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OG6 yTBepXXaAeHUU aAMUHUCTPATUBHOIO pernamMeHTa
npeaocTaBneHUus MyHMUUNanbLHOMW YCNyru no Bblgaye cnpaBKku (BbINUCKK)

B uenax peanusauun ®egepanbHoro 3akoHa ot 27 utons 2010 roga Ne 210-®3 «06
opraHusaumm npenocTaBreHus rocygapCTBEHHbIX MYHULUNAMNbHBIX  YCIyr»,
PYKOBOACTBYsiCb nocTaHoBreHnem KabvHeta MwuHuctpos Pecnybnuku TaTtapctaH oT
02.11.2010 Ne 880 «O6 yTtBepxageHun [lopsgka paspaboTkm W yTBEepXKAeHUs
aAMUHUCTPATUBHbIX pernameHToB npegocTasBfieHns rocygapCTBEHHbIX ycnyr
NCMONMHUTENbHBIMK OpraHamMu rocygapcTBeHHon Bnactm Pecnybnukum TatapctaH M o
BHECEHUN W3MEHEHWUA B OTAEenbHble noctaHoBreHus KabuHeTta MwuHucTpoB Pecnybnuku
TaTtapctaH», WcnonHuTenbHbIn KOMUTET BepxHeaxLleeBCKOro CenbCKOro mnoceneHns
AKTaHbILICKOro MyHuumunaneHoro panoHa MOCTAHOBJIAET:

1. YTBEPAUTL NpuUnaraembii agMUHUCTPATUBHbBIA pernameHT npenocTaBneHns
MYHULMNANbHOW yCryru no Bblgade crnpaBky (BbIMUCKK) (MPUMOXEHUE).
2. [MpusHaTb yTpaTUBLLNMU CUTY:

MocTaHoBneHnsa WcnonHUTENbHOro KoMmuTteTa BepxHeaxweeBCKOro CenbCKoro noceneHus
AKTaHbILLCKOro MyHuuunansHoro parnoHa Ne 4 ot 30.03.2021r,, Ne23 ot 11.12.2019r., Ne11 ot
03.06.2019r., Ne 2 «O6 yTtBepxaeHun AAMUHUCTPATUBHOIO pernameHTa npeaocTaBneHuns
MYHULMNAnbHOM ycnyru no Bbigade cnpasku (Bbinuckn) ot 11.02.2013r.»;

3. OnybnukoBaTb HacTosiLlee OCTaHOBMEHWE Ha  oduumanbHoOM  caiTe
AKTaHbILLCKOrO MYHWUMMNANbHOro panoHa W Ha oduumMansHOM nopTane npasBoBoOW
nHdopmaumm Pecnybnukn TaTtapcTaH http://pravo.tatarstan.ru.

4. HacTosilLiee nocTaHOBNEHUe BCTynaeT B 3aKOHHYK CUMy nocrne ero ouunansHoro
onyo6MKoBaHUA.

5. KOHTpOMb 3a NCNONHEHNEM HACTOSILLIEro MOCTAHOBMNEHUs OCTaBNso 3a COBOiA.




YTBEpXKOEH

noctaHoBneHnem cnonHutensHoro
komuTeTa BepxHesxLieeBckoro
CenbCKOro noceneHnsa AKTaHbILLCKOro
MyHMLMNAnbsHOro panoHa
Pecnybnvkn TaTtapctaH

oT «21» ceHTabpa 2022 r. Ne 13

AOMUHUCTPATUBHbLIN pernameHT
npegocTaBrieHUA MyHULMUNANIbLHOW YCNYru No Bblgaye crnpaBKu (BbIMUCKK)

1. O6wure nonoxeHusn
1.1.  TlpegmeT perynupoBaHus agMUHUCTPATUBHOIO pernamMmeHTa

Hactosawmini  agMUHUCTPATUBHBIA  pernamMeHT npefoCcTaBNeHus  MyHULMUNanbHOM
ycnyrn (fanee — afMUHUCTPaTUBHbIA pEernameHT) yCcTaHaBnuBaeT cTaHOapT W MOpsAoK
NPEeAoCTaBNeHNA MyHULUNAanbLHOW YyCrnyrm no Bblgade cnpaBku (BbINUCKKW) (Oanee —
MyHULUMNanbHasa ycnyra).

1.2. KaTeropuu 3assutenei

1.2.1. Jlnuamu, nmeroLMmMmn NpaBo Ha NonyyYeHWe MyHULMNansHOM YCryru, ABMSTCA
dumsnyeckue nuua (nanee — 3asBUTEND).

1.2.2. C 3asBneHnem Bnpase obpaTUTLCS NPeACTaBUTENb 3as8BUTENS, AACTBYIOLNNA
Ha OCHOBaHUW OOKyMeHTa, y[AOCTOBEPSAIOLLEro ero nofHoMoyuns (narnee — npeacraBuUTemNb
3asasuTens).

1.3. MNopsgok HPopMUPOBaHNSA O NPEAOCTABIEHUN MYHULIMNAMNBHON YCyri

1.3.1. WHdopmauma o nopsiake npefoCTaBMeHWUs MyHWUMNANbHOM  yCryru
pasmMeLlaeTcs:

1) Ha WHMOPMALMOHHBIX CTeHAaxX, CoAepXalluMxX Bu3yasibHyl0 U TEKCTOBYIO
MHPOpMaLMIO O  MyHUUWNanbHOW  ycriyre,  pacrofioXeHHbIX B MOMELUEHUsX
MHOTFOMYHKLMOHASBbHbIX LEHTPOB NPeAoCTaBMNeHUss roCyAapCTBEHHbIX W MyHULMNANbHbIX
ycnyr.

2) Ha oduvumanbHoM canTe AKTaHbILLUCKOrO  MYHULMNANbHOrO paioHa B
ru);

3) Ha lNopTane rocyfapCTBEHHbIX U MyHULUMNanbHbIX yenyr Pecnybnuku TaTapcTaH
(https://uslugi.tatarstan.ru) (nanee — Pecny6nukaHckuin nopTtan);

4) Ha EgvHOM nopTane rocygapCTBEHHbIX W MyHULUMNAmnbHbIX yCnyr (dyHKLmiA)
(https:// www.gosuslugi.ru) (nanee — EauHbin nopran);

5) B roCcyAapCTBEHHON WHMOPMaLMOHHOW cucteme «PeecTp rocynapCTBEHHbIX U
MyHULMnaneHbix ycnyr Pecnybnukum Tartapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocy4apCTBEHHbIX U MyHULMNAanbHbIX YCIyr).

1.3.2. KoHcynbTupoBaHue no Bonpocam MNpefoCTaBheHUs MyHULMMNAnbHOW YCryri
OCYLLIECTBIAETCS:

1) B MHOrOOYHKUMOHanbHbIX LEHTpax MpefoCTaBNeHNs [OCYAapPCTBEHHbLIX U
MYHULMNAnbHbIX yCryr Npy yCTHOM 00paLlieHnm - NMYHO UK Mo TenedoHy;

2) B HTEpakTuBHOW chopme PecnybnmkaHckoro noptana;

3) McnonHntenbHoM  KOMWUTET BepXHEsXLIEEeBCKOrO  CEenbCKOro  MoceneHus
AKTaHBbILLCKOrO MyHULMNAnNLHOro paioHa (nanee — OpraH):

Mpu yCTHOM obpaLLeHun - MUYHO UMK MO TENEdOoHY:;



Npu NUCbMEHHOM (B TOM Yucre B hOpMeE 3MIEKTPOHHOIO AOKYMEHTa) obpalleHum — Ha
BymakHOM HOCUTENE MO NoYTe, B 3NIEKTPOHHOW hopme No 3NEKTPOHHOW MoYTeE.

1.3.3. NUHdbopmauus Ha EguHom noptane, PecnybrivkaHckom nopTarne o nopsgke u
CpoKax npefoCTaBneHUs MyHULUMNanbHOW YCryrn Ha OCHOBaHUN CBEAEHUI, coaepxallmxcs
B PeecTpe rocygapCTBEHHbIX W MyHULMNAmNbHLIX YCryr, NpefocTaBnsAeTca 3asBUTENO
BecnnaTtHo.

[doctyn Kk uHOpMauum o cpokax W nopsgke npenocTaBneHns MyHULMUNansHom
ycnyrn ocyulecternsercs 6e3 BbINOMHEHUS 3asiBUTENneM Kakux-nubo tpeboBaHuii, B TOM
yucrie 6e3  ucnonb3oBaHWs nNporpaMmHoro obecneyeHus, yCTaHOBKa KOTOPOro Ha
TEXHUYeckne cpencrea 3aasutens TpebyeT 3aknoyeHUs NULEH3UOHHOro WM  UHOro
cornalwleHus ¢ npasoobnagartenem nporpammHoro obecnevyeHus, npegycmaTpuBatoLlero
B3VMaHWe nnaTbl, perucTpaunto uUnv asTopm3auuio 3asBUTENS WU NpefaocTaBfieHne UM
nepcoHarbHbIX OaHHbIX.

1.3.4. MNpun obpawjeHnn 3aaBUTENs NUYHO UMK Mo TenedoHy B COOTBETCTBUU C
nocTynueLUMM obpalleHnem npenocTaBnseTcs MHopMaLus:

1) 0o MecTe HaxoOXAeHWss MHOroyHKLUMOHANbHOrO LEeHTpa npeaocTaBneHus
rocynapcTBeHHbIX U MyHULUMNanbHbiX yenyr, OpeaHa (agpec, rpaduk paboThl, cnpaBoYHbIe
TeneoHbl);

2) O nopsAke npefocTaBneHUs MyHUUMManbHOW ycryrn, o criocobax K cpokax
nogayu 3asBneHun;

3) O KaTeropusx rpagaH, KOTopbiM NPefoCTaBnseTCs MyHWUWNanbHaa ycnyra; o
HOPMaTUBHbIX MPaBOBbIX aKkTax, PerynmpyroLnux BONPOChl NPpeaoCcTaBneHNs MyHULMNANbHON
ycnyru;

4) O nepe4vyHe [OOKYMEHTOB, HEOOXOAMMbIX [N PACCMOTPEHWUs 3asBMAEHUss O
npefocTaBneHnn MyHULUNanbHOW yCcrnyru, o cpokax npuema v perucTpaunn 3asBneHuns:;

5) 0 xoAe npeaocTaBneHnss MyHULMNanbHON yCnyru;

6) o MmecTe pasmelleHNs Ha oduuManbHOM caiTe WHopMauMM Mo BONPOcam
npenocTaBneHns MyHULUNanbHOW yCnyru;

7) o nopsgke obxanoBaHua OEeNCTBUA uUNu 6e3OencTBUs AOMKHOCTHbIX Nuy
OpeaHa.

Mo nucemeHHoMmy obpalyeHuo  COTPYAHUKM  OTAena, OTBETCTBEHHOro  3a
npefocTaBrneHne MyHULUnanbHoOM ycryru, nogpobHO B NMUCbMEHHON (QOpPME PasbACHSAIOT
3aABUTENO NOPSAOK NPedoCTaBNeHUs MyHULUMNANbHOM YCnyrn U BOMPOCHI, yKasaHHbIe B
HacTosLLEeM NMyHKTe agMUHUCTPATUBHOrO pernameHTa, U B TeYeHue Tpex pabounx gHen co
AHSA peructpauuy obpalleHns HanpaBnsT oTBeT 3aaBuTento. OTBeTbl AAlOTCS Ha A3blKe
obpalleHus. B criyyae HEeBO3IMOXHOCTW [aTb OTBET Ha sA3blke OBpaLIEHNs UCMONb3YTCA
rocynapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHdopmauma no Bonpocam npefoCTaBMNEHUS MYyHULMNANLHONR yCryru
pasmMellaeTcs Ha oduumanbsHOM caTe MyHULUNanbHOro panoHa U Ha UHMOPMALMOHHbLIX
cTeHpax B nomelyeHusax OpzaHa ans paboTbl ¢ 3agBUTENSAMMU.

NHdopmauma Ha rocyaapcTBeHHbIX s3blikax Pecnybnuku TaTapcTtaH, pasveljaemas
Ha WMHMOPMALIMOHHBLIX CTEHAAX W Ha oduLManbHOM caiTe MyHUUMNAanbHOro panoHa B
MHPOPMAaLIMOHHO-TENEKOMMYHMKALMOHHON ceTn  «WIHTepHeT», BKMOYaeT CBEAEHWA O
MyHMUMNanbHOW ycnyre, coaepxawymecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 aAMUHNCTPATUBHOrO pernameHTa, MHOPMALMI0 O MECTE HAaXOXAEHWS, CMPaBOYHbIX
TenedgoHax, BpemeHn pabotel OpaaHa, o rpaduke Npuema 3asiBNeHuii Ha npefocTaBeHne
MYHULMNanLHON ycryru.

1.4. HopmaTtuBHble npaBoBble aKThl, PEryNMPYIOLLUE NPeaoCTaBneHE
MYHULMNANbHOW yCcnyru

1.4.1. lNepeyeHb HOpMaTWBHLIX MPABOBbLIX AKTOB, PErynupyloLMX MPefoCcTaBieHne
MYHWLMNAnbHOW yCnyrn (C yKkasaHWeM pPeKBU3WTOB HOPMAaTWUBHbLIX MPABOBbLIX aKTOB W
WCTOYHMKOB WMX oduumansHoro onybnukoBaHWs), pasmelyeH Ha EguHom nopTane, B



PeecTpe rocydapCTBEHHbIX W  MyHUUMMANbHbIX ycrnyr, Ha oduumanbHoM canTe
MYHULMNanbLHOro paoHa B MHpopMaLNOHHO-TENEKOMMYHUKALMOHHON ceTu «HTepHeT».

1.4.2. TekcT aAMUHUCTPATMBHOrO pernamMmeHTa B AENCTBYOLWEN pedakunn noanexuT
pasmelleHuto Ha EgmHom nopTane, B Peectpe rocygapcTBEHHbIX U MyHULMNANbHbIX YCIyT,
Ha oduymnanbHOM cante MYHULMNANbHOro panoHa B NHOPMaLMOHHO-
TENEeKOMMYHUKaLMOHHON ceTu «HTepHETY.

1. TepMI/IHbI, ncnornb3dyemMmble B agMUHUCTPATUBHOM pernamMmeHTe, N nux onpeaneneHuns

1.5.1. B agMVMHUCTpaTMBHOM perfnaMeHTe WCNOMNb3ylTCs crneayllme TepMuHbl U
onpeaeneHns:

yoaneHHoe paboyee MeCTO MHOroyHKUMOHANbHOrO LUeHTpa npeaocTaBneHns
rocyapCTBEHHbIX U MyHULMManbHbIX yCNyr — TepputopuansHo o6ocobneHHoe CTPYKTYypHoe
nogpasgenexHune (ocpuc) MHOFO(YHKLMOHANBHOrO LeHTpa npenocTaBreHuns
rocyapCTBEHHbIX U MyHULMManbHbIX YCryr, CO34aHHOe B ropoACKOM (CENbCKOM) NOCeneHnn
MYHULMNAnNbHOro paroHa unu B ropoackom okpyre Pecnybnukn TatapcTtaH B COOTBETCTBUM
C nyHktom 34 [lpaBun opraHusauum AeATeNbHOCTM MHOMoYHKUMOHAmNbHbIX LEHTPOB
npefocTaBfieHUss  FOCYAApCTBEHHbIX W MyHUUMNanbHbIX  YCRAYr,  YTBEPXAEHHbIX
nocTtaHosneHuem [lpasutenscTea Poccuiickon Pepepauun ot 22 aekabps 2012 r. Ne 1376
«O6 yTBepxxgeHun lMpaBun opraHusaumm AEATENbHOCTM MHOFOMYHKLMOHAmMNbHbIX LIEHTPOB
npenocTaBreHnsi rocy4apCTBEHHbIX U MyHULMNAMNbHbIX YCIYry;

TexHu4yeckas owwmubka - owwubka (onucka, onevyaTka, rpammaTtuMyeckas Unu
apupmeTnyeckas  owmbka nmbo  nopobHas  owwnbka),  OOMNyLIEHHas  OpraHoMm,
NPenoCTaBnALWUM MyHULMNANbHYO yCnyry, U NpuBEALUas K HECOOTBETCTBUIO CBEOEHUNA,
BHECEHHbIX B JJOKYMEHT (pe3ynbTaT MyHULUMNanbHON ycrnyrn), CBEAEHUSM B AOKYMEHTax, Ha
OCHOBaHMWN KOTOPbIX BHOCUITUCb CBELEHUS;

EovHaa cuctema wgeHTudukaumm 1 ayTeHTUdMKauMmM B MHpPaCTPYKType,
obecneymBatoLlen NHHOPMALIMOHHO-TEXHONOMMYECKOE B3auMOAENCTBME UHMDOPMALMOHHBIX
CUCTEM, UCMonb3yeMbIX ANA NPefoCTaBNEeHUA rocyfapCTBEHHbLIX U MyHULMNANbHbLIX YCryr B
anekTpoHHowu chopme (Aanee — ECUA) — dpepepanbHas rocygapctBeHHas MHopMaLoHHas
cuctema, obecnedymBaroLiasi CaHKLUMOHUPOBAHHbLIA [OCTYN YYaCTHUKOB WHMOPMALMOHHOIo
B3aVMOAEWNCTBAA B cucTemMe WaeHTUdMKauMM u  ayTeHTUduKaumm K uHdopmaumu,
copepikallencs B rocyapCTBeHHbIX MHPOPMALMOHHBLIX CUCTEMAX U UHbIX MHOPMAaLMOHHbIX
cucTemax;

M®L| - TocypapcTBeHHoe GrogxeTHoe yypexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
NMPeAOoCTaBnNeHns rocyAapCTBEHHbIX Y MyHULMNanbHbIX ycnyr B Pecnybnuke TaTtapctaHy»;

ANC MoL - ABTOMaTU3NPOBaHHas NHOopMaLMoHHas cucrema
MHOTOMYHKLIMOHASTbHLIX LIEHTPOB MPEeAOoCTaBMeHUsI FOCYAapCTBEHHbLIX UM MyHULMNAnbHbIX
ycnyr Pecnybnuku TatapcTaH.

1.5.2. B agMuHUCTpaTUBHOM perrmameHTe Mof 3asiBlieHMeM O MNpeaoCTaBneHunu
MyHUUMNAneHOW ycnyrn (ganee - 3asBrieHue) MOHWMAaEeTCs 3anpoc O MpefocTaBleHum
MYHULMUNANbHOW yCnyru, NofaHHbIi B COOTBETCTBUM C MyHKTOM 3 cTaTbu 2 degepanbHOro
3akoHa ot 27 wona 2010 roga Ne 210-03 «O6 opraHvsauuum npenocTaBrieHns
rocyfapCTBEHHbIX U MyHMLMNAnNbHbIX yenyr» (Aanee — PegepanbHbiii 3akoH Ne 210-03).

2. CtaHaapT npeAocTaBrneHUs MyYHULUNanbLHOW ycnyru
2.1. HaumeHoBaHve MyHULMNANbHOM yCrnyru
Bblgaya cnipasku (BbINucKH).

2.2. HanmeHoBaHue ncnonHUTENbHO-pacnopsanTENbHOrO opraHa MECTHOrO
camoynpaBneHusi, HeMnoCcpPEeACTBEHHO NPefoCTaBMSOLWEro MyHULUNanNbHY YCayry



WcnonHuTenbHbIN KOMUTET BepxHesxweeBcKoro CEeNbCKOro noceneHuns
AKTaHbILLCKOro MyHuumunanbHoro parioHa Pecnybnuku TaTtapcTaH.

2.3. OnucaHune pesynbTaTta npefocTaBneHnss MyHULMnanbHON yeryru

2.3.1. PesynbTtatom npegoctaBrneHns MyHULUmMnansHom ycnyru aBnaeTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk Hacrtosllemy afMUHUCTpPaTUBHOMY
perrnameHTy),

2) pelueHne 06 oTkase B NpefoCTaBNeHUM MyHULMNAnbHOW ycnyrn (npunoxeHune Ne
2 K HacToALWEeMYy aAMUHUCTPaTUBHOMY pPErfnamMeHTy);

3) pelweHue ob oTkase B NpuemMe JOKYMEHTOB, HEODXOAMMbIX ANS NpefocTaBneHns
MyHUUunaneHow ycnyrn (npunoxeHne Ne 3 Kk HacToawemy agMUHUCTPATUBHOMY
pernamMmeHTy).

2.3.2. PesynbTaT npefocTaBfeHUs  MyHULMNANbHOW  yCnyru  HanpasnseTcs
3aaBuTENO B (POpME  3BMEKTPOHHOrO0  AOKYMEHTA,  MNOAMUCAHHOIO  YCUIIEHHOWN
KBannMUUUPOBaHHOW 3MEKTPOHHOW MOAMUCHID  YMOMHOMOYEHHOrO [OSMKHOCTHOrO nuua
OpeaHa (nubo OpeaHa), B cooTBeTCTBMM ¢ PenepanbHbiM 3akoHoM oT 6 anpensa 2011 roga
Ne 63-®3 «O6 anekTpoHHoOW nognucu» (fanee — GepepanbHbiii 3akoH Ne 63-d3) B NUYHbIN
kKabuHet EpuHoro noprtana. B cnyyae Hanpaenewus — 3asBrieHUs  MOCPEACTBOM
Pecnybnvkanckoro noptana pesynbTaT NPefOCTaBIEHUS  MyHULMUMANbHOW  YCryru
HanpaBnseTcs Tak Xe B NUYHbIA kabnHeT PecnybnvkaHckoro noprana.

2.3.3. o BbIGOpY 3aaBuTENs pesynbTaT MpefoCTaBneHUs MyHULUMNANbHOW YyCryru
Bbioaetca B OpraHe wnv B MOL, B dhopme 3k3emnnapa SNEKTPOHHOro OOKYMEHTa,
pacnedaTaHHoro Ha 6OymaXHOM HoOcCUTene, 3aBEpPEHHOro neyaTbid U MOAMUCHIO
COOTBETCTBEHHO YMOMHOMOYEHHOro AOMKHOCTHOro nuua OpraHa unu paboTHuka MOL.

2.3.4. 3aaBuTenb BnpaBe MOMNyuuTb pe3ynbTaT NPefoCTaBneHus MYHULMMNanbHO
ycrnyrn B OpMe JMEKTPOHHOro [OKyMeHTa B TEYeHMe cpoka [elcTBUA pesyrbTaTta
npefocTaBrneHus MyHULUNanbHOM yCryru.

2.4. Cpok npefocTaBneHns MyHULMnanbHON yCryru, B TOM YUCHE C Y4ETOM HEOBXOAMMOCTH
oOpalleHuns B opraHmMsaumn, y4acTeyoLLve B NPeAoCTaBneHnn MyHULMNAnbHOW YCyr, CPpoK
NMPUOCTAHOBNEHWS NPEAOCTaBNEHNA MyHULMMNanbsHOW yCnyru B criydae, ecriv BO3MOXHOCTb
NPUOCTaHOBIEHWS NpeaycMOoTpeHa 3akoHogaTenscTeomMm Poccunckon Pegepaumm, cpok
BblOa4u (HanpasneHust) AJOKYMEHTOB, SABMSAOLUXCSA pe3ynbTaToM NpenocTaBneHus
MYyHULMNanbHOM yCryru

2.4.1. MyHuumnanbHas ycriyra npefocTaBnseTcs B TeYeHUe Tpex paboynx gHEN.

2.4.2. TlpuoctaHoBMEHWE Cpoka NpPeaoCTaBlEHUs MYHULMNAMNbHOW YCnyrn He
npenycMoTpeHo.

2.4.3. HanpaBneHnune [oKymMeHTa, SABMSOLWErocs pe3ynbTaToM MNpenocTaBeHns
MyHULMNAnbHOW ycrnyru B popMe 3MeKTPOHHOro [OKYMEHTa, 3asiBUTENH0 OCYLLECTBIAETCS B
A€Hb OPOPMIEHNS 1 perucTpaunmn pesynbtata npefoCcTaBneHnss MyHULMUNansHOM YCryri.

2.5. VNlcyepnbiBatoLwmii nepevyeHb OKYMEHTOB, HEOBXOANMMbIX B COOTBETCTBUU C
3aKkoHoAaTenNbHbIMU UITN UHBIMY HOPMAaTUBHbLIMUW NPaBOBbLIMY aKkTamu ANs NpeaocTaBneHus
MYHULMNANbHOW yCryru, a Takke ycrnyr, KoTopble ABNATCA HE0bXo4MMbIMU U
obsasaTenbHbIMU 4119 NPeAoCTaBNEHUs MyHULMNAMbHbLIX YCNYT, NOAMAeXaLlmx
NpeACcTaBleHNo 3asaBUTENEM, CMOCODbLI X NOMYyYEHUS 3aABUTENEM, B TOM YUCIE B
3NEeKTPOHHON hopMe, NOPSALOK UX NpeacTaBreHns

2.5.1. [ins nony4YeHnsi MyHULMNANLHOM yCryru 3asBUTENb NPeacTaBseT crneayoLme
AOKYMEHTbI:

1) LOKYMEHT, yAoCTOBEpSIOLNA NUYHOCT (He TpebyeTcs B cnyyae obpalleHus
nocpeactsom PecnybnukaHckoro nopTtana);



2) LOKYMEHT, yAOCTOBEPSAIOLLMIA MONTHOMOYUS NpeacTaBUTenNs 3asaBuUTens,;

3) 3asBneHue:

B dhopme AOKymMeHTa Ha BymaxHom Hocutene (npunoxeHue Ne 4 Kk HacTosLlemy
agMUHUCTPATUBHOMY pPErfameHTy);

B ONEKTPOHHON dopme (3anonHAeTCs MNocpencTBOM BHECEHWS COOTBETCTBYHOLLMX
CBEAEHUN B OBNEKTPOHHYK OpMYy 3asBleHus), noAnucaHHoe B COOTBETCTBUM C
TpeboBaHuaAMM nyHkTa 2.5.3 aAMWHUCTPATMBHOIO pernameHTa, npu obpalleHnn
nocpencTsom PecnybnukaHckoro noprana;

4) B cnyy4ae, ecnu [AnNs nNpefocTaBrneHUs MyHUUUNanbHOW ycryrn Heobxopuma
obpaboTka nepcoHanbHbIX [AaHHbIX NULa, HEe SBMSKOLWEroca 3asBUTENEM, U €ecnv B
COOTBETCTBUN C pefeparibHbiM 3akoHOM obpaboTka Takux nepcoHarnbHbIX AaHHbIX MOXET
OCYLLIECTBNATLCA C COrfacus ykasaHHOro nuua, npu obpalleHnun 3a nonyyYyeHuem
MYHUUMNANbHOW  yCcnyrm  3asBUTENb  AOMNOMHUTENbHO  NPEeACTaBMseT  OOKYMEHThI,
noaTeBepxgaroliMe nonyvYeHne cornacusi  ykasaHHoro nuua WM ero  3aKOHHOro
npeacTaBuTeNss Ha 00paboTKy nepcoHanbHbIX AaHHbIX YKaszaHHOro nuua. [JoKyMeHTb,
noATBepXXaatoLme noslyyeHne cornacus, MoryTt BbiTe NpeacTaBreHbl B TOM Yucne B doopme
3MNEKTPOHHOro AOKYMEHTA;

S5) B crnyyae, ecnn 0653aHHOCTb XpaHeHUss [omMoBOW KHuru pgo 31.12.2017
BO3naranacb Ha CODOCTBEHHWKOB >KWUMbIX MOMELLEHUIA, 3asABUTENEM MNpeacTaBseTcs
AOMOBas KHUra;

6) npaBoycTaHaBnuBaloLiMe OOKYMEHTbl Ha WHAWBMAYyanbHbIA XUMoW OOoM (ecnu
NnpaBO COOCTBEHHOCTW He 3aperncTpupoBaHo B EAMHOM rocynapcTBEHHOM peecTpe
HEeABMKUMOCTU) — AN BbIMUCKA N3 MOXO3ANCTBEHHOW KHUMN.

2.5.2. 3asBneHne W npunaraemble [JOKYMEHTbl MOryT ObiTb npencTaBneHbl
(HanpaBsneHbl) 3asBUTENEM OAHUM U3 CIIEAYHOLLUX CNOCOBOB:

1) Yepes MOLl Ha BymaxHbIX HOCUTENSAX U B BUAE ONEKTPOHHLIX [OKYMEHTOB,
COOTBETCTBYIOLMX TpeboBaHMAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO perfnamMeHTa;

2) nocpenctsom PecnybnvkaHckoro noprana B afIeKTPOHHO hopMe;

3) B OpraH nu4HO 1nu nocpeacTBOM NMOYTOBOM CBA3M Ha ByMaxHOM HocUTene.

3asBreHne n npunaraemble LOKYMEHTbI, Mpu HanpasreHun nocpeAcTBOM MOYTOBOV
CBSI3U, 3aBEPSAIOTCHA B YCTAHOBNEHHOM MOPSIAKE.

2.5.3. 3asBreHne npu HanpaBneHuu nocpeacTBoM PecnybrnuvkaHckoro nopTana
noAnucCbIBAETCA NMPOCTON SMEKTPOHHOW NOANUCHIO 3aABUTENS.

Ans nonyyeHus nNpocToii SNEKTPOHHOW MOAMUCU 3asBUTENO HEOBXOAUMO MPOATM
npoueaypy perucrtpauun (ayteHtucpukaummn) B ECUA, a Taike noaTBepAuTb YYETHYHO
3anuce.

ONeKTPOHHbIE [OKYMEHTbI (3NIEKTPOHHble 00pasbl [OKYMEHTOB), YKa3aHHble B
noanyHkTax 2, 4-6 nyHkra 2.5.1 aAMUHNCTPATUBHOTO pernamMeHTa, 3aBepsoTCA YCUMEHHOM
KBaNMUUMpPOBaHHON NOAMUCHIO MWL, YNONHOMOYEHHbIX Ha CO3AaHWe U NoANUCaHUE TaKux
AOKYMEHTOB, B TOM Y/CIle HOTapuycamu.

ONeKTpOHHbIE [OKYMEHTbI (3IeKTPOHHbIE 06pasbi AOKYMEHTOB), Mpuraraembie K
3anaBMNEHWIO, B TOM 4MCre JOBEPEHHOCTUN, HanpaensawTca B Buae dannos B popmaTax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 M6aiT.

KayectBo npepocTasnsembix 3MeKTPOHHbIX AOKYMEHTOB (3MEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OMKHO MO3BOMATL B MOMHOM OBbemMe npoynTaTh TEKCT AOKyMeHTa u
pacnos3HaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpelyaeTtcs TpeboBaTh OT 3aABUTENS

1) nmpenctaBneHns [OKYMEHTOB U WHopMaLUW Wnw OCYLLECTBIIEHMS OENCTBUN,
NpeAcTaeneHne wunu  OCyLUeCTBIEHWE KOTOPbIX He MpeaycCMOTPEHO HOPMAaTUBHLIMM
NPaBoOBbIMW  aKTamw, perynupyrLlnMy  OTHOLUEHWS, BO3HUKaKOWME B CBS3W C
npeaocTaBneHneM MyHULUMNansHOM ycnyru;

2) OCYLIEeCTBMEHUA [LEWCTBUIA, B TOM YuCne cornacosaHu, HeobxoauMbIX AOnSA
nony4eHust MyHULMNanbHON YCryru 1 CBSA3aHHbIX C 0BpalleHeM B UHbIE rOCYAapCTBEHHbIE
OpraHbl, OpraHbl MECTHOro camoynpaBrieHWsl, OpraHu3auun, 3a WCKITYEHUEM MOMyHEHUS



ycnyr u noflydeHuss OOKYMEHTOB U MHdOopmauuu, npeaocTaBnsemMbix B pesynbrarte
NpefoCTaBMNEHNA TaKMX YCryr, BKIIOYEHHbIX B MEpeYHu, ykasaHHble B Yactn 1 cratbu 9
depnepanbHoro 3akoHa Ne 210-P3 (HeobxoauMbIX 1 0BsA3aTENbHbIX YCIYT);

3) npeacTaBneHuWss  AOKYMEHTOB UM MHdopmauuu, oTcyTCcTBUE U (M1IK)
HELOCTOBEPHOCTb KOTOPbIX He YyKasblBanucb MNpu nepBoHavYanbHOM OTKase B npueme
[OOKYMEHTOB, HEeOoBOXOAUMbIX Ans MNpefoCTaBMneHus MyHuuunanbHow ycnyru, nubo B
nNpeaocTaBneHnn MyHULUNAnNbLHOM yCryrun, 3a UCKNYEHNEM cneayoLwmx cryvaes:

a) W3MeHeHue TpebOoBaHUN HOPMATMBHbLIX MPaBOBbIX aKTOB, KacaroLUXcs
NpeAoCcTaBreHns MyHUUMMNanbHOW YCNyru, nocrne nepBoHavanbHoOW noja4vn 3asaBlieHus o
npenocTaBneHu MyHULMNanbLHOW yCryru;

6) Hanuune owmnboK B 3asdABMEHUU O MNPEefoCTaBNEeHUW MyHUUMNanbHOW YCnyru u
OOKyMEHTax, MoAdaHHbIX 3asBUTENneM [rocrne nepBoHavanbHoOro oTkasa B Npueme
[OKYMEHTOB, HeOoDOXoAuMMbIX [ANs NpefoCTaBneHus MyHuumMnanbHon ycnyru, nvbo B
NpefocTaBleHn MYHULUMNANbLHOW YCNyrn U He BKIOYEHHbIX B MNPeACTaBleHHbIn paHee
KOMMNEKT JOKYMEHTOB;

B) WCTEYEHWe cpokKa [OEeNCTBUSA [OOKYMEHTOB WIM WU3MEHEHME WHgopmauuu nocne
nepBoHayanbHOro oTKasa B Npueme [OKYMEHTOB, HeobxoauMbiX ANS npefocTaBreHus
MyHUUMMNansHoW ycryrn, Nnubo B NpefocTaBreHn MyHULUNansHOM ycnyru,

) BbIsIBIEHWE [OOKYMEHTanbHO MOATBEPXAEHHOro dakrta (npu3HakoB) oLIMOOYHOro
Unn npoTMeBonpasHoro aencteusa (besgencTems) formkHocTHoro nuua OpraHa, paboTHuka
M®L|, npu nepBoHayanbHOM OTKase B MpuemMe [OKYMEHTOB, HeobxoAuMbIX Ans
NpeaocTaBneHns MyHULUnanbHoW ycryru, nnbo B NpeaocTaBneHnn MyHUUMnanbHOW yCcrnyru,
O 4YeM B NMUCbMEHHOM BMAe 3a noAanucbio pykosoauTensa OpraHa npu nepBoHaYanbHOM
OTKase B npueme JOKYMEHTOB, He0BXOAMMbIX AN NpefoCcTaBNeHUss MyHULUNANbHOW yCryru,
yBE4OMNSAETCA 3aABUTENb, & TaKKe NPUHOCATCA U3BUHEHNUS 3@ AOCTaBNeHHble HeyaobCTBa;

4) npepocTaBneHuss Ha OyMaxHOM HocuTene [OKYMEHTOB W MHopMmaumu,
9NEKTPOHHbIE 0Bpasbl KOTOPbIX paHee Bbiny 3aBepeHbl B COOTBETCTBUMN C MYHKTOM 7.2 4acTu
1 ctatbu 16 ®epepanbHoro 3akoHa Ne 210-D3, 3a UCKOYEHNEM CryYaeB, ECINU HAHECEHWEe
OTMETOK Ha TaKkue [OKYMEHTbl NMbo WX n3bATUE SABMSeTCs HeobXOAWMbIM YCNoBUEM
NpenocTaBneHnss rocy4apCTBEHHOW WM MyHULMNANbHOW YyCNyru, W WHbIX Cry4aes,
yCTaHOBIMEHHbIX deaeparnbHbIMU 3aKOHaMU.

2.6. VicuepnbiBatoLmii nepeyeHb 4OKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMAaTUBHbIMWU NPaBOBbLIMKW akTaMu A5 NPefoCTaBAEHNS MyHULMNANbHOW YCIyr, KOTopble
HaxoAATCA B pacnopsKeHUn rocyaapCTBEHHbIX OPraHoB, OpraHOB MECTHOTO
camoynpaBreHusa 1 NoaBeAOMCTBEHHbIX rOCYAapCTBEHHbLIM OpraHamMm Unmn opraHamMm MecTHOro
camoynpaBlieHUss opraHu3aumni U KoTopble 3asBUTESNb BNpaBe NPeacTaBuUTb, a Takxke
CNocobbl UX NOMyYeHUs 3aaBUTENSAMU, B TOM YUCIIE B ANEKTPOHHOI hbopMe, NopsALoK UX
npencTaBneHns; rocy4apCTBEHHbIN opraH, opraH MECTHOro caMoyrnpasneHus nmbo
opraHu3saLus, B pacrnopsiKeHNn KOTOPbIX HaXoAATCS AaHHble OOKYMEHTbI

2.6.1. lNonyyatoTcs B paMkax MexXBegOMCTBEHHOIO B3aUMOAENCTBUSA:

1) BbIinucka u3 EgnHoro rocynapcTBeHHOro peectpa HeaBuxXumocTy — GeaepanbHas
cnyxba rocyaapcTBEHHON perncTpaumm, kagacTtpa v kaptorpaduu;

2) cBedeHus O AeicTByloLLeM nacnopTte rpaxpaHuHa Poccuiickoit ®enepauyumn —
MB[ Poccuu;

3) cBedeHUs O HoTapuanbHOW [oBepeHHocTn — ®depepanbHas HoTapuanbHas
nanara.

2.6.2. 3aABuTenb BNpaBe MPeAOCTaBUTb [OKYMEHTbI (CBEAEHUS), yKasaHHble B
noanyHkte 1 nyHkta 2.6.1 agMWHUCTPATWBHOrO pernameHTa, B (POPME 3MEKTPOHHbIX
[OKYMEHTOB, 3aBEpPEHHbIX  YCUITEHHOWN KBannduympoBaHHON noanucbld  nuu,
YNOMHOMOY€EHHbIX Ha co3aaHune 1 noanucaHne Takux 4OKYMEHTOB, Npy noaadve 3asaBreHus.

2.6.3. Henpepacrasnexune (HecBoeBpeMeHHOe NMPeACcTaBrneHne) yKasaHHbIMU B MyHKTE
2.6.1 agMWHUCTPaATMBHOIMO pErfiameHTa opraHamu rocy4apCTBEHHON BRacTW, OpraHamu



MECTHOro CamoynpaeBneHusi, opraHu3aunamMmn JOKYMEHTOB U CBEAEHUA HE MOXET ABNATHCH
OCHOBaHMWEM 15 0TKasa B NpefocTaBeHn MyHULMNAanbHON YCyru.

2.6.4. JJOMKHOCTHOE nuuo U (Mnu) paboTHMK, yKasaHHbIX B MNyHKTe 2.6.1
afMUHWUCTPATMBHOIO pEerfnaMeHTa OpraHoB W  OpraHusauuii, He npencTaBuBLINE
(HECBOEBPEMEHHO MpPEACTaBMBLUME) 3aMpoLUEeHHble U HaxodsdwMecss B PacnopsiKeHUu
[OKYMEHT WNU CBedeHusi, noanexart aAMUHUCTPATWBHOW, AUCLMUMIVHAPHOW WU WUHOW
OTBETCTBEHHOCTU B COOTBETCTBMUM C 3aKoHoAaTenbcTBOM Poccuiickon Gegepaumn.

2.6.5. 3anpewjaetca TpeboBaTb OT 3aaBUTENSA AOKYMEHTbl CBEAEHUSA, B TOM 4ucne
NOATBEPXKAAlOLLUME BHECEHME 3asiBUTENEeM nnaTbl 3a npefocTaBneHne MyHuuMnanbHow
yCNnyru, HaxoOsiLUMecsi B pPacrnopsiKeHUW rocyfapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camMoynpaBfieHnsl U NOABEe4OMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam unv opraHam MecTHOro
camoynpaBrieHnsi opraHusaymm.

HenpeacrtaBneHue 3asiBATENEM [OOKYMEHTOB, COAepXXaliux CBeAeHUs, KOoTopble
HaxoOsATCsl B PACMOPSKEHWW  rOCYyQapCTBEHHbIX ~ OpraHoB,  OpraHoB  MECTHOro
camoynpaBneHust U NOABEAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam WUin opraHaMm MeCTHOro
camoynpasfieHus OopraHusauuii, He $BMSEeTCA OCHOBaHMEM ANA OTKasa 3asBUTENO B
npenocTaBneHnn MyHULMUNANbLHOW YCyTu.

2.7. VicuepnbiBaloLLmii NepeyeHb OCHOBaHWI NS oTkasa B Npueme LOKYMEHTOB,
HeobXo4MMbIX AN NPeAOCTaBNEHUS MyHULMNANbHON YCyrit

2.7.1. OcHoBaHuAMK [ONA OTKasa B MNpuemMe [LOKYMEHTOB, HeobxoaumblxX Ans
npeaocTaBrneHns MyHULMNanbHOW YCNyru, SBAS0TCA:

1) npeacTaBneHHble 3aABUTENEM [AOKYMEHTbl cogepXXaT MOAYUCTKU U UCTpaBreHUs
TEKCTa, He 3aBepeHHble B Mopsake, YCTaHOBMEHHOM 3akoHoAaTenbcTBOM Poccunckon
Pepepaunn;

2) [OKYMEHTbI CoAepxaT MoBpexAeHUs, Hanmyine KoTopbiX HE MO3BOMSET B MOSHOM
obbeme ucnonb3oBaTb WHGMOPMALMIO U CBEAEHUS, coAepKaluecsa B [OKYMeHTax Aass
npenocTaBrneHnss MyHUUUNanbHOW YCyru;

3) npepncTtaBneHHble [OOKYMEHTbl WNW CBEAEHUS yTpaTUNU CUMy Ha MOMEHT
obpalleHns 3a MyHWLUNanbHOW YCNyro (LOKYMEHT, YOOCTOBEPSOLUA NOMHOMOYMS
NpeacTaBUTENA 3asBUTENA, B cnyyae obpalleHus 3a nNpefocTaBfeHVEM MyHMLUMNanbHOn
yCnyru ykasaHHbIM fIULOM);

4) nogava 3asBMEHUs O MPefoCTaBfeHnM MyHUUMNAnbHOW YCNyrn U OOKYMEHTOB,
HeobxoauMbIX AN MpefocTaBneHus MyHULMNanbHOW YCNyru, B 3MeKTPOHHOW dopme ¢
HapyLLeHeM yCTaHOBIMEHHbIX TpeboBaHui,

5) HEeKoppeKTHoe 3arnofiHeHne obasaTtenbHbIX Monei B dopMe 3asiBreHWus, B TOM
Yynucne B MHTepaKkTMBHOW dhopme 3asBneHns Ha PecnybnukaHckom nopTane (He4oCToBEPHOE,
HenorHoe, NMbo HenpaBUbHOE 3anoSTHEHNE);

6) npeacTaBrneHWe HEMONHOro KOMMMeKTa [OKYMEHTOB, HeobxoauMblX —Ans
npenocTasrneHns MyHULMNanbHOW yCyru;

7) 3asiBNeHne o npefocTaBrieHnn yCenyrm nogaHo B OpraH rocyfapCTBEHHOW BRacTy,
OopraH MECTHOro camoynpaBfieHUss UMW OopraHM3aunto, B MOMTHOMOYUSA KOTOPbIX HE BXOOUT
npegocTasrieHne MyHULMNanbHOW YCNyru;

8) HecobnofeHne ycTaHOBMEHHbIX cTaTheil 11 depepanbHoro sakoHa oT 6 anpens
2011 roga Ne 63-®3 «O6 aneKTPOHHOW NOANMUCU» YCNOBUIA NPU3HAHUSA OEACTBUTENbHOCTU
YCUNEHHON KBanunumpoBaHHOW 3NEKTPOHHOM NMOAMUCH.

2.7.2. lNepeyeHb OCHOBaHWIN ANsi OTKasa B NpUeMe AOKYMEHTOB, HEeOBXoaUMbIX ANS
nony4YeHns MyHULMNanbHoON ycrnyru, SBNAETCS NCcYEpnbIBaOLLMM.

2.7.3. PeleHne o6 oTkase B Npueme 3asBEHWS 1 [AOKYMEHTOB, HEOBXOAUMbIX LS
NpenocTaBieHNs MyHULMMaNbHOW YCMyr, MOXET ObiTb MPUHATO Kak BO BpeMsi npuema
3aABUTENA, TaK W Mocrne MnojlyYeHUst OTBETCTBEHHbIM [OIMKHOCTHbIM nuuom OpraHa
HeobXoANMbIX ANA NPeAoCTaBNEHNs MyHUUMMNanbHOW YCRyrM AOKYMEHTOB (CBedeHWi) ¢



NCNoNb3oBaHNEM MEXBEOOMCTBEHHOMO WHMOPMALMOHHOIO B3aMMOAEWCTBUS, B CPOK, He
npesbllaoWwmnn 9 pabounx gHEW Co AHA perncTpaumm 3asiBreHns.

2.7.4. 3anpeljaetcs oTkasblBaTb B MpUeMe 3asiBNEHUS W UHbIX [OKYMEHTOB,
HEobXoAMMbIX ANA NPefoCcTaBneHns MyHULUMNanbHOW YyCryru, B Cliydyae ecnv 3asiBlieHne u
AOKYMEHTbI, HeobxoauMble ANs NpefoCTaBNeHUs MyHUUMNanbHOW YCryru, nogaHbl B
COOTBETCTBMU C WUHGOpMaLMeil O cpokax W nopsgke npefocTaBfeHUs MyHULMNanbHOW
ycnyru, onybnvkosaHHon Ha EaguHom noptane, Pecny6nvkaHckom nopTarne.

2.8. NcyepnbiBatoLwnii nepedeHb OCHOBaHUIA ANA NPUOCTAHOBNEHWUS UNKn oTkasa B
NPenocTaBneHnn MyHULUNanbHOM ycnyru

2.8.1. OcHoBaHuA NS NPUOCTaHOBIIEHUS! MPELOCTaBNEeHUs MyHULMNANbHON YCRyri
OTCYTCTBYIOT.

2.8.2. OcHoBaHua Ansa oTkasa B NPefoCTaBleHU MyHULMNANLHONR YCnyru:

1) B npeacTaBneHHbIX 3asBNeHNN U (UN) LOKYMEHTax COAEPXNTCS HENONHas v (Unw)
HenocToBepHas MHopmaums;

2) nocTynfieHMe oTBeTa oOpraHa rOoCyLapCTBEHHOW BRAacTW, opraHa MeCTHOro
camoynpaBfieHust nnbo noABeAOMCTBEHHOV OpraHy rocyAapCTBEHHONM BracTW UMM OpraHy
MECTHOro camoynpasneHus opraHusayum Ha MEeXBEOOMCTBEHHbIN 3anpoc,
CBMAETENbCTBYIOLLEro 00 OTCYTCTBUM AOKYMEHTa U (Unu) MHADOPMaLmUn, HEOBXOAUMbIX AJ1S
NPEAOCTaBNEeHNA MYHULMNANbHOW yCMyru, €cn COOTBETCTBYHOLUMIA OOKYMEHT He Obin
npencTaBneH 3asaBuUTenemM no COBCTBEHHON MHMLMATUBE;

3) OTCyTCTBUME CBEAEHWA O pPerucTpauuu rpaxgaHuHa Mo MecTy >KUTeNbCTsa
(NpebbiBaHus) B pacnopsikeHUy opraHoB MECTHOTO CamMoynpaBeHUs.

2.8.3. lepeyeHb oCHOBaHWI ANsi OTKa3a B NPeAoCTaBREHN MyHULMMIANbHOM ycnyru
ABNAETCA UCYEPNbIBAKLLNM.

2.8.4. 3arpeljaeTcs oOTkasbiBaThb B NPEAOCTABMEHUM MYyHULMNAMbHOW YCIyrn B
cnydae, ecnu 3asBlieHNWe O MNpefoCTaBMeHUM MyHULMUMAnbHOW YCryrM noJaHo B
COOTBETCTBUM C WHOPMaLuen O cpokax U nopsigke NPefoCTaBreHus MyHULMIanbHON
ycnyru, onybnukosaHHon Ha EanHom nopTane, Pecny6nvnkaHckom nopTane.

2.9. lNopanok, pasmep 1 OCHOBaHWS B3UMaHUs rocyapCTBEHHON NOLLUMAUHBI UMW NHOA nnarbl,
B3VMaeMovi 3a npefocTaBneHne MyHuLMnansHom ycnyri

MYHVILI,I/IFIaJ'IbHaFI ycnyra npenocTaBrideTcsa Ha 6e3BOSMe3ﬂ,HOI;1 OCHOBe.

2.10. lNepeyeHb ycnyr, KoTopble SBMATCS HEOBXOAUMbIMI 1 0BA3aTENbHLIMU 4SS
NPeAoCTaBneHnst MyHULMNanbHon YCnyri, B TOM YUCTe CBEAEHNS O OKYMEHTe
(BokymeHTax), BblAaBaemMoMm (BblgaBaeMbix) OpraHM3aLusmMm, yYacTBYOLLMMU B

npeaocTaBneHnn MyHULMNanbHbIX yCnyr

[MpepocTaBneHne HeobXoAMMbIX N 0DA3aTENbHbLIX ycnyr He TpebyeTcs.

2.11. Tlopsifok, pasmep 1 OCHOBaHMSA B3UMaHUs MnaTbl 3a NPeAoCTaBNEHIE YCIYT, KOTOPbIE
ABNAKTCA HEOOXOANMBIMU 1 0BA3aTENbHBIMM ANS NPeAOCTaBNEHUS MyHULIMNANbHOM
ycnyru, BKItoYas nHopmauuio o METOAUKE pacyeTa pasmepa Tako nnaTtbl

lNpepocTtaBneHne HeobxoaNMbIX 1 06s3aTENbHBLIX YCRyT He TpeByeTcs.

2.12. MaKkcumanbHblii CPOK OXUAaHUS B ovyepean npu nogade 3anpoca O NpeaocTaBneHnn
MYHULIMNAnbHOW yCryru, ycnyru, NpefocTaBnsemoii opraHuaaumeit, y4acTBYIOLLEN B
NPEA0CTaBNEHNN MyHULMNANbHOW yCryrn, 1 Npy Nony4YeHun peaynbTaTa NnpeAocTaBneHus
Takux ycnyr



2.12.1. Bpems oxugaHusi npu nodadye 3asBNEHWS Ha MONyYeHne MyHULMNanbHoOW
ycnyru - He 6ornee 15 MUHyT. )

2.12.2. Tlpn nonydeHun pesynbTata npefocTaBneHnsa MyHULUNanbHOW YyCnyru
MaKcUMMarnbHbI CPOK OXMAAHWUS B OMepean He OOMKEH npeBbiwaTth 15 MUHYT.

2.13. Cpok 1 nopsiAoK peructpaumm 3anpoca 3asBuTerns o npejocTaBneHnn MyHULUnanbHomn
ycnyru v ycnyru, npefgocTaBrnsieMon opraHnsaumnen, ydacTByoLlen B npegocTaBieHnm
MYHULMNANBHOW YCyrn, B TOM YUCIE B 3NEeKTPOHHOW hopme

2.13.1. Tlpn nuyHom obpaweHun B MOL| B geHb nogadun 3asBneHus 3adBUTENIO
BblaaeTcs pacnucka ns AUIC MOL| ¢ pernctpauMoHHbIM HOMEPOM, MOATBEPXKAAKOLLUUM, YTO
3asiBrneHne oTnpasreHo, 1 AaTol nogayun 3asBeHus.

2.13.2. Tlpu HanpaBneHuu 3asBneHus nocpenctBoM, PecnybnukaHckoro nopTana
3asBUTENb B [€Hb MOAAYM 3asiBMIEHUSA Mornyvaet B NMYHOM kabuHeTe PecnybnukaHckoro
noptana M Mo 3NEeKTPOHHOM MoYTe YyBeLOMIIeHne, noATBepXaawllee, 4YTo 3asBlieHue
OTnpaBrieHo, B KOTOPOM YKa3blBatOTCA PEermcTpaLMOHHbIN HOMEP 1 faTa nogayvun 3asBleHus.

2.13.3. [llpn nn4yHom obpaweHmn B OpraH B [OeHb Mofayn 3asBreHUs
YNOMHOMOYEHHbIM [O/MKHOCTHLIM nuuom OpraHa 3asBUTEN BbIOAETCA pacnucka u3
aBTOMaTU3MPOBaHHOW MHMOPMALIMOHHON CUCTEMbI, npefHasHa4YeHHOW [Afs OKasaHus
rocyapCTBEHHbIX U MyHULMUNANbHbIX YCNyr, C perncTpaunoHHbIM HOMEPOM, AaToW noaadu
3aaBMeHns N NnepeyHem npeacTaBreHHbIX 4OKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHUSIM, B KOTOPbIX NPefocTaBnAaeTcs MyHuLunansHas
ycnyra, K 3any oXxugaHua, Mectam Ans 3anofnHeHus 3anpocoB O NpenocTaBneHnin
MyHULMNANbHOW ycrnyru, HOpMaLMOHHbIM CTeHAaM ¢ obpasLamu Ux 3anonHeHns 1
nepeyYyHem OOKYMEHTOB, HEOBXOAUMbIX ANS NPEefOCTaBNEHUs KaXKO0M MyHULMNANbHON
yCnyru, pasmeLleHunto 1 opopMeHnto BU3yanbHON, TEKCTOBOW U MyNbTUMELNNRHON
nHopMaLuK 0 nopaake NpefocTaBreHns Takol yCnyru, B TOM Yncne K obecneyeHnto
AOCTYNHOCTU ONSA UHBANUAOB YKa3aHHbIX OObEKTOB B COOTBETCTBUY C chefeparnbHbiM
3aKoHOOaTenbCTBOM U 3aKoHoAaTen,cTBoM Pecnybnuku TaTtapcTaH o counansHol 3aluTe
WHBanNuUaoB

2.14.1. TlpegocTtaBneHne MyHWLMNAnbHOW YCMyrM OCYLLECTBRSAETCA B 34aHUSX U
nomeLLieHnax, 06opyAoBaHHbLIX MPOTUBOMNOXAPHON CUCTEMOW U CUCTEMON NOXKAPOTYLLEHUS.

MecTta nprema 3asBuTenei obopyaytoTcs HeobxoanmMoi Mebenbio s oPopMIeHns
AOKYMEHTOB, MHPOPMALMOHHBIMU CTEHOAMM.

2.14.2. B cooTBeTcTBMM C 3akoHoAdaTeNnbCTBOM Poccuiickon Pegepaumn o
counanbHOW 3awuTe UHBaNUAOB B Lenax 6ecnpensiTcCTBEHHOro AocTyna K MecTy
npenocTaBneHnsa MyHuLmunanbHou ycnyrn obecnevmBaeTcs:

1) obecneuuBaetcsi  GecnpenAaTCTBEHHbI  JOCTYM  MHBaANMOOB K MECTy
NpefocTaBrieHns  MyHuuunanbHon ycnyru (yAoOHbIA  BXOA-BbIXO4 B MNOMELUEHUS U
nepemeLleHne B nx npegenax);

2) Bu3yanbHas, TeKcToBas W MynbTUMeAWrHas WHopMauus o nopsake
NMPeAOoCTaBneHUs MyHULMNanbHOW YCnyrn pasmeldaeTcs B YyAOOHbIX OnA  3asBuTenen
MecTax, B TOM YMCNE C y4ETOM OrpaHUYEHHbIX BO3MOXXHOCTEN MHBANUOO0B;

3) COMpOBOXAEHME WHBaNMOOB, WMEKLWMX CTOWKME pPacCTPONCTBa YHKLK
3pPEHUS U CaMOCTOATENBHOIO NepPeaBMKEHUS, U OKa3aHNe UM NMOMOLLM;

4) BO3MOXHOCTb CAMOCTOATENbLHOrO NepeABIKEHVSI N0 TEPPUTOPUM, Ha KOTOPOM
PacnonoxeHbl 06bEKTbI COLMANbHOM, MHXEHEPHOW U TPAHCMOPTHOW MHPACTPYKTYpP, BXO4A
B Takne oObeKTbI 1 BbIXOAa U3 HIX, NOCaAKM B TPAHCMOPTHOE CPEACTBO U BbICAAKM W3 HETO,
B TOM 4YMCIe C UCMONb30BaHUEM Kpecna-KoNACKU;

5) Haanexaiwee pasmelleHne obopyaoBaHuUs M HocuTeneil  WHopMmaLmu,
HeobxofumbIx Ans obecneyeHnss GeCMpPEnATCTBEHHOro [OCTYNna WHBaNUAOB K ycrnyram c
Y4ETOM OrpaHnUYeHnn NX XN3HeLesTENbHOCTU;



6) aybnupoBaHve HeobXxoOUMOW [AfS WHBANWMAOB 3BYKOBOW W 3PUTENbHON
UHopMaLMK, a Takke Haanucewn, 3HaKoB M UHOW TEKCTOBOW W rpadmnyeckon nHgpopmaumm
3HaKkamu, BbINOSTHEHHbIMWN penbedHO-ToYeYHbIM WpudToM bpanns;

7) [onyck cypaonepeso4rka u TudnocypaonepeBoaynka;

8) monyck cobaku-NnpoOBOAHMKA NPV HanW4yMK OOKYMEHTA, MOATBEPXKAAIOLLEro ee
cneumnanbHoe obyyeHne n BbigaBaemoro no opme 1 B MOpsike, KOTOPble YCTaHOBMEHbI
npukasom MwuHucTepcTBa Tpyda W coumanbHoOW 3awwuTbl Poccuiickot Pepepaummn ot
22.06.2015 Ne 386H «O6 yTBepxaeHUM oOpMbl [LOKYMEHTa, MOATBEPXKOALLEro
crneunansHoe oby4veHne cobakn-npoBoAHUKA, U NMOPSAKa ero Bbiaavm».

2.14.3. TpeboBaHusa B 4acTn obecnevyeHns 4OCTYMHOCTU ANSA UHBANUOoB 06bEKTOB, B
KOTOPbIX OCYLLUECTBNSAETCA NpedoCTaBleHne MyHuUUMNanbHOW YCNyru, W CPEeAcCTs,
nUCcnonb3yembiX nNpu MpefocTaBNeHn MyHULUNanbHOW YCAyrK, KOTOpble yKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO pernameHTa, MNPUMEHSIoTCH K
obbekTam U cpeacTsam, BBEAEHHbIM B SKCMyaTauuio UM NPOLUEALIM MOAEPHU3AaLMIo,
pekoHcTpyKuunto nocrne 1 nonsa 2016 ropa.

2.15. [okasaTtenu JOCTYNHOCTY 1 KaYecTBa MyHULIMNASbHOM YCryru, B TOM Yuche
KONMYeCTBO B3aMMOAENCTBUIA 3asBUTENS C AOIMKHOCTHBIMY NULAMM NPU NpeaocTaBieHnm
MYHULIMNAnbHON YCNyrn 1 nX NpoAormKNTENbHOCTb, BO3MOXHOCTb MOSyYEHNUs MHopMaLmm o
Xo4e npefocTaBneHns MyHULMNansHOM yCcryrn, B TOM YUCIE C UCMOSb30BaHMEM
MHPOPMALIMOHHO-KOMMYHUKALMOHHbIX TEXHOMOIMiA, BOSMOXHOCTb NGO HEBO3MOXHOCTb
nony4eHns MyHULMNanbHoOW yCryrn B MHOroMYHKLMOHANBbHOM LIEHTPE NpenocTaBneHuns
rocyfapCTBEHHbIX ¥ MyHULMNAnNbHbIX YCryr (B TOM Yucrne B NOfIHOM o6beme), B fitobom
TEppUTOpMaribHOM noAdpasieneHn opraHa UCMONHUTENBHO PacnopaaUTENbLHOMO opraHa
MECTHOro camoyrnpaBrneHusi, No Belbopy 3asiBUTENs (3KCTEpPUTOPUANnbHBIA NPUHLMI),
NOCPEACTBOM 3anpoca O NPefOoCTaBNEHNN HECKOMNbKMX roCy4apCTBEHHbIX U (UK
MYHULMNAnNbHbIX yCNyr B MHOTOMYHKLUMOHANbHbLIX LIEHTpaxX NpeaocTasneHums
rocyfapCTBEHHbIX U MyHULMNATbHbIX YCIYr, NPeAyCMOTPEHHOro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-P3  (komnneKcHbIN 3anpoc)

2.15.1. Tlokasatenamu [OCTYMHOCTW MNPenoCTaBRAEHNs MyHULMNAnbHOM ycnyru
ABNAKOTCSA:

PacnonoXeHHOCTb NMOMEeLLEHUs, B KOTOPOM BELETCA npueMm, Bbigadya AOKYMEHTOB B
30HEe [OCTYMNHOCTM OBLLECTBEHHOrO TpaHcnopTa;

Hanm4yne HeobXoAMMOro KONM4YecTBa CneLNanncToB, a Takke NOMELLIEHWA, B KOTOPbIX
OCyLLecTBNsAETCA NpuemM AOKYMEHTOB OT 3asiBUTENEN;

Hanuume ucyepnbiBaloWen WHpOpMauum o crnocobax, Mopsake U cpokax
NpefoCTaBneHnsa MyHMUMnanbHoW ycnyrm Ha nHopMaLmMOoHHbIX cTeHaax, EanHom noprane,
PecnybnukaHckom noptane, ouuuansHOM caiTe MyHULMNANbHOTO paioHa;

OkasaHve nomoLM vHBanuaam B npeoaoneHun Gapbepos, MeLlaloLyX MonyYeHuo
UMW yCnyr HapasHe ¢ ApyruMun nuuamu.

2.15.2. MNokasatensmn ka4ecTsa NpefoCTaBEHNS MyHULUNANLHOM YCRyrv ABASIIOTCS:

1) cobntoaeHne cpokoB NpUemMa 1 PacCMOTPEHUS AOKYMEHTOB;

2) cobsiofeHne cpoka NonyyeHust peaynbTaTta MyHULUNansHoM YCnyru;

3) oTcyTCcTBME  OBOCHOBAHHLIX  anob Ha  HapylueHus aAMVHUCTPaTUBHOIO
pernameHTa, coBeplUueHHble paboTHukamu Opraxa;

4) KONMYEeCTBO B3AVMOAEWCTBUI 3aABUTENSA C OOMKHOCTHbLIMU nuyammn (bes ydveta
KOHCyrnbTauum):

B3aumopencTene 3assutens ¢ pabotHukamu Oprana unm MOL npu npegocrasfieHnn
MYHALMNANbHOW YCNyrn OCYWECTBNSETCS OLMH pa3 NpW NPeACcTaBrEeHUU 3asBheHUs co
BCEMMW HEOOXOAUMBIMU [OKYMEHTAMMU:

OAVH pas B cny4ae HeoOXOAMMOCTW mnonyyYeHus pesynbTaTta npefocTaBneHust
MyHuuunanbHon ycnyrn B OpraHe unu ML B copme 3K3eMnrispa SneKTPOHHOro
AOKyMeHTa Ha BymaxkHoM HocuTene.



[MpoJonmKUTENbHOCTb O4HOMO B3aUMOLENCTBUSA 3asBUTENS C AOSMKHOCTHLIMU NLAMM
npun NpefocTaBneHnn MyHULMNanbHOW yCnyrn He npesbilwaeT 15 MUHyT.

3asaBuUTENb BrNpaBe OLEHUTb Ka4yeCTBO MNpefoCcTaBNeHUs MyHULUMUNanbHOW YCRyru c
MOMOLLbKO  YCTPOWCTB  MOABWKHOW  paguoTenedoHHOW CBA3W, C  UCMOMb30BaHUEM
PecnybnvkaHckoro noprana, TepMUHanbHbIX YCTPONCTB.

2.15.3. VIHhopmaumsa o xode NpefoCTaBreHnss MyHULUNanbHOW YCryrn MoXxeT ObiTb
nonyyeHa 3aaBUTENEM B INYHOM KabuHeTe Ha EpgumHom noptane, PecnybnukaHckom
noptane, B OpraxHe, ML,

2.15.4. lNpenocraBneHne MyHUUMNanbHOWM ycnyru ocyllecTtensaeTcs B niobom ML no
BbIDOpY 3aABUTENs HE3aBWCMMO OT MeCTa €ro XWUTENbCTBa UMM MecTa (akTUYECKOro
npoXuneaHus (npebbiBaHus) Ha TeppuTopun Pecnybnvkun TaTtapcTtaH no
3KCTEppUTOPUANbHOMY NPUHLNMY.

MyHuumnanbHas ycrnyra B COCTaBe KOMMIIEKCHOrO 3anpoca He npefocTaBnseTcs.

2.16. UHble TpeboBaHus, B TOM Yncne yunTbiBaloLmMe 0COBEHHOCTM NpeoCcTaBneHNs
MYHULMNANbHOW yCIyrn no akCcTeppuTopransHoOMy NpuHUuUNy (B ciydae, ecnu
MyHUUMNanbHas ycnyra npefoCTaBseTcs o aKCTeppuTopuanbHOMY NPUHLMNY) 1
0COBEHHOCTU NpefocTaBNeHNA MyHULMNANbHON YCyr B 3IEKTPOHHON hopme

2.16.1. Tlpyu npepocTaBneHW MyHULMNANbHOW YCyrM B 3MEKTPOHHON opme
3asBUTENDb Brpaee:

1) nony4nTte MHopMaumMio O nopsigke UM cpokax MPefoCTaBrEHUs MyHULMUNAnbHON
ycnyru, pasmelleHHyo Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopaTtb 3asfBMNeHMe O npefoCTaBNEeHUM MyHULMNANbHOM YCAYyriM U WHblE
AOKYMEHTbI, HeobXoAuMble Ans NpefoCcTaBneHns MyHUUMNANbHOM YCnyrM, B TOM 4ucne
AOKYMEHTbl ¥ MHGOPMaLKMO, 3NEKTPOHHbIE 0bpasbl KOTOpbIX paHee 6binu 3aBepeHbl B
COOTBETCTBMU C MyHKTOM 7.2 4actn 1 ctatem 16 depepanbHoro 3akoHa Ne 210-03, c
ncrnone3osaHvem PecnybnvkaHckoro noprana;

3) Mony4nTb CBEAEHMS O XOA4e BbINOSHEHUS 3asiBMEHWA O npeaocTaBleHNUU
MyHULMNANbHOW YCnyrn, NoAaHHbIX B 3NEKTPOHHONM hopMe;

4) OCYyLLeCTBUTb OLEHKY Ka4yecTBa NpefoCTaBleHUs MyHULMNANbHO YCIyru;

S) MonyynTb pesynbTaT MpPeAoCTaBMeHWs MyHULMNanbHOM ycnyrn B copme
3NEeKTPOHHOro AOKYMEHTA;

6) nodaTb xanoby Ha pelwenune n fdeiicteue (Gespeiictene) OpraHa, a Takke ero
AOIDKHOCTHBIX NNL, MyHULUMNAnbHbIX CriyXalyux nocpenctsom PecnybnukaHckoro noprana,
noprana eaepanbHon rocynapCTBEHHON WHGOPMALMOHHOW CUCTEMBI, oBecneynBatoLLen
npouecc focyaebHoro (BHecyaebHOro) obxanoBaHus peLleHunii u AeicTeuin (6esneincTems),
COBEpLUEHHbIX NPX NPefOoCTaBNEHNN rOCYAapCTBEHHbIX U MyHULMNAmNbHbIX YCYr opraHamu,
NPEeAOoCTaBNALMMA rOCYyAaPCTBEHHbIE UM MyHWUMNAmNbHbIE YCNYrUM, WX [OOSMKHOCTHbLIMU
nvuamun, rocyaapCTBEHHbIMU U MYHULMNANbHBIMU CryXaLluMu.

2.16.2. ®opmupoBaHMe 3asBIIEHWS OCYLUECTBNAETCS MOCPEACTBOM 3anofIHEHUS
3NEeKTPOHHOW popMbl 3asBreHna Ha PecnybnukaHckom noprtane 6e3 HeobXoaMMOCTH
AOMOMHUTENbBHON NoAaYN 3asiBNEHNS B KakoW-nnbo MHoi hopme.

2.16.3. MNpu cbopmupoBaHun 3asBreHns obecneymBaeTcs:

1) BO3MOXHOCTb KOMMWPOBAHUA U COXPAHEHUS 3asBMEHUS U MHbIX [JOKYMEHTOB,
HeobxoAnMbIX AN NPefoCTaBEHNUS YCNYIK;

2) BO3MOXHOCTb 3aMOSIHEHNS HECKOMbKAMU 3asiBUTEMAMU  OLHOW  SMEKTPOHHOIA
bopmbl  3asBneHns npu obpalleHun 3a ycrnyramu, npeanonaralwmmm HanpasneHue
COBMECTHOrO 3asiBNE€HWNA HECKONMbKUMU 3aABUTENSAMU;

3) BO3MOXHOCTb MevyaTu Ha OyMaxHOM HOCUTENE KoMy 9NEeKTPOHHON OopMbi
3aABneHns;

4) coxpaHeHne paHee BBEAEHHbIX B 3MEKTPOHHYIO dopmy 3aaBneHUss 3HaYeHuin B
noboi MOMEHT MO XenaHWio Mosib30BaTens, B TOM YWCME MPU BO3HWKHOBEHUM OLLNGOK
BBOAA 1 BO3BpaTe A5 MOBTOPHOrO BBOAA 3HAYEHWI B 9NIEKTPOHHYO hOpMY 3asiBNEHUS;



5) 3anonHeHue nonein anekTpoHHOW hopMbl 3asiBeHUs 40 Havana Beoa CBeAEeHUN
3ad9BUTENEM C WCMNOMNb30BaHMEM CBeAeHun, pasmelleHHbix B ECWA, wn cBeageHun,
onybnukosaHHbIX Ha PecnybnukaHckom nopTane, B 4YacTu, Kacalollehcs CBEeAEHUN,
OTCYTCTBYHOLUMX B €0MHOW CUCTEME MOEHTUMUKAUUN N ayTeEHTUUKaLmm;

6) BO3MOXHOCTb BEPHYTbLCS Ha NoOOK M3 3TanoB 3anofHEHUs 3NEKTPOHHOW hopMbl
3asABneHuns 6e3 notepu paHee BBEAEHHON UHopMaLnK;

7) BO3MOXHOCTb AOCTyna 3asBUTENS K paHee NoAaHHbIM UM 3asBIEHUSAM B TeYeHue
He MeHee OJHOro rofa, a Takke 4acTU4yHO CPOPMUPOBAHHBLIM 3aSIBIEHUSIM - B TEYEHUE He
MeHee 3 MmecsiLEeB.

2.16.4. 3anucb 3aasuTeneit Ha npuem B MOL| (ganee - 3anucb) ocyLeCTBMAETCS
nocpeactsom PecnybnukaHckoro noptana, TenedoHa KoHTakT-ueHTpa MOL.

3aABuTEN0 NpenocTaBnsieTcss BO3MOXHOCTb 3amnucu Ha nobble cBoboAHble AnA
npyema gaTty u Bpems B npefenax YCTaHOBMEHHOIO B MHOMOMYHKUMOHANbHOM LIEHTpE
rpacuka npuema.

3anuck Ha onpefeneHHyto AaTy 3akaH4YMBaEeTCs 3a CyTKU A0 HACTYNNeHUsa 3TON AaThl.

[ns ocyllecTBneHus npeaBapuTenbHOW 3anucu nocpeactsoMm PecnybnunkaHckoro
noptana 3aaBuTENt0 Heobxo4MMO ykasaTb 3anpallMBaeMble CUCTEMOW [aHHble, B TOM
yucne:

hamunuio, ums, oT4ecTBO (NPY HANUYUK);

HomMmep TenedoHa;

aZlpec dMNeKTPOHHOM NoYThl (MO XKEenaHuK);

XXenaemyto aaTty n Bpems npvema.

B cny4ae HecooTBETCTBMA CBEAEHWNA, KOTOpble COOOLUMN  3asBUTEMb  NPW
npeaBapuTeNlbHOW 3anucu, [OOKyMEHTaM, MNpeAcTaBrieHHbIM 3asBuUTENEM Mpu  JIMYHOM
npueme, npeasapuTenbHas 3anucb aHHYNMpyeTcs.

MNpwn ocyulecTBneHny npenBapuTenbHOW 3anucy  3asiBUTEN0  obecnevyvBaeTcs
BO3MOXHOCTb pacnevartaTtb TarnoH-noatesepxaeHve. B cnyvae, ecnu 3assBuTenb coobLmUT
afpec 3MeKTPOHHOW MoYTbl, HA yKasaHHbI agpec Takke HanpasnseTcs uHdopmauus o
NoATBEPXAEHNN NPEeABaPUTENLHON 3aMnncKn C ykazaHueM AaTtbl, BPEMEHU U MecTa npuema.

[Mpyv ocyllecTBneHun npeaBapuTenbHOI 3anucy 3asBuTenb B 06A3aTENLHOM MOPSaKe
NHOPMUPYETCA O TOM, YTO NpefBapuUTeNbHas 3anucb aHHYNMPYeTCA B Cryvae ero HesiBky
no UcTeyeHnn 15 MUHYT C Ha3Ha4YeHHOro BpeMeH npruema.

3aasuternb B noboe Bpemsi BNpase 0Tka3aTbCA OT NpeaBapuTenbHON 3anucu.

3anpeljaetcs TpeboBaTb OT 3afBUTENS COBEPLUEHUS WHbLIX [OEWCTBUN, Kpome
NPOXOXAEHNUS UMAEHTUUKALMM 1 ayTeHTUdMKALMM B COOTBETCTBUM C HOPMATUBHbLIMM
npasoBbiMK akTamu Poccuiickoin  depepaunun, ykasaHua UenW npueMa, a TakkKe
npenocTaBneHnss CBEAEHUN, HeobxoauMbIX [AnA pacyeTa [AMUTENbHOCTM BPEMEHHOro
MHTepBarna, KoTopbln Heobxoanmo 3abpoHupoBaTh AN Npuema.

3. CocTas, nocrnefoBaTenbHOCTb U CPOKM BbIMOTHEHUS aAMUHUCTPATUBHBIX NPOLIEAYP,
TpeboBaHus K NOpAAKY UX BbIMONHEHUS, B TOM YMCie 0COBEHHOCTU BbINOMHEHNS
aAMUHUCTPaTUBHbLIX NPoLeAyp B 3NEKTPOHHON hopMe, a Takke 0COBEHHOCTH BbINOMHEHUS
aAMUHUCTPaTMBHBIX NpoLieayp B MHOMOMYHKLMOHAMbHBIX LeHTpax

3.1. OnvcaHve nocnegoBaTenbHOCTM A4ENCTBUIA NPU NPeaocTaBIeHUH
MYHULMNAnbHOM yCcrnyru

3.1.1. lNpenocTaBneHne MyHULMNANLHOW YCAYrM BKMOYaeT B cebs cneaytoLune
aAMUHUCTpaTUBHbIE MpoLenypbi:

1) KOHCYNbTUPOBaHMWE 3asBUTENS;

2) NPUHATME U PacCMOTPEHMEe  KOMMMekTa AOKYMEHTOB,  MnpeAcTaBliEHHbIX
3aABUTENEM;

3) HanmpaBrieHne MeXBELOMCTBEHHbLIX 3anpocoB B opraHbl, y4yacTBylLlMe B
npenocTaBneHnn MyHULUNanbHOW YCRyru;



4) noAroToBka pesyrnbTata MyHULMNanbHOW yCnyru,
5) Bblgaya (HanpasneHue) 3asaBUTENIO pe3ynbTaTa MyHULUNAnbHON yecnyru;
6) ucrnpaBneHne TEXHUYECKNX OLLNOOK.

3.2. OkasaHue KoHcynbTauui 3asaBUTENIO

3.2.1. OcHoBaHMeM Ha4vana BbINOSIHEHUA afMUWHUCTPATUBHOW Mpoueaypbl ABNSeTCA
obpalleHne 3asBUTENA Mo BOMpocam, CBA3aHHbIM C MpefocTaBlieHneM MyHUUMnanbHON
ycnyru.

HOMmKHOCTHBIM ~ nuuoM  (paboOTHMKOM),  OTBETCTBEHHbIM 32  BbIMOSIHEHUE
afMUHUCTPaTUBHOW NpoLeaypbl, SBASETCS:

npu obpauwleHun 3assutens B MOLL — paboTHnk ML,

npu obpauleHun 3assutena B OpraH — PykoBoguTenb VIcnonHUTENbHOro KomMuTeTa
CrapobarcapoBCKOro cenbCkoro noceneHus (ganee - OO/MKHOCTHOE NULIO, OTBETCTBEHHOE
3a KOHCYnbTUPOBaHME).

3.2.2. 3asButens BrnpaBe o0OpaTUTbCS 3a KOHCynbTauuen O MopsiAKe U cpokax
npenocTaBneHns MyHuuunansHon ycnyrm B MOLL nuyHO n no TenedoHy u 3neKTPOHHOW
noyTe.

PaboTtHnk MO®L| KkoHcynbTupyeT 3asiBUTEns, B TOM 4ucre Mo cocTaBy, dopme
NpeacTaBnaAemMon [OKyMEeHTauum v ApyrMM Bonpocam Anst MOSyYEeHUs MyHULUNanbHowM
ycnyru.

3aaBuTENb  MOXET MNOMyYMTb  MHopMauulo O MNOopsAke  npenocTaBreHus
MyHMLMNanbHOM ycnyrn Ha ouumansHom cante MOL http://mfc16.tatarstan.ru.

ALMUHUCTPATMBHbIE  MPOLEAYPbl,  yCTaHaBNUBAEMble  HACTOALWIMM  MYHKTOM,
BbIMOSTHAKOTCA B AieHb obpaLleHns 3asBuTens.

PesynbTatamMu BbINOMHEHUS aAMUHUCTPATUBHbIX Npoueayp ABMAAKTCH: KOHCYMbTauus
no cocTasy, popMe npeacTaBnsemMoi JOKyMEHTaUuM U OpyrMM Bonpocam, HeoBXoanumbIiM
ANSA NonyyYeHns MyHULMNanbsHOW yCnyru.

3.2.3. 3aaBuTenb Brnpase obpatuTbest B OpraH no TenedoHy 1 3NeKTPOHHOWN noyTe, a
TaloKke nony4nTb KOHCynbTaluuio Ha PecnybnvkaHckom nopTane, cante OpraHa o nopsiake u
CpOKax npenoCTaBIEHN MyHULMNanbHOW YCryrn, B TOM 4MCne No cocTaBy, dopme
npeacTaBnsemMolri AoKyMeHTauunm v [ApYyrMM BoOMpocaM Afs NOJSlyYeHUs MyHULUManbHow
ycnyru.

HOMmKHOCTHOE NULI0, OTBETCTBEHHOE 3@ KOHCYNbTUPOBAHUE UHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHMAMMN NyHKTa 1.3.4 aAMUHUCTPATMBHOIO pernamMeHTa.

AQMUHMCTpATMBHbIE  Mpouedypbl,  yCTaHaBMMBaeMble  HaCTOALMM  MYHKTOM,
BbINOJIHAOTCA B TeYEHNEe Tpex paboymx AHEN CO AHA NOCTYNNeHnUs obpalleHus.

PesynbTatamu BbINOMIHEHNA aAMUHUCTPATVBHbIX NMPOLEAYP SBNAOTCS: KOHCYMbTaLm
no cocTtasy, popme npencTaBnsemMoi AOKYMEeHTauuu v gpyruM Bonpocam, HeoBXoaumbim
ANSA NONyYeHUa MyHULMNAnsHOM YCIyru.

3.3. lpuHATME 1 paccCMOTpeHMe KOMMNIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTENEM

3.3.1. lNpviem OOKYMEHTOB ANsi NPeAOCTaBNEHUst MyHUUMNAnNbHOMR ycnyrn Yepes MoL|
unu yananeHHoe paboyee mecto MOL.

3.3.1.1. Bassutens (NpeactaBnTens 3asBuUTens) obpawaerca B8 MOL| ¢ 3anpocom o
NPe[oCTaBNeHnn MyHULMNANbHOM yCnyrn U NpeactaBnsieT OOKYMEHTbl B COOTBETCTBUM C
MYHKTOM 2.5 aAMUHUCTPATMBHOIO perfnamMeHTa.

3.3.1.2. PaboTHuk MOLL, BegyLimii npuem 3asiBneHunii:

onpegenset npeameT obpalleHus:;

YOOCTOBEPSAET MIMYHOCTb 3asiBUTENS;

MPOBOAMWT NPOBEPKY MOMHOMOYUIA NLa, NOAAMLLErO AOKYMEHTbI;



NMPOBOAUT NMPOBEPKY COOTBETCTBUS [NOKYMEHTOB TpeboBaHUSIM, yKa3aHHbIM B MyHKTE
2.5 afMUHUCTPATMBHOIO PerrfameHTa;

3anonHaeT aNekTPoHHY dopmy 3assneHus 8 AVIC ML,

npy NpPefoCTaBfeHUN [OKYMEHTOB, yKasaHHbIX B MyHKTe 2.5 agMUWHUCTPATUBHOMO
pernameHTa Ha OyMaKHOM HOCUTEne, OCYLUEeCTBMSET CKaHUpOBaHWE MNpeacTaBeHHbIX
AOKYMEHTOB;

pacne4yaTtbiBaeT 3asaBneHne n3 AIC MoLl;

nepefaet 3afaBUTENIO Ha MPOBEPKY U NOAMNUCAHUE;

nocne noAnucaHns ckaHupyet nognucaHHoe 3assnexHve 8 AVIC MoL;

3arpyxaet B AVIC MOL| nokymeHTbl, NpefcTaBeHHbIE B 3MEKTPOHHON hopme Wnn
3NEeKTPOHHbIE 0Opasbl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (POPMUPYET SNEKTPOHHOE AENO;

BO3BpaLUaeT NOANNCAHHOE 3asBreHNe 1 opurinHarnsl OyMaXKHbIX OKYMEHTOB;

BblA2EeT 3asBUTENO PACMUCKy B NpUeMe AOKYMEHTOB.

AOMVH/CTpaTUBHbIE  MpoLEeaypbl,  yCTaHaBMWBaeMble  HACTOSALUMM  MYyHKTOM,
BbINOSHAIOTCS B [IeHb obpalleHns 3asBuTens.

PesynbTatamMmu BbINOMHEHWUS aAMUHWUCTPATUBHBLIX MPOLEAYP SBMSIOTCA: rOTOBOE K
OTNpaBKe 3aAaBMEHNE U NaKeT AOKYMEHTOB.

3.3.1.3. PaboTHuk MOL| HanpaBnsieT nakeT OOKYMEHTOB, MPUHSATLIX OT 3asBUTENs B
OpraH B 3neKkTpoHHO dopMe (B cOCTaBe MakeToB AMEKTPOHHLIX AEM) B TEYEHUE OLHOMO
paboyero AHA co AHA obpallieHNs 3asiBUTENS B CTPYKTYPHOE nofpasaeneHue ML,

PesynbTratamu BbINONHEHWS! aAMUHUCTPATUBHBIX NpoLeayp ABMSIOTCSA: 3asiBeHNE 1
nakeT AOKYMEHTOB (3NIEKTPOHHOE Aeno), HanpaBsreHHble B OpraH, nocpencTBOM CUCTEMbI
3NEKTPOHHOro B3auMOAENCTBUS.

3.3.2. Tllpuem [AOKYMEHTOB ANA NpefoCTaBreHus MyHUUMNansHOM  YCryru B
9NeKTPOHHOW hopme Yepes PecnybrnimkaHckuin nopTan.

3.3.2.1. 3aABUTENb ANA NOAAYN 3asBMEHUS B ONEKTPOHHOW (POPME BbINOMHSAET
cnegyrowme 4enCcTBUS:

BbIMOMHAET aBTOPM3aLNIO;

OTKpbIBaET (hOPMY INEKTPOHHOIO 3asIBIIEHUS;

3anosiHAeT HOpMy IMEKTPOHHOIO 3asiBMEHNS, BKMIOYAIOLLYIO CBEAEHUS, HEOBXoaUMbIE
n 0bs3aTernbHble AN NpefoCcTaBneHUs MyHULUNANLHOMR YCIyru;

NPVKpennseT [OKYMEHTbl B 3MEKTPOHHOW hopMe UMW 3NEeKTPOHHblE 0Bpasbl
AOKYMEHTOB K (DOPME SMEKTPOHHOTO 3asBNEHUS (MPU HEOBXOANMOCTH);

NOATBEPXAAET (hakT O3HAKOMIIEHUS U COrMacusi C YCrOBUSIMU U MOPSIAKOM
NpefocTaBeHnsa  MyHULMNAnbHOW yCnyrmu B MNeKTpoHHOW chopme (ycTaHasnuBaeT
COOTBETCTBYIOLLYYIO OTMETKY O cornacuvi B oopme 3neKTPOHHOro 3asaBneHns);

noaTBep)KaaeT  OOCTOBEPHOCTb COOBLLEHHbIX cBefeHuii (ycTtaHaBnusaeT
COOTBETCTBYIOLLIYIO OTMETKY B (DOPME 3MIEKTPOHHOrO 3asiBMEHUS);

OTNPaBISI€T 3aMONHEeHHOe 3MEeKTPOHHOE 3asBreHne (HaXMMaeT COOTBETCTBYIOLLYIO
KHOMKY B (POpME 3JIEKTPOHHOrO 3asiBieHs);

SNEKTPOHHOE 3asABneHne MoAnuCbIBaeTCA B COOTBETCTBMM C TpeboBaHWUSAMMU NyHKTa
2.5.3 aAMUHUCTPATMBHOrO PErNameHTa;

nony4aeT yBegomMmIieHne ob oTrnpaBke 3MEKTPOHHOIO 3asiBNeHus.

dopmaTHo-nornyeckasi Nposepka CHOPMUPOBAHHOTO 3asiBEHUS ocyLyecTBnseTcs
OCNE 3aMoNHEeHNs 3asBUTENeM Kaaoro 13 rnonen anekTpoHHON opMbl 3asBneHus. Mpu
BbIABMEHNV HEKOPPEKTHO 3anONHEHHOro Mons 3NEeKTPOHHON (hOpMbl 3asiBNEHUs 3asiBUTENb
YBEAOMNASTCSA O XapakTepe BbISBMNEHHON OLWNGKM 1 Nopsifke ee ycTpaHeHUs NocpeAcTBOM
MHPOPMALIMOHHOIO COOBLLEHNSI HEMNOCPEACTBEHHO B 3NEKTPOHHOW (hopMe 3aABNEeHUs.

AOMVHUCTPATMBHbIE  Mpoueaypbl,  yCTaHaBMMBaeMble HaCTOALMM  MYHKTOM,
BbINOMHAKOTCA B IEHb 0DpaLleHns 3assuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX npouenyp ABNAKTCA: 31EKTPOHHOE
Aeno, HanpasneHHoe B OpraH nNocpeacTBOM CUCTEMbI 31IEKTPOHHOMO B3aWMOLENCTBIS.

3.3.3. PaccmoTpeHune koMnnekTa f4okyMeHTOB OpraHom.



3.3.3.1. OcHoBaHMeM Havyana BbIMONHEHUS aAMUHUCTPATUBHON NpoLueaypbl ABnseTcs
NOCTynneHne 3asBrneHns W UHbIX [OKYMEHTOB, HeobXoouMbIX [ONs NpenocTaBneHus
MYHULMMAnsHOM yCryru.

HOMKHOCTHBIM ~ nuuoMm  (paboTHWKOM),  OTBETCTBEHHbIM 33  BbIMOJIHEHUE
afMUHNCTPaTUBHOW npoueaypbl asnsetca Pykogsodumernbs McrnonHumesnbHo2o Komumema
CellbCKOo20 rocesieHus (fanee - JOMKHOCTHOE NMUL0, OTBETCTBEHHOE 32 NPUEM LOKYMEHTOB):

3.3.3.2. [Io/hKHOCTHOE nULO, OTBETCTBEHHOE 3a MNPWEM [AOKYMEHTOB, B criyyae
obpalueHus 3asBuTens c 3assrneHmemM B OpraH:

onpegenseTt npegmeT obpalleHus;

yCTaHaBnuBaeT NIMYHOCTb 3asBUTENS;

npoBOAMUT NPOBEPKY NOSTHOMOYUIA LA, NOSAIOLLETO AOKYMEHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBUS OOKYMEHTOB TPeOOBaHWSIM, YKa3aHHbIM B MyHKTE
2.5 agMUHWUCTPATWBHOrO  perraMeHTa, MpPOBEPKY COOTBETCTBUS  MNpPeAcTaBMNEHHbIX
AOKYMEHTOB yCTaHOBMNEHHbIM TpeboBaHuAM (Haanexailee ohopMIeHne Konui SOKYMEHTOB,
OTCYTCTBME B [AOKYMEHTaxX MOAYUCTOK, TMPUMUCOK, 3a4YEPKHYTbIX CMOB U WUHbIX He
OrOBOPEHHbIX UCMPaBEHWUIA);

3anonHsaeT 3MEKTPOHHYH dopmy 3asBneHns B aBTOMaTM3MPOBaHHOM
WH(OPMALMOHHOW cucTeMe, MNpefHa3HaYeHHoW AN OKasaHUsi rocyAapCTBEHHbIX U
MYHULMNANbHbIX YCyr;

NPy NPefoCTaBliEHUN LOKYMEHTOB, yKasaHHbIX B MNyHkTe 2.5 agMUHUCTPATUBHOrO
pernameHTa Ha OymMaKHOM HocuTene, OCyLUEeCTBMSeT CKaHUMpPOBaHWE MNpeAcTaBneHHbIX
AOKYMEHTOB;

pacne4vaTbiBaeT 3asBNeHue;

nepegaeT 3asaBUTENO Ha NPOBEPKY U NOANUCAHUE;

nocne noanucaHnsa ckaHupyeT NOANUCaHHOE 3asiBreHUE;

3arpyxaeTt B aBTOMAaTU3VMPOBAHHYIO WH(OPMALIMOHHYIO CUCTEMY, NMPeHa3HaYEHHYIO
AN OKa3aHUsA rocyfapCTBEHHbIX U MyHULMUNANbHbIX YCNYr AOKYMEHTbI, NpeAcTaBrneHHbIe B
ONEKTPOHHOW  hOpME UMM 3MEKTPOHHble 00pasbl  OTCKAHWPOBAHHLIX  [AOKYMEHTOB,
dopmupyeT anekTpoHHoe aerno;

BO3BpallaeT noAnMCaHHOe 3asBfeHne W OopurHanbl OyMaXkHbIX [OKYMEHTOB
3aaBUTEN!O;

BblAAET 3as8BUTENIO PacrncKy B NpUeMe AOKYMEHTOB.

B cnyyae Hanuunsa ocHoBaHWiA Ans oTka3a B Npreme [OKyMEeHTOB AOMKHOCTHOE ML,
OTBETCTBEHHOE 3a NpueM [OKYMEHTOB, YBEAOMIIAET 3aABUTENS O HANUYUKN NPENATCTBUN AN
npuema 3anBneHna u BO3BPALLAET €My [OOKYMEHTbl C OObSCHEHWEM COoAepXaHUs
BbISIBMIEHHbIX OCHOBAHWI AN OTKasa B NpuemMe AOKYMEHTOB.

3.3.3.3. [omkHOCTHOe nuLo, OTBETCTBEHHOE 3a NpUeM [OKYMEHTOB, focne
MOCTYNINEHNA LOKYMEHTOB Ha PaCCMOTPEHME:!

NpuceBavBaeT 3asBMEeHNI0O HOMEP B COOTBETCTBUW C HOMEHKNATypou Aen u craTyc
«[poBepka JOKYMEHTOBY;

N3y4aeT NOCTYNUBLUME 3MEKTPOHHbIE Aena, B TOM YUCHE MPUITOXKEHHbIE 3asBUTENEM
AOKYMEHTbI B 3IEKTPOHHOW (hOpME 1 3NEKTPOHHbIE 06pa3sbl JOKYMEHTOB;

NPOBEPAET KOMMNEKTHOCTb, YNTAaEMOCTb INEKTPOHHbIX 06Pa30B AOKYMEHTOB;

nposepsieT cobniofeHne ycrnoBWA AEUCTBUTENBHOCTM  3MEKTPOHHOW  MOAMUCH,
nocpencTsom obpatleHus k EquHomy noptany (B criyyae, ecnu 3asBuTENeM npencTaBreHbl
ONEKTPOHHbIE [OOKYMEHTbI, MOANWCAHHbIE YCUMEHHON KBaNUMUUUPOBAHHON 3NEeKTPOHHOW
NOAMNUCHID).

Mpy Hanuuum ocHoBaHWiA, NPEsYCMOTPEHHBIX MYHKTOM 2.7.1 aAMVHUCTPaTUBHOIO
PerfavMenTa, noAroTaBnMBaeT MpOeKkT pelleHuss o6 oTkase B NpPUEME [OKYMEHTOB,
HeoOXoAnMbIX ANs NpefoCTaBNeHNs MyHULMNANbHOI ycnyru.

B cny4ae, ecnu B pesynbTate nposepku YCUNEHHON  KBanuuUMPOBaHHOWN
9NIEKTPOHHOWN MOANWCYK BbISBNIEHO HecobrofeHne ycrnosuin ee [AEeNCTBUTENbHOCTU, NPOEKT
PelueHnst 06 oTkase [orkeH copepkaTh NyHKTbI cTathn 11 GegepanbHoro sakoHa Ne 63-93,
KOTOpbI€ MNOCNYXUIN OCHOBaHWEM OIS €ro MPUHATUS.



lNpoekT peweHns o6 oOTkase B MpUeMEe [OKYMEHTOB, HeobxoauMbiXx AOns
NPeAoCTaBneHns MyHUUMNanbHON YCryrn, C ykasaHueMm MNpuyYnMH oTkasa (B crnydae, ecnu
OCHOBaHMA [ns OTKasa B MNpuemMe [OOKYMEHTOB, HeEODXOoAMMbIX AONA NpeaocTaBneHus
MYHULIMNANbHOW YCryrn, CBSA3aHbl C HapyLUEHUWEM YCTaHOBMEHHbIX TPeboBaHUN K TaKkuMm
AOKYMEHTaM, OCHOBaHWA [Afs OoTKasa B MNpuemMe [OOKYMEHTOB [AOSKHbl CoAepXaTb
UHOPMaLMIO O HaWMEHOBaHWM [OOKYMEHTOB (MHOpMauuW, CBEAEHMWIA), KOTopble He
NpeacTaBneHbl, cofepXaT HeOoCTOoBepHble U (UNM) NPOTUBOPEYMBLIE  CBEOEHUS,
odhopMIeHbl C HapyLLUeHneM yCTaHOBMNEHHbIX TpeboBaHuiA), HaNpaBnseTCcs Ha cornacoBaHue
B YCTaHOBIIEHHOM MopsAKe NocpencTBOM CUCTEMbI ANEKTPOHHOro AoKymeHToobopoTa.

CornacoBaHue npoekTa pelleHus o6 oTkase B NpUeEMe OOKYMEHTOB, HEOOXOOUMbIX
AN NPe[oCTaBneHns  MyHUUWMNanbHOW  yCnyruM,  OCYyLUEeCTBAsieTCs B MNOPsSAKe,
npeanycMoTpeHHOM NyHKTOM 3.5.3 aAMVHUCTPATMBHOIO pernamMeHTa.

B cnyyae oOTcyTCTBMA < OCHOBaHWW AnNs  oTkasa B MNpUeMe  [OKYMEHTOB,
NPEeAYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO pPernameHTa, AOMMKHOCTHOE MuLo,
OTBETCTBEHHOE 3a npuemM [OOKYMEHTOB, B TeyeHue opHoro paboyero AHA CO AHA
NOCTYNNEeHUst 3asiBrNeHus, HanpasnsdeT 3asABUTENI0, YKasaHHbIM B 3asBMNEeHUMM Crnocodom,
yBeOMIIEHME O TMOCTYNNEeHUN 3asBeHUs, CcoAepXallee BXOOSALUMNA pPerncTpaLoHHbIN
HOMep 3asiBieHus, [faTy MonyyYeHus 3asiBNeHus, nepeyeHb HauMeHoBaHuii daiinos,
npeacTaBneHHbIX K HEMY [IOKYMEHTOB, AaTy MoflyveHus pesynbTata MyHULUNansHom yCryru.

3.3.3.4. WcnonHeHve npouedyp, YykasaHwHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOIO  perfiamMeHTa, npu Hanu4Mm  TEXHUYECKOWN BO3MOXHOCTH
OCYyLLIeCTBNAETCA B aBTOMATUYECKOM pPEXMME C WCMONb30BaHUMEM aBTOMATU3UPOBAHHOW
WHOPMALMOHHOM  CUCTEMBI, MNpefHa3HaYeHHOW ANA  OKasaHUs roCyJapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.3.3.5.  AOMUHMCTPaTMBHble MpoOLEAypbl, YycTaHaBnuBaemble MyHkToM 3.3.3
aAMUWHUCTPaTUBHOIO perfiaMeHTa, BbINOMHAKTCA B TeYeHUe ofHoro paboyero OHS CO OHSA
NOCTYNNEHNA 3asABlIEHNS Ha PAaCCMOTPEHME.

Pesynbratamu BbINOMHEHNA aAMUHUCTPATUBHbLIX MPOLEAYp ABASIOTCS: MPUHATLIA Ha
pacCcMOTpeHne KOMMMEKT [OKYMEHTOB WM MPOEKT pelleHuss o6 oTkase B npueme
AOKYMEHTOB, HE0OXOANMbIX [151 NPEfOCTaBEHUS MyHULMNANbHO YCryTn.

3.4. HanpasrneHue MexBe1OMCTBEHHbIX 3aMPOCOB B OpraHbl, y4acTByoLME B
NnpeaocTaBneHUn MyHULUNanbHOW yCryru

3.4.1.  OcHoBaHuem Havana BbINOMHEHWS aAMUHUCTPATUBHOW NpoLeaypbl SBMSETCS
nony4yeHve [LOIMKHOCTHbIM JULOM (pabOTHMKOM), YMNOMHOMOYEHHLIM Ha BbIMOMHEHNE
aAMUHNCTPaTUBHOW MNpoueaypbl, OT AOMKHOCTHOro nuua (paboTHMKa), OTBETCTBEHHOIO 3a
npuem OOKYMEHTOB, NMPUHATLIX OT 3asBUTENSA LOKYMEHTOB.

HomKkHOCTHbIM ~ nMUOM  (pabOTHMKOM),  OTBETCTBEHHbIM 33  BbINOMHEHMWE
agMUHUCTPaTUBHOW npoueaypsbl, ssnseTca Pykogsodumernbs McronHumensHo2o KoMumema
BepxHesixuieesckozo cenbckoz2o noceneHusi (oanee - AOMKHOCTHOE NMULO, OTBETCTBEHHOE
3a HanpaBneHne MeXBeJoMCTBEHHbIX 3anpoCoB).

3.4.2. [JomKHOCTHOE nNLO, OTBETCTBEHHOE 3a HarnpaBfieHWe MEeXBELAOMCTBEHHbIX
3anpocos, (POPMUPYET M HanpaBnAeT B 3MEKTPOHHON opMe NOoCPencTBOM CUCTEMbI
MEXBENOMCTBEHHOrO  3NIEKTPOHHOIO  B3aUMOAEWCTBUS  (MPpU  OTCYTCTBUM  TEXHUYECKOIA
BO3MOXHOCTW — UHbIMK cnocobamm) 3anpockl O NPEfOCTaBIIEHNN [JOKYMEHTOB U CBEAEHUN,
NPEAYCMOTPEHHbIX NMYHKTOM 2.6.1 afMUHUCTPATUBHOIO pernaMeHTa.

AOMVHUCTPaATUBHbIE  MPOLEAypbl,  yCTaHaBMMWBaeMble  HACTOSALUMM MYHKTOM,
BbINOSTHAIOTCA B A€Hb NPUHATUSA 3asBNEHNS Ha PACCMOTPEHME.

Pesynbtatamu BbIMNOMHEHUSA aAMUHUCTPATUBHbIX npouenyp ABNAIOTCA:
HanpaeneHHbIe B OpraHbl BNacTu 1 (M1) NoaBeAOMCTBEHHbIE OpraHam BnacTy opraHuaaLum
3anpocsi.

3.4.3. CneumanncTbl MocTaBLUMKOB [aHHbIX HA OCHOBAHUW 3aMpPOCOB, NOCTYNUBLLMNX
Hepes cucTemy MexBeJOMCTBEHHOrO JSIEKTPOHHOrO B3aWMOLEWCTBUS, NpefocTaBnsioT



3anpaluvBaemMble AOKYMEHTbI (MHOpMaLMIO) N HanpaBnsloT yBeAOMIIEHUS 06 OTCYTCTBUK
AOKyMeHTa u (unu) uHgopmauun, HeobxoAumbIX ANS NPefoCTaBMEeHUs MyHULUMNanbHOM
ycnyru (4anee — yBefomneHue ob otkase).

AQMUHMCTPATMBHbIE  MpoLuedypbl,  yCTaHaBMMBAEMblE  HACTOSLUM  MYHKTOM,
BbIMOIHAIOTCA B TE€YeHMe Tpex OHEN CO OHSA MOCTYNINeHUs MEeXBEAOMCTBEHHOro 3anpoca B
opraH unu opraHusauuo, NpefocTaBnaoLmMe JOKYMEHT U MHAOPMALIMIO, €CIN UHbIE CPOKU
MOArOTOBKM W HanpaBfiEHUs1 OTBETa Ha MEXBEOOMCTBEHHbI 3anpoc He YCTaHOBMEHbI
peaepanbHbIMU 3aKkoHaMK, npaBoBbIMU akTamu MpasutenscTBa Poccuiickoii degepauum un
MPUHATBIMA B COOTBETCTBUMM C dhedepanbHbIMU 3aKOHaMyW HOPMaTUBHLIMU MPaBOBbLIMU
aktTamun Pecnybnuku TaTtapcTaH.

Pesynbtatamu BbINONHEHWNS afMUHUCTPATUBHbLIX MPOLEAYP SBASIOTCSH: [OKYMEHTbI
(cBefeHns1), HeobxoauWmble AMsSt  NPEAOCTaBRAEHUS  MyHULUMNANLHOW  ycrlyru, 1ubo
yBeaomneHve o0 oTkase, HanpasfeHHble [OMKHOCTHOMY MUy, OTBETCTBEHHOMY 3a
HanpasrneHve MexBefOMCTBEHHbIX 3aNpPOCOB.

3.4.4. [JomKHOCTHOE NWLO, OTBETCTBEHHOE 3a HarpaBfieHne MeXBEeLOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpalivMBaeMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOro
B3aMMOAEWCTBUS  AOKYMEHTbl  (CBeAeHus)), Heobxoaumble  [Ans  NpefocTaBleHust
MyHULMNansHoON ycnyru, nubo ysefomneHne ob oTkase npu OTCYTCTBUM AOKYMEHTa 1 (Mnn)
NHOpMaLUK;

Npyv HamM4uu OCHOBAHWUI, MPEdYyCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPaTUBHOrO
pernameHTa, noArotaBnvMBaeT MPOEKT pelleHns o6 oTkase B Mpueme [OKYMEHTOB,
HeobXo4MMbIX AN NPeAoCTaBNEHUS MyHULMNANBHON YCIyTu.

MpoekT pelleHns o6 oOTkase B MpUemMe [OKYMEHTOB, HEOBXOAWMbIX Ans
NPefocTaBfieHnsa MyHULMNanbHOW yCryr, ¢ yKasaHMem MpUYKMH OTkasa (B cryyYae, ecnu
OCHOBaHUA AnA OTkasa B MpuemMe [OOKYMEHTOB, HeobXoAuMMbIX ONs npenocTaBlieHns
MYHULMNAanbHON YCryr1, CBA3aHbl C HapyLUEHWEM YCTaHOBIEHHLIX TPeBOBaHUN K TakKum
AOKyMEHTaMm, OCHOBaHus [Arfis OTkasa B nMpuemMe [OKYMEHTOB [OMKHbl CcofepXaTb
WHPOPMaLUMIO O HaWMeHOBaHUM [OKYMEHTOB (MHcbopmMaLmu, CBeAEeHu), KOTopble He
npeAcTaBneHbl, cofepXaT HEeAOCTOBEpHble W (MMM) MPOTMBOPEYMBbLIE  CBEAEHMS,
OPOPMIIEHBI C HAapyLUEHUEM YCTaHOBMEHHbIX TpeBoBaHWiA), HaNpPaBMSETCs Ha COrnacoBaHme
B yCTaHOBMEHHOM nopsAke NoCPeACTBOM CUCTEMbI 3MEKTPOHHOIO AOKYMEHTOOBOPOTA.

CornacoBaHne npoekTa pelleHuss o6 oTkase B npueme OOKYMEHTOB, HEeobXoanmMbIx
Ans  NpedoCTaBneHns  MyHUUUNanbHOW  yCryrk,  OCYLLECTBMSIETCA B MNOPSAAKE,
npeaycMoTpeHHOM NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATUBHbIE  Mpoueaypbl,  yCTaHaBMMWBaeMble  HACTOSALUMM NMYyHKTOM,
BbIMOITHATCA B A€Hb NONyYeHUsi CBEAEHNI N0 MEXBEAOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINONHEHUSI aAMUHUCTPATUBHLIX MPOLEAYP SBRSIOTCS: OOKYMEHTbI
(cBefieHUst), HeobXxoAMMbIE ANA NPEAOCTABNEHUS MYHULMNANBHON YCIyry, NPOEKT peLUeHus
o6 oTkase B npueme AOKYMEHTOB, HEOBXOAWMBLIX ANS MpefoCTaBreHNs MYHULMNAnbHOM
ycnyru.

3.4.5. VicnonHenne npoueayp, ykasaHHbIx B NyHkTax 3.4.2, 3.4.4 aAMWUHUCTPaTUBHOIO
pernameHTa, npu Hanu4mm TEXHUYECKOW BO3MOXHOCTM OCYLLECTBSAETCH B aBTOMATUYECKOM
peXxvMe Cc  UCMoNb3oBaHWEM  aBTOMATU3MPOBAHHOW  WHMOPMALMOHHOW  CUCTEMBI,
NpeAHasHa4YeHHO s OKa3aHUs rocy4apCTBEHHbIX W MyHUUMNAMbHLIX YCIYT, B TOM Y1CHE C
MOMEHTa perncTpauynm 3asBrneHns B COOTBETCTBUW C MyHKTOM 2.13 agMUHWUCTPaTMBHOMO
pernameHTa.

3.4.6. MakcumarbHblii CPOK BbIMOMHEHNS aAMUHUCTPATUBHBIX npoueayp, ykasaHHbIX B
NyHKTe 3.4 afMUHUCTPATUBHOIO pernameHTa, cocTasnsieT Tpy paboynx gHs.

3.5. [NoaroToBka pesynbTaTta MyHULMMANbHOM ycnyru

3.5.1. OcHoBaHMeM Hauana BBINOMHEHUS afMUHUCTPATUBHON NPOLEAypPLl ABSETCS
noctynnenne  oT  [OMKHOCTHOTO — fMua,  OTBETCTBEHHOrO  3a  HampaBneHue



MEXBEAOMCTBEHHbIX  3arpocoB, AOKYMEHTOB  (CBeOeHun), HeobxooumbIX  Ans
npefocTaBreHns MyHULUNAnbHOW YCryru.

[OMKHOCTHBIM ~ NIMLOM, OTBETCTBEHHbIM 32  BbINOSHEHWE  aOMUHUCTPATUBHOW
npoueaypsl, aBnsetcsa Pykosodumersb VlcnonHumesnbHo20 KomMumema ___ Ce/lbCKO2o
rnocesieHus (panee - [OIDKHOCTHOE nWLO, OTBETCTBEHHOE 32 MOArOTOBKY pesynbTaTa
npenocTaBneHns MyHULUNanbHOW yCryru).

3.5.2. [lomxHocTHoe nuvuLo, OTBETCTBEHHOE 3a MOATOTOBKY pe3ynbTaTa
npenocTaBneHns MyHULMNanbHOW YCyru:

paccmartpuBaeT CHOPMUPOBAHHbLIA  KOMMMEKT [OKYMEHTOB, HeobXoauMbiX AOns
NpeaoCcTaBreHns MyHULUNAnbHOM YCIyru;

NPy BbISIBIEHUU OCHOBaHWUW AR OTKasa B NPeAoCTaBleHUn MyHULMNanbHOW YCrnyru,
yKasaHHbiX B MyHKTe 2.8.2 agMWHWUCTPATMBHOIO pernameHTa, NOoAroTaBnvMBaeT MPOEKT
pelleHns ob oTkase B NpefoCcTaBneHn MyHULUNanbHON yCnyru;

B Cry4ae OTCYTCTBUSI OCHOBaHWUW AN OTKasa B MpefoCTaBfeHUU MyHULMUNanbHOW
ycnyru, npefyCMOTPEHHbIX MyHKTOM 2.8.2 aAMUHUCTPATMBHOIO pernamMeHTa, fno uTtoram
PacCMOTPEHUsI AOKYMEHTOB, HEOOXOAUMbIX ONS NPefoCTaBneHUs MyHULMUNANbHOW YyCnyru,
NMoAroTaBnueBaeT MPOEKT pesynbTata MpefoCcTaBneHus  MyHULUNanbHOW  yCcnyru B
COOTBETCTBMU C nofnyHKkTamun 1 — 3 nyHkra 2.3.1 agMUHUCTPATUBHOIO peErnaMeHTa;

HanpasnseT NoAroTOBMNEHHbIN NMPOEKT pesynbTaTta NpefoCcTaBneHns MyHULMUNanbHoM
yCcnyru Ha corfniacoBaHvie B yCTaHOBMEHHOM Mopsake NoCpeACcTBOM CUCTEMbI 3MEKTPOHHOIO
[OoKyMmeHToobopoTa.

ALMVHWCTpaTUBHbIE  NpoLeaypbl,  yCTaHaBMBAeMble  HACTOALMM  MYyHKTOM,
BbIMOMHAIOTCA B Te4eHne ogHoro paboyero gHs.

PesynbTatamMu BbINOMHEHNS  aOMUHUCTPATUBHLIX MNpoUeayp SBNASIOTCS: MPOEKT
pelleHnst 06 oTkase B NPeAoCTaBnNEeHNn MyHULMNANBHOW YCryru, CripaBku (BbINUCKM).

3.5.3. CornacoBaHue u noanucaHue npoekTa pesynbTaTta npPefocTaBrneHuUs
MYyHMLMNAnbHOW ycnyru (aanee — npoekTbl JOKYMEHTOB) OCYLUECTBMAETCH PyKOBOAUTENEM
CTPYKTYpPHOro noppasaeneHusi, OTBETCTBEHHOIO 3a NOArOTOBKY pe3yfbTaTa MyHULUMNanbHON
ycnyru, samectutenem Pykosoautensa OpraHa, PykoBoautenem OpraHa.

[MoAroToBneHHbIe NPOEKThI [OKYMEHTOB, MMEILUME 3aMeyvaHnsi, BO3BPAaLLaloTCs Ha
AOpaboTKy nuLy, OTBETCTBEHHOMY 3a MOATOTOBKY pe3ynbTaTa MyHWULMMANbHOW YCIyru.
[Nocne ycTpaHeHus 3ameyaHMil MPOEKTbl [OKYMEHTOB MOBTOPHO NEPemalTcs Afs
cornacoBaHuns 1 NoANUCaHns.

PykoBopgutens OpraHa npu paccMOTPEHUM MPOEKTOB [OKYMEHTOB NpOBEpseT
cobniofieHne afMUHUCTPATUBHOMO pernameHTa LOSKHOCTHLIMU nuuamu OpraHa B 4YacTu
CPOKOB BbIMOMHEHNA aAMWHUCTPATUBHLIX Mpouedyp, WX NocrnenoBaTenbHOCTU U MOMHOTHI,
Hanu4mMa  cornacoBaHUi  YMOMHOMOYEHHbIX AOMMKHOCTHLIX nul  OpraHa B cucTeme
3MNEKTPOHHOro AoKyMeHToobopoTa.

B crnyyae BbisiBneHusi HapyLUeHWiA B 4acTh CPOKOB BbIMOMHEHUS afAMUHUCTPATUBHbIX
npouendyp, ux nocnefosatenibHOCTV U nonHoTel PykosogunTtenb OpraHa wuHULMUpyeT
npuBnevYeHne K OTBETCTBEHHOCTM nuL, [AOMYCTUBLUMX HapYLUEHUS, B COOTBETCTBUM C
NYHKTOM 4.3 afMUHUCTPATUBHOIO pernamMmeHTa.

AAMVHNCTpaTUBHbIE  Npoueaypbl,  yCTaHaBlMBAeMble  HACTOSILUMM  MYHKTOM,
BbIMOSTHAKTCA B Te4YeHne ogHoro paboyero gHs.

Pesynbratamu BbINONHEHNs afMUHUCTPATUBHBLIX NpoLeayp SBASIOTCS: pelleHne o6
OTKase B Npueme [OKYyMEHTOB HeOOXOAVMbIX AN NPefoCTaBNEHUs MyHULMNANbHON YCayru,
peleHne ob oTkase B NpefoCTaBneHn MyHULUNAabHOM yCiyr, cnipaska (Bbinucka).

3.5.4. VicnonHeHue npoueayp, ykasaHHbIX B nyHKTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOIO
pernameHTa, npu Hanm4mm TeEXHUYECKON BO3MOXHOCTU OCYLLECTBMAETCS B aBTOMATUYECKOM
PexuMe C  MCMonb3oBaHWEM  aBTOMaTU3MPOBAHHOW  WHAOPMALMOHHON  CUCTEMBI,
NpeAHa3Ha4YeHHo 419 OKa3aHWs roCyAapCTBEHHBIX 1 MyHULMMANbHBIX ycryr.

MakcumanbHbIi CpoK BbIMOSIHEHUA aAMUHUCTPATUBHbBIX npoueayp, yKasaHHbIX B
NyHKTe 3.5. aAMWUHNCTPATMBHOrO pernameHTa, CocTaBnseT oAnH pabounii AeHb.



3.6. Bblgava (HanpasrneHune) saaBuTento pesynbtata MyHULMNANbHOW YCyru

3.6.1. OcHoBaHMeM Hayvana BbINOMHEHUS agMUHUCTPATUBHONM Mpouedypbl SBNSETCs
nony4yeHne [ONMKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 32 BbIMOMHEHUE A4MUHUCTPATUBHOWN
npoueaypbl, 4OKYMEHTa, NoATBEpXA4atoLero NpefocTaBneHne MyHuLmMnanbHom yCryru.

HOMXKHOCTHbIM ~ NULIOM, OTBETCTBEHHBIM 32  BbINOJSIHEHWE  A4MUHUCTPATUBHOW

npoueaypsbl, asngeTca Pykosodumerns McnonHuUmensHo20 Komumema CebCKO20
rnocesieHus (panee - [OOMKHOCTHOE IULO, OTBETCTBEHHOE 3a Bblgayy (HanpasreHue)
OOKYMEHTOB).

3.6.2. [JormKHOCTHOE n1L0, OTBETCTBEHHOE 3a BblAayy (HanpaeneHne) OKYMEHTOB:

obecneuynmBaeT perncTpaumio U BHECEHUE CBEAEHUI O pesynbTate npenocTaBreHust
MyHULMNANbHOW yCryrn B MOACUCTEMY BeAEeHUA [OOKYMeHTauuu aBTOMaTuU3UpPOBaHHON
MH(OOPMALMOHHON CUCTEMbI, MPEeAHa3HAYeHHOW [ONA  OKasaHWA rocy[apCTBEHHbIX U
MYHULMNAnbHbIX YCNyT;

n3BellaeT 3aaBuTensa (ero npeacraBuTensi) cnocobom, ykasaHHbIM B 3asBMEHUN, O
pesynbTate nNpefoCTaBreHns MYHULUMNanbHOM YCnyrm M O BO3MOXHOCTU MOMyYeHUs]
pesynbTaTta npefocTaBneHns MyHuuunansHon yenyrn B OpraHe unu 8 ML,

VicnonHexune npoueayp npy HamMuMu TEXHUYECKON BO3MOXHOCTU OCYLLECTBSETCS B
aBTOMaTU4YECKOM pexume C WCMoSb30BaHMEM aBTOMaTU3NPOBAHHOW WHOPMALIMOHHOM
CUCTeMbI, MpeAHasHa4YeHHON AN OKasaHus rocyAapCTBEHHbIX Y MyHULUMNAMbHbIX YCIYT.

AOMUHWCTpaTUBHbIE  MpoOLEaypbl,  YCTAHaBMWBAeMble  HACTOALUMM  MYHKTOM,
BbINOMHAIOTCA B Te4YeHMe OfHOro paboyero [HA CO AHA MoAMUCAHWUA  [LOKYMEHTa,
ABNAOLEeroca pesynbTaTtoM MNpPefoCTaBNeHNs MYHULUMNANbHOW YCNyrn, YNOMHOMOYEHHbIM
AOMMKHOCTHLIM nntom OpraHa (OpraHom).

PesynbTratamu BbINOMHEHNS aAMUHWUCTPATUBHbBIX MPOLEAYp SBMSIOTCA: pasMeLlleHne
CBeAeHuil O pesynbTaTe MpPefoCTaBleHUsl MyHULMNANbHON YCAyrM B MHDOPMALMOHHBIX
cuctemax, u3BelleHue 3asBuTens (ero npeacraBuTensl) O pesynbTaTe npenocTaBleHuns
MyHULMNANbHOW ycnyr n cnocobax ero nonyyYeHus.

3)8.3. Mopsgok  Bbijauyn  (HanpaBneHWsl)  pesynbTata  NpefoCTaBREHWS
MYHULMMNANbHOW YCIyru:

3.6.3.1. MNMpw obpalyeHnn 3assuTens 3a peaynbTaToM MyHULMNANLHON YCIyr B ML,
paboTHuKk MO®L| BbigaeT 3asBUTENIO  pesynbTaT MyHULMNANbHOM ycnyrm B dopme
SK3EMNIIAPa SNIEKTPOHHOro AOKyMeHTa Ha BymaxHom HocuTene. Mo TpebosaHuio 3asBuTens
BMECTE C OK3EeMMIAPOM 3MEeKTPOHHOrO [OKyMeHTa Ha OymaXHOM Hocutene emy
NPEAOoCTaBAETCA IKIEMMMAP 3SMEKTPOHHOro AOKYMEHTa MyTEM €ro 3arnmcu Ha CbEMHbIN
HOcuTenb WHOPMaLUUU WU HanpaBreHnst 3K3eMMnspa SMEKTPOHHOro [OKYMEHTa Mo
3NEKTPOHHON MouTe B afgpec 3assutens. [py 3anucu Ha CbeMHbI HOCUTENb UHOPMAaLMK
MW HanpasneHnn 3Kk3emMnnispa 3MeKTPOHHOro AOKYMEeHTa, Ha OCHOBE KOTOPOro CocTaBIieH
SK3eMNNsSp JMNEKTPOHHOr0 AOKYyMEHTa Ha OymMa)KHOM HocuTene, Mo 3MeKTPOHHOW nouTe
WAEHTUYHOCTL TaKOro 3K3eMnusipa 3JIEKTPOHHOIO [OKYMEHTa 3K3EeMMMspy 3MeKTPOHHOro
AOKyMEHTa Ha OymaxHOM HocuTene 3aBepsieTCs YMNOMHOMOYEHHbIM COTPYOHUKOM C
NCMonb30BaAHWEM YCUSEHHON KBaNUMULIMPOBaHHOW 3NEKTPOHHON NOAMUCH.

AOMVHMACTPATUBHbIE  Mpoueaypbl,  ycTaHaBlMBaemble  HACTOSILUM  MYHKTOM,
BBIMOMHAOTCA B NOpAAKe O4YepefHoCTU, B [AeHb npubbITUS 3asaBUTENS B CPOKW,
yCTaHOBreHHble pernameHTom pabotsl MOLI.

Pesynbtatamu BbINOMHEHNS aAMUHWUCTPATUBHBIX NPOLEAYP SBASIOTCS: PUKcaLms
tbakTa BblAa4YM pesynbTaTa NPeLOCTaBNEHWUS MyHULMNAanbHOM ycnyru 8 AUC MOL,
pe3ynbTaT NpeaoCcTaBneHns MyHULUNanbHOW YCIyru, BblAaHHbIV 3as8BUTENIO.

3.6.3.2. lNpu obpalleHnn 3asiBUTENS 3a pe3ynbTaTom MYHULMNanbHOW ycnyru 4yepes
PecnybnukaHckuii nopTan 3asBUTEN0 B NMUYHBLIA KaBUHET aBTOMATUYECKM HanpasnaeTcs
ONEKTPOHHbIA ~ 00pas  [oKyMeHTa,  SIBMSIOLIErocs  pesynbTaToM npegocTaBeHuns
MYHULMMNANbHOW yCryrn, MOAMUCAHHBIA YCUNEHHOIA KBanmpuLMpOBaHHOW 3NEKTPOHHO
NOANMCBIO YNONHOMOYEHHOro A0MKHOCTHOro nuua OpraHa (OpraHom).



ALMUHUCTPATMBHbIE  MPOUEAYpPbl,  YCTaHABMUBAEMblE  HACTOALUMM  MYHKTOM,
BbINOSTHAKTCA B A€Hb NOANUCaHWUs OOKYMEeHTa, noATBepXaatoLlero npeaocraBneHme (oTkas
B MpeAoCTaBleHnn) MyHULUMNANbHOM YCNyru, YMNONHOMOYEHHbIM [OOMKHOCTHLIM  JIULIOM
OpraHa (OpraHom).

PesynbTatamu BbINOMHEHNA aAMUHUCTPATUBHBIX Npoueayp SBMSIOTCS: HanpaBrneHue
(NpepocTaBneHune) ¢ ncnonb3oBaHnem PecnybnvkaHckoro noprana 3asBUTENIO AOKYMEHTa,
noaTBep)KaawLero npefocTaBneHne MyHuuunanbHow ycnyrm (B TOM 4Yucne oTkas B
npenocTaBrieHnn MyHULMNAanbHOW yCrnyru).

3.6.3.3. lpn obpalyeHnn 3asBUTENa 3a pe3yrnbTaToM MyHULUNanbHOW YyCrnyru B
OpraH, [JOMKHOCTHOE NNLI0, OTBETCTBEHHOE 3a Bblaady (HanpaBneHne) 4OKYMEHTOB, BbigaeT
3aaBuTento pesynbTat MyHUuunanbHoW ycnyru. Mo TpeboBaHuio 3asBUTENS BMECTE C
9K3EeMMMASpOM 3M1EKTPOHHOIO [AOKYMEHTa Ha OymaXXHOM HocuTene emy npenocTaBnsieTcs
SK3eMNrisp 3MeKTPOHHOro [OKyMeHTa MnyTeM €ero 3anucu Ha CbEMHbIA HOCUTENb
NHOPMaUMN 1M HanpaBneHWst 3K3eMmnnspa 3MEeKTPOHHOMO AOKYMEHTa MO 3MeKTPOHHOIA
noyTte B agpec 3afaBUTENS.

ALMVHUCTPATUBHbIE — MpoLEaypbl,  yCTaHaBMMBAEMble  HACTOSALMM  MYHKTOM,
OCYLLIECTBNAOTCA B NOPAAKE O4EpPEedHOCTU, B AeHb NpubbITUSA 3asBUTENS B COOTBETCTBUMU C
MNpaBunamu BHyTpeHHero TpyaoBoro pacnopsaka OpraHa.

PesynbTaTtom BbLINOMHEHNS aAMUHUCTPATUBHBIX MPOLUEAyp SBASIOTCA: duKcaums
dakra BblAauyu pesynbTarta npefocTaBneHus MYHULMMNANbHOM ycryru B
aBTOMaTU3MPOBAHHON WHMOPMALMOHHOW CcUCTEME, NpeAHasHavYeHHoW ANS  oKa3aHus
roCyAapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.7. VicnpaBneHune TeXHNYECKNX OLLNOOK

3.7.1. B cny4ae oBHapyxXeHWsi TEXHUYECKON OLWMBKM B AOKYMEHTE, SIBMSOLLEMCS
pe3ynbTaToM MyHULMNAnNbHOW ycrnyru, 3assutens HanpaenseT B OpraH:

3asBneHne ob UcnpaeneHnn TexHn4eckoin ombkm (npunoxeHue Ne 5 k HacTosLemy
anMVHUCTPaTUBHOMY pErfnamMmeHTy);

AOKYMEHT, BblAAHHbIN 3aABUTENIO Kak pe3ynbTaT MyHULMNAnbHOM YCryru, B KOTOPOM
COOEPXNTCSH TEXHUYECKasn oLLnDKa;

AOKYMEHTbI, UMEetoLne pUaNYecKyto Ccuny, CBUAETENbCTBYWOLIME O HanNuyum
TEXHUYECKOW OLLUMOKN.

3asBreHne 06 WCMPaBMEHWU TEXHUYECKON OLIMBKA B CBEOEHUSX, yKasaHHbIX B
AOKYMEHTE, ABNAlLeMcs pe3ynbTaToM MyHWUUMNanbHOW YCRyru, nofgaeTcs 3asBUTenem
(YnonHoMoueHHbIM  MpeAcTaBUTENEM) MOYTOBbIM OTMPAaBNEHWEM (B TOM unche C
MCNonb3oBaHMeM 3MEeKTPOHHOW NoyTel), Nbo Yepes PecnybnukaHckuii noptan unv MoL,

3.7.2. [JomkHOCTHOE NNLIO, OTBETCTBEHHOE 3@ MPUEM [OKYMEHTOB, OCYLLECTBASET
npuem 3asBneHnst o6 WChpaBneHWn TEeXHUYECKOW OLUMGKU, PerucTpupyeT 3asiBlEHUe c
MPUINOXEHHBIMU AOKYyMEHTaMn 1 nepefaeT UX OOMKHOCTHOMY WLy, OTBETCTBEHHOMY 3a
06paboTKy JOKYMEHTOB.

AAMWHNCTPATMBHbIE — MpouUeaypbl,  yCTaHaBIMBAeMble  HACTOSLAM  MYHKTOM,
BbINOSTHAOTCA B TeYeHUe o4HOro pabo4yero gHSA ¢ faThl perucrpauum 3assneHns.

PesynbTatamy BbINOMHEHUS a[MUHUCTPATUBHBIX NPOLEAyp SBMSIOTCA: MNPUHSTOE U
3aperncTpmMpoBaHHOE 3asBneHne, HanpaeneHHOEe Ha PacCMOTPEHWE AOMKHOCTHOMY NuLy,
OTBETCTBEHHOMY 3a 06paboTky [OKYMEHTOB.

3.7.3. [JOomKHOCTHOE nWLUO, OTBETCTBEHHOE 3a 006paboTKy  OOKYMEHTOB,
paccmartpmBaeT LOKYMEHTbI U B LiENsX BHECEHUA WCTMPAaBMNEHWA B AOKYMEHT, SBNSIOLUIACS
PE3YNbTATOM  MPEAOCTABNEHNA  MYHULMNAnbHOW  yCryru, OCYLIECTBAAeT npoLeaypb,
NPEAYCMOTPEHHbIE NMYHKTOM 3.5 aAMUHUCTPATUBHOMO PernaMeHTa, 1 BblaaeT NCnpaBfi€HHbIN
AOKYMEHT 3aaBUTENtO (YNONHOMOUYEHHOMY NPEACTABUTENI0) NMYHO MOL POCTUCH C N3bATAEM
y 3asButens (YnoHOMOYEHHOro NpPeACTaBWUTENs) OpuUrMHana [OKyMeHTa, B KOTOpOM
COAEPXUTCA TexHndeckas owmbka, unum HanpaBnseT B agpec 3asBUTENsS MNOYTOBbLIM
OTnpaBneHremM (NocpeacTBOM 3MEKTPOHHOM MOYTb)) MUCBMO O BO3MOXHOCTM nonyyeHus



AOKyMeHTa npu npegoctasneHun B OpraH opurMHana LOKYMEHTa, B KOTOPOM COLEPXKUTCS
TexHuyeckas oumnbka.

AOMUHUCTPATUBHbIE  MpoUeadypbl, yCTaHaBNMBAEMble  HACTOALMM  MYyHKTOM,
BbIMOMHSATCA B TeuyeHue OByX pabouvx OHeW nocrne obHapyXeHUsi TEXHUYECKOW OLIMBKM
NN NonyyYeHus oT Noboro 3anHTepecoBaHHOro NuLua 3asBeHns 0 4ONYLEHHON oLnbKe.

PesynbTtatamMu BbINOMIHEHUA aOMUHUCTPATMBHbLIX Npoueayp ABMNSAKTCHA: BblAaHHbIV
(HanpaBneHHbIN) 3asBUTENIO JOKYMEHT.

4. MMopsaok 1 PopMbl KOHTPONS 3a NPEefOCTaBNEHUEM MyHULUMANbLHOR YCryri

4.1. NopsfoK ocyLecTBNEHUsI TEKYLLEro KOHTPOSIS 3a COBMNOAEHNEM U UCTIONHEHNEM
OTBETCTBEHHbLIMW JOMKHOCTHLIMU NULIAMY NMONOXEHUA aAMUHUCTPATUBHOMO pernameHTa un
WHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB, YCTaHaBMNMBaLLMX TpeboBaHMsA K NpefoCTaBNeHo

MYHULMNANbHON yCnyru, a Takke NPUHATUEM UMW peLLEHWI

KoHTporb 3a MOMHOTOM U KayYecTBOM MNPeLOCTaBMNEeHUs MYHULMNAnbHON YCnyru
BKIOYa@eT B CeDA BbIABMEHWE W YCTPAHEeHWEe HapyLlUeHWI npaB 3asiBUTEnNei, npoBeaeHue
NPOBEpPOK CobnoAeHUa npoueayp MNPeAoCTaBeHUs MyHULMNANbHOW YCIyru, NOAroTOBKY
peleHnin Ha pgencteua  (6e3gencTBME)  OOMKHOCTHBIX MWL, opraHa  MEeCTHOro
camoynpaBsrieHus.

dopmamn KOHTpONs 3a cobniofeHWeM WCMOSHEeHUS aOMUHUCTPATUBHBLIX MpoLeayp
ABNAKTCA:

1) npoBepka 1 cormacoBaHMe MPOEKTOB [OKYMEHTOB MO MNPefoCTaBlEHNIO
MYHULMUNANbHON yCcnyru; '

2) NpoBOAVMbIE B YCTAaHOBIIEHHOM NOPSiAKE NPOBEPKM BEAEHUS [eN0Npovn3BOACTBA;

3) NpoBefdeHWe B YCTaHOBIMIEHHOM MOPSIAKE KOHTPOSbHBLIX MNPOBEPOK COBMAEHNS
npoueayp npenoctaBneHns MyHULMNAnbHON yCryru.

B uenax TekyLiero KOHTPOmns WCMONb3yTCA CBEAEHUSA, UMEIOLIMECH B 3NEKTPOHHON
Gase [faHHbIX, crnyxebHasi KOpPECNOHAEHUMsl, yCTHas W NUCbMEHHas WHAOopMaLUs
AOMKHOCTHBLIX  NWL, OCYLIEeCTBMSIOLWNX BbINOMIHEHNE aOMUHUCTPATUBHbLIX Npoueayp,
XypHanbl y4eTa COOTBETCTBYOLUNX [OKYMEHTOB U Apyrue CBeAeHS.

Ans ocyulecTBneHnss KOHTPONS 3a COBEPLUEHVWEM OENCTBUA NPU NpenocTaBrneHuu
MYHALUMNAnNbHOW  yCrnyru v MNPUHATUW  peELUeHUd  PYKOBOAMTENO oOpraHa MEeCTHOro
camoynpaBsneHus  NpPeacTaBrsloTCA  CrnpaBkM O  pesynbTatax  NpenocTaBlieHus
MYHULMNanbHOW YCIyru.

O cnyyasix n npuurHax HapyLleHWsi CPOKOB, MOCMefoBaTENIbHOCTM U codepKaHUs
aOMVHUCTPATVBHBIX  npouedyp  OOIMKHOCTHblE  NWUa  HEMEANEHHO  UHGOPMUPYIOT
pykoBOAMTENsA  OpraHa, nNpedoCTaBNALWEro  MyHMUMNAnNbHYyD  yCcryry, a  Takke
npeanpuHUMatoT CPOYHbIE MEPbI MO YCTPaHEHUIO HaPYLLEHWA.

Tekywmii KOHTpO-nb 3a cobntogeHvem nocriegoBaTeNbHOCTHU OEencTBuUMn,
OnpefeneHHbIX agMUHUCTPATUBHBIMU NpoLeaypamMu Mo npefoCTaBrneHUo MyHULUNaNbHON
ycrnyru, oCyLecTBNAETCA 3aMeCTUTENIEM PYKOBOAUTENS OpraHa MEeCTHOro caMoynpaBrieHus,
OTBETCTBEHHbIM 3a OpraHu3auulo paboTbl MO NPeAoCTaBEHNID MyHULMNANBLHOW YCMyru,
Ha4YanbHWKOM oOTAena, OCYLIECTBMALWEro opraHusauuio paboTbl Mo NpenocTaBneHnto
MYHULIMMAnbHOW YCRyri.

[MepeyeHb  [QOMKHOCTHBIX WL, OCYLLECTBNAOLMX TeKyLLniA KOHTPOIb,
yCTaHaBnmMBaeTCA MOMOXEHUSMU O CTPYKTYPHbIX MOApa3feneHusax opraHa MEeCTHOro
camoynpaBfieHUs U [OMKHOCTHLIMU perfiaMmeHTamMu.

4.2. [opsAoK N NepyoANYHOCTL OCYLLECTBNEHWS NNAHOBbIX 1 BHENNAHOBbIX NnpoBepoK
MOMHOTBI U kKa4ecTBa NPefoCTaBNEHUA MyHULMNANbHOW YCnyri, B TOM Yucre Nopsaok 1
(hOPMbI KOHTPOSIS 32 MOMHOTON M KAYECTBOM NMPeAoCTaBNEHNS] MyHULMMNAMNBHO ycnyru



4.2.1. KoHTponb 3a NOMHOTOM U Ka4eCTBOM MPeAoCTaBMNeHUs MyHULUMNansHOM yenyrm
ocyllecTBnseTcs B hopmax:

1) NpoBeaeHns NpPoBepoK,;

2) paccmoTpeHus xanob saseuTenel Ha aencteus (bespeiictene) OpraHa, a Takke
UX [OMKHOCTHBIX NNL, MyHULMNANbHbIX Cy>KaLLlmX.

4.2.2. B uenax ocyLlecTBIEHNS KOHTPOS 32 NOMHOTON M KAa4eCTBOM NpefocTaBrneHns
MYHALMNanbHOW YCnyrn MpOBOASATCSA MNaHOBblE U BHENNAHOBbIE MNpoBepku. opsaok u
NepUoANYHOCTb OCYLLECTBMNEHUA MNMaHOBbIX MPOBEPOK YCTaHaBNMUBAETCS MNiaHoOM paboThl
Oprana. [lpn npoBepke MOryT paccMmaTpuBaTbCs BCE BOMPOCHI, CBA3AHHbIE C
npeaocTaBneHnemM MyHULUNanbHOW ycryrn (KOMMMEKCHbIE MNPOBEPKWU), UMW OTAENbHbIN
BOMPOC, CBsi3aHHbIN C MPeAocTaBneHneM MyHULMNanbHOW yecnyru (TemaTuieckmue npoBepKm).
NpoBepka Takke MOXET NPOBOANTLCS MO KOHKPETHOW xanobe 3assuTens.

4.2.3. BHennaHoBble NpOBEPKW NPOBOASITCS B CBA3W C NPOBEPKOI YCTPAHEHUS paHee
BbIABNEHHbIX HapyLUEHUA aAMUHUCTPATUBHOrO pernaMeHTa, a Takke B Criydae MnonyyeHus
xanob sassuTenein Ha feictBua (6esgeiicteue) OpraHa, a Takke WX OOMKHOCTHBIX nmu,
MYHULMNanbHbIX CAyXaLlux.

4.2.4. PesynbTaTbl NpoBepKkn OOPMIAIOTCS B BUAE akTa NPOBEPKN, B KOTOPOM
yKa3sblBalOTCA BbISIBNIEHHbIE HEAOCTaTKM 1 NMPEANoXEHUs MO UX YCTPaHEHMIO.

4.3. OTBETCTBEHHOCTb [OMKHOCTHbIX fWL| OpraHa, NpeAoCcTaBNSAoLEro MYHULMNANbHYO
ycnyry, 3a pelleHus v feicTeus (besnencTene), npuHMMaeMble (OCyLLECTBNAEMbIE) UMY B
Xo[€e NpeaoCTaBeHns MyHULMNanbHOW yCryrm

Mo pesynbTaTtam NPOBEAEHHbLIX MPOBEPOK B Cryyae BbIABMEHUS HAPYLUEHWI Mpas
3asBUTENel BUHOBHbIE fML@ MPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHopaTenbcTBOM Poccuiickon Penepaymun.

PykoBoautenb opraHa MECTHOrO camMoynpaBrieHUsi HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE 3asBEHWIA.

PykoBoauTens (samectuTenb pyKOBOAWTEMS) CTPYKTYPHOTO MOAPa3AeneHUs opraHa
MECTHOro CcamoynpaBrieHMss HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHoe U (Mnu)
HEHaAnexalee BbINOMHeHNe aAMUHUCTPaTUBHLIX [OENCTBUW, ykasaHHbIX B pasgene 3
aoMUHUCTPaTUBHOIO pernameHTa.

HOMmKHOCTHbIE NULa W UHble MyHULMNaMbHBIE CRyXalle 3a PEeLUeHWUs U OeNCTBUS
(BespeiicTBue), npuHMMaemble  (OCyLUeCTBNsiEMbIE) B  Xode  npenocTaBreHus
MyHWLMNanbHOW yCcnyru, HecyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4. MNonoxeHus, xapakrepuaytoLime TpeboBaHUs K nopsaaKy n dopmam KOHTpons 3a
NPEAOCTaBNEeHeM MyHULMNanbHOW YCryr, B TOM Y1CIIE CO CTOPOHbI rpaxaaH, ux
obbeanHeHNn 1 opraHnsaumii

KoHTponb 3a npepocTtaBneHvem MyHWUMNAMbLHOW yCnyru co CTOPOHbI rpaxpgaH, ux
OOBbEAVNHEHNI N OpraHM3aLuii, OCYLLECTBNSETCH MOCPeACTBOM OTKPbLITOCTU OEATENbHOCTH
opraHa MeCTHOro camoyrnpaBneHVst Mpu NpeaoCTaBNEHUM MyHULMNANbHOW  yCRyry,
MONy4EHMA NOMHOW, akTyanbHON U AOCTOBEPHOM MH(POPMaLMK O NOPSIAKE npenocTaBfieHus
MYHWLMNANbLHOW yCnyri 1 BO3MOXHOCTU AoCyAeBHOro paccMoTpeHUst oBpaLLyeHui (xanob) B
npouecce npeAoCcTaBeHNa MyHULMNANbHOR yCryri.

3. [locynebHelit (BHecynebHbIN) nopsnok obxanosaHus peLleHnit n nenctenin (6esgencTans)
OpraHa, NPeAoCTaBNALLEro MyHULMNANbHYIO YCRYTy, MHOrOGYHKLMOHANbHOMO LUeHTpa
NPEAOCTaBNEHNA rOCYAAPCTBEHHBIX 1 MYHULIMNANbHbIX YCIYT, OpraHu3aLuil, yKa3aHHbIX B
Yactu 1.1 ctatbun 16 degepansHOro 3akoHa Ne210-®3, a Takke Ux OOMKHOCTHbIX NN,
MYHULMNANbHbIX CriyXallmx, paboTHUKOB



5.1. 3aABuTenu NMerT NpaBo Ha obxanoBaHWe B AoOCYAeOHOM MOpSAKE pPEeLLEeHWit 1
Aencteuin  (besgeiictBua)  opraHa, NpPefoCTaBMsAOLWEro  MyHULUMNAnbHYK  YyChyry,
AOJHKHOCTHOrO nvla opraHa, NpefocTaBAsoLWero MyHULUnanbHy YCnyry, MyHULMNansHoro
criyallero, pyKoBOOAWUTENA opraHa, MpefoCcTaBMsAlLWero MyHULMNANbHY  YChyry,
MHOrOYHKLMOHANbHOro LUeHTpa, paboTHuMKa MHOTroyHKLMOHANbHOro LeHTpa,
opraHusaLuii, npenycMoTpeHHbIX YacTbio 1.1 ctaTten 16 ®enepansbHoro 3akoHa Ne 210-93, a
Takke nx paboTHUKOB.

3anBuTenb MoOXeT 06paTnTbCs C anoboi, B TOM YMCre B CreayoLLmnxX cryvasx:

1) HapylweHue cpoka perucTpauuu 3anpoca O NpPefoCTaBEHU MyHULMNANBHON
ycnyru, 3anpoca, ykasaHHoro B ctaTtbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapyLleHve cpoka npefocTaBneHns MyHULMNanbHol ycnyrn. B ykazaHHoM cryyae
AocynebHoe  (BHecygebHoe) obxanoBaHue — 3asBUTENEM  peLlleHWin 1 OeicTBui
(GespmenctBusA)  MHOrobyHKLMOHANBbHOTO  LEHTpa, paboTHWKA  MHOroYHKLMOHALHOMO
LEeHTpa BO3MOXHO B Criy4ae, ecrnv Ha MHOrOMYHKLUMOHAambHbIA LEHTP, PELUEHUA U OENCTBUSA
(Gespencteue) KoToporo obxanyloTcsl, BO3MOXeHa (QYHKLUMA MO  NpeAoCTaBeHUio
COOTBETCTBYIOLUNX MYyHULMMNAmNbHbLIX YCNyr B NOMHOM obbeme B Mopsake, onpenenieHHoM
YacTtbto 1.3 ctatbn 16 ®epepansHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENS [OKYMEHTOB UMW MHGOPMAaLMM NGO OCYLUECTBREHUS
ACACTBUA,  MpefcTaBfieHMe WUnM  OCYLUECTBMEHUE  KOTOPbIX HE  NpeAyCMOTPEHO
HOPMaTuBHbLIMW MpaBoBbIMU akTamu Poccuiickonn deagepauun, HOPMATUBHBLIMI NPaABOBbLIMM
aktamun  Pecnybnuku  TatapctaH,  MyHULUMNaNbHbIMU - MPaBOBLIMKW  akTamu  Ans
npeaocTaBneHns MyHULUNanbHOW YCnyru;

4) oTkas B Mpueme [OKYMEHTOB, MNpeOCTaBEeHe KOTOPbIX MpenyCMOTPEHO
HOPMaTVBHbIMM NpaBoOBbIMW akTamu Poccuiickon depepaunn, HOPMATUBHLIMU MPABOBLIMY
aktamn  Pecnybnukn  TatapctaH,  MyHULMNANbHbIMU  MPaABOBLIMKM  akTamu  Ans
NPEeAOCTaBMNEHUA MyHULMMANbHOW YCIyru, Y 3asBUTENS;

S) OTKas B NpPenoCTaBNEHUN MyHULMNANbHOW YCRyr1, €Cli OCHOBAHWS OTKasa He
npeaycMoTpeHbl dhefeparnbHbIMU 3aKOHaMU U MPUHATLIMA B COOTBETCTBUMN C HUMU UHBLIMY
HOPMaTUBHbLIMM  MpaBoOBbIMW akTamu Poccuiickon ®enepaunn, 3akoHamMm W UHbIMU
HOPMaTWBHbLIMM NpaBoBbIMK akTamu Pecnybnuku TatapctaH, MyHULMNANbHBIMI NPaBOBLIMM
aktamu. B ykasanHoM cnyyae pocyneGHoe (BHecyaebHoe) obkanoBaHue 3asBuTEneM
peweHnii n pencteuin  (6esneincTeus)  MHOrOMYHKLMOHANBHOMO LeHTpa, paboTHuka
MHOrOYHKLMOHAMBHOTO LEHTPa BO3MOXHO B Criydae, ecrim Ha MHOTOMYHKLMOHAMbHbIN
LEHTP, peluenuns n aeiicteus (6esaericTeme) KOToporo oGxanytoTcs, BO3noxeHa yHKLWUS Mo
NPEAOCTaBMIEHNIO COOTBETCTBYIOLMX MYHULMNAMNbHBLIX YCNyr B NOMHOM o6beme B nopsake,
onpeaeneHHom yactblo 1.3 cratbu 16 GegepanbHoro 3akoHa Ne 210-d3:

6) saTpeboBaHue c 3afBUTENs Npu NPeLOCTaBREHNN MyHULMNANbHOM ycnyru nnarbl,
HEe NpefyCMOTPEHHOW HopMaTVBHbIMU NpaBoBbIMKU akTamu Poccuiickon  depepauum,
HOPMAaTWBHbLIMU NPaBoOBbIMU akTamu Pecnybnuku TatapcTaH, MyHUUMNANbHBIMIA NPABOBLIMY
aKkTamu;

7) OTkas opraHa, NpefoCTaBnsIOLIEro MyHULUMNAanbHy YCAYry, AOMMKHOCTHOMO NuuUa
OpraHa, npefoCTaBnAOWEero MyHWLMNANbHYO YCMyry, MHOTOMYHKLMOHANBLHOIO LEHTpPa,
PaboTHMKa MHOrOMYHKLIMOHAMNBHOMO LEHTPa, OpraHu3auui, NPeayCMOTPEeHHbIX YacTbio 1.1
ctaten 16 depepanbHoro 3akoHa Ne 210-O3, unu ux paboOTHUKOB B WCMpaBrEHUN
AONYLUEHHbIX MMK oneyaTok U OLMOOK B BbiAaHHbIX B pesynbTaTe npeaoCTaBNeHUs
MYHULIMNAnbHOW ycryru [OKyMEHTax nubo HapylleHUe YCTAHOBMEHHOTO CpOKa TaKuX
ucnpasnenunii. B ykasanHom crniyvae pocyae6Hoe (BHecygebHoe) obanosaHmue 3assuTenem
peweHnin un  pencteuii  (6esneiicTBusl)  MHOrodYHKLMOHAMbHOMO ueHTpa, paboTHuKa
MHOTOCOYHKLIMOHAMNBHOMO LIEHTPa BO3MOXHO B Cryyae, ecnu Ha MHOTrOYHKLMOHamNbHbI
UEHTP, peLueHns n aencTeus (6esnenctane) KOToporo obxanyoTes, BO3noxeHa dyHKUMs no
NPE4OCTaBNEHNIO COOTBETCTBYIOLLMX MYHULMMNANbHbLIX YCNYr B MONHOM o6GbemMe B nopsigke,
onpefeneHHom vacTbio 1.3 ctatbn 16 PepepansHoro sakoHa Ne 210-03;

8) HapyllieHne cpoka wWnM nopsiaka  Bblgaun AOKYMEHTOB nNO pesynbTatam
NpefocTaBneHnsa MyHULMNanbHOM YCnyru;



9) npuocTaHoBneHve npefocTaBneHns MyHUUMNanbHOW YCIyrn, €crnv OCHOBaHMs
NPUOCTaAHOBIEHUA He npenycMoTpeHbl deaepanbHbiMU  3aKOHAMW U MPUHATBIMA - B
COOTBETCTBMM C HUMU UHBbIMW HOPMATUBHLIMY NpPaBoBbIMY akTamu Poccuiickorn ®epepaumu,
3aKOHaMn 1 UMHbIMW HOpPMaTWMBHbLIMW MpaBoBbiMM akTamu Pecnybnuku TaTapcTaH,
MyHULMNAnNbHbIMU NpaBoBbIMY akTamu. B ykasaHHoOM cnydae pocypebHoe (BHecynebHoe)
obxanoBaHve 3asiBUTENEM peLueHuin v aerucTBuin (6e3neicTemns) MHOrodYHKLMOHANbLHOIO
LUeHTpa, paboTHMKa MHOroMyHKLMOHANBHOIO LEHTpa BO3MOXHO B Clly4ae, ecnu Ha
MHOTFO(PYHKLMOHAMbHbLIN LEHTP, PeLLeHns 1 AeicTBUsS (6e3neiicTBME) KOTOPOro obxanyTces,
BO3NOXeHa (yHKUMA N0 NpefocTaBieHUo COOTBETCTBYHOLUMX MyHULUMUNANbHbLIX YCMyr B
nonHoM obbeme B nopsake, onpedeneHHoM YacTblo 1.3 ctaThn 16 deaepanbHOro 3akoHa
Ne 210-93.

10) TpebosaHve y 3asBMTENs npu MpefOCTaBNEHUM MYHULMNAMBLHONR YCAyru
AOKYMEHTOB WNM WHOpMauuu, OTCYyTCTBME U (MNKN) HELOCTOBEPHOCTb KOTOPbLIX He
yKasblBanucb npu nepBoHavarnbHOM OTKa3e B MPUEME [AOKYMEHTOB, HeobXoauMmbIX AN
NpeAocTaBneHnsa MyHuyunanbHow ycnyr, nubo B npefocTaBneHny MyHULUNanbHOW YCryru,
3a VCKITloYeHnemM criy4aes, NpefyCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbu 7 PenepanbHoro
3akoHa Ne 210-®3. B ykasaHHOM cryyae pocynebHoe (BHecynebHoe) obxanoBaHue
3asfBuTeneM pelleHnin u genctsuii  (6e3neincTBusl) MHOroyHKLMOHAMLHOMO LEHTpa,
paboTHMKa  MHOTOMYHKLUMOHANBLHOrO — LEHTpa  BO3MOXHO B  Cryyae, ecnv  Ha
MHOrogyHKLMOHamNbHbIA LEHTP, pelleHns 1 fencTaus (besneicTerne) KoToporo obxanytoTces,
BOSNOXeHa (YHKUMSI MO NPEeAoCTaBMEeHUI0 COOTBETCTBYIOLUMX MyHULMNAMNbHLIX YCryr B
nonHom obbeme B nopsake, onpeaeneHHoMm yacTtelo 1.3 ctaTtbun 16 depnepanbHOro 3akoHa
Ne 210-93.

5.2. Xanoba nopaetcs B nMCbMeHHOW opMe Ha OymaxHOM HocuTene, B
SNEKTPOHHOW  popMe B opraH, NPEAOCTaBMSOLMA  MyHULMNAmNbHYO  YCRyry,
MHOTOCYHKLIMOHATbHbIA LEHTP NGO B COOTBETCTBYIOLLMIA OpraH rocyfapCTBEHHONR BRacTu,
ABNAOLNIACS  yupeanTeneM MHOTOMYHKLMOHANLHOMO LeHTpa (ganee - yupeauTenb
MHOrO(YHKLIMOHAMbHOrO LIEHTPa), a Takke B opraHusauuu, npeaycMoTpeHHble YacTbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-03. YKanobwl Ha peweHna u aencTeus
(bespericTene) pykoBoAWTENs opraHa, NPenoCTaBASIOLLErO MYHULMNANbHY  yCcrnyry,
MOAAKTCA B BbILIECTOALUMIA opraH (Mpu ero Hanuyum) nubo B criydae ero OTCYTCTBUS
paccMmaTpuBaloTCA  HENnoCpeACTBEHHO  PYyKOBOAUTENEM opraHa, nNpefocTaBnstoLero
MyHUUMnanbHyto ycnyry. >Kanobbl Ha pelweHust u peiicteus (GesmeiicTeme) paboTHUKa
MHOTO(YHKLIMOHAMNBHOIO LieHTpa MOAAalTCs PYKOBOAUTEMIO 3TOrO MHOrOYHKLIMOHANBbHOIO
LeHTpa. XKanobbl Ha pelueHnsa v aeiicTeus (6e3neicTerne) MHOroyHKLMOHANbHOTO LeHTpa
NOAAlOTCs  y4peauTenio  MHOroYHKLUMOHAMNBHOrO LEHTPa WM AOMKHOCTHOMY  fuLy,
YNOTHOMOYEHHOMY HOpMaTuBHbIM NpPaBoOBbIM aktom Pecnybnuku TatapcraH. »anobbl Ha
peweHuns n aeicteus (bespenctene) paboTHUKOB OpraHWU3aLmMi, NpesyCMOTPEHHbBIX YaCTbio
1.1 cratem 16 ®epepanbHoro 3akoHa Ne 210-03, nogatoTcs pykoBOAUTENAM 3TUX
opraHusauui.

’Kanoba Ha peweHusa u peictBusi (GesneiicTeue) oprawa, npenocTasnsoLero
MyHLMNAIbHYO yCcnyry, JOMKHOCTHOTO L@ opraHa, NpefocTaBnsioLero MyHULMnanbHyio
ycnyry,  MyHUUMNAanbHOro  cnyxallero, pyKOBOAWTENs opraHa, MNpenocTaBMsIOLLErO
MyHULMNanbHyo yCcryry, MOXeT ObiTb HanpaeneHa no noyte, Yyepes MHOrodYyHKLMOHAMNbHbINA
LUEHTP, C MCNonb3oBaHWEeM WHM(OPMAaLIMOHHO-TENEKOMMYHUKALIMOHHON CeTu «VIHTEpHETY,
odpuumManbHoro canta opraHa, NpPeAoCTaBMSALEro MyHULMNaneHyto ycnyry, EpguHoro
noptana nubo PecnybnukaHckoro noprana, WHGOPMALMOHHON CUCTEMBI pocynebHoro
obxanosaHns, a Takke MOXeT BbiTb NPUHATA MPU MIUYHOM npueme 3aasutens. XXanoba Ha
pewenns un peicteua  (GespeiicTBrE) MHOrOMYHKLIMOHAMNBHOTO LeHTpa, paboTHuka
MHOrOMYHKLMOHANBHOMO LiEHTPa MOXET ObiTb HanpaeneHa no no4yTte, C UCNONb30BaHMEM
NHPOPMALIMOHHO-TENEKOMMYHUKALMOHHOW — CeTH «/IHTepHeT», oduumMansHoro caiita
MHOTFOYHKLUMOHANbHOrO LUeHTpa, EauHoro noptana nubo PecnybnukaHckoro noptana,
NHPOPMALIMOHHOW CUCTEMbI JoCYAeBHOro 06XanoBaHus, a Takke MOXEeT 6biTh NpuHATa Npu
nn4HOM npueme 3asBuUTens. XXanoba Ha peLueHns 1 4encTBUs (BesnencTaue) opraHusaLmi,



npenycMoTpeHHbIX YacTbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHWKOB MOXeT ObiTb HanpaBfieHa Mo no4yTe, C WUCMNOMb30BaHMEM WHAOPMALMOHHO-
TENEeKOMMYHUKALMOHHON ceTn «WHTepHeT», oduumanbHbIX CalToOB 3TUX OpraHuM3auui,
EnvHoro noptana nubo PecnybnukaHckoro noprtana, a Takke MOXeT ObiTb NpuHATa Npu
NNYHOM NMpueme 3asBUTENS.

5.3. XKanoba fomkHa cogepxathb:

1) HaumeHOBaHWe opraHa, nPefoCTaBMSLWEro  MyHUUMNANbHYK  YCRyry,
AO/DKHOCTHOrO  nula opraHa, npefocTaBnsAloLWero MyHuuunaneHyto ycnyry, nubo
MYHMLUMNAnNbHOro cry»atlero, MHOroyHKLMOHaNbHOro LeHTpa, ero pykoBoautens u (unu)
paboTHMKa, opraHusauunii, NpefyCMOTPEHHbIX YacTblo 1.1 ctatbn 16 deaepanbHOro 3akoHa
Ne 210-®3, ux pykosogmTenen u (unv) paboTHUKOB, pelueHuss n geicteus (besgeiicTsne)
KOTOpbIX 0BXanyrTcs;

2) dhamunuio, ums, oT4ecTBO (MOCNEdHEe - NPW Hanu4uuu), CBEOEHUS O MecTe
XUTenbCTBa 3aaBUTENs - uandeckoro nuua nnbo HavMeHoBaHWE, CBEAEHUSs O MecTe
HaxoXdeHnst 3asiBUTENs - PUAMYECKOro Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9MeKTPOHHOW MoYThl (MPW HaMM4UKM) U MOYTOBLIA aapec, Mo
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3asBUTENIO;

3) ceepeHua o6 obxanyemblx pelleHUsXx U aeicTeuax (GesgencTsum) oprawa,
npenocTaBnstoLLero MYHULMNANbHYIO ycnyry, AOIMKHOCTHOrO nuuya opraHa,
NPeAoCTaBnsaoWero  MyHuUMnanbHy  ycnyry, nvbo MyHULMNanbHOro  Ccry’allero,
MHOrOMYHKLIMOHANBbHOIO LeHTpa, paboTHuka MHOrO(yHKLIMOHATbHOIo LeHTpa,
opraHu3auui, NpenycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®emepansHoro 3akoHa Ne 210-d3,
X paboOTHUKOB;

4) [OBOAbl, Ha OCHOBAHWWM KOTOPbIX 3asiBUTESlb HE COrMaceH C peLleHnem U
Aencterem (GespencTBMem) opraHa, MPefOCTAaBMSIOLErO  MyHULMNANbHYO  YCIyry,
AOMKHOCTHOro nvua opraHa, MNpPefoCTaBMAlWEro MyHAUMnanbHyl ycnyry, nubo
MYHULMMNanbHOro cry>alwero, MHOrOMyHKLMNOHaNbHOro LueHTpa, paboTHuKa
MHOFO(PYHKLMOHAMBLHOro LeHTpa, opraHusauuii, npegycMOoTPeHHbIX YacTblo 1.1 cTtaTtbu 16
®epeparnbHoro 3akoHa Ne 210-®3, nx paboTHukos. 3asBUTenem MoryT 6biTb NpeAcTaBneHbl
AOKYMEHTbI (Npy Hanm4uun), noaTBEPK4atoLLmMe 40BOAbLI 3asaBUTENS, NGO UX KOMUU.

5.4. MNocTynueluas xanoba NoAnexuT peructTpauun B CPoK He nosgHee paboyero aHs,
crnenytoLlero 3a AHEM MOCTYNEHUs.

5.5. Xanoba, noctynuelias B opraH, NpefoCTaBMsOWLMIA MyHULMNAMBHYIO YCAyry,
MHOrO(YHKLMOHAMbHBIA  LUEHTP,  y4peauTenio  MHOrOYHKLMOHANbHOrO  LeHTpa, B
OopraHusaummn, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne 210-93,
nnmbo BLILIECTOAWMIA OpraH (MpU €ro Hamuuuu), NOANEXUT PACCMOTPEHWUID B TeuyeHue
NATHagUaT paboyux AHel co OHA ee peructpauuu, a B criyyae obkanoBaHUs OTkasa
opraHa, npefocTaBrALIEero MyHULMNanbHYK YCNyry, MHOroyHKLMOHANLHOrO LEHTpa,
opraHusauui, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 GenepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asaBuTens nubo B MCMNpaBneHWn OOMNYLEHHbIX ONevyaTok U owmnbok
nnn B cnyyae obxanosaHUsi HapyLUEHUs| YCTaHOBMIEHHONO CPOKa TakKWX WCMPaBlEHWUN - B
TeYeHune nNATu pabo4nx 4HEN CO AHA ee perucTpaLun.

5.6. lo pesynbTatam paccmoTpeHWsi xanobbl MPUHUMAETCH OAHO W3 CreayioLLnX
peLueHui:

1) xanoba ynosnetsopseTcsa, B TOM Yucfie B hOPME OTMEHbI MPUHATOrO PELLEHMS,
ncnpaBsneHusa AOnNyLLUEeHHbIX one4yaTok n oLndok B BblOaHHbIX B pesynbTaTte
MpeaocTaBneHns MyHuUMnanbHOW yCryru [OOKyYMeHTax, BO3BpaTa 3asBUTEN0 OeHEXHbIX
CPEACTB, B3MMaHWE KOTOPbIX HE MpPedyCMOTPEeHO HOPMAaTUBHbLIMK MPaBOBLIMU aKTaMu
Poccuiickon depepaumn, HopMaTMBHLIMK NPaBOBLIMK aKTamm Pecnybnuku TartapcraH,
MYyHUUMN@anbHbIMY MPaBOBbLIMW aKTaMu;

2) B yOBMNETBOPEHUM Xanobbl 0TKa3bIBaETCS.

He nosgHee paHsA, cnepyiowlero 3a gHeM NpUHSTUS pPeLUeHns, yKasaHHOro B
HacCTOsILLEM MYHKTE, 3asBUTEN0 B MUCbMEHHOW (DOPME M MO >KeNaHuw 3asaBUTEens B



3MEeKTPOHHON hopMe HanpaBnseTcs MOTUBMPOBAHHbLIA OTBET O pe3yfibTaTax PacCMOTPEHUS
Xanobbl.

5.7. B cnyyae npu3HaHus xanobbl noAnexallerd YAOBNETBOPEHUIO B OTBETE
3agBUTEN0 O pes3ynbTatax pPacCMOTPEHUs >xanobbl AaeTcsa uHdopmaumsa O AEeUCTBUSIX,
OCyLLeCTBNAEeMbIX opraHom, npegocTaBnAoLMM MYHULMUNANbHYHO ycnyry,
MHOropyHKLMOHANbHbIM LEHTPOM nubo opraHusauunen, npefycMoTpeHHon YacTtbio 1.1
ctatbn 16 depmepanbHoro 3akoHa Ne 210-O3, B uenax He3ameanuTernbHOro ycTpaHeHus
BbISIBMIEHHbIX HapPYLUEHUI MpU OKa3aHUM MyHULMMNANbHOW YCryru, a Takke MPUHOCATCA
NU3BMHEHWSI 3a [OOCTaBlieHHble HeynobcTBa M ykasbiBaeTCs WMHGopmauus O AanbHEenLmx
OENCTBUSAX, KOTOpble HeobXoAMMO COBEpLUMTb 3asiBUTENO B Uensax nory4YyeHus
MYHULMMNAnsHOW yCryru.

5.8. B cny4ae npusHaHus xanobbl He noanexallen ynoBNeTBOPEHUO B OTBETE
3aABUTENIO O pesynbTaTax pacCMOTPeHus xanobbl [alTCa  apryMeHTUpOBaHHbIE
pasbACHEHUA O npuYMHaxX MPUHATOrO peLUeHUs, a Takke WHpopmMauua o nopsaake
obxanoBaHUsi NPUHATOrO PELLEHUS.

5.9. B cnyyae ycTaHOBMEHMA B XOA4E WM NO pe3yfbTaTtamM pacCMOTPEHMUS Xanobbl
NPpU3HaKoB  cocTaBa  aAMUWHUCTPATMBHOIO  MpaBOHApYyLWEHUs UM MpPecTynneHus
AOJDKHOCTHOE IUUO, pabOoTHUK, HaAefeHHble MONIHOMOYUAMM MO PACCMOTPEHUKD Xanob,
He3ameanuTeNnbHO HanpasnAlT UMEOLLMECH MaTepuarnbl B OpraHbl NpoKypaTypbl.



[MpunoxeHune Ne 1

K AQMUHUCTPATMBHOMY pErnameHTy
npenocTaBneHns MyHUUMnanbHOm
ycnyrv no Bblgade cnpaBKku (BbIMUCKN)

dopma

(BnaHk opraHa, npefoCcTaBnsOLWEro MyHULUNanbHy yCcnyry)

CMNPABKA

CBenieHust 00 AIEKTPOHHO#M MOANNUCH

HomkHocTHoe nuuo (PUN0)

(noAnucb YynonHOMOYEHHOTO
[OMKHOCTHOrO NiLia opraHa)



MNpunoxeHne Ne 2

K ADMUHUCTPATUBHOMY pernameHTy
npenocTaBrneHnst MyHULMNanbHOM
yCnyrvi no Bbigaye cnpasku (BbIMNUCKN)

dopma

(BnaHk opraHa, NnpefoCcTaBASOLEro MyHULMMANbHY YCryry)

Komy:

KOHTaKTHblE OaHHbIE:

[MpencraButens:

KoHTakTHble AdaHHblEe nNpeacrtaBUTeEnNA:

PELWEHUNE
06 oTKase B NpefoCcTaBNeHUN MyHULMNANbHOW YCIyru
no Bblga4ve crpasBku (BbIMUCKN)
oT Ne

PaccmotpeB Bale 3asBneHue ot Ne n
npunaraembie K Hemy OOKYMEHTbI, YNONHOMOYEHHbIM opraHom
NMPUHATO pelweHne ob oTkase B Bblaaye

CnpaBKu (BbINMUCKN) MO CneayroLeMy OCHOBAHUIO:
[ononHuTtenbHas nHdopmauus:

CBenteHUst 00 MEKTPOHHOMN MOAITUCH

HomkHocTHoe nuuo (PKO)

(noanucb YyrnonHOMOYEHHOro
[OMKHOCTHOrO Nnua opraHa)



MpunoxeHune Ne 3

K AODMUHUCTPATUBHOMY pPErfameHTy

npefocTaBreHns MyHULMNanbHOW

yCnyrvi no Bblgade cripaBky (BbIMUCKK)
dopma

(bnaHk opraHa, npefocTaBnsoOWEro MyHULMNANbHYH YCryry)

Komy:

KoHTakTHble AaHHbIE:

MpencTaBuTens:

KOHTakTHblE OaHHble nNpeacTtaBUTena:

PELLEHWE
006 oTKase B npuemMe JOKYMEHTOB, HEOOXOAMUMBIX A4S NPefocTaBneHus

MyHULUMNanbHOW yCryru no Bblgaye cnpaBky (BbIMUCKK)
oT Ne

PaccmoTpeB Bale 3asBneHue ot Ne n
npunaraembie K Hemy LOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom
NMPUHATO pelleHne o6 oTkase B npueme
AOKYMEHTOB, HEOOXOAUMbIX Ans NPEeAoCTaBMNEHUSt MyHWUMNANbHOA yCryrM No BblAaye
cnpaBku (BbIMWUCKM) MO CNEeAYLUM OCHOBAHUSAM:

1.
2.

PasbsAcHeHue npuymnH oTkasa:

HononHutenbHasi MHopMaLus:

Bbl Bnpase noBTOpHO 00paTUTbCA B YMONHOMOYEHHBLI OpraH C 3asiBNEHUEM O
NPpenocTaBneHnn yCnyri nocre yCTpaHeHus ykasaHHbIX HapyLLEHWA.

HaHHbIin 0TKa3 MoxeT 6bITb 0barnosaH B AocyaebHOM nopsake nyTemMm HanpaBreHus
Kanobbl B yNOSIHOMOYEHHbI OpraH, a Takke B cyaebHOM nopsiake.

Caenienust 00 3J1€KTPOHHOM MOAMTUCH

HomkHocTHoe nuuo (PUO)

(nognuch YNonHOMOYEHHOMO
[OIMKHOCTHOrO NLa opraHa)



MpunoxeHne Ne 4

K AOMUHNCTPATMBHOMY pernameHTy
NpeAocTaBneHnsa MyHMLMNansHon
yCnyru no Bbigave crnpaBku (BbINMUCKM)

dopma
B

(HaumMeHoBaHWe opraHa MecTHOro
camoynpaBneHus)

oT

((bamunus, nms, OTY4ECTBO, NACMOPTHbIE
AaHHbIE, PErMCTPaLNIO MO MECTY XUTENbCTBA,
afpec SNEeKTPOHHOM NOoYTbl, TENEOH)

3AABJIEHUE
0 Bblfaye crnpaBku (BbINMUCKN)

[Mpowy Bac BbigaTe cnpaBky (BbINUCKY)

(ykasaTb BMA CripaBKu)

K 3aaBneHuto npunararTcA:

PesynbTat npegocTtaBnenns MyHULMNanbHoW yCryr, npoLLy npefocTaBuTh:

EIB NMUYHbIN  KabuHeT [lopTana rocyfapCTBEHHbIX U MyHUUMNAnbHbIX YCryr
Pecnybnuku TatapcTan;

I:lB MHOFOYHKLMOHANbHOM  LIEHTPEe NPEefOCTaBIEHUs [OCYAAPCTBEHHbLIX U
MyHUUMNanbHbIX yenyr Pecnybnukn TatapcTaH;

I:] B OpeaHe.

(paTa) (mognuco) (®.1.0)



[MpunoxeHune Ne 5

K AOMUHUCTPATUBHOMY perfameHTy
NpeAoCcTaBneHNsa MyHMLMNANbHON
yCnyru no Bblaave crnpaBku (BbIMUCKM)

PykoBoguTtento
McnonHuTenbHOro KoMmnTeTa

OoT:

3AABNEHUE
06 ncnpaBneHnn TEXHUYECKON oLLNBKK

Coobwato o6 owwnbke, AOMyLUEHHOW NPU OKa3aHWM MYHULMNANbLHOW YCnyru no
BblAa4ve cripaBKku (BbIMUCKN).

3anucaHo:

[MpaBunbHbIE cBEAEHUS:

[NpoLly ncnpaBuTb AOMNYLUEHHYIO TEXHWYECKYI OLIMOKY M BHECTU COOTBETCTBYOLLUE
N3MEHEHUA B JOKYMEHT, ABMAOLMIACA pe3yfibTaToOM MyHULUNANbHOW YCryri.

Mpunarato cnegyoLme OOKYMEHTbI:

1,

2.

B cnyyae npuHATMSA pelleHnss o6 OTKIMOHEHUW 3asABreHWs 06 ucnpaBreHuu
TEXHUYECKOM OLUMOKM NPOLLY HaNpaBUTb Takoe peLleHue:

nocpeacTBOM OTNPaBEHUSA 3NEKTPOHHOro LOKYMEHTa Ha agpec E-mail:__ ;

B BUAE 3aBEPEeHHOW Konmum Ha OymMarKHOM HOocuTere MoYTOBbIM OTMPaBfeHUeM Mo

agpecy:

HacTosaLmm noaTeepxaato: CBEAEHNS, BKITHOYEHHbIE B 3asiBNEHNE, OTHOCALLMECH K MOEN
NINYHOCTU W NPEACTABNAEMOMY MHOK MWLy, a Takke BHECEHHbIE MHOK HIDKE, [OCTOBEPHbI.
[okyMeHTbI (Konun [OKYMEHTOB), MPUMNOXEHHbIE K 3asIBMEHMIO, COOTBETCTBYIOT TpebBoBaHUAM,
yCTaHOBIMEHHbIM 3akoHodaTenscTBOM Poccuiickon ®efepauun, Ha MOMEHT MpeacTaBreHns
3asBMEHNA 3TV JOKYMEHTbI AECTBUTENbHbI U COAEpKaT 4OCTOBEPHbIE CBEAEHUS.

(maTta) (noanuceb) (©.1.0.)



