OKTABPHCEOTO FHOTAPEL OCITAII

MCTIOMHWUTENBHBIM KOMWTET P TATAPCTAH PECITYBJIMKACHI
CEIBCKOIO [MOCEJEHW MYHHUIMITATIL PAHOHBIH,

BEPXHEYCJIOHCKOIQ R 7l OKTSEPBCKHIT ABBLI
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Q6 yTEep#ASHWH AQMUHUCTPATHEHOMO PEMAaMEHTa NPEAOCTABNEHNA MYHULMNANBHOR
YCMYTH N0 BIMKKMEHUIO B COCTAE M MCKITIOHEHWI0 XUNaIxX NOMELLEHHA 3 cocTaBsa
CRELWanH3UPOBAHHONS MUNMLHOMD doHaa OkTREPLCKOTD CeNbCKOre NOCRNeHURA

BepxHeycnoHoKoro MyHuUUnaneHore pahoda Pecnybnurky TaTapcTas

B cooTeeTcTEMM ¢ PegepankHeiM 3akoHom oT 27.07.2010 N 210-03 "06 opraHnzaumm
NPeAoCTABNEHWSE  FOCYASPCTESHHEIX WM MyHMUMnanewelx  yenyr”,  [OCTaHOBNEHWEM
Mpaeutensctea PO or 20.07.2021 N 1228 "O6 ymeepwgenwn Mpaewn paspaboTim u
YTEEWASHUA aAMHHUCTRATHEHEIX PEIMEMEHTOE NPENOCTABNEHHA rOCYAAPCTEEHHEIX YCNYT, O
BHECEHMM M3IMeHeHWi B HexoTopeie awThl [pasutenscTea PocowickoR Degepaldn W
NPMSHAHWKY  YTPATWELUMMKM CMNY HEKOTOPLIX AKTOB W OTAENbHBIX NONOMEHWA SKTOE
MpaewtenscTea Focouickoll Pegepaumu”, WenonHuTenbHeid  komuTeT OKTRBRECKOTD
CENBCKOM nocenesis BepxHeycnoHckore MyHuUwnaneHoro pafioda PecnyGnwew TaTapcTan

NOCTAHOBNAET:

1. YTREpOUTE AJMUHWCTDETUEHEIA DEMAMEHT NPefoCTABNEHHA MyHUUUNAnLHOR YCNyrk No
EKMKIMEHW D B COCTAR W MCKMIGYEHWIO AL NOMELEHWA U3 COCTAEA CNEUManUInpoBaHHOM
WUMMWHOTG  doHga  OxTABpeCKOro  CenbocKore  noceneHnA  BepxHeyonoHCGKoro
MyHWUMNansHore pafcHa (Npunoedue MNe 1)

?. PaaMecTWTe HACTORLUSE MNOCTAHOBNEHWE Ha odwMuMancHoM caiTe BepxHeycnoHckoro
MyHWLMAANLHOMG paioHa W Ha  odwWuMansHoM noprane Npasoscid  MHCOPMaUMK
PecnyGndky TaTapoTaH,

Mmasa
OKTADPECKOND CENBCKOMD NOCE
BepxHeycnoHokoro MyHKLANET
PecnyBnukn TaraperaH ;
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MpunoxeHne Ne1 k MNocTtaHoBNEHMIO
McnonHutenbHoOro kommreTa
OKTABpPbCKOro cenbCcKkoro NoceneHns
BepxHeycnoHcKoro MyHmMumnanbHOro
pavioHa Pecnybnuku TatapcraH
Ne48 o1 07.11.2022

AOMWHUCTPATUBHBIN pernameHT
npeaocTaBneHnsa MyHULMNanbHOW YCryrn No BKITKOYEHUIO B COCTaB
N UCKITIOYEHUIO XNNbIX NOMELLEHUI U3 COCTaBa Crneumann3npoBaHHOro XunmuHoro goHaa
OKTA6pbCKOro cenbckoro nocerneHns BepxHeycnoHCKOro MyHULMNansHOro panoHa
Pecnybnukun TatapcTtaH

1. O6wune nonoxeHmsa
1.1. TlpeomeT perynupoBaHus agMUHUCTPATUBHOIO perfiaMeHTa

1.1.1. HacTtoawun agMUHUCTPATUBHBIA pernaMmeHT npegocTaBieHns MyHUuunanbHOM
ycnyrm (ganee — agMUMHUCTPATUBHLIN perfameHT) ycTaHaBnMBaeT CTaHZapT M nopsgok
npeaocTaBneHna MyHULMNANbHON YCryrn No BKIKOYEHUIO B COCTaB N UCKITIOYEHUIO XUMbIX
noMeLweHn u3 cocTaBa CrneunanmanpoBaHHOroO XunuwHoro doHga OKTa6pbCKoro
Cenbckoro noceneHnss BepxHeycnoHckoro MyHuuunanbHoOro pamnoHa Pecnybnuku
TaTapcTtaH (ganee — myHMumMnansHas ycnyra).

1.1.2. [lenctBue Hactosdwero PernameHTa He pacnpoCcTpaHSeTCa Ha XUMble NOMeLLEeHUs
MaHeBpPEeHHOro poHaa.

1.2. KaTeropuun 3agasutenen

1.2.1. Jlvuamn, nmewWwmMMn NpaBo Ha MOMyYeHMe MYHUUUNANbHOW YCryrn, SABMSKOTCS:
MyHUUMNAnNbHbIE YYpeXAeHUs, MyHUUMNanbHble YHUTapHble NpeanpuaTus, 3a KOTOpbIMU
XWnble NOMELEHNA MyHULUUNANbHOro XUMULWHOro poHaa MyHuuunansHoro obpasoBaHuns
(Danee — MyHUUMNANbHBLIA XUNWULWHBLIA (POHAO) 3akpenneHbl Ha npaBe onepaTtuBHOrO
yrpaBneHnsa Unn Xo3ssNCTBEHHOrO BeleHUs (Janee — 3asaBuUTErNb);

1.2.2. C 3asBneHnemM BnpaBe obpaTtuTbCA NpeacTaBUTENb 3asBUTENSA, OEUCTBYHOLWMIA Ha
OCHOBaHWW  OOKYMEHTa, YAOOCTOBEpSHWero ero nosIHOMoYus, nubo  3aKOHHbIN
npeacraBUTENb PU3NYECKOrO Nnua (ganee — NnpeacTtaBuUTENb 3aaBUTENS).

OT uMmeHn 3asiBUTenel BrnpaBe BbICTyNaTb fMuUA, YMNONHOMOYEHHbIE WMWU Ha
OCHOBaHMM JOBEPEHHOCTU, OCPOPMIIEHHOW B YCTAHOBIIEHHOM MOPSIAKE.

1.3. Mopsagok nHopMMpoBaHUS O NpefoCTaBEHUN MYHULMNANbLHOW yCnyrm
1.3.1. IHdopmauusa o nopsigke npefocTaBrieHNs MyHULMMNAanbsHOW YCryrn pasmeLlaeTca:

1) Ha WHMOPMALMOHHBIX CTeHAax, coAepXalmux BuayanbHyld U TEKCTOBYHO
MHOPMAaLMIO O  MyHUUMNANbHOW  ycryre, pacrofiOXeHHbIX B MOMELLEeHUU
NcnonHuTtenbHoro kommuteta OKTAGPLCKOrO CEMbCKOro NnoceneHus.

2) Ha oduuManbHOM calTe MyHUUMNanbHOrO0 panoHa B  WH(OpPMALMOHHO-
TenekoMMyHuKaumoHHou cetn «MHTepHeT» (http://www.verhniy-uslon.tatarstan.ru);

3) Ha [NopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TaTtapcTaH
(https://uslugi.tatarstan.ru) (aqanee — PecnybnukaHckuin nopTtan);

4) Ha EpuHOoM nopTtane rocygapCTBEHHbIX W MyHUUMNANbHbIX ycnyr (dpyHKUUR)
(https://www.gosuslugi.ru) (qanee — EguHbii noptan);
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5) B rocygapCTBeHHOM WHQOPMaUMOHHOM cucteme «PeecTp rocygapCTBEHHbIX W
MyHUuMnanbHblx yenyr Pecnybnukn TaTtapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNyr).

1.3.2. KoHcynbTMpOBaHMe Mo BoOMpocam MpefoCTaBfeHnUss MYHUUUNanbHOW  ycnyru
OCYyLLEeCTBNAETCA:
1) B MHOrO(YHKUMOHANbHbBIX LUEHTpax npenocTaBfeHns rocyfapCTBEHHbIX U
MYHULMNANbHbLIX YCNYr NPU YCTHOM 06paLleHum - IMYHO UK no TenedoHy;
2) B UHTepakTMBHOM (hopme PecnybnnkaHckoro noprana;
3) B oOpraHe MeCTHOro caMoynpaBfeHuss  MyHuuunanbHoro obpasoBaHus,
NpeaocTaBnAoLWEro MyHUUunanbHyo ycnyry (aanee — OpeaaH):
npu yCTHOM OBpaLLeHnn - NMINYHO NN NO TENEOHY;
npu NMUCbMEHHOM (B TOM 4ucrie B hOpMe 3NEKTPOHHOIO AOKyMeHTa) obpalieHn — Ha
Byma)kHOM HOcuTesne No NoYTe, B NEKTPOHHOM bopMe MO 3MEKTPOHHOM NMoyTe.
1.3.3. VIHpopmauusa Ha EanHom nopTtane, PecnybnukaHckom nopTane o nopsigke u cpokax
npeaocTaBneHns MyHUUMNANbHOW YCIyrM Ha OCHOBAHWW CBEAEHWUN, CcoAepXalluMxcs B
Peectpe rocygapCTBeHHbIX W MyHUUMNANbHbBIX YCAyr, nNpefoCcTaBnsieTCca 3asBUTESO
becnnatHo.

[ocTyn K tHopMaLmMm O CpoKax u nopsake NpeocTaBreHnss MyHULMNanbHON yCnyru
ocyllecTBnsieTca 6e3 BbINOMHEHUS 3asBUTENeM kaknx-nmbo tTpeboBaHui, B TOM Yncne 6e3
NCNONb30BaHNSA MpPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOroO Ha TexXHU4Yeckue
cpeactBa 3asBuUTENs TpebyeT 3akroYeHUs NUUEH3MOHHOMO WM MHOTO COornalleHus ¢
npasoobnagartenem nporpammMmHoOro obecneveHus, npegycmaTpmsaroLLero B3uMaHe nnatbl,
perncTpaumio uUnuM aBTOpPM3aUMIO 3asBUTENS, WNU NpeaoCTaBNEeHNe MM NepCcOoHarnbHbIX
AAHHbIX.

1.3.4. Npwn obpaLLeHnn 3aasBuTens NMMYHO Unn No TenedoHy B COOTBETCTBUM C NOCTYNUBLUNM
obpalleHneM npegocTaBnaeTcsa MHPOPMaLUmS:
1) o wMecTe HaxoXgeHuss MHOrOo(YHKUMOHANbHOrO LEeHTpa npeaocTaBneHuns
rocyaapCTBEHHbIX M  MyHUumMnanbHbix ycnyr, OpeaHa (agpec, rpaduk paboThl,
crnpaBoYHble TeNnedoHbl);
2) onopsake NpeaocTaBfeHns MyHULMNANbHOW YCryrn, 0 cnocobax n cpokax nogaym
3asBNEeHnN;
3) O HOpMaTMBHbLIX MPaBOBbIX aKTax, PerynupyrLmnx BOMNPOCbl NpenoCTaBreHus
MYHULMNANbHOW yCnyru;
4) 0 nepevyHe [OOKYMEHTOB, HeOOXOAUMbIX [OMs PaCCMOTPEHUs 3asiBfieHus O
npegocTaBneHnm MyHULMNanbHOM YCIyrn, 0 CpoKax npMemMa u permctpaumm 3asBneHus;
5) 0 xoge npefocTaBneHnss MyHULMNANbHON YCYru;
6) O MecTe pasMelleHns Ha oduuManbHOM canTe uHdopmauMm no Bonpocam
npegocTaBneHnuss MyHULMNAanbHON YCyru;
7) o nopsagke obxanoBaHua AenNCTBUN Unu 6e3nencTBua AOIMKHOCTHBIX Ny OpeaaHa.

Mo nucbmeHHOMYy obpalleHuno  COTPYOHUMKM  OTAena, OTBETCTBEHHOro 3a
npegocTaBneHme MyHUUMNanbHOW ycnyru, nogpobHO B NMUCbMEHHOW hopMe pasbsACHSOT
3a9BUTENIO MOPSAOK NPEefoCTaBreHUs MYHULMNANbHOW YCNYrM U BOMPOCHI, YKa3aHHble B
HaCTosILLEM NYHKTE aAMUHUCTPATMBHOIO pernameHTa, u B TedyeHne Tpex paboumnmx AHen co
OHSA perncTpauumn obpallieHus HanpaBnaT oTBeT 3assuTtento. OTBeTbl Aal0TCA Ha A3blke
obpalleHnda. B crnydyae HEBO3MOXHOCTW AaTb OTBET Ha s3blke ObBpalleHUsi UCNOoSb3YTCS
rocygapcTBeHHble A3blkn Pecnybnukn TatapcTaH.

1.3.5. IHbopmaums no Bonpocam npeaocTaBneHns MyHMUMNanbHOW yCrnyru pasmeLlaeTcs
Ha oduuManbHOM canTe MyHUUMNanbHOro panoHa U Ha WHMOPMAaUMOHHbLIX CTeHOdax B
nometleHnax OpraHa ans paboTbl C 3asBUTENSAMU.

NHdopmaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnvkm TatapctaH, pa3meliaemas Ha
WHOPMALMOHHBIX CTEeHOax W Ha oduuManbHOM canTe MYHUUMNanbHOro panoHa B



NHPOPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTn «W/HTepHeT», BKNoYaeT cBedeHnd o
MYHULMNanNbHOM ycnyre, cogepxaiumecs B nyHktax 2.1, 2.3, 2.4,2.5,2.7, 2.9, 2.10, 2.11, 5.1
afMUHUCTPATMBHOIO pernaMeHTa, WHQOpMauuld O MeCcTe HaxoXOeHusl, ChpaBOYHbIX
TenedgoHax, BpemeHn pabotbl OpraHa, o rpaduvke npvema 3asBfieHU Ha nNpeaocTaBreHne
MYHULMNANbHOW yCAyru.

1.4. HopmaTuBHble MpaBoBble akTbl, perynupylolme npenoctaBneHne MyHuUUMNanbHOW
ycnyru

1.4.1. TllepevyeHb HOPMATUBHbLIX MPABOBbLIX aKTOB, pPerynupylowux npegocTasneHme
MYHUUMMANbHOM ycryrn (C yKas3aHMeM pPeKBU3UTOB HOPMATUBHBLIX MPaBOBbLIX aKTOB U
MCTOYHMKOB NX oduLManbHOro onybnmnkosaHus), pasmelleH Ha EauHom noptane, B Peectpe
rocygapCTBEHHbIX M MYHUUMNANbHbIX YCNYr, HA oduuMaribHOM canTe MYHUUUNanbHOro
panoHa B MH(POPMaALIMOHHO-TENTIEKOMMYHUKALMOHHON ceTu «IHTepHeT».

1.4.2. TekcT agMMHUCTPATUBHOIO perfiamMeHTa B [OeUCTBYWOLWLEN pedakuuum MoanexuT
pasmMeLleHnio Ha EanHom nopTtane, B Peectpe rocygapCTBEHHbIX U MyHUUMMNATbHBIX YCAYT,
Ha othunumansHoOm canTte MYyHULUNanNbLHOro panoHa B MHGOPMaLMOHHO-
TENeKOMMYHUKaLUNOHHOW ceTu «IHTEpHETY.

1.5. BkntoveHme Xunbix NOMELLEHNIN B COCTaB Cneunanm3mpoBaHHOro XunmwHoro goHga
OkTabpbCKOro cenbckoro noceneHnsa BepxHeycnoHCKoOro MyH1UmMnanbHOro panoHa (ganee
- CENbCKOro NoCeneHnst) ocyLLeCcTBNsSeTCs Npu cobniogeHnn cneayroLmnx yCnoBum:

— JKWnble NOMELLEHNS HE 3aHATbI NO AOroBOpPaM COLManbHOro Havima, HarlMa XWroro
NMOMELLEHUNSA, HAXOASLWEroca B MyHUUMNANbHOW COBCTBEHHOCTM XMUNULWHOro oHaa
KOMMEPYECKOro UCMONb30BaHNSA, apeHabl, He MMeT obpemMeHeHns npaB (CEPBUTYT,
3anor) Ha 3ToO UMYLLECTBO;

—  Xunble NOMELLEHU NPUroaHbl ANs NOCTOAHHOMO NPOXMBaHUA rpaxaaH (oTBevaroT
TpeboBaHNAM, YCTaHOBMIEHHbIM MOCTaHoBrieHMeM [lpaButensctBa Poccuiickon
depepaumm ot 28.01.2006 Ne 47 «O6 ytBepxaeHun [MonoxeHnss 0 NpuU3HaHUK
NOMELWEHNA XUMbIM MOMELLEHNEM, XWUIIOr0 MOMELLEHNS HENPUrogHbiM AN
NPOXMBaAHMUSA N MHOTOKBapTMPHOro AOMa aBapuUMHbIM M NOASMEXalUM CHOCY WK
PEKOHCTPYKLUUNY, CAHUTAPHBIM U TEXHUYECKM NpaBunamMm n Hopmam, TpeboBaHnAM
no>xapHom ©es3onacHocTy, 3KOMNOrM4Yecknm n NHbIM TpeboBaHNAM
3aKkoHoAaTeNbCTBa), BGnaroycTpoeHsbl NPUMEHUTESNbHO K yCroBUsIM
COOTBETCTBYHLLEIO HACENEHHOIO NYHKTA;

—  OOLLEXMTUS YKOMNIEKTOBAHbI MeBenbo, APYrMMN HEOBXOAUMBIMU AN NPOXUBAHUS
rpaxkgaH npegmeTamu.

K obwexnutusm MoryT OblTb OTHECeHbl ChneumanbHO MOCTPOEHHbIE UM
nepeobopyaoBaHHble Ans 3TUX Lenen goma nmbo YacTy JOMOB.

K CJ'Iy)Ke6HbIM XUnbiM NomMeLleHnamMm MoryTt ObITb OTHECEHbI XWUible A0Ma, OTAESbHbIE
KBAapTUPbI B XUINbIX JOMaX.

1.6. N3 cocTaBa cneumnann3npoBaHHOroO XUINLWHOro ooHaa CeribCKoro noceneHus MoryT
ObITb UCKMOYEHbI AOMA, YacTn JOMOB, KBAapTUpbl 1 NOMELUEHNA.

1.7. VickntoyeHne XunbiX NoMeLeHnn B OBLEXNTUAX M3 cocTaBa cneumann3npoBaHHOro
XUNULLHOro ooHA4a CeNbCKOro NoceneHnst OCyLWeCTBNAETCA Npy COBMoAEHM CneayoLwmx
YyCroBUMN:

— COOTBETCTBME XUIbIX NOMELLEHUN TpeboBaHUAM, yCTaHOBMEHHbLIM NOCTAHOBIIEHNEM
MpasutenbctBa Poccuiickon ®epepaumm ot 28.01.2006 Ne 47 «O6 yTBEpXaeHUn
MonoxeHnsa o Npu3HaHWM NOMELLEHUS XUMNbIM MOMELLEHMEM, XUIOro NOMELLEeHUSN
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HENpPUrogHbiM AN MPOXMBAHUA W  MHOFOKBApPTUPHOrO AoMa aBapuiHbIM U
noanexawum CHOCY UM PEeKOHCTPYKLUUUY» U rocyaapCTBEHHbIMU CTPOUTENbHBIMU
HopMamu 1 npasunamu «XKunele 3gaHus» (CHull 2.08.01-89);

— HanMyue M3oNIMPOBAHHOIO BXOAA B KAXAYH0 KBAPTUPY C NECTHUYHOW NIOLWALKN UMK
N3 KOpNaopPa;

— YOOBNETBOPUTENBHOE TEXHUYECKOE, NPOTMBOMOXAPHOE, CAHUTAPHO-TMIMEHNYECKOe
COCTOSHME MOMELLEHUIN N UHXEHEPHOro 060pya0BaHNS;

— npeaBapuTenbHOE YyCTPaHEHWE CaMOBOSIbHbBIX NEPENIaHMPOBOK B OOLLEXNTUAX.

1.8. NckntodeHne crnyXebHbIX XWUMbIX NOMELLEHUA M3 COCTaBa cneumann3mpoBaHHOIo
XUnMwHOro  oHAa  CeNibCKoro  nocerneHna  OCyLWecTBnseTcs npu  OTCYTCTBUM
NPOXMBAKLLMX B HUX rpaxgaH.

1.9. TepMuHbI, UICNOSb3yeMble B aAMUHUCTPATMBHOM perfiaMeHTe, U UX onpeaeneHns

1.9.1.

B agMuMHUCTpaTMBHOM pernameHTe WCMNOoMnb3ylTcs crneaylowme TepMUHbL U

onpepeneHna:

yoaneHHoe paboyee MeCTO MHOrOYHKLMOHANbLHOIO LUeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHMUMNANbHBIX YCryr — TeppuTopuanbHo o6ocobneHHoe
CTPYKTYpHOEe  noppasgeneHve  (omc)  MHOrogyHKUMOHANbLHOrO  LieHTpa
npefoCcTaBfieHns rOCyJapCTBEHHbIX W MYyHUUMNAnbHbIX YCRyr, CcO3gaHHOe B
ropoackoM (CenbCKOM) MoceneHnn MyHUUMNanbHOro pamoHa UM B FOPOACKOM
okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C NMYHKTOM 34 [paBun opraHnsauuu
AeATenbHOCTH MHOrO(PYHKLUMOHANbHbIX LEeHTpOB npegocTaBneHns
rocygapCTBEHHbIX W MYHUUMNAMbHBIX YCIyr, YTBEPXAEHHbIX MOCTaHOBMEHNEM
MpaButenbctBa Poccurckon depepaummn ot 22 gekabps 2012 r. Ne 1376 «O6
yTBepxaeHun [paBun  opraHusaumm OesiTeNbHOCTU  MHOTroOyHKUMOHASbHbIX
LEeHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX U MyHULMNATbHbBIX YCIYry;

TexHu4eckas owunbka - owwnbka (onmucka, oneyaTtka, rpamMmaTudeckass unm
apupmeTndeckas owmnbka nubo nogobHas owwubka), AonyweHHasi OpraHoM,
NpefoCTaBNALWMM MyHUUUNANbHY YCNyry, U npmBeAwas K HeCcOOTBETCTBUIO
CBeEeHUN, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMNAanbHOM YCIyrn), CBEAEHNAM
B JOKYMEHTaX, Ha OCHOBaHMM KOTOPbIX BHOCUITUCb CBELEHWS;

EonHaa cuctema wgeHTUuKaumm - ayTeHTuduKaumm B MHMPaCTPYKType,
obecneymBatoLLen NHGOPMAaLMOHHO-TEXHONOIMYECKoe B3anmoaencTemne
NMH(POPMALNOHHbBIX CUCTEM, UCMOSb3YEMbIX A58 NPeoCTaBeHUS roCygapCTBEHHbIX
N MyHMUMNANbHbBIX YCAyr B 3neKTpoHHOW dhopMme ( ganee — ECUA) — cbegepanbHas
rocyaapcTBeHHas NHopMaLNOHHas cucTema, obecneynBatoLLas
CaHKLUMOHNPOBAHHbLIN AOCTYM YYaCTHUKOB WH(OPMALMOHHOINO B3aUMOAENCTBUS
cuctemMa ayteHTMduKauum K MHgopmMaumm, copepallencs B rocyaapCTBEHHbIX
MHPOPMALMOHHBIX CUCTEMAX U UHBIX MHCPOPMALIMOHHBIX CUCTEMAX;

MoL] - MocynapcTBeHHOe BrogkeTHOE yupexaeHne « MHOrogyHKUMOHAbHbIN LLEHTP
npefoCTaBfeHns FOCYAApCTBEHHbIX W  MyHuuMnanbHbiX ycnyr B Pecnybnuke
TartapcTtaHy;

ANC MoL - ABTOMaTM3MpoBaHHasA MHOPMaLMOHHaA cucrtema
MHOFO(YHKLUMOHAMNbHbLIX  LIEHTPOB  MPeAoCTaBfeHNa  rOCydapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnukun TatapctaH.

1.9.2. B agMUHUCTPATMBHOM perfiaMeHTe noh 3asiBieHNWeM O NpeaocTaBreHnm
MyHUUMNanbHOW ycnyrn (Oanee - 3asiBNeHWE) MOHUMAETCs 3anpoc O NpeAocTaBreHun
MYHUUMNANbHOW YCIyrn, NnodaHHbld B COOTBETCTBUMM C MyHKTOM 3 cTatbn 2 denepanbHOro



3akoHa ot 27 wona 2010 roga Ne 210-&3 «O6 opraHuMsaumm npegnocTaBnieHuns
rocy4apCTBEHHbIX U MyHUUMNAnNbHbIX yenyr» (ganee — ®epepanbHbii 3akoH Ne 210-93).

2. CTaH,D,apT npegocrtaByieHUA MyHI/ILl,I/II'IaJ'IbHOI7I ycnyru

2.1. HaumeHoBaHne MyHuUMNanbHOW ycnyru:. BknioyeHne B COCTaB U UCKIIOYEHUE XUMbIX
MOMELLIEHN N3 COCTaBa Cneumnann3npoBaHHOMo XunuuwHoro oHaa OKTAOPbCKOro CenbCKoro
noceneHnsa BepxHeycnoHcKoro MyHuuunanbHoro pamoHa Pecnybnukm TatapcTaH

2.2. HanmeHoBaHue NCNOSTHUTENbHO-PaCNOPSANTENBHOMO opraHa MeCTHOro
CaMOyrnpaBneHnsi, HEMocpeaCcTBEHHO NPeAOoCTaBMAOWEro  MyHUUMNANbHYK  YCryry:
WcnonHutenbHbin  komuteT OKTABGPBLCKOro Cenbckoro noceneHnst BepxHeycrnoHcKoro
MyHMUMnanbHoro pavoHa Pecnybnukn TatapctaH (ganee — OpraH)

2.3. OnncaHue pesynbTaTa NpegocTaBeHUss MyHUUMNAnNsLHOW YCIyrn
2.3.1. PesynbTatom npefocTaBneHns MyHUUMnanbHOM yCnyrn aBrsieTcs:

1) pelueHMe O BKIOYEHUU XXUMOrO MOMELLEHUS B COCTaB crneunanvM3MpoBaHHOro
xunuwHoro  oHga  OKTABpPbLCKOro  CenbcKoro  noceneHus  BepxHeycrnoHcKoro
MyHuUMnanbHoro panoHa Pecnybnukn TaTtapctaH (npunoxexuve 1);

2) pelieHne 06 UCKMIOYEHMM XNUMNOro NOMeELLEHNS N3 cocTaBa creumanm3mpoBaHHOro
xunuwHoro  ¢oHaa  OkTsabpbckoro  cenbCkoro  noceneHns  BepxHeycrnoHckoro
MyHMUMnanbHoro panoHa Pecnybnukm TatapcraH.

3) peweHne o6 oOTKkase BO BK/IOYEHUMM DIKUMOrO MNOMELWEHUA B COCTaB
crneunanuavpoBaHHOro  XunuwHoro  doHga  OKTABPbLCKOro  CenbcKoro  nocereHns
BepxHeycnoHckoro myHuumnansHoro panoHa Pecnybnvku TaTtapcTaH.

4) peweHne o6 oOTKaze B WUCKIKOYEHUM KWMOFO MOMELLEHMST U3 COCTaBa
cneumanmanpoBaHHOrO  XunuwHoro  ¢doHaga  OKTAOGPbCKOro  CenbCKOro  noceneHus
BepxHeycnoHckoro myHuumunanbHoro panoHa Pecnybnukm TatapcTaH (npunoxexue 2).

2.3.2. PesynbTat npegoctaBneHns MyHUUmMnanbsHOM yCcnyru HanpaeBnaeTcs 3asiBUTENto
B (OpMe 3NEeKTPOHHOro [JOKYMEeHTa, MNOAMUCAHHOIo YCUMEHHOMW KBannduunmpoBaHHON
SNEKTPOHHOM NOANUCHIO YNOTHOMOYEHHOIO AOMKHOCTHOro nuua OpeaaHa, B COOTBETCTBUMN C
depnepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 3MeKTpOHHOW MNOoANUCK»
(nanee — ®epepanbHbIin 3akoH Ne 63-P3) B nNuuHbLIN kKabuHeT EgmHoro noprtan. B cnyvae
HanpaBneHust  3asiBNeHna  nocpeactBoM  PecnybnukaHckoro  noprtana  pesynbrtar
NpeaocTaBneHna  MyHMUMMNAnNbHOW  YCRAyrM  HanpaenseTca B NIMYHbIA - KaOWHeT
PecnybnukaHckoro nopTtana.

2.3.3. Mo BbIbOpy 3asBUTENA pesynbTaT NpPeaoCTaBfeHUs MyHUUMNANbHOW YCnyru
Bolgaetcas B OpraHe umnu B MOL| B bopme 3k3emnnsipa SMEKTPOHHOrO AOKYMEHTa,
pacrneyaTaHHOro Ha OyMaXHOM HoOcuUTeNne, 3aBEPEHHOro neyatbild W MOAMNUCHIO
COOTBETCTBEHHO YNOSIHOMOYEHHOIrO A0MKHOCTHOMO Nuua OpraHa unu padotHuka MOLL.

2.3.4. 3asBuTenb BrpasBe MONy4YUTb pe3ynbTaT MNpeaocTaBneHust MyHULMNanbHON
ycnyru B pOpMe SMeKTPOHHOIO [OOKYMEHTa B TeYeHue cpoka OeUcTBus pesynbTaTta
npeaocTaBneHnst MyHULMNAanbHOW YCyriu.

2.4. Cpok npefocTaBnieHnst MyHMUUnanbHON ycryru, B TOM YUCIe C y4eTOM HeOBX0aMMOCTH
obpalleHns B opraHM3auum, y4acTeytolime B NpeaocTaBneHnm MyHULMNansHOM yCryr, Cpok
NPUOCTAHOBNEHNUSI NPEAOCTaBEHNS MyHULUMNANbHOW YCNyrn B criydae, ecrnv BO3MOXHOCTb
NPUOCTaAHOBNEHNST NpeaycMOTpeHa 3akoHopaTenbcTBoM Poccuiickon ®epepauun, Cpok
Bblidaun (HanpaBneHus) [OOKYMEHTOB, SIBMSIOWMUXCA pe3yrbTaToM NpeaocTaBreHust
MYHULMNAnbHOM YCNyru



2.4.1. MyHuumnanbHas ycnyra npegocraBnseTtca B TedeHne 25 paboumx gHen.

2.4.2. TllpuoctaHoBneHve cpoka nMpefoCTaBfeHnss MyHUUUNanbHOW YCryru He
npegycMOTpPEHO.

2.4.3. HanpasneHne [OOKyMeHTa, SABMAKOLWEroca pesynbTatoM npeaoctaBneHns
MYHUUMNANbHOW yCryrn B (oopMe SNeKTPOHHOIo JOKYMEHTa, 3asBUTESHO OCYLLECTBSEeTCS B
AeHb OpopMMNeHNsa 1 permcTpauumn pesynbTata NpeaocTaBeHnss MyHULMNansHON yenyru.

2.5. WVcyepnbiBaloWnin nNepevyeHb [OOKYMEHTOB, Heob6XoAUMbIX B COOTBETCTBUM C
3aKkoHodaTeslbHbIMU UM UHBIMWM HOPMAaTMBHbBIMU NPAaBOBLIMW akTaMu ANs NpeaocTaBneHust
MYHUUMNANbHOW yCRyrkM, a Takke YCNyr, KOTOpble $BASATCA HeobxogumbiMn 1
o6a3aTenbHbIMY 4Ns NpeAoCTaBNeHNss MyHULUMNANbHbIX YCIyr, Nnoanexalmx npeactaBneHnto
3asiBUTENEM, Cnocobbl MX MoMydYeHus 3asiBUTENIEM, B TOM YUCNEe B 3fEKTPOHHON bopme,
nopsiAoK Ux NpeacTaBreHus

2511, Ona npuHATUS pelleHns O BKIIHOYEHUW XUMOro MOMELLEHUs B COCTaB
cneumanusanpoBaHHOIO XUNULLHOIO hoHAa CeribCKOro noceneHunst NpeacTaBnstoTCs:

1) AOKYMEHT, YyAOCTOBEpPSOWNA NNYHOCTL (He TpebyeTcsa B crydae obpalleHus
nocpeacteomMm PecnybnvkaHckoro noptana);

2) AOKYMEHT, yAOCTOBEPSIOLLMIA NOSTHOMOYMSA NPeACTaBUTENS 3aaBUTENS;
3) 3asaBneHue:

B dopMe [OKyMeHTa Ha OGymaxkHOM Hocutene (mpunoxeHme Ne 4 Kk HacToswemy
aAMUHUCTPATMBHOMY pPerfamMeHTy);

B QNEKTPOHHOW (popme (3anonHaeTcss NOCPeACTBOM BHECEHWSA COOTBETCTBYHOLLMX
CBEOEHWUA B 9NEKTPOHHYO ¢opMy 3asBMneHus), MOANMUCAHHOE B COOTBETCTBUM C
TpeboBaHUAMM NyHKTa 2.5.3 agMUHUCTPATMBHOIO pernameHTa, npy obpatlleHmm nocpeacTBoM
PecnybnukaHckoro noprana;

4) OKYMEHT, NoATBepXKaaoLLMIiA NPaBOo 3asBUTENS Ha KUINOE NOMELLEHNE;
5) KonMst TEXHUYECKOro nacropTa KUoro NoMeLLEHMS;

6) 3aKkn4YeHne O COOTBETCTBMM >KUITOTO MOMELLEHUS NPeabsBNsSeMbiM K Hemy
TpeboBaHNAM.

2.5.1.2. Ana npuHATUA pelleHna 06 WCKITIYEeHUM XUMNOoro noMeLleHust U3 cocTaBa
crneumanmsaMpoBaHHOIO XUNULLHOIO ooHAa CeNbCKOro NoceneHns NpeacTaBnsoTCS:

1) AOKYMEHT, YyAOCTOBEPSOWMNA NUYHOCTb (He TpebyeTcs B crnydae obpalueHus
nocpeacteomM PecnybrnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSIOLWMI NOSTHOMOYUNSA NpeacTaBUTENS 3asaBUTENS;

3) 3asiBneHne 06 MCKMYEHUM XMUOro NOMELLEHMS M3 cOoCTaBa Cneumnann3npoBaHHOro
dooHOa CcenbCKOoro noceneHus:

B dpopme OOKymMeHTa Ha OGymaxHom Hocutene (npunoxeHue Ne 5 k HacTosdwemy
agMUHUCTPaTUBHOMY pernameHTy);

B QNEKTPOHHOW popme (3anonHsieTcsi NOCPeAcTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEOEHMN B INEKTPOHHY OpMy 3adBrfieHusl), NnognucaHHoe B COOTBETCTBUMM C
TpeboBaHNAMM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa, npu obpaLleHmm nocpencTBoM
PecnybnvkaHckoro noprana;

4) KONMs1 TEXHNYECKOro nNacnopTa XUroro NoMeLLEeHNs;

5) konusa goroBopa 0 pacTopXXeHun AoroBopa HarMa Cry>KeBHOro XXMnoro NOMeLLEeHUS
(>knnoro nomeLleHns B 06LEXNUTUN);

2.5.2. 3asBneHve wn npunaraemble OOKYMEHTbl MOryT ObiTb NpeacTaBfeHbl
(HanpaBneHbl) 3assBUTENEM OAHUM M3 CrieayrLmx cnocobos:



1) 4yepe3 MOL Ha OymaxHbIX HOCUTENAX M B BUAE ONEKTPOHHbLIX [AOKYMEHTOB,
COOTBETCTBYOLWMX TpeboBaHMsAM nyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnamMeHTa;

2) nocpeacteoM PecnybnvkaHCcKoro noprasna B 9NekKTPoOHHON opMe;

3) B OpraH NMYHO WUNM NOCPELCTBOM MOYTOBOWM CBSA3NM Ha OymMakHOM HocuTerne.
3asBneHne n npunaraemble JOKYMEHTbI, NPU HanpasneHUn NOCPeaCTBOM MOYTOBOW CBA3W,
3aBepSATCHA B YCTAHOBMEHHOM MOPSIAKE.

2.5.3. 3agBneHne npwu HanpaBneHun nocpeactsoM PecnybnukaHckoro nopTana
nognucbiBaeTCA NPOCTOM 3NIEKTPOHHOM NOANUCHIO 3asiBUTENS.

[na nonyyeHns NpPOCTOM 3NEKTPOHHOM MNOAMUCKU 3asiBUTENO HeobxoaumMo NponTm
npoueaypy permctpaumm (ayteHtndpumkaummn) B8 ECUA, a Takke NnoaTBepanTb YYETHYHO 3aMnChb.

ONEKTPOHHbIN JOKYMEHT (3NEKTPOHHbIN 06pa3 AOKYMEHTA), Yka3aHHbI B NOAMNYHKTE 2
NyHKTa 2.5.1 aAMUHUCTPATUBHOIO pernamMmeHTa, 3aBepseTcs YCUIeHHON KBanmuumpoBaHHOM
NOAMUCBHIO NUL, YNONTHOMOYEHHbIX Ha CO34aHMe M nognucaHue TakMX OOKYMEHTOB, B TOM
4yuncre HoTapuycamu.

ONEKTPOHHblE [OOKYMEHTbl (3fIeKTPOHHble 06pasbl AOKYMEHTOB), npunaraemble K
3asBNeHnto, B TOM YMcne A0OBEPEHHOCTU, HanpasnaTcs B Buae annos B popmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6anT.

KauecTtBO npenocrtaBndeMblX 3JIEKTPOHHbIX [OOKYMEHTOB (SJ'IeKTpOHHbIX 06pasoB
ﬂ,OKyMeHTOB) AOIMKHO MO3BONATbL B MOMHOM obbeme npo4vnTaTtb TEKCT AOOKyMeHTa U
pacrno3HaTb PeKBU3UTbl JOKYMEHTA.

2.5.4. 3anpewaeTcsa TpeboBaTtb OT 3asBUTENS:

1) npegctaBneHns OOKYMEHTOB M MHGOPMaUMU UM OCYLLEeCTBEHUS LEACTBUN,
npeacrtaBneHne WnNu OCYLLECTBNEHME KOTOPbIX HE nNpeaycMOTPEHO HOPMaTUBHbLIMU
NpaBOBbIMW  akTamu, pPeryfimpyrowumMn  OTHOLUEHUS, BO3HUKaKWMe B CBA3UM C
npenocTaBneHMEM MyHULMNANbLHOW YCRyru;

2) OCywWecTBMeHNa OEWCTBUN, B TOM 4WUCRE COrfacoBaHumM, Heobxoaumbix Ons
NONYYEHUS MyHULMNANBHOW YCNYrn U CBA3aAHHbIX C 0OpalleHNneM B UHble rocyapCTBEHHbIE
opraHbl, opraHbl MECTHOro camMOynpaBfieHUsi, OpraHmM3auun, 3a WCKIIYEHNEM MOMyYeHUs
ycriyr v noriydeHns OOKYMEHTOB W  WHopMauun, npeaoctaBnsieMblX B pesynbTaTe
NpenoCTaBnNeHns TakuxX YCIyr, BKMKOYEHHbIX B MEPEYHU, yKasaHHble B 4Yactm 1 crtatem 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIx U 06s13aTeNbHbIX YCAYr);

3) npeAcTaBneHns AOKYMEHTOB U MHAOpMaLMK, OTCYTCTBUE U (UNTN) HEAOCTOBEPHOCTL
KOTOPbIX HE yKa3blBanucb Npu nepeoHavarbHOM OTKka3e B NpuemMe JOKYMEHTOB, HEOOXOANMBbIX
ANa npefocTtaBneHnss MyHuuMnanbHOW ycnyrn, nMbo B npefocTaBNeHUun MyHUUUnansHOm
yCnyru, 3a UCKIIOYEHNEM CrieayoLwmnx cryyaes:

a) un3MeHeHMe TpeboBaHW HOPMATMBHbLIX MPABOBbLIX aKTOB, KacCaloLLMXCS
npeaocTaBneHnst MyHULMNAanbHOW YCryri, Mnocrie nepBoHaYanbHOW Mnofadn 3asiBNeHust O
npeaocTaBneHUn MyHULMNAnsHOM YCnyru;

6) Hanvuve owwnbok B 3asiBNIEHUN O NPEAOCTaBMEHUM MyHULMNAnbHOM YCNyrn u
[AOKyMEHTax, NMoAaHHbIX 3asiBUTENEM Mocre NepBoHayanbHOro 0Tkasa B npueme 4OKYMEHTOB,
HeobXoaAMMbIX ANis NpedoCTaBneHnst MyHMUMNanbHOW ycnyri, nubo B npegocTaBreHum
MYHULIMNAnbHOWM YCMYrM U He BKIMHOYEHHbIX B NPEACTaBMNEHHbI paHee KOMMIEKT A0KYMEHTOB;

B) ncreyeHmne cpoka nencTeus OOKYMEHTOB WM U3MEHEHUNE Mchopmau,mm nocrie
nepBoHa4yasibHOro OTKa3a B TMNpuemMme OOKYMEHTOB, HeobxoanMbIX Ans npegocrtaBneHnd
MyHMLLMHaﬂbHOIZ ycnyru, nnoéo B npenocraBlieHNn MyHI/ILI,l/II'IaJ'IbHOIZ YCIyru;

r) BbiiBNEHNE AOKYMEHTarnbHO NOATBEPXKAEHHOrO dbakTa (NPU3HaKOB) OLLIMGOYHOIo Nnn
NpOTMBONPaBHOroO AencTteus (6esgenctauns) aomkHocTHOro nuua Oprana, paboTHuka MOL,
npy nepBoHayanbHOM OTKa3e B Npueme OOKYMEHTOB, HEOOXoAUMbIX ONs NpeaocTaBneHns
MyHMUMNANbHOW ycnyr, nnbo B NpeaocTaBfeHUU MyHUUMNANbHOM YCRyrn, O 4em B



NMMCbMEHHOM BMAe 3a noanucbilo pyKoBOAUTENA OpraHa npun nepBoHa4varibHOM OTKa3e B
nppeme OOKYMEHTOB, HeobxoauMbIX Ans npenocrtaBlieHnA MyHVILI,VII'IEU'IbHOVI ycnyrnm,
yBeOMITAETCA 3aABUTESb, a TaKXe NPUHOCATCA U3BUHEHNA 3a NOCTaBJIEeHHbIEe Hey,D,O6CTBa;

4) npepocTaBneHnss Ha OyMaxHOM HoOcuTene [AOKYMEHTOB M MHdopMaumu,
3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee Obifn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHmem criyvyaeB, ecnn HaHeceHne
OTMETOK Ha Takume [OOKyMeHTbl nNnbo unx usbsatTMe ABNAETCA HeoOXOAWMbIM YCIOBUEM
NpeaocTaBneHNss rocyfapCTBEHHONW UMW MYHUUMNANbHOW  YCIyrM, W WHbIX CRy4aes,
yCTaHOBMEHHbIX heaeparnbHbIMU 3aKOHaAMM.

2.6. WVcuyepnbiBaloWnin NepevyeHb [OOKYMEHTOB, Heob6XOoAUMbIX B COOTBETCTBUM C
HOPMaTUBHbBIMW NMPaBOBbLIMW akTamMu A8 NpeaocTaBneHns MyHUUUNaneHOM yCnyru, KoTopble
HaxoA4ATCS B pacnopsiKeHUm rocygapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO camoynpaBfeHus
N NOABEOOMCTBEHHbIX rOCyJapCTBEHHbIM OpraHam UM opraHaMm MeCTHOro camoyrnpasneHns
opraHuM3aumin 1 KoTopble 3asiBUTENb BrpaBe NpeacTtaBuUTb, a Takke Cnocobbl MX NonyyYeHus
3agaBuTensMM, B TOM 4UCNe B SNEKTPOHHOM doopme, MOopsaoK MX NpeacTaBreHus;
rocygapCTBEHHbI OpraH, OpraH MeCTHOro camoynpaBneHuss nubo opraHmsauusi, B
pacrnopsXeHUN KOTOPbIX HAXOOATCH AaHHbIE JOKYMEHTbI

2.6.1. MNonyyatoTcs B paMmKax MeXBeOMCTBEHHOIO B3aMMOLENCTBUS:

1) cBegeHuss 06 OTCYTCTBUM perncrpaumm rpaxgaH B XUIOM MNOMELLEHUN -
MwWHUCTEPCTBO BHYTPEHHUX aen Pd;

2) Bbinucka n3 EgmHoro rocyaapcteeHHoro peectpa HeaswkumocTtu (EMPH) o xunnom
nomeLleHun - YnpasnexHne degepanbHom cnyxObl rocyaapCTBEHHOW perncTpaumm, kagacrtpa
n kapTtorpadum no Pecnybnuke TaTtapcTaH;

3) cBegeHus o gencTByoLeM nacnopTe rpaxaaHmHa Poccuinckon ®epepauum — MB[4
Poccuu;

4) cBeOeHus 0 HoTapuanbHou AoBepeHHoCcTM — GeaepanbHas HoTapuanbHas nanaTa,

2.6.2. 3aaBuTenb Brpase NpeaocTaBuUTb JOKYMEHTbI (CBeAeHUSs), yKa3aHHble B MOAMYHKTaX
1 - 2 nyHkTa 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B OpMe 3SIEKTPOHHbIX AOKYMEHTOB,
3aBepPEHHbIX YCUINEHHOW KBanNMUUMPOBAHHOW MOAMUCHIO NnL, YNONHOMOYEHHbIX Ha
co3faHuve 1 nognucaHve Takmx JOKYMEHTOB, Npu nogadve 3asiBfeHus.

2.6.3. HenpeacraeneHne (HECBOEBPEMEHHOE NpeaCTaBNEHNE) yKa3aHHbIMU B NyHKTe 2.6.1
afMWUHUCTPATUBHOIO perfnamMmeHTa opraHaMmu rocygapCTBEHHOW BracTu, opraHaMyv MeCTHOro
camoynpasfeHns, opraHn3aunaMmmn JOKYMEHTOB U CBEOEHUN HE MOXET ABNATbCS OCHOBaAHNEM
ANs 0TKasa B NpefoCcTaBfeHM MyHUUMNANbHON YCIyri.

2.6.4. [omkHocTHoe nuuo U1 (unu) paboTHUK, yKasaHHbIX B nMNyHKTe 2.6.1
agMUHUCTPATMBHOIO  pernameHTa oOpraHoB W opraHu3auuwi, He npeacraBuBLUME
(HecBoeBpeMeHHO npeacTaBUBLLME) 3anpoOLUEeHHble W Haxo4sAWMecs B pacrnopsKeHuu
AOKYMEHT Wnu cBefeHus, nognexar agMWUHUCTPaTUBHOMW, AUCUMNIMHAPHOW WU WHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHodaTenbcTtBoM Poccuiickon degepaumn.

2.6.5. 3anpellaetca TpeGoBaTb OT 3asBUTENs AOKYMEHTbl CBeOEHus, B TOM 4ucre
noATBEpXOalLWmne BHECEeHWe 3asiBUTENEeM nnatbl 3a NpeAoCTaBneHne MyHUuMnanbHowm
YCryru, HaxoAsiluMecsl B pPacrnopsiKeHUU FOCYAapCTBEHHbIX OpPraHoB, OpPraHoB MECTHOrO
camoyrpaBrneHusl U NoABEAOMCTBEHHbIX rOCY4apCTBEHHBIM OpraHaM UM opraHam MecTHOro
camoyrnpaBreHust opraHn3aLui.

HenpeactaBnexnve 3asiBUTeneM [OKYMEHTOB, COAepKalluMx CBeAeHWs, KoTopble
HaxoAsiTCsA B pacnopsiKeHNM rocyaapCTBEHHbIX OPraHOB, OPraHOB MECTHOTO CamMOynpaBIeHUs]
¥ NOABEOOMCTBEHHbIX rOCYAapCTBEHHBIM OpraHam Uy opraHam MeCTHOro camoynpaBlieHUs
opraHv3auui, He SBMSIETCA OCHOBaHMEM [N OTKas3a 3asBUTENO B MNpeaoCTaBneHUU
MYHULMMANbHON YCNyTu.



2.7. V\cyepnbiBaowmMii  nepevyeHb OCHOBaHWW AN OTKasa B nNpueMe [JOKYMEHTOB,
HeobxoQMMbIX ANA NpeaocTaBNeHna MyHULMNAaIbHOW yCryrn

2.7.1. OcHoBaHVAIMU AN OTKa3a B NpvemMe AOKYMEHTOB, HEOOX0AUMbIX AN NpeaoCTaBneHus
MYHULMNANbHOW YCIyru, ABNSOTCA:

1) NpeacTaBneHHble 3asiBUTENEM JOKYMEHTbI cogepXaT Nog4YUCTKN N UCNPaBNeHUs TEKCTa,
He 3aBepeHHble B Nopsaake, YCTaHOBIEHHOM 3akoHogaTenscTBoM Poccuickon degepaumm;

2) DOKYMEHTbI cofep)kaT NoBPEXAEHUS, HAaNN4YMe KOTOPbIX HE NMO3BOMSIET B NOSIHOM 06beme
ncnonb3oBaTb  MHGOPMaUMIO W CBEAEHWUsl, coaepXalecs B AOKYMEHTax Ans
npeaocTaBneHnst MyHULMNANbHON yCryru;

3) npeacTaBneHHble JOKYMEHTbI UM CBEAEHUS YTPaTUNKN CUITy HA MOMEHT obpalleHns 3a
MYHUUUNANbHOM YCINyron (OOKYMEHT, YAOCTOBEPSOWMA MOMHOMOYNSA npeactaBuTens
3asBUTENS, B Cnyyae obpalleHums 3a npeaocTtaBneHnemM MyHUUUNanbHOW YCNyrn ykasaHHbIM
nmuom);

4) nopaya 3asiBNEHMSI O NpeaoCTaBNEHMM MyHUUMNANbHOW YCRyrM U OOKYMEHTOB,
HeobXoaAMMbIX ONs NpefocTaBfeHns MyHUUMMNANbHOW YCryru, B 3NEKTPOHHOW copme c
HapyLUEHNEM YCTaHOBMEHHbIX TpebGoBaHUIA;

5) HekoppeKTHOe 3anoriHeHne obdA3aTesibHbIX Nonen B oopme 3asiBNeHus, B TOM Yucre B
WHTEepaKTUBHON dopMe 3asiBneHuss Ha PecnybnukaHckom nopTane (He4oCTOBEPHOE,
HenosiHoe, NMBo HernpasurbHOE 3anofiHEHE);

6) npeacTaBneHWe  HEMONHOro  KOMMMeKTa  [QOKYMEHTOB, HeobxoauMMmbix — Ans
npeaocTaBneHnst MyHULMNAnbHON yCryru;

7) 3asiBNeHne o NpefocTaBneHnn yCnyru nogaHo B opraH rocy4apCTBEHHOW BNacTu, opraH
MECTHOIO CcaMOyrnpaBfieHUsl WNU OpraHuM3aumio, B MOMHOMOYMS KOTOPbIX HE BXOAUT
npeaocTaBneHme MyHULMNanbHOW yCryru;

8) HecobntogeHne ycTaHOBNEHHbIX cTatben 11 ®enepanbHoro 3akoHa ot 6 anpensa 2011
roga Ne 63-03 «O6 3nekTpOHHOW noanNuUCKU» YCIIOBUKA MNPU3HAHUA OENCTBUTENBbHOCTU
YCUNEHHOM KBanuuumpoBaHHOM 3f1EKTPOHHOW NOAMNUCH.

2.7.2. TlepeyeHb OCHOBaHWK ANs OTKa3a B NpUEME AOKYMEHTOB, HEOOXoAUMbIX Aris
NONyYeHUS MyHULUMNANBHOWN YCYrn, ABNAETCS McHepnbiBaoLLmM.

2.7.3. PeweHne o6 oTkase B npueme 3asiBIEHNA U [OKYMEHTOB, HeobGXxoaumbix AN
npegocTaBNeHns MyHULMNAnbHOW YCnyru, MOXeT ObiTb MPUHATO, Kak BO Bpems npuema
3aaBUTENS, TaK W MNOcne nonyvYeHns OTBETCTBEHHbIM [LOSMKHOCTHbIM nuuomMm OpraHa
HeobXxoauMbIX AN NPeAoCTaBfeHUs MyHUUMNANbHOW yCnyrM LOKYMEHTOB (CBedeHun) C
NCMNONb30BaHMEM MEXBEAOMCTBEHHOINO WMH(OPMALMOHHOMO B3aMMOAEWCTBUS, B CPOK, He
npesbiWarowmn 9 paboumnx gHEN co AHS perncTpaumn 3asiBfieHus:.

2.7.4. 3anpellaeTcs OTKa3bliBaTb B NPUEME 3asiBIEHNS N NHbIX JOKYMEHTOB, HEOOXOOMMBbIX
Ons nNpefocTaBneHus MyHUUUNanbHOW YCIyrn, B criydae ecnu 3asiBfieHne U OOKYMEHTHI,
HeobxoauMble ANs NpeaoCcTaBNeHUs MyHUUUNANbHOM YCIyrn, nogaHbl B COOTBETCTBMM C
WHpopMaumnen O cCcpokax U nopsagke npedocTaBfeHns  MyHUUMNanbHOW  YCIyru,
onybnukoBaHHoOW Ha EanHom nopTtane, PecnybnnkaHckom nopTane.

2.8. NcyepnbiBaowMii nepevyeHb OCHOBaHWA AOnsl  MPUOCTAHOBIIEHUS WKW OTKas3a B
npegocTaBneHU MyHULMNANbHOW YCyru

2.8.1. OcHoBaHVs Ons MPUOCTAHOBIEHMS NPEefOCTaBAEHUS MYHULMNANbHON YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHuMA Ons OTKa3a B NpeAoCTaBNeHNN MyHULMNANbHOW YCNYrn NpU BKIOYEHUN
(MCKMOYEHUN) XNNbIX NOMELLEHUIN B COCTaB (M3 cOCTaBa) crneumanmaMpoBaHHOMO XUULLHOMO
doHpa:



1) OTCyTCTBME YCTaHOBMEHHbIX 3aKOHOAATENbCTBOM CBEOEHWA UMW  Hanudme
HEeLOCTOBEPHbIX CBEAEHWUI B AOKYMEHTaX, NPeACTaBNsieMbIX 3asBUTENEM.

2) He ocyLlecTBreHa NOCTaHOBKA XXMUMOro NOMELLEHMS Ha KaaacTPOBbIN YYeT.

3) >Kunoe NnomeLleHne He ABNSAETCS MyHULMMNanbHON COOCTBEHHOCTLIO.

4) Xurnoe nNoOMeLleHMe He 3aKkpennieHo Ha npaBe onepaTUBHOrO YNpaBneHust Unu
XO35IICTBEHHOIO BEAEHWS;

5) B )XMNOM NMOMELLEHUN 3apPErMCTPUPOBAHbI rpaXxaaHe;

6) B crly4yae HeCOOTBETCTBUS XXMUIOrO MomelLeHnst TpeboBaHUsAM, NpeabsBnsemMbIM K
3TOMY BUAY XMUIbIX MOMELLIEHWIA.

2.8.3. lepeyeHb OCHOBaHWW AN OTKa3a B NpefoCTaBleHUM MyHUUMNAanbHOW ycnyrm
ABIISIETCA NCYEPNbIBAIOLLNM.

2.8.4. 3anpeLluaeTcs oTKasblBaTb B NpeLOCTaBNeHMM MyHULMNANbHOM YCIyrn B criyvae,
ecnun 3asiBrieHne o npefocTaBfieHUNn MyHUUMNAanbHOM YCnyrM nogaHo B COOTBETCTBUM C
WHopMaunen o cpokax U nopsake npefocTaBfeHuss  MyHUUMNanbHOW  YCryru,
onybnukoBaHHoW Ha EanHom nopTtane, PecnybnukaHckom noprtane.

2.9. Mopsaok, paamep 1 OCHOBaHUS B3VMaHWUsi rocy4apCTBEHHOWM MOLUMMHbBI UM UHOW NNaThl,
B3MMaeMOM 3a NpeaocTaBneHne MyHMUUNanbLHON ycnyru

1.9.1. MyHuumMnanbHas ycnyra npegocTtaBnseTca Ha 6e3B03Me3aHON OCHOBE.

2.10. NepeyeHb ycnyr, KOTOpble SBMATCA HeobxoauMbIMM U 00si3aTenbHbIMKM - ANS
npenocTaBneHnst MyHULMNanbHoM ycryrn, B TOM YMcne CBeAeHMS O JOKYMEHTE (AOKyMEHTaXx),
BblJaBaeMoOM (BbldaBaeMblx) OpraHusauusiMu, YyyacTBYOWMMM B  NpeaocTaBneHun
MyHUUMNAnbHbIX YCryr

2.10.1. MNMpepocTtaBneHne HeobxoanuMbIX N 0b6siI3aTenbHbIX YCNyr He TpebyeTcs.

2.11. MNopsgok, pasmep M OCHOBaHUSA B3MMaHUS nnaTbl 3a NpefoCTaBreHne ycnyr, KoTopble
ABMATCA HEOOX0OMMbIMU N 0BA3aTENbHLIMU OS5 NPeAoCTaBAeHNa MyHUUUNAanbHOW YCyru,
BKNoYast MHpopMaLnio 0 METOAMKE pacyeTa pasMmepa Takon nnatbl

2.11.1. TocTaHOBKa >MIOrO MOMELLUEHUS Ha KagacTpoBblM YYeT OCyLecTBNsieTcs B
COOTBETCTBUM C Tapudamu, 4eNCTBYOLLIMMU AN OPraHOB, OCYLLECTBNSAOLNX TEXHUYECKYIO
WHBEHTapPM3aLMIO U NMOCTAHOBKY OGBHEKTOB Ha KaaacTpOBbIf YYeT.

2.12. MakcumarbHbI CPOK OXMAaHUS B oYepeam Npu nogadve sanpoca O npegocTaBrieHnu
MYHUUMNANbHOW YyCnyru, YCnyrn, npegocTaBnsieMon opraHuvsaumen, ydacTBylwen B
npegocTaBfNeHn MyHUUMNANbLHOW YCNyru, U rnpu rnonyydyeHnun pesynbtata npegoctaBiieHns
Takux ycnyr

2.12.1. Bpema oxugaHua npv nogade 3asiBfieHUs1 Ha nonyyvyeHne MyHuUmnanbHoOW yenyru -
He bonee 15 MUHYT.

212.2. Tlpyn nonyyeHun pesynbTaTta nNpegocTaBrneHnd MyHUUUNArbHOW  YCryru
MaKCUMarbHbI CPOK OXUAAHUA B oMepean He LOSKeH npesbiwaTtb 15 MUHyT.

2.13. CpoK 1 NnopsiaoK peructpaumm sanpoca 3aaBuTens 0 npeaocTaBneHnmn MyHULMNansHON
ycrnyrm wn ycnyru, npegocraBnsemMon opraHusauuen, yyacTBylLWen B MNpegocTaBneHun
MYHUUMNANbHOW yCnyru, B TOM YNUCIe B 3NIEKTPOHHOM hopme

2.13.1. Mpwn nnyHom obpawieHnn B MOL| B eHb nogayun 3asiBfeHns 3asBUTENIO BblaeTcs
pacnucka ns AUUC MOL| ¢ permcTpauynmoHHbLIM HOMEPOM, NOATBEPXKAAILNM, YTO 3asiBIIEHME
OTNpaBrieHO, N JaTOW NoAayun 3asiBEHUS.

2.13.2. Npwn HanpaBneHun 3asiBrieHnsa nocpeactsom EamHoro noptana, PecnybnnkaHckoro
noptana 3asBuTENb B [AeHb Mo4avn 3asBNeHust nosfyyaeT B JIMYHOM KabuHeTe



Pecny6nukaHckoro noprana v no anekTpoHHOW NoYyTe yBegoMmIeHve, NogTeBepKaatoLwee, YTo
3asiBNieHMe OTrnpaBfieHo, B KOTOPOM YKa3blBalOTCA PEermcTpaunoHHbIA HOMep M gaTa nogayu
3asiBNeHusl.

2.13.3. lNpu nn4yHom obpaLyeHmm B OpraH B AeHb Nogayn 3asiBfieHNs YNOAHOMOYEHHbIM
OOIMKHOCTHbIM nuoM OpraHa 3asBuTento BblgaeTcsl pacnvcka M3 aBTOMaTU3MPOBaHHOM
WHOPMALMOHHON CUCTEMbI, NpeAHas3Ha4YeHHOW [ANA OKasaHUs roCyfapCTBEHHbIX W
MYHUUUNAIbHbIX YCIYr, C perMcTpaunoHHbLIM HOMEpPOM, AaTOW Noayvun 3asBfieHUs N nepeyHemM
npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHNSAM, B KOTOPbIX NPegoCTaBAseTCs MyHuUmMnanbHas ycnyra, K
3any oxuaaHus, Mectam Ofis 3anosfiHeHUs 3anpocoB O MpefocTaBneHun MyHULMNanbHON
ycnyrm, MHpOpMaUNOHHBIM CTeHAaM € obpasuamm NX 3anosIHEHUSA U NePeYHEM AOKYMEHTOB,
HeobxoOMMbIX ANA MNpedoCTaBneHns Kakaon MYHUUMNAnbHOW YCNyru, pasmeLleHuo u
0POpPMISIEHNIO BU3YyanbHOW, TEKCTOBOW W MyNbTUMEAUWHOM WHGopMauunm o nopsake
npeaocTaBnNeHnsa Takon ycnyru, B TOM 4Yncre K obecrneyeHntio JOCTYNHOCTU ANS UHBanNnaoB
yKkaszaHHblX OObEeKTOB B COOTBETCTBMM C (pefepanbHbiM  3aKOHOAATENLCTBOM U
3akoHogartenbcTBoM Pecnybnuku TaTapcTtaH o coumanbHON 3awmuTe MHBanuaos

2.14.1. TlpepocrtaBneHne MyHUUMNANBHOW YCNYrM OCYLLEeCTBNAETCA B 34aHUsX U
nomeLLeHnsIX, 06opyaoBaHHbIX MPOTUBOMOXAPHON CUCTEMOWN U CUCTEMON MOXaPOTYLLEHUS.

Mecta npuema 3asiButenen obopyaytoTca Heobxoommon mebenbito Ans ogopmneHus
AOKYMEHTOB, MH(OPMALMOHHBIMWU CTEHAAMMW.

2.14.2. B cooTBeTCTBMM C 3akoHoAaTenbCTBOM Poccurckon Pepepaumm O coumanbHON
3awmTe uMHBanMAoB B Uendx 6ecnpendaTCTBEHHOro [OCTyna K MecTy npefocTaBieHus
MyHMUMNanbHoW ycnyrm obecneynsaeTcs:

1) obecneunBaeTcsi 6ecnpensaTCTBEHHbIA OOCTYN MHBANMAOB K MECTy NnpeaoCcTaBreHus
MyHMUMNanbHOW ycnyrn (ygoOHbIM BXOA4-BbIXO4 B MOMELLEHMS W NEepeMeLleHne B UX
npegenax);

2) Bu3yanbHasi, TeKCToBasi U MynbTMMeAnnHas MHopmaLms O nopsake NpeaocTaBneHuns
MYHMUMNANbHOW yCnyrn pasmellaeTtcs B yAoOHbIX Ons 3asBUTENEn Mectax, B TOM 4vucre C
y4eTOM OrpaHUYeHHbIX BO3MOXXHOCTEN MHBANWAOB,

3) CONPOBOXAEHWE WMHBANUOOB, UMEIOLINX CTOMKME PaCCTPOUCTBA (PYHKLUMM 3PEHUS U
CaMOCTOATESIbHOIO NepeaBMXeHNs, U oKa3aHUe UM NOMOLLM;

4) BO3MOXHOCTb CaMOCTOATENbHOrO MepeaBwXKeHuss Mno TeppuTopuUn, Ha KOTOPOW
pacnonoXeHbl 06BHEKTbI COLManbHON, MHXEHEPHOW M TPAHCNOPTHON MHAPACTPYKTYp, BXOAA B
Takne o0bekTbl N BbIXO4A U3 HUX, MOCAZKM B TPAHCMNOPTHOE CPeAcTBO U BbiCagKuU U3 HEro, B
TOM 4MChe C UCMONb30BaHMEM KpecCna-KOMSCKY;

5) Hagnexauiee pasmelleHne obopyaoBaHusa U HocuTenen nHdopmauum, HeobxoauMbIX
ans  obecneyeHns 6GecnpensiTCTBEHHOrO JOCTyna WMHBANMAOB K ycnyram Cc  y4eTom
OrpaHNYEHN NX XXN3HEOEATENbHOCTY;

6) nybnupoBaHve HEOOGXOAMMON AN UHBaNMAOB 3BYKOBOW M 3pUTENBbHOM MHGOPMaLnK,
a Takke Hagnucew, 3HaKOB M MHOW TEKCTOBOW W rpadpuyeckon MHGOpPMaLUM 3HaKaMmMU,
BbIMOMNHEHHbIMU penbeHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoayvnka n TudpnocypaonepeBoayvmka;

8) ponyck cobakn-npoBOAHMKA MpWM  HanMuMM OOKYMEHTa, MNOATBepXgawwero ee
cneunanbHoe obyyeHue M BblgaBaemMoro no oopme u B Nopsike, KOTopble YCTaHOBIIEHDI
npukasom MwuHucTepcTtBa Tpyda W couuanbHou 3awuTtbl Poccuirckon depepaumm ot
22.06.2015 Ne 386H «O6 yTBEp>KAEHUN (DOPMbI AOKYMEHTA, NOATBEPXKAAOLLENO cneynanbHoe
oby4yeHne cobakn-npoBoAHMKA, N NOpsAaKa ero Bblgaduny.



2.14.3. TpeboBaHua B yactu obecrneyeHns AOCTYNHOCTU ANS MHBANMAOB OOBLEKTOB, B
KOTOPbIX OCYLEeCTBNAETCSA NpeaoCTaBfeHne MyHUUMNanbHOWM  YyCryrM, W CPeAacTs,
ncnonb3yemblX Mpu MNpefoCcTaBieHuM MyHUUMNanbHOW  yCryri, KOTOpble YyKa3aHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO perfiaMeHTa, NPMMEHSITCA K 0O6bekTam
1 cpencTeam, BBeAEHHbIM B 3KCMslyaTauuio Unv npoLeiwmm MogepHn3aumnio, pPEKOHCTPYKLNIO
nocne 1 nionga 2016 roga.

2.15. MNokasaTenu OCTYMHOCTM U Ka4yecTBa MyHULMNANbHOM YCNyrn, B TOM YMCIEe KONMYECTBO
B3aMMOOENCTBUA  3a\BUTENS C  OOSDKHOCTHbBIMM — NuuaMuM  Npyv  npeaocTaBneHun
MYHULMMNANbHORN YCNYrn 1 NX NPOAOIPKUTENBHOCTb, BO3MOXHOCTb MOMNy4YeHnst MHdopmMaumm o
Xxo4e npefocTaBieHMs MyHUUMNANbHOWM yCnyrM, B TOM 4YUCHEe C  WCMNOSb30BaHUEM
NHPOPMALNOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMMA, BO3MOXHOCTb JMOO HEBO3MOXHOCTb
NONyyYeHNss MyHULMNANbHOW YCrnyrn B MHOMOYHKUMOHANBHOM LEeHTpe npefocTaBneHns
roCyAapCTBEHHbIX U MyHMLMNanbHbIX ycnyr (B TOM 4Yucne B norHoMm obbeme), B nobom
TeppuTopuanbHOM nogpasfeneHum opraHa WCMNOMHUTENbHO pacrnopsanTensHOro opraHa
MECTHOro camoyrnpaBfieHusi, no BblOOpy 3asABUTENs (SKCTEPPUTOPMANbHBIA MPUHLMM),
nocpeacTBoM 3anpoca O NpedoCTaBNEHUN HECKOMbKUX FOCYQapCTBEHHbIX U (Mnn)
MYHMUMMANbHbIX ~ YCRYr B~ MHOFOYHKUMOHANbHbIX  LEHTpax  npeaocTaBneHus
rocyapCTBEHHbIX 1 MYHULMMNANbHbIX YCNyr, NpegycMoTpeHHoro ctateen 15.1 denepansbHoro
3akoHa Ne210-®3 (koMnnekcHbI 3anpoc)

2.15.1. lNokasatensmm 4OCTYyNHOCTU NPeOoCTaBNeHNS MyHULMNANbHOW YCNyrn ABSOTCS:

pacnosioXXeHHOCTb NOMELLEHNS, B KOTOPOM BeAeTCHa NpueM, Bbldaya LOKYMEHTOB B 30He
AOCTYMNHOCTM OBLLLECTBEHHOIO TPAHCNOPTa;

Hanuune HeobXxoOMMOro KonMYecTBa CMELManUCTOB, a Takke MOMELLEHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM AOKYMEHTOB OT 3asBUTENEN;

Hanu4ne ncyepnbiBatoLLen MHopmaunm o cnocobax, nopsake 1 cpokax NpefoCcTaBneHns
MYHMLUMNANbHOW yCnyrn Ha MHAOPMaLMOHHbIX CTeHAax, EanHom noptane, PecnybnukaHckom
noptane, opuumanbHOM canTe MyHUUUNANbLHOIo panoHa;

oKasaHve NoMOoLWW MHBanuMaam B nNpeogorieHun 6apbepoB, MeLaloLWmMX NOSTyYEHUID UMK
yCnyr HapaBHe C ApYrMMun niuamu.

2.15.2. lNokasaTenamu kayecTsa NpeaoCcTaBeHnss MyHULMNANbHON YCIyrn SBSKTCA:

1) cobnogeHne CpokoB npmMema u pacCMOTPEHUS LOKYMEHTOB;

2) cobnogeHne cpoka nonyyeHus pesynbtata MyHUUMNAaNbHOW YCNyru;

3) OTCYTCTBME OOOCHOBAHHbBIX Xanob Ha HapyLeHUs agMUHUCTPATUBHOMO perfliaMeHTa,
coBepLueHHble paboTHukamm OpraHa;

4) KONMMYECTBO B3aMMOLEWCTBUN 3asiBUTENS C AOIMKHOCTHbIMM nuuammn (6e3 ydyeta
KOHCYyIbTauuin):

B3anmogencteme 3sasisutend ¢ paboTtHukamu OpraHa wnn MOLl npu npegoctasneHun

MYHULMNAnbHOM YCIyrn OCyLLECTBNSETCA OAUH pa3 Npu NpeAcTaBeHnn 3asiBlieHUsi Co BCEMM
Heo6XoaNMbIMM OOKYMEHTaMU;

OOMH pa3 B cryd4ae HeobXOAMMOCTM MOMydYeHUss pesynbTaTa MpefocTaBneHus
MyHuumnanbHon ycnyrm B OpraHe unu MOL, B hopme ak3eMnnsgpa aNeKTPOHHOro AOKYMEHTa
Ha ByMaXkHOM HocuTerne.

MpoAomKUTENBHOCTL OAHOMO B3aMMOAENCTBUSA 3asBUTENSA C AOMKHOCTHBIMU NULAMU Npu
npenocTaBneHnn MyHULMNansHOM YCryrm He npeBbiaeT 15 MUHYT.

3aaBuTENb BMpaBe OLEHUTb KadyeCcTBO MNPeaoCTaBNEeHUs MYHUUUNANbHOWM YCnyrn c
NMOMOLLbLID  YCTPOWCTB  MOABWMXHOW  paguoTenedOHHOM CBA3W, C  UCMONb30BaHUEM
PecnybnvkaHckoro noptana, TepMUHanbHbIX YCTPOMCTB.



2.15.3. VHdopmaums o xoge npenocTaBneHuMs MYHULMNAnbHOW YCyrm MOXET ObiTb
nony4yeHa 3asBuTenem B NM4YHOM KabuHeTe Ha EguHom noptane, PecnybnukaHckom noprarne,
B OpraHe, MOLI.

2.15.4. lMpepoctaBneHve MyHUUMNANbHOW YyCnyrn ocyulectensietca B nwobdom MOL, no
BbIOOpY 3adABMTENs HEe3aBUCMMO OT MecTa ero XWUTenbCTBa WM MecTta akTU4YecKoro
NPOXMBaHUSA (npebbiBaHus) Ha Tepputopumn Pecnybnukun TaTapcrtaH no
SKCTeppUTOpPManbHOMY MPUHLMIY.

MyHuumMnanbHas ycnyra B COCTaBe KOMMIEKCHOro 3anpoca He NpeaoCcTaBnsieTcs.

2.16. NHble TpeboBaHUS, B TOM 4UCNe YyuduTbiBalOLWME OCODEHHOCTM npenoCTaBleHns
MYHUUMNANbHOM  YCIyrM MO  3KCTeppuTOopuanbHOMY MpuHUMNY (B cnyyae, ecnu
MyHMUMNanbHaa ycnyra npegocTaBnseTca Mno  3KCTeppuUTOpUanbHOMY  MPUHUMNY) U
0COBEHHOCTN NpeaoCTaBNeHNss MyHULMNANbHOM YCIyru B 9N1EKTPOHHON dhopme

2.16.1. lpn npepocTaBneHNMN MyHUUMMNANbHOW YCNyrM B SNeKTPOHHOM dopme
3asdBUTENDb Brpase:

1) nonyyYnTb MHpOpPMaUMKO O Mopsiake U Cpokax NPeAoCTaBNeHUs MyHUUMNanbHoW
ycnyru, pasmMelleHHyto Ha EgnHom nopTane, PecnybnvkaHckom nopTtane;

2) nopatb 3asdBfneHne 0 NpegoCcTaBNeHUM MyHULMNAIbHON YCAYrn U UHbIE AOKYMEHTHI,
HeobxoguMble ONS NpefocTaBfieHns MyHUUUNANbHOW YCryrn, B TOM 4Yucne OOKYMEHTbl U
NHOPMaUNIO, 3NEKTPOHHble Obpasbl KOTOPbLIX paHee OblnNn 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4yactn 1 ctaten 16 PepepanbHoro 3akoHa Ne 210-d3, ¢ ucnonb3oBaHWEM
PecnybnvkaHckoro noprtana;

3) nonyyYnTb cBeAeHUss O Xo4e BbINOSHEHUA 3adBNEeHUW O npegocTaBreHnn
MYHULMNANbHOW YCIyrn, No4aHHbIX B 35IEKTPOHHOM (hopMe;

4) ocCyLWecTBMTb OLEHKY KauecTBa NpeAoCTaBNeHNss MyHULMNANbHOM YCNyru;

5) nonyuuTb pe3ynbTaT NPeAOCTaBNEeHUss MyHUUMNanbHOW ycnyrm B dopme
3MEeKTPOHHOIO JOKYMEHTA;

6) nopatb xanoby Ha peweHue n gencteue (besgencteme) OpraHa, a Takke ero
OOIMKHOCTHBIX MWL, MyHUUMNANbHbIX CAyXalwmx nocpeactesoMm PecnybnukaHckoro noprana,
noptana degepanbHON rocygapCTBEHHOM MHMOPMAaLMOHHON cucTembl, obecneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHusa peweHun n gencteum (6esgencreuns),
COBEPLUEHHbIX MpX NPeaoCTaBeHMn rocyaapCTBEHHbIX U MyHULMNAMNbHbBIX YCyr opraHamu,
NPeLoCTaBNANLWMUMN FOCYLAPCTBEHHbIE W MYHUUMNANbHbIE YCNYrK, WX LOIDKHOCTHBIMU
nmuamu, rocyaapcTBEHHbIMU Y MyHULMNANbHBIMU CY>KaLLUMMU.

2.16.2. dopmupoBaHMe 3adaBfEHUA OCYLLECTBNAETCS MNOCPeACTBOM 3anosfiHEHUS
SNEeKTPOHHOM hopmbl 3asBrneHns Ha PecnybnukaHckom nopTane 6e3 HeobxoammocTn
OOMONHUTENBHOW Nogaun 3asaBneHns B Kakon-nmbdo nHom gopme.

2.16.3. Mpwn hopmupoBaHumM 3asiBneHna obecrneymsBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHWA W COXPaHEHUs 3asiBIEHUS U WHbIX [OOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHUs yCnyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKOSIbKUMW 3adABUTENAMU OAHOW 3IIEKTPOHHOM
dopmbl 3adBneHus npu obpaweHnn 3a ycnyramu, npegnonaralowuMn  HanpasneHue
COBMECTHOIO 3asBfeHUS HECKOMNbKUMU 3asBUTENSAMN;

3) BO3MOXHOCTb ne4vyatu Ha OymakHOM HOCUTeNne KOMuuM 3JNEKTPOHHOW (POopMbl
3asBreHus;

4) coxpaHeHue paHee BBEAEHHbIX B 3MEKTPOHHYH (hOpMYy 3asiBNIEHWUS] 3HAYEHUIN B
NGO MOMEHT MO XXenaHWIo Nonb3oBaTerisi, B TOM YMche Npy BO3HUKHOBEHMM OLLIMGOK BBOAA
1 BO3BpaTe AN NOBTOPHOIO BBOAA 3HAYEHUI B NEKTPOHHYI0 (DOPMY 3asIBMEHNS;

5) 3anonHeHue nonen aNeKTpoOHHOW (bOpMbI 3asiBIeHNA OO Hayana BBO4a CBeLeHUN
3asBUTENEM C MCMNOMb30BaHMEM CBeAeHWn, pa3meweHHbix B ECUA, un cBegeHun,



onybnukoBaHHbiXx Ha PecnybnukaHckom mnopTtane, B 4acTu, Kacawlwencs CcBeaeHun,
OTCYTCTBYIOLLMX B €OUHON cUcTemMe naeHTudmkauumn n ayteHtudmkauum;

6) BO3MOXHOCTb BEPHYTbCS Ha NtobON M3 3TANoB 3arnoSIHEHUST ANEKTPOHHON POPMbI
3aaBneHna 6e3 notepu paHee BBe4EHHON MHpOpMaLW;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBNIEHUAM B Te4eHue
He MeHee OAHOro roga, a Takke 4YacTUYHO CHOPMMPOBAHHBLIM 3asABIIEHUSIM - B TEYEHUE He
MeHee 3 MecsLEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (ganee - 3anucb) ocyLecTBNAeTCS
nocpeacteoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTeNt0 NpeaocTaBnaAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty v Bpems B npegenax YCTAaHOBMEHHOrO0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpacdovika npuema.

3annck Ha onpefeneHHyo AaTy 3akaH4YMBaeTCs 3a CyTKM 4O HAcTynneHus 3Ton aathbl.

[na ocyuwiecTBneHnMss npeaBapuUTENbHOM 3anvcu nocpeactsoM PecnybnmkaHcKoro
nopTana 3asiBuTento HeobxoaAnMo ykasaTb 3anpalinBaemMble CUCTEMOWN JaHHbIE, B TOM YUCHE:

damunuio, NMs1, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

aZipec 3reKTPOHHOW MOYTHI (MO XKeraHuK);

Xenaemyto aaTy v Bpems npuema.

B cnyyae HecooTBeTCTBMS CBedeHWW, KOTopble coobwwun 3aaButenb npu

npe,u,BapMTeanoﬁ 3anncun, AoKymMmeHTam, npeacrtaBrieHHbIM 3adBuUTenem npu rindHoM npneme,
npeasapuTesibHaa 3anncb aHHYINMPYETCA.

Mpn ocylwecTBNeHMN npeaBapuUTenbHOM 3anucy  3asiBUTento  obecrneynsaeTcs
BO3MOXHOCTb pacnevaTaTb TanoH-noaTeepxaeHve. B cnydae, ecnv 3asBuTens cooowmT
afpec 3NEeKTPOHHOM MNOYTbl, HA YKa3aHHbIA adpec Takke HanpasnsieTcs WMHdopmauust o
NOATBEPXAEHWN NpeaBapuUTENbHON 3anncK ¢ ykasaHMeM Aatbl, BDEMEHU 1 MecTa npuema.

Mpwn ocyliecTBNeHMM NpeaBapuUTEnbHON 3anncuK 3asBuTerb B 06s3aTenbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTesibHas 3anncb aHHYNIMPYETCS B ClyYae ero HeABKM No
ncredeHnm 15 MMHYT C Ha3Ha4YeHHOro BpeMEHN npmuema.

3asaButenb B Ntoboe BpeMs BNpaBe 0TkasaTbCs OT NpeaBapuUTEnbHON 3anucu.

3anpelwaeTtcsa TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OEWCTBUNA, KpOMe
NPOXOXAEHUA MOEHTUUKAUMN N ayTeHTUUKauMm B COOTBETCTBUM C HOPMaTUBHLIMU
npasoBbiMKM akTamn Poccunckon depepaumn, ykasaHus Uenn npuvema, a Takke
npegocTaBfieHNs CBeAEHUW, HeobxoauMmbix And pacyeta AAnTenbHOCTM BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaTb A4S Npuema.

3. CocrtaB, nocreaoBaTenibHOCTb M CPOKM BbIMOMHEHUS aAMUHUCTPATUBHbIX Npoueayp,
TpeboBaHMs K NOpsAKY UX BbINOMHEHMS!, B TOM YMCIie 0COBEHHOCTUN BbINONTHEHUS
agMVHUCTPATUBHbIX NpoLeayp B 3NeKTPOHHOW dhopme, a Takke 0COOEHHOCTU BbINOMHEHUS
agMUHUCTPATUBHBIX Npoueayp B MHOFOYHKLMNOHAMNBHbIX LIEHTpax

3.1. OnucaHre nocnenoBaTeNbHOCTM AENCTBUIA NPY NPeaoCTaBNeHnn
MYHULMNANbHOM YCRyru

3.1.1. MNMpepocTaBneHne MyHUUMNanNbLHOM YyCnyrn BkNYaet B cebsa cnegywowme
agMUHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYITbTUPOBaAHUA 3aABUTENA,
2) NPUHATUE N paCCMOTPEHNE KOMIMIIEKTA AOKYMEHTOB, NpencTaBJIEHHbIX 3aABUTENEM;

3) HanpaBneHne MeXBeOOMCTBEHHbIX 3anpoCoOB B OpraHbl, Yy4yacTBylllMe B
npenocTaBneHnn MyHULMNansHOM YCnyru;

4) nogroToBka pesynbTaTta MyHULMMNANbHOW YCNyru;



5) Bblgaya (HanpasneHne) 3asaBUTENO pesynbTarta MyHULMNansLHOW yCryru;
6) ncnpaeneHve TEXHNYECKNX OLLNBOK.
3.2. OkasaHune KoHCynbTaunn 3asBuTero

3.2.1. OcHoBaHMeM Hayana BbINOMHEHUS agMUHUCTPATMBHOM npoueaypbl SBRsieTcs
obpalleHve 3asiBUTENs MO BOMpoOCaM, CBA3aHHbIM C MNpegoCTaBfieHMEM MyHULMMANbHOW
yCnyru.

[OomKHOCTHbIM ~ nuuoM  (paboOTHMKOM),  OTBETCTBEHHbIM 33  BbIMNOJIHEHUE
agMUHUCTPaTMBHOM Npoueaypbl, SBNsSeTcs:

npu obpawueHnn 3aasutens B ML, — paboTHUK MPL;

npu obpaweHun 3aseutens B OpraH - cekpeTapb MWCMOMHUTENBHOIO KOoMMUTETa
CenbCKoro noceneHust (qanee - AOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYIbTUPOBAHMKE).

3.2.2. 3asButenb BnpaBe 00OpaTUTbLCA 3a KOHCyNbTauuven O nopsaKe WU Cpokax
npegocraBneHns myHuuunansHon ycnyrm B MOL nnyHO M no TenedoHy u 3MeKTPOHHON
noyre.

PaboTtHnk MO®LL koHcynbTUpyeT 3aaBuUTENs, B TOM 4uUcre no cocTaBy, ¢opme
npeacTaBnsAemMon AOKYMEHTauun u ApyrMMm BOMpocaM Afis MofyvyeHus MyHuuunanbHOW
ycrnyru.

3aaBuTenb  MOXeT MofyuYnTb  MHopmMaumMio O  nopsake  npefoctaBreHus
MYyHUUMNanbHoW ycnyri Ha ocduunansHom cante MOLL http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE  NPOLEAYpPbl, YCTaAHABMMBAEMble  HACTOSILLUMM  MYHKTOM,
BbIMNOSHAKTCA B IeHb 0bOpalleHus 3asBuTens.

PesynbTatamy BbINOMHEHNS aAMUHUCTPATUBHBLIX NPOLEAYP SBNSHOTCS: KOHCYMbTauus
no cocTtaBy, hopme NpeacTaBnsemMon JOKYMeHTaLMmn n Apyrum Bonpocam, HeobxoanmbiM Ans
MONyYEHMSI MyHULMNANbHOW YCryru.

3.2.3. 3aasutenb Brnpase obpaTtutbcs B OpraH no tenedoHy 1 3rneKTPOHHOW rnoyTe, a
Takke NonyyYnTb KOHCynbTauumio Ha PecnybnukaHckom noptane, cante OpraHa o nopsigke v
Cpokax npefocTaBfeHna MyHUUMNanbHOW YCNyrn, B TOM 4ucne no coctaBy, ¢opme
npeacTaBnNAemMon AOKYMEHTauum W ApyrMM BOMPOCaM Afis MOfyYeHus MyHUuunanbHOW
ycrnyru.

[OomKHOCTHOE NNLUO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHNE MHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHMsAMM nyHKTa 1.3.4 agMMHUCTPATMBHOIO pernameHTa.

AOMUHUCTPATUBHbIE  MNPOLEAYpPbl, YCTaHABMMBAEMble  HAaCTOSILLUMM  MYHKTOM,
BbIMOSHSAOTCS B TeYeHMe Tpex pabounx AHen co AHSA NoCTynreHns obpalleHmst.

PesynbTaTtamu BbINOMHEHUS aAMUHUCTPATUBHbBIX Npoueayp SIBASTCA: KOHCYbTaumm
no cocTaBy, hopMe NpeacTaBnsAeMon JOKYMEHTaLMN U APYTM BONpocaM, HEOOX0AMMbIM ANst
NONy4YEeHUs MyHULMNANbHOW YCIyTn.

3.3. |_|pI/IH$ITI/Ie 7 paccmoTpeHne KOMMINeKTa OOKYMEHTOB,
npeacTtaBlieHHbIX 3adBUTEJIEM

3.3.1. lNpuem OoKyMeHTOB ANa NpefocTaBneHns MyHuuunanbHou ycnyrn yepes Mol
nnu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3agsutenb (NpegcraButens 3asButensi) obpawaetcsa B MOL| ¢ 3anpocom o
npenoCcTaBNeHMM MyHUUUNANbHOM YCNyrn U NpeacTaBnseT OOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 agMUHUCTPATMBHOIO perfnameHTa.

3.3.1.2. PaboTHuk MOL|, BeayLmnm npmem 3asiBfeHuin:
onpegenseT npegmeT obpalleHus;

yOoocToBepdeT NNYHOCTb 3adBUTENS;

NPOBOAUT MPOBEPKY MOMHOMOYUM NuLa, NoAaroLWwero JOKYMEHTbI;



NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TPeOOBaHNSIM, yKa3aHHbIM B NyHKTe 2.5
aAMUHUCTPATMBHOIO PernameHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3asereHns B AIC MOL;

Npu NpeaocTaBfieHUN LOKYMEHTOB, yKas3aHHbIX B MNyHKTe 2.5 agMUHMCTpPaTMBHOIO
pernameHta Ha OymMaXHOM HocuUTene, OCYLIECTBISIET CKaHMpOBaHWE NpPeACTaBrEeHHbIX
[OKYMEHTOB;

pacneyaTbiBaeT 3asBneHne n3 AVIC MoL;
nepegaet 3assBUTENIO HA NPOBEPKY W NognucaHue;
nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUC MoL;

sarpyxaet B AUIC MOL| nokymMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON ¢hopme unn
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (OpPMMUPYET SNEKTPOHHOE A€ENO0;

BO3BpaLlaeT noanncaHHoe 3asaBsieHNne U opurnHarsbl 6yMa)KHI:>IX OOKYMEHTOB;
BblOAET 3aABUTESTHO PaCnuUCKy B npneme JOKYMEHTOB.

A}J,MI/IHI/ICTpaTI/IBHbIe npoueanypsbl, yCTaHaBliInBaeMble HaCTOoALLUM MYHKTOM,
BbINMOJTHAIOTCA B AE€Hb o6pau.1eH|/|ﬂ 3adaButens.

Pe3yanaTa|vw| BbIMNOJIHEHNA aAMUHUCTPATUBHbLIX TMpouenyp ABIAKOTCA: FOTOBOE K
oTnpaBKe 3adBlieHNUE N NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnsaeT nakeT AOKYMEHTOB, MPUHATLIX OT 3adBUTENS B
OpraH B anekTpoHHon dopme (B COCTaBe NaKeTOB SNEKTPOHHbIX Aef) B Te€YEHUe OAHOro
paboyero AHS co AHS obpalleHus 3asaBUTens B CTPYKTypHoe noapasgenerne MoL.

PesynbTatamun BbINOMHEHUA aAMUHUCTPATUBHBLIX NMpoLeayp SBMAIOTCA: 3asBneHne U
nakeT AOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHble B OpraH, NocpeacTBOM CUCTEMbI
3NEeKTPOHHOro B3anMOLEeNCTBUSA.

3.3.2. [lpyem pokyMeHTOB A nNpefocTaBreHus MyHUUMnanbHOM Yycrnyru B
3NEeKTPOHHOM hopme Yepead PecnybnunkaHckum noprarn.

3.3.2.1. 3agButenb Ana nogayn 3asiBNIEHUS B 3NEKTPOHHOM OpMeE BbIMOSHAET
cnegyrowne OencTBus:

BbINOSIHAET aBTOPU3aLMIo;

OTKpbIBaeT POPMY 3NEKTPOHHOIO 3aABNEHNUS;

3anonHsaeT popmy AMEKTPOHHOIO 3asiBIIEHUS, BKIOYAOLWYO cBeAeHUs, Heobxoammble
n obasatenbHble ANs NPeJoCTaBneHns MyHUUMNanbHOW yCnyru;

NnpuKpennsieT [OOKYMEHTbl B 3MeKTPOHHOM ¢opmMe WM  3MeKTPOHHble 06pasbl
AOKYMEHTOB K (hopMe 3NEKTPOHHOIO 3asiBreHns (Mpn HeobXxoanMMOoCTI);

noaTBepXaaeT pakT O3HAKOMIEHMSI U CcOrnacusi ¢ YCrOBUSIMM U MOPSAKOM
NpedocTaBreHnst  MyHMUMNanbHOM YCIyrM B 3MEeKTPOHHOW dopme  (ycTaHaBnvBaeT
COOTBETCTBYIOLLYIO OTMETKY O corfacum B oopMe 31EKTPOHHOIO 3asiBNeHUs);

NoATBepXAaeT  [OCTOBEPHOCTb  COOOLLEHHbIX  CBeAEeHWI (yctaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY B (hOpMe 3NIEKTPOHHOTO 3asiBNEHMS);

OTNpaBnsieT 3aroflHEHHOE JNEeKTPOHHOE 3asiBrieHVe (HakKMmaeT COOTBETCTBYHOLLYHO
KHOMKY B (DOPME 311EKTPOHHOTIO 3asIBMEHNS);

3NEeKTPOHHOE 3asBfeHne NoAnuCbIBaeTCs B COOTBETCTBUM C TpeboBaHMSAMUM MyHKTa
2.5.3 agMVHNCTPaTMBHOIO pernamMeHTa;

norny4yaeT yBeoMIieHne 06 OTnpaBKe 3MEeKTPOHHOIO 3asBMEHS.

dopmaTHO-Nnormyeckasi nposepka COPMUPOBAHHOIO 3asiBIeHNA OCYyLLeCTBNSeTcs
nocne 3anofiHeHNA 3aaBUTENEeM KaXaoro u3 nosien anekTpoHHon opmbl 3aasreHns. [Npu
BbISIBIEHUN HEKOPPEKTHO 3amnofIHEHHOrO MONA 3fIEKTPOHHOM (POPMbl 3asBIEHUsS 3asBUTENb



yBEOMNSAETCA O XapakTepe BbIABIEHHOW OWMOKM 1M nopsake ee yCTpaHeHUs NoCpeacTBOM
MHAOPMAaLMOHHOIO COOBLLEHNSA HEMNOCPEACTBEHHO B 3NTIEKTPOHHON (hopMe 3asiBNEHUS.

AOMVHUCTPATUBHbIE  NpPOLEeAypbl, YyCTaHaBNMMBaeMble  HacCTOSALWMUM  MYHKTOM,
BbIMOSHSOTCS B A€Hb 0OpalleHNs 3asiBUTENS.

PesynbTaTamy BbINOMHEHUS1 aAMUHUCTPATUBHBLIX Mpoueayp SABMASKTCH: 3MEeKTPOHHOe
Aeno, HanpaeneHHoe B OpraH nocpeCcTBOM CUCTEMbI 3M1EKTPOHHOIO B3aMMOLENCTBUS.

3.3.3. PaccmoTpeHune komnnekta 4oKkymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW NpoLeaypbl ABnseTcs
NOCTYNSfIEHNEe 3asiBMIEHUS U  WHbIX [OOKYMEHTOB, HeobXoauMmbIX Ans npeaocTaBneHuns
MYHULUUNANbHOW YCIyru.

HOMKHOCTHBIM ~ nNMuoM  (paboOTHMKOM),  OTBETCTBEHHbIM 3@  BbIMNOSIHEHME
aAMWHNCTPaTUBHOM NpoLeaypbl SBnsieTca cekpetapb VICNONHUTENBHOrO KOMUTETa CEMbCKOro
noceneHus (ganee - AOMKHOCTHOE NULO0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JO/mMKHOCTHOE nuUO, OTBETCTBEHHOE 3a MNpUeM [JOKYMEHTOB, B Crlyyae
obpauleHna 3asasuTens c 3assneHnemMm B Opran:

onpegenseT npeameT obpalleHus;
yCcTaHaBMMBaeT NTIMYHOCTL 3asBUTENS;
NpoOBOAUT NPOBEPKY MONTHOMOYUIA LA, NOAAKLErO AOKYMEHTbI;

NpPoOBOAMT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUsAM, YKa3aHHbIM B NyHKTe 2.5
aAMUHUCTPATUBHOIO perfiameHTa, NpPOBEPKY COOTBETCTBUS MPEACTaBIEHHbIX LOKYMEHTOB
yCTaHOBIEHHbIM TpeboBaHMAM (Haanexatiliee opopMreHne Konnin JOKYMEHTOB, OTCYTCTBUE
B [OOKYMEHTax nMOAYMUCTOK, MPUMNUCOK, 3a4YEPKHYTbIX CMOB W MWHbIX HE OFOBOPEHHbIX
ncnpasneHnin);

3anonHaeT 3NIEKTPOHHYO dhopmy 3asBreHns B aBTOMaTM3NPOBAHHOMN
WHOPMALMOHHON CUCTEMe, npedHa3HayeHHOM [ONs  OKa3aHWA roCy[apCTBEHHbIX U
MYHULUMNANbHbIX YCAYT;

npun npenocrasneHnn AOOKYMEHTOB, YKa3aHHbIX B MYHKTE 25 AAMUHNCTPATUBHOIO
pernameHTa Ha 6yMa>KHOM HOCUTENe, OCyWecTBnAeT CKaHuMpoBaHUE npenctaB/ieHHbIX
OOKYMEHTOB;

pacnedvyaTbiBaeT 3asB/ieHNeE,
nepenaet 3ad4BUTENTIO Ha NPOBEPKY U noarnncaHune;
nocne noanncaHnda CKaHmpyet nognmncaHHoe 3asaBlieHUNe,

3arpyxaeT B aBTOMaTU3MPOBAaHHY MH(OPMALMOHHYIO CUCTEMY, MpeaHa3HaAYeHHYH
ANsi OKa3aHWsi roCYAapCTBEHHbIX M MyHULMNANbHBIX YCNyr AOKYMEHTbI, NpeacTaBneHHble B
3MEeKTPOHHOMN hopMe UMM ANEKTPOHHbIE 06pa3bl OTCKAHUMPOBAHHbLIX AOKYMEHTOB, (POpMUpyeT
3MeKTPOHHOE AENo;

BO3BpallaeT noanncaHHoe 3adBlieHne wun OopurnHanbl 6yMa)KHbIX OOKYMEHTOB
3adaBUTETIO;

BblaeT 3aABUTENIHO paCrnunucky B npneme JOKyMEeHTOB.

B cny4dyae Hann4vund OCHOBaHWUWN ONs oTKasa B npunemMe JOKyMeHTOB OOJTKHOCTHOE Nnuyo,
OTBETCTBEHHOE 3a NpnemMm OOKYMEHTOB, yBeAOMIAET 3adBUTend O Hanm4mm I'IpeI'IFITCTBVIVI and
npmnemMa 3adBiieHNA U Bo3BpallaeT eMy JOKYMEHTbI C obbsAcCHEHNEM coaepXxXaHnA BbIABIIEHHbIX
OCHOBaHW Ons oTkasa B npneme JOKyMEHTOB.

3.3.3.3. [ormKHOCTHOE Iu1uUo, OTBETCTBEHHOE 3a [MpueM [JOKYMEHTOB, Mocne
NOCTYNSEHNA JOKYMEHTOB HA PaCCMOTPEHMUE:

npuceanBaeT 3aABIEHNIO HOMEpP B COOTBETCTBUM C HOMEHKMATypow Oen u craTyc
«lMpoBepka OOKYMEHTOBY;



n3yyaeT NOCTYNUBLUME INEKTPOHHbIE Aena, B TOM YMCre NPUIoXeHHbIe 3asiBUTeENemM
AOKYMEHTbI B 31IEKTPOHHON hOpME 1 3NEKTPOHHbIE 00pasbl AOKYMEHTOB;

npoBepsieT KOMMIEKTHOCTb, YATAEMOCTb 3IIEKTPOHHbIX 00pPa30B AOKYMEHTOB;

npoBepsieT cobniogeHne yCcrnoBUn  OEWUCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTsomM obpalleHns kK EanHomy noptany (B cnyyae, ecnu 3assButenemM npeacraBfeHbl
3MEKTPOHHbIE [OOKYMEHTbI, MOAMUCaHHbIEe YCUMNEHHOMW KBannduuUMpOBaAHHOW 3S1IEKTPOHHOMN
noanuckHo).

Mpn HanmMuMM OCHOBaHWI, NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO
pernameHTa, noAroTaBnMBaeT MPOEKT pelleHuss o6 oTkase B MNpueMe [OOKYMEHTOB,
Heo6XxoaNMbIX ANS NpeaoCTaBnNeHNs MyHULMNANbHOW YCryriu.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKN YCUIEHHOW KBannguuupoBaHHOMU
9NEKTPOHHOM MOAMUCU BbISIBNIEHO HecobnaeHWe ycrnoBui ee OenCTBUTENbHOCTU, MPOEKT
peleHma 06 oTkase JOMKeH coaepaTb NyHKTbl ctatbn 11 deaepanbHoro 3akoHa Ne 63-93,
KOTOpbl€ NOCYXUNN OCHOBaHWEM ANS ero NPUHATUS.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumblX Ans
npefocTaBfeHnss MyHULMMNANbHOM yCnyru, C ykasaHueMm NpuYmMH OTkasa (B cryvae, ecnuv
OCHOBaHMA NS OTkasa B npueme [AOKYMEHTOB, HeobxoauMmbix ANS npefocTaBrieHus
MYHUUMNANbHOW YCIyrn, CBsi3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHUM K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANns OTka3a B MpueMe [OKYMEHTOB [JOSDKHbl codepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeLeHWUN), KOTOopble He
npeacTasneHbl, cogepXxaT He4OCTOBEPHbIE 1 (UNN) MPOTUBOPEYMBbLIE CBEAEHUS, OPOPMIIEHDI
C HapyleHuMeM YCTaHOBMEHHbIX TpeboBaHWi), HanpasBfsieTcs Ha cornacoBaHve B
yCTaHOBMEHHOM NOpsiAKe NOCPEACTBOM CUCTEMbI SNIEKTPOHHOIO JOKYMeHToobopoTa.

CornacoBaHune NpoekTa peleHus 06 oTkase B NnpMeme JOKYMEHTOB, HEOOXOANMbIX ANns
npeaocTaBneHns MyHULUMNANbHOM YCnyri, OCYLLECTBNSETCA B Nopsiake, NpeayCcMOTPEHHOM
nyHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernamMmeHTa.

B cnyydae oOTCyTCTBUS OCHOBaHW/ [Ans oOTkasa B MpvemMe  [JOKYMEHTOB,
NpeaycMOTPEHHbIX MYHKTOM 2.7.1 agMUHWUCTPATMBHOIO pernameHTa, OOMKHOCTHOE nuvuo,
OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, B Te4EHMEe OAHOro paboyero AHs Co AHSA NOCTYNSeHns
3asBNEHMsl, HaNpaBnsieT 3asiBUTENIO, yKasaHHbIM B 3asiBNEHMM CrnocoboMm, yBedoMMeHne o
MOCTYNMEHUN 3asiBNEHUs, copepkallee BXOASLUMA PErncTpaumoHHbLIN HOMep 3asiBNeHus,
AaTy MNonyyYeHusl 3asiBreHusl, nepedvyeHb HauMeHOBaHWUn (halinoB, NPeACcTaBMNeHHbIX K HEMY
AOKYMEHTOB, AaTy NonydeHus pesynbTata MyHULMNanbHOW YCnyru.

3.3.3.4. WcnonHeHne npouenyp, YykasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO pernamMmeHTa, Npyu Hannyinm TeEXHNYECKOM BO3MOXXHOCTU OCYLLEeCTBNAETCS
B aBTOMATM4YECKOM peXume C UCMNOoSfib30BaHMEM aBTOMAaTU3MPOBAHHOM WHGOPMAaLMOHHOMN
CUCTEMbI, NpeHa3Ha4YeHHON AN OKa3aHWs rocyaapCTBEHHbIX U MyHULUMNANbHbLIX YCAYT.

3.3.3.5. AaOMuHuCTpaTMBHbIE nMpoueaypbl, YycTaHaBnuBaemble nyHKTom  3.3.3
agMUHUCTPATMBHOINO perfiameHTa, BbINOMHATCA B TedeHue ogHoro paboyero AHA CO AHS
NOCTYNSIEHUS 3as8BMEHUS HA pacCMOTPEHME.

Pe3yanaTaMV| BbIMNOJIHEHNA aAMUHUCTPATUBHBLIX npoueayp ABIAKOTCA. I'Ipl/lHﬂTbII?I Ha
paccMOoTpeHne KOMMIEKT JOKYMEHTOB UJTN MPOEKT peLUEeHnA 00 oTkase B npuneme JOKyYMEeHTOB,
HeobxoauMbIX Ans npenocraBneHnd MyHMLLMHaﬂbHOIZ ycnyru.

3.4. HanpaBrneHne MeXBEOOMCTBEHHbIX 3aMpoCcoOB B  OpraHbl, Yy4yacTBywllMe B
npenocTaBneHnm MyHUUMNansHOM yCryrm

3.4.1. OcHoOBaHMEM Ha4ana BbINOSIHEHUA aAMUHUCTPATMBHOW NpoLeaypbl SABMseTCs
nonyyYeHne [OOSMKHOCTHbIM NUUOM  (PaBOTHUKOM), YMNONMHOMOYEHHLIM Ha  BbINOSIHEHWNE
agMWHUCTPATUBHOM npoueaypbl, OT OOSPKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.



[OmKHOCTHBIM ~ nMuoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHWE
agMUHUCTpaTUBHOW Npoueaypbl, ABNSETCS CekpeTapb UCMOSTHUTENBHOIO KOMUTETA CENbCKOro
noceneHna (ganee -  OOIPKHOCTHOE  NULO, OTBETCTBEHHOE 3a  HarpasneHue
MeXBEOMCTBEHHbIX 3anpocoB).

3.4.2. [OMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpasfieHWe MeXBEeOMCTBEHHbIX
3anpocoB, QopmMmupyeT M HanpaBndeT B 3MEeKTPOHHOW dopMe MNoCpeacTBOM CUCTEMBbI
MEXBEAOMCTBEHHOIO 3NEKTPOHHOIro B3aMmogencTsnsa (Npu  OTCYTCTBMM  TEXHUYECKOW
BO3MOXHOCTU — MHbIMK cniocobamu) 3anpocbl 0O NPeOCTaBEHNN LJOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX NYHKTOM 2.6.1 aAMWUHUCTPATMUBHOIO perfiaMmeHTa.

AOMVHUCTPATUBHbIE  NpoUeaypbl, YyCTaHaBNMBaeMble  HAacCTOSAWMM  MYHKTOM,
BbIMNOSTHSOTCS B A€Hb NPUHSTUS 3asiBNEHMS HA PaCCMOTPEHMe.

PesynbTaTamu BbINOMHEHNSI aAMUHUCTPATUBHbIX NpoLeayp SBNSTCA: HanpaBreHHble
B OpraHbl BNacTu u (Unn) NoABeAOMCTBEHHbIE OpraHam BracTu opraHv3aumm 3anpocsl.

3.4.3. Cneumanuctbl NOCTaBLUMKOB OaHHbIX HA OCHOBaHWW 3anpoCoB, MOCTYMMBLUNX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3SIEKTPOHHOrO B3aMMOLEWCTBUSA, NpPeoCTaBsoT
3anpalwmBaeMble JOKYMEHTbI (MHpOpMaLMio) UM HanNpaBnAT yBeAOMMNEHUS 06 OTCYTCTBUM
OOKYMeHTa 1 (unn) uHdopmMauumn, HeobxoauMbiX AN NpefoCTaBNeHus MyHUUMnanbHOM
ycnyru (ganee — ysegomneHme ob otkase).

AOMUHUCTPaATMBHbIE  MNpoueaypbl, yCTaHaBNUBAeMble  HACTOAWMUM  MYHKTOM,
BbIMOMHATCA B TeYEHWe MATU OHEeW CO OHSA MOCTYNneHns MeXBeJOMCTBEHHOro 3anpoca B
OopraH unv opraHusauuio, NpeaocTaBnsowme AOKYMEHT U MHAOPMALMIO, €CININ UHblE CPOKK
NOAroTOBKM W HanpaBneHusi oTBeTa Ha MeXBeAOMCTBEHHbIA 3anpoC He YCTaHOBIIEHbI
denepanbHbIMM 3aKkoHamu, NpaBoBbIMKU akTamu [MpaButensctBa Poccurckon denepaumm v
NPUHATBIMU B COOTBETCTBUM C (beaepanbHbIMU 3aKOHaMN HOPMaTUBHBIMU MPaBOBbLIMW akTaMm
Pecnybnukn TatapcTaH.

Pesynbtatamm BbINONMHEHUS agMUHUCTPATMBHBLIX Npoueayp SABNSAKTCS: LOKYMEHThI
(cBegeHus), Heobxoaumble AOns  NpefocTaBneHus  MyHuumMnanbHOW — ycnyrn, nubo
yBegomreHne o6 oTkase, HanpaefeHHble [OOSMKHOCTHOMY 5uly, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBe4OMCTBEHHbIX 3anpoCoB.

3.4.4. [OmMKHOCTHOE NULIO, OTBETCTBEHHOE 3a HanpaBreHne MeXBEeAOMCTBEHHbIX
3anpocos.:

nonyyaeTt 3anpalivBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3NEKTPOHHOIo
B3aMMOOEeNCTBUA  OOKYMeHTbl  (CBegeHus), Heobxogumble Ana  nNpegocTaBneHus
MyHUUMNanbHOW ycnyru, nubo yBegomneHme o6 oTkase npu OTCYTCTBUM OOKYMEHTa u (Mnn)
MHopMauuu;

Npyv HanMyYnnm OCHOBAHWW, MPEeAYyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaATUBHOIO
pernameHTa, MOAroTaBNMBAET MNPOEKT peweHuss o6 oTkase B MNpueme [OOKYMEHTOB,
HeobxoaMMbIX A4Ns NPeaoCTaBNeHNA MyHULMNANbHOW YCyri.

MpoekT peweHns o6 oTKaze B nMpuvemMe [JOKYMEHTOB, Heobxogumblix Ans
NpeaoCTaBNeHNA MyHUUMNANbHOW YCIyrn, C yKasaHuMeM MpUYMH OTKasa (B cryvae, ecnuv
OCHOBaHMA ONs OTkasa B MNpuemMe [OOKYMEHTOB, HeobxoauMbiX ANns npegocTaBneHust
MYHMUMNANbHOW YCIyrn, CBA3aHbl C HapyLEHMEM YCTaHOBIIEHHbIX TPeOOBaHUN K Takum
OOKYMEHTaM, OCHOBaHWA Ana OTkasa B MNpueMe [OOKYMEHTOB [OSPKHblI COoAepKaTb
WHpopMaUnIo O HaMMEHOBaHWM [OOKYMEHTOB (MHpopmauun, CBeOeHURn), KOTopble He
npencrasneHbl, cogepXaT HeOCTOBEPHbIE U (UNTM) NPOTUBOPEYNBBIE CBEAEHUS, OPOPMIIEHDI
C HapyleHMeM YCTaHOBIEHHbIX TpeboBaHW), HanpaBnNAeTCd Ha CorfacoBaHve B
yCTaHOBMEHHOM Mopsiike NoCpeaCTBOM CUCTEMbI SfIEKTPOHHOIO JOKyMeHToobopoTa.

CornacoBaHue NpoekTa pelleHust 06 oTkase B Npueme JOKYMEHTOB, HEOBXOAMMbIX AN
npeaocTaBneHns MyHUUMNanbHOW YCryrn, ocyLLecTBNsSeTcs B nopsiake, NpeaycMoTpeHHOM
nyHkTOM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.



AOMUHUCTPaATUBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSILUMM  MYHKTOM,
BbIMOJHAOTCSA B IEHb NONYYEHUs1 CBEAEHUIA NO MEXBEAOMCTBEHHbIM 3anpocam.

PesynbTtaTtamn BbINONHEHUS aAMWHUCTPATUBHBLIX NpPoUedyp SABNSKTCS: OOKYMEHTbI
(cBeaeHust), HeobxoamMMble ANS NPeAoCTaBNEHUST MyHUUMNANbHOW YCNyrn, NPOEKT peLleHust
06 oTkase B Npueme OOKYMEHTOB, HEOOXOAMMbLIX ANsi NMPEAOCTaBMEeHUs MyHULMNANbHOM
yCcrnyru.

3.4.5. VicnonHeHune npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanMyum TEXHNYECKON BO3MOXHOCTM OCYLLECTBNSAETCS B aBTOMaTUYECKOM
pexmMme C  UCMNONb30OBaHMEM  aBTOMATU3MPOBAHHOW  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM A5l OKa3aHUs rocy4apCTBEHHbIX M MyHULMNAnbHbIX YCIyr, B TOM Yucne ¢
MOMEHTa perucTpaumm 3asdBfeHus B COOTBETCTBUM C MYyHKTOM 2.13 agMUHUCTPATUBHOIO
pernameHTa.

3.4.6. MakcumanbHbI CPOK BbINOMHEHUS agMUHUCTPATUBHBIX Npoueayp, YKa3aHHbIX B
nyHKkTe 3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa, CocTaBndaeT NaTb paboyunx gHEN.

3.5. MoaroToBka pesynbTata MyHULMNANbLHOWM yCryru

3.5.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA aAMUHUCTPATUBHOW Npoueaypbl SBMseTcH
NOCTynsfieHne oT JOSMKHOCTHOrO Nvua, OTBETCTBEHHOIO 3a HanpaBreHne MeXBeaOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBegeHui), HeobxoauMbIX ANS NpefocTaBieHns MyHUUmMnanibHON
yCnyru.

[OMKHOCTHbIM ~ NIMLOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  aAMWHUCTPATMBHOWN
npoueaypbl, sBRsieTcs [NaBa cenbcKoro noceneHus (ganee - [OOMKHOCTHOE nuvuo,
OTBETCTBEHHOE 3a NOATOTOBKY pe3yribTata npeaocTaBneHns MyHULMNAanbHOW YCryri).

3.5.2. [ormkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npefocTaBfieHnUss MyHULUMNANbHOW YCIYIn:

paccmatpuBaeT COPMMPOBAHHbIA KOMMMEKT [OOKYMEHTOB, HeobXoaumblX Anis
npeaocTaBneHns MyHUUMNansHoM ycnyru;

Npuv BbISIBNEHNM OCHOBaHWIA ONS OTkasa B NPeaoCTaBNEHUU MYHULMNANBHOW YCRyru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, MOAroTaBNMBAET MNPOEKT
peleHns 06 oTKase BO BKNHOYEHUM (B UCKIKOYEHNN) XKMIOro NOMELLIEHNS B COCTaB (M3 cocTaBa)
cneunann3MpoBaHHOIO XWUMAULWHOIO OHAA CenbCKOro noceneHust (ganee — pelleHue o6
oTKase);

B Clnyyae OTCYTCTBMSI OCHOBaHWA ONS OTKasa B MNpedoCTaBNEHUM MyHULMNAnbHOW
yCnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATMBHOIO pernamMeHTa, no utoram
pPacCMOTPEHNSA AOKYMEHTOB, HEOOXOAUMbIX ANSA NPeAoCTaBNEHUA MYHULMNANbHOW YCryru,
noaroTaBnMBaEeT MPOEKT pelleHnss O BKNoYeHMM (00 WUCKIHYEHWUM) XKUMNOro NOMELLEHUS B
cocTaB (M3 cocTaBa) crneumnanmaMpoBaHHOIO XUANLLHOMO )OHAA CENbCKOro NoceneHus (aanee
— pelueHune);

HanpasnAaeT NOArOTOBIIEHHbIN MPOEKT peweHnAa Ha cornacoBaHne B COOTBETCTBUN C
MYHKTOM 3.5.3 adMWHUCTPATUBHOIO pernamMmeHTa nocpeacrtBoOM CUCTEMbl 3J1EeKTPOHHOIo
D,OKyMeHTOO60pOTa.

AIMUHUCTPATUBHbIE  MNpoueaypbl, YCTaHaBNMBaeMble  HACTOSILLUMM  MYHKTOM,
BbINOSTHSATCS B TeYeHMe Tpex paboumx gHew.

Pe3yanaTaM|/| BbIMNONMHEHNA aAAMUHUCTPATUBHBLIX TMpouenyp ABlAKTCA. NPOEKT
peweHna nnn npoekKT pelueHnA 06 oTkase, HanpaBJieHHbl€ Ha CornacoBaHne [‘MaBe cenbckoro
nocerieHnA.

3.5.3. CornacoBaHve ¥ noanucaHve npoekTa pesynbTtata npeaoCcTaBneHuns
MYyHMUMNANbHON ycnyru (ganee — NpoekTbl 4OKYMEHTOB) OCyLLecTBnsieTcst [aBoin CenbCckoro
noceneHus.



MoaroToBreHHble MPOEKTbl JOKYMEHTOB, MMellMe 3aMedaHusi, Bo3BpallalTcs Ha
AopaboTKy n1uy, OTBETCTBEHHOMY 3a NMOATOTOBKY pedynbTaTa MyHUuMnansHom ycnyru. Mocne
yCTpaHEHUs1 3aMeYaHuii NPoeKTbl AOKYMEHTOB MOBTOPHO NepeaatTcst Ansl COrnacoBaHuUs U
noanucaHus.

MaBa CenbCcKoro MocernieHusl Nnpyv PacCMOTPEHUM MPOEKTOB AOKYMEHTOB MpPOBEpPSiET
cobniogeHme agMMHUCTPATUBHOIO perfiaMeHTa AOIMKHOCTHbIMKM nuuamu OpraHa B 4acTu
CPOKOB BbIMOSIHEHNSI aAMUHUCTPATUBHBIX Mpoueayp, MX nocreaoBaTenlbHOCTU U MOSHOTHI,
HanMuMs  COrnacoBaHUM  YMOMHOMOYEHHbIX [OOJMKHOCTHbIX nuy OpraHa B cuUcTeme
3NEeKTPOHHOro AIOKyMeHToobopoTa.

B Cliy4yae BbldBJ1EHUA HaprJeHMVI B 4aCTU CpPOKOB BbINOJIHEHNA aAMUHUCTPATUBHbIX
npouenyp, nx nocnegoBartesibHOCTU N NOJTHOTbI [(maBa cenbCKoro noceneHus NHUUnmnpyeT
npuenevyeHmne K OTBETCTBEHHOCTU J11L, AONYCTUBLUNX HAapyLleHUd, B COOTBETCTBUUN C NMYHKTOM
4.3 aAMUHNCTPATUBHOIO perfiaMeHTa.

AIMUHUCTPaATUBHbIE  Npoueaypbl, yCTaHaBNMBaeMble  HAacCTOSLWMUM  MYHKTOM,
BbIMOSHAKTCA B TeYEHUE NATHAAUATU paboumx AHeMn.

PesynbTatamn BbINOMHEHMS aAMUHUCTPATUBHbBIX NPOLEAYp ABMAKTCA: NoANMCaHHOE
naBon cenbCKOro MOCeneHns pelleHne unu pelleHne o6 oTKase, HanpaBfeHHOe Ha
pernctpauyuto B OpraH.

3.5.4. VcnonHeHue npouenyp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. aaMMHUCTPaTUBHOIO
perrnameHTa, Npu HanmMynum TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexmme C  UCMONb30BaHMEM  aBTOMATU3UMPOBAHHOW  MHMOPMALMOHHOM  CUCTEMbI,
npegHa3Ha4vYeHHOM AN oKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIyT.

MakcumarsbHbIN CPOK BbIMONHEHUS aAMUHUCTPATUBHbIX Npoueayp, yKasaHHbIX B MyHKTE
3.5. agMMHMCTPaTUBHOIO pernameHTa, COCTaBnsieT BoceMHaauaTb pabounx gHEN.

3.6. Bblgaya (HanpaBneHue) 3asBUTENO pedynbTaTa MyHUUMNANbHON yCnyru

3.6.1. OcHoBaHMeM Hayana BbIMNOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl SABMsieTca
nofslydeHme [LOSMKHOCTHBbIM JfIMLOM, OTBETCTBEHHbIM 32 BbINOMIHEHWE a4MWUHUCTPATUBHOWN
npoueaypbl, JOKYMeHTa, NoATBEPXOAKoLWero npeaocTaBneHne MyHULMNanbHOW YCryri.

HOMKHOCTHBIM ~ NIMLOM, OTBETCTBEHHbIM 3@  BbIMOMIHEHWE  AOMUMHUCTPATUBHOW
npouenypbl, ABNSETCS cekpeTapb VICNONHUTENbLHOrO KOMUTETA CENbCKOro NoceneHus (qanee
- OIMKHOCTHOE NUL0, OTBETCTBEHHOE 3a BblAady (HanpaBneHne) JOKYMEHTOB).

3.6.2. [lomKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgayy (HanpaBrieHne) JOKYMEHTOB:

obecneuvnBaeT pernctpaumio U BHECEHWE CBEOEHUA O pesyrnbTaTe npeaocTaBrieHns
MYHUUMNANbHOM YCRyrm B MNOLACUCTEMY BedeHUd [AOKYMEeHTauuu aBTOMaTU3NPOBAHHOW
WHOPMALMOHHON CUCTEMbI, NpeAHas3Ha4YeHHOW [ANA OKasaHUs roCcyapCTBEHHbIX W
MYHULUUNANbHbIX YCAYT;

n3BellaeT 3asBuTens (ero npeacrasBuTenis) cNocoboM, yKasaHHbIM B 3asdBfEHUU, O
pesynbTate npeaocTaBneHUs MyHUUMNANbHOM YCNYyrM U O BO3MOXHOCTU MOJSTy4eHUsd
pesynbTata npegoctaBneHnsa MmyHuyunansbHon yenyrn B Oprade unv 8 MOL.

McnonHeHne npoueayp Npy HanmmMyuum TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBASETCS B
aBTOMaTU4YECKOM pexuMme C WUCMNOoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMAaLMOHHON
CUCTEMBI, NpegHa3Ha4YeHHOW AN oka3aHUs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYr.

AOMUMHUCTPATMBHbIE  MNpoueaypbl,  YCTaHaBNMBaeMble  HACTOSILLUMM  MYHKTOM,
BbIMOMHAOTCA B TeYeHue opHoro paboyero OHSA CO OHA NOAMUCAHUA OOKYMEHTA,
ABNSAOLLIErocs pes3ynbTatoM NpeaoCcTaBneHnss MyHULMNAanbHOW YCryri, YNOSTHOMOYEHHbIM
AO0SMPKHOCTHLIM nnuom OpraHa (OpraHom).

Pe3yanaTaM|/| BbIMNOJTHEHNA aAMUHUCTPATMBHbIX Nnpoueayp ABNAKTCA. pa3MeLlleHne
cBeeHnn o pesynbTaTte npenocraBiieHnsA MyHI/ILlI/IHaJ'IbHOIZ ycnyrm B I/IHq.)OpMaLI,I/IOHHbIX



cuctemax, U3BelleHune 3asiButenst (ero npeacrtaBuTensl) O pesynbTaTte npeaocTaBneHust
MyHMLMNAanbsHOM yCcryru n cnocobax ero nonyvyeHus.

3.6.3. lNMopsagok BblAaym (HanpaeneHns) pesynbtata npeaocTaBneHus MyHULMNansHon
ycnyru:

3.6.3.1. MNpwn obpalleHnn 3asBuTens 3a pesynbTatoM MyHuumMnanbHou ycnyrn B MOLL,
paboTHMK MOL| BbigaeT 3aaBuTento pesynbTaT MyHULMNAanbLHOW yenyrn B opme ak3emnnsipa
9NEKTPOHHOro AOKyMeHTa Ha BymaxHom HocuTene. o TpeboBaHuio 3asBUTENA BMecCTe C
9K3eMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymaXHOM HocuTene emy npenocTaBnseTcs
3K3eMMnsp 3MEKTPOHHOro AOKYMEHTa MyTeM ero 3arnmcu Ha CbeMHbIV HocuTenb MHdopMaLmm
UNU HanpaefeHWsl 3K3eMMnspa 3NEeKTPOHHOro JOKYMEHTa MO 3MEeKTPOHHOW MoyTe B agpec
3assutend. [pn 3anncn Ha CbeMHbIN HOCUTENb MHPOPMaLUKN U HaNpaBieHUn 3K3emnrspa
9NEKTPOHHOro [JOKyMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMMNAp 3SNEKTPOHHOro
AOKYMeHTa Ha OyMaxHOM HocuTene, MO SMEKTPOHHOM MoYTe WAEHTUYHOCTb TaKoro
3K3eMnnapa dMNEKTPOHHOIo AOKYMEHTa 3K3eMNsApy 3NEKTPOHHOrO JOKYMeHTa Ha 6yMaxHOM
HocuTerne 3aBepsAeTcd  YMNONIHOMOYEHHbIM COTPYAHUKOM C WUCMOSIb30BaHMEM YCUMEHHOM
KBanMuumMpoBaHHOM 3MNeKTPOHHOW NOAMUCH.

AOMUHUCTPATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCA B MNOpsSAKe OYepedHoCTV, B [OeHb nNpubbiTUs 3asiBUTENs B CPOKWU,
YyCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTaTtamn BbINONMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SBNATCA: dukcaums
dhakTa BblAauu pesynbTaTta npegocrasneHns myHuumnansHon yenyru B AIC ML, pesynbTaT
npeaocTaBneHnss MyHULUMNansHoN yCryru, BblAaHHbIA 3asBUTESHO.

3.6.3.2. MNpwn obpalueHnn 3asBuTeNda 3a pe3ynbTaTOM MyHUMUMNANbLHOW YCnyrn yepes
PecnybnvkaHckun noptan 3asBuUTENO B JIMYHLIA KabWHET aBTOMaTU4ecku HanpaBnseTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsowWeroca  pesynbTaToM  NpeaocTaBreHus
MYHULUMMNANbHOW yCnyry, noANMCaHHbIA YCUITEHHOW KBanuUUMPOBAHHOW 3rEKTPOHHOM
noanNuUCb YNOSTHOMOYEHHOTO AOMKHOCTHOro nuua Oprana (OpraHom).

AOMWHUCTPATUBHbIE  MpoOLeaypbl, YCTAHABMMBAEMbIE  HACTOSALMM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb NOANMCAHNA AOKYMEHTA, MOATBEPXAAoLEro npeaoctasneHne (oTkas B
NpeaocTaBneHNn) MyHULMNANbHON YCNyrn, YNOSTHOMOYEHHBIM LOIMKHOCTHBIM Nnuom OpraHa
(OpraHowm).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX NPOLEeayp SBMAKTCS: HanpaBneHue
(npepocTtaBneHne) ¢ ncnonb3oBaHMeM PecnybnukaHcKoro noprana 3asBUMTENIO AOKYMEHTA,
noATBepXaatLwero npegocTaBneHne MyHuUMNanbHOM ycnyrm (B TOM 4ucrie OTka3 B
NpeaoCcTaBneHNN MyHULMNANbHON YCNyru).

3.6.3.3. lNpu obpaLLeHnn 3asaB1TeNS 3a pe3ynbTaToM MyHMumMnanbHon ycnyrm B OpraH,
AOJDKHOCTHOE MU0, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) OOKYMEHTOB, BblgaeT
3aaBUTEN0 pes3ynbTaT MyHuuuMnanbHow ycnyru. Mo TpeboBaHWo 3asBuUTENss BMeECTe C
9K3eMMNNAPOM 3NEKTPOHHOro AOKYMEHTa Ha OymaXHOM HocuTene emy npenoctaBrseTcs
3K3eMMNnsp 3MEeKTPOHHOro AOKyMeHTa NyTeM ero 3arnmMcu Ha CbeMHbI HOCUTEerNb MHGoOpMauuu
UM HanpaefeHus aK3eMnnspa dNEeKTPOHHOro LOKYMEHTa Mo 3fIeKTPOHHOM noyTe B agpec
3asBuTens.

AOMUHUCTPATUBHbIE  Mpoueaypbl,  YCTaHaBfIMBAEMble  HACTOALWMM  MYHKTOM,
OCYLLECTBAAIOTCA B NOpsigKke O4epeaHOCTH, B AeHb NpubbITUsS 3asiBUTENA B COOTBETCTBUMU C
MpaBmnnamn BHYTpPEHHEro TpyaoBoro pacnopsiaka OpraHa.

Pe3ynbTaTom BbINOSTHEHUS aMUHUCTPATMBHBIX Npoueayp ABNSTCA: dukcaums akta
BblAaun pesynbTata npeaocTaBfeHns MyHUUMNanbHOM YCAyru B aBTOMaTU3MPOBAHHOW
WHGOPMALUMOHHON cuUCTeMe, npedHasHa4YeHHOW [Ons  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.

3.7. VicnpaBneHune TeXHUYECKMX OLLIMBOK



3.7.1. B cnyyae ob6HapyxeHMsi TEXHUYECKON OWWnbKM B [OOKYMEHTE, SIBMAOLEMCS
pe3ynbTaToM MyHULMNAanbHOW ycnyru, 3asBuTtenb HanpasnseT B Oprax:

3asBrneHne o6 ucnpaBneHUn TexHu4eckon owmnbku (npunoxeHme Ne 6 K HacTosiwemy
aAMWHNCTPATUBHOMY perfameHTy);

OOKYMEHT, BblJaHHbIN 3a8BUTENO Kak pesynbTaTt MyHMLlMHaﬂbHOIZ yCIyru, B KOTOPOM
COOEepPXXUTCA TeEXHU4YECKadA owmnbka;

AOKYMEHTbI, UMEoLLNE IopUaNYECcKyo cuny, CBUAETENbCTBYOLME O HANNYMM TEXHUYECKON
OLLMOKM.

3asBneHune o6 ncnpaBneHnnN TEXHNYECKOM OLUNMOKMN B CBEAEHUSX, YKa3aHHbIX B JOKYMEHTE,
ABMAIOWEMCA  pe3ynbTaTOM  MYHUUMMNANbHOW  YCRyr, nogaeTca  3asiBUTENEM
(yNONMHOMOY€EHHbIM  NpeacTaBuMTENEM) MOYTOBbIM  OTMNpaBfieHMeM (B TOM 4ucne C
NCNOMb30BaHMEM 3NEKTPOHHON NoYThl), NMnbo Yepea PecnybnunkaHckuin noptan nnu MoL|.

3.7.2. [JOMKHOCTHOE NNU0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, OCYLLUECTBMSET Npuem
3asBreHnss 006 uMcnpaBneHuM TexXHUYecKom Oowunbkn, perncrpupyeTr 3asiBneHue ¢
NPUNOXEHHBIMX OOKYMEHTaMU U nepegaeTt UX AOMKHOCTHOMY Ivly, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

ALMVHUCTPATUBHbBIE NPOLIEAYPbLI, YCTaHABNMBaEMblE€ HACTOSILLIMM MYHKTOM, BbIMOSHSOTCS
B Te4YeHMe ogHoro paboyero AHs ¢ AaTbl perncTpaunm 3asBreHus.

PesynbTaTtamn BbINOMHEHUS A4MVHUCTPATMBHBIX NpoOUeayp SBMNSAOTCA: MNPUHATOE U
3aperncTpupoBaHHOE 3asBfeHWEe, HanpaBfieHHOE Ha PacCMOTPEHME OO0SPKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06pabOTKy AOKYMEHTOB.

3.7.3. [JOmMKHOCTHOE NnLO, OTBETCTBEHHOE 3a 00paboTKy OOKYMEHTOB, paccmaTpuBaeT
OOKYMEHTbI U B LEeNAX BHECEHWA WUCMpaBfeHUn B AOKYMEHT, SABASOLWMACA pe3yfibTaToM
npeaocTaBneHna MyHUUUNANbHOW YCNyru, OCylecTBNaeT npouenypbl, NpegyCMOTPeHHbIe
NyHKTOM 3.5 agMMHUCTPATMBHOIO perfiameHTa, W BblAaeT WCMpPaBfeHHbI  OOKYMEHT
3aaBuTento  (YNnosIHOMOYEHHOMY MNPeacTaBUTENIO) JIMYHO MO4 POCMNUCH C U3BATUEM Yy
3asBuTens (ynosIHOMOYEHHOro npeacTaBuTend) oOpurMHana [OOKYMeHTa, B KOTOPOM
COOEpPXKUTCA TexHuveckass owwnbka, unM HanpaesnseT B agpec 3asdABuTens MNOYTOBbIM
oTnpasneHnemM (NOCPEeACTBOM 3SIEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTU MOSTy4YeHUs
AOKyMeHTa npu npegoctasneHun B OpraH opurnHana OOKyMeHTa, B KOTOPOM COOEPXKMUTCS
TexHu4eckas omnbka.

ALMVHUCTPaTUBHbBIE NPOLIEAYpPbI, YCTaHABNMBaEMbIE HACTOSILLMM MYHKTOM, BbIMOSHSAOTCS
B TeYeHue ABYyX paboymx gHel nocrne o6HapyXeHUss TEXHUYECKOWN OLNBKN Nin NomyYeHns oT
nto60oro 3anHTEPECOBaHHOIO NMLa 3asiBNEHUst O AOMNYLEHHON ownbKe.

PesynbTatamu BbINOMHEHMA aOMUMHUCTPATMBHBLIX Npoueayp SBNSIOTCA:  BblAAHHbIN
(HanpaBneHHbIN) 3asABUTENIO JOKYMEHT.

4. MNopagok n opMbl KOHTPOSS 3a NpeaoCTaBleHNEM MyHULMUNANbHOW YCyrm

4.1. MNopanok OCYLLECTBINEHUST TEKyLlero KOHTponsi 3a cobrogeHneM U UCMofIHEHUEM
OTBETCTBEHHbLIMW OO/MKHOCTHLIMU NLIAMM MONOXEHUA aaMUHUCTPATMBHOIO pernameHTta u
MHbIX HOPMAaTMBHBLIX MPaBOBbLIX aKTOB, YCTaHaBNMBaloLWMX TpeboBaHWUS K NpeaoCTaBneHuto
MyHULMNAnbHOM YCNyru, a Takke NPUHATUEM UMW PeLLEeHUIA

KoHTporb 3a NONHOTOM U Ka4eCTBOM MpeAoCTaBeHUs MyHULMNANbHOW YCryrn BKIOYaeT
B cebsi BbIIBMIEHWE W YCTpaHEHWE HapyLeHUI NpaB 3asiBUTenen, NnpoBedeHWe MNpoBepoK
cobniogeHus npoueayp NPeaoCcTaBneHnss MyHUUMNnansHOW yCryr, NOAroTOBKY PeLUeHuii Ha
naencteua (6e3nencTene) A0MKHOCTHbIX MWL, OpraHa MeCTHOrO caMoyrpaBneHusl.

dopmamn KOHTpons 3a COOGNOAEHMEM WCMONMHEHUS aAMUHUCTPATUBHLIX Mpoueayp
ABMAOTCS:



1) npoBepka 1 cornacoBaHne NPOEKTOB AOKYMEHTOB MO NpeAoCcTaBneHnio MyHULMNansHOM
ycnyru;

2) NpoBOAUMbIE B YCTaHOBIIEHHOM NOPSAKE NPOBEPKM BeAeHNA Oernonpon3BOACTBa;

3) npoBefeHMe B yCTaHOBNEHHOM NopsaKe KOHTPOSbHbIX MPOBEPOK cCObNoaeHNs npoueayp
npefocTaBfieHNUss MyHULUMNANbHOW YCNYIu.

B uenax Tekywero KOHTPOMs UCNOMb3YITCA CBEAEHUSA, UMEIOLLMECH B ANEKTPOHHOM Base
AaHHbIX, criykebHas KoppecnoHAeHUMs, YCTHaA U NMCbMEHHaa MHPOPMaUnNSa OOSMKHOCTHbIX
Ny, OCYLLECTBIAIWUNX BbINOMIHEHNE aOMUHUCTPATUMBHBIX MNpouenyp, XypHanbl yyeTa
COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[nsa ocywecTBrneHns KOHTPONs 3a CcoBeplleHneM [LEeWCTBUMA Npu npeaoctaBfieHun
MYHUUMNANBbHOW  YCNyrM U MNPUHATUN  PELLUEHUA  PYKOBOAUTENO oOpraHa MeCTHOro
camoynpasfneHus  NpeacTaBnslTCA  CApaBkm O  pes3ynbTatax  npefocTaBreHus
MYHULMNANbHON YCNYru.

O cnyyassix M npuuMHax HapyLleHWss CPOKOB, MOCHeAoBaTeNIbHOCTU U COAepXaHus
afMUHUCTPATUBHBIX  MNpouedyp  AOIMKHOCTHble  fiMua  HeMeLrneHHO  MHopMUpyoT
PyKOBOAUTENA  OpraHa, nNpeaoCTaBrisoOWeEro  MyHAUMNAnbHYK — ycnyry, a Takke
npeanpMHUMatloT CPOYHbIE MePbI MO YCTPAHEHUIO HapPYLUEHWUNA.

Tekywmn KOHTPONb 3a cobntogeHMem nocnenoBaTenlbHOCTU OEWCTBUN, ONpeneneHHbIX
aAMUHUCTPATUBHBIMM  MpouegypamMu No  NPedoCTaBfIEHUIO  MYHUUMNANbHOW  yCryru,
OCYLLIECTBMNSAETCH 3aMecTUTeneM pyKoOBOAUTENA oOpraHa MEeCTHOro camMoyrnpaBrieHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBMEHUIO MYHULUMMAnbHOW YCryru,
HayanbHUKOM OTAena, OCYLeCTBAALWEro opraHusaumio paboTbl N0 NPeaoCTaBEHUIO
MYHULMMNANbHON YCNyru.

[MepeyeHb AOMKHOCTHLIX UL, OCYLLECTBASIOWUX TEKYLLMIA KOHTPOSb, yCTaHaBnMBaeTcs
NOSIOXXEHNAMM O CTPYKTYPHbIX MoApasfeneHusx opraHa MeCTHOro camoynpaBfieHUs W
AOIMKHOCTHBLIMU perfiaMeHTamu.

4.2. [Mopsaok n NepnogmMyHOCTb OCYLLLECTBNEHUS NTaHOBbLIX Y BHEMSAHOBbLIX NPOBEPOK

MONHOTbI U Ka4YeCcTBa NpefoCTaBneHUss MyHULMNAnNsHOM YCnyr, B TOM Yncre nopsgok u

dOpMBbI KOHTPOSIS 3a NOSTHOTOM M Ka4eCTBOM NpeaoCTaBneHnsa MyHULMNanbHON YCryrm

4.2.1. KOHTPOSb 3a MNOMHOTOM M Ka4yeCTBOM MpPefoCTaBfEHUS MYyHULMNANbHOW YCRyru
ocyllecTBngeTcs B popmax:

1) npoBeaeHMsI NPOBEPOK;

2) paccMoTpeHua xanob 3asisutenen Ha gencteus (6esgencteme) OpraHa, a Takke ux
AOIMKHOCTHbIX ML, MYHMLMNAMbHbBIX CryXXaLlnX.

4.2.2. B uenax ocywecTBrneHNa KOHTPOSS 3a MOSIHOTOM U KayeCcTBOM npeaocTaBreHns
MYHULUMMNANbHON YCNyrn nPOBOAATCA MMaHOBble W BHENMaHoBble NpoBepku. [lopsgok um
NepuoanyHOCTb OCYLLIECTBIIEHMST MNAHOBLIX MPOBEPOK yCTaHaBnMBaeTcs nnaHom paboTbl
OpraHa. [lpn npoBepke MOryT paccMmaTpmBaTbCs BCE BOMPOCHI, CBA3aHHblE C
npegocTaBfieHMEM MYHULMNANbHOW YCNyrn (KOMMSIEKCHble MNPOBEPKU), WNU  OTAESNbHbLIN
BOMPOC, CBA3aHHbIN C NpeAoCTaBNeHNEM MYyHULUNANBHOW YCIyrn (TEMaTuyeckme NpoBepKN).
[MpoBepka Takke MOXET NPOBOAUTLCS NO KOHKPETHON Xanobe 3asasutens.

4.2.3. BHennaHoBble MPOBEPKM MPOBOAATCA B CBA3N C NPOBEPKOW YCTpaHEHUA paHee
BbISIBIEHHbIX HapyLUEeHWA agMUHUCTPATMBHOIO perfameHTa, a Takke B cryyae nosfyvyeHus
Xanob 3assutenen Ha gencteus (6esgencteue) OpraHa, a Takke MX LOMMKHOCTHbIX N,
MYHUUMNANbHbIX CIy>KaLlmX.

4.2.4. Pesynbtatbl NpoOBEPKN OGOPMNAIOTCA B BuAe akra MpoOBEpKUM, B KOTOPOM
YKa3bIBalOTCA BbISIBIEHHbIE HEQOCTATKM N NPEASIOKEHNSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX N1L opraHa, npegocrasndrowero MyHmuunarnbHYH

yCnyry, 3a peLieHus n genctesnd (6esgencrame), npyuHMMaemble (OCyLeCcTBNSEMbIE) UMY B
X04e NpeaocTaBneHns MyHUUMNanbHOM ycnyrm



Mo pesynbTaTtaMm npoBefeHHbIX MNPOBEPOK B Crlydae BbISBMEHUS HapyLeHun npas
3asiBUTENEN BMHOBHbIE INMLA MNPUBMEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTBoM Poccuickon depepaumn.

PykoBoguTens opraHa MECTHOrO CaMOynpaBreHUss HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHWE 3asiBNEHWA.

PykoBoauTenb (3amMecTuTenb PyKOBOAMTENS) CTPYKTYPHOrO mnoapasaeneHnss opraHa
MECTHOTO CaMOyMnpaBfeHusi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U  (MNn)
HeHagnexallee BbINOMHEHNE aAMWHUCTPATUBHbLIX [OEWCTBMI, YyKasaHHbIX B pasgene 3
aAMVUHUCTPATUBHOIO pernameHTa.

[OMKHOCTHbIE NNUA M WHblIE MyHUUMNAmNbHbIE Cry)XalMe 3a peleHns u OencTsuns
(6e3pencrBume), NnpMHMMaeMble (OCyLLECTBASEMbIE) B X04e NpeAoCTaBEHNSs MyHMLUMNANbHON
YCIyrn, HECyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOAATENbCTBOM NOPSAAKE.

4.4. TlonoxeHus, xapaktepuaytoLime TpedoBaHUs K nopaaky u dopmamM KOHTPOss 3a
npegocTaBneHMEM MyHULMNANbHOW YCAyrK, B TOM YMCIIE CO CTOPOHbI rpaxaaH, nx
obbeanHeHU N opraHnsaummn

KoHTponb 3a npegoctaBneHMEM MYHUUMNANbHOW YCAYrM CO CTOPOHbI rpakaaH, WX
ob6beanHEHUN M OpraHn3auuin, OCYLLECTBISETCA NOCPeACTBOM OTKPbITOCTUM OESATEerIbHOCTU
opraHa MeCTHOro camMoynpaBfeHuss npu NPeaocTaBAeHUN MYHUUMNAnbHOW  yCryri,
NnoslydeHnst NOSIHOM, akTyaribHOM U OOCTOBEPHOM MHOpMauuM O nopsiake npenocTraBrieHns
MYHULMMNANbHOW YCIyrn 1 BO3MOXHOCTU JocyaebHoro paccmMoTpeHnsa obpalleHnin (xanob) B
npoLecce npeocTaBneHnsa MyHULMNanbHOW YCyri.

5. [locyaebHbin (BHeCyaebHbIN) Nopsaaok obxanoBaHUs peLlleHnn n genctenm (6es3gencraemns)
opraHa, NpeaoCTaBNALLEro MyHULMNANbHYO YyCyry, MHOrogYHKLMOHANbHOIO LIEHTPa
npenocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCNYr, OpraHn3aumi, ykasaHHbIX B
yactun 1.1 ctatbn 16 PegepansHoro 3akoHa Ne210-P3, a Takke UxX OMKHOCTHbIX Nnl,
MYHUUMNANbHbIX Cry>KaLmx, paboTHMKOB

5.1. 3aaButenu umerT nNpaBo Ha obxanoBaHve B LOCyAebHOM nopsake pPeLueHnin u
aencteun  (6es3genctBusl)  opraHa, NpedocTaBnfAloWero  MyHUUUNAanbHYW  YCryry,
OOJPKHOCTHOIO Nnua opraHa, NpeoCcTaBAoWero MyHMUMNanbHy ycrnyry, MyHUUunanbsHOro
cnyxallero, pyKoBOAUTENs oOpraHa, npedoCTaBnALWEro MyHUUMNAnNbHY  YCryry,
MHOIO(PYHKLMOHANbHOIO LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LIeHTpa, OpraHn3aunin,
npenycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asaBuTENb MOXET 06paTUTBLCA C Xanobown, B TOM YMCNE B CeayOLWNX Cnyyasx:

1) HapyLeHne cpoka permctpauum 3anpoca O nNpeaocTaBleHnn MyHULMNAnbHOW yCnyru,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapylleHue cpoka npeaocTaBneHust MyHuuunanbHoW ycnyrn. B ykasaHHom cnydae
pocynebHoe (BHecynebHoe) obxanoBaHne 3aaBUTENEM pELLEHN U AencTBuin (6e3aencTauns)
MHOIO(PYHKLMOHANbHOIo LeHTpa, paboTHMKa MHOrogyHKLMOHANbHOIO LIEHTPa BO3MOXHO B
crny4ae, ecnm Ha MHOroQyHKUMOHasnbHbIA LIEHTP, peweHna un aenctsmna (6esgencraume)
KOTOpOro o0O0anylTcsi, BO3MoXxeHa QYyHKUMA NO NpeaoCcTaBfiEHUI0 COOTBETCTBYHOLMX
MYHUUMNAnNbHbIX YCIyr B NONTHOM 06beme B nopsiake, onpeaeneHHomM YacTtbio 1.3 ctaten 16
depgepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS AOKYMEHTOB WU uHGopmauum nmbo OocCyLecTBeHus
OEeNCTBUI, NpeacTaBrieHne Unm OCyLLLECTBIIEHME KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBIMUN
npaBoBbIMW akTtamu Poccunckon degepauum, HOPMATUBHLIMW MNPaBOBLIMW  aKTaMu
Pecnybnukn TaTapctaH, MyHMUMNanbHbIMKM MNPaBOBbIMM aKTamu Ons NpeaoCTaBreHUs
MYHULUUNANbHOW YCyru;

4) oOTka3 B NpuemMe [JOKYMEHTOB, nMpedoCTaBfieHMe KOTOpbIX MpeaycMOTPEHO
HOpMaTMBHbIMUM MpaBoBbIMM akTamn Poccuinckon degepauunm, HOpMaTUBHLIMU NMPaBOBbLIMU



aktamu Pecny6nvkun TaTapctaH, MyHULUMNanbHbIMU NPAaBOBbLIMW akTamu Ansi npeaoCcTaBneHust
MyHULMNANbHOW YCnyru, y 3asiBUTENS;

5) oTkasz B npegocTaBfeHUM MYHUUMNANbHOM YCIyru, €Cnn OCHOBaHUA OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMU UHBIMMA
HOpMaTUBHbIMW NpaBoBbIMM akTamn Poccunckon ®Pegepauun, 3akoHaMuM U UHbIMU
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NMPaBoOBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn gencteun  (6e3genctBus)  MHOMOYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTFO(YHKLMOHANbHOro LeHTpa BO3MOXHO B cryvyae, ecnm Ha MHOrogyHKLUMOHalbHbIV
LEeHTp, pelleHns n genctena (6esgencTeme) KOTOporo obxkanyTcs, BO3NoXeHa yHKUNA no
npegocTaBnNeHnio COOTBETCTBYHOLMX MYHULMNAMbHLIX YCryr B NOSIHOM obbeme B nopsake,
onpeneneHHom Yactbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHMe C 3aaBUTENSA NPU NPESOCTABNEHUN MYyHUUUNANBHOW YCyrin nNnatbl, He
npegyCMOTPEHHONW  HOPMAaTMBHLIMW  MpaBoBbIMM  akTamu  Poccuiickon  depepauun,
HOpPMaTUBHBIMW MPaBOBbLIMK akTaMun Pecnybnukn TaTapcTtaH, MyHUUMNANbHbIMU NMPaBOBbIMU
akTamu;

7) oTKas opraHa, npefoCTaBASOWEro MyHULMNANbHYHO YCRyry, OOJDKHOCTHOro nuvua
opraHa, npegocTaBnAlLWEro MyHUUMMAnNbHYH YCnyry, MHOrogyHKLUNOHANbHOro LEHTpa,
paboTHMKA MHOroQYHKUMOHANbLHOIO LIEHTPA, OpraHM3aumn, npenycMOTPEHHbIX YacTbilo 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-®3, wvnn mx pabOTHMKOB B UCHpaBNEHUU
AOMYyLWEHHbIX VMW onevyaTtok U ownbok B BblAaHHbIX B pesynbTate npefocTaBreHus
MYHUUMNANbHOM YCryrM [OOKYMeHTax Nubo HapylweHue YCTaHOBIIEHHOrO Cpoka TaKux
ncnpaeneHnin. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBuTenem
peweHnn wn pgencteuin  (6e3genctBusi) MHOroOYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOro LeHTpa BO3MOXHO B cryvyae, ecnv Ha MHOrogyHKLMOHarbHbIV
LEHTP, peleHna n aenctens (b6esgencrame) KoToporo obxxanyrTcd, BO3foXeHa yHKLMS Mo
npegocTaBfeHno COOTBETCTBYHOLNX MYHMUMMAMNbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyLeHne cpoka unu nopsiaka Bblgavym JOKYMEHTOB MO pesynbTaTtam npefocTaBneHus
MYHULIMNANbHON YCNYru;

9) npuocTaHOBMNEHWEe NpPeaoCTaBNEeHNA MyHUUMNANbHOW YCIyru, €ecnv OCHOBaHWUS
NPUOCTAHOBMNEHUS He npeaycMoTpeHbl deaepanbHbiMWU  3aKOHaMU U MPUHATBIMU B
COOTBETCTBUN C HUMWN NHBIMWU HOPMaTUBHLIMW NPaBoOBbIMKU akTamu Poccuinckon ®enepauun,
3aKOHaMM W  WHbIMM  HOPMaTMBHbIMW MpaBoBbIMM akTamu Pecnybnukun TaTtapcTaH,
MyHUUMNaNbHbLIMA NPaBoOBbIMM akTamu. B ykaszaHHom cnyvae gocyaebHoe (BHecynoebHoe)
obanoBaHue 3asBUTENEM pelleHun U OercTBUn (6e34encTBusl) MHOroYHKLMOHANbLHOMO
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOIMO LEeHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOTrOYHKLMOHAmNbHbLIN LIEHTP, peleHnsa n gencteuns (6esgencrene) KoToporo obxanyorcs,
BO3MOXeHa YHKUMA NO NpeaoCTaBfiEHUI0 COOTBETCTBYHOLMX MyHMUMMANbHbIX YCRyr B
nonHom obbeme B nopsagke, onpeaeneHHomM vactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHue y 3aaBUTENSA NpU NPeSOCTaBEHUN MYHULMNANbHON YCNYyrn JOKYMEHTOB
UnNn MHopmaumm, oTCyTCTBME M (MNM) HEOOCTOBEPHOCTb KOTOPbIX HE YKa3biBanuCb Mpu
nepBoHayanbHOM OTKa3e B MpuvemMe [JOKYMEHTOB, HeOobxoAuMMblX Aris npefocTaBneHus
MyHUUMNanbHOW ycnyru, nnbo B NpegocTaBneHmn MyHUUMNanbHON yCnyri, 3a UCKNIOYEHNeM
crny4aes, NpeayCMOTPEHHbIX MYHKTOM 4 YacTtn 1 ctatbmn 7 PepepansHoro 3akoHa Ne 210-93.
B ykaszaHHOM cnydae gocyaebHoe (BHecyoebHoe) obkanoBaHue 3adBUTENEM pPeLUeHun U
AencTBui (6esnencraus) MHOIO(YHKLIMOHANbHOro LeHTpa, paboTHuKa
MHOrOQYHKLMOHANbLHOrO LEHTpa BO3MOXHO B Criyyae, €Cnv Ha MHOrogYHKUMOHAaMNbHbIN
LEeHTp, pelleHns n genctena (6esgencTemne) KOTOporo obxkanyTcs, BO3NoXeHa yHKUNA No



NpeaoCTaBNEHNIO COOTBETCTBYHOLWMNX MYHMUMNAMNbHBIX YCIyr B NOSIHOM ob6beme B nopsake,
onpegeneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. )XXanoba nogaeTcs B NMCbMEHHOM popMe Ha BymMakHOM HocuTene, B 3fIEKTPOHHOWN
dopme B opraH, NpeaoCcTaBnsoWmMin MyHULUNAbHYO YCNYry, MHOFOMYHKLMOHANbHbLIA LEHTP
nnbo B COOTBETCTBYIOLLMIA OpraH rocyaapCTBEHHOW BRnacTu, SABMSKOWUNCA ydpeauTenem
MHOrOOYHKLIMOHAIbHOIoO UeHTpa (ganee - yypeamtenb MHOTOMYHKUMOHANbLHOro LeHTpa), a
TaKKe B opraHusauum, NnpegyCcMOTPeEHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne
210-93. Xanobbl Ha peweHns u pencteus (6e3gencTBMe) pPyKOBOAMTENsS OpraHa,
NpeaocTaBnAlLLEro MyHULMNANbHYO YCryry, NoalTCa B BbILWECTOSAWMIA opraH (npu ero
Hanuumm) nmMbo B crnyyae ero OTCYTCTBMS paccMaTpyBalOTCA  HEnocpeacTBEHHO
pyKoBOAUTENEM opraHa, NpefocTaBnAlLLEero MyHuuunansHyo yenyry. >Kanobbl Ha peLueHns
n pencteus  (6esgenctBue) paboTHMKA MHOrOYHKLMOHANBLHOMO LEeHTpa nogarTcd
PYKOBOAUTENO 3TOr0 MHOrOMYHKUMOHANbLHOro ueHTpa. »Kanobbl Ha pelweHns n gencrsuns
(6espenicTBume) MHOroyHKLMOHASTbHOIro ueHTpa nogarTcs yuypeauTento
MHOIO(YHKLMOHANBHOIO LIeHTPpa UNun AOSMKHOCTHOMY NULY, YNOSTHOMOYEHHOMY HOPMaTUBHbLIM
npasoBbIM akToM Pecnybnuvku TaTapcTtaH. XKanobbl Ha pelueHua u gencteus (besgencrene)
pabOTHMKOB OpraHu3aumin, NpegyCcMOTPeHHbIX YacTbio 1.1 ctaTbn 16 PegepanbHOro 3akoHa
Ne 210-®3, nogatoTcs pyKoBOAUTENSIM 3TUX OpraHn3aumni.

XXanoba Ha peweHna u penctsusa (6esgenctsme) opraHa, NpefocTaBnAoLLEro
MYHMLUMNANbHYO YCNyry, AOMKHOCTHOMO fnvua opraHa, NpeaocTaBnAloLWero MyHMumMnanbHyo
ycryry, MYHUUMNAnbHOrO  CRyXallero, pykoBoAUTENst opraHa, npegocTaBnsawoLwwero
MYHULUMNANbHYIO yCnyry, MoXeT ObiTb HanpasneHa no no4vrte, Yepes3 MHOrogyHKUNOHasbHbIN
LEHTp, C UCMonb3oBaHMEM WH(OPMALMOHHO-TENEKOMMYHUKALUMOHHOW ceTn «W/HTepHeTy,
ouumanbHOro camTta opraHa, npefoCTaBnalLWero MyHuuMnanbHylo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro noprtana, WHPOPMaUMOHHOW CcuUCTEMbl AocyaebHoro
obXxanoBaHus, a Takke MOXET OblTb NPUHATA NpY NMMYHOM npuemMe 3assutens. XKanoba Ha
peweHna wn pgeuncteus (besgenctBue) MHOMOYHKUMOHANbLHOMO UeHTpa, paboTHuKa
MHOIO(PYHKLMOHANbHOIO LEeHTpa MOXeT ObiTb HampasneHa Mno no4vte, ¢ UCNONb30BaHUEM
NHPOPMALMOHHO-TENEKOMMYHUKALUMOHHOM  ceTn  «W/HTepHeT», odmumnanbHoro canTta
MHOroyHKUMOHanNbHOro ueHtpa, EgmHoro noptana nmbo PecnybnukaHckoro nopTana,
MHOPMaLMOHHOM CcUCTEMbI JocyaebHoro obxanoBaHus, a Takke MOXeT BbITb NPUHATa npu
nu4yHomMm npueme 3aasutens. XKanoba Ha pelwieHnss n gencteusa (6e3gencrame) opraHnsauun,
npeanycMoTpeHHbIX Yactblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHNKOB MOXEeT ObITb HamnpaBneHa Mo MNoyTe, C WUCNOSIb30BaHMEM MHGOPMALMOHHO-
TENEeKOMMYHUKALUNOHHON ceTun «UHTepHeT», odmumanbHbiX CanToOB 3TUX OpraHuM3auuu,
EovHoro noptana nnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb nNpuHaTa npu
NINYHOM NpuemMe 3asiBUTENS.

5.3. )Kanoba gomkHa coaepxartb:

1) HaumeHoBaHWe opraHa, NpPedoCTaBnSALWEro MyHUUUNANbHY YCNyry, OOSMKHOCTHOro
nvMua opraHa, npegocTaBnslWero MyHUUMNAanbHy ycnyry, nvbo MyHUuunanbHOro
cnyxatlero, MHOrogyHKUMOHANbHOrO UeHTpa, ero pykosBogutena u (unu) paboTHuka,
opraHmsauun, NpeaycMoTPeHHbIX YacTbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, nx
pykoBoautenen u (Mnn) pabOTHUKOB, pelleHus u genctsna (besgencrene) KoTOpbIX
obxanytoTcs;

2) dhamunuio, nMsl, OTHECTBO (NocneaHee - NPy HanMynn), CBEAEHNs O MECTe XUTENbCTBA
3asBuTeNnsa - uanyeckoro nuua nmbo HanmmMeHoBaHWe, CBeAEHMS O MEeCTe HaXOXAEHMUS
3a8BUTENS - IOPUAMYECKOTO NULA, a Takke HOMep (HOMepa) KOHTAKTHOro TernedoHa, agpec
(appeca) aneKTPOHHOWM NOoYThbl (MPW HaNM4MM) U NOYTOBbLIM agpec, No KOTOPbIM AOMMKEH ObiTh
HanpasrfeH OTBET 3asiBUTENIO;

3) cBegeHusa o6 oOxanyemblx peleHusx W gencteuax (6e3gencTBuu) opraua,
nNpeaocTaBNALWEro MYHULMNANbHYIO ycnyry, AOMMKHOCTHOrO  nuua opraHa,



NpefocTaBnAWEro  MyHAUMNanbHy — ycnyry, nmbo  MyHUMUMNAnNbHOro  Cryawlero,
MHOFOQYHKLMOHAMNBHOIO LieHTpa, paboTHMKa MHOFO(YHKLMOHAMNBHOIO LIeHTpa, OpraHu3auun,
npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 PepepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBOAbl, HA OCHOBAHUW KOTOPbIX 3asiBUTENb HE COrfaceH C peleHneM U OeNCTBUEM
(bespenctenem) opraHa, NpeaoCTaBnSALLEro MyHULMNANbHY YCRyry, AOMKHOCTHOMO nuua
opraHa, NpefoCTaBMSAOWEro MyHMUMNANbHYKO ycnyry, nMbo MyHMUMNAnbHOrO CryXKallero,
MHOFOYHKLMOHAMNBHOIO LieHTpa, paboTHMKA MHOTOMYHKLMOHAMbHOIO LIeHTpa, OpraHn3aumun,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3agButeneMm MoryT OblTb MNpeacTaBfeHbl AOKYMEHTbl (NpU Hanuuuu), noaTeep)KaaroLumne
A0BOAbI 3aaBuUTens, NMbo nx Konuu.

5.4. MoctynuBwas >xanoba NoanexuT perncTpauum B CPOK He nosgHee paboyero gHs,
cregyoLLero 3a JHEM NOCTYNNEHWUs.

5.5. Xanoba, noctynuBwasi B oOpraH, MNpefoCTaBNAWMUIA MyHULMNANbHYO YCnyry,
MHOFO(OYHKLMOHAMNBHbLIM  LEeHTP,  Yy4peauTentio  MHOMoOQYHKUMOHANbHOMO  LUeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nnBo BbILLECTOAWNA opraH (NpU ero Hanuyuu), MOANEXUT PaCCMOTPEHUID B TeyeHue
naTHaguaTv pabounx gHen co OHS ee perncTpauun, a B criydyae obxanoBaHust oTkasa opraHa,
npegoCTaBNAILWEro MyHUUMNANbHY YCNyry, MHOrOYHKLMOHANbLHOO LIEeHTPpa, opraHmM3aummn,
npeanycMOTpeHHbIX Yactbto 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, B npueme
AOKYMEHTOB Yy 3aaBuTens nnubo B ucrnpasneHun OOMYLEHHbIX OnevyaTok M owunboK nnu B
cny4vae obxanoBaHWA HapyLleHUsi YCTAHOBMEHHOrO CpokKa TakUX UCMpPaBIieHUN - B TeYeHue
NATN paboymnx AHEN Co OHA ee perucTpaumu.

5.6.To pesyrnbTataM paCcCMOTPEHNUA anoobbl npunHnMMmaeTcAa oaHo U3 crieayrnx peUJeHMVIZ

1) xanoba ygoBneTBOpAeTCs, B TOM 4ucrie B (popmMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX OrneYaTok 1 OLMBOK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMNANbHOW YCIyrn OOKYMEHTaX, BO3BpaTa 3asiBUTESII0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOpPbIX HE MPeayCMOTPEHO HOPMAaTUBHbLIMW NpaBoBbIMU akTamu Poccunckon depepaumn,
HOpPMaTUBHbBIMKU MPaBOBbLIMK akTaMmu Pecnybnukn TaTapctaH, MyHULMNANbHBIMU NPaBOBbIMA
akTamu;

2) B y4OBNETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee OHs, crieqyowero 3a AHEM MPUHSATUS PELLEHUs], yKa3aHHOro B HAaCTOSsILLIEM
MyHKTE, 3asiBUTENI0 B NMUCbMEHHON hopMe M NO KEMNaHUo 3asiBUTENS B 3NIEKTPOHHON hopme
HanpaBnseTcss MOTUBMPOBAHHbLI OTBET O pe3ynbTaTax PAaCCMOTPEHUS Xanoobl.

5.7. B cny4ae npusHaHus xanobbl nognexallen yaoBneTBOPEHUIO B OTBETE 3asiBUTENIO O
pesynbTaTtax pacCMOTPEeHUs xanobbl faeTca MHopMaunsa o JENCTBUAX, OCYLLECTBNAEMbIX
OpraHoMm, MpefoCTaBASWUM MYHULMNANbHYKO YCyry, MHOMOMYHKUMOHANbHBIM LEeHTPOM
nnbo opraHusaumen, npegycMmoTpeHHomn YacTbio 1.1 ctatbn 16 PegepansbHoro 3akoHa Ne 210-
®3, B uUenax He3amennMTernbHOro YCTPaHEHUS BbISIBMIEHHbIX HapyLleHUn Mnpyu oKasaHuu
MYHUUMNANbHOM YCIyrn, a Takke MPUHOCATCS U3BUHEHUS 3a LOCTaBfieHHble HeynobcTea m
yKa3sblBaeTCa MHGOpMaLMa O AanbHENWnX AEUCTBUSX, KOTopble HeobXoouMMO COBEpLUNTb
3as1BUTENIO B LENsX NONyYeHUs MyHUUMNANbHOW YCIyru.

5.8. B cnyyae npusHaHus xanobbl He noanexallen yaoBrneTBOPEHNIO B OTBETE 3asiBUTENIO
O pesynbTaTax pacCcMOTPeHUst >xanobbl [aloTCsi apryMeHTUPOBaHHble pPa3bsCHEHUS O
NpUYNHaX NPUHATOrO peLleHus, a Takke MHopmauusa o nopsake obxanoBaHUs NPUHATOrO
peLleHus.

5.9. B cniyyae ycTaHOBMNEHMsI B xo4e WM Mo pesynbTataM paccMOTPEHUs Kanobbl
NPU3HAKOB COCTaBa aAMMHUCTPATUBHOIO NPaBOHAPYLUEHWUS UMK NPECTYNINEHUS AOMKHOCTHOE
nnuo, paboTHUK, HaerneHHbIe MOSTHOMOYUSIMU MO PACCMOTPEHMIO Xanob, HezameanuTensHo
HanpaBnsAlT UMEIOLLMECS MaTepuarbl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHMUMNansHom
YCIyru rno BKMOYEHMIO B COCTaB U
NCKITIOYEHUIO XUMbIX NOMELLEHNA 13
cocTaBa cneumann3npoBaHHOro
XnnuwHoro goHga OKTABpbCKOro
CenbCKOro noceneHus
BepxHeycnoHcKoro MyHMLmMnanbHoOro
panoHa Pecnybnuku TaTtapctaH

dopma

(BnaHk opraHa, Npe4oCTaBMAOLWEr0 MyHULMMNANBHYHO YCyry)

Komy:

KOHTaKTHble AaHHbIE:

Mpeacrasurtens:

KOHTakTHble AaHHble npeacraBuTenA.

PEWEHME

oT Ne

PaccmoTtpeB Balle 3asiBneHue ot Ne N Nnpunaraemble K HeMy
OOKYMEHTbI, YMNOSIHOMOYEHHBIM OpraHoM
NPUHSATO peLueHne o

[lononHuTensbHas nHpopmaums:

CBeaeHust 06 anekTpoHHOM noanucu

HomkHocTHoe nnuo (PUNO)

(noanucb YNosTHOMOYEHHOro
[AOIMKHOCTHOTO fnLa opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
YCIyrv Mo BKIIOYEHUIO B COCTaB U
NCKITIOYEHMIO XUITbIX MOMELLEHN N3
cocTaBa crneumann3npoBaHHOro
XunnuwHoro cdoHaa OKTabpbCKoro
CenbCKOro NoceneHus
BepxHeyCcnoHCKoro MyHMUmMnansHoOro
panoHa Pecnybnukn TaTtapctaH

dopma

(BnaHk opraHa, NpeaoCTaBmsALEro MyHULMNANbHY YCyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELWWEHNE
00 oTkase B NpeaocTaBfieHU MyHULMNANIbHOW YCIyrn
no
oT Ne
PaccmoTtpeB Balwe 3asiBneHue oT Ne N npunaraemble K Hemy

AOKYMEHTbI YNOSTHOMOYEHHbIM OpraHoMm
NPUHATO pelleHne o6 oTkase B
no cneayoLmMM OCHOBaHUSIM:

1.

2.

[lononHuTenbHas nHpopmMaLus:

Bbl BnpaBe MNOBTOPHO 06PATUTLCS B YMNONMHOMOYEHHbLIN OpraH C 3asiBNEHUWEM O
npegocTaBneHnmn ycryrm nocne ycTpaHeHnst ykadaHHbIX HapyLLEHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06xanoBaH B AocyAeOHOM Mopsiake NyTem HarnpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

HorkHocTHoe nuuyo (PNO)

CeeaeHust 06 anekTpoHHOM noanucu

(nognuch YyNonHOMOYEHHOIo
LOJHKHOCTHOTO NnLia opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHnsa MyHMLMNANbHON
YCIyru rno BKMOYEHMIO B COCTaB U
NCKITHOYEHMIO XUIbIX NOMELLEHUIN U3
cocTaBa cneumann3npoBaHHOro
XnnuwHoro goHga OKTABpbCKOro
CenbCKOro noceneHus
BepxHeyCnoHCKoro MyHMUmMnansHoro
panoHa Pecnybnuku TaTtapctaH

dopma
(BnaHk opraHa, NpeaoCcTaBNALLEro MyHALUNANbHYO YCyry)

Komy:

KoHTaKTHble AaHHbIE:

MpenctasuTens:

KoHTaKTHble AaHHble npegcraBuUTena:

PELWWEHWE
006 oTkase B Npueme AOKYMEHTOB, HEOOXOOUMbIX AN NPeaoCTaBNeHNs
MyHUUMNAnbHOW yCryru no

oT Ne

PaCCMOTpeB Bawe 3asiBneHue ot Ne n npunaraemMble K HEMY
OOKYMEHTDI YNOJIHOMOY€EHHbIM OopraHom
NPUHATO peweHune 06 OTKa3e B npuemMme OOKYMEHTOB, HeobxoanMbIX and
no cneayrwmMm OCHOBaHUAM:

1.
2.

PasbsicHeHVe NpuyMH oTkasa:
[ononHuTtenbHas HopMaLUms:

Bbl BnpaBe MNOBTOPHO 06PATUTLCA B YMOSNIHOMOYEHHbIN OpraH C 3asiBIeHNEM O
npeaocTaBneHnn yCryr nocrne yCTpaHeHns ykasdaHHbIX HapyLLEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06xanoBaH B AocyAebHOM nopsiake NyTem HanpaBrneHust
anobbl B yNONTHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsiake.

CseneHust 06 anekTpoHHOM noanncu

HormxkHocTHoe nuyo (PNO)

(moanucb yNnonHOMOYEHHOrO
AOJHKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
YCIyrv Mo BKIIOYEHUIO B COCTaB U
NCKITIOYEHMIO XUITbIX MOMELLEHN N3
cocTaBa crneumann3npoBaHHOro
XunnuwHoro cdoHaa OKTabpbCKoro
CenbCKOro NoceneHus
BepxHeyCcnoHCKoro MyHMUmMnansHoOro
panoHa Pecnybnukn TaTtapctaH

dopma

B NcnonHntenbHbIn KOMUTET

OKTABPbCKOro CenbCKoro NoceneHnst
BepxHeycnoHcKoro MyHMUunansHOro pamoHa
Pecnybnukn TatapcraH

3AABIIEHUNE
O BKITHOHEHMWM XXUITOro MOMeELLEHUs (KMMblX NOMELLLEHMIN) B COCTaB crneumanm3npoBaHHOro
xnnuwHoro dooHaa OKTABPLCKOro cenbcKkoro noceneHnss BepxHeycrnoHckoro
MyHuUMnanbHoro panoHa Pecnybnukn TaTtapcTaH

NPOCUT OTHECTU XKNJ10€ NnomMeLleHne

HanMeHoBaHue ropuan4eckoro nmua

(kunble nomelleHnst), pacrnonioxkeHHoe (pacnonoxeHHble) no agpecy: Pecnybnuka
TaTtapcTtaH, BepxHeyCcnoHckuin MyHUUunanbHbin panoH, OKTa6pbCKoe cenbckoe nocenexHue,

H.M. , ynuua ,0om Ne  kopnyc Ne (nutep) ,

KBapTupa/komHaTa (kBapTupbl/koMHaTbl) Ne | 3akpenneHHoe (3aKkpenneHHble) Ha npase

onepaTmMBHOIoO ynpaBneHus (xo3amcTBEHHOro BEAEHUS) 3a
Ha OCHOBaHWN K:

HanuMeHOoBaHWe rpuan4eckoro numua

- CNY>XeBOHOMY XMMOMY NOMELLEHWNIO (CIY>XKEBHbBIM XUITbIM NOMELLEHUSAM);
- XUITIOMY NOMELLEHUIO (KMUSbIM NOMELLIEHNSAM) B OBLLEXNTUN.

Mpunaraemble JOKYMEHTbI:
1.
2.

PykoBoguTens: / /

(MaBHbIN Byxrantep: / /

M.T. (npyn Hanu4mMu nevatn)

KoHTakTHbIN TenedoH

MooTBepxagato CBOe corfacue, a Tawkke cornacve NpeacTaBnsieMoro MHOK fvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, cucTeEMaTM3aUMIO, HAKOMMEHNe, XpPaHeHUe, YTOYHEHME
(oBbHOBNEHME, M3MEHEHME), WCMONb30BaHUE, pacnpocTpaHeHune (B TOM u4ucne nepegady),



obesnnumeaHue, 6J'IOKVIDOBaHVIe, YHUYTOXEHNE MNMepCOoHalibHbIX OaHHbIX, a TakKe UHbIX OEencTBun,
HeobOxoaMMbIX  Ans 06pa60T|<|/| nepcoHalribHbIX AOaHHbIX B paMKaxX rpeaocraBreHnA
MyHMLlMHaHbHOVI yCJ'IyFI/I), B TOM 4ucrie B aBTOMaTtTu3NpPOBaHHOM pexXunmMe, BKItoYad MpUuHATUE
peLIJeHVIVI Ha WX OCHOBE OpraHoMm, npenocrasAlolWLMM MYyHULUUMANbHYKO YCIyry, B UeNdax
npegocrtaBJieHnA MyHMLlMHaﬂbHOVI ycnyru.

HacToswmm noaTeepkaato: CBeAeHUs!, BKMIOYEHHbIE B 3asiBNIeHME, OTHOCSLLMECS! K MOEN
NMYHOCTU M NpPEeACTaBMsiEMOMY MHOK NWLY, a Takke BHECEHHble MHOK HMXKe, LOCTOBEPHbI.
[lOKyMEHTbI (CKaHKOMMM JOKYMEHTOB), MPUIIOXKEHHbIE K 3asIBNIEHWI0, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIIEHHbIM 3aKOHOAATENbLCTBOM Poccuiickon Penepaumn, Ha MOMEHT NpeaCcTaBreHns
3asiBNEeHVs 3TW AOKYMEHTbI, AeCTBUTENbHbI 1 CoaepXaT LOCTOBEPHbIE CBEAEHVS.

[ato cBoe cornacue Ha ydacTne B Onpoce Mo OUEeHKe KayecTBa NpeaocTaBfieHHOM MHe
MyHULMNANbHOW YCNYrn no TenegoHy:

PesyanaT npenocraBlieHnA MyHMLLMHaﬂbHOﬁ ycnyru, npowy npeaocCtaBuUTb:

I:IB NWYHBIN  KabuHeT [lopTana rocyaapCTBEHHbIX W MYHUUMNANbHbBIX YCIyr
Pecnybnukn TatapcTtas;

DB MHOIMOYHKLUMOHANLHOM LieHTpe npefoCTaBreHuss [oCy4apCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnuku TatapcrtaH;

I:I B OpraHe.

(naTa) (mognuce) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfaMmeHTy
npeaocTaBneHNs MyHULUMNansLHOM
yCryru no BKSTKOYEHUIO B COCTaB U
NCKINIOYEHMIO XXNUIbIX NOMELLEHNIA
N3 cocTaBa crneumannu3npoBaHHOro
xXunnuwHoro ooHaa OkTabpbCKoro
CEeNbCKOro nNoceneHus
BepxHeycnoHckoro
MYHULMNANbHOro panoHa
Pecnybnukn TaTtapcTaH

dopma

B McnonHuTenbHbIn KOMUTET

OkTs0pbCKOro cenbCcKoro NoceneHns
BepxHeyCcnoHCKOro MyHMLmMnanbHOro pamoHa
Pecnybnukn TatapctaH

3AABITEHNE
00 MCKITIOYEHUM XNIOro NOMELLLEHNSA (XKUIbIX MOMeELLEeHMI) U3 cocTaBa
cneunanmanpoBaHHOro XunuHoro poHaa OKTA6pPbCKOro CenbCKkoro noceneHuns
BepxHeycnoHckoro myHuumnanbHoro paroHa Pecnybnuku TatapctaH
(npumepHas gopma)

NPOCUT NCKITIOYNTb N3 COCTaBa

HanMeHoBaHue ropuan4eckoro nmua

cneunanmampoBaHHoro goHga OKTAGPbCKOro CenbCKoro noceneHns BepxHeyCcrnoHCKOoro
MyHUUMNaneHoro pavoHa Pecnybnukn TatapctaH »>xunoe nomeweHne  (Kunble
NoMELLIEHNS), pacrorioXXeHHoe (pacnonoXeHHble) No agpecy: Pecnybnuka TaTtapcrtah,
BepxHeyCnoHckun MyHuumMnanbHbln panoH, OKTA6pbCKoe cenbckoe MnoceneHue, H.n.

, ynuua , AoMm Ne , kopnyc Ne (nuTep) ,
KBapTupa/komHaTta (kBapTupbl/koMHaTbl) Ne , 3aKpenrieHHoe (3aKpenfieHHble) Ha
npaee onepaTMBHOrO yrnpasneHus (xo3smMcTBEHHOIO BeAeHNs) 3a

HauMeHOoBaHne rpuanvyeckoro numua
Ha OCHOBaHUN , OTHECEHHbIE K:

-Cny>XeBbHOMY XXMIoMy NoMeLLEeHMIO (CYyXeBHbIM XUbIM MOMELLEHUAM);
- XXNITOMY NOMELLLEHUNIO (KMUMbIM NOMELLEHNSAM) B OBLLIEXNTUM

B COOTBETCTBUN C peELLUEHNEM oT Ne

Mpunaraemble JOKYMEHTbI:
1.
2.

PykoBoguTtens: / /

(naBHbIN Byxrantep: / /

M.M. (npyn Hann4um nevatn)

KoHTakTHbIN TenedoH




MooTBepxxgaro CBOE corracue, a Takke corrnacue npencraensgemMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX [AaHHbIX (COOp, cucTeMaTusaumio, HaKoMneHue, XpaHeHue,
yTOuHeHne (OBHOBMEHWE, M3MEHEHME), WUCMONb30BaHME, pacnpocTpaHeHue (B TOM u4ucne
nepegady), obesnuumBanve, 6NoOKMpPoOBaHNE, YHUMTOXEHME MEPCOHAmNbHbLIX AaHHbIX, @ TakkKe
WHbIX [OEeNCTBUMA, HeobxoauMMbix Ans 00paboTknm nepcoHanbHbIX [daHHbIX B pamkax
npegocTaBneHns MyHUUMNanbHOW YCnyru), B TOM YuUclle B aBTOMaTU3NMPOBAHHOM pPeEXUME,
BKINOYAs NMPUHATUE PELLEHUA Ha MX OCHOBE OpraHoM, MpPedoCTaBsoWUM MyHULMNANbHYHO
ycnyry, B uensx npeocTaBneHns MyHUUMNansHOW YCIyri.

HacTosiwym noaTBepkaato: CBeAeHUs], BKIMIOYEHHbIE B 3asiBieHWE, OTHOCSLLMECS K
MOE/ INYHOCTU W MpPeaCTaBfiEMOMY MHOK JMLy, @ Takke BHECEHHble MHOK HWXe,
AOCTOBEpPHbI.  [1OKyMEHTbl  (CKAHKOMUWM  [OKYMEHTOB), TMPUSIOKEHHbIE K  3asiBNEHUIO,
COOTBETCTBYHOT TpeboBaHNAM, YCTaHOBNEHHBLIM 3aKoHoAaTeNbLCTBOM Poccuiickon Genepaumm,
Ha MOMEHT NpeACTaBMeHVs 3asiBNEeHNst 3T [OOKYMEHTbI, AEWCTBUTEMbHbI W codepxaTt
[OCTOBEpPHbIE CBEAEHUS.

[ato cBoe cornacue Ha y4actue B onpoce Mo OLEHKe kavyecTBa NpeoCcTaBNeEHHON MHe
MYHULMNAMNbLHOM YCnyr no TenedoHry:

(pata) (mnoanuce) (®.1.0.)

PesynbTaT NnpegocTaBneHms MyHULMNanbHOM yCryri, NpoLly NpeaoCTaBUTb:

DB NN4YHbIN KabuHeT [lopTana rocygapCTBEHHbIX M MYHUUMNANbHbLIX YCIyr
Pecnybnukn TaTapcras;

I:IB MHOropyHKLMOHANbHOM LeHTpe NpPeaoCTaBneHnsi roCyAapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

|:| B OpraHe.

(nara) (nognuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfaMmeHTy
npeaocTaBneHNs MyHULUMNansLHOM
yCryru no BKSTKOYEHUIO B COCTaB U
NCKINIOYEHMIO XXNUIbIX NOMELLEHNIA
N3 cocTaBa crneumannu3npoBaHHOro
xXunnuwHoro ooHaa OkTabpbCKoro
CEeNbCKOro nNoceneHus
BepxHeycnoHckoro
MYHULMNANbHOro panoHa
Pecnybnukn TaTtapcTaH

dopma

B McnonHuTenbHbIn KOMUTET
OkTs0pbCKOro cenbCcKoro NoceneHns
BepxHeyCcnoHCKOro MyHMUmMnasnbHOro pamoHa
Pecnybnukn TatapctaH

Or:

3AABITEHNE
06 ncrnpaBneHnn TeXHNYECKON OLLNGKK

Coobuwato 06 owunbke, OOMYLWEHHON MPU OKa3aHUU MyHULMNANbLHOW YyCryrn Mo

3anucaHo:

I'Ipanu'leble cBedeHndA:

MpoLuy McnpaBnTb AOMYLLEHHYIO TEXHUYECKYH OLLIMOKY M BHECTU COOTBETCTBYOLINE
N3MEHEHMS B OKYMEHT, SIBNSAOLLIMIACA pe3ynbTaToM MyHULMNAbHOW YCryru.

Mpunarato cnegyowme AOKYMEHThbI:
1.
2.

B cnyyae npuHATUS pelweHuss o6 OTKIMOHEHUM 3asiBeHuss o6 ucnpaBrneHum
TEXHMYECKON OIMBKM NPOLLY HanpaBUTb TAaKoe peLLeHue:
NOCPEACTBOM OTNPaBreHNs ANEKTPOHHOrO AOKyMeHTa Ha agpec E-mail: ;
B BMOE 3aBEpPeHHOW KonuM Ha BymMaHOM HocuTene MOYTOBbIM OTMpaBMEeHWEM Mo

agpecy:

HacToswmm noateBepkaatd: CBEAEHUs!, BKIOYEHHbIE B 3asBrieHMEe, OTHOCALLIMECH K
MOEN JIMYHOCTU W NPEencTaBnsiEMOMY MHOK §vUy, a Takke BHECEHHblIE MHOK HUXE,
AO0CTOBEPHbI. [JOKYMEHTbI (KONMM OOKYMEHTOB), NMPUMOXEHHbIE K 3asiBIEHNIO, COOTBETCTBYHOT
TpeboBaHMAM, YCTaHOBMEHHbIM 3akoHoAaTenbCTBOM Poccurickon Pegepauumn, Ha MOMEHT
NpeacTaBrneHns 3asBreHnss 3T OOKYMEHTbl AEWUCTBUTESNbHbI M COoAep)aT [AOCTOBEpPHbIe
cBefeHuS.

(pata) (noanuceb) (®.1.0.)



