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K [IOCTaHOBJICHHIO VICTIOMHUTETHLHOTO
komuTera KaB3usakoBCKOro
CEJIbCKOTO MOCENICHUs
CapMaHOBCKOI'O MyHHUIIMITAJILHOTO
pariona PecniyOnuku Tarapcran

oT «26 » nexadps 2015 . Ne 12

AAMUHHMCTPATHUBHBIN perjiaMeHT
NPeIOCTABJCHUS MYHHMIMIIAJIbHOM YCJAYTH 10 YA0CTOBEPEHUIO 3aBELAHUM U 110
YIAOCTOBEPEHHIO 10BEPEHHOCTEH

1. O01mMe moJ10KeHus.

1.1. HacTosimuii aAMUHUCTPATUBHBINA PETIaMEHT MPEA0CTABICHUS MYyHUIIUTATbHON
yciyru (nanee — PeriaMeHT) ycTaHaBIMBaeT CTaHIApPT M MOPSIOK MPEIOCTaBICHUS
MYHHUITUTIATBHOW YCIYTH 110 YAOCTOBEPEHHUIO 3aBEIIAHWA U 10 YJOCTOBEPEHUIO
JIOBEPEHHOCTEN (71aiee — MyHUIUIIATbHAS YCIIyTa).

1.2. [lomydaTeny MyHULIUTIATLHOU YCIyTH: (U3NYECKUE TULIA (J1aTiee - 3asiBUTEND ).

1.3. MynunumnanpHas yciayra TPeIOCTaBISCTCS HCIOJHUTEIBHBIM KOMHTETOM
KaB3usikoBCckOro cenbckoro moceiaeHuss CapMaHOBCKOTO MYHHIIMITAIGHOTO palioHa (maee
— Ucnonkom).

1.3.1. MecTto HaxoxaeHue ucnoykoma: ¢.Kassuskoso, yi. CoBerckas, 1.66 B.

['padux paboThI:

noHenenbHuK — narauna: ¢ 7.30 mo 16.30 4ac;

cyb6ora: ¢ 7.30 mo 11.00;

BOCKPECEHBE: BBIXOJHOW JECHb.

Bpems mepepbiBa 11 OTAbIXa M TNHUTaHUS YCTAaHABIWBACTCA IPaBUJIAMHU
BHYTPEHHETO TPYJOBOTO PACIOPSIIKA.

CnpaBounsrii Tenedon 885559 4-47-16..

[Tpoxo 1Mo TOKYMEHTaM YAOCTOBEPSIOIIUM JTUIHOCTb.

1.3.2. Aapec odpuimanbHOro caita MyHUIIMIAIBHOTO pailoHa B MH(OPMAIMOHHO-
TEJICKOMMYHUKAMOHHON ceTH «MHTepHeT» (manee — cethb «MuTepHer»): (http:// www.
sarmanovo.tatarstan.ru).

1.3.3. Undopmatus 0 rocyAapCTBEHHOW YCIIyre MOKET ObITh MOJIy4YeHa:

1) mnocpenctBoM HHMOPMALMOHHBIX CTEHJIOB, COJACPIKAIIUMX BHU3YalbHYIO U
TEKCTOBYIO MH(OpPMAIMI0O O MYHHUIIMIIAIBLHOW YCIIyTe, PACHOJOKEHHBIX B IMOMEIICHUSIX
Ucnonkoma, nnst  paboTel ¢ 3asButessiMu.  MHbopmanms, pasmeniaemas Ha
WH()OPMAITMOHHBIX CTEH/AX, BKIIOYAET B CeOsl CBEACHHS O MYHHIIMIAIBHOW YCIyTe,
comepxkammecs: B myHkTax (mommynkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1
HacTosiero PermamMmenra;

2) mocpenactBoM cetu «MHTepHET» Ha O(UIMATBLHOM CalTe MYHHIIMITAIBHOIO
paiiona (http:// www. sarmanovo.tatarstan.ru);

3) na [lopTaiie rocy1apCTBEHHBIX U MyHHIIMIIATBHBIX yciayr PecnyOmuku Tarapcran
(http://uslugi. tatar.ru/);



http://www.______.tatar.ru/
http://www.______.tatar.ru/
http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/

4) na EnuHOM TOpTanie TOCyAapCTBEHHBIX M MYHHIIMIAIBHBIX YCIYyT ((yHKITU)
(http:// www.gosuslugi.ru/);

5) B Mcnonkome:

IPU YCTHOM OOpAaIIeHUH - JTUYHO WM MO TelaePOoHY;

IpYU MUCbMEHHOM (B TOM 4HcCIe B (hOpMe 3JIEKTPOHHOIO JOKYMEHTa) OOpalieHuu —
Ha OyMa)KHOM HOCHTEJIE TI0 [0YTE, B 3JIEKTPOHHOU (POopME 1O 3IEKTPOHHOM MOUTE.

1.3.4. HNudopmarusa 1o BompocaM IMPeaOCTaBICHUS MYHHUIUIIAJIBHOW YCIyTU
pasMemaercs crenuaiuctoMm McmonkomMa Ha O(UIMATBEHOM CalTe MYHUIIAMIATHLHOTO
palioHa ¥ Ha MHGOPMAIMOHHBIX CTEHJax B moMmelleHusx HMcmonkoma st paboOThl C
3asIBUTEJISIMU.

1.4. IlpenocraBieHne MyHUIIUNTAIBHOW YCITYTH OCYIIECTBIISETCS B COOTBETCTBUH C:

I'paxxnanckum konekcoMm Poccuiickoit ®@enepanun (dacth nepsas) ot 30.11.1994
Ne51-d3 (maee - I'pK P®) (Cobpanue 3akoHomatenberBa PD, 05.12.1994, Ne32,
ct.3301);

Hanoroseim komekcom Poccuiickoit @enepammu (dacts BTopas) ot 05.08.2000
Nel17-®3 (manee — HK P®) (CoOpanme 3akoHomatenbctBa P®, 07.08.2000, Ne32,
cT.3340);

OcHoBamu 3akoHojaTenbeTBa Poccuiickoit denepanuu o Hotapuate ot 11.02.1993
Neo 4462-1 (nanee — Ocnosbl) (Begomoctu CHJl u BC PO, 11.03.1993 Nel0, ct1.357);

OdenepanbHbiM  3akoHOM OT 06.10.2003 Nel31-®3 «OO6 oO0mMX MNPUHITUIIAX
OpraHu3alliii MECTHOTO camoympasieHus B Poccuiickoit ®enepanum» (mamee —
OenepanbHbil 3akoH Nel31-D3) (CobOpanue 3akoHomatenbcTtBa PD, 06.10.2003, N4,
ct.3822);

®enepanbHbiM  3akoHOM oT  27.07.2010 Ne 210-®3 «OO0 opranuzauuu
MPEOCTaBICHUS TOCYIapPCTBEHHBIX M MYHHUIIUMAIBHBIX yCIyr» (nanee — denepaibHbIN
3akoH Ne210-®3) (Cobpanue 3akoHonarensctBa PO, 02.08.2010, No31, c1.4179);

npukazoM Muniocta Poccun ot 10.04.2002 Ne99 «O6 yrBepxaeHuun Dopm
PEECTPOB JUIsl PETHCTPAllUd HOTAPUAIBHBIX JCHCTBUN, HOTAPUAIBHBIX CBUACTEILCTB U
YI0CTOBEPUTENIBHBIX HAJIIUCEH HA CACNIKAX U CBUACTEIbCTBYEMbIX JOKYMEHTaxX» (Jajee -
npuka3 Ne99) (broyieTeHb HOpPMATHBHBIX aKTOB (heiepaIbHBIX OPTaHOB MCIOIHUTEIBHOM
Baactu, Ne20, 20.05.2002);

npukazom Muntocta Poccun ot 27.12.2007 Ne256 «O6 yrBepxkaennn MHCTpyKImm
O TIOPSIZIKE COBEPIICHHUS HOTAPUATBHBIX JEHCTBUM TJaBaMU MECTHBIX aJIMHHHUCTPAIIANA
MOCEJCHUH W  MYHUIMOAJIBHBIX PAlOHOB U  CHEHUAIBHO  YIOJHOMOYCHHBIMHU
JOJDKHOCTHBIMU  JIUIIAMM MECTHOTO CaMOYMPABJICHUS TOCEICHUH W MYHUIUIAIBbHBIX
paiionoB» (nanee - mpuka3 Ne256) (Poccuiickas razera, Ne3, 11.01.2008);

npukazoM ®enepanbHoro kazHaueiictsa oT 30.11.2012 Nel9n «O6 yTBepkaeHUU
MOpsiZIKa BEACHUSI TOCYJIapCTBEHHON WH(OPMAIIMOHHOW CHCTEMBI O TOCYJAPCTBEHHBIX U
MYHULIMOAIBHBIX TuiaTexkax (manee — mpuka3 19H) (brojsieTeHb HOPMATHUBHBIX aKTOB
(benepaabHBIX OPraHOB MCIONMHUTEIRHOM BiaacTh, Nel, 07.01.2013);

3akonom Pecny6nmku Tarapctan ot 28.07.2004 Ne45-3PT «O wMecTHOM
camoynpasinenun B PecnyOnuke Tarapcran» (Pecnmy6mmka Tarapctan, NelS55-156,
03.08.2004);

YcraBom KaB3usakoBckoro CEJIbCKOTO [OCENEHUSA CapMaHOBCKOTO
MyHHULIMNadbHOTO paiioHa Pecny6muku Tarapcran, npunsroro Pemenuem Cosera



http://www.gosuslugi.ru/

KagsusikoBckoro cenbckoro mocenenuss CapMaHOBCKOTO MYHHIIMITAJIBHOTO pailoHA OT
20.11.2015 Ne 10 (manee — Ycran);

1.4.B Hacrosmem PerinaMeHTe HMCHONB3YIOTCS — CIACAYIONUIME TEPMHHBI H
OTIPE/ICIICHMUS:

3aBelIaHUE - COCTABJICHHOE B COOTBETCTBUU C JICUCTBYIONIMM 3aKOHOIATEIHLCTBOM U
10 OMpelIesieHHOW (opMe, HOTApUAIBHO 3aBEPEHHOE TMHCBMEHHOE PACIOPSIKCHUE
BJIaJIeIbIla UMYIIIECTBA, IIEHHOCTEH, ICHE)KHBIX BKJIAI0B O TOM, B Ub€ BJIAJICHUE JOHKHA
OBITH TIepeIaHa €ro COOCTBEHHOCTH TIOCIIC CMEPTH;

JIOBEPCHHOCTBIO TPU3HAETCS THUCHMEHHOE YIOJHOMOYWE, BBIAABAEMOE OHUM
JUIOM JAPYTOMY JIMITY IS TIPEACTaBUTENBCTBA TEpen TPeThbuMHU JuiaMu. [IucbMeHHOE
YIOJHOMOYHE Ha COBEPIICHUE CICIKHA TMPEACTABUTEIEM MOXKET OBITh MPEACTaBICHO
MIPEACTABISIEMBIM HETIOCPEICTBEHHO COOTBETCTBYIOIIEMY TPETHEMY JIHILY.

TeXHUUYecKkas omubka - omuOka (omucka, omneyaTka, IpamMMaThyeckas WIu
apupmeTrdeckass omwubka JuO0 TOoM00HAs  omuOKa), JIONMYyIICHHAs OpraHoM,
MPEAOCTABISAIONIMM ~ MYHUIIMIAIBHYIO YCIYry, ¥ TIpHUBEAINIas K HECOOTBETCTBUIO
CBEJICHHMI, BHECEHHBIX B JOKYMEHT (pe3yjbTaT MYHMIIMIAILHON YCIYTH), CBEJICHHSIM B
JOKyMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIMCH CBEJICHUSI.

B nactosimem Pernamente moj 3asBiICHHMEM O TPEIOCTABICHUU MYHHUIUIIAILHOM
yCIIyTH (fajnee - 3asBJIeHUE) MOHUMAETCS YCTHOE O0palleHue.



2. CTanaapT npeaocTaBjieHUs MyHMIMIAJBHON yCIyru

HaumeHnoBaHue Tpe0OBaHUA

HopMaTuBHBIA aKT,

YCTAHABJIMBAIOLINH
CTAHAAPTa NPEAOCTABICHHUS Coaep:xanue TpeOOBAHHUSA CTAHJAPTA
. MYHUIUNAJIBHYIO YCIYTy HJIH
MYHULIUNIAJIBHON YCIYTH
TpeOOBaHMe

2.1. HammenoBanue Y nocroBepeHue 3aBELIaHUs 151 ynocrosepenue | [ pK PO;

MYHULIHANIAIBHOU YCIYTH JIOBEPEHHOCTH npuka3s Ne256

2.2. HaumeHnoBaHue opraHa Hcnonkom VYcras;

UCIIOJIHUTENILHOM BJIACTH,
HEIOCPEICTBEHHO
MPEAOCTABIISIOIIETO
MYHUITUTIATBHYIO YCIYTY

2.3. Onmcanue pe3yabTara
IPEI0CTABICHUS

CoBepiieHre HOTapUAIBbHBIX IEUCTBUN IO YAOCTOBEPEHUIO
3aBEIAHUN U 10 YAOCTOBEPEHUIO IOBEPEHHOCTEN

MYHULHANIAIBHON YCIyTH OTka3 B COBEPIICHUM HOTAPHAIBHBIX JEHUCTBUH IO
YAOCTOBEPEHUIO  3aBEIIAHUA W 10  yAOCTOBEPEHUIO
JIOBEPEHHOCTEU

2.4. Cpok npeocTaBiIeHUsS Y nocrosepeHue 3aBEILAHUN " YAOCTOBEPEHUE

MYHUIUIIAIBHON YCIYTH

JIOBEPEHHOCTEN OCYILECTBIISIETCS] B TEUEHUH OJHOr0 paboydero
JTHSI, C MOMEHTA 0OpaIleHusl.

B ciyuae npunsaTus pemienus o0 0TkKa3e B MPEAOCTaBICHUN
yCIYyIH B TEUYCHMH TIISITH pabouuMx JHEH, ¢ MOMEHTa
oOpaiiieHus.

B ciydae mpuHsATHS penieHus 00 OTIOKEHWU COBEPIICHUS
HOTApUAJIBLHOTO JCHCTBUS B TCUCHUHU IATH PabOUMX JHEH, C
MOMEHTA OOpallleHHs




2.5. McuepnbIBaroniuii nepeyeHb
JIOKyMEHTOB, HEOOXOUMBIX B
COOTBETCTBUHU C
3aKOHOJIATEIFHBIMH WA WHBIMHU
HOPMATUBHBIMH ITPABOBBIMU
aKTaMH JJIS TIPEIOCTABICHUS
MYHHUIUITAIBHOMN yCIIYTH, a
TaK)K€ YCIIYT, KOTOPBIC SBJISTFOTCS
HEOOXOIUMBIMH U
00s13aTEIILHBIMU JUTS
PEeI0CTaBICHUS
MYHUITUTIATBHBIX YCIYT,
MOJIJICKAIINX MTPEICTABICHUIO
3asiBUTEIIEM

1. Macopt WM JApyrue JOKYMEHTHI, YJIOCTOBEPSIOIINE
JUYHOCTD 3asIBUTEIS.
2.JloBepeHHOCTD MPHU yJIOCTOBEPEHUH IOBEPEHHOCTH

[Tpukaz Ne256

2.6 VicuepmpiBaroniuii mepedeHb
JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUU C HOPMATUBHBIMU
PaBOBBIMH aKTaMU ISl
PEeI0CTaBICHUS
MYHULIANAIBHOMN YCIIyTH,
KOTOpbIE HAXOATCS B
pacnopsKeHUN
rOCyJapCTBEHHBIX OPraHOB,
OpraHOB MECTHOTO
CaMOYTIPaBJIEHUS U WHBIX
OpTraHu3alui U KOTOPbIE
3as1BUTEJIb BIIPaBE NPEICTABUTH

[TonyuaroTcs B paMKax MEKBEJOMCTBEHHOT'O
B3aMMOJICUCTBUSL:
CBeneHus 0 TOCHOILINHE

[Ipukas 191

2.7. Ilepeuenb opraHoB
rOCYJIapCTBEHHOW BJIACTH

CornacoBanue He TpeOyeTcs




(opraHoB MECTHOTO
caMOyTIpaBJICHUs ) U UX
CTPYKTYPHBIX HOJpa3esICHUH,
COTJIacOBaHUE KOTOPHIX B
CIIy4asx, MPeayCMOTPEHHBIX
HOPMATUBHBIMU MTPABOBBIMHU
aKTaMu, TpeOyeTcs AJis
NIPEIOCTABIICHUS YCIYTH U
KOTOPOE OCYIIECTBISIETCS
OpTraHOM, MPEAOCTABIISIONIIM
MYHUILIUNAIBHYIO YCIYTY

2.8. UcuepnbiBaronuii mepeyeHb
OCHOBAHMI JIJIs1 OTKa3a B IIpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJIs1
PEeI0CTaBICHUS
MYHULHANAIBHON YCIIyTH

1) ITogava JOKYMEHTOB HEHAICIKAIIMM JIUIIOM;
2) HecooTBeTCTBHE MPEACTABICHHBIX JOKYMEHTOB IIEPCUHIO

JOKYMEHTOB, yKa3aHHbIX B  IYHKTE 2.5  HACTOSIIETO
Pernmamenra;

3) B 3asBiieHMM W TpUjIaraeMbIX K 3asBJICHHIO JTOKYMEHTaxX
HMEIOTCS HEOTOBOPEHHBIE WCTIPABJICHHUS, CEpbE3HbIC
MOBPEXKICHUS, HE TIO3BOJIAIOIINE OJHO3HAYHO UCTOJIKOBATH UX
COIEpKaAHHUE;

4) IlpencraBneHue JOKYMEHTOB B HEHAUJISKAIIUA OpraHl




2.9. McuepnbIBaromiuii nepeyeHb
OCHOBAaHHUU IJIA
MIPUOCTAHOBJIEHUS WJIA OTKa3a B
MPEIOCTABICHUN
MYHULANIAIBHOU YCIIyTH

OcHoBaHus 1J1s1 MPUOCTAHOBJICHUS TTPEIOCTABICHUS YCIYTH
HE TIPETyCMOTPEHBI.

OcHoBaHus 7151 OTKa3a:

1) CoBepiieHHE TaKOTO JACHCTBHSI POTHBOPECUUT 3aKOHY.

2) JleticTBHE TIOJIICKUAT COBEPIICHHUIO JIOJDKHOCTHBIM JIUI[OM
opraHa MECTHOTO CaMOYIIPaBJICHHUS IPYroro IMOCEICHUS WIIH
MYHHULIMIIAIBHOTO pPalioHa

3) C mpocb0oit 0 COBEpIICHUH HOTAPHAILHOTO JACHCTBUS
oOpaTuiics TpaKIaHuH, TPU3HAHHBINA CYJOM HEJEECIIOCOOHBIM
WM OTPAHUYEHO J€eCIOCOOHBIM, JMOO MpPEACTABUTENb, HE
UMEIOIINUNA HEOOXOAMMBIX TTOJIHOMOYHIA;

4) He mnocrymnenue uHpopManuMd 00  ymiare
rocyJapCTBEHHOM MOILIUHBI U HOTapHaJIbHOTO Tapuda yepes
locynapcTBeHHyl0  MH(OPMAIMOHHYIO CUCTEMY O

rOCy/IJapCTBEHHBIX W MYHUUMINAIbHBIX IUIaTeXax (Janee —
'MC I'MI));

5) 3asBUTENIEM TPEACTABICHBI JOKYMEHTHI HE B IIOJIHOM
o0beMe, nMOO B TMPEACTABICHHBIX 3asBICHUM U (WJIM)
JOKYMEHTaX COJIEP)KUTCSl HETOJHAs W (WIK) HEJOCTOBEpHAs
uH(popmarusl.

2.10. TIopsigok, pazmep u
OCHOBAHMS B3UMaHUS
roCyJ1apCTBEHHOM MOIUIAHBI WU
WHOM IIJIaThl, B3UMaeMOU 3a
MPEI0CTABICHUE
MYHULUNAIBHON YCIyTH

MyHnununanpHas ycjiyra 3a COBEPIIEHHE HOTapUaJIbHBIX
JEUCTBUM OKa3bIBACTCS HA MIATHOM (BO3ME3/IHOM) OCHOBE.
['ocynapcTBeHHas nouuinHa
1) 3a ymocToBepeHHuE AOBEPEHHOCTEH HA COBEPILICHUE
caenok (cmenku), TpeOyrommux (Tpelyrorneii) HoTapuaabHOU
(GbopMBI B COOTBETCTBHH C 3aKOHOJATEIbCTBOM Poccuiickoit
Oenepanuu, - 200 pyoneii;
2) 3a  yJOCTOBEpECHHE
TpeOYIOIMX HOTapUaIbHOU  (HOpMBI

IIPOYUX  JOBEPEHHOCTEH,
B COOTBETCTBHHM C

ct.333.24,333.25 HK PO




3akoHoAaTeILCcTBOM Poccuiickoit denepanuu, - 200 pyoOrei;

3) 3a yIOCTOBEpEHHE TOBEPEHHOCTEW, BbIIABAEMBIX B
NOpAJIKE TIEPEIOBEPHS, B CIIydasiX, €CJIM TaKOE yIOCTOBEPEHHE
00s3aTeNbHO B  COOTBETCTBUM C  3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu, - 200 pyOeit;

4) 3a YyIOCTOBEpPEHHE 3aBEIIaHUM, 3a TPUHITHE
3aKkpbITOro 3aBenianus - 100 pyoneit;

5) 3a yAOCTOBEpPEHHE JIOBEPEHHOCTE Ha MpaBo
MOJb30BaHUusl W (WIM) pacCTOPSDKEHHS HMMYIIECTBOM, 3a
HCKJIIOUYEHUEM HMMYIIECTBA, MPEAYCMOTPEHHOIO IMOIMYHKTOM
6 HaCTOSIIETO MyHKTA:

JeTSIM, B TOM 4YHUCJE YCHIHOBJICHHBIM, CYIIPYTY,
POIUTENSIM, TIOJIHOPOJHBIM OpaThsiM U cecTpam - 100 pyOrei;

npyrum ¢uzndeckum umiam - 500 pyoueit;

6) 3a YIOOCTOBEpPEHHME JIOBEPEHHOCTEM Ha MpaBo
MOJIb30BaHUSI U (WJIM) PACTOPSDKEHUSI aBTOTPAHCIIOPTHBIMU
CpencTBamu:

JIeTM, B TOM YHCJI€ YCBHIHOBJICHHBIM, CYIIPYTY,
POIUTENSIM, TOJIHOPOJHBIM OpaThsiM U cecTpam - 250 pyOnei;

apyrum ¢uszndeckum iunam - 400 pyouneit;

3a HOTapualbHbIC JCHUCTBUS, COBEpIIACMBbIE  BHE
MOMEIIEHUSI ~ HUCIOJHUTEIBHOTO  KOMHUTETAa  CEJIbCKOTO
MOCEJICHUsI, TOCYJapCTBEHHAs TONUIMHA YIUIAYMBACTCS B
pasmepe, YBEIIMUEHHOM B TMOJITOpa pas3a.

Hotapuaneneiit tapud — 200 py6neit. MuaBammmam 1-2
rpynnsl 100 py6uneit, nerota 50 %

2.11. Tlopsimok, pazmep u
OCHOBaHMS B3MMaHUS TUTATHI 32
IPEIOCTABIICHUE YCIYT, KOTOPHIE

[IpenocraBiieHne HEOOXOIUMBIX U O0S3aTEIBHBIX YCIYT HE
TpedyeTcs




SIBJIIIOTCSI HEOOXOUMBIMU U
00s13aTebHBIMU TS
PEAOCTABICHUS
MYHULIMNAIBHOMN YCIIyTH,
BKJTFOYasi HHPOPMAIIHIO O
METOJMKE pacuera pasmepa
TAKOM TIJIATHI

2.12. MakcuMaIbHBIA CPOK
OKHJIaHUS B OYEPENIU TIPU
1oJiaue 3ampoca o
IPEI0CTaABICHUN
MYHUITUTIATBHOU YCIIYTH U IPU
MOJIYYCHHUH pe3ysIbTaTa
MPEIOCTABIICHUS] TAKUX YCIIYT

[logaya 3asBJI€HUs HA MOJYYEHUE MYHUUMUIIAIBHON YCIyru
IpY HAJIMYUU ouepenu - He O6osee 15 MuHyT.

[Tpu MOJTyYEHHUH pe3yibTara MPENOCTaBICHUS
MYHULHUNAIBHON YCIIyTM MAaKCHUMAaJbHBIM CPOK OXHUJAHUS B
o4Yepeqld HE TOJKEH MPEBBIIATh 15 MUHYT

2.13. Cpok peructparuu
3arpoca 3asBUTEIIA O
IIPENOCTABICHUN
MYHULHANIAIBHON YCIYTH

B teuenme OJHOIo JHA C MOMCHTA IMOCTYINNICHUSA 3asABJICHHA

2.14. TpeboBanus K
MOMEIICHHSIM, B KOTOPBIX
MPEIOCTaBIISACTCS
MyHUITUTIATbHAS yCITyTa

3asBieHue Ha OyMaxHOM HOcuTene nojaercs B Otaen.

[TpucyrcTBeHHOE MECTO 000PYIOBAHO CTOJIOM U CTYJIBSIMU
st oopmMIleHus 3arpoca, MHGOPMAIIMOHHBIMU CTEHJIAMU C
oOpasliaMul 3amojHEHUsI 3ampoca M TMEepPeYHeM JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IOJIYYCHUS YCIYTH

2.15. Tloka3zarenu OOCTYHHOCTH
M KayecTBa MYHUIMNAIbHOU
YCIIyTH, B TOM YHCJI€ KOJTUYECTBO
B3aUMOJICCTBUN 3asiBUTEHA C
JOJDKHOCTHBIMM ~ JIMIIAMUA ~ TIPH
MPEIOCTABICHUN

ITokaszarensimu JOCTYITHOCTH PEAOCTABIEHUS
MYHULHANIAIBHON YCITYTH SIBIASIOTCS:

pacIoJIOKEHHOCTh  TOMelneHus  Mcmonkoma B 30HE
JOCTYIHOCTH OOIIECTBEHHOTO TPAHCIIOPTa,

HJINYUE HEOOXOAMMOIO KOJMYECTBA CIIELHAIUCTOB, a
TAaK)K€ TOMEIIEHUN, B KOTOPBIX OCYIIECTBISETCS MPUEM




MYHUIIUTIATBHOM YCIyTH M UX

IIPOJOJKUTEIBHOCTb,
BO3MOKHOCTb IIOJIyYEHUS
MyHULANIAIBHOM  YCIYTH B

MHOTO(YHKIIHOHATBHOM IICHTpE
HpeOoCTaBIICHUS

TOCY/IapCTBEHHBIX u
MYHHUIIMTIAJBHBIX ~ yCAYT, B

YIAJIEHHBIX pabouux  MecTax
MHOTO()YHKIIMOHAJILHOTO IIEHTPa

pEAOCTaBICHUS
rOCyJ1apCTBEHHBIX u
MYHHUITUTATBHBIX YCIIYT,
BO3MOKHOCTh MOJTYYEHUS
uHbopMaIuu 0 XoJe
NpeAOCTaBICHUS
MYHULIUTAIBHON YCIYTH, B TOM
qyucie C UCII0JIb30BaHUEM
MH(OPMAIMOHHO-
KOMMYHUKAIIMOHHBIX
TEXHOJIOTUH

JOKYMEHTOB OT 3asiBUTEJIEH;

HaJIM4Me WucuUepnbiBaronied uHopmanuu o crocofax,
NOPSIAKE U CPOKaxX MPETOCTABICHUS MYHULUIIAIBHONW YCIIYyTH
Ha WH()OPMAIMOHHBIX CTEHJAX, MHPOPMAIMOHHBIX pecypcax
HUcnonkoma B cetn «MuHTepHer», Ha EauHom mnoprane
rOCyapCTBEHHBIX U MYHHUIUITAIBHBIX YCIIYT.

KauectBo mpenmocraBieHHss MyHUIMNAIBHOU
XapaKTEepU3yeTCs] OTCYTCTBUEM:

ouepeaeH MpU MPUEME U BbIIa4e JOKYMEHTOB 3aBUTEIISAM;

HAPYLICHUH CPOKOB NPEAOCTABJICHUS MYHULHUIAIBHOU
YCIYTH;

xano0 Ha JeidcTBug (Oe3lelCcTBUE) MYHUIIMITATBHBIX
CIyKalUX, IPEIOCTABISIONMX MYHULUITAIBHYIO YCIIYTY;

XKano0 Ha HEKOPPEKTHOE, HEBHUMATEIHLHOE OTHOIICHHE
MYHHULUITAIBHBIX CIIY’KaIIUX, OKA3bIBAIOIINX MYHULIMTIIAJIBHYIO
YCIYTY, K 3asIBUTEISM.

[Ipn nmogave 3ampoca 0 NPEAOCTABIEHUN MYHULIMIIATBHON
YCAYTH W TpPU MOJYYECHUH pe3yibTara MYHUIUANAIbLHOU
YCIYTH, IPEANoiaraercsi OJHOKPAaTHOE B3aUMOJICHCTBHE
JNOJDKHOCTHOTO JIMIA, MPENOCTABISAIOIIETO MYHHIIMIAIBHYIO
ycayry, u 3asButend. [IpoaoiKUTenbHOCTh B3aUMOICHCTBUS
ONPENEIIAECTCS PETJITAMEHTOM.

I[Ipy npenocraBiieHUM  MYHULMIIAJIBHOM  YCIyIM B
MHOTO()YHKITHOHATTLHOM LIEHTPE IIPEIOCTABIICHUS
rOCYJIapCTBEHHBIX U MYyHULIMNAIbHBIX yciyr (panee — M®I)
KOHCYJIBTAllUIO, IIPUEM W BbIJIa4y JTOKYMEHTOB OCYIIECTBIISIET
cnenuanuct MOII.

Nudopmarus o xoae MpesocTaBiIeHUs] MYHUITUTIATBLHOM
yCIYTH MOXET OBITh TOJydeHa 3asBUTEIeM Ha EauHOoM

yCIIyT!




NOopTaJe rOCy/IapCTBEHHBIX U MYHUIIMIIATBHBIX yciyr, B MO ]

2.16. OcobenHoCTH
MIPEIOCTaBICHUS
MYHHUITUTIATHFHOU YCIIYTH B
AJIEKTPOHHOU (hopme

KoHcynpTanuio o mnopsake NOJy4YyeHUs MYHULUIAIbHON
yCIyTd B DJIIEKTPOHHOH (opMe MOXKHO TMOJIYYUTh Yepes
NHuTtepHeT-npuemMuyro unu yepe3 Iloptan rocy1apcTBEHHBIX U
MyHULMINAIBHBIX yciyT PeciyOnuku Tatapcras.

B cirydae, ecnu 3aKOHOM ITPEAYyCMOTpPEHA Moja4ya 3asBICHUS
O MPEJOCTaBICHUN MYHHUIMNAIBHOW YCIYTM B 3JEKTPOHHOU
dopme 3agBieHne nojaercsa uepes Ilopran rocynapcTBeHHBIX
U MyHUIMNanbHblx  ycayr  PecnyOnmukm — Tartapcran
(http://uslugi. tatar.ru/) 17001 Enuabiit opTat
rOCYy/IJapCTBEHHBIX ¥ MYHHUIMNAIBHBIX YCIyT ((PYyHKIIMIL)
(http:// www.gosuslugi.ru/)



http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

3. COCTaB, mocjaea0oBaTeJbHOCTbD U CPOKH BBINNOJHCHUA AAMHUHUCTPATHBHBIX
nmpouenyp, TpCﬁOBaHl/Iﬂ K MOPHAAKY MX BBINIOJHECHUS, B TOM YUCJIC
0COOEHHOCTH BBINOJHEHHUS AIMMUHUCTPATUBHBLIX IIpoHeayp B 3ﬂeKTpOHHOﬁ
cl)opMe, a TaKKe 0CO0EHHOCTH BBLINOJIHEHHUS AIMMHUCTPATUBHBIX NPOUECAYP B
MHOI‘O(l)yHKIII/IOHa.]II)HBIX IHEHTPaX, B YIaJ€HHbIX paﬁoqnx MecTax
MHOI‘O(l)yHKHI/IOHaJILHOFO HEHTPa NPEAOCTABJCHHUSA INoCYyAapCTBCHHBIX U
MYHUIIMNIIAJIBHBIX YCIYT

3.1. Omnuca"ue TOCIEIOBATEIBHOCTH JEUCTBUHA TIPH TMPEIOCTABICHUU
MYHULIUITATBHON YCIyTH

3.1.1. TIlpemocraBieHue MYHMLMIIAJbHOW YCIYrM BKJIIOYaeT B cels
CJIELYIOIINE IPOLEAYPBIL:

1) KOHCYJBTHPOBAHUE 3ASBUTEIIS;

2) IPUHSITHAE ¥ PETUCTPAIHS 3asIBIICHUS;

3) MOATrOTOBKA U BbIa4Ya pe3ybTaTa MyHUITUITAILHON YCITYTH;

3.1.2. bmok-cxema NOCIENOBATENBHOCTH JEHUCTBUM IO MPEAOCTABICHUIO
MYHUIMNIATBHOW YCIYTH Mpe/icTaBiIeHa B MpuiioxkeHuu Nel.

3.2. Oka3aHue KOHCYJIbTALUM 3asIBUTEIO

3.2.1. 3asButenpb TuuHO U (WK) 110 TenedoHy odpamaercs B Mcrnonkom st
MOJIYYCHUS] KOHCYJIbTAIMMA O TIOPSIKE MOTYYEHUS MyHUITUTIATBHON YCITYTH.

Cexpetapp VcnonkomMa oCyIIecTBIsI€T KOHCYJIbTUPOBAHUE 3aIBUTEISI, B TOM
YHUCJI€ MO COCTaBy, GOpMe M COJEPKAHUIO JOKyMEHTAIlUU, HEOOXOIUMOW st
MOJIYYCHUS] MYHUIIUIIATLHON YCIYTH U MPU HEOOXOJIMMOCTH OKa3bIBAET MOMOIIH B
3aM0JIHCHUM OJIaHKa 3asiBJICHUS.

[Iponenypa, ycraHaBnmBaeMas HACTOSIIIMM ITYHKTOM, OCYIIECTBIISICTCS B
JIeHb O0OpaIleHus 3asBUTEIS.

PesynbraT mporeaypsl: KOHCYIbTAIIMH, 3aMEYaHMs IO COCTaBy, (popme u
COJICP KaHMIO TIPEICTABIICHHON JOKYMCHTAIIHH.

3.3. IIpunHaATHE U perucTpauus 3asBICHUS

3.3.1. 3asBUTENs JIMYHO TOMACT MHCHMEHHOE 3asBIICHUE O COBEPIICHHUU
HOTAPUAIBHBIX AEHUCTBUU MO YIOCTOBEPEHHIO 3aBCIIAHUN U MO YAOCTOBEPECHUIO
JIOBEPEHHOCTEW, W MPEJICTABISET JOKYMEHTHI B COOTBETCTBUU C IYHKTOM 2.5
HacTosiero PernaMenTa B CENbCKUN UCTIOJIHUTEIIbHBIM KOMUTET.

3.3.2. Cekpetaps McnonkoMa oCyIecTBIsET:

YCTAHOBJICHUE JINYHOCTH 3asBUTEIIS;

MIPOBEPKY MOJTHOMOYHNN 3asBUTEINS (B Cilyyae JeUCTBUS 10 JOBEPEHHOCTH);

MPOBEPKY HaNW4usl JOKYMEHTOB, TMPEAYCMOTPEHHBIX ITyHKTOM 2.5
Hacrosuero Pernamenra;



IIPOBEPKY COOTBETCTBUS NPEACTABICHHBIX JOKYMEHTOB YCTaHOBJIECHHBIM
TpeOOBaHUAM (HaJuiexkaliee OQOpMIIEHHE KONUM JIOKYMEHTOB, OTCYTCTBHE B
JOKYMEHTaX IMOAYHUCTOK, MPUIIMCOK, 3a4EPKHYTHIX CJIIOB M MHBIX HE OrOBOPEHHBIX
HCIIPABJICHHI ).

B ciydae oTcyTCTBHS 3aMeUaHuil cekpeTaph McnosikoMa oCyecTBIseT:

IIPUEM U PETUMCTPALIMIO 3asBJICHUS B CIIELIUAIIBHOM KypHAJIE;

BPYUYCHHE 3asBUTEIII0O KONMUM 3asBJICHUSA C OTMETKOW O Jare IpuemMa
JOKYMEHTOB, IPUCBOCHHOM BXOJSIIEM HOMEpE, NaTe U BPEMEHM HCIIOJIHEHHUS
MYHHIUITATBHON YCIYTH.

B cnyyae HanmuuMs OCHOBaHMM Ui OTKa3a B IpUEME JOKYMEHTOB,
IIPEAYCMOTPEHHBIX ITYHKTOM 2.8 HacTosmero Permamenra, cekperaps Menonkoma,
BEIyLIMH NPHEM JOKYMEHTOB, YBEIOMIISCT 3asABUTEIS O HAJIUMYUHU MPEIATCTBUN
JUISL PETHCTPALIMU 3asBJIEHUS W BO3BPAIACT €My JOKYMEHTBHI C INHCbMEHHBIM
OOBSICHEHHEM COJEPKAHMS BBIABICHHBIX HEJOCTAaTKOB B IPEICTaBICHHbBIX
JOKYMEHTaX.

Pesynbrar  mpouenyp: OpuHATOE — OOpalleHHe  TpaKIaHWHA  WJIH
BO3BPALICHHBIC 3asIBUTEIIO JTOKYMEHTBI.

3.4. IlogroroBka u Bbla4ya pe3ysbTaTa MyHULIUIIAIBHON YCIyTH

3.4.1. Cexperapp lcnonkoma mocine  perucTpauuy  3asBICHUS
OCYILECTBIISET:

MPOBEPKY CBEACHMM, COAEpKAUMXCS B JOKYMEHTax, NpPUIIAaraéMblX K
3a5BJICHHUIO;

MPOBEPKY HAJIMYUS OCHOBAHWM /Ji1 OTKa3a B MPEIOCTaBIECHUU YCIYTH,
IIPEAYCMOTPEHHBIX ITYHKTOM 2.9 HacTosmero Perimamenra.

B cnydae HanuuMs OCHOBAaHMM /I OTKa3a B MPEIOCTABICHUM YCIYT'H
3aMECTHUTENIb PYKOBOJUTENS MCHOJHUTEILHOTO KOMUTETA U3BEIIAET 3asBUTENS O
IpUYMHAX OTKa3a U OCYLIECTBISIET MPOLEAYpPHI, IPEAYCMOTPEHHbIE MMYHKTOM 3.5
HacTosiero Pernamenra.

B cityyae Hanu4uus OCHOBaHUM JUIsl OTJIOKEHHSI COBEPILEHUS HOTaPUAIBHOIO
JNEUCTBUS CHELMAINCT HCIOJIHUTEIBHOIO KOMHTETA OCYIIECTBIIIET IMPOLENYPHI,
MpelyCMOTPEHHBIE TyHKTOM 3.6 HacTtosiiero Pernamenra.

B cmydae OTCYyTCTBMST OCHOBAaHMM JUIi OTKa3a B MPEJOCTABICHHUU
MYHULMIAIBHON yCiIyru cnenuanuct OpraHa:

IPOBEPSAET MPABMUIBLHOCTD OIUIATHI 32 COBEPILICHUE HOTAPUAIBHBIX JIEHCTBUMA
(myTeM HampaBiieHMs B  DJIEKTPOHHOH (opMe TOCPEICTBOM  CHUCTEMBI
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJICHCTBHUS 3alpoca O MPeI0CTaBICHUN
CBEJICHHI O TOCIOIILIUHE).

[Ipouenypsl ycTaHaBinvMBaeMble NyHKTaMud 3.3-3.4, OCYIIECTBISAIOTCS B
TeueHuu 15 MUHYT ¢ MOMEHTa 0OpaleHus 3asiBUTENSL.

PesynpraT mnpouenyp: HOTapHaJIbHO YJOCTOBEPEHHE 3aBELIaHUM WU
YAOCTOBEPEHUE JOBEPEHHOCTH.



3.4.2. Cekperaps Vcnonkoma B cilydyae MpPUHATUS pElICHUS 00 OTKase B
NPEOCTaBICHUN YCIYTH BBIHOCHT IIOCTAHOBIIEHHE 00 OTKa3e B COBEPIICHHUU
HOTapualbHbIX AelcTBUH. [locTaHOBICHNE HAMpaBIIETCs 3aSBUTEIIO IO TIOYTE.

[Tponienypsl, yCTaHABIUBAEMbIE HACTOSALINM MYHKTOM, OCYILECTBIISIIOTCS HE
NO3/IHee MATH JHEH ¢ MOMEHTa OOpalleHusl 3asBUTENs 3a MPEeAOCTaBICHHEM
YCIIYTH.

PesynbraT mpomemyp: MOCTAaHOBICHHME 00 OTKa3e B COBEPIICHUU
HOTapHaJIbHBIX JCHCTBUM, HAIIPABICHHOE 3asBUTEIIIO.

3.5. OTnoxkeHue coBepIIeHUs HOTAPHAIBHOTO IeUCTBUSA

3.5.1. Cekperapp Hcmonkoma  MOXET  OTJIOXKHTb  COBEpPILCHHUE
HOTAPUAIBHOTO JICVCTBHS B CIIy4ae:

HEO0OXOIUMOCTH UCTPEOOBAHUS TOTIOTHUTEIBHBIX CBEICHUM OT (PU3UUECKHUX
U FOPUIMYECKUX JINII;

HaIlPaBJICHUS JOKYMEHTOB Ha SKCIEPTU3Y;

HEOOXOIUMOCTH 3alPOCUTh 3aMHTEPECOBAHHBIX JHI] 00 OTCYTCTBUHM Yy HHX
BO3PAXECHUU IIPOTUB COBEPLICHHUS ITUX JECUCTBUM.

Cexperapp McnonkoMa u3Bemiaer 3asgBUTENsT 00 OTIOKEHHH COBEPILICHUS
HOTapUaIbHOTO JEHCTBHUS.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIIMM ITYHKTOM, OCYIIECCTBIISIOTCS B
JIeHb O0OpaIeHus 3asBUTEIS.

PesynbTaT mpouenyp: MU3BEIICHHUE 3asBUTENS 00 OTJIOKEHUU COBEPIICHUS
HOTApUAIBHOTO JICUCTBHS.

3.5.2. Cexkperappr Mcnonkoma mociae TPHHATHS PEIICHUS 00 OTIOKCHHH
COBEpIICHUS HOTApUAIBHOTO JEUCTBUS TOTOBUT 3alpoC, HEOOXOIUMBIA IS
MOJYYEHHUS JIOTOJTHUTEIbHBIX CBEJICHUW, W HANpaBiIsieT B COOTBETCTBYIOLIUN
OpTraH WJIU 3aMHTEPECOBAHHOMY JIUILY.

[Tpouenypsl, ycTaHaBIMBAEMbIE HACTOSIIIUM MTYHKTOM, OCYILIECTBIISIFOTCS HE
MO3/THEE TISITU THEW ¢ MOMEHTa OOpaIleHus 3assBUTEIS.

Pesynprar mpouenyp: 3ampoc, HanmpaBJICHHBIM B COOTBETCTBYIOIIUN OpraH
WJIU 3aMHTEPECOBAHHOMY JIMILY.

3.5.3. Cekperappb UCHOTHUTEIHHOTO KOMUTETA TIOCIIEC TIOCTYIUICHHSI OTBETOB
Ha 3alpocChl M3BEIIAET 3asgBUTENISI U MPEIOCTABISAECT YCIAYTY B TOPSIKE,
yCTaHOBJIEHHOM IyHkTamu 3.3. — 3.4 HacTosiiero Pernamenra.

3.6. McnpaBiieHHE TEXHUYECKUX OUTHOOK.

3.6.1. B cnydae oOHapy>KeHHS TEXHMYECKOW OIIMOKH B JOKYMEHTE,
SBJISIIOIIEMCS. PE3YJBTaTOM MYHHIUIIATBHOM YCIYTH, 3asBUTENb IPEACTABIISAET B
Hcnonkom:

3asiBJICHUE 00 UCTIPABJICHUH TEXHUYECKON omnOKu (TprioxeHue Ne);

JOKYMEHT, BBIJIQHHBIN 3asBUTENI0 KakK pe3yJbTaT MYHUIUNAIbHOMN
YCIIYTH, B KOTOPOM COJEPKUTCS TEXHUYECKas OIINOKa;

NOKYMEHTBI, HWMEIOIIME HOPUANYECKYIO CHIY, CBUIETEIBCTBYIOIIUE O



HaJIMYUU TEXHUYECKOU OLIMOKH.

3asBieHue 00 UCHpaBICHUU TEXHUYECKOW OMIMOKM B CBEIICHUSX,
YKa3aHHBIX B JIOKYMEHTE, SIBIIIOMIEMCS PE3yJbTaTOM MYHUIUIIATBLHOW YCIYyTH,
nojaercs 3asBUTeNieM (YHNOJHOMOYEHHBIM TMPEACTaBUTEIEM) JIMYHO, JIUOO
MOYTOBBIM OTIIPABJICHHEM (B TOM YHCJE€ C HCIOJb30BAHUEM JIIEKTPOHHOM
MOYTHI), JTMOO dYepe3 EAUHBIM TOopTad TOCYAAPCTBEHHBIX W MYHHUIIMITAIBHBIX
YCIIYT WM MHOTO()YHKITMOHAIBHBIN IIEHTP MPEAOCTABICHUS TOCYAaPCTBECHHBIX
Y MyHULIMNAIbHBIX YCITYT.

3.6.2. Cexperapp HMcmonkoMa OCYIIECTBISIET IPUEM 3asBICHHUS 00
UCIIPaBJICHUM  TEXHUYECKOM  OIIMOKH,  PEruCTpUpPYET  3asdBJICHHE  C
MPUIOKEHHBIMU JOKYMEHTAMH.

[Iponenypa, ycranaBnuBaemMas HACTOSIIIUM MYHKTOM, OCYIIECTBIISECTCS B
TEUEHUE OJTHOTO JHSI C MOMEHTA PETUCTPALINU 3asBJICHUS.

Pe3ynbTaT mpoiieaypsl: IPUHATOE U 3apPETUCTPUPOBAHHOE 3asiBIICHUE.

3.6.3. Cekperapp Hcnonkoma paccMaTpuBaeT JOKYMEHTbI M B LEJAX
BHECEHUSI HCIPABICHUI B JIOKYMEHT, SIBJISIOIIMIICA pPE3yJIbTaTOM YCIIYTH,
OCYILIECTBIISIET MPOLEAYPbl, MNPEAYCMOTPEHHbIE NYHKTOM 3.4 HACTOSIIETO
Pernamenra, u BBIJIAET WCIIPABIICHHBIN JOKYMEHT 3asIBUTEITIO
(YMIOJTHOMOYEHHOMY TPEACTABUTEINI0) JIMYHO TMOJ POCHUCh C U3BATUEM Y
3asBUTEINST (YIOJHOMOYEHHOIO TMPEJCTABUTENs) OpUTMHalda JIOKYMEHTa, B
KOTOPOM COJICPKUTCS TEXHUUECKas OIINOKA.

[Tponenypa, ycranaBnuBaemMas HacCTOSIIIIUM MYHKTOM, OCYIIECTBIISECTCS B
TEYEHUE TPeX JHEH mociie 00HApYKEHUSI TEXHUYECKON OMMUOKH WM TIOTy4YCeHHUSI
OT JT1000T0 3aMHTEPECOBAHHOTO JIUIIA 3asBJICHUS O JIOMYIIEHHOMN OInOKe.

PesynbraT mpomeaypbl:  BbIIAHHBIA  (HAMpPAaBIICHHBIN)  3asIBUTEIIO
JIOKYMEHT.

4. Ilopsigok u ¢popMbI KOHTPOJIA 32 NPEIOCTABJICHUEM MYHULIMIIAJIBLHOM
YCJIYTH

4.1. KoHTpOJIb 32 NOJHOTOM M KaYECTBOM NPEAOCTABICHUS MYHUIUITAIBHON

YCIIYTH BKJIFOYAET B ce0s BBISBICHUE W YCTPAaHCHUE HAPYIICHUH MpPaB 3assBUTEIICH,

MIPOBEJICHUE TPOBEPOK COOIIIOICHUS TPOIEAYP MPEAOCTABICHNS MYHUIIMITATIEHON
yCIIYTH, TOJATOTOBKY pEIICHW Ha JehcTBUS (Oe3neicTBHE) JOIKHOCTHBIX JIWIL

opraHa MECTHOT'O CaMOYIIPAaBJICHH.

(DOpMaMI/I KOHTPOJIA 3a CO6JHOI[CHI/ICM HCIIOJHCHHUA aJIMHHHUCTPATUBHBIX

MPOLEAYP SABIISIFOTCS:
1) mpoBepka M COIJIaCOBaHUE MPOEKTOB JIOKYMEHTOB IO IMPEIOCTABICHUIO

MYHULMNAIBHON  yCIyrH. Pe3ynapTaroM MpOBEPKH SBISAETCS BU3UPOBAHUE

ITPOCKTOB;,



2) IPOBOJMMBIC B YCTAHOBJICHHOM  TOPSIIKE  TIPOBEPKU  BEIACHWSI
JIETIONPOU3BOJCTBA;

3) mpoBeiecHHE B YCTAHOBJICHHOM TIOPSIKE KOHTPOJIBHBIX —IMPOBEPOK
COOJIIOJICHUS TTPOLIETyp MPEAOCTABICHNUS MYHUIIUIIATLHON YCIYTH.

KoHTposibHbIE TIPOBEPKM MOTYT OBITh IJIAHOBBIMHU (OCYILECTBISATHCS Ha
OCHOBAHHMM TMOJYTOJIOBBIX WJIM TOJOBBIX IUIAHOB paOOThl OpTaHa MECTHOTO
caMOYIIpaBJiCHUs1) W BHEIUIAHOBbIMHU. [lpu mpoBeneHUH TPOBEPOK MOTYT
paccMaTpUBaTHCS BCE BOIPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM MYHUILIMIIAIBHON
yciyru (KOMIUIEKCHBIE TPOBEPKH ), UITU TT0 KOHKPETHOMY OOpAaIlCHUIO 3asBUTENS.

B menax ocymiecTBieHHs KOHTPOJS 3a COBEPIICHUEM JICMCTBUM IIPU
MPEAOCTaBICHUA MYHULIMNAIBHOW YCIYTd W NPUHSATUU PEHICHUN PYKOBOJUTENIO
HcnonkomMa NOpencTaBIsIOTCS  CHPaBKM O  pe3ysbTaTax  MPEeNOCTABICHUS
MYHHIUITATBHON YCIYTH.

4.2. Texymuit KOHTPOJIb 32 COOJIIOJCHUEM IOCTIEI0BATEILHOCTH JICUCTBUM,
ONpENICNICHHBIX  AJIMUHUCTPATUBHBIMU  MpOLEAypaMU 1O  MPEIOCTABICHHUIO
MYHULIMNAIBHON YCIyTH, OCYIIECTBIsIETCS pyKoBoauTens Mcnonkoma.

4.3. IlepedyeHb NOMKHOCTHBIX JIHI, OCYIIECTBIISIIOIINX TEKYIIUHA KOHTPOJIb,
YCTAHABIMBACTCS TOJIOKEHUSIMU O CTPYKTYPHBIX TOJPA3ICIICHUSX OpraHa
MECTHOTO CaMOYTIPABJICHUS U JJOJGKHOCTHBIMH PETJIaMEHTAMM.

ITo pe3ynbTaTaM IPOBEACHHBIX MPOBEPOK B CIy4Yae BBISIBICHUSA HAPYIICHUN
MpaB 3asBUTEJEH BUHOBHBIC JIMIA I[PUBJIEKAIOTCS K OTBETCTBCHHOCTH B
COOTBETCTBHHM C 3aKOHOJIATEILCTBOM Poccuiickoilt @enepannm.

4.4. PyxoBoguTens  OpraHa = MECTHOIO  CaMOYIIPABJICHUS  HECET
OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE PACCMOTPEHHE OOPAILIEHUH 3asIBUTENEH.

PykoBoauTtens (3aMeCTUTENIb PYKOBOAUTENS) CTPYKTYPHOTO TIOApa3AeeHUs
OpraHa MECTHOT'O CaMOYIPABJIEHUS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE
U (WJIM) HEHAJIe)Kalllee BhIMOJHEHUE aIMUHUCTPATUBHBIX JEHCTBUM, YKa3aHHBIX B
pazzaene 3 Hacrosiiero Pernamenra.

JIOJDKHOCTHBIE JIMI]Aa M WHBbIE MYHHUIIMNAIbHBIE CIIyXallde 3a PEUICHUs U
nevictBus  (Oe3deiicTBue), MpUHUMaeMble  (OCYIIECTBIsIEMbIE) B XOJI€
NPEAOCTaBICHNUS  MYHHIIMNAIBHOM  yCIYrHM, HECYyT OTBETCTBEHHOCTh B
YCTaHOBJIECHHOM 3aKOHOM MOpPS/JIKE.

4.5. KoHTpoib 3a NpeJoCTaBICHUEM MYHULHUIAIBHON YCIYTH CO CTOPOHBI
rpaXJaH, MX OOBEAMHEHUNW U OpraHu3alui, OCYIIECTBISIETCS IOCPEICTBOM
OTKPBITOCTH JeATeNbHOCTH Vcmonkoma mpH MNpenoCTaBICHUM MYHULMNAIbHOU
YCIIYTH, TIOJIyYE€HHSI TTOJIHOM, aKTyaJbHOM U IOCTOBEPHON MH(POPMALIUU O MOPSAIKE
NpPEOCTaBICHNUS MYHULIMUNAIBHOM YCIYTM UM BO3MOXHOCTH  JIOCYJEOHOTO
paccMmoTpeHus oOpaleHuit (3kainod) B mporiecce MpeaoCcTaBIeHUs] MyHUITUTIATIbHON
YCIIYTH.

5. JdocyneOHblii (BHecyaeOHBI) MOPSAOK 00:KAJTOBAHWSI PpeLIEHUNA H
aeicTBuil (0e31eliCTBHSI) OPraHoOB, MNPEJOCTABJISKOIINX MYHUIIUNAJIBHYIO
YCJIYTY, 2 TAK:Ke UX JOJKHOCTHBIX JIUI, MyHUIIMIAJbHBIX CJIYKAIUAX



5.1. IlonyyaTenu MyHUIIMIAIBHON YCIYyTrd UMEIOT MPaBo Ha 00XaJloBaHUE B
JT0CyIeOHOM TOpsiAKe JeUCTBUM (Oe3leMcTBUSA) COTPYIHUKOB Mcmonkoma,
YYAaCTBYIOIIMX B MPEAOCTABICHUH MYHHUIMNAIBHON yciyru, B VICHOJIKOM WU B
CoBeT MyHUITUTIATBHOTO 00pa30BaHUs.

3asBUTEIbL MOXKET OOpaTUTBhCS C Kajgo0oi, B TOM 4YHCJE B CJIEAYIOIIUX
CIIyYasx:

1) HapyllIeHHe CpoKa PETUCTpAIMK 3arpoca 3asBUTES O HPEAOCTABICHUH
MYHULIANIAIBHOW YCIIYTH;

2) HapyIICHHUE CPOKa MPEIOCTABICHUS MyHUITUTIAILHON YCITYTH;

3) TpeboBaHre y  3asgBUTENS JIOKYMEHTOB, HE TNPEAYCMOTPEHHBIX
HOPMATHBHBIMH IPaBOBbIMU akTamMu Poccuiickoit ®enepaunu, PecrnyOinku
TaTapcTaH, MyHULIMIIAJIBHOTO 00pa30BaHus IJIsl MPEAOCTABICHNAS] MyHUIIMIAIBHON
YCIIyTH;

4) oTKa3 B MIpHEeMe JOKYMEHTOB, MTPEJOCTABICHUE KOTOPBIX MPEIYCMOTPEHO
HOPMATUBHBIMH TIpaBOBbIMU akTamu Poccuiickoit ®enepanuu, PecrnyOnuku
TarapcTan, MyHUIMNIAIBHOTO 00pa30BaHus sl IPEJOCTABICHUS MyHULIUIIAIbHON
YCIIYTH, Y 3asIBUTEILS;

5) oTKa3 B TPENOCTABICHUM MYHHIUIAIBHON YCIYTH, €CJIH OCHOBAHUS
OTKa3a HE MPEJyCMOTPEHbl (enepaJbHbIMU 3aKOHAMU M TPUHATHIMH B
COOTBETCTBUM C HHUMHM HHBIMH HOPMATHBHBIMM IPABOBBIMU aKTamMH Poccuiickoii
®enepauuu, Pecriydnuku Tarapcran, MyHUIIMIATBHOTO 00pa30BaHus;

6) 3aTpeboBaHNEe OT 3asBUTENS MPH TNPEAOCTABICHUH MYHUIUITAIEHON
yCIYrd IJIaThl, HE NPEAYyCMOTPEHHOW HOPMATUBHBIMU MPAaBOBBIMU aKTaMU
Poccuiickoii ~ ®epepaunu,  PecnyOnuku — Tarapctan,  MYHHIMOQJIBHOTO
oOpa3zoBaHus;

7) otkasz Vcmosikoma, JOJDKHOCTHOTO Juia Vcrmonkoma, B WCHpaBICHUU
JIOTIYIIEHHBIX OMNEYaTOK M OIIMOOK B BBIIAHHBIX B pPE3yJbTaTe NMPEAOCTaBICHUS
MYHUIIMIIAJIBHOW YCIYTM JOKYMEHTax JIMOO HapyllleHHWE YCTaHOBJIEHHOIO CpOKa
TaKHUX UCTIPABIICHUM.

5.2. Kanoba noymaercs B MUCbMEHHOM (hopMe Ha OyMa>KHOM HOCUTEJIE WU B
AIIEKTPOHHOM (hopme.

Kamoba wmoker OBbITh HampaBiieHa 10 moure, depe3 MOIL[, c
WCIIOJIb30BaHUEM HMH(POPMAIIMOHHO-TEJICKOMMYHUKAITMOHHOW ceTu "HHTepHeT",
ournmasibHOoro  caita  MyHMIUNaieHOro  ooOpaszomanus  (http://  www.
sarmanovo.tatarstan.ru), Eaunoro nmoprana rocyJapCTBEHHBIX U MYyHUIMIIAIbHBIX
yenyr  Pecnyonmuku  Tartapcran  (http://uslugi.tatar.ru/), Emunoro moprtana
roCyJapCTBEHHBIX 17} MYHULHATTATBHBIX yCIyr (pyHk1Mit)
(http://www.gosuslugi.ru/), a Takke MOXET ObITb MPUHSITA TIPHU JIMYHOM MpUEME
3asIBUTENS.

5.3. Cpok paccMOTpeHHS KajaoObl - B TCUCHHE MATHAIIATH pabOvMX JTHEH
cCo JnOHA ee peructpauuu. B ciydae oOkanoBaHMS ~OTKaza Oprasa,
IIPENOCTABISIOIEr0 MYHHUIMIAIBHYIO YCIYTy, JOJDKHOCTHOTO JIMIA Oprasa,
IIPENOCTABISIOIEr0 MyHUIIMIIAIBHYIO YCIYTy, B IPUEME TOKYMEHTOB Y 3asIBUTEISA
au00 B HCIPABICHUWU [OMYIICHHBIX ONEYaTOK M OMHOOK WM B CiIydae
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00aJoBaHWS HAPYIICHHWS] YCTAHOBJICHHOTO CpPOKAa TaKWX WCHPABICHUA - B
TEUYEHUE MATU padoYnX AHEH CO JHS €€ perucTpalyH.

5.4. Kanoba nomkHa coaepKath CISAYIONYI0 HH(POPMAIIUIO:

1) HauMeHOBaHKE OpraHa, MPEAOCTABIIAIONIETO YCIYTY, JOHKHOCTHOTO JIUIA
oprasa, IpeI0CTaBJISIONIEr0 YCIYTy, WIM MyHUIIUIIAILHOTO CIY>KAIIEro, perieHus
U nercTBus (0e3/elicTBIE) KOTOPBIX 00KATYIOTCS;

2) ¢aMunio, UM, 0TYECTBO (TTOCIIEAHEE - TPU HAJTUYHMH), CBEJICHUS O MECTE
KUTEIIbCTBA 3asABUTENS - (PU3UYECKOTO JIMIA JTUOO HAUMEHOBAaHHE, CBEICHUS O
MECTE€ HAXOXIACHUS 3asBUTENS - IOPUANYECKOro JUIa, a TakKe HOoMep (Homepa)
KOHTaKTHOTO TenedoHa, ampec (aapeca) 3JICKTPOHHOW MOYTHI (MPU HAIWYUHU) U
MIOYTOBBIN a/Ipec, O KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBemenus 00 OOXKamyeMmblX pEUICHUSX H JeHCTBHUSX (Oe3neiicTBUN)
opraHa, NpPeIOCTaBJSAIOEr0 MYHULHUIAIBHYIO YCIYTy, TOJDKHOCTHOTO JIMIIA
opraHa, MPeAOCTaBIIAIONIET0 MYHUIMIIAIBLHYIO YCIYTY, WIA MYHHUIIUIAIBHOTO
CIIyKalllero;

4) moBO/bI, HA OCHOBAHUU KOTOPBIX 3asSBUTENb HE COTJIACEH C PEUICHUEM U
neiictBueM (Oe3aeiicTBrEM) opraHa, MpeIOoCTABIIAIOIIEIO YCIYyTy, JOKHOCTHOTO
JUIA OpraHa, MpeA0CTaBIIAIONIET0 YCIYTY, WK MyHUITUIIATBHOTO CITY>KAIllero.

5.5. K xamobe M™Moryr OBITh MPWIOKEHB KOMUU JTIOKYMEHTOB,
MOATBEPKIAIONINX HM3JI0KEHHBIE B Kajo0e oOcTosiTenbcTBa. B TakoMm ciydae B
*ano0e NPUBOIUTCA MEPEUEHb MPUIIAraeMbIX K HEH JJOKYMEHTOB.

5.6. XKanoba noanuceiBaeTcs MOAABUIMM €€ MOJydaTesieM MYyHUIUIIAaIbHOM
YCIIyTH.

5.7. Tlo pe3ynbTaTaM pacCMOTPEHHMs KajloObl pykoBoAUTENb lcronakoma
(rmaBa MyHUIIMITATLHOTO paliOHA) MPUHUMAET OHO M3 CICAYIOIIUX PEIICHUI:

1) ynomneTBopseT xajoOy, B TOM uucie B (OpME OTMEHBI MPUHSATOrO
pEIIeHHs, WCIpPaBJICHUS JIOMYIICHHBIX OPraHOM, MPEIOCTABISIONIUM YCIYTY,
OMEYaTOK W OMMOOK B BBIAAHHBIX B peE3yJbTaTe MPEAOCTABICHUS YCIYyTH
JIOKYMEHTaX, BO3Bpara 3asBUTENI0 JEHEKHBIX CPEACTB, B3UMAaHHE KOTOPBIX HE
IIPEyCMOTPEHO HOPMATUBHBIMU NpaBOBbIMU akTamu Poccuiickon denepaunu,
HOPMATUBHBIMH TIPaBOBbIMU akTamMu PecryOmuku TarapctaH, a Takke B MHBIX
dbopmax;

2) OTKa3bIBACT B YJOBJICTBOPECHUH KATOOBI.

He noznnee aHs, cienyroniero 3a AHEM MPUHATHS PELIEHUs, YKa3aHHOTO B
HACTOSIIIEM MYHKTE, 3aBUTEII0 B MUCbMEHHOU OpPME U M0 KEJIAHUIO 3asIBUTENS B
ANIEKTPOHHOM (opMe HampaBiseTcss MOTHBUPOBAHHBIA OTBET O pe3yJibTaTax
PacCMOTPEHUSI JKAJTOOBI.

5.8. B ciyyae ycTaHOBIIEHUS B XOJAE WM IO pe3yJibTaTaM PacCMOTPEHHUS
*Kano0bl TMPU3HAKOB COCTAaBa AJMHUHHMCTPATUBHOIO IPABOHAPYIIECHUS WIIH
NPECTYIUIEHUST  JOJDKHOCTHOE — JIMIO,  HAACJICHHOE  MOJHOMOYMSIMH IO
PaCCMOTPEHHUIO KaJI00, HE3aMEeIUTEIIbHO HAIPaBJIseT UMEIOIINECS MaTepPHAIbl B
OpraHbl MMPOKYPaTYPHI.



[Tpnnoxenue Nel

biok-cxema IIOCICI0BATCIIBHOCTH HeﬁCTBHﬁ 110 IMPCAOCTABJICHHUIO MYHHHHHaHBHOﬁ ycCiyru

Cneuunanuct OpraHa
KoHcynbTauus
B AeHb obGpalleHust

BasButens.
Mopava 3anpoca o npefocTasneHnn
MYHULMNAribHOM YCryrm u AOKYMEHTOB

A

ATNEe peleHnsa B 3aBNCUMOCTI

AOKYMEHTOB

Cneuunanuct OpraHa
YcTaHoBneHme fIM4HOCTU U npoBsepka
AOKYMEeHTOB

v

CooTBeTcTBYIOT N.2.5

Cneuunanuct OpraHa
Pervctpauns 3asBneHus, npoBepka cBeaeHuin
coaepKallunxcs B 4OKYMeHTax

OTCcyTCTBUE OCHOBaHWM AN OTKasa B
npenocTaBrneHnun ycrnyrum, NnpenycMoTPEHHbIX M.2.9

Cneunanuct OpraHa
CoBeplLueHue HoTapuarnbHbIX
AencTBUn, Bblaada pesynbraTta

ycnyrmn

HOTapmaano 3aBepeHHble
AOOKYMEeHTbI unm nognmcum

BblOaHHblIE 3aABUTEsO

MpuHATHE pewleHns B
3aBMCUMOCTU OT pes3yrnbTaTta
npoBepKn

Hanuyne ocHoBaHWi1 ANSi OTNOXEHUS
HOTapuarnbHbiX eNCTBUN

Cneuyunanuct OpraHa
HanpasneHue 3anpocos

3anpockl HanpaereHHble B
opraHusaumio unm
dumamyeckomy nuuy

OpraHnsauus unm
dunanyeckoe NULO OTBET Ha
3anpoc

v

OTBeT Ha 3anpoc

w

pe3yrnbTata NPoBEPKN KOMIMIMEKTHOCTN

He cooTteBeTcTBylOT N.2.5

Cneuyunanuct OpraHa
Bos3BpalleHne noKkyMeHToB
3aaBuTernto

v

BOSBpaLLI,eHHbIe 3aaBuTernto
OOKYMEHTbI

Hanwn4ine ocHosanun,
npenycMoOTpPeHHbIX M.2.9

Cneunanuct OpraHa
nO,ELFOTOBKa n HanpasrneHue
noctaHoBreHusi o6 oTkase B

npeaocTaBneHun ycnyrm

MocTaHoBneHne o6 oTkase B

npegocrasneHun
MYyHULMNArbHOM yCcnyrm
HanpasrneHHoe 3asBUTEro




[Tpunoxenne No2

PykoBoautento

M cnoaHUTEIFHOTO KOMUTETA
KaB3uIKOBCKOI0 CEJILCKOTO
nocesieHus: CapMaHOBCKOTO
MYHHIUIIATBHOTO pailoHa

Pecny6nuku Tatapctan
Or:

3asBiIeHHe
00 ucnpaBJIeHUH TEXHUIECKOH OIIMOKHU

Coobmmaro 06 ommodke, JOMyIIEHHOW MPY OKa3aHUU MYHUIIMIAIBHON YCIIyTH

(HaMMEHOBaHUE YCITYTH)
3anucaHo:

IIpaBuibHBIE
CBEICHUA:

[Ipomy wucnpaBuTh JOMYIMICHHYI0 TEXHUYECKYIO OIIUOKY U BHECTHU
COOTBETCTBYIOIIE M3MEHEHUSI B  JOKYMEHT, SBISIONIMUCA  PE3yIbTaTOM
MYHHUIUITAIBHON YCIYTH.

[Tpunararo crnenyromme J0KyMEHTHI:

1.

2.

3.

B cnydae npunsTHS perieHus 00 OTKIOHEHUU 3asBICHUS 00 MCIIPABICHUH
TEXHUUYECKOM OIIMOKM MPOIIy HAITPAaBUTh TaAKOE PEIICHUE:

MOCPEJACTBOM OTIPABJICHUS JJICKTPOHHOTO JOKyMeHTa Ha aapec E-
mail: X

B BHUJC 3aBEPCHHOM KOMUM Ha OyMaXHOM HOCHUTEJIEC TOYTOBBIM
OTHpPABJICHUEM o azpecy:

HOI[TBCp)KI[aIO CBOC COITIaCHUC, a TAKKC COITIaCHC IIPCACTABIIICMOI0O MHOIO



Juia Ha 0O0pabOTKy TMEPCOHANBHBIX JAaHHBIX (COOp, CHCTEMATH3aIMIO, HAKOILJICHUE,
XpaHeHue, yTouHeHre (0OHOBJIEHUE, U3MEHEHHE), UCTIOIb30BaHKE, PACIPOCTPAHEHHE
(B TOM uymcie Tiepenady), oOe3MuMBaHUE, OJOKMpPOBAHHWE, YHUYTOKCHUE
MEPCOHANILHBIX JTAHHBIX, a TAaKKe WHBIX JCUCTBHIA, HEOOXOAMMBIX JJIsi 00pabOTKU
MIEPCOHATLHBIX JIAHHBIX B PaMKaxX MPEIOCTABICHUS] MYHHUIUIIATGHOW YCIYTH), B TOM
YKCJIe B aBTOMATH3UPOBAHHOM PEXHMME, BKIIIOUAs TPUHITHE PEIICHUI Ha WX OCHOBE
OpPraHoM TPEIOCTABIIIONIMM MYHHUIUITATIBHYIO YCIYTY, B IEISX MPEIOCTABICHUS
MYHUIMTIAIBHON YCIYTH.

Hacrosiiium  monaTBepiaro:  CBEJICHHS, BKJIIOYCHHbIE B 3asiBICHUE,
OTHOCSIIMECS K MOEH JIMYHOCTU U MPEJICTABISIEMOMY MHOIO JIUILY, @ TAKKE BHECCHHBIC
MHOIO HIDKE, JOCTOBEpHBL. JIOKYMEHTHI (KOMWU JTOKYMEHTOB), IMPHUJIOXKECHHBIC K
3asBJICHUIO, COOTBETCTBYIOT TPEOOBAaHWSM, YCTAHOBJICHHBIM 3aKOHOIATEITHCTBOM
Poccuiickoit ®Denepan, Ha MOMEHT TPEACTABIICHUS 3asBJICHUS 3TH JOKYMEHTHI
JICUCTBUTEIIBHBI U COJIEPIKaT JOCTOBEPHBIC CBEICHNSI.

Jlato cBoe corylacMeé Ha ydacTHE€ B OIPOCE IO OLIEHKE KaudecTBa
NPE0CTaBICHHON MHE MYHUIUTTATBHOM YCIIYTH 1o Tenedony:

(maTa) (moAmuCh) (®.1.0.)



IIpunoxenue
(cripaBoOYHOE)

PexBU3NTBHI J0JIKHOCTHBIX JIUI, OTBETCTBEHHBIX 32 MPeJA0CTABJICHUE
MYHHUIUNAJIBHON YCJIYTH M OCYLIECTBJISIIOIIMX KOHTPOJIb €€ NCIIOJTHEeH U,

NUcnoaxkoMm KaB3usiKOBCKOro CeJILCKOro MmoceJeHus
CapMaHOBCKOr0 MyHHIIUNIAJIBLHOTO paiioHa

JIomKHOCTD Tenedon DIIEKTPOHHBIN aIpec
PykoBoaurens Mcnonkoma 885559 4-47-16 Kavz.Sar@tatar.ru
3amMecTuTENh PykoBogutens | 885559 4-47-16 Kavz.Sar@tatar.ru
Hcnonkoma (cexpeTrapn)

CoBet KaB3uAKOBCKOI0 CeJILCKOI0 MOCEJCHUSA
CapMaHOBCKOro MyHMIIUIIAJIBHOI0 PailoHA

JIomKHOCTD Tenedon DIJIEKTPOHHBIN aIpec

I'maBa 885559 4-47-16 Kavz.Sar@tatar.ru




