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06 yTBEpXaeHUM AOMUHUCTPATMBHOIO

pernameHTa npeocTaBneHnsa MyHULMNaIbHON
ycrnyrn no ooOpMIIEHNIO JOKYMEHTOB

no o6MeHY XWrblX NOMeELLEHNI

MYHUUMNANbHOrO XunuwHoro oHaa,
npegocTaBfieHHbIX MO AOroBOPY CouuaribHOro Hama

B cooTBeTCTBUM C NPOTOKOSIOM 3acefaHus pabo4den rpynnbl N0 peanusaunm NpoeKkToB
no umcposomn TpaHcopmaumm Pecnybnukm TatapctaH ot 14.06.2021 Ne LUM-12-186, ®ene-
panbHbIM 3akoHOM Poccuiickon ®epepaunm ot 06.10.2003 Ne 131-d3 «O6 obwmnx npuHumMnax
opraHuMsauun MecTHoro camoynpasneHnsa B Poccuickon ®egepauuny», degepanbHbiM 3aKO-
Hom Poccuiickon ®epepaumm ot 27.07.2010 Ne 210-03 «O6 opraHusaumm npegocTaBreHus
rocyAapCTBEHHbIX U MyHULMNAMbHbIX YCNyr» MICNONMHUTENbHbIA KOMUTET YNMCTONOMBLCKOrO My-
HuumMnaneHoro panoHa Pecnybnukn TatapcTaH

NOCTAHOBIJIAET:

1.YTBepants AOMUMHUCTPATUBHLIM pPernameHT npegocTaBfneHns MyHUUMnanbHON
ycrnyrn no opopMmeHno JOKYMEHTOB N0 OOMEHY XUMbIX NOMELEHUA MYHULMNANbHOIO Xu-
nnLWHOro ooHAa, NpeaocTaBeHHbIX NO 4OrOBOPY COUMAnNbHOrO HarMMa COrflacHO Mpunoxe-
HUHO.

2. MpusHaTtb yTpaTmMBLLUMM CURY:

- noctaHoBneHue KcnonHuTenbHOro komuteta YMCTONOMLCKOro MyHULMNANbHOMO
panoHa Pecnybnukn TatapctaH ot Ne 812 ot 24.12.2021 «O6 yTBEpXOEHUN aaMUHUCTPA-
TMBHOIO pernameHTa npegocTaBreHns MyHULMNAnNsHOM YCyrn no 0oOpMIIEHNIO AOKYMEHTOB
No OBMeHyY XUIbIX NOMELLEHNA MyHULUMNANBHOIO XUNULWHOro hoHaa, NpefoCTaBneHHbIX MO
AO0roBOpY couunaribHOro Hammay.

3. Onyb6nukoBaTb HacTosiLLiee NOCTaHOBMEHNE Ha oduunanbHOM NopTane NpaBoOBOWM
nHdopmauum Pecnybnukn TaTtapctaH (pravo.tatarstan.ru) n pasmectutb Ha ouumansHOM
canTte YucTonosnbckoro MYyHULMNANbLHOro panoHa Pecny6nuku TaTapcTtaH
(http://chistopol.tatar.ru).

4. KOHTpOSb 3a UCNOSTHEHMEM HACTOSLLEro NoCTaHOBMEHUS BO3MNOXUTb Ha 3aMeCTu-
Tena pykosoautenst ICNonHUTENbHOrO KoMuTeTa YMCcTonoNbLCKOro MyHULMNANbLHOMO panoHa
Nno UHAPPACTPYKTYPHOMY PasBUTUIO.

PykoBoagutens
McnonHuTenbHOro komuteTa 3.P. XacaHoB


http://chistopol.tatar.ru/

MpunoxeHwne

K MOCTaHOBIIEHUIO

NcnonHuteneHoro komuteTta
YMcTONONbCKOro MyHUUMNanbHOro pan-
oHa Pecnybnuku TaTapctaH

OT «23» HOoA6pa 2022 r. Ne 748

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBneHnst MyHULUNanbHOMW yCcrnyru no opopMneHnto JOKYMEHTOB MO OOMeHy
XUNbIX NOMELEeHUA MYHULIMNANbLHOIO XUnuLwiHoro ¢oHaa, npeaocTaBneHHbIX NOo Ao-
roBopy coumanbHOro Hamma

1. O6wume nonoxeHus

1.1. MpeameT perynupoBaHus adMUHUCTPATUBHOIO perfiaMmeHTa

1.1.1. HacTtoawmn agMMHUCTPATUBHbIN perfnaMmeHT NpegocTaBneHns MyHUUmnansHom
ycnyru (danee — agMMHUCTPATUBHBIN pPerfiaMeHT) yCTaHaBnMBaeT CTaHaapT U NopsaoK Npeao-
CTaBNeHns MyHUUMNanbHOW yCriyrn no oqpopMIIEHMUIO JOKYMEHTOB MO OOMEHY XUnbIX nome-
LLIEHUA MYHUUUNANBbHOIO XUMNULWLHOIo ooHAa, NpefoCcTaBlieHHbIX N0 AOrOBOPY CouuaribHOro
HanMa (ganee — myHuUMnNanbHas ycnyra).

1.1.2. lNonoxeHna agMMHUCTPATMBHOIO pernamMeHTa NPUMEHSTCA B OTHOLIEHUN hun-
3M4ecKux nuy (3aasutenen).

1.2. Kateropum 3asiButeneun

1.2.1. Jluuamu, nmerowmmMm NpaBo Ha NoslyYeHne MyHULMNanbHOW yCnyru, siBASOTCS
dusmyeckme nuua (ganee — 3asaBUTENb).

1.2.2. C 3aaBneHneM Brnpase obpaTuTbCA nNpeacTaBuUTeNb 3asBUTENS, AENCTBYIOLNIA
Ha OCHOBaHWW AOKYMEHTA, YAOCTOBEPSIOLEro ero nosiHoMoumns, nmbo 3akOHHbIN NpeacTaBu-
Tenb (bm3nyeckoro nuua (ganee — npeacraBuTenb 3asBUTENS).

1.3. NMopsaanok nHcpopMmnpoBaHMA 0 NpeaoCcTaBeHUU MyHULMNANIBHOWN YCIyru

1.3.1. nHpopmauma o nopsgke npefocTaBNeHUs MyHUUMNAanbHOW ycnyrn pasmella-
eTcs:

2) Ha ohmymnaneHOM cante YMCTonoNbCKOro MyHMUMNANbLHOIo panoHa B MHopMauu-
OHHO-TenekoMmyHukaumoHHon cetn «MHTepHeT» (https://chistopol.tatarstan.ru.);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnuku TatapcraH
(https://uslugi.tatarstan.ru) (ganee — PecnybnvkaHckuii noptan);

4) Ha EanHom nopTtane rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EguHein noptan);

5) B rocyaapCTBeHHON MHGOpPMaLMOHHON cucTeMe «PeecTp rocygapCTBEHHbIX U MYy-
HuuyunanbHblx ycnyr Pecnybnukn TaTtapctan» (http://frgu.tatar.ru) (ganee — Pecnybnukan-
CKUI peecTp).

6)B rocygapCTBeHHOM MHAPOPMALIMOHHOM cucTeme «PeecTp rocygapCTBEHHbIX U MYHU-
umnaneHbIx yenyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (qanee — PecnybnukaHckui
peecTp).

1.3.2. KoHcynbTpoBaHve no BoOrpocam npefocTaBrieHUs MyHUUMNANbLHOW yCryru
OCYLLECTBIAETCS:

1) B MHOrOYHKLMOHAaMNbHbIX LeHTpax npeocTaBneHnsi rocy4apCTBEHHbIX U MyHULM-
nanbHbIX YCNyr Npy YCTHOM obpalleHun - MMYHO Unu no TenedoHy;



2) B HTepakTnueHon popme PecnybnukaHckoro noprana;

3) B MicnonHUTEeNnbHOM KOMUTETE YMCTONOMBLCKOrO MYHUUMNAanbHOro paroHa Pecny6-
nukn TatapcTtaH (aanee — OpraH):

MecTo HaxoxaeHue ncnonkoma: PT, r.4uctonons, yn.bebens, a.129.

MecTo HaxoxgeHus OTtagena: PT, r.4ductonons, yn.K.Mapkca, 4.46.

‘paduk Nnpuema rpaxkaaH:

cpega: ¢ 13.00 yvacos go 17.00 4acos;

natHuua: ¢ 8.00 yacos go 12.00 yacos;

cyb660Ta, BOCKpeceHbe: BbIXOOHbIE OHU.

Bpems nepepbiBa 4na oTAblxa U NUTaHUS yCTaHaBnMBaeTCs NpaBuiiaMn BHYTPEHHErO
TPy4oBOro pacnopsigka.

CnpaBo4Hbi TenedoH 8(84342)5-02-68.

npv YCTHOM obpaLleHnn - MMYHO U No TeNEdOHYy;

npwv NMCbMEHHOM (B TOM Yncne B oOpMe 3NEKTPOHHOIO JOKYMEHTa) obpalleHum — Ha
OyMaXkHOM HocuTene no noyTe, B 35IEKTPOHHON hopMe MO INEKTPOHHOM MoyTe.

1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnvkaHcKOM nopTane O nopsiake u
CpoKax npefocTaBreHns MyHUUUNansHOM YCnyru Ha OCHOBaAHUW CBEAEHUN, coaepKallmxcs
B PeecTpe rocygapcTtBeHHbIX MU MyHULMNAnNbHbIX YCIyr, npegocTaBnseTcs 3assutento dec-
nnaTHo.

[ocTyn K tHopMaLmMm O CpoKax U nopsake NpegocTaBreHnss MyHULMNAanbHON yCnyru
ocyuwiecTtBnsieTca 6e3 BbINOSIHEHNSA 3adBUTENEM Kaknx-nnbo TpeboBaHun, B ToM yucne 6e3
NCNOSb30BaHNA NPOrpaMMHoOro obecneveHusi, yCTaHOBKa KOTOPOro Ha TeXHUYeckue cpep-
CTBa 3asBUTENs TpebyeT 3akoyeHns NMMUEH3MOHHOMO UM MHOTO cornalleHnsa ¢ npaBoobna-
aartenemM nporpamMHOro obecneyeHus, npegycMmaTpuaroLLero B3uMaHue nnatbl, permcrpa-
LUMIO UK aBTopU3auunio 3adBUTENS NN NpeaoCcTaBneHne UM NepcoHanbHbIX AaHHbIX.

1.3.4. MNpwun obpawieHnn 3asaBuTens NMYHO Unn No TenedoHy B COOTBETCTBUM C NOCTY-
nueLwnM obpalleHnem npegocTaBnseTcs nHpopmaums:

1) 0 mecTe HaxoXaeHUs MHOroYHKLMOHANbHOIO LeHTpa NnpeocTaBneHms rocyaap-
CTBEHHbIX U MyHUUMNanbHblx ycnyr, OpeaHa (agpec, rpacduk paboTbl, cnpaBoYHble Terne-
GOHbI);

2) o nopsagke NnpegocTaBfieHnUs MyHULMNANbLHOW ycnyru, o cnocobax u cpokax nogayu
3asBNEHUN;

3) O KaTeropusix rpaxgaH, KOTopbiM MNpefoCTaBfsSeTCa MyHuMUunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PErynmpyoLmx BONpoCcsl NpegoCcTaBneHns MyHULMNansHOm
ycnyru;

4) 0 nepevyHe OOKYMEHTOB, HEOBXOOUMbIX O paCCMOTPEHUS 3asiBfieHMs O nNpeao-
CTaBNeHUM MyHUUUNaneHOM YCNyrn, 0 cpokax npMema u permctpauumn 3asiBfieHns;

5) o0 xoge npegocTtaBneHUss MyHUUUNansHOW YCNyru;

6) O MecTe pa3MmelleHust Ha odmumanbHOM canTe nHdopmaumm No Bonpocam npeao-
CTaBneHus MyHUUunanbHOW ycnyru;

7) o nopsiake oGxanoBaHus AENCTBUIA UnNu 6e30eMCTBUSA OOMKHOCTHBIX Ny, OpeaHa.

Mo nucbMeHHOMY OBpaLLeHnio COTPYAHWKM OTAena, OTBETCTBEHHOIO 3a NpeaocTasne-
HUEe MyHULMNAnNbLHOW ycnyrn, nogpobHO B NUCbMEHHOM dOpMe pasbACHSAT 3asiBUTENO MO-
pPAOOK NpefoCcTaBneHnUss MyHULMMNAansHOW YCyru 1 BONPOCHI, YKa3aHHbIE B HACTOSALWEM NMYHKTe
aAMUHUCTPATMBHOIO perfiameHTa, 1 B TedeHne Tpex paboumx AHen co gHs pernctpauum ob-
palleHns HanpasnsaT OTBET 3aaBuTento. OTBeThbl AalTcAa Ha A3blke obpaleHus. B cnyyae
HEBO3MOXXHOCTM OaTb OTBET Ha A3blke ObpalleHns UCNOoSb3YTCA rOCYyAapCTBEHHbIE S3bIKU
Pecnybnukn TaTapcTaH.

1.3.5. MHdopmaums no BonpocamMm nNpefocTaBneHns MyHUUMNanbHOW yCnyrn pasme-
LLlaeTcs Ha odpmumanbHOM canTe MyHUUMNANbHOro panoHa N Ha NMHPOPMaLMOHHbLIX CTeHaax
B nomeLleHnsax OpeaHa ana paboTbl C 3asBUTENAMM.



NHdopmaums Ha rocyaapCTBeHHbIX s3blkax Pecnybnukn TaTtapcTaH, pa3melwiaemas Ha
WHPOPMALMOHHbIX CTEHOAX U Ha oduuManbHOM canTe MyHUUMNanbHOro panoHa B UHMOpP-
MaLMOHHO-TENEKOMMYHUKALNOHHON ceTn «IHTEepPHET», BKNOYAET CBEAEHUSI O MyHULMNarb-
HOW ycnyre, cogepxawmecs B nyHktax 2.1, 2.3,2.4,2.5,2.7,2.9, 2.10, 2.11, 5.1 agmmHucTpa-
TMBHOIO pernamMeHTa, MHopMauuio 0 MeCcTe HaxOXAEeHUHA, CnpaBOYHbIX TeredoHax, Bpe-
MeHun paboTtbl OpeaHa, 0 rpacdumke npuema 3asaBneHnn Ha NpegoCcTaBneHne MyHULMNanbHOM
ycnyru.

1.4. HopmaTuBHbIe NpaBoOBLIe aKTbl, perynupyrouwme npeagocraBreHme
MyHULUNanNbHON yCrnyru

1.4.1. NepeyeHb HOpMaTUBHbLIX NPABOBbLIX aKTOB, PErynMpyoLwmx NpeaocTaBieHne My-
HULMMNanbLHOWN ycnyru (C ykasaHMeM pekBM3MTOB HOPMAaTUBHbLIX MPAaBOBbLIX aKTOB U UICTOYHUKOB
nx oguumaneHoro onybnukosaHus), pasmelwieH Ha EanHom, PecnybnvkaHckom noptane, B
PeecTtpe rocygapCTBeHHbIX U MyHULMNAIbHBIX YCNYr, HA ouUnaribHOM canTe MyHUUMNanb-
HOro panoHa B MH(POPMaLIMOHHO-TENTIEKOMMYHUKALIMOHHON ceTn «IHTepHeT».

1.4.2. TekcT agMUHUCTPATUBHOIO perfnaMmeHTa B AEUCTBYIOWEN pedakuumn noanexuT
pasmelleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCIyT,
Ha ouumManbLHOM canTe MyHULMNanbHOro pamoHa B MH(OPMaLNOHHO-TENEKOMMYHUKaLNOH-
HOW ceTn «HTepHeT».

1.5. TepMI/IHbI, ncnonb3yemblie B agMMHUCTPATUBHOM pernamMmeHTe, n X onpeneneHuns

1.5.1. B agMnHNCTpaTMBHOM pernameHTe NCNonb3yTCa crneayowme TEPMUHbI U onpe-
AeneHuns:

yAaneHHoe paboyee MecTo MHOrOYHKLMOHANBbHOrO LEeHTpa NpeaoCcTaBfeHnss rocy-
AAPCTBEHHbIX N MYHULMNANbHbIX YCRyr — TepputopuanbHo 060cobneHHoe CTPYKTypHOe noa-
pasgeneHue (0guc) MHOrOYHKLMOHANBLHOMO LieHTpa npefoCTaBfieHnsl roCyaapCTBEHHbIX U
MYHUUMNANbHbIX YCIyr, CO34aHHOe B ropoAcKkoM (CernbCKOM) MOCENeHUM MYHULMNanbHOro
panoHa unu B ropoAackom okpyre Pecnybnunkn TatapctaH B COOTBETCTBUM C NyHKTOM 34 [pa-
BWI OpraHn3aunmn 4esTenbHOCTU MHOMO(OYHKLMOHAaNbHbIX LLEHTPOB NpefoCcTaBneHus rocygap-
CTBEHHbIX U MyHULMNANbHbIX YCIyr, yTBEPXAEHHbIX NnocTaHoBNneHnem lNpaButensctBa Poc-
cuiickon Pepgepaumm ot 22 gekabps 2012 r. Ne 1376 «O6 yTBepxxaeHum MNpaBun opraHnsaumnm
AEATENbHOCTU MHOrOQYHKLMOHANbHbBIX LLEHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX U MyHU-
UMnNanbHbIX YCIyr»;

TexHnyeckas owmbka - owmbka (onucka, onevartka, rpammMaTmyeckas unum apupmeTu-
Yyeckaqa owmnbka nmbo nopgobHas owmnbka), AonyLieHHas opraHoM, NpPeaoCTaBnsWUM MyHU-
uunanbHy ycnyry, n npmefllas K HeCOOTBETCTBMIO CBEAEHUN, BHECEHHbIX B LOKYMEHT (pe-
3ynbTaT MyHUUUNANbHOW YCryrn), CBEAEHNAM B AOKYMEHTaX, Ha OCHOBaHUM KOTOPbIX BHOCU-
NNCb CBEAEHUS;

EovHas cuctema ngeHtudukaumm n ayteHTudmnkauum B MHppacTpyktype, obecneym-
BawoLwen MHPOPMaLMOHHO-TEXHONOMMYECKOE B3aMMoaencTene WHGOPMALMOHHBIX CUCTEM,
ncnonb3yeMblX 4515 NpeaoCcTaBNeHNA rocyAapCTBEHHbBIX U MyHULMNANbHbBIX YCIYT B 9NEKTPOH-
Hon coopme (oanee — ECUA) — cbepepanbHasa rocygapCTBeHHasa MHPOpPMaLUNoOHHas cuctema,
obecneunBaroLLas CaHKLUMOHMPOBAHHbIA JOCTYMN Yy4aCTHUKOB MHAPOPMALMOHHOIO B3anMoaem-
CTBUS B cUCTEME NaeHTUrKaumm n ayteHTMdukaunm K nHdopmaumm, cogepallencst B roc-
yAapCTBEHHbIX MHPOPMALMOHHBIX CUCTEMAX N NHbIX MHPOPMALIMOHHBLIX CUCTEMAX;

ML - NocygapcTBeHHoe OropkeTHOe yupexaeHne «MHOroyHKUNOHANbHbLIN LEHTP
npegocTaBneHnsa rocyaapCTBEHHbIX U MyHULMNANbHbIX yeryr B Pecnybnuvke TatapcraHy;



ANC MoL - ABTOMaTnanpoBaHHas MHOPMaLMOHHAA cucTeMa MHOrOYHKLMOHanb-
HbIX LLEeHTPOB NpedoCcTaBNeHNsa rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr Pecnybnukn Ta-
TapcTaH.

1.5.2. B agMWHUCTpaTMBHOM pernamMeHTe nog 3asiBfieHnemM o npefocTaBfeHnun MyHU-
umnaneHOW ycnyrn (panee - 3asiBneHue) NoHMMaeTcda 3anpoc O NpefocTaBieHnun MyHUUM-
nanbHOW ycnyru, NOAaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTaTbn 2 PegeparnbHOro 3akoHa ot
27 viona 2010 roga Ne 210-93 «O6 opraHmMsaumm npegocTaBneHnsa rocyaapCTBEHHbIX U MY-
HUUMnanbHbIX yenyr» (aanee — ®egepanbHbin 3akoH Ne 210-93).

2. CtaHAapT NnpegocTaBlieHU MyHULMNaNbHOW yCcnyru

2.1. HaumeHoBaHne MyHMUMnNansHOW ycryru

OdhopmneHne AOKYMEHTOB MO OBMEHY >XMMbIX MOMELLEHNA MYHULUNANBHOIO XUNLL-
Horo ¢poHaa, NpeaoCcTaBneHHbIX NO JOroBOPY COLManbHOrO Hanma.

2.2. HaumeHoBaHue UCnosTHUTENbHO-pacnopaanuTenibHOro opraHa MecTHOro camoynpas-
NeHusi, HeNnocpeaCTBEHHO NPEaOCTaBMAOLWErO MyHULMNASBbHYIO YCNYry

NcnonHuTtenbHbld  KOMUTET YMCTOMONBCKOrO MyHUUMMansHOro panoHa Pecnybnuku
TartapcTaH.

2.3. OnncaHuve pesyrnbTaTa NpeaoCcTaBeHUss MyHULMNANbLHON YCIyru

2.3.1. Pe3ynbTatom npeaocTaBneHnss MyHULUMNanbHOM YyCnyrn SBnaeTcs:

1) poroBop obMeHa XUrbiIMY NOMELLEHUSIMU;

2) pelwweHne ob oTkase B NpeaocTaBieHNNn MyHUUUNAanbLHOW yenyrmn (npunoxeHue Ne
1 K HacTosALEMY agMUHUCTPATUBHOMY pernameHTy);

3) peweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbIX AN NPeaoCTaBMEHUs
MyHMUMNanbHON ycnyrn (NpunoxeHne Ne 2 K HacToaweMy aaAMUHUCTPATUBHOMY perfiameHTy).

2.3.2. PesynbTaT npegocTaBrieHns MyHULUNanbHOW YCNyrn HanpaBnseTcsa 3asiBUTESO
B pOpMe 3MIEKTPOHHOrO JOKYMEHTa, NOANMUCAHHOIO YCUITEHHOW KBaNMUUMPOBAHHOW 3riek-
TPOHHOW NOAMUCHLI0 YNOSTHOMOYEHHOrO A0SMKHOCTHOrO nuua OpzaHa (nnbo OpeaHa), B COOT-
BeTCcTBUKN ¢ PeaepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-P3 «O6 anekTpoHHOW noa-
nucm» (ganee — degepanecHbin 3akoH Ne 63-O3) B nuyHbIN KabuHeT EguHoro noptan. B cny-
Yae HanpasreHus 3asBneHus nocpencTsoMm PecnybnmkaHcKoro noprtana pesynbtaT npeno-
CTaBIEHMS MyHUUMNANbHOW YCNyrM HanpaenseTcs B NUYHbIN KabuHeT PecnybGnvkaHcKoro
nopTana.

2.3.3. o BbIOOpPY 3asBUTENS pesynbTaT NPeLoCTaBNeHUS MyHULMNANbHOW YCNyru Bbl-
paetcsa B OpraHe unn B MOLL B cbopme ak3emnngpa afekTpoHHOro JOKYMeEHTa, pacnedartaH-
HOro Ha BymMakHOM HocuTene, 3aBepPeHHOro NevYaTblo Y NOAMUCHID COOTBETCTBEHHO YMNOJSTHO-
MOYEHHOro A0SMKHOCTHOro nuua OpraHa nnu padotHnka MOLL.

2.3.4. 3asButenb BnpaBe MOMAyYMTb pes3ynbTaT NpPeaoCTaBneHUs MyHUUUNanbHOM
ycnyrn B (popmMe 3MeKTPOHHOrO LOKYMEHTa B TEYEHME CpoKa AeNCTBUSA pesynbTaTa npego-
CTaBIEHUS MyHULMMNAnNbHON YCNyru.

2.4. Cpok NpefocTaBneHnsa MyHMUmMnanbHON yecnyru, B TOM YUCre C y4eToM Heobxoau-
MOCTM OOpalleHns B OpraHu3auun, yyacTBylowMe B NPegoCTaBfEeHUN MyHULMNAnbHOW
yCryru, CpoK MPUOCTaHOBIIEHUS NPeaoCTaBAEHNA MyHUUMNANbHOM YyCryrn B cryyae, ecnu
BO3MOXHOCTb MPMOCTaHOBIEHUS NpegyCMOTPeHa 3akoHoadaTenscTBoM Poccuiickon denepa-
LMK, CPOK Bblaaun (HanpaBneHus) JOKYMEHTOB, SABSKOLWMXCA pe3ynbTaToM NpeaocTaBneHns
MYHULMNANbHON yCnyru

2.4.1. MyHuuunanesHas ycnyra npegocraBsnsietcs B TedeHne 13 pabounx gHen.

2.4.2. pnocTtaHoOBMEHNE CpOKa NpPeaoCcTaBfieHNa MyHUUUNANbHOW YCIryrin He npeny-
CMOTPEHO.

2.4.3. HanpaBrneHve OOKyMeHTa, SBMSIOLWEroca pesynbTaToM nNpeaocTaBreHns MyHU-
uunanbHOW ycnyrn B (popme 3NeKTPOHHOro AOKYMEHTA, 3asBUTEN0 OCYLLECTBNSETCA B AeHb
ohopMMEeHNS 1 perncTpaumm pedynbTata NpeaocTaBneHNa MyHULMNANbHOW YCYT.



2.5. VicyepnbiBalowwmin nepeyeHb AOKYMEHTOB, HEOOX04MMbIX B COOTBETCTBMM C 3aKOHO-
AatenbHbIMU MUY NHBIMU HOPMAaTUBHbLIMU NPAaBOBbLIMW akTamun ANs NpefoCTaBneHuss MyHULUn-
nanbHOW yCnyrn, a Takke ycnyr, KoTopble sSiBNATCA HeobxoanumbiMu 1 0bsi3aTenbHbIMKN ANg
npefocTaBneHns MyHULMnanbHbIX YCryr, NoAnexawmx npeactaBneHnto 3assutenem, cro-
cobbl UX NONyYeHNs 3aaBUTENEM, B TOM YMCNE B SNEKTPOHHON hopme, Nopaaok Ux npeacras-
neHus

2.5.1. [Ina nonyyeHns MyHUUuUNanbHOW YCryrn 3asBuTenb NpeacTaBnseT crnegyowme
OOKYMEHTbI:

1) OOKYMEHT, y4OCTOBEPSAIOLWNA NNYHOCTb (He TpebyeTcs B criyyae obpalleHust no-
cpencteom EamHoro, PecnybnvkaHckoro nopTana);

2) OOKYMEHT, yOOCTOBEPSIOLLNA NOSTHOMOYNSA NpeacTaBuTens 3aaBUTens;

3) 3asABneHue:

B bopMe AOKyMeHTa Ha BymakHoM HocuTerne (npunoxeHne Ne 3 kK HacTodawemy agMu-
HUCTPaATUBHOMY perfiameHTy);

B 9NEKTPOHHON dhopme (3anonHseTcs NocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX CBE-
AEHUA B 3NEKTPOHHYI0 (PopMy 3asiBNEHWUH), NoANMCaHHOE B COOTBETCTBMM C TpeboBaHUAMM
nyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfiaMmeHTa, npun obpawieHnm nocpeactsom EgmHoro, Pec-
nybGnukaHckoro noprtana;

4) Konuu OOKYMEHTOB, NOATBEPXKAAKLNX NMPaBO MOMb30BaHUS XUIbIM NOMELLEHNEM,
3aHMMaeMbIM rpaxxgaHMHOM-3asBUTENEM U YeHaMn ero ceMbm (OOroBOp, OpAep, peLLleHne O
npegoCTaBEHUM XXNIOro NOMELLEHUS U UHbIE LOKYMEHTbI);

5) konum JOKYMEHTOB O COCTaBe CEMEN rpaxaaH-3asBuTenen (CBMOETENbCTBO O POX-
AEeHUK, CBMAETENbCTBO O 3akNioyeHun bpaka, peweHne 06 yCbIHOBNEHUN (yoodYepeHuu), cy-
AebHoe peLleHne 0 NPU3HAHUKN YNIEHOM CEMbBU U T.M.);

6) BbINMCKa M3 TeXHUYeCcKux nacnoptoB BTU ¢ noaTaxHbIM nNnaHoM (Mpy HanNUyuun) mn
AKcnMKaumen.

2.5.2. 3aaBneHne n npunaraemble JOKYMEHTbl MOryT OblTb NpeacTaBneHsbl (Hanpas-
NeHbl) 3asiBUTENEM OAHUM M3 CrieayroLmx cnocobos:

1) yepe3d ML Ha ByMaXHbIX HOCUTENAX U B BUAE SNEKTPOHHbIX JOKYMEHTOB, COOTBET-
CTBYIOLMNX TpeboBaHUAM nyHKTa 2.5.3 a4MUHUCTPATUBHOIO PErNaMeHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 3f1IeKTPOHHOM hopMme;

3) B OpraH nn4HO mMnn nocpeacTBOM NOYTOBOM CBA3M Ha BymaxkHoMm HocuTene. 3asB-
neHve n npunaraemMble JOKYMEHTbI, NPU HanpaBneHuM NocCpeacTBOM MOYTOBOM CBSA3U, 3aBe-
PSATCA B YCTAHOBNEHHOM NOPSAAKeE.

2.5.3. 3asaBneHue npu HanpasneHun nocpeactsoMm EguHoro, PecnybnukaHckoro nop-
Tana noAanucbiBaeTCcs NPOCTON 3MEKTPOHHOW NOAMNUCHIO 3asBUTENS.

[na nonydeHns NpocTon SNEeKTPOHHOW NOANUCKU 3asiBUTEN0 HEOOX0AMMO NPOUTU NPOo-
uenypy pernctpauun (ayteHtndpukauumn) B ECUA, a Takke NnoaATBEPAMTb YHETHYIO 3aMuUChb.

ONEKTPOHHbLIN AOKYMEHT (3MEeKTPOHHbIV 0bpa3 AOKYMEHTa), yKasaHHbIN B NOANYyHKTe 2
nyHKTa 2.5.1 agMMHUCTPaATMBHOIO perfnamMeHTa, 3aBepseTcs yCUNeHHoM KBanmuumnpoBaHHON
noanNuUCbO 11U, YNOMHOMOYEHHbLIX Ha CO3[4aHuMe U NoanucaHue TakuxX OOKYMEHTOB, B TOM
4yucne HoTapuycamu.

ONEKTPOHHbIE JOKYMEHTbI (3MEKTPOHHbIE 006pa3bl AOKYMEHTOB), NpunaraemMble K 3asB-
NeHunto, B TOM Yucre JOBEPEHHOCTU, HanpasBnawTca B Buae gannos B popmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He Bonee 50 M6awnT.

KauecTBO npenocTtaBnsieMbiX 3MEKTPOHHbBIX JOKYMEHTOB (3MEKTPOHHbIX 06pa3oB OOKY-
MEHTOB) AOSPKHO NO3BOSMIATL B NMOMHOM Oo6bemMe nNpovnTaTbh TEKCT AOKYMEHTa U pacno3HaTb
PEeKBU3NTbI JOKYMEHTA.

2.5.4. 3anpelwaeTca TpeboBaTtb OT 3asBUTENS:



1) npegcraBneHnsa JOKYMEHTOB U MHAOPMaLMn NN OCYLLIECTBINEHNS AENCTBUNA, Npea-
CTaBneHne UM ocyLLEeCTBEHNE KOTOPbIX HE NPEeAYCMOTPEHO HOPMATUBHBIMU NPAaBOBbLIMW aK-
Tamu, perynupyrowmmMm OTHOLLEHUSA, BO3HUKAKOLWME B CBA3M C NpefocTaBfieHUEM MyHULM-
nanbHOW yCryru;

2) OCyLeCTBEHNSA OENCTBUIN, B TOM YMCIE COrNacoBaHUN, HEOBXOAMMbIX ANS Nonyye-
HUS MyHULMNANbHOM YCNYIM N CBA3aHHbLIX C OBpalleHneM B NHble roCy4apCTBEHHbIE OpraHbl,
opraHbl MECTHOIO CaMoynpaBSieHUsl, OpraHM3aunn, 3a UCKNIYEeHneM NnonyyYeHnsa ycnyr n rno-
NyYeHnsa JOKYMEHTOB U MHdbOpMaUuK, NpeaocTaBnseMblX B pesynbTaTe npeaocTaBneHnd Ta-
KNX YCIyr, BKNKOYEHHbIX B NepeyHu, ykasaHHble B YacTu 1 ctaten 9 GenepanbHOro 3akoHa Ne
210-93 (HeobxoammbIX U 06A3aTENbHbBIX YCIYr);

3) NnpeacraBneHns JOKYMEHTOB U MHGPOpMauuKn, oTCyTcTBMe U (Unn) HEJOCTOBEPHOCTb
KOTOPbIX HE YKa3biBanucCb Npu NepBoOHa4YanbHOM OTKase B NpuemMe 4OKYMEHTOB, HEOBX0AUMbIX
ANA npefocTaBneHns MyHuMuMnanbHOn ycnyrn, nubo B npeaocTaBneHuM MyHULMNanbHON
yCrnyru, 3a UCKINKYEHNEM CreayoLmx cnyyaes:

a) naMeHeHne TpeboBaHUM HOPMATUBHbLIX NPABOBLIX aKTOB, KacalLMXcs npeaocTas-
NEeHNa MyHULMNanbHOW yCryrn, nocne nepBoHayanbHOM Nogayn 3asiBfieHnsa o npegocTtasne-
HUW MYHULMNANbHOWN YCNYTu;

6) Hann4ne owKnOBOK B 3asBNEHMM O NPEAOCTaBNEHNN MyHULMNANbBHON YCAyrn N OOKy-
MeHTax, NMOAAaHHbIX 3asiBUTENeM Mnocre nepBoHa4anbHOro oTkasa B NpuemMe JOKYMEHTOB, He-
06xoaMMbIX ANst NpeaoCTaBNeHUss MyHULMNANbHOW ycnyri, nMbo B NpegoCcTaBNeHnM MyHUL M-
nanbHOM YCIyrn 1 He BKIKOYEHHbIX B NPeACTaBIEHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) UCTEYEHME CPOKa OENCTBUSA AOKYMEHTOB UM U3MEHEHNE MHopMaumn nocne nep-
BOHaA4anbHOro oTkasa B npuemMe AOKYMEHTOB, HEO6XOoAMMbIX ANA NpefocTaBneHns MyHUUK-
nanbHom ycnyrun, nMbo B NpeagocTaBneHnn MyHULMNANbHOW YCNYru;

r) BbiiBNEHNE AOKYMEHTalNbHO NOATBEPXKAEHHOrO dhakTa (NPU3HAKOB) OLLMBOYHOIO Nnn
NPOTUBONPaBHOro gencteunsa (beagenctens) gomkHocTHoro nuua OpraHa, paboTHuka MOL,
npu nepBoHayanbHOM OTKa3e B puemMe JOKYMEHTOB, HeOOX04MMBbIX OS5 NpefoCTaBNeHns My-
HULMNanbHOW ycnyrn, Nnbo B NpeaoCcTaBneHnn MyHUUMNAnNbHOM yCriyru, 0 YeM B MMCbMEHHOM
BMAe 3a nognuceto pykosoamtens OpraHa npy nepBoHa4anbHOM OTKase B NnpuemMe OOKYMeH-
TOB, HEOBXOAUMbIX ANA NPeaoCTaBNEHUS MyHUUMNANbHOW YCyrk, yBe4OMIIAETCA 3asBUTEND,
a Takke MPUHOCATCS U3BMHEHUS 3@ JOCTaBreHHble HeyaobCTBa;

4) npegocTaBneHnst Ha BymMakHOM HOcUTene AOKYMEHTOB M MHGOPMALMK, 3NEKTPOH-
Hble 06pasbl KOTOPbLIX paHee Oblnn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YyacTn 1 ctaTbmn
16 ®enepanbHoro 3akoHa Ne 210-93, 3a UCKNIOYEHNEM Cry4yaeB, €CNN HAHECEHNE OTMETOK
Ha Takue AOKYMEHTbI IMDO nX n3bsaTMe 9BNaeTcs HeobXoaMMbIM YyCnoBMeM NpeaocTaBneHuns
rocygapCTBEHHOWN NN MyHULMNANbHOW YCIYIn, U MHbIX CIly4aeB, YCTaHOBIEHHbIX dheaepanb-
HbIMW 3aKOHaMMW.

2.6. NcyepnbiBaowun nepedeHb AOKYMEHTOB, HEOH6XOAMMbIX B COOTBETCTBUM C HOPMa-
TMBHbIMW NPaBOBLIMW aKTaMu N5t NPeAoCTaBNeHUss MyHULMNANbHOW YCNyri, KOTOpble Haxo-
AATCA B pacnopsiKeHUM rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOro CcamoyrnpaBrieHUs n
NnoaBeAOMCTBEHHbIX FOCY4apCTBEHHBbIM OpraHam UM opraHaMm MEeCTHOro camoynpaBrieHus
opraHuM3auuin 1 KoTopble 3asiBUTENb BNpaBe NpPeacTaBUTb, a Takke Cnocobbl MX nonydeHus
3asBUTENSAMU, B TOM YUCIEe B 3NIEKTPOHHOM hopme, NopsaoK UX NpencraBneHus; rocyaap-
CTBEHHbI OpraH, opraH MECTHOro camoynpasneHust Mbo opraHM3aumns, B pacrnopsiKeHUn KO-
TOPbIX HAXOAATCS AaHHbIE LOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexXBeJoOMCTBEHHOIO B3aMOAENCTBUS:

1) BbINMcKka 13 EQNHOMo rocygapCTBEHHOMO peecTpa HeABUXKMMOCTHM O NpaBax OTAe b-
HOro Nuua Ha nmeroLmecs (MMeBLUMECS) Y HEFO OOBEKTbI HEABUXKUMOIO MMYLLIECTBA (Ha KaX-
A0ro AeecrnocobHOro YrneHa cembn 3asBUTENS 3a NATb JIET, NPeaWweCcTBYOWNX Nogade 3ass-
nexHus) - Pocpeectp;

2) CBeOeHus O perucTpaumm rpaxnaH;



3) cBegeHus o gencTByOLWeM nacnopTe rpaxaaHnHa Poccunckon egepaumm — MB[
Poccuu;

4) cBefeHus 0 HoTapuarnbHOW JoBepeHHOCTN — PeaeparnbHas HoTapuarnbHas nanaTta.

2.6.2. 3asBuTenb BripaBe NpeaocTaBUTb AOKYMEHTbI (CBeAeHWs), Yka3aHHble B Noa-
nyHkTax 1 - 2 nyHkTa 2.6.1 agMMHUCTPATMBHOIO pernamMeHTa, B (popMe 3MeKTPOHHbIX JOKY-
MEHTOB, 3aBEPEHHbIX YCUNEHHOWN KBaNUOULMPOBAHHOW NOAMMCHIO ML, YNOMHOMOYEHHbIX Ha
co3faHue v noannucaHue TakMx JOKYMEHTOB, Npu nogadve 3asiBeHns.

2.6.3. HenpeacrtaBneHne (HeCcBoeBpeEMEHHOE MNpeaCcTaBNEeHNE) YKasdaHHbIMU B MyHKTE
2.6.1 agMMHUCTPATUBHOIO perfnamMmeHTa opraHamu rocygapCTBEHHON BNacTun, opraHaMmym MecT-
HOro camoynpasfeHns, opraHn3aunusaMm OKYMEHTOB U CBEAEHUN HE MOXET ABNATLCA OCHO-
BaHWeM 4119 OTKa3a B npefoCcTaBfieHUU MyHUUMNANbHOW YCIyri.

2.6.4. [IomKHOCTHOE NULo 1 (Mnun) paboTHUK, yKasaHHbIX B MyHKTe 2.6.1 agMUHUCTpa-
TMBHOIO pernamMeHTa OpraHoB M OpraHuM3auun, He npeacTasmBlLLME (HECBOEBPEMEHHO npen-
CTaBMBLUME) 3arNpOLLEHHbIE N HAaXOASALWMNECS B PACNOPSKEHUN AOKYMEHT U CBEAEHUS, Noa-
nexaTt agMUHUCTPATUBHOW, ANCUMNIIMHAPHOW UM MHOW OTBETCTBEHHOCTU B COOTBETCTBUU C
3akoHogartenbcTBoM Poccurckon denepaumm.

2.6.5. 3anpelaeTcs TpeboBaTb OT 3asBUTENS JOKYMEHTbI CBe4EHMWS, B TOM YMCrie noa-
TBEPXOAKOLWME BHECEHME 3adABMTENEM MNNnaTbl 3a NpeaocTaBnNeHne MyHMUMNanbHOW ycnyru,
HaxoAdLMecs B pacnopskeHUn rocyaapCTBEHHbIX OpraHoOB, OPraHOB MECTHOro camoynpas-
NEeHNs N NOABEAOMCTBEHHbIX FOCYAapPCTBEHHLIM OpraHam UM opraHaMm MecTHOro camoynpas-
NEeHnsa opraHn3aumn.

HenpeacraBneHune 3asiBUTenemM LOKYMEHTOB, COAEPXaALUNX CBEAEHUSA, KOTOPbIE HAaXO0-
AATCA B pacnopsXXeHUU rocyapCTBEHHbIX OpraHoB, OPraHOB MECTHOro camoyrnpaBfeHus n
NnoaBeAOMCTBEHHbIX FOCY4apCTBEHHBbIM OpraHam unmM opraHaMm MECTHOro camoynpaBrieHus
opraHusauun, He sIBMSIETCA OCHOBaHMEM AN 0TKasa 3asBUTESO B NpeaoCcTaBneHnn MyHUUm-
nanbHOW YCIyru.

2.7. VicuepnbiBalowmm nepeyeHb OCHOBaHUM AN OTKasa B npMeme JOKYMEHTOB, HeOb-
XOOUMbIX AN NpeaoCcTaBNeHUs MyHULMNANbHOM yCcnyrm

2.7.1. OcHoBaHUAMM O515 OTKasa B npuemMe JOKYMEHTOB, He0BxoaMMbIX AN npeaocTas-
NEeHNa MyHUUUNAanbHOM YCyrun, ABNSTCA:

1) npeAcTaBneHHble 3adABUTENEM LOKYMEHTbl cogepXaT Nog4YUCTKM U ucnpaBreHus
TEKCTa, He 3aBepeHHbIe B Nopsiake, YCTaHOBIEHHOM 3akoHoAaTenbcTBoM Poccuickon depne-
pauunu;

2) DOKYMEHTbI cofepaT MOBPEXAEHMWS, HannymMe KOTOPbIX HE NO3BOMISIET B MOSTHOM
obbemMe ncnonb3oBaTb MHPOPMaLINIO U CBEAEHUS, coaepXalluecs B JOKYMEHTax ans npeno-
CTaBNeHUs1 MyHULMNanbHOW YCNYru;

3) NnpeacTaBreHHble JOKYMEHTbI UMW CBEAEHUS YTpaTUIM CUNY HA8 MOMEHT obpalleHns
3a MyHMUMNAnNbHOW YCyron (4OKYMEHT, yOOCTOBEPSOLLMIA MOTHOMOYMS NpeacTaBuTens 3a-
SABUTENS, B Criydae obpalleHna 3a npegocTaBneHneM MyHUUMNAanbHOM YyCAyrn yKasaHHbIM n-
Liom);

4) nogaya 3asiBfeHns 0 NpegocTaBneHnn MyHUUMNANbHOW YCIyrn N JOKYMEHTOB, He-
06Xx0AnMBbIX A4S NpeAoCTaBNeHNA MyHUUUNANbHOW YCNYrn, B 3NEKTPOHHON hopMe C HapyLue-
HMEeM yCTaHOBIEHHbIX TpeboBaHui;

5) HekoppeKTHOe 3anonHeHne oba3aTenbHbIX Nonen B oopMe 3asiBreHus, B TOM Yncne
B MHTEpaKTUBHOM (bopme 3asBneHus Ha EamHom, PecnybnnkaHckom noptane (HegocTtoBep-
Hoe, HenomnHoe, NMMbo HenpaBuIibHOE 3anosiHeHne);

6) NnpegcTaBneHne HeNosTHOro KOMMsekTa JOKYMEHTOB, HEOBXoaUMbIX A5 NpeaocTaB-
NeHna MyHUUUnNanbHOW ycnyru;

7) 3asBrieHMe o npeaocTaBfieHMn YCnyrm nogaHo B opraH rocyaapCTBEHHOW BMacTw,
opraH MEeCTHOro camoyrnpaBfeHUs UNn opraHusauuio, B NOSTHOMOYMA KOTOPbIX HE BXOAUT
npegocTaBfieHMe MyHUUMNANbHOW YCIyru;



8) HecobniogeHne ycTaHOBIEHHbIX cTaTben 11 PepgepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-9®3 «O6 3neKkTpoOHHOM MOAMUCUY» YCNOBUN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOWN KBannuuLmMpoBaHHOW 3NEKTPOHHOW NOANUCH.

2.7.2. lepeyeHb OCHOBaHUN N5 OTKa3a B NpyemMe JOKYMEHTOB, HEOBX0aUMbIX Ansi No-
Ny4eHUa MyHULMNANbHOM YCIyru, SBNSETCA cHepnbiBaoLLUM.

2.7.3. PeweHne o6 oTkase B npveme 3asiBfieHMs U JOKYMEHTOB, HEOOXoaAnMbIX Ans
npegocTaBneHns MyHULMNANbHOM yCryrn, MoXeT ObiTb NPUHATO Kak BO BPEMS NpuemMa 3asBu-
Tens, Tak 1 nocre nony4YeHus OTBETCTBEHHbIM JOIMKHOCTHBIM nvuoMm OpraHa HeobxoanMbIX
Ana npefocTaBneHns MyHUUUnanbHOW YCIyrn OOKYMEHTOB (CBeAEHUN) C MCNOoSfb30BaHMEM
MeXXBeOMCTBEHHOIO MHPOPMaLIMOHHOIO B3aUMOLAENCTBUA, B CPOK, He npesblwarwmn 9 pa-
6ounx gHEen co AHS permcTpaumm 3asBneHuns.

2.7.4. 3anpellaeTca oTKasblBaTb B NpUeMe 3asaBreHus N MHbIX JOKYMEHTOB, Heobxoau-
MbIX 515 NpeAoCcTaBneHna MyHUUunanbHOM yCrnyru, B ciiydae ecrnv 3asiBfieHne n JOKYMEHThI,
HeobxoaMMble A8 NpefoCTaBneHUss MyHULMNanbHOW YCNyru, NogaHbl B COOTBETCTBUM C UH-
dhopmaumen o cpokax n nopsagke npegocTaBneHns MyHUUMNaneHom ycnyr, onyennkoBaHHON
Ha EanHom nopTtane, PecnybnunkaHckom noprane.

2.8. VicuepnbiBaowmii nepevyeHb OCHOBaHUM Af1 NPUOCTaHOBIEHUA UMM OTKas3a B
npegocTaBNeHnn MyHULUMNaNbHOW yCryru

2.8.1. OcHoBaHUA A48 NpMOCTaHOBAEHNA NpefoCTaBeHUss MyHUUUNAnbHOW YCyru oT-
CYTCTBYIOT.

2.8.2. OcHoBaHusa O51a oTKasa B npefoCcTaBfieHUM MyHULMNANbHON YCIyTrn:

OcHoBaHuA ons NPUOCTaHOBNEHNA NPeAoCTaBNeHUs YCNyrm He NpegyCMOTPEHbI.

OcHoBaHusa onga oTkasa:

1) 3asBuTENEM npeacTaBneHbl JOKYMEHTbI HE B NOfIHOM obbeme, NMbOo B Npeacras-
NEHHbIX 3adBNeHnn n (UNn) JOKYMEeHTax COOAePXUTCA HenosnHas n (M) HegOCTOBEPHAsa MH-
dopmauus;

2) nocTynsieHMe oTBeTa OpraHa rocyfapCTBEHHOW BfacTW, opraHa MecTHOro camo-
ynpasneHns nmbo noaBeJOMCTBEHHOW OpraHy rocyfapCTBEHHOW BRacT UMM opraHy MecT-
HOro caMoynpaBrieHUss OpraHM3aunmn Ha MeXBeLOMCTBEHHbIN 3anpoc, CBUAETENbCTBYIOLLENO
00 OTCyTCTBUM OOKYMEHTA 1 (MNn) nHdopMauumn, HeobxoanMbIX ANA NPeLOCTaBNEHNS MYHU-
uMnanbHOM ycnyru, ecrnm coOOTBETCTBYHOLLMIA JOKYMEHT He Bbin NpeacTaBrieH 3agaBuTeneM no
CcOBCTBEHHON MHMLMATUBE;

3) K HAaHMMaTent 06MeHMBaAEMOro XUIOro NoMeLLeHNs NpegbsBieH UCK O pacTopxe-
HUX NN 06 N3MEHEeHUN JOroBopa CoLMaribHOrO HariMa XUoro NoMeLLEeHNS;

4) npaBo Nofb30BaHMs OOMEeHMBaAEMbIM XUNbIM MOMELLEHMEM OcrapuBaeTcs B cyaed-
HOM nopsaKe;

5) obmeHMBaeMoe xunoe nomMmeLLeHne NpmM3HaHo B yCTaHOBIIEHHOM NOpsiaKe HENPUroa-
HbIM O115 NPOXUBAHUS;

6) NPUHATO peLleHne O CHOoCce COOTBETCTBYIOLLErO AOMa Unu ero nepeobopyagoBaHum
ANA NCNONb30BaHUSA B APYrnX LEensx;

7) NPUHATO peLLeHMe O KanuTanbHOM PEMOHTE COOTBETCTBYHOLLErO JOMA C NepeyCcTpon-
CTBOM 1 (UNIM) NepennaHMpoOBKOM XNUIbIX NOMELLEHNA B 3TOM JOME;

8) B pe3ynbTaTe oOMeHa B KOMMYyHarbHYIO KBapTUPYy BCENHAETCS rpaxgaHuH, ctpagato-
LLIMA OOHOW U3 TAXKENbIX OPM XPOHUYECKMX 3ab0oneBaHui, ykasdaHHbIX B NpegyCMOTPEHHOM
nyHKTOM 4 yacTtun 1 ctatbn 51 XXunuwHoro kogekca Poccurickon ®efepauun nepeyHe

2.8.3. lNepeyveHb ocHOBaHUM Ons OTKasa B NpegocTaBrieHUn MyHULMNanbHOW YCIyru
SABMSETCHA UCYEPNbIBAOLLNM.

2.8.4. 3anpeluaeTca oTKasblBaTh B NpegOCTaBNEHNN MyHULMNANBHOW YCNYrn B Cry4ae,
€eCnun 3asiBrieHne 0 NpegocTaBneHnn MyHULUMNAnNbHOM yCnyru nogaHo B COOTBETCTBUMN C MH-
dhopmaLmen o cpokax 1 Nopsiake NpeaocTaBNeHNa MyHULMNANbLHOW yCryrn, onybnnkoBaHHON
Ha EanHom nopTtane, PecnybnunkaHckom noprane.



2.9. MNopagok, pasmep U OCHOBaHUS B3UMaHUSA rocygapCTBEHHOW MOLUMMHBI U MHOW
nnaTtbl, B3AMMaeMow 3a npefocTraBneHne MyHUuunansHom ycrnyrm

MyHuuunaneHas ycnyra npefocraBnsieTcsi Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTOpble ABNANOTCA HeoOXoAuMbIMKM M OBA3aTeNbHbIMU AN
npegocTaBneHns MyHULUNanbHOW YyCryru, B TOM Yncne CBeeHus 0 JOKYMeHTe (JOKyMeHTax),
BbldaBaeMoOM (BbldaBaeMblX) OpraHM3aumsaMu, y4acTBYHOLUMM B NPeoCTaBleHUN MyHULM-
nasibHbIX ycnyr

MpepoctaBneHne HeobxogMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep U OCHOBaHWS B3MMaHUA NnaTbl 3a NpegocTaBneHne ycnyr, KoTo-
pble ABNSATCA HeobxooMMbIMW U oBA3aTenNbHbIMU AN NPefoCTaBneHns MyHUUUnNansHom
ycryru, BKNoYas nHgopmaumio 0 MeToanke pacdeTa pasMmepa Takom nnatbl

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCnyr He TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXuaaHus B odepenum npu nogadve sanpoca o npegocrasrne-
HUM MyHMUMNANBHOW YCRyru, ycrnyru, npeaocraBfiieMon opraHusaumen, ydacTBylollen B
npegocTaBfieHMM MyHUUUNANbHOW YCNYr, U Npy NoNyYeHnn pesynbTaTa NnpegocTaBneHuns Ta-
Knx ycnyr

2.12.1. Bpema oxugaHna npu nopgadye 3asdBfeHUA Ha NOMyYeHwe MyHULMnansHOm
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tpu nony4yeHun pesynbTaTa npegocTaBneHnss MyHULMNanbHON yCrnyrn Makcu-
MasibHbIM CPOK OXXMAAHUSA B oMepeamn He LOSMKEH npeBbiwaTtbh 15 MUHYT.

2.13. Cpok n nopsifok perucrpauum 3anpoca 3asiButensd o npeaocTaBfieHUn MyHULMU-
nanbHOW YCNyrun u ycrnyru, npeaoctaBnsieMon opraHnsaumen, y4acTByOLLEN B NpegocTasre-
HUN MYHULMNANBHOW YCNyru, B TOM YUCHE B 3NIEKTPOHHOM (hopme

2.13.1. MNMpwn nnyHom obpawieHnn B MOL| B AeHb Nogayun 3asBreHnst 3asBUTENO Bblaa-
eTcsa pacnucka ns AUC MOL ¢ pernctpauMoHHbIM HOMEPOM, NOATBEPXKAAIOLWMM, YTO 3asiBre-
HWe OTNpaBrieHo, U 4aTON Nogadn 3asiBrieHus.

2.13.2. MNpu HanpaBneHun 3asaBneHnsa nocpeactsom EgnHoro noprana, PecnybnuvkaH-
CKOro nopTtana 3asBuTenb B AeHb Nogadvn 3asBneHns nonyyaet B MIMYHOM KabuHeTe Pecny6-
NIMKAHCKOro nopTarsna v no afeKTPoOHHOW NoYTe yBe4OMIIeHME, NOATBEpXKAatoLLee, YTO 3asaBre-
HWe OTNpaBfeHO, B KOTOPOM YKa3bIBalOTCHA PErMCTPaUMOHHbBIA HOMEP 1 AaTa nogadu 3asiere-
HUS.

2.13.3. lNpu nuyHom obpatueHnn B OpraH B A€Hb Nogauu 3asBNeHUs yNoSTHOMOYEHHbIM
AOJDKHOCTHLIM nnuoM OpraHa 3adBuTenNto BblAaeTcs pacnucka n3 aBToMaTusnpoBaHHOW UH-
hopMaLMOHHON CUCTEMbI, NPeAHas3HayYeHHOW AN OKa3aHUs roCcyaapCTBEHHbIX U MYHULM-
nanbHbIX YCAyr, C perMcTpaunoHHbLIM HOMEPOM, A4aTOMN Nogayn 3asiBfieHUs U NepevyHeM npea-
CTaBIIEHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K MNOMELLEHUSM, B KOTOPbIX MNpefocTaBnseTcs MyHuumMnanbHas
ycrnyra, K 3any oXxugaHusi, Mectam Ansa 3anosiHeHWUs 3anpocoB O NpefoCcTaBNeHnn MyHULU-
nanbHOW ycnyru, MHPOPMaLNOHHBLIM CTeHAaM ¢ obpasuamMm nUx 3anofIHEHUS N NepeyYHeM O-
KyMEHTOB, HEO6XO4MMbIX ONS NPeaoCTaBMEeHNA KaXaon MyHUUMMNAnbHOW yCnyru, pasmMeLle-
HUIO U OPOPMIIEHUIO BU3YyasibHOW, TEKCTOBOM U MYIbTUMEAUUHON UHOopMaLMn O nopsiake
npeaocTaBfeHns Takon yCnyru, B TOM 4Ynucne K obecneyeHuntio JOCTYNHOCTU ANs MHBANUOoB
yKa3aHHbIX OOBbEKTOB B COOTBETCTBUM C dhefeparnbHbiM 3aKOHOA4ATENbCTBOM U 3aKOHOA4ATENb-
ctBoMm Pecnybnukn TatapcTaH 0 counanbHOM 3almMTe MHBanNnaoB

2.14.1. NpepocTaBneHme MyHMUMNanbHOM yCnyrn oCyLWecTBASETCSA B 34aHUAX U NOMe-
LLieHMAX, 060PYAOBaAHHbIX NPOTMBOMNOXAPHON CUCTEMOM U CUCTEMOW NOXapPOTYyLUEHUS, HEOO-
xoaumon mebenbio Ang ohopMneHns JOKYMEHTOB, MHOPMALNOHHLIMU CTEHAAMM.

BusyanbHagq, TekctoBas u MynbTuMeaunHas nHopmMaumnsa o nopsake npenocraBrieHus
MYHUUMNANbHOW yCnyru pasmelwiaetcsa B YAOOHbIX ANs 3asiBuTenen mecrtax, B TOM 4yucrne C
Yy4e€TOM OrpaHuyYeHHbIX BO3MOXHOCTEN UHBASTMAOB.

OcyuwecTtBnaAwTcAa Mepbl No obecrnedyeHno MHBanNMaam, B TOM 4YUCe UCMOoMb3yoLWwuM
Kpecrna-Konsickn n cobak-npoBOAHUKOB, YCOBMIA OCTYNHOCTU 34aHWs, MOMELLEHUA U YCAyT,



BKIOYas:

- ycrosus ansa 6ecnpenaTcTBEHHOro AOCTyNa K 34aHUI0 M NOMELLEHNAM, a Takke npeno-
CTaBnsieMbIM B HUX YCryram;

- ycriosus ans 6ecnpensaTCTBEHHOrO Nofib30BaHWS CpeacTBaMmn CBA3U U MHOpMaLUnK;

- BO3MOXHOCTb CaMOCTOATENBHOIO NepeaBMXeHNs No TeppUTOpPUK, Ha KOTOPOW pacno-
noXeHbl 00bEeKTbI, BXOAa B Takne 06beKTbl U BbIXxo4a 13 HUX, NOCaALKN B TPAHCNOPTHOE cpe-
CTBO W BbICagKuM N3 HEro, B TOM YMCIe C UCMOSMb30BaHNEM KpeCra-KONACKM;

- COMNPOBOXAEHNE MHBaANUAOB, UMEKLLNX CTOMKNE paccTponcTBa OYHKLMU 3pEHNA U Ca-
MOCTOSITENTbHOIO NEPEABMKEHMS, U OKa3aHWe MM MOMOLLM B 30aHMN U NOMELLEHUSAX;

- Hagnexaulee pasmMelleHve obopynoBaHUA U HocuTenen nHopmMaumm, HeobxoaMMbIX
ana obecneveHnst 6ecnpenaTCTBEHHOrO AOCTyna WHBaNMAOB K 34aHWIO, MOMELLEHUAM U K
ycriyram ¢ y4eTOM OrpaHUYeHun Ux Xn3HeaeaTenbHOCTY;

- ay6nvpoBaHne Heobxoanmon Ans UHBaNMAOB 3BYKOBOW M 3pUTENbHOM MHGOpMaLmK, a
Takke Hagnucewn, 3HaKOB N MHOM TEKCTOBOW U rpadonyeckon MHopmaumm 3Hakamu, BbIMos-
HEHHbIMW penbedHO-To4eYHbIM WpudTom Bpanns, gonyck cypaonepesogymka n tudnocyp-
AonepeBoaYUKa;

- JONYCK B 34aHMe U NoMeLLeHns cobakn-npoBoAHMKa NPU HAaNnM4Ynumn AOKyMeHTa, noaTBep-
Xgawulero ee crneuvanbHoe obydeHve M BblAaBaeMoro rno gopme n B Nnopsgke, KoTopble
onpegenaTcs eaepanbHbiM OPraHOM UCMONHUTENBHOW BNAcTU, OCYLLECTBNAOWMM (DYHK-
UuKn No BblpaboTKe N peanusaumm rocygapCTBeHHON NONTUKA U HOPMATUBHO-NPaBOBOMY pe-
rynMpoBaHuio B chepe coumarnbHOWM 3almThl HaceneHus;

- OKasaHwe COTpyAHVMKaMu, NpeaoCTaBnAsaoWMMA YyCryrn, NOMOLN NHBanNMaam B npe-
ofoneHun 6apbepoB, MeLLaLWMX NOMYYEHUIO UMW YCIYT HapaBHe C APYrMMU NMLaMu.

2.15. MNokasaTenu JOCTYNHOCTU U Ka4yecTBa MyHULUMUNANbHOM YCIyrn, B TOM YUCIe KOMu-
4eCTBO B3aUMOAEWNCTBUI 3aABUTENSA C AOSPKHOCTHLIMM NMUAMKN NpU NPeaoCTaBleHnn MyHU-
UMNanbHOW YCIyrn U UX NPOAOCIHKUTENBHOCTb, BO3MOXHOCTb MOMyYeHNs MHopMaumm 0 Xoae
npegocTaBneHns MyHUUMNAanNbHOM YCNyr, B TOM YACIE C UCMONb30BaHMEM MHGAOPMaLMOHHO-
KOMMYHUKaLMOHHBIX TEXHOSTOMMIN, BO3MOXHOCTb MO0 HEBO3MOXHOCTb MOSTyYEHUS MYHULM-
nanbHOM yCrnyrn B MHOrOOyHKLMOHANbHOM LIEHTPEe NpeaoCTaBneHns rocyAapCTBEHHbLIX U My-
HUUMNanbHbIX ycnyr (B TOM 4Yncre B NoflHOM o6beme), B ntobom TepputopmanbHOM nogpas-
AENEeHNn opraHa UCNOMHUTENBbHO PacnopsAMTENbHOIO OpraHa MeCTHOro camoynpasreHust, No
BblGOpY 3asBUTENSA (3KCTEPPUTOPMAnbHbIA NPUHLMN), NOCPEACTBOM 3anpoca o npegocTaene-
HUWN HECKOJTbKMX roCy4apCTBEHHbIX U (MNN) MyHUUMNANbHbIX YCIYr B MHOrOYHKLMOHANbHbIX
LeHTpax npefocTaBneHns rocyaapCTBEHHbIX Y MyHUUMNAMNbHbLIX YCNyr, NpegyCMOTPEHHOro
ctatben 15.1 ®egepanbHoro 3akoHa Ne210-®3 (KOMMMEKCHbIN 3anpoc)

2.15.1. lNokasaTenamMmn OOCTYNHOCTU NpefocTaBneHnss MyHULMNAanbHOW ycnyrn siBng-
toTCA:

PacnosIOKEHHOCTb NMOMELLEHNSA, B KOTOPOM BeAeTCHA MpueM, Bbldaya AOKYMEHTOB B
30He JOCTYNHOCTW OBLLIECTBEHHOIO TPaHCNopPTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CNeumManmcToB, a TakkKe NOMELLEHNN, B KOTOPbIX
OCYLLIECTBMSIETCH NPMEM OOKYMEHTOB OT 3asBUTENEN;

Hanu4ne ncyepnoiBaroLLen MHpopMaumm o cnocobax, NopsaKke n Cpokax npegocTasne-
HUSA MyHULMNANbHOM YCNyrn Ha MHOPMaLMOHHbIX cTeHaax, EguHom nopTane, PecnybnukaH-
CKOM nopTane, opuynanbHOM canTe MyHULUNAnbHOro panoHa;

oKasaHue NoMoLLM MHBaNngam B NpeogoneHnn 6apbepoB, MeLLatoLWmX NonyyYeHno uMm
yCrnyr HapaBHe C ApYrMMu niuamu.

2.15.2. MNokasaTtenamu kadecTBa NpeaoCcTaBreHnss MyHULUNANbHOM YCIyrn siBNSOTCS:

1) cobntogeHne CpokoB nNpMema 1 pacCMOTPEHUS JOKYMEHTOB;

2) cobnoaeHne cpoka nony4vyeHus pesynbTata MyHUUMNANbHOW yCnyru;

3) oTcyTcTBME 060CHOBAHHbIX Xanob Ha HapyLIEeHNs agMUHUCTPATMBHOMO perfnaMmeHTa,
coBepLlleHHble paboTHukammn OpraHa;
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4) KONU4eCcTBO B3aNMOLENCTBUI 3adABUTENS C AOMKHOCTHbIMM Nnuuammn (6e3 yyeta KOH-
cynbTauumn):

B3aMmogencTaune 3aasutena ¢ pabotHukamu OpraHa unu ML npu npegoctasneHnn
MYHULMMNANbHON YCryrn OCyLWeCTBNAETCA OAMH pa3s Npu NpeacTaBneHnmn 3asBrieHns Co BceMu
Heob6Xxo4MMbIMN JOKYMEHTaMU;

OQIMH pa3 B cnyyae HeobxoaMMOCTH NoNy4YeHus pesynbTaTa NpeaocTaBneHns MyHUUm-
nanbHoun ycnyrm B OpraHe unu MOL| B hopme ak3emnnsipa anekTPOHHOro AOKyMeHTa Ha by-
MaXXHOM HocuTene.

MpoAoMKNTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asiBUTENS C AOSMPKHOCTHbIMU NI aMK
npuv NpegocTaBneHn MyHUUMNansLHOW yCnyrn He npesbiwaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEeHUTb Ka4eCcTBO NpeaoCcTaBneHns MyHUUUNanbHOM ycnyrn ¢ no-
MOLLIbKO YCTPONCTB NOABWXKHOM paamnoTenedoHHON CBA3KN, C UCnonb3oBaHMeM Pecnybnukan-
CKOro noptana, TepMUHanbHbIX YCTPONCTB.

2.15.3. NHdopmauusa o0 xoae npeaocTtaBfieHnss MyHUUMNANbHOW YyCryrn MOXeT ObiTb
nosilydyeHa 3asiButeniem B fiv4HOM kabmHeTe Ha EanHom nopTane, PecnybnukaHckom noprane,
B OpraHe, MOLI.

2.15.4. MNpepgocTtaBneHne MyHUUUNanbHOW ycnyru ocyulectenserca B nobom ML, no
BbIOOpY 3aABUTENS HE3aBUCUMO OT MeCTa €ro XUTenbCTBa Unn mecta (akTU4eCcKoro nNpoXxu-
BaHuA (nNpebbiBaHUs) Ha TeppuTopum Pecnybnukn TaTtapctaH no akcTepputopuasibHOMY
npuHUMNy.

MyHuumMnansHasa ycnyra B coctaBe KOMMSEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YMCIE Y4uTbiBalOLWME OCOBEHHOCTU NpeaoCTaBreHUs
MYHMLMMNANbHON YCNyrn No 3KCTeppUTOpManbHOMY NpuHUmMny (B criydae, ecnu MyHuumnanb-
Haga ycrnyra npegocTaBnAeTcsa no aKCTeppuTopmanbHOMY NPUHLKMMIY) U OCOBEHHOCTU nNpeno-
CTaBMEHUS MyHULMNANbHON YCNYrn B 3NEKTPOHHOWN hopme

2.16.1. Tpn npegoctaBneHN MyHULMNANBHOW YCIyrn B 3NeKTPOHHON dhopme 3asBu-
Tenb BNpaee:

1) nony4nTb MHOPMALMIO O Nopsake M Cpokax NpeaoCTaBNEHUA MyHULMNANbHOW
ycnyru, pasmeLleHHyo Ha EguHom nopTane, PecnybnukaHckom nopTane;

2) nojaTb 3asdBreHue O NpeaocTaBNeHNN MyHULMNANbHOW YCIYTN U UHbIE LOKYMEHTHI,
HeobxoauMble Ons NpefoCTaBNeHNs MyHUUMNANbHOW YCryrn, B TOM YUCHEe JOKYMEHTbl U UH-
hopmaLmIo, INEKTPOHHbIE 0Bpa3bl KOTOPLIX paHee Obinu 3aBepeHbl B COOTBETCTBUN C MYyHK-
ToMm 7.2 yactn 1 ctatbn 16 ®eagepanbHoro 3akoHa Ne 210-d3, ¢ ncnonb3oBaHmem EguHoro,
PecnybnunkaHckoro noprana;

3) nony4nTb CBEAEHUS O XO4€ BbINOSIHEHUS 3a8BNEHUN O NPeaoCTaBNeHNN MyHULK-
nanbHOW yCryru, NoAaHHbIX B 35IEKTPOHHOM (hopMme;

4) ocCyLWwecTBUTb OLEHKY KadecTBa NpeaoCcTaBfieHUs MyHUUMNanbHOW YCIyru;

5) nonyuntb pe3ynbTaT NPeaoCcTaBeHNa MyHULMNANbHOW yCryrn B (oOpMe NeKTPOH-
HOro JOKYMEHTA;

6) nogaTb xanoby Ha peweHve n geuncteue (besgencteue) OpraHa, a Takke ero
AOJDKHOCTHbLIX ML, MyHMUMNAnNbHbIX CRyXawmux nocpeactsoMm EanHoro, PecnybnmkaHckoro
noptana, noprtana denepanbHOM rocygapCTtBeEHHOM  UMHGAOPMAUWMOHHOW  CUCTEMBI,
obecneunBatollen npouecc pocyaebHoro (BHecygebHoro) obkanoBaHus peLUeHUA W
pencteun  (6e30enctBusl), COBEPLUEHHbIX MNPW  MPedoCTaBneHUM roCyaAapCTBEHHbBIX U
MYHULUMNANbHbIX YCyr opraHaMmu, NpeaoCcTaBnsoWMMN rOCYyA4apCTBEHHbIE U MyHULMNASbHbIE
YCIyru, UX OOSPKHOCTHBIMY NLaMK1, rocyaapCTBEHHBIMW U MYHULMMANbHBIMU CAYXaLLnmu;

7) NPONTU aHKeTUpOBaHUE (NpeabsaBreHne 3asBUTENIO NEepPeYHsa BOMPOCOB U UC-
YepnbiBatloLLLErO NEpPeYHs BapMaHTOB OTBETOB Ha yKa3aHHbIEe BOMPOChKI) B LENAX onpegeneHuns
BapwaHTa rocyaapcTBEHHOW YCMyrn, NpeayCcMOTPEHHOro agMUHUCTPATUBHBIM perfnameHToM
npefocTaBneHns rocyaapCTBEHHOW YCIyrn, COOTBETCTBYHOLLEro Npu3Hakam 3asBUTens;

8) nonyynTb BapuaHT NpeaocTaBfneHns rocyaapCTBEHHOW YCnyru, npegycMoTPEHHOro
a4MUHUCTPATUBHbLIM PerfaMmeHToOM NpeaocTaBreHnsi rocyaapCTBEHHOW YCyTri.



2.16.2. dopMmupoBaHMe 3aABNEHUSA OCYLLECTBIISAETCA NOCPEOCTBOM 3arOfHEHUSA 3rieK-
TPOHHOM dhopMbl 3asaBreHnst Ha EguHoro, PecnybnnkaHckom nopTane 6e3 HeobxoaumMocTu
AOMNOJTHUTENBbHOW NoaaYn 3asBneHust B Kakon-nnbo nHom popme.

2.16.3. NMpwn hopmmpoBaHmmM 3asaBreHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBMEHUS M WHbIX [LOKYMEHTOB,
Heobxo4MMbIX A58 NpeoCTaBNeHns ycnyru;

2) BO3MOXHOCTb 3aMnoOSIHEHUSI HECKONbKUMMK 3asiBUTENSAMUM OOHOW  3NEKTPOHHOM
dopmbl  3asdBreHMs npu  obpalleHun 3a ycryramu, npegnonararwmMMn  HanpasreHue
COBMECTHOrO 3asBNIEHNSA HECKONbKUMU 3aBUTENSAMU;

3) BO3MOXHOCTb MeyaTu Ha OymaXHOM HoOcUTene KOMuu 3JNEeKTPOHHOM (POpMbl
3aABNeHNS;

4) coxpaHeHVe paHee BBEeOEHHbIX B 3MEKTPOHHYK (hopMy 3asBNeHUs 3Ha4YeHun B
no6on MOMEHT NO XenaHuto Nonb3oBaTenNs, B TOM YMCne Npu BO3HMKHOBEHMM OLLIMBOK BBOAA
1 BO3BpaTe 4115 NOBTOPHOIo BBOAA 3HAYEHUN B ANIEKTPOHHYI (POpMy 3asBMneHUs;

5) 3anonHeHue nonewn anekTpoHHOM POpPMbI 3asBieHUs] 4O Havarna BBoda cBefeHun
3asBUTENEM C UWCMNONb30BaHMEM cBedeHun, pasmelleHHbix B ECUWA, n cBegeHun,
ony6nukoBaHHbIX Ha EguHoro, PecnybnnkaHckom nopTarne, B 4acTu, KacaroLlencs CBeaeHun,
OTCYTCTBYIOLLUMNX B €ANHON CUCTEME NOEHTUMDMKALMM N ayTeHTUdUKauum;

6) BO3MOXHOCTb BEPHYTbCH Ha NtobOM M3 3TANoB 3anofIHEHUS SNEKTPOHHON POPMbI
3aaBneHnst 6e3 notepm paHee BBeAEHHOM MHOpMaUmu;

7) BO3MOXHOCTb AOCTyNna 3asiBUTENS K paHee NogaHHbIM UM 3asBIEHUSM B TeYeHne
He MeHee OAHOro rofa, a Takke YaCcTUYHO CHOPMUPOBAHHBIM 3as8BMEHUAM - B TEYEHUE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (ganee - 3anucb) ocyLlecTBNsAeTCs
nocpeacteom EguHoro, PecnybnukaHckoro noprana, TenegoHa KOHTakT-ueHTpa ML,

3aaBuTENO NpeaocTaBnAeTcss BO3MOXHOCTb 3anMcu Ha nwbble cBoboaHble Ond
npuema gaty M Bpems B npegenax YCTAaHOBMEHHOr0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpacovka npuema.

3anncb Ha onpedeneHHyo AaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynsfeHust 3TOn Aathbl.

[na ocyuwecTBneHmss npeaBapuUTENbHON 3anmcu nocpeactsoM PecnybnmukaHckoro
nopTana 3asiButento HeobxoaAnMo ykasaTb 3anpalinBaemMble CUCTEMOWN JaHHbIE, B TOM YUCHIE:

damunumio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

aapec ANEKTPOHHOM NOYTLI (MO XEenaHuto);

Xenaemyto gaty u Bpems npvema.

B cnyyae HecooTBeTCTBMA CBeOEHUN, KOTOpble cooOWun 3asBuTens nNpwu
npeaBapuTenbHON 3anncu, 4OKyMeHTaM, NpeacTaBneHHbIM 3asBMTENEM Npu NMMYHOM Npueme,
npegBapuTenbHas 3anMcb aHHynMpyeTcs.

Mpn ocyuwecTBneHn npeaBapuTenbHON 3anucu 3asisutento  obecneymBaeTcd
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHve. B cnydae, ecnu 3asButenb CoobwmnT
afpec 3NeKTPOHHOW MOYTbl, HA YKa3aHHbI agpec Takke HanpaBnaeTca WHdopmauusa o
noaTBepXaeHnn NnpeaBapuTenbHON 3anNMcK C yka3aHeM Aathbl, BPEMEHWN N MecTa npuema.

Mpwn ocywiecTBNeHMn NpeaBapuUTEnbHON 3anucy 3asaBuTenb B 06s13aTenbHOM Nopsiake
NMHOpPMUPYETCS O TOM, YTO NpeaBapuUTEsNbHas 3anMcb aHHYNMPYETCS B Cydae ero HesiBKM no
ncredeHnn 15 MMHYT C Ha3HA4YEeHHOro BPEMEHU Npuema.

3asButenb B Ntoboe BpeMs BnNpaBe OTKka3aTbCs OT NpeaBapuUTENbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3as8BUTENS COBEPLUEHNS] UHBIX JENCTBUN, KPOME MPOXOXK-
AEeHNs ngeHTudmnKaumm n ayTeHTndmkaLmm B COOTBETCTBUN C HOPMATMBHBLIMU MPaBOBbIMU aK-
Tamn Poccuiickon Pegepaumm, ykasaHus Lenu npuema, a Takke npefocTaBneHnsi CBe4eHUN,
HeobXxo4MMbIX AN pacyeTa ANUTENbHOCTU BPEMEHHOIO MHTepBana, KoTopbli He06XoAMMO
3abpoHnpoBaTh Ans npyema.



3. CocTaBs, nocnenoBaTeNlbHOCTb M CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX NpoLe-
Ayp, Tpe6oBaHUsA K NOPAAKY UX BbINONMHEHUs, B TOM YUClie OCOGeHHOCTU BbIMOJTHEHUA
aAMUMHUCTPATUBHbIX NpoLeayp B 3NeKTPOHHON hopMe, a TakKe 0COGEeHHOCTU BbINOS-

HeHUs1 aAMUHUCTPATUBHbIX Npoueayp B MHOrO(OyHKUNOHaNbHbIX LleHTpax

3.1. Onucaxue nocnefoBaTefnlbHOCTH AenCTBUA npu npegocTaBneHnn

MYHUUMNANbHOW yCcnyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCRAyrn BKNOYaeT B cebsa cneaywowme
alIMUHUCTPaTUBHbIE Npoueaypsb!:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NPUHATNE U PAaCCMOTPEHNE KOMIMIEKTa AOKYMEHTOB, NpeAcTaBreHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arnpoCoOB B OpraHbl, Yy4yacTBywlMe B
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

4) pacCMOTPEHNE OOKYMEHTOB KOMUCCUEN

5) nogrotoBka pesynbtarta MyHUUUNAnbHOW yCryru;

6) Bblaaya (HanpasneHne) 3asiBUTENO peayrnbTaTta MyHULMNanbHON YCnyru;

7) ucnpasneHne TeXHUYEeCKUX oLINBOK.

3.2. OKa3aHue KOHCYNbTaLui 3asBUTENIO

3.2.1. OcHOBaHMEM Ha4yana BbIMOMHEHMA aAMUHUCTPATMBHOW Mpoueaypbl SABAsSeTcs
obpalleHne 3asBUTENs MO BOMPOCaM, CBA3AHHbIM C NpefocTaBfieHMeM MyHUUMNanbHON
yCnyru.

HOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHME
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npu obpaweHun 3assutena B OpraH — crneunanuct otaena (ganee - OOSMKHOCTHOE
MO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHME).

3.2.2. BasButenb BrpaBe 0OpaTUTLCA 3a KOHCyfbTauMenh O MopsiAke W cpoKax
npegoctasneHna MyHuuunansHon ycnyru B MOLL nnyHo n no TeneoHy n 9neKTPOHHOW
nouyre.

PaboTtHnk MO®Ll koHcynbTUpyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacTaBnsemMon AOKYMEHTauun 1 OpyruM BOMpocam [Ansi MOSyYeHUs MyHULMNanbHOW
yCnyru.

3asButenb MOXeT NonyyYnTb MHGOPMALMIO O nopsgke  nNpegocTaBneHus
MYHULMNANbHOM ycnyru Ha ouuymnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAKTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX NpoLeayp ABMSOTCH: KOHCYNbTaUms
no coctaBy, hopme NpeacTaBnseMon AOKYMEHTaUMmM n Apyrum Bonpocam, Heobxoanmbim ans
nonyyYeHnss MyHMUMnanbHOWM yCnyru.

3.2.3. Baasutenb Bnpase obpatutbca B OpraH no tenedoHy 1 3NeKTPOHHOM noyTe, a
TaKke Nony4nTb KOHcynbTauuio Ha EanHom, PecnybnukaHckom noptane, cante OpraHa o
nopsiaKe n Cpokax NpeaocTaBreHns MyHULMNANbHOW YCyr, B TOM YMcne No coctasy, hopme
npeacTaBnsemMon AOKYMEHTauum 1 OpyrumM BOMpocaMm Ansi MOSyYeHUst MyHULMNanbHOW
yCnyru.

[OMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHNE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHuAMM nyHKTa 1.3.4 aAMUHUCTPATMBHOIO perfnameHTa.

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
BbIMOJSTHAKOTCA B TEYEHNE TpexX pabounx HEN co AHS NocTynneHns obpaleHus.



PesynbTatamu BbIMONHEHNS1 aMUHUCTPATUBHBIX NPOLEAYP SBMSOTCA: KOHCYNbTaumm
no cocTaBy, hopMe NpeAcTaBsieMon JOKYMeHTaUMmM 1 ApyrMM Bonpocam, HEOOX0AMMbIM ANt
NoNy4YeHns MyHULMNAanbHON YCIyTu.

3.3. anHHTVIe n paccMoTpeHue KoMmnriekta AOKyMeHTOB,
npeacTaBl/ieHHbIX 3adBUTeNnem

3.3.1. lNpuem OOKyMEHTOB AN NpeaocTaBrieHns MyHuuunanbHon ycnyrm yepes MoL|
unu yaganeHHoe paboyee mecto MOLL.

3.3.1.1. 3asgsutenb (NpeacraBuTenb 3assutens) obpaiwaetcsa B M®L| ¢ 3anpocom o
npegocTaBfeH MyHULMNanbHOW YCIryrm U npeacTaBnseT LOKYMEeHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afAMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHnk MOL|, BeagyLwmm npuem 3asBneHni:

onpegensieT npegMeT obpalleHus;

yAOCTOBEPSIET NIMYHOCTbL 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMIA LA, NoAatoLLEero A0KYMEHTHI;

NpPOBOAUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpebOoBaHUsAM, YKa3aHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO pernamMmeHTa;

3anorHgaeT aneKTpoHHyo dopmy 3aserneHns B AIC MOL;

npy npefocTaBneHun LOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCYLWeCTBNAeT CKaHWpoBaHWe mnpeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepegaeT 3asiBUTENIO HA MPOBEPKY U nognucaHue;

nocne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AUIC ML,

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON dhopme mnn
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AeNO;

BO3BpaLlaeT NoAnMcaHHoe 3asiBfieHne n opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUCcKy B NpuemMe AOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCS B AeHb ObpalleHns 3asasutens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX Npouenyp SABMASKOTCHA: rotoBoe K
OTnpaBKe 3asiBfieHne U nakeT AOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nNakeT AOKYMEHTOB, MPUHATLIX OT 3asBUTENS B
OpraH B anekTpoHHoW dopme (B cOCTaBe NakeTOB 3NEKTPOHHbLIX Aef) B TeYeHue OAHOro
paboyero aHA co aHs obpalleHus 3asBUTENsa B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMIHEHUS afMUHUCTPATUBHBIX Npoueayp ABNANTCSA: 3asiBlieHNe U
nakeT AOKYMEHTOB (3MeKTPOHHOe [eno), HanpasneHHble B OpraH, NocpeacTBOM CUCTEMbI
3MIEKTPOHHOrO B3aMMOLENCTBUS.

3.3.2. [llpyem [OOKyMEHTOB [Ans MpedocTaBfeHns MyHUUMNanbHOW ycnyru B
3NEeKTPOHHOM hopme Yepes EanHbin, PecnybnukaHckuin nopTan.

3.3.2.1. 3agBuTenb AnA nogayn 3asiBNIEHUS B JMEKTPOHHOM OpMeE BbIMOSHAET
cnegywLwine OencTeus:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHsaeT hopmy AMEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLYO CBeAEeHUS, HeobXxoanMble
n obsizatenbHble A4S NpeaoCTaBEHNss MyHUUMNANbLHON YCNyrn;

NpUKpennseT OOKYMEHTbl B 3MEKTPOHHOW popMe wunm 3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (bopMe 3NeKTPOHHOro 3asiBrieHust (Npu HeobxoaMmMocTn);

nogTeepxagaeT akT O3HAKOMIIEHUS W Ccorfacua € YCroBUSIMWU U NOPSAKOM
npefocTaBneHns  MyHUUMNanbHOW YCnyru B  3reKTPoHHOW dopmMe (ycTaHaBnusaet
COOTBETCTBYHOLLYIO OTMETKY O cornacum B oopme 3NeKTPOHHOro 3asBIieHUs);



noatrBepxgaet AOCTOBEPHOCTb COOBLLEHHbIX cBeeHun (yctaHaBnuBaeTt
COOTBETCTBYHOLLYI OTMETKY B (hOPME 3NEKTPOHHOIO 3asiBNEHNS);

OTnpaBnseT 3anoSfIHEHHOE JNEeKTPOHHOe 3asiBrfieHWe (HaXXuMaeT COOTBETCTBYHOLLYHO
KHOIMKY B (pOpMe 9MNEKTPOHHOTO 3asiBIIEHUS);

9NEKTPOHHOE 3asiBfieHne NoANUCLIBAETCA B COOTBETCTBUM C TpeboBaHMAMMK MyHKTa
2.5.3 agMMHUCTPATUBHOIO pernamMeHTa;

nony4aet yBegomrieHne o6 oTnpaBke 3NEKTPOHHOMO 3asBMEHMS.

dopmaTHo-nornyeckasi nposepka CHOPMUPOBAHHOIO 3asiBfIEHUS OCYLLECTBISeTCs
nocrne 3anofiHeHUs 3adBUTENEM KaXJoro u3 rnosen anekTpoHHon opmbl 3aasneHus. Mpu
BbISIBIEHNN HEKOPPEKTHO 3anOfIHEHHOrO MOMS 3MNEKTPOHHOW (POPMbl 3asBIIEHUS 3asBUTESb
yBEAOMIISIETCA O XapakTepe BbISIBIIEHHON OWNOKM N NOpsiAke ee yCTpaHeHWs NocpeacTBOM
MHOPMALMOHHOIO COOBLLIEHNS HENOCPEACTBEHHO B 3NIEKTPOHHOM (hOpME 3asBIIEHMS.

AOMUHUCTpPaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMNOSTHAIOTCA B AeHb 0bpalleHuns 3aasuTens.

Pesynbtatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAKTCH: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NnocpeacTBOM CUCTEMbI SfIEKTPOHHOIO B3auMOOENCTBUA.

3.3.3. PaccmoTpeHune komnnekta JokyMeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Havana BbINOSIHEHUS aOMUHUCTPATUBHOW Npouenypbl ABNseTca
NOCTYyNNeHne 3aaBNeHns U UHbIX JOKYMEHTOB, HeOOX0ANMbIX AN NpeaoCTaBeHnss MyHULK-
nanbHOW YCIyru.

HOSMKHOCTHBIM NUUOM (PabOTHUKOM), OTBETCTBEHHbLIM 3a BbIMOSIHEHWE agMWHUCTPa-
TMBHOW NpoLeaypbl ABNseTca cneumanuct otaena (ganee - JOMKHOCTHOE Nnuo, OTBETCTBEH-
HOe 3a NpueM JOKYMEHTOB):

3.3.3.2. [JomKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPMEM JOKYMEHTOB, B Criy4ae obpale-
HUA 3aaBuTens ¢ 3aasneHnem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBMBaeT NMMYHOCTb 3a8BUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMIA LA, NoAAloLEro AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpebOoBaHMAM, YKa3aHHbIM B MyHKTe 2.5
aAMWHUCTPATUBHOIO perriaMmeHTa, MpPOBEpPKY COOTBETCTBUA MNpeAcTaBMEHHbIX OOKYMEHTOB
YCTaHOBMEHHbIM TpeboBaHMAM (Haasnexallee ohopMieHne Konnum OKYMEHTOB, OTCYTCTBUE
B JOKYMEHTax nog4YnCTOK, NPUMNCOK, 3a4E€PKHYTbIX CMTOB U MHbIX HE OrOBOPEHHBIX Ucnpasne-
HUR);

3anosIHAET ANIEKTPOHHY dOPMY 3asiBfieHMs B aBTOMaTU3NPOBAHHON NMHGOPMALIMOH-
HOW cucteme, npegHasHa4vYeHHOM ANs oKa3aHUs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npy NpeaocTaBneHnn AOKYMEHTOB, yKa3aHHbIX B NyHKTE 2.5 aAMUHUCTPATUBHOIO pe-
rmameHTa Ha 6ymMaxxHOM HocuTerne, OCyLEeCcTBSIET CKaHMPOBaHWE NpeaCcTaBNeHHbIX JOKYMEH-
TOB;

pacnevaTtbiBaeT 3asBneHne;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANUCaHME;

nocrne nognucaHns ckaHnpyeT NnognnucaHHoe 3asiBrieHune;

3arpyxaet B aBTOMaTU3NPOBaAHHYKD WH(OPMALUMOHHYKO CUCTEMY, NpefHa3HaYeHHYHo
ANS1 OKa3aHWs roCydapCTBEHHbIX U MYHULUMNANbHBIX YCYr AOKYMEHTbI, NpeaCTaBNeHHbIE B
9NEKTPOHHOM (hOpMe NN ANEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
3NEeKTPOHHOE Aeno;

BO3BpaLlaeT MOAMMCAHHOE 3asiBNEHNE U opuriHanbl ByMaXHbIX AOKYMEHTOB 3asiBU-
Ten;

BblAaeT 3asBUTESTIO PacnuckKy B NnpuemMe JOKYMEHTOB.

B cnyyae Hanuumna ocHoBaHW Ansi OTKasa B NpyemMe AOKYMEHTOB AOHKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMISET 3adABUTENA O HAaNnn4Ynum NpenaTcTBuMm Ans
npuema 3asiBneHns n Bo3spallaeT eMy JOKYMEHTbI C 06bSCHEHNEM COAepKaHNS BbISIBNEHHbIX
OCHOBaHW NS OTKa3a B Npueme LOKYMEHTOB.



3.3.3.3. [JomkHOCTHOE 1o, OTBETCTBEHHOE 3a NMPUEM JOKYMEHTOB, Mocre nocTynne-
HUSA OOKYMEHTOB Ha pacCMOTpEHMe:

npuceauBaeT 3as8BlEeHNI0 HOMEpP B COOTBETCTBMM C HOMEHKNaTypou aen un ctatyc «lpo-
BEpKa [OKYMEHTOBY;

n3yyaeT MOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yuche MPUnoXeHHble 3adaBuTenem
OOKYMEHTbI B 9N1EKTPOHHOM (DOPME 1 INEKTPOHHbIE 0B6pasbl JOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa3oB JOKYMEHTOB;

npoBepsieT cobnogeHne ycrnoBmumn 4ENCTBUTENBHOCTU SNEKTPOHHOW NoANncK, nocpea-
cTBoM obpalyeHna Kk EguHomy noptany (B crnyyae, ecnu 3asBuTenem npeactaBrieHbl dnek-
TPOHHbIE OOKYMEHTbI, NOAMNUCAHHbIE YCUTEHHOW KBannOUUMPOBAHHOW 3MEKTPOHHOW noanu-
CblO).

IMpn Hannyum ocHoBaHWW, NPeayCMOTPEHHbLIX MYHKTOM 2.7.1 agMUHUCTPATMUBHOIO pe-
rmamMeHTa, NOAroTaBnMBaET NPOEKT peLleHnsa 06 oTkase B npueme AOKYMEHTOB, HEO6X0aUMbIX
ANA NnpeaocTaBneHnsa MyHULMNAIbHOW YCyri.

B cnyyae, ecnu B pesynbtate NPOBEPKMN YCUNEHHOW KBaNUOULMPOBAHHOW 3NEKTPOH-
HOW MNOANUCU BbISBNEHO HecobniogeHne yCcrnoBui ee 4ENCTBUTENBbHOCTH, MPOEKT peLlleHns ob
oTKase O0SDKeH coaepXaTb NyHKTbl ctatbn 11 ®egepanbHoro 3akoHa Ne 63-93, koTopble no-
CMNY>KUITM OCHOBaHWEM Ans ero NpuHATUS.

MpoekT peweHns o6 oTkase B NpyemMe JOKYMEHTOB, HEOBXoaMMbIX A4NS npefocTaBne-
HUA MYHMUMNANbHOW YCNyru, C yKasaHMem NpuyvH oTkasa (B crnydae, ecrnv OCHOBaHus Ans
OoTKasa B rnpMeme AOKYMEHTOB, HEOBXOANMbIX AN NpefoCTaBNeHUs MyHULUMNANbHOW YCIyru,
CBSI3aHbl C HApYyLUEeHWEM YCTaHOBMEHHbIX TpeboBaHUA K TakKuM JOKYMEHTaM, OCHOBaHUS A5
OTKasa B Npueme LOKYMEHTOB AOSMKHbI cogepXaTb MH(popMaLnio 0 HAMMEHOBAHUN JOKYMEH-
TOB (MH(pbopmauuKn, ceedeHun), KOTopble He NpeacTaBrneHbl, coaepXaT HeLOCTOBEpPHbIE U
(vnun) npoTuBoOpeumnBble cBeAeHNd, OPOPMIIEHbI C HapyLleHMEM YCTaHOBIIEHHbIX TpeboBa-
HWN), HanNpaBNAETCA Ha corfacoBaHWe B YCTaHOBIIEHHOM Nopsake MOCPeACTBOM CUCTEMbI
3MEKTPOHHOrO AOKYyMEHTOObopoTa.

CornacoBaHue NpoekTa peleHus 06 oTkase B NpMeme JOKYMEHTOB, HEOOX0ANMbIX 4N
npefocTaBfieHnUs MyHUUUNANbHOW YCIyrn, OCyLeCTBNAeTCs B nopsiake, npeaycMoTpPeHHOM
NyHKTOM 3.6.3 aAMWHUCTPATMBHOIO perfnamMmeHTa.

B cny4ae oTcyTCTBUSA OCHOBaHUM AN OTKasa B NpuemMe JOKYMEHTOB, NpeayCMOTPEH-
HbIX MYHKTOM 2.7.1 agMUHUCTPATMBHOIO pernameHTa, JOSPKHOCTHOE MU0, OTBETCTBEHHOE 3a
npuemM OOKYMEHTOB, B TeyeHue ofHoro paboyero gHs CO OHS MOCTYNNEeHUsa 3asdBrneHus,
HanpaBnseT 3asBUTENHO, YKa3aHHbIM B 3asBfieHUN CNOCOOOM, yBeAOMSIEHNE O NMOCTYNMeHnn
3asiBreHns, cogepxallee BXOOAWNN permcTpaumoHHbIN HOMEpP 3asBneHus, gaTy nonyyYeHus
3asABneHns, nepedeHb HaMMeHoBaHU PannoB, NpeacTaBNeHHbIX K HEMY JOKYMEHTOB, AaTy
nosilydyeHust pesyrnbTata MyHUUMNANbHOW YCNYru.

3.3.3.4. VicnonHeHwe npouenyp, ykasaHHbIX B nyHkTax 3.3.3.1, 3.3.3.3 agMuHUCTpaTmB-
HOro pernamMeHTa, NPy HaNMMYUn TEXHNYECKON BO3MOXXHOCTM OCYLLIECTBIISIETCHA B aBTOMaTHYe-
CKOM pexumMme C MUCMNoSib30BaHNEM aBTOMAaTU3MPOBaAHHOM MHOPMALMOHHON CUCTEMbI, Npea-
Ha3Ha4YeHHOWN ANdA OKa3aHWsA rocy4apCTBEHHbIX M MyHULUMNANbHbIX YCAYT.

3.3.3.5. AOMUHUCTpaTMBHbIE Npoueaypbl, yCTaHaBnMBaemble NyHKTOM 3.3.3 agMWHK-
CTPaTUBHOIO perfiameHTa, BbIMOMHSATCA B Te4eHMne ogHoro pabo4vero gHs Co AHSA nocTynne-
HUA 3a8BNEeHUs Ha pacCMOTpeHMe.

PesynbTatamu BbINOMHEHUA agMUHUCTPATMBHbLIX Npoueayp SBASKOTCA: NPUHATBHIA Ha
paccMOTpPEHMNE KOMMNSIEKT OKYMEHTOB UK NPOEKT peLlleHnst 06 oTkase B NnpuemMe JOKYMEHTOB,
HeobXxoauMbIX ANA NpefocTaBNeHNs MyHULMNANbHOW YCyri.

3.4. HanpaBneHue MeXXBeAOMCTBEHHbIX 3aNpPOCOB B OpraHbl, y4acTBylowmMe B npeao-
CTaBNEeHUM MyHULUNAanbLHOM ycnyru



3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATMBHOMW Npoueaypbl SBMseTca
nonyyeHne AOMKHOCTHbLIM NMLOM (PaBOTHUKOM), YNONMHOMOYEHHbLIM Ha BbINOSTHEHWE aaMUHK-
CTpaTMBHOW Npoueaypbl, OT AOSPKHOCTHOrO nvua (paboTHUKA), OTBETCTBEHHOIO 3a Npuem Lo-
KYMEHTOB, MPUHATLIX OT 3aABUTENS JOKYMEHTOB.

HOMKHOCTHLIM NMUOM (PabOTHMKOM), OTBETCTBEHHBIM 3a BbINOSIHEHWE aAMUHUCTpPa-
TMBHOW npoueaypbl, ABASETCH crneumanuct otaena (ganee - JOSMKHOCTHOE NULO, OTBETCTBEH-
HOe 3a HarnpasreHne MexBedOMCTBEHHbIX 3anpocoB).

3.4.2. [JOSMKHOCTHOE NNLO, OTBETCTBEHHOE 3a HarnpasSieHNe MeXBeOOMCTBEHHbIX 3a-
npocoB, hopMupyeT U HanpasfisieT B 3NEeKTPOHHON hopMe NocpeacTBOM CUCTEMbI MeXBe-
AOMCTBEHHOIO 3f1IEKTPOHHOr0 B3aMMOLeNCTBUSA (NPU OTCYTCTBMM TEXHUYECKOW BO3MOXHOCTU
— MHbIMK cnocobamm) 3anpockbl 0 NPefOCTaBNeEHMN AOKYMEHTOB N CBEAEHUN, NPeayCMOTPEH-
HbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO perrnamMeHTa.

AOMUHUCTPATMBHbIE NpPOLEAYpbl, YCTaHaBNMBAEMbIE HACTOSALLMM MYHKTOM, BbIMOSHS-
I0TCA B A€Hb NPUHATUA 3asiBIIEHUS HA PaCcCMOTPEHME.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NMPOLEAYP ABNSKOTCA: HanpaBneHHbIe
B OpraHbl BNacTu u (Mnun) noaseLOMCTBEHHbIE OpraHam BflacTy OpraHn3aumnmn 3anpochl.

3.4.3. CneumanucTtbl NOCTaBLUMKOB JaHHbIX HA OCHOBAHWW 3anpoCoB, MOCTYMUBLUNX Ye-
pe3 cucTeMy MeXxBeLOMCTBEHHOIO 3f1EKTPOHHOIO B3aMMOLENCTBUS, NpeaoCcTaBnAwT 3anpa-
LUMBaeMble AOKYMEHTbI (MHpOpMaUUIo) U HanpasnaT yBeaoOMNeHUs 06 OTCYyTCTBUMN JOKY-
MeHTa n (Mnn) nHpopmauun, HeodbxoanMbIX ANs NpefoCTaBneHUss MyHULUMNanbHOW yCryrn
(oanee — yBegomneHue o6 oTkase).

AOMUHUCTPATMBHbIE MpoLeaypbl, yCTaHaBNMBaeMble HACTOALLMM MYHKTOM, BbINOMHA-
IOTCS B TeYeHne NATU OHEN CO OHS NOCTYNMEeHUs MeXBeAOMCTBEHHOMO 3anpoca B opraH unm
opraHusauuto, npefocTaBnsowmne JOKYMEHT N MHAOPMAaLMIO, €CIN UHbIE CPOKM NMOATrOTOBKM
N HanpaBfeHns OTBETa Ha MeXBEAOMCTBEHHbIM 3anpoc He yCTaHoBMeHbl doeeparibHbIMKY 3a-
KOHamu, npaBoBbIMKU akTamu lNpasutenbcTBa Poccunckon ®egepaumm n NPUHATLIMUA B COOT-
BETCTBUM C pefeparnbHbIMU 3aKOHAMU HOPMaTUBHbLIMW NMpaBoBbLIMK akTamu Pecnybnukn Ta-
TapcTaH.

Pesynbtatammn BbINOMHEHUS agMUHUCTPATMBHbBIX Mpoueayp ABNSAKOTCA: OOKYMEHTbI
(cBegeHus), HeobxoguMble Onst NPeAOCTaBNEHMUST MyHMUMNANbHOW ycnyru, nnbo yBeagomne-
Hue o0 oTkase, HanpaBfieHHble AOMKHOCTHOMY NULY, OTBETCTBEHHOMY 3a HanpaBfieHUe MeX-
BEOMCTBEHHbIX 3amnpOCOB.

3.4.4. JOmMKHOCTHOE NNLUO0, OTBETCTBEHHOE 3a HanpaBrieHWe MeXBeOOMCTBEHHbIX 3a-
NpoOCOB:

noslyqyaeT 3anpalimBaemMble Yepes CUCTEMY MEXBEOOMCTBEHHOMO 3fIEKTPOHHOIO B3au-
MOAENCTBUS OOKYMEHTbI (CBeAeHus), Heobxoanmble Ons NpeaoCcTaBneHnss MyHULMNanbHON
ycnyrun, nnbo ysegomneHne ob oTkase npu OTCYTCTBUU JOKYMEHTa U (Univ) nHdopmauuu;

NPy HanNU4MM OCHOBaHWM, NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO pe-
rmameHTa, NoAroTaBnMBaeT NPOEKT peLlleHnda o6 oTkase B NpueMe 4OKYMEHTOB, HEOBXOAUMbIX
ANA NpeaoCcTaBNeHNa MyHULMNANbHOW YCyri.

MpoekT peweHns 06 oTkase B Npneme JOKYMEHTOB, HEOBXoAMMbIX AS1s npeaocTaBne-
HUA MYHMUMNANbHOW YCNYru, C yKasaHMem NpuyvH OTkasa (B crnydae, ecrnv OCHOBaHus Ans
OoTKasa B npMeme AOKYMEHTOB, HEOBXOANMbIX AN NpeoCTaBNeHUs MyHULUMNANbHOW YCIyru,
CBSI3aHbl C HApYyLUEHMEM YCTaHOBIEHHbIX TpeboBaHWI K TaKMM JOKYyMEHTaM, OCHOBaHUS A1
OoTKasa B Npueme LOKYMEHTOB AOSMKHbI cogepXaTb MHpopMaLnio 0 HAMMEHOBAHUN AOKYMEH-
TOB (MH(bOopmauuwn, cBedeHu), KOTopble He NpeacTaBneHbl, coaepXaT HeLOCTOBEpPHbIE U
(vnun) npoTuBopeumnBble cBeAeHNHA, OPOPMIIEHbI C HapyLleHMEM YCTaHOBMEHHbIX TpeboBa-
HW), HanpaBNAEeTCA Ha CorflacoBaHWe B YCTaHOBIIEHHOM Mopsiake MOCPeACcTBOM CUCTEMbI
3MEKTPOHHOro AOKYMEHTOO6opoTa.

CornacoBaHue npoekTa pelieHns 06 oTkase B npuemMe JOKYMEHTOB, HEO6X0aUMbIX A5
npegocTaBneHns MyHUUMNanbHOM yCrnyrn, OCyLWecTBNAeTCa B Nopsake, npeaycMOTpeHHOM
NyHKTOM 3.6.3 aAMUHUCTPATUBHOIO perfnamMmeHTa.



AOMUHUCTpaTMBHbIE MpoLeaypbl, ycTaHaBNMBaeMble HAaCTOALWUM MYHKTOM, BbIMNOJSHS-
IOTCSl B A€HDb MOMNYyYEeHUs1 CBEAEHUN NO MEXBEAOMCTBEHHbIM 3anpocam.

Pesynbtatamu BbINONHEHUS agMWHUCTPATMBHBLIX Npoueayp SBSKTCA: AOKYMEHTbI
(cBegeHust), HeobxoauMble AnNs NpeaoCcTaBNeHUs MyHULMNANbHOM YCNyrn, NPOEKT peLueHns
o6 oTkase B npuvemMe OOKYMEHTOB, HeobXxoaumblX AN NpeaoCTaBNEHUA MyHMLMNANIbHON
ycnyru.

3.4.5. VicnonHeHwne npouenyp, ykasaHHbIX B nNyHkTax 3.4.2, 3.4.4 agMUHUCTPaTUBHOIO
perrnameHTa, npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMNAETCS B aBTOMATUYECKOM
peXxunumMme ¢ Ucnosib3oBaHMEM aBTOMaTU3NPOBAHHON MHAOPMALMOHHOW CUCTEMBI, NpeaHa3Ha-
YEeHHOWN AN OKa3aHWA rocy4apCTBEHHbIX U MyHMUMNANbHbBIX YCIYr, B TOM YUCRe C MOMEHTa
pernctpauumn 3asiBrieH1Usi B COOTBETCTBUM C MYHKTOM 2.13 agMUHUCTPATMBHOIO perfnamMeHTa.

3.4.6. MakcumanbHbI CPOK BbINOMHEHUS agMUHUCTPATUBHBLIX Npoueayp, YKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa, CocTaBndaeT NaTb paboynx gHeN.

3.5. PaccmoTpeHune AOKYMEHTOB KOMUCCUEN

3.5.1. OcHoBaHMeM Hauvana BbIMOSHEHNA agMWUHUCTPATUBHOW Mnpoueaypbl sBnseTcs
NoCTynfieHne OT JOSMKHOCTHOrO Nvua, OTBETCTBEHHOIO 3a HanpaBreHue MeXXBe4OMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBefeHu), HeobxoauMbIX AN NpefocTaBieHns MyHuUmMnanibHON
yCnyru.

[OSMKHOCTHLIM JIMLIOM, OTBETCTBEHHbLIM 32 BbIMOMHEHWE aAMUHUCTPATUBHOW npoLe-
Aypbl, ABASETCH cneunanucT otaena (ganee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a NOAro-
TOBKY pe3yribTaTa NpefocTaBneHns MyHULUnanbHOW YCryrn).

3.5.2. [JoO/mKHOCTHOE NNLLO, OTBETCTBEHHOE 3a MNOArOTOBKY pes3yrbTaTa npegocrasne-
HUSA MyHULMNANbHOW YCNYTN:

paccmatpmBaeT chOpPMUPOBAHHBINA KOMMSEKT JOKYMEHTOB, HEOOX0aUMbIX A51S Npeao-
CTaBMNeHnst MyHULMNanbHOW yCnyru;

Npv BbISIBNEHUN OCHOBaHW A5 OTKa3a B NPegoCTaBfieHUN MyHUUUNANbHOW YCRyru,
yKa3aHHbIX B MyHKTe 2.8.2 aAMUHUCTPATUBHOIO pernaMmeHTa, NoAroTaBnmBaeT 3aknoyeHme oo
OoTKase B NpeaoCTaBNEHUN MYyHULMNANbHOW YCNyrn; KOMNMEKTyeT AOKYMeHTbl (popmupyeT
nena);

B Clnyyae OTCYTCTBMSI OCHOBaHWA ONS OTKasa B NpedoCTaBNEeHUM MyHMLMNANbHOW
ycnyrn, NpegyCMOTPEHHbIX MYHKTOM 2.8.2 agMUHUCTPATUBHOIO pernamMeHTa, no utoram pac-
CMOTPEHUST OKYMEHTOB, HEO6X0OMMbIX AN NPefoCTaBeHns MyHULMNAIbHOW YCryru, KOM-
nnekTyeT AOKyMeHTbl (dopMmupyeT gena);

HanpasnseT cOOPMMPOBAHHbIE YYETHbIE AeNna ceMen Ha pacCcMOTpeHne obLiecTBeH-
HOW XXWUINULLHON KOMUCCUM (ganee — KOMUCcus);

AOMWHUCTPATMBHBIE MpoLeaypbl, yCTaHaBNMBaeMble HAaCTOSALWMM MYHKTOM, BbINOJSTHS-
I0TCSl B T€4EeHMe OAHOro paboyero gHs.

PesynbTatamu BbINONHEHUS aMUHUCTPATUBHbIX NpoLeayp SBMSITCA: HanpaBneHHbIe
B KOMUCCUIO y4EeTHbIE Aena.

3.5.3. CekpeTapb KOMUCCUUN OCYLLIECTBSET:

N3yyeHne NoCTynUBLLUNX AOKYMEHTOB;

Ha3Ha4YeHne OHS 3acefaHust KOMUCCUu;

N3BELLIEHNE YIEHOB KOMUCCUM O HE 3acefaHus KOMUCCUN.

AOMWHUCTPATMBHBbIE MpoLeaypbl, yCTaHaBNMBaeMble HACTOSALWMM MYHKTOM, BbINOJSTHS-
I0TCS B T€4EeHME OAHOro paboyero gHs.

Pesynbtatamu BbIMNOMHEHUA aAMWHUCTPATUBHBIX Mpouenyp ABMNSAKTCHA: U3BelleHue
4YfIEHOB KOMUCCUN O faTe 3acefaHus.

3.5.4. Komuccusa Ha cBOeM 3acefiaHnn Ha CBOEM 3acejaHun paccmaTpuBaeT yyeTHoe
Aeno u NpMHUMaeT peLleHne o paspeLlleHnn odbmeHa nnm ob oTkase.



Pesynbtatamu BbINOSIHEHUS agMUHUCTPATMBHBLIX Mpouenyp ABNAKTCH: pelleHne o
paspeLleHnmn obmeHa nnm ob oTkase.

3.5.5. CekpeTapb KoMUccUN OPOPMIAET peLleHne Kommccun B popme npotokona (2
aK3emnnapa) u nepegaeT Ha NOANUCH YfieHaM KOMUCCUMN.

PesynbTatamu BbINONHEHUS aMUHUCTPATUBHbLIX NpoLeayp ABNAITCA: nepeaaHHoe Ha
noannchb 3akrnyeHune.

3.5.6. YneHbl KOMUCCUM MOANUCHLIBAKOT NPOTOKOST M HANPaBNAT CekpeTapto.

ALMUHUCTPaATUBHbIE Mpoueaypbl, yCcTaHaBnuBaemble nyHkTamu 3.5.4 — 3.5.6 HacToS-
wero PernameHTa, BbINONHAOTCA B Te4EeHNe ogHOro paboyero gHs.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX MpoLeayp SBMSKTCSA: 3aknioveHue,
nognucaHHoe YneHaMmm KOMUCCUMN.

3.5.7. CekpeTapb KOMUCCUWN HanpasfisieT MPOTOKOS KOMUCCUM OOSHKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a MOAroTOBKY pesyrnbTata NpeoCcTaBneHns MyHULMNansHOW yCnyru.

AOMUHUCTPaATMBHbIE  Mnpouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHAOTCS B Te4eHne OAHOro paboyero aHs.

PesynbTaT npouenypbl: NPOTOKOM KOMWCCUM W y4eTHOe [Jeno, HanpaBfeHHble
KOMUCCUM  OOSHKHOCTHOMY Ny, OTBETCTBEHHOMY 3a  MNOArOTOBKY  pesynbTraTta
npefocTaBfeHnsa MyHULUMNanbHOW yCrnyru.

3.5.8. icnonHeHne npoueayp, ykasaHHbIX B NyHKTe 3.5.2 aAMUHUCTPATUBHOIO perna-
MEHTa, NpWY Hannumm TEXHUYECKON BO3MOXHOCTU OCYLLECTBMSETCS B aBTOMATU4eCKOM pe-
XUMe C NCNosb30BaHMEM aBTOMAaTU3MPOBaAHHOM MHGOPMALMOHHOM CUCTEMBI, NpeHa3HaYeH-
HOW ON1S OKa3aHWs rocy4apCTBEHHbIX U MyHULMNATbHbIX YCNYT.

MakcumMarnbHbI CPOK BbIMOSIHEHUS aAMUHUCTPATUBHbLIX Npoueayp, YKasaHHbIX B MyHKTe
3.5. agMMHUCTPaTUBHOIO pernameHTa, coctaBnseT 4 pabounx aHs.

3.6. NoagroToBKa pe3ynbTata MyHULMNANbLHON YCNyru

3.6.1. OcHoBaHMEM Havana BbIMOMIHEHUS aAMWHUCTPATUBHOW NpoLenypbl sIBNsieTCA
NoCTynfeHne OT cekpeTaps KOMUCCUM 3aKMIOYEHUST KOMUCCUUN.

[OMKHOCTHLIM NNLOM, OTBETCTBEHHBLIM 3a BbINOSIHEHNE aAMWHUCTPATUBHOM MpoLe-
Aypbl, ABASETCA cneumnanuct otgena (ganee - 40/MKHOCTHOE L, OTBETCTBEHHOE 3a NOAro-
TOBKy pesynbTaTta NpeaoCTaBneHNs MyHULMNANbHOW YCyrn).

3.6.2. [lormKHOCTHOE NUUOo, OTBETCTBEHHOE 3a NOArOTOBKY peayrbTata npefocrasne-
HUSA MYHULMNANbHOW YCIYTn:

roTOBWUT NPOEKT JOroBOpa;

FOTOBUT NPOEKT PacnopsikeHUs 0 paspeLleHnn obmeHa (ganee — pacnopsikeHue).

B cnyyae npuHATUA KOMUCCHen pelueHnsa ob oTkase B Bblaade paspelleHus Ha obmeH
roTOBMT MpPOEKT nucbMa o6 oTkase B NpeaoCTaBfieHUM MyHUUMnanbHOW ycnyrn (ganee —
NMMCbMO);

HanpasnseT NOAroTOBNEHHbLIN MPOEKT pesynbTarta NpeaocTaBfieHUss MyHUUUNAanbHOM
yCryru Ha corflacoBaHue B YCTAHOBMEHHOM Mnopsiake NoCpenCcTBOM CUCTEMbI 3NIEKTPOHHOrO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHBbIE MpOoLeaypbl, yCTaHaBNMBaeEMbl€ HACTOSLUMM MYHKTOM, BbINOJSTHS-
I0TCA B TeYEeHne ogHoro paboyero gHs.

PesynbTatamu BbINOAIHEHUS aAMUHUCTPATMBHLIX MNpoueayp SABNSAKTCA: MNPOEKTHI,
HanpasfieHHble Ha MOoANUCH.

3.6.3. CornacoBaHue 1 nognucaHve npoekTa pesynbTata NpefocTaBneHnss MyHUUU-
nanbHOW ycrnyru (ganee — npoeKkTbl JOKYMEHTOB) OCYLLECTBNAETCH PyKOBOAUTENEM CTPYKTYp-
HOro nogpasfgerieHusi, OTBETCTBEHHOIO 3a MOArOTOBKY pesyrnbTaTa MyHUUMNAnNbHOW yCnyru,
Pykosoantenem OpraHa.



[MoaroToBrieHHbIE MPOEKThI AOKYMEHTOB, MMEOLLINE 3aMeYaHuns, BO3BpaLLaTCcs Ha 40-
paboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3yrnbTata MyHuuunansHon ycnyru. Nocne
yCTpaHeHs1 3amevaHuii NPoeKTbl JOKYMEHTOB MOBTOPHO MnepearoTcsa Ans COorracoBaHus U
noanucaHus.

Pykosogutens OpraHa npu pacCMOTPEHUU MPOEKTOB AOKYMEHTOB NpoBepsieT cobnio-
AeHne aAMUHUCTPaTUBHOIO perfiaMmeHTa A0MMKHOCTHbIMU nuamu OpraHa B 4aCcTu CPOKOB Bbl-
NONMHEHNs agMUHUCTPATMBHBLIX Npoueayp, UX nocnegoBaTenbHOCTU U NOSTHOTbI, HANMYns co-
rnacoBaHUM YrNOSTHOMOYEHHbIX AOMKHOCTHLIX Ny, OpraHa B cuctemMe 3neKTPOHHOro JOKYMEH-
ToobopoTa.

B cnydyae BbisiBNeHWs HapyLleHWin B 4acTuU CPOKOB BbINOMHEHUS aAMUHUCTPATUBHbIX
npoueayp, Ux nocriefosaTeribHOCTU U NosHOTLI PykoBoauTens OpraHa uHUUUUPYET npuene-
YeHune K OTBETCTBEHHOCTM UL, JOMYCTUBLUNX HAPYLLEHWs, B COOTBETCTBUMU C NYHKTOM 4.3 aa-
MUHUCTPATMBHOIO perrnameHTa.

AOMUHUCTPaTUBHbIE MpoLeaypbl, yCTaHaBMMBaeMble HAaCTOAWMM MYHKTOM, BbINOSHS-
I0TCA B Te4eHne ogHoro paboyero aHs.

PesynbTaTtamun BbINOMHEHUA aAMUHUCTPATUBHLIX Npoueayp SBNATCS: NognucaHHble
AOroBOp W yTBEPXXOEHHOE pacrnopsikeHne unu pelleHne ob oTkase, HanpasfeHHble Ha perun-
cTpaumto.

3.6.4. VicnonHeHwe npouenyp, ykasaHHbIX B NyHkTax 3.6.2, 3.6.3. aAMUHUCTPATUBHOIO
pernameHTa, nNpu Hanuynm TeXHUYECKON BO3MOXHOCTU OCYLLIECTBIISIETCA B aBTOMATUYECKOM
pexumMe C UCnosib30BaHMEM aBTOMaTU3NPOBAHHOW UH(POPMALMOHHON CUCTEMbI, NpeaHa3Ha-
YeHHOW AN OKa3aHWs rocygapCTBEHHbIX U MyHULUMMAmNbHbBIX YCIyT.

MakcrmarbHbI CPOK BbIMOMHEHUA aAMUHUCTPATUBHBIX Npoueayp, yKka3aHHbIX B MyHKTE
3.6. agMMHUCTPATMBHOIO perfnamMmeHTa, CocTaBnsieT ABa paboumnx gHEN.

3.7. Bbigaya (HanpaBneHue) 3aaBUTENIO pe3yfibTaTta MyHULMNAanNbHON yCnyrm

3.7.1. OcHoBaHMEM Hauvana BbIMOSIHEHNA a4MUHUCTPATUBHOW Mpoueaypbl sABnsieTcs
nosiy4eHme SOSMKHOCTHbBIM fIMLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE afMUHUCTPATUBHOW NPO-
uenypbl, DOKYMEHTa, NOATBEPXAAOLLEro NpeJocTaBieHne MyHUUUNansHOM yCryru.

[OSMKHOCTHLIM JIMLIOM, OTBETCTBEHHBIM 33 BbINOMHEHWE aAMUHUCTPATUBHOW npoLle-
Aypbl, ABNAETCA cneumanucT otaena (ganee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblaayy
(HanpaBneHne) JOKYMEHTOB).

3.7.2. JOmMKHOCTHOE NL0, OTBETCTBEHHOE 3a Bbldayy (HanpaBneHne) 4OKYMEHTOB:

obecneunBaeT perucTpaumio u BHeCeHne CBeAeHUN 0 pesyrnbTaTte NpegoCcTaBNeHns My-
HUUMNANbHOW YCryrn B NOACUCTEMY BeAeHUs JOKYMEHTALUN aBTOMaTU3MPOBaHHOW MHOP-
MaLMOHHOW CUCTEMbI, NPeAHa3Ha4YeHHON A1151 OKa3aHUs roCy4apCTBEHHbIX U MyHULMNAMNbHbIX
ycnyr;

n3BeLaeT 3aaBuTens (ero npeacraBuTenst) cnocoboMm, ykasaHHbIM B 3asiBNEHUN, O pe-
3ynbTaTte npegocTtaBneHna MyHUUMNansHOW YCyru 1 0 BO3MOXHOCTU NOSTyYeHus pesynbraTa
npegocTaBneHns MyHuumnansHom ycnyrm B OpraHe unm 8 MOLL.

McnonHeHve npoueayp npy HanuMyunuum TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBNAEeTCS B
aBTOMAaTUYECKOM PEeXMME C UCMOSIb30BAaHMEM aBTOMATU3UPOBAHHON WMH(OPMALMOHHON CU-
CTeMbl, NpeAHa3Ha4YeHHOW OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCITYT.

AOMUHUCTpATMBHBIE NMpoLeaypbl, ycTaHaBNMBaeMble HACTOSLWMUM MYHKTOM, BbIMOSHS-
I0TCSA B TeYEeHUe 0aHOro paboyero AHSA Co AHA NOANUCaHMSA AOKYMEHTa, ABNAOLLErocsa pesyb-
TaToOM NpeaocTaBfeHnss MyHUUUNAnbHOW YCnyru, YNosTHOMOYEHHbIM OOSHKHOCTHLIM JIMLIOM
OpraHa (OpraHom).

Pesynbtatamu BbINOSHEHUST aAMUHUCTPATUBHBIX NPoLEayp SABSKTCA: pasMeLleHune
cBeleHUn O pesyrbTaTe npeaocTaBneHns MyHUUMnanbHOW yCryrn B MHPOPMALMOHHBIX CU-
cTemax, usBelleHne 3asaButens (ero npeacraBuTens) O pesynbTaTe NpefoCTaBeHns MyHU-
uunanbHOM ycrnyrm n cnocobax ero nosyyeHus.



3.7.3. Nopsagok Bbiaaum (HanpaeneHus) pesynbTaTa NnpegocTaBneHns MyHULUMNansHoOm
yCnyru:

3.7.3.1. MNpwn obpalleHnn 3asaBuTens 3a pesdynbTatoM MyHuumMnanbHou ycnyrn B MOLL,
paboTHK MOL| BbigaeT 3aaBuTento pesynbTaT MyHULMNanbLHOW yCryrn B opMe ak3emnnigapa
9NEKTPOHHOro JOoKyMeHTa Ha BymaxHoM Hocutene. o TpeboBaHuIo 3aaBUTENS BMECTE C 3K-
3eMMAsPOM IAEKTPOHHOIO JOKYMEHTa Ha ByMaXXHOM HocuTerne eMy NpefoCTaBnseTCs 9K3eM-
NASAp 3NEKTPOHHOro AOKYMEHTa NMyTeM ero 3anmcu Ha CbeMHbIA HOCUTENb MHGOPMaLMK Unn
HanpaBneHus 3K3eMnnsapa NEeKTPOHHOro AOKYMEHTa No 3f1EKTPOHHOW NnoyTe B agpec 3asBu-
Tend. [Npn 3anncu Ha CbeMHbIN HOCUTENb MHPOPMaLINN UIU HanpaBIieHUN 3K3eMnnapa anek-
TPOHHOIO JOKYMEHTa, Ha OCHOBE KOTOPOrO COCTaBMEH 3K3EMMMSAP 3NEKTPOHHOro JOKYMEHTa
Ha ByMa)kHOM HocuTerne, No 3NEeKTPOHHON NoYTe MAEHTUYHOCTb TaKoro aK3eMmnnsipa aneKkTpoH-
HOro JOKYMEHTa 3K3eMnnsApy SNEeKTPOHHOro AOKYMeHTa Ha BymaxHOM HocuTerne 3aBepsaeTcd
YNONTHOMOYEHHbBIM COTPYOHUKOM C UCMOMb30BaHMEM YCUIEHHOMW KBANMPULUMPOBAHHOWN 3rek-
TPOHHOM NOLMUCM.

AOMUHUCTpaTMBHBIE MpoLeaypbl, ycTaHaBNMBaeMble HACTOALWMUM MYHKTOM, BbIMOSHS-
I0TCA B NOpsAKe o4epeaHOCTH, B AeHb NpubbiTUSA 3adBUTENS B CPOKN, YCTAHOBMEHHbIE perna-
MeHTOM paboTbl MOLI.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX Mpouedyp SABRASTCHA: dukcauus
dhakTa BblAauu pesynbTaTta npegocrasneHus myHuumnansHom yenyru B AUC MOL, pesynbTaT
npegocTaBneHnsa MyHULMNanbHOW yCnyri, BblAaHHbIN 3asBUTENIO.

3.7.3.2. Npwn obpalleHnn 3assuTend 3a pesynbTaToOM MyHUUMNANbLHOW YCryrn yepes
PecnybnvkaHckuin nopTan 3asBuTENO B JIMYHbBIA KabMHET aBTOMAaTUYeCKU HanpaBnseTcs
3NEeKTPOHHLIN 0bpa3 OOKYyMEHTa, ABNALErocs pesynstatoM npefocTaBneHuss MyHuuunans-
HOM yCryru, NoANNCaHHbIN YCUITEHHOW KBaNMOUUMPOBAHHOM 31IEKTPOHHOW NOAMUCKHIO YMOSTHO-
MOYEHHOro A0SMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaTMBHbIE NMpoLeaypbl, yCTaHaBNMBAEMbIE HACTOSALMM MYHKTOM, BbIMOSHS-
I0TCA B AeHb nognucaHnsa AOKyMeHTa, nogTBepXaatoLero npegoctasneHne (oTkas B npeno-
CTaBNEHUN) MyHULMNANbHON YCINYIn, YNOSTHOMOYEHHbIM OOSMKHOCTHBIM Niuom OpraHa (Opra-
HOM).

PesynbTatamun BbINOMHEHNS aAMUHUCTPATMBHbBIX NpoUeayp SABMAKTCA: HanpasneHne
(npepoctaBneHue) ¢ ucnonb3oBaHnem EamHoro, PecnybnukaHckoro noprana 3assutento Jo-
KyMeHTa, noaTBepXaatoLLero npeaocTaBneHme MyHuuunansHom ycnyr (B TOM YMcne oTkas B
npegocTaBneHnn MyHULMNanbHON yCnyrn).

3.7.3.3. lNpu obpalleHnn 3aaB1TeENS 3a pe3ynbTaToM MyHuumMnanbHon ycnyrm B OpraH,
AOIMKHOCTHOE NL0, OTBETCTBEHHOE 3a BblAayy (HanpasneHne) JOKYMEHTOB, BblAaeT 3asBu-
Ten pesynbTaT MyHUUUnansHon ycnyru. o TpeboBaHmio 3asaBUTENS BMECTE C 3K3EMMNIISAPOM
3NEeKTPOHHOro JOKYMeHTa Ha BymaxxHOM HocuTene emy nNpefocTaBriieTcs IK3eMnsp Snek-
TPOHHOIO JOKYMEHTa NyTeM €ro 3anvcu Ha CbEMHbIV HOCUTENb MHOPMaLUN NN Hanpasne-
HWA 3K3eMnnspa SNEeKTPOHHOrO AOKYMEHTa Mo 3fIEKTPOHHOM NoYTe B agpec 3asBuTens.

AOMUHUCTpaTMBHbIE NMpoueaypbl, yCTaHaABNMBaEMble HACTOSALLMM MYHKTOM, OCYLLECTB-
NATCH B NOPSAKe o4epeHOCTH, B AeHb NpUbLITUA 3aaBUTENSA B COOTBETCTBUN C [paBunamm
BHYTpPEHHero TpygoBoro pacnopsiaka OpraHa.

PesynbTaTom BbINOMHEHNA aAMUHUCTPATUBHBIX NpoLeayp SBnaTcs: pukcaums akta
Bbldayn pesyrnbTaTa NpegocTaBneHus MyHUUUnanbHOW yCnyru B aBTOMaTU3MPOBaAHHOW WUH-
hopmMaLMOHHOW cucTemMe, NpeHas3HayYeHHOM A58 OKa3aHUA rocyAapCTBEHHbIX U MyHULMNanb-
HbIX YCIyT.

3.8. UcnpaBneHne TexHUYEeCKNX OnBOK

3.8.1. B cnyyae obHapyXeHus TEXHUYECKOW OWNOKM B JOKYMEHTE, ABASIOLLEMCS pe-
3ynbTaToOM MyHUUMNanbLHOW ycnyru, 3assuternb HanpasnseT B OpraH:



3asaBreHne o6 ncnpaBneHUn TeXHMYECKoM owmnbkn (NpunoxeHue Ne 4 k HacTosLemy
agMWHNCTPaTUBHOMY pernameHTy);

AOKYMEHT, BblAAHHbIN 3asBUTESTIO KaK pe3ynbTaT MyHULMNanbHOW yCrnyru, B KOTOPOM
COAEPXNTCA TEXHUYECKas OLINbKa;

AOKYMEHTbI, UMeoLLME IOPUONYECKYIO CUIY, CBUAETESbCTBYIOWNE O HANMYUM TEXHUYE-
CKOWN OLUNBKM.

3asBneHne o6 McnpaBneHnn TEXHUYECKON OWNOKM B CBEAEHUSIX, YKa3aHHbIX B AOKY-
MeHTe, ABNALLEMCS pe3yrbTaTtoM MyHULMNANbHOM yCryru, nogaeTtcs 3assutenem (ynosiHo-
MOYEHHbLIM MNpeacTaBUTENEeM) NOYTOBbIM OTNpaBrieHneM (B TOM 4ucie C UCNONb30BaHMEM
3NEKTPOHHOM NOYThLI), NGO Yepe3 EauHbin, PecnybnukaHckum noptan nnv MOLL.

3.8.2. [JomkHOCTHOE nunLO, OTBETCTBEHHOE 3a NpuemM [OOKYMEHTOB, OCyLlecTBrseT
npuem 3asiBrneHns 06 ncnpasneHnn TEXHNYECKOM OLWNBKKN, perucTpupyeT 3asiBNieHne ¢ npuno-
XXEHHbIMW OOKYMEeHTaMun 1 nepefaeT UX AOMKHOCTHOMY nuLy, OTBETCTBEHHOMY 3a 06paboTky
AOKYMEHTOB.

AOMUHUCTpaTMBHBIE MpoLeaypbl, ycTaHaBNMBaeMble HACTOALWMUM MYyHKTOM, BbIMOSHSA-
I0TCA B TeYeHne ogHoro paboyvero AHs ¢ Aatbl pernctTpaumm 3asBrieHus.

PesynbTatamu BbINOSTHEHUS aAMUHUCTPATUBHbLIX NpoLeayp SBSKOTCA: NPUHATOE U 3a-
perncTpupoBaHHOE 3asiBNeHne, HanpaBneHHoe Ha PacCMOTPEeHUe OOSMKHOCTHOMY Ly, OT-
BETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [JomKHOCTHOE NnLo, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccmaTpusaeT
AOKYMEHTbl U B LEeNnax BHECEHWA WUCMpaBfieHUn B LOOKYMEHT, SBMSKOLWMACA pes3ynbTaToM
npegocTaBnNeHns MyHUUMNanbHOM YCryru, OCyLWeCTBNSAeT npoueaypbl, NpesyCMOTPEHHble
NyHKTOM 3.5 agMWHUCTPATUBHOIO perfnameHTa, U BbldaeT UCMNPaBeHHbIN JOKYMEHT 3adBu-
Tento (YnormHOMOYEHHOMY MPeACTaBUTENO) NIMYHO NOL POCMUCH C U3BbATUEM Yy 3adABUTENS
(ynonHomo4eHHOro npeacraBuTens) opurmHana JOKyMeHTa, B KOTOPOM COAEPXKUTCA TEXHUYe-
ckas owmnbka, nNn HanpaenseT B agpec 3asBUTENs NOYTOBbIM OTNpaBrieHneM (NocpeacTBOM
3NEKTPOHHOM MOYTbI) MMCbMO O BO3MOXHOCTW NOMyYeHUss JOKYMEHTa Npu NnpeocTaBrieHnn B
OpraH opurnuHana gOKyMeHTa, B KOTOPOM COOEPXKUTCH TEXHUYecKas oLumbka.

AOMUHUCTpaTMBHBLIE MpoLeaypbl, yCTaHaBNMBaeMble HACTOALWMUM MYyHKTOM, BbIMOSHSA-
I0TCA B Te4eHne AByx paboumx gHen nocrne obHapyXeHNs TEXHNUYECKOM OLLIMOKN uUnu nonyye-
HUA OT NBOro 3anHTEpPeCcOBaHHOMO NULA 3asBneHUs O AoMNyLEeHHON ownbke.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBIX MpoUeayp SBNATCA: BblAAHHbIN
(HanpaBneHHbIN) 3a89BUTENIO JOKYMEHT.

4. Nopsapok u hopMbl KOHTPOSSA 3a NpeAoCTaBeHUEM MyHULUNANbHOW yCnyru

4.1. MNopagok ocyLeCTBEHUS TEKYLLEro KOHTPons 3a cobnogeHnem 1 UCNonHeHNeM oT-
BETCTBEHHbIMW JOIMKHOCTHBIMU NLaMn NOSIOXEeHUN PernaMmeHTa n MHbIX HOPMaTUBHbIX Npa-
BOBbIX aKTOB, yCTaHaBnueawLwmnx TpeboBaHNs K NpeaoCTaBleHN0 MyHULMNAanbHOW yCnyru, a
TaKKe NPUHATUEM UMW peLLEeHUN

KoHTponb 3a NonHOTON 1 Ka4eCTBOM MpefoCTaBreHns MyHULUMNarbHOW YCIyrn BKIO-
YyaeT B cebs BbIsIBfieHWe U yCTpaHeHne HapyLUeHW npas 3asiBuTenen, nposeaeHne NpoBepokK
cobnogeHusa npouenyp NPeaocTaBneHns MyHUUMNansHON ycnyr, NoAroToBKY peLleHui Ha
Aenctens (besnencTeme) OMKHOCTHBIX MWL OpraHa MeCcTHOro camoyrnpaBfieHus.

dopmamu KOHTpons 3a cobniogeHnem NCNoNHEHNs aaMUHUCTPATMBHBIX Npoueayp sB-
naTCa:

1) npoBepka n corracoBaHue NPoOeKToB JOKYMEHTOB MO NPeaoCTaBleHNI0 MyHULUnNans-
HOW ycnyru;

2) NnpoBoAMMble B YCTaHOBIIEHHOM NopsiAKe NPOBEpPKN BeAeHWs A4enonpov3BoacTBa;

3) npoBefieHNe B YCTAHOBMEHHOM MOPSAAKE KOHTPOSbHbLIX MPOBEPOK COBMNoAEHMs Npo-
uenyp npefocTaBreHuss MyHULMNansHOM yCryru.



B uensx Tekyllero KOHTPONA MUCMNOMb3YKTCA CBeAEeHUS, UMELNECs B 3NIEKTPOHHOM
0ase gaHHbIX, crny>kebHas KoppecnoHAeHUMs, YCTHas U NMCbMEHHast UHopMaLums OOMKHOCT-
HbIX NInL, OCYLLEeCTBNAIOLWMNX BbINOSTHEHWE aAMUHUCTPATUBHbLIX NpoLueayp, XKypHanb! ydeTa co-
OTBETCTBYIOLUNX AOKYMEHTOB N OPYrne CBELEHMS.

[na ocywecTBneHns KOHTPOSIS 3a COBEPLUEHMEM OEeNCTBUM NpU NpeaocTaBneHnm My-
HULMNAnbHOM YCNyrn U NPUHATUN PELLEHNA PYKOBOAUTEMO OpraHa MeCcTHOro camoynpasne-
HUSA NPeLCTaBNAITCH CNpaBKu O pesyrbTaTtax NpegoCTaBNeHns MyHULMNANbHOM YCyru.

O cnyyvasax 1 npuynHax HapyLLEeHNS CPOKOB, NOCNeLoBaTENbHOCTU U CoOAepXXaHus aa-
MUHUCTPAaTUBHbLIX Npoueayp AOSPKHOCTHbIE Nuua HeMeasIeHHO MHAOPMUPYIOT pyKoBOAUTENSA
opraHa, nNpeaoCcTaBfAWEro MyHUUMNAnNbHY0 YyCnyry, a Takke npeanpuHMMaloT CPOYHble
Mepbl MO YCTPaHEHNIO HapYyLLUEHUHN.

TekyLwum KOHTpOb 3a cobnioaeHnemM nocnegoBaTenbHOCTU 4ENCTBUIN, onpeaeneHHbIX
aZlMUHUCTPATUBHBIMM MpouedypaMu No MNpPeaoCTaBfeHnto MyHUUMNanbHOW YCIyrn, OcCy-
LLIECTBIISIETCA 3aMeCTUTENEM PYKOBOAMTENSA OpraHa MECTHOro caMoyrnpaBneHus, OTBETCTBEH-
HbIM 3a opraHmsauuio paboTbl MO NPeaoCTaBEHUIO MyHULMMANBHOW YCyrn, HavyanbHUKOM
oTAena, OCYLEeCTBNAKLWEro opraHusauuio paboTbl MO NpeaoCTaBNEHU MyHULMNANbHON
ycnyru.

lMepeyveHb AOMKHOCTHLIX NAL, OCYLLECTBNSAIOLWMNX TEKYLINMN KOHTPOSb, yCTaHaBnuBa-
€TCA NOSIOXKEHUAMM O CTPYKTYPHbIX nogpasferieHnsx opraHa MeCTHOro caMoynpaBSieHUst U
AOJDKHOCTHBLIMU perfiaMeHTamum.

4.2. lNMopsaok U NepuoanyHOCTb OCYLLECTBIIEHUS MMAHOBbLIX U BHEMNMAHOBbLIX NPOBEPOK
NOSIHOTbI U Ka4yecTBa NPEeAoCTaBMEHUS MYHULMMANbHOW YCryri, B TOM 4uCrie MNopsifok m
dOpMbI KOHTPOSS 3a NOSTHOTOM N Ka4eCTBOM NpeAoCTaBeHNs MyHULMNANbLHON YCIyrn

KOHTpOnbHbIE NPOBEPKM MOTYT ObITh MAHOBbLIMMK (OCYLLIECTBASATLCA HA OCHOBaHMM MO-
NYyrogoBbIX UKW rOAO0BbLIX NSIaHOB paboTbl OpraHa MECTHOrO caMOynpaBfieHUs!) U BHEMNSaHOo-
BbiMU. [lpy npoBeadeHnn NPoOBEPOK MOryT paccMaTpuMBaTbCHA BCE BOMPOCHI, CBSA3a@HHblE C
npenocTaBfEHNEM MYHULMNANbHOM YCNyrn (KOMMNSIEKCHbIE NMPOBEPKMK), UMM NO KOHKPETHOMY
obpalleHnto 3asaBuTenNS.

4.3. OTBETCTBEHHOCTb LOSMKHOCTHbIX NUL, OpraHa, NpeaoCTaBSOLWEro MyHUUMNANbHYy
ycnyry, 3a peweHusa n genctens (6esgencrTeme), NpuHMMaeMble (OCyLLEeCTBNAEMbIE) UMK B
Xo4e npeaocTaBneHnsa MyHUUMNanbHOW yCnyru

Mo pesynbTaTam NpoBeAEHHbIX NPOBEPOK B Clyyae BbISBEHUSA HapyLLEeHW npaB 3a-
SIBUTENEN BUHOBHbIE NMLA NPUBIIEKAKOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOOaA-
TenscTBoM Poccurickon degepaumn.

PykoBoanTenb opraHa MECTHOrO caMOynpaBfieHUst HECET OTBETCTBEHHOCTb 3a HECBOE-
BPEMEHHOE pacCMOTpeHME 3asiBIEHUN.

PykoBoantenb (3amectuTenb pPyKOBOAMTENS!) CTPYKTYPHOro nogpasgeneHus opraHa
MECTHOro caMoyrnpaBfeHunst HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (UNn) HeHaane-
Xallee BbINOSIHEHNE aAMUHUCTPATMBHBIX AENCTBUN, YKa3aHHbIX B pa3gene 3 PernameHTa.

HOSMKHOCTHBIE NULA U MHbIE MyHMUMNANbHbIE CRYXallne 3a pelieHns n gencreums (6es-
AEeNCTBNE), NpMHMMaeMble (OCyLLeCTBNSAeMble) B Xo4e NpefoCcTaBfieHns MyHULMNanbHON
yCrnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHO4ATENbCTBOM NOPSIAKE.

4.4. [MonoxeHus, xapakTepuayowme TpeboBaHMs K NOpsiaky U oopmamM KOHTpons 3a
npegocTaBfieHMEM MYHULMNANBHOW YCNYrk, B TOM YACHE CO CTOPOHbI rpaXaaH, ux obbegunHe-
HUI N opraHn3aummn

KoHTponb 3a npegoctaBneHnemM MyHULMNanbHOM YCIyrn CO CTOPOHbI rpaXaaH, Ux 06b-
€ONHEHNI N OpraHM3auunmn, OCyLLLECTBNSETCA NOCPEACTBOM OTKPbITOCTU AeATENbHOCTN OpraHa
MECTHOro camoyrnpaBfeHns Npyn NpegocTaBNeHnn MyHULMNAnsHOM yCrnyru, nonyyYeHnsa nos-
HOW, aKTyanbHOW 1 JOCTOBEPHOM MHOPMaLMKM O NopsiaKe NpefoCTaBNeHNs MyHUUMNansHOM
yCryrn n BO3MOXHOCTM focyaebHoro paccMoTpeHnsa obpalyeHui (kanob) B npouecce npeno-
CTaBIEHUS MyHULMMNANbHON YCNyru.



5. NocynebHbIN (BHeCYAeOHbIN) NOPAAOK 00XXanoBaHUA peLueHU u aenctenn (6es-
OeUuCcTBUs1) opraHa, NnpeaoCcTaBnAOLWEro MyHULMnNanbHy ycnyry, MHOrocgyHkumo-
HanbHOro LeHTpa npeaocTaBreHus rocyaapCcTBeHHbIX U MyHULMNANbHbIX YCIyr, opra-
HU3aLUMK, yKasaHHbIX B YacTtu 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-d3, a Takxke
MX AOJMKHOCTHbIX NN, MyHULIMNAlNbHbIX CNyXalyux, paboTHUKOB

5.1. 3asaBuTenn umMeroT npaBo Ha obxanoBaHwe B AocyAebHOM Mopsiake peLleHun u
aencteuin (6e3nencTeuns) opraHa, NPegoCTaBnALWEro MyHUUMNANbHYIO YCyry, OOMMKHOCT-
HOro nuua opraHa, NPeaoCTaBfAWEro MyHULMNANbHYIO YCNyry, MyHUUUNANbHOro Crya-
LLero, pykoBoguTensa opraHa, NpefoCTaBnsoWwero MyHMUMnanbHyo YCnyry, MHOroyHKLMO-
HanNbHOro UeHTpa, paboTHMKaA MHOroOYHKUMOHANBHOrO LiEeHTpa, OpraHu3auun, npegycmoT-
peHHbIX YacTbto 1.1 ctaTtbn 16 PenepansHoro 3akoHa Ne 210-93, a Takke Ux paboTHUKOB.

3asaBuTeNb MOXET 06paTUTBLCA C XKanobown, B TOM YMCne B CreayoLwmx cnyyasx:

1) HapylleHne cpoka permcTpauum 3anpoca O NpPeaocTaBleHUn MyHULMNAnbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapyLieHne cpoka npefocTaBneHns MyHMumnanbHon ycnyrn. B ykaszaHHOM cryvae
pocynebHoe (BHecynebHoe) obxanoBaHme 3asBUTENEM peLLEHNI U aencTBun (6e3nencTans)
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOroQYHKLUMNOHANbHOMO LIEHTPa BO3MOXHO B
cnyyae, ecnm Ha MHOrO(yHKUMOHAMNbHLIN LEHTP, pelleHuns n gencteunsa (6esgencrame) KoTo-
poro obGxanykTcs, BO3MNoOXeHa YyHKUMA MO NpeaoCTaBNEHU0 COOTBETCTBYHOLUUX MYHULM-
nanbHbIX YCnyr B NOfIHOM o6beme B nopsake, onpegeneHHom vacTtbto 1.3 ctatbn 16 dege-
panbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS JOKYMEHTOB UM MHApOpMaLMM NGO OCyLLeCTBNEHUSA Aen-
CTBUWN, NpefcTaBfeHne WM OCYLLECTBMEHME KOTOPbIX He NnpefyCMOTPEHO HOPMAaTMBHbIMU
npaBoBbIMK akTamun Poccuiickon degepaumm, HOpMaTUBHBIMU NMPaBoOBbIMK akTamu Pecny6-
nukn TaTapcTaH, MyHUUMNanbHbIMM NPaBOBbLIMU akTaMu 4SS NPeaoCTaBneHns MyHUUunanb-
HOWM ycnyru;

4) oTKa3 B Npueme JOKyMEHTOB, NpeaoCTaBneHne KOTOpbIX NpeayCMOTPEHO HOpMaTUB-
HbIMW NpaBoBbIMK akTamun Poccunckon ®epgepaumm, HopMaTUBHLIMU NPaBOBbLIMKU akTamu Pec-
ny6nukn TaTtapcTaH, MyHMUMNanbHbIMW NPaABOBLIMK akTaMun NSl NpeaoCTaBAeHUss MyHULK-
nanbHOW yCrnyru, y 3asBuTens;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCRyrn, €criv OCHOBaHUS OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU WHBIMU
HOpMaTUBHbLIMW NpaBoOBbIMK akTamu Poccunckon ®epepaumm, 3aKkoHaMn 1 MHbIMU HOpMaTUB-
HbIMW NpaBoOBbIMKU akTaMn Pecnybnukn TatapcTtaH, MyHUUmMnanbHbIM1 NpaBoBbIMKU akTamu. B
yKaszaHHOM crydae gocynebHoe (BHecyaebHoe) obxanoBaHune 3asiBUTENEM peLUEHNN U Oen-
cTBun (6e30encTBus) MHOrOOYHKLMOHANbHOMO LeHTpa, paboTHUKa MHOrO(YHKLMOHANbHOro
LeHTpa BO3MOXHO B Cly4yae, ecriv Ha MHOro(OyHKUMOHAmMbHbIA LIEHTP, peLleHnst U OencTBns
(6e3pencTBre) KOTOPOro 0bXanytTcs, BO3NOXeHa (PyHKUMS MO NpeaoCTaBIEHUIO COOTBET-
CTBYHOLLMX MyHULMNASbHbLIX YCyr B NOSTHOM o6bemMe B Nopsiake, onpeaenieHHoM YacTbto 1.3
ctatbh 16 ®enepansHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue c 3aaBUTENSA NPY NPegoCTaBNeHMM MyHUUMNANbLHOM yCryrn nnathbl,
He NpeayCMOTPEHHOW HOPMAaTMBHbLIMU NpaBoBbIMU akTamu Poccuiickon degepaumm, Hopma-
TMBHbIMW NpaBoBbIMM akTamun Pecnybnukn TatapctaH, MyHMUMNANbHbIMX NPaBOBLIMU aK-
Tamu;

7) 0TKa3 opraHa, NpeAoCTaBAsLWEero MyHuuunanbHyo yCcnyry, 4OMKHOCTHOrO fimua op-
raHa, NpeaoCTaBNAOLLEr0 MyHULUMNANbHYO YCyry, MHOFO(OYHKUMOHANbHOro LeHTpa, paboT-
HWKa MHOrOoOYHKLIMOHAIbHOrO LieHTpa, opraHn3aunin, npegyCMOTPEHHbIX YacTblo 1.1 cTaTbu
16 ®enepanbHoro 3akoHa Ne 210-d3, unm nx paboTHUKOB B MCMPaBAEHUM AOMNYLIEHHbBIX UMM



onevyaTtok 1 oWMbOK B BblAAHHbIX B pe3ynbTate NpegocTaBneHns MyHUUMnanbHON ycnyrn go-
KyMeHTax Nnbo HapyLleHne yCTaHOBIEHHOrO CPpOKa Takmx ucnpasneHnin. B ykazaHHoM cnyyae
pocynebHoe (BHecyaebHoe) obGxanoBaHue 3agBUTENEM peLLeHUn 1 aenctenn (6e3gencTams)
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrogyHKUNOHANBLHOMO LieHTpa BO3MOXHO B
crny4vae, ecnm Ha MHOrO(OYHKLMOHAMNbHbBIM LEHTP, peweHnsa n gencrens (6esgencrene) KoTo-
poro obxanyTcd, BO3MNoXeHa (PYyHKUMSA N0 NpedoCTaBfeHn0 COOTBETCTBYHOLUUX MYHULM-
nanbHbIX YCNyr B NOfIHOM o6beme B nopsake, onpeaeneHHoM yactbto 1.3 ctatbn 16 dege-
panbHoro 3akoHa Ne 210-93;

8) HapyLleHne cpoka unu nopsigka Bblgayun AOKYMEHTOB MO pesynbTatam npeaocTaB-
NeHUs MyHUUUNAanNbHOW YCIyru;

9) NnpmMocTaHoBEHME NPefOoCTaBNEeHNS MyHULMNANbHOW YCIyrn, €Crin OCHOBAHUSA Npu-
OCTaHOBJIEHUSA He NpeayCcMOTpeHbl doeaeparbHbIMU 3aKOHaMN N NPUHATLIMU B COOTBETCTBUU
C HMUMW MHBIMW HOPMAaTMBHbIMW NPaBOBbIMW akTamun Poccuiickon Pepepaumm, 3akoHamMn u
WHBbIMW HOPMAaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnuku TaTapcTaH, MyHULMNaneHbLIMK npa-
BOBbIMW akTamu. B ykaszaHHOM crnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asiBuTe-
nem pelleHnn n genctenin (6e3genctens) MHOropyHKLUMOHAaNbHOro LeHTpa, paboTHMKa MHO-
ropyHKUMOHANbHOro LieHTpa BO3MOXHO B Crlyvae, ecnv Ha MHOroyHKUNOHAMNbHbIA LEHTP,
peweHus n gencteus (beanencTemne) KOTOPOro obXxanyTcs, BO3NoXeHa yHKLMS MO Npeno-
CTaBIIEHMIO COOTBETCTBYIOLLMX MyHULMNANbHbIX YCNYr B NOIHOM 06beme B nopsiake, onpeae-
neHHom yacTtbto 1.3 ctatbk 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHve y 3aaBUTENS NPU NPeaoCTaBNeHn MyHULMNAIbHOW YCNyrn AOKYMeEH-
TOB UN1 MHOPMaLmu, OTCYTCTBME U (UNU) HEAOCTOBEPHOCTb KOTOPbIX HE YKa3bliBanuncb npu
nepBoOHavanbHOM OTKase B NpMeme AOKYMEHTOB, HEOOXOAUMbIX ASS NpefoCTaBNeHNUst MyHU-
uunansHon ycnyr, nnbo B NpegocTaBfeHnn MyHULMNANbHOW YCNyru, 3a UCKITIOYEHNEM Cy-
YyaeB, NpPeayCMOTPeHHbIX MYHKTOM 4 yactn 1 ctatbn 7 ®epeparnsHoro 3akoHa Ne 210-93. B
yKaszaHHOM crydae gocyaebHoe (BHecyaebHoe) obxanoBaHne 3asiBUTENEM PELUEHUA U OeW-
cTBun (6e3nencTensa) MHOroYHKLMOHANbHOIO LeHTpa, paboTHNMKa MHOrOMYHKLNOHaNLHOro
LeHTpa BO3MOXHO B Cllydae, eCcrfin Ha MHOrO(PYHKUMOHAmNbHbIA LIEHTP, pelleHns u encTBng
(6e3pencTBme) KoToporo obxanytTcs, BO3NOXeHa YHKUMSA NO NpefoCTaBreHUI0 COOTBET-
CTBYIOLLMX MYHULMNAMbHbLIX YCyr B NOSTHOM 00bemMe B nNopsiake, onpeaeneHHoM yacTbio 1.3
ctaTbk 16 ®egepanbHoro 3akoHa Ne 210-93.

5.2. XXanoba nogaeTcs B nMCbMEHHOM dopMe Ha BymMakHOM HOCUTESE, B 3NTIEKTPOHHOM
dopme B opraH, NpeaoCTaBnALWMIA MyHULMNATNbHYIO YCNYry, MHOTOYHKLUMOHANbHbLIN LEHTP
nmbo B COOTBETCTBYHOLLUNIN OpraH rocygapCTBEHHOW BNACTU, ABMSIOWNNCS yYypeauTenem MHo-
royHKUMOHaNbHOro LeHTpa (aanee - yupeamrenis MHOroyHKUMOHANbHOrO LeHTpa), a Takke
B OpraHu3aumm, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.
XKanobbl Ha pelueHns un gencTend (besgenctane) pykoBoauTensi opraHa, npegocTaBnsowero
MYHULMNANbHYO YCyry, NO4alTCH B BbILLECTOALLMI OpraH (Npyn ero Hanu4unmn) nubo B cnyyae
ero OTCYTCTBUS paccMaTpMBaloTCH HENOCPEACTBEHHO PYKOBOAMUTENEM OpraHa, NnpefocTaBns-
toLLero MyHuuunansHyto ycnyry. XKanobsl Ha pewleHnst n gencteus (besgenctane) paboTHuka
MHOTOOYHKLMOHANbLHOrO LieHTpa MogaltTCA PYKOBOAMTENIO 3TOr0 MHOrOMYHKLMOHANBHOIO
ueHTpa. XKanobbl Ha peleHnsa n gencteusa (besgencrane) MHOroyHKLMOHANbHOMO LeHTpa
noAarTCcs yYpeamTento MHOrOyHKLUMOHANBHOMO LeHTpa Uy OOSMKHOCTHOMY Ny, YNOMHO-
MOYEHHOMY HOpMaTUBHbLIM NPaBOBbLIM akToM Pecnybnukn TaTapcTtaH. Kanobbl Ha pelleHns
n gencteus (besgenctane) paboTHMKOB OpraHM3aunin, NpeaycMoTPEHHbIX YacTbio 1.1 cTaTbun
16 ®epepanbHoro 3akoHa Ne 210-d3, nogatoTcs pyKOBOAUTENSAM 3TUX OpraHn3auumin.

YKanoba Ha peleHus n gencteus (6esgenctene) opraHa, NpeaoCTaBnsoWLero MyHu-
uunanbHy ycnyry, OOJDKHOCTHOrO nuvua opraHa, NpeaoCTaBhsowero MyHUUMNanbHY
yCnyry, MyHULMNAnNbLHOro CnyXallero, pykoBOAMUTENS opraHa, NpeoCcTaBhAsiioWero MyHUUn-
nanbHy ycrnyry, MoxeT OblTb HanpaBneHa no no4yte, Yepe3 MHOroyHKLUNOHANbHbIN LEHTP,
C UCnorb3oBaHMEM MHAPOPMALIMOHHO-TENEKOMMYHUKALNOHHON ceTn «IHTepHeT», oduumans-
HOro camTa opraHa, npegocTaBnsloLWero MyHuumnaneHyo ycnyry, EguHoro noptana nu6o



PecnybnukaHckoro noprtana, WH(OpMaLMOHHOW cucTeMbl AocyaebHoro obxanoBaHus, a
TaKke MOXeT OblTb MpUHATa NpU NIMYHOM nNpueme 3aaButens. XKanoba Ha pelweHnsa n aen-
cTBus (6esgencrane) MHOroOYHKLMOHANBHOMO LUeHTpa, paboTHUKA MHOrO(YHKLMOHANBbHOMO
LeHTpa MOXeT OblTb HanpaeneHa no noyte, ¢ UCNosfib3oBaHMeEM MHEPOPMALMOHHO-TENEKOM-
MYHVKaLMOHHON ceTn «/HTepHeT», oduumnanbHOro canta MHOroyHKLUMOHANbLHOrO LeHTpa,
EguHoro noptana nubéo PecnybnukaHckoro noptana, MHOpMaLMOHHON CUCTEMbI Jocyaeb-
HOro o6>anoBaHus, a Takke MOXeT ObITb NPUHATA NpU NINYHOM Npueme 3assutens. XKanoba
Ha pelleHus n genctena (6e3gencrTeme) opraHmsaunin, NnpeaycMoTPEeHHbIX YacTbio 1.1 cTaTbu
16 ®epepanbHoro 3akoHa Ne 210-93, a Takke ux paboTHUKOB MOXET ObITb HanpasreHa no
noyte, C WUCNOMb30BaHMEM WHMOPMALNOHHO-TENEKOMMYHUKAUMOHHON ceTn «WHTepHeT»,
oduymanbHbIX CanToB 3TUX opraHmnsaumn, EgmHoro noptana nuéo PecnybnukaHckoro nop-
Tana, a TaKkke MOXeT ObITb MpUHATA NPU NIMYHOM MpUeEMe 3asiBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NpPefoCTaBnsalLWero MyHULMNAnbHy ycnyry, AOSMKHOCT-
HOro NnMua opraHa, NPeaoCTaBNAOLWEro MyHUUMNANbHYO ycnyry, TMbo MyHUUMNanbHOro cny-
Xalero, MHOroyHKLMOHaNbLHOro LeHTpa, ero pykosoautens n (unu) paboTHuka, opraHu3a-
UMK, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 ®efepansHoro 3akoHa Ne 210-93, nx pykoBo-
antenen n (Mnn) paboTHUKOB, peLleHns n genctens (6e3nencTBme) KOTopbiX 06XxanyrTes;

2) hamunuio, UMsi, OTYECTBO (NocreaHee - NPy HanuyuKn), CBEAEHNA 0 MecTe XuTernb-
CTBa 3asBuTenNs - pmsmyeckoro nuua NnnMb6o HaMMeHoBaHWe, CBeAEHNS O MeCcTe HaxoXO4eHUs
3asBUTENS - IOPUONYECKOro nNuua, a Takke Homep (HoMepa) KOHTaKTHOro tenedoHa, agpec
(apgpeca) aneKkTpoOHHOM MOYTLI (MPX HaNM4MK) 1 NOYTOBbLIN agpec, N0 KOTOPbIM AOSMKEH ObITb
HanpaBneH OTBET 3assBUTENIO;

3) cBegeHus 06 obxanyemMblx pelleHnsax n aencteumsx (6esgencrtenm) opraHa, npeao-
CTaBMAKOLLEr0 MyHUUMNANbHYIO YCyry, AOIMKHOCTHOrO Nvua opraHa, NnpeAoCTaBsowero my-
HUUMNANbHY yCryry, NMMb6o MyHMLMNANbHOMO CnyXallero, MHOroyHKLUMOHaNbHOro LeHTpa,
paboTHMKA MHOrO(PyHKLMOHANbHOIO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) noBoAbl, Ha OCHOBAHUWN KOTOPLIX 3asiBUTESb HE COrNaceH C peLleHnemM 1 4eENCTBMEM
(bespencTBreM) opraHa, NPeOCTaBMAIOWEr0 MyHULMNANBHYIO YCNYry, AOMMKHOCTHOIO nvua
opraHa, NPefoCTaBMAOWEro MyHMUMNANbHYK ycnyry, nMbo MyHMUMNAnbHOrO Cry’Kallero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3aunmn,
npenycMoOTpeHHbIX YacTbto 1.1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3aaBsutenem moryTt ObiTb NpeacTaBneHbl JOKYMEHTbI (MpYU Hanuuuun), noaTeBepXXaaroLlimne go-
BOAbI 3asBUTENS, NMBO X KOMUN.

5.4. MNMocTynuBwas xanoba noanexuT pernctpaunmn B CPoK He no3gHee paboyero aHs,
crnegyroLwero 3a gHeM NocTyneHus.

5.5. XXanoba, noctynueLuas B opraH, NnpeaoCTaBnsowmnn MyHULMNAIbHYI YCryry, MHO-
ropyHKUMOHANbHbIN LEHTP, y4peamTentd MHOrogyHKLMOHANbHOrO LieHTpa, B OpraHusauum,
npegycMoTpeHHble YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, nnubo BbiwecTo-
AWM opraH (Npy ero Hann4Mm), NOANEXUT PAaCCMOTPEHMIO B TeYEHNe NsaTHaguaTM paboumx
AHEN Co OHSA ee pernctpaumm, a B cnydae obxanoBaHnsa OoTka3a opraHa, NpeaocTaBnsaoLwLero
MYHULMNANbHYKO YCNyry, MHOrogYyHKLMOHANbHOIO LIeHTpa, opraHmn3aumi, npegyCcMoTPeHHbIX
yacTbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, B npyeme JOKYMEHTOB Y 3a8BUTENS
nmbo B ucnpaBneHnn JonyLeHHbIX onevaTok 1 owmnbok nnun B cnyvae ob6xanoBaHus HapyLue-
HWSA YCTAHOBMEHHOIO CPOKa TakMX UCMPaBIiEHUN - B TeYEeHUe NSt paboumx AHen co OHs ee
perncTpauum.

5.6. Mo pesynbTaTtam paccMOTpeHns xanobbl NPUHUMAETCS OOHO U3 CrieayoLwWwmx pe-
LUEHWUMW:

1) »xanoba yaoBneTBopsieTcs, B TOM 4mcne B opMe OTMEHbI NPUHATOrO peLLeHns, nc-
npaBneHus AonyLleHHbIX oneYyaTok U oWwnboK B BblAaHHbIX B pe3yrnbTate npeaocraBneHns



MYHUUMNANbHOM YCNyru JOKYMeHTax, Bo3BpaTa 3asaBUTEN0 AEHEXHbIX CPeACTB, B3MaHUe KO-
TOpPbIX HE NPeAyCMOTPEHO HOPMAaTMBHbLIMW NMPaBoBbIMM akTamu Poccuiickon ®egepaunn, Hop-
MaTMBHbIMW NpPaBoOBbIMK akTammn Pecnybnukn TaTapcTaH, MyHUMUunanbHbIMM NPaBOBbIMU aK-
Tamu;

2) B yOOBNETBOPEHMM xanobbl OTKa3biBaeTCs.

He no3agHee OHs, cnenyoLwero 3a AHEM MPUHATUS PeLLEHMs], YKa3aHHOro B HACTOSLLEM
NyHKTe, 3a9BUTENI0 B MMCbMEHHOMN (DOPME 1 MO XeNaHUIo 3adBuUTeNd B 35IEKTPOHHOM hopme
HanpaBnseTCa MOTMBMPOBAHHLIN OTBET O pe3ynbTaTaxX pacCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHusa xanobbl noanexallen yooBneTBOPEHUIO B OTBETE 3asiBU-
Teno 0 pesynbTaTax PacCMOTPEHUSA Xanobbl gaeTca nHdopmaums 0 AENCTBUSIX, OCYLLECTB-
NnAeMblX OpraHoM, NPeoCTaBNALWUM MyHULMMNANBHYIO YCyry, MHOrO(PYHKUMOHANbHbIM LiEH-
Tpom nnMbo opraHusauuen, npeaycMoTpeHHon YacTtblo 1.1 ctatbn 16 degepanbHOro 3akoHa
Ne 210-93, B uensix HezameanUTESbHOIo YCTPpaHEeHWS BbISIBIIEHHbIX HAPYLLIEHWU NPU OKasaHun
MYHULUMNANbHOM YCIyrn, a Takke NPUHOCATCS U3BUHEHUS 3a LOCTaBlieHHble HeyaobcTBa m
yKasblBaeTCca UHopMaUnsa o ganbHeNWmnx eNCcTBUAX, KOTopble HEO6X0AMMO COBEPLUNTDL 3a-
SABUTEMIO B LIENAX NONYYEHUS MyHULMNANBHOW YCNYTIW.

5.8. B cnyyae npusHaHusa xanobbl He nognexallen yaoBneTBopeHuIo B OTBETE 3asiBU-
TENo O pesynbTaTtax PacCMOTPEHUs Xanobbl JAlOTCA apryMeHTUPOBaHHbIE Pa3bsCHEHUS O
npUYMHaxX MPUHATOrO pelleHns, a Takke MHpopmauma o nopsagke obxanoBaHUS MPUHATOrO
peLleHus.

5.9. B cnyyae ycTaHOBNeHUs B Xo4e unv no pesynbstatamMm pacCMOTPEHUS Xanobbl npu-
3HaAKOB COCTaBa agMUHUCTPATMBHOIO MNPaBOHAPYLUEHUS UKW NPECTYNNEeHUs LOSMKHOCTHOE
nnuo, paboTHMK, HageNeHHbIe MONTHOMOYMSIMU MO PACCMOTPEHUIO Xanob, He3ameannTenbHO
HanpaBnaT MMELMECA MaTepuarnbl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne 1

K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHom
ycnyrn no ooOpMIIEHNIO JOKYMEHTOB
NO OBMEHY XMMbIX MOMELLEHNIA MYHN-
LMNanbHOro XUnuwHoro goHaa,
npegocTaBfeHHbIX No 4OroBOpy Couun-
arnbHOro Hamma

dopma
(BnaHk opraHa, npefoCcTaBnsOLWLEero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELWWEHVE
00 oTkase B NpeaoCTaBfeEHMM MyHULMNANBbHON YCIyrn
no
oT Ne
PaccmoTtpeB Bale 3asBneHune ot Ne n npunarae-
Mbl€ K HEMY AOKYMEHTbl YNOSIHOMOYEHHbIM OpPraHoM
NPUHATO peLleHne 00 oTKase B
no cneayo-
LLIUM OCHOBAHUSIM:
1.
2.

[ononHuTenbHas nHdpopmMaLus:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YNONTHOMOYEHHbIV OpraH ¢ 3asiBfieHMeM O Npeno-
CTaBMEeHWUM YCyru Nnocrne yCTpaHeHUsl yka3aHHbIX HapyLUEHWN.

[aHHbIN 0TKa3 MoXeT ObiTb 06XxanoBaH B AocyAeOHOM Mopsiake NyTem HarnpaBreHus
»anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormxkHocTHoe nuuyo (PNO)

(moanuch YyNONMHOMOYEHHOMO OOMKHOCT-
HOro fiMua opraHa)






MpunoxeHne Ne 2

K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHom
ycnyrn no ooOpMIIEHNIO JOKYMEHTOB
NO OBMEHY XMMbIX MOMELLEHNIA MYHN-
LMNanbHOro XUnuwHoro goHaa,
nNpegocTaBneHHbIX Mo A0roBOpY Couu-
arnbHOro Hamma

dopma
(BnaHk opraHa, NpegoCTaBnASLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHWVE
06 oTkase B npuemMe JOKYMEHTOB, He06XoAMMbIX AN NPeaoCTaBNeHUs!
MyHULMNAnbHOM yCryru no

oT Ne

PaccmoTtpeB Bawe 3assneHune ot Ne n npunarae-
Mbl€ K HEMY LOKYMEHTbI YNOSIHOMOYEHHbLIM OpraHoM
NPUHATO peLueHne o6 oTkase B NpuemMe 4OKYMEHTOB, HEOD-
XOOANMbIX 4N no cregyLwmm OCHO-
BaHUSIM:

1.

2.

PasbsicHeHVe NpuyrH oTkasa:
[ononHuTenbHas nHdpopmMaLus:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YNONHOMOYEHHbI OpraH ¢ 3asiBlIeHNeM O Npefo-
CTaBMEeHWUM YCyru Nnocrne yCTpaHeHUsl yka3aHHbIX HapyLUEHWN.

[aHHbIN 0TKa3 MoXeT ObiTb 06XanoBaH B AOCYyAeOHOM MopsiaKe NyTeM HarnpaBreHus
»anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormxHocTHoe nuuyo (PUNO)

(nognucb yNONMHOMOYEHHOMO OOSMKHOCT-
HOro fiMua opraHa)






MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfnameHTy
npegocTaBneHns MyHUUMNansHom
yCnyru no oopMmeHuo AOKYMeH-
TOB MO OOMEHY XMMbIX MOMELLEHNI
MYHULMNANbHOMO XXUITULHOMO
doHaa, NpeocTaBneHHbIX No 4Oro-
BOPY couManbHOro Hanma

dopma

B
(HaI/IMeHOBaHI/Ie opraHa MeCTHOro camoynpaBrieHUd

MyHUMUMNansHoro o6pasoBaHusi)
oT

(banee - 3asBuUTEND).

(anga domsmyecknx nuy, - dammnng, Msi, OT4ECTBO, Nac-
NOPTHbIE JAHHbIE, PermcTpauuio No MecTy XUTeNbCTBA,
TenedoH)

3agBneHue
06 opopMMeHNM AOKYMEHTOB MO OOMEHY XUIbIX NOMELLEHUIN, NPeaoCTaBNeHHbIX N0 A0ro-
BOpPY COLManbHOro Hamma

Mpowy Bac ohopMnTb AOKYMEHTbLI MO OBMEHY XXUITOro NOMeELLEeHUS.
AJpec Xunoro NoOMeLLeHUs: MyHULUMNanbHbIA panoH (ropoacKon OKPYr), HaceneHHbIN
NYHKT yn. a.

K 3agBneHuIo npunaratoTcs cnegyowme oTCKaHMPOBaHHbIE OKYMEHTbI:

1) JokyMeHTbl yAOCTOBEPSAIOLINE JINYHOCTb;

2) [IoKyMeHT, noaTBePXAaloLWwmn NONIHOMOYMS NpeacTaBmTens (eCnv OoT MMEHU 3asBU-
Tensa oencTByeT npeacTaBuTenb);

3) Konun goKyMeHTOB, NnoaTBEpXXOaloLWmMX NpaBo NoSIb30BaHUS XUMbIM MOMELLEHNEM,
3aHMMaeMbIM rpaXkgaHNHOM-3asiBUTENEM N YfleHaMu ero cemMbu (JOroBop, opaep, peLleHme o
NpegoCTaBEHUN XKUITOro NOMELLEHUSA N NHblE LOKYMEHTbI);

4) Konun AOKYMEHTOB O COCTaBe CeMeW rpaxaaH-3aasutenen (CBuaeTenbCTBO O POX-
AEHUN, CBMAETENbCTBO O 3aKnoyeHun bpaka, peweHne o6 yCcblHOBNEHUN (YaAo4YepeHun), cy-
AebHoe pelleHne 0 NPU3HAHUKN YIIEHOM CEMbU U T.M.).

5) Bbinucka 13 4OMOBOW KHUIN (B Criydae, ecnn JOKYMEHT Bbl4aeTcsi KOMMEPYECKUMM
opraHusauunsamm);

6) Bbinucka M3 TexHudecknx nacnoptoB BTU ¢ noaTtaxHbIiM nnaHom (Mpyv Hanu4uum) m
3KCnnNuKaunen.

O6sa3ytoch Npu 3anpoce NPegoCcTaBUTb OPUrMHasbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.

(naTa) (mnognuceb) (®PN0)



PesynbTaT NnpegocTaBneHns MyHULMNanbHOW yCryr, NpoLly NpeaoCTaBUTb:

|:| B NMNYHbIN KabunHeT MNopTana rocyaapCTBEHHbLIX U MyHULMNanbHbIX ycnyr Pecny6-
nukn TatapcTas;

I:I B MHOrO(OYHKLMOHATbHOM LeHTpe NpeaoCTaBneHus rocyaAapCTBEHHbIX U MYHULIU-
nanbHbIX yenyr Pecnybnukn TatapcTan;

|:| B OpeaHe.

(pata) (mnoanuceb) (®.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
yCryrv no ogpopMeHno AOKYMeEH-
TOB N0 OO6MEHY XWrbIX MOMELLEHUI
MYHULMNANbHOTO XUSTULLHOMO
doHaa, NpeaocTaBneHHbIX No 4O-
roBopy couunanbHOro Hamma

PykosoauTtento
McnonHUTenbHOro kommteTa

OT:

3agaBneHune
06 ncnpaeneHnn TEXHUYECKOM OLLIMOKM

Coobuwato 06 owmnbke, OOMYLWEHHON MPUM OKa3aHUM MyHMLMNANbHOW YyCryrn no

3anucaHo:
MpaBunbHbIE CBEOEHMS:

MpoLuy McnpaBuTb AOMYLLEHHYIO TEXHUYECKYH OLLIMOKY M BHECTU COOTBETCTBYOLINE
N3MEHEHMS B OKYMEHT, SIBNSAOLLIMNIACA pe3ynbTaToM MyHULMNAbHOW YCryru.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

B cnyyae npuHaTuS pelueHns 06 oTKINOHeHUN 3asiBNeHus 06 ncnpasneHnm TexHuYe-
CKOW OLLUMOGKM NpoLLy HamnpaBWUTb Takoe peLleHUe:

nocpeacTBOM OTNpPaBIEHUS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BUE 3aBEPEHHOM KOMMM Ha BYMaXKHOM HOCUTEere NOYTOBbIM OTNPaBNEHEM Mo aj-

pecy:

HacToswum noateBepKaato: CBeAEeHUs!, BKIOYEHHbIE B 3asBrieHMe, OTHOCALLIMECH K
MOEWN NIMYHOCTU U NPEACTABNSEMOMY MHOK MWLy, @ Takke BHECEHHbIE MHOK HWXe, OOCTO-
BepHbl. [IOKyMeHTbI (KoMK AOKYMEHTOB), MPUIIOXEHHbIE K 3asiBNEHUIO, COOTBETCTBYIOT Tpebo-
BaHWSAM, YCTaHOBSEHHbLIM 3aKoHOAAaTeNbCTBOM Poccunckon deaepaumm, Ha MOMEHT npeacTas-
NeHna 3as8BeHNs 3TN AOKYMEHTbI 4EUCTBUTENbHbI U CoAepXKaT AOCTOBEPHbIE CBEAEHUS.

( )
(nata) (nognwuce) (¢.1.0.)
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