UCIIOJIHUTEIBHBIA KOMUTET | ! AJIEKCEEBCK
AJIEKCEEBCKOI'O MVYHULIMITAJIE PAMOHBIHBIH
MYHULIUITAJIBHOI'O PAMOHA BAILIKAPMA KOMUWTETHI
PECITYBJIMKU TATAPCTAH TATAPCTAH PECITYBJIMKACHI
NOCTAHOBJIEHUE KAPAP
5/0£ z’o (‘f N.r.T.AleKceeBcKoe Ne / ¢7Z =

00 yrBepKIeHHH aAMHHHCTPATHBHBIX
perjiaMeHTOoB NpeaocTaBjieHnst
rocyAapCcTBEeHHBLIX H MYHHIHNAIBHBIX
yCJyr apXHBHbBIM OT/A€/IOM
HenoinuTeibHOTO KOMHTETA
AJleKkceeBCKOro MyHHUHIIAABHOTO pailoHa

B uensix peammsauuyu ®enepansHoro 3akona or 27 wons 2010 roga Ne 210-®3
«O6 opraHu3alMy TPEAOCTABICHHS TOCY[AapCTBEHHBIX W MYHHLMIIANbHBIX YCIyT»,
pyKoBOACTBYsich rocranoBnenuem KaGuHera MUHHCTPOB Pecniybsiuku Tarapcran ot
02.11.2010 No 880 «O6 yrBepxkaenun Ilopsinka paspaboTKu M yTBEPKACHHS
aIMWHHUCTPATHUBHEIX  PErJIAMEHTOB  TPEJIOCTaBJICHHMsS  TOCYNApCTBEHHBIX  YCOyT
MCHONHATENBHBIME OpraHaMu rocy/apcTBeHHol Bnactd Pecmy®Gnuku Tarapcran u o
BHECEHHH M3MEHEeHUH B oTHelbHEIe TocTanoBnentst Kabunera Munnctpos PecnyOimk
Tarapcran»

NOCTAHOBJISAIO:

1.YTBepaAUTE:

1.1. AZMHHHCTPATUBHBIH per/laMeHT MpPeJOCTaBIEHUS TOCYIapCTBEHHOH yCiyru
[0 BBIJJa¥e apXUBHBLIX CIIPABOK, APXMBHBIX BBITMCOK, KOMUH apXMBHBIX JIOKYMEHTOB 110
apXMBHBIM (DOHIaM, OTHECCHHBIM K IOCYapCTBEHHOH COOCTBEHHOCTH M XPAHSLIMMCS B
MmyHuunaasHom apxuse (ITpunosxenne Ne 1).

1.2. AJIMHHUCTPATHBHBIN PErVIaMEHT IIpe/ICTaBIeH s FOCYIapCTBEHHOM YCIy T 110
KOHCYJI-TUPOBAHHMIO [0 BONPOCAM  MECTOHAXOXICHMS — apXMBHBIX  JOKYMEHTOB,
OTHECEHHBIX K rocynapcTBenHoii coGersennoctH (ITpunoxenne Ne 2).

1.3. AIMHHHCTPATUBHBIH perjiaMeHT MpeJoCcTaBIeHHs roCyapCTBEHHOM YCIyTu
[0 BbIAAYE APXMBHBIX JOKYMEHTOB, OTHECEHHBIX K TOCYapCTBEHHOH COOCTBEHHOCTH U
XPaHAIIAXCA B MYHHIMIIATEHOM apXUBe, [10JIb30BaTElIO [l PA0OTHI B HUTAILHOM 3alle
mysununansHoro apxusa (ITpunoxenne Ne 3).

1.4. AZIMHWHUCTPATHBHBIA PeriaMeHT NpefoCTaBJIeHns MyHULHUIIANBHOH YCILyrHd
[0 BblZa4ye apXMBHBIX CIIPABOK, APXMBHBIX BBIMHCOK, KOMHH ApXHBHBIX JOKYMEHTOB MO
ApXHBHBIM (DOHIAM, OTHECEHHBIM K MYHHUIHIAILHON COOCTBEHHOCTH M XPAHSILINMCS]

B MyHuuunansHoM apxuse (ITpunoxenue Ne 4).



1.5. AIMVHUCTPAaTHBHBIH perlaMeHT MpeJOCTaBISHMS MYHHUIMIAILHONW YCIyTH
MO KOHCYJbTHPOBAHHMIO 10 BOMNPOCAM MECTOHAXOXJCHHUS ApXHBHBIX TOKYMEHTOB,
OTHECEHHBIX K MyHUUHNanbHO# cobctBenHoCTH ([Tprnoxenue Ne 5).

1.6. AIMHHUCTPATUBHBIA PerJIaMEHT MPEJOCTABISHUS MyHHUMITAIBHON YCIYTH 110
OKa3aHMI0 IOPHIMYECKHM JIMLAM METOAMYECKOH W MpaKTH4ecKod momowmu B pabote
apXHUBOB U IO OpraHu3alyy JoOKyMeHTOB B Aenonpoussoactse ([Ipunoxenue Ne 6).

1.7. AIMUHHCTPATHBHBIH pEriaMeHT NpeJoCTaBlieH!st My HUIIMITAIBHON YCIYTH 110
IIpUEMY NOKYMEHTOB IO JTHUYHOMY COCTaBY JUKBHAHMPYEMBIX OpraHU3alldH Ha XpaHeHHe
B MyHUIUnanbHbIH apxuB ([Ipuinoxkenue Ne 7).

1.8. AAIMUHHMCTPATUBHBIN PETIAMEHT MPEIOCTABICHHS MYHHLMIANBHON YCITYTH 110
BblJla4e APXMBHBIX JOKYMEHTOB, OTHECEHHBIX K MYHHLMIAIbHOW COOCTBEHHOCTH H
XPaHALMXCS B MYHHLHUIIAIEHOM apXuBe, MOIb30BATENMO JJIsi pabOThl B YATAILHOM 3aJie
MyHHLMITAIBHOI0 apxuBsa (IIpunoxenue Ne 8).

2.1lpu3nHaTh yTpaTUBIIUMU CHITY:

- [IOCTaHOBJIEHUE WcnmonHuTenEHOrO KOMHTETA AnexceeBCKOTO
MyHHIHNanbHOro paroHa Pecnybnuku Tarapcran ot 26.08.2016 No 376 «O06
YTBEPKAEHUH aIMUHUCTPATUBHBIX  periaMeHTOB 1o MpeaoCTaBIeHHIO

rocylapCTBEHHBIX YCJIYI AapXWBHBIM OTHAEJIOM KCHOMHHUTENBHOO KOMMTETA
AJleKCeeBCKOro MyHHULUNANBHOTO paiiona Pecny6auku Tatapcran.

- [OCTaHOBJIEHHE HUcnonuutensHoro - xoMuTeTra  AJIeKCEEBCKOIO
MYHHIIMTIANbHOTO paiiona Pecnybnuxu Tarapcran ot 08.09.2016 Ne 383 «O6
YTBEPIKACHHH  AJIMHHUCTPATHBHBIX  PErIaMEHTOB IO  MPEHOCTaBIEHHIO
MYHULUITANBHBIX YCIYT apXMBHBIM OTAenoM MCMoNHUTENbHOrO KOMHUTETA
AnexceeBCKOIr0o MyHUIMNIaAbHOro paitlona Pecny6auku Tarapcras.

3.Hacrosiiee mocranosnenue pasmectuTb Ha OQHUUMAIBLHOM MOpTalie [HPaBOBOH
undopmauun  Pecny6nukn  Tartapctan, oduuuansHOM —caiiTe  AlleKceeBCKOro
MyHHLMnaibHoro  paniona  Pecnybnuku — Tarapcran B WH(pOpPMaIMOHHO-
TEJIEKOMMYHUKaIMOHHOM ceT MuTepHer.

4. KoHTpoib 3a MCIOJHEHHWEM HACTOAIIErO ITOCTAHOBICHHS BO3JIOKHTH Ha
ynpasistonero aenamu Menomnuutensnoro komurera [.A. FOcynosy

PykoBoaunTennb
Henoannre/ibHOro KOMHTETA C.A. lemuzon



[Tpunoxenue Ne 1
K MIOCTAHOBJIEHUIO VICTIOJIHUTEIBHOTO KOMUTETA
AJIEKCEEeBCKOI0 MYHHIUIIAIBLHOTO paiioHa
PecniyOnuku Tatapctan

or 31.05.2018  Ne 147

AJMUHUCTPATHUBHBINA perjiaMeHT
NpeaoCcTABIEHUS TOCYAapPCTBEHHOM YCJIYIH M0 Bbllaye APXMBHBIX CNPABOK,
ApPXMBHBIX BBINIHCOK, KONUI APXMBHBIX JIOKYMEHTOB 10 apXUBHbIM GoHIaM,
OTHECEHHBIM K roCyJapCcTBEeHHOI COOCTBEHHOCTH U XPAHSAIINUMCS
B MYHUIIUNIAJIbHOM apXuBe

1. O01mue moJIoKeHus

1.1. Hacrosmuii PermameHT ycTaHaBIMBaeT CTaHAapT ©  MOPSAJOK
NPEAOCTABICHUS TOCYAApPCTBEHHON YCIYyTH MO BbIJaye€ apXUBHBIX CIIPABOK, apXHUBHBIX
BBIMIMCOK, KOMWM apXUBHBIX JOKYMEHTOB IO apXWUBHBIM (OHIaM, OTHECEHHBIM K
roCyJ1IapCTBEHHOW COOCTBEHHOCTH U XPAHSIIUMCS B MyHUIIUNTAILHOM apXuBe (jajiee —
rocyJlapCTBEHHAas yCIyra).

1.2. IMomywarenu rocyJapCTBEHHOM YCIyru: MOpUIWYECKHE WK (pU3nyeckue
auna Ju00 MX YHNOJHOMOYEHHbBIE MPEACTABUTENH, OOpalaloluecs Ha 3aKOHHBIX
OCHOBAHMSIX K apXMBHBIM JJOKyYMEHTaM JUIsl OJYyYEHUS U UCTIOJIb30BAHMS HEOOXOIMMOMN
uHpopManmu (J1anee - 3asIBUTEIb).

1.3. T'ocynapctBeHHas yciayra npeaoctaBisieTcss VCIOTHUTENbHBIM KOMHUTETOM
AJIEKCEeeBCKOTO MyHHUITUTNIATBHOTO paiioHa (nanee — Mcmonkom).

HcnonHurenb rocyJapcTBEHHOW yCIIyru — ApXUBHBIN oTAen VMCOTHUTENBHOTO
komureTa (nanee — Otaen).

1.3.1. Mecto Haxoxnenuss Mcnonkoma: nrr AusekceeBckoe, yi. CoBerckas
Iomanb, a.1;

Mecto naxoxaenus Otaena: n.r.1. Anekceesckoe, yi. Kazakosa, 1.9.

I'paduk paborsl OTnena: e€XeAHEBHO, KpoMe CyO0OOTbI M BOCKPECEHbBS,
noHeienbHUK - yetBepr ¢ 8.00 mo 17.00, matauna ¢ 8.00 go 16.00, obex ¢ 12.00 o
13.00.

1.3.2. CnpaBounsiit Tenedon Otnena:(84341) 2-46-84.

1.3.3. Anpec odunuaipHoro caita IcrnonkomMa B HMH(POpPMAIIMOHHO-
TeJIeKOMMYHUKalMOHHON  cetn  «MHtepuer» (maee — cetb  «HHTEepHET»):
http://alekseevskiy.tatarstan.ru.

1.3.4. Uudopmarus o rocy1apCTBEHHOHN yCIyre MOKeET ObITh TOJTydeHa:

1) mocpeacTBoM WH(MPOPMAIMOHHBIX CTEHIOB O TOCYJApPCTBEHHOHN yCIyTe,
coJiepKaluX BHU3YaJbHYI0O M TEKCTOBYIO HH(MOPMAIMIO O TOCYJIApCTBEHHOH yCIyTe,
paclojoKEeHHBIX B mnomemeHusix Mcmnoiakoma, st paboOThl € 3asBUTEIISIMU.
Nudopmarus, pasmemaeMas Ha HWHPOPMAIMOHHBIX CTEHIAX, BKIIOYAET B ceOs
CBEJICHHUSI O TOCYJIApCTBEHHOW ycCiyre, coaepikaiieiicss B myHKTax (moamyHkrax) 1.1,
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1.3.1,1.3.2,1.3.3,2.3,24,2.5,2.8,2.10, 2.11, 5.1, 5.2 vacrosmero Pernamenra;

2) nocpenctBoM cetu «HTEpHET»:

Ha odurmansHoM caifte Mcmonkoma (http://http:// alekseevskiy.tatarstan.ru);

Ha [lopTane rocy1apcTBEHHbIX U MyHUIIUNAIbHBIX ycayr PecnyOnuku Tarapcran
(http://uslugi.tatar.ru/);

Ha EnuHOM mopTane rocyJapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIyT ((PyHKIIMIT)
(http://www.gosuslugi.ru/);

3) nmpu yctHOM oOparieHuu B MicnoskoM (JIMYHO WM 1O TeNnePoHy);

4) mpu TUCBMEHHOM (B TOM 4HclIe B (QopMe 3JIEKTPOHHOTO JOKYMEHTA)
obpaiennn B Micronkom;

5) B MHOTrOo(QyHKIIMOHAJILHOM IIEHTPE TMPEJOCTABICHUSI TOCYIAPCTBEHHBIX U
MYHUIUNAIBHBIX yeyT (nanee — M®II), B ynanenHbix padouux mectax MOLI.

1.3.5. Undopmanus mo Bompocam MPeHOoCTaBICHUS TOCYIapCTBEHHOW YCIyTu
pasmemiaercsa crnenuanuctom Otaena Ha odwunuanbHoM caiite Mcnonkoma u Ha
nH(OPMAIIMOHHBIX CTeHIaX B ToMelieHus X Mcmonkoma aiis paboThl ¢ 3asBUTEIISIMU.
1.4. IlpenocTaBieHue TOCy1TApCTBEHHOM YCIIYTH OCYILECTBIISIETCS] B COOTBETCTBHH C:

KonBenmuei#i, oTmeHsitomeld  TpeOOBaHWE  JIETANM3alldd  WHOCTPAHHBIX
opuIMATHHBIX JTOKYMEHTOB (3akitoueHa B [aare 05.10.1961; Bctymwmia B cwty st
Poccun 31.05.1992) (broniereHb MeXIyHApOAHBIX J0TOBOPOB, 1993, Ne 6);

OenepaibHbIM 3aKOHOM OT 6 okTa0ps 2003 roma Ne 131-®3 «O6 o06mmx
IIPUHIMIIAX OpraHu3alMd MECTHOro camoylpasiieHus B Poccuiickoin denepanun» ¢
y4eTOM BHECEHHbIX M3MeHeHuil (nanee denepanbHbiii 3akoH Ne 131-D3) (Cobpanue
3akoHoarenscTBa PD, 06.10.2003, Ne 40, ct. 3822);

denepaibHBIM 3aKOHOM OT 22 okTs0pst 2004 roma No 125-d3 «O6 apXxuBHOM
nene B Poccwmiickoit denepanuu» ¢ ydyeToM BHECEHHBIX HW3MEHEHUM (nanee —
®enepanbubiil 3akoH Ne 125-03) (Cobpanue 3akonoaarenbctBa PO, 25.10.2004, No 43,
cT.4169);

denepanbabiM 3ak0HOM 0T 27 mionig 2010 roma Ne 210-d3 «O6 opranuzanuu
NPEAOCTABIEHUS TOCYIAPCTBEHHBIX M MYHHUIUMIIAIBHBIX YCIYI» C YYETOM BHECEHHBIX
u3MeHeHnil (manee - @exepanbHbiii 3ak0oH Ne 210-D3) (CobpaHue 3aK0HOIATETHCTBA
P®, 02.08.2010, Ne 31, cT.4179);

VYka3zom Ilpesunenta Poccuiickon ®epepammu or 7 mas 2012 roma Ne 601
«O0 OCHOBHBIX HAamNpPAaBJICHUSIX COBEPUICHCTBOBAHUSA CHUCTEMBI TOCYJIapCTBEHHOIO
ynpasienus» (nanee - Yka3z Ne 601) (Cobpanue 3akonoaarensctsa PD, 07.05.2012 Neo
19, ct.2338);

ITocranoBnenuneM IIpaButenscrBa Poccutickoit ®@enepanuu ot 15.06.2009 No 477
«O6 yrBepxknenuu I[lpaBun  nmenompousBojcTBa B (ellepalibHBIX — OpraHax
UCIIOJIHUTEFHON BJIACTH» C YYETOM BHECEHHBIX u3MeHeHud (manee — I[lpaBuna
nenornpousBoacTBa) (Poccuiickas razera, Ne 4937, 24.06.2009);

[IpaBriiamu opraHu3alnyl XpaHEHUs!, KOMIUIEKTOBAHUS, yU€Ta U UCIOJIb30BaAHUS
nokymeHToB ApxuBHoro ¢Gouaa Poccuiickoii ®enmeparmuu U Apyrux apXUBHBIX
JIOKyMEHTOB B TOCY/JapCTBEHHBIX U MYHUIIMITAILHBIX apXUBaX, My3esiX U OUOIroTeKax,
opraHmsanusax  Poccuicko — akaaemMuum — HAyK,  YTBEPXKIACHHBIMU  IPHUKA30M
MunucrepctBa KysnbTypbl Poccuiickon @enepamum ot 18.01.2007 Ne 19 ¢ yderom
BHECEHHBIX M3MeHeHui (nanee — I[lpaBuna pabotel) (bromieTreHh HOPMATUBHBIX aKTOB
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dbenepanbHbIX OPraHOB UCIIOTHUTENLHOM BiacTu, 14.05.2007, Ne 20);

[Ipukazom MunkynasTypbl Poccum ot 31.05.2012 No 566 «OO0 yTBepxkacHHUH
AJIMUHUCTpaTUBHOrO  perinameHta DenepaibHOro  apXMBHOIO  areHTCTBa IO
NPEAOCTABICHUIO TOCYAapCTBEHHOW ycnyrun «OpraHuzanus HCHOJHEHUS 3alpoCcoB
POCCHIICKMX M MHOCTPAHHBIX TPa)KJAaH, a Takke JUI] 0e3 rpakIaHCTBa, CBSI3aHHBIX C
peanu3aluel uxX 3aKOHHBIX IMpaB U CBOOOA, 0(DOPMIIEHHUS B YCTAHOBJICHHOM MOPSJIKE
ApXMBHBIX CIIPABOK, HAMPABISIEMBIX B WHOCTPaHHBIE TOCYAapcTBay (Jajnee — MpUKa3
Ne 566) (bromnereHb HOPMATHBHBIX aKTOB (hellepalibHBIX OPraHOB HMCIOIHUTEIbHOU
Biactu, Ne 11, 18.03.2013);

3akonoM PecnyGnuku Tatapcran ot 13 utoHst 1996 rona Ne 644 «O6 ApxuBHOM
donne PecnyOnuku TaTapcTan U apXxuBax» C y4eTOM BHECEHHBIX M3MEHEHUH (maiee -
3akoH PT Ne 644) (Pecniy6nuka Tartapcran, 09.07.1996, Ne 136);

3akonom Pecnybnuku Tatapcran ot 28 utonst 2004 rona Ne 45-3PT «O mectHOM
camoyrnpasieHuu B PecniyOnuke TatapcTan» ¢ ydeToM BHECEHHBIX U3MEHEHUH (Hanee —
3akoH PT Ne 45-3PT) (Peciy6nmka Tatapcran, 03.08.2004, Ne 155-156);

3akoHom PecmyOmuku Tarapctan ot 24 mexabpst 2007 roma Ne 63-3PT «O
HAJCIICHUH OPTaHOB MECTHOTO CaMOYMpPABICHUS MYHHUIMNAIBHBIX OOpa3oBaHUN B
PecryOmuke TatapcTan OTAeNbHBIMEA TOCYAAPCTBEHHBIMU TTOJIHOMOUHSIMU PecmyOmmku
TatapcTtan B 001acTH apXMBHOTO JI€7Ia» C YUYE€TOM BHECEHHBIX M3MEHEHUU (Hmajiee —
3akoH PT Ne 63-3PT) (Pecnyonuka Tatapctan, 25.12.2007, Ne 255-256));

[TocranoBnennem Kabunera Munuctpos PecyOiauku Tatapctan ot 28.05.2007
Ne 203 «O pasrpaHnueHHr COOCTBEHHOCTH Ha apXWUBHBIE JIOKYMEHTBI, CO3JIaHHBIC 0
oOpa3oBaHus, OOBEIUHEHMS, pa3/ieJIeHuss WIM WU3MEHEHUsI CTaTyca MYHHUIIMIATbHBIX
o0pa3oBaHMil U XpaHAIIMXCS B MyHHUIIMNAIbHBIX apxuBax B PecnyOnuke Tatapcran» c
y4€TOM BHECEHHBIX M3MeHeHHt (nanee — mocranopieHrne KM PT Ne 203) (Pecnybnuka
Tarapcran, 25.12.2007, Ne 255-256);

[Toctanosnennem Kabunera MunuctpoB Pecriybnuku Tartapcran ot 07.08.2006
Ne 408 «Bompocel ['maBHOro apxuBHOro YyrpasieHusi npu Kabunere MwuHHCTpOB
Peciyonuku Tarapctan» (mamee - mocranoBnenue KM PT Ne 408) (CoOopuuk
NOCTAaHOBNEHUM U pacnopsbkeHnit Kabunera MunuctpoB PecnyOnuku Tarapcran u
HOPMATHUBHBIX aKTOB PeCIyOJIMKaHCKUX OPraHOB MCIIOJHUTENBbHOM Biacty, 23.08.2006,
Neo 31, cT. 0843);

VYcraBoM AJEKCEEeBCKOr0 MYHUIMNAIBHOrO paiioHa PecnyOnuku Tarapcraw,
npunsaToro Pemennem CoBeTta AJIEKCEEBCKOTO MyHUIIMNIATbHOTO parioHa ot 08.06.2015
Ne 402 (nanee — Ycras);

[TonoxxeHeM O MYHUIUNAIBHOM Ka3eHHOM VUPEXKICHUH AJIEKCEEBCKOIO
paionHoro VcnogHUTEIbHOTO KOMHUTETa AJIEKCEEBCKOTO MYHHUIIMIIAIBLHOTO pailoHa
Pecniy6nuku Tarapctan, ot 27.09.2016 Ne 55, yrBepknenusiM Pemenuem CoBera
AJIeKCeeBCKOTO MyHUIIMTIAIBHOTO paiioHa (1anee — [Tonoxenune 06 NUK);

[Tonoxenuem 06 apxuBHOM OT/ene McnomHUTEeTbHOTO KOMUTETa AJIEKCEEBCKOTO
MYHULHANAIBHOTO pailoHa, YTBEPKICHHBIM nocTaHoBieHueM Mcnonkoma ot 16.01.2007
Ne 10 (manee — Ilomosxxkenue 06 otaene);

[IpaBriiaMu BHYTPEHHETO TPYJIOBOTO pacnopsjka McrnoakoMa, yTBep:KICHHBIMU
pacnopsikenueM pykooautenst Mcnonkoma ot 28.03.2011 Ne 66-p (nanee — [IpaBuia).

1.5.B mnacrosmem PeriameHTe HCHONB3YIOTCS CHEAYIOIIME TEPMHHBI H



OTIpEeJICICHNs: TeMAaTHYEeCKUI 3alpoc — 3ampoc O MPEeAOCTaBIECHUU HHGOPMAIMH T10
OTIpEJICIICHHON MpooOyieMe, TeMe, COOBITHIO HWIH (haKTy;

3aMmpoc COIMATBHO-TIPABOBOTO XapakTepa — 3ampoC KOHKPETHOTO JIMIA WM
OpraHu3alyy, CBI3aHHBIN C COLMAJIBbHOW 3aIUTON Ipa)KJaH, MpeayCMaTPUBAIOIINN UX
NIEHCMOHHOE 00€CIIeUeHne, a TAK)KE MOJyYeHHE JIbIOT U KOMIIEHCALIMI B COOTBETCTBUU
¢ 3aKkoHoaaTenbcTBOM Poccuiickoit denepanuu U MexayHapOIHBIMU 00s3aTEIbCTBAMU
Poccuiickon @enepanuu;

apXvMBHAas CHOpaBKa — JOKYMEHT apXWBa, COCTAaBJIECHHBbI Ha OJIaHKE apXuBa,
UMEIOIUNA IOPUUYECKYI0 CUJIYy U COJAEpX Al JTOKYMEHTHYI0 HH(OpManuoo o
npeiMeTe 3ampoca C YKa3aHWEeM AapXUBHBIX IIH(PPOB M HOMEPOB JIUCTOB EIUHUIL
XPaHEHMsI TEX apXUBHBIX JOKYMEHTOB, HA OCHOBAaHUHM KOTOPBIX OHA COCTABIICHA;

apXvMBHas BBIMHMCKA — JOKYMEHT apXuBa, COCTaBJICHHBI Ha OJaHKe apXuBa,
JIOCIIOBHO BOCTIPOU3BOJISAIIMN YacTh TEKCTa ApPXUBHOTO JOKYMEHTa, OTHOCSIIMICS K
onpeneneHHoMy (GakTy, COOBITHIO, JUILY, C YKa3aHWEM apXWBHOTO IH(pa U HOMEPOB
JUCTOB €JIMHUIIBI XPAHEHUS;

apXWBHAsl KOMHSI — JIOCJIOBHO BOCTIPOU3BOJIAIIAS TEKCT apXUBHOTO JOKYMEHTA
KOMUs, C yKa3aHWEM apXWBHOTO Mmu(pa W HOMEPOB JIUCTOB CIWHUIIBI XPAaHEHUS,
3aBEpEHHAs B YCTAHOBJIEHHOM TOPSJIKE;

yAaJIeHHOe paboyee MECTO MHOro(yHKIHMOHAJIBHOIO LIEHTpa MPEJOCTABICHHUS
TrOCYJapCTBEHHBIX M MYHHUIIMITAJILHBIX YCIYT — OKHO NMPHEMa U BBIJAYU JOKYMEHTOB,
KOHCYJIbTUPOBAHUS 3asiBUTEIIEH B CEJIbCKUX MOCEICHUSX MYHUIIUTTAIBHBIX PAaHOHOB;

TeXHUYeCKass omuOka - omuOka (OmHcKa, oreyaTka, TpaMMaTH4ecKas WIu
apudmeTnyeckas omuoOka MO0 moAoOHas omuOKa), JIONYIIEHHAass OpPraHoM,
NPEIOCTABISIONIMM TOCYJAAPCTBEHHYIO YCIYTry, W TpHUBeNAlIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JOKYMEHT (pe3yibTaT rOCyIapCTBEHHOMN yCIIyTH), CBEICHUSM B
JIOKyMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJINCH CBEICHUS;

MO/ 3asBJICHUEM O TMPEJOCTABICHUH TOCYJAapCTBEHHOW yciayru (mamee -
3as1BJICHHE) MMOHUMAETCS 3alpoC O MPEJAOCTaBICHUU TOCYAapCTBEHHON yciayrH (M. 1 cT.
2 ®epnepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3). 3asiBiieHHE COCTaBIAETCS B
OPOU3BOJBHON (opMe, MO YCTaHOBJICHHOMY 0O0paslly WM 3amoJjiHAeTCsS Ha
CTaHAApTHOM OJiaHke (mpuioxxeHus 1-19);

HaXOJALIMMUCSA B HEYJOBJIETBOPUTEILHOM (PU3HMUECKOM COCTOSIHUM NPHU3HAIOTCS
NOKyMeHTbl ApxuBHOro (onga Poccuiickoii ®enepaliii ¢ BBICOKOW CTENEHBIO
pa3pylieHHus] MaTepUalbHBIX HOCUTENEH, yrpokaromen (u3ndeckol LeIT0CTHOCTH
JIOKYMEHTOB.

3asBEHUE 3aM0IHIETCS Ha CTAaHAAPTHOM OJIaHKE B 3JIEKTPOHHOU Qopme:

Ha opunmanbHOM caiite Mcnonkoma (http://alekseevskiy.tatarstan.ru);

Ha [lopTrane rocygapcTBeHHBIX U MyHUIIMTIATBHBIX yeiuyT Pecryonuku TaTtapcran
(http://uslugi.tatar.ru/);na EauHoM mopTane rocylapCTBEHHBIX W MYHHIIUTAIbHBIX
yeayr (pynkmuit) (http://www.gosuslugi.ru/).



http://www.aksubayevo.tatar.ru
http://www.aksubayevo.tatar.ru
http://www.aksubayevo.tatar.ru
http://www.aksubayevo.tatar.ru
http://www.aksubayevo.tatar.ru
http://uslugi.tatar.ru/




2. CTaHaapT npeaocTaBJIeHNs TOCYAAPCTBEHHOM YCJIYTH

HaumenoBanue TpeboBaHuS K

Copeprkanue TpeOOBaHMM K CTAaHAAPTY

HopmarusHsblii akr,

CTaHJApTy MPEIOCTABICHUS yCTaHaBJIUBAIOIINI
rOCyAapCTBEHHOM YCIyTH rOCyIapCTBEHHYIO YCIIYTy WU
TpeOoBaHUE

2.1. HanmeHoBaHMe rocyaapCTBEHHOU Bpimaua  apXuBHBIX ~ COpaBOK, apxuBHBIX | CT. 19 3akona PT Ne 644;
YCIYTHA BBIIIMCOK, KOIIMK APXUBHBIX JOKYMEHTOB 1. 5.10 IlpaBun paGoThl
2.2. HaumeHoBaHUE OpraHa MECTHOTO HNcnonHuTenbHbIi  KOMUTET  AJIEKCEEBCKOIo | 44. 3, 5 cT. 4 denepaibHOro 3aKoHa
CaMOYIIPABJICHUs, HEMOCPEACTBEHHO | MyHULIUIIAIBHOIO paoHa. Neo 125-03;
MIPEAOCTABIISIONIETO TOCYIaPCTBEHHYIO Ucnonnurens rocynapcrBeHHoit yciayru — | [lonoxkeHnue 06 otaene
YCIYTY ApxuBHbl oTaen Mcnosikoma
2.3. Onucanue pe3yJibTara ApxuBHasi crpaBka (apXWBHasi  BBINKCKA, | MOAMYHKT 5.7.2, moamyHKT 5.9.1,
IIPEOCTaBIICHUS rocyJapCTBeHHOM | apxuBHasi komusi) (mpuinoxkeHuss Ne 20-21), otser, | 5.9.2,5.9.3 . 5.9 [IpaBun paboTsi;
yCIyTH MOATBEPKIAIONIMN HEMOJIHOTY cocTaBa apxuBHBIX | [lomoxkenne 06 otaene

AOKYMCHTOB IIO TCEMC 3aIipocCa, HWIHM OTCYTCTBHUC

JOKYMEHTOB.

ApxuBHasi chnpaBka (apXWBHas  BBIIUCKA,
apxuBHas ~ komusl) odopmiseTrcs Ha  OJaHke
W cnonHUTENnbHOTO KOMUTETA AJexceeBCKoro
MYHUIUTIATBHOTO paiiona (s dopme,
YCTaHOBJICHHOU MunucrepcTBOM KYJIbTYPBI

Poccuiickon @enepanumu.

B apxuBHO CIIpaBKE yKa3bIBACTCS:

1) mata TOANUCAHUS U  PETUCTPALMOHHBIN
HOMEDP apXMUBHOU CITPABKHU;

2) agpecar;

3) Ha3BaHWe WHOOPMAIIMOHHOTO JIOKYMEHTa
«ApXHBHAs CIPaBKaY;




4) nokyMmMeHTHass uHoOpMalus O TpeaMere
3amnpoca;

5) apxuBHbIE IMMPPBI W HOMEpa JUCTOB
€IUHULl XpAaHEHUs AapXUBHBIX JOKYMEHTOB, Ha
OCHOBaHUH KOTOPBIX apXyUBHas crpaBKa
COCTaBIICHA;

6) NOOoAINCH PYKOBOOUTCIISA Hcnonkoma
(YIIOJTHOMOYEHHOTO UM JIULIA);

7) repOoBas neyaThb UcnonuurtenbHOro
KOMHTETa AJICKCEEBCKOTO MYHUIIUITAIBHOTO pailoHa

8) damunus, HMs, OTYECTBO HCIHOJHHUTEISA
(TOJTHOCTBIO) M HOMED ero TesedoHa.

B apxuBHOI1 BBINKICKE YKA3bIBACTCS:

1) aara

MOANUCAHUSI W  PETrUCTPALMOHHBIA  HOMeEp

ApXUBHOW BBIIHUCKY,

2) azpecar,

3) Ha3BaHUE
MH(QOPMAIIMOHHOTO  JIOKYMEHTa «ApXUBHas
BEIIIACKAY;

4) 4acThb
TEKCTa apXWBHOI'O JOKYMEHTa O IpeaMeTe
3arpoca;

5) apXHUBHBIC

mudpbl 1 HOMEpPA JINCTOB CJAWHUIL XpaHCHUS
ApXMBHBIX  JIOKYMEHTOB, Ha  OCHOBAHUHU
KOTOPBIX apXWBHAs BBIITUCKA COCTABJICHA;

6) MMOJIINCH
PYKOBOJUTESA Hcnonkoma




(YIOJIHOMOYEHHOI'O UM JIMLIA);

7) neyarb
HcronHUTETBHOTO KOMHUTETa AJIEKCEEBCKOrO
MYHULIMIAIBHOTO palioHa

8) bamunus,
UMs, OTYECTBO HCIOIHUTENS (TOJHOCTBIO) U
HOMED ero TenedoHa.

B apXuBHOW KOIIMU yKa3bIBACTCH:

1) apXHUBHBIC
mudpsl 1 HOMEpPA JUCTOB €JIMHULL XPaHEHUS
apXUBHOIO  JIOKyMEHTa  (yKa3blBaeTcsi Ha
000pOTE KaXKJI0TO JIUCTA);

2) MMOJIIHUCH
PYKOBOJHUTENS apXWBa WU YIIOJIHOMOYEHHOIO
JOJDKHOCTHOIO  JMUA M [eYaTb apXuBa
(YKa3pIBaeTCsi Ha MeECTE€ CKpEIUIEHHs BCeEX
JIMCTOB apXUBHOMW KOIIHH).

OTBeT, NOATBEPKIAIOIINNA HEMOJHOTY COCTaBa

apXMBHBIX JOKYMEHTOB [0 TEME 3ampoca, WId
OTCYTCTBHE JIOKYMEHTOB, COCTaBJIIETCS Ha OJIaHKe

apxuBa. B Hem yka3bIBaeTcs:

1) Jara
MOJANMUCAHUA W  PETUCTPALMOHHBIA  HOMEDP
OTBETA,

2) ajpecar,

3) uHpopMmair

vsl, TIOJATBEpIKIAIOIIas HEMOJHOTY COCTaBa

APXUBHBIX JOKYMCHTOB IIO TCMC 3alIpoca,
OTCYTCTBHC JOKYMCHTOB,

501051




4) NOJITUCH
PYKOBOIMTEISA apXUBa;

5) repOoBas
neyarhb M cnoTHUTETEHOTO KOMHUTETA
AJIeKCeeBCKOro MyHHIIMIAIIBHOIO paiioHa (Ipu
HEOOXOIUMOCTH)

2.4. Cpok IIPENOCTABIIEHUS
rOCyJJapCTBEHHOM yCIYId, B TOM
Yucjae C Y4eTOM HEO0OXOJIUMOCTH
oOpaiieHus B OpraHu3allvu,
YYacTBYIOIIME B  IPENOCTABICHUU
rOCyJapCTBEHHOW  YCIIyIH, CPOK
MPUOCTAHOBJIEHUS  MPEIOCTABICHUS

rOCyJIapCTBEHHON YyCIYrd B cCiyuae,
€CJIM BO3MOKHOCTh MPUOCTAHOBIICHHS
NpEeAyCMOTPEHA  3aKOHOJATEIbCTBOM
Poccuiickon @eneparun

ITo 3asBneHusm (3ampocam):

COIIMAJILHO-TIPABOBOIO M TEMAaTHUYECKOTO
xapakTtepa (U3UYECKUX W IOPUUYECKUX JIUI[ — B
teyeHue 20 paboumx JOHEW CO JHS perucrpanuu
3asiBJICHUS C YYETOM HalpaBjeHHUs 3ampoca M
MOJIy4eHHs] OTBETa Ha 3alpoc 4Yepe3 CHUCTEMY
MEKBEJOMCTBEHHOTO AIIEKTPOHHOTO
B3aumoelicTus (naiee - CMOB);

IIpu paccmoTpeHMM 3ampocoB MO HCTOPUHU
HACEJICHHBIX NYHKTOB M OpraHu3alui, a TaKxKe
3alpoCOB, UMEIOIIUX T'PAHUILy MOUCKA CBBILIE MATH
JeT W TpeOyIoWUX AOMOJHUTEIBHOTO HW3YUYECHUS
apXMBHBIX JOKYMEHTOB, MPOBEACHUS OOBEMHOMU
pabOTHI MO MOUCKY CBEJCHUN U PACIIUPEHUIO TPAHUI]
MOUCKa, CPOK MPEJAOCTABJICHUSI YCIYTH MOXET OBITh
npoaJieH He Oosiee yeM Ha 30 KajlleHIapHBIX JHEU C
00s13aTeJIbHBIM YBEJIOMJICHHEM 00 3TOM 3asBUTEJISL.

. 5.8.3 [IpaBun paboTsl

Bo3MoxHOCTB IPUOCTAHOBJIEHUS CpoKa
OPEAOCTABIEHUSI TOCYIAPCTBEHHOM  yCIYIM HE
IPEAYCMOTPEHA.
2.5. UcuepnbiBaromuii [IEpEUYCHb 3asBiIeHHE 0 npengocTtaBiaeHuu | 4. 1 cT. 19 @enepanbHOro 3aKkoHa
JIOKYMEHTOB, HEO0OXOIMMBIX B | TOCYJIJapCTBEHHOW YCIIYTH C YKa3aHUEM: No 210-D3;
COOTBETCTBUM C 3aKOHOJATEIbHBIMU HAUMEHOBaHUsA topuaudeckoro Jmma, (s | 1. 5.8, 5.10 [IpaBun paboTs




WU WUHBIMU HOPMAaTUBHBIMH
IIPaBOBBIMH aKTaMHu JUTS
IIPEAOCTABIICHUS roCyJJapCTBEHHOU
YCIYTHM, a TaKXe YCIyr, KOTOpbIE
SIBJISIFOTCS HEO0OXOAUMBIMH 51
00s3aTeNbHBIMUA ISl TIPEIOCTABICHUS
roCyJ1apCTBEHHBIX YCIHYT,
MOJIEIKAIINAX IIPEACTABICHUIO

3asiBUTEJEM, CHOCOOBI MX MOJyYEHHUS
3asBUTEJIEM, B TOM  4YHUCJIE B
JJIEKTPOHHOM  (opMe, MOPSIOK UX
peICTaBICHUS

rpaxiaaH — paMuIny, UMEHH, OTYeCTBa (ITOCIIEeIHEE -
MpY HAUTUYHH));
MIOYTOBOTO
3asIBUTEIIS;
Ha3BaHMs TEMBI (BOIIPOCA);
XPOHOJIOTHH 3aIpaimBacMoi HHPOPMaIInH;

W/WTU  DJIEKTPOHHOTO  ajpeca

JOTIOJTHUTEIBHOW ~ WH(OpPMAIMU TI0  TeMe
3amnpoca (IMpu HeOOXOIUMOCTH).

YTHomTHOMOYEHHBIE —3asBHTENeM Juia (1Mo
JIOBEPEHHOCTH) MPE/ICTABIISIOT JTOKYMECHTHI,
TIOJITBEPKJAIOIINE CBOU TIOJTHOMOYHSI.

JIOKyMEHTBI ~ TIPEJCTABISIFOTCS B OJHOM
AK3EMILTSIPE.

bnank 3asIBJICHUS TUISE MOJTyYSHUS
rOCyJapCTBEHHOM  YCIyrd  3asBUTEIh  MOXET

MOJIYYUTh TPU JIMYHOM oOpamenun B Hcmomnkow,
MHOTO(YHKIIMOHATILHBIN  TIEHTP  MPEJOCTABICHHUS
roCyJIapCTBEHHBIX W MYHHUIIMNAIBHBIX yCAyT (Hanee
— M®LM), B ynaneHHslx pabouunx Mectax MOILI.
DIIEKTPOHHBIE dbopmMbl  OJAaHKOB  3asIBIICHUS
pa3menieHbl Ha odunanbHOM caiite Mcnonkoma, Ha
[TopTane TOCYIapCTBEHHBIX U  MYHHITUIIAIBHBIX
ycnyr Pecnyonuku Tartapcran, Ha ExuHom mopTane
FOCYJJapCTBEHHBIX WM  MYHUUHUNAIBHBIX  YCIIyT
(byHKIIMIT).

3asgBIEHUE W NpPHUIIAraeMble JTOKYMEHTBI MOTYT
OBITH TIPE/ICTABIICHBI (HAMpPABIEHBI) 3asBUTEIEM Ha
OYMa)XHBIX HOCHUTENSAX OJHUM €3 CIEIYIONINX
CHOCO00B:




JAUYHO (IMLIOM, JIEHCTBYIOIIMM OT HMEHHU
3asBUTENIS,, HA OCHOBAHUHU JOBEPEHHOCTH);

3aKa3HbIM  TIOYTOBBIM  OTHpAaBIECHUEM  C
YBEAOMJICHHEM O BPYUYCHHHU.

3asiBIeHHNE U JTIOKYMEHTBHI TakXe MOTYT OBIThH
MPECTABIICHbl (HANpPaBJICHBI) 3asBUTEIIEM B BUJE
AJIIEKTPOHHOTO JOKYMEHTA, MOJAIMUCAHHOIO MPOCTOM
ANIEKTPOHHOM MOJMUCHI0, Yepe3 HHPOPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHBIE CETH OOUIero AocTyna, B

TOM qucie yepes nH(pOpMaITMOHHO-
TEJIEKOMMYHUKAIIMOHHYIO ceThb «HTepHeT», [lopTan
rOCYJJapCTBEHHBIX M  MYHUUHUNAIBHBIX  YCIyT
PecnyOnmuku  Tarapcran, ©Ha Egunbeii  moptan
rOCYJJapCTBEHHBIX W  MYHUUHUNAIBHBIX  YCIyT
(hynKumii).
2.6. HcuepnbiBaromuii  nepevyeHb [TomyyaroTcs B pamkax MEXBEIOMCTBEHHOIO
JIOKYMEHTOB, HEO0OXOIMMBIX B | B3aUMO/JICHCTBHS:
COOTBETCTBUM  C  HOPMAaTHBHBIMU Beimucka w3  EauHOrO  rocynapCTBEHHOIO
MIPaBOBBIMU aKTamMu JUISL | peecTpa mpaB Ha HEABMKUMOE UMYIIECTBO U CHEIIOK
IPEAOCTABICHUS rOCyJapCTBEHHOU | ¢ HUM (coeprkamjasi OOIEJOCTYIHbIE CBEICHUS O
YCIYyTH, KOTOpPbIE  HAXOIATCS B | 3apETUCTPUPOBAHHBIX npaBax Ha 00BEKT
pacnopsiKEeHUN rOCYJIapCTBEHHBIX | HEIBUKUMOCTH) (denepanbuas ciryk0a
OpTraHoB, OpraHoB MECTHOTO | TOCYJJapCTBEHHOM  pEerucTpanuy, Kajactpa U
caMOyIpaBJICHUs u UHBIX | KapTorpadun)

OpraHM3alii M KOTOpbIC 3asBUTCIIb
BIIpaBC  NPEACTaBUTh, a  TaKKe
CIIOCOOBI UX TOJIyYCHHS 3asBUTEIICM, B
TOM 4YHCIIE B DJJICKTPOHHOW (opme,
HIOPSIJIOK ux IIPE/ICTABIICHHSI,




rOCyJapCTBEHHBIM  OpraH,  OpraH

MECTHOTO  CaMOyIpaBjieHHs  JIHOO

OpraHu3anus, B PacHopshKEHUU

KOTOPBIX HaXoJsTCsA TaHHbIE

JOKYMEHTBI

2.7. Ilepeuenp OpraHoB CornacoBaHne TroCyHapCTBEHHOW YCIyTHM HeE

roCyJIapCTBEHHOM BIacTU (MECTHOIO
CaMOYyIpaBJEHHUs) U UX CTPYKTYPHBIX

TpedyeTcs

MOJpa3eIICHUN, COIJIaCOBaHMUE
KOTOPBIX B cy4asx,
MPEyCMOTPEHHBIX ~ HOPMaTHUBHBIMU
MPaBOBBIMH aKTaMH, TpeOyeTcs s
MPEIOCTaABICHUS rocy1apCTBEHHOM
YCIYTH W KOTOPOE€ OCYIIECTBISACTCA
OpraHoM, MPEI0CTABISIONTUM
FOCYJIAPCTBEHHYIO YCIIYTY
2.8.  HcuepnpiBaromuii  nepedyeHb 1. Tlomaya JOOKyYMEHTOB  HEHaJICKAIIUM
OCHOBAaHWW ISl OTKa3a B MpPUEME | JIULOM;
JOKYMEHTOB,  HEOOXOJIUMBIX A 2. HecooTBeTcTBHE MPEJICTABICHHBIX
MPEOCTABICHUS rOCYyIapCTBEHHOM | IOKYMEHTOB MEPEYHIO JTOKYMEHTOB, YKa3aHHBIX B II.
yCIIyTH 2.5 nacrosuero Pernmamenra;
3. Hanuuue B 3asBIE€HUM U TIpUJIaraeMbIX K

3asBJICHUIO JIOKYMEHTaxX HEOT'OBOPEHHBIX

UCIIPABJICHUM,  CEpPbE3HBIX  MOBPEKICHUHN,  HE

MO3BOJISIIOIIMX ~ OJHO3HAYHO  MCTOJKOBaTh  HX

coaepKaHue
2.9. VcuepnbiBaroniuii MepEeYEHb OcHoBaHMsi JJIsI NPUOCTaHOBJEeHWs cpoka | nm.2.11.7.1,2.11.7.2,5.1, 5.13
OCHOBAHHUM ISl IPUOCTAHOBIICHHS WJIH | PEIOCTABIICHUs]  TOCyJapCTBeHHOM  ycinyru  He | [IpaBmit paboTsl
OTKa3a B MIPEJIOCTABJICHUM | YCTAHOBJICHBI. cT. 25 PenepalbHOro 3aKOHa




rOCyAapCTBEHHOM YCIyTH

OcHoBaHusi 17 OTKa3a B MPEIOCTaBICHUU
roCy1apCTBEHHOM yCIYyTH:

l. Hamuuue B 3ampaliviBaeMbIX JTOKYMEHTaX
CBEJICHUW, COCTAaBISIOMINX TOCYJapCTBEHHYK) HWIIH

UHYIO, OXpaHsAEMYIO 3aKOHOJIaTEIBCTBOM
Poccuiickont ®enepanuu, TaliHy, JUYHYKO TaiHY,
CEMEHWHYI0  TaillHy, CO3JAIOIIUX  Yrpo3dy s
0€30M1aCHOCTH.

2. HeucnpaBumMoe TOBpPEXIEHUE  APXUBHBIX
JOKYMEHTOB

Ne 125-@3;
ct. 19 3akona PT Ne 644-PT;

2.10. ITopsimok, pa3Mep U OCHOBAaHUS
B3MMaHUs TOCY/IAPCTBEHHOM MOUIJIUHBI
WIM WHOM IIaThl, B3MMaeMOM 3a
MIPEI0CTABJICHUE rocyapCTBEHHOMN
YCIYTd, BKJIOYas HWHPOpMAIUoo o
METOJIMKE pacueTa pa3Mepa Takou
TLJIATHI

lNocynapcTBeHHast ycinyra mpeaocTaBisieTcs Ha
0€3B0O3ME3THOM OCHOBE.

n.3 ct.15, 1.4 cT. 26 deaepanbHOTrO
3akoHa Ne 125-D3;

4. | cT. 8 deaepanbHOro 3aKOHa
Ne 210-d3

ni. 5.8.1, 5.8.3, 5.10 IIpaBun
paboTHI;

2.11. Ilopsanok, pa3Mep U OCHOBaHUS
B3UMaHMs IJIaThl 32 TPEJAOCTABICHUE
YCIYT, KOTOpBIE SIBIISTFOTCST
HEOOXOOUMBIMH U 0043aTEIbHBIMHA JJI
pe0CTaBICHUS roCyJIapCTBEHHOU
yCIyTH, BKJIOYash HWHQPOpMAIUIO O
METOJMKE pacuera pasMmepa TaKou
ILIATHI

[IpenocrtaBnenue HEOOXOTMMBIX u
00s13aTeTbHBIX YCIYT HE TpeOyeTcs

2.12. MakcuMalbHBIM CPOK OXKHJAHUS
B oOdYepeau MNpH I[0Jladye 3ampoca o
MPEeI0CTABICHUU rocyapCTBEHHOM
YCIYTH M IPHU MOJYUYCHUH pPe3yJIbTaTa

MakcumanbHblii  CPOK  OXHUIAHHUS  IIpUeMa
noJIy4atesiss TOCYAapCTBEHHOW YCIyTH (3asiBUTEIS)
IpU T0Jlave 3aIpoca U MPHU IOJYYEHUU PE3ysbTara
HE JIOJDKEH MPEBBIATH 15 MUHYT.




NpCaO0CTaBJICHNUA TaAKUX YCIYT

2.13. Cpok peructpanuu 3ampoca
3asIBUTENS 0 IIPENOCTABIECHUN
rOCyJJapCTBEHHOM yCIYyIM, B TOM

YUCJIe B QJICKTPOHHOM (hopMme

B ACHB INOCTYIINICHU:A 3asABJICHUA

n. 16 u. IV IIpaBun
JIEIOTIPOU3BOICTBA

2.14. TpebOoBaHusi K MOMEUIEHUSM, B
KOTOPBIX PEOCTABISAETCS
rocyapCTBEHHas yclyra, K MeCTy
OXXUJAHHUS M TpUEMA 3asiBUTEICH, B
TOM qucIie K 00ecreYeHU0
JIOCTYITHOCTH 11 WHBAJIU]IOB
YKa3aHHBIX OOBEKTOB B COOTBETCTBUU
C 3aKoHOHATeJILCTBOM Poccuiickoi
@enepanii 0 COUMAIBHOM  3alluTe
WHBAJINJIOB, pa3MEILIECHUIO u
0(OPMIICHUIO BU3YaJIbHOM, TEKCTOBOM
U MYyJIbTUMEIUHHOW HHGOpMaLUU O
MOPSJIKE MPEIOCTABJIEHUS TAKUX YCIIYT

[IpenocraBneHne rocyJapCTBEHHOW  YCIYTH
OCYWIECTBIISIETC B 3JaHUAX W  T[OMEUICHHUSIX,
000pYyIOBaHHBIX MPOTUBOIIOKAPHON  CUCTEMON U
CUCTEMOM MOKapOTyLIEHUs, HEOOXO0AUMON MeOEebI0
Uit opopMIIeHHsT TOKYMEHTOB, MH()OPMAIIMOHHBIMU
CTEHJAMHU.

ObecnieunBaeTcsi OeCHpensITCTBEHHBI TOCTYII
WHBAJIUJIOB K MECTy PEAOCTABICHUS
rocyJapCTBeHHON ycnyru (yAOOHBIM BXOJ-BBIXOJ B
MIOMEIIEHHUS ¥ TIEPEMENIEHUE B UX MPEJIETax).

BusyanbHasg, TekcTOBas W MyJbTUMEIHUIHAA
uHbOopMaIs 0 MOPSJIKE MIPEIOCTABIICHUS
roCyJIapCTBEHHOM YCIyTM pa3MeniaeTcs B yAOOHBIX
JUISL 3a8BUTENIEM MecTaX, B TOM YHUCJIE C YYETOM
OTPAHUYEHHBIX BO3MOKHOCTEN MHBAJIUIOB

2.15. Tlokazarenn JOCTYNIHOCTH U
Ka4yecTBa I'OCYNApCTBEHHOM YCIyIH, B

TOM qHuCIIe KOJWYECTBO
B3aMMO/JICHCTBUM 3asIBUTEIIS c
JIOJ>KHOCTHBIMH JINIIaMH npu
MPEI0CTABICHUU rocy1apCTBEHHOMN

YCIYyId W WX MNPOJIOJKUTEIBHOCTb,
BO3MO>XXHOCTh MOJTyYCHUS
rOCYJIapCTBEHHOM YCIYTH B

IToka3zaTenssMu IOOCTYITHOCTU IIPEAOCTaBIICHUS
rOCyIapCTBEHHOM YCIYTU SABJISIIOTCA:

PaCIoJIOKCHHOCTD IIOMCIICHUA B 30HC
HOCTYIIHOCTH O6HI€CTBCHHOFO TPaHCIIOPTA,
HaJIN4Huc HCO6XO,Z[PIMOFO KOJIM4YCCTBA

CIICIIMATIMCTOB, a TaKXe MOMEUICHUH, B KOTOPBIX
OCYILIECTBIISIETCS IPUEM JIOKYMEHTOB OT 3asIBUTEIIEH;

HAJIMYME UCYepIbIBaomed uHdopMaIuu o
cnocobax, TOpSJIKE M CpPOKax TMpeJaoCTaBICHUs




MHOTO(YHKIIMOHAIBHOM LIEHTpe
IPEJOCTaBIECHUSI TOCYJApCTBEHHBIX U
MYHUIIUIAIBHBIX YCIIYT, B yIaJCHHbBIX
pabouux MECTax
MHOTO(YHKIIHOHAIBHOTO LEHTpa
NPEIOCTaBIECHUSI TOCYJApCTBEHHBIX H
MYHHIIATIATBHBIX yCIyT, BO3MOXKHOCTD
nonydyeHuss HWHPOpMAIUU O  XOfe
NPEIOCTAaBIEHUSI  TOCYAapCTBEHHOM
yCITyTH, B TOM qrcie C
UCIIOJb30BAaHUEM  MH(POPMAIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTUH

rOCy/IlapCTBEHHOM YCIyrM Ha HH(OPMALMOHHBIX
CTeHJlaX, MH(OPMALMOHHBIX pecypcax Vcmonkoman
cetu «MHTepHEeT», Ha [lopTasie rocynapCTBEHHBIX U
MyHULMNANBHBIX yciyr PecnyOnuku Tatapcran;Ha
Ennnom nopraine rocyJapCTBEHHBIX U
MYHUIUNAIBHBIX YCIyT (QyHKIHI);

OKa3aHHE MOMOLIY MHBAJIMJIAM B IPEOJOJICHUU
0apbepoB, MEIIAIOIINUX MOJYYEHUIO HMH YCIyT
HapaBHE C APYTUMH JIULAMHU.

KauectBo mnpenocraBieHusi rocyAapCTBEHHOU
YCIIyTU XapaKTEepU3yeTCs OTCYTCTBUEM:

ouepesiell Ipu MpUEME U BblJauye JOKYMEHTOB
3asBUTEIISIM;

HapyIIeHUI CPOKOB PEeI0CTaBICHUS
roCy1apCTBEHHOM YCIIyTH;

XKajaob Ha NeUCTBUS (6e3neiicTBHE)
MYHUITUTIATBHBIX  CIYXKAIUX, TPEIOCTABIISIONNX
TOCYyJapCTBEHHYIO YCITYTY;

XKamo0 Ha HEKOPPEKTHOE, HEBHUMATEIHHOE
OTHOIIICHUE MYHUITUTIATBHBIX CITyXKaIluX,
OKa3pIBAOIINX  TOCYJAPCTBEHHYIO  YCIyry, K
3asIBUTEISM.

I[Ipu momade 3ampoca O MPEAOCTaBICHUU
rOCYJJapCTBEHHOM yCIAYyTM W TPU  TOJTYUYCHUH

pe3yJibTaTa roCyIapCTBEHHOM YCIYTH - OJHOKPATHOE
B3aMOJICHCTBHEC JIOJKHOCTHOT'O JINIIA,
MPEAOCTABJISIIOIIETO TOCYAAPCTBEHHYIO YCIYTry, W
3agaBUTENSA. [IpOIOIKUTENBHOCTh B3aUMOJICHCTBUS
OIpeACIISICTCS HACTOSIIMUM PernaMeHToM.




[Ipu IIPEIOCTABICHUU roCcy1apCTBEHHOM
ycayru B M®IIl, B ypaneHHBIX pabounx MecTax
M®I] koHCYIbTALMIO, TIPUEM U BbIJaYy JIOKYMEHTOB
ocymecTsisieT creruanuct MOILI.

Nudopmaruss 0  Xoie  MOpeIOCTaBICHUS
rOCYJJapCTBEHHOM YCIyTM MOXET OBbITh MOJIy4YeHA
3asBuTeneM Ha caiite HMcmonkoma, Ha Iloprane
FOCyJapCTBEHHBIX M  MYHUIUMNAIBHBIX  YCIIYT
Pecnnyonuku Tartapcran, Ha Egunom mnoprane
FOCyIapCTBEHHBIX M MYHUIUNAIBHBIX  YCIIYT

(bynkmuit), MOILl, yaaleHHBIX pabouMx MecTax
MOI]

2.16. OcobenHnocTn
roCyAapCTBEHHOU
IIEKTPOHHOU opme

IMpCaoCTaBJICHUA

YCIyTH

B

HNmMeeTcsi BO3MOKHOCTh TOJAYU 3asIBIICHUS O
MPEJOCTAaBICHUNA  T'OCYJapCTBEHHOM  YCIyTH B
3JIEKTPOHHOM BuJEe uepe3 caut Mcnonkoma, Ilopran
rOCYJJapCTBEHHBIX U  MYHHIIMOAIBHBIX  YCIIYT.
Enunebriii mopTai rOCYapCTBEHHBIX U
MYHHIMNAIBHBIX YCIYT (PYHKIHIA) C TOCIEAYIOIUM
MPEAbSIBICHUEM OPUTMHAJIOB JOKYMEHTOB MpHU
MOJTYYEHUH YCITYTH.

3asBUTENIb UMEET BO3MOXKHOCTH TMPOBEPUTH
CTaTyC TMOJAHHOTO 3asBJICHUS, CTENEHb TOTOBHOCTH
OTBETA Ha HETO.

3asiBJICHHE 0 PEAOCTABICHUN
roCyJapCTBEHHONW YCIYTM MOKET OBITh HAaIpaBJIEHO
B dbopMe  DJIEKTPOHHOTO  JOKyMEHTa MO
3JIEKTPOHHOMY aJIpecy:
E-mal:Larisa.Kozonkova@tatar.ru
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3. CocraB, n0cJ1e10BaTeJbHOCTh U CPOKHU BBINOJHEHNS] AAMUHUCTPATHUBHBIX
npoueayp, Tped0BaHus K NOPSAKY UX BBINOJHEHUS, B TOM YUCJIe 0COOEHHOCTH
BbINOJIHEHHUS AIMUHUCTPATHBHBIX MPOLEAYP B JIEeKTPOHHOI popMe, a TakKe

0CO0EHHOCTHU BBITIOJIHEHNSI ATMUHUCTPATUBHBIX MPOIEAYP B MHOTO(PYHKIITHOHAIBLHBIX
HEHTPAaX, B YAJeHHbIX Pa004uX MecTaX MHOTO(YHKIIHOHAJIBLHOT0 IIEHTPa
NPeI0CTABJEHHUS TOCYIAPCTBEHHBIX 1 MYHHUIMIAJbHBIX YCJIYT

3.1.  Onucanme mNOCAENOBATEIBPHOCTA  ACHUCTBHM TpPU  IPEAOCTABICHUU
rOCyIapCTBEHHOM YCIyTH

3.1.1. IIpenocraBiieHrE rOCyAapCTBEHHON YCIYTH IO BbIIaY€ apXUBHBIX CHPABOK,
ApPXUBHBIX BBIMHCOK, KOIHMI apXMBHBIX JTOKYMEHTOB BKJIIOUAET B ce0s ClEIyrOIINE
IIPOLIE Ty PBI:

1) KOHCYJIbTUPOBaHHE 3asBUTEII, OKa3aHHe IIOMOIIN npu
3aIl0JIHEHUHU/COCTABIICHUH 3asIBJICHMS;

2) NPUHSITUE U PETUCTPALUS 3asIBJICHHUS;

3) NOArOTOBKA M MOJNMCAHUE apXUBHOM CIPABKU (ApXHUBHOUM BBIMMCKU, apXUBHOU
KOIIMHK), OTBETAa Ha OJaHKE apXWBa, MOATBEPKIAOLIEIO HEIOJHOTY COCTaBa apXHWBHBIX
JOKYMEHTOB 10 TEME 3aMpoca, WK OTCYTCTBHE TOKYMEHTOB.

5) BbIIayUa 3asIBUTENIO PE3YJIBTATA TOCYJAPCTBEHHOM YCIYyTH.

3.1.2. bnok-cxeMa MOCIEAOBAaTEIbHOCTH JEUCTBUHA IO  IPEIOCTABICHUIO
roCyJapCTBEHHOW YCIIyTH MPEICTABIEHA B IPUII0KeHUU Ne 22,

3.2.  Oxa3zaHue KOHCYJbTallMid  3aABUTENI0, OKa3aHUE [OMOLIM  IIpHU
3aMoJIHEHUU/COCTaBICHUM 3asBIICHUS

3asBUTENb BpaBe 00paTtuThes B OTHEN JIMYHO, 10 Tene(OoHy W/HWIN MUCBMEHHO,
B TOM YHCJIE MO D3JICKTPOHHOM IIO4YTe, I IOJYyYEHHs] KOHCYJNbTALMM O MOpPSAKE
IIOJIyYEHHS TOCYTapCTBEHHOM YCIyTH.

Havansauk Otnena ocymecTBiIseT KOHCYJIbTUPOBAHNE 3asBUTENS, B TOM YHUCIIE 110
cocraBy, (opMe U COJIEPKAaHUIO JOKYMEHTAallMH, HEOOXOAMMOW Ui MOJIy4eHHUS
rOCYJIapCTBEHHOM YCIYTM U IpPHU HEOOXOJUMOCTH OKa3blBa€T MOMOIIb B 3alOIHEHUU
OJlaHKa 3asBJICHUS.

[Ipouenypa, ycraHaBiauBaeMas HACTOSIIMM IyYHKTOM, OCYIIECTBIISIETCSI B JIEHb
oOpaleHust 3assBUTENS.

Pesynbrar npoueaypbl: KOHCYJIbTALMS 3aBUTEIS.

3.3. [IpunsiTiie U perucTpauus 3asiBICHUS

3.3.1. 3asButens (ero mpeacTaBuTeNb) JUYHO wWin dyepe3 M®PI[ Ha OymakHOM
HOCHUTENIe, B DJEKTPOHHOM BHJe uepe3 EauHbli mnopranm rocylapCTBEHHBIX U
MYHHULIMNAIbHBIX ycuyr (¢yHknuil), IlopTanm rocynapCTBEHHBIX M MYHULMNAIBbHBIX
ycayr PecnyOnuku Tarapcran, obunmanbHbli cait Mcmonmkoma mubG0 Mo modre
IOYTOBBIM OTIIPABJICHUEM MOJAaeT (HampasisieT) 3asBiieHue. J[OKyMEeHTbl MOTYT OBITh
noAaHel 4yepe3 yaalieHHoe padouee Mecto M®II. Crnmcok ynajaeHHBIX pabO4YMX MECT
MPUBEJICH B IPpHIIOKeHUH Ne 23,

3asBiieHHE O MPEAOCTABICHUU TOCYAapCTBEHHOW YCIyTH B AJIEKTPOHHOU (hopme
Hampasisiercss B OTnen 1O 3JEKTPOHHOM mouyTe WM 4epe3 VHTepHeT-IpUEMHYIO
Ucnonkoma. IlocTtynuBuiee B 3JIEKTPOHHOM (opMe 3asiBICHUE PacleyaThIBAETCSs, €ro
perucTpanus OCyIeCTBISETCS B YCTAHOBICHHOM MOPSIIKE.



3.3.2. Ilpu HampaBieHUU 3asBICHUS B DOJIEKTPOHHOW (QopMe CIEeIHATUCT
Hcnonkoma, oTBeHaromuii 3a paboTy ¢ 0OpalleHUsIMU TpakJaH, MOCTYNAIOIUMHU Yepes
MHTEepHET-TIPUEMHYIO, pPACIIEYaThIBAET, PETUCTPUPYET MOCTYNUBILIEE 3asBJIICHHE U
HaMpaBJIseT B 3JIEKTPOHHOM U OymakHOM Bue B OTaer.

[Ipouenypa, ycTaHaBIMBaeMasl HACTOSIILIUM ITYHKTOM, OCYILECTBIISIETCS B TEUECHUE
OJTHOTO paboyYero JAHs C MOMEHTA MOCTYIICHUS 3asIBJICHUS.

Pesynbrar npouenypsl: 3aperucTpUpoOBaHHOE 3as1BJIEHUE, HallpaBieHHoe B OTaed.

3.4. TlonroroBka M BbIJaya ApXHUBHBIX CHPAaBOK, APXHWBHBIX BBIMUCOK, KOMUMN
apXMBHBIX IOKYMEHTOB

3.4.1. HauanpHuk Otaena, BEAYIIUI IPUEM 3asiBIICHUH, OCYIIECTBIISIET:

IIPUEM 3asIBJICHHS U JOKYMEHTOB;

peructpauuto 3assieHus B nporpamme EANC;

MIPOBEPSET 3aABJICHUE U JOKYMEHTHI Ha HaJJMYUE OCHOBAHUU NJIs1 OTKa3a B IpUEME
JIOKYMEHTOB, YKa3aHHbIX B 1. 2.8 HacTosero Pernmamenra.

IIpn OTCYTCTBMM OCHOBaHMW I OTKa3a B IPUEME JIOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.8 Hactosimero PernamenTa, HauanbHUKOTAENA:

IpU MPEAOCTABICHUN 3aBJICHHS 3asBUTEIEM JIMYHO M3BEILAET 3asABUTEN O
IPUCBOCHHOM BXOJSIIEM HOMEPE;

OpY HANpaBJICHUM 3asBICHUS 3asBUTEIEM B 3JIEKTPOHHOU (hopMe yBEAOMIISET
3asiBUTENSI B DJIEKTPOHHOU (hopMe O Jare mpuema 3asBIICHHs, TPUCBOCHHOM BXOJSALIEM
HOMeEpE.

B cnoyvae Hanmuuumg OCHOBaHME JUJIi OTKaza B MpUEeME JOKYMEHTOB,
NpPEeayCMOTPEHHbIX MyHKTOM 2.8 Hacrosmero Pernmamenra, HavdanbHuk Ortnaena
YBEIIOMJISIET 3asiBUTENI O HAJIWYUW NPENATCTBUU [JI1 PETUCTPALMM 3asBICHUS WU
BO3BpAIAET €My JIOKYMEHTHI C MUChbMEHHBIM OOBSCHEHUEM COJECpP>KaHUS BBISBICHHBIX
HEJIOCTAaTKOB B IIPEACTABICHHBIX JOKYMEHTaX.

3anpoc, HE OTHOCSIIMKCS K COCTaBy XpaHAIIMXCSA B apXUBE apXHUBHBIX
JOKYMEHTOB, HAIpaBJISIETCS B JAPYrOd AapxuB WM OPraHM3aldi0, TJI€ XpaHsITCs
HEOOXOJMMbIE apXUBHBIE JOKYMEHTHI, C YBEIOMJICHHEM 00 3TOM MOJb30BaTENs, WIH
MOJIB30BATEIIO IAETCSI COOTBETCTBYIOIIAS PEKOMEH LM

[Ipouenypsl, ycTaHABIMBAEMbIE HACTOSALIUM ITYHKTOM, OCYIIIECTBIISIFOTCS:

IIPU OTCYTCTBMM OCHOBAaHMM JUIA OTKa3a B IPUEME JOKYMEHTOB - B TeueHHE 15
MUHYT NOCJE NOCTYIUIEHUS 3adBJICHUs (0OpallieHus 3asIBUTENS);

Ipy HAJIMYMK OCHOBAHUM ISl OTKa3a B MPUEME JIOKYMEHTOB - B T€UEHUE OJIHOTO
paboyero/iHsg ¢ MOMEHTa OKOHYAHUS MPEAbIIYIIEH MPOLeayphl;

HampaBJIeHHE 3arpoca B JAPYrod apxXuB WIM OpraHU3aluio, TAe XpaHATCA
HEOOXO/JMMbIE apXHWBHBIE JOKYMEHTHI, YBEJIOMJIEHHE OO0 53TOM TIOJIb30BATENs WIIU
COOTBETCTBYIOIIasE PEKOMEHAAIMS TMOJb30BATEII0 - B TEUEHHUE S5 pabouumx JHEU cC
MOMEHTA PETUCTpaLU 3a1poca.

Pesynprar npoueayp: NpUHATOE U 3apETUCTPUPOBAHHOE 3asBJICHHE, HAIPAaBIICHUE
3arpoca B JIPYrod apXuB WIM OpPraHM3alUIo, /1€ XpaHSATCs HEOOXOIUMBbIE apXUBHBIC
JNOKYMEHTBI, YBEIOMJIEHHE 00 3TOM T[IOJNb30BATENsl WM  COOTBETCTBYIOIIAS
pEKOMEHAIMS OJIB30BATENI0 WIH JOKYMEHTBI, BO3BPAILICHHbBIE 3asIBUTEIO.

3.4.2. B ciiyyasix OTCYTCTBHS B 3aIlpOCE MMYIIECTBEHHOIO XapaKTepa JOKYMEHTOB,
NOATBEPKIAIOIIMX TNpaBa COOCTBEHHOCTH Ha HEIBMXKHMOCTb, HaydainbHUK Otnaena



HaMpaBisieT B JJEKTPOHHOU (opMe mocpeactBoMm cuctembl CMOB B denepanbHyro
ciy’)k0y TOCYJapCTBEHHOM perucTpauuu, Kajgactpa U KapTorpaduusamnpoc o
npenocTaBieHun  Beimvckn u3  EguHOro rocygapcTBEHHOro peecTpa MpaB  Ha
HEJBMKUMOE MMYIIECTBO U CACIIOK C HUM (CozepiKallyto oOLIEAOCTyIHbIE CBEAEHUS O
3apEeTUCTPUPOBAHHBIX MPaBax Ha OOBEKT HEABMKUMOCTH);

[Ipouenypsbl, ycTaHaBIMBAaEMbIE HACTOSALIUM ITyYHKTOM, OCYILECTBIISIOTCS B TEUEHHE
15 MUHYT ¢ MOMEHTa MOCTYIUIEHUS 3asBICHHUSI O MPEAOCTABIECHUU TOCYAaPCTBEHHOM
YCIIYTH.

PesynbpTaT nponeaypbl: HallpaBIeHHbIN 3aI1poc.

3.4.3.Hayanbnuk Otaena, Ha ocHOBaHMM noctynuBmmx B Otnen yepes CMOB
JIOKYMEHTOB (CBeJleHUI) OO yBeJOMIIEHHS 00 OTKasze, OCYUIECTBISET MPOIEAYpHI,
npeaycMoTpenHsie 1. 3.4.1. HacTosiero Pernamenra.

3.4.4. Havanpauk Otaena B MOPSAKE OYEPEAHOCTH MOCTYIUICHUS 3asBJICHUS Ha
VICIIOJIHEHHE OCYILIECTBIISACT:

IPOBEPKY HAJIWYUS APXUBHBIX JOKYMEHTOB JJI MCIOJHEHHUs 3alpoca MO CIUCKY
¢donnoB, CipaBOYHUKY 10 (POHAM MYHULIMTIATBHBIX apxuBoB PecryOnuku TaTtapcTaH.

B ciyuae ecnu 3anpoc HE OTHOCUTCS K COCTaBY XPaHSIIMXCA B ApXUBE APXUBHBIX
JIOKYMEHTOB, HadyaJdbHUK OTIena OCyllecTBIISET:

oopMIIEHHE MPOEKTA MHUChMa O MEPEHANPABIECHUH 3alpoca B JPYroll apXuB WA
OpraHU3aluIo,[J€ XPaHATCI HEOOXOANUMbBIE apXUBHBIE IOKYMEHTHI;

oopMIIeHUE YBEAOMIIEHUS MTOJIH30BATENIO O IEPEHAIIPaBICHUH 3aIlpoca;

WIM MPOEKTA MUChMA MOJIb30BATENI0 C COOTBETCTBYIOIIMMH PEKOMEHIALUSMH.

B ciyyae ecnu 3ampoc OTHOCHTCS K COCTaBY XPAHSIIMUXCA B apXWMBE APXUBHBIX
JOKYMEHTOB, Ha4aJIbHUK OT/Iel1a OCyIIECTBIISET:

ornpeJereHre apXUBHBIX (POHIOB M apXUBHBIX JIEJ AJIs1 TPOCMOTpA MO OIHUCH;

BBIEMKY apXMBHBIX JOKYMEHTOB M MOJIKJIAJIKy Ha UX MECTA KapT-3aMECTUTEIIEH;

CBEPKY apXMBHOTI'O MIH(pa U 3ar0JI0BKOB C OIMMCHIO JIE.

[Ipouenypsl, yCTaHaBIMBAEMBIE HACTOSIIIMM ITYHKTOM, OCYLIECTBIISIFOTCS B
TE€UYEHHE OJIHOTO pabOYero JAHA ¢ MOMEHTa OKOHYAHUS MPEebIyIei NpoIeIyphl.

Pesynprar npouenyp: NOArOTOBIEHHBIE €A JUIsl BBISIBIEHUS CBEICHUN IO TEME
3ampoca JIM0o NepeJaHHbIi Ha MPOBEPKY MPOEKT MHUChMa.

3.4.5. HadanpHUK OTIENIa OCYIIECTBIISET:

MOJIUCTHBIN IPOCMOTP apXUBHBIX JET;

BBISIBJIEHUE CBEJICHUI B apXMBHBIX JOKYMEHTAX IO TEME 3ampoca.

B cnoydae otTcyTcTBHA JOKYMEHTa MOATOTaBIMBAaEeT OTBET Ha  3ampoc,
MOJATBEPKIAIOLIET0 HEMOJIHOTY COCTaBa apXMBHBIX JOKYMEHTOB IO TEME 3alpoca WU
OTCYTCTBHE apXMBHBIX JOKYMEHTOB (J]ajiee — TUCbMO-OTBET) .

B cmydae ycraHOBIeHHS HEOOXOAMMOCTH IMPOBEACHHS JOMOJIHUTEIBHOTO
U3YYEHUS ApXUBHBIX JOKYMEHTOB M TIPOBEIEHUS pPabOT MO TOHUCKY CBEIECHUUIIO
3armpocam I0 HCTOPUM HACEJICHHBIX ITyHKTOB WM OpraHM3aldid, a TaKXe 3ampocawm,
UMEIOIIMM TpaHUIly MOMCKAa CBBIIIE MATH JEeT U TPeOYIOUIMM JOMOJHUTEIHHOIO
U3YYEHHUS apXUBHBIX IOKYMEHTOB, POBEACHUS O0BEMHON pabOThI MO MOUCKY CBEACHUN
U PACIIMPEHUIO TpaHUI] MOMCKA, HaYaJbHUK OTaena omnpenensieT HeoOXOAUMBIA CPOK
JUISl IPEIOCTABJIEHUS TOCYIAPCTBEHHOM YCIIyTH.

[Ipouenypsl, ycTaHaBIMBAaeMble HACTOSIIIMM IIYHKTOM, OCYUIIECTBIISIIOTCA B



TE€YEHUE BOCHMU PabOUYHMXTHENH ¢ MOMEHTa OKOHYAHUS MPEABITYIIEH MPOIIeayPHI.

3.4.6. Hauanbuuk Otxena reyaraer:

ApXMBHYIO CIIPaBKy (QpXUBHYIO BBIIIHUCKY, APXUBHYIO KOMHIO), MUCHbMO-OTBET,
MHUCHhMO-3aMIPOC - Ha OJIAHKE HMCHOJHUTEIBHOTO KOMUTETA; MOANUCHIBAET M 3aBEpseT
nevarsto Mcrnonkoma

[Ipouenyppl, ycCTaHaBIMBAEMbIC HACTOSAIIMM ITYHKTOM, OCYLIECTBISIFOTCA B
TEUEHUE OJIHOr0 paboyero AHS CO JIHS MOCTYIUICHUS Ha OPOPMIICHUE apXUBHOW CHPABKU
(apXvUBHOUW BBINIUCKH, APXWBHOM KOIMWM), MHUCHbMA-OTBETA WM MNHChMa-HU3BEIICHUS
3asBUTEIIO O MIPOJAJICHUU CPOKA UCTIOJIHEHHUSA 3aIpOoca.

PesynbpTaT mpouenypsl: MoJANMCaHHAs apXHWBHAas ClpaBKa (apXUBHAsl BBIMHUCKA,
apXUBHAsI KOTIHS).

3.4.7. Havanpuuk Ortnena B 3aBUCMMOCTH OT CIOCO0a MOJy4YEHHUs pe3yJbTaTa
roCyJJapCTBEHHOM YCITyTH, YKa3aHHOTO 3asIBUTEIIEM:

BBIJIACT MPHU JIMYHOM NPHUOBITUU 3asBUTENIS WU €ro JOBEPEHHOTO JHIa MpU
NpEeAbSABICHUN MacrnopTa WIM HHOTO, YJOCTOBEPSAIOUIErO JIMYHOCTh JOKYMEHTAa WIH
JOBEPEHHOMY JIMI[y — TIpU MPEIbIABICHUU JOBEPEHHOCTH, AapXUBHYIO CIIPaBKY
(aQpXMBHYIO BBINKHCKY, apXUBHYIO KOIIHIO), TUCbMO-OTBET, MUCHMO-3alIPOC WJIM MUCHMO
3asBUTENIE O TMPOMJICHUH CPOKa MPEJOCTaBICHUS YCIyrd. 3asBUTENb (WU €ro
JIOBEPEHHOE JINII0) PACHUCHIBAECTCS HA KOMUM apXUBHOW CHPaBKU (apXUBHOW BBHIMMCKH,
apXMBHOM KOMHM), TUCbMA-OTBETa, IMHCbMa 3asBUTENII0 O MPOJJICHUH CpOKa
MpEeJOCTaBICHUS YCIYTM WM Ha O00OpOTE COMPOBOJIUTENLHOrO MHChbMA K KOIHUH
JIOKYMEHTA C YKa3aHUEM JaThl TOTy4YECHUS,

HaIpaBJsieT 3asBUTENIO IO IMOYTE MPOCTHIM NHUCHbMOM,HAa 3JICKTPOHHBIA aapec
3asBUTENsT B (OpME  DIEKTPOHHOTO  JOKYMEHTAa, MOANMHCAHHOTO  YCHJICHHOMN
KBTU(PUITUPOBAHHON AJIEKTPOHHOMN MOJMUCHIO YITOJHOMOYEHHOT'O JOJKHOCTHOTO JIUIIA,
€CJIM 3asBUTEJIEM YyKa3aHO OTCYTCTBHE HEOOXOJIMMOCTH TPEIOCTABICHUS pE3yibTaTa
yCIyTd Ha OyMa)KHOM HOCHTEIe, apXWBHYIO CIPaBKy (apXHMBHYIO BBIIHUCKY, apXUBHYIO
KOIIHIO), TUCbMO-0TBET, MUCHhMO-3aMPOC;

HaIpaBIIIET ApPXUBHYIO CHPABKY (apXHUBHYIO BBINIUCKY, APXUBHYIO KOIIUIO),
MMACbMO-OTBET, TUCbMO-3anpoc B MDLI.

B ciyuae HeoOXOIMMOCTH NPOCTABJICHUS alOCTUJIA HAMNpPABISET apPXUBHYIO
CIIPaBKy BMECTE C 3alpOCOM M COIPOBOJUTENBHBIM NUCBMOM B ['OCymapCTBEHHBIN
komuTeT PecniyOnuku TarapcTad mo apXuBHOMY eIy MO MOYTE MPOCTHIM MUCHMOM.

B ciyuae mpomyieHus cpoka MNpeAOCTaBICHUS YCIYTH HAMNpPaBisE€T IO TOYTE
MPOCTBIM NMHCHBMOM HWJM B AJIEKTPOHHON ¢dopMe Ha JJICKTPOHHBIM aapec 3asBUTEIIS
MUCHMO O TIPOJJICHUHU CPOKa MPEOCTABIICHUS YCIIYTH.

[Ipouenypa, yctaHaBnrBaeMasi HACTOSLIUM ITYHKTOM, OCYLIECTBIISIETCS:

B T€YEHHE 15 MUHYT B cllydae JTUYHOTO MPUOBITHS 3aIBUTEIIS;

B TEYEHHUE OJHOrO paboyerojHs ¢ MOMEHTAa OKOHYAaHUS MpeAblayIien
OpoLeAyphl, B Cllydya€ HalpaBi€HUS OTBETAa IOYTOBBIM OTIPABICHUEM WIIMHA
AJNIEKTPOHHBIN ajpec 3asBUTENSAB (POpME SJICKTPOHHOTO TOKYMEHTA, MOJIMHUCAHHOTO
YCWICHHOW  KBATH(UIIUPOBAHHOW  DJEKTPOHHOW  MOAMHUCHIO  YIOJIHOMOYEHHOTO
JOJPKHOCTHOTO  JIWIIA, €CIU 3asBUTEIEM YyKa3aHO OTCYTCTBHE HEOOXOJAMMOCTH
IIPEIOCTABICHUS PE3yJIbTaTa YCIYTH HAa OyMaKHOM HOCHTETIE.

Pesynprar mpouenypel: BBIJAHHBIE WM HAIMPABJICHHBIE II0 MOYTE WA IO



AJIEKTPOHHOMY aJpecy 3asBUTEJs apXUBHAs CIpaBKa (apXWBHAs BBIMHCKA, apXUBHAs
KOIIHSI ), MUCbMO-OTBET, UM TUCHMO O IIPOJIJIEHUH CPOKA MPEIOCTABIICHUS YCIIYTH.

3.4.8. Havanpauk Otaena mocie YCTAHOBJIEHUS CpPOKA MPEIOCTABICHUS
rOCYJIapCTBEHHOM YCIYyTd W U3BEIICHUS 3asBUTENS O MPOJAJIEHUU CPOKA MCIOJHEHUS
3amnpoca:

MPOBOAUT JIOMOJTHUTEIBLHOE M3YYEHUE APXUBHBIX JIOKYMEHTOB M MPOBEICHUE
padoT MO MOUCKY CBEICHHIA.

[Ipouenypa, ycraHaBnuBaeMasi HaCTOSIILIUM ITYHKTOM, OCYLIECTBIISIETCSI B CPOK,
onpeeneHHbld HayanbHUKOM OTaena, CpOK HCIOJHEHHS MCUMCIAETCS C MOMEHTa
perucTpanuu 3amnpoca.

PesynbTaT  mpoueAypbl:  BBISIBICHHE ~ HAIWM4Msl  WIA  OTCYTCTBUSL B
MYHULIANAIBHOM apXWBE CBEJCHUI 10 TEME 3aIpoca.

3.5. IlpenocraBienue rocy1apcTBEHHOM yciayru yepe3 MDI]

3.5.1. 3asButens BOpaBe 0OPATUTHCS JIJIS MOTYUYEHUSI TOCYIAPCTBEHHOM yCIIyTH
B ML, ynanennoe pabouee mecto M®II.

3.5.2. TlpenocTaBieHue rocyapcTBeHHOM ycinyru yepe3 M®I] ocymecTBisiercs
B COOTBETCTBHH C periiaMeHToM padoTsl M®ILI, yTBEpKJIE€HHbIM B yCTaHOBJIECHHOM
HOPSJIKE.

3.53.1lpu nocrymieHnn  OOKyMeHTOB u3 MOPIL[ Ha  momydyeHwue
roCyJapCTBEHHOUW YCIyTH, MPOLEAYPhl OCYLIECTBISIIOTCA B COOTBETCTBUU C IMYHKTOM
3.4 nacrosiero Permamenrta. B ciydae, korga 3asBUTENIEM CIIOCOOOM MOITYYEHUS
pe3yabrara ykazaH «aepe3 MOL», pe3ynpTar rocyJapCTBEHHON YCIIYTH HAIPABIISIETCS
B M®I].

3.6. McnipaBiieHre TEXHUYECKUX OLIUOOK.

3.6.1. B ciyyae oOHapyXeHHS TEXHHYECKON OIIMOKH B JOKYMEHTE,
SBJISIFOIIUMCSL  PE3YJBTaTOM TOCYJIapCTBEHHON YCIIYTH, 3asBUTENb MPEICTABISIET B
Otpen:

3asiBJICHUE 00 UCIIPABJICHUH TEXHUYECKOM omnOku (mpuioxeHue Ne 24);

JOKYMEHT, BBIIAHHBIM 3aBUTEII0 KaK pe3yJIbTaT TOCYJapCTBEHHOW YCIyTH, B
KOTOPOM COJIEPKUTCSI TEXHUYECKASI OLIMOKA;

JOKYMEHTBI, UMEIOIIUE IOPUJIUUECKYIO CUITY, CBUJICTEIbCTBYIOUIME O HATUYUU
TEXHUYECKOU OIIUOKHU.

3asiBiieHre 00 MCHPABICHUM TEXHUYECKON OIIMOKU B CBEICHMSX, YKA3aHHBIX B
JOKYMEHTE, SBJSIOIIMMCS PpPe3yJbTaTOM TOCYAApPCTBEHHOW YCIYTH, MOJAETCS
3asBUTENIEM  (YIIOJHOMOYEHHBIM  TPEACTaBUTENIEM) JIMYHO, JKMOO  TOYTOBBIM
OTIMpaBiieHHEM (B TOM YHCIE C MCHOJb30BAHUEM 3JIEKTPOHHOM MOYTHI), JIMOO uyepes
opunmanbHeiid cait Mcnonkoma, [TopTan rocy1apcTBEHHBIX U MyHUIIMTAIBHBIX YCIYT
Pecny6nuku Tatapctan wim MOL, ynanenHoe padouee mecto MOLI.

3.6.2. Havanpauk OTaena OCYIIECTBIISET MPHUEM 3agBJICHHUS 00 MCIPABJICHUH
TEXHUYECKOUW ONTMOKHU, PETUCTPUPYET 3aIBJICHHUE C MPUIOKEHHBIMU JOKYMEHTAMH.

[Ipouenypa, ycraHaBiauBaemasi HACTOSIIMM IYHKTOM, OCYILUECTBIISIETCS B
TEUEHUE OJJHOTO paboyero AHS C MOMEHTA PETUCTpalliU 3asIBIICHHUS.

PesynbTaT mpoleAyphl: NPUHITOE M  3apETUCTPUPOBAHHOE  3asBJICHUE,
HaIpaBJICHHOE HAa PacCCMOTPEHUE HadalIbHUKY OTena.

3.6.3. Hawaneuuk OTtaena paccMaTpuBaeT JOKYMEHTHI U B LEJISIX BHECEHHS



VCIIPABJICHUM B JIOKYMEHT, SBIIIIOLIMICSA PE3YJIbTaTOM YCIYTH, OCYLIECTBISIOTCA
POLEAYPhl, NPEAYCMOTPEHHbIE HacTosAmnM PermamentoMm. HawaneHuk otnena
BBIJJAET HMCIPABJICHHBINA JTOKYMEHT 3asBUTENIO (YIMOJIHOMOYEHHOMY MPEIACTABUTEIIO)
JUYHO TOJ| POCIHUCH C U3BSITUEM Yy 3asiBUTENS (YIMOIHOMOUYEHHOTO MPEICTABUTENS)
OpUTHHANIA JOKyMEHTa, B KOTOPOM COJEPKHUTCS TEXHUYECKas OIIUOKa, WIN
HaIPaBJIAET B aJIPEC 3asIBUTEIIS MOUYTOBBIM OTIIPaBICHHEM (TIOCPEICTBOM AJIEKTPOHHOM
MOYThI) MHUCHMO O BO3MOXKHOCTH TOJIYYEHHUsI JOKYMEHTa MpHU MPEJOCTaBICHUU B
Otnen opurvHana JOKYMEHTa, B KOTOPOM COJEPIKUTCS TEXHUYECKasi OIINOKa.
[Ipouenypa, ycraHaBiuMBaeMas HACTOSIIIUM ITYHKTOM, OCYILECTBISAECTCS B
TeUeHHe TpexX pabouux JHEW Tmocie OOHAPYKEHHS TEXHUUYECKON OIIMOKU WU
MOJIYYEHHSI OT JTF0O0T0 3aMHTEPECOBAHHOTO JIMIIA 3asIBJCHUS O TOMYIEHHOMN OInOKe.
PesynbraT npoueaypbl: BbIIaHHBIN (HAIIPABJICHHBIN ) 3aIBUTEIIO TOKYMEHT.

4. Ilopsinok u GopMbl KOHTPOJISI 32 IPEeIOCTABJICHUEM
rocy1apCTBEHHOM YCJIyIrd

4.1. KoHTponpb 3a MOJHOTOW M KAYECTBOM MPEIOCTABICHUSI FOCYIapCTBEHHOM
YCIIYTH BKJIIOYAET B CeOsi: BBIABJICHUE W yCTpPaHEHUWE HAPYUICHUU MpaB 3asBUTEICH,
paccMOoTpeHue  kajnob,  MpOBEJAEHHWE  MPOBEPOK  COOJIOACHUS  MPOILEAYP
MPEIOCTABIEHNS] TOCYJIAPCTBEHHON YCIYTW, MNOATOTOBKY pEIICHUHW Ha JACHCTBUA
(Oe3aeiicTBHE) TOMKHOCTHBIX JIUI OpraHa MECTHOTO CaMOYyIpaBJIEHUS.

dopmMamMu  KOHTPOJISI 3a COOJIOJICHHEM MCIOJHEHUS aJMUHUCTPATUBHBIX
MPOLICAYP SABIISIOTCS:

IPOBEAEHUE MPABOBOM AKCIEPTU3HI POEKTOB JOKYMEHTOB IO MPEAOCTABICHUIO
roCyJ1IapCTBEHHOM yCIIyTU. Pe3ynbTaToM 3KCNEPTU3 SIBISETCS BUSUPOBAHUE ITPOEKTOB;

POBEAECHUE B YCTAHOBIEHHOM MOPSJIKE MTPOBEPKU BEAECHUS IE€TONPOU3BOJICTBRA;

MPOBE/ICHUE B YCTAHOBJIEHHOM MOPSAKE KOHTPOIBHBIX MPOBEPOK COOIOACHUS
npoLeayp NPeAOCTaBIEHUS TOCYIAPCTBEHHOMN YCIIyTH.

KoHTponbHBIE TPOBEPKH MOTYT OBITh IUIAHOBBIMH (OCYIIECTBISTHCS Ha
OCHOBAaHHUM TIOJYTOJOBBIX WIJIM TOJOBBIX IIJJAHOB pabOThl OpraHa MECTHOTO
caMOympaBJi€HUs) U BHEIUIAaHOBbIMU. [Ipu mpoBejeHHMH TUIAaHOBBIX MPOBEPOK MOTYT
paccMaTpuBaThCSl BCE BOMPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM TOCYAapCTBEHHOMU
yciayrd (KOMIUIEKCHbIe mpoBepku). I[lo KOHKpeTHOMY OOpalieHuI0 3asBUTENS
MIPOBOJISITCSL BHETIAHOBBIE TTPOBEPKHU.

4.2. Texkymwuii KOHTpPOJIb 3a COOJIOJICHHEM IOCIEAOBATEILHOCTH JEHCTBUMH,
OTPENCIICHHBIX  AIMUHHCTPATUBHBIMU  MpOLEAypaMHu IO  MPEJOCTABICHUIO
rOCYJIJapCTBEHHOM yCIYTH, OCYLIECTBIIAETCS YIPaBISIOUM JAenamu  Fcnoskoma
MyHHUIIMNATBHOTO 00pa3oBanus Pecyonuku TaTtapcras.

4.3. IlepedyeHb IOMKHOCTHBIX JIMI, OCYILUECTBIISIFOIIMX TEKYIIUl KOHTPOJIb,
YCTAHABIIMBAETCA TMOJOXKEHUSMH O CTPYKTYPHBIX MOAPA3JAEICHUAX OpraHa MECTHOTO
CaMOyNpaBJI€HUS U JIOJXKHOCTHBIMU PETJIaMEHTAMMU.

ITo pe3ynbraram TpPOBEAEHHBIX MPOBEPOK B CIIy4yae BBISBICHUS HApYIICHUI
npaB 3asiBUTENICd BUHOBHBIE JIMIIa TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU
C 3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu.

4.4 Hauaneauk Otnena HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (WJIN)



HEHaJIJIeKAIIee BBIIIOIHEHNE aIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B paznene 3
Hacrosuero Pernamenra.

4.5. KoHTposb 3a MpeIOCTaBICHHEM TOCYAapCTBEHHOM YCIYTM CO CTOPOHBI
rpaxaaH, HX OObBEIWHEHUH W OpraHu3aluid, OCYIIECTBISETCS MOCPEACTBOM
OTKPBITOCTH JI€ATENbHOCTH lcnojsikoMa mpu NOpernoCTaBICHUU TOCYAAPCTBEHHOU
YCIIyTH, TOJIyYEHHs IOJTHOW, aKTyaJlbHOW M JOCTOBEPHOM HMH(OpMaUUU O MOPSAIKE
OPEIOCTaBIEHUSI TOCYAApPCTBEHHOW  YCIYTM M BO3MOXHOCTHU  JOCYAEOHOrO
paccMoTpeHusi oOpaieHuit (3kajio0) B mpoliecce MPEeAoCTaBICHUsI TOCyAapCTBEHHON
YCIIYTH.

5. locyneOHblIii (BHeCyaeOHbIH) MOPSIA0K 00KAJOBAHUS PelIeHU 1
AelcTBUM (0e31eliCTBHS) OPraHoOB, NPEAOCTABIAIOINX IOCYIAPCTBEHHYIO YCJIYIY,
a TaKsKe X J0JKHOCTHBIX JIML, MyHUIMIIAJIBHBIX CJIYKALIUX

5.1. TlomyyaTenu rocylnapCTBEHHON YCIYyTHM MMEIOT IPaBO HAa O0XKaJlOBaHUE B
IocylneOHOM — mopsiake  nedcTBuil  (Oe3meiicTBHs)  COTpyAHHMKOB — Mcmonkoma,
YYaCTBYIOIIMX B IPEAOCTABICHUU T'OCYJApCTBEHHOW ycCiayru, B McmonkoMm wminu B
CoBeT MyHUIIMIIAILHOTO 00pa30BaHUsI.

3asiBUTENb MOXKET OOPaTUTHCS C JKAJI000i1, B TOM YKCIIE€ B CICAYIOMIMNX CIydasx:

1) HapylIeHHe CcpoKa perucTpalud 3ampoca 3asBUTENS O MPEJOCTABICHHUH
rOCyapCTBEHHOM YCITyTH;

2) HapyllIeHHEe CPOKa MPEeIOCTaBICHUS TOCYJAPCTBEHHON YCIIyTH;

3) TpeboBaHMe y  3asgBUTENS  JIOKYMEHTOB, HE  IPEIyCMOTPEHHBIX
HOpPMATHBHBIMU TPaBOBbIMU  akTamu Poccuiickoit  ®Depepauun, PecnyOnuku
Tartapcran, AJEKCeeBCKOTOMYHUIIMIIAILHOTO OOpa30BaHus Il TPEIOCTaBICHUS
rOCyJIapCTBEHHOM YCIIyTH;

4) oTka3 B mpueMe AOKYMEHTOB, NPEAOCTABICHUE KOTOPBIX MPEITYCMOTPEHO
HOpPMAaTUBHBIMU TPaBOBbIMU  akTamMu Poccuiickoit  ®Denepanun, PecnyOnuku
Tarapctan, AJEKCEEeBCKOr0 MYHUIMNAIBHOTO O0pa3oBaHUsA MJI1 IPEJOCTaBICHUS
rOCYJJapCTBEHHOM YCIIYTH, Y 3asBUTEIIS;

5) oTKa3 B MpEeAOCTaBICHUH FOCYJAapPCTBEHHOM YCIYTH, €CJIM OCHOBaHUS OTKa3a
HE MPEeIyCMOTPEHBI (peiepaIbHBIMU 3aKOHAMU U MIPUHATHIMUA B COOTBETCTBUU C HUMU
UHBIMM HOPMATHBHBIMHM TpaBOBbIMHU akTamu Poccuiickoii ®enepanuu, PecnyOnuku
TaTtapcTtaH, AJTE€KCEEeBCKOTO MyHHUIIMTIATBLHOTO 00pa30BaHuUs;

6) 3aTpeboBaHuE OT 3asBUTENS MPHU MPEIOCTABICHUN T'OCYIaPCTBEHHON YCIIyTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMAaTUBHBIMU IIPABOBBIMU aKTaMu Poccuiickon
Oenepanuu,  Pecnybmukum  Tarapcras, AJIEKCEEBCKOTO  MYHMIIMIIAIBLHOTO
oOpa3oBaHus;

7) otkaz HcnonkoMa, AOJKHOCTHOro mauna Vcmonkoma, B HUCHpaBICHUH
JOMYIIEHHBIX OIMEYaTOK W OMIMOOK B BBIJIAHHBIX B pe3yJbTaTe MPEIOCTaBICHUS
rOCy/IapCTBEHHOM YCIYrM JOKYMEHTax JHUOO HapylIeHHE YCTaHOBJIEHHOIO CpPOKa
TaKUX UCTPABJICHUM.

5.2. XKamoba momaercs B muCbMEeHHOW (opMe Ha OyMa)kKHOM HOCHUTENE, B
anekTpoHHOU (opme B Hcnonkom. JKamoObl Ha pelieHus, IPUHATBIE PyKOBOIUTEIEM
Hcnonkoma, nogatorcs B CoOBET MyHUIIMIAIBHOIO 00pa30BaHUsl.



XKanoba moxkeT ObITh HampaBiieHa 1o noure, yepe3 MDILI, ynanennoe pabouee
mecto M®II, ¢ wucnons3oBaHneM HHPOPMAINMOHHO-TEIEKOMMYHUKAITMOHHONW CETU
"UntepHet", odunMambHOTO caiiTa AJIEKCEEBCKOTO MYHHUIIUIIATLHOTO 0Opa30BaHUS
(http://alekseevskiy.tatarstan.ru);, I[loprama TroCyZapCTBEHHBIX W MYHHUIIUIATBHBIX
yciayr  Pecmyomukm  Tartapcran  (http://uslugi.tatar.ru/), Enmmaoro  mopTtana
roCyJapCTBEHHBIX M MyHULIMNAIbHBIX yeuyr (pynkuuit) (http://www.gosuslugi.ru/), a
TaK)Ke MOXKET OBITh IPUHSTA MPU JTUIHOM MTPUEME 3asTBUTEIISL.

5.3. Cpok paccMOTpeHusi *ajaoObl - B TEUCHHE IMATHAAIATA pabouux AHEH CO
IHS ee perucrpauuud. B ciyuyae o0xkaloBaHMsI OTKa3a OpraHa, IperoCTaBJISIOLIETO
roCyJapCTBEHHYIO YCIYyry, JOJDKHOCTHOTO JIMIIA OpraHa, MpeaoCcTaBJIsIOLIEro
rocyJapCTBEHHYIO YCIIyTY, B IIpUE€ME JOKYMEHTOB Y 3asiBUTENS JTUOO B MCIPABICHUU
JOMYIICHHBIX OIMEYaTOK W OHIMOOK WM B cliydae oOOKajloBaHUS HapyIICHUS
YCTaHOBJICHHOTO CPOKa TAaKUX HCIIPABJICHUMN - B TEUCHHE MATH pabOUMX JHEH CO IHS
€€ PETrUCTpaLH.

5.4. Xanoba momkHa coiepKaTh CIEAYIONYyI0 HHGOPMAITHIO:

1) HamMeHOBaHHWE OpraHa, MPEIOCTABISIONIETO TOCYAAPCTBEHHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPEIOCTABISIONIETO TOCYAApCTBEHHYIO YCIyTY, WIH
MYHUILUMAIBHOTO CIy>Kalllero, peuieHus W JedcTBUst (0e3leicTBUE) KOTOPBIX
00XKanyroTCs;

2) dbamuiuio, UMsl, OTYECTBO (TOCIETHEE - MPU HAJIUYUH), CBEJACHHUS O MECTE
KUTENbCTBA 3aABUTEINS - (PU3NYECKOTO JHIa JIUOO HAMMEHOBAaHUE, CBEACHUS O MECTE
HAXOXICHUS 3asIBUTENS - FOPUAMYECKOTO JIUIIA, a TAK)Ke HOMep (HOMepa) KOHTAKTHOIO
TenedoHa, aapec (aapeca) SAEKTPOHHON MOUTHI (TPU HAJTMYUHU) U TIOYTOBBIN ajipec, Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asBUTEIIO;

3) cBeneHUst 00 OOXKATyEeMBIX PEIICHHSAX W JeHCTBUAX (Oe37eiCcTBHM) OpraHa,
MPEIOCTABISIONIETO0 TOCYJAapCTBEHHYIO YCIyTy, JODKHOCTHOTO JIMIIA OpraHa,
MIPEIOCTABISIONIETO TOCYJAPCTBEHHYIO YCIYTY, I MYHUIIMITAIBHOTO CITY>KaIlIETo;

4) nOBOIbI, HA OCHOBAHHMH KOTOPBIX 3asSBUTENb HE COTJIACEH C PEIICHUEM U
neiictBueM (Oe3meiicTBUEM) OpraHa, MPEAOCTaBISIONIETO TOCYJAPCTBEHHYIO YCIYTY,
JOJDKHOCTHOIO JIMLA OpraHa, MNpPeJOCTaBIISIOLIEr0 TOCYJAapCTBEHHYIO YCIyTy, WIH
MYHHUIMIAIBHOTO CITY>KAILIETO.

5.5. K xano0e MoryT ObITh NPUIIOKEHBI KOTUU JOKYMEHTOB, IOATBEPKAAIOLIUX
U3JIOXKEHHbIE B kajnobe oOcrosaTenbcTBAa. B Takom ciydae B jkajoOe MPUBOJUTCS
NIepPEUCHb MPpUIaraeMbIX K Hel JOKYMEHTOB.

5.6. XKanoba moanuchiBaeTCs MOJABIIMM €€ MOJydaTesieM TroCyJapCTBEHHOM
YCIIyTH.

5.7. Ilo pe3ynbTaTam paccCMOTpEHUs KalloObl pykoBoAuTeNb Mcnonkoma (TiaBa
MYHUIIUTIATBHOTO 00pa30BaHusl) IPUHUMAET OJTHO U3 CJIECIYIOUIUX PEIICHUM:

1) ynoBnerBopsiet xkanoly, B TOM 4ucie B GOpMe OTMEHBI IPUHSATOTO PEIICHHUS,
UCIIPABJICHUS JOMYIIEHHBIX OPTaHOM, MPEJOCTABIISIONINM TOCYJapCTBEHHYIO YCIYTY,
OMEYaTOK M OMMOOK B BBIJAHHBIX B pE3yJbTaTe MPEIOCTaBICHUS TOCYAapCTBEHHOU
yCIIYTH JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO JICHEKHBIX CPEJICTB, B3UMAaHUE KOTOPHIX HE
MPEyCMOTPEHO HOPMATHUBHBIMH NpaBOBbIMU akTamu Poccuiickonn ®denepanuu,
HOPMATUBHBIMH TPABOBBIMU akTamMu PecmyOmmku TarapcrtaH, HOpMaTHBHBIMU
IIPABOBBIMH aKTaMU MYHHUITUTIATFHOTO 00pa30BaHus, a TAKXKE B MHBIX (hopMax;
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2) OTKa3bIBA€T B YJIOBJIETBOPEHUH KAIOOBI.

He mnoznHee nHs, cienyromero 3a JHEM INPUHATHS PELICHUs, YKa3aHHOIO B
HACTOSIIEM IyHKTE, 3asBUTENIO B MUCbMEHHON (pOpMe M MO KEJIaHUIO 3asiBUTENS B
ANIEKTPOHHOM (opMe HampaBisieTcss MOTHBHUPOBAHHBI OTBET O pe3yJibTaTax
PacCMOTPEHHUS KaJIOO0BI.

5.8. B ciyyae yCTaHOBIEHHs B XOJE€ WIM IO pEe3yJbTaTaM pPacCMOTPEHUS
XKanoObl ~ MPU3HAKOB  COCTaBa  AJAMUHUCTPATHUBHOIO  IMPABOHAPYILUEHUS  WIH
OPECTYIUIEHUSI JOJKHOCTHOE JIMLO, HAJCJIEHHOE MOJHOMOYMSIMHU IO PACCMOTPEHUIO
&KanoO, He3aMeUIMTENIbHO HampaBisieT HMMEIOLMEecs MaTepualbl B OpraHbl

IPOKYpPAaTypHI.

[Tpunoxenue Ne 1

HNudopmanus o 3asBUTEIE




Ddamwmnus *

Nms*

OtyecTBO™*

JlaTa poxneHus ™

JlaHHbIE TOKYMEHTA, YA0CTOBEPAIOLIEr0 JUYHOCTH (MIACOpPTAa)

Cepust/HOMep mmacmopra™ |

Kewm Brimag™

Jlata BpImaun™

AJlpec 110 MeCTY perucTpanuu

Ctpana™

Pernon*

Pajion*

I'opox / Ilocenenue™

Vmuna*

Jlom™

Kopnyc

KBaptupa*

JloBepeHHOCTh (KOMUS TPUIIaraeTcs)
VYKaxuTe Ha KOro BbIIAHA;

JaTa BbIIAYY;

HOMEp JI0BEPEHHOCTH

Crnoco0 nonyyeHus pe3yJibrara ITNYHO B ApPXUBE;

(Hy>KHOE OJTYEPKHYTh) - gepe3 3aKOHHOTO IIPEACTABUTEIIS;
- moutou Poccum;

- gepe3 MODI]

KontakTHas uHdopmanusi

MoOunpHbIN TeaeHOH™

Jlomamauii Tenedon |

E-mail

AJipec Mo MecTy NMPOKUBAHMS (3AMOJIHAETCSH, €CJIH He COBIAAET C MECTOM
perucTpanum 3asiBUTeIsl MJIH JI0BEPEHHOT0 JIMIA)

Crpana*

Pernon™

Pation*

I'opon / Ilocenenne™

Vauua*

Jlom*

Kopnyc

KBaprupa*

AHKeTa-3asiBJIEHHE 0 Bblaa4e apXHBHOﬁ CIIPpaBKH 0 MOATBECPKACHUU TPYAOBOI'O
CTazka 1Jid ([)n3nqec1mx JINI

OO0s3aTenbHbIe I 3al0JIHEHUS 1O AaHKETHI BHIIEIEHBI 3HAKOM ™



Nudpopmanus nmo 3anpocy
JIns MCnONHEHUsT apXUBHOM CIIPABKU O MOATBEPKIACHUHM TPYAOBOTO CTa)Xa YKaXUTE
CBEJICHMS, HEOOXOUMBIE JUISl IPOBEACHUS ITOMCKOBOM pabOThI

CreeHusi 0 rpaxaaHuHe

damvunug *

Nmsa*

OrtuecTtBO*

Jlata poxnaenus™

JlaHHBbIe TOKYMEHTA, YA0CTOBEPSIOIIEr0 JUUYHOCTD (IACHOPTA) rpaKaAaHMHA

Cepusi/Homep nacriopta™

Kewm Bpimag™

Jlata Beigaum™

AJIpec 10 MeCTY PerucTpalnuy rpakIaHuHa

Crpana*

Pernon™

Paiion*

I'opon / Ilocenenne™

Vauna*

Jom™

Kopnyc

KBaprupa*

Cgenennsi 0 MecTe padoThl IPAXKIAHNHA HA NIEPHUOJ 3aNIpalnBaeMoil nuHGoOpMaIMHU

XPOHOJIOTHYECKHIE PaMKH 3arpoca™
Ykakure Ha4aJIbHBIM U KOHEUHBINA OBl
3amnpalimBaeMoro rnepruoaa

HaunmenoBanue yupexaeHus™

Vkaxute TOUHOS Ha3BaHUE
YUPEKICHUS/TIPEANPUATHS, B KOTOpOM Brl
paboranu

MeCcTOHAX0KICHUE YUPEKACHUSA

Crpana*™

Pernon™

Parion*

I'opon / Ilocenenne™

HaumenoBanue CTpyKTypHOIO
noapasacineHus *

VYkaxxute Ha3BaHUS/HOMEPA BCEX CTPYKTYPHBIX
nojApaszeneHui (oTaen, ex, y4acTok, Mara3ut
Y T.J1.)3a 3aIpaiiuBacMblii IEPHOJT

JomxkHocTh/ipodeccus * Ykaxute Bce
JTOJDKHOCTH/TIpoeccuu 3a 3anpaiivBaeMblit
nepuo. Eciu Bel He pacniosiaraere TOUYHBIMU
CBEACHUSIMH, YKQKHUTE IPUMEPHO

JlaTa ¥ HOMep MpHUKa3a/IPOTOKOJIA O IPHUEMe
Ha paboTy*




Ecnu Bl He pacnionaraere
TOYHBIMHUCBEICHUSIMH, YKAKUTE IPUMEPHBIN
roj npueMa

JlaTa 1 HOMEp IpHUKa3a/MpoTOKOIa) 00
yYBOJIbHEHUU *

Ecnu Bel He pacniosiaraete TOUHbIMU
CBEJICHUSIMH, YKOKUTE TPUMEPHBIN TOT
YBOJIbHCHHS

JlonosHuTeIbHASE HHOPMAIUS 0 TPAKIAHNHE

Gamunus *(B ciayyae cMEHbI aMUIIHIN)
B cinyuae HeoqHOKpaTHON CMEHBI (paMuIIuy 3a
3anpaiiyuBaeMblil IEpUOJl yKa3aTh BCe

JlaTel cMeHbI haMIJIUH

JlaThl poxXaeHHs neTen

YKaxXuTe AaThl POKICHUA IETEH 32
3arnpaiirBaeMbli nepruoj. CBeeHus
HEOOXOIUMBI ISl YCTAHOBJICHUSI BPEMEHU
IpeOBIBAHUS B OTIYCKE 0 YXOJIY 32 peOCHKOM

Komnus TpynoBoii KHUKKH (HYKHOE
MOTYCPKHYTH)

MPUJIAraeTcs
OTCYTCTBYET

JItoOble TOMOTHUTENBHBIE CBEICHUSI, KOTOPbIE
MOTYT IOMOYb ITOUCKY

JlaTa 3aI10JJHCHUA aHKCThI-3asABJICHUA

HO,Z[HI/ICB 3asIBUTCIISL

[Tpunoxxenue Ne 2

AHKeTa-3asiBJIeHHE O BblIaye ApXUBHOM CIIPaBKH 0 3apa00THOM MJiaTe JJsi
(pu3nYecKuX JHI

HNudopmanus o 3asiBUTEIE




damumusg *

Nmsa*

OrtuectBO*

Jlata poxxnenus ™

JlaHHbIE TOKYMEHTA, YAI0CTOBEPAIOIIEr0 JUYHOCTh (MMACOPTAa)

Cepusi/HOMEp macnopra™

Kewm Beimag™

Jlata Bemaum™

AJlpec 110 MeCTY perucTpamuu

Ctpana*™

Pernon*

Pation*

l'opon / ITocenenne™

Vmuna*

Jlom™

Kopnyc

Ksaprtupa*

JloBepeHHOCTH (KOTHS
npuIaraeTcs)

VYKkaxxute Ha KOTO BBIJIaHA;
JaTa BBIIAYH;

HOMEp JIOBEPEHHOCTH

Crioco6 momyueHus
pe3ynbTaTa
(Hy»HO€ MOJYEPKHYTh)

- JINYHO B apXUBE;

- 4Yepe3 3aKOHHOTO MPEICTaBUTEIIS;
- mouto¥ Poccum;

- yepe3 M®DI]

KonrakTHas uHopmanms

MoOunbHBIN TenehoH™

Jlomamauit Tenedon

E-mail

Anpec Mo MecTy MpPOKMBaHUs (3ANOJIHAETCS, €CJIM He COBNAIaeT C MeCTOM
PErucTpaIiy 3asiBUTEJISA MJIH JOBEPEHHOT0 JIMIA)

Crpana*

Pernon™

Paiion*

I'opon / Ilocenenne™

Vauna*

Jom™

Kopnyc

KBaptupa*

OO0s3aTenbHEIC JJIA 3aIIOJTHCHMA ITOJIAA aHKCTHI BBIJICJICHDBI 3HAKOM*

HNudopmanus mo 3anpocy




JIisi WCTIONHEHHWsS] apXWBHOM CHpaBKU O 3apabOTHOM IUIaTe€ YKaXXUTE CBEIICHUS,
HE0OXOIMMBIC JUIsl TPOBEACHHUS MIOUCKOBOM PabOTHI

CgelieHnsi 0 rpaxaiaHuHe

damumius *

msa*

OrtuecTtBO*

Jlara poxaeHus™

JlaHHBIE TOKYMEHTA, YAI0CTOBEPSIONIEr0 JUUYHOCTD (IIACIOPTA) rpaKAaHNMHA

Cepust/HOMep macropra™ |

KeMm Bprgan™

JlaTa Beigaum™

AJpec M0 MeCTY perucTpanuu rpakIaHnHa

Crpana*

Pernon™

Paiion*

I'opon / Ilocenenue™

Vauna*

Jlom*

Kopnyc

Ksaprupa*

CgeieHus1 0 MecTe padoThl TPAKIAHNHA HA NEPUO/ 3anpaliiBaeMoil mHpopManumn

XPOHOJOTUYECKUE paMKH 3ampoca™
VYkaxxurte kpaitHue roapl JJr00bx 60
MECSIIEB pabOTHI TIOJIPS] B COOTBETCTBHUH
¢ .4 ct. 30 denepanbHOro 3aKOHA OT
17.12.2001 Ne 173-@3 «O Tpya0BBIX
neHcusix B Poccutickon @enepanmny

HaunmenoBanue yupexaeHus™ Ykaxure
TOYHOE Ha3BaHUE
YUpEXKACHUS/TIPEANPUATHS, B KOTOPOM
Br1 paboTanu

MGCTOHaXO)K,Z[GHI/IG YUIPCIKIACHU S

Crpana*

Pernon™

Pajion*

I'opon / Ilocenenue™

HaumenoBanue CTpyKTypHOTO
noapa3acineHus *

VYkaxxute Ha3BaHUS/HOMEPa BCEX
CTPYKTYPHBIX MOApa3aeiacHuit (0Tael,
1[€X, YY4aCTOK, Mara3uH u T.1.)3a
3anpammrBacMbli IEPUO

JomwkHocTh/ipodeccus * YkaxuTe Bce
JoJKHOCTH/TIpodeccuu 3a
3anpammBaeMbid nepuo. Eciu Bel He




pacmoJiaraeTe TOYHbIMU CBEJICHUSIMH,
YKOKHUTE IPUMEPHO

JlaTa 1 HOMep MpUKa3a/mMPOTOKOJIA O
npueme Ha pabory*

Ecnu Bel He pacniosiaraete TOUHbIMU
CBEJICHUSIMH, YKOKUTE IPUMEPHBIN TO]T
npremMa

JlaTa 1 HOMep IpHKa3a/mMpoToKoJIa) 00
YBOJIbHEHUU *

Ecnu Bel He pacnionaraere TOYHbIMU
CBEACHUSIMM, YKAXKUTE MPUMEPHBINA I0J
YBOJIbHEHUSI

JdonosHurenbHasi HHGOPMALUS O TPAKIAHUHE

dammust *(B ciayyae CMEHbI (paMUITHH )
B cnydae HEeOqHOKpATHOM CMEHBI
(dhaMunu 3a 3ampanmBaeMblid IEPHO,T
yKa3aTh BCE

J1aThl cMEeHBI (haMUIUK

JlaTbl poxxaeHus AeTEn

YKaxxute JaTel POKACHUS IETEN 3a
3ampaiuBaeMblil nepuoj. CBeeHus
HEOOXOIUMBI ISl YCTAHOBJICHUSI BDEMEHU
npeObIBaHUS B OTITYCKE 10 YXOy 3a
peOCHKOM

Komnus TpynoBoi KHUXKKH (HYKHOE
MOTYEPKHYTH)

MIPUJIATACTCS
OTCYTCTBYET

JIroOble JOMOIHUATEIbHBIE CBEACHUS,
KOTOPBIE MOT'YT IOMOYb MMOUCKY

I[aTa 3aI10JJHCHHUA aHKCThI-3asABJICHUA

Ilommice 3asgBuTens

[Tpunoxenue Ne 3

AHKeTa-3asiBJIeHHE O BblJIaye apXUBHOM CIIPaBKH 00 00pa30BaHMU, HATIPABJIEHUM
HA y4e0y M 00 OKOHYAHHUH YU4eOHOI0 3aBeleHUus

HNudopmanus o 3asBuUTEIE

damunug *

Nmsa*

OrtyecTBO™*

Jlata poxnenus ™




JlaHHBbIe TOKYMEHTA, YI0CTOBE

SIIONIEr0 JJUYHOCTH (Iacnopra)

Cepusi/HomMep nacriopra™

KeMm Beprgag™

JlaTa Bergaum™

AJIpec 0 MeCTY perucTpanuu

Crpana™

Peruoun*

Paiion*

I'opon / Ilocenenne™

Vauua*

Jlom*

Ksaptupa*

JloBepeHHOCTH (KOMHUS pUIaraeTcs)
VYKaxuTe Ha KOr0O BBIJAHA;
JlaTa BbIJJauu; HOMEP JOBEPEHHOCTH

Cnioco6 momyuyeHus pe3yibrara
(Hy’KHO€ MOJYEPKHYTh)

- IMYHO B apXUBE;
- Yyepe3 3aKOHHOTO MTPEICTABUTEIIS;
- nmoutoii Poccun;

- yepe3 M®DI]

KonrakTHas

uH(popManus

MoOunabHBIN TenehoH™

Jlomamuauit Tenedon

E-mail

Ajpec o MecTy NpoKMBaHUA (3AMOJTHAETCS, €CJIM He COBNA/aeT ¢ MeCTOM
perucTpanum 3asiBUTEJIs1 MJIM I0BEPEHHOI0 JIHIA)

Crpana*™

Pernon™

Pation*

I'opon / Ilocenenne™

Vmumna*

Jlom™

KsapTupa*

OO0s3aTenpHble I 3al0JIHEHUS 1O AaHKETHI BHIIEIEHBI 3HAKOM ™

HNudopmanus mo 3anpocy

CBeieHMsI 0 TPAKIAHUHE

Damuius *

Nms*

OrtyecTtBO™*

JlaTa poxxeHus™*

JlaHHBIE TOKYMEHTA, YA0CTOBEPAIIET0 JHYHOCTD (MACMOPTA) IPAKIAHUHA

Cepusi/HomMep nacropra™®

Kewm Bbimag™

Jlata Bemaum™

AJZlpec o MeCTy perucTpaniy rpakaaHnHa




Crpana*

Pernon™

Paiion*

I'opon / Ilocenenne™

Vauna*

Jom™

Kopnyc

Ksaprtupa*

Cgeiennsi 0 MecTe y4eObl TPaKIaHMHA HA MEPHOJ 3anpamuBaeMoid uHGopmManuu

XPOHOJIOTHYECKHIE PaMKH 3ampoca™
YKkakure Ha4aJIbHBIM U KOHEUHBIN OBl
3amnpalimBaeMoro rnepruoaa

HanmeHnoBanne yueOHOTO 3aBeICHUS

MecTOHax0XKICHUE YUPEKICHUS

Crpana™

Peruoun*

Paiion*

I'opon / Ilocenenne™

CBeieHHs1 0 MecTe padoThl TPAKIAHNHA HA MEPHO/ 3aNPANIHBAEMOii HHPOpPMALIMH

HaunmenoBanwue yupexaeHus™

HanmeHnoBaHKe CTPYKTYPHOTO MMOJIpa3ieIeHUs

JlomkHOCcTh/IpOodeccus *

JonosHuTebHasE HHGOPMAIUS O TPAKIAHUHE

damumnust *(B ciaydae CMEHBI (paMUITHH )
B ciydae HeogHOKpaTHON CMEHBI (haMUJTUH 32
3ampanmBaeMblil IEPUOJT YKA3aTh BCE

J1aThl cMeHBI (haMUIUK

YKaXuTe 1aThl pOXKIACHUS IETEN 3a 3anpalinBacMbli
nepuo. CBeieHus HEOOXOIUMBI JIJIs1 YCTaHOBJIEHUS
BpEMEHU NPeObIBaHUs B OTITYCKE IO YXO01y 3apEOCHKOM

JItoObie TOMOTHUTEIBHBIE CBEICHHSI, KOTOPbIE MOTYT
IIOMOYb IIOUCKY

I[aTa 3aI10JIHCHHA aHKCThI-3asABJICHUA HOI[HI/ICB 3asBUTCIISL

[Tpunoxenue Ne 4
AHKeTa-3asiBJICHHE O BbIJaUe APXUBHOM CIPaBKH sl GU3MUeCKHUX Jull (MHOe)

Hudopmanus o 3asaBuUTEIC

damumus *

Nmsa*

OrtuecTBO*

JlaTta poxaeHus ™

JlaHHBIE TOKYMEHTA, YA0CTOBEPSIONIEr0 JUYHOCTD (IIacnopTa)

Cepusi/HOMEp macmopra™

KeMm Bbrgag™

Jlara Bergaum™




AJlpec 1o MeCTy perucTpauuu

Crpana*

Pernon™

Paiion*

I'opon / Ilocenenue*

Vauma*

Jom™

Kopnyc

KBaptupa*

JloBepeHHOCTh (KOTHUs
npuiaraeTcs)

VKaxuTe Ha KOTO BBIJAHA;
JlaTa BbIJIauu;

HOMED JIOBEPEHHOCTH

Crioco0 nonyyeHust pe3ysbTard - JUYHO B apXUBE;

(Hy>KHOE OTYEPKHYTh) - yepe3 3aKOHHOT'O IIPEACTABUTEIIS,
- mourou Poccum;

- yepe3 MODI|

KonrakTHas nHdopmanmsi

MoOunbHbIN TEaCHOH™

Jomamauii Tenedon |

E-mail

AJpec Mo MeCTy NPOKUBAHMS (3ANOJTHAETCS, €CJIM HE COBNAAAeT ¢ MeCTOM PerucTpauyuu
3asiBUTEJIs1 WJIH IOBEPEHHOIO0 JIMIIA)

Crpana*

Pernon™*

Pation*

I'opon / Ilocenenne*

Vuua*

Jom*

Kopmyc

KBaptupa*

OO0s3aTeNbHbIE I 3aM0JIHEHUS T10JISI AHKETHI BBIIEJIECHBI 3HAKOM ™

HNudpopmanus o 3anpocy
1 WCHOJSIHEHMs apXWMBHOW CHOPaBKU O IOATBEPKICHUHM TPYIOBOIO CTa)Xa YKaXUTE
CBEJICHUs, HEOOXO0IUMBbIE JJIs MPOBEACHUS] TOUCKOBOM pabOThI

CgBejleHusI 0 TpaKIaHUHE

Damuusa *

Nms*

OtyecTBO™*

Jlata poxaeHus™

JlaHHBIE TOKYMEHTA, YI0CTOBEPSIIIEr0 JUYHOCTD (MACMOPTA) rPAKIAAHUHA

Cepusi/HomMep nacropra™

KeMm Bergag™




JlaTa Bergaum™ |

AJIpec Mo MeCTY perucTpanum rpakIaHnHa

Crpana*

Pernon*

Paiion*

I'opon / Ilocenenne™

Vaua*

Jlom™

Kopmyc

KBaptupa*

CaeieHnsi 0 3anpoce U MeEPHOJI 3anpamiuBaeMoil HHpopManumn

XPpOHOJIOTUYECKUE PAMKH
3ampoca*®

VkaxuTe HauaabHBIN U
KOHEYHBIN T'OIbI
3aIIpalnImBaecMoro nepruoaa

Tema 3anpoca

JlonosiHuTEIbHAS HH(OPMALIMS 0 TPAKIAHUHE

JIro0k1e JOITOJIHUTCIIBHBIC
CBCACHUA, KOTOPBIC MOI'YT
ITIOMOYb ITIOUCKY

JlaTa 3amoIHEHUST AaHKEThI- [loamuce 3agBuTens
3asBJICHUS

[Ipunoxenune Ne 5

AHKeTa-3asiBJIeHHE JIJIA TIOJyYeHHUs] KONMHU (BBIMUCKH) APXUBHOT0 IOKYMEHTA
0 BbIJIeJICHUH 3€MeJILHOI0 Y4aCTKA B CaJI0BOIYECKOM TOBAPHIIIECTBE
Il (PU3MYECKOro JIUIA

OO0s13aTeNbHBIC MO AHKETHI BBIJICICHBI 3HAKOM *

NHudopmanus o nepcoHanbHbIX JAaHHBIX XPAHUTCA U 00padaThIBAETCs C COONIOACHUEM
TpeOOBaHUI POCCUIICKOTO 3aKOHOJATENBCTBA O MEPCOHAIBHBIX TaHHBIX. 3aNOJIHAS TaHHYIO
aHkeTy, Bbl 1aete cornacue Ha 00pabOTKy NMEPCOHABHBIX TaHHBIX.

CBenenud o 3asiBUTEJIE

| HNudopmanus o 3asiBuTEI€




Ddammus *

Nms*

OtyecTBO™*

AJZlpec Mo MeCTy perucTpauuu

Crpana*

Perunou*

Pajion*

I'opon / Ilocenenue™

Vauua*

Jom*

Kopmyc

KsapTupa*

JloBepeHHOCTD (KOTHus
MIPUIIaraeTcs)

Ha KOro BbIJaH

JlaTa BblIaun

HOMED JIOBEPEHHOCTHU

Crnioco0 nostyueHust pe3yJsibTatg - JUYHO B apXHBE;

(HY>KHOE TTOTIYEPKHYThH) - 4epe3 3aKOHHOTO MPEICTAaBUTENS;
- nmoutor Poccuu;

- yepe3z MODI]

KonrakTHas uHdopmanus

MoOuIbHBIN TeaedOH

Jlomanauii Tenedon |

E-mail*

Aﬂpec Mo MECTY MPOKNBAHUA (33HOJIHHCTCH, €CJIM HE coBIIagaeT ¢ MECTOM
PETUCTPANMH 3aABUTC/IA UJIN TOBCPCHHOI'0 JII/IIIa)

Crpana*

Perunoun*

Pajion*

I'opon / ITocenenue™

Vauua*

Jom*

Kopmyc

KBaptupa*

Nudopmanusa o 10KyMeHTe, KONus (BbINNCKA) KOTOPOIo 3aNpalliiBaeTCs

Buna nokymenra:*
(pemeHue, MOCTAaHOBJICHHE)

HasBanwme opranuzaiuu (oprana),
U3JABIICH JOKYMEHT:*
(patiucrionkom, ['maBa
aIMUHUCTPAIINH, CETLCKUIA COBET
— C YKa3aHHEM Ha3BaHUS paloHa,




ropoja, cena)

Jlata u HOMep TOKyMeHTa:*
( eciu He pacrnoJiaraeTe TOYHbIMU
CBEJICHUSIMU, YKAXKUTE TIPUMEPHBIN

rox)

Conepxanue 3ampoca:™
- HazBanue cagoBoa4eCcKOro
toBapumecTBa, Ne ygacTka *

- ®amuius, UMsi, OTYECTBO JINIIA,
KOMY BBIJIEJIEH 3€MEJIbHBIN
y4acToK™®

JIOKyMeHT, TOATBEeP K IAIOIIHIA [TpukpenuTh KOMHIO JOKYMEHTA
npaBa COOCTBEHHOCTH Ha
HEJIBIKUMOCTb (JIs1 JIUII, He
3HAYAIINXCS B 3aIpaIIiBaeMOM
JTOKyMeHTe): *

(CBHIETENTHCTBO O PETUCTPAIIHH
npaBa COOCTBEHHOCTH, JOTOBOP
KYTUTU-TIPOJIAXKH, 3aBEIIaHUE U
T.J1.)

J1OnOTHUTENIBHBIC CBEICHUS:
JIr00bIe JOMOIHUTENBHBIE
CBEJICHUS, KOTOPHIC MOTYT IIOMOYb
MTOHUCKY.

OnaTy rapaHTHPYIO

I[aTa 3aI10JTHCHUSA aHKCThI-
3asBJICHUA

[Tpunoxenue Ne 6
AHKeTa-3asiBJIeHUE JJIA M0JyYeHHs KONMUH (BHINUCKH) APXMBHOI'0 JOKYMEHTA
0 BbI/ICJICHHH 3¢MeJIbHOI0 YYAaCTKAa B IapaskKHOM KoollepaTuBe
oT (GPU3UYECKOro J1IA

OO6si3aTenbHbIE TIOJISI aHKETHI BbIJICJIEHBI 3HAKOM *

Nudopmanus o nepcoHanbHBIX JAaHHBIX XpPAHUTCSA U 00padaThIBaeTCs C COONIOACHUEM
TpeOOBaHUI POCCUIICKOTO 3aKOHOJATENBCTBA O MEPCOHAIBHBIX JIAHHBIX. 3aIOJIHAS IaHHYIO
aHkeTy, Bbl 1aere cornacue Ha 00pabOTKy NMEPCOHAIBHBIX TaHHBIX.

CeeaeHud o 3asiBUTEJIE

HNudopmanus o 3asBUTEIC

damuus *

Nmsa*




OtuecTBO™ |

Alpec 1o MeCTy perucTpauuu

Crpana*

Pernon™*

Paiion*

I'opon / Ilocenenue™

Vauua*

Jom™

Kopmyc

KBaptupa*

JloBepeHHOCTD (KOTHs
npuaraeTcs)

Ha KOTr0 BbIAaH

JlaTa BblJlaun

HOMEP JTOBEPEHHOCTHU

Crnoco0 nonyyeHust pe3ysbTard - JUYHO B apXUBE;

(Hy>KHOE OTYEPKHYTh) - yepes3 3aKOHHOT'0 NIPEACTABUTEIS;
- mourou Poccum;

- yepe3 MODI |

KontakTHas uHopmanmsi

MoOunbHbIN TeaehOH

Jlomannuii Tenedox |

E-mail*

AJIpec Mo MeCTy NPOKUBaHMs (3aNOJTHAETCS, €CJIM HEe COBIAaeT ¢ MECTOM PerucTpanuu
3asiBUTEJIs1 WJIH IOBEPEHHOIO0 JIMIA)

Crpana*

Pernou*

Pation*

I'opon / Ilocenenue*

Vaua*

Jom*

Kopmyc

KsapTupa*

HNudopmanus 0 J0OKyMeHTe, KON (BBINUCKA) KOTOPOI0 3apaliiBaeTcs

Bun nokymenra:*
(penieHue, MOCTAHOBJICHHUE)

HasBanue opranuzaiuu (oprasa),
W3/aBIIEH JOKYMEHT:™
(paitucniosikom, I'maBa
aJIMUHUCTPALIUU, CETBCKUIA COBET
— C YKa3aHHUEM Ha3BaHUA palioHa,
ropoja, cena)

JlaTa u HOMep JOKyMeHTa:*
( ecu HE pacmnoyiaraeTe TOUYHBIMHU




CBEJICHUSAMU, YKAKUTE IPUMEPHBIN
ron)

Copeprkanue 3amnpoca:*
- Ha3Banue rapaxHoro
KoornepaTuBa, Ne ygacTka™

- ®amMuus, UM, OTYECTBO JIMIIA,
KOMY BBIJIEJIEH 3€MEJIbHBIN
y4acTok™®

JIOKyMEHT, MOATBEPKAAOIIUNA
mpaBa COOCTBEHHOCTH Ha
HEJBUKUMOCTH (17151 JIMII, HE
3HAYAIIUXCS B 3alpalIiBaeMOM
JTOKyMEHTe): *

(CBUAETENBCTBO O PETUCTPALINH
mpaBa COOCTBEHHOCTH, JIOTOBOP
KYTUTU-TIPOJQKH, 3aBEIIaHUE U
T.1.)

[IpukpenuTs KOMHIO JOKYMEHTA

JlOmOTHUTEIIBHBIC CBEICHUS:
JIt00BIe JOMOTHUTENbHEBIE
CBEJICHUS, KOTOPBIE MOTYT IIOMOYb
TTOMCKY.

Onzary rapaHTUPYIO

JlaTa 3amoIHEHUS aHKEThI-
3asBJICHMS

AHKeTa-3asiBJICHHE JJIA NOJyYeHUs] KONMHU (BBIMUCKH) APXUBHOI0 IOKYMEHTA
0 BblJIeJICHHH 3€MeJIbHOI0 YYaCTKA M0/ MHANBUAYAJIbHOE CTPOUTEIbCTBO
I (PU3MYECKOr0 JIUIA

[Tpunoxenue Ne 7

OO0s3aTebHBIC MOJIST AaHKETHI BBIACIICHEI 3HAKOM™*

Nudopmarus o nepcoHanbHBIX JaHHBIX XPAHUTCSA U 00pabaThIBaeTCs C COOIOACHUEM

TpeOOBaHMI POCCUIICKOTO 3aKOHOJATEIHCTBA O MEPCOHAIBHBIX TAHHBIX. 3ATIOJIHSS
JAaHHYIO aHKeTy, BbI 1aere cornacue Ha 00padOTKy MEPCOHAIBHBIX TAHHBIX.

CeBeaeHud 0 3asiBUTEJIE

HNudopmanus o 3asaBuUTEIE

damvmunug *

Nmsa*

OrtuecTtBO*

AJlpec 1o MeCTy perucTpauum




Crpana*

Pernon™

Paiion*

I'opon / Ilocenenne™

Vauna*

Jom™

Kopnyc

Ksaprtupa*

JloBepeHHOCTH (Komus
IpujIaraeTcs)

Ha KOTO BbIJaH

JaTa BeIIaYn

HOMED JTOBEPEHHOCTH

Cnoco6 nonyyeHus pe3ynbTrata JUYHO B apXHBE;

(Hy»HO€ MOJYEPKHYTh) - yepe3 3aKOHHOT'O IIPEACTABUTEIIS;
- moutoit Poccuu;

- yepe3z MODI]

KonTakTHas uadgopmanus

MoOunpHBIN TeaehOH

Jlomamauii Tenedon |

E-mail*

AJpec 1o MecTy IpOKUBAHMS (3alI0JTHACTCH, €CJIM He COBIAIaeT ¢ MeCTOM
perucTpanum 3asiBUTE/Is1 MJIM I0BEPEHHOI0 JIMIA)

Crpana*

Pernon™

Paiion*

I'opon / Ilocenenne™

Vauua*

Jlom*

Kopmyc

Ksaprupa*

HNudopmanus 0 JOKyMeHTe, KON (BBINUCKA) KOTOPOI0 3apalliiBaeTcCs

Bun noxkymenTa:*

(peliieHue, MOCTAHOBJICHUE, JOTOBOP
Ha MPaBO 3aCTPOUKH, JOTOBOP
0E€CCPOYHOTrO MOJIB30BAHUS
3eMEJIbHBIM YYaCTKOM)

HasBanue opranuzaiuu (oprasa),
U3JIaBIICH JOKYMEHT:*
(paitucnionikom, I'naBa
aIMUHHUCTPALINH, CEIbCKUI
COBET,pallOHHBIN OTAEIT
KOMMYHAJIBHOTO XO3SIMCTBA — C
YKa3aHWEM Ha3BaHUsI paloHa,




ropojia, ceiya)

JlaTta 1 HOMEp JOKyMeHTa:*

( ecnu He pacrnoJjiaraeTe TOUYHbIMHU
CBEACHHUSIMH, YKKHUTE TPUMEPHBIH
rox)

Conep:xanue 3ampoca:™

- Anpec*

-I'on BBIJICJICHUS 3€MEJILHOIO
ydacTka*

-I"op mocTpoiiku JjoMa*

-damunust, ©Msi, OTYECTBO MTEPBOTO
3eMJIeBIaIeNbIla, JOMOBIaaenbIa™

JIOKyMEHT, MOATBEPKAAOIIUH ITpaBa
COOCTBEHHOCTH Ha HEJBUKUMOCTh
(st THII, HE 3HAYAIUXCS B
3ampanmBaeMoM JOKyMeHTe): *
(CBHAETENBCTBO O PETUCTPAITHH
npaBa COOCTBEHHOCTH, JOTOBOP
KYIUIM-TIPOJIaKH, 3aBEIIAHUE U T.11.)

[IpukpenuTs KOMUIO JOKyMEHTA

J1OTIOTHUTEIBHBIC CBEICHUS :
JIroObIe JOMOIHUTEIBHEIE CBEJCHUS,
KOTOPBIE MOTYT IIOMOYb IOKCKY.

OnyaTy rapaHTHpPYIO

I[aTa 3aI10JIHCHHA aHKCThI-3asABJICHUA

[Tpunoxxenue Ne 8

AHKeTa-3asiBJIeHHE JJI5 MOJIYYCHUSA KOITUHA (BLIHI/ICKI/I) APXHBHOI'0 J1O0KYMCHTA
0 BBIJICJICHUU KBAPTUPBI IJIsA (l)I/I3I/l‘leCKOFO JUIa

OO0s3aTebHbBIE IO AHKETHI BBIAEICHBI 3HAKOM *

Nudopmanus o nepcoHaNbHbIX JTaHHBIX XpaHUTCS U 0OpabaThiBaeTcsi ¢ COOIIOIEHUEM
TpeOOBaHUN POCCUMCKOTO 3aKOHOJATENILCTBA O TEPCOHAIBHBIX JAHHBIX. 3arOJIHSS
JaHHYIO aHKeTy, Bbl maete cornacue Ha 00pabOTKy MepCOHATBHBIX TaHHBIX.

CBenenus o 3asiBUTEJ1€

Nudopmanus o 3asaBuTEIC
damumnus *
Nms™
OtuecTBO™
AJZlpec Mo MeCTy perucTpauuu
Crpana*
Pernon™




Pajion*

I'opon / Ilocenenue™

Vuua*

Jlom*

Kopmyc

KBaptupa*

JloBepeHHOCTH (KOTHs
MIPUIIaraeTcs)

Ha KOT'0 BbIJJaH

JaTa BbIJIayu

HOMED IOBEPEHHOCTHU

Crioco6 momy4eHwusI
pe3yJibraTta
(Hy>KHOE TIOJTYEPKHYTh)

- JINYHO B apXUBE;
- 4epe3 3aKOHHOTO MPEICTaBUTENS;
- moutou Poccum;

- yepe3z MODI]

KonrakTHas uHpopmanus

MoOWIBbHBIN TeIC(hOH

Jlomanauii TenedoH

E-mail*

Apec o MeCTy NMPOKUBAHMS (3AMOJHACTCS, €CJIM HEe COBIIaAaeT ¢ MeCTOM
perucTpanum 3asiBUTE]IsI HJIM JOBEPEHHOT0 JIMIIA)

Crpana*

Peruon*

Parion*

I'opon / Ilocenenue™

Vuua*

Jlom™

Kopnyc

KBaptupa*

Nudopmainusi 0 TOKyMeHTe, KONHsS (BBIMHCKA) KOTOPOT0 3aNpaliuBaeTcs

Buna noxymenra:*

(pelieHue, MOCTAHOBJICHHUE)

Haszpanue opranuzanuu (oprasa),

W3JIaBIICH JTOKYyMEHT:™
(paitrcnionikom, I'maBa

AJIMUHUCTpPAIUH — C YKA3aHHUCM

Ha3BaHM palioHa, TOpoaa)

JlaTa u HOMep TOKyMeHTa:*

( ecnu He pacrojaracTe TOUHbIMU
CBEJICHUSMH, YKOKUTE
MPUMEPHBIN TOJ)

Conepxanue 3anpoca:™

- Apec KBapTUpBI*




- ®amMunus, UM, OTYECTBO JIMIIA,
KOMY BBIJC/ISAIACH KBapTUpa™

- MecTo paboThl HA MOMEHT
BBIJICIICHUST KBAPTUPBI

JIOKyMEHT, MIOATBEPK IO I IIpukpenuTs KONHIO JOKYMEHTa
npaBa COOCTBEHHOCTH Ha
HEABUKUMOCTb (7151 JIMILI, HE
3HAYaLIUXCS B 3allpaliiBaeMOM
JIOKyMEHTE): *

(CBHAETENBCTBO O PETUCTPALIMU
paBa COOCTBEHHOCTH, JJOTOBOP
KYIUIM-IIPOAAXKH, 3aBELIaHUE U
T.JI.)

JlonoTHUTENIbHBIE CBEACHUS
JItoObIe TOTOTHUTETHHBIC
CBEACHUSI, KOTOPHIE MOTYT
IIOMOYb MOUCKY.

Ormiaty rapanTupyro

JlaTa 3amoIHEHMST AHKEThI-
3asBJICHUS

[Tpunoxenue Ne 9
AHKeTa-3asiBJIeHHe VISl TIOJIyYeHUs] KONMUM (BHIMUCKH) APXUBHOT0 IOKYMEHTA
0 MmepeBo/ie JUIEBOr0 cYeTa HA KBAPTHPY I (PU3NYECKOro JINIa

OO6s13aTeNbHBIE OS] AHKETHI BBIJICICHBI 3HAKOM *

WNudopmanvs 0 nepcoHATbHBIX JAaHHBIX XPAHUTCA U 00pabaThIBaeTCs C COOJIIOICHUEM
TpeOOBaHUN POCCUMCKOTO 3aKOHOAATENILCTBA O NEPCOHAIBHBIX JAHHBIX. 3arOJHSS
JTaHHYIO aHKETy, Bbl 1aete cornacue Ha 00paboOTKy MEepCOHAIbHBIX TaHHBIX.

CBenenud o 3asiBUTeEJIE

HNudopmanus o 3assBuTEI€

damumius *

Nms*

OrtyecTtBO™*

AJlpec 1o MeCTy perucTpauuu

Crpana*

Pernon™

Paiion*

I'opon / Ilocenenne™




Vauua*

Jlom*

Kopmyc

Ksaptupa*

JloBepeHHOCTH (KOTHs
npuiaraeTcs)

Ha KOTr0 BbIJaH

JaTa BbIJAuu

HOMEP JIOBEPEHHOCTHU

Crnoco0 noyueHust pe3yJibTala JIMYHO B apXUBE;

(HY>KHOE MOTYEPKHYThH) - 4epe3 3aKOHHOTO MPEICTAaBUTENS;
- noutou Poccuu;

- yepe3 MODI|

KonrakTHas uHopmanms

MoOuIbHBIN TeaS(hOH

JloManinuii Tenedon |

E-mail*

Anpec Mo MECTY NMPOKNBaHUA (3al'lOJIHﬂeTCSI, €CJIM HE coBIIajgaeT ¢ MECTOM
PETUCTPAIMHU 3AaABUTC/IA UJIN TOBCPCHHOI'0 JIl/IlIa)

Crpana™

Peruoun*

Pation*

I'opon / Ilocenenue™

Vauua*

Jlom*

Kopmyc

KBaptupa*

HNudopmanus 0 J0OKyMeHTe, KON (BBINUCKA) KOTOPOI0 3apalinBaeTcs

Bun noxymenra:*
(pemeHune, MOCTAaHOBJICHUE)

HasBanue opranuzaiuu (oprasa),
U3JIaBIICH JOKYMEHT:*
(paitucnionikom, I'naBa
AAMUHUCTPALIMHI— C YKa3aHUEM
Ha3BaHUA pailoHa, TOpoja)

JlaTa u HOMEp JTOKyMeHTa:*

( ecnu He pacrnoJjiaraeTe TOUYHbIMHU
CBEJICHUSIMH, YKAKUTE
MPUMEPHBIN TOJT)

Copeprxadue 3ampoca:™

- Anipec KBapTUphI™

- ®amunus, UMsl, OTYECTBO
CcOOCTBEHHUKA™

- @aMuans, UMs1, OTYETCBO JINIIA,




Ha Yb€ MM IIepeBeJIcH cUeT™

JIOKyMEHT, MOATBEPK A0
nmpaBa COOCTBEHHOCTH Ha
HEJBIDKMUMOCTD (JIJIS JIUII, HE
3HAYaIINXCs B 3alpalinBacMoOM
JIOKyMEHTE): *

(CBUIETENBCTBO O PETUCTPALIUU
npaBa COOCTBEHHOCTH, JIOTOBOP
KYIUTU-TIPOIAKH, 3aBEIIaHUE U
T.J.)

JlOMOTHUTEIILHBIE CBEJICHUS:
JIto0bIe TOMOHUTEILHBIC
CBEJICHUS, KOTOPBIE MOTYT
IIOMOYb ITOUCKY.

O1uiaty rapanTupyro

JlaTa 3ammoHEeHUs] aHKEThI-
3asBJICHUS

[Tpunoxxenune Ne 10

AHKeTa-3asiBJICHHE AJIH IIOJYICHUA KOIIUH (BbIHHCKH) APXMBHOI'0 JOKYMEHTA
0 BBO/J€ B IKCILIyaTaAllUIO KUJIOI'0 JIOMA, 31aHUHA

s (PU3MYECKOro JIUIA

OO0si3aTenbHbIE TOJISI aHKETHI BbIJICJIECHBI 3HAKOM *

Nudopmanus 0 nepcoHaNbHBIX TaHHBIX XpaHUTCS U 00pabaThIBaeTcsl ¢ COOIIOIEHUEM
TpeOOBaHUN POCCUMCKOTO 3aKOHOAATENILCTBA O NEPCOHAIBHBIX JAHHBIX. 3arOJHSS
JaHHYIO aHKeTy, Bbl maete cornacue Ha 00pabOTKy MEepCOHATBHBIX TaHHBIX.

CBenenud o 3asiBUTEJIE

HNudopmanus o 3asiBuTeie

damuius *

Nms*

OrtyecTtBO™*

AJllpec 1o MeCTy perucTpauuu

Crpana*

Pernon™

Paiion*

I'opon / Ilocenenne™




Vauua*

Jlom*

Kopmyc

Ksaptupa*

JloBepeHHOCTD (KOMHUS pUIaraeTcs)
Ha KOT'0 BbIJaH

JlaTa BbIJAYU

HOMEP TOBEPEHHOCTHU

Cnoco6 nonyuyeHus pe3ysbrara - INYHO B apXUBE;

(Hy»HO€ MOJYEPKHYTh) - yepe3 3aKOHHOT'O IIPEACTABUTEIIS;
- noutou Poccuu;
- yepe3 MODI]

KonrakTHast uHgopmanus

MoOunpHBIN Teae(hOH

Jlomaninuii Treaedon |

E-mail*

Azlpec I10 MECTY NIPOKUBAHUA (33H0.]1HHCTCH, €CJIM HE COBIIAAA€T C MECTOM
PETUCTPANMH 3aABUTCIA UJIN TOBCPCHHOI'0 JII/llIa)

Crpana™

Peruoun*

Paiion*

I'opon / Ilocenenue™

Vauua*

Jlom*

Kopnyc

KBaptupa*

HNudopmanus 0 J0OKyMeHTe, KON (BBINUCKA) KOTOPOI0 3apalinBaeTcs

Bug nokymenra:*
(akT)

HasBanue opranuzanuu (oprasa),
U3JaBIICH JOKYMEHT*

C YKa3aHHEM Ha3BaHUS paiioHa,
ropoja

JlaTa 1 HOMep JTOKyMeHTa:*
( ecnu He pacroJjiaraeTe TOUYHbIMHU
CBEJICHUSIMHU, YKOKUTE TPUMEPHBIN

roj)

Copnepxanue 3ampoca:™

-Anpec*

- 'ox BBOJIa B 3KCILIyaTalMio J0Ma,
31aHus*




- CrpourenbHblii  HOMEp  J0Ma,
3qaHnsa*

- Ne Mukpopaiiona, kBaprajga*

- KonmnuectBo moape3noB*

-KonuaecTBo kBaptup™

-ITaXXHOCTH *

-KameHHBIM, TaHEeIbHBIMH,
KPYITHOIAHEIbHBIN, KUPITUYHBIM,
I1J1aK0-0J0YHEIA B ApyTHe™

-Hanuuune opranuzanui, yupexacHun
Ha 1-M dTaxke 31aHuA™(1a UM HET)

JIOKyMEHT, MOATBEPKAAOIIMI TTpaBa
CcOOCTBEHHOCTH Ha HEABMKUMOCTD: *
(IOroBOp KYIUIM-IPOJAXKH,
3aBCIIAHUE U T.1.)

[IpukpenuTh KOMUIO TOKyMEHTa

O1uiaty rapanTupyro

J1OIIOTHUTEIIBHBIC CBEICHUS :
JIroObIe JOMOTHUTEIBHEIEC CBEICHUS,
KOTOPEIE MOTYT IIOMOYb ITOKCKY.

I[&Ta 3aI10JJHCHHUA aHKCThI-3asABJICHUA

[Tpunosxxenue Ne 11
AHKeTa-3asiBJIEHHE JJIA NOJYYeHHUsI KONMHU (BBIMUCKHN) APXUBHOT0 IOKYMEHTA

00 MMYLIeCTBEHHBIX NMpaBax st GU3n4eCcKOro Juma (HHoe)

OO0s3aTenbHbIE 01T AHKETHI BBIIEIEHBI 3HAKOM*
Nudopmarus o mepcoHaIbHBIX TaHHBIX XpaHUTCS U 00pabaThiBaeTCs C COOIOIeHUEM
TpeOOBaHUN POCCUUCKOIO0 3aKOHOJATEIhCTBA O IEPCOHAJBHBIX JAHHBIX. 3aIOJIHSS

JaHHYIO aHKETY, Bbl 1aete cornmacue Ha 00pabOTKy MEPCOHATBHBIX TaHHBIX.

CBeaeHusi 0 3asiBUTEJIE

HNudopmanus o 3asaBuUTEIE

damunug *

Nmsa*

OrtyecTtBO™*

AJlpec Mo MeCTy perucTpauum

Crpana*

Pernon™

Paiion*

I'opon / Ilocenenue™

Vauna*

Jom™

Kopnyc




Ksaprupa*

JloBepeHHOCTH (KOTIHs
IpujiaraeTcs)

Ha KOTr'0 BbIJaH

JaTa BbIJAYU

HOMEP JIOBEPEHHOCTHU

Cnoco6 nonyyeHus pe3ynbTata JUYHO B apXHBE;

(Hy»HO€ MOJYEePKHYTh) - yepes3 3aKOHHOT'O NIPEACTABUTEIS;
- mourou Poccum;

- yepe3 MODI |

KontakTHas uHdopmanmsi

MoOunpHBIN TeIChOH

Jlomamauii Tenedon |

E-mail*

AJpec 1o MecTy IpOKUBAHMS (3a0JTHACTCH, €CJIM He COBIAIaeT ¢ MeCTOM
perucTpanum 3asiBUTEIsl MJIM IOBEPEHHOI0 JIMIA)

Crpana*™

Peruvoun*

Paiion*

I'opon / Ilocenenne™

Vauua*

Jlom*

Kopnyc

Ksaprupa*

HNudopmanus 0 JOKyMeHTe, KON (BBINUCKA) KOTOPOI0 3aNpalliiBaeTcs

Bug nokymenta:*
(peliieHue, MOCTAHOBJICHUE,
pacHoOpPsHKCHUE)

Ha3Banue opranuzanuu (oprasa),
U3/IaBIIeH JOKyMEHT™

C yKa3aHUEeM Ha3BaHMs parioHa,
ropoaa

JlaTta 1 HOMEp JOKyMEeHTa:*

( ecnu He pacriojaracTe TOUHBIMH
CBEICHUSIMU, YKAKUTE
MIPUMEPHBIN T'0JT)

Copnepxanue 3ampoca:™
- Anpec
-Ton

JIOKYyMEHT, MOATBEPKAAIOIIUI IIpukpenurs KOmuro JOKyMEHTa
mpaBa COOCTBEHHOCTH Ha
HEJBW)KUMOCTD: *

(cBHIETENBCTBO HA MPABO




COOCTBEHHOCTH, JOTOBOP
KYTUIM-TIPOJIAKH )

JlomomHuTeNbHBIC CBEICHUS:
JIr00BIe JOMOTHUTEIbHBIE
CBEJICHUS, KOTOPbIE MOTYT
IIOMOYb ITOHUCKY.

Onjary rapaHTUpPYIO

JlaTa 3an0JIHEHUS] AaHKETHI-
3asIBJICHUS

[Tpunoxenue Ne 12

AHKeTa-3asiBJIeHHUeE 1JIA MOJy4eHHs CIIPABKYU O NMOJUTHYECKUX penpeccusix
(packyjayuBaHue, KOHGUCKAINUA UMYILIECTBA, BbICeJIeHHE, OCY:KIeHne) sl
(¢usnveckoro auna

O0s3aTenbHbIE OIS AHKETHI BBIIEIEHBI 3HAKOM*

Nudopmarus 0 mepcoHATbHBIX TaHHBIX XpaHUTCS U 00pabaThiBaeTCs C COOIOIEHUEM
TpeOOBaHUN POCCUMCKOTO 3aKOHOAATENILCTBA O NEPCOHAIBHBIX JAHHBIX. 3arOJHSS
JAHHYIO aHKEeTY, BbI 1aere coriacue Ha 00padOTKy MEPCOHAIBHBIX TAHHbIX.

HNudopmanus o 3asaBuTEIE

damunug *

Nmsa*

OrtyecTBO™*

Jlata poxnenus™

JlaHHBbIe JOKYMEHTA, YI0CTOBEPSIOLIEr0 JHYHOCTh (MAacnopTa)

Cepusi/HomMep nacriopra™

Kewm Berman*

Jlata Bergaum™

AZpec 1o MeCTy perucTpauuu

Crpana™

Peruoun*




Pation*

I'opon / Ilocenenue™

Vauua*

Jlom*

Kopmyc

KBaptupa*

JloBepeHHOCTH (KOTHs
IpUJIaraeTcs)

Ha KOTO BbIJaH

JaTa BblIayu

HOMED IOBEPEHHOCTHU

Crnoco0 moryueHust pe3yJibTala JIMYHO B apXUBE;

(HY>KHOE TTOTYEPKHYThH) - 4epe3 3aKOHHOTO MPEICTaBUTEINS;
- moutou Poccum;

- yepe3 MODI]

KonrakTHas uHdopmanms

MoOwuibHbI Teaedor*

Jlomamiauii TenedoH |

E-mail

Ajpec o MecTy NpoKMBaHUA (3AMOJTHAETCS, €CJIM He COBNA/IaeT ¢ MeCTOM
perucTpanum 3asiBUTEJIs1 MJIM I0BEPEHHOI0 JIHIIA)

Ctpana*™

Pernon™

Pation*

I'opon / IloceneHue™

Vmuna*

Jlom™

Kopnyc

KsapTupa*

HNudopmanus o guie, Ha KOTOPOe 3aNpalIuBaIOTCH CBEICHUA

damunus, UMsl, OTYECTBO JIULA,
0 KOTOPOM 3alpaiiuBaroTCs
cBeAeHUS: *

[Ipu packynaunBaHuu
ykasbiBatoTcss U O riiaBsl
CEMbU

[lox poxnenus:™

MecTo KUTENbCTBA B IEPUO
MPUMEHEHHUS PEMPECCHUMU:
YKa)XuTe HANMEHOBAHUE
HACEJIEHHOI0 MYHKTA, pailoHa

Bun npumenénnoit penpeccuun *
Ocyxenue, pacKylauyuBaHue U




T.1.

[Ipu packynauynBaHUMYKaXKUTE
COCTaB CEMbHU:

®UO, rox poxxaeHUsT KaXI0ro
Y3 WICHOB CEMbU

J1OmOTHUTEIIBHBIC CBEICHUS :
JIr00OBIe JONMOIHUTEIbHBIE
CBEJICHUS, KOTOPHIE MOTYT
ITIOMOYb ITOMCKY

JlaTa 3a10JIHCHUS] AaHKETHI-
3asBJICHUS

Iloamnucek 3asgBuTens

[Tpunoxenue Ne 13

AHKeTa-3asiBJIeHHE /IS TOJIyYeHHsI CIPABKHU
00 3Bakyanum rpaxaan Ha teppuropuro Tarapckoit ACCP B nepuon
Beaukoit OrevyecTBeHHo# BOHBI 1941-1945rT.

O0s3aTenbHbIE 01T AHKETHI BBIIEIEHBI 3HAKOM*

Nudopmarus 0 mepcoHaNbHBIX TAHHBIX XpaHUTCS U 00pabaThiBaeTCsi ¢ COOMIOIEHUEM
TpeOOBaHMIA POCCUUCKOTO 3aKOHOJATEIHCTBA O TMEPCOHAIBHBIX JTAHHBIX. 3aroHsSA
TaHHYIO aHKeTy, BbI 1aere cornacue Ha 00pabOTKy MePCOHATBHBIX TAHHBIX.

Nudopmanus o 3asBUTEIE

damvmunug *

Nma*

OruecTtBO*

Jlata poxnenus™

JlaHHBbIE TOKYMEHTA, YA0CTOBEPSIIOIIET0 JUYHOCTD (IacnopTa)

Cepusi/Homep nacriopra™

Kewm Bbimag™

JlaTa Bergaum™

AJIpec 0 MeCTY perucTpanuu

Crpana*

Pernon™

Paiion*

I'opon / Ilocenenne™




Vauua*

Jlom*

Kopmyc

Ksaptupa*

JloBepeHHOCTH (KOTHs
npuiaraeTcs)

Ha KOTr0 BbIJaH

JaTa BbIJAuu

HOMEP JIOBEPEHHOCTHU

Crnoco0 noyueHust pe3yJibTala JIMYHO B apXUBE;

(HY>KHOE MOTYEPKHYThH) - 4epe3 3aKOHHOTO MPEICTAaBUTENS;
- noutou Poccuu;

- yepe3 MODI|

KonrakTHas uHdopmaums

MoOuibHbIH Teaedor™

JloMannuii Tenedon |

E-mail

AZpec Mo MecTy MPOKUBAHUS (3ANOJIHAETCS, €CJIM He COBMAJaeT ¢ MeCTOM perucTpanuy
3asiBUTEJIsI HJIM IOBEPEHHOI0 JIHIIA)

Crpana™

Peruon*

Patiion*

I'opon / Ilocenenue™

Vauua*

Jlom™

Kopnyc

KBapTupa*

MNudopmanus o June, Ha KOTOPOe 3aNPalIMBAIOTCS CBeJIeHHUs

CocTtaB ceMbU Ha MOMEHT
IBaKyaIuu’™:

damunus, UMs, OTYSCTBO JIUIL, O
KOTOPBIX 3alpaliuBarOTCs
CBEJICHHUS

lNox poxnenus nui, 0 KOTOPBIX
3aIpalliBarOTCS CBEJCHHUS:

I'on »Bakyanmm: *

MecTo KUTEnbCTBA 10
ABaKyanuu: *

YkaxnuTe HANMEHOBAHUE
HACEeNEHHOTO MyHKTa, 00J1acTh
(aBTOHOMHOI1

peciyOIuKH ),COI03HON
pecImyOIuKu




MecTo KHUTEeNbCTBa B IEPHO/T
IBaKyanuu: *

VYkaxuTe HaAUMEHOBAHHUE
HACEeJIEHHOTO ITYHKTa, pallOHa

Yneuctso B KIICC:

J1OIOTHUTEIIBHBIC CBEICHUS :
JIr00BIe JOMOIHUTEIbHBIE
CBEJICHUS, KOTOPHIE MOTYT
ITIOMOYb ITOMCKY

JlaTa 3a0JIHEHUS] AaHKEThI-
3asBJICHUS

IHoamnuce 3asBuTens

[Ipunoxenue Ne 14

AHKeTa-3asIBJICHHE O BblJlaue aPXUBHOM CIIPABKH O MOATBEPKACHUN TPYAOBOIO
CTa’Ka OT IPUAUYECKOr0 JIUIA

OO0s3aTenbHEIC JJIA 3aIIOJTHCHMA ITO0JIA aHKCTHI BBIJICICHDBI 3HAKOM™*

HNudopmanus o 3asiBuTEIE

[ToaHnoe HaMMEHOBaHHUE
IOPHINYCCKOTO JUIa™

CoxkpaliieHHOe
HaMEHOBAHHUE
IOPHUJINYECKOr0 JIUIA

Tenedon™
Kon/HOMEp

E-mail*

Jlns ucronHeHuss apXuBHOU

HNudopmanus no 3anpocy
CIIPaBKM O MOATBEPKICHUU TPYIOBOIO CTa)Ka YKAKUTE

CBCACHUA, HGO6XO}II/IMLIC JJIs1 IIPOBCACHU A MMOMCKOBOM pa6OTBI

CBejleHMsI 0 TPAKIAHUHE

damumius *

Nms*

OrtyecTtBO™

JlaTa poxxnenus ™

Cgenennsi 0 MecTe padoThl IPaKIAHNHA HA NIEPUO/ 3aNIpalInBaeMoil HHOpPMALIMH

XPpOHOJIOTUYECKUE PAMKH
3ampoca*
YKaXUTe HAYAJIbHBIN U




KOHEYHBIN T'OJIbI
3anpalimBaeMoro rnepruoia

HaumenoBanue yupexaeHus ™
VYkaxuTe TOYHOE Ha3BaHUE

YUpeXKACHUS/ TIPS ANPUATHS, B
KOTOPOM padoTan rpakJaHuH

MecTOHax0XKICHUE YUPEKICHUS

Crpana™

Peruon*

Paiion*

I'opon / Ilocenenne™

HanMeHoBaHHME CTPYKTYpPHOTO
nojipasieacHus*

VYkaxuTe Ha3BaHHSA/HOMEpa BCeX
CTPYKTYPHBIX TTOAPA3ACICHUN
(otmen, 1eX, y4acTOK, MarasuH u
T.J1.)3a 3ampaiiuBacMbli MEPUOJ

HomxHocTs/ipodeccust *
Ykaxwure Bce
JToJKHOCTU/Tpoeccuu 3a
3arpalrBaeMblii nepuon. Ecinu
HE pacrnojaraeTe TOYHbIMU
CBEACHUSIMH, YKAKHUTE
IPUMEPHO

Jlata u HOMED
IPUKa3a/MpOTOKOJIa O IPUEME Ha
pabory*

Ecnu He pacnionaraere TOYHbBIMA
CBEICHUSMU, YKAXKUTE
MIPUMEPHBIN TOJ] TpUeMa

Jlata 1 HOMEp
IPHUKa3a/IpoTOKO0IIa) 00
YBOJIbHEHUM *

Eciu Bst He pacnionaraere
TOYHBIMU CBEJICHUAMHM, YKAKUTE
IPUMEPHBIN T'OJ1 YBOJbHEHHUSI

JlonosiHuTe IbHAS HH(OPMALUS 0 IPAKIAHUHE

damumnus *(B ciydae CMEHBI
baMuIIIN )

B cnydae HeogHOKpaTHOM
CMEHBI (paMUJINH 32
3aIpalrnBacMblii IEPUOL
yKa3aTh BCE

JlaThl cMeHBI (haMHJIHH

JIaThl poxkaeHUs aeTer




YKaxXuTe AaThl POKICHUA ICTEU
3a 3anpaniuBacMbli IEPUO.
CaeneHust HEOOXOTUMBI IS
YCTAaHOBJICHUS] BpEMEHHU
npeObIBaHUA B OTITYCKE IO
YXOOy 32 PCOCHKOM

Konus tpy1oBoii KHUKKH IIpUJIaraeTcst
(HY>KHOE TTOTYCPKHYTH) OTCYTCTBYET

JI¥00ObIe TOMOJTHUTEbHBIE
CBEJICHUS, KOTOPBIE MOTYT
IIOMOYb ITOMCKY

I[aTa 3aI10JIHCHHUA aHKCThI- HOIIHI/ICI) Ja 3aI10JIHUBIICTO aHKCTY
3asBJICHUA
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AHKeTa-3asiBJIeHHE O BblJlaye ApXUBHOM CIIPABKM 0 3apa0OTHOI 1uiaTe
OT IOPUAUYECKOrO JUIA

OO0s3aTenpHbIe I 3al0JIHEHUS 1O AaHKETHI BBIIEIEHBI 3HAKOM ™
Nudopmanus o 3asaBuTE I

[TonHOE HanMeHOBaHUE
IOPHANYICCKOTO JUIa™

CokparteHHoe
HAaVMEHOBaHUE
IOpUJIMYECKOT0 JINIA

Tenedpon™
Kon/momep

E-mail*

HNudpopmanus no 3anpocy
JIns UCHONHEHUsT apXWUBHOW CHpPaBKU O 3apa0OTHOM IulaTe YKaXUTE CBEICHMUS,
HEeOOXOIMMEBIC TSI TPOBEACHMS IIOMCKOBOM PaOOTHI

CBejleHusI 0 TPaKIaHUHE

damunug *

Nms*

OrtyectBO™*

Jlata poxnenus ™

Cgeniennsi 0 MecTe padoThl rPaKIAHUHA HA NIEPUO 3aNpPalIBaeMoil HHpOpPMALIMH

XPpOHOJIOTUYECKUE PAMKH
3anpoca*® YKaxuTe KpaitHue T'oJIbl
1r00b1X 60 MecsieB paboTh
NOAPSIT B COOTBETCTBUU C 1.4

cT. 30 DeaepalibHOTO 3aKOHA OT




17.12.2001 Ne 173-®3 «O
TPYAOBBIX NIEHCUSAIX B Poccuiickon
deaepanmy

HaumenoBanue yupexaenus™
YKaXuTe TOYHOE Ha3BAHUE

YApeXKACHUS/ TIPS ANPUITHS, B
KOTOPOM padoTan IrpakJaHuH

MeCcTOHAX0KICHUE YUPEKIACHUS

Crpana™

Peruon*

Pation*

I'opon / Ilocenenne™

HanMeHOBaHME CTPYKTYPHOTO
noapasaeineHus *

VYkaxuTe Ha3BaHHSI/HOMEpa BCeX
CTPYKTYPHBIX ITOAPA3ACICHUN
(oTmen, 1ex, y4acToK, Mara3suH u
T.J1.)3a 3ampaliuBacMbIi EPUOJ

JomxHocTh/mipodeccust *
VYkaxure Bce
JToJDKHOCTU/Tipoeccuu 3a
3arpalurBaeMblii nepuold. Eciou
HE pacrojaraere TOYHbIMU
CBEACHUSIMH, YKAXKUTE IPUMEPHO

Jlata u HOMep npukasza/
IIPOTOKOJIa O TIpUeMe Ha paboTy™
Ecnu He pacnionaraere
TOYHBIMUCBEICHUSMH, YKAKUTE
MIPUMEPHBIN TOJ] TpUeMa

JlaTta 1 HOMep TpuKa3a/
POTOKOJa) 00 YBOJIbHEHUU®
Ecnu He pacnionaraere TOYHbBIMA
CBEJCHHUSIMH, YKAXKHUTE
IPUMEPHBIN TOJ] YBOJIBHECHHUS

JlonosHuTeIbHASE HHGOPMAIUS 0 TPAKIAHNHE

damunus *(B ciayyae CMEHBI
bamunm)

B ciyuae HEOTHOKpAaTHON CMEHBI
dbamMunu 3a 3anpanmBaeMblit
HepUOJ YKa3aTh BCe

JlaThl cMeHBI (haMHIJIHH

JlaTel poxxaeHus neren
YKaxurte JaTel POKACHUS NETEN
3a 3anpalIuBaeMbIi IEPUOI.
CBeneHUS HEOOXOIUMBI IS




YCTaHOBJICHUS BPEMEHH
npeObIBaHUS B OTITYCKE TI0
yXO0Iy 3a PCOSHKOM

Konus Tpy1oBOM KHMXKKH MpUJIaraeTcs
(HY>XKHOE TTOTYCPKHYTH) OTCYTCTBYET

JIr00ObIe TOMOJTHUTENbHBIE
CBEJICHUS, KOTOPBIE MOTYT
IIOMOYb ITOMCKY

I[&Ta 3aI10JJHCHUA aHKCThI- HOJIHI/ICB JiMa 3aIl10JJHUBIICTO aHKETY
3as1BJICHUA
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AHKeTa-3asiBJICHHE 0 BblIa4ye apXMBHOM CIpaBKH 00 00pa30BaHMHU, HANIPABJICHUH
Ha y4e0y 1 00 OKOHYAHUM Y4eOHOI0 3aBeleHUs!
AJISl OPUAMYECKOro JIMIA

OO0s3aTenbHbIe I 3aM0JTHEHUS T10JIS1 AaHKETHI BBIAEIEHBI 3HAKOM*

HNudopmanus o 3asiBUTEIIE

[TotHOE HAaMMeHOBaHUE
IOPHANYCCKOTO JUIa™

CokpaiteHHoe
HAaUMEHOBaHUE
IOpUJIMYECKOr0 JINIA

Tenepon™
Kona/momep

E-mail*

HNudopmanus mo 3anpocy

CBeeHnus o IrpaxiaHuHC

damunug *

Nma*

OruecTBO*

Jlata poxnenus™

JlaHHBIE JOKYMEHTA, YI0CTOBEPSIOLIET0 JHYHOCTH (MACNHOPTA) IPAKIaHUHA

Cepusi/Homep nacriopra™

KeM Bprgan™

Jlata Bergaum™

AZpec Mo MeCTY perucTpanyuu rpakIaHnHa

Crpana*

Pernon™

Paiion*

I'opon / Ilocenenne™




Vauua*

Jlom*

Kopmyc

Ksaptupa*

CBeIleHI/Iﬂ 0 MECTE yqeﬁbl IrpaxjianuHa HA ICPUoa 3anpamnBaeM017l I/IH(i)OpMaHl/II/I

XPpOHOJIOTUYECKUE PAMKH
3anpoca*

VKaxuTe Ha4aJIbHBIN U
KOHEYHBIN T'0JIbI
3aIpalImiBaeMoro nepuojia

HanmMeHnoBanue yueOHOTO
3aBeeHus ™

MecToHaxoxIeHue
YUPEKICHUS

Crpana*

Pernon™

Parion*

I'opoyn / Ilocenenne™

Caenennsi 0 MecTe padoThI

rpaxKianmHa Ha ICPHoa 3anpamuBaeM01‘71 I/IH(I)OpMaIII/ll/I

HauMeHnoBaHue yupexaeHus ™

HanmenoBaHue CTpyKTypHOTO
oIpa3aeiICHUs *

JloskHocTh/ipodeccus *

Jlonosiamn

TeJIbHAsA HHpoPMaIHs 0 TPaKIaAHUHE

dammnus *(B ciayyae CMEHBI
baMuIIIN)

B cnydae HeogHOKpaTHOM
CMEHBI (paMUIINH 32
3aIpalrBacMblii IEPUOL
yKa3aTh BCE

JlaThl cMeHBI (haMHJIHH

JlaTel poxxaeHus AeTen
VYKaxuTe 1aThl pOXKICHUS
JIETEN 3a 3aMpaninBaeMblil
nepuoa. CBeneHus
HEOOXOIUMBI 1
YCTAHOBJICHUSI BpEMEHU
npeObIBaHUA B OTITYCKE 10
yXOJy 32 peOeHKOM

JItoObie TOTOTHUTENBHBIC
CBEJCHUSI, KOTOPBIE MOTYT
IIOMOYb IOUCKY

JlaTa 3am0JIHEHUST AHKEThI-
3asIBJICHUS

[Toamuce 3agBuTens
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AHKeTa-3asiBJICHUE
0 BblJIa4e APXUBHOM CIPABKM JJISl OPUIHYECKUX JUI (HHOE)

IlomHoe HanMeHOBaHME
IOpHUJIMYECKOro jguma*

CokparnieHHoe
HAaMMEHOBaHUE
IOPUAMYECKOTO JIUIA

Tenedon™
Koa/nomep

E-mail*

HNudopmanus mo 3anpocy
JIns UCnOJIHEHUSI apXMBHOM CHPAaBKU O TOATBEPXKICHUM TPYIAOBOTO CTa)Xa YKaXUTE
CBeJICHUs1, HEOOXOIMMBbIE ISl POBEJICHUSI TOMCKOBOM padOThI

Cgeliennsi 0 rpaxxaiaHuHe

damuusg *

msa*

OtuecTBO*

Jlara poxxgeHus™

ﬂaHHLIe AOKYMCHTA, YI0CTOBECPHIOIICTO JIUYIHOCTD (nacnopTa) IrpaxiaHuHa

Cepusi/HOMEp macnopra™

Kewm Beiman™

JlaTa Beigaum™

AJpec o0 MeCTY perucTpanyuu rpakIaHnHa

Crpana*

Pernon™

Panon*

[l'opon / Ilocenenne™

Vauna*

Jom™

Kopnyc

KBaptupa*




CaeeHnsi 0 3anpoce H MePHOJI 3aNpaAlIuBaeMoii HHPopMauuu

XPpOHOJIOTHYECKHIE PAMKH 3arpoca’
Ykaxute HauaJIbHBIU U KOHEYHBIN
rOJIbl 3aIpaliuBaeMoro nepuoaa

Tema 3ampoca

J]OHO.]IHI/ITeJIbHaSI HH(bOpMaHI/IH O rpaxKiaHmHEe

JI¥00bIe TOMOJTHUTEBHBIE
CBEJICHUS, KOTOPHIE MOTYT
ITIOMOYb ITOMCKY

JlaTa 3a10JIHEHUS] AaHKETHI-
3asBJICHUS

HOJIHI/ICB 3as1BUTECIIA

AHKeTa-3asiBJIEHHE IS MOJIy4YCHUHA KOITHUU (BBIHI/ICKH) APXMBHOI'0 JOKYMEHTA
0 BBIJICJICHHHU 3€MEJIbHOI'0 YYACTKA MOA HHAUBUAYAJIBHOC CTPOUTE/IHLCTBO
OT OPUAUYECCKOIO JHUIA

OO6si3aTenbHbIE TOJISI aHKETHI BbIJICTICHBI 3HAKOM *
Nudopmanus o nepcoHaNbHbIX JTaHHBIX XpaHUTCS U 00pabaThiBaeTcsl ¢ COOIIOIEHUEM
TpeOOBaHUN POCCUMCKOTO 3aKOHOAATENILCTBA O TEPCOHAIBHBIX JAHHBIX. 3arOJIHSS
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JAHHYIO aHKeTy, Bpl naete cornacue Ha 00pabOTKy EpCOHAIbHBIX IaHHBIX.

HNudopmanus o 3asiBuTEI€

ITonHOE HauMeHOBaHUE
FOPUINYSCKOTO JIuma™

CoxkpaliieHHOe
HaMCHOBAHHUE
FOPHJIMYECKOTO JIUIIA

Tenedpon™
Kona/nomep

E-mail*

Nudopmanus o 10KyMeHTe, KONus (BbINNCKA) KOTOPOIo 3aNpalliiBaeTCs

Buna nokymenra:*

(pemeHue, MOCTaHOBJICHHE,
JIOTOBOP Ha MPaBO 3aCTPOMKH,
JIOTOBOP OECCPOUYHOTO
I10JIb30BAHHUS 3€MEJIbHBIM
Y4aCTKOM)

HasBanue opranuzanuu (oprasa),
W3MIaBIIICH JOKYMEHT: ™
(paitucniosikom, I'naBa
aJIMUHUCTPALINH, CEJILCKUI COBET,
PalOHHBIN OTAE] KOMMYHAJIBHOTO




XO03SMCTBA — C YKa3aHUEM
Ha3BaHMsI pailoHa, rOpojia, cesa)

JlaTa 1 HOMep TOKyMeHTa:*

( eciu He pacnoJiaraeTe TOYHBIMU
CBEJICHUSMHU, YKAKUTE
MPUMEPHBIN TOJT)

Conepxanue 3ampoca:™

- Axpec ydyacTka/moma *

-I'on BbIEICHUS  3EMEIBHOIO
yJacTka*

-I"ox moctpoiiku moma*

-Damuiust, UMs, OTYECTBO
MIEPBOT0 3eMJIEBIIAJICIIbIIA,
JTOMOBJIaAebIa*

JIOKyMEHT, MOATBEP K AAIOIIUIA
IpaBa COOCTBEHHOCTH Ha
HEJIBMOKMMOCTHD (IS JINII, HE
3HAYAITUXCS B 3aMPAIIBAEMOM
JIOKyMEHTE): *

(CBHACTEIBCTBO O PETUCTPAITHH
mpaBa COOCTBEHHOCTH, JOTOBOP
KYIUTU-TIPOJQ)KH, 3aBEIIaHUC U
T.J.)

[IpukpenuTs KOMUIO JOKyMEHTa

JIOnIOTHUTENIbHBIE CBEACHUS:
JIro0ble TONOTHUTETBHBIC
CBEJICHUs, KOTOPBIE MOTYT
IIOMOYb IOUCKY.

Ormuiaty rapanTupyem

JlaTa 3amoIHEHUST AaHKEThI-
3asBJICHHS

HOI[HI/ICB JiMa 3al10JIHMBHICTO aHKCTY
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AHKeTa-3asiBJIeHHe IS OJyYeHUsI KONMUM (BBIMUCKH) APXHUBHOI0 IOKYMEHTAa
00 MMYIIIeCTBEHHBIX NMPAaBaX JJIfl OPUAHYECKOro Jula (HHOoe)

OO0si3aTenbHbIE TOJISI aHKETHI BbIJICJIECHBI 3HAKOM *

Nudopmanus 0 nepcoHaNbHBIX JTaHHBIX XpaHUTCS U 00pabaThIBaeTcsi ¢ COOIIOIEHUEM
TpeOOBaHUN POCCUMCKOTO 3aKOHOAATENILCTBA O TEPCOHAIBHBIX JAHHBIX. 3arOJHSS
JTaHHYIO aHKeTy, Bbl 1aete cornacue Ha 00pabOTKy MEepCOHATBHBIX TaHHBIX.

Nudopmanus o 3asaBuTEIC

ITomHOE HaMeHOBaHUE
IOPHANYCCKOTO JUIa™

COKpaHIeHHOG HanMCHOBAaHHC
IOPUIUYCCKOIO JInIia

Tenepon™
Kon/momep

E-mail*

Nudopmanus o 10KyMeHTe, KONUs (BBIMUCKA) KOTOPOI0 3aNpallIuBAETCs

Bung nokymenta:*
(peliieHue, MOCTAHOBJICHUE,
pacopsHKCHUE)

HasBanue opranuzanuu (oprasa),
U3/IaBIICH JOKYyMEHT™
C YKa3aHHMEM Ha3BaHHUs palioHa, ropojaa

JlaTa 1 HOMep TOKyMeHTa:*
( eciii He pacrojaraeTe TOYHbIMU
CBEJICHUSIMU, YKAKHUTE IPUMEPHBIM

roj)

Copnepxanue 3ampoca:™
- Anpec
-Ton




JIOKyMEHT, MOATBEPKAAOIIUH ITPpaBa
COOCTBEHHOCTH Ha HEJIBUKUMOCTD: *
(CBHIETENBCTBO HA MPABO
COOCTBEHHOCTH, IOTOBOP KYILIH-
POJAXKH)

[IpukpenuTes KONUIO JOKyMEHTa

J1OmOTHUTEIIBHBIC CBEICHUS :
JIroObIe TOMOIHUTEIIHLHEIC CBEICHHUS,
KOTOPEIE MOTYT ITIOMOYb ITOKCKY.

Onjary rapaHTUpPYIO

JlaTa 3aI10JJHCHUA aHKCThI-3asABJICHUA
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bnank McnomHUTENBHOIrO KOMUTETA MYHULIUNIAIBHOTO pailoHa

Ha Ne

ApxuBHas cIipaBKa

OcHOBaHUeE:

PykoBonutens
POBKa NOANMUCH

Anpecart

Iloxmuce

Pactmd




Ileyats

Hcnonaurens
TenedoH



[Tpunoxenue Ne 21

brnank McnomHUTENBEHOIO KOMUTETA MYHUIUIIAIBHOTO pailoHa

Ha No Anpecart

ApxuBHas crpaBka

OcHOBaHUE:

PykxoBoaurens IToanuce Pacmmud
POBKa MOJMUCH

Ileuats

Ucnonaurenn
TenedoH
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baok-cxema
MOCJICA0BATEIbHOCTH AeHCTBUH 110 NMPEJI0CTABJICHUIO FOCYIAPCTBEHHOU YCIYT U

HagaasHHEK OTIeaa
KoHcynbTallHA B IeHE 0OpamleHHs

JanABHTEIB

Tlomada zadgBIeHHT O

P EeIoCTABICHHH TOCYIap CTEEHHOH
YCIYTH

v

Ha4vaanaaK OTIena
IIpoeepka TOKYMEHIOR

ITpHHATHE pPEIIeHHS B
3aBHCHMOCTH OT
Pe3yIbTaTOB MPOBEPKH
IDOKYMEHTOEB. IIpoBepka

CooTserciByor n.2.5 He cooTsercteyioTn.2.5

HavaasEHK OTIeaa
Bo3ppameHHe JOKYMEHTOE
3ASBHTETO.

Ha4gwaapHHK OTIeaa
Perucrpanss 3aspieHHT H
OOKYMEHTOB

v

3aperacIpHPOBAHHOE BosBpaleHHEIe
3aABJIEHHE H JTOKYMEHTBI 3aABHIENIO JOKYMEHTBL

HagvaasHHEEK OTIena
IIpoBepKa CBeIeHHH coAepKaNIHXCA "
B JOKyMeHTax

TIpHHATHE peleHHA
3ABHCHMOCTH OT
PesyIbLTATOB
paccMOTpeHHA.

o]
Hanuwdyue ocHOBaHWiA
NpeAycMOTperHbIX 5 n.2.9

OTCYTCTBME OCHOBaHWKM 417 OTKa3a
B MpefocTasAeH A YCIyrH

Ha4vaasHHK OTIe1a HaganpHHK OTaeaa

HanpapageT Me:KBeIOMCTECHHEIS TToaroToBKa IHChMAa 00 OTKase

3aTIpOCHL. 1 DeHb. OpeIoCTABICHHA FOCYIap CTECHHOH
VCIVTH.

MexpeJOoMCTESHHEBIS

3aIMpoCkl -

TToamHCAHHOE THCBMO

ITocTaBIIHEKH JaHHBIX. HanmpasigrwT
OTBeTBEl HA MCHKBCIOMCTBCHHEIC
3aIpOCHL. 5 nHed.

OTBeThI Ha MEKBEIOMCTBEHHEIS
3ATPOCE HIH VBEIOMICHHA 00
OTCYTICTEHH ITaHHEIX
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Cnucok yaajeHHbIX padouux MecT U rpauk npuemMa J0KyMeHTOB

Ne | MecTo pacnoyioxxeHus Ob6cnyxuBaeMble HaceneHHble | ['paduk npuema
n/n | yaaaeHHOro pabodero MyHKTBI JOKYMEHTOB
MecTa
1. | c. bumpck, c. bumspcek, c. [llama ¢ 8.00 no 17.00
yn. Kanununa, 1. 3 cy0. - BOCKD.
BBIXOJIHBIC THU
2. | c. Mokpsie Kypnanu, c. Mokpsie Kypnanu, ¢ 8.00 no 17.00

yia. IkonbHas, a. 12

c. banaxuuno,
c. bytneposka, a. I'opoJox,
1. IBaHOBCKUH

cy0. - BOCKD.
BBIXOJIHBIC THU
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PykoBoaurento

M crioTHUTETbHOIO KOMHUTETA
AJeKceeBCKOro MyHUIIMIIAIBHOTO paiioHa
Pecniy6nuku Tatapcran

Or:

3asBjeHue
00 McnpaBJIeHUH TEXHUYECKOU OIIMOKHU

CoobOmato 006 omubOKe, JOMYIMIEHHOW TMPH OKa3aHUM TOCYJapCTBEHHOM  YCIyru

(HAaMMEHOBAHME YCIIYTH)
3anucaHo:

[IpaBusnbHbIE CBENECHUA:

[Ipomry wucnpaBUTh JOMYUIEHHYIO TEXHUYECKYIO OIMMOKY W BHECTH COOTBETCTBYIOIIUE
VU3MEHEHUA B JOKYMEHT, SIBJISIOLIMUACS PE3YJIbTATOM I'OCYIAPCTBEHHOMN YCIYTH.

[Ipunararo crnenyronme J0KyMEHTHI:

1.

2.

3.

B cnywae mpunsTHs penieHUss 00 OTKJIOHEHUU 3asBJIEHHUS OO0 HCIPABICHUU TEXHUYECKOU
OIIMOKH MPOIITY HAITPABUTH TAKOE PEIlICHHUE:

MIOCPEJICTBOM OTIIPABIICHUS IEKTPOHHOTO JJOKyMEHTa Ha ajipec E-mail: ;

B BHUJIC 3aBEPEHHOM KOMWU HAa OyMa)KHOM HOCHUTEJIC TIOYTOBBIM OTIIPABJICHHUEM IO aJIPECy:

[TonTBepxknaro cBOe coriacue, a TakKe COrNiacue MPEACTaBIIEMOr0 MHOIO JIUIa Ha 00pabOTKy
NICPCOHANTLHBIX ~ JTaHHBIX  (COOp, CHUCTEMaTH3alliio, HAKOIUICHWE, XpaHCHHWe, YTOYHCHHE
(oOHOBJICHHE, W3MEHEHHUE), WCIIOJIb30BaHUE, paclpocTpaHeHHe (B TOM YHCIE Tiepeaady),
o0e3MunBaHue, OJIOKMPOBAHUE, YHUYTOKCHUE IIEPCOHATBHBIX JaHHBIX, a TaKkKe WHBIX
JICUCTBHI, HEOOXOIUMBIX Ui O0OpaOOTKM TMEPCOHAIBHBIX JAaHHBIX B paMKaX IMPEJOCTaBICHUS
TOCYJIApCTBEHHON yCIYTH), B TOM YHCJI€ B aBTOMATU3MPOBAHHOM pPEXHMME, BKITIOUAsl MIPUHSTHE
pELICHUI HAa WX OCHOBE OpPraHOM MPEJOCTABISIONIMM TOCYJApCTBEHHYIO YCIYTy, B IIEJAX
NPEIOCTABIICHHUS TOCYIaPCTBEHHOMN YCIYTH.

Hacrosimum moaTBepkar0: CBEJCHWS, BKIIOYCHHBIC B 3asBJICHHUE, OTHOCSIIHMECS K MOEH
JMYHOCTH ¥ TIPEJCTaBIIEMOMY MHOIO JIMITY, & TaKKE BHECEHHBIE MHOIO HWIKE, JIOCTOBEPHBI.



JIoKyMeHTBI (KOMUU JTOKYMEHTOB), TIPUIOKEHHBIE K 3asBJICHUIO, COOTBETCTBYIOT TPEOOBAHUSIM,
YCTAaHOBJIEHHBIM 3aKOHOAATENbCTBOM Poccuiickoin Penepanuy, Ha MOMEHT IPEACTABIICHUS
3asIBJICHUS 9T JOKYMEHTBI JICHCTBUTEITLHBI M COJICPYKAT IOCTOBEPHBIC CBEICHYISI.

Jlato cBoe coryiace Ha ydacTHE€ B OIPOCE MO OLIEHKE KayecTBa IPEJOCTABICHHOW MHE
rOCYJApCTBEHHOM YCITYTH IO TeJIeOoHy:

(mara) (moamuchk) (®.1.0.)



[Tpunoxxenue Ne 25
(cripaBoUHOE)

PexkBU3UTHI AOJKHOCTHBIX JIMIl, OTBETCTBCHHLIX 3a MPEI0CTABJICHUC FocyﬂapCTBeHHOﬁ
YCIOYIru o Bblaavue apXuBHbLIX CIIPABOK, apXUBHbBIX BbIINIUCOK, KONUM APXHUBHBbIX
AOKYMEHTOB M OCYHIECCTBJIAKIIMNX KOHTPOJb €€ UCIIOTHECHU A

ApxuBHBIHA O0TAEN VICTTONHUTENBHOTO KOMUTETA
AJIEKCEEBCKOI0 MYHMIUIIAJIBHOIO palioHa
Pecnybnuku Tatapctan

JlomxHOCTB Tenedon DIIEKTPOHHBIN aJIpec

Hauanbnuk otaena (884341)2-46-84 | Larisa.Kozonkova@tatar.ru

HcnonHuTenbHbI KOMUTET AJIEKCEEBCKOTO MYHULIMIIAIBHOTO paiioHa
Pecniy6nuku Tatapctan

JOIKHOCTD Tenedon DJIEKTPOHHBIN aipec

PykoBoauTtens (884341)2-42-50 | alekseevsk@tatar.ru
HcnomHUTENEHOTO KOMUTETA

VYpaistomui 1e1aMmu (884341)2-56-30 | alekseevsk(@tatar.ru
HcnonHUTENEHOTO KOMHUTETA




[Tpunoxxenue Ne 2

K ITOCTAHOBJICHUIO

M crionHUTENbHOIO KOMUTETA
AJIeKCEeeBCKOr0 MyHUIIMIIAIBHOIO paiioHa
PecnyOninku Tarapcran

or 31.05.2018 Ne 14

AJIMVHUCTPATHUBHBINA perjaMeHT
Npea0CTABJIEHUS ITOCYIapCTBEHHOM yCayru
10 KOHCYJIbTHPOBAHMIO MO BOIIPOCAM MECTOHAXOKICHUSA
ApPXMBHBIX IOKYMEHTOB, OTHECEHHBIX K IOCYyIaPCTBEHHOI COOCTBEHHOCTH

I. OO01Me nonoxeHus
1.1. Hacrosmui pernaMmeHT yCTaHaBIMBAET CTAHAAPT U MOPSAIOK IPETOCTABICHUS
rOCYJJapCTBEHHOM YCIYyTH M0 KOHCYJIBTUPOBAaHHUIO IO BOINPOCAM MECTOHAXOXKICHUS
apXMBHBIX JJOKYMEHTOB, OTHECEHHBIX K TOCYJapCTBEHHON cOOCTBeHHOCTH Poccuiickoi
®enepanuu 1 Pecnyonuku Tarapcran (1anee — rocyjapCTBEHHas yCiIyra).

1.2. [MonyyaTenu rocyAapCTBEHHON YCIYTU: IOPUAMYECKUE MW (PU3UUYECKHE JIHIA
1100 MX YMOJTHOMOYEHHBIE MPEJCTaBUTEIH, 0Opalaonecs Ha 3aKOHHBIX OCHOBaHUSX K
ApXUBHBIM JTOKYMEHTaM JUIsl TIONyYEeHHUs] M HMCIOJb30BaHUs HEoOXoauMon uH(opManuu
(tanee - 3asIBUTEJD).

1.3. T'ocynmapcTBeHHast yciyra mnpenoctaBisiercss VCnONMHUTENIbHBIM KOMHUTETOM
AJIEKCEeeBCKOT0 MyHUIIMTNIATLHOTO paiioHa (ganee — Mcnoskom).

HcnonHuTtens rocygapCTBEHHOW YCIyIM — ApXuBHbBIA oTaen McnomHurtensHOro
komuteTa (nanee — Otaen).

1.3.1. Mecro naxoxnenus Hcnonkoma: m.r.T AjekceeBckoe, yi. CoBerckas
Iomanb, a.1;

Mecto Haxoxaenus Otaena: nrr AnekceeBckoe, yi. Kazakosa, 1.9.

I'paduk paborer Ortnena: eXEIHEBHO, KpoMe CyOOOTBI M  BOCKPECEHbBS,
noHeaenbHUK - yerBepr ¢ 8.00 go 17.00, marauma c 8.00 mo 16.00, o6en ¢ 12.00 mo
13.00.

1.3.2. CapaBounsrii Tenedon Otaena: (84341) 2-46-84.

1.3.3. Anpec odummanbHoro caiita Hcmonkoma B WHGOPMAIMOHHO-
TeJIEKOMMYHUKallMOHHOW  cetn  «MHTepuer»  (maee — cetb  «UHTEepHET»):
http://alekseevskiy.tatarstan.ru);

1.3.4. Uudopmanus o rocy1apCTBEHHOHN yCIIyre MOXKET ObITh MOJy4€eHa:

1) mnocpenctBoMm HHGPOPMAIMOHHBIX CTEHJIOB O TOCYJApCTBEHHOM yCIyTe,
COJIEpKAIllUX BU3YAIbHYI0 M TEKCTOBYIO HMH(POPMAIMI0O O TOCYJapCTBEHHOW YCIyTe,
PacIojIoKeHHBIX B TTomenieHusx Mcnonkoma, st paboTel ¢ 3asButensmu. Mudopmanus,
pa3merniaeMass Ha UWHQOPMAIMOHHBIX CTEHAAX, BKJIOYaeT B ceOs CBEACHUS O
roCyJIapCTBEHHOM yciyre, conepxarieiics B myHKTax (moamyskrax) 1.1, 1.3.1, 1.3.2,
1.3.3,2.3,24,2.5,2.8,2.10,2.11, 5.1, 5.2 nacrosmero Permamenra;
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2) nocpeactBoM cetu «HTepHeT»:

Ha odurmansHoM caiite Mcmonkoma (http://alekseevskiy.tatarstan.ru);

Ha [lopTasie TOCymapCTBEHHBIX W MYHUIMIAIBHBIX ychayr Pecnybnmuku Tarapcran
(http://uslugi.tatar.ru/);

Ha EguHOoM moprane TOCYZapCTBEHHBIX W MYHUIUMAIBHBIX YCIOyr ((QyHKIHIN)
(http://www.gosuslugi.ru/);

3) npu yctHOM oOpaiieHuu B MicnojskoM (JIMYHO WM 1O TeNePOoHY);

4) mpy MUCbMEHHOM (B TOM 4Hclie B (OpME AJIEKTPOHHOTO JTOKYMEHTa) OOpallleHUH B
Hcnonkowm;

5) B MHOropyHKUMOHAJIHHOM LEHTPE TMPEJOCTABICHUS TOCYJApPCTBEHHBIX U
MYHUIUNAIBHBIX yeyT (naee — M®II), B ynanennbix padouux mectax MOLI.

1.3.5. HNudopmanus mno BompocaM MPEeAOCTaBICHUS TOCYJApCTBEHHON YCIyru
pasmemiaerca cnenuanuctoM OTaena Ha oduiuanbHoMm caiite Hcemonkoma u  Ha
uH(OPMAIIMOHHBIX CTeHIaX B ToMelleHus X Mcnonkoma asis paboThl ¢ 3asBUTEIISIMU.

1.4. IlpenocTaBieHne rocy1apCTBEHHOM YCIIYTH OCYILECTBIIETCS B COOTBETCTBHH C:

®denepanbHbIM 3aKOHOM OT 6 OKTAOps 2003 roma Ne 131-D3 «O06 o0mux mpuHIHAIAX
OpraHu3aliid MECTHOro camoynpasiieHuss B Poccuiickon ®Depepauun» ¢ y4eTOM
BHECCHHBIX u3MeHeHHMH (manmee @Depepanbubiii 3akoH Ne 131-d3) (CobOpanue
3akoHoarenscTBa PD, 06.10.2003, Ne 40, ct. 3822);

®enepanbHbIM 3aKOHOM OT 22 okTsa0ps 2004 roma Ne 125-D3 «O06 apxuBHOM niene B
Poccuiickoit ®deneparuu» ¢ y4eTOM BHECEHHBIX H3MeHeHuM (manee — denepanbHbli
3akoH Ne 125-03) (Cobpanue 3akoHonarenbeTBa PO, 25.10.2004, Ne 43, c1.4169);

®enepanbubiM 3akoHOM OT 27 wmrtonst 2010 roma Ne 210-®3 «O06 opranuzauuu
NPEAOCTABIEHUS TOCYJAPCTBEHHBIX M MYHUUMIAIBHBIX YCIyID» C YYETOM BHECEHHBIX
u3MeHeHuit (nanee - @eaepanbubiil 3akoH Ne 210-D3) (Cobpanue 3akononatenbcTBa PO,
02.08.2010, Ne 31, cT.4179);

[Toctanosnenuem IlpaButennbctBa Poccutickoit @enepamuu ot 15.06.2009 Ne 477 «O6
yTBepkaenun [lpaBuin nenompou3BojcTBa B (enepalibHBIX OpraHax HCIOJHUTEIHLHOU
BJIACTU» C YYETOM BHECEHHbIX u3MeHeHuil (nmanee — IlpaBuna Jenonpou3BOACTBA)
(Poccwuiickas razera, Ne 4937, 24.06.2009);

[IpaBunamu opraHu3allMd XpaHEHWs, KOMIUIEKTOBAHUS, yde€Ta W HCIOJIb30BaHUs
nokymMeHTOoB ApxuBHOro (onga Poccuiickoit @eaepauuu H  JIpYyTruX apXUBHBIX
JIOKYMEHTOB B TOCYJApPCTBEHHBIX W MYHHUIMMNAJIbHBIX apXuBax, My3esiX W OUOIMOTEKax,
opra"usanuax Poccuiickoil akaaeMHUM HayK, YTBEP)KICHHBIMHU IpHUKa3oM MuUHHUCTEpCTBa
KyJabTypbl Poccuiickoii ®epepauun ot 18.01.2007 Ne 19, ¢ y4deroM BHECEHHBIX
u3MeHeHuit (nanee - Ilpasuna) (brosiereHb HOPMATUBHBIX aKTOB (eZepalbHBIX OPTaHOB
UCToTHUTEIbHOM BiacTu, 14.05.2007, Ne 20);

3akonom Pecny6nmuku Tatapcran ot 28 urong 2004 roga Ne 45-3PT «O mectHOM
camoynpaBjeHuu B PecriyOnuke Tatapctan» ¢ yueToM BHECEHHBIX M3MCHEHHUH (nanee —
3akoH PT Ne 45-3PT) (Pecniy6nuka Tatapcran, 03.08.2004, Ne 155-156);

[ToctanoBnennem Kabunera MunuctpoB PecmyOmumku Tartapcran ot 28.05.2007
Ne 203 «O pasrpanuueHur COOCTBEHHOCTHM HA APXMBHBIE JTOKYMEHTHI, CO3JaHHBIE 0
oOpa3oBaHUs, OOBEIMHEHHMS, pA3AEICHUS WM HU3MEHEHMs CTaTyca MYyHULMIAJIbHBIX
o0pa30oBaHMl M XpaHSAUIMECS B MYHHULMIAIBHBIX apxuBax B PecmyOmnuke Tartapctan» c
y4€TOM BHECEHHBIX M3MeHeHuu (manee - mocranoBienrne KM PT No 203) (PecmyOnuka
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Tartapcran, 25.12.2007, No 255-256);
3akonoM PecrnyOnmku Tatapctan ot 20 uronst 2017 rona Ne 63-3PT «O06 apxuBHOM

nene B PecyOnmke Tartapcran» (Cobpanue 3akoHomatenscTBa PecryOnuku Tarapcrany,
25.07.2017, T 55 (gacts I), cT. 2016) (manee - 3axon PT Ne 63-3PT ot 2017 r.);

YcraBoM AJEKCEEeBCKOTO MyHHIMNAILHOTO paiioHa Pecnybnuku Tarapcras,
npunsaToro Pemennem CoBera AJIEKCEEBCKOro MyHULMNaibHOro paitona ot 08.06.2015
Ne 402 (nanee — YcraB);

[TooxxeHueM O MYHHUIIMIAIBPHOM Ka3€HHOM  YUYPEKICHUU  AJICKCEEBCKOTO
pafioHHoro M CMONHUTENBEHOTO KOMHUTETa AJIEKCEeBCKOTO MYHHUIMIIAJBLHOTO paloHa
Pecniyomuku Tatapcran, ot 27.09.2016 Ne 55, yrBepxnenusiM Pemenuem Coeta
AJeKceeBCKOTO MyHUITMTNIAIBHOTO parioHa (nanee — [lonoxenue 06 UK);

[Tonoxenuem 06 apxuBHOM oTjAeNe VCMOTHUTENIBHOTO KOMHUTETa AJIEKCEEBCKOTO
MYHULUNAIBHOTO pailoOHa, YTBEPKJIECHHBIM MocTaHoBlIeHneM Mcnonkoma ot 16.01.2007
Ne 10 (manee — Ilomoxxenue 06 otaene);

[IpaBunamMu BHYTpPEHHETO TPYAOBOTO pacmopsiaka Mcmonkoma, yTBEpKIESHHBIMHU
pacnopsikenueM pykopoautens Mcnonkoma ot 28.03.2011 Ne 66-p (nanee — [IpaBuia).

1.5. B mHacrosmem PermameHTe HCHONB3YIOTCS CIEAYIOIIAE TEPMUHBI U
OIpEIEIICHHUS:

yAalleHHOe pabodee MeCcTO MHOroQyHKUHOHAIBHOTO LIEHTpa MpPeaoCTaBICHUs
rOCyJapCTBCHHBIX W MYHHUIIMIIATBHBIX YCIYT — OKHO TIpHeMa W BbIIaYd JOKYMEHTOB,
KOHCYJIbTUPOBAHUS 3asIBUTEJIEN B CEIBCKUX MOCENEHUAX MYHUIIUNAIbHBIX PAOHOB;

TeXHUYecKas omubka - omubka (OmUCKa, oledaTka, IpaMMaThyecKas WId
apupmMeTndeckas omwubka JauO0 Toa00HAs  omuOKa), JIONyIIEHHAs OpraHoM,
IPEIOCTABISIONIMM TOCYJAapCTBEHHYIO YCIyTry, W TIpUBEIIIass K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JOKYMEHT (Pe3yJIbTaT TOCYJAapCTBEHHON YCIYTH), CBEICHUSM B
JIOKyMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJINCH CBEICHHUS;

MOJT 3asIBJICHUEM O TPEIOCTABICHUH TOCYJapPCTBEHHOW yCIyTH (faiee - 3asBICHUE)
MOHUMAETCSl 3almpoc O TNPEAOCTABICHUU TrocyaapcTBeHHOM ycnyrn (m. 1 cr. 2
OenepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3). 3asBieHue CcOCTaBISIETCS B
MPOU3BOJILHON (pOopMe, MO YCTAHOBJICHHOMY OOpa3sily, WJIM 3alOIHSAETCS HAa CTaHJIapTHOM
Omanke (mpwioxxenue Ne 1). 3asBieHue 3amojHSAETCS HAa CTaHIApPTHOM OJIaHKE B
AIEKTPOHHOU (hopme:

Ha opunmanbHOM caiite Ucnonkoma (http://alekseevskiy.tatarstan.ru).

Ha [loprane rocymapcTBEHHBIX U MYHHMIMHNAIbHBIX yciayr PecnyOnuku Tartapcran
(http://uslugi.tatar.ru/);

Ha EaumHOM moprane TOCyAapCTBEHHBIX W MYHUIMNAIBHBIX YCIyr (dyHKIIHA)
(http://www.gosuslugi.ru/);
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2. CraHaapTt npeaocTaBJIeHUs TOCYIapCTBEHHOM YCJIYTH

HaumenoBanue TpeboBaHus K

Coneprxanue TpeOOBaHUS K CTAaHAAPTY

HopmarusHslit akr,

CTaHAAPTY MPEIOCTABICHUS yCTaHABIUBAIOIIAN
roCyJAapCTBEHHOU YCITYTH rOCyJapCTBEHHYIO YCIYTY WIIH
TpeOOBaHUE

2.1. HamMmeHOBaHME TOCYNapCTBEHHOMN
yCIIYyTH

KOHCYJ'IBTI/IPOBaHI/IC 110 BOIIpoCaM MECTOHAXOKIACHHA
APXHUBHBIX JOKYMCHTOB

®enepanbhbiil 3aKk0H No 125-03

2.2. HaumeHoBaHUE OpraHa MeECTHOTO

HcnomHUTENBHBIN KOMUTET AJIEKCEEBCKOT0

4. 5 cr. 4 @enepanbHOro 3aKOoHa

CaMOYTIPaBJICHHUS, HETIOCPEICTBEHHO | MYHUIIMITAIILHOTO pailoHa No 125-@3;

MIPEAOCTABJISIONIETO TOCYIAPCTBEHHYIO Hcnonnurens rocynapcTBeHHOM yciayru — ApxuBHbii | [Tonoxenue o6 Otaene

YCIYTY ornen Mcnoakoma.

2.3. Onucanue pe3yJibTaTra Koncynbranyss mo Hamuyui0 U MECTOHaXOxAeHUIo | DeaepanbHblii 3akoH Ne 125-D3
MpEeAOCTaBICHUS rOCyJIapCTBEHHOM | 3aMpalinBa€MbIX CBEICHUI

YCIYTHU

2.4. Cpok MPEI0CTaBICHUS B nenn oOparieHus 3assBUTEN.

roCyJJapCTBEHHOM yCIyTd, B TOM YHUCIE Bo3MoxHOCTB MIPUOCTAHOBJICHUS Cpoka

C YYETOM HEOOXOJAMMOCTH OOpaIlleHUs B | IPEAOCTABICHUS  TOCYJapCTBEHHOM  YCIyrd  HE

OpraHu3alluu, Y4acCTBYIOIIIHE B | MpelyCMOTpEHA

MpeA0CTaBICHUN roCyJ1IapCTBEHHOM

yCIyTH, CPOK MIPUOCTAHOBJICHUS

Mpe0CTaBICHUS roCyJIapCTBEHHOM

YCIYTd B Ciy4dae, €ClIdi BO3MOYKHOCTb

MIPUOCTAHOBJICHUS IpeAyCMOTpPEHA

3aKOHOJIaTEIHLCTBOM Poccuiickon

denepanuun

2.5. UcuepnbiBaroniuii IIEpEYCHb Ob6paienue (pu JUYHOM MpuUeMe win 1o tenedony, | 4. 1 cr. 19 denepanpHOro 3akoHa
JIOKYMEHTOB, HEO0OXOIUMBIX B|B dbopme 3JEKTPOHHOTO nokyMeHta  4epe3 | Ne 210-D3

COOTBETCTBHHM  C  3aKOHOJIATEIhHBIMH | OPHUIIMAIBHBIA CalT AJIEKCEEBCKOTO MYHHUIIUIIAILHOTO




50)0%1 HMHBIMH
IIPpaBOBBIMHA

HOPMAaTUBHBIMU
aKTaMH JU1sL
IIPENOCTABIICHUS roCy1apCTBEHHOU
YCIYTH, a Takke YCIyr, KOTOpbIE
SABJISIIOTCS HEO0OXOTUMBIMU "
00s3aTeNbHBIMUA 111 TIPEJOCTABIICHHUS
rOCYJJapCTBEHHBIX YCIyT, MOMJICKAIINX
MPEICTABICHUIO 3aABUTENIEM, CIIOCOObI
UX TTOJIYYEHHUSI 3asIBUTEIIEM, B TOM YHUCJIE
B DJIGKTPOHHON QopMe, MNOPSIOK HX
IIPECTABJICHUS

paiioHa, pakCUMUIIbLHOE TUCbMEHHOE OOpaIlleHHE).

[Ipu nuuHOM NprEMe TpakIaHUH IPEIbIBIISIET:

- TOKYMEHT, yI0CTOBEPSIFOLIUI JINYHOCTH;

- JIOKYMEHTBI, THOJTBEPKAAIONINE IOJIHOMOYHUS

MPEICTABUTEIS FOPUINYECKOTO JTULA.

braHk 3asBneHus A NOJYyYEHHS TOCYJapCTBEHHOM
YCIYT'M 3asBUTEIb MOXKET TOJYyYUTh MpPU JUYHOM
oOpamennn B Ucnonkom, MO®LI, B yaaneHHbIx pabounx
mectax MOILI. DnektpoHHble (opmbl  OJaHKOB
3asiBJICHUS] pa3MElIeHbl Ha O(QUIMAILHOM  CcaiiTe
Hcnonkoma, [Toprane rocyJapCTBEHHBIX u
MyHUIMNANBHBIX  ycnyr  Pecnybmuku — Tartapcras,
EaunoM moprane rocy1apcTBEHHBIX U MYHUIIMITAIbHBIX
yeuyr (pyHKImin).

3asBlIeHUE U MpUJIaraeMble JOKYMEHTbI MOTYT OBITh
IIPEICTABJICHBI (HampaBJIEHBI) 3asBUTEIIEM Ha
OyMa)XHbIX  HOCUTEISIX OOHUM U3  CIEAYIOIIMX
CrI0co00B:

JUYHO (JIULIOM, AEUCTBYIOIIMM OT UMEHU 3asIBUTEIS,
Ha OCHOBAHMH JIOBEPEHHOCTH);

3aKa3HbIM MOYTOBBIM
YBEJOMJICHUEM O BPYUYEHUHU.

3asBiIeHUE W JIOKYMEHTHl TakXe MOTryT OBbITb
MpEICTaBlICHbl (HANpaBlIEHbI) 3asBUTEIEM B BHJE
AJIIEKTPOHHOTO JIOKYMEHTA, TMOJMUCAHHOTO MPOCTOM
AJIIEKTPOHHON MOAMKCHIO, Yepe3 HMHPOPMAIUOHHO-
TEJIEKOMMYHUKAIIMOHHBIE CETH OOIIEro A0CTYyINa, B TOM
qucie yepes uH(pOpMaIMOHHO-
TEJIEKOMMYHUKAIMOHHYIO «HTEpHETY, CaWT

OTNPAaBIICHUEM C

CCTb




Hcnonkoma, ITopran rOCYyAapCTBEHHBIX u
MyHUIMNIATBHBIX ~ ycayr  Pecmybmuku — Tartapctas,
EnuHblii moprail rocyAapCTBEHHBIX U MYHULIMNAIbHBIX

ycayr (yHKIUH)

2.6. NcuepnbiBaronmi IepeyYeHb
JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUU C HOPMATHUBHBIMU
IPaBOBBIMU aKTaMu TUIS
IIPEIOCTaBICHUS rocyJapCTBEHHOU
yCIyTH,  KOTOpbIE  HAaxouATrcs B
pacrnopspKeHUH roCyJ1apCTBEHHBIX
OpraHoB, OpraHoB MECTHOI'O

CaMOyIpaBJI€HUsS M WHBIX OpraHu3alui
U KOTOpBIE  3asBUTEIb  BIIPaBE
OpEICTaBUTh, a TaKXe CIOCOOBl UX
MOJIyYECHHMS 3asIBUTEISIMU, B TOM UYHCJIE B
JIEKTPOHHON  (popme, TOpSIIOK  UX
IIPEICTaBIICHUS; roCy1apCTBEHHBIN
Opras, Ooprax MECTHOTO
caMoyIpaBJieHus1 JIMOO OpraHu3alus, B
pacloOpsKEHUH  KOTOPBIX — HaXOMSTCS
JTAHHBIE IOKYMEHTBI

[IpencraBieHne TOKyMEHTOB, KOTOpPbIE MOTYT OBIThH
OTHECEHBI K JAaHHOU KaTeropuu, He Tpedyercs

2.7. Ilepeuenpb OpraHoB
rOCy/1JapCTBEHHOM BJIaCTU  (MECTHOIO
CaMOYIPAaBJIEHUSI) U HUX CTPYKTYPHBIX
noJipa3aeyeHul, COIJIaCOBaHUE
KOTOPBIX B CIy4asiX, IpeJyCMOTPEHHBIX
HOPMAaTHUBHBIMU TPABOBBIMH  aKTaMH,
TpeOyeTcs JUIST

CoryacoBanue
TpedyeTcs

rOCyJAapCTBEHHOW  YCIyTM  He




PEAOCTABIEHUATOCY IAPCTBEHHOM
YCIYTH W KOTOPOE OCYIIECTBIISIETCS

OpraHoM  HCIIOJIHMTEJIbHOM  BJIACTH,

IPENIOCTABISAIOIUM T[OCYJAapPCTBEHHYIO

yceayry

2.8. HcuepnbiBaronmi [IEpEeYEHb Otka3 B npuemMe JOKyMEHTOB HE IPETyCMOTPEH

OCHOBAaHMW I OTKa3a B IpHEME

JIOKYMEHTOB, HEO0OXOIUMBIX TUIS

MPeI0CTaBIECHUS rocyJapCTBEHHOU

YCIYTHU

2.9. UcuepnbiBaroniuit NepeyYeHb OcHoBaHMsT  JyIi  TNPUOCTAHOBJIIEHHUS  CpOKa

OCHOBAHUW ISl MPHOCTAHOBJICHUS WM | IPEAOCTABIEHUS  T'OCYJapCTBEHHOM  YCIyTH  HE

OTKa3a B NIPEAOCTABJIEHUN | YCTAHOBIICHBI.

roCyAapCTBEHHON yCIIyT! OcHoBaHusl  UII  OTKa3aB  IPENOCTaBICHUU
rOCyAapCTBEHHON yCIIYI'M HE YCTAHOBJICHBI.

2.10. ITopsinok, pa3Mep W OCHOBaHUS ['ocynapcTBeHHast yciyra TmpefoctaBisiercs Ha | 4. 3 cT. 15 denepanbHOro 3akoHa

B3UMAaHUSl TOCYJapCTBEHHOW IOILTHHBI
WIM WHOM TIUIaThl, B3UMaeMoM 3a
pe0CTaBICHUE roCcyJapCTBEHHOU
yCIyrd, BKJIO4Yas HHQOpMALUIO O
METOJMKE pacuera pa3Mmepa Takou
TJIAThI

0€3BO3ME3IHOM OCHOBE

No125-@3;
4. 1 cr. 8 PenepanpbHOro 3aKoHa
No 210-@3

2.11. Ilopsimok, pa3mep M OCHOBAaHUSA
B3UMAaHUsl IUJIaThl 32 MPEIOCTaBICHUE
YCIIyT, KOTOpbIE SIBJISTFOTCS
HEOOXOJIUMBIMU M 00s3aTEIbHBIMU JIJIS
pEeAOCTaABICHUS roCyJ1IapCTBEHHOM
YCIYTH, BKJIIOYas HMHPOPMALMIO O

[IpenocraBnenne HEOOXOOUMBIX M 00SA3aTENbHBIX
yCIIyT He Tpebyercs

4. 3 cT. 15 PenepanbHOro 3aKoHa
Nel25-@3;
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METOIUKE Takou

I1J1aThI

pacuera pasmepa

2.12. MakcuMalbHBIM CPOK OKUJAHUS B
odyepead MOpH Mojade 3ampoca o
MpeA0CTaBICHUN roCyJ1IapCTBEHHOM
YCIYTd W TPU TOJYYEHUH PeE3yjbTara
MPEOCTABICHUS TAKUX YCIIYT

MaxkcumanbHbIN CpPOK 0XKUIaHUS npuemMa
NoJIy4aTesis yCIIyTrH (3asiBUTENSI) P MOJave 3anpoca u
IPY MOJIYYECHHUH PE3yJIbTaTa HE JOJDKEH MpeBbIaTh 15
MUHYT.

OuepenHoCTh U1t OTAEIBHBIX KaTeropuu
MOJIY4aTeJIEW TOCYAAPCTBEHHOW YCIYTY HE YCTAHOBJICHA

2.13. Cpox peructpauuu 3ampoca
3asBUTENSA 0 peI0CTaBICHUU
rOCyJIJapCTBEHHOM YCIIyT'H, B TOM 4YHCIIE
B QJIEKTPOHHOU (hopMme

B nenb oOpamieHus 3asiBUTEINS

. 16 4. IV IIpaBun
JENONPOU3BOICTBA

2.14. TpebGoBaHus K IOMEIICHUSIM, B
KOTOPBIX MPEOCTaBISACTCS
roCyJIapCTBEHHass ycClyra, K MeCTy
O0KUJIAHUS U TIpHeMa 3asBUTEJICH, B TOM
Yyucye K 00eCeueHUI0 JOCTYITHOCTH ISl
WHBAJIMJIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHM C 3aKOHOJATEIbLCTBOM
Poccuiickon @enepanuu 0 ColuagbHOU
3allIUT€ WHBAJIMUJOB, PAa3MEIICHUIO W
0hOpPMIICHUIO BU3yaJbHON, TEKCTOBOU U
MyJIbTUMEIUMHON  WHPOPMAUA O
MOPSIAKE MPEOCTABICHUS TAKUX YCIYT

IIpenocraBnenue roCcyJ1IapCTBEHHOM yCIyTH
OCYLIECTBJISIETCS. B 3JaHUAX W IOMEIICHMSX,
000pyZI0OBaHHBIX TTPOTHUBOIIOKAPHOMN CHUCTEMOU u
CUCTEMOM TIOKapOTYIIEHUS, HEOOXOIUMON  MeOebIo
uist  opOpMIIEHUST JTOKYMEHTOB, HWH()OPMAITMOHHBIMH
CTEHIAMU.

ObecnieunBaeTcss  OECHpPENSATCTBEHHBIM  AOCTYN
MHBAJIMOB K MECTY MPEAOCTABIECHUS rOCYJapCTBEHHOM
yciayrd  (yOOOHBIM BXOJA-BBIXOJI B TOMELIECHUA H
nepeMeIIeHre B UX Mpeeliax).

BuzyanbHas, TekcToBas UM MyJIbTUMEAUITHAs
uHbopmaIus 0 NOpSIAKE IPEAOCTABIECHUSA
rOoCyJapCTBEHHOU YCIyTH Pa3MeNIaeTcsi B YIOOHBIX IS
3asBUTEJIEM MecTax, B TOM YHCIE€ C YYETOM
OTrPaHUYEHHBIX BO3MOYKHOCTEW MHBAJIUIOB

2.15. llokazaTenum JAOCTYNHOCTH W
KauecTBa TOCYJApCTBEHHOW VCIYTH, B

[Tokazarensimu JOCTYITHOCTH MPEI0CTABJICHUS
TOCYJapCTBEHHOW YCJIYTH SIBJISIFOTCS:




TOM YHCIIe KOJIMYECTBO
B3aMMOJIEHCTBUH 3asIBUTCIIS C
JIOJIKHOCTHBIMM JIMIIaMU npu
MPEI0CTABICHUHN roCyAapCTBEHHOU
YCAYTM MW WX HPOJOJLKUTEIBHOCTD,
BO3MOKHOCTbD MOJTYy4YECHUS
roCyJ1apCTBEHHOM yCIIyTU B
MHOTO0(YHKIIMOHATHLHOM LIEHTPE

MPEIOCTABICHUS TOCYJAPCTBEHHBIX H
MYHHUITUTIATBHBIX YCIIYT, B yJaJICHHBIX
pabounx MecTax
MHOTO()YHKIIHOHATLHOTO LEHTpa
MPENIOCTaBICHUSI TOCYJApPCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT, BO3MOXHOCTH
noyiydeHusi uMHpopmanmuu 0 X0jze
IPEIOCTaBICHUS rocyJapCTBEHHOU
yCIIYTH, B TOM YHCJIE C MUCTIOIb30BAHHEM
nH(OPMAITMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOTUH

PacCIIOI0KEHHOCTh IOMELIEHU apXUBHOIO OTHEsa B
30HE JIOCTYITHOCTH OOLIECTBEHHOT'O TPAHCIIOPTA;

HaJIMYMe HEOOXOJUMOTr0 KOJIMYECTBA CIHEIUAINCTOB,
a TAaKK€ IOMELIEHWH, B KOTOPBIX OCYIIECTBIACTCA
IIpUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIM4Me  HcuepnbiBatouleil  uHpopMamuu o
cnocobax, TMOpSAKE U  CpOKax MpPeloCTaBICHUS
rOCyAapCTBEHHOW  YCIAyrH Ha  MHGOPMALMOHHBIX

CTeHJax, MH(OpMaUMOHHBIX pecypcax Hcmonkoma B
cetn «MHTepHer»; Ha [lopranme rocynapcTBEHHBIX U
MYHULMNAAbHBIX ~ yciuyr  PecnyOnuku — Tarapcras,
EnnHom noprase rocy1apcTBEHHBIX U MYHULIMIIAIbHbBIX
ycayr (hyHKIuh);

OKa3aHWE I[IOMOIIM MHBAJIUAAM B IIPEOJIOJICHUH
0appepoB, MEIIAIOUINX MOJYYEHUIO UMM yCIyT HapaBHE
C IpYTHMH JIMLAMHU.

KadecTBO npegocraBiieHHs TOCYIApCTBEHHON YCIIYTH
XapaKTEPHU3YETCs] OTCYTCTBUEM:

ouepeie mNpH MNpuUeMe U BbIJAYe JOKYMEHTOB
3asIBUTEIISIM;

HapyLIECHUI CPOKOB
rOCyIapCTBEHHOM YCIYyTH;

*anob Ha aeicTBus (0e3aeiicTBUE) MYHUITMTAIbHBIX

IIPEIOCTABIICHUS

CIy’KalluX, MPEeAOCTABIIOIINX  TOCYAAPCTBEHHYIO
yeayry,

®Kajmo0  Ha  HEKOPPEKTHOE,  HEBHUMATEIhHOE
OTHOLIEHHUE MYHHIUITAIBHBIX CIIy>KaluX,
OKa3bIBAIOIINX roCyJ1apCTBEHHYIO yCIyTy, K

3as1BUTCIISIM.




I[Ipy  nmomaue  3ampoca O  MNPEIOCTABICHUU
roCyIapCTBEHHOM YCIIyTH U IPH MOJYYEHUH PE3yJIbTaTa
roCcy1apCTBEHHOM YCIYTH - OJIHOKPATHOE
B3aNUMOJCHUCTBUE JOJ>KHOCTHOTO JM1a,
MPEIOCTABISIONIET0  TOCYJIAPCTBEHHYK)  YCIyry, U
3asBUTENA.  [IpOAOIKUTENBHOCTE  B3aUMOJICUCTBUS
omnpeAensieTcs HacTosiuM PernamenTom.

[Ipu npenocraBiae€HUM TOCYJAPCTBEHHOW YCIYyTH B
MO®II, B ypameHHbix pabouux wmectax MOI]
KOHCYJIbTALIMIO, TIPUEM M  BbIJAYy  JIOKYMEHTOB
ocyuiectBisgeT cneunanuct MOIL.

Nudopmarnus 0 X0/ MIPEIOCTABJICHUS
TrOCYJJapCTBEHHOM YCIIYTH MOXET OBITh IOJydeHa
3asgBuTeneM Ha  caure  Hcmonkoma,  Ilopraie

roCy1apCTBEHHBIX 151 MYHHUIUITATBHBIX yCIyT
Pecry6nuku Tarapcran, Ennnom ropraje
rOCyAapCTBEHHBIX 151 MYHHUIUTTAIBHBIX yCIyr

(pynkumii), B MOILI, ymameHHBIX paboyux MecTax
M®I]

2.16. Ocobennoctu
rOCyJapCTBEHHOU
AIIEKTPOHHOM (opme

NPEe0CTABIICHUS

yCIIyTH

B

3asBIeHHE O TIPEJOCTABICHUH TOCYIApPCTBEHHOMN
YCIYyTH  MOXET OBITh  HampaBieHO B  (dopme
AIIEKTPOHHOTO JOKYMEHTA!

Ha opuIMaIbLHOM caire Hcnonkoma
(http://alekseevskiy.tatarstan.ru);

Ha [lopTasie rocynapCTBEHHBIX M MYHHUIIMIAIbHBIX
yenyr Pecniy6nuku Tatapctan (http://uslugi.tatar.ru/);

Ha EaumnoMm  mopTasie  rocymapcTBEHHBIX U
MYHHIUITAIBHBIX yCIyr (pyHKITHIN)
(http://www.gosuslugi.ru/)

4. 1 cT. 19 ®enepanbHOro 3akoHa
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3. CocraB, n0cJ1e10BaTeJbHOCTh U CPOKH BBINOJIHEHUS] AAMUHUCTPATHUBHBIX
npoueayp, Tped0BaHus K NOPSAKY UX BBINOJHEHUS, B TOM YUCJIe 0COOEHHOCTH
BbINOJIHEHUS A IMUHUCTPATHBHBIX MPOLEAYP B JIEKTPOHHOI Gopme, a TakKe

0CO0CHHOCTH BBINOJHEHNS A/IMIHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJIBbHBIX HEHTPAX, B YAAJEHHBIX Pa00UnX MecTax
MHOTO(PYHKIMOHAJBLHOI0 HEHTPA NMPeI0CTABJEHHUS TOCYyIapPCTBEHHBIX H
MYHUIMTAIbHBIX YCJIYT

3.1. OmnucaHme TOCIENOBATENBHOCTH JEWCTBUM MNpPHU  NPEAOCTABICHUU
FOCYJIapCTBEHHOW YCIIyTH

3.1.1. mpenocraBiieHHME TOCYJAPCTBEHHOW YCIYyTHM MO KOHCYJBTUPOBAHUIO IO
BOIIPOCAM MECTOHAXOKJICHMSI apXMBHBIX JIOKYMEHTOB BKJIIOUAET B ceOsl ClIeIyIONIUe
IpOLEAYPHI:

1) KOHCYJIbTHpOBaHME 3asBUTENS, OKa3aHWE TIOMOIIM MIPU 3arOJIHEHUU/
COCTABJICHUM 3asiBJICHUS;

2) NpUHSTUE U PETUCTPAIUs 3asIBJICHHUS;

3) cbop mHDOpMAITH TIO BOITPOCAM MECTOHAXOXK/ICHUS apXUBHBIX JOKYMEHTOB;

4) BpIJaYa 3asBUTEIIO pE3yJIbTaTa rOCy/1apCTBEHHOMN YCIYTH.

3.1.2. bnok-cxemMa MOCIEAOBAaTEIBHOCTH JEHUCTBUM 1O NPEIOCTABICHUIO
rOCyapCTBEHHOM yCIyTH MPEACTaBI€HA B IPpUiIokeHun Ne 2.

3.2. OkazaHue KOHCYJbTallMid 3asBUTENI0, TIOMOLIM TMpPU 3alOJHEHUU/
COCTaBJICHUH 3asBJICHUS

3asBuTenb oopamaercs B OTaen JU4YHO, 10 TeaedOoHY H/WIM MUCbMEHHO, B TOM
YUCJIE MO AIEKTPOHHOM MOYTE, I MOJYYEHHS] KOHCYJIBTAMN O MOPSAKE MOIYYEHUS
rOCyJIapCTBEHHOM YCITyTH.

Havanpauk OTAena oCylIeCTBISIET KOHCYJIbTUPOBAHUE 3aABUTENS, B TOM YHCIIE
O coCTaBy, OpME M COAEPKAHUIO JOKYMEHTAllMU, HEOOXOAMMOMN Ui IOTYYEHHS
roCy/IapCTBEHHON yCIyTH W IPHU HEOOXOJIMMOCTH OKa3bIBae€T MOMOIUIb B 3aIllOJIHEHUU
OJlaHKa 3asBJICHUS.

[Ipouenypa, ycraHaBiuBaeMasi HACTOSIIIMM ITYHKTOM, OCYLIECTBIISIETCS B JI€Hb
oOpallleHUsI 3asiBUTETIS.

PesynbTaT pouenypel: KOHCYJIbTALUs 3aIBUTENS.

3.3. [IpunsATHE W perucTpanus 3asBICHUS

3.3.1. 3asgButens (ero mpeAcTaBUTENb) JUYHO Wiau 4yepe3 M®DI] na OymakHom
HOCHTEJNIe, B JJIEKTPOHHOM BHUJIE uepe3 oduumanbHbiii caiit Hcnonkoma, Ilopran
rocyJapCTBEHHBIX U MyHUIIMNIANBHBIX ycayr PecnyOnuku Tatapcran, Enunbii nmopran
roCyJapCTBEHHBIX M MYHMIMNAIBbHBIX YCIYr ((PyHKUMNA) OO0 MO MOYTE MOYTOBBIM
OTIpaBJIEHWEM TOJaeT (HampaBiigeT) 3asBiieHHE. JOKYMEHTBI MOTYT OBITH IOJIaHbI
yepe3 ynajgeHHoe pabouee Mecto MOILI. Crincok yaaneHHbIX pabounx MECT MPUBEICH B
npuioxeHuu Ne 3.

3asBlieHUE O MPEAOCTaBICHUM rOCYJapCTBEHHOM YCIYTH B RJIEKTPOHHOM (hopme
Hanpasisiercss B OTAeN MO 3JEeKTPOHHOM mouTe WM 4epe3 VHTepHeT-IpUEeMHYIO
Ucnonkoma. Peructpaiusi 3asiBlieHHs, MOCTYNHMBIIETO B 3JIEKTPOHHOU (opme,
OCYILIECTBIISIETCSA B YCTAHOBJIEHHOM NOPSIAKE.

3.3.2. Hayanbauk OTAena perucTpupyer 3asBICHUE.



[Ipouenypbl, yCTaHABIMBAEMbBIE HACTOSAIIUM ITYHKTOM, OCYLIECTBIAIOTCA B
TedeHue 15 MUHYT ¢ MOMEHTa 0OpaIeHUs 3asiBUTEISL.

Pe3ynbTaT npolienyp: 3aperucTpupoBaHHOE 3asiBIICHUE.

3.4. Coop mH(DOpMAITUHU TIO BOIIPOCAM MECTOHAXOXK/ICHUS apXUBHBIX JJOKYMEHTOB

3.4.1. Hauanbauk OTtxena:

MPOBEPSICT HAIMYKE TJOKYMEHTOB B apXUBE;

B CJIyyae OTCYTCTBUSI HEOOXOJUMBIX JOKYMEHTOB B apXHMBE OCYIIECTBISET MOUCK
MECTOHAXO0ICHUS JOKYMEHTOB MO JIOCTYITHBIM 0a3aM JTaHHBIX;

B CJIy4a€ YCTAHOBJIEHUS HEOOXOJUMOCTH JOMOJHUTENbHOW HH(POPMALMH OT
3asBUTEIIS JIENIAET 3a1POC 3aBUTEINIO;

MOCJIe YCTAHOBJIEHUS MECTOHAXOXKJIEHUSI JOKYMEHTOB B MUCbMEHHOU Qopme (110
dakcy), B popMe 3JIEKTPOHHBIX COOOIICHUM, B (DOPME YCTHOTO COOOIIECHUS 3asIBUTEIIO
BO BpeMs IMpueMa Wid 1o TelaedoHy cooO0IaeT HEOOXOJUMbIE CBEIEHUS O
MECTOHAX0KJICHUU JOKYMEHTA 3asBUTEINIO;

mpeiaraeT 3arnojHUTh 3asSBUTENIO 3asBJICHHE (B MUCbMEHHOW (opMe WM B
¢dbopMe SIEKTPOHHOTO JTOKYMEHTA) O BbIJaue apXWBHOW CHPaBKU (apXWBHOU BBIMTHUCKH,
KOIUH APXUBHBIX JJOKYMEHTOB) MPU HAJIMYUU JJOKYMEHTA B apXUBE.

[Tponeayphl, ycTaHABIMBAEMbIC HACTOSIIIUM ITYHKTOM, OCYIIECTBISIIOTCSI B JICHb
oOpallleHusI 3asiBUTETIS.

PesynbraT mpouemyp: KOHCyJNbTalus 3asBUTEN 10 MECTOHAXO0XKICHUIO
JIOKYMEHTOB.

3.5. IIpenocraBneHne rocy1apcTBEHHON yciyru yepe3 MOL]

3.5.1. 3asgBuTens BrpaBe 0OpaTUTHCS JUIsl OJYyUYEHUS TOCYJapCTBEHHOM YCIyTy B
M®II, ynanennoe padbouee mecto M®DII,

3.5.2. TlpenocraBiieHue rocyaapcTBeHHON yciyru yepe3 M®II ocymiecTBisieTcs
B COOTBETCTBUHU C peryiaMeHToM pabotrsl M®DII, yTBepKIE€HHBIM B YCTaHOBIEHHOM
HOPSJIKE.

3.5.3. Ilpu noctymieHun JOKyMeHTOB 13 M®I] Ha mosrydeHue rocy1apCTBEHHOM
YCIIYTH, MPOLEAYPHl OCYIIECTBISIOTCS B COOTBETCTBUU C IMYHKTOM 3.4 HACTOSAIIETO
PernamenTa. B ciydae, koraa 3asBUTENEM CIIOCOOOM IMONYYEHUS pE3ysbTaTa yKa3aH
«uaepe3 MOLy», pe3ynbTaT rocyJapCTBEHHON yCiayru Hanpasisercss B MOLI.

3.6. UcnpaBiieHne TEXHUYECKUX OITUOOK

B cBs3u Cc TeM, 4YTO pe3yJabTaTOM TOCYJAapCTBEHHOM YCIYI'M SBIISIETCS
KOHCYJIbTAIIMSI, UCTIPABIIEHNE TEXHUYECKOW OITMOKU HE OCYIIECTBIISIETCS.

4. Ilopsinok U (popMbI KOHTPOJIA 32 MPEIOCTABICHUEM
roCyAapCTBEHHOM YCJIYI'H

4.1. KoHTpoab 3a MOJHOTONM W KAayeCTBOM IIPEIOCTABJICHUS] TOCYIApPCTBEHHOMN
yCIIYyI'H BKJIIOYAeT B ceOs: BBISIBJICHUE W YCTpAaHEHWE HApPYIICHUI TMpaB 3asBUTEICH,
PaccMOTpEHHUE K00, MPOBEJACHHUE MTPOBEPOK COOIIOICHUS TIPOIIETYp MPEAOCTABICHUS
rOCyJapCTBEHHOM  YCIyTHW, TIOJATOTOBKY peIIeHuid Ha jedcTtBus (Oe3neicTBue)
JOJ>KHOCTHBIX JIUIl OpraHa MECTHOT'O CaMOYITPABIICHUS.

dopMaMu  KOHTPOJSL 3a COOJIOJEHHWEM WCIOJHEHUS aJMUHUCTPATHBHBIX
MPOUEIYP SABIISIIOTCS:



MPOBEJICHUE MIPABOBOM JKCIIEPTU3BI MMPOEKTOB JOKYMEHTOB I10 MPEAOCTABICHUIO
roCy1apCTBEHHOM yCIyTH. Pe3ybTaTOM 3KCIEPTU3 SIBISECTCS BUSUPOBAHUE IIPOECKTOB;

IIPOBEJICHUE B YCTAHOBIIEHHOM IOPSAJIKE MPOBEPKH BEICHUS AEIOIPOU3BOIACTBA;

MIPOBEJICHUE B YCTAHOBJIEHHOM IOPSIAKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHUS
MPOLEIYP NPEAOCTABIECHUS TOCYJapCTBEHHON YCIIYTH.

KoHTponbHble TIpOBEpKM MOTYT OBITh IUIAHOBBIMHU (OCYILECTBIISITHRCA Ha
OCHOBAaHHUM TIOJIYTOJIOBBIX WJM TOJIOBBIX IUIAHOB pabOThl OpraHa MECTHOIO
caMOympaBJ€HUs) M BHEIUIAaHOBBIMU. [Ipu mpoBeleHHM TUIAHOBBIX MPOBEPOK MOTYT
paccMaTpuBaThCs BCE BOMPOCHI, CBA3aHHBIE C MPENAOCTABICHUEM TOCYJIAPCTBEHHOU
yciayrd  (KOMIUIEKCHbIe mpoBepku). [lo KOHKpeTHOMY OOpallleHUIO 3asBUTEIIS
IIPOBOJISITCSL BHETUIAHOBBIE IIPOBEPKH.

4.2. Texkymwuil KOHTPOJIb 3a COOJIOJIGHUEM TIOCIIEIOBATEILHOCTH JCHCTBHM,
ONpPENENICHHBIX  AJIMUHUCTPATUBHBIMM  MPOUEAYpAaMHU IO  MPEIOCTABICHUIO
rOCyJIapCTBEHHOM YCIyTH, OCYLIECTBIAETCS ynpaBaenamu Mcnonkoma AJEKCEeBCKOTO
MyHHUITUTIATBHOTO paiioHa Pecriybnuku TarapcraHn.

4.3. IlepedyeHb OJKHOCTHBIX JIMI, OCYUIECTBIAIONIUX TEKYIIUA KOHTPOJIb,
YCTAHABJIMBACTCS TOJIOKEHUAMU O CTPYKTYPHBIX NOAPA3JICICHUSAX OpPraHa MECTHOTO
CaMOYIIPABJIEHUSI U JOJDKHOCTHBIMH PETJIAMEHTAMMU.

ITo pe3ynpTaram NpoOBEACHHBIX TPOBEPOK B CIy4ae BBISBICHUS HAPYIIECHUN ITpaB
3asiBUTENIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKOoHomarenbcTBoM Poccuiickon Denepanuu.

4.4 Hayanpauk OTzenia HECET OTBETCTBEHHOCTh 33 HECBOEBPEMEHHOE M (WJIM)
HEHAJJIeKAIIEe BBINOJHEHUE AaIMUHUCTPATUBHBIX MPOLEAYP, YKAa3aHHBIX B paszneiie 3
Hacrosuero Perimamenra.

4.5. KoHTposib 3a NPEAOCTABIEHUEM TOCYJAPCTBEHHOW YCIYIM CO CTOPOHBI
rpaxiaaH, HWX OOBEAMHEHUH ¢  OpraHu3alMii, OCYIIECTBISETCA IOCPEICTBOM
OTKPBITOCTH JIeITENbHOCTH Vcronkoma mnpu NIpenoCTaBIEHUMH TOCYAAapCTBEHHOM
YCIIYTH, TIONyYEeHUS TIOJHOM, aKTyaJbHOW WM JOCTOBEPHOW HHGPOPMAIMH O TOPSIKE
NPENOCTaBICHUSI  TOCYJapCTBEHHOM  YCIYTM W BO3MOXHOCTH  JIOCYJIE€OHOTO
paccMoTpeHust oOparieHnii (3kaino0) B MPOIEcCe MPEIOCTABICHHS TOCYAapCTBEHHOU
YCIIyTH.

5. locyneOHblii (BHeCyAeOHBbIN) MOPSAA0K 00KAJOBAHUS PELICHUHA U
aercTBui (0e31eiCTBHS) OPraHOB, IPEAOCTABISIOIINX IOCYIAPCTBEHHYI0 YCJIYIY,
a TaKKe UX JOJLKHOCTHBIX JIML, MYHHIHMIAIBHBIX CJIYKALMX

5.1. TlomyyaTenu rocyaapCTBEHHOM YCIyTM MMEIOT MPaBO Ha OOKaJIOBaHUE B
nocyneOHOM — Topsiake — jaeucTBuil  (Oe3melicTBus)  coTpyAaHuKkoB — Mcmonkoma,
Y4aCTBYIOIIUX B MPEAOCTABICHUHU TOCYIapCTBEHHOU yciayru, B Mcnosikom win B CoBet
MYHUIIUITATBHOTO 00pa30BaHuUs.

3asBUTEIIb MOXKET OOPATUTHCA C KaJIOOOM, B TOM YHCIIC B CICIYIOMINX CydasiX:

1) HapyiieHue cpoka perucTpaiuy 3amnpoca 3asgBUTENSI O IPEIOCTaBICHUU
rOCyJ1apCTBEHHOM YCIIyTH;

2) HapylIEHUE CPOKA MPEIOCTABIICHUS TOCYJaPCTBEHHOU YCIyTH;

3) TpeboBaHUE y 3asBUTEN JTOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHUBHBIMU



npaBoBeIMH akTamu Poccuiickoit @enepanuu, Pecrrybnuku TaTtapctan, AJEeKCeeBCKOTO
MYHULHUNAIBHOTO pailoHa AJif MPEI0CTABICHHS TOCYJapCTBEHHOU YCIyTH;

4) oTka3 B mpHEME JOKYMEHTOB, IPENOCTABIECHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU MTPaBOBbIMU akTamu Poccuiickoit @enepanuu, Peciyonuku Tarapceran,
AJeKCeeBCKOTO MYHUIIUTIATHHOTO 00pa30BaHus AJIsl IPEI0CTaBICHUS TOCYTapCTBEHHOMN
YCIIyTH, Y 3aABUTEIIS;

5) oTKa3 B NpeNOCTaBIECHUU T'OCYIApCTBEHHOM YCIYrd, €Clii OCHOBAaHHS OTKa3a
HE MpeayCMOTpeHbl (PenepaibHbIMU 3aKOHAMHU U MPUHATHIMU B COOTBETCTBUU C HUMU
UHBIMM HOPMATHBHBIMHM TpaBOBbIMH akTamu Poccuiickoit ®enepanuu, PecnyOnuku
TaTtapcTtaH, AJIEKCEEeBCKOTO MyHUIIMTIATBLHOTO 00pa30BaHMUs;

6) 3aTpeboBaHUE OT 3asBUTENS NPHU MPEJOCTABICHUHM TOCYJAPCTBEHHOMN YyCIyru
IIaThl, HE TMPETyCMOTPEHHON HOPMATHUBHBIMH TMPABOBBIMH aKkTamMu Poccuiickoi
®enepanuu, Peciyonuku Tatapcran, AJeKceeBCKOTO MyHUITUTIAIBHOTO 00pa30oBaHus;

7) otkaz HcnonkoMa, AOMKHOCTHOTO Jsuna Fcnoikoma, B HCHpaBICHUU
JIOMYIIEHHBIX OMNEYAaTOK M OIMMOOK B BBIJAHHBIX B pe3yJbTaTe MPEIOCTABICHUS
roCy/IapCTBEHHON YCIyT'H JOKYMEHTaX JIM0O HApyIIEHUE YCTAHOBICHHOI'O CPOKA TaKUX
VICTIPABJICHUM.

5.2. XKamoba momaercs B NHCbMEHHON (opme Ha OyMaKHOM HOCHUTEJE, B
anekTpoHHOH (opme B Hcnonkom. JKanoOwl Ha pemieHus, MPUHATHIE PYKOBOIUTEIEM
Hcnonkoma, nogatorca B CoOBET MyHUIIMIAIIBHOTO 00pa30BaHUsl.

Kanoba moxer ObITH HampamieHa Mo moute, yepe3 M®II, ynanenHoe padouee
mecto M®II, ¢ wucnosp3oBaHuEM HHDOPMAIMOHHO-TEIEKOMMYHUKALIMOHHON CETH
"UnrepHet", o¢uUUATBLHOTO calTa AJIEKCEeBCKOT0  MYHMIMNAIBHOIO paloHa
(http://alekseevskiy.tatarstan.ru), [TopTana rocyaapcTBEHHBIX ¥ MYHHUITUTIATBHBIX YCIYT
Pecny6nuku Tartapcrtan (http://uslugi.tatar.ru/), EquHoro mopranga rocy1apcTBEHHBIX H
MYyHUIIMNANBHBIX yciyr (pynkiuit) (http://www.gosuslugi.ru/), a Takke MOXET OBITh
NPUHSATA [IPU JTUYHOM IIPUEME 3asIBUTEISL.

5.3. Cpok pacCMOTpPEHUS JKAIOOBI - B TCUCHHUE MATHAANATH Pad0UMX JTHEH CO JTHS
ee peructpauud. B cinyudae o0kajoBaHMS OTKa3a OpraHa, IpeaoCTaBIISIONIEro
rOCyJapCTBEHHYIO  YCIYyTy, JAOJDKHOCTHOIO JIMIA OpraHa, MpeJoCTABIISIFOLIETO
roCyJapCTBEHHYIO YCIYyry, B MpUEME JOKYMEHTOB Y 3asBUTENs JIMOO B HMCIPABICHUU
JOMYUIEHHBIX OMNEYaTOK M OWMOOK WIM B ciy4yae oOOXaJOBaHUS HapyLIEHUs
YCTaHOBJICHHOI'O CPOKA TaKUX MCIIPABJICHUH - B TEUEHHE MATH pabouyux AHEH co AHS ee
perucTpanuu.

5.4. XKanoba momkHa coiepKaTh CleayIoNy0 HHGOPMAIIUIO:

1) HaMMeHOBaHHME OpraHa, NpPEIOCTaBISIONIEr0 TOCYJAPCTBEHHYIO YCIYTY,
JOJKHOCTHOTO JIMI]A OpraHa, MPEeJOCTABISIIONIETO TOCYAAPCTBEHHYIO YCIYTy, WIIU
MYHHUIIMIAIBHOTO  CIIyKalllero, peuieHuss W JedcTBug  (Oe3lelicTBHE) KOTOPBIX
00XKamyroTCs;

2) damunuio, UMs, oT4eCTBO (TMOCNENHEE - MPU HAIWYUHU), CBEICHUS O MECTE
KUTEIBCTBA 3asBUTENS - (DU3MUECKOro JIMia JUOO HAMMEHOBAaHUE, CBEJCHHUS O MECTe
HAXO0XKJICHUS 3asBUTENS - IOPUANUYECKOrO JUIA, a Tak:Ke HOMEp (HOMEpa) KOHTAKTHOIO
tenedoHa, agpec (azpeca) 3MEKTPOHHOM MOYTHI (MIPU HAJUYKK) U MTOYTOBBIA aJpec, IO
KOTOPBIM JIOJDKEH OBITh HAIIPaBIICH OTBET 3aBUTEIIIO;

3) cBeneHust 00 0OXKayeMbIX PEIICHUSIX U JIeUCTBUAX (Oe3AeiiCTBUM) OpraHa,
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IPEIOCTABISIOMIEr0 TOCYJApCTBEHHYK  yCIYry, JOJDKHOCTHOIO JIMLA OpraHa,
[IPEIOCTABIISAIOIIEr0 F'OCYJAPCTBEHHYIO YCIYTY, WM MYHUIMIIAIIBHOTO CIIYKallIEro;

4) noBoAbl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIVIACEH C PELICHUEM H
neiictBueM (0Oe3neiicTBUEM) OpraHa, MPEJOCTABIISIIOLIETO T'OCYIAPCTBEHHYIO YCIYTY,
JNOJDKHOCTHOIO JIMIIA OpraHa, IPEAOCTABISIOMIETO TOCYJAPCTBEHHYIO YCIYry, WIH
MYHULANIAIBHOTO CITY’KaILETO.

5.5. K xxanobe mMoryT ObITh NPHUIIOKEHBI KOIUU JOKYMEHTOB, MOJATBEPKAAIOIINX
U3JIOKEHHbIE B XKanobe oOcrosiTenbcTBa. B Takom ciyyae B »kanmoOe MNPUBOAUTCS
NepeyYeHb MpuIaraeéMbix K Hel JTOKYMEHTOB.

5.6. Kanoba noamuchiBaeTcs MOJABIIMM €€ IMOJy4yaTeleM TOoCyAapCTBEHHOU
YCIIYTH.

5.7. o pe3ynbTataM paccCMOTPEHHs KanoObl pykoBoauTenb Mcnonkoma (riaBa
MYHHUIUTIATHHOTO 00pa30BaHusl) IPUHUMAET OJTHO U3 CJICIYIOUTUX PEIICHUI:

1) ynoBnerBopsieT xajnody, B TOM 4ucie B popMe OTMEHBI IPUHATOTO PELICHMUS,
UCIIPABJICHUS JOMYIIEHHBIX OpPraHOM, MPEJOCTABIISIOIIUM TOCYJIaPCTBEHHYIO YCIYTY,
OleyaToK M OHIMOOK B BBIJAHHBIX B pPE3yJbTaTe MPEIOCTaBICHUS TOCYIapCTBEHHOM
YCIIyT'H JIOKYMEHTax, BO3BpaTa 3asBUTEII0 JEHEXKHBIX CPEACTB, B3UMAHUE KOTOPBIX HE
PEIyCMOTPEHO HOPMATHBHBIMHM IPaBOBbBIMH akTaMu Poccuiickoit ®Denepanuu,
HOPMAaTHBHBIMH TpPaBOBbIMM akTamu PecnyOnuku TatapctaH, HOpPMaTUBHBIMHU
IPABOBBIMM AKTAMU MYHUIIMIIATBHOTO paiiloHa, a TAKXXE B MHBIX (OpMaX;

2) OTKa3bIBA€T B YJOBJIETBOPEHUH KAIOOBI.

He mo3nHee nHA, ciaeqyromero 3a JHEM NPUHATUSA PELICHUS, YKa3aHHOTO B
HACTOSIIIIEM NYHKTE, 3asABUTEII0 B MUCbMEHHOW (OpMe U MO >KEJIaHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HampaBisieTCss MOTHUBUPOBAHHBIH OTBET O pe3ysbTaTax
PacCMOTPEHHUS KaJI00BbI.

5.8. B cinyyae ycTaHOBJICHHS B X0JI€ UJTU TI0 pe3yJIbTaTaM PACCMOTPEHHUS KaJI00bI
IPU3HAKOB COCTaBa aJMHUHHUCTPATUBHOIO IPAaBOHAPYLIECHUS WIM MPECTYIUICHUS
JOJDKHOCTHOE  JIMIO, HAJAEJICHHOE TIOJHOMOYMSMU IO PacCMOTPEHHUIO Kajioo,
HE3aMEeIJIMTENBHO HAIIPABISET UMEIOIINECS MATEpUaibl B OPraHbl IPOKYpaTyphI.

[Tpunoxenune Ne 1



(HaI/IMeHOBaHI/Ie OopraHa MECTHOI'O CaMOYIIpaBJICHUA

MYHHUIUTIaIBHOTO 00pa30BaHus)

oT

((paMumst, UMst OTYECTBO, TTOYTOBBIN HHIIEKC, apec, TeneoH
3asIBUTEIIS, SIEKTPOHHBIN a/Ipec — P HaIpaBJICHH 3aI1poca 1o

JIIEKTPOHHOU TTOUTE)

3ASBJIEHUE
0 KOHCYJIbTUPOBAHUHU 110 BOIIPOCAM MECTOHAXOXKICHUS APXUBHBIX JOKYMEHTOB

HpOIIIy COO6HII/ITI> CBCACHUA O MCCTOHAXOXKICHUU HOOKYMCHTOB (I[OKYMCHTOB 110

HCTOPHH)
(HaI/IMeHOBaHI/Ie Oopranusanuu, OTacia, 1exa, 6pI/IFaI[BI; HACCJICHHOT'O ITYHKTa )

>

HAXOJISIErocs M0 aipecy:
3a TO0Jbl . JIoKyMeHTBI
HEOOXOIUMBI JJIS MOTYUYEHHUsI apXUBHOM CIIPABKHU(KOTNH, BHITUCKH)

O CTaxe

(HaMMeHOBaHUE YUPEIKIACHU)

3a IroJbl

0 3apIuiaTe

(HaMMEHOBaHUE YUPEIKIACHU)

3a IroJbl

00 yuebe

(HauMEHOBaHHE YUPEKICHHU)

3a IroJbl

HHOC

3a rojJnl

(mara) (moxmuce) (®HO0)

[Tpunoxxenune Ne 2



Baok-cxema nmocJjeaoBaTeJILHOCTH AeHCTBUM
10 MPeI0CTABJICHUIO FOCYIaPCTBEHHOM YCJIYIH

Brox-cxeMa mocIe0EATEIBLHOCTH JelCcTERIE
o0 DpeloCcTABRTeHHE MYHEOHEAIEHOH VCIVIH

| OfpawaeTtca 8 OTOEN 4AA NOAYYSEHHA KOHCYNLTEHT O MECTOHEKOMOEHMH 3PXHMEHOMND A0KYMEHTE

- B MHCEMEHHOH thopade;
- B dopuie 3IeKTpOHHOIO OOpaTeaT,

- o TenedoEy;
- JTETIHO

Hagansaek OTaeda

MNpoBSPRET HAMHM4YKME AOKYMEHTOE & BpXHES.

B cayuyae oTCYTCTEMA HeoSxoOMMbIX ORKYMEHTOE B 3pEMES
QCYLUSCTENRET MOMCH MECTOHAXNCGHASHHA OOKYMEHTOE No Baze
OAHHbIX, KEPTOTEKS, TeEnefaHHOMY CNPEE0HHHHEY.
CoofuwaeT HeoSxoOWmMble CBEAEHMA O MECTOHAXOMHAEHH K
OORYMEHTE FafeuTen. [MpeanaraseT 3anofiHnTE IZ3ASHTEAR
IFABNSHHE O BbIAGYE SPXHMEHBIX CNPABOoY, ADNHBHDIX BEINHMOODK,

HOMMA SPXMEHLIX OOKYMEHTOE MPK HAMMSMM GOKYMEHTE B
APKHEE.

KoHoyneTaums
IAREMTENR MO

MECTOHAXOHOEHWED

OOHYMEHTOB

i

[

- B thopMe sIeETPOHHOTO JOKVMEHTA 10 HHGOPMATHOHHEM CHCTEMAM o0Imero MONTL30EATHA,



[Tpunoxxenue Ne 3

Cnmcok yaajieHHbIX pa0o4ux MecT M rpaMK npuemMa J0KyMeHTOB

Ne | Mecto pacnionoxenust | OOciyXKruBaeMble HACEJIEHHbBIE I'padux npuema
/1l | yJaJeHHOro paboyero MTYHKTBI JIOKYMEHTOB
MecTa
1. c. bunspck, c. busapck, c. [llama ¢ 8.00 o 17.00
yi. Kanmauna, 1. 3 cy0. - BOCKD.
BBIXOJIHBIC JIHU
2. ¢. Mokpsie Kypuanu, c. Mokpsie Kypnanu, ¢ 8.00 no 17.00

yia. HIkonbHas, a. 12

c. banaxuuno,
c. bytneposka, 1. ['opook,
1. BaHOBCKUI

cy0. - BOCKD.
BBIXOJIHBIC JTHU




[Ipunoxenue (cipaBoYHOE)

PekBU3UTHI JOJKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 MPEI0CTABJICHUE
roCyJIapCTBEHHOI yCJIYIM M0 KOHCYJIbTHPOBAHUIO M0 BONIPOCAM MECTOHAXOKICHUS
ApPXMBHBIX IOKYMEHTOB

ApxuBHBIN O0TAEN VICITOMTHUTENBHOTO KOMUTETA
AJIEKCEEBCKOTO MYHHUIIMIIATBHOTO palioHa
Pecniy6nuku Tarapcran

JOIKHOCTD Tenedon DJIEKTPOHHBIN a/Ipec

Hauanbnauk otaena (884341)2-46-84 | Larisa.Kozonkova@tatar.ru

M cnonHUTENbHBINKOMUTETATIEKCEEBCKOTO MYHULIMTIIAIBHOTO paiioHa
PecniyOnuku Tatapctan

JOIKHOCTH Tenedon DJIEKTPOHHBIN ajipec
PykoBoguTens (884341)2-42-50 alekseevsk@tatar.ru
W cnonHUTEeIbHOTO KOMUTETA
VYrpapistonuyii 1e1aMu (884341)2-56-30 alekseevsk@tatar.ru
N cnonHUTEeIbHOTO KOMUTETA




[Tpunoxenue Ne 3

K ITOCTAHOBJICHUIO

M crionHUTENbHOIO KOMUTETA
AJIeKCEeeBCKOr0 MyHUIIMIIAIBHOIO paiioHa
PecnyOninku Tarapcran

or 31.05.2018 Ne 14

AJIMUHMCTPATUBHBIN perjaMeHT
NPeA0CTABJICHUS FOCY1apCTBEHHOM YCJIYIM 110 BbIJaUe APXMBHBIX JOKYMEHTOB,
OTHECEHHBIX K IOCYyIapCTBEHHOH COOCTBEHHOCTH U XPAHSIIUXCH B MyYHUIUNIAJIbHOM
apxmBe, 0Jb30BATEJI0 JJI pa00Thl B YMTAJIbHOM 3aJIe MYHUIIUNIAJIBLHOT0 apX1Ba

1. OO0mmue 1MoJI0KeHUs1

1.1. Hacrosmuii PernamMeHT ycTaHaBIUMBAET CTaHAAPT U MOPSAIOK MPETOCTABICHHS
rOCyJJapCTBEHHOM yCIyIrM 1O BbIJAa4€ ApPXUBHBIX JOKYMEHTOB, OTHECEHHBIX K
rOCYJIapCTBEHHOM COOCTBEHHOCTM M  XpaHSMIMXCS B MYHUIHMIAIBHOM apXUBE,
[OJIB30BATENIO Il padOThl B YUTAJIBHOM 3ajle MYHMIMIAIBHOIO apxuBa (Jajiee —
rocyJapCcTBEHHas yciyra).

1.2. TlomyuaTenu rocyAapCTBEHHOW YCIYTU: IOPUAUYECKHE WIH (GU3HUECKHUE UL
100 MX YIMOJHOMOYEHHBIE MPEICTABUTEIHN, OOpallaoiuecs: Ha 3aKOHHBIX OCHOBAHUAX K
ApXMBHBIM JIOKYMEHTaM JIsl TIOJYYEHHs] W HCIOJB30BaHUS HE0OXOauMON HH(pOpMaIuu
(manee - 3asIBUTEIID).

1.3. TocynmapctBeHHasi yciyra mpeaoctaBisercs VCIOTHUTENIbHBIM KOMUTETOM
AJIEKCEeBCKOTO MYHMIIMIAIBHOTO paiioHa (nanee — Mcmonkom).

Hcnonuurens rocygapCTBEHHOW YCIYIM — ApPXUBHBIA oTaen McnoiHUTEnbHOro
komureTa (nanee — Oraen).

1.3.1. Mecro Haxoxnenus HMcnonkoma: n.r.T. AisekceeBckoe, yi. CoBerckas
Iomanb, 1.1;

Mecto Haxoxaenust Otaena: m.r.1. AjgekceeBckoe, yi. Kazakosa, 1.9.

I'paduk paboter Otnena: e€XEAHEBHO, KpoMe CyOOOTBI UM  BOCKPECEHBS,
noHeaenbHUK - yerBepr ¢ 8.00 go 17.00, nmarauma ¢ 8.00 mo 16.00, oben ¢ 12.00 mo
13.00.

[Tpoxos o mporycky U (W) JOKYMEHTY, YA0CTOBEPSIOIEMY JTUYHOCTb.

1.3.2. CnpaBounsbiit Tenedon Otnena:(84341) 2-46-84.

1.3.3. Anpec odunmanpHoro caiita HMcnonkoma B mHOOpPMAIMOHHO-
TeJIeKOMMYHUKalMOHHON  cetn  «WHTepHer»  (mamee — cerb  «VHTEepHET»):
http://alekseevskiy.tatarstan.ru);

1.3.4. Uudopmarius o rocy1apCTBEHHOHN yCIyre MOXKeET ObITh TOJTydeHa:

1) mocpeactBoM WHGOPMAIIMOHHBIX CTEHAOB O TOCYJAapCTBEHHOW YCIyTE,
collepKalluX BU3YAJIbHYI0 M TEKCTOBYIO HWH(MOPMAIMIO O TOCYIAapCTBEHHOW YCIyTe,
PacIoJIOKEHHBIX B moMeneHusx Mcmonkoma, mist paboTel ¢ 3asButensmu. Madopmanms,
pasMeniaemMass Ha HMHQOPMAIIMOHHBIX CTEHAAX, BKIOYaeT B ceOs CBEACHHUA O
roCyJIapCTBEHHOU yciyre, colepxanieiicas B myHKTax (moamyHkrax) 1.1, 1.3.1, 1.3.2,
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1.3.3,2.3,24,25,2.8,2.10,2.11, 5.1, 5.2 nHacrosmero Pernamenra;

2) nocpenactBoM cetu «HTEepHET»:

Ha odurmanpHoM caiite Mcmonkoma (http://alekseevskiy.tatarstan.ru);

Ha [lopTane rocyaapcTBEHHBIX M MYHHUIUMMNAIbHBIX ycinyr PecnyOnuku Tatapctan
(http://uslugi.tatar.ru/);

Ha EaumHoM moprane rocyJapCTBEHHBIX W MYHUIUIAIBHBIX yCIyr ((yHKIuN)
(http://www.gosuslugi.ru/);

3) nmpu yctHOM oOparieHuu B MicnoskoM (JIMYHO WM 11O TeNnePoHy);

4) npu TUCbMEHHOM (B TOM uucie B (OpMe IEKTPOHHOTO TOKYMEHTa) 0OpanieHuu
B Mcnonkowm;

5) B MHOroQyHKIMOHAJIHLHOM IIEHTPE NPENOCTaBICHUS TOCYJAAPCTBEHHBIX H
MYHUIUNAIBHBIX yeyT (nanee — M®II), B ynanenHbix padounx mectax MOLI.

1.3.5. Undopmanusa mo BoOIpocaM MNPeIOCTaBICHUS TOCYAApPCTBEHHOW YCIYTH
pasmemaerca cneruanuctoM OTaena Ha oduiuanbHoM caiite Hcemonkoma u  Ha
nH(OPMAITMOHHBIX CTeHIaX B ToMelieHusx Mcmonkoma aiis paboThl ¢ 3aBUTEIISIMU.

1.4. IIpenocTraBieHre rocy 1apCTBEHHOMN YCIIYTH OCYILIECTBIISIETCS B COOTBETCTBUU C:

®enepanbHbiM 3aKOHOM OT 6 oOkTsA0ps 2003 toma Ne 131-d3 «O6 obmux
NPUHLHMINIAX OpraHU3alMd MECTHOTrO camoymnpasieHuss B Poccuiickon @Pepepanum» ¢
y4E€TOM BHECEHHBIX H3MeHeHui (nanee denepanbHblii 3akoH Ne 131-D3) (CobOpanue
3akoHoarenbcTBa PD, 06.10.2003, Ne 40, ct. 3822);

®denepanbHbIM 3aKOHOM OT 22 okTs10ps 2004 roga Ne 125-D3 «O6 apXuBHOM Jee B
Poccuiickoit deneparuu» ¢ y4eTOM BHECEHHBIX H3MeHeHui (manee — denepanbHbli
3akoH Ne 125-03) (Cobpanue 3akoHoqarenbeTBa PO, 25.10.2004, Ne 43, c1.4169);

®enepanbHbiM 3akoHOM OT 27 utons 2006 roga Ne 152-@3 «O mepcoHaTIbHBIX
naHHbeIX» (nanee — DenepanbHbiii 3ak0H Nel52-D3) (Cobpanue 3akoHoAaTenbcTBa PO,
31.07.2006, Ne 31 (1 4.), cT.3451);

denepanbHbiM 3aKk0HOM OT 27 wmronst 2010 roma Ne 210-d3 «O6 opranuzanuu
NPEAOCTABIEHUS TOCYJAPCTBEHHBIX W MYHHUIUIAIBHBIX YCIyID» C YYE€TOM BHECEHHBIX
u3MeHeHni (nanee - @enepanbubiii 3aKkoH Ne 210-D3) (Cobpanue 3akoHonatenbcTBa PO,
02.08.2010, Ne 31, cT.4179);

[Tpukazom MunkynsTypsl Poccun ot 03.06.2013 Neo 635 «OO0 yTBepkIeHUU
[Topsinka ucnoab30BaHUs aPXUBHBIX JOKYMEHTOB B TOCYJAapPCTBEHHBIX U MYHUIIUTTAIBHBIX
apxuBax» (nanee — [lopsinok)(Poccuiickas razera, No 264, 22.11.2013);

[IpaBwiamu opraHu3alui XpaHEHUS, KOMIUIEKTOBAaHMS, ydeTa M HCIIOJIb30BaHUS
nokymeHToB ApxuBHOro (onga Poccuiickoit @egepauuu ©W  JIpYyrux apXUBHBIX
JIOKYMEHTOB B TOCYJAPCTBEHHBIX W MYHHUIIMNAIBHBIX apXuBax, My3esiX W OuOIMOTEKax,
opranu3zanusx Poccuiickoil akaJeMHu HayK, YTBEPKICHHBIMH IMPUKa3oM MUHHCTEpCTBA
KyapTypsl Poccuiickoit @enepanuu ot 18.01.2007 Ne 19 ¢ yyeTom BHECEHHBIX U3MEHEHUN
(mamee - IlpaBwmia) (broineTeHb HOPMATHBHBIX aKTOB (eiepajbHBIX OpPraHoOB
ucnoJiHuTenpHou Biacty, 14.05.2007, Ne 20);

3akonom Pecnybnuku Tatapcran ot 28 utons 2004 roma Ne 45-3PT «O mectHOM
camoyrmpasiieHuu B PecryOnuke TatapcTan» ¢ ydeToM BHECEHHBIX M3MEHEHUH (manee —
3akoH PT Ne 45-3PT) (Pecniybnuka Tatapctan, 03.08.2004, Ne 155-156);

3akoHom PecmyOmmku Tarapctan ot 24 nmekabps 2007 roma Ne 63-3PT «O
HAJICJICHUM OPraHOB MECTHOTO CaMOYIPABICHUS MYHUIMIAIbHBIX OO0pa3oBaHUU B
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PecniyOnuke TatapcrtaH OTHENBHBIMU TOCYAApCTBEHHBIMU TMOJHOMOYMSIMU PecnyOnmuku
Tatapcran B obOnactu apxuBHOro nena» (mamee — 3akoH PT Ne 63-3PT) (PecnyOnumka
Tarapcran, 25.12.2007, Ne 255-256));

[Tocranonennem Kabunera Munuctpos Peciyonuku Tarapcran ot 28.05.2007 Ne
203 «O pasrpaHnyeHUU COOCTBEHHOCTH Ha apXHUBHBIE JIOKYMEHTBI, CO3JaHHbBIE [0
oOpa3oBaHuUs, OOBEIUHEHMS, DPa3JEJCHUs WIM HU3MEHEHHUsS CcTaTyca MYHUIUNAIbHBIX
00pa3oBaHU M XpaHSIIMXCS B MyHHUIIMNAILHBIX apxuBax B PecnyOnuke Tatapctan» c
y4€TOM BHECEHHBIX M3MeHeHUuH (nanee — mocranoBienne KM PT Ne 203) (PecmyOnuka
Tatapctan, 25.12.2007, Ne 255-256);

YcraBoM AJeKceeBCKOro MyHUIMNaidbHOro paiioHa Pecnyonuku Tarapceran,
npunsaToro Pemenuem CoBera AJIEKCEEBCKOI0 MyHUIIMNAIbHOrO paitoHa ot 08.06.2015
Ne 402 (nanee — Ycran);

[TonoxenueM O MYHUIIMNAIHLHOM Ka3€HHOM  YUYPEXKIEHUU  AJIEKCEEBCKOTO
paiiloHHOTO M CHOJHUTEILHOTO KOMHUTETAa AJIEKCEeBCKOTO MYHHUIUMIIAIIBHOTO paiioHa
Peciyommuku Tatapcran, ot 27.09.2016 Ne 55, yrBepxnenasiM Pemenunem Coeta
AJekceeBCKOTO MyHHUITUTIATBHOTO parioHa (nanee — [lonoxenue 06 UK);

[Tomoxenuem 00 apxuBHOM OTjAeNe VCIMOTHUTEIBHOTO KOMHUTETa AJIEKCEEBCKOTO
MYHULANIAIBHOTO PaliOHA, YTBEPKIACHHBIM ITocTaHOBIIeHHEM lMcnonkoma ot 16.01.2007
Neo 10 (manee — Ilonoxxenue 06 oTaene);

[IpaBuwiiamMu BHYTPEHHETO TPYAOBOTO pacnopsiika Mcmonkoma, yTBEpkKIACHHBIMU
pacniopsikenueM pykopoautens Mcnonkoma ot 28.03.2011 Ne 66-p (nanee — [1paBuia).

1.5.B mnHacrosmem PermaMeHTe HUCHONB3YHOTCA — CIEAYIOIIAE TEPMHUHBI U
OTpPEICIICHHUS:

HaXOJSIIIUMUCS B HEYJIOBJIETBOPUTEIHLHOM (PU3NYECKOM COCTOSIHHUHM TPHU3HAIOTCS
TOKyMeHThl ApxuBHOro ¢onaa Poccuiickoit ®exnepanuu ¢ BBICOKOH CTENECHBIO
pa3pylieHHus] MaTepuajgbHbIX HOCHUTENCH, yrpokaromer QU3nyeckod IEeI0CTHOCTH
JIOKYMEHTOB;

yAalleHHOe pabodee MeCcTO MHOTrOQyHKIMOHAIBHOTO IIEHTpa MPEIOCTABICHUS
rOCYJIapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT — OKHO IPUEMa M BbIJAYM JOKYMEHTOB,
KOHCYJIbTUPOBAHHUSI 3aIBUTEIIEN B CEJIbCKUX MOCEIEHUAX MYHULIUTTAIBHBIX PAaHOHOB;

TeXHUYeCcKass omubka - omuOka (omucka, ornedyarka, rpaMMarTHyecKas Wiu
apupmMeTrndeckass omwubOka JauO0 ToAOO0Has  omuOKa), JOMNYyIIEHHAs OpraHoM,
OPEIOCTABISIOIIMM TOCYJIAPCTBEHHYIO YCIyry, M TMpHUBEIass K HECOOTBETCTBUIO
CBEJICHUI, BHECEHHBIX B JJOKYMEHT (pe3yJibTaT rOCyJAapCTBEHHON YCIyTH), CBEICHUSIM B
JIOKYMEHTAaX, Ha OCHOBAaHUH KOTOPHIX BHOCUJIUCH CBEJICHUS;

10J1 3aBJICHUEM O MPEJOCTABICHUH TOCYJapCTBEHHOM yCIIyTH (fajiee - 3asBJICHUE)
NOHUMAETCsl 3ampoc O TNPENOCTaBICHUH TocydapcTBeHHoW yciayru (m. 1 cr. 2
@®enepanpHoro 3akoHa ot 27.07.2010 Ne210-®3). 3asBieHUE COCTaBIsSETCA B
IPOU3BOJIBHON (hopMe, TI0 YCTAaHOBJICHHOMY 00pasily, UM 3alOJIHSIETCS Ha CTaHIapTHOM
6nanke (mpuiosxxenue Ne 1).

3asBeHUE 3aMOHICTCS HA CTAHAAPTHOM OJIaHKE B DJIEKTPOHHOU popme:

Ha odurmanpHoM caiite Mcmonkoma (http://alekseevskiy.tatarstan.ru);

Ha [lopTane rocyaapcTBEHHBIX M MYHHUIIUMNAIbHBIX ycinyr PecnyOnuku Tatapctan
(http://uslugi.tatar.ru/);aa Eannom moprtane rocygapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
(pynkuwmit) (http://www.gosuslugi.ru/).
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2.

Cranaapr npeaocTaBjieHUs rOCyJapCTBEHHOH yCJIyTrH

HanveHnoBanue  TpeGOBaHUsI K
CTAHAPTY NpeaocTaBJIeHUS
rocy1apCcTBEHHON YCJIAYIrH

Conepxxkanue TpeOOBaAHNH K CTAHAAPTY

HopmaTuBHbI#
YCTAHABJIMBAKO LU
roCyJapCTBEHHYI0 YCJIYry WIH
TpeOoBaHUe

aKT,

2.1. HanmeHoBaHME rocyaapCTBEHHOU
yCIIyru

Bpitaua apXuBHBIX JTOKYMEHTOB ITOJIb30BATEIIO
JUTsl pa0OThI B YUTAIIBHOM 3aJie apXHUBa

4. | cT.24 denepanbHOro 3aK0Ha
No 125-@3;

ct.1 3akona PT Ne 63-3PT;

m. 5.7,5.12, 5.13 IlpaBun

2.2. HaumeHOBaHHE OpraHa MECTHOTO HcnonuurenbHblid  KOMUTET  AJekceeBCKoro | 4. 3 cT. 4 denepanbHOro 3aKOHa
CaMOYTIPABJIEHUS, HEMOCPEJACTBEHHO | MYHUIUIIAIIBHOTO pailoHa No 125-@3;
MPEAOCTABJISIONIETO TOCYIAPCTBEHHYO Ucnonuurens rocyaapcTBeHHOM ycnyru - | [lomoskenue o6 otnene
YCIYTy ApxuBHbIH oT1en Mcnonkoma
2.3. Onucanue pe3yabTara [IpenocraBinenue nony4darento | 4.1 cT. 24 deaepaibHOro 3aKoHa
IIPEIOCTABIIEHUS roCyJJapCTBEHHOM | TOCYJIapCTBEHHON yCIyru 1o TeMe wuccienoBanus | Ne 125-D3;
YCIyTH apXMBHBIX JI€J, Hay4yHO-CIpaBO4YHOro ammaparta | m. 5.13. [IpaBuu;
(omucu, kKatajoru, ©Oa3bl JaHHBIX, Kaprtorekw, | mm. 3.1.1,3.1.2,3.1.4,3.1.5,3.1.6
MyTEBOUTENH, CUCTEMATHUYECKHUE nepeunu | [lopsinka
JOKYMEHTOB), W3IaHUI Hay4YHO-CIIPaBOYHOMU
OMOJIMOTEKU apXMBa, KOMHUM apXHUBHBIX JJOKYMEHTOB
2.4. Cpox MPEI0CTABICHUS B nenn oOpareHust 3assBUTENS. nm. 2.3, 3.1.5, 3.1.6 [Topsanaka
rOCYJJapCTBEHHOM  YCIyI'M, B TOM Bo3MoxHOCTB MPUOCTAaHOBJICHUS Cpoka
Yyclie C Y4YeTOM HEOOXOAMMOCTHU | MPEJOCTaBICHUS TOCYJapCTBEHHOM  yCIyI'M  HeE
oOparieHus B OpraHu3aluH, | TPeAyCMOTPEHA.
YYacTBYIOIIME B  MPEAOCTABICHUU
roCyAapCTBEHHOU YCIIyTH, CpPOK
MPUOCTAHOBJIEHUS  MPEAOCTABJICHUS

rOCYJIapCTBEHHOW YCIYIrd B cCllyyae,




€CJIM BO3MOYKHOCTb MPUOCTAHOBJICHUS
MpeyCMOTPEHa  3aKOHOJATEILCTBOM
Poccuiickon denepanmu

2.5. UcuepnbiBaroniuii MIEPEUYCHb
JIOKyMEHTOB, HEO0OXOIMMBIX B
COOTBETCTBHUHM C 3aKOHOAATEIbHBIMU
WITH WHBIMU HOPMATHBHBIMH
MIPABOBBIMH aKTaMu TUTST
peI0CTaBICHUS roCyapCTBEHHON
yCIyTH, a TakkKe YCIyr, KOTOphIe
SIBIIIOTCS HEO0OXO0IUMbIMU u
00s13aTeNIbHBIMUA JIJIS1 TIPEOCTABIICHUS
rOCyAapCTBEHHBIX YCIIyT,
MOITIEKAIITNX IIPEICTaBIICHUIO
3asBUTEJIEM, CIHOCOOBI WX TOJyYCHUS
3asBUTEJIEM, B TOM  4YHCJIE B
DJIEKTPOHHON  (dopMe, TMOPSAOK HX
MIPEICTABIICHUS

[Tpu mmaHOM (MUCHMEHHOM) OOpAIEHUN:

1. 3agBineHue wWIM TOUCBMO  OpraHHU3alNH,
HaIpaBUBIIEH MMOJL30BATENS B ApXUB WM 3asIBJICHUE
MOJIB30BATENsl O TPOJVIEHHMH CpOoKa paldoThl B
YUTATHLHOM 3aJi€.

B nguyHOM  3asgBieHMM ~ WIM  TIUChbME
YKa3bIBAIOTCS bamuus, UM, OTYECTBO
M0JIb30BaTelIs, JOKHOCTh, YUYEHOE 3BaHHE, yueHas
CTENEHb, TEMa U XPOHOJIOTMYECKHUE PaMKU M IIeJb
UCCJIeIOBAHMUS.

2. JIokyMeHTBI, yAOCTOBEPSIOIINE JINYHOCTb.

3. JIOKyMEHTHlI, MOATBEPKAAIOLINE
MTOJTHOMOYHS IPEACTABUTEIS FOPUIAYECKOTO JIUIA.

biank 3as1BJICHUS JUISL MOJTYy4YECHUS

FOCyIapCTBEHHOM  YCIYTH  3aBUTEIb  MOYKET

MOJIYYUTh TMPU JIMYHOM oOOpameHun B Hcmonkowm,
MO®II, B ynaneHHblx pabounx wmecrax MOII.
DIIEKTPOHHBIE dbopmMbl  OJaHKOB  3asBIICHUS
pa3menieHbl Ha odunraibHOM caiite Mcnosnkoma, Ha
opummanbHom  caiite  Mcnonkoma,  Ilopraine
FOCYJJapCTBEHHBIX W  MYHUUHUNAIBHBIX  YCIyT
PecniyOmuku Tarapcras, Ennaom rnopraie
roCyJJapCTBEHHBIX U MYHHULIUTIATbHBIX YCIYT.
3asBlI€HUE W NpUIIaraeMble JTOKYMEHTBI MOTYT
OBITH TIPE/ICTABIICHBI (HAMpABIIEHBI) 3asBUTEIEM Ha
OyMakKHBIX HOCHUTEJSIX OJHHM U3  CIEAYIOLIUX

n. 2.1, 2.2 ITopsnaka




CHOCO0OB:

JUYHO (JIMLIOM, JEUCTBYIOIIUM OT HMEHHU
3asIBUTEJISL, HA OCHOBAHUU JOBEPEHHOCTH);

3aKa3HbIM  TIOYTOBBIM  OTIPABICHHEM  C
YBEJOMIICHHEM O BPYUYEHUHU.

3asBiI€HUE U JOKYMEHTBI TAaKXE€ MOTYT OBITh
MPEJCTaBIICHbl (HANpPaBJICHBI) 3asBUTEIIEM B BUJIC
AJNIEKTPOHHOTO JOKYMEHTa, MOAMUCAHHOTO MPOCTOM
ANIEKTPOHHON MOJNUCHI0, Yepe3 HHPOPMALUOHHO-
TEJIEKOMMYHUKAIIMOHHBIE CETH OOIIero AocTyna, B
TOM qucie 4yepe3 uH(OPMAIMOHHO-
TEIIEKOMMYHUKAIMOHHYO CeTh «HTEepHETY,
ouIIHaTbHBIN camT Hcnonkoma, [Topran
rOCYJJapCTBEHHBIX WM  MYHUUHUNAIBHBIX  YCIyT
Pecry6iiuku Tarapcras, Ennnblii ropTa
rOCYJIAPCTBEHHBIX U MYHUIIMIAIbHBIX YCIYT

2.6. HcuepnbiBaromuii  nepevyeHb
JIOKyMEHTOB, HEOOXOTUMBIX B
COOTBETCTBUM  C  HOPMATHUBHBIMH
IIPaBOBBIMHU aKTaMu TUTSI
IPEIOCTABIICHUS roCyJIapCTBCHHOMN
YCIyTH, KOTOpblE  HAXOAATCS B
pactopspKeHUN roCy1apCTBCHHBIX
OpraHoB, OpTaHoOB MECTHOTO
camMOyTpaBIICHUS u WHBIX
OpraHM3alii ¥ KOTOpBIC 3asSBUTEIb
BIIpaBE  TPEJCTaBUTh, a  TaKKe
CIOCOOBI WX TIOJyUCHUS 3asIBUTEIIEM, B
TOM 4YHCJIE B DJISKTPOHHOU (opMe,

[IpencraBienne TOKYMEHTOB, KOTOPBIE MOTYT
OBITH OTHECEHBI K IAHHOW KaTeropuu, He TpeOyeTcs




HOPSAJIOK 1754 IIPEICTABIICHHUS];
rOCyJapCTBEHHBI  OpraH,  OpraH

MECTHOTO  CaMOyIpaBjieHHs  JIHOo

OpraHu3alus, B PacHopshKEHUU

KOTOPBIX HaXoJsTCs TaHHbIE

JIOKYMEHTBI

2.7. Ilepeuenp OpraHoB CornacoBaHne TroCyJapCTBEHHOW YCIyTHM HeE

roCyJIapCTBEHHOM BIacTU (MECTHOTO
CaMOYyIpaBJEHUs) U UX CTPYKTYPHBIX

NOAPA3IAECIECHUH, COTJIaCOBaHUE
KOTOPBIX B cy4asx,
IIPEYCMOTPEHHBIX ~ HOPMAaTUBHBIMU
PABOBBIMH aKTaMH, Tpedyercs s
IIPEOCTaBIICHUS roCcy1apCTBEHHOM

YCIAYTM M KOTOPOE OCYIIECTBIISIETCA
OpPraHOM  HCIIOJIHUTEILHOW  BJIACTH,
MPEAOCTABISIONINM TOCYIaPCTBEHHYIO

TpedyeTcs

yeayry
2.8.  HcuepnblBaromui  MepevyeHb 1. ITogaua MOKYMEHTOB HEHAJIEKAIIIUM JTULIOM. | CT. 25 DenepaibHOTO 3aKOHA
OCHOBaHMM i1 OTKa3a B IpHUEME 2.HecootBercTBHE npeacrasieHHbIX | Ne 125-D3;
JOKYMEHTOB,  HEOOXOIMMBIX  JJIA | JOKYMEHTOB IEPEYHIO0 JOKYMEHTOB, YKa3zaHHbIX B | ILIL 3.1.1 [lopsaka
IIPEOCTaBIICHUS rocyJJapCTBEHHOM | 1. 2.5 HacTosuero Permamenra.
yCIIyTH 3. Hanuune HEOroBOpPEHHBIX HCIIpaBICHUN B

0JABAEMbIX JOKYMEHTAX
2.9. VcuepnbiBarouiuii NepEUYCHb OcHoBaHMsi JIsI NPUOCTaHOBJIEHUsT cpoka | Y. 8 cT. 26 DenepaibHOTO 3aKOHA
OCHOBAHHUM ISl IPUOCTAHOBIICHUS WIIU | IPEIOCTABICHUS]  TOCyJapcTBeHHOW  ycmyrun  He | Ne 125-@3;
OTKa3a B IIPEIOCTABICHUY | YCTAHOBIICHBI. CT. 25 denepanbHOro 3aKOHA

rOCyAapCTBEHHOM YCIyTH

OcHoBaHMsi JJIS OTKa3a B IIPEIOCTABJICHUU
rOCYJIapCTBEHHOW YCIYTH:

Ne 125-@3;
mm. 2.3, 3.1.1, 3.1.5, 3.2 Ilopska,;




1. Orpanuuenus Ha HCTIOJIb30BAHUE
JNOKYMEHTOB, YCTAaHOBJICHHBIE B COOTBETCTBUHU C
3aKOHOATeNnbCTBOM  Poccuiickonn  ®@enepanuu  u
Pecriy6mmuku Tarapcran unum GpoHm o 0Opa3oBaTeieM

IIpU  Iepefjadye  JOKYMEHTOB HAa  MOCTOSHHOE
XpaHEHUE.
2. HeynoBieTBOpUTENBHOE ¢dusnueckoe

COCTOAHUEC NOKYMCHTOB

nn. 2.11.7.1, 2.11.10, 5.13 IIpaBun

2.10. ITopsnok, pa3Mep U OCHOBAaHUS
B3MMaHUsl TOCYIAPCTBEHHOM MOUIJIMHbI
WIA HWHOM IIIaThl, B3UMMacMOM 3a
MPEI0CTABJICHUE rocy1apCTBEHHOMN
YCIYTH, BKJIOYas HWHQPOpMAIUIO O
METOIAWKE pacyera pasMepa TaKOu
TUIATHI

lNocynapcTBeHHast yciyra mpeaocTaBisieTcss Ha
0€3B03ME3THOM OCHOBE

4. 3 cT. 15 denepanbHOro 3aKoHa
Nel25-D3;

4. 1 ct. 8 deaepanbHOro 3aKoHa
Ne 210-D3;

. 1.4 ITopsiaka

2.11. Ilopsinok, pa3Mep W OCHOBaHUS
B3UMaHMs IJIaThl 32 NPEJAOCTABICHUE
YCIHYT, KOTOpBIE SIBJISIFOTCSI
HEOOXOAUMBIMH U 0053aTEIbHBIMU IS
pe0CTaBICHUS roCcyJIJapCTBEHHOM
yCIyTd, BKJIIOYas HHPOPMALUIO O
METOJMKE pacuera pasMmepa Takou
TJ1aThI

[IpenocraBnenue HEOOXOIUMBIX U
00s13aTeNbHBIX YCIYT HE TpeOyeTcs

4. 3 cT1. 15 ®eaepanbHOro 3aKoHa
Nel25-@3;

4. | cT. 8 ®enepanbHOro 3aKkoHa
Ne 210-®3

2.12. MakcuMalnbHBIM CPOK OXKHUJAHUS
B oOuepeau IMpU Tojade 3ampoca o
PEeA0CTaBICHUN roCyJIapCTBEHHOM
YCIAYyTH W TPU TMOJIYyYEHUU pe3yJibTaTa
MPEIOCTABICHUS TAKUX YCIIYT

MakcumanbHbli  CPOK  OXHUJAHHUS ~ IpUeMa
noJTyyaTesisi TOCyJAapCTBEHHON YCIyTH (3asBUTEIIs)
Ipy Tojaye 3amnpoca U Mpy MOIYyUYEHUU pe3yJibTaTa
HE JIOJKEH MPEBbIIATh 15 MUHYT.

OuepelHOCTh  JJISI  OTHACJIBHBIX  KaTeropui
MOJIy4aTeJed  TOCYJApCTBEHHOW  YCIYTH  HE




YCTaHOBJICHA.

2.13. Cpok peructpanuu 3ampoca
3asIBUTENS 0 IIPEIOCTABIECHUN
rOCyJJapCTBEHHOM yCIYyIM, B TOM

YUCJIe B QJIEKTPOHHOM (hopMme

B ACHDB INOCTYIINICHU:A 3asABJICHUA

n. 16 u. IV IIpaBun
JIEIOTIPOU3BOICTBA

2.14. TpeOoBaHusi K MOMEIIEHUSM, B
KOTOPBIX PEOCTABISAETCS
rocyapCTBEHHas yciyra, K MeCTy
OXXUJAHUSI M TpUEMA 3asiBUTEIICH, B
TOM qucIie K o0ecreYeHu0
JIOCTYITHOCTH 1St WHBAJIUJIOB
yKa3aHHBIX OOBEKTOB B COOTBETCTBUU
C 3aKOHOJATEeJILCTBOM Poccuiickoi
@enepanii 0 COUMAIBHOM  3alluTe
VHBAJINJIOB, pa3MEIIECHUIO u
0OPMIICHUIO BU3YaJIbHOM, TEKCTOBOM
U MYyJIbTUMEIUHHOW HHGOpMALUU O
MOPSJIKE MPEIOCTABIEHUS TAKUX YCIIYT

[IpenocraBneHne rocyJapCTBEHHOW  YCIYTH
OCYILIECTBJISIETCS B 3JaHUSAX U TOMEHICHUSX,
000pyIOBaHHBIX MPOTUBOIIOXKAPHON  CUCTEMON U
CUCTEMOM MOKapOTYIIEHUS, HEOOXOAUMON MeOENbIO
st 0ohOpMIICHUS TOKYMEHTOB, HH(GOPMAIMOHHBIMU
CTEHJAMHU.

ObecnieunBaeTcsi OeCHpenITCTBEHHBIM TOCTYII
WHBAJINJIOB K MECTy PEAOCTABICHUS
rocyJapCTBeHHOU yciayru (yIOOHBIH BXOJH-BBIXOJ B
MIOMEILIEHUS ¥ TIEPEMELIEHUE B UX MPEJIETax).

BusyanbHasg, TekcTOBass W MyJbTUMEIHUIHAA
uHbopMaIus 0 MOPSIKE pEeAOCTaABICHUS
rOCyJIapCTBEHHOM YCIyTH pa3MeniaeTcs B YJI0OHBIX
IS 3asBUTENICd MECTaX, B TOM YHUCJIE C YYETOM
OTPaHUYCHHBIX BO3MOXKHOCTEH MHBAJIUIOB

2.15. Tlokazarenn JOCTYNIHOCTH U
Ka4yecTBa I'OCYIApCTBEHHON YCIyIH, B

TOM qucCJiaec KOJIHNYECTBO
BSaHMOHeﬁCTBHH 3asBUTCIIA C
JOJDKHOCTHBIMHA JIMIIaMH Ipu
npcaoCTaBJIICHUN FOCYﬂapCTBeHHOﬁ

YCIYyId W WX MNPOJIOJKUTEIBHOCTb,
BO3MO>XXHOCTh MOJTyYCHUS
rOCYJIapCTBEHHOM YCIYTH B

IToka3zaTenssMu IOOCTYIIHOCTU IIPEAOCTaBIICHUS
rOCyIapCTBEHHOM YCIYTH SBIISIOTCS:

PacCIOIOKEHHOCTh ~ MOMEIIEHUSI  apXUBHOTO
oTnera B 30HE JOCTYNHOCTH OOLIECTBEHHOTO
TPaHCIOPTA;

HaJIN4ue HE00XO0IUMOT0 KOJIMYeCTBa

CIICIUAIMCTOB, a TaKXK€ IOMENICHUHA, B KOTOPBIX
OCYIIECTBIISIETCS IPUEM JIOKYMEHTOB OT 3asIBUTEJICH;
HaJMYUE HCUYSPIBIBAIOIICH HHpOpMAIMU O

4. | cT.24 denepanbHOro 3aK0Ha
No 125-@3




MHOTO(YHKIIMOHAIBHOM LIEHTpe
IPEJOCTaBIECHUSI TOCYJApCTBEHHBIX U
MYHUIIUIAIBHBIX YCIIYT, B yIaJCHHbBIX
pabouux MECTax
MHOTO(YHKIIHOHAIBHOTO LEHTpa
NPEIOCTaBIECHUSI TOCYJApCTBEHHBIX H
MYHHIIATIATBHBIX yCIyT, BO3MOXKHOCTD
nonydyeHuss HWHPOpMAIUU O  XOfe
NPEIOCTAaBIEHUSI  TOCYAapCTBEHHOM
yCITyTH, B TOM qrcie C
UCIIOJb30BAaHUEM  MH(POPMAIMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTUH

crnocobax, MOpSAKE U CpPOKax IMpeloCTaBJICHUs
rOCy/IapCTBEHHOM yCIyrd Ha UHGOPMAIMOHHBIX
CTeHJaX, MH(QOpPMAaIMOHHBIX pecypcax Hcmonkoma
B cetn «MHTepHeT», [loprasie rocynapCTBEHHBIX U
MYHHIMINAIBHBIX ycnyr PecmyOnuku Tarapctan,
Ennnom nopraie rOCyJ1apCTBEHHBIX 17§
MYHULIMAIBHBIX YCIYT;

OKa3aHWe€ MOMOIIHA MHBAINJIAM B MPEOAOJICHUN
O0apbepoB, MEMIAIOIUX MOJYYEHHI0 HMH YCIYyT
HapaBHE C IPYTUMHU JIMIAMU.

KadecTBO mpenocraBiieHHs] TOCYyAapCTBEHHOU
YCIIYTH XapaKTEepU3yeTCsl OTCYTCTBHEM:

ouepesiel MpU NpUeMe U BblJA4e JTOKYMEHTOB
3as1BUTEIISM;

HapyUICHUI CPOKOB peAOCTaBICHUS
roCy1apCTBEHHOM YCIIyTH;

Kajo0 Ha NEeUCTBUS (6e3neiicTBHE)
MYHULIMOAIbHBIX — CIYXKAIUX, MPEAOCTABIISIONINX
roCyJIapCTBEHHYIO YCIYTY;

*ano0 Ha HEKOPPEKTHOE, HEBHUMATEIbHOE
OTHOIIICHUE MYHULUTATBHBIX CITYy’KalllHX,
OKa3bIBAIOIIMX  TOCYJAPCTBEHHYIO  YCIyry, K
3asIBUTEJISIM.

[Ipy momade 3ampoca O MPEIOCTABICHUU
rOCYJJapCTBEHHOM yCIYrd H TMPH  TOJYYECHUU
pe3yJibTara roCyJIapCTBEHHOM yCIyTH -

OJHOKPATHOE B3aUMOJICMCTBUE JIOJPKHOCTHOTO JIMIIA,
MPEAOCTABJISIONIETO TOCYJIAPCTBEHHYIO YCIYTry, H
3asgBuTeNs. [IpogomKMTEIbHOCTh B3aMMOACHCTBUS




onpezaensercs HactosmuM Pernamenrom.

[Ipu IIPEIOCTABICHUU rocyaapCTBEHHOM
ycayru B MO®ILI, B yaameHHBIX paboyux MecTax
MO®I] KOHCYJIbTALIMI0, TPUEM U BbLAAYY
JOKYMEHTOB OCYILECTBIAET crienuanuct MOLI.

Nudopmaruss o  xode  MmperoCTaBIICHUS
rOCYJIapCTBEHHOM YCIYTM MOKET ObITh MOJIydeHa
3asBuTeneM Ha canre HMcnonkoma, Ha Iloprane
FOCYJapCTBEHHBIX WU  MYHHUIUMNAIBHBIX  yCIYT
PecnyGnuku Tarapcran, Enunom  mopraine
FOCYyapCTBEHHbIX W MYHHULMIIAJIBHBIX YCIYyI, B
M®II, yaaneHHbIx pabounx mectax MOI]

2.16. OcobenHnocTn
roCyAapCTBEHHOU
AIIEKTPOHHOU opme

IMpCaoCTaBJICHUA

YCIyTH

B

3asBIICHHE 0 IpPEAOCTABICHUN
rOCyJapCTBEHHOW YCIyTH MOXKET OBITh HAIPABJICHO
B ¢opMe  DIEKTPOHHOTO  JOKyMEHTa IO
AIIEKTPOHHOMY aJIpECy:

0(pHUIIHATEHOTO caiita Hcnonkoma
(http://alekseevskiy.tatarstan.ru);
[Topramna rOCyAapCTBEHHBIX 151

MyHUIMNanbHBIX yciuyr PecnyOnuku Tartapcran
(http://uslugi.tatar.ru/);

EauHoro mopranma  rocylapcTBEHHBIX U
MYHULANATBHBIX yCIyT (pynxumit)
(http://www.gosuslugi.ru/).

9. 1 ct. 19 deaepanbHoro 3aKoHa
Ne 59-d3
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3. CocraB, MoCJ1€10BaTEIbHOCTh U CPOKH BHINOJHECHUS AAMUHUCTPATHBHBIX
npoueayp, Tpe00BaHUA K MOPAAKY UX BHINOJHEHUS, B TOM YHCJI€ 0COOEHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATHBHBIX NMPOLEAYP B JJIEKTPOHHOU dopme, a TaKKe

0CO0CHHOCTH BBINOJHEHNUS] AAMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(QYHKIMOHAJIBbHBIX HEHTPAX, B YAAJEHHBIX padouux MecTax
MHOTO(YHKIMOHAJBLHOI0 LIEHTPA NMPeI0CTABJEHHUS TOCYyIapPCTBEHHBIX U
MYHUIIUTIAJBHBIX yCJIYT

3.1. Onwncanume nOCIEAOBATEIBHOCTH JEUCTBUM TIpHU NPEAOCTABICHUU
rOCyJIapCTBEHHOW yCIIyTH

3.1.1. mpenmocraBieHue TrOCYJApCTBEHHOW YCIyrM IO BbIJAYE apXUBHBIX
JOKYMEHTOB IMOJIB30BATENIO0 JIJIsi pa0OTHl B YUTAIHHOM 3aJie¢ MYHUIIMTIATHHOTO apXuBa
BKJIIOYAET B ce0s ClIeIYIONINE MPOLETYPHI:

1) KOHCYBTHUPOBAHUE 3asIBUTEIIS;

2) OpUHATHE U PETUCTPALIUS 3asBJICHUS;

3) npoBepKa TOKYMEHTOB U BblJlauya aHKETHI;

4) BBImaua 3asBUTENIO IS 3amojHEHUs OJjaHKa 3aka3a (TpeboBaHUs) Ha
MpeA0CTaBICHNE JOKYMEHTOB, KOTTHH (hOH/Ia TTOTH30BaHUS, OTIUCEH;

5) BBISIBICGHHME W TOATOTOBKAa AapXMBHBIX JIOKYMEHTOB MOJIb30BATEIIO JIJIs
paboThI B YUTAIBHOM 3aJI€ MyHUIIMTNIAJILHOTO apXUBa;

6) BbI1a4a apXUBHBIX JOKYMEHTOB i1 pa0OThI B UUTAIHLHOM 3aJl€.

3.1.2. Bnok-cxemMa TOCIEIOBATEIBHOCTH JCUCTBUN MO MPEAOCTABICHUIO
rOCyJapCTBEHHOM YCIIYyTHU MPEACTABIICHA B TPUIIOKEHUU Ne 2.

3.2. Oka3zaHue KOHCYJbTAllUi 3asBUTEIIIO

3.2.1. 3asgButens BmpaBe oOpaTuthcs B OTaen JHYHO, MO TenedOHY H/WIU
MUCHbMEHHO, B TOM YHUCJIE MO 3JIEKTPOHHOW MOYTE, ISl MOJYYEHUs] KOHCYJIbTAllUM O
MOPSJKE MOTYyUYEHUSI TOCYJaPCTBEHHON YCIyTH.

Hauvanpauk Otaena ocylmecTBISIET KOHCYJIbTHPOBAHUE 3asiBUTENS, B TOM
quCcjIe MO COCTaBy, (opMe U COACPKAHHUIO JOKYMEHTAIMH, HEOOXOJAMUMOU s
IIOJy4YeHUss TrocyaapcTBeHHoM yciuyru. Ilomawa 3ampoca, HMHUIHMMPYIOLIETO
NPEAOCTABIEHUE TOCYJIApCTBEHHON YyCIyrd, He TpeOyeT oOKa3aHuhsd [OMOILHU
3asIBUTENIO B YaCTU OPOPMIICHUS TOKYMEHTOB.

[Ipouenypa, ycTaHaBiIuBaeMasi HACTOSIIUM MTYHKTOM, OCYIIECTBIISIETCS B JICHb
oOpalleHus 3assBUTEIIS.

Pe3ynbTat npoueaypbl: KOHCYIbTAIUS 3aIBUTEIIA.

3.3. Ilpuem u peructpaius 3asiBICHUS

3.3.1. 3asButensp (ero mpeACTaBUTENb) JUYHO Wik yepe3 MDI] Ha OymakHOM
HOCHUTEJNIe, B JJICKTPOHHOM BHE uepe3 oduuumanbHbii cait Hcmonkoma, [lopran
rOCYJIapCTBEHHBIX U MYHHUITUIIANIbHBIX ycnyT Pecnybnuku Tarapcran, Enunbii mopran
rOCYJapCTBEHHBIX W MYHUIIUMTNAIBHBIX YCIyT ((PYHKIUN) A1O0 MO MOYTE MOYTOBBIM
OTTpaBIiEHWEM TOAaeT (HampaBisieT) 3asBicHUE. JJOKyMEHThI MOTYT OBITH TOJAHBI
gyepe3 yaaiaeHHoe padodee Mmecto MPI. Cnimcok ymaneHHBIX pad0YnX MECT MPUBEACH
B npuiiokeHuun Ne 3.

3asiBIIeHHE O MPEIOCTABICHUH TOCYAaPCTBEHHON YCIYTH B IEKTPOHHOU Qopme
HamnpasiisieTcss B OTaen mo AleKTPOHHOM mouTe uiau 4depe3 MHTepHeT-npueMHyro



Ucnonkoma. IloctynuBiiiee B 3JIEKTPOHHOM (hopMe 3asBICHHE PACIIEUaThIBAETCS, €ro
perucTpanus OCylleCTBISAETCS B yCTAHOBIEHHOM MOPSIKE.

3.3.2. Tlpu HampaBieHUHW 3asBICHUS B DJJICKTPOHHOW (OpMe CHEIUATHCT
Hcnonkoma, oTBeudaronui 3a padboTy ¢ oOOpalleHUsIMU TPakKJIaH, MOCTYHAIOIIUMHU
yepe3 MHTepHeT-IpueMHy10, pacreyaThIBAET, PETUCTPUPYET MOCTYIUBIIEE 3asIBIICHHE
Y HalpaBJISIET B 3JIEKTPOHHOM M OymakHOM BHjae B OTred.

[Ipouenypa, ycraHaBiuBaeMasi HACTOSIIUM ITYHKTOM, OCYLIECTBISIETCS B
TEUEeHHUE OJHOTO paboyero AHS ¢ MOMEHTA MOCTYIUICHHUS 3ampoca.

PesynpTar nmpouenypel: 3apeTHCTPUPOBAHHOE 3asBJICHHUE WJIM MHUCHMO,
HampaBiieHHOe B OTaer.

3.4. Britaua apXuMBHBIX JIOKYMEHTOB IOJIb30BATEINIO JJIsl pa0OThl B UNTATILHOM
3aJie MyHULIMNAJIbHOIO apX1Ba

3.4.1. Havanpuuk OTaena oCyIecTBIIsET:

NPOBEPKY TMOJHOMOYMH 3asiBUTENSA, B Ciydae JACHUCTBUSA 3aABUTENS IO
JIOBEPEHHOCTH;

MPOBEPKY HAIMUYMSI BCEX HEOOXOMMMBIX JOKYMEHTOB M WX COOTBETCTBHE
YCTAaHOBJICHHBIM TpeOoBaHUsAM (HajIexkamiee opopMmiaeHre JOKYMEHTOB, OTCYTCTBUE
B JIOKYMEHTaX MOJYUCTOK, MPUMUCOK, 3aU€PKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX B
HUX UCIIPABICHUN).

B ciyyae oTcyTcTBUs 3aMeuaHuil HayadbHUK OTHeNia OCyUIECTBISET MPUEM U
pPETUCTpAIINIO 3asBICHUS.

B cnyuae, ecnu 3asBiieHHUE MOCTYIMJIO BIIEPBBIC, BHIJAET 3asSBUTEII0 aHKETY
YCTAHOBJIEHHOT0 oOpasna jisa 3anosHeHus (npuiioxkenue Ne 4). B ciydae Hanuuus
OCHOBAaHMHM MJI1 OTKa3a B NIpPUEME JOKYMEHTOB, MPEAYCMOTPEHHBIX ITYHKTOM 2.8
Hactosimero PernamenTa, HauanbHUK OTAena yBENOMIISIET 3aABUTENS O HaIWYUU
MPENSITCTBUN ISl PETUCTPAIlMU 3asBIICHUS W BO3BpAlla€T €My JOKYMEHTBHI C
MUCbMEHHBIM  OOBSICHEHHEM  COJEp)KaHWUsI  BBISBICHHBIX  HEIOCTATKOB B
MPEJCTABIECHHBIX JOKYMEHTAX.

B cnywae, ecnu mocTynuio 3asiBICHUE MOJIb30BATENs O MPOJJIEHUH CpPOKA
paboThl B YUTAIBHOM 3ajie, OCYIIECTBISIIOTCS MOPOLEAYPHI, MPEAYCMOTPEHHbIC II.
3.44.

[Ipouenypsl, ycTaHaBIWBaE€Mble HACTOSIIIUM IYHKTOM, OCYILECTBISIOTCS B
TeueHue 15 MUHYT B ICHb NPUOBITUS 3asIBUTEJIS.

Pe3ynbTat npouenyp: NpuHATOE U 3aPETUCTPUPOBAHHOE 3asIBJICHUE, BhIIaHHAS
aHKeTa WU BO3BPAIICHHBIC 3aIBUTEIIO JOKYMEHTHI.

3.4.2. 3aaButenb 3HaKOMUTCS ¢ [lopsaKkoM, 3alOJHAET aHKETY MOJIb30BaTENs,
YKa3blBa€T B HEW TEMY M XPOHOJOTMYECKHUE PaMKH HCCIEIOBAHUSA M IMEpPENAcT
HavanpHUKy OTAena.

[Ipouenypsl, yCTaHaBIWBAaE€MbI€ HACTOSIIIUM ITYHKTOM, OCYILECTBISIOTCS B
TeueHue 15 MUHYT ¢ MOMEHTA MOJIyYE€HHS] aHKETHI MTOJIb30BaTEIS.

Pe3ynpTar mnpouenyp: 3amoJHEHHAass aHKETa I0Jb30BaTelNsd, IepeaaHHast
HavanbHUKy OTAena.

3.4.3. navanbauk OTAeNna:

MPOBEPSIET MPABWIHLHOCTD 3aM0JIHCHUSI AaHKETHI,

BBIJIAET 3asBUTENI0 OJIaHK 3aka3za (TpeOOoBaHUS) Ha BbIJaYy JOKYMEHTOB,



Korui (pOH/Ia T0JIB30BaHUsI, OMMUCeH (J1anee - OJaHK 3aka3a) (mpuitoxenue Ne 5).

[Tpouenyppl, yCTaHAaBIMBAEMbIE HACTOSIIMM ITYHKTOM, OCYILECTBIISIOTCS B
TE€YEHHE 15 MUHYT C MOMEHTA MOIYYEHHS aHKETHI [TOJIb30BATEIIS.

PesynbTaT npouenyp: BbIAAHHBIN 3asiBUTENIO OJIAHK 3aKa3a.

3.4.4. 3asBuTENb 3aM0IHIET OJIaHK 3aKa3a U NepenaeT HavanbHuKy OTaena.

[Ipouienypbl, yCTaHAaBIMBAEMbIE HACTOSIIMM IYHKTOM, OCYILECTBISIOTCS B
TeYeHue 15 MUHYT C MOMEHTa MOoJIy4YeHHs OJIaHKa 3aKasa.

Pe3ynbpTar npouenyp: 3amoJIHEHHBIA OJaHK 3akasa, MepeJaHHbId HauyaJlbHUKY
Otnena.

3.4.5. navanpauk OTaena, Moay4yuB OJaHK 3aKa3a:

MIPOBEPSET NPABUIBHOCTD 3aMOJHECHUS;

nenaeT noA00pKy onucei, BHIOOPKY apXUBHBIX JOKYMEHTOB M3 XPaHWIHIIA,

MPOBEPSET COCTOSIHUE BbIJABAEMBIX JOKYMEHTOB;

3anojHseT B OJlaHKe 3aka3a rpady HaUMEHOBAHUS U KOJIMYECTBO BBLAAHHBIX
JOKYMEHTOB;

IpOBEPSET  HAJIMYME OCHOBAHMM U1  OTKasa B  IPEIOCTaBICHHUU
rOCyJapCTBEHHOW YCIIyI'M, NPEAYyCMOTPEHHBIX MyHKTamu 2.8. u 2.9. HacTtosmero
Permamenra.

B cnywae HanmuuuMs <~ OCHOBaHM I8 OTKasa B MPEIOCTaBICHHUH
roCyIapCTBEHHOM yCIyru HadanbHUK OTaena:

YCTHO YBEAOMJIAET 3asBUTENs] OO0 OTKa3e B NPEAOCTABICHUU YCIYIH C
yKa3aHUEM MPUYUHBL;

PErUCTPUPYET OTKa3 B MPEJOCTABICHUM YCIYIM B JKypHaje pErucTpaiuu
3asBJICHUM rpa)<JaH U MUCEM OpraHHU3alUil.

[Ipouenypsl, yCTaHaBIMBAE€MbIE HACTOSIIIUM ITYHKTOM, OCYILECTBISIOTCS B
TeyeHue 15 MUHYT C MOMEHTA MoJTyYeHHs OJIaHKa 3aKasa.

Pe3ynbpTaT mpouenyp: BbIJaHHBIE MOJIH30BATENIO JUIsl pabOThl JOKYMEHTBI WU
OTKa3 B IPEAOCTABJIEHUHU FOCYIapCTBEHHOM YCIIyTH.

3.5. llpenocraBnenue rocy1apcTBeHHOM ycinyru uepe3 MOI]

3.5.1. 3asBuTen, BOpaBe OOpaTUTbCA [JIs T[OJAa4d  3asABJICHUS O
rocygapctBeHHon ycayre B MO®LI, ynanennoe pabouee mecto MOII.

3.5.2. Ilpuem 3asBnenHuit yepe3 MODI] ocymecTBisieTcss B COOTBETCTBUHU
persiameHToM padboTel MOL, yTBEpKAECHHBIM B YCTAHOBJIEHHOM MOPSIKE.

3.5.3. Ilpu noctynnennu 3asBiaennilt u3 M®LI Ha nmonydyeHne rocyqapcTBEHHOM
yCIIyTd, MPOLEAYpPhl OCYIIECTBISIOTCS B COOTBETCTBMM C IyHKTamu 3.3, 3.4.
HACTOSIIEr0 TUIIOBOTO aJ]IMUHUCTPATUBHOTO PErJIaMeHTa.

3.6. UcnpaBiieHre TEXHUYECKUX OMIMOOK.

B cBA3u ¢ Tem, 4TO pe3ysJbTaTOM TIOCYHAPCTBEHHOM YCIYTH SBIAETCA HE
BBIZIAaHHBIN VICIIOJIKOMOM 3aBUTENIO JOKYMEHT, UCIIPABICHHE TEXHUYECKUX OUTUOOK
HE OCYLIECTBIIACTCS.

4. Ilopsinok U GpopMbI KOHTPOJIA 32 MPEIOCTABICHUEM
roCyIapCTBEHHOM yCIyIru

4.1. KoHTposp 3a MOJHOTOW M Ka4eCTBOM MPEIOCTABIECHUS I'OCYIapCTBEHHOMN



yCIIyTU BKJIIOYAeT B ceOsi: BBIBICHHE W YCTpaHEHHME HapyLIEHWH IpaB 3asBUTENEH,
paccMOTpeHHe  Kajnob,  TpOBEIEHHWE  MPOBEPOK  COONIOACHUS  MPOLELyp
MPEIOCTABJIEHUS] TOCYJIAPCTBEHHOM YCIYTW, NOATOTOBKY pEIICHWHW Ha JACHUCTBUSA
(Oe3neiicTBUE) TOMKHOCTHBIX JIULl OPTraHa MECTHOTO CaMOYIIPaBJICHHUS.

dopMaMy KOHTPOJS 32 COOJIFOJICHHEM HCIIOJHEHUS aJIMUHHUCTPATUBHBIX
MIPOLIEAYP SABIISIFOTCA:

IIPOBEJEHNE NPABOBOM SKCIEPTU3BI IPOEKTOB JOKYMEHTOB 10 IPEAOCTABICHHUIO
rOCyJJapCTBEHHOM YCIIyTH. Pe3ynpTaToM 3KCEPTU3 ABISAETCA BUBHPOBAHUE IPOECKTOB;

IIPOBEJEHNE B YCTAHOBIIEHHOM TOPSIKE TPOBEPKH BEACHUS IEIONPOU3BOICTBA;

IIPOBE/ICHUE B YCTAHOBJIEHHOM IMOPSAKE KOHTPOJIBHBIX MPOBEPOK COOJIIOACHHUS
MPOLEAYP MPEAOCTABIEHUS TOCY1APCTBEHHON YCIYTH.

KoHTponbHble NpOBEpKM MOTYT OBITh IUIAHOBBIMH (OCYIIECTBIATHCS Ha
OCHOBAHHMM TIOJNYTOJOBBIX WJIM TOJOBBIX IUJTAHOB pabOThl oOpraHa MECTHOTO
cCaMOYIIpaBJICHUs1) U BHEIUIAHOBBHIMU. [Ipy MpoBEEHUU TJIAHOBBIX MPOBEPOK MOTYT
paccMaTpuBaTbCA BCE BOINPOCHI, CBSA3aHHBIE C MPENOCTABICHUEM TI'OCYNAPCTBEHHON
ycayru (KOMIUIEKCHBbIE TpoBepkH). I[lo KOHKpeTHOMY OOpalleHHIO 3asBUTENA
IIPOBOJSTCS BHEIUIAHOBBIE IIPOBEPKHU.

4.2. Texymwuii KOHTpPOJb 3a COOJIOJICHHEM IOCIEAOBATEILHOCTU JEHCTBUH,
ONPENEIICHHBIX  AIMUHHCTPATUBHBIMHA  MPOLEAypaMU IO  IPEAOCTABICHUIO
roCcyJJapCTBEHHOU YCIYTH, OCYILIECTBIISIETCS ynpasaenamMu  Mcronkoma
AJleKceeBCKOro MyHUIMnaibHoro paiona Pecriyonuku Tarapcran.

4.3. llepedyeHp NOMKHOCTHBIX JIMI, OCYIUECTBIISIIOIIMX TEKYIIU KOHTPOJb,
YCTaHABJIMBAETCS MOJOXKEHUAMHU O CTPYKTYPHBIX MOAPA3AEIEHUAX OpPraHa MECTHOTO
CaMOYyTPaBJIEHUS U JOJKHOCTHBIMM PETJIaMEHTAMM.

[Io pe3ynpTraramM NPOBEAEHHBIX IPOBEPOK B CIIy4Ya€ BBISIBICHUSA HapyILICHHIA
MIpaB 3asiBUTEJIC BUHOBHBIE JIMIIA TPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUU
C 3aKOHOJaTeNbCTBOM Poccuiickoit denepannu.

4.4 Havanpauk Otnenia HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U (WJIM)
HEHAJUIe)Kallee BBINOJHEHNE aMUHUCTPATUBHBIX MPOLIENYDP, YKa3aHHBIX B paznene 3
Hacrosmero Pernamenra.

4.5. KoHTponb 3a NpenoCTaBICHHEM TOCYAAPCTBEHHOW YCIYIH CO CTOPOHBI
rpaxxaaH, WX OOBEAVMHEHUH M OpraHu3alMil, OCYIIECTBISAETCA IOCPEICTBOM
OTKPBITOCTH JIEITENBHOCTH MCMOIKOMa mNpH NPEeIOCTaBICHUM TOCYJAapCTBEHHOU
YCIIYTH, MOJIyYeHHUs TMOJTHOW, aKTyaJbHOW M JOCTOBEPHON HMH(OpMAUU O MOPSIKE
MPENIOCTaBIEHUsI TOCYJapCTBEHHOM YCIYTM M BO3MOXHOCTH  JOCYAEOHOIO
paccMoTpeHus oOpaiieHui (ano0) B Mmpolecce MpeloCTaBiIeHUs] ToCyAapCTBEHHON
YCIYTH.

5. locyneOHb1ii (BHeCYAeOHBbIN) MOPSAA0K 00KAJOBAHUS PELICHUNA 1
aercTBui (0e31eliCTBHS) OPraHOB, IPEAOCTABISIOIIUX IOCYIAPCTBEHHYIO YCJIYTY,
a TaKKe UX JO0LKHOCTHBIX JIML, MyYHUIIHNIAJIbHBIX CJIYKAIIHX

5.1. Tlonyuyarenu rocy1apCTBEHHON YCIyIM UMEIOT MpaBO Ha 00KaJIOBaHUE B
nocyneOHOM — mopsake — aedcTBuii - (OesmedcTBHs)  COTpyIHUKOB — Mcmomkoma,
YYaCTBYIOIIMX B MPEJOCTABICHUM TOCYIAPCTBEHHOM yciyru, B Mcnonkom win B



CoBeT MyHUIIMNIAIBHOTO 00pa30BaHMUsL.

3asiBUTENb MOKET OOPATUTHCS C 5Kajl000ii, B TOM YHUCIIE B CIEAYIOIINX CIydasiX:

1) HapylieHue cpoKa perucTpaluyy 3anpoca 3asiBUTEN O MPEJOCTaBICHUU
roCyJJapCTBEHHOM YCIIyTIH;

2) HapyIIEHHE CPOKa MPEIOCTaBICHUS TOCYIAPCTBEHHON YCIIyTH;

3) TpeOboBaHMe y  3adABUTENsS ~ JTOKYMEHTOB, HE  IPEIyCMOTPEHHBIX
HOPMATHBHBIMM TNpPaBOBbIMU akTamu Poccuiickoit  @epepauun, PecnyOnuku
TatapctaH, AJIEKCEEBCKOTO MYHUUMIIAJBHOIO pailloHa Uil  IPENOCTAaBJICHUS
rOCyJapCTBEHHOU YCIIYTH;

4) oTka3 B mpHEME TOKYMEHTOB, MPEAOCTABIECHUE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMM TIpaBOBbIMH  akTamMu Poccuiickori  ®denepannu, PecrmyOauku
TatapctaH, AJIEKCEEBCKOIO MYHUUMIAIBHOIO palloHa Uil [PEJOCTaBICHUS
roCyJJapCTBEHHOM YCITyTH, Y 3asIBUTEIIS;

5) oTKa3 B MpeAOCTaBICHUH FOCYAAPCTBEHHON YCIIyTH, €CIM OCHOBAaHUS OTKa3a
HE MPeayCMOTPEHBI (peepaibHbIMU 3aKOHAMHU U TMIPUHSATHIMH B COOTBETCTBUHU C HUMU
WHBIMH HOPMATHBHBIMH TIpaBOBbIMHU akTamu Poccuiickoii deneparuu, PecmyOnuku
TarapcraH, AJIEKCEeBCKOr0 MYHHIMIAIBHOIO PailoHa;

6) 3aTpe0oBaHMe OT 3asBUTENS MPU MPEIOCTABICHUHN TOCYJapCTBEHHON YCIyTH
IJIaThl, HE NPELYCMOTPEHHONW HOPMAaTUBHBIMHM IIPABOBBIMM aKTaMu Poccuiickoi
®enepaunu, Pecriyonuku Tarapcran, AneKceeBCKOro MYHHUIMIAIBHOIO pailoHa;

7) otkaz Hcmonkoma, AOMKHOCTHOTO Juna Vcnonkoma B UCHpaBieHUU
JOMYUIEHHBIX OMNEYaTOK M OHIMOOK B BBIJIAHHBIX B pe3yJbTaTe MpPEAOCTaBICHUS
rOCyJapCTBEHHOW YCIyTM JOKYMEHTaX JIMOO HapylIeHHWE YCTAHOBJIEHHOTO CpOKa
TaKuX UCIPaBJICHUN.

5.2. Kanoba momaercs B NmUCbMEHHOW (opMe Ha OYMa)kKHOM HOCHUTENE, B
anekTpoHHoi (popme B Hcmonkom. XKanoOwl Ha perieHus, TPUHATHIE PYKOBOJIUTEIEM
Hcnonkoma, nogarorcss B COBET MyHULIMIIAIBHOTO palioHa.

Kanoba moxeT ObITh HampaBiieHa 1o noure, yepe3 M®DII, ynanennoe pabouee
Mecto M®II, ¢ wucmonas3oBaHreM HHPOPMAINMOHHO-TEIEKOMMYHUKAITMOHHONW CETH
"UnrepHer", odummamrbHOrOo caiita AJEKCEeBCKOTO MYHHUIIMIIAILHOTO paiioHa
(http://alekseevskiy.tatarstan.ru), [loprama rocyaapCTBEHHBIX M MYHHIIMIIAIbHBIX
ycayr  PecnyOnuku — Tartapcran  (http://uslugi.tatar.ru/), Eaunoro  mnoprana
rOCYJIapCTBEHHBIX U MyHUIMNAIBHBIX yeiyr (bynkmuit) (http://www.gosuslugi.ru/), a
TaK)K€ MOXKET ObITh IPUHSTA MPU JTUYHOM MTPUEME 3aIBUTEIIS.

5.3. Cpok paccMOTpeHusl *ajaoObl - B TEUCHHE IMATHAAIATA pabouux JHEH Co
IHS ee perucrpauud. B ciywyae oO)kalloBaHHsS OTKas3a OpraHa, NpeloCTaBiSIOLIErO
TrOCYJapCTBEHHYI) yCIYTry, JAOJDKHOCTHOTO JIMLA OpraHa, MpeaoCTaBIISIIOLIErO
rOCyJapCTBEHHYIO YCIyTY, B pUEME JIOKYMEHTOB Y 3asiBUTENS JUO0 B MCHPABICHUU
JOMYIICHHBIX OMEYaTOK W OMIMOOK WIM B cllydae OOXaJOBaHHS HapyIICHUS
YCTaHOBJICHHOTO CPOKa TAaKMX HCIPABICHUMN - B TEUCHHE MATH pabOYMX JHEH CO JHS
€€ PETUCTPALUH.

5.4. Kanoba nomkHa coaepKaTh CISAYIONIYI0 HH(DOpMAITHIO:

1) HamMeHOBaHWE OpraHa, MPEJOCTABISIIONIETO TOCYJAAPCTBEHHYIO YCIYTY,
JOJDKHOCTHOI'O JIMIA OpraHa, NPEAOCTABISAIOIIETO T'OCYIAPCTBEHHYIO YCIYTy, WIH
MYHULIMIAIBHOTO CIyKallero, peueHuss u JedcTtBusi (0e3AeiCTBUE) KOTOPHIX
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00XKaTyITCS;

2) dbamunuio, UMs, OTYECTBO (TIOCTEHEE - MIPU HAJIMYUU), CBEICHUS O MECTE
KUTEIBCTBA 3aABUTEINS - (DU3UYECKOTO JIMIA JTNOO0 HAMMEHOBAHUE, CBEACHUS O MECTE
HaXO0XXJICHUS 3asBUTEIIS - FOPUIUYECKOrO JIMIA, a TAK)Ke HOMEP (HOMEpa) KOHTAKTHOTO
TenedoHa, aapec (azpeca) ACKTPOHHON MOYTHI (MPU HATUYUH) U TIOYTOBBIN ajpec, Mo
KOTOPBIM JOJKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBeneHust 00 00KayeMbIX pEIICHUSIX U JeHcTBUSAX (Oe3AeicTBUM) OpraHa,
MPEIOCTABISIONIET0 TOCYJAapCTBEHHYIO YCIyTy, JAODKHOCTHOIO JIMIIA OpraHa,
MPENOCTABIISIONIETO TOCYIAPCTBEHHYIO YCIYTY, UM MYHUIIMIAIBHOTO CIY’KaIlEro;

4) noBOIbI, HA OCHOBAHMM KOTOPBIX 3asBUTENb HE COIJIACEH C PELIEHUEM U
neiictBueM (Oe3nelicTBHEM) opraHa, MpeaoCTaBISIONIEr0 TOCYAApCTBEHHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPEeJOCTABISIIONIETO TOCYAApCTBEHHYIO YCIYTy, WIH
MYHUIIUTIATBHOTO CITYKAIlleTo.

5.5. K xanobe MoryT ObITh MPUIIOKEHBI KOITUH JOKYMEHTOB, ITOITBEPIKIAFOIINX
M3JIOKEHHBIE B JKajobe oOcrosATenbcTBA. B Takom ciydae B jkaloO€ MPUBOIUTCS
NepeyYeHb MPUIaraeMbIX K Hel JOKYMEHTOB.

5.6. XKanoba moanMchIBaeTCS MOJNABIIMM €€ MOJydaTeleM ToCydapCTBEHHOU
YCIIyTH.

5.7. Tlo pe3ynbTaTaM pacCMOTPEHUS KaJI00bl pyKoBoauTeENb Vcnonkoma (riaBa
MYHULUINIAIBHOTO paiioHa) MPUHUMAET OJHO U3 CIETYIOUINX PEIICHUI:

1) ynosierBopsieT xkanoly, B TOM 4ucie B opMe OTMEHBI IPUHATOTO PEIICHMS,
UCIIpaBJICHUS JOMYLIEHHBIX OPTaHOM, MPEAOCTaBIIAIONIMM TOCYAAPCTBEHHYIO YCIIYTY,
OMEYaTOK M OIMMOOK B BBIJAHHBIX B pe3yjbTaTe MPEJOCTABJICHHS T'OCYIapCTBEHHON
YCIYTH JOKYMEHTaX, BO3BpaTa 3asiBUTENIO IEHEAKHBIX CPEJCTB, B3UMAaHHUE KOTOPBIX HE
MPEeayCMOTPEHO HOPMATUBHBIMU TMPaBOBbIMU akTaMu Poccuiickoit ®Deaepanuu,
HOPMATUBHBIMH TpaBOBbIMU akTamu PecnyOnuku TartapcraH, HOpMaTHBHBIMU
MPaBOBBIMH aKTaMU MYHUIIUTIAIBLHOTO paiioHa, a TAKXKe B MHBIX (hopMax;

2) OTKa3bIBAET B YJOBJIECTBOPEHUH KAIOOBI.

He no3nHee aHs, CleqyromIero 3a JHEM IPUHATHS PEUICHUs, YKa3aHHOIO B
HACTOAIIEM IyHKTE, 3asSBUTEIIO B MUCbMEHHON (OpMe U MO KEJIaHUIO 3asBUTENS B
AJIEKTPOHHOM (opMe HaIpaBisieTCs MOTHUBUPOBAHHBIM OTBET O pe3yjbTaTax
PacCMOTPEHUS JKATOOBI.

5.8. B ciyuyae ycTaHOBJEHHA B XOA€ WM MO pe3yJibTaTaM pPacCMOTPEHHUS
KamoObl ~ IPU3HAKOB  COCTaBa  aJIMHMHHMCTPATUBHOIO  MpaBOHAPYLIEHUS WU
MPECTYIJICHUSI TOJDKHOCTHOE JIMILIO, HAJCJIEHHOE MOJHOMOYMSIMHU IO PACCMOTPEHUIO
XKano0, He3aMEUIMTENIbHO HanpaBisieT HMEIONIMEeCs MaTepualibl B OpraHbl

MPOKYpaTyphl.
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(HaI/IMeHOBaHI/Ie OpraHa MECTHOI'O CaMOYIIpaBJICHUSA

MYHUITUTIATEHOTO 00pa30BaHus)
oT

((paMmust, UMst OTYECTBO, JTAHHBIC NTACTIOPTA,IOYTOBBIN UHJICKC,

anpec, TeneqoH 3asiBUTES)

3ASBJIEHUE
O BbI1aU€ apXUBHBIX JJOKYMEHTOB I10JIb30BATENIO AJI paOOTHl B YUTAJIBLHOM 3aJIe

MYHHUIHUIIAJIBHOI'O apXKrBa

damunug

Nwms
OTtuecTBO
Mecto paboTsl (yueObl) U JOHKHOCTD

OpFaHI/ISaI_[I/Iﬂ, HallpaBUBIIAA I1OJIB30BATCIIA, €C apCC

OO6pazoBanue

VY4eHas cTeneHb, 3BaHUE

Tema u XPOHOJOTHYCCKHUEC PaMKH UCCICAOBAHUSA

MecTo XUTEIbCTBA

Tenedon (TomarnrHmit) (ciry>keOHBI)

Cepust u No TOKyMEHTa, YJIOCTOBEPSIONIETO JIMYHOCTh

C Tlopsiikom UCIIOIB30BAHUSI APXUBHBIX IOKYMEHTOB B TOCY/IApPCTBEHHBIX U
MYHULIMTAIBHBIX apXUBaX 03HAKOMUJICS (aCh), 00513YIOCh UX BBIMOJIHSTH.
JlaTa
(ITonmucek)
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bJiiok-cxeMa 1moc/1e10BaTeJIbHOCTH IEUCTBUH MO MPEA0CTABJICHUIO

roCyAapCTBEHHOH YCJYyIrH

Biaok-cxeMa HOCIeJ0BATETLHOCTH JeflicTEHE N0 OpeJocTaB IeHHI0
MVHHEOHIATLHOH VCIYTH

Hagasesas Oraena.
Eoscyaerams

Hagasemar Oraeta. YVeoraganmzsaer
TIEEEOCTE, PECHCTEHDVET JaRISHME B
erzmzet [lopaoos ons OZHAEOLUTREHE H
AMESTY ATA SAmOTHSE.

l—"'"-.--‘-.-.-_

+
JamerTens. [logzet zagenemme E Iomasroe
Brrazereme
o TOPEION H aEEETA »
JamenTens. JmEnoamTECE o :
OPEERTAME B TAMOTHEET ZHESTY. ‘--_.-ﬂ"".-.-_
\\\ JanomEsmEag
AHEETA.

Coenmanaer Oraeaa

IIposepmeTr DpaEsmEEOCTE SAMOTHEHTE
AMEETE]L, HATHEHE JANPANTHESEAEDL
ArHEHLDT JOEVMEHTOE.

IMperarse penremms &
ZAERMCHMOCTH OT Pesy IBTATOR
OpoEepEH.

Creyrorese ocHCEAEE ous
OTE2Z2 E [PedccT EISHIH
TOCYOZPCTESHEONE Yo TH
TpEmyCMOTPEREsD I 2. 9.

Hagameass: Oraena

Brimaer GnzHEE zaxaza

JaaeETeas. JamonEieT OIEHE H
mepagasT mpancTaErTams Oroena.

Hawanesms: Craena.
Ilpoeepaer mpasrEEOCTE

ZAMOMEEHNS, CCYVINECTETAST IoAROp

Hamrme ocoEammsE oTe 0TEazE
E OpaI0CTARTSHEE
TOCYEAPCTEAHHOH VoM TH
OpemyCMOTPeHERD: 2.9,

Hawaaesaw: Oraena
CocomaeT mperseny OTE2za.

l

Hzpemenss zaseprens ob
OTEAZS E OPen0CTARTEHNE
TOCYARPCTESHEDH YTV TE

L ]

BB:;EB:E:EIE AT HZYEHEE
SO MSHTEL

.
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Cnucok ynajeHHbix padounx mect M®II u rpa¢guk npueMa 10KyMeHTOB

Ne | Mecto pacnonoxkenust | O6cmykruBaeMble HaceneHHble | ['padux mpuema
/T | yJaJIeHHOTO pabovero yHKTBI JOKYMEHTOB
MecTa
1. | c. bunapck, c. bamsapck, c. [llama ¢ 8.00 no 17.00
yi. Kanununa, 1. 3 cy0. - BOCKp.
BBIXOJIHBIC JTHU
2. | c. Mokpsie Kypnanu, c. Mokpsie Kypnanu, ¢ 8.00 1o 17.00

yia. HkonbHas, a. 12

c. banmaxuuno,
c. byrneposka, a. ['opo1ok,
1. IBaHOBCKUI

cy0. - BOCKD.
BBIXOJIHBIC THU
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ApXUBHBIN OTJIET
M crionHUTETbHOrO KOMUTETA
MYHULIMNAIBHOTO palioHa

Jeno nmonp3oBatens No

AHKeTa nmoJib30BarTeJifd, paﬁoTammero B YMTAJIBHOM 3aJ1€

N =

. ®amMums, uMs, OTYECTBO

W

. Jlata poxnenus

N

. I'paxxnancTBo

5. Mecto paboThl (yueObl) U JOKHOCTD

(IIoHOE Ha3BAaHME YUPEXKICHHUS, €r0 TIOYTOBBIN U MIEKTPOHHEIHN ajpec, TenedoH)

6. O0Opa3oBaHue, yueHas CTEIeHb, 3BaHUE

7. OcHOBaHUE 1JIsI TPOBEJICHUS UCCIICA0BAHUI

(HanpaBJIeHHEe OPTAHN3ALNN MK TI0 JINYHOMY 3asIBIICHHUIO)

8. HaszBanue TeMbl, XpOHOJIOTUYECKHE PAMKHU

9. Llens paboTh

10. Anpec peructpaiuu 1o Mecty npeobiBaHus, HOMep TenedoHa

11. Anpec perucTpanuu 1o MecTy KUTEIbCTBA, HOMEp TeaedoHa

12. Homep MmoOunbHOTO TenedoHa, 3eKTPOHHBIN apec

13. Cepust u HOMEp macnopTa, KEM U KOT/1a BbIJaH




0053aTeIBCTBO-COTJIALIICHUE.

A,

(pamunus, UM, 0TYECTBO)

O3HaKOMJIEH ¢ JeicTByromuM [lopsakoM HCMONB30BaHUs apXHUBHBIX JTOKYMEHTOB B
rOCyJIapCTBEHHBIX M MYHUIIUTIIAIBHBIX apxuBax Poccuiickoii demeparui U 005S3yH0Ch
€r0 BBIITOJIHATb.

CoryaceH ¢ aBTOMaTU3UPOBAHHON O0OpaOOTKONW U XpaHEHUEM JIAHHBIX,
YKa3aHHBIX B aHKETE.

OO6s3yroch COONIIOAATh PEKUM KOH(MHICHIIMAIHPHOCTH B OTHOIICHUW CTaBIICH
MHE W3BECTHOW WHGOPMAIMK, WCIOIL30BAHUE H PACIPOCTPAHEHUE KOTOPOU
OTrpaHUYECHO 3aKoHOAATeENbCTBOM Poccuiickon denepannu.

« » 20 r.

oAU CH

JIOJKHOCTb, COTPYIHMKA apXUBa MOJIHUCh pacuugpoBKa HOINUCH

« » 20 T.
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ApxuBHBIN oT11e71 UCOJTHUTENBHOTO KOMUTETA AJIEKCEEBCKOTO MyHUIIMNAIBHOTO palioHa

(Ha3BaHWE MYHHITMIIAIBHOTO apXUBa) PA3PEIIAIO BbI1a4y TOKYMEHTOB
3AKA3 (TPEBOBAHUE) HanmenoBanue
HA BBIJIAYY JJOKYMEHTOB, JIOJI’KHOCTHU
KOITUI ®OHJIA ITOJIb30OBAHNS, [Toanuce PactmmdpoBka nmoamucu
OIIUCEN Tara

(bamumnus, *HUTIMATIBI, HOMED JIMYHOTO JIeJIa MOJIH30BATE)

(pamunus, MHUIMATBL paOOTHUKA apXUBa, HA3BAHUE CTPYKTYPHOTO MOAPA3ICICHNUS)

(TeMa HNCCIICOA0BaHUs, LICIb BLIIIE[‘{I/I)

Donp Onuch En. xp. 3arojaoBoK Kon-Bo nucros Pacniucka Pacniucka
Ne Ne Ne eln. Xp. (Bpemst MOJIb30BaTENS, paboTHHKa
3By4YaHUs, paboTHHKa YUTAJILHOTO 3aJ1a
METPaXK) apxuBa
1 2 3 4 5 6 7

(uIeBast CTOpOHA)
1 2 3 4 5 6 7

(monmuck monbp30BaTeNsl, pabOTHUKA apXHBa)
[ara
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(cripaBoUHOE)

PexkBU3UTHI J0JKHOCTHBIX JINI, OTBETCTBCHHBLIX 3a IPEAOCTABJICHUEC
FOCYIlapCTBeHHOﬁ YCIOYT'd 1o BblAa4e 1o Bblla4€ apXuBHBLIX TOKYMCHTOB
MoJIb30BaTeEJa10 AJIA paﬁoTLI B YMTAJIBHOM 3aJ1€ apXuBa H OCYIIECTBJAIOIINUX

KOHTPOJIb €€ HCITOJTHCHUA

ApxuBHbIi 0TJen NCIOJHUTENHHOTO KOMUTETa AJIEKCEEBCKOTO MYHHUIUITAIIBHOTO
pationa Pecniy6nuku Tatapctan

JIOJDKHOCTB

Tenedon

DNEeKTPOHHBIN ajpec

Havannuuk otnena

(884341)2-46-84

Larisa.Kozonkova@tatar.ru

HcromHUTEIbHBIN KOMUTET AJIEKCEEBCKOTO MYHUIHUIIAJIBHOT'O paﬁOHa PGCHY6JII/IKI/I

Tarapcran
JIOIKHOCTD Tenedon DJIEKTPOHHBIN ajipec
PykoBoauTtens (884341)2-42-50 alekseevsk@tatar.ru

HMcnonHuTenbHOTr0 KOMUTETA

Yrpaistonyii geaamMmu
N cnoaHUTENbHOTO KOMUTETA

(884341)2-56-30

alekseevsk@tatar.ru
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K ITIOCTAHOBJICHHIO
HcronHUTEIbHOrO KOMUTETA
AnexceeBCKoro
MYHULANIAIBHOTO palioHa
PecnyOnuku Tatapcran

or 31.05.2018  No 147

AJIMUHMCTPATUBHBIN perjiaMeHT
NpeaoCcTABIEHU MYHHIMIIAJBHON YCJIYI'H N0 BblIaye apXUBHBIX CIIPABOK,
ApPXMBHBIX BBINUCOK, KONMUI APXMBHBIX IOKYMEHTOB 10 apXUBHBIM GoHIaM,
OTHECEHHBIM K MYHHUIIUNAJIbHOH COOCTBEHHOCTH M XPAHSIIIIUMCS
B MYHHULMIIAJIbHOM apXuBe

1. O61mue moJioKeHust

1.1. Hacrosmumii PernameHT ycTaHaBIMBAET CTAaHAAPT U MOPSAIOK MPETOCTABIICHUS
MYHULHANAIBHON YCIYyTH MO BbIJa4y€ ApPXUBHBIX CIPABOK, APXUBHBIX BBIMUCOK, KOMHI
ApXUBHBIX JOKYMEHTOB TIO apXWBHBIM (OHJAM, OTHECEHHBIM K MYHUIIUMAIbHON
COOCTBEHHOCTH M XPaHSIIUMCS B MYHUIMIAIBHOM apXuBe (Jajiee — MYyHUIUIAIbHAS
yciyra).

1.2. Ilomyyarenn MyHUUMINAIBHOM YCIYTW: IOPUIMYECKHE WU (PU3UYECKUE JIHIA
au00 UX YINOJHOMOYEHHbBIC MPEACTaBUTENN, OOpallaouecs: Ha 3aKOHHBIX OCHOBAHUSIX K
apXMBHBIM JOKYMEHTAaM IS MOJY4YeHUSI U HCMOJb30BaHUS HeoOXoauMol uHpopMaimu
(mayee - 3asIBUTEIND).

1.3. MyHununaneHas yciayra npeaoctaBisiercs WCNoJHUTETbHBIM KOMHUTETOM
AJIEKCEeeBCKOTO MYHMIIMIAIBHOIO paiioHa (nanee — Mcronkom).

Hcnonautens MyHULHMIATBHON YyCIyrn — ApXHMBHBIM oTAen VIcnogHUTENBHOTO
komuTeTa (nanee — Otaen).

1.3.1. Mecto nHaxoxnaenus Mcnoskoma: nrt AsekceeBckoe, yi. CoBeTcKas MIOIa/ib,
n.1;

Mecto Haxoxaenus Otaena: n.r.1. AjiekceeBckoe, yi. Kazakosa, 1.9.

I'padpux paboter OTnena: exeaIHEBHO, KpoMe CyOOOTHl M BOCKPECEHBS, TTOHEICITbHUK
- gyetBepr ¢ 8.00 mo 17.00, maraumna ¢ 8.00 mo 16.00, o6ex ¢ 12.00 mo 13.00.

1.3.2. CnpaBounsiit Tenedon Otnena:(84341) 2-46-84.

1.3.3. Anpec oduumansHoro caiita  HMcnonkoma B MHPOpPMalHUOHHO-
TEIEKOMMYHUKAaUOHHON  cetn  «MHTepHer»  (mamee —  cetb  «MHTepHET»):
http://alekseevskiy.tatarstan.ru.

1.3.4. Undopmanusi 0 MyHUIIUTIATLHON YCIIyTe MOXKET ObITh MOJy4eHa:

1) mnocpenctBOM HMH(POPMALMOHHBIX CTEHIOB O MYHMIMNAIbHOW  YCIyTE,
colepKallluX BH3yaJIbHYIO M TEKCTOBYIO HH(OpPMAIMIO O MYHHULHUIAIBHON YCIyTe,
pacnoioKeHHBIX B momenieHusx Mcnonkoma, nist pabotsl ¢ 3asButensmMu. Mudopmanus,
pasMmemiaeMass Ha HWHGOPMAIMOHHBIX CTEHNAX, BKIOYaeT B ce0d CBEACHHS O
MYHULHANAIBHOW ycCIlyre, cojaepxauieica B myHkrax (moamynkrax) 1.1, 1.3.1, 1.3.2, 1.3.3,
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2.3,24,2.5,2.8,2.10,2.11, 5.1, 5.2 Hacrosiero Pernamenra;

2) nocpenactBoM cetu «HTEepHET»:

Ha odurmansHoM caitte Mcmonkoma (http://http:// alekseevskiy.tatarstan.ru);

Ha [lopTasie rocynapCcTBEHHbIX M MYHUIUNAIbHBIX yciyr PecnyOnuku Tatapctan
(http://uslugi.tatar.ru/);

Ha EauHOM moprane rocyAapCTBEHHBIX U MYHUIUNAIBHBIX YcIyr ((yHKIu)
(http://www.gosuslugi.ru/);

3) pu yctHOM oOparnieHuu B MicnoskoM (JIMYHO WM 1O TeNnePoHy);

4) npy NUCbMEHHOM (B TOM 4ucCJe B (DOPME AIIEKTPOHHOTO JOKYMEHTa) OOpallleHU! B
Hcnonkowm;

5) B MHOroQyHKUHOHAJIBHOM LIEHTPE MPEIOCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIUNAIBHBIX yeyT (nanee — M®II), B ynanenHbix padouux mectax MOLI.

1.3.5. Hudopmamus mno Bompocam MPeIOCTaBICHUS MYHHUIIMIAIBHOW YCIyTH
pasmemaerca crnenuanucrom Otnena Ha oduiumanbHoM caiite Mcnmonkoma u  Ha
nH(OPMAITMOHHBIX CTeHIaX B oMelieHusx Mcmonkoma aiis paboThl ¢ 3asBUTEIISIMU.

1.4. IIpenocTaBneHre MyHHUIIMNIATLHON YCIYTH OCYIIECTBISIETCA B COOTBETCTBUH C:

KoHnBenmue, oTMeHstomeil TpeboBaHme Jeraanu3aliuid HHOCTPAHHBIX O(DHUIIMATEHBIX
NOoKyMeHTOB (3akitoueHa B ['aare 05.10.1961; Bctynuna B cuny st Poccun 31.05.1992)
(broyerenb MeXAYHAPOIHBIX IOTOBOPOB, 1993, Ne 6);

®denepaibHBIM 3aKOHOM OT 6 OKTs10pst 2003 rona Ne 131-D3 «O06 o0muxX mpUHITUTIAX
OpraHMU3alMi MECTHOrO camoyIpasieHus B Poccuiickon denepanum» ¢ y4ueTOM BHECEHHBIX
n3meHenut (nanee denepanbubiii 3akoH Ne 131-D3) (Cobpanue 3axkoHoAaTenbCcTBa PO,
06.10.2003, Ne 40, cT. 3822);

denepaibHBIM 3aKOHOM OT 22 okTsA0ps 2004 roma Ne 125-D3 «OO6 apXuBHOM Jiejie B
Poccuiickoit deaeparum» ¢ ydeToM BHECEHHBIX M3MEHEHHH (nanee — deaepaibHbIN 3aKOH
Ne 125-®3) (Cobpanue 3akonogatenberBa PO, 25.10.2004, Ne 43, c1.4169);

denepanbHbiM 3akoHOM OT 27 wmionsa 2010 roma Ne 210-®3 «O6 opranuzamuu
NPEAOCTABIEHUS TOCYJAPCTBEHHBIX M MYHHUIMOAIBHBIX YCIYyr» C YYE€TOM BHECEHHBIX
u3MeHeHui (nanee - @enepanpubiii 3akoH Ne 210-D3) (Cobpanue 3akoHomaTenbcTBa PD,
02.08.2010, Ne 31, cT.4179);

Vkazom Ilpesmnenta Poccuiickon ®enepaumn or 7 wmas 2012 roma Ne 601
«O0 OCHOBHBIX HaIpaBJICHUSX COBEPIICHCTBOBAHUS CHUCTEMbI T'OCYJIapPCTBEHHOTO
ynpasieHus» (nanee - Yka3 Ne 601) (Cobpanue 3akonogatenbctBa PO, 07.05.2012 Ne 19,
cT. 2338);

ITocranoBnennem IlpaButenbctBa Poccuiickoin @enepamuu ot 15.06.2009 Ne 477
«O06 ytBepxennu [IpaBun aenonpou3BoaAcTBa B (DeepalibHBIX OpraHax MCIOJHUTEIBHON
BJIACTH» C Y4Ye€TOM BHECEHHBbIX HW3MeHeHu# (nanee — I[lpaBuna nenonpou3BOJCTBA)
(Poccuiickas razera, Ne 4937, 24.06.2009);

[IpaBmiiamMu opraHu3alii XpaHEHUS, KOMIUIEKTOBAaHHMS, y4e€Ta M HCIIOJIb30BaHUS
nokymeHToB ApxuHoro ¢onaa Poccuiickoit denepanuu U Jpyrux apXuBHBIX JOKYMEHTOB
B TOCYJIapCTBEHHBIX U MYHHUIIMITAJIIBHBIX apXWUBaX, My3esiX W OMOIMOTEeKaX, OpraHU3aIMsIX
Pocculickont akagemMuu Hayk, YTBEPKICHHBIMH NPUKa3oM MUHHCTEPCTBA KYJIBTYPbI
Poccuiickoii ®enepanuu ot 18.01.2007 Ne 19 ¢ yyeToM BHECEHHBIX M3MEHEHHU (Jajnee —
[IpaBuna paGotel) (bromnereHp  HOPMATHUBHBIX — akTOB  (efepajbHBIX  OPraHoOB
ucrnojgHuTeapHoN Biacty, 14.05.2007, Ne 20);
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[Ipukazom MunkynsTypbl Poccum ot 31.05.2012 Ne 566 «O6 yTBepkIaeHUH
AJIMUHUCTpaTUBHOro  perjiameHta  PDenepaibHOro  apXWBHOTO  areHTCTBa IO
IPEIOCTABICHUIO TOCYIAapCTBEHHOM yciuyru «OpraHu3anusi HCIOJIHEHUS 3alpocoB
POCCHICKMX M MHOCTPAaHHBIX Tpa)kJaH, a TaKXkKe Jul 0e3 IpakJaHCTBA, CBS3AHHBIX C
peann3anueld MX 3aKOHHBIX IMpaB U CcB00OA, O(GOpMIIEHUS B YCTAaHOBJICHHOM TOPSAKE
apXMBHBIX CIPAaBOK, HAIPaBISEMbIX B MHOCTPAaHHbIE rocylapcTBay (naiee — mpuxasz No
566) (bromiereHb HOPMAaTUBHBIX aKTOB (PeiepaIbHbIX OPraHOB UCIIOJHUTEIBHOM BiacTH, No
11, 18.03.2013);

3axkonoM PecnyOnuku Tarapcran ot 20 uronst 2017 roga Ne 63-3PT «O06 apxuBHOM
nene B Pecniyonuke Tarapcran» (CoOpanue 3akoHonarenbcTBa PecryOnuku Tatapctany,
25.07.2017, T 55 (uactsb 1), cT.2016) (manee - 3akon PT Ne 63-3PT ot 2017 1.);

3akonoMm PecmyGmuku Tatapcran ot 28 wurtons 2004 roma Ne 45-3PT «O mectHOM
camoyrnpaBienuu B PecnyOnuke Tatapctan» ¢ y4eToM BHECEHHBIX M3MEHEHMM (nanee —
3akoH PT Ne 45-3PT) (Pecniy6nuka Tatapcran, 03.08.2004, Ne 155-156);

[Tocranosnennem Kabunera MwunuctpoB PecnyOnuku Tartapcran ot 28.05.2007
Ne 203 «O pasrpanuueHnn COOCTBEHHOCTH HA ApXUBHBIC TOKYMEHTHI, CO3JaHHBIC IO
o0Opa3oBaHUsl, OOBENMHEHHMs, paA3/EICHUS WIM HU3MEHEHMs CTaTyca MYyHULMIAIbHBIX
o0pa30BaHMIl M XpaHALIMXCS B MYHULMIIAJbHBIX apxuBax B PecnyOsmke Tarapctan» c
y4eTOM BHECEHHBIX H3MeHeHui (nanee — nocranoBienrne KM PT Ne 203) (PecnyOnuka
Tarapcran, 25.12.2007, Ne 255-256);

ITocranoBnennem Kabunera MunuctpoB PecnyOnuku Tarapcran ot 09.08.2016
Ne 541 «Bomnpocsl 'ocynapctBenHoro komutera Pecniyonuku TaTapcTaH mo apXuBHOMY
Jely» C y4eTOM BHECEHHBIX Hu3MeHeHud (manee - moctaHoBieHue KM PT Ne 541)
(Cobpanue 3akoHonarenbcTBa Pecyonuku Tatapcran, 16.08.2016, Ne 13, ct. 0384.);

YcraBoM  AJleKCEeBCKOIO0 MYHHIMIAIbHOrO panoHa Pecnybnmuku Tarapceraw,
npunsatoro Pemennem CoBera AJleKCEEBCKOro MyHULMHNANbHOToO paiiona ot 08.06.2015
Ne 402 (nanee — YcraB);

[TosnoxkenneM 0 MyHUIIMNIATBHOM Ka36HHOM YUYPEKJIECHUN AJIEKCEEBCKOIO pailOHHOIO
HcnonuutenbHOr0o KOMHUTETa AJIEKCEEBCKOIO MYHUIMIIAIBHOTO paioHa PecnyOnnku
Tartapctan, ot 27.09.2016 Ne 55, yrBepxkneHHbiM Pemiennem CoBeTa AJEKCEEBCKOTO
MYHULUANAIBHOTO paiioHa (nanee — [Tonoxenue 06 NK);

[TonoxenueM 00 apxuBHOM oTAene VCMOMHUTENIBHOIO KOMHUTETa AJIEKCEEBCKOTO
MYHHUIMIAIBHOTO palioHa, yTBEPKICHHBIM MOCTAHOBJIEHUEM VICIIOIHUTENBHOTO KOMUTETA
oT 16.01.2007 Ne 10 (manee — ITonoxxenue 06 oTaene);

[IpaBunamMu BHYTPEHHETO TPYAOBOrO pacnopsjka VCHnoJHUTENbHOTO KOMUTETA,
YTBEPKIAEHHBIMU pacnopsbkeHueM pykooautens Hcemonkoma ot 28.03.2011 Ne 66-p
(manmee — I[1paBuna).

1.5.B mwacrtosimem PernmameHnte  UCHONB3YIOTCA — CIEAYIOIIUE TEPMHUHBI |
OTIPEJICIICHHUS:

TEMaTHYECKUI 3arpoc — 3alpoc O MPEeJoCTaBICHUH UH(OPMALIUK N0 OMPEEIIEHHOM
npobieme, TeMe, COOBITHIO UK (aKTY;

3alpoC  COLMAJIBHO-NPABOBOIO XapakTepa — 3alpoc KOHKPETHOrO JIMIA WIH
OpraHM3alllH, CBSI3aHHBIA C COLMAJIBHOM 3alIUTOM Tpa)kJaH, NPEeIyCMAaTPUBAIOIIAN KX
NEHCHOHHOE OOEeCIeYeHne, a TaKKe MOTYUYCHHE JIbIOT M KOMIEHCAIMA B COOTBETCTBUU C
3aKOHOJATeNbCTBOM Poccuiickoil denepanun U MEXIYHAPOAHBIMU 00s3aTEIbCTBAMU



Poccutickon ®enepanuu;

apXWBHasl CIpaBKa — JIOKYMEHT apXHBa, COCTABIICHHBIN Ha OJIaHKE apXWBa, UMEIOIIHMA
IOPUANYECKYIO CHITy U COJIepXKAIllUi JOKYMEHTHYI0 WH(OPMAITUIO O TIPEIMETe 3ampoca ¢
yKa3aHUEM apXUBHBIX MHU(POB M HOMEPOB JIUCTOB EAWMHUI] XPAHEHHUS TEX AapXUBHBIX
JIOKyMEHTOB, Ha OCHOBAaHUY KOTOPHIX OHA COCTABIICHA;

apXWBHAsI BBIMMKMCKA — JIOKYMEHT apXHUBa, COCTABIICHHBIN Ha OJJaHKE apXuBa, JOCIOBHO
BOCIIPOM3BOJISIINNA YaCTh TEKCTa apXUBHOTO JOKYMEHTA, OTHOCSIIUHCS K ONMPEICICHHOMY
dakTy, COOBITHIO, JIUIYy, C YKa3aHUEM apXWBHOTO IHMdpa W HOMEPOB JUCTOB CIUHHUIIBI
XpaHCHHSI,

apXWBHAsI KOIUS — JOCIOBHO BOCIIPOU3BOIAIIAS TEKCT aPXUBHOTO JIOKYMEHTA KOTIHS,
C yKa3aHUEM apXUBHOTO Mudpa U HOMEPOB JIUCTOB €IUHUIIBI XpaHEHHUs, 3aBEpEHHas B
YCTaHOBJICHHOM TOPSJIKE;

yaalleHHoe pabodee MeCTO MHOTO(YHKIIMOHAIBLHOTO IIEHTpa MPEJOCTABICHHUS
rOCyJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIyT — OKHO NpHeMa U BbIIAYU JOKYMEHTOB,
KOHCYJIbTUPOBAHUS 3asIBUTEJIEH B CEIBCKUX MOCEIEHUAX MyHHUITUTIATBHBIX PAOHOB;

TeXHUYECKass omuOKa - omuOKka (OmMcKa, ofmedarka, TpaMMaThydecKas WU
apudpmeTndeckas ommbOka smbO0 TOomoOHas  omuOKa), JIOMyIICHHAs  OpPraHOM,
IPEIOCTABISIONIM MYHHUITUTAIBHYIO YCIyTY, U TIPUBEAIIAs K HECOOTBETCTBHUIO CBEJICHUIA,
BHECCHHBIX B JIOKYMEHT (pe3yJIbTaT MYHHIIUTIAIBHONW YCIYTH), CBEJCHUSM B JOKyMEHTAX,
HA OCHOBAHHMH KOTOPBIX BHOCHJIMCH CBEIACHMUS;

MO/ 3asBJICHUEM O TIPEIOCTABICHUM MYHHIIMMAIBHOW YCIYTH (Iajee - 3asABICHUE)
MTOHMMAETCS 3aMpOoC O MPEIOCTABICHUN MYyHHUITUNAIBHOW yciyTH (1. 1 cT. 2 DeaepanbHOro
3akoHa OT 27 wutonst 2010 roma Ne 210-®3). 3asiBieHue 3amoJIHSIETCS Ha CTaHIAPTHOM
0JIaHKE B 3JIEGKTPOHHOM BHJIE.

Ha opunmanpHOM caiite Mcnonkoma (http://alekseevskiy.tatarstan.ru);

Ha [loprane rocygapcTBEHHBIX M MYHUIMMNAIBHBIX ycnyr PecmyOnuku Tartapcran
(http://uslugi.tatar.ru/);

Ha EnuHOoM moprane rocynapCTBEHHBIX W MYHUIMIAIBHBIX YCIyr (QyHKIui)
(http://www.gosuslugi.ru/).
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2. CTanaapTt npeaocTaBJIeHNHs TOCYAAPCTBEHHOM YCJIYTH

HaumenoBanue TpeOoBaHUS K
Cranpapty npeaocTaBiaeHUs
MYHHIIATIAJIBHON yCITyTH

Coneprxanue TpeOOBaHMI K CTaHIAPTY

HopmatuBHBIM axT,
YCTaHABIMBAKOIINWNA TOCYAapCTBEHHYIO
YCIIyTY WU TpeOoBaHUE

2.1.HaumeHoBanue
MYHULHANAIBHOM
YCIYTH

Britaua apXuBHBIX CIIPaBOK, apXUBHBIX BBIITACOK, KONTUN
apXHUBHBIX TOKYMEHTOB

0. 5.10 [IpaBun paboTsl

2.2. HaumeHoBaHME OpraHa
MECTHOT'O CaMOYIIPaBJICHMUS,
HEIOCPEACTBEHHO
PEAOCTABJISAIOIIETO
MYHHULMIIAIBHYIO YCIYIY

HcnonHuTEnbHBIN KOMUTET AJIEKCEEBCKOTO
MYHHULUIIAIBHOTO paiioHa.

HcnonHuTens MyHUIIUNATBHON YCITYTH — APXUBHBIM
otaen Mcnonkoma

yy. 3, 5 c1. 4 @enepanbHoro 3akoHa No
125-D3;
ITomoxxenue 00 oTaene

2.3. Onucanue pe3yabpTara
IPEIOCTaBICHUS
MYHUITUTIATBHOU YCITYTH

ApxuBHas crHpaBka (apXxuBHas BBIHCKA, AapXUBHAs
komusi), (mpuioxkenuss Ne 1-2) oTBeT, NOATBEPKIAOIINIA
HEIMOJIHOTY COCTaBa apXMBHBIX JOKYMEHTOB IO TEME 3ampoca,
WIN OTCYTCTBUE JOKYMEHTOB.

ApxuBHasi chpaBka (apXuWBHasi BBINUCKA, apXWUBHAas
komnusi) opopmiisercss Ha Oanke VICOJHUTEIBHOTO KOMUTETA
AJIEKCEeBCKOr0  MYHHULMIIAIBHOTO palioHa 10  ¢opmMme,
YCTaHOBJIEHHOW MMHUCTEPCTBOM  KYJIbTYpbl Poccuiickon
denepauuu.

B apxuBHOI1 cipaBKe yKa3bIBAECTCS:

9)nata moamucaHUST U PETUCTPALMOHHBIA  HOMEP
apXUBHOU CITPaBKU;

10) azpecar;

1) Ha3BaHUE
WH()OPMAITMOHHOTO IOKYMEHTa «ApXUBHAS CIIPABKay;

NOANYHKT 5.7.2, moanyHkT 5.9.1,
5.9.2,5.9.3 . 5.9 [IpaBun paboThI;
[Tonoxenue 06 otaene




12) noxymeHTHast HHGOPMAIIHS O TIPEAMETE 3aMpoca;

13) apxuBHble mHU(PEI W HOMEpa JHCTOB CIWHMII
XpaHEHUs AapXUBHBIX JOKYMEHTOB, Ha OCHOBAaHHMH KOTOPBIX
apXMBHAsl CIIPaBKa COCTAaBJICHA;

14) noanuce PYKOBOIMTENS Hcnonkoma
(YIIOJTHOMOYEHHOTO UM JIUIIA);

15)repboBass medarb MCHOMHUTENHHOTO  KOMHTETA
AJIEKCEeeBCKOT0 MyHUIIMTIATBHOTO paiioHa

16) bamunus, uMs, OTYECTBO MCIOJIHUTENS (TIOJHOCTHIO)
U HOMep ero TenedoHa.

B apxuBHOI1 BBINKMCKE YKa3bIBACTCA:

9) nmara mNOANMCAHUS W PETUCTPALMOHHBIA  HOMEpP
aApXUBHOMW BBIIHUCKY,

10) anpecar;

11) Ha3Banue WHPOPMAIIMOHHOTO JOKYMEHTa «ApXUBHAS
BBITTACKAY;

12)yacTh TEKCTa apXUBHOrO JOKYMEHTa O TWIPEeJAMETE
3arpoca;

13) apxuBHble MmKU(pPEI W HOMEpa JKHCTOB €JAMHMII
XpaHEHUsI apXUBHBIX JOKYMEHTOB, Ha OCHOBAaHHMH KOTOPBIX
apXMBHAsl BBINHUCKA COCTABIICHA;

14) noanuco PYKOBOJUTENS Hcnonkoma
(YIIOJTHOMOYEHHOTO UM JIUIIA);

15) neyats McnonHUTENBHOTO KOMUTETA AJIEKCEEBCKOTO
MYHHULUIIAIBHOTO pailoHa

16) bamuus, UM,
OTYECTBO UCIOJHUTENS (TIOTHOCTHIO) M HOMEp ero TenedoHa.

B apxuBHOM KONIMYU yKa3bIBaeTCS:

3) apxuBHBIC MU(PHI ¥ HOMEPA JIMCTOB SIUHUIL XPAHCHHUSI




apXWBHOTO JIOKyMeHTa (yKa3bIBaeTCsi Ha 0O0OpOTE KaxIoro
JIUCTA);

4) noAnuck PYKOBOJUTENS apxuBa Wi
YIOJHOMOYEHHOI'O JOJDKHOCTHOIO JIML@ W Te4yaTb apXuBa
(YKa3pIBaeTCsi Ha MECTE CKpPEIUIEHHUS BCEX JIMCTOB apXHBHOM
KOTIUH).

OTBeT, NOATBEPKAAIOIINNA HEMOJIHOTY COCTaBa apXUBHBIX
JIOKYMEHTOB IO T€M€ 3amnpoca, WKW OTCYTCTBUE JOKYMEHTOB,
cocTaBiisieTcsl Ha OJaHKe apxuBa. B HeM ykasbiBaeTcs:

6) aTa MOJINKUCAHUS U PETUCTPALIMOHHBIN HOMEP OTBETA;

7) anpecar;

8) undopmarusi, mOATBEPKAAIOIIAS HEMOJHOTY COCTaBa
apXMBHBIX JOKYMEHTOB MO TEME€ 3alpoca, WIH OTCYTCTBHE
JIOKYMEHTOB;

9) noanuchs pyKOBOAUTEISI apXUBa;

repOoBas mevyaTh McrnomHUTeThHOTO KOMUTETA
AJIeKCEeeBCKOr0 MyHUIIMIIAIBHOTO paiioHa (mpu
HEOOXOUMOCTH)

2.4. Cpok npeaoCcTaBICHUS
MYHHUITUTIATBHOW YCIIYTH, B
TOM YHCJIE C YYETOM
HEO0OXOIMMOCTH OOpaIeHus

B OpraHU3aIlMH, YIaCTBYOIIHEC
B IIPEIOCTaBICHUN
MYHHUIIUITAIBHON YCITyTH, CPOK

ITo 3asBneHusM (3amnpocam):

COIIMATILHO-TIPABOBOTO M TEMAaTHYECKOTO  XapakTepa
bU3nYeCKNX U HOPUAUMYECKUX JUIl — B TedeHue 20 paboumx
JTHEH €O JHS PErUCTpaliy 3asiBJICHUS C YYETOM HalpaBlE€HUs
3ampoca M TMOJY4YEHHsS OTBETa Ha 3alpoc 4epe3 CHUCTEMY
MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICUCTBUS (fanee -
CMDBB);

IPUOCTAHOBJICHUS IIpu paccMOTpeHHUH 3alpOCOB MO HWCTOPUU HACEIICHHBIX
pEeAOCTABICHUS MyHKTOB M OpraHu3aluid, a TakXe 3ampocoB, HMEIOIIUX
MYHHUITUTIATHBHOU YCITYTH B TpaHUIly TIOMCKAa CBBIIE TSATH JIET W TPEOYIOMHMX
ClIy4ae, €ciii BO3MOXHOCTb JIONOJIHUTEJILHOTO  M3YYEHHsI  apXHMBHBIX  JIOKYMEHTOB,

. 5.8.3 [IpaBun paboTsl




MIPUOCTAHOBJICHUS
peyCMOTpPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit
®denepanuu

MpOBEeNCHUsT OOBEMHOM palbOThl IO TIOWCKY CBEJACHUN U
pPaCUIMPEHUIO TPAHUI] MOUCKA, CPOK MPEIOCTABICHUS YCIyTH
MOXET OBITh MPOJIeH He OoJee ueM Ha 30 KaleHAapHbIX THEH
¢ 00s13aTeNbHBIM YBEIOMIICHUEM 00 3TOM 3asIBUTEII.

B03MOXHOCTh PUOCTAHOBIICHUSI CPOKA MPEAOCTABICHUS
MYHUIMIAJIBHON YCIIYTH HE MPEeAYyCMOTPEHA.

2.5. McuepnpIBaromnil nepeyeHb
JIOKYMEHTOB, HEOOXO/IMMBIX B
COOTBETCTBHH C
3aKOHOJIATEeILHBIMU MJIM UHBIMU
HOPMaTHUBHBIMH TIPABOBBIMU
aKTaMHU JIJIsl IPEAOCTaBIICHUS
MYHHUITUTIAJIBHOMN YCIIYTH, a TaKXKe
YCIYT, KOTOPBIE SBJISIOTCS
HEOOXOIMMBIMH U
00s13aTeNbHBIMU IS
peAOCTaABICHUS
MYHULUTAIBHBIX YCIYT,
MOJICKAIUX MPEJCTABICHUIO
3assBUTEJIEM, CITOCOOBI X
MOJTyYeHUsI 3asIBUTEIIEM, B TOM
Yucye B AJIEKTPOHHOM hopme,
MOPSIZIOK UX TPEICTABICHUS

3asgBicHUE O MPEAOCTABIICHUA MYHHUITUTIAIBHONW YCIYTH C
yKkazaHueM (npuioxxkenue Ne 3):

HAaMMEHOBAaHUS HOPUIUYECKOTO JUIA, (IS TpakaaH —
dbammm, IMEHHU, 0TYeCTBa (TTOCIICAHEE - PU HATUYUHN));

MOYTOBOT'O W/WJTU 3JIEKTPOHHOTO aJipeca 3asiBUTEIS;

Ha3BaHUS TEMBI (BOIIPOCA);

XPOHOJIOTHH 3aIpaiiuBaeMoil HHPoOpMaIuu;

JIOTIOTHUTENIbHOW HMH(OpMAIMK MO TeMe 3ampoca (mpu
HEOOXOIMMOCTH).

YnoaHoMOUeHHBIE 3asiBUTENIEM JHIa (10 JTOBEPEHHOCTH)
MPEACTABISIOT  JAOKYMEHTBI,  IOATBEPXKIAIONIUE  CBOH
TTOJTHOMOYHSI.

JIOKyMEHTBI TIPEICTABIISIFOTCS B OHOM JK3EMIISIPE.

brnank 3asgBiaeHUS A TOMYYCHHS MYHHUIUIIATBHOM
YCIIYTH 3asIBUTENIb MOXKET IMOJIYYUTh MPU JTUIHOM OOpAIICHUU
B VMcnonkoM, MHOTOGYHKIIMOHANBHBINA IIEHTP MPETOCTaBICHUS
rOCyJapCTBEHHBIX U MYHHUIIMNANBHBIX ycIyT (nanee — ML),
B yAalleHHbIX pabounx mectax M®II. DnextponHbie GHOpMbI
OJlaHKOB 3asBJICHUS pa3MEIICHbl Ha O(UIIMATEHOM cailTe
Hcnonkoma, Ha [Toprane FOCYJIapCTBEHHBIX 51
MyHULMNAIbHBIX yciyr PecnyOnuku Tartapctan, Ha Enunom
MopTajge TOCYJAAPCTBEHHBIX ¥  MYHHUIIMMAIBHBIX  YCIyT

(byHKIIHIH).

4. | cT. 19 denepanbHOro 3aKoHa
Ne 210-®3;
n. 5.8, 5.10 IIpaBuit paboThI




3asBlIieHHE W TpUJaraeMble JOKYMEHTbl MOTYT OBITh
NpPEJCTaBICHbl (HAMPaBJICHbI) 3asBUTENIEM Ha OyMakKHbBIX
HOCHUTEJIAX OJTHUM M3 CIIETYIOIIUX CIIOCOOOB:

JUYHO (JIMLIOM, JEUCTBYIOIIMM OT UMEHHU 3asBUTEINS, Ha
OCHOBAHHH JIOBEPEHHOCTH);

3aKa3HbIM MOYTOBBIM OTIPABICEHUEM C YBEJOMIIEHHEM O

BpPYUYEHUHU.

3asBiIeHUE W  JOKYMEHTbl Takke MOTYT  OBITh
IOpEJICTaBlICHbl  (HampaBie€HbI)  3asgBUTEIEM B BHUJE
AJIEKTPOHHOTO  JIOKYMEHTAa, HOJIUCAaHHOTO IpOCTON
AIIEKTPOHHOMN HOJIITUCKIO, yepes UH(pOPMaLMOHHO-

TEJIEKOMMYHUKAIIMOHHBIE CETH OOIIETro J0CTyMa, B TOM YHCIIE
yepes UH(OPMAITMOHHO-TEJIEKOMMYHHUKAITMOHHY IO CeTh
«utepreT», [lopram rocynapCTBEHHBIX W MYHHUIMITAIBHBIX
ycinyr  Pecnybmuku  Tarapcran, wa Egunbni  moptan
TOCYJAPCTBEHHBIX M MYHHUIIMITAJIIBHBIX YCAYT ((DYHKITHHN).

2.6. UcuepnibiBaronuii epeyeHb
JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATHUBHBIMU
MPaBOBBIMU aKTAMHU JIJIsI
pEeAOCTaBICHUS
MYHUIIUNATBHON YCIIYTH,
KOTOpbIE HAXOSTCS B
pacnopsKEHUH MYHUITUTIATBHBIX
OpraHoB, OPraHOB MECTHOTO
caMOyIpaBJIEHUS U UHBIX
Opra”Hu3alui U KOTOpbIE
3asiBUTEJIb BIIPaBE MPEJICTABUTH, a
TaK)Ke CIIOCOOBI UX MOJYUCHUS

[Tomygarorcs B pamKax MEXBEIOMCTBEHHOTO
B3aUMOJICHCTBUA:

Brimncka u3 EAMHOrO MyHMUMNAIBHOTO pEECTpa IMpas
Ha HEJBIKMMOE HMMYIIECTBO M CICIOK ¢ HUM (coaeprkarias
OOIIeI0CTYTHBIC CBEICHUS O 3apPETUCTPUPOBAHHBIX MpaBax Ha
00BEKT HEJIBXKMMOCTH ) (denepanbHas ciy>x0a
roCyJapCTBEHHOW pErucTpaluu, Kagactpa u kaprorpadumn)




3asiBUTEJIEM, B TOM YHUCJIE B
AIIEKTPOHHOU (hopMe, TTOPSIIOK UX
IIPE/ICTABIICHHUS; B
MYHHUITUTIATBHBIA OpraH, OpraH
MECTHOT'O CaMOYIIPaBJICHUs JTHO0
OpraHU3aINsl, B PaCIOPSHKCHUH
KOTOPBIX HaXOJATCS IaHHbBIS
JTIOKYMCHTBI

2.7. IlepeyeHb OpraHoB
MYHULHNAIBHON BIACTH
(MECTHOTO cCaMOYIIpaBJICHUs) U
UX CTPYKTYPHBIX OApPA3ACICHUMN,
COTJIACOBAHHUE KOTOPBIX B
ClIy4asXx, MpeayCMOTPEHHBIX
HOPMaTUBHBIMU MPABOBBIMU
aKTaMHu, Tpedyercs Ui
PEI0CTaBICHUSIMYHHULUITIAIbHOM
YCIIyTH U KOTOPOE
OCYLIECTBJISIETCSI OPTraHOM,
IPEI0CTaBISIOIIUM
MYHUUMNAIBHOU YCIIYTY

CornacoBaHre MyHUIIUIIAJIBLHON YCIyTH HE TpeOyeTcs

2.8. McuepnbIBaronil NEpeYCHb
OCHOBAHMI JIJIsl OTKa3a B pUeMe
JIOKYMEHTOB, HEOOXOUMBIX JJIsI
PEAOCTABICHUS
MYHULHNATBHONYCITYTH

1. ITogaya JOKyMEHTOB HEHAIJIEKAIIIUM JTULIOM;

2.  HecooTBeTcTBHME TMPEACTABICHHBIX JOKYMEHTOB
MEePEeYHI0 JOKYMEHTOB, YKa3aHHBIX B 1. 2.5 HaCTOSIIEro
Permamenra;

3. Hanuuue B 3asBJICHUM M IpUJIAraéMbIX K 3asBICHUIO
JIOKYMEHTaX HEOTOBOPCHHBIX  HWCHOPABIICHUM, CEPbE3HBIX
TTOBPEXKJICHU, HE TTO3BOJISIIONIMX OJTHO3HAYHO MUCTOJKOBATH X
CoJIep KaHue




2.9. UcuepnbiBaromuii nepeyeHb
OCHOBAaHUM I
IPUOCTAHOBJICHUS WM OTKa3a B
IPEIOCTaBICHUHN
MYHHUITUTIATFHOU YCITYTH

OcHoBanust In: MIPUOCTAHOBJICHUS CpoKa
MPEIOCTABJIEHNS] MyHULIUITAIBHON YCIIYTH HE YCTAHOBJICHBI.
OcHoBanust JUISL OTKa3a B MPEIOCTABICHUN

MYHHUIUIIAIBHON YCIYTH:

1. Hamnume B 3ampammBaeMbIX JOKYMEHTAaX CBEICHUM,
COCTAaBISIOIMIMX MYHHLMNAIBHON WIH HHYI0, OXPAaHSAEMYIO
3aKOHOaTeNbCTBOM Poccuiickont denepanuu, TaHy, TUYHYIO

nm.2.11.7.1,2.11.7.2, 5.1, 5.13 IIpaBun
paboThI

CT. 25 @enepanbHOro 3aKOHa

No 125-@3;

TalHy, CEMEHMHYK TaWHy, CO3JAKOIIUX  yrpo3y IS
0€30MacHOCTH.
2. HeuncnpaBrmoe MoBpexkI€HHE apXUBHBIX JJOKYMEHTOB
2.10. ITops ok, pa3zmep u MyHuInaibHas yciyra MPEOCTABIISAETCS Ha | .3 cT.15, 1.4 cT. 26 deaepanbHOTO

OCHOBAHUS B3UMAaHMS
MYHUIUTIAIIBHOW MOIUIUHBI HJIN
WHOM IIJIaThI, B3UMaeMOM 3a
MIPEIOCTABIEHNE MyHULIMIIAJIbHON
yCIIyTH, BKJIIOYas HHGOPMAIIHIO
0 METOJMKE pacyuera pazMepa
TaKOM TIJIaThI

0€e3BO3ME3IHON OCHOBE.

3akoHa Ne 125-D3;

4. 1 c1. 8§ @enepanbHOro 3aKOHA

No 210-03

mm. 5.8.1, 5.8.3, 5.10 IlpaBun paGoTsr;

2.11. Iopsnok, pazmep u
OCHOBAHUS B3MMAaHUS TIJIaTHI 32
NPe0CTaBIEHUE YCIIYT, KOTOPhIE
SIBIISIFOTCST HEOOXOTUMBIMU 1
00s13aTeTbHBIMUA IS
pEIOCTaBICHUS
MYHHUITUTIATBHON YCIIYTH,
BKJTFOYast HHPOPMAIIHUIO O
METOJIMKE pacyeTa pazMepa Takou
TUIATHI

[IpenocraBneHrne HEOOXOAUMBIX U 00S3aTEIBHBIX YCITYT
He TpeOyeTcs




2.12. MakcuMalbHbIN CPOK
OXKUJIAaHUS B OUEpe/Iv MPHU Mo1a4ue
3ampoca 0 MpeAoCTaBICHUN
MYHULUNAIBHON YCITYTH U TIPU
MOJIyYEHUU pe3yJibTaTa
PEOCTaBICHUS TaKUX YCIyT

MaxkcumanbHblii CPOK OXHUIAHUS MPUEMA IOJy4YaTels
MYHULIMNAIBHON YyCIIyru (3asiBUTENSA) MPHU MMOJAYe 3ampoca U
IIPY MOJYYEHHUH PE3YIbTaTa HE JOJKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok perucrpauuu 3anpoca
3asiBUTENS O MPEAOCTABICHUN
MYHULIUINIAIBHON YCIYTH, B TOM
4ucIIe B 3JEKTPOHHOM popme

B ACHDb IOCTYIUICHUSA 3asABJICHUA

. 16 4. IV IIpaBui nenonpousBocTBa

2.14. TpeboBaHus K
MTOMENIEHUSIM, B KOTOPBIX
MIPEIOCTABIISAETCS
MYHUIIAITAIbHAS yCIIyTa, K MECTY
OKHMJTAHUS U TIpUEMa 3asBUTEIICH,
B TOM YHCJIE K 00SCIICUCHHIO
JTOCTYIHOCTH J1JIS1 UHBAJIUI0B
yKa3aHHBIX OOBEKTOB B
COOTBETCTBHH C
3aKOHOJaTeIbCTBOM Poccuiickou
denepannu 0 COUMATBHON
3alUTe UHBAJIUJIOB, PA3MEIICHUIO

IIpenocraBieHue MYHHUIUTIAIBHOMN YCIYTH
OCYILIECTBIISIETCS B 3JAHUSX 51 MMOMENICHUSAX,
000pYyTIOBaHHBIX MMPOTUBOIIOXKAPHON CHUCTEMOW W CHCTEMOM
MOXKAPOTYIIEHUs, HEOOXOMUMON MebOenblo s oopMiIeHUsS
JIOKyMEHTOB, HH(POPMAIIMOHHBIMU CTCHIAMH.

ObecnieunBaeTcs OecnpensiTCTBEHHBII JTOCTYII
VHBAJUJOB K MECTY NMPEAOCTABICHUS MYHULIUNIATBHONW YCIYTH
(YoOHBIN BXOJI-BBIXOJ] B MOMEIIECHUS U TEPEMEIIEHUE B HX
npejenax).

Busyanbnas, TEKCTOBAsA 51 MYJIbTUMEIUHASA
uHpopMalusl O TOPSAKE MPEAOCTABICHUS MYHUIIUIAIBHOM
YCIYTH pa3Meliaercs B YIOOHBIX JJis 3asBUTEIEH MecTax, B

U 0pOPMIICHUIO BU3YaJIbHOM, TOM YHCI€ C YYETOM OrPAaHWYEHHBIX BO3MOXKHOCTEMN
TEKCTOBOU U MYJIbTUMEIUHON WUHBaJINJIOB

uH(OPMAITUH O TTOPSIIKE

IIPEIOCTABJIEHUS] TAKUX YCIYT

2.15. ITokazaTenu JOCTYIHOCTH U [Toka3zarensamu JIOCTYITHOCTHU IIPEIOCTABIICHUS

Ka4yecTBa
MYHULUIAJIbHOWYCIIYTH, B TOM

MYHULIMIAIBHOMN YCIIYTH SIBJIFOTCSA:
PACIIONOKEHHOCTh TIOMEIIECHHUS] B 30HE JIOCTYIIHOCTH




YUCJIE KOJUYECTBO
B3aMMOJICMCTBUH 3asIBUTEIIA C
JOJKHOCTHBIMHU JIUIIAMU TTPU
MPEOCTABIEHUN
MYHULATAITBHON YCITYTH U UX
MPOAOJKUTENBHOCTb,
BO3MOKHOCTh MOJyYCHUS
MYHULIUTTATBHON YCITYTH B
MHOTO(YHKIIMOHAJILHOM IIEHTpE
IPEAOCTABIEHUSA
rOCyJIapCTBEHHBIX U
MYHULHNAIBHBIX YCIYT, B
yAaJIeHHBIX pab0YuX MecTax
MHOTO()YHKIIMOHATILHOTO IIEHTPA
PEeAOCTABICHUS
rOCYJIapCTBEHHBIX U
MYHULUTMAIBHBIX YCIYT,
BO3MOKHOCTh MOJyYCHUS
uH(pOpMaIK O X0/1€
MPEIOCTaBICHUSA
MYHUIUTTAIBHON YCITYTH, B TOM
YUCJIE C UCIIOIb30BAHUEM
uH(pOpMaIIMOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTUI

OOIIECTBEHHOTO TPAHCIIOPTA;

HAJIMYUE HEOOXOAMMOIO KOJIMYECTBA CIIELUAINCTOB, a
TAaK)K€ ITOMEIICHUI, B KOTOPBIX OCYIIECTBIISIETCS IPUEM
JOKYMEHTOB OT 3asIBUTEJIEH;

HaJu4yue ucYepnbiBaoliel uHdopManuu O crnocodax,
MOPSAJIKE M CPOKax MpPEeIOCTaBICHUS MyHUIUNAIbHOW YCIyTH
Ha MH(QOPMALMOHHBIX CTEHAAX, MH(MOPMALMOHHBIX pecypcax
HUcmonkoma B CeTn «HTEpHETY, Ha  Iloprane
rOCyJapCTBEHHBIX W MYHHUIUIAIBHBIX ycayr PecrnyOnuku
Tarapctan; Ha EguHoM moprane TrocylapCTBEHHBIX H
MYHULIUTATBHBIX YCIYT ((QYHKIUHN);

OKa3aHuE TOMOIIIM UHBAJUAAM B IPEOI0JIEHUN OapbepoB,
MEIIAMINX TOJYYEHUIO HMH YCIYyr HapaBHE C JPYTUMH
JTULAMH.

KauecTBO mpenocraBineHrnss MYyHULHANAIBHOW —YCIIyI'H
XapaKTEPHU3YETCS] OTCYTCTBUEM:

oduepee NpU TpPUEME H  BbIJIa4€ JOKYMEHTOB
3asIBUTETISIM;

HApYLICHUN CPOKOB NPEAOCTABICHUS MYHULIMNAIbHOU
YCIYTH;

xano0 Ha gedcTBus (0e31elCTBUE) MYHUIIUNMAIBHBIX
CITY>KalllUX, TPEAOCTABISAIONINX MYHUIIUTIATBHON YCIIyTY;

*an00 Ha HEKOPPEKTHOE, HEBHUMATEJIBHOE OTHOIICHHUE
MYHUILIMTAIBHBIX CIIYXKAIIUX, OKAa3bIBAIOIINX MYHHUIIUITAIBHOM
YCIYTY, K 3 BUTEIISAM.

IIpn rnojaye 3amnpoca 0 IIPEAOCTABICHUN
MYHULIMNIAIBHOM yCIYTM W IIpU TOJYyYEHUH pe3yJibTrara
MYHULIMNAIBHOM YCIYTM - OJHOKPAaTHOE B3aUMOJACHCTBHE

JOJZKHOCTHOI'O JiMnad, HNpCAO0CTaBJIAIOIICTO MYHHHHHaHLHOﬁ




yCIIyry, u 3asBurend. [IpoloKuTenbHOCTh B3aWMOAECHCTBUS
olnpezensieTcsl HacToAmwuM PerinameHToMm.

IIpn mpenocraBieHMH MyHHMIUMIAIBHOM yciayru B MOILI,
B yJaJeHHbIX padounx mectax M®I] koHCybTalNI0, TPUEM U
BBIJIa4y JIOKYMEHTOB OCYILECTBISIET criennainct MO

Nudopmanuss 0 xoae mpenocTaBiIeHUsT MyHULUIIAIbHOM
YCIYId MOXET ObIThb TMOJy4YeHa 3asgBUTEIEM Ha caiTe
Hcnonkoma, Ha ITopramne roCyAapCTBEHHBIX 51
MyHHULMINAIbHBIX ycayr PecnyOnuku Tartapctan, Ha EnuHoMm
[OpTaje TOCYJAAPCTBEHHBIX M  MYHHIMIAIBHBIX  YCIYT
(byukwmit), MOII, ynaneHHBIX padounx Mectax M®DI]

2.16. OcobennoctH
IPeIOCTaBICHUS
MYHHIIATIATHPHON YCITyTH B
ANIEKTPOHHOU (hopme

NmeeTcss ~ BO3MOXKHOCTh  IMOJA4Yu  3asBJICHUS O
MPEAOCTABICHUA MYHULUNAIBHON YCIYTH B 3JIEKTPOHHOM
Bujae uepe3 caut Mcnomkoma, lloptan rocygapCTBEHHBIX H
MYHULIMNAIBHBIX YCIyT, ENMHBIA OpTal rocy/1apCTBEHHBIX U
MYHUITUTIATBHBIX ~ yCayr  (PyHKIUH) ¢ TOCICTYIOITUM
NPEAbSIBICHUEM OPUTMHAJIOB JIOKYMEHTOB TMPHU MOJTYYECHUU
YCIIyTH.

3asgBiIeHUE O MPEJOCTABICHUM MYHULUIAIBHOU YCIyTH
MOXXET ObITh HAmpaBlIeHO B ()OpPME FIEKTPOHHOTO JIOKYMEHTa
0 3JIEKTPOHHOMY aJ[pecy:

E-mal:Larisa.Kozonkova@tatar.ru



mailto:_______________@tatar.ru
mailto:_______________@tatar.ru
mailto:_______________@tatar.ru
mailto:_______________@tatar.ru

3. CocraB, M0CJ1€10BaTEJIbHOCTh U CPOKH BHINOJHEHUS AAMUHUCTPATHBHBIX
npoueayp, Tpe00BaHUA K MOPSAKY UX BHINOJHEHHUS, B TOM YHCJI€ 0COOEHHOCTH
BbINOJIHEHUS aIMUHUCTPATHBHBIX MPOLEAYP B 3JIEeKTPOHHOI opMme, a TakiKe

0COOEHHOCTH BBINOJIHEHUS] AIMUHUCTPATUBHBIX MPOLEAYP B MHOTO(PYHKIIHOHAJIbHBIX
LHEHTPAaX, B yAaJeHHbIX Pa00YuX MeCTaX MHOTO()YHKIIHOHAJILHOT0 IIEHTPA
NMPeI0CTABJIEHHUS FOCYIaPCTBEHHBIX 1 MYHHMIMIAJIbHBIX YCJIYT

3.1. Onwucanume  1NOCNENOBATENBHOCTH  ACHUCTBHM  NpPH  NPEIOCTABICHUHU
MYHUIUNIATBHOU YCIYTH

3.1.1. IlpengocraBiieHne MYHULMIIAILHOM YCIYI'M MO BbIJaye apXMBHBIX CIPABOK,
ApXMBHBIX BBIMTMCOK, KOMHM apXWBHBIX JOKYMEHTOB BKJIIOYAeT B ceOsl cCleayrolue
POLIETYPHI:

1) KOHCYJIBTHUPOBAHUE 3asIBUTENSI, OKa3aHUE MOMOIIHU MPHU 3aMO0THEHUH/COCTABICHUH
3asIBJICHUS;

2) NOpUHSTUE U PETUCTpALUs 3asIBJICHHUS;

3) mOAroTOBKA M MOJNKMCAHUE apXUBHOM CHpPaBKU (APXUBHOW BBIIUCKU, apXUBHOMN
KOIIMU), OTBETa Ha OJIAaHKE apXuBa, MOATBEPKIAOLIEIO HEMOJHOTY COCTaBa apXHBHBIX
JOKYMEHTOB 10 TEME 3a1poca, UM OTCYTCTBUE JOKYMEHTOB.

5) BbI1aua 3asIBUTENIO PE3YJIbTaTa MyHULIUIIAIBLHON YCIYTH.

3.1.2. biok-cxema MOCIEAOBATEIbHOCTH  JEUCTBUA 1O  IPEJOCTABICHUIO
MYHUIIMIAIBHON YCIIYTH MpPEeCTaBIeHa B MPHIIOKEHUU Ne 4.

3.2. Okxa3aHue  KOHCYJIbTallUd  3aABUTENI0,  OKAa3aHWE  IOMOIIM  IIpHU
3aII0JIHEHNUN/COCTABIICHUY 3as1BJICHUS

3agBuTenb BOpase oOpatutbea B OTaen JAMYHO, IO TeneOoHy W/WIM NHCbMEHHO, B
TOM YHCJIE 10 3JEKTPOHHOM MoYTe, /Ul MONTYYeHHUs] KOHCYJIbTAlUi O MOPSIIKE MMOTYYEeHUS
MYHUIUIAIBHON yCIIyTH.

Havanpauk OTzaena ocylmiecTBISIET KOHCYJIbTUPOBAHHUE 3asIBUTENS, B TOM YHUCIE 110
coctaBy, ¢GopMe U COJIEpKaHUIO JIOKyMEHTAllUd, HEOOXOAUMOW U TOJTYyYEeHHS
MYHULIUINIATBHON YCIYTH U TP HEOOXOIMMOCTH OKa3bIBAET MOMOIIb B 3aMIOJIHEHUU OJIaHKa
3asIBJICHUS.

[Ipouenypa, ycraHaBiMBaemasi HACTOAIIMM ITyHKTOM, OCYIIECTBISETCS B JICHb
oOpallieHust 3asiBUTETIS.

Pe3ynbTrat npoueaypbl: KOHCYJIBTALMS 3aBUTEIIS.

3.3. [Ipunartue u peructpanus 3asBicHUs

3.3.1. 3asgBurenb (ero mpeAcCTaBUTENb) JUYHO WM 4depe3 M®PIl nHa OymakHOM
HOCUTEJNE, B DJIEKTPOHHOM BHUJE Yepe3 FEauHbIi nDOpTall TrOCYyIApCTBEHHBIX U
MYHUIIUNANBHBIX yeayT (ynkmwuii), [lopran rocyapcTBEHHBIX ¥ MyHUIIUTIATBHBIX YCIYT
Pecniy6nuku Tartapcrtan, odumuanbHblii cat Mcnomkoma 500 1o TOYTE MOYTOBBIM
OTMpaBIICHWEM TO/AaeT (HampaBisieT) 3asiBieHue. JJoOKyMeHThI MOTYT OBITh TOJAHBI Yepe3
ynanenHoe pabouyee mecto MODI[. Crnucok ypaleHHBIX pabOYMX MECT TPUBEICH B
npuinoxeHuu Ne 5.

3asgBiI€HUE O MPEAOCTABIECHUNM MYHULMIAIBHON YCIYTM B 3JIEKTPOHHOU (opme
HampaBisieTrcss B OTAen 1o JJIEKTPOHHOM TMouTe Wik 4epe3 VHTepHeT-pueMHyro



Ucnonkoma. IloctynuBiiee B 3JIeKTpOHHON (opme 3asiBIeHHE paclieyaThIBaeTCs, €ro
perucrpanys OCyIeCTBISETCA B YCTAHOBIEHHOM ITOPSAKE.

3.3.2. Ilpu HampaBieHuy 3asBIEHUS B AIEKTPOHHOUN (popme crienmanuct Vcnonkoma,
OTBEHAOMMK 32 paboTy ¢ oOpameHusMd TpaxkIaH, TIOCTYyHAONUMU  Yepe3
NHTepHET-TIpUEMHYIO, pacledyaTblBaeT, PErUCTPUPYET IOCTYNHUBIIEE 3asBJIICHUE U
HaIpaBJISIET B JIEKTPOHHOM U OymMa)kHOM BHzie B OT1en.

[Ipouenypa, ycrtaHaBiauMBaeMas HACTOSILIMM ITyHKTOM, OCYIIECTBIISIETCSI B TEUECHHE
OJIHOTO paboyYero AHS C MOMEHTA MOCTYIICHUS 3asBJICHUS.

Pe3ynbTaT nmpoueaypbl: 3aperucTpupoBaHHOE 3asBlIeHUE, HanpaBieHHoe B OTer.

3.4. TloarotoBka W BbIJa4a AapXUBHBIX CIPABOK, apPXMUBHBIX BBIITUCOK, KON
ApPXMBHBIX JIOKYMEHTOB

3.4.1. Havanbuuk Otaena, BeAyIIUi IPUEM 3asBIICHUN, OCYIIECTBIISICT:

MIPYUEM 3asBJICHUS U JIOKYMEHTOB;

peructpaunuto 3aasieHus B nporpamme EAUC;

MPOBEPSIET 3asBJICHUE M JIOKYMEHThl Ha HaJIMYME OCHOBAHMM MJISI OTKaza B MpHUEME
JOKYMEHTOB, YKa3aHHBIX B II. 2.8 HacTosero Permamenra.

IIpu oTCYyTCTBUM OCHOBAHUU ISl OTKa3a B IpUEME JOKYMEHTOB, YKAa3aHHBIX B ITYHKTE
2.8 nacrosmiero PernamenTa, HadanbHUK OTaena:

MpU TPEJOCTABICHUU 3asBJICHUS 3asBUTEJIEM JIMYHO M3BEIIACT 3asABUTEIS O
MPUCBOCHHOM BXO/ISIIEM HOMEPE;

I[P HAMpABJICHUMU 3asBJICHUS 3asgBUTEJIEM B DJJIEKTPOHHOU ¢dopme yBeIOMIISET
3asBUTEIISI B DJIEKTPOHHOM (GopMme O jaTe mpuema 3asBJICHUS, IMPUCBOSHHOM BXOJISIIEM
HOMEDE.

B cayvae Hanmuums OCHOBaHMM Ui OTKaza B IIpUEME  JIOKYMEHTOB,
NPEIyCMOTPEHHBIX MyHKTOM 2.8 Hactosimiero Pernamenrta, HadanbHuk — OTtaena
YBEIOMJISIET 3afBUTENISI O HAJWYMM TPENATCTBUM JUIsi PErucTpaluyd 3asBICHUS U
BO3BpAIllacT €My JOKYMEHTBHI C IHUCBMEHHBIM OOBSICHCHHEM COJCP)KaHHS BBISBICHHBIX
HEJIOCTAaTKOB B IIPEACTABICHHBIX JOKYMEHTaX.

3anpoc, He OTHOCSIIUNCS K COCTaBY XPAHSIIUXCS B apXUBE apXUBHBIX JTOKYMEHTOB,
HAIPABJISIETCS B APYTOM apXWB WM OPTaHU3AIUIO, TJE XPaHATCS HEOOXOAMMbIC apXUBHBIC
JOKYMEHTBI, C YyBEIOMJEHHEM OO0 OTOM TMOJh30BaTENsl, WM TOJIH30BATENIO JAaeTCs
COOTBETCTBYIOIIAsi PEKOMEHIAIIUSI.

[Tponeaypsbl, ycTaHaBIMBaEMbIe HACTOSIIIUM ITYHKTOM, OCYIIECTBIISFOTCS:

MIPU OTCYTCTBUU OCHOBAHMH ISl OTKa3a B IMIPUEME JIOKYMEHTOB - B T€UeHUE 15 MUHYT
1ocJie MOCTYIJICHUS 3asiBiIeHUs (0OpallleHus 3asBUTEIS);

IpU HAJUYUU OCHOBAHWH JUIsl OTKa3a B MpHEME JTOKYMEHTOB - B TEUCHHE OJHOTO
pabodero AHS ¢ MOMEHTA OKOHYAHHS TPEABIAYIICH IPOLeayPHI;

HalpaBJE€HUE 3amnpoca B JPYrodl apxuB WM OpraHU3alUI0, T/AE€ XPaHATCA
HEOOXOJIUMBIE AapXHUBHBIC JOKYMCHTBI, YBEAOMIICHHE 00 OSTOM IIOJIb30BaTElsd WU
COOTBETCTBYIOIIAS PEKOMEHIAIMS TI0JIb30BATEIIO0 - B TCUCHHE 5 pabounx JHEH ¢ MOMEHTa
perucTpaluu 3amnpoca.

Pe3ynbTaT mpoueayp: NPUHATOE U 3apETUCTPUPOBAHHOE 3asIBJICHUE, HAIpaBJICHUE
3ampoca B JPYroll apXuMB WIM OPraHU3AIMIO, TAE XPaHITCS HEOOXOJIMMbIE apXUBHbBIC
JIOKYMEHTBI, YBEJIOMIICHHE 00 3TOM IOJIb30BATEIIS MM COOTBETCTBYIOIIAS PEKOMEHAAIUs



MOJIb30BATEIII0 WU JOKYMEHTHI, BO3BPAILICHHBIE 3aBUTENIO.

3.4.2. B ciayyadax OTCYTCTBUS B 3alpOCE€ MUMYIIECTBEHHOTO XapakTepa JOKYMEHTOB,
MOJITBEPKIAIOIINX TpaBa COOCTBEHHOCTH HAa HEIBWIKUMOCTh, HadanbHUK OTaena
HAIPAaBIIAET B DJIEKTPOHHOU (popme mocpeactBom cuctembl CMOB B DenepanpHyro Ciryx0y
TOCYapCTBEHHON pETruCTpaIuy, KajacTpa W Kaprorpaduu 3ampoc O TPeIOCTaBICHUU
Breimucku u3 EauHOro rocyJapcCTBEHHOIO peecTpa MpaB Ha HEIBMXKMMOE HMYIIECTBO U
C/EJIOK C HUM (COoJieprKalllyto 00IeIOCTYITHbIE CBEJICHUS O 3aPETUCTPUPOBAHHBIX MTpaBax Ha
00BEKT HEABUKUMOCTH);

[Iponieyphl, ycTaHaBIMBAEMbI€ HACTOSIIUM ITYHKTOM, OCYIIECTBIISIOTCS B TE€UCHUE
15 MUHYT ¢ MOMEHTA TTOCTYTUICHUS 3asBJICHUSI O MPEOCTABICHUN MYHUITUTIAILHON YCITYTH.

Pesynbrat mpoueaypbl: HalpaBiIeHHBINA 3ampoc.

3.4.3. Havanbnuk Otaena, Ha OocHOBaHMM TocTynuBmux B Otaen uepe3 CMOB
JOKYMEHTOB (CBeACHMI) JMOO yBEAOMJIEHUS 00 OTKa3ze, OCYIIECTBISET MPOUECAYPHI,
npeaycMoTpenHsie 1. 3.4.1. HacTosiero Pernamenra.

3.4.4. HavanpHuk Otaena B MOPSAKE OUYEPETHOCTH IMOCTYIUICHUS 3asBJICHUS Ha
UCIIOJTHEHUE OCYIIECTBIISIET:

MPOBEPKY HAJWYUs apXUBHBIX JOKYMEHTOB JJIsi UCIIOJHEHHUS 3ampoca MO CIHCKY
donmoB, CipaBoyHUKY 10 (POHIAM MYHHUIIUIIATLHBIX apXxuBoB Pecriybnuku TarapcraHn.

B cnydae ecnu 3ampoc He OTHOCHUTCSI K COCTaBY XPaHSIIUXCS B apXUBE apPXUBHBIX
JIOKYMEHTOB, HauaJIbHUK OTJieNa OCyIIeCTBISET:

odopMIICHHE TIPOEKTa MHUChMa O TMEPEHANpPaBJICHUU 3alpoca B APYroll apXuB WU
OpraHU3aIlUIo, TJIe XPaHATCS HEOOXOAMMbIC ApXUBHBIC IOKYMEHTHI;

odopMIICHUE YBEOMIICHUS MTOJIB30BATENIO O TIEPEHAIIPaBICHUH 3aIIpOCa;

WM MPOEKTA MUChMA MOJIb30BATENI0 C COOTBETCTBYIOIIMMH PEKOMEHIALIUSIMH.

B ciywae ecnu 3ampoc OTHOCUTCS K COCTaBY XPaHAIIMXCS B apXWMBE apXUBHBIX
JIOKYMEHTOB, HauajabHUK OTJIesa OCyIIeCTBIISIET:

OTIpeJICIICHHE apXUBHBIX (DOHIOB M apXUBHBIX JIEJ IJIsI TPOCMOTpA MO OIUCH;

BBIEMKY apXHUBHBIX JOKYMEHTOB M MOJKJIAQJKy Ha UX MECTa KapT-3aMECTUTEIICH;

CBEPKY apXWBHOTO Iu(pa 1 3aroJIOBKOB C OMUCKIO JIE.

[Iponieayphl, ycTaHABIMBAEMbIE HACTOAIIUM ITYHKTOM, OCYIIECTBIISIOTCS B TE€UCHUE
OJTHOTO pabodvero AHS C MOMEHTA OKOHYaHUS TIPEABIAYIIEH POy PHI.

Pe3ynbTaT mpoueayp: MOATOTOBJICHHBIC Jeia MJis BBISIBJICHHUS CBEICHHUM MO TeMe
3ampoca 1100 NepeaHHbIi Ha TPOBEPKY MPOEKT MUChMa.

3.4.5. HavanpHUK OTaEIa OCYIIECTBIISIET:

MOJIUCTHBIN IPOCMOTP apXUBHBIX JIETT;

BBISIBJICHUE CBEJICHUI B apXUBHBIX JIOKYMEHTaX 10 TEME 3arpoca.

B ciywae orcyTcTBHS ~ JOKYMEHTa TMOJTrOTaBIMBAeT OTBET Ha  3ampoc,
MOJTBEPKIAAIOUIETO HEMOJIHOTY COCTaBa apXMBHBIX JIOKYMEHTOB IO TE€ME 3ampoca WU
OTCYTCTBUE apXUBHBIX JOKYMEHTOB (J]ajie€ — TUChbMO-OTBET) .

B cnyuae ycraHoBieHHS HEOOXOIMMOCTU MPOBENCHUS TOMOIHUTEIBHOTO U3YYCHHUS
aApXUBHBIX JIOKyMEHTOB W TPOBEIEHUsA pPabOT MO TOWCKY CBEACHUN MO 3ampocaMm To
UCTOPUM HACEJIEHHBIX MyHKTOB M OpraHM3alliid, a TaKKe 3ampocaM, UMEIOLIUM TPaHUILY
MOMCKA CBBIIIE TMSITH JET W TPeOyIOIHUM JOMOJHUTEIBHOTO HW3YUYEHUSI apXHUBHBIX
JIOKYMEHTOB, TIPOBEJICHUSI 00HEMHONU PabOTHI TIO TTOMCKY CBEICHUN M PACIIMPEHUIO TPAHHUI
noucka, HavaiabHUK OTaena ompeaenser HEOOXOAUMBIM CpPOK Il MPEAOCTABICHUS



MYHULUINAIBHON YCIIyTH.

[Tpoueaypbl, ycTaHABIMBAEMbIE HACTOAIIUM ITYHKTOM, OCYUIECTBIISIIOTCS B TE€UEHUE
BOCHMU pabOYMX JHEH C MOMEHTA OKOHYAHUS TIPEABIAYIIEH TTPOIIECTyPHI.

3.4.6. Hauanpnuk Otxena rneyaraer:

apXMBHYIO CIpaBKy (apXMBHYIO BBIIUMCKY, ApXUBHYIO KOIHIO), MHCbMO-OTBET,
MUCHbMO-3allpOC - Ha OJIaHKE MCIOJHUTEIIBHOTO KOMUTETA; MOJAMKUCHIBAET U 3aBEPSET
neyartbio Mcrnonkoma

[Iponieyphl, yCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM, OCYIIECTBIISIOTCS B TE€UCHUE
OJIHOTO pabouero JHsS CO JIHs MOCTYIUICHUSI Ha 0OPMIICHUE apXUBHOU CIPABKH (apXUBHOM
BBITIMCKU, apXWUBHOM KOINHWH), MHUChMA-OTBETa WJIM MHChMa-U3BEUICHUS 3asSBUTEIIO O
NPOJUICHUH CPOKa MCTIOTHEHUS 3aIpoca.

PesynbraT mnpoueaypsl: MOJANUCaHHAs apXUBHAs CHpaBKa (apXWMBHAs BBINKCKA,
apXWBHAs KOTIHS).

3.4.7. Havanpuuk Otnena B 3aBUCUMOCTH OT CIOCOOa TOJMYYEHUS pe3yJsibTara
MYHULHUNAIBHON YCIIYTH, YKa3aHHOTO 3asIBUTEIIEM

BBIJJA€T MpPU JIMYHOM NPHUOBITUM 3asBUTENS WIM €ro JOBEPEHHOIrO Jula IMpHU
OpEAbSIBICHUM MAaclopTa WIM HMHOTO, YJOCTOBEPSIONIETO JHUYHOCTh JOKYMEHTa WU
JIOBEPEHHOMY JIMIly — MPU OPEIbSIBICHUU TOBEPEHHOCTH, apXUBHYIO CIPaBKY (apXHUBHYIO
BBIMIMCKY, apXWBHYIO KOIHIO), MUCHbMO-OTBET, MUCHMO-3aMPOC WJIM MUCHBMO 3asBUTEINS O
OPOJJICHUH CpPOKa TMPEAOCTaBICHUS YCIyru. 3asBUTENb (WM €ro JOBEPEHHOE JIUIIO)
pacluChIBa€TCS HA KOMWUU apXUBHOW CHPABKH (QpXWBHOM BBIMUCKH, apXUBHOW KOIHH),
NMCbMa-OTBETA, MUChMa 3asBUTEII0 O MPOJJICHUH CPOKa MPEAOCTABICHUS YCIYTd WIA Ha
000pOTE COMPOBOUTEIHHOIO MUChMA K KOTIUM JIOKYMEHTA C YKa3aHUEM JIaThl TTOJTyYEHHS,;

HaIpaBiseT 3asABUTENI0 IO MMOYTE MPOCTHIM IMHCHbMOM, Ha 3JEKTPOHHBIM aJipec
3asBUTENs] B (opMe  DIEKTPOHHOTO  JOKYMEHTA,  IOJIUCAHHOTO  YCHJICHHOU
KBUTU(PUITUPOBAHHON 3JIEKTPOHHON MOAMHUCHIO YIOJIHOMOYEHHOTO JIOJKHOCTHOTO JIMIIA,
€CJIM 3asBUTEJIEM YKa3aHO OTCYTCTBHE HEOOXOIUMOCTH TPEJAOCTaBICHUS pe3yJibTaTa
yCIIyTd Ha OYMa)KHOM HOCHUTEJE, apXWBHYIO CIPABKy (ApXWBHYIO BBIIHUCKY, apXHUBHYIO
KOIIHIO), TUCbMO-0OTBET, MMChbMO-3a1POC;

HaIpaBJIIeT apXUBHYIO CIPaBKy (apXHUBHYIO BBIMUCKY, apXUBHYIO KOIHIO), TUCHMO-
OTBET, NUCbMO-3anpoc B MODII.

B ciyyae He0OXOIUMOCTH MIPOCTABICHUS AMlOCTUIISI HAIPABJISIET apXUBHYIO CIIPABKY
BMECTE C 3alpocoOM M CONPOBOJUTEIIBHBIM MHUCHbMOM B ['OCYyIapCTBEHHBIM KOMUTET
PecnyOnuku TaTapcTan 1o apXUBHOMY JI€JTy TIO TIOYTE MPOCTHIM MTUCHMOM.

B ciyuae npojyieHust cpoka mpeaoCTaBiICHUs YCIyTH HAMPaBIIsAET MO MOYTE MPOCTHIM
MMCbMOM WJIM B DJEKTPOHHOM (OopMe Ha JJIEKTPOHHBIM ajpec 3asBUTENS MUCHBMO O
IPOJUICHUH CPOKa MPEAOCTABICHUS YCIYTH.

[Ipouenypa, ycTaHaBiIMBaeMas HACTOSIIIUM ITyHKTOM, OCYIII€CTBIIAETCS:

B T€YCHHUE 15 MUHYT B Clly4yae JTUYHOTO MPUOBITHS 3aBUTEIIS;

B TEUEHUE OJTHOTO paboyero JHs ¢ MOMEHTAa OKOHUYAHUS TIPEIbIAYIIEH MpOoIeayphl, B
Cllyyae HallpaBJICHUS OTBETAa MOYTOBBIM OTHPABICHUEM WJIM HA DJJIEKTPOHHBIN aJipec
3asBUTENs] B (opMe  DIEKTPOHHOTO  JOKYMEHTa, TOJIMUCAHHOTO  YCHWJICHHOU
KBUTH(DUITUPOBAHHON DJIEKTPOHHOW MOAMKUCHIO YIOJIHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA,
€CIM 3asBUTEIEM YKa3aHO OTCYTCTBHE HEOOXOJUMOCTH NPEJOCTABJICHUSI pe3ysbTaTa
yCIIYTH Ha OyMaXHOM HOCHUTEJE.



Pe3ynbTaT mnpouenypbl: BBIJAHHBIE WM HAMpaBICHHBIE [0 MOYTE€ WIM IO
AJIEKTPOHHOMY aJpecy 3asiBUTENsl apXWBHAas ClpaBKa (apXWBHAs BBINKCKA, apXWBHAas
KOIUS), TUCbMO-OTBET, UM MTUCHMO O IIPOJIJIEHUH CPOKA MPEAOCTABIICHUS YCIYTH.

3.4.8. Hauvanpuuk Othoena 1oClI€ YCTAHOBJICHHS CpOKa  MPEIOCTABIICHHS
MYHUIMOAIBHOW YCIYTM M W3BELUEHUS 3asBUTEIS O MPOMJIEHUU CPOKA HCHOJHEHUS
3ampoca:

MPOBOJUT JOMOJHUTENBHOE U3YYEHHE apXMBHBIX JOKYMEHTOB M MpPOBEACHHE padOT
I10 IIOMCKY CBEICHUN.

[Ipouenypa, ycraHaBiauMBaeMasi HACTOSALIUM ITYHKTOM, OCYILECTBISIETCS B CpOK,
ONpeJesieHHbI  HavanbHUKOM OTtlena, CpPOK HCIOJHEHUS HWCYHUCIAETCS C MOMEHTa
pPEruCTpalLK 3a1poca.

Pe3ynbTaT mpoueaypel: BBISBICHUE HaJW4yus WA OTCYTCTBHS B MYHHIIMIIAJIbHOM
apXHBE CBEJICHUI IO TEME 3amnpoca.

3.5. IlpenocraBieHrne MyHUIIMNIAIBHOMN yciiyru yepe3 MO

3.5.1. 3asButenp BIpaBe OOpaTUTHCS Uil MOJYyYEHUS MYHULMIMAIBHOM YCIYTH B
MOII, ynanennoe pabouee mecto MDII,.

3.5.2. IIpenocraBnenne MyHHIMNANbHOM yciyru yepe3 MODIL] ocymectBusercs B
COOTBETCTBHH C periiaMeHToM padoTel M®DLI, yTBEepK/I€HHBIM B YCTAHOBJIEHHOM MOPSJIKE.

3.5.3. [Ipu nocrymieHun OO0KyMEHTOB u3 M®I[ Ha mnogyyeHne MyHUIHMNAIbHOU
YCIIyTH, NPOUEAYPHl OCYIIECTBISIIOTCS B COOTBETCTBMM C MYHKTOM 3.4 HacTOSIIEro
Pernamenta. B ciyuae, korja 3asiBUTeNeM ciocoOOM MOTYUYEHUs pe3ysbTaTa yKa3aH «4epes
M®ILI», pe3yabTaT MyHULIMIIAJIBHON yciiyru Hanpasisiercss B MOIL.

3.6. McnpaBiieHre TEXHUYECKUX OLIUOOK.

3.6.1. B ciayuae oOHapyXeHHSI TEXHUYECKOW OIIMOKH B JOKYMEHTE, SIBIISIOIIUMCS
pe3yJIbTaTOM MYHHIIMIIATBLHOM YCIIyTH, 3asiBUTENb MpeacTaBisgeT B Otaen:

3asiBJIeHHE 00 UCIIPABJICHUH TEXHUYECKOMN omuOKku (ripunoxenue Ne 6);

JIOKYMEHT, BBIJIAQHHBIN 3asBUTENI0 KaK PE3yJbTaT MYHUIMNAIBHON YCIYTH, B
KOTOPOM COJIEP>KUTCSI TEXHUYECKas OIINOKa;

JOKYMEHTBI, UMEIOIINE IOPUAUYECKYI0 CHIIy, CBUAETEIbCTBYIOIIHE O HAIWYUU
TEXHUYECKOUN OITUOKH.

3asBiaeHue 00 HUCIpaBICHUM TEXHUYECKOW OIIMOKM B CBEICHUSAX, YKa3aHHBIX B
JOKYMEHTE, SBISIIOIIMMCS PE3yJIbTaTOM MYHHUIIMNAIbHOW YCIIYT'H, MOAAETCS 3asBHUTENIEM
(YITOJIHOMOYEHHBIM MPEACTABUTENEM) JINYHO, TMOO MOYTOBBIM OTIIPABICHUEM (B TOM YUCIIE
C HCIOJb30BAHUEM HJIEKTPOHHOM MOYTHI), MO0 Yepe3 oduuuanbHblil caiT Mcnonkoma,
[Toptan rocyaapcTBEHHBIX U MyHULIUNANbHBIX ycayr PecnyOnuku Tarapcran win M®II,
yaajeHHoe padodee mecto MOII.

3.6.2. Hawanpauk OTaena oOCYIIECTBISET MPUEM 3asBICHUS 00 MCIPABICHUU
TEXHUYECKOUW OITMOKHU, PETUCTPUPYET 3aABJICHHUE C MPUIOKEHHBIMU JOKYMEHTAMH.

[Ipouenypa, ycraHaBiauMBaeMas HACTOSILIUM ITyHKTOM, OCYIIECTBIISIETCSI B TEUECHHE
OJTHOTO paboyYero JHsS ¢ MOMEHTA PETUCTPALlUH 3asBICHUS.

Pe3ynpraT npoueaypsl: NPUHATOE U 3apETUCTPUPOBAHHOE 3asIBJICHUE, HAIIPABIECHHOE
Ha paccMOTpEHUE HavYalbHUKY OTaena.

3.6.3. HawansHuk OTtaena paccMaTpuBaeT JOKYMEHTHI U B IEJISIX BHECEHHS
UCIPABJICHU B JIOKYMEHT, SIBJISIIOLIMHCSA pE3yJbTaTOM YCIYTH, OCYIIECTBIISIOTCS



OpOLEaYpbl, MPEAYCMOTPEHHbIE HacToAmMM Permamenrom. HauanpHuK oTzaena BbIIaeT
UCIIPABJICHHBIA JIOKYMEHT 3asBUTEII0 (YIOJHOMOYEHHOMY IPEACTABUTEINO) JIMYHO O]
poCHUCh C U3BIATHEM Yy 3asiBUTENA (YHNOJHOMOYEHHOIO MPEICTABUTENS) OpUrMHaia
JOKYMEHTa, B KOTOPOM COJAEPKHTCA TEXHHYECKas OIIMOKAa, WM HaIpaBisieT B aJpec
3asiBUTENS] TIOYTOBBIM OTIIPABICHUEM (MOCPEACTBOM 3JIEKTPOHHOM IOYTHI) MUCHBMO O
BO3MOXHOCTH TIOJIYYEHHsS] JOKyMEHTa IMpu mpefoctaBieHndn B OTaen opuruHana
JOKYMEHTAa, B KOTOPOM COJEPKUTCS TEXHUYECKas OLIMOKa.

[Ipouenypa, ycraHaBiauMBaeMas HACTOSLIUM ITYHKTOM, OCYIIECTBIISIETCSI B TEUECHHE
Tpex pabouyux JHEH mocjae 0OHAPYKEHUS TEXHUYECKON OIMOKH WX MOTY4YEHUs OT JIF0OOro
3aMHTEPECOBAHHOIO JIMLIA 3asBJICHUS O AOIYILEHHOM OIINOKE.

Pesynbrar npoueaypsl: BbIIaHHBIN (HalIPaBJIECHHBIN) 3aBUTEIIO JOKYMEHT.

4. Iopsiaok ¥ GopMbI KOHTPOJIS 32 MIPEIOCTABICHUEM MYHUITUTIATBHON YCIYTH

4.1. KoHTpoJIb 32 MOTHOTOM M KaY€CTBOM IMPEAOCTABICHUS MYHULIMIAIBHON YCIyTH
BKJIFOYAET B Ce0s: BBISBICHUE M YCTPAHCHHE HAPYIICHHUM MpaB 3asiBUTENICH, pacCCMOTpPEHUE
XKano0, MPOBEJCHUE MPOBEPOK COOIIOJACHUS MPOIEAYpP NMPEIOCTABICHUS MYHHUITUIAIBHON
yCIIyTH, TIOJTOTOBKY pelieHud Ha nedcTBus (0e31eicTBUE) MOHKHOCTHBIX JIMIl OpTaHa
MECTHOT'O CaMOYIIPaBJICHUS.

dopmamMu KOHTPOJS 3a COOJIIOJCHUEM HCHOJHEHHS aJMUHHUCTPATUBHBIX MPOLEIYP
SIBJISIFOTCSI:

MIPOBE/ICHUE MPABOBOM SKCHEPTU3bl MPOEKTOB JOKYMEHTOB MO MPEAOCTABICHUIO
MYHUIANATBHON ycIyTH. Pe3yapTaToM sKCepTH3 SABISETCS BUBUPOBAHKUE IIPOCKTOB;

NPOBEJICHHUE B YCTAHOBJICHHOM IMOPSAKE TPOBEPKH BEACHUS J€JIONPOU3BOJICTBA;

IPOBE/ICHUE B YCTAaHOBJICHHOM TMOPSIKE KOHTPOJIBHBIX TPOBEPOK COOIIOICHUS
IpoLEeAYyp NPEAOCTABIEHUS MYHUIIMNIATBHON YCIIyTH.

KoHTposibHbIE TPOBEPKU MOTYT OBITH ITUIAHOBBIMU (OCYIIECTBIISITHCS Ha OCHOBAHHUH
MOJIYTOJIOBBIX WJIM TOJOBBIX IUTAHOB pa0OThl OpraHa MECTHOTO CaMOYMpAaBIICHUS) U
BHEIUIAHOBBIMU. [Ipu MpoOBENEHUM IUJIAHOBBIX MPOBEPOK MOTYT paccMaTpHUBATHCS BCE
BOIIPOCHI, CBSI3aHHBIE C NPEAOCTABICHUEM MYHHUIMNAIBHON YyCIyrd (KOMILIEKCHBIE
npoBepkH). [1o KoHKpeTHOMY 00paIleHN O 3asBUTEIS TPOBOIATCS BHETUIAHOBHIE TIPOBEPKH.

4.2. Texymmii KOHTPOJIb 3a COOJIFOJACHHEM TOCJIEAOBATEILHOCTH JICUCTBUH,
OMPEICICHHBIX aJIMUHUCTPATUBHBIMU MPOLETYPAMU MO MPEAOCTABICHUIO MYHUIIMTIATBLHOMN
YCIIyI'H, OCYILIECTBISETCA YNPaBIAOIIMM JenamMu  VMcmoiakoMa  MYHHMIIMOAIBHOTO
oOpazoBanus PecniyOnuku TatapcTaH.

4.3. [TlepedyeHb JOJDKHOCTHBIX JIMI, OCYIICCTBISIOMIMX TEKYIIUH KOHTPOJIb,
YCTAHABJIMBAETCSA TMOJOKEHUSMU O CTPYKTYPHBIX MOJIpa3/IeICHUsIX OpraHa MECTHOTO
CaMOyIpaBJI€HUs U OJ>KHOCTHBIMH PETJIaMEHTAMMU.

Ilo pe3ynbraTaM OpPOBEACHHBIX MPOBEPOK B CIIy4yae BBISBICHUS HAPYLIEHUN TIpaB
3asBUTEJIC BUHOBHBIE JIMIA MPUBIIEKAIOTCS K OTBETCTBEHHOCTM B COOTBETCTBUU C
3aKOHOJATEeNLCTBOM Pocculickon denepanuu.

4.4 Hauaneauk OTAena HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIN)
HEHAJIJIeKAIIee BBINOJHEHHE AJMUHHCTPATUBHBIX MPOIEAYp, YKa3aHHBIX B pazuene 3
Hacrosuero Perimamenra.

4.5. KoHTpoib 32 NpeaoCTaBIEHHEM MYHULMITAIBHONW YCIYTH CO CTOPOHBI TPa)KJaH,
uX OO0BEAVMHEHWW W  OpraHu3alui, OCYHIECTBISETCS MOCPEICTBOM  OTKPBITOCTH



nesitenbHOCTH McmonkoMa TpW MPeNOCTaBICHUH MYHMIIMIAIBHOW YCIYTH, TMOTY4YeHUs
MOJIHOM, AaKTyaJIbHOW W JOCTOBEpHON WHGOPMAIMM O TMOPSAKE MPEeIOCTaBICHUS
MYHUIIAITATBHOM YCIIYTH ¥ BO3MOXKHOCTH JIOCYACOHOTO pacCMOTPEHUs oOpareHuii (xano0)
B TIPOIIECCE MPEAOCTABICHUS MYHUIIUTIAILHON YCITYTH.

5. HocyneOHbiii (BHeCYeOHBIN) TOPSIAOK OOKaJOBaHUS PEIICHUN U JACHCTBUMA
(Oe3nmeiicTBUsI) OpPraHOB, NPENOCTABISAIOIIMX MYHULUIAIBHYIO YCIYry, a Takke HX
JOJKHOCTHBIX JIMI], MyHUITUIIAIBHBIX CITY>KalllUX

5.1. Tlomywartenu MYHMIMOAIBHOMW YCIYTM HMMEIOT MpPaBO Ha OO0XalOBaHHE B
0Cy1IeOHOM MopsJIKe nedcTBUl (0e31eCTBUSA) COTPYAHUKOB McroakoMa, y4acTBYIOIIUX B
IPEAOCTABIEHUNA MYHULMIAIBHOW yciiyrd, B McnonkoMm mwnu B COBET MyHHULIMNAIBHOTO
obpa3oBaHUsl.

3asiBUTENb MOKET 0OpPATUTHCS C KaJI00O0M, B TOM YHCIIE B CISAYIONIUX CIIydasix:

1) HapymieHue cpoka perucTpauuy 3ampoca  3asBUTENS O MPEIOCTaBICHUU
MYHULIUANAIBHOU YCITYTH;

2) HapylLIEHUE CPOKA MPEIOCTABICHHS TOCYJaPCTBEHHOU YCIYTH;

3) TpeboBaHuEe y 3asiBUTENS JOKYMEHTOB, HE MPETyCMOTPEHHBIX HOPMATHBHBIMHU
npaBoBbIMH akTamu Poccuiickoit denepaunu, Pecny6muku Tarapcran, AsekceeBCKOro
MYHHUIMIAIBHOTO 00pa30BaHus JUIsl IPEJOCTABICHHS MYyHHUIIMIAIBHON YCIIyTH;

4) oTka3 B MOpUEME JOKYMEHTOB, MPEJOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOpPMaTUBHBIMH TIpaBOBbIMU akTamu Poccuiickoit ®denepauuu, PecnyOnuku TartapctaH,
AJIEKCEeBCKOTO MYHHULMIAIBHOTO 00pa3oBaHUsl Il MPEAOCTaBICHUS MYHHUIIMHAIbHOU
YCIIyTH, Y 3aABUTEIS;

5) oTka3 B MPENOCTABICHUM MYHUIMIAIBHOM YCIIYT'H, €CIIM OCHOBAHHS OTKa3a He
peayCMOTPEHbI defiepalbHBIMU 3aKOHAMH U MIPUHATHIMU B COOTBETCTBUU C HUMH MHBIMU
HOPMaTUBHBIMH TIpaBOBBIMH akTamu Poccuiickoit ®denepannm, Pecrmy6iauku TartapcraH,
AJeKCeeBCKOro MyHUIIUIIATBHOIO 00pa30BaHus;

6) 3aTpeboBaHUE OT 3asBHUTENA MPH MPEAOCTABICHUU MYHUIIUNAIBHOU YCIyTH
IJIAThl, HE MNPEAYCMOTPEHHOW HOPMATUBHBIMM NPAaBOBBIMU akTaMu Pocculickon
®enepanuu, Pecrryommuku Tarapcran, AJNEKCEEBCKOTO MYHHUIIUIIATLHOTO 00pa30BaHMS,

7) otka3 Mcnosikoma, JOKHOCTHOrO Juua Mcemoinkoma, B MCHPABICHHUH
JOMYUIEHHBIX ONEYaTOK MW OIIMOOK B BBIAAHHBIX B pe3yJbTaTe MpPeIOCTaBICHUS
roCyJapCTBEHHOM YCIYrM JOKYMEHTax JHOO HapylI€HHWE YCTaHOBJIEHHOIO CPOKa TaKHX
VICTIPABJICHUM.

5.2. Xanoba mnojgaercs B mNHCbMEHHOW (opme Ha OyMaXKHOM HOCHUTENE, B
anekTpoHHor ¢opme B HMcmonkom. JKanoObl Ha pelieHus, MPUHATHIE PYKOBOAMUTEIEM
Ucnonkoma, nogatorcs B CoOBET MyHHUIIMTAIIBHOTO 00pa30BaHUsl.

XKanoba MmoxeT ObITH HallpaBjeHa Mo noute, yepe3 MDILI, ynanennoe pabouee MecTo
M®II, ¢ ucnonbp3zoBanueM HHGOPMAIIMOHHO-TEIEKOMMYHHUKAIMOHHOW cetu "WHTepHet",
opUIUATHHOTO caiirta AJIEKCEEeBCKOTO MYHUIUIAIBHOTO oOpa3oBaHuUs
(http://alekseevskiy.tatarstan.ru);, [lopTana rocygapcTBEHHBIX W MYHHUIIUNATBHBIX YCIYT
Pecniyonuku Tatapcran (http://uslugi.tatar.ru/), EquHoro moprama rocynapCTBEHHBIX U
MyHUITUNATBHBIX yeayr (pynkmuit) (http://www.gosuslugi.ru/), a Takke MOXET OBITh
NPUHATA NPU JTUYHOM IIPUEME 3asIBUTEISI.

5.3. Cpok paccMOTpEeHHUS KAJIOOBI - B TEUCHHUE MATHAIIATA pabOUYUX THEHW co JHS ee
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peructpanud. B cioydae  oOkanmoBaHUST ~ OTKa3a  OpraHa, IPEIOCTaBJISIONIETO
MYHUIIUOATBHYIO ~ yCIYTY,  JOJDKHOCTHOTO  JIMIIAa  OpraHa,  MPeJOCTaBIISIIOIIETO
MYHHUITUTIATBHOW YCIyTy, B TMpHUEME JOKYMEHTOB Yy 3asgBUTENs JUOO B HCIPABICHUU
JOMYIIEHHBIX OMEYaTOK MW OIMMMOOK WM B Cliydae OOXaJIOBAaHWS HaPYIIECHUS
YCTaHOBJICHHOTO CPOKa TaKUX HCHpPABICHUHN - B TEUEHHUE MATH pabOuMX THEH co IHS ee
PETUCTpPALINH.

5.4. XKanoba nomkHa coiepKaTh CIEayIONy0 HHGOPMAIIUIO:

1) HauMeHOBaHHME OpraHa, NPEJOCTABISIONIETO MYHHIMNAIBHYIO  YCIYTY,
JIOJHDKHOCTHOTO JIMIIa OpraHa, NpPeJOCTaBISIONIETO MYHHUIUNAIBHYIO YCIYTY, WM
MYHHUIIATIATHHOTO CITYXKAIIero, PeeHus 1 1eHcTBuUs (0e31elCTBIE) KOTOPBIX 00KaTYIOTCS;

2) daMuinio, UMs, OTUYECTBO (TMOCIEIHEE - MPU HAJIUYHMH), CBEICHUS O MecCTe
KUTEJNbCTBA 3asBUTENST - (U3MUECKOro JHIla JUOO HAaMMEHOBAaHHUE, CBEICHHUS O MeECTe
HAXOXCHUS 3asBUTEINS - IOPUIUYECKOTO JIMIA, a Takke HoMmep (HoMepa) KOHTaKTHOTO
TenedoHa, aapec (ampeca) IIEKTPOHHOW MOYTHI (MPU HAJIMYMK) U TIOYTOBBIM aapec, 1o
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBeaeHusi 00 OOXKAIyeMBIX PEIICHUAX € JCHCTBUAX (Oe3melcTBHM) oOpraHa,
NPEIOCTABISIONICTO  MYHUIIMNAIBHYIO  yCIYTYy, JODKHOCTHOTO — JIMIIa  OpTraHa,
PEIOCTABISAIONIET0 MYHULIUMIATBHYIO YCIYTY, HIIM MyHHUIIUIIAIHHOTO CITYXKAIIEro;

4) noBOABI, HAa OCHOBAHMHM KOTOPBIX 3asBUTEIh HE COTJACEH C pEIICHUEM W
neiicteueM (0e€3aeHCTBUEM) OpraHa, NpPeIOoCTaBISIOIIEr0 MYHULUIAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, NpPEJOCTaBISIONIETO MYHHUIUNAIBHYIO YCIYTY, WM
MYHHUIIATIATHHOTO CITYXKAIIEero.

5.5. K xanob6e MOTryT OBITh NMPHUJIOKEHBI KOMUU JOKYMEHTOB, TOJTBEPIKIAFOIINX
U3JI0’KEHHBIE B jkajio0e oOcTosTeNnbcTBa. B TakoM cityyae B sano0e MpUBOJIUTCS MEpeueHb
PUJIaraeMbIX K HEM IOKYMEHTOB.

5.6. XKanoba moanuceIBaeTCs MOIABIIUM €€ MOTy4YaTesIeM MYHUILIUITAIbHON YCITyTH.

5.7. Tlo pesynbTaTaM paccMOTpEHHUs KaloObl pykoBojmuTenb Mcmomkoma (TiaBa
MYHHUITUTIATHBHOTO 00pa30BaHusl) IPUHUMAET OJTHO U3 CJICTYIONTUX PEIICHUH:

1) ynoBieTBOpsieT xaynoOy, B TOM 4ucie B ¢GOpMe OTMEHBI NMPHUHSITOTO PEIICHHUS,
UCTIPABJICHUS JIOMYIICHHBIX OPraHOM, MPEJAOCTABISIONIMM MYHUIUITAIBHYIO YCIYTY,
OTIEYaTOK M OMIMOOK B BBEIAHHBIX B PE3YJIbTATE MPEAOCTABICHUS MyHUITUTATBHOW YCIyTH
JOKYMEHTaX, BO3BpaTa 3asBHUTEIIO JICHEXKHBIX CPEJICTB, B3WMaHUE KOTOPHIX HE
IPEIyCMOTPEHO HOPMAaTUBHBIMH  TPAaBOBBIMH  akTamMu  Poccwmiickoit ~ Deaepanuw,
HOPMAaTUBHBIMH MPABOBBIMU akTaMu PecmyOnuku TaTapcTaH, HOPMATHBHBIMH IPABOBBIMU
aKTaMH MYHHUIIAIIAJILHOTO 00pa30BaHus, a Tak)Ke B MHBIX (popmax;

2) OTKa3bIBaeT B YAOBIETBOPEHUH JKAJIOOBI.

He mno3anee nHs, cheyromero 3a JHEM NPUHATHS pEUIeHUs, YKa3aHHOTO B
HACTOSIIIIEM IYHKTE, 3asBHUTENI0 B IMHUCbMEHHOW (opMe W MO KEJIAHUIO 3asiBUTENS B
AJIEKTPOHHOM (popMe HaMpaBIISIETCS] MOTUBUPOBAHHBIN OTBET O pe3yjIbTaTaX PacCMOTPEHUS
KATOOBI.

5.8. B ciydae ycTaHOBIEHHS B XOJ€ WJIM MO pe3yJbTaTaM PACCMOTPEHUS KaIOObI
NPU3HAKOB  COCTaBa  AJMUHUCTPATUBHOTO  TPABOHAPYIICHUS WM  MPECTYIUICHUS
JIOJDKHOCTHOE — JIMIO, HAJEICHHOE TMOJHOMOYHMSMH IO  PAacCMOTPEHHUIO  JKajoo,
HEe3aMeJIMTENBHO HAMPaBIseT UMEIOIINECs MaTeprasbl B OpraHbl IPOKYpaTyphl.



[Ipunoxenue Ne 1



bnank McrioqHUTETPHOTO KOMUTETA MYHULIMITAJIIBHOTO PaliOHa

No

Ha No

ApxuBHas cripaBKa

OcHOBaHHE:

PykxoBogurenn

Hcnonautens
TenedoH

IHonmuce

Ileyatb

Anpecar

PacmudpoBka noanucu
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brnank McrnonHATENBHOIO KOMUTETA MYHULUIIAIBHOTO pailoHa

Ha Ne Anpecar

ApXHBHas BBIITACKA

OcHoBaHue:

PykoBoaurens [Togmucy  PacmmdpoBka moanucu
[Teyats

HUcnonnurens

TenedoH
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HauvanpHuky ApXuBHOro OTAENA
M criomHUTETbHOIO KOMUTETA
AJeKkceeBCKOro
MYHULIMAIBHOTO palioHa
Pecnyonuku Tarapcran

oT

(baMuus, ©MsI, OTYECTBO 3asIBUTENISA, IOYTOBBIN MHICKC, ajapec, TeaedOoH 3asBUTEIS,
3JIEKTPOHHBIN aJipec MPU HAIIPABJICHUH 3aIlpoca IO JICKTPOHHOM MOYTE))

3asBIICHUE

[Ipomty BeIIaTh ApXHUBHYIO CIIPABKY

(baMumus, UMs1, OTUECTRBO)

(pamunms, UMsi, OTYECTBO JI0 3aMYKECTBA)

(HamMEeHOBaHUE YUPEKICHUS, OT/ACI, IIeX, Opurasa)

(1OKHOCTB)
0 CTaXke 3a TOJIbI

UHOE
(HaMEeHOBaHUE YUPEXKICHUS )
3a roJpl
(mara) (moamucek) (®HO)
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Baok-cxema

MOCTIeI0EATeNEHOCTH JeACTEHEA 110 IPpEeTOCTAEICHHIO ‘;‘x{_‘:.’I-]I-ll'l}lIIE.'.I]:HOﬁ YOIVTH

Hagaaeraar OTgena
KoHcyasTan®a B JeHE 00pameHAS

|

JanenTenn
IMogaga 23TETIEHHAY

TpeI0CTARTEHHE
MYHHITHIIATEHOH YCIVTH

Haganeusk O1aenda
IIpoBepKa JOKVMEHTOE

Hagansrnae OT1ae1a

[MpusaTHe pemeHHAA
B 3aBHCHMOCTH @
PezyIETATOE NPOEEPK
TOKYMEHTOB.

Haganerak OT1oe1a

Perncipanmms  3asBIeHHA Bozppamenne JOKYMEHTOE
AOEYMEHTOB JAABHTEM0.
3aperucTpHPOEIHHOS BozepameHHEe
33ABIEHHE H JOKVMEHTEI 3AABHTEI

Hagannanr Otiena
ITpoeepra CEEIeHHH, 1

COTepEAITHYCH B

JOKyMEHTax

[MpuHATHE pemeHAT
E 33BHCHMOCTH OT
pesyIETATOR
paccMOTPEHHA.
TIpoeepra
TOKVMEHTOR



OTcyICTEHE OCHOBAHHE 1714 0TKA3a
OCHOEaHHH B NPEJOCTABISHHH YCIVTH
OpeIyCcMOTPEHHEX B 1129

Hamaawenk OTgena

Hanpaenaer
MEREBEIOMCTECHHEIES
3ATIPOCEL | gens.

Hanuame

Hagameaak OTieaa

IlogroToesa HMHCEME of
OTEA3E [pPeOCTARICHHA
rocyJapcTEEHHOH VCIIVTH.

hMeEeemoMCTEEHHE
BIE 3alpOCE

[MocTaEOTHEHR JAHHBLL

[lognucagsoe
IHCEMO

HampaeasroT OTBETE Ha
MEXEETOMCTECHHEIE 2alIPOCEL
5 oHEef.

OTeeTEI HA
MEEESTOMCTEEHHELE
3aMpOCH HIH
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Cnncok yaajeHHbIX padouux MecT U rpauk npuemMa J0KyMEeHTOB

Ne MecTto pacnionoxenust | OOcioyKHBaeMble HACEIEHHBIE I'padux npuema
n/n yJIaJeHHOTro pabodero MyHKTBI JTIOKYMEHTOB
MecTa
1. c. buaspck, c. bunspck, c. [llama ¢ 8.00 no 17.00
yn. Kanununa, 1. 3 cy0. - BOCKD.
BBIXOJIHBIC JTHU
2. c. Mokpsie Kypuanu, c. Mokpsie Kypnanu, ¢ 8.00 no 17.00

yi. HxonbHas, a. 12

c. banmaxuuno,
c. bytnepoBka, 1. 'opoJiok,
1. IBaHOBCKUH

cy0. - BOCKD.
BBIXOJIHBIC THU
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PykoBonurento

M cronHUTENbHOIO KOMUTETA
AJIEKCEeBCKOTO MYHHIIMNIAIBHOTO pPaioHa
Pecny6nuku Tatapcran

Or:

3asiBiieHUe
00 McnpaBJIeHUH TEXHUYECKOH OIIMOKHU

Coobmato 00 omubke, JOMYyHICHHOM TIpU OKa3aHUM MYHMUIIMMAIBHOW YCIYTU

(HAaMMEHOBAaHUE YCIIYTH)
3anucaHo:
[IpaBusnbHbIE CBENICHUA:

[Ipomy ucnpaBuTh JOMYIIEHHYI0 TEXHUUYECKYIO OIMIMOKY U BHECTH COOTBETCTBYIOIIHE
U3MEHEHUSI B JOKYMEHT, SBJISIOIIUICS PE3yIbTaTOM MYHULIUTTAIIBHON YCITYTH.

[Ipunararo cienyrommue J0KyMEHTHI:

1.

2.

3.

B cnyuae npussaTHs penieHuss 00 OTKJIOHEHUU 3asBICHHS 00 HCIpaBICHUU
TEXHUYECKOUW ONTMOKHU MPOIITY HAMPABUTh TAKOE PEIICHUE:

MIOCPEJICTBOM OTIIPABIICHHUS JIEKTPOHHOTO JOKyMeHTa Ha ajipec E-mail: ;

B BHUJC 3aBEPEHHONW KOMUU HA OYMa)KHOM HOCHUTEJE TOYTOBBIM OTIIPABICHUEM I10
azapecy: :
[TonTBepkat0 cBO€ corjiache, a TakKe COrJlache MPEJCTaBIIIEMOr0 MHOIO JIMIA Ha
00paboOTKy TEPCOHANBHBIX JaHHBIX (COOp, CHCTeMAaTH3aIuio, HAKOIUICHUE, XpaHCHHE,
yTouHeHHEe (OOHOBJIICHUE, W3MEHEHHE), UCIOJIb30BAHUE, PACHpOCTpaHeHUE (B TOM 4YHUCIE
nepeaavy), ooe3nuuruBanue, OJJOKUPOBAHUE, YHUUTOXXEHUE MEPCOHANIBHBIX JTAHHBIX, a TAKXKE
WHBIX JEHUCTBUHM, HEOOXOMMMBIX IS OOpaOOTKH TMEpPCOHATBHBIX JaHHBIX B paMKax
MPEAOCTABJICHUS TOCYIapCTBEHHOM YCIYyTH), B TOM YHCJI€ B aBTOMAaTU3UPOBAHHOM PEKUME,
BKJTFOYAsl IPUHSATHE PEIICHUI Ha UX OCHOBE OPraHOM IMPETOCTABIISIONIUM TOCYAapCTBEHHYIO
yCIIYTY, B LIETSAX MPEIOCTaBICHUS TOCYIApCTBEHHON YCIIyTH.

Hacrosimum moaTBepik/iai0: CBEACHMs, BKJIIOYEHHbIE B 3asBIIEHHUE, OTHOCSIIUECS K
MO€H JIMYHOCTU W TMPEACTABISIEMOMY MHOIO JIMIy, a Tak)K€ BHECEHHbIE MHOIO HHUXKE,
noctoBepHbl.  JIOKyMEeHTHl  (KONMHUM  JOKYMEHTOB), TMPHUJIOKEHHBIE K  3asBJICHHUIO,
COOTBETCTBYIOT  TpeOOBaHUSM, YCTAHOBJICHHBIM  3aKOHOJATEIILCTBOM  Poccuiickoit
®enepanuy, Ha MOMEHT MPEICTABICHUS 3asBICHUA STU JOKYMEHTBI JEHCTBUTEJIBHBI U
COJIepKaT IOCTOBEPHBIE CBEJICHHUSI.

Jlato cBoe corjacue Ha y4acTHE€ B OIPOCE IO OLIEHKE KadyecTBa MPEJOCTaBICHHONW MHE
MYHULUNAIBHON YCIyTH 1O TenedoHy:




(

(mara) (moAmuchk) (®.1.0.)



[Ipunoxenue
(cpaBo4HOE)

PexkBU3UTHI AOJKHOCTHBIX JIUII, OTBCTCTBCHHLIX 34 MPEA0CTAaBJICHUC
FOCYHapCTBeHHOﬁ YCIYTH IO BbIAa4€ apXUBHBIX CIIPABOK, AaPXUBHbLIX BBINIHCOK, KONMii
APXMBHBIX JOKYMEHTOB M OCYIIECCTBJIAAKIINX KOHTPOJIb €€ UCITOJTHECHU A

ApxuBHbI OTAEN VCIONMHUTENBHOTO KOMUTETA
AJIEKCEEBCKOI0 MYHMIUIIAJIBHOIO palioHa
Pecny6nuku Tatapcran

JlomKHOCTB Tenedon DJIEKTPOHHBIN ajipec

HagansHUK OoTOEIa (884341)2-46-84 Larisa.Kozonkova(@tatar.ru

N cnomHUTENbHBIN KOMUTET AJIEKCEEBCKOTO MYHUIIMIIATLHOTO paiioHa
Pecnybnuku Tatapctan

JIoMmKHOCTD Tenedon DIIEKTPOHHBIN aJipec
PykoBonurenb (884341)2-42-50 alekseevsk(@tatar.ru
W croaHUTEIbHOTO KOMUTETA
VYrpapisironuii 1eaMmu (884341)2-56-30 alekseevsk@tatar.ru
M cnoaHUTEIBHOTO KOMUTETA
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K ITIOCTAHOBJICHHIO

HcronHUTEeIbHOrO KOMHUTETA
AJNeKceeBCKOro MyHUIIMIIAIBHOIO paiioHa
PecnyOnuku Tatapcran

or 31.05.2018 Ne 14

AIMHUHHMCTPATHBHBIN perjjaMeHT
NPeAOCTABJICHHUS MYHUIMIIAJIBbHON YCIYIH
110 KOHCYJIbTHPOBAHMIO M0 BOIIPOCAM MECTOHAXOKICHUSA
apPXMBHBIX I0KYMEHTOB, OTHECEHHbIX K MYHHLUIIAJIbHOU COOCTBEHHOCTH

2. OO01e moJI0KeHUs
2.1. Hacrosmuii perfiaMeHT yCTaHaBIMBAET CTAaHAAPT U MOPSIIOK MPETOCTABICHHUS
MYHHUIIUNATBHOW YCIYyTU TO KOHCYJbTHPOBAHUIO TIO BOMPOCAM MECTOHAXOXIEHUS
ApPXUBHBIX JOKYMEHTOB, OTHECEHHBIX K MYHHUIIUMAIBHONW COOCTBEHHOCTH Poccuiickoi
Oenepanun u Pecy6nuku Tarapctan (nanee — MyHUIIMIATbHAS yCIyTa).

1.2. Iony4arenn MyHUUMIAIBHON YCIyTH: IOPUAUMYECKUE WM (U3UYECKHUE JHIA
a100 UX YMOJHOMOYEHHBIE MPEICTABUTEIHN, OOpallalouecs: Ha 3aKOHHBIX OCHOBAHUAX K
ApXMBHBIM JIOKYMEHTaM JUIsl TIOJYYEHHs] W HCIOJb30BaHUS HEO0OXOAuMOM HH(pOpMaIuu
(anee - 3asIBUTEID).

1.3. MyHununanbHas yciayra mnpeaocTaBisieTcss VICHoJHUTEIbHBIM KOMUTETOM
AJeKCceeBCKOTO MyHHUIIMTNIANBHOTO paiioHa (nanee — Mcrnonkom).

HcnonHutens MyHULHMIATBHON YCIyrM — ApPXHMBHBIM oTAen McnomHUTEnbHOTOo
komuteta (nanee — Otnen).

1.3.1. Mecrto Haxoxaenus Mcmonkoma: 1.r.T AjekceeBckoe, mromaaprCoBerckas, 1 ;

Mecto Haxoxaenus Otaena: nrt AnekceeBckoe, yi. Kazakosa, 1.9.

I'padux paborer Otnmena: exXeAHEBHO, KpOMe CyOOOTBI ¥ BOCKPECEHBS,
noHenenbHUK - yerBepr ¢ 8.00 go 17.00, marauna c 8.00 mo 16.00, oben ¢ 12.00 mo
13.00.

1.3.2. CnpaBounsiii Tenedon Otaena: (84341) 2-46-84.

1.3.3.  Anppec odummaneHoro caiita Hcmonkoma B MHGOPMALMOHHO-
TEIEeKOMMYHUKaMOHHON  cetn  «WHrepHer»  (mamee — cerb  «HTepHET»):
http://alekseevskiy.tatarstan.ru);

1.3.4. Undopmanust 0 MyHUIIMITAIBHON yCITyT€ MOXKET OBITh MOJIy4YeHA:

1) mnocpenctBoM HMH(POPMALMOHHBIX CTEHJOB O MYHHIIMNAIBHOW  YCIyTE,
coliepKallluX BHU3YAIbHYI0 U TEKCTOBYIO HWH(GOPMAIMI0 O MYHHUIMIAIBLHON ycIyTe,
pacnoyioKeHHBIX B moMenieHusix Mcmnonkoma, nist paboTsl ¢ 3asButensmu. Mudopmanus,
pasMmemiaeMass Ha HWH(DOPMAIMOHHBIX CTEHJAX, BKIIOYAaeT B ce0s CBEACHHUS O
MYHULIANAIIBHON ycIyTe, cojiepxkanieiica B myHkrax (nmoanynkrax) 1.1, 1.3.1, 1.3.2, 1.3.3,
2.3,24,2.5,2.8,2.10,2.11, 5.1, 5.2 Hacrosmero Pernamenra;
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2) nocpeactBoM ceTu «HTepHeT»:

Ha odurmansHoM caiite Mcmonkoma (http://alekseevskiy.tatarstan.ru);

Ha [loprane rocymapCTBEHHBIX W MYHHUIIMNAIBHBIX ycayr Pecmyonuku Tarapctan
(http://uslugi.tatar.ru/);

Ha EnuHOM mopTane ToCyJapCTBEHHBIX M MYHUIUTAIBHBIX YCIYT ((QYHKITUH)
(http://www.gosuslugi.ru/);

3) npu yctHOM oOparieHuu B MicnojsikoM (JIMYHO WM 1O TeNePOoHY);

4) npu TUCbMEHHOM (B TOM uucie B (POpMe IEKTPOHHOTO TOKYMEHTa) 0OpalieHuu
B Mcnonkowm;

5) B MHOropyHKIMOHAJIBHOM IIEHTPE MPEAOCTABICHUS MYHMIMNAIbHBIX YCIyT
(mamee — M®II), B ynaneHusix pabounx mectax M®II.

1.3.5. HNudopmanus 1o BompocaM NPeIOCTaBICHUS MYHUIUMNAIBHOM YCIYTH
pasmemiaerca cneruanuctoM OTaena Ha oduiuanbHoM caiite HWcemonkoma u  Ha
nH(OPMAIIMOHHBIX CTeHIaX B oMmelleHusx Mcmnonkoma asis paboThl ¢ 3asBUTEIISIMU.

1.4. IlpenocTaBieHne MyHUIIMIAIBHON YCIIYT'H OCYIIECTBIISIETCSI B COOTBETCTBHH C:

OdenepanbHbiM  3ak0OHOM OT 6 OkTs0pst 2003 roma Ne 131-d3 «O6 oO0mmx
IPUHIIMIIAX OpPraHW3aluyd MECTHOro camoympasieHus B Poccuiickon ®depepauun» ¢
y4eToM BHECEHHBIX u3MeHeHui (manee denepanpHbiii 3akoH Ne 131-D3) (Cobpanue
3akoHoarenscTBa PD, 06.10.2003, Ne 40, ct. 3822);

®denepanabHbIM 3aKOHOM OT 22 okTs10ps 2004 roga Ne 125-D3 «O6 apXuBHOM Jene B
Poccuiickoit deneparuu» ¢ y4eTOM BHECEHHBIX H3MeHeHui (manee — denepanbHbli
3akoH Ne 125-03) (Cobpanue 3akoHonarenbeTBa PO, 25.10.2004, Ne 43, c1.4169);

®enepanbubiM 3akoHOM OT 27 wutons 2010 roma Ne 210-®3 «OO6 opraHuzanuu
NPEAOCTABIEHUS TOCYJAapCTBEHHBIX M MYHUUMIAIBHBIX YCIyID» C YYE€TOM BHECEHHBIX
u3MmeHenuit (nanee - @eaepanbubiil 3akoH Ne 210-D3) (Cobpanue 3akoHonatenbcTBa PO,
02.08.2010, Ne 31, cT.4179);

[Tocranosnennem IlpaBurensctBa Poccuiickoit ®enepaunu ot 15.06.2009 Ne 477
«O06 ytBepxkaenun [IpaBui nenonpoun3BoACTBa B (peepanibHBIX OpraHax UCTIOTHUTEIbHON
BJIACTH» C YYETOM BHECEHHBIX H3MeHeHul (manee — I[lpaBuna naemonponsBOICTBA)
(Poccuiickas razera, Ne 4937, 24.06.2009);

[IpaBunamu opraHu3alMM XpaHEHUs, KOMIUIEKTOBAaHUS, y4€Ta M HCIOJb30BaHUS
nokyMeHTOB ApxuBHOro (onga Poccuiickoit @eaepauuu © JIpYyruxX apXUBHBIX
JOKYMEHTOB B T'OCYJAapCTBEHHBIX MU MYHULHUIIAJIBHBIX apXHBaxX, My3esiX W OUOIMOTEKax,
opra"usanuax Poccuiickod akaaeMHUM HayK, YTBEP)KICHHBIMHU IpHUKa3oM MuHHUCTEpCTBa
kyJabTypbl Poccuiickoii ®epepauun ot 18.01.2007 Ne 19, ¢ y4deroM BHECEHHBIX
u3MeHeHuil (nanee - Ilpasuna) (brosiereHb HOPMATUBHBIX aKTOB (eZepalIbHBIX OPTaHOB
UCTIOTHUTEIbHOM BiacTu, 14.05.2007, Ne 20);

3akonoM PecniyOnuku Tatapctan ot 20 uronst 2017 rona Ne 63-3PT «O0 apxuBHOM
nene B Pecnyonuke Tatapcran» (Cobpanue 3akoHonarenbcTBa Pecriyonuku Tarapcrany,
25.07.2017, T 55 (wacts 1), cT.2016) (manee - 3akon PT Ne 63-3PT ot 2017 1.);

3akonom Pecny6nmuku Tatapcran ot 28 urons 2004 roga Ne 45-3PT «O mectHOM
camoyrmpasiieHuu B PecryOmuke TatapcTan» ¢ ydeToM BHECEHHBIX M3MEHEHUH (manee —
3akoH PT Ne 45-3PT) (Pecniybnuka Tatapctan, 03.08.2004, Ne 155-156);

[ToctanoBnennem Kabunera MunuctpoB Pecniyonuku Tarapcran ot 28.05.2007

Ne 203 «O pasrpaHuueHHH COOCTBEHHOCTH Ha APXUBHBIE JOKYMEHTBI, CO3/JaHHBIE IO
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oOpa3zoBaHus, OOBENUHEHMS, pa3/CICHUS WM W3MEHEHHs CTaTyca MYHHUIIMIAIbHBIX
oOpa3oBaHMil M XpaHSAIIUECS B MYHUIIMITAIBbHBIX apxuBax B PecmyOmmke Tartapctan» c
y4eTOM BHECEHHBIX M3MeHeHu# (nmanee - moctaHoBienne KM PT Ne 203) (Pecmybnuka
Tartapcran, 25.12.2007, Ne 255-256);

[TocranoBnennem Kabunera MunuctpoB Pecniyonuku Tarapcran ot 09.08.2016
Ne 541 «Bompocsl 'ocynapctBennoro komutera Pecnyonuku TarapcTtaH mo apxuBHOMY
Jely» C y4eTOM BHECEHHBIX H3MeHeHul (nanee - moctaHoBieHue KM PT Ne 541)
(Cobpanue 3akononarenbcTBa Pecyonuku Tatapcran, 16.08.2016, Ne 13, ct. 0384.);

YcraBoM AJEKCEeBCKOrO0 MyHUIMNAIbHOro paiioHa Pecnyonuku Tarapceran,
npunsToro Pemenuem CoBera AJIEKCEEBCKOr0 MyHUIMNAIbHOrO paitoHa ot 08.06.2015
Ne 402 (nanee — Ycran);

[TonoxenueM O MYHUIIMIAIHHOM KAa3€HHOM  YUYPEXKIEHUU  AJIEKCEEBCKOTO
patioHHoro VICMOJHUTENEHOTO KOMHUTETa AJIEKCEEBCKOTO MYHHUIIMIIAIBLHOTO paloHa
Peciyomuku Tatapcran, ot 27.09.2016 Ne 55, yrBepxnenasiM Pemenuem Coeta
AJeKkceeBCKOTO MyHHUITUTNIATBHOTO paroHa (nanee — [lonoxenue 06 UK);

[Tonoxenuem 06 apxuBHOM OTjAeNe VCMOTHUTEIBHOTO KOMHUTETa AJIEKCEEBCKOTO
MYHHUIMOAIBHOTO palioHa, yTBEPKAECHHBIM nocTaHoBleHneM HMcrmonkoma ot 16.01.2007
No 10 (manee — ITonoxxenue 06 oTaene);

[IpaBuiiaMu BHYTPEHHETO TPYAOBOTO pacnopsiika Mcmonkoma, yTBEpKIACHHBIMU
pacnopsikenueM pykopoautenst Mcnonkoma ot 28.03.2011 Ne 66-p (nanee — [IpaBuia).

1.5. B mHacrosmem Permamente HCHONB3YIOTCS CIEAYIOIIAE TEPMUHBI U
OTpEIEIICHHUS:

yaajeHHoe pabouee MEeCTO MHOTO(QYHKIMOHAJIBHOIO LEHTpa MNPeJOCTABICHHUS
MYHUIIMNAIBHBIX YCIYT — OKHO MNpHeMa M BbIJAYM JIOKYMEHTOB, KOHCYJIbTUPOBAHUS
3asiBUTENCH B CEIbCKUX MOCETICHUSX MYHUIIMIAIbHBIX PalOHOB;

TeXHUYeCKas omubka - omubka (OmMUCKa, oOledaTka, TpaMMaTHyecKas WId
apupmMerndeckas omubka JuO0 Tomo0HAs  omuOKa), JIONMyIIEHHAas OpraHoM,
NPEAOCTABISAIOIMIMM MYHULIMIIAIBHON YCIYTY, U IPUBEAIIAs K HECOOTBETCTBUIO CBEICHUM,
BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHHIMIAILHOM  YyCIyIH), CBEICHUSM B
JTIOKYMEHTAaX, Ha OCHOBAHUM KOTOPBIX BHOCUIIUCH CBEJICHUS;

MI0J1 3asIBJIEHUEM O INPEOCTABICHUH MYHULMIIAJBLHON YCIyTru (Zajnee - 3asBJICHUE)
MOHUMAETCSl 3alpoc O TMPENOCTABICHUM MyHUIUNanbHOW yeayru (m. 1 cr. 2
OenepanbHoro 3akoHa oT 27.07.2010 Ne210-®3). 3asBieHuE COCTaBIsAETCS B
IPOU3BOJIBHON (popMe, IO YCTAaHOBJIEHHOMY 00pasily, WU 3alOJIHSAETCS Ha CTaHIapTHOM
Omanke (mpwioxxenue Ne 1). 3asBieHue 3amojHSAETCS HAa CTaHIApPTHOM OJIaHKE B
AIIEKTPOHHOU opMme:

Ha opunmanbHOoM caiite Mcnonkoma (http://alekseevskiy.tatarstan.ru).

Ha [lopTrane rocymapcTBEHHBIX U MYHMIMNAIbHBIX yciayr PecnyOnuku Tartapcran
(http://uslugi.tatar.ru/);

Ha EmuHoM moprane TrocygapCTBEHHBIX W MYHUIUNAIBHBIX YCIOyr ((QyHKIIHIT)
(http://www.gosuslugi.ru/);
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3. CrangapTt npeaocTaBJieHUs TOCYIapPCTBEHHOM YCJIYIH

HaumenoBanue TpeboBaHus K

Coneprxanue TpeOOBaHUS K CTAaHAAPTY

HopmarusHslit akr,

CTaHJapTy NpeI0CTaBICHUS yCTaHaBJIUBAIOIINI
roCyJJapCTBEHHOM YCITyTH rOCYJIapCTBEHHYIO YCIYTY WIH
TpeOOBaHUE
2.1. HanmeHoBaHHE MYyHHIIMIAIBHON KoncyneTrpoBanue no Bonpocam MecToHaxoxaeHus | PeaepanbHbiii 3ak0oH Ne 125-D3
YCIYTH apXMUBHBIX IOKYMEHTOB
2.2. HaumeHoBaHUE OpraHa MeECTHOTO HcnonHurensHbIN KOMUTET AustekceeBckoro | 4. 5 cT. 4 denepabHOrO 3aKOHA
CaMOYTIPaBJICHHUS, HETIOCPEICTBEHHO | MYHUIIMITAIILHOTO pailoHa No 125-@3;
NPEAOCTABISIONIET0  MYHULMIAIBHYIO Hcnonnurens rocynapcTBeHHOM yciayru — ApxuBHbii | [Tonoxenue o6 Otaene
YCIYTY ornen Mcnoakoma.
2.3. Onucanue pe3yJibTaTra Koncynbranyss mo Hamuyui0 U MECTOHaXOxAeHUIo | DeaepanbHblii 3akoH Ne 125-D3
MpEeAOCTaBICHUS MYHULIUIAIBHON | 3alpalliiBaeMbIX CBEACHUN
YCIYTHU
2.4. Cpok MPEI0CTaBICHUS B nenn oOparieHus 3assBUTEN.
MYHULIMNAIBHON YCIyTH, B TOM YHCIIE C Bo3MoxHOCTB MIPUOCTAHOBJICHUS Cpoka
Y4ETOM HEO0OXOJMMOCTH OOpalleHus B | MPEIOCTaBICHUS MYHULUNAIBHOM ~ yCIYyTM  HE
OpraHu3alluu, Y4acCTBYIOIIIHE B | MpelyCMOTpEHA
MpeA0CTaBICHUN MYHULIUTATHHOM
YCIyTH, CPOK MIPUOCTAHOBJICHUS
Mpe0CTaBICHUS MYHULIUTTATHHOM
YCIYTd B Ciy4yae, €Clidi BO3MOYKHOCTb
MIPUOCTAHOBJICHUS IpeAyCMOTpPEHA
3aKOHOIaTEIHLCTBOM Poccuiickon
denepannu
2.5. UcuepnbiBaroniuii IIEpEYCHb OO6paienue (pu JUYHOM MpUeMe win 1o tenedony, | 4. 1 cr. 19 denepanpHOro 3akoHa
JIOKYMEHTOB, HEO0OXOIUMBIX B|B dbopme 3JIEKTPOHHOTO nokyMeHTta  uepe3 | Ne 210-D3
COOTBETCTBHHM  C  3aKOHOJIATEIhHBIMH | OPHUIIMAIBHBIA CalT AJIEKCEEBCKOTO MYHHUIIUIIAILHOTO




50)0%1 HMHBIMH
IIPpaBOBBIMHA

HOPMaTUBHBIMU
aKTamMu JUISL
IIPENOCTABIICHUS MYHULANAIBHOU
YCIYTH, a Takke YCIyr, KOTOpbIE
SABJISIIOTCS HEO0OXOTUMBIMU "
00s3aTeNbHBIMUA 111 TIPEJOCTABIICHHUS
MYHULIMNAIBHON  YCIYT, MOMJIECKAIINX
MPEICTABICHUIO 3agBUTENIEM, CIIOCOObI
UX TTOJIYYEHHUSI 3asIBUTEIIEM, B TOM YUCJIE
B DJIGKTPOHHON QopMe, MNOPSIOK HX
IIPEACTaBICHUS

paiioHa, pakCUMUIILHOE TUCBMEHHOE OOpaIlleHHE).

[Ipu nuuHOM HprEMe TpakIaHUuH IPEIbIBIISIET:

- TOKYMEHT, yI0CTOBEPSIFOLIUI JINYHOCTH;

- JIOKYMEHTBI, THOJTBEPKAAIONINE IOJHOMOYHUS

MPEICTABUTEIS FOPUINYECKOTO JTULA.

brank 3asBiIeHUA Ul OTYYEHUS MyHULUIAIbHOU
YCIYI'HM 3asBUTEIb MOXKET TOJYyYUTh MpPU JUYHOM
oOpamennu B Ucnonkom, MO®LI, B yaaneHHbIx pabounx
Mectax MOIL[. DOnektpoHHbie  ¢Gopmbl  OJaHKOB
3asBJICHUS] pa3MElIeHbl Ha O(QUIMAILHOM  CcaiiTe
Hcnonkoma, [Toprane rocyJapCTBEHHBIX u
MyHUIIMNANBHBIX ~ ycayr  Pecnybnmuku — Tartapcras,
EnuHoM moprasne rocy1apcTBEHHbBIX U MYHUIIMITAIbHBIX
yeuyr (pyHKImin).

3asBlIeHUE U MpUJIaraeMble JTOKYMEHTbI MOTYT OBITh
IIPEICTABJICHBI (HampaBJIEHBI) 3asBUTEIIEM Ha
OyYMa)XHbIX  HOCUTEISIX OOHUM U3  CIEAYIOIIMX
CrI0c000B:

JUYHO (JIULIOM, AEUCTBYIOIIMM OT UMEHU 3asIBUTEIS,
Ha OCHOBAHMH JIOBEPEHHOCTH);

3aKa3HbIM MOYTOBBIM
YBEJOMJICHUEM O BPYUYEHUHU.

3asBiIeHUE W JIOKYMEHTHl TakXe MOTryT OBbITb
Mpe/CTaBlIeHbl (HAMNpaBlIEHbI) 3asBUTEIEM B BHJE
AJIIEKTPOHHOTO JIOKYMEHTa, TOJMUCAHHOTO MPOCTOM
AJIIEKTPOHHON MOAMKCHIO, Yepe3 HMHPOPMAIUOHHO-
TEJIEeKOMMYHUKAIIMOHHBIE CETH OOILIEro JA0CTYyMa, B TOM
qucle yepes uH(pOpMaITMOHHO-
TEJIEKOMMYHUKAIMOHHYIO «MHTEpHETY, CaWT

OTNPaBIICHUEM C

CCTb




Hcnonkoma, ITopran rOCYyAapCTBEHHBIX u
MyHUIMNIATBHBIX ~ ycayr  Pecmybmuku — Tartapctas,
EnuHblii moprail rocyAapCTBEHHBIX U MYHULIMNAIbHBIX

ycayr (yHKIUH)

2.6. NcuepnbiBaronmi IepeyYeHb
JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUU C HOPMATHUBHBIMU
IPaBOBBIMU aKTaMu TUIS
PeI0CTaBIEHUS MYHUIMIATbHON
yCIyTH,  KOTOpbIE  HAaxouATrcs B
pacrnopspKeHUH MYHMIIUIIAIbHON
OpraHoB, OpraHoB MECTHOI'O

CaMOYTIPaBIICHUSI U WHBIX OpPTaHU3AIHNA
U KOTOpblE  3asBUTEIb  BIIPaBe
MPEICTaBUTh, a TakKKe CIOCOOBI UX
MIOJIYYCHHS 3asIBUTEIISIMU, B TOM YHCJIE B
JIEKTPOHHON  (popme, TOpSIIOK  UX
MIPE/ICTABIICHNUS, MYHUITUTIATHHBINA
opras, oprax MECTHOTO
caMOYyTIpaBJieHUsI JIMOO OpraHu3amus, B
pPaCTOpSDKEHUH  KOTOPBIX — HaXOMSTCS
JTAHHBIC IOKYMEHTBI

[IpencraBieHne TOKyMEHTOB, KOTOpPbIE MOTYT OBIThH
OTHECEHBI K JAaHHOU KaTeropuu, He Tpedyercs

2.7. Ilepeuenpb OpraHoB
MYHHULIMNIAIBHOW  BJacTU  (MECTHOTO
CaMOYIPAaBJIEHUSI) U HUX CTPYKTYPHBIX
noJipa3aeyeHul, COIJIaCOBaHUE
KOTOPBIX B CIy4asiX, IpeayCMOTPEHHBIX
HOPMATUBHBIMU TPABOBBIMH  aKTaMH,
TpeOyeTcs JUIST

CoryacoBanue
TpedyeTcs

MYHUIUMNIAJIBHOM ~ YCIIyTM  HE




PEA0CTaBICHUSIMYHHUITUTIATILHON
YCIAYTM M KOTOPOE OCYIIECTBIACTCS

OpraHoM  HCIIOJIHMTEJIbHOM  BJIACTH,

OPENIOCTABISAIOIMM  MYHHIMIAIBHON

yCIyry

2.8. HcuepnbiBaronmi [IEpEeYEHb Otka3 B npuemMe JOKyMEHTOB HE IPETyCMOTPEH

OCHOBAaHMW I OTKa3a B IpHEME

JIOKYMEHTOB, HEO0OXOIUMBIX TUIS

MIPEAOCTABIEHUS MYHUIUIATbHON

YCIYTHU

2.9. UcuepnbIBaromui IIEpEYCHb OcHoOBaHus  UI1  INPUOCTAHOBIIEHHS  CpOKa

OCHOBAaHMM JUIsl NPUOCTAHOBIICHUS WJIM | IPEIOCTaBICHUS  MYHUIMIAIBHOM  YCIyrd  HeE

OTKa3a B IIPEIOCTABICHUH | YCTAHOBIICHBI.

MYHULMIIATIBHON YCIIyTH OcHoBaHusl  UII  OTKa3aB  IPENOCTABICHUU
MYHULMIIATBHOW YCIIYTH HE YCTaHOBJIEHBI.

2.10. ITopsimok, pa3Mep W OCHOBaHUS MynununanbpHasi — yciayra —npeioctaBisieTcs Ha | 4. 3 cT. 15 denepanbHOro 3akoHa

B3HMMaHMUA MYHHHHHaHBHOﬁ IIOIIIJINHBI

WIM WHOM TIIIaThl, B3UMaeMoM 3a
IIPEIOCTABIICHUE MYHULANAIBHOM
yCIyrd, BKJIIOYas HHQOpMALUIO O
METOJMKE pacyeTa pa3Mmepa Takou
J1aThl

0€3BO3ME3IHOM OCHOBE

No125-@3;
4. 1 cr. 8 DenepanbHOro 3aKoHa
No 210-@3

2.11. Ilopsimok, pa3mMep M OCHOBAaHUS
B3UMaHUsl IUJIaThl 32 MPEIOCTaBICHUE
YCIIyT, KOTOpbIE SBJISTFOTCS
HEOOXOJIUMBIMU M 00s3aTEIbHBIMU JIJIS
peAOCTaBICHUS MYHULIUIATBHOM
YCIYTH, BKJIIOYas HMHPOPMAIMIO O

[IpenocraBneHne HEOOXOOUMBIX M 0OSA3aTEIbHBIX
yCIIyT He TpebyeTcs

4. 3 cT. 15 PenepanbHOro 3aKoHa
Nel25-@3;
4. 1 ct1. 8§ deaepanbHOro 3akoHa
Ne 210-P3




METOIUKE Takou

I1J1aThI

pacuera pasmepa

2.12. MakcuMalbHBIM CPOK OKUJAHUS B
odyepead MOpH Mojade 3ampoca o
MpeA0CTaBICHUN MYHULIUTATHHOM
YCIYTd W TPU TOJYYEHUH PeE3yjbTara
MPEOCTABICHUS TAKUX YCIIYT

MaxkcumanbHbIN CpPOK 0XKUIaHUS npuemMa
NoJIy4aTesis yCIIyTrH (3asiBUTENSI) P MOJave 3anpoca u
IPY MOJIYYECHHUH PE3yJIbTaTa HE JOJDKEH MpeBbIaTh 15
MHHYT.

OuepenHocThb TUTS OTAEIBHBIX KaTeropuu
MoJayvaTesied MyHUIMITIAAbHOM YCIYTH HE YCTAaHOBJICHA

2.13. Cpox peructpauuu 3ampoca
3asBUTENSA 0 IpeI0CTaBICHUU
MYHMIIMINIAJIBHOW YCIYTH, B TOM YHCIIE B
AJIEKTPOHHOM (opMme

B nenb oOpamieHus 3asiBUTEINS

. 16 4. IV IIpaBun
JENONPOU3BOICTBA

2.14. TpebGoBaHus K IOMEIICHUSIM, B
KOTOPBIX MPEOCTaBISACTCS
MyHUIUIIAJIBHASA ~ yCIyra, K  MeECTy
OKUJIAHUS U TIpHeMa 3asBUTEJICH, B TOM
Yyucye K 00eCeueHUIo JOCTYITHOCTH ISl
WHBAJIMJIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHM C 3aKOHOJATEIHLCTBOM
Poccuiickon @enepanuu 0 ColuagbHOU
3allUTe WHBAJIMUJOB, PAa3MEIICHUIO U
0hOpPMIICHUIO BU3yaJbHON, TEKCTOBOU U
MyJIBTUMEIUMHON  WHPOpPMAUA O
MOPSIAKE MPEOCTABICHUS TAKUX YCIYT

[IpenocraBnenue MYHULIMIATbHOMN yCIyTu
OCYLIECTBJISIETCS. B 3JaHUAX W IOMEIICHMSX,
000pyI0OBaHHBIX TPOTHUBOIIOKAPHOMN CHUCTEMOU u
CUCTEMOM TIOKapOTYIICHUS, HEOOXOIUMON MeOebIo
uist  opOpMIIEHUST JTOKYMEHTOB, HWH()OPMAIMOHHBIMH
CTEHIAMU.

ObecneunBaeTcsi  OECHpENsATCTBEHHBIM  AOCTYN
WHBAJIMOB K MECTY MPEAOCTABICHUS rOCYJapCTBEHHOM
yciayrd  (yIOOHBIM BXOJA-BBIXOJI B TOMELIEHUA H
nepeMeIIeHe B UX Mpeeliax).

BusyanbHas, TekcToBas UM MyJIbTUMEAUITHAs
uHbopmarus 0 NOpSIAKE IPEAOCTABIECHUSA
MYHUIIUTIATBHOM YCIYTH pa3MelniaeTcsl B yA0OHBIX IS
3asBUTEJIEM MecTax, B TOM YHCIE€ C YYETOM
OTrPaHUYEHHBIX BO3MOYKHOCTEW MHBAJIUIOB

2.15. llokazaTenum JAOCTYNHOCTH W
KauecTBa MYHUIIMIAIBLHON YCIyTH, B

[Tokazarensimu JOCTYITHOCTH MPEI0CTABJICHUS
MYHULUIAJIBHOW YCIIYTH SIBJISIFOTCS




TOM yucie KOJIMYECTBO
B3aMMOJIEHCTBUH 3asIBUTCIIS C
JIOKHOCTHBIMH JIMIIaMU npu
MPEI0CTABICHUHN MYHHUIUITATBHON
YCAYTM MW WX HPOJOJLKUTEIBHOCTD,
BO3MOJKHOCTbD MOJTYy4YECHUS
MYHHIUITATBHON YCIYTH B
MHOTO0(YHKIIMOHATLHOM LIEHTPE

MPEIOCTABICHUS TOCYJAPCTBEHHBIX H
MYHHUITUTIATBHBIX YCIIYT, B yJaJICHHBIX
pabounx MecTax
MHOTO(YHKIIHOHATEHOTO LEHTpa
MPEIOCTaBICHUSI TOCYJAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT, BO3MO>XHOCTb
nojiydeHus: uMHpopmarmu 0 Xo0jze
IPEIOCTaBICHUS MYHUITUTIATHHON
YCIIYTH, B TOM YHCJIE C MCTIOJIb30BAHHEM
nH(OPMAITMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOTUH

PacCIIOI0KEHHOCTh IOMELIEHU apXUBHOIO OTHEsa B
30HE JIOCTYITHOCTH OOLIECTBEHHOT'O TPAHCIIOPTA;

HaJIMYMe HEOOXOJUMOTr0 KOJIMYECTBA CIEIUAINCTOB,
a TAaKXK€ IOMELIEHWH, B KOTOPBIX OCYIIECTBIACTCA
IIpUEM JOKYMEHTOB OT 3asBUTEIIEH;

HaJIM4Me  HcuepnbiBatouieil  uHpopmamuu o
cnocobax, TMOpSAKE U  CpOKax MpPeIoCTaBICHUS
rOCyAapCTBEHHOW  YCIOyrd Ha  MHGOPMALMOHHBIX

CTeHJax, MH(pOpMaUMOHHBIX pecypcax Hcmonkoma B
cetu «MHTepHer»; Ha Iloprane rocynapCTBEHHBIX H

MYHHIIUTIATBHBIX ~ ycoyr  PecmyOmukm — Tarapcras,
EnnHOM moprasne rocy1apcTBEHHBIX U MYHHUIIUTIATBHBIX
ycayr (hyHKIuh);

OKa3aHWE IIOMOIIM MHBAJIUAAM B IIPEOJIOJICHUH
0apbepoB, MEIIAIOUINX MOJYYEHUIO0 UMM yCIyT HapaBHE
C IPpYTUMH JIMLAMHU.

KadecTtBO mpenocTaBieHuss MyHUIUIIAIBHOM yCIyrd
XapaKTEPHU3YETCs] OTCYTCTBUEM:

ouepeiel mNpH MNpuUeMe U BbIJAYe JOKYMEHTOB
3asIBUTEIISIM;

HapyLIECHUI CpPOKOB
MYHUIUNIATBHON YCITYTH;

*anob Ha jaeicTBus (0e3aeiicTBUE) MYHUITMTIAIbHBIX

MIPEIOCTABIICHUS

CILy’KallluX, NPEAOCTABISAOMNX  MYHUIUIIAIBHOU
ycayry;
®Kano0  Ha  HEKOPPEKTHOE,  HEBHUMATEIhHOE
OTHOILICHHE MYHULIUNATbHBIX CITy’KallluX,
OKa3bIBAIOIINX MYHULIMIAIBHOMN YCIIYTY, K 3asIBUTEIISIM.
I[Ipy  nmomadue  3ampoca O  MPEIOCTABICHHUU




MYHHUIMIIAIIBHON YCIIYTY Y IIPU NIOJIYYEHUU PE3yJibTaTa
MYHHULIUITAIBHON YCIyTH - OJTHOKPAaTHOE
B3aMMO/JICHCTBUE JOJKHOCTHOI'O Jv1a,
IPENOCTABIAIOIIETO  MYHUMIMIIAJBHOW  YCIyry, H
3asBUTENA.  [IpOOOIKUTENBHOCT,  B3aUMOJICUCTBUS
onpenenseTcs HacTosamuM PermamMeHToM.

[Ipn npepocraBieHMM MYHHULMNAIBHOM YCIyTH B
M®II, B ypameHHbix pabouux wmectax MOI]
KOHCYJbTAallMl0, TNpPHEM H  BblJAYYy JOKYMEHTOB
ocyuiectBisgeT cneunanuct MOIL.

Nudopmanus 0 Xo0Je IIPEIOCTABIICHUS
MYHUIIMNIATBHOW  YCIYyTM MOXET OBITh TOJydeHa
3asBuTeneM Ha  caure  HMcmonkoma,  Iloprane

rOCyIapCTBEHHBIX 151 MYHHUIUITAJIBHBIX yCIIyT
Pecny6nuku Tarapcran, Ennnom roprajie
rOCyIapCTBEHHBIX 151 MYHHUIHUITAIBHBIX yCIyT

(pynkmuit), B M®Il, ymameHHBIX pabouux MecTax
M®I]

2.16. OcOOEHHOCTH  MPENOCTABICHHUS
MYHHIIUTIAJIFHON YCIYTH B AJIEKTPOHHON

dbopme

3asgBiIeHUE O TPEAOCTABICHUH MYHUIIAMIATBLHON
yCIYyTH  MOXET OBITh  HampaBieHO B  (dopme
AIIEKTPOHHOTO JOKYMEHTA!

Ha opuIMaIbLHOM caire Hcnonkoma
(http://alekseevskiy.tatarstan.ru);

Ha [lopTane rocymapCcTBEHHBIX M MYHHUIIUTATBHBIX
ycayr Pecniyonuku Tatapctan (http://uslugi.tatar.ru/);

Ha EguHOM  mopraime  rocymapCcTBEHHBIX |
MYHULUTATbHBIX yCIIyT (pyHKITHIN)
(http://www.gosuslugi.ru/)

4. 1 cT. 19 ®enepanbHOro 3akoHa
No 210-@03
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3. CocraB, n0cJ1e10BaTeJbHOCTh U CPOKH BBINOJIHEHUS] AAMUHUCTPATHUBHBIX
npoueayp, Tped0BaHus K NOPSAKY UX BBINOJHEHUS, B TOM YUCJIe 0COOEHHOCTH
BbINOJIHEHUS A IMUHUCTPATHBHBIX MPOLEAYP B JIEKTPOHHOI Gopme, a TakKe

0CO0CHHOCTH BBINOJHEHNS A/IMIHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAJIBbHBIX HEHTPAX, B YAAJEHHBIX Pa00UnX MecTax
MHOTO(PYHKIMOHAJBLHOI0 HEHTPA NMPeI0CTABJEHUS MYHUIMNIAJIbHBIX YCJIYT

3.1. OmnucaHme TOCIENOBATENBHOCTH JEWCTBUM MNPHU  NPEAOCTABICHUU
MYHUIIUNIATBHOU YCIyTH

3.1.1. mpenocraBiieHME MYHUUMIIAJBHOW YCIYTM IO KOHCYJIBTUPOBAHUIO IO
BONPOCAM MECTOHAXOXACHHUS apXUBHBIX JIOKYMEHTOB BKJIKOYAET B ce0sl CIEeAyIOLIUe
IPOLEYPBbI:

1) KOHCYJIbTHpOBaHHE 3asBUTENS, OKa3aHWE TIOMOIIM IIPU 3aroJIHEHUH/
COCTABJICHUM 3asiBJICHUS;

2) NpUHSTUE U PETUCTPAIUs 3asIBJICHHUS;

3) cbop uH(popmanuu 1Mo BOIMPOCAM MECTOHAXOXKACHUS apXUBHBIX TOKYMEHTOB;

4) BpIJaya 3asSBUTEIO PE3yJIbTaTa MyHHUIIMIAIBHON YCIIyTH.

3.1.2. bnok-cxemMa mOCIEAOBATEIBHOCTH JEHUCTBUM 10 NPEIOCTABICHUIO
MYHULHANIAIBHON YCIIyTH MPEACTABIECHA B IPUIOKeHUU Ne 2.

3.2. OkazaHue KOHCYJbTalUMW 3asfBHUTENI0, TOMOLIM TMpPU 3alOJHEHUU/
COCTaBJICHUH 3asBJICHUS

3asButenb obpamaercs B OTaen JU4YHO, 10 TeaedOoHY H/WIM NUCbMEHHO, B TOM
YUCJIE MO AIEKTPOHHOM MOYTE, I MOJYYEHHUS] KOHCYJIBTALMN O MOPSAKE MOIYYEHUS
MYHUIUIIAIBHON yCIIyTH.

Havanpauk OTznena oCyIIECTBIISIET KOHCYJBTUPOBAHUE 3asBUTENSA, B TOM YHUCIIE
0 cocTaBy, (OpME M COACPKAHUIO JOKYMEHTAllMU, HEOOXOAMMOMN Ui IOTYyYEHMS
MYHULIMNIATBHONW YCIYTM U HpU HEOOXOAMMOCTH OKa3blBa€T MOMOILb B 3alOJHEHUU
OJlaHKa 3asBJICHUS.

[Ipouenypa, ycraHaBivBaeMas HACTOSIIIMM ITYHKTOM, OCYLIECTBIISIETCS B JI€Hb
oOparlieHus 3asiBUTEIIS.

PesynbTaT mpouenypel: KOHCYJIbTALWs 3aIBUTENS.

3.3. [IpunsATHE U peructpanus 3asBICHUS

3.3.1. 3agButens (ero mpeAcTaBUTENb) JUYHO Wiau 4yepe3 M®DI] na OymaxkHom
HOCHTEJNIe, B JJIEKTPOHHOM BHUJE yepe3 oduumanbHbii caiit Hcnonkoma, Ilopran
rocyJapCTBEHHBIX U MyHUIMNIANBHBIX ycayr PecnyOnuku Tatapcran, Enunbiii nmopran
roCyJapCTBEHHBIX M MYHMIMOAIbHBIX YCIYr ((pyHKUMHA) OO0 MO MOYTE MOYTOBBIM
OTIIpaBJICHUEM IOJaeT (HampaBisieT) 3asBieHUE. J[OKyMEHTbl MOTYT OBbITh IOJIaHBI
yepe3 yaaneHHoe padbouee Mecto ML, Crincok ynaneHHbIX pabo4uux MECT MPUBE/EH B
npuioxeHuu Ne 3.

3asBlieHUE O MPEJOCTABICHUN MYHUIUIAIBHON YCIYrM B 3JIEKTPOHHOU (opme
Hanpasisiercss B OTAeNl MO 3JEKTPOHHOM mouTe WM 4epe3 VHTepHeT-IpUeEMHYIO
Ucnonkoma. Peructparus 3asBiIeHHS, TOCTYNUBIIETO B JJIEKTPOHHON dopme,
OCYILECTBIISIETCSA B YCTAHOBJIEHHOM IOPSIAKE.

3.3.2. Hayanbauk OT/enia perucTpupyer 3asBicHUE.

IIponenypsl, yCTaHABIMBAEMBIE HACTOAIIMM ITYHKTOM, OCYLIECTBIIFOTCA B



Te4eHue 15 MUHYT ¢ MOMEHTa 0OpaIeHUs 3asIBUTEISL.

Pesynbprar npouenyp: 3aperucTpupOBaHHOE 3asIBIICHHE.

3.4. Coop uH(DOpMaIHU IO BOIIPOCAM MECTOHAXOXK/ICHUS apXUBHBIX JJOKYMEHTOB

3.4.1. Hauanbauk OTtaena:

MPOBEPSICT HAIMYME JOKYMEHTOB B apXUBE;

B ClIy4ae OTCYTCTBHSI HEOOXOJAMMBIX JTOKYMEHTOB B apXMBE OCYLIECTBIISIET MOUCK
MECTOHAXO0XICHHSI IOKYMEHTOB IO JIOCTYIHbIM 0a3aM JaHHBIX;

B CJIy4a€ YCTAHOBJIEHUS HEOOXOJMMOCTH JOMOJHUTENbHOW HH(POPMALMH OT
3asBUTEIIS JI€JIAET 3aIPOC 3aIBUTEINIO;

MOCJI€ YCTAHOBJIEHUS MECTOHAXOXKJEHUSI JOKYMEHTOB B MUCbMEHHOU Qopme (110
dakcy), B popMe 3JIEKTPOHHBIX COOOIICHUM, B (DOPME YCTHOTO COOOIICHUS 3asIBUTEIIO
BO BpeMs IMpueMa WM 10 TelaedoHy cooOIIaeT HEOOXOJUMbIE CBEIEHUS O
MECTOHAXO0KJICHUU JOKYMEHTA 3asBUTEINIO;

npeajiaraeT 3arnojJHUTh 3asSBUTENIO 3asBJICHHE (B MHUCbMEHHOW (opMe WM B
dbopMe dIEKTPOHHOTO JTOKYMEHTA) O BbIJaue apXWBHOW CHpPaBKU (ApXWBHOW BBIMHCKH,
KOIUH ApXUBHBIX JOKYMEHTOB) MPU HAJIMYUU JJOKYMEHTA B apXUBE.

[Tponeaypbl, ycTaHaBIMBAEMbIE HACTOSIIIUM ITYHKTOM, OCYIIECTBISIIOTCSI B JICHb
oOpallleHHsI 3asiBUTETIS.

PesynpraT mpouemyp: KOHCyJNbTalUs 3asBHUTENS 10 MECTOHAXO0XKICHUIO
JOKYMEHTOB.

3.5. llpenocraBienne MyHHUIMIIAIBHON yCayrH yepe3 MDIL]

3.5.1. 3asaBuTenb BrpaBe 0OpaTUTHCS IJIsl MOJYUYEHUS] MyHUIUNIATBHOM yCIIyTH B
M®II, ynanennoe pabouee mecto M®DII,.

3.5.2. IlpenocraBieHrne MyHUIIMNAIBHON yciuyru yepe3 M®I] ocyiiecTBisieTcs B
COOTBETCTBUM C periiaMeHToM pabotel M®DILI, yTBepkIE€HHBIM B YCTaHOBJIECHHOM
HOPSIIKE.

3.5.3. IIpu noctymieann JokyMeHToB n3 M®I] Ha nmonyuyeHre MyHUIUIIAIbHON
YCIIyTH, NPOLEAYPbl OCYIIECTBISIOTCS B COOTBETCTBUM C IIYHKTOM 3.4 HAacTOSLIETO
PernamenTa. B ciydae, korma 3asBuTENeM CIOCOOOM TMONY4YEHUS pe3yibTaTa yKa3aH
«uaepe3 MOLy», pe3ynbTaT MyHULIUNIAIBHOW yciyTu Hanpasisercs B MOLI.

3.6. McnpaBiieHHE TEXHUYECKUX OLIMOOK

B cBi3M c TeM, 4YTO pe3yJabTaTOM MYHHUIMNAIBHOW YCIYTH SABIISETCS
KOHCYJIbTALIMSI, UCTIPABIICHUE TEXHUYECKOW OITMOKU HE OCYLIECTBIISIETCS.

4. Ilopsigok U (popMbI KOHTPOJIA 32 MPEIOCTABICHUEM
MYHULMNAJIBHON YCIYTH

4.1. KoHTponb 3a MOJHOTOM M KAyeCTBOM NPEAOCTABICHUS MYHULHNAIbHOU
yCIIYyI'H BKJIIOYAeT B CeO0s: BBISIBJICHUE U YCTpAaHEHWE HApPYIICHUI MpaB 3asBUTEINICH,
pPaccMOTpEHHUE Kajo0, MPOBEJACHHUE MTPOBEPOK COOIIOICHUS TIPOIIETYyp MPEIOCTABICHUS
MYHUITUTIATBHOM  YCIYTH, TMOATOTOBKY pelieHui Ha naeiictBus (Oe3neicTBue)
JOJ>KHOCTHBIX JIMLl OpraHa MECTHOTI'O CaMOYITPABIICHUS.

dopMaMu  KOHTPOJS 3a COOJIOJEHHWEM MCIOJHEHUS aJMUHUCTPATHBHBIX
POLEIYP SABIISIIOTCS:

MPOBEICHUE MPABOBOM 3KCIEPTU3bI MPOEKTOB JOKYMEHTOB IO MPEAOCTABICHUIO



MYHHUILUIIAIBHON yCIyTH. Pe3ysbTaTOM 3KCIIEpTHU3 ABISETCS BUZUPOBAHUE IIPOECKTOB;
IIPOBEJICHUE B YCTAHOBIIEHHOM IOPSAJIKE MPOBEPKU BEICHUS AEIOIPOU3BOICTBA;
MPOBEJICHUE B YCTAHOBJIECHHOM IMOPSIKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHUS

IpOLEIYP NPEAOCTABICHUS MyHULIMNIAJIBHONU YCIIYTH.

KoHTponbHbIE TIPpOBEPKH MOTYT OBITh IUIAHOBBIMHU (OCYILECTBIISITECA Ha
OCHOBAaHMUM TIOJIYTOJIOBBIX WJM TOJOBBIX IUIAHOB pabOThl OpraHa MECTHOIO
caMOympaBJi€HUs) M BHEIUIAHOBBIMU. [Ipu mpoBeneHUM IUIAHOBBIX MPOBEPOK MOTYT
paccMaTpuBaThCs BCE BOIPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM MYHUIMNAIBHOU
yciayrd  (KOMIUIEKCHbIEe TmpoBepkHu). [lo KOHKpeTHOMY OOpallleHUIO 3asBUTEIS
MPOBOJIATCS] BHEIIJIAHOBBIE ITPOBEPKH.

4.2. Texkymuil KOHTPOJIb 3a COOJIOJIGHUEM TIOCJIEIOBATEIILHOCTH JCHCTBHM,
ONpPENEICHHBIX  AJIMUHUCTPATUBHBIMM  MNPOUEAYpAMH IO  MPEIOCTABICHUIO
MYHULHANAIBHON YCITYyTH, OCYIIECTBISACTCS ynpapaenamu McrnoakoMa AJIEKCEEBCKOTO
MyHHUIIUTIATBHOTO paiioHa Pecriybnuku Tarapcran.

4.3. IlepedyeHb TOJKHOCTHBIX JIMI, OCYUIECTBIAIONIMX TEKYIIUH KOHTPOJIb,
YCTAHABJIMBACTCS TOJIOKEHUAMU O CTPYKTYPHBIX NOAPA3JCIICHUSAX OpPraHa MECTHOTO
CaMOYIIPABJIEHUSI U JOJLKHOCTHBIMH PETJIaMEHTaMMU.

ITo pe3ynpTaram NpOBEACHHBIX TPOBEPOK B CIy4ae BBISBICHUS HAPYLIECHUN TPaB
3asBUTENIC BUHOBHBIC JIMIA MPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUM C
3akoHoAaTenbCTBOM Poccuiickon denepannu.

4.4 Hauanpauk OTaena HECET OTBETCTBEHHOCTh 32 HECBOCBPEMEHHOE W (WJIM)
HEHQJJIEKAIIEE BBINOJHEHUE aIMUHUCTPATUBHBIX MPOLEAYP, YKA3aHHBIX B pasneiie 3
Hacrosiero Pernamenra.

4.5. KoHTponp 3a NpeAoCTaBICHUEM MYHUUMUIAIBHOW YCIYTH CO CTOPOHBI
rpaXkjaaH, HX OOBEAMHEHUH U  OpraHu3aluii, OCYIIECTBISAETCA IOCPEICTBOM
OTKPBITOCTH JIeATEeNIbHOCTH  McrmoakomMa TMpu NOPEAOCTABICHUUM MYHULUNAIBHOU
yCIIyTH, TIONYyYeHUs TIOJIHOM, aKTyalbHOW WM JOCTOBEPHOW HHGPOPMAIMH O TOPSIKE
PEIOCTABICHUSI MYHUITUIIATLHON YCIYTH U BO3MOYKHOCTH JJOCYJEOHOTO pacCMOTPEHUS
oOparenuii (;kano0) B poliecce Mpea0CTaBIeHUs MyHUITUTIATLHON YCIYTH.

S. locyneOHblii (BHeCyAeOHBbIN) MOPSAA0K 00KAJOBAHUSA PELICHUHA U
naercTBuil (0e31elcTBHUS) OPraHOB, MPEA0CTABJISOIIUX MYHULIMIIAJIBLHOM YCJIYTY, a
TaKKe UX J0/KHOCTHBIX JIML, MYHUIUNAJIBHBIX CIYKALMX

5.1. Ilomy4arenu MyHUUMIAIBHON YCIYIM UMEIOT MPaBO HAa OOXaJlOBaHHE B
nocyneOHOM — Topsiike  jaeucTBuit  (Oe3meilicTBusi)  coTpyAaHukoB — Mcmonkoma,
YYaCTBYIOIIMX B IIPEIOCTABICHUHN IOCYJapCTBEHHOU yciyrH, B Mcnionkom ninu B CoBer
MYHHUIIUIIAIBLHOIO 00pa30BaHusl.

3asBUTEIb MOXKET OOPATUTHCS C 7KajI000i, B TOM YHUCIIE B CIEIYIOIINX CIIydasx:

1) HapylIeHne Ccpoka pEerucTpalyy 3ampoca 3asBUTENS O MPEAOCTaBICHUN
MYHHUIMIIATBHON YCIYyTH;

2) HapyIlIEHHE CPOKa MPEIOCTABICHUS MyHUIMIIATIBHON YCIIYTH;

3) TpeOoBaHME y 3asBUTENSA JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMU
npaBoBeIMM akTamu Poccuiickoit @enepaunn, Pecriydnuku Tatapctad, AJEKCEEBCKOTO
MYHHUIMOAIBHOTO pailoHa JJIsl MPEAOCTABICHNS MyHULUIIAIBbHON YCIyTH;



4) oTka3 B mpHEeMe JOKYMEHTOB, IPENOCTABIEHUE KOTOPBIX IPEAYCMOTPEHO
HOPMAaTHUBHBIMU MPAaBOBBIMU aKkTaMu Poccuiickoit @enepanun, Pecriydnuku TarapcraH,
ATIEKCEeBCKOTO MYHUITUTIAIFHOTO 00pa30BaHus ISl MPEIOCTABICHUS MYHHUIIUTAIBHON
YCIIYTH, y 3aABUTEJIS;

5) oTKa3 B MpeAOCTaBICHUA MYHHUIIMIAIBHON YCIYTH, €CJIM OCHOBaHUS OTKa3a HE
IPEeIyCMOTPEHbI (helepaIbHbIMA 3aKOHAMU WU MPUHATBIMA B COOTBETCTBHHM C HUMU
MHBIMM HOPMATHBHBIMM TpaBOBbIMH akTamu Poccuiickoit ®enepanuu, PecrnyOnnku
TaTtapcTtaH, AJTEKCEeBCKOTO MyHUIIMTIATHLHOTO 00pa30BaHMUs;

6) 3aTpeboBaHUE OT 3aABUTENS MPU MNPETOCTABICHUM MYHULMMAIBHON YCIyru
IUIaThl, HE TMPEIYCMOTPEHHOM HOPMATUBHBIMM NPABOBBIMM akTamMu Poccuiickoit
®enepanuu, Pecniyonuku Tatapcran, AJeKceeBCKOTO MyHUIIMIAIBHOTO 00pa30oBaHus;

7) otkaz Hcnonkoma, AOMKHOCTHOTO Jsuna Fcnoikoma, B HCHpPaBICHUU
JIOTYIIEHHBIX OMNEYAaTOK M OIIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEIOCTaBICHUS
MYHHUITUTIATBHONW YCIYTH JOKyMEHTaX JIMOO HApYIICHHE YCTaHOBJIEHHOTO CPOKa TaKUX
VICTIPABJICHUM.

5.2. XKanoba momaercs B TUCBMEHHOW (QopMe Ha OyMa)XHOM HOCHUTENE, B
anekTpoHHor ¢opme B Mcmonkom. XKamoObl Ha penieHwus, MPUHATHIE PYKOBOJAUTEIEM
Hcnonkoma, nogatorca B COBET MyHUIIMIAIBHOIO 00pa30BaHUsl.

Kanoba moxer ObITh HampaBieHa o noute, yepe3 M®DII, ynanennoe pabouee
mecto M®Il, ¢ wucnosp3oBaHUEM HHDOPMALMOHHO-TEIEKOMMYHUKALIMOHHON CETH
"UurepHetr", o¢uUHaTbHOTO calTa AJIEKCEeBCKOr0  MYHHMIMNAIBHOIO paloHa
(http://alekseevskiy.tatarstan.ru), [lopTana rocyqapcTBEHHbIX U MYHULIMIIAIBHBIX YCIYyT
Pecny6nuku Tartapctan (http://uslugi.tatar.ru/), Equnoro nmoprana rocy/1apCTBEHHBIX U
MyHUIUNATBHBIX yeayr (pynkuuii) (http://www.gosuslugi.ru/), a Takke MOXeT ObITh
MPUHSATA [IPU JTUYHOM IIPUEME 3asIBUTEIS.

5.3. Cpok paccMOTpeHuUs kallo0bl - B TEUCHHUE MATHAAIATH paboumX THEH cO THS
ee peructpauud. B cinyuae o0kajoBaHMs OTKa3za OpraHa, IpeaoCTaBIISIOIIEro
MYHULUNAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMIIa OpraHa, MpeJOoCTaBIISIOIIETO
MYHHUITUTIATBHYIO YCIYTY, B TIpUEME JOKYMEHTOB y 3asBUTENS JUOO B HCIpaBICHUU
JOMYLIEHHBIX ONEYaTOK M OWMOOK WIM B ciy4yae oOOKaJlOBaHUS HapyLIEHUs
YCTaHOBJICHHOI'O CPOKA TaKUX MCIIPABJIEHUH - B TEUEHHE NATH padO4yuX AHEH co AHS ee
perucTpanuu.

5.4. XKanoba nomkHa coiepKaTh CIEAYIONY0 HHGOPMAIIUIO:

1) HaumeHOBaHME OpraHa, MPEJOCTABIAIONIET0 MYHHUIUIAIBHON YCIyTY,
JOJKHOCTHOTO JIMI]a OpraHa, MpPeIoCTaBISIOIIEr0 MYHUUUIAIBHYIO YCIyry, WId
MYHHUIIMOAIBHOTO  CIIyKalllero, peuieHuss W JedcTBug (Oe3neicTBHe) KOTOPBIX
00XKaITyI0TCS;

2) damunuio, UMs, oT4ecTBO (IMOCNENHEe - MPU HAIUYUHU), CBEJEHUS O MECTE
KUTEJIbCTBA 3aBUTENS - (DU3UYECKOTO JiMIa MO0 HaMMEHOBAHHE, CBEIICHUS O MECTe
HAXOXJCHUS 3asABUTEIS - IOPUAMYECKOrO JIUIA, a TakKe HoMep (HoMepa) KOHTAaKTHOTO
tenedoHa, aapec (aapeca) MMEKTPOHHON MOYTHI (IPY HATUYMH) U TTOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBeaeHus 00 OOKaTyeMbIX PENICHHSIX M JCHCTBUAX (O€3MeHCTBUM) OpraHa,
OPEIOCTABISIOMIEr0  MYHUIMOAIBHOW  YCIOYry, JOJDKHOCTHOIO — JMI[a  Oprasa,
PEIOCTABISIOIIEr0 MYHULIUIIAIHON YCIYTy, WM MyHULUIIAJBHOTO CITYXKAaIlero;



http://www.______.tatar.ru
http://www.______.tatar.ru
http://www.______.tatar.ru
http://www.______.tatar.ru
http://www.______.tatar.ru
http://uslugi.tatar.ru/

4) noBoabl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIVIACEH C PELICHUEM H
neiictBueM (Oe3ecTBHEM) OpraHa, MPEJOCTABISIIONIETO MYHHIMIAIBHYIO YCIYTY,
JOJDKHOCTHOIO JIMLa OpraHa, HpeAOoCTaBISIOIIET0 MYHHUIMNAIBHOW YCIYry, WIN
MYHHUIMIAIBHOTO CITY>KAILETO.

5.5. K xanobe Moryt ObITh NPHUIIOKEHBI KOIUUA JOKYMEHTOB, MOATBEPKIAFOIINX
U3JI0)KEHHbIE B XKanobe oOcTrosiTenbcTBa. B Takom ciydae B kaimoOe NPUBOIAUTCS
NepeyYeHb MpUIaraéMbix K HEl JOKYMEHTOB.

5.6. JKamoba mnoanuchIBaeTCs MOAABIIMM €€ IOJydyaTeleM MYHHUIMNAIbHON
YCIIyTH.

5.7. llo pe3ynabTaraM paccCMOTpEHHMs KanoObl pykoBoauTenb Mcnonkoma (riaBa
MYHHUIIMTIATBHOTO 00pa30BaHusl) IPUHUMAET OJTHO U3 CJIEIYIOUIUX PEIIeHUM:

1) ynosneTBopsieT xanoly, B TOM yucie B (opMe OTMEHBI MPUHSATOTO PEIICHHUS,
WCIIPABIICHHS JIONMYIIEHHBIX OPraHoM, MNPEJOCTaBISIIOIIMM MYHULMNANBHYIO YCIYTY,
OMEYaTOK M OWIMOOK B BBIJAHHBIX B pE3yJIbTaTe MPENOCTABICHUS MYHHUIMIAIbHOM
YCIIYT'H JIOKYMEHTax, BO3BpaTa 3asiBUTEII0 JEHEXKHBIX CPEICTB, B3UMAHUE KOTOPBIX HE
IPEIyCMOTPEHO HOPMATHBHBIMH IPaBOBbIMH akTaMu Poccuiickont ®Denepanuu,
HOPMAaTHUBHBIMU TPaBOBbIMH akTamu Pecnybnmuku Tartapctan, HOPMaTUBHBIMH
NPaBOBBIMH aKTaMH MYHUIIMTIIAIILHOTO paifOHa, a TAKKe B UHBIX (hOpMax;

2) OTKa3bIBA€T B YJOBJIETBOPEHUH KAIOOBI.

He no3gHee nHsA, ciieayroniero 3a JAHEM MPUHATUS DPEIIECHUS, YKAa3aHHOrO B
HACTOSIIIIEM IYHKTE, 3asBUTEII0 B MUCbMEHHOW (OpME U MO KEIaHUIO 3asBUTENS B
ANIEKTPOHHOM (opMe HampaBisieTCss MOTHUBUPOBAHHBIM OTBET O pe3yibTaTax
pacCMOTPEHUSI JKAJTOO0BI.

5.8. B cinyuae ycTaHOBJICHHS B X0J1€ UJTU IO pe3yJIbTaTaM pPacCMOTPEHHMS KaJI00bI
INPU3HAKOB COCTaBa aJMHUHHCTPATUBHOIO NPABOHAPYLICHUS WM MPECTYIUICHUS
JOJKHOCTHOE  JIMIIO, HAJEJIEHHOE TIOJHOMOYHUSMHU IO PACCMOTPEHHIO 3KaJoo,
HE3aMEeIJIMTENBHO HAIIPaBIsEeT UMEIOIINECS MATEpUaibl B OPraHbl IPOKYpaTyphl.

[Tpunoxenue Ne 1

(HaI/IMeHOBaHI/Ie OpraHa MECTHOI'O CaMOyIIpaBJICHUA



MYHHUITUIIATBHOTO 00pa30BaHMs)

oT

(ammTist, ©MST OTIECTBO, IOYTOBBIN HHACKC, aapec, TeaedoH
3asIBUTEIISL, AJIEKTPOHHBIN aJIpec — P HAIIPABJICHUH 3aI1poca 1o

3NIEKTPOHHOM 1OYTe)

3ASBJIIEHUE
0 KOHCYJIbTUPOBAHUHU 110 BOIIPOCAM MECTOHAXOXKICHUS ApXUBHBIX JOKYMEHTOB

[Ipomry cooOIMUTH CBEACHHS O MECTOHAXOXIACHUM JOKYMEHTOB (JOKYMEHTOB I10
UCTOPHUN)

>

(HauMeHOBaHME OpraHU3alUH, OT/AEINA, LieXa, OpUrabpl; HACCJICHHOTO MTyHKTA)

HaXOJISIIETOCs TI0 aJIpecy:
3a TOJIbI

JIOKyMEeHTBI HEOOXOAUMBI JUIsl TOJTYyUYEHUS apXUBHOM CipaBKU(KOMUH, BBIITUCKH)
O CTaxe

(HanMeHOBaHUE YIPEIKACHNU)

3a rojbl

0 3apIuiaTe

(HanMeHOBaHUE YIPEIKACHNU)

3a TOJIBI
00 yuebe

(HanMeHOBaHUE YIPEIKIACHU)

3a IoJbl

HHOC

3a roabl

(mara) (moanwuce) (®HO)

[Tpunoxxenue Ne 2



bBiok-cxemMa mocIeJ0EaATeILHOCTH JeHCTERR
00 OpeJoCTABEIeHHI) MYHHOHOATEHOH YCIVIH

| JaABHTE.Ib

OfpawaeTtca B OTAEN ANA NONYYEHHA KOHCYAETAHT O MECTOHAXOHOEHMH 2PNHMBHOTD AOKYMEHTE

| - B HCEMeHHOH dopne;

- & thopnie 3MEKTPOHHOTO OOpPAIEHH;
| - 0 TenetoHy;

| - ITHYHO

1
v,

MoCceSpRET HAAWYHME NOKYMEHTOE B apXMEE.

B cayyae oToyTCTEBMA HeodX0OMMbIX JORYMEHTOE B 3pEHMES
OCYLLECTBARET MNOKMCK MECTOHEXOMHOASHHA JOKYMEHTOS No Dase
O3HHbIX, HEPTOTEKE, TENEGOHHOMY CND3B0UHHKY.
CoofwzeT HeodxoaumMble CEEOEHHMA 0 MECTOHIXDHFASHHK
LORyYMEHTS ZaAEMTENW. [TPEONarasT 3aNoAHUTE SSAEMTENR
3BRBASHHE O Ebids4e 3PXMEHE CNPaBok, S0NMEHbIX BRIMHIOK,

HOMWA 3PXMBHLIN OOKYMEHTOE NPM HANWYWUM JOKYMEHTE B
ApXMEE.

Hagansnaak OTaena

ROHCYAETEUMA
FAREMTENA MO
MECTOHAXOHOEHWED

AOHYMEHTOB

J

2

- - B thopue AEKTPOHHOTO JOKVMEHTA [10 HHQOPMAITHOHHEIM CHCTEMAM OOIIET0 MOTE30EaHAT,



[Tpunoxxenue Ne 3

Cnmcok yaajieHHbIX pa0o4ux MecT M rpaMK npuemMa J0KyMeHTOB

Ne | Mecto pacnionoxenust | OOciyXKruBaeMble HACEJIEHHbBIE I'padux npuema
/1l | yJaJeHHOro paboyero MTYHKTBI JIOKYMEHTOB
MecTa
1. c. bunspck, c. busapck, c. [llama ¢ 8.00 o 17.00
yi. Kanmauna, 1. 3 cy0. - BOCKD.
BBIXOJIHBIC JIHU
2. ¢. Mokpsie Kypuanu, c. Mokpsie Kypnanu, ¢ 8.00 no 17.00

yia. HIkonbHas, a. 12

c. banaxuuno,
c. bytneposka, 1. ['opook,
1. BaHOBCKUI

cy0. - BOCKD.
BBIXOJIHBIC JTHU




[Ipunoxenue (cipaBoYHOE)

PexkBU3UTHI J0JKHOCTHBIX JIMI, OTBETCTBCHHbIX 34 IIPECA0CTABJICHUC MYHI/IHI’IHaJILHOﬁ
YCIYIra 10 KOHCYJbTHPOBAHHUIO IO BOIIPOCaAM MECTOHAXOKACHHUA apXUBHBIX
HOKYMEHTOB

ApxuBHBIN O0TAEN VICITOMTHUTENBHOTO KOMUTETA
AJIEKCEEBCKOTO MYHHUIIMTNIATBHOTO palioHa
Pecniy6niuku Tarapcran

JOIKHOCTH Tenedon DJIEKTPOHHBIN a/Ipec

Hauanbnuk otaena (884341)2-46-84 | Larisa.Kozonkova@tatar.ru

HcnonHuTenbHbId KOMUTET AJIEKCEEBCKOTO MYHULIMIIATBHOTO palioHa
PecniyOnuku Tatapctan

JOIKHOCTD Tenedon DJIEKTPOHHBIN ajipec
PykoBouTens (884341)2-42-50 alekseevsk@tatar.ru
W crioIHUTENIbHOTO KOMUTETA
VYrpapisronuii 1eaMu (884341)2-56-30 alekseevsk@tatar.ru
W crnonHUTEeIbHOTO KOMUTETA

[Tpunoxenue Ne 6



K ITOCTaHOBJICHHIO
M crionHUTENIbHOIO KOMUTETA
AneKkceeBCKOro MyHUILMIIAIBHOIO paiioHa
PecnyOnnku Tartapcran

or 31.05.2018 Ne 14

AIMUHHMCTPATHBHBIN perjjaMeHT
NPEA0CTABJICHUA MYHUIMIIAIBLHOM YCIYIHM 110 OKA3aHUIO IOPUIANYECKUM JTHLAM
METOAUYECKON U MPAKTHYECKOH MOMOIIM B padoTe apXuBOB 1
110 OPraHU3alMy JOKYMEHTOB B 1€JIONPOU3BO/ACTBE

1. OOmne moaoXeHus

1.1. Hacrosamuii PernaMeHT ycTaHaBIMBAET CTAHAAPT U MOPSOOK MPEIOCTABICHUS
MYHULHUNAIBHON YCIYrH MO OKa3aHUK METOAUYECKOW W TMPAKTUYECKON TOMOIIU
MIPEICTaBUTEISAM IOPUUYECKUX JIUIl B pa0OTE apXMBOB U 10 OpPraHU3alliU JOKYMEHTOB B
JEIONPOU3BOACTBE (Janee — MyHHUIUIIAIbHAS YCIIyTa) MO BOIPOCAM:

oTOOpa JOKYMEHTOB (IKCIEPTU3Bl IIEHHOCTH) B CcoOCTaB ApxuBHOTO (oHAa
Poccuiickon @enepanyuy 1 NOArOTOBKH UX K ITEPEIadye B MyHUIUMITAIbHBIN apXUB;

ynopsiaoderust (popmupoBanusi, OGOPMICHHS U OMHMCAHHUA) €T TMOCTOSHHOTO
XpaHEHUs U 10 JUYHOMY COCTaBY;

BEJICHUsA YyyeTa JOKyMeHTOB ApxuBHoro Qonna Poccuiickoit ®enepanuu,
HaXOJISIIINXCSI HA BpEMEHHOM XPaHEHUH;

MOATOTOBKM HOPMATHBHBIX JOKYMEHTOB I10 BOIPOCAM JIEJIONPOU3BOJICTBA U
apXuBHOTO Jiefia  (MOJOKEHUH, HWHCTPYKIMH, TPUMEPHBIX U  HUHIUBUIYATbHBIX
HOMEHKJIATYp JeN);

COBEPILICHCTBOBAHUS Pa0OTHI JEJIONPOU3BOJACTBEHHBIX, APXUBHBIX M SKCHEPTHBIX
CITY0 FIOPUANYECKHUX JTUI-UCTOYHUKOB KOMILIEKTOBAHMUS;

MOBBIMICHUS TPOodecCUOHATBHOM KBaTM(UKAIMKM PAOOTHUKOB YKA3aHHBIX CITYXKO
(opraHu3zaiuu 1 MpoBEJACHUS CEMUHAPOB).

1.2. Ilomy4yaTenun MyHUIUMIAIBLHOW YCIYTH: IOPUIWYECKHE JIUIA - HCTOYHHUKHU
KOMILIEKTOBAHUSI MyHUIIMITAJILHOTO apXUBa (J1aJiee - 3asIBUTEJIb).

1.3. MynununanpHass yciayra npenoctaBisieTcss VCHOJHUTENbHBIM KOMHUTETOM
AJIEKCEeeBCKOT0 MyHUIIMTNIATLHOTO paiioHa (ganee — Mcnoskom).

Hcnonaurens MyHUIUNANBHOW yciuyru — ApxuBHbIA oTaen Mcnoskoma (nanee —
Otnen).

1.3.1. Mecrto Haxoxaenus Mcrnonkoma: 1.r.17. AJIeKceeBckoe, miomaaprCoBerckas, 1 ;

Mecto Haxoxaenus Otaena: n.r.1.AjnekceeBckoe, yi. Kazakosa, 1.9.

I'paduk paborer Otnena: e€XEIHEBHO, KpoMe CYOOOTBI M  BOCKPECEHBS,
noHeenbHUK - yeTBepr ¢ 8.00 g0 17.00, nmarauna ¢ 8.00 no 16.00, o6en ¢ 12.00 xo 13.00.

[Ipoxoa mo nporycky u (Win) JOKYMEHTY, yI0CTOBEPSIIONIEMY JINYHOCTD.

1.3.2. CapaBounsiii Tenedon Otaena: (84341) 2-46-84.

1.3.3.  Anpec odummansHoro caiita Hcmonkoma B MHGOPMAIMOHHO-



TEJIEKOMMYHUKallMOHHOW  cetn  «MHTepHer»  (mamee — cetb  «VHTEpHET»):
http://alekseevskiy.tatarstan.rul.3.4. Madopmaiust 0 MyHUIIUTIATEHON yCIIyT€ MOXKET OBITH
MOJIyYEHa:

1) mocpenctBoM HWH(POPMAIMOHHBIX CTEHIOB O MYHHIMIAIBHOW  YCIIyTE,
CoZlepKaIlluX BU3YAIbHYID W TEKCTOBYIO HWH(GOPMAIMIO O MYHHUIIMIAIBLHOW yCIyTe,
PacCIOIOKEHHBIX B moMenieHus1x Mcnonakoma, st paboThl C 3asIBUTEIISMU;

2) nocpenactBom ceTu «MHTEpHET»:

Ha odunmansHoM caiite Mcnonkoma (http://alekseevskiy.tatarstan.ru);

Ha [lopTane rocyaapCTBEHHBIX M MYHHUITUTNAIBHBIX yciayr Pecnyonuku Tatapctan
(http://uslugi.tatar.ru/);

Ha EnuHOM mopTalie ToCyAapCTBEHHBIX M MYHUIMNAIBHBIX YCIYr (QyHKIUN)
(http://www.gosuslugi.ru/);

3) npu ycTHOM oOpaieHnu B MicroakoM (JTUYHO WK 1O TeedOoHyY);

4) mpu TUCbMEHHOM (B TOM 4Hucie B (hOpMe AIEKTPOHHOTO TOKYyMEHTa) 0OpaIieHuu
B Mcrmonkom.

1.3.5. Hudopmarus 1o BompocaM NPEIOCTABICHUS MYHHUIIUNAIHHOM YCIYTH
pa3Mmeniaerca crneuuaiuctom Otaena Ha odunuanbHoM caite Mcenmonkoma u Ha
nH(OPMAITMOHHBIX CTEHIaX B ToMenIeHusIX Vcmonkoma aiis paboThl ¢ 3asBUTEIISIMU.

1.4. IIpenocraBneHre MyHUIIMNIAIBHON YCIYTH OCYIIECTBISIETCA B COOTBETCTBUH C:

OenepasibHbiM  3aKOHOM OT 6 okTsi0ps 2003 roga Ne 131-d3 «OO6 oO0umx
IIPUHIMIIAX OpraHu3aluyd MECTHOro camoympasieHus B Poccuiickon dDepepauun» ¢
y4eTOM BHECEHHBIX u3MeHeHui (nanee denepanbubiii 3akoH Ne 131-D3) (CoOpanue
3akoHoarenscTBa PD, 06.10.2003, Ne 40, ct. 3822);

denepanbHBIM 3aK0HOM OT 22 okTA0ps 2004 roma Ne 125-D3 «O6 apXxuBHOM Jeie B
Poccuiickoit deneparum» ¢ yd4eTOM BHECEHHBIX H3MeHeHuU (manee — denepanbHbIN
3akoH Ne 125-03) (Cobpanue 3axkoHonarenbctBa PD, 25.10.2004, Ne 43, cT. 4169);

denepanbHbiM 3aKk0HOM OT 27 wmronst 2010 roma Ne 210-d3 «O6 opranuzanuu
NPEAOCTABIEHUS TOCYJAPCTBEHHBIX W MYHHUIUIAIBHBIX YCIyID» C YYE€TOM BHECEHHBIX
u3MeHeHni (nanee - @eaepanpubiil 3aKkoH Ne 210-D3) (Cobpanue 3akoHonatenbcTBa PO,
02.08.2010, Ne 31, cT.4179);

ITocranosnennem llpaBurenscrBa Poccuiickont ®enepanmu ot 15.06.2009 Ne 477
«O06 ytBepxxaenuu [IpaBui nenonpou3BocTBa B (heiepadbHbIX OpraHax UCIOIHUTEIbHON
BJIACTU» C YYETOM BHECEHHBIX u3MeHeHuil (nmanee — IlpaBuna Jen0mMpou3BOACTBA)
(Poccmiickas raszera, Ne 4937, 24.06.2009);

[IpaBwiamu opraHu3alui XpaHEHUS, KOMIUIEKTOBAaHMS, ydeTa M HCIIOJIb30BaHUS
nokymeHToB ApxuBHOro ¢onga Poccuiickoit @exepanuu ©W  JIpYyrux apXUBHBIX
JOKYMEHTOB B T'OCYJAapCTBEHHBIX M MYHUIMIIAJBHBIX apXWBaX, My3esX W OHOIMOTEeKax,
opranuszauusx Poccuiickoil akaJeMuu HayK, YTBEPKIECHHBIMHU MpPUKa3oM MUHHCTEpCTBA
KyaeTypsl Poccuiickoii ®enepaunu ot 18.01.2007 Ne 19, ¢ ydyeToM BHECEHHBIX
u3MeHeHuit (nanee - [IpaBuna) (brosiereHb HOpMAaTUBHBIX aKTOB (peepaTbHBIX OPTaHOB

3akonom Pecnybnmuku Tarapctan ot 20 utons 2017 roga Ne 63-3PT «O6 apxuBHOM
nene B Pecyonuke Tatapcran» (CoOpanue 3akoHomatenbcTBa PecryOmmku Tarapcrany,
25.07.2017, T 55 (wacts I), cT.2016) (manee - 3akon PT Ne 63-3PT ot 2017 r.);

3akonoM PecnyOnuku Tatapctan ot 28 uronst 2004 roga Ne 45-3PT «O mecTtHOM
camoynpasiieHuu B PecnyOnuke TatapcTan» ¢ y4eToM BHECEHHBIX MU3MEHEHUH (nanee —
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3akoH PT Ne 45-3PT) (Pecniy6nmka Tatapcran, 03.08.2004, Ne 155-156);

[Toctanosnennem Kabunera MwunuctpoB PecnyOnuku Tartapcran ot 28.05.2007
Ne 203 «O pasrpanuueHur COOCTBEHHOCTHM HA APXMBHBIE JIOKYMEHTHI, CO3JaHHBIE 0
oOpa3oBaHUs, OOBEIMHEHHMS, pA3JAEICHUS WM HU3MEHEHMs CTaTyca MYyHHULMIAJIbHBIX
o0pa3oBaHMl M XpaHALIMECS B MYHHULMIAIBHBIX apxuBax B PecmyOnmke Tatapctan» c
y4€TOM BHECEHHBIX M3MeHeHuu (manee - mocranoBienne KM PT Ne 203) (PecmyOnuka
Tarapcran, 25.12.2007, Ne 255-256);

[TocranoBnennem Kabunera MunuctpoB Pecniyonuku Tarapcran ot 09.08.2016
Ne 541 «Bompocsl I'ocynapctBennoro komutera PecnyOnuku Tarapcran mo apxuBHOMY
Jely» C y4eTOM BHECEHHBIX H3MeHeHuU (nmanee - moctraHoBieHue KM PT Ne 541)
(Cobpanue 3akoHoaarenbcTBa Pecyonuku Tatapcran, 16.08.2016, Ne 13, ct. 0384.);

YcTaBoM MyHHIIMIAIBHOTO 00pa3oBaHMs, YTBEPKIEHHbIM perieHueM CoBera
AJIeKCeeBCKOTO MyHHUIMNAIbHOTO paiioHa Pecmybmuku Tartapcran ot 08.06.2015 rona
Ne402 (manee - Ycras).

[TonoxkenneM O MYHUIUOAIBHOM KAa3€HHOM  YUYPEXKIEHUU  AJIEKCEEBCKOIro
MyHHUIIUNATbHOTO pailona HcmomaurensHoro komuteta PecmyOnuku Tatapcran
yTBEPKJIEHHbIM  pemieHueM CoBera  AJIEKCEEBCKOIO  MYHUUMIIAIBHOIO  paioHa
PecnyOmmuku Tatapceran ot 27.09.2016 Ne 55 (nanee - [lonoxenue 006 UK).

[Tonoxenuem 00 apXMBHOM oTnene UCIIOJIHUTEIBHOTO KOMHUTETA
MYHHUIMIAIBHOTO 00pa3oBaHusi AJIEKCEEBCKUN MYHHUIIMIAIBHBIA paiiOH, YTBEPKICHHBIM
IIOCTAaHOBJICHUEM HMCIOJIHUTENbHOTO KomuTera oOT 16.01.2007 roma NelO (mamee —
[Tomoxenne 06 otaene);

[IpaBunamMu BHYTPEHHErO TPYJIOBOTO PACIOpPsSAKAa HMCIOJKOMA, YTBEP>KICHHBIMU
Pacnopsokennem  pykoBonutens ucronkomMa ot 28.03.2011 roma Ne 66-p (manee —
[IpaBuiia BHyTpEHHETO TPYAOBOTO PACTIOPSIIKA).

1.5. B mHacrosmem Pernmamente HCHONB3YIOTCS CIEAYIOIIAE TEPMHUHBI U
OINPEIEIICHMUS:

WUCTOYHHUK KOMIUIEKTOBAHMSI — IOPUIAMYECKOE JIMIO, B IIPOLECCE JEATEIbHOCTH
KOTOPOro o0pa3yroTcs TOKyMeHThI ApxuBHOTro dhoHaa Poccuiickoit deaeparuu;

HOMEHKJaTypa Jel —  CHCTEeMAaTH3UPOBAHHBIA  IE€pEYeHb  3aroJIOBKOB
(HaMMEHOBaHMi1) AeJ, 3aBOAMMBIX B OpraHU3alliM, C YKa3aHHEM CPOKOB UX XpPaHEHUS,
O0(OPMJIEHHBIN B YCTAaHOBJIEHHOM MOPSIKE;

Onucy — apXuBHBIM CIPABOYHUK, NPEAHA3HAYCHHBIA IS PACKPBITUSA COCTaBa U
CoepKaHUsl E€IUHULl XPaHEHWS/€OUHUL] Yy4YeTa, 3aKpeIUIeHUs WX BHYTpU(OHIAOBOU
CUCTEMATHU3ALNH U YUETa;

MOJIOKEHUE 00 apXuWBe — JOKYMEHT, PErJIAMEHTHPYIOIIUN JEesSTENbHOCTh apXHuBa
OopraHu3aluu: 3a7a4u, QyHKIMH, IPaBa, OTBETCTBEHHOCTH;

MOJIOKEHUE 00 OKCIEePTHOM KOMHCCHM — JOKYMEHT, pErjlaMeHTUPYIONIHi
NEATENbHOCTDh MOCTOSTHHO JIEMCTBYIOIIEW AKCHEPTHOM KOMHCCUU OpraHW3alvu: 3a/1aud,
dbyHKIIMY, TTpaBa, OTBETCTBEHHOCTb;

YHOPSAOYEHHE apXHUBHBIX JOKYMEHTOB — KOMIUIEKC paboT mo (pOopMHpPOBAHUIO
ApPXMBHBIX JOKYMEHTOB B €IMHUIIBI XpaHEHUS (JIela), OMUCAaHUI0 U O(QOPMIICHUIO TaKHX
€AVHUL] XpaHEHHs (es1) B COOTBETCTBUM C IMPABHUJIAMHU, YCTAHOBJIEHHBIMH CHELUATBHO
ynojqHoMoueHHbIM [IpaButensctBom Poccuiickoii @epepanuu (eaepalbHbIM OpraHOM
UCIIOJIHUTEIbHOM BIACTH;



dbopMmupoBaHUe el — TPYNIUPOBKA MWCIOJHEHHBIX JOKYMEHTOB B Jiella B
COOTBETCTBHM C HOMEHKJIATYPOU JIEIT;

JKCIIEPTHU3a LIEHHOCTH JIOKYMEHTOB — U3YYE€HHE JOKYMEHTOB Ha OCHOBAaHUHU
KPUTEPUEB UX IIEHHOCTHU B IIEJISIX ONPEIETICHUS CPOKOB XPaHEHUsI JOKYMEHTOB U 0TOOpa
uX ISl BKIIIOUEHUS B cocTaB ApxuBHOTO (hoHAa Poccuiickoit deneparumy;
JKCIEPTHO-TIPOBEPOYHAS M METOAWYECKAass KOMHUCCHS — KOMMCCHUA, ACHCTBYIOIIAS IpHU
l'ocynapctBenHoM komuTeTe PecnyOnuku TarapctaH 0O apXMBHOMY ey  JUIs
pPacCMOTPEHHsI  BOIIPOCOB, CBSI3AHHBIX C  DKCIEPTHU30M LEHHOCTH JOKYMEHTOB,
BKJIFOUEHHEM UX B cocTaB ApxuBHOTo Qgonna PecnyOnuku TaTapcraH, onpeeneHreM B
€ro COCTaB€ YHHUKAJbHBIX JIOKYMEHTOB, PEIICHUS METOJMYECKHMX M IPAKTUUYECKUX
BOITPOCOB B 00s1acTu apxuBHOro Aena (nanee — IIMK TNockomapxusa PT);

3a0poc O MPEJOCTAaBICHHMM MYHULUUNAIBHOW  YCIyrM  —  3asBIEHUE O
IPEIOCTaBICHUU MYHUIIUNIATBHON YCIIYTH (J1ajiee — 3asBJIeHUE). 3asBICHUE 3aMOTHAETCS B
Ha CTaHJapTHOM OJIaHKE B DJIEKTPOHHOU (opme.



2. AJIMHUHHUCTpPATHUBHBIE MTPOLIETYPbI

HanmMeHnoBanue TpeOoBaHMs K
CTaHJApTy IPEJOCTABICHUS
MYHUIIMNATBHONU YCIIYTH

Copeprxanue TpeOOBaHMM K CTAaHAAPTY

HopMarusHsblii axr,
YCTaHAaBJIMBAKOLIAN
MYHULIUNAIBHYIO YCIYTy
uiu TpeboBaHue

2.1. HaumeHoBaHME MYHUIIUTTATIBLHOM
yCIIyTH

Oxka3zaHue IPUIUYECKUM JIUIAM METOINYECKON U
MPAKTUYECKON TOMOIIM B pabOTE apXMBOB U M0 OPraHU3alUU
JIOKYMEHTOB B JIEJIONIPOU3BOJICTBE

qy, 3, 5 CT. 4
denepanbHOro 3akoHa No
125-®3; na. 4.8., 4.9.
[IpaBun pabGoter; cr. 5
3akona PT Ne 63-3PT

2.2. HaumeHoBaHME MyHUIIMITAIBHOTO
OpraHa UCIOJHUTEIbHON BJIACTH,
HETOCPEACTBEHHO MPEIOCTABIIIOLIETO
MYHULMNAIBHYK YCIYTy

HcnoHuTENnbHBIM KOMUTET AJIEKCEEBCKOTO MYHUIIUNIATBHOTO
parioHna. McroaHuTens MyHUIMIAIBHON YCIIyTH — ApXUBHBIN
otaen Mcnoakoma.

4. 5 cr. 4 deaepanbHOro
3aKOHa No 125-®3;
ITonoxxenue 06 otTaene

2.3. Onucanue pe3yJabpTara
IIPEIOCTABIICHUS MYHMIIUNIAIbHON
yCIIyTH

[TonrotoBka k cormacoBanuro JIIMK I'ockomapxuBa PT
HOPMATUBHBIX JOKYMEHTOB IO BOIIPOCaM JEJIONPOU3BOJCTBA U
apXUBHOTO JieJla: TIOJIOKEHHM 00 apXwBe | OIKCHEPTHOM
KOMHUCCHM, UHCTPYKLMH O ACIONPOU3BOJICTBY, HOMEHKJIATYPHI
nen (mamee — HopmaTuBHBIC JIOKYMEHTBI), YTBEPKISHUIO
(corylacoBaHMIO) OINMCEHN JEN1 MOCTOSIHHOIO, XpAaHEHUs, OMUCEH
JieJ1 TI0 JINYHOMY cocTaBy (maiiee — Onucu).

OkazaHHas OpraHM3alMyd METOJMYECKas MW IIpaKTHYecKas
noMoIlb B paboTe apxuBa W IO OpraHU3alMud JOKYMEHTOB B
JIEJIOMPOU3BOJICTBE B BOIIPOCAX:

- OKCIIEPTHU3BI LICHHOCTH apXUBHBIX TOKYMEHTOB;

- YIOOPSIOYECHUS aPXUBHBIX JOKYMEHTOB IOCTOSIHHOTO,
BpeMeHHOro (cBbime 10 J1eT) XpaHeHHs U 110 JTUYHOMY COCTaBY;

4. 3 c1. 4 deaepanbHOTrO
3akoHa Ne 125-@3; ..
4.8.,4.9. [IpaBus paboThI




- TOJArOTOBKM JOKyMEHTOB ApxuBHOro ¢osna Poccuiickoil
®enepannu K nepenaye B MyHULMIAIbHBIN apXUB;

- BEJICHUS yUeTa apXUBHbBIX JOKYMEHTOB;

- HCIIOJIb30BaHUsl APXUBHBIX JOKYMEHTOB;

- (hopmupoBaHUS /1€ B 1€IONPOU3BOJICTBE;

- IepeAadn CTPYKTYPHBIMH MOJPA3IACICHUSIMHU OpPraHU3alun
JIeJl B apXMB;

- TPOBEAECHHMS  CEMHHApOB B  LEIAX  MOBBILICHUS
npodecCHOHanbHON KBaNU(pUKALUK PAOOTHUKOB ApXUBHBIX M
JISTIONTPOM3BOJACTBEHHBIX CIYXKO

2.4. Cpok IIPEAOCTABICHUS
MYHUIUTNIATBHOU YCIYTH

Metoandeckass M TMPaKTHYECKas IOMOIIb, OCYIIECTBIsEMast
0€e3 Bble3/a K 3asBUTEIIO — 3 JHA';

METOAMYECKAs U MPAKTHYECKas MOMOIIb, OCYIIECTBIsIEMas C
BBIE3IOM K 3asBUTEIIO - 2 JHS, JaThl BbI€3Ja COINIACYIOTCS C
3asIBUTEIIEM,

OpraHu3aiys W IPOBEIECHHE CEMHHApOB — 16 nHel, nara
IIPOBEJACHHS CEMHHApa COIJIaCyeTCs C 3asBUTEIEM

y4y.3, 5 cr.4 OenepalibHOTO
3akoHa Ne 125-®D3; m.o.
4.8.,4.9. IlpaBui paboThI

2.5. UcuepnbiBaronuii [IepEeUYCHb
JOKYMEHTOB, HEO0OXOMMBIX B
COOTBETCTBHM C 3aKOHOJIATEJIbHBIMU
Wi WHBIMU HOPMaTUBHBIMU
MIPaBOBBIMHU aKTamMu TUTst
Mpe0CTaBICHUS MYHULIUTATHHOM
YCIYTHM, a TakXke YCIyr, KOTOpbIe

SABJIAROTCA HGO6XOﬂHNﬂJMH n
00s3aTeJIbHBIMU A1 IpE€A0CTaBJICHU A
MYHHUIIMIIAJIBHBIX YCJIYI, ITOAJCKAIINX

[Ipu yctHOM OOparieHuu:

- TOKYMEHTbI, yA0CTOBEPSIOLINE JIUYHOCTD;

- JOKYMEHTBHI, HOJITBEP K JAIOLIHE
IpEICTaBUTENS IOPUANUECKOTO JINIIA.

[Tpu nucekMeHHOM OOpaIICHUN:

- 3asBJICHUE O MPEIOCTABICHUN MYHHUIIMIAIBHON YCIyrH Ha
OJIaHKe IOPUANYECKOTO JTUIIa

IIOJIHOMOYHAA

13[[601; " gajaec MIUTCIbHOCTDh NIPOUCAYP UCUUCIIACTCA B pa60q1/1x JHAX.




MNpCACTABJICHHIO 3aABUTCIICM

2.6. McuepnbiBarouii MepeUCHb
JIOKYMEHTOB, HEOOXO0IUMBIX B
COOTBETCTBHM C 3aKOHOJIATEJIbHBIMU
W WHBIMU HOPMaTUBHBIMU
MIPaBOBBIMHU aKTamMu TUIS
MpeOCTaBICHUS MYHULIUTATBHOM
yCIyrd,  KOTOpbIE  HaXoAsATCAd B
pacnopsKeHUun roCyJ1IapCTBEHHBIX
OpraHoB, OpraHoB MECTHOTO

CaMOYyNIPaBJIEHUS U WHBIX OPraHU3aLHi
U KOTOpbIE  3asBUTENb  BIIPABE
MIPEACTABUTD

[IpegocraBienre JOKYMEHTOB, KOTOpbIE MOTYT OBITh
OTHECEHBI K JAaHHOM KaTeropuu, He Tpedyercs

2.7. IlepeyeHb  OpPraHOB  MECTHOTO
CaMOYITIPaBJICHUSI U HMX CTPYKTYPHBIX
Mo/Ipa3/ieTICHUH, COTJIaCOBaHUE
KOTOPBIX B CiTyJasx,
MPETYCMOTPEHHBIX ~ HOPMATHBHBIMU
MPABOBBIMH aKTaMH, TpeOyeTcs s
MPEIOCTABICHUS MYHHUITUTIATHBHON
YCIyTU W KOTOPOE OCYIIECTBISETCS
OpraHOM HCITOJIHUTEIILHON  BJIACTH,
MIPEIOCTABIISIOMUM  MYHHUIIUITAIEHYIO

YCIyTy

CornacoBanre MyHUITUTIAJIBHOM YCIYTH HE TpeOyeTcs

2.8.  HcuepnbiBamolmuii  nepeyeHb

1. HecooTBeTcTBHE MNpCACTABJICHHBIX JOKYMCHTOB IICPCYHIO




OCHOBaHUM JA OTKaza B IIPpUCMC

AOKYMCHTOB, YKAa3aHHBIX B II. 2.5 HaCTOAIICTO Permamenra.

JOKYMEHTOB, ~ HEOOXOAMMBIX A 2. Hanuure HEOTOBOPEHHBIX MCHPABICHUN B T0JIaBAEMbBIX
peI0CTaBICHUS MYHUIIUTIATBHOM | TOKyMEHTaX

YCIYTH

2.9. UcuepnbiBaronuii IIEpEUYCHb 1. Hapymenne 3asBurenem (ero  MPEIACTABUTEIIEM)

OCHOBaHUM I IIPUOCTAHOBJICHUA B

OMpENICICHHBIX B COOTBETCTBUM ¢ nyHKTamu 3.4.1., 3.4.3.

MPEIOCTABIEHUN MyHULIUNIAIBHON | PernamenTta cpokoB mojgauu B OTnesl MPOEKTOB HOPMATUBHBIX

yCIyTH JTOKyMEHTOB, Omnuceil.

2.10. UcuepnbiBaromuii MEPEUCHb | 3asBUTENb HE SBIACTCA HMCTOYHUKOM KOMIUJIEKTOBAaHUS

OCHOBAHHUM TUTS OTKa3a B | MYHHMIMIIAJBHOIO APXMUBA.

MIPENOCTABIEHUN MYHHIUTATBHON

YCIYTH

2.11. Ilopsiaok, pasMep M OCHOBaHUSA MyHnununanbHas yciyra MIPEAOCTABISACTCS Ha | 4. 3 cT1. 15 denepanbHOro

B3MMaHUs TOCYIApCTBEHHOM MOLIJINHbI
WIA WHOM IIIaThl, B3UMMacMOM 3a
MPEI0CTaBJIICHUE MYHULIUTIAIIBHOX
yCIyTHd, BKIOYAasSs HHPOPMAIUIO O
METOJMKE pacyera pasMepa TaKOu
TJIATHI

0€3BO3ME3THON OCHOBE.

3akoHa Ne 125-D3; 4. 1 cT.
8 @denepaabHOTO 3aKOHA
Ne 210-®3

2.12. Ilopsinok, pa3mep M OCHOBAHUSA
B3MMaHMS IUJIAThl 3a MPEAOCTaBJICHUE
YCHyT, KOTOpBIC SIBJISTFOTCSI
HEOOXOJIMMBIMHU U 00S13aTEIILHBIMH JIJIs
Mpe0CTaBICHUS MYHULUTTATHHOM
YCIyTH, BKIIOYas HMHPOPMALHMIO O
METOJMKE pacuera pasMmepa Takou
IJIAThI

[IpenocraBneHne HEOOXOIUMBIX U OOSA3aTENbHBIX YCIYr HE
TpedyeTcs

4. 3 cT. 15 ®@enepanbHOTO
3akoHa Ne 125-D3; 4. 1 cT.
8 @enepanbHOro 3aKOHA
No 210-03




2.13. MakcumanbHbIi CPOK OKHAAHUS
B ouepeaud IpU TMojlade 3ampoca o
peAOCTaBICHUN MYHUILIUTTATHHOM
YCIYyTH U OpHU TOJYYEHUU PE3yJibTaTa
MPEI0CTABICHUS TAKUX YCIYT

MakcuManbHbld  CPOK OXKHUAAHUSA IPUEMA  [OIydaTess
MYHUIIMNIATBHOM YCIyry (3asBUTENsS]) TP ToJlaye 3ampoca u
IIPU NOJIYYEHUHU PE3YJIbTaTa HE IOJHKEH IPEBbIATh 15 MUHYT.

OuepenHOCTh MJI1  OTAEIBHBIX KATErOpUil MOJydaTeseu
MYHHIUIIAIBHON YCIYyTH HE YCTaHOBJIEHA

2.14. Cpok perucTpaiuu 3ampoca
3asIBUTEIIS 0 peAOCTaBICHUU
MYHULIMTATBHON yCIIyTH

B ACHDb IMOCTYIUICHUS 3asABJICHUA

9. 2 cT. 8 denepanbHOTO
3akoHa Ne 59-D3;

ct. 7, 17 3akona PT Ne 16-
3PT

2.15. TpeGoBaHusI K TOMEIICHUSIM, B

KOTOPBIX MIPEIOCTABIIACTCS
MYHHIIMIIAJbHAS ~ yclyra, K MeCTy
OKUJAHHWS W TpUeMa 3asBUTCIICH, B
TOM YHCIIE K 00ecIIeueHUI0
JOCTYITHOCTH IS VHBAJINIOB

yKa3aHHBIX OOBEKTOB B COOTBETCTBUH
C 3aKOHOIATEILCTBOM Poccuiickoi
Qenepallii O COLMAIIBHOM  3aIUTE
WHBAIUIOB, Pa3MEIIECHUIO 151
0o(OpPMIICHUIO BHU3yaJbHOM, TEKCTOBOM
U MyJbTUMEIUHMHON uHOpMaLUU O
MOPSIIKE MPEOCTABIEHUS TAKUX YCIYT

[IpenocraBneHre MyHHIIMTAIBHONW YCIYTH OCYIIECTBIISICTCS
B 37aHUSAX U IOMEIICHUSIX, 000PYI0BAHHBIX MMPOTUBOIIOKAPHOM
CUCTEMOM M  CHCTEMOM  MOXApOTYyIICHHs, HEOOXOIUMOM
MeOenplo g oopMIIeHUsST TOKYMEHTOB, WH(OPMAaIIMOHHBIMH
CTEHIaMH.

OGecrieunBaeTcsi OeCPENSITCTBEHHBINA JTIOCTYI WHBAIUJIOB K
MECTYy TIPEAOCTABICHUS MYHHIIUIAILHON yCiIyrd (yIoOHBII
BXOJI-BBIXO/] B TIOMEIICHHSI ¥ TIEpEMEIIIEHUE B UX Tpeenax).

BusyanbsHasi, TeKCTOBasi M MyJIbTUMEAUHAS HHGOPMAITUS O
TIOPSIJIKE IIPEIOCTABICHUS MYHUITUTIATHHOM yCIIyTH
pasmeniaeTcs B yJIOOHBIX JIJIsl 3asBUTEJICH MECTaxX, B TOM YHCIIC
C YYETOM OTPaHMYCHHBIX BO3MOKHOCTEH WHBAIUIOB

2.16. Tloka3zarenu AOCTYHNHOCTU U
KadyeCcTBa MyHUILIMIAIBHON YCIyTH

[Toka3zaTensamu TOCTYITHOCTH U KayecTBa MPEA0CTABICHUS
MYHUIIUTIATBHOU YCIIYTH SIBISIOTCS:
1) cobGmoneHre CpoKoB MpUEMa U paCCMOTPEHUS

JIOKYMEHTOB;




2) cobnrofeHre CpoKa MOTyUYeHUs pe3yibTara
MYHUIIUTIATHLHON YCITYTH;

3) HamuuWe TpeleAeHTOB (O0OOCHOBAHHBIX kano0) Ha
HapyIIeHue AJIMUHHCTPATHBHOTO periamenTa,
COBEPIICHHBIX MYHULIUTIATbHBIMU CITyKaIuMu
(OTHOIIEHHE YKCTIa TIPEIEACHTOB, Kaja00 K 00IIeMy YuCITy
JOJDKHOCTHBIX JIMI] @pXHMBHOTO OTJENa HCIIOJIHUTEIHLHOTO
KOMUTETa AJIEKCEEeBCKOTO MYHHIIMIIAILHOTO paiioHa,
YYacTBYIOIINX B MPECTABICHUN yCIyTH)

2.17. OcobeHHOCTH MIPEAOCTaBICHUS Nmeerca BO3MOKHOCTb Mo1auu 3asABJICHUS 0| 4. 4 ct. 10 ®enepanibHOTO

MYHULHANIAIBHOW YCIIYTH B IIPEAOCTABICHUN MYHULIMIIAIBHOM YCIyTH B 3JIEKTPOHHOM BHAE | 3akoHa Ne 59-D3;

3JIEKTPOHHOM (hopMme yepe3 [lopran rocymapCTBEHHBIX M MYHHUIMIAIBHBIX yciayr ¢ | 4. 1 cr. 19 deaepanbHOro
MOCJIEAYIOIIUM NPEIbABICHUEM OPUTMHAIOB AOKYMEHTOB IpH | 3akoHa Ne 210-D3;
MOJTYYEHUHU YCIIYTH. cT. 5 3akona PT Ne 16-

3asBIICHHME O MPENOCTaBIECHWH MyHUUUNAIbHOW yciyru | 3PT
MOJKET OBITh HAIPaBJIEHO B (JOpME AIEKTPOHHOTO JOKYMEHTA 110
IIEKTPOHHOMY aJIpecy:

Email:Larisa.Kozonkova@tatar.ru
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3. CocraB, OCIAEI0BATENBLHOCTh M CPOKU BBITIOJTHEHUS aIMUHUCTPATUBHBIX MPOLIETYP
(meicTBUiA), TPEOOBAHUS K TOPSIAKY UX BBITIOJTHCHUS

3.1. Onucanue NocienoBaTeIbHOCTH ACUCTBUM MPU MPETOCTABICHUM MYHHUIUIAIbHON
yCIyTu
3.1.1. mpenocraBneHrs MYHULMNAIBHOW YCIYTM IO OKA3aHUIO HOPUINYECKUM JIULAM
METOJAMYECKOW U TMPAKTUYECKOW TMOMOIIM B paboTe apXWBOB U IO OpraHu3aluu
JIOKYMEHTOB B JICJIONPOU3BOJICTBE BKJIIOUYAET B ¢€0sI CIICIYIONINE MPOLIETYPhI:
1) KOHCYJIBTUPOBAHUE 3asIBUTEIIS;
2) NIpUHATUE U PETUCTpAIlUs 3asBJICHHUS;
3) okazaHMe IOPUIUYECKUM JIHMI[AM METOJUYECKON M MPaKTUYECKOW MOMOIIU B paboTte
apXMBOB U 10 OPraHU3allU JOKYMEHTOB B JEIONPOU3BOACTBE
4) BblJaua 3asBUTEIIO PE3yiIbTaTa MyHUIIUITAILHON YCITYTH.
3.1.2.  bnok-cxema  IOCIEIOBATEILHOCTH  ACHCTBMA 1O  IPEIOCTABJICHUIO
MYHULHANAIBHON YCITyTH MpeICcTaBieHa B NpuaoxeHuu Ne 1.

3.2. Oka3aHue KOHCYJIbTalUl 3asIBUTEIIO

3asBuTens BOpaBe oOpatuThes B OTaen nu4yHO, MO TeneQoHy U MUCBMEHHO, B TOM
YyyClI€ MO DJIEKTPOHHOM TmouTe, ISl MOJYYEHUS KOHCYJIbTAaUUMH O TMOPSAKE TMOIyYeHUs
MYHUIUNIAIBHON YCITYTH.

Havanpauk Ortnena ocylecTBISET KOHCYJIbTUPOBAHHUE 3asIBUTENS, B TOM YHUCJE IO
coctaBy, (opMe U COAEPNKAHUIO JOKYMEHTAllMM, HEOOXOAUMOM JUIsl  MOJy4YeHUs
MYHHUIUTAIBHON yCIIyTH.

[Ipouenypa, ycraHaBiaMBaemass HAaCTOSALIMM IIyHKTOM, OCYLIECTBJIAETCS B JEHb
oOpallleHus 3assBUTEIIS.

Pe3ynbrar nmpoueaypsl: KOHCYJIbTAIUS 3aBUTEINSL.

3.3. Oka3aHue IOPUIUIECKUM JINIIAM METOJAMYECKON U MPAKTHYECKOW MOMOIIU B padoTe
apXMBOB U 10 OPraHU3allN JOKYMEHTOB B JAEJIONPOU3BOJICTBE

3.3.1. 3asBurenb (ero MpeACTaBUTEINb) JIMYHO HA OYMa)KHOM HOCHUTEJNE, B 3JIEKTPOHHOM
BuJie uepe3 [lopTan rocy1apcTBEHHbIX U MyHULMIIAIBHBIX ycayr PecnyOnuku Tarapcran nu6o
10 MOYTE MOYTOBBIM OTIIPABICHUEM NOJAET (HAIIPABIISIET) 3asIBJICHUE.

3.3.2. Ilpu HampaBi€HUU 3asBJICHUS B AJIEKTPOHHON (opMe CHEUATHMCT HCIOJIKOMA,
OTBEHAOMMK 32 paboTy ¢  OOpalleHHsIMH  TpaXJaH, TOCTYMNAIIUMH  Yepe3
NHTepHeT-TIpUEeMHYI0, PETUCTPUPYET MOCTYNHBIIEE 3asBJICHUE U HAIPABJISET B JIEKTPOHHOM
Bue B Otaer.

IIpouenypa, ycraHaBiauMBaeMas HACTOSIIMM IIYHKTOM, OCYILECTBISIETCS B TEUYCHUE
OJIHOTO JHSI C MOMEHTA MOCTYIUIEHHMS 3aI1poca.

Pesynprar npoueaypsl: 3aperuCTpUpOBaHHOE 3asBJICHNE, HanIpaBieHHoe B OTxel.

3.3.3. Havanbauk Ortnena, Beoyluid IpUeM 3asBJICHU, OCYLECTBIISET:

IIPUEM 3asBJICHHUS;

peructpanuto 3aasieHus B nporpamme EAUC;

IIPOBEPSAET 3asBJICHUE HA HAJIWYUME OCHOBAHMM JUII OTKa3a B IpPUEME 3asBIICHMS,
YKa3aHHBIX B II. 2.8 HacTosmero Pernamenra.

IIpy OTCYyTCTBMM OCHOBAHMM JJIsI OTKa3a B IPUEME 3asBICHUs], YKa3aHHBIX B ITyHKTE 2.8



Hacrtosmero Pernamenra, HadanbHuK OTaena:
MPU TIPEIOCTABJICHUM 3asBIICHUS 3asABUTEJIEM JIMYHO M3BEIIACT 3asBUTEIS O
MIPUCBOCHHOM BXO/JISIIIEM HOMEPE;

MIPY HATIPABJICHUH 3asIBICHUS 3asIBUTEIEM B 3JIEKTPOHHOU (hOpME YBEIOMIISIET 3asIBUTEIS
B DJICKTPOHHOU (hOopMe O JaTe mprueMa 3asBICHUS, TPUCBOCHHOM BXOJISIIIEM HOMEpE.

B cnyudae Hanmuus OCHOBaHHMM JJIsI OTKa3a B MPHUEME 3asABJICHUS, NPEAYCMOTPEHHBIX
MyHKTOM 2.8 Hacrosmero Pernmamenra, HauanbHUK OTeN1a yBEAOMIISIET 3aBUTEIN O HATMYUU
NPENATCTBUNA JJI1 PETUCTPALlUM 3asiBJICHUS C TMHUCHbMEHHBIM OOBSCHEHHUEM COJICpKAHUS
BBISIBJICHHBIX HEJIOCTATKOB.

[Ipouenypsbl, ycTaHABIMBAEMBIE HACTOSIIUM ITYHKTOM, OCYIIECTBIISIIOTCS B TE€YEHHE 15
MUHYT TIOCJI€ TIOCTYIUICHHS 3asiBJICHUS (0OpaIlleHUS 3asIBUTEIIA).

Pesynbrar mnpoueayp: NPUHATOE U 3apPETrUCTPUPOBAHHOE 3asBIICHUE WJIM 3asiBJICHUE,
BO3BPAILICHHOE 3asBUTEIIO.

3.4. MeTtoauueckas ¥ paKkTU4eckasi IOMOILlb, OCyIIEeCTBIIsIeMasi 6€3 Bble3/1a K 3asiBUTEITIO.

3.4.1. HaYaNBbHUK OT/EJNA NPU OOpaICHUU 3asIBUTEIIA:

OCYLIECTBJISIET KOHCYJIBTUPOBAHHE, MOJ0OPKY HOPMATUBHBIX AKTOB M METOJHYECKHX
mocoOuil 1Mo BOMNpOCaM: OpraHu3aluu pabOThl apXHWBa, SKCIEPTHOM KOMHCCUU H
JIEJIONPOU3BOACTBEHHOM CIIy’)KObl ~ OpraHU3alliM; COCTaBJIEHUs MPOEKTOB HopmaTuBHBIX
JOKYMEHTOB; 3KCIIEPTHU3bI LICHHOCTH, YIOPSAAO0YEHUSI apXUBHBIX JOKYMEHTOB;

yYCTaHABJIMBAET J1aTy MPEACTaBICHUS 3asBUTENIEM NMPOeKTOB HopMaTUBHBIX TOKYMEHTOB,
Onucelt, cBeeHUH O COCTOSHMM XPAHEHHS JIOKYMEHTOB B OpraHU3alMU-UCTOYHHKE
KOMILJIEKTOBAaHUS MYHULIMIIAJILHOTO apXyuBa Ha 1 jexabps TEeKyIlero roja.

B cinywae oOpamienusi 3asBuTells B NUCBMEHHOM (opme HampaBiIsieT MO0I00pKY
HOPMATHUBHBIX aKTOB M METOJUYECKHX IMOCOOWH, COOOIIAeT MUCHbMEHHO WU MO TenedoHy O
JaTe MpeICTaBIEHUs 3asiBUTENIEM NTPoeKToB HopmaTuBHBIX 1O0KyMeHTOB, Onuceid, CBeaeHuit o
COCTOSSHMHM  XpaHEHUs  JOKYMEHTOB B  OPraHM3al[MU-UCTOYHUKE  KOMIUIEKTOBAHUS
MYHHUITUTIATBHOTO apxuBa Ha | Jexkadps TEKyIIero roja.

[Ipouenypsl, yCTaHaBIMBAE€MbIE HACTOSLIUM ITYHKTOM, OCYILECTBIISIIOTCS B TEUYECHHE
OJIHOTO JHS TIOCJIE€ MOCTYILJICHUS 3asIBJICHUS.

Pesynbrat npouenyp: npeicTaBICHHbIE 3asiBUTEII0 HOPMATUBHBIE AKTHI 1 METOIUYECKUE
ocoOus Mo TEME 3a1poca 3asiBUTENS.

3.4.2. 3asButens (€ero MpeacTaBUTElNb) JUYHO Ha OyMa>KHOM HOCHUTENE, B AJIEKTPOHHOM
Buje yepe3 [lopTan rocy1apcTBEHHbIX 1 MyHUIMNIANBHBIX yciyr PecyOonuku Tatapctan aubo
O MOYTe MojaeT (HampaBisieT) MPOEKTbl HOPMATUBHBIX JOKyMeHTOB, Omwuceil B Otaen B
oIpeJIelIeHHbIE B COOTBETCTBUU € MyHKTOM 3.4.1. PernamenTa cpoku.

3.4.3. HaYabHUK pAaCCMATPUBAET:

B COOTBETCTBHM C TUIIOBBIMHU TMOJOKEHUSIMH TOJOXKEHUS 00 apXuBe M 00 3KCHEPTHOU
KOMUCCHUU;

B COOTBETCTBHUH C YCTAHOBJICHHBIMU TPEOOBAHUSIMU UHCTPYKIIMHU IO JI€JIONPOU3BOJICTBY;

HOMEHKJIaTypy [IeJ OpraHu3alliu: MpPOBEpsieT MPaBUIBHOCTH O(OPMIIEHUS, TOTHOTY
COCTaBa M COOTBETCTBUE YTBEPKIACHHBIM THUIIOBBIM MEPEUYHSM 3ar0JIOBKOB M CPOKOB XpPaHEHUS
BKJIFOYEHHBIX B HEE JEII;

Onucu: 1npoBepseT MNPaBUIBHOCTb O(OPMIIEHHSI OIKCH, MPEAUCIOBUSA, TOJOBBIX
pa3ze’oB M 3arojIOBKOB €I, MOJHOTY cocTaBa (B COOTBETCTBHMM C HOMEHKJIATYpPOW JA€IN) H



COOTBETCTBHUE CPOKAM XPAHEHUS BKIIOUECHHBIX B OIIUCH JIET;

CBeneHMsI O COCTOSIHUM  XpaHEHUsT JOKYMEHTOB B  OpraHU3allMH-HCTOYHHMKE
KOMIUIEKTOBaHMS MyHULIUITAIIBHOTO apXuBa Ha | ssHBaps TEKyIlero roja.

IIpy BbIABIEHMHM OMMOOK JA€T PEKOMEHJALUMU 10 UX YCTPAHEHHIO, COIVIACOBBIBAET
CPOKH J1I0paOOTKH MPOEKTOB JOKYMEHTOB.

[Ipouenypsl, yCTaHAaBIMBAaeMbl€ HACTOSAIIMM ITyHKTOM, OCYILIECTBIISIIOTCS B TEYEHUE
OJIHOTO JTHSI C MOMEHTa OKOHYAHHUSI IIPEABIAYIIEN IPOLETYPHI.

Pesynbrar mpouenyp: peKoMEHIAalMu MO YCTPAaHEHHIO OIIMOOK, OIpeaesieHHue AaThl
npeacraBiieHus NpoekToB HopMaTuBHBIX AOKyMeHTOB, Omucell mociie uUX JO0pabOTKU U
COTJIACOBAHMS DKCIEPTHOM KOMUCCHEN 3asiBUTEIIS.

3.4.4. 3asButens (€ero mpeacTaBUTENb) JMYHO JUMOO MO IMOYTE 3aKA3HBIM IOYTOBBIM
OTMpAaBJICHUEM TMOJAaeT (HampaBligeT) Ha OyMaKHOM HOCHUTEJE COTJacOBaHHBIE JKCIEPTHOM
KOMHCCUEH OpraHu3aldi MPOEeKThl HOPMATUBHBIX JOKyMeHTOB, Omnwuceit B Otnen B
OIpe/ieIeHHbIC B COOTBETCTBUH ¢ TYHKTOM 3.4.3. PerjaMeHnTa cpoku?.

3.4.5HavaIbHUKOTIENA:

MIPOBEPSIET MOJHOTY COCTaBa U KauyeCTBO 0(OPMIICHHSI IPEACTaBICHHON JOKYMEHTAINH;

noAnuckiBaeT u HanpasisieT Ha paccmoTpenne IIIMK INockomapxuBa PT HopmatuBHbIe
TOKYMEHTBI, ONUCH C 3aKIIFOYEHUSIMU MYHHIIMIAIBHOIO apXHBa.

[Ipouenypsl, yCTaHAaBIMBAaeMbl€ HACTOSIIMM ITyHKTOM, OCYIIECTBIIIIOTCS B TEYEHUE
OJIHOTO JTHSI C MOMEHTa OKOHYAHHUSI IIPEABIAYIIEH IPOLETYPHI.

Pesynprar mpouenyp: HampasieHHble Ha paccMmoTrpenue OIIMK TI'ockomapxuBa PT
HopmatuBHble JOKyMeHTbI, OMHCH ¢ 3aKTI0UECHUSIMH MYyHHIIUTIATBHOTO apXuBa’.

3.4.6. Hauanbauk Otaena nocne noctyrieHus: paccMoTpeHHbix DIIMK HopMaTtuBHBIX
nokymeHToB U Onucelt unpopmupyer 3asBurens o npuHsaTom pemennn IIIMK IN'ockomapxusa
PT.

Bpydaer mo npuOBITUM TPEACTABUTENS 3asBUTENS JMYHO WM HAMpaBseT MO TMOYTe
3asBuTent0 HopmaruBHble TOKyMEHTHI U OIHCH.

B ciuyuwae otkaza OIIMK TockomapxuBa PT B yTBepxkaeHHH (COINIACOBAHUU)
HopmatuBHBIX JOKyMEHTOB M OmnmMced K JTOKYMEHTalW{ IPWIAraeT NUCbMEHHOE YKa3aHHE
OIIMK T'ockomapxuBa PT mpuuuHbI OTKa3a.

IIpouenypsl, yCTaHaBIMBaeMble HACTOSIIMM IIyHKTOM, OCYIIECTBIISIIOTCS B TEYEHUE
OIHOTO [JHA C MOMEHTa NoCTyIuleHHss HopMaTtwBHBIX NOKyMEHTOB, Omnucerl ¢ peleHueM
OIIMK I'ockomapxusa PT.

PesynbpraT mponeayp: H3BEIIEHUE 3asgBUTENS O pe3ynbTatax paccmorpenus JIIMK
I'ockomapxuBa PT HOpMaTUBHBIX TOKYMEHTOB U Onucei.

3.5. Meroanueckass M TNpakTA4YECKas I[OMOLIb, OCYIIECTBISiEMas C BBIE3IOM K
3asBUTEIIIO.

3.5.1. HayanbHHK OThena MO MPUOBITHH K 3asSBUTETI0 M3Y4aeT COCTAaB HOPMATHUBHBIX
JOKYMEHTOB,  PETyJUpPYIOIUX padOoTy apxXwBa ©  JIEJONMPOU3BOJCTBEHHON  CITyXKObI
OpraHu3alyu, COCTOSIHUE HAy4YHO-CIIPABOYHOIO aIllapara K ApXUBHBIM JIOKYMEHTAM.

[Io pesynpraTaM W3y4eHHS OCYIIECTBISIET KOHCYJIBTUPOBAHUE II0  BOIPOCAM:

2Jlopabotka u cornacoBanue DK opraHu3alui HOPMATUBHBIX JOKYMEHTOB U 3asIBUTEISI B CPOK IIPEIOCTABICHUSI
MYHHUIUIATBHON YCITyTH HE BXOMAT.

3Paccmorpenne 'ockomapxuBoMPTHopMaTHBHBIX HOKyMeHTOB, OMHCEl OCYIIECTBISAETCS B COOTBETCTBHU C IpadKOM
npoBeaenus 3aceqannit JIIMK TNockomapxuBa PT u B cpok mpemocTaBiIeHNs MyHHUIUITATBHOMN YCITYTH HE BXOJISAT.



OpraHu3aluu paboThl apXuBa U JEJIONPOU3BOICTBEHHON CITy>KOBl OpraHMU3alMM; COCTABIICHUS
npoekToB HopmaTuBHBIX HOKyMeHTOB, Omnuceid, omuced Maesl AOJTOBPEMEHHOIO CPOKOB
XpaHEHHS.

B ciiydae oTcyTcTBUS WM HEPABUIBLHOTO O(POPMIIEHUS TOKYMEHTALMN Ha KOHKPETHOM
npUMepe TOKa3bIBa€T MOPAJOK HX O(QOPMIICHHS, YCTaHABIMBACT JaTy MPEICTaBICHUS
3asBUTEJIEM B MyHULIUNIAIBHBIN apXUB NPOEKTOB HOpMaTUBHBIX JOKYMEHTOB, ONIUCEN.

[Ipouenypsl, ycTaHaBIMBAaE€MbIE€ HACTOSIIIIUM ITYHKTOM, OCYIIECTBIISIIOTCS B TEYEHUE TPEX
4yacoB nocje NpuObITHs HauanbHuka OTrena K 3asiBUTENIO.

Pesynbrar mpouenyp: MeToauveckas W IpakTU4YecKas MoMoulb B  0GOpMIICHUU
HOPMATHUBHBIX JOKYMEHTOB, PETyJIHUPYIOUIMX paboTy apxuBa U JI€JIONPOU3BOJCTBEHHON
CIIyObl ~OpraHU3allMM, W HAyYHO-CIIPABOYHOI'O ammapaTta K apXUBHBIM JIOKYMEHTaM,
YCTAHOBJIEHUE CPOKOB MX MPECTABICHUS B MyHUIIMNIAIbHbBINA apXHB.

3.5.2. HavansHuk OThena ocMaTpUBAaeT NMOMENIEHUE apXWMBa OpraHu3auuu. B cimydae
BBISIBJICHUSI HAPYIICHWHM YCIOBUM XPAHEHMS ApXHWBHBIX JOKYMEHTOB JA€T Pa3bsICHEHUS I10
CO3/IaHHI0 ONTUMAJIbHBIX YCJIOBUN XpaHeHUs (TpeOOBaHMS K MOMELIEHUIO U 000pYyAOBaHHUIO
apXyBa, TEMIIEPATYPHO-BIAKHOCTHOMY, OXPAHHOMY, CBETOBOMY, CAHUTAPHO-TUTHEHUYECKOMY
pexXuMaM, peKUMY J0CTyNa; HOPAIKY pa3MEILEHUs e B ApXUBE).

IIpouenypsl, ycTaHaBIMBAEMBbIE HACTOSIIIMM IIYHKTOM, OCYILECTBIISIOTCS B TeueHue 30
MHHYT C MOMEHTAa OKOHYAHUS MPEABIAYIIEN TPOLELYPHI.

PesynbpraT mpouenypsl: METOAMYECKAs MOMOLIb B CO3JAaHUU ONTHMAJIbHBIX YCIOBUHI
XPAaHEHUS APXUBHBIX JOKYMEHTOB OPTaHU3ALNH.

3.5.3. HavanpHuk Ortnena U3y4aeT COCTOSHHME y4eTa apXUBHBIX JTOKYMEHTOB. B ciyudae
BBISIBJICHHBIX HAPYIIEHUI CIIELUAINCT OTJIENA PAa3bIACHAET MOPSAIOK:

npueMa JOKYMEHTOB B apXHB OT CTPYKTYPHBIX MOJpPa3AeI€HUI OpraHu3allny;

BEJICHUSI Yy4Y€Ta apXUBHBIX JOKYMEHTOB B COOTBETCTBUH C YCTAHOBJICHHBIMU
TpeOoBaHUSIMHU (COCTaBIICHUE TMAclopTa apXuBa; BEJCHUE KHUTU Yy4eTa TMOCTYIUICHUS U
BBIOBITHSI JIOKYMEHTOB M OINHCEH [eN, JKypHaja pPEerucTpaluy 3alpocoB OpraHu3aluil U
rpaxiaaH);

MOATOTOBKM JOKyMeHTOB ApxuBHOTOo (onma Poccuiickorn ®enepanuu K mepemade B
MYHULMNAIBHBIA apXuB (IKCHOEPTH3a ILEHHOCTH JOKYMEHTOB, XpaHSAUIMXCS B ApXUBE;
COCTaBJICHHE CBOJHBIX ONMCEH JEJI TNOCTOSHHOIO, TOJTOBPEMEHHOIO CpPOKOB XPAaHEHUS,
JOKYMEHTOB I10 JINTYHOMY COCTaBYy, aKTOB O BBIJICJICHMM K YHUUYTOKEHUIO JTOKYMEHTOB B CBSI3H
C UICTEYEHHEM CPOKOM UX XpaHEHUs);

OpraHu3alliy po3bICKa Aesl U 0(OPMIICHHUIO €€ PE3yIbTaTOB;

npueMa-repesayu el IPU CMEHE OTBETCTBEHHOTO JIMIA 3a apXUB WM IITATHOTO
paboTHHKA apXuBa (COCTABJICHHUIO aKTOB MpUEMa-Iiepeiadn, OpraHu3aluy MPOBEPKU HATUYHUS U
COCTOSIHUSA JIe] ¥ 0(DOPMIICHHIO aKTOB IO €€ pe3yjIbTaTam).

B cnydae oTCyTCTBUS WM HENPAaBWIBHOTO OGOPMIICHUS TOKYMEHTAIMU TOKAa3bIBAET
nopsAOK O(QOpPMIICHHS: aKTOB O BBIJICJICHUHM K YHHUYTOKEHHUIO JIOKYMEHTOB B CBS3U C
UCTEYEHUEM CPOKOM HMX XPaHEHWs, IPOBEPKU HAIMYMS U COCTOSHUS J€J, IpUeMa-lepenadn
JIeJT P CMEHE OTBETCTBEHHOTO JIMIA 332 apXMB MJIU IITaTHOTO paboTHHKA apxuBa; CBeleHul o
COCTOSIHUM  XpaHEHHMs  JOKYMEHTOB B  OpPraHHU3alMU-UCTOYHUKE  KOMIUIEKTOBAHUSA
MYHHIIMIIAJIBHOTO apXruBa Ha 1 gexabps TeKyIero roja.

IIpouenypsl, yCTaHAaBIMBAaeMble HACTOSIIMM ITyHKTOM, OCYIIECTBIISIIOTCS B TEYEHUE
OJITHOTO JTHSI C MOMEHTa OKOHYAHHUSI IIPEABIAYIIEN IPOLETYPHI.



Pesynbrar mpoueaypbl: MeToauYecKas M IpakTHYecKas IOMOILlb B O(OpMIIEHUU
YYETHBIX JJOKYMEHTOB.

3.5.4. HavanbHuk Ortaena OKa3bIBa€T METOJUYECKYI0 U MPAKTUYECKYIO MOMOIIb B
OpraHU3alliy UCTIOJIb30BAHUS APXUBHBIX IOKYMEHTOB:

MPEIOCTABIsACT IMepeueHb (eAepalbHbIX 3aKOHOJATEIbHBIX AKTOB M HOPMATHUBHBIX
JOKYMEHTOB, PErYJIUPYIOIIUX AOCTYH K JOKYMEHTAM apXuBa;

MH(pOpMUpPYET 3a8BUTENIA O CIAydyasxX OFPAHMYEHHUS JOCTYIA K apXMBHBIM JIOKYMEHTaM,
MPElyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit denepannu;

pa3bACHSET MOPSIOK JOCTyNa IOJb30BaTeNed K apXUBHBIM JOKYMEHTaM, MOPSIA0K
cocTaBiieHusi, 0OPMJICHUST M BBIJIAYd APXMBHBIX CIPABOK, APXUBHBIX BBIIUCOK U KOMUU
apXMBHBIX JIOKYMEHTOB; TMOPSAJOK BBIIAYA JIOKYMEHTOB HCCIEIOBATENsIM, BO BPEMEHHOE
M0JIb30BaHUE, MOPSA0K OGOPMIICHUS 3aKa30B HAa BBbIJAuYy € HMCCIEAOBATENSIM B YMTAIbHBIN
3aJI, BO BPEMEHHOE IOJb30BAaHUE B CTPYKTYPHBIE MOJAPA3ACIICHUS OpPraHU3alvd; TMOPSI0K
BEJICHUSI KHUT y4eTa BbIJa4d JIe] B YUTAIBHBIN 347 U B paboure MOMEIICHUS] OpraHu3alluu.

B ciydae oTcyTCcTBUS MM HEMPABHIILHOTO 0(OPMIICHUS TOKYMEHTAIIMHU 110 OPraHu3allun
WCIIOJIb30BAHUSI APXMBHBIX JOKYMEHTOB TMPEIOCTABISIET OOpa3Ibl apXWUBHBIX CIPABOK,
aApXMBHBIX BBIMMCOK M KONUI apXMBHBIX JTOKYMEHTOB, OJIaHKU-00pa3Lbl 3aKa30B Ha BbLAAYY A€l
HCCJENOBATENSIM B YUTAIbHBIA 3], BO BpPEMEHHOE IIOJIb30BAHUE B CTPYKTYpHBIE
MO/Ipa3/IeTICHUs] OPraHU3alii, OKa3bIBA€T NMPAKTHYECKYIO TOMOIIb B O(POPMIIEHUN KHUTH y4€eTa
BBIIAUM JIEJ1 B YNTAJIBHBIN 3411 U B paboune MOMEIICHHS] OpraHU3aluu.

[Ipouenypsl, ycTaHaBIMBAaE€MbIE HACTOSIIUM IYHKTOM, OCYILIECTBISIOTCS B TEUECHHE
OJIHOTO Yaca ¢ MOMEHTa OKOHYAHUS MPebIAyIel TpoLeayphl.

Pesynbrar mpouenypbl: NPEAOCTABICHHBIA 3asgBUTENIO TE€peueHb (QeaepaabHbIX
3aKOHOAATENbHBIX aKTOB U HOPMATUBHBIX IOKYMEHTOB, PETYJIUPYIOIIUX JOCTYH K JOKYMEHTaM
apxuBa, o0pa3libl apXUBHBIX CIPABOK, apXUBHBIX BBIITUCOK U KOMHUI apXUBHBIX JOKYMEHTOB,
3aKa30B Ha BbIJady JAEJI UCCIEAOBATENSIM B UWTAIBHBIA 3ajll, BO BPEMEHHOE IOJIb30BAHHE B
CTPYKTYpHBbIEC TIOJIPA3ACIICHUSI OPraHU3AINK, 3alIUCEN B KHUTE YUYETa BbIIauu JI€Jl B YATAJIbHbBIN
3aj]1 ¥ B paboyue MOMEIIECHUs OpraHU3aIiy.

3.5.5.Havanpeauk  OTgena  3HaKOMUTCA € OpraHu3aledl  JOKyYMEHTOB B
JeNONPON3BOACTBE. B ciyyae BBIABIECHUS OTKIOHEHUN OT YCTaHOBJIEHHBIX TpeOOBaHUIA
pa3bACHSET MOPSAOK:

(opMHpOBaHUs JIEN1 B IETONPOU3BOJICTBE;

MIPOBEACHUS E€XKErOJHOM HKCIEPTU3bl LEHHOCTH JOKYMEHTOB B JIEJIONPOU3BOJICTBE
opraHu3anuy U 0(hOpPMIICHUIO €€ Pe3yIbTaTOB;

nepenayu CTPYKTYPHBIMU MOJAPA3ACICHUSIMU JI€]T B apXUB OpraHU3aluu.

[Tocne 3aBepiieHus Npoueaypbl HA KOHKPETHOM MPUMEPE MOKa3bIBAET MOPSIIOK:

dbopMHpOBaHUs A€l B COOTBETCTBUHM C HOMEHKJIATYpPOH JIe] B JIEJIONPOU3BOJICTBE, aKTOB
O BBIJICJICHHH K YHUYTOKEHUIO IOKYMEHTOB B CBSI3M C HICTEUEHUEM CPOKOM UX XPAHEHUS;

oopMIIeHUS Jella TPH MOATOTOBKE U Iepeaade CTPYKTYPHBIMHU MOJIpa3eeHUsIMU Aell
B apXWB OpraHu3ainuu (MOJAIIMBKA WIH MepervieT, opopmieHne 00I0KKH, HyMepalus JUCTOB,
COCTABJICHHE 3aBEPUTEIILHON HAJIIUCH JIEJIa).

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIIIMM ITYHKTOM, OCYLIECTBIISIOTCA B TEUEHUE TPEX
yacoB 30 MMHYT C MOMEHTA OKOHYAHUS NPEABIAYIIEH MPOLETyPBI.

Pesynprar mnpoueaypel: METOIMYECKass W IpaKTHYecKas IOMOIlb B OpraHu3aluu
JOKYMEHTOB B JIEJIONPOU3BOJCTBE, 00pa3Ibl AKTOB O BBIACICHUH K YHUUTOKEHUIO JOKYMEHTOB



B CBSI3U C UICTEUCHHEM CPOKOM UX XpaHEeHUs, 0OPMIICHHOTO JJisl TIepeIaur B apXUB JIeia.

3.6. Opranu3zaius ¥ MpoBEJCHUE CEMUHApa

3.6.1. Ilpu opranuzanuu cemuHapa HadaibHUK OT/aena:

COTJIACOBBIBAET C 3aABUTEJIEM TEMY, JaTy MPOBEJACHUS U COCTAB YUACTHUKOB CEMHUHApPA;

OTpEeNIEIIIeT TEMbI JIOKJIAJIOB U COCTaB JIOKJIATYUKOB,;

MoJIy4aeT OT JOKJIQJUYUKOB MOJTBEPKICHUE 00 y4acTHUU U COTJACYyeT C HUMU TEMBbI UX
JTOKJIaJI0B,;

npolieaypa, ycTaHaBIUBaeMasi HAaCTOSIIIIUM ITYHKTOM, OCYIIECTBIISIETCSI B TEUEHUE OJTHOTO
pabouero AHS ¢ MOMEHTA MOCTYILJICHUS 3asBICHUSI.

PesynbTaT mnpouenypsl: ONpeNeNeHWE TEMBI, JaTbl MPOBEICHHUS, JOKIAAYUKOB U
YYaCTHUKOB CEMHUHApA.

3.6.2. HauyanpHUK OTIena:

COCTABJISIET U COTJIACOBBIBAET C 3asIBUTEJIEM CIIUCOK YYACTHUKOB CEMHUHApA;

COTJIACOBBIBAET C 3asIBUTEJIEM M OCMATPUBAET MECTO M MOMEIICHUE AJIs MPOBEIICHHS
CeMUHapa, Hamu4Yhue HEOOXOaUMOTO O0O0pyJoBaHUS (IMMOCATOYHBIE MECTa, CTOJBI IS
npe3uanyma, TpuOyHa JUisl BRICTYHAOIIUX YYACTHUKOB U T.11.);

pa3padaThIBacT U COTJIACOBLIBACT C 3aABUTEIIEM IMPOTPAMMy CEMUHApa.

[Iponienypa, ycraHaBivMBaemMas HaCTOSIIMM IMYHKTOM, OCYIIECTBIISIETCA B T€UEHUE TPeEX
JTHEW C MOMEHTa OKOHYAHUS MPEAbITYIIEH NPOLEAYPHI.

Pe3ynbTaT mpoleayphl: COTJIACOBAaHHBIE C 3asiBUTEIEM MPOrpaMma, CIIUCOK YYaCTHUKOB U
MECTO IIPOBEJICHUS CEMUHApa.

3.6.3. mauansrHuk OTnena:

u3Benaer ((pakcorpaMMoi, MO S3JEKTPOHHOW IMOYTE) YYACTHUKOB O TEME, MeECTe U
BPEMEHU MPOBEACHUS CEMHUHAPA.

[Iponenypa, ycTaHaBiIMBaeMas HACTOSIIIUM IIYHKTOM, OCYIIECTBIIETCS B TEUYEHUE
OJIHOTO JIHSI C MOMEHTa OKOHYaHHUSI IPEAbIYIIECH IPOLEeayPHI.

Pe3ynbTaT npolieayphl: U3BEIIEHHBIE YYUaCTHUKA CEMUHApA.

3.6.4. Ha ocHoBe mporpaMmMbl HadainbHUK OTaena:

OKa3bIBA€T METOJMYECKYI0O U TMPAKTUYECKYIO TMOMOIIb JOKJIQJ4YUKaM CEMHUHAapa
(monOupaeT HOPMATUBHO-TIPABOBOM U METOAMYECKUM MaTEpUal K TEMaM);

noAOUpAET pa3IaTOUYHbIN MaTepuan (3aKOHOAATEIbHbIE, HOPMATUBHOE MPABOBBIE AKTHI,
METOJUYECKUE TOCOOUS, YCTaHOBJIEHHBIE (OPMBI JOKYMEHTOB M T.M.) U OPraHU3yeT €ro
KOMMPOBAHUE sl YYaCTHUKOB CEMUHAPAa;

IIpouenypa, ycraHaBiMBaemasi HACTOSILIMM ITyYHKTOM, OCyLIeCTBisieTcss B TedeHue 10
JTHEeW ¢ MOMEHTa OKOHYAHUS MIPEAbLAYIIEH POIEAYPHI.

Pe3ynbTaT npouenypsl: TOTOBbIE AOKIAAbl U PA3IaTOYHBIN MaTepuall.

3.6.5. B neHb npoBeaeHUs ceMUHapa HadallbHUK OTaena:

PErUCTPUPYET YUYACTHUKOB CEMHUHAPA;

pa3iaer pa3gaTOYHbIA MaTepUal;

BEJIET CEMUHAP COTJIACHO MTPOrpaMMme.

[Iponenypa, ycTaHaBiMBaeMash HACTOSIIIUM IIYHKTOM, OCYIIECTBISETCS B TEUYEHUE
OJIHOTO JIHS B JIEHb, COTJIACOBAHHBIN C 3asIBUTEIIEM.

Pe3ynbTaT npolienypsl: IPOBEACHHBIN CEMUHAP.



4. Ilopsinoxk u GopMbl KOHTPOJIS
3a MpeA0CTABJIEHNEeM MYHUIMIIAJIbHOH yCIYyTH

4.1. KoHTpoap 3a MOJHOTOM M KAa4eCTBOM MPEIOCTABICHUS MYHUIMNAIBHOW YCIYrd
BKJIFOYAET B Cce0s: BBISIBICHUE M YCTPAHEHHWE HApYLIEHUW MpaB 3asiBUTEJEH, PACCMOTPEHHE
&Kano0, MPOBEACHHE IPOBEPOK COOJIONECHUS MPOLENYyp MNPEAOCTAaBICHUS MYHHUIMNAIbHON
yCIIyI'Y, TOJrOTOBKY peIIEHUH Ha JAelcTBUs (0e31eHCTBHUE) JIOJDKHOCTHBIX JIMI[ OpraHa
MECTHOTO CaMOYTIPABJICHUS.

dopMaMy KOHTPOJII 3a COONIOJACHHUEM WCHOJHEHUs AJMUHUCTPATUBHBIX MPOLEIYP
SABJISIFOTCSL:

MIPOBEJICHUE TPABOBOM JKCIEPTU3bl MPOEKTOB JOKYMEHTOB IO MPEIOCTABICHUIO
MYHULHANAIBHON yCITyTH. PE3yapTaToM 3KCEPTU3 ABISIETCS BUZUPOBAHUE IIPOEKTOB;

MIPOBEJICHNE B YCTAHOBJIEHHOM TOPSIIKE MTPOBEPKH BEACHUS JIETONPOU3BOJICTBA;

IIPOBEJICHUE B YCTAHOBJIEHHOM HOPSAKE KOHTPOJIBHBIX MPOBEPOK COOIOCHUS POLIEAYp
IIPEIOCTABJICHUS MYHULIMTIIAJIbHOW YCIIYTH.

KoHTponbHbIE TIPOBEPKH MOTYT OBITh IUIAHOBBIMU (OCYIIIECTBISTHCS HAa OCHOBaHUHU
MOJYTOAOBBIX WJIM TOJOBBIX IUJIAHOB pa0OThl OpraHa MECTHOIO CaMOYMpABJICHUS) H
BHEIUIAaHOBBIMU. [Ipn npoBeaeHNM IIAHOBBIX MPOBEPOK MOTYT pacCMaTPUBATHCS BCE BOIIPOCHI,
CBSA3aHHBIE C MPEAOCTABICHUEM MYHULMUIAIBHON YCIyru (KOMIUIEKCHBIE MPOBEPKH), WIH I10
KOHKPETHOMY OOpAILEHUIO 3asBUTEIIS.

4.2, Tekymui KOHTPOJIb 3a  COOJIOJIGHHMEM  TIOCJIEIOBATEIBHOCTH  JIEUCTBUI,
ONPEAECICHHBIX AJIMUHUCTPATUBHBIMU MPOLEAYPAMHU MO MPEAOCTABICHUI0 MYHUIMNAIbHOU
YCIYTH,  OCYIIECTBISECTCS  YNPABISIOMIMM  JECJIIAMUM  HUCIIOJIKOMA AJIEKCEEBCKOTO
MYHUIIAMTAIBHOTO paiioHa PecryOnuku Tarapcras.

4.3. IlepedyeHb JAOKHOCTHBIX JIMIL, OCYLIECTBIISIIOIIMX  TEKYLIIUA  KOHTPOJIb,
YCTAHABIIMBAETCA TOJIOKEHUSIMU O CTPYKTYPHBIX TMOAPA3NAECICHUSAX OpraHa MECTHOIO
CaMOYIIPABJIEHUSI U JOJLKHOCTHBIMU PErjlaMEHTaMHU.

[Io pe3ynmpraTtaM IIPOBENECHHBIX IPOBEPOK B CJIy4dac BBISBICHUA HAPYLICHUN IIPaB
3asBUTEJICH BUHOBHBIE JIMIA T[PHUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOIaTenbCTBOM Poccuiickon @enepanum.

4.4 Hauanbauk Otaena HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIM)
HEHAJJIe)KAIEe BBIIIOJIHEHNE aIMHHHMCTPATUBHBIX MNPOLENYP, YKa3aHHBIX B paszgene 3
Hactosuero Pernamenra.

5. Ilopsinok o0:kanoBanus JeiicTBuil (0e3aeiicTBHUsI) NOJKHOCTHOIO JIMIIA,
a Tak:Ke NMPUHUMAEMOI0 UM PellleHHs PH NMPeI0CTABJIEHUN IOCYy1apCTBEHHOM
yCJayra

5.1. locynebHoe (BHECYyAeOHOE) 00XKaToBaHUE

5.1.1. Tlonmyuyarenum MyHUIIMIAIBLHOM YCIYTM HWMEIOT TMpPaBO Ha OO0XaJlOBaHHE B
nocyneOHoM (BHecyneOHOM) TIOpSAKe JeWCTBUH WM O€3MeCTBUH  HCIIOIHUTEIHLHOIO
KOMHTETa MYHHUIIMIAIBHOTO paloHa, JOJHKHOCTHOTO JIMIA WCIOJHUTEIHHOTO KOMHTETA,
MYHUITUTIATFHOTO CITYKAIEeT0 UCTIOJTHUTEIPHOTO KOMHUTETA.

3asBUTETH MOKET OOPATUTHCSA C KATOOOW B TOM YHCIIC B CICAYIOIINX CIydasx:



1) HapymeHue cpoka perucTpaluu —3ampoca 3asBUTENS O IPEJOCTABICHHUH
MYHULUNAIBHON YCITYTH;

2) HapylIE€HHE CPOKA MPEIOCTABICHHS] MyHUIIUITAIbBHOW YCITYTH;

3) TpeGoBaHue Yy 3asgBUTENA JAOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHUBHBIMU
nmpaBoBeIMM  akTaMu  Poccuiickonn @enepanuy, HOPMATUBHBIMHA —IPABOBBIMM  AKTAMH
PecniyOnuku TatapcTan, IpaBOBbIMH aKTaMH AJIEKCEEBCKOTO MYyHUUMIAIBHOIO pailoHa s
MIPENOCTABIEHNS MYHUIUIIAJIBbHON yCIYyTH;

4) oTka3 B TMpUEME JIOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTHMBHBIMU MPaBOBBIMU akTamu Poccuiickor Penepannv, HOPMATUBHBIMUA ITPABOBBIMU
aktamu PecnyOnuku TaTapcTaH, IpaBOBBIMU aKTaMU AJIEKCEEBCKOIO MyHUIIMTIAIBLHOTO paiioHa
JUISl TPEAOCTABIIEHUSI MYHULIMIIATBHOM YCIIYTH, Y 3aBUTEIS;

5) oTka3 B NPENOCTaBICHUU MYHUIUMNAIBHOM YCIYrd, €CIM OCHOBaHMS OTKa3za He
PEeIyCMOTPEHbI (efiepadbHbIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBUM C HUMH HHBIMU
HOPMAaTHBHBIMM ITPaBOBbIMU akTamu Poccuiickorn denepannv, HOPMAaTUBHBIMHU ITPABOBBIMHU
aktamu PecnyOnuku Tartapctan, NpaBOBBIMH aKTaMH AJIEKCEEBCKOTO MYHHUIIUMIATBEHOTO
paiioHa;

6) 3aTpeOoBaHMe C 3asABUTENS MPU MPEJOCTABICHUN MYHUIIMNAIBHON YCIyTrH IUIaThl, HE
IIPEAYCMOTPEHHOM  HOPMAaTHBHBIMM  NIpaBOBBIMH  akramu  Poccuiickon  denepanmu,
HOPMATHBHBIMM  NpaBOBbIMH akTaMu PecnyOnukum TarapctaH, NpaBOBbIMH  aKTaMu
AJIEKCEEBCKOTO MYHHUIIMNIATIBHOTO PAaiOHA;

7) oTKa3 opraHa, MpeIOCTaBJISIOLIEIT0 MYHUUHUIAIBHYIO YCIyTY, AOHDKHOCTHOTO JIMIIA
OpraHa, MpeI0CTaBIIIOIIEr0 MyHULIUIIAIBHYIO YCIYTY, B UCIIPABICHUH JOMYIIEHHBIX ONEYaTOK
U OIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEIOCTaBICHUS MYHULHMIAIBLHON yCIyr JOKYMEHTaX
100 HapyIlIeHWEe YCTAaHOBJICHHOTO CPOKA TAKUX UCIPABICHUI.

5.1.2. XKanobGa mnomaercs B NHUCbMEHHON ¢opMe Ha OyMaKHOM HOCUTENE WU B
ANIEKTPOHHOM ¢dopMe B Oprad, TMPEJOCTABISIONINN MYHHUIMNAIBHYIO YCIYry WU
PYKOBOJUTEIIO UCTIOJHUTEIIBHOIO KOMUTETA.

Kanoba Moxetr OBITH MOJAHA MPHU JIMYHOM TMPUEME 3asIBUTEINsI, HAIMpaBJeHA MO TOYTE,
qyepes MHOTO(YHKIIMOHATbHBIN LIEHTD, c HCIIOJIb30BaHUEM UH(POPMaAIIMOHHO-
TeleKOMMYHHUKanoHHOW cetn "WHTepuer", odummanbHoro caiita Hcmonkoma, EmmnOrO
MopTaja rocyJapCTBEHHbIX U MyHHLMNAIBHBIX ycayr Pecryonuku Tarapceran, mubo Exunoro
[IOpTaJIa rOCYAAPCTBEHHBIX U MyHULIAIIAJIBHBIX YCIIYT.

5.1.3. Cpok paccMOTpeHHUs KaJIOObI - B TE€UEHUE MSITHAAIATH padouuX JTHEW CO JIHS ee
peructpauuu. B cinydae o0kalloBaHHsI OTKa3a MCHOJHUTEIBHOTO KOMHUTETa MYHHMIIMIAIBHOTO
paiioHa, IOJXKHOCTHOTO JIMIA@ HCHOJHUTENBHOTO KOMHUTETa, MYHHUIMIIAJBHOIO CIIY’Kalllero
UCIIOJIHUTEIBHOTO KOMHUTETa B MpHEME JIOKYMEHTOB Y 3asBUTENd JUOO B HCIPABICHUU
JOMYIIEHHBIX OMEYaTOK M OMIMOOK WIM B Clydae 00XKaJlOBaHWS HApYUIEHUS YCTaHOBJIEHHOIO
CpOKa TaKuX MCIPABIICHUN - B TEUCHHE TISITH pabOUrX JHEH CO AHS €€ pEerucTpalyH.

5.1.4. XKanoba gomkHa coaepKaTh CIEAYIONIYI0 HHPOPMAIIUIO:

1) HauMeHOBaHME  UCIOJIHUTEIBHOIO  KOMHUTETa  MYHHIMIAIBHOIO  paiioHa,
JNOJDKHOCTHOIO  JIMIA  WCIOJHUTEIBHOIO  KOMHUTETa, MYHMIMIAIBHOIO  CIIYXKalIEero
HCIIOJTHUTENIbHOTO KOMUTETA, peUIeHUs U JeicTBUS (0e31eiiCTBIE) KOTOPHIX 00XKAITYIOTCS;

2) hamumnmmro, nMsi, 0T4ECTBO (TIOCTIEAHEE - PU HAJTMYHH), CBEJICHUS O MECTE )KUTEIIbCTBA
3agBUTENS - (PU3MYECKOro JHulla MO0 HAUMEHOBAHME, CBEACHHMS O MECTE€ HaXOXKICHUS
3asBUTEIIS - IOPUJMUYECKOrO JIMIA, a TakKe HoOMep (HOMepa) KOHTAaKTHOro TtenedoHa, aapec



(ampeca) 37I€KTpOHHOM MOYTHI (MMPU HATMYKUM) W TTOYTOBBIN ajpec, MO KOTOPHIM JOKEH OBITh
HaIIPaBJICH OTBET 3asBUTEIIO;

3) cBeneHusA 00 00KaITyeMbIX pEHICHUSIX U JACUCTBUIX (0€3/1eHCTBUN) UCTIOJTHUTEIHHOTO
KOMHUTETA MYHUIUNAIBHOTO pailloHa, OJKHOCTHOTO JIMIA WCHOJHUTEIBHOTO KOMHTETA,
MYHULIMTAIBHOTO CIYKAIIETO UCTIOTHUTEILHOIO KOMUTETA;

4) nOBOMbI, HA OCHOBAaHUU KOTOPBIX 3asBUTE]Ib HE COIJIACEH C PEIICHUEM U JIEUCTBUEM
(6e3neiicTBMEM) HCTIOJHUTEIBHOTO KOMUTETa MYHUIIMIIAIBHOTO paioHa, JTIOJXKHOCTHOTO JIMIA
HCIIOJHUTEIBHOT0 KOMUTETA, MyHULIMTIAIBHOTO CTYKAIIETO UCTIOJTHUTEILHOTO KOMUTETA.

5.1.5. K xamobe MOryrT ObITb MPWIOKEHb JOKYMEHThl (IpU  HaJUYHH),
MOATBEPKAAIOIINE JIOBOJIBI 3asIBUTEISA, TMOO UX KOMUK. B Takom ciydae B yKano0e mpUBOIUTCS
NepeUYEeHb MPUIATaEMbIX K HEH JOKYMEHTOB.

5.1.6. XKano6a noanuceiBaeTCs MOAABIINM €€ MOTydaTeIeM MYyHHUIIUTIAIbHON YCIIyTH.

5.1.7. Tlo pe3ynbTataM pacCMOTpPEHUsI KalloObl pykoBoauTenb Mcnonkoma (JuIo, ero
3aMeIaolee) MPUHUMAET OJIHO U3 CISAYIONMIUX PEIICHUN:

1) ynomnerBopsieT >kajaoOy, B TOM uucie B (opMe OTMEHBI MPHUHSATOTO PEIICHHS,
WCIIPABIICHUS JOMYIIEHHBIX HCIOJHUTEIbHBIM KOMUTETA MYHULIMIAIBHOTO paiiOHa, OMEYaToOK
1 OIMMOOK B BBIAHHBIX B PE3YJITATE TPEIOCTABICHUS TOCYIAPCTBEHHON YCIyTH JOKyMEHTaX,
BO3BpaTa 3asBUTEII0 JICHEXKHBIX CpPEJICTB, B3UMaHHE KOTOPHIX HE MPEIyCMOTPEHO
HOPMATUBHBIMU MPABOBBIMH akTaMu Poccuiickoit denepanuy, HOPMATUBHBIMU TPABOBBIMU
akTamu cyObekToB Poccuiickoit denepanuu, a Takxke B MHBIX (popmax;

2) OTKa3bIBACT B yIOBJIETBOPECHUH SKAIOOBI.

He no3nnee aHs, ciaeayromero 3a JHEM NPUHATHS PEIICHUS, YKa3aHHOTO B IMOIIYHKTE
5.1.7 nacrosimiero PernamenTa, 3asBUTEINIO B MUCbMEHHOU (pOpME U 10 JKENaHUIO 3asBUTENS B
AJNIEKTPOHHOM (hopMe HampaBlIeTCs MOTHBHPOBAHHBIM OTBET O PE3yJbTaTaX PacCMOTPEHUS
KATOOBI.

5.1.8. B cnydae ynoBIETBOpEHHs KalOObl MOJHOCTHIO WM YAaCTUYHO PYKOBOIHUTEID
Hcnonkoma ompenenser Mepbl, KOTOPbI€ JOKHBI OBITh NPHUHATHL B IENSIX YCTpaHEHUS
HapyuieHud. B ciyuae ycTaHOBIEHHS B XOJE€ WM IO pe3yjibTaTaM PacCMOTPEHHUS KaIOObI
MIPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO MPABOHAPYUIECHUS WU MPECTYIJICHUS PYKOBOJUTEIb
HCIIOJIKOMA B COOTBETCTBUHM ¢ YacTblo 1 ctathu 11.2. @enepanpHoro 3akoHa ot 27.07.2010. Ne
210-®3, HezaMeJIUTENIBHO HAMPABISET UMEIOIIUECS MaTepHalibl B OpraHbl MPOKYPaTYPHhI.

5.2. CynebHoe o0xkamoBaHue

5.2.1. Pemenus, neiictBus (Oe3AeiCTBUE) TOHKHOCTHOTO JHIA, OTBETCTBEHHOIO 3a
MPEOCTaBACHUE MYHHIIUIIAIBLHON YCIyTrd, MOTYT OBITh OO0XajloBaHbI B CyJe B TMOPSIKE,
YCTAHOBJIEHHOM TPAXJAaHCKUM M apOUTPaXKHBIM MPOLECCYATbHBIM 3aKOHOJATEIHLCTBOM
Poccuiickon @enepannm.
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[Tpunoxxenue Ne 1

K AJIMHMHHCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABICHUS MYHULUTIATBHOU
YCIYIM 10 OKAa3aHHIO HOPUAHNYECKUM
JULAM METOINYECKOW M NPaKTHYECKON
IOMOILIM B paboTe apxXuBOB U IO



OpraHHU3aIUH

JIOKyMEHTOB

ACITOIIPON3BOJACTBEC

biok cxemMa IopAIEa IPeIoCTIEICHET MyHHITHIATEHOH VCIVTH

Hazanuuue. Orgens.

KorcyneTauna B geHe obpaweHMA.

MNprHATHS

!

JIaaeuTenk. Mogs«s zaREREHHA O
NEEOSCTIENSHHH MyHHUHRSASHOR YOmyTH.

HasaneHur Otgena MNpoeepka, ORHMEN. M.
PEMMCTPIUMA goKyMeHToE. OnpegensHre
NoOpAGHS MPEgOCTEENSHHA YOAYTH B SeHb
npuema.

[ +

T

Ha4anenur Otgena. NogSopks
HOPSMSTHEHDBLE SKTOE, YCTSHORMSHHE
ASThl NPEnOCTAENEHKA OOKYMEHTOE.

1 geHo

JareuTens. MpegocTasne e
NpoOSKTOE AOKYMEHTOS, ONKOSH 4.

HauaneHue Otgena. [lpgespys

ARENMSHIRE, Hanpasnesme Ha
YTEESRHOBHME SHCNSPTHOMW

womHooKK. 1 geHe

pellaHKMA O

NopRgKE
MO=SA0CTIENEHH

OcywecTaneH1e
nomown 523 eoiesas

YorasosasHwe

Hasanumae, Orgens.
HayueHue
SokymeHToE. 3 Yyaca

YCTaHOBRNEHWE CpOKS
NPESoCTaENEHMA OOKYMEHTOE

_—/1———‘

Ha~anenue Orgena. Domotp
nomews=HEa. 30 psHyT
1

l

PazbRcHeHMA nopAaKa
KPEHEHHA OOKYMEHTOE.

e ————
|

MpoekTol onwced gem

L d
Hasanenue Otgena. Maysenpe
COCTOAHKMA OokysmeHTos. 1 geHb

HanpaensHWe Ha
YTEEQHOSHWE SOHYMEHTE

l

FazbRCHEHMA NopAgHa

oo DMASHHMA DOKVMEHTOR.
———————

l

JaasuTents. MpegocTasneHue
YTEEEHOEHHDI SOHYRMEHTOS.

Hasanenue Orgena. NMogrotoexa
M COFN3COSSHHE IFHAKHEHHA.

Y¥TEEpHOEHHBIE ZOHYMEHTE

1 neHe

I3nAHEHWA

L ———

Haxaneurk Orgena. NognicaHue
IFAHMHIHEHHA W HENPRENEHHES

Z3KN0HEHME H HENRREBOEHME .
gAY PT

onwcedl & MWK Docxonmapxesa
PT

1 opeHb

L

“

HaxsaneHwe Orgena.
DpraHMIawMA H OHaSaHHE
meTOgMssckol nosmoww. 1 uac

l

PasnRcHEHHMA NopAgka
HCMONbI0BAHKR OOHYAMEHTOE.

.‘_._'—__'_'_,_.—-

l

Haxsanewuy Orgena.
OaxaromnsHHe ©
genonpouasogcreon. 3.5 wsca

e ———

l

Hasanenuk Orgena. NMogrotoeka
H COFN3COSSHHE I3RAKDHEHMHA.
L oeHe

HMzeswenne ssREHTRAR

-—_.—l—l-ﬂ_._._

FazbAcHEHWA NOpALKE SE0EHKHA
OenonpovzEQCTES.

.




OEazaHHe MeTOIHYSCKOH MoMOIIH

Hauanerue Orgena. CornacossHMe TeMD 1M COCTAES
LOHAZIHHUHOE, YITIHOSARHKUE A3TH NPOBSAEHHA.
1 geHe

YCTaHOBNEHHE OEThl NPOSESEHHA

Haqanerue Orgena. CornacossHMe CNKCKE YHETHUKDE
CEMHHADE W MECTE NPOESAEHHA. 3 OHA

-

-—._—l—'_—_'_._._

CorAzcoeaqHpIR CHMooK YHICTHHEDE

Hauanwuue Orgena. MzesiusHde YHacTHHKOE O 03Te |
MECTE NMpOSSaeHHA. 1 pexb

W MBCTO NpOEEOSHMA

————————

MaE=merne yHacTHHKOE CBMMHEPS

Hasaneuue Orgena. MeTogu+eckas nomows
AOHAZIHMHEEM NCATOTOEKE PE3AETONHOMD METEDHENG,
OCMOTR MECTa NpO0SSneHrA cemmuHapa. 10 oHel

L ————

MogroToRASHHRIE PE30aTO4HBIE
METEDHEARI

Ha4sanenur Orgena. Penactpawas YyH3CTHHEOE, DaEgE4e
METEQKANOE, BE20SHHE CEMHHEPS.
B meHb npoEsgEHHA.

L 3

——————

MpoEegEHHBIN CEMHHER

== . __'_._.—l—-_




[Ipunoxxenue (cupaBOYHOE)

K AJIMHMHHCTPAaTUBHOMY PETJAMEHTY
IPEIOCTABICHUS MYHULUIIATBHOU
YCIYIH 10 OKa3aHHUIO HOPUAHMYECKUM
JMLAM METOIWYECKOW M IPaKTHYECKON
IOMOIIM B paboTe apxXuBOB U IO
OpraHu3alku JIOKYMEHTOB B
JIEJIONPOU3BOCTBE

PekBU3UTHI JOKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 MPeI0CTABIEHUE
rocyJapcTBEHHOM YCJIYI'¥ 0 KOHCYJbTHPOBAHHUIO 10 BOMPOCAM MECTOHAXOKACHH S

APXMBHBIX TOKYMECHTOB

ApxuBHbIN 0TJeN ICITOMTHUTENRHOTO KOMUTETA
AneKkceeBCKOro MyHUIMIIAIBHOTO paiioHa
Pecny6Onuku Tarapcran

JIOJDKHOCTB

Tenedon

DIIEKTPOHHBIN a/IpeC

HauanpHuk oTnena

(884341)2-46-84 | Larisa.Kozonkova@tatar.ru

HcnonHuTenbHbIN KOMUTET AJIEKCEEBCKOTO MyHUIIMNIAJIBHOTO paioHa
Pecny6niuku Tarapctan

JIOIKHOCTB

Tenedon

DIIEKTPOHHBIN aJIpecC

PykoBoaurens
M cnosHATETEHOTO KOMUATETA

(884341)2-42-50 | alekseevsk@tatar.ru

Ynpasnsrouui 1enamu
W crnoaHUTETbHOTO KOMUTETA

(884341)2-56-30 | alekseevsk@tatar.ru




[Tpunoxenue Ne 7

K IIOCTaHOBJICHUIO

M crionHUTENIbHOIO KOMUTETA
AJIEKCEeBCKOTO MYHHUIIMIIATIBHOTO paioHa
PecnyOnnku Tartapcran

or 31.05.2018 Ne 14

AJIMUHMCTPATUBHBIN perjaMeHT
NpeIoCTABJIEHUS MYHMUMIIAIBHON YCJIYIH N0 PUeMy T0KYMEHTOB 110 JIHYHOMY
COCTABY JIMKBUIUPYEMbIX OPraHM3ANMH HA XpaHEeHHe B MyYHHUIMIIAJILHBII apXuB

1. OO01He mMOI0KEHUS

1.1. Hacrosmuii PernaMeHT ycTaHaBIUMBAET CTaHAAPT U MOPSAIOK MPETOCTABICHHUS
MYHHIUIIAIBHON YCIYTH MO MPUEMY JOKYMEHTOB IO JINYHOMY COCTaBY JIMKBUIUPYEMBIX
OpraHu3alliii Ha XpaHEHHE B MyHUIIUMTAJIBHBIA apXUB (J1ajee — MyHUIUIIAIbHAS YCIIyTa).

1.2. Tlomyyatenun MYHHIMIAIBHOW YCIYTH: JUKBUIAIMOHHBIE KOMHUCCHH U
KOHKYPCHBIC YIIPABIISIONINE JIMKBUIUPYEMBIX OpraHu3aIuii (1anee - 3asBUTEIb).

1.3. MynHununanbHas yciyra mnpeaocTaBisieTcss VICHoJHUTEIbHBIM KOMUTETOM
AJeKkceeBCKOT0 MyHUIIMTNIAIBHOTO paiioHa (nanee — Mcnonkom).

Wcnonaurens MyHUIIUNIATBHOM yCIyrd — ApxuBHbIA oTaen Mcnonkoma (nmanee —
Otnen).

1.3.1. Mecrto Haxoxaenus Mcrmonkoma: 1.r.1. AekceeBckoe, miomnaabrCoBerckas, 1 ;

Mecto Haxoxaenust Otaena: n.r.17. AjgekceeBckoe, yi.Kazakosa, 1.9;

I'papux paborer OtTnmena: exeAHEBHO, KpOMe CyOOOTBI ¥ BOCKPECEHBS,
noHeenbHUK - yerBepr ¢ 8.00 go 17.00, narauna c 8.00 no 16.00, o6en ¢ 12.00 no 13.00.

[Ipoxox mo mpoIycKy U (W) JOKYMEHTY, yIOCTOBEPSIONIEMY JINIHOCTD.

1.3.2. CnpaBounsiit Tenedon Otaena: (84341) 2-46-84.

1.3.3.  Anpec odunmaneHoro caiita Hcmonkoma B MHGOPMALMOHHO-
TEJICKOMMYHHUKAIIMOHHOU ceTn « THTepHET» (Hanee — ceTh «IHTepHET»):

http://alekseevskiy.tatarstan.ru.

1.3.4. Undopmanus 0 MyHUIIMITAIBHON yCITyT€ MOXKET ObITh MOJIy4YeHA:

1) mnocpenctBOM HMH(POPMALMOHHBIX CTEHIOB O MYHHIMNAIBHOW  YCIYyTE,
coliepKallluX BHU3YAIbHYI0 U TEKCTOBYIO HWH(GOPMAIMI0 O MYHHUIMIAILHON ycIiyre,
pacmoyioKeHHBIX B ToMelieHusx Mcmonakoma, ass paboThl ¢ 3asBUTEIISIMU;

2) nocpenctBoM ceTu «HTEpHET»:

Ha odurmanpHoM caiite Mcmonkoma (http://alekseevskiy.tatarstan.ru);

Ha [loprane rocymapcCTBEHHBIX W MYHHUIIMNAIBHBIX ycayr Pecrmyomuku Tarapcran
(http://uslugi.tatar.ru/);

Ha EnuHOM mopTane TOoCydapCTBEHHBIX M MYHHUIUTAIBHBIX YCIyT ((QYyHKITH)
(http://www.gosuslugi.ru/);

3) npu yctHOM oOparieHuu B MicnoskoM (JIMYHO WM 1O TeNnePoHy);
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4) mpu TUCbMEHHOM (B TOM 4Hucie B (hOpME IEKTPOHHOTO TOKYyMEHTa) 0OpaIieHuu
B Mcronkom.

1.3.5. Hudopmarus mo BompocaM NPENOCTABICHUS MYHUIIUNAIBHOU YCIYTH
pasmemaercs crneruanmuctoM OTtaena Ha odunuanbHoM caiite Hcemonkoma u  Ha
nH(OPMAITMOHHBIX CTEHIaX B ToMenIeHusIX Vcmonkoma a1t paboThI ¢ 3asBUTEIISIMU.

1.4. IIpenocraBneHre MyHUIIMIIAIBHON YCIYTH OCYIIECTBISETCA B COOTBETCTBUH C:

HanorossiMm kosekcom Poccuiickoit @enepanuu (dacts Bropas) ot 05 aBrycra 2000
rona Ne 117-®@3 (Cobpanue 3akoHoaarenbctBa PO, 07.08.2000, Ne 32, ct. 3340) (manee —
Hanorogelii koaekc PO);

OenepaibHbiM 3aKk0HOM OT 06 okTsa0pst 2003 roma Ne 131-®3 «OO6 oOumx
OPUHIMIIAX OpraHU3allMk MECTHOTO camoyripaBieHusi B Poccuiickoit deneparumny (nanee
®enepanbubiil 3akoH Ne 131-D3) (Cobpanue 3akononarenberBa PD, 06.10.2003, Ne 40,
cT. 3822);

®denepanbHbIM 3aKOHOM OT 22 okTs10pst 2004 roga Ne 125-D3 «O6 apxuBHOM Jiene
B Poccuiickoii ®enepamnmn» (nanee — Denepanbubiii 3akoH No 125-03) (Cobpanue
3akoHomarenbcTBa PD, 25.10.2004, Ne 43, c1.4169);

@enepasibubiM  3akoHOM OT 02 wmas 2006 roma Ne 59-®3 «O mnopsiake
paccmoTpenust oOpamienuii rpaxaan Poccutickont deneparuny (manee - DeaepanbHbII
3akoH Ne 59-@3) (Cobpanue 3axkoHoaarenbcTBa PO, 08.05.2006, Ne 19, ct.2060);

®enepanbHbiM 3akoHOM 0T 27 uronst 2010 roma Ne 210-®3 «O6 opranuzanuu
MPEAOCTABICHUS TOCYJAPCTBEHHBIX U MYHUIMIAIBHBIX yciayr» (nanee - denepanbHblit
3akoH Ne 210-D3) (Cobpanue 3akoHonarenbctBa PO, 02.08.2010, Ne 31, c1.4179);

[IpaBriiaMu opraHu3allud XpPaHECHHS, KOMIUICKTOBAHMS, y4ye€Ta M HUCIIOJIb30BaHUS
nokymeHToB ApxuBHOro (onga Poccuiickoit @®egepanuu ©W JIpYyrux apXUBHBIX
JIOKYMEHTOB B TOCYJAapCTBEHHBIX M MYHHUIIMIIAJIBHBIX apXHBaxX, My3esX W OHOIMOTEeKax,
opranuzanusx Poccuiickoit akajeMuu HayK, YTBEP>KJIEHHBIMHU NMpUKa3oM MHHHCTEpCTBA
kynbTypsl Poccuiickoit ®@eneparuu ot 18.01.2007 Ne 19 (manee — IlpaBuiia paboTh)
(bronnereHr HOPMATHUBHBIX aKTOB (peAepalbHBIX OPTraHOB MCIOJHUTEIHHOW BIIACTH,
14.05.2007, Ne 20);

3akonoM PecriyOnuku Tatapctan ot 20 utonst 2017 roga Ne 63-3PT «O0 apxuBHOM
nene B Peciyonuke Tarapcran» (CoOpanue 3akoHonarensctBa PecnyOnuku Tarapcrany,
25.07.2017, T 55 (uacts 1), cT. 2016) (nanee - 3akon PT Ne 63-3PT ot 2017 1.);
3akonoM PecnyOnuku Tarapcran ot 12.05.2003 Ne 16-3PT «O6 obOpaieHusx rpaxaaH B
Pecnybnuke Tarapcran» (mamee — 3akoH PT Ne 16-3PT) (PecnyOnuka Tarapcras,
17.05.2003, Ne 99-100);

3akonoM Pecnybnuku Tatapctan ot 28 utonsg 2004 roma Ne 45-3PT «O mectHOM
camoymnpaBienun B PecnyOmuke Tarapcran» (mamee — 3akon PT Ne 45 - 3PT)
(Pecniy6nmka Tatapcran, 03.08.2004, Ne 155-156);

[Tocranosnennem Kabunera MwunuctpoB PecnyOnuku Tartapcran ot 09.08.2016
Ne 541 «Bomnpocsl I'ocynapctBenHoro komurera PecniyOnuku TatapcTtan 1o apXMBHOMY
Jely» C y4eTOM BHECEHHbIX H3MeHeHuu (nanee - moctaHoBieHue KM PT Ne 541)
(Cobpanue 3akononarenbcTBa Peciyonuku Tatapcran, 16.08.2016, No 13, ct. 0384.);

PernamMentoMm mepenauud apXuMBHBIX JOKYMEHTOB JIMKBUIAMPYEMBIX OpraHU3aldid B
rOoCyJIapCTBEHHbIE W MYyHHUIIMNATIbHBIE apXxuBbl PecrmyOnuku TaTapctaH, yTBEp»KIECHHBIM
pacnopsbkenueM Kabunera MunuctpoB Pecniyonuku Tarapctan ot 17.01.2008 Ne 15-p



(manmee — PernamMeHT nepenayu apXUBHBIX TOKYMEHTOB);

[TonoxxennemM 00 VcrnonHUTENBHOM KOMUTETE AJIEKCEEBCKOTO MYHMIIMIIAIBLHOTO
paiiona (manee — [Tonoxenue o6 Mcnonkome);

YcTaBOM ~ MYHHIMOAIBHOIO  OOpa3oBaHus,  yTBEpKIEHHbIM penieHueM CoBeTa
AnekceeBcKkoro MyHuunaibHoro paiona Pecryonuku Tarapcran ot 08.06.2015 roga
No402 (manee - YcraB).

[lonoxenueM O MYHHULIMIAJIBHOM  KAa3€HHOM  YUYPEXICHUH  AJIEKCEEBCKOIO
MyHHUIMNANbHOrO pailoHa HcnonnurensHoro komutera PecnyOnuku Tarapcran
yTBEpXKAEHHBIM  pemeHueM CoBeta  AJEKCEEBCKOTO  MYHUUMIIAIBHOIO  paioHa
Pecniy6nuku Tataperan ot 27.09.2016 Ne 55 (nanee - ITonoxenne 06 MK).

[TonoxeHnuem 00 apXMBHOM oTnene UCIIOJIHUTETBLHOTO KOMHUTETA
MYHUIIUTIATBHOTO 00pa3oBaHusi AJEKCEEBCKUN MYHMIIMIAIBbHBIA paiioH, YTBEPKICHHBIM
MIOCTAaHOBJIEHUEM HUCTOJHUTENIbHOr0 KomuTera oT 16.01.2007 Ne 10 (manee — Ilomoxxenue
00 oTnaene);

[IpaBmiiaMu BHYTPEHHEr0 TPYAOBOTO PACHOPSIKA HUCIIOIKOMA, YTBEPKIACHHBIMU
Pacnopstkennem pykoBogutensi ucrnosikoma oT 28.03.2011 Ne 66-p (manee — IlpaBuia
BHYTPEHHETO TPYAOBOI'O PaCIOpsIIKa).

1.5.B mnacrosmem PermaMmeHTe UCHONB3YIOTCA  CIEAYIOIIME TEPMHUHBI W
ONpEIENICHUS: TOKYMEHTHI 10 JUYHOMY COCTaBY - apXHMBHbBIE JOKYMEHTBI, OTPAKAIOIINE
TPY/I0BbI€ OTHOIIEHUS pabOTHUKA C padOTOAATENIEM;

AKCIIEPTU3a LIEHHOCTU JOKYMEHTOB - M3yYE€HHE JOKYMEHTOB Ha OCHOBAHHH
KPUTEPHUEB UX LIEHHOCTU B LIEJIAX OMPENEICHUSI CPOKOB XPAHEHUsI TOKYMEHTOB U 0TOOpa
uX JUIs BKJIIOUYEHHUs B coctaB ApxuBHoro ¢onaa Poccuiickoit denepaiuy;

YIOPSIOYCHUE APXUBHBIX JIOKYMEHTOB - KOMIUIEKC paldoT 1Mo (POPMUPOBAHUIO
aApXMBHBIX JOKYMEHTOB B €IMHUIIBI XpaHEHUS (J1e1a), OMUCaHUI0 U O(OPMIICHHUIO TaKHX
eAVHUI] XpaHEeHHs (Jes1) B COOTBETCTBUM C IMPaBUJIAMHU, YCTAaHOBJICHHBIMU CIEIUATHHO
ynosHomoueHHbIM [IpaButensctBom Poccuiickoii @enepanuu denepalibHbIM OpraHOM
UCIIOJTHUTEIBLHOM BIIACTH;

MO/ 3asIBJICHUEM O MPEJOCTABICHUU TOCYIapCTBEHHON ycayTu (fanee - 3asiBJICHUE)
MOHUMAETCSl 3almpoc O NPEAOCTABICHUU TrocyaapcTBeHHOM yenyru (m. 1 cr. 2
®enepanbHoro 3akoHa ot 27 utong 2010 roma No 210-D3). 3asBieHue coCTaBiseTcs B
IPOU3BOJIBHON (hOopMe, IO YCTAaHOBJIEHHOMY 00paslly, WU 3alOJIHSAETCS Ha CTaHIApTHOM
Omanke (mpwioxenue Ne 1). 3asBieHue 3amojHAETCS HAa CTAHIApPTHOM OJIaHKE B
AIEKTPOHHOM dbopwme: Ha opuIIUATIEHOM caiite Hcnonkoma
(http://alekseevskiy.tatarstan.ru);na [loprane rocy1apCTBEHHbIX U MYHUIIUIAIbHBIX YCIYT
Pecny6nuku Tarapcran (http://uslugi.tatar.ru/);na EnuHoM mopTane rocyiapCTBEHHBIX U
MYHUIUNATBHBIX yeayT (dpyukiuit) (http://www.gosuslugi.ru/).
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2. CtaHaapT npeaocTaBjieHUss MyHUIUNIAJIBHON YCIyru

HanMeHnoBaHnue TpeOOBaHUS K CTaHAAPTY

Copeprxanue TpeOOBAHUM K CTAaHAAPTY

HopmaTtuBHBIM akT,

MPEe0CTaBICHUS MYHUITUTIATLHON yCTaHaBJIMBAIOIINI
yCIyTH MYHULIMOATBHYIO YCIYTY UIN
TpeOOoBaHNE
2.1. HaumeHoBanue MyHUIUNAIbHOU | IlpyeM [OKYyMEHTOB 10 JHUYHOMY cocTaBy [ud &, 10 cT. 23 ®enepaibHOTO
yCIIyTH JUKBUJMPYEMBIX OpraHu3aluid Ha XpaHeHue B |3akoHa Ne 125-D3;
MYHUIIMOAJbHBIN apXHUB 11.4.5 IlpaBun paboThl
2.2. HaumenoBanue  MyHuIunaigbHoro | Mcnomuurensueii  xkomuteT  AsekceeBckoro | [lomoxkenue 06 otaene
opraHa UCIIOJTHUTEIbHON BJIACTH, | MYHHUIIMTIIAJLHOTO palioHa.
HETMOCPEACTBEHHO  NIpeAoCTaBistomero | Ucnoauurens  MyHHIMOAIBHOM — yCIyru — —

MYHULANIAIBHYIO YCIIYTY

ApxusHbIi oTaen Mcnonkoma.

2.3. Onncanue pe3yabTara
IPEeI0CTaBIEHUS MYHULUTIATBHOU
yCIIyru

AKT mpuema-nepefayl apXuBHBIX JTOKYMEHTOB
Ha XpaHeHue (mpuiioxenue Ne 2).

AKT COCTaBJISIETCS B JBYX 3K3EMIUISIpax: OJWH
OCTaeTCsi B apXMBHOM OTAeN€e VCMOJIHUTEIBLHOIO
KOMHUTETa  AJIEKCEEBCKOTO0  MYHHUIIMMNAIBLHOIO
paitona PT, npyrou nepenaercs 3asiBUTEIIO.

B axre yka3bpiBaercs:

- 1aTa U pETUCTPALlMOHHBIA HOMEp aKTa;

- OCHOBaHUE Nepeayl apXUBHBIX IOKYMEHTOB;

- Ha3BaHUI repe1aBaeMoro donna,
OpraHU3alUU-CIaTYuKa u OpraHu3aluu-
MIPUEMILIUKA APXUBHBIX IOKYMEHTOB;

- HA3BaHUE U HOMED OIUCH;

- KOJIMYECTBO IK3EMILISIPOB OIUCH;

a03.7 m.4.4.1 IlpaBun paGoTbl




- KOJIMYECTBO €JIMHMI] XPAHCHHUS, CIABAEMbIX U
MIPUHUMAEMBIX 110 KaXK0U OIHUCH;

- UTOTOBasl 3alKCh OOIIEr0 KOJIMYECTBA €IUHHUII
XpaHEHUs, CJIABAEMbIX U IPUHUMAEMBbIX;

- MPUCBOEHHBIN HOMEP (GOHA.

AKT TIOAMUCHIBACTCS JOJKHOCTHBIMU JIUIIAMH,
CHAIOMIUMH U TPUHUMAIOIIUMU  aApXHUBHBIC
JOKYMEHTBI, YTBEPKAAIOTCS  PYKOBOJUTEIISIMHU
OpraHu3aIuu-CcaTIYnKa U Hcnonkoma
(YHOJIHOMOYEHHOT'0 MM JIMIIA)

2.4. Cpox
MYHUITUTIATHHOU YCITYTH

MPEIOCTABICHUS

CpoK npeaoCcTaBICHHS MyHHUITUIIAILHON YCIIyTH
YCTaHABIIMBACTCS MYHHIIMIIAJIHHBIM apXUBOM, B
npenenax Cpoka, YCTaHOBJICHHOTO (enepabHbIM
3aKOHO/IaTENHCTBOM, B 3aBUCHUMOCTH OT
KOJIMYECTBA [ TPUHUMAEMbIX Ha XpaHCHHE |
COCTaBJISIET:

He 6oiee 10 mei - 10 quei?;

He 6onee 20 nexn - 12 nHew;

He 6onee 50 gexn - 18 nHel;

[Ipu mocryrmieHMM Ha XpaHeHHE cBbime S50 e,
CPOK TIPEIOCTABICHUS MYHHUIIUIAIBHOW YCIYTH

OIIPCACIIACTCA Ha4YaJIbHUKOM Omena, C
YBCAOMJICHUCM 3as1BUTCIIA u HC JOJDKCH
IIPCBLIIIATD CpOKa, YCTAHOBJICHHOI'O

(bemepanbHBIM 3aKOHOIATEILCTBOM?,

43meck U ganee UIUTEIBHOCTD IIPOLEAYP HCUUCISICTCS B pabodnx
JTHSIX.

B cpok mpeaocTaBiIeHus MyHHUIUITATBHON YCIYTH HE BXOMAT: - CPOKH
MPOBEACHUS 3asABUTENEM SKCIEPTU3bl LEHHOCTH U YIOPAAOYEHUS

AJOKYMCHTOB UDI IICPCAdYN Hd XPpdHCHHUC B Myl‘ll/ll_ll/llldJleblﬁ dpXUB;




2.5. UcuepnpiBarommi IepeyYeHb
JIOKyMEHTOB, HEO0OXOIMMBIX B
COOTBETCTBUM C 3aKOHOJATEIbHBIMU WJIU
UHBIMM  HOPMAaTHBHBIMM  MPaBOBBIMU
aKTaMu LISt peIoCTaBIEHUS
MYHUIIMNIATBHOW YCIYTH, a TaK¥Ke YCIyT,
KOTOpBIE SIBIISIFOTCSI HEOOXOJUMBIMU U
00s3aTeNbHBIMU  JJISL  NPEAOCTaBICHUS
MYHULMIAIBHBIX YCIYT, MOJJIEKAINX
IIPEICTABIICHUIO 3asBUTEIIEM

I 3ran

1. 3aaBnenue 0 IIPENOCTABIECHUN
MyHULMNAIBHON ycayru (npuioxenue Ne 1).

2. IOKyMEHTBI, yJIOCTOBEPSIIONINE JINYHOCTD
WIH TIOJTHOMOYHS JIIIA.

3. Konusg YcraBa (1Moi0KeHus) OpraHu3aiyi.

4.B noarBepxaeHue ¢akTa  JTUKBUIALUH
IOpUJINYECKOTO JIMIlA TPEJCTABISIETCS OJUH U3
JIOKYMEHTOB:

KOIIWA pCHICHUA yqpeﬂHTeﬂeﬁ O JIMKBHUAALINH,
peuicHuc Ccyaa, B TOM YHCIC O IIPU3HAHHC

IOPUTUIECKOTO una HECOCTOATEIbHBIM
(OaHKpOTOM);
oTpesieTICHUE apOUTPaX]HOTO cyna 0

3aBEPIICHUN KOHKYPCHOTO ITPOU3BO/ICTBA.

5. B mnoareepxkaeHue (axkta mnpexkpanieHus
peANPUHAMATEITECKON NEeSATEeTbHOCTH
MPEACTaBISACTCS OJIUH U3 JOKYMEHTOB:

CIIpaBKa O CHATUU C HAJIOTOBOT'O YUeTa;

KOMUsl pElIeHHs CcyJa, B TOM 4YHUCJIE O
IPU3HAHUU HECOCTOSTEIbHBIM (OaHKPOTOM);

OnpeiesIeHHE apOUTPaKHOTO cyna 0
3aBEPILICHUHA KOHKYPCHOTO TTPOU3BOJICTBA.

IT >ran:
Onucu nein, JOKYMEHTOB (B TPEX AK3EMILIAPAX).

Hcropuueckas crpaska.

00
HOJUICKAIIMX TepeIaue B apXHWB B Cliydae, €ClIH

Cnpaska OTCYTCTBUU JOKYMEHTOB,

nm.4.4.1 IlpaBun paboTsr;
nm. 3.3., 3.6 Pernamenra nepenaun
aApXUBHBIX JTOKYMEHTOB




OTAEIbHBIC BHUABI JIOKYMEHTOB HE CO3/1aBaJUCh
unu ObuUTK yTpadueHsl. CripaBka JOJIKHA COAEPXKAaTh

HAaUMEHOBAHUE IOPUIMYECKOTO WA
(mnarpaxaaH-GpaMUINM, UMEHH, OTYECTBA) M €ro
MIOYTOBBIA  aJpec, TMEepeueHb OTCYTCTBYIOIIUX

(YyTpauy€HHBIX) JOKYMEHTOB C yKa3aHHEM IPUYUH
UX OTCYTCTBHUSI.

2.6. UcuepnbiBaromuii IIEPEUYCHb
JIOKYMEHTOB, HEOOXOTUMBIX B
COOTBETCTBHM C 3aKOHOJIATEIIbHBIMHU WJIU
WHBIMA  HOPMAaTUBHBIMH  [PAaBOBBIMHU
aKTaMu TSt MpEeOCTaBICHUS
MYHULIUNQAIBHON ~ yCIYTH,  KOTOpBIE
HaXOSTCS B pacropsiKeHUu
TOCYJIapCTBEHHBIX  OpPraHOB, OPraHOB
MECTHOTO CaMOYyNpaBJEHUS M  HWHBIX
OpraHu3alliii W KOTOphIE 3asBUTEIb
BIIPaBE MPEACTABUTh

[IpenocraBieHre JTOKYMEHTOB, KOTOPBIE MOT'YT
OBITh OTHECEHbI K JaHHOM KaTEropuu, He
TpedyeTcs

2.7. IlepeueHb OpraHoB MECTHOTO
CaMOyIpaBJ€HUSI MU HUX CTPYKTYPHBIX
MOAPA3ICIICHUN, COTJIACOBAHUE KOTOPBIX

B CITyJasix, IPETyCMOTPEHHBIX
HOPMATHUBHBIMH  TIPAaBOBBIMH  aKTaMH,
Tpebyercs TUTST IPEIOCTABICHUS
MYHHIIATIAJTBHOW  YCIIyTH H  KOTOPOE
OCYIIECTBIISETCS OpraHoM
UCTIOJTHUTEIIbHOM BJIACTH,

JlokyMenThl, mnpeaycmorpeHHsie Il sTtanom
(mynkT 2.5), corunacytorcs ['ocynapcTBEHHBIM
KOMHUTETOM Pecny6nuku Tarapcran 1o
apxuBHOMY aeiny (aanee — ['ockomapxus PT):
JVMKBUJIUPYEMBIX OpPraHU3alUil — HWCTOYHUKOB
KOMIUICKTOBAHUSI ~ MYHUIMINAJIBHOTO  apXHBa
COTJIACYIOTCS DKCHEepTHO-IPOBEPOUHOM 151
Meroauyeckon komuccnen ['ockomapxusa PT

(manee — DIIMK TI'ockomapxuna PT)




NPEAOCTABISIONINM MYHULMOQIBHYIO | JIPYTUX  JUKBUAUPYEMBIX  OpraHu3auul -

yCIyTy OKCIepTHOM ~ Komuccuen  l'ocymapCTBEHHOrO
apxvBa JOKYMEHTOB IO JIMYHOMY COCTaBYy
Pecny6nuku Tatapcran

2.8. HcuepnibiBaromuit IIEPEYEHD 1. ITogaya JOKYMEHTOB HEHAIEKAIIAM JIUIIOM

OCHOBAaHMM IS OTKaza B MpUEME 2. HecootBeTcTBHE peACTaBICHHBIX

JOKYMEHTOB, HEO0OXOIUMBIX JUISl | JOKYMEHTOB NEPEYHIO JOKYMEHTOB, YKa3aHHBIX B

PEAOCTABICHUS MYHULANAIBHOM | 1. 2.5

YCIYTH

2.9. UcuepnbiBaromuii nepeuenb | 1.  He nmnpenocraBnenne  3asiButenem  (e€ro

OCHOBAaHMM JUIsl IIPUOCTAHOBJICHWS B
IIPEAOCTABICHUN MYHHULIMIIAIBHON
yCIyTH

MpEeACTAaBUTENIEM) JOKyMeHTauu B Otaen B
onpexaeneHHble ab3anem 3 myHkral3.3.4., abzauem
1 nyHkTa3.3.9., ab3arem 2
nyHkra3.3.12. PermamenTa cpoku.

2. HeBbimonnenue tpedoBanuii IlpaBuin paboThI
00 yropsiJ0ueHUH JOKYMEHTOB.

3. Oo6napyxenue npu npueme B Otaen
NOKYMEHTOB B COOTBETCTBMH C 1. 3.3.13.
Pernmamenta Ha XpaHeHHWE JOKYMEHTOB Ha

OyMa)kHOW OCHOBE, TOABEPKEHHBIX IMOPAKEHHUIO
OMOJIOTUYECKUMH  BpeAUTENsIMU  (HACEKOMBIE,
aKTUBHAS IJIECEHB), C MOBPEXKACHUAMU OyMaru u
TEKCTa W TIPU HECOOIOJICHUH OpraHu3anuen
TpeOOBaHUN K O(DOPMIICHUIO /€I, U3JIOKEHHBIX B
[TpaBmrax paboThI apXUBOB OPTaHU3AIIMIA.

2.10. HcuepnsiBaromuii IepeyYeHb Ilepemaya 1OKyMEHTOB IO JIMYHOMY cocTaBy U | I1.10 c1.23 @enepanbHOro 3aKoHa
OCHOBaHHMU U1 OTKa3a B | BDEMEHHOI'O CpPOKa XpaHEHUS JACHCTBYIOIIMX Ne 125-03;
MIPENOCTABJICHUN MYHULIMIIAJIBHOW | OpraHU3aIMid ¥ TP HAJTWYKUH TTPABOIIPEEMHUKA. n.4.4.1 IlpaBun paboThI;




yCILyru

ma. 3.5, 3.6, 3.7 Permamenta
repeJadr apXMUBHBIX JOKYMEHTOB

2.11. Ilopsinok, pa3mep W OCHOBaHUS
B3MMaHUsI TOCYJAPCTBEHHON TMOUIJIMUHBI

WIM HWHOM IUIaThl, B3MMaeMOM 3a
MPEI0CTABIICHUE MYHHUIUTIAIBHOM
yCIyTd, BKJIOuYass uHopMamuioo o

MCTOJHMKC pacucTa pa3MECpa TaKOM IIJIATHI

MyHuIunanpHas yciayra TpeIoCTaBiIsSeTCs Ha
0€e3BO3ME3IHOM OCHOBE.

4. 3 cr. 15 PenepanbHOro 3akoHa
No 125-®3;

4. 1 cT. 8 @enepanbHOro 3aKkoHa No
210-@3

2.12. Ilopsinok, pa3mMep H OCHOBaHHS
B3UMaHUsl IUJIaThl 3a TPEIOCTaBICHHUE
YCIIyT, KOTOpbIE SIBJISTFOTCS
HEOOXOJUMBIMH M 00S3aTSIbHBIMU IS
IPEIOCTABICHUS MYHUITUTIATEHOM
yCIyrd, BKJIIOYass HH(OpPMALHUIO O
METOJIMKE pacueTa pazMepa TaKOH TIaThl

[IpenocraBnenue HEO0OXOIMMBIX u
00s3aTENBHBIX YCIYT HE TpeOyeTCs

4. 3 cT. 15 ®enepanbHOro 3akoHa
Ne 125-@3;

4. 1 c1. 8 @enepanbHoro 3akoHa No
210-®d3

2.13. MakcuManpHbBI CPOK OKHMIAHUS B
ouepenrd IpUd IojJade  3ampoca o
pPeI0CTaBICHUN MYHUIUTIATBHOU
yCIYrd U TpHU TOJTYYEHUHU pe3yJibTara

MakcuMalbHBIA ~ CPOK  OKHMJIAHUS ~ IIpUeMa
noJiy4aresiss MyHUIIMIAIbHOW YCITyTH (3asBUTENA)
Opy ToJade 3ampoca W NpU  I[OJYYEHUH
pe3yJiibTara He OJHKEH IPEBbIIATh 15 MUHYT.

MPEAOCTABICHUS TAKUX YCIyT OuepeaHOCTh JUISI  OTHACJBHBIX  KaTEropui

noyryyarejaed — MYHHIIUIIAIBHOM  YCIyTHM  HE

YCTaHOBJICHA.
2.14. Cpox peructpanuu 3amnpoca | B 1eHb nocTymieHUs 3asBICHUS 4. 2 cT. 8 @enepanbHOTO 3aKOoHa No
3asiBUTEIIS 0 MpPEeAOCTaBICHUN 59-@3;

MYHULIMNAJIbHOU YCIIYTH

ct.7, 17 3akona PT Ne 16-3PT

2.15. TpeboBaHuss K TIOMENICHHUSM, B
KOTOPBIX IPEIOCTaBIAETCS
MYHULIMNATbHAS YCIyTra

[IpucyTcTBEHHOE MECTO 000PYAOBAHO:
WH(POPMAIIMOHHBIMH CTCHJIAMH;
CHCTEMOW KOHIUITMOHUPOBAHMSI BO3YXa,




IIPOTUBOIIOKAPHOM CUCTEMOM M CHCTEMOM
ITOKaPOTYLIEHHUS

2.16. Ilokazarenun JAOCTYNHOCTH
KauyecTBa MyHUIIUIIAIBHON YCIyTH

)51

ITokazarensamu AOCTYITHOCTHU u KadycCTBa

MPEIOCTABICHUS MYHHUITUTIATBHOU YCITyTH
SIBJISTFOTCSI:
4) cobOsoneHue Cpoka npuemMa u

PacCMOTPEHHUS IOKYMEHTOB;

5) cobmrogeHne cpoka MOJyYeHHs pe3yJibTara
MYHUIUIATBHON YCITyTH;

6) HajmM4We TpEeUe/eHTOB  (0OOCHOBAHHBIX
*ano0) Ha HapyuieHue AJIMUHUCTPATUBHOTO
periiaMeHTa, COBEPIICHHBIX MYHHIIUIAIbLHBIMU
CIy)XKalmUMH (OTHOIIIEHWE 4YHCIIa TPEIEICHTOB,
XKamobd K 0OmeMy 4YHCITy JOJDKHOCTHBIX JIWIL
aApXMBHOTO OT/i€JIa HUCIOJIHUTEILHOTO KOMHTETa
AJIEKCEEBCKOTO MYHULIUIAIBHOTO paioHa,
Y4aCTBYIOIIUX B MPEJICTABICHUU YCIYTH).

[Ipn mpenocraBieHMM MyHHLIMIAIBHON YCIYTH
B MHOTO(DYHKIIMOHAJILHOM LIeHTpe (nanee — M®DII)
KOHCYJIPTALIMIO, TNPUEM M BbIJAYy JOKYMEHTOB
ocyuecTsisieT cnenranuct MOL]




2.17. OcobenHoctu peI0CTaBICHUS
MYHHIIATIATHHON YCIYTH B DJIEKTPOHHOM

dbopme

3asiBiICHUE O MPEAOCTABICHUHA MYHHITUTIATBHON
YCIIYyTH MOXeET OBITh HampaBlIeHO B ¢opMme
ANIEKTPOHHOTO JOKyMEHTa TI0 3JCKTPOHHOMY
anpecy: Larisa.Kozonkova@tatar.ru;

oHUIIUATIEHOTO camrta Hcnonkoma
(http://alekseevskiy.tatarstan.ru);

[Toprana rocyapCTBEHHBIX M MYHHUIIUITATBHBIX
yCIyT Pecny6nuku TaTapctan
(http://uslugi.tatar.ru/);

EnuHoro  moprama = rocymapcTBEHHBIX U
MYHHULIMTAIbHBIX YCIyT (pyHKIIMIT)
(http://www.gosuslugi.ru/).

4. 4 cr. 10 ®enepanbHOro 3akoHa
Ne 59-D3;

4. 1 cr. 19 ®enepanbHOro 3akoHa
No 210-D3;

cT. 5 3akona PT Ne 16-3PT



http://www.______.tatar.ru
http://www.______.tatar.ru
http://www.______.tatar.ru
http://www.______.tatar.ru
http://www.______.tatar.ru

3. CocraB, noc/1e10BATEJIbHOCTb H CPOKH BBLINOJHEHHUSI AIMUHUCTPATUBHBIX
npoueayp (aeicTBuii), Tpe0OBAHUA K MOPAIAKY MX BbINOJTHEHUSA

3.1.  Onucanne mNOCAEAOBATEILHOCTA  ACHCTBHI TNpU  NPEAOCTABICHUU
MYHULIMOAIBHON YCIIyTH

3.1.1. mpenocraBieHuss MYyHULHMNAIBHOM YCIYTH IO IIPUEMY JIOKYMEHTOB IO
JUYHOMY COCTaBY JIMKBUAMPYEMBIX OpraHU3allil Ha XpaHEHUE B MyHULIUMIIAIbHBIA apXUB
BKJIIOYAET B ce0d CIEAYIOIIHE MPOLEAYPHI:

1) KOHCYJIBbTUPOBAHUE 3AsIBUTENS;

2) IPUHSATUE U PETUCTpALUS 3asIBICHMUS;

3) opraHuzamus MpuemMa JOKYMEHTOB IO JIMYHOMY COCTaBY JIMKBUAMPYEMBIX
OpraHu3aliii Ha XpaHEHHE B MYHUIIMTAIbHBIN apXUB;

4) BbIIaya 3asBUTEIIO PE3yJIbTaTa MyHHUIIUTAIBHON YCIIyTH.

3.1.2. brnok-cxema TMOCJI€IOBaTEIbHOCTH JEUCTBUM 1O MPEAOCTABICHUIO
MYHULIMNAIBHON YCIyTH NpeICcTaBieHa B MPUI0KeHUU Ne 3.

3.2. Oxa3aHue KOHCYJbTalui 3asiBUTEIIO

3asBuTeNb BpaBe oOpaTUThCs B OTAEN JIMYHO, IO TeIePOHY U MUCBMEHHO, B TOM
YUCII€ MO 3JEKTPOHHOW IMOYTE, JJIs MOJTYYEHUs KOHCYJbTAlUUN O MOPSJIKE MOJIYYECHHS
MYHHUIUIIAIBHON YCIYTH.

Havanpauk OTtaena ocylecTBISET KOHCYJIBTUPOBAHUE 3asIBUTENS, B TOM YHCIIE
o cocraBy, (opMe M COJAEPKAHHUIO JOKYMEHTAIMH, HEOOXOJUMOM NJisi MOIy4YeHUs
MYHUIUTIATBHOU YCITYTH.

ITpouenypa, ycraHaBauBaeMasi HACTOSIIIMM IYHKTOM, OCYILIECTBIISIETCS B JIEHb
oOpalleHus 3asBUTE.

PesynapTar mpoueaypsl: KOHCYJIbTAllMM, 3aMEYaHHUs IO COCTaBy, Qopme Hu
COJIEP>KAHUIO IIPEICTABICHHON JOKYMEHTALINH.

3.3. [IpueM AOKYMEHTOB MO JIMYHOMY COCTaBY JIMKBUAUPYEMBIX OpPraHU3AlMI Ha
XpaHEHUE B MYHUIUTIATbHBINA apXUB

3.3.1. 3asButens (ero mnpeacTaBUTENb) JHMYHO Ha OyMaXHOM HOCHUTENE, B
ANEKTPOHHOM BuAe uyepe3 llopran rocynapCTBEHHbIX W MYHHIMOAIBHBIX YCIYyT
Pecny6nuku Tarapctan 100 MO MOYTE MOYTOBBIM OTIPABICHUEM MOJAET (HAMPABIISET)
3asBieHue (mpuwioxenue Ne 1) ¢ mpunoXeHUEM YKa3aHHBIX B IMMYHKTE 2.5. HACTOSIIETO
Pernamenra nokymenToB (I srarm).

[Ipy wHanpaBieHun 3asiBIEHUS B  DJEKTPOHHOW  (opme  mpuiararorcs
CKAaHMPOBAHHBIE KOIHUH 3aIIPAllIMBAEMBIX JOKYMEHTOB.

3.3.2. Ilpm HampaBieHUU 3asBICHUS B DOJIEKTPOHHOU (QopMe CIEeIHATUCT
UCIIOJIKOMa, OTBEUAIOIIMKA 3a paboTy ¢ JOKYMEHTaMH, TMOCTYHAIOIUMU 4Yepe3
NHTEepHET-TIPUEMHYI0, PETrUCTPUPYET TMOCTYNUBILIEE 3asBJICHUE M HAINPABISIET B
ANEKTPOHHOM BHi€ B OTAEN.

[Iponieaypa, ycTaHaBirBaeMasi HACTOSIIUM MYHKTOM, OCYIIECTBISIETCA B T€UEHUE
OJIHOTO JHSI C MOMEHTA MOCTYIUICHHS 3a11poca.

Pesynbrar npouenypsl: 3aperucTpUpOBaHHOE 3asBJICHHUE, HallpaBieHHOe B OTaed.



3.3.3. Hauanbauk Otaena, BeAyluid IPUEM 3as1BIICHUI, OCYILLECTBIISIET:

NpueM 3asBJICHUS U JIOKYMEHTOB corjiacHo mn. 2.5. (I »stam) nHacrtosiiero
pEriaMeHTa;

PErUCTpAaIUIO 3asBJICHUS B )KypHaJIE pETUCTPALINU 3aBICHUN;

MPOBEPSIET 3a4BJICHUE U JOKYMEHTHI Ha HaJMYUE OCHOBAHUM NIJI OTKa3a B IpUEME
JOKYMEHTOB, YKa3aHHBIX B II. 2.8 HacTosero Pernamenra.

[Ipu oTCyTCTBMM OCHOBaHUW JJii OTKa3a B MPUEME JOKYMEHTOB, YKa3aHHBIX B
nyHkTe 2.8 Hacroduero Pernamenra, HayaneHuk Otaena:

MpU MPEAOCTABICHUN 3asBJICHUS 3asBUTEIEM JIMYHO U3BEIIAET 3asgBUTENS O
MIPUCBOCHHOM BXO/IAIIIEM HOMEDPE;

IpU HANpaBJICHUM 3asBICHUS 3asBUTEIEM B DJIEKTPOHHOU (opme yBeAOMIISET
3asiBUTEIIS B AJIEKTPOHHOM (popMe O JaTe MpueMa 3asBJICHUS U MPUCBOCHHOM BXOISIIEM
HOMEpE.

B cinyyae Hanuuus OCHOBaHWMWA [JIsi OTKa3a B IpUEME JOKYMEHTOB,
MPEelyCMOTPEHHBIX NyHKTOM 2.8 Hactosiiero Pernmamenra, HayanbHuk OTAena B
3aBUCUMOCTH OT CTIOC00a MO/ayu 3asBJICHUS YBEIOMIISIET €r0 O HAJUYHH TPETSITCTBUIN
JUISL PETUCTpallid 3asBICHUST U BO3BpallaeT €My JOKYMEHTbl C MHUCHhMEHHBIM
O0O0BSICHEHUEM COJICp>KaHUS BBISIBICHHBIX HEJIOCTATKOB B MPECTaBICHHBIX JOKYMEHTAX.

[Iponieayphl, ycCTaHaBIWMBAEMbIE€ HACTOSIIIUM IYHKTOM, OCYIIECTBISIIOTCS B
TeyeHue 15 MUHYT nocie NoCTyIIeHUs 3asBiIeHUs (0OpalleHus 3asiBUTENS).

PesynpTaT mpoueayp: MNPUHATOE M 3apETUCTPUPOBAHHOE 3asBICHUE WIIU
JIOKYMEHTBI, BO3BpAIlICHHBIE 3asIBUTEITIO.

3.3.4. HavanpHUK OTAena OCYLIECTBISET NMPOBEPKY CBEAEHUMN, COAEPIKAILUXCS B
JOKYMEHTAaX, IPEACTABICHHBIX 3asIBUTEIIEM.

B ciiyuyae BbIsIBIIEHHSI OCHOBAaHUU ISl OTKAa3a B MPEAOCTABICHUU MYHULUAIBHOM
YCIYTH, MPEeIyCMOTPEHHBIX TYHKTOM 2.10. HacTodAIIero periiaMeHTa, B 3aBUCUMOCTH OT
crioco0a mo1ayu 3asBJICHUsS MUCHbMEHHO M3BEIIAeT 00 ATOM 3asBUTEIIS.

B cityyae oTCyTCTBUS OCHOBaHUM I OTKA3a B MPENOCTABICHUN MYHUILIMIIAJIbHON
YCIYTd TO pe3yJibTaTaM pacCMOTPEHHs 3asBIICHUS HM3BEIIACT 3asBUTENS O CPOKax
3aKJIIOYEHHMST  JOroBOpa O  MPUHITUU  JOKYMEHTOB  OT  JIMKBUIUPYEMOW
HErocyJapCTBEHHOW OpraHu3aliu.

Jlata mpenocTaBiieHUs JOKYMEHTOB, MPeaycMOTpeHHbIX MmyHKTOM 2.5. (II »3Tam)
HacTosimero PermameHTa, ycTaHaBIMBAaeTCA C YYETOM CPOKOB IMOJIUCAHUS J0rOBOPA,
ONPEAEIEHHBIX MYHKTOM 3.5. HacTosero Pernamenra.

[Iponieayphl, ycCTaHaBIMBAEMbI€ HACTOSIIMM IYHKTOM, OCYIICCTBISIOTCS B
TEUEHUE OJTHOTO JIHS C MOMEHTA OKOHYAHUS MPEIbIAYIIEH MPOIETyPHl.

PesynpTaT mpouenypbel: TepelaHHas —3asBUTEN0 MHopManus O  jare
MPEICTABICHUS IOKYMEHTOB WJIM WU3BEUICHUE 3asABUTEN 00 OTKa3e B MPEIOCTaBICHUU
MYHULIMNAIBHOMN YCIIyTH.

3.3.5. navanbHuk OTaena 1o pe3yJbTaTaM PACCMOTPEHUSI 3asBICHUS U
JOKYMEHTOB MOJIFOTaBIMBAET JIOrOBOPA O Mepe/laue apXUBHBIX JOKYMEHTOB Ha XPaHECHHE
B MYHHIIMTNIATBHBIN apxuB (aainee — Jlorosop).

[Iponieayphl, ycCTaHaBIMBAEMbIE€ HACTOSIIIIUM IYHKTOM, OCYIIECTBISIIOTCS B
TEUEHUE OJTHOTO JIHA C MOMEHTa OKOHYAHUS MPEbIAYIIEH MPOLETyPHI.

3.3.6. Hauanbauk Otnena JloroBopa HampasiIIeT FOPUCTY UCIIOJIKOMA.



[Tpouenypsl, yCTaHaBIMBAEMbIE HACTOSIIIMM ITyYHKTOM, OCYILECTBISIOTCS B JIEHb
noxy4eHus npoexra Jlorosopa.

Pe3ynpraT mpouexypbsl: HalpaBi€HHBIM IOPUCTY MCIOJIKOMa Ha COIIACOBAaHUE
Jlorosopa.

3.3.7. KOpuct ucnoiakoMa B MOPSAKE OYEPEIHOCTH MOCTYIUIEHUS pacCMaTpUBAET
JloroBopa, COraacoBBIBAET M HAIIPABJIAET HA MOAIUCH PyKOBOJIUTEIO UCIIOJIKOMA.

B cnydae Hanumuus CYLIECTBEHHBIX 3aMe4yaHUM Bo3Bpamaer JloroBop Ha
J0pabOTKy C MUCbMEHHBIM YKa3aHUEM HEA0PaOOTOK

[Iponenyppl, yCTaHaBIMBAEMBIE HACTOSIIUM ITyYHKTOM, OCYIIECTBISIOTCS B
TEYEHHUE OIHOTO JHS C MOMEHTA OKOHYAHUS MPEAbIAYLIEH TPOUELYPHI.

Pe3ynbTaT mpoueaypel: HalpaBJICHHbIM Ha MOANUCH PYKOBOJIWUTENIO HCIIOJIKOMA
WJIM BO3BpAIICHHBIN Ha JopaboTKy HavanbHUKy OTaena Jlorosopa.

3.3.8. PykoBoauTenb HCHOJKOMa B TMOPSAAKE OYEPEAHOCTH MOCTYIUIEHUS
noanuceiBaer JloroBop W HampaBisleT €ro HadaubHUKy OtTaena musd  nepenadu
3asBUTEIIIO.

[Ipouenypsl, yCTaHaBIMBAEMBbIE HACTOSILIMM IIYHKTOM, OCYLIECTBIISIIOTCA B
TEYEHHE OJJHOTO JTHA C MOMEHTA OKOHYAHUS NPEIbIAYIIENH POLETYPBHI.

PesynbraTt npouenypsl: NOANMCAHHBIN PYKOBOAMTEIIEM HUCIIOJNIKOMA JloroBop.

3.3.9. Hayanpauk OtTaena BbIJAET NOPH JIMYHOM MNPUOBITHM 3asBHUTENS WU €0

JOBEPEHHOI'0 JIMLA MpU NPEABSABICHUM IACHOPTAa WM HWHOIO, YAOCTOBEPSIOIIETO
JUYHOCTh JTOKYMEHTA WJIM JOBEPEHHOMY JIMIy — MPH INPEIbSBICHUN JTOBEPEHHOCTH
JloroBop wnu HampasaseT JloroBop 3asBUTEN0 IO IOYTE MPOCTHIM MHCHMOM,
YBEIOMJISIET 3asBUTENSI O CpOKax IpenocTaBiieHus JloroBopa M JOKYMEHTOB B
cootBeTcTBHH C 1. 2.5. (II aTam).

[Iponenypa, ycraHaBiMBaeMas HACTOSIIMM ITYHKTOM, OCYLIECTBIIIETCS B JICHb
MOJIyYEHHUSI OANMCAHHOTO PYKOBOAUTENEM UCIIoIKkoMa [loroBopa.

Pesynprar mpouenypel: HalpaBi€HHBIA 3asBUTEN0 Ui noanucanus Jlorosop,
YBEJIOMJICHHE 3asBUTENS O CPOKAX MpeNoCTaBiIeHus JJoroBopa u 10KyMEHTOB.

3.3.10. 3agBuTenp (ero mpeACTaBUTENb) JIHYHO Ha OyMa)KHOM HOCHUTENE JHOO IO
II0YTE€ 3aKA3HBIM IIOYTOBBIM OTIIPABICHHEM C YBEIOMJICHHEM O BPYYEHMH INOJAET
(nampasnsiet) JloroBop u JOKyMEHTHI B cOOTBETCTBUHU C 11. 2.5. (I aTam)

3.3.11. Havanpauk Otnena oCymecTBiIseT MPOBEPKY:

IIOJIHOTHI COCTaBA IOKYMEHTOB;

KOMIUIEKTHOCTH JOKYMEHTOB;

COOTBETCTBHUSI IOKYMEHTOB YCTaHOBJIEHHBIM (hopMam;

MOANMUCHIBAET 3aKIOYEHHE MYHULMNAIBHOTO apXuBa JUIsl HANpaBJIEHUS Ha
paccmotpenue IIIMK I'ockomapxuBa PT 1okyMeHTOB;

HanpaBiiieT Ha paccMmorpeHue OIIMK  TockomapxuBa PT  nokymeHTbIC
3aKJIIOUYCHHUSIMUA MYHULIMTIATBHOTO apXUBa

B ciiyyae HanuuMs 3aMedaHnid, BO3BpAIAeT JOKYMEHTHI 3aBUTEIIO JJI1 BHECEHUS
VCIIPABJICHUM.

[Ipouenypsl, yCTaHAaBIMBAEMbIE HACTOAIIMM ITyHKTOM, OCYIIECTBIISIIOTCS B
TEYEHHE JIBYX JHEH C MOMEHTA MOCTYILICHUS TOKYMEHTOB.

Pesynprar mpouenyp: HampamiieHHble Ha coriacoBaHune B Komurer® wim

6CoryiacoBaHie JOKYMEHTOB, IIpelyCMOTpeHHbIX IyHkToM 2.5. (II artam) Hacrosiuero



BO3BPAILEHHBIE 3aBUTEIIIO JIJIS1 UCIIPABJICHUS TOKYMEHTHI.

3.3.12. Hauvaneauk Ortnpena mnocne mnocTyruieHuss u3 Komurera AOKYMEHTOB,
UH(GOPMUPYET 3aABUTENS O IPUHITOM PELICHUH.

B ciyuae cormacoBanuss KoMHUTETOM AOKYMEHTOB, M3BELIAET 3asBUTENS O JaTe
MIPEICTABIICHHS] IOKYMEHTOB Ha XpaHEHHUE.

B ciyuae orka3za JIIMK I'ockomapxus PT B cormacoBanum JOKyMEHTOB Bpy4aeT
MPEACTABUTEIIO 3asIBUTENS JTUYHO WJIM HAMPABIAET MO MOYTE 3asBUTEIIO JTOKYMEHTHI C
nucbMeHHBIM ykazanueMm JIIMK IN'ockomapxus PT npuunsbl oTKAa3a.

[Ipouenypbl, ycTaHAaBIMBAEMble HACTOSAIIMM IYHKTOM, OCYILIECTBISIOTCS B
TEYEHHUE OJIHOTO JAHS C MOMEHTA MOCTYIIEHUs TOKyMeHTOB U3 Komurera.

Pe3ynbTaT nponeayp: U3BEHIEHUE 3aABUTENS O J1aT€ NPEACTABICHUA JOKYMEHTOB
Ha XpaHeHue uin o0 otkaze Komurera B coriiacoBanuu JOKyMEHTOB.

3.3.13. HayansHuk Otaena npyu npuemMe JOKYMEHTOB Ha XPaHEHHE OCYIIECTBISET
CBEPKY (DaKTHMUECKOro HaJWYMs NI C ONHUCHIO, MPOBEPKY COCTOSHUS YNOPSIOYECHUS
JOKYMEHTOB, (pU3M4ecKoe U CAHUTAPHO-TUTUEHUYECKOE COCTOSIHUE JIEI.

[Ipu oOHapyXeHMH JOKYMEHTOB Ha OyMaXHOW OCHOBE, TIOJBEP>KEHHBIX
MNOPAKEHUIO OMOJIOTUYECKUMH BpEAUTENSIMU (HACEKOMbIEC, AaKTHBHAs IUJIECEHb), C
MOBPEXACHUAMU OyMaru U TeKCTa U MpU HECOOTIOACHUM OpraHu3anueil TpeOoBaHUM K
opopMieHuto Jaen, u3NokKeHHbIX B IlpaBunax paboTbl apXWMBOB OpraHU3aluil,
COCTAaBJISIETCSI aKT MPOU3BOIBHOM (DOPMBI, OTpaXkaroUil Xapakrep 1e(peKToB U MEpHI MO
UX yCTpaHEHHUI0. JJOKyMeHThI, MOABEpKEHHbIE (PU3NUECKUM JAePEeKTaM, B TEUCHHUE JIBYX
JHEH C MOMEHTa COCTAaBJEHHUS aKTa, BO3BPAILAIOTCS OpraHu3aluy JUIsl yCTpaHEHUs
ne(EeKTOoB.

[To pe3ynbTaTam MpoOBEPKH COCTABISET aKT MpUeMa-Iepeladyl JOKyMEHTOB (faiiee
— aKT) Ha XpaHEHuEe B JIBYX fK3eMIunsipax (mpuioxkeHue Ne2). AKT MHOINUCHIBAETCA
3asButesieM. OIHWH SK3EMIUIIp MOANMCAHHOTO aKTa MEPEeNacTcsl  3asBUTEIIO.
[TocTynuBIIME TOKYMEHTHI IIEPEAAIOTCS B XPAHWINLLE.

[Ipouenypsl, yCTaHAaBIMBAEMbIE HACTOAIIMM ITyHKTOM, OCYILIECTBISIOTCS B
3aBUCUMOCTH OT KOJIMYECTBA MOCTYNAIOIIUX JI€] HA XPAaHEHUE:

ue 6onee 10 gex - 2 nus;

He Ooiee 20 nen - 4 gus;

He 6onee 50 gen - 10 gHe.

IIpy nocrtymuieHMn Ha XpaHeHue cBbimie S50 1en, CpOK MPeIoCTaBIICHUS
MYHUIUTNIATBHOM YCIYTH Oomnpejaenserca HadyanbHUKoM OTaena U He JOJIKEH MPEeBbIIIATh
CpPOKa, YCTaHOBJIEHHOrOo (eAepajbHbIM 3aKOHOJATEIbCTBOM. 3asiBUTEIb O CpPOKE
MPEOCTaBIICHUSl YCIYTH YBEAOMIISIETCA B T€UEHHME JIBYX JHEH C MOMEHTa MOCTYIUICHUS
JOKYMEHTOB.

PesynpTaT mpouenyp: BBIIAHHBIM 3asBUTENI0 aKT aKT [pHeMa-Iepeaadu
JOKYMEHTOB.

4. ITopsinok u popMbI KOHTPOJIS
3a MpeJ0CTaBJIeHNEeM MYHUIUIIAJIbHON yCIyrH

4.1. KoHTponb 3a MOTHOTOM M KayeCTBOM IIPEAOCTABJICHUS MYHULHANAIBHOU
YCIYTHM BKJIIOYAeT B c€0s BBISIBICHHE W YCTPAaHEHUE HApPYIICHWI IpaB 3asiBUTEIICH,



MPOBEICHUE TPOBEPOK COOIIOJEHUSI TMPOLENYyp TMPEAOCTABICHUS MYHUIIMITATIBHON
YCIYTH, TIOATOTOBKY pelIeHU Ha JIeWCTBUSA (Oe3/IelCTBUE) MOJKHOCTHBIX JIMI[ OpraHa
MECTHOTO CaMOYyIIPABJICHUS.

dopmamMu KOHTPOJIS 3a COOJIFOACHUEM UCIIOJIHEHUST aIMUHUCTPATUBHBIX MPOLELYP
SABJISTFOTCSL:

MPOBEICHUE MPABOBOM AKCIEPTU3bI MPOEKTOB JTOKYMEHTOB IO MPEAOCTABICHUIO
MYHHUIUIIAIBHON YCIYTH. Pe3ylIbTaTOM 3KCIEPTU3 SIBISETCS BUSUPOBAHUE TPOECKTOB;

MIPOBEJICHUE B YCTAHOBIICHHOM IMOPAIKE MPOBEPKU BEACHUS JETONPONU3BOICTBA;

MPOBEJICHNE B YCTAHOBJICHHOM TMOPSJIKE KOHTPOJBHBIX IMPOBEPOK COOJIOACHUS
MpoUEyp MPEAOCTABICHUS MyHULIMTIAJIHOW YCIIYTH.

KoHTponbHbIE NpOBEpKH MOTYT OBITh IUJIAHOBBIMH  (OCYILECTBISATHCA Ha
OCHOBAHHMM TOJYTOJOBBIX WJM TOJOBBIX IUIAHOB paboOThl oOpraHa MECTHOTO
CaMOYIIpaBJC€HUsI) W  BHEIUIAaHOBBIMH. [IpM  TpoBeAEHHH  MPOBEPOK  MOTYT
paccMaTpuBaTbCsl BCE BOIPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM MYHUILIMIAJIbHOU
yCIIyTH (KOMIUIEKCHBIE TIPOBEPKH ), HIIM TT0 KOHKPETHOMY OOpaIeHUIO 3asiBUTES.

B umemax oOCylIECTBICHHS KOHTPOJISI 3@ COBEpPIICHUEM JACHUCTBUUA MPU
MPEIOCTABIEHUH MYHULIHUNAIBHOW YCIAYTM W MPUHATAM PEUICHUH PYKOBOJUTEIIO
UCITOJIHUTEIILHOTO KOMHTETa AJIEKCEEBCKOTO MYHHULMIIAJBHOTO paioHa PecrmyOnmku
TatapcTan mpeACTaBISIIOTCS CIIPABKHA O Pe3yJibTaTaxX MPEIOCTaBICHUS MYHUIUNAIbHOU
YCIyTH.

4.2. Texkymwuii KOHTpPOJIb 3a COOJIOJICHUEM TIOCJIEIOBATEIHLHOCTH JACHCTBUM,
ONpPEAECIECHHBIX aIMUHUCTPATUBHBIMU npoueaypaMu o MPEI0CTABICHUIO
MYHHUIUMIIAIBHON YCIIYTH, OCYIIECTBIISIETCA YIIpaBAeiaMU HCHOJIKOMA AJIEKCEEBCKOTO
MyHULIMNAIBHOTO paiioHa Pecry6nuku Tarapcras.

4.3. llepedyeHb [OOJKHOCTHBIX JIML, OCYHIECTBIIONIMX TEKYIIUA KOHTPOJIb,
YCTaHABJIMBACTCS TMOJOXKEHUSMH O CTPYKTYPHBIX MOAPA3AECICHUSAX OpraHa MECTHOIO
CaMOYIIPABJIEHUSI U JOJKHOCTHBIMHU PErjaMEHTaMH.

[TIo pe3ynbTaTam IPOBENECHHBIX ITPOBEPOK B CIIy4dae BBISBJICHUS HAPYLICHUM ITPaB
3asBUTEJICd BHUHOBHBIC JIMIA IPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKOHOJATEILCTBOM Poccuiickon denepanuu.

4.4. HavyanbHUK apXUBHOTO OTJI€NIa UCIOJIKOMA AJIEKCEEBCKOI0 MYHUIUMIIATILHOTO
paiiona PecnyOnuku TartapctaH HeceT OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE
paccMOTpeHue o0pallleHU 3asBUTEIICH.

5. Ilopsinok o0:kanoBaHusA aeicTBUil (0e31eiiCTBHUSI) A0JKHOCTHOTO JIMIA, A TAKKE
NPUHUMAEMOT0 UM pelleHusl NP NPeA0CTABJIEHUH IOCY1aPCTBEHHOM YCJIyTrd

5.1. locyne6Hoe (BHeCy1eOHOE) 00KaTOBaHHUE
5.1.1. Tlomy4arenu MyHUIIMTIATHHOM YCIYTH MMEIOT MPaBO HAa OO0XKaJTOBaHWE B
nocyneOHoM (BHECYAeOHOM) MOpSJKE ACHCTBHM MM O€3MeHCTBUH HCIIOJHUTEIBHOTO
KOMHUTETa MYHUITUIIAJIHLHOTO paiioHa, JOHKHOCTHOTO JIUIA UCIIOJHUTEILHOTO KOMUTETA,
MYHUITUTIATHFHOTO CITYKAIIEeTO UCTIOTHUTEIHHOTO KOMHUTETA.
3asBUTETH MOKET OOPATUTHCS C KAIOOOU B TOM YHCIIC B CASAYIOMINX CIydasx:



1) HapymeHue Cpoka PperucTpaluy 3amnpoca 3asBUTEN O NPEJOCTABICHUU
MYHULIMIIAIBHOUN YCIIyTH;

2) HapyIlIEHHE CPOKa NPEIOCTABICHUS MyHUIIMIIAIBHON yCIIyTH;

3) TpeOoBaHue y 3asiBUTENSI JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATUBHBIMU
nmpaBoBbIMM akTamu Poccuiickoii denepanyy, HOPMATHUBHBIMU ITPABOBBIMM AKTAMH
PecnyOnuku TaTapcTaH, NpaBOBBIMH aKTaMU AJIEKCEEBCKOIO MYHHMIIMIAIBHOIO paiioHa
JUISL TIPENOCTABIIEHUS MyHULIMTIIAIBHOMN YCIIyTH;

4) oTka3 B mpHEME JOKYMEHTOB, MPEAOCTABIEHHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMU [paBOBbIMU axkramMu Poccuiickon @enepaunv, HOPMAaTUBHBIMU
npaBoBbIMM akTamMu PecnyOnuku TarapcTaH, NpaBOBBIMH aKTaMU AJIEKCEEBCKOTO
MYHHUIUIIATIBHOTO paiioOHa JJIs IPEAOCTABICHNAS MYHULIAIIAJIBHON YCIIyTH, Y 3asSBUTEIIS;

5) oTKa3 B NpeIOCTaBIECHUN MYHHUIUNAIBHON YCIIyTH, €CIM OCHOBAHMS OTKa3a He
IPEeTyCMOTPEHbI (eiepaIbHBIMU 3aKOHAMM W HPUHATBIMHU B COOTBETCTBUHM C HHUMHU
VHBIMU HOPMAaTHBHBIMHM NPaBOBbIMU akTaMu Poccuiickoii denepaunn, HOpMaTUBHBIMU
npaBoBbIMU akTamu PecnyOnuku TarapcraH, npaBOBBIMH akTaMu AJIEKCEEBCKOIO
MYHHUIUIIAIBHOTO PaliOHAa;

6) 3aTpeCoBaHME C 3asIBUTENS MIPU MPEAOCTABICHUN MYHHUIIMIIAIbHON yCIIyTH TUIATHI,
HE NPEIyCMOTPEHHOM HOPMATHBHBIMU NpaBOBbIMM akTamu Poccuiickonn denepannw,
HOPMATHBHBIMM MpaBOBbIMM akTamMu PecmyOnuku TarapctaH, NpaBOBBIMU aKTaMu
AJIEKCEEBCKOr0 MYHMIIMIIAJIBHOIO PaliOHa;

7) OTKa3 opraHa, MpPeAOCTaBISAIOIIEr0 MYHULMNAIBHYIO YCIYTY, TOJKHOCTHOTO
JUIa OpraHa, MNPEIOCTaBISIIOMIEr0 MYHUUMIAIBHYKO YCIyry, B  HUCIPaBICHHUU
JOMYUIEHHBIX ONEYaTOK W OIIMOOK B BBIIAHHBIX B pe3yJbTaTe MpPeOCTaBICHUS
MYHMIIMIIAJIbHONW YCIyTH JOKYMEHTaxX MO0 HapyllleHHWE YCTAaHOBJIEHHOTO CPOKa TaKUX
HCTIPaBJICHUM.

5.1.2. Kanoba nonaercss B NUCbMEHHON (hopMe Ha OyMa)KHOM HOCHUTENE WIH B
AJIEKTPOHHOM (opMe B Oprad, MNPEAOCTaBISAIONIMN MYHUIUNAIBHYIO YCIYTy WIH
PYKOBOJUTEIIO UCIIOJHUTEIIBHOTO KOMUTETA.

XKanoba moxkeT OBITH MOAAHA MPHU JUYHOM IPUEME 3asBUTEIS, HAIlpaBiIeHA I10
ouTe, 4Yepe3 MHOrO(PYHKIMOHAIBHBIN LIEHTP, C HCHOJIb30BaHHEM HH(POPMAIIMOHHO-
TeJIeKOMMYHUKalMOHHON ceTu "MHTepHeT", opurmansuoro caiita Mcnonkoma, Enunoro
noprajga rocyJapCTBEHHbIX W MYHULHUNANbHbIX ycayr PecnyOnuku Tarapcran, naubo
EnuHoro noprana rocyapCTBEHHBIX U MyHULIANIAIBHBIX YCIIYT.

5.1.3. Cpok paccMOTpeHUs KaJIO0bI - B T€YEHUE MATHAIIATA paboyuX JHEW co JHS
ee peructpauuud. B ciaydae oOXxanoBaHMS OTKa3a MCHOJHUTEIBHOTO KOMHTETA
MYHULIMNAIBHOTO  pailoHa, JOJPKHOCTHOTO JIMIA HCHOJIHUTEIBHOTO  KOMHUTETA,
MYHHULUIIATIBHOTO CIIYKAIlero HCIOJHUTEIBHOTO KOMHTETAa B IPUEME JTOKYMEHTOB Yy
3agBUTENS JMOO B HCIPABJICHUM JOMYLIEHHBIX ONEYaTOK M OMIMOOK MM B Cilydae
00>KaJIoBaHUS HApYIIEHHUs YCTAaHOBJIEHHOTO CPOKa TAKUX MCIPABICHUH - B TE€UEHUE IISITU
pabouux JHEN Co THS ee perucTpaium.

5.1.4. XXanob6a qomkHa coaepkaTh CIASAYIONTY0 HHPOpMAITHIO:

1) HanMeHOBaHHME HCIOJHUTEIBHOIO KOMHUTETA MYHHMIMIAIBHOIO paloHa,
JOJDKHOCTHOI'O JIMIA HCIOJHUTEIBHOTO KOMMTETA, MYHMIIMIAIBHOIO CIIY’KaIlEro
UCTIOMTHUTENPHOTO KOMHTETa, pemeHuss u  JedcTBus  (Oe3neicTBHE) KOTOPBIX
00XKaIyrTCH;



2) damumiuio, uMs, OTYECTBO (IMOCNENHEE - MPU HAJUYHMH), CBEICHUS O MECTe
KUTEJIBCTBA 3asIBUTENS - (PU3MYECKOrO JHIa MO0 HaUMEHOBAaHHE, CBEACHHUS O MECTe
HaxXO0XXJICHUS 3aABUTENS - IOPUIUYECKOrO JIUIA, a TaKKe HOMEp (HOMEepa) KOHTAaKTHOIO
tenedoHa, aapec (ampeca) MEKTPOHHON MOUYTHI (IPH HAIMYWW) W TIOYTOBBIM aapec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABIICH OTBET 3asSBUTEIIO;

3) cBegeHus 00 OOXKalyeMbIX pEIICHUSX U JehcTBUsX (0e31eiCTBUN)
UCIIOJHUTEILHOTO  KOMHUTETa MYHHUIIMIAIBHOTO  pailoHa, JOKHOCTHOTO  JIMIIA
UCIIOJTHUTEILHOTO  KOMUTETa, MYHUIIMIAIBHOTO  CIYKAIlero  HCIOJHUTEIBHOTO
KOMUTETA,;

4) n0BOJBI, HA OCHOBAHUHU KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHHUEM U
neiictBueM (0e3aeiicTBUEM) HMCHOJHUTEIBHOTO KOMHUTETa MYHHUIMIIAJBLHOTO paiioHa,
JOJKHOCTHOTO JIMIIa MCIOJHUTENHHOTO KOMHUTETa, MYHHUIUMIAIBHOTO CITyXaIlero
HCIIOJIHUTENILHOTO KOMUTETA.

5.1.5. K xamobe w™moryt OBITh TPWIOKEHB JOKYMEHTH (MpU HAJIWYUN),
MOATBEPKIAIONTNE JTOBOJBI 3asiBUTENs, JIMOO WX KOMUHU. B Takom ciiydae B »kanoOe
MIPUBOJUTCA MEPEUCHb NPUIIAraeMbIX K HEM TOKYMEHTOB.

5.1.6. Kamoba noxamuceiBaeTcs NOJABIIMM €€ IOJy4aTelleM MYHHUIMNAIbHOU
YCIIYTH.

5.1.7. Tlo pe3yiabratam paccMOTpeHHsI KajaoObl pykoBoautenb Hcmomkoma
(J1u110, €ro 3aMelarniee) TPUHUMAET OJTHO U3 CIETYIONIUX PEIICHUN:

1) ynoBnerBopsieT xanoly, B TOM 4uciie B (pOpME OTMEHbI MPUHATOTO PEIICHMS,
WCIIPABJICHUS] JOMYIICHHBIX HCIOJHUTEIbHBIM KOMUTETa MYHHUIMIIAJILHOIO paioHa,
OMeYaToK M OIMMOOK B BBIJAHHBIX B pE3yjbTaTe MNPEJAOCTABJICHUS TOCYAapCTBEHHOMU
YCIYTH JIOKYMEHTaX, BO3BpaTa 3asBUTENIO JEHEKHBIX CPEJICTB, B3UMaHUE KOTOPBHIX HE
MPEeIyCMOTPEHO HOPMAaTHUBHBIMM TIpaBOBbIMH akTaMu Poccuiickoit ®denepanum,
HOPMATUBHBIMHM TIPABOBBIMU aKTaMH CyObeKTOB Poccuiickoit ®dexpepainuu, a Takxke B
UHBIX (hopmax;

2) OTKa3bIBACT B YJOBJICTBOPEHUH KAIOOBI.

He mno3gnee nHs, ciaeAyromiero 3a JHEM MPUHATHUS PELICHUS, YKa3aHHOTO B
noamyHnkre 5.1.7 wHactosimiero Pernmamenta, 3asBUTENI0 B NMHUCBMEHHOW (OpMe U IO
JKEJIAHUIO 3asIBUTEJIA B AJIEKTPOHHOM (popMe HampaBisieTcsi MOTUBUPOBAHHBIM OTBET O
pe3yibTaTax pacCMOTPEHUS KalOOBbI.

5.1.8. B ciuywyae yAOBJIETBOpPEHHUS >KalOObl TMOJHOCTHIO WM YaCTUYHO
pykoBoauTenb Vcnoiikoma onpeaessieT Mephbl, KOTOPbIE AOJKHBI ObITh IPUHATHI B IEIAX
ycTpaHeHUsI HapylieHud. B cimydyae ycTaHOBIEHHUsI B XOJle WJIM IO pe3yJjbTaram
PacCMOTPEHUS KaJIOObI MPU3HAKOB COCTaBa aJIMUHUCTPATUBHOIO MPABOHAPYIICHUS WU
MPECTYIJICHUS PYKOBOJUTENh HCIIOJIKOMAa B COOTBETCTBMM C HacThio 1 crateu 11.2.
®enepanbHoro 3akoHa ot 27.07.2010. Ne 210-®3, He3aMeMJIUTEIBHO HaIPaBIISIET
MMEIOIIIUECS MaTepuasbl B OPraHbl IPOKYPaTyphI.

5.2. CynebHoe 00kaloBaHHE

5.2.1. Pemenus, nevictBusi (0e3/1elCTBHE) JOMKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a
MPEIOCTaBICHNE MYHHUITUTIAIBHONW yCIIYTH, MOTYT OBITh 00KajlOBaHBI B Cy/I€ B MOPSJIKE,
YCTaHOBJICHHOM TPKJAHCKUM H apOUTPaKHBIM TPOIECCYaThbHBIM 3aKOHOIATEILCTBOM
Poccuiickon ®@enepanumn.
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[Tpunoxenue Ne 1

K AIIMAUHHUCTPAaTUBHOMY PETJIAMEHTY
IIPEIOCTABICHUS MyHULIUITIAIbHOM
YCIYTH 10 IPUEMY JOKYMEHTOB I10
JUYHOMY COCTaBY JINKBUJIUPYEMBIX
OpraHM3alnl HA XPAaHECHHE B
MYHULUIIATbHBIA apXUB

PykoBoautento McogHUTENbHOTO KOMUTETA
AJEKCEEBCKOT0 MyHULIMNIAIIBHOTO
paiiona Peciyonuku Tatapcran

oT
(HanmeHoBanue oprannzanuu nuian G.1.0.
KOHKYPCHOT'O YIIPABJISIOIIETO)
(ropuanueckuit aapec Ui ajapec
KOHKYPCHOTI'O YIIPABJISIOIIErO)
TenedoH:
3asBIICHHE

[Ipomry paccMoTpeTb BOIPOC O MpHUEME JOKYMEHTOB IO JIMYHOMY COCTaBy  3a
(kpaitHue AaTbhl JOKYMEHTOB), OOpa3oBaHHBIX B pE3yJibTaTe NEATEIbHOCTH
(Ha3BaHME OpraHM3alMu) B CBSI3M C JIMKBUJAIMEH HAa OCHOBAaHUU
(HauMeHOBaHUE JOKYMEHTAa, MOATBEPKIAIOMUNA (AKT JIMKBUIAIUH,
MPEKpaIIeHUs 1eITeTbHOCTH OPTaHU3aI1N ).

[TpunoxxeHue: KOmus JOKyMEHTa, TOATBEPKAAIOMNN (PaKT JTUKBUIAIINH,
MPEKpAIICHUS JEITETbHOCTA OpTraHU3alnu

IToanuce Pacmmuposka nognucu
Jara



YTBEPXJIAIO

(HauMeHOBaHME JOKHOCTH
PYKOBOAMTEIA
OpraHMu3ali—CAaTINKa)

[Mognucey  PacmudpoBka nognucu

Jlara  Ileuath

AKT

(mata)

npuemMa-Inepeaud apXuBHbBIX
JOKYMEHTOB Ha XpAHEHUE

[Tpunoxxenue Ne 2

K AJIMUHHCTPaTUBHOMY PEIrVIAMEHTY
IIPEIOCTABICHUS MyHULIUITIAIbHOM
YCIYTH 10 IPUEMY JOKYMEHTOB I10
JUYHOMY COCTaBY JINKBUJIUPYEMBIX
OpraHM3alnl HA XPAaHECHHE B
MYHUIUTIATbHBIA apXHB

VTBEPXIAIO

(HauMeHOBaHME JJOKHOCTH
PYKOBOAMTEISA
OpraHu3alUH-TIPUEMIIINKA)

(ocHOBaHUE Tepeayn)

(Ha3BaHue nepegaBaeMoro hoHza)

clai,

(Ha3BaHME OpPraHU3aLUU-CAATYNKA)

IIPUHSLT

(Ha3BaHUE OpraHU3aALUU-TIPUEMIIINKA)

JOKYMEHTBI Ha3BaHHOTO ()OHAA U HAYYHO-CIIPABOYHbIN anmapar K HUM:



N HaszBanue, Homep KonmuecTBo KomnuectBo | [Ipumeuanus
n/m OMUCH AK3EMILISIPOB el. Xp.
OIIMCH
1 2 3 4 5
Hrtoro npuHsTO el. Xp.

[lepenauy npoussenu:

IIpuem npoussenu:

Jomwxknocts Iloanmucs PacmmdpoBka moamnucu
Homwxnocts [loanmuce PacmmdpoBka moamnucu

Jlara

@onny nmpucBoeH Ne

Jlata

HN3meHeHus B YUCTHBIC TOKYMCHTBI BHCCCHBI

JIomKHOCTH [Toanuce PacmugpoBka




[Ipunoxxenne Ne 3

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEeAO0CTABIICHNUS] MyHUIIMTIAIIbHON
YCIIYTH TI0 IPUEMY JOKYMEHTOB I10
JUYHOMY COCTaBY JIMKBUIUPYEMBIX
OpraHu3aIMil Ha XpaHEHUE B
MYHULHUIAIBHBIN apXUB

Bnoe-cxena

IIoCIIeTOEEATEIEHDOCTH ,E[Ei.ICTBHi"I oo OpeJoCTaAEIeHHED M}T[E]IE]IE.’EHQE FCOVIH

Hayanesny Ornena.

HoHcymeTagmAa B geHe obpaleHmMA.

l

JareuTens. Noga«s 3anpoca o NPegoCTIENSHAMKM
WY HFILLANEABHOMN YOIYTH M OOKYMEHTOE.

!

Cneymanuor mononsoma. NMposspe

M PEMMCTREUMA gosymeHToE. 15 muHyT

3, MpHEM

CooTeeTcTEYHT

CneyManmoT Mononsoma. FerucTpagmus 1

HaMpEENSHHE goxyaeHToE. B gexn

NOCTYNAEHKMA.

Hasaneune O1gens

Mposepks CEENEHME COOSDMHELMWNCA B

OORYMSHTIH

OTEyTCTEME OCHOBIHME ONA OTKS3S

& MPSA0CTIEASHHH YOAYTH

HasaneHkKe OTgena

YTaHOSNeHWE 03Th
NpeacCTIENSHMA OMNHCH.

1 n=Hb.

HzeRWwEHME IFAEMTENA O
OSTe NPEOCTEENSHHA OTHMCH

JAABHTENL.
MNpeagocTaaneHHE OMECH.

OnKce Coassemnix
OOKYMEHTOR

HasaneHne T D1gena
MNpoeepHs NpaEHAbHOCTH
oHoprNEHIER M HBNPasneHKe
H3 COrN3ACOSEHHE B
womadccKeo TAY PT. 2 gHA

Han pasneHHsA Ha
CcornatoeadHKe anvuco

MNpHHATHE pELLSHKA B
IZEMCHMMOLTH OT PESIYIETETOR
MPOESDEM JOKYMEHTOE.

He cooTeeTcTEyDT M.2.5

CReuManEcT Mononsoma. BozepaleHme
AORYMESHTOE 33ASHTSMD.

MoKHATHE DEWEHKA B
ZEEMCHMMOCTH OT ey ABTITOR
NpoEEQEH.

HanMume cCHOSIHHA
NPEoyCMOTREHHER B M.2.9

Ha=ansnuk Orgena. MNogroToeks NEcoass oT
OTH338 NPRAOCTIEASHMA MYHMUMNAAEHE .

yoayri. 1 geqe
i

MpoekT nucema

Haxqanename Orgena. NMognvcasme
MACEME OT OTHAZE NPEOODITIEASHMA

MYHHLMNZNDHOMN YOIy,

« 0

. W
MNognHcaHHBIR QORYMEHT




HznpaensnHoe (EnigaHmos)
ZEREMTEAK NHCEMO

MpHHATHE DELLEHIA B
IZEMCMMOCTH OT PE3yAETSTa
NpoEepkH.

CTyTCTEME SamMe4aHni Hanw-me sameHaHmni
Cneymanmct MNocwomapumea PT Creuywanwct Nockomapxuea PT
HznpeeneHHE ONMOH HE PESCCMOTREEHHE KOMMHCCHN. HampaeneHre onuoK QN8 MoNpaansHia
Cpok cornacHo pernamenta Nockomapusiea PT ZEMBNEHIE

:

BozEpalleHHaA Onkc

HneHbd KOMMOTHA.
MpoEEDHE OMMCK, NPHMHATHE DELWESHMA.
CpOK COrNacHo pEFN3MEHTY KOMKTETE.

MoHHATHE DRLUBHIKA B
IZEMCHMMOCTH OT PE3yALTETS
NPoEEEHH.

Pemenee 0 cOrMECOBEHHE OITHCH OTEas B IIPHHATHH JOKVMEHTOE

Cneywanuct Neckomapxwea PT Cneywanucr MNocrwomapawea PT
Hanpasnexue PRILIBHIAR KOMMACTHK. Hanpasnaerue peweHKA komucoocke 8 Orgen.
Cpo# YCTIHORNEH PErNaMEHTOM KOMHTETE. Cpo# YCTIHOBRNSH PErNaMESHTOM KOMHTETE.
PeiisH#e KosHToHK FelleHmMe HopMMocHK of oTeaIs

Hauaneuue OTgena. MzeswsHne 33RsMTRNR O Ha4saneHue Orgena. MogroToeka nucesss of
PEIISHAM HOMMCOCHMH M HESHIYEHWH 03T oTHEZE B npHeme. 1 nedn
NpEOCCTAENEHMA AOKYMBHTOE. 1 gaHb

\\‘ p

Meicesso o8 OTHIZE B NPESOCTAENEHHH

HzBEWEHME 33AEMTENA O MYHHLMMEABHTH YOmyTH
AETE NpHema

JaAeuTene. MpegocTasnesHe QOKYMEHTOE

Hasanexue OTgena.
COMMECHD OMMHCK.

NognvcaHde nHCba. 1 geHs

! !

PeiusHrE KoMMHIoHE MNognycaHHOE MACDAAD
Ha4saneHne OTgena. AKT NpHEMELN HauaneHur Orgena.
Mpuen goHYMEHTOE, COCTIEARHIE M 1 DOHYAEHTOE KAK . Briaasz (Hanpaenedmre] nucoma
EbDEYE ZRASHTEAN KT NPHEME. 7| mmcomooBomkaze [T FaAsUT2N. 1 aeve

Cpl]'kf B 23EHCHMOCTH OT KoNHYeITea

NEHHEMISMBIE D20, _______-___A-”--_




[Tpunoxenue (COpaBOYHOE) K
AJIMAHUCTPATUBHOMY PEIJIAMEHTY
NPEAOCTABIECHNS MyHULIAITAIIEHOM
YCIIYTH IO IPUEMY JOKYMEHTOB I10
JMYHOMY COCTABY JIMKBUUPYEMBIX
OpraHu3alvi Ha XpaHEHHE B
MYHHIIMTIAIBHBIN apXVB

PeKkBU3UTHI JOKHOCTHBIX JIMI, OTBETCTBEHHBIX 32 MPeI0CTABICHUE
MYHHIMNAJIBHON YCJIYTH 10 NPUEMY T0KYMEHTOB 110 JINYHOMY COCTABY
JMKBUIUPOBAHHBIX OPraHU3ANMiA HA XpaHeHHe B MYHUIIUNIAJIbHBIH apXuB 1
OCYLIECTBJISIIONIUX KOHTPOJIb €€ UCIOJTHEHUsA

ApxuBHbld oTAeN VICHOJHUTEIBHOTO KOMUTETA
AJeKkceeBCKOTO MyHHUITUTNIANBHOTO paiioHa Pecriybnuku Tatapctan

JIoJKHOCTB Tenedon DNEeKTPOHHBIN aJipec

PykoBojuTtens oTaena (84341)2-46-84 | Larisa.Kozonkova@tatar.ru

NcnonHurtenbHbId KOMUTET AJIEKCEEBCKOTO MYHUIIMIIATBLHOTO palioHa
Pecrry6muku Tarapcran

JI0mKHOCTB Tenedon DIIEKTPOHHBIN aJIpecC
PykoBoauTtens (84341)2-42-50 alekseevsk@tatar.ru
VICIOJTHUTEIILHOTO KOMHTETA
VYrpaBisronyii 1eaMu (84341)2-56-30 alekseevsk(@tatar.ru
M crioTHUTEIIEHOTO KOMHUTETA




[Tpunoxxenue Ne 8

K ITOCTAHOBJICHHUIO

M cronHUTEIbHOIO KOMUTETA
AJeKkceeBCKOro MyHUIMIIAIBHOIO paiioHa
PecnyOnuku Tatapcran

or 31.05.2018 Ne 14

AIMHUHHMCTPATHBHBIN perjjaMeHT
NPeaoCTABJICHUS MYHUIMIIAJIbHOM YCJIYTH 0 BbIIa4ye apDXUBHBIX IOKYMEHTOB,
OTHECEHHBIX K MYHHIUNIAJIbHOH COOCTBEHHOCTH M XPAHALIUXCH B MyYHHIMIIAJIBbHOM
apxmBe, M0JIb30BATENI0 JJIs1 Pa00Thl B YUTAJILHOM 3aJI¢ MyYHUIIUIIAJTbHOI0 apXHBAa

2. OO0uue mos10KeHus

2.1. Hacrosamuii PerinameHT ycTaHaBIMBAET CTaHJAAPT U NOPSIIOK IPEAOCTABICHUS
MYHULHUNAIBHOM yCIAYyrH IO BbIJau€ apXUBHBIX JIOKYMEHTOB, OTHECEHHBIX K
MYHUITUTIATLHON  COOCTBEHHOCTH W XPAHAIIUXCS B MYHUIUNAIBHOM  apXUBE,
MOJIB30BATENIO 1T padOThl B YUTAIBHOM 3aliec MYHHIIMIAIBHOTO apxuBa (maiee —
MYHULIUNAJIbHAS YCITYTa).

2.2. Tlonmy4yarenu MyHUIMIAIbHOW YCIYTU: IOPUIMYECKUE WU (pU3MYEecKue auua
100 UX YNMOJTHOMOYEHHBIE MPEICTABUTEIHN, OOpaliaouecs: Ha 3aKOHHBIX OCHOBAaHUAX K
ApXMBHBIM JIOKYMEHTaM JUIsl TIOJYYEHHs] U HCIOJb30BaHUS HEO0OXOAUMOM HH(pOpMaIuu
(anee - 3asIBUTEID).
1.3. MyHununanpHasg yciyra npeaoctaBisieTcs  VICIOTHUTENbHBIM  KOMUTETOM
AJIEKCEeBCKOTO MYHMIIMIAIBHOTO paiioHa (nanee — Mcmonkom).
HcnonHuurens MyHUIIMNATBHON yCIyrd — ApXHUBHBIN 0TeN MICIOJTHUTENTRHOIO KOMUTETA
(mamee — OTnen).
1.3.1.Mecto Haxoxaenus Mcmonkoma: nirt AjekceeBckoe, miomanab Coserckas, 1;
Mecrto Haxoxaenust Otnena: m.r.1. AjekceeBckoe, yi. Kazakosa, 1.9.
I'padux paboter OTaena: exemHEBHO, KpoMe CyOOOTHI M BOCKPECEHBSI, TIOHEIEIbHUK -
geTtBepr ¢ 8.00 mo 17.00, natauna ¢ 8.00 mgo 16.00, o6ex ¢ 12.00 -13.00.
[Tpoxon mo mporycky U (WIn) JOKYMEHTY, YAOCTOBEPSIOIIEMY JTUYHOCTD.
1.3.2. CnpaBounsiit Tenedon Otnena:(84341) 2-46-84.
1.3.3. Anpec oQUIMaTBHOTO cata  Hcnonkoma B UH(OPMAIMOHHO-
TeJIeKOMMYHUKallMOHHOW  cetn  «MHTepHer»  (mamee — cetb  «MHTEpHET):
http://alekseevskiy.tatarstan.ru);
1.3.4. Uudopmarniys 0 MyHUIIMTIAIBHON yCIIyTe MOXKET ObITh MOJIy4YeHa:
1) mocpenctBoM MHGOPMAIIMOHHBIX CTEHJIOB O MYHHUIIMIIAJILHOW YCIyTe, COAEpM KaIIUX
BU3YaJIbHYIO M TEKCTOBYIO MH(OpPMAIMI0O 0 MyHUIIMTIATBHOM yCIIyTre, Paclo0KEHHBIX B
nomemenusix Mcnonkoma, miis pabotel ¢ 3asBurensmu. Mudopmarus, pa3meniaemas Ha
UH(OPMAITMOHHBIX CTEHJaX, BKIIOYAaeT B ce0si CBEACHHUS O MYHHUIIMIAIBLHOM yCIyTe,
cojaepaienicss B myHkrax (moamynkrax) 1.1, 1.3.1, 1.3.2, 1.3.3, 2.3, 2.4, 2.5, 2.8,2.10,
2.11, 5.1, 5.2 nacrosmiero Perimamenta;
2) nocpenctBoM ceTu «HTepHeT:!
Ha opunranbHoM caiite Ucnonkoma (http://alekseevskiy.tatarstan.ru);
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Ha [loprane rocymapCTBEHHbIX W MYyHUIMNAIBHBIX ycnyr PecnyOmuku Tatapcran
(http://uslugi.tatar.ru/);
Ha EnuHOM mopTane TrocyJapCTBEHHBIX MW MYHUIMIAIBHBIX  yCIyr  ((DyHKIIHIL)
(http://www.gosuslugi.ru/);
3) npu ycTHOM oOpateHnu B Mcnonkom (TMYHO UK 1O TenedoHy);
4) npu NUCbMEHHOM (B TOM 4HcCe B (pOpME 3JIEKTPOHHOrO JOKYMEHTa) OOpalleHuu B
Hcnonkowm;
5) B  MHOroQyHKIIMOHAJIHHOM IIEHTPE MPEIOCTABICHUS TOCYJApCTBEHHBIX U
MyHUIIMNANBHBIX yenyT (aanee — M®II), B yaanennbsix padounx mectax MOLI.
1.3.5. Uudopmarnus no BonpocaM MpeAoCTaBlIeHUs MyHULIUITATbHON YCIyTH pa3MellaeTcs
cnenuanuctoM OTtaena Ha oduiManbHOM caifte Mcnosnkoma M Ha HMHPOPMALMOHHBIX
CTeHJaxX B nomenieHusx Mcnomakoma juist paboThl C 3aIBUTEIISIMH.
1.4. IIpegocraBieHne MyHULIMTIATBHON YCIIYTH OCYILIECTBIISIETCS B COOTBETCTBUU C:
®denepanbHbIM 3aKOHOM OT 6 OKTAOps 2003 roma Ne 131-d3 «O6 o0mmMX IpUHIIUAIIAX
OpraHu3alMid MECTHOro camoynpasiieHuss B Poccuiickon ®Dexepauun» ¢ yd4eToM
BHECCHHBIX U3MeHeHH (mamee @Depepanbubiii 3akoH Ne 131-®d3) (Cobpanue
3akoHoarenbcTBa PD, 06.10.2003, Ne 40, ct. 3822);
®enepanbHbIM 3aKOHOM OT 22 okTAOps 2004 roma Ne 125-@3 «O0 apxuBHOM Jene B
Poccuiickoit ®deneparuu» ¢ y4eTOM BHECEHHBIX H3MeHeHuM (nmanee — DenepanbHblit
3akoH Ne 125-03) (Cobpanue 3akoHonarensetsa PO, 25.10.2004, Ne 43, ct. 4169);
®enepanbHbiM 3ak0HOM OT 27 urosist 2006 roga Nel52-D3 «O nepcoHaNbHBIX JAHHBIX)»
(manee — @enepanbHblil 3akoH Nel52-D3) (Cobpanue 3akoHoaarenbcTBa PO, 31.07.2006,
Ne31 (1 4.), c1.3451);
OenepanbHbiM  3ak0HOM 0T 27 wuromst 2010 roma Ne 210-d3 «OO6 opranuzanuu
NPEAOCTABIEHUS TOCYJAapCTBEHHBIX M MYHUIMUIAIBHBIX YCIyID» C YYETOM BHECEHHBIX
u3MeHenuit (nanee - @enepanpubiii 3akoH Ne 210-D3) (Cobpanue 3akononatenbcTBa PO,
02.08.2010, Ne 31, cT.4179);
[Tpukazom MunkyneTypbl Poccun ot 03.06.2013 No 635 «O6 ytBepxknenuu Ilopsnka
UCIIOJIb30BaHUsI apXUBHBIX JOKYMEHTOB B TOCYJaPCTBEHHBIX U MYHUILIMTIATbHBIX apXUBAX)
(manee — [opsaok)(Poccutickas razera, Ne 264, 22.11.2013);
[IpaBuiiamu opraHuzallid XpaHEHUs, KOMIUIEKTOBaHUS, Yy4eTa U UCIIOJIb30BaHUS
nokymMeHTOoB ApxuBHOro ¢onga Poccuiickoit @egepauuu HW JIpYyrux apXUBHBIX
JIOKYMEHTOB B TOCYJAapCTBEHHBIX W MYHHUIMMNAJIbHBIX apXuBax, My3esix W OuOIMOTEKax,
opranusanuax Poccuiickoyl akaaeMHUM HayK, YTBEP)KICHHBIMHU IIpHUKa3oM MuUHHUCTEpCTBa
KyJbTypbl Poccuiickoin @eaepanun ot 18.01.2007 Ne 19 ¢ yueToM BHECEHHBIX U3BMEHEHUHN
(nanee - IlpaBwia) (broieTeHb HOPMATHBHBIX aKTOB (peiepaibHBIX OpPraHoB
UCTIOTHUTEIbHOM BiacTu, 14.05.2007, Ne 20);

3akoHom Pecry6nuku Tatapcran ot 20 utons 2017 rona Ne 63-3PT «O6 apxuBHOM
nene B Pecnyonuke Tatapcran» (Cobpanue 3akoHonarenbcTBa Pecriyonuku Tarapcrany,
25.07.2017, T 55 (wacts 1), cT.2016) (manee - 3akon PT Ne 63-3PT ot 2017 1.);
3akoHom PecnyOnmku Tartapcran ot 28 wutons 2004 roma Ne 45-3PT «O mectHOM
camoyrmpasiieHuu B PecryOnuke TatapcTan» ¢ ydeToM BHECEHHBIX MU3MEHEHUH (manee —
3akoH PT Ne 45-3PT) (Pecniybnuka Tatapctan, 03.08.2004, Ne 155-156);
[Toctanonennem Kabwnera MunuctpoB Pecny6numku Tartapcran ot 09.08.2016 Ne 541
«Bomnpocsl 'ocynapcrBeHHOoro komurera Pecriyonuku TatapcTan mo apXuBHOMY JEILy» C



y4eTOM BHECEHHBIX M3MeHeHul (mamee - moctaHoBieHue KM PT Ne 541) (CoOpanue
3akoHoAaTenbcTBa Pecnyonmku Tarapcran, 16.08.2016, Ne 13, ct. 0384.);
[Toctanonennem Kabunera MunuctpoB PecnyOnuku Tatapcran ot 28.05.2007 Ne 203
«O pasrpaHudeHHH COOCTBEHHOCTH HA AapXUBHBIE JIOKYMEHTHI, CO3JaHHBIC O
oOpa3zoBaHus, OOBCHMHCHMsSI, Ppa3/CICHUS WM W3MCHCHHS CTaTyca MYHHUIIUIAIbHBIX
o0pa3oBaHMl W XpaHANIMXCS B MYyHHIIMIAIBHBIX apxuBax B PecmyOnmke Tarapctan» ¢
y4€TOM BHECEHHBbIX M3MeHeHUH (nanee — nocranoBiienne KM PT Ne 203) (PecmyOnuka
Tartapctan, 25.12.2007, Ne 255-256);

VYcraBoM AJIEKCEeBCKOT0 MyHMIMMNAIbHOTO pailona PecrnyOmuku TarapcraH, mpuHSTOrO
Pemenuem CoBera AnekceeBCKOro MyHuIunaiabHOro paiioHa ot 08.06.2015 Ne 402
(mamee — YcraB);

[TonoxeHueM O MYHUIIMITAIIBHOM Ka3€HHOM YUYPEXKIECHUU AJIEKCEEBCKOTO pPailOHHOIO
WcnonHutenbHOro KoMHTeTa AJIEKCEEBCKOIO MYHHIIMIIAIILHOTO paiioHa PecnyOnuku
Tartapctan, ot 26.09.2016 Ne 55, yrBepxkaeHHbiM Pemenunem CoBeta AJEKCEEBCKOTO
MyHHITUTIATBHOTO paiioHa (nanee — [Tonoxenue 06 UK);

[Tonoxenuem 00 apxuBHOM oOTAene VCIOTHUTENHPHOTO KOMHTETa AJIEKCEEBCKOTO
MYHHUIMIAIBHOTO palioHa, yTBEPKACHHBIM nocTaHoBleHueM HMcrmonkoma ot 16.01.2007
No 10 (manee — ITonoxxenue 06 oTAene);

[IpaBunamMu BHYTPEHHETO TPYIOBOTO pacmopsaka Mcrmonkoma, yYTBEpKICHHBIMH
pacnopsikenueM pykopoautenst Mcnonkoma ot 28.03.2011 Ne 66-p (nanee — [IpaBuia).
1.5. B HactosimieM PernaMeHnTe UCMONB3YIOTCS CIECAYIONIME TEPMUHBI U OMPEICTICHUS:
HAXOJAITUMHUCS B  HEYJOBJICTBOPUTEIHPHOM (PU3NYECKOM COCTOSSHMHM IPU3HAIOTCS
nokymMeHThl ApxuBHoro Qonna Poccuiickoit ®enepanuu ¢ BBICOKOH CTENEHBIO
pa3pyllieHHus] MaTepuajbHbIX HOCHUTENEH, yrpokaromer Qu3nyeckod eI0CTHOCTH
JIOKYMEHTOB;

yaajieHHoe pabouee MeCTO MHOTO(QYHKIHMOHAIBHOTO IEHTpa  MPEeAOoCTaBIICHUS
rOCyJapCTBEHHBIX W MYHUIIMIAIBHBIX YCIYr — OKHO TpHeMa U BbIJIaYd JOKYMEHTOB,
KOHCYJIbTUPOBAHUS 3asIBUTEJIEH B CEIBCKUX MOCEIEHUAX MyHHUITUTATBHBIX PAOHOB;
TEXHUYecKass omubka - omubka (OmucKa, oOmedarka, TrpaMMaTHYecKas WIH
apudpmeTndeckas omubOka MO0 TOMOOHas  omuOKa), JOMyIICHHAas  OpPTraHOM,
IPEIOCTABIISIONINM MYHUIIUTIATBHYIO YCIIYTY, U IPUBEIIIAs K HECOOTBETCTBHUIO CBEICHHUIA,
BHECCHHBIX B JOKYMEHT (pe3yJbTaT MyHHUIIUTIIAIBHON YCIyTH), CBEICHHUIM B JJOKyMEHTAaX,
HA OCHOBAHHMH KOTOPBIX BHOCHJIMCH CBEIACHMUS;

noJA 3asBJICHUEM O TMPEAOCTABICHUU MYHULMNAIBHOW YCIyru (lajnee - 3asiBJICHUE)
MOHUMAETCSl 3aMpoc O TMPEIOCTaBICHUM MyHUIUNaIbHOW yeayru (m. 1 cr. 2
®denepanbHoro 3akoHa ot 27 utong 2010 roma No 210-D3). 3asBieHue cCOCTaBIsAETCS B
IPOU3BOJIBHON (hopMe, IO YCTaHOBJIEHHOMY 00pasily, WU 3aMOJIHSAETCS Ha CTaHIapTHOM
omanke (mpuioxxerue Ne 1).

3asBJICHUE 3aIIOTHICTCS HA CTAaHAAPTHOM OJIaHKE B DJIEKTPOHHOU Qopme:

Ha odunuansHoM caite HMcmonkoma (http://alekseevskiy.tatarstan.ru);na [loprane
roCcyJapCTBEHHBIX u MYHHUITUTATBHBIX yCIIyT PecryOmnuku Tartapcran
(http://uslugi.tatar.ru/);na EquHoM mopraine rocynapCTBEHHBIX W MYHHUITUTAIBHBIX YCIYT
(pynxmuit) (http://www.gosuslugi.ru/).
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3.

Cranaapr npeaocTaBjieHUs rOCyJapCTBEHHOH yCJIyTrH

HanveHnoBanue  TpeGOBaHUsI K
CTAHAPTY NpeaocTaBJIeHUS
rocy1apCcTBEHHON YCJIAYIrH

Conepxkanue TpeOOBAHNH K CTAHAAPTY

HopmaTuBHbI#
YCTAHABJIMBAKO LU
rOCyJapCTBEHHYI0 YCJIYIry WJIH
TpeOoBaHUE

aKT,

2.1. HamMeHOBaHME MYHMIUIIAJIBbHOU
yCIIyTH

Bpitaya apXuBHBIX JOKYMEHTOB IOJIB30BATEIIO JJIS
paboThl B UMTAIILHOM 3aJI€ apX1Ba

4. | cT.24 denepanbHOro 3aK0Ha
No 125-@3;
m. 5.7,5.12, 5.13 IlpaBun

2.2. HaumeHoBaHUE OpraHa MECTHOTO

HcnomHuTe IbHBINA KOMUTET AJIEKCEEBCKOT0

4. 3 cT. 4 ®enepanbHOro 3aKOHa

CaMOYIIPABJICHUS, HEMOCPEJACTBEHHO | MyHUILIMIIAJIBLHOTO palioHa No 125-@3;

MPEIOCTABISIONICT0 MYHULIUNANBHYIO | conHUTeNh MyHUIIMTTANIBHON yciiyTH - ApxuBHbIi | [lonoxxenue 06 otaene

YCIYTy ornen Mcnonkoma

2.3. Onucanue pesyabrara | [IpenocraBinenue  moiaydaTenrd — MYHHUIUINAIBHOH | 4.l cT. 24 @eaepalibHOroO 3aK0HA

IIPEIOCTABIICHUS MYHULIMIAIBHON | yCIIyTH IO TEME€ HCCIIEeIOBaHUsl apXWBHbIX jei, | No 125-D3;

YCIyTH Hay4YHO-CIPABOYHOr0 arnrmapara (OonucH, Kartanord, | cT. 19 3akona PT Ne 644;
0a3bl JTAHHBIX, KapTOTEKHU, nyteBoautTeny, | m. 5.13. IlpaBuin;
CUCTEMATHUYECKUE TEpPEeYHU NOKYMEHTOB), m3nanui | mm. 3.1.1,3.1.2,3.1.4,3.1.5,3.1.6
HAay4YHO-CIIPABOYHOM OumbOnuoTexkn apxusa, konwuil | [Topsaka
aApXMBHBIX JIOKYMEHTOB

2.4. Cpox npeaocTaBieHus | B 1eHb oOpalieHus 3asBUTEIIS. nm. 2.3, 3.1.5, 3.1.6 [lopsanka

MYHUIIUNAIBHOW YCIYTH, B TOM YHCIIE
C y4eToM He0OXOJMMOCTU OOpaleHus
B OpraHu3aluy, YYacTBYIOIME B

MPEI0CTaBICHUU MYHUIIUTIATBHOM
YCIYTH,  CPOK  IMPUOCTAHOBIICHUS
pEeAOCTABIECHUS MYHUITUTIATHEHOM

YCIIyTd B ClIy4ae, €CJIM BO3MOYKHOCTH
MIPUOCTAHOBJICHUS MpeyCMOTPEHA

Bo3MoxHOCTB MIPUOCTAHOBJICHUS CpoKa
NPEAOCTABICHUS  MYHULMNAIBHOM  YCIYyTHM  HE
IpeyCMOTpEHA.




3aKOHOJATEIbCTBOM Pocculickon

denepanuu

2.5. UcuepnbiBaromuii nepedens | [Ipu mmaHOM (MTUCEMEHHOM) OOpAaIleHUHN: nim. 2.1, 2.2 [Mopsiaka
JIOKYMEHTOB, HEO0OXOIMMBIX B | 1. 3asBneHue W MHUCHMO OpraHu3aluu,

COOTBETCTBHUM C 3aKOHOJATEIbHBIMU | HAPABUBILIECH MOJIH30BATEIISI B apXUB WJIU 3asBJICHUE

Wi WHBIMU HOPMATUBHBIMHU | TIOJIb30BATENIE O MPOJJICHUHM CpoKa paboThl B

MPaBOBBIMU aKTamMu JUISl | YUTAJTBLHOM 3aJi€.

pe0CTaBICHUS MYHULIMNQIHHON | B JIMUHOM 3asiBJIEHWM WIM THCbME YKa3bIBAIOTCS

YCIYTHd, a TaKXke YCIOyr, KOTOpbIE | (haMUiivs, UMs, OTYECTBO MOJIH30BATEIIS, JOJKHOCTD,

SIBJISTFOTCS HEOOXOIUMBIMH U
00s13aTeNIbHBIMM JIJIST TIPEIOCTABIICHUS
MYHULIUTTIATIBHON YCIIYT, TOJICKAIINX
MPEACTaBICHUIO 3asiBUTEIEM, CITIOCOOBI
WX TIOJIyd4E€HHUsS 3asBUTEIIEM, B TOM
YHUCJIe B AJISKTPOHHOU (popMe, Oops 10K
UX TIPEJACTaBICHUS

y4yeHOe 3BaHHWe, Yyd4eHas CTeneHb, Tema W
XPOHOJIOTMYECKUE PAMKH U LIEJIb UCCIIECIOBaHUS.

2. JIOKyMEHTBI, yA0CTOBEPSIOIINE JTUYHOCTD.

3. IOKyMEHTBI, NOATBEPXKAAIOUIUE  IOJHOMOYUS
IIPEACTABUTEIIS FOPUINYECKOTO JIULA.

biaHk 3asBieHUs I MOJYYEHHS MYHULUIIAIbHOU
YCIYT'M 3asBUTENIb MOXET MOJYyYHUTh IPU JIMYHOM
oopamennn B Hcmomkom, M®II, B ymameHHBIX
pabounx wmectax MOILl. DnexrpoHHbsie (HOpMbI
OJIaHKOB 3asBJICHHSI pa3MEUIeHbl HAa O(UIMAIBHOM
caiite Hcnonkoma, Ha oQUIHATBHOM  caiiTe
HUcnonkoma,  Iloprase  rocyaapCTBEHHBIX WU
MyHUIMNANBHBIX yciyr PecnyOnuku Tarapcrah,
Eannom noprasne rocyJapCTBEHHBIX u
MYHUIUNIAIBHBIX YCIYT.

3asBlICHUE U NPUJIAraeMble TOKYMEHTbI MOTYT OBITh
OpEICTaBICHbl  (HANpaBJiE€Hbl) 3asBUTEIEM  Ha
OyMakKHBIX HOCHUTEISIX OJHUM U3 CIEAYIOLIUX
CIIOCOOOB:

JUYHO (JIMLIOM, IEWCTBYIOIIMM OT UMEHH 3asiBUTENS,




Ha OCHOBAaHHH JIOBEPEHHOCTH);
3aKa3HbIM MIOYTOBBIM
YBEJOMIICHHEM O BPYUYEHUHU.
3asgBiIeHUE W JOKYMEHTBl TakKKe€ MOIYT OBITh
MPECTABJICHbl (HAIpPaBJICHBI) 3asBUTEIIEM B BUJE
ANIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOIO MPOCTOM
ANIEKTPOHHOM MOJNUCHI0, Yepe3 HHPOPMALUOHHO-
TEJIEKOMMYHUKAIIMOHHBIE CETH OOIIero AocTyna, B
TOM qucie qyepes UH(OPMAITMOHHO-
TEJIEKOMMYHUKAIIMOHHYIO CeTh «HTepHETY,
ouIIUaTbHBIN camT Hcnonkoma, [Topran
FOCYJJapCTBEHHBIX M  MYHUUUNAIBHBIX  YCIyT
PecnyOmuku Tarapcran, Enuneii MopTal
rOCYJIAPCTBEHHBIX U MYHUIIMIAIbHBIX YCIYT

OTIIPpaBJICHUCM C

2.6. HcuepnbpiBaromuii  nepevyeHb
JIOKyMEHTOB, HEO0OXOIMMBIX B
COOTBETCTBUM C  HOPMAaTHUBHBIMU
IPABOBBIMH aKTaMu TUTST
MIPEIOCTABICHUS MYHUITUTIATEHOM
YCIyTH, KOTOpPHIE  HaxomATCs B
pactopspKeHUN MYHUITUTIATEHOM
OpraHoB, OpTaHoB MECTHOTO
camMOyTpaBlIeHUS u UHBIX

OpraHM3alii ¥ KOTOpbIE 3asABUTCIIb
BIIpaBC  NPEACTaBUTh, a  TaKKe
CIOCOOBI UX IOJYUYEHUS 3asIBUTCIIEM, B
TOM 4YHCIIE B DJJIEKTPOHHOW (opme,
TIOPSIJIOK 179 IIPEICTABIICHHUS,
MYHHUITUIATbHOU opras, opras

[IpencraBnenre TOKYMEHTOB, KOTOPbIE MOTYT OBIThH
OTHECEHBI K JAaHHOUW KaTEeropuu, He TpedyeTcs




MECTHOTO  CaMOYIpaBJICHUS  JTUOO
Oopra”usanus, B pacnopsKEHUN
KOTOPBIX HaXOIATCS JAHHBIE
JIOKYMEHTBHI

2.77. Ilepeuenn OpraHoB
MYHUIMOAIBHOW BJIACTH (MECTHOIO
CaMOYIIPaBJIEHUs1) U UX CTPYKTYPHBIX

HOI[pﬁBI[GH@HPIfI, COrJIaCOBaHHC
KOTOPBIX B CclIy4dasx,
npeaAyCMOTPCHHLBIX HOPpMATHUBHbBIMHU

IMpaBOBBIMH AdKTaMH, Tpe6y€TC}I JIIsL
HpG,Z[OCTaBJIeHI/IHMYHI/IHI/IHaHLHOﬁ
YCIYIH MW KOTOPOC OCYHICCTBIIACTCA

CoracoBanue
TpedyeTcs

MYHUIUIIAUIBHOM  YCIyTM  HE

OpPraHOM  MCIIOJIHUTEIBHOM  BIIACTH,
IIPEAOCTABIAIOINM  MYHULIUNIAIBHYIO
yCIyry
2.8.  UcuepnbiBaronuii  mnepeyens | 1. [Togaya 10KyMEHTOB HEHAITIEAKAITUM JIULIOM. cT. 25 denepanbHOro 3aKOHa
OCHOBaHMI i1 OTkaza B npueMe | 2.HecooTBeTcTBHE MpPEACTABICHHBIX JOKyMEHTOB | Ne 125-D3;
JOKYMEHTOB,  HEOOXOIMMBIX  JJIA | IEPEYHI0  JOKYMEHTOB, yKa3aHHbIX B 1. 2.5 | m.m. 3.1.1 Ilopsanka
IIPEOCTaBIICHUS MYHULIMNAIBHOM | HacTosuero Permamenra.
yCIyTH 3. Hanuune HEOTOBOPEHHBIX HCIIPABICHUM B

MIOAABAaEMbIX JOKYMEHTAX
2.9. VcuepnbiBaromuii nepeueHb | OCHOBaHUSA TS MIPUOCTAHOBJICHUS cpoka | U. 8 cr. 26 denepanbHOro 3akoHa
OCHOBAHMM JUIsl IPUOCTAHOBIICHUS WIH | IPEAOCTABICHU  MyHUIMNANbHOW  yciayrn — He | Ne 125-03;
OTKa3a B IIPEIOCTABICHUY | YCTAHOBIICHBI. CT. 25 PenepanbHOro 3aKOHA
MYHULUIIATBHOU YCIYTH OcHoBaHuss 18 oTKaza B npegocrasieHud | Ne 125-D3;

MYHUIUTTAIBHON yCIYTH:
1. OrpanuueHusi Ha UCIOJb30BAaHUE JIOKYMEHTOB,
YCTaHOBJICHHBIC B COOTBETCTBUH C

nm. 2.3, 3.1.1, 3.1.5, 3.2 Ilopsaxka;
nm. 2.11.7.1, 2.11.10, 5.13 TlpaBun




3aKOHOarenbCTBOM  Poccuiickon  ®Penepatuun  u
Pecniy6muku Tartapctan wiam (HoHI000pa3oBaTesieM
pu  mepegade  JOKYMEHTOB HAa  MOCTOSHHOE
XpaHEHUE.
2. HeynoBnerBoputenpbHOE (PU3NUECKOE COCTOSTHHE
JIOKYMEHTOB

2.10. Iopsnok, pa3Mep U OCHOBAaHUS
B3MMaHUsI MYHUIUNAIbHOW TOUIJIUHBI
WIM HWHOM IUIaThl, B3MMAaeMOM 3a
[IPENOCTABIICHUE MYHULIUITAIBHOU
YCIyTH, BKJIIOYas HWHQPOpMAIUIO O
METOJWKE pacyera pa3Mepa TaKOu
TJIaThI

MyHununanbpHass — yciyra Ha

0€3BO3ME3THOM OCHOBE

MMpCAOCTABIIACTCA

4. 3 cT. 15 denepanbHOro 3aKoHa
Nel25-@3;

4. | cT. 8 deagepanbHOro 3aKoHa
No 210-D3;

. 1.4 Iopsiaka

2.11. Ilopsinok, pa3Mep U OCHOBaHMS
B3UMAaHUs IUIATHI 32 MPEIOCTABIICHUE
YCIIyT, KOTOpbIE SIBJISIFOTCS
HEOOXOTMMBIMU U 00s13aTETLHBIMU IS
peAOCTaBICHUS MYHUITUTIATEHOM
yCIyI'H, BKJIIOYas HHPOPMALUIO O
METOJMKE pacuera pasmepa Takou
TJ1aThI

[IpenocTaBneHne HEOOXOAMMBIX M 00S3aTEIbHBIX
yCIIyT He TpebyeTcs

4. 3 ct. 15 ®denepanbHOro 3aKoHa
Nel25-@3;

4. | cT. 8 denepaabHOro 3aKOHA
Ne 210-®3

2.12. MakcuManbpHbI CPOK OXHUAAHUS
B OdYepeau IpU Iojade 3ampoca o
IIPEIOCTaBICHUN MYHHULUIIATbHOU
YCIIyI'M U IIPU MOJYYEHUU PE3yJIbTaTa

MaxkcumanbHbIN CpPOK O0XKUTaHUS npuemMa
noJlydaresiss MYHULMIAIbHOM YCIyru (3asiBUTEIS)
IIpY [0Ja4ye 3apoca U IpU IOJYYEHUU pe3yiibTara
HE JIOJDKEH NPEBhIIATh 15 MUHYT.

IIPEIOCTABJICHUS TAKUX YCIIYT OuepenHocThb IU1sL OTAEIBHBIX KaTeropuu
roJy4varesnen MYHHIUITAIIBHON YCIIYyTH HE
YCTaHOBJICHA.

2.13. Cpok perucrpaiuy 3ampoca

B JACHB INIOCTYIIJICHHMS 3aiABJICHUSA

. 16 4. IV IlpaBun




3asIBUTEIIS 0 IPEI0CTaBICHUN
MYHHUITUIIATBHOW YCIYTH, B TOM YHCIIC
B DJICKTPOHHOU (popme

ACIOIIPON3BOJACTBA

2.14. TpeGoBaHus K IOMEIICHUSM, B
KOTOPBIX MPEIOCTABIISETCS
MYHHUIMIIAIBHASA ~yCIyra, K MeECTy
OXXKUJAHHUS W TpUEMA 3asBUTEICH, B
TOM YHCIIe K 00eCIIeYeHHUIO
JIOCTYITHOCTH JUISE WHBAJIMJIOB
YKa3aHHBIX OOBEKTOB B COOTBETCTBUU
C 3aKoHOJATeJILCTBOM Poccuiickoi
Qenepaii 0  COLMAIIBHOM  3aIlUTE
WHBAJINJIOB, pa3MeIIEeHUI0 "
0OpPMIICHUIO BU3YaJIbHOM, TEKCTOBOM
U MYJIbTUMEIUWHONW WHOOpPMAIUU O
MOPSAKE MPEIOCTABIICHUS] TAKUX YCIIYT

IIpenocraBnenue MYHULUTIATBHOM
OCYLIECTBJISIETCS. B 3JaHUSIX M  [TOMELICHUSX,
000pYyIOBaHHBIX MPOTUBOIIOKAPHON  CUCTEMON U
CUCTEMON MOKapOTyLIEHUs, HEOOXOAUMON MeOEebI0
st 0OpMIIEHUS TOKYMEHTOB, HH()OPMAIMOHHBIMU

yCIyTH

CTEHJIaMU.
ObecnieunBaeTcsi  OeCHpENnATCTBEHHBIA  JTOCTYII
MHBAJIN]IOB K MECTY IPEIOCTaBICHUS

MYHUIIMNAIBHOU ycnyru (yIOOHBIH BXOJ-BBIXOJ B
NOMEUIEHU U MIEPEMENICHUE B UX TMIpEAenax).
BusyasnbHasg, TekcToBas U MYJbTUMEIHMHAA
uHdopmarus 0 MOPSJIKE IIPEIOCTABIICHUS
MYHUITUTIATFHOW YCIyTH pa3MemiaeTcss B YI0OHBIX
JUISL 3a8BUTENIE MeCcTaX, B TOM YHCJIE C Y4YETOM
OTPAHUYEHHBIX BO3MOYKHOCTEN MHBAJIUIOB

2.15. Tlokaszarenn JOCTYNIHOCTH U
KauecTBa MYHULIUINAIbHOM YyCIyrH, B

TOM qucie KOJINYECTBO
B3aUMOJICCTBUS 3asBUTEIA c
JIOJ>KHOCTHBIMHU JYLamMu npu
IIPEIOCTABIICHUN MYHULUIIAIBHON
YCIAYTM U UX HOPOAOJDKUTEIBHOCTD,
BO3MOXHOCTb IIOJTy4YEeHUS
MYHHIUIIAIBHON yCIIyTH B
MHOTO()YHKIIHOHATEHOM LIEHTpE

NpCaOCTaBJICHNUA TOCYAAPCTBCHHBIX U

[TokazarenssMu  JDOCTYMHOCTH  NPEAOCTABICHUSA
MYHHUIUITAUTBHON YCIYTH SIBIISIIOTCS:
PacMoJIOKEHHOCTh MOMEIICHUSI apXUBHOTO OTAEa B
30HE JOCTYIHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;
HaJIU4YMe HEOOXOMMOr0 KOJUYECTBA CIEIUAIIMCTOB,
a TaKKe IMOMEIICHHUI, B KOTOPBIX OCYILECTBIISIETCS
OpUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaIW4YMe  WcuepnbiBaroniel  uHboOpMamuu O
crocobax, TOpSJKE U CpPOKax MpeaoCTaBICHUs
MYHUIIUTIATBHOW ~ yCIyTH Ha WHGOPMAIIMOHHBIX
CTeH1aX, MHOOPMAITMOHHBIX pecypcax Mcmonkoma B

4. | cT.24 denepanbHOro 3aK0Ha
No 125-®3




MYHULIUMAIBHBIX YCIYT, B yAAICHHBIX
pabounx MecTax
MHOT'O(YHKITHOHATHFHOTO IIeHTpa
MIPEIOCTABICHUSI TOCYIapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT, BO3MOXHOCTD
MoJIy4eHUs] HMHGOpPMAMK O  XOJIe
MIPEIOCTABIICHUS MYHUITUTIATEHOM
YCIIyTH, B TOM quClie C
WCIIOJIb30BaHUEM  HMH(POPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHMA

cetu «MHrepHer», Iloprase rocyaapCTBEHHBIX W
MyHUIIUNIATBHBIX ycinyr Pecnybnuku Tarapcran,
Ennnom rnopraie roCyAapCTBEHHBIX 151
MYHHUUUITAIBHBIX YCIIYT;

OKAa3aHUE TMOMOIIM WHBAIMAAM B MPEOJOJIECHUN
0apbepoB, MEIIAIONIUX MOJYYEHUIO HUMH YCIyT
HApAaBHE C IPYTUMH JIMIIAMH.

KauecTBO npenocraBieHus MyHUIIMNAIBHOW YCIYTH
XapaKTEPU3YETCs OTCYTCTBUEM:

odyepele MNpu NPUEME U BbIJAA4Y€ JOKYMEHTOB
3asIBUTEIISIM;

HapyLICHUI CPOKOB
MYHULUANAIBHOW YCITYTH;
xKanob Ha nercTBus (0e3eiCTBrE) MYHHUIIUTAIBHBIX

MpcaoCTaBJIICHUA

CIyXaIlMX, MPEIOCTABIAIONUX MYHHUIIHUITAIbHYIO
yeuyry;

*ago0  Ha  HEKOPPEKTHOE,  HEBHHUMATEIIBHOE
OTHOIIICHHUE MYHHIIAITATBEHBIX CITyXKalluX,
OKa3bIBAIOIIMX  MYHHUIMIAIBHYIO  YCIOyry, K
3asIBUTEIISIM.

[Ipu  momavye 3ampoca O  NPEIOCTABICHHUH
MYHHMIMIIAIbHOW  YCIYTM W OPH  TOJYYCHHUH

pe3yJsibTaTa MyHHUIIUIIAIIBHON YCIYTH - OJHOKPATHOE
B3aUMOJEHCTBUE JOJKHOCTHOTO auua,
NPEAOCTABISIONIETO MYHUUUNAIBHYHO YCIyTy, U
3asBUTENA. [IpONOMKUTENBPHOCT B3aMMOJECHCTBUS
onpezensercs HactosmuM PernamenTrom.

IIpu mpemocraBieHNM MYHUUMIIAIBHOM  YCIYyTH B
M®II, B ymageHHbIX pabdoumx wmectax MOI]




KOHCYJIbTALIMIO, MPUEM U BbIa4y JIOKYMEHTOB
ocyuecTBisieT cnennanuct MOI].

Nudopmarus 0 X0J1e IIPEOCTABIICHUS
MYHULIMOAIBHON YCIYTM MOXET ObITh MOJy4eHa
3asBuTeneM Ha caite HMcnonkoma, Ha Iloprane
FOCYIapCTBEHHbIX M  MYHHUILMIAIBHBIX  YCIyT
Pecnnyoiiukun ~ Tarapcran, Enunom  mopraine
FOCYyIapCTBEHHBIX WM MYHUIMNAIbHBIX YCIYI, B
M®II, ynanenHsix padounx mecrax MOI]

2.16. Ocobennoctu
MYHULIHUTIAIIBHON
AIIEKTPOHHOU hopme

peA0CTaBICHUS

yCIIyTH

B

3asgBJI€HUE O TMPEIOCTABICHUM MYHULIMNAIBHOU
yCIYyrd MOXeT OBITh HampaBjieHO B  (opme
3JIEKTPOHHOTO JIOKYMEHTA 10 3JIEKTPOHHOMY aJpecy:
o(pHUIIHATIEHOTO caiita Hcnonkoma
(http://alekseevskiy.tatarstan.ru);

ITopTama TrOCYIapCTBEHHBIX M MYHHUIIUIAIBHBIX

yCIyT Pecry6iuku TaTtapctan
(http://uslugi.tatar.ru/);

Enunoro nopraia rOCy1apCTBEHHBIX U
MYHULAIAIBHBIX yCIyT (pynxumit)

(http://www.gosuslugi.ru/).

4. 1 cr. 19 ®enepanbHOro 3akoHa
Ne 59-d3



http://www.______.tatar.ru
http://www.______.tatar.ru
http://www.______.tatar.ru
http://www.______.tatar.ru
http://www.______.tatar.ru

3. CocraB, MoCJ1€10BaTEIbHOCTh U CPOKH BHINOJHECHUS AAMUHUCTPATHBHBIX
npoueayp, Tpe00BaHUA K MOPAAKY UX BHINOJHEHUS, B TOM YHCJI€ 0COOEHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATHBHBIX NMPOLEAYP B JJIEKTPOHHOU dopme, a TaKKe

0CO0CHHOCTH BBINOJHEHNUS] AAMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAJIBbHBIX HIEHTPAX, B YAAJE€HHbIX pa0o4yux MecTax
MHOTO()YHKIMOHAJBLHOI0 LIEHTPA NMPeI0CTABJEHUS MYHUIMNAIbHBIX YCJIYT

3.1. Onucanme  MOCIENOBATEIbHOCTH  JEWCTBUM  NPU  MPEIOCTABICHUU
MYHUIUTIAIBHON YCIIyTH
3.1.1. npenocTaBiieHre MYHHUIIMIAIBHON YCIYTH MO BbIJaYe apXMBHBIX JOKYMEHTOB
MOJIb30BATEIIO JJIs1 pa0OThl B UUTAILHOM 3aJie MyHUIIMIIAILHOTO apXHBa BKIIIOYAET B
ce0s cieayoNIre IpoLeayphl:
1) KOHCYJIBTUPOBAHUE 3aSIBUTEIIS;
2) IpUHATHUE U PETUCTPALIMS 3asBICHUS,
3) npoBepKa JOKYMEHTOB U BblJl1aua aHKETHI;

4) BbImaua 3adBUTENIO JUIA 3aloJHEHUs OnaHka 3aka3a (TpeOoBaHUsA) Ha
MpeI0CTaBICHUE JOKYMEHTOB, KONUN (DOH/a TOIB30BAHMS, OMUCEH;
5) BBISIBJICHHE W TOJITOTOBKA apXUBHBIX JOKYMEHTOB MOJIb30BATENIO ISl pabOTHI B
YUTAIBHOM 3aJI€ MyHULIMTIATBHOTO apXUBA;
6) BbIJaya apXMBHBIX JIOKYMEHTOB JJI1 pa0OThl B YUTAIILHOM 3aJie.
3.1.2.  bnok-cxema TOCHENOBATEIBHOCTH  JCHCTBUUA II0  NPEAOCTABICHUIO
MYHULUNAIBHONW YCIYTH NMPECTaBlIeHa B IpUiIoKeHnu No 2.
3.2. Oka3zaHue KOHCYJIbTAllUi 3aBUTEIIO
3.2.1. 3asButens BOpaBe oO0paTuThcs B OTAen JUYHO, 1O TenedoHYy U/WIH
MUCbMEHHO, B TOM YHCJIE MO 3JEKTPOHHON MOYTE, JUISl MOJTYYEHUsS] KOHCYIbTAlUA O
MOPSIAKE MOTYyUYCHHUS] MyHUITUIIAIbHON YCITYTH.
Hauvanpauk OTAena oCyIlIeCTBISET KOHCYJIbTUPOBAHUE 3asBUTENS, B TOM YHUCIE IO
cocTtaBy, opMe U COACPNKAHUIO JTOKYMEHTAlMU, HEOOXOJAMMOW [UIsl MOJy4ECHHS
MyHuIunanbHot ycnyru. Ilomada 3ampoca, WHULIHMHUPYIOUIETO MPEIOCTABICHUE
MYHUIIATIAIBHOW YCIIyTH, HE TpeOyeT OKa3aHWsS TOMOINM 3asBUTEII0 B YacTH
oopMIIeHHS TOKYMEHTOB.
[Iponieaypa, ycraHaBiauMBaemas HACTOSAIIMM IYHKTOM, OCYILIECTBISETCA B JE€Hb
oOpalleHus 3asaBUTEIIS.
Pe3ynbTaT npouenypsl: KOHCYJIbTAIUs 3asIBUTEIIS.
3.3. Ilpuem u peructpanus 3asiBJICHUA
3.3.1. 3asgButenb (ero mpeacTaBUTENb) JUYHO WM 4depe3 MOPI[ Ha OymakHOM
HOCHUTEJNIe, B JJICKTPOHHOM BHJE uepe3 oduuuanbHbii caidt Mcmonkoma, [lopran
roCyJapCTBEHHBIX U MyHUIIMNIANBHBIX yciyr PecniyOnuku Tarapcran, Equnsiii mopran
rOCYJAapCTBEHHBIX W MYHUIMMAIBHBIX YCIYT (QYyHKUIMNA) JUO0 MO MOYTE MOYTOBBIM
OTIpaBlieHWEM TO/AaeT (HampaBisieT) 3asBieHUE. JJOKyMEHThI MOTYT OBITH TMOJAHBI
yepe3 yaajaeHHoe padodee Mmecto M®I. Cnimcok ynaneHHBIX pab0uYnX MECT MPUBEACH
B npuiioxeHuun Ne 3.
3asgBiIeHUE O TPEIOCTABICHUN MYHHUIMIAIBHOW YCIYTH B DSJIEKTPOHHOU ¢opme
Hampasisiercss B OTzaen mo 3JIEKTPOHHOM moute uiau uyepe3 MHTepHeT-IpUueMHYIo
Ucnonkoma. IloctynuBiiee B 3JIEKTPOHHOUN (hopMe 3asBICHHE PACIIEYaThIBAETCS, €ro



perucTpaius OCylueCTBISAETCS B YCTAHOBJICHHOM MOPSIJIKE.

3.3.2. [lpu HanpaBieHUH 3asBICHUS B JEKTPOHHOU Popme crenmanucT Mcnomkoma,
OTBEUAIOMMKA 3a paboTy ¢ OoOpalieHUusSIMH TpaKJIaH, IIOCTYMAOIIUMHA Yepes
NHTepHeT-TIpUEeMHYI0, pacleyaThlBACT, PETUCTPUPYET MNOCTYMNUBIIEE 3asBICHUE U
HaIpaBJISIET B AJIEKTPOHHOM U OyMakHOM Buje B OTel.

[Ipouenypa, ycraHaBinvMBaeMasi HACTOSIIIUM IYHKTOM, OCYILECTBISIETCS B TEUEHUE
OJIHOTO paboyYero JHS ¢ MOMEHTA MOCTYIUICHUS 3aIpoca.

Pe3ynbpTat mporeaypsl: 3aperucTpUPOBAHHOE 3asBIICHUE WM MTUChbMO, HAIPaBICHHOE
B OTnen.

3.4. Beitaua apXuBHBIX JOKYMEHTOB IOJIb30BATENIO JIJIsi pa0OThl B YUTAJIBHOM 3aJie
MYHHUITUTIAJIBHOTO apXHBa

3.4.1. HavanbHuk OTaena OCyleCTBIIsIET:

MIPOBEPKY MOJTHOMOYHH 3asBUTENISA, B CIydae ACHCTBUS 3aIBUTEIIS 10 JOBEPEHHOCTH;
MPOBEPKY HAJIWYUS BCEX HEOOXOJAMMBIX JIOKYMEHTOB MW HX COOTBETCTBHE
YCTaHOBJICHHBIM TpeOOBaHUAM (HaIexKalee ohOopMICHHE JOKYMEHTOB, OTCYTCTBHUE
B JJOKYMEHTaXx MOJYMCTOK, MPUIIHUCOK, 3a4€PKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX B
HUX UCTPaBICHUI).

B cnywae orcyrcTBUsS 3amMeuaHuii HadalbHUK OTjaena OCYHIECTBISIET MPHEM H
PETUCTPAIIUIO 3aBICHUS.

B cnyyae Hanuuyus OCHOBaHUW JJisi  OTKa3a B MpUEME  JIOKYMEHTOB,
MpeyCMOTPEHHBIX TyHKTOM 2.8 Hactosiero Permamenra, HadanbHuUk OTaena
YBEJIOMJISIET 3asiBUTENISI O HAJIWMYUU MPENATCTBUM JJIi PETHCTpalliU 3asiBICHUS U
BO3BpaIllaeéT €My JIOKYMEHThl C TIMChbMEHHBIM OOBSCHEHUEM COJACPKaHUS
BBISIBJICHHBIX HEJIOCTATKOB B MPEJICTABICHHBIX TOKYMEHTAX.

B cnydae, ecinu mocTynuiio 3asBJICHUE TMOJb30BATENS O MPOJICHUU CpOoKa paboOTHI B
YUTAJILHOM 3aJie, OCYIIECTBIISIOTCS MPOILIEAYPHI, TPeyCMOTpPEHHBIE 1. 3.4.4.
IIpouieaypsl, ycTaHaBIMBAEMbIE HACTOSIIIUM ITYHKTOM, OCYIIECTBIISIFOTCS B T€UCHHUE
15 MUHYT B IeHb IPUOBITHS 3asIBUTEIIS.

PesynpTaT mpoueayp: NPUHITOE W 3apETUCTPUPOBAHHOE 3asBIICHUE, BbIJaHHAs
aHKETa WA BO3BPAIICHHbIC 3aBUTEIIO JOKYMEHTHI.

3.4.2. naganpuuk OTaena:

MPOBEPSIET MPABWILHOCTD 3aMOJIHCHUS AHKETHI,

BbIJIa€T 3asBUTENI0 OJaHK 3akaza (TpeOoBaHHUsI) HA BbIIauy JAOKYMEHTOB, KOIHM
¢dboH1a mosib30BaHus, onucel (nanee - 0JaHk 3akasza) (mpusioxenue Ne 5).
[Iponienypsl, ycTaHaBIUBAEMbI€ HACTOSIIIIUM IYHKTOM, OCYIIECTBIISIIOTCS B TE€UEHUE
15 MUHYT ¢ MOMEHTA MOJYYEHUSI aHKETHI TTOJIb30BaTEIIS.

PesynbpTar nporeayp: BeIAaHHBIN 3aABUTEIIO OJIaHK 3aKasa.

3.4.3. 3asBuTeNb 3aMOJHICT OJIaHK 3aKa3a U MepeaacT HadyanbHuKy OTAena.
[Iponienypsl, ycTaHaBIMBA€MbI€ HACTOSIIIIUM IYHKTOM, OCYIICCTBIISIIOTCS B TEUCHUE
15 MUHYT ¢ MOMEHTA TOJTy4YeHHUs OJIaHKa 3aKasa.

PesynpTar mporemyp: 3amoJIHEHHBIM OJIaHK 3aka3a, TEpelaHHBIM HAYaIbHUKY
Otnena.

3.4.4. navyanpHuk OTaena, MOTYy4YUB OJAHK 3aKa3a:

MPOBEPSIET MPABWIHLHOCTD 3aMOJHECHUS;

JienaeT noA00pKy Onucel, BHIOOPKY apXUBHBIX JOKYMEHTOB U3 XPAHUIUIIA;



MIPOBEPSIET COCTOSIHUE BbIJJABAEMBIX JJOKYMEHTOB;
3amojiHgeT B OyiaHke 3aka3a rpady HAWMMEHOBAHHMS U KOJUYECTBO BBIJIAHHBIX
JOKYMEHTOB;

MPOBEPSIET HAJIMYME OCHOBAHWMI i1 OTKAa3a B MPEJOCTABICHUUM MYHHUIIMNAIbHOM
yCIIyTY, IPEAYCMOTPEHHBIX MyHKTaMU 2.8. u 2.9. HacTosmero Pernamenra.

B cnywae Hanmuuus OCHOBAaHMM [Ji1 OTKa3a B NIPEAOCTABICHUM MYHULHUINAIBHOU
yciyru HadanbHukK Otaena:

YCTHO YBEIOMJISIET 3adABUTENS 00 OTKa3ze B MPEIOCTABICHUM YCIYTM C yKa3aHUEM
MIPUYUHBI,

PErUCTPUPYET OTKA3 B MPEIOCTABICHUHN YCIYTH B KypHaJle PErucTpaluuu 3asiBICHUN
rpakJaH U MUCEM OpPraHU3aLHi.

[Ipouenypsl, ycTaHaBIMBAEMbIE HACTOSIIIMM IYHKTOM, OCYIIECTBIISIFOTCSI B TEUEHHUE
15 MUHYT ¢ MOMEHTa MOJTy4eHus1 O1aHKa 3aKa3a.

PesynbTaT mpouenyp: BbIaHHBIE MOJIb30BATEIO JIJIsi PaOOTHI JOKYMEHTHI WJIM OTKa3
B MIPEIOCTABICHUU MYHUIIUNIAIbHON YCIIYTH.

3.5. llpenocraBnenrie MyHULIUNIATbHON yciyru yepe3 MOIL]

3.5.1. 3asBuTens BHpaBe OOpAaTUTHCS ISl MOJAYM 3ASBICHUS O MYHHUIIMNAIbHOM
ycayre B M®I, ynanennoe padouee mecto MOII.

3.5.2. Ilpuem 3asBnenuin uyepes MODI[ ocymecTBiIsieTcss B COOTBETCTBUHU
periiameHToM padboTel MOL, yTBEpKAECHHBIM B YCTAHOBJIEHHOM MOPSIKE.

3.5.3. Ilpu nocrymienun 3asBiaeHuii n3 MOPIL[ Ha nonydeHne MYyHHIMIIAIBHOU
yCIIyTd, TPOLEAYpPhl OCYIIECTBISIOTCS B COOTBETCTBMM C IyHKTamu 3.3, 3.4.
HACTOSIIEr0 TUIIOBOTO aJIMUHUCTPATUBHOTO PErJIaMeHTa.

3.6. UcnpaBiieHre TEXHUYECKUX OIIHOOK.

B cBs3u ¢ TeEM, YTO pe3yJabTaTOM MYHULMNAJIBHOW YCIYTH SIBJISIETCS HE BbIIAHHBIN
HcnoakoMoM 3asBUTENI0 JIOKYMEHT, HWCIPABICHHE TEXHUYECKUX OIIMOOK He
OCYILIECTBIISCTCA.

4. Ilopsinok U GpopMbI KOHTPOJIA 32 MPEIOCTABICHUEM
MYHHUIUNAJIBHON YCJIYT'H

4.1. KoHTpoJsb 3a MOJHOTOM M Ka4E€CTBOM IPEIOCTABICHUS MYHUIMIIAJBHON YCIyTH
BKIIIOYaeT B ceOs: BBISIBICHWE M YCTPaHCHHE HApyIICHWH TMpaB 3asBUTEINCH,
paccCMOTpeHue  kajmo0,  MpPOBEJEHUE  MPOBEPOK  COOJIOACHHS  MPOLEIYp
NPEIOCTaBICHUS] MYHUIMIAIBHON yCIyrd, MOATOTOBKY pEIICHWH Ha JIeHCTBUS
(6e3neiicTBUE) NOKHOCTHBIX JIUIl OpraHa MECTHOTO CaMOYITPaBJICHUS.

dopmamMu KOHTpPOJIS 3a COOJIIOJICHHEM HCIOJHEHUS aJIMUHUCTPATUBHBIX HPOLEAYp
SBIISFOTCA:

IPOBEJCHUE TPABOBOM SKCIEPTU3bl IMPOEKTOB JOKYMEHTOB [0 IPEJOCTaBICHUIO
MYHMIIMIIAJIbHON yCIIyru. Pe3ynbTaToM sKCIiepTH3 ABISETCS BU3UPOBAHNE IPOEKTOB;
NPOBEJICHUE B YCTAHOBJICHHOM IMOPSAIKE MPOBEPKU BEJCHUS 1E€I0MPOU3BO/ICTBA;
NPOBEJCHHUE B YCTAHOBJICHHOM TOPSIKE KOHTPOJIBHBIX TPOBEPOK COOIIOICHUS
OpoLEeAyp NPEAOCTABICHHUS] MyHUIIUIAIBHON YCIyTH.

KonTponbHble TPOBEPKHM MOTYT OBITh TIAHOBBIMH (OCYIIECTBISTHCS HA OCHOBAaHUU
MOJYTOIOBBIX WJIM TOJOBBIX IIAHOB pabOThl OpraHa MECTHOTO CaMOYIIPABIICHUS) U



BHEIUIAHOBBIMU. [Ipy NpoBeNeHNH TUIAHOBBIX IPOBEPOK MOTYT pPacCMAaTpPUBATHCS BCE
BOIIPOCHI, CBSI3aHHBIE C IPEAOCTABICHUEM MYHHULMIIAIBHON YCIyI'M (KOMIUIEKCHBIE
npoBepku). [lo KOHKpeTHOMY OOpalleHUIO 3asBUTENSI IMPOBOJISATCS BHEIIAHOBBIC
IIPOBEPKHU.

4.2. Texymuii KOHTPOJIb 3a COOJIOJICHUEM IMOCJIEIOBATEILHOCTH JIEHCTBHIA,
ONPENENCHHBIX  AJIMUHHCTPATUBHBIMU  HIPOLEAYpaMH IO  MNPEJOCTABICHUIO
MYHULMNAIBHOM YCIYyTHU, OCYIIECTBISETCS YNpaBIsAOIIMM jaenaMu  Mcnoakoma
AJleKceeBCKOro MyHUIMnaibHoro paiona Pecriyonuku Tarapcran.

4.3. IlepedyeHb [OJDKHOCTHBIX JIMI, OCYUIECTBIISIFOUIMX TEKYIIUA KOHTPOIIb,
YCTaHABJIMBAETCS MOJIOKEHUSIMUA O CTPYKTYPHBIX MOAPA3AEICHUX OpraHa MECTHOIO
CaMOYIIPaBJICHUSA U JOJLKHOCTHBIMH pEriiaMeHTaMu.

IIo pe3ysnbraraM NPOBEICHHBIX MPOBEPOK B CIIydae BBISBICHUS HApYLICHUN IIpaB
3asiBUTEJIE BUHOBHBIC JIMIA INPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHO1aTeNbCTBOM Poccuiickon ®denepanum.

4.4 Hauaneauk Ortnenia HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIM)
HEHAJUIe)KaIlEee BBINOJIHEHUE aJIMUHHUCTPATUBHBIX IMPOLENYp, YKa3aHHBIX B pas3felie
3Hacrosimero Pernamenra.

4.5. KoHTposb 3a NMpeIOCTaBICHUEM MYHULMIIAJIBHONW YCIYIHM CO CTOPOHBI Ipa)KIaH,
UX OOBEIMHEHUWHA U OpraHu3aluil, OCYIIECTBISAETCS MOCPEICTBOM OTKPBITOCTH
nesTenbHOCTU VcnoakoMa mpu npeaoCcTaBI€HU MyHULMIIAIBHON YCITyTH, MOTYYEHUs
MOJIHOM, AaKTyaJlbHOM M JIOCTOBEpHOM HMHGOPMALMK O MOPSAKE MPEeIOCTaBICHUS
MYHUIUNIATBHOM YCIYTH M BO3MOXKHOCTH JOCYAEOHOI0 PacCMOTPEHHUs OOpalleHui
(>kay100) B mIpoIriecce MpeaoCTaBICHNS MYHUITUTIATLHON YCITYTH.

5. JocyneOHblii (BHeCy1eOHbII) MOPSIAOK 00:KAJT0BAHUS PelleHUH U 1eiiCTBUH
(0e3eiicTBHSI) OPraHOB, MPEIOCTABISIONIMX MYHUIUNIAJIBHYIO YCJIYTY, 2 TAKKE
HX JOJKHOCTHBIX JIMI, MYHUIMIAJIbHBIX CJIY’KalHX

5.1. Tlomydarenu MyHUIIMNIAIBHOM YCIyTM HMEIOT TPaBO Ha OOXaJlOBaHHE B
nocyneOHOM — mopsake — aedcTBuii  (OesmedcTBHs)  cOTpyaHUKOB — Mcmomkoma,
Y4aCTBYIOIIMX B MPEJOCTABICHUN MYyHUIIUNIAIbHON yciiyrH, B Mcnonkom unu B CoBeT
MYHULMIIATBHOTO 00pa30BaHUs.

3asBUTEIb MOKET 00PATUTHCA € KAI000M, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapylleHue Cpoka perucrpaluy 3ampoca 3asBUTENs O MPeAO0CTaBICHUU
MYHHUIUIIAIBHON YCIYTH;

2) HapylIeHHUEe CPOKa MPEIOCTABICHUS MyHUIIUITAIbHOW YCITYTH;

3) TpeboBaHME y 3asgBUTENS JOKYMEHTOB, HE IMPEAYyCMOTPEHHBIX HOPMATHUBHBIMU
nmpaBoBeIMM  akTtamMu  Poccuiickoit = ®depepanuu, Pecnyomuku — Tartapctaw,
AJIEKCEEBCKOTO MYHHIIMIAIBHOIO paiioHa [Jis MPEIOCTABICHHUS MYHULIMNAIbHOM
YCIYTH;

4) oTka3 B MNOpHeME JOKYMEHTOB, MPEJOCTaBICHUE KOTOPBIX MPETYCMOTPEHO
HOPMATHBHBIMH TPaBOBbIMU akTamMu Poccuiickoit  ®enepanun, PecnyOnuku
Tatapctan, AJIEKCEEBCKOIO MYHHIIMIAIBLHOIO palloHa M MPeJoCTaBICHUS
MYHHUIUIIAIBHON YCIYTH, Y 3aBUTEIIS;

5) oTka3 B NpPENOCTAaBICHUM MYHULMIAIBHON YCIyTH, €CIIM OCHOBaHUS OTKa3a He



IpEeTyCMOTPEHbI (heepaabHbIMU 3aKOHAMH U MPHUHITHIMU B COOTBETCTBUM C HUMHU
WHBIMH HOPMAaTHBHBIMH TpaBOBbIMU akTamu Poccuiickoit ®@enepanuu, PecnyOnuku
TaTapcTtaH, AJEKCEEeBCKOTO MYHUIIUNAIBHOTO pailoHa;

6) 3aTpeboBaHuE OT 3asABUTEI IPU MPEAOCTABICHUA MyHUIMIIATBHOW yCIIyTH IJIAThI,
HE NPEeIyCMOTPEHHONM HOPMATUBHBIMU IPaBOBBIMU akTamu Poccuiickon denepanum,
PecnyOsiuku Tatapcran, AJeKCeeBCKOr0 MYHHMIIMIAIBHOIO palioHa;

7) otka3z Mcnonkoma, T0KHOCTHOTO Jinia Mcrnonkoma B MCHPaBIEHUH JOIMYLIEHHBIX
OMEYaTOK M OMMOOK B BBIJIAHHBIX B PE3YJIbTATE€ MPEIOCTABICHUS MYHHIIMIAIbHON
YCIIYTH IOKYMEHTax JIM00 HapylIeHUE YCTAaHOBJIEHHOTO CPOKA TAKUX UCTIPABIICHUN.
5.2. Kanoba nojgaercs B nMCbMEHHOM opMe Ha OyMaKHOM HOCUTENIE, B AJIEKTPOHHOM
dopme B Mcnonkom. JXKanoOwl Ha peuieHus, NpUHATbIE pykoBoauteneM Mcnonkoma,
noaaroTcsi B COBeT MyHHUIIMIIATBLHOTO paiioHa.

XKanoba moxer ObITH HampasiieHa 1o noute, yepez MDII, ynanennoe pabouee mecTo
MO®II, ¢ wucnonbp3oBaHueM  UHGOPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHON  CETH
"UurepHer", odummanbHOro caiita AJEKCEeBCKOTO MYHHUIIMIIAILHOTO paioHa
(http://alekseevskiy.tatarstan.ru), Iloprama TOCyHapCTBEHHBIX U MYHHUIUTIATBHBIX
yeayr  Pecmybnmuku  Tartapcran  (http://uslugi.tatar.ru/), Eaunoro moprana
rOCyJIapCTBEHHBIX U MyHHULUMNAIBHBIX yeiuyT (bynkuit) (http://www.gosuslugi.ru/), a
TaK)K€ MOXKET ObITh IPHUHSATA MPU JTUYHOM [IPUEME 3aIBUTEIIS.

5.3. Cpok paccMoTpeHHs xajaoObl - B TCUCHHE MATHAALATH paboyux AHEH CO JHS €€
peructpauuu. B ciydae oOXaloBaHHMS ~OTKa3a oOpraHa, HpeIoCTaBJSIOLIErO
MYHUIUMNIATBHOM  YCIyry, JOJDKHOCTHOIO JIMIIA OpraHa, MpeIoCTaBiSIOLIEro
MYHUIUMTNIATBHOM YCIYTy, B TIpMEMe JIOKYMEHTOB Yy 3asBHUTEIN JMOO B HCHPABICHUU
JOMYIICHHBIX OMEYaTOK W OMMOOK WIM B clydae oOOXaJlOBaHHUS HapyILIECHUS
YCTaHOBJICHHOTO CPOKa TAaKMX HCIPABICHUM - B TEUCHHE MATH pabOUMX JHEH CO JIHA
€€ PEerUCTpAIIHH.

5.4. XKanoba momkHa coiepKaTh CIEIyIONy0 HHGOPMAITHIO:

1) HamMeHOBaHME OpraHa, HpPEJOCTaBISAIOMIET0  MYHHLIMIAIBHOM  YCIyTY,
JOJDKHOCTHOIO JIML@ OpraHa, IpeAOoCTaBISIOIIEr0 MYHHMIMIAIBHONW YCIyry, WIN
MYHUILIMNAIBHOTO CIyKallero, peueHuss u JeicTBusi (0e3[eiCTBUE) KOTOPBIX
00XKaITyIOTCS;

2) ¢damunuroo, UM, OTYECTBO (IIOCNIENHEE - IMPU HAJIWYUMU), CBEIECHHUSI O MECTE
KUTEJIbCTBA 3aABUTEINA - (DU3UUECKOTO JIMIA JIMOO HAMMEHOBAHUE, CBEACHUS O MECTE
HAXOKJEHUS 3asIBUTENS - FOPUAMYECKOTO JINIIA, a TAK)KEe HOMEp (HOMepa) KOHTAaKTHOTO
tenedoHa, aapec (agpeca) SIEKTPOHHON MOYTHI (IIPU HAJTMYUHU) U MIOYTOBBIN azipec, Mo
KOTOPBIM JIOJI’KEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBemeHuss 00 OOKallyeMbIX peEIHICHUAX M JAchcTBHAIX (Oe3nelicTBUU) OpraHa,
MPENIOCTABISIONIET0 MYHHULHUIIAIBHYIO  YCIYTY, JODKHOCTHOTO JIMIIa OpraHa,
MPEIOCTABIISIONIET0 MYHULIUNIAIBHYIO YCIIYTY, UM MYHHUIIUTIAIBHOTO CITY>KaIlEro;

4) 1oBOABI, HA OCHOBAaHUU KOTOPBIX 3asIBUTENb HE COTJIACEH C PELICHUEM U JEHCTBUEM
(Oe3nericTBUEM) oprasa, IIPENOCTABIISOIIETO MYHHUIMNIAJIbHYIO  YCIYTY,
JOJDKHOCTHOIO JIMIIa OpraHa, NpeIOCTaBISIOIIEr0 MYHULMIAIBHYIO YCIYry, WIN
MYHULUIIATBHOTO CITY KallEro.

5.5. K xanobe MOryT ObITh MPUIOKEHBI KOMHH JOKYMEHTOB, IMOATBEPIKIAIOIINX
U3JIOKEHHBIE B jKajloOe oOcTosTeNnbhCTBA. B Takom ciyyae B kanmoOe MNpUBOJIUTCS
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[IEpEUCHb IIPUIIAraeMbIX K HEW JTOKYMEHTOB.

5.6. XKanoba moanuceIBaeTCs MOIABIIUM €€ MOTy4YaTesIeM MYHUIIUITAILHON YCITyTH.
5.7. Tlo pesynpTaTam paccCMOTpeHHs KanoObl pykoBomuTendb Mcmonkoma (riaBa
MYHUIIMIAIBHOTO pailoHa) MPUHUMAET OJHO U3 CIAEAYIOLIUX PEeIICHUN:

1) ynoBierBopsieT xamno0y, B TOM 4HcClIe B (OpME OTMEHBI MPHUHSATOTO PEIICHUS,
WCTPABJICHHUS JOMYIIEHHBIX OPraHOM, MPEAOCTABIISIONIMM MYHUIUNAIBHOW YCIYTY,
OMEeYaTOK M ONIMOOK B BBIJIAHHBIX B PE3yjbTaTe MPEAOCTABICHUS MYHUIIUNAIBHOU
YCIIyTH JOKYMEHTaX, BO3BpATa 3asiBUTEIIO IEHEKHBIX CPEACTB, B3UMAHUE KOTOPBIX HE
MPENYCMOTPEHO HOPMATUBHBIMM NPaBOBBIMM akTamu Poccuiickonn Dexepauuu,
HOPMATUBHBIMM TPaBOBbIMU akTaMu Pecnybmuku TartapcTtaH, HOPMaTHBHBIMU
MPaBOBBIMHM aKTaMU MYHUIIMTIATBHOTO paiioHa, a TaKke B MHBIX (hopMax;

2) OTKa3bIBA€T B YJOBJIECTBOPEHUH KAIOOBI.

He no3nHee aus, ciienyromero 3a JHEM NPUHATHS PELICHUS, YKA3aHHOTO B HACTOSIIIEM
MyHKTE, 3asBUTENIO B MMUCbMEHHON (DOpME U TI0 KEJaHUIO 3asBUTENS B DJIECKTPOHHOU
dbopme HampapBIsIeTCI MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaXx PACCMOTPEHUS KAIOOBI.
5.8. B ciy4yae ycTaHOBIIEHHS B XOJ€ WJIH IO PE3yJIbTaTaM PAacCMOTPEHUS >KamoObl
MPU3HAKOB COCTaBa AaJMHUHUCTPATHUBHOIO IPABOHAPYLICHUS WM MPECTYILUICHUS
JOJUKHOCTHOE JIMILIO, HAJEJIEHHOE TMOJHOMOYMSMHU II0 PACCMOTPEHHIO Kaoo,
HE3aMEUIUTEIBHO HANPABIISIET UMEIOIMECS MATEPUAIIBI B OPTaHbl IIPOKYPATYPBIL.

[Tpunoxenue Ne 1

(HaI/IMeHOBaHI/Ie opraHa MECTHOT'O CaMOYIIpaBJICHUSA



MYHHIUITAIEHOTO 00pa30BaHus)
oT

(pammmist, ©MS OTIECTBO, TAHHBIC MTACTIOPTA,TIOYTOBBIN HHIICKC, anpec, TeNe]OH 3assBUTEIIN)

3ASBJIEHUE
O BbIJJa4€ APXUBHBIX JOKYMEHTOB MOJb30BATEIO JIJIsl pa0OTHI B YNTAIBHOM 3aJ1€

MYHUIHUIIAJIBHOI'O apXHUBa

damumnus

Nwms
OrtuectBO
Mecto paboThl (yueObl) U TOTAKHOCTh

Opranu3zanys, HapaBUBILIAs M0JIb30BATEINS, €€ alpec

O6pazoBanue

Yuenas CTCIICHb, 3BAHHUC

Tema n XPOHOJIOIH4YCCKHUC paMKH UCCIICAOBAHUA

MecTo KUTEILCTBA

Tenedon (oMariHumi) (city»eOHBIiN)

Cepust u No TOKyMEHTa, YJIOCTOBEPSIOMIETO JIMYHOCTh

C HOpiIIIKOM HCIIOJIB30BAHMA apXHUBHBIX JOKYMCHTOB B I'OCYJapCTBCHHBIX U
MYHHUIUIIAJIBHBIX apXUBaX O3HAKOMMIICA (aCL), O6H3YIOCI) HUX BBIIIOJIHATE.

JlaTa

(ITonnuce)




[Tpunoxxenue Ne 2

BEiok-cxeMa mOCHIeI0BATEeILHOCTH JefiCTEHI N0 NPeJoCcTaBIeHHID
MYHHOHDATLHOH YCIYTH

Hawaneesas Oraena. VerzHEagmEzeT
NHYEOCTE, PECHCTPEPVET 2adRTeHEE B
rimzeT [lopanos Qs OXHaROLITEEE i
AMESTY IS ZANOTHSEHNT.

Hawasnmms: Oraena.
Fomcymrames
+
JanesTeas. [logaer zasenemme & IMomassoe
Crrman. \"‘-. ZAFETEHME.
-—-_____--""--_-
Brimzermmie

JarEnTean. 3manoamTeca o ‘

TPAEFITAME H ZaAMM0THEET AHESTV.

\\ SanorTHeNEaT

Cnenpammer Ormeta

IMposepser MpaEETEROCTE JAMOTHEHEE
AHESTEL, HATHUME JATPETTHE ENED
APMHEHEDL JOEYMEHTOE.

TpOEEpE.

CrrevroTese ocHOEARME Ons
OTE222 E [PeIocT AR IREHE
TOCYOEPCTESEROE VOV TH
MpemyeROTpesEsD: 2. 9.

Hawamngss: Oraena

Brimaer tnzmk zaxaza \\\1

[puEaTee pomesEns
SARMCHMOCTHE OT PESYIRTATOR

JareRTeas. JamomEzer OUAHE H
mepemasT NpencTaERTame (Toena.

Hagaasmaw Oraema.

Hamrme ocxopamsi o1 oTEaza
E NpaI0CTARTAHME
TOCVEEPCTESHHOE VOITH
mpeqvenoTpeREsns 2.5,

Hagaaemak Oraena
Coo0maeT mpsasEy OTE3za.

Hzpememsa sameprens o
OTEARS E IPEnOCTARTEHRE
TOCYIEPCTESHEDE VETTIL

[NpozepseT MpaEHI=EOCTE
ZEAMOMHEHNY, CCYINECTENAST IoE0op

L 3

BB:;EH:E.T:IE_,‘_IH.E HIYOeHE
GO MEHTEL

.




[Tpunoxenue Ne 3

Cnucok ynajeHHbix padounx mect M®II u rpa¢guk npueMa 10KyMeHTOB

Ne | Mecto pacnonoxkenust | O6cmykruBaeMble HaceneHHble | ['padux mpuema
/T | yJaJIeHHOTO pabovero yHKTBI JOKYMEHTOB
MecTa
1. | c. bunapck, c. bamsapck, c. [llama ¢ 8.00 no 17.00
yi. Kanununa, 1. 3 cy0. - BOCKp.
BBIXOJIHBIC JTHU
2. | c. Mokpsie Kypnanu, c. Mokpsie Kypnanu, ¢ 8.00 1o 17.00

yia. HkonbHas, a. 12

c. banmaxuuno,
c. byrneposka, a. ['opo1ok,
1. IBaHOBCKUI

cy0. - BOCKD.
BBIXOJIHBIC THU




[Tpunoxenue Ne 4

ApXUBHBINA OTAEN
M crionHUTETbHOIO KOMHUTETA
MYHULIMIAIBHOTO palioHa

Jleno nmonb3oBatess Ne
AHKeTa MoJIb30BaTeJIsl, pa00TAIOIIEr0 B YUTAJILHOM 3aJie

14. ®amunaus, UM, OTYECTBO

15. Jlata poxxaeHus

16. I'paxxmancTBO

17.  Mecto paboTsl (y4eObl) U JOKHOCTh

(HOJIHOe Ha3BaHUC YYPCIKACHUS, €TO MOYTOBBIN U

3NIEKTPOHHEIN afpec, TeaedoH)

18.  OO6pa3oBaHue, yueHasi CTCIICHb, 3BaHUE

19.  OcnHoBaHue 151 TPOBEJAEHUS HCCIIEI0BAHUIN

(HanpaBneHHe OpraHusanyy Uiy 1o

JIMYHOMY 3asIBJICHUIO)

20. Ha3zBaHue TeMbl, XpOHOJIOTUYECKUE PAMKH

21. lens paboThI

22. Anpec perucTpainu 1mo MecTy npeObiBaHus, HoMep TenedoHa

23. Azpec perucTpalmy 1o MecTy JKUTEIbCTBA, HOMEp TeaedoHa

24. Homep MmoOusibHOTO TeseoHa, JJIEKTPOHHBIN apec

25. Cepust 1 HOMEp MacnopTa, KEM U KOr/1a BbIJaH

0053aTeIBCTBO-COTJIAIIICHUE.



A,

(dammumust, ©Ms1, OTYECTBO)

O3HAKOMJIEH ¢ JAeicTByromuM [lopsakoM KMCHoNIb30BaHWsI apXUMBHBIX JOKYMEHTOB B
rOCYJIapCTBEHHBIX U MYHHIUTIAIbHBIX apxuBax Poccuiickoit denepanuu U 00I3y0Ch
€r0 BBINIOJHSATD.

CornaceH ¢ aBTOMAaTU3UPOBAHHOW 0OpaOOTKOM M XpaHEHWEM JAHHBIX, YKa3aHHBIX B
aHKeTe.

OO6s3y10ch COOMIOATh PEXUM KOH(DHUICHIIUATFHOCTH B OTHOIICHWHM CTaBIIEH MHE
M3BECTHOM HMH(OpPMAIIMU, UCIOJIB30BAHUE M PACIPOCTPAHEHHUE KOTOPOW OTPAaHUYCHO
3aKOHOJIaTeNbCTBOM Poccuiickont denepanum.

« » 20 T

MOAINCH

JIOJIKHOCTB, COTPYIHUKA apXUBa MIOAIHNCH

pacnppoBKa HOAMUCH

« » 20 T.
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ApxuBHbIN 0TAEN MICIONMHUTENBHOTO KOMUTETA AJIEKCEEBCKOTO MYHUIIUITAIIBHOTO pailoHa

(Ha3BaHME MYHUIIMTIIATBLHOTO apXUBa) PA3PEIIALO Bbi1auy JOKYMEHTOB
3AKA3 (TPEBOBAHMUE) HanmenoBanne
HA BBIJIAYY JOKYMEHTOB, JTOKHOCTHU
KOIIUM ®OHJIA TTOJIb3OBAHNS,
OIMUCEA IHonnuce PacmmdpoBka nmoanucu
Jlara

(pamunms, HHUITMABI, HOMEP JIMYHOTO JIeja MOJIb30BaTeIs)

(pamumnus, nHUIMATBI pAOOTHUKA apXHBa, HA3BAHUE CTPYKTYPHOIO MOAPA3/IEICHNUs)

(Tema uccnenoBaHusl, 1eJIb BbIIAUH )

®onn | Omnucek En. xp. 3aroj0BoK Koia-Bo Pacrniucka Pacnncka
Ne | Ne Ne ea. Xp. JINCTOB 10JIB30BATEII, paboTHUKA
(BpeMs paboTHHKa YUTAJIBHOTO
3BYy4YaHUS, apXxuBa 3aja
METPax)
1 2 3 4 5 6 7

(Jiu1eBasi CTOpoHa)
1 2 3 4 5 6 7

(moamuck NMoJIb30BaTeNsl, pAOOTHHUKA apX1Ba)



Jara



237

[Tpunoxxenue Ne 6
(cripaBOYHOE)

PexBHM3UTHI J0JKHOCTHBIX JIMI, OTBETCTBCHHDIX 34 IIPEAOCTABJICHHUC
FocyllapCTBeHHOﬁ YCIYI'd 10 BbIAAQ4€ IO BbIIAY€ APpXUBHBIX JOKYMCHTOB
MMoJIb30BaTeJI10 1JIA paﬁoTbI B YATAJILHOM 3aJ1€ apxXuBa U OCYIIECCTBJIAIOIIHUX

KOHTPOJIb €€ UCITOJTHCHUA

ApxuBHbIN 0TAEN VICIOMTHUTENRHOTO KOMUTETA
AJexkceeBCKOTO MyHHUITUNIANBHOTO paiioHa Pecriybnuku Tatapctan

JIOJIDKHOCTB

Tenedon

DIIeKTPOHHBIN ajipec

HauvanpHuk oTAacia

(884341)2-46-84

Larisa.Kozonkova@tatar.ru

W cnomHuTenbHbIM KOMUTET AJIEKCEEBCKOTO MyHUIIUNIAIILHOTO pailoHa Pecrybnuku

Tarapcran
JI0MKHOCTB Tenedon DIIEKTPOHHBIN a/IpecC
PykoBoauTenb (884341)2-42-50 alekseevsk@tatar.ru

HMcnoaHuTeIbHOTO KOMUTETA

Ynpasiasronui 1enamu
NcnonuuTenbHOro KOMUTETA

(884341)2-56-30

alekseevsk(@tatar.ru




