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06 yTBEpXaeHUM AOMUHUCTPATMBHOIO

pernameHTa npeocTaBneHnsa MyHULMNaIbHON yCnyru

Nno NpeAoCTaBfEHMIO rpaXgaHam XKUnblx

noMeLLEeHNA B MyHULUNANBHOM XUITULLHOM

dooHAEe NO JOroBopY Hama CnyXebHOro XXnnoro NoMeLLeHns

B cooTBeTCTBMM C NPOTOKOMOM 3acefaHnsa paboyen rpynnbl NO peanusauumn NpoeKkToB
no umdposon TpaHchopmaumm Pecnybnukm TatapctaH ot 14.06.2021 Ne LUM-12-186, ®ene-
panbHbIM 3akoHoM Poccuinckon ®eagepaumm ot 06.10.2003 Ne 131-P3 «O6 obwmx npnHumnax
opraHu3aumm MecTHOro camoynpasneHusi B Poccumnckon depepauumn», PegepanbHbiM 3aK0-
HoM Poccuinckon ®egepaumm ot 27.07.2010 Ne 210-d3 «O6 opraHmsaumm npenocTaBreHus
rocygapCTBEHHbIX U MyHUUMNANbHbLIX yCnyr» VICnonHUTENbHbIN KOMUTET YMCTONOMBLCKOro My-
HUuMnaneHoro panoHa Pecnybnukn TaTtapcTaH

NMOCTAHOBIJAET:

1. YTBepauUTb aAMUHUCTPATUBHBLIA perfiameHT npeaocTaBfeHns MyHUUUNarbHOW
yCrnyru no npegocTaBieHUIo rpaxKaaHaM XunblX NOMELLEHUA B MyHULMNANBHOM KUSTULLHOM
doHOe No JOroBOPY HaMma Cry>KebHOro XUoro NOMeLEeHUsA CorfiacHo NPUITOXEHUIO.

2. MpusHaTtb yTpaTmMBLLUMM CURY:

- noctaHoBneHue KcnonHutenbHoOro komuteta YMCTONOMBLCKOro MYHULMNASbHOMO
panoHa Pecnybnukn TatapctadH oT Ne 814 ot 24.12.2021 «O6 yTBepxaeHun AgMmnHucTpa-
TMBHOrO pernamMeHTa nNpeaoCcTaBneHns MyHMUMNansLHOW YCNyri nNo NpeaocTaBneHnto rpaxaa-
HaM >XUIbIX MOMELLEHNA B MYHULMNANbHOM XUNULLHOM (boHAE No AoroBopamM Hanma crnyxeob-
HOIO XXWNOro NOMELLEHNSI».

3. OnybnukoBaTb HacToslLLlee NOCTaHOBNEHNE Ha ouLManbHOM nopTane NpPaBoOBON
nHdopmauum Pecnybnukn TaTtapctaH (pravo.tatarstan.ru) n pasmectutb Ha ouumansHOM
canTte YucTonosnbckoro MYyHULMNANbLHOro panoHa Pecny6nuvku TaTapcTtaH
(http://chistopol.tatar.ru).

4. KOHTpOSb 3a NCNOSTHEHMEM HACTOSLLEro NOCTaHOBMEHUS BO3SOXUTb HA 3aMecTu-
Tena pykosoautenst ICNonHUTENbHOrO KoMuTeTa YMCcTonoNbCKOro MyHULMNANbHOro panoHa
No UHAPACTPYKTYPHOMY PasBUTUIO.

PykoBoguTtesnb
McnonHuTenbHOro komuteTa 3.P. XacaHoB


http://chistopol.tatar.ru/




MpunoxeHne

K MOCTAHOBIEHUIO VICNONHUTENBHOrO
KomuTeTa YMcTononbCcKoro MyHUUU-
nanbHoro panoHa Pecnybnuku TaTap-
cTaH

OT «23» HosA6psa 2022 r. Ne 750

AOMWHNCTPATUBHBLIA pernameHT
npenocTaBneHMA MyHULMNANbHOW YCNyru no npeaocTaBreHUIo rpaxaaHam Xunbix
NnoMeLWweHMn B MyHULMNANbHOM XUNULHOM ¢hoHAe No A0roBopy HaMMa CnyXebHoro
XXWUIOro nomeLleHus

1. O6wume nonoxeHus

1.1. MpeomeT perynupoBaHna agMUHUCTPaTMBHOIO pernamMeHTa

1.1.1. HacToswmn agMMHUCTPATUBHLIN perfiameHT npefoctaBneHns MyHUUMnansHom
ycnyru (qanee — agMMHUCTPaTUBHBIW perfnaMeHT) ycTaHaBnmBaeT cTaHaapT U Nopsagok npeao-
CTaBNEHUs MyHMUMNANbHOW YCRyrin no NpegoCTaBNEHUIO rpaXkaaHam KUnblX NOMELLEHNA B
MYHUUMNANBHOM XUNULWHOM OOHAE MO OOroBOpY HarMma CryXeBHOro XMnoro noMeLLeHus.
(oanee — myHMuunanbHas ycnyra).

1.1.2. lMonoxeHuss agMUHUCTPATUBHOIO perfiameHTa NpMMEHSTCS Npu npegocTasne-
HUWN XUNbIX MOMELLEHUN MYHULUMNANBHOIO XUMANLLHOIO PoHAa MO AOroBOPY Havma Crnyxeob-
HOrO XWUIT0ro NOMeLLLEHNS B nopsagke, ycTaHoBNeHHOM XXunuiHelm kogekcom Poccunckon de-
aepauuun, noctaHosneHnem [lpaButensctBa Poccuinckon Pepepaunm ot 26.01.2006 Ned?2
«O6 yTBepxaeHumn MNpaBus OTHECEHNSA XXMNOro NOMeELLEHUS K cneunanmaMpoBaHHOMY XUMNLL-
HOMY (POHAY M TUMOBbLIX JOrOBOPOB HanMMa CneumMann3npoBaHHbIX XUIbIX MOMELLEHUIY», pe-
LUEHNEM opraHa MeCTHOro camoyrnpaBfeHns, pernaMmeHTUpyoLWmMm npegocTaBneHne cnyxeob-
HbIX XWUITbIX NMOMELLEHN, N EXEerogHOW nepeperucTpaumm rpakaaH, CoCTOsILMX Ha y4yeTe B
Ka4yecTBe HyXXOaloLWKNXCs B NPegoCTaBNeHNN XurblX NOMELLEeHNA NO AoroBopamM Hamma Ccry-
»K€OHOro Xnnoro nomMeLLeHus.

1.2. Kateropum 3asButeneun

1.2.1. Jluuamu, nmerowmmmn npaBo Ha NOSTyYEHNE MYHULMMNANBLHOM YCIYrn, sSIBAAKOTCA
rpakgaHe, COCTOSALLME HA yveTe B Ka4yeCTBe HY>KOAKLWNXCA B XUMbIX NOMELLEHNSX MO A0ro-
BOpPY HanMa cry>KebHOro Xunoro nomeLeHns B ICNofHMTENbHOM KOMUTETE MYHULMMANbHOMO
panoHa Pecnybnuku TatapctaH no mecty paboTbl (cnyxbbl) (qanee — 3asBuTenb).

1.2.2. C 3aaBneHneM BrnpaBse obpaTuTbCca npeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWUW OOKYMEHTA, YOOCTOBEPSAIOLLErO €ro NosIHOMOYMS, NIMOO 3aKOHHbIN NpeacTaBu-
Tenb un3nyeckoro nuua (ganee — npeacraBuTeNb 3aaBUTENS).

1.3. Nopsgok MHPOPMUMPOBAHUA O NPEeAOCTaBIEHUM MyHULMNANBbHON YCNyrn

1.3.1. MHopmMauna o nopagke NpenocTaBfieHUss MyHUUMNANbLHOW ycnyru pasmMella-
eTca:

2) Ha ohunymnanbHOM cante YMcTononbCKOro MyHULMNANbHOIO panoHa B MHGoOpMaLm-
OHHO-TenekoMMyHuKaunoHHon cetn «MHTepHeT» (https://chistopol.tatarstan.ru.);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Pecnybnukmn TatapcraH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EanHom nopTtane rocyaapCTBEHHbIX U MyHMUMNanbHbiX yenyr (pyHkuun) (https://
www.gosuslugi.ru) (qanee — EguHbin noptan);

5) B rocygapCTBeHHON UHJOpMaLMOHHON cucTteMe «PeecTp rocynapCTBEHHbIX N My-
HuuyunanbHblx ycnyr Pecnybnukn TaTtapctan» (http://frgu.tatar.ru) (ganee — Pecnybnukan-
CKUI peecTp).



6)B rocygapcTBeHHOM MHPOPMaUNOHHOM cucteme «PeecTp rocyaapCTBEHHbIX U MYHU-
umnanbHbIxX yenyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (qanee — PecnybnukaHckui
peecTp).

1.3.2. KoHcynbTMpoBaHuMe no Bonpocam npefoctaBneHna MyHULmMnanbHOM yCnyrn ocy-
LecTBnseTcs:

1) B MHOrOYHKUMOHArbHbIX LLeHTpax NpeaocTaBieHnst rocyAapCTBEHHbIX U MYHULN-
nanbHbIX yCNyr Npu YCTHOM obpalleHnm - IMYHO Unu no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;

3) B AcnonHutensHOM koMmuTeTe YMCTONONLCKOro MyHULUMNansHoOro panoHa Pecny6-
nukn TatapcTtaH (aanee — OpraH):

MecTo HaxoxaeHue ucnonkoma: PT, r.ductonons, yn.bebens, o.129.

Mecto HaxoxgeHus OTtaena: PT, r.4uctonons, yn.K.Mapkca, 4.46.

"paduk Nnpuema rpaxkgaH:

cpega: ¢ 13.00 yacos o 17.00 4acos;

naTtHuya: ¢ 8.00 yacos go 12.00 yacos;

cyb660Ta, BOCKpECEHbE: BbIXOAHbLIE OHMW.

Bpemsa nepepbiBa 4na oTAbIXa M NUTaHUS yCTaHaBNMBaeTCs NpaBuiiaMm BHYTPEHHETO
TPYAOBOro pacnopsagka.

CnpaBoyHbI TenedoH 8(84342)5-02-68.

npy YCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npwv NUCbMEHHOM (B TOM Yncne B (OpMe 3MEKTPOHHOIo AOKYMeHTa) obpalleHnun — Ha
OymMaXkHOM HOCUTErNE NO MoYTE, B ANIEKTPOHHOM QOPME MO 3NEKTPOHHOM NoYTe.— Ha Bymax-
HOM HOcuTene No noyTe, B NIEKTPOHHOW (hopMe MO INEKTPOHHOM MouTe.

1.3.3. VIHdopmauusa Ha PecnybnukaHckom nopTane O Nopsiake u cpokax npegocras-
NEeHna MyHUUMnanbHOM YCIyrn Ha OCHOBaHUKW CBeAEHUN, coaepalimxcs B PeecTtpe rocygap-
CTBEHHbIX U MyHUUMNAmNbHbIX YCIyr, NpeaocTaBnseTcsa 3assutento 6ecnnartHo.

[ocTyn K tHGopMaLumm 0 cpokax 1 nopsiake NpegocTaBeHnss MyHUUUNanbHOM yCnyrm
ocyuwiecTBnsieTca 6e3 BbINONHEHNA 3aABUTENEM Kaknx-nnbo TpeboBaHun, B ToM vncne 6e3
NCrNonNb30BaHNA NporpaMmMHoOro obecrneyeHusi, yCTaHOBKa KOTOPOro Ha TexXHUYeckue cpea-
cTBa 3aaBuTeENd TpebyeT 3aKnYeHMs NIMLEH3MOHHOIO UM MHOTO cornalleHuns ¢ npasoobna-
AaTtenem nporpaMmMHoro obecneyeHus, npegycmaTpyBalolLero B3MMaH1e nnartbl, perncrpa-
LU0 UM aBTOPU3aLMIO 3asiBUTENS UK NpeaocTaBNeHne UM nNepcoHanbHbIX AaHHbIX.

1.3.4. MNpwu obpalieHnn 3asaBuTens INYHO Unu No TenedoHy B COOTBETCTBUU C NOCTY-
nueLnMM obpalleHnemM npegoctasnseTcs nHpopmaums:

1) o0 MecTe HaxoXxaeHUs MHOroO(YHKLMOHASTbHOIO LIeHTpa npeaocTaBieHns rocygap-
CTBEHHbIX U MyHUuUMNanbHbIX ycnyr, OpeaHa (agpec, rpaduk paboTbl, CNpaBoOYHbIE Tere-
GOHbI);

2) o nopsgke npefoCcTaBneHNa MyHULUNAaNbLHOM yCrnyrn, o cnocobax n cpokax nogadn
3asBNEHNN;

3) O kaTeropusax rpaxgaH, KOTOpbIM NpeaoCcTaBnAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTUBHbIX NPABOBbLIX akTax, PErynmpyoLwmx BONpoChl NpeaocTaBneHnsa MyHULunanbLHom
yCnyru;

4) 0 nepevyHe OOKYMEHTOB, HEOOXOAMMbBIX ONA PAacCMOTPEHUS 3asiBIEHUS O npeno-
CTaBMEeHMM MyHMLMNAnbHON YCIyrn, O Cpokax NpuemMa un permctpauumn 3asaBneHus;

5) o xoge npefocTtaBneHns MyHUUUNanbHOW YCnyru;

6) 0 MecTe pasMeLlleHns Ha oduumnanbHOM canTe MHopMaLnKM No Bonpocam npeno-
CTaBEHNUSI MyHULMNANbHON YCNYTu;

7) O nopsigke obxanoBaHus AeNCTBUIA UNu 6e30eMCTBUA OMKHOCTHBIX Ny, OpeaHa.

Mo nucbmMeHHOMY ObpalleHno COTPYOHUKM OTAENa, OTBETCTBEHHOMO 3a NpegocTasne-
HWE MyHMLMNAanbHOW YyCNyru, nogpo6GHO B NMCbMEHHOW (DOPME Pa3bACHAIOT 3asBUTESHO MO-
pPAOO0K NpeocTaBneHnss MyHUUMNansHOW YyCNyru v BOMPOCHI, yKa3aHHbIe B HACTOSALLEM MYHKTe



aAMWUHUCTPATUBHOIO perfameHTa, n B TedeHne Tpex pabounx gHen co aHs permcrpauum ob-
paweHus HanpaenaT oTBeT 3aaButento. OTBeTbl JalOTCA Ha A3blke obpalleHus. B cnydae
HEBO3MOXHOCTU AaTb OTBET Ha A3blke 0OpaLLeHNs MCNONb3YTCA roCyaapCTBEHHbIE SA3bIKU
Pecnybnukn TaTapcraH.

1.3.5. MHdopmaums no sonpocam npefocTaBreHns MyHUUMNasbHOW yCnyrn pasme-
LaeTcsa Ha odomumanbHOM cauTe MyHUUMNAanbHOro panoHa U Ha MHPOPMaLMOHHBIX CTeHAAaX
B nomeLLeHnax OpeaHa onsa paboTbl C 3as8BUTENSIMUA.

NHbopmauma Ha rocyaapCTBEHHbIX si3blkax Pecnybnuku TaTtapcTtaH, pa3mMellaemMasi Ha
WHGOPMALMOHHBIX CTEHAAX N Ha oduuMaribHOM canTe MyHUUMNanbHOro panoHa B MHMOp-
MaLMNOHHO-TENEKOMMYHUKALMOHHON ceTn «MIHTepHET», BKIOYaET CBEAEHNA O MyHULMNANb-
HOW ycnyre, cogepxawueca B nyHktax 2.1,2.3,2.4,2.5,2.7, 2.9, 2.10, 2.11, 5.1 agMuHucTpa-
TMBHOIO pernamMeHTa, MHopMauuio 0 MECTe HaxOXAEHUH, CNpaBOYHbIX TenedoHax, Bpe-
MeHn paboTtbl OpaaHa, 0 rpaduke Nnpuema 3asiBfieHU Ha NpeaocTaBneHne MyHULMnansHom
ycnyru.

1.4. HopmaTtuBHbIe NpaBoOBbIe aKTbl, perynupyrouue npegocraBrieHue
MYHULIMNaNbLHOW yCryru

1.4.1. [NepeyeHb HOpMaTMBHbIX NPABOBLIX aKTOB, PerynmpyoLwmx npegocraBneHme my-
HULUMNAaNbLHOW YCnyru (C ykasaHMeM PeKBU3NTOB HOPMATUBHbLIX NPABOBbIX aKTOB U UICTOYHUKOB
nx ogomumanbHoro onybnmMkoBaHusi), pasmMmelLeH B PeecTpe rocyfapCTBEHHbIX U MyHUUMNASb-
HbIX YCNyr, Ha ouumnanbHOM canTe MyHULMNANbHOro panoHa B MHPOPMaLMOHHO-TENEKOM-
MYHUKaLMOHHOW ceTn «VIHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO perflameHTa B AeUCTBYIOWEN pefakumm noasiexuT
pasmMelleHuio B PeecTpe rocyaapCTBEHHbIX WM MyHUUMMAnNbHbIX YCIyr, Ha oduumManbHOM
canTe MyHUUMNAnbHOro pamoHa B MHMOOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTep-
HeT».

1.5. TepMVIHbI, ncnonb3yembie B agMMHUCTPAaTUBHOM pernamMmeHTe, U ux onpege-
neHuAa

1.5.1. B agMuUHMUCTpaTMBHOM pernameHTe UCnosib3yoTca creayowme TepMuHbl U onpe-
AeneHuns:

yaaneHHoe paboyee MeCTO MHOrOYHKLUMOHANBHOrO LeHTpa NpeaocTaBfeHns rocy-
AAPCTBEHHBIX N MyHUUMNAMbHbIX YCIyr — TepputopmnanbHo 060cobneHHoe CTPYKTypHOe noja-
pasgeneHue (0pnc) MHOrO(PYHKUMOHANBHOIO LieHTpa NpeoCcTaBneHns rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCIyr, CO34aHHOE B ropoAckoM (CerlbCKOM) MOCeneHurM MyHULMNanbHOro
panoHa nnu B ropoackom okpyre Pecnybnukn TatapctaH B COOTBETCTBUM C NyHKTOM 34 [pa-
BWIN OpraHn3aunmn 4esTenbHOCTU MHOrOYHKLMOHANbHbIX LLEHTPOB NpeoCTaBneHns rocyaap-
CTBEHHbIX U MYHULMNAnNbHbIX YCIyr, yTBEPXAEHHbIX nocTaHoBneHueMm [pasuTtensctea Poc-
curickon Pegepaumm ot 22 gekabps 2012 r. Ne 1376 «O6 yrBepxxaeHum MNpaBun opraHnsauum
AEATENbHOCTU MHOrOQYHKLMOHAMbHbIX LEHTPOB NPeAoCTaBneHNs rocyaapCTBEHHbIX U MyHU-
UMnanbHbIX YCIyr»;

TexHnyeckasn owmbka - owmbka (onmcka, onevaTtka, rpammMaTmyeckas unv apugpmeTu-
Yyeckas owmnbka nnbo nogobHas owmnbka), gonyLeHHas opraHoM, NPeLoCTaBAWMM MyHU-
uunanbHy ycnyry, n npueefllas K HeCOOTBETCTBUIO CBEAEHU, BHECEHHbIX B JOKYMEHT (pe-
3ynbTaT MyHULMNANbHOW YCNyrn), cBeaeHnsM B JOKyMEHTaX, Ha OCHOBaHUM KOTOPbIX BHOCU-
NNCb CBEAEHUS;

EouHasa cuctema ngeHtudmnkaumm n ayteHtudmnkaumm B MHpacTpyktype, obecneym-
BawLen MHMPOPMaLMOHHO-TEXHOSIOIMYEeCKOe B3auMOAenCcTBMe WH(POPMALMOHHBLIX CUCTEM,
ncnosnb3yeMblX 4515 NpeaocTaBNeHnsa rocyAapCTBEHHbIX U MyHULMNAIbHbBIX YCIYT B 9NEKTPOH-
Hon doopme (oanee — ECUA) — cbepeparnbHasa rocygapcTtBeHHasa MHPoOpMaunoHHasa cuctema,



obecneunBatoLLiasi CaHKLUMOHMPOBAHHbBIM JOCTYN Yy4aCTHUKOB MHGOPMAaLMOHHOIO B3aMMoaen-
CTBUA B CUCTEME MAEHTUIMUKALNU N ayTEHTUMKAUUM K MHOPMaLMK, CoaepXKalLllenca B roc-
yOapCTBEHHbIX MHAOPMALNOHHBLIX CUCTEMAX N UHBIX MHOPMALMOHHbLIX CUCTEMAX;

MoLl - NocygapctBeHHoe BrogxkeTHoe ydpexaeHue «MHOrogyHKUMOHarbHbIA LEeHTP
npenocTaBneHns rocyaapCTBEHHbIX U MyHULUMNAanbHbIX ycnyr B Pecnybnvke TaTtapcraHy;

ANC MoL] - ABTOMaTnanpoBaHHas MHGOpPMaLMOHHAss cMcTeMa MHOrO(yHKLMOHab-
HbIX LLEHTPOB NpeaoCTaBNeHNa rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr Pecnybnukn Ta-
TapcTraH.

1.5.2. B agMHNCTpPaTMBHOM pernamMeHTe rnof 3asBfieHneM O npeaocTaBreHnn MyHU-
uunanbHOW ycnyru (ganee - 3asiBNeHne) noHMMaeTcs 3anpoc O NpefoCTaBfeHUn MyHULM-
nanbHOW yCcryru, NOAaHHbIN B COOTBETCTBUKN C NYHKTOM 3 cTaTbu 2 PefeparibHOro 3akoHa ot
27 wions 2010 roga Ne 210-93 «O6 opraHMsaumm npeaocTaBneHnsa rocygapCTBEHHbIX U MYy-
HUUMNanbHbIX yenyr» (nanee — ®egepanbHbein 3akoH Ne 210-93).

2. CTaH,D,apT npeagocTaBlieHUA MyHVILI,I/II'IaanOﬁ ycnyrun

2.1. HanmeHoBaHMe MyHUUMNANbLHOM YCryru

MpepocTaBneHne rpaxgaHaMm >KUIblIX MOMELLEHUA B MYHUUMMNANbHOM >KUSTULLHOM
dooHAe NO JOroBoOpY Hamma CryXebHOro XXnnoro noMeLleHus.

2.2. HanmeHoBaHMe NCNONHUTENBbHO-pacnopaanTeNbHOro opraHa MeECTHOro caMmoyrnpas-
NeHns1, HeNOCPeACTBEHHO NPEAOCTABIAIOLErO MyHULMNANbHYIO YCNyry

NcnonHuTenbHbi KOMUTET YMCTONONBCKOrO MyHUUMNAnNbHOro paroHa Pecnybnuvku
TaTtapcTtaH (ganee — OpraH).

2.3. OnucaHuve pesynbTaTa NpeaocTaBNeHNa MyHULMNANbLHON yCyru

2.3.1. PesynbTaTtom npegocTaBneHns MyHUUMNanbHON YCnyrn ABNAeTCs:

1) pacnopskeHve o NpedoCTaBneHUn rpaXxaaHUHY XUNOro NoOMeLLEeHUs No OroBOpy
HanmMa cry>kebHOro Xunoro NnoMeLLeHus;

2) pelwweHne 06 oTkase B NpeaoCcTaBeHNN MyHULUNANbLHOW ycnyrn (npunoxeHue Ne
1 K HacTosALLEMY agMUHUCTPATUBHOMY pernameHTy);

3) peweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbIX AN NPeaoCTaBMEHUS
MyHUUMNaneHou ycnyrm (npunoxeHue Ne 2 kK HacTosweMy agMUHUCTPATUBHOMY perfiaMmeHTy).

2.3.2. PesynbTaT npegocTaBrieHns MyHUUUNanbHOW YCNyrn HanpaBnseTcsa 3asiBUTESO
B hopme 3MEeKTPOHHOro AOKyMEeHTa, MNOAMMCAHHOIO YCUITEHHON KBanMUUMPOBAHHOW 3reK-
TPOHHOW NOAMUCHLI0 YNOSTHOMOYEHHOrO A0SMKHOCTHOro nuua OpzaHa (nnbo OpeaHa), B COOT-
BeTCcTBUKN ¢ PeaepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-d3 «O6 anekTpoHHOW noa-
nucn» (oanee — ®eagepanbHbi 3akoH Ne 63-P3) B nu4yHbIN KabuHeT EgmHoro noptana. B cny-
Yae HanpaBneHus 3asBreHust nocpeacTBom PecnybnukaHckoro noptana pesynbTaTt npeao-
CTaBEHMs MyHUUMNANbHOW YCNyrM HanpaenseTcs B NUYHbIN kKabuHeT PecnyGnmkaHcKoro
noprtana.

2.3.3. Mo BbIGOpY 3aaBUTENS pe3ynbTaT NPeaoCTaBneHnss MyHULUNAanNsHOM YCyru Bbl-
paetcsa B OpraHe nnun B MOL| B hopme ak3emMnnsipa aNeKkTPOHHOro JOKYyMEHTa, pacrnevyaTaHn-
HOro Ha GymakHOM HocuTerne, 3aBepPeHHOro nevYaTblo 1 NOAMUCHID COOTBETCTBEHHO YMNOJSTHO-
MOYEHHOro A0SMKHOCTHOro nvua OpraHa nnu padotHnka MOLL.

2.3.4. 3asButenb BnpaBe MOMAyYMTb pes3ynbTaT NpPeaoCTaBneHUs MyHUUUNanbHOM
ycnyrn B popme 3neKTpOHHOro AOKYMEHTa B TEYEeHMe Cpoka AEWNCTBUS pesynbTaTta npeno-
CTaBIEHUS MyHULMMNAnNbHON YCNyru.

2.4. Cpok npeaocTaBneHnss MyHULMNanbHOW ycrnyri, B TOM YMcne ¢ y4eToM Heobxoam-
MOCTM OOpalleHns B OpraHu3auun, yyacTBylowMe B NPegoCTaBfEeHUN MyHULMNAnbHOW
YCInyru, CpoK NPUOCTaHOBNEHNA MpeaoCTaBneHnss MyHUUUNAnNbHOM yCryrn B crydae, ecnu
BO3MOXHOCTb MPMOCTaHOBMEHUS NpeayCMOTPeHa 3akoHodaTenscTBoM Poccuiickon denepa-
U1K, CPOK BblAaym (HanpasreHns) JOKYMEHTOB, ABMSIOLWUNXCHA pe3ynbTaToM npeaocTaBneHns
MYHULMNANbHON yCnyru



2.4.1. MyHnuunansHas ycrniyra npegocrtasnseTca He no3gHee 30 gHen co OHA npen-
CTaBIieHNs1 JOKYMEHTOB.

2.4.2. MNpuoctaHoBneHne cpoka NpefocTaBfieHUss MyHUUUNAanbHOW yCnyru He npeay-
CMOTPEHO.

2.4.3. HanpaBneHue OOKYMeHTa, SBMSIOLWErocsa pe3yrnbTaToM NpeaoCcTaBNeHns MyHU-
uunanbHOW ycnyrn B (oopMe 3MEeKTPOHHOIO AOKYMEHTA, 3adBUTEN0 OCYLLIECTBNAETCH B AeHb
ohopMMEeHNS U perncTpaumm pedynbTata NpeaocTaBNeHNa MyHULMNANbHOW YCYT.

2.5. NcyepnbiBatowmin nepeveHb OKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUN C 3aKOHO-
AaTtenbHbIMU MY NHBIMW HOPMAaTUBHbLIMU NPaBOBbLIMW akTamun 4151 NpefoCTaBneHnss MyHULN-
nanbHOMW yCnyru, a Takke ycnyr, Kotopble SBNATCA HeobXxoanMbIMK 1 0bs3aTenbHbIMKU ANs
npeaocTaBneHnsa MyHULMNanbHbIX YCryr, NOANexXawmx npeacTaBneHnto 3asiButenem, cro-
cobbl UX NONyYEHNs 3aaBUTENEM, B TOM YMCEe B SNIEKTPOHHON bopme, Nopsaaok Ux npeacras-
neHus

2.5.1. Ing nony4yeHuss MyHULMNanbHON yCrnyrn 3asBuTenb NpeactaBnseT cnegyowime
AOKYMEHTbI:

1) OOKYMEHT, yAOCTOBEPSOLWMA NUYHOCTL (He TpebyeTca B cnyyae obpallieHunsa no-
cpencteom PecnybnnkaHckoro noprtana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUA NpeacTaBUTeNs 3asaBUTens;

3) 3asaBneHue:

B bopMe AOKyMeHTa Ha ByMmaxkHoM HocuTerne (npunoxeHune Ne 3 K HacTodawwemy agMu-
HUCTPATUBHOMY perfamMmeHTy);

B QNIEKTPOHHOW hopMe (3anonHseTCsl NOCPeaACTBOM BHECEHUS COOTBETCTBYIOLLNX CBe-
AEHUA B 3NEKTPOHHYI0 hopMy 3asiBNEHNS), NOANNCAaHHOE B COOTBETCTBMM C TpeboBaHUAMM
nyHkTa 2.5.3 agMMHUCTPaTUBHOIO pernameHTa, npu obpalleHnn nocpeactsom PecnybnukaH-
CKOro noprana;

4) xopaTtancteo paboTtogartens, ¢ KOTOpbIM PabOTHUK COCTOUT B TPYAOBbLIX OTHOLUE-
HUAX, O NPefoCTaBneHMn Cry>KeBHOro XXMNoro NOMeLLEHWs!, 3aKpenneHHoro 3a paboTtoaare-
neM Ha npaBe OnepaTUBHOIO ynpaBfeHUsa UM X03aNCTBEHHOIO BeAEHWS, HA UMSI PyKOBOAU-
Tensi ynonHOMOYEHHOro OpraHa;

5) konna TpygoBoro gorosopa nmbo Konust CryXebHoro KOHTPakTa;

6) Konunsa TPyAOBOW KHUXKKW;

7) npaBoyCTaHaBnMBaLLMe AOKYMEHTbl HA OOBbEKTbI HEABMXMMOCTM, NpaBa Ha KOTO-
pble He 3aperncTpmpoBaHbl B EAMHOM rocygapCTBEHHOM peecTpe HeABMXKMMOCTH.

2.5.2. 3aaBneHne n npunaraemble OOKYMEHTbl MOryT ObiTb npeacTaBneHbl (Hanpas-
neHbl) 3asBUTENEM OAHUM U3 CrneayoLwmx cnocobos:

1) yepe3d ML Ha BymMakHbIX HOCUTENAX U B BUAE SNEKTPOHHbIX JOKYMEHTOB, COOTBET-
CTByLOLWMX TpeboBaHUAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO perfiameHTa;

2) nocpencteom PecnybnmkaHCKOro noptana B 9f1eKTPOHHON hopMme;

3) B OpraH nn4HO Mnn NocpencTBOM NOYTOBOM CBSA3M Ha BymaxHOM HocuTene. 3asie-
neHne 1 npunaraemble JOKYMEHTbI, NPy HanpasfeHuM NOCPeACcTBOM MOYTOBOW CBSA3W, 3aBe-
pSAOTCA B YCTAHOBNEHHOM NOPSAAKeE.

2.5.3. 3aaBneHue npu HanpaBneHun nocpeactesomMm PecnybnnkaHckoro noprana nognu-
CbiBaeTCs NPOCTON 3MEKTPOHHOW NOAMNUCHIO 3asiBUTENS.

[Ansa nonyyYeHns NpOCTOM 3NEKTPOHHOW NoAMNMCKU 3asBUTEN0 HEO6XO0OMMO NPOWTK NpPo-
uenypy pernctpauun (ayteHtndpukaummn) B ECUA, a Takke noaTBepauTb YYETHYIO 3aMuChb.

ONEKTPOHHBIN AOKYMEHT (3NEKTPOHHbIV 06pa3 AOKYMEHTA), yKasdaHHbIN B NOANYHKTE 2
nyHKkTa 2.5.1 agMUHUCTPATUBHOIO pernamMeHTa, 3aBepsieTcs yCUNeHHon KBanmuumMpoBaHHOM
noanucb0 N, YNOMHOMOYEHHbIX Ha CO34aHuMe W NoanucaHue Takmx AOKYMEHTOB, B TOM
4yucne HoTapuycamu.

ONEKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 0Opa3bl AOKYMEHTOB), NpunaraemMble K 3asiB-
NEeHno, B TOM YMCrie AOBEPEHHOCTU, HanpaeBnaTCca B Buae annos B hopmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6anT.



KauecTtBO npegocTtaBnsieMbiX 3MEKTPOHHbIX JOKYMEHTOB (3M1EKTPOHHbIX 06pa3oB 4OKY-
MEHTOB) AOJPKHO NMO3BOMATH B MOMHOM OObeMe MpounTaTbh TEKCT JOKYMEHTa M pacno3HaTb
PEeKBU3NTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npeacTaBneHns JOKYMEHTOB U MH(POpMaLMK Ui OCYLLLECTBIIEHUS OeNCTBUIN, npea-
CTaBIieHMe NN OCYLLECTBIIEHNE KOTOPbIX HE NpesyCMOTPEHO HOPMATUBHLIMU NPAaBOBbLIMM aK-
Tamu, perynupyrowmmMm OTHOLLEHUSA, BO3HUKaKOLWME B CBA3M C NpefocTaBfieHUEM MyHULM-
nanbHOW yCryru;

2) OCyLeCTBEHMA OENCTBUIN, B TOM YMCIE COrNacoBaHUN, HEOBX0AMMBbIX A4S Nonyye-
HUSA MYHMLMNANbHOW YCNYrn U CBA3aHHbIX C ObpalleHneM B MHble rocyAapCTBEHHbIE OpraHsbl,
opraHbl MECTHOIO CaMoynpaBSieHUsl, OpraHM3aunn, 3a UCKNKYEeHNneM NnonyyYeHnsa ycnyr n rno-
ny4yeHnsa JOKYMEHTOB U MHpopmMaLummn, npeaocTaBnsaemMbiX B pesynbrate npegocTaBneHms Ta-
KNX YCIyr, BKNKOYEHHbIX B NepeyHu, ykasaHHble B YacTu 1 ctaten 9 ®eaepanbHOro 3akoHa Ne
210-93 (HeobxoammbIx 1 06A3aTENbHbBIX YCIYr);

3) npeacTaBneHnst AOKYMEHTOB U MHOpMaLuK, oTCyTCTBME U (MNN) HEAOCTOBEPHOCTb
KOTOpPbIX HEe YKa3blBanvcb Npy nepBoHavyanibHOM OTKase B Npueme AOKYMEHTOB, HEO6X04MMbIX
Ana npefocTaBneHns MyHUUUNanbHOW ycrnyrn, nubo B NpegocTaBneHun MyHUumnanbHOM
yCInyru, 3a UCKMYEeHNEM Crneayowmx crnyyaes:

a) naMeHeHne TpeboBaHMM HOPMATUBHbLIX NPABOBbLIX aKTOB, KacalLlnNXcs npeaocras-
NEeHUs MyHUUMNanbHOW yCcnyru, nocne nepeoHavyanbHOM nogayum 3asiBrieHus o npegocrasre-
HUAW MYHULMNANbHOWN YCNYTH;

6) Hanuumne ownbBOK B 3aABNEHNN O NPeLoCTaBneHUM MyHULUMNANbHON YCIyrn U AOKy-
MeHTax, NMOAAaHHbIX 3asiBUTENEeM Mnocre nepBoHavanbHOro oTkasa B npuemMe LOKYMEHTOB, He-
06xoanMbIX A4S NpeAocTaBneHNs MyHULMNANbHOM ycnyru, nnbo B npegocTaBneHum MyHUUm-
nasibHOW YCIyrn U He BKITHOYEHHbIX B NPeACTaBeHHbIM paHee KOMMNEKT JOKYMEHTOB;

B) UCTeYeHMe Cpoka AENCTBUS JOKYMEHTOB UM U3MeHeHne nHgopmMaumm nocrne nep-
BOHA4anbHOro oTkasa B npuemMe AOKYMEHTOB, HEOOXOAMMbIX ANA NpegoCcTaBneHns MyHUUK-
nanbHOM ycnyru, nnbo B npefocTaBneHnm MyHUUUNanbHOW yCryru;

) BbIABEHWE JOKYMEHTaNbHO NOATBEPXAEHHOMo (hakTa (NPU3HaKoB) OLUIMOOYHOro Unm
NpPOTUBONPaBHOro aencteusa (beagenctensa) gomkHocTHoro nuua OpraHa, pabotHuka MOL,
npu nepBoHayanbHOM OTKa3e B puemMe JOKYMEHTOB, HEOOX04MMBbIX OS5 NpeJoCcTaBNeHns My-
HUUMNanbHOM ycnyrn, Nnbo B NpeaocTaBneHn MyHULMNAansHON ycnyrn, O Yem B MMCbMEHHOM
BMAe 3a nognuceto pykosoantens OpraHa npy nepBoHavanbHOM OTKase B Npueme AOKYMEH-
TOB, HEOBXOANMbIX A4N18 NPeAoCTaBNeHNss MyHULUMNANbHOW YCryru, yBeJOMNAeTCA 3asBuTE b,
a Takke MPUHOCATCS U3BMHEHWS 3a JOCTaBreHHble HeyaobCTBa;

4) npepocTaBneHnsa Ha ByMaxXHOM HocuTene AOKYMEHTOB M UHOPMALMK, SNEKTPOH-
Hble 06pasbl KOTOPbIX paHee Oblnn 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 YyacTn 1 ctaTbu
16 PepepanbHoro 3akoHa Ne 210-93, 3a nckno4YeHMeM criydyaeB, €CNn HaHeCEeHNe OTMETOK
Ha Takue AOKYMEHTbI SIMDO nX n3bsatTne 9BngeTcs HeobxoaMMbIM YyCNoBneM NpesocTaBreHuns
rocygapCTBeHHOW NN MyHULMNAansHOW YCryru, U UHbIX CriydaeB, YCTaHOBMEHHbIX heaepanbs-
HbIMM 3aKOHaMW.

2.6. NcyepnbiBaowmin nepedeHb AOKYMEHTOB, HEOH6XOAMMbIX B COOTBETCTBUM C HOPMa-
TMBHbLIMW NPaBOBbLIMW akTamMu 41151 NpefoCTaBNeHNs MyHUUMNANbLHON YCyrn, KOTOpble Haxo-
AATCA B pacrnopsXXeHUn rocyapCTBEHHbIX OpraHoOB, OPraHOB MECTHOro camMoyrnpaBneHus n
noaBeAOMCTBEHHbIX FOCY4apCTBEHHBbIM OpraHam UM opraHaMm MEeCTHOro camoynpaBreHus
opraHusaunin n KoTopble 3asBUTENb BNpaBe NpeacTaBuTb, a TakkKe Crnocobbl UX NonyyYyeHus
3asBUTENSAMU, B TOM YMUCIEe B 3NIEKTPOHHOM (hopMe, NopsaoK UX npeacTaBneHnd; rocyaap-
CTBEHHbIV OpraH, opraH MecTHOro camoynpasrneHusi MMbo opraHusaumsi, B pacnopsiKeHnn Ko-
TOPbIX HAXOAATCA AaHHbIE AOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexxBeJOMCTBEHHOIO B3aMMOLENCTBUSA:

1) cBegeHust 0 rocyaapCTBEHHOW pernctpauum cMepTn U3 eQuHoOro rocyaapCTBEHHOro
peecTpa 3annucen akToB rpaxagaHckoro coctosHma — PHC Poccuy;



2) cBeeHnsa 0 rocygapCTBEHHOW perucrpaumm poxaeHuss U3 eQuHoro rocyaapcrBeH-
HOro peecTpa 3anucen akToB rpaxgaHckoro coctosiHusa — PHC Poccuu;

3) cBeAeHnss 0 rocyaapCTBEHHOW perucTpaumm 3aknoyeHns (pactopkeHust) 6paka ms
€MHOro rocyfapCTBEHHOMO peecTpa 3anmcen akToB rpaxaaHckoro coctosHus — PHC Poccuu;

4) cBegeHUsA O permcTpaLMoHHOM y4YeTe MO MECTY XUTeNbCTBa U MecTy nNpebbiBaHUsA —
MB[ Poccuu;

1) cBefleHns, NnoaTBepXaarLme KONMM4ecTBO rpaxaaH, 3aperMcTtpupoBaHHbIX MO
MECTY XUTeNbCTBa B XWUIOM NOMELLEeHUN — ynpaBnsaoLLias opraHm3auns MHOroKBapTUPHOro
Aoma nmbo pacyeTHbIN LEHTP;

2) oMHaHCOBbIN NNLUEBON CYET — ynpasndawoLwas opraHMsaumss MHOroKBapTUPHOIo
Aoma nmbo pacyeTHbIN LEHTP;

3) AOKYMEHTbI, MOATBEPXAatoLme NpaBo Monb30BaHUS XUMbIM NOMeLLeHneM, 3a-
HUMaeMbIM rpaXKgaHNMHOM M YrieHamMu ero ceMbu (4OroBop, opaep, peLleHne o npegocrasne-
HUW XXNNOro NOMELLLEHNSI U UHblE AOKYMEHTbI) — OpraH MecTHOro camoynpassieHus icnonkowm;

4) Bbinucka n3 EMPH Ha o6bekT HeasmxkmmocTn — defepanbHas cnyxba rocyaap-
CTBEHHOW perncrpaumn, kagactpa un kaptorpadumn (Pocpeectp);
5) Bbinucka n3 EMPH o npaBax otaenbHOro nuua Ha uMmerwmeca (MMeBLuMecs)

06beKTbl HeaBMXMMOCTU — PefiepanbHasa cnyxba rocyaapCTBEHHOM perncTpaumm, kagacrtpa
n kapTtorpadgum (Pocpeectp);

6) AOKYMEHT, noaTBepX4atoLmii NOMHOMOYMS 3aKOHHOrO MpeacTaBuTenst 3asiBu-
Tend, B crnyyae nogayv 3asBfieHUs1 3aKOHHbIM NpeacrtaBuTeneM (B YacTu CBMAETENbCTBA O
pOXOEeHUN, BbIJAHHOMO OpraHaMu 3anmcu akToB rpaXxgaHCKoro coctosaHus Poccumckon depe-
pauun, Nnn goKyMeHTa, Bbl4aHHOIro opraHaMm Onekn 1 nonevnTenbcTea B COOTBETCTBUM C 3a-
KoHogaTtenbcTBoM Poccumnckon depepaumnmn) — EAnHbIN rocygapCTBEHHbIN PEECTP 3anmcen ak-
TOB rpaXKaaHCKoro coctosiHmsa NMbo EanHaga rocygapctBeHHas MHopmaLMoHHasa cuctema co-
LmanbHoro obecnevyeHus;

7) npoBepka COOTBETCTBUSA (DaMUIbHO-MMEHHOW rPynnbl, AaTbl POXAEHUS, nona u
CHWIC - NMeHcuroHHbIn dooHa Poccunckon depepaunm;

8) cBegeHnsa o gencremntenbHocTn nacnopta — MBL Poccup;

9) cBefeHns 0 dhakTe Bblgaun U cogepkaHum JOBEPEHHOCTU — eauHasa MHopma-
LMOHHasi cuctema HoTapumara.

2.6.2. 3aaBuTenb BNpaBe NpeaocTaBUTb OOKYMEHTbl (CBEAEHMUS ), yKas3aHHble B Noa-
nyHKTe 1 NyHKTa 2.6.1 aAMUHUCTPATMBHOIO pernaMmeHTa, B oopMe 3NeKTPOHHbIX JOKYMEHTOB,
3aBEpPEHHbIX YCUIEHHON KBaNUUUUPOBAHHOW MOAMUCHIO ML, YNOSTHOMOYEHHbIX Ha co3fa-
HWe 1 NoanucaHne Takux AOKYMEHTOB, NpY nofgaye 3asBreHus.

2.6.3. HenpeacraBneHne (HECBOEBPEMEHHOE NPEeACTaBNEHNE) YKa3aHHbIMN B NYHKTE
2.6.1 agMMHUCTPATUBHOIO perfnameHTa opraHamu rocygapCTBeHHOW BNacTu, opraHaMmum MecT-
HOro camoynpasrieHns, opraHn3aunusamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbLCA OCHO-
BaHWeM 4115 OTKa3a B NpefoCTaBfiEHUM MyHULMNATbHOW YCIyTri.

2.6.4. lomkHOCTHOE NnLo 1 (Unn) paboTHUK, yKasdaHHbIX B NyHKTe 2.6.1 agMuHucTpa-
TMBHOIO pernaMmeHTa opraHoB U opraHM3auun, He NpeaocTaBMBLUNK (HECBOEBPEMEHHO Npea-
CTaBUBLLMI) 3aNPOLLEHHbIE U HAXOAALMECS B pacnopsXXeHU JOKYMEHTbI U CBeAEHMUS, NOA-
NeXnT agMUHUCTPaATUBHOMW, OUCUUNIIMHAPHOW UM UHOW OTBETCTBEHHOCTN B COOTBETCTBUM C
3akoHogaTtenscTtBoM Poccunckon degepaumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3a9BUTENSA JOKYMEHTbI UM CBEAEHUS, B TOM Yucne
nogTeepxgalrlime BHeCeHWe 3asBUTeneM nnatbl 3a npegocTaBneHne MyHuUMnanbHOW
yCnyru, HaxoasLmecsi B pacnopsiKeHUU rocygapCTBEHHbIX OPraHoB, OPraHoB MECTHOMO CaMo-
yrnpaBneHus n nogBeJoMCTBEHHbIX rOCyJapCTBEHHbIM OpraHamM UM opraHam MecTHOro camo-
ynpaBneHns opraHmMsaumi.

HenpenctaesneHune 3asiBuTenemM JOKYMEHTOB, coAepXallux cBeeHNs, KOTopble Haxo-
OATCA B PacrnopsKeHUU rocygapCTBEHHbIX OpPraHoB, OPraHOB MECTHOro camMoyrpaBfieHUs U
noaBeLOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam unmM opraHaMm MeCTHOro camoyrnpaBreHus



opraHusauun, He SBISIETCA OCHOBaHMEM N4 OTKa3a 3asBUTESO B NpeaocTaBneHnn MyHULM-
nanbHOW YCryru.

2.7. VcuepnbiBatowmi nepeveHb OCHOBaHWUM ANs OTKasa B Npueme LOKYMEHTOB, HEOO-
XOOAUMbIX ANS NpefocTaBneHnss MyHUUUnansHOM ycryrm

2.7.1. OcHoBaHMsIMM ON18 OTKa3a B Npueme 4OKYMEHTOB, HEOOXoANMbIX AN NpeaocTaB-
NeHUs MyHUUMNAanbHOM yCryru, SBnsioTCs:

1) npencraBneHHble 3asiBUTENEM OOKYMEHTbl cofepkaT MoAYUCTKM U UcnpaBrieHns
TEKCTa, He 3aBepeHHbIE B NOpsAaKe, YCTaHOBIEHHOM 3akoHoAaTenbcTBoM Poccunckon depne-
pauuwu,

2) NOKYMeHTbl codepXaT MOBpPexXAeHUs, Hannyme KOTOpbIX He MO3BOSiSeT B MOSIHOM
ob6beme ucnonb3oBaTb MHPOPMALNIO N CBEAEHNS, coaepKalLmMecsa B LOKYMEHTax ansa npeao-
CTaBIiEHUS MyHULMMNANbHOW yCnyru;

3) npefcTaBneHHble JOKYMEHTbI U CBEAEHUS YTpaTUIM CUNY HA MOMEHT obpalleHns
3a MyHMUMNAnNbHOW YCNyron (4OKYMEHT, yOOCTOBEPSOLLMIA MOTHOMOYMS NpeacTaBuTens 3a-
SBUTENS, B criydae obpalleHna 3a npefocTaBneHneM MyHUUMNanbsHOW YCyrn ykasaHHbIM Nn-
Lom);

4) nogaya 3asBneHus o NpegocTaBneHnn MyHUUUNanbHOW YCyrm N JOKYMEHTOB, He-
06Xx0ANMBbIX A58 NpeAoCcTaBNeHNa MyHUUUNANbHOW YCNYrn, B 3NEKTPOHHON hopMe C HapylLue-
HMeM yCTaHOBIEHHbIX TpeboBaHui;

5) HekOppeKTHOE 3anonHeHne oba3aTernbHbIX NOen B hopMe 3asiBfEHUs], B TOM YnUCHe
B MHTEPaAKTUBHOW (hopMe 3asiBreHnsa Ha PecnybnnkaHckomM nopTane (HegoCTOBEPHOe, HeMo-
Hoe, NMMBo HenpaBUIibHOE 3anofHEHNE);

6) NpeacTaBneHne HeNosTHOro KOMMNJsiekTa JOKYMEHTOB, HeoBXoauMbIX ANs npeaocTas-
NeHUst MyHUUUNAnNbHOW YCIyru;

7) 3aaBrieHMe o npeaocTaBfieHUn YCyrm nogaHo B opraH rocyaapcTBEHHOM BNacTw,
opraH MeCTHOro CaMOynpaBIieHUs1 UMW OpraHu3aumio, B MOSIHOMOYMS KOTOPbIX HE BXOAWUT
npegocTaBfieHMe MyHUUMNanNbLHOW YCIyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTaTtben 11 depepanbHOro 3akoHa oT 6 anpensd
2011 roga Ne 63-903 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUW NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOW KBannMUUMpoBaHHOW 3N1EKTPOHHOW NOANuUCH.

2.7.2. epeyeHb OCHOBaHUN NS OTKa3a B NpyemMe JOKYMEHTOB, HeobXxoauMbIX Ansi no-
Ay4YeHns MyHULMNANbHOM YCIyru, SBNSeTCA cYepnbiBatoLLUM.

2.7.3. PeweHne 06 oTkase B npveme 3asBNeHUs U AOKYMEHTOB, HeobxoauMMbIX Ond
npegocTaBneHns MyHULMNANbHOW yCnyrn, MoXeT ObiTb NPUHATO Kak BO BPEMS NpuemMa 3asBu-
Tend, Tak U nocrne nonyyY4eHns OTBETCTBEHHbIM LOMKHOCTHBIM Nuuom OpraHa Heobxoanmblx
ANSa NpefocTaBneHus MyHUUMNanbHOW YCryrn AOKYMEHTOB (CBeAEHU) C MCNONb30BaHUEM
MeXBeJOMCTBEHHOIMO MH(POPMAaLIMOHHOIO B3aUMOOENCTBUS, B CPOK, HE npeBbilwatowmnn 9 pa-
6ounx gHen co AHS pernctpaumm 3asBeHuns.

2.7.4. 3anpellaeTcs oTKasblBaTb B NpMeMe 3asBNeHUs N MHbIX JOKYMEHTOB, Heobxoam-
MbIX 4515 NpeAoCcTaBneHnsa MyHUUunanbHOW yCryru, B criydae ecnu 3asiBrieHue N JOKYMEHThI,
HeobxoauMble AN NpeaoCcTaBreHnss MyHUUUNAanbHOW yCnyr, nogaHbl B COOTBETCTBUN C UH-
dhopmaLmen o cpokax n nopsiake NpeaocTaBneHna MyHUUMNanNbLHOM ycnyrn, onybnmkoBaHHON
Ha PecnybnunkaHckom noprarne.

2.8. VicuepnbiBaowmii nepevyeHb OCHOBaHUM AN MPUOCTAHOBMEHUA UMM OTKas3a B
npegocTaBfieHMM MyHULMNANBHOW YCNyrn

2.8.1. OcHoBaHusA A4S NPMOCTaHOBEHNA NPeaoCTaBNeHNSs MyHULMNANbHOW YCNyrn OT-
CYTCTBYIOT.

2.8.2. OcHoBaHuA ons oTkasa B NpegocTaBeHnn MyHULMNAneHON YCNyru:

1) 3asBuTENEM npeacTaBneHbl JOKYMEHTbI HE B MOfIHOM obbeme, NMBO B Npeacras-
NEeHHbIX 3as8BNeHun 1 (UNn1) JOKYMEHTax COO4EePXUTCHA HemnonHasa u (Unv) HegoCcToBepHas WH-
dopmauus;

2) obecneyveHune Xunbem nosyyatensi No Mecty paboTbl (Cnyx0bl)



5) ncteyeHue cpoka encTBUA TPYAOBOro AoroBopa (KoHTpakTa);

6) OKOH4YaHWe cpoka Crnyxobl;

7) ncreveHme cpoka npebbiBaHMA Ha BbIOOPHON LOMKHOCTY;

8) oTcyTcTBME CBOBOAHOrO Criy)kebHOro Xunnoro NoMeLLeHns y MyH1MLMnanbHOro yype-
XOEHUS, MYHULUMNANbHOIO YHUTAPHOro NpeanpuaTus, 3a KOTOPbIMU XUITble MOMELLEHNA MYy-
HULMNAanbHOro XUnuwHoro poHga MyHUUMNanbLHOro pamoHa 3akpensieHbl Ha npaee onepa-
TMBHOIO YNpaBneHus unm Xo3ssnCTBEHHOIO BeAeHus.

2.8.3. llepeyeHb OCHOBaHWW AONs OTKas3a B NpefoCTaBreHun MyHUUMNanbHOW yCnyru
SBIISETCA NCYEPnbIBAOLLNM.

2.8.4. 3anpeLluaeTcs oTKasblBaTb B NpeLOCTaBNEHUM MyHULMNANBHOM YCIyrn B criyvae,
€eCnu 3asiBrieHMe 0 NpefocTaBieHnn MyHULMNAnbHOW YCnyru nogaHo B COOTBETCTBUMN C UH-
dopmaumen o cpokax u nopsgke NnpegocTaBneHns MyHULMNansHOM ycnyru, onybnmkoBaHHOM
Ha PecnybnukaHckom nopTane.

2.9. MNMopsagok, pasmep M OCHOBaHWA B3MMaHWSA rocyfapCTBEHHOW MOLUMMHBI UM MHOW
nnaTbl, B3MMaeMou 3a npegoctaBreHne MyHUuMnansHom ycnyru

MyHuuunaneHas ycnyra npefgocraensieTcs Ha 6e3Bo3mMe3gHON OCHOBE.

2.10. lNepeyeHb ycnyr, KOTOpble ABAAKTCA HeobxoanMbIMU U 0Bsi3aTenbHbIMU OIS
npegocTaBneHns MyHUUMNansHOM yCrnyrn, B TOM YUCIe CBEAEHNSA O OKYMEHTE (JOKyMeHTax),
BblJaBaeMOM (BblJaBaeMbIX) OpraHM3aunamMm, y4acTBYOLWUMN B NpegoCTaBNeHnn MyHUUU-
nasbHbIX ycryr

MpepoctaBneHne HeobxoamMMbIX U 0bA3aTeNbHbIX yCnyr He TpebyeTca.

2.11. MNopsagok, pasmep U OCHOBaHWUA B3UMaHUA naTthl 3a NpefocTaBneHne yenyr, KoTo-
pble ABMSATCA HeobxoAMMbIMU U ObA3aTeNibHbIMM AN NPefoCTaBleHna MyHUUMNansHON
ycryru, BKnoyas nHdopmaumio 0 MeToanke pacyeTa pasMmepa Takon nnatbl

MpepoctaBneHne HeobxoamMMbIX U 0bA3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcnmanbHbIN CPOK OXMOaHUAa B ovepeamn npu nogade sanpoca o npegocrasne-
HUM MyHMUMNANbLHOW YCnyrn, ycryri, npeaoctaBfisemMon opraHusauuen, ydacTBylolen B
npegocTaBneHm MyHUUUNAansHOM YCNyru, U Npu nonyyYeHnn pesyrbTaTta npegocTaBneHus Ta-
KNx ycnyr

2.12.1. Bpemsa oxugaHua npu nogade 3asBfieHUs Ha MonyyvyeHne MyHUUMnanbHOU
ycnyru - He 6onee 15 MUHYT.

2.12.2. Mpun nonyyeHun pesynbTaTa NpeaocTaBfieHNs MyHULMNANTbHON YCNYrn Makcu-
MarnbHbIA CPOK OXMAAHUA B OMepeaun He AOSKEH npesbiwaTb 15 MUHYT.

2.13. Cpok 1 nopsiaok perucrpauum 3anpoca 3asiBuTensd O npeaocTaBlieHUN MyHULM-
nanbHOW ycnyru n ycnyru, npegoctaBngaemMon opraHm3aumen, y4acTeyowen B npegocrasne-
HUM MYHULMNASTbHOM YCIYrK, B TOM YUCIIE€ B 3NEKTPOHHON dhopme

2.13.1. MNMpwu nnyHom obpawieHnn B MOL| B AeHb Nogayn 3asBreHns 3asBuTento Bbiaa-
eTca pacnucka n3 AUC ML ¢ pernctpaumoHHbIM HOMEPOM, NOATBEPXKOAKOLMM, YTO 3asiBre-
HWe OTnpaBfeHo, N JaTon NoAayvn 3aaBreHuns.

2.13.2. MNpwn HanpaBneHun 3asBneHna nocpenctsom PecnybnukaHckoro noprana 3a-
SABUTENb B AEHb NoAayu 3asBreHnsa nonyyaeTt B NMYHOM KabuHeTe PecnybnukaHckoro nop-
Tana v Nno 3MeKTPOHHOW MoyTe yBedoMIeHWe, nogTeepxaatollee, YTo 3asdBreHne oTnpas-
NIEHO, B KOTOPOM YKa3sblBaKOTCH PErMCTPaLMOHHBIN HOMEP 1 JaTa Nogayun 3asiBreHus.

2.13.3. MNpun nu4Hom obpaweHun B OpraH B AeHb NOAa4M 3a8BreHns YNONHOMOYEHHbIM
AOJDKHOCTHLIM nnuoM OpraHa 3asBuTENto BblAaeTCcs pacnucka n3 aBToMaTusnpoBaHHOW UH-
popMauVOHHOM CUCTEMbI, NpeaHas3Ha4YeHHOW AN OKa3aHUs rocydapCTBEHHbIX U MYHULM-
nanbHbIX YCAyr, C permMcTpaunoHHbLIM HOMEPOM, A4aTOMN Nogaun 3asiBfieHUst U NepevyHeM npea-
CTaBMNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K MNOMELLEHUSM, B KOTOPbIX MNpefoCcTaBnseTcs MyHuumMnanbHas
ycrnyra, K 3any oXxugaHusi, Mectam Ans 3anosiHeHWUs 3anpocoB O NpefoCcTaBNeHnn MyHULU-
nanbHOM ycnyrn, MHPOPMaLIMOHHbLIM CTeHAaM ¢ obpasuamun Ux 3anofiHEHNUs N NepevyHeM [o-



KyMEHTOB, HEOBX0OOUMbIX ANS NPeaOCTaBMEHNS KaXaon MyHUUMNANbHOW yCnyrn, pasmMeLle-
HUIO U OPOPMIIEHUIO BU3YyasibHOW, TEKCTOBOM U MYINbTUMEAUMHON UHOopMaLMn O nopsake
npeaocTaBfeHns Takon ycnyru, B TOM Yncne K obecneyeHunto JOCTYNHOCTU ANs MHBANUAoB
yKa3aHHbIX 06 bEKTOB B COOTBETCTBUU C (befieparibHbIM 3aKOHO4ATENLCTBOM U 3aKoHoAaTe b-
ctBoM Pecnybnuku TaTtapcrtaH 0 coumnanbHOM 3almTe MHBannaos

2.14.1. lNpepocTtaBneHne MyHUUMNAIbHOM YCNYrn OCyLWeCcTBSAETCSA B 34aHNAX U NOMe-
LLIeHMAX, 060PYAOBaAHHbLIX MPOTMBOMNOXAPHON CUCTEMOM U CUCTEMOM NOXapPOTYyLIEHUS, HEO6-
xoanmon mebenbto Ang opopmMneHnsa JOKYMEHTOB, MHPOPMaLMOHHBIMU CTEHOAMM.

BusyanbHagq, TekctoBas U MynbTUMeaunHas nHopmMaumnsa o nopsake npesocraBlieHus
MYHULMMNANbHON yCnyru pasmellaeTtcs B yAobHbIX s 3asBUTENen Mecrtax, B TOM 4Yucne ¢
y4eTOM OrpaHuyYeHHbIX BO3MOXHOCTEN UHBASTMAOB.

OcyuwecTtBnawTca Mepbl No obecrnedyeHo MHBanNMaam, B TOM 4YUCIe UCMOMb3YoLWuM
Kpecrna-Konsickm n cobak-npoBOAHUKOB, YCIOBMIA OOCTYNHOCTU 34aHWs, MOMELLEHUA W YCAyr,
BKIOYas:

- ycnosua ans 6ecnpenaTcTBEHHOro 40CTyNa K 34aHUI0 U NOMELLLEHNAM, a Takke npeao-
CTaBnsieMblM B HUX yCriyram;

- ycnosua gnst 6ecnpenaTcTBEHHOrO NoNb30BaHNA cpeacTBaMu CBA3N N MHOpMaLnu;

- BO3MOXHOCTb CaMOCTOATENBHOIO NepeaBXeHns no TeppuTopumn, Ha KOTOpon pacro-
NoXeHbl 00bEKTLI, BXOAA B TakMe 06beKTbl 1 BbIXo4a U3 HUX, NOCaAKU B TPAHCMOPTHOE cpea-
CTBO W BbICagKuN N3 HEro, B TOM YKCIie C UCMONb30BaHNEM Kpecria-KONACKN;

- COMpOBOXAeHMe NHBaNnaoB, MMEKLLMX CTOMKME pacCTPONCTBA (PYHKLUUKN 3peHNd u ca-
MOCTOSITENTbHOIO NEPEABMKEHMNS, U OKa3aHWe MM MOMOLLM B 30aHUN U NOMELLEHUSX;

- Hagnexaulee pasmMelleHne obopyaoBaHna U HocuTenen nHpopmaumm, HeobxoanMbIX
ana obecneveHnss 6ecnpenaTCTBEHHOrO AOCTyna WHBaNWOOB K 3[4aHWIO, MOMELLEHUSAM U K
ycryram € y4eTOM OrpaHUYeHUn UX XnU3HegesTenbHoOCTH;

- AybnupoBaHne HeobxoaMMowm Ansi MHBaNMAo0B 3BYKOBOW U 3pUTENBHON MHpopMaunn, a
TakKke Hagnucemn, 3HaAKOB M MHOW TEKCTOBOW W rpapmnyeckon MHopmMauum 3HakaMmu, BbInos-
HEHHbIMU penbedHO-ToYeYHbIM WpKdTOoM bpanns, gonyck cypaonepesogynka n tudnocyp-
aonepeBoayuka;

- JONYCK B 34aHMe 1 nomMeLeHns cobakn-npoBoAHMKa NPU HAanM4Yun 4OKyMeHTa, noaTBep-
Xpawuwiero ee cneuuanbHoe obydeHne u BblgaBaemMoro no ¢oopme u B Nopsake, KoTopble
onpegensaTcs peaepanbHbIM OPraHOM UCMONHUTENBHOW BNACTU, OCYLLECTBNAOWNM (DYHK-
U1K no BblIpaboTKe U peanuaaumm rocyaapcTBEHHOM NOMIMTUKN U HOPMATUBHO-NPaBOBOMY pe-
rynupoBaHuio B cdpepe coumnanbHOW 3aLlUnTbl HaceneHuns;

- OKasaHwe cOoTpygHuMKamu, npegocTaBnsoWUMN yCryrn, NOMOLLM MHBanNugam B npe-
ofoneHun 6apbepoB, MeLLaoLWmnX NOMyYEHUIO MU YCIyr HapaBHe C APYrMMU NiMLamMu.

2.15. lNokasaTenu JOCTYNHOCTU N KavyecTBa MyHUUUNANbHOW YCNyru, B TOM Yucne Kosnu-
4YeCTBO B3aUMOOEWCTBUM 3as8BUTENA C JOIMKHOCTHBIMU fiMuamMu npu npeaoctaBfieHu MyHU-
UMnanbHOM YCyrn n ux NpoaomKNTESNTIbHOCTb, BO3MOXHOCTb NOSTy4eHnsa nHpopmaumm o xoae
npegocTaBfeHnss MyHULMNanbHOW YCIyrn, B TOM YMCrie C UCNoNb3oBaHNEM MHOPMALMOHHO-
KOMMYHUKALMOHHbBIX TEXHOMOMN, BO3MOXHOCTb NIMOO HEBO3MOXHOCTb MOSYyYEHUS MYHULK-
nanbHOW yCryrm B MHOro(yHKUMOHAaNbHOM LieHTpe NpefocTaBneHnsa rocygapCTBeHHbIX U My-
HULMNanbHbIX ycnyr (B TOM 4Yucre B NosIHOM obbeme), B ntobom TepputopmansHOM nogpas-
AerieHnn opraHa UCnonHUTENbHO pacnopsaauMTenbHOro opraHa MecTHOro camoynpasneHust, rno
BbIGOpY 3as1BUTENS (3KCTEPPUTOPMAnbHbIA NPUHLKUN), NOCPEACTBOM 3anpoca o npegocTasne-
HUWN HECKOJSTbKMX rOCyAapCTBEHHbIX U (MNN) MyHUUMNANbHbIX YCIYr B MHOTOYHKLMOHANbHbIX
LeHTpax NpefocTaBfeHns rocyaapCTBEHHbIX U MyHMUMNANbHbBIX YCIyr, NpeayCMOTPEHHOro
ctaTben 15.1 degepansHoro 3akoHa Ne210-P3 (KOMMMeKCHbIM 3anpoc)

2.15.1. MNokasaTensaMmmn QOCTYMHOCTU NpeaocTaBneHna MyHULMNansHOM yCryrn sBns-
IOTCS:

pPacnosfioXXeHHOCTb NMOMELLEHNSA, B KOTOPOM BedeTCHd NpueM, Bbldaya AOKYMEHTOB B
30He JOCTYMNHOCTN OBLLECTBEHHOIO TPAHCNOPTa;
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Hanu4ne Heobxo4MMOro KonmyecTsa CneumManncToB, a Takke NOMELLEHNIN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

Hanu4ne ncyepnoiBaroLLen MHGPopMaumm o cnocobax, NopsaKe n cpokax npegocTasne-
HUA MyHUUMNANbHOM YCNyrm Ha MHAOPMaUMOHHBLIX cTeHaax, PecnybrnvkaHckom noprane,
odomuManbHOM canTe MyHULMNAanbHOro panoxa;

oKasaHue NomoLLM MHBanugam B npeogoneHnn 6apbepoB, MeLlatoLLmMX NOyYeHNo MU
ycnyr HapaBHe C ApyrMmu nuuamu.

2.15.2. NokasaTensmu kayecTBa nNpeaocTaBleHns MyHULUNansHOW yCryru SBnaTCA:

1) cobntogeHne CpokoB nNpMema 1 pacCMOTPEHUS JOKYMEHTOB;

2) cobnogeHne cpoka noryyYyeHus pesyrnbTata MyHULMNANIbHOW yCryru;

3) oTtcyTcTBME 060CHOBAHHbIX Xanob Ha HapyLUeHNs agMUHUCTPATUBHOMO perfnaMeHTa,
coBepLUeHHble paboTHnkamum OpraHa;

4) KONU4YeCcTBO B3aUMOLENCTBUIN 3aABUTENS C AOIMKHOCTHbIMU Nnuuammn (6e3 yyeta KoH-
cynbTauumn):

B3anmopgencteune 3assutens ¢ pabotHnkamu OpraHa unn MOL npu npegoctasneHumn
MYHULMNAnNbHOW YCryrn OCyLeCTBNAETCA OAMH pa3s Npu NpeaCcTaBneHnmn 3asBrieHns Co BceMu
HeobXoaMMbIMU AOKYMEHTaMU;

OQVH pa3 B ciyyae HeobxoOMMOCTM NoMyvYeHus pesynbTaTa NnpeaocTaBneHns MyHUUn-
nansbHon ycnyrn B OpraHe unn MOL| B doopme ak3emnnsipa aNeKTPOHHOro A0OKyMeHTa Ha by-
MaXXHOM HocuUTene.

MpoOomknTEeNnbHOCTL OAHOMO B3aMMOOENCTBUS 3adBUTENSA C JOMMKHOCTHLIMWU NvuamMum
npuv NpegoCcTaBneHn MyHUUMNanNbLHOW yCnyrn He npesbiwaeT 15 MUHYT.

3asaBuTenNb BNpaBe OLEHUTb Ka4yecTBO NpeaoCTaBNeHns MyHUUMNansLHOW yeryru ¢ no-
MOLLIbKO YCTPONCTB NOABWXKHOW paamnoTenedoHHON CBA3K, C Ucnonb3oBaHMeM Pecnybnukan-
CKOro noprtana, TepMmnHasibHbIX YCTPOMWCTB.

2.15.3. NHdopmauusa o xoae npeaocTtaBneHnss MyHULMNanbHOMW YCIyrn MOXET ObiTb
nosiyyeHa sasiButenem B NM4YHOM KabuHeTe Ha PecnybnukaHckom nopTane, B OpraHe, MOL.

2.15.4. MNpepocTaBneHne MyHUUUNanbLHOW ycnyru ocyliectensietTca B nobom MOL, no
BbI6OpY 3a8BMTENSA HE3ABUCMMO OT MECTa ero XUTeNbCTBa Ui MecTa PakTUYeCcKoro nNpoXxu-
BaHnA (nNpebbiBaHUs) Ha TeppuTopum Pecnybnukm TatapctaH no akcTepputopuanbHOMY
npuHUMNy.

MyHuuunansHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YuCle yyYuTbiBaloWwme O0COBEHHOCTU NpefocTaBfeHus
MYHULMNANbHOW YCNyrn nNo 3KCTeppUTopuanbHOMy npuHUmMny (B cnydae, ecnu MyHuUmMnanbs-
Hasa ycnyra npegocTaBnseTcsl Mo aKCTeppuUTopuaribHOMy NPUHLUMMIY) U 0OCOBEHHOCTU npeao-
CTaBIIEHNA MyHULMNANBHOW YCRyry B 3NIEKTPOHHON hopme

2.16.1. lNMpn npegocTaBneHNN MyHULMMNANbHOW YCNYrn B 35IEKTPOHHOW (bopme 3asiBu-
Tenb BNpase:

1) nonyunTb MHOPMaLMIO O NOPSAKE U CPOKax NpefocTaBieHUs MyHUUMNanbHOM
ycrnyru, pasmeLleHHyo Ha PecnybnvkaHckom nopTane;

2) nopaTtb 3asiBNeHue 0 npefocTaBeHn MyHULUNAanbHOW YCyru N UHble JOKYMEHTHI,
HeobxoaMMble ANs NpeoCcTaBneHns MyHULUNAnNbHOW YCryrn, B TOM YACHE OOKYMEHTbI U UH-
dopmaumio, NEKTPOHHbIE 06pa3bl KOTOPLIX paHee Obin 3aBepeHbl B COOTBETCTBUM C MyHK-
ToM 7.2 yactn 1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, ¢ ncnonb3oBaHnem Pecnybnum-
KaHCKoro nopTrana;

3) nony4YnTb CBeAEHUs O Xo4e BbIMNONHEHUS 3aABNeHUn O NpegocTaBneHnn MyHULK-
nanbHOW yCryru, NoaHHbIX B 3NIEKTPOHHON POopME;

4) ocCyWwecTBUTb OLEHKY KadeCcTBa NpeoCcTaBfieHUss MyHUUMNansHOW yCryru;

5) nony4nTb pesynbTaTt NpeaoCcTaBeHnUss MyHULUNAIbHOW yCnyru B hopMe INEeKTPOH-
HOro JOKYMEHTA;

6) nopaTtb xanoby Ha peweHne n gencteme (6esgencteme) OpraHa, a Takke ero
AOIMKHOCTHBIX NAL, MyHUUMNanbHbIX Cnyxawux nocpenctsoMm PecnybnukaHckoro noprtana,



noptana dgenepanbHON rocygapCTBEHHON MHMOPMALMOHHOM CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHun n gencteum (6espencrauns),
COBEpLUEHHbIX NpW NpefoCTaBNeHnUM rocyaapCTBEHHbIX U MYHULMUNAIbHBIX YCIyr opraHamu,
NpefocTaBNALWNMN  TOCYAAPCTBEHHbIE U MyHUUMNAmNbHbIE YCAYrK, WX OOSDKHOCTHbIMU
nmyammn, rocyaapCTBEHHbIMU U MyHULMNANbHBIMU CRYXaLlLUMMU;

7) NpOWTK aHKeTUpoBaHue (NpeabsBrieHne 3adBUTENIO NEPEYHsa BONPOCOB N Ucyepnbl-
BaloLLero nepeyHsa BapMaHToOB OTBETOB Ha YKa3aHHble BOMNPOCHI) B LIeNAX onpeaeneHus sapu-
aHTa rocyaapCTBEHHOW YCrnyru, MpeayCMOTPEHHOro aAMWHUCTPATUBHLIM pPerfnamMeHToM
npegocTaBeHns rocy4apCTBEHHOW YCIyrn, COOTBETCTBYHOLLEro Npu3Hakam 3asiBUTens;

8) nonyynTb BapuaHT NpedocTaBneHUs rocyaapCTBEHHOW YCryru, npegyCMOTPEHHOro
aiMUHUCTPATUBHbBIM perfnameHToOM npefoCcTaBneHns rocygapCTBEHHON YCIyri.

2.16.2. dopMmupoBaHMe 3a8BNEHUS OCYLLECTBNAETCSA NOCPEACTBOM 3arMOfHEHNSA ANEK-
TPOHHON hopMbI 3asBrneHnss Ha PecnybnnkaHckom noptane 6e3 Heob6xo4MMOCTU AOMOMHM-
TEeNbHOW NoJayn 3asBneHns B Kakon-nmbo nHom opme.

2.16.3. NMpwn hopmmpoBaHum 3asaBneHna obecneymBaeTca:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asiBNEHUS M UHbIX [LOKYMEHTOB,
HeobXxoauMbIX ONA NpegocTaBneHns yenyru;

2) BO3MOXHOCTb 3amnoOSIHEHUS HECKONbKUMU 3asBUTENAMU OOHOW 3NEKTPOHHOM
dopMbl 3adBMneHna npu obpaweHun 3a ycrnyramu, npegnonaravwmmMm  HanpasreHue
COBMECTHOrO 3asiBfIeHUS HECKOSNIbKUMU 3asiBUTENAMU;

3) BO3MOXHOCTb MeyaTu Ha OymaxXHOM HocuTerne KOMuUU SNEKTPOHHOW doopMbl
3aABNeHNs;

4) coxpaHeHWe paHee BBEAEHHbIX B 3AMEKTPOHHYO (POpPMY 3asiBfieHUs] 3HAYeHU B
no6o MOMEHT MO XenaHuto Nonb3oBaTens, B TOM Y1cre Npu BO3HUKHOBEHMM OLLIMBOK BBOAA
1 Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHWUIN B AMEKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue nonen 3nekTPOHHOM POPMbI 3asiBNIEHMs 4O Havana BBoAa CBeAEHWI
3agBuTENEM C UCNOMb30OBaHWMEM cBedeHun, pasmeuweHHblx B ECUA, un  cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacalllencss cBedeHun,
OTCYTCTBYIOLNX B €ANHON cUCTEME naeHTUMKaUnm n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOON M3 3TANOB 3anoSIHEHMST SNEKTPOHHOW (hOpMbI
3asiBrneHns 6e3 notepu paHee BBeAEHHOW UHOpMaLnu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoJaHHbIM UM 3asBNEHNAM B TeveHue
He MeHee OAHOro roga, a Takke 4YaCTUYHO CROPMUPOBAHHBLIM 3asABMIEHUAM - B TEYEHNE HE
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL| (ganee - 3anucb) OCyLeCTBNAETCS
nocpeacteomM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTeNto NpefocTaBnaAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npueMa gaty u Bpemsa B npefenax YCTaHOBIEHHOrO B MHOMOYHKUMOHANbHOM LEeHTpe
rpacovika npuema.

3anucbk Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[na ocyuwecTsneHss npeaBapuTeNbHON 3anvcu nocpeactsoM PecnybnmkaHcKoro
noprtana 3asiBUTento Heob6xoaMMo ykasaTb 3anpalumBaeMble CUCTEMOWN AaHHbIE, B TOM YMChE:

damunumio, NMsi, 0OTYECTBO (NPU HaNU4nn);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XenaHuto);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBMS CBeAEHW, KOTOpble coobwun 3aaBuTenb npu
npenBapuTenbHOM 3anncuy, JOKyMeHTaMm, nNpeAcTaBieHHbIM 3asBUTENEM MPpu JIMYHOM npueme,
npenBapuTenbHas 3anMcb aHHYNMPYyeTCA.

Mpn ocywecTBneHnn npensapuTenbHOM 3anucn  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacneyaTaTb TanoH-noaTsepxaeHve. B cnydae, ecnu 3assutenb CoobWnT



aZlpec 3reKTPOHHOM MOYThl, Ha YKa3aHHbIM agpec TaKke HanpaBndeTcs MHgopmaumsa o
noaTeepXaeHnn npeaBapuTenbHON 3anMcK ¢ ykasaHneMm Aatbl, BPEMEHN N MecTa npuema.

Mpwn ocyuwiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsiake
MHOpMUPYETCS O TOM, YTO NpeaBapuTesnbHas 3anucb aHHYNUMPYETCS B Clydae ero HesiBKM no
ncreyeHmn 15 MUHYT C Ha3Ha4YeHHOro BpEMEHN npuemMa.

3asButens B Noboe BpeMs BnpaBe O0Tka3aTbCH OT NpeaBapuUTeNbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENSA COBEPLUEHUSI UHbIX OENCTBUN, KPOME MPOXOX-
AeHNs naeHTudunKaumm n ayTeHTnmkaLmm B COOTBETCTBUN C HOPMATMBHBIMU MPaBOBbIMU aK-
Tamun Poccuickon ®egepauuu, ykasaHud Lienv npuema, a Takke npefocTaBieHnsi CBe4eHUH,
HeobxooMMbIX AN pacyeTa ANUTENBHOCTU BPEMEHHOIO MHTepBana, KoTopbli Heob6xoaMmo
3abpoHupoBaTth Ang npmuema.

3. CocTaB, nocnefoBaTeNbHOCTb U CPOKU BbINOMTHEHUA aAMUHUCTPATUBHBLIX NpoLe-
Ayp, Tpe6oBaHUs K NOPSAKY UX BbINONMHEHUs1, B TOM YMUCrie 0COGeHHOCTU BbINMOJTHEHUSA
aAMMHUCTPATUBHbIX NpoLeAayp B 3NeKTPOHHOW hopMe, a Takke 0COGEeHHOCTU BbIiNor-

HeHUs1 aAMUHUCTPATUBHbIX Npoueayp B MHOrO(yHKUMOHANbHbIX LleHTpax

3.1. Onucaxue nocrnegoBaTenibHOCTH AencTeum npwm npegocTaBneHum
MYHUUMNAaNbHOW ycnyru

3.1.1. NpepocTtaBneHne MyHUUUNANbHOM YCRyrn BKNOYaeT B ceba creaywowme
aZlMUHUCTPaTUBHbIE Npoueaypsbl:

1) KOHCYNbTUPOBaHUE 3asBUTENS;

2) NpUHATNE N pacCMOTPEHME KOMIMIEKTa JOKYMEHTOB, NpeACTaBNEeHHbIX 3asBUTENEM;

3) HanpaBneHMe MeXBeAOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywuwme B
npegocTaBfieHU MyHULMNANbLHOW YCIyru;

4) nogrotoBka pesynbtata MyHUUUNAanbHOW yCnyru;

5) 3akntoyeHne gorosopa

6) Bblga4a (HanpasneHne) 3asBuUTeNto pesynbTaTta MyHULMNanbHOW yCnyru;

7) ucnpaeneHne TEXHUYECKMNX OLLNBOK.

3.2. OkasaHue KOHCynbTauum 3asBUTENIO

3.2.1. OcHOBaHMEM Hayana BbIMOSIHEHMS aAMWHUCTPATUBHOW npouenypbl SBRseTcs
oOpalleHne 3asiBuTenss No BOMpocCaM, CBA3aHHbLIM C MNpefoCTaBfieHMEM MYyHMUMMNANbHON
ycnyru.

HJOMMKHOCTHBIM ~ nNnuoM  (pabOTHUKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHME
aZiMUHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npu obpaweHnn 3aasutensa B MOL — paboTHnk ML,

npy obpaweHun 3assutena B OpraH — cneumanuct otaena (ganee - OOSMKHOCTHOE
nnUo, OTBETCTBEHHOE 3@ KOHCYNbTUPOBAHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCA 3a KOHCYMbTaUMEW O MOpsiAKE U CpoKax
npegocTasnieHnss MyHuuunanbHon ycnyrm B MOL nnyHO M no TenedoHy u 3MneKTPOHHON
noyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacraBnsgseMon OOKYMeHTauum v OpyrMM BOMpocaM Ans MOfyyYeHus MyHuUmMnanbHOW
ycnyru.

3asButens MOXeT NonyYuTb  MHAGOPMALMIO O nopsgke  npeaocTaBreHus
MyHUUMMNanNbHON ycnyru Ha oduuunansHom cante M®L http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  Mnpouedypbl,  yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHus 3aaButens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAIOTCHA: KOHCYNbTauns
no coctaBy, hopme npeacTaBnsgeMon JOKYMeHTaumm u Apyrmm Bonpocam, HeobxoammblM Ans
Nnosly4eHUss MyHULMNArbHOW YCIyru.



3.2.3. 3aasutenb BnpaBe obpatutbea B OpraH no TenedoHy 1 3NeKTPOHHOM NoyTe, a
TaKke NonyyYnTb KOHcynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsigke u
CpoKax npeaocTaBneHns MyHUUuMNanbHOW YCNyrn, B TOM 4ucre no cocrtasy, dopme
npeacraBnsemMon AOKYMEHTauuu u OpyruMm BOMpocam Ans MNOfyYeHUs MyHULMNanbHOM
ycnyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHuAMM nyHKTa 1.3.4 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B TEYEHME Tpex pabounx gHeN Co AHA NOCTynneHna obpalleHms.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHbLIX NMpoLeayp SABMSITCA: KOHCYNbTaumm
no coctaBy, hopme NpeAcTaBAseMon JOKYMEHTauUmMmM u Apyrum Bonpocam, HeobxoammbiM Ans
NonyyYeHnss MyHUUUNanbLHOM yCryri.

3.3. MpuHatne n paccMOTpeHune KOMMJsiekTa OOKYMEHTOB,
npeacTaBfieHHbIX 3asgBuTenemM

3.3.1. lNpuem OOKYMEHTOB Ansa NpefocTaBneHns MyHuuunanbHon ycnyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsuTtenb (NpeacrasuTens 3aasutens) obpawaetca B M®L, ¢ 3anpocom o
npegocTaBNeHnn MyHUUUNANbHOW YCnyrn n npeacrasnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO perflaMeHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npmem 3asBneHuin:

onpegenseT npeameT obpalleHns;

YAOCTOBEPSET NMIMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B MyHKTe 2.5
aZlMUHUCTPATUBHOIO perfiaMmeHTa;

3anosiHAET 3NEKTPOHHYI0 dhopmy 3aserneHns B AIC MoL;

npu nNpefocTaBNeHUn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaxHOM HoOcuTene, OCYLeCTBMSeT CKaHMpoBaHWEe nNpeacTaBIeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepefaeT 3asBUTENO HA NPOBEPKY U NOANUCAHME;

nocne nognucaHna ckaHnmpyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AUIC MOL| gokymeHTbl, NpeacTaBrieHHble B 3MEKTPOHHOM hopme mnu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (hOpMMUpYeET SNEKTPOHHOE A€ero;

BO3BpalLLaeT NnognucaHHoe 3asBreHne n opurmHanbsl 6yMaXKHbIX JOKYMEHTOB;

BblAaeT 3asaBUTENO0 PaCcnnCKy B NpyemMe JOKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, yCTaHaBiMBaeMble  HACTOSWMM  MYHKTOM,
BbIMOJSTHAKTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpouenyp SBMASKTCA: roToBoe K
OTnpaBKe 3asiBNeHue 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnsaeT nakeT AOKYMEHTOB, MPUHATLIX OT 3adBUTENS B
OpraH B aneKkTpoHHOM hopMe (B COCTaBe MaKeTOB JNEKTPOHHbIX Aef) B TEYEeHWe OOHOro
paboyero AHS co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNANTCA: 3asiBrieHne U
nakeT LOKYMEHTOB (3MeKTPOHHOe Aeno), HanpasfieHHble B OpraH, nocpeacTBOM CUCTEMBbI
3MEKTPOHHOIO B3aUMOLENCTBUA.

3.3.2. [lpyem [OOKYMEHTOB [Ansi MpedocTaBfeHns MyHUUMNanbHOW ycnyrm B
3NEeKTPOHHOM dhopMe Yeped PecnybnmkaHckuin noptan.

3.3.2.1. 3asButenb AOns nogayn 3asdBNeHUA B 3NIEKTPOHHOM OOpPME BbIMOMHAET
cnegywouine 0encTeus:

BbINOSIHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpPMY 3NEKTPOHHOIO 3asBIIEHWS;



3anonHAeT hopmy INEKTPOHHOIO 3asiBNEHUS, BKIOYAKOLLYO CBeAeHNs, Heobxoanmble
n obaszatenbHble ANs NpeJoCcTaBeHns MyHUUMNanbHON yCnyru;

npuKpennseT OOKYMEHTbl B 3MIEeKTPOHHOM popMe wunuM  3nekTpoHHble obpasbl
AOKYMEHTOB K (bopMme 3NeKTPOHHOro 3asiBreHus (Npu HeobxoaMMocCTN);

noagTeepxagaeT akT O3HAKOMJIEHUS W Ccorflacnua € YCroBuUSMW U NOPAOKOM
npefocTaBnNeHns MyHUUMNanbHOW YCnyrM B 3reKTPoHHOW dopMe (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (popme 351eKTPOHHOrO 3asiBMeHns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3IEKTPOHHOrO 3asiBrEeHNS);

OoTnpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBfeHne (HaXxnmaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 3r1eKTPOHHOrO 3asaBreHNs);

SNEeKTPOHHOE 3asiBfieHne NoAnucbiBaeTcs B COOTBETCTBUM C TpeboBaHMAMU MyHKTa
2.5.3 agMVHNCTPAaTMBHOIO pernameHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BIEHMS.

dopmaTHO-Nnormyeckasi npoeepka COPMUPOBAHHOIO 3asiBIEHNA OCyLLeCcTBnseTcs
nocrne 3anofIHeHNsA 3asiBUTENEM KaXX4oro u3 nosien dnekTpoHHOW hopMbl 3aasrieHuns. [Npu
BbISIBIEHUN HEKOPPEKTHO 3aMOSIHEHHOrO Mons 3NeKTPOHHOW hOpMbl 3asiBNEHUS 3adBUTENb
yBEOMISIETCA O XapakTepe BbISIBIIEHHON OWNGKM N NOpsiAke ee YCTpPaHeHUs NocpeacTBOM
MHOPMALMNOHHOIO COOBLLEHNS HENOCPEACTBEHHO B 3NIEKTPOHHOM (bopMe 3asiBIEHNS.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCS B AAeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHBIX MpoLeayp ABMSKOTCH: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH nocpeCcTBOM CUCTEMBI 3NIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHmne komnnekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHWeM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW NpoLeaypbl ABMseTca
NOCTyNfeHne 3asiBfeHNs U NHbIX JOKYMEHTOB, HEODXOANMbIX ANS NpefoCTaBneHnUss MyHULM-
nanbHOM yCnyru.

[OMKHOCTHLIM NMLOM (PabOTHMKOM), OTBETCTBEHHbIM 3a BbINOIHEHNE aaMUHUCTPa-
TMBHOM npouenypbl ABASEeTCA cneumanuct otTaena (ganee - 4O/MKHOCTHOE MU0, OTBETCTBEH-
HOe 3a NpPUEM JOKYMEHTOB):

3.3.3.2. [Jo/mKHOCTHOE NNU0, OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, B criydae obpalle-
HWUA 3asBuTENs ¢ 3asasneHnem B Oprah:

onpegenseT npeameT obpalleHns;

yCTaHaBMNMBAaET JIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B NyHKTe 2.5
aAMUHUCTPATUBHOIO perfameHTa, NPoOBEPKY COOTBETCTBUS MpeAcTaBIiEeHHbIX [LOKYMEHTOB
yCTaHOBEHHbIM TpeboBaHUAM (Hagnexaiiee ooopMieHne KON OKYMEHTOB, OTCYTCTBUE
B AOKYMEHTax NoAYMCTOK, MPUMUCOK, 3a4epPKHYTbIX CIOB U NHbIX HE OrOBOPEHHLIX Ucnpasne-
HWUR);

3anosHAET 3NEKTPOHHYK (hopMy 3asiBfieHMs B aBTOMAaTU3NPOBAHHOW MHGOPMaLMOH-
HOW cucteme, npegHa3Ha4vYeHHOW AN oKa3aHUs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIyT;

npwv NpegocTaBfieHUM AOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 agMUHUCTPaTMBHOIO pe-
rmameHTa Ha 6yMakHOM HocuTene, OCYLLLECTBSET CKaHMPOBaHUE NPeaCTaBEHHbIX AOKYMEH-
TOB;

pacreyaTbiBaeT 3asiBfieHue;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocre nognucaHnsa ckaHupyeT noannucaHHoe 3asBreHne;

3arpyxaet B aBTOMaTU3NPOBAHHYK WH(OPMALMOHHYKD CUCTEMY, MpefHa3HaYEeHHYHo
ANA OKasaHWSA rocyAapCTBEHHbIX U MyHULMNAMbHbBIX YCIyr JOKYMEHTbI, NpeAcTaBeHHbIE B
3NEeKTPOHHOM (bopMe NN ANEKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
3r1IeKTPOHHOE A€ero;



BO3BpaLlaeT nognucaHHoe 3asBreHue M opuriHanbl ByMaXHbIX LJOKYMEHTOB 3asBu-
Teno;

BblAaeT 3asBUTESTHO PacnuUcKy B NnpuemMe JOKYMEHTOB.

B cnyyae Hannuma ocHoBaHUIM 4Ns OTKa3a B NpMeMe JOKYMEHTOB JOMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBeAOMMSET 3adABUTENSA O HaNn4Mm NnpenaTcTBumn ans
npuema 3asiBneHns n Bo3spallaeT eMy JOKYMEHTbI C 06bSCHEHNEM CoAepKaHNS BbISIBNEHHbIX
OCHOBaHW Ans OTKasa B NpMeme OOKYMEHTOB.

3.3.3.3. [lomKkHOCTHOE Nnu0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, Mocrne nocTynse-
HUS JOKYMEHTOB Ha pacCMOTPEHHUE:

nprvcBanBaeT 3asBNEeHNI0O HOMepP B COOTBETCTBMM C HOMEHKNaTypow aen u ctatyc «[lpo-
BEpKa JOKYMEHTOBY;

n3y4aeT NOCTYNUBLLME INEKTPOHHbIE AeNna, B TOM 4Yucrie MPUNoXeHHble 3asBUTenem
AOKYMEHTbI B 9NEKTPOHHON DOPME 1 INEKTPOHHbIE 06pa3bl AOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B JOKYMEHTOB;

nposepsieT cobnogeHne ycrnosuin 4eNCTBUTENbHOCTU 3NIEKTPOHHOW NoAnucK, nocpea-
cTBOM obpalleHua Kk EauHomy nopTtany (B crnydae, ecnu 3asiBUTenem npencraBrieHbl drek-
TPOHHbIE OOKYMEHTbI, NOAMUCAHHbIE YCUITEHHOWN KBanUULMPOBaHHOW 3NEKTPOHHON Noanu-
Cblo).

Mpn HanMynMmM ocHoBaHW, NPEYCMOTPEHHbIX MYHKTOM 2.7.1 afgMUHUCTPATUBHOIO pe-
rmamMeHTa, NOAroTaBnMBaeT NPOEKT peLleHns 06 oTkase B npuemMe JOKYMEHTOB, HEOOX0AMMBbIX
A8 NpefoCcTaBleHns MyHULMNANbLHON YCIyri.

B cnyyae, ecnu B pesynbtaTe NpoOBEPKN YCUINIEHHOWN KBANUPUUMPOBAHHON 3NEKTPOH-
HOW MOANUCY BbISIBNIEHO HecobnogeHne ycrnoBui ee eNCTBUTENbHOCTH, MPOEKT peLleHns ob
OTKa3e AO0SMKEH coaepaTb NyHKTbI ctatbn 11 degepanbHoro 3akoHa Ne 63-93, koTopble no-
CNYXXWUNN OCHOBAHWEM AJ151 ero NPUHATUS.

MpoekT peweHns o6 oTkase B Npyeme LOKYMEHTOB, HEOBXoaUMbIX ANs npegocTasrne-
HUS MyHULMNANbHOM YCIyrn, ¢ yKasaHMeEM MNPUYNH OTKasa (B criyyae, ecniv OCHOBaHUSA aAngd
OoTKasa B NpMemMe JOKYMEHTOB, HeOB6X0oAMMbIX A5 NpeaoCTaBneHnss MyHUUUNanbHOW ycnyru,
CBsi3aHbl C HApyLlEeHMEM YCTaHOBMEHHbIX TPebOBaHUIN K TakKUM LOKYMEHTaM, OCHOBaHWUA ANs
OTKasa B npuemMe AOKYMEHTOB AOSMKHbI COAEpXaTb MHPOPMaLUNIO O HAMMEHOBAHUN JOKYMEH-
TOB (MH(popmauuun, ceBefeHun), KOTopble He NpeacTaBreHbl, cogepXaT HeOOCTOBEpPHbIE U
(vnn) npoTuBOpeuMBbIE CBEAEHUHA, OPOPMNEHbI C HapyLleHNneM YCTaHOBMEHHbIX TpeboBa-
HW), HanpaBnNAeTCA Ha CcorfnacoBaHWe B YCTaHOBIIEHHOM Nopsiake MOoCpeacTBOM CUCTEMbI
3NEKTPOHHOro AOKYMeHTOObopoTa.

CornacoBaHue npoekTta pelueHus 06 oTkase B npuemMe JOKYMEHTOB, HeO6XoaUMbIX A5
npegocTaBneHns MyHUUUNANbHOM YCnyrn, OCyLLeCcTBNSeTCA B nopsiake, npeaycMOTPEHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO perflaMeHTa.

B criyyae otcyTcTBMA OCHOBaHW ANS OTKasa B Npueme OOKYMEHTOB, NpeayCMOTPEH-
HbIX NYHKTOM 2.7.1 agMUHUCTPATUBHOIO pernameHTa, A0SMKHOCTHOE NNL0, OTBETCTBEHHOE 3a
npuem LOKYMEHTOB, B TeYeHMe ogHoro paboyvero AHS CO AHS MOCTYNNEHUs 3asiBNeHus,
HanpaenseT 3asBUTENI0, YKa3aHHbIM B 3asiBfieHUN CNocoboM, yBeloOMIIeHne O NocTynneHum
3asBrieHus], cogepxallee BXOAAWNA PErMCTPaLNOHHbBIN HOMEP 3adBneHus, aaTy noryvyeHns
3asiBreHns, nepevyeHb HauMeHOBaHUN hannos, NPeacTaBfEHHbIX K HEMY LOKYMEHTOB, AaTy
nosly4eHust pesyrbTaTa MyHUUMNANbHOW YCYru.

3.3.3.4. VicnonHeHwue npouenyp, ykasaHHblx B nyHkTax 3.3.3.1, 3.3.3.3 agMunHucTpaTtme-
HOro pernameHTa, Npy HanIM4YnUn TEXHNYECKON BO3MOXHOCTU OCYLLIECTBIISIETCHA B aBTOMaTHye-
CKOM pexvMme C UCNosib30BaHMEM aBTOMaTU3MPOBAHHOW MHPOPMALIMOHHOW CUCTEMBI, Npea-
Ha3Ha4YeHHOW ONdA OKa3aHWA rocygapCTBEHHbIX N MyHULUNAIbHbLIX YCAYT.

3.3.3.5. AAMunHMUCTpaTMBHbLIE Npoueaypbl, ycTaHaBnuBaemble nNyHKToM 3.3.3 agMWHU-
CTPaTUBHOIO perfamMeHTa, BbINOMHATCA B Te4eHne ogHoro paboyero gHA Co OHA NOCTynne-
HWUA 3as1BfIEHNS HA PacCMOTPEHME.



PesynbTatamu BbINONHEHUS agMUHUCTPATUBHbLIX Npoueayp SABASTCA: NPUHATBHIA Ha
paccMOTpeHNe KOMMNIEKT JOKYMEHTOB UMK NPOEKT peLleHns o6 oTkase B npuemMe JOKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEHNA MYHMLMNANBbHOW YCYTr.

3.4. HanpasneHne mMeXBeJOMCTBEHHbIX 3aMpoCOB B OpraHbl, y4acTBylollne B npeno-
CTaBNeHUN MyHULMNANsHON yCcrnyru

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHUA aaMUHUCTPATMBHON NpoLeaypbl ABnseTcs
nonyyeHne AOMKHOCTHbIM NMLOM (PAaBOTHUKOM), YNOMHOMOYEHHbIM Ha BbINOSTHEHNE aaMUHK-
CTpaTMBHOW Npoueaypbl, OT OSPKHOCTHOrO nvua (paboTHUKA), OTBETCTBEHHOIO 3a Npuem fo-
KYMEHTOB, MPUHATbLIX OT 3asBUTENS JOKYMEHTOB.

[OMKHOCTHLIM NMLUOM (PabOTHMKOM), OTBETCTBEHHbIM 3a BbINOSIHEHWE aaMUHUCTpPa-
TMBHOW npoueaypbl, ABMSETCH crneumanvcT otaena (ganee - 4OIMKHOCTHOE NNLO, OTBETCTBEH-
HOe 3a HarnpaBfieHUe MeXBeJOMCTBEHHbIX 3anpocoB).

3.4.2. [JormKHOCTHOE NnL0, OTBETCTBEHHOE 3a HanpasrieHMe MeXBEeOOMCTBEHHbIX 3a-
npocoB, opMUPYET M HaNpaBnseT B ANIEKTPOHHOM dOpMeE NOCPeLCTBOM CUCTEMbI MEXBe-
AOMCTBEHHOrO 3S1IeKTPOHHOIo B3anMogencTeus (Npu OTCYyTCTBUN TEXHUYECKOM BO3MOXHOCTU
— MHbIMK cnocobamun) 3anpockl 0 NPefOoCTaBneHM AJOKYMEHTOB 1 CBEAEHUN, NpeayCMOTPeH-
HbIX NYHKTOM 2.6.1 aAMMHUCTPATUBHOIO pernameHTa.

AOMUHUCTpaTMBHbIE MpoLuenypbl, ycTaHaBNMBaeMble HACTOALMUM MYyHKTOM, BbIMOSHSA-
IOTCS B AE€HDb MPUHATUSA 3a8BfIEHNA HA PaCCMOTPEHME.

PesynbTtatamu BbINONHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNATCA: HarnpaBreHHble
B OpraHbl BNactTu n (unun) nogBegoOMCTBEHHbIE OpraHam BflaCcTu opraHusawmm 3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB JAaHHbIX HA OCHOBaHUK 3arpocoB, NOCTYNUBLUNX Ye-
pe3 CUcCTeMy MeXBeLOMCTBEHHOIO 3M1EKTPOHHOIo B3avMOLEeNCTBUSA, NpeaocTaBnAwT 3anpa-
LUMBaeMble OKYMEHTbI (MHbopMaunio) nnmn HanpaensoT yBeAOMIIEHMS 06 OTCYTCTBUMN OOKY-
MeHTa 1 (Mnun) nHdopmaumm, HeobxoauMMbIX A5 NpefoCTaBNeHUs MyHULMNArIbHOW yCnyru
(nanee — yBegomneHme o6 oTkase).

AOMWHUCTPATMBHBIE MpoLeaypbl, yCTaHaBNMBaeMble HACTOSALWMM MYHKTOM, BbINOJSTHS-
I0TCH B TeYeHue NATU OHEW CO OHS NOCTYNMEeHUs MexXBeJOMCTBEHHOro 3arnpoca B opraH unm
opraHusauuto, npefocTasnsowmne JOKYMEHT N MHAOPMaLMIO, €ClN UHbIE CPOKM NOATrOTOBKM
N HanpaBneHus oTBeTa Ha MeXBeAOMCTBEHHbIM 3arnpoc He YyCTaHoBreHbl doefeparibHbIMKY 3a-
KOHamu, npaBoBbIMU akTamu [pasuTtensctBa Poccuiickon degepaumm n NpuUHATLIMU B COOT-
BETCTBMM C (peaepanbHbiMM 3aKOHaMN HOPMaTUBHBLIMU NMPaBoBbIMK akTamu Pecnybnuvku Ta-
TapcTtaH.

PesynbTtatamu BbINOMHEHUA aAMUHUCTPATUBHbLIX MNpoueayp SABMASTCA: OOKYMEHTbI
(cBepeHust), HeobxoaMMble AN NpefoCcTaBneHus MyHULMNansHoW ycnyru, nubo ysegomne-
Hue 06 OTkase, HanpaBrieHHblE AOMPKHOCTHOMY NNLY, OTBETCTBEHHOMY 3a HanpaBieHNne Mex-
BEJOMCTBEHHbIX 3arnpOCOB.

3.4.4. lomKHOCTHOE NN, OTBETCTBEHHOE 3a HanpaBlieHWe MeXBeOOMCTBEHHbIX 3a-
NpoOCoB:

nony4yaeT 3anpaluvMBaemble Yepes CUCTEMY MEXBELOMCTBEHHOIO 3IIEKTPOHHOrO B3au-
MOAENCTBUS OOKYMEHTbI (CBeAeHusl), Heobxoanmble AnNs NpeaocTaBneHnss MyHULMNanbHON
ycnyrm, nnbo yBegomneHne 06 oTkase npu OTCyTCTBUM JOKYMeHTa 1 (unu) nHcopmaumm;

AOMUHUCTpATMBHLIE NMpoLeaypbl, yCTaHaBNMBaeMble HACTOSALWMUM MYHKTOM, BbIMOSHS-
I0TCA B €Hb MOSTy4YeHUs CBEAEHUN N0 MeXBEeLOMCTBEHHbLIM 3arnpocam.

Pesynbtatamu BbIMNOMAHEHUA a4MUHUCTPATUBHBIX MNpoueayp SBASOTCA AOKYMEHTbI
(cBepeHust), HeobxooMmble ANa NpeaoCcTaBNeHNs MyHUUUNANbHOW YCAYT.

3.4.5. NcnonHeHne npouenyp, ykasaHHblx B NyHkTax 3.4.2, 3.4.4 agMUHNCTPATUBHOIO
pernamMeHTa, npu HanMyum TEXHNYECKON BO3MOXHOCTU OCYLLECTBMNSAETCA B aBTOMATUYECKOM
pexumMe C UCnosib30BaHMEM aBTOMaTU3NPOBAHHON MH(POPMALNOHHOW CUCTEMbI, NpeaHasHa-
YEeHHOW NS OKa3aHWA rocydapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr, B TOM 4YUCre C MOMEHTa
perncTpauuun 3asBrneH1Us B COOTBETCTBUM C NYHKTOM 2.13 aAMUHUCTPaATMBHOIO pernameHTa.



3.4.6. MakcumarnbHbI CPOK BbINOSTHEHNSA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B

nyHKkTe 3.4 agMMHUCTPATUBHOIO perfnameHTa, CocTaBnsaeT NsaTb paboymx gHen.
3.5. NoaroToBka pesynbTaTta MyHULMMNANbHOW yCnyru

3.5.1. OcHoBaHMeM Hayana BbIMNOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl SABMseTca
NoCTynfneHne oT AOMKHOCTHOrO fiMua, OTBETCTBEHHOMO 3a HanpaBsieHWe MeXBeOOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeAeHui), HeobxoauMblX Ons nNpeaocTaBneHns MyHULMNanbHON
ycnyru.

[OMKHOCTHBLIM NNLOM, OTBETCTBEHHbIM 32 BbINOSIHEHWE aAMWHUCTPATUBHOM MpoLe-
Aypbl, ABMSETCH cneunanucT otaena (aanee - JOMKHOCTHOE NULo, OTBETCTBEHHOE 3a NOAro-
TOBKY pesyrnbTaTta npeaocTaBneHns MyHUUunanbHOM yeryri).

3.5.2. [lormKkHOCTHOE NnUOo, OTBETCTBEHHOE 3a NOArOTOBKY peasyrbTaTta npegocrasne-
HUSA MYHULMNANbLHOW YCNYTrn:

paccmaTpmBaeT chOPMUPOBAHHBIA KOMMSEKT JOKYMEHTOB, HEOOX0AUMbIX A4S Npeao-
CTaBIiEHNS MyHULMMNANbHON yCnyru;

Nnpw BbIABNEHUM OCHOBAHUW AS1 OTKasa B NpefoCTaBNeHUn MyHULMNAnNbLHOW ycryru,
YKa3aHHbIX B MyHKTe 2.8.2 agMUHUCTPATUBHOIO perfiaMeHTa, NoarotaBnmBaeT NpoekT peLue-
HMA 06 OTKase B NpeoCTaBreHUU XUIoro NoOMeLLEHNS Mo AOroBOpYy Hamma criyXebHoro »xmu-
10ro NoMeLLeHus;

B Criydyae OTCYTCTBUSI OCHOBaHW Onsi OTKasa B MpedocTaBfeHun MyHUuumnanbHOW
ycrnyru, npegycMoTpPeHHbIX NYHKTOM 2.8.2 aAMUHUCTPATUBHOIO perfnameHTa, no utoram pac-
CMOTPEHUST JOKYMEHTOB, HEOOX0AMMBIX NS NPeAoCTaBneHNa MyHUUMNansHOW ycnyru, nog-
rotaBnMBaeT NPOeKT pacnopsikeHns OpraHa 0 NpegoCcTaBfeHUN rpaXgaHUHY XUITOro nome-
LLIeHMS NO JOroBOPY HaMma Cry>KeBbHOro XUroro NoMeLeHus;

HanpasnseT NOArOTOBMEHHbIM NMPOEKT pe3ynbTata NpeaoCTaBNeHns MyHULMNanbHON
yCrnyru Ha corracoBaHue B YCTaHOBIIEHHOM MOpsiike NOCPeACcTBOM CUCTEMbl 3NEKTPOHHOIO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHBIE MpoLeaypbl, yCTaHaBNMBaeMble HACTOSALWMM MYHKTOM, BbINOJSTHS-
I0TCA B TEYEHUEe OecHaTn pabounx gHen.

PesynbTatamu BbINOAIHEHUS agMUHUCTPATUMBHLIX MNpoueayp SABNSAKTCA: MNPOEKThI,
HanpaBfeHHbIEe Ha CorracoBaHue.

3.5.3. CornacoBaHue 1 nognucaHue npoekra pesynbTata npefocTaBneHns MyHULN-
nanbHOM ycnyru (ganee — NPoeKTbl JOKYMEHTOB) OCYLLECTBNAETCA PyKOBOAUTENEM CTPYKTYp-
HOro nogpasgerieHusi, oTBETCTBEHHOIo 3a MOAroTOBKY pesyrbTaTa MyHUUMNAnsHOW ycnyru,
PykoBoantenem OpraHa.

[MoaroToBreHHbIE NPOEKTLI JOKYMEHTOB, MMEIOLLME 3aMeYaHusl, BO3BpaLLaTCa Ha A0-
paboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTaTa MyHUUunansHoW ycnyru. [ocne
yCTpaHeHs1 3amedaHuii NPoeKTbl JOKYMEHTOB NOBTOPHO MNepeaarTcs Afs COornacoBaHUsA U
nognucaHuns.

PykosBogutens OpraHa npu paccMOTpeHUM NPOeKTOB LOKYMEHTOB npoBepseT cobnio-
AEeHNe aAMUHUCTPATUBHOIO perfaMmeHTa JOMMKHOCTHbIMY nuuammn OpraHa B 4acTy CPOKOB Bbl-
NOSIHEHMST aMUHUCTPATMBHBIX NpoLeayp, UX NocrneaoBaTeflbHOCTU U MOMHOTbI, HAaNM4us co-
rnacoBaHUN YNOMHOMOYEHHbIX OMKHOCTHbIX Ny, OpraHa B cMCTEME 3NEKTPOHHOIO JOKYMEH-
ToobopoTa.

B cnyyae BbIABNeHUs HapyLleHUW B YaCTU CPOKOB BbIMNONHEHUS agMUHUCTPATUBHbIX
npoueayp, Ux nocriegosBaTeribHOCTU 1 NonHOTLlI PykoBoguTens OpraHa nHMumMmMpyeT npusre-
YeHne K OTBETCTBEHHOCTU NUL, AOMNYCTUBLUMX HAPYLUEHUS, B COOTBETCTBUN C NYHKTOM 4.3 afa-
MWHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE MpoLueaypbl, ycTaHaBNMBaeMble HACTOALMUM MYyHKTOM, BbIMOSHSA-
IOTCS B TeYeHue TpuHaguaTtu pabounx gHen.

PesynbTatamu BbINOMHEHUA aMUHUCTPATUBHBLIX Npoueayp SBMSKOTCA: NOANUCaHHOEe
pelueHue.



3.5.4. VicnonHeHune npouenyp, ykasaHHblX B NyHkTax 3.5.2, 3.5.3. aAMUHNCTPATUBHOIO
pernameHTa, npu Hanuynm TeXHUYECKON BO3MOXXHOCTU OCYLLIECTBIIETCA B aBTOMATUYECKOM
pexumMe C UCnosib3oBaHMEM aBTOMaTU3NPOBAHHON UH(POPMALMOHHOW CUCTEMbI, NpeaHas3Ha-
YeHHOW ANA OKa3aHWs rocygapCTBEHHbIX U MyHULUMMAmbHBLIX YCIyT.

MakcrmarbHbI CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX Npouenyp, yKa3aHHbIX B MyHKTE
3.5. agMNHUCTPaTUBHOIO perfiaMeHTa, cocTaBnsaeT ABaauaTtb Tpy paboyumx AHS.

3.6. Bbigaya (HanpaBneHve) 3aaBuUTento pesynstarta MyHUUUNansHoOu ycryrm

3.6.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW Mpoueaypbl sABnsieTcs
nonyyeHve OOSMKHOCTHBIM JIMLLOM, OTBETCTBEHHbIM 32 BbINOSIHEHNE aAMUHUCTPATUBHOM Mpo-
ueaypbl, OKYMeHTa, NOATBepXaatoLLero npegoctasneHme MyHULmMnansHon ycnyru.

[OMKHOCTHBLIM NULOM, OTBETCTBEHHbLIM 32 BbINOMHEHWE agMWHUCTPATUBHOW NpoLe-
Aypbl, ABNSETCH cneuynannct otgena (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblgady
(HanpaBneHne) JOKYMEHTOB).

3.6.2. [lofmKHOCTHOE NL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBrieHne) JOKYMEHTOB:

obecneynBaeT perncTpaunio U BHeCeHue CBeeH o pedynbTaTe NpeJocTaBreHns My-
HUUMNanbLHOM yCnyrn B NogcucteMy BefeHUs JOKYMeHTauuM aBToMaTu3mpoBaHHOW UHAOP-
MaLMOHHOW CUCTEMBI, NpeHa3Ha4YeHHOM ANs OKa3aHUs rocyaapCTBEHHbIX U MyHULMNAIbHbIX
yenyr,

n3BeLaeT 3aaBuTens (ero npeacraBuTenst) CNOocoboMm, ykasaHHbIM B 3asiBNEHUN, O pe-
3ynbTaTte npefocTaBneHnss MyHUUMNanbHOM YCNyrn U 0 BO3MOXHOCTY NOMyYeHns pesynbTarta
npegocTtasneHna myHuumnansHon yenyrn B OpraHe nnu 8 MOLL.

NcnonHeHre npouenyp Npyv HanMynm TEXHUYECKOW BO3MOXHOCTW OCYLLECTBISeTCH B
aBTOMaTU4YECKOM pEeXuMe C UCMOorb30BaHMEM aBTOMaTU3NMPOBAHHOW WMH(OPMALMOHHOW CU-
CTeMbl, NpeHa3Ha4YeHHON 4119 OKa3aHWs rocyAapCTBEHHbIX U MYHULMNAMNbHbIX YCHYT.

AOMUHUCTPAaTUBHbIE MpoLueaypbl, yCTaHaBNUMBaeMble HAaCTOALMM MYHKTOM, BbIMOSHS-
0TCA B TEeYEeHNe ogHoro paboyero gHA co AHA NognucaHns JOKYMeHTa, SBNSALWerocs pesynb-
TaToOM NpeaocTaBneHnss MyHULMNAnbHOW YCnyry, YNOMHOMOYEHHbIM OOSMKHOCTHLIM fINLOM
Oprana (OpraHom).

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHBLIX Mpoueayp SABMSTCA: pasMelleHne
CcBeJeHW O pesynbTaTe NpefocTaBneHns MyHULMNansHoON ycrnyrm B UH(POPMaLMOHHbIX CU-
cTemax, nsBelleHne 3aasutens (ero npeacraBuTens) O pesyrnbTaTte NpefoCTaBleHns MyHU-
uMnanbHOW ycnyru n cnocobax ero nonyyeHus.

3.6.3. MNMopsagok BblAaym (HanpaeneHns) pesynbTaTa NnpefocTaBneHnss MyHULUnansHom
yCcnyru:

3.6.3.1. MNpwn obpalleHnn 3aaBUTeNs 3a pe3ynbLTaTtoMm MyHUuuunansHoun ycnyrm 8 ML,
paboTHk MOL| BbigaeT 3aaBuTento pesynbTaT MyHULMNanbHOW yecnyrn B opMe ak3emnnisapa
3NEeKTPOHHOro A0OKYMeHTa Ha BymaxHom HocuTene. o TpeboBaHuIo 3a8BUTENSA BMECTE C 3K-
3eMNNAPOM NEKTPOHHOIO AOKYMeHTa Ha ByMaXXHOM HocuTene eMy nNpegocTaBnseTcs 9K3eM-
NNAp SNEKTPOHHOro AOKYMEHTa MyTeM ero 3anvcu Ha CbeMHbIN HOCUTENb MHopMauun mnm
HanpasreHnsa 3K3eMnnsapa dNeKTPOHHOro JOKYMEHTa Mo 3NeKTPOHHOW noYvte B afgpec 3asiBu-
Tens. [1pn 3anMcn Ha CbeMHbIN HOCUTENb MHPOPMaLUKN UMW HaNpPaBeHUM SK3EMMspa Anek-
TPOHHOIO JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBrIeH 3K3eMMMSAP SMNEKTPOHHOro AOKyMeHTa
Ha ByMa)KHOM HocuTene, No ANEeKTPOHHOW NOYTE MAEHTUYHOCTb TAKOro 3K3eMnnapa aNeKTPoH-
HOro AOKYMEHTa 3K3eMNnsapy 3NeKTPOHHOro AOKYMeHTa Ha ByMaxXHOM HocuTerne 3aBepsieTcs
YMNONMHOMOYEHHbLIM COTPYAHUKOM C MCNOSb30BaHUEM YCUIIEHHOW KBanMUUUpPOBaHHOW 3Mek-
TPOHHOM NOLMUCH.

AOMUHUCTPATUBHbIE MpoLeaypbl, yCTaHaBNMBaeMble HACTOSALMM MYHKTOM, BbIMOSHS-
0TCA B NopsigKe 0MepefHOCTH, B AeHb NPUbbITUSA 3asBUTENS B CPOKWU, YCTAHOBMNEHHbIE perna-
MeHTOM paboTbl MOLI.

PesynbTatamu BbINONHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABMASTCA: dukcauus
hakTa Bblgauum pesynbTarta npegocTaBneHns myHmumnansHon yenyrm B AUC MOLL, pesynbtaTt
npegocTaBneHns MyHMUmMnanbHOW yCrnyru, BblAaHHbIN 3asBUTENIO.



3.6.3.2. MNpn obpalweHnn 3aasButenda 3a pesynbTaToM MyHUMUMMNANbHOW YCryru vyepes
PecnybnvkaHckmuin noptan 3asBuTENO B JIMYHbIA KabMHET aBTOMaTU4YeCKU HanpaBnseTcs
3NEKTPOHHLIN 06pa3 OKYMEHTa, ABNAIOLEroca pe3ynbTatoM NpeaocTaBieHns MyHmumnarnb-
HOM yCryru, NOANNCaHHbIN YCUITEHHOW KBaNMUUMPOBAHHOMW 3N1IEKTPOHHOW NOAMUCHIO YMOSHO-
MOYEHHOro A0SMKHOCTHOro nvua OpraHa (OpraHom).

AOMUHUCTPATUBHbIE MpoLUeaypbl, yCTaHaBNMBAEMblE HACTOALLMM MYHKTOM, BbIMOMHS-
I0TCS B A€Hb NoAnNMcaHusa JOKYMeHTa, NoATBepXKAatoLero npegocrasneHne (otkas B npego-
CTaBNeHUN) MyHULMNANbHON YCYrn, YNOSTHOMOYEHHbIM LOSMKHOCTHBIM Niuom OpraHa (Opra-
HOM).

PesynbTatamun BbINOMIHEHUS aAMUHUCTPATMBHbBIX Npoueayp SABMAKTCA: HanpasreHne
(npegoctaBneHne) ¢ ncnonb3oBaHneM PecnybnvkaHCKOro noprana 3asBUTENIO OOKYMEHTa,
noaTeepXgatoLLero npefocTaBneHe MyHUUUnanbHom ycrnyrm (B TOM Yucrne oTkas B npeno-
CTaBMEHUN MYHULMNANbHOW YCNyru).

3.6.3.3. lNpu obpalLeHnn 3aaBmTeNS 3a pe3ynbTaToM MyHuumMnanbHon ycnyrm B OpraH,
AOJDKHOCTHOE ML, OTBETCTBEHHOE 3a Bbldayy (HanpasfieHMe) JOKYMEHTOB, BblAaeT 3asiBu-
Tenw pesynbTaT MyHUUUnNansHon ycnyru. lNo TpeboBaHmio 3asaBUTENS BMECTE C 3K3EMMNIIAPOM
3IEKTPOHHOrO AOKYMEHTa Ha ByMaXHOM HocuTene eMy npefoCcTaBseTca 3K3eMnnsap anek-
TPOHHOIO JOKYMEHTa NyTeM ero 3anMcu Ha CbEMHbIN HOCUTENb MHOpMaUUn unu Hanpasne-
HUS 9K3eMNSIsipa ANEKTPOHHOIo AOKYMEHTAa MO 3MEeKTPOHHOM NoYTe B afipec 3asiBUTENS.

AOMUHUCTPaTUBHbIE NpoLeaypbl, yCTaHaBnMBaeMble HaCTOSALWMUM MYHKTOM, OCyLLeCTB-
NATCA B NOpsaKe ov4epeHoCTU, B AeHb NpubbITUSA 3aaBUTeNs B cooTBeTCTBMM C [pasunamu
BHYTPEHHero TpyaoBoro pacnopsgka OpraHa.

PesynbTaTom BbINOMHEHNA aAMUHUCTPATUBHBIX NpoLeayp ABnaTCs: pukcaums akra
Bbldayun pesynbtata npeaocTaBneHns MyHUUMNanbHOM yCryrn B aBTOMaTU3MPOBAHHOW WH-
hopMauMoHHOM cucTemMe, NpegHasHavYeHHOM 151 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNanb-
HbIX YCNyT.

3.7. NcnpaBneHne TeXHNYEeCKNX owmnbok

3.7.1. B cny4yae oBGHapyXeHusi TEXHUYECKON OLMOKM B AOKYMEHTE, ABNAOLEMCSA pe-
3ynbTaTtoM MyHULMNANbHOW YCIyrn, 3asButesib HanpasnseT B OpraH:

3asBrneHne o6 ncnpaeneHnn TeXHMYECKon owmndkm (NnpunoxeHne Ne 4 k HacTodALeMy
aAMUHUCTPATUBHOMY perfiameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENIO KakK pe3ynbTaT MyHULMNANbHOW YyCAyrin, B KOTOPOM
COOEepPXUTCS TexHMYeckasi OLnobKa;

AOKYMEHTbI, UMEIOLLNE HOPUANYECKYIO CUNY, CBUAETENBbCTBYIOLLME O HANMYNN TEXHUYE-
CKOW OLLINBKN.

3asBneHne o6 McnpaBreHUn TEXHUYECKON OLINOKM B CBEAEHUSX, YKa3aHHbIX B AOKY-
MeHTe, ABNALWEMCS pe3ynbTaToM MyHULMMNANbLHOW YCNyru, nogaeTtca 3aasutenem (ynosHo-
MOYEHHbBIM MNpeAcTaBUTENEM) MOYTOBLIM OTNpaBneHnemM (B TOM YuCre C UCMONb30BaHWEM
3MIEKTPOHHOM NOYThI), NGO Yepes PecnybnukaHckmi noptan unv MOoLL.

3.7.2. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, OCYLUecTBNseT
npuem 3asBrieHnsi 06 ucrnpaBreHnn TEXHNYECKOM OLLINMOKKN, perncTpupyeT 3asBreHne ¢ npuno-
XXEHHbIMW AOKYMEHTaMu 1 nepegaeT nx JOIMKHOCTHOMY Nuuy, OTBETCTBEHHOMY 3a 06paboTky
AOKYMEHTOB.

AOMUHUCTpaTMBHbIE MpoLeaypbl, ycTaHaBNMBaeMble HACTOALMUM MYyHKTOM, BbIMOSHSA-
IOTCS B Te4eHMe OAHOro paboyero AHS € AaTthbl perucrpaumm 3asBreHns.

PesynbTatamu BbINONTHEHUS aAMUHUCTPATUBHbLIX NpoLeayp SBMSTCA: NPUHATOE U 3a-
perMcTpmpoBaHHoOe 3asiBfieHMe, HanpaBfieHHOE Ha PacCMOTPEHUE OOSMKHOCTHOMY fvuy, OT-
BETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. JJOmMKHOCTHOE NULL0, OTBETCTBEHHOE 32 06paboTKy AOKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbl U B LEeNndAxXx BHECEHUA WUCMpaBfeHUn B LOOKYMEHT, SBMSLWMACA pe3ynbTaToM
npegocTaBneHns MyHUUUNanbHOW YCryru, OCyLWeCTBNAeT npoueaypbl, NpesyCMOTPEHHble



NyHKTOM 3.5 agMMHUCTPATMBHOIO perriameHTa, 1 BblAaeT UCMpaBlieHHbI JOKYMEHT 3asBu-
Tento (ynoriIHOMOYEHHOMY MpeacTaBUTENI0) NUYHO MOA POCNUCL C U3BATUEM Yy 3asiBUTENS
(ynonHomo4eHHOro npeacraBuTens) opurmHana JOKyMeHTa, B KOTOPOM COAEPXKUTCA TEXHUYe-
ckas owmnbka, Unu HanpaenseT B aApec 3asBUTENs NOYTOBLIM OTNpasreHnem (NocpeacTBOM
3NEKTPOHHOM MOYThI) MMCbMO O BO3MOXHOCTW MOMyYeHUss AOKyMeHTa nNpu npegocTaBrieHnn B
OpraH opurnHana AoKyMeHTa, B KOTOPOM COOEPXKUTCHA TeXHMYeckas owmnbka.

AOMUHUCTPaTMBHbIE MpoLeaypbl, yCTaHaBNMBaeMble HACTOALLMM MYHKTOM, BbIMOSHS-
toTCA B TeveHue AByx paboymx AHen nocne obHapyXeHUs TEXHUYECKOW OWNBKM Unun nonyye-
HUs OT NOBOro 3anHTEPECOBAHHOMO NLA 3asIBEHUS O AONYLLEHHON oLmnbKe.

PesynbTtatamn BbINOMHEHUA aAMUHUCTPATUMBHBLIX MNpoUedyp SBMAIOTCA: BblOAaHHbLIN
(HanpaBneHHbIN) 3aABUTENIO0 JOKYMEHT.

4. Nopspok u popMbl KOHTPONSA 3a NpeAoCcTaBlieHNEM MyHULMNANBLHOW yCIyrm

4.1. lNopsaoK oCyLeCcTBAEHNS TEKYLLLEro KOHTPOss 3a cobrogeHnemM n UCnofiHeHneMm oT-
BETCTBEHHbLIMW JOSDKHOCTHLIMMU NI @MU NOSIOXKEHUN aAMUHUCTPATUBHOIO perfnameHTa u NHbIX
HOPMAaTMUBHbIX MPAaBOBbIX aKTOB, YCTaHaBMBaOLWMX TpeboBaHUS K NpeJoCcTaBNeHNIo MyHULM-
nanbHOW YCIyru, a Takke NPUHATUEM UMUK PeLLEeHUI

KoHTponb 3a NOMHOTOM U Ka4eCTBOM MpefoCTaBNeHns MyHUUMNAIbHOW YCIYrn BKITHO-
YyaeT B cebs BbIsIBfieHME U yCTpaHeHWe HapyLIeHW NpaB 3asBuTenen, nposeaeHne NpoBepokK
cobnogeHnsa npoueayp npeaoctaBneHna MyHUUMNanbHOW YCryrn, NOArOTOBKY peLleHnn Ha
aencteus (6esgenctame) JOMKHOCTHBIX NUL, OpraHa MECTHOIO cCamoyrnpaBfeHns.

dopmamMm KOHTPOSIS 3a cobntogeHnemM UCNOSTHEHUST agMUHUCTPaTUBHBIX Npoueayp sB-
NATCS:

1) npoBepka un cornacoBaHne NPOEKTOB LJOKYMEHTOB MO NpeoCTaBNeHUI0 MyHUUUNarb-
HOWM ycnyru;

2) NpoBOAUMbIE B YCTaHOBIEHHOM NOPSAKE NPOBEPKN BeAEHNA Oenonpon3BOACTBa;

3) npoBefeHne B yCTAHOBMNEHHOM NoOpsaKe KOHTPOSbHbIX MPOBEPOK COBMoAEHNs Npo-
ueayp npegocTaBfieHnUs MyHUUMNansHOW YCIyru.

B uenax Tekywero KOHTPOMNs UCNOSb3YITCA CBEAEHWUHA, UMEOLLMECH B NEKTPOHHON
0ase gaHHbIX, cry>kebHas KoppeCcnoHAeHUMs, YCTHas U NMCbMEHHast UHopMauus JOMKHOCT-
HbIX NNL, OCYLLECTBAIOWNX BbINOSTHEHNE aAMUHUCTPATMBHbIX NpoLeayp, XypHanbl y4eTa co-
OTBETCTBYIOLUNX AOKYMEHTOB N ApYyrne CBeLEHWS.

[ns ocyLecTBNeHNs KOHTPONS 3a CoBepLUEeHNEM OAENCTBUN NpU NpeSoCTaBleHnn My-
HULMNanbHOM YCRyrn U NPUHATUN peLLEHNA PYKOBOAUTEMO OpraHa MecTHOro camoynpasne-
HWA NPEeACTaBNATCA CNPaBKU O pesyrnbTaTtax NpeaoCcTaBNeHNsa MyHULMNANIbHOW YCAYTi.

O cnyyasix 1 NnpuynHax HapyLeHNa CPOKOB, NOCNeAoBaTENbLHOCTM U COAepKaHUs ag-
MWHUCTPAaTUBHbIX Npoueayp AOSDKHOCTHbIE Nuua HeMeasleHHO UHAOPMUPYIOT PyKOBOAUTENSA
opraHa, nNpeaoCcTaBfAWEro MyHUUMNanbHy0 yCnyry, a Takke npeanpuHMMaloT CPOYHble
Mepbl MO YCTPaHEHNO HapyLLUEHUMN.

TeKyLwmi KOHTPONb 3a cobngeHnemM nocrneaoBaTenbHOCTU OENCTBUN, onpeaeneHHbIX
afMWUHUCTPATUBHBIMM MpouedypamMu Mo NpeaoCTaBlIeHU0 MyHULMMAnNsHOW YCIyrn, Ocy-
LLIeCTBMNSAETCH 3aMecTUTeNneM pykoBoauTeNs opraHa MeCTHOro camoynpasreHusi, OTBETCTBEH-
HbIM 3a opraHusauuio paboTbl N0 NPESOCTABNEHUIO MyHULMNANBHOW YCIyru, HavyarbHUKOM
oTAena, OCyLeCTBAILWEro opraHusaumio paboTbl MO NPedoCTaBneHUo MyHULMNAarbHON
ycnyru.

lMepeveHb OOMKHOCTHLIX NUL, OCYLLECTBASAIOWMNX TEKYLWIUIN KOHTPOSb, yCTaHaBnuBa-
€TCH MNOJSIOXKEHUAMM O CTPYKTYPHbIX nogpasgerieHnsix opraHa MeCTHOro caMoynpaBSieHuUs n
AOJDKHOCTHBLIMU perfiaMeHTamum.

4.2. lMopsaok U NepuoamvyHOCTb OCYLLIECTBNEHUS MMaHOBbLIX U BHEMNSIAHOBLIX MPOBEPOK
NMOMHOTbI U KayecTBa NPefoCTaBieHUs MyHUUMNANbLHOW YyCnyru, B TOM 4ucrne nopsgok u
dOpMbI KOHTPONSA 3a NOSIHOTOM N Ka4eCTBOM NpeaoCTaBeHUs MyHULMNANbLHON YCIyrn



KoHTponbHble NpoBepkM MOryT ObiTb NIIaHOBLIMU (OCYLLECTBATLCS Ha OCHOBAHWUM NO-
nyrogoBbIX UKW rogoBblX NaHOB paboTbl opraHa MECTHOro camoynpasfeHns) U BHeNnaHo-
BbIMW. [lpn npoBedeHWM MPOBEPOK MOryT paccMaTpuBaTbCA BCE BOMPOCHI, CBA3AHHbIE C
npegocTaBneHnemM MyHUUUNANbLHOM yCrnyrn (KOMMMEKCHbIe NPOBEPKM), UIIN NO KOHKPETHOMY
obpalleHnio 3aaBuTens.

4.3. OTBETCTBEHHOCTb JOMKHOCTHbIX AL, OpraHa, NpeoCcTaBAoLWeEro MyHUUUNansHyo
ycnyry, 3a peweHus un gencteusa (6esgencrtene), npuHMMaemMble (OCyLLeCTBRSieMbIE) MU B
xoAe npeaocTaBneHnsa MyHULMNanbHOW yCrnyru

Mo pesynbTaTamM nNpoBeAeHHbLIX NPOBEPOK B ClyyYae BbISABMEHUS HapyLUeHW rnpas 3a-
ABUTENEN BUHOBHbIE NMLa NPUBIEKAITCA K OTBETCTBEHHOCTU B COOTBETCTBMM C 3aKOHOAA-
TenbcTBOM Poccuinckon denepaumn.

PykoBoanTens opraHa MeCTHOro caMoyrnpaBrieHUs HeCeT OTBETCTBEHHOCTb 3a HECBOEe-
BPEMEHHOE pacCMOTPEHME 3asBNEHNN.

PykoBoautenb (3amectuTenb pykoBOAMTENS) CTPYKTYPHOro noApasiefnieHus opraHa
MECTHOro camoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 38 HECBOEBPEMEHHOoe 1 (UNn) HeHaare-
Xalllee BbINosIHeHNe aAMUHUCTPATUBHBIX JENCTBUN, YKa3aHHbIX B pasgene 3 agMMHUCTpaTmB-
HOro pernameHTa.

[OMKHOCTHbIE NWLA U MHbIE MyHUUMNAnbHbIE CRyXalue 3a pelleHns n gencrtems (6es-
AencTBne), npuHMMaemble (OCyLLeCcTBMNsSeMble) B xode npefocTaBneHns MyHUUMNnansHOW
YCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOAATENbCTBOM MOPSAKE.

4.4. TNonoxeHus, xapakrepusyowme TpeboBaHMa K Nopsaky n dpopmamM KOHTporns 3a
npegocTaBfeHneM MyHULMNanbHON yCryrn, B TOM YMCEe CO CTOPOHbBI rpaxaaH, nx obbeanHe-
HUW 1 opraHM3aunn

KoHTponb 3a npegoctasneHmeM MyHULMNAnNsHOM YCyrn Co CTOPOHbI rpaxaaH, nx o6b-
eMHEHUIN N OpraHn3auun, ocyLLecTBIISeTCA NocpeCcTBOM OTKPLITOCTM AeATENbLHOCTN OopraHa
MECTHOro camoynpasneHnst Npu NpegocTaBNeHNN MyHULMNANbLHOW YCyrn, NONy4YeHnUs nos-
HOW, aKTyanbHOW N OOCTOBEPHOW MHpopMaumnn o nopsake npeaocTaBneHuss MyHUuunansHom
yCnyrn n BO3MOXHOCTUK gocyaebHoro paccMmoTpernus obpaweHmi (kanob) B npouecce npeno-
CTaBIIEHUSA MYHULMMANbHOW YCyru.

5. locyae6HbIN (BHecyaeOHbIN) NOPAAOK 06XanoBaHUs peleHUn u aencTtemm (6es-
AenCcTBMUA) opraHa, npefocTaBnsAoLWero MyHuLunanbHy ycnyry, MHOroqyHkLmo-
HanbHOro LEeHTpa npeaocTaBieHUsi rocyAapCTBEHHbIX U MyHULUNANbHbIX yCnyr, opra-
HU3auMK, yKa3aHHbIX B Yactu 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-d3, a Takxke
MX AOSMKHOCTHbIX UL, MyHMLMNANbHbIX CRyXawmx, paboTHUKOB

5.1. 3asBuTenn umMeroT NnpaBo Ha obxanoBaHwe B A0CYAeOHOM Mopsiake peLueHun u
aencteuin (6e3nencTeuns) opraHa, NPegoCTaBnsWEero MyHUUMNAanbHY yCnyry, OOMKHOCT-
HOro nuua opraHa, NPeaoCTaBMAOWEr0 MyHUUMNANbHYIO YCNyry, MyHULMUNANbHOro Crya-
LLero, pykoBoguTensa opraHa, NpefoCTaBnsoWwero MyHMUMNanbHy YCnyry, MHOroyHKLMO-
HanbHOro LEeHTpa, paboTHMKA MHOrogYHKLUMOHANBHOrO LIEHTpa, OpraHu3auun, npegycmoT-
pPeHHbIX YacTblo 1.1 ctaTbn 16 PegepansHoro 3akoHa Ne 210-P3, a Takke X pabOTHMKOB.

3asButenb MoxeT 0bpaTUTLCS € Xanobown, B TOM YuCre B CrieayoLwwmx criyvasx:

1) HapylweHune cpoka permcrpauum 3anpoca O MpefoCTaBAeHUM MyHUUUnanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHns MyHuumnanbHon ycnyrn. B ykaszaHHOM crnydae
aocynebHoe (BHecynebHoe) obxanoBaHve 3asBUTENEM peLleHnii u gencteum (besgenctans)
MHOTrOOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrogYHKLUNOHANBHOMO LIeHTPa BO3MOXHO B
crny4vae, ecnm Ha MHOroYHKLMOHANbHbIA LEHTP, peleHnsa n aenctens (6esgencrene) KoTo-
poro obxanykTcs, BO3MNoXeHa YyHKUMA MO NpeaoCTaBNEHU0 COOTBETCTBYHOLUUX MYHULM-
nanbHbIX YCryr B NOfIHOM o6beme B nopsake, onpeneneHHom yactoio 1.3 ctaten 16 depe-
parnbHoro 3akoHa Ne 210-93;



3) TpeboBaHue y 3aaBUTENS JOKYMEHTOB MM UHApOpMaLMm NMBo OCyLeCTBNEHNA Aen-
CTBUW, NpeacTaBrieHne WUNn OCyLLEeCTBMEHNE KOTOPbIX He NnpefyCMOTPEHO HOPMaTUBHbIMU
npaBoBbIMK akTamu Poccuiickon denepauum, HOpMaTUBHBIMW NPaBOBbIMK akTamu Pecny6-
nvkn TaTapcTaH, MyHUUUNanNbHbIMU NPaBOBLIMU akTamMu ANa NpeocTaBeHns MyHUumMnans-
HOW ycnyru;

4) oTKa3 B Npueme JOKYMEHTOB, NpeoCcTaBneHne KOTopblX NpegyCMOTPeHO HopMaTuB-
HbIMM NpaBoBbIMU akTamun Poccunckon degepaumm, HopMmaTUBHBIMU NPaBOBbIMU akTamu Pec-
ny6nvkn TaTtapcTaH, MyHUUMNanbHbIMU NMPaBOBbIMW akTaMun As NpefoCTaBneHuss MyHULm-
nanbHOWN yCryru, y 3asiBuTens;

5) oTkas B npeaocTaBneHUM MyHULMNANbLHOW YCRyrn, ecriv OCHOBaHUS OTKasa He
npeagycMoTpeHbl heaepanbHbIMU 3aKOHaMU U NMPUHATLIMUA B COOTBETCTBUN C HUMU UHBIMA
HOpMaTUBHbLIMW MpaBoBbIMK akTaMmu Poccunckon ®epepaumm, 3aKkoHaMn 1 MHbIMU HOpMaTUB-
HbIMW NpaBoOBbIMK akTamu Pecnybnukn TatapcTtaH, MyHUUmMnanbHbIM1 NpaBoBbIMK akTamu. B
yKkaszaHHOM crydae gocyaebHoe (BHecyaebHoe) obxanoBaHe 3asiBUTENEM peLleHnn N aen-
cTBun (6be3nencTensa) MHOroYHKLMOHANbHOMO LUeHTpa, paboTHUKa MHOrOMYHKUMOHANbHOro
LeHTpa BO3MOXHO B Cflyyae, ecrfiv Ha MHOrO(PYHKUMOHAmNbHbIN LIEHTP, pelleHns u encTBng
(6espencTBne) KoToporo obxanytTcs, BO3NoXeHa YHKUMS NO NpefoCTaBreHUo CooTBeT-
CTBYHOLLMX MYHULMNAMbHbLIX YCAyr B NOSTHOM o6bemMe B nNopsiake, onpeaeneHHoM yacTbio 1.3
ctatbn 16 ®epepansHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENHA NpU NPegoCTaBneHnM MyHUUUNAanNbLHOM yCryru nnathbl,
He NpegyCMOTPEHHOW HOPMAaTMBHbLIMU NPaBoBbIMK akTamu Poccuiickon degepauumn, Hopma-
TMBHbIMW NpaBoBbIMM akTamn Pecnybnukn TatapctaH, MyHMUMNanNbHbIMU NPaBOBbIMU aK-
Tamu;

7) 0TKa3 opraHa, NpeAoCTaBnsLWero MyHuuunanbHy ycrnyry, LOMKHOCTHOrO fimua op-
raHa, npegocTaBnsoLWero MyHULMNansHy ycnyry, MHOro(yHKUMOHaneHoro ueHTpa, pabot-
HMKa MHOrO(PYyHKLUMOHANbHOIO LeHTpa, OpraHn3aunn, npegyCcMoTpeHHbIX YacTblo 1.1 cTaTbu
16 ®epepanbHoro 3akoHa Ne 210-d3, nnu nx paboTHUKOB B UCNpaBnieHnn SONYLWEHHbIX MU
oneYvyaTtok 1 oWmnbOoK B BblAAaHHbIX B pe3ynbTate NnpefoCcTaBneHms MyHUUMnanbHOn ycnyru go-
KyMeHTax NMbo HapyLLeHne YCTaHOBIIEHHOIO CpoKa Takux ucnpasneHnin. B ykazaHHOM cryyae
pocynebHoe (BHecynebHoe) obxanoBaHme 3asBUTENEM peLLEHNI U aencTBun (6esnencTans)
MHOTFO(PYHKLMOHANBHOIO LeHTpa, paboTHMKA MHOTOMYHKLUMOHANBHOIO LEeHTpa BO3MOXHO B
cnyyae, ecnm Ha MHOroOyHKLUMOHANbHbLIN LEHTP, peleHus n gencteunsa (6esgencrame) KoTo-
poro obxanytTcs, BO3NOXeHa (yHKUMS MO NpefoCTaBNEeHUD COOTBETCTBYHOLWINX MYHULU-
nanbHbIX YCryr B NOfIHOM o6beme B nopsake, onpegeneHHom Yactbio 1.3 ctatbn 16 depe-
panbHoro 3akoHa Ne 210-93;

8) HapyLleHne cpoka unu nopsigka BblAayn JOKYMEHTOB MO pesynbTaTam npeaocTas-
NeHna MyHUUUNanbHOW ycnyru;

9) npMocTaHoBEHME NPeOCTaBNEHNS MyHULMNANbHOW YCIyr, €CAN OCHOBaHUSA Npu-
OCTaHOBNEHUS He NpeaycMoTpeHbl heaeparnbHbIMM 3aKOHAMU Y MPUHATBIMU B COOTBETCTBUN
C HUMW MHBbIMW HOPMAaTMBHBLIMWU MNPaBOBbLIMW akTamu Poccurckon degepauumm, 3akoHamu u
WHBIMW HOPMATMBHbLIMW NPaBOBbIMK akTamMmu Pecnybnukn TaTapctaH, MyHUUUNanbHbLIMK npa-
BOBbIMM akTamu. B ykaszaHHOM crniyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBuTe-
nem peleHnn n genctenin (6e3genctens) MHOrOYHKLMOHANBHOrO LieHTpa, paboTHUKa MHO-
royHKLMOHANLHOrO LieHTpa BO3MOXHO B Crlydae, eCriv Ha MHOroYHKUMOHASbHbIA LIEeHTP,
peweHus n gencteus (besgencrane) KOTOPOro oBXanyTcs, BO3NoOXeHa yHKLMS MO Npeno-
CTaBIIEHMIO COOTBETCTBYIOLLUMX MyHULMNANbHbIX YCIYr B NOSIHOM 06beme B nopsigke, onpeae-
neHHoM yacTtbto 1.3 ctatbk 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3aaBUTENS NPU NPEeAOCTaBAEHUM MYHULMNANBHON YCNYrn AOKYMEH-
TOB Unv nHdgopmaumm, oTCyTCTBME U (MNKN) HEAOCTOBEPHOCTb KOTOPLIX HE YyKa3biBanMcb npu
nepBoOHavyanbHOM OTKase B Npueme AOKYMEHTOB, HEO6X0AMMbIX ANsi NpeaoCTaBNeHNs MyHU-
uunansHou ycnyrn, nnbo B NpegocTaBlieHnn MyHUUUNANLHOM YCyru, 3a UCKNIYEHUEM Chy-
YaeB, NPeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbn 7 ®egepansHoro 3akoHa Ne 210-93. B



yKasaHHOM crnyyae gocyaebHoe (BHecynebHoe) obxanoBaHve 3aaBUTENEM peLUEeHNn 1 aen-
cTBui (6e30encTBUSA) MHOTOYHKLMOHANBHOMO LIEHTPA, paboTHMKA MHOMOQYHKLMOHANbHOMO
LeHTpa BO3MOXHO B Cflydae, eCriv Ha MHOrO(OYHKUMOHAMbHbIA LIEHTP, peLleHnss U encTBns
(6e3pencTBmne) KOTOporo obkanyrTcs, BO3NoXeHa OyHKUMA No NpegoCcTaBNeHU0 COOTBET-
CTBYHOLMX MYHULMNAMbHbIX YCAyr B NOSIHOM o6bemMe B Nopsiake, onpeaeneHHoM YacTbto 1.3
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-03.

5.2. Y)Kanoba nogaetcs B NMCbMEHHOW hopme Ha ByMaKHOM HOCUTENE, B NEKTPOHHOM
doopme B opraH, npeocTaBnAroLLmMn MyHULMNANbHYIO YCNyry, MHOrOQYHKUWMOHASTbHbIW LIEHTP
nmbo B COOTBETCTBYHOLLUNIN OpraH rocyaapCTBEHHOW BNACTW, ABNSIOLNNCS ydpeanTenem MHo-
ropyHKLMOHaNbLHOro LUeHTpa (ganee - yypeauTerib MHOrO(PYHKUMOHANbHOrO LIeHTPa), a Takke
B OpraHusaumm, npegycMoTpeHHble YacTbio 1.1 ctaten 16 PepgepansHoro 3akoHa Ne 210-93.
XKanobbl Ha pelueHns un genctena (besgenctene) pykoBoanTenNst opraHa, npegoCcTaBnsaoLWero
MYHULMNANbHYO YCNyry, NO4alTCH B BbILLECTOALLMI OpraH (Npu ero Hanudmnmn) nuéo B cnyyae
ero OTCyTCTBMS paccMaTpmBaloTCs HENOCPEACTBEHHO PYKOBOAUTENEM OpraHa, npeaocTaBns-
toLero MyHuuunansHyto ycnyry. >Kanobsl Ha pelleHns u gencteuns (besgencrene) paboTHUKa
MHOTrOYHKLMOHANbHOrO LeHTpa NofalTCs PYKOBOAUTENIO 3TOM0 MHOrOQYHKLMOHAIbHOMO
ueHTpa. XKanobbl Ha pelweHna n genctena (besgencTene) MHOrogyHKLUMOHAMbHOIO LieHTpa
nogatTcsa ydpeanTento MHOroYHKLMOHANbHOIo LeHTpa Unmn AOSMMKHOCTHOMY nnuy, YNOJSTHO-
MOYEHHOMY HOpMaTUBHbLIM NPaBOBbLIM akToM Pecnybnuku TaTapcTtaH. »Kanobbl Ha pelueHns
n gencrteus (6esgenctene) paboTHMKOB OpraHM3aunin, NpeaycMoTPEHHbIX YacTblo 1.1 cTaTtbun
16 ®epepanbHoro 3akoHa Ne 210-d3, nogarTcs pyKOBOAUTESNAM 3TUX OpraHu3aL .

YKanob6a Ha pelweHns n gencreus (6esgenctene) opraHa, NpegoCTaBNAKOLWEro MyHU-
uMnanbHyt ycnyry, OOJDKHOCTHOrO fnvua opraHa, NpeaoCcTaBnsioWero MyHMUMNanbHY
ycrnyry, MyHUUUNAnNbHOro Criyallero, pykoBoAUTENsa opraHa, npeaocTaBnsatoLwero MyHuum-
nanbHy ycrnyry, MoxeT ObiTb HanpaBneHa no noyte, Yepe3 MHOroyHKLUNOHANbHbIN LEHTP,
C UCMorb3oBaHMEM MHAPOPMALMOHHO-TENEKOMMYHUKALNOHHOW ceTn «IHTepHeT», oumumans-
HOro calTa opraHa, NPegoCTaBMAKLWEro MyHuuMnanbHyo ycnyry, EaunHoro noptana nm6o
PecnybnukaHckoro noprtana, MHOPMaUMOHHOW cucTeMbl gocyaebHoro obGxanoBaHus, a
Takke MOXeT ObiTb MpMHATA NpU NUYHOM nNpueme 3aaBuTens. XKanoba Ha pelweHus u aen-
cTBus (6e3gencrTeme) MHOrOYHKLMOHANbHOMO LEeHTpa, paboTHMKA MHOMOMYHKLMOHANbHOMO
LeHTpa MOXeT OblTb HanpaeBneHa no no4yte, ¢ UCNonb3oBaHMEM WMH(OPMALMOHHO-TENEKOM-
MYHUKaLMOHHON ceTn «VIHTepHeT», ouumanbHoOro canta MHOroyHKUMOHANbLHOMoO LeHTpa,
EauHoro noptana nubo PecnybnvkaHckoro noptana, MHOpPMaLMOHHON cucTeMbl gocyaeb-
HOro o6anoBaHund, a Takke MOXeT OblTb NPUHATA NPK NIMYHOM nNpueme 3asButens. XXanoba
Ha pelweHus n gencteuna (6esgencrTemne) opraHmsauun, NpeaycMoTpPeHHbIX YacTbto 1.1 cTaTbu
16 denepanbHoro 3akoHa Ne 210-03, a Takke nx paboTHUMKOB MOXET ObiTb HanpaBneHa no
noyte, C WUCNONb3OBaHMEM WHEHOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTepHeT»,
odomumanbHbIX CanToB 3TUX opraHusauui, EgmHoro noprtana nmbéo PecnybnmnkaHckoro nop-
Tana, a TaKkke MOXeT ObITb NPUHATA NPU NMMYHOM NpUEME 3asiBUTENS.

5.3. XKanoba gomxHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPefoCTaBMSLWEro MyHULMNANbHYK YCnyry, AOSMKHOCT-
HOro NnMua opraHa, NPeaoCTaBAOLWEro MyHUUMNANbHYO ycnyry, nMbo MyHUUUnNanbHoOro cny-
)Kallero, MHOroyHKLMOHaNbHOro LeHTpa, ero pykosoauTtenst n (unu) paboTHuka, opraHu3a-
LU, NpegycMOTPeEHHbIX YacTbio 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93, nx pykoso-
antenen n (Mnvn) paboTHUKOB, peLlleHns u aencTeus (besgenctaune) KOTopbIx obxanyTcs;

2) hamunuio, nms, 0T4ECTBO (NOCneaHee - NPy Hann4ymm), CBeAeHUsS O MECTE XUTerb-
CTBa 3asiBUTenNs - pmamyeckoro nuua nnbo HaMMeHoBaHWe, CBEAEHNSI O MECTe HaxoXaeHus
3a8BUTENS - IOPUOMYECKOTO NULA, a Takke HOMep (HOMepa) KOHTaKTHOro TenedoHa, agpec
(appeca) anekTpoOHHOM NMoYThl (MPX HaANU4YMK) 1 NOYTOBbLIN afgpec, NO KOTOPbIM AOMKEH ObiTb
HanpaBneH OTBET 3asBUTENIO;



3) ceegeHunsa 06 obxanyembix pelleHnsix n gencteusax (6esgencrTemm) opraHa, npeao-
CTaBMAILEro MyHUUUNANbHYO yCryry, AOIMKHOCTHOrO nvua opraHa, npefocTaBnsowero my-
HAUMNANbHY yCryry, MM60 MyHUUMNANbHOMO Cryallero, MHOrodyHKLUMOHaNbHOro LeHTpa,
paboTHMKA MHOrogYHKLUMOHANbHOMO LIEHTPA, OpraHu3auuin, npegyCMOTPEHHbIX YacTbio 1.1
ctatbh 16 ®enepanbHoro 3akoHa Ne 210-®3, nx paboTHMKOB;

4) noBoAbl, HA OCHOBaHUWN KOTOPbIX 3asBUTENb HE COrfaceH C peLleHneM n 4eNCTBueM
(6espencrternem) opraHa, NpeaoCTaBnSALLEro MyHUUMNAanbHY yCryry, AOMKHOCTHOrO nuua
opraHa, NpefoCTaBfAOWEro MyHMUMNaNbHY ycnyry, nMbo MyHMUMNanbHOro cryalero,
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LIeHTpa, OpraHn3auun,
npenycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3asButenem moryt 6biTb NpeacTaBneHbl AOKYMEHTbI (MpY HanuMyun), nogTBepXaatowme oo-
BOAbl 3asBUTENS, NMBO X KONUN.

5.4. MNMocTtynueLwas xanoba NOANEXUT perncTpaumm B Cpok He nosgHee paboyero aHs,
crnegyroLwero 3a AHeM NOCTYMNEeHUS.

5.5. XXanoba, noctynueLuas B opraH, NnpefocTaBnsowmn MyHULUNAIbLHYIO YCryry, MHO-
ropyHKUMOHAMNbHbIN LEHTP, y4peauTento MHOroyHKUMOHANbHOro LeHTpa, B opraHusaumm,
npegycMoTpeHHble YacTbio 1.1 ctatbn 16 ®PegepansHoro 3akoHa Ne 210-$3, nmbo BbiwecTo-
AN opraH (Npy ero Hanu4uuMu), NOANEXUT PAaCCMOTPEHUIO B TeYeHUe NaTHaguatm pabo4dmx
AHeN co [HA ee pernctpauumu, a B cnyvae obxanoBaHns oTkasa opraHa, npeaocTaBnsaoLwero
MYHULMNANbHYO YCNYry, MHOrogyHKLMOHAIbHOrO LIeHTpa, opraHu3aLumm, npegycMoTpeHHbIX
vyacTbto 1.1 ctatbmn 16 ®egeparnsHoro 3akoHa Ne 210-93, B npyeme JOKYMEHTOB Y 3asBUTENS
nmbo B ucnpasneHnn JonyLeHHbIX onevyaTok 1 oWnboK nnun B cnyvae ob6xxanosaHus HapyLue-
HUS YCTAHOBMNEHHOro CPOKa TakuUX UCMNpaBfieHUN - B TeYeHne nNATn pabounx gHen co OHA ee
perncTpauuu.

5.6. o pesynbTaTtam paccMoTpeHus xanobbl NPUHUMAaETCH OOHO U3 CrefyLwwmx pe-
LLIEHWIA:

1) »xanoba yooBneTBopsieTcd, B TOM Yncne B (oOpMe OTMEHbI MPUHATONO peLleHns, nuc-
npaBneHnst AOMNyLLEHHbIX ONeYyaTok U OWNOOK B BblAAHHbBIX B pe3ynbTaTe npeaoctaBrieHus
MYHUUMNANbHOM YCNYrn AOKYMEHTax, BO3BpaTa 3adaBUTENI0 AEHEXHbIX CPeACTB, B3MMaHUe KO-
TOpbIX HE NPEeAYCMOTPEHO HOPMAaTUBHBIMU NMPaBoBbIMU akTaMn Poccuinckon depepavmm, Hop-
MaTMBHbIMW NMPaBOBbLIMK akTaMmu Pecnybnunkn TaTapcTtaH, MyHUUMNanbHbIMU NPaBOBbIMU aK-
Tamu;

2) B yOOBNeTBOPEHUU Xanobbl 0TKa3biBaeTCs.

He nosgHee gH4A, cnefyowero 3a AHEM NPUHATUS peLLleHUs], YKa3aHHOro B HACTOSLLEM
NyHKTE, 3a9BUTENI0 B MMCbMEHHOMN DOPME 1 MO XeNaHUKo 3adBuUTeNd B 3NIEKTPOHHOM dhopme
HanpaBnseTCcs MOTUBMPOBAHHbIA OTBET O pe3ynbTaTax pacCMOTPEHMUS anobbl.

5.7. B cnyyae npusHaHua xanobbl noanexailen yooBreTBOPEHUO B OTBETE 3asiBU-
Ten O pesynbTaTax pacCMOTPeHUs xanobbl JaeTcs nHopMauusa o AeUCTBUAX, OCYLLEeCTB-
N9eMblX OpraHoM, NPeOoCTaBAALWMM MyHULMNANBHYI YCyry, MHOFO(YHKLMOHANbHBIM LIEH-
Tpom nnMbo opraHusauuen, npeaycMmoTpeHHon Yactbto 1.1 ctatbm 16 degepanbHOro 3akoHa
Ne 210-93, B uensix HesameLnUTENbHOIo YCTPaHEHWS BbISIBIIEHHbIX HAPYLLUEHWU NPU OKa3aHun
MYHMLUMNANbHON YCNyrn, a Takke MPUHOCATCS U3BMHEHUS 3a AOCTaBneHHble HeyaobcTea u
yKasblBaeTCsa UHopMaUns o ganbHENLWNX JENCTBUAX, KOTOPble HEOOXOAMMO COBEPLUUTDL 3a-
ABUTENIO B LIENAX NONYYEHNS MYHULMNANBHOW YCYT.

5.8. B cnyyae npusHaHuna xanobbl He noanexatlen yaqoBneTBOPEHUIO B OTBETE 3asBU-
TEn O pesynbTaTax paccMOTpeHus xanobbl AaTcs apryMeHTUPOBaHHbIE Pa3bsCHEHUSA O
NpPUYMHAX MPUHATONO peLleHns, a Takke MHpopmMauma o nopsigke obxanoBaHUs MPUHATOrO
peLleHus.

5.9. B cnyyae yctaHOBNEHUs B Xo4e Unv no pesynbtatamMm pacCMOTPEHUS xanobbl npu-
3HaKoOB COCTaBa agMWHUCTPATMBHOINO MpaBOHapPYLIEHUA WUNU NPEecTynsfieHuss OOSMKHOCTHOe
nmuo, paboTHUK, HageneHHble NOSTIHOMOYNSMI NO PACCMOTPEHUIO Xanob, He3ameanUTeNbHO
HanpasnalT MMeLMeca MaTepuarnsl B OpraHbl MPOKypaTypbl.






MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
yCryrv no npefocTaBneHunto rpaxaa-
HaM XWJbIX MOMELEeHUA B MyHULU-
nanbHOM XWUNULWHOM hoHAe No Aoro-
BOpPY Harima crny>kebHOoro Xunoro no-
MeLLeHus.

dopma
(BnaHk opraHa, npefoCcTaBnsOLWLEero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELWWEHVE
00 oTkase B NpeaoCTaBfeEHMM MyHULMNANBbHON YCIyrn
no
oT Ne
PaccmoTtpeB Bawe 3asiBneHune ot Ne n npunarae-
Mbl€ K HEMY AOKYMEHTbl YNOSIHOMOYEHHbIM OpPraHoM
NPUHATO peLleHne 00 oTKase B
no cneayo-
LLIUM OCHOBAHUSAM:
1.
2.

[ononHuTenbHas nHdpopmMaLus:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YNONHOMOYEHHbI OpraH ¢ 3asiBlIeHNeM O Npefo-
CTaBMEeHWUM YCyru Nnocrne yCTpaHeHUsl yka3aHHbIX HapyLUEHWN.

[aHHbIN 0TKa3 MoXeT ObiTb 06XanoBaH B AOCyAeOHOM Mopsiake MyTem HanpaBreHus
»anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormxkHocTHoe nuuyo (PNO)

(moanuch YyNONMHOMOYEHHOMO OOMKHOCT-
HOro fiMua opraHa)






MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
yCryrv no npefocTaBneHunto rpaxaa-
HaM XWJbIX MOMeLLEeHUN B MyHULM-
nanbHOM XWUNULWHOM hoHAe No Aoro-
BOpPY Harima crny>kebHOoro Xunoro no-
MeLLeHus.

dopma
(BnaHk opraHa, npeaocTaBnsoLWLero MyHULUUNanbHy yCnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELWEHWE
006 oTKase B npuemMe AOKYMEHTOB, HEOOXOANMbIX 451 NPeLOCTaBNeHUs
MYHUUMNANbHOW YCAYrn rpaXkgaHam XumblX NOMeLLEHNA B MYHULMNANTbHOM XUITULLHOM
doHAEe No JOroBOpy Hamma Criy>keBHOro XXunoro noMeLleHus.

oT Ne

PaccmoTtpeB Bawe 3asiBneHune ot Ne n npunarae-
Mbl€ K HEMY JOKYMEHTbI YNONTHOMOYEHHbLIM OpraHoM
NPUHATO peLueHne 06 oTkase B NpMemMe 4OKYMEHTOB, HEOO-
XOOAUMbIX AN no crnegyoLwmm OCHO-
BaHUAM:

1.

2.

PasbscHeHne npuymH oTKa3a:
[ononHuTenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YNONIHOMOYEHHbIA OpraH ¢ 3asiBlIieHNeM O Npego-
CTaBMEHUN YCryru Nnocne yCTpaHeHUs! yKa3aHHbIX HapyLLEHWN.

[laHHbIN 0TKa3 MoXeT BbiTb 0b6xanoBaH B AocyaebHOM nopsiake nyTem HarnpaBrieHus
XanoObl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

Caenenus 00 3JEKTPOHHOM MOATUCH




HormxHocTHoe nuuo (PUNO)

(nognuchb yNnorTHOMOYEHHOTO AOMKHOCT-
HOro fiMua opraHa)



MpunoxeHne Ne 3

K ADMWUHUCTPATUBHOMY pernameHTy
npeaocTaBneHNsa MyHMLMNANbHON
yCcnyru no NpeaocTaBneHunto rpaxaa-
HaM >XMUMbIX MOMELLEHNN B MYHULIN-
nanbHOM XUNULLHOM oHAE Mo Jo-
roBOpy Harima cryXebHoro Xunoro
NOMeLLEeHNS.

dopma

B

(HaVIMeHOBaHVIe OopraHa MeCTHOro camoynpaBJieHUd

MyHMUMNansHoro o6pasoBaHus)
oT

(banee - 3asBUTEND).
(dbamunus, nms, oT4eCTBO, NACNOPTHbIE AAHHbIE, perun-
CTPaUMIO MO MECTY XUTENbCTBA, TeNedoH)

3agaBneHue
O NPegoCTaBIEHUN rpaXKgaHaM XuUnblX MOMELLEHUA B MyHULMNANBHOM XUITULWHOM QOHAE NO
AOroBOpY Harma cry>kebHOro Xunoro nomeLLeHus.

Mpowy Bac npenoctaBnTb MO JOrOBOPY HaMMa Xunoe nomMmelleHve nnowagbio
KB.M.

MecTononoxeHme Xunoro NoOMeLLeHUs: MyHULMNanbHbIA PanoH (rOpoaCKOM OKPYT),
HaceneHHbIN NYHKT yn. A.

K 3agBneHuIo npunaratloTcs cnegyowme oTCKaHMPOBaHHbIE OKYMEHTbI:

1) OOKYMEHT, yAOCTOBEPSOLWMA NUYHOCTL (He TpebyeTca B crnyyae obpalieHunsa no-
cpenctBom PecnybnnkaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSIOLLNA NOSTHOMOYNSA NpeacTaBuTeNns 3asaBUTens;

3) 3aaBneHue:

4) xogaTancTtBO pyKoBOAUTENS, COOTBETCTBYHOLLErO rocyaapCTBEHHOro (MyHuuunanb-
HOro) opraHa, rocyaapCTBEHHOro (MyHULMNanbHOro) yHUTapHoro npeanpuatua Pecnybnukm
TaTapcTtaH, rocygapCTBEHHOro (MyHMUMNanNbHOro) yupexaeHus Pecnybnuku TaTapcTtaH;

5) konusa TpygoBoro gorosopa nmbo konusa crykebHOro KOHTPakTa;

6) NnpaBoycTaHaBNUBaKwLWMne JOKYMEHTbl HA OOBLEKTbI HEABUXMMOCTU, NpaBa Ha KOTo-
pble He 3aperucTpupoBaHsbl B EQMHOM rocygapCTBEHHOM peecTpe HeABMKUMOCTM.

O643ytock Npu 3anpoce NPeaoCTaBUTbL OPUTMHAIIbl OTCKAHUPOBAHHbLIX JOKYMEHTOB.

(naTa) (noanuceb) (®PN0)



PesynbTaT NnpegocTaBneHns MyHULMNanbHOW yCryr, NpoLly NpeaoCTaBuTb:

|:| B NMNYHbIN KabuHeT MNopTana rocyaapCTBEHHbIX U MyHULUMNanbHbIX ycnyr Pecny6-
nukn TaTapcTaH;

I:I B MHOrO(OYHKLMOHAITbHOM LeHTpe NpeaoCTaBneHus rocyaapCTBEHHbIX U MYHULIU-
nanbHbIX ycnyr Pecnybnukn TatapcTan;

|:| B OpeaHe.

(nara) (noanuceb) (©.1.0.)



MNpunoxeHne Ne 4

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npeaocTaBneHnsa MyHUUMNansLHOM
ycryru no rpaxgaHam Xusblx rno-
MeLLEeHNN B MyHULMNANTbHOM >XU-
nuwHOM coHAe no SOoroBopy
Havima crny>kebHOoro Xunoro nome-
LLEeHNS.

PykosoauTtento
McnonHnTenbHOro kKomuteTa

OrT:

3agaBneHune
06 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobuwato 06 owmnbke, OOMYLWEHHON MPM OKa3aHUM MyHMLMNANbLHOW YyCnyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

MpoLuy McnpaBnTb AOMYLLEHHYIO TEXHUYECKYH OLLIMOKY M BHECTU COOTBETCTBYOLINE
N3MEHEHMS B OKYMEHT, SIBMNSIOLMIACS pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThbI:

1.

2.

B cnyyae npuHaTuS pelueHns 06 OTKINOHeHUN 3asiBNeHust 06 ncnpasneHnm TexHuYe-
CKOW OLLUMOGKM NpoLLy HarnpaBWUTb TaKoe peLleHUeE:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHOM KOMMM Ha BYMa)KHOM HOCUTEere NOYTOBbLIM OTNPaBNEHEM Mo aj-

pecy:

HacToswmm noateBepKaato: CBEAEHUs!, BKIOYEHHbIE B 3asBrieHMEe, OTHOCALLUMECH K
MOEWN NIMYHOCTU U NPEACTABNSEMOMY MHOK MWLy, a Takke BHECEHHbIE MHOK HWXe, OOCTO-
BepHbl. [JOKyMeHTbI (KOMMU AOKYMEHTOB), MPUIIOXEHHbIE K 3asiBNEHUIO, COOTBETCTBYIOT Tpebo-
BaHWSAM, YCTaHOBSEHHbLIM 3aKkoHOoAAaTeNbCTBOM Poccunckon denepaumm, Ha MOMEHT npeacTas-
NEeHNA 3as8BEHNS 3TN AOKYMEHTbI ENCTBUTENbHBLI U COAepXKaT AOCTOBEPHbIE CBEAEHUS.

( )
(marta) (nognucek) (©.1.0.)
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