NCMONMHUTENbHbBIM KOMUTET TYTAEBCKOIO CENIbCKOIrO NOCENEHUSA
AMACTOBCKOIO MYHULIMNANBHOIO PAOHA PECMYBNKA TATAPCTAH

NOCTAHOBINEHNE

12 dpepansa 2024 roga Ne3

O6 yTBEpPXOEHUN AOMUHUCTPATUBHOIO perfnaMeHTa no NpeaoCcTaBNeHnto MyHMUMNansHON
yCryru no Aaye NUCbMEHHbIX Pas3bsCHEHWIA HaroronnaTenbLUMKam 1 HanoroBbiM areHTam no
BOMpOCaM NpUMEHEHUs MyHMLUMNanbHbIX MPaBOBbLIX aKTOB O Hanorax u cbopax

PaccmoTtpeB npeacraBneHne o6 ycTpaHEHUN HapyLLeHU HanoroBoro 3akoHogaTenbCcTea
oT 15.01.2024 r. Nellpap-20920008-23-24/-20920008, B cooTBEeTCTBUM C HanorosbiM KO4EKCOM
Poccunckon depepaumn, depepanbvHbim 3akoHom oT 27 wutona 2010 r. N 210-¢3 "O6
opraHuMsauMn NpegocTaBreHns rocyaapcTBEHHbIX U MyHUUMNANbHbIX yenyr", CNONHUTENbHbIN
KomnteT TyTaeBCKOro CenbCkoro rnoceneHnss AnacToBCKOrO MYHUUMMANbLHOroO pawnoHa
Pecnybnukn TatapcTaHnocTaHoOBNAET:

1. YTBepauTb npunaraemblin agMUHUCTPATUBHbLIA perfnaMmeHT no npeaoCTaBreHnto
MYHUUMNANbHOW yCryrM MO Jaye MNUCbMEHHbIX pPa3bACHEHWI Hanoronnartenblimkam wu
HaNoroBbiM areHTam no BONMpocam NPUMEHEHUSI MyHULMNanbHbIX NPaBOBbIX aKTOB O Haforax u
cbopax.

2. OnybnukoBaTb (06HapogoBaTh) HAcTosILee NOCTAHOBMEHUE Ha oduuManbHOM canTe
AnacToBCKOro MyHuumnansHoro panoHa Pecnybnukmn Tatapctad n Ha OduumansHOM nopTane
npaBoBon WHdopmMauumn Pecnybnukn TaTtapctaH B MH(POPMaLMOHHO-TENEKOMMYHMKALMOHHOWN
cetn IHTepHeT no Beb-agpecy: http://pravo.tatarstan.ru.

3. Hactoswee noctaHoBneHnWe BCTynaeT B cuny nocne ero oduunansHoro
onybnukoBaHus.

maBa TyTaeBcKoro
CeJSIbCKOro nocereHuns H.M.HacpetanHoga.
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YTBEPXOEH

NocTaHOBEHNEM

WcnonHutensHoro komuteTa

TyTaeBCKOro cernbCKoro noceneHns AnactoBcKkoro
MyHMUMNanbHoro panoHa Pecnybnukn TatapcTaH
oT 12 cpeBpanga 2024 roga Ne1

Aﬂ,MVIHI/ICTpaTI/IBHbIIZ pernameHT rno npenocrtaBieHnto MyHI/ILl,VII'IGJ'IbHOVI ycinyru no gave
NMMNCbMEHHDbIX p83'b$|CHeHVIl7I Hanoronnatesnbwmnkam 1 HafnoroBbiM areHTam no Bornpocam
npuMeHeHna MyHnumnarbHbIX MPaBOBbIX akTOB O Hanorax n C60an

|. Obwme nonoxeHus

1.1. Hactoawmn agMmMHUCTpaTMBHBIN perfnamMeHT no npefoCTaBfeHud MyHULMNanbLHOM
ycrnyrm no gade NUCbMEHHbIX Pas3bsCHEHUW HaroronnatesiblwukaMm U HanoroBbiM areHTam no
BOMpPOCaM MPUMEHEHUS MyHMUMMNANbHBIX HOPMAaTMBHbLIX NPAaBOBbLIX aKkTOB O Hamnorax n cbopax
(nanee - AOMUMHUCTPATMBHLIN pernamMeHT) - onpegensieT craHgapT, COCTaB, CPOKU W
nocrniegoBaTenbHOCTb OEUCTBUN (aAMUHUCTPATUBHBIX nNpoueayp) NCnonHUMTenbHOro KommuteTta
TyTaeBCKOro cefnibckoro noceneHna AnacToBCKOro MyHUUMNanbHOro pawnoHa Pecnybnvku
TaTtapctaH (ganee - agMUMHUCTPALNSA CESNbCKOro NOCENeHns) Npu NCNOMHEHNN MYHULMNANbHOM
ycriyru o pacCMOTPEHUIO W MOArOTOBKE MUCbMEHHBIX pasbsCHEHWA Ha obpalleHus,
NocTynMBLUME B aAAMUHUCTPALMIO CENbCKOro MOCeNeHMss no BOMpocam MNPUMEHEHUS
MYHUUMNAaNbHbIX MPaBOBbIX aKTOB O Hanorax n coopax.

1.2. [lMepeyeHb HOPMATMBHBLIX MNPABOBbLIX aKTOB, HEMOCPEACTBEHHO pPerynmpyoLmnx
npegocTaBneHne MyHUUMNanbHOM YCryru, C yka3aHMEM PEKBU3UTOB HOPMATUBHbIX MPaBOBbIX
aKTOB M UCTOYHMKOB NX OPULIMANBHOMO ONy6nmnkoBaHus:

- KoHctutyums Poccuinckon Pegepaumm ("Poccuinckas raseta”, 25.12.1993, N 237);

- Hanoroebin _kogekc  Poccurckon  Pepepaumm (4acte nepsas) ("CobpaHue
3akoHopaTtenbcTBa Poccuickon ®egepaumn”, 03.08.1998, N 31, cT. 3824);

- QepgepanbHbii _3akoH oT 06.10.2003 N 131-®3 "O6 obLmx NpuHLMNax opraHusauuu
MeCTHOro camoynpasnenvss B Poccuickon  Pepepauun” ("CobpaHne 3akoHogaTenbCTBa
Poccunckon ®egepaunn”, 06.10.2003, N 40, ctaTtbs 3822);

- ®epepanbHbii 3akoH oT 27.07.2010 N 210-®3 "O6 opraHusauuun npeaocTaBieHus
rocyaapCcTBEeHHbIX U MyHULmMnanbHblx yenyr" ("Poccuinckas raseta”, 30.07.2010, N 168).

1.3. OnucaHue 3agaBuTenemn.

3agButenamMuM npuv  NpefocTaBleHUun MyHUUMNanbHOW YCNyrn 4BAKAIOTCA rpaxgaHe
Poccunckon depepaumu, opugudeckme  nvuda,  MHOUBUAyarbHble  npegnpuHMMaTen,
WHOCTpPaHHbIe rpaxgaHe n nuua 6e3 rpaxxgaHcTea, 3a UCKMIOYEHNEM rocy4apCTBEHHbIX OpraHoB
N NX TeppuUTOpManbHbIX OpPraHOB, OPraHOB rOCYAAPCTBEHHbIX BHEOIOMKETHbLIX (POHAOB M KX
TeppuTopmarbHbIX OpPraHoB, OPraHOB MECTHOrO CaMOynpaBlieHUs), a Takke 3a WUCKITYEHMEM
crnyyaeB, YCTaHOBIEHHbIX MeXayHapoAHbiMuM goroBopamn Poccuinckon ®degepaunmn umnm
3akoHogaTenbcTBOoM Poccunckon denepaunm (ganee - 3asBuTenb).
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OT nmeHn 3aaBuTenen, nNpu NpegocTaBneHnn MyHULMNanbLHOW ycryri, B TOM 4Yucne npu
nogaye (HanpasfieHMM) 3asBfEHNS, MOTYT BbICTyNnaTb fivua, UMetoLLne NpaBo B COOTBETCTBUN C
3akoHogaTenbctBom Poccuinckon Pepepaumm nnbo B cuny HageneHus ux 3assButenamun B
nopsigke, ycTaHOBMNEHHOM 3akoHogaTtenbcTtBoM Poccurickon ®depepaunmn, MNOAHOMOYUAMU
BbICTYNnaTb OT MMEHW 3asiBUTenen npu npegoctaBfeHun MyHuUMnanbHOW ycnyru (panee -
YNONTHOMOYEHHbIV NpeacTaBuUTEND).

1.4. MNopsgok tHoOpMMpoBaHUS O NpaBunax NPegoCcTaBneHns MyHUUUNansHOW YCnyru.

NHdbopmupoBaHme 0 npaBunax npegocTtaBieHns MyHUUMnanbsHOM yCyrn OcyLLeCTBNSIeTCA
C WCNonb30BaHMEM CpPeaCcTB TeregOHHOM M MOYTOBOW CBSA3M, INIEKTPOHHOM MOYTbl, Ha
odomumnansbHOM cante, MHPOPMaLUMOHHOM CTeHAe aAMUHUCTPALIMN CESNTbCKOro NoCesieHns.

3asBneHns o NpefocTaBneHn MyHUUMNANbHOW YCIyrM HanpaBnsTCs HeNnocpeaCcTBEHHO
yepe3  aAMUHUCTPALMIO  CENbCKOrO  MOCENEHUsl,  MHOrodpyHKUMOHAmNbHbIE  LIEeHTPbI
npenocTaBneHns rocyaapCTBEHHbIX U MyHULUMNanbHbIX yenyr (aanee - MOLL) nnbo nocpeacTeom
3NEKTPOHHOM MOYThI.

AOMUHUCTpaUMs CenbCKOro NoceneHns pacnosnoxeHa no agpecy: Pecnybnuka TaTtapcrah,
AnacToBCKMA MyHUUMNANbHbIA panioH, TyTaeBCKoe cerbCkoe nocenenue, c.Tytaeso, yi.
AxTamoBa, a. 23

Pexnm npuema 3anHTepeCcoBaHHbIX NML, MO BOMNpOCcaM NpeaoCTaBNeHUs MyHULMNansHOM
ycnyrm 3amecTtutenem pykosogutens McnonHutenbHoro komuTteTa TyTaeBCKOro CenbCKOro
nocenexHus (ganee - cneynannucToM agMUHUCTPALMKN CENbCKOrO NOCENEHUs): C NOHeAeNbHUKA
no yetsepr ¢ 08.00 go 16.00 4acos, nepepbis ¢ 12.00 go 13.00 yacos.

B pabouunn geHb, HenocpeACTBEHHO NpeawecTBYOWMA Hepabodemy npasgHUYHOMY AHIO,
MyHuumnaneHaa ycnyra npegoctasnsetca ¢ 08.00 go 15.00 vacos, nepepobis ¢ 12.00 go 13.00
Yyacos.

TenedoHbl: 8847637425

Agpeca oduumanbHbiX CaWToOB, COAEPXalMX WHOpMauMio O npeaocTaBneHun
MyHUumMnanbHou ycnyru: https://apastovo.tatarstan.ru/.

1.5. lMNopspok nonyvyeHus mHgopmaumMm nNo BonpocamMm npenoctaBneHnUs MyHULMNanbHOM
yCrnyru.

NHdbopmauma o npoueaype npenocTaBneHust MyHUUMNanbHOM YCryrM MOXeT ObiTb
nony4eHa:

- HENOCPEACTBEHHO NMPU NIMYHOM OBpaLleHunu;

- C UCMONb30BaHNEM CpeaCTB MOYTOBOW, TeNEe(OHHON CBA3U U 3NTIEKTPOHHOM MOYThI;

- NoCpeaCcTBOM pasmMeLleHnsa nHopmMauum Ha odomunanbHOM canTe agMUHUCTPaLUUK;

- C MHOPMALMOHHOIO CTeHAa agMUHUCTPaLMN CEeNbCKOro NocerneHus.

Cpok oTBeTa Ha NCbMEHHOE obpalleHne, B TOM YMcie B hOpMe 3NEKTPOHHOrO JOKYMEHTA,

He AOMKeH npeBbillaTh TpUALATb KaneHaapHbIX AHEN C MOMEHTa pernctpaumm nmMcbMeHHOro
obpalueHus.



Mpn wWHMpOpPMUPOBAHNMM MO MNUCbMEHHbIM OOpaweHnam, B ToM u4ucne B dopme
3MIEKTPOHHOrO [OOKYMEHTa, 3auHTEepPeCOBAHHOMY ULy [aeTCs YeTKUMA U MOHATHbIA OTBEeT Ha
NnocTaBreHHbIE BOMPOCHI, yKa3blBalOTCA daMunmsi, MMsi, OT4ECTBO (MOcreaHee - Npu Hanmynum) u
HoMep TenedoHa crneumanucta, NoAroToBmMBLLEro OTBET. [MTMCbMEHHbI OTBET Ha obpallieHne
HanpaBnsieTcAa No NoYTe Ha agpec 3anHTEPECOBAHHOIO NuLa UM B agpec 3NeKTPOHHON NoYThl,
yKa3aHHbI B obpalieHuu.

Mpn oTBeTax Ha TenedOHHble 3BOHKM [OOSPKHOCTHbIE Nuua nogpobHO MHEOPMUPYIOT
obpaTMBLUMXCHA NO BONpocaM NpeaocTaBrieHns MyHuumnansHon ycnyrn. OTBeT Ha TenedOHHbIN
3BOHOK [OMKEH HadMHatTbCa C MHOpMauum O HaUMEHOBAHWW AAMWHUCTPaLUKN CENbCKOro
noceneHusl, B KOTOPbIA MO3BOHWM FPpaXaaHuH, hamMunnm, UMeHn, otyecTse (nocriegHee - npu
Hanu4MM) cneumanucTa agMUHUCTPALMKM CENbCKOro MOCENeHUs, MPUHABLLENo TenedOHHbIN
3BOHOK. B cnyyae HEBO3MOXHOCTM cheuuanucTa, MNPUHSABLUErO 3BOHOK, CaMOCTOSATENbHO
OTBETUTb Ha MOCTaBMEHHbIE BOMPOCbI, TenedOHHbIN 3BOHOK MNepeanpecoBbIBAETCA
(nepeBoanTCs) ApPYyroMy AOSMKHOCTHOMY nuuy wunm ke obpaTtuelliemMycs coobuiaeTtcs
TenedOHHbIN HOMEP, MO KOTOPOMY MOXHO NONYYNTb HEOBX0ANMYO MHGOPMaLIUIO.

1.5.1. Tllopsgok, ¢opma u MecTO pasMmeweHus uHdopMauum no Bonpocam
npegocTaBneHns MyHULUMNanbHOW yCryriu.

OdmumanbHbin canT agmuHUcTpaumn https://apastovo.tatarstan.ru/, MHOPMaLNOHHLIN
CTeHO  agMUHUCTpauMW  CeNnbCKOro  MOCENeHWsi,  pernoHarnbHble  rocydapCTBEHHblE
WH(POPMaUNOHHbIE cUCTEMbl - PeeCcTp v noptan rocyaapCTBEHHbIX U MyHMLUMNAMbHbBIX YCNyr
(dbyHKLMIN) cooepXuT cnegyoLyo MHPopMaLumio:

- 0 MeCTe HaxoXaeHust u rpaduke paboTbl a4MUHUCTPALMKN CEMNBbCKOro NOCENEHUs, a Takke
cnocobax nosny4yeHnst ykazaHHON MHGopMaLuunm;

- O cnpaBOYHbIX Teﬂe(*)OHaX cneunanncrta agMuUHUCTpaUnUn CeJibCKOro rocerieHnd,
HenocpeacTBEHHO nNpenocrtasnAarero MyHnUnnarnbHYH YCIyry;

- o0 apgpece odwuynanbHOro canmTa agMUHUCTPAUUKM CEenbCKOro MoceneHust B
MHGOPMAaLMOHHO-TENTEKOMMYHUKAUMOHHOW ceTu "UHTepHeT" 1 agpece ee 9NeKTPOHHOWN MoYThI;

- 06 agpecax nopTarna rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHkuun), EguHoro
nopTtana rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIyr (PYHKUURA);

- O nopsgke nonyvyeHns WHgopmauun no npefocTaBfeHUo MYHULMNAnbHOW YCNyru,
CcBeJeHW O xode NpefocTaBneHnss MyHUUMNanbHOM yCnyry, B TOM Yucie C UCMoSib30BaHUEM
noptana rocygapCTBEHHbIX W MyHuuuMnanbHbiX ycnyr (dyHkuun), EpguHoro noptana
rocygapCTBEHHbIX U MyHULUMNAnbHbIX YCyr (PyHKUNA);

- 0 NepeYHe HeobXoaMMbIX AN NpeaoCTaBMeHs MyHULMNANbHON YCIyr I0KYMEHTOB, MX
chopMbl, 06pasLbl 3anoNHEHUs], CNOco6 NOMNyYEHNs, B TOM YMCIE B 3NEKTPOHHOW hopME;

- M3BMEYEHUs M3 HOPMATUBHbLIX MNPABOBbLIX AaKTOB, PErynupyloLlmnMx npeaocTaBneHne
MYHULMNANbHOM YCIyru.

Il. CtangapT npegoctaBneHnsa MyHULMNAnbHON yCrnyrn



2.1. HaummeHoBaHMe MyHMUMNANbHOM YCRyrn: Jada MNUCbMEHHbIX pPa3bACHEHUN
HanoronnatenbLMkaMm W HaNoroBbiM areHTam no BOMpPOcaM MPUMEHEHUS MYHULMNANbHbIX
NpaBoOBbIX aKTOB O Harorax n cbopax (ganee - MyHMUunanbHas ycnyra).

2.2. HaumeHoBaHMe agMUHUCTPaAUUM  CENbCKOro  MOCeneHusi, npeaocTasBfisowWen
MYHUUMNANbHYO YCIyry.

MyHuuunaneHyto ycnyry npeaocTaBnseTr cneuuanucT  agMUHUCTpaLMM  CenbCKOro
noceneHus (ganee - cneynanucT agMUHUCTPaLUNN).

2.3. PesynbTat npegoctaBneHnsa MyHUUMNAIbHOW YCIyri.

PesynbTaToM npefocTaBfeHWs MyHUUMMANbHOW  yCryrm  SIBASIeTCS  NMUCbMEHHOEe
pasbsiCHEeHMEe No BONpocam NPUMEHEHUSI MyHULMNArbHbIX NPaBOBbIX aKTOB O Hanorax u cbopax.

2.4. Cpok npefocTasreHms MyHULMNansHON yCnyru.

2.4.1. ObpaweHus 3aaBuTenier No BOMpocaMm MPUMEHEHUsT MyHUUMNanbHbIX MPaBOBbIX
aKToB O Hanorax m cbopax paccmaTpuBalroTCa CneumannucToM agMUHUCTpauuM B npegenax
CBOEM KOMMETEeHUMM B TedeHue Tpuauatn KaneHgapHblXx AHEW CcO AOHA MNOCTYnneHus
cooTBeTcTBYylOLWEro obpaweHus. o pelleHnto pykoBoauTens cneuuanucra agMUHUCTpaunm
yKa3aHHbIA CPOK MOXeT ObITb NpoaneH, Ho He bornee YyeM Ha OuH Mecsl, C yBe4OMJSIEHNEM
3aaBuTend, HanpasueLlero obpatleHve, 0 NPoANEeHUMN CPOKa ero PacCMOTPEHNS.

2.4.2. OcHoBaHUM [nsi NPUOCTAHOBMNEHUS MPeAoCTaBfEHNA MyHULMNAnbHOW YCnyru
3akoHogaTenbcTBoM Poccunckon defepaunm He npegycMOTPEHO.

2.4.3. [JOKyMeHT, sBRAsOWMACA pe3ynbTaToM NpefoCTaBNeHUs MyHUUMNAnbHOW YCryru,
HanpaBnseTcs agpecaTty no NoYTOBOMY agpecy (aapecy 3NEeKTPOHHOM MOoYThl) Unu BpyyaeTcs
NN4YHO B TeyeHue 1 pabo4vero gHS ¢ MOMEHTa ero NoAnucaHus.

2.5. npaBOBbIe OCHOBaHWUA Ana npenocrtaBrieHnA MyHMLLMHaﬂbHOIZ ycnyru.

MpenocTtaBneHMe MyHMUMNANbHOM YCNyr OCYLLECTBISIETCA Ha OCHOBAHMW HOPMATMBHbIX
NpaBOBbIX aKTOB, YyKa3aHHbIX B MNyHKkTe 1.2 pasgena 1 HacTosilero agMWHUCTPATMBHOMO
pernameHTa.

2.6. VcuyepnbiBawowmii nepevyeHb OOKYMEHTOB (MX Konumn), TpebyembiX Ha OCHOBaHMM
COOTBETCTBYIOLLMX MPaBOBbIX aKTOB AN NpegocTaBneHns MyHUUnnanbHOM yCnyru.

2.6.1. [Ina npepocTtaBneHns MyHUUMNAnNbHOM YCnyrn 3asBuTenb (lopugumyeckoe nuvuo,
dusnyeckoe nuuUo, MHAMBUAYANbHbLIN NpeanpuHUMaTenb) HanpaBnseT B agMUHUCTPALMIO
CenbCKOro NoceneHnsa NCbMeHHoe obpalleHne 0 Jade NMCbMEHHbIX Pa3bACHEHUI NO BONPOCaM
NPUMEHEHNA MyHUUMNANbHbLIX MPaBOBbLIX aKTOB O Hanorax u cbopax (aanee - obpalleHue).

2.6.2. lepeyeHb OOKYMEHTOB, HEOOXOAWMbIX AN NPEAOCTaBMEHUS MyHULMNANbHOWM
ycnyru.

OcHoBaHVeM Ons NpeaocTaBneHuss MyHUUMNanbHOW YCNyrn SABMAETCH MW3NOXEHHOe B
cBoGoaHON (hopMe obpalleHne 3aaBUTens, MNOCTynMBLIEE B aAMUHUCTPALMIO CENbCKOro
noceneHns, 0 Jadye MUCbMEHHbIX PasbACHEHWI MO BOMPOcaM MPUMEHEHUS MyHULMNanbHbIX



NpaBOBbIX aKTOB O Harorax n cbopax (aanee - obpaleHne) B NIMCbMEHHOW hopmMe unum B oopme
3NEKTPOHHOro JOKYMEHTA.

2.6.3. 3asBuTenb B CBOEM NMCbMEHHOM ObpalleHnn B 0653aTeNbHOM NOpsiAKe YKasblBaeT:

- HaMMEeHOBaHWe opraHa MeCTHOro camoynpasneHus, nnbo pamunuio, MMsi, oT4eCTBO (NpU
Hanu4uM) pykoBoauTens, NMbo AOMKHOCTb COOTBETCTBYIOLLErO fvua, KOTOPOMY HamnpaBfeHo
NMCbMeEHHOE obpalleHue;

- HAUMEHOBAHWE opraHM3aumMm unu pamunus, UMs, OTYECTBO (NPY HANUYUK) rpaxxaaHuHa,
HanpasuBLLEro obpalleHue;

- MOJSHbIV NOYTOBLIN agpec 3asiBUTENS, N0 KOTOPOMY AOJKEH ObiTb HanpaBfeH OTBET;
- cogepxaHue obpalleHus;

- nognuch nuua;

- paTa obpalleHus.

B cnyyae HeoGxoouMoOCTVW B MOATBEPXKAEHME CBOMX OOBOAOB 3asiBUTENb npunaraet K
NMMCbMEHHOMY 0BpalLLeHnio AOKYMEHTbI 1 MaTepuarnbl 60 NX KOMuu.

2.6.4. lMncbmeHHoe obpalleHue rpuandeckoro nvua odopmMmnsaeTcsa Ha OnaHke c
yKasaHneM pPeKkBU3UTOB 3asBUTENS, AaTbl U PErMcTpaumMoHHOro Homepa, paMmnmm U Homepa
TenedoHa WUCNOSMHUTENSA 3a MOAMUCHID PYKOBOAUTENS WM AOSMPKHOCTHOrO NUua, UMEKLEero
npaBo NOAMUCU COOTBETCTBYIOLNX JOKYMEHTOB.

2.6.5. O6pauweHune, noctynuBwee B ¢OpPMe 3MEKTPOHHOrO [AOKYMEHTa, MNOANEXUT
pacCMOTPEHNIO B NOpsiake, YCTAaHOBNEHHOM HacToAWMM AOMUHUCTPATMBHbLIM pernameHTom. B
obpalleHun 3asBuTesnb B 06s3aTenbHOM NOpsaKke ykasblBaeT CBOM paMuimio, UMs, OTYECTBO
(Mpy Hanuuun), agpec SMNeKTPOHHOWM MOYTbl, ecriv OTBET AO0SkeH ObiTb HanpaeneH B dopme
9NEKTPOHHOro [OOKyMEHTa, M MNOYTOBbIN agpec, ecnv OTBeT AOMKeH OblTb HanpaBneH B
nMCbMeHHoN dopme. 3asiBUTeNb BnpaBe MNPUNOXUTbL K Takomy obpalleHuto Heobxogumbie
AOKYMEHTbl U MaTepuanbl B 3NEKTPOHHOW dopMe nNnbo HanpaBuTb YKa3aHHbIE AOKYMEHTbI U
MaTepuanbl Un UX Konuu B MMCbMEHHOM (hopMe.

Mpy NM4yHOM nNpreme OTBETCTBEHHbLbIM NMULOM aAMWHUCTPaUUKN 3asBUTENb NpeabsaBnsieT
AOKYMEHT, YOOCTOBEPSAOLWMIA €ro JIMYHOCTb, W M3naraeT coaepXXaHue CBOEro YCTHOro
obpalueHus.

2.6.6. Npwn npegocTaBneHMn MyHULMNANbHOM YCryru 3anpeLleHo TpeboBaTb OT 3asBUTENS
npeacTaBneHns JOKYMEHTOB U MHAOPMaUUN UNU OCYLLECTBIEHUS OEUCTBUA, NpeacTaBneHne
UM OCYLLEeCTBNEHME KOTOPbIX He npegyCMOTPEHO HOPMAaTUBHBIMU MNPaBOBbLIMM aKTaMu,
perynmpyowmmMmm OTHOLLEHUS, BO3HUKAKOLWME B CBSA3M C NpedoCcTaBfieHUEM MyHUUMNANbHOM
ycnyru.

2.7. VcyepnbiBawlwnin nepeyeHb OCHOBAHWW ANs OTKas3a B MNpuemMe [OOKYMEHTOB,
HeobXxoauMbIX ANA NpeaocTaBNeHNs MyHULMNANbHOW YCAyri.

OcHoBaHuM aOns oTkasa B npunemMe OOKYMEHTOB, HeobxoaumMbIX AN npenocrtasrieHnA
a,EI,MI/IHVICTpaLI,I/IeVI CeIribCKOro noceneHund MyHl/ILI,I/II'IaJ'IbHOVI ycnyru, 3aKoHOOaTesNlbCTBOM



Poccunckon ®efepaummn He npeayCMOTPEHO.

2.8. WcuyepnbiBalOlWwMin nepevyeHb OCHOBaHUMM [Ona  oOTkasa B NpegocTaBreHun
MYHULMNANbHOW YCAyrn.

B npepoctaBneHMM MyHUUMNANbHOM YCRYrM OOIMKHO OblTb OTKa3aHO B CreayloLumx
cnyyasx:

2.8.1. Ecnu B nuCbMeHHOM obpalleHnn He yKasaHbl hamMunus rpaxxaaHvHa, HanpaBuBLLETO
obpalleHne, unu NoYTOBLIN adpec, No KOTOPOMY AOSMKEH ObITb HanpasfeH OTBET, OTBET Ha
obpalleHne He naeTcs.

2.8.2. Ecnn TekcTt nucbMmeHHoro obpalleHns He noggaeTcsa MNPOYTEHWUIO, OTBET Ha
obpalleHne He p[aeTcs, M OHO He MOANIEXUT HanpaBfieHUKD Ha pPacCMOTPEHWE B
rocygapCTBEHHbI OpraH, opraH MEeCTHOro camoyrnpasfeHus Wnu LOSMKHOCTHOMY nuuy B
COOTBETCTBUM C X KOMMNETEHLMEN, O YHEM B TEYEHNE CEMU OHEWN CO OHS perncrpaunmn obpalleHuns
coobulaeTcs rpaxxgaHuHy, HanpasuslLLeMY obpalleHune, ecnv ero hamunma u NoYTOBbIN agpec
noaaarTCst MPOYTEHMIO.

2.8.3. Ecnn B nUCbMEHHOM ObpalLeHnn rpaxkgaHnHa COAEPXKUTCHA BONPOC, Ha KOTOPbIA eMy
HEeOHOKPaTHO [aBarnncb NMUCbMEHHbIE OTBEThI MO CYLIECTBY B CBSA3M C paHee HanpaBfiieMbIMU
obpalyeHnamu, n npu aTom B obpallieHmm He NpMBOaATCA HOBble AOBOAbLI UM 06CTOATENLCTBA,
pYyKOBOAUTENb OpraHa MeCTHOro caMmoynpasfieHusi, JOMMKHOCTHOE NnLo NMBo YyNONHOMOYEHHOe
Ha TO NUUO BMpaBe NPUHATbL peleHne o 6e30CHOBaTENbHOCTM O4YepedHoro obpalleHus u
npekpaLlleHnn nepennckn ¢ rpaxaaHMHoOM No AaHHOMY BOMPOCY NpU YCrOBUK, YTO YKasaHHOEe
obpalleHne n paHee Hanpaensemble obpalleHWss HanpaenanMCcb B OAWH W TOT Xe opraH
MECTHOro camoynpasfeHnsa Unn ogHOMY N TOMY Xe AOSMKHOCTHOMY nuuy. O AaHHOM pelueHumn
yBeOMNAEeTCA rpaXgaHuH, HanpasumBLUMIA obpalleHue.

2.8.4. Ecnv oTBET MO CYLLIECTBY NOCTABMIEHHOMO B 06paLLeHnn Bonpoca He MOXeT ObITb AaH
0e3 pasrnaweHusi CBedeHWN, COCTaBMALWMX FOCYOAPCTBEHHYHD WIIM UHYKD OXpaHAEeMYyto
denepanbHbiM 3aKOHOM TaWHy, rpaxaaHuHy, HanpasuslieMy obpaleHue, coobuiaeTtcs o
HEBO3MOXHOCTM [JaTb OTBET MO CyWeCTBY MOCTaBfIEHHOrO B HEM BoMpoca B CBA3N C
HeJOoNyCTMMOCTbBIO pasrnalleHns yKkasaHHbIX CBEAEHUN.

2.8.5. Ecnn obpalueHne coaepXxut HeueH3ypHble NMBO OCKOPOUTENbHbLIE BbIpAXEHUS,
Yrpo3bl XXN3HW, 300POBbLI0 N UMYLLIECTBY LOMKHOCTHOrO fMua, a Takke YNIeHOB ero CEMbU, BripaBe
ocTtaBuUTb obpalieHne 6e3 oTBeTa Mo CyLLECTBY MOCTaABMEHHbIX B HEM BOMPOCOB U COOBLIUTL
rpaxgaHuHy, HanpasmBLUEMY OOpalleHne, 0 HegoNyCTMMOCTU 3r10ynoTpebneHms NpaBoM.

2.8.6. OcHoBaHMeEM ans oTkasa B pacCMOTpPeHMM obpalleHuin, NOoCTynuBLIMX B hopme
9NEKTPOHHbIX COOOLLUEHNA, MOMUMO OCHOBaHWM, YKa3aHHbIX B nyHkTax 2.8.1 - 2.85
AOMWHUCTPATUBHOINO  perfnaMeHTa, Takke  MOXeT  SBNATbCA  yKasaHue  aBTOPOM
HedenCTBUTENbHLIX CBeAeHun o cebe n (unu) agpeca Ans oTeeTa.

2.8.7. 3asBuTENb BrpaBe BHOBb HanpaBwuTb obpalleHne B agMWHUCTPALMIO CeNlbCKOro
NoceneHns B criydae, ecnu MpuyMHbl, MO KOTOPbIM OTBET MO CYLLUECTBY MNOCTaBMEHHbIX B
obpalleH1n BonpocoB He Mor 6biTb AaH, B NocreayoLemM Obinm ycTpaHeHbI.

2.9. Pasvep nnatbl, B3MMaeMou C 3asBUTEnNs Npu nNpefocTtaBleHnun MyHULMNarbHOW
yCnyru.



lMpenoctaBneHve MyHMLMNANbLHONM yCryru ocyLlecTBnaeTcs Ha 6ecnnaTHON OCHOBE.

2.10. MakcumarnbHbI CPOK OXnaaHus B ovepean npu nogadve 3anpoca o npefocTaBneHum
MYHUUMMNANbHON yCAyrm U Npu MOsflydYeHUn pesynbtata npefocTaBneHns MyHUuunanbHOW
ycnyru.

Cpok OxuaHus B odepeau Mpu nogaye 3anpoca O NpedoCTaBneEHUU MYHULMMANbHON
ycrnyrv u npu noslyyeHun pesynbTata npeaoCTaBfieHUs MyHUUMNAnbHOW YCNyrn He OOSKeH
npesblwaTb 15 MUHYT.

2.11. CpOK perncrpaunmn 3arnpoca 3adaBuUTena o rnpegocrasieHnmn MyHMLlMHaﬂbHOVI YCIyru.

OGpalleHre noanexuT obssaTenbHOW perncTpaumMm B TedeHne 1 OHA C MOMEHTa ero
MOCTYNEHUS B aAMUHUCTPALMNIO CENbCKOrO NOCENEHUS.

2.12. TpeboBaHMs K MOMELLEHUAM, B KOTOPbIX NPeaocTaBNAeTcsa MyHUUunanbHas ycnyra, K
3any oxugaHus, Mectam [Ond 3anoflHeHMsl 3anpocoB O npefocTaBreHnun MyHUUUnanbHOM
yCrnyru, MHPOPMaLMOHHbIM CcTeHAaM ¢ obpasuammn Ux 3anofHEeHUS N NepeyHeM OOKYMEHTOB,
HeoOXoauMbIX ONA NpefoCTaBNEeHUs KaXdow MyHUUMNanbHOW ycnyr, B TOM 4uUcre K
obecrneyeHnto JOCTYMHOCTU ANA NHBaNMAO0B YKa3aHHbIX 0O BHEKTOB.

Mpunerawwas K 30aHWIO TeppuTopusi LoSbkHa ObiTb obopygoBaHa MNapKOBOYHLIMM
mMecTamm (B TOM 4ucrne AONns TPaHCMOPTHbIX CPEeACTB WMHBANMAOB) Mcxoads M3 dhaKTM4ecKow
BO3MOXHOCTW ANSi X pa3aMeLLEeHUS.

lMomMeleHnsi, BblOaeneHHble ANs NpefoCTaBfeHuMst MyHUUMNAanbHOWM YCRyrv, OOMMKHbI
COOTBETCTBOBaTb CaHUTAPHLIM HOPMaM U NpaBunam.

MecTa, npegHasHayeHHble ONs WHPOPMUPOBAHUS K O3HAKOMIEHWUSA 3asBUTENEN C
NHOPMALMOHHBIMK MaTepuanamm, o6opyayrTca MHPOPMALMOHHBIMWA CTEHAAMM, CTYIIbAMU U
cTonamMu Ans BO3MOXHOCTM OPOPMIIEHUSI AOKYMEHTOB. VHOpMauMOHHbIE CTEHAObl AOSKHbI
pacnonaraTbCs HEenocpeacTBEHHO psaaoM C KabumHeTom (pabounmm MecTom) crneumanucrta
agMUHUCTpauuu.

Ha wuHdopMauUMOHHbIX cTeHaax, Ha oduuManbHOM canTe agMWHUCTPAUMKU CENbCKOro
noceneHns pasmMellatoTcs criegyolme MHPOPMaLMOHHbIE MaTepuansb:

- CBeeHUs1 0 HOpMaTMBHBIX NMPaBOBbLIX aKTax Mo BONPOCAM MCMOSHEHWUsI MyHULMNANbHOWM
ycnyru;

- 0bpasubl 3anofiHeHNs BNaHKOB 3asABNEHUN;

- OnaHku 3asaABNeHUN;

- agpeca, TenedoHbl 1 BpeMS npuemMa cneumannuctoB aaMUHUCTpaLUu;
- Yyacbl NpuemMa cneumanmcToB agMUHUCTPaLNN;

- nopsiaok obxanoBaHust genctBun (6e30enCTBUS) U peLleHui, NPUHMMaeMblX B Xoae
npegocTaBfieHNa MyHUUMNANbHOW YCIyri.

MecTta ansa 3anonHeHna 3asBfeHNn, OXngaHnsa u nposeneHna JIM4HOro npuemMa rpaxaaH



obopyaytTcsa cTynbsAMK, cTonamu, obecrneuynBaoTcs obpasuamm 3asiBNeHUn U KaHLEeNAPCKUMM
NPUHAANEXHOCTAMM AN HANMCcaHNsa NMMCbMEHHbIX 0bpaLLEeHNA.

KabuHeTbl, npeaHasHadeHHble ONS npuvema 3asiBuTenien, OOmkHbl OblTb 06opyaoBaHbl
CTYNbsIMW, CTOSMTAaMMW, KaHUENSPCKUMU MPUHALANEXHOCTAMU, UHOPMALMOHHBIMK Tabnmykamm
(BbIBECKAMM) C YykazaHMeM HOMepa KabuHeTa.

Paboyee MecTO [OOIMKHOCTHOrO nuua, npefoCTaBSALWEro MyHULMNANbHYIO YCryry,
obopyayeTca CpeactBaMyM  KOMMbIOTEPHOM  TEXHUKM WU OPITEXHUMKOMW, MNO3BOMSOWUMMK
opraHn3oBaTb NpeaocTaBfeHne MyHMUMNanbHOW yCnyrin B NOMHOM obbeme.

O6ecneunBaeTcs BbIxo B MHPOPMALMOHHO-TENEKOMMYHUKALMOHHYIO ceTb "MIHTepHeT".

B uensax obecneveHns 4OCTYNHOCTM ANS UHBaNMAOB B NOMy4YeHUM MyHULMNANbHOW YCYrn:

- BXO[, B afMUHUCTpaTUBHOE 3aaHne AormKeH OblTb 060pyaoBaH NaHAycoM, crneumanbHbIMM
orpaxgeHusaMmm n nepunamn, obecneuvmBarowmMMn BGecnpenaTCTBEeHHbIM LOCTYN WHBaNMaos,

BKIlo4aa MHBanmMagoB, UCMOJIb3YHLWNX KpeCTia-KOJTACKHA;

- nomMmeuweHunda nand Jun4Horo npumema wun oXuvaaHua JIM4HOro npuema AOOJDKHbI
CcOoOoTBEeTCTBOBATb CaHUTAPHO-3NMNAeMmnonorm4eCcknum npasuiiam 1 HopmaTmBam,

- MOMELLEHUsi, AOCTYMNHble ManoMobumnbHbIM MOCETUTENSAM W B3aMMOCBSI3aHHbIE
yHKLUMOHaNbHbLIM NpoLeccoMm, Ans yaobctea pasmMeLlatoTcsi KOMMakTHO, Ha OHOM YPOBHE;

- NeCTHULbI, KOPUAOPbI, XONIbl, KAOMHETbI C A4OCTAaTOYHLIM OCBELLEHUEM;
- NOSIOBbIE MOKPbLITUSI C UCKIOYEHMEM KadhenbHbIX MOJIOB U NOPOroB;
- nepwvna (Nopy4Hu) BAOMb CTEH Ansi onopbl Npy xoabbe no kopuaopam 1 necTHULam;

- COBpEMEHHasi oprTexHuka W TeNnekoOMMYHWKaLUMOHHbIe CcpeacTBa  (KOMMbOTEP,
hakcumunbHasi cBsi3b U T.M.);

- bakTepuumaHbie namnmbl;
- CTeHAbl CO CNpPaBOYHbLIMM MaTepuanamMmm 1 rpadukom npmema;
- (byHKUMOHanbHO yaobHasa, nogsepraroLwascs BraxHon obpaboTke mebensb;

- KOnnM4yectBO MECT OXuaaHua onpependetcda umcxoga wus CbaKTI/I‘-IeCKOIZ Harpyskm wu
BO3MOXHOCTEMN aaMUHNUCTPATUBHOIO 34aHnNA, HO HE MOXeT ObITb MEHee NATH;

- CONPOBOXAEHWEe WHBANMAOB, UMEKLMX CTOMKME pacCTpoucTBa (OYHKUMU 3PEHUA U
CaMOCTOATENBHOIO NepeaBMKEHUs, U OKaszaHMe UM MNoMOoWM Ha obbekTax coumanbHON,
NHXXEHEPHOW M TPaHCMOPTHOM WHMPaCTpyKTyp, AyGnMpoBaHun HeobxoanmMon Ans MHBANVMAOB
3BYKOBOW U 3pUTENBHON MHpopMaLmn.

2.13. MokasaTenu 4OCTYNHOCTU U Ka4yecTBa MyHULMNANbHOW YCNyru:

- Hann4vmne pas3rinyHbIX cnoco6bos nonyyveHuA I/lHq)OpMaLlI/II/I O npenocTaBJIEHUN YCIYIH;



- cobnioaeHne TpeboBaHMI 3akoHOAATENbCTBA M HACTOAWEro aAMUHUCTPATUBHOIO
pernameHTa;

- yCTpaHeHne W3bbITOYHbIX aAMUHUCTPATMBHLIX Mpoueayp W agMUHUCTPATMBHbLIX
JENCTBUN;

- COKpalieHune konn4vectesa AOKYMEHTOB, NpeacTaBlidAE€MbIX 3aABUTENAMN;
- COKpalwleHne CpokKa npegocraBriieHnd MyHVILI,VII'I&J'IbHOI7I YCIyru;

- npodpeccroHarnbHas nNoAroToBka CrneuvanucToB agMUHUCTpaLMK, NPeaoCTaBnsOLLIMX
MYHULMNANbHYO YCryry;

- BHeoudepegHoe ob6cnyxuMBaHMe Y4YacTHUKOB WM uHBanuaoB Benukon OTteyvecTBEHHOWM
BOWHbI, MHBaNMAoB, MepeaBuraltlLIMXCA Ha Kpecnax-kondckax, WHBanuMAOB C HapyLleHUs MU
OMNOPHO-ABUraTeNbHOro annapaTta, HapyLeHUsIMU Criyxa, 3peHus.

2.15. VHble TpeboBaHus, B TOM 4uCre yduTbiBaloLWmMe OCOBEHHOCTU NpeaoCcTaBlieHMUs
MYHUUMNANbHbIX YCNYr B 3NeKTPOoHHON doopme n B MPL:

- AOCTYMNHOCTb WHOPMauuM O nepeyHe LOKYMEHTOB, HeobXoOAuMbIX ANA MNOonyyYeHus
MYHULMNANbHOW yCnyru, o pexmnme paboTbl agMUHUCTPALUKN CEITbCKOTO NOCENEHNS, KOHTAKTHbIX
TenegoHax n Apyror KOHTaKTHOM MHopMaLMK ONs 3asiBUTenen;

- BO3MOXHOCTb 3aroOfiHEHUS 3asBUTENSIMU 3anpoca U MHbIX JOKYMEHTOB, HEOOXOOUMbIX
ANs NONyYEHNA MyHUUMNANbHOW YCNyrn, B 9NEKTPOHHOW hOopME;

- BO3MOXXHOCTb nogaym 3asBuUTENem c MCNONb30BaHNEM
NHPOPMAaLIMOHHO-TENEKOMMYHUKALUMOHHBLIX ~ TEXHOMOrMn  3anpoca O  NpedocTaBrneHun
MYHULMNANbHOM YCIyru;

- BO3MOXHOCTb NoONny4vYeHunA 3adaBUTEIIEM CBEeEHMN O XOO€ BbINOSHEHUS 3anpoca o
npenocraBrieHnn MyHMLl,I/II'IaJ'IbHOIZ ycnyru B GHGKTpOHHOIZ q)opme;

- BO3MOXHOCTb 4191 3adABUTENS O4HOKPATHO HanpasuTb 3anpoc B M®L, npu Hannumm MoL|
Ha TeppuTopun Pecnybnukn TaTapcraH, 4EMACTBYOLWEro No npuHumMny "ogHoro okHa".

[ll. CocTaB, nocrneaoBaTenbHOCTb M CPOKM BbINOIHEHNS aAMUHUCTPATUBHBIX Npoueayp no
npegoCTaBEHNI0 MyHULUMNANbHON ycnyri, TpeboBaHna K NopaaKy UX BbINOSTHEHUS, B TOM YUChe
0COBEHHOCTN BbINONHEHNS aAMUHUCTPATUBHBIX NpoLeayp B 3NEKTPOHHOM bopme

3.1. NocnegoBaTenbHOCTb aAMUHUCTPATUBHBIX Npoueayp.

MocnenoBaTenbHOCTb aAMUHUCTPATMBHbIX NPOLIEAYP UCMONMHEHUS MyHULMNANBHOW YCIyu
BKNtoYyaeT B cebs crieayowme AencTeums:

- NPUEeM U peructpauns obpalleHus;

- paccMoTpeHune obpalleHus;



- MOArOTOBKA M HanpaBneHne oTBeTa Ha obpalleHne 3asBUTENIO.
3.1.1. MNMpwnem n pernctpauunsa obpaLleHun.

OcHoBaHVeM Ansi Havana npefocTaBfeHUst MyHUUMMNANbHOW  yCryrn  sIBMSieTCs
nocTynneHne obOpalleHuss OT 3asBuTenss B aAMWHUCTPaLMIO MOCPEeACTBOM  MOYTOBOW,
dhakcMMnnbHOM cBS3N NGO B 3NEKTPOHHOM BUE.

Ob6paweHre noanexut obssaTenbHOM pernmcTpauunm B TedeHve 1 OHA C MOMeHTa
NOCTYNSEHMS B aAMUHUCTPaLMIO.

OTBEeTCTBEHHOCTb 3a MpuMeM U perucTpaumio obpalleHuss HeceT Cchneuunarnucr,
OTBETCTBEHHbIV 3a NPUEM U PErMCTPALIMIO JOKYMEHTOB.

O6pau.|,eH|/|ﬂ, HanpaBJieHHblE MOoCpeaCcTBOM NnoyYTOBOM W (baKCI/IMI/IJ'IbHOIZ CBA3NU, WU
OOKYMEHTbI, CBA3aHHbleé C NX pacCMOTpeHnem, nepBoHa4dasibHO MOCTYyNnakwT K cneuunarnuncry,
OTBETCTBEHHOMY 3a npuem n permctpaunio JOKyMeHTOB.

OO6palyeHunsn, NoCcTynMBLUME MO 3NEKTPOHHOM MOoYTe, eXeQHEBHO pacneyaTbiBalTCs U
odpOopMNATCS CneunanucToMm, OTBETCTBEHHLIM 3a NPUEM W permctpaumio JOKYMEHTOB, AN
pacCMOTPEHNS pyKkoBOAUTENEM aAMUHUCTPAUUM B YCTAHOBMEHHOM MOPsiAKe Kak OOblYHble
NMCbMEHHbIE obpaLleHus.

CneunanncT, OTBETCTBEHHbIA 3a MPUEM W PErncTpaumio AOKYMEHTOB, OCYLLECTBNSET
nepsu4Hyto 06paboTKy (MPOBEPKY NPaBUbHOCTU aapecaunmn KoppecnoHAeHUMN, Hanndne Bcex
NPUNOXEHUN N NHOW AOKYMEHTaLMK, ABMSIOLWENCA HEOTbEMITEMON YacTbio obpalLleHuns, YTEHNE,
onpegeneHve cogepxaHna BONpocoB obpalleHus rpaxgaHuHa) u perucTpauuio obpalleHnn B
XXypHarne permctpauun BXoasLien KoppecrnoHAEHUUN.

B TeyeHne 1 pabouvero AOHsS C MOMeHTa perucTpaumm obpalleHust 3asBuTens
cneumanucToMm, OTBETCTBEHHbIM 3a MPUEM M PerncTpaumnilo JOKYMEHTOB, NPOBOAUTCS NpoBepka
obpalleHMss Ha CcooTBEeTCTBME TpeboBaHMSAM, YCTAHOBMEHHbIM MNyHkTamun 2.6 - 2.7
ALMVHUCTPATUBHOIO perfameHTa.

Mpn noctynneHun obpalleHnsi, rge ykasaHo O MNPUIIOXKEHUN [OKYMEHTOB, KOTOpbIe
MOMHOCTbI0O WIIM  YACTUYHO OTCYTCTBYIOT, CMNEunanncTtoMm, OTBETCTBEHHbIM 32 MPUEM U
perncTpauuio OKYyMEHTOB, COCTaBMsIETCHA akT 00 OTCYTCTBUM COOTBETCTBYHOLLMX LOKYMEHTOB,
KOTOpbIN NpunobLiaeTcs kK obpalleHuto.

3.1.2. PaccmoTpeHune obpalleHui.

Mpowelwme pernctpaumio MNUCbMeHHble O00palleHns nepedarTcs  cneuuanvcTy
aaMUHUCTpaLMN.

PykoBoauTenb aaMMHUCTPaLMK NO pesyrbTaTaM O3HAKOMITEHWUSI C TEKCTOM obpalleHus,
npunaraemMbIM K HEMY IOKYMEHTaMW B TeyeHne 2 paboumnx AHEN C MOMEHTA UX MNOCTYMNIEHUS:

- onpegendetr, OTHOCUTCA JIK K KOMNeTeHunmn agMMHUCTpaunnm pacCMoTpeHne
NOCTaBJIEHHbIX B o6paLu,eH|/||/| BOMpPOCOB,;

- onpegensieT xapakTep, CPOKN AEWCTBUIA U CPOKU PacCMOTPEHMS ObpaLLeHNs;



- onpeagendeT NCNOoNHUTENA NOPYHEHUA;
- CTaBUT UCMNOJIHEHNE I'IOpy‘-IeHI/II7I n paccMoTpeHne o6pau.|,eH|/|;| Ha KOHTPOI1b.

PeleHnem pykoBoaMTeNs agMUHUCTPaLUM CENbCKOrO NOCENeHNs SBMSIeTCS pe3ontouns o
paccMoTpeHnn obpalleHns No CyLecTBY NOCTaBIEHHbIX B HEM BOMPOCOB NMGO O NoAroToBKe
nMcbma 3asiBUTENO, O HEBO3MOXHOCTM OTBETa Ha MOCTaBMEHHbIN BOMPOC B crny4yae, ecnu
paccMoTpeHne NOCTaBIEHHOrO BOMpoca He BXOAMT B KOMMNETEHLMIO aaMUHUCTPaLMK CENbCKOro
nocenexus.

Cneumanunct, OTBETCTBEHHbIA 3a NpPUEM W pernctpauuio OOKYMEHTOB, B TedeHue 1
paboyero AOHA C MOMeHTa nepefayn (NOCTYNNEeHUs1) [OOKYMEHTOB OT pyKoBOAUTENS
agMUHUCTPaLUMK CenbCKOro noceneHus nepegaeT obpalleHne Ang pacCMOTPEHUS MO CyLLECTBY
BMECTE C MPUIOXEHHbIMW LOKYMEHTaMM CreumanmcTy aaMUHUCTPaLUi.

3.1.3. MNoaroTtoBka 1 HanpaBneHne OTBETOB Ha obpalleHne.

Cneuyanunct agmuHucTpaumm obecneymBaeT pacCMOTPEHME obpalleHuMst U NoAroTOBKY
OTBETa B CPOKU, YCTAHOBIEHHbIE M. 2.4.1 AODMUHUCTPATUBHOIO pernameHTa.

Cneunanuct agMUHUCTpaunn paccmatTpuBaeT NOCTynmBllee 3adBrieHUE U OC*)OpMJ'IFIeT
NMNCbMEHHOE pa3bACHEHUE.

OTBeT Ha BOMNpPOC NpefoCTaBnsieTcss B NPOCTON, YETKOW U MOHATHOM hopMe 3a NOANUCHIO
pPYKOBOAUTENS afMUHUCTPALUKN CENbCKOro noceneHuns nmbo nuua, ero saMmeLLaroLLero.

B otBeTe Takke ykasbliBalTCs U aMUNnA, UMSl, OTYECTBO (NMPY Hanuuum), Homep
TenedgoHa JOMKHOCTHOrO N1La, OTBETCTBEHHOTO 3a NOArOTOBKY OTBETa Ha obpalleHue.

OTtBeT Ha oOpalleHne 3asBUTENs NOAMNUCLIBAETCA pPYKOBOAMTENb aAMUHUCTpaLMK
CEeNbCKOro noceneHusi, B Cpok He 6onee 2 paboynx AHeN C MOMEHTa NOSTy4YeHUs NPOeKTa oTBeTa
OT YNOJTHOMOYEHHOTrO AOMKHOCTHOIO Nmua.

Mocne noanucaHus oTBeTa ChneunanucT, OTBETCTBEHHbI 3a NpueM U perncTpaumio
AOKYMEHTOB, PEIMCTPUPYET OTBET B XXypHane perncrpaumum KoppecrnoHAEHUUN C NPUCBOEHNEM
ncxodsiLero Homepa M HanpaensieT agpecaty No noyte nubo BpyyaeT agpecaTy NUYHO B
TeuyeHne 1 paboyero AHA C MOMEHTa NoANMUCaHUS.

3agBuTento B KadecTBe peasynbTata npegoctaBneHust ycrnyrm obecnedvMBaeTcs No ero
BbI6OPY BO3MOXHOCTb MOSyYEHUA AOKYMEHTa B MallMHoYMTaemMom dopmaTe, NognucaHHoro
YCUNEHHOW KBannuuLMpoOBaHHOW 3N1EKTPOHHOW NOAMUCHI0 CO CTOPOHbLI OpraHa (opraHusauum).

OTBeT Ha obpalleHue, nocTynarlliee B opMe 3MeKTPOHHOIo OKYMEeHTa, HanpaBnsaeTcs B

dopMe 3NEeKTPOHHOro IOKYyMEHTA MO afpecy SNeKTPOHHONM MoYTbI, yKasaHHOW B 06paLleHun, Unm
B NUCbMEHHOI hopMe Mo NOYTOBOMY aApecy, ykasaHHOMY B 0GpaLleHuN.

V. (DOprI KOHTPOJA 3a UCNoJIHeHNEM aAMUHNCTPATUBHOIO pernamMeHTa

4.1. MNopsinoK OCYLUECTBIEHUS TEKYLLEro KOHTPONs 3a cOGnoAeHMEM U UCMOSNTHEHMEM
OTBETCTBEHHbLIMU NULIAMW NONOXEHUN AOMUHUCTPATMBHOIO perrfameHTa.



Tekywmn KOHTPOIb 3a cobntogeHnem cneumanucTom agMUHMCTpaLmm
AZMVHUCTPATUBHOMO pernameHTa U MHbIX NPaBOBbIX aKTOB, YCTaHaBnNMBakLWmx TpeboBaHus K
npeaocTaBneHnNo MyHULMNANbHOM YCMyr, OCYLLECTBISETCS PYKOBOAUTENEM agMUHUCTpaLum
CEenbCKOro NOCerneHus.

TeKkylmMn KOHTPOMb MPOBOAUTCS MYyTEM OMNEPaATUBHONO BbISCHEHWUS Xo4a WCMOSNIHEHUS
obpalleHunsi, OCyLleCTBNEHUss MPOBEPOK Ha npegMeT  CcOONOAEHUs  UCMONHUTENEM,
OTBETCTBEHHbIM 3a NPEeAOCTaBMEHNE MYHUUMNANbHOW YCMyru, MOMOXEHWUA HACTOSILLEro
AZMVHUCTPATUBHOIO pernameHTa, UHbIX HOPMAaTMBHbLIX MPAaBOBbLIX aKTOB, YCTaHAaBMMBAOLLMX
TpeboBaHMs K NpeaoCTaBNEHMIO MyHULMNANbHOW YCIYIu.

4.2. nOpFI,EI,OK n nepnoanyHoOCTb OCyLleCTBIIEHNA MIaHOBbIX M BHEM/TaHOBbIX MPOBEPOK
NOJIHOTbI Ka4eCTBa rnpeaocrtaBlieHnA MyHVILI,VIFIEJ'IbHOVI yCnyru.

Mpn npoBegeHWM NNAHOBLIX W BHEMMAHOBLIX MPOBEPOK MOMHOTbI U KayecTBa
npenocTaBneHns MyHMUMNanbHON YCryrM MOryT paccMaTpuBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBneHnemM MyHULMNanbHOM ycnyr (KOMMEKCHbIE NPOBEPKM), U OTAENbHbIE BONPOCHI
(temaTnyeckne npoBepkn). lpoBepka MOXKET OCYLLEeCTBMNATbCA B CBSI3U C  KOHKPETHbIM
obpalieHnem 3asButens. Cpokum nNpoBedeHUsI MNPOBEPOK OnpeaenstoTcs pykoBoAUTENEM
aAMUHUCTPALIMM CENbCKOrO NOCENEHUS.

4.3. OTBETCTBEHHOCTb NUL, 3a peweHus un penctsua (besgencreve), npuHUMaeMmble
(ocywecTtBnsiemble) B Xo4e UCMONTHEHNSA MyHULMNAITbHOW YCIYTri.

CneunanucTsbl agMVHUCTpauun HecyT OTBETCTBEHHOCTb, npeaycMOTPEHHYHO
3akoHogaTtenbcTBoM Poccuinckon degepaumm, 3a CBOM pelleHuss U gencteuna (besgencreue),
npuHMMaemble (OCyLLEeCTBNSEMbIE) B XOA4€e NpeaoCTaBNeHnss MyHUUUNansLHOW yCryru.

4.4. TpeboBaHus k nopaaky n dopmam KOHTPOIS 3@ UCNOSTHEHMEM MYHULMNANbHOW YCIyTK,
B TOM YMCIEe CO CTOPOHbI rpaxaaH, ux o6beguHeHun 1 opraHnsaumn.

KOHTpOJ'Ib 3a npepgoctaBlieHnem MyHI/ILl,I/II'IaJ'IbHOIZ ycinyrn co CTOpPOHbl YNOJTHOMOYEHHbIX
g agMUHUCTpaunn OoJmKeH ObITb MOCTOSAHHbIM, BCECTOPOHHUM U OOBbEKTUBHBIM.

KoHTponb 3a paccMOTpeHMeM CBOWX OOpalleHWid MOryT OCYLLEeCTBMSiTb UX aBTOpbl Ha
OCHOBaHMM UHGOPMAaLMK, NONTYYEHHOW B aAMUHUCTPALMN CENbCKOro NOCENeHNs!, B TOM Yucne y
NCMNONMHUTENS NO TenegoHy.

V. OocynebHbin (BHeCcyneOHbIN) NOpsSAoK 0GxanoBaHUA peweHnn n gencteun (besgencrasnsd)
opraHa, NpeaocTaBnsALWLEero MyHuuunanbHyto ycnyry, MOL, a Takke nx 4OmMKHOCTHbIX NnL,
MYHUUMNANbHbIX Cy>Kalwmx, paboTHMKOB

5.1. 3aasuTtenb umeet npaso Ha gocyaebHoe (BHecyoebHoe) obxanoBaHve pelleHun u
pencteun  (6e3gencTBusl)  agMUHUCTpaUMM UM ero  OTBETCTBEHHbIX  JUL,  MPUHATBIX
(ocylecTBnsieMbIx) B Xo4e NPeAoCTaBNeHUsa MyHULUMNANbHON yCIyru.

5.2. BasButenb MoxeT 0b6paTUTLCS C Kanobon, B TOM YMCNe B CreayoLwmx cryvyasx:

- HapyLLEHVe cpoka perucTpaumm 3anpoca o NpeaoCTaBeHUn MyHULMNANbHOW yCnyru;



- HapyLleHWe cpoka NpeaoCcTaBNeHnst MyHULUNAnbHON YCIyru;

- TpeboBaHWe Yy 3aaBUTENA [AOKYMEHTOB WM WHQopmauum nubo OcyLLeCTBeH s
AEeNCTBUW, NpeacTaBfieHne UMM OCYLLLECTBIIEHNE KOTOPbIX HE MpeayCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbIMK akTamun Poccuickon degepaumm, HopMaTUBHBIMUM NPaBOBbLIMK akTamu Pecnybnvkm
TaTtapctaH, MyHuMUMNANbHbIMM MNPAaBOBbIMW aKTaMu AN NpefocTaBNeHus MyHUUMnasbHOW
ycnyru;

- 0TKa3 B MpUeMe JOKYMEHTOB, NpeaoCcTaBieHe KOTOPbIX NPEAYCMOTPEHO HOPMaTUBHBIMM
npaBoBbIMM akTamu Poccuiicko Peaepaumm, HOpMaTUBHBIMU NPABOBbLIMU akTamu Pecnybnunku
TatapctaH, MyHUUMNanNbHbIMM NPABOBbLIMW akTamMu Ansi NPeAOoCTaBNEeHUs MyHMLMNanbHON
ycnyru, y 3asiBuTens;

- OTKa3 B MpeaoCcTaBNeHMN MyHULMMANbHOW YCMyrM, €crnv OCHOBaHUS oOTkasa He
npeaycMoTpeHbl deaepanbHbIMU 3aKOHAMW U NPUHATBIMWA B COOTBETCTBUM C HUMW WHbIMU
HOpMaTMBHbIMKM MpaBoBbIMM akTamm Poccuiickon depepaumun, 3akoHaMuU U UHBIMU
HOpMaTMBHbLIMK NPaBOBbIMKU akTamu Pecnybnuku TaTtapcTaH, MyHUUMNanbHbIMU NPaBOBbIMU
aKTamu;

- 3aTpeboBaHMe C 3aaABUTESNA NPU NpeaocTaBAeHUn MyHUUMNanbHOW yCnyru nnatbl, He
npeaycMOTPEHHON  HOPMAaTMBHbIMA  NpaBoBbiIMM  akTamm  Poccunckon  depepaumn,
HOpPMaTUBHBIMX MpaBOBbLIMU akTaMn Pecnybnuku TatapcTtaH, MyHUUMNanbHbIMW MPaBOBbLIMU
akTamu;

- OTKa3 B UCMpaBfieHnn AonyLeHHbIX MMU OrneyaTok 1 oWnBOoK B BblAAaHHbIX B pesynbTaTte
npegocTaBfeHns MyHUUMNAanbHOM yCryrn 4OKYMeHTax Mnbo HapyLleHne yCTaHOBIIEHHOrO Cpoka
TakKnX UCNpaBfeHun;

- HapyLUeHWe cpoka WUnu nopsiaka Bblaavn AOKYMEHTOB MO pe3ynbTaTam NpeaocTaBneHus
MYHULMMANbHON YCNyru;

- MNPWOCTaHOBMEHME NpPenoCTaBNEHMst MyHUUMNAnNbHOW YCMyrM, €cnn  OCHOBaHUS
NPUOCTaHOBMEHUS HEe NpPedyCcMOTPeHbl dheaepanbHbIMU 3akOHaMU Y MPUHSTEIMU B COOTBETCTBUK
C HUMW WHLIMW HOPMATMBHLIMW MpPaBOBbIMU akTamu Poccuiicko depepaumun, 3akoHamu U
WHbIMW HOPMaTMBHLIMW MpaBOBbIMM akTamu Pecnybnukn TatapcTaH, MyHMLMNANbHLIMU
npaBOBbIMM aKTaAMU;

- TpeboBaHue y 3asaBuUTENs NpPU NPeAOCTaBEHUN MyHULMNANbLHOW YCYrn AOKYMEHTOB UMK
WHpopmauumn, oTcyTcTBME U (MNM) HEOOCTOBEPHOCTb KOTOPbIX HEe YyKasblBanuCb Mpu
nepBoHa4anbHOM OTKa3e B MpuemMe [OOKYMEHTOB, HeoO0XoauMblx Ansi npeaocTaBrieHus
MyHMUMNANbHON ycnyrn, nMbo B NpeaoCTaBleHUM MyHUUMNANbHOW YCIyru, 3a UCKMOYEHUEM
cny4yaes, NpPeayCcMOTPEHHbIX MYHKTOM 4 YacTtu 1 ctatbu 7 PegepansHoro 3akoHa ot 27.07.2010
N 210-$3 "O6 opraHvsaumm NpegoCTaBneHns rocyaapCTBEHHbIX U MyHUUMNANbHbIX yeayr".

5.3. XKanoba nogaetcs B NUCbMeHHON hopMe Ha ByMaXHOM HocuTene, B 3NEKTPOHHOM
dopme B agmuHucTpaumo, MOLL nmbo B cOOTBETCTBYHOLWMI OpraH rocyaapCTBEHHOW BriacTu
Pecnybnukn TaTtapcTaH, asnstowuncs yupeamtenem MoLl.

5.3.1. Xanoba Ha peweHna un pgencteua (6e30encTBUA) OTBETCTBEHHbLIX NUL,
agMUHUCTPaUUK, NodatoTCcsa Ha UMSA rNaBbl aAMUHUCTPaLMK.
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5.3.2. )Kanoba Ha peweHua n pencteusa (6esgencteus) pabotHuka ML, nogaetcs
pykoBoguTento cootseTcTBytowero MOoLL.

5.3.3. XXanoba Ha peweHua n gencrtena (6esgenctams) MOL nogaetca pykoBoguTento
COOTBETCTBYIOLLErO OpraHa rocygapctBeHHon Bnactn Pecnybnukn TatapcTaH, aBnsatoLiemycs
yuypeautenem MOL.

5.4. YKanoba mMoxeT ObITb HanpasrieHa Mo Mno4yte, Npu NOMOLUN PaKCUMUITLHOW CBA3W,
yepe3 M®L|, ¢ ncnonb3oBaHnemM UHPOPMALNOHHO-TENEKOMMYHUKAUNMOHHOM ceTn "UHTepHeT",
odunymnanbHOro canta agMMHUCTpaUnnN, eauHOro nopTana rocygapCTBeHHbIX U MyHULMNANbHbIX
ycnyr nnbo pernoHanbHOro noprana rocygapCrBEHHbIX U MyHULMNANbHbIX YCIyT.

5.5. XKanoba 3aaBuTens gomkHa cogepxathb:

- HanMeHoBaHWe opraHa, npefocTaBnsalWero MyHUUMNanbHYy YCnyry, OOIMKHOCTHOIo
nvua opraHa, NnpefocTaBnALWero MyHUMNanbHy yenyry, nmbo MyHMUMnanbHOro cryxatiero,
pelueHnsa n gencteus (6esgencrene) KOTopbix 06XanyTcs;

- hammnuto, UM, OTYECTBO (NocrneaHee - Npu Hann4yMm), CBEAEHUA O MeCTe XUTENbCTBa
3aaBuTensa - uanyeckoro nuua nmMbo HauMMeHOBaHME, CBEAEHUS O MEeCTe HaxOoXAeHus
3asBUTENS - PUANYECKOrO Nnua, a Takke HoMep (HOMepa) KOHTaKTHOro TernedoHa, agpec
(apgpeca) anekTpoHHOM NoYTbl (MPY HanM4MM) N NOYTOBbLIN adpec, N0 KOTOPOMY AOSTKEH ObiTb
HanpaBneH OTBET 3assBUTENIO;

- cBedeHuss 06 obxanyemblx peweHusax W - gencteusx (6esgenctsmu) opraHa,
npegocTaBnAoLLEro MyHUUUNANBHYIO YCNYry, AOMMKHOCTHOMO NMua opraHa, npeaocTaBnsaoLLLero
MYHUUMNANbHYO YCIyry, nnbo MyHULMNanbsHOro CriyXawlero;

- 0OBOAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb He COornaceH C pelleHMeM U AeNCTBUMEM
(6e3pencTBneM) opraHa, nNpegoCTaBnSOWEro MyHUUMNANbHYK YCRyry, AOMKHOCTHOrO nuvua
opraHa, NpegoCTaBMSAOWEro MyHAUMNANbHYK ycnyry, nnbo MyHUMUMNanbHOro Ccryxatlero.
3aaButenem MoryT GbITb NpeacTaBneHbl AOKYMEHTbI (Mpy HanNnu4un), NOATBEPXKAAOLLME O0BOAbI
3aaBuUTENS, MO0 NX KONUW.

5.6. MocTtynuBLuas xxanoba noanexut pacCMOTPEHUIO OOMKHOCTHLIM JIMLIOM, HaAEeMNEeHHbIM
MOSTHOMOYMSIMM MO PACcCMOTPEHUIO Kanob, B TedeHue nATHaguaty paboymx OHen co OHS ee
peructpaumu, a B criydae obxanoBaHWsi oTkasa B npveme AOKYMEHTOB Y 3asiBuTens nubo B
ncnpaBneHnun OOMyLLEHHbIX onevaTok M ownbok unm B cnyvae obGxarnoBaHusi HapyLleHusi
YCTAHOBIIEHHOIO CPOKa TaKMX MWCMpPaBieHW - B TeyeHue NATM paboyumx OHel co OHS ee
permcTpaumu.

5.7. Mo pesynbTatam pacCMOTPEHMs Xanobbl rnaBa CenbCKOro MocCeneHns npuHMMaeT
O[HO U3 Crefylowmx peLueHni:

- anoba ynoBneTBOpsieTCA, B TOM 4ucne B (popmMe OTMEHbl MPUHATOrO peLleHus,
ncrnpaefeHnsa OOMNyLWEHHbIX OnevYaTok M ownbok B BblAaHHbIX B pe3ynbTaTte NpeaocTaBreHns
MYHUUMNANbHOM YCNyrn OOKyMEHTaX, BO3BpaTa 3asdBUTENI0 OEHEeXHbIX CpencTB, B3MMaHue
KOTOpbIX HE MpegycMOTPEHO HOPMAaTMBHbIMKM NpPaBoOBbIMM akTamun Poccurckon Pepepaumn,
HOpPMaTUBHBIMX MpPaBOBbLIMU akTaMn Pecnybnuku TatapcTtaH, MyHUUMNanbHbIMU MPaBOBbIMU
aKTamu, a Takke B UHbIX oopmMax;

- B YyOOBJ1ETBOPEHUN Xanobbl OTKa3biBaETCA.



5.7.1. B cny4ae npuaHaHus xanobbl nognexaiien yaoBneTBOPEHNIO, B OTBETE 3asABUTENIO
naetca  uHopmauusi O OEeUCTBUSX aOMUHUCTPaAuUMM  CernlbCKOro MoceneHust B Lensx
He3aMenIMTENbHOrO0 YCTPaHEHNSA BbISIBMIEHHbIX HAapPYLEHUN NpU OKa3aHUM MyHULMNAnNbHOM
YyCnyrn, a Takke MNPUHOCATCA M3BUHEHWS 3a [OOCTaBfEHHble HeynobCcTBa WM ykasbliBaeTcs
MHdopMaUUs 0 JanbHENLWNX AENCTBUSAX, KOTOPbIE HEOOXO4MMO COBEPLUNTL 3aABUTENIO B LIENSAX
Nnosly4eHnst MyHULMNarbHOW YCIyru.

5.7.2. B cnyyae npu3HaHus kanobbl He noarnexalwen yooBNeTBOPEeHWo, B OTBeTe
3as8BUTENIO [AalTCA apryMeHTUPOBaHHbIE Pa3bsCHEHUS O MpPUYMHAX MPUHSATOrO peLueHusi, a
Takke nHopmMaLuus o nopsigke 06)kanoBaHUs NMPUHSATOIO PeLLeHNs.

5.8. B cnyyae ycTtaHOBneHWss B Xo4e WNM MO pesynbTaTam pPacCMOTPEHMS Xanobbl
NPU3HaKoB COCTaBa agMUHUCTPATUBHOIO NPaBOHaPYLUEHWUsI UMK NPECTYNNeHNs, JOIMKHOCTHOe
nnuo, paboTHWK, HadeneHHble NONHOMOYMSIMU MO PacCMOTPEHMIO Xanob B COOTBETCTBUM C
nyHkToM 5.6 HacTosiwero pasgena agMUHUCTPATMBHOIO pernamMeHTa, He3amMeanuTernbHO
HanpaenslT UMetoLNecss MaTepurarnbl B OpraHbl NPOKypaTypbl.

5.9. He nosgHee OHs, cnenyroLLero 3a AHEM MPUHATUS PEeLUEHUs], yKa3aHHOro B NyHKTe 5.7
HacTosiLero pasaena agMMHUCTPATUBHOTO perfameHTa, 3asiBUTEN0 B MMCbMEHHOW hopme nnbo
MO XenaHuio 3asiBUTENs B 3MEKTPOHHOW dopMe HanpasrsieTcsl MOTUBUPOBAHHbLIA OTBET O
pesynbTaTax pacCMOTPEHMS XKanoobl.

5.10. WHdopmauua pns 3asButenen o6 ux npaese Ha pocyaebHoe (BHecyaebHoe)
obxanosaHue genctBun (6e30enCTBUSA) U PeLleHnin, MPUHATBIX (OCyLecTBNsieMblX) B Xoae
npegocTaBfieHNa  MyHUMUMNanbHOW  ycnyrn, pasMellaetca  Ha  oduvuuanbHOM  cante
aZiMUHUCTPAaLMM CESNbCKOro NocesieHnst U MHPOPMaLMOHHbBIX CTeHAaX.



