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HUCIIOJIHUTEJIbHBIA KOMUTET TATAPCTAH PECITYBJIUKACHI
HWXKHEYCJIOHCKOT'O IOTAPBHI OCJIAH
CEJILCKOI'O MOCEJIEHU S | MYHHLUIIAJb PAOHBIH,
BEPXHEYCJIOHCKOI'O - TYBOH OCJIAH ABBIJT
MYHUIIMIIAJIBHOI'O PAHOHA JKUPJIETE BAILIKAPMA
PECITYBJIUKU TATAPCTAH KOMMTETEI
[TIOCTAHOBJIEHUE KAPAP
19.03.2024 Ne 30

¢. Huxnuii Yenou

IIpoext

06 yTBepxaeHnM AQMUHUCTPATUBHOIO PErnameHTa no NpefocTABNEHUIO
MYHULMNAnNLHOW YCNYru Nno Aave NUCbEMEHHbIX PasbACHEHMWI HanoronnaTenbLMKam 1
HanoroebiM areHTam no BonpocaMm NpUMeHeHUs MyHUUMnansHbLIX NPaBoBLIX aKTOB O

Hanorax u cbopax

B cootBeTcTBUM co cTaTheit 34.2. Hanoroeoro kogekca Poccuiickoin epepaumu,
ct. 14 ®epgepanbHoro 3akoHa oT 06.10.2003 Ne131-03 «06 obwmx npuHLMnax
opraHusauyumm MEecTHoro  camoynpasneHus B  Poccuiickon  depgepaummny,
UenonHutenbHbii koMuTeT HUXKHEYCNOHCKOro cenbekoro noceneHuns BepxHeycnoHckoro
MyHULMNANbHOro paioHa,

MOCTAHOBNAET:

1. YTBepauTb  aAMMHUCTPaTMBHbLIA  pernameHT nNo  NpefOCTaBMNEHUIO
MYHULUMNAanbHOW YCnyrn no Jadve nUCbMEHHbIX PasbsACHEHWIA HanoronnaTenbLlykam W
HanoroebiM areHTam No BOMpPocaMm MPUMEHEHUS MYHULMMNAnNbHbIX NPaBOBbLIX AKTOB O
Hanorax u cbopax.(Mpunoxexune Ne 1)

2. OnybnukoBaTb HacTosAlEe MOCTAHOBNEHME Ha oduuManbHOM noprane
npaesoBor nHopMauum Pecnybnuku TatapcTtaH (http:pravo.tatarstan.ru) n pasmectutb
Ha ocduumaneHom caiite BepxHeycnoHckoro MyHuuunansHoro paiona (https://verhniy-
uslon.tatarstan.ru/).

|
[naBa HWKHeYCNOHCKOro CEMBCKOro. noceneHus //
BepxHeycnoHckoro MyHUALMNanLHOFO paMOHa I
Pecnybnuku TaTapCTaH k oo 2N e A.B. Apxupees
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lMpunoxeHne Kk nocTaHoBNEHUIO

WcnonHuTtensHoro
KoMuTETa noceneHusi
oT«__ » 202_ Ne__

ABMWUHUCTPATMBHBIA PErnamMeHT No NPEAOCTABNEHNIO MyHULIMNANLHOWM YCAYrU MO Aade
MUCbMEHHBIX Pa3bsiCHEHNIA HanoronnaTenbLMKam U HaroroBbIM areHTam fno Bonpocam
NPUMEHEHUsI MyHULMNANbHLIX NPABOBLIX aKTOB O Hanorax u céopax

l. Obwme nonoxeHus

1.1, Hactoswmini aAMWUHACTPaTWBHLIA  pPErnaMeHT Mo  NPEAOCTABMNEHMIO
MYHULMNANbHOW ycnyrn no gaye NUCbMEHHbIX PasbACHEHWA HanoronnaTenbluMkaM U
HanorosblM areHTam Mo BOMpocaM MPUMEHEHUS MYHULMNAnbHbIX HOPMAaTUBHbIX
NPaBOBbIX aKTOB O Hanorax W cbopax (ganee - AAMWHUCTPATUBHLIA pEernamMeHT) -
onpegensieT CraHAapT, COCTae, CPOKA U nocrnegoBaTensHOCTe  AeWCTBUiA
(agMuHMCTPaTMBHLIX npouenyp) MWcnonHutensHoro Kkomuteta HupkHeycnoHckoro
CENMbCKOro noceneHns (panee - aAMUHUCTPAUMA MOCENEHUA) NpW  MCMOMHEHWU
MYHULWNANbHOM YCnyru no paccCMOTPEHUIO W NOAFOTOBKE NUCbMEHHbIX Pa3bsACHEHWI Ha
obpalleHunsi, NOCTYNMBLLKME B aAMUHUCTPALIMIO

noceneHus no Bonpocam NpUMeHeHus MyHULIMNAanbHbIX NPaBOBbIX aKTOB O Hanorax
u cbopax.

1.2. NepeyeHb HOPMATUBHBIX NPABOBLIX AKTOB, HEMOCPEACTBEHHO PEryNUPYHIOLLUX
npefocTaBneHve MyHuUMnanbHOW YCAyrM, C yKasaHUeM PEKBU3UTOB HOPMAaTUBHbIX
NpaBoOBbIX aKTOB U UCTOMHMKOB MX OPULMANbHOro onyonnkoBaHus:

- KoHcTuTyums Poccuiickor Pegepauwnu ("Poccuiickas raseta”, 25.12.1993, N 237);

- Hanoroeblii _koaekc Poccuiickon Pepgepaummn (Yactb nepsas) ("Cobpanune
3akoHopgatenscTea Poccuiickoit eaepaumun”, 03.08.1998, N 31, cT. 3824);

- ®epepanbHblii_3akoH oT 06.10.2003 N 131-®3 "O6 ob6umx npuHuMnax
opraHusauvMu MecTHoro camoynpaenenus B Poccuiickoit Pepepaunn” ("CobpaHue
3akoHogaTtenbcTBa Poccuiickoit Pegepauumn”, 06.10.2003, N 40, ctaTtbs 3822);

- QefeparnbHblil 3aKkoH 0T 27.07.2010 N 210-®3 "O6 opraHusauvv npeaocrasneHms
rocyaapcTBeHHbIX U MyHULMNanbHbix yenyr” ("Poccuiickas raseta”, 30.07.2010, N 168).

1.3. OnucaHue 3asBuUTENEN.

3aaBuTenamu npy npegocTaBneHnM MyHULMNANbLHOW yCnyri ABNAOTCA rpaXKaaHe
Poccuiickoin ®epepauun, opugndeckie nuua, MHAMBWAYanbHble NpegnpuHuMaTenu,
MHOCTPaHHbIE rpaxxgaHe v nuua 6es rpakaaHcTea, 3a UCKITIOYEHUEM rocyAapCTBEHHbIX
OPraHoB U UX TEPPUTOPUAnbHBIX OPraHOB, OPraHOB rOCYAAPCTBEHHbLIX BHEDIOMKETHbLIX
OHO0B U UX TEPPUTOPUANBHLIX OPraHoB, OPraHOB MECTHOrO CamoynpasneHuns), a Takke
32 UCKNIOYEHMEM CNyYaeB, YCTAHOBIEHHbIX MEXAYHAPOAHLIMM AOroBOpaMm POCCUMInCKON
denepaunn nu 3akoHogaTenscTBoM Poccuiickon Pegepauunmn (ganee - 3aaBUTENb).

OT MMeHun 3a$|BI/ITeneﬁ, npu npegocrasneHnn MyHMLWII'IaJ'IbHOI‘/‘I ycnyru, B TOM Yucne
npu nogaye (HanpaefeHUW) 3asBEHMS, MOMYT BbICTynaTb nuvua, MMeoLue npaso B
COOTBETCTBMM C 3aKoHopaTenscTeoM Poccuiickoih ®egepauun nubo B cuny HageneHus
WX 3asBUTENSMW B NOPSOKE, YCTAHOBMNEHHOM 3aKoHopaTenbCcTBoM Poccuickon
denepaummn, NONHOMOUYUSAMM BbICTYNaTh OT UMEHW 3asBUTENERA Npu NpefocTaBleHun
MyHULMNAnbLHOM ycnyru (aanee - ynonHOMOYEHHbI NpeacTaBUTENb).

1.4. MNopAnoK UHOPMUPOBAHNUA O MpaBwunax NpPefocTaBNeHUs MyHULMNanbHOM
YCINyru.

WHdopMupoBaHue 0 npaBunax npefocTaBneHus MyHULMUNAanbHOW  yCryru

OCYLLIECTBNSAIETCS € WCMONb30BaHWEM CPeACTE TenedoHHOW W MOYTOBOM CBA3M,
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BMNEKTPOHHOW  MOYTH, Ha odMuManbHOM  caifTe, UH(OPMALIMOHHOM  cTeHZe
AAMUHACTPALIMK HIKHEYCMOHCKOro CENbCKOro NOCeneHus.

3asBneHus o npepocTaBneHMu MYHWLMNANbHOW  ycnyrM  HanpaBnsloTCs
HENOCPEACTBEHHO Yepe3 aaMUHUCTPALMIO HUDKHEYCNIOHCKOro CenbecKoro noceneHus,
nmbo NoCPEeACTBOM 3NEKTPOHHOI NOYTHI.

AOMUHNCTPaLMA NOCENeHUs pacnonoXeHa no agpecy. Pecny6nuka Tartapcram,
BepxHeycrnoHckuii paiioH, ceno HuxHuit Yeron, yn.3aeoackas, 4.55

Pexum npuema 3auHTepecoBaHHbIX WY no BOMpocam npeaocTaBneHus
MYHULMNANBHOMN yCnyru cneLuanicTaMi aaM1UHUCTpaLmUI HwxHeycnoHckoro cenbckoro
rnoceneHna. ¢ noHeaensHuka no nATHULY ¢ 08.00 go 16.00 Yacos, nepepsbis ¢ 12.00 go
13.00 vyacos.

B pabGouuii peHb, HenocpeacTBeHHO npealecTeyloWmMin  Hepabodvemy
NpasaHU4HOMY OHIO, MyHULMNanbHan ycnyra npefoctasnsercs ¢ 08.00 go 15.00 yacos,
nepepbis ¢ 12.00 go 13.00 yacos.

TenedoHbl: 8(843)7930544 .

Anpeca ocuuManbHeIX CaUToB, copep)alynx UHOpPMaLM o npepocTasneHun
MyHUUMnaneHoi yenyru: verhniy-uslon.tatarstan.ru

1.5. Topsigok nonydYeHnss MHcopmauuM nO BONPOCAM  NPEAOCTABMEHMS
MyHULIMNANBLHON yCryru.

WHbopmaums o npouenype npeaocTaBneHns MyHULMNAnbHOM YCRyrn MoxXeT BbiTb
nony4vyeHa:

- HEeNocpeaCcTBEHHO Npu NUYHOM ObpaLleHuu;

- C UCMoNb3oBaHNEM CpeACTB NOYTOBON, TENedOHHON CBA3M U 3NIEKTPOHHON NOYTbI;

- NocpeACTBOM  pasMelleHWa UHopMauuM Ha oduuManbHOM cailTe
agMUHUCTpaLMK;

- C UIHPOPMALIMOHHOrO CTEHAA aAMUHUCTPALIUN NOCENEHMS.

Cpok oTBeTa Ha nuUCbMeHHOe oBpalleHne, B TOM Yucre B hOpMe 3MEeKTPOHHOrO
AOKyMeHTa, He [AOIDKEH npeBbillaTtbh TpuguaTb KaneHgapHbIX nHeﬁ C MOMeHTa
perucTpauum nucbMeHHoro obpatlyeHus.

Mpn vHOpMMPOBaHUM NO NMCbMEHHBIM OGpaLleHUsM, B TOM uYucre B ¢opme
3NEKTPOHHOro IOKYMEHTa, 3auHTepeCcoOBaHHOMY NULY AAETCA YETKUIA U NOHATHbLIA OTBET
Ha NOCTaBNeHHbIe BOMNPOCHI, YKa3bIBAIOTCA haMUnus, UMs, OTYECTBO (NocneaHee - npu
HanuMuum) n Homep TenedoHa cneuuanucTa, MOArOTOBMBLUErO OTBET. [MUCbMEHHbIN
OTBET Ha obpalleHne HanpaBnseTcs Mo NoYTe Ha aapec 3aMHTEPECOBaHHOro nuua unm
B afpec aNEKTPOHHON NOYThI, YKasaHHbIi B oOpalleHun.

Mpn oTBeTax Ha TenedoHHble 3BOHKM [JOMKHOCTHbIE fuua noapobHo
VHOPMUPYIOT 06paTUBLLUMXCA NO BOMPOCaM NPELAOCTABMNEHNA MYHULMNATBHOR YCnyri.
OTBeT Ha TenedoHHbIN 3BOHOK AOMKEH HAYMHATLCA C MHPOPMAaLMM O HAUMEHOBAHMM
agMUHUCTpaLWUM NOCEeneHus, B KOTOPbIA MO3BOHMN rpaKAaHUH, aMUnuKn, WMEHW,
oTyecTBe (mocrnepHee - NpU HanNUuuMKU) crneunanueTa agMUHUCTPALMKU MOCeneHus,
NpuHsBLWIEro TenedoHHbIM 3BOHOK. B cnyyae HEBO3MOXHOCTM cneuyuanucra,
NPUHABLUErO 3BOHOK, CAMOCTOSITENIbHO OTBETWTL Ha MOCTAB/IEHHbIE BOMPOCHI,
TenegoHHbI 3BOHOK MepeafpecoBbiBaeTcA (NepeBoauTcs) ApYromy AOMKHOCTHOMY
nuuy unu xe obparuswemycs coobLyaetca TenedoHHbIR HOMEP, N0 KOTOPOMY MOXHO
nony4yuTb HeobxoauMYIo UHopMaLUIO.

1.5.1. lopsagok, dopMa U MeCTO pasMelleHus uHdgopMauun no Bonpocam
npegocrasneHnsA MyHMLWIrlaﬂbHOﬁ yCnyru.

OdmumansHbIi cant agMUHUCTPaLMK verhniy-uslon.tatarstan.ru,
WUHPOPMALIMOHHbIN CTeH agmMuHUCTpauum nocesneHus, pernoHarbHblie
rocyapcTeBeHHble MH(POPMaLMOHHbIE CUCTEMBI - PeecTp 1 nopTan rocygapcTBeHHbIX U
MYHULMNAnNbHbIX YCNyr ((YHKLMIA) COAEPXKNT CNeAyoLLYy UHOopMaLmio:

- 0 MecTe HaxoxaeHus u rpacuke paboTbl agMUHUCTPALIMKA NMOCENEHMA, a TaKkke
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cnocobax nony4YeHus ykasaHHoI UHOPMaLMK;

- O CMPaBO4HbLIX TenegoHax crneuvanucTa aaMUHUCTPALMK  MOCENeHMs,
HEMNOCPEACTBEHHO NPeAoCTaBNALIEro MyHULMNATLHYIO YCIyry;

- 06 aapece ogumumMansHoro caiita aAMUHUCTpaLMK noceneHns B UHPOPMaLIMOHHO-
TENEKOMMYHUKALIMOHHO ceTn "MHTepHeT" U agpece ee 3neKTPOHHOM NOYTI:

- 06 agpecax noprana rocygapcTBEHHbIX U MyHULMNanbHbIX yenyr (cpyHKumi),
EnuvHoro noptana rocynapcTeeHHbIxX 1 MYHULIMNAnkHBIX yenyr (hyHKLUR);

- O NOpsAKe nosfyYeHUs WHMOPMaLUM MO NPEAOCTABIIEHUI0 MYHULMNANbHOI
ycnyru, ceBefeHnid 0 XoAe NPeAOCTaBNEHWS MYHWLMNANLHOW yCryru, B TOM Yucre C
WCnonb3osaHMeM nopTana rocyJapCTBEHHbIX W MyHWUMNanbHbIX Yeryr (cbyHkumit),
EAnHOro noprana rocyfapcTBeHHbIX U MyHULMNANbHBIX ycnyr (yHKUMA);

- O MNepeyHe HeOoOXOAUMBIX ANSi NPEAOCTABMNEHWUS MyHULMNANLHOI ycnyru
AOKYMEHTOB, MX (popMbl, 0OpasLibl 3anonHeHus, crnocob MonyyeHus, B TOM Yucre B
3NEeKTPOHHOW thopMe;

- USBNEYSHNs U3 HOPMaTUBHbIX NPABOBbLIX AKTOB, PErynMpYyOLLMX NPEefoCTaBneHne
MyHMuVII'IaJ'IbHOIﬁ ycnyru.

Il. CTaHaapT NpefoCTaBNEHUS MYHULIMNANLHOR YCRYri

2.1. HaumeHoBaHWE MyHUUMNANBLHOA YCNyru: Aaya MUCBMEHHBIX Pa3bSCHEHWUI
HanoronnarenbWukam U HanorosbiM areHTam no  BOMPOCaM  MNPUMEHEHUSA
MyHUUMNanbHbIX NPaBOBLIX AKTOB O Hanorax v coopax (aanee - MyHuumnansHas ycnyra).

2.2, HawmeHoBaHMe  agMMHUCTPaUMWM  MOCENEHWs,  NpefocTaBnsAloLeH
MYHULMNANbHYIO YCnyry.

MyHuLMnanbHyto yenyry npefocTaBnseT cneumanicT aaMUHUCTPaLMY NoceneHns
(Aanee - cneuManucT agMUHUCTPaLIUK).

2.3. PesynbTaT npegocTaBneHus MyHULMNAnsLHOMR yCnyri.

PesynbTaTtoM npefocTaBneHuMsi MyHUMUMNANbHOW YCNyrn sIBNSETCH NUCbMEHHoe
pasbACHEHNe No Bonpocam NPUMEHeHWA MyH1LMNanbHbIX NPaBOBbLIX aKTOB O Hasorax v
cbopax.

2.4. Cpok npefocTaBneHnsi MyHULMNanbHOM yCnyri.

2.4.1. ObpalwleHna 3aseBuTenell no Bonpocam MNPUMEHEHUsT MyHULMUNAanbHBLIX
npaBoBbIX aKTOB O Hanorax 1 coopax paccMaTpuBaloTCA CNeunanucTomM agMUHUCTpaLum
B npegenax cBOel KOMMETEHUMM B TeYeHue TpuauaTty KaneHOapHbIX AHel co AHSA
MOCTYNNEHUA COOTBETCTBYKOLlEro obpallieHnsa. [lo  peleHnio  pyKOBOAUTENS
cneyuanucTa agMUHUCTPaLMK YKasaHHbIA CPOK MOXET ObITk NpoaneH, Ho He Bonee Yem
Ha 0AuH MecAL, C YBeJOMIIEHWEM 3asiBUTENS, HanpasuBLLEro obpallLeHune, O NPOoANeHUK
CpOKa ero pacCMOTPEHUS.

2.42. OcHoBaHul ANA NPUOCTAHOBMNEHUS NPEAOCTaBNEHUs MyHMUMNaNbHOM
ycrnyru 3akoHogartensctsom Poccuiickoil deaepaunm He NpeaycMOTPEHO.

2.4.3. JokyMeHT, ABNSOLIUACA pe3yneTaToM NpeaocTaBneHus MyHUUunansHom
ycrnyru, HanpaBnAeTCcA agpecarty no noyToBOMY aapecy (aapecy 3MeKTPOHHON NoYTbI)
Unu Bpy4aeTcs NNYHO B TeveHne 1 paboyero AHs ¢ MOMEHTa ero NoAnucaHus.

2.5. NpaBoBble OCHOBaHWA ONs NPEeLoCTaBNEHNA MyHULIMNANbHOW YCRyru.

lpepocTaBneHve MyHUMUMNANBHOW YCNyrM OCYLUECTBNSETCH Ha OCHOBAHWU
HOPMaTMBHbIX NPaBOBbLIX AKTOB, YKasaHHbIX B NyHKTe 1.2 pasgena 1 Hacroswero
aaMWHUCTPaTUBHOrO pernaMeHTa.

2.6. WcuepnbiBaowmiti nepeyvyeHb AOKYMEHTOB (Mx Konui), Tpebyembix Ha
OCHOBaHWUWM COOTBETCTBYIOLLUMX NPaBOBbLIX aKTOB A8 NpefocTaBneHns MyHuLMnanbHowm
ycnyru.

2.6.1. Ina npenocTaBneHMss MyHULMMANbLHOW YCnyrn 3asBuTenb (lopuanyeckoe
nuuo, duaMyeckoe nUUO, WHAWBUAYaNbHLIA NpefnpuHUMaTenb) Hanpaenser B
afMWHUCTPaUMIO NOCENeHUst MnUCbMEHHOe obpalweHne © Jdave MNUCbMEHHbIX
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Pa3bACHEHWiA No BoNpocam npuMeHeH!s MyHULMNAanbHbIX NPaBoOBbIX aKTOB O HaNorax u
cbopax (ganee - obpaLueHue).

282 Ijepequb AOKYMEHTOB,  HeobXxoaumblix  ans npenocTaeneHus
MYHULUMNANbHOR ycnyru.

OcHoBaHu1eM ans npepocTasneHus MyHULMNAnNbHOMW YCNyru ABMNSETCS U3N0XEHHoe
B cBobogHon chopme ob6palyeHue 3afBuTENs, NOCTYNMBLUEE B afMUHUCTPaLMUIO
NOCENeHusi, 0 JadYe nMUCbMEHHbIX pPasbsCHEHWIA Mo BOMpocam npuMEeHeHus
MyHULMNanbHbIX NPaBoBbIX aKTOB O Hamnorax u cGopax (danee - obpaweHve) B
MUCEMEHHON ChopME UNK B hOpMe 3NEKTPOHHOrO AOKYMeHTa.

2.6.3. 3asBuTENL B CBOEM NUCLMEHHOM obpalieHnn B obsizaTensHoM nopsiake
yKasbiBaerT:

- HallMéHoBaHWe opraHa MeCTHOro camoynpaeneHus, nubo camunuo, ums,
OTHECTBO (MPU HanWU4MM) pyKoBoAWUTEns, NGO [OMKHOCTb COOTBETCTBYIOLLErO Nnuua,
KOTOpOMY HanpaBfeHo NUCbMeHHoe obpalleHme;

- HaUMEHOBaHWe opraHusauun unu amunus, UMs, OTYECTBO (NPW HanMU4MK)
rpaxaaHuHa, HanpasusLlero oGpalleHue;

- MOJHbIA NOYTOBLIA aApec 3asBUTENS, NO KOTOPOMY AOMKEH GbiTh HanpaeneH
OTBET;

- cofiepxaHue obpalleHus;

- NOANUCL NULa;

- AaTa obpalyeHus.

B cnyyae HeobBxoaMMOCTH B NoATBEPKAEHME CBOUX JOBOAOB 3asBUTENb npunaraet
K NMCbMEHHOMY 0DpalLeHUI0 AOKYMEHTbI M MaTepuans! nmbo UX Konuu.

2.6.4. TncbMeHHoe obpalleHne opuanyeckoro nuLa odopMmnseTea Ha BnaHke ¢
yKasaHWeM peKBUSUTOB 3asBUTENA, OaTbl U PEruCTPaLMOHHOrO HoMepa, amununm u
HOMepa TenedoHa UCNONHUTENS 3a NOANUCLI0 PYKOBOAWUTENS UMW AOMKXHOCTHOMO NMLA,
WMeloLLero npaso NOANUCK COOTBETCTBYIOLLMX AOKYMEHTOB.

2.6.5. Obpalyenme, nocTynueLiee B (DOPME 3MEKTPOHHOTO JOKYMEHTA, MOANEXUT
paccMOTpeHUO B nopsAKe, YCTAHOBNEHHOM HACTOSILWMM  ALMUHUCTPATUBHLIM
pernameHToM. B obpalyeHuu 3assuTens B obs3aTenbHOM NOPSAKE YKa3biBaeT CBOW
aMunuio, UMS, OTYECTBO (MPU HANMuUWMM), aApPecC 3NEKTPOHHOW MOuTHI, ecnu OoTBeT
AOIKEH ObITb HanpaBneH B (hopMe 3NeKTPOHHOTO AOKYMEHTA, U NOYTOBbIN aapec, ecnu
OTBET A0/KeH ObITb HanpaBneH B NUCLMEHHOI hopme. 3asiBUTeNb BNpase NPUNOXUTL
K Takomy obpalleHuio HeobXxoanMble JOKYMEHTbI U MaTepuasbl B aNEKTPOHHOI hopme
nubo HanpasuTb yKasaHHbIE JOKYMEHTHI W MaTtepuanbl WM UX KOMUM B MUCHMEHHOI
thopme.

Mpu NUYHOM npueme OTBETCTBEHHLIM IIULOM aAMUHUCTPALMM 3asBUTENb
NpeAbABNAET [OKYMEHT, YAOCTOBEPSAIOWMA ero NMYHOCTb, U uanaraeT coaepaHue
CBOEro ycTHoro obpalleHus.

2.6.6. lNpn npepocTaBneHMM MyHULMNAnNbLHON ycnyru sanpelyeHo TpeboeaTb OT
3aABUTENA NpeacTaBneHnsa JOKYMEHTOB M MHpopMaLMK MW OCYLLECTBNEHWNA OEACTBUN,
npeAacTaBieHne WM OCYLEeCTBNIEHME KOTOPbLIX HE MPEdYCMOTPEHO HOPMAaTUBHbIMU
NpaBOBbIMW aKTamu, PErynupylolMMN OTHOLLEHMSA, BO3HUWKAKOWWE B CBA3A C
npeaocTaBneHneM MyHULMNanbHOW YCryru.

2.7. UcuepnbiBalolwmii NnepeyeHb OCHOBaHWi ANA OTKasa B NpUeMe [OKYMEHTOB,
HeobXoAUMbIX ANA NPEeAOCTaBNEHNA MyHULMMANBHON YCITYTW.

OcHoBaHuit ana oTkasa B MNpUEME [OOKYMEHTOB, HEOBXOAMMbIX  Ans
npefocTaBneHus agMUHUCTpaUuen noceneHus MyHULMNANbHON yenyrm,
3akoHodaTenbCcTBOM Poccuitickont ®egepauum He NpeaycMOTPEHO.

2.8. WcuepnbiBatowmii nepevyeHb OCHOBaHUM [ONS OTKasa B NpenocTaBneHuu
MyHULMNansHoOW ycnyru.

B npepocTaBneHMn MyHULMNANLHOI yeryrm 4OMKHO BbiTh 0TKAa3aHo B CNeayoLLmux
cnyvasx:

2.8.1. Ecnu B nuMcbMeHHOM oGpalleHWn He ykasaHbl (PaMunus rpakagaHuHa,
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HanpaeuBllero obpalleHne, UNU NOYTOBbIA agpec, No KOTOPOMY AOMKeH 6biTb
HarnpasnieH OTBET, OTBET Ha obpalleHne He gaeTcs.

2.8.2. Ecnu TeKCT NUCbMEHHOTO ObpalleHns He NOAAAETCA NPOYTEHUIO, OTBET Ha
obpalyeHne He [aeTcs, MU OHO He NOANENUT HanpaBneHUI0 Ha paccMOTpeHue B
roCyAapCTBEHHbLIN OpraH, opraH MECTHOro caMoynpassneHns unm AOMKHOCTHOMY NuLy B
COOTBETCTBUU C UX KOMNETEHLUMEN, O YeM B TEYEHWE CEMM AHel CO AHS perucTpauum
obpalleHun cooblyaeTcs rpaxkaaHuHy, HanpaeusLLemy obpalleHue, ecnu ero hamunus
1 NOYTOBLIN aApec NoAAAKTCA NPOYTEHMIO.

2.8.3. Ecnn B nucbMeHHOM o6palueHun rpaxagaHuHa COAEpXUTCH BOMPOC, Ha
KOTOPbIfi @My HeO4HOKPaTHO AABanUCh MUCbMEHHbIE OTBETLI MO CyllecTBy B CBfi3W G
paHee HanpaensembIM1 0bpaLLeHnsIMK, U NPU STOM B 0BpaLLEeHUN HE NPUBOASTCS HOBbIE
AOBOAbLI UMM OBCTOATENLCTBA, PYKOBOAWUTENb OpraHa MECTHOrO CaMOYMpaBneHus,
AOIMKHOCTHOE NULIO NGO YMOMHOMOYEHHOEe Ha TO NULO BRpase NPUHATL PELUeHUe O
GesocHoBaTeNbHOCT  OuepenHOro OBpalLeHUs W NpeKpaLLeHUm nepenuckun ¢
PaXAaHMHOM NO [aHHOMY BOMPOCY NP YCMOBUM, YTO yKasaHHoe obpalleHue 1 paHee
Hanpaensemble oCpalleHWs HanpaBnAnUCb B OOWH W TOT Xe OpraH MECTHOro
caMoynpaBneHua unm ofHOMY M TOMY e AO/MKHOCTHOMY nudy. O AaHHOM peLueHuu
yBeaomnsaeTca rpaxaaHunH, HanpasmsLuMiA obpalleHue.

2.8.4. Ecnu OTBET NO CyLLECTBY NOCTABMIEHHOrO B 06PaLLEHUM BONPOCa HE MOXET
ObiTb AaH 6e3 pasrnalieHns CBEAEHWil, COCTABMSIOWMX rOCYAaPCTBEHHYIO UIU UHYIO
OXpaHsieMyio heepanbHbIM 3aKOHOM TalHy, rpaXKaaHWHY, HanpaeuBLUEMY oBpaLLieHue,
Co06LLaETCA O HEBOIMOXHOCTU JaTh OTBET MO CYLUECTBY NOCTABNEHHOTO B HEM BOMPOca
B CBAI3N C HEAOMNYCTUMOCTbIO pasrnallueHns YkadaHHbIX CBEOEHNIA.

2.8.5. Ecnu obpalleHue COAEPKUT HeLeH3ypHble nubo ockopBuTenbHbIE
BbIP@XEHUS, YrpO3bl XXW3HW, 340POBLI0 U UMYLUECTBY AO/MKHOCTHOrO Nuua, a Takke
UNeHOB ero cembu, BnpaBe ocTaBuTb obpaweHune 6Ges oTBeTa no cyllecTBy
MOCTaBNEHHbIX B HEM BOMNPOCOB U COOBLUUTL rpaXkaaHMHy, HanpasuBLLeMY obpalleHue,
0 HeaonycTUMOCTU 3noynoTpebneHus npasom.

2.8.6. OcHoBaHMeM fna oTkasa B PAcCMOTPEHMM OCpaLUeHWid, NOCTYNUBLLMX B
(POpPME BMEKTPOHHBIX COODOLUEHWIA, MOMUMO OCHOBaHWIA, yKasaHHbIX B MyHKTax 2.8.1 -
2.8.5 AOMUHMCTPATMBHOrO pernameHTa, Takke MOXET FABIATbCA yKa3aHWe aBTOPOM
HeaeNCTBUTENbHLIX CBEAEHMIA 0 cebe n (unun) agpeca Ans oTeeTa.

2.8.7. 3asBuTenb BnpaBe BHOBb HanpasuTb oBpalleHNe B aAMMHMCTPALIMIO
NoceneHus B cny4yae, ecrnv NpuM4mHbl, NO KOTOPbIM OTBET MO CYLLUECTBY NOCTABMNEHHbIX B
obpatleHun Bonpocos He Mor BbITb AaH, B nocneayoLwemM 6binu yeTpaHeHb!.

2.9. Pasavep nnaTtbl, B3MMaeMoW C 3afABATENA NpW NPESOCTaBIEHWUM
MYHULMNansHOM ycnyru.

MpepgoctaBneHne MyHMUMNANBHOA yCnyrM OCyLUECTBNAETCS Ha GecnnaTHoi
OCHOBE.

2.10. MakcumanbHbli CpPOK OXMAaHWS B ouepeau Mpu nogadve sanpoca O
NpeaocTaBneHMn  MyHUUMNanbHOW  ycnyrm W MNpuM  MNOMAYYeHUM  pesynbTaTta
npegocrapneHnAa MyHMIJ,MHaanOﬁ YCnyru.

Cpok oxmugaHusa B o4epedu npu nojade 3anpoca O NPeaoCTaBheHuK
MyHUMUMNanbHOM ycnyru M npu  MNOMyyYeHWM pesynbTata npegocTaBfeHus
MYHULIMNANbHOM yCnyru He JOMKeH npeBbiwaTh 15 MUHYT.

2.11. CpoK peructpaunu sanpoca 3anBUTeNsa 0 NPeAoCcTaBNeHn MyHULMMNANbHOM
ycnyru.

Ob6palyeHne noanexut obssaTenbHol perucTpauum B TedeHne 1 paboyero gHs ¢
MOMeHTa ero nocTynieHna B agMMUHUCTPAaLMIO NMOCeSIeHUA.

2.12. TpeboBaHus K NOMELLEHMAM, B KOTOPbIX NPeaoCTaBNAETCA MyHULMNanbHas
ycnyra, K 3any oxupaHua, MecTaMm ANA 3anofiHEHWS 3anpoCcoB O NpegocTaBneHun
MyHULMNANLHOM yCnyr, MHEPOPMaLMOHHEIM CTeHAAM ¢ obpasuamu Ux 3anonHeHus "
NnepeyHEM LOKYMEHTOB, HeobxoanMbIX ans npeaocTasneHnA Kaxgon MyHUUUNanbHOW
ycnyru, B TOM Yucne Kk obecneyeHunio JoCTyNHOCTH ANs MHBANWAOB yKa3aHHbIX 0ObEKTOoB.




Mpunerarowas K 3naHnI0 TeppPUTOPUS LOMKHA ObiTh obopyaoBaHa NapKOBOYHLIMU
MecTamm (B TOM YnCne 4J1S TPaHCMOPTHBIX CPEACTB MHBaNMUA0B) UCXOAS U3 haKTUYECKON
BO3MOXHOCTU ANS UX pasMeLLeHus.

lNomeLueHus, BolaeneHHble ANs NpeAoCTaBneHus MyHULIMNanbHOW yCryru, JOMKHbI
COOTBETCTBOBATbL CaHUTapHLIM HOPMaM W NpasBunam.

Mecra, npegHasHaueHHble 471 MHCDOPMVYPOBAHMS 1 O3HAKOMIEHUS 3asiBUTENe C
WHOPMALIMOHHBIMM  MaTepuanamu, obopyayloTcs NHOPMaLMOHHLIMK  CTeHAaMu,
CTynbSMU 1 CTONaMU ANsA BOSMOXHOCTU OPOPMIIEHNs JOKYMEHTOB. MHdopMaLMoHHbIe
CTeHAbl AOMKHbI pacnonaraTbCA HENOCPEACTBEHHO PAAOM C KabuHeToM (paboyum
MECTOM) crieyuanucTa agMUHUCTPaLU.

Ha wuHdopMaumnoHHbix cTeHgax, Ha oduUManLHOM caiiTe agMuUHUCTpaLun
noceneHusa pasMeLlaioTcs crneaylolue MHhopMaLmMoHHbIE MaTepuansi:

- CBEAEHMA O HOPMaTMBHbIX MPaBOBbIX aKTax MO BOMNPOCaM MCMNOMHEHUS
MyHUUMNanbHOW ycnyru;

- 06pasubl 3anonHeHusl GNaHKoB 3asiBNEHWIA;

- BnaHku 3anBneHwi;

- agpeca, TenegoHbl 1 BPEMSA NpueMa CrneumanucToB agMUHACTPALAN;

- Yachl Npuema cneuuanucTor aaMUHUCTPALIAK;

- nopsgok obxanosBaHua deicteuii (6e3neicTBUS) U PELLEHUA, MPUHUMaEMbIX B
Xoze npefocTaBneHna MyHUUMNansHol yenyru.

MecTta Ans sanonHeHus 3asiBNEHWUIA, OXWOAHWA U NPOBEOEHUS MUYHOro npuema
rpaxkaaH obopyayloTCA CTynbsMKU, cTonamu, obecneynBaloTcs obpasLamMu 3asaBneHui u
KaHUENApCKUMU NPUHAANEXHOCTAMM ANA HanucaHus NMMCbMEHHbIX obpalleHui.

KabuHeTtbl, npeaHasHauyeHHble ANA Npuema 3asBuUTENer, A[OMKHbI ObiTh
obopynoBaHsl  CTynbAMU, cTonamu, KaHLensapcKkuMm NPpUHAANEXHOCTAMMU,
MHMOPMaLIMOHHLIMU Tabnuykamm (BbIBECKaMK) C ykazaHMeM Homepa kabuHeTa.

PaGouyee mecTo [OMKHOCTHOrO nMua, NPEAOCTABMASIOWEro MYHULMNANbHYIO
ycnyry, obopyanyetcAa cpeacTBamu  KOMMbIOTEPHOW TEXHUKM W OPITEXHWUKOM,
MO3BONALIMMK OpraHW3oBaTbL NpPefoCcTaBreHWE MYHWLMNANbHOW YCNyru B MNOMHOM
obbeme.

Ob6ecneuynBaetcss Bbix04 B WMH(MOPMAUMOHHO-TENEKOMMYHUKALMOHHYIO CETb
"UHTepHeT".

B uensx obecneveHns [OCTYNHOCTM ANA MHBANWOOB B NOMYYEHUA MyHULMNANbHOW
ycnyru:

- BXOA4 B aAMWHUCTpaTUBHOE 3A4aHWe pomkeH ObiTb obopygoBaH naHOycoM,
cneuuansHbIMU OrpaXXAeHMsMU U nepunamu, obecnevmsarowmmm becnpensaTCcTBEHHbIN
AOCTYN UHBASUAOB, BKNIOYAs MHBANUAOB, UCNONb3YIOLIUX KPECNa-KONACKU;

- MOMELUEHMS ONS JNUYHOro nMpuemMa W OXWAAHWS NUYHOro Npuema LOSKHbI
COOTBETCTBOBaTb CAHUTAPHO-3NUAEMUONOrMYECKUM NpaBunamM u HopMaTUBam;

- MOMELLEHWA, AOCTYNHbIE ManomMoOMNbHbIM MOCETUTENSAM M B3aUMOCBA3aHHLIE
pyHKUMOHanNbHBLIM npoueccom, AnA ygobcTBa pasmeLlaloTcs KOMMAaKTHO, Ha OOHOM
YPOBHE;

- NECTHULbI, KOPMAOPbLI, XONSbl, KABUHETLI C 4OCTATOYHBIM OCBELLEHUEM;

- NONOBbIE NOKPLITUA C UCKITHYEHWEM KapenbHbIX NOSIoB U NMOPOros.;

- nepuna (nopy4Hu) BAOMb CTEH ANsA onopbl nNpu xoabbe no kopuaopam u
necTHUUamMm; .

- COBpPEMEHHAA OpITEXHMKA W TENEeKOMMYHWKaLMOHHbIE CpeAacTBa (KOMMbLIOTEP,
hakcuMunbHas CBA3b U T.N.);

- bakTepuLUUaHbIE NaMnbI;

- CTeHAbl CO CNPaBOYHbLIMU MaTepuanammu n rpadukom npuema;

- (pyHKUMOHanbHO yaobHas, noasepratoLuasnca BnaxHol obpaboTke mebens;

- KONMYECTBO MECT OXMIAHUA ONpeaenseTcs UCxoas U3 aKTUYECKON Harpysku 1
BO3MOXHOCTEW agMUHUCTPATMBHOrO 3AaHNsA, HO HE MOXET ObiTb MeHee NATK.

2.13. MokasaTtenu JOCTYNHOCTU U Ka4ecTBa MyHULUNanbHOM ycnyru:
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- Hanuuue pasnuyHeix cnocobos nonyueHns uHdbopmaumu o npegocTaBneHnn
ycnyru;

- cobnioaeHune TpeGoBaHui 3akoHoAaTenbCTBa U HACTOALLEro aAMUHNCTPATURHOIO
pernameHTa;

_ ~ YcTpaHeHune N3OBITO4HLIX aAMUHUCTPATUBHLIX NPOLEAYp U agMUHUCTPAaTUBHbIX
AEWCTBUIA;

- COKpallieHUe Konu4yecTsa AOKYMEHTOB, NpeACTaBNSEMbIX 3aABUTENSAMMU;

- COKpalLlieHe cpoka NpeAoCTaBneHNs MyHULMNANbHOI YCnyru;

- npodheccuoHansHas NOAroToBKa cneumnanucTos agMUHUCTPaLMN,
NPEAOCTaBNSAOLWMX MYHULIMNANBHYIO YCNYry:

- BHeo4yepepgHoe oOOCNyXWBaHME YYaCTHUKOB W WHBanNMOOB  Benukoi
OTevyecTBeHHON BOIHbI, MHBANMAOB, NEPEABUralOMXCA Ha Kpecnax-konsickax,
WHBANMAOB C HapYLUEHWAMMU OMOPHO-ABUraTeNbHOro annapara, HapyLieHUsIMIU Cryxa,
3peHus.

2.15. WHble TpeGoBaHus, B TOM 4MCNE YYMTbIBAOLWME OCOBEHHOCTY
NPEAOoCTaBNEHUA MyHULMNANbHbIX YCIYT B 3r1EKTPOHHOI hopme 1 B ML

- AOCTYMHOCTb WH(OPMaLMM O nepeyHe [OKYMEHTOB, HeobXoauMbiX Ans
Nony4eHMA MyHWLMNANbHOW YCNyru, 0 pexume paboTbl agMUHUCTPAUMKU MOCENeHUs,
KOHTaKTHbIX TenedoHax U APYroi KOHTaKTHO MHopMaUMK Ans 3asBUTEnen;

- BO3MOXHOCTb 3anOfiHeHWUsl 3asBUTENSMM 3anpoca M WHbIX [OKYMEHTOB,
HeoBXoANUMBIX AN NONYYEHUs MYHULIMNANBHONM YCMyri, B 3NEKTPOHHON (hopMe;

- BO3MOXHOCTb nojayn 3asBWUTENEM C WUCMONb3OBAHUEM WHGOPMALIMOHHO-
TENEKOMMYHUKaLMOHHBIX TEXHOMOMMIA 3anpoca O NpefocTaBNeHWn MyHULWUNansbHOWM
ycnyru;

- BO3MOXHOCTb MOJTy4eHUs 3asiBUTENEM CBEAEHWUIA O XOA€E BbINOMHEHUS 3anpoca o
npeaocTaBneHn MyHULMNAansHOW YCryr B aNeKTPOHHON chopMme;

- BOSMOXHOCTb AN 3asaBUTENs OAHOKPaTHO HanpaewTb sanpoc B M®L|, npwm
Hanu4um MOL| Ha Tepputopun Pecnybnukn TaTapcTaH, AEWCTBYIOWEro No MPUHLMNY

"oHOro okHa".

lll. CocTaB, nocnenoBaTenbHOCTL U CPOKM BLINOMHEHUS! aAMUHUCTPATUBHLIX NpoLeayp
No NPeAOCTaBNEHNI0 MYHULIMNANbHOWK ycryrv, Tpe6oBaHus K NOpPSAKY MX BbINONMHEHNS,
B TOM Yucne ocoBeHHOCTWN BbINOSIHEHUS agMWUHUCTPaTUBHBLIX Npouenyp B SﬂeKTpOHHOVI

dopme

3.1. MNocnegoBatenbHOCTb aAMUHUCTPATUBHBIX NpoLeayp.

MNMocnepoBaTensHOCTb aAMUHUCTPATUBHBIX npoueayp UCMOSTHEHUS
MyHULMNAansHOM yCcnyru BknoyaeT B cebsa cnegylolme neicTeua:

- NpMEM U1 perucTpaums obpalyeHus;

- paccmoTpeHue obpalleHus;

- NOAroTOBKa W HanpaBneHne oTeeTa Ha obpalleHue 3asBUTENIO.

3.1.1. MNpuem v peructpaums obpaLleHuit.

OcHoBaHMeM Ons Havana npefocTaBneHus MyHULMNAankHOW ycnyru siBnseTcs
noctynneHve obpalleHus OT 3afBUTENA B agMUHUCTPAUMIO NOCPELCTBOM MOYTOBOM,
cdakcumunbHo cesasu NMbo B aNEKTPOHHOM BUAe.

ObpalueHune nognexut obssaTtensHoi peructpaummn B TedeHne 1 paboyero gHsA ¢
MOMEHTa NOCTYMNIIEHNA B agMUHNCTPaLIO.

OTBETCTBEHHOCTb 3a NMPUMEM W permcTpaumio obpalleHuss HECeT Chneumanucr,
OTBETCTBEHHbLIN 3a NPUEM U PETUCTPaALMIO LOKYMEHTOB.

ObpalueHus, HanpaBneHHbIe NOCPEeACTBOM NOYTOBOM U PakCUMUMLHON CBA3MU, U
AOKYMEHTBI, CBSi3aHHbIE C MX PaCCMOTPEHWEM, MepBOHAYaNbHO NOCTynawT K
cneunanucTy, OTBETCTBEHHOMY 3a NPUEM W perncTpauunio JOKYMEHTOB.

OGpaLLeHus, NOCTYNMBLLKE NO AMEKTPOHHON NOYTE, EXEAHEBHO pacneyaTbiBalTCs
1 0pOPMNAITCH CNELMANUCTOM, OTBETCTBEHHbIM 38 NPUEM W PErMCTPALIMIO AOKYMEHTOB,




AR PacCMOTPeHUs PyKOBOAUTENEM aAMWHUCTPALUMU B YCTAHOBNEHHOM MNOpsiAKE Kak
00bIYHbIE MUCEMEHHbBIE 06paLLeHNs.

Cneuuanuct, OTBETCTBEHHbIi 3a MPUEM U  PErucTpauMio  [OKYMEHTOB,

OCyllecTBnAeT nepeudHyl0 00paboTky (MpoBepky npPaBWUNLHOCTM  agpecauuu
KOppeCcnoHAeHUWUKN, HanM4ne BCEX NPUIIOKEHUA U MHOI OOKYMEHTaLuu, ABnaoLlencs
HEOTbeMrnieMoi YacTblo obpalleHusi, YTeHue, onpefeneHue COAEepPXaHWs BONpOCOB
o6pameHg|ﬁ rpaxaaHuHa) 1 peructpaumio obpalleHuwii B XypHane perucTpauum
BXOASLLEN KOppPEeCNOHAEHLUN.

B TeyeHne 1 paboqero gHA ¢ MOMeHTa perucTpauwu obpalleHus 3asBuTens
cneynanucTom, OTBETCTBEHHbLIM 3a MPUeM W perucTpauvio AOKYMEHTOB, NPOBOAMUTCS
nposepka obpalleHuns Ha cooTBeTCTBUE TpeboBaHUAM, YCTAHOBMEHHLIM NyHKTaMm 2.6 -
2.7 ADMUHUCTPaTUBHOIO pernameHTa.

Mpu noctynneHun obpalleHns, rae ykasaHo 0 NPUNoXeHUU JOKYMEHTOB, KOTOpbIe
NOMHOCTbIO UMW YaCTUYHO OTCYTCTBYIOT, CNELMANMCTOM, OTBETCTBEHHbIM 32 NPUEM U

perncTpauumio OOKYMEHTOB, COCTaBNAETCA akKT 06 OTCYTCTBMW COOTBETCTBYHOLWMX

[OKYMEHTOB, KOTOpbI NpuobLyaeTcs k obpalyeHmio.

3.1.2. PaccMoTpeHune obpaLleHui.

Mpowealumne perucTpauuio NUCbMEHHbIE obpalleHUs nepegalTcs cneuuanucTy
agMuUHUCTpaLuuu.

Pykosogutens agMmuHUCTpauuMu Mo pesynbTaTam O3HaKOMIEHUS C TEeKCTOM
obOpalleHus, npunaraembiMM K HEMY [OKYMEHTaMu B TeyeHue 2 pabouux OHel C
MOMEHTA UX NOCTYNNEHUS:

- onpegenseT, OTHOCMTCA NW K KOMNETEHUMX agMWHUCTpauun paccMoTpeHue
nocTaBneHHbIX B o6palleH1n BONpoCoB,

- OnpefenseT XxapakTep, CPOKW AeWCTBUIA U CPOKW pacCMOTPEHUs obpalleHuns;

- onpegensieT UCMONHUTENS NOPYYEeHUs;

- CTABUT UCMONHEHUE NOPYHEHUN U PACCMOTPEHUE 0bpalLleHNs Ha KOHTPOnb.

PeweHnem pykoBoautens agMWHUCTPAUUKU MOCENEHUA ABNAETCA pesoniouus o
paccMOTpeHun oBpalleHus Mo CyLecTBY MOCTABMEHHbIX B Hem Bonpocos nubo o
NOAroTOBKE NWCbMa 3asiBUTENIO, O HEBO3MOXHOCTM OTBETa Ha NMOCTaBMNEHHbIN BOMpPOC B
cnyvae, ecnu paccMOTPEHWE MOCTaBMIEHHOrO BOMpoca He BXOAWT B KOMMETEHLWIo
aaMUHWUCTPaLUW NMOCENeHUs.

CneuuanvcT, OTBETCTBEHHLIN 3a NPUEM U PETUCTPaLMI0 JOKYMEHTOB, B TeYeHue 1
paboyero OHsA C MOMEHTa nepefauyu (NOCTYMNneHWs)) AOKYMEHTOB OT PYyKOBOAWUTENS

agMUHMUCTPaLMK noceneHusi nepegaer obpalleHne Ans paccMOTPEHUs No CyllecTsy

BMECTE C NPUIOXEHHLIMW AOKYMEHTaMK Cneunanucty agMmuHucTpaumu.

3.1.3. MoaroToeka U HanpasneH1e OTBETOB Ha obpalleHue.

Cneuuanuct aamuHucTpauum obecneyuBaeT paccMmoTpeHue obpalleHns u
NOArOTOBKY OTBETA B CPOKM, YCTaHOBIEHHble M. 2.4.1 AQMUHUCTPATUBHOIO pernameHTa.

Cneunanuct agMMHUCTpPaUuM paccMaTpuBaeT MoCTynuBLIEE 3asBneHne W
othopmMIsAET NMMCbMEHHOE pasbACHEeHWE.

OTBeT Ha BONPOC NPEAOCTABNAESTCA B MPOCTOW, YETKOW W MOHATHOW ¢hopme 3a
noanucblo pykoBoauTena agMuHUCTpauMn noceneHns nmbo nuua, ero samMeLjaoLLero.

B oTBeTE TaloKe yKasLIBalTCA U aMUnIuUs, UMS, OTYECTBO (MPU Hanu4um), Homep
TenecgoHa AOMKHOCTHOMO NKLA, OTBETCTBEHHOTO 3a NOArOTOBKY OTBETA Ha obpallieHue.

OTBeT Ha obpallieHue 3asBuTens NoANUCLIBAETCA PYKOBOAUTENL aAMUHUCTPaLIUN
noceneHus, B Cpok He Gonee 2 paGounx gHEed C MOMEHTa Nony4eHns NpoeKTa oTeeTa oT
ynonHOMOYE€HHOro AOSXKHOCTHOIo nuua.

Mocne nognucaHus OTBETa CneLmManicT, OTBETCTBEHHbIV 3a NPpUeM 1 perncTpauuio
[OKYMEHTOB, pPerucTpupyet OTBET B XypHane peructpauun KoppecnoHAeHuun ¢
APUCBOEGHUEM MCXOAALLEro HOMepa W HanpasnsieT agpecaTy no nouyte nubo Bpyvaet
agpecaTy NMYHO B TeueHue 1 paboyero gHA ¢ MOMEHTa NoanucaHus.

OTeBeT Ha oOpalleHue, noctynawwee B (QOpME 3EeKTPOHHOro [LOKYMEHTa,
HanpaenseTcs B (YOPME 3MEKTPOHHOTO JOKyMEHTa no ajpecy 3NEKTPOHHOW MOMThI,
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yKasaHHoI B obpalleHum, unu B NMcbMeHHO (hopme 1o NoYToBOMY afpecy, yKasaHHomy
B 0OpaLLeHuu.

IV. ®opMbl KOHTPONSA 32 UCMIONHEHUEM aMUHNCTPATUBHOIO pernameHTa

4.1. Topsipok ocywecTBneHus TEKyLlero KoHTponAa 3a cobniogeHveM wu
UCNOTHEHNEM OTBETCTBEHHBIMU NMLAMI MOMOXKEHWA AGMUHUCTPATUBHOTO pernameHTa.

Tekywmii  KoHTponb 3a  coBniogeHuem CNeunannucToMm  agMUHUCTPaLUm
AOMVHUCTPATUBHOrO pernaMeHTa M UHbIX NpaBoOBbIX aKTOB, YCTaHABIUBAIOLMX
TPeOOBaHMSA K  MPEAOCTABNGHUMIO  MYHULMNAMLHOI ycnyru,  OCyLUecTBNseTcH
pykoBoauTenem agMUHUCTPaLUK NOCENEHUs.

Tekywmit  KoHTPONb MpoBOAMTCS  NMyTeM ONepaTUBHOrO BLIICHEHUA Xoga
UCrONHeHNnA obpallieHns, OCYLIeCTBNEHUs MPOBEPOK Ha npeameT cobnioaeHus
UCNONHUTENEM, OTBETCTBEHHLIM 3a NpPenoCTaBNEeHWe MyHULMNanbHOW  ycryrw,
NONOXEeHWA HacToswero AQMUHUCTPATUBHOTO pernaMeHTa, WHbIX HOPMaTUBHbIX
NPaBOBbIX AKTOB, yCTaHaBNMBAOLMX TPEOOBaHUA K NPeAOCTaBIEHUI0 MyHULIMNANbHOM
ycnyru.

4.2. TlopAAaoK M NEpUOAMYHOCTb OCYLUECTBMEHUS NMAHOBLIX M BHEMIAHOBBIX
NPOBEPOK MNONHOTbI KaYeCTBa NPeAOCTABNEHUS MYHULMNANLHOW YCyru.

Mpu npoBegeHuM nnaHOBbLIX W BHEMNMAHOBLIX MPOBEPOK MONMHOTHI U KauecTsa
NPEAOCTABAEHUS MYyHUUMNANLHOW YCRyr MOryT paccMmaTpuBaTbCs BCE BOMPOCHI,
CBA3aHHbIE C NPeoCTaBNEHNEM MyHULMNANLHON YCNyri (KOMMNEKCHbIE NPOBEPKHU), Mnn
OTAenbHblEe BONPOCHI (TeMatuyeckue nposepku). MpoBepka MOXET OCYLLECTBMATLCA B
CBA3M C KOHKPEeTHbIM oOpaljeHnem 3aseutens. Cpoku NPOBedeHWs NpOBEepoK
ONpeaensailoTcs pykoBoAuTENEM agMUHUCTPALMUN NOCENEHWS.

4.3. OTBETCTBEHHOCTb UL 3a peLueHus n aeictens (6esnelicTeue), npuHUMaeMble
(ocywiecTensieMble) B X0A€ UCMONHEHNS MYHULMNANLHOI YCryru.

CneunanucTel agMUHUCTPaUMM HeCyT OTBETCTBEHHOCTD, npegycMOTPEHHYI0
3akoHogatenbcTBoM Poccuiickoii ®Pepepauun, 3a CBOM PELUEHUs W OEACTBUS
(besgeiicTene), npuHUMaeMbie (OCYLLECTBNSEMblE) B XO4€ NpeAoCTaBNeHus
MYHULMNAnNsLHOM YCyru.

4.4. TpeboBaHuA K NopaaKy 1 (oopMam KOHTPOIS 32 UCMOMHEHWEM MYHULIMNASbHOM
ycnyru, B TOM YACNE CO CTOPOHbI rpaxaaH, ux o6beauHeHuin n opraHu3aLuii.

KoHTponbs 3a npegocTaBneHWEM  MyHULMNANbHOW YCNYrM CO  CTOPOHBI
YNONMHOMOYEHHbIX 1Y agMUHUCTPpaUnK OOITKEH ObITb NOCTOAHHbLIM, BCECTOPOHHUM U
0O BLEKTUBHBIM.

KoHTpornb 3a paccMoTpeHmeM cBoux obpalleHunii MOTyT OCYLLECTBNATL UX aBTOPbI
Ha OCHOBaHUW MHAOPMALMKM, NONYHEHHON B aAMUHUCTPALMMN NOCENEHNSA, B TOM YKUCNE Y
UcnonHUTEnNs no TenedoHy.

V. OocyaebHblit (BHECYAebHbIN) Nopsaok 06KanoBaHUs peLueHnii u AeicTBUi
(6espeiicTBMA) opraHa, NPefoCTaBNALEro MyHULMNansHyo yenyry, MOL, a Takke nx
AOMKHOCTHbIX NUL, MYHULMNaNbHbIX cnyxawmx, paboTHUKOB

5.1. 3asButens umeeTr npaBo Ha gocynebHoe (BHecynebHoe) obxanosaHue
pelleHnin U peilcTeuin (6espencTBnsl) agMUHUCTPaLMM W €ro OTBETCTBEHHbLIX IvU,
NPUHATBIX (OCYLLECTBNAEMbIX) B XOAE NPEeAOCTABNEHUA MyHULIMNANbLHOM YCIyru.

5.2. 3aaBuTtenb MoXeT 0OpaTuUTbCA C Xanoboil, B TOM 4ucne B Cneaylomx
crnyyasx:

- HapyLleHWe CpoKa perucrpauuu sanpoca O NpefocTaBNeHWn MyHUUMnanbHOM
ycnyru;

- HapyLLEeHWe cpoKa NpeaoCcTaBNeHns MyHULIMNANbHOW YCIyTu;

- Tpeﬁoaaﬁwe Yy 3aABUTENA AOKYMEHTOB WK IAHdDOpMal.I,VIVI nmbo OCYLLUECTBIIEHNA
neﬁcmmﬁ, npencrtaesneHue WM OcCyLLecTBeHne KOTOPbIX He npefgycMoTpeHo




HOPDMaTUBHLIMA  NpaBOBbLIMM  akTamu  Poccuiickoi ®enepauun, HopMaTUBHLIMU
fpaBoBbIMU akTamu Pecny6nuku Tataperad, MyHULMAanbHBIMM NpaBoOBbLIMW aKTaMu ANs
NPeAocTaBneHns MyHUUMNansHOI yenyru;

- OTkas B rnpWeMe [OKYMEHTOB, NPEAOCTaBMEHUEe KOTOPbIX npeaycMoTpeHo
HOPMaTUBHLIMM  NpaBoBbIMM ~ akTamu  Poccuiickoit  deaepavumm, HOPMaTUBHbIMM
NpasoBbIMKM akTamu Pecnybnuiu TatapcTaH, MyHULMNanbHeIMM NPaBoOBbIMKU aKTamu Ans
NpenfocTaBneHns MyHUUMnNansHOM YCnyru, y 3asBuTens:;

- OTKa3 B NPEAOCTABNEHMU MYHULIMNANLHOW YCNYri, €Cr OCHOBaHUS OTKasa He
NPeAyCcMOTpeHbl efiepanbHLIMA 3aKOHaMW UM MPUHATLIMU B COOTBETCTBUM C HUMM
WHBIMW HOPMaTUBHLIMU NpaBoBbIMM akTamn Poccuiickoli ®epepauun, 3akoHaMu W
WHBIMI HOPMAaTUBHEIMU NPaBoBLIMY akTamu Pecnybnuku TaTapcTaH, MyHULMNaNbHBIMU
NpaBOBLIMU aKTaMW;

- 3aTpeGoBaHue ¢ 3aABUTENsA NPY NPEAOCTABNEHUN MyHALMNANBHOI ycnyr nnarsl,
Hé NpeaycMOTPEHHOW HOPMAaTMBHBLIMU MPaBOBLIMWM aKTaMu POCCUICKON Penepauun,
HOPMaTMBHBIMKW  NpaBOBbIMM akTamu Pecnybnuku TaTtapctad, MyHULMNANbHBIMM
NPaBOBbLIMW aKTaAMU;

- OTKa3 B UCNpaBneHWn OONYLUEHHbLIX MU ONevaTok U OLUMBOK B BbiOAHHLIX B
pesynbTaTe NpefoCTaBneHns MyHULMNANbHOW YCIyru [OKYMEHTax nubo HapylieHue
YCTaHOBIEHHOrO CPOKa TaKUX UCNPABIEHMWIA;

- HapyweHue cpoka unu nopsgka Bbigauyu [AOKYMEHTOB MO pesynbTaTam
NpefocTaBNEeHUA MyHULIMNANbLHOW YCyru;

- NPUOCTaHOBNEHME NpenocTaBNeHNA MyHULUNANbHOW YCNyru, ecni OCHOBaHUS
NPUOCTAHOBMEHUA HE NPEeayCMOTPeHbl hefepanbHbIMA 3aKOHAMU U NPUHATLIMW B
COOTBETCTBUM C HUMU WHBIMKU HOPMATUBHBIMA NpPaBOBLIMM akTamu Poccuiickoit
defepauny, 3aKOHaMW M MHBIMW HOPMATMBHBLIMM NMPABOBLIMM aKTamu PecnyGnuku
TarapcraHn, MyHULMNAnNbHBIMKM NPABOBLIMU AKTAMM;

- TpeboBaHwe y samBMTENs NpW NpPELOCTABMEHUM MYHULWMNANBHON YCIyri
AOKYMEHTOB WMNM MHMOPMaLMW, OTCYTCTBME W (UNM) HELQOCTOBEPHOCTb KOTOPbIX HE
yKasblBanucb npu nepBoHavyanbHOM OTKa3e B MpUeMe [JOKYMEHTOB, HeoDXoaAUMbIX Ans
NPeAoCTaBNeHnss MyHULMNAanbLHON ycnyru, nvbo B NpefocTaBMNEHUN MyHULMNANbHOMN
ycnyru, 3a WUCKMIOYeHUeM cnydvaes, npeaycMOTPEeHHbIX MYyHKTOM 4 4yactu 1 ctaten 7
®epepanbHoro 3akoHa oT 27.07.2010 N 210-93 "O6 opraHusauuu NpenocTaBrneHns
rocyfAapcTBEHHbIX U MyHULMNAanbHbIX yenyr".

9.3. Xanoba nopjaetcA B NUCbMEHHOW opme Ha OymaHOM HocuTene, B
3MEeKTpoHHOW copme B aamuHUcTpaumio, MOL| nubo B cooTBeTcTBylOLWMIA OpraH
rocyaapcTBeHHol Bnactu Pecnybnuku TaTapcTaH, aenswowumiica yupegutenem ML

9.3.1. Xanoba Ha pelueHus u peiictBua (Ge3neiicTBMA) OTBETCTBEHHbLIX L
agMUHUCTPaLWK, NOAAIOTCA HA UMSA rMaBbl aAMUHUCTPALIMM.

5.3.2. XKano6a Ha pelueHus n peiictus (6e3aeiicTeun) pabotHuka MOLl nogaetcs
pykoeoauTenio cooTeseTcrayiowiero ML

5.3.3. Xanoba Ha peweHnsa u peicteua (Gespeicteus) MOLl nopaetcs
PYKOBOAMTENO COOTBETCTBYIOLLEro oOpraHa rocyAapCTBeHHoM Bnactu Pecny6nuku
TatapcraH, aenawowemycs yupeantenem MoLl.

5.4. Xanoba moxeT ObiTb HanpaBsneHa Mo noyTe, NPy NOMOLUM haKCMMUIbHON
cBA3u, Yepes ML, ¢c ncnonssosaHmem MHPOPMaLMOHHO-TENEKOMMYHUKALIMOHHOMR CeTH
"UHTepHeT",  oduumanbHOro  caWTa  agMUHUCTpaUMK,  eOMHOro  noprana
rOCYAapCTBEHHbIX W MYHMUMNanbHbIX ycnyr nubo peroHanbHOro noprtana
roCyAapCTBEHHbIX U MyHULUMNANbHLIX YCIYT.

5.5. XKanoba 3asBuTENS AOMKHA COOEPXKATb:

- HauMMeHOBaHWe opraHa, npenocTaBnAwLEero MyHWUUNaNbHYO  YCIyry,
AOJKHOCTHOrO nuua opraHa, npegocTaenAlowero MyHuUunarnbHYO YCIyry, nubo
MyHALMNANbHOrO  Cryxallero, pelieHuas W feiicTeua  (0e3deicTBme) KOTOpbIX

obxxanytoTcs;




- hamunuio, umsa, oTuyecTso (nocnegHee - npu Hanuyum), ceefeHnss o mecre
XUTENbCTBa 3asaBUTENS — (hU3NYECKoro nuua nubo HaMmeHoBaHue, cBeeHNss 0 MecTe
HaxX0XAeHUs 3asBUTenNs - IPUANYECKOro NULA, a Taloke HOMep (HoMepa) KOHTAKTHOro
TenedoHa, agpec (agpeca) SNEKTPOHHOM MOYTLI (MPU HANMYMM) U MOYTOBBbI agpec, no
KOTOpPOMY A0MKeH BbiTb HanpaBneH OTBeT 3asBUTENIO;

- CBE/leHna o6 obxanyembix pelueHusix W OeicTBHUsX (GespeiictBuM) opraHa,
MPEACCTABNAIOWEro  MyHUUMNanbHYIO  YCNyry,  AOMKHOCTHOrO nuua  opraHa,
MPEAOCTABNAOLIEro MyHULMNAMLHYIO yCryry, MM60 MyHULMNanLHOro cry»aLyero;

- AOBOAbI, Ha OCHOBAaHWW KOTOPbIX 3asBUTENb HE COMMACEH o peleHneMm u

Aevicteuem (GespeiicTeuem) oprawa, NPEAOCTABNAOLIEro MYyHULUMNANbLHYIO Yenyry,

AOCMKHOCTHOrO nuua opraHa, NpefoCTaBNSAIOLLEro MyHUUMNansHyo ycnyry, nubo
MYHULMNANLHOTO cryxallero. 3asBuTenem MoryT GbiTb NPeACTaBAEHb OOKYMEHTbI (Npu
Hanu4um), noaTeepXgaoLMUe JOBOAkI sasaBuTens, nnbo ux konuu.

9.6. MMocTtynuelias >anoba nognexut PaccMOTPEHNIO AOMKHOCTHLIM ULIOM,
HAACNEHHLIM NONMHOMOYUSAMU MO PACCMOTPEHMIO Xanob, B TeyeHue nATHaguUaTu
pabounx AHel co AHS ee perucTpauuu, a B cnyyae obxanoBaHus oTkasa B npueme
ACKYMEHTOB Yy 3asBuTens nubo B UCnpasreHnn SONyLLEHHbIX ONeYaTokK U oLWMBOK UMK B
Cnyyae OBXanoBaHWS HapyLUEHWS YCTaHOBNEHHOro CpOKa TaKuX MUCMpaBfeHwuii - B
TeYeHne nATM paboumnx fHel co AHS ee perucTpaumm.

5.7. MNo pesynsTaTtam paccMoTpeHWs xanobbl rnasa noceneHus npMHUMaeT ogHo
U3 cregyoLmx peLleHuii:;

- Xarnoba y[0BNeTBOPAETCS, B TOM Y1cne B (hOPME OTMEHbI NPUHATOrO peLleHus,
UCTIDABINIEHNS1  AOMYLIEHHBIX ONEYaTok W OWMGOK B BbIGAHHLIX B  peayrbTaTe
NPEAOCTaBNEeHNs MyHULMNANLHOM| YCnyr JOKyMeHTax, BO3BpaTa 3asiBUTENI0 AEHEXHbIX
cpeacTB, B3nMaHue KOTOpbIX He npegycMoTpeHo HOPpMaTWBHLIMU NPaBOBLIMW akTamMu
Poccuiickoii ®eaepaunu, HopmaTUBHBIMM npaBoBbIMK akTaMu Pecnybnuku Tatapcran,
MYyHULIMNAnbHbIMI NPaBOBbLIMW aKTamK, a TakKe B MHbIX (POPMaX;

- B YAOBNETBOPEHUN anobbl 0TKa3bIBaETCA.

9.7.1. B cnyyae npusHaHus xanobbl nognexaLlleil YAOBNETBOPEHUID, B OTBETE
3asBUTENI0 [aeTCA WHGOPMaLMA O NEeNCTBUAX aAMUHUCTPALIAM MOCENEHNS B LENsX
HE3AMEANUTENBHOTrO  YCTPaHEHWA  BbISBNEHHbIX  HAapYLWUEHWi A NpW  OKasaHWUM
MYHULUNANbLHO YCYri, a TaKKe NPUHOCATCA U3BUHEHWS! 3@ fOCTABNEHHbIE Heypo6cTea
W YykasblBAaeTCA WHC(POPMaLMS O JanbHEeWMX [EeHCTBUAX, KOTOpbie HeobXogumo
COBEpLUNTL 3aABMTENIO B LEMAX NOMyYeHNA MyHULMNAnbHOM yCiyru.

9.7.2. B cny4ae npusHaHus xanobbl He noanexaiiei YAOBNETBOPEHUIO, B OTBETE
SanBUTENI0 JAlOTCA apryMeHTUPOBAaHHbIE pPasbsiCHEHUS O MNPUYMHAX MPUHATOrO
peLueHus;, a Takke uHdopmauma o nopsiake 06KanoBaHMs NPUHSATOrO PELLEHMS.

9.8. B cnyyae ycTaHOBNEHUs B XOA€ UMW MO pesynbTaTam paccMoTpeHus xanobbl
MPU3HAKOB COCTaBa afMWHUCTPaTUBHOTO NPaBOHAPYLUEHWS WM NpecTynneHus,
AOIKHOCTHOE NULIO, PabOTHUK, HaAeneHHbIE NOMHOMOYUSIMA MO PACCMOTPEHMIO Xarob
B COOTBETCTBUM C NyHKTOM 5.6 HacToALLero pasaena agMUHUCTPATUBHOTO perfiaMeHTa,
HE3aMEANNTENLHO HaNPaBNAT UMEIOLLMEC MaTepuans B opraHbli NpoKypaTyphbl.

5.9. He nosgHee gHsA, cnepylowero 3a AHEM NPUHATUS PELUEHUS, yKasaHHoro B
nyHkTe 5.7 HacToslero pasgena agMUHUCTPATUBHOMO PErfameHTa, 3asBuTeNio B
MUCbMEHHOW chopme nMGO MO KenaHuio 3asBUTENs B  ANEKTPOHHOW dopme
HanpasnAeTCcA MOTMBMPOBAHHLIA OTBET O pesynbTaTax PACCMOTPEHMS »anobbi.

9.10. NHdpopmaums ans sassuTenei o6 ux npase Ha nocynebHoe (BHecynebHoe)
obxanosaHue aeiicTeuii (6e34ENCTBUS) U PELUEHUI, NPUHATBIX (ocylecTBnsiembix) B
Xo4e npejocTaBneHus MyHULUNanbHOW ycnyru, pasMeLLaeTcs Ha oduLMansHOM caiiTe
aAMUHUCTpaUUK noceneHus U MHOpPMaLUOHHbIX CTEHAAX.
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