATHCA BCE BOMPOCHI,
CBSI3aHHBIC C MPEJOCTABICHUEM MYHUIIMIIAIBLHON yCIyrd (KOMILIEKCHBIE TPOBEPKH), UITU
10 KOHKPETHOMY OOpaIeHUIO 3asiBUTES.

B memsax ocymiecTBi€HHsT KOHTPOJs 32 COBEPIICHUEM JCHCTBUU  IpHU
MPEJOCTaBICHUN MYHUIUMAIBHOM YCIYyTM W TPUHATHM PEHICHUNW PYKOBOJIUTEIIO
HcnonkoMa mpencTaBisOTCs COPaBKKA O pe3yJibTaTax MPEAOCTaBICHUS MYHUIUNAIbHON
YCIIYTH.

4.2. Texymwuii KOHTpPOJIb 3a COOJIIOJIEHUEM TMOCJIEIOBATEIILHOCTH JICHCTBUI,
OTIPEICJICHHBIX aIMUHUCTPATUBHBIMU poueypaMu o MPEI0CTABICHUIO
MYHHUIMIIAIBHON YCIYTH, OCYIIECTBISIETCS 3aMECTUTENIeM pyKoBoautens Fcnomkoma
OTBETCTBEHHBIM 3a OpTaHU3AINI0 PAOOTHI IO MPEAOCTABICHUIO MYHUIIUITAILHON YCITyTH, a
TaKxke cnennanucramu Mcnoakoma.

4.3. llepedyeHb JOJKHOCTHBIX JIMI, OCYIIECTBISIONIUX TEKYIIUHA KOHTPOJIb,
YCTAaHABJIMBAETCS MOJOXKEHUSAMH O CTPYKTYPHBIX MOJAPA3ACIICHUSX OpraHa MECTHOIO
CaMOyIpaBJIEHUS U JIOJXKHOCTHBIMU PETJIaMEHTAMHU.

[To pe3ynbTaTaM NMPOBEICHHBIX MPOBEPOK B CIIy4yae BBHISBICHUS HApYIICHUN TMpaB
3asiBUTENIC BUHOBHBIE JIMIIA MPUBJICKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOJATENLCTBOM Poccurickon deaeparuu.

4.4. PykoBoIHTENb OpraHa MECTHOTO CaMOYIIPABJIECHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE O0pallleHUid 3asiBUTETIEH.

PykoBoautensb (3aMeCTUTENh PYKOBOJIUTENS) CTPYKTYPHOT'O TIOApa3AeieHUsI opraHa
MECTHOTO CaMOYTIPABJICHUSI HECET OTBETCTBEHHOCTbh 3a HECBOEBPEMEHHOE U (WJIH)
HEHAJIJIeXkKaIlee BBIMOJHEHUE aJMUHUCTPATUBHBIX JEHCTBUIL, YKAa3aHHBIX B paszjene 3
HacTosiuiero Permamenra.
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JIOJDKHOCTHBIE JIMIIA U UHBIE MYHUIIMIIAJIBHBIC CIIYKAIIUe 3a PEIICHUS U JEeUCTBUS
(Obe3nelicTBue), NOpUHUMAeMble  (OCYIIECTBISEMbIE) B  XOJ€  MPEIOCTaBICHUS
MYHULIMIATBHOMN YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOM IMOPSIIKE.

5. JocyneOHblii (BHeCyAeOHBbI) MOPSAI0K 00KAJOBAHUSA PellIeHUid U 1elicTBUi
(0e3melicTBUSI) OPraHOB, MPEIOCTABJISIONIUX MYHUIMIIAJIbHYIO YCJIYTY, a TAKKE UX
TOJKHOCTHBIX JIMI, MyHUIMIAJIbHBIX CJIY’KalHX

5.1. IlomyuyaTenu MyHUIMOAIBHOM YCIyT'M HMEIOT IpaBO Ha O0O0KaJlOBaHUE B
nocyneOHOM Nopsifike ercTBUi (0e31eiCTBU) COTPYIHUKOB Vcnoakoma, yJyacTBYIOIIHUX
B NIPEIOCTABICHUN MyHULMIIAIBLHOU yciiyrH, B McnonkoM min B COBET MyHULIMITAIEHOTO
oOpa3oBaHU4.

3asiBUTENb MOKET OOPATUTHCS C 7Kajo00ii, B TOM YUCIIE B CIEIYIOMINX CIyqasX:

1) HapylIeHHe CpoKa pEeTUCTpalii 3ampoca 3asBUTENSI O MPEIOCTaBICHUU
MYHULIMIAIBHOMN YCIyTH;

2) HapyIICHUE CPOKa MPEIOCTABICHHUS MyHUITUTIAILHON YCITYTH;

3) TpeboBaHue y 3asABUTENS TOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATUBHBIMH

IIPaBOBBIMH aKTaMHu Poccuiickon ®enepanun, PecryOnuku Tartapcran,
BepxHEyCIIOHCKOI0 MYHUUMIIAJIBHOIO paiioHa Uil IPENOCTaBICHUS MYyHULUIAIBHON
YCIIyTH;

4) oTka3 B TpHEME JIOKYMEHTOB, MpPEIOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMH TIpaBOBbIMH akTaMu Poccuiickoit ®enepanuu, Pecnyonuku TaTtapcras,
BepxHEeyCIIOHCKOro MyHUIMIAIBHOIO padoHa I IPEIOCTaBICHUS MYHMIMIAIBHON
YCIIyTH, Y 3asBUTEIIS;

5) oTka3 B MpeNOCTABICHHH MYHUIIMITAIBLHON YCIyTH, €CJIM OCHOBAaHUSI OTKa3a HE
MpeAyCMOTpPEHbI (peiepanbHbIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMHU MHBIMU
HOpPMaTUBHBIMHM TIpaBOBbIMH akTamu Poccuiickoii denepanuu, Pecnyoauku Tatapcrah,
BepxHeyCcIIoHCKOro MyHUIIUITAJIBHOTO PaioOHa;

6) 3aTpeOoOBaHKEe OT 3asBHUTENS TPU MPEIOCTABICHUU MYHUIIUTAIBLHOW YCIIyTH
IJIAaThl, HE MPEIyCMOTPEHHOM HOPMATHBHBIMU TPABOBBIMM akTaMH Poccuiickon
®enepauuu, Pecniyonuku Tatapcran, BepxHeycnoHCKOro MyHUIIMNIAIBHOTO paiioHa;

7) otkaz Mcmoakoma, OOJDKHOCTHOTO Jdna Mcmoikoma, B HCIPaBICHUAN
JOMYILIEHHBIX ONEYaTOK M OMMOOK B BBIJIAHHBIX B pe3yjbTaTe MPEJOCTABICHUS
MYHUIIMIIAJIbHOW YCIYTH JIOKYMEHTax JMOO HapylleHHWE YCTaHOBJIEHHOTO CPOKa TaKuX
HCTPABJICHUM.

5.2. XKanoba momaercs B NMUCbMEHHOW ¢GopMe Ha OyMa)KHOM HOCHTENIC WA B
AJICKTPOHHOM (hopMme.

Kanoba moxer ObITh HampaBieHa mo mourte, dyepes M®DII, ¢ ucnonb3oBaHUEM
MH(OpPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHON cetu  "MHTepHer", oduuumansHOro caiita
Bepxneycinonckoro myHunumnaibHoro paiiona (http://www.verhniy-uslon.tatarstan.ru),
Eaunoro moprana rocyJapCTBEHHBIX M MYHMIIMNAIBHBIX ycinyr PecnyOnuku Tatapcran
(http://uslugi.tatar.ru/), EnuHOrO mOpTama rocyAapCTBEHHBIX M MYHHIIMIIAJIBHBIX YCIYT
(bynkuuit) (http://www.gosuslugi.ru/), a Takke MOXeT ObITh MNPUHATA MPU JTUIHOM
IIpUEME 3asBUTEIIA.
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5.3. Cpok paccMOTpeHHS KalloObl - B TEUCHHE TSATHAIIATH pabounXx AHEH CO JAHS
ee peructpauuu. B cioydae oOxanoBaHUS OTKa3za oOpraHa, MpPeAOCTaBIISIONIETO
MyHULUNAIBHYIO ~ YCIyTy, JOJDKHOCTHOIO  JMIA  OpraHa, IpeIOoCTaBJISIOLIEIO
MYHUIIMIIAJIBHYIO YCIyTy, B IMpHEMe JOKYMEHTOB y 3asBHUTES JUOO B HCIPABICHUU
JOMYIIEHHBIX OIMEYaTOK M OIIMOOK WM B ClOydae O0XaJOBaHMUS HapyLICHUs
YCTAHOBJICHHOT'O CPOKa TaKUX MCIPABJICHUM - B TEUEHHUE MSITH pabodMX THEH cOo JHS ee
perucTpaluu.

5.4. Kanoba noimkHa coepKaTh CIeAYIONY0 HH()OPMAIUIO:

1) HamMeHOBaHHME OpraHa, MPEJOCTABISIONIEIO YCIYTy, JOKHOCTHOTO JIMIIA
opraHa, MpPeJOCTABIISIIONIETO YCIYTY, WIM MYHHUIUIAIBHOTO CIIYXallero, peueHus u
neicTus (6e37eiicTBIE) KOTOPBIX 00XKATYIOTCS;

2) ¢pamwmimio, UMs, OTYECTBO (MOCIEAHEE - MPU HATWYHMH), CBEICHUS O MECTe
KUTENbCTBA 3aABUTENA - (PU3MUECKOro JiMia Ju00 HAaMMEHOBAaHUE, CBEIACHUS O MECTE
HAXOXKJEHUS 3asIBUTENS - IOPUAMYECKOro JUIA, a TaKke HoMep (HoMmepa) KOHTAKTHOIO
tenedona, anpec (agpeca) JIEKTPOHHOM MOYTHI (MPU HAIMYMM) U TOYTOBBIN ajpec, Mo
KOTOPBIM JOJIKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBemeHusi 00 OOXKaTyeMbIX pEIICHUSX M JAeUCTBUSX (Oe3/eiCTBUMU) oOpraHa,
IIPEAOCTABIIOIIET0  MYHHIMIAIBHYIO  YCIYr'y, JOJDKHOCTHOIO  JIMIIA  OpraHa,
IIPEAOCTABIISIOIIET0 MYHULIIUITAIBHYIO YCIIYTY, WIM MYHULIIMIIAJIIBHOTO CITYKAlIEro;

4) noBOIbI, HA OCHOBAaHMM KOTODPBIX 3asBUTEIb HE COIVIACEH C pEIICHHEM MU
neiictBuem (Oe3aeiicTBUEM) opraHa, MPEIOCTABISAIONIEIO YCIYTy, JOJKHOCTHOTO JIHIA
oprasa, peJOCTABIISIIOLIETO YCIYTY, WIH MYHULUIIAJIIBHOTO CIIYXKAaIIeTo.

5.5. K xanobe MOryT ObITh NPHJIOKEHBI KONUHM JOKYMEHTOB, MOATBEPHKAAIOIINX
U3JI0KEHHBIE B JKajio0e 00CcTosATENbCTBA. B TakoM ciiydae B :kajnobe MPUBOIUTCS NIEPEUEHb
MPUJIAraeMbIX K HEM TOKYMEHTOB.

5.6. Kayioba noanuceIBaeTCs MOIABIINUM €€ MOTyYaTeIeM MyHULIUITAIbHON YCITYTH.

5.7. Tlo pe3ynbTaTaM pacCMOTpEHHUS KajloObl pykoBoauTenb Mcmonkoma (riiaBa
MYHUIUINIATBHOTO paiioHa) MPUHUMAET OAHO U3 CIAEAYIOMIMX PEIICHUI:

1) ynosnerBopsieT xanody, B TOM 4yucie B (OpME€ OTMEHBI MPUHATOTO PEIICHUS,
WCIIPaBJIEHUS JOMYIIEHHBIX OPraHOM, MPEJOCTABISIONUM YCIYTy, ONEeYaToOK U OMMOOK B
BBIJJAaHHBIX B pE3YyJbTaTe MPEJOCTABJICHHUS YCIYIM IOKYMEHTax, BO3BpaTa 3asBUTEIIIO
JEHEXKHBIX CPEJICTB, B3UMAHNE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMH MPaBOBBIMU
aktamu Poccuiickoit denepaniid, HOPMATHUBHBIMH TIPABOBBIMH aKTaMu PecmyOnuku
Tarapcran, a Takke B UHBIX (popMax;

2) OTKa3bIBACT B YJOBJICTBOPECHUU KATOOBI.

He mno3gHee naHs, ciaefyromiero 3a AHEM MPUHATHS pELIEHUs, YKa3aHHOTO B
HACTOSIIIIEM IYyHKTE, 3asBUTENII0 B NMUCbMEHHOM (OopMe M MO JKEJTAHUIO 3asBUTENS B
ANIEKTPOHHOM  (opme  HampaBisieTcsi MOTHUBUPOBAHHBIA OTBET O  pe3ysbTarax
PacCMOTPEHUSI JKAJTOOBI.
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[Tpunoxenns Ne 1

DPOPMA
3asBJICHUSA

PyxkoBogutento UcnoTHUTEIBLHOTO
KOMHTETA CeJIbCKOI0 MoceJeHUs

oT
(manmenoBanwue 3actpoimka @.1.0. — ams rpaxaaH,
MOJTHOE HANMEHOBAaHUE OPTaHU3AI[HIN)

3aperucTPUMPOBAHHOIO 110 aJpecy:

(ISt FOPUINIECKUX JIHII, €TO MTOYTOBEIN HHAEKC, H aIpec)

3ASBJIEHUE

[Ipomury Bac moAroToBUTh BBIMKUCKY W3 TEHEPAIBHOIO IJIaHA TIOCEJIEHHS 110 aIPeCy:

IHoanuce Jara
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Ipunoxxenue Ne2

brok-cxemMa nociaen0BaTeNbHOCTH AEHCTBUM 10 IPEIOCTABIEHUIO0 MyHULIUIIAIBHON YCIIYTH 110
IIOJITOTOBKM BBIMUCKU U3 [ €HepaIbHOTO IJ1aHa MOCEICHUS

3asBUTENb MOJAET 3asBJICHUE O
NpeoCTaBIeHUH
MYHUIIMIIAJIbHON yCIIyTH M
MPEI0CTaBISAET JOKYMEHTBI B
COOTBETCTBUHU C II. 2.5

3asiBlI€HUE U JIOKYMEHTBI

v

Crneumnanuct OTaena nposepsieT
JAOKYMCHTBI B COOTBETCTBHH C
myHkTOoM 2.5 HacTosIero
PernamenTa. IlpoBepsieT Hanu4yus
OCHOBaHMI JUIsl OTKa3a B IpPUEMe
JAOKYMCHTOB, IMPEAYCMOTPCHHBIX
1. 2.8 vacrosimero Pernamenra.

A 4

Crneumnanuct Oraena
PErucCTpUpPYET 3asiBIICHUS U
noKyMeHThI 15 MuH. (B 1eHb
MOCTYIUICHUSI)

3aperucTpupoBaHHOE 3asIBJICHUEC
Y JTOKYMEHTbIL

!

Crneumnanuct Otaena nposepsieT
HaJIM4YM€ OCHOBAaHMHU IS OTKa3a B
MPEAOCTAaBIICHUH YCIIYyTH,
NpeayCMOTPEHHBIX B 1. 2.9
HACTOSIIEr0 PerjiaMeHTa

A 4

Cneunanuct OTaena roTOBUT
MPOEKT JTOKYMEHTa

OTcyTCcTBYET

OcHOBaHUs JIsk

> IIpoekT JoKyMeHTa

S

OKYMECHTBE]
COOTBETCTBYIOT
TpeOGOBaHUAM

He

Crneumanuct Otaena yBeaoMIIsICT
3asiBUTENs] O HAJIMYUH PSS TCTBUM
JUTSI PETUCTPAIAH 3asiBJICHUS 1
BO3BpAIACT €My JTOKYMEHTBI C
IIMCBMEHHBIM OOBSICHEHHEM
Coep>KaHusl BBISIBJICHHBIX
OCHOBAHMH JJIsl OTKa3a B IIpHeMe
JOKYMEHTOB

TKaza OTCYTCTBYHY

Hmeercsr l

Crieumanuct
OTtaena rorTOBUT

IIUCHEMO 06
oTKaze

Bo3sspaieHHbie
3asIBUTEITIO

JOKYMCHTBI

ITucemo 06
oTKaze

v

Hauanesauk OTtaena
COIJIAaCOBBIBAET MPOEKT
JIOKYMEHTa

CornacoBaHHBIN MPOSKT
JOKyMEHTa

— T

\7

PykoBoaurens Mcnonkoma
HOJAIMCBIBAET JJOKYMEHT

> MUCBMO 00 OTKase

TIMToanucaHHBII JOKYMEHT HIIHA

v

Cneuuanuct OTaena BbIIAET
3asBUTEIIO

BpIoaHHBIN JOKYMEHT HIIN
MHUCHMO 06 OTKasze
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[Ipunoxenue
(cripaBoYHOE)

NcnomHaurenbHblid KOMUTET MaKyJIOBCKOTO CEJIBCKOTO MOCENEHNs BepXHEeyCIOHCKOTO
MYHULMIIAIBHOTO parioHa PT

JIOmKHOCTD Tenedon DIIEKTPOHHBIN azipec

PykoBoauTenp ucnojgkoMa 3-44-74 Alina.Matveeva@tatar.ru

CoBetr Makyn0BCKOIO CEIbCKOI0O MOCENEHHS] BEpXHEYCIOHCKOr0 MYHULIUIIAIEHOTO
paiiona PT

JOIKHOCTD Tenedhon DJIEKTPOHHBIN ajipec

I'maBa 3-44-95 Alina.Matveeva@tatar.ru




